WcnonHuTenbHbIi KoMUTET VI3MEPCKOro cenbCKoro noceneHus
Cnacckoro MyHuUunanbHoro paioHa Pecnybnuku TatapcTtaH

NMOCTAHOBJIEHUE

Ne 7 05.08.2022

06 yTBEPXKOEHUN AOMWUHUCTPATUBHOIO pernameHTa
npefoCTaBMNEeHUs MyHULMNANbHON YCyr No Bblaadye cnpasku
(BbINUCKN)

B uensx peanusauuu GenepansHoro 3akoHa ot 27 utona 2010 Ne 210-®3 «O6 opraHusauum
NPeaoCTaBNEHNA roCyAapCTBEHHBIX U MyHULMNAnNbHbIX ycnyr» MCnofHUTENbHbIA KOMUTET
W3amepckoro cenbckoro noceneHust Cnacckoro MyHWuunanbHoro paioHa — PecnyBnuku
TatapcTaH

MOCTAHOBIJIAET:

1.YTBepanTb AAMUHUCTPATUBHBIV PernaMeHT NpeAoCcTaBneHns MyHUUUNanbHOW ycnyrm no
Bblgaye cnpaBKu (BbINUCKN).
2. MpusHaTb yTpaTUBLLUMU CUNY CreayoLye NocTaHoOBNEHUS:

2.1. ot 03.07.2015 Ne9-2 «O6 yTBEepXOeHUU agMUHUCTPATUBHOIO pernameHTa no
Bbllaye cnpaBky (BbIMUCKHK).

2.2. 0T 27.05.2016Ne12-1 «O BHECEHUN U3MEHEHUI W AOMNONHEeHW B NocTaHoBneHue
UCMOSHUTENBHOrO KomuTeTa Mamepckoro cenbckoro noceneHus Ne9-2 ot 03.07.2015 «O6
yTBepXAeHUN ALMUHUCTPATUBHOMO perfiaMmeHTa NpeAocTaBneHns MyHULMNanbHoW ycnyri
no Bblgaye cnpasBkuy (BLINUCKN).

2.3.01 03.06.2019Ne12-3 «O BHECEHUM U3MEHEHWA W AoNnonHeHun B [locTaHoBneHne
WCMONMHUTENBHOrO KomuTeTa Mamepckoro cenbckoro nocenewus Ne9-2 ot 03.07.2015 «O6
yTBEPXKAEHUN ALMVHUCTPATVABHOTO perfiaMeHTa NpeaoCcTaBneHns MyHUUMNanbHOW ycnyri
Mo BblAaye CrpaBKu (BbINUCKHY).

2.4. ot 04.03.2021 Ne6 «O BHECEHUM U3BMEHEHWA W OononHeHui B locTaHoBMeHue
UCronHUTENbHoro komutetTa Mamepckoro cenbckoro nocenenus Ne9-2 ot 03.07.2015 «O6
yTBEpXKASHWN AQMUHUCTPATUBHOTO PErnaMeHTa NpeAoCTaBMneHns MyHULMNanbHoW ycnyru
no Bbigaye cnpasku (Beinucky)» (c nam. ot 03.06.2019 Ne12-3).

3.Hactosiee nocTtaHosnexne onybnukosaTb Ha odumumanbHom cante Cnacckoro
MyHULMnNanbHoro paioHa http:/ www.spasskiy.tatarstan.ru, Ha oduumansHom cante
npasoBou nHcopmaumm (//htip:pravo.tatarstan.ru)

4 KOHTpOMb 3a UCTOMHEHNEM HACTOSILLErO NOCTAHOBMNEHWUS OCTaBNAK 3a COBon.

PykoBogutens MicnonHuTensHoro komuteTa
MN3amepcKoro cenbckoro noceneHus P.M.Banutos



YTBEepKaeH

nocrtaHoBneHvem VicnonHuTensHoro
komuteTa MIamepckoro cenbckoro
noceneHusa Crnacckoro
MYHULMNAnNbLHOro panoHa
Pecnybnukn TaTapcTaH

oT « 05» mapta 2022 r. Ne7

AOMUHUCTPATUBHbIN pernameHT
npefocTaBfieHUs MyHULUMNANBLHOW YCIyrn No Bblgade crnpaBku (BbINUCKK)

1. O6wue nonoxeHusa
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfameHTa

Hactosiwuii  agMUHUCTPaTUBHLIA  perfaMeHT npeaoCcTaBneHust  MyHMUMnansHOM
ycnyrm (manee — agMUHUACTPATUBHBLIA peErfamMeHT) ycTaHaBnvMBaeT cTaHOapT M Nopsidok
NpedocTaBneHnst  MyHUUMNanbHOW yCryrm MoBbidade cripaBku  (BbiNMCKkW)(panee —
MyHMUMNansHas ycnyra).

1.2. KaTeropuu 3asiButenemn

1.2.1.Jlnuamu, nmewwmnmMmn NpasBo Ha MoslyYeHne MyHuLMnanbHOW YCryru, ABNATCA
dusmyeckme nuua (ganee — 3asaBuTenNb).

1.2.2. C 3agBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW [OOKYMeEHTa, YAOCTOBEPSOLEro ero nofiHomMouns (ganee — npeacraBuTerb
3asBuTens).

1.3. MNMopsaok MHGOPMUPOBaHMS O NPeaoCTaBEHUN MYHULMNANBHOW YCIyTn

1.3.1. WHopmauus o nopsake npefoctaBneHna  MyHUUMMNANbHOW  yCnyru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx Bu3yanbHYHO W TEKCTOBYHO
WHpopMaUMId O  MyHUUMNANbHOW  ycnyre,  pacnosioXeHHblX B MNOMELLEHUSX
MHOTMOYHKUNOHAIbHbIX LIEHTPOB MNpeAoCTaBIieHNs roCydapCTBEHHbIX U MyHULMNANbHbIX
yCIyr.

2) Ha oduumanbHOM calTe MyHuMUMNanbHOro panoHaB MHMOPMAaLNOHHO-
TeNeKOMMYHMKaLMOHHOM cetn «MHTepHeT» (nnn ropoacKkoro okpyra)
(https://www.spasskiytatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EpgmMHOM nopTane rocyaapcTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHKUMIA)
(https:// www.gosuslugi.ru) (aanee — EanHbin nopTan);

5) B rocygapCTBeHHON WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumnanbHbix ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT).

1.3.2. KoHCynbTuMpoBaHMe no BOMpocaM NpefoCTaBfeHUs MyHUUMNAnbHOW YCIyru
ocyLlecTBNnseTcs:

1) B MHOrO(yHKUMOHAmNbHbIX LEHTpax npeaocTaBfeHns rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UMK NO TENEOHY;

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;

3) B WcnonHutenbHom  komuteTe  M3mMepckoro  CenbCKOro  mnoceneHus
MYHMLMNANbHOro panoHa (ganee — icnonkom):

npu yCTHOM obpalleHnn - MMYHO NN No TenedoHy;
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npyv NMCbMEHHOM (B TOM 4ucrie B (hopMe 3MNEKTPOHHOro AOKyMeHTa) obpalleHnumn — Ha
GymMa)KHOM HOCUTENE NO NoYTe, B 3NEKTPOHHOWN (hOopMe NO SMEKTPOHHOM NOYTE.

1.3.3. Hpopmauusa Ha EgmHom nopTane, PecnybnvkaHckoMm noptane O nopsgke u
CpoKax npefocTaBreHna MyHULUNanbHOM YCryrM Ha OCHOBaHUW CBeAEHUN, CoAepKaLLmMxXca
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCNyr, NpefoCTaBnsieTCs 3asaBUTESTHO
BecnnaTHo.

[ocTtyn K nHpopmaumm 0 cpokax 1 nopsiake NpefocTaBfieHnss MyHUUUNansHOM yCryrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3adBUTENEM Kaknx-nnbo TpeboBaHun, B TOM yucrne 6e3
NCMoNb30BaHNA NporpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHuYeckue
cpenctBa 3asBuTensa TpebyeT 3akNiyeHUs JIMUEH3WOHHOrO WM MHOMO CorfawleHusa C
npasoobnagartenem nporpaMmHoro obecnevyeHus, npegycmaTpmsatoLwero B3MMmaHue nnatbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UM npefocTaBfieHMe UM  NepCoHasnbHbIX
AaHHbIX.

1.3.4. lpn obpaweHnn 3aaBUTENS JIMMHO WK NO TernedoHy B COOTBETCTBUM C
nocTynueLLMM obpalleHnem npegocTaBndeTcs MHpopmMaums:

1) o MecCcTe HaxoXOeHusi MHOroyHKUMOHANMbLHOrO LUEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX M MyHuUMnanbHbIX ycnyr, Wcnonkoma (agpec, rpaduk paboThl,
cnpaBoYHble TeNedOoHbl);

2) O nopsiake npefocTaBfeHns MyHuUMNanbHOW ycnyru, o cnocobax M cpokax
nogayun 3asiBNeHun;

3) O KaTeropusix rpaxgaH, KOTOpbIM MpefoCcTaBnsieTCa MyHuuuMnanbHaga ycrnyra; o
HOPMAaTUBHbIX MPaBOBLIX akTax, PerynmpyoLmx BONPoCckl NpegoCTaBNeHNa MyHULMNANbHOM
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXxoOuMbIX ANA pPacCMOTPEHUs 3asaBfeHUs o
npegocTaBfieHnn MyHUUMNAnbHOW YCNyru, O Cpokax npuemMa n perucTpaunm sasaBneHus;

5) o0 xode npegocTaBneHna MyHULMNANbHOW yCnyru;

6) O MecTe pasmelleHuss Ha odumumanbHOM canTe uHpopmMaumm no BoMpocam
npegocTaBrieHns MyHULUNANIbHOW YCNYru;

7) o nopsagke obxanoBaHua OeucTBUMA wunu 6e34encTBuMS  OOSMKHOCTHBIX  NnL,
Wcnornkoma.

Mo nucbmMeHHOMy oOOpalleHuio  COTPYAHMKM — OoTAerna, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHuUMnanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopme pasbsACHAT
3aaBUTENIO MOPSAOK NPedoCTaBfeHUs MyHUUMNANbHOM YCNyrM M BOMPOCHl, yKas3aHHble B
HaCTOSILLEM NYHKTEe aAMUHUCTPATMBHOIO perfiameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpauun obpalleHus HanpaeBnsawT oTBeT 3aasutento. OTBeTbl AalTCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMONb3YyTCH
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHopmaums no Bonpocam npenocTaBfeHUss MyHUUMNanbHOW  YCIyru
pasmellaeTca Ha oduunanbHOM canTe MyHULMNArbHOro panMoHa U Ha MHAOPMAaLMOHHbLIX
cTeHAax B nomelleHnsax Micnonkoma ansa paboTbl C 3aaBUTENAMUN.

MHdpopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTaH, pasmeljaemas
Ha MHMOPMALMOHHbLIX CTEeHZAaX M Ha oduuManbHOM calTe MyHUUMNanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn «WMHTepHeT», BKNOYaeT CBeaeHus o
MYHULUMNANbHOW ycrnyre, cogepxaiwuuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernameHTa, MHPOPMaUMI0 O MEeCTe HaxOXAeHWs, CMpaBOYHbIX
TenedoHax, BpeMeHn pabotbl Wcnonkoma, o rpaduke npuema 3asBfEHUA Ha
npegocTaBfieHne MyHUUMNanbHON YCyriu.

1.4. HopmaTuBHble NpaBOBbIE aKTbl, perynvpytowime npegocrasreHme
MYHULUMNANbHOW YCNyrn
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1.4.1. MNepeyeHb HOpPMATMBHbLIX MPABOBbLIX aKTOB, PErynuvpyroLwwmMx npegocraBrieHne
MyHUUMMAnNsHOW ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB KX oOdmumanbHoro onybnukoBaHus), pasmewleH Ha EguHom noprtane, B
PeecTtpe rocygapCTBEHHbIX UM MyHuMUMNANbHbIX YCnyr, Ha oduyuanbHOM caunTte
MYHULMMAnNsHOrO panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALUWOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfameHTa B AeNUCTBYOLWEN pefakumn noanexuT
pasmMelleHuio Ha EanHom nopTtane, B PeecTtpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odumymanbHOM canTte MYyHULUNAaNbLHOro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaUNOHHON ceTn «AHTepHeT».

1.5. TepMuHbI, UCnonb3yemMble B aAMUHUCTPATUBHOM perfameHTe, N nx onpeaeneHus

1.5.1. B agMMHUCTpPaATMBHOM pernameHTe MWCMNOMb3ylTCa creaylwme TepMuHbl U
onpeneneHus:

yoaneHHoe paboyee MeCTO MHOro(OyHKUMOHANbHOIO UeHTpa npenocTaBlieHus
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 06ocobrieHHoe CTPYKTYpHOe
nogpasgeneHue (odouc) MHOrOOYHKLMOHASTbHOMO LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHULMNAnNbHbIX YCIYr, CO30aHHOE B rOPOACKOM (CEfIbCKOM) NOCeNneHun
MYHULMMNAnbHOro panoHa munm B ropoackom okpyre Pecnybnuvkn TaTtapctaH B COOTBETCTBUU C
nyHktom 34 [lpaBun opraHuM3aumm OesaTenbHOCTU  MHOFOQYHKUMOHANbHbIX LIEHTPOB
npefoCTaBfieHNUs  FOCYAAPCTBEHHbIX WM MYHUUMNANbHbIX  YCAYr,  YTBEPXOEHHbIX
nocrtaHoBneHuem lpaButenbctea Poccunckon ®epepaunmn ot 22 gekabps 2012 r. Ne1376
«O6 ytBepxaeHun [NpaBun opraHu3aumm AesTenbHOCTM MHOMOMYHKUMOHAMNbHbIX LLEHTPOB
npefoCTaBieHNs FOCYyAapPCTBEHHbIX U MYHULIMNANbHbBIX YCITYr»;

TexHuyeckas owunbka - owunbka (onmcka, onevyaTka, rpamMmaTvyeckas Wnu
apupmeTndeckas owmbka nmMbo  nogobHas  owwnbka),  AonyweHHass  OpraHom,
NpefoCTaBALWMM MyHULMNANbHYKO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNAnbHON YCryrn), CBeAeHUAM B LJOKYMEHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaa cuctema uvaeHTUdUMKauuMM KW ayTeHTUdumkaumum B MHGPACTPYKType,
obecneunBarowlen MHHOOPMaLMOHHO-TEXHOSOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOMb3YEMbIX ANA NPeoCTaBNEHUs rOCY4apCTBEHHbBIX N MYHUUMNANbHbLIX YCAYr B
anekTpoHHon dopme (aanee — ECUA) — oepepanbHasa rocygapcTBeHHas MHGopMaLMoHHas
cuctema, obecneuymBarollad CaHKUMOHUPOBAHHbLIA A0CTYN YYaCTHUKOB MHM(OPMAaLMOHHOIO
B3aMMOLENCTBUA B CUCTEME WUAEHTUMKaUUM W  ayTeHTUduKaumm K uHpopmauuu,
coaepxallemncs B rocyaapCTBEHHbIX MH(POPMALMOHHBIX CUCTEMAX U UHbIX MHGOPMALIMOHHbIX
cucrtemax;

MoL| - NocygapctBeHHoe GrogpxkeTHoe yupexaeHne «MHOroyHKUMOHaMNbHbIA LEeHTP
npenoCcTaBfeHNs TOCyAapCTBEHHbIX U MyHMLMNANbHbIX yYenyr B Pecnybnvke Tatapcrany;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdOpMaLMOoHHas cuctema
MHOTrOOYHKUMOHAanbHbIX LEHTPOB MPeAoCTaBIEHNA rOCY4apCTBEHHbLIX WU MyHMUMNANbHbBIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMnHUCTpaATMBHOM pernaMmeHTe non 3asiBlieHMeM O npenoCcTaBreHnmn
MyHUUMNanbHOM ycnyrn (ganee - 3asiBNEHVME) MOHMMAaeTCs 3anpoc O MNpenocTaBreHnn
MYHULUMNANbHOW YCNYrn,NoO4aHHbIM B COOTBETCTBUN C NMYHKTOM 3 cTaTbu 2 denepanbHOro
3akoHa oT 27 wwona 2010 roga Ne210-®3 «O6 opraHusaumm npegnocTaBneHus
rocygapCTBEHHbIX U MyHULMNAnNbHbIX yenyr» (aanee — ®epepanbHbii 3akoH Ne210-D3).

2. CtaHpapT npegocTaBfieHUA MyHULUNANbHOM yCIyru
2.1. HammeHoBaHWe MyHULMMNAnNsHOM ycnyru

Bblgaya cnpaBku (BbINUCKK).



2.2. HaunmeHoBaHne UCMOJIHUTEJIbHO-PpacnopaanTesibHOro opraHa MecTtHoro
camMoynpaslieHnad, HernocpeaCcTBeHHO rnpeaocraBndrowero MyHMumMnarbHy yenyry

NcnonHutenbHbIN KOMUTET N3Mepckoro cenbckoro noceneHns Cnacckoro MyHULMNanbHOro
panoHa Pecnybnuku TaTtapcTaH.

2.3. OnucaHue pesyrnbTaTa NpeaocTaBneHnst MyHUUMNnanbHON yCcnyrm

2.3.1. Pe3ynbTaTtom npefocTtaBneHns MyHULMNansHOW yCnyru BnaeTcs:

1) cnpaBka (Bbinucka) (npunoxeHue Ne 1 K HacTodAwemy agMUHUCTPATUBHOMY
pernamMmeHTy);

2) pelweHre 06 oTkase B NpegocTaBrieHUn MyHuumnanbHon ycnyru(npunoxeHune Ne
2 K HacTodaweMy agMUHUCTPATUBHOMY perfameHTy);

3) pewweHne 06 oTkase B Npueme AOKYMEHTOB, HEOOXOANMbLIX AN NpeaoCcTaBreHns
MyHUUMnaneHonW ycnyrin  (NpunoxenHne Ne 3 Kk HacTosiwemy aaMUHUCTPaATUBHOMY
perrnameHTy).

