PECIMYBJIMKA TATAPCTAH
NMCNONHUTENBbHbLIN KOMUTET

TATAPCTAH PECNYBIMKACDI
YPMELWBSH MYHWLUWNAIB PAUOHbI

HEPEMLWIAHCKOIO BALUKAPMA KOMUTETDI
MYHUUWNATTIBHOI O PAMOHA
NMOCTAHOBIJIEHUE KAPAP
29.12.2021 . c.YepemwaH Ne 523

O6 yTBEPXKAEHUM AOMUHUCTPATUBHOMO
pernameHTa npegocTaBneHns
MYHULMMANbHOW YCNyru no
3aKnYEHN0 foroBopa
6e3B03Me31HOrO NONb30BaHKSA
MyHMLUMMNANbHbIM UMYLLECTBOM

no pesynbTatam TOProB Ha NpaBo
3aKIOYEHUS TaKoro JOroBopa

B uensax peanunsauun ®eagepansHoro 3akoHa oT 27 utonda 2010 roga Ne 210-903 «06
opraHuMsauMn npeaocTaBfeHna rocygapCTBEHHbIX M MYHUUMNANbHbLIX  YCNyr» W BO
ncnonHeHne nocrtaHoeneHns KabuHeta MunuctpoB Pecnybnukmn TaTtapctan ot 13.04.2021
Ne 242 «O6 yTBepxaeHUM nsiaHa MeponpusaTMiA MO nepexody Ha npegocTaBrieHve
coumansHo 3HaAYNMBbIX rocyaapCTBEHHbIX yCInyr, ycnyr, npegocTaBnseMblX
rocygapcTtBeHHbIMU  ydpexaeHnamu Pecnybnvkn TatapctaH, B KOTOpbIX pasmeliaeTtcd
rocyaapCTBeHHoOe 3ajaHue (3aka3), B 3NeKTPOHHOW dopme», MNCnonHUTENbHbIA KOMUTET
UepemwiaHckoro MyHuumnansHoro panoHa Pecnybnukn TatapctaH NMOCTAHOBIJIIAET:

1. YTBepanTb agMMHUCTPATMBHbLIA pernaMeHT npeaocTaBneHns MyHUUMNanbHON
ycriyrm Mo 3akniyeHuw goroBopa 6e3BO3ME3AHOr0  MNOSib30BaHUS  MyHMUMMNANbHbIM
UMYLLLECTBOM MO pe3ynbTaTtaMm TOProB Ha MNpaBO 3aKMiOYeHUs Takoro OOroBopa CorfacHo
npunoxenuto Ne1 k HacToaweMmy NocTaHOBNEHMIO.

2. OnybnukoBaTb HacToslLLEee NOCTaHOBMIEHNE HA oduuManbHOM nopTane nNpPaBoBOW
nHopmauun Pecnybnukn TartapctaH (pravo.tatarstan.ru) v Ha oduumanbHOM canTte
UepemwiaHcKkoro MyHuumnanbHoro parnoHa Pecnybnukm TaTtapctaH B WMHGOPMaUWMOHHO-
TeNneKoOMMYHUKaLMOHHON ceTu « IHTepHeT».

3. KoHTposnb 3a NCNOMHEHNEM HACTOSILLLErO NOCTAaHOBIIEHNS OCTaBNAD 3a COOOMN.

Pykosoagutens
McnonHuTenbHOro komureTta .H. WangynnuH



MpunoxeHne Ne1

K NocTtaHoBneHuto
NcnonHutensHoro komuTeTa
YepemLiaHCKOro MyHMLUMNanbHOro
panoHa

Pecnybnukn TatapcTaH

oT « 29 » pekabps 2021 r. Ne 523

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBneHnss MyHULUNanbLHOM YyCIyru no 3aknyeHuo gorosopa
6e3BO3Me34HOro Nosfib30BaHUA MyHULMNANbHbIM UMYLLECTBOM NO pe3ynbTaTam
TOProB Ha NpaBo 3aKJIIYeHUsA TaKoro JoroeBopa

1. O6wume nonoxeHus

1.1. [peamet perynupoBaHns agMUHUCTPATUBHOIO pernamMmeHTa
Hactoswmun agMUHUCTPaATMBHLIA  perfiaMmeHT npefocTaBrieHust  MyHUUMNanbHOW
ycnyrn (ganee — agMUHUCTPATMBHBIM perfiaMeHT) ycTaHaBnuBaeT cTaHgapT M nopsgok
npegocTaBneHns MyHUUMNanbLHOMW YCnyru no 3akroyeHuio goroBopa ©e3Bo3me3gHoro
NoMb30BaHUA MyHULMNANbHBIM UMYLLECTBOM MO pe3ynbTaTam TOProB Ha MpaBo 3aKYeHus
Takoro gorosopa (ganee — MyHuUunansHas ycnyra).

