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06 yTBEPXAEHNMN aIMUHUCTPATUBHbIX PErnaMeHToB
NpefocTaBNeHNs MyHUUUNaIbHbIX YCayr B cdepe
XUNNLLHBIX OTHOLLIEHWIA

B uenax peannsauum degepanbHoro 3akoHa ot 27.07.2010 Ne 210-3
«O6 opraHusauuun NpeocTaBieHNs rOCYAaPCTBEHHbIX Y MyHULMUMNANbHBLIX YCAYr,
cnonHUTeNbHbIA KOMUTET MUKY/IMHCKOTO CeNbCKOro noceneHns A3HakaeBCKOro
MYHULUMNAIbHOrO paitoHa Pecnybnnky TatapcTaH NocTaHOBASAET:

1 YTBEepauTh:

afMVHUCTPATMBHbIA pernameHT npeLOCTaB/EHNS MYHULMNAbHOM
ycnyru no  OMOPMIEHUIO [LOKYMEHTOB MO OOMEHY XXW/bIX NOMeLLeHU
MYHUUUNAIbHOrO  XXUAUWHOITO  (PoHAa, MpeAocTaBfieHHbIX MO A0roBOpYy
coumanbHOro HariMa, cornacHo npunoXxeHuoNe 1;

- aAMVHUCTPATMBHbIA PernaMeHT NpeaoCcTaBeHUs MyHULUNAIbHON YyCiyru
no  OMOPM/IEHVNIO  JOKYMEHTOB  MpU  Mepefayvye  >XWIbIX  MOMELLEeHWA
MYHUUMNAbHOIO YXUAUWHOIMO (hoHAa B COOCTBEHHOCTb rpaXkKaaH, COrfacHo
npunoxeHnoNe2;

- aiMVHUCTPATUBHbIN perfaMeHT NpeaocTaBieHns MyHULUNAIbHON yCnyru
Mo MpPefOCTaB/IEHUIO TpaXjaHam >KWbIX MOMEWEHNA B  MYHULMNAIbHOM
XUINLLHOM (DOHAE MO [0roBOopaM Haima CNy>Ke6HOro >XWIoro mnoMeLLeHuns,
cornacHo npunoXxkeHmoNe3;

- aAMVHUCTPATMUBHbIN pernaMeHT NpeaocTaBieHnss MyHULUNAIbHON YCyru
M0 NPUHATUIO paHee NPUBATU3NPOBAHHbIX XWU/bIX MOMELLEHNIA B MyHULUNASIbHYIO
COBCTBEHHOCTb, COrNMacHO NpuIoXeHnoNe4;

- - a[MWHUCTPATUBHbLIA pernameHT MNPefOCTaBNEHNA MYHULUNANbHOW
YC/yru M0 BK/KOYEHMIO B COCTaB M UCK/IHOYEHUIO XXUbIX MOMELLEHUIA U3 cocTaBa
cneunannsmpoBaHHOro XXUANLWHOro ¢oHaa MUKYMHCKOro CeNbCKOro rnoceneHus
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A3HaKaeBCKOro MyHMUMNabHOro parioHa Pecny6nuky TartapcTaH, COracHo
NPUNOXKeHUIO NeS.

2. OO6HapogoBaTb HacTosLee TOCTAHOB/IEHWE MNyTEM pasMeLleHns Ha
«OhmymansHOM nopTase NpaBoBO MHGopMauumn Pecnybnukn TatapctaH» Mo
Beb-agpecy: http://pravo.tatarstan.ru n Ha oduuManbHOM caiiTe A3HAKaeBCKOro
MYHUUUNAIbHOrO panioHa B  MH(OPMALMOHHO-TEIEKOMMYHUKALMOHHON  CETY
MHTepHeT no Beb-aapecy: http//aznakayevo.tatarstan.ru.

3. KOHTpO/b 33 WMCMONHEHMEeM HACTOSALWEro MOCTAHOB/IEHUA OCTaB/MAD 3a

cobo.
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MpunoxxeHne Nel K NOCTaHOBEHUNIO
McnoNnHUTENbHOTO KOMUTETA
MUKYNMHCKOT0 Ce/ibCKOro nocesieHns
A3HaKaeBCKOro MyHULMMaNbLHOIo palrioHa
Pecny6nukun TatapcTaH

0T 26.01.2022 Ne3

AIMUHUCTPATUBHbIA pernameHT
nNpeaocTaBeHNS MyHULMNAbHOW YCNyrn no ohopMIeHU0 OKYMEHTOB MO
0OMEHY XXUNbIX NOMELLEHW A MYHULMMNANBHOTO XWUMLHOIO hoHA],
NpeaocTaBNEHHbIX MO A0rOBOPY COLMANBLHOIO Halima

1. ObuwKe NONOXKeHUS
1.1. TlpepgMeT perynnpoBaHna agMMUHUCTPATUBHOIO pernameHTa

111 HacTosawmii afMVHUCTPaTUBHbINA pernamMeHT  npefocTaB/eHus
MyHULMNANBHON ycnyrn (fanee - afMWHUCTPATUBHbLIA pernameHT) ycTaHaB/vBaeT
CTaHAapT W NOpALOK NPeAoCTaB/eHUs MYHUUUNaNbHOW YCAyrm no OQOPMJIEHUIO
LOKYMEHTOB MO OOMEHY >XWNbIX MOMELLEHUA MYHULUMANbHOIO XUIWULWHOIO (POHAA,
NnpeAocTaB/eHHbIX MO AOr0BOPY COLManbHOro Haima (fanee - MyHUUMNanbHas ycnyra).

1.1.2. lNonoxxeHnsa agMUHNCTPATUBHOIO pernamMeHTa NPUMEHATCA B OTHOLUEHUN
oopmIeHNs  LOKYMEHTOB MO OOMEHY D >KW/bIX TMOMELWEHNIA  MYHULMNAbHOIO
XWUINLLHOTO (POHAA, NpefoCTaB/IEHHbIX MO 4Or0BOPY COLMA/IbLHOMO Hama.

1.2. Kateropuu 3asButenei

1.2.1. Jlvyamn, UMeLMMM NpaBo Ha MNOAyYeHWe MYHULMNANbHOW YCyru,
ABNAKTCA (hmM3MUeckne nuua (oanee - 3aaBUTEND).

1.2.2. C 3aaBneHvem BnpaBe 00paTUTLCA MpPeACTaBUTENb  3aABUTENSA,
AENCTBYIOLNIA HAa OCHOBaHMM AOKYMEHTa, YAOCTOBEPAIOLLEr0 €ro fnojHOMOoYuns, 1Moo
3aKOHHbIN NpeacTaBuUTeNb (HM3MYECKOro Nuua (aanee - npeacTaBUTeNb 3asdBUTENS).

1.3. MopsaoK MHPOPMUPOBaAHMS O NPeAOCTaBAEHNN MYHULMNANBHOW YCNyTy

1.3.1. NHpopmaumns o nopsigke nNpefoctaBfieHns MYHUUMNAbHON  YCnyru
pasmeLLlaeTcs:

1) Ha WHMOPMALMOHHLIX CTEHAAX, COAepXaluX BU3YyallbHYHO W TEKCTOBYHO
MHOpMALMIO O  MYHMUMNANbHOMW  YCNyre, pPacrnosfioKeHHbIX B MOMELLEHUAX
MHOTO()YHKLMOHAIbHbIX LIeHTPOB npeaocTaBfieHns rocyfapCTBeHHbIX 7
MYHULMNANbHLIX YCAYT.

2) Ha ojmuManbHOM canlTe MyHUUMNaIbHOro paroHa B WH(OpMaLMOHHO-
TeNneKOMMYHMKaLNOHHONM ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha T[lopTane rocyaapCTBEHHbIX WM MyHUUMNANbHbIX YyCnyr Pecny6/ivMku
TaTapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuin noptan);
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4) Ha EgnHOM nopTane rocyfapCTBEHHbIX M MYHULUNANbHBIX YCNyr ((hyHKLUWIA)
(https:// www.gosuslugi.ru) (ganee - EQnHbIA nopTan);

5) B rocyjapCTBEHHON MHMOPMALMOHHON cnucTeMe «PeecTp rocyAapCTBEHHbIX U
MYHUUMNanbHbIX yenyr Pecnybnumku Tatapctad» (http://frgu.tatar.ru) (ganee - PeecTp
rocyapCTBEHHbIX U MYHULMUNANbHBIX YCNYT).

1.3.2. KoOHCynbTMpOBaHMe MO BOMpocaM MNpPeAoCTaBAEHMS MYHULUNANbHOW
YC/yT OCYLLEeCTBNAETCA:

1) B MHOrO(YyHKLMOHANbHbIX LEHTPaX MpeAoCTaBNEHNA [OCYAapPCTBEHHbIX U
MYHULMNANbHBIX YCAYT NP YCTHOM 06paLleHnm - MMYHO AN NO TeNnedoHy;

2) B MHTepaKTUBHOM thopme Pecnyb6/1MKaHCKOro noprana,

3) B UCNOAHUTE/IbHOM KOMWUTETE MMKY/IMHCKONO CeIbCKOro NOoCeneHus
A3HaKaeBCKOro MyHuuUMNansHOro panoHa (aanee - OpraH):

MPX YCTHOM 06paLLeHNN - IMYHO WK NO TeNeqoHy;

Mpu NMUCbMEHHOM (B TOM 4YucCne B (hOpMe 31eKTPOHHOIO AOKYMeHTa) obpalleHnn
- Ha 6yMaXHOM HOCUTesie MO MoYTe, B 3/IEKTPOHHON (opMe Mo 3/1IEKTPOHHOM MnouTe.

1.3.3. NHopmaymsa Ha EguHom nopTane, PecnybimMkaHCKOM nopTase O Nopsajke
M CPOKax MNPefoCTaBNEHMA MYHUUMNANbHON YCAYrM Ha OCHOBaHWW CBEMEHWIA,
cogepxawmxca B PeecTpe rocyfapCTBeHHbIX U MyHMUUNANbHbIX  YCAYT,
npeaocTaBnseTcs 3asBUTENO GecnnaTHo.

JocTyn K nHopmauum o cpokax v nopsfke npegoctaBfeHns MyHULMNaIbHOM
YCNYrn OCyLEeCcTBNSAETCA 63 BbIMOMHEHMA 3a9BUTENEM KaKUX-TM60 TpeboBaHWUA, B TOM
yncne 6e3 UCMNOMb30BaHUSA MNPOrpaMMHOro 06ecrneyvyeHus, YCTaHOBKa KOTOPOro Ha
TEXHUYEeCKMEe CpeAcTBa 3asBUTENs TPebyeT 3aKNHYEeHUS NULEH3VMOHHOIO WAN UHOro
cornaweHms C npasoobnagatenem NnporpamMHOro obecrneyeHus,
npegycmMaTpmBaloLLEro B3vMaHue nnatbl, PerncTpauuio UAMm aBTopu3aLmio 3asBUTENS
NN NpefocTaB/ieHne UM NePCOHasIbHbIX AaHHbIX.

1.3.4. Tpwn obpalleHNN 3a9BUTENSA IMYHO WX NO TeneoHy B COOTBETCTBUMN C
NOCTYNUBLUMM 06paLleHeM NPeAoCTaBAAeTCA MHGOopMaLMS:

1) 0 MeCTe HaxOX[eHUsi MHOrOMYHKUMOHANbHOIO LeHTpa MpeaocTaBneHns
rocygapCTBeHHbIX W MyHuUMNanbHbIX Yycnyr, OpraHa (agpec, rpaguk paboThl,
CNpaBOYHbIe TeNeMOHbI);

2) 0 nopsake NpefocTaBNeHUs MYyHMLMMNANbHOM yCnyrn, o cnocobax U cpokax
nogayu 3asiBNEHUA;

3) 0 KaTeropuax rpaxgaH, KoTopbiM NpefoCcTaBAseTCs MyHULUNANbHAA YCNyra,;
O HOpPMaTMBHbIX MPaBOBbIX akKTaxX, PeryavpylowmMx BONPOCbI MNpPeAoCTaBNEHNS
MYHULUNANbHOW YCNyru;

4) 0 nepeyHe AOKYMEHTOB, He0OXOAMMbIX [N PacCMOTPEHUA 3asaBleHUs O
NpeaocTaBNeHUN MYHULUMNANbHOM YyCcNyrn, O CPOKax MpuMeMa W perucrpayum
3asBMEeHNS;

5) 0 xofe nNpefoCTaBNeHUS MyHULUMNANbHOW YCNYTH;

6) 0 MecTe pasMeLLeHMs Ha ofmuManbLHOM caliTe MHGopMauun no Bonpocam
npeaocTaBneHUss MyHULMNaNbHON YCNyru;

7) 0 nopsiake 06XanoBaHWS AEACTBUIA uUnvM 6e34eACTBUSA AOMKHOCTHbLIX NNL,
OpraHa.
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Mo nMCbMEHHOMY O00palleHWU0 COTPYAHMKM OTAena, OTBETCTBEHHOro 3a
npeaocTaBfeHNne  MyHULMMNANbHON  ycnyru, noapobHO B  NUCbMeHHON  dopme
PA3bACHSAIOT 3asBUTENO0 MNOPAAOK MNPefoCTaBNeHNS MYHULUMNANbHOW ycnyrn u
BOMPOCbI, YKa3aHHble B HACTOALLEM MYHKTe afIMUHUCTPATUMBHOrO pernameHTa, W B
TeueHue Tpex paboumx [Heli CO [HS perucTpauuy o6palleHMs HanpaBnsOT OTBET
3asBuTento. OTBeTbl Jal0TCA Ha A3blke 06palleHus. B cnyyae HEBO3MOXHOCTU [aTb
OTBET Ha $3blKe 0OpaLLEHNs MCMOMb3YHTCS rOCYAApPCTBEHHblE $3bIKM Pecny6nmnku

TartapcTaH.
1.3.5. MH(popmauma no BonpocaM npefocTaBfeHUss MYHUUMMaNbHOW YCayru
pasmelllaeTcsi Ha ouUUMANbHOM  cailTe  MYHUUUNANbHOro  pailoHa n Ha

NH(OPMaLIMOHHbBIX CTEHAAX B MoMelleHnsax OpraHa ans paboTbl C 3adBUTENSMMU.
MH(opMaumss Ha  rocyfapCTBeHHbIX  fA3blkaxX  Pecny6nukm  TatapcTaH,
pasmellaemMas Ha MHMOPMALMOHHbLIX CTeHAax W Ha oduumanbHOM  caiTe
MYHUUMNANIbHOIO  pailoHa B MH(OPMaLMOHHO-TEIEKOMMYHUKAUMOHHOW  CETU
«/IHTepHET», BK/IKOYAeT CBefeHUs O MYHMUMMaNbHOW Yycnyre, cofepxxawinecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 aAMMHUCTPATMBHOIO pernameHTa,
NH(OpMaLMI0 O MeCTe HaxOX[eHWs, CNpaBOYHbIX Tefle)OHaX, BPemMeHM paboTbl
OpraHa, 0 rpatvke npuema 3asaBieHNn Ha NpegocTaBeHne MyHULMNANLHOR YCYTW.

1.4. HopmaTu/BHble NpaBOBble aKTbl, PETYANPYHOLLME NPefoCTaBNeHMEe
MYHULMNaNbHOW ycnyru

14.1. [lepeyeHb  HOpMAaTMBHLIX  MNPaBOBbIX  aKTOB,  PerynupyroLimx
npeaocTaBfeHNne MyHUUMNANbHOW ycnyrn (C yKas3aHMEM PEKBU3UTOB HOPMaTUBHbIX
NpPaBOBbIX aKTOB M WCTOYHMKOB WX OPUUMANBHOIO Ony6/mMKoBaHMA), pasMelleH Ha
EanHom noptane, B PeecTpe rocyfapCTBEHHbLIX M MYHULUNANbHLIX YCAYr, Ha
omymanbHOM canTte MYHULNNANBHOTO parioHa B NH(OPMaLNOHHO-
TeNEeKOMMYHMKALNOHHOW CeTU «VIHTepHET».

1.42. TeKCT aAMWHUCTPATUBHOIO perfameHTa B [AeWCTBYHOLLEA pedakuuu
noanexunT pasMelleHnto Ha EAMHOM nopTtane, B PeecTpe rocyAapCTBEHHbLIX W
MYHUUMNANbHbIX YCAYr, Ha O(uuManbHOM calTe MyHMUMMNaNbHOro panoHa B
MH(OPMALNOHHO-TENEKOMMYHUKALNOHHOW ceTU «/HTEpHeT».

1.5. TepMI/IHbI, NCIMoJsib3yemMble B afMUHNCTPATUBHOM pPErnameHTe, N nX ornpeaeneHns

1.5.1. B aAMWUHMUCTPATUBHOM pernaMmeHTe MCMO/b3YHTCA CledyloLe TePMUHBIL 1L
onpeneneHus:

yaaneHHoe paboyee MECTO MHOrO(YHKUMOHaNLHOrO LEeHTpa MpeaocTaB/eHus
roCYylapCTBEHHbIX W MYHUUUNANbHBLIX YCAYr - TeppuTOpuanbHO 060C06/1eHHOE
CTPYKTYpPHOE noapasgeneHue (odhuc) MHOTr0)yHKLMOHANIbHOIO LieHTpa
npefoCcTaB/EHNS TOCYAAPCTBEHHbBIX U MyHUUUNANbHbLIX YCAYT, CO34aHHOe B FOPOACKOM
(cenbCKoM)  MOCENeHUN MYHMLMNaNbHONO paioHa WA B TOPOACKOM  OKpyre
Pecny6nnkn TaTapctaH B COOTBETCTBMM C MNyHKTOM 34 [lpaBun opraHusauuu
[eATeNbHOCTM MHOTOMYHKLUMOHa/IbHBLIX LIEHTPOB MNPefoCTaB/IeHNS TOCYAapCTBEHHbIX U



MYHULUMNANbHbLIX YCYT, YTBEPXXAEHHbIX NOCTaHOB/eHMEM [NpaBuTenscTBa Poccuinckom
depnepaumn ot 22 gekabps 2012 r. Noe 1376 «O6 yTBepxaeHuM lNpaBun opraHunsaumnm
[eATeNIbHOCTM MHOTO(YHKLMOHA/IbHbLIX LLeHTPOB NpefoCcTaB/IeHNs roCYAapCTBEHHbIX U
MYHULUMNANbHBIX YCIYyr»;

TEXHMYecKad owmnbka - owmnbka (OonuMcka, oOnedyatka, rpaMmaruvyeckas uu
apumeTmnyeckas owwmnbka mM60 nogobHad owmbka), [AOMyWEeHHas OpraHom,
NpefoCTaBNAWMNUM  MYHULMNABHYO YCAyry, W TMpuBefwlas K HEeCOOTBETCTBUIO
CBefleHWI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMUNaIbHON YCNyru), CBEAEHUSAM B
AOKYMeHTax, Ha OCHOBaHWN KOTOPbIX BHOCU/INCL CBELEHWS;

EanHaa cuctema uAeHTU(MKAUMM U ayTeHTU(UKAUUN B WHMPACTPYKTYpE,
obecneynBatoLLeit NH(OPMaLMOHHO-TEXHOIOrNYEeCKoe B3aMMO/IeCTBME
NH(OPMaLMOHHBIX CUCTEM, UCMOJb3YEMbIX [ANS NPefoCTaBfieHUs roCyAapCTBEHHbLIX U
MyHMUMNANbHBIX YCNYr B 3MeKTPOHHOM qopme (ganee - ECUA) - depepasbHas
rocyfapcTBeHHas MHMopMaLMoHHasa cuctema, obecneyvBaroLas CaHKLNOHMPOBaHHbIA
AOCTYN YYaCTHUKOB UH(OPMaLMOHHOI0 B3aMMOAENCTBNA B CUCTEME UAEHTUDUKALMN U
ayTeHTuunKauum K  WH(opmayunm, cofeprkaLleincs B TOCYLAapCTBEHHbIX
NH(OPMALMOHHBIX CUCTEMAX U UHbIX MHPOPMaLNOHHbLIX CUCTEMAX;

M®L| - MocyaapcTBeHHOe GHOMKETHOE yupexaeHne «MHOrogyHKLMOHaNbHbIN
LLeHTP npefoCTaB/IeHNss TOCYAApPCTBEHHbIX WM MyHMUMNANbHbIX ycnyr B Pecny6nuke
TaTtapcTaH»;

ANC MoL - ABTOMaTu3MpoBaHHas NH(opMaLoHHas cucTema
MHOTO(YHKLMOHANbHbIX LleHTpOoB npeLoCcTaB/eHNA rocyfapCTBEHHbIX 7
MYHUUMNaNIbHbIX YCcnyr Pecny6ivMkn TaTapcTaH.