2.3.2. Pe3ynbTaTt npegocraBrieHna MyHULUNAaNnsHOW YCnyrn HanpasnaeTcsa 3asBUTeso
B ¢oOpmMe 3MEeKTPOHHOrO0 [AOKyMeHTa, MOAMUCAHHOINo YCWUIIEHHOW KBanuduumMpoBaHHOM
3IEKTPOHHOM  MOAMUCBLI0  YNOSTHOMOYEHHOroA4OMKHOCTHOrO  nuua  Mcnonkoma  (nimbo
Wcnonkoma), B cootBeTcTBUN ¢ PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne63-93
«O6 anekTpoHHOW noanucu» (aanee — denepanbHbli 3akOH Ne63-P3)B NUYUHBIA KabUHET
EgovHoro noptana. B cnyyae HanpaBneHusa 3asiBrieHust nocpenctBoMPecnybnmkaHCcKoro
nopTtana pesynbTaT MNpeaocTaBfeHns MyHUUMNAnbHOW YCNyrn HanpaeBnseTcss Tak Xe B
Nn4YHbIM kKabuHeT PecnybnnkaHckoro noprana.

2.3.3. o BblboOpy 3asaBMTENd pes3ynbTaT NpeaoCTaBfEHUS MyHUMUMNANbHOW YCryru
BblaaetcaB OpraHe uwnm B MOL, B dopme ak3emnnsgpa 3MEeKTPOHHOIO [LOKYMEHTa,
pacneyataHHOro Ha OymaxHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YNOSTHOMOYEHHOIO A0SMKHOCTHOMO nuua Mcnonkoma mnm paboTtHmka MOL.

2.3.4. 3asBuTenb BNpaBe MNONy4YMTb pesynbTaT NpefocTaBfieHns MyHUUUNanbHOM
ycnyrm B OpMe 3MEeKTPOHHOrO AOKYMEHTa B TEeYeHMe Cpoka OeUCTBUSA pesyrnbTaTa
npefoCTaBfiEHNss MyHULMNANTbHOW YCIYyTN.

2.4. CpoK npegocTaBrieHns MyHULMNanbHOW yCrnyrn, B TOM Y1Che ¢ y4eTOM HeOBX0ANMOCTH
obpalleHus B opraHu3auum, yyacteyroLmne B NnpefocTaBneHmm MyHUumnansHon yenyru, cpok
NPUOCTaHOBIEHNS NpeoCTaBneHns MyHULUNAneHON YCNyr B cryvae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpesyCMOTPeHa 3akoHo4aTeNnbcTBOM Poccuickon ®eaepanmm,cpok
Bbldayu (HanpaBreHns) AOKYMEHTOB, ABMSIOLLNXCA pe3ynbTaToM NpeocTaBreHuns
MYHULMMNANbHON YCIyru

2.4.1. MyHuumnanbHas ycnyranpeaocTaBrseTcs B Te4eHme Tpex paboumx gHen.

2.4.2. TllpuocTaHOBNEeHME Ccpoka MpeaoCcTaBleHNs MyHUMUMNAnNbHOW YCryrm He
npeaycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SABMSIOWErocs pe3ynbTaTtoM MpenocTaBfeHunst
MYHULMManNsHOW ycrnyrn B popmMe 3NeKTPOHHOro AOKYMEHTa, 3asdBUTEN0 OCYLLECTBISETCA B
AeHb 0popMMNEeHUs 1 perucTpaumm pesyrnbTaTa npegocTaBlieHUss MyHULUNANsHON YCIyri.

2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMU UMM MHBIMW HOPMAaTUBHLIMU NPaBOBbLIMY aKTaMW Ansi NPe4oCTaBNeHNs
MyHULMNAanbHOM YCryru, a Takke yCryr, KoTopble SBNSTCS He06X0aAMMbIMA 1
ob6s3aTenbHbIMU AN NPeA0CTaBNeHNss MyHUUMNanbHbIX YCIyr, NoAnexaLmx
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npeancrtaB/iEHUO 3adBUTETIEM, cnocobbl Ux nony4vyeHuna 3aasuteriem, B TOM YMUCrie B
3]'IeKTpOHHOl7I cbopme, nop4aaokK ux npeacrtaBlieHnAd

2.5.1. [Ins nony4yeHnss MyHMUMNanbHOW yCnyrn 3asBUTeNb NpeacTaBnsaeT cnegylowme
AOKYMEHTbI:

1) OOKYMEeHT, yOoCTOBepsoWMiA NUYHOCTL (He Tpebyetca B criydae obpalleHus
nocpeactesomPecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLMI NOSTHOMOYUSA NPeAcTaBUTENS 3asaBUTENS;

3) 3asaBneHue:

B popme AOKyMeHTa Ha OymaxHoM HocuTene (npunoxeHume Ned Kk HacTosiemy
agMVHUCTPATUBHOMY pernameHTy);

B OJIEKTPOHHOW popme (3anosfHSEeTCss MOCPEeACTBOM BHECEHUS COOTBETCTBYIOLLMX
CBEOEHWA B OMEKTPOHHyH ¢opMy 3asiBfneHusi), MOAMMCAaHHOE B COOTBETCTBMM C
TpeboBaHMAMM  nyHkTa  2.5.3agMMHUCTPATMBHOIO  pernameHTa, npu  obpalueHum
nocpeactsom PecnybnnkaHckoro noprana;

4) B cnyyae, ecnu Ansd npeaocTaBfneHnss MyHUUMnNanbHOW ycnyrm Heobxoguma
ob6paboTka nepcoHanbHbIX [OaHHbIX NULA, He SABNSAKLWEerocs 3asBuvTeneMm, U ecnu B
COOTBETCTBUMN C dpeaeparnbHbiM 3akOHOM 00paboTka TakMx NepCcoHanbHbIX AaHHbLIX MOXeT
OCYLLECTBNATbCA C COrfnacusa ykasaHHOro nuua, npuv obpaleHun 3a nonyvYeHuem
MYHAUMNANbHOMW  YCNyrn  3asBuUTENb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
noaTBepXaalwLlme MosiydeHne Ccormacusi  ykasaHHOro nvua WM ero  3aKOHHOro
npegcrasutens Ha o6paboTKy nepcoHanbHbIX AaHHbIX YyKaszaHHOro nuua. [JOKyMeHTbl,
noaTreepXgatoLLme norydyeHme cornacus, Moryt ObiTb NpeacTaBneHbl B TOM 4ucrie B oopme
3NEKTPOHHOro AOKYMEHTA;

5) B cnyyae, ecnn 00683aHHOCTb XpaHeHus aAomoBouM kHurm po  31.12.2017
BO3naranacb Ha COGCTBEHHWNKOB XMUIbIX NOMELLEHUI, 3asBUTENEM NpeacTaBnseTca JoMoBas
KHUra;

6) npaBoyCTaHaBNUBaKLLUME [OOKYMEHTbl Ha WHAMBMAYaANbHbIW XWNoW AoOM (ecrnu
npaBo COBCTBEHHOCTM He 3aperucTpupoBaHo B EOWHOM rocygapcTBeHHOM peecTpe
HeOBWXUMOCTU) — ANS BbIMUCKM U3 MOXO3ANCTBEHHOW KHUTW.

2.5.2. 3asBneHne wn npunaraemMmble [OOKYMEHTbl MOryT ObiTb npeacTaBeHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CrieayoLmMx cnocobos:

1) yepe3s MO®L] Ha OymMaxHbIX HOCUTENSIX M B BWOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM nyHKTa 2.5.3aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON hopMe;

3) B icnonkoMnuyHo unm nocpeacTtBOM NOYTOBOWM CBA3W Ha DyMakHOM HocuTene.

3asiBrneHne u npunaraemble OOKYMEHTbI, MpU HanpasBfieHnn nocpeacTBOM MOYTOBOW
CBSA3U, 3aBEPSAIOTCH B YCTAHOBMEHHOM MOPSAKE.

2.5.3. 3asiBneHne npu HanpaeneHun nocpeacTtsoMPecnybnvkaHckoro nopTana
noanuncbIBaeTCca NPOCTON ANEKTPOHHOM MOANMUCHIO 3asBUTENS.

[Ons nony4yeHnsa npoCTON 3MEKTPOHHOW MOAMMUCK 3asiBUTEND HEeOoOXo4MMO MNpPONTH
npoueaypy pernctpaumm (ayteHtndgpukaummn) B ECUA, a Takke noaTBepavTb YYETHYHO
3anunco.

OnEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 00pa3sbl [AOKYMEHTOB), YyKa3aHHble B
noanyHktax 2, 4-6nyHkta 2.5.1agMWHUCTPATMBHOIO perfiameHTa,3aBepstoTCs YCUNEHHOW
KBannuUMpoOBaHHON NOANUCHIO NKL, YMOMHOMOYEHHbIX Ha CO3JaHue U NoAnucaHue Takux
AOKYMEHTOB, B TOM YMCIle HOTapuycamum.

ONEeKTPOHHbIE [OKYMEHTbI(3MEKTPOHHbIe 00pa3bl JOKYMEHTOB), MpunaraemMble K
3a8BrieHNIO, B TOM YuUCre JOBEPEHHOCTU, HanpasnsaTca B Buge dannos B popmaTax pdf,
ipg.jpeg,png, tif, doc, docx, rtf, sigpaamepom He 6onee 50 M6awnT.



7

KauyectBO npeaocTaBnsieMblX 3MEKTPOHHbIX OOKYMEHTOB (3M1EeKTPOHHbLIX 00pa3oB
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM OO0bemMe npoynTaTb TEKCT AOKYMEHTa MU
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTcsa TpeboBaTtb OT 3asABUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOpPMauuM UM OCYLLEeCTBEHUS OEeWCTBUN,
npeacraBfeHMe WM OCYLLECTBIIEHME KOTOpPbIX He nNpeaycMOTPEeHO HOPMaTUBHbLIMU
NpaBoOBbIMM  aKkTaMu,  pPerynmpylomMmMmm  OTHOLUEHMS, BO3HUKawLWune B CBA3M C
npefocTaBfieHUEM MYHULMMNANbHOW YCNYru;

2) oOcCywecCTBfeHns OencTBUW, B TOM 4UCRe corflacoBaHum, HeobxoauMbiX AJis
Nnosly4eHnsa MyHULMNarbHOW YCIyrnM N CBA3aHHbIX C ObpalleHMeM B MHble rocydapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunKn, 3a MUCKIYEHUEM MOonyyYeHus
ycrnyr M nonyyYeHus OOKYMEHTOB M  WHGOpMauun, nNpefocTtaBndeMblX B pesyrbTaTe
npefoCTaBfiEHUsT TakUX YCyr, BKMIOYEHHbIX B MepeyvHu, yKasaHHble B 4Yactm 1 crtatbm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0BA3aTENbHBIX YCIYr);

3) npeacTtaBneHUst  OOKYMEHTOB W WHopmMauuwn, oTcyTcTBMe U (Unn)
HeOCTOBEPHOCTb KOTOPbIX HEe YKasblBanuCb MNpW MNepBOHaYyaribHOM OTKase B npueme
AOKYMEHTOB, HeobOXxoguMbliXx L9 NpefoCTaBfeHUs MyHUUunanbHOW ycnyru, nubo B
npegoCcTaBfieHUM MyHULMNANBHOW YCIYrn, 3a UCKIIOYEHNEM CIeayroLmMX Cry4aeB:

a) Wu3MeHeHue TpeboBaHM HOPMATMBHLIX MPaBOBbLIX aKTOB, KacaloLnxca
npefoCTaBfieHNs MyHMUMNANbLHOW YCryrn, nocrne nepBOHaYanbHOW nofayun 3asiBfieHuUst O
npegoCcTaBfieHMM MyHULMNANBbHOW YCIyru;

0) Hannume owwunboK B 3asiBNEHUM O MPedoCTaBfAEHUN MyHULMNANbHOW YCIyrn wu
AOKYMeHTaX, MOAaHHbIX 3asiBUTeNneM Mocre nepBoHayanbHOro OTkasa B npueme
AOKYMEHTOB, HeobxoguMbix [ON9 NpefoCTaBfeHns MyHUUUnanbHOW ycnyru, nunbo B
npefoCTaBfiEHUM MYHUUMNANbHOW YCNYyrM WU He BKIOYEHHbIX B MPeACTaBliEHHbIA paHee
KOMMMEKT AOKYMEHTOB;

B) MUCTEYEHME CpoKa OEeNCTBMS LOKYMEHTOB WM U3MEHEHWEe WHgopMaumm nocne
nepBoHa4anbHOro OTkasa B NpuMeMe [OOKYMEHTOB, HeobxoaumbiX Ansi npefocTaBrieHus
MYHULMNAnNbsHOM ycnyru, nnbo B npefoCTaBfieHMM MyHULMNANbLHON YCIyru;

r) BbIsIBIEHWE OOKYMEHTarlbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OLWMOOYHOro
UM  NpoOTMBOMPABHOIO OencTBus  (0e3gencTBusi) OOSMKHOCTHOrO nuvua  Mcnonkoma,
paboTHuka M®L|, npn nepsoHayanbHOM OTKa3e B NpuemMe LOKYMEHTOB, HEOOXOANMbIX Onsi
npefoCTaBfEHNs MyHMLMNANbLHON ycnyri, Nnbo B NpegocTaBieHnn MyHUUMNANbLHOM YCIyru,
0O YeM B NMUCbMEHHOM BMAE 3a NOANUCBID pykoBoauTensa Mcnonkoma npu nepBoHavanibHOM
OTKa3e B NpMeme AOKYMEHTOB, HEOH6XOANMbIX AN NpefoCTaBfeHNs MyHULMNANIbHON yCryru,
yBEOOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUSA 3a LOCTaBNEHHbIE HeYA06CTBa;

4) npepocTtaBneHnst Ha OyMaXHOM HocuTene [OOKYMEHTOB W MHopmauun,
3EKTPOHHbIE 06pa3bl KOTOPLIX paHee ObinM 3aBepPEHbI B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, 3a UCKNIOYEHMEM CIyYyaeB, eCiv HaHECEHUNE
OTMETOK Ha TakMe [OOKYMEHTbl NUOO MX U3bATME ABNAETCA HEeoBXOoOUMbIM YCITOBUEM
npefoCTaBfiEHNUs TFOCYAAPCTBEHHOW WM MYHUUMNANbHOW YCNYrM, W WHbIX CIly4yaes,
YCTaHOBJIEHHbIX dhefepanbHbIMK 3aKOHaMWN.

2.6. VicuepnbiBatoLmin nepeyeHb JOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMW NPaBOBLIMM akTaMW A5si NpegoCcTaBneHnst MyHULMNAanNbsHOW YCryru, KoTopble
Haxo4aTCs B pacnopsikeHUM rocyJapCTBEHHbIX OpraHOB, OPraHOB MECTHOTO
camoyrnpaBneH1s 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHBIM OpraHam MUnu opraHam MeCcTHOro
camoyrnpaBreH1s opraHM3aLumii 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUTh, a Takke
cnocobbl UX NONy4YeHUs 3asiBUTENSIMW, B TOM YMCIE B 3NEKTPOHHOM chopMe, NMOPSAoK X
npeacTaBneHnst; rocy4apCTBEHHbIV OpraH, opraH MECTHOro camoynpaBneHust mbo
opraHu3auusi, B pacnopsikeHUM KOTOPbIX HaxoaAaTCst AaHHbIE AOKYMEHTbI



8

2.6.1.lNony4vatoTcs B paMkax MeXBeJOMCTBEHHOIO B3auMOeNCTBUS:

1) BbInMcKka U3 EQNHOro rocygapCTBEHHOro peectpa Heasmxknmoctn — degepansHas
cnyx6a rocygapCcTBEHHON perncTpauumn, Kagactpa n kaptorpadum;

2) cBedeHus O AeWCTByOLWeM nacnopTe rpaxgaHnHa Poccuinckon depepaummn —
MB[ Poccuu;

3) cBefeHMss O HoTapuanbHOW [foBepeHHOCTM — dPepepanbHass HoTapuarnbHas
nanara.

2.6.2. 3agasuTenb BnpaBe MpedoCTaBUTb AOKYMEHTbl (CBedeHWsl), YkasaHHble B
nognyHkre1 nyHkra 2.6.1 agMMHUCTPATMBHOIO perfiameHTa, B (opmMe 9NeKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUIEHHOW KBannuuumpoBaHHOM nognucelo N,
YNOSTHOMOYEHHbIX Ha CO34aHue U NoANMCaHMe Takux JOKYMEHTOB, NpU nofaye 3asiBfieHus.

2.6.3. HenpeacrtaBneHne (HeCBOEBPEMEHHOE NpeacTaBfieHne) ykasdaHHbIMU B NMYHKTE
2.6.1 agMWHUCTPATUBHOIO perfamMeHTaopraHaMmuM rocygapCTBEHHOW Bnactu, opraHamu
MECTHOro camoynpaBfeHus, opraHM3auusaMm JOKYMEHTOB U CBEOEHUA HEe MOXET SBMATbCSA
OCHOBaHWeM A1 0TKa3a B NpeoCTaBNeHnn MyHULMNANbHOW YCIyri.

2.6.4. [orkHocTHOe nuuo wn  (unu) paboTHWUK, YKasaHHbIX B MyHKTe 2.6.1
aAMWHUCTPATUBHOIO  perfnaMeHTaopraHoB UM  OpraHu3aumin, He  npencTaBuMBLUME
(HecBoeBpeMEHHO npenCTaBMBLUME) 3anpoOLUEHHbIE M HaxXOAdaWMeCs B pPacnopsiKeHuu
AOKYMEHT WNN CBeAeHUus, noanexar agMWHUCTPATUBHOW, AUCUUMNIIMHAPHOM WM WHOWN
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOoAaTeNbCTBOM Poccuinckon denepaumn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4uCrie
noaTeBepxgalwLwme BHECEHWEe 3asBUTENEeM nnatbl 3a npefoCTaBfeHne MyHUUMnanbHOu
yCrnyru, Haxogslmecs B pPacropsPKeHUW rocyAapCTBEHHbIX OpraHoB, OPraHoB MECTHOrO
camoynpasfeHnsa U NoABeAOMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHam MM opraHam MeCTHOro
camoynpasfieHnsa opraHm3auun.

HenpencraBneHve 3asBUTENEM [OOKYMEHTOB, COAEpXallMx CBedeHUs, KOTopble
HaxoOATCA B pacCnopsXXeHWW  roCydapCTBEHHbIX  OpraHoB, OPraHoB  MECTHOro
camoynpasfeHnsa U NoABeAOMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHam MM opraHam MeCTHOro
camoynpaBfeHnsa opraHusauui, He SABNAETCH OCHOBaHWEM [N OTKasa 3asBUTENO B
npegocTaBfeHnn MyHULMNAnbHON YCNyru.

2.7. VicuepnbiBatowmnm nepedeHb OCHOBaHUM 4S5 OTKasa B nNpuemMe JOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBeHns MyHULMNAanbHON YCyru

2.7.1. OcHoBaHuAMM [ONA OTkasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Anis
npefoCTaBfEHNs MyHMUMNANBHOW YCINYIn, ABASOTCS:

1) npeacTaBneHHbIe 3asBUTENEM LOKYMEHTbl cogepXaT NO4YMCTKA U MCrnpaBneHus
TEKCTa, He 3aBepeHHble B MNopsgke, YCTAaHOBMIEHHOM 3aKoHO4AaTeNbCTBOM Poccuickon
depepaumm;

2) DOKYMEHTbI coaepaT MOBPEXAEHMUS, HanM4YnMe KOTOpPbIX HE MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb MHGOPMAUUIO U CBEAEHUS, coAaepXxawmecsa B AOKyMEHTax Ans
npenoCcTaBfEHNSs MyHULMNANBbHOW YCIYTu;

3) npeacTaBneHHble [OOKYMEHTbl WM CBEOAEHUA YTpaTUNM CUIly Ha MOMEHT
obpalleHns 3a MyHUUMNanbHOW YCNyroh (OOKYMEHT, YAOCTOBEPSHOWMIA MNONHOMOYUS
npeacTaBUTENs 3asiBATENS, B cnyyae obpalleHus 3a npegocTaBNeHMEM MyHMUMNAnbHOW
YyCRyrn ykasaHHbIM JMLOM);

4) nopadva 3asBfEHUs O NPeAoCTaBMEHUN MYHULMNANbHOW YCMyrM U OOKYMEHTOB,
HeobxoQuMMbIX ONs NPeaoCTaBfEHUA MyHUMUMNANbHOW YCNyru, B SNEKTPOHHOM dopme C
HapyLLUEHNEM YCTaHOBIIEHHbIX TPEOOBaHWI;

5) HekoppekTHoe 3anonHeHune obs3aTenbHbIX NMonen B OpMe 3asiBNEHUSA, B TOM
4yucrie B MHTEpPaAKTUBHOW bopme 3asBrneHnst Ha PecnybnnkaHckom nopTane (HeAOCTOBEPHOE,
HenornHoe, NGO HenpaBUIbHOE 3anofIHEHUNE);



6) npegcrtaBneHMe HEMOMHOrO KOMMMEKTa [OKYMEHTOB, Heobxoaumbix —Ans
npefocTaBfieHUs MyHULMNANbLHOW YCIYIu;

7) 3asBrieHMe O npeaocTaBlieHUU YCIyrn NogaHo B OpraH rocyaapCTBEHHOMW BracTu,
opraH MeCTHOro camMoyrnpasfieHUs UK OpraHu3auumio, B NOSTHOMOYMA KOTOPbIX HE BXOAUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne ycTaHoBNEHHbIX ctatben 11 PepepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW NPU3HAHUA OENCTBUTENBHOCTH
YCUMNEHHOW KBaNUUUMPOBAHHOW 3NEKTPOHHOM MNOAMNUCH.

2.7.2. llepeyeHb OCHOBaHWW ONsl OTKa3a B NpuMemMe JOKYMEHTOB, HEOOXOAUMbIX ANns
Nnosly4eHnsa MyHUUUNanbHOW yCryru, SBAsSieTCA NCHepnbIBaOLLNM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfieHUS N OOKYMEHTOB, HEOOXoauMMbIX O1S
npefoCcTaBfieHNUs MyHUUMNANbHOM YCNyru, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3asBuUTENd, TaKk W nocne nonyyYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nimuom OpraHa
HeoOXoguMMbIX Ons NpedoCTaBfeHnd MyHUUMNAnNbHOW YCnyru OOKYMEHTOB (CBedeHWun) C
NCMNOSIb30BaAHNEM MEXBELOMCTBEHHOIO WMHMOPMALMOHHOIO B3aMMOOEWNCTBUS, B CPOK, He
npesbiwaowmnn 9 paboumx gHen co AHA perncTpauunmn 3asaBneHus.

2.7.4. 3anpewjaetca OTKasblBaTb B MNpuMeEMe 3asiBIEHNA U  WHbIX [OOKYMEHTOB,
HeoOXoaMMbIX AN NpeaocTaBfeHns MyHUUMNanbHOW YCnyru, B criyd4ae ecnn 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ANA NpedocTaBneHns MyHUMUMNANbHOW YCyrn, noAaHbl B
COOTBETCTBUM C MH(pOpMaUMEN O CpoKax WM nopsgke npenocTaBfieHUs MyHUMUMNANbHON
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. NcyepnbiBaloLmnm NnepevyeHb OCHOBAHUM AN NPMOCTaHOBIIEHUS UK OTKasa B
npegocTaBneHN MyHULMNANBHOW YCIyrn

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHWUS MpefoCTaBneHUs MyHUUMNanbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuWs ansa oTkasa B NpefoCTaBNeHN MyHUUMNANbHOW YCIyIn:

1) B npeacTaBneHHbIX 3asBEHUN U (UNN) JOKYMEHTaX COAEPXKUTCA HenonHasa u (unum)
HeJoCcToBepHas NHopmauums;

2) nocTynneHuwe oTBeTa oOpraHa rocygapCTBEHHOW BMacTW, opraHa MeCTHOro
camoynpasneHna nmbo noaBeAOMCTBEHHOW OpraHy rocyJapCTBEHHOW BNacTu UnuM opraHy
MECTHOro camoynpasneHus opraHusauunm Ha MEeXBeJOMCTBEHHbIN 3anpoc,
cBuaeTenbCcTByoWero 06 oTCyTCTBMM AOKYMEHTa M (Mnn) MHopmMaunm, HeobxoauMblx ANs
npefocTaBfieHns MyHUUMNAnbHOW YCNyru, €Cnu COOTBETCTBYIOLWMN [AOKYMEHT He Obin
npeacTtasrieH 3asaBuTenem no cobCTBEHHON NHULMATUBE;

3) OTCcyTCTBME CBEOEHWN O perucTpaumm rpaxgaHuHa no MeCTy XUTenbCcTBa
(NnpebbiBaHNA) B pacnopsiXeHMM OpraHoB MECTHOIO camMoyrnpaBneHus:.

2.8.3. lNepeyeHb OCHOBaHW AON1s1 OTKa3a B NpeaoCTaBleHUN MyHULMNANbHOW YyCnyrn
ABNSAETCA UcYepnbiBaOLLNM.

2.8.4. 3anpeliaetca oOTkasbiBaTb B NPeAOCTaBfEHUN MYHULMMANbHOW YCNyrn B
crniydae, ecnv 3asiBfieHMe O nNpefoCTaBfieHUM MyHUUMNanbHOW yCryrm nogaHo B
COOTBETCTBUM C MH(popMaumen o cpokax M nopsigke npenocTaBreHns MyHUUMNanbHOW
ycnyrun, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI U MHOW nnaThl,
B3MMaeMOI 3a NpeAoCcTaBneHne MyHULUNanbHOM yCnyru

MyHuumnanbHas ycnyra npeaoctaBnsieTcss Ha 6€3B03Me34HO OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABMAKTCA He0OXoaUMbBIMU 1 0bBs3aTeNnbHbIMA ANs
npeaocTaBneHnss MyHUUMNanbHOW yCryru, B TOM YMCHe CBeAEeHUS O JOKYMEHTe
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(ﬂ,OKyMeHTaX), BblaBaeMOM (Bblﬂ,aBaeMle) opraHunsauunamu, yqactesyrowimmn B
npenocrtaBieHNN MyHULUNAlbHbIX yCIyTr

npe,D,OCTaBJ'IeHMe HeobXxoanMbIX N 06a3aTENbHbIX ycnyr He Tpe6yeTCFI.

2.11. nOpﬂ,D,OK, pa3mMmep n oCHoBaHUA B3AMMaHUA MI1aTbl 3a nNpegocTtaBfieHne ycnyr, KoTopble
SABNAITCA HEOO6X0ANUMbIMU N 0BsA3aTeNbHbIMU OIS npegocrtaBrieHnA MyHMLLMHaﬂbHOIZ ycnyru,
BKIo4ad Mchopmau,mo O MeToaunKe pacyeTa pa3mMepa Takom nnatbl

npe,D,OCTaBJ'IeHMe HeobxoanMbIX N 06A3aTeNbHbIX ycnyr He Tpe6yeT0ﬂ.

2.12. MakcumanbHbI CPOK OXUAaHUSI B ovepean npy nogave 3anpoca o npeaoctaBreHnn
MYHULMNANbHOM YCryru, ycnyri, NpeaocTaBnseMoin opraHu3aunen, y4acTByoLen B
npeaocTaBneHMn MyHUUMUNANsHOW YCNyrn, U NPy NonyYeHnn pedynbTata npeaocTaBneHus
Takux ycnyr

2.12.1. Bpems oxugaHvsa npu nopayve 3asBrieHUs Ha nNosfiydeHne MyHuuumnanbHOu
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nonyvyeHun pesynbtata nMpedocTaBleHns MyHUUUNanNbHOW ycnyru
MaKCUMarbHbIN CPOK OXUAAHUSA B ovepeamn He OOIKeH npesbiwaTb 15 MUHYT.

2.13. CpoK 1 NopsiAoK pernctpaumm anpoca 3asasuTenst 0 npegocTaBneHnmn MyHULMnanbHON
yCryrv v ycrnyrm, npeocTaBnsaemMon opraHmsaLmen, y4acTByoLen B npeaoctaBneHnm
MYHULMNANBHOW YCryru, B TOM YMCIe B 3NIEKTPOHHOU hopme

2.13.1. lMNpn nuyHom obpaweHnn B MOL, B geHb nogayn 3asABnNeHus 3asiBUTENHO
Bblgaetcs pacnucka n3 AUIC MOL, ¢ pernctpaumMoHHbIM HOMEPOM, NMOATBEPXKAAKOLLNM, YTO
3adBneHne oTnpasneHo, U JaTon nogayn 3asBreHus.

2.13.2. lpn HanpaeBneHun 3asiBieHUs nocpeactBoMm, PecnybnukaHckoro noprtana
3asiBUTENb B OEHb Nogayu 3asiBfieHust noryvyaet B NIMYHOM KabuHeTe PecnybnukaHckoro
noptana M nNo 3fEKTPOHHOM Mo4YTe YyBeOOMSIeHWe, MoATBepXxjatollee, 4YTO 3asBlieHUe
OTnpaBfieHO, B KOTOPOM YKa3blBalOTCA pPerncTpauuoHHbIN HOMeEp U gaTta nogayum 3asaBrieHus.

2.13.3. lpu nmyHom obpaweHnmn B OpraH B [geHb Nodadn 3asiBreHus
YNOSTHOMOYEHHbIM AOIMKHOCTHbIM nnuoM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTU3NPOBAHHON WHMOPMALMOHHON CUCTEMbI, MpefHa3Ha4YeHHOM AN OKas3aHus
roCy4apCTBEHHbIX U MyHUUMNANbHbIX YCIyr, C permcTtpaunoHHbIM HOMEpPOM, JaTOW nogayu
3asBfneHns N nepeyHem npeacraBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnsaeTcs MyHuumnanosHas
ycnyra, K 3any oxXuaaHusi, Mectam gng 3anosiHeHUst 3anpocoB O NpeaocTaBlieHnN
MYHULMNAnNbHOM ycnyru, MHOopMaLMOHHbIM CTEHAAM ¢ obpa3suamMmm Nx 3anosIHEHNA U
nepeyYHemM OOKYMEHTOB, HEOOXOANMbIX ANA NPEeAO0CTaBMEHMS KAaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 opopMIieHNo BU3yanbHOW, TEKCTOBOM N MYSIbTUMEANNHOMN
MHdOpMaLUKM O NOPSIAKE NPeaoCTaBeEHNA TakoW yCnyru, B TOM 4ncne kK obecneyeHmto
AOCTYNHOCTM OS5 MHBANMAO0B YKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKoHOAATENBLCTBOM U 3aKOoHOA4AaTeNbCTBOM Pecnybnunkmn TaTtapcTaH o counanbHOM 3awmTte
WHBaNMWOoB

2.14.1. lpepocTtaBneHne MyHULMNANbHOW YCMyrn OCYLLUECTBIISETCA B 34aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX NPOTUBOMNOXAPHON CUCTEMOWN N CUCTEMOM MOXaPOTYLLUEHUS.

MecTa npuema 3aaButenen obopyayTcs Heobxogumon mebenbio anss 0oopMNeHns
AOKYMEHTOB, UHPOPMALMOHHLIMU CTEHOAMM.
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2.14.2. B cootBeTCcTBMM C 3akoHogaTenbctBoM Poccuinickon ®egepaummn o
coumanbHOM 3alWuTe WHBaNMAoOB B LUensax 6ecnpendatcTBEHHOro AocTyna K MecTy
npegocTaBfeHnsa MyHMUMnanbHOW ycnyrin obecnevnBaeTcs:

1) obecneumBaetca  6GecnpensiTCTBEHHbIN  OOCTYN  WHBANMOOB K  MECTy
npefocTaBfieHns  MyHuMUMNanbHOW ycnyrn  (yooOHbIi  BXO4-BbIXO4 B MNOMELLEHUA W
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHas, TeKcToBas W MynNbTUMeAUNHas WHopMauma O nopsiake
npefoCcTaBfieHUs MYHUUMManbHOMW YyCnyrn pasmewaetca B YAOOHbIX Ons  3asBuTenen
MecTax, B TOM YuCrie C Y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN NHBASTUAOB;

3) conpoBoOXAeHVWe WHBanNMOoB, WMMEKLWNUX CTOMKME paccTponcTBa OYHKUUK
3pEHNSA N CaMOCTOSATENBHOIO NepeaBMKeHUs1, U OKasaHne UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBMKeHUs MO TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 0OObEKTblI COLNanbHON, MHXEHEPHOW U TPAHCMOPTHOM MHMPPACTPYKTYp, BXoAa
B Takne ob6BbEKThI 1 BbIXO4a U3 HUX, NOCagKW B TPAHCNOPTHOE CPeAcTBO U BbICaAKN U3 HETO, B
TOM YuCrie C UCNONb30BaHNEM Kpecna-KONsCKu;

5) Hagnexauwee pasMelleHne obopydoBaHUss W HocuTenen uHopmaumu,
HeobOxoauMbIx ona obecnevyeHnsa GecnpensaTCTBEHHOro [OCTyna MHBanNMOoB K ycriyram C
y4eTOM OrpaHUYeHUn NX XKU3HEOEATENbHOCTY;

6) aybnupoBaHve HeoOXoOuMMOW ANS MHBaNMOOB 3BYKOBOW W 3pUTENbHOM
MHoOpMaLuK, a TaKke Hagnucewn, 3HaKoB U MHOWM TEKCTOBOW WM rpadpmyeckon MHdopmaumm
3HaKaMu, BbIMONTHEHHbLIMU pefbedHO-TOYEeYHbIM WpndTom bpanns;

7) ponyck cypgonepesoayrka u Tudnocypaonepesogymnka;

8) ponyck cobaku-NnpoBOAHWKA NPU HanMyuM OOKYMEHTa, NOATBEPXAaloLero ee
crneuuanbHoe obyyeHne u BbigaBaemoro no opme n B NOpsiAKe, KOTOpPble YCTaHOBIIEHbI
npukasom MwuHucTepcTBa Tpyaa w coumanbHou 3awmTtbl Poccuickon depepaummn oOT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbl OOKYMEHTa, MNOATBEPXKOaroLLero
crneumanbHoe obyyeHne cobakn-npoBoLHUKA, U MOPSALKA ero Bbloauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns OCTYNHOCTN AN MHBaNMaoB 0ObeKTOB, B
KOTOpPbIX OCYLLEeCTBNAETCA MpedocTaBfneHve MyHuuunanbHOW ycrnyrn, W  CpeacTs,
ncnosnb3yemMblX MNpu MpefocTaBieHnn MyHUUMMNanbHOW YCIyru, KOTopble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MNPUMEHSITCA K
obbekTam M cpeacTsBaMm, BBEOEHHbIM B 3KCNyaTtauumio UM npolleiwmm MoaepHusaumio,
pekoHcTpykumto nocne 1 nonsa 2016 roga.