1.2. Kateropun 3assutenemn
1.2.1. Jlvuamu, nmerowmMMn NpaBo Ha MonyyYeHne MyHUUMnanbHOW yCryrn, ABNAKTCA
dusmyeckme u rpugmyeckme nuua (ganee — 3asaBuTerb).
1.2.2. C 3aaBneHnemM BnpaBe ob6paTUTbCs NpeacTaBuTeNb 3asBUTENSA, OENCTBYOLNNA
Ha OCHOBaHWW [JOKYMEHTa, YOOCTOBEpPSHLWEro ero MofiHoOMoYMs, 5nnbo  3aKOHHbLIN
npegcraBnTenb (oM3MYECKOro nuua (ganee — npeacTtaBuTenb 3asaBuTens).

1.3. MNMopsgok nHopMmnpoBaHNA o0 NpesocTaBNeHNN MyHULMNANTBHOW YCyrn

1.3.1. WHdopmauua o nopsiake npeaocTaBneHns  MYHUUMNANbHOW  yCnyru
pasmellaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHOaX, coAepXalmx Bu3yarbHYH0 U TEKCTOBYHO
WHpopMaLMIO O  MyHUUMNANbHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHANbHbIX LEHTPOB MNPeAoCTaBfEeHUsl FOCYAAPCTBEHHbIX M MYHMUMNANbHbIX
YCIIyr.

2) Ha oMuumanbHOM cauTe MyHUUMNanbHOro pavoHa B  WHEMOOPMALNOHHO-
TenekoMMyHuKaumoHHou cetn «MHTepHeT» (https://www. cheremshan. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNAnbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX W MyHMUMNanbHbIX Ycnyr (cpyHKumin)
(https:// www.gosuslugi.ru) (ganee — EguHbiv noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbLIX U
MyHUUMNanbHblX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocam MpedocTaBfieHus MyHUUUNanbHOW YCIyrn
ocyLlecTBnseTcs:

1) B MHOro(yHKUMOHANbHbIX LEHTpax npeaocTaBneHnUs roCygapCTBEHHbIX U
MYHULMNANbHBLIX YCNYr NPU YCTHOM 06paLleHnm - IMYHO UIn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKOro noprana;

3) B [lanate WMYyLWECTBEHHbIX W 3€MesibHbIX OTHOWEHUNn YepemlaHCcKoro
MyHUUMNansHoro panoHa Pecnybnuku TatapctaH(ganee — OpraH):

npv yCTHOM obBpalleHnn - MMYHO UK No TeNEdOHYy;


https://www/
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npy NMMCbMEHHOM (B TOM 4Yucrie B (hopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHum — Ha
OymMakHOM HocuTene no noyTe, B NIEKTPOHHON hopMe MO INEKTPOHHOM MOoYTE.

1.3.3. NHdopmaums Ha EgnHom nopTtane, PecnybnvkaHCcKkOM nopTane o nopsake u
cpokax npefocTaBneHns MyHUUmMNanbHOW yCrnyrm Ha OCHOBaHUM CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX WM MyHUUMNANbHLIX YCRyr, NpefocTaBnsaeTcs 3asBUTernto
B6ecnnaTtHo.

[ocTyn K tHgopMaLumm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocywiecTBnsieTca 6e3 BbINOSHEHNSA 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yucrne 6e3
NCNONb30BaHNS MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOroO Ha TexXHUYeckue
cpeAacTBa 3asBuTens TpebyeT 3akniyeHWsa JMUEH3MOHHOMO WU MHOro CornalleHns ¢
npaBoobnagaTtenem nporpammMmHoro obecneveHns, npegycmaTpuBatoLLero B3MMmaHme nnatbl,
perncTpauuio Unu aBToOpU3aLMIO 3asBUTENS WNM NpefocTaBfieHne WM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss AUYHO UNKU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegoctasnaeTcs MHpopmauus:

1) o mMecTe HaxoXageHuss MHOrO(YHKUMOHANbHOrO LeHTpa npeaocTaBneHus
rocygapCTBEHHbIX M MyHUUMNanbHbIX yenyr, OpraHa (agpec, rpacdvk paboTbl, cnpaBoOYHble
TenedoHbl);

2) O nopsagke npegocTaBfeHus MyHUUMNanbHOW YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusix rpaxgaH, KOTopbiM NpeaoCcTaBnsgeTcsa MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx Bonpocsl NpegocTaBneHns MyHULmnnanbHom
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXoAuMMbIX AN PacCMOTPEHUs 3asiBNEeHUs O
npegocTaBfeHNN MyHULMNANbLHOW YCIyrn, O Cpokax npuemMa n permctpaumm 3asBrieHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOM ycnyru;

6) O MecTe pasmeleHUs Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBneHnss MyHULMNAnbHON YCIyru;

7) o nopsagke obxanoBaHus OeNCTBMA wunu 06e3dencTBUs OOSMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmMeHHOMY obpaleHulo  COTPyOHUMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbSCHAT
3asBUTENO NOPAOOK NpefoCTaBfeHNa MyHULMNAanbHOM YCAyrM M BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TedeHne Tpex paboumx gHen co
AHSA perncTpaumm obpalleHna HanpasnsT oTBeT 3asasutento. OTBeTbl JAKOTCA Ha A3blke
obpalleHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke ObpalleHus UCMONb3YTCH
rocygapctBeHHble s3blk Pecnybnukmn TaTtapcTaH.

1.3.5. WHpopmauma no BonpocaMm NpefocTaBfieHUsT MYHUUMNANbHOW YyCnyru
pasmMellaeTcs Ha oduunanbHOM canTe MYHUUMNanbHOrO0 panoHa M Ha MHMOPMALMOHHbLIX
cTeHaax B nomeleHnax OpraHa ansa paboTbl C 3aaBUTENAMM.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmellaemas
Ha WMHOPMAUMOHHBIX CTeHA4axX M Ha oduunanbHOM canTe MyHUUUNanbHOro pavioHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHMUMNaNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernamMeHTa, UHOPMaLMI0 O MeCTe HaxOXAEHUs, ChpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpaduke npuemMa 3asiBfieHUn Ha NpeaocTaBreHne
MYHULMNANbHON YCIyru.

1.4. HopMaTuBHbIe NPaBOBbIE aKTbl, PErynvpyoLLmMe npeaocTaBreHne
MyHULMNANsHOM ycnyru

1.4.1. MNepeyeHb HOPMATUBHbLIX MPaBOBbIX AKTOB, PErynupyloLIMX NpeaocTaBreHne
MYHUUMMANbHON yCcnyrn (C yKka3aHMEM PEKBM3UTOB HOPMATUBHbIX MPaBOBbLIX AKTOB M
WCTOYHMKOB MX oOduumanbHoro onybnukoBaHusi), pasmeweH Ha EpguvHom nopTane, B
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Peectpe rocygapCTBeHHbIX W MyHWUMManbHbIX — YCryr, Ha oduumanbHOM caunTte
MYHULMMNanNsLHOro pamoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOW ceTu «HTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO pernaMmeHTa B AENCTBYIOWEN pedakuum noanexuT
pa3mMeLlleHuio Ha EanHom noprtane, B PeecTpe rocyaapCcTBEHHbIX U MyHULMMANbHbLIX YCIyr,
Ha oduuManbHOM cauTe MyHuMUMNanbHOro B WHGOPMALMOHHO-TENTEKOMMYHUKALMOHHOWN
cetn «HTepHeT».

1.5. TepMuHbI, ncrnonb3yemble B agMUHUCTPATUBHOM perfaMmeHTe, U ux onpeaeneHus

1.5.1. B agMuMHUCTpaTUBHOM perfamMeHTe WUCMNosb3ylTCca crnefyrowme TepMUuHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroOyHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX MU MyHULMNANbHbIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYKTypHOe
nogpasgeneHuve (odpuc) MHOrOYHKLNOHANLHOro LeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfIbCKOM) NoceneHnm
MYHMLMMNANbHOro panoHa nnun B ropoackom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOroYHKLUMOHASNbHBIX LIEHTPOB
npefocTaBneHns  rocygapCTBEHHbIX M MyHUUMNAnbHbIX — YCAyr,  YTBEPXOEHHbIX
nocrtaHoBneHuem lNpasutenbctBa Poccunckon degepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTtBepxaeHuun [paBun opraHu3aumMm OeATeNnbHOCTU MHOrOMYHKUMOHASbHbBIX LLEHTPOB
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNBbHbLIX YCITYr»;

TexHudeckasn owmnbka - owwnbka (onmucka, onevyaTka, rpamMmartvyeckass Wnu
apudmeTtudeckas  owubka nubo nopobHas  owwnbka), AOonylleHHas  OpraHom,
NpegocTaBNALWNM MyHULUNANBHYIO YCIyry, U npuBellas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNAnNbLHOW YCnyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHTUdMKaumm M ayTeHTUdMKaumm B UHpacTpyKType,
obecneunBaroLen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOSb3YyeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — degepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneumBaroliast CaHKUMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WMH(OPMALMOHHOMO
B3aMMOLENCTBUA B CUCTEME WAEHTUMKAUUMM W  ayTeHTuduKaumm K uHhopmMauuu,
cogepxallencs B rocygapCTBeHHbIX MHPOPMAaLMOHHbBIX CUCTEMAX N UHBIX MHPOPMAaLMOHHBIX
cucTemax;

ML - MNocymapcTBeHHoe OropkeTHOe yupexaeHune «MHOroyHKUNMOHaNbHbIN LEHTP
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapctaHy;

ANC ML - ABTOMaTM3MpPOBaHHAasA NHOPMaLIMOHHasA cuctema
MHOTrOOYHKLMOHANbHbLIX LIEHTPOB NPeaoCTaBfieHUs rocyAapCTBEHHbIX W MYHULUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OCHOBHblE MOHATUSA, WCMOMb3yeMble B HACTOSWEM aaMUHUCTPATUBHOM
perrnameHTe, NPUMEHSAIOTCA B TOM K€ 3Ha4YeHun, 4to n B degepanbHOM 3akoHe OT 26 mons
2006 roga Ne 135-03 «O 3awuTe KOHKYypEHLUNY .

1.5.3. B agmMuHuCTpaTUBHOM pernameHTe nog 3asiBfieHMeM O npeaocTaBfieHumn
MyHMUMNANbHOW YyCrnyrn (ganee - 3asdBreHvMe) MOHUMAEeTCsl 3anpoc O npeaocTaBneHnn
MYHUUMNANbHOW YCryrn, NogaHHbIA B COOTBETCTBMM C NMYHKTOM 3 cTaTbh 2 deaepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBneHNs
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr» (aanee — ®efepansHbii 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBreHUss MyHULMNAanbHOM yCnyrm
2.1. HaumeHoBaHne MyHUUMNAaNbHOW yCnyru

3aknoyeHne gorosopa 6€3B03ME3AHOr0 MNOMb30BaHUSA MyHULMNANbHLIM UMYLLECTBOM
no pesynbTaTtam TOProB Ha NPaBOo 3aKMYeHNs Takoro Aorosopa.



2.2. HanmeHoBaHWe MCNOMHUTENBHO-PAcNopPSANTENBHOIO OpraHa MeCcTHOro
camoyrpaBreHusi, HenocpeacTBEHHO NPeaoCTaBNSALEro MyHULMNANbHYO YCnyry

Manata  MMYyLWECTBEHHbIX W  3eMerlbHbIX  OTHOWeHWA  YepemLuaHcKoro
MyHuUMNansHoro pawioHa Pecnybnuku TatapcTaH,

2.3. OnncaHune pesynbTaTa NPeAoCTaBneHNst MyHULMNansHOW ycnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM ycnyrn aBrsieTcs:

1) npoekT goroBopa 6e3BO3ME3OHOrO MOMb30BAHUA MYHMLUMNANbHBIM MMYLLIECTBOM
(npunoxeHne Ne 1 k HacTosweMmy agMWHUCTPATUBHOMY perfiameHTy, NpUnoXxutbe opmy
aorosopa);

2) pelweHne ob oTkase B NpeaocTaBfeHnn MyHUUUNanbHon ycnyrmn (npunoxeHme Ne
2 K HacTosALWeMy agMUHUCTPATUBHOMY pernameHTy);

3) pewweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbLIX AN NpeaocTaBneHus
MyHuumMnanbHon ycnyrn (Npunoxenne Ne 3 K HacTosilwemy agMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PeaynbTaT NnpegocTaBneHns MyHMUMNanbHON yCnyrn HanpaBnaeTcsa 3asBUTerto
B (popMe O3neKkTPOHHOro [AOKYMEHTa, MNOAMUCAHHOIo YCUMEeHHOW KBanuduunupoBaHHOW
3MEKTPOHHOM NOAMUCBIO YMNONIHOMOYEHHOIO OOMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oOT 6 anpenda 2011 roga Ne 63-03 «O6
anekTpoHHou noanucu» (ganee — ®epepanbHbin 3akoH Ne 63-P3) B NMYHbIM KabOuHET
EaovHoro noptan. B cnyyae HanpaBneHus 3asBrneHuMst nocpeactBom PecnybnvkaHcKoro
noptana pesynbTaT NPegoCcTaBfeHUs MyHUMUMNANbHOW YCRyrn HanpaBnsieTcsa B JNMYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BblGopy 3asBUTENA pesynbTaT NPeaoCTaBNEHUs MyHULUMNANbHOM YCryru
Bolgaetca B OpraHe wmnu B MOLlL B ¢hopme 3k3emnnsipa SNEKTPOHHONO [OOKYMEHTa,
pacrneyataHHOro Ha 6yMaXHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MOMy4nMTb pe3ynbTaT MpegoCTaBneHus MyHULMNanbHON
ycnyrm B dopMe 3rfeKTPOHHOro [OOKyMEeHTa B TeyeHue Cpoka [OencTBus pesynbTaTa
npeaocTaBneHnsa MyHULUMNanbHON yCcnyru.

2.4. Cpok npegocTaBreHns MyHULMNanbHOW yCnyru, B TOM Yncrie ¢ y4eToM HeobxoammocTu
obpalleHnsa B opraHusaunm, ydacTByoLne B NpegoCTaBneHm MyHUUUNansHOM yCryrm, Cpok
NPUOCTaHOBMNEHWS NpefoCTaBeHns MyHULMNansHON YCNyru B criydae, ecnm BO3MOXHOCTb
NPUOCTaHOBNEHMS NpesyCMOTPeHa 3akoHogaTenbcTBOM Poccuinckon ®eaepaummn, Cpok
Bbldayu (HanpasrieHns) JOKYMEHTOB, ABMSAIOWNXCA pe3dynbTaToM NpegocTaBeHuns
MYHULUMNANbHOW yCryru

2.4.1. MyHuuunanesHas ycnyra npegocrtasnsercsa B TedeHme 29 paboumx gHen. Cpok
OXMOaHUsa TOProB He BXOAWUT B CPOK NpeaoCTaBieHUss MyHULUMNANbHOW YCIyri.

2.4.2. TlpuoctaHoBNeHWe cpoka npedocTaBneHns MyHUUMMNanbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, ABMAKOLWErocd pesynbTatoM npenoctaBneHns
MyHUUMManbHON ycrnyrn B oOpMe SMNEKTPOHHOIO AOKYMEHTa, 3asBUTES0 OCYLLIECTBSETCS B
AeHb 0hOPMIEHUS U perncTpauumn pesynbTaTa NpegocTaBneHnsa MyHULMNAIbHOW YCyTrn.

2.5. NcyepnbiBalowmi nepeyeHb JOKYMEHTOB, HEOOX0OMMbIX B COOTBETCTBUN C
3aKoHogaTesIbHbIMU U MHBIMU HOPMATUBHBLIMW NPaBOBbLIMW akTaMu 4515 NpegoCTaBneHns
MYHUUMNANbHOW YCAyry, a Takke yCnyr, KOTopble SBMSTCA HE0OX0aMMbIMU U
obs13aTenbHbIMKU 49 NpegocTaBneHns MyHUUMNanbHbIX YCyr, NoAnexatmx
npeacTaBneHnto 3asiBUTENEM, CNOCODLI MX MONyYeHUