McnonHutenbHbli KOMUTET AHTOHOBCKOMO CEMbCKOro noceneHus
Cnacckoro MyHuumnanbHoro pavoHa Pecnybnukn TatapctaH

MOCTAHOBJIEHUE

Ne 7 05.03.2022r.

06 yTBEPXAEHUU AOMUHUCTPATUBHOIO pernameHTa
npenocTaBneHns MyHUUUnanbHON ycnyru nNo Bbiaye cnpasku
(BbINUCKMN)

B uensix peanusauuu ®eaepansHoro 3akoHa ot 27 utons 2010 Ne 210-93 «O6 opranusauum
NPeAoCTaBNEHNs rOCYAapCTBEHHbIX M MyHULMNANbHbIX ycnyr» WCnonHUTenbHbld komuteT
AHTOHOBCKOrO CEnbCKoro noceneHuss Cnacckoro MyHuuunanbHoro painoHa Pecny6nuvku
TaTtapcrtaH

NMOCTAHOBIIAET:

1.YTBEpAUTE  AQMUHUCTPATUBHbLIA PETMAMeHT NPeAoCTaBNEHNs  MyHUUMNanbHoM
ycryru Mo Bblgaye crnpaBku (BbINUCKM).

2. MpuaHaTb YyTPaTUBLLMMU CUMYy CReayoLne NoCcTaHOBNEHUS:

2.1. ot 23.06.2015 Ne11 «O6 yTBEepxaeHUW agMWHUCTPATUBHOrO pernameHta no
Bblfjaye crpaBku (BbIMUCKH).

2.2. ot 30.05.2016 Ne15 «O BHeceHUU U3MEHEHUn U aononHeHuii B NocTaHoBNeHwe
McnonHuTensHOro  komuTeTa  AHTOHOBCKOrO  cefibckoro — mocenenusi  Cnacckoro
MyHMLMNanLHoro paioHa Pecny6nuku Tatapctan ot 23.06.2015 Ne11 «O6 yTBepxaeHuu
ALMVUHUCTPATUBHOIO PerfiameHTa no BblAaye CnpaBku (BbIMUCKK)».

2.3. o1 05.06.2019 Ne11 «O BHECEHWM U3MEHEHUI W AoMonHeHuid B [ocTaHoBNEHNE
UCMOSTHUTENBHOMO KoMUTETa AHTOHOBCKOrO cenbckoro noceneHust Ne11 ot 23.06.2015 «O6
yTBEpXAeHUM AQMUHUCTPATUBHOTO PErnameHTa NpeaoCTaBfeHNs MyHULWNanbHOW ycnyru
no Bblgave cnpasku (Bbinucku)» (¢ nam. ot 30.05.2016 Ne 15).

2.4. ot 04.03.2021 Ne7 «O BHECEHUU MU3MEHEeHWn U JononHeHun B ocTaHoBneHue
UCTIONHUTENBHOTO KOMUTETa AHTOHOBCKOrO cenbekoro nocenexust Ne11 ot 23.06.2015 «0O6
yTBEPXAEHUM ALMWUHUCTPATUBHOMO pernameHTa NpefoCTaBleHNs MyHULMNanbHoOW ycnyru
no BblAaye cnpasku (BbINUCKK)» (C nam. ot 30.05.2016 Ne 15, ot 05.06.2019 Ne11).

3.HacTosilee - noctaHoBneHne onybnukoBaTb Ha oduuManbHoM caiite Cnacckoro
MyHULMNanLHOro paitoHa http:/ www. spasskiy.tatarstan.ru, Ha oduumansHom caiTe
npasoBoW nHgopmauum (//http:pravo.tatarstan.ru)

4 KOHTpOnb 3a UCMOSHEHNEM HACTOSILLEETO NOCTAHOBNIEHUA OCTaBMA 3a CObOoN.

PykoBogutens McnonHUTENLHOrO K

AHTOHOBCKOTO CEMbCKOro NOCENeHns,: B.C. ®poros




YTBEpxaeH
NOCTaHOBMEHUEM
McnonHutensHOro komureTa
AHTOHOBCKOIO CENnbCKOro
noceneHna Cnacckoro
MYHULMMNANbHOro panoHa
Pecnybnukn TaTtapcTaH

oT «05 » mapta 2022 r. Ne 7

ALMVHNCTPATUBHLIW perfiameHT
npegocTaBnNeHns MyHULMNansHOM yCnyru no Bblgayve cnpasky (BbINMUCKK)

1. O6wme nonoxkeHusa
1.1. TlpegMeT perynnpoBaHMsa agMUHUCTPATUBHOIO perfameHTa

Hactosiwuii agMUHUCTPATUBHBIA pernamMeHT npeaoCcTaBneHust MyHMUMnanbHON
ycnyru (ganee — agMUHUCTPATUBHBIN pernamMeHT) ycTaHaBnMBaeT CTaHaapT U Nopsiaok
NpefocTaBneHns MyHULUMMNANbHOW YCryrM Mo Bblgave chnpaBku (BbiMucku) (oanee —
MyHMUMNansHas ycnyra).

1.2. Kateropun 3assutenen

1.2.1. Jlvuamn, MmeWMMM NpaBO Ha MOfy4YeHne MyHUUMNanNbHOW YCIyru,
ABNAKTCA husndeckue nuua (ganee — 3asaBUTEND).

1.2.2. C 3aaBneHnemMm BrpaBe ob6bpaTuUTbCA nNpeacTaBuUTeNb 3asBUTENS,
AECTBYIOLNA HA OCHOBAHUW OOKYMEHTA, YAOCTOBEPSAIOLLEro ero nosiHoMouuns (ganee
— npeacTaBuUTENb 3asBUTENS).

1.3. Nopagok MHGopMMpoBaHMA O NPesoCTaBlNeHU MyHULUNANbLHOW YCIyru

1.3.1. WNHdopmaums o nopsgke npeaocTaBNeHUs MyHMUMNanbHOM  YCryrn
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBLIX CTEeHAax, coAepXalmx Bu3yanbHYHO W TEKCTOBYHO
WHpOpMaLMIO O  MyHMUMMAnNbHOW  ycnyre, pPacrnofioXeHHbIX B MOMELLEHUAX
MHOTOyHKLNOHAaNbHbIX LEeHTpOB npeaocTaBneHns rocyaapCTBEHHbIX n
MYHULMNANbHbIX YCAYT.

2) Ha odwmuManbHOM canTe MyHUUMNANbHOroO paroHa B WHAOPMAaLMOHHO-
TenekoMMYHUKauMoHHoW cetn «WHTepHeT» (unm ropoackoro okpyra) (https://www.
spasskiy tatarstan.ru);

3) Ha [lopTtane rocyaapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr Pecnybnuku
TaTapcraH (https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckun noptan);

4) Ha EguHomM nopTtane rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr (yHKUUIA)
(https:// www.gosuslugi.ru) (aanee — EanHein noptan);

5) B rocyaapCTBeHHOW MHpOpMaLMOHHON cucteme «PeecTp rocynapCTBEHHbIX U
MyHUUMnanbHbIX yenyr Pecnybnuku Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyaapCTBEHHbIX N MyHULUMNANbHBIX YCNYT).

1.3.2. KoHcynbTvpoBaHMe nO Bompocam MpefoCTaBNeHUss MyHULMNANbHOM
yCnyru ocyLecTBnaeTcs:

1) B MHOroyHKUMOHAmNbHbIX LEHTpax NpeaoCTaBNeHns rocygapCTBEHHbLIX U
MYHULMNANbHbLIX YCAYr NPY YCTHOM 06paLleHnn - JIMYHO UNN No TeneqoHy;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noprana;

3) B WcnonHutenbHoMm komuTeTe AHTOHOBCKONO CefnbCKOro noceneHus
MYHULMNAnNbHOro panoHa (ganee — Micnonkom):

npu yCTHOM OBpaLLeHUN - MINYHO NN NO TENEOHY;



npv NIMCbMEHHOM (B TOM YMcne B hopMe INEKTPOHHOIO JOKYMeHTa) obpalleHmnm
— Ha ByMakHOM HocuTene no noyTe, B 3NIEKTPOHHON hOpME MO 3NEKTPOHHOM MoYTE.

1.3.3. Hpopmauma Ha EguHom noptane, PecnybnukaHckom nopTtane o
nopsagke 1 cpokax npeaoctaBreHns MyHUUunanbHOW yCrnyru Ha OCHOBaHUN CBEOEHUN,
cogepxawmxca B Peectpe rocygapCTBEHHbIX UM MyHWUMNAnbHbIX  YCIyr,
npegocTasnseTcs 3aaBuTento becnnaTHo.

[ocTyn K nHpopmMauum o cpokax n nopsiake npenocTaBreHna MyHUUMNAnbHON
ycnyru ocyuiectensaetca 6e3 BbINOMHEHUS 3aaBUTenem kaknx-nmbo tpebosaHuii, B TOM
yncne 6e3 MCNONb30BaHUA NPOrpaMMHOro obecneyeHus, yCTaHOBKA KOTOPOro Ha
TeXHN4Yeckue cpencrtBa 3aaBuTens TpebyeT 3aknyeHUs NULEH3NOHHOTO UMW WUHOro
cornaweHus C npaBoobnagaTtenem nporpaMmmHoro obecneyeHus,
npegycMmaTpuBsatloLLero BauMaHne nnartbl, perncTpauuio unv aBTtopusaumio 3asasutens
Unn npegocTaBneHne MM NepcoHarnbHbIX JaHHbIX.

1.3.4. MNpun obpalieHnn 3aaBuTeNs NIMYHO UK NO TenedoHy B COOTBETCTBUMN C
nocTynueLLMM obpalleHnemM npegoctaBngeTcs MHpopmMaums:

1) O MeCTe HaxoxOeHUss MHOroyHKLMOHANbLHOro UeHTpa
npefoCcTaBfieHNa  FOCYAapCTBEHHbIX U MyHUUMMANbHbIX  YCIyr,
Ncnonkoma (agpec, rpacduk paboTbl, cnpaBo4Hble TeENEdOHbI);

2) 0 nopsagke npefocTaBfieHUs MyHUUMNANbHOW ycnyrn, o
crnocobax n cpokax nogavn 3asiBrneHun;

3) O KaTeropusix rpaxgaH, KOTOpbIM rnpegocTtaBnseTcs
MyHUUMMNanNbHaa  ycnyra; O  HOPMatMBHLIX  MPaBOBbIX  aKTax,
perynupyroLwmnx BONpoCkl NpeaoCcTaBneHns MyHUUMNansHON yenyru;

4) O nepeyvyHe AOKYMEHTOB, HEOBXOAMMBIX Ot pacCMOTPEHUS
3asiBMeHNs 0 NpegocTaBneHn MyHUUunanbsHOM YCyrn, o cpokax npuema
N perucTpaummn 3asBneHus;

5) 0 Xofe npefocTaBneHns MyHUUunanbHOM yCnyru;

6) O MecCTe pasMelleHuMs Ha  odwmumanbHOM  caunTte
WHopMaLMM No BONpocam nNpeaocTaBneHns MyHULMNansHOW yCnyru;

7 O nopsigke obxanoBaHus OencTBunM unu 06e3aencTeud
AOIMKHOCTHBIX Nny, Micnonkoma.

Mo nMCbMEHHOMY OOpaleHuio COTPYAHWKM OoTAena, OTBETCTBEHHOro 3a
npegocTaBfieHne  MyHUUMNAnNbLHOW  ycnyru, nogpobHO B NUCbMEHHOW dopme
Pa3bACHAIOT 3asBUTENIO MNOPALAOK NpeAocTaBneHUus MyHUUMNanbHOW YCnyrm wu
BOMPOCHI, YKa3aHHble B HACTOSLWEM MyHKTe aAMWHUCTPATMBHOrO perfnamMmeHTa, U B
TeyeHne Tpex paboumx OHen Co OHA perncTpauum obpalleHus HanpasnsT OTBET
3assutento. OTBeTbl AalTcsa Ha A3blke obpalleHus. B crnyyae HEBO3MOXHOCTU LaTb
OTBET Ha 43blke obpalleHus MCNOMb3YTCA FOCyAapCTBEHHbIE A3blkM Pecnybnukn
TarapcTaH.

1.3.5. VHopmauua no Bonpocam npeaocTtaBfeHUus MyHUUMMansHOW YyCrnyru
pasMellaeTcs Ha oduvumanbHOM caWTe  MyHUUMMNANbHOrO panvoHa W Ha
MHPOPMAaLMOHHbIX CTEHAAX B NnomeleHusax Mcnonkoma ans paboTbl ¢ 3asBUTENSAMM.

MHpopmauma Ha rocygapCTBeHHbIX  s3blkax  Pecnybnukm  TaTtapcTaH,
pasmewaeMad Ha WHAPOPMAUMOHHBIX CTeHgax W Ha oduuyuanbHoOM cante
MYHULMMANbHOMO  paoHa B  MH(OPMaALNOHHO-TENEKOMMYHUKALUMOHHOW  CETH
«VIHTepHeT», BKNIOYaeT CBeAeHUs O MyHUUUNanbHOW Ycryre, coAepXxalimecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHNCTPATUBHOIO perfnamMeHTa,
WHpOpMaLMIO O MeCTe HaxOXAEHWs, CrnpaBoOYHbIX TenedoHax, BpeMeHu paboThbl
Wcnonkoma, o rpaduke npuema 3asiBieHUWM Ha npefocTaBrieHMe MyHuUunanbHOU
ycnyru.



1.4. HopmaTtumBHbIe NpaBOBbI€ aKTbl, perynupytoLwne npeaocrasneHune
MYHULMNANbHOW yCryrn

1.4.1. [lepedyeHb  HOpPMATMBHbLIX  NPaBOBbIX  aKTOB, perynmpyroLwmx
npegocTaBfieHe MyHUUMNanbHOM yCryrn (C ykasaHMeM pPeKBU3UTOB HOPMAaTUMBHbIX
NpaBOBbIX aKTOB M WCTOYHUKOB WX oduumanbHOro onybnukoBaHus), pasmelleH Ha
EovHom noptane, B PeecTpe rocygapCTBEHHbIX W MyHMUMNASbHbLIX YCIyr, Ha
ochmymanbHoOMm cante MYHULUNANbHOro panoHa B MHGOPMaLNOHHO-
TenekoMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.4.2. TekCT agMWHUCTPATMBHOIO perfamMeHTa B [OEUCTBYHOLLEN pefakumu
nognexuTt pasmMmelleHnio Ha EguHom nopTtane, B PeecTpe rocydapCTBEHHbIX U
MYHULMNANbHbLIX YCNyr, Ha oduuManbHOM canWTe MyHUUMnanbHOro parnoHa B
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM ceTu «IHTepHeT».

1.5. TepMuHbI, CNoNb3yemble B aAMUHUCTPATUBHOM perfnameHTe, n nx onpegeneHuns

1.5.1. B agMMHUCTPATUBHOM pernameHTe UCMOoMb3ylTCs criegyowme TepMUHbI 1
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LeHTpa npefocTaBreHuns
rOCY4apCTBEHHbIX WM MyHMUMMANbHbIX YCAyr — TeppuTopuanbHo o6ocobneHHoe
CTPYKTYpHOE nogpasgenexHune (ocpuc) MHOrOyHKLNOHANbHOro LeHTpa
npeaocTaBnNeHNs rocygapCTBEHHbIX M MyHULMNANbHbBIX YCRyr, CO30aHHOe B rOPOLCKOM
(cenbCKkoM) NoceneHnn MyHUUUNanbLHOro pamoHa unm B ropoackom okpyre Pecnybnuku
TaTtapctaH B cooTBeTCTBUM C nyHKTOM 34 [lpaBun opraHusaumm LesTenbHOCTH
MHOTOYHKLMOHANbHbIX LEeHTpOB npegocTaBneHuns rocyaapCTBEHHbIX n
MYHMUMNANbHbIX YCNyr, YTBEPXAEHHbIX NocTaHoBneHueM lpasuTtenbctBa Poccuiickon
®epepaumm ot 22 pekabps 2012 r. Ne 1376 «O6 ytBepxaeHuun Npasun opraHnsaumnm
AEATENbHOCTM MHOrOQYHKLMOHAMbHbBIX LEHTPOB NPeAoCTaBNEHNsI roCyaapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYr»;

TexHuyeckas owubka - owwubka (onmucka, oneyaTtka, rpammaTudeckas Wnu
apudmeTnyeckas owmnbka nmbo nogobHas owwnbka), OOMyLEeHHask OpraHomM,
NpeaoCTaBNALWMM  MyHUUMNANbHYO  YCNyry, W npuBewasl K HeCOOTBETCTBUIO
CBeLEHUN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNANbHON YCNyru), CBEAEHUAM B
AOKYMEHTax, Ha OCHOBaHWWN KOTOPbIX BHOCUNCb CBEAEHWS;

EonHaa cuctema ugeHTUmkaumm mn ayTeHTUdukauum B UHAPACTPYKTYpPe,
obecneumBatoLLen MHGOPMAaLMOHHO-TEXHONOrMYecKoe B3anmogencTeme
MH(POPMALMNOHHBIX CUCTEM, UCNOSb3yeMbIX A5 NPeAoCTaBNeHNa rocyaapCTBEHHbIX U
MYHUUMNAnNbHbLIX YCyr B 9neKkTpoHHon dopme (ganee — ECUA) — denepanbHas
rocygapcTBeHHas MHopMaumnoHHas cuctema, obecnedmBatowas CaHKLMOHUPOBAHHbIN
AOCTYN y4aCTHUKOB MHAOPMAaLMOHHOIO B3aUMOLENCTBUS B CUCTEME MAEHTUdMNKALUN U
ayTeHTuukaumm K MHdopMaLuu, cofepaLiencs B rocygapCTBEHHbIX
MHPOPMALMOHHBIX CUCTEMAX N UHBIX MHPOPMALIMOHHBLIX CUCTEMAX;

Mo®Ll - MNocynapctBeHHOe OwompkeTHOe yupexaeHue «MHorodyHKUMOHamNbHbIN
LEeHTp npenocTaBfeHusi rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr B Pecnybnuke
TaTtapcTtaHy;

ANC MoL] - ABTOMaTM3MpOBaHHas NHJOpMaLnMoHHas cucrtema
MHOTOYHKLMOHANbHbIX LEeHTpOB npegocTaBneHus rocyaapCTBEHHbIX n
MyHMUMNanbHbIX yenyr Pecnybnuku TaTtapcraH.

1.5.2. B agMMHNCTpaTMBHOM perfiaMmeHTe nojg 3asiBfieHMeM O npeaocTaBneHun
MyHMUMNanbHOW ycnyru (ganee - 3asBneHne) NoHMMaeTCcs 3anpoc O NpeaocTaBneHnm
MYHMUMNANbHOW YCMNyrM, NOAAHHbIN B COOTBETCTBMM C MNYyHKTOM 3 cTatbun 2
depepanbHoro 3akoHa ot 27 wutona 2010 roga Ne 210-d3 «O6 opraHusauum



npeaocTaBnNeHNsa rocyaapCTBEHHbIX 1 MyHUUMNAnbHbIX yenyr» (aanee — ®enepanbHblii
3aKkoH Ne 210-93).

2. CtaHpapT npegocTaBneHUss MyHULUNanbHOW yCnyru
2.1. HammeHoBaHue MyHuumMnansHom ycnyrm Bolgaya cnpaBku (BbIMUCKN).

2.2. HaumeHoBaHWe NCNONHUTENbHO-pacnopsanTenbHOro opraHa MeECTHOMO
camoyrnpaBreHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEro MyHULMNANbHY YCnyry

NcnonHutenbHbln  KOMUTET  AHTOHOBCKOrO  CenbCKoro noceneHnst  Cnacckoro
MyHMUMNanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnucaHue pesynbTaTa NpegocTaBneHNsa MyHULMNANIbHOW YCyru

2.3.1. Pesynbtatom npegoctaBneHns MyHMLMNanbHOW yCrnyrn ABAsieTCS:

1) cnpaBka (Bbinucka) (npunoxeHme Ne 1 K HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

2) peweHne o6 oTkase B MNpenoCTaBNEeHUM MYHULMNANbHOMN
ycnyrim - (npunoxeHme Ne 2 K HacTosilemy aaMWUHUCTPATUBHOMY
pernameHTy);

3) peweHne ob oTkase B NpuemMe OOKYMEHTOB, HEOOXOOUMbIX
ANa npefocTaBneHns MyHuuunanbHon ycnyrn (npunoxeHne Ne 3 K
HaCTosILLEMY aAMUHUCTPATUBHOMY pPErfamMmeHTy).