2.15. lNokasaTenu JOCTYNHOCTU N Ka4ecTBa MyHULMNANbHOW YCIyrn, B TOM Yucre
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C OSPKHOCTHLIMU Ll aMu Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOCIHKUTENBHOCTb, BO3MOXHOCTbL NONyYeHnss nHdopmaLmm o
XoAe npefocTaBneHnsa MyHMLUMNANbHOW YCNyrn, B TOM YMChe C UCMOSMb30BaHNEM
NHOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMMIA, BO3MOXHOCTb NMMBG0O HEBO3MOXHOCTb
NONyYeHNa MyHMLMNANbHOW YCNyrn B MHOMO(YHKLMOHANbHOM LIeHTPE NpeaocTaBrieHuns
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYr (B TOM YMcrie B NOSIHOM 00beme), B ntobom
TeppuTopuanbHoMnoapasaeneHun opraHa UCNOMNHUTENBHO pacnopaaMTeNbHOro opraHa
MECTHOro camoynpasfeHuns, no Bblbopy 3aaBuTens (3KCTeppUTOopmUanbHbIA NPUHLKM),
nocpencTBOM 3anpoca O NpefoCTaBneHNn HECKOSTbKNX FOCYAapCTBEHHbIX U (UNn)
MYHUUMNANbHbIX YCNYr B MHOMOMYHKUNOHANbHbIX LIeHTpax NpeaocTaBneHuns
rocy4apCTBEHHbIX M MyHULMNANbHbIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (komnneKkcHbI 3anpoc)

2.15.1. T[lokasaTensmm [JOCTYNHOCTU MpPedoCTaBfeHNa MyHUUMNanbHOW  yCnyru
ABNAIOTCA:

pacnonoXeHHOCTb MNMOMELLEHUA, B KOTOPOM BedeTCca npueMm, Bblaava OOKYMEHTOB B
30He JOCTYMNHOCTM OBLLECTBEHHOro TpaHCMnopTa;
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HanMymMe HeobxoaMMOro KoNM4ecTea CneumanncToB, a Takke NMOMELLEHUN, B KOTOPbIX
OCYLLEeCTBNAETCS NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuMuMe ucuvepnbiBawowen unHGopmaumMm o cnocobax, nopsoke W CpoKax
npefocTaBfieHUs MyHULMMNANbHOM YCryrn Ha MHOPMaUMOHHbIX cTeHaax, EguHom noprane,
PecnybnvkaHckom noptane, opuumansHOM cante MyHUUMNAanbHOro panoHa;

oKasaHuMe MoMOLUM WHBanuMaam B npeogoneHun 6apbepoB, MellaloWwmnx MonyYeHuto
UMM yCnyr HapaBHe C ApYrMMu nuuamu.

2.15.2. lNokasaTtenamu kayecTsa npegocTaBneHns MyHULUNanbHON yCryrn SBnstTCA:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTpPeHUs1 AOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtarta MyHUUUNANbHOM yCnyru;

3) oTcyTCcTBME  OBOCHOBaHHbLIX Xanob Ha HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLUeHHble paboTHMKamu cnonkoma;

4) KONMYEeCTBO B3aUMOAENCTBUIM 3asiBUTENSA C OOSMKHOCTHbIMKU nuvuamu (6e3 y4yeTa
KOHCyrnbTauun):

B3aumogencteve 3aasutenss ¢ pabotHukamm Wcnonkoma wunm MOL  npu
npefoCcTaBfieHMM MyHMLMNANBHOW YCIyrn OCyLLeCcTBRsieTCAa OAMH pa3 npu npeactasnieHun
3asiBfieHNs CO BCEMU HEODXOOMMbIMU LOKYMEHTaMK;

OOMH pa3 B clnyyYyae HeobxoouMMOCTM MONyyYeHust pesynbTata npeaocTaBreHns
MyHuumnaneHon ycnyrm B MWcnonkom wunu MOL, B dopme 3aksemnnsgpa 9MneKTPOHHOro
AOKyMeHTa Ha ByMaxXHOM HocuTene.

MpoaomKnTenbHOCTb OQHOrO B3aMMOAENCTBUA 3asiBUTENS C AOMKHOCTHBIMU NiMLaMm
npu NpegocTaBfeHn MyHULMNANbHOW YCryrn He npesbiwaeT 15 MUHyT.

3aaBuTenb BnpaBe OLEHUTb KayeCTBO MPeAoCTaBfEHUs MyHULUMNANbHOW YCAyrn C
NMOMOLLBLIO  YCTPOWCTB  MOABMXHOM  pagnoTenedOoHHOW CBA3W, C  WUCMNOSIb30BaHUEM
PecnybnvkaHckoro noptana, TepMUHANbHbIX YCTPOMUCTB.

2.15.3. NHdopmauusa o xoge npeaoctaBrieHnss MyHULMNANbHOW YCryrn MOXeT ObiTb
nonyyeHa 3asiBUTENEM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, sB/cnonkome, M®L|.

2.15.4. MNpepgocTaBneHme MyHUUMNanbHOM ycrnyru ocyllectensietTca B nobom ML no
BblOOpYy 3asBUTENS HE3aBMCMMO OT MecTa €ero XuTenbCcTBa UM MecTta (akTUYecKoro
NPOXMBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTtapcraH no
aKCTEppUTOPUANIbHOMY NPUHLMNY.

MyHuuMnanbHas ycrnyra B COCTaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBnseTcs.

2.16. NHble TpeboBaHusl, B TOM YMCrie y4YUTbIBaOLLME OCODEHHOCTM NPeaoCTaBneHunst
MYHULMNANbHON YCNYru No aKCTeppuTopuanbHOMy NpuHUMny (B criyyae, ecnv
MyHMLMNaneHas ycnyra npegoctaBnseTcs no aKCTeppuTopuanbHOMY NPUHLMNY) U
0COBEHHOCTN NPeaoCcTaBNEHNS MyHULMMNANBHOW YCIyrn B 3NEKTPOHHON hopme

2.16.1. Tlpu npenocTaBneHUM MyHULMNANbLHOM YCNYyrM B  9NEKTPOHHOMopMe
3aaBUTENb BrNpase:

1) nony4nTb MHOPMALMIO O NMOpSOKe M CPoKax NpeaoCTaBNEHUA MyHULMMANbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopatb 3asiBNeHWe O nNpefoCTaBfieHUN MYHUUMNANbHOW YCAyrm W WHble
AOKYMEHTbI, Heobxoaumble ONs NpeaoCTaBneHUss MyHUMUMNanbHOW ycnyrn, B TOM 4uchne
AOKYMEHTbl M MHGOPMaLMO, 3NEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MNyHKTOM 7.2 4vactu 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-d3,c
ncnonb3oBaHneMPecnybnnkaHCKoro noprana;

3) nonyunTb cBedeHWd O Xode BbIMOMHEHUS 3asdBNEeHUW O npeaocTaBrieHun
MYHULMMAnNsHOW YCNyru, NogaHHbIX B 3NEKTPOHHOW hOpME;

4) ocCyLeCTBUTb OLEHKY KayecTBa npedocTaBreHnss MyHULUnanbHOW YCryru;



13

5) nonyunTtb pes3ynbTaT NPeaoCcTaBfeHUs MyHuUMnanbHOM ycnyrm B dopme
9NEKTPOHHOIO AOKYMEHTA;

6) nopaTtb xanoby Ha pewleHne n gencteue (6esgencrteme) icnonkoma, a Takke ero
AOIMPKHOCTHBIX 1L, MyHUUMNAnbHbIX Cryxawmx nocpegcrsomPecnybnnkaHckoro noprana,
noptana deaepanbHON rocygapCTtBEHHON WMH(OPMAaLMOHHON cucTeMbl, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxanosaHus peleHnn n genctsun (besgencrasuns),
COBEPLUEHHbIX MPX NPefoCTaBNeHNN rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyr opraHamu,
NpeaoCTaBnAOWNMN TOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCNYrKW, WX OOMMKHOCTHbIMMU
nmuamu, rocyaapCcTBEHHbIMU YU MyHMLMNANbHBIMW CITyXKaLMMW.

2.16.2. dopmupoBaHME 3adBMNEHUs OCYLLEeCTBNAeTCsSs MNOocpeacTBOM 3anosfiHeHUS
3MEeKTPOHHOM opMbl 3asaBneHns Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMmocTu
AOMONHUTENbHOM NoAa4YmM 3asaBnNeHns B Kakon-nmbo nHon gopme.

2.16.3. lMpu cbopmupoBaHumM 3asiBeHnsa obecrneymBaeTca:

1) BO3MOXHOCTb KOMMPOBaHUS W COXPaHEHUS1 3asBfEHUSS U MHbIX [OOKYMEHTOB,
HeobXxo4MMbIX ANsa NpeaoCTaBNeHUS yCnyru;

2) BO3MOXHOCTb 3anoOfIHEHUS HECKOSNIbKUMWU 3asBUTENSAMW OAHOW  3NEKTPOHHOWN
dopMbl 3asdBfeHUs npu obpaweHnn 3a ycnyramu, npegnonaralowumMm  HanpasneHue
COBMECTHOrO 3asiBIIEHUS1 HECKONbKMMU 3asiBUTENSAMMU;

3) BO3MOXHOCTb Mne4yaTu Ha OymaKHOM HOCWUTENe KOMuUM 3SNEKTPOHHOM OOpPMbI
3aaBNeHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3NIEKTPOHHYIO POpMYy 3asiBNEHUS 3HAYEHUN B
nobon MOMEHT MO XenaHuo nonb3oBaTens, B TOM YUCne Mpu BO3HWKHOBEHUWM OLLUMOOK
BBOAA M BO3BpaTe 4S8 MOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO DOPMY 3asiBNEHUS;

5) 3anonHeHue nonen SNeKTPOHHON (PopMbl 3a8BNEHUS OO Havana BBOAA CBEAEHUN
3agBuTeNeM C MWCNofb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckOM nopTane, B 4acTu, Kacalwowenca CBeOeHUNn,
OTCYTCTBYHOLUUX B €OUHON CUCTEME NOEHTUMKaAUUN U ayTeHTUUKaLmK;

6) BO3MOXHOCTb BEPHYTbCHA Ha NtOOOM M3 3TANOB 3anoSIHEHUS ANEKTPOHHOW POPMbI
3asBneHunsa 6e3 notepu paHee BBEAEHHON MHpopMaLnu;

7) BO3MOXHOCTb AOCTyNna 3asBUTENSA K paHee NoAaHHbIM UM 3asiBIIEHUAM B TeveHue
He MeHee O[HOro roga, a Takke 4aCTUYHO CCPOPMUPOBAHHLIM3ASABMEHUAM - B TEYEHNE He
MeHee 3 MmecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyulecTBndeTcs
nocpeacteom PecnybnnkaHckoro noprana, TenegoHa KoHTakT-LueHTpa ML,

3aaBuTento npefocTtaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M Bpems B npefenax YCTaHOBIIEHHONO B MHOrO(YHKUMOHaNbHOM UEHTpe
rpacovka npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNneHns 3Ton Aathbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anMcu nocpeactsoM PecnybnukaHckoro
noptana s3aaBuTento HeobxoAMMO YykasaTb 3anpalimBaemble CUCTEMOW [aHHble, B TOM
yucne:

daMmnnuio, Msi, 0TYECTBO (NPU HaANMYMK);

HoMmep TenedoHa;

aflpec 3NIEKTPOHHOM MOYThLI (MO XEeNnaHuk);

Xenaemyto aaty U Bpems npuema.

B cnyyae HecooTBeTCTBUA CBeOEHUN, KOTOpble coOOWMN 3asBuTenb Npu
npegBapuTenbHON 3anucu, [OKYMeHTaM, MpeACTaBfieHHbIM 3asBUTENEeM Mpu  JIMYHOM
npueme, npegBapuTenbHas 3anMcb aHHYNMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucn  3assutento  obecneuymBaeTcs
BO3MOXHOCTb pacrnevyaTtaTb TanoH-noaTBepxaeHwe. B cnyyae, ecnu 3aaBuTenb COOOLWNT
aflpec 3reKTPOHHOM MNOYThbl, HA YKa3aHHbIN agpec Takke HanpasnseTcs WHdopmMauumsa o
noaTBepXAeHUN NnpeaBapuTEnbHON 3anMcK C yKasaHWeM aTbl, BDEMEHU 1 MeCTa npuema.
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Mpun ocylwiecTBNEHMM NpeaBapuUTENbHON 3anucK 3asiBUTeNb B 00s3aTeNbHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuTenbHas 3anncb aHHYNUMPYETCS B Cllydae ero HesiBKu
no uctevyeHnn 15 MMHYT C Ha3Ha4Ye€HHOro BpeEMeHu npuemMa.

3agaBuTens B Ntoboe Bpems BNpaBe 0TKasaTbCA OT NpeaBapuUTenbHOM 3anmcu.

3anpelwaetca TpeboBaTb OT 3asiBUTENSI COBEPLUEHUSI MHbIX [OEWUCTBUNA, KpoMe
NPOXOXAEHUS MAEHTUdUKaUMM n ayTeHTUdukaumm B COOTBETCTBUM C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npegocTaBfieHNsa CBeAEHUn, HeobxoauMMblX Ans pacyeta ASIUTENIbHOCTU BPEMEHHOTO
WHTepBana, KoTopbl HeobxoaMmMo 3abpoHMpPOBaTL ANs NpuemMa.

3. CocTaB, nocneaoBaTenibHOCTb U CPOKU BbINONMHEHUSA agMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPSAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINOJSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B aNEeKTPOHHOMU chopMme, a Takxke
0COOEHHOCTHU BbINOMTHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHve nocnenoBaTenbHOCTM AeNCTBUIA NPY NpeaoCTaBNeHum
MyHULMNANbHOW yCnyru

3.1.1. MNMpepoctaBneHne MyHUUMNAnNbHOMW Yycryrn BKo4aeT B cebsa cnefgyowme
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHNE 3assBUTENS;

2) NPUHATUE N pacCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NPeACTaBEHHbIX 3asBUTENEM;

3) HanpaBreHne MeXBEeOOMCTBEHHbIX 3arnpoCoOB B OpraHbl, Yy4acTBywlne B
npegocTaBfieHnn MyHULUNANbHOW YCIyru;

4) nogroToBKa pesynbTaTa MyHULMNANbHON yCcnyru;

5) Bblgaya (HanpaBneHune) 3aaBUTENO pesyrbTaTa MyHULMNANbHOW YCYIu;

6) ncnpaBneHne TEXHNYECKMX OLLIMBOK.

3.2. OkasaHue KoHCynbTaLui 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIMOMHEHUS aAMUHUCTPATUBHOW npouenypbl ABMSETCS
obpalleHne 3asBuUTeENs MO BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHMEM MYyHULMNanbHOM
yCryru.

HJOMmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbIMNOSIHEHME
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

- npu obpaweHunn 3aasutensa B MOLl — paboTtHnk ML,

- npu obpaweHun 3assutena B Kcnonkom - cekpeTapb - AOIMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMWE).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbCA 3a KOHCYNbTauUMEW O Mopsake UM CpoKax
npegoctasfieHna MyHuumnanbHon ycnyrm B MOL, nnyHo u no TtenedgoHy u 9NeKTPOHHOW
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBUTENsi, B TOM 4YUCNe MO cocTasy, dopme
npeacraBnseMon AOKYMEHTauuu u ApyrumM BONpocaMm s MOfyYeHUs MyHMUMnanbHON
yCnyru.

3asBuTenb  MOXeT NOoMyyYuTb MHGOPMauMlO O Nopsiake  npeaocTaBneHus
MYHULMNAnNbHOM ycnyrmu Ha opuumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamun BbINOMHEHUS agMUHUCTPATMBHBIX NpoLeayp ABMASIOTCH: KOHCYNbTauus
no cocrtasy, bopMe MpeacTaBAseMoOn OOKYMEHTauun u ApyrMMm Bonpocam, HeobxoaumMbiM
ANSA NONyYeHNs MyHULMNANbHON YCyri.
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3.2.3. 3asButenb BnpaBe obpatuTbca B McnonkoM no TenedoHy W 3NEKTPOHHOW
noyTe, a Takke NosyyYnTb KOHCynbTaumio Ha PecnybnukaHckom nopTane, cante Vcnonkoma
O Mopsiake U cpokax MPeAoCTaBiEHUss MyHUUMMANbHOW yCryru, B TOM YMCRe Mo COCTaBy,
dopme npeactaBnaemMov AOKYMEHTauMuM W ApyrMM  Bompocam  Ans  NonyyYeHus
MYHMLMNANbLHOM YCRyru.

[lOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE UHPOPMUPYET 3asiBUTENS
B COOTBETCTBUU C TpeboBaHMsIMM nyHKTa 1.3.4 agMUHUCTPATUBHOIO perfameHTa.

AOMUHMCTPaTUBHbIE  Mpouedypbl,  YCTaHaBNMBAEMble  HACTOSILLUMM  MYHKTOM,
BbIMOJSHAIOTCA B TEYEHMEe Tpex pabounx gHel co AHS NOCTYnneHus obpalleHus.

PesynbTatamy BbINONHEHUS aMUHUCTPATUBHBIX NPOLEAYP SBMASIOTCA: KOHCYbTaumm
no cocrtaBy, hopMe MnpeacTaBrsieMon OOKYMEHTaUUM U Apyrum Bonpocam, HeobxoanmMbiv
ANs NoNyYeHust MyHUUMNanbHON yCryru.

3.3. MNpuHATME N pacCMOTPEHUE KOMMNEeKTa AOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENEM

3.3.1. Nprem OOKYMEHTOB ANs NpefocTaBneHns MyHuuunanbHomn ycnyrm yepes MoL|
unu yganeHHoe padboyee mecto MOLL.

3.3.1.1. 3agasutens (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npefoCcTaBfieHUM MyHULMNANbHOW YCryrn U npeactaBnsieT LOKYMEHTbl B COOTBETCTBUMU C
NYHKTOM 2.5aMUHUCTPATUBHOIO perfiaMmeHTa.

3.3.1.2. PaboTHrk M®L|, BeayLwimi npnem 3asiBfieHun:

onpegenseT npegMeT obpalleHus;

yOoCTOBeEpPSAET NMNYHOCTb 3aABUTENS;

NpPOBOANT MPOBEPKY NOMHOMOYMIA Nnua, NoJaroLero A0KYMEHTb;

NpOBOANT MPOBEPKY COOTBETCTBUA LOKYMEHTOB TpeboBaHWSM, yKasdaHHbIM B MyHKTE
2.5 agMMHUCTPATUBHOIO perfnameHTa,;

3anonHAeT 3NeKTPOHHY dhopMmy 3asBreHms B AUC MOL;

npu npeaocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTpaTUBHOrO
pernameHta Ha OyMaXxHOM HocuTene, OCyLecTBsieT CKaHUMpoBaHWe npeacTaBeHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaet 3asBUTESIO HA NPOBEPKY W NognucaHue;

nocrne nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC ML,

sarpyxaet B AIC MOLl gokymeHTbl, NpeacTaBrieHHble B 3NEKTPOHHON dhopMe unu
3NEKTPOHHbIe 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOpMUPYET INEKTPOHHOE A€eNo;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl GyMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO PpacnuckKy B NpuemMe LOKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamn BbINOMHEHNA aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCA: roToBOe K
OTnpaBKe 3asiBMNeHne 1 nNakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnsaeT nakeT AOKYMEHTOB, MPUHATBLIX OT 3asBUTENS B
Mcnonkom B aneKTpoHHOM dhopMe (B COCTaBe NMaKeTOB 3NIEKTPOHHbIX AEN) B T€YEHME OQHOro
pabouyero aHA co aHA obpalleHus 3asBUTeNa B CTPYKTypHOe nogpasneneHne MoL.

PesynbTatamu BbINOMHEHMS aAMUHUCTPATUBHBLIX Npoueayp SBNAIOTCA: 3asBneHune U
nakeT [OOKYMEHTOB (3MIeKTPOHHOE [Aeno), HarnpasreHHble B Wcnonkom, nocpeacTBoM
CUCTEMbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. [lpnem JOKyMEHTOB [Ans NpefoCTaBfieHus MyHUUMNanbHOW YyCryrm B
3NeKTpoHHOM hopMme YepesdPecnybnukaHckuii nopTan.

3.3.2.1. BasButenb Ans nogadn 3asaBNEHUS B SNEKTPOHHOM (OopMe BbINOMHAET
cnegywoLwne aencTeus:
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BbINOMHAET aBTOpU3aLmnio;

OTKpbIBaeT POpMy INEKTPOHHOIO 3asBEHUS;

3anonHsaeT hopmy INEKTPOHHOrO 3asiBNIEHUS, BKMOYAKOLWYO CBEAEHNS, Heobxoanumble
n obszaTtenbHble ANs NPegOoCTaBNeHMs MyHULMNANbHOW YCIyru;

npuKpensiseT JOKYMEHTbl B 3fEeKTPOHHOW opMe WUnu  3NeKTPOoHHble obpasbl
AOKYMEHTOB K (popMe 3fIEKTPOHHOro 3asBrieHus (Npu HeobxoaMmMocTK);

noaTeepxgaeT (PakT O3HAKOMIIEHUS W Ccorflacnud € YCroBUSIMW U NOPSAOKOM
npefoCcTaBfieHUs  MyHUUMNANbLHOW  YCNyru B 3MEKTPOHHOM ¢opme  (ycTaHaBnvBaeT
COOTBETCTBYHIOLLYIO OTMETKY O cornacum B (popme 3N1eKTPOHHOro 3asBIeHns);

noaTesepxgaeTt [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBreHNs);

OTNpaBnsieT 3anoSfIHEHHOE 3JNEKTPOHHOE 3asiBfieHMe (HaXmmMaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBreHNs);

3MeKTPOHHOE 3asiBfieHMe MNOoAMNUCbIBAEeTCA B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3a0MUHUCTPaATUBHOIO perfameHTa;

nosnyvyaet yBegomsieHne 06 oTnpasBKe 3f1eKTPOHHOIO 3asBreHUs.

dopmaTHO-nornyeckasi npoBepka CHPOPMUPOBAHHOMO 3asiBfIEHUSI OCYLLEeCTBAETCS
nocne 3anofiHeHNA 3asBUTENEeM Kaxaoro M3 nosien 3nekTpoHHoOW opmbl 3aasrieHns. Npu
BbISIBIEHUN HEKOPPEKTHO 3amnoSIHEHHOrO Monsa 3MEeKTPOHHOM (hopMbl 3asiBIEHUS 3asiBUTENb
yBEOOMISAETCS O XapakTepe BbISIBIEHHOW OLWMOKN M NOpsiAKe ee YCTpaHeHUs1 NocpeacTBOM
NHGOOPMAaLMOHHOIO COODLLIEHNS HEMNOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBNeHus.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl, YCTaHaBfIMBAeMble  HACTOALWMM  MYHKTOM,
BbINOMHAIOTCA B AeHb 0bpaLleHns 3asaBuTens.

PesynbTatamu BbIMNONHEHUA aAMUHUCTPATUBHBLIX Npoueayp SBMAAKTCA: 3NIEKTPOHHOEe
Aeno, HanpaeneHHoe B /cnonkom nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOOENCTBUSL.

3.3.3. PaccmoTpeHune KomnnekTa 4oKyMeHTOB cnonkomMom.

3.3.3.1. OcHoOBaHMeM Ha4yana BbINOSIHEHNA aAMUHUCTPATUBHOW NMpoLeaypbl ABMseTcA
NoCTynfieHMe 3asiBfieHUss M UWHbIX [OOKYMEHTOB, HeobxoauMmbiX ONa npeaocTaBrieHuns
MYHULMNANbHOW YCNyru.

[JOMmKHOCTHBIM ~ nMuoM  (paBOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOJSIHEHNE
agMUHUCTPATMBHOW Npoueaypbl  SBNAETCH CcekpeTapb.fjanee - [OO/MKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpUeEM AOKYMEHTOB):

3.3.3.2. [JOmMKHOCTHOE nULO, OTBETCTBEHHOE 3a NpMEeM [OKYMEHTOB, B Clyyae
obpalleHns 3aaBnTens ¢ 3asiBfieHMem B cnonkom:

onpegensieT npeameT obpalleHns;

ycTaHaBnmMBaeT NMIMYHOCTb 3a8BUTENS;

NPOBOAUT NMPOBEPKY MONTHOMOYMM NuLa, NogarLwero JOKYMEHTbI;

NPOBOAMT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHMSM, yKazaHHbIM B MyHKTE
2.5 agMuHMUCTpaTMBHOINO  pernamMeHTa, [MpoOBEepPKY COOTBETCTBUA  MpencTaBSIEHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHMaM (Hagnexaiee opopMreHne KON 4OKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NO4YMCTOK, MPUMNUCOK, 3a4EePKHYTbIX CITIOB N UHbIX HE OrOBOPEHHbIX
ncnpaBneHun);

3anonHsaeT 3NEKTPOHHYIO dopmy 3aaBNeHust B aBTOMaTM3NPOBAHHOMN
WH(OPMALMOHHON cuUcTeMe, npedHasHayeHHOW [ONA  OKa3aHMs TroCyOapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npu npegocTaBfeHnn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMMHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HOcuTene, OCYLECTBNSAET CKaHWPOBaAHWE MpeacTaBlIEHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3asBeHne;

nepenaeT 3asBUTENIO HA NPOBEPKY N NoanncaHue;

nocne nognucaHnsa cCkaHupyeT NognMcaHHOE 3asiBIIEHNE;
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3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMALMOHHYKD CUCTEMY, NpefHas3HaYeHHYHo
A9 OKas3aHWs rocyaapCTBEHHbIX U MyHULUUNAIbHBLIX YCNYr JOKYMEHTbl, NpeaCcTaBNeHHble B
3NEKTPOHHOM hopMe UNKN 3NEKTPOHHbIE 06pasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopmunpyeT
3r1IeKTPOHHOE Oeno;

BO3BpalllaeT nognucaHHoe 3asiBfieHMe W opurnHanbl  OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuuna ocHoBaHWM A5t OTKasa B NpMeMe AOKYMEHTOB A0SPKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adABUTENSA O HAaNM4Mn NnpenaTcTBuUn Ans
npuemMa 3asiBfieHUss W BO3BpaWaeT eMy [OOKYMEeHTbl C OObACHEHMEM coaepXXaHus
BbISIBIIEHHbIX OCHOBaHWUI A5l OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuuO, OTBETCTBEHHOE 3a nNpueM [JOKYMEHTOB, nocre
NOCTYNNEeHNs1 AOKYMEHTOB Ha pacCMOTpEHME:

npuceavBaeT 3asiBIEHN0 HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lMpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUCe NPUMOXKEHHble 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (POpME M INEKTPOHHbLIE 00pa3sbl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

nposepsieT cobGnOAEHNEe YCNOBUW OENCTBUTENBbHOCTU  ONEKTPOHHOW  nognucw,
nocpeactsom obpalleHus k EauHomy noptany (B criyyae, ecnv 3asiButeniem npeacraBreHbl
3MIEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanuMULMPOBAHHON 3IEKTPOHHON
noanncelo).

[Mpn Hanuuuu ocHoBaHWN, NPeAyCMOTPEHHbLIXMYHKTOM 2.7.1agMWHUCTPaTUBHOIO
pernaMeHTa, noAroTaBnvMBaeT MPOEKT peweHna o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobxoaMMbIX ANA NpeaoCcTaBNeHns MyHUUMNanbHON yCnyru.

B cnyyae, ecnu B pesynbTate MNpoOBEpPKM YCUINEHHOMW KBanuUULMPOBaHHON
3NEeKTPOHHOW MOAMUCU BbISBNEHO HecobnaeHne ycroBun ee OeNCTBUTESNbHOCTWU, NPOEKT
pelweHns 06 oTkase JOMmKeH coaepXaTb NyHKTbl cTatbn 11 ®egepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCMNYXWUMN OCHOBaHWEM ANHA ero NpuHATUSA.

MpoekT peweHns o6 oTkaze B nMpuemMe [OOKYMEHTOB, HeobxoauMbIX AN
npefocTaBfieHns MyHULMNanbHOW YCryrn, C ykasaHueMm MpuUYuH OTKasa (B crydvae, ecnu
OCHOBaHUA ANd OTKasa B nNpueme [OOKYMEHTOB, HeobxoguMbiX [Ans nNpeaocTaBneHus
MYHULMNANbHOM YCMyrn, CBA3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKyMeHTaM, OCHOBaHWA ANna OTkasa B MpuemMe [LOOKYMEHTOB [OSKHbl cojepxaTb
WHOPMAaUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MH(popmaumn, CBeAEeHWN), KOTOpble He
npeacTaBfieHbl, coAepXxaT HedoCTOBepHble W (MnNW) NpPOTUBOPEYMBBLIE  CBEAEHWUS,
0hOPMIIEHBI C HapyLLEeHNEeM yCTaHOBMNEHHbIX TpeboBaHWiM), HanNpaBnseTCs Ha corrnacoBaHue
B YCT@HOBJIEHHOM NOpSAAKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHune npoekTa peweHust 06 oTkase B NpuemMe LOKYMEHTOB, HEOOXo4MMbIX
Ana  npefocTaBfieHUss  MyHUUMManbHOW  YCryry,  OCyLecTBnseTca B MOpsake,
npenycMoTpeHHOM NMyHKToOM 3.5.3agMUHUCTPaTUBHOIO pernameHTa.

B cnyyae oTtcytcTBMA OCHOBaHMM AN OTKasa B NpuemMe  [OOKYMEHTOB,
npeayCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPATUBHOIO pernamMeHTa, AOJPKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHue OAHoro pabodero OHA CO [OHSA
NOCTYNMEHNA 3asBfEeHUs, HanpaBnseT 3aaBUTENO, YKa3aHHbIM B 3adBfeHMM Cnocobom,
yBeJOMMNEeHne O MOCTYNMNeHnn 3adaBfeHns, codepXallee BXOAAWMN perncTpaunoHHbIN
HOMep 3asiBfeHusi, faTy nosfiydeHus 3asiBfieHusl, nepeyeHb HauMMeHOBaHWW annos,
npeacTaBEeHHbIX K HEMY JOKYMEHTOB, AaTy NonyvYeHus pesynstarta MyHULUUNanbHOW YCryru.

3.3.3.4. WcnonHenue npoueayp, yKa3aHHbIX B NyHKTax 3.3.3.1,
3.3.3.3agMnHUCTpPaATMBHOrO  pernaMeHTa, npu Hanuymm TEXHUYECKOM BO3MOXHOCTU
OCYLLEeCTBNAeTCHd B aBTOMATU4YECKOM pPEeXMMe C UCMOoSib30BaHMEM aBTOMaTU3NPOBAHHOW
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MHOPMALIMOHHOW  CUCTEMbI, NpPeAHa3HA4YeHHOW Ans  OKasaHUs T[OCYAapPCTBEHHbLIX U
MYHMLMMNANbHbLIX YCRYT.

3.3.3.5. AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBNMBaeMble MYHKTOM
3.3.3aAMMHNCTPATUBHOIO perfamMeHTa, BbIMOMHSITCS B TedYeHWe ofHoro paboyero AHs
COAHSA NOCTYNNEHNs 3asiBNIEHUSI HA PACCMOTPEHME.

PesynbTatamy BbINOSHEHUST aAMUHUCTPATUBHBLIX NPOLEeayp SIBAAOTCA: NPUHATBLIA Ha
pacCcMOTpeHne KOMMJIEKT [OKYMEHTOB MMM MpOeKT pelleHuss o6 oTkase B npueme
[OKYMEHTOB, HEOOXOAUMbIX A4S NPEAOCTaBNEHNS MYHULMNANLHOW YCIyTn.

3.4. HanpaBneHme MeXxXBeOMCTBEHHbIX 3arfpoCcoB B OpraHbl, y4acCTBylOLLIHNE B
npegocraBrieHnmn MyHMLLMHaHbHOﬁ ycnyrm

3.4.1. OcHoBaHMeM Havana BbINOSIHEHUS aAMUHUCTPATMBHOW NpoLeaypbl SABNSETCS
nonyyYyeHme [JOSMKHOCTHBIM nNUUoM  (PaboTHUKOM), YMNOSIHOMOYEHHbIM Ha BbINOSIHEHME
agMUHUCTPATUBHOM MpoLeaypbl, OT AOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asBUTENSI LOKYMEHTOB.

HOMKHOCTHBIM ~ uoM  (pabOTHMKOM),  OTBETCTBEHHbIM 34  BbINOSIHEHNE
agMUHUCTPATUBHOM Mpoueaypbl, SABMSETCS CeKpeTapb (Janee - AOMKHOCTHOE nuvuo,
OTBETCTBEHHOE 3a HanpasfieHNe MeXBEAOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JO/mMKHOCTHOE nULO, OTBETCTBEHHOE 3a HanpaBfieHNe MEeXBEOOMCTBEHHbIX
3anpocoB, OpPMUPYET M HanpaBnseT B 3fIEKTPOHHOM opme nocpencTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO B3aumogencTems (Npy  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMW cnocobamu) 3anpockl 0 NpegoCTaBreHnn AOKYMEHTOB U CBEOEHUN,
npeayCMOTPEHHbIX MYHKTOM 2.6.1aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb MPUHATUA 3asiBfIEHUSIHA pacCMOTPEHME.

Pesynbtatamu BbINOJSTHEHMS aaMUHUCTPATUBHbIX npouenyp ABNAOTCA:
HanpasfeHHble B OpraHbl BNactn u (Mnu) noaBeAO0MCTBEHHbIE OpraHamM BracTu opraHusaumm
3anpochl.

3.4.3. CneunanncTbl NOCTaBLUUKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYNUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NpeaoCcTaBnsioT
3anpalumBaeMble AOKYMEHTbI (MHOPMAaLMIO) NN HanNpaBnNAT yBeAOMIIEHMS 06 OTCYyTCTBUM
AOKYMeHTa n (Mnun) uHdopmauumun, HeobxoauMbIX AN NpedoCTaBNEeHUA MyHUUUNANbsHON
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTPATMBHbIE  npoueaypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHue Tpex OHen CO AHS MOCTYNNeHUs MeXBeAOMCTBEHHOro 3anpoca B
OopraH unu opraHu3auuio, nNpefocTaBnsowmne JOKYMEHT U MHOpMaLUIO, €CNN UHbIE CPOKK
NnoaroToBKM W HanpaBfeHWa OTBeTa Ha MEXBEOOMCTBEHHbIN 3arnpoCc He YCTaHOBMEHbI
defepanbHbIMU 3aKoHamMK1, NpaBoBbIMU akTamu [paButensctBa Poccuinckon ®epepaumm un
NPUHATBIMA B COOTBETCTBMM C defeparibHbiMW 3aKOHaMM HOPMAaTUBHbIMW NPaBOBbIMU
akTamn Pecnybnukn TatapcraH.

PesynbTatamn BbINOMHEHUA A4MWHUCTPATMBHLIX MpoLeayp SBMSIOTCA: OOKYMEHTbI
(cBegoeHus), Heobxogumble AOns  NpPefocTaBneHUMst  MyHUUMNanbHOWM  ycnyru, nubo
yBegomsrieHne 06 oOTKase, HanpaBrieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBfeHne MexXBe40MCTBEHHbIX 3aMpOCOB.

3.4.4. [JOrMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpasfieHWEe MEeXBEeOOMCTBEHHbIX
3anpocos:

nonyyaet 3anpalivBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3JNIEKTPOHHOIO
B3aMMOOENCTBUS  AOKYMEHTbl  (cBefeHus)), Heobxogumble  Ana  nNpefocTaBrieHus
MYHULMNANbHOM ycnyr, nubo yBegomneHune o6 otkase npuv OTCYTCTBUM OOKYMEHTa U (Mnu)
nHdopMaLunu;
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NpU HanmMyuu OCHOBaHWW, NPEenyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernamMeHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNEeHNA MyHULMNANbHON YCNyru.

MpoekT peweHnss o6 oOTkasze B nNpuemMe [OKYMEHTOB, HeobXoauMMblX [Ons
npefocTaBfieHUss MyHULMNANbLHOW YCNyru, C ykasaHMeM MNpuyYvMH OTkasa (B crydae, ecnv
OCHOBaHMA ANs1 OTKasa B MNpuemMe [OOKYMEHTOB, HeobxoaumbiX AN npeaocTaBreHus
MYHULMMAnNbHOM YCryrn, CBA3aHbl C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMEeHTaM, OCHOBaHWA AN OTKasa B npueMe [OOKYMEHTOB [OSMKHblI coaepXaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(popmauun, cBedeHWun), KOoTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble U (UMW) NpOTUBOPEYMBbBIE  CBELEHUS,
0dhopMIIEHbI C HApYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHu), HanpaBnNseTCca Ha corfnacoBaHue
B YCTAHOBMIEHHOM NOpSAAKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOO6opoTa.

CornacoBaHue npoekTa peweHust 06 oTkase B nNpuemMe [OKYMEHTOB, HEOOXOAUMbIX
AN nNpefocTaBfieHUst  MyHUUMManbHOW  YCRyrk,  OCyWecTBnsdeTcs B Nopsiake,
npegycMOTPEeHHOM NyHKTOM 3.5.3agMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl, YCTaHaBfIMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOSHSAKTCA B AE€Hb NOSNyYEeHUs1 CBEAEHUIN NO MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX NpoUenyp SBMSKTCA: OOKYMEHTbI
(cBeneHus), HeobxoauMble ANs NPeAOCTaBEHUsT MyHUUMNANBHOW YCNYr, NMPOEKT peLleHus
00 oTKase B npuemMe OOKYMEHTOB, HeOOXOoAUMbIX Ans NpefoCcTaBfieHUss MyHULMNAaNbHON
ycnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblX B nyHkTax 3.4.2, 3.4.4aQMUHUCTPaATUBHOIO
perrnameHTa, nNpu HanM4Mm TEXHNYECKON BO3MOXHOCTM OCYLLECTBNAETCH B aBTOMaTU4YE€CKOM
pexume C  UCNoNb3OBaHMEM  aBTOMATU3NPOBAHHOWM  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHoOM NS oKa3aHWsA rocyAapCTBEHHbIX U MyHULUMMAnbHbIX YCNyr, B TOM Yucne C
MOMEHTa permcTpaumm 3asBrieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbIN CPOK BbIMOMHEHUA aAMUHUCTPATUBHBLIX Npoueayp, yKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnameHTa, coctaBnseT Tpu paboyumx aHS.

3.5. lNoaroToBka pesynbtata MyHULUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS afMWUHUCTPATUBHOW NpoLeaypbl sSBnseTca
nocTynneHue oT AOIMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpasneHue
MeXBeOOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHun), HeoOxoOuMbIX  Ans
npegocTaBfieHNa MyHULUNANbHOW YCyru.

[OMKHOCTHBIM ~ fIMLIOM, OTBETCTBEHHbIM 32 BbIMOJIHEHWE AOMWHUCTPATMBHOMN
npoueaypbl, SBASETCA cekpeTapb (Ooanee - AOOMMKHOCTHOE nuLo, OTBETCTBEHHOE 3a
NnoAroToOBKY pe3ynbTaTta NpeaocTaBneHnsa MyHULUNanbHOM YCyrn).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOLrOTOBKY  pesynbTaTta
npegocTaBfieHNa MyHULUNANbHOW YCNyru:

paccmatpmBaeT CGOPMUPOBAHHBIA  KOMMMEKT OOKYMEHTOB, HeobxoguMmbix [Ona
npegocTaBfieHNa MyHULUNANbHOW YCyri;

npv BbIABMIEHUN OCHOBaHW AOS1 OTKas3a B NpefoCTaBfiEHUN MyHUUMMNANbLHOW YCIyru,
yKasaHHbIX B NyHKTe 2.8.2 agMWUHUCTPATUBHOrO perfamMeHTa, NoAroTaBfMBaeT MPOEKT
peweHuns 06 oTkase B NpeaoCTaBNeHNN MyHULUNANbHOW YCRyru;

B Cllydae OTCYTCTBMSI OCHOBaHWW AN OTKasa B NpeaocTaBfieHUM MyHUUUNanbHOW
ycnyrn, npenycMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPATMBHOIO perfiameHTta, no utoram
PacCMOTPEHUSA OOKYMEHTOB, HEOOXOOUMbIX ONA NPeaoCcTaBNeHUs MyHULMNANbHOW YCNyru,
noarotaBnMBaeT MPOEKT pe3ynbTata MNpedocTaBfieHUs MyHUUMNanNbHOWM  yCnyrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 aadMUHUCTPATUBHOIO perfnamMeHTa,

HanpaenseT NOAroTOBMEHHLIN NPOEKT pe3dyfnbTaTa NpeaocTaBfieHna MyHUUMNanbLHOM
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yCcnyru Ha corfiacoBaHve B YCTaHOBIIEHHOM MOpsAdKe rnocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO
AOKymMeHToobopoTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, YyCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCA B TEYEHME OAHOro paboyero gHs.

PesynbTataMuBbINOSIHEHUS  aOMWHUCTPATUBHBIX Npoueayp SBMSKTCA:  MPOEKT
pelweHns ob oTkase B NpedoCTaBfieHU MyHULMNANbHOW YCyrn, CNpaBKy (BbIMUCKN).

3.5.3. CornacoBaHne ©n noanucaHue npoekTa pes3ynbTaTa npeaocTaBreHnd
MYHULMMNAnNbHOMW ycnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pykoBoaUTENEM
CTPYKTYPHOrO noapasfeneHns, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTarta MyHULUNanbHON
ycnyru, 3amectutenem PykoBogutens Vicnonkoma, Pykosogutenem Vcnonkoma.

lMogroToBreHHbIE MPOEKTbl AOKYMEHTOB, MMeEKLWMEe 3amedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTaTa MyHUUMNANbHOW YCnyru.
[Mocne ycTpaHeHUs 3aMeyvyaHuin nNpPoeKkTbl [JOKYMEHTOB MOBTOPHO MepefalnTca  Angd
corfiacoBaHus 1 NoanucaHus.

PykoBoantens Wcnonkoma npu pacCcMOTPEHUN MNPOEKTOB AOKYMEHTOB MpoBepseT
cobrnogeHne agMMHUCTPATMBHOIO perfiaMeHTa AOSMKHOCTHLIMK fnbamMu Micnonkoma B YacTtu
CPOKOB BbIMOMHEHNSA aAMUHUCTPATUBHbLIX NpoLenyp, UX MocreoBaTesibHOCTU U MOSMHOTHI,
Hanu4nsa corfiacoBaHUM  YNOSTHOMOYEHHbIX OOJMKHOCTHLIX nuy, Mcnonkoma B cucteme
3IEKTPOHHOro AOKYMEHTOOBOpOTA.

B cnyyae BbISIBNEHUA HapyLlleHUW B YacTuU CPOKOB BbIMONMHEHUA aaMUHUCTPATUBHbLIX
npouenyp, uUx nocrnefoBateribHOCTU M NonHOTLI PykoBoauTtens Wcnonkoma uvHuluupyet
npuenevYeHne K OTBETCTBEHHOCTU N, AONYCTUBLUMX HApPYLIEHUs, B COOTBETCTBUN C MYHKTOM
4.3 agMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B Te4YeHne oaHoro paboyero gHs.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBLIX NpoLueayp ABNATCA: pelleHue ob
OoTKase B npuvemMe JOKYMEHTOB HEOOXOANMbIX ANS NpefocTaBneHns MyHULUNansHON yCnyru,
pelleHve 06 oTkase B NpefoCTaBfeHMM MyHULMNANbHOM YCIyru, cnpaska (Bbinucka).

3.5.4. cnonHeHue npoueayp, ykasaHHbIX B NyHKTax3.5.2, 3.5.3.a0MUHUCTPATMBHOIO
perrnameHTa, Npu HanM4Mm TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNAETCH B aBTOMaTU4YE€CKOM
pexmme C  UCMONb3oBaHMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALIMOHHOM  CUCTEMbI,
npegHas3Ha4YeHHOM ANA OKa3aHUsA rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIyr.

MakcumanbHbI CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBLIX Npouenyp, YKa3aHHbIX B
nyHKTe 3.5.a4MUHUCTPATMBHOIO perfnameHTa, cocTaBnseT oguMH paboynin OeHb.

3.6. Bbigaya (HanpaBneHue) 3asiBUTENI0 pesynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMeM Hayarna BbINOfIHEHUS aAMUHUCTPATUBHOW NpoLenypbl SBNSeTCH
nonyyeHne AOSMKHOCTHbIM fMLIOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME aAMWHUCTPaTUBHOM
npouenypsbl, LOKYMeHTa, NOATBEPXKAALEro npeaocTaBneHne MyH1LmnanbHOW YCyr.

[OMKHOCTHBIM ~ NIULUOM, OTBETCTBEHHbIM 3a BbINOMIHEHWE  aAMUHUCTPATUBHOM
npouenypsbl, SBNAETCA cekpeTapb (4anee - JOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblaady
(HanpaBneHne) 4OKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) 4OKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHVE CBeAeHUN O pesynbTaTe npeaocTaBreHuns
MYHULMNANbHOMW YCNyrM B MNOACUCTEMY BeAeHUs [OKyMeHTauuMuM aBTOMaTU3MpPOBaHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX W
MYHULMNAanbHbIX YCNYT;

n3BeLLaeT 3asBuTensa (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asiBfieHUU, O
pesynbTtarte npeaocTaBreHUss MyHUUMNanbHOM YCryrM U O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocTaBneHns MyHuumnansHon ycnyru B icnonkome nnu 8 ML,
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McnonHeHne npoueaypnpu HanMymm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBIISIETCH B
aBTOMaTU4YECKOM pexuMMme C MWCMNoSib30BaHWEM aBTOMATU3NPOBAHHOW WH(OPMAaLMOHHON
CUCTEMbI, NpeHa3Ha4YeHHOW ANna oka3aHus rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTpaATMBHbIE  Mpouedypbl,  YCTaHaBfIMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMNONHAKTCA B TeyeHne oOfdHoro paboyero AHA CO OHSA NOANUCAHUA  OOKYMEHTa,
ABMSOLLErocs pe3ynbTaToM MpeaocTaBfeHns MyHUUMMIansHOW YCIyrn, YNnOonHOMOYEHHbIM
AOMMKHOCTHbIM nnyomUcnonkoma (Mcnonkomom).

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMAKTCA: pa3MelleHne
cBeJeHun O pesynbTaTe MNpefocTaBfieHUs MyHUUMNarbHOM YCIyrm B MH(OPMAaLMOHHBLIX
cuctemax, usBelleHue 3asBuTens (ero npeacraBuTens) O pesynbTate npefocTaBfieHUs
MYHULMNANbHOM yCcnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsigok  Bblgaun  (HanpaefieHUsl)  pesynbTata  NpeaocTaBreHust
MYHULMNANbHOW YCNYru:

3.6.3.1. lpwu obpalleHnn 3aaBuTens 3a pesynbLTaTtoMm MyHuuunansHon ycnyrn 8 ML,
paboTHnk MO®L| BblgaeT 3asBuTEN0 pesynbTaT MyHuMUMnanbHOW ycnyrm B opme
aK3eMnnsipa ANEeKTPOHHOro AOKYMeHTa Ha BymaxxHOM HocuTene. Mo TpebosaHuo 3asBuTens
BMECTE C OK3EMMSIIPOM 3fIEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy
NpefoCTaBSAETCA 3K3EMMNAP ANIEKTPOHHONO AOKYMEHTa MyTeM €ro 3anucu Ha CbEMHbIN
HOCUTENb WH(OPMaUUM WU  HanpasBfieHUs 3K3eMMnsapa 3NEKTPOHHOIro OOKYMeHTa Mo
3IEKTPOHHOM No4Te B agpec 3assutens. [pu 3anncm Ha CbeMHbI HOCUTENb UHOPpMaLmn
UM HanpaefeHnn aK3emMnngpa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfEeH
93K3eMNAsip 9NEKTPOHHOro [OKYMeHTa Ha OyMaXXHOM HocuTene, no 3MEeKTPOHHOW mnouyTe
MOEHTUYHOCTb TaKoro 3K3eMmnndpa 3EeKTPOHHOro [OKYMEHTa 3K3eMMAspy 3NEKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsAeTcd  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaAHNEM YCUITEHHOW KBaNUOULMPOBAHHOW 3NIEKTPOHHOM NO4MUCH.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpsAKe o4YepefHOCTW, B [OeHb nNpubbITMA 3asBUTENns B CPOKMW,
YCTaHOBJIEHHbIE pernameHTom pabotel MOLI.

PesynbTatamn BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpoueayp SBNATCA: uKcaums
akTa Bblgauyn pesynbTata npegocTtaBneHus MyHuumnanoHon ycnyrm B AUUC ML,
pesynbTaT NpeaoCTaBNeHNa MyHULMNANTbHOW YCIyrn, BblAaHHbIN 3agBUTENIO.

3.6.3.2. lNpu obpalleHnmn 3aaBUTensa 3a pesyrbTaToM MyHULUNANbHOW YCnyru 4Yepes
PecnybnukaHckuii nopTan 3asBuTENt0 B NUYHbIA KabuvHET aBTOMATU4YeCKM HanpaBnaeTcs
9NEeKTPOHHbIN ~ 0bpa3  OOKyMeHTa, SBNSALWeroca  pesynbTatoM  NpefocTaBreHus
MYHULUMUNANBbHOW YyCnyrn, NOAMNUCAHHbLIN YCUNEHHOW KBannUUMPOBAHHOMW 3NEKTPOHHOMN
noanncbI0 YNOSTHOMOYEHHOrO A0SMKHOCTHOIO Nuuakcnonkoma (MicnonkomMmom).

AOMUHUCTPaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb NOANMUCAHUS OOKYMEHTa, NOATBepXaatoLwero npegocraBneHune (otkas
B NpefoCTaBfieHMN) MYHUUUNANbHOW YCAyrn, YNOAHOMOYEHHbIM [OOJDKHOCTHBIM  JIMLOM
Wcnonkoma (Mcnonkomom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLeayp SBMSKTCH: HanpasneHve
(npepoctaBneHune) ¢ ucnonb3oBaHMeM PecnybnukaHcKOro noprana 3asBUTEN0 AOKYMEHTA,
noaTBepXaatoLlero npegoctaBfieHMe MyHuuunanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfieHNn MyHULMNANbHON YCyru).

3.6.3.3. lMNpun obpalieHnn 3asBUTENs 3a pe3ynbTatoM MYyHUUMNANbHOW YCNyru B
Mcnonkom, OOMKHOCTHOE nuuo, OTBETCTBEHHOE 3a Bblgayy (HanpasBneHwe) OOKYMEHTOB,
BblAdaeT 3asBUTENIO pe3ynbTaT MyHuuunansHon ycnyrn.llo TpeboBaHuio 3asBuTens BMecTe
C 9K3eMMNNApOM IfIEKTPOHHOrO AOKYMEHTa Ha OymMakHOM HocuTene emy npeaocTaBnseTca
3K3eMmnnsp ONEeKTPOHHOro [AOKyMeHTa MnyTeM ero 3arnnMcu Ha CbeMHbIn HOocuTerb
WHOpPMaUUM UNU HarpasfeHUa JK3eMnnspa 3EeKTPOHHOro OOKyMeHTa MO 3SIeKTPOHHOW
noyte B agpec 3adaBuUTens.
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A,D,MI/IHI/ICTpaTMBHbIe npouenypsbl, yCTaHaBIMBaeMble HaCTOoALLNM MYHKTOM,
OCYLLEeCTBNAKTCA B Nnopdanke odepeaHoCTn, B A€Hb I'IpVI6bITVIFI 3aaBUTENA B COOTBETCTBUUN C
I'IpanmaMM BHYTPEHHEro TpyaoBOro pacnopdaka Wcnonkoma.

Pe3yﬂbTaTOM BbIMNONTHEHNA aOMUHUCTPATUBHbIX Mpouenyp ABliA0OTCA: CbI/IKcaLWIFI
CbaKTa Bblaa4n pesynbTaTta npenocTtaBlieHUA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrun B
aBTOMaTVI3I/IpOBaHHOI7I VIHC*)OpMaLI,I/IOHHOI7I cucrteme, npeuHasHaquHoPl ana  oKa3aHusd
rocygapCrtBeHHbIX U MyHULUNAlbHbIX YCITYT.

3.7. VcnpaBneHune TeXHUYECKMX OLLINMBOK

3.7.1. B cnyyae oObGHapyXeHUsi TEeXHUYECKON OWMOKM B OOKYMEHTEe, ABNSALEMCH
pe3ynbTaToM MyHULUUNANbHOM YCryrn, 3assButesnb HanpaensaeT B cnonkom:

3aaBrieHne o6 ncnpasneHnn TexHndeckom ownbku (npunoxeHue Ne5 k HacTosiwemy
agMVHUCTPATUBHOMY pernameHTy);

OOKYMEHT, BblAAHHbIA 3asBUTENO Kak pe3ynbTaT MyHUUMNAnbHON YCNyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKast OLINOKa;

OOKYMEHTbI, MMEILME OpUaONYECcKyro Cuny, CBUOETENbCTBYKOLWME O HanMuum
TEXHMYECKON OLLUNOKMN.

3asiBneHne 06 wucnpaBneHUM TEXHUYECKOW OWMOKM B CBeOeHUsIX, YKa3aHHbIX B
AOKYMEHTe, SABMAKLWEMCS pe3ynbTaToM MyHUUMNAnNbLHOW YCnyrn, nogaeTca 3adBuTenem
(ynonHOMoO4YeHHbIM  MpeacTaBuUTENEM) TMOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne C
NCMNoNb30BaHNEM JNIEKTPOHHOM NMOYThI), NMB0 Yepesd PecnybnvkaHckmui noptan unn MoLl.

3.7.2. [JO/mMKHOCTHOE nWLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, OCyllecTBnser
npuem 3asaBneHns o6 ucnpaBneHuM TEXHUYECKOW OLNBKW, perucTpupyeT 3asiBfieHue C
NPUNOXEHHbIMX OOKYMEHTaMuU U nepefaeTr UxX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HacCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHMe o4HOoro paboyvero AHs € Aatbl perucTpaumm 3asBneHus.

PesynbTatamn BbINOSTHEHUA aAMUHUCTPATUBHBIX Npoueayp SBMSKTCA: MPUHATOE U
3aperncTpMpoBaHHOe 3asBrieHue, HarnpaBfieHHOe Ha pacCMOTPEHMEe AOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

3.7.3. [JomkHoCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy  OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LensaX BHECEHUSA MUCMPaBieHUN B LOKYMEHT, SABNAOLMACA
pe3ynbTaTtoM MpeaoCTaBneHus MyHUUMNanbHOM yCnyru, OCyLWeCTBNAeT npoueaypsl,
npeaycMOTPEHHbIE NYHKTOM 3.5aAMWHNCTPATUBHOIO perfiaMeHTa, U BblaaeT NUCnpaBreHHbIN
AOKYMEHT 3asBuTento (YnorTHOMOYEeHHOMY NpeacTaBUTENIO) JIMYHO MO POCNNCH C U3BbATUEM
y 3assButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana [AOKYMeHTa, B KOTOPOM
COAEpPXKNTCA TexHuyeckas owubka, wunv HanpaBndeT B afpec 3asBuTend MnoYTOBbIM
oTnpasneHvem (NOCpPeaCcTBOM 3SMEKTPOHHOM MOYTbl) MUCBMO O BO3MOXHOCTU MOSTyYEeHUS
AOKYyMeHTa npu npegoctaeneHmm B McnonkoMm opurMHana [[OKYMeHTa, B KOTOPOM
COAEPXNTCA TEXHUYECKas omnbka.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HAacCTOALWMM  MYHKTOM,
BbIMOSHAKTCA B TeYeHne OBYyX paboumx gHen nocne obHapyXeHUs TEXHUYEeCKON OLUIMOKM
NN NonyyYeHus ot Nboro 3anHTepecoBaHHOMo NUUA 3asBNeHNs O AOMyLLEHHON owmnbke.

Pesynbtatamn BbINOMHEHUS aAMWMHUCTPATUBHBLIX Npoueayp SABMASTCA: BblAAHHbIN
(HanpaBnNEeHHbIN) 3a89BUTENIO AOKYMEHT.

4. NMopsaok U (hopMbl KOHTPOSSA 3a NpeAoCTaBrIeHUEM MyHULMNANbHOM yCIyru

4.1. MNopsifoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS 3a COBMNOAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MW NONOXEHUA aAMUHUCTPATMBHOIO perfnaMmeHTa u



23

MHbIX HOPMaTUBHbIX NMPaBOBbIX akKTOB, YCTaHaBJIIMBAKOLNX Tpe6OBaHI/IFI K npegocTtaBJiEHNIO
MyHMLLMHaﬂbHOVI yCnyru, a Takxke rnpuHATnemMm nMin pel.ueHm7|

KoHTpOonb 3a NOMHOTOM W KayeCcTBOM NpefoCTaBfieHUss MyHULMNANbHOW YCnyru
BKNtoYaeT B cebda BbISIBNEHME M yCTpaHEHWe HapyLleHUn npaB 3adBuTenen, npoBefeHune
nNpoBepoK cobnogeHns npouenyp npeaocTaBfieHUss MyHUUMNANbHOW YCNyrn, NOArOTOBKY
peweHnn Ha pgencteua  (besgenctBuMe)  OOSMKHOCTHBLIX — NUL,  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamMn KOHTpons 3a cobrnogeHneM UCMONHEeHUs agMUHUCTPaTUBHBLIX npouenyp
ABNAKTCA:

1) npoBepka W corfacoBaHne MPOEKTOB [OOKYMEHTOB MO MNpenoCTaBieHUIO
MYHULMMNANbHOW YCNYru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOpPSiAKE NPOBEPKU Be4EeHUS AeNONPOM3BOACTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM MOpsiAKe KOHTPOSIbHbIX MPOBEPOK COBMAeHUs
npoueayp NpeaocTaBneHns MyHULUNanbHON YCIyri.

B uenax Tekywero KOHTPOMNSA MUCNONb3YKTCA CBEAEHUS, UMEKOLLNECS B NIEKTPOHHOM
0ase pgaHHbIX, cnyxebHasi KoppecrnoHAEHUUsl, YyCTHas W MNUCbMEHHass WHdopMauus
AOJDKHOCTHBLIX  NNL, OCYLECTBASAWNX BbINOSIHEHWE aAMUHUCTPATUBHBIX Npoueayp,
XypHarnbl yyeTa COOTBETCTBYHOLUMX JOKYMEHTOB U Apyrue cBeaeHus.

[ns ocylwecTBneHUs KOHTPONS 3a COBEpLIEHMEM LEWCTBUN Npu NpenocTaBieHuu
MYHUUMMANbHOW  YCRyrM U MNPUHATUM  PELLUEHUA  PYKOBOAWUTEND OpraHa MEeCTHOro
camoynpaBneHus npeacTtaBndalTCa  CnpaBkM O  pesynbTatax  npefocTaBfieHus
MYHULMNAnbHOW YCNyru.

O cnyyasix m nNpuUYMHax HapyLleHusi CPOKOB, MOCHeaoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOSMKHOCTHblE  Nvua  HEMEANEeHHO  UHAOPMUPYHOT
PYKOBOAUTENSA  OpraHa, MpefoCTaBfdaloWero  MyHMUMNanbHYy  ycnyry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbLI NO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywumn KOHTpONb  3a cobnoaeHnem nocriegoBaTenbHOCTU JEencTBun,
onpeaeneHHbiX agMUHUCTPATUBHBIMW MpoLeaypaMmn no nNpeaocTaBfeHUo MyHULMNANIbHON
yCnyru, OCyLLECTBASIETCA 3aMECTUTENEM PYKOBOAUTENS OpraHa MECTHOro caMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPEeSOCTaBNEHUIO MYHULMMANbHOW YCIyru,
HavanbHUKOM OTAena,oCyLLEeCTBAIOWEro opraHmsauuio paboTbl NO  NpeaoCTaBfEHUIO
MYHULMNANbHOW YCNyru.

MepeyeHb JOMKHOCTHbIX nvu, OCYLLEeCTBNAOLLMNX TEeKyLLNI KOHTPOSb,
yCTaHaBNMBaAETCA [MOSIOKEHUSAMN O CTPYKTYPHbIX MoApasfenieHnsXx opraHa MeCTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbLIX M BHEMAHOBbLIX MPOBEPOK
MOMHOTLI U Ka4yecTBa NpeaoCTaBeHNs MyHULMNANbHOW YCNyrn, B TOM YMcne nopsiaok u
hopMbl KOHTPOSS 3@ MONTHOTON U KAYECTBOM NPEAOCTaBNEHNS MyHULMNANBHOW YCyy

4.2.1. KOHTpONb 3a NOMIHOTOMN W Ka4eCTBOM NpeaoCTaBAeHUs MyHULMNANbHOW yCnyrm
ocyLiecTensaeTca B popmax:

1) npoBeaeHNsI NPOBEPOK;

2) paccMoTpeHus xanob 3assutenen Ha gencreus (6esgencrteune) Vicnonkoma, a
TaKkKe UX JOMKHOCTHbIX NUL, MyHUUUNANbHbBIX CRYXaLlmX.

4.2.2. B uensax ocyLecTBIeHNA KOHTPOMSA 3a NOSIHOTOM U Ka4eCTBOM NpeoCTaBeHuns
MYHULMMNansHOM yCnyru npoBOAATCS MNiaHOBbIE U BHEMNsIaHOBbIE NpoBepku. MNopagok u
NnepmoanYHOCTb OCYLLECTBINEHNS MNAHOBbIX MPOBEPOK yCTaHaBNMBaeTCsA nNnaHom paboTbl
Wcnornkoma. Mpu npoBepke MOryT paccmMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfieHneM MyHULUNANBbHOM YCryrn (KOMMNEKCHbIE MPOBEPKN), U OTAENbHbIN
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BOMPOC, CBA3aHHbIV C NpeoCcTaBfieHMEM MYHULUUNANbHOW YCNyru (TeMaTndeckne npoBepKu).
[MpoBepka Takke MOXeT MPOBOAUTBLCSA MO KOHKPETHOM Xarnobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBS3M C NPOBEPKON YCTPaAHEHUS paHee
BbISIBMIEHHbIX HApYLIEeHNN agMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B criyyae nosiy4eHus
Xanob 3aasutenen Ha gencteus (besgencrtene) Micnonkoma, a Takke UX AOSMKHOCTHbIX v,
MYHULMMAnNbHbIX Cry>KaLuuX.

4.2.4. PesynbTaTbl NpoBEepKM OPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3bIBaKOTCS BbISBIEHHbIE HELOCTATKN N NPEASIOXKEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb AOSDKHOCTHbIX SN, OpraHa, npeaocTaBnsowero MyH1UUunanbHyo
ycnyry, 3a pewweHunsa n gencreng (besgencrame), npuHMMaemble (OCyLLECTBIISIEMbIE) MU B
xo4e npeaocTaBreHns MyHUUMNanbHOM ycnyru

Mo pesynbTaTaM MpPOBEOEHHbIX MPOBEPOK B Cllyyae BbISIBIIEHMS HapyLleHW npaB
3aaBUTENEN BUHOBHbIE NULA MPUBIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBMM C
3akoHogaTenscTtBoM Poccuickon egepaunn.

PykoBoantenb opraHa MeCTHOrO camoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PaCCMOTPEHNE 3asiBIEHUN.

PykoBoantenb (3amectuTenb PyKOBOAMTENS) CTPYKTYPHOro nogpasgernieHust opraHa
MECTHOro CaMOyMpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE W (Mnwn)
HeHagnexawee BbIMNONMHEHVME aAMWHUCTPATUMBHLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
aAMVHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NUUA U WHblE MyHUUMNanbHbIE ChyXalwue 3a pelleHus U OenCTBUS
(6esgencTaue), npuHuMaemble  (OCyLLecTBnsieMble) B XO4e  NpeaoCcTaBrieHus
MYHULMNANbHOM YCNyrin, HECyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOOATelNlbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuayoLimne TpeboBaHus K nopsaaky 1 gopmMamM KOHTPOns 3a
npegocTaBfieHneM MyHULUNANbHOM YCIyrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
obbeanHeHnn 1 opraHmsauunn

KoHTponb 3a npegocTaBneHMeM MyHUUMMANbHOW YCMAYrm CO CTOPOHbI rpaxaaH, WX
o0begVHEHUN U OpraHn3aunin, OCyLLECTBNAETCA NOCPEeACTBOM OTKPbITOCTU AEeATerbHOCTU
opraHa MeCTHOro caMoyrnpaBrieHUs npu NpefocTaBfieHUM  MyHUUMNANbHOW  YCnyru,
nonyyeHns NosIHOW, akTyanbHOW U OOCTOBEPHOW MH(OpMauuMM O nopsiake npenocTtaBlieHns
MYHULMMNANbHOM YCRyrn n BO3MOXHOCTU AocyaebHOoro paccMoTpeHuns obpalueHnin (kanob) B
npouecce npefocTaBneHnss MyHUUMnansbHOM YCryru.

5. JocynebHbIN (BHeCyAeOHbIM) NOPAAOK 00XXanoBaHUA peLueHMn U AencTBUN
(6e3pencTBUs) opraHa, npeaoCTaBnNAKOLWEro MyHULUNanbHy ycnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MyHULUNaNbHbIX YCNYr, OpraHM3auun, ykasaHHbiX B 4actu 1.1 ctatbmn 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asBuTenn MmelT NpaBo Ha obxanoBaHue B gocyaebHOM nopsake peLueHun u
pencteuin  (6e3gencTBusa)  opraHa, NpeaoCTaBnSAOWEro  MyHUUMNANbHYH  yCryry,
AOJMKHOCTHOTO NMua opraHa, NpeaoCcTaBnalWero MyHUuunanbHy yCnyry, MyHULUNAnsHOro
Crnyxawllero, pyKoBOAWUTENs OpraHa, NpeaoCTaBnSAWero MyHUUMNANbHY  YCryry,
MHOTrOYYHKLMOHANBHOIO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
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npegycMOTPeHHbIX YacTblo 1.1 ctatbn 16 depeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asBuTenb MoXeT 06paTUTLCA C KanoboK, B TOM YMCNe B CreayoLWwmx cnyyvasx:

1) HapylleHue cpoka permcTpauum 3anpoca O NpeaocTaBfeHUN MyHULMNANbHOM
ycriyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLLUeHne cpoka npeaocTaBneHns MyHuumnanbHoOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obOXanoBaHue  3asBUTENEM  peleHun U1 OencTBun
(besgenctBnA) MHOrOYHKLMOHANBbHOIO LeEeHTpa, paboTHUKaA MHOrOMYHKLMOHANBHOIO
LeHTpa BO3MOXHO B Criyvyae, ecnv Ha MHOTO(YHKUMOHANMbHbIN LLEHTP, peLleHns n 0encTend
(besgenctBne) KoToporo oObBXanytTcs, BO3NOXeHa QYHKUMS NO  NpedocTaBrieHuto
COOTBETCTBYHOLMX MYyHUUUNANbHbLIX YCNyr B NonHOM obbeme B nopsiake, onpeaerneHHoOM
yacTtbto 1.3 ctatbn 16 PegepansbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WM MHMopMaumm nnubo ocyLecTBrneHns
OENCTBUA, nNpeacTaBneHMe WM - OCYLWECTBIIEHME  KOTOPbIX He  MpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukmn  TaTapcTaH, MyHUUMNanbHbIMW  NPaBOBbIMM  akTaMu  Ons
npegocTaBreHns MyHMUMNanbHON yecnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHNe KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukm  TaTapcTaH, MyHAUMNANbHbIMXA  NPaBOBbLIMM  akTamMu  Ons
npeaocTaBneHns MyHULMNAanbHOW yCNyrn, y 3asBUTENS;

5) oTka3 B NpedocTaBNeHUM MyHMUMMNANbHOW YCMnyru, ecrnm OCHOBaHWUsi OTKasa He
npegycMoTpeHbl doefeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMWU UHbLIMU
HOpMaTUBHbIMW NpaBoBbIMM akTamm Poccuiickon depepaumm, 3akoHamMn UM UHBIMU
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHBIMW NPaBOBbIMM
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem
peweHnn wn pencteuin (6e30encTBysi) MHOroQYHKUMOHANbHOroO LeHTpa, paboTHuka
MHOrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crydae, €Cnu Ha MHOro(yHKLUMOHAaNbHbIN
LEHTP, pelleHnsa n aenctems (6esgencreme) KoToporo o6xxanyrTcs, BO3NoXeHa YHKLMSA MO
NpegocTaBfieHNI0O COOTBETCTBYHOLMX MYHULMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHomM vactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-903;

6) 3aTpeboBaHue c 3asBUTENdA NpU NpPefoCTaBleHMM MyHULUNANbLHOM YCryru nnarthl,
HEe npeaycMOTPEHHOM HOpPMAaTMBHbLIMKM MNpaBOBbiMW akTamu Poccuickon dPenepaumu,
HOpMaTUBHbLIMW NPaBoOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NpefoCTaBMAOWEro MyHUUMNANbHYO YCnyry, AOSMKHOCTHOMO nuua
opraHa, nNpedoCTaBNAOLWEro MyHMUMNANbHYIO YCNyry, MHOrogYHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrogYHKUMOHANbLHOIO LIEHTPA, OpraHu3auui, npeayCMOTPEHHbIX YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03, unn wmnx paboTHMKOB B UCOpPaBiEHUN
AONYyLWEHHbIX UMW onevyaTtok M ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax IvMbo HapylleHne YCTaHOBMIEHHOrO CpoOKa TaKux
ncnpaesneHun. B ykaszaHHOM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHme 3asaBUTENEM
peweHnn wn pgencteun (6e3gencTBmsi) MHOTOQYHKLUMOHANbHOrO LeHTpa, paboTHuka
MHOTFOYYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIV
LEHTP, pelleHnsa n aenctems (6es3gencrTeme) KOToporo o6xxanyrTcs, BO3NoXeHa hyHKUMSA no
NpegoCTaBfiEHNIO COOTBETCTBYHOLMX MYHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka wnu nopsigka  Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npegocTaBrieHNsa MyHUUMNAanbHON yCnyru;

9) npuocTaHoBnEeHWE MpPeaoCTaBneHUs MyHUUUNAnNbHOW YCRyrn, ecrnm OCHOBaHMUSA
NPUOCTAHOBIMIEHNS He nNpeaycMOTpeHbl deaepanbHbiMU  3aKOHAMWU UM MPUHATBIMU - B
COOTBETCTBUU C HAMW NHBIMU HOPMAaTUBHLIMW NPaBOBbIMKU akTamu Poccurckon denepaumn,



26

3aKOHaMM UM MHbIMM HOpPMAaTMBHLIMM MpaBoBbiMM akTamn Pecnybnukn TatapcTaH,
MyHMLMNanNbHbIMKM NpaBoBbIMW akTamun. B ykaszaHHOM cnydae pocyaebHoe (BHecynebHoe)
oGxxanoBaHue 3asiBUTENEeM pelleHun n aencTtBuin (6e3pencTenst) MHOrOYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOIMO LEeHTpa BO3MOXHO B Cfyyae, €ecnv Ha
MHOroyHKUNOHANbHbLIN LIEHTP, pelleHns n gencteuns (6esgencreme) KoToporo obxanyoTcs,
BO3MNOXeHa QYHKUMA NO NpeaoCTaBfiEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsagke, onpegeneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHMe y 3aaABMTENs NpPU NPEeAOCTaBfEHUN MYHULMNANbHOM  YCryrn
AOKYMEHTOB WnuM WHopmauun, oTcyTcTBue W (MNK) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpy nepBoOHa4YanbHOM OTKase B MNpuMeMe OOKYMEHTOB, Heobxoaumbix AN
npegocTaBneHns MyHUUMnanbHon ycnyru, nnbo B npegocTaBneHnm MyHULMNAnbHOW yCnyru,
3a UCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbh 7 degepanbHoOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENEM peweHun wun agencteum  (6e30encTBusi) MHOMOQYHKUMOHAIbHOMO LEHTpa,
paboTHMKA  MHOrOYHKLUMOHANbLHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnm  Ha
MHOTFOOYHKUMOHamNbHbIN LEHTP, peLleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa MYHKUMA N0 NpeaoCTaBfEeHU0 COOTBETCTBYHOLMX MyHUUMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsigke, onpeaeneHHom vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. JXanoba nogaeTcs B MNUCbMEHHOM dopmMe Ha OymMaxHOM HocuTene, B
9NEeKTpoHHOW  ¢opMe B OpraH, nNpPedoCTaBSAOWMA  MyHMUMNANbHYK  yCnyry,
MHOTFO(YHKUMOHanNbHbIA LEHTP NMOO B COOTBETCTBYHLLMI OpraH rocy4apCTBEHHOW BNacTy,
ABNAIOWNACA yypeauTeneM MHOro(yHKUMOHaNbHOro UeHTpa (danee - ydpeguTtenb
MHOrO(OYHKLMOHANbHOro LiEHTPA), a Takke B OpraHusauuun, npeaycMoTpeHHble YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. Kanobbl Ha peweHMs U OencTeus
(besgenctBne) pykoBOAUTENS oOpraHa, NpeaoCTaBffAloWeEro MyHUMUMNANbHYKO  YChyry,
noJatTCs B BbILWECTOAWMUN opraH (Mpu ero Hanmuvyumn) nubo B criyyae ero OTCyTCTBUSA
paccMaTpmMBalOTCA  HEMNocpeaCcTBEHHO  pykoBoAUTENeM  opraHa, npefocTaBnsAoLLEero
MyHUUMnaneHyto ycnyry. >Xanobbl Ha peweHus u gencteus (6esgencreme) paboTHuMKa
MHOrOYHKUNOHANbHOrO LeHTpa MoAarTCs PYKOBOAUTESND 3TOrO0 MHOrOgYHKLWUOHANbLHOro
ueHTpa. XKanobbl Ha pelleHna n genctensa (6esnencTene) MHOrogyHKUMOHANbLHOMO LieHTpa
nogatTca  ydpeauTento  MHOMOYHKUMOHANbHOro LUeHTpa WU OOSDKHOCTHOMY  nivuy,
YNONIHOMOYEHHOMY HOPMAaTMBHbLIM MpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHuns n aenctens (6esgencrteme) paboTHMKOB OpraHM3aunin, npeaycMoOTPEHHbIX YacTblo
1.1 crtatb 16 ®epepanbHoro 3akoHa Ne 210-03, nogalTca pykoBOOMTENAM 3TUX
opraHusaumn.

XKanoba Ha pewenna un pencteus (6e3gencteme) opraHa, npenoCcTaBNAOLEro
MYHULMNANbHYO YCIyry, AOMKHOCTHOMO nuua opraHa, NpeaocTaBnsaloLwero MyHUmMnanbHyo
ycnyry, MyHUUMNANbHOrO  Criyalwlero, pyKOBOAMTENsS OpraHa, npeaoCcTaBnsiowero
MYHULMNANbHYO YCNyry, MOXeT ObITb HanpasneHa no noyte, Yepes MHOroyHKUMOHaNbHbIN
LUEHTp, C MCMNOMb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKAUNOHHON ceTn «UHTepHeT»,
oduumanbHOro camta opraHa, npegocTaBnsAoLWeEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nmbo PecnybnukaHckoro nopTtana, WMHPOPMAUMOHHOM CUCTEMbI AocyaebHoro
obxanoBaHus, a Takke MOXeT OblTb MpUHATA NpyU NUYHOM Npueme 3asiButens. Xanoba Ha
peweHns wn pgenctBua (6e3gencTtBme) MHOrOQYHKUMOHANbHOrO LeHTpa, paboTHuKa
MHOTrOOYHKLUNOHANBHOrO LEeHTpa MOXeT OblTb HampaBfeHa Mno no4vte, ¢ UCMNOSb30BaHUEM
WHOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM  ceTn  «WHTepHeT», oduumanbHoro caunra
MHOropyHKUNOHanNbHOro ueHTtpa, EguHoro noptana nmnbo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cUCTeMbl gocyaebHoro obxanoBaHuna, a Takke MOXeT OblTb NPUHATA NpuU
nMYHOM npueme 3aaButens. XXKanoba Ha peleHnsa n gencteus (6esgencTene) opraHn3auumn,
npeaycMoTpeHHbIX Yactblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux
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pabOTHNKOB MOXET OblTb HanpaBfeHa No noyTe, C UCMONb3oBaHWEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «WHTepHeT», oduuManbHbIX CanWTOB 3TUX OpraHusauum,
EauHoro noptana nnéo PecnybnukaHckoro nopTana, a takke MoxeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3aaBUTeEnNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMMeHOBaHWEe opraHa, nNpPeaoCTaBNAOWEro  MyHMUMNANbHYK  yChyry,
OOIDKHOCTHOMO  Nnvua opraHa, npeaocTaBnAloWero MyHuuunanbHyt — ycnyry, nmbo
MYHULMNANbHOIO CriyXallero, MHOroyHKLMOHaNbLHOro LeHTpa, ero pykosoautens n (unm)
paboTHWKa, opraHnsauuim, NnpeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-93, ux pykoBogutenen n (Mnvn) paboTHUKOB, pelueHus n aencteus (besgencrene)
KOTOpbIX 06XanytTcs;

2) hamunuio, nMms, OT4eCTBO (nocnegHee - MpU HanMyuu), CBedeHUss O MecCTe
XUTenbCTBa 3asBuTens - mamyeckoro nuvua nmbo HaMMeHOBaHWe, CBEAEHUA O MecTe
HaXOXOeHMA 3asaBUTENsl - OPUOMYECKOro nvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9MNeKTPOHHOW MoYTbl (MPU HanMMuMuM) U NOYTOBLIM agpec, Mo
KOTOPbIM AO0MMKEH ObITb HanpaBfeH OTBET 3asABUTENIO;

3) cBegeHus o6 obOxanyemblX pelleHuax u gencreusax (6esgencteum) oprana,
NpeaocTaBnALEro MYHULUMNANbHYHO ycnyry, OOIMKHOCTHOrO niua opraHa,
NpegocTaBnsAOWEro  MyHUUMNANbHYO  ycnyry, nmbo  MyHMUMNAnbHOrO  Cry’allero,
MHOrOyHKLMOHANbHOrO LIeHTpa, paboTHMKa MHOrO(OYHKLMOHANbHOIO LieHTpa, opraHn3aumn,
npenycMOTpeHHbIX YacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
aencrtenem (6esgenctBueM) opraHa, NpeaocTaBnLAlWEro  MyHUUMNanbHYH — YCnyry,
AOIMKHOCTHOINO  fMua opraHa, npeaocTaBnfalowWero  MyHuuunanbHyw — ycnyry, nubo
MYHULMNANbHOro cnyxatuiero, MHOIO(PYHKLNMOHANbHOro ueHTpa, paboTHWMKa
MHOrOYHKLUNOHANBLHOrO LieHTpa, opraHu3auui, nNpeaycMOTpPeHHbIX YacTblo 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, nx paboTHukoB. 3aaButenem MoryT 6biTb NpeacTaBneHb!
AOKYMEHTbI (NpY Hanu4un), nogTeepXxgaroLumne oBoabl 3asaBUTens, NMbo nx Konuu.

5.4. MNMocTynuBLias xanoba noanexnT perncTpauumn B CpoK He no3gHee paboyero aHS,
cnegylowero 3a JHeM NoCTynneHus.

5.5. XKanoba, nocTtynueLlasa B opraH, NpPeaoCTaBsOWMA MYHULMNATNbHYO YCNyry,
MHOTFOYHKUNOHANbHbIA ~ LEHTP,  ydpeauTento  MHOMOMYHKUMOHanNbHOro  UeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nMbo BbLIWECTOAWMIN opraH (NpW ero Hanuuun), MOANEXUT PACCMOTPEHUIO B TeYeHue
natHaguatn paboumx OHEeW CO OHA ee perncTpauuu, a B clnyyae obxanoBaHus oTKasa
opraHa, nNpedoCTaBNAOLWEro MyHUUMNANbHYIO YCNyry, MHOrogYHKUMOHANbHOro LUeHTpa,
opraHuMsaumn, NpeaycMoTpeHHbIX YyacTblo 1.1 ctatbm 16 PegepanbHoro 3akoHa Ne 210-03,
BNpMeMe OOKYMEHTOB y 3adABuTens nvbo B ucnpaBneHun JonyLeHHbIX oneyaTok U ownbok
unu B criyyae obxanoBaHWs HapyLleHWUs YCTAHOBJIEHHOIO CpoKa TakuxX MUCNpaBreHuh - B
TeyeHune NaTn pabounx gHen co AHS ee perncTpawmu.

5.6. Mo pesynbTaTaMm paccMOTpPeHUs >xanobbl NPUHMMAETCA OOHO U3 creayrLnx
peLleHni:

1) xanoba ygoBneTBopsAeTCH, B TOM 4Yucre B hopmMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OLMOOK B BblAaHHbIX B pe3ynbTaTe NnpeocTaBneHns
MYHULMNANbHOM YCNyrn OOKyMeHTax, BO3BpaTa 3asdABUTENO OEHEXHbIX CPenCTB, B3UMaHue
KOTOPbIX HE NpeayCMOTPEHO HOPMAaTUBHbLIMW MpaBoBbIMM akTamu Poccunckon depepaumm,
HOpPMaTUBHbIMW NPaBOBbLIMU akTaMmu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMM
akTamu;

2) B yooBNeTBOPEHMM Xanobbl OTKasbiBaeTCs.

He nosgHee pHA, cnegywowero 3a AHEM MNPUHATUS pPeLUeHUs, YKa3aHHOro B
HaCTOSILLEM MYHKTE, 3asBUTEN0 B MNUCbMEHHOW opMe M MO KEenaHui 3asBuTens B
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3I1IEKTPOHHOM (bopMe HanpasfsieTcd MOTUBUPOBAHHbLIA OTBET O pesdyfibTaTtaXx pacCMOTPEHUSA
Xanobbl.

5.7. B cnyyae npusHaHusa anobbl nognexawien yaoBreTBOPEHUIO B OTBETE
3aaBUTENIO O pe3ynbTaTax PacCMOTpeHus xanobbl gaetca uMHopMauusi O OEeNCTBUSX,
OCYyLLEeCTBNAeMbIX opraHom, npegoCcTaBAoLWMM MYHWUUMMNanNbHY0 ycnyry,
MHOrO(OyHKUMOHanNbHbIM LEHTPOM nnbo opraHusauuen, npeaycMoTpeHHOM YacTtbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanUTeNbHOro yCTpaHeHUs
BbISIBIEHHbIX HapyLWeHWNn Mpu OKasaHum MyHUUMManbHOW YCNyrn, a Takke MNPUHOCATCS
N3BUHEHUS 3a [OCTaBfeHHble HeynobCcTBa M ykasblBaeTCcs WHGopMauus O ganbHenLwmnx
AENCTBUSX, KOTOpble HeobxXxoAMMO COBEpPLNTb 3asiBUTESNI0 B Uensx nonyyvyeHus
MYHULMNANbHOW YCNyru.

5.8. B cnyvyae npusHaHusa >kanobbl He noanexaiwien yOoBNeTBOPEHU B OTBeETe
3asBUTEN0 O pesynbTatax pacCMOTPeHUst Xanobbl [alTcsa  aprymMeHTUPOBaHHbIE
pPasbsACHEHUS O [MpUYMHaxX TMPUHATOrO pelleHns, a Takke WHgopMauna o nopsake
obkanoBaHuWsi MPUHATOrO peLLeHus.

5.9. B cnyyae yctaHOBneHusa B xode WNu Mo pesynbTaTaM pacCMOTPEHUs Xarnobbl
NPU3HaKoB cocTaBa  aAMUMHUCTPATMBHOIMO  MpaBOHApPYLUEHUST UM NpPecTynneHus
AOJDKHOCTHOE NnUO, paboTHWK, HageneHHble MOIHOMOYMAMU MO PACCMOTPEHUID Xanob,
He3amMegnMTenNbHO HanNpaBnsAT MMeLMEeCss MaTepuanbl B OpraHbl NPoOKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

CMNPABKA

CBeneHns1003eKTPOHHO MO ITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bbigaye cnpasku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeoCTaBMsLEr0 MyHULMNANbHYO YCnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npenocraBuTena:

PEWEHWE
006 oTKase B nNpegoCcTaBreHnn MyHUUMNAnsHON yCnyru
No Bblgaye cnpaBku (BbINUCKN)
oT Ne

PaccmoTtpeB Bawe 3asBneHuve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelwieHne o6 oOTkase B Bblgade

crnpaBku (BbIMUCKKN) MO CrieayoLemMy OCHOBaHWMIO:
[lononHuTtenbHasa nHpopmauyus:

CBeneHNs1003eKTPOHHO MO I CH

HomxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy

npeaocTaBnNeHNa MyHMLMNANbHON

yCIyru no Bblgave CrnpaBku (BbINMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHbIE N peacraBuTend:

PELWEHWNE
00 oTkase B npveme LOKYMEHTOB, HEOBXO4MMBbIX AN NpeocTaBneHus
MYHULUMNANbHOW YCNyru no Bblgaye crnpaBku (BbIMUCKK)
oT No

PaccmoTtpeB Bawe 3asBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO pelleHne ob oTkase B npueme
AOKYMEHTOB, HeobXoAuMbIX ANns NpedoCTaBfieHUs MyHMUMManbHOW YCryrn no Bblaaye
crnpaBku (BbIMUCKKN) MO CreayoLWmMM OCHOBAHUSIM:

1.
2.

PasbsacHeHue npuynH oTkasa:

[lononHuTtenbHas MHpopmauns:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMOSTHOMOYEHHbIW OpraH C 3asiBfieHneM O
npegocTaBfieHnN yCnyru nocrie YCTpaHeHNs ykasaHHbIX HapyLUeHWIA.

[aHHbI 0TKa3 MoxeT ObITb o6XanosaH B JocyaebHOM nopsake nyteM HanpasneHus
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsake.

CBeneHUA003IEKTPOHHOMIIO I CH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamunuga, nms, oT4ecTBO, NACNOPTHLIE
AaHHble, perucTpaumio No MecTy XUTeNbCTBa,
afpec ANEKTPOHHOM MOYTbI, TenedoH)

3AABIEHUE
O Bblaye crnpaBku (BbIMNNCKN)

Mpowy Bac BblaaTb cnpasKy (BbIMUCKY)

(ykasaTb BMA crnpaBku)

K 3asBneHuo npunaratoTcs:

PesynbTaT npegocTaBneHms MyHULUMNanbHOM yCryru, NpoLly NpeaocTaBuTb:

|:| B NU4YHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHMUMNAMNbHbIX YCIyr
Pecnybnukn TatapcTtas;

I:I B MHOIOQYHKUMOHANbHOM LEHTpe npeaoCcTaBieHnsi TOCYAapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapcTtan;

|:| B OpraHe.

(naTa) (nognuceb) (©.1.0.)

MpunoxeHne Ne 5
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K AOMUHUCTPaATUBHOMY pernameHTy
npenocTaBneHmst MyHULUMNansHoM
yCryrv no Bblaade crnpaekuy (BbINUCKN)

PykoBoguTtento
McnonHutensHoro kommreTa

oT:

3AABJTIEHUNE
06 ncnpaBneHnn TEXHMYECKON OLLIMOKN

Coobuwato 06 owwnbke, [OMYWEHHON MNpPW OKasaHUM MYHULMMANbHOW Yycnyru no
Bbldaye cripaBku (BbIMUCKM).

3anuncaHo:

MpaBunbHbIE CBEOEHMS:

Mpoly ncnpaBuUTb AOMNYLLIEHHYD TEXHWYECKYH OLINOKY U BHECTUM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cneayowme A0KYyMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHuss o6 OTKMNOHEHUM 3asiBreHnss o6  ucnpaBneHuu
TEXHUYECKON OLIMOKM NPOLLY HaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBnNeHUs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHONM KOMWM Ha OyMa)KHOM HoOcWUTene MOYTOBbIM OTMpaBrieHNEM Mo

agpecy:

Hactosiwmm noateep)kaato: cBeAeHUs], BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K MOEMN
NIMYHOCTU U NPeACTaBMnsiEMOMY MHOK ULy, a Takke BHECEHHbIe MHOK HWKEe, OOCTOBEPHbI.
[lOKyMEeHTbI (KONuMM OOKYMEHTOB), MPUIOXEHHbIE K 3asiBNIEHWIO, COOTBETCTBYHOT TpPeboBaHMSM,
YCTaHOBIEHHbIM 3akoHoaaTenbcTBoM Poccuiickort Pepepaumm, Ha MOMEHT MpPeAcTaBneHus
3asBMNeHNs 3TN JOKYMEHTbI AENCTBUTENBHbI U COAEPXKAT AOCTOBEPHbIE CBEAEHUS.

( )
(poaTa) (noanuceb) (©.1.0.)
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