PECMNYBNMNKA TATAPCTAH TATAPCTAH PECIMYB/INKACHI

NCMOAHWUTENBHbLIN KOMWUTET O/IMST
ANTbMETBEBCKOIO MYHWULUUNMAND PANOHDBI
MYHWUUWNMNANBHOIO PANOHA BALLKAPMA KOMWTETbI
NMOCTAHOBNIEHUE KAPAP
«CNT 2086 . r. AZlbMETbEBCK Neo

06 yTBEPXAEHUN aAMUHUCTPATUBHOIO
pernameHTa npeaocTaB/eHNs
MYHUUMNABHOW YCyr MO NPUHSTUIO
paHee NpuMBaTU3MPOBAHHbIX XWU/bIX
noMeLLieHNi A B MyHULMNAbHYO
COOGCTBEHHOCTb

B cootBeTCcTBMM C doeaepasibHbiMK 3aKoHamMK OT 6 okTA6psa 2003 r. Ne 131-93
«O6 00WMX NpUHUMNAxX opraHm3aumm MecTHOro camoynpasfieHuss B POCCUMICKOM
depepauynmn», ot 27 uona 2010 r. Ne 210-¢3 «O6 opraHusauumn npenocTaBneHns
rocyapCcTBEHHbIX WU MyHUUMNa/IbHbIX YCNyr», 3akoHOM Pecny6nvku TatapctaH oT
28 wwonsg 2004 r. Ne 45-3PT «O MeCcTHOM camoynpasfneHun B Pecnybnunke
TatapcTaH»,

NCMNONHUTENBHbLIA KOMUTET NMOCTAHOBNAET:

1 YTBEpAUTL aAMVHUCTPATUBHbI pernameHT npeaocTaBneHns
MYHUUMNAIBHOW  YCNYrM MO MPUHATUIO  paHee  NpuBaTU3NPOBAHHbIX  XWJ/IbIX
NnoMeLLeHnii B MyHULMNa/TbHY0 CO6CTBEHHOCTL (MpuioxeHve Ne 1).

2. MpusHatb yTpaTUBLLUMM CUy NOCTAHOB/IEHWE WCMOJIHUTE/IbHOTO KOoMuTeTa
ANbMEeTbLEBCKOr0 MyHUUMNa/IbHOro panoHa oT 18 oktsaopa 2019 r. Ne 1832 «O6
YTBEPXAEHNN aAMUHUCTPATUBHOIO pernameHta npeaocTaBfeHns MyHULMNaIbHON
yCnyrm no TMpUHATUIO  paHee NPUBATU3MPOBAHHBLIX KU/IbIX  MOMELWEHUA B
MYHULMNASIbHYIO COOCTBEHHOCTb.

3. NpaBoBOMY  yrnpaB/eHUIO NCNONIHUTEIbHOTO KomuteTta paiioHa
(XaHHaHoBa A.B.) onybnukoBaTb  HacToslee MNOCTaHOB/eHWe B rasete
«ANbMeTbEBCKUA BECTHUK» U pa3MecTuTb Ha OdhmumanibHoOM nopTasie npaBoBOM
nHpopmaumn Pecny6svkn TatapctadH (PRAVO.TATARSTAN.RU).

4. HacToslee nocTaHOB/IEHME BCTyMnaeT B CW/y Mocse ero ogouunasnibHoro
ony6/1IMKOBaHWS.

5. KOHTpO/Mb 3a WCNOSIHEHMEM HAacCTOAWEro MNOCTAHOB/IEHUS BO3/IOXUTb
Ha 3aMecTuUTesNis PyKOBOAUTENSA UCMOMHUTE/IbHOTO KOMUTETa paioHa Mo 3KOHOMUKe
Moposanosa A.H.

PykoBogutens
NCNONIHNTE/IbHOIO KOMUTEeTa panoHa A.M. Katomos



MpunoxeHne Ne 1

YTBEPXJEH

NMoCTaHOB/IEHMEM WUCNOJSIHUTE/IbHOrO KoMuTeTa
ANbMeTbeBCKOM MYHUUMNA/IBHOIO paiioHa

oT 20 OXr. Ne

AOMVHUCTPATMBHBIA pernameHT
npeaocTaBNeHnst MyHULMNASILHOM YCNYrn No NPUHSTUAID paHee NpuBaTU3NPOBaHHbIX
XXU/bIX NMOMELLEHUI B MyHULIMMA/IbHYO COGCTBEHHOCTb

1. O6Lwpme NonoxeHus
1.1. TlpeameT perynmpoBaHus agMUHUCTPATMBHOIO pernaMeHTa

1.1.1. HacTosawmi aAgMWHUCTPATMBHBLIA  periaMeHT  npefocTaB/eHus
MYHUUMNA/IBHOW yCNyrn (fasiee - aAMWHUCTPATMBHbLIA pernamMeHT) ycTaHaBmBaeT
CTaHAapT 1 NOpsSAOK NpefocTaBNeHnss MyHUUMNaIbHOW YCYrn Mo MPUHATUIO paHee
NPUBATU3NPOBAHHBIX XWUMbIX MOMELLEHWI B MyHUUMNA/IbHYHO COBCTBEHHOCTL (daviee
- MyHUUMNaIbHAsA ycnyra).

1.2. KaTeropuu 3asasutenem

1.2.1. Jlvuamn, MMeLWMMN NpaBo Ha NOMyYeHne MyHUUUNaNbHOW YCNyru,
ABNATCA pm3nyeckme nvua (ganee - 3asaBuUTenNb).

1.2.2. C 3asaBneHnemM BnpaBe 06patuTbCs nNpeAcTaBUTENb 3adABUTENS,
OENCTBYIOWMIA HA OCHOBaHUM AOKYMEHTA, YAOCTOBEPSAIOLWEro ero nosiHoMouns, imbo
3aKOHHbI NpeacTaBuTeNb (PrU3nyeckoro nuua (ganee - npeacraBuTeNb 3as9BUTENSA).

1.3. NMopsaoK MHPOPMUPOBAHUS O NPeAoCTaBNEHNN MyHULMNASIBHOW YCyTu

1.3.1. VHdopmauua o nopsiake npefoctaBneHns MYHULMNAIbHOW YCNyru
pasmeLaeTcs:

1) Ha WHMOPMALNOHHBIX CTeHAax, cogepXalux BU3YaslbHYH M TEKCTOBYHO
MHbopMaUMI0 O  MYHUUMNa/IbHOW  yCyre, PacrnosiOXEHHbIX B NOMELLEHUAX
MHOTOYHKUMOHA/IbHBIX ~ LEHTPOB  MpefocTaB/ieHus rocyapCTBEHHbIX U
MYHULMNA/bHBIX YC/YT.

2) Ha  cauTte MYHUUMNANbHOTO paiioHa B WMHJOpMaLNOHHO-
TenekoMMyHUKaunoHHon cetn HTepHeT (https://www.almetyevsk.tatarstan.ru);

3) Ha TlopTane rocygapCTBEHHbIX W MyHULMNabHbIX ycnyr Pecny6nukm
TatapctaH (https://uslugi.tatarstan.ru) (aanee - Pecny6svkaHcknin noptan);

4) Ha EgvHOM nopTtasie rocyfapCTBEHHbIX W MYyHMUMNa/IbHBIX  YCyr
(doyHkumin) (https://www.gosuslugi.ru) (ganee - EguHbiii noptan);

5) B rocyapCTBEHHOIA NH)OPMaLMIOHHOM cucrteme «PeecTtp
rocyfapCTBEHHbIX M MyHuMUMnasibHbIX  ycnyr  Pecnybnvkmn  TatapcraH»
(http://ffrgu.tatar.ru) (aanee - PeecTp rocygapCTBEHHbIX U MyHULMNAbHBLIX YCAYT).

1.3.2. KoHcynbTUpoBaHve Mo BonpocaMm npefocTaBNeHns MyHULMNaIbHOM
YCNyru ocyLwecTsnseTcs:

1) B MHOTOPYHKUNOHA/IbHBIX LEeHTpax npefocTaB/ieHNss rocyfapCTBEHHbIX U
MYHUUMNAbHBIX YCAYT NPY YCTHOM 06paLleHum - IMYHO U Mo TeneqoHy;

2) B HTepakTnBHOI hopme PecnybamkaHCKoro noprana;


https://www.almetyevsk.tatarstan.ru
https://uslugi.tatarstan.ru
https://www.gosuslugi.ru
http://frgu.tatar.ru
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3) B KomuteTte 3emMesibHO-UMYLLLECTBEHHbIX OTHOLLIEHWIA N rpafoCTPOUTE/TbHOM
[eATeNIbHOCTN ANbMETbEBCKOro MyHUUMNa/IbHOrO parioHa Pecny6nukn TatapcTtaH
(oanee - Komwuter):

NPy YCTHOM 06paLLeHnn - IMYHO UK MO TeNeqoHy;

npy MNUCbMEHHOM (B TOM 4ucrie B (POpPMe S/IEKTPOHHOINO [AOKYMEHTA)
obpalleHun - Ha OyMaXHOM HocuTesie Mo noyte, B 3NEKTPOHHOW chopme o
3/1IEKTPOHHON MouTe.

1.3.3. iHhopmauma Ha EpguHom noptasie, PecnybnmnkaHckoM noptasie o
nopsgke v cpokax npefocTaBfieHNs MYHUUMMNaIbHOW YCNyrM Ha OCHOBaHWUU
CBeEeHUN, cogepxalwmnxcs B PeecTpe rocyfapCTBEHHbIX Y MyHULMNANbHBLIX YCAYT,
npefocTasnseTca 3aaBuTento 6ecnnartHo.

Joctyn K wuWHopmMauMm O cpokax W nopsfake  npefocTaB/ieHus
MYHUUMNAIBHOW YCYrn OCyLLEeCTBSAeTCA 6€e3 BbINOIHEHUSA 3asBUTENEM Kaknx-1mbo
TpeboBaHWn, B TOM uucne 6e3 WCMNo/b30BaHMA MporpaMMHOro obecrnedeHus,
yCTaHOBKa KOTOPOro Ha TeXHW4Yeckne CpefcTBa 3asaBuTenia TpebyeT 3ak/IyeHus
JNINLEH3MOHHOITO WM WHOTO CornaweHns ¢ npasoobnagarenemM nporpaMmMHoro
obecneyveHunsi, npegycmaTpuBaroLlero B3MMaHue nnatbl, perncTpaumio  Win
aBTOpU3auuIo 3adABUTENA WK NpenocTaBieHne UM NepCcoHasIbHbIX AaHHbIX.

1.3.4. MNpwn obpalleHnn 3asaBUTENA NIMYHO WK MO TesieddOHY B COOTBETCTBUU
C NOCTYNMBLUMM ObpaLleHnem npegoctaBnseTcs nHgopmMauus:

1) 0 MecCTe HaxoXOeHUs MHOroPYHKUMOHa/IbHOIO LieHTpa npefocTaB/ieHus
rocyfapCTBEHHbIX W MyHUUMNaNbHBLIX ycnyr, KomuteTa (agpec, rpaduk paborTsbl,
crpaBoYyHble TesiepOoHbl);

2) 0 nopagke npefoctaBfieHUss MyHUUMNANIbHOW ycnyrn, O cnocobax w
cpoKax nogauyv 3asB/IeHWA;

3) 0 Kkateropuax rpaxgaH, KOTOpbIM MpefocTaBnAeTca MyHUUMNasibHas
ycnyra; O  HOPMATMBHbIX  MPaBOBbIX  akrax,  pPeryavpylowmx  BOMPOCHI
npefocTaB/ieHNs MyHULMNaIbHOWN YCNyru;

4) 0 nepeyHe AOKYMEHTOB, HEOOGXOAMMbIX A1 PACCMOTPEHUS 3aAB/IEHUSA O
npefocTaB/ieHUN  MYHULUMMNA/IbHOW YCNyrKu, O Cpokax npuemMa u perucrpaumm
3anB/eHns,;

5) 0 xope npefocTaBneHNsAs MyHUUMNAIBHON YCayru;

6) O MecTe pasMmelleHnMsa Ha cauTe WHpopmaumm nNo  Bonpocam
npefocTaB/ieHNsa MyHULMNASIbHOW YCNYIu;

7) O nopsiake ob6xasoBaHUS AENCTBUIA UK 6e34eACTBUSA AO/MKHOCTHbIX /1LY
NcnosHUTeNbHOro komuteta, Komutera.

Mo nMcbMeHHOMY O0O6palleHnto COTPYAHUKM OTAena, OTBETCTBEHHOIo 3a
npefocTaBfeHe MyHUUMNa/IbHOW  yCNyry, nogpobHO B MNUCbMEHHOW diopme
Pa3bACHAT 3aABUTEN0 MNOPALOK MPefoCTaB/IeHUs MYHUUUNaIbHON ycnyrn u
BOMPOCHI, yKa3aHHble B HACTOSLLEM MyHKTe aAMUWHUCTPATMBHOIO pernameHta, u B
TeyeHne Tpex paboumx AHEN CO OHSA perncrpauum obpalleHus HanpaBAsalT OTBET
3aaBuTento. OTBeTbl A4alTCA Ha A3blke obpaleHus. B criydae HEBO3MOXHOCTM AaTb
OTBET Ha A3blke Ob6palleHns UCMNOJb3YKTCA roCyfapCTBEHHbIe A3blkM Pecny6nvkm
TartapcTaH.

1.3.5. VHdhopmaumsa no Bornpocam npefocTaBfieHnUsi MyHULMNaNbHON YCnyru
pasmeliaeTca Ha canWTe  MyHMUMNa/IbHONO  paioHa B MHKOpPMauMOHHO-
TeNeKOMMYHUKAUNOHHON ceTn VIHTepHeT M Ha WMHGOPMauMOHHbLIX CTeHaax B
nometleHnsax Komuteta gna paboTtbl € 3aA9BUTENSAMN.

WHdopmaumss  Ha rocygapcTBeHHbIX A3blkax Pecnybnuku  TartapcTa,
pasmellaemMas Ha UHPOPMALMOHHbIX CTEHAAX N Ha calTe MyHULMNa/IbHOTO parioHa
B MH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHON  ceTu  «VIHTepHeT»,  BK/IYaeT
CBEAEHVA O MyHUUMNa/IbHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5,



2.7, 2.9, 2.10, 2.11, 51 agMUHMACTpPaATUBHOrO pernamMeHTa, MHgopmMmauu o MecTe
HaxoXeHns, crpaBo4YHbIX TenedioHax, BpemeHn paboTbl Komuteta, O rpadmke
nprema 3asBneHnii Ha NpefocTaBfeHne MyHULMNabHOR YCyru.

1.4. HopmaTvBHbIe NpaBOBbIE aKTbl, PeryvpyroLine npegocrasneHme
MYHULMMNANBHON yCnyrn

14.1. TlepeyeHb HOPMATMBHLIX MPABOBbIX aKTOB,  PerynvmpyoLmnx
npefocTas/ieHe MyHUUMNasbHOW ycnyrn (C ykasaHuem PeKBU3UTOB HOPMAaTUBHbIX
NnpaBOBbIX aKTOB W MCTOYHUKOB KX OPULMa/IbHOrO Ony6/IMKOBaHWsA), pasMelleH Ha
EovHom noptane, B PeecTpe rocyfapCTBEHHbIX YU MyHULMNa/IbHBIX YCYT, Ha cante
MYHAUMNANBHOIO  palioHa B  WHJOPMAaUNOHHO-TE/IEKOMMYHUKALUUOHHON  ceTu
«VIHTEepHeT».

1.4.2. TekCT agMMHUCTPATMBHOIO persiaMeHTa B AENCTBYOLWEN pefakumm
nognexuTt pasmMelleHnio Ha EgnHom noptane, B PeecTpe rocygapCTBEHHbIX W
MYHULMN&/bHBIX YCNYr, Ha caiTe MyHUUMNa/IbHOrO paioHa B WMH(OpMaLNOHHO-
Te/IeKOMMYHUKALMOHHOW CeTU «V/IHTepHEeT».

1.5. TepMUHbI, UCMO/b3yEMbIE B AMUHUCTPATVBHOM PErNamMeHTe, U UX

onpegeneHus
15.1. B apgMuHucTpaTtMBHOM pernamMeHTe WUCMNoSb3yKTCcA cneaylowine
TEPMUHbI N onpeaeneHus:
yaaneHHoe paboyee MecTo MHOTOCOYHKLMOHAIbHOIO LeHTpa

npefocTaBNeHns roCYyAapCTBEHHbIX W MYHUUUN&/IbHLIX YCAYr - TeppuTopuaibHO
060C06/1EHHOE  CTPYKTYpHOE nogpasgesieHne (omc) MHOrogyHKLMOHAIbHOIO
LUeHTpa npefocTaB/ieHNs rocyAapCTBEHHbIX Y MYyHULUMMN&/IbHbIX YC/yr, CO34aHHoe B
ropoackom (CenbCKoM) MOCeIeHUN MYHUUMNA/IbHOTO paioHa WaM B FOPOACKOM
okpyre Pecny6svku TaTapctaH B COOTBETCTBUM C NyHKTOM 34 [NpaBui opraHusamu
[EeATeNbHOCTN MHOTOYHKLMOH&/IbHbIX LIeHTPOB NpefoCcTaBNeHUA rocyAapCTBEHHbIX
N MyHUUMNANbHLIX  YCNyr, YTBEPXAEHHbIX MOoCcTaHoBNeHneM [lpaBuTenibCcTBa
Poccuiickon ®epepauumn ot 22 aekabps 2012 r. Ne 1376 «O6 ytBepxaeHumn Mpasun
opraHusaunm [eAaTeNbHOCTU  MHOTOIYHKUMOH&/TbHBIX  LLEHTPOB MpefocTaB/ieHus
rocyfapCTBEHHbIX N MyHULMNANbHBIX YCYT»;

TexHnyeckas owmbka - owmbka (ornucka, orneyaTka, rpaMmmarvyeckas win
apupmeTmnyeckas owmbka NM60 nogobHas owwnbka), [AonylleHHas opraHom,
NPefoCTaBNAWMM  MYHULUMNAIBHYO YCNyry, W npuBeAllas K HeCcOOTBETCTBUIO
CBEe[leHWNiA, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULUNANbLHON YCnyrn), cBefeHNsM
B JOKYMEHTaX, Ha OCHOBaHUM KOTOPbIX BHOCW/IUCb CBELEHUS;

EonHaa cuctema wmaeHTMdMKaumnm v ayTeHTUdMKaumm B MHAQIPaCTPYKTYpe,
obecneuvBaroLLei NHPOPMaLMOHHO-TEXHOI0rNYeCcKoe B3aMMo/eicTene
MHJPOPMALMOHHBLIX CUCTEM, UCMONb3yeMbIX A8 NpefoCTaBNIeHUA rocy4apCTBEHHbIX
N MyHULMNANbHBLIX YCNYr B 9N1eKTPOHHON dopme (ganiee - ECUA) - depepasibHas
rocyfiapctBeHHas NHpopMaLMoHHas cucTema, obecneymsaroLas
CaHKUMOHMPOBAaHHbIN [OCTYN YYacTHUKOB WMH(OPMaUMOHHOIO B3auMMOAENCTBUA B
cucteMe uaeHTUdmkaumm n ayteHTudmkaumMm K uHopmaumm, cogepxaiieics B
rocy4apCTBeHHbIX  UH(OPMALMOHHBLIX CUCTEMAaX W WHbIX  WH(OPMAaUNOHHBLIX
cucTemMax;

M®L| - FocyaapCTBEHHOE GOMKETHOE yupexaeHne «MHOrodyHKUNOHAbHbIM
LEHTP npefocTaB/ieHUs TOCyAapCTBEHHbIX M MyHUUMNaNbHbIX yciyr B Pecnybnvike
TartapctaH»;
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ANC M®oL, -  ABTOMaTM3VMpoBaHHasA MHd)opMaLMOHHasA cuctema
MHOTOOYHKLNOHAIbHBIX LEeHTpoB npesocTaB/ieHns rocy4apCTBeHHbIX n
MyHUUMNanbHbIX yenyr Pecnybnvku TatapcTtaH.

15.2. B agmMuHucTpaTtMBHOM pernamMmeHTe noa  3asiB/IEHMEM 0
npefocTaBneHn MyHULMNasIbHOW yCnyrn (ganee - 3asiBfieHne) NnoHMMaeTcs 3anpoc
0 NnpefocTaBfeHn MyHUUMNAIBHOW YCyru, NOAaHHbIA B COOTBETCTBUN C NMYHKTOM 3
ctatbu 2 PegepanbHOro 3akoHa ot 27 uonga 2010 roga Ne 210-93 «O6 opraHusaumm
npefocTaBNeHns  roCyAapCTBEHHbIX U MyHAUMNaNbHbIX — ycnyr»  (ganee -
depnepasibHbIi 3aKoH Ne 210-93).

2. CTaHaapT nNpefocTaBneHns MyHULMNASIbHOW yCayru

2.1. HanveHoBaHue MyHUUMN&IbHOW  ycnyrm - npepocrtasfieHne
MYHUUMNAIBHOW — YCNyrM N0 MNPUHATUIO  paHee  MpPMBaTU3MPOBAHHbLIX  KUIbIX
noMeLeHnii B MyHULMNasIbHYH0 COOCTBEHHOCTb.

2.2. HaumeHoBaH/e UWCNOMHUTENIbHO-PacnopsaAnTeIbHOrO opraHa MeCTHOro
camoyrnpas/ieHVs, HeNnocpeaCcTBEHHO NPeAOCTaBAAWEr0 MyHULUNANBHYIO YCAYrTY -
VicnonHuTenbHbI KOMUTET ANbMETLEBCKOINO MYHULMNAILHOIO paioHa Pecny6nmku
TartapctaH (ganee - UCNOSIHUTESIbHBIA KOMUTET).

VcnonHuTtens MyHUUMNANbLHOM ycnyrn - KOMUTET 3eMesIbHO-UMYLLLECTBEHHbIX
OTHOLUEHWI 1 rPafoCTPOUTEIbHON AeATEeNbHOCTM ANbMETLEBCKOIO MYHULMNAIbHOIO
parioHa Pecnybnukn TaTapcTaH (gasiee - Komuter).

2.3. OnucaHune pesynbTaTta NpefocTaB/IeHNss MyHULUNATbHOW YCyrn

2.3.1. Pe3ynbTatom npeaoctaBneHnss MyHULMNaNbHOW YCAyrn ABNsSeTCA:

1) nocTaHOBNEHNE O MPUHATUN MPUBATUINPOBAHHbLIX XU/bIX MOMELLEHUA B
MYHULMNASIbHYIO COGCTBEHHOCTD;

2) poroBop 6e3B03Me3/HOI nepesayn XuUaoro NoMeLeHnss B MyHUUMNasTbHYHO
COGCTBEHHOCTb;

3) yBegomneHve 06 oOTkase B MpefocTaBfeHUM MYHULMN&/IbHOW  YCyru
(npunoxeHne Ne 1 K HacToALweMy agMUHUCTPATUBHOMY persiaMeHTy);

4) yBepfom/ieHne 06 OTkase B MpuvemMe [OOKYMEHTOB, HeobXoAuMbIX [ON1A
npefocTaBNeHnss MyHUUMNaIbHOW  ycnyrn (npunoxenme Ne 2 K HacToswemy
aAMUHUCTPATUBHOMY PErNameHTy).

2.3.2. PesynbTaT npefocTtaBfieHNs MyHUUMNAIbHOW YCNyrn HanpasisieTcs
3aaBUTENI0 B  (POPME  3/IEKTPOHHOTO  AOKyMeHTa, MOANUCaHHOro YCUIEHHOW
KBa/IMPULMPOBAHHOW 3/M1EKTPOHHOW MOAMUCHI0  YNO/IHOMOYEHHOTO  [O/HKHOCTHOrO
nmua, B COOTBETCTBMU C PepepasibHbIM 3akoHOM OT 6 anpenda 2011 roga Ne 63-93
«O6 anekTpoHHOW noanucu» (panee - depepasnbHbll 3akOH Ne 63-93) B /IMYHbIN
kabuHeT EpuHoro noprtan. B cryyae HanpasfieHUsA 3aAB/IEHVA  MOCPELCTBOM
Pecny6bnmkaHckoro noprana pesy/sbTtaT npefocTaBfieHnss MyHULUNaIbHOW YCyrn
HanpasnseTcs B JIMYHbIN kabuHeT Pecny6/mkaHcKoro nopraa.

2.3.3. To BbIGOPY 3asABUTENA pesysbTar NpefocTaBfeHnss MyHULMNasIbHOM
ycnyrun Bblgaetca B KomuteTe wnm B MOL, B chbopme 3k3emnaspa 3S/1EKTPOHHOIO
[OKYMEHTa, pacnedartaHHOro Ha OyMaXHOM HoOcuTesne, 3aBEPEHHOro Mevarbl U
MOANUCBLI0 COOTBETCTBEHHO YMOSIHOMOYEHHOIO AO/HKHOCTHOrO nvua KomuteTta wim
paboTHMka M®LL.

2.3.4. 3adBuTEeNnb  BMApaBe  NONyuYnTb  pe3ynbTaT  NpefocTaB/eHus
MYHUUMNA/IBHOW yCnyrn B (QOpMe 3/IEKTPOHHOIO [AOKYMEeHTa B TeyYeHue cpoka
[lencTBMA pesysibTata nNpefocTaBneHnss MyHULMNabHON YCyru.
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2.4, Cpok nNpeaocTaBneHnss MyHULMNA/IbHOM YCyr, B TOM YMC/e C yYETOM
HEO6GX0AMMOCTN 06pallleHMs B OpraHu3aLmi, y4acTByoLlue B NpeaocTaBeHnm
MYHULMNANbHON YCyr, CPOK NPUOCTAHOB/IEHUSI MPEAOCTABNEHNS MyHULIMMAIbHOM
yCnyrn B c/lyyae, ecniv BO3MOXHOCTb MPVYOCTaAHOB/IEHMS NpeayCcMOTpeHa
3aKoHoAAaTeNbLCTBOM Poccuiickoil deaepauum, Cpok Bblgadn (HanpaeneHus)
[IOKYMEHTOB, SIBNSIOLIMXCA Pe3y/bTaToM NpPeaocTaB/ieHns MyHULMNANIbHOW yeiyri

2.4.1. MyHuyunanbHasa ycnyra npeaoctaBnsaeTcsas B TeyeHue 12 paboumx
[AHEN.

2.4.2. TlpuocTaHOB/IEHE CpOKa NpefocTaB/eHUs MYHULUMNaIbHOW YCNyrn He
npeaycMoTpPEHO.

2.4.3. HanpasneHue [OKYMEHTa, ABNAOLLErocs pe3ynbTaTom
npefocTaBNeHnss MyHUUMNAIbHOW yciyrn B (QOpMe  3/1IEKTPOHHOIO  AOKYMEHTa,
3aABUTE/II0 OCYLLECTB/IAETCA B [AeHb O(QOpM/IEHMS W perncrpauum pesynbtara
npefocTaBneHnss MyHUUMNaIbHON YCNyTW.

2.5. McuepnbiBaoLWwyii nepeyeHb AOKYMEHTOB, HEOBXOANMbIX B COOTBETCTBUM
C 3aKOHOAATE NbHbIMY WM VHLIMA HOPMATMBHLIMU NPaBOBLIMI aKTaMu [1si
NPeoCTaB/EHUSs MYHULMMNANBLHOW YCIyri, a Takke YCyr, KOTopble SIBATCS
HEO6XOAMMbIMU 1 06s3aTeNbHbIMI A1 NPeAoCTaBNeHNsT MyHULMNANIbHBIX YCYT,
nognexaluvx npeacTaBfieHnto 3asiBUTENEM, CMOCOGbI UX MOSTyYEHNS 3asBUTENEM, B
TOM UKC/Ee B 3/IEKTPOHHOI hopme, NOPSAoK UX NpeAcTaBneHus

2.5.1. Ana nonyyvyeHUss MyHUUMNa/IbHOW YCNyru 3asBuTeNb npeacTaBnser
cnepywouwe [OKYMEHTbI:

1) [OKYMEHT, YAOCTOBEPAWMA NNYHOCTL (He Tpebyetca B criyyae
obpalleHns nocpeAcTBoM PecnybmkaHCKOro noprasa);

2) OOKYMEHT, YyAOCTOBEPSAOLWMA MNOMHOMOYMA npeacTtaBuTensa 3assutens (B
c/lyqae ecnm OT UMEHU 3asBUTENSA OeNCTBYeT NpeacTaBuTesb);

3) 3asaBneHue:;

B opMe [JokymeHTa Ha OymaxHOM HocuTene (npunoxeHne Ne 3 K
HacToALLEMY afgMUHUCTPATUBHOMY PEriaMeHTy);

B 3/1IEKTPOHHOM thopme (3anonHsaeTcs nocpeacTsoM BHeceHna
COOTBETCTBYIOLMX CBEAEHUN B 3/1EKTPOHHYID (DOPMY 3asB/ieHUs), MoAnMcaHHoe B
COOTBETCTBUM C TpeboBaHUAMN NyHKTa 2.5.3 agMUHUCTPATMBHOIO persiamMeHTa, npu
ob6paLLeHnn nocpeacTsoM Pecnyb6/nmkaHCKoro noprana;

4) [OKYMEHTbI, YAOCTOBEpPAOLWME NIMYHOCTb KaXKAOro 4sieHa Cembiu, KOTopble
NMEIoT NacnopT;

5) [OKYMEHT, noATBEPXAatoWwmnii NpaBo CO6CTBEHHOCTM Ha XW/10€ NOMeLLeHne
(ecnu cobCTBEHHOCTbL He 3apeructpvpoBaHa B EAMHOM rocyfapCTBEHHOM peecTpe
HeABWKUMOCTN);

6) KOnusA TEXHUYECKOro nacrnopTa Xuaoro nomMeLleHus.

2.5.2. 3aaBneHve u npunaraemble AOKYMEHTbl MOryT OblTb NpeAcTaB/ieHbl
(HanpaBneHbl) 3aaBUTENIEM O4HMM U3 CNefyoLmx cnocobos:

1) uepe3 M®LL Ha ByMaXKHbIX HOCUTENAX U B BUAE 3NEKTPOHHBLIX JOKYMEHTOB,
COOTBETCTBYIOLLMX TpeboBaHUAM NyHKTa 2.5.3 aiMUHUCTPATUBHOIO periameHTa,;

2) nocpeacTsoM Pecny6svkaHCKOro noprasna B 3/1EKTPOHHON (hopMme;

3) B KomuteT NMYHO wamM nocpefcTBOM MOYTOBOW CBA3M Ha OymakHOM
HocuTesne. 3asB/ieHne U npunaraemMble 4OKYMEHTbI, Npu HanpasieHuM NocpencTBoM
MOYTOBOWN CBA3W, 3aBEPSAOTCA B YCTAHOB/IEHHOM MOPSAKeE.

2.5.3. 3asiBneHue npv Hanpas/feHUn NocpeAcTBOM Pecny6/iMKaHCKOro
nopTtasa nognuncbIBaeTcs NPOCTON 3/1IEKTPOHHOW MNOANUCHIO 3aABUTENS.
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[Ona nonyyeHnss NpPOCTON 3/1EKTPOHHOW NOAMUCK 3asaBUTEN0 HeobXoAMMO
NponTK npoueaypy peructpaumn (ayteHtudukaumm) B ECUA, a Takke NoaTBepanTb
YYETHYI0 3anuchb.

ONEKTPOHHbIN  AOKYMEHT (3/1EKTPOHHBLIA 00pa3 [AOKYMEeHTa), YKa3aHHbli B
noAnyHkTe 2 nyHkTa 2.5.1 aAMWUHUCTPATUBHOIO pernamMeHTa, 3aBepseTcs YCUIeHHOM
KBaUTIMPUUMPOBAHHOW NOAMUCHIO L, YNOIHOMOYEHHbIX Ha co3jaHune U nognvcaHue
Taknx JOKYMEHTOB, B TOM YMUC/ie HOTapuycamu.

DNEKTPOHHbIE AOKYMEHTbI (3/1eKTPOHHbIE 06pas3bl JOKYMEHTOB), Npuiaraemble
K 3asB/ieHU0, B TOM 4uUCNe [OBEPEHHOCTW, HanpasAsawTCca B Buae ainioB B
dopmartax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KauecTBO npegocTaBnseMblX 3/IEKTPOHHbLIX  [OKYMEHTOB  (3/1EKTPOHHbIX
06pa3oB [OOKYMEHTOB) AO/HKHO MO3BOMSATb B MOJ/IHOM OOBbEME MpounTaTb TEKCT
[OKYMEHTa 1 pacno3Hatb pPekBMU3UTbl AOKYMEHTa.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3aA9BUTENS:

1) npegctaBneHWss [OOKYMEHTOB W MHGOpMauunm WM OCyLLeCTB/IEHUS
OeVCTBUA, nNpeAcTaBfieHne WM  OCYLLEeCTB/IEHWE KOTOPbIX He npeayCMOTPEHO
HOPMaTUBHbLIMX MPaBOBLIMY akTamu, PErynpyrowyMmn OTHOLIEHUS, BO3HMKaloWme B
CBS13U C nNpefocTaBfieHNeEM MYyHULMNASIbHOW YCIyru;

2) ocyLecTB/IeHNSA AeACTBUIA, B TOM YMC/le COrlacoBaHuii, HeobXoANMbIX oS
NOMyYEHUS  MYHUUMNAIBHON YCAyrM W CBSI3aHHbIX C obpaweHnemMm B  MHble
roCcyapCTBEHHble OpraHbl, OpraHbl MECTHOro camoynpaBJ/ieHus, opraHusauuu, 3a
NUCK/IIOYEHNEM  MOJIYYEeHUA YCyr W MOJyYeHUs [OOKYMEHTOB W UHpopmauumu,
npenoctaBfigeMblX B pesynbTate MnpefocTaBNeHUs TakuxX YCAyr, BK/HOYEHHbIX B
nepeyHn, ykasaHHole B 4yactm 1 crtatbn 9 depgepasibHOro 3akoHa Ne 210-93
(Heo6xoAMMbIX U 06A3aTesNbHbIX YCYr);

3) npepcrtaBneHMs AOKYMEHTOB W uHdopmauuu, oTcyTtctBue wun  (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBa/IUCb MpU NepBoHayYa/lbHOM OTKase B npueme
[OKYMEHTOB, HEOOXoAUMbIX ANA NpefocTaB/eHns MyHULMNasbHOW ycnyrn, nméo B
npefocTaBneHn MyHUUMNa/IbHON YCYrn, 3a UCKIIOUYEHNEM CNneayoLmx Cnyyaes:

a) M3MeHeHue TpeboBaHWA HOPMATUBHbLIX MNPAaBOBbIX aKTOB, KacaloLMXCA
npefocTaBNeHnss  MyHUUMNAIbHOW — ycnayrn, nocne  nepBoHavYa/lbHON  nogayu
3asB/1IeHNS O NpefocTaBNeHN MyHULMNASTLHOW YCyTu;

6) HanM4ure oWMBOK B 3aAB/IEHMN O NPeAOCTaBNEHUN MYHULMNAIBHON YCyru
N [OKYMeHTax, MOoAAaHHbIX 3asBuTenieM Moc/se nepBoHaYas/lbHOTO OTKasa B npueme
[OKYMEHTOB, HEOOXOAUMbIX AN NpefocTaB/IeHUs MyHUUMNAIbLHOR ycnyrn, Nnéo B
npefocTaBNeHn MyHULMNAIBHOW YCIYrM U He BK/IOYEHHbIX B NPeACTaB/IEHHbIN
paHee KOMMNIEeKT OKYMEHTOB;

B) MCTEYEeHMe cpoka AEeNCTBUSA [OKYMEHTOB WM WU3MEHeHVe WHdopmaumn
nocne nepBoOHa4Ya/IbHOr0 OTKasa B MpuemMe [OKYMEHTOB, HeoOXoAMMbIX A5
npefocTaBNeHnss MyHUUUNAIBHOR yCnyrn, 60 B NpefocTaBNeHn MyHULMN&/TbHOM
ycnyru;

) BblAB/IEHNE [OKYMEHTas/IbHO MOATBEPXAEHHOro (oakta (NpuU3HaKoB)
OLUMOOYHOro MM NPOTMBOMPABHOrO AencTens (6e34encTenst) AO/HKHOCTHOMO nnua
KomuteTta, paboTtHuka M®LL, npu nepBoHayas/lbHOM OTkase B npuvemMe [OKYMEHTOB,
HeobXooUMbIX AN NpefocTaBfieHNss  MyHUUMNanbHOW  ycnyrn, J/imbo B
npefocTaBneHn MyHULUMNa/IbHOW YCyrn, O YeM B NMUCbMEHHOM BUAE 3a NOANUCHIO
pyKoBOAUTENS UCNOMHUTENIbHOTO KoMuTeTa, KomuTteTa npu nepBoHayaslbHOM OTKase
B MpuemMe [OKYMEHTOB, HeoOXoAuMMbIX 4718 NpefocTaBNeHns  MYyHUUMNasIbHOM
ycnyru, yBeAOM/ISETCA 3asBuUTeNb, a Takke MNPUHOCATCA  U3BUHEHUA  3a
[loCTaB/ieHHble Heya06CTBa;

4) npepocTaBfieHNss Ha OYMaXHOM HocuTene AOKYMEHTOB U MHGopmauuu,
3/1IEKTPOHHbIE 06pa3bl KOTOPbIX paHee OblM 3aBepeHbl B COOTBETCTBMM C MYHKTOM



7.2 yactn 1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-®3, 3a UCKIKOYEHNEM Cllyyaes,
€C/IM HaHeCeHwe OTMETOK Ha Takue [OOKYMeHTbl /iMb0 UuX WU3bATUE HABNSAETCA
HeobX0AMMbIM YC/I0BMEM MpefocTaB/IeHUs roCyAapCTBEHHON WM MYHUUMN&/TbHOM
YCyTu, N UHbIX C/ly4yaeB, YCTaHOBNEHHbIX (oefepasibHbIMU 3aKOHaMN.

2.6. McuepnbiBaloLWwymii nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM
C HOPMAaTMBHBLIMM MPABOBbLIMY aKTaMy A5 NPeAoCTaBNEHNST MyHULIMMAIbHOM
YC/yI, KOTOPbIE HAXOAATCA B PACNOPSHKEHUM FOCYAAPCTBEHHbLIX OPraHoB, OpraHoB
MECTHOro camoynpaB/ieHVs U NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam Wmn
opraHaM MecCTHOro CamoynpaB/IEHUst OpraHu3aLuii 1 KOTopble 3asiBUTEb BrpaBe
npeAcTaBnTb, a Takke Cnocobbl KX MOSTyYEHNUS 3asBUTENSMU, B TOM YnC/e B
3N1EKTPOHHOI hopMe, NMopPAAOK VX NPeACcTaBeHUs; TOCYAapCTBEHHbIV opraH, opraH
MECTHOr0 camoyrnpaB/ieHns NM60 opraHn3auys, B pacnopsikeHU KOTOpPbIX
HaxXoAsTCS AaHHble AOKYMEHTbI

2.6.1. MonyyaroTcs B pamkax MexBefoMCTBEHHOIO B3aMMOAENCTBUSA:

1) cBefeHus O perucTpaunm rpaxgaH - opraHsl 3ArC;

2) BbiNucka w3 EAMHOrO rocygapCTBEHHOIO peectpa  HeABMXMMOCTU O
npaBax OTAENbHOIO /NMUa Ha wumewlmecs (UMeBLIMECH) Y HEro OObEeKTbI
HeABMXMMOTO nmyLlecTsa - PocpeecTp;

3) BbiNucka u3 EAMHOro rocygapcTBEHHONO peectpa HeaBMXMMOCTU 00
OCHOBHbIX  XapakTepuctMkax W 3aperucTpypoBaHHbIX MpaBax Ha  O00bekT
HeABWXMMOCTU - PocpeecTp;

4) cBefeHuss 0 nacnopte rpaxgaHuHa Poccuiickon depepauymmn - MB[
Poccuu;

5) cBepgeHus o] [OKYMeHTax, y[0,0CTOBEPAIOLLMNX NINYHOCTb
HecOBepLUEeHHO/IETHMX B BO3pacTe A0 14 neT;

6) cnpaBka C MecTa XUTe/bCTBa,;

7) 3aKN0yeHne oTaena onekn 1 nomneyvymTesibCTBa MCMNONHUTE/IbHONo KoMuTeTa
ANbMEeTbLEBCKOrO  MYyHUUMN&A/IbHOIO paiioHa O 6e3BO3Me3[HON nepefadve XWiaoro
NOMeLEHNS B MyHUUMNA/IbHYIO COGCTBEHHOCTL (€C/M B nNpyBaTUsaumy y4acTBoBaUn
HecoBepLUEeHHONETHUE AeTn).

8) cBefeHNss 0 HOTapuasibHOW OOBEPEHHOCTU - PefepasibHaA HOTapuasibHas
nanara.

2.6.2. 3aaBuTeNb BNpase NpefocTaBuTb AOKYMEHTbI (CBEAEHUS), YKa3aHHble B
nognyHkrax 1 -3 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHta, B diopme
3/1EKTPOHHBIX JOKYMEHTOB, 3aBEePEHHbIX YCU/TEHHOW KBa/IM(OULMPOBAHHOW MOAMNUCHIO
L, YNOSIHOMOYEHHbIX Ha co3faHve U nognucaHue Takux AOKYMEHTOB, Mpu nogadve
3aABEeHS.

2.6.3. HenpepacraBneHne (HeCcBOeBpeMEHHOEe MnpeAcTaB/ieHNe) yKa3aHHbIMU B
nyHkTe 2.6.1 aAMUHUCTPATUBHOIO persiameHTa opraHamn rocyaapCTBEHHOW BNacTu,
opraHamMn MEeCTHOro camoynpaB/ieHVsi, OpraHn3aumMsMm OOKYMEHTOB U CBeAEHUI He
MOXeT SBMATbCA OCHOBaHMEeM [19 OTkasa B MpefocTaB/IEHUM  MyHULMNAIbHON
yCnyru.

2.6.4. [O/mMKHOCTHOe imuo n (Mnn) paboTHUK, YKasaHHbIX B MyHKTe 2.6.1
aAMVHUCTPATUBHOIO perfnameHTa opraHoB W opraHusauuii, He npeacTaBuBLUME
(HecBOEBpeMEHHO  MpeAcTaBMBLUME) — 3amfpoOLlleHHble M HaxoAsuwmecs B
pacrnopsbkeHuM  OOKYMEHT WM CBefeHus, noanexar  aAMUHUCTPaTUBHOWM,
ONCUMNIIMHAPHOW UM MHOW OTBETCTBEHHOCTWN B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM
Poccuiickoin depepaumn.

2.6.5. 3anpeltaetca TpeboBaTb OT 3aABUTENS AOKYMEHTblI CBEAEHWS, B TOM
yucne noAarBepXpawlwme BHeECeHWe 3asaBuTeNleM nnatbl 3a npegocTas/ieHve
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MYHULIMNANBLHOW YCNyry, HAaXoAsLLMECs B PACMOPSHKEHUN FOCYAapPCTBEHHbIX OPraHoB,
OpraHoB MECTHOrO CaMoyrnpaB/eHUst U MNOJABEAOMCTBEHHbIX T[OCYAAPCTBEHHbLIM
opraHam WM opraHam MecTHOro caMoyrnpaB/eHUsi opraHm3aLuii.

HenpeactaBneHne 3asiBUTeNeM  [OKYMEHTOB, COAepXallyx CBefeHus,
KOTOpble HAXOASATCSA B PACMOPSHKEHUM TOCYAapPCTBEHHbLIX OPraHoB, OPraHOB MECTHOr0O
camoynpaBfeHnss 1 noaBeAoMCTBEHHbIX TOCYapCTBEHHbIM OpraHaM WM opraHam
MECTHOrO camoyrnpaB/iEHMs1 OpraHu3aluii, He SBMSIETCSA OCHOBaHWEM A/ 0TkKasa
3aABUTENI0 B NPeAoCTaBeHNM MyHULMNANbHOI yCayru.

2.7. cuepnbiBatoLLmin nepeyeHb OCHOBaHWI 4717 OTKasa B npueme
[OKYMEHTOB, HEOOXOAMMbIX 418 NpefoCcTaBNeHns MyHULMNANbHON YCyru

2.7.1. OcHOBaHVsIMN ONS1 OTKasa B NMpueme AOKYMEHTOB, HEOO6XOAMMbIX ON1s
npefocTaBNeHnss MyHULMNasIbHOW YCyrn, SABNAIOTCS:

1) npeacrtaBnieHHble 3asaBUTENeM [OOKYMEHTbl CoAepXaT MoAUYUCTKA U
ncnpasfieHns  TeKcTa, He  3aBepeHHble B  MNOpAAKe,  YCTaHOB/IEHHOM
3aKkoHogatennbcTBOM Poccuiickoin Pepepaumm;

2) [OKYMEHTbI cofepaT MoBpexaeHus, HanmyMe KOTOPbIX He MO3BOJISET B
NosiHOM O6beMe WUCMNoMb3oBaTb MHAOPMALMIO U CBEAEHMWA, coepxaiimeca B
[OKYMeHTax AN npefoctaBfieHns MyHUUMNaIbHOW YCyru;

3) npeAcTaBfeHHble OOKYMEHTbl WM CBEAEHWUSA yTpaTuau CUy Ha MOMEHT
obpalleHns 3a MyHUUUNAIbHON YCNyron (4OKYMEHT, YAOCTOBEPSOLWMNIA NOSTHOMOUUNSA
npeactaBuTena  3asaBuTeNns, B C/lydae obpalleHus 3a npefocTaB/ieHueM
MYHUUMNA/TbHOW YCNYTX YKa3aHHbIM JIMLOM);

4) nopava 3aAB/IEHUMA O nNpPefocTaB/IEHUN  MYHUUMMN&IbHOW  YCNyrn u
OOKYMEHTOB, HeoOXoAuMbIX [ANns NpefocTaBNeHns MyHUUMNanbHOW ycnyru, B
3NEKTPOHHON (hopMe C HapyLleHeM YCTaHOB/EHHbIX TPeboBaHWI;

5) HekoppekTHOe 3arnosiHeHe o6s3aTeslbHbIX Monert B hopme 3asB/eHus, B
TOM 4MCNe B WHTEPaKTMBHON dopMe 3asABneHus Ha Pecnyb6smkaHckom noprasie
(HepgocToOBEPHOE, HEMOSHOE, MO0 HenpaBwu/ibHOE 3arnosIHEHME);

6) npeAcTaB/ieHMe HEeMnosIHOro KommnjekTa [OKYMEHTOB, HeoOXOoAMMbIX A1
npefocTaBneHnss MyHULMNaNbHOW YCyru;

7) 3asB/ieHMe O MpefocTaB/ieHMn YCNyrn nofaHo B OpraH rocyAapCTBEHHOM
B/1IACTW, OpraH MeCTHOro camoynpaB/fieHUs WM opraHusaumio, B MOSIHOMOYKUSA
KOTOPbIX HE BXOAUT NpefocTaBneHe MyHULUNaIbHON yCnyru;

8) HecoboaeHe YCTaHOBMEHHbIX cTaTbell 11 depepanbHOro 3akoHa OT 6
anpenst 2011 roga Ne 63-®3 «O6 3/1EKTPOHHOW MOAMUCKU» YCNOBUA MPU3HAHUSA
OENCTBUTE/TIbHOCTN YCUNTEHHOW KBa/IMPUULMPOBAHHOM 3/1EKTPOHHOW NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHW [AONA oOTkaza B [MpuUeMe [OKYMEHTOB,
HEeOoOX0ANMbIX ANS NONYYEHUS MYHULUMNANLHON YCNYrn, SABASETCA UCUHEPbIBAIOLLMM.

2.7.3. PeweHne (yBegomsneHue) 06 oOTKkase B nMpueme 3asB/IeHUS U
[OKYMEHTOB, HeobXOAMMbIX AN NpefoCcTaBNeHNss MYyHULMNANbHOW YCyru, MOXeT
ObITb MPUHATO KaKk BO BpemsA MnpuemMa 3asaBuTend, Tak W nocnie nosyvyeHus
OTBETCTBEHHbLIM [O/DKHOCTHBIM — INLLOM Komuteta HeobxoauMmbIX AN
npenocTaBieHns MYHUUMNAIBHOW  yCNyrm  [LOKYMEHTOB (cBepeHwuin) C
NCNONb30BaHNEM MEXBELOMCTBEHHOIO WH(OPMAaUNOHHOIO B3aMMOLENCTBUS, B
CPOK, He MpeBblarWwmii 9 pabounx aHen co OHA perucTpauun 3asaseHus.

2.7.4. 3anpeliaetca oTKasblBaTb B npuemMe 3asB/ieHUS U UHbIX JOKYMEHTOB,
HeobXo4UMbIX A1 NPefoCTaB/eHUs  MYHUUMMNaNIbHON YCnyru, B Crydae ecnu
3asB/IeHNe U [OKYMEHTbl, Heobxogumble A1 MpefocTaB/ieHna  MyHULMNATbHOW
ycnyru, nofaHbl B COOTBETCTBMM C UHQOpPMaumerr O cpokax W nopsgke
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npefocTaBneHns MyHULMNaIbHOW YyCnyru, ony6svMkoBaHHOW Ha EavHOM noptane,
PecnybnukaHckom noprasne.

2.8. VicuepnbiBatoLLmii nepeyeHb OCHOBaHWIA AN NPUOCTAHOBIEHNS WU
oTKasza B NpegocTaB/ieHNN MyHULMNAILHONW YCayri

2.8.1. OcHOoBaHVA ON1151 NPUOCTAHOB/IEHUA MNPefOCTaBIEHUA MYHULMNA/IbHOM
YC/yrn OTCYTCTBYHOT.

2.8.2. OcHOBaHus oA 0TKasa B NpeAocTaBNeHn MyHULMNAIbHON YCNyTu:

1) 3asaBuTeneM npeacras/ieHbl AOKYMEHTbl He B MOSIHOM 06beme, Mbo B
NpeACcTaB/IeHHbIX 3aABfeHUM U (UN) OOKYMEHTaX COAEPXUTCA HenosiHas u (Mnn)
HeJoCTOBEpPHAaA UHopMauus;

2) NOCTyrn/ieHne OTBeTa opraHa rocyapCTBEHHON Bnactu, opraHa MeCTHOro
camoynpasneHns nMbo noaBeAOMCTBEHHOW OpraHy rocyfapCTBEHHOM Bnactv wam
opraHy MeCTHOro camoynpaB/ieHUs opraHuM3aunyM Ha MeXBeLOMCTBEHHbIA 3anpoc,
CBUAETENbLCTBYOWEro 06 OTCYTCTBUM  OOKyMeHTa U (wiv)  vHdopmMaumu,

HEoOXoAUMbIX  A/1SA npeaocTaB/eHns MYHULUMMNANbLHOW  YCNyru,  ecnu
COOTBETCTBYHOLUMIA AOKYMEHT He OblUl NpPeAcTaBfieH 3asiBUTENEM MO0 COGCTBEHHON
VHMLMaTVBE

2.8.3. MNepeyeHb OCHOBaHWIN ON1s1 OTKa3a B NMpefocTaB/IEHUN MYHULMNASIbHOM
YCNyrn ABNSAETCA UCUEepnbIBaoLLNM.

2.8.4. 3anpeuwaeTca oTKasblBaTb B NPeAOCTaB/IEHUN MYHULMNaIbHOW YCAyrn
B C/nyyae, eC/nM 3asBfieHMe O NnpefocTaBfieHUn MYHULMNaIbHOW YCnyrn nogaHo B
COOTBETCTBMM C MHopMaumMeir 0O cpokax W nopsake npenocTtaBfieHns
MYHULMN&IbHOW yCnyrn, ony6/MkKoBaHHOW Ha EuHOM noptasnie, Pecny6/MKaHCKOM
noprane.

2.9. MopAagok, pasmep 1 OCHOBaHMSA B3VIMaHWUS roCyapCTBEHHON NOLVHDI
UM MHOW NnaTbl, B3UMAEMOW 3a npefocTaB/ieHne MyHULMNasIbHOW YCyrn

MyHuLpnanbHas ycnyra npefoctasnsieTcs Ha 6e3B03Me3HOI OCHOBe.

2.10. lMNMepeyeHb ycnyr, KOTopble ABMATCA HEOOXOAMMBIMU N 06A3aTeNIbHBIMM
4NA npefocTasfeHns MyHULMNaNbHON YCNyr 1 NpefocTaBnsanTCca opraHM3aumamm
1 YNONTHOMOYEHHbIMW B COOTBETCTBUU C 3aKOHOAAaTEIbCTBOM POCCUIACKOW
defepauun 3KcnepTamy, yyacTBylLMMY B NpefoCcTaBNeHNN ToCyAapCTBEHHbIX U
MYHULMNa/IbHbIX YCNYr, NpeaycMOTPEHHbIX YacTbio 1 cTtaTbn 1 depepasibHOro
3akoHa ot 27 wiona 2010 r. Ne 210-®3

MpepoctaBneHne HeO6X0AMMbIX U 0653aTe/IbHbIX YCNYT He TpebyeTcs.

2.11. MNopaaok, pasmep 1 OCHOBaHUA B3UMaHUA Naatbl 3a NpefocTaB/ieHne
yCNyr, KOTOpble SABNAIOTCA HEOOXOAMMbIMU M 06A3aTeIbHbIMN ANS NPefocTaB/eHNs
MYHUUMNAIBHOW YCNyrK, BKIOYast MHA)OpMaumio 0 METOAMKE pacyeTa pasmepa
Takoi nnatbl

MpepoctaBneHne HeO6X0AMMbIX U 0653aTe/IbHbIX YCNYT He TpebyeTcs.

2.12. MakcumasibHbIA CPOK OXKAaHusa B ovepeaun npu nogadve sanpoca o
npeaocTaBneHn MyHULUMNANLHOW YCNyrn, yCnyru, npegoctaBnsiemon
opraHu3aumen, y4acTByroLleil B NpefocTaBieHn MyHULMNaIbHOR YCyrn, 1 nNpu
nonyyeHun pesynbtata NpefocTaBneHns Takux ycnyr
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2.12.1. Bpema oxugaHua npu nogaye 3adABfieHUA  Ha  MNOSyvyeHue
MYHULMNAIbHOW YCyru - He 6onee 15 MUHYT.

2.12.2. Mpy nonyyeHun pesynbtaTa NpefocTaB/eHNs MyHULMNAbLHOW yCiyru
MakCUMasibHbIA CPOK OXUAAHUA B 04epesn He A0/DKEH npesBbiwatb 15 MUHYT.

2.13. Cpok 1 nopsaaoK perncTpaunn 3anpoca 3afaButens o0 NpegocTaBneHnn
MYyHULMNAIbHOW YCNyrn 1 yCnyru, NpefocTaBnseMoi opraHusaunen, yyacTeyoLeit
B NpefoCTaB/IeHNN MYHULMNA/IbHOW YCyrk, B TOM YMC/e B 3/IEKTPOHHOW hopme

2.13.1. TMpn nuyHoMm o6paweHnn B MOPL, B AeHb nogavn 3asBfieHus
3aaBuTeno BblaaeTca pacnucka n3 AVIC MOL, ¢ perucTpauMoOHHbIM HOMEPOM,
NoATBEPXAAIOLLMM, YTO 3asB/IEHME OTNpaBeHo, 1 faTon nojayun 3asB/eHns.

2.13.2. Tlpn HanpaBneHun 3asaBNeHUs nocpeacTsoM EAMHOro noprtana,
PecnybnukaHckoro noprana 3asBuTeNb B AeHb MNoAayu 3asB/IEHUA MoJsiyvyaeT B
JINYHOM  KabuHeTe PecnybnmMkaHCKOro noptasla W MO0 3/IEKTPOHHOW  noyte
yBeJoM/iIeHVe, noATBepXaalolwee, 4YTO 3asB/ieHMe OTnpasfieHo, B KOTOPOM
yKasbIBalOTCA PErmcTpaumoHHbIi HOMEpP 1 gaTa nofayv 3asB/IeHNS.

2.13.3. Mpu nnyHom obpalleHnn B KomuTeT B AeHb nofauvn 3asiB/IEHUs
YNO/THOMOYEHHbIM A0/MHKHOCTHLIM NMUOM KomuteTa 3asdBUTENIO BblAAETCA pacnmcka
U3 aBTOMATU3NPOBAHHOW MHOPMALUMOHHOW CUCTEMbI, MpefHa3Ha4YeHHoW A
OKa3aHWA TrOCy[apCTBEHHbLIX W MYHUUMN&sIbHbIX YC/Ayr, C PerucTpaunuoHHbIM
HOMepoM, AaToi nojayn 3asBfeHus U nepevyHem npencTaBeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHMSIM, B KOTOPbIX NpeaocTaBnsieTca
MyHUUMNabHAA ycnyra, K 3asly OkKnaaHus, mectam /18 3arno/IHeHUs 3anpocoB O
npefocTaBNeHnn MyHUUMNaSIbHOW YCyru, NHDOPMAaLMOHHbIM CTeHA4aM C
ob6pasuammn nx 3arnosIHeHNSA U NepevyHeM LOKYMEHTOB, HEOOXOAMMbIX /1A
npeaocTaBNeHNs KaXKA0n MyHULMN&IbHOW YCYr, pasMeLLeHunto 1 0DOPMIEHNIO
BM3YyaU/IbHOM, TEKCTOBON U My/bTUMELNAHOW MHGDOPMaLMN O Nopsake
npeAocTaBNeHnNss Tako ycnyrn, B TOM Ync/ie K o6ecrneyeHnto 4oCTynHOCTN 41
WNHBa/IM0B YKa3aHHbIX 0O bEKTOB B COOTBETCTBUM C (hefepasibHbIM
3aKoHOAaTe/IbCTBOM U 3aKoHoAaTelbCTBOM Pecnybsvku TatapcTaH 0 CouMasibHOM
3awmTe UHBaUIMA0B

2.14.1. MNpepocTasneHve MyHULMNAIbHOW YC/Iyrn OCYLLEeCTBASAETCA B 34aHUAX
N NOMeLLEeHUsAX, 060py[0BaHHbIX NMPOTMBOMOXaPHON CUCTEMOA U CUCTEMOM
NOXapoTyLUEHNS.

MecTta npuema 3asBuTENIe 060pPyaylTCA HeobxoauMon Mebenbko Ans
ohopMIeHNA LOKYMEHTOB, MHADOPMALMOHHbIMW CTEHAAMM.

2.14.2. B coOoTBeTCTBUN C 3akoHoAaTesibCTBOM Poccuiickon ®depgepaumm o
COUMa/IbHON 3alimTe WHBaUIMAOB B LENAX 6ecnpenAaTcTBEHHOro AocTyna K MecTy
npefocTaBfeHns MyHULMNANbLHOW yCyr obecnevmBaeTcs:

1) obecrneunBaeTca OeCnpenATCTBEHHbIA [OCTYN WHBA/IMGOB K MeCTy
npefocTaBneHnss MyHUUMNAAbHON ycnyrn (YAOOHbIA BXOA-BbIXOA4, B MOMELLEHUS U
nepemMeLleHve B Ux npegenax);

2) BU3ya/lbHasA, TEKCToBas U MynbTuMeauiiHas MHGopmauns O nopsike
npefocTaBneHnss MyHULMMNa/IbHOW YCNyrn pasmeLlaeTca B yA06HbIX ANS 3asBUTeNnei
MecTax, B TOM 4YuC/lie C y4eTOM OrpaHUyYeHHbIX BO3MOXHOCTEN MHBaUTMAOB;

3) COMPOBOXAEHNE  WHBaAINGOB, WMEKLWMX CTOMKMe  pacCcTpoicTBa
OYHKLMN 3PEHNS Y CAMOCTOSATE/TIbHOTO NEpPeaBMKEHNS, N OKa3aHUe MM MOMOLLK;
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4) BO3MOXHOCTb CaMOCTOATE/IbHOro nepeaskeHuss Nno Tepputopun, Ha
KOTOpPOI pacnosiokeHbl OOBLEKTbl COLMaNIbHON, WHXEHEpPHOW W TPaHCMOPTHOM
NHPPaCTPYKTYp, BXOAa B Takme 06beKTbl 1 BbIXO4A U3 HUX, NOCaOKN B TPAHCMOPTHOE
CPeACTBO M BbICAZKN U3 HEro, B TOM YMC/E C UCMOJIb30BaHNEM Kpecsa-KOMACKN;

5) Hag/iexatllee pasmelleHve 060pyAoBaHUSA U HOCUTeNen MHgopmaumu,
HeobxoaumbIX Ons  obecnevyeHns OGecnpensaTCTBEHHOrO [0CTyna WHBa/IMAOB K
ycnyram € y4eTOM OrpaHUYEeHUin UX XXU3HeOesaTelbHOCTY;

6) ay6nupoeaHne HeobxoauMO ANS UHBAIMAOB 3BYKOBOW M 3PUTENBLHON
NHbopMaumM, a Takke Haanucein, 3HaKoB U MHOW TEKCTOBOM W rpaddnyeckon
NHbopMaLMn 3HaKaMK, BbIMO/THEHHbIMU pesibePHO-TOYEYHbIM LWpnToM Bpaiins;

7) [ONycK cypaonepesofynka 1 Tud/1ocypaonepeBoaymka,;

8) [onyck cobakun-npoBogHMNKa npu FENETTY [OKyMeHTa,
NnoATBEPXAAIOWEro ee creuvasibHoe 00yyeHWe W BblgaBaemoro no copme u B
nopsigke, KoTopble YCTaHOB/IEHbI NPUka3zoM MuHWUCTepcTBa TpyAda M COUMa/IbHOM
3awmTbl Poccuiickoin ®epepauun ot 22.06.2015 Ne 386H «O6 yTBEpXAEHUM (DOPMbI
OOKYMeHTa, noATBepXjatollero cneunanbHoe obydyeHne cobaku-NpoBOAHUKA, W
nopsigKa ero Bblgaum».

2.14.3. TpeboBaHMa B 4acTu ob6ecnevyeHuss [AOCTYMHOCTU AN WHBaIMOO0B
0OBbEKTOB, B KOTOPbIX OCYLLECTBASAETCA NpefocTaBfieHne MyHULUMNaNbHOW YCyrn, u
CpencTB, MCMNOMb3yeMblX MPU MpefocTaB/eHUn MYHUUMNaIbHOW YCNyrn, KOoTopble
ykasaHbl B noAanyHktax 1 -4 nyHkta 2.14.2. agMWUHUCTPATMBHOIO persiaMeHTa,
NPUMEHATCA K OObekTamM W cpeactBaM, BBEAEHHbIM B 3KCrjlyatauuio  uim
npoLleawmm MoAepHu3aunio, pekoHCTpykumio nocne 1 viona 2016 roga.

2.15. MokazaTenu AOCTYNHOCTU U KavyecTBa MyHUUMNa/IbHON YCNyrn, B TOM
yncne KoNM4ecTBo B3aMMOAENCTBUIA 3aABUTENS C AO/HKHOCTHBIMU NnLamn npu
npefocTaBneHn MyHULUNA/IbHON YCNYrn U UX NPOAO/DKUTENBbHOCTb, BO3MOXHOCTb
noslydeHns MHpopmaumm o xoge nNpefocTaBneHnss MyHUUMNAIbHOR YCyrn, B TOM
yncne ¢ Ncnosb3oBaHMeM NMHPOPMAaLMOHHO-KOMMYHUKALMOHHBIX TEXHOOMIA,
BO3MOXHOCTb JIMGO HEBO3MOXHOCTb MOJIyYEHUA MYHULMNANbLHOW YCYrn B
MHOIO(PYHKLMOHa/IbHOM LEHTpe npefocTaB/ieHns rocyfapCTBEHHbIX U
MYHULMNa/IbHBLIX YCAYT (B TOM YMC/1e B MO/IHOM 06beME), B SIO60M
TeppuTopvasibHOM noapasfeneHnn opraHa UCNoNHUTENBHO pacnopsaanTesibHOro
opraHa MecTHOro camoynpaB/ieHus1, No BbIGOPY 3aABUTENA (IKCTEPPUTOPUASIBHDIN
MPUHUMM), NOCPeACTBOM 3anpoca O NpefoCcTaB/IeHUN HECKOMbKUX rOCyAapCTBEHHbIX
n (UNK) MyHULMNAbHBIX YCNYT B MHOTO(PYHKUNOHAbHBIX LleHTpax npefocTaBneHns
rocyfapCTBeHHbIX N MyHULMNa/IbHBIX YCNYr, NpeaycMOTpeHHOro ctatbein 15.1
depepanbHoro 3akoHa Ne210-d3 (KOMMEKCHbIA 3anpoc)

2.15.1. MokazaTensiMy AOCTYNHOCTM NpeaocTaBNeHns MyHULMNAbHOW YCNyru
ABNAKTCA:

1) pacnosiokeHHOCTb MNOMELLEeHNsA, B KOTOPOM BefeTcs npueM, Bblgauva
[OKYMEHTOB B 30HE AOCTYNHOCTU OOLLECTBEHHOrO TPpaHCNopTa;

2) Ha/IMune HeobXOoAMMOro Ko/nmyecTsa CneunasincToB, a Takke NoMeELLEHWH,
B KOTOPbIX OCYLLLECTB/SAETCA NPUeM JOKYMEHTOB OT 3asBUTENEN;

3) Hanmuume wmcudepnbiBawolen nHGopmauum o cnocobax, Nnopsiake U cpokKax
npefocTaBneHnss MyHUUMNaIbHOW ycnyrm Ha EpgumHom noptane, Pecny6/vMkaHCKOM
nopTtasie, cante MyHUUMNaNbLHOIO panoHa; MHpopMaumsa no nepeyHto HeobxoaAnMbIX
[OKYMEHTOB, 06pasupbl 3anosIHeHUsA 3asBIeHUIA Ha MHAPOPMALNOHHBIX CTeHAaX;

4) okaszaHue noMOWM WHBa/IMAaM B MNpeofosieHM 6apbepoB, MeLlatoLLmx
MOIYYEHNIO UMM YC/yT HapaBHe C ApYruMn 1Lamu.
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2.15.2. TlokaszaTensasMuM KavecTBa MpeaocTaBNeHNs MYyHUUMNA/IbHOW YCyru
ABNAOTCA:

1) cobnogeHne CPOKOB npuema U pacCMOTPEHUSA LOKYMEHTOB;

2) cobofeHne cpoka nosyvyeHnss pesynbtarta MyHULMNaIbHOW YCNyru;

3) oTcyTcTBME OOGOCHOBaHHLIX Xasniob Ha HapyleHus agMUHUCTPAaTUBHOIO
pernamMeHTa, coBeplUueHHble paboTHNUKaMK UCMOSTHUTENBHOIO KoMuTeTa, KomuteTa;

4) KO/IMYeCTBO B3aMMOAENCTBUIA 3asABUTENS C [O/HKHOCTHbIMU nuuamn (6e3
yyeTa KOHCybTauuni):

B3aumogelncTemne 3aaButens c¢ pabotHukamn Komuteta wim MOL, npu
npefocTaBNeHn  MYHUUMMNa/IbHOW  YCNYrM  OCYLLEeCTBNSAETCA OAMH  pa3  npu
npeAcTaB/ieHUn 3asB/IEHNSA CO BCEMU HEOOXOAMMbIMU LOKYMEHTaMU;

OOMH pas B C/iyyae HeobXoAUMOCTU NOyYeHus pesysbTaTa npefocTaB/ieHns
MyHUUMNanbHOM ycnyrn B Komuteta wim MOLL B oopme ak3emnispa 3M1eKTPOHHOro
OOKYMEHTa Ha 6yMaxXHOM HocuTene.

MpoAO/MKNTEIBHOCTb OOHOI0 B3aMMOAENCTBUA 3asBUTENSA C LO/MKHOCTHbIMN
nvuamu npv npegocTaBneHn MyHUUMNaNIbHON YCNyru He npesbiwaeT 15 MUHYT.

3aaBuTeNlb BrpaBe OLEHUTb Ka4yecTBO NpefoCTaBNeHUss MYHULMNa/TbHOM
ycnyrm C MOMOLLbI  YCTPOMCTB MNOABWXHOW  paauoTesieOHHOW  CBA3W, C
Mcnosb3oBaHnem PecnybMkaHCKoro noprasia, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. VIHhopmauusa o xofe npeaoctaBneHns MyHULUNaNbHOW YCyrn MOXET
OblTb MOMlyyeHa 3asBUTENleM B JIMMHOM KabuHeTe Ha EgvHom noprane,
PecnybnukaHckom noptane, B Komutete, M®LL.

2.15.4. MNpepocTtaBneHne MyHUUMNa/IbLHOW YCNyrn OCyLLEeCTBISEeTCA B 1l060M
M®Ll no BbIGOPY 3aABUTE/IA HE3aBUCUMMO OT MecCTa €ero XuTesibCTBa WM MecTa
hakTuyeckoro npoxueaHusa (npebblBaHWUs) Ha Tepputopun Pecnybnvku TatapcTaH
Mo 3KCTEpPPUTOPUATIBHOMY NPUHLMNY.

MyHuumnanbHads  ycnyra B COCTaBe  KOMIMJIEKCHOrO  3anpoca  He
npepocTasnsAeTcs.

2.16. VHble TpeboBaHusi, B TOM YMC/e yunuTbiBaroLMe 0CO6EHHOCTHU
npefocTaB/ieHNs MyHULMNa/TbHOW YCNYrn M0 SKCTEPPUTOPUA/IbHOMY NPUHLMNY (B
cnyyae, ecnn MyHuumnasibHasa ycrnyra npefocTaBnseTcs no aKCTeppuTopnanbHoOmy
NPUHUMIY) 1 OCOBEHHOCTW NpefocTaBNeHnss MyHULMNANbHOW YCNYT B 3/1IEKTPOHHOW

doopme

2.16.1. Mpn npegocTaBNeHNN MYHULMNA/ILHOW YCYrn B SNEKTPOHHOW hopme
3aABUTE b Brpase:

1) nonyuuTb MHoOpmMauMo 0 MNOpsAKe W CpoKax MpefocTaB/ieHus
MYHULMN&/IbHOM YCNyru, pasMelleHHyt0 Ha EauHom noptane, Pecny6ivMKkaHCKoOM
noprane;

2) nopatb 3asB/ieHME O MpPefoCcTaB/IEHUN MYHUUMNAIBHOW YCIYyr U UHble
OOKYMEHTbI, HeobxoAuMmble A7 NPefocTaB/eHNs MyHUUMNANIbHOW YCNnyrn, B TOM
yucne OOKYMEHTbl M MHAOPMaumio, 3/1EKTPOHHbIe 06pasbl KOTOPbIX paHee Obliv
3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbM 16 ®enepasibHOro 3akoHa
Ne 210-®3, ¢ ucnosnb3oBaHmeM PecrnybnnkaHcKoro noprana;

3) NonyunTb CBEAEHMA O XOAE BbINOJIHEHUSA 3asB/IEHUIA O NpefocTaBeHUM
MYHUUMN&STbHOW YCNyrn, NOAAHHbIX B 3/1EKTPOHHON (hopme;

4) ocCywWwecTBUTb OLLEHKY KayecTBa NpefocTaB/ieHNs MyHULUNAIbHON YCNyTu;

5) nonyuntb pesynbTar NpefocTaBNeHNss MyHULMNaIbHOW ycnyru B chopme
31EKTPOHHOI0 AOKYMEHTA,

6) nogatb kanoby Ha peweHve U pgelctBue  (6esgencrsue)
MUCNOSIHUTENBLHOrO KoMUTETa, KomuteTa, a TakKkKe ero [[O/HKHOCTHbIX JvL,
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MYHULMNANBHBIX CNyXalwmx nocpeacTsoM PecnybnnkaHckoro noprtaia, noprana
dhefepasibHON  rOCyAapCTBEHHOW WMH(OPMALMOHHOW CUCTEMbI, Ob6ecrneyvmBaroLLeit
npouecc pocygebHoro (BHecyaeOHOro) o6XasnioBaHWs pPeLleHnin ©n  OelcTBuii
(6e3neincTBusa), COBEPLUEHHbIX NpU  NpefocTaBfeHNN  TOCYAAPCTBEHHbIX U
MYHUUMNANbHBLIX  YCNYyr  opraHamu, npefocTaBNsAloWMN - rOCy4apCTBEHHbIE U
MyHULMNASIbHbIE  YCIYTW, WX  [AO/DKHOCTHbIMW  LaMW, TOCyAapCTBEHHbIMU U
MYHULMNABHBIMU CTyXalyumu.

2.16.2. dopmMmunpoBaHMe  3afBfIEHUA  OCYLLECTBNAETCA  MOCpeAcTBOM
3ano/iIHEHUSA 3M1EeKTPOHHON (DOpPMbl 3asB/ieHnUs Ha Pecny6smkaHckom noprane 6e3
Heo6Xo4MMOCTI AOMONIHUTE/IbLHOW Nnogayvn 3asB/EHNS B KAKON-NM60 MHOW dhopme.

2.16.3. MNpu chopmmnpoBaHnM 3aaB/1eHNs obecrneyrBaeTcs:

1) BO3MOXHOCTb  KOMWPOBAHMA W COXPaHEHWUS  3asB/IEHUA U WUHbIX
[OKYMEHTOB, HEOOXOANMbIX A5 NPefoCTaB/IeHUs YCNyru;

2) BO3MOXHOCTb  3aro/IHEHUSA  HECKOJIbKUMW  3asBUTENSAMW  OfHOW
3N1EKTPOHHON (hOPMbI 3asBNIeHUs MpU obpalleHnn 3a ycnyramu, npegnonaratowmm
Harnpas/ieHne COBMECTHOrO 3asB/IEHUSA HECKONIbKMMU 3asiBUTENSAMN;

3) BO3MOXHOCTb MeyaT Ha OyMaXHOM HOCuUTene KOMuu 3M1EeKTPOHHOMN
bopMbI 3aAB/IEHNS;

4) coxpaHeHVe paHee BBELEHHbIX B 3JIEKTPOHHYK )opMmy 3asB/ieHus
3HayeHWi B /1060 MOMEHT MO >XeflaHUK Mnosb3oBartesiss, B TOM 4ucne npu
BO3HMKHOBEHMM OLUMOOK BBOAA W BO3BpaTe 419 MOBTOPHOIO BBOAA 3HAYEHUA B
3N1EKTPOHHYO (hOpMY 3aAB/IEHUS;

5) 3anosiHeHne noner 3NeKTPoHHOW hopMbl 3asB/EHUS A0 Havala BBOAA
CBeJEeHUn 3aaBuUTE/IeM C UCNOMIb30BaHWEM CBefeHui, pasmelleHHbix B ECUA, n
cBefeHuin, onybsMkoBaHHbIX Ha Pecny6nvkaHckoM nopTasie, B 4acTu, Kacarowencs
CBE/IEHW, OTCYTCTBYIOLLMX B €QVHON cucTemMe naeHTudmkaumm n ayteHTugnkaumm,

6) BO3MOXHOCTb BEPHYTbCS Ha JI000M M3 3TanoB 3anosIHEHUSA 31EKTPOHHOMN
doopmbl 3a8BNeHN 6e3 noTepu paHee BBeAEHHOW MH(opmauuu;

7) BO3MOXHOCTb [0CTyrna 3asBUTENs K paHee NoAaHHbIM MM 3asB/IEHVAM B
TeyeHne He MeHee OHOro rofa, a Takke 4acTMYHO CPOPMUPOBAHHbLIM 3asB/IEHUAM
- B TeYeHne He MeHee 3 MeCSLEB.

2.16.4. 3anucb 3aaBuUTENEen Ha npuem B MOL, (panee - 3anuchb)
OCYLLEeCTBNAETCA nocpefcTBoM PecnybsvkaHCKOro noprtasia, TenedoHa KOHTaKT-
ueHTpa MoLL

3asaButento npefoctaBNAeTca BO3MOXHOCTb 3anvcu Ha Niobble CBOOOAHbIE
ANA npyemMa gaty u Bpems B npegenax yCTaHOB/IEHHOTO B MHOMO(YHKLMOHa/IbHOM
LeHTpe rpaduka npnema.

3anncb Ha onpefesieHHy AaTy 3akaHuMBaeTCs 3a CyTKM [0 HacTynieHus
3TON AaTtbl.

ana OCYLL,eCTB/IEHMSA npeaBapuTeibHon 3anucu nocpencTsom
PecnybnunkaHckoro nopTtana 3asBuTENIl0 HeobXxoouMO YykasaTb 3anpallinBaemMble
CUCTEMOW [aHHble, B TOM YuUC/E:

hamunnio, Ums, 0TYeCTBO (NPU HaNNYUKY);

HomMmep TenedoHa;

aZpec 3/1eKTPOHHOM NoYTbl (M0 XenaHui);

Xenaemyro garty u Bpemsi npvema.

B cnyyae HecOOTBETCTBUSA CBeAEHWI, KOTOpble COOOLMI 3asBuUTe/Nlb Npu
npeasapuTesibHOM 3anuncy, AoKyMeHTam, npefcTaBeHHbIM 3asaBuTesieM npu IMYHOM
npueme, npensapuTesibHasa 3anucb aHHYMpyeTcs.

Mpn ocyuwiecTBneHnn npeasapuTenlbHOW 3anucu 3asaBuUTesnto obecrneynsBaeTcs
BO3MOXHOCTb pacnevararb Ta/loOH-nogTBeEpXAeHue. B cnyyae, ecnu 3aaBuTesb
COOOWNT afpec 3/IeKTPOHHON MOoYTbl, Ha yKa3aHHbI afpec Takke HanpasnseTcs
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nHpopMaums O NOATBEPXKAEHUN NpeABapuUTENbHOM 3anucu C ykasaHWem [Aarbl,
BpeEMeHM 1N MecTa npuema.

Mpn ocyLlecTBNeHNN NpeABapuUTenbHON 3anucn 3asBuTeslb B 0653aTe/IbHOM
nopsigke MHdopMupyeTcs O TOM, YTO npegBapuTesibHas 3anncb aHHyNMpyeTcs B
C/y4yae ero HesiBKM Mo ucteyeHum 15 MUHYT C Ha3Ha4YeHHOro BpeMeHU npuemMa.

3asButenb B N1060e BpeMs BrpaBe 0TKasaTbCA OT NpeaBapuTesibHON 3anmcu.

3anpeuwaetcs TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX AEACTBUA, KpoMme
NPOXOXAEHNS  uMaeHTUdMKaumm 1 ayTeHTUpMkaumm B COOTBETCTBUM  C
HOpMaTtMBHbLIMX NPaBOBbIMW akTamMu Poccuiickoi ®Pegepauun, ykasaHus Lenu
npuema, a Takke npefocTaB/ieHUs CBEAEHWI, HeobxoguMbIX O19  pacyeTa
ONMTENBHOCTU BPEMEHHOr0 MHTEpBauia, KOTOpbIi HE0O6X0AMMO 3abpoHMpoBaTh AN1S
npuema.

3 CocTaB, nocnefoBaTelbHOCTb Y CPOKN BbINO/THEHNS aAMUHUCTPATUBHBIX
npoueanyp, TpeboBaHMsA K NOPSAKY X BbINO/HEHWS, B TOM YMc/ie 0COBEHHOCTH
BbINOMIHEHMS aAMWHUCTPATUBHBIX NPOLIeAyp B 3/1EKTPOHHOW hopMe, a Takke
0COBGEHHOCTY BbIMOIHEHUSI aAMUHUCTPATMBHbIX NPOLEeAYP B MHOTOQYHKLMOHA/bHBIX
LleHTpax

3.1. OnncaHne nocneaoBaTelbHOCTU AeNCTBMIA Npy NpeaoCcTaBNeHNM
MYHULMNANbHON yCnyri

3.1.1. NMpepocTtaBnieHne  MyHUUMN&bHOW  yCnyrM  BKIKYaeT B cebs
chepywuine agMUHUCTPATMBHbIE MpoLesypbl:

1) KOHCYNbTUPOBaHWE 3asaBUTENS;

2) NPUHATME W PacCMOTPEeHue KOMMeKTa [AOKYMEHTOB, MpeacTaBeHHbIX
3adaBuUTENeEM,;

3) HanpasneHne MeXxBeAOMCTBEHHbIX 3arpoCOB B OpraHbl, yyacTByollne B
npefocTaBNeHn MyHULMNasIbHOW YCNyrIu;

4) noAroTtoBKa pesysibTaTta MyHULUMNaSIbHON YCYTW;

5) 3aknoyeHme pgoroBopa 6e3BO3Me3AHON  nepefjayn  Mmyulectea B
MYHULMNASIbHYH0 COOCTBEHHOCTD;

6) Bblgaya (HanpaB/ieHMe) 3asiBUTESI0 pesy/sibTaTa MyHULMNAIbHOW YCNyru;

7) ucnpaB/ieHMe TEXHUYECKMX OLLMOOK.

3.2. OkazaHue KOHCy/bTauuii 3asaBUTEN0

3.2.1. OcHOBaHMeM Havasia BbINO/IHEHNS aAMUHUCTPATUBHON npolenypsbl
ABNAETCA obpalleHne 3aaBuUTeNs Mo BOMpocaMm, CBSA3aHHbIM C MpefocTaB/ieHNeM
MYHULUMNASTbHOW YCNyT.

[O/MKHOCTHLIM  /MUoM  (PabOTHMKOM), OTBETCTBEHHbIM 3a  BbINOJIHEHME
aaMUHUCTPAaTUBHOW npoueaypbl, ABNAETCS:

npu obpalleHnn 3aasutena B MOLL - paboTHuk MOL;

npy obpauleHun 3aasutensa B KomuteT - paboTHMK KomuteTta (panee -
[O/HKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHNE).

3.2.2. 3aaBuTesnb Bnpase 06paTtUTbCA 3a KOHCY/bTauuen o nopsiake u cpokax
npefocTtaBneHns MyHUUMNasibHOW ycnyrk B MOL, /iv4HO ¥ no TenedoHy w
3/1EKTPOHHOW nouTe.

PaboTHMK M®LL KOHCYNbTUPYET 3asaBuUTeNIs, B TOM 4YuMcC/e No cocTasy, hopme
npeacTaBfisemMoin  AOKYMeHTaumm v ApyrMMm  BonpocaMm 419 NOJyvyeHust
MYHUUMNAIBHOWN YCNYTn.
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3aaBuTeNb MOXEeT MNoMyunuTb WHAOPMaUMIo O nopsagke npefocTasneHus
MYHUUMNA/TbHOW YCNyrn Ha orumanibHoM cavite MOL, http://mfcl6.tatarstan.ru.

AOMWHUCTPATUBHbIE MNPOUEAYpbl, YyCTaHaB/IMBAEMble HACTOALLMM MYyHKTOM,
BbIMO/IHAKTCA B [leHb 06palleHns 3aaBuTens.

Pesynbtatamn  BbINO/IHEHUA  aAMUHUCTPATMBHBLIX NPOLEAyp SABNAOTCA:
KOHCy/NbTauus Mo cocTaBy, @opMe npeacTaBNAeMoin AOKyMeHTauuu u Opyrum
BOMpocamM, Heo6XoAUMbIM A1 NOSYYEHUS MYHULMNANBHON YCNyru.

3.2.3. 3asButens Bnpase o6patntbcA B KomuTeT no  TenedyoHy
3NIEKTPOHHON noyTe, a TakKkKe MoMyyYnTb KOHCy/bTauuio Ha PecnybrimkaHckom
noptasne, caite ANbMETbEBCKOIO MYHULMNASIbHOrO paiioHa B WHGOPMaUMOHHO-
TeNIeKOMMYHUKALUMOHHON ceTn VIHTepHeT O nopsake u cpokax npefocTaBeHus
MyHUUMN&IbHOW ycnyru, B TOM u4ucne Mo cocTaBy, opme npeLcTaB/seMon
[OKyMEeHTaLuun 1 Apyrum Bonpocam 415 NosydeHnss MyHULMNasibHOW YCyri.

[O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWE WH(opMupyet
3as9BUTENsA B COOTBETCTBUM C TpeboBaHMsAMM nyHkTa 1.3.4 agMUHUCTPATMBHOIO
pernamMeHTa.

AOMUHUCTPATMBHbIE NpOLEeAypbl, YyCTaHaBMBAEMble HaCTOALLMM MYyHKTOM,
BbIMO/HAIOTCA B TeYeHue Tpex paboumnx AHein Co AHA NOCTynjeHnsa obpalleHus.

Pesynbtatamy  BbINOMHEHUA  aAMUHUCTPATMBHBLIX —MNpoueayp  ABAATCA:
KOHCy/NbTauumM Mo cocTasy, (popme npeacTaBNsAeMON [OKyMeHTauum u Apyrum
BOMpocaM, Heo6XoANMbIM A5 NOSTYHEHUSA MYHULMNAIbHOW YCIyTU.

3.3. MNpuHATME N pacCcMOTpeHne KOMMIEeKTa AOKYMEHTOB,
npeAcTaB/IeHHbIX 3asBUTE/IEM

3.3.1. lMpvem [AOKYMEHTOB A/19 NpPefocTaBNeHUs MYHUUUNAIbHON  yCyru
yepe3 ML win yaganeHHoe paboyee mecto MOL

3.3.1.1. 3aasutenb (npeacrtasuTesib 3asaBuUTeNs) obpawiaetca B MOL, c
3arnpocomM O NpefocTaBNeHNn MyHULMNASIBHON YCNyrn 1 npeacTaBnseT 4OKYMEHTbI B
COOTBETCTBUN C NYHKTOM 2.5 aAMMWHUCTPATMUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk M®LL, Begywmii nprem 3asiBNeHUI:

onpegenseTt npegMeT obpalleHns;

y[AOCTOBepSAeT /IMYHOCTb 3asaABUTENS,;

NpPOBOAMT MPOBEPKY MOSIHOMOYUIA NnLa, NoAaoWero 4OKYMEHTSI;

NpoBOAMT NPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpPeboBaHMAM, yKa3aHHbIM B
NnyHKTEe 2.5 aAMUHUCTPATUBHOIO perfiaMeHTa,;

3arnosiHAET 3/1eEKTPOHHY0 chopmy 3aaBneHns B AIC MoL;

npu npefocTaB/ieHNN  [OKYMEHTOB,  YyKasaHHbIX B  MNyHkTe 2.5
aAMWHNCTPATUBHOIO  perfiamMeHta Ha OymMaXHOM HocuTene, OcyllecTBnsder
CKaHupoBaHne npeacTaB/ieHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asaBneHve n3 AIC MoLl,

nepenaet 3asaBUTESIO HA NMPOBEPKY M NoAnucaHuve;

nocsne NoAnucaHusa ckaHupyeT nognucaHHoe 3asssieHne B AVNIC M®L;

3arpyxaet B AIC M®L| AOoKyMeHTbI, NpeAcTaB/ieHHble B 3/1IEKTPOHHON (hopme
WM 3NEKTPOHHbIE 06pasbl OTCKaHMPOBAHHbIX LLOKYMEHTOB, (POPMUPYET INIEKTPOHHOE
aeno;

BO3BpaLLaeT nognucaHHoe 3asB/ieHne N OpUrnHasibl 6YMakKHbIX JOKYMEHTOB;

BblAaeT 3asABUTENI0 Pacnucky B nNpueme AOKYMEHTOB.

AOMUHUCTPATMBHbIE MpoLeaypbl, yCTaHaBMMBAEeMble HACTOALLMM MYHKTOM,
BbINOJIHAKTCA B jeHb ObpalleHus 3aaBuUTens.

Pesynbtatamy  BbINO/IHEHUA  aIMUHUCTPATUBHbLIX Npouesyp  ABMAKTCA:
roToBOE K OTrnpaBKe 3asdB/IeHMEe U NaKeT AOKYMEHTOB.

n
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3.3.1.3. PaboTHk M®LL HanpaBnsetr naket [OKYMEHTOB, MPUHATbIX OT
3asaBuTENs B KOMUTET B 3/1IEKTPOHHON hopMme (B COCTaBe NakeTOB 3M1EKTPOHHbIX Aen)
B TeYeHWe OOHOro paboyero OHA CO OHA obOpalleHus 3aaBUTeNs B CTPYKTYpHOe
nogpasgeneHve MoLl

Pesynbtatamy  BbINO/IHEHUA  aIMUHUCTPATUBHbLIX Npoueayp  ABMAKTCA:
3asB/IeHNne N naketT OOKYMEHTOB (3/1EKTPOHHOE [Aefi0), Hanpas/ieHHble B KomuTer,
NnocpesCcTBOM CUCTEMbI 3/IEKTPOHHOIO B3aMMOAENCTBUS.

3.3.2. Tpuem AOKYMEHTOB A1 NpeaocTaB/ieHMs MYyHULUNaNbHON YCnyrn B
3NEKTPOHHON dhopMe vepe3 Pecnyb/vkaHCKuii noprasn.

3.3.2.1. 3aaButenb A8 nogauM 3asiBIEHNUS B 3/IEKTPOHHON  hopme
BbINOJIHAET creayrolne AencTeums:

BbIMOJIHAET aBTOpM3aLmIo;

OTKpbIBaeT POPMY 3/IEKTPOHHOTO 3asiB/IEHNS;

3anosniHAeT opMy 3SMIEKTPOHHONO 3asBfIeHWs, BKIHOYAIOLWY CBefeHWus,
Heobxoanmble 1 065A3aTesibHble 419 NpefocTaBNeHUss MyHULMNa/IbHON YCNYTu;

npukpennseT AOKYMEHTbl B 3/IEKTPOHHON (hOpMe WM 31eKTPOHHbIE 0bpasbl
[OKYMEHTOB K (DOpME 3/IEKTPOHHOTIO 3asiBfieHns (Npy HEOO6XOAMMOCTN);

noateepxaaet (pakT O3HAKOMJIEHUA U COrflacus C YCNOBUAMU WU MOPALKOM
npefocTaBneHnss MyHUUUNAIbHON YCyrn B 3/1eKTPOHHOW chopme (ycTaHaB/MBaeT
COOTBETCTBYIOLLYO OTMETKY O corfiacum B oOpMe 3/1IEKTPOHHOIO 3asBeHNS);

noaTeBepxgaetr [OCTOBEPHOCTb COOOLIEHHbIX CBefeHuin (ycTaHas/vMBaeT
COOTBETCTBYIOLLYIO OTMETKY B DOPME 3/IEKTPOHHOIO 3asB/EHNS);

oTnpasnaeT 3ano/siHeHHoe 3N1EKTPOHHOE 3asaBrieHme (HaxxmmaeT
COOTBETCTBYIOLLYIO KHOMKY B (DOPME 3/IEKTPOHHOIO 3aAB/IEHNSA);

3/1IEKTPOHHOE 3asiBNieHne MnoAnucbiBaeTcs B COOTBETCTBMM C TpeboBaHUSAMU
nyHkTa 2.5.3 agMUHUCTPaTUBHOIO pPerfiaMeHTa,

nosy4yaeT yBeloM/IeHne 06 OTnpaBKe 3/IEKTPOHHOIO 3asB/IEHNS.

dopmarHo-sornyeckas npoeepka cthopmupoBaHHOro 3asB/1eHUA
OCYLLECTB/NAETCA NOC/ie 3anojIHEHUSA 3adaBUTENEM KaxXAOoro U3 noJsiein 3MeKTPOHHOW
dhopmbl 3asBneHnsA. Mpy BbISAB/IEHUN HEKOPPEKTHO 3aN0/IHEHHOrO MO 3/IEKTPOHHOWN
dhopMbl 3asB/IeHNS 3aABUTESb YBEAOM/ISETCA O XapakKTepe BbISB/IEHHOW OLUMOKM 1
nopsagke ee  ycTpaHeHWss  NOCPeAcTBOM  MHPOPMAUMOHHOIO  CoOOLLeHUs
HenocpeACTBEHHO B 3/IEKTPOHHON hopMe 3aAB/IEHUS.

ALMUHUCTPaTUBHLIE NpoLeaypbl, ycTaHaB/MBAaeMble HaCTOALMM MYHKTOM,
BbINOJIHAKOTCA B ileHb obpalLleHns 3asaBuTens.

Pe3ynbTatamu  BbINOSIHEHUA  aAMWHUCTPATMBHLIX Mpoueayp ABAAKTCS:
3N1EKTPOHHOE Aeno, HanpasneHHoe B KoMUTeT nocpeCTBOM CUCTEMbI 3/IEKTPOHHOIO
B3aUMOLENCTBUA.

3.3.3. PaccmMoTpeHne KoMmniaekTa 4oKyMeHTOB KOMUTETOM.

3.3.3.1. OcHoBaHMeM Ha4yana BbINOJIHEHUA aAMUHUCTPATMBHOW npoueaypbl
ABNAETCA MNOCTYM/IEHNE 3asB/IEHUS W WUHbIX [OKYMEHTOB, HeobXoauMmbIX /1A
npefocTaBneHnss MyHUUUNa/IbHON YCNYTW.

[JO/MKHOCTHLIM ~ NNUOM  (PaBOTHMKOM), OTBETCTBEHHbIM 32  BbINOJIHEHNE
aAMVHUCTPATUBHON npoueaypbl ABMSETCSA crneuvanvuct otgena [enonpou3BoacTsa
KomuteTta (ganee - 4O/MKHOCTHOE /IMLO, OTBETCTBEHHOE 3a MPUeM AOKYMEHTOB).

3.3.3.2. Jo/1XHOCTHOE /L0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, B C/yyae
obpalleHns 3asaBuTens ¢ 3asasneHnem B Komurer:

onpegenseT npeameT obpalleHus;

yCcTaHaB/IMBaET JIMYHOCTL 3asABUTENSA,;

NpoOBOAMUT NPOBEPKY MOTHOMOYMIA LA, NoAaLWEro 4OKYMEHTI;

NpoBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B
nyHkte 2.5  aAMWHUCTPATMBHOIO  periameHTa, NPOBEPKY  COOTBETCTBUSA
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npeactaB/ieHHbIX  OOKYMEHTOB  YyCTaHOB/IEHHbIM  TpeboBaHuaAM  (Hagnexallee
odpopmMmieHe KONui LOKYMEHTOB, OTCYTCTBME B AOKYMEHTax MOAYMCTOK, MPUMNUCOK,
3a4YEepPKHYTbIX C/I0B N MHBbIX HE OrOBOPEHHbIX UCMpPaBAEHWI);

3ano/fiHAEeT  3MEKTPOHHYK hopMy 3asiBieHUss B aBTOMaTU3UPOBAHHOW
NHpOpMaLMOHHOW cucTeme, npefHasHa4YeHHOW A1 OKa3aHWs rocyAapCTBEHHbLIX Y
MYHULMNANbHBIX YCAYT;

npu  npefocTtaBneHUn  OOKYMEHTOB,  yKas3aHHbIX B MNyHkTe 2.5
aAMVHUCTPATUBHOIO  perfaMeHTa Ha OymMakHOM  HocuTene, OCywecTBnser
CKaHMpoBaHWe npeacTaB/ieHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asB/IeHME;

nepegaeT 3adaBUTEIHO HA NPOBEPKY M NoAnucaHuve;

nocne noanucaHua CKaHupyeT nognucaHHoe 3asiBfieHue;

3arpyxaet B aBTOMAaTM3MPOBAHHYO NHJOPMAaLIMOHHYO cuctemy,
npefHasHayeHHylo AN OKa3aHUA rOoCY[AapPCTBEHHbIX W MYHUUMNA/IbHbIX YCAyr
[OKYMEHTbI, NpeAcTaB/ieHHble B 3/IEKTPOHHOM (POpMe WIN 3M1eKTPOHHblIE 06pasbl
OTCKaHMPOBAaHHbLIX JIOKYMEHTOB, DOPMUPYET 3NEKTPOHHOE Aero;

BO3BpallaeT noAnucaHHoe 3asiB/ieHne N opurnHasibl ByMaKHbIX LOKYMEHTOB
3aABUTENIO;

BblAaeT 3aABUTENI0 PacnuUCKy B Npueme 4OKYMEHTOB.

B cnyyae HamumMa OCHOBaHWA A/ OTkasa B NpuemMe [OKYMEHTOB
OO/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a MpueM AOKYMEHTOB, yBeLOMAET 3aABUTESA
0O Ha/IMYMKN NPEnSaTCTBUA A5 Mpuema 3asiBfieHUs 1 BO3BpawaeT eMy [OKYMEHTbl C
OOBbACHEHMEM COAEPXAaHUSA BbISIB/IEHHbIX OCHOBaHW ANns OTkasa B npueme
[OKYMEHTOB.

3.3.3.3. [JOMmKHOCTHOE NnUo, OTBETCTBEHHOE 3a NpueM [OKYMEHTOB, Moc/e
NOCTYMN/IEHNS LOKYMEHTOB Ha pacCMOTpPEHME:

npuceavBaeT 3asB/IEHUIO HOMEP B COOTBETCTBMM C HOMEHKNATYpou Aen u
crtatyc «[1poBepka AOKYMEHTOB»;

n3yyaeTr MNOCTYNMBLUME SMIEKTPOHHbIE Aena, B TOM 4ucne MpUIoXeHHbIe
3adBuTENIEM [OKYMEHTbl B 3/IEKTPOHHON ()OpMEe U  3NIEKTPOHHble  06pasbl
[OKYMEHTOB;

npoBepseT KOMMNEKTHOCTb, YATAEMOCTb 3/1IEKTPOHHbLIX 06pa30B AOKYMEHTOB;

npoBepseT cob/oaeHne YCroBuUii AeNCTBUTENBHOCTN 3/1IEKTPOHHON noanucu,
nocpeAcTBom obpalleHus K EguHomy noptasly (B cnyyae, ecnu  3asBuUTesieM

npeacTaBfeHbl 3N1EKTPOHHbIE [OKYMEHTbI, nognucaHHble YCUNEHHOM
KBaIMPULMPOBAHHOWN 3N1EKTPOHHOWN MOAMUCHIO).
Mpun HaM4mn OCHOBaHWI, npeaycMoTPEHHbIX NMYHKTOM 2.7.1

aAMWUHNCTPATUBHOIO persiaMeHTa, noArotaBnMBaeT NPoekT pelleHus (yBeLoMIEHUS)
06 oOTKaze B nNpueme [OOKYMEHTOB, HeOOXOAWMbIX AN npefocTaB/ieHns
MYHUUMNASIBHOW YCNYT.

B cnyyae ecnn B pesynbTarte MPOBEPKM YCUIEHHOWN KBaMpuLMpoOBaHHOMN
3/IEKTPOHHOM MOANUCU BbISBNIEHO HECOb/AeHe YC/IOBUIN ee [eNCTBUTENIbHOCTH,
MPOeKT pelweHns (yBeAoMeHus)) 06 OTkKase [O/HKeH cofepXarb NyHKTbl cTartby 11
depepanbHOro 3akoHa Ne 63-®3, KOTOpble MOCMYXWIW OCHOBaHWeM [N ero
MPUHATUSA.

MpoekT peweHua (yBedoMneHWs) 06 oOTKa3e B MpvemMe [LOKYMEHTOB,
HeobXoANMbIX ONA NpefoCcTaBNeHnss MyHUUMNAIBHOW yCiyrn, ¢ ykaszaHuem npuynH
oTka3a (B Cfiyyae, €ecnM OCHOBaHUA [And oOTka3a B MpuvemMe [OKYMEHTOB,
HeoOXoAMMbIX ANs  MpPefocTaBfeHUs  MYHUUMNA/IbHOW  yCryru, CBsi3aHbl C
HapyLleHMeM YCTaHOB/IEHHbIX TpeboBaHWI K TakMM [OKyMeHTaM, OCHOBaHWUS A/
OoTKasa B npvieme AOKYMEHTOB AOJ/DKHbl coAepxartb MHhopmaumio 0 HauMeHoBaHUU
OOKYMEHTOB (MHpOopMaumn, CBefEeHWin), KOTopble He npeacTaBrfieHbl, cogepxar
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He[0CTOBEpPHble N (WIM) NPOTUBOPEYUBbIE CBeAeHUs, OQDOPM/IEHbI C HapyLleHWeM
yCTaHOB/IEHHbIX TpeboBaHWii), Hanpas/SAeTCA Ha cornacoBaHve B YCTaHOB/IEHHOM
rnopsiake nocpencTtBOM CUCTEMbI 3/IEKTPOHHOIO AOKYMeHToo6opoTa.

CornacoBaHve npoekta pelweHns (yBegomsieHnss) 06 oTkase B npueme
[OKYMEHTOB, HeobXoAuMMbIX AN NpefoCTaBfieHns  MYHULMN&IbHOW  YCNyrw,
OCYLLECTBNAETCA B Mnopsigke, npeaycMoTpeHHOM MyHKToM 3.5.3 agMUHUCTPaTUBHOIO
pernameHTa.

B cnyyae oOTCyTCTBMS OCHOBaHWiA [N OTkasa B Mpueme [OKYMEHTOB,
NPeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO perfameHTta, OO/HKHOCTHOEe
/L0, OTBETCTBEHHOE 3a MPUEM [OOKYMEHTOB, B TeYEHWe OfHOro paboyero AHA €O
[HA MOCTYN/IEHNS 3asIB/IEHUA, Hanpas/ifeT 3afBUTEN0, YKa3aHHbIM B 3asB/IEHUM
cnocobom, yBefoOM/IeHME O TMOCTYN/IEHUN 3asB/IEHUs, Ccoepxallee BXOAALMIA
perncTpaumoHHbli  HOMep 3asB/ieHus, [aTy MosyvYeHUs 3asB/IeHus, MNepeyveHb
HauMeHOoBaHuii haii/ioB, MpencTaB/ieHHbIX K HEMY [OOKYMEHTOB, AaTy Moy4YyeHus
pesynbTata MyHULUNaIbHOW YCNYTN.

3.3.3.4. WcnonHeHne npouenyp, ykKasaHHbiXx B nyHktax 3.3.3.1, 3.3.3.3
aAMVHUCTPATUBHOIO perfiameHTa, npu HaMumm TEeXHUYECKOW BO3MOXHOCTU
OCYyLLeCTB/IAeTCA B aBTOMaTMyecKom pexunme c NCNOJIb30BaHNEM
aBTOMaTM3MpPOBaHHON MH(POPMALMOHHON CUCTEMbBI, NPegHa3HAYeHHON 419 OKa3aHUs
rocy4apCTBEHHbIX Y MYHULMNANbHBLIX YC/YT.

3.3.3.5. AgMnHUCTpaTBHbIE NpOLEeAypbl, yCTaHaB/MBaemble MnyHKToM 3.3.3
aAMVHUCTPATUBHOIO perfiameHTa, BbIMOJIHATCA B TeYEHNEe OAHOro paboyero AHA co
[HA NOCTYN/IEHUA 3aABNIEHNA HA PACCMOTPEHME.

Pe3ynbTatamy  BbINOMHEHUA  afMWHUCTPATMBHLIX MpoUedyp SABMASKTCA:
MPUHATBIA Ha pPacCMOTPeHWe KOMMIEKT [OKYMEHTOB WM MNPOEKT peLleHns
(yBegomneHnss) 06 oTkaze B NpuvemMe [OOKYMEHTOB, HeobXoAumbIX AN
npefocTaBneHns MyHULMNAbLHOR YCyTri.

3.4. HanpaBneHvne MexBeoMCTBEHHbIX 3aMpPOCOB B OpraHbl, y4acTByOLIME B
npeAoCcTaBNeHU MyHULMMASIbHOMR Yy

3.4.1. OcHoBaHMEM Hayana BbINOJIHEHUA aAMUHUCTPATMBHOW nNpoueypbl
ABNAETCA MNOJNIyYEeHWe [O/DKHOCTHbIM JIMUOM (PabOTHMKOM), YMOSIHOMOYEHHbLIM Ha
BbIMNONIHEHNE afMUHUCTPATMBHON Npoueaypbl, OT LO/DKHOCTHOIO simua (paboTHUKa),
OTBETCTBEHHOrO 3a NpuYeM AOKYMEHTOB, MPUHATLIX OT 3asdBUTENA AOKYMEHTOB.

[JO/MKHOCTHBIM ~ NMUOM  (PaBOTHUKOM), OTBETCTBEHHLIM 32  BbIMNOJIHEHME
aqMUHUCTPATMBHOW Mpoueaypbl, SABNSETCA cneunanucTt othena peavsaumm u
pechopmupoBaHusa (oanee - AO/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a Harpas/ieHue
MeXBeLOMCTBEHHbIX 3anpoCcoB).

3.4.2. JomKHOCTHOEe nnuo, OTBETCTBEHHOE 3a HanpasneHue
MeXBeLOMCTBEHHbIX 3arnpocoB, (OpMUPYeT U HanpasnseT B 3/IEKTPOHHOW chopme
NOCPeACTBOM CUCTEMbI MEXBELOMCTBEHHOIO 3/1IEKTPOHHOIO B3auMOAencTBusa (npu
OTCYTCTBUA  TEXHWYECKON BO3MOXHOCTM - WHbIMM crnocobamu) 3anpocbl O
npesocTaBneHun [OKYMEHTOB W CBeAEeHW, NpefyCMOTPEHHbIX MyHKTOM 2.6.1
aAMVHUCTPATUBHOIO pernaMeHTa.

AOMVHUCTPATMBHbIE MpOUEypbl, YCTaHaB/MBaeMble HACTOALMM MYHKTOM,
BbIMOJTHAOTCA B AEHb MPUHATUA 3asBNIEHNS Ha PacCMOTPEHNE.

Pesynbtatamn  BbINOSIHEHUSA  aAMUWHUCTPATMBHbLIX Mpouedyp ABAAHTCA:
Hanpas/ieHHble B oOpraHbl BnactMm u (Wnv) noABefOMCTBEHHblE opraHam B/iacTu
opraHu3auum 3anpochl.

3.4.3. Cneymannctel NOCTABLUMKOB [aHHbIX Ha OCHOBaHWW  3anpocos,
NOCTYNMBLUMX Yepe3 CUCTEMY MEeXBEeLOMCTBEHHOIO 3/1IEKTPOHHOIO B3avMOLENCTBUS,
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npenocTaBNdalT 3anpawmBaemMble AOKYMEHTbl (MHbopmauuio) Wi  HanpasnsawoT
yBeAOM/IEHMA 006 OTCYTCTBUM AOKYMEHTa v (Min) uHdopmMaumm, HeobxoguMmbiX A/1s
npefocTaBneHns MyHULMNasIbHOW ycnyrn (fanee - yBefoMIeHNe 06 oTkase).

ALOMUHUCTpATUBHbIE MpoLeaypbl, yCTaHaBNMBaeMble HACTOALMM MYyHKTOM,
BbINOJIHAOTCA B TeyeHue NATU AHe CO AHA MOCTYM/IEHMA MeXBEAOMCTBEHHOIO
3anpoca B opraH wam opraHusauuio, npenocrasfislolwme AOKYMEHT U MHopMaLmio,
€CNIN WHble CPOKM MOArOTOBKM M HanpaB/fieHWs OTBETa Ha MeXBeLOMCTBEHHbIN
3anpoc He YyCTaHOBNeHbl befepasibHbIMM  3aKOHamK, MPaBOBbIMW  aKTamu
MpasutenbctBa Poccuiickoin degepauun UM NPUHATBIMA - B COOTBETCTBUMM C
begepasibHbIMM  3aKOHAMW  HOPMaTMBHbIMW  NPaBOBbIMKM ~ akTamun  Pecny6nvkn
TaTtapcTaH.

Pe3synbTatamu  BbINOSIHEHUA  aAMWHUCTPATMBHLIX MpPOUedyp ABAAKTCS:
OOKYMeHTbl (CcBefeHus1), Heobxogumble A9 NpefocTaBNeHns  MyHUUUNaIbHOM
ycnyrn, nubo yBefomsieHMe 06 OTKase, HanpasfieHHble [OO/DKHOCTHOMY J/inuy,
OTBETCTBEHHOMY 3a Harnpas/fieHNne MeXBeLOMCTBEHHbIX 3arnpocoB.

3.4.4. Jo/mKHOCTHOE nmyo, OTBETCTBEHHOE 3a HanpasneHue
MeXBeJOMCTBEHHbIX 3arpoCoB:

nonyyaeTr  3anpaluvMBaemMble  4yepe3s  CUCTEMY MeXBeOMCTBEHHOI0
3/IEKTPOHHOIO  B3aUMOAENCTBUSA  OOKYMEHTbl (CBeAeHus)), Heobxoaumble AN
npefocTaBneHnss MyHUUMNaIbHOW ycnyrn, fvbo yBegomseHne 06 oTkase npu
OTCYTCTBMM JOKYMeHTa 1 (Mnn) nHdopmauuu;

npwu Hann4nn OCHOBaHWM, npenycMOTPEHHbIX MYyHKTOM 27.1
aAMVHUCTPaATUBHOIO pernamMeHTa, NoAroTaBMBaET NPOeKT pelleHns (yBegoMIeHus)
06 oOTkaze B TMpuemMe [OKYMEHTOB, HeOOXOAUMbIX [ANnA  npefocTaB/ieHus
MYHULMNAIbHOR YCNyTrn.

MpoekT pelweHns (yBegomsieHnss) o6 oOTKase B NpuvemMe [OKYMEHTOB,
HeobXoAnMbIX 418 NpefocTaB/ieHNns MYHULMNAIbHOW YCIyrn, ¢ ykaszaHuem npuynH
oTka3a (B Cnyyae, €eCcnM OCHOBaHUA AN OTkasa B MpuvemMe [OKYMEHTOB,
HEeoOXoAMMbIX AN NpefocTaBfeHus  MYyHUUMNaIbHOW — YCNyrn, CBs3aHbl C
HapyLleHVeM YCTaHOB/EHHbIX TpeboBaHWA K TakMM [OKyMeHTaM, OCHOBaHuA A1
OoTKasa B npveme AOKYMEHTOB [O/DKHblI coAepxaTb MHJopMauuio 0 HaMeHOoBaHUN
[OKYMEHTOB (MHpopMauuun, CBeAeHWIl), KOTOopble He npeAcTaBfieHbl, cogepxar
He[OoCTOBEpHble 1 (WIM) MPOTUBOPEUMBLIE CBeAEeHUA, ODOPMIEHbI C HapyLleHuem
YyCTaHOB/IEHHbIX TpeboBaHwWil), HanpaB/IAETCA Ha cornacoBaHue B YCTaHOB/IEHHOM
nopsgke NocpencTBOM CUCTEMbI 3IEKTPOHHOIO AOKYMEHTOO60poTa.

CornacoBaHue npoekTa pelleHus (yBegomeHus)) 06 oTkase B npueme
[OKYMEHTOB, HEeo6XOAMMbIX AN  NpefocTaBNeHns  MyHUUMNaNbHOW  YCNyrw,
OCYLLIeCTB/IAETCA B nopsagke, npefycMoTpeHHOM nyHKToM 3.5.3 agMUHUCTPaTUBHOIO
pernameHra.

AOMUHUCTpPaTMBHbIE MpoLeaypbl, yCTaHaBMMBAeMble HACTOALLMM MYHKTOM,
BbINOJTHAOTCA B eHb MOJly4YeHUs CBeAEeHUI N0 MeXBeLOMCTBEHHbIM 3anpocam.

Pe3ynbTatamn  BbINONHEHUA aAMUWHUCTPATUBHLIX MNpoueayp  ABAKTCA:
OOKYMeHTbl (cBefeHusl), Heobxogumble /19 NpefocTaBNeHns  MyHUUUNasIbHOM
ycnyru, npoekT peleHus (yBeLom/ieHus)) 06 oOTka3e B Mpueme [OKYMEHTOB,
HeobXoANMbIX AN NPefoCTaBeHN MyHUUMNa/TbHOW YCyru.

3.45. WVcnonHeHne npouenyp, YKasaHHbIX B nNyHktax 3.4.2, 3.4.4
aAMVHUCTPATUBHOIO perfiameHTa, npu Ha/iMuMm  TEXHUYECKOW  BO3MOXHOCTU
ocylecTBnsaeTcs B aBTOMaTUYECKOM pexume C ncnosib3oBaHneM
aBTOMaTM3MpPOBaHHON MHOPMALMOHHOW CUCTEMbI, NpegHa3HaYeHHON 419 OKa3aHus
rocy4apCTBeHHbIX U MYyHULMNa/IbHbIX YCAYyr, B TOM 4uUC/ie C MOMEHTa perncrpauuu
3asBM1eHNs B COOTBETCTBUM C NYHKTOM 2.13 aAMUHUCTPATUBHOIO pernameHTa.
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3.4.6. MakCuMasibHbIA  CPOK  BbINOSIHEHUS aAMUHUCTPATUBHLIX nNpoueayp,
yKasaHHbIX B MNyHKTe 3.4 agMWHUCTPATUBHOIO pernamMeHTa, CcocTaBisgeT ndaTb
pabounx gHeN.

3.5. MoparotoBKa pesynbTara MyHUUMNabHO YCNyriu.

3.5.1. OcHoBaHMEM Ha4vasna BbIMNO/HEHUA aAMUHUCTPATUBHOW Mpoueaypsbl
ABNAETCA MOCTyn/IeHne OT AO/DKHOCTHOrO /iMua, OTBETCTBEHHOrO 3a Harnpas/ieHue
MEeXBEAOMCTBEHHbIX 3arpocoB, [AOKYMEHTOB (CBeAeHui), HeobXo4uMbIX O/
npefocTaBneHnss MyHULMNasIbHOW YCyru.

[O/MKHOCTHBIM INLLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AAMWHUCTPATUBHOM
npoueaypbl, ABNAETCA Cneunasuct otgena peanmsaumm n pedpopMmmpoBaHmns (ganee
- OO/HKHOCTHOE /L0, OTBETCTBEHHOE 3a MOAroTOBKY pesynbrara npefoctaB/ieHus
MYHULMMNaTLHON YCyTn).

3.5.2. [o/MmKHOCTHOE /MU0, OTBETCTBEHHOE 3a [MOoAroTOBKY pesy/bTara
npefocTaBneHnss MyHALMNasIbHOW YCyru:

paccmartpusaeT CPOPMUPOBAHHBIA KOMMMIEKT AOKYMEHTOB, HEOOXOAUMbIX A1
npefocTaBneHnss MyHUUMNasIbHOW YCNyru;

npy BbISIBIEHMN OCHOBaHWIA 4715 OTKasa B NnpefocTaB/ieHUn MyHULMNaIbHON
YCNyry,  ykasaHHbIX B MNyHKTe 2.8.2 agMUHUCTPATMBHOIO  persiamMeHTa,
noArotaBnMBaeT NPOEKT pelleHus (yBedomieHus)) 06 oOTkase B NpefocTaB/ieHuu
MYHULUMN&SIbHOW YCNyru;

B C/Nyyae OTCYTCTBMS OCHOBaHW/A [Ans OTkasa B NpegocTas/ieHun
MYHUUMN&THOW  YCNyrK, NPenycMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPAaTMBHOIO
pernaMeHta, no uToramMm pacCMOTPEHUA  OOKYMEHTOB, HeoOXOoAMMbIX O/
npefocTaBNeHnss MyHUUMNAIbHOW yCiyru, NoAroTas/ivBaeT MPOEeKT MOCTaHOB/EHUS
0 npvemMe paHee MpPUBATU3MPOBAHHOIO >XWJ/IOM0 MOMELLEHNA B MYHULMNAIbHYIO
COGCTBEHHOCTb;

HanpaBnsieT  MOArOTOB/IEHHbIA  NPOEKT  pe3ynbTara  npefocTaB/ieHus
MYHULUMN&/IbHOW YCNYrKM Ha corflacoBaHve B YCTAHOB/IEHHOM MOpsAKe NocpeacTBoM
CUCTEMbI 3/1EKTPOHHOIO AOKYMEHTOOb0opoTa.

AOMUHUCTPATMBHbIE Mpoueaypbl, yCTaHaBNMBaeMble HACTOALWMM MyHKTOM,
BbINOJIHAKTCA B TeYeHne ofHOro paboyero aHs.

Pe3ynbTatamu BbINONHEHUSA aAMUHUCTPATUBHBIX NMpoLeayp ABAAKTCA: NPOeKT
peweHns (yBefoMseHus)) 06 OTKa3e B NpefocTaBleHUU MYHULUMNasIbHOW YCyru,
NPOEKT MOCTaAHOB/IEHNS O Npueme paHee NPUBaTU3NPOBAHHOIO XW/I0TO MOMELLEeHNA
B MYyHUUMMN&/IbHYHO COOCTBEHHOCTb.

3.5.3. CornacosaHve 1 nognucaHve npoekta pesynbrtara npefocTas/ieHns
MyHUUMN&TbHOW — ycnyrn  (ganee -  MNPOeKTbl  [AOKYMEHTOB) OCYLLEeCTB/SAETCH
pykoBoauTenemM CTPYKTYPHOro nogpasnesieHns, OTBETCTBEHHOro 3a MnoAroTOBKY
pesynbTara MYyHUUMNAIbHOW yCiyrK, 3amecTuTesieM pykoBoguTensa KomwurteTa,
pykosBogutenem Komuteta.

AOMUHUCTPATMBHbIE MpoLeaypbl, YCTaHaB/MBaeMble HACTOAWMM MyHKTOM,
BbINOJIHAKTCA B Te4YeHue 04HOro paboyero AHs.

Pe3ynbTatamn  BbINONHEHUA  aAMUWHUCTPATUBHLIX Mpouedyp  AB/AKTCA:
peweHve (yBefomsieHne) 06 oTkase B MpefocTaBfieHUM MYHUUMMNa/IbHOW YCNYru,
YyTBEPXAEHHOE NOCTaHOBMEHNE.

3.5.4. lcnonHeHve npoueayp, YKasaHHbIX B nyHktax 3.5.2, 3.5.3.
aAMVHUCTPATUBHOIO perfiameHTa, npu HaIMuMm TEXHUYECKON BO3MOXHOCTU
OCyLLeCcTBNAeTCA B aBTOMaTUYECKOM pexume C NCNob30BaHNEM
aBTOMaTM3MpPOBaHHON MHPOPMALMOHHON CUCTEMBI, NPeAHa3HAYEeHHON AN1S OKka3aHus
rocy4apCTBEHHbIX Y MyHULMNANbHbLIX YCYT.
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MakcMaUTbHbIA CPOK BbINO/IHEHUSI aAMUHUCTPATUBHBIX NPOLEAYP, YKa3aHHbIX
B MyHKTe 3.5. afIMMHUCTPATMBHOrO periaMeHTa, CocTaB/sieT ABa paboumnx aHs.

3.6. 3aknoueHne gorosopa 6e3B03Me3HOIN Nepegaqn UMylllecTsa B
MYHULMNA/IbHY0 CO6CTBEHHOCTb

3.6.1. OcHoBaHMEM Hayana BbINO/HEHUSA aAMWUHUCTPATUBHOM npouenypsbl
ABMAETCA YTBEpXAEeHWe TMOCTaHOB/IEHUA O NpuemMe paHee nNpuBaTU3MPOBAHHOIO
XXMOro NOMELLEHNA B MyHULMN&/IbHYHO COOCTBEHHOCTb.

[LO/DKHOCTHBIM INLLOM, OTBETCTBEHHbLIM 3a BbINOJ/IHEHWE aAMWHUCTPATUBHOM
npoueaypbl, ABMAETCA COTPYAHUK OTAENa peasm3auny n pepopMnpoBaHns (Javiee -
[O/DKHOCTHOE MU0, OTBETCTBEHHOE 3a MNOArOTOBKY pe3y/sibTata npefocTaBneHuns
MYHULMMNa/IbHOW YCNYTW.

3.6.2. [lo/mKHOCTHOE /MU0, OTBETCTBEHHOEe 3a MOoAroTOBKY pesy/nbTarta
npefocTasneHns MYHULMNANBHOW  yCNyru, rotToBUT  NPOEKT  [orosopa
6e3B03Me3HOM nepefayn MMYLLECTBa B MyHMLUMNAIbHY0 COOCTBEHHOCTb (fJanee -
[0roBop).

AOMUHUCTPaTUBHbIE NpoLuenypbl, ycTaHaB/MBaeMble HaCTOALMM MYHKTOM,
BbINOJIHAOTCA B TeyeHuMe OAHOro paboyero AHA C MOMEHTa Bblgaun 3asBUTENHO
NMOCTaHOB/EHUA.

PesynbtataMmy  BbINOSIHEHUA  aAMUHUCTPATUBHLIX Npouenyp  ABIAKTCA:
[I0roBOp, Hanpas/IeHHbIA Ha corsiacoBaHue.

3.6.3. CornacosaHne 1 nognucaHune  [orosopa  OCyLleCTBAAeTcs
pykoBoauTenem CTPYKTYPHOro nogpasfesieHns, OTBETCTBEHHOro 3a MoAroTOBKY
pesynbTata MyHUUMNAIbHOW yCiyrn, 3amectutesnieM pykoBogutensa KomureTa,
pykoBogutesnem KomuteTa.

[MoarotoBneHHbLIE NPOEKTHI [OKYMEHTOB, nmMeroime 3amevaHus,
BO3BpaLlaloTCa Ha [opaboTKy nvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesysbTara
MyHUUMNa/IbHOW  ycnyrn. Tlocne ycTpaHeHuss 3amMedaHuii NPoeKkTbl [AOKYMEHTOB
NOBTOPHO NepejaloTca A8 cornacoBaHnsa U noanucaHus.

PykoBogutens Komuteta npu  pacCMOTPEHMM  MNPOEKTOB  [AOKYMEHTOB
nposepsieT cobsoaeHe agMUHUCTPATUBHOIO pernameHTa AO/HKHOCTHbIMU nulamm
KomuteTa B 4YacTM CPOKOB BbINOSIHEHUA aAMUHUCTPATUBHBLIX Mpouenyp, WX
nocnepoBartesibHOCTU M MOJSIHOTbI, Ha/IMYMs  COr/lacoBaHUM  YNOSIHOMOYEHHbIX
OOJ/DKHOCTHBIX Nny, KomuTeTa B cMcTeEME 3/1eKTPOHHOIO fLOKyMeHToo6opoTa.

B cnyyae BbIIBIeHUA  HapylleHWid B 4acT  CPOKOB  BbIMOJSIHEHUSA
aAMVHUCTPATUBHBLIX Mpouenyp, UX nocnefoBaTtesibHOCTU U MOJHOThbI PYKOBOAUTESb
Komuteta uvHUUMUPYET npuBMevYeHne K OTBETCTBEHHOCTM Nul, AO0MYyCTUBLINX
HapyLLeHNs, B COOTBETCTBUN C NYHKTOM 4.3 afMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTpaTVBHbIE Mpoueaypbl, YCTaHaB/MBaeMble HaCTOALMM MyHKTOM,
BbINOJIHAKOTCA B TEYEHME OAHOro paboyero aHs.

Pe3synbTatamu  BbINOMHEHUA  agMUHUCTPATUBHLIX Mpoueayp  ABAAKTCS:
pewweHne (yBegomneHne) 06 oTkase B MpuemMe [OKYMEHTOB HeobXoaumbiX AN
npefocTaBneHnss MyHUUMNaIbHOW ycnyru, peweHve (yBedoMsieHne) 06 oTkase B
npefocTaBneHn MyHUUMNa/IbHON YCyr, NOAMMUCaHHbIA JOroBop.

3.6.4. [o/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a [MOoAroTOBKY pesy/bTara
npepocTtaBneHns MYHULMNAIBHON  yCnyru, n3Bellaer  3asaBuTens (ero
npeacrtasuTens) 0 Heob6xo4MMOCTU MognNucaHua Aorosopa CnocoboMm, yKkasaHHbIM B
3asBfleHnM, O pesynbTaTe MpefocTaB/eHUs  MyHUUMNANIbHOW  yCayrm UM 0
BO3MOXHOCTM MNOJSlydeHus pesysbTara npefocTaB/ieHns MyHUUUNabHOW yciyrn B
Komutete nim B MOL.
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AIMUHUCTPATUBHbIE MNPOLIeAYPbl, YCTaHAB/MBAEMbIE HACTOSLLMM MYHKTOM,
BbINO/HAOTCS B I€Hb NOAMMCAHNA AOroBopa pykoBoauteneMm Komurera.

PesynbTaTamy  BbINOMIHEHUS  aAMUHUCTPATMBHLIX NpoLeayp SBASHOTCS:
yBeOM/IEHNE 3asBUTENS.

3.6.5. VicnonHeHve npouedyp, VykasaHHbIX B nyHkTax 3.6.2, 3.6.3.
aAMVHUCTPATUBHOIO pernameHTa, npu Ha/MuMM  TEXHUYECKOW  BO3MOXHOCTU
OCYyLLeCTBNAETCA B aBTOMAaTUYECKOM pexume C NCnosib30BaHeM

aBTOMAaTV3VMPOBAHHO MHPOPMALMOHHOI CUCTEMBI, NMPEAHA3HAYEHHOW A1 OKa3aHUs
roCyapCTBEHHbIX 1 MYHULMNAIbHbIX YCIyT.

MakcyMasibHbIA CPOK BbIMO/THEHUS] aIMUHUCTPATMBHBIX MpoLieayp, YKasaHHbIX
B NyHKTe 3.6. a/MUHUCTPATUBHOIO PEr/TAMEHTA, COCTABNSET ABa Paboumx aHsl.

3.7. Bbigaua (HanpaBneHue) 3asBUTeNO pe3ynbTata MyHULMNaIbHOK YyCiyrm

3.7.1. OcHoBaHMEM Hayana BbINOMHEHMA a4MUHUCTPATMBHON npoueaypsbl
ABNAETCA MNONyYeHMe [O/MKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE
afMUHUCTPATMBHOW npoueaypbl, AOKYMEHTa, MOATBepXAaloLero npegocrasneHve
MYHULMNASTbHOW YCNYT.

[OMKHOCTHBIM /IMLOM, OTBETCTBEHHbIM 3@ BbINOJ/IHEHME AAMWHUCTPATUBHON
npoueaypbl, ABNAETCA COTPYAHUK OTAeNna peasm3almm 1 pedpopMmmpoBaHusa (faviee -
OO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbTaTa NpefocTaB/ieHus
MYHULMNATbHOW YCNYyT.

3.7.2. [OONXHOCTHOEe /MLO, OTBETCTBEHHOE 3a [MOAroTOBKY pe3y/sbTara
npefocTaBNeHns MyHULMNANIbBHON YCyri:

obecneumBaeT perucTpauuMio Aorosopa, MNOAMUCAHHOIO PYKOBOAUTESIEM
Komuteta, B >XypHasie perucrpaymm u BHECEHWe CBeAeHMn O pesynbrare
npefocTaBNeHnss MyHUUMNAaNbHOW yCnyrn B MOACUCTEMY BeAEeHUS [OOKYMeHTauuu
aBTOMaTtM3MpoBaHHON MHPOPMALMOHHON CUCTEMBI, NpeHa3HAYEeHHON A1 OKa3aHusA
roCyAapCTBEHHbIX U MYHULMNANbHbLIX YCyT,;

BblAAaeT 3aABUTENI0 A0roBOP Mo, POCMUCh.

3aaBuTeNib  NoAMuUCbIBAeT [OroBOP B [BYX 3K3emnndpax u nepegaet
[O/HKHOCTHOMY MLy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ysibTata npenoctaBieHuns
MYHUUMNASIbHOW YCNYT.

[JomkHocTHOe  nvMuo,  OTBETCTBEHHOE  3a  MNOATOTOBKY  pesy/brarta
npefocTaBNeHns  MyHUUMMNa/IbHOW  yCnyrv, MNoJyuuB  NOAMWCaHHble  [0roBOpbl,
BblAaeT 3asdABUTE/N0 TPU 3K3emnnapa gorosopa A4 noanucu. llocne nognucaHns
[oroBsopa, BblAaeT 3adaBUTE0 OAUH 3K3EMNNAP A0rosopa.

ALMVHUCTPaTUBHLIE NpOLeaypbl, yCTaHaB/IMBAeMble HaCTOALMM MYHKTOM,
BbIMOJTHAKOTCA B IeHb NPUOLITUS 3asABUTESISA.

Pesynbtatamyv  BbINOSIHEHUA  aAMWUHUCTPATMBHBLIX Mpoueayp SABNAKTCA:
BblAaHHbIE 3aABUTENIO [0roBop.

3.7.3. Tlopsagok Bbigaun (HanpasfeHus) pesynbTaTta npefocTaB/eHus
MYHUUMNAIbHOR YCNYTn:

3.7.3.1. Mpu obpalleHnn 3anBuUTeNs 3a pe3yibTaTtoM MYyHULMNANbHON yCnyru
B M®Ll, paboTHMK M®L, BblgaeT 3asaBUTENO pes3ynbTaT MyHUUMNabHOW yCnyrn B
dhopme 3k3emMnnfApa 3NEKTPOHHOro [OKyMeHTa Ha OymaxHoOM Hocutene. [lo
TpeboBaHMIO 3asBUTENSS BMECTe C 3K3eMMNISPOM 3/IEKTPOHHOIO [OKyMeHTa Ha
OyMaXXHOM HocuTesne emy npefoCcTaBNAETCA 3IK3EMMNIAP 3NEKTPOHHOIO [OKYMeHTa
MyTeM e€ero 3anucu Ha CbEMHbIA HOCUTENb WHGOPMAaUMM WX HanpasB/eHNs
3K3emnaspa 3M1eKTPOHHOIo LOKyMeHTa Mo 3/IeKTPOHHOW MouyTe B afpec 3asaBuTesis.
Mpy 3anMcyM Ha CbEMHbIN HOCUTENb MHAPOPMAaUMW WM Hanpas/eHuu 3K3emnispa
3N1EKTPOHHOI0 AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3EMMNAAP 3/IEKTPOHHOIO
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[OKYMeHTa Ha GYMaXHOM HocuTesie, Mo 3/1IEKTPOHHOW NoyTe WAEHTUYHOCTb Takoro
3K3eMnnsapa 3/IEKTPOHHOIO [OKYMEHTa 3K3eMNAApY 3/IEKTPOHHOIo [OKYyMeHTa Ha
ByMavkHOM HocuTene 3aBepseTca YNO/THOMOYEHHbIM COTPYAHNKOM c
MCNOJIb30BaHNEM YCUIEHHON KBaIMOUUMPOBAHHOW 3N1EKTPOHHOM NOAMUCHK.

AOMUHUCTPATUBHbIE NPOLeAypbl, yCTaHaBNMBaAeMble HACTOALMM MYHKTOM,
BbINOJIHAKOTCA B MOPSAAKE O4YepenHOCTV, B AeHb MNpPUObLITUS 3asBUTENS B CPOKW,
YCTaHOBJ/IEHHbIE perfaMmeHTomM paboTbl M®LL

Pesynbtatamyv  BbINOSIHEHUA  aAMUHUCTPATMBHbLIX Mpoueayp ABNAKTCA:
vkcauma pakta Bbigaun pesynbTarta npefocTaB/ieHns MyHULMNasIbHOW YCnyrn B
ANC ML, pesynbtar npefocTaBneHnss  MYyHUUUNAIBHOW  YCNyry, BblOAHHbIN
3aABuUTESHO.

3.7.3.2. Mpy obpalleHnn 3asaBuUTeNs 3a pesynbTaTtoM MYHULUNaILHON YCiyrn
yepe3 Pecny6nvkaHckii noptan 3asBUTEN0 B JIMYHbLIA KabMHET aBToMaTU4YecKu
HanpaB/sSeTCA 3/IeKTPOHHbLIN  00pa3 [AOKYMEHTa, SBASAWLWErocs pesy/bTatoM
npepocTaBneHns MYHULMNAIbHON yCyru, noAnvcaHHbIn YCUEHHOW
KBaNIMPUUMPOBAHHOM 3MIEKTPOHHOW MOANUCHI0  YNOJTHOMOYEHHOIO  AO0/HKHOCTHOrO
nvuya Komuteta.

AOMUHUCTPaTMBHbIE MpoLeaypbl, yCTaHaBNMBAeMble HACTOALLMM MYHKTOM,
BbINOIHAOTCA B A€Hb NoANnUcaHuA OOKYMEHTa, NoATBepXaatoLlero npeaocrasneHne
(oTka3 B npepocTaBfieHUM)  MYHUUMNANBHOW  YCNyrK,  YNOSIHOMOYEHHbIM
OO/DKHOCTHLIM 1LOM KomuTeTa.

PesynbtataMmy  BbINOSIHEHUA  aAMUHUCTPATUBHbLIX Npoueayp ABNAKTCA:
HanpaefieHne (nNpefoctaB/ieHne) C UCMnosb3oBaHmem Pecny6smkaHckoro noprana
3aABUTE/II0  [OKYMeHTa, MOATBEPXAatoLero npefocTaBfieHne  MyHULMNaIbHON
ycnyru (B TOM 4uc/ie 0TKas B NpefocTaBieHn MyHULUNAIBHOR yCnyri).

3.7.3.3. Mpn obpaleHnn 3aaBuTeNsa 3a pesynbTaToM MyHULMNAIbHON YCiyru
B KomuteT, [O/HKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgadvy (HanpassieHue)
[OKYMEHTOB, BblAaeT 3asaBUTE/Il0  pes3ynbTar  MyHuuunanbHoi  ycnyrn.  [1o
TpeboBaHMIO 3aaBUTENII BMECTE C 3K3EMM/ISPOM 3/IEKTPOHHOrO [OKyMeHTa Ha
OyMaXKHOM HOcuTene emy npefocTaBNAeTCsA 3K3eMMASAP 3/IEKTPOHHOrO [OKyMeHTa
nytem ero 3anucu Ha MpefocTaB/ieHHbIA 3asBUTENEM CbEMHbIA  HOCUTESb
WHpopMaumMn WKW Hanpas/fieHUA  3K3eMnaApa  3/IEKTPOHHOIO  AOKyMeHTa Mo
3/1EKTPOHHON MoYyTe B afpec 3asBuTenNs.

AQMUHUCTPATUBHbIE MNpOLeaypbl, yCcTaHaBNMBAEeMble HACTOALLMM MYHKTOM,
OCYLLUECTB/IAOTCA B MNOpAAKe O4yepefHOCTV, B AeHb nNpubbiTsa 3asaBuTeNs B
CooTBEeTCTBUN C lNMpaBuniaMmy BHYTPEHHEro TPYA0BOro pacnopsagka Komurera.

Pe3ynbtatoMm  BbINO/IHEHUA  aAMWHUCTPATMBHBLIX NpoLeayp  ABNAKTCA:
dvkcaums hakta Bblgaun pesynbTara npefoctaBneHus MyHULMNaNbHOW YCiyru B
aBTOMaTM3MpoBaHHON MHAPOPMALMOHHON cucTeMe, npeHa3HavYeHHOoON oA oka3aHus
rocy4apCTBeHHbIX Y MyHULUNANbHbBIX YCYT.

3.8. VcnpasrieHne TeEXHNYECKNX OLUNBOK

3.8.1. B cnyyae o0OHapyXeHUss TEexXHUYECKOW OLWMOKA B [OKYMEHTE,
ABNAOWEMCA pe3y/ibTaTtOM  MYyHUUMNA/IbHOW YCNyrn, 3asBuTeNlb HanpasnseT B
Komuter:

3asaB/eHre 06 ncnpasBeHnn TEXHUYECKOW owmnbkn (npunoxexHve Ne 4);

[OKYMEHT, BblOAHHbIN 3asBUTE/0 Kak pe3ysibTaT MyHUUMNAasSIbHOW YyCnyru, B
KOTOPOM COAEPXKUTCH TEXHUYECKas OLnoKa;

[OKYMEHTbI, MMeloWme 1opuandyeckyo cuiy, CBUAETEbCTBYOWMNE O Ha/IMUYUn
TEXHUYECKON OLLUNOKM.
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3asBneHne 06 ncnpas/ieHUN TEXHNYECKOM OLIMOKN B CBEAEHUAX, YKa3aHHbIX B
OOKYMeHTe, ABNAKLWEMCA  pe3ynbTaToM  MyHUUMNa/IbHOW — ycnyrn, nogaetcs
3aaButenem (YnosIHOMOYEHHbIM npeacTaBuTesieM) NMOYTOBbIM OTMpaB/ieHeM (B TOM
yucne C MWCMNo/sb30BaHWEM 3/1EKTPOHHOM MNouYThl), NM60 4epe3 PecnybnnkaHCKuia
noptan ninm MoLl,

3.8.2. [O/MKHOCTHOE /NULO, OTBETCTBEHHOE 3a [MpUEM [AOKYMEHTOB,
OCYLLUECTB/ISIET MNPUEM 3adaB/IEHMST 00 UCNPaBNEHUM TEXHUYECKOW  OLUNOKM,
peructpupyet 3asB/ieHMe C NPWIOXEHHbIMU [OKYMEeHTaMn W nepefaetr ux
AO/HKHOCTHOMY /1MLy, OTBETCTBEHHOMY 3a 06pabOoTKy LOKYMEHTOB.

AOMUHUCTpPaTMBHbIE MpoLeaypbl, yCTaHaBNMBAeMble HACTOALMM MYHKTOM,
BbINOJIHAKOTCA B TeYEHMEe 0AHOro paboyero AHA € Aatbl perncrpauum 3asBeHus.

Pe3ynbTatamu  BbINOSIHEHNA  aAMWHUCTPATMBHLIX MNpPOUedyp ABAAKTCA:
NMPUHATOE U 3aperucTpupoBaHHOe 3asBfieHVWe, Hanpas/leHHOe Ha pacCMOTpeHue
OO/DKHOCTHOMY /MLy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.8.3. [Oo/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a 06paboTKy [AOKYMEHTOB,
paccmatpmBaeT [LOKYMEHTbl M B UeNsSX BHECeHWs WCNpPaB/ieHUn B [OKYMEHT,
ABNAOLWMNIACA pe3ynbTaToM npefocTaB/ieHus MYHULMNAIbHOM ycnyru,
OCYLLEeCTB/IAET npoueaypbl, NpPeaycMOTPEeHHble MyHKTOM 3.5 agMWHUCTPaTUBHOIO
pernameHTa, ¥ BblgaeT UCNPaB/IEHHbI AOKYMEHT 3asBuUTento (YnosIHOMOYEHHOMY
npeacrtaBuUTeNto) IMYHO NOA POCNUCL C U3bATMEM Yy 3asaBuTens (YNosIHOMOYEHHOro
npeacraBuTensa) opurMHania [OKYMeHTa, B KOTOPOM COLEPXUTCA TexHuyeckas
OWKnbka, WM HanpaBnseT B agpec 3asaBuTesIA  MOYTOBbIM  OTNPaB/IEHNEM
(nocpenCTBOM 3/1EKTPOHHOM NOYTLI) MUCbMO O BO3MOXHOCTU MOJSyYEHUS AOKYMEHTa
npu npegocTtasfieHAn B KOMUTET opurnHasia AOKYMEHTa, B KOTOPOM COAEPXUTCA
TexHuyeckKas oLnoka.

AAMVHUCTPATUBHbLIE npoueaypbl, yCTaHaB/MBaEMble HACTOALMM MYHKTOM,
BbINOJIHAKTCA B TeyeHue ABYX paboumx AHeil nocne O6HapyXeHWss TexXHUYecKow
OWMOKA WM nonyyeHuss o1 b60ro 3anMHTEPECOBAHHOrO /uua  3asB/IEHUA O
OONYLEHHON oLmnoKe.

Pe3ynbTatamu  BbINONHEHUA  aAMUWHUCTPATUBHLIX Npoueayp  ABMAAKTCA:
Bbl4aHHbIA (Hanpas/ieHHbIN) 3as9BUTENO AOKYMEHT.

4. MNopsAoK N POPMbl KOHTPO/ISA 3a NPEAOCTaBEHNEM MYHULIMMAILHOW YCyri

4.1. TopsiaoK OCYLLECTBNEHNSI TEKYLLEr0 KOHTPO/S 3a COGMIOAEHNEM U
NCMNOSIHEHNEM OTBETCTBEHHBLIMU AO/MKHOCTHLIMI NIULAMW NMOMOXEHWIA
aIMUHUCTPATUBHOIO PEr/TAMEHTA U MHbIX HOPMATMBHbIX NPABOBLIX aKTOB,
yCTaHaB/MBaOLMX TPe6oBaHUS K NPeAoCTaBNEHNI0 MyHULMNANBLHOWK yCnyru, a
Takke NPUHSATAEM UMK peLLIEHWI

KOHTpONb 3a MO/IHOTOW W KayecTBOM MNpefocTaB/ieHUs  MyHULMNAaIbHON
YCNyrn BKAKOYAET B Ce0S BbISIB/IEHWE W YyCTpaHEHVEe HapyLleHWin npas 3asBuUTeNen,
npoBefeHe MNPOBEPOK COOGAAEHUS Mpoueayp NpefocTaBneHus MyHULMNAsIbHOM
yCnyru, noAroToBKy pelleHuii Ha aeiicTeus (6e3neincTeme) AO/MKHOCTHBIX UL, opraHa
MECTHOro camoynpas/ieHUS.

dopmMaMn  KOHTPONS 3a COOGMIAEHMEM UCMONHEHUS aAMUHUCTPATUBHBIX
npouenyp SABNSATCS:

1) npoBepka W corfacoBaHMe MPOEKTOB [AOKYMEHTOB MO MNpPeAoCTaB/IEHNIO
MyHUUMNASIbHONM YCnyru;

2) NpoBogMMblE B YCT@HOB/MIEHHOM  Mopsiike  MNPOBEPKM  BeAeHUs
[Een0onpon3BOACTBa;
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3) npoBefeHne B YCTAHOB/IEHHOM  MOpsAAKe  KOHTPOJIbHbIX — MPOBEPOK
cob6ogeHnsa npoueayp npefoctaBneHns MyHULMNaNbHOM YCayri.

B uenax Tekywero KOHTPO/IA WCMNO/Mb3YHTCA CBeAeHUs, uMmelowmecs B
3/1IEKTPOHHON 6a3e faHHbIX, CNy)XebHasi KoppecrnoHAeHUMs, YCTHas U NMCbMeHHas
NHchopmaums OO/MKHOCTHbBIX v, OCYLLLECTBNAIOLLNX BbINO/IHEHNE
aAMVHUCTPATMBHbIX Npoueayp, XYpHaslbl yyeTa COOTBETCTBYHOLMX [OKYMEHTOB U
Apyrne cBefeHus.

[na  OCylecTBNeHU  KOHTPONS 3a  COBEpPLUEHWEM  AelcTBUIA  Mpw
npeaocTaBeHNN  MYHULUMNANILHOW YCNYrn U NPUHATAN  PELLUEHNIA PYKOBOAMTENO
opraHa MEeCTHOro camoynpaB/eHUss NPeACTaBNSATCA CApaBkM O pesysbTarax
npefocTaB/IeHNss MyHULMMNANbHOR YyCayrin.

O cnydyasix W NpUYMHaX HapylweHus CpOKOoB, MocnefoBatesibHOCT
coAepXaHnss agMUHUCTPATMBHbLIX nNpoueayp [AO/MKHOCTHbIe /iMua  HemeasieHHO
NHGOPMUPYIOT PYKOBOAUTENS OpraHa, NPeAoCTaBNSALWEro MyHULMNAIbHYO YCAyry,

a Takke nNpeanpuHMMaloT CPOYHbIE Mepbl MO YCTPaAHEHUIO HapPYLLIEHWA.

Tekywmnin KOHTPO/Ib 3a cobnwgeHveM nocnefoBatesibHOCTM  AeACTBURA,
onpegeneHHblX  aAMWHUCTPATMBHbIMW  npouedypamu N0 NpefocTaB/IEHUIO
MYHUUMN&IbHOW  YCNYrK, OCYLLECTBSETCA 3amMecTUTenemM pyKkoBOgUTENSA opraHa
MECTHOro camoyrnpaB/ieHVsi, OTBETCTBEHHbIM 3a oOpraHusauuMio  padoTbl Mo

NpeaoCTaB/IEHMNIO MYHULMNabHO YCIyTu, HayaIbHVKOM oTaena,
OCYLLECTB/ISIOLLIEN0 OpraHu3aumio paboTbl MO NPeAoCTaBAEHMI0 MyHULMMNAa/IbHON
ycnyru.

MepeyeHb [OMKHOCTHbIX /ML, OCYLECTBASIOWMX TeKYLMA  KOHTPO/b,
yCTaHaBNMBAETCS MOMIOXEHNSIMU O CTPYKTYPHbIX NoApa3fe/ieHnsix opraHa MecTHOro
camoynpaB/ieHNs U AO/MKHOCTHLIMW persiameHTamu.

4.2. MopsaoK 1 NEPUOANYHOCTb OCYLLEECTB/IEHNS M1AHOBbIX U BHEM/TAHOBbIX
MPOBEPOK MOMHOTbI U KayecTBa NPeaoCTaBNeHNsT MyHULMNASILHOW YCyru, B TOM
yncsie NopsaokK 1 hopMbl KOHTPO/ISA 3a MOMHOTOW M KAYeCTBOM MPeoCTaB/EHNS

MYHULMNANLHOR ycnyru

4.2.1. KOHTpO/Ib 3a NOJSIHOTON M Ka4yeCTBOM MpefoCTaB/IeHUS MYHULMN&/TbHOM
YCNyru ocyLlecTBnseTcs B popmax:

1) npoBeAeHNs NPOBEPOK;

2) paccMoTpeHns xanob 3asButenein Ha aencteusa (besgencteme) Komuteta,
WCMOSIHUTE/IbHOTO KOMUTETa, a TaKke WX AO/DKHOCTHbIX Nnl, MYHULUMNaIbHbIX
cnyxatmx.

4.2.2. B uenax OCYyWeCTBEHUA KOHTPOSA 3a MNOJMIHOTOM W  KayeCTBOM
npefocTaBneHnss MyHULMNaNbHOM YCNyrn NpoBOAATCA M/1aHOBble WM BHEM/IaHOBblEe
nposepkn. opafoK M NEepuoANYHOCTb  OCYLLLECTBNIEHUSA  M/1aHOBbLIX MNPOBEPOK
yCcTaHaBNMBaeTCs nnaHom paboTbl KomuteTa. Mpw npoBepke  MoryT
paccmarpuBatbCa BCE BOMPOCHI, CBA3aHHble C NpefocTaBfeHneM MyHUUUNAIbHOM
ycnyrn  (KOMMJIEKCHble  MNPOBEPKW), WM OTAEsIbHbIA  BOMPOC, CBSA3@HHbLIA C
npefocTaBfieHNeM MyHUUMNa/IbHOW ycnyru (TemaTtudeckne nposepkn). [MpoBepka
TaKke MOXET MPOBOANUTLCA MO KOHKPETHOW Xanobe 3aaBuUTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3N C NPOBEPKOI YCTpaHeHus
paHee BbISB/IEHHbIX HapYyLWEeHUA agMUHUCTPATUBHOIO periaMeHTa, a Takke B
cnyyae nosy4veHust xanob 3asaBuTenein Ha aencteus (6esgelictene) Komuteta, a
TaKkKe UX AO/MKHOCTHbIX UL, MYHULMNA/TbHBIX CNYyXaLlmX.

4.2.4. Pe3ynbTarbl NPOBEPKA OJOPMNAITCA B BUAe akTa MNpoBEpPKU, B
KOTOPOM  YyKa3blBalOTCA BbISIB/IEHHbIE HEAOCTaTKM U MPensioKeHusa Mo ux
yCTPaHeHWIO.
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4.3. OTBETCTBEHHOCTb [AO/MKHOCTHbIX /1ML, OpraHa, npefocTaBnsoLero
MYHULMNANbHYIO YCYry, 3a pelleHns n gencteus (6e3feincTane), npyuHuMmaemMble
(ocyLecTBnsieMble) UMK B XO4e NpefoCcTaBNeHns MyHULUNaNbLHOW yCiyru

Mo pe3ynbTaram MpPoBeAEHHbIX MPOBEPOK B Cliyyae BbISABNEHUS HapyLUeHUI
npaB 3asiBUTENlel BUHOBHble J/iMLa MNPUB/EKAKTCA K OTBETCTBEHHOCTM B
COOTBETCTBUM C 3aKOHOAATe/IbCTBOM Poccuiickoin degepaumu.

PykoBoguTenb opraHa MeCcTHOro caMoyrnpas/ieHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHME 3asiBIEHWIA.

PykoBoguTenb (3amectuTeNnlb pPyKOBOAMTENSA) CTPYKTYPHOro noapasgeneHus
opraHa MecTHOro camoynpasJ/ieHUA HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(nnn) HeHagnexauiee BbINOMHEHWE AAMUHUCTPATUBHbLIX AENACTBUIA, YyKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO periameHTa.

[O/MKHOCTHbIE NMUa U WHble MyHUUMNA/IbHbIE CAyXalpe 3a peLleHus u
OencTeus (6espeiicTaue), npUHUMaemble (ocywecTtBnaemsble) B  Xoje
npefocTaBfieHns MYHULUMNANIBHOM  yCAyrw, HEeCyT  OTBETCTBEHHOCTb B
YCTaHOB/IEHHOM 3aKOHOAAaTe/IbCTBOM MOPSAAKE.

4.4. TlonoxeHus, xapakrepusyLwmne TpeboBaHns K Nopaaky 1 dopmam
KOHTPONSA 3a npefocTaBfeHNeM MyHULMN&aSIbHOW YCAYrin, B TOM YMC/ie CO CTOPOHbI
rpaxgaH, ux o6beanHEHN 1N opraHm3aunin

KoHTponb 3a npefocTtaBNeHVEM MYHUUMMN&/IbHOW  YCYyr CO  CTOPOHbI
rpaxgaH, WX O06beAuHEHWA U opraHu3auuii, OCYLLEeCTBASETCS NoCPeacTBOM
OTKPbITOCTU AEATEIbHOCTM OpraHa MecTHOro caMoynpaB/ieHns Npu NpeocTaB/eHnm
MYHULUMMN&/IbHON  YCNyru, NOMYYEHUS MNOSIHOW, aKTyaslbHOM W [OOCTOBEPHOWA
NHbopMaumn O nopsgke NpefocTaBNeHNss MyHUUMNAIBHOW YCNYyrn 1 BO3MOXHOCTU
[ocyaebHOro paccmMoTpeHuss obpaleHunini (kasiob) B npouecce npeaocTas/ieHus
MYHULMN&STHOW YCNYT.

5. flocynebHblii (BHecyaebHbIN) nopanok 06XanoBaHus peLueHnii 1 4eCTBuiA
(6e3peincTeuns) opraHa, NpeaoCcTaBSAWEro MyHUUMNAIBHYO YCAYTy,
MHOTOPYHKUNOHa/TbHOIO LeHTpa npefocTaB/ieHns rocyapCTBEHHbIX U
MYHULMMN&/bHBIX YCYr, OpraHu3aumnii, ykasaHHbIX B Yactu 1.1 ctatbn 16
®epepasibHOro 3akoHa Ne210-$3, a Takke UX AO/MKHOCTHbLIX NNL, MYyHULMNaIbHBIX
cnyxawmx, paboTHUKOB

5.1. 3aaBuTeNIM UMEKT MnpaBo Ha obXanoBaHMe B AOCyAeO6HOM nopsake
peLleHnin 1 aencTenin (6e3neincTems) opraHa, NpPeaocTaBNAKLWEro MyHULMNAbHYHO
ycnyry, AO/HKHOCTHOMO /iMua opraHa, npefocTaB/AWero MyHULMNaIbHYHO YCayry,
MYHULMNANIBHOTO  CAyXallero,  pykoBOoAMTENA  opraHa, MpefocTasBsoLWero
MYHULUMNANBHYHO ycnyry, MHOTOCPYHKLMOHaIbHOTO LeHTpa, paboTHMKa
MHOTO(PYHKUMOH&UTbHOTO  LEHTpa, OpraHusauuii, npenycMoTpeHHbIX YacTbio 1.1
cTatbu 16 ®depepanbHoro 3akoHa Ne 210-93, a Takke UX paboTHUKOB.

3asButenb MOXeT 00paTtuTbCA C Xa/lobol, B TOM uuUC/ie B CedyrLmnx
Cryyasx:

1) HapyweHue cpoka perucTtpauum 3anpoca O nNpefocTas/IeHUN
MYHUUMNAIBHOW YCAyri, 3anpoca, ykasaHHoro B ctatbe 15.1 depgepasibHOro 3akoHa
Ne 210-93;

2) HapylleHne cpoka npeaocTaB/ieHN MyHUUMNAIBHON ycnyrn. B ykazaHHOM
cnydyae pocygebHoe (BHecygebHoe) o06XasioBaHWe 3asdABUTENEM  peLleHuin  ”
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AelcTBUi (6e3nelicTBuSA) MHOTOQYHKLIMOHAIbHOT O LeHTpa, paboTHMKa
MHOTOPYHKLMOHa/TbHOTO LeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTO(PYHKUMOH&UTbHBIA  LEeHTP, pelleHns u aeilcteus (6e3eincTene) KoToporo
o6XanylTcsA, BO3/I0XKEeHa (YHKUMA NO NpefocTaB/IeHN0  COOTBETCTBYHOLMX
MyHULMNANbHBLIX YCAYr B MOMIHOM OObeme B Mopsiake, onpegeneHHom yactbio 1.3
cTtatbn 16 ®epepasibHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENA OOKYMEHTOB WM WHopmauun nmbo
OCYLLeCTBNEHNS [EeNCTBUA, nNpeAcTaB/ieHMe WM OCYLLECTB/IEHWE KOTOPbIX He
npeaycMOTPEHO HOPMAaTMBHbLIMKM MpaBOBbIMKM  akTamy  Poccuiickoin  ®epepaunn,
HOpMaTUBHLIMX NPaBOBbIMM akTamn Pecnybnvkn TatapcTaH, MyHUUUNaTbHBIMM
NpaBOBbIMY akTamu 419 NpeAocTaBNeHnss MyHUUMNA/IbHON YCNyru;

4) oTka3 B npveme [OKYMEHTOB, MpefocTaB/ieHNe KOTOPbIX MpeaycMOTPeHo
HOpMaTUBHLIMW MNPaBOBbIMW akTamu Poccuiickoin  ®epgepaunn, HOPMATUBHLIMU
npaBoBbIMK akTamu Pecnybnvkun TartapctaH, MyHMUMNaIbHbIMM NPaBOBLIMU akTamu
ONs NnpefocTaBneHns MyHUUMNasIbHOW YCIyrn, Y 3asBUTENS;

5) oTka3 B npefocTaBneHn MyHULMNASIbHOW YCNyrn, ecriv OCHOBaHWUA OTkasa
HEe npeaycMoTpeHbl (hefepasibHbIMU  3aKOHaMU U MPUHATBIMA B COOTBETCTBUU
C HMMW WHbIMM HOPMATMBHbLIMW MNPaBOBbIMW akTamMu Poccuiickon ®epepauunn,
3aKOHaMM U MHbIMW HOPMaTMBHbIMM MNPaBOBbIMK akTamn Pecny6nuvkn TaTapcTaH,
MyHULUMNAIbHBIMX ~ MPaBOBbIMM ~ akTamu. B ykazaHHOM cnydyae pgocynebHoe
(BHECYEOHOE) 06XasioBaHMe 3asdABUTENIEM pPeELUeHNn u aeincteuini (6e3nencTens)
MHOTO(PYHKUMOH&UTLHOTO  LEeHTpa, paboTHMKa MHOTOPYHKUMOHA/IbHOTO  LieHTpa
BO3MOXHO B C/lydae, ec/im Ha MHOrOQOYHKUMOHa/TbHBINA LEHTP, PeLUeHns 1 AencTBus
(6e3pneincTere) KOTOPOro 06XanyrtTcs, BO3/IOXKeHa (OYHKUMS MO NpefocTaB/IEHUIO
COOTBETCTBYIOLUMX MYHUUMNAIbHBLIX YCYyr B MNO/HOM 00bemMe B nopsgke,
onpepeneHHom vacTtbio 1.3 ctaTbn 16 depepasibHoOro 3akoHa Ne 210-93;

6) 3aTpeboBaHNe C 3aABUTENA NpPU NPefocTaBeHN MYHULUNAIBHON YCyrn
nnatbl, He NPeayCMOTPEHHON HOPMaTUBHLIMW MNPAaBOBbLIMU akTamu POCCUIACKON
degepaymn, HOpMaTMBHbIMKA  MNpPaBOBbIMW  akTamu  Pecny6nuks  TatapcTaH,
MYHULMNAIbHLIMU NPaBOBLIMU aKTamu;

7) oTKa3 opraHa, nNpeaocTaBAALWEro MyHUUMNA/IbHYHO YCAYrYy, 4O/MKHOCTHOIO
Mua opraHa, npefocTaBNALWLero MyHALMNasIbHY YCyry, MHOTO(PYHKLMOHaIbHOIo
LieHTpa, paboTHMKa MHOMO(PYHKLMOHA/TbHOI O LeHTpa, opraHusauui,
npeaycMoTPeHHbIX YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, nam umx
pabOTHMKOB B MCMNpPaBMEeHNUN AOMYLLEHHbIX VMW OMNeYvyaTtok U OWMOO0K B BblAaHHbLIX B
pesynbTaTte npefocTaBneHnss MyHULMNAIbHON YCyrn oKyMeHTax nmbo HapyleHve
YCTAQHOBJ/IEHHOrO CpOKa TakuMx WucnpasneHuin. B ykasaHHOM cry4vae pocypebHoe
(BHECYOEOHOE) 06XanoBaHWe 3asBUTENIEM pPELLUEHUA W AelcTBuii (6e34encTBus)
MHOTO(PYHKLMOHANILHOTO  LieHTpa, paboTHMKa MHOrO(PYHKUMOHa/IbHOTO  LieHTpa
BO3MOXHO B C/ly4ae, ecim Ha MHOrOoOYHKUNOHA/IbHBIA LEHTP, pelleHns u AencTBus
(6e3geicTBrEe) KOTOPOro 0OXanyrtTCHA, BO3/IOXKEHa (OYHKUMS MO NpefocTaB/IEHUIO
COOTBETCTBYIOLMX MyHMUMNA/bHBIX YCyr B MO/IHOM o0ob6bemMe B nopsgke,
onpepgeneHHom yactbio 1.3 ctatbh 16 ®egepasibHOro 3akoHa Ne 210-93;

8) HapywleHve cpoka wnvM nopsgka Bbldaun AOKYMEHTOB MO pesyfbTaram
npefocTaBneHnss MyHUUUNa/IbHON YCNyru;

9) npuocTaHOB/EHWE MpefoCTaB/ieHNss  MYyHUUMNANIbHOW  YCNyru, ecnu
OCHOBaHWUSA MNPUOCTAHOBNEHNA He MNpeaycMOTpPeHbl deaepasibHbIMU  3aKoHaMK U
MPUHATLIMA B COOTBETCTBMM C HMMM WHLIMWA HOPMaTMBHbLIMW MNPaBOBbIMU aKTamu
Poccuiickoin ®epepaumn, 3akoHaMU U UHBIMW HOPMATUBHLIMW MPaBOBbLIMW akTamu
Pecnybnvkn TaTtapcTaH, MyH/AUMNA/IbHbIMW MPaBOBbIMM akTamu. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) ob6XasoBaHMe 3asdBUTENIEM  PELUEHUA W
OEeNCTBuiA (6e3penicTBmSA) MHOTO(OYHKLMOH&/IbHOI0o LeHTpa, paboTHuKa
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MHOTOCPYHKLMOHaIbHOIO ueHTpa BO3MOXHO B cnydae, ecnm Ha
MHOTO(PYHKLMOHANbHBIA  LeHTP, pelleHns u aencteus (6e3[einctene) KoToporo
06XanyloTcs, BO3M0XeHa (YHKUMSA MO  NpefocTaB/IEHVMI0  COOTBETCTBYHOLLMX
MyHUUMNANbHBLIX YCAYr B NOMHOM OObeme B Mopsiake, onpefeneHHom yacTtbio 1.3
ctatbn 16 d®epepanbHOro 3akoHa Ne 210-93.

10) TpeboBaHue y 3asBUTENsA NpY NPeLoCTaB/EHUN MYHULMNAIbHOW YCyru
[OKYMEHTOB WM UHpopMaLmu, OTCYTCTBUE U (A1) HEeLOCTOBEPHOCTb KOTOPbLIX He
yKasblBa/IMCb MPW NepBOHaYaUIbHOM OTKase B Mpuveme [AOKYMEHTOB, HeobXo4uUMbIX
ANs  nNpefocTaBneHus  MyHUUMNaIbHOW — ycnyrn, Nnbéo B npefocTasB/ieHun
MYHUUMNAIBHOW YCNYrK, 3a WUCKIOYEHMEM CyyaeB, NpefyCMOTPEHHbIX MyHKTOM 4
yactm 1 ctatbu 7 ®PepepasibHoro 3akoHa Ne 210-#3. B ykasaHHOM criyvae
focynebHoe (BHecyfebHoe) obGxanoBaHue 3asiBUTE/IEM pelleHuin U OeACTBUNA
(6e3pencTBums) MHOTIOOYHKLIMOHA/IbHOIo LeHTpa, paboTHMKa
MHOTOCPYHKLIMOHaIbHOIO LueHTpa BO3MOXHO B cnydae, ecnm Ha
MHOrO(OYHKUMOHA/TbHBIA  LIeHTP, peLleHns u aeicteua  (6e3geicteme) KOToporo
06XanyrTcs, BO3/I0XKEeHa (YHKUMA MO MPefoCTaBfIEHN0  COOTBETCTBYIOLLMX
MYHUUMNASIbHBLIX YCYr B MOSIHOM 06beme B nopsfke, onpefeneHHoM 4vactbio 1.3
ctatbh 16 ®epepanbHOro 3akoHa Ne 210-93.

5.2. Kanoba nopaetca B NMUCbMEHHOW (popme Ha OymMakHOM HocuTene, B
3NEeKTPOHHON chopMe B opraH, MpefoCcTaBNAWMIA  MYHULMNAIbHYKO  YCAyry,
MHOrOOYHKUNOHA/IbHBIA LLEeHTP /IM60 B COOTBETCTBYIOLMIA OpraH rocyAapCTBEeHHOM
BacTu, SABNALWMIACA y4ypeguTenem MHOroyHKUMOHaIbHOTO UeHTpa (ganee -
ydypeauTenb  MHOrOQYHKUMOHa/IbHOTO  LEHTpa), a Takke B  oOpraHusauuu,
npenycMoTpeHHble 4YacTtbio 1.1 cratbu 16 ®PegepanbHoro 3akoHa Ne 210-93.
XXanobbl Ha peweHus wun peictena  (6e34encTBME)  PYKOBOAUTENSA  OpraHa,
NPefoCTaB/IAIWEro MYHAUUMN&IbHYIO YCNyry, NogaloTCA B BbIWECTOAWMIA opraH
(npn ero Hanuuun) M6O B CNyyae ero  OTCYTCTBUA  paccMaTpuBatoTcA
HEeMnocpeACTBEHHO pyKOBOAMTENEeM opraHa, npefoCTaBAALWEro MyHUUUNasIbHYHO
ycnyry. XKanobbl Ha peweHusas un  pgeiictBua  (6esgeiictBue)  paboTHMKA
MHOTOPYHKLMOHaIbHOIO LueHTpa nogaroTcs PpyKOBOAUTESTHO 3TOro
MHOIO(PYHKUMOHA/TLHOTO LieHTpa. XXanobbl Ha pelleHus v geiicteusa (6esgeinctene)
MHOTOPYHKLMOHANIbHOTO LEHTpa MNOAAalTCHA ydpeamuTento MHOroyHKUNOHaIbHOTO
LUeHTpa WM AO/DKHOCTHOMY /vuy, YMNO/IHOMOYEHHOMY HOPMATMBHBIM MPaBOBbIM
aktom Pecnybnvkn TaTtapcTtaH. >Kasiobbl Ha peweHus 1 gencteusa (6e3geincTeune)
paboTHNKOB OpraHmnsauuii, NpeaycMoTpPeHHbIX YacTbio 1.1 cTtatbn 16 degepanbHOro
3akoHa Ne 210-93, nogatoTcsi pyKoBOAUTENAM 3TUX OpraHm3aunii.

XKanoba Ha pelweHusa n gencteua (6e3geinicTene) opraHa, nNpeaocTaBnsaoLWEero
MYHULMNA/IBHYKO  YCNyry, LO/DKHOCTHOrO /NnMuya  opraHa, npeaocTaBnslowero
MYHULMNAIBHYKO  YCAYyry, MYHUUMMNa/IbHOTO C/y)Xallero, pykoBoguTeNsa opraHa,
NPefoCTaB/ALWEr0 MyHULMNA/IBHYO YCNyry, MOXeT ObiTb Hanpas/ieHa Mo noure,
yepe3 MHOTO(PYHKUMOH&UTbHbBIA  LEHTP, C  WCMNOJIb30BaHNMEM  MHAPOPMaLNOHHO-
TeNeKOMMYHVKaUMOHHON ceTn «U/HTepHeT», cailTa opraHa, npeLocTaB/IAoLLEero
MyHUUMNanbHy ycnyry, EpuHoro noptasia nnbo Pecny6/svMkaHCKOro noprana,
NHPOPMALIMOHHON CUCTEMbI [0CYyAe6HOro 06XasioBaHus, a Takke MOXeT OblITb
npuHATa Npy NMYHOM Mpueme 3asasButens. XXasnoba Ha pelweHus u OencTeus
(6espeincTaure) MHOTO(PYHKLMOH&/TbHOTO LeHTpa, paboTHMKa
MHOTO(PYHKUMOHaUTbHOTO  LleHTpa MOXeT OblTb  HanpassieHa Mo noyte, C
NCNoNIb30BaHWEM  UH(OPMAUNOHHO-TENEKOMMYHUKALMOHHON CceTn  «/IHTEepHEeT»,
cainTa MHOropyHKLMOHaNbLHOro UeHTpa, EamHoro noptana nvbéo PecnybmnmkaHCKoro
noptana, WHOPMaUNOHHOW CUCTEMbI A0CYAEe6HOro 06XasioBaHUA, a Takke MOXeT
ObITb MPUHATA NpPU IMYHOM NpUeme 3aaBuTens. XXanoba Ha peleHus u gencTeus
(6e3peinictBne) opraHuMsauuii, NPeaycMOTPEHHbIX 4YacTbto 11 cratbu 16
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depepanbHoro 3akoHa Ne 210-93, a Takke MX pabOTHMKOB MOXET ObITb Hanpas/ieHa
no no4yte, C WCMOMb30BaHWEM WHPOPMALMOHHO-TENEKOMMYHUKALUNOHHON CeTu
«/IHTepHeT», calToB 3TUX opraHunsauuin, EguHoro noptana nnéo Pecnyb/mkaHCKOro
nopTasia, a Takke MOXeT ObITb NPUHATA NPU JIMYHOM NpUeme 3asaBuUTeNs.

5.3. XKanob6a fgomkHa cogepxarb:

1) HauMmeHOBaHMe opraHa, MPefoCTaB/IALWEro MYHULMNA/IbHYIO YCyry,
OO/HKHOCTHOrO /iMua opraHa, npefoCTaBAWero MyHUUunanbHyw ycayry, nméo
MYHULMN&/IbHOIO CAyXaLero, MHOroqoyHKLMOHa/IbHOrO LieHTpa, ero pykosoautens u
(unn) paboTHMKa, oOpraHusauunin, npefycMoOTpeHHbIX YacTbto 11 cratbum 16
depnepanbHOro 3akoHa Ne 210-$3, ux pykosogutenein n (unv) paboTHUKOB, peLleHns
n nencteuns (6e3nencTBne) KOTopbIX 06XasyTcs;

2) thamuninio, UMs, OTYECTBO (MOC/efHee - NMpyY Hannyuun), CBefeHnss O MecTe
XuUTenbCcTBa 3asaBUTENd - (U3MYecKoro simua nmbo HavMMeHoBaHue, CBEeAEHMSA O
MECTe HaxOX[EeHVA 3asaBUTENsA - HPUANYECKOro Nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenechoHa, agpec (agpeca) 3MEKTPOHHOW MouTbl (NpU HaMuum) u
NMoYTOBbLIV agpec, No KOTOPbIM A0/MHKEH ObITb Hanpas/ieH OTBET 3asiBUTENIO;

3) cBefeHnst 06 06XaslyeMbIX peLleHnsiX 1 aencTensax (6esaencTesnmn) opraHa,
NPefoCTaBNAWEro  MYHAUMNANBHYIO  YCNyry, [AO/DKHOCTHOrO mua  oprada,
NpesocTaBNAnLWero MyHULMNAIbHYIO YCyry, nMbo MyHUUMNAbHOIO CyXallero,
MHOTO(PYHKLMOHANIHOTO  UEeHTpa, paboTHMKA MHOrO(YHKLMOHA/IbHOIO  LEHTPa,
opraHusauuii, npefycMOTPEeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHOro 3akoHa Neo
210-93, nx pabOTHUKOB;

4) [0BOAbl, HA OCHOBaHWM KOTOPbIX 3aABUTENIb HE COr/laceH C peLlueHnem wu
aevictBnem (6e3feinctemem) opraHa, npefocTaBNAOWEro MyHUUMNABHYO YCIyry,
OO/DKHOCTHOrO /iua opraHa, npefocTaBnAlwWero MyHUuunanabHy ycnyry, nméo
MYHULMNANBHOTO  C/yXaulero,  MHOTOOYHKUMOH&/IbHOTO  LEeHTpa, paboTHuMKa
MHOTOCPYHKLMOHA/IHOTO  LEeHTpa, opraHu3auuii, npeaycMOTPEeHHbIX 4YacTbto 1.1
ctatby 16 ®epepasnibHOro 3akoHa Ne 210-®3, ux paboOTHWKOB. 3asiBUTENEM MOryT
ObITb NpeAcTaBfeHbl  AOKYMEHTbl (MpU  Ha/Muuum), MOATBepXaawwme [0BOAbI
3aaBuUTENs, NIMO60 UX KOMUN.

5.4. Tloctynuewasa >asoba noanexuT peructpaumm B CPOK He Mo3fHee
pabouero AHA, cneayroLlero 3a gHeM MnocTyn/ieHus.

5.5. Xanoba, noctynuBwas B opraH, NpenocTas/IAOWMIA MYHULUNATbHYIO
yCnyry, MHOrOOYHKUNOHANbHbLIA  LEHTP, Y4YpeauTesito  MHOTO(YHKLMOHa/IbHOIo
LUeHTpa, B opraHusauuu, npeaycMmoTpeHHble yacTbio 1.1 crtatbn 16 depepasibHOro
3akoHa Neo 210-®3, nnMbo BblwecToAWM opradH (MpU ero Hanuuuun), MNOANEXUT
pPacCcMOTpPEHUIO B TeYeHue nATHaguatu pabouvx OHen co OHA ee perucrpaumun, a B
C/lyyae 06XanoBaHUS OTkasa opraHa, NPefoCcTaBNALWEro MyHULMNASIbHYIO YCITY,
MHOrO(QYHKLMOH&/IbHOTO  LIEHTpa, oOpraHu3auuii, npenycMOTpPeHHbIX 4YacTbio 1.1
cratbn 16 ®epepanbHoro 3akoHa Ne 210-®3, B npueme OOKYMEHTOB Yy 3asaBUTENA
60 B UCMNpas/ieHn AONYLEHHbIX OneyaTok 1 oWnboK Unm B criyyae o6xanoBaHus
HapyLUeHNs YCTaHOB/IEHHOIO CpoOKa TakuMX UCMPaB/IEHUI - B TeYEeHUe nATn paboumx
[HEei CO OHA ee peruncTpauun.

5.6. o pe3synbTatam pacCcMOTPEHUA Xalobbl MNPUHMMAETCA OOHO U3
CcnefyoLwwmx peLeHuii:

1) xanoba yposnetBopsieTcA, B TOM 4yucsie B dpopmMe OTMEHbl MPUHATOro
pelweHns (yBefoOM/IEHUS), WCNPaBNEeHUA [AOMYLLEHHbIX OneyaTok W OWW6OoK B
BblJaHHbIX B pe3ynbrare npefocTaB/eHns MYHUUUNATIbHON YCNyrn [OKYMeEHTaXx,
BO3BpaTa 3afBUTENI0 [AEHEXHbIX CPeACTB, B3VMaHuWe KOTOPbIX He MpeayCMOTPEHO
HOpMaTVBHbIMW MpaBOBbIMW akTamy Poccuiickoi  dPepepaunv, HOPMATUBHbLIMU
npaBoBbIMW akTamn Pecny6nukn TatapcTaH, MyHULUMNaIbHBIMU MPaBOBbIMIN aKkTamu,

2) B y[0B/IETBOPEHNN Xas100bl OTKa3bIBAETCA.
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He nosgHee gHA, cnepylowlero 3a AHEM MNPUHATUA PeLleHWus, yKa3aHHOro B
HacTosLLEM MyHKTe, 3asBUTE/I0 B NMUCbMEHHOW (dOpMEe U MO XeNnaHuio 3asBuUTeNs B
3N1EKTPOHHOW  (popme Hanpas/fsieTca MOTMBMPOBAHHbLIA OTBET O pe3y/ibTarax
paccMOTpPeHNS Xaslo0bl.

5.7. B cnyyae npusHaHWS xaiobbl nog/iexallent yaoBneTBOPeEHN0 B OTBETE
3aABUTE/II0 O pe3y/sibTartax pacCMOTpeHus >xanobbl faeTcsa  UHpopmaums o
[eNCTBUAX, OCYLLEeCTBNSAEeMbIX OpraHoM, MpefoCcTaB/IAlnWMM  MYHULMNABHYO
YCNyry, MHOTO(PYHKUMOH&/TbHBIM LEeHTPOM NIMO60 opraHusaumen, npegyCcMoTpeHHON
yactbto 11 crtatbun 16 ®depepanbHoro 3akoHa Ne 210-#3, B uensax
HesaMeO/MTEeNIbHOTO0  YCTPaHEHWs  BbISIB/IEHHbIX — HapyLleHWA npuv  OKasaHuu
MYHUUMN&TbHOW  YCyr, a Takke MNPUHOCATCA W3BMHEHUA 3a [A0CTaB/IEHHblEe
Heypob6CcTBa M ykasblBaeTcs WHpopMauusa o pasibHeNWnX [elCTBUSX, KOTopble
HEe0o6X0AMMO COBEPLUNTbL 3aABUTE/IO B LIeNISX NOAYYEHUA MyHULMNANbHOW YCyru.

5.8. B cnydyae npusHaHuA Xaiobbl He nognexaiwien yaoB/eTBOPEHUIO B
oTBETE  3aABUTENl0 O  pe3y/lbTaTax  PacCMOTPEHMS  Xaslobbl  AaoTcs
aprymeHTMpoBaHHble pPas3bACHEHUS O MNPUUYMHAX MPUHATOrO peLleHus, a TakKxe
nHdhopmaums o nopsiake 06XKanoBaHUSA NMPUHATOIO peLleHus.

5.9. B cnyyae ycTaHOB/MEHUA B XOA4e WM Mo pe3y/bTaTtaM pPacCMOTPEHUA
Xanobbl  NpuM3HaKoB  cocTaBa  aAMWHUCTPATMBHOIO  MpaBOHapyLleHus  Wn
NPeCTYN/IEHNs [O/DKHOCTHOE /NNLO, pPaboTHUK, HadeneHHble MOSIHOMOYNAMU M0
paccMOTPeHU0 Xasiob, He3amMe/IMTe/IbHO Hanpas/AlT UMeKLWmecs Matepuasibl B
opraHbl NPOKypaTtypbl.

3amecTuTenb pyKoBOAUTE S
NCNOSTHUTENILHOTO KOMUTETA paiioHa
MO 9KOHOMMKE
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MpunoxeHne Ne 1
K agMVHUCTPATUBHOMY periaMeHTy

npenocTaB/eHns MYHULUMNANbHOW
yCnyru no NPUHATAIO paHee
NpMBaTMU3MPOBaHHbIX XUNbIX
NOMeLLEeHN B MyHUUMNAbHYHO
COOCTBEHHOCTb

dopma

(BnaHK NCnoHUTENIbHOro KomMuTeTa)

20 .

Komy:
KOHTaKTHble AaHHbIE:
MpeacTtasuTens:

KOHTaKTHble AaHHbIe

npeacTaBuTens:
YBEAOMJIEHVE
06 oTka3e B nNpefocTaBNeHUn MyHULMMN&TbHOW YCyrn
no
oT No
PaccMoTpeB Bsie 3asBneHue ot Ne v
npunaraemMble K HEMY NOKYMEHTbI YNO/THOMOYEHHbIM OpraHoM

MPUHATO  PELUEHMNE
AlppnnmnpHmp” 06 0TKa3e B

Mo C/efyoLM OCHOBaHMWSIM:
1

2

JononHuTenbHasa MHopmaums:

Bbl BNpaBse NOBTOPHO 06pPaTUTLCA B YNO/THOMOYEHHbIN OpraH ¢ 3asB/IEHNEM O
npeaocTaBneHnn ycnyrn nocne ycTpaHeHnst ykasaHHbIX HapyLUEeHWA.

[aHHbIl O0TKa3 MOXeT OblTb 006XanoBaH B A0CYyAeOHOM nopsgke nyTem
HanpaBneHus Xanobbl B YNOSIHOMOYEHHbI OpraH, a Takke B CyaebHOM nopsiake.

CBefeHUs 06 31eKTPOHHON nognucu
JomkHocTHoe nnuo (PNO)

(moanuchb ynosiIHOMOYEHHOIO
[O/MKHOCTHOIO Nnua opraHa)
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MpunoxeHve Ne 2
K agMUHUCTPaTUBHOMY periaMeHTy

npeaocTaB/ieHNA MYHULMNa/TbHOW
ycnyru no NPUHATUIO paHee
npUBaTMU3NPOBaHHbIX XUNbIX
NOMELLLEHNIA B MYHULUMNANBHYHO
COBCTBEHHOCTb

dopma

(BnaHK UCMOSTHUTENBHOTO KOMUTETA)

« » 20 T

Komy:

KOHTaKTHble AaHHblE:

MpeactaButesb:

KOHTaKTHble AaHHble
npeacrasuTens:

YBEAOMJIEHNE
06 oTKase B NpuMeme AOKYMEHTOB, HEOOXOAMMbIX A/ NpefocTaBeHns
MYHULMNANLHOR YCNyrn No NPUHATUIO paHee MpuBaTU3NPOBAaHHbLIX XW/IbIX
NOMELLEHNI B MyHUUMNASIBHYHO COGCTBEHHOCTb

PaccmoTtpeB Bawe 3adaBneHue oOT No n
npunaraemble K Hemy OOKYMEHTHI, YNOSIHOMOYEHHbIM opraHom
MPUHATO
peweHve (yBegomsneHne) o006 OTKase B Npueme [OKYMEHTOB, HeobXoauMbIX ASiS
no cneayowmm
OCHOBaHUAM:
1
2.

PasbAcHeHne NpuyvH oTKasa:
JononHutensHas nHopmMmayms:

Bbl BNpaBe MOBTOPHO 06PaTUTLCS B YMOSIHOMOYEHHbI OpraH C 3asiBfieHMeM o
npeaocTaBNeHUN YCNyrn nocne yCTpaHeHNs ykasaHHbIX HapyLIEeHWIA.
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[aHHbI O0TKa3 MOXeT ObiTb 06XasioBaH B AocyAebHOM nopsgke nyTem
HanpasneHns Xanobbl B YNO/THOMOYEHHbIN OpraH, a Takke B CygebHOM nopsiake.

CsefieHUsi 06 3/71IeKTPOHHOI noanucu

JomkHocTHoe nuuo (PNO)

(nognMch ynonHOMOYEHHOro
[O/XHOCTHOTO /LA OpraHa)
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MpunoxeHne Ne 3
K agMUHUCTPATUBHOMY perniameHTy

npenocTaBneHNs MYHULMNA/IbHOW
ycnyrm no NPUHATUIO paHee
NpMBaTU3NPOBAHHbIX XUNbIX
NOMELLEHNIA B MYHMLUMNASbHYHO
COOCTBEHHOCTb

dopma

Mpeaceparento Komuteta 3eMenbHO-
NMYLLLECTBEHHbIX OTHOLLEHWUIA U
rpagoCTPoOUTENIbHON AeATe/IbHOCTH
ANbMeTbEBCKOM MYyHULMNANLHOIO paioHa
Pecny6nukn TatapcTaH

oT

(cdbamunus, M, 0TYECTBO 3aABUTENS)

npoxwveatoLlero (eil) no agpecy:

(peructpauus no MecTy XUTeNbCTBa)

[IE/ACTBYIOLLIErO MO IOBEPEHHOCTUN OT MMEHW

(yKasblBaeTCs B C/lyyae rnogayn 3asis/ieHust
npegcrasuTenem)

Ten.(aom. unum cor.)
3N1eKTpOHHas noyrta

3AABNEHVE
O MPUHATUN paHee NPUBAaTU3NPOBAHHBLIX XU/bIX NOMELLEHNIA B
MYHULMNA/IbHYH0 COGCTBEHHOCTb

Mpocum nNpUHATL paHee nNpuMBaTU3NPOBAHHOE XW/I0e TMOMeLleHne B

MYHULUMNASIbHY0 COOGCTBEHHOCTb MiOWAAbl _ KB.M B KONIMYECTBE XUNbIX
KOMHarT, HaxoAasleecs no aZipecy: Pecnyb6nuka TaTtapcTaH,
) ynua
, AOM Ne , KBapTtupa ,

3TaxX 1 OONH0 B NpaBe COOCTBEHHOCTU Ha 06LLEe MMYLLECTBO AoMa.

Ha 06paboTKy nepcoHasibHbIX AaHHbIX cornaceH (cornacHa)
Ha CMC uHpopmMmnpoBaHue cornaceH (cornacHa)

Moanvcu
Aara PopacTtBeHHble A
poxaeHns 0 enms Pas3- uneHoB

(uncno, Mep CeMbW

dammnnunga, Nms, OTyecTBO

i (MONHOCTLIO)
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mMecs, ponu ot 14-tn
ron) net u
cTaplue

KagacTpoBbli HOMEpP XXMI0ro NOMeLLeHUs:

MepeycTpoiicTBO ¥ (WAM)  NepensiaHMpoBKa  XWIOTO  MOMELLEHUS
npoBoAunack/He NpoBOANIACh.

K 3aaBneHno npunaratotcs cregyolime oTCKaHNPOBaHHbIE LOKYMEHTbI:

1) AOKYMEHTbI, YA0CTOBEPSAOLME JIMYHOCTb KaXXA0oro YsieHa CemMbW, KOoTopble
MMEIT Nacnopr;

2) [OKYMEHT, NMOATBEPXAAOLMIA NMpaBO COOGCTBEHHOCTU Ha XUnoe nomelleHe
(ecnn cobCTBEHHOCTbL He 3aperucTpupoBaHa B EAMHOM rocygapCTBeHHOM peecTpe
HEeABKMMOCTW);

4) KONusi TEXHUYECKOro MmacrnopTa XWIoro noMeLLeHus;

O6sa3ylocb  Npu  3anpoce nNpefocTaBuUTb  OpUTMHa/Ibl  OTCKaHMPOBAaHHbIX
[LOKYMEHTOB.

3a AOCTOBEPHOCTb CBEAEHWUIA HECY MOJSIHYH OTBETCTBEHHOCTD.

(nata) (mnognuce) (®PN0)

3aaBfieHne  NPUHATO  « » 20 . m
3aperncTpupoBaHo B KHure yyeta npvema 3asBfieHUA W Bblgayn [OKYMEHTOB [0
npuBatTnsaLnmn Xxunbsa 3a Ne .

PesynbTaT npefocrtab/ieHna MyHULMNANbLHOW YCyrn, NpoLy npeaocTaBUTb
(B 3aBMCMMOCTM OT BbIOPAHHOrO MecTa nogayun 3asiBeHus):

I | B NnuHbIN KabuHeT MopTasia rocyAapCTBEHHbIX U MyHULMNANbHBLIX YCNyr
Pecnybnvkn TatapcTan;

| [B MHOrOOyHKLMOHANILHOM LiEHTPe NPeAoCTaB/EHUS FOCYAAPCTBEHHBIX U
MyHULMNabHbLIX ycnyr Pecny6nvkn TatapcTas;

| |8 KomurerTe.

(pata) (mnognuce) (©.1.0))
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MNpunoxeHne Ne 4

K AAMVHUCTPATUBHOMY pernamMeHTy
npefocTaBeHns MYHULMN&/TbHOM
ycnyru no NPUHATUIO paHee

NpMBaTMU3MPOBaHHbIX XUbIX
MOMELLIEHNIA B MYHUUMNAIbHYHO
COOCTBEHHOCTb

lNpegcenatento KomuteTta 3emMenbHO-
NMYLLLECTBEHHbIX OTHOLLEHWI U
rpafoCcTponNTeIbHON AeAaTeNbHOCTU
ANbMETbEBCKOM MYHULMNA/ILHOIO paioHa
Pecnybnuku TatapcTtaH

oT

(chamnnus, nvs, oT4eCTBO 3aABUTENSA)

npoXusatoLLero (ei) no agpecy:

(peructpaums No MecTy XUTe/bCTBA)

[EACTBYIOLLIErO MO AOBEPEHHOCTY OT UMEHW

(ykasblBaeTcA B Crlyyae nogaun 3asiB/ieHns
npegcrasuTenem)

Ten.(aom. unu cor.)
3/1EKTPOHHAs nouta

3asiBnexHue
06 ncnpaBneHNN TEXHNYECKOW OLLNGKN

Coob6Lato 06 owmnbke, AOMyLEHHOW NPU OKasaHU MyHUUUNASIbHOR YCyrn no

3anucaHo:

MpaBubHblE CBEAEHUSI:

Mpowy wvcnpaBUTb  AOMNYLWEHHYHD  TEXHMYECKyld OwunbKy W BHECTU
COOTBETCTBYIOLME  M3MEHEHWS B  [OOKYMEHT,  SABAAOWMIACA  pe3y/ibTaTtoM
MYHULMMN&TbHOW YCNYTN.

MNpunarato cnepyrowine JOKYMEHTLI:

1.

2.
B cnyyae npuHATUS pelueHns (yBefoMieHus)) 06 OTK/IOHEHUWU 3asB/ieHus 06

nUcnpasfieHN  TEXHUYECKOW  OWMnbKM  npowy  HanpaBuTb  Takoe  pelueHue
(yBegoMneHus):
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nocpeAcTBOM OTMPaB/IEHUST 3MEKTPOHHOIO AOKYMEHTa Ha agpec E-mail: ;

B B/Je 3aBEPEHHOIN KOMMU Ha ByMakKHOM HOcuTesie NOYTOBbIM OTNpPaB/IEHNEM

no agpecy: :

Hactosawym noAaTBepXaato: CBeAeHUs, BK/IOUEHHbIE B 3asB/IEHNE, OTHOCALLMECH

K MOEl NIMYHOCTN M NpeacTaBnsSieMOMY MHOK LY, a Takke BHECEHHble MHOK HIKeE,

[ocToBepHbl.  [1OKyMEHTbl  (KOMMW  IOKYMEHTOB), MNPWIOXEHHbIE K  3asiB/IEHNIO,

COOTBETCTBYHT TpeboBaHMSM, YCTAHOBAEHHbIM 3aKOHOAATE/IbCTBOM  POCCUIACKOM

depepaumn, Ha MOMEHT MpPeACcTaBNeHNs 3asBIEHNS 3TU AOKYMEHTbI AeACTBUTESIbHbI 1
coaepxar J0CTOBEPHbIE CBEAEHMS.

(pata) (nognuce) ( (0.1.0.)