2.3.2. PesynbTaT npegoctaBfieHNa MYHUUMMNANbLHOM YCAyrM HanpasnseTcs
3asBuTento B (OpPME  SMEKTPOHHOrO  [OKYMEHTa, MoAMNUCAHHOIO  YCUNEHHOM
KBanM@ULMPOBAHHOW 3MEKTPOHHON NOAMUCHIO YNOMHOMOYEHHOIO AOSMKHOCTHOMO nvua
Ncnonkoma (nnbo Mcnonkoma), B cooTBeTCcTBUMN ¢ DegeparnbHbiM 3aKOHOM OT 6 anpenst
2011 roga Ne 63-903 «O6 anekTpoHHOW noanucuy» (aanee — degepanbHbIN 3akoH Ne
63-®3) B nuyHbIN kKabuHeT EguHoro noptana. B cnydae HanpasneHusa 3asiBrieHus
nocpencTsomM PecnybnukaHckoro noprtana pesynbTaTt npeaocTaBneHns
MYHUUMNANbHOM YCIYrM HanpaBnaeTCcs Tak Xe B NIMYHbIN KabuHeT PecnybnunkaHckoro
noprtana.

2.3.3. o Bblbopy 3asABMTENst pe3ynbTaT MNpPeAoCTaBNEHUA MyHUUMNAanNbHOM
ycnyrn Bblgaetca B OpraHe wnu B MOL, B dopme ak3emnnsipa 3MeKTPOHHOro
AOKYMEHTa, pacneyaTaHHOro Ha OymaHOM HocuTene, 3aBEpPEeHHOro mnevaTblo U
NOAMNUCBbI0 COOTBETCTBEHHO YMNOSTHOMOYEHHOrO AOSMKHOCTHOrO nuua Mcnomnkoma wnu
paboTHuka MOLI.

2.3.4. 3asaButenb Bnpase nony4nTb pes3ynbTaT npenocTaBfieHnda
MYHMUMNANbLHON ycnyrn B opMe 3NeKTPOHHOro AOKyMeHTa B Te4YeHMe Cpoka AenCcTBUS
pesynbTata NpeaocTaBneHnss MyHULMNansHOW YCIyru.

2.4. CpoKk npegocTaBrieHns MyHUUMNanbHON YCnyru, B TOM YUCIE C y4eTOM
HeobxoaMMocCTK obpalleHus B opraHnM3aumm, ydacTByoLmMe B NpegocTaBneHnm
MYHUUMNANbHOW YCNyru, CPOK NPUOCTaHOBMEHNA NpefoCTaBNeHUs MyHULMNansHOM
yCnyru B crniyyae, ecnv BO3MOXHOCTb MPUOCTaHOBIIEHUSA NpeayCcMoTpeHa
3akoHogaTenbCcTBOM Poccuiickon ®enepaunm, Cpok Bblgayun (HanpasneHus)
OOKYMEHTOB, ABMIAOLNXCA pe3ynbTaTtoM npeaoctaBneHns MyHUUmMnansHOM yCryru

2.4.1. MyHnyunaneHas ycrnyra npeaocTaBnseTcs B TedeHme Tpex paboumnx gHen.

2.4.2. TlpnoctaHoBrieHne cpoka NpeaocTaBnNeHUs MyHUUUNAanbHOW YCIyrn He
npegycMoTpeHO.

2.4.3. HanpaBneHue OoKymMeHTa, ABMSOLWEroca pesynbTaToM NpeaoCcTaBreHus
MYHUUMNANbHOM  yCryrm B (popMe  SNEeKTPOHHOro  JOKYMEeHTa, 3asBUTEso



OCYLLECTBNSIETCA B A€Hb OOPMIEHUS U perncTpaumm pesynbtata npenocTaBreHus
MyHULMNANbHOM YCNyru.

2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UM MHBIMU HOPMaTUBHBLIMU NPaBOBbLIMM aKTaMK Ans
npegocTaBneHns MyHULMNAanbHOM YCyr, a Takke YCryr, KoTopble sSIBNsiOTCS
Heo6XxoanMbIMK U 0B6s3aTeNbHBIMK AN NPeaoCTaBNeHMs MyHULMNANbHbIX YCIyT,
noanexalwmx npeacTaBneHnto 3asiBUTeNeM, Cnocobbl MX NonyyYeHus 3asBuTenem, B
TOM YmChe B 3NEKTPOHHON hopme, MOPSAOK UX NPeACTaBreHns

2.5.1. Ina nony4yeHns MyHUUMNANbHOW YCNyrn 3asiBATENb nNpeactaBnsieT
cnegyroLwmne JOKYMEHTbI:

1) AOKYMEHT, YAOCTOBEPSAOLMNIA NMNYHOCTL (He TpebyeTca B criydyae obpaleHus
nocpeacteomM PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSIOLLMA NONTHOMOYUS NpeacTaBuTens 3aaBuTens;

3) 3asBneHue:

B bopme JOoKYMeHTa Ha BymaxkHoM HocuTene (npunoxeHue Ne 4 K HacTosweMy
aAMWHUCTPATUBHOMY pernameHTy);

B 3NEeKTPOHHOM dopme (3anonHseTcs nocpeacTsoM BHeCEeHUs
COOTBETCTBYIOLUNX CBEAEHWUA B 3NEKTPOHHYI (popMmy 3asiBNeHwud), noanucaHHoe B
cooTBeTCTBUM C TpeboBaHMsaMU nyHkTa 2.5.3 agMUHUCTPATMBHOIO pernameHTa, npu
obpalueHnn nocpeacTesom PecnybnmkaHckoro noprana;

4) B cniydae, ecnv ansa npefocrasfieHUss MyHUUMNanbHOM ycnyrm Heobxogvma
obpaboTka nepcoHanbHbIX AaHHbIX NWUA, He SABMAKLWErocs 3asBuTeneMm, U ecrniv B
COOTBETCTBUN C (pedeparnbHbiM 3aKOHOM 06paboTka Takmx MNepcoHanbHbIX OaHHbIX
MOXET OCYLLECTBNATLCS C COrnacus ykasaHHOro nvua, npy obpalleHun 3a nosiydyeHnem
MYHUUMNANbHOM YCRyrn 3asBUTENb  OOMNOMHUTENBHO NpeacTtaBndeT OOKYMEHTHI,
noaTBepXaatoLlmMe MofyvyeHne Ccornacusa ykasaHHOro nuvua wunM  ero  3akOHHOro
npegcraBntTens Ha obpaboTKy NepcoHanbHbIX AaHHbIX yKa3aHHOro nuua. [JOKyMeHThI,
noaTBepxaatoLLime nonyvyeHme cornacusi, Moryt 6biTb npeactaBneHbl B TOM 4Yucne B
dopme INEKTPOHHOIO JOKYMEHTa;

5) B cnyyae, ecnn 00513aHHOCTb XpaHeHWa gomoBon kHurm go 31.12.2017
BO3naranacb Ha COOCTBEHHUKOB XWMbIX MOMELLEHUN, 3asiBUTENEM npeacraBndeTcs
AOMOBas KHUra;

6) NpaBoycTaHaBNMBalLne JOKYMEHTbl HA MHOVBUAYASbHBIA XUION AOM (ecnu
npaBo COBCTBEHHOCTU He 3aperucTpypoBaHo B EOuHOM rocygapcTBeHHOM peecTtpe
HEeOBWXMMOCTMW) — A5 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTW.

2.5.2. 3aaBneHve 1 npunaraemble OOKYMEHTbl MOryT ObITb npeacTaBfieHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CreayrLwmx cnocobos:

1) yepe3d ML Ha BymMaxHbIX HOCUTENSX U B BUAOE ANEKTPOHHbBIX AOKYMEHTOB,
COOTBETCTBYHOLMX TpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO pernamMmeHTa;

2) nocpenctsom PecnybnunkaHCcKoro noprana B 9f1eKTPOHHON hopMmeE;

3) B Wcnomkom nnMYHO wnu nocpencTBOM MOYTOBOW CBA3M Ha BymakHOM
HocuTene.

3agBneHne v npunaraemble [LOKYMEHTbl, MNPV HanpaBneHuuM MnocpencTBOM
NMOYTOBOW CBA3W, 3aBEPAIOTCH B YCTAHOBIIEHHOM NOPSAKE.

2.5.3. 3asBneHne npu HanpasneHun nocpeactsoM PecnybnunkaHckoro noprana
nognucbiBaeTCA NPOCTOM ANIEKTPOHHOM NOANUCHIO 3asiBUTENS.

[ns nony4YeHnsa NpocTon 3neKTPOHHOM NOANUCK 3a8BUTENO HEOOXOAMMO NPONTH
npoueaypy peructpauuun (ayteHtudpukaumm) B ECUA, a Takke noarsepanTb YYETHYHO
3anunce.



ONEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHblIE 00pa3bl LOKYMEHTOB), yKa3aHHble B
noanyHktax 2, 4-6 nyHkta 2.5.1 agMUHUCTPATUBHOIO perfamMeHTa, 3aBepsitoTCs
YCUNEHHOWN KBanuUUUMPOBAHHOW MNOLMUCBLIO NUL, YNOSTHOMOYEHHbIX Ha CcOo3fdaHune U
noanvcaHne Takux JOKYMEHTOB, B TOM YMCIle HoTapuycamu.

ONEeKTPOHHbIE LOKYMEHTbI (3NEKTPOHHbIE 0Opa3bl JOKYMEHTOB), Npuaraemble K
3asBfeHno, B TOM YnCrie JOBEPEHHOCTU, HanpasnsaTcs B Buae dannos B popmaTtax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBO npefoctaBnseMblX 351EKTPOHHbBIX AOKYMEHTOB (9MEKTPOHHbIX 0b6pa3oB
AOKYMEHTOB) OOIMKHO MO3BOMATL B MOSIHOM OObemMe npouuTaTb TEKCT LOKYMEHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelaeTtca TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHnst AOKYMEHTOB U MHOPMaLMN UK OCYLLLECTBIEHUS OENCTBUMN,
npeacraBneHne WM OcCyLEeCTBIIEHNE KOTOPbIX He MNpeayCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW  aKTaMu, PerynvpylowmMMmn OTHOLIEHMS, BO3HUKalOWue B CBA3U C
npegocTaBneHneM MyHUUUNANbHOW YCNyru;

2) OCYLLECTBMEHNS OENCTBMIA, B TOM YUCre COrfacoBaHum, HeobxoamMmblX Ans
NOSTlyYeHUsT MyHMUMNANbHOM YCRyrM UM CBA3AHHbIX C obpaweHMeM B  UHble
rocy4apCTBEHHblE OpraHbl, OpraHbl MECTHOro CaMoynpaBfeHus, opraHvsauuu, 3a
UCKMIOYEHMEM  MOSTYyYEHUA YyCrnyr W MNOSiydeHUs OOKYMEHTOB WU MHopmaumn,
npedocTaBnsemMbiXx B pesynbTaTe MNpeaoCTaBNEeHUs TakuxX YCAyr, BKITIOYEHHbIX B
nepevHn, ykasaHHble B 4Yactm 1 ctatem 9 ®PepepanbHoro 3akoHa Ne 210-03
(HeobxoanmbIX N 0baA3aTENBHbIX YCAYT);

3) npeacTtaBneHuMss OOKYMEHTOB W WHoOpMauuu, OTCyTCcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasblBanuCb MpW NepBoHa4YaribHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMmbIX Ons npefocTaBfieHUst MyHUuuMnanbHOW ycnyrn, nnbo B
npeaocTaBNeHNN MyHULMNANbHON YCNyr, 3a UCKIKYEHNEM CeayoLnX cryvaes:

a) unsmeHeHve TpeboBaHWMN HOPMATMBHbLIX MPaBOBLIX akTOB, KacaloLMXCs
npeaocTaBneHna MyHUUUNANbLHOM YCryri, Nocrne nepBoHavyanbHON nogayvv 3asiBNneHns
O NpeaocTaBneHnn MyHUUUNanbHOW yCrnyru;

6) Hannume owmnboK B 3aABNEHUM O NPESOCTABNEHUN MYHULMNANBHON YCAyrn m
AOKYMeHTax, MOAaHHbIX 3asiBUTENIEM [MOocCfe MepBOHA4YanbHOro oOTka3a B npueme
AOKYMEHTOB, HeobxoauMMbIX ANA NpefoCTaBfieHUs MyHUUUNanbHOW ycnyru, nubo B
npegocTaBneHn MyHUUUNanbHOW YCNyr U He BKIKOYEHHbIX B NPeACTaBEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYeHMe CpoKa OEeNCTBUA JOKYMEHTOB UMK n3MeHeHne nHdgopmarmm nocne
nepBOHa4YanbHOro oTkasa B Npueme OOKYMEHTOB, HeO6XoauUMbIX AN NpeaoCcTaBrneHuns
MyHUUMNanbHoOW ycnyru, nnbo B npefocTaBNeH MyHUUMNansHOW YCnyru;

r) BblSIBNEHWE [OKYMEHTanbHO MNOATBEPXOEHHOrO  akta  (NPU3HaKOB)
OWKMOOYHOro WM NPOTUBOMPABHOIO AencTBus (6e3aencTBusi) AOSMKHOCTHOMO nuua
Ncnonkoma, paboTHuka MOL, npu nepBoHayanbHOM OTKase B npueme LOKYMEHTOB,
HeobXxoauMbIX ANs NpefocTaBneHns MyHMUmMnanbHon ycnyr, nmbo B npeaoctaBneHnn
MYHUUUNANbHOM YCIyrn, O YeM B MNUCbMEHHOM BuAe 3a MOAMUCHLIO pyKoBOAMTENSA
Mcnonkoma npu nepBoHayarbHOM OTKase B npuveme LOKYMEHTOB, HEOOXoAMMbIX Ans
npegocTaBneHns MyHUUMNanbHOM YCIyrn, yBeOOMNsSeTCs 3asBuTernb, a Takxke
NPUHOCATCHA U3BUHEHUSA 3a LOCTaBfEHHbIE HeYA0bCTBa;

4) npepocTaBneHnss Ha OyMaxHOM HoOcuTene AOKYMEHTOB M WHgopmauumu,
3NEKTPOHHbIE 00pa3sbl KOTOPLIX paHee ObIM 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2
yactn 1 ctatbn 16 PegeparnbHoro 3akoHa Ne 210-®3, 3a UcknoYeHnem criyqyaes, ecnm
HaHeCeHne OTMETOK Ha Takme OOKYMEHTbl b0 UX n3bATUEe ABNAETCS HeobXoanMbIM
yCrioBMeM npenocTaBneHus rocygapCTBEHHOW UMW MYHUUMNANIbHOW YCIYrn, U WUHbIX
Crny4vaeB, YCTaHOBIEHHbIX dpefeparbHbIMU 3aKOHaMW.



2.6. VcuepnbiBatowmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW MPaBOBbIMW akTaMu ANA NpeaoCcTaBNeHNs MyHULMNANIbHOW YCRyru,
KOTOpble HaXOAATCS B pacrnopsiKeHUn rocyaapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO
camoynpasneHns 1 NoABeSOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam Ui opraHam
MECTHOro camoyrnpasfeHns opraH1M3aunn n KoTopble 3asaBUTESNb BNpaBe NpeacTaBuThb,
a Takke cnocobbl UX NOyYeHUs 3asBUTENSMU, B TOM YUCHE B SNIEKTPOHHON hopme,
nopsaaoK Ux NpeacTaBneHns; rocyaapCTBEHHbIN OpraH, opraH MeCcTHOro
camoynpasneHnst MMbo opraHusaLms, B pacnopsiXeHun KOTOPbIX HAXoOATCA JaHHble
AOKYMEHTbI

2.6.1. lNony4atoTcsa B pamMkax MexseJOMCTBEHHOIO B3aUMOLENCTBUS:

1) BbiMMCka M3  EOQWHOro  rocygapCTBEHHOro  peectpa
HeaBwxumoctn — depepanbHas cryxba rocygapCTtBEHHON perncrpauum,
KagacTtpa u kapTorpaduu,

2) cBefeHMss O  [JencTeyloweM  nacrnopte  rpaxgaHvHa
Poccuinckon ®egepaunn — MB1 Poccup;

3) cBeJeHNa O HoTapuanbHOW goBepeHHOCTU — PenepanbHas
HOoTapuarnbHas nanara.

2.6.2. 3agBuTENb BrpaBe NpPeaoCcTaBUTb OOKYMEHTbI (CBEAEHUS), yKa3aHHble B
nognyHkte 1 nyHkta 2.6.1 agMUMHUCTPATUBHOIO pernameHTa, B hopMe 3NEeKTPOHHbIX
AOKYMEHTOB, 3aBEepeHHbIX YCUMEHHOM KBanMUUMPOBAHHOW MNOAMUCLID N,
YNOMTHOMOYEHHbIX Ha CcO3JaHuMe W nognucaHme TakuxX [OOKYMEHTOB, Mpu nopjaye
3asBneHus.

2.6.3. HenpegcrtaBneHne (HecBOeBpeMeEHHOe MpeacTaBreHne) ykasaHHbIMU B
nyHkTe 2.6.1 agMMHUCTPATUBHOIO perfiaMmeHTa opraHamu rocygapCTBEHHOW BracTw,
opraHamm MeCTHOro camoyrnpasfeHUs, opraHu3auuMsiMm OOKYMEHTOB W CBeLEHUA He
MOXET SABNATbCS OCHOBaHWEM ANdA OTKa3a B NpeAoCTaBNeHNN MyHULMNANbHOW YCIyTri.

2.6.4. [omkHocTHOoe nuuo u (unu) paboTHUK, yKasaHHbIX B nNyHKTe 2.6.1
aAMWHUCTPATUBHOIO perfiamMeHTa OpraHoB W oOpraHusauuin, He npeacTaBmMBLUNE
(HecBoeBpeMeHHO MpeacTaBMBLUME) 3anpOLLEHHbIE U HaxXoAsLWMecs B pacrnopsiKeHnn
AOKYMEHT UMW CBedeHus, noanexaT agMUHUCTPaTMBHOW, ANCUUNIIMHAPHOW UMW MHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATeNbLCTBOM Poccunckon denepaumu.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asBUTENSA LOKYMEHTbl CBEAEHWUS, B TOM
yucne noaTeBepxAawlne BHeceHWe 3aaBuTeneM nnatbl 3a npegocTtaBneHue
MYHMLUMNANbHON YCIyrn, HaxogswWmMecs B PacrnopsiKEHUM roCygapCTBEHHbIX OpPraHoB,
OpraHoB MEeCTHOro camoynpasneHnsa U NoABeAOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam
NN opraHam MEeCTHOro camoynpaBfieHUs opraHu3aLumn.

HenpenctaBneHue 3asBuTenemM LOKYMEHTOB, COAEPKaLMX CBEAEHUS, KOTopble
HaxoOATCA B pacrnopsiKeHWW rocydapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpaBfeHns 1M noaBeAOMCTBEHHbIX TOCYLapCTBEHHbIM OpraHaMm unmM opraHam
MECTHOIo CaMoyrnpaBfeHna opraHu3auumn, He HABNAETCS OCHOBaHWEM ANs oTKasa
3as1BUTEN0 B NpeocTaBieHnn MyHULMNansHOM yCyriu.

2.7. VicuepnbiBalowmm nepeyeHb OCHOBaHWM AN oTKasa B NpuemMe JOKYMEHTOB,
HeobxoauMbIX ONA NpegoCcTaBNeHNs MyHULMNANbHOW YCryru

2.7.1. OcHOBaHMsIMK N5 OTKasa B Npueme AOKYMEHTOB, HEOOXOANMbIX A5

npegocTaBneHnsa MyHUUMNANbHOW YCIyri, SIBNAIOTCA:

1) npeacTaBneHHble 3asiBUTENEM  OOKYMEHTbl coAaep)XaT MOOYUCTKM U
ncnpasneHnsa TekcTa, He 3aBepeHHble B Nopsaake, YCTaHOBIIEHHOM 3aKOHOA4ATeTbCTBOM
Poccuinckon ®egepaunu;

2) OOKYMEHTbl cofepXaT NOBPEXAEHUs, Hanumyne KOTOpbIX He MNO3BONSeT B
nonHoMm obbeme ucnonb3oBaTb MWHMOPMaUMIO W CBEAEHUs, coaepxawmecss B
AOKyMeHTax Anga npegocTaBneHns MyHULUMNansHOW YCNyru;



3) npencTaBneHHble OOKYMEHTbl UMW CBEOEHUA yTpaTunn CUiy Ha MOMEHT
obpaleHnsa 3a MyHUUMNAnbHOM YCNyron (OOKYMEHT, yOOCTOBEpPSLWNA NOSTHOMOYUSA
npeacraButena 3adBuTensi, B cnyyae obpaweHus 3a  npenoctaBneHveM
MYHULMMNANbHON YCNYrn YKasaHHbIM JULIOM);

4) nopgada 3aABNeHUs O NpedoCTaBleHUn MyHUUMNANbHOW  YCryrm Wu
AOKYMEHTOB, HeobXxoauMMbIX ANd NpefocTaBfeHus  MyHUUMNanbHOW  ycnyrn, B
9NEKTPOHHOM hopMeE C HapyLLUEHNEM YCTaHOBMNEHHbIX TpeboBaHu;

5) HekoppeKkTHOe 3anofnHeHne oba3aTenbHbIX Noien B opMe 3asiBfiEHNs, B TOM
ynucne B MHTEpakTMBHOM opme 3asereHus Ha PecnybnukaHckom nopTtane
(HepgocToBepHOE, HeMonHoe, NMMbo HenpaBubHOE 3anofIHEHNE);

6) npencTaBrieHMe HEemnosIHOro KOMMMeKkTa [OKYMEHTOB, HeobxoaumbixX Ans
npeaocTaBneHnsa MyHULMNAaIbHOW YCRyru;

7) 3asBrieHne O MnpedocTaBreHnn yCryrm nogaHo B OpraH rocygapCTBEHHOW
BMacTu, opraH MeCTHOro caMoyrnpaBfeHUss UM OpraHn3auuio, B NOMHOMOYMS KOTOPbIX
He BXOAUT NpefocTaBneHne MyHULMNnansHOM yCnyru;

8) HecobniogeHne ycTaHOBNEHHbIX ctatben 11 depepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 9neKkTpoHHOW noAMUCUY» YCIOBUK MPU3HAHUA
AEeNCTBUTENBHOCTN YCUNEHHOW KBanNnULUMPOBAHHOW 3NTIEKTPOHHOM NOLMUCH.

2.7.2. lNepeyeHb OCHOBaHUM NS OTKasa B NpuemMe LOKYMEHTOB, HEOOXOANMbIX
ANdA Nony4YeHuss MyHUUUnanbHOW yCryru, SBrseTcs ncyepnbiBatoLLnM.

2.7.3. Pewenne 06 oTkase B npueme 3asiBNeHUS N LJOKYMEHTOB, HEOOXOANMbIX
ANA NpefoCTaBfeHns MyHULMNANbHOW YCryrn, MOXeT OblTb NMPUHATO Kak BO Bpems
npuemMa 3asiBuTend, Tak M nocne nosiy4eHusi OTBETCTBEHHbIM OOSHKHOCTHLIM fULOM
OpraHa HeobxoOuMbIX Ons NpefoCTaBfeHns MYHUUMNAnbHOW YCNyrn OOKYMEHTOB
(cBepoeHun) c MCMNonb30BaHNEM MEeXBEeAOMCTBEHHOIO MHPOPMAaLIMOHHOIO
B3aMMOAEWNCTBUS, B CPOK, HE MpeBbllaowmin 9 paboymx OHEW CO OHS perncrpaumm
3asiBieHus.

2.7.4. 3anpewaeTca oTKasbiBaTb B MpUEME 3asBMIEHUS U UHbIX OOKYMEHTOB,
HeobXoauMbIX ANs  NpefoCTaBNeHus MyHUUMNanbHOW  yCnyrn, B Criydae ecnu
3asBNeHne W [OOKYMEHTbl, Heobxoaumble Ons NpefoCTaBfieHuUss MyHUUunanbHOW
ycriyrm, nodaHbl B COOTBETCTBUM C MHOpMauMen O Ccpokax WU nopsiake
npeaocTaBneHna MyHUUMnanbHOW ycrnyru, onybnukoBaHHoW Ha EpamHom noptane,
PecnybnukaHckom noprane.

2.8. NcuepnbiBaowmm nepeyeHb OCHOBaHUM A1 NPUOCTAHOBEHUS UK OTKas3a B
npegocTaBeHnn MyHUUMNanbHON yCnyru

2.8.1. OcHoBaHuA [Onsi NPUOCTAHOBIIEHMS MNPEeAOCTaBfEHUS MyHUUMNANbHON
yCInyru OTCyTCTBYHOT.

2.8.2. OcHOBaHMsA Anga oTKasa B NpegoCTaBNeHn MyHUUMNAnNbHOW YCIyrn:

1) B npeAcTaBneHHbIX 3asBNeHNN 1 (MNKN) AOKYMEHTaX COLAEPXKUTCA HENosHasa u
(vnn) HegocToBepHasa MHpopMauns;

2) NocCTynreHve OTBeTa opraHa rocygapCTBEHHOW BracTu, opraHa MeCTHOro
camoynpasneHns nubo noaBeAOMCTBEHHOW OpraHy rocyAapCTBEHHOW BacTu WNu
opraHy MeCTHOro camoyrnpaBfeHus opraHusauuMm Ha MeXBeOOMCTBEHHbIN 3anpoc,
CBUAETENLCTBYIOLWENO 06 OTCYTCTBUM JOKYMEHTa U (Mnun) nHdopmMmauumn, HeodxoaMMbIx
AN npegocTaBneHnss MyHULMNanbHOM YCNyru, ecnv COOTBETCTBYIOLWMIN JOKYMEHT He
ObIN NpeacTaBneH 3aaBmMTenemM No COGCTBEHHON NHULMATUBE;

3) OoTcyTCTBME CBedeHUA O perncrpaumm rpaxgaHuHa rno MecTy XUTenbCTBa
(npebbiBaHMs) B pacnopsiKeHUM OpraHoB MECTHOrO CaMOynpaBIiEHNS.

2.8.3. llepeyeHb OCHOBaHMM AN OTKa3a B NpefoCTaBfeHUM MyHUUMNansHOW
yCnyru SBNAeTCa ncyepnbiBaloLLnM.



2.8.4. 3anpellaeTtcs oTKasblBaTb B NPefoCTaBlEHUN MYHULMNANbHOW YCIyrn B
criyqyae, ecnu 3asBreHve O MnpefocTaBfeHuM MyHUUMNAanNbHOW Yycryru nogaHo B
COOTBETCTBUWN C MHOPMaLMEN O CpoKax U Nopsake NpefocTaBneHns MyHUUunansHom
ycnyrin, onyénukosaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.9. MNMopsagok, pasmep M OCHOBaHWUSA B3MMaHUS rocygapCTBEHHOW NOLUMNHBI U UHOWN
nnaTbl, B3UMaemMou 3a npegoctaBreHne MyHUUunanbHoOm ycrnyru
MyHuuunansHas ycnyra npefocrasnseTcs Ha 6e3B03Me3gHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABMAITCA HEOOX0AMMbIMU U 06a3aTENbHLIMKU NS
npeaocTaBnNeHNa MyHMLMNANbHOW YCyri, B TOM YMCNEe CBEAEHUS O AOKYMEHTE
(ookymeHTax), BblgaBaeMoMm (BblAaBaeMblX) OpraHM3aumnsamMm, y4acTByHOLWMMA B

npeaocTaBneHNN MyHULMNANbHbBIX YCNyr

npe}J,OCTaBJ'IeHMe HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tpe6yeTcs=|.

2.11. MNMopsiaok, pasmep U OCHOBaHUS B3MaHUS NnaTtbl 3a NpegocTaBrieHne yCnyr,
KOTOpble ABMNSOTCA HEOOXOAMMbBIMU 1 0653aTeNbHBIMU NS NPEA0CTaBNEeHNS
MyHULMNAnbHONM YCryru, BKIOYasi MHpopMaLmio 0 METOAMKE pacyeTa pa3Mmepa Takou
nnaTbl

MpenoctaBneHne HeobXoaAMMbIX 1 06s3aTENBHbIX YCNyr He TpebyeTcs.

2.12. MakcumanbHbIM CPOK OXXMAAHUA B oMepean nNpu nogaye 3anpoca o
npegocTaBfeHnn MyHULUMNanbHOW yCnyru, ycnyru, npegocTaBnseMon opraHmsaumnen,
y4yacTBylOLEN B NPeAoCTaBneHnn MyHUUUNanbHOW YCryrn, 1 Npu nomnyyYeHnm
pesynbTaTta NpeaocTaBneHns Takux ycnyr

2.12.1. Bpewmsa oxugaHua npu  nogade  3asiBieHNUd  Ha  nosfydeHue
MYHUUMNANbHOW ycnyru - He 6onee 15 MUHYT.

2.12.2. MNpwn nonyyeHuun pesynbTata nNpeaocTaBfieHUss MyHUUUNANbHOW YCIyrn
MaKcuMarnbHbIA CPOK OXXMAAHUS B O4epean He OOSMKEH npeBbiwaTtbh 15 MUHYT.

2.13. CpoKk 1 nopsiAoK perncrpaunm sanpoca 3asiBuTens o npegocTaBneHnm
MYHUUMNANbHOW YCAyr U ycnyru, NnpeaocTaBnsemMomn opraHmsaumnen, y4acTeyroLuen B
npeaocTaBfieHNN MyHULMNANBHOW YCIyru, B TOM YMCIe B 9NEKTPOHHON dhopme

2.13.1. MNpu nnyHom obpaweHmnn B MOL| B geHb nofayun 3asiBrieHUs1 3asiBUTENIO
BblaaeTcs pacnucka m3 AVC MOLL ¢ pernctpaumMoHHbIM HOMEPOM, NOATBEPXKOAKOLLMM,
4YTO 3asBfieHMe OTNpPaBEHO, U 4aTON No4auYN 3asBNEHUS.

2.13.2. Tlpn HanpaBneHun 3asBneHns nocpeacTsoMm, PecnybnmkaHcKoro
nopTtana 3asBUTENb B AEHb MNOOayYn 3asiBieHUs noryvyaeT B JIMYHOM KabuHeTe
PecnybnukaHckoro  nopTtana M NO  3MEKTPOHHOW  NoYTe  yBeOOMIIEHME,
noagTeBepxaatwowlee, YTO 3asBfEeHMe OTNpaBfneHo, B  KOTOPOM  YyKasblBalTCSA
perncTpaunoHHbIN HOMep 1 JaTa nogayvn 3asBreHns.

2.13.3. lNpu nnyHom obpaweHnn B OpraH B [AeHb Nodadn 3asaBreHus
YNOMHOMOYEHHbIM A0S/MPKHOCTHLIM nuuom OpraHa 3adBuTENO Bbl4aeTCs pacnucka u3
aBTOMAaTU3NPOBAHHON WMH(OPMALMOHHOW CUCTEMbI, NpeaHa3Ha4YeHHOW AN OKas3aHwus
rocygapCTBEeHHbIX W MyHULMNAMbHLIX YCIyr, C PerncTpaunuoHHbLIM HOMEpPOM, AaTon
nogayun 3asBreHnst U nepevyHemM npencTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAocTaBnseTcs MyHUuunanbHas
ycnyra, K 3any oxuaaHusa, mectam Ans 3anoriHeHUs 3anpocoB O NpeaocTaBneHnn
MYHULMNANbHOW yCnyru, MHPOPMaLMOHHBIM CTEHAAaM C obpasuamMm UX 3anosIHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPEeAOCTaBNEHUS KaXKa0N MyHULMNANbHOM



yCcryru, pasMmeLLeHuio 1 0opMITEHNIO BU3yarbHOW, TEKCTOBOW U MyITbTUMEOUNHOMN
NMHopMauumn o nopsake NpefoCTaBneHns Takom yCryrn, B TOM Yuchne K obecneyeHunio
AOCTYNHOCTM ANS MHBANMAOB YKa3aHHbIX 0ObEKTOB B COOTBETCTBMM C beaeparnbHbIM
3aKoHOAATENbLCTBOM UM 3aKOHOAATENbCTBOM Pecnybnukmn TaTtapcTaH o counanbHOm
3awuTe nHBanNnaoB

2.14.1. MNpepoctaBneHne MyHUUMNANbLHOW YCyrn OCyLLECTBNAETCA B 34aHUSX U
NMOMELLIEHUSIX, 060pyAOBaHHbIX NPOTUBOMNOXAPHOM cucTtemomn n cucTtemomn
NOXapoTyLLUEHMS.

Mecta npuema 3asButenenm obopyaytca Heobxogumon mebenbio aAnga
0POpMMEHUst LOKYMEHTOB, MH(POPMALMOHHBIMW CTEHAAMMW.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbctBoM Poccunckon depepaumm o
coumanbHON 3awuTe MHBaNUOOB B Lensx OecnpenAaTCTBEHHOro JocTyrna K MecCTy
npeaocTaBneHnsa MyHuLmMnanbHONM ycnyrn obecnednBaeTcs:

1) obecneumBaeTca 6ecnpenaTCTBEHHbIA AOCTYN WHBaNMOoOB K MECTY
npeaocTaBneHna MyHMUMNanbHOM ycnyrn (yooOHbIM BXOA4-BbIXO4 B MOMELLEHMS U
nepemMeLlleHne B Ux npegenax);

2) BM3yasbHas, TeKCToBas W MyNbTUMeOUNHas WHgopMauMa O nopsake
npeaocTaBneHna MyHULMNanbHOW yCcryrn pasmellaetca B yAOOHbIX ANs 3aaBuTenen
MecTax, B TOM YuCrle C y4eTOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAEHME MHBANMOOB, UMEKLLMX CTOMKME pacCTporcTBa OYHKLNN
3pEHNS N CaMOCTOATENBbHOIO NepeaBMKeHns!, U OkasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENBbHOrO MNepeaBMKEHUS MO TeppuTopuun, Ha
KOTOPOW pacrnofioxXeHbl OO0BbeKTbl CcounaribHOW, WHXEHEPHONW W  TPaHCMOPTHOW
NHPPaCTPYKTyp, BXoA4a B Takme O0ObekTbl U BbIXO4a U3 HUX, MOCaAKM B TPAHCMOPTHOE
CPeacTBO M BbiCadKN U3 HEro, B TOM YMCIie C UCNOMb30BaHMEM Kpecna-KONACKu;

5) Hagnexawee pasmelleHne obopyaoBaHMS M HOCUTENEn WHdopmaumu,
HeobxoauMbIX onga obecnevyeHns GecnpensaTCTBEHHOrO JOCTyNa UHBanNMAoB K ycnyram
C Y4ETOM OrpaHUyEHNin NX XNU3HeOEeATENbHOCTY;

6) aybnupoBaHne HeobOXoOUMOW ANA WHBANMAOB 3BYKOBOW W 3pUTENBHOWN
WHOpMaUuK, a TakkKe Haanucen, 3HAKOB M MHOWM TEKCTOBOM U rpadudeckomn
MHOpPMaUUKN 3HaKaMu, BbIMOMHEHHBbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

7) ponyck cypaonepeBoayunka 1 tudnocypoonepeBoayumka;

8) ponyck cobakuM-npoBOAHMKA NPU HaANMYUKU OOKYMEHTa, NoaTBepXaatoLero
ee cneuvanbHoe ob6yyeHWe © BblgaBaemMoro no ¢opme M B nopsgke, KOTopble
yCTaHOBIeHbl npukasoMm MuHuUCTepcTBa Tpyda M couuwanbHoOM 3awmuTbl Poccumnckon
depgepaumm oT1 22.06.2015 Ne 386H «O6 yTBepxaeHUMM OpPMbl [OOKYMEHTA,
nogTeepxagatoLero crneumanbHoe obydyeHne cobaku-NnpoBOAHMKA, M MNOpsiaka ero
BblAauny».

2.14.3. TpeboBaHna B 4actm obecneyeHnss AOCTYNHOCTM [Ansi WHBaNMOoB
00BHEKTOB, B KOTOPbIX OCYLLECTBNSAETCA NpefoCTaBneHue MyHUUMNanbHOW YCryru, u
cpeacTs, WUCMOMb3yeMblX MNpU MPeaocTaBfAeHUNn MyHUUMNANbHOW YCRyrn, KOTopble
ykaszaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO pernamMeHTa,
NPUMEHAOTCA K O0ObekTamM U cpeacTBaMm, BBEAEHHbIM B 3KCNyaTauuio  uMnm
npoLweawmnmM MoaepHU3aunio, pekoHcTpykuuto nocre 1 nona 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULMUNANbHOW YCryru, B TOM Yucrne
KOSIM4eCTBO B3aMMOAENCTBUN 3adBUTENS C AOSHKHOCTHBIMU NiMLaMun npu
npegocTaBNeHnM MyHULMNANbLHOW YCNYIn N UX NPOAOITKUTESNIbHOCTb, BO3MOXHOCTb
nosiy4yeHus nHopmaumm o xoae npenocrtaBneHns MyHUUmMnansHoOW ycnyru, B TOM
4yucne c Ucnosib3oBaHNeM NHPOPMaLIMOHHO-KOMMYHUKALNOHHBLIX TEXHOSTOIMMMN,
BO3MOXHOCTb NMMB0 HEBO3MOXXHOCTb MOMyYeHNS MyHULMNAnbHOW YCnyru B
MHOrOOYHKLMOHAITbHOM LEeHTpe npeaocTaBneHns rocyaapcTBEHHbIX U MyHULUNANbHbIX



ycnyr (B TOM yucne B NofHOM o6beme), B Ntobom TepputopranbHOM nogpasgeneHnm
opraHa UCMNoJSTHUTENbHO pacnopsaanTENbHOrO opraHa MeCTHOro camoyrnpasneHus, no
BblIGOpY 3asBUTEnNs (aKCTeppuUTOpmUanbHbIA NPUHLMMN), NOCPEeACTBOM 3anpoca O
npeaocTaBNeHnN HECKONbKNUX rOCYJapCTBEHHbIX U (M) MyHUUMNANbHbLIX YCIyr B
MHOIO(YHKLUMOHAmbHbIX LIeHTpax npeaocTaBrneHus rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCyr, NPeayCMOTPEHHOro cTaTben 15.1 degepanbHOro 3akoHa
Ne210-®3 (komnnekcHbI 3anpoc)

2.15.1. lNokasaTenaMn OOCTYMHOCTU MPefoCTaBlEHNs MyHUUMNANbHOW YCIyru
ABNAOTCA:

pacrnonoXXeHHOCTb NOMeLLeHUs, B KOTOPOM BeJeTCH NpueM, Bblgavya JOKYMEHTOB
B 30HEe JOCTYMHOCTM OBLLECTBEHHOrO TPaHCMNopTa;

Hanuyne Heobxo4MMOro KonmyecTBa CNeuManncToB, a Takke MNOMeLLeHUNn, B
KOTOPbIX OCYLLECTBNAETCA NpUeM JOKYMEHTOB OT 3asiBUTErNewn;

Hanuyve wcyepnbiBawLen uHpopMaumm O crnocobax, nopsake U Cpokax
npeaocTaBneHns MyHUUMManbHOW YCNyrm Ha WHMOPMAUMOHHBLIX cTeHaax, EguHom
nopTtane, PecnybnukaHckom nopTane, opuumanbHOM canTte MyHUUUNanbHOro pamoHa;

oKasaHve noMolWM wWHBanugam B npeogorneHun 6apbepoB, MeLlalroLmnx
NONYYEHUIO MU YCIYr HapaBHe C ApYrMMu nuuamMu.

2.15.2. TlokasaTenamu kadecTBa MpedoCTaBNEeHUss MyHULMNANbLHOW  yCryru
ABIIAKOTCA:

1) cobntogeHne CpoKkoB NpuemMa U pacCMOTPEHUSA JOKYMEHTOB;
2) cobntogeHne cpoka noslydyeHnsa pesynbtata MyHULMNansHON

yCnyru;

3) OoTCyTCTBME  OOOCHOBaHHbLIX Xanob Ha  HapyleHus
a4MUHUCTPATUBHOIO pernamMmeHTa, COBEpPLLEHHbIE paboTHMKaMu
Mcnornkoma;

4) KONMYeCTBO B3aMMOAENCTBUN 3asaBUTENA C LOIMKHOCTHBIMU
nmuammn (6e3 yyeTa KOHCynbTauumn):

B3aumogencteme 3aasutens ¢ paboTtHukammn Wcnonkoma wnu ML, npwu
npegocTaBNeHnM  MyHUUMNarbHOWM  YCIyrM  OCYLLECTBNSEeTCA OAWH  pa3  npwu
npeacraBneHnmn 3asBrieHnsi CoO BCEMW HEODXOOUMbIMU AOKYMEHTaMu;

OOVH pa3 B criydae HeobxoOuMOCTWU MNOMyYeHusa pesynbTaTa npeaocTaBreHus
MyHUuunanbHon ycnyrm B Mcnonkom mnn ML B dhopme ak3emnnspa 3NeKTPOHHOro
AOKYMeHTa Ha ByMaxHOM HocuTene.

MpoJomKNTENbHOCTE OOHOMO B3aMMOAEWNCTBUS 3adABUTENS C OOSDKHOCTHbIMU
nuuamu Npu NpegocTaBneHn MyHULMNanbLHOW yCryrn He npesbiwaeTt 15 MUHYT.

3aaBuTenNb BNpaBe OUEHUTb Ka4eCTBO NPeAoCTaBeHNss MyHULMNANbHOW YCyru
C MNOMOLLbI YCTPOMCTB MOABMXHOW paamnoTenedoHHON CBA3W, C MCMNOfb30BaHMEM
PecnybnvkaHckoro noprana, TepMuHanbHbIX YCTPOUCTB.

2.15.3. Hpbopmaums o xoge npedocTaBreHns MyHULMNanbHOW YCryrn MOXeT
OblTb nonyvyeHa 3asBUTENEM B JIMMHOM KabuHeTe Ha EagmHom nopTane,
PecnybnukaHckom noptane, B icnonkome, MOL.

2.15.4. lNpepgocTtaBneHne MyHUUMNANbHOW YCYyrM OCyLecTBRsieTca B ntobom
MoL no Bbibopy 3adBMTENnss HE3aBUCMMO OT MeCTa €ero XWUTenbCTBa WM mecTta
drakTnyeckoro nNpoxusaHus (NpebbiBaHus) Ha Tepputopumn Pecnybnvkn TaTtapctaH no
9KCTEeppuUTOpPManNbLHOMY NPUHLMNY.

MyHuuMnanbHaga ycnyra B COctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBnsieTcs.

2.16. NHble TpeboBaHus, B TOM YnChe yunTbiBaloLwme 0COBEHHOCTM NpeaocTaBneHns
MYHULUUNANbHOW YCAyry No aKCTeppuUTOopransHOMY NpUHUUNY (B cnyyae, ecnu
MyHUUMNanbHas ycnyra npeaocTaBnseTca N0 aKCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEHHOCTM NpeaoCcTaBNeHNsa MyHULMNAanbHOW YCNYrn B 3NEKTPOHHOM hopme



2.16.1. lpwn npenocTaBneHM MyHUUMNANbHOW YCIyrn B SMNEKTPOHHOM hopme
3asBuUTENb BNpase:

1) nonyynuTb  uHdopmauui o nopsake n cpokax
npegocTaBneHns MyHUUMNanNbHOW YCNyru, pasMelleHHyio Ha EanHom
noptane, PecnybnukaHckom noprane;

2) nogatb 3asdBreHMe O npefoCTaBfeHuM MyHUUMNanbHON
YCNyrM W  WHble [OOKYMEHTbl, HeobGxoaumble Ans  npeaocTaBneHus
MYHULUMMNANbHON YyCryrn, B TOM 4uCre [OKYMEHTbl U WHopmaumto,
3NEKTPOHHbIE 06pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUN C
nyHKTOM 7.2 4actu 1 crtatbn 16 dPepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnvkaHckoro noprana;

3) NonyyYnTb CBEAEHWS O XOAe BbIMOMHEHUS 3asiBlIEHUN O
npeaocTaBNeHNn MyHULMNANbHOM YCyrn, MNOAAHHbIX B 3NEKTPOHHOW
opwme;

4) OCYyLLEeCTBUTb OLIEHKY KadecTBa npegocTaBneHns
MYHULIMNANbHON YCNYyru;

5) nonyyYnTb pesynbTaT NPeaoCTaBMEeHUs  MyHMUMNANbHON
ycrnyrm B oopMe 3NEeKTPOHHOIO LOKYMEHTA;

6) nogatb xanoby Ha pelweHve u geuncteue (6espencreue)
Mcnonkoma, a Takke ero JOMMKHOCTHbIX NnL, MYHUUMMANbHbIX CAyXXaLunx
nocpeactsoM PecnybnukaHckoro nopTana, nopTtana deaepanbHOn
rocygapCtBeHHOM  MHMOPMAUMOHHON  cucTtembl, obecnednsatoLlen
npouecc pgocygebHoro (BHecyaebHoro) obkanoBaHWa pelleHun  u
agencteui  (6e3gencTeusl),  COBEPLUEHHbIX MpUM  NpeaocTaBfeHnn
rocyaapCTBEHHbIX n MYHMLMNANbHbIX ycnyr opraHamu,
NpefocTaBNAWNMN FOCYAAPCTBEHHbIE U MyHUUMNANbHbIE YCNYru, WX
AOIDKHOCTHLIMM -~ NMLAMK,  TOCYAAPCTBEHHbIMM M MYHULMNANbHbLIMM
cny>xaLumu.

2.16.2. dopmupoBaHue 3asBrEHNA OCYLLECTBNAETCA NOCPEeACTBOM 3anOfIHEHUS
3NEKTPOHHOM dopMbl 3asBneHns Ha PecnybnvkaHckom nopTane 6e3 HeobxogmMmocTu
AOMNOSTHUTENBHOM NoAauvn 3asBnNeHns B Kakon-nnbo nHom opme.

2.16.3. MNpun dopmupoBaHumn 3asiBneHns obecneunBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUSI M COXPaHEHWA 3asiBfeHus U
WHbIX JOKYMEHTOB, HE06X04MMbIX A4S NpeaoCTaBNeHUs yCnyru;

2) BO3MOXHOCTb  3aMOSfIHEHWUSI  HECKOMbKUMUK  3asiBUTENSAMMU
OAHOW 3MIEKTPOHHOW QOPMbl 3asiBiEHNSA Npu obpalleHun 3a ycryramu,
npegnonaratownuMn HanpaseHne COBMECTHOMO 3asiBIIEHUSI HECKOSTbKMMU
3aaBUTENAMU;

3) BO3MOXHOCTb Mnevatm Ha OymaxXHOM HocuUTene Konuu
3IEKTPOHHOM (POPMbI 3asBNEHUS;

4) COXpaHeHMe paHee BBEOEHHbIX B 3NEKTPOHHYH dopmy
3a8BNeHNda 3Ha4YeHnn B Ntobon MOMEHT MO XenaHuIo NoSb30BaTenNs, B TOM
yucrne nNpu BO3HUMKHOBEHWM OLIMOOK BBOAA M BO3BpaTte A4Sl NOBTOPHOrO
BBOJA 3HAYEHUWN B SNEKTPOHHYIO PopMy 3asBNeHus;

5) 3anofiHeHne rnonen 3reKTPoHHOM OopMbl 3asBMeHuUs 00
HavYana BBOAA CBeJEeHUM 3asiBUTESIEM C MCMNOSIb30BaHWMEM CBeAEeHUN,
pasmelleHHblx B ECWUA, wn ceBegeHnn, onybnuKoBaHHbIX  Ha
PecnybnvkaHckom nopTane, B 4acTu, Kacallencsa CBeAeHUN,
OTCYTCTBYIOLLNX B €QNHON CUCTEME NAEHTUMUKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCSA Ha Nntobor M3 3TanoB 3anosiHeHus
3NEeKTPOHHOM opmbl  3adBneHMa ©6e3 noTepu paHee BBEOEHHOW
nHdopmMaLunuy;



7) BO3MOXHOCTb JOCTyna 3asiBUTENA K paHee MNoAaHHbIM UM
3a8BNEeHNAM B TeYEeHWe He MeHee OJHOro roga, a Takke 4acTU4HO
ChOPMUNPOBAHHbBIM 3asABMIEHNSIM - B TEYEHME HE MeHee 3 MeCSILIEB.

2.16.4. 3anucb 3asisutenen Ha npuem B MOL| (aanee - 3anuck) ocyLlecTBnsieTcs
nocpencteoM PecnybnvkaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTenNto NpeaoCcTaBnseTCca BO3MOXHOCTb 3anmMcu Ha ntobble cBoboaHble Ans
npuema gaty n Bpemsi B npeaenax yCTaHOBEHHOMO B MHOMOMYHKLMOHANbHOM LIEHTpe
rpadovka npuema.

3anucb Ha onpegeneHHyro AaTy 3akaH4YMBaEeTCs 3a CYTKM A0 HaCTyMnfeHnsa 3Ton
Aarbl.

ans OCYLLIECTBMNEHMS npeaBapuTENbHON 3anuncu nocpencTesomM
PecnybnukaHckoro noprtana 3asBuTent0 HeobXOoAMMO ykasaTb 3anpalimBaemMble
CMCTEMOWN AaHHble, B TOM YUChE:

daMmnnuio, s, 0TYECTBO (NPU HANNYUK);

HoMep TenedoHa;

aZlpec 3NEKTPOHHOM MOYTbI (MO XenaHuo);

Xenaemyto aaty u Bpems npyema.

B cnyyae HecooTBeTCTBMS CBeOEHUW, KOTOpble coolWun 3aaBuTenb npu
npeaBapuUTEnNbHON 3anncu, AOKYMEHTaMm, NpeacTaBfeHHbIM 3asBUTENEM MPU JINYHOM
npueme, NnpeaBapuTenbHasa 3anucb aHHynmpyeTcs.

Mpn ocyuwecTBneHMn npeaBapuTenibHOM 3anucu 3aaBuTento obecnednBaeTcs
BO3MOXHOCTb pacneyaTaTb TanoH-NOATBepXAeHne. B cnydae, ecnu 3asButenb
CcoOOLWMT agpec 9NEeKTPOHHOW MNOYTbl, Ha YKa3aHHbI agpec Takke HanpaBnaeTcd
WHpopMauusa O MOATBEPXAEHUM MpenBapuUTENbHOM 3anucu C yKasaHuem [faTbl,
BPEMEHN N MecTa npuema.

Mpu ocyuwiecTBneHMn npeaBapuTenbHON 3anucu 3asBuTenb B obA3aTtenbHoOM
nopsigke MHoOpMMpyeTcs O TOM, YTO NpeaBapuTernbHasa 3anucb aHHynupyeTcs B
cry4yae ero HesIBKM No uctedeHnn 15 MnHyT ¢ Ha3Ha4YeHHOro BpEMEHU npuema.

3asButens B ntoboe Bpems BnpaBe O0Tka3aTbCA OT NpeaBapuUTENbHOM 3anumcu.

3anpewaeTca TpeboBaTb OT 3aABUTENHA COBEPLUEHUSA MHbIX OENCTBUKN, KpOMeE
NPOXOXAEHUA MAEHTUMKaALUN N ayTeHTMUKALUUN B COOTBETCTBMM C HOPMATUBHbLIMU
npaBoBbIMW akTamun Poccunckon Pegepaumun, ykasaHus uUenn npuema, a Takxke
npeaocTaBneHnsa cBeeHUn, HeobxoanMbIX ANs pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINONTHEHUS, B TOM YMCIie 0COOEHHOCTHU
BbINONHEHNUAA aAMUHUCTPATUBHbIX NPoLeayp B 3NIeKTPOHHOM (hopMme, a TaKxKe
0COOEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbLIX Npoueayp B
MHOroyHKLMOHaNbHbIX LleHTpaxX

3.1. OnucaHune nocnegoBaTenbHOCTM ENCTBUI NPY NpegocTaBneHnu
MYHULMNANbHOW yCnyru

3.1.1. MNpepocTaBneHne MyHUUMNanNbLHOW YCnyru BkA4yaeT B cebs cneayowine
aAMUHUCTpaTUBHbIE Npoueaypbl:

1) KOHCYnbTUPOBaAHWE 3asBUTENS;

2) NPpUHATME W PACCMOTPEHME KOMMIeKTa [OKYMEHTOB, npeAcTaBneHHbIX
3aaBuTenewm,

3) HanpaBreHne MexXBeJOMCTBEHHbLIX 3arpocoB B OpraHbl, yyacTBylwue B
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

4) noAroToBKa pesyrnbTata MyHULMNanbHOM yCnyru;

5) Bblgaya (HanpasneHvne) 3asaBUTenNo pesynbTarta MyHUUUNansLHOW yCcnyru;



6) ncnpaeneHne TEXHNYECKMX OLLINBOK.

3.2. OkasaHune KoHCynbTaunn 3asBuTero

3.2.1. OcHoBaHMEM Havana BbIMOMHEHNA a4MWHUCTPATUBHOW npoueaypbl
aBnseTca obpalleHne 3asBUTENA MO BOMNPOCaM, CBSA3@HHbIM C MpefocTaBrneHueM
MYHMLUMNANbHOW yCnyru.

HOMKHOCTHBIM ~ NMUOM  (paBOTHMKOM), OTBETCTBEHHbIM 33  BbIMOSHEHNE
aAMWHNCTPaTUBHOM Npoueaypbl, ABNAETCA:

- npu obpaweHun 3aasutens B MOLL — paboTHnk MOLY;

- Npy obpalleHnn 3assutena B Mcnonkom - cekpeTapb - AOMKHOCTHOE NMLO,
OTBETCTBEHHOE 3a KOHCYIbTUPOBaHWE).

3.2.2. 3aaBuTenb BnpaBe 00paTUTbCA 3a KOHCYNbTaUMEN O MOPSiAKE M CpoKax
npegocTaBneHns MyHuuunaneHon ycnyrm B MOLL nmyHO u no TenedoHy u
3SIEKTPOHHOM NoYTe.

PaboTHnk MO®L| koHCynbTUpyeT 3asBuTens, B TOM 4ucrie no cocTtasy, opme
npeacTaBnNsaemMon JOKyMeHTaLMmM u agpyrumMm Bonpocam Afis NoslydYeHUs MyHuumnanbHOm
yCnyru.

3asBuTtenb MOXeT nonyyYntb MHGOPMaUMlo O nopsgke npegoctaBrieHns
MyHUUMNanbHOW ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE MNpoUenypbl, YCTaHaBNMBaeMble HACTOSLMM MYHKTOM,
BbINOJSTHAIOTCA B AeHb obpalleHus 3asaBuTens.

Pesynbtatamn  BbINOMHEHUS  agMUHUCTPATMBHBLIX  Npoueayp  SABNATCA:
KOHCyrnbTaumsa no cocTtasy, opMe npeacTaBnsgemMon [OKyMeHTauuum w  Opyrum
BOnpocam, Heob6xo4MMbIM AN1S NONyYEeHUsT MyHULMNANbLHOW YCIyTi.

3.2.3. 3aaButenb Brnpase obpaTuUTbCs B MIcnonkom no TenedoHy 1 anekTpoHHON
noyTe, a Takke MOMNyYUTb KOHCynbTauui Ha PecnybrnukaHckom nopTane, caute
Ncnonkoma o nopsagke uM cpokax npefocTaBfieHUsi MyHUUUNANbHOW YCnyru, B TOM
yucne no cocrasy, hopme NpeacTaBnNgeMon JOKYMEHTauum u apyrmm Bonpocam Ang
Nony4YeHuss MyHUUUnNansHOM yCryru.

[OomKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHAOPMUPYET
3asBuTENs B COOTBeTCTBUM C TpeboBaHuaMu nyHkTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

AOMUHUCTPATMBHbIE MNpouedypbl, YCTaHaBNMMBAEMble HACTOSALMM  MYHKTOM,
BbINOJSTHAIOTCS B TeYEHUe Tpex pabounx gHEeN co AHS NocTynneHns obpaleHus.

Pesgynbtatamn  BLINOMHEHWST  agMUHUCTPATMBHLIX  Npoueayp  SABNATCA:
KOHCynbTauum Mo cocTaBy, (opmMe npeactaBnNsgemMon AOOKyMeHTauuu u  gpyrum
BOMpocam, Heob6xoaMMbIM ANA NONyYEeHUsT MyHULMNANbLHOW YCyri.

3.3. I'Iple;lee N pacCMOTpeHne KoMmnmnekTta OKyMeHTOB, npeacTtaBfi€eHHbIX
3adaBuUTENEM

3.3.1. lNprnem QOKyMeHTOB Ans NpefocTaBrneHns MyHUUMNanbHOW YCnyru vyepes
M®L nnn yoaneHHoe paboyvee mecto MOLI.

3.3.1.1. 3asasutenb (npeactaBuTenb 3asButens) obpawaetca B MOL, ¢
3anpocoM O MpedoCTaBNEeHUN MyHUUMNANbHOW YCnyrn U nNpeactaBnsieT AOKYMEHTbl B
COOTBETCTBUM C NYHKTOM 2.5 afMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywunm npmem 3asiBfieHn:

onpeaensieT npeameT obpalleHuns;

yAOCTOBEPSET NMNYHOCTb 3asBUTENS;

NpPOBOANT NPOBEPKY MOIHOMOYMIA LA, NOAAOLLErO AOKYMEHTHI;

NpoOBOANT MPOBEPKY COOTBETCTBMS [LOKYMEHTOB TpeboBaHWSM, YyKa3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO pernameHTa;



3arnonHAeT aneKTpoHHy doopmy 3assrneHns 8 AIC MoL;

npwv NpegocTaBrieHU JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 aAMUHUCTPaTUBHOIO
pernameHTa Ha GymMaXHOM HOCUTENe, OCYLLEeCTBSET CKaHMpPOBaHME MpeacTaBeHHbIX
AOKYMEHTOB;

pacnedvaTbiBaeT 3aasneHme n3 AIC MoLl;

nepenaet 3asdBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHnsa ckaHupyet nognucaHHoe 3aasneHne B AUC MOL;

sarpykaet B8 AUC MOL| goKyMeHTbl, NpeacTaBfieHHble B 3MEKTPOHHOM hopme
WUNN 3NEKTPOHHbIE 06pa3bl OTCKAaHMPOBAHHbLIX OOKYMEHTOB, (POPMUPYET INEKTPOHHOE
Aeno;

BO3BpaLlaeT NoAnMCcaHHoe 3asiBfieHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblJaeT 3asgBUTESO pacnucky B npyuemMe JOKYMEHTOB.

AOMWHUCTPATMBHbIE MNpoueaypbl, YyCTaHaBNMBaeMble HACTOALWMM  MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHuns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aMUHUCTPATMBHbLIX Npoueayp ABNAITCH: roTOBOE K
OTrnpaBkKke 3asBrieHne U nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseT nakeT [JOKYMEHTOB, TMPUHATbIX OT
3asBuTens B AICNONKOM B 3NIEKTPOHHOM hopMe (B COCTaBe MaKeTOB 3NEKTPOHHbIX Aen)
B TedeHwe oAHOro paboyero AHA CO OHA obOpalleHns 3asBuTens B CTPYKTYpPHOe
nogpasgenexHne MoLl.

Pesynbtatamu  BbINOMHEHUS  agMWHUCTPATMBHBLIX  Mpouesyp  SBMSKOTCA:
3asBNeHne M nakeT LOKYMEHTOB (3NEKTPOHHOEe [eno), HarnpaBrieHHble B Kcnonkom,
nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. lNpuem [OOKYMEHTOB AN NpefocTaBfieHNa MYHUUMNANbHOW YCnyrn B
ANeKTpoHHOM chopme Yepes PecnybnnkaHcKun nopTan.

3.3.2.1. 3agBsuTenb ona nogayun 3asBNeHUs1 B 3N1IEKTPOHHON DOPME BbINOSTHAET
cnegyowmne encTBns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY 3NEKTPOHHOIO 3asiBNEeHUS;

3anonHsaetT @OpMYy ONEeKTPOHHOro 3asfBMNEeHus, BKOYaKLWY CcBedeHus,
HeobxoauMble N obs3aTenbHble ANd NpegoCTaBNeHNs MyHULMNanbHOM YCyru;

NpUKpennseT OOKYMEHTbl B 3NEKTPOHHON hOpMe Wnu 9NeKTPOHHble 06pasbl
AOKYMEHTOB K (bOpMe 3NEeKTPOHHOro 3asBrieHus (Npu HeobxoamMmocTu);

nogreepxgaeT akT O3HaKOMMIEHUS M COorfacus C YCNnoBUSMU WU MOPSLKOM
npegocTaBneHns MyHUUMNanbHOM YCNyrm B 9NEKTPOHHOW ¢opme (ycTaHaBnusaeT
COOTBETCTBYIOLLYHO OTMETKY O COrflacum B popMe 3MEeKTPOHHOTO 3asiBIIEHUS);

noaTBepxaaeT OOCTOBEPHOCTb  COOOLWEHHbIX CBedeHun (ycTaHaBnuMBaet
COOTBETCTBYIOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asBMEHNS);

oTnpasnseT 3anorHeHHoe 3MEKTPOHHOE 3asiBrneHune (Haxumaet
COOTBETCTBYIOLLYYHO KHOMKY B (DOPME 3NEKTPOHHOIO 3asiBNEHNS);

3MEKTPOHHOE 3asiBfieHMe NoAMUCbIBAeTCs B COOTBETCTBMM C TpeboBaHMsSMU
nyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa;

nosnyyaet yBegomMmneHne o6 oTnpasBke 3MEKTPOHHOIO 3asaBrEHUS.

dopmaTHO-nornyeckas nposepka chopmmpoBaHHOro 3asaBneHus
OCYLLECTBNAETCA Mocfe 3anofiHeHUs1 3adBUTENEM KaXKOOro M3 Mofen 3feKTPOHHOM
dopmbl 3aaBneHus. Npu BbIABNEHUM HEKOPPEKTHO 3arofIHEHHOrO MO 3SIEKTPOHHOM
dopMbl 3adBNeHUs 3asiBUTESNb YBEAOMISIETCA O XapakTepe BbISIBIEHHOW OLWWMOKM 1
nopsgke ee  yCTpaHeHus nocpeacTtsomM WHPOPMAUNOHHOrO  coobLeHus
HenocpeacTBEHHO B NIEKTPOHHOU (hopme 3asiBneHuns.

AOMWHUCTPATMBHbIE Npoueaypbl, YyCTaHaBNMBAeMble HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHuns 3aaBuTens.



Pesynbtatamu  BbINOMHEHUS  aOMWHUCTPATMBHbLIX  Npouenyp  SABMSOTCA:
3NEeKTPOHHOE AenNo, HanpaeneHHoe B CNoNKomM nocpencTBOM CUCTEMbI ANEKTPOHHOIO
B3aMMOOENCTBUS.

3.3.3. PaccmMoTpeHue komnnekTa 4oKyMeHToB ICnonkomMom.

3.3.3.1. OcHoBaHMeM Hauvarna BbIMNOMIHEHUS aaMUHUCTPaATMBHOM npoueaypsbl
ABNSAETCA MNOCTYNMeHMe 3asBNEeHUs M UHbIX JOKYMEHTOB, HeobxoguMmbiX Anis
npegocTaBneHns MyHUUMNansHOW YCNyru.

HOMKHOCTHBIM  nNuUoM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbINOSIHEHME
afMUHUCTPATUBHOW npouenypbl SIBMASETCA CeKkpeTapb. Jarnee - OOMMKHOCTHOE Simuo,
OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [lomkHOCTHOE NUUO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, B Clnyyae
obpalleHns 3aaButens ¢ 3asisfieHnem B Acnonkom:

onpeaensieT npeameT obpalleHuns;

yCTaHaBMMBaET NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NpPoOBOAMT MPOBEPKY COOTBETCTBMS AOKYMEHTOB TpeboBaHWSAM, Yyka3aHHbIM B
NyHKTE 2.5 agMUHUCTPATUBHOIO pernamMmeHTa, NpoBepPKy COOTBETCTBUSA
NpeacTaBneHHbIX  OOKYMEHTOB  YCTaHOBMEHHbIM  TpeboBaHuaAM  (Hagnexaiiee
odopmMmsieHne KOMWN OOKYMEHTOB, OTCYTCTBME B [OKYMEHTaxX MNOLYMCTOK, MPUMUCOK,
3a4YEpPKHYTbIX CIIOB M MHbIX HE OrOBOPEHHLIX UCNPAaBIIEHNIA);

3anonHAeT  ONeKTPOHHyt  dopMy  3asiBieHns B aBTOMaTU3UPOBaHHOW
WHOPMALMOHHON CcUCTEMe, NpeaHas3Ha4YeHHOW Ans OoKa3aHWsA roCydapCTBEHHbIX U
MYHUUUNANbHbIX YCAYT;

npu NpeaocTaBneHnN JOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.5 aAMUHUCTPATUBHOIO
pernameHTa Ha ByMaXHOM HoOcuTene, OCYLECTBSET CKaHMPOBaHWe npeacTaBneHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3as8BeHNE;

nepenaeT 3asBMTENIO HA NPOBEPKY M NOANNCAHME;

nocre nognucaHnsa ckaHmpyeTt NognuUcaHHoe 3asBreHune;

3arpyxaet B aBTOMAaTU3NPOBAHHYHO NHAPOPMALMOHHYHO cucTemy,
npegHasHayYeHHyl ONa  OKa3aHus TFOCyAapCTBEHHbIX WM MyHUUMMAnbHbIX  YCIyr
AOKYMEHTbI, MpeAcCTaBfeHHblE B 3MEKTPOHHOM OpMEe WM 3NeKTPOHHble 0bpasbl
OTCKaHMPOBAHHbIX JOKYMEHTOB, (POPMUPYET IMEKTPOHHOE AenO0;

BO3BpalLl@eT MNoanucaHHoOE 3asBfiEeHNE W OpuUrnHanbl OGyMaXKHbIX OOKYMEHTOB
3a8BUTENIO;

BblAaeT 3asBUTENO PacnUCKy B NpUeMe JOKYMEHTOB.

B cnyyae Hannuna ocHoBaHUW st OTKas3a B NpMeme JOKYMEHTOB A0SMKHOCTHOE
NUUO, OTBETCTBEHHOE 3a MpUeM [LOOKYMEHTOB, yBELOMMHAET 3asiBUTENS O Hannyuu
NpenaTcTBUN ANSA npuemMa 3asiBfieHusi U BO3BpawaeT emMy JOKYMEHTbl C 06bACHEHMEM
cofepXaHna BbIABNEHHbIX OCHOBaHU AN OTKa3a B NpuemMe 4OKYMEHTOB.

3.3.3.3. [JJomKHOCTHOE nuuUO, OTBETCTBEHHOE 3a MNpuUeM [LOOKYMEHTOB, Mocne
NOCTYNMEHNS JOKYMEHTOB Ha PaCCMOTPEHMUE:

npuceavBaeT 3asiBIEHNI0O HOMEpP B COOTBETCTBUM C HOMEHKNATypoun Aen u ctaTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME OFIEKTPOHHbIE [Jerla, B TOM 4uCre MNPUMOXKEHHbIe
3asiBUTENEM AOKYMEHTbI B 9NEKTPOHHON (DOPME N SNEKTPOHHbIE 0Opa3sbl AOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoeepsieT cobnogeHne YCnoBui AEWCTBUTENbHOCTU SfEKTPOHHOW MOANUCH,
nocpeactesoMm obpaweHus Kk EagumHomy noptany (B cnyyae, ecnu 3asiBUTENeMm
npeacTaBneHbl 3NEKTPOHHbIE AOKYMEHTHI, noanucaHHble YyCUNEHHON
KBannuumpoBaHHOM 3MEKTPOHHON NOAMNUCHIO).



Mpn HanMyuuu OCHOBaHWN, npeaycMOTPEHHbIX MYyHKTOM 2.7.1
aAMWUHNCTPATUBHOIO pernameHTa, noarotaBnMBaeT MPOEKT peweHna ob oTkase B
npueme JOKYMEHTOB, HEO6X0AMMbIX AN NPeaoCTaBNEHNA MYHULMNANTbHOW YCAYT.

B cnydae, ecnu B pesynbTaTte MNpOBEPKUM YCUNEHHOW KBanvuumposaHHOM
9NEKTPOHHOM MNOAMUCU BbISIBNIEHO HecobniogeHne ycroBun ee OenCTBUTENbHOCTY,
NPoOeKT pelleHns 06 OTkase [OIMKeH cogepxaTb MyHKTbl cTtaTbn 11 depepansHoro
3aKkoHa Ne 63-®3, KoTopble NOCMY>XUITM OCHOBaHUEM NS ero NPUHATUS.

MpoekT peweHns o6 oOTKase B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX And
npegocTaBneHns MyHULMNansHOM yCnyru, ¢ ykasaHnem rnpuyuH otkasa (B criydae, ecnu
OCHOBaHUA ONs OTKa3a B npuemMe [OKYMEHTOB, HeobXxoauMMbIX ANs npeaocTaBneHus
MYHMUMNANbHOWN YCIyru, CBA3aHbl C HApyLUEHNEM YCTaHOBMEHHbIX TpeboBaHMI K Takum
AOKYMeHTaM, OCHOBaHUS AN OTKasa B rnpuveme [OOKYMEHTOB [OSMMKHbl cogepxaTtb
MHOPMaUUIO O HaMMEHOBAHUM OOKYMEHTOB (MH(popMauun, CBeOeHUr), KOTopble He
npeacTaBneHbl, coaepXaT HeOOCTOBEPHble W (MNKW) NPOTUBOPEYUBLIE CBEAEHWS,
odopMIieHbl C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHWK), HanpaBndeTcs Ha
cornacosaHve B YCTaHOBJIEHHOM Mopsiake MNOCPeaCcTBOM CUCTEMbl 3NEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHns o006 oTkaze B NpuemMe [OOKYMEHTOB,
HeobOXoauMbIX ANA NpedoCTaBfeHUs MyHUUUNArbHOW YCRyru, OCyLLecTBSieTCs B
nopsgke, NnpegyCMoTpeHHOM NMyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfamMeHTa.

B cnyyae oTCyTCTBMS OCHOBaHuMA OnNd OTKasa B NpuemMe [OOKYMEHTOB,
npegyCMOTPEHHbIX MNYHKTOM 2.7.1 agMUHUCTPATUBHOIO perrfameHTa, OOSDKHOCTHoe
nnUo, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B Te4eHMe OAHOro paboyero gHA CO OHSA
NOCTYNSIEHUNA 3aABNEeHUs, HanpasnsaeT 3agBUTENI0, YKa3daHHbIM B 3asBfeHUM CrocoboMm,
yBeAOMIIEHNE O MOCTYMNSIEHUN 3asaBfEHNs, cogepxallee BXOASLWMA perMcTpauoHHbIN
HOMep 3asiBfieHus, gaTy MonyyvyeHnsa 3asiBfieHUs, nepevyeHb HanMeHoBaHuU (pannos,
npeacTaBneHHbIX K HEMY AOKYMEHTOB, AaTy MONyyYeHus pesynbTaTa MyHuUMnanbHOW
ycryru.

3.3.3.4. WcnonHeHue npouenyp, YykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pernaMmeHTa, npu  Hanudum  TEXHUYECKOM  BO3MOXHOCTU
ocyLecTBNsAeTcH B aBTOMaTU4YECKOM pexuve C NCrnonb30BaHNEM
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMBI, NpeaHasHa4YeHHOW O OKa3aHus
rocygapCTBEHHbIX N MyHULMNAMNbHbIX YCAYT.

3.3.3.5. AgMuHUCTpaTUBHbIE npouenypbl, YyCTaHaBnuBaemble nyHKTOM 3.3.3
aAMUHUCTPATUBHOIO perflaMeHTa, BbIMOMHATCA B TeYeHue ogHoro paboyero gHs co
AHA NOCTYNMNEeHNs 3asBfeHns Ha pacCMOTpeHMe.

PesynbTatamm  BbINOSIHEHUS  aAMUHUCTPATMBHBLIX  Npoueayp  SABNSATCS:
NPVHATBLIN HAa PACCMOTPEHUE KOMMMEKT JOKYMEHTOB UMW NPOEKT pelleHns o6 oTkase B
npuemMme OOKYMEHTOB, HEOBX0AUMbIX A5 NPegoCTaBNeHUS MyHULMNANbHOW YCyri.

3.4. HanpasneHne MexXBe4OMCTBEHHbIX 3anpoCoOB B OpraHbl, y4acTBYyOLLME B
npegocTaBfieHNN MyHULMNANBHOW YCryrn
3.4.1. OcHoBaHMeM Hayana BbIMNOMIHEHUS AAMWHUCTPATUBHOW npoueaypbl
ABNAETCA MNOSlyYeHUe [AOSMKHOCTHbIM NNUoM (paboTHMKOM), YMNONHOMOYEHHBIM Ha
BbIMOSIHEHNE aAMUHUCTPATMBHOM nNpoueaypbl, OT OOMMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NpUeM LOKYMEHTOB, MPUHATLIX OT 3asBUTENS 4OKYMEHTOB.
HJOMKHOCTHBIM ~ NUUOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbINOSIHEHME
afMUHUCTPATUBHOW Npoueaypbl, SBMASETCA cekpeTapb (Aanee - A0SMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a HanpasfieHME MEXBELOMCTBEHHbIX 3anpoCcoB).
3.4.2. [lomkHOCTHOE nvuo, OTBETCTBEHHOE 3a HanpaslieHne
MeXBeOMCTBEHHbIX 3anpocoB, (OpMUPYeT W HanpasBnseT B 3JIEKTPOHHOM hopme
NnocpeacTBOM CUCTEMbI MEXBEAOMCTBEHHOIO 9MNeKTPOHHOro B3auMmMoaencteus (npwu



OTCYTCTBUN  TEXHUYECKOW BO3MOXHOCTM — MHbIMM cnocobamu) 3anpocbl O
npefoctaBneHNn OOKYMEHTOB W CBeAEHUW, npefyCMOTPEeHHbIX MyHKTom 2.6.1
afMVUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPATMBHbIE MpoUenypbl, YCTaHaBNMBAeMble HACTOSLWMM  MYHKTOM,
BbIMOMHATCS B AeHb NPUHATUS 3asiBlIEHNA Ha pacCMOTPEHME.

Pesynbtatamn  BbLINOMHEHUS  aOMUHUCTPATMBHBLIX — Npoueayp  SABNATCA:
HanpaBfieHHble B OpraHbl BflacTm U (MnNu) nonBedOMCTBEHHble oOpraHaMm BriacTu
opraHusauuu 3anpocsi.

3.4.3. Cneumanuctbl  MOCTaBLUMKOB  [daHHbIX HAa OCHOBaHMM  3anpocos,
NOCTYNUBLLNX Yepe3 CUCTEMY MEXBELOMCTBEHHOIo 3MEKTPOHHOro B3auMOAENCTBUS,
npegoCcTaBNAT  3anpawmBaemMble LOKYMEHTbl (MHpopmMaunio) unm  HanpasnawT
yBeAOMIEHNA 006 OTCYTCTBMM JOKYMEHTa M (unu) mHdopmaumm, Heobxoaumbix Ons
npeaocTaBnNeHNa MyHULMNanbHOW ycnyr (aanee — ysegomrneHne ob otkase).

AOMUHUCTPaATUBHbIE MpoUeaypbl, YCTaHaBnMBaeMble HACTOSALWMUM MYyHKTOM,
BbIMOMHATCSA B TeyeHue Tpex AHeW CO [OHS MOCTYNMeHna MeXBegOMCTBEHHOro
3anpoca B OpraH WUnu opraHusauuio, npegocTaBnsawowmne AOKYMEHT MU MHopmauumto,
€CIN MHble CPOKM NOArOTOBKU WU HanpaBreHuUs OTBETa Ha MEeXBEOOMCTBEHHbIN 3anpoc
He YyCTaHoOBMeHbl defeparnbHbIMX 3akoHamMu, NpPaBOBbIMM akTamu [lpaBuTenbcTBa
Poccunckon ®epepauumn 1M NpUHATLIMU B COOTBETCTBUMM C doefiepalnbHbIMU 3aKOHaMu
HOpMaTUBHbLIMM NMPaBoOBbIMY akTaMu Pecnybnuku TatapctaH.

PesynbTatamn  BbINOMHEHUS  aAMUHUCTPATMBHbLIX  Npouenyp  SABMSHOTCS:
AOKYMeHTbI (cBefeHuns), Heobxoaumble ANs NpeaoCcTaBneHns MyHUUUNanbHOW ycryru,
nnbo yBegomneHne ob oTkase, HanpasfeHHble JOSHKHOCTHOMY IuLy, OTBETCTBEHHOMY
3a HanpasneHne MexXBeJOMCTBEHHbIX 3anpOCOB.

3.4.4. [ormKkHOCTHoE nnuo, OTBETCTBEHHOE 3a HanpasneHue
MEeXBeLOMCTBEHHbIX 3aNpPOCOB:

nosiyyaeT 3anpalmBaemble Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3MEKTPOHHOMO
B3aMMOOENCTBNA [JOKYMeHTbl (CBedeHud), Heobxoaumble [N NpeaocTaBneHus
MyHUUMNanbHon ycnyru, nmbo ysegomneHne ob oTkase npu OTCYTCTBUM AOKYMEHTa U
(vnn) nHpopmaumm;

npv HaNU4YMM OCHOBAHWI, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, MNOAroTaBNMBaeT MPOEKT pelleHns o6 oTkase B MNpuemMe [LOKYMEHTOB,
HeobXxoauMbIX ONs NpeaocTaBneHns MyHULUNANbHOW YCryru.

MpoekT peweHns o6 oOTKase B nNpuemMe [OOKYMEHTOB, HeobOXoaumbiX And
npegocTaBneHns MyHULMNansHOM yCnyru, ¢ ykasaHnem npuyunH otkasa (B criydae, ecnu
OCHOBaHUA ONs OTKa3a B npuemMe OOKYMEHTOB, HeobXoauMMblx ANs npeaocTaBneHus
MYHULUMNANbHOW YCNYrn, CBA3aHbl C HapyLLUEHWEM YCTaHOBIEHHbIX TPeboBaHNN K Takum
AOKYMEHTaM, OCHOBaHUS AN OTKasa B rnpuveme [OOKYMEHTOB [OMMKHbl cogepXaTtb
MHOPMaUUIO O HaMMEHOBAHUN OOKYMEHTOB (MHOpMauuKn, CBeaeHU), KOTopble He
npeacTaBneHbl, coaepXaT HeOOCTOBEPHble W (MnKM) NPOTUBOPEYUBLIE CBEAEHMS,
odopMIieHbl C HapyLWeEHWeM YCTaHOBMEHHbIX TpeboBaHWK), HanpaenseTcs Ha
cornacosaHve B YCTaHOBIIEHHOM Mopsake MNOCPeaCcTBOM CUCTEMbl  3NEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHve npoekta peweHuns o6 oTkaze B NpuMeMe [OOKYMEHTOB,
HeobXxoauMbIX ANA NPeAoCTaBfeHNs MYHUUUNANbHOM YCNyry, OCYLEeCTBASeTCA B
nopsgke, npegyCMOTPeHHOM MyHKTOM 3.5.3 agMUHUCTPaTUBHOIO pernamMeHTa.

AOMWHUCTPATMBHbIE MNpoUEaypbl, YCTaHaBNMBAEMble HACTOSALMM  MYyHKTOM,
BbIMOMNHATCS B AeHb NOMyYeHna cBeaeHNn N0 MeXBEeJOMCTBEHHbIM 3arnpocam.

Pesynbtatamn  BbINOMHEHUS  aAMUHUCTPATMBHLIX  Npouenyp  ABMNSAKOTCA:
AOKYMEHTbI (CBefeHus), Heobxoaumble ANs NpeaoCTaBneHnss MyHUUUNanbHOW yCnyru,
NpoekT peweHns o6 oTkase B nMpuemMe [JOKYMEHTOB, HeobOXoauMmbIX —Ans
npeaoCcTaBnNeHNA MyHULMNANbHOW YCIyri.



3.4.5. WcnonHeHue npoueayp, YkasaHHblx B nyHktax 3.4.2, 344
aAMWUHUCTPATUBHOIO  pernameHTa, npu  HanMuunm  TEXHUYECKOM  BO3MOXHOCTU
ocyLecTBnsaeTcs B aBTOMaTU4YECKOM pexume C NCrnonb30BaHNEM
aBTOMaTU3NPOBAHHON WMHAOPMALNOHHOW CUCTEMBI, NpeaHasHayYeHHOW O OKas3aHus
rocygapCTBEHHbIX U MyHULUMMAanbHbIX YCNyr, B TOM 4YUCfle C MOMEHTa peruncrpaumm
3asBfeHNs B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumanbHbIA  CPOK  BbIMOMIHEHUS aAMWHUCTPATUBHBLIX nNpoueayp,
yKa3aHHbIX B MyHKTe 3.4 agMWHUCTPATUBHOIO perflameHTa, cocTaBnseT Tpu paboudmx
AHS.

3.5. lNoarotoBka pesyrnbTaTta MyHULMMNANBHOW YCNyrn

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHMUS agMUHUCTPATMBHOM Npouenypbl
ABMSAETCA MOCTYMMeHne OT LOSMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpasfieHue
MEXBEOOMCTBEHHbIX  3anpocoB, [OOKYMEHTOB (cBegeHuin), Heobxooumbix Ans
npegocTaBneHns MyHULUMMNansHOM YyCnyru.

[OMKHOCTHBIM NIMUOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME aAMWHUCTPATUBHOM
npoueaypbl, SBMSEeTCA cekpeTapb (fanee - OOMKHOCTHOE Nuuo, OTBETCTBEHHOE 3a
NOAroTOBKY pesynbTaTa NpefoCTaBNeHNa MyHULMNANTbHOW YCryri).

3.5.2. [dofmkHOCTHOEe nuuo, OTBETCTBEHHOE 3a MNOoAroTOBKY pesynbTaTa
npeaocTaBneHnsa MyHULMNANbHOW YCyrn:

paccMmatpmBaeT COPMUPOBAHHBIA KOMMSEKT OOKYMEHTOB, HeobxoauMbiX Ans
npeaocTaBneHnsa MyHULMNAIbHOW YCRyru;

npu BbISIBIEHMM OCHOBaHUM Ofsl OTKasa B NpeaocTaBfieHUn MyHULMManbHOW
YCNyru, ykasaHHblX B NyHKTe 2.8.2 agMWHUCTPATUBHOIO perfameHTa, noarotaBnveBaeT
NPOEKT pelleHnsa o6 oTkase B NpeoCcTaBfeHUM MyHULMNANbHOW YCIyru;

B Crnyyae OTCYTCTBMS OCHOBaHWW AnNd OTKasa B nNpeaocTaBneHun
MYHUUUNANbHOW  YCIyrn, NPegyCMOTPEHHbIX MyHKTOM 2.8.2 agMUHUCTPaTMBHOIO
pernameHTa, MO WUTOraM pPacCMOTPEHUs  OOKYMEHTOB, HeobxoouMmbix — Ang
npegocTaBneHns MyHUUMNanbHOW yCnyru, MOAroTaBNMBaeT MNPOEKT peaynbraTta
npeaocTaBneHna MyHULMNanbHON YCryrn B COOTBETCTBUM C NOAMNYyHKTaMn 1 — 3 nyHKTa
2.3.1 aaMMHNCTPATUBHOIO perfnamMeHTa;

HanpaBnsieT  MNOArOTOBMEHHbLIN  MPOEKT  pes3ynbrata  NpefocTaBreHus
MYHUUMNANbHOM YCIYyrM Ha corflacoBaHWe B YCTAHOBSIEHHOM MOPSAKE NOCPenCTBOM
CUCTEMbI 3NEKTPOHHOIO AOKYMeHToobopoTa.

AOMUHUCTpaTMBHbLIE Mpoueaypbl, YCTaHaBnMBaeMble HACTOAWUM MYHKTOM,
BbINOJSTHAOTCSA B TeYEHUe ogHOro paboyvero aHs.

Pesynbtatamu BbINOSIHEHUS agMWHUCTPATMBHBLIX Npoueayp SBASKTCA: MNPOEKT
pelieHnsa o6 oTkase B NpeoCTaBeHUN MyHULMNANbHON YCNyrn, CNpaBku (BbIMUCKN).

3.5.3. CornacoBaHue U1 nognucaHuMe npoekTa pesynbTaTa npefocTaBleHus
MyHMUMNANbHOW  ycnyrn (ganee — MpPOeKTbl OOKYMEHTOB) OCYLLUEeCTBASETCH
pyKkoBoguUTENEM CTPYKTYPHOro nogpasfernieHns, OTBETCTBEHHOro 3a MOAroTOBKY
pesynbTata MyHUUMNanbHOW Yycnyrn, 3amectutenem PykosBogutensa Kcnonkoma,
PykosoguTtenem Ncnosnkoma.

lMogroToBreHHblIe NPOEKTbl JOKYMEHTOB, UMEKLLME 3aMevaHnd, BOo3BpaLlarTCcs
Ha [opaboTKy nuuy, OTBETCTBEHHOMY 3a MOAMOTOBKY pe3yrbTaTa MyHMUMNanbHOW
ycrnyrn. locne ycTpaHeHus 3aMedYaHun NpoekTbl JOKYMEHTOB MOBTOPHO nepearTcs
AN1s1 cornacoBaHus U NoANUCaHUS.

PykoBoautens Mcnonkoma npu  pacCMOTPEHUM MNPOEKTOB  JOKYMEHTOB
npoeepsieT cobnwgeHne agMUHUCTPATMBHOIO pernameHTa AOSMKHOCTHBIMW nuuamu
Mcnonkoma B 4acTM CPOKOB BbINOSIHEHUS agMUHUCTPATMBHBLIX Mpouedyp, UX
nocnefoBaTesibHOCTM M MOMHOTbI, HaNMUYMs  COrfacoBaHMM  YNONTHOMOYEHHbIX
AOIMKHOCTHbIX NnL, Mcnonkoma B cuctemMe 3NeKTPOHHOIo JOKyMeHToobopoTa.



B cnyyae BbiSBrEeHWs  HapylweHuMA B 4acTM  CPOKOB  BbINOJSIHEHUS
aAMUHUCTPATUBHBIX Mpouenyp, UX MocrnegoBaTenbHOCTM U MOMNHOTHI PykoBoauTernb
Wcnonkoma wHUUMMPYET npuBRedYeHne K OTBETCTBEHHOCTU nuu, AO0NyCTUBLUMX
HapyLleHus, B COOTBETCTBUN C MyHKTOM 4.3 agMUHUCTPaTUBHOIO pernamMeHTa.

AOMUHUCTPATMBHbIE Npoueaypbl, YyCTaHaBNMBaeMble HACTOSALWMM  MYHKTOM,
BbINOJSTHAOTCSA B TEYEHUEe ogHOro paboyvero aHs.

PesynbTtatamu BbINOMHEHNA aAMUHUCTPATUBHBLIX Npouenyp SBSKTCA: pelleHme
006 oTkase B npueme AOKYMEHTOB HeobXoaAMMbIX NS NpeaoCTaBneHns MyHULMNanbHON
ycnyru, peweHve o6 oTkase B NPeaoCTaBfEHUM MyHMLMNANbHOW YCryrn, crnpaBka
(BbINUCKA).

3.5.4. MVcnonHeHue npouenyp, YykasaHHbix B nyHkrax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  pernaMmeHTa, npu  Hanuyinum  TEXHUYECKOM  BO3MOXHOCTU
ocyLlecTendeTcs B aBTOMaTU4YECKOM pexume C NCrnonb30BaHNEM
aBTOMaTU3NPOBAHHON WMHGOPMALMOHHOW CUCTEMBbI, NpeaHasHa4YeHHOW AN OKa3aHus
rocygapCTBEHHbIX N MyHULMNANbHbIX YCAYT.

MakcumarbHbIN CPOK BbINOSTHEHUS aAMUHUCTPATUBHbLIX NMpouenyp, yKkasaHHbIX B
nyHKTe 3.5. agMMHUCTPATUBHOIO perfnameHTa, coctaBnseT oguH paboumn oeHb.

3.6. Bbigaya (HanpaBneHne) 3asBuTeNto pesynbtata MyHUUUNanbHOM yCrnyrm

3.6.1. OcHoBaHMeM Hayana BbINOMIHEHNS aAMWHUCTPATUBHOW Mpoueaypbl
ABNAETCA MNONyYeHNe [[OMMKHOCTHBIM JIMLOM, OTBETCTBEHHbIM 33 BbINOSIHEHNE
aAMWHUCTPaATUBHOM nNpoueaypbl, AOKYMEHTa, MOATBEPXAaloLwero npegocraBreHne
MYHMLMNANbHOW yCnyriu.

[OMKHOCTHBIM NIMUOM, OTBETCTBEHHbIM 3a BbIMOSIHEHME aAMWHUCTPATUBHOM
npoueaypbl, SBMSEeTCA cekpeTapb (fanee - OOMKHOCTHOE Nuuo, OTBETCTBEHHOE 3a
Bblaa4vy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [omkHOCTHOE nuuO, OTBETCTBEHHOE 3a Bblgadyy (HanpaBneHue)
[OKYMEHTOB:

obecneunBaetr perucTpauuMid U BHECEHMe CcBedeHuh O  pesynbTaTe
npeaocTaBneHna MyHUUMNAnNbHOW YCNyru B MOACUCTEMY BeAEHWA [OOKyMeHTaLuu
aBTOMAaTU3NPOBAHHON WMH(OPMALMOHHON CUCTEMbI, NpegHa3Ha4YeHHoOW Ons OKa3aHus
rocy4apCTBEHHbIX U MyHULUMUNANbHbIX YCAYT;

n3BeLlaeT 3asBuTenNs (ero npegcraBuTens) cnocobom, ykazaHHbIM B 3asiBIIEHUN,
0 pesynbTaTe NpefoCcTaBneHUs MyHUUUNANbLHOW YCNYyrn U O BO3MOXHOCTM MOMyYeHUs
pesynbTata NnpegocTaBreHnsa MyHuyunansbHom ycnyrn B icnonkome nnu 8 ML,

WcnonHeHne  npouedyp  nNpuM  HanmMuuMnm  TEXHUYECKOW  BO3MOXHOCTU
ocCyLlecTBnsaeTcs B aBTOMaTU4YECKOM pexuve c NCrnonb30BaHNEM
aBTOMaTU3NPOBAHHON WMHGOPMALMOHHON CUCTEMBI, NpeAHa3Ha4YeHHOW ONs OKa3aHus
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

AOMUHUCTPATMBHbIE MNpOLEnypbl, YCTaHaBNMBAEMble HACTOSLIMM  MYHKTOM,
BbIMOMHATCA B TeyeHuMe ogHoro pabovero OHA CO OHA NOoANUCaHUS OOKYMEHTa,
ABMAKOLLErocq pesynbTaTom npegocTaBneHns MyHMLUMNanbHON ycnyru,
YNONHOMOYEHHbIM JOMMKHOCTHBIM Ninuom Mcnonkoma (Micnonkomom).

Pesynbtatamn  BbINOMHEHUS  aAMUMHUCTPATMBHBLIX  Npouedyp  SABNAOTCA:
pasMelleHne cBedeHuU O pesynbTaTe MpeaocTaBneHns MyHUUMNanbHOW YCnyrn B
WH(POPMAUMNOHHBIX CUCTEMAX, W3BELLeHVWe 3aaBuTena (ero npeacrtaBuTensl) o
pesynbTate NpegocTaBneHnsa MyHUUUNanbHOM ycriyrn u cnocobax ero nonyveHuns.

3.6.3. [llopsagok Bblgadn (HanpaBneHus) pesynbTata npegocTaBneHus
MYHULMNANbHOW yCnyru:

3.6.3.1. MNpwn obpalleHnn 3aaBuTens 3a pesynbTaToM MyHULMNANbHOW yCryru B
ML, paboTHuK MOL] BblgaeT 3asBuTeNto pesynbTaT MyHULMNansHoOM ycnyrn B oopme
9K3eMnngapa 9MEeKTPOHHOro AOKyMeHTa Ha OymaxHom Hocutene. [lo TpeboBaHuio



3aABUTENSA BMECTE C 9K3EMMNNSAPOM 3MEKTPOHHOIO AOKYMeHTa Ha BymakHOM HocuTene
eMy npefocTaBriseTCs 3K3eMMNAp SMeKTPOHHOro [OKYMeHTa MyTemM ero 3anucu Ha
CbeMHbI HOCUTENb WHMOpMaLUUN WM  HanpasBfeHUs 3K3eMnnsapa 3rEeKTPOHHOro
AOKYMeHTa Mo 9feKTPOHHOW no4vte B agpec 3aasutens. [lpn 3anncu Ha CbeMHbIN
HOCUTEeNb MHAOPMaLMM UNU HanpasleHUn 3K3emnnsapa 3NeKTPOHHOro AOKyMeHTa, Ha
OCHOBE KOTOPOro COCTaBfIEH 3K3eMNNsp 3NEeKTPOHHOro AOKyMeHTa Ha OymakHOM
HocuTerne, no 3MeKTPOHHOM MOoYTe WAEHTUYHOCTb TaKoro 3K3emnnsApa 3NeKTPOHHOro
[OKYMEHTa 9K3eMMnspy 3MeKTPOHHOro JOKyMeHTa Ha ByMaXXHOM HocuTerne 3aBepsieTcs
YMNOSMTHOMOYEHHbLIM COTPYAHWKOM C MCMOMb30BaHNEM YCUMEHHOW KBanvuuMpoBaHHON
3S1IEKTPOHHOM NOAMUCH.

AOMUHUCTPaATMBHbIE Mpoueaypbl, YyCTaHaBNMMBAeMble HACTOSLMM  MYHKTOM,
BbINOSIHAIOTCA B MNOpsSAKe O4YepedHoCTU, B [AeHb NpubbITUS 3asaBUTENS B CPOKM,
yCTaHOBMEHHbIE pernameHToMm pabotsl ML,

Pesynbtatamn  BbINOMHEHWUST  aAMUHUCTPATMBHBIX  npouenyp  ABMASOTCS:
dukcaumnsa dakta Bblgadnm pesynbrtara npegocTaBneHns MyHuumnansHon yenyru 8 AVIC
M®LL, pesynbTaT NpenocTaBneHns MyHUUMNanbHOW YCnyrn, Bbl4aHHbIN 3asBUTESIO.

3.6.3.2. pun obpaleHun 3assuTensa 3a pesynbTaToM MYHULMMNANbHOW YCryru
yepe3 PecnybnukaHCckMi nopTan 3asiBUTENO B JIMYHbIN KabMHET aBTOMAaTU4YECKM
HanpaBsnseTcs OneKTPOHHbIN  0bpa3 [OKyMeHTa, SBNALWerocsa pesynbTtaToM
npegocTaBneHns MYHULMNANbHOM ycnyru, NoANNCaHHbLIN YCUNEHHON
KBanMuLUMPOBaAHHOW 3MEKTPOHHOW NOAMUCHLI0 YNOSTHOMOYEHHOIo AOIMKHOCTHOMO nvua
Ncnonkoma (Acnonkomom).

AOMUHUCTPATMBHbIE Mpoueaypbl, YCTaHaBNMMBAEeMble HACTOSALWMM  MYHKTOM,
BbINOSIHAOTCA B AeHb MOAMUCAHUS OOKyMEeHTa, MOATBepXaaloLwero npefocraBneHve
(oTka3 B npegocTaBneHun) MyHULMNANIbHOW YCNyru, YNOSTHOMOYEHHbIM AOMKHOCTHbLIM
nnuom Ucnonkoma (Mcnonkomom).

Pesgynbtatamn  BbLINOMHEHWS  aAMUHUCTPATMBHLIX  Npoueayp  ABNAKTCA:
HanpaeneHne (nNpegocTtaBneHne) c ucnonb3oBaHnem PecnybnukaHckoro nopTtana
3aABUTEN0 OOKYMEHTa, NOATBEPXAaoLero npegoctaBneHne MyHuUmnanbHOW yCryru
(B TOM yncne oTkas B NpefoCTaBneHuM MyHULUNANbHOW YCIyru).

3.6.3.3. lNpwn obpalLeHnn 3aaBuTens 3a pe3ynbTatoM MyHUUMManbHOW yCrnyru B
Ncnonkom, [OMKHOCTHOE Nnuuo, OTBETCTBEHHOE 3a Bblgayy (HanpasneHue)
[OKYMEHTOB, BblJaeT 3asBUTEN0 pesyrnbTaT MyHuumnanbHon ycnyru. Mo tpeboBaHuio
3aaBUTENA BMECTE C 9K3EeMIMMSIPOM 3NEKTPOHHOIrO AOKYMEHTa Ha BymMaxHOM Hocutene
eMy npefocTaBrieTcs 3K3eMNNAp SMNEeKTPOHHOro AOKYMeHTa MnyTemM ero 3anvcu Ha
CbEeMHbIN HOCUTENb WH(OPMaLUUN WUNM HanpaeBfeHUa 3K3emnndpa ANEeKTPOHHOro
AOKYMeHTa Mo 3M1eKTPOHHOM NoyTe B apec 3asiBuTens.

AOMUHUCTPaTMBHbIE Mpoueaypbl, YyCTaHaBNMMBAaeMble HACTOSALMM  MYHKTOM,
OCYLLEeCTBNATCA B MNOpsgke oYepegHocTH, B AeHb npubbiTus 3aaBuTens B
cooTBeTCTBUM C [1paBunammn BHyTPEHHEro TPyAOBOro pacrnopsaka Vicnonkoma.

PesynbTatom BbINONHEHNA aAMUHUCTPATUBHBIX Npoueayp SBNATCA: hukcauns
hakta Bblgauyn  pesynbrTata  MpefocTaBneHuss  MyHUUMnanbHOW  ycryrm B
aBTOMaTU3NPOBAHHOMN WH(OPMALMOHHON cucTteme, npeaHasHayeHHOW AN OKa3aHus
rocygapCTBEHHbIX N MyHULMNAnbHbIX YCYT.

3.7. icnpaBneHne TeXHNYECKMX OLLIMBOK
3.7.1. B cny4yae obHapyXeHNss TEXHNYECKOM OLLIMOKN B AOKYMEHTE, ABMNSAOLLEMCS
pe3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asBuUTenb HanpasndaeT B cnonkom:
3asBneHne o6 wucnpaBneHUn TexXHU4eckon owmnbkn (npunoxeHme Ne 5 K
HacTosALeMY aAMUHUCTPATUBHOMY pernameHTy);
AOKYMEHT, BblAaHHbIN 3asBUTENO KaK pe3ynbTaT MyHUMUMNanbHOW YCnyrun, B
KOTOPOM COOEPXMUTCS TeXHMYeckasa owmnobka;



AOKYMEHTbI, UMEIOLME HOPUANYECKYID CUMY, CBUOETENbCTBYHOLUME O Hannymm
TEXHUYECKOWN OLUNGKMN.

3asBneHne o6 ncnpaBneHUM TEXHMYECKOW OLUMOKN B CBEOEHUSIX, yKas3aHHbIX B
OOKYMEeHTe, 4BngoWeMca  pe3ynbTatoM  MyHuMUMnanbHOW  ycnyru, nogaeTcs
3asBuTenem (ynomHOMOYEHHbIM NpeacTaBUTenemM) NOYTOBbIM OTNpaBrieHneM (B TOM
yncne C UCNonNb3oBaHMEM 3MEKTPOHHOM NOYTbI), MO0 Yepes PecnybnukaHckuii nopTan
nnm MoLL.

3.7.2. [OmKHOCTHOE JfiMUO, OTBETCTBEHHOE 3a [MpUeM  [OKYMEHTOB,
ocyllecTBNgeT npuveMm 3adaBneHMss 00 uncnpaBneHuuM  TEXHUYEeCKOM  OLMnBKW,
pernctpupyeT 3asiBfieHMe C MNpUIoOXeHHbIMM JOKyMeHTaMu W nepegjaet  ux
AOMKHOCTHOMY NULY, OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

AOMUHUCTPATMBHbIE MpoUenypbl, YCTaHaBNMBAeMble HACTOSLWMM  MYHKTOM,
BbINOJSTHAIOTCA B TEYEHNE O4HOro paboyero AHs ¢ Aatbl perncTpaumm 3asBeHus.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLueayp SABASIOTCA: NPUHATOE
N 3aperMcTpMpoBaHHOE 3asiBNieHWe, HanpaBfieHHOEe Ha PacCMOTPEHME OOSMKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a 006paboTKy AOKYMEHTOB.

3.7.3. [omkHOCTHOe nuuo, OTBETCTBEHHOe 3a 00paboTKky [OKYMEHTOB,
paccmaTpmBaeT [OOKYMEHTbl M B LEnsX BHECEHWUS WCMNpPaBfeHUn B [OKYMEHT,
ABNAOLLMIACA pe3ynbTaTtoM NPeaoCcTaBfeHns MyHUUMMNAnNbHOW YCIyru, OCyllecTBnsieTt
npouenypbl, NpPegycCMOTPeHHble MyHKTOM 3.5 agMUWHUCTPATMBHOIO perfiamMeHTa, u
Bbl4aeT WCMpaBfieHHbI AOKYMEHT 3asBUTENt0 (YNOMHOMOYEHHOMY MpPeACTaBUTENIO)
NINYHO MOA4 POCMUCL C U3bATUEM Yy 3aaBuUTend (YNONHOMOYEHHOro npeacTaBuUTENs)
opurMHana goKymeHTa, B KOTOPOM COOEPXKUTCA TeXHMYeckasn ownbka, unu Hanpasnset
B agpec 3aaBuTens MNOYTOBbIM OTNpaBfneHnem (nocpeacTBOM 3SfEKTPOHHOM MOYTbI)
MMCbMO O BO3MOXHOCTWU MNONYyYEeHUA LOKYMEHTa npu npegocTaBneHun B Mcnonkom
opuruHasna SOKYMEHTa, B KOTOPOM COAEPXKUTCH TEXHUYEeCcKas oLmbka.

AOMUHUCTPATMBHbIE MNpOLEaypbl, YCTaHaBNMBAEMblE€ HACTOSILLMM MYHKTOM,
BbINOSIHAIOTCA B TeyeHue ABYX paboumx OHen nocrne OoBHapyXeHUs TEXHUYECKOM
ownbkn wunu nonydeHmss OoT nbOro 3aMHTEpPecoBaHHOINO nuua 3asiBNeHns o
AONyLEeHHOW owmnbke.

Pesynbtatamm  BbINOMHEHUS  agMUMHUCTPATMBHBLIX  Npoueayp  SBNATCA:
BblAaHHbIN (HanpaBfieHHbIN) 3asABUTEN0 JOKYMEHT.

4. Nopspok u hopMbl KOHTPONSA 3a NpefocTaBlieHUEM MyHULMNANbHON
ycnyru

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COBMOAEHNEM M UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMU NL@MUN NOMOXEHWUI aAMUHUCTPATUBHOMO
perrnameHTa 1 MHbIX HOPMaTMBHbIX MPABOBbLIX AKTOB, YCTaHaBNMBaOLWMX TpeGoBaHNS K
npenocTaBneHnio MyHULMNANbHOW YCyrn, a Takke NPUHATUEM UMW peLLeHNiA

KoHTpomnb 3a NMONHOTOM U Ka4yeCTBOM MpefoCTaBfeHUs MyHULMUNANbHOW yCnyru
BKMNo4YaeT B ceba BbiSIBNEHME W YCTPAHEHWE HapyleHurW npaB 3adBuUTENEN,
npoBedeHMe NpPOBEPOK cobniogeHns npoueayp NpeaocTaBneHns MyHULMNanbHON
ycryr, NoAroTOBKYy peleHun Ha aencteus (6e3gencrTBme) OOSMKHOCTHBIX N opraHa
MECTHOro camoyrpaBreHus.

dopmamMn  KOHTpOSiss 3a COGMOEHMEM  UCMOMNHEHUS  aAMUHUCTPATUBHBIX
npoueayp ABNAITCS:

1) npoBepka M cornacoBaHwe MNPOEKTOB [AOKYMEHTOB MO MpedoCTaBfeHUnto
MYHUUUNANbHOW YCRyru;

2) npoBoguMble B yCTaHOBMEHHOM nopsiake NpOBEPKM BeAeHus
AEenonpon3BOACTBa;



3) npoBefeHne B YCTAHOBEHHOM NOPSAAKE KOHTPOJSbHbIX NPOBEPOK cobnioaeHns
npoueayp NpeaocTaBreHnst MyHUUMNAnbHOWM YCyru.

B uensx TeKkywero KOHTPONS WCMOMb3YyTCA CBeAEHUd, WMelLmecs B
3NeKTpoHHOM 6ase [aHHbIX, CnyxebHas KoppecrnoHAeHuusl, YCTHass U NUCbMEHHasi
MHOpMaUnNA OOSMKHOCTHBIX NAUL, OCYLLECTBISIOWMX BbINOSIHEHWE aMUHUCTPATUBHBIX
npoueayp, XXypHarsbl y4eTa COOTBETCTBYIOLLNX AOKYMEHTOB U ApYrMe CBeAEHMS.

[na  ocywecTBNeHUs  KOHTPONs  3a  COBeplUeHWeM  OencTBurM  npu
npenocTaBneHnM MyHUUUNANbHOW YCNYrM U NPUHATUN PELLEHNA PYKOBOAUTESO opraHa
MECTHOro camoyrnpasneHus NpeAcTaBSTCA CNpaBku 0 pesyrnbTaTax NnpegocTaBneHuns
MYHULUMUNANbHOW YCRyri.

O cnydadx W npuyMHax HapylleHusi CpOKOB, MocrnefoBaTesfibHOCTU W
coAepxaHuss aAMUHUCTPATUBHBLIX Mpouenyp OO/MKHOCTHblE nuua  HemMeasleHHOo
MHAPOPMUPYIOT PYKOBOOUTENS OpraHa, NpeaocTaBnsowero MyHuumnanbHy ycnyry, a
TakKke NpeagnpuHMMatoT CPOYHbIE MEPbI MO YCTPAHEHWUIO HAPYLLEHUNA.

Tekywmn KOHTpONb 3a cobniogeHnem nocnegoBaTenbHOCTU  AENCTBUM,
onpeaeneHHbIX aAMWUHUCTPaTUBHbBIMU npoueaypamm no npenoCcTaBnNeHnIo
MYHUUMNANbHOM YCRyrK, OCYLECTBNAeTCs 3aMecTUTeNneM pykoBoauTena opraHa
MECTHOMO  CaMOynpaBfieHUsl, OTBETCTBEHHbIM 3a OpraHu3auuio pabotbl no
npegoCTaBNeHN0 MyHUUMNANbLHOW YCNYyrn, HadarbHUKOM OTAeria, OCyLleCTBNSALWero
opraHmsauuio paboTbl N0 NPeaoCTaBnEHNI0 MyHULMNANBHOW YCAYTW.

[MepeyeHb  OOMKHOCTHBIX WL,  OCYLLUECTBASKOWMX  TEKYLWWUN  KOHTPOSb,
YyCTaHaBMMBAETCA MNOSIOXKEHNAMM O CTPYKTYPHbIX NOApa3derieHusix opraHa MeCTHOro
camoynpasneHns U JOMKHOCTHbIMU perfnamMmeHTamu.

4.2. Nopsgok 1 NepMoaMyHOCTb OCYLLECTBIIEHUS NNAHOBLIX M BHEMNMAHOBbLIX MPOBEPOK
NOMHOThI M Ka4yecTBa NpefoCTaBneHns MyHULUUNANsHOM YCIyru, B TOM Yncne nopsgok un
dOpPMBbI KOHTPOSIS 3@ NOSTHOTOM N Ka4eCTBOM NpeaoCcTaBeHna MyHULUNAIbHOW YCryru

4.2.1. KOHTpOMb 3a NOfHOTOM N Ka4eCTBOM MpeaoCcTaBneHNs MyHULUNansHON
yCryru ocyLiecTensieTcs B popmax:

1) npoBeaeHUs1 NPOBEPOK;

2) paccmoTpeHud xanob 3aasutenen Ha gencteus (besgencrtene) Mcnonkoma, a
TakKe UX AOMKHOCTHbIX NML, MyHUUUNANbHBIX CIyXXaLlmX.

4.2.2. B uensax ocywecTBneHnsa KOHTPOSIS 3a NOSTHOTOMN N Ka4eCTBOM
npeaocTaBneHNa MyHULMNANIbHOW yCyrn NPOBOASTCS MMaHOBbIE U BHEMNNAHOBbIE
nposepkn. MNMopsaok n NEpUOANYHOCTb OCYLLIECTBIIEHMS NITaHOBbLIX MPOBEPOK
yCTaHaBnmBaeTcs nnaHoM pabotel Micnonkoma. MNpun npoBepke MOryT paccmaTpuBaTbhbCs
BCE BOMNPOCHI, CBA3aHHbIE C NpefoCTaBfiEHMEM MYHULMNANbHOM yCrnyrn (KOMMMAEKCHbIE
NPOBEPKN), UM OTAENBbHbLIN BONPOC, CBA3aHHbIN C NpegoCTaBneHnemM MyHUUunanbHom
ycnyru (TemaTtudeckune npoBepkun). NpoBepka Takke MOXET NPOBOAUTLCS NO
KOHKpETHOW xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCSA B CBSI3M C MPOBEPKOW YCTPaHEHNS
paHee BbISBMEHHbIX HAapPYLLUEHUN agMUHUCTPATUBHOIO perfaMmeHTa, a Takke B criyyae
nonyyeHus xxanob 3asisutenen Ha genctena (6esgencrame) Mcnonkoma, a Takke nx
AOIMKHOCTHbIX ML, MyHULMNAMNbHbBIX CIyXaLlmX.

4.2.4. PesynbTaTbl NpoBepkn ohopmMnsaioTcsa B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCHA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHMS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX UL, OpraHa, NpeaoCTaBrAoLWero
MYHUUMNANbHYIO YCNyry, 3a peleHus n agencreus (6esgencreme), NpuHMMaemble
(ocylecTBnaemble) UMW B XOA4Ee NPeAoCTaBeHNsa MyHULMNAanbHOM YCnyru



Mo pesynbTatam nNpoBeAEeHHbIX MPOBEPOK B Criyyae BbISABMEHUS HapyLleHWUi
npas 3asiBUTENen BUHOBHbIE N1La NPUBIIEKalTCs K OTBETCTBEHHOCTN B COOTBETCTBUN C
3akoHogaTtenscTBoM Poccunckon denepaumn.

PykoBoautenb opraHa MeCTHOro camoyrnpaBfieHWsi HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE pPacCMOTpeHne 3asBreHun.

PykoBoautenb (3amMectuTenb pPyKOBOAUTENSA) CTPYKTYPHOro noapasferneHuns
opraHa MeCTHOro camoyrnpaBsrieHUsi HeceT OTBETCTBEHHOCTb 38 HECBOEBPEMEHHOE U
(M) HeHagnexaiiee BbINOMHEHWE aAMWHUCTPaATUBHBLIX [OEWCTBUN, YKa3aHHbIX B
pasgene 3 agMVUHUCTPATUBHOIO pernamMeHTa.

[OMKHOCTHbIE NMUa W WHble MyHUUMNAnbHble CcryXawue 3a peleHns wu
aencteua (besgencTeune), NnpuHMMaeMble (OCyLLecTBNAeMble) B Xo4e NpeaoCTaBneHns
MyHULMNanbHOM ycnyru, HecyT OTBETCTBEHHOCTb B yCTaHOBMNEHHOM
3aKoHOOaTeENbLCTBOM MOPSIAKE.

4.4. lonoxeHusi, xapaktepuayoLime TpeboBaHus K nopagky u oopmam KOHTPOss 3a
npenocTaBneHMEM MyHULUMNANbHOW YCAyrk, B TOM YMCIE CO CTOPOHbI rpaxaaH, nx
obbegMHEHUN N opraHM3auumn

KoHTponb 3a npegoctaBneHneM MyHUUMNANbHOM YCIYyrM CO CTOPOHbI rpaxiaH,
nx obbeauHeHWn W opraHusauui, OCYLLECTBNAETCA NOCPeACTBOM OTKPbITOCTU
AEATEeNbHOCTM  opraHa  MeCTHOro  camoynpasfeHua  npuv  npegocTaBfieHun
MYHULMNANBHOW YCAyrn, NonyyYyeHnUs NosIHOW, akTyanbHOW 1 JOCTOBEPHOW MHopMaLmn
0 nopsgke NpefocTaBfeHns MyHUUMNANbHOW YCriyrn M BO3MOXHOCTU gocyaebHoro
paccMoTpeHnsa obpalleHnin (kanob) B npouecce npeaocTaBneHUss MyHUUMNanbHOM
yCnyru.

5. AlocyaebHbIN (BHECYAEeOHbIN) NOPAAOK 00XanoBaHUA peLueHU U AeNCTBUN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBNAOLWEro MyHMLMNanbLHY ycnyry,
MHOropyYHKLMOHANbLHOIO LieHTpa NpeaoCcTaBleHNA rocyAapCTBEHHbIX U
MyHUUMNanNbHbIX YCNYr, OpraHM3auun, ykasaHHbIX B 4actu 1.1 cratbmn 16
PenepanbHoro 3akoHa Ne210-®d3, a Takke UX AOIMKHOCTHbIX Nuu,
MyHULUMNanbHbIX CRyXawmx, paboTHUKOB

5.1. 3agBuTtenn wumerT npaBo Ha obxanoBaHMe B AocygebHom nopsake
peweHnn n genctsun (6esgenctens) opraHa, NpefoCTaBASKOWEro MyHULMNANbHYO
yCnyry, OOSDKHOCTHOrMO nuvua opraHa, nNpefocTaBnsioWeEro MyHUUMNAanbHY YCnyry,
MYHMUMMNANbHOIMO  CryXallero, pykoBoaWTeENst  opraHa,  npegocTaBnsoLwero
MYHMLMNANbHYHO ycnyry, MHOrOYHKLMOHANbHOIro LeHTpa, paboTHuKa
MHOIO(PYHKLMOHANbHOIO LeHTpa, opraHnsaumn, NnpeaycMOoTPEeHHbIX YacTbio 1.1 ctaTby
16 ®epepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHNKOB.

3asBuTenb MOXeT 06paTUTLCA C Karnobou, B TOM YUCIE B CReayroLmnX crny4vasx:

1) HapyLeHne cpoka pernctpaumm 3anpoca o NpeaocTaBneHn MyHUUUnanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBneHns MyHuuMnanbHOW ycnyrn. B ykazaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3adBUTENEM PeLUEHUn U OENCTBUN
(6e3nencTBmst) MHOMOMYHKUMOHANBHOIO UeHTpa, paboTHMKA MHOrogyHKUMOHANbHOro
LEeHTpa BO3MOXHO B Cliydae, €Cnn Ha MHOrO(YHKUMOHANbHbLIN LIEHTP, PELLUEHUs U
pencteus  (6e3gencTBmMe)  KOTOpOro  obkanykTcd, BO3fOXeHa  YyHKUMA  no
NpeaoCcTaBNeHN0 COOTBETCTBYHOLWMX MYHULMNANbHbLIX YCNyr B MOMHOM obbeme B
nopsgke, onpegeneHHoM Yyactero 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHMe Yy 3aaBUTENA LOOKYMEHTOB WM WHQopmauunm  nmbo
OCYLLECTBNEHNS [OENCTBUW, NpeacTaBfieHne WnM  OCYLECTBIEHME KOTOpbIX He



npegycMOTPEHO HOPMAaTMBHbIMW  MpaBoOBbIMW  akTamu  Poccunckon ®depepaunu,
HOpMaTUBHbIMW MNpaBoBbIMM akTamu Pecnybnukn TatapcTtaH, MyHUUMMNANbHbIMU
NpaBOBbIMW aKTaMu 451 NPeaoCTaBNEHNA MYHMLMNANbHOW YCYTu;

4) oTka3 B npueme [OOKYMEHTOB, MNpefocTaBreHne KOTOpbIX MpedyCMOTPEHO
HOpMaTUBHbIMKA MpaBoBbiMW akTamu Poccuiickon degepaumm, HOPMATUBHbLIMU
npaBoBbIMK akTamun Pecnybnuku TatapctaH, MyHUUMNanbHbIMKW MPaBOBbIMU aKTamu
ANS NpeaocTaBneHNs MyHULMNANbLHOM YCNyrn, Y 3asBUTENS;

5) oTka3 B npegoCTaBneHnn MyHUUUNANLHOW yCryrn, ecrnv OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaeparnbHbIMM 3aKOHAMU M MPUHATLIMKM B COOTBETCTBMM C HUMU
WHBIMW HOPMaTUBHBIMW MpPaBoBbIMU akTamu Poccuirckon dPepepaumn, 3akoHamu U
WMHBIMW HOPMaTUBHbBIMM NPaBoBbIMKU akTammn Pecnybnukn TaTapctaH, MyHULMNANbHbIMM
npaBoBbIMW akTamu. B ykasaHHOM crniyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue
3agBuTENEM peLleHnn 1 aencTBun (6e3nenctanst) MHOrOQYHKLMOHANbHOroO LEeHTpPa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LeEeHTpa BO3MOXHO B Cryyae, ecnu Ha
MHOTrOOYHKLMOHAlNbHbLIN  LIEHTP, peweHus u genctena (6esgencresme) KOTOporo
obxanylTcs, BO3MOXeHa QYHKUMA MO  NpedoCTaBfieHUI0  COOTBETCTBYHOLLMX
MyHMUMNANbHbIX yCryr B MOMHOM obObemMe B nopsgke, onpedeneHHom 4vactbio 1.3
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENSA MpPUM NPEaOCTaBlEHUN MYHULUMMANbHOW YCnyru
nnatbl, He MpPeayCMOTPEHHOM HOPMATMBHbIMM MNpaBoOBbLIMW akTamu Poccuinckon
depepaumm, HOpMaTMBHbIMM  MNpaBOBbIMM  akTamn  Pecnybnukm  TatapcTah,
MYHMLUMNANbHBIMU NPABOBbLIMU aKkTamu;

7) oTKa3 opraHa, NPegoCTaBMAIOLWEro MyHULMUNANbHYO YCyry, AOMKHOCTHOMO
nvua opraHa, nNpefocTaBnAwLWEero MyHULMNANbHY YCyry, MHOrO(YHKUMOHANbHOMo
LeHTpa, paboTHMKA MHOrOYHKLMOHANBHOrO LIeHTpa, opraHmM3aumi, NnpeaycMoTPEHHbIX
yacteto 1.1 cratbm 16 depepanbHoro 3akoHa Ne 210-P3, unu mx paboTHUKOB B
ncnpaBneHnn [ONYyLEHHbIX UMK OrnevyaTtok M OWKMbOK B BblAaHHbIX B pe3ynbTarte
npeaocTaBneHna  MyHUUMNAanbHOM  yCcrnyrm  AOKYMeHTax  nubo  HapyleHue
YCTQHOBMEHHOIO CpOKa Takux wucrnpasneHun. B ykasaHHoOM cnydae pocyaebHoe
(BHecyoebHoe) obGxanoBaHwe 3asBUTENEM peweHun u gencrteun (6e3pencreus)
MHOIMO(YHKUMOHANbHOro  LUeHTpa, paboTHMKa  MHOro(yHKUMOHANbHOMO  LIEHTpa
BO3MOXHO B Cryyae, €Cnn Ha MHOrogyHKLMOHArbHbIA LEHTP, PELeHUs U OencTsBuns
(6e3pencTBme) KOTOPOro obGXanyrTcd, BO3NOXEHA YHKUMS Mo npeaocTaBreHuto
COOTBETCTBYIOLUMX MyHULMNANbHbIX YCryr B MNOoNHOM obbeme B  nopsgke,
onpegeneHHom yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unuM nopsgka Bbldayn [OOKYMEHTOB MO pesynbTaTam
npeaocTaBnNeHNsa MyHULMNANbHOW YCNyru;

9) npuocTaHoBnEHME NpPefoCTaBfeHMs  MYHUUMNAnbHOM  YCIyru, €ecnu
OCHOBaHUS MNPUOCTAHOBMNEHUS He MpeaycMOTpeHbl deaepanbHbIMKM  3aKkoHaMKU ©
NPUHATBIMW B COOTBETCTBUM C HUMMU WHBIMW HOPMAaTUBHbIMW MPABOBbLIMU aKTaMu
Poccuinckon ®depepauunn, 3akoHamMm U UHBIMW HOPMaTUBHLIMM MPABOBLIMW aKTamMu
Pecnybnukn TaTapctaH, MyHUUunanbHbIMM NpaBOBbIMU akTamu. B ykazaHHOM crniyvae
pocynebHoe (BHecygoebHoe) obkanoBaHWe 3adBUTENEM pPeELIEHMA WU OeUCTBUMA
(6e3nencTBmst) MHOMOMYHKUMOHANBHOIMO UeHTpa, paboTHMKA MHOrogyHKUMOHANbHOro
LEeHTpa BO3MOXHO B Cliyyae, €CNn Ha MHOrO(YHKUMOHAsbHbLIA LIEHTP, PELLUEHUs U
pencteus  (6e3genctBuMe)  KOTOpOro  obkanykTcd, BO3fOXeHa  YyHKUMA  no
NpeaoCTaBNEHNIO COOTBETCTBYHOLMX MYHULMNANbHbLIX YCNyr B MOMHOM o6beme B
nopsigake, onpegeneHHom vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3aaBUTENA MNpU NPEAOCTaBMEHUN MyHUUMNANbLHOW YCRyru
AOKYMEHTOB WMNU MHGOPMauuu, OTCYTCTBME M (MNM) HELOCTOBEPHOCTb KOTOPbLIX He
yKasblBanuncb npu nepBoHavyanbHOM OTka3e B npueme JOKYMEHTOB, HeOOXoauMbIX Ans
npeaocTaBneHNa MyHULMNANbHON ycnyrn, nMbo B NpeaocTaBneHnn MyHULMNAanbHOM



YCNyru, 3a WUCKIYEHNEM CRnyyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM crniyvyae gocyaebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTenem peLueHun n AencTenm (6esnencraus)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(PYHKUMOHANbHOMO  LieHTpa
BO3MOXHO B Cry4yae, €CNn Ha MHOrO(YHKLMOHAMbHbIA LUEHTP, PEeLeHns 1 AencTBus
(6e3pencTBme) KOTOpPOro obGxanyrTcd, BO3NOXEHA QYHKUMS MO npeaocTaBreHuto
COOTBETCTBYIOLUMX MyHUUMNANbHbIX YyCryr B NONHOM obbeme B  nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

5.2. Xanoba nopgaetcs B nucbMeHHOM ¢opmMe Ha OymaxHOM HocuTene, B
3IeKTPOHHOM hopMe B  OpraH, npefocTaBfSWNA  MYHULMNANBHYO  YCNyry,
MHOIO(YHKUMOHANbHbLIN LEeHTP B0 B COOTBETCTBYHOLWMI OpraH rocyaapCTBEHHOM
BNacTn, SABNALWMIACA ydpeauTeneM MHOroyHKUMOHanNbHoOro ueHTpa (ganee -
yypeouTenb  MHOMO(YHKUMOHANbHOrO  LUeHTpa), a Takke B  OpraHusauum,
npeaycMoTpeHHble YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93. XKanoobwl
Ha pelweHus n gencteusa (besgencrtene) pykoBOAUTENS OpraHa, npeaocTaBnsioLlero
MYHMUMNANbHYO YCryry, NoAalTCA B BbILLECTOAWMN opraH (Npu ero Hanuvyumn) nnbo B
crniydyae ero OTCyTCTBUSA pacCcMaTpuMBaOTCS HEMOCPEACTBEHHO PYKOBOAMTENEM OpraHa,
npeaocTaBnsAwLWLero MyHuuunanbHyto ycnyry. >Kanobbl Ha pelleHuss U OencTeug
(6e3pencteme) paboTHMKA MHOroYHKLUMOHANBLHOMO LEeHTpa nodatnTcss pyKoBOAUTENHO
3TOr0  MHOrOYHKUMOHANbLHOrO LeHTpa. >Kanobbl Ha pelweHns u  OencTBus
(6es3pencTBune) MHOIO(YHKLIMOHANbHOIro LeHTpa nogatorcs yypeauTento
MHOIMO(YHKLUMOHANbHOrO LUEHTpa WM OOSDKHOCTHOMY  nudy,  YNOSTHOMOYEHHOMY
HOpPMaTMBHbIM MpPaBoOBbLIM akToM Pecnybnuku TatapctaH. XXanobbl Ha peleHus wu
aencteus (6es3gencrtemne) pabOTHMKOB OpraHusauui, nNpeaycMOTPEHHbIX 4vacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-O3, nopgalTcs pPyKOBOOUTENSM 3TUX
opraHusauumn.

XKanoba Ha peweHus n gencteus (besgencTsne) opraHa, nNnpegocTaBnAlOLEro
MYHMUMNANbHYK  yCryry, AO/PKHOCTHOMO  fvua  opraHa, npeaocTaBnsAoLero
MYHMUMNANbHYK  YCNYry, MYHUUMNANbHOrO CryXallero, pykoBOOUTENA OpraHa,
NpeaoCcTaBnALWLEro MyHUUUNANbHYO YCNyry, MoXeT ObiTb HanpaBfneHa Mo nouTe,
yepe3 MHOroOYHKLMOHAmNbHbIA  LEHTP, C WUCNOMb30BaHMEM  MHGOPMAaLMOHHO-
TeNeKOMMyHMKauuoHHon cetn  «MHTepHeT», odumumanbHOro canta  opraHa,
npeaocTaBnAloLLIEro MYHULMNANbHYHO ycnyry, EouvHoro nopTana nmnbo
PecnybnukaHckoro noprtana, MH(POPMaLNOHHOM cuUcTeMbl focyaebHoro obxanoBaHus,
a TaKkke MOXeT ObITb NpUHATA Npu NIMYHOM nNpueme 3assutens. XKanoba Ha pelleHus n
AencTeus (6espencTBme) MHOroyHKLNOHANbHOIo LeHTpa, paboTHMKa
MHOIMO(YHKUMOHANbHOro  LEeHTpa MOXeT ObiTb HanpaBneHa Mo nodte, c
MCMonb3oBaHWEM  UHAPOPMALVNOHHO-TENEKOMMYHUKAUNOHHOM  ceTn  «VIHTepHeT»,
odmumanbHOro camTa MHOMOYHKLMOHANLHOIO LUeHTpa, EauHoro noptana nmbo
PecnybnukaHckoro nopTtana, MH(pOpPMaUMOHHON cnuctemMbl gocynebHoro obxxanoBaHus,
a Takke MOXeT ObITb NpUHATa NPU NIMYHOM npueme 3assutens. XXanoba Ha pelueHus u
penctens (6e3gencTBme) opraHusauun, npegycMOTpeHHbIX 4YacTbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB MOXET BbiTb HamnpaBneHa
no noyTe, C WCMNONb30BaHNMEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON CEeTU
«HTepHeT», odumumnanbHbIX CanToB 3TUX oOpraHusauun, EgmHoro noptana nmbo
PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpUHATA NpU IMYHOM nNpueme
3anBuUTENS.

5.3. XKanob6a gomkHa cogepxaTtb:

1) HaumeHOBaHWe opraHa, npPegocTaBfAOWEro MYHULMNANbHY  YCnyry,
AOIMKHOCTHOMO nuua opraHa, npeaoCTaBnAlLWEro MyHUUMNAnNbHy ycnyry, nunbo
MYHMUMNANbHOIO Chyxawero, MHOrogyHKLMOHANbHOrO LUeHTpa, ero pykoBoauTens u
(vnn) paboTHuka, oOpraHuM3auun, NpeaycMOTpeHHbIX Yactbto 1.1 craten 16



®epepanbHoro 3akoHa Ne 210-®3, nx pykosogutenen n (unv) paboTHMKOB, peLleHus 1
aencteus (6esgencTane) KOTopbix obxanyTcs;

2) hamunuio, M4, OTYECTBO (MOcredHee - NpU Hanuyuu), CBeAEeHus o MecTe
XUTenbCTBa 3aaBUTENs - (PU3nyeckoro nuua nmbo HauMeHoBaHWe, CBeAEHNA O MecTe
HaXOXOeHUs 3asBUTENs - IPUOMYecKoro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPoOHHOM NoYThl (MpY HanNn4Mn) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) cBegeHnsa o6 obxanyembix pelleHnax u aencteusix (6esgencrTeun) opraHa,
npegoCcTaBNALWEro  MyHAUMNANbHYK  YCryry, OOSDKHOCTHOrO  fvua  opraHa,
NpeaoCcTaBnALWEro MyHUMUMNanbHYK ycnyry, nmbo MyHUMUMNAnbHOro CryXallero,
MHOIMO(PYHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrogYHKUMOHANBbHOIO  LIEHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®PegepanbHoro 3akoHa Ne 210-
®3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb He COorfaceH C peLleHneM U
penctenem (6esgencTBMeM) opraHa, NpedoCTaBnsAlWEero MyHULMNAnbHY YCryry,
AOIMKHOCTHOMO nuua opraHa, npefocTaBnsAolWero MyHUUMNanbHy ycnyry, nunbo
MYHUUMNANbHOrO  CriyXalwlero,  MHOFO(YHKUMOHaNbHOro  uUeHTpa, paboTHuKa
MHOIOYHKLMOHANbLHOIO LieHTpa, opraHnusaumin, npegycMoTpeHHbIX YacTbio 1.1 cTtatbu
16 ®epepanbHoro 3akoHa Ne 210-93, mx paboTHukoB. 3asButenem MoryT 6biTb
npeacTaBneHbl AOKYMEHTbl (NpW Hanuuuu), NoATBepXAawlive A0BOAbl 3asBUTENS,
nmnbo nx Konuu.

5.4. MocTynuBwag xxanoba nognexuT pernctpaumm B CPOK He no3gHee paboyero
OHSA, criegyoLlero 3a gHeM NocTynfneHus.

5.5. XKanoba, nocTtynuBwas B opraH, nNpenoCTaBnAKOWMIA MYHULMNAMNbHYO
yCryry, MHOrOQYHKUMOHASbHbIA LEHTP, y4peauTento MHOro(pyHKLUMOHaNbHOro LeHTpa,
B opraHmsauun, npeaycMoTpeHHble Yactbto 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne
210-®3, nnbO BbILWECTOSALWMIA OpraH (Npu ero Hanu4iun), NOANEXUT PacCMOTPEHMUIO B
TeyeHne natHaguaTn paboumx gHen co OHA ee perncTpauuu, a B cnydyae obxanosaHus
OTKasa opraHa, npegocTaBnAwLWEero MyHULMNAnNbHy ycrnyry, MHOrogyHKLUNOHaNbHOro
LEeHTpa, opraHn3aunn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PefepanbHOro 3akoHa
Ne 210-®3, B npueme OOKYMEHTOB Yy 3asBUTENA NUMOO B UCMpaBfieHUU AOMYLLEHHbIX
one4yatok n ownbok unu B criydae obxanoBaHWs HapyLUEHWS YCTAHOBMEHHOIO Cpoka
TakuUX UCMpaBfeHnn - B TeyeHne Natn pabounx gHen co AHS ee perncrpauuu.

5.6. Mo pe3ynbTaTam paccMOTPEHUS Xanobbl NPUHUMAETCA O4HO M3 CreayrLmX
peLleHni:

1) xanoba ygoBneTBopsAeTCcA, B TOM u4ucrne B (popme OTMEHbl MNPUHATOro
peLleHns, ncnpaBneHnsa OOnyLeHHbIX oneyaTok U oWwnMboK B BblAaHHbIX B pesynbTaTe
npegocTaBnNeHns  MyHAUMNAnbHOW  yCnyru [OOKYMeHTax, Bo3BpaTa 3asBUTENo
AEHEeXHbIX CpeacTB, B3MMaHME KOTOpPbIX He NpegyCMOTPEHO HOPMaTUMBHbIMU
npaBoBbiMK akTamu Poccuinckon ®depepaumn, HOPMaTUBHLIMU MNPABOBLIMU aKTaMu
Pecnybnukn TatapcTtaH, MyHULMNanbHbIMW NPaBOBbLIMU aKTaMu;

2) B yAOBneTBOpeHum xanobbl 0TKasbiBaeTCs.

He nosgHee AHA, crnegylowero 3a AHEM MNPUHATUS PeLUeHUs, YKasaHHOro B
HaCTOSLLEM MyHKTe, 3aABUTENIO0 B NMUCbMEHHOW hOpMe U MO XenaHu 3asiBuTens B
3NEKTPOHHOM (bopmMe HanpaBngeTcss MOTUBMPOBAHHBLIN OTBET O pesynbraTax
pacCcMOTPEHNS Xanobbi.

5.7. B cny4yae npusHaHus Xanobbl noanexaiwien yooBreTBOPEHWUIO B OTBETE
3a8BUTENIO0 O pesynbTaTax pacCMOTPEHMUs Xanobbl AaeTca nHdpopMaumst 0 AENCTBUSAX,
OCYLLECTBNAEMbIX  OpPraHom, npegocTaBnAwLLMM MYHULMNANbHYO ycnyry,
MHOIO(YHKLMOHANbHLIM LIEHTPOM NUMBO opraHnsaumen, NpeaycMoTPeHHON YacTbio 1.1
ctatb 16 depgepanbHoro 3akoHa Ne 210-03, B uensax HesamMeanuTenbHOro
YCTpPaHEHUs BbISBNEHHbIX HAPYLUEHUN NPU OKa3aHUWM MYHULMNANbLHOW YCIyrn, a Takke



NPUHOCATCHA U3BUHEHWNA 3a OOCTaBeHHble HeyaobcTBa 1 ykasbiBaeTcs MHdopmaums o
AanbHENWnX OeWUCTBUSX, KOTOpble HeobXOAMMO COBEepLIMTb 3asBUTEN0 B LEenax
NoSTy4eHUss MyHULMNANbHON YCIyTi.

5.8. B cny4ae npusHaHus xanobbl He nognexalien yooBrneTBOPEHNIO B OTBETE
3a8BUTEN0 O pes3ynbTaTtax pPacCMOTPEHUsa >kanobbl AatTcs apryMeHTUPOBaHHbIE
pasbsACHEHUS O NPUYMHaX MNPUHATOrO peLleHus, a Takke WHgopmauus O nopsake
06XxanoBaHMsa NPUHATOrO peLleHus.

5.9. B cnyyae ycTtaHOBfieHUA B Xode WU MO pesynbTaTaM pacCMOTPEHUs
anobbl NpM3HaKoB cocTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUSA UM NPECTYNNEHNs
AOIMKHOCTHOE N, paboTHUK, HageneHHble NONTHOMOYUSMI MO PaCCMOTPEHUIO Xanob,
He3amMeasIMTenbHO HanpaBnAlT UMetoLLnecss maTepuarbl B OpraHbl NPoOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTpATUBHOMY
pernamMeHTy npefocTaBreHuns
MYHULMNANbHOW yCnyru no
Bblaye cripaBku (BbIMUCKM)

dopma

(BnaHk opraHa, NpeJoCTaBsALLEro MyHULMNANbHY YCnyry)

CMNPABKA

CaeJieHus 00 3JIEKTPOHHOM MOITNCH

HormkHocTHoe nunyo (PUO)

(noanucb YyNonHOMOYEHHOro
[AOMKHOCTHOTO fnLa opraHa)



[MpunoxeHne Ne 2

K AOMUHUCTpATUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNANbHOW yCnyru no
Bblaye cripaBku (BbIMUCKM)

dopma
(BnaHk opraHa, NpeaoCcTaBNALLEro MyHULMNANBbHYO YCRyry)
Komy:
KoHTakTHble AaHHbIE:
MpenctaBsuTens:
KoHTakTHble JaHHble
npeacraBuTens:
PELUEHUWE
006 oTKase B nNpefoCTaBneHnn MyHULMNAnbHOW YCNyru
no Bblgade crpaBku (BbINUCKK)
oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNONTHOMOYEHHbIM OpraHom

MPUHATO pelleHne o6 oTkase B
BblJaye CrpaBku (BbIMWUCKKN) NO CrieaytoLeMy OCHOBaHMIO:
[ononHuTtenbHas HoOpMaLUms:

Ceenenust 00 3IEKTPOHHON TOIITHACH

HormmkHocTHoe nnuyo (PUO)

(nognnch yNnorTHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTpATUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNANbHOW yCnyru no
Bblaye cripaBku (BbIMUCKM)

dopma
(BnaHk opraHa, NpeaocTaBNALLEro MyHALUNANBHYO YCNyry)
Komy:
KoHTakTHble JaHHbIE:
MpenctasuTens:
KoHTakTHble JaHHble
npeacraBuTens:
PELUEHUWE
06 oTKa3e B npuemMe AOKYMEHTOB, HEOOXOANMbIX 4151 NPe4OoCTaBEHNS
MYHMLUMMNANbHOW YCNyru no Bblgavye cnpaBku (BbIMUCKN)
oT Ne
PaccmoTtpeB Bawe 3asiBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNONTHOMOYEHHbIM OpraHom

NPUHATO pellueHne o6 oTkase B
npMemMe AOKYMEHTOB, HeOOXoaUMbIX ANs NPeAoCTaBNeHUs MyHULUNANbHOW YCryru no
BblJaye crnpaBku (BbIMUCKWN) MO CreayoLWMM OCHOBaHNUSIM:

1.

2.

Pa3bscHeHne NPU4nNH OTKa3a.

[ononHuTenbHas NHOPMaLUS:

Bbl BnpaBe NOBTOPHO 06paTUTLCA B YMNONTHOMOYEHHbIA OpraH C 3asiBlIEHMEM O
npeaocTaBneHMn yCryri nocre yCTpaHeHns yKkasaHHbIX HapyLUEeHUA.

[aHHbin oTkaz MoXeT ObiTb obxanoBaH B AocydeOGHOM mnopsiake nyTem
HanpaeneHus kanobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

CaezneHus 00 AMEKTPOHHON MOANNCH

HormkHocTHoe nuuyo (PUNO) (moanucb yNnonHOMOYEHHOro A0SMKHOCTHOMO nnua
opraHa)



MpunoxeHne Ne 4

K AOMUHUCTpATUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNANbHOW yCryru no
Bblaye cripaBku (BbIMUCKM)

dopma

B

(HaMMeHoBaHWe opraHa MecTHOro

camoynpaBneHus)
oT
(dbammnuga, nvs, oT4ecTBO, NACNOPTHbLIE
AaHHblE, perncTpawmio No Mecty
XUTENbCTBa, aApec 3NEeKTPOHHOW NOYTh,
TenedgoH)

3AABJIEHNE

O Bblaye crnpasku (BbIMUCKK)

Mpowy Bac Bblgatb cnpasky (BbIMUCKY)

(ykasaTb BMA cripaBki)

K 3asiBneHuto npunaratoTcs:

PesynbTaT npegocTaBneHmst MyHULMNanbHOM yCryru, NpoLuy npegocTaBuTb:

I:IB NU4YHbIA KabuHeT lMopTana rocygapCTBEHHbIX U MyHUUMNANbHbIX YCRyr
Pecnybnukn TatapcTas;

DB MHOrOOYHKLMOHANBbHOM LIEeHTPe npefocTaBfeHuss rocyJapCTBEHHbIX U
MyHMUMNanbHbIX yenyr Pecnybnuku TaTtapcraH;

l:l B OpraHe.

(naTa) (mnognuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTpATUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNANbHOW yCnyru no
Bblaye cripaBku (BbIMUCKM)

PykoBogutento
McnonHuTenbHOro kommteTta

OoT:

3AABJIEHNE
06 ncnpaBneHnn TEXHUYECKOW OLLIMOKM

Coobwato 06 owmnbke, OONYLEHHON NPU OKa3aHUU MYHULMNANbHOM YCIyrn no
Bblaye cripaBku (BbIMUCKM).
3anucaHo:

rlpaBI/IJ'IbeIe cBeeHu4d.

Mpowy wucnpaBUTb  OOMYLUEHHYHD  TEXHUYECKYH  OWWBKY U BHECTM
COOTBETCTBYIOLUME  U3MEHEHUss B [OOKYMEHT,  SABMSOWMACA  pe3ynbTaToM
MyHMUMNAnbHON YCRyru.

Mpunarato cnegyrowme AOKYMEHThI:

1.

2.

B cnyyae npuHATUA peweHnss o0 OTKMOHEHWW 3asiBfieHust o6 umcnpasrieHun
TEXHUYECKOM OLMOKM NpOoLlYy HanpaBuUTb Takoe peLLEHME:

nocpeacTBOM OTMNpaBNeHUs INEeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BMOe 3aBEPEHHOM KOMMMN Ha ByMaXHOM HOCUTENE NOYTOBbLIM OTNPAaBEHMEM MO

agpecy:

Hactoswum noareep)xaato: CBeAeHWs!, BKITHOYEHHbIE B 3asiBfiEHNE, OTHOCALLMECS K
MOEN JIMYHOCTU W NPEeACTaBfsieMOMY MHOK NvuUy, a Takke BHECEHHble MHOK HUXeE,
A0CTOBEPHBI. [JOKYMEHTbI (KONUM OKYMEHTOB), MPUSIOXKEHHbIE K 3aSIBIEHNIO, COOTBETCTBYHOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3akoHoAdaTenscTBoM Poccuickon depepaumm, Ha MOMEHT
NpeacTaBneHnsa 3asiBreHnss 3T OOKYMEHTbl OEUCTBUTENbHbI U codepXaT OOCTOBEpPHbIe
cBeJeHus.

(marta) (noanuchb) (@