1.5.2. B agMMHUCTpPATMBHOM pernamMeHTe noj 3adBfeHMeM O MNpefoCTaB/EHUN
MYHULMMNANLHON ycnyrn (fanee - 3asBieHUe) MOHMMAETCS 3anpoc O MpefocTaBieHUn
MYHWUUMNANbHON YCNyrn, MofaHHbIA B COOTBETCTBMW C MNYHKTOM 3 cTaTbh 2
depfepanbHoro 3akoHa oT 27 uwona 2010 roga Ne 210-®3 «O6 opraHmsauum
NnpefoCTaB/EHNSA TOCYAAPCTBEHHbIX Y MYHUUMNANbHBLIX yCnyr» (fanee - ®efepanbHblii
3aKOH No 210-P3).

2. CTaHapT npefocTaB/ieHUs MyHULMUNANbHOW YCNyrn
2.1. HaumeHoBaHMe MyHUUMNANbHOR YCyru

OdopmsieHMe [OKYMEHTOB MO OOMEHY XXWU/bIX MOMELLEHUA MYHULMNANbHOTO
XUNLLHOTO (POHAA, NpefoCTaB/IEHHbIX MO AOrOBOPY COLMANIbHOIO HaiMa.

2.2. HanmeHoBaHWe UCMNONHMUTENbHO-pacnopaanTeNbHOro opraHa MecTHOro
caMoynpaB/ieHNs, HEMOCPEACTBEHHO NMPEAOCTaBNAIOLWEr0 MYHULNNALHYIO YCYyTy

Ncnonkom MWKYUHCKOrO CENbCKOTO0 noceneHns  A3HaKaeBCKOro
MYHMUMNaNbHOro palioHa Pecny6amkn TaTapcTaH.

2.3. OnucaHne pesynbTata NPeaocTaBeHNs MyHULMNANbHOW yCnyru



2.3.1 Pe3ynbTaToOM npefoCcTaB/eHNs MyHULUNANbHOW YCNYyTrn SBNSETCS:

1) porosop 06MeHa XUNbIMUA NOMELLLEHUSAMM;

2) peweHne 06 OTKase B NpefoCTaBleHUM  MYHMUUMMANLHON  ycnyru
(NnpunoxxeHne No 1K HacToALWEMY aAMUHUCTPATUBHOMY PerfiameHTy);

3) peweHne 06 OTKase B MNpPUEME [OKYMEHTOB, HeobXoAMMbIX  AnA
NpefocTaBEHN  MYHUUUNANbHON ycnyrn (npunoxeHne Ne 2 K HacTosllemy
aAMUHUCTPATUBHOMY pPernameHTy).

2.3.2. Pe3ynbTaT npefocTaB/fieHUss MYHULUNANbHOW YCNYru HanpaenseTcs
3a9BUTEN0 B (JOpME  3/IEKTPOHHOIO0  AOKYMEHTa, MOAMMWCaHHOro  YCWU/IEHHOM
KBaNM(MLMPOBAHHOW 3M1EKTPOHHOW MOAMUCLI0 YNOTHOMOYEHHOIO O/MKHOCTHOIO nua
OpraHa (nn6o OpraHa), B COOTBETCTBUM ¢ PeaepasibHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-d3 «O6 3/1eKTPOHHOI noanucu» (ganee - deaepasbHbi 3aKoH Ne 63-P3) B
NNYHBbIA KabuHeT EgmHoOro noptan. B cnyyae HanpasneHWs 3asB/ieHUS MOCPELCTBOM
PecnybnmkaHckoro noptana pesyfnbTar MPeAoCTaBNeHUss MYHULMNANbHOW YCnyru
Hanpa.nseTcs B IMYHbIA KabUHET Pecny6nkaHCKOro noprana.

2.3.3. Tlo BbIOOPY 3aaBUTENs pe3ynbTaT MpPeaocTaB/ieHUs MyHULMMNaNbHON
ycnyrn Bblgaetcds B OpraHe wam B M®LL B (hopme 3K3emnnsipa 3/1EKTPOHHOIO
JOKYMEHTa, pacneyaTaHHOro Ha OyMaKHOM HOCUTe/le, 3aBEPEeHHOro Meyatbld WU
NoANUCLI0O COOTBETCTBEHHO YMO/IHOMOYEHHOro [O/MKHOCTHOro snuua OpraHa wm
paboTHMKa M®L].

2.3.4. 3asBuTeNb BNpase MOAYYUTb pe3ynbTar NnpefocTaBNeHns MyHULMNaIbHON
ycnyrm B (popMe 3M1eKTPOHHOrO AOKYMeHTa B TeYeHMe CpoKa [eiNCTBUA pesysibTarta
npeaocTaBfeHNs MyHULUNabHOR YCNyTn.

2.4. CpoK npeaocTaBneHnst MyHULMNANbHOM YCNYri, B TOM YNC/IE C YYETOM
HEo6X0AMMOCTM 06paLleHns B OpraHmn3aLum, yyacTBytoLiMe B NPeaocTaBeHnm
MYHULMNaNbHOW YCnyri, CPOK NPUOCTAHOBNEHUS NPeAoCTaBNeHNs MyHULMNANbHOM’
YCNyrun B C/lyyae, ecny BO3MOXHOCTb NPMOCTaHOBNEHWSI NPeAyCMOTPEHa
3aKoHOoAaTeNbCTBOM Poccuiickoit defiepalimm, CPOK Bblgaun (HanpaBieHus)
NOKYMEHTOB, SBNAIOLLMXCS Pe3yNbTaTOM NPeAoCcTaBAeHUs MyHULIMNANbHON yCnyru

2.4.1. MyHuUMnanbHas ycnyra npefocTaBnseTcs B TeyeHme 13 paboymx AHei.

2.4.2. TlpnocTaHOB/EHME CPOKa MpPeAoCTaBNeHNS MYHUUMNANbHOW YCNyru He
npesycMOTPEHO.

2.4.3. HanpaBneHne [OOKYMeEHTa, ABNAKLLErocsa pesynbTatoM npenocTaB/ieHNs
MYHULUMMNANbLHON  ycnyrm B (JOPpME  3/IEKTPOHHOIO  JOKYMEHTa,  3afBUTENHO
OCYLLIeCTB/AeTCA B fAeHb O(OPMMEHUSA W perucTpauuun pesynbTaTa MNpeaocTaBfieHUs
MYHULMUNAIbHON YCNYyTW.

2.5. NcuepnbiBatoLinii nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
3aKOHOATeNbHbIMU UAN UHBIMW HOPMATUBHbLIMW MPABOBLIMI aKTaMu A/1s
NpeaocTaBNeHNs MyHULUMNANbHOI YCNYTK, a TakxKe YCyr, KOTopble SBNSATCS
HE06X0AUMbIMU 1 0653aTeNbHLIMMW A5 NPEeA0CTaBNEHNS MYHULUNANbHbIX YCAYT,



nofnexaunx npeicTaBneHnto 3asBUTENEM, CNOCOObI X MOMYUYEHMs 3asSBUTENEM, B TOM
Ymcne B aNEKTPOHHOI hopme, MNOPAAOK UX NPeacTaBeHUs

2.5.1. A NONyYeHUss MYHMULMNaNbHOW YCNyrn 3asBuTeNb MPeACcTaBNseT
cnefyrowime JOKYMEHTbI:

1) AOKYMEHT, YAOCTOBEPSAIOLINA NUUYHOCTL (He TpebyeTcs B cnydyae obpalleHus
nocpeAcTBOM Pecny6/MKaHCKOro noprana);

2) LOKYMEHT, YAOCTOBEPSAOLLNIA NONHOMOYMSA NPeLCcTaBUTENA 3aABUTENS;

3) 3asBMeHmeE:

B popMe OOKyMeHTa Ha BymMaxxHOM HocuTenie (npuioxeHune Ne 3 K HacTosLlemy
aAMUHUCTPATUBHOMY pPernameHTy);

B 3/IEKTPOHHOM (hopMe (3amno/iHAeTCA MOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEAEHNA B 3MIEKTPOHHYIO (OPMY 3adBfieHMSA), MNOAMMUCAHHOE B COOTBETCTBUMU C
TpeboBaHUAMM MyHKTa 2.5.3 aAMWHWUCTPATMBHOIO perfaMmeHTa, npu obpaweHun
nocpeAcTBOM Pecny6/nMKaHCKOro noprana;

4) KOMuWW [OKYMEHTOB, TMOATBEPXAAKOWMX NpaBo MOMNb30BAHUA  XWU/bIM
NMoMeLleHnem, 3aHMMAeMbIM TpaXAaHWHOM-3asaBUTENEM W YjleHaMu ero  CembM
(poroBop, opgep, pelleHMe O MpefoCTaBNEHUM HKWUIOTO MNOMELLEHUA W UHble
AOKYMEHTbI);

5) KonNuy [OKYMEHTOB O COCTaBe CEMeN rpaxzaaH-3asBuTtenein (CBMAETENbCTBO O
POXAEHWUMW, CBUAETENIbCTBO O 3ak/tioyeHUM Opaka, pelleHre 06 YCbIHOB/IEHUM
(yaouyepeHumn), cyaebHoe peLLeHne 0 NPU3HaHUN YIEHOM CEMbU U T.1M.);

6) BbINMCKA M3 TeXHW4YeCKUX nacnoptoB BT c noataxHbiM nnaHoM (mpu
Ha/IM4YMM) 1 IKCNINKALMEN.

2.5.2. 3adBneHue u npunaraeMmble [LOKYMEHTbl MOryT ObITb MNpeaCcTaB/eHbI
(Hanpa./ieHbl) 3a9BUTENEM OLHUM U3 CNefyroLnX Cnocobos:

1) yepe3 M®PL| Ha ByMaXHbIX HOCUTENAX U B BUAE 3/MIEKTPOHHbIX LOKYMEHTOB,
COOTBETCTBYHOLWMX TPebOoBaHMAM NMyHKTa 2.5.3 afMUHUCTPATUBHOIO pPernameHTa;

2) nocpefAcTBOM Pecny6MKaHCKOro nopTasia B 3/IEKTPOHHON (DopMe;

3) B OpraH /IM4YHO WM NOCPeLCTBOM MOYTOBOIN CBA3N Ha GYMaKHOM HOCUTene.
3anBneHve N npunaraemble LOKYMEHTbl, MpW Hanpas/fieHUW MOCPEACTBOM MNOYTOBOWA
CBAI3M, 3aBEPAIOTCA B YCTAHOB/IEHHOM MOPSALKe.

2.5.3. 3asBneHme npv HanpaeieHWU NocpeacTBOM Pecny6ivMkKaHCKOro noprana
MOAMMCHIBAETCA NPOCTON 3M1EKTPOHHON NOLNUCHIO 3aABUTENS.

[ng nonyyeHWs MpOCTOM 3NEKTPOHHOW MOAMWUCK 3aABUTEN0  HE0BXO0AUMO
NponTV npouesypy peructpaumn (ayteHTugukaumm) B8 ECUA, a Takke MNOATBEPAUTb
YUeTHYI0 3anuchb.

ANEeKTPOHHbIA  [OKYMEHT (3/IEKTPOHHbIA 06pa3 [OKYMeHTa), YKa3aHHbI B
MNOANYHKTe 2 nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepsieTcs YCU/IEHHOWA
KBaMPUUMPOBAHHOW MOANUCHIO /ML, YMO/HOMOYEHHbIX Ha CO3JaHWe W MoAnucaHune
TaKnX JOKYMEHTOB, B TOM YMC/le HOTapuUyCaMmMu.

ONeKTPOHHbIE JOKYMEHTbl (3/1eKTPOHHbIe 06pasbl JOKYMEHTOB), Mpuiaraemble K
3adB/IEHNO0, B TOM 4YuCNe [OBEPEHHOCTW, HanpaBnsAlTCA B BuAe (ansioB B (hopmarax
pdf, jpg, jpey, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6aiiT.



KauyecTBO npefocTaBnsembIX 3/1EeKTPOHHbLIX AOKYMEHTOB (3/IEKTPOHHbIX 06pa3os
AOKYMEHTOB) AO0/DKHO MO3BOMATH B MOSIHOM 00bemMe MNpoYnTaTb TEKCT AOKYMEHTa U
pacrnosHaTb PEKBM3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaThb OT 3as9BUTENSA:

1) npefAcTaBneHNs OKYMEHTOB U MH(OpMaLMM UM OCYLLECTBNEHNSA AEACTBUN,
npefcTaBfeHne WAM OCYLLECTB/EHME KOTOPbIX He MpefyCMOTPeHO HOPMAaTUBHbLIMU
NnpaBOBbIMW aKTamK, Peryanmpyrowmmm OTHOLLEHWS, BO3HMKalOLWMe B CBA3M C
npeaocTaB/ieHNeEM MYHULUNAIBHON YCNyT;

2) OCYLUECTB/IEHUA AENCTBUA, B TOM 4MC/Ne COrnacoBaHWin, HEOOXOAMMbIX AN
MONYYEHUSs MYHULUMMNANLHOW YCNyrM W CBS3aHHbIX C OOpalleHWeM B MHble
rocyfapCTBeHHble OpraHbl, OpraHbl MECTHOr0 CamOyrnpaB/ieHus, OpraHusayun, 3a
NCK/KOYEHNEM MOJIYYEHUA YCAyr W MNOJMyYeHUA [LOKYMEHTOB M  MH{OpMaLmu,
npefocTaBnsemMblX B pe3ynbTaTe MpPefoCTaB/NEHUA TakKUX YCAYyr, BK/HOYEHHbLIX B
NnepeyHn, YykKasaHHble B 4YacTm 1 cTatb 9 depgepanbHOro 3akoHa Ne 210-P3
(Heob6xoAMMbIX 1 06513aTeNbHbIX YCNYT);

3) npefcTaBfieHVA  LOKYMEHTOB UM WMH(Opmauuwn, oTcyTcTBue ©  (Un)
HeOCTOBEPHOCTb KOTOPbIX HE YKa3blBa/IUCb MPW MepBOHaYa/lbHOM OTKase B Mpueme
NOKYMEHTOB, HeOO6XOAWMbIX [ANA MNPeAoCcTaBleHUs MYyHULMNANbHOW ycnyrn, nuéo B
NpefoCTaB/IEHNN MYHULMNANBHON YCNYTK, 332 UCKNHOUYEHEM CNeAyOLUX CyYaes:

a) WU3MeHeHWe TpebOBaHWA HOPMATUBHbLIX MPABOBbIX aKTOB, KacaroLUXcs
NpeLocTaBNeHNs MyHULMNANBHOW YCnyrn, nocne nepBoHayasibHON Nofayn 3asBieHns
0 NMpefoCTaBNEHNN MYHULUNANIBHOW YCNYTW;

6) HasMume oWNBOK B 3asBNIEHUM O NPEAOCTaBIEHUN MYHULUNAILHOR yCnyru u
JOKYMEHTax, MOAAaHHbIX 3asfBWUTeNIeM TMOC/e MepBOHaYa/lbHOr0 OTKasa B Mpueme
NOKYMEHTOB, HEOOXOAMMbIX A8 MNPeAoCcTaBleHUs MyHUUUNaNbHOW ycnyrn, nuéo B
npefocTaBneHN MyHULUNANBHOW YCNYTU 1N He BK/IKOUYEHHbIX B MPeACcTaB/eHHbI paHee
KOMIMNEKT LOKYMEHTOB;

B) UCTEYEHME CPOKa AelCTBUA LOKYMEHTOB WM U3MEHeHWe MH(OopMaLuu nocne
nepBOHaYasIbHOr0 OTKasa B Mnpueme JOKYMEHTOB, HEOOXOAMMbIX A5 MpPefoCTaB/IeHNs
MYHMLMNANBHON ycnyru, NM6o B NpefoCTaB/IEHUN MYHULMNANBHON YCNyTn;

r) BbIB/IEHWE  [OKYMEHTa/lbHO MOATBEPXAEHHOro  (hakta (NPU3HAKOB)
OLIMOOYHOro MM NPOTUBOMPABHOIO [AencTBmna (6e3geincTensd) AOMKHOCTHOIO nua
OpraHa, pa6botHuka MO®Ll, npu nepBoHayanbHOM OTKase B MPUEME [JOKYMEHTOB,
HeobX04MMbIX ANA NPefoCTaBNeHNs MYHULMNANBHOW yCnyru, Mo B NpefoCcTaBieHnn
MYHUUUNAIbHON YCNyrn, O 4YemM B MUCbMEHHOM BWUAE 3a MOAMWUCHIO PYKOBOAUTENA
OpraHa npuv nepBoHa4ya/lbHOM OTKa3e B MpuemMe AOKYMEHTOB, He06X0AWMbIX A/if
NpefoCTaBNeHNs MYHUUMNANbHON  YCNyru, YBeAOMAETCA 3asaBUTENb, a TakKxe
MPUHOCATCA N3BMHEHNS 3a LOCTaB/IeHHble HeY00CTBa,;

4) npepocTaBfieHNs Ha OyMaKHOM HoOCWUTene [AOKYMEHTOB W MHopMauuu,
3/1EKTPOHHbIe 06pa3bl KOTOPbIX paHee Obln 3aBepeHbl B COOTBETCTBUMU C MYHKTOM 7.2
Yyactn 1 cTtatbn 16 ®PepepasnbHOro 3akoHa Ne 210-d3, 3a UCKNHOUYEHMEM CllyYaeB, ecn
HaHeCceHVe OTMETOK Ha Takue AOKYMEHTbl Mb0 UX U3bATUE ABNSAETCH HEOOXOAUMbIM
YC/I0BMEM NpPefOCTaBNeHUsI rocyAapCTBEHHON WM MYHMULMMANbHOW YCNYrn, U WUHbIX
C/ly4aeB, YCTaHOB/IEHHbIX pefepasibHbIMU 3aKOHAMMU.



2.6. McuepnblBatoLLMii NepeyeHb JOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBUU C
HOPMAaTUBHbLIMU NPABOBLIMMW aKTamu Ans NPeAoCcTaBeHNs MyHULMNANbHOR YCnyrn,
KOTOpble HAaXOAATCS B PacnopsXXeHWN rocyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO

caMoynpaBNeHNs 1 NoABeJOMCTBEHHbIX FOCY/JapCTBEHHbIM OpraHaM MW opraHam
MECTHOr0 caMOynpaB/eHWsi OpraHn3aLnii 1 KoTopble 3asBUTENb BripaBe NpPeAcTaBUTb, a
TaKXXe Cnocobbl UX MONYUYEHUS 3asBUTENSIMU, B TOM YMC/ie B 3/IEKTPOHHOI (hopMe,
MOpsAOK UX NpefCcTaBeHNs; roCyAapCTBEHHbI OpraH, opraH MecTHOro
camoynpaBfeHns N1nbo opraHn3aLms, B pacCnops>KeHNN KOTOPbIX HAXOAATCA JaHHbIe
[OKYMEHTbI

2.6.1. MonyyaroTca B pamkax MeXBeJOMCTBEHHOI0 B3aMMOAENCTBUSA:

1) BbINMCcKa U3 EAMHOrO rocyAapCTBEHHOrO peecTpa HeABVMKMMOCTM O npasax
OTLENbHOTO /fiMua Ha umMerowmecs (MMeBLUMECA) Y HEro 00beKTbl HeABUXMMOIo
nmyiectsa (Ha KaxKAoro [eecrnocobHOro u4jeHa cCembW 3adBUTENA 3a MATb /€T,
npeALecTBYOLWMNX Nojaye 3aaBeHns) - Pocpeectp;

2) CBefleHWNs 0 perucTpaumm rpaxapaH;

3) cBefeHUs 0 AENCTBYHOLLEM MacnopTe rpaxaaHuHa Poccuiickoit deaepaunm
MWA Poccuuy;

4) cBefleHUA O HOTapuasbHON A0BepeHHOCTN - defepanbHas HoOTapuaibHas
nanara.

2.6.2. 3aaBuUTeNb BMpaBe MPeLOCTaBUTbL [AOKYMEHTbl (CBefeHus), yKa3aHHble B
nognyHkrax 1 -2 nyHkta 2.6.1 aAMWUHUCTPATMBHOIO pernamMeHTa, B (opme
3/IEKTPOHHbIX [OKYMEHTOB, 3aBEPEHHbIX YCWUMIEHHON KBaNUMUUUPOBAHHOW MOAMUCHIO
NN, YNOIHOMOYEHHbIX Ha Co3faHWe U noAnucaHue TakuxX AOKYMEHTOB, Mpu nofaye
3aABNIEHUA.

2.6.3. HenpeactaBneHne (HeCBOEBPeMeHHOe TMpeACcTaB/ieHME) YKa3aHHbIMW B
NyHKTe 2.6.1 aAMWHUCTPATMBHOIO perfiameHTa opraHamu rocyfapCTBEHHOW BacTw,
opraHamMy MeCTHOrO CamMOynpaB/eHUsi, opraHM3auvamMmn [OKYMEHTOB W CBEAEHWIA He
MOXXET SIBNSATLCA OCHOBaHMEM /19 0TKasa B NpeAocTaB/ieHn MyHULUNAIbHOW YCNYTW.

2.6.4. [JO/mKHOCTHOe nnuo u (Mnn) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
afMVHUCTPaTMBHOIO perfamMeHTa OpraHoB W OpraHu3auuii, He npeacTaBUBLUME
(HeCBOEBpPEMEHHO MNPEeACTaBMBLUME) 3aNPOLUEHHbIE M HaxXOAALMECA B PacropsxeHUn
AOKYMEHT WM CBEAEHUSA, MoA/exaTr agMUHUCTPATUBHOW, AUCUUNINHAPHON UM NHOR
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATeNIbCTBOM Poccuiickoin degepaumm.

2.6.5. 3anpeluaetca TpeboBaTh OT 3aA9BUTENS LOKYMEHTbI CBEAEHUS, B TOM YuCe
MOATBEPXaloLMe BHeCeHVe 3afBUTe/IeM MaTbl 3a NPefoCTaB/ieHNe MYHULUNAIbLHOWA
yCcnyru, Haxogdwmecsa B pacnops>XxeHun rocyapcTBeHHbIX opraHoB, OpraHoB MeCTHOro
caMmoynpaBs/ieHUa W NOoABEAOMCTBEHHbLIX TOCYLapCTBEHHbIM OpraHam WAW opraHam
MeCTHOro camoynpas/ieHUs OpraHun3auuia.

HenpeacrasneHne 3asBUTeNieM [OKYMEHTOB, COAEpXallMX CBEAEHMA, KOTOpble
Haxo4ATca B  PacrnopsXXeHWn TrocyfapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
caMoynpas/ieHUa W MOABeAOMCTBEHHbIX FOCY[ApPCTBEHHbIM OpraHam Wan opraHam



MECTHOIro camoyripas/ieHUA OpFaHI/I3aLI|I/II7I, HEe ABAAETCA OCHOBaHMEM A1 OTKa3a
3aABUTENO B MNMpeaocTaBAeEHNN M)/HI/ILI,VII'I&HI:HOVI YCnyru.

2.7. VicuepnbiBatoLLmii NepevyeHb OCHOBAHWUI Anst 0TKasa B NpMeMe JOKYMEHTOB,
Heo6X0AMMbIX AN NPeAoCTaBeHNS MyHULUNAIBLHOR YCYTn

2.7.1. OcHOBaHuAMM [N OTKasa B Npuveme AOKYMEHTOB, HeoOXOAUMbIX [N
NpefocTaBNeHNA MYHULUNASIbHOW YCYTU, ABNAOTCS:

1) npeAcTaBfeHHble  3aaBUMTE/IeM  [OKYMEHTbl  COAepXXaT MOLUUCTKM U
MCMpaBNeHNs TEeKCTa, He 3aBepeHHble B MOpPALKe, YCTaHOB/IEHHOM 3aKOHOAATe/bCTBOM
Poccuiickoin depepauun;

2) [OKYMEHTbl cofepxaT MOBPEXAEHWS, Ha/nyme KOTOPbIX He MO03BONSET B
NMOMHOM O06beMe WCMNONb30BaTb WH(OpPMaUMO W  CBefAeHWs, CofepXkalimecsd B
AOKYMeHTax Ana npefocTaBieHns MyHUUMNanbHOW YCnyru;

3) npeacTaBfieHHble [LOKYMEHTbl WM CBEAEHUA YTPaTUAW CWUAY Ha MOMEHT
obpalleHMs 3a MYHULUNANbHOW YCNYyronh (AOKYMEHT, YyAOCTOBEPSIOLNA MONHOMOYMNS
npeacTaBuTeNs 3aaBUTeNA, B Clyvae obpalleHuns 3a npegocTaBieHUeM MYyHULUNANbHOM
YCNYT¥ yKa3aHHbIM JINLOM);

4) nogaya 3asB/ieHMs O NPeAoCTaBeEHNN MYHULUNAILHON YCIYTU U AOKYMEHTOB,
Heo6Xo4MMbIX AN1A NPefoCTaBNeHUss MYHULUNANbHOW YCNYTX, B 3/IEKTPOHHOW (hopme C
HapyLleHWEM YCTaHOB/IEHHbIX TPEOOBAHUA;

5) HEKOPPEKTHOE 3anofiHeHMe 06s3aTeflbHbIX Moner B (opme 3asiBNeHUs, B TOM
ynucne B MHTEPaKTMBHOM (hopMe 3asBNeHWA Ha PecnybnumkaHCKoM nopTane
(HeflocTOBEPHOE, HEMOHOE, MB0 HEMpPaBU/IbHOE 3aro/IHEHNE);

6) npeacTaBfieHWe HEMOMHOro KOMIMIeKTa [OKYMEHTOB, He06XOoAuMbIX [Ans
npeaocTaBneHNsa MyHULUNANBHON YCNYTK;

7) 3asBfieHMe O MpefoCTaB/IeHUN YCNyrM MofJaHO B OpraH rocyjapCTBEHHOWA
B/1IaCTW, OpraH MeCTHOro caMoyrnpaB/eHns UM opraHn3auuio, B NOJHOMOUYUS KOTOPbIX
He BXOAUT NpefocTaB/ieHne MyHULUNAIbHON YCNyT;

8) HecobntofeHMe YCTaHOB/EHHbIX CcTaTbeil 11 dedepanbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O6 3M1EeKTPOHHON MOAMUCU» YCMIOBUIA NPU3HAHWS
[AENCTBUTENBHOCTU YCUNEHHOWN KBAIM(PULMPOBAHHON 3/1eKTPOHHON MOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWA AN OTKasa B Mpueme LOKYMEHTOB, HEOOXOAMMbIX
A0S NOSTYYEHUS MYHULMNaNbHOW YCNYTI, ABNSETCA UCHEPMbIBAOLLUM.

2.7.3. PeweHne 06 OTKase B Mpueme 3asB/ieHUA U JOKYMEHTOB, HE0OXOAMMbIX
ANA NpefocTaBNeHns MyHULUMUNaIbHON YCNyrn, MOXeT OblTb MPUHATO Kak BO Bpems
npuema 3asBuTeNid, Tak W Mocne MoslydeHUss OTBETCTBEHHbIM [O/HKHOCTHbIM JIULOM
OpraHa Heob6XxoAWMbIX AN MNPeAoCTaBfieHUA MYHUUUNaIbHON YCNyrn [OKYMEHTOB
(cBeaeHuiA) C MCNOJIb30BaHNEM MeXBE4OMCTBEHHOIO NH(OPMaLMOHHOI0
B3aMMOJENCTBUA, B CPOK, He MpeBblaoWwmnini 9 pabounx AHen co AHA perucrpauumu
3adB/1IeHNS.

2.7.4. 3anpellaeTca OTKasbiBaTb B NpUWeMe 3asaB/eHUS U WHbIX [LOKYMEHTOB,
Heo6XoAMMbIX 418 NPefOCTaBNeHNS MyHULUNAILHOW YCYTK, B ClyYae ec/in 3asBfieHune
N LOKYMEHTbI, HEO6X0AUMbIe A/1F NPefOoCTaBNeHUS MYHULUNANbHOW YCNYTKX, NOLAaHbI B
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COOTBETCTBMM C MH(OPMaLMERn 0 CpoKax M Mopsake NpefocTaBleHNs MYHULMNANbHOM
ycnyru, ony6nmkoBaHHoW Ha EanHom noptane, Pecny6nmMkaHCKOM nopTasne.

2.8. VicuepnblBatoLinii nepeyeHb OCHOBAHWIA AN NPUOCTAHOBEHUS UK OTKa3a B
NpeaocTaBNeHNN MyHULMNANbHOR YCyTu

2.8.1. OcCHOBaHMS [N MPUOCTAHOBNEHUSA MPeAoCTaBNEHMA MYHULMNANbHON
YC/yru OTCYTCTBYIOT.

2.8.2. OCHOBaHMA A4/19 0TKasa B NpefoCcTaBIEHUN MYHULNNAIbHOW YCNYTu:

OcCHOBaHMA /1 NPUOCTAHOB/IEHUSA NPefOCTaBIeHNs YCAyrn He NpeayCMOTPEHbI.

OcHoBaHuA AN1a 0TKasa:

1) 3adBuUTeNneM npeAcTaB/ieHbl AOKYMEHTbl He B MOMHOM 06beme, n1M60 B
NpeAcTaBNeHHbIX 3adBfieHMM U (MKM) AOKYMeHTax COAEPXWUTCA HenonHas u (uUnwm)
HeZlOCTOBepHas MH(opMaLms;

2) nocTynieHWe OTBeTa OpraHa rocyfapCTBeHHOW BfacTW, opraHa MECTHOro
camoynpasieHnss 1160 NOABEAOMCTBEHHOW OpraHy rocygapCTBEHHOW BnacTu WK
OpraHy MeCTHOro camoynpaB/ieHUs OpraHu3auMy Ha MeXBeLOMCTBEHHbIA 3anpoc,
CBUAETENbCTBYIOLLEro 06 OTCYTCTBUM AOKYMeHTa 1 (Unn) nHpopmaumm, HeobxoanmbIx
AN19 NPefoCcTaBNeHns MyHUUUNanbHOW YCNYTru, ecin COOTBETCTBYHOLWMIA LOKYMEHT He
Obl/1 NpeAcTaB/eH 3asaBUTeNIeM Mo CO6CTBEHHOW NHULMATUBE;

3) K HaHumaTento 0OMEHMBAEMOro XXW/0ro MOMELeHUss NPeabsBieH WCK O
PaCTOPXXEHUW NN 06 U3MEHEHWUW LOTrOBOPa COLMaNbHOI0 HaliMa XWU/Ioro NoMeLLeHus:;

4) npaBo NOJIb30BaHWA OOMEHMBAEMbIM >XW/bIM MOMELLEHMEM OCMapuBaeTca B
cyiebHOM NopsAKe;

5) obmMeHVBaemMOe >KWU0e MOMeLLeHVe MNPU3HAHO B YCTaHOB/IEHHOM MOpPsAAKe
HenpuUroAHbIM Ana NPoXKMBaHUS;

6) nNpPUMHATO pelleHWe O CHOCe COOTBETCTBYHOLLEro JOMa WM ero
nepeobopyfoBaHMM 419 UCNONb30BaHUA B APYTUX LEensx;

7) TMPUHATO pelleHWe O KanuTaslbHOM PEeMOHTEe COOTBETCTBYIOLLEro Agoma C
nepeycTponcTBoM u (M1n) NepeniaHUPOBKOM XU/bIX MOMELLEHWIA B 3TOM [IOME;

8) B pesynbTate 00MeHa B KOMMYHa/lbHYK KBapTUPY BCENAETCA TrpaxAaHUH,
CTpajaltolnin OfHOW W3 TSXKENbIX (POPM XPOHUYECKMX 3ab0neBaHMA, YKasaHHbIX B
NpeayCMOTPEHHOM MYHKTOM 4 yacth 1 cTatbu 51 XXunmwHoro Kogekca Poccuitckoi
defepauymmn nepeyHe

2.8.3. TlepeyeHb OCHOBaHWI ON1A OTKa3a B MPeAOCTaB/EHUN MYHULMNANbHOWN
YCNyru ABNAETCSA NCHEPbIBAKOLLUM.

2.8.4. 3anpewiaetca 0TKasblBaTb B MPeAoCTaB/eHUN MYHUUMNANbLHOW YCNyru B
C/lyyae, ec/iM 3asBfieHMe O MNPefoCTaBNeHUN MYHUUMNANbHOM YyCciyrn nojaHo B
COOTBETCTBMM C MH(OPMALMERn 0 CpoKax U Nopsaake npefocTaBieHNs MyHULMNANbHOW
ycnyru, ony6nMKoBaHHOW Ha EanHoM noptane, Pecny6inKaHCKOM nopTane.

2.9. Mopagok, pasmMep U OCHOBAHWUSA B3MMaHUS rocyapCTBEHHOMN NOLWWNHBI UK UHOW
nnathbl, B3MMaeMoli 3a NpefocTaBNeHNe MyHULUNANLHOW YCnyru
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MyHuUMNanbHaa ycnyra npeaocTaBnseTcs Ha 6e3B03Me3HON OCHOBE.

2.10. NMepeyeHb ycnyr, KOTOpble ABNSAKOTCA HEO6X0AMMbIMU U 0643aTeNIbHbIMU A1
NpeaocTaBfeHNss MyHULUNABHOM YCYrn, B TOM YMC/e CBeAEHUS O JOKYMEHTe
(moKkymeHTax), BblgaBaeMoM (Bbl4aBaemblX) opraHusaumsamMu, y4acTBYOLWMMN B

NpeaocTaBNeHUM MYHULMNANbHBLIX YCNyT

MpenocTaBneHne HeOO6X0AMMbIX U 06A3aTeNIbHbIX YCNYT He TpebyeTcs.

2.11. TMopapokK, pasmep U OCHOBaHWA B3MMaHUA NaTthbl 3a NpefoCcTaB/ieHne YCnyr,
KOTOpble ABNAIOTCA HEOOXOANMBIMW 1 0653aTe/IbHbIMW A4/18 NPefoCTaBeHUs
MYHULUUNANLHOW YCNyri, BKNKOYas NHOPMaL M0 0 METOAMKE pacyeTa pasmepa Takou
nnarbl

npeAOCTaBﬂeHI/Ie HEO6XO,£I,I/IMI:IX N 0653aTe/NbHbIX YCNyr He Tpe6yeTCFI.

2.12. MaKcMasibHbI CPOK OXMAAaHUs B 0Hepeamn npu nogade 3anpoca o
NpeAocTaBeHUM MyHULUNANLHOW YCYTK, YCIYr, NPeLoCTaBIseMO opraHu3almen,
y4yacTBYHOLLE B NPeOCTaBAeHUN MYHULMNAIBHOW YCYTW, Y MPU NONyYeHUN
pesynbTaTa NpefocTaBfeHnsa Taknux ycnyr

2.12.1. Bpems oXugaHus npu nogaye 3asBfeHUs Ha MNONyYeHWe MyHULMNANbHOW
YCNyrun - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbTaTa NPeaoCcTaBieHNs MYHULMNANbHOW YCIyru
MaKCUMasibHbI CPOK OXXMAaHWSA B 0Yepen He AO/MKEH npeBbiwatb 15 MUHYT.

2.13. CpoK 1 NopsfoK pernctpaymm 3anpoca 3asBnTensa 0 npegocTaBieHnm
MYHULMMNaNLHON YCNYrn N yCNyru, NpeocTaBisemMoint opraHunsaumnen, yqyacTeytoLen B
NnpefocTaBNIeHUN MyHULMMNANbHOW YCYTK, B TOM YUC/IE B 3IEKTPOHHOM hopme

2.13.1. Mpwn nuyHom obpateHnn B MPLL B feHb nogayn 3aaBeHNs 3ai9BUTENHO
BblgaeTca pacnucka n3 AVIC M®L, ¢ pernctpayOHHLIM HOMEPOM, MOATBEPXKAAIOLLUM,
YTO 3asB/IEHME OTMNPaB/IEHO, U AATON NofaYmn 3asaB/EHWS.

2.13.2. Tlpn HanpaBneHUn 3adBNeHUA NOCPeACTBOM EAMHOro noprana,
Pecny6nmkaHCKOro noprana 3asaBuUTe/Nb B fieHb MoAayvn 3aAB/IEHNS MONyYaeT B IMYHOM
KabuHeTe PecnybnnkaHCKOro noptana W MO 3/1eKTPOHHOW MoyTe YyBeAOMIIEeHNE,
NoATBEPXAaAlOLLee, 4YTO 3adaB/ieHWe  OTNpPaB/leHO, B  KOTOPOM  YyKa3sblBalOTCA
PErncTpaumoHHbIA HOMep 1 AaTa Nojadn 3asBneHus.

2.13.3. Tlpn nmyHOM ob6paweHnn B OpraH B [eHb Nojavyn 3asB/IEHUS
YNONHOMOYEHHbIM [AO/HKHOCTHLIM nunuoM OpraHa 3afBUTENIO BblJaeTca pacrnucka u3
aBTOMaTM3MpPoOBaHHOW WHMOPMALMOHHOMW CUCTEMbI, NpPefHa3Ha4YeHHOW A8 OKa3aHWUs
rocyfapCTBEHHbIX WM MYHUUMNANbHbIX YCNYr, C PernucTpaumMoHHbIM HOMEPOM, [AaToWn
nojauyn 3asaB/ieHNA N NepeyHeM npeacTaB/eHHbIX JOKYMEHTOB.
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2.14. TpeboBaHNS K NOMELLEHNSAM, B KOTOPbIX NPeaoCcTaBsSeTCAa MyHULUMNaIbHas
ycnyra, K 3any oXugaHusa, Mectam Ans 3arnosHEHNA 3arnpocoB O NpeaoCcTaBeHUN
MYHULUNANbHOW yCnyrn, MHPOPMaLNOHHBLIM CTeHAAM C 06pasuammn Ux 3arnosIHEHNSA U
nepevyHeM [OKYMEHTOB, HEOOXO0AMMbIX A8 NPefOoCTaB/EHNA KaXA0M MYHMLMMNa/IbHOM
YCNyrn, pasMeLLeHNno U 0hOPMIEHNIO BU3YalbHOWN, TEKCTOBON U MYNbTUMEANNHON
NH(opMaL MK 0 NopsLKe NPefoCTaBIeHNs Tako YCiyrn, B TOM Uncie K 06ecneyeHnto
AOCTYMHOCTW A4/19 MHBA/IMA0B YKa3aHHbIX 00beKTOB B COOTBETCTBUU C (DefiepaibHbIM
3aKOHOaTeNbCTBOM U 3aKOHOAAaTe/IbCTBOM Pecny6mnkn TatapcTaH 0 couuanbHOwM
3alnTe NHBaIAO0B

2.14.1. TpegocTaBieHne MyHULUMNAbHOW YCNYTX OCYLLIECTBASETCA B 3[aHUSAX U
NOMELLeHUSX, 060pYyA0BaHHbIX NPOTMBOMNOXaPHON  CUCTEMOIA M CUCTEMONA
NoXapoTyLUeHUs,

MecTa npuema 3asBUTeNeil 06opyayroTcas HeobXoAMMOWN  Mebenbio  Ans
ohopMNeHNA JOKYMEHTOB, UH(OPMaLMOHHbIMU CTEHAAMM.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickoii depepaymm o
couManbHOM 3awuTe WHBaIMAOB B LenAX O6ecnpensaTCTBEHHOro focTyna K MecTy
npeaocTaBNeHnss MyHULMNAIbLHON yCnyru obecneynBaeTcs:

1) obecneuynBaeTcs OGeCrnpensATCTBEHHbIA AOCTYN WHBAIMLOB K MeCTy
npeaocTaBNeHns MyHUUMMNaNbHON ycnyrn (YAOOHbIA BXOA-BbIXO4 B MOMELLEHUS W
nepemMeLleHne B UX npegenax);

2) BM3ya/lbHas, TeEKCToBas W My/nbTUMeAulHas uWHMOpPMaUMs O nopsake
npeaocTaBNeHNss MyHUUMNANbHOW YCNyrn pasMeLlaeTcs B YAO0OHbIX ANS 3asBUTENeN
MecTax, B TOM YMCne C Y4EeTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBA/IMAOB;

3) COMpOBOXAEHWE WHBA/IMAOB, UMEHLWUX CTOMNKME PacCTPOMCTBa (DYHKLMK
3PEHUSI K CaMOCTOATE/IbHOrO NepeaBuXEeHUs, K OKa3aHe UM NMOMOLLN;

4) BO3MOXXHOCTb CaMOCTOATENbHOrO MepPeABMKEHNUA MO TeppuTopun, Ha
KOTOPOM pacnonoXXeHbl O00bEKTbl COUMANbHOM, WHXEHEPHOW W TPAHCMNOPTHOWM
NH(PaCTPYKTYpP, BX0OAa B TakMe 0O0bEKTbl M BbIXOAA U3 HWUX, MOCAAKM B TPAHCMOPTHOE
CPeACTBO M BbICafKM M3 HErO, B TOM YMC/e C MCNOJIb30BaHNEM KPECNa-KOJSACKH;

5) Hagnexatlee pasmelleHVe 0060pyAOBaHUA W HOCUTENEW WHGopMaLmm,
Heob6XoAMMbIX Ans o6ecriedeHUst 6ecnpensaTCTBEHHOro A0CTyna MHBaIUAOB K yCnyram
C YYETOM OrpaHUYeHNn NX XXN3HELEATENIbHOCTMU;

6) ay6nvMpoBaHMe Heo6XOAMMOM ANd WHBANWUAOB 3BYKOBOW W 3pUTE/NbHOMN
WHopMaLMK, a Takke HaAnucel, 3HAKOB W WHOW TEKCTOBOWM W rpafuyeckon
MH(OpPMaL MK 3HaKaMK, BbIMOMHEHHbIMW PeNbe)HO-TOUYEYHbIM LLPUGTOM Bpains;

7) [Oonyck cypaonepeBogunKa v TUIOCYPAONepPEeBOAYMKa;

8) [fonyck cobaku-npoBOAHMKA NPV HAIMUYNKN AOKYMEHTa, NOATBEPXAAtOLLEro
ee cneuuanbHoe oOydeHWe W BblgaBaeMoro no dqopme ¥ B MOPsAAKe, KOTopble
YyCTaHOB/EHbI MPMKa3oM MMUHUCTEPCTBA Tpyda M cOUManbHON 3auuTbl Poccuitckoi
depgepaunn ot  22.06.2015 No 386H «O6 yTBEpXAEHWM (OPMbI  AOKYMEHTA],
NOATBEPXAAIOLWEro crneunansHoe 06yyeHne co6aku-NpoBOAHUKA, W MNOpsigka ero
Bblaaym».
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2.14.3. TpeboBaHMss B 4acTu o0becrnevyeHWss [OOCTYMHOCTM ANA  WHBANNAOB

06bEKTOB, B KOTOPbIX OCYLLECTBNSETCA MpefoCTaBfieHne MYHULUNANbHON YyCnyru, w
CPeACTB, WMCMONb3yeMblX MpWY MPefOoCTaBEHUN MYHULMUNANLHON YCyru, KOTopble
yKasaHbl B nognyHktax 1 -4 nyHkTa 2.14.2. aAMWHUCTPaTUBHOIO periameHTa,
NPUMEHAITCA K O0O0bekTaM W CpeacTBaMm, BBELEHHbIM B 3KCh/jyaTauuio  Wau
npoLueaLwm MoAepHu3aLnio, PeEKOHCTpyKLUMio nocne 1 uvona 2016 roga.

2.15. [Moka3aTenun AOCTYMHOCTM M Ka4yecTBa MYHULUNANbHOW YCNyrn, B TOM Ynce
KO/IMYeCTBO B3aMMOENCTBUIA 3a9BUTENS C AO/MKHOCTHLIMU NLAMKN MPK
npeaocTaBfieHN MyHULMNANLHOR YCAYT 1N UX NPOAO/IXUTENIbHOCTb, BO3MOXHOCTb
nosly4YeHns NHMopmaLmm o Xofe NpeLocTaBeHNs MyHULUNaNbHOW YCyru, B TOM
yncne ¢ UCNosib30BaHMeM MHHOPMaLMOHHO-KOMMYHUKALUWNOHHbLIX TEXHOMOMUNA,
BO3MOXHOCTb /IM60 HEBO3MOXKHOCTb NOJTYYEHUS MYHULMNAIbHOW YCNYTrn B
MHOTO(YHKLMOHA/IbHOM LieHTpe NpeAoCcTaB/ieHNs rocyAapCTBEHHbIX U
MYHUUMNaNbHbLIX yCnyr (B TOM YMcie B MONHOM 00beME), B O6OM TepPUTOPUATIbHOM
noApasfeneHnn opraHa UCroIHUTENbHO PacnopaAnTeIbHOro opraHa MecTHOro
camoynpas/ieHus, Mo BbIOopy 3aaBUTeNA (3KCTEPPUTOPUAIbHBIA NPUHLNM),
NMoCpeACcTBOM 3anpoca 0 NpefoCcTaB/IeHNN HECKObKUX TOCYAapCTBEHHBIX U (Un)
MYHUUMMANIbHLIX YCAYT B MHOTOYHKLUNOHA/IbHBIX LileHTpax npefocTaB/ieHns
rocyfapCTBEHHbIX Y MyHULMNANbHbLIX YCYr, NPeayCMOTPeHHOro ctatbein 15.1
depgepanbHOro 3akoHa Ne210-®3 (KOMMNIEKCHbIA 3anpoc)

2.15.1. MokasaTensiMnm [LOCTYNHOCTW MpPeLoCTaBleHUA MYHUUUMaNbHOW YCyru
ABNAKOTCA:

PacrosioXXeHHOCTb MOMELLEeHUs, B KOTOPOM BefeTCcs Nnpuem, Bbljaya LOKYMEHTOB
B 30He AOCTYMHOCTM 0BOLLECTBEHHOI0 TPAHCMNOopPTa;

HannumMe Heo6XOAMMOro KO/IMYeCcTBa CMeuManncToB, a TakXe MOMeLLeHU, B
KOTOPbIX OCYLLECTBAAETCS MPUEM JOKYMEHTOB OT 3asBUTENEN;

Ha/inune uncYeprnbiBaloWend WHpopmaymMm 0 cnocobax, Mopsake W Cpokax
NpeAoCcTaBNeHNs MYHUUMNANbHOW YCNYrn Ha WHPOPMAUMOHHbLIX CTeHfax, EavHom
noprtane, Pecny6/MkaHCKOM nopTase, opuymnasbHOM caTe MyHULMUNaIbHOrO panoHa;

OKasaHMe TMOMOLWN WHBa/IM4aM B NPeofonieHUn 6apbepoB,  MeLlakLWmx
NONYYEHUIO UMW YCYT HapaBHe C ApYTrMMU NULaMK.

2.15.2. TlokaszaTensiMM KadecTBa MNPeAOCTaB/EHUS MYHUUMMANbLHOW YCnyru
ABNAKOTCA:

1) cobntogeHne CPOKOB NpuemMa U paccCMOTPEeHUS LOKYMEHTOB;

2) cobntofeHve cpoka nonyyeHns pesysbtata MyHULUNaNbHOW YCyru;

3) oTcyTCTBME O0O0CHOBAHHbLIX Xanob Ha HapylleHUs aAMUHUCTPATUBHOIO
perfiamMeHTa, CoBepLleHHble paboTHMKamu OpraHa;

4) KONMYeCcTBO B3aMMOAENCTBUIA 3a9BUTENSA C AO/HKHOCTHbIMM Nnuammn (6e3 yyeta
KOHCY/bTauui):

B3aMMoJencTBMe 3aaBuTenss C paboTHMKamm OpraHa wam MOPL  npu
npeaocTaBNeHNU  MyHULUMMNANbHOW  YCNYrM  OCYLLECTBASIETCS  OAWMH  pa3  npwu
npefcTaBfeHUN 3asB/IEHNA CO BCEMU HEOOXOAUMbIMUN LOKYMEHTaMU;
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O4WH pa3 B Cnyyae HeOOXOAMMOCTM MOMYYEHUs pesysibTata npefocTaB/ieHUs
MyHUUUNanbHoOn ycnyrn B OpraHe wim M®L, B ¢opme 3k3emnaspa 3/eKTPOHHOIO
[JOKYMEHTa Ha BYMaXXHOM HoCUTere.

MpoLO/MKUTENIbHOCTb OAHOr0 B3aMMOAEWNCTBUA 3asaBUTENs C  LO/HKHOCTHbIMU
nnuamun npu npegocTasieHNnn MyHULUNANBHOW YCYT He NPeBbIWaeT 15 MUHYT.

3asaBuUTeNIb BNpaBe OLEHUTb Ka4eCcTBO NpefoCTaBeHNs MYHULMNANbHOW YCNYTK C
MOMOLLGIO YCTPOMCTB MNOABMXXHON pafnoTeNned)OHHON CBA3M, C WCNOJIb30BAHMEM
Pecny61nKaHCKOro rnoprana, TepMUHaNbHbIX YCTPONCTB.

2.15.3. VHdopmaumsa o xode npeaocTaBieHUss MYHUUMNANbLHOW YCIYrn MOXET
ObITb  MO/My4YeHa 3asaBUTENIeM B JIMYHOM  KabwHete Ha EamHOM  nopTtane,
Pecny6nnkaHckoM nopTtane, B OpraHe, M®LI.

2.15.4. TpepgocTaBneHnMe MYHULUNANbHOW YCIYru OCYLIECTBASETCS B NHOOGOM
M®L, no BbIGOPY 3aABUTENA HE3aBUCMMO OT MeCTa ero XXWTenbCTBa WM MecTa
(paKTMYeCcKoro npoxkmeaHus (npebbiBaHMA) Ha TeppuTopumn Pecnybnvku TatapctaH no
3KCTEPPUTOPUANTLHOMY NMPUHLMNY.

MyHuMumMnanbHada ycnyra B COCTaBe KOMMEKCHOIO 3anpoca He npefocTaBnseTcs.

2.16. NHble TpeboBaHMA, B TOM YKCNe YYUTbIBaKOLWME 0COOEHHOCTM NpeaocTaB/ieHNs
MYHUUUNAIbHON YCNYrv No 3KCTeppUTOpnaibHOMy NpuHUMny (8 cny4ae, ecnm
MyHULMNanbHasa ycnyra npefocTaB/feTcs Mo aKCTeppuTopranbHOMY MPUHLMNY) U
0COBEHHOCTY NpPeAoCTaBeHN MyHULMNANbHOW YCYTW B 3/1eKTPOHHOW (hopme

2.16.1. Mpy npegocTaBneHUM MYHMUMNANLHOW YCNYrn B 3/1IEKTPOHHOW (opme
3asaBUTe/b BNpase:

1) nonyunutb  MHMOPMALMIO O MOpPAAKe W CpoKax  MpeaocTaBfeHUs
MYHULUMNANbHON YCNyru, pasMeLlleHHYt Ha EauHoM nopTtane, Pecny6nMKaHCKOM
noprasne;

2) nofatb 3asBfieHME O MNPEeAOCTaBNEHUN MYHULUMUMANbHON YCAYIrM W WHble
AOKYMEHTbI, He06X0ANMbIe ANS MPeAoCcTaBNeHNd MYHULUNAIbHOR YCyrn, B TOM YnChe
NOKYMEHTbI U MH(OPMaLMIO, 3NEeKTPOHHbIE 00pa3bl KOTOPbIX paHee Oblv 3aBEpPEHbI B
COOTBETCTBUM C NMYHKTOM 7.2 yacTh 1 ctatbM 16 depepasnbHOro 3akoHa Ne 210-d3, ¢
MCnonb3oBaHMeM Pecny6/iMKaHCKOro noprana;

3) Nony4nTb CBEAEHWA O XOAe BbINOHEHUS 3asABNEHUA O NpPefoCTaBIeHUN
MYHULIMNANbHOI YCNYyr, NOAaHHbIX B 3N1eKTPOHHON (DOpME;

4) OCYLLEeCTBUTb OLIEHKY Ka4yecTBa MpeaoCcTaBeHNs MyHULUMNAIbHON YCNyTK;

5) nonyuntb pesynbTaT MPeAoCTaB/EHMS MYHUUMUNANBLHOW YyCnyrn B (opme
3/1EKTPOHHOI 0 JOKYMEHTE;

6) nogatb Xanoby Ha pewleHne n aeincteme (6e3gericTene) OpraHa, a TakxKe ero
AO/MKHOCTHbIX ML, MYHUUMNANbHbIX CAYXaLWUX MocpeacTBOM Pecny6/MKaHCKOro
nopTtana, nopTtana ®MeAepanbHON rOCYAapCTBEHHON WH(OPMALMOHHON CUCTEMBI,
obecrieumBaroLLeli npouecc AocyaebHoro (BHecyaebHOro) 06XanoBaHWUSA PELUEHUA U
paenctemini (6e30ecTBrsA), COBEPLUEHHbLIX MPU MNPeAoCcTaBfieHMM TOCYAAPCTBEHHbIX W
MYHALUMUNANbHbIX  YCAYr opraHamy, NpefoCTaBNAKWMUMM  TOCYLAPCTBEHHbIE U
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MyHUUMNaNbHbIE  YCAYrW, WX [LO/MKHOCTHbIMW  fWUaMKW, TOCYAAPCTBEHHLIMU U
MYHUUMMAIbHBIMW CNY>XKaLUMN.

2.16.2. ®opmupoBaHMe 3afABNEHNA OCYLLECTB/AETCA MOCPEACTBOM 3aro/iHeHUA
3NeKTPOHHON (PopMbl 3asBneHMa Ha Pecny6nnkaHckoM noptane 6e3 Heo6XoAMMOCTM
AOMONHUTENIbHOW NOAaYn 3aBNEHUS B KAKOM-M60 MHOW (hopme.

2.16.3. NMpwn hopMmpoBaHUN 3aaB/IeHNA 06eCneYnBaeTCs:

1) BO3MOXXHOCTb KOMUPOBaHWUA U COXPaHEHUA 3adaB/IEHUA N WUHbIX LOKYMEHTOB,
HeobXxoANMbIX 415 MPefoCTaBeHUs YCnyriu;

2) BO3MOXHOCTb 3ano0/IHEHUA HECKO/IbKUMMN 3asaBUTENSAMU OAHOMW 3/1eKTPOHHOW
(hopMbl 3a8BNEHUSA MpU obpalleHUn 3a ycnyramu, npegrnonararommn Hanpas/eHne
COBMECTHOTO 3aB/1IeHNSA HECKONbKUMW 3aABUTENSAMMU;

3) BO3MOXHOCTb Neyatn Ha GYMaXHOM HOCUTesle KOMWW 3/1IEKTPOHHON (opmbl
3anB/eHNs;

4) coxpaHeHWe paHee BBEAEHHbIX B 3/IEKTPOHHYO (hOpMY 3asiBNIEHNS 3HAYeHWIA B
N060IN MOMEHT MO >XXeNaHWo Mosib30BaTeNs, B TOM YnUC/e NPy BO3SHUKHOBEHUN OLLIMGOK
BBOZa W BO3BpaTe A/11 NOBTOPHOr0 BBOAA 3HAYEHUI B 3/1EKTPOHHYIO (hOpMY 3asBNIEHUS;

5) 3anonHeHWe nonein 3neKTPOHHOW (OpMbl 3asBNeHUs [0 Havana BBOAA
CBEleHWIN 3adBUTENIEM C WUCMONb30BaHMEM CBefeHWU, pasMelleHHbIX B ECUIA, wn
CBefleHMi, ony6/IMKOBaHHbIX Ha Pecny6/MKaHCKOM MopTasne, B 4acTW, KacatoLlencs
CBeAieHNIA, OTCYTCTBYHOLMX B €ANHOIN CUCTEME MAEHTUDUKALUN 1 ayTeHTUPUKALWN;

6) BO3MOXHOCTb BEPHYTbCA Ha NOO0M M3 3TanoB 3anofIHEHUA 3NEKTPOHHOWN
(hopmbl 3asB/eHNs 6e3 NOTePU paHee BBEAEHHON MH(OpMaLWK;

7) BO3MOXHOCTb [0CTyrna 3afBUTeNd K paHee MOAAaHHbIM WM 3asB/IeHUAM B
TeYeHMe He MeHee OAHOrO rofa, a TakKe YaCTUYHO CHOPMUPOBAHHBLIM 3aAB/IEHUAM - B
TeYeHne He MeHee 3 MecsLEeB.

2.16.4. 3anuck 3asBuTeneil Ha npuem B M®LL (ganee - 3anmcb) OCyLLLECTBNSETCS
nocpeacTBoM PecnybnnkaHCKoro noprana, TefiepoHa KOHTaKT-ueHTpa MOLL.

3anaBUTEN0 MPeAoCTaBAETCA BO3MOXHOCTb 3anuMcy Ha Nobble CBOOOAHbIE /1S
npvema gaty v Bpems B npefenax YCTaHOB/IEHHOr0 B MHOTOMYHKLUMOHA/IbHOM LEHTpe
rpauka npuema.

3anucb Ha onpefesneHHy0 [aTy 3aKaHUMBaeTCA 3a CYTKM [0 HAacCTyMeHWs 3TOMn
AaTbl.

[N ocylecTBneHns NpeaBapuTe/IbHON 3anucu nocpeacTsoM Pecny6/IMKaHCKOro
noptana 3asaBUTeN0 HEOOXOAMMO YKa3aTb 3anpallvBaeMble CUCTEMOWN [aHHble, B TOM
yumcne:

(hamunnko, UMs, 0TYeCTBO (MPU HaNUUNK);

HOMep TenegoHa;

afipec 3MIEKTPOHHOM NoYTbI (N0 XeNaHuto);

Kenaemyr faty v Bpemsa npuema.

B cnyyae HeCOOTBETCTBMS CBEAEHWIA, KOTOpble COO0OLWWNA 3asaBUTENb MpU
npeasapuTesnibHOM 3anucu, AOKYMeHTam, MNpeAcTaB/eHHbIM 3asBUTENEM MPU JIMUYHOM
npuemMe, npeaBapuTenbHada 3anucb aHHyNMpyeTcs.

Mpn ocywecTBNeHNUN nNpeABapuUTENbHOM 3anmncy 3asBUTEN0  0becneynBaeTcs
BO3MOXHOCTb pacrneyaratb Ta/IOH-NOATBEPXAeHWe. B cnyyae, ecnm 3adBUTESNb
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COOOWMT afpec 3NeKTPOHHOM NOYTbl, Ha YKas3aHHbIA afpec TakXke HanpasfiseTcs
MH(opMaLmMs 0 NOATBEPXKAEHUN NpPeABapUTENbHOM 3anncKn ¢ yKasaHnem Aatbl, BpEMEHU
1 MecTa npuema.

Mpy  OCyLWeCTBNEHNN NpeABapuUTEeNIbHOM 3anuncy 3asBuTeNb B 006d3aTe/lbHOM
nopsfKe NHPOPMUPYeTCA 0 TOM, YTO NpeaBapuTe/ibHas 3anucb aHHY/IMPYETCs B Cnyyae
ero HesiBKM Mo ncteyeHun 15 MUHYT C Ha3HAYEHHOr 0 BPEMeHU npuema.

3anBuTeNb B 11060 BPeMs BNpaBe 0TKa3aTbCsA OT NpeABapuTe/IbHON 3anucu.

3anpewaetcs TpeboBaTb OT 3asaBUTENs COBEPLUEHUA WHbIX AEWCTBUW, KpoMme
NMPOXOXAEHNUA MAEHTUPUKaALUA N ayTEHTU(UKALMN B COOTBETCTBMM C HOPMATUBHbLIMU
npaBoBbIMW akTamn Poccuitickon Pegepaumu, ykasaHUs Uenn npuema, a Takxke
NpeLoCcTaBNeHNs CBEAEHWA, HEOOXOAMMbIX ANA pacyeTa AANTENbHOCTU BPEMEHHOIO
NHTepBasa, KOTOpbI He06X0AMMO 3a6pOHNPOBaTL AN rnpuema.

3. CocTaB, Nocnef0BaTe/IbHOCTb WM CPOKW BbINMOMHEHUS aAMUHNCTPATUBHbIX
npoueayp, Tpe6oBaHMs K NOPAAKY UX BbINOMHEHUS, B TOM YMC/e 0COGEHHOCTH
BbIMOMHEHUSA alMUHUCTPATUBHbIX NPOLeAYP B 3/1eKTPOHHON hopMe, a TaKXKe

0CO6EHHOCTU BbINMONHEHUS aAMUHUCTPATUBHbIX NpoLieayp B
MHOTOYHKLMOHANIbHbIX LEHTpax

3.1. OnucaHne NocneaoBaTeNlbHOCTM AeiiCTBIIA Npy NpefoCTaBNeHNN
MYHMUMNaNbHOW yCnyru

3.1.1. MNMpegocTaBneHne MyHULMNANbHOW YCNYrX BK/KOYaEeT B cebsa cnepytoulme
aAMUHNCTPATMBHbIE NPOLEAYPbI:

1) KOHCYNbTMPOBaHWE 3ad9BUTENS;

2) NPUHATUE W PacCMOTPEHMEe KOMMJeKTa [AOKYMEHTOB, MpeAcTaB/eHHbIX
3afaBUTENEM;

3) HanpaB/ieHe MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBylOLIME B
npeaocTaBfeHU MyHULMNANbHOW YCNYTN;

4) pacCMOTPEHME [JOKYMEHTOB KOMUCCUEN

5) noAroTtoBKa pesynbTaTa MyHULUMNANbHON YCNYTW;

6) Bblgaya (Hanpas/eHWe) 3a9BUTENIO Pe3y/bTaTa MyHULMUNANbHOW YCNYTW;

7) ucnpaeneHne TEXHNYECKMX OLLIMOOK.

3.2. OKa3zaHue KOHCY/IbTauuin 3ad9BUTESNHO

3.2.1. OcHOBaHMeM Hayasia BbIMOSIHEHUSA  aJMUHUCTPATMBHON npoueaypbl
ABNSAETCA O0bpalleHVe 3adBMTeNA MO BOMpocam, CBA3aHHbIM C MNPeAoCcTaB/leHneM
MYHULUUNATbHON YCNyrn.

[OMKHOCTHBIM ~ NNUOM  (PabOTHMKOM),  OTBETCTBEHHbIM 32  BbIMOJIHEHWE
aAMWHWCTPATMBHON NpoLesypbl, ABNAETCA:

npu obpaweHnmn 3aasutens 8 MOLL - paboTHMK ML,

npu obpaweHnn 3assutens B OpraH - cekpeTapb Mcnonkoma (ganee -
[O/MKHOCTHOE NNLL0, OTBETCTBEHHOE 33 KOHCY/bTMPOBaHME).



17

3.2.2. 3asBUTENb BrpaBe 00paTUTLCS 3a KOHCY/NbTaUMen O MNOpsSAKe M CPOoKax
npefocTaBfeHNs  MyHUUMNanbHOW ycnyrm B M®L, nnMyHo © no TeneqoHy u
3N1EKTPOHHOW noyTe.

PaboTHUK M®LL KOHCynbTUpYyeT 3asBWUTeNd, B TOM 4uUC/e MO cocTasy, (hopme
npeacTaBNsSeMOl JOKYMEHTaUUN U ApYrM Bompocam As1a MonyyeHns MyHULUNasbHOM
ycnyru.

3asBuTENlb  MOXET MoMy4YnTb MHMOpMaUMio O TMopsaAKe MpefoCcTaB/ieHns
MYHULUMUNANLHOI yCNyrn Ha ouumnansHom cante MOL http://mfcl6.tatarstan.ru.

ALMUHUCTPATMBHbIE NpPOLUeAypbl, YCTaHaBMMBaeMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B IeHb 06paLleHns 3asaBUTeNs.

Pe3ynbTaTaMn  BbINMOMIHEHUA  aAMWUHUCTPATUBHLIX  Mpouedyp  ABNAKOTCA:
KOHCY/bTauma Mo cocTasy, (opme nNpeaCTaBAsSEMOA [JOKYMEHTaUMU W APYyrUMm
BOMpocamM, He06X0AUMbIM A1 NONYHEHUS MYHULMNANBHOW YCAYTN.

3.2.3. 3asaBuTEeNb BrpaBe 06paTuTbcs B OpraH No Tene)oHy W 31EKTPOHHOWN
noyte, a TakKXe MONYYUTb KOHCYNMbTauuo Ha Pecny6/vMKaHCKOM ropTane, caite
OpraHa 0 nNopsigke n cpokax rnpeaocTaBNeHnss MyHULMUNaNbHOW YCayru, B TOM YKCe no
cocTtaBy, (hopme NpeACTaBNSEMO AOKYMeHTauMuM 1 Apyrum Bonpocam Aas nosyvyeHus
MYHULMMNAIbHOR YCNyrun.

[O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHWEe WH(opMuUpyet
3afaBUTENA B COOTBETCTBMM C TpeboBaHMAMM MyHKTa 1.3.4 agMUHMUCTPATMBHOIO
pernameHTa.

ALMUHUCTPATUBHbIE nNpoLeaypbl, YCTaHaBIMBaeMble HACTOALWMM MYHKTOM,
BbIMOHAKTCS B TEYEHME TPEX paboumx AHEN COo AHA NOCTYNeHNS 06paLLeHus.

PesynbTaTaMn  BbINOJSIHEHMA  aAMUHUCTPATUBHbLIX  MpoUedyp  ABASKOTCS:
KOHCY/NbTauum no cocTaBy, «hopMe nMpeAcTaB/iSEMON [JOKYMeHTauum u  Apyrum
BOMpocam, HeobXoAMMbIM 418 NONYYEHUSA MYHULMMNANLHOW YCNYTH,

3.3. INpuHATME 1 pacCMOTPEHME KOMIM/IEKTa JOKYMEHTOB,
npeAcTaB/IeHHbIX 3as8BUTeNIEM

3.3.1. Mprem [OKYMEHTOB 1A MpPefoCTaB/EHUS MYyHUUUNAIbHON YCyrn yvepes
M®LL nnn yaganeHHoe paboyee mecto ML,

3.3.1.1. 3asBuTenb (NpeacTaBuUTeNb 3aaBUTENA) obpalyaetca B ML, ¢ 3anpocom
O NPefOCTaBNEHUN MYHULUMMANLHOW yCnyrm W npeacraBnser LOKYMEHTbl B
COOTBETCTBMM C NYHKTOM 2.5 afAIMMHUCTPATUBHOIO PersiameHTa.

3.3.1.2. PaboTHMK M®LL, BeayLInin NpremM 3asBEHUMN:

onpegenseT npeameT obpalleHns;

YAO0CTOBEPAET JIMYHOCTL 3asABUTENS,;

NPOBOAMT NPOBEPKY MOMHOMOYMIA LA, NOLAOLLETNO AOKYMEHTbI;

NMPOBOAUT MNPOBEPKY COOTBETCTBMA [OKYMEHTOB TpPebOOBaHUAM, YKa3aHHbIM B
NMyHKTe 2.5 aAMUHUCTPATUBHOIO PeriaMeHTa;

3aMnoHAET 3NeKTPOHHY0 dopmy 3aaBrieHns B AVIC ML,
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npm npesocTaB/IEHNN LLOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5
aAMUHUCTPATMBHOIO  perflameHTa Ha  OYMaXHOM  HOCUTefne,  OCYLLECTBNAET
CKaHMpoBaHue npeacTaB/EHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asaB/eHne s AVIC ML,

nepenaeT 3adBUTE/NIO Ha NPOBEPKY U NOANUCAHME,;

nocne noanucaHna ckaHnpyeT nognucaHHoe 3asasneHne B AVIC ML,

3arpy>kaet B8 AIC M®Ll 10KyMeHTbl, NpefcTaB/ieHHbIe B 3/IEKTPOHHON (hopme
WNN 3/1IEKTPOHHble 06pa3bl OTCKAHMPOBaHHbLIX AOKYMEHTOB, (POPMMPYET 3/1eKTPOHHOE
[leno;

BO3BpaLLaeT NoANMCaHHOE 3asaBIeHNe N OPUTrnHanbl BYyMaXKHbIX LJOKYMEHTOB;

BblJaeT 3aA9BUTE/K0 PacrnuCKy B NpuemMe JOKYMEHTOB.

ALMUHNCTPATMBHbIE MNpoLeaypbl, YCTaHaBMBaemMble HACTOALWUM MYHKTOM,
BbIMOHAKOTCA B leHb 06paLleHns 3aaBuTens.

Pe3ynbTaTaMi BbIMONHEHNA aAMUHUCTPATUBHbLIX MpoLefyp ABNAKTCA: rOTOBOE K
OTMnpaBKe 3asaB/IeHNE N NaKeT JOKYMEHTOB.

3.3.1.3. PaboTHMK M®LL Hanpaenser nakeT [OKYMEHTOB, MPUHATLIX OT
3adBuTens B OpraH B 3/IEKTPOHHON (hopme (B COCTaBe MaKeTOB 3/1EKTPOHHbLIX fen) B
TeYeHWe OfHOro paboyero [AHA CO AHA obpalleHus 3asBUTeNs B CTPYKTYPHOe
nopgpasgeneHne ML,

Pe3ynbTaTamun BbINOMHEHUA afMUHUCTPATUBHbIX NPOLEAYP ABNAKOTCA: 3asaB/eHNe
M NakeT [AOKYMeHTOB (3/IeKTPOHHOE [eno), HanpasfieHHble B OpraH, NOCPeLCTBOM
CUCTEMbI 3/1EKTPOHHOIO B3anMOLENCTBUS.

3.3.2. Mprvem AOKYMEHTOB A/ MNPEeAOCTaBNEHMS MYHULUNANbHOW yCnyrn B
3N1EKTPOHHON hopme yepe3 Pecny6nKaHCKWIA nopTan.
3.3.2.1. 3asBuUTENb ANS N0oAayn 3asiBMIEHUS B 3/1EKTPOHHOW (POPME BbIMOMHAET

cnefyoline AeicTBmA:

BbIMNOJIHAET aBTOPU3ALMIO;

OTKPbIBAET (POPMY 3NEKTPOHHOIO 3asAB/IEHNS;

3anofiHaeT  (YOPMY  3/IEKTPOHHOINO  3adB/IeHWNs,  BK/KOYAKOLWYH  CBeAeHus,
HeobXxo4MMble N 0653aTeNIbHble 415 NPeAoCTaBAeHUs MyHULMNANbHON YCNYTu;

NPUKpennaseT AOKYMEHTbl B 3/IEKTPOHHOW (hopMe WAN 3/1EKTPOHHbIe 06pasbl
AOKYMEHTOB K (DOpMe 3/1eKTPOHHOIO0 3asB/eHns (Mpu Heo6X04MMOCTK);

NoATBEPXAaeT (aKT O03HAKOMJ/IEHWA W corfiacug C YC/OBUAMW U MOPALKOM
NpefoCcTaBNeHNs MYHUUUNaNbHOW YCNYrn B 3NEKTPOHHOW (opme (ycTaHaB/iMBaeT
COOTBETCTBYHOLLYIHO OTMETKY O COrfiacuvi B (0OPMe 3/1eEKTPOHHOI O 3asB/1eHNS);

NOATBEPXKAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBefleHWW  (ycTaHaB/MBaeT
COOTBETCTBYIOLLYIO OTMETKY B (DOPMe 3/IEKTPOHHOTO 3aB/IEHUS);

oTnpaBNseT 3ano/IHeHHOe 3N1eKTPOHHOE 3anBneHne (HaXXnmaet
COOTBETCTBYHOLLYI KHOMKY B (DOPME 3/1IEKTPOHHOI O 3asB/1eHNA);

3/IEKTPOHHOE 3asB/leHNe MOAMNNCLbIBAeTCA B COOTBETCTBUW C TpeboBaHUAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PerfameHTa;

MonyyaeT yBefoM/eHNe 06 OTNpaBKe 3/1eEKTPOHHOIO 3asB/1IeHNUS.

dopmaTHo-N0rnyecKas npoBepKa chopMm1pPOBaHHOIO 3anBneHns
OCYLLECTBNSAETCA MOC/e 3ano/IHEHUS 3aaBUTENIEM KaXKAOro M3 MOoJie 3M1EeKTPOHHOM
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(hopmbl 3aaBfieHUs. Mpy BbIABNEHUN HEKOPPEKTHO 3arofIHEHHOrO MoMs 3/1eKTPOHHOM
(hopMbl 3asBMIEHNA 3asiBUTE/Ib YBEAOM/ISETCA O XapaKTepe BbISBIEHHON OLMOKM W
nopsake  ee  yCTpaHeHua nocpeACTBOM NH(OpMaLMOHHOT0 coobLeHns
HernocpeACTBEHHO B 3/1EKTPOHHOW (hopMe 3asiBNeHNUS.

ALMUHUCTPATUBHbIE MNpoLeaypbl, YCTaHaBIMBaeMble HACTOAWMM MYHKTOM,
BbIMNOJIHAIOTCA B fIeHb 00paLleHnsa 3aaBUTeNs.

PesynbTaTaMy  BbINOJSIHEHUSA  aAMUHUCTPATMBHBLIX  Mpouedyp  ABNSAKOTCS:
3/1eKTPOHHOE [feno, HanpaeneHHoe B OpraH NOCPeACTBOM CUCTEMbl 3/1eKTPOHHOIO
B3aMMO/ENCTBUS.

3.3.3. PaccMoTpeHMe KomniekTa gOKymeHToB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbINOMHEHUS aAMWHUCTPATUBHON nNpoLEeAypPbI
ABNAETCA MOCTYM/EHME 3aABMIEHUS W MHbIX [OKYMEHTOB, HeobXoAUMbIX AN
npeaocTaBneHns MyHULUNAIbHOR YCNYTn.

[O/MKHOCTHBIM oM (PabOTHMKOM),  OTBETCTBEHHbIM 32  BbIMOJIHEHME
aAMUHUCTPATMBHOW  Mpouefypbl  ABNAETCA  CekpeTapb  Mcnoskoma  (ganee
[O/IXHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [10/HDKHOCTHOE NnLU0, OTBETCTBEHHOE 3a MpuemM AOKYMEHTOB, B C/yyae
obpalleHuns 3a9BUTENS C 3aaB/ieHeM B OpraH:

onpegenseTt npeAmMeT obpalleHus;

yCTaHaB/IMBaeT IMYHOCTL 3aABUTENS,

MPOBOAMT NPOBEPKY MOSIHOMOUMIA MLa, NOAAIOLLErO JOKYMEHTDI;

NMPOBOAMT MPOBEPKY COOTBETCTBUS [OKYMEHTOB TpebOBaHWAM, YKa3aHHbIM B
nyHkte 2.5 aAMUHUCTPATMBHOIO  persiameHTa, NpoBepPKY  COOTBETCTBUA
NPeACTaBNEHHbIX  [OKYMEHTOB  YCTAaHOB/IEHHbIM  TpeboBaHuAM  (Hagnexaiiee
oopmieHNe KOMuid [OKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MOAYUCTOK, MPUMUCOK,
3a4ePKHYTbIX CNOB N NHbLIX He OFOBOPEHHbIX UCMpPaBneHUI);

3anofiHAeT  3/IeKTPOHHYHO  (hopMy  3adBfleHMs B aBTOMAaTM3MPOBaHHOM
MHDOPMALMOHHOW cucTeMe, MpefHa3HaYeHHON A1 OKa3aHWA ToCYAapCTBEHHbLIX W
MYHULUMNANbHbLIX YCNYT;

npu NnpefocTaBNeHUN  [OKYMEHTOB, YKa3aHHbIX B MNYHKTe 2.5
aAMVHUCTPATUBHOIO  pernameHta Ha  OyMaXKHOM  HOCUTEeNe,  OCYLLeCTBNSET
CKaHWpoBaHue NpeLCcTaB/IeHHbIX 4OKYMEHTOB;

pacneyaTbiBaeT 3asB/EHUE,;

nepefaeT 3adBUTENO Ha NPOBEPKY W NOAMUCAHWE,;

nocne NognucaHna CKaHMpyeT NoAnucaHHoe 3asBfieHe;

3arpyxaet B aBTOMATM3NPOBAHHYIO NH(OPMALNOHHYHO CUCTEMY,
npefHa3HayYeHHY0 A1 OKas3aHUA TrOCY[apCTBEHHbLIX W MYHUUUNANbHLIX YyCnyr
OOKYMEHTbI, MpeACTaB/eHHble B 3/IEKTPOHHON (hOpMe WM 3N1eKTPOHHbIE 06pa3bl
OTCKaHMPOBaHHbIX AOKYMEHTOB, (POPMUPYET 3/1EKTPOHHOE AEeNO;

BO3BpalllaeT MoANMUCaHHOEe 3asABfiEHME U OpUruMHanbl BYMaXHbIX [OKYMEHTOB
3a9BUTENIO;

BbI4AET 3aABUTE/NIO PacnuCKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanuuusi 0OCHOBaHWI AN1d OTKasa B npueme AOKYMEHTOB [O/MKHOCTHOE
M0, OTBETCTBEHHOE 3a Mpuvem [OKYMEHTOB, YBEAOMAAET 3asaBUTeNs 0 Haauduu
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NPenaTCTBUIA ANa npuema 3asBfieHNss U BO3BpaLlaeT eMy AOKYMEHTbl C 0O0bACHEHUEM
COAlepPXKaHWs BbISIBNEHHbIX OCHOBaHWI ANsi 0TKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [JOo/MKHOCTHOE /ML, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, Moc/e
NoCTyn/ieHNsa LJOKYMEHTOB Ha pacCMOTPEHWE:

NMpucBanBaeT 3asaB/IEHNIO HOMEP B COOTBETCTBUM C HOMEHKNATYPOW Aen un cTartyc
«['poBepKa AJOKYMEHTOB»;

M3yyaeT MNOCTYNMBLUME 3/1EKTPOHHbIe feflia, B TOM UUCNe TMPUI0XKEHHble
3anaBUTENIEM AOKYMEHTbI B 3/1IEKTPOHHON (POPMe N 3/1IEKTPOHHbIE 06pa3bl JOKYMEHTOB;

NPOBEPSIET KOMMIEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbLIX 06pa30oB JOKYMEHTOB;

npoBepsieT Co6/04eHNe YCNOBUA [AeACTBUTENIbHOCTU 3M1EKTPOHHOM MOAMNUCH,
nocpeAcTBOM obpauwieHuss K EauHomy noptany (B c/yvae, ecivm  3asBUTENEM

npeAcTaB/ieHbl 3N1EeKTPOHHbIE LOKYMEHTHI, noanuncaHHole YCWU/IEHHOWA
KBa/IM(PULMPOBAHHON 3NEKTPOHHON MOAMNUCHIO).
Mpw Ha/IM4nu OCHOBaHWA, npefycMOTPEHHbIX NMYHKTOM 2.7.1

aAMUHUCTPATMBHOIO pernameHTa, MOAroTaB/MBaeT MPOEKT pelleHWs 06 OTkase B
npueme LOKYMEHTOB, HEOOXOANMbBIX 415 NPeAoCTaBNeHUs MYHULMNANBHON YCNYTW.

B cnydyae, ecnm B pe3y/nbTate MPOBEPKM YCUIEHHOW KBa/IM(ULMPOBAHHOWA
3NEKTPOHHOW NOAMUCU BbISBIEHO HECOO/M0[eHNEe YCNOBUA ee [AeACTBUTENbHOCTH,
MPOEKT pelleHnss 06 OTKase [O/KEeH cofepXaTb MyHKTbl cTtatbk 11 depepanbHOro
3aKoHa Ne 63-®3, KOTopble MOCNYXXUIN OCHOBAHNEM A1 ero NPUHATUS.

[MpoekT peweHns 06 OTKase B nNpuemMe [OOKYMEHTOB, HeEOOXOAUMbIX A1
NpefocTaBeHNs MYHUUUNAIbLHOW YCNyru, C yKasaHWem NpUYMH OTKasa (B Cryudae,
ecfiM  OCHOBaHWA [na OTKasa B MpUMeMe [OKYMEHTOB, HeoOXOAMMbIX A1
NpefocTaBNeHNss MYyHUUUNANbHOW YCyrn, CBA3aHbl C HapyLleHWeM YCTaHOBJIEHHbIX
TpeboBaHWUA K TakMM [OKYMeHTaM, OCHOBaHWA [ANs OTKasa B MNpuemMe [LOKYMEHTOB
[O/DKHbI  cofiepXaTb MHMOpMaUMi0 O HaMMEHOBaHUW [OKYMEHTOB (MH(opmaumu,
CBEAEHWNIN), KOTOpble He TMpPeAcTaBfeHbl, COAepPXaT HeAOCTOBEPHble U  (MNK)
NMPOTMBOPEUMBbIE CBEAEHMNS, O(DOPMIEHbI C HAPYLLIEHWNEM YCTaHOBNEHHbIX TPeboBaHu),
HanpasNfeTCA Ha corfacoBaHWe B YCTaHOB/IEHHOM MOpsAA4Ke MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOI0 AOKYMEHTO0060pOoTa.

CornacoBaHue MpoeKTa pelleHns 06 OTkase B MpuemMe [LOKYMEHTOB,
HeoOXoAMMbIX [A1A MNPeAOoCTaB/eHUAs MYHULMNANbHOW YCNYrv, OCYLLEeCTBNSETCA B
rnopsigke, npefiycMOTPEHHOM NYHKTOM 3.6.3 aAMUHUCTPATUBHOIO perfamMeHTa.

B cnyyae OTCYTCTBMA OCHOBaHWA [N OTKasa B MNpPUEME [OKYMEHTOB,
npefyCMOTPEHHBLIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO pErnameHTa, AO/MKHOCTHOE
NNLLO, OTBETCTBEHHOE 3a MPUEM [AOKYMEHTOB, B TeYeHMe OAHOro paboyero AHA CO AHA
MOCTYM/IEHUA 3aAB/IEHUSA, HAMPABNAET 3adBUTENIO, YKAa3aHHbIM B 3adB/IeHUN CNOCOO0M,
yBelOM/IeHVEe O MOCTYMN/IEHNN 3asBNIeHNs, COfepXKallee BXOAALWMIA PerncTpaunoHHbIiA
HOMep 3asBNeHUs, Aaty MNoJyyeHUs 3aAB/EHUs, MepevyeHb HavMeHOBaHWA (haisios,
NpeAcTaBNeHHbIX K HeMy [LOKYMEHTOB, AaTty Mo/lydyeHus pesynbTaTa MyHULUNaIbHOWA
yCnyru.

3.3.3.4. VicnonHeHue npoueayp, YkKasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO  pernameHTa, Mpu  HaIW4UM  TeXHUYECKOW  BO3MOXXHOCTU
OCYLLIeCTB/IA€TCA B aBTOMATMUYECKOM PeXUMe C 1CMoNb30BaHWEM aBTOMAaTU3UPOBaHHOM
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WNH(OPMALMOHHOW CUCTeMbI, MpeAHa3HAYeHHOW [15 OKa3aHWs rOoCYyLApCTBEHHbLIX U
MYHULNNANbHLIX YCIYT.

3.3.3.5. ALMWUHUCTPaTUBHbIE nNpoLeypbl, YyCTaHaB/iMBaeMble MNYHKTOM 3.3.3
afMVHUCTPATMBHOIO PErfiaMeHTa, BbIMOJIHAKTCA B TeYeHWe OLHOro paboyero AHA CO
[HA NOCTYNNEHNA 3aAB/IEHNSA HA PACCMOTPEHME.

PesynibTaTaMy BbINO/HEHNS a4MUHUCTPATUBHbLIX NPOLeayp ABNAOTCA: MPUHATBIIA
Ha pPacCMOTPEHME KOMMJIEKT JOKYMEHTOB WM MPOEKT pelleHns 06 0TKase B mpueme
LOKYMEHTOB, HEOOXOAMMbIX /19 MPefOoCTaBeHNS MyHULUNANbHOW YCyTH.

3.4. HanpaBneHne Me>XBeOMCTBEHHbIX 3aNpPOCOB B OpraHbl, y4acTBYyHOLME B
MpefoCTaBAEHMN MYHULUMANBHONR YCayri

34.1. OcHOBaHMeM Hayana BbIMOSIHEHUA aAMUHUCTPATUBHOW MpoLUeasypb!
ABNAETCA MONy4YeHWe [O/MHKHOCTHbIM NMUoM  (paboTHUKOM), YMNOSIHOMOYEHHbIM Ha
BbIMO/IHEHWE aAMWHUCTPATUBHON Npoueaypbl, OT AO/MKHOCTHOrO nuua (paboTHUKA),
OTBETCTBEHHOIO 3a NPUEM [OKYMEHTOB, MPUHATLIX OT 3adBUTENSA JOKYMEHTOB.

[JO/MKHOCTHBIM ~— MUoM  (pabOTHUKOM), OTBETCTBEHHLIM 3@  BbIMO/IHEHMWE
aAMUHUCTPATMBHOW  npoLedypbl, SBNseTcA  CekpeTapb Mcnonkoma  (panee
[O/IXHOCTHOE NINLL0, OTBETCTBEHHOE 32 HarnpaB/ieHne MeXBeLOMCTBEHHbIX 3arnpocoB).

3.4.2. [JO/MKHOCTHOE NNLL0, OTBETCTBEHHOE 3a HanpaB/ieHNe MeXXBeLOMCTBEHHbIX
3anpocos, (HopMUPYeT WM HanpasnseT B 3/IEKTPOHHOW (opme MOCPeACTBOM CUCTEMbI
MeXBeLOMCTBEHHOI0 3/1EKTPOHHOI0 B3aMMOAENCTBUS (MPY OTCYTCTBUU TEXHMYECKOWM
BO3MOXHOCTU - MHbIMW cnocobamu) 3anpocbl O MNpefoCTaBfieHUN [OKYMEHTOB W
CBeAEeHMIA, NPefyCMOTPEHHbIX NMYHKTOM 2.6.1 agMUHUCTPATMBHOIO perfaMeHTa.

ALMVHUCTPaTUBHbIE MpPOLeAypbl, YCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbINO/HAOTCA B IeHb MPUHATMSA 3asB/IeHUS Ha paCCMOTPEHMeE.

PesynbTaTtamn  BbINOMHEHNS  aAMUHUCTPATMBHbLIX  MNPOUeAyp  ABNAKOTCA:
HanpaB/eHHble B OpraHbl BnactTM W (MNK) NOABEAOMCTBEHHbIE OpraHam BacTy
opraHu3saumnm 3anpochl.

3.4.3. Cneymannuctbl  MOCTAaBLWMKOB  [JaHHbIX Ha OCHOBaHMKM  3amnpocos,
NOCTYNMUBLUMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOJENCTBUS,
npeaoCcTaBNAlT 3anpalivBaemMble  AOKYMeHTbl (MH(OpPMauM) WM HanpaenswoT
yBeJOMNEHNA 06 OTCYTCTBUM AOKYMeHTa U (Unv) WMHgpopmaumn, HeobXoAMMbIX ANS
npefocTaB/eHN MyHUUMNaIbHOW ycnyru (ganee - yBegomieHne 06 oTkase).

AOMVHUCTPATUBHbIE NPOLEAYpPbl, YCTaHaB/MBAaEMble HACTOAWMM MYHKTOM,
BbIMOMIHAKOTCA B TeYeHWe NATM AHERn CO AHA MNOCTYMNNEeHUA MeXBeAOMCTBEHHOIro
3anpoca B opraH WM opraHusauuio, npegocTaBnflowme AOKYMEHT UM MHGopMauuio,
€C/I UHble CPOKW MOATrOTOBKW M HarpaB/fieHNs OTBETa Ha MEXBELOMCTBEHHbIN 3anpoc
He YyCTaHOB/eHbl (efdepasibHbIMM 3aKOHaMuW, NPaBOBbIMW akTamu [1paBuTeNbCTBA
Poccuiickon Pefepauumn M NPUHATLIMWA B COOTBETCTBMM C (heflepasibHbIMU 3aKOHaMu
HOpPMaTMBHbIMW NPaBOBbIMU akTamu Pecny6nmku TaTapcTaH.

PesynbTatamy  BbIMOMHEHUA  aAMUHUCTPATMBHbLIX  Mpouedyp  ABNSAKOTCA:
AOKYMEHTbI (CBefeHMs), HeoO6XoANMble ANS NPefOCTaBAEHUS MYHULMNANbHOW YCNYTH,
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nnéo ysegomseHne 06 0TKase, HamnpaBfieHHble AO/MKHOCTHOMY LY, OTBETCTBEHHOMY
3a Harnpa.s/ieHMe MeXXBEeL0MCTBEHHbIX 3anpocos.

3.4.4. JoONXXHOCTHOE N0, OTBETCTBEHHOE 3a HarnpaB/eHne MeXXBeLOMCTBEHHbIX
3anpocCos:

NOoNyYaeT 3anpallinBaemble 4epe3 CUCTEMY MEXBEeAOMCTBEHHOIO 3/1EKTPOHHOIO
B3aMMOJENCTBMA  AOKYMeHTbl (CBeAeHus), Heobxogumble AN NpefoCTaBleHUs
MYHUUMNANbHOW ycnyrn, Nnbo yeBefoMaeHne 06 OTKase Mpu OTCYTCTBUM JOKYMEHTa U
(nnn) nHpopmaumu;

npu Hamumm OCHOBaHWH, npeaycMOTPeHHbIX NMYHKTOM 2.7.1
aAMUHUCTPATMBHOIO pernameHTa, MNOArOTaB/fMBAaeT MPOEKT pelleHns 06 OTkase B
npmeme AOKYMEHTOB, HEOOXOAMMbIX ANS NPefoCTaBNeHNs MyHULMNANbHOR YCNYTn.

MpoekT peweHns 06 oOTkase B nNpuemMe [AOKYMEHTOB, HeOO6XOAMMbIX AN
npeaocTaBfieHnss MYHUUMNAIbHON YCNyru, C yKasaHuem MpuunH oTkasa (B crydae,
€CiM  OCHOBaHMA [N  OTKasa B MpuemMe [OKYMEHTOB, Heob6XoAMMbIX — ANs
npeaocTaBfieHNss MYHUUMNAIbHOW YCAYru, CBA3aHbl C HapyLlleHWeM YCTaHOB/EHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [Ns OTKasa B NpuemMe [LOKYMEHTOB
[AO/DKHbI  coflepXXaTb MHMOpMaUMio O HaMMEHOBaHUW [OKYMeHTOB (MH(opmaumu,
CBefleHWIA), KOTOpble He MNpeACcTaBfeHbl, COAepXaT HefoCTOoBepHble U (Un)
NMPOTMBOPEYMBbIE CBEAEHMNS, O(hOPMIIEHbI C HAPYLLUEHMEM YCTaHOBNEHHbIX TpeboBaHuii),
Hanpas/fAeTCAd Ha corsacoBaHMe B YCTaHOB/IEHHOM MNOPAAKEe MOCPEACTBOM CUCTEMbI
3/1EKTPOHHOI0 AOKYMeHTO060poTa.

CornacoBaHue MpoeKTa pelweHns 00 OTKase B MNpuUeMe [OKYMEHTOB,
Heo6X0AUMbIX AN MPefoCTaBNeHUS MYHUUMNaIbHOW YCNyru, OCYLIECTBNSETCS B
nopagke, npegyCMOTPeHHOM MYHKTOM 3.6.3 aAMUHUCTPATUBHOIO perfameHTa.

ALMWUHUCTPATUBHbIE NpOLEefypbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbINOJIHAKTCA B ieHb NOMYyYeHUsA CBeLeHUI No MeXBeAOMCTBEHHbIM 3anpocam.

Pesynbtatamu  BbIMOMIHEHUSA  aAMUHUCTPATUBHbLIX  MPOUeAyp  ABAAOTCS:
NOKYMEHTbI (CBeAeHus), Heobxoaumble 418 NpefocTaBeHNs MyHULUNAIbHOW YCyrw,
MPOeKT pelleHnMs 06 OTkase B MNpuUemMe [JOKYMEHTOB, HeobXoAuMMbIX  AnA
npeaocTaBfieHNss MyHULMUMNaNbHOR YCNyTn.

3.4.5. VcnonHeHve npouenfyp, VYKasaHHbIX B nNyHkTax 3.4.2, 344
aAMUHUCTPATUBHOIO  pernameHTa, npu  HaMYUN  TEXHUYECKOW  BO3MOXKHOCTW
OCYLLLeCTB/1€TCA B aBTOMATMUYECKOM PexuMe C MCMNoNb30BaHWEM aBTOMaTU3MPOBaHHOM
NH(OPMALMOHHOA CUCTEMbI, MpeAHa3HaYeHHOW AN1A OKasaHus roCyAapCTBEHHbIX W
MYHUUMNaNbHBLIX YCAyr, B TOM 4ucle C MOMEHTa perucTpauun 3asBfieHUs B
COOTBETCTBMM C NYHKTOM 2.13 afMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumasibHblA  CPOK  BbINOMHEHUS  aAMWHUCTPATMBHbLIX MpoUesyp,
yKa3aHHbIX B NyHKTe 3.4 afMWHUCTPATUBHOIO PernaMeHTa, COCTaBMAeT NATb paboymx
LHen.

3.5. PaccmoTpeHne JOKYMEHTOB KOMUCCUEN

3.5.1. OcHOBaHMEM Hayana BbIMOMHEHWUS aAMWHUCTPATMBHON MpoLeaypbI
SBNSETCA MOCTYNNeHne OT [AO/MKHOCTHOrO /Mia, OTBETCTBEHHOrO 3a HamnpaB/eHue
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MEXBEOMCTBEHHbIX  3anpocoB, AOKYMEHTOB  (CBeeHWin), HeobXoAUMbIX [N
npeaocTaBfeHNs MyHULMUNaIbHOR YCnyTu.

[OMKHOCTHBIM NINLLOM, OTBETCTBEHHbIM 3a BbINO/HEHNE aAMWUHUCTPATUBHOM
npoueaypbl, SBNAAETCA CekpeTapb Wcrnonkoma (ganee - [AO/MKHOCTHOE KL,
OTBETCTBEHHOE 3a NOArOTOBKY pesy/ibTaTa NpeAocTaB/eHNs MyHULMNANbHOWR YCNyTN).

3.5.2.  [O/MKHOCTHOEe /Lo, OTBETCTBEHHOe 3a MNOArOTOBKY pe3y/ibTaTa
NpeAocTaB/ieHNs MyHULMUNANbHOR YCNYTn:

paccmatpuBaeT CHOPMUPOBAHHbLIA KOMMMEKT [OKYMEHTOB, HeE0O6XOAMMbIX [ANA
npeaocTaBfeHns MyHULMNaNbHON YCNyru;

NMPU BbISIBNEHUN OCHOBAHWI [NS OTKasa B MPeAoCTaB/EHMM MYHULUNATbHOM
YCNyru, yKasaHHbIX B NyHKTe 2.8.2 aAMWUHUCTPATUBHOIO perfameHTa, rnoAroTas/ivBaeT
3aK/n4veHne 06 OTKase B MpefoCTaBNeHUN MYHULMUNANbHOMN YCNYru; KOMMIEeKTyeT
AOKYMEHTbI ((hopMupyeT Aena);

B C/ly4Yae OTCYTCTBMSA OCHOBaHWI A1 OTKas3a B NPefoCTaB/eHUN MYyHULMNANbHOM
yCnyru, npeaycMOTPEHHbIX NYHKTOM 2.8.2 agMWHUCTPaATUBHOIO pernameHTa, Mo
nToram  pPacCMOTPEHMA  [OKYMEHTOB,  HE0OXOAMMbIX AN MpPeAoCTaB/eHuUs
MYHULUMNANLHON YCNyrn, KOMMNIEKTYET AOKYMEHTbI ((popMupyeT aena);

HanpaBnseT CHOPMMPOBAHHbIE YYeTHble [efnla CeMel Ha pacCMOTPeHue
06LLLECTBEHHOW XWUULLHOW KOMUCCUK (danee - KOMUCCUSA);

ALMUHUCTPATMBHbIE NpOLUedypbl, YCTaHaB/MMBaeMble HACTOAWMM MYHKTOM,
BbIMO/HAOTCA B TeYeHMe OAHOro paboyero gHs.

PesynbTaTaMn  BbINOJIHEHUA  aAMUHUCTPATMBHLIX  Mpouesyp  ABNAOTCA:
Hanpas/ieHHble B KOMUCCUIO YYEeTHbIe Aena.

3.5.3. CeKpeTapb KOMUCCUMK OCYLLECTBNSAET:

N3yyeHne NoCTyNnMBLUMX LOKYMEHTOB;

Ha3HayeHue AHA 3acefaHnsa KoMuccuu,

N3BeLLEHME Y1eHOB KOMUCCUN O AHe 3aceflaHns KOMUCCUN.

ALMUHUCTPATUBHbIE MNpoLefypbl, YCTaHaB/MMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHUe OAHOro paboyero AHS.

Pe3ynbTaTaMn  BbIMOJIHEHUSA  aAAMUHUCTPATUBHBLIX  MpoUedyp  ABMAKTCA:
N3BeLLleHMe Y/1IeHOB KOMUCCUK O AaTe 3acefaHus.

3.5.4. Komuccmsa Ha CBOeM 3acefjaHMM Ha CBOeM 3aceflaHun paccMaTpuBaeT
yUeTHOe [1e/10 U NPUHMMaET peLLeHMe 0 pa3peLLeHnn obmeHa unm 06 OTKase.

Pe3ynbTaTaMin BbINOSIHEHMA aAMUHUCTPATUBHbLIX MPOLUEAYyp ABAAIOTCA: peLleHue
0 paspeLleHnn obmeHa unm 06 oTKase.

3.5.5. CekpeTapb KOMUCCUM OPOPM/IAET peLLeHe KOMUCCUM B (POPME NPOTOKO/A
(2 ak3emnnspa) v nepeaaeT Ha MNOAMNUCHL YeHaM KOMUCCUN.

PesynbTaTaMn  BbINOSIHEHMA  aAMUHUCTPATUBHbLIX  Npoueayp  SABMAAKOTCA:
nepegaHHoe Ha NMoAnNuUCh 3aKnoYeHwue,

3.5.6. YneHbl KOMUCCUM NOANUCHLIBAIOT NMPOTOKO/ U HANPaBNAKT CeKpeTaplo.

ALMUHNCTPATUBHbIE NpoLefypbl, yCTaHaBnMBaemble nyHKTamuM 3.54 - 3.5.6
HacTosLlero PernameHTa, BbINOIHAKOTCA B TeYEHME OQHOr0 paboyero AHs.

PesynbTaTamMn  BbINOSIHEHMA  aAMWHUCTPATUBHbLIX  MNpoUedyp  ABMAAKOTCS:
3aK/1o4eHne, NoAnnucaHHoe YseHaMu KOMUCCU.
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3.5.7. CekpeTapb KOMMUCCUW HamnpasnseT MNPOTOKO/S KOMWUCCUWU [O/MKHOCTHOMY
nly, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/ibTara NnpefocTaB/ieHns MyHULMMNaIbHON
YCNyTW.

ALMUHUCTPATMBHbIE MNPOLeAypbl, YCTaHaBMMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHMEe OAHOro paboyero AHs.

Pe3ynbTaT npoueaypbl: MPOTOKON KOMWUCCUM W YYETHOE [eNlo, HarnpaBfieHHble
KOMUCCUM  LO/DKHOCTHOMY /LYy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/nbTarta
npeaocTaB/ieHNs MyHULMMNANLHOR YCNYTn.

3.5.8. cnonHeHne npoueayp, yKasaHHbIX B NyHKTe 3.5.2 aAMUHUCTPaATUBHOIO
pernaMeHTa, npM  HalMuyMM  TEXHUYECKOM BO3MOXHOCTM  OCYLLEeCTBNseTCA B
aBTOMATUYECKOM peXUMe C UCMNO/b30BaHWEM aBTOMATU3MPOBAHHOW WUH(OPMaLMOHHOWA
CUCTEMbI, MpeAHa3Ha4YeHHOW [N OKasaHWUsA roCYAapCTBEHHbIX W MyHUUMMNANbHbIX
YCyT.

Makc/MasnbHbIn CPOK BbIMOMHEHUS aAMUHUCTPATUBHbBIX MpoLleayp, YKasaHHbIX B
nyHKTe 3.5. aAMUHUCTPATUBHOIO perfamMeHTa, coctaBnseT 4 pabounx AHS.

3.6. MNoaroToBKa pesynbTaTa MyHULMNANbHOW YCNyrin

3.6.1. OcHOBaHMeEM Ha4yana BbIMONHEHNA aAMWHUCTPATMBHOM Mpouesypbl
ABNAETCA NOCTYN/NEHME OT CeKpeTaps KOMUCCUN 3aKNHOUYEHMA KOMUCCUMN.

[LOMKHOCTHBLIM  INLLOM, OTBETCTBEHHbIM 3a BbINO/IHEHNE afMWUHUCTPATUBHOW
npoueaypbl, fABNdgeTca cekpetapb Kicnonkoma (panee - [OMKHOCTHOE KL,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3ysibTaTa NPefocTaBieHns MyHULUNaNbHOW yCnyri).

3.6.2. [JOmMKHOCTHOE /NNLO, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbTara
NpeAoCcTaBNeHNs MyHULNNAIbLHOW YCYyTU:

rOTOBUT MPOEKT J0roBopa;

FOTOBUT MPOEKT Pacrnops>XeHNs 0 paspelleHnn obmeHa (fanee - pacnopsKeHue).

B cnyyae npuHATMA KOMUCCKMEW pelleHns 06 OTKase B Bblfaye paspelleHus Ha
06MeH roTOBMT MPOEKT NmncbMa 06 O0TKa3e B MPeAoCTaBfIeHMN MYHULMUMaNbHOW YCIyru
(nanee - nNncbLMO);

Hanpasnsaet MOArOTOB/IEHHbIN MPOeKT  pe3y/nbrara npefoCTaB/eHUA
MYHUUMNAIbHOM YCNYrM Ha COrnacoBaHWe B YCTaHOB/IEHHOM MOpPsAKe MOCPeACTBOM
CUCTEMbI 3/1IEKTPOHHOI0 JOKYMEHTO0O60pOTA.

ALMWUHUCTPATUBHbIE NpPOLEeAypbl, YCTaHaBIMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHME OAHOr0 paboyero AHS.

Pe3ynbTatamu BbIMOMHEHUSA afMUHUCTPATUBHLIX MpoLesyp ABNAKTCA: MPOEKTL,
Hanpas/ieHHble Ha NOAMUCH.

3.6.3. CornacosaHue W noanucaHne mnpoOekTa pe3ynbTaTa MnpefoCcTaBNeEHNA
MYHUUMNANTBHON ycnyru (ganee - MPOEKTbl [OKYMEHTOB) OCYLLECTB/ISETCA [/1aBOM
Ce/IbCKOro nocesneHuns (ganee - Pykosogntens OpraHa).

[MofAroToBNEeHHbIE MPOEKTbl JOKYMEHTOB, MMeloLLMe 3aMeyvaHus, BO3BpaLLaroTCA
Ha [0paboTKy /fMuy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3y/ibTata MyHUUUNaSbHOM
ycnyru. locne ycTpaHeHWs 3aMeyaHWil NPoeKTbl AOKYMEHTOB MOBTOPHO MepeaaroTcs
A9 COrnacoBaHns 1 NoANUCaHus.
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PykoBoanTtens, OpraHa npu pacCMOTPEHUN NPOEKTOB [OKYMEHTOB MpPOBepseT
cobntofeHve afMUHUCTPATUBHOIO perfiameHTa AO/MKHOCTHbIMM fnuamn OpraHa B
YacTW CPOKOB BbIMONHEHNA aAMUHUCTPATUBHbLIX MpoLeayp, UX rnocnefoBaTeslbHOCTU U
MOSIHOTbI, HaN4YMsA COrfacoBaHWA YMONHOMOYEHHbIX [AO/HKHOCTHbLIX fivy, OpraHa B
CUCTEME 3/IEKTPOHHOI0 JOKYMEHTO060pOTA.

B cnyyae BbIBMIEHWA  HapyWeHWW B 4acTM  CPOKOB  BbIMOJIHEHUSA
aAMUHUCTPATUBHbLIX npoLeayp, WX NocnefoBaTeqlbHOCTM U NOMHOTbI PyKoBOAMTENb
OpraHa NHULMUPYET NpuBneYeHNe K 0TBETCTBEHHOCTW NL, AOMYCTUBLUNX HaPYLLEHWUS,
B COOTBETCTBUMU C NYHKTOM 4.3 afiMUHUCTPATUBHOIO pernameHTa.

ALMWUHUCTPaATUBHbIE Mpouedypbl, YCTaHaB/lMBaeMble HaCTOAWNUM MYHKTOM,
BbIMO/IHAKTCA B TEYEHME OAHOro paboyero gHs.

PesynbTaTaMn  BbINOMIHEHUA  aAMWHUCTPATUBHbLIX  Mpouesyp  ABNAKOTCA:
MOAMNUCaHHbIe [OT0BOP M YTBEPXKAEHHOE pacropsXeHne WaM pelleHWe 00 OTKase,
HanpaB/ieHHble Ha perucTpauuio.

3.6.4. VicnonHeHne npouedyp, VYKasaHHbIX B NyHKTax 3.6.2, 3.6.3.
aAMVHUCTPATMBHOIO  pernamMeHTa, Mpv  HaMYMK  TEXHUYECKONW  BO3MOXHOCTU
OCYLLECTB/IAETCA B aBTOMaTMYECKOM PeXume C UCMONb30BaHNEM aBTOMATU3MPOBAHHOWA
NH(OPMALMOHHOW CUCTEMbI, MpPeAHa3HAYeHHOW [1F OKa3aHWUA rOCY[APCTBEHHbIX U
MYHULUNANbHbLIX YCNYT.

MaKcrManbHbIA CPOK BbIMOIHEHUA afiMUHUCTPATUBHbIX NPOLEAYP, YKa3aHHbIX B
MyHKTe 3.6. afMUHUCTPATUBHOIO perfiaMeHTa, CoCTaB/AeT ABa paboyumx AHEN.

3.7. Bblgaya (HanpaBfieHne) 3asBUTENIO pe3ynbTaTa MyHULMNAAbHOM YCNyru

3.7.1. OcHOBaHMEM Hauyana BbINO/HEHUS AAMUHUCTPATUBHOW MpoLueaypbl
ABNAETCA MOSlydYeHWe AO/MKHOCTHbIM  JIMLOM, OTBETCTBEHHbIM 3a  BbINO/IHEHUE
aAMUHNCTPATUBHON nNpoLedypbl, AOKYMeHTa, MOATBEPXKAAIOWEro npefocTaB/eHue
MYHULUMNANIbHOR YCnyru.

[OMKHOCTHBIM NINLLOM, OTBETCTBEHHbIM 3a BbINONHEHNE aAMUHUCTPATUBHOM
npoueaypbl, ABnseTca cekpetapb Mcnonkoma (manee -  [AO/MHKHOCTHOE MU0,
OTBETCTBEHHOE 3a BblAayy (HanpaBneHWe) OKYMEHTOB).

3.7.2.  [O/MKHOCTHOe /MU0, OTBETCTBEHHOE 3a Bblgady (HanpasneHue)
AOKYMEHTOB:

obecneyMBaeT  perncTpaumMio U  BHECEHWE  CBefeHWA 0  pesy/nbTarte
npeaocTaBfieHNss MyHULMMNaNbHOW YCNyrn B MOACUCTEMY BefeHMS [LOKYMeHTauuu
aBTOMaTU3MPOBaHHOMW WH(OPMALMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOW AN1S OKa3aHWs
rocyfapCTBeHHbIX Y MyHUUMNANbHbLIX YCNYT;

N3BeLLAaeT 3aaBMTENA (ero npeacTaBuTens) cnocobom, yKaszaHHbIM B 3asiBIEHUN, O
pe3ynbTaTe MNpPeaocTaBNeHUss MYyHULMMANbHOW YCNYyrn M O BO3MOXXHOCTM MNOMY4YeHUS
pesynbTaTa NpeaocTaBneHnsa MyHULUmMNanbHol ycnyru B Oprade unn 8 ML,

MicnonHeHne  npoueayp  nNpM HaMuyMmM  TEXHUYECKOM  BO3MOXXHOCTU
OCYLLLeCTB/AETCA B aBTOMAaTUYeCKOM PeXxrMe C UCNosib30BaHWeM aBTOMATU3MPOBAHHOW
MH(POPMaLMOHHON CUCTEMbI, MpeAHa3HaYeHHOW [ANs OKas3aHWS TOCYAAapCTBEHHbLIX W
MYHULUMNANIbHbIX YCYT.
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ALMUHUCTPATUBHbIE MNpoLefypbl, YCTaHaBMMBaeMble HACTOAWMUM MYHKTOM,
BbIMOMIHAKTCA B TeYeHWe OLHOro paboyero AHA CO AHA MNOAMMCAHUA [LOKYMEHTa,
ABNAOLLEerocs pesynbTaToM npefocTaBNeHUA MYHULUMNAIbHOW ycnyru,
YMOMHOMOYEHHbIM LO/MKHOCTHLIM nLom OpraHa .

PesynbtaTaMu  BbINOMIHEHUSA  aAMUHWUCTPATUBHLIX  MpoUeayp  ABNAKOTCA:
pasmelleHne CBefeHUW O pesynbTarte MpPefoCTaBNeHUS MYHUUUNANbHOW YCNyrn B
NHPOPMaLMOHHBIX CUCTEMAaxX, W3BelleHWe 3adaBuTensd (ero npeacraBuTens) o
pe3ynbTaTe NpPeAoCTaBNeHNA MyHULMNAIbLHON YCNYr 1 crnocobax ero nosyvyeHus.

3.7.3. Mopsfok  BbigaunM  (HanpaeneHWs)  pesynbTaTta  NpefoCTaB/IeHUS
MYHULMNAIbHOW YCNYTW:

3.7.3.1. Mpu obpaleHnn 3aaBUTeNs 3a Pe3ynbTaToM MYHULMNANbHOW YCyru B
M®Ll, paboTHMK MO®L, BblgaeT 3asBUTEN0 pPe3ynbTaT MYHUUMUNaNbHOW YyCnyru B
(bopme 3K3emnispa 3NEKTPOHHOrO [AOKYMeHTa Ha OymaxHom Hocutene. [1o
TpeboBaHUIO 3asaBUTENA BMECTe C 3K3eMMIAPOM 3/M1eKTPOHHOrO [OKYMEHTa Ha
OyMa>KHOM HOCUTENe emy MpefoCTaBNAeTCA 3K3eMMNAAP 3/1EKTPOHHOIO [JOKYMeHTa
MyTeM €ero 3anucy Ha CbeMHbI HOCUTENb MH(OPMaLUN UK HanpaBieHUsa 3K3emnaspa
3M1EKTPOHHOI0 AOKYMEHTa N0 3/1eKTPOHHOM MnoyTe B agpec 3assutens. Mpu 3anncu Ha
CbEMHbIA HOCUTENb WH(OPMaLMM WX Hanpas/fieHWM 3K3emnspa 3/IEKTPOHHOIO
[IOKYMeHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMNAAp 3/1eKTPOHHOI0 AOKYMeHTa Ha
OyMaXHOM HocuTefie, MO 3/1eKTPOHHOW MoYTe WAEHTMYHOCTb TaKOro 3K3emnaspa
3NIEKTPOHHOr0 [OKYMeHTa 3K3eMNAspYy 3/IEKTPOHHOIO [AOKYMEeHTa Ha OyMaXKHOM
HOCUTeNe 3aBepseTcs YMNONHOMOYEHHbIM COTPYAHMKOM C UCMOJIb30BAHWEM YCWU/IEHHOW
KBaMPULMPOBAHHOMN 3/IEKTPOHHOW NOAMNUCHK.

AOMUHUCTPATMBHbIE MpOLeAypbl, YCTaHaB/IMBaeMble HACTOALWMM MYHKTOM,
BbINO/HAKOTCA B MOPAAKE OYepefHOCTM, B [AeHb NPUBLITUS 3aiBUTENS B CPOKMU,
YCTaHOB/IEHHbIE pernameHTom pabotbl ML,

Pe3ynbTatamu BbINOIHEHNUA aAMUHUCTPATUBHBLIX MPOLUeAYyp ABAATCA: ukcaums
(hakTa BblJaun pesynbTaTta NpefocTaBAeHUss MyHuUUMNanbHon ycnyrn B AVC MdL],
pe3ynbTaT NpefoCTaBNeHUs MyHULMNANbHON YCNYTW, BblAaHHbIA 3aABUTENO.

3.7.3.2. Tpn obpalleHnn 3as8BUTENA 3a Pe3ynbTaToOM MYHUUMUNAIbHOW YCnyru
yepe3 Pecny6nmkaHCKWUA nopTan 3asBUTENI0 B JIMYHbLIA KabMHET aBTOMAaTMUYECKU
HanpaBNAeTCA  3/IEKTPOHHbIA  06pa3  AOKYMEHTa, AB/AKOLWErocA  pesy/bTaTtom

npefocTaB/ieHNA MYHULMMNaNbHOW ycnyru, NOANUCaHHbIA YCWU/IEHHOW
KBaIMOULNPOBAHHOWN 3/1EKTPOHHO NOAMMUCHIO YNOTHOMOYEHHOI0 A0/MKHOCTHOrO Nvua
OpraHa .

ALMUHUCTPATUBHbIE nNpoLefypbl, YCTaHaBMBaeMble HACTOAWUM MYHKTOM,
BbINOMHAKTCA B [eHb NOANUCaHUA AOKYMEeHTa, MOATBepXAaloLlero npefocTaBneHue
(0TKa3 B NpefoCTaB/IEHNN) MYHULUNAILHOW YCNYTK, YNOTHOMOYEHHbIM LO/IXHOCTHbIM
nvuom OpraHa.

PesynbTaTaMn  BbIMOMHEHUA  aAMWUHUCTPATUBHbLIX  MNpoueayp  ABAAKOTCA:
HanpasneHne (NpefocTaBfieHMe) C MCNOJSIb30BaHMEM PecnybiMKaHCKOro noprana
3a9BUTENIO0 [OKYMEHTa, MOATBEPXAAtoLLero npesoctaBneHne MyHULUNaNbHOW YCiyru
(B TOM uncne 0TKa3 B NPefOCTaBIEHUN MYHULMNANBHON YCyTrn).
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3.7.3.3. Mpun obpalleHnn 3aaBUTeNs 3a pesynbTaTOM MYHULMNANbHOW yCnyru B
OpraH, [OMXKHOCTHOE /ML, OTBETCTBEHHOEe 3a Bbljayy (HanpasneHue) LOKYMEHTOB,
Bbl4aeT 3afBUTENt0 pesynbTaT MyHUUMNanbHOW ycnyru. o TpeboBaHWIO 3afBUTENSA
BMECTEe C 3K3EMMAPOM 3/IEKTPOHHOIO0 [OKYMeHTa Ha OyMaXXHOM HOcuTesne emy
NPeaoCcTaBseTCA IK3EMNAAP 3/1EKTPOHHOIO AOKYMEHTA NyTEM €ro 3anucu Ha CbeMHbIiA
HOCUTENb WH(OPMALMKA WU HaMpaB/ieHUA 3K3eMnasapa 3/IEKTPOHHOI0 [LOKYMeHTa Mo
3/IEKTPOHHOI NoyTe B afpec 3aaBUTENS.

ALMWHUCTPATUBHbIE MNPOLEAYypbl, YCTaHaBIMBaeMble HACTOAWMM MYHKTOM,
OCYLLEeCTBNAKTCA B MOPAAKE O4YepefHOCTM, B [eHb MpubbITUA 3adBUTEN B
COOTBETCTBMU C NpaBmunaMu BHYTPEeHHEro TpyAoBoro pacnopagka OpraHa.

Pe3ynbTaToM BbINO/IHEHUS aAMUHUCTPATUBHbLIX MPOLesyp ABAAKOTCA: (MKcaums
(pakTa  BbIJAuYM  pesynbTata  NPeLOCTaBfEHUS  MYHWUUMMANbHOW  ycnyrm B
aBTOMaTM3MpPOBaHHOW WMH(OPMAaLNOHHOW CcuUCTeMe, NpeAHa3HayeHHOW ANsi OKasaHus
rocyapCTBeHHbIX N MYHULUUNANbHBIX YCAYT.

3.8. MicnpaBneHne TEXHNYECKMX OLUIMOOK

3.8.1. B cnyyae o06Hapy>XeHNs TEXHNUYECKOW OLNOKM B AOKYMEHTe, ABMAIOLLEMCA
pe3ynbTaToM MYHULMNaIbHOW YCNYTK, 3ad9BUTeNb HanpasnseT B OpraH:

3asB/fieHNne 06 WCNpaBNeHUN TeXHUYECKOW OwWunbkn (npunoxeHne Ne 4 K
HacToALLEMY afMUHUCTPATUBHOMY PernameHTy);

OOKYMEHT, BblaHHbIA 3asBUTENO0 KaK pe3ynbTaT MyHUUMNanbHOW ycnyru, B
KOTOPOM COAEPXUTCA TEXHUYECKas OLLINOKa;

AOKYMEHTbI, MMeIOLINe HOPUANYECKYO CUY, CBUAETENbCTBYIOWNE O Ha/UYMK
TEXHUYECKOW OLLNOKMN.

3anBneHne 06 mcnpaBneHUN TEXHUYECKON OLIMOKM B CBELEHMAX, YKa3aHHbIX B
NOKYMEHTE, SIBMSOWEMCA pPe3y/ibTaTOM MyHMULUMNaNbHOW YCNYyri, NogaeTcs 3asBUTENEM
(ynonHOMOYEHHbIM MpPeACcTaBUTENIEM) MOYTOBbIM OTMNpaBfeHneM (B TOM 4ucie C
MCNOMIb30BAHMEM 3MEKTPOHHON MouThl), MO0 4epe3 Pecnyb6anKaHCKWUA nopTan Wnu
ML,

3.8.2. [10/HKHOCTHOE NINLL0, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, OCYLLECTB/AET
npuem 3asaBneHns 06 UCNPaBNEHNN TEXHUYECKOWA OLLIMOKK, PErncTPUpPYeT 3asiB/EHME C
MPUIOXEHHbIMM [JOKYMEHTaMK W nepefaeT MX AO/HKHOCTHOMY LY, OTBETCTBEHHOMY
3a 06pabOTKY [NOKYMEHTOB.

ALMWUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaB/IMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKTCA B TEYEHME OAHOr0 paboyero gHS C Aatbl perucrpaumm 3asasieHus.

Pe3ynbTatamy BbINOJIHEHNA afMUHUCTPATMBHbLIX MpoLeayp ABAAKTCA: NPUHATOe
N 3aperucTpupoBaHHOE 3asaB/IeHWE, HarpaB/ieHHOe Ha PacCMOTPEHWe LO/HKHOCTHOMY
NNLY, OTBETCTBEHHOMY 3a 06pabOTKY [JOKYMEHTOB.

3.8.3. [1O/HDKHOCTHOe /L0, OTBETCTBEHHOe 3a 00paboTKy AOKYMEHTOB,
paccMaTpmBaeT [JOKYMEHTbl W B LUENSAX BHECEHWS WCNpPaBNeHUA B [AOKYMEHT,
ABNAOLWMNIACA pe3ynbTaTOM MpefoCTaBNeHNs MYHUUMNAIbHON YCNyrn, OCYLLeCTBASET
npoueaypbl, MpesycMOTpeHHble MYHKTOM 3.5 agMUWHUCTPATUBHOIO perfiameHTa, U
BbIJ@eT WCMNpPaBeHHbIA AOKYMEHT 3asaBuTento (YrnoNHOMOYEHHOMY NPeACTaBUTENHO)
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NMYHO NOA POCMUCb C U3bATUEM Yy 3asaBUTeNs (YNOSHOMOYEHHOro NPeACTaBUTENS)
opurvHana oKyMeHTa, B KOTOPOM COAEPXXUTCA TeXHMYECKas OLMOKa, AN HanpaBnseT
B afpec 3asBMTEeNs MOYTOBbIM OTMNpaBneHneM (MOCPeACTBOM 3/1IEKTPOHHOM MNOYThI)
MMUCbMO O BO3MOXHOCTU MOMYyYeHUs [JOKYMeHTa npuv npefoctaBneHmn B OpraH
OpUruHana JOKyMeHTa, B KOTOPOM COZEPXUTCA TEXHUYECKAs OLLIMOKaA.

AAMUHUCTPATUBHbIE MPOLEAYPbl, YCTaHAaBNMBAEMbIE HACTOALWMM MYHKTOM,
BbINOMHATCA B TeYeHMe [ABYX paboumx AHeil nocne O06HapYy>XeHUs TeXHUYECKOW
OWMOKN WA  nonydeHWs OT NOOOro 3aMHTEPecoBaHHOrO /fuua 3asBfeHus o
A0MNYLLEHHONW OLWNOKe.

PesynbTaTamMn  BbINO/HEHUS  aAMUHUCTPATMBHLIX  Npoueayp  SBNSKOTCS:
BblflaHHbIV (HanpaBNeHHbIA) 3a9BUTENHO AOKYMEHT.

4. Mopanok 1 hopMbl KOHTPONA 3a NPeAoCTaBNeHNEM MYHULMNANbHO
yCnyru

4.1. MopsAfoK OCYLLECTBNEHUS TEKYLLEro KOHTPOAS 3a COBNIOAEHUEM U UCMONHEHUEM
OTBETCTBEHHbIMU JO/MKHOCTHLIMUW NINLLAMU MOMOXEHWUIA aAMUHUCTPATUBHOIO
perfiaMeHTa u MHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB, YCTaHaB/MBAKOLWMX TpeboBaHMSA K
NpeAoCcTaBNeHN0 MYHULMNAIbHON YCNYTK, a TakKe NPUHATUEM UMU PeLLEeHNA

KOHTpO/b 32 NONHOTON M KayecTBOM MPEeAOCTaBEHMS MYHULMUNANbHOW YCIyTru
BK/HOYAET B Ce6A BbISB/IEHWE M YCTpaHEHME HapyLUeHWn NpaB 3asBuTeNeid, nNposeaeHme
NPOBEPOK  COO/MOAEHNS  npouedyp  NPefoCTaB/eHUS  MYHUUMNANbHOW  ycnyru,
MOAroTOBKY peLLeHnin Ha aeincTensa (6e3aencTBme) 4OMKHOCTHbLIX UL, OpraHa MecTHOro
camoyrnpaB/ieHus.

dopmamn  KOHTpONA 3a COOMOAEHMEM  MCNOSIHEHMSA  afMUHUCTPATUBHbIX
npoueayp ABNAKTCS:

1) npoBepka W cornacoBaHWe MPOEKTOB [OKYMEHTOB MO MNpefoCTaB/EHNIO
MYHULUMNANLHOW YCNyru;

2) NpoBoANMble B YyCTaHOBJ/IEHHOM nopsake NpPOBEPKU BefieHNs
[1e/10NPON3BOLACTBA;

3) npoBefieHMe B YCTaHOB/IEHHOM MOPSAAKEe KOHTPOJIbHbLIX MPOBEPOK CO6MOAEHNSA
npoueayp npefocTaBneHns MyHULUNAIbHOW YCYTI,

B uenax TeKyWero KOHTPONSA WCMONb3YKTCA CBeAeHUA, WMEIOLLneCs B
3M1IEKTPOHHON 6a3e AaHHbIX, CNy)XebHas KOPPEeCnoHAeHUMs, YCTHas W MUCbMEHHas
NH(opMaUmns LO/MKHOCTHbLIX ML, OCYLLECTBMAIOLWMNX BbIMONHEHNE afgMUHNUCTPATUBHbIX
npoueayp, XXypHasbl y4eTa COOTBETCTBYIOLNX AOKYMEHTOB 1 ApYyrve CBeAeHUS.

[Nna ocywecTBNeHUss KOHTPO/ISA 3a COBEPLUEHMEM AEACTBUIA NPWU NPeaoCcTaB/eHNN
MYHULUMUNAIbHON YyCNyrn N MPUHATUN PeLleHNiA PYKOBOAWTENHD OpraHa MeCTHOro
camoynpas/ieHUs  MNPeACTaBNATCA  CMpaBKM O  pe3y/nbTataX MpeAocTaB/eHus
MYHULMNANbHOWR YCNYTN.

@) Cyyasix 1 NnpuyMHax HapyLleHns CPOKOB, MocnefoBaTeNlbHOCTU N coepXKaHus
aAMUHUCTPATMBHbIX MNpoUeayp [AO/MKHOCTHbIe /L@ HEMEANEHHO WH(OPMUPYHOT
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PYKOBOAMTENS opraHa, MpeaoCTaBASAOWEr0 MyHUUMNANbHYO YCAyry, a Takxke
NpeanpUHNMAOT CPOYHbIE Mepbl MO YCTPAHEHWUIO HapYLLEHMWIA.

TeKyWnin  KOHTpPONb 3a COGMOJEHMEM  MOCNeA0BaTeNIbHOCTU  AelCTBUA,
OnpeAeneHHbIX  aAMUHUCTPATMBHLIMM  MpouedypaMu MO NPEeAOCTaBEHUIO
MYHUUMNANbHOW YCNyru, OCYLLEeCTBNSETCA 3aMecTMTeneM pPyKOBOAMTENs opraHa
MECTHOIO  CaMOymnpaBfieHWsl, OTBETCTBEHHbIM 3a OpraHu3auui  paboTbl MO
NpeaoCcTaBNeHNIO MYHULMNANbHOW YCNYr1, HayaNbHUKOM OTAena, OCYLLEeCTBASAIOLLEro
opraHusauuto paboTbl N0 NPeAOCTaBNEHNIO MYHULMNANBbHOW YCNYTN.

MepeyeHb  [OMKHOCTHBIX ML,  OCYLLECTBASAIOWMX  TEKYLIMIA  KOHTPO/b,
YCTaHaBNMBAETCA MOMOXEHUAMU O CTPYKTYPHbIX MOAPa3feNeHnsxX opraHa MeCTHOro
caMoynpaBneHnst U JO/HKHOCTHLIMW PernaMeHTamu,

4.2. T1opsAAoK ¥ NEPUOANYHOCTb OCYLLECTBNEHUS NTAHOBbIX 1 BHEMMAHOBbIX NPOBEPOK
MOMHOTbI 1 KayecTBa NPeAoCTaBNeHNs MyHULMNALHOI YCYri, B TOM Y1C/e NOPALOK
1 (OPMbl KOHTPO/IS 3a MOTHOTOW 1 KauyecTBOM MPeoCTaBNeHUS MYHULMNANbHO
yCnyru

4.2.1. KOHTPOb 3a NOHOTOM M Ka4yeCTBOM NpeaocTaBieHUs MYHULMUNANbHOM
YC/yT” OCYLLLeCTB/ISeTCA B (POpMax:

1) npoBefeHNsA NPOBepOK;

2) paccMOTpeHus Xanob 3asaBuTenein Ha aenctens (6esaenicteme) OpraHa, a
TaKXXe MX JO/MKHOCTHbIX UL, MYHULUNANbHBIX CNyXaLlnX.

4.2.2. B uenax OCYLWECTBNEHNS KOHTPONA 3a MOMHOTOM W KayeCTBOM
NpefoCcTaBNeHNs MYHUUWUMNANbHOW YCNYrn MnpoBOAATCA M1aHOBblE W BHeMIaHOBble
nposepkn. T1OpPAAOK W NEpPUOANYHOCTL  OCYLLECTB/IEHMSA  MIAHOBbLIX MPOBEPOK
yCTaHaB/MBaEeTCA MnaHoOM paboTbl OpraHa. Mpu npoBepke MOryT paccMaTpMBaTbLCA BCe
BONPOCLI, CBA3aHHblE C MNPeOCTaBNeHWEM MYHULMNANbHON YCnyrn (KOMMIEKCHbIe
MPOBEPKWN), UM OTAE/NbHbIA BOMPOC, CBA3AHHbLIA C MPeAoCTaBeHNEM MYHULUNAbHOM
ycnyru  (Tematmyeckue nposepku). [lpoBepka TakXe MOXET MPOBOAMTLCA MO
KOHKPETHO »anobe 3asaBUTenNs.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBA3WN C NPOBEPKON YCTpPaHeHWS
paHee BblISBIEHHbIX HapyLlleHWA afMWHUCTPATUBHOIO pernamMeHTa, a TakXke B Cydae
Nony4vyeHns >anob 3asBuTener Ha [AencTeusi (6e3geiictene) OpraHa, a Takke WX
AO/IKHOCTHBIX UL, MYHULMMANbHBIX CY>aLLNX.

4.2.4. Pe3ynbTaTbl MPOBEPKN OPOPMIAOTCA B BUAE akTa MPOBEPKU, B KOTOPOM
YKas3blBatOTCA BbISABMIEHHbIE HEAOCTATKN M NPeLNOXKEHUS MO UX YCTPAHEHWUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbLIX /UL, OpraHa, npeAocTaB/iAloLLero
MYHULMMNaNbHYIO YCNYTY, 3a pewweHns 1 gencteus (6e3gencTemne), NnpUHUMaemble
(ocyLlecTBnAeMbl€) MMM B X0 NPeAoCTaBeHNA MYHULMNAIbHON yCnyrin

Mo pe3ynbTaTam NPOBEEHHbIX NPOBEPOK B Cyyae BbISBAEHNS HapYLLEHWIA MpaB
3a9BUTENE BMHOBHbIE NMLA MPUB/EKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKOHoAaTeNbCTBOM Poccuiickoin depepauun.
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PyKkoBoAMTENb OpraHa MeCTHOro camoyrnpaBfieHUs HeCeT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOEe PacCMOTPeHVE 3asBNeHNM.

PykoBoanTens (3aMecTuTe/lb PYKOBOAUTENA) CTPYKTYPHOro nofjpasfeneHuns
opraHa MeCTHOro camoyrnpaB/ieHUs HeCceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe U
(unn) HeHapnexallee BbINOMHEHWE aAMUHUCTPATUBHbLIX [AeACTBUW, YKa3aHHbIX B
pasgene 3 agMUHUCTPATUBHOIO perfiaMeHTa.

[O/MKHOCTHbIE fIMUa M WHble MyHUUUNaNbHblE ClyXalMe 3a pelieHus w
neinctena (6e3fencTeue), NpuHUMaemMble (OCYLLECTBSAEMblE) B XOAe MNpeaocTaBieHus
MYHULUUNATbHOW yCnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOLAaTeNIbCTBOM NOPSAKE.

4.4, TToNoXeHWs, XxapakTepusyto