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06 yTBEpXaeHUM aAMUHUCTPaTUBHOIO
pernameHTa npefocTaBneHus
MYHULMNANbHO ycnyru no opopMneHunto
JAOKYMEHTOB Npu nepeaaye Xunbix
NoMeLLIeHUA MYHULMNANbHOIo XUMULHOIo
¢oHaa B cOGCTBEHHOCTb rpaXaaH

B cooTBeTCTBUM C heaeparnbHbIMU 3akoHamm oT 6 okTsibpa 2003 r. Ne 131-03
«O6 06WMX nNpUHUMNaxX opraHu3auuMn MECTHOro camoynpasneHus B Poccuitckon
depepaumn», ot 27 uona 2010 r. Ne 210-03 «0O6 opraHusauuMm npepocTaBneHus
roCyAapCTBEHHbIX U MyHULMNAnbHbIX ycnyr», 3akoHom Pecnybnuku TaTtapcTtaH oT
28 wions 2004 r. Ne 45-3PT «O wmectHom camoynpasnewun B Pecnybnuke

TaTapcTaH»,

UCMONHUTENbHLIV KOMUTET MOCTAHOBINAET:

1. YTBEPAUTH aAMUHUCTPATUBHbIV pernameHT npepocTaBneHus
MyHWLMNAnbHOW ycrnyri no OMOPMIEHUI0 AOKYMEHTOB MNpu nepepade Xunbix
NOMELLEHWUIA MYHULMNANbHOTO KUNMULLHOTO ¢hoHAA B CODCTBEHHOCTL  rpaaaH
(Mpunoxexune Ne 1).

2. MNpusHaTb yTPaTUBLUMM CUMNy NOCTaHOBNIEHWE WUCMOMHUTENbHOrO KoMuTeTa
AnbMETLEBCKOTO MyHMUMnanbHoro paitoHa ot 21 sxeapa 2020 r. Ne 45 «06
YTBEPXAEHUM aAMWHUCTPATUBHOTO pernaMeHTa npeaocTaBneHus MyHULMNanbLHON
ycnyr no  oOpMNeHWio  AOKYMEHTOB Mpu  nepefade Xunbix nomeLyeHumn
MyHULMNANbHOTO XUMULLHOTO (hOHAA B COBCTBEHHOCTb rpaXaaHy.

3.MpaBoBOMY  yNpaBreHWO  WCMOMHUTENbHOrO  KOMUTETA  paiioHa
(XaHHaHoBa A.B.) onybnukosaTb HacTosiiee nNOCTaHOBNEHWe B raserte
«ANbMETLEBCKMIA BECTHUK» U pasMecTuTb Ha OduumanbHOM nopTane npasoBOW
uHcopmaumm Pecnybnuku Tatapctan (PRAVO.TATARSTAN.RU).

4. HacTosiee NOCTaHOBNEHWEe BCTynaeT B CUny nocne ero ocuumanbHoro
onybnukoBaHuA.

5. KOHTponb 3a WCMONMHEHMEM HAaCTOALEro MOCTAHOBMEHUA BO3NOXUTDL

Ha 3aMeCcTUTensi PyKOBOAWTENS WCMOMHUTENLHOFG KOMUTETA paitloHa No 3KOHOMUKE

QANb PARO,

Moposanosa A.H. P

PykosoguTtenb
NCNONHUTENbHOrO KOMUTETA panoHa

A.M. KaiomoB




Mpunoxexne Ne 1
YTBEPXJEH
NOCTAHOBMEHMEM UCNOSTHUTENBbHOIO KOoMUTETA

AnbMETbEBCKOro, MyHULMNanbHOro paoHa
oT « L » etl¥i 2042 1. Ne_SLY

v

ALOMWUHUCTPATUBHbIN pernameHT
npefocTaBneHns MyHULMNanbHOW yCnyri no 0popmIeHunto JOKyMEHTOB Npu
nepegaye Xunbix NOMeLLEHNA MyHULMNANbHOro XWIULLHOIO ¢doHaa B
COOCTBEHHOCTb rpaxaaH

1. O6wwme nonoxeHus
1.1. MNpeameT perynmpoBaHnsa aAMUHUCTPATUBHOIO pernameHTa

1.1.1. Hactoswuin agMUHUCTPATUBHLIA  pernaMmeHT npeaocTaBneHus
MyHULMNanbHOM ycnyru (fanee — agMUHUCTPATUBHbI pernameHT) yctaHaBnuBaeT
CTaHAapT W NOPAZOK NPefoCTaBNEHUA MyHULMNAnbHOW ycnyri no ohopMIEHUNIO
AOKYMEHTOB MNpu nepepaye XunbiX MOMELUEHUA MYHULMNANbHOMO KUMWLLHOTO
coHaa B COGCTBEHHOCTb rpaXaaH (aanee — MyHuuvnanbHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Nluuamu, VMeLWMMI NpaBo Ha MONyYEeHWe MyHULMNanbHOW ycnyrw,
SBNSATCA hmanyeckme nuua (qanee — 3asBuUTENb).

1.2.2. C 3asBneHnem Bnpaee ob6paTUTbCA NpeAcTaBuTENb 3aABUTENA,
[EACTBYIOLLMIA HA OCHOBAHWUKN AOKYMEHTa, YAO0CTOBEPAIOLEro ero nonHomMouns, nnuéo
3aKOHHbI NpeaAcTaBuTeNb hUsnYecKoro nuua (aanee — npeacrasutens 3asBuTens).

1.3. MopsAAoK MHOPMMPOBaHUS O NPEAOCTaBNEHNN MyHULIMNANbHOW ycnyri

1.3.1. WHdopmauma o nopsake NpefocTaBneHns MyHULMNanbHoi ycnyru
pasmeLyaeTcs:

1) Ha WHGOPMALMOHHBIX CTeHAax, COAepXalluux Bu3yarbHyto W TEKCTOBYIO
WHOpMaLMIO O MyHULMNAnbHOW ycnyre, PacnonoXeHHbIX B  MNOMELIEHNAX
MHOTOMYHKLMOHAMNbHBIX ~ LEHTPOB  MPeAoCTaBreHus  rocyaapCTBEHHbIX U
MyHULMNanbHbIX YCNyr.

2) Ha cailTe  MyHAUMNAnbLHOrO  panloHa B NHGOpPMaLMOHHO-
TenekoMMYHUKaLMOHHOM ceTn NHTepHeT (https://www.almetyevsk.tatarstan.ru);

3) Ha [MopTane rocyAapCTBEHHbIX U MyHUWUMUNANbHbIX ycnyr Pecnybnuku
TarapcraH (https://uslugi.tatarstan.ru) (nanee — Pecny6nukaHckuii nopTan),

4) nHa EguHOM nopTtane rocyAapCTBEHHbIX W MyHULMNANbHbIX ycnyr
(byHKumin) (https:// www.gosuslugi.ru) (aanee — EanHbii nopran);

5) B rocyaapCTBEHHON MHOpPMaALIMOHHON cucteme «PeecTtp
roCyAapCTBEHHbIX U MyHUUMNaneHbix — ycrnyr  Pecny6nuku TaTapctaH»
(http://frgu.tatar.ru) (aanee — PeecTp rocyAapCTBEHHbIX U MyHULMNANBHbIX ycnyr).

1.3.2. KoHcynbTupoBaHue no Bonpocam npefocTaBneHus MyHULMNanbHOM
yCnyru ocyLLeCcTBNAETCA:
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1) B MHOrOYHKLMOHanNbHbIX LEHTpax NpefoCTaBneHus rocyAapCTBEHHbIX U
MyHULMNAnbHbIX YCIYT NPy YCTHOM 0BpalLeHuut - IMYHO N No TenedoHy;

2) B MHTepakTuBHol popme PecnybnukaHckoro noprana;

3) B KomuTeTe 3eMenbHO-MMYLLECTBEHHBIX OTHOLIEHUIA U rPAA0CTPOUTENBHOW
[esTenbHOCTU AnNbMETLEBCKOTO MyHUUMNanbHOro paiioHa Pecnybnuku TatapcTtaH
(nanee — Komurer):

NPy YyCTHOM 06paLLeHUm - JINYHO UK MO TeNedoHy;

npyu NUCbMEHHOM (B TOM 4ucne B OpMe 3NEKTPOHHOro AOKYMEHTa)
obpalyeHun — Ha OymaxHOM HocuTene no no4te, B 3NEeKTPOHHOW cpopme no
3MNEKTPOHHOW NouTe.

1.3.3. UHdopmauma Ha EpmHom noptane, PecnybnukaHckom noprane o
nopsfKke W Cpokax MpefocTaBneHus MyHWLUWUNanbHOW ycryru Ha OCHOBaHWUMU
cBefeHwii, coaepxalyuxcsi B Peectpe rocyAapCTBEHHbIX M MyHULMNANBHBIX YCIyT,
npenocTasnseTcs 3assuTento becnnaTHo.

flocTyn K WHdopMauum O Cpokax W nopsAke  NpefoCTaBneHUA
MYHWULMNANLHO YCNyry OCYLLECTBNAETCS 6e3 BbiNONHEeHNs 3asBuTenem Kakux-nubo
TpeboBaHuiA, B TOoM uucne 6e3 ucnonb3oBaHWs NPOrpaMmmHOro obecneyeHus,
yCTaHOBKa KOTOPOrO Ha TeXHU4eckue cpeacTsa 3asBuUTens TpebyeT 3aKnioueHus
NMLEH3MOHHOTO WM MHOTO COrMnalleHna ¢ npasoobnapatenem nporpaMMHOro
obecneyeHusi, npedycmaTpuBalolero B3MMaHve nnatbl, pPerucTpauuio  Unu
aBTOPM3aLMIO 3aABUTENS UMK NPEAOCTaBNeHne UM NepcoHanbHbIX AaHHBIX.

1.3.4. Npu obpalleHun 3asBuTeNs NUYHO Unu No TenedoHy B COOTBETCTBUM
C NOCTyNMBLLMM 0BpaLLeHneM npeaocTaBseTcs nHpopmauus:

1) 0 MecTe HaxoXAeHWA MHOTOYHKLMOHANLHOro LieHTpa npeaocTaBneHuns
roCyAapCTBEHHbIX U MyHUUMNAmNbHbLIX YCNyT, Komuteta (agpec, rpadwk paborol,
cnpaBoYHble TenedoHbl);

2) O mopsake NPEAOCTABNEHNs MYHULMNAaNbHOW ycnyru, o cnocobax u
cpokax noaayun 3asBneHui;

3) 0 kaTeropusix rpaxaaH, KOTOPbIM NpefocTaBnseTcs MyHuuunanbHas
ycnyra; O  HOPMAaTMBHbIX  MPaBOBbIX  aKTax,  Perynmpylonx BONPOCHI
npefoCTaBNEHNUs MyHULMNANbHOW yCnyru;

4) o0 nepeyHe JOKYMEHTOB, HEOOXOAUMBIX ANA PACCMOTPEHWUA 3aABNEHUA O
npeaoCcTaBNeHnu MyHUUMNanbHOW ycnyru, O Cpokax npuema u permcTpauuu
3asBneHns,

5) o xope npenocTaBneHuns MyHULMNANbHOW yCnyru;

6) o MecTe pasMelleHus Ha cailte nHdopmauuu nNo  BoOnpocam
npefoCTaBNeHNs MyHULMNanbHoW ycnyru;

7) o nopsgke obxanoBaHus pecTeuii unn 6e3nencTBus SOMKHOCTHBIX NnL
ucnonHutensHoro komuteta, Komurtera.

Mo nucbMeHHOMy o6palleHuo COTPYAHWKU oOTAena, OTBETCTBEHHOro 3a
npefocTaBfeHne MyHULMNanbHOW  ycnyri, noapo6bHO B NUCbMEHHOW opme
Pa3bACHAIOT 3asBUTENIO MNOPAAOK NpeaocTaBneHns MYHULMNAnNbHON ycnyrun u
BOMPOCHI, YKa3aHHble B HACTOALUEM MYyHKTE afMMHWCTPATUBHOrO pPErnameHTa, ‘i B
TeuyeHue Tpex pabounx AHEW CO [HS perucTpauuv obpalleHus HanpaenalT OTBET
sasBuTento. OTBETbl AalTCA Ha sA3blke obpalleHus. B cnyyae HEBO3MOXHOCTU AaTb
OTBET Ha A3blke 0bOpalleHusi UCNonb3yTCsA rocyaapCTBeHHbIE A3bIKN Pecnybnuku
TaTapcTaH.

1.3.5. MHdopmMauus no Bonpocam npefoctaBneHns MyHULMNANbLHOW yCnyru
pasmellaeTcs Ha calWTe  MyHWUMnanbHoro paiioHa B WHGOPMaLMOHHO-
TENEeKOMMYHWUKALMOHHON CceTn WIHTepHeT M Ha MH(OPMAaUMOHHbIX CTeHAAX B
nomeLeHusix Komuteta ans paboTebl C 3asBUTENAMMN.



WHdbopmauma Ha rocyAapCTBEHHbIX A3blkax Pecnybnukn TatapcraH,
pasmellaeMasi Ha MHCOPMALMOHHbIX CTEHAAX U Ha caliTé MyHULUNanbHoro parioHa
B WH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW  CeTy «WHTepHeT»,  BKM4aeT
cBeeHVUs 0 MyHuuMnanbHOW ycnyre, coaepxalumecs B NyHKTax 21, 2.3, 24, 25,
2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPATUBHOIO pernameHTa, UHpopmaumio o MecTe
HaxOXOEHWs, CrpaBoYHbIX TenedoHax, BpemeHn paboTel KomwuteTa, O rpacpuke
npuema 3asBNeHuii Ha NpeocTaBneHne MyHULMUNANLHOR yCryru.

1.4. HopmaTuBHbIe NPaBOBbIE aKTbl, perynupyowe npefocrasnexme
MYHULMNANbHON yCryru

1.4.1. [lepe4yeHb HOPMATMBHbIX MNPaBOBbIX  aKTOB,  PErynpylolwnx
npeaocTaBneHne MyHULMNanbHON ycnyru (c ykazaHueM peKBU3UTOB HOPMATUBHbLIX
NPaBOBbIX aKTOB W WCTOYHWUKOB MX OOULIMANBHOrO onybnukosaHusa), pasMeLleH Ha
EavHom noprane, B Peectpe rocyfapCTBEHHbIX U MyHUUMNAnNbHbIX yenyr, Ha caunte
MyHMUMNAnNbHOro  panoHa B WHOPMAaLIMOHHO-TENEKOMMYHNKALMOHHOW  CeTH
«UHTEpHETY.

1.4.2. TekCT agMWHUCTPATUBHOIO pErnameHTa B JeicTByloLWENn peaakuun
noanexuT pasmelieHuio Ha EavHom nopTtane, B PeecTtpe rocyaapCTBEHHbIX U
MyHULMNAnNbHbLIX YCNyr, Ha caWTe MyHuUunanbHoro paiioHa B WHOPMaLWOHHO-
TenekoMMYyHUKaLMOHHOK ceTu «HTepHeT».

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATUBHOM pErfiameHTe, n ux
onpeaeneHuns

15.1. B aAMWHWACTPATMBHOM perfamMeHTe UuCnonb3ylTCcs Ccneayowme
TEPMUHbBI U ONpeaeneHus:

yAaneHHoe pabouee MecTO MHOrodyHKUNOHANbHOro LeHTpa
NpPefoCTaBNEHNS1 TOCYAAPCTBEHHbIX W MyHULMNANbHBIX yCnyr — TeppuTopuanbHo
060coBrieHHoe CTPYKTypHOe nofpasgeneHue  (ouc) MHOrodyHKLUNOHaNbLHOro
LeHTpa NpeAoCTaBNeHUs rocyAapCTBEHHbIX U MyHLMNanbHbIX YCryr, CO3AaHHOE B
rOPOACKOM (CEnbCKOM) MOCENEHWN MyHULMUNANbLHOTO pailoHa wnn B TOPOACKOM
okpyre Pecny6nuku TaTtapctaH B COOTBETCTBUU C NMYHKTOM 34 MpaBun opraHusauuu
[EATENbHOCTU MHOMOYHKLMOHAMNbHbIX LEHTPOB NpeAoCcTaBneHuns rocyaapCTBeHHbIX
W MyHUUMNAmbHbBIX  YCAyr, YTBEPXAEHHbIX MOCTAHOBIICHUEM MNpaBuTenscTBa
Poccuiickoit deaepauum ot 22 aekadps 2012 r. Ne 1376 «O6 yTBepxaeHuu MpaBun
OpraHu3auMy AesTenbHOCTU MHOTO(YHKUMOHANbHBLIX  LEHTPOB  NPeaoCTaBneHuns
rocyAapCTBEHHbIX Y MyHULMNANbHbLIX YCRyr»;

TexHuyeckaa owwmbka - owwmbka (onucka, onevaTka, rpammatuyeckas Wuiu
apucpmeTnyeckas owwubka nubo nopobHas owmbka), AonyweHHas OpraHom,
NpefoCTaBnSAOWMM  MyHULMNanbHylo ycnyry, u npusejlias K HECOOTBETCTBUIO
CBefieHUIA, BHECEHHbIX B AOKYMEHT (pe3ynbtat MYHULMMANbHON yCnyru), CBEAEHNAM
B JOKYMEHTaXx, Ha OCHOBaHUN KOTOPbIX BHOCUITUCb CBEAEHUS,

EguHas cuctema uaeHTUdMKkaumm 1 ayTeHTudukauum B WH(ppacTpyKType,
obecneymBatoLLEeN MHOPMaLMOHHO-TEXHONOrNYeckKoe B3aMmoaencTemne
WHOPMALIMOHHBIX CUCTEM, UCNONb3YEMbIX AN NPEAOCTaBEHUs roCyAapCTBEHHbIX
M MyHULMNANbHBIX YCNYr B 3NEKTPOHHOA dopme (nanee — ECWA) — cbepepanbHas
rocypapcreeHHas nHdopmMaLMoHHas cuctema, obecnednsatoLan
CaHKLMOHMPOBAHHbIA AOCTYN YYacCTHUKOB WH(OPMALMOHHOIO B3aMMO4EencTBuA B
cucteMe UAeHTUdMKaLUMKM 1 ayTeHTudukaumum K uHgopmaumu, copepxallenca B
rocy4apCTBEHHbIX WMH(OPMALMOHHbIX  cuCTemMax U WHbIX NHGOPMaLMOHHBIX
cucrtemax;
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MoL| - MocyaapcTBeHHOE BIOMKETHOE yupexaeHne «MHOroyHKUMOHaNbHbIN
LEHTP NpeaoCTaBNEHNsI roCyAapCTBEHHbIX U MyHULMNAnbHbLIX yCcnyr B Pecnybnuke
TaTtapcTaH»,

AUC MoL - AsTomaTusMpoBaHHas  MHGOpMauMOHHas  cucTema
MHOTOYHKLUMOHANMbHBIX ~ LEHTPOB  MPEeAoCTaBNeHWs  rOCYAAapCTBEHHbIX W
MyHUUMnanbHelx yenyr Pecnybnvku TaTtapcTan.

15.2. B agmMuHUCTpaTMBHOM  pernameHte noj  3asBfeHnem o
NPeAOCTAaBNEHNN MyHULMNANbHON ycnyrv (aanee - 3asBneHne) NoHMMaeTcs 3anpoc
0 NPeAoCTaBAEHNN MyHULIMNANBHON YCryr, NOAAHHbIA B COOTBETCTBUN C NYHKTOM &
cTatby 2 GegepanbHoro 3akoHa ot 27 uona 2010 roga Ne 210-®3 «O6 opraHusauum
NpefoCTaBNEHNst  FOCYAAPCTBEHHbIX U MyHALMNAmNbHbLIX  yCryr» (nanee -
depepanbHblit 3akoH Ne 210-93).

2. CTaHAapT NpefoCTaBneHusi MyHMUMnansHoOn ycnyru

2.1. HaumeHoBaHne MyHULMNAnNbHOW ycnyru - ogopmneHne JOKYMEHTOB npu
nepefade KUNbIX  MOMELEHWA  MYHULMNANbHOrO  XXUMWULLHOTO doHpa B
coBOCTBEHHOCTb rpaxpaaH

2.2. HaumeHoBaHWe WCNONHUTENbLHO-PACNOPAAUTENBHOIO OpraHa MeCTHOro
caMoynpaeneHusi, HenocpeACTBEHHO NPEAOCTABNAIOLLEro MyHULMNanbHYyo yenyry -
MCRONMHUTENbHBIA KOMUTET ANbMETLEBCKOrO MyHWUUMNANbHOTro panoHa Pecnybnuku
TaTapcTaH (aanee — UCMOSHUTENbHbIA KOMUTET).

WcnonHutens MyHUUMNanbHon ycnyrn — KomuTeT 3emenbHO-UMYLECTBEHHBIX
OTHOLLEHMI W rPaaoCTPOUTENBHON AEATENBHOCTU ANbMETLEBCKOrO MyHULIMNANbHOTO
paiioHa Pecny6nuku TatapcTaH (aanee — Komurer).

2.3. OnucaHve pesynbTata NpeAoCTaBNeHNs MyHULMNANbHON ycnyr

2.3.1. Pe3ynbTaTtoM NpeaocTaBneHns MyHUUMnanbHomn yenyru SBnseTcs:

1) [OroBOp O NepeAaye XUNoro NOMeLEHNs B COOCTBEHHOCTb rpaxaaH;

2) yBepomneHue o6 oOTkase B MpeaocTaBneHuu MyHULMNANbHOW yCnyru
(npunoxexue Ne 1 k HacToALeMy afAMUHUCTPATUBHOMY pernameHTy);

3) ysegomneHne o6 oTkaze B npueme [LOKYMEHTOB, HeoOxoaumbIX AnA
NpefoCTaBNEHUs MyHULMNANbHON  ycnyru (npunoxenne Ne 2 K Hacrtoswemy
aAMUHUCTPATUBHOMY perfameHTy).

2.3.2. PesynbTaT NpeAoCTaBNEHNs MyHWUMNANbHOW YCMyrn Hanpasnsetcs
3asBUTENI0O B (OpMe INEKTPOHHOro [AOKyMeHTa, MoANUCaHHOro yCWUNEeHHON
KBAnMULIMPOBAHHON 3NEKTPOHHOW MOAMUCHI0 YNONHOMOYEHHOTO  JOMKHOCTHOrO
nuua, B cootBeTcTBUM ¢ PeaepanbHbiM 3aKOHOM OT 6 anpensa 2011 ropa Ne 63-03
«O6 3neKTPOHHOI noanucu» (aanee — defeparnbHblid 3aKOH Ne 63-93) B NU4HbIA
kabuHeT EguHoro noprtan. B cnyyae HanpaBneHus 3asBneHus NOoCpeACTBOM
Pecny6nukaHckoro nopTana pesynbTaT npefocTaBneHus MyHALMNANbHOW YyCnyru
HanpaBnAeTcs B NMYHbI kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIOGOpY 3asBuTENA pesynbTaT NpeaoCTaBneHus MyHUUMNanbHOW
ycnyrn Bblaaetcs B Komutete wnu B M®L| B chopme ak3emnnsipa 3NEKTPOHHOrO
[OKYMEHTa, pacrneyaTaHHoro Ha OyMmaxHOM HocuTene, 3aBepeHHOro neyarbio W
NOANUCHIO COOTBETCTBEHHO YMNONTHOMOYEHHOro AOSMKHOCTHOrO nvua KomuteTta unu
paboTHuka MOLL.

2.3.4. 3asBuTenb BNpaBe Nony4YnTb  pes3ynbTaT  NpeaocTaBneHnA
MyHULMNANbHON ycnyrn B bOpME 3MEKTPOHHOTO [AOKYyMEeHTa B Te4YeHue Cpoka
[ENCTBUS pesynbTaTa NpefoCTaBNeHns MyHUUMNansHoW ycnyru.




2.4. Cpok npefocTaBneHns MyHuuunanbHOW yenyru, B TOM Yucne ¢ y4eToM
HeobxoanmocTy obpalleHuns B opraHusauuuy, y4acTeyoLme B npefocTaBneHnm
MYHVLMNANbHOW YCIyru, CPOK NPUOCTAHOBNEHUA NpeaoCTaBneHnsa MyHULMNanbHoi
ycnyrv B cny4yae, ecnv BO3MOXHOCTb NPUOCTaHOBNEHMSA NpeaycMoTpeHa
3akoHogaTenbcTBoM Poccuiickolt defepaumm, Cpok Bbligaum (HanpasneHus)
[IOKYMEHTOB, SIBMSIOLLMXCA pe3ynbTaToM NpeAocTaBieHns MyHULMnanbHon yenyru

2.4.1. MyHuumnansHas ycnyra npepoctaeBnsetcs B TeuveHune 10 pabounx
AHen.

2.4.2. MNpnocTaHoBEHNE CpoKa NPefoCTaBMNEHNA MyHULMNANbHOW YCnyru He
npeaycMoTpeHo.

2.43. HanpasneHue OOKYMEHTa, ABNSAOLLEerocs pesynbTaTom
NPefoCTaBNEHNs MyHWLMNANbHOW YCnyru B (POPME 3MEeKTPOHHOrO AO0KYMEHTa,
3a8BUTENIO OCYLUECTBNSETCA B AeHb OMOPMIIEHNA W perncrpauun pesynbrata
npeaoCTaBNeHNs MyHULMNANbHON yCnyru.

2.5. VicyepnbiBatoLlwumii nepeyeHb JOKYMEHTOB, HE0OXOAUMbIX B COOTBETCTBUU
C 3aKoHOAATENbHBIMU NN VHBIMW HOPMAaTUBHLIMU NPABOBbLIMW aKTaMun Ans
npeaocTaBNeHns MyHULMNAanbHOM YCNyru, a Takke yCnyr, KOTopble ABNAITCS
Heob6xoanMbIMU 1 06s13aTENbHBIMU ANA NPEA0CTaBNEHNs MyHULMNAanbHbIX YCnyr,
noanexalumx NpeAcTaBneHunio 3asaBuTenem, cnocobbl UX NonyyeHus 3ansuTenem, B
TOM YuUCne B 3NEKTPOHHOW hopme, NOPAAOK UX NpeacTaBneHns

2.5.1. Ina nonydYeHus MyHULUMNAnbHOW Yycnyru 3assBuTenb npeacrasnser
cneayoLwme JOKYMEHTbI:

1) [OKYMEHT, yAOCTOBepsiloWMiA NUYHOCTb (HEe Tpebyetca B cnyvae
obpaliieHns nocpeactsom PecnybnukaHckoro noprana);

2) NOKYMEHT, yAOCTOBEPSIOLLWA NOSIHOMOUMSA NpeACTaBUTENA 3adaBUTENs;

3) 3aaBneHue:

B copme [AOKyMeHTa Ha OymaxHOM HocuTene (npunoxeHue Ne 3 K
HaCTOSALLEMY aAMUHUCTPATUBHOMY perfiamMmeHTy);

B ONEKTPOHHOM  copmMe  (3anonHaAeTca  NOCpPeACTBOM  BHECEHUs
COOTBETCTBYIOLLMX CBEAEGHWUA B 3MEKTPOHHYIO (hOpMy 3asiBfieHusl), noanucaHHoe B
cooTBeTCTBUM ¢ TpeboBaHuAMM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO pernameHTa, npu
obpalueHun nocpeacTsom PecnybnukaHckoro noprana,

4) NOKYMEHTbI, YAOCTOBEPAIOLLIME NNYHOCTb KXKAOrO YneHa cembu, KOTopble
MMEIOT Nacnopr,

5) Kkonuu CTpaHuL nacrnopta rpaxgaHuHa Poccuitickon  Pepepauuu,
coaepxalumnx UHOpMaLMIo O perucTpauuy No MecTy XWUTenbCTea, B TOM Ynucne no
npeablaywyM MecTaM XXUTenbCTBa HayuHasa C 11.07.1991 Ha BCex rpaxaaH
Poccuiickort ®deaepaunu, yvacTByOLUX B NpuBaTU3aunn XUNOro nNoOMELLEHNA (B
crny4ae OTCyTCTBUA AOKYMeHTa(oB), noaTeepxaatowiero(nx) akt(bl) NPOXMBAHNA -
pelleHne cyaa o0 ycTaHoBneHuM akta NpoXuBaHWA  rpaxaaHuHa B
HENOATBEPXKAEHHDIN(ble) Nnepnoa(bl) BPEMEHMU;

6) HOTapuanbHO 3aBEepeHHoe 3asBreHue o6 oTkase OT ydyacTus B
npusaTUsaumy (ECnv YNeHbl CEMbY HE XenarT y4acTBoBaTh B npueaTm3auun);

2.5.2. 3asBneHve W npunaraemble AOKYMEHTbl MOryT ObiTb NpeAcTaBneHbl
(HanpaBneHbl) 3asBUTENEM OfJHUM U3 CrIeAyHoLLMX CroCcoboB:

1) yepe3 MOL| Ha BymaxHbIX HOCUTENAX U B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYIOLMX TPEGOBAHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOTO pernaMeHTa;

2) nocpeacTBoM PecnybnukaHckoro noprana B 3NEeKTPOHHON opME;
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3) B KomMuTeT nu4HO unM nocpeAcTBOM MOYTOBOW CBA3W Ha BymaxkHom
HocuTene. 3asBneHne n npunaraemble AOKYMEHTbI, Npy HanpaeneHum nocpeacTsoM
NOYTOBOW CBA3N, 3aBEPSIOTCA B YCTAHOBNEHHOM NOpsiAKe.

2.5.3. 3asBrneHve npu HanpasneHuu nocpeacTsoMm PecnybnukaHcKkoro
noprtana noAnuCbIBaeTCs NPOCTOW ANEKTPOHHOW NOANNCHIO 3aABUTENA.

[N nony4yeHus NPOCTOM 3MNEKTPOHHON noAanucu 3asBuTento HeobxoanumMo
npoiiTn npoueaypy peructpaumum (ayteHtucukaumu) B ECUA, a Tawke noateepanTb
y4eTHYIO 3arnuchb.

OneKTPOHHbLIN AOKYMEHT (3MEKTPOHHbI 00pa3 AOKYMEHTa), yKasaHHblii B
NOANYHKTE 2 NyHKTa 2.5.1 aAMUHUCTPATUBHOTO PernameHTa, 3aBepseTCst yCUneHHoun
KBanUULMPOBaHHOM NOANUCHIO NUL|, YNOMHOMOYEHHbIX Ha CO3AaHve 1 nognucaHue
TaKUX JOKYMEHTOB, B TOM YUCNE HOTapuycamu.

OneKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3bl AOKYMEHTOB), Npunaraembie
K 3asBMEHWIO, B TOM 4uCne [AOBEPEHHOCTM, HanpaenawTcA B BUAE aiinos B
copmartax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He bonee 50 M6awr.

KauecTBO NpeaoCTaBnseMbIX 3MEKTPOHHLIX AOKYMEHTOB  (3MEKTPOHHbIX
06pa3oB [OKYMEHTOB) AOIDKHO NO3BOMATb B MOMHOM ObObeme npoyuTath TEKCT
[OKYMEHTa U pacno3HaTb PEKBU3UTbI JOKYMEHTa.

2.5.4. 3anpelyaeTcs TpeboBaTtb OT 3aABUTENS:

1) npeacTaBneHus [OKYMEHTOB W  MHGOpMauunm unu  OCyLeCTBNEHUS
[EeNCTBUN, NPeACTaBneHVe WnNM OCYyLIECTBIIEHWE KOTOpbIX HEe MpedyCMOTPEHO
HOPMaTMBHLIMW NPABOBLIMU aKTaMu, PEryupyoLMM1 OTHOLIEHUA, BO3HUKatoLne B
CBSI3M C NpefoCTaBIeHMEM MyHULMNANbHOW yCnyri;

2) ocyLlecTBNeHus AencTeuin, B TOM yucne cornacosaHuil, Heobxogumblx 4nsa
NONYYEHWS MyHMLMNAmnbHOW YCyr U CBA3aHHbIX C obpalleHem B WHble
roCy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoynpasneHus, opraHusauuu, 3a
UCKIIOYEHUEM MONyYEHUss YCIyr M MOMyYeHUs [OKYMEHTOB W  UHopmaumm,
npefoCTaBNsieMbIX B pe3ynbTate NpefoCTaBNeHMs Takux ycnyr, BKIIOYEHHbIX B
nepeyHun, ykasaHHble B 4actu 1 cTaTbu 9 depepanbHoro 3akoHa Ne 210-®3
(Heo6xoanMbIX U 0BA3aTeNbHbLIX YCyr);

3) npeacTaBneHus [AOKYMEHTOB W MHGopMauuu, OTCyTCTBUE W (vnn)
HEAOCTOBEPHOCTb KOTOPbIX HE YKa3blBanuCb NpU NepBoHavanbHOM OTKase B npueme
[OKyMEHTOB, HEOBXOAMMBIX ANs NPEAOCTaBMEHUs MyHULIMNanbHOW ycnyry, nnéo B
npefoCTaBNEHNI MyHULIMNANbHO YCryruy, 3a UCKIIOYEHNEM CreayoLux cnyvaes:

a) naMeHeHvne TpebGoBaHMIA HOPMAaTMBHbIX MPaBOBbLIX AKTOB, KaCaOLMXCA
npeaocTaBneHnss  MyHUUMNanbHOW ycnyru, nocne nepBoHayanbHOW  noaayn
3asBNeHNA O NPeAoCTaBNEHNN MyHULMNATIBHON YCNyriA;

6) Hanuune owmnboK B 3asBNEHUN O NpeaoCTaBneHnn MyHUUMNanNbHOW ycnyru
W AOKyMeHTax, NofaHHbIX 3asBuTesieM rnocrne nepsoHaYanbHoro otkasa B npueme
[NOKYMEHTOB, HEOBX0AMMBIX ANA NpeAaoCTaBneHus MyHUUMnanbHon ycnyru, nubo B
npefocTaBneHnn MyHULMNAnbHOW YCnyru 1 He BKNIOYEHHbIX B npeacTaBneHHbIN
paHee KOMMMEeKT AOKYMEHTOB;

B) WCTEYEHWE CpoKka AENCTBUA LOKYMEHTOB WUNu USMEeHeHue nHdpopmauum
nocne nepBoHaYanbHOro OTkasa B MNpUeMe [OKYMEHTOB, HEeobXoauMbIX AnA
npefoCcTaBreHNs MyHULMNANbHO ycrnyru, ubo B npefocTaBneHnm MyHULMNanbHON
ycnyru,

r) BbiBMEHWEe [OKYMEHTanbHO NOATBEPXAEHHOro hakTa (npu3HakoB)
OLWMBOYHOrO MM NPOTUBOMNPaBHOroO AeicTeua (6e3nencTBus) [OMKHOCTHOrO nuua
KomuteTta, paboTHuka MOLL, npu nepsoHayanbHOM oTkase B nNpueme [OKYMEHTOB,
HeoBXoaUMbIX ANS  NPefocTaBneHus  MyHuuMnanbHoW  ycnyru, nubo B
NpeAoCTaBNEHNM MyHULMNAMNBHOW YCMyrk, O YeM B MMCbMEHHOM BMAE 3a NOANUCHIO
PYKOBOAWTENSA UCMONHUTENbHOTO KomMuTeTa, Komuteta npu nepeoHa4anbHoM oTkase
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B npuemMe [OKYMEHTOB, HeoOXoAuMbIX Ans npefocTaBneHus MYHULMNanbLHON
yCryry, yBEAOMIseTCA 3asBuTeNb, @ Takke MPUHOCATCA WU3BUHEHWs 3a
[OCTaBNeHHble Heyao0bCTBa;

4) npefocTaBneHns Ha GYMaxHOM HocuTene [OKYMEHTOB U WHgopmauuw,
3MeKTPOHHbIE 06pa3bl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUW C NMyHKTOM
7.2 yactn 1 ctaTbu 16 ®epepansHoro 3akoHa Ne 210-3, 3a UCKoYEHEM Cnyyaes,
€CNM HaHEeceHWe OTMETOK Ha Takue AOKyMeHTbl nubo ux u3bsAThe aBnseTcs
HEOBXOAMMbBIM YCIOBUEM NPEAOCTaBEHUs roCyAapCTBEHHON MW MyHWLMNAmNbHON
YCIYr1, N UHBIX CIy4aeB, YCTaHOBIIEHHbIX peAepanbHbIMU 3aKoHamU.

2.6. VicuepnbiBaoLyuii nepeyeHb AOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM
C HOPMaTMBHBLIMM NPABOBLIMI aKTamMu AANs NPEAOCTaBNEHUs MyHULIMNANBHON
YCNYTN, KOTOPbIE HAXOASATCS B PACMOPSHKEHNN rOCYiapCTBEHHbBIX OPraHoB, OpPraHoB.
MECTHOrO CamMoynpaBfeHuUsi U NOABEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam unu
opraHaM MeCTHOro CamoyrnpaBlieHNs OpraHM3aLmii n KOTOpbIe 3asaBUTENb Bripase
NpeacTaBuUTb, @ TaKke cnocobbl NX NOMyYEHUs 3asBUTENSAMM, B TOM YUCre B
3neKTPOHHOI hopme, NOPSAOK UX NPeACTaBNEHMs; FOCYAAPCTBEHHbIA OpraH, oprax
MECTHOro camoynpasneHusi TGO opraHnM3aums, B pacrnopsikeHnn KoTopbiX
HaXoAATCA AaHHbIE AOKYMEHTbI

2.6.1. Mony4aloTca B pamKax MexsefoMCTBEHHOTO B3auUMO/ENCTBUSA:
1) cCBEEHUs O perucTpauuu rpaxgaH (apxvBHas Bbinucka U3 AOMOBOW

KHUIW);

2) Bbinucka u3 EAmHOro rocyAapCTBEHHOro peecTpa  HeABMXMMOCTA O
npaBax OTAENbHOrO Ifuua Ha uMmeroLmecs (umeBLUMECS) Yy HEro OObLEKTbI
HeBWXMMOro umyllecTsa — defepansHasn cryxba rocyAapCTBEHHOW perucrTpauum,
kapacTpa v kaptorpadum (Pocpeectp);

3) Bbinucka n3 EAWHOrO rocyfapCTBEHHOrO peectpa HEABUXAMOCTY (o]o}
OCHOBHbIX XapaKTepucTMkax W 3aperucTpMpoBaHHbIX NpaBax Ha obbekT
HegBwkMMocTn — defepanbHas cnyxba rocyAapCTBEHHOW perncTpaumu, kaaactpa u
kapTorpacum (PocpeecTp);

4) cBegeHus o DOKYMEHTax, YyAOCTOBEPAOLLNX NNYHOCTb
HecoBEepLUEHHONETHUX B Bo3pacTe Ao 14 ner;

5) pacrnopshKeHWe O Ha3Ha4YeHUU OMekyHa, NoneymnTens, Konuio ONeKyHCKOro
yAOCTOBEPEHMS, 3aKIlo4eHNe OpraHoB OMeku W NoneynTenbCcTBa Ha npusatusaumio
XWUMOro MOMELUEeHUA — Npu npuBaTU3aLUM XWUMOro MomeLleHus, B KOTOPOM
NPOXWBAIOT WCKIIOYNTENbHO HECOBEpLUeHHONneTHne B Bo3pacteé Ao 14 ner,
HepaeecnocobHble rpaxaaHe (Npu Hanuuum);

6) KOMMA ONEKYHCKOro YAOCTOBEPEHUS WUMu  MHOW AOKYMEHT - Tpw
npuBaTU3aUMM HKUMOTO MOMELLUEHNs, B KOTOPOM MPOXMBAOT  WUCKNIOYNTENBHO
HecoBepLUEHHONeTHUe B Bo3pacTe oT 14 no 18 net nubo rpaxaaxe, orpaHnyeHHble
B [leecnocobHOoCTY;

7) [AOKYMEHT, MOATBEPXAAloWMA NPaBo rpaxaaH Ha nosb3oBaHNE XWnbIM
nomeLeHvem (opaep, AOroBOP COLMANbHOIO Hamma Xunoro NOMeLLEeHUs);

8) apxuBHas BbiNMCKa M3 AOMOBOMN KHUMM 1nn WUHOW aHanorn4Hbli JOKYMEHT,
cogepxalunit MHcopmaumio 060 BCex 3aperMcTpupoBaHHbIX B NpUBATUINPYEMOM
XUMNOM nomelleHun rpaxaaHax Poccuiickon depepauun, a TaKke CHATbIX C
perucTpaumMoHHOTO y4yeTa, HO He YTpaTUBLUMX NpaBO MNOMb30BAHNA KAMbIM
noMeLleHneM,;

9) apxuBHas BbiNUCKa U3 JOMOBOW KHUTM UNK CNpaBKa C MecTa XUTenbCTBa,
CBMAETENbCTBO O perucTpauun no MEecTy XUTenbcTsa W (Mnm) MecTy npebbiBaHna,
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10) cnpaBka O HeWcrnonb3oBaHWM npasa GecnnaTHoW npusaTU3auMn C
NPEXHUX MECT XUTENbCTBA,

11) cBegeHnA O nacnopTe rpaxaaHuHa Poccuiickon depepaummn — MB[
Poccuu;

12) ceepgeHus o) HOoTapuanbHOW  [OBEpPEeHHOCTU  — depnepanbHas
HOoTapuanbHas nanara.

2.6.2. 3asBuTeNb BNpase NPefoCTaBUTb AOKYMEHThI (CBEAEHNS), YkasaHHbIe B
nognyHktax 1 - 2 nyHkta 2.6.1 aaMUHMCTPATUBHOTO pernameHTa, B dopme
3NEKTPOHHBIX AOKYMEHTOB, 3aBEPEHHbIX YCUMNEHHOM KBanMdUUMpoBaHHOW NOANUCHI0
NUL, YNOMHOMOYEHHbIX Ha CO3[aHne U NoAnucaHne Takux AOKYMEHTOB, Npu noaaqe
3asBeHus.

2.6.3. Henpepacrasnexue (HecBoeBpemMeHHoe npeacTaBneHune) ykasaHHbiMu B
nyHKTe 2.6.1 aAMUHUCTPATUBHOIO pernameHTa opraHamu rocyapCTBEHHOW BNacTu,
opraHamy MECTHOro CaMoynpaBfieHUsi, OpraHn3aumaMn AOKYMEHTOB 1 cBefeHuin He
MOXET SBNSTLCS OCHOBAaHWEM ANS OTKasa B NPefOCTaBMEHUM MyHULMNanbHOW
ycnyru.

2.6.4. [lomxHoCTHOE nuUo U (Mnn) pabOTHWK, YKa3aHHbIX B MyHKTE 2.6.1
aAMWHUCTPATUBHOTO perriameHTa OpraHoB M OpraHv3auui, He npeacTasuBluve
(HeCcBOeBPEMEHHO  MpPEeACTaBMBLUME)  3anpolleHHble W Haxojawuecs B
pacrnopshKeHU  AOKYMEHT Wnu  CBeAeHus, noanexar aAMUHUCTPATUBHOW,
AVCLMNIIMHAPHOW WNW MHOW OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENLCTBOM
Poccuiickon ®eaepaumu.

2.6.5. 3anpelyaetcs TpebosaTb OT 3asBUTENS AOKYMEHTbl CBEAEHUA, B TOM
yucrne MOATBEPXAALWME BHECEHWe 3asBuTenem nnaTbl 3a NPeaoCTaBreHNe
MYHULMNANBHOMN YCYr1, HAaXOASLIMECA B PACNOPSXKEHNUN roCyAapCTBEHHDIX OpraHos,
OpraHoB MECTHOTO CaMOynpaBfeHusi U MoABEAOMCTBEHHbIX TOCYAaPCTBEHHbLIM
opraHam unv opraHam MecTHOro camoynpasneHus opraHu3auui.

Henpencrasrnexve 3asBuTeneM [OKYMEHTOB, COAepXaluX — CBEASHUS,
KOTOPbIE HaXOAATCS B PACMOPSHKEHNM rOCYAAPCTBEHHbIX OPraHoB, OpraHoB MECTHOTO
camoynpaBneHns 1 NoABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam unu opraHam
MECTHOTO CaMOYMNpPaBMEHUsl OpraHn3aLui, He sBNSeTCA OCHOBaHWEM AnA OTKasa
3asBUTENIO B NPEA0CTaBNEHNN MyHULMNANbHOW yCnyru.

|
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afpecHble CMpaBku O NpefblaylnxX MecTax MOCTOAHHOrO NpOXWBaHUs, HauYnHas C
11.07.1991;
2.7. VicuepnbiBaloLyuii nepeyeHb OCHOBaHUA ANs OTkasa B npueme

[AOKYMEHTOB, HEOOX0AUMBIX AN NpeAoCTaBeHNs MyHULMNanbHOW ycnyru

2.7.1. OcHoBaHUAMU ANSA OTKasa B npueme [OKyMEHTOB, HeobxoaAuMbIX Ansa |
NpeaocTaBneHns MyHULMnansHon yenyru, ABnsTCA: |

1) npeacTaBneHHble 3asBuTENemM [AOKYMEHTbl  coaepxar NOAYMCTKN WU
WcnpaBneHwWst  TekcTa, He  3aBepeHHble B MOPAAKE, yCTaHOBJIEHHOM
3akoHopaTenbcTBoM Poccuiickon deaepauuu,

2) [NOKYMEHTbI coAepXaT NOBPeXAeHWs, Hanu4ne KOoTopbIX HE no3sonsieT B
nonHom ob6beme ucrnonb3oBaTb WHGOpMauuio W CBeAeHuA, coAepxalimeca B
[OKyMEHTax Ansa npeaocrasneHns MyHMLUMNANbHOW yCnyru,

3) npeacTaBneHHble AOKYMEHTbI UMK CBEAEHUSA yTpaTunn cury Ha MOMEHT
obpalyeHus 3a MYHULMNANbHON yCnyron (AOKYMEHT, YAOCTOBEPSIOLWMIA NONTHOMOYMA
npeacrTaBuTens 3asBuTens, B cnydyae obpalleHus 3a npefocTaBneHneM
MYHWLMNAnNbHON YCYr yKasaHHbIM fIMLIOM);
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4) nopava 3asBfeHWs O NpefoCTaBfeHUM MyHULMNanbHoOM ycnyrn u
[OKYMEHTOB, HEoBXOAWMbIX [ANs NPeaocTaBneHus MyHWUUnanbHoOW ycnyru, B
3NEKTPOHHOW hopMe C HapyLLEHMEM YCTaHOBNEHHbIX TpeboBaHw;

5) HeKOppPEKTHOE 3arnonHeHne obssaTenbHbIX nonen B opme 3asBneHus, B
TOM uYWCNEe B WHTEpaKTUBHOW chopme 3asBrneHus Ha PecnybnukaHckom nopTane
(HepoCTOBEPHOE, HEMOIHOE, NGO HenpaBuIbHOE 3amnonHeHe);

6) npeacTaBneHue HEronHoro KOMMnekTa AOKYMEHTOB, Heobxoaumblx AnA
npeaocTaBneHUs MyHULMNANbHOW yCnyru;

7) 3asiBNieHUe O NpeAoCTaBneHU YCnyr NoaaHo B OpraH rocyAapCTBeHHON
BNacTu, OpraH MEeCTHOro CaMOynpaBfieHWUs Wnu opraHu3aumio, B MOSTHOMO4US
KOTOpPbIX HE BXOAWUT NpefoCTaBNeHNe MyHULMNanbHoW yenyru;

8) HecobniofeHve yCTaHOBMEHHbIX cTaTbel 11 denepanbHOro 3akoHa ot 6
anpena 2011 roga Ne 63-®3 «O6 anekTpoHHOW noANUCU» YyCNnoBuin NpU3HaHUA
NEeCTBUTENBHOCTN YCUIEHHON KBanMMULMPOBaHHOW 31EKTPOHHOW NoANucHy.

2.7.2. TlepeyeHb OCHOBaHWA [AnNA OTKasa B MNpueme [OKYMEHTOB,
HeobxoaUMbIX ANA NOMy4YeHUs MyHUUMNanbHON ycnyru, SBnseTcs ucHepnbiBaoLnm.

2.7.3. PeweHne (yBegomneHue) 06 oOTKkase B MNpueme 3aaBneHus W
[OKYMEHTOB, HEOBXOAUMbBIX ANl NPEefOCTaBeHNs MyHULMNANbHOW yCnyru, MOXeT
ObiTb NPUHATO Kak BO BpeMs npuema 3asBuTens, TaKk W nocne nonyvyeHns
OTBETCTBEHHbIM  AOMKHOCTHbIM  nuuom  Komuteta  Heobxoaumbix — Ans
npenocTaBneHuns MyHWUMNanbHOW  ycnyru  AOKYMEHTOB (cBeaeHun) c
UCNOMb30BaHNEM MEXBEAOMCTBEHHOrO MH(OPMALMOHHOrO B3aWMOAEWCTBUS, B
CPOK, He npeBbiwatoLuin 9 pabounx AHEN CO AHSA perncTpauumn 3asBneHus.

2.7.4. 3anpelyaeTca OTkasbiBaTb B NPUEME 3asiBMEHUS U UHbIX AOKYMEHTOB,
HeobXxoauMbIX AN MPEeAOCTaBIEHUs MyHULUMNanbHOW ycnyru, B cny4ae ecnu
3asBfeHe U AOKYMEHTbl, Heobxoaumble ANs NPeAoCTaBneHUs MyHULMNAnbHOW
ycryru, nogaHbl B COOTBETCTBMM C MHopmauueidn O Cpokax U nopsiake
NPeAOCTaBNEHUS MYHULMNANLHOW ycnyru, onybnukosaHHoW Ha EanHom noptane,
PecnybnukaHckomM noprane.

2.8. WcyepnbiBaloLmii nepeyeHb OCHOBaHW ANsi NpUOCTaHOBNEHNUA UMK
oTKa3a B NPeAoCTaBNEHNN MyHULMNANbHOW yCnyru

2.8.1. OCHOBaHWsI AN NPUOCTAHOBNEHUS NPEAOCTaBNEHNA MyHULMNaNbHOM
yCnyru oTCyTCTBYIOT.

2.8.2. OcHOBaHUsA ANs 0TKa3a B NPeAoCTaBleHun MyHULMNansHOW yenyri:

1) 3asBuUTENEM npeacTaBneHbl AOKYMEHTbl HE B MOMHOM obbeme, nubo B
NpeACTaBNEHHbIX 3asiBNEHUN U (MNK) AOKYMEHTaxX COAEPXWTCA HenonHas W (nnn)
HefgocToBEpHasa nHdopmauus;

2) npeAcTaBneHne AOKYMEHTOB B HeHaanexaluuii opra

3) nocTynneHue oTBETA OpraHa rocyAapCTBEHHOW BnacTu, opraHa MecTHOro
camoynpaBnexns nu6o NoABEAOMCTBEHHON OpraHy rocyAapCTBEHHOW BRacTu Unu
opraHy MeCTHOro camoynpasfieHVsi opraHu3auuun Ha MeXBEeAOMCTBEHHbIA 3anpoc,
CBUAETENbCTBYIOWEro 06 OTCYyTCTBAM  AOKymMeHTa 1 (unw) nHdopmauuu,
HeobxoguMbIX  AnA npegocTasnexHus MyHULMNanbHOwW ycnyru, ecnm
COOTBETCTBYIOLMIA JOKYMEHT He Obln NpeacTaBneH 3asBUTENEM no cobcTBEHHOM
nHMUnaTuBe;

4) npaBo Ha NpuBaTU3aLMIO UCMONb30BAHO paHee,;

5) UCKNIOYEHNE M3 YUCMA YHACTHUKOB MpuBaTM3aunn HECOBEPLUEHHONETHNX
uneHoB ceMby (6e3 paspeLueHns OpraHoB OMeky 1 NoNeYnTenbLCTBa).

2.8.3. MNepeyeHb OCHOBaHWI AN OTKa3a B NPeAoCTaBeHUU MyHULMNAnbHON
ycnyrv SiBNsieTCA ncyepnbiBaroLLmnm.
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2.8.4. 3anpellaeTca OTKasbiBaTb B NPeAOCTaBNEHUM MyHULMNANbLHOW ycnyru
B Cryyae, ecnu 3asiBeHue O NpeAoCTaBneHu MyHUUMNanbHOW yCnyr noaaHo B
COOTBETCTBUMM C MWHGopMauueir O Cpokax U nopsiake NpeaocTaBneHus
MYHULMNanLHOI ycrnyri, onybnukoBaHHoi Ha EguHom noptane, PecnybnukaHckom

noprane.

2.9. MNopsaokK, pasMep U OCHOBAHUSA B3MMaHWA rocyAapCTBEHHON NOLLMNHbI
WM MHOM NNaTbl, B3MMAEMOii 3a NpefoCTaBNeHne MyHULUNansHoW ycnyrm

MyHuumMnansHasa ycnyra npefocrasnseTcs Ha 6e3Bo3Me3aHO ocHoBe.

2.10. MNepeyeHb ycnyr, KOTopble ABNATCA HEOOX0ANMbIMMU U 0BA3aTeNbHBIMU
ANA NpefoCTaBnNeHNst MyHULMNanbHON yCnyri v NpefocTaBnaoTCa opraHusauusamu
1 YNOMHOMOYEHHbLIMU B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickon
degepauum aKkcnepTaMu, y4acTByOLMMU B NPeAOCTaBNEHNN rocyiapCTBEHHbIX U
MyHULMNAnbHbIX YCNyr, NpefycMOTpeHHbIX YacTbto 1 ctaten 1 deaepanbHOro
3akoHa ot 27 utons 2010 r. Ne 210-93.

MpepocTaBneHe HeobXoANMbIX U 0Bs3aTenbHbIX YCnyr He TpebyeTces.

2.11. Mopaaok, pasMep 1 OCHOBAHUA B3UMaHUS NnaTtbl 3a NpeaocTasneHne
yCryr, KOTOpble ABNAITCA HeobXoAUMbIMM U 0Dsi3aTeNbHbIMM AN NPeAoCTaBeHuUs
MyHULMNAnbHO ycnyru, BKoYas uHgopmauuio o MeTouke pacyeta pasmepa
Takou nnarbl

MpepocTaBnexne HeobXxoauMbIX U 0Bs3aTeNbHbIX YCnyr He TpebyeTcs.

2.12. MakcumanbHbIli CPOK OXXMAaHUA B ovepeaun npu nogaye 3anpoca o
npeaocTaBneHnn MyHUUMNanbHON ycnyry, YCnyru, NpeaocTaBnsiemMoi
opraHusaumeil, ydacTeyioLlel B NpeAoCTaBNeHn MyHULMnanbHon ycnyru, v npu
nonyyYeHun pesynbraTta NPeAoCTaBNEHUs Takux ycnyr

2.12.1. Bpema oxugaHua npu nojave 3asBneHns Ha nonyvexHue
MYyHUUMNanbHoW ycnyru - He 6onee 15 MUHYT.

2.12.2. MNpu nony4eHun pesynbTaTta NpefoCTaBNeHNA MyHUUMNANbHO ycnyru
MaKCUManbHbIi CPOK OXMAAHUSA B O4EPEAU He JOMKEH npesbiwaTth 15 MUHYT.

2.13. CpoK v NopsiaoK perucTpauun sanpoca 3asnButens o npeaocTasneHnm
MYHWLMNAnbHOW YCAYr 1 yCnyru, NpeaocTaBsaeMoi opraHusaumeil, yacTsyioLuen
B NPEAOCTABMEHMM MyHULMNANBHOM YCIYriA, B TOM YUCHe B ANIEKTPOHHO dhopme

2.13.1. Mpu nuyHom obpaweHun B MOLl B AeHb nopjayun 3asBneHus
3asBUTEN0 BblaaeTcs pacnucka us AUC MOLL ¢ perucTpaunoHHbIM HOMEPOM,
NOATBEPXAAIOLLMM, YTO 3asiBNEHNE OTNPaBNEHO, U AATON Nojaymn 3asBneHus.

2.13.2. MNpu HanpaBneHun 3asBNeHWs nocpeactsoM EauHoro noptana,
PecnybnukaHckoro noptana 3asBuTeflb B AEHb NOAAuYN 3afBMNEHWUS NonyyaeT B
nu4HOM KabuHeTe PecnybnukaHckoro mnoptana ¥ MO 3MEKTPOHHOW nouTe
yBe4OMMEeHNe, noATBepXaalliee, 4YTO 3asBeHWe OTnpaeneHo, B KOTOPOM
yKa3blBalOTCS PErMCTPaLMOHHbIA HOMEpP M AaTa nojayn 3asBneHus.

2.13.3. Mpu nuyHom obpauwjeHun B KomuTeT B AeHb noAaun 3asBneHus
YNOSIHOMOYEHHbBIM JOMKHOCTHLIM NULOM KomuTeTa 3asBuTento BbIAAETCA pacnucka
W3 aBTOMaTM3MPOBAHHOMW MHMOPMALMOHHOW CUCTeMbl, NpeaHa3Ha4YeHHon Ans
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OKa3aHUs roCyAapCTBEHHbIX W MyHMLMNanbHbIX YyCnyr, C PerucTpauvoHHbIM
HOMEPOM, AaTOii NofaYM 3asBNEHNs 1 NepeYHeM NpeAcTaBeHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNsAM, B KOTOPbIX NpeAocTaBnseTcs
MyHULMNanbHas ycnyra, K 3any OXuaaHus, MecTam Ans 3anofiHeHns 3anpocos o
npefoCcTaBNeHnn MyHULMNanbHO yCryri, MHChOPMaLMOHHbLIM CTEHAAM C
obpasuamMm nx 3anonHeHna u nepevyHemM AOKYMEHTOB, HeobxoauMbIX Ans
NpeAoCTaBeHNs KaXKA0A MyHULMNAnNbHOW yCnyri, pasmeLLleHuio U ohOpMIEHUIO
BWU3yanbHOM, TEKCTOBOW U MynbTUMEANAHON HOPMaLIM O NOpPsAAKE
npefocTaBneHuUsi Takoii yCnyru, B TOM Yncne k obecneyernio A0CTYNHOCTH Ans
WHBANWAOB yKasaHHbIX OGBLEKTOB B COOTBETCTBUM C (hefieparbHbIM
3aKOHOAATENLCTBOM U 3aKOHOAATeNnbCTBOM Pecnybnuku TatapcTaH o coumanbHoi
3awuTe uHBanuaoBs

2.14.1. MNpepocTaBnexHne MyHMUMNanbHON yCcnyri ocyLecTBnsaeTca B 3naHnax
N noMelleHusix, OBOpYAOBaHHbIX MPOTUBOMOXAPHOW CUCTEMOA U  CUCTEMOW
NOXapoTyLUEHUS.

Mecta npuvema 3assuTenen obGopyayloTcs Heobxogumon Mebenbio AnA
0hOpMMEHNS AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHAAMU.

2.14.2. B cooTBeTcTBUM C 3akoHogaTtenbctBoMm Poccuiickon depepauumn o
couuanbHON 3aluuTe MHBanuMAoB B Lensx GecnpensTCTBEHHOro AocTyna K MecTy
npeaoCTaBNeHVsi MyHULMNanbHo ycrnyrm obecnevnsaeTcs:

1) obecneunBaeTca GecnpensaTCTBEHHbIA [AOCTYNn WHBaANMAoOB K MecCTy
npefoCTaBreHNss MyHULMNanbHOW ycnyrn (YAOOHbIN BXOA-BbIXOA B MOMELIEHUS U
nepemeLleHune B Ux npeaenax),

2) BU3yarnbHasi, TEKCTOBasA W MynbTUMeAuiiHas MHopMauma o nopsake
NpeaocTaBNeHnss MyHUUMNanbHoi yCnyri pasmellaeTcsi B yaoOHbIX Ana 3assutenemn
MecTax, B TOM Y1Cne C y4ETOM OrpaHUyYeHHbIX BO3MOXHOCTEN MHBaNUAOB;

3) COMPOBOXAEHWE WHBaNWAOB, WMEKWMX CTOMKME paccTponcTsa
bYHKLMU 3PEHNSI U CAMOCTOATENBHOMO NEPEABUXKEHNS, U OKa3aH1e UM NOMOLLK;

4) BO3MOXHOCTb CaMOCTOSITENbLHOIO nepeasuXeHua no TeppuTopuu, Ha
KOTOPOI pacnonoXeHbl OBBLEKTbI COLMANbHOW, WHXEHEPHOW W TPaHCMOPTHOM
WHPACTPYKTYpP, BXOAa B Takne 0ObeKTbl U BbIXOAA U3 HWX, NOCaAKK B TPAHCNOPTHOE
CpPeACTBO W BbiCaZKu U3 HErO, B TOM YUCIIE C UCNONb30BaHNEM Kpecna-Konscku,

5) Hagnexallee pasMelleHne obopyaoBaHNA U HocUTeneit nHopmaumu,
Heobxoaumbix Ans  obecneveHns GecnpensaTCTBEHHOro AoCTyna WHBanMAoB K
ycrnyram ¢ y4eTOM OrpaHuUH4eHUin nx Xnu3HeaeaTenbHOCTH,

6) ny6nuposaHue HeobxoAuMOW ANs MHBANUAOB 3BYKOBOW U 3pUTENBLHON
WHGOpMaUMK, a Takke HaAnUceid, 3HaKOB W MHOW TEKCTOBOW U rpacuyeckom
WHOPMaLMMU 3HAKAMK, BbINONTHEHHLIMU PENbEPHO-TOHEHHBIM wpudTom bpanns;

7) [0MNyCK CypAaonepeBoaYMKa v TMocypaonepeBoaUmKa; .

8) Aonyck cobaku-npoBoAHMKa npwu HanuMyuu DOKYMEHTa,
MOATBEPXAAMLLEro ee cneuvansHoe obyyeHne W BblAaBaemoro no cgopme u B
nopsaake, KOTopble YCTaHOBMEHbl npukasom MuHucTepcTea TpyAa W coumanbHon
3awmTbl Poccuiickon ®egepauum ot 22.06.2015 Ne 386H «O6 yTBEepxaeHun hopmbl
[OKYMeHTa, noATBepXAarLlero cneuvanbHoe obydeHue cobaku-npoBoaHuMKa, |
nopsigka ero Bblgaumn».

2.14.3. TpeboBaHua B 4acTu obecneyvyeHuss [OCTYNHOCTU AnA WHBanNuMAos
06BEKTOB, B KOTOPbLIX OCYLLECTBNSETCS NPeAoCTaBNeHe MyHULMNanbHoN yenyru, u
CPeAcTB, WUCMONb3yeMbiX MNPy NPEAoCTaBMEHUN MyHULMNAnNbHOW YCMyru, KOTopble
yKkasaHbl B moanyHkTax 1 — 4 nyHkta 2.14.2. agMUHUCTPaATUBHOIrO pernaMmeHTa,
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NPUMEHSIIOTCA K OBbeKkTaM W CPeAcTBaM, BBEAGHHbIM B akcnayarauumio Unu
NPOLLEALLIMM MOAEPHN3ALMIO, PEKOHCTPYKLMIO nocne 1 nions 2016 ropa.

2.15. MokasaTenu AOCTYMHOCTY 1 KAa4eCTBa MyHUUMNANbHON ycnyru, B TOM
yucne KOnMMYecTBO B3aMMOAENCTBUIA 3aABUTENA C AOMDKHOCTHBIMU NuLiaMu npn
NpeaocTaBneHn MyHULIMNanbHOM YCnyr 1 X NPOAOCIIKUTENBHOCTL, BOSMOXHOCTb
nony4eHus MHopmMauum o xoae npeaocTaBneHns MyHULMNAnNbLHOW yCnyru, B TOM
uncne ¢ UCnonb30BaHNeM NHAOPMALIMOHHO-KOMMYHUKALIMOHHBIX TEXHOMNOTUA,
BO3MOXHOCTb NGO HEBO3MOXHOCTb MOMyYEHUs MyHULMNanbHOW ycnyrv B
MHOroyHKLMOHANbHOM LIEHTPE NPpefoCTaBIeHNsa rocyAapCTBEHHbLIX U
MyHULMNanbHbIX ycnyr (B TOM Yucne B nosiHoM obbeme), B nobom
TeppuTOpManbHOM NnoApasaeneHun opraHa UCNoMNHUTENbHO pacnopaanTebHOTO
opraHa MECTHOro camoynpasneHus, no Boibopy 3asBuTens (3KcTeppuTOpUanbHbIN
NPVHLMN), NOCPEACTBOM 3anpoca O NPeAoCTaBNeHUN HECKONbKNX rocyAapCTBEHHbIX
W (MnK) MyHUUMNANbHBIX YCAYT B MHOrOYHKLUMOHANbHBIX LUEHTPpaX NpeAoCTaBNeHNA
rocyapCTBEHHbIX N MyHULMNANbHBIX YCNyr, NPeayCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-3 (KOMNMEeKCHbI 3anpoc)

2.15.1. Moka3zaTensiMu AOCTYNHOCTU NPEAOCTABNEHNA MyHULMNANBHON yCnyru
ABNAIOTCS:

1) pacrnonoXeHHOCTb NOMELeHUsl, B KOTOPOM BEAETCA npuem, BblAaya
[IOKYMEHTOB B 30HE [JOCTYNHOCTN OOLLECTBEHHOrO TpaHcnopTa;

2) Hanu4me HeobXxoAUMOro KONUYeCcTBa CneLnanncTos, a Takke NOMELLEHWNA,
B KOTOPbIX OCYLLECTBIAETCS NpUeM JOKyMEHTOB OT 3asBuUTeNei;

3) Hanuuue ucyepnblBatoLen uHpopmaummn o cnocobax, nopsake U cpokax
npefoCcTaBeHNs MyHULMnanbHon ycnyrm Ha EguHom noptane, PecnybnukaHckom
noprane, caiiTe MyHULMNanbHOro paioHa; UHdopmauus no NepeyHio HeobxoaUMbIX
AOKYMeHTOB, 06pa3Libl 3aNoNHeHUs 3asBEHNIA HA MHCHOPMALIMOHHbIX CTEHAAX;

4) oKkasaHWe MOMOLM MHBanNuWAam B NPEOAONeHuM bapbepos, MeLLaoWwux
NOMYYEHWUIO UMW YCNYT HapaBHe C ApYrMu nulamm.

2.15.2. MNokasaTensmu KayecTBa NpPeAoCTaBMEHUS MYyHWLMNANbHOW YCnyru
ABNAOTCA:

1) cobniofeHne CpoKoB NpMema u pacCMOTPEHNA [OKYMEHTOB;

2) cobnioaeHne cpoka nony4eHns pesynbTaTa MyHULMNANLHO! yenyru;

3) oTcyTcTBME OGOCHOBAHHbLIX Xanob Ha HapylleHus aaMUHWUCTPaTUBHOTO
pernameHTa, CoBepLUeHHble paboTHMKaMK NCMONTHUTENBLHOTO KOMUTETA, Komutera;

4) KONUYECTBO B3aWMOAENCTBUN 3aABUTENA C AOMKHOCTHbIMUA nuLamu (6es
yyeTa KOHCynbTauuit):

B3avMmopeicTeme 3asButens c paboTHukamu Komuteta unu MoL| npwu
NPefoCTaBfEHNM  MyHULMNANbHOW  yCryru  OCyLiecTenseTcs OAWH  pas  npu
npeACTaBNeHNN 3asiBNEHNA CO BCEMU HEOOXOANMBIMM AOKYMEHTaMU;

OAVH pa3 B criyyae HeobxoaumocTu nonyyeHust pesynbtarta npeAocTaBneHuns
MyHULMnansHom ycnyru B Komuteta unu MOLL B dpopme ak3semMnnsapa 3nekTpoHHOro
[lOKyMeHTa Ha BymaxXHom HocuTtene.

MpoAOCMKUTENBHOCTE OAHOTO B3aUMOAEUCTBUS 3asBUTENSA C AOMMKHOCTHBIMU
nUUaMu Npy NPeaoCTaBNeHU MyHULMNanbHOW ycnyri He npesbllaeT 15 MUHYT.

3asBuTENb BNpaBe OLEHUTb KavyecTBO NpefocTaBneHus MyHULMNanbHOM
ycrnyru € MOMOLLUbIO  YCTPOWUCTB  MOABUKHOI paguoTenedoHHON CBA3W, C
ncnonb3oBaHueM PecnybnnkaHckoro noprana, TepMUHanbHbIX YCTPOUCTB.

2.15.3. UHcdopmaums o Xxoae NpeAoCTaBNeHNa MyHULMNANbHOW YCryrn MOXeT
GbiTb NOMyyeHa 3asBMTENEM B INWYHOM KabuHeTe Ha EpuHom noprarne,
Pecny6nukaHckom noptane, B Komutete, MOLI.
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2.15.4. MNpepocTtaBnexHne MYHULMNANbLHON YCNyru OCyLeCTBNAETCs B nobom
MoL, no BbiGopy 3asBuTENS HE3aBUCUMO OT MecCTa €ero XWUTenbcTBa UnNn Mecrta
¢hakTUYeckoro NpoxuBaHua (npebbiBaHWA) Ha TeppuTOpUN Pecnybnukn TaTtapctaH
no aKCTeppuTOpManbHOMy NpuHUMNY.

MyHuuunanbHas  ycnyra B COCTaBe  KOMMJIEKCHOMo 3anpoca He
npefocTaBnaeTcs.

2.16. NHble TpeboBaHuA, B TOM YncCne y4yuTbiBalowme ocobeHHoCcTH
npeaocTasnexHus MyHWULIMNanbHOIA YCryrit No 3KCTEppUTOpUanbHOMy NpuHLANY (B
cnydyae, ecrv MyHuLMnanbHas ycnyra npeaoctaBnseTcs no 3KCTEppUTOpUanbLHOMY
npuHUMNY) 1 0cCoOB6eHHOCTU NpeaoCcTaBneHus MyHMUMNAanbLHOW ycnyru B 3NEKTPOHHOM

dopme

2.16.1. MNpu npeaoCcTaBNeHN MyHMLUNansHON ycnyru B 3NeKTPOHHOK hopme
3anaBuUTENb BNpase:

1) nonyuuTb MHcOpMauuio O Nopsiake U cpokax NpeAocTaBneHns
MYHWLMNAnbHOW YCryry, pasmelyeHHylo Ha EauHom noptane, PecnybnukaHckom
noprane; :

2) nopaTb 3asBfeHWe O npefocTaBneHun MYHULUMNANbHOW YCNyrn U WHble
AOKYMEHTbI, Heobxoaumble Ans npefocTaBfeHus MYHULMNANbHOW yCnyru, B TOM
uMcne AOKYMEHTbl M MHE(OPMAaLMIO, 3NEKTPOHHble 0Bpasbl KOTOPbIX paHee Obinu
3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu 1 ctatbn 16 ®enepanbHOro 3akoHa
Ne 210-®3, ¢ ucnonb3oBaHmem PecnybnukaHckoro noprana,

3) nony4uTb CBEAEHUA O XOAE BbIMOSHEHUS 3aABMEHUI O NpefocTaBneHun
MYHULIMNANbHOW YCITyrn, NOfAHHbIX B 3NEKTPOHHON dhopme;

4) OCyLLeCcTBUTb OLIEHKY KayecTBa npeoCcTaBneHuns MyHUUMNanbHON ycnyru;

5) nony4uTb pesynbTaT npefocTaBneHus MyHMLMNAnNbHON ycnyru B popme
3NEeKTPOHHOro AOKYMEHTA;

6) nogaTb xanoby Ha peweHue U pencteue  (Gespeirctene)
UCMoNHWUTENbHOro komuteta, KomuteTta, a Takke e€ro [OMKHOCTHbIX 1,
MYHULMNanbHBIX CRyXalmx nocpeacTsom PecnybnmkaHckoro noprana, noprana
cdenepanbHO rocyaapCTBEHHOM UHOPMALMOHHON CUCTEMBI, obecneumsatoLLent
npouecc AocyaebHoro (BHecyaebHoro) obxanosaHus pelleHuii 1 AencTeun
(6e3neiicTBus), COBEPLUEHHbIX NPU  NPEeAoCTaBNeHUM  rocyaapCTBeHHbIX 1
MyHULMNanbHbIX YCMyr oOpraHamu, NpeAoCTaBnAoWMUMU  rocyaapCTBEHHbIE 1
MyHWLMNAnbHbIE YCMYrW, WX AOMKHOCTHBIMM nuuamu, roCyAapCTBEHHbIMA 1
MYHULMNANbHbLIMU CYXaLMMu.

2.16.2. ®dopmupoBaHue  3aABNEHUS  OCyLUEeCTBNAETCA  NOCPEACTBOM
3anoNHEHNs 3NEeKTPOHHOI (hopMbl 3asiBrieHns Ha PecnybrnvkaHckom noprane 6es
HeoBX0aNMOCTH AOMONHNTENLHON NOAAYYN 3asiBNEHNs B KaKoii-nnbo WHOW dhopme.

2.16.3. MNpn hopMmpoBaHUM 3asBreHns obecneynBaeTcs.

1) BO3MOXHOCTb KOMMPOBAHWA W  COXpaHeHUs 3asfBneHus n - WHbIX
AOKYMEHTOB, HEODX0AUMBIX AN NPefoCTaBNeHNUsA yCnyru;

2) BO3MOXHOCTb  3arOfiIHEHUS ~ HECKOMbKUMU  3asBUTENAMM opHoun
3NEKTPOHHO hopMbI 3asiBNeHnsa nNpu obpalleHumn 3a ycnyramu, npeanonaraiolnmi
HanpasneHne COBMECTHOrO 3asiBNIEHUsI HECKOMIbKMMU 3asBUTENAMU,

3) BO3MOXHOCTb ne4aTu Ha OymaxHOM HocuTene konuu 3NEeKTPOHHOM
dopMbl 3asaBNEHNS,

4) coxpaHeHue paHee BBEAEHHbIX B JJIEKTPOHHYIO dopmy 3asBneHus
3HayeHuih B NOOOW MOMEHT MO >XEenaHu nonb3oBaTensd, B TOM 4ucne rnpu
BO3HUKHOBEHWUM OWMBOK BBOAA W BO3BpaTe AN MOBTOPHOTO BBOAA 3HAYEHU B
3NEKTPOHHYIO0 POpMY 3asiBNEHUS,
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5) 3anonHeHue noneit aNeKTPOHHOW opMbl 3asBneHUs A0 Havana BBOAA
CBEeAEeHWI 3asBuUTENEM C UCNofb30BaHNEM cBefeHuit, pasmelleHHblx B ECUA, u
cBefeHwii, onybnvkoBaHHbiXx Ha PecnybnukaHckom noprane, B 4acty, KacatoLencs
cBEAEHMUIN, OTCYTCTBYIOLLMX B €AMHON cuCTEME UAEHTUDMKaLMN 1 ayTeHTuduKauuu,

6) BO3MOXHOCTb BEPHYTbCS Ha NobOI N3 3TanoB 3anonHeHNs 3NEeKTPOHHON
thopMbl 3asBrieHns 6e3 noTepu paHee BBEAESHHO nHcpopmaumu;

7) BO3MOXHOCTb [OCTyNna 3asBUTENS K paHee NoAaHHbIM UM 3asBNEHNAM B
TeyeHue He MeHee OJHOro roga, a Takke 4acTUYHO CCPOPMUPOBAHHLIM 3asABNEHUAM
- B TEYEHWEe He MeHee 3 MeCALEB.

216.4. 3anucb 3asBuTeneii Ha npuem B MOLL (panee - 3anucb)
ocyljecTensieTcs  nocpeacteom  PecnybnukaHckoro  noprana, TenedoHa
KOHTaKT-LeHTpa MoL.

3asBUTENI0 NPEAOCTaBNAETCA BO3MOXHOCTb 3anucu Ha niobble cBoboAHbIE
Ansi npyeMa AaTy M BpeMsi B Npeaenax yCTaHOBIIEHHOTO B MHOrOMYHKLMOHANIbHOM
LUeHTpe rpaduka npmvema.

3anucb Ha onpefeneHHylo AaTy 3akaHuMBaeTCs 3a CyTKU A0 HacTynneHus
aTown paThbl.

ans OCYLLECTBIEHNA npeaBapuTenbHON 3anucu nocpeacTsoMm
PecnybnukaHckoro nopTana 3assuTento HeobxoAuMO YykasaTb 3anpaluvBaemble
CUCTEMOW AaHHble, B TOM YuCne:

chamunuio, MMsi, 0TYECTBO (NP HanM4uu);

Homep TenedoHa,

afpec 3nNeKTPOHHOW NOYTbI (N0 XenaHuio);

)enaemylo gaty u Bpemsa npuema.

B cnyyae HecOOTBETCTBUS CBEAEHWIA, KOTOpble coobLun 3assuTeNb Mpu
npeasapuTENbHOM 3anucK, AOKYMEHTaM, NPeACTaBNeHHbIM 3aaBUTeNem npy nN4HOM
npveme, npeaBapuTenbHasa 3anucb aHHynupyeTcs.

Mpn ocyLlecTBREHUM NpeABapUTENbHOI 3anucu 3assuTenio obecneunsaeTcs
BO3MOXHOCTb pacrnevyaTtaTb TanoH-noATBepXaeHue. B cnyyae, ecnu 3assuTenb
cooBWMT aapec 3MEKTPOHHOW NOYTbl, Ha yKasaHHbIM aApec Takke HanpasnaeTcs
WHOpMaUMa O MOATBEPXKAEHWM NpeaBapuTEnbHOW 3annucu C ykasaHuem Aathl,
BpEMEeHu 1 MecTa npuema.

Mpw ocyLlecTBNEHUN NpeABapUTeNbHOW 3anucy 3asBuTenNb B obasaTenbHOM
nopsiake WHOPMUPYETCA O TOM, YTO NpeABapuTenbHas 3anucb aHHynupyetcs B
cryyae ero HesiBKv No UcTedeHnn 15 MUHYT C Ha3Ha4eHHOro BpeMeHu npuema.

3aseuTenb B No6oe BpeMs Bnpase 0TkasaTbCs OT NPeABapUTENbHOA 3anucy.

3anpelyaeTca TpeboBaTh OT 3asBUTENS COBEPLUEHUS UHbIX AENCTBUI, KpOME
NpoXoXAeHUs  uaeHTudukaumm 1 ayTeHTudukaumn B COOTBETCTBUM  C
HOpMaTWBHLIMK NpaBoBbIMKA akTamu Poccuiickoi Pepepauunn, ykasaHus Lenu
npuema, a TaKkKe MnPefoCTaBMEeHNA CBEeAEHWl, HeobxoauMbIX AnA  pacuyera
ANMTENbHOCTU BPEMEHHOTO MHTEepBana, KoTopblii HeobxoanmMo 3abpoHupoBaTh Ans
npuema.

3. CocraB, NocneaoBaTenbHOCTb U CPOKM BbINOMHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHNs K NOPSIAKY X BbIMOMHEHNSA, B TOM Y1Cne 0CODeHHOCTH
BbINOMHEHUA aAMUHUCTPATUBHbIX NpoLeayp B 3NEKTPOHHON hopMe, a Takke
0COBEHHOCTM BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeAyp B MHOroMyHKLUMOHANbHbIX
LieHTpax

3.1. OnucaHne nocnenoBaTenbHOCTV AENCTBUA NPU NPEAOCTaBNEeHNUN
MYHULMNanbHOW ycnyru
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3.1.1. MNpenoctaBneHne  MyHWUMNanNbHOW  YCnyrn  BKMKOYaeT B cebs
cnepyiowe agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUpOBaHWE 3anaBUTENS,

2) NpUHATAE W pacCMOTPEHWE KOMMEKTA AOKYMEHTOB, NpeACTaBfeHHbIX
3aABuUTENEM;

3) HanpaBneHVe MeXBEAOMCTBEHHbIX 3anpoCoB B OpraHbl, y4acTsyloliue B
npeaocTaBNeHNN MyHULIMNANbHON yCnyru;

4) noAroToBKa pesynbTata MyHULMNanbHOM ycnyru;

5) saknoyeHue gorosopa

6) Bblgaya (HanpaeneHue) 3asBUTENIO pesynbTaTta MyHULMNanbHOW ycnyru;

7) ucnpaBsfeHne TEXHUYECKNX OLIMOOK.

3.2. OkasaHue KoHCcynbTauum 3aaBUTenNio

3.2.1. OcHoBaHWEM Hayana BbINOMIHEHUS AAMWHUCTPATUBHOW nNpoueaypbl
aBnaeTcs obpalleHue 3asBUTENs NO BOMPOCaM, CBA3aHHbIM C MpeaoCTaBneHnem
MYHULMNANbHOM YCnyru.

JIOMKHOCTHBIM  NMUOM  (PabOTHMKOM), OTBETCTBEHHbIM 32 BbINOJIHEHWE
aAMUHUCTPATMBHOW Npoueaypbl, ABNAETCA:

npu obpatyeHnm 3assutens B MOL| — paboTHuk MOLL;

npu obpaweHun 3aseutens B Komuter — pabotHuk KomuteTta (panee -
[AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE).

3.2.2. 3asBuUTenb BnpaBe 06paTUTLCA 3a KOHCYNbTauMen o0 NopsaaKe U cpokax
npeaocTaBneHnsl MyHuuunansHoih ycnyrn B MOLL nuyHo u no TenedgoHy u
3NEKTPOHHON noyTe.

PaboTHuk M®L| KoHCynbTUpYeT 3asiBUTENSs, B TOM Ynucne no cocrasy, popme
npeacTasnsemMo  AOKyMeHTauunm 1M Apyrum  BompocaMm  Ans  nony4eHus
MyHULMNAnNbLHOW yCnyru.

3afBuUTENb MOXET NONy4YuMTb MHGOpMaUuUilo O nopaake npefocTaBneHus
MyHUUMNansLHoOW ycnyrv Ha oduumansHom caiite ML http://mfc16.tatarstan.ru.

AIMUHUCTPATUBHbIE NpoLeAypbl, YCTaHaBNUMBaeMble HaCTOALLUM MYHKTOM,
BbINOSMHAOTCA B AeHb oOpaLleHuna 3assuTens.

PesynbTatammu  BbINOMHEHUA AAMUHUCTPATUBHBLIX NpPoOUEAyp SBMSAIOTCS:
KOHCyNnbTauuss no cocTtasy, copMe npeacTaBnsAeMoil AOKyMEHTauun u Apyrum
BOnpocam, HeoGXOAUMbIM ANA NONYHEHUA MyHULMNANbHOW yCnyru.

3.2.3. 3asButens Bnpase obpatutbcs B KomuteT no TenedoHy WU
9NEKTPOHHON nouTe, a Takke NONy4YuTb KOHCynbTauuio Ha PecnybnukaHckom
noprane, caiTe ANbMETbEBCKOrO MYHWLMMNANbHOrO panoHa B WHGOPMaUMOHHO-
TENEeKOMMYHUKALUMOHHON ceTn WHTepHeT o nopsake UM cpokax npefocTaBneHus
MyHWLMNAnbHOW YCryru, B TOM 4ucrie no cocTtasy, opme npencTaBnsiemon
[AOKYMEHTaLMM 1 ApyruM Bonpocam Ans NonyveHust MyHULUnansHom ycnyriu.

[IOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYSbTUPOBaHWE WHMOPMUPYET
3asBUTENss B COOTBETCTBUM C TpeboBaHnuamMu nyHkTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

AIMUHUCTPATUBHbIE MpOLEAypbl, yCTaHaBNvBaeMble HacTOALWMUM MyHKTOM,
BbINOSHAIOTCS B TEYEHMEe Tpex pabounx AHe co AHS NoCTynneHus obpatleHus.

PesynbTatamy BbINONMHEHWA AAMUHUCTPATUBHBLIX NpoUEeayp SBNAOTCA:
KOHCynbTauuum no coctaBy, copme npeacTaBnsieMon AOKYMEHTauuu u Apyrum
Bonpocam, Heo6xoanMbIM ANst NONYyYEHUA MyHULMNANbHON yCnyru.

3.3. MNpuHATME M paccMOTpEeHUE KOMMNeKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM
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3.3.1. lMpuem [OKYMEHTOB ANa nNpefocTaBneHus MyHULMNANbHON ycnyru
yepes MOL| unu yaanexHoe paboyee MecTo MoLl.

3.3.1.1. 3assuTenb (npeacTasuTenb 3asBuTens) obpawaetcs B ML ¢
3anpocoM O NPeAOCTaBIIEHNN MyHULIMNAMNbHON YCIyrn U NPeAcTaBnseT AOKYMEHTL! B
COOTBETCTBUM C MYHKTOM 2.5 aAMUHUCTPaTUBHOrO pernameHTa.

3.3.1.2. PaboTHuk MOLI, BegyLuii npyem 3asBreHuni:

onpeaenseT npeameT obpatlleHus;

yAOCTOBEPSET JINYHOCTb 3asaBUTENS,

NPOBOAUT NPOBEPKY NMOMIHOMOYMIA LA, NOAAIOLLIEro AOKYMEHTb,

NPOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPeOOBaHWAM, yKasaHHbIM B
nyHkTe 2.5 aAMUHUCTPATUBHOIO pernameHTa;

3anonHseT aNeKTPOHHyo opmy 3assneHns B AIC MOLL;

npu  NPeaoCTaBNeHWM  AOKYMEHTOB,  YKasaHHbIX B MNyHKTE 2.5
aAMWHUCTPATUBHOrO pernameHTa Ha OymaxHoOM HocuTene, ocyllecTBnseTr
CKaHWpoBaHue NpeACcTaBneHHbIX AOKYMEHTOB,

pacnevaTtbiBaet 3assnexue ns AIC MoL;

nepeaaeT 3anaBUTENIO Ha NPOBEPKY U NoAnucaHune,

nocne noanvucaHus ckaHupyeT nognucaHHoe 3assnexue 8 AUUC MoL;

sarpyxaeT B AUC MOL| noKyMeHTbI, NpeAcTaBneHHbIe B 3NEeKTPOHHON popme
UMM 3NEKTPOHHbIE 06pasbl OTCKAHWPOBAHHbIX [JOKYMEHTOB, (hOPMUPYET SNEKTPOHHOE
Aeno;

BO3BpaLLaeT NOANMCaHHOE 3asBNEeHNE U OpuUruHasbl GyMaXHbIX AOKYMEHTOB;

BblAaeT 3asaBUTENIO pacnucky B Npueme AOKYMEHTOB.

AQMUHUCTPATUBHbIE NpoLeaypbl, yCTaHaBnNMBaeMble HACTOALUUM MYHKTOM,
BbINOSMHAIOTCA B A€Hb O0DOpaLleHusa 3asBuUTens.

PesynbTatamu BbINOMHEHWA aAMUHWUCTPATMBHBIX NpoUEeAyp ABNAKTCA:
roToBOE K OTNpaBKe 3asiBNeHne U nakeT AOKYMEHTOB.

3.3.1.3. Pa6otHuk MO®L| Hanpaensetr nakeT [AOKYMEHTOB, MNPUHATBIX OT
3asBuTeNnst B KOMUTET B aNEKTPOHHOI hopMe (B COCTABE NAKETOB 3NEKTPOHHbLIX Aen)
B TeYyeHue opAHoro pabouyero AHs CO AHA obpalleHusi 3asBuUTens B CTPYKTypHOE
nogpasaenexsve MOLL.

PesynbTatamMy BbINOMHEHWA aAMUHUCTPATMBHBIX Npoueayp ABNSAOTCA:
3afBreHNe M nakeT AOKYMEHTOB (3reKTPOHHOE [eno), HanpaeneHHble B Komuter,
NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMOAEVCTBUS.

3.3.2. Mpuvem AOKYMEHTOB ANs NPeAoCTaBEHWA MyHULMNanbHOW ycnyri B
3NEKTPOHHOM hopme Yepe3 PecnybnukaHckui nopTan.

3.3.2.1. 3aseBuTenb AnNS NOAAYM 3afaBNEHUs B  ONIEKTPOHHOW hopme
BbINOMHAET cneayowme AenCTBUS:

BbINOMHAET aBTOPU3aLIUIO;

OTKpbIBaAET hOpMY SNEKTPOHHOIO 3aABNEHUS;

3anonHsieT OopMy 3MEKTPOHHOro 3asBfEHWUs, BKIIOYAKOLWYO CBEAEHUS,
HeoBXxo4MMble 1 0bA3aTenNbHbLIE ANA NPEeAOCTaBNEHNA MyHULMNANbHOW ycnyru;

NpUKpennseT AOKYMEHTbl B NEKTPOHHON (pOpMe MU SNEKTPOHHbIE obpasbl
LOKYMEHTOB K (pOpMe 3NEKTPOHHOrO 3asBreHus (npu HeobxoanmocTH),

noaTeepXaaeT hakT O3HAKOMIEHUA U cornacus € ycrnosuaMuU U NOpPsSAKOM
NPEAOCTaBNEHUS MYHWLMNAMNbHOW YCNyrn B 3NEKTPOHHOW chopme (ycTaHaBnmsaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuum B oopMe 3NeKTPOHHOrO 3asBNeHus);

NOATBEPXAAEeT [OCTOBEPHOCTb COOBLIEHHbIX CBEAEHWN (ycTaHasnusaeT
COOTBETCTBYIOLLYIO OTMETKY B (POPME 3IEKTPOHHOIO 3asBNEHUS);

oTnpasnseT 3anofiHeHHoe 3NEeKTPOHHOe 3asBneHue (Haxumaet
COOTBETCTBYIOLLYI KHOMKY B (pOPME SNEKTPOHHOTO 3asBNEHUS);
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3NEeKTPOHHOE 3asiBNeHne MOANUCbIBAaeTCcs B COOTBETCTBUK C TpeboBaHUAMU
nyHkTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

nonyyaet yseaomneHue o6 oTnpaBke dNEKTPOHHOrO 3asBneHus.

dopmaTHo-nornyeckas npoeepka cchopMMpOBaHHOIO 3aABneHus
OCYLLECTBNAETCA Mocrie 3anofiHeHns 3asaBUTENEM KaXaoro u3 noneun 3neKTpOHHOM
cdopMbl 3asBneHuns. Mpy BLISBNEHUN HEKOPPEKTHO 3aMOTHEHHOTO nonA 3MNEKTPOHHOWN
cdhopMbl 3asiBNEHNA 3asBUTENb YBEJOMISAETCA O XapakTepe BbISIBNIEHHOW OLIMOKK W
nopsake ee  yCTpaHeHUs  MOCPEACTBOM  MH(POPMALMOHHOTO coobLieHus
HenocpeACTBEHHO B 3NIEKTPOHHON (hopMe 3asBNeHus.

AZMUHUCTPATUBHbIE MpoLieAypbl, yCTaHaBnvMBaeMble HACTOALMM MYyHKTOM,
BbINOMHSIOTCA B AieHb 0OpaLleHnsa 3aaBuTens.

PesynbTataMy BbINOMHEHWS aAMUHWUCTPATUBHBIX Npoueayp ABNSATCA:
aNEeKTPOHHOE Aeno, HanpasneHHoe B KoMUTeT NocpeACcTBOM CUCTEMbI 3NEKTPOHHOTO
B3auMOAEeNCTBUA.

3.3.3. PaccMoTpeHune komnnekta AokyMmeHToB KomuteTom.

3.3.3.1. OcHOBaHMEM Hayana BbIMOMHEHUS aAMWHUCTPATUMBHON npoueaypebl
ABNAETCA MNOCTyNMeHWe 3asBreHUs U MHbIX [JOKYMEHTOB, HEOOXOAUMbIX Ans
npeaocTaBneHNs MyHULMNanbHOW yCnyru.

JIOMKHOCTHBIM  NMUOM  (pabOTHUKOM), OTBETCTBEHHbIM 3@ BblNONHEHUe
aAMUHUCTPATUBHOMW Npoueaypbl ABNAETCA Cneuuanuct otaena AenonpousBoAcTBa
KomuTeTa (nanee - LOMKHOCTHOE NULIO, OTBETCTBEHHOE 3@ NPUEM [JOKYMEHTOB).

3.3.3.2. [JomkHOCTHOE NnL0, OTBETCTBEHHOE 3a NpUMEM AOKYMEHTOB, B cry4ae
obpalLeHusn 3aaBuTens ¢ 3assneHnem B Komuter:

onpepenseT npeamMeT obpalleHns;

yCcTaHaBnMBaeT NIMYHOCTb 3asBUTENS;

NPOBOAWUT NPOBEPKY NMOSIHOMOYMIA MUa, NoAAIOLLEro AOKYMEHTbI;

NPOBOAMT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TPEOOBaHWAM, yKas3aHHbIM B
nyHkTe 2.5  aAMUHWUCTPATUBHOTO  pernameHTa, NpPOBEpPKYy  COOTBETCTBUA
NPEACTaBMNEHHbIX AOKYMEHTOB YCTaHOBMEHHbIM TpebosaHuaM  (Hapnexaluee
ocpopMrieHne Konuii AOKYMEHTOB, OTCYTCTBUE B AOKYMEHTaX MOAYMCTOK, NPUNMCOK,
3a4EPKHYThIX CFIOB M UHbIX HE OrOBOPEHHbBIX UCMPABNEHNI);

3anofHAET 9NEKTPOHHYI (POpMy 3asiBNEHUs B aBTOMAaTU3VUPOBaHHOW
MHOPMALMOHHON cUcTeme, npeaHasHa4eHHON AN OKasaHWA rocyAapCTBEHHbIX U
MyHULMNAnbHbIX YCyT,

npu  npefocTaBneHWW  AOKYMEHTOB,  yKasaHHbIX B MyHkTe 2.5
aAMWHMCTPATUBHOrO pernameHTa Ha OyMaxHOM HocuTene, OocCyLlecTBnseT
CKaHUpOBaHWe npeacTaBneHHbIX AOKYMEHTOB,;

pacnevaTbiBaeT 3asaBNEHUE,

nepenaeT 3asBMTENIO Ha NPOBEPKY U NOAMUCAHME;

nocne noanucaHusa CKaHupyeT noAgnucaHHoe 3asiBleHune;

s3arpyxaeT B aBTOMaTU3VWPOBAHHYIO UHOPMALIMOHHYIO  CUCTEMY,
npeaHasHayeHHyl ANA OKasaHWA roCcyAapCTBEHHbIX W MyHUUMUNanbHbIX ycnyr
[OKYMEHTbI, NPeACTaBMEHHbIE B 3MEKTPOHHOW (hopme WU 3NEKTPOHHbIE obpasbl
OTCKaHUPOBAaHHbIX fLOKYMEHTOB, (HOPMUPYET ANEKTPOHHOE AENO;

BO3BpaLLaeT NOANUCAHHOE 3asiBNEeHWe U opuriHanbl OyMaXHbIX AOKYMEHTOB
3aaBuTEnN!IO;

BblAaeT 3aaBUTENIO PacnucKy B NpuemMe AOKYMEHTOB.

B cnyyae HanuuMs OCHOBaHWA Ana oTkasa B nNpueme [LOKYMEHTOB
[IOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, yBEOMIISET 3asBUTENS
O Hanu4uu NPEensaTCTBUIA AN npuema 3asBNeHUs U Bo3BpallaeT eMy AOKYMEHTbI C
OGbSICHEHMEM COAEpXaHUsl BbISBMEHHbIX OCHOBaHWA [Ans OTkasa B Npueme
[OKYMEHTOB. :
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3.3.3.3. [JomKHOCTHOE NWLo, OTBETCTBEHHOE 3a npuem AOKYMEHTOB, nocne
NOCTYNNeHUsi AOKYMEHTOB Ha paCCMOTPEHNE:!

npucBavBaeT 3asBfIEHWI0O HOMEp B COOTBETCTBUM C HOMEHKNaTypon aen wu
ctatyc «lpoBepka AOKYMEHTOBY;

n3yyaeT MOCTyNMBLUME ONEKTPOHHbIE Aena, B TOM 4ucne nNpUnoXeHHole
3asBUTENEeM [AOKYMEHTbl B 3NEKTPOHHOW opMe U1  3MEKTPOHHbIe obpasbl
AOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YUTAEMOCTb 3NEKTPOHHbIX o6pa3oB AOKYMEHTOB,

nposepseT cobniogeHne ycrnosuin AENCTBUTENBHOCTU 3NEKTPOHHOW noanucuy,
nocpeactsom obpaiwieHns k EanHomy noprany (B cnyyae, ecnu 3assutenem

npeacTaBneHbl 3NEKTPOHHbIE LAOKYMEHTHI, noanucaHHbIe yCUneHHown
KBanUULMPOBaHHOW ANEKTPOHHON MOAMUCHIO).
Mpwn Hanuyum OCHOBaHWN, npeayCMOTPEHHbIX MNYHKTOM 271

aAMUHUCTPATUBHOIO pernaMmeHTa, NoaroTaBnuBaeT NPOEKT pelleHuns (yBegomneHus)
o6 oOTkase B npuMemMe [OKYMEHTOB, HeobxoauMbix Ana npefocTaBneHus
MYHULMNAnNbHON yCnyru.

B cnyyae, ecnu B pesynbTaTte NPOBEPKN YCUNEHHOM KBanuuunpoBaHHON
3NeKTPOHHOI NOANWUCK BbLIBNEHO HecobniofeHne yCroBuin ee AeiCTBUTENbHOCTY,
NPOEeKT peLueHnst (yBeaomreHus) o6 oTkase [OMKEeH coaepxaTtb NyHKTbl CTaTby 11
depepanbHoro 3akoHa Ne 63-®3, KOTOpble NOCMYXWNW OCHOBaHWEM AnsA ero
NPUHATUA.

MpoekT pelweHus (yBepomneHnus) o6 oTkase B nNpueme [OKYMEHTOB,
HeobxoaMMbIX ANA NPeAoCTaBNeHUsa MyHULUNanbHOW ycnyru, ¢ ykasaHuem npu4uH
oTkasa (B cny4ae, €Cnu OCHOBaHuWs Ans oOTkasa B nNpueme [LOKYMEHTOB,
HeobXxoauMbIX AN NPefoCTaBMNEHUS  MyHUUMNANbHOW  ycnyru, CBA3aHbl C
HapyLLUEHMeM YCTaHOBMEHHbIX TPebOoBaHWA K TakuM JOKYMEHTaM, OCHOBaHWS ANs
OTKa3a B NpvemMe AO0KYMEHTOB [OMKHbI coaepxaTb MHpOopMauulo 0 HauMeHoBaHUM
NOKYMEHTOB (MHcbOpMaLuK, CBEAEHWI), KOTOpble He npeacTaBfeHbl, coaepxart
He[loCTOBEpHbIE W (MNK) MPOTUBOPEYMBbLIE CBEAEHMSA, OPOPMIIEHbI C HapYLUEHUEM
yCTaHOBNEHHbIX TpebGoBaHui), HanpaBnseTca Ha cornacosaHne B YCTAHOBIIEHHOM
nopsiake NOCPeACTBOM CUCTEMbI 3NIEKTPOHHOIO A0KyMeHToobopoTa.

CornacoBaHue npoekTa peleHuss (yBegomneHus) ob oTkase B npueme
AOKYMEHTOB, HeoOXoauMbIX [ANs NPefoCTaBMeHWst  MYHULMNAmNbHOW  ycnyru,
ocyLLEecTBNSETCS B Nopsiake, NPeAyCMOTPEHHOM NyHKTOM 3.5.3 aAMUHUCTPATMBHOMO
pernamMmeHTa.

B cnyyae OTCyTCTBUS OCHOBaHWA Ana OTkasa B npueme [AOKYMEHTOB,
NPeayCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOrO pernameHTa, AO/MKHOCTHOE
NNLO, OTBETCTBEHHOE 3a NPMEM AOKYMEHTOB, B Te4YeHuWe oaHoro pabouyero AHs co
AHS NOCTYNNEHUsa 3asBNEHWUs, HanpaenseT 3asBUTENIO, ykasaHHbIM B 3asBNEHUN
cnocoGoM, yBeAOMMeHWe O MOCTYNNEHWN 3asBneHus, coAepxallee BXOAsLUiA
perucTpauMoHHbIn HOMEep 3asiBneHus, AaTy MOonyvyeHus 3asBneHus, nepeqeHb
HauMeHoBaHWi paitnoB, NPEeACTaBMNEHHbIX K HEMY [AOKYMEHTOB, AaTy NONy4yeHus
pesynbTata MyHULMNansHOW ycnyru.

3.3.3.4. WcnonHenue npoueayp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
afAMWHUCTPATMBHOMO perfaMeHTa, npu Hanuyum TEXHUYECKON BO3MOXHOCTM
ocyulecTsnseTca B aBTOMaTU4ECKOM pexume c ncnonb3oBaHUEM
aBTOMaTWU3UPOBaHHO MH(OPMALMOHHO! CMCTEMBI, NpeAHa3Ha4YeHHOW ANS OKasaHus
rocyapCTBEHHbIX 1 MyHALMNANbHbIX YCNyr.

3.3.3.5. AAMUHUCTPaTUBHbLIE NPOLEAYpbl, YyCTaHaBnuBaemble nyHkTom 3.3.3
aAMVHUCTPATMBHOIO pernaMeHTa, BbINOMHAKTCA B TeYEHNe 0[HOro paboyero AHsA Co
[HA NOCTYNNEeHNs 3asBNEHNSA Ha PacCMOTpPEHKE.



19

PesynbTaTaMu  BbINOMHEHUS  @AMUHUCTPATMBHbLIX NPOLEAYp ABNAKTCA:
NPUHATBLIA HA PaCCMOTPEHME KOMMNEKT [OKYMEHTOB WNN  MPOEKT PelueHus
(yBefomnenus) o6 oTkase B NpuemMe [OKYMEHTOB, HEeoOXoAuUMbIX — Ans
npeaocTaBnNeHNsi MyHULMNANbHO ycnyru.

3.4. HanpaeneHve MexXBeLOMCTBEHHbIX 3anNpOCOB B OpraHbl, y4acTsytowwme B
npeaocTaBneHny MyHULMNAanbHOW ycnyru

3.4.1. OcHoBaHMEM Ha4yana BbINONIHEHUS aAMWHUCTPATUBHON Npoueaypsbl
SBNSIETCA MOMy4YeHUe [AOMKHOCTHbIM NULOM (pabOoTHMKOM), YNONMHOMOYEHHBIM Ha
BbINOSTHEHWE aAMWHNUCTPATUBHOM MpoLEeAypbl, OT AOMKHOCTHOrO nuua (paboTHuKa),
OTBETCTBEHHOrO 3a NPUEM AOKYMEHTOB, NPUHATLIX OT 3aABUTENA AOKYMEHTOB.

JIOSKHOCTHBIM ~ NULOM  (PaBOTHMKOM), OTBETCTBEHHbIM 32 BbINOMHEHWE
aAMUHUCTPATUBHOW npoueaypbl, ABNAETCA crneuvanucT oTtaena peanusauun u
pecopMUPOBaHUS (panee - AOMKHOCTHOE NWLO, OTBETCTBEHHOE 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3anpocoB).

3.4.2. [omkHocTHoe nuuo, OTBETCTBEHHOE 3a HanpasneHune
MEXBEAOMCTBEHHbIX 3anpocoB, OPMUPYET U HanpasnsieT B 3MEKTPOHHOW chopme
NOCPEACTBOM CMCTEMbI MEXBELOMCTBEHHOMO 3MEKTPOHHOro B3aMMOAencTBus (npu
OTCYTCTBUAM TEXHUYECKON BO3MOXHOCTM — WHbIMKM cnocobamu) 3anpocbl O
NPeaoCTaBNEHUM [OKYMEHTOB U CBEAEHWA, NPefyCMOTPEHHbIX MyHkToM 2.6.1
aAMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTPATUBHbIE Mpoueaypbl, yCTaHaBnuBaeMble HaCTOALWMM MYHKTOM,
BbINOMHAIOTCA B A€Hb NPUHATUA 3asBNEHNA Ha pacCMOTPEHUe.

PesynbTatamy BbINOMHEHWA aAMWHUCTPATUBHbIX Npouedyp SABMAIOTCA:
HanpaBfeHHble B OpraHbl Bnactu v (Unu) NoABEAOMCTBEHHble opraHam BnacTu
opraHu3auuu 3anpochi.

3.4.3. CneunanucTtbl MNOCTaBLUMKOB [AaHHbIX Ha OCHOBaHMM 3anpoCoB.,
NOCTYNUBLUMX YEPE3 CUCTEMY MEXBEAOMCTBEHHOIO 3IIEKTPOHHOIO B3anMOAecTBuS,
NpefoCTaBnAT 3anpalvBaemMble AOKYMEHTbl (MHbopMauuio) Wnu HanpasnsoT
yBeaoMneHuss 06 OTCyTCTBUM [OKYMEHTa W (Mnu) MHopMaumm, HeobXoaNMbIX ANs
npeaocTaBneHns MyHuLmMnansHow ycnyru (janee — yseaomrieHne ob oTkase).

AQMUHUCTPATUBHbIE Npoueaypbl, yCTaHaBfMBaeMble HACTOALMM MYHKTOM,
BbIMOMHSAIOTCA B TEYEHWe NATU AHEeN CO AHA MNOCTYNNEeHUs MEeXBEAOMCTBEHHOro
3anpoca B OpraH Wiy OpraHv3aumio, NpeAocTaBnaoLLmMe AOKYMEHT U MHbOpMaLMIo,
€CMY MHbIE CPOKW MOArOTOBKM W HanmpaBneHWsi OTBETa Ha MEXBEAOMCTBEHHbIN
3anpoc He YyCTaHoBneHbl deaepanbHbIMU - 3akoHamu, MpaBOBbIMKA - aKTaMu
MpasButenbctBa Poccuitickon denepauMm W NPUHATBIMU B COOTBETCTBUM
¢ deaepanbHbLIMM 3aKOHAaMW HOPMAaTUBHBIMK MPaBOBbIMM akTamu Pecnybnuku
TaTapcraH.

PesynbTaTamy  BbINOMHEHWUS  aAMWHUCTPATMBHbLIX Npoueayp ABNAKTCA.
NOKYMEHTbI (cBeaeHusi), Heobxoaumble AN npefocTaBieHUs MyHULMNanbLHON
ycnyrn, nubo yeepomneHne o6 oTkase, HanpaeneHHble [OMMKHOCTHOMY nuLy,
OTBETCTBEHHOMY 32 HanpasBneHne MeXxBeAoMCTBEHHbIX 3anpoCoB.

3.44. [JomkHOCTHOE nvuo, OTBETCTBEHHOE 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3aMpOCOB:

nonyyaeT  3anpalmBaemMble  4Yepe3  CUCTEMY  MEeXBEeAOMCTBEHHOro
9NEKTPOHHOrO B3aUMOAENCTBUS [OKYMEHTbl (CBeAeHus)), Heobxoaumble  Ans
npeaocTaBneHnss MyHWUMnanbHoi ycnyru, nubo yeegomneHve o6 oTkase npw
OTCYTCTBUU AOKYMEHTA U (Unn) UHpopmaLmu, ‘

npw Hanu4um OCHOBaHW, npeaycMOTPEHHbIX MYHKTOM 271
a[IMMHUCTPATMBHOrO pernameHTa, NoAroTaBnuBaeT NPOeKT pelleHus (YBEAOMIEHNS)
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o6 oTkase B nNpueMe [OKYMEHTOB, HeobxoAuMbIX [AnA NpeaocTaBneHus
MyHUUMUNaNbHOMW ycnyru.

MpoekT pewenus (yBegomneHus) o6 oOTkaze B npueme [LOKYMEHTOB,
HeobXoAMMbIX ANA NPEAOCTaBNEHUs MyHULMUNANbHOW yCnyru, ¢ yKkasaHuem npuyvH
oTkasa (B cnyyae, €Cnu OCHOBaHMSi [AnNa OTkasa B MpuUemMe [OKYMEHTOB,
HeobXoAMMbIX AN NPefoCTaBneHus  MyHWUMnanbHOW  yCcnyru, CBsi3aHbl C
HapyLLeHWEM YCTaHOBNEHHbIX TpeboBaHWii K TakuMm AOKYMEHTaM, OCHOBaHusi Ans
oTKasa B npuMeme AOKYMEHTOB [AOSKHbI cofepxaTb MHopMauuio O HaMMEHOBaHWUK
[OKYMEHTOB (MHcbopmauumn, CBEAeHUN), KOTopble He npeAcTaBneHbl, copaepxar
HEeJOCTOBEpHble M (UNK) NPOTMBOpPEYMBbIE CBEAEHUA, OPOPMIEHbl C HapyLUeHUEeM
YCTaHOBNEHHbIX TpeboBaHWi), HanpaBnseTCcA Ha CornacoBaHne B YCTAHOB/IEHHOM
nopsake NOCPeACTBOM CUCTEMbI ANEKTPOHHOrO AOKyMeHToobopoTa.

CornacoBaHue npoekTa pelleHuss (yBepomneHus)) o6 oTkase B npueme
[AOKYMEHTOB, HEODXOAWMbIX [ANs NPeAOCTaBEHUs  MyHWUMNanbHOW  ycnyru,
OCYLLECTBNAETCS B NOPSAKE, NPeAyCMOTPEHHOM NYHKTOM 3.5.3 afAMUHUCTPaTUBHOrO
pernameHTa.

AQMUHUCTPATUBHbIE NpoLueAypbl, YCTaHaBMMBaEMble HACTOALMM MYHKTOM,
BbINOSHAIOTCS B AI€Hb NONYyYEeHUsi CBEAESHUM NO MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTaTamy BbINOMHEHWUS  aAMWHUCTPATMBHbLIX npoueayp SBNAKTCA.
NOKYMEHTbl (cBeaeHus), Heobxoaumble AnNA npefocTaBneHus MyHMLUMNanbLHOW
ycryru, NpOeKT pelueHus (yBeaomneHus) ob otkase B npueme AOKYMEHTOB,
HEOBXOAMMbBIX AN NPEAOCTABEHNS MyHULMNANbHON YCnyru.

3.45. WcnonHeHve npoueayp, YKkasaHHblx B nyHktax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO PErnaMeHTa, npu HanuMyuu TEXHUYECKOW BO3MOXHOCTY
ocyulecTenseTcs B aBTOMaTU4ECKOM pexume c Mcnonb3oBaHUEM
aBTOMAaTU3UPOBaHHO MHOPMALIMOHHOM CUCTEMBI, NPpeaHa3HAuYEHHOW AN OKasaHus
rocyapCTBEHHbIX U MyHULMNAsbHbLIX YCMyr, B TOM 4Y/CMe C MOMEHTa peructpauuu
3asaBNEHUst B COOTBETCTBUM C NYHKTOM 2.13 aAMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumanbHbIl CPOK BbINOMHEHUS AAMWHUCTPATUBHBLIX Npoueayp,
yKasaHHbIX B NyHKTe 3.4 agMUHUCTPATUBHOrO pernameHTa, COCTaBnsieT nATb
paboumx oHen.

B criyyae ecnv B paMmKax MeXBeAOMCTBEHHOTO B3aMMOAENCTBIUS Heobxoanmo
HanpaBWTb 3anpoc B WHOW(ble) PErvoH(bl) Poccuiickon ®depepauuu, CpokK
BLIMOMHEHNS  aAMWHWUCTPATMBHBLIX  Mpouedyp, YyKasaHHbiX B nyHkre 3.4
aAMWUHUCTPATUBHOIO pernameHTa, MoxXeT ObiTb yBENUYEH, HO He Bonee, 4yem Ha 15
pabounx AHeN.

B cnyyae ecnu Heobxogumo HanpaeuTb 3anpoc B KOMMEPYECKYI0
opraHusaumio nubo opraHusauuio, He Y4YacTBYIOLIYK B MEXBEAOMCTBEHHOM
WHGOPMALIMOHHOM ~ B3aUMOLENCTBUM, CPOK  BbIMOMHEHUA  aAMUHNCTPATUBHbIX
npoueayp, yka3aHHbIX B NyHKTE 3.4 afAMWHWUCTPATMBHOIO pernameHTa, Takke MOXeT
BbITb YBENMYEH, HO He Bornee, Yem Ha 15 pabounx AHen.

3.5. MogrotoBka pesynbTaTa MyHULMNanbHO ycnyru. 3aknioveHne fAorosopa
nepeaayy Xuoro nomeLLeHns B COBCTBEHHOCTL 3anaBUTENHO.

3.5.1. OcHOBaHMEM Hayana BbINOMHEHUA aAMWHUCTPATUMBHOW Npoueaypsbl
SIBNSIETCA NOCTYNNEHUe OT AOSMKHOCTHOrO Nnvua, OTBETCTBEHHOrO 3a HanpasneHue
MEXBEJOMCTBEHHbIX 3anpocoB, [AOKYMEHTOB (CBeAeHWil), HeobxoaumbX ANA
npeaocTaBneHNs MyHULMNANbLHON YCIyri.

JIOfKHOCTHBIM NULOM, OTBETCTBEHHbIM 32 BbINOMHEHWE aiMVHUCTPaTUBHON
npoLeaypbl, ABNAETCS CneuuanicT oTaena peanusauum n pedopmnposaHmns (nanee
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- [OMMKHOCTHOE NWUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTata npeaocTaBneHus
MYHULMNANbLHOW YCnyri).

3.5.2. [lomKHOCTHOE 5nuuUO, OTBETCTBEHHOE 3a MOoAroTOBKY pesynbTarta
npeAocTaBneHns MyHULMNanbHOW ycnyru:

paccmaTpueaeT cpOpMUPOBAHHBIN KOMMIEKT JOKYMEHTOB, HEOBX0AUMBIX ANs
npeaocTaBeHNA MyHULMNANbHOW yCnyru;

npv BbISIBNIEHWM OCHOBaHWiA AnNs OTkasa B NpefoCcTaBneHuu MyHULMNANbLHOM
ycnyr, yKkasaHHblX B NyHKTe 2.8.2 aAMUHUCTPATWBHOrO  pernameHTa,
NOAroTaBNUBaEeT NPOEKT pelleHus (yBepomneHus) ob oTkase B npeaocTaBreHuu
MYHULMNANbHON yCnyru,

B Cfy4ae OTCYTCTBMS OCHOBaHWA [Ans OTkasa B MpeAoCTaBleHun
MYHULMNANbLHON YCNYrW, NPeAyCMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPaTUMBHOrO
pernaMmeHTa, nO UTOram pPacCMOTPEHUS  AOKYMEHTOB, HeobxoaumMbIX AN
NPeaoCTaBMEHNss MYHWLMNANbHOW YCnyr, rOTOBUT [OroBOp nepeaaqn >unoro
NnoMeLLEHVs B COBCTBEHHOCTL 3asBUTENIO (4anee — A0rosop).

AQMUHUCTPATUBHbIE Npoueaypbl, yCTaHaBMMBaeMble HaCTOALUM MYHKTOM,
BbLINOMHAOTCS B TeYeHue Tpex pabouymx AHeid C MOMEeHTa MOCTynsieHns OTBETOB Ha
MEeXBEAOMCTBEHHbIE 3anpocChl.

PesynbTatamMy BbINONMHEHWS aAMUHWUCTPATUBHBIX nNpoueayp ABNATCSA:
[OroBOp, HanpaBNeHHbIi Ha cornacoBaHve W noanucaHue nnbo pelleHne
(yBepomneHnwue) o6 oTkase B NPeA0CTaBNEHUU MyHULUNATbHON yCRyru.

3.5.3. CornacoeaHve W noanucaHue Aorosopa  oOcyullecTBnseTcsa
PYKOBOAMTENEM CTPYKTYPHOrO noApasfeneHus, OTBETCTBEHHOro 3a MOAroToBKY
pesynbTata MyHUUMNAnNbHOW YCMyru, 3amecTuTenieM pyKOBOAUTENS Komutera,
pykoBoautenem Komutera.

AAMUHUCTPATUBHbIE NpoUeaypbl, yCTaHaBNWBaeMble HaCTOALUUM MYyHKTOM,
BbINOJSIHAIOTCA B Te4YeHue AByX pabounx AHEN.

PesynbTatamMyu BbINOMHEHWA aAMWHWUCTPATMBHbLIX Npoueayp ABNATCS:
noAnucaHHbIA 4OroBop.

3.5.4. [JomKHOCTHOE nuUO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbrata
NnpeaocTaBneHnss  MyHAUMNanbHOW  ycnyrv,  u3BeljaeT  3adBuTEnNs (ero
npeacrasuTens) o Heo6xoAMMOCTM noAnucaHus aorosopa cnocobom, ykasaHHbIM B
3asBNEHUN, O pesynbTaTe NpefoCTaBMIeHUs MyHUUMNanbHOW ycnyrm u O
BO3MOXHOCTW MOMyYeHUs pesynbTaTa NpefocTaBNeHns MyHUUMNanbHOW ycnyru B
Komutete unu 8 MOLI.

AAMUHUCTPATUBHbIE NpoLeaypbl, yCTaHaBnMBaeMble HaCTOALUUM MYHKTOM,
BbINOMHAIOTCS B A€Hb NoAnucaHusa gorosopa pykosoautenem Komurera.

PesynbTatamy BbINONMHEHWS aAMUHUCTPATMBHBIX NpPOUEAyp ABNAKTCS:
yBeAOMIeHne 3asaBuTens. '

3.5.,5. lcnonHeHve npoueayp, ykasaHHbix B nyHktax 3.5.2 -3.5.4.
afMWHWUCTPATMBHOrO perfiaMeHTa, npu Hanuyum TEXHUYECKON BO3MOXKHOCTM
ocyulecTsnseTca B aBTOMAaTU4YECKOM pexume c NCnonb3oBaHMEM
aBTOMAaTU3NPOBAHHOW MHPOPMALIMOHHON CUCTEMBI, npeaHasHa4YeHHoN ANnA okasaHus
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

MakcumManbHblil CPOK BbIMONIHEHUA aAMUHUCTPATUBHbBIX NpoUeayp, yKasaHHbIX
B NyHKTe 3.5. aAMMHMCTPATUBHOIO pernameHTa, CocTaBnsaeT NAaTb pabounx gHeEN.

3.6. Bblgaya (HanpaeneHue) 3asBUTENio pesynbTaTta MyHUUUnanbHOW ycnyru

3.6.1. OCHOBaHMEM Hayana BbIMNOMNHEHUA aAMUHUCTPATUBHOW NpPOLEAYPbI
SIBNSETCS MONyYeHUe [AOMHKHOCTHBIM NULIOM, OTBETCTBEHHbIM 32 BbINOSHEHME
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aAMUHWUCTPATUBHOWM Npoueaypbl, AOKYMEHTa, noATBepxaatoliero npeaocraBsneHne
MYHULMNAnNbHOW yCnyru.

[I0MKHOCTHBIM IMLIOM, OTBETCTBEHHBIM 32 BbINOMHEHUE aAMUHUCTPATUBHON
npoLeaypbl, ABASETCS COTPYAHWK OTAena peanusauun u pedopmnposaHms (nanee -
QOMKHOCTHOE NULIO0, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTata NpeaocTaBneHus
MYHULMNANbHON yCnyru.

3.6.2. [lomKHOCTHOE nuuUO, OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbTarta
npefoCTaBnNeHNs MyHULMNANbHOW yCnyru:

obecneunmsBaeT perucTpauuio Aorosopa, MNOANUCAHHOrO pykoBOAWUTENEM
OpraHa, B XXypHane peructpauMu W BHECEHWe CBefleHuA O pesynbraTe
NPeAoCTaBNEHNsi MyHULMNANbHOW yCnyr B MOACUCTEMY BeAeHWA AOKyMEeHTauuu
aBTOMATM3MPOBAHHOI MH(OPMALMOHHOW CUCTEMBI, NPeAHA3HAYEHHON ANA OKa3aHWs
rocyAapCTBEHHbIX U MyHALMNANbHbIX YCNyr,

BblAaeT 3asaBUTENIO A4OroBOp NoJ POCNUCH.

3asBUTENb NOANUCbIBAET [OOroBOp B [ABYX 3K3emnnsapax wu nepepaet
[OMKHOCTHOMY NuLly, OTBETCTBEHHOMY 3a NOArOTOBKY pesynbTata npeAocTaBneHus
MYHULMNANbHON YCnyru.

JlomKHOCTHOE  NWUO,  OTBETCTBEHHOE 32  MOATOTOBKY  pesynbrarta
NpefoCTaBNeHNss MYHULMNANbHOW yCNyrv, MOMy4YMB MNOANUCAHHbIE [[OroBOpbl,
BbldaeT 3asBUTENIO TPU 3K3EMNnspa Jorosopa Ans nognucu. lNocne noanucaHus
[0roBopa, BblAaeT 3aaBUTENIO OAMH 3K3emMnnsp forosopa.

AOMVHUCTPATUBHbIE MpoLeaypbl, yCTaHaBnMBaeMble HaCTOALUMUM MYHKTOM,
BbINOSMHAIOTCA B A€Hb NpUBbbLITUA 3aaBUTENS.

PesynbTatam BbINONMHEHWS aAMUHWUCTPATMBHBIX Npoueayp ABNAKTCA:
BblAAHHbIV 32A9BUTENIO [OrOBOP.

3.6.3. lMopsgok Bblgaum (HanpaenexHus) pesynbTata npeaocTaBneHuns
MYHULMNANbHON YCNyru:

3.6.3.1. Mpu obpalLeHnn 3asBUTENA 3a Pe3ynbTaToM MyHULMNAnNbHOW yenyru
B M®L|, pabotHuk MOL| BblgaeT 3assutento pesynbrat MyHULMNanbHOW ycnyru B
cdopmMe 3K3eMnnspa 3NEeKTPOHHOro [OKyMEHTa Ha OymaxHOM HocuTene. Mo
TpeGoBaHMIO 3asBUTENS BMECTe C 9K3EMMMNSipOM 3MEKTPOHHOro AOKyMEHTa Ha
BymMaxHOM HocUTene eMmy NpefoCTaBNseTCs AK3EMNNAP 3MEKTPOHHOro AOKyMEHTa
nyTeEM ero 3anucu Ha CbEMHbIA HOCUTENb WHOPMaUUK WK HanpaeneHns
aK3EMNNAPA 3MNEKTPOHHOrO AOKyMeHTa Mo 3MEeKTPOHHOW noyTe B aapec 3assuTens.
Mpn 3anucy Ha CbEMHbIA HOCUTENb MHOPMaLUM UMK HanpasneHun dk3emnnsapa
3NEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIIeH 3K3EMNIIAP 3NEKTPOHHOTO
NOKyMEHTa Ha GyMaHOM HocuTene, no 3MEKTPOHHOW NovTe MAEHTUYHOCTL Takoro
aK3eMnnspa afeKTPOHHOrO AOKYMEHTa 3K3EeMNNsApy 3NEeKTPOHHOro AOKyMeHTa Ha
BymMakHOM  HOcuTene  3aBepseTCs  YNONHOMOYEHHbIM  COTPYAHUKOM  C
MCNONb30BaHUEM YCUIEHHOI KBanudULMPOBAHHON 3NEKTPOHHOW NOANUCH.

AZMUHUCTPATUBHbIE MpoLeAypbl, yCTaHaBnvMBaeMble HaCTOALMM MYHKTOM,
BLINOMHAIOTCS B MOPSAKE OYEepPeaHOCTH, B [eHb NpuOLITUA 3asBUTENA B CPOKW,
yCTaHOBIIEHHblE pernameHTom paboTbl MOLL

PesynbTatamMy BbINONMHEHUA aAMUHUCTPATMBHBIX NpoUeayp ABNSATCA:
dukcaums akTa BblgauM pesynbrata npefoCTaBneHUs MyHULMNanbHoOW ycnyru B
ANC MOLl, pesynbTaT npenocTaBneHuns MyHULUMNANbHON yCnyrW, BblAaHHbIN
3asBUTEnN!IO.

3.6.3.2. Mpu obpalLeHnn 3asBUTENS 3a pe3yNbTaToM MyHULMNAanbHO yenyru
yepes PecnybnukaHckuii nopTan 3asBUTENiO B JIMYHbIA KabUHET aBTOMAaTU4ECKM
HanpaBnsAeTCs 3NIeKTPOHHbIN 00pa3 AOKYMEHTa, ABMALWeroca pesynbTaTtom
npeaocTaBneHus MyHULMNanbHOW ycnyru, NOAMUCAHHbIN YyCUNEHHOW
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KBaNUMULMPOBAHHOW 3NEKTPOHHON MOANWUCHIO YMONMHOMOYEHHOTo  AOMKHOCTHOTO
nuya KomuterTa.

ALMVHUCTPATUBHbIE MNpoLeAypbl, YCTaHaBMMBaeMble HaCTOSALMUM MYHKTOM,
BbLINOMHSOTCA B A€Hb NOANUCAHUA AOKYMEHTa, NoATBepXaatoLero npeaocrasnexHme
(oTkaa B  NPEAOCTaBMEHWM)  MyHULMNANbHOW  ycnyru,  YNONHOMOYEHHBIM
AOMKHOCTHBIM nuuom Komurterta.

PesynbTataMy  BbINOMHEHUA aAMUHUCTPATMBHBIX NPOUEAYP ABNAITCS:
HanpaBneHue (NpefocTaBneHne) ¢ ucnonb3osBaHuem PecnybnukaHckoro noprtana
3asBUTENI0 AOKYMEHTa, NOATBEPXAAIOLIEro MpefocTaBneHne  MyHULMnanbHow
ycnyru (B TOM 4Yncrie OTKa3 B NPeoCTaBieHN MyHULIMNanbHON ycnyru).

3.6.3.3. MNpw oBpalleHnm 3asBuTens 3a pe3ynbTaToM MyHULMNAanbHOW ycnyru
B KOMUTET, [QOSKHOCTHOE nWLO, OTBETCTBEHHOE 3a Bblaady (HanpaeneHue)
[OKYMEHTOB, BblgaeT 3asiBUTEN0 pesynbTaT MyHULMNanbHoOW  ycnyru. Mo
TpeboBaHMIO 3asBUTENS BMECTE C 9K3EMNNSPOM 3MEKTPOHHOro AOKyMEHTa Ha
ByMaXkHOM HOCUTene emy NpefoCTaBMAETCs IKIEMMNAP INEKTPOHHOro AOKyMEHTa
NyTeM ero 3anucu Ha MPEAOCTaBNEHHbIA 3asBUTENEM CbEMHbIA  HOCUTENb
WHOpMALMM WU HanpaBneHus 3K3eMnnspa 3NEKTPOHHOro AOKyMeHTa Mo
3NEKTPOHHOI NoyTe B aApec 3anaBuTens.

AOMUHUCTPATUBHbIE Npoueaypbl, yCTaHaBnVBaeMble HACTOALUMM MYHKTOM,
OCYLLECTBRAIOTCA B MOPSAKE OYEpeaHoCTW, B [AeHb NpubbITUA 3asBuTens B
cooTBeTcTBUM C MpaBunamu BHyTPEHHEro TpyAoBoro pacnopsgka Komurtera.

Pe3ynbTaToM BbINOMHEHWS  AAMUHUCTPATUBHLIX MPOLEAYP  SBNAIOTCA:
¢hukcauus cakta Bblgaun pesynbrata npefocTaBneHus MyHULMNanbHOW ycnyru B
aBTOMaTVU3NPOBaHHOM UH(OPMALMOHHON cucTeme, NpeaHasHaueHHoM Ans okasaHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCyT.

3.7. cnpaBneHue TEXHUYECKNX onboK

3.7.1. B cnyyae OoGHapyXeHWs TEXHMYECKOW OWnbkn B [AOKyMEHTE,
SABNAIOWEMCS pe3ynbTaToM MyHULMNaNbLHOW YCnyru, 3asBuTENb HanpasnseT B
KomuTer:

3asBreHve o6 “cnpaBneHnn TexHUYeckoit owmnbku (npunoxerue Ne 4);

AOKYMEHT, BblAaHHbIA 3asBUTENIO Kak pesynbTaT MyHUUMNanbHOW ycnyru, B
KOTOPOM COAEPXKUTCA TEXHUYECKan OLUMOKa;

LNOKYMEHTbI, UMEIOLLME IOPUANYECKYIO CUMY, CBUAETENLCTBYIOLME O Hanu4num
TEXHUYECKOW OLLUMOKW.

3asiBneHne 06 ncnpasneHnun TEXHNYECKOW OLIMOKN B CBEAEHUSAX, YKa3aHHbIX B
NOKYMEHTE, SBMAILWEMCS pe3ynbTaToM MyHUUMNanbHOW  ycnyru, noAaeTcs
3asBUTENEM (YNONHOMOYEHHBLIM NPEeACTAaBUTENEM) NOYTOBLIM OTNPABEHUEM (B TOM
yncre C WCMOoNb30BaHWEM 3NEKTPOHHOM MouTbl), NuGo 4Yepes PecnyGnukaHckui
noptan unu MoLL.

3.7.2. [JOmMKHOCTHOE nuuo, OTBETCTBEHHOE 3a npuem [AOKYMEHTOB,
OCyLLEeCTBNSIET npuem 3asBneHus 06 ucnpaBneHUMM TEXHWU4ECKOW OLLMBKM,
perucTpupyeT 3asBrieHMe C MNPUNOXEeHHbIMW AOKYMEeHTamu U nepefaer unx
[OMKHOCTHOMY NiL, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AZMUHUCTPATUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALUM MYHKTOM,
BbINOMHAOTCS B TeYeHUe ogHoro paboyero AHA C AaTbl perucTpayun 3assneHus.

PesynbTaTamy  BbINOMHEHWA aAMWHUCTPATMBHbLIX NPOUEAYP ABNSAIOTCA:
NPUHATOE W 3apEerucTpupoBaHHOE 3asiBfeHue, HanpaBfieHHOE Ha pacCMOoTpeHue
LOMKHOCTHOMY NiLY, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [lomxHOCTHOE nuLOo, OTBETCTBEHHOE 3a 0OpaboTKy [OKYMEHTOB,
paccmMaTpuBaeT [LOKYMEHTbl M B LENAX BHECEHWUS WCNpaBneHui B AOKYMEHT,
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ABNAOLWMNACA pe3ynbTaTom npefocTaBneHuns MyHULMNanbHON ycnyru,
ocyLecTBnseT npoueaypbl, NPeayCMOTpeHHble MyHKTOM 3.5 aaMWHWCTPaTMBHOTO
pernameHTa, U BblAaeT WUCNPaBIiEHHbIN [OKYMEHT 3asBUTEsto (ynonHomo4yeHHOMY
NPeACTaBUTENI0) NINYHO NOA POCMUCH C U3BATUEM Y 3asiBUTENS (YNONHOMOYEHHOrO
npeAcTaBuTENs) OpurMHana [OKYMEHTa, B KOTOPOM COAEPXMTCA TexHudeckas
owubka, wWNuM HanpaeBnseT B ajpec 3asaBUTENs MO4YTOBbIM OTNPAaBMEHUEM
(NOCPeAcTBOM 3MEKTPOHHON NOYTbI) MUCbMO O BO3MOXHOCTW MOMy4YeHUs AOKYMEHTa
npu npegoctaeneHum B KomuTeT opuruHana AOKyMeHTa, B KOTOPOM COAEPXMTCS
TEXHUYECKasn oLumbka.

AAMUHUCTPATUBHbIE Npoueaypbl, yCTaHaBnNMBaeMble HaCTOALUUM MYHKTOM,
BLINOSHAIOTCA B TeYeHue ABYX pabounx AHei nocne oBHapyXeHus TEeXHWUYEeCcKoW
owmnbkn UNM nonydeHus oT nboro 3auHTEPecOBaHHOroO nuua 3afBneHus o
AonyLeHHon owmnbke.

PesynbTaTaMy BbINOMHEHWA aAMWHWUCTPATUBHbLIX Npoueayp ABMAKTCA.
BblaHHbI (HAanpaBneHHbIN) 3asBUTENI0 AOKYMEHT.

4. MopsaoK U opMbI KOHTPONS 3a NPEA0CTaBNEHNEM MYHULMNANbHO yenyru

4.1. NopaaoK OCyLUECTBNEHNS TEKYLLErO KOHTPONSA 3a cobntoaeHeM 1
UCNOMHEHNEM OTBETCTBEHHbIMI AO/MKHOCTHBIMU NMLIAMU MOSOXEHWUN
afMUHUCTPATUBHOIO pernaMeHTa 1 NHbIX HOPMATUBHbIX NPABOBbIX aKTOB,
yCTaHaBnMBawLmx TpeGoBaHNA K NPeAoCTaBeHNo MyHULMNanbHoW ycnyru, a

Takke NPUHATUEM MMM PELLEHUNI ‘

KoHTponb 3a NOMHOTO M Ka4yecTBOM NpPeAoCTaBNeHUs MyHULMNanbHoM
yCIyrv BKNioYaeT B cebA BbISBNEHWe M yCTPaHeHWe HapyleHuid npas 3aaBuTENeN,
npoBefeHne NpoBepoK cobnioAeHus npoueayp npeaocTaBneHus MyHULMNanbLHON
yCryru, NOAroTOBKY PELLEHNii Ha AencTeuA (6e3neincTere) AOMKHOCTHBIX UL opraHa
MECTHOro camoynpaBeHus.

dopMamMn KOHTpons 3a cobniofeHMeM WUCMONIHEHUS aAMUHUCTPATUBHbIX
npoueayp ABMAAITCA:

1) npoBepka W CcornacoBaHue MNPOEKTOB AOKYMEHTOB MO NpefoCTaBNeHUto
MYHULMNANbHON ycnyru,

2) npoBogMMble B YCTAHOBMIEHHOM  MOpsigke  NPOBEPKW  BEAEHWA
AEenonpou3BoACTBa;

3) npoBefeHne B  YCTAHOBIEHHOM MOPSAKE  KOHTPOMbHbLIX  NPOBEPOK
cobnogeHus npoueayp npefocTaBneHns MyHULMNanbLHOW yCcnyru.

B uenAax TeKyLero KOHTPONA WCMonb3ylTCs CBEAeHWA, uMellmneca B
3NeKTPOHHON Gase AaHHbIX, cnyxebHas KoppecnoHAeHUus, yCTHas U NUCbMEHHas
nHcopmauus AOJMKHOCTHbIX nuu, OCYLLEeCTBNAOLLNX BbINOSIHEHNE
aJIMUHUCTPATUBHBIX Mpoueayp, XypHanbl y4eTa COOTBETCTBYHOLUUX AOKYMEHTOB U
Apyrue csefeHus.

NS OCYLLeCTBMEHUS KOHTPONs 3@ COBEpLUEHMEM  AEUCTBUA  npw
NPeaoCTaBAEHUM MYHULMNANbHOW YCNyrM W NPUHATUM PELLEHUA PYKOBOAUTENO
opraHa MeCTHOro camoynpaBneHus nPeACTaBnAloTCA ChnpaBkM O pesynbTaTax
NpPeaoCcTaBneHNs MyHULMNANbHON YCNyru.

O cnyyasix M NpUYMHAX HapyLlleHuss CPOKOB, MocCneAoBaTeNibHoOCTU U
coAepXaHusi agMWHWUCTPATUBHBLIX Mpouedyp AOMKHOCTHbIe nuua HemeaneHHo
MHOPMUPYIOT PYKOBOAMTENA OpraHa, NPeaoCcTaBnsiowero MyHuLUNanbHyto yenyry,
a TaloKe NpeAnpPUHUMAIOT CPOYHbIE MEPbI MO YCTPAHEHUIO HapyLUEHW.

Tekywmin KoHTponb 3a cobniofeHWeM nocnefoBaTeNlbHOCTH [EencTBeun,
onpefeneHHblX  aAMUHUCTPaATMBHBIMM  Mpoueaypamyu  NO  NpeAoCcTaBneHuio
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MYHVILlVll'Ia.I'IbHOIZ ycnyru, OCyLeCcTBNAETCA 3aMecTuTenemMm pykoBoauUTENA oOpraHa
MECTHOro camoynpasfieHusl, OTBETCTBEHHbIM 3a opraHu3auuto pa6OTbI no

npefoCTaBeHNo MYHULMNAnbHO ycnyru, HayanbHUKOM otaena,
OCYLLECTBNSIOLIEr0 OpraHu3aumio paboTbl MO NPeAOCTaBEHMIO MyHUALMNAMNbLHOW
ycnyru.

ﬂepequb OOJDKHOCTHbLIX N, OCyllecTBnAWwmnx TGKYU.II/II7I KOHTPOIb,
ycTaHaBnNMBaeTCA NONOXEHUAMU O CTPYKTYPHbIX nogpasfeneHusax opraHa MECTHOro |
camoynpasneHna U A0JKHOCTHbIMU pernameHTamu.

4.2. MopsiAoK 1 NepUoANYHOCTb OCYLLIECTBNEHNS NNAHOBbLIX U BHENNAHOBLIX
NPOBEPOK NOMHOTHI U KA4YECTBA NPEAOCTABNEHNA MyHULMNANbHON YCnyri, B TOM
yucne nNopaaok U hOPMbl KOHTPONA 3a NONHOTOW W KAYECTBOM NpefoCTaBNeHuns

MYHULMNAnNbLHOW ycnyru

4.2.1. KoHTposnb 3a NOMHOTOW M Ka4yeCcTBOM npeaocTasneHuns MyHULMUNanbLHON
yCcnyru ocyLiecTenserca B popmax:

1) npoBeAeHUA NPOBEPOK,;

2) paccMoTpeHust xarnob 3aseuTeneii Ha aeiicteus (Gespeiicteue) Komurera,
WUCMONHUTENBHOrO KOMUTETa, a Takke WX AOIMKHOCTHbIX nuu, MyHUUUNAnbHbIX
cnyxatyux.

4.22. B uensx OCYLIECTBMIEHUS KOHTPONA 3a MOSMIHOTON U KayecTBOM
NpeaocTaBneHnss MyHULMNanbHOW ycnyr NpOBOAATCA NNaHOBbIE W BHEMNaHOBbIE
nposepku. [lopsagok U NEepuoOAMYMHOCTb  OCYLLECTBIIEHUA NNaHOBbIX NPOBEPOK
ycTaHaBnuBaeTcss  nnaHom  pabotel  Komuteta.  [lpu  nposepke  MOryT
paccmaTpuBaTbCs BCE BOMPOCHI, CBA3AHHbIE C NpeAoCTaBfeHneM MyHUUMNanbHOW
ycryrn  (KOMMfeKcHble NpOBepKW), WU OTAENbHbIA  BOMPOC, CBA3aHHbIR C
NpefoCTaBNEHUEM MyHWLMNAnNbHOW ycnyrn (Tematudeckvue nposepku). posepka
TaKKe MOXeT NPOBOANUTLCA MO KOHKPETHOW Xanobe sassuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOASTCSA B CBA3N C NPOBEPKOW YCTPaHEHWs
paHee BbISBMIEHHbIX HApYLWEHWA agMUHWUCTPATUBHOTO perfnaMeHTa, a Takke B
cnyyae nonyyeHus xanob sassutenen Ha paelicteus (6espeiictene) Komuteta, a
TaKKe UX AOMKHOCTHbIX NUL, MyHULMUNAnNbHbIX CNy>XaLlnX.

4.2.4. PesynbTaTbl npoBepkun oGOpMNAOTCA B BUAE aKkTa MpOBEPKW, B
KOTOPOM YKa3blBalOTCA BbIIBMIEHHbIE HEAOCTaTKM W MNPEANoXeHus no - ux
yCTPaHEHMUIO.

4.3. OTBETCTBEHHOCTb [JOMKHOCTHBIX NUL, OpraHa, npeaocTaBnstowero
MYHULMNAnbLHYIO YCIyry, 3a peLueHns u aeiicteuns (GesaeiicTene), npuHUMaemble
(ocylLecTBAAEMbIE) UMW B XOA€ NPEAOCTaBNEHNS MyHULMNANbHON yCnyru

Mo pe3ynbTaTaM NpOBEAEHHbIX MPOBEPOK B Crly4ae BbIABMEHWUS HapyLUeHWN
npas 3asBuTEneil BUHOBHblIE fNUUa MPUBIEKAOTCA K OTBETCTBEHHOCTU B
COOTBETCTBMM C 3aKoHoAaTenscTBoM Poccuiickon defepauyumu.

PykoBoauTenb opraHa MeCTHOro CamoynpaBrieHns HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTPEHMe 3asBIIeHUMN.

PykosoauTens (3aMecTutenb pyKOBOAWTENS) CTPYKTYPHOro noapasaeneHus
opraHa MecTHOro camoynpasrieHUst HeCeT OTBETCTBEHHOCTb 38 HECBOEBPEMEHHOE U
(MNK) HeHaanexalee BbINONHEHWE aAMUHUCTPATUBHbLIX AEACTBUN, YKasaHHbIX B
pasgene 3 adMUMHUCTPATUBHOIO pernameHTa.

JIOMKHOCTHbIE NMUA U WHble MyHULUMNAnbHbIE CrnyXalue 3a pelleHus u
neiicteust  (6esneiicTeue),  NpUHMMaemble  (ocywlecTensemble) B XoAe
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npenocrtaBneHuns MYHMLLMHaﬂbHOﬁ ycnyra, HECYT OTBETCTBEHHOCTb B
yCTaHOBNEHHOM 3aKoHOAATEeNbCTBOM nopsaake.

4.4. MNonoxeHus, xapakTepuayiowme TpeboBaHus K nopaaky u oopmam
KOHTPONS 3a NPefOoCTaBNeHMeM MyHULMNanbHOW yCrnyry, B TOM Y1CNe CO CTOPOHbI
rpaxaaH, ux o6beAMHEHNIA 1 opraHn3auuii

KoHTponb 3a nNpeaocTaBNeHWeM MYyHULMNANbHOW  yCnyrm CO  CTOPOHbI
rpaxaaH, WX OObeAMHEeHMA U opraHu3auui, ocyllecTBnAeTca MOCPeACTBOM
OTKPbITOCTU AEATENBHOCTN OpraHa MeCTHOro camoynpaBsrieHns Npyu NpeaocTaBneHnn
MyHULMNANbGHON  YCRyrW, MOMyYeHUs MOSHOW,  aKTyanbHOW 1 [OCTOBEPHON
uHdopmaummn o nopsake NPefoCTaBneHns MyHULMNANbHOW yCnyrn 1 BO3MOXHOCTU
nocynebHoro paccmoTpeHus obpateHun (kanob) B npouecce npefocTaBneHus
MYHMLMNANbHON yCnyru.

5. [locynebHbin (BHECYAe6HbI) NOpsAoK 06XKanosaH1s peLueHnin 1 AeiiCTBUN
(6espeiicTBUs) opraHa, NpeAoCcTaBnALEero MyHuUMnanbHyio yenyry,
MHOroyHKLMOHaNbHOro LeHTpa NpeAoCcTaBeHns rocyAapCTBEHHbIX 1
MyHULMNAnbHbIX YCIYr, OpraHn3aLuii, ykasaHHblX B 4actu 1.1 cTaTbu 16
depepanbHoro 3akoHa Ne210-93, a Takke UX AOMKHOCTHbIX NUL, MyHALMNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asBATENM MMEIOT npaBo Ha obxanosaHue B AocyaebHOM nopsake
pelueHuii U geiicteui (6esaencTsmnsa) opraHa, npefocTaBnAoLWEero MyHuumnanbHyo
ycnyry, AO/MKHOCTHOrO nvua opraHa, NpefocTaBnsiowero MyHuumnanbHyo ycnyry,
MYHULUMNANbHOrO  CRyXallero, pykoBOAUTENs — opraHa, npefocTaBnsioLlero
MyHULMNAnbHY0 ycnyry, MHOroyHKLMOHaNbLHOro LeHTpa, paboTHuKa
MHOrOYHKLUMOHANLHOTrO LEHTPa, OpraHusauuii, npeaycMOTPEHHbIX YacTblo 1.1
ctatbu 16 depepanbHoro 3akoHa Ne 210-$3, a Takke nx paboTHUKOB.

3asBuTenb MOXeT obpatutbcs ¢ xanobon, B TOM 4ucne B cregyloLmx
cnyyasx:

1) HapylweHue cpoka perucTtpauum 3anpoca O nNpefocTasneHuu
MyHULMNanbHOM yCryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHOro 3akoHa
Ne 210-93;

2) HapylUeHne cpoka NpefoCTaBneHns MyHuLMnanbHon yenyrv. B ykasaHHOM
cnyqae pocyaebHoe (BHecyaeGHoe) obxanoBaHue 3asBuUTenem peweHun wu
AencTeumn (6espenicTaus) MHOropyHKLMOHaNbHOro UeHTpa, paboTHMKa
MHOroyHKLMOHANbHOro LUeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrO(PYHKLMOHANbHBIA LEHTP, pelleHus u fAeictsus (Gespeiicteue) KOTOPOro
obxanylTcs, BO3noXeHa yHKUMA N0 NpefoCTaBlieHWo  COOTBETCTBYIOLUX
MyHULMNAnbHbIX YCnyr B NonHoM obbeme B nopsiake, onpeneneHHoM 4HacTblo 1.3
ctaTbu 16 depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne Yy 3asBUTENs [OKYMEHTOB WnW  MHGOpMauuun nnbo
OCyLLeCTBNEHNA [AEeWUCTBUN, NpeAcTaBreHue wnu OCyLIeCTBNEHWe KOTOpbIX He
NpeaycMOTPEHO HOPMAaTUBHBIMK MNpaBoOBbIMK akTamu Poccuiickoil  ®efepauun,
HOpMaTUBHLIMW NpaBoBbIMKU akTamu Pecnybnvku TaTapcraH, MyHUUUNanbHLIMKU
NPaBOBbLIMW aKTamu Ans NpefoCTaBNEeHNA MyHULMNAnNbHON yenyri;

4) oTka3 B npueme AOKYMEHTOB, NPeAOCTaBNEHNe KOTOPbIX NPEAyCMOTPEHO
HOpMaTUBHLIMM NpaBoBbIMM akTamu Poccuiickon depepauun, HOPMaTUBHLIMU
npasoBbiMK akTamu Pecnybnuku TatapctaH, MyHALMNAnNbHLIMA NPaBOBLIMU aKTamu
[Ns NpefoCTaBNeHNA MyHULMNanbHOW yCnyru, y 3asaBuTens,
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5) oTka3 B NPEAOCTaBNEHNN MyHULMNANBHOW YCNyri, eCcrin OCHOBaHWsA oTkasa
He npeaycMOTpeHbl defepanbHbIMU 3aKOHaMU U NPUHATLIMU B COOTBETCTBUM
C HAMM WHbIMW HOpPMaTUBHLIMW NpaBoBbIMW akTtamu Poccuiickoil ®enepauun,
3aKOHaMW M WHbIMM HOPMAaTWBHLIMKW NpaBoBbIMK akTamu Pecnybnuvku TatapcraH,
MyHULMNanbHBIMM  NpaBoBbIMM  akTamu. B ykasaHHoM cnyvae pocynebHoe
(BHecyaebHoe) obxanoBaHWe 3asBUTENIEM PELLEHUA 1 aencrteuin (6espencTeums)
MHOrO(YHKLMOHANbLHOMO  LEHTpa, paboTHMKA MHOTOYHKLMOHANLHOrO  LEHTpa
BO3MOXHO B Criyyae, €CNu Ha MHOTOMYHKLUMOHANbHbIA LEHTP, peLueHns 1 aencreus
(6eapeiicTBie) KOTOpOro obxanyloTcs, BO3NOXEHa (yHKUWA NO NPefoCTaBNeHUio
COOTBETCTBYIOLMX MYHWLUMNANbHLIX YCNyr B NOMHOM obObeme B  MOPAAKE,
onpeaeneHHoM yacTblo 1.3 ctatbu 16 denepanbHOro 3akoHa Ne 210-93;

6) saTpeGoBaHue C 3asBUTENS NPU NPEAOCTaBNEHUM MyHULIMNAMNbHOW ycnyr
nnaTtbl, He NPeAyCMOTPEHHO! HOPMATMBHLIMW NPaBOBLIMM akTamu PoccuiAcKon
depepauny, HOPMaTUBHLIMA NPABOBbIMU  AaKTamu Pecnybnukn TartapcraH,
MYHULMNANbHLIMW NPaBOBLIMW aKTamu,

7) oTKa3 opraHa, NpefoCTaBnALWEero MyHALMNanbHyo yenyry, A0MKHOCTHOTO
fvua opraHa, NPeAoCTaBAOLLEro MyHULIMNANbHYK YCyry, MHOrO(YHKLMOHAMNLHOTO
LeHTpa, paboTHuKa MHOrogyHKLUMOHAaNbLHOro LeHTpa, opraHu3auuu,
npeaycMOTPEHHbIX YacTbio 1.1 ctaTbn 16 GefepanbHOro 3akoHa Ne 210-3, unu nx
paBOTHUKOB B MCMPaBMeHUU AONYLIEHHbIX UMM ONeYaTok W OLMOOK B BbIAAHHbIX B
pesynbTaTte NpefoCTaBreHna MyHULMNanbHON yCnyri AoKyMeHTax nnbo HapyLueHue
YCTAHOBMEHHOrO Cpoka Takux WcnpasneHun. B ykasaHHOM criyyae pocynebHoe
(BHecynebHoe) obxanoBaHve 3anBuTENEM peleHnid u aencrteuin (bespeincTems)
MHOTOYHKLMOHANBHOTO  LEHTpa, paboTHUKA MHOTOYHKLIMOHANLHOrO LeHTpa
BO3MOXHO B Cly4ae, €Cn Ha MHOTO(YHKLUMOHANbHbIA LEHTP, PELLUEHNs U AeNCTBUS
(BespeiicTBne) KOTOporo obXanyloTcsi, BO3NOXeHa (PYHKUWS MO NpefoCcTaBneHuto
COOTBETCTBYIOLMX MyHULMNANbHbIX YCNyr B MOfHOM obbeme B NOPAAKe,
onpefeneHHoM YacTbto 1.3 cTaTbu 16 GegepanbHoro 3akoHa Ne 210-93;

8) HapyleHWe cpoka Wnu nopsgka BblAayu AOKYMEHTOB MO pesynbratam
NpefoCTaBNeHNa MyHULMNANbHOW ycnyru;

9) nNpuOCTaHOBNEHME MPEAOCTABNEHUS MyHWLMMNAnbHOW ycnyru, ecnu
OCHOBaHUSI MPUOCTAHOBMEHUS HE NPeAyCMOTpeHbl deaepanbHbIMU 3aKoHamMin U
NPUHATLIMU B COOTBETCTBUU C HUMU MHBIMW HOPMAaTWBHLIMW MPaABOBLIMUA aKTamM
Poccuiickont denepaunm, 3akoHamMyM U UHbIMU HOPMATUBHLIMW NPaBOBbIMU AKTaMU
Pecnybnuku TartapctaH, MyHAUMUNAnbHbIMWM NPABOBLIMU - aKTamu. B ykazaHHOM
cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3anBUTENEM peweHui "
AelcTBUI (6e3pencTeus) MHOroyHKLUUOHaNbLHOro LeHTpa, paboTHuKa
MHOroyHKLMOHaNbLHOro LUeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTOMYHKLUMOHANMbHBIA LEHTP, pelleHns W AedcTBUs (bespeiicTBuE) KOTOPOro
obxanylTcsa, BO3noOXeHa yHKUMA No  npefocTaBneHuto COOTBETCTBYHOLLMX
MyHWUMNANbHbLIX YCNyr B NONHOM obbeme B nopsake, onpeaeneHHoM 4acTblo 1.3
cTaTbu 16 ®eaepanbHoro 3akoHa Ne 210-93.

10) TpeGoBaHve y 3asBuUTENs Npu NpeaocTaBneHnu MyHULUMNAnNbHOW ycnyru
AOKYMEHTOB Unu UHGOpMaLmmn, OTCYTCTBME W (UNM) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb Npu NepBoHavanbHOM OTkase B Mpueme LOKYMEHTOB, HeobxoanMMbIX
ONs  NpefocTaBNeHUss  MyHuuMnanbHOW —ycnyr, nubo B npeaocTaBneHuu
MYyHULMNANbHOW YCNYrW, 3@ UCKMIOYEHNEM CriyyaeB, NpeAyCMOTPEHHbIX NMYHKTOM 4
yactu 1 cratbum 7 ®epepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM cny4ae
nocynebHoe (BHecypebHoe) obxanoBaHue 3asBuTenem peLeHnii 1 AencTBun
(6e3pevicTBuA) MHOrogyHKUMOHANbHOro LeHTpa, paboTHuKa
MHOropyHKLMOHaNbLHOro LUeHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOTOYHKLUMOHANbHBIA LEHTP, pelleHus U AedcTBus (GespencTeue) KoTOpoOro
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06XanyloTcs, BO3MOXeHa yHKUMA NO NPEAOCTaBIIEHUIO  COOTBETCTBYIOLLMX
MYHWLMNAnbHLIX YCryr B MOMHOM oGbeme B Mopsake, onpeaenieHHoM YacTtbio 1.3
ctatbu 16 degepanbHoro 3akoHa Ne 210-03.

5.2. YXanoba nopaeTca B NUCbMEHHON dopme Ha BGymaxxHoOMm Hocutene, B
aNeKTPpOHHON dopmMe B OpraH, MNpeaoCTaBAAWMA  MyHULMNANbHYO  yCnyry,
MHOTOGYHKLMOHANbHbLIA LEHTP Nubo B COOTBETCTBYIOLNIA OpraH rocyAapCTBEHHOW
BNacTW, SBNSIOWMWIACA yypeauTeneM MHOrodyHKUMOHANbHOrO UeHTpa (aanee -
ydpeauTenb  MHOrOPYHKUMOHAmNbHOrO LUEHTpa), a Tawkke B OpraHusauuu,
npesycMoTpeHHble 4acTblo 1.1 crateum 16 ®depepanbHoro 3akoHa Ne 210-93.
Xanobbl Ha pelweHus W feicteua (GesfeiicteBue) pykoBOAWUTENs oprawa,
NPeAoCTaBNALWEro MyHUUMNanbHY0 ycnyry, NoAaloTCs B BbILECTOALWMI opraH
(npu ero Hanuuuu) nubo B crnyyae ero OTCYTCTBAA paccMaTpuBaloTCA
HenocpeACTBEHHO pyKOBOAWTENEM opraHa, NpeAoCTaBnsoWero MyHULMNanbHyo
ycnyry. Xanobbl Ha pelweHus u penctsua  (GesgencTsue) paboTHuka
MHOroyHKLMOHaNbHOro LeHTpa nogarTcs pyKOBOAMTENIO 3TOro
MHOroPYHKLMOHANbHOro LeHTpa. XKanobbl Ha pelleHua u gencTteus (6espencrsve)
MHOrOGbYHKLMOHAMNBLHOTO LeHTpa MNOAATCA YYpeauTenio MHOrogyHKUMOHanbLHoro
LUEeHTpa WAWM AOMKHOCTHOMY nuly, YNOMHOMOYEHHOMY HOPMAaTMBHBIM MPaBOBbLIM
akTom Pecnybnukn TaTtapcraH. XKanobbl Ha pelueHus u geincteus (6espencreue)
pabOTHWUKOB OpraHu3auuii, NpeayCcMOTPeHHbIX YacTbio 1.1 ctatbun 16 GeaepanbHoro
3akoHa Ne 210-d3, nogaloTca pyKOBOAMTENAM 3TUX OpraHn3aumni.

Yano6a Ha pelwleHus u gencTteus (6esgencrTene) opraHa, NpeaoCTaBNAOLWEro
MYyHMUMNAnNbHYIO  yCnyry, [AOSDKHOCTHOrO fvMua opraHa, npefocTaBnsaioLwero
MyHULMNANbHYIO YCNyry, MyHULMUNanbHOro Cryxallero, PyKOBOAWUTENsS OpraHa,
NPeAoCTaBNAOLWEr0 MyHULMNANbHYIO YCNYry, MOXET ObiTb HanpaeneHa no noute,
yepe3 MHOroMYHKUMOHASNbHbIA LEHTP, C WMCMONb30BAHMEM MH(OPMALIMOHHO-
TeNeKOMMYHVUKaUMOHHON ceTn «WHTepHeT», calta opraHa, npefocTaBnsloLIero
MyHWUMNaneHylo ycnyry, Eauwdoro noptana nubo PecnybnukaHckoro noprtana,
WHOPMALIMOHHOI cUCTEMbI AocyAebHOro o6XanoBaHus, a Talke MOXeT ObiTb
NPUHATA NpU NUYHOM npueme 3asBuTens. Xanoba Ha pelleHus U AerncTsus
(6espeincTaue) MHOroyHKUNOHanbHOro ueHTpa, paboTHuKa
MHOrOMYHKLMOHANbHOrO  LeHTpa MoXeT ObiTb HanpaeneHa no no4yre, C
MCMOMNb30BaHWEM MHMOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTh  «MHTepHeT»,
caiiTa MHOrOhYHKLIMOHaNbLHOro LeHTpa, EauHoro noptana nu6o PecnybnukaHckoro
noptana, UHOPMaLMOHHOW cUCTeMbl AoCyAebHOro obxanoBaHus, a Tailoke MOXeT
6bITb NPUHATA NPU JIMYHOM Mpueme 3asBuTens. Xanoba Ha peleHus U [eicTBus
(bespmeiicTBiE) OpraHW3auuii, npeaycCMOTPeHHbIX 4YacTblo 1.1 cTatbu 16
depepanbHoro 3akoHa Ne 210-03, a Takke nx paboTHMKOB MOXET ObiTb HanpasneHa
No noyte, C MCNONb30OBAHWEM WHGOPMALMOHHO-TENEKOMMYHUKALIMOHHON CeTH
«MHTEpHeT», caiiToB aTuUx opraHusauumi, EanHoro noptana nu6o PecnybnukaHckoro
nopTana, a Takke MoOXeT ObITb NPUHATA NPU NNYHOM NprUeme 3asBuUTens.

5.3. XKanoba gomkHa coaepxaTb:

1) HauMeHoBaHWe opraHa, NpPefoCTaBnAOLIEro MyHULMNanbHy ycnyry,
LOMKHOCTHOrO NULA OpraHa, NpefoCTaBMAOLEro MyHULMNAnbHYl ycnyry, nvbo
MYHULMNANbHOIO CryXaluero, MHorodhyHKUMOHanbLHoro LeHTpa, ero pykoBoa1Tens U
(Mnn) paboTHWKA, OpraHu3auui, npeaycMOTPeHHbIX uYacTbio 1.1 craTbu 16
denepanbHoro 3akoHa Ne 210-03, ux pykosoguTenen u (unu) paboTHUKOB, peLLeHNs
u pencteua (6esaeiicTBue) KOTOpbIX 0OXanyTCs;

2) hamunuio, UMs, OTYECTBO (MocnefHee - NpU Hanu4uu), CBEAEHNs 0 MecTe
XUTenbCcTBa 3asBuTeEnA - (U3MYeckoro nuua nubo HavMeHoBaHue, CBefeHus O
MECTE HaXOXOEHWUs 3asBUTENs - IOPUAMYECKOTO Nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, afgpec (agpeca) 3MEeKTPOHHOW MOoYTbl (MPU Hanuuuu) U
NOYTOBbIN aapec, NO KOTOPbLIM AOMKEH OblTb HANpPaBNEH OTBET 3asBUTENIO,
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3) cBeaeHns 06 obxanyemblx peLLeHusX 1 aeicTusx (6e3nencTenm) opraxa,
NPeAoCTaBNSAIOWEro  MyHULMNANbHYO  yCcnyry, AOIDKHOCTHOTO fivua  opraHa,
NPeAoCTaBALEro MyHULMNANLHYK yCnyry, nubo MyHULMNaNbLHOMO Cryxatluero,
MHOTOYHKLMOHANBHOTO  LieHTpa, paboTHWKa MHOTOYHKLIMOHANLHOIO  LEHTPA,
opraHu3sauuii, NpeaycMOTPeHHbIX YacTbio 1.1 cTtatbu 16 deaepanbHOro 3akoHa Ne
210-03, nx paboTHUKOB,;

4) noBofbl, HA OCHOBAHWUW KOTOPLIX 3aSBUTENb HE COMMaceH C PeLueHnem u
pevicteuem (6espgenicTBMeM) opraHa, NPeAoCTaBNAOWEro MyHULMNANbHy ycnyry,
[OMKHOCTHOMO NWL@ OpraHa, NpeaoCTaBMsiOEero MyHUUMNanbHylo ycnyry, nubo
MYHMLMNANbHOrO  CRyXallero, MHOrOYHKUMOHANbHOrO  LIEHTPa, paboTHMKa
MHOrobyHKLMOHANbHOTO LIeHTpa, OpraHu3auui, npeayCMOTPEHHbIX 4acTblo 1.1
cratbn 16 depepanbHoro 3akoHa Ne 210-®3, ux paboTtHukos. 3asButenem MoryT
ObiTb NpeacTaBneHbl AOKYMEHTbl (Mpu Hanuyuu), noAaTsepXpatolie A0BOAbI
3assutens, nMbo nx Konuu.

5.4. MocTynuBwasa >anoba noAnexuT peructpauyun B CPOK HE Mo3jHee
pabouero aHs, crneayloLiero 3a AHeM NoCTynneHns.

5.5. XXanoba, nocTynuBliasa B opraH, NpefoCTaBnsAloWui MyHALMNAnNbHYIO
YCNyry, MHOrOYHKUMOHANbHBIA LEHTP, YYPEAUTEN0  MHOrOyHKLMOHANLHOMO
LEeHTpa, B OpraHusauuu, NpefycMoTpeHHble YacTblo 1.1 ctateu 16 ®deaepanbHoro
sakoHa Ne 210-03, nvubo BbLILECTOAWMA OpraH (Npu €ero Hanuuuu), NOANEXuT
pacCMOTPEHMIO B TeYeHMe nATHaauaTn pabouux AHEN CO AHA ee peructpauuu, a B
cnyyae o6xanoBaHus OTkasa opraHa, NPeAoCTaBnAoLLEero MyHuuunaneHyto ycnyry,
MHOrOMYHKLIMOHANbLHOrO LEHTpa, OpraHusauui, npefyCMOTPEHHbIX YacTblo 1.1
ctatbu 16 depepanbHoro 3akoHa Ne 210-93, B npueme AOKYMEHTOB Yy 3afaBUTENA
nmbo B MCNpaBNEHMM AOMYLUEHHBIX ONEeYaToK 1 oWMboK unu B cny4ae obxanosaHus
HapyLLEHNs1 YCTAHOBMIEHHOTO CPOKa TakUX UCMpaBrieHUi - B TEYEHNE NATU pabouunx
JHEeNn co AHA ee perucrTpaunu.

5.6. Mo pesynbTaTam paccMOTPEHUs Xanobbl NpUHUMAETCA OAHO W3
cneayowmx peLleHui:

1) xanoba yaoBneTBOpsieTcA, B TOM uucne B popme OTMEHbI NPUHATOrO
PELUeHNs, WCMpaBneHust [ONyLUEHHbIX One4yaTok M OWwuboK B BblAAHHLIX B
pesynbTaTte NpeAoCTaBMNEHWs MyHUUMNANbHOW yCcnyrn [OKyMeHTax, Bo3BpaTa
3a8BUTENI0  [OEHEeXHbIX CpeacTB, B3UMaHWE KOTOpbIX He  NpeaycMOTPeHO
HOpMaTMBHLIMM MpPaBOBbIMM akTamu Poccuiickon Pefepaumnn, HOPMaTUBHLIMU
npasoBbiMu akTamu Pecnybnukn TatapcTaH, MyHALMNanbHbIMU NPaBOBbIMU akTaMu,

2) B yAOBIETBOPEHUM Xanobbl 0Tka3biBaeTCs.

He nosgHee AHA, criegylowero 3a AHEM NPUHATUS pelueHus, yKasaHHOro B
HaCTOSAILLEM MyHKTE, 3asiBUTENIO B NMCbMEHHOW (hOpMe U NO XenaHuio 3anBuTens B
ANEKTPOHHON (POpPME HanpasnseTcs MOTUBMPOBAHHbIN OTBET O pesynbTaTax
paccMOTpeHMs xanobbl.

5.7. B cnyyae npusHaHus xanobbl noanexalwien yaosneTsopeHuto B oTeeTe
3afBUTEN0 O pesynbTaTax paccMOTpeHUs xanobbl Aaetca WHgopmauma o
NENCTBUSIX, OCYLLIECTBMSEMbIX OpraHoMm, npefoCcTaBnSAoWUM  MyHULMNANbHYIO
YCNyry, MHOrOyHKUMOHANbHBIM LIEHTPOM NGO opraHu3auved, npegycMOTpeHHON
yacTbto 1.1 cratbu 16 depepansHoro 3akoHa Ne 210-®3, B uensx
He3aMe4nNUTENbHOro  YCTPAHEHWsi  BbIABMEHHbIX  HApyLUeHUA npu  OKasaHuu
MyHWUMNANbHOW yCnyr, a TaKke MPUHOCATCA W3BUHEHUA 3a AOCTaBIIeHHbIE
HeynobcTBa M yKasblBaeTCsi MHGOpMauus O AanbHEnLnX [EencTBusaX, KoTopble
HeoBX04MMO COBEPLUNTDL 3aSBUTENIO B LENAX NOMTyYEHNUs MyHULMNANbHON! yenyru.

5.8. B cnyyae npusHaHus xanobbl He noAanexawiend yAoBNETBOPEHUIO B
oTBeTe 3asBWTENIO O  pesynbTaTax paccMOTpeHus  xanobbl  AaloTes
apryMeHTUpOBaHHbIE Pa3bACHEHUA O NpUYMHAX MNPUHATOrO PELUEHWA, a Takke
UHdopmaums o nopsiake o6XanoBaHUsA NPUHATOrO peLUeHuns.

5.9. B cnyyae ycTaHOBNEHUs B XOA€ WNW NO pesynbTaTtaM PacCMOTPEHWs
xanobbl MPU3HAKOB CcOCTaBa  aAMWHUCTPATMBHOIO  MpaBOHapyLUEHUs  Unn
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npecrtynneHua AOMMKHOCTHOe nuuo, p860THVIK, HageneHHble l'lOﬂHOMO‘-IMFIMMv no
pacCcMOTpEeHuto »anob, HezamegnNUTENbHO HanNpaeBnAT UMeKLMecs matepuansl B

opraHbl NPOKypaTypbl.

3amecTtuTenb pykosoautens
WCNONHUTENbLHOrO KOMUTETA panioHa
Nno 3KOHOMUKe A.H. Noposanos
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MpunoxeHne Ne 1

K aQMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHULUMNanbHoOn
ycnyrm no oOpMMEeHUI0 AOKYMEHTOB
npu nepepade >Xunbix MOMELEHUN
MyHULUMNanbHOro xwunuwHoro doHaa
B COBCTBEHHOCTb rpa)xaaH

dopma
(BnaHk UCNONHUTENBHOrO KOMUTETA)

« » 20_r.

Kowmy:

KoHTaKkTHble AaHHbIE:

MpeactasuTens:

KoHTaKTHble AaHHbIe

npeacraBuTens:
YBEAOMJIEHUE
06 oTKase B NpeaoCcTaBneHnn MyHULMNanbHOW yCnyru
no
oT Ne
PaccmoTtpes Bawe 3assneHune ot Ne 7]
npunaraemMble K Hemy DOKYMEHTbI YNONMHOMOYEHHbIM opraHom

NPUHATO  pelleHue

(yBegomneHue) o6 oTkase B
no crneayiowmm OCHOBaHUAM:
1
2.

[JononHuTtenbHaa uHopmMaums:

Bbl BnpaBe NOBTOPHO 06paTuTbCs B YNONHOMOYEHHBIV OpraH ¢ 3asiBNieHnem o
npefoCTaBMNEHNN YCNyry nocne yCTpaHeHUs yKasaHHbIX HapyLUEHUH.

JaHHbI 0TKa3 MOXeT ObiTb obxanosaH B focyaebHOM nopsake nyTtem
HanpasnieHus xanobbl B yNONTHOMOYEHHbI OpraH, a Takke B CyAeOHOM nopsake.

Csenenus 00 3IeKTPOHHON NMOANUCH

[omkHocTHoe nuuo (PUO)

(noanucb YNoNHOMOYEHHOTO
JOMKHOCTHOrO NnLa opraHa)
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MpunoxeHune Ne 2

K aAMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHus MyHULMNanbHON
ycnyrm no oopMMEHUI0 AOKYMEHTOB
npu nepepade Xwnblx MNOMELLEHUN
MYHULMNANbHOIO XUNULWHOro doHaa
B COOCTBEHHOCTb rpaxxaaH

dopma

(BnaHk NCNOMHUTENbHOrO KOMUTETA)

« » 20_T.

Komy:

KoHTakTHble AaHHbIE:

Mpepcrasurens:

KoHTakTHble AaHHble
npeacrtaBuTenA.

YBEOOMJIEHUNE
06 oTKase B NpMeMe AOKYMEHTOB, HeobxoAnMbIX AN NpeAocTaBnNeHns
MYHULMNANbHOA yCnyry No ohopMIIeHNIo JOKYMEHTOB Npy nepeaaye Xunbix
NOMELLEHNIN MYHULMNANbHOTO XUIULHOTo hoHAa B COGCTBEHHOCTL rpaxaaH

oT Ne
PaccmoTpes Bawe 3assneHve ot Ne 7
npunaraembie K Hemy AOKYMEHTBI, YNONTHOMOYEHHbIM OpraHom
NPUHATO
peweHne (ysegomnenue) o6 oTkase B npueme AOKYMEHTOB, HeobxoaumbixX Ans
no cnegyowmnm
OCHOBAHUAM:
y
2

PasbsAicHeHVe npuyunH oTKasa:
HononHutenbHasa nHgopmMauus:
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Bbl BnpaBe NOBTOPHO 06paTUTLCA B YNONHOMOYEHHbI OpraH C 3asiBNeHnemM o
NPeaoCcTaBNEHNN YCNyrn NOCNe YCTPaHEHUs YKa3aHHbIX HapyLUEeHWUN.

JaHHbI O0TKa3 MOXeT ObiTb obxanosaH B focyAebHOM nopsake nyTem
HanpaBneHus »anobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsaake.

CaeneHus 00 3N€KTPOHHOMN MOANHUCH

JomxkHocTHoe nuuo (PUO)

(noanuchb YNOnHOMOYEHHOIO
[AOMKHOCTHOIO Nnuua opraHa)



MpunoxeHune Ne 3
K aAMUHUCTPATUBHOMY perfnamMeHTy
npenocTaBneHns MYHULMNANbHOW
ycnyrn no oOpMIEeHNI0 JOKYMEHTOB
npu nepegave >XunbiX MNOMELLEHWUN
MYHULMMNANbHOrO XUNuLHoro ¢oxHaa
B COOCTBEHHOCTb rpaxaaH

dopma

Mpeacepatento KomurteTta 3emenbHo-
MMYLLEECTBEHHbIX OTHOLLEHWUIA U ‘
rpagoCTpoUTENbHOM AEATENBbHOCTH ‘
AnNbMETLEBCKOIO MyHULMNAnNbHOro painoHa
Pecnybnuku TaTtapctaH ‘
\

oT

(hamunua, ums, oT4ecTBO |
3aaBuTENs)

agpecy:

(perncTpauus no mecty
XUTENbCTBA)

AECTBYIOLLEro Mo AOBEPEHHOCTUN OT UMEHM

(ykasblBaeTCs B Cryyae nojadv 3assneHus
npeacraBuTenem)

Ten.(gom. unu

coT.)

ANEeKTpOHHasaA no4vra

3AABJIEHUNE
06 ohopMnEeHN LOKYMEHTOB Npy nNepeaye XunblX NOMELLEHNA MyHULMNANbHOro

npoXxueatoLero (en) no
XunuwHoro oHaa B COBCTBEHHOCTb rpaxaaH
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Mpocum nepedaTb B OOLUyl0 AONEBYD COOGCTBEHHOCTb 3aHMMaemMoe Hamu

Xunoe nomeLleHne B KonuyecTtsee XWUNbIX KOMHAT, Haxoasileecs no agpecy:
Pecnybnuka TatapcraH,
, ynuua
, Aom Ne , KBapTupa :
aTax “ Jonto B npaBe COBCTBEHHOCTM Ha obLee nMyLLEecTBO AoMa.
Ha obpaboTky nepcoHarnbHbIX AaHHbIX cornaceH
(cornacHa) .
Ha CMC NHpopMupoBaHue cornaceH
(cornacHa)
HMRNE, HaiR poNESHIUA PopncreeHHble Pas- HngHocinggrlle
YANIA, Oriecrse | (HHGn, Mecau, OTHOLUEHUSA mMe oT 14-Tm netn
n/n | (NONHOCTbLIO) rog) P
Aonu craplle
KagacTtposbliit HOoMep Xunoro NnoMeLLeHuns:

Mepeyctponcteo ¥ (UNM)  NepennaHMpoBKa  XWMNOro  NOMELLEeHUs
npoBoAannacb/He nposoaunacs.

K 3asBneHuto npunaratotcs cneayowme oTCKaHMPOBaHHbIE JOKYMEHTbI:

1) [JokyMeHTbI, yAOCTOBEPSAIOLME NIMYHOCTb KaXKAoro YreHa CeEMbM;

2) [OoKyMEeHT, noATBepXXAaloLWuii NOMHOMOYUS npeacrasutens (ecnum ot
UMEHW 3asBUTENS AENCTBYET NpeacTaBuTenb);

3) [okymeHT, nopTBepXxaalwui npaBo rpaxaaH Ha nonb3oBaHUE XUMbIM
nometleHvem (opaep, A0roBOp COUManbHOro HaiMa Xuroro NoMeLLeHus);

4) HotapuanbHO 3aBepeHHOe 3asiBneHune o6 oTkase OT yyacTua B
npueaTu3auun (ECnu YneHbl CEMbU He XenatoT y4acTBoBaTb B NpuBaTusaLum);

5) CnpaBka 0 Hencnonb3oBaHU Npasa becnnaTtHon nNpmMBaTU3aLMKN C NPEXHUX
MECT XUTenbCcTBa.

Obsisylocb Npu  3anpoce NpeaoCTaBUTb OPUrMHAaNbLl  OTCKAHUMPOBAHHbIX
AOKYMEHTOB.

3a 40CTOBEPHOCTb CBEAEHUIN HECY NOSHYI0 OTBETCTBEHHOCTD.

(mara) (nognuce) (PN0O)

3asABneHne  NpUHATO  « » 20 r. wu

3apeructpupoBaHo B KHure yyeta npuema 3asBeHWii U BblAayum [OKYMEHTOB MO
npuBaTusauuv xunbs 3a Ne .
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PesynbTaT npefoCTaBNeHnst MyHULMNAnbHOR YCryr, NpoLly nNpefocTaBuThb
(B 3aBMCMMOCTY OT BbIGpaHHOTO MecTa noAayun 3asBneHus):

l:l B NNYHbIN KabuHeT MNopTana rocyAapCTBEHHbIX U MyHULUMNANbHBIX yCnyr
Pecnybnuku TatapcTaH;

D B MHOroyHKLUMOHANbHOM LeHTpe NpeaoCcTaBneHus rocyfapCTBeHHbIX 1
MyHULMnanbHbIx yenyr Pecny6nuku TaTtapcTa,

I:I B Komurerte.

(
(mara) (nognuce) (©.1.0.)



MpunoxeHue Ne 4

K AAMUHUCTPATUBHOMY

pernameHTy npefocTaBneHus
MyHULMNAnNbHOM ycnyru no |
0hOpPMNEHNIO AOKYMEHTOB |
npu nepegave Xunbix

NOMELLIEHMI MYHULMNANBLHOro
XUNULWHOro oHaa B

cob6CTBEHHOCTb rpaxaaH

Mpeacepatento KomuteTta 3emenbHo-
MMYLLIECTBEHHbIX OTHOLLEHUI U
rPagoCTPOUTENBHON AEATENBHOCTH
AnbMeTbeBCKOro MyHULMNanbHOro panoHa
Pecnybnukn TaTapcTtaH

oT

(dpamunusn, uma, oT4ecTBO
3asBuTenNs)

npoXxuBeatoLero (ewn) no
agpecy:

(peructpauus no mecty
XUTenbcTea)

AGVICTBYIOU.IGFO no AOBEpPEHHOCTN OT UMEHU

(ykasblBaeTcs B criyyae nogayu 3ansneHus
npeacraButenem)

Ten.(aom. nnu

COT.)

ANEeKTPOHHaA noyta

3asBneHue
06 ncnpaBneHnm TEXHUYECKON oLnBKK

Coob6wwato 06 owwmbKke, AONYLIEHHON NpY OKa3aHWM MyHULMNANbHON yCyrn no

3anucaHo:

MpaBunbHbIE CBEAEHUS:

Mpowy WCNpaBWTb OOMYLUEHHYKD TEXHUYECKYld OWWOKY U BHECTU
COOTBETCTBYIOLUME  M3MEHEHUA B  [JOKYMEHT, ABNAWWUACA  pe3ynbTaTom
MyHULUMNANbLHOW YCNyru.

Mpunarato cnegyowne AOKYMEHTHI:

1.

2.
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B cnyyae npuHaTuS peweHnns (yBegomneHnusa) ob OTKNOHeHuW 3assrneHus oo
ncnpaBneHnm TEXHUYECKON OLWNBKN NPOLLY HanpaBuTb Takoe yBeAoMIeHne:
nocpeacTBOM OTNPaBNEHUss 3NEKTPOHHOro AOKyMeHTa Ha apgpec E-
mail: :

B BU/JE 3aBEPEeHHOMN KOMuu Ha GyMa)KkHOM HOCUTENE NOYTOBLIM OTNpPaBNEHUEM
no appecy:

HacToswmm noaTeepxaaro: CBeAeHUs, BKIKOYEHHbIE B 3asiBfieHUe, OTHOCALLMECS
K MOEN NINYHOCTU M NPEeACTaBNsSiEMOMY MHOK UL, @ Talkke BHECEHHbIE MHOK HUXE,
[OCTOBEpPHbl.  [IOKyMEHTbI  (KOMWW  [OKYMEHTOB), NPUIIOKEHHbIE K  3asBINEHMIO,
COOTBETCTBYIOT TpeboBaHMAM, YCTaHOBMEHHbIM 3akoHoAATeNnbCTBOM  Poccuiickon
denepaunn, Ha MOMEHT NPEACTABNEHNS 3asIBNEHUS 3T AOKYMEHTbI AeACTBUTENbHbI U
coaepaTt LOCTOBEPHbIE CBEAEHUS.

(
(nara) (nognuce) (©.1.0.)



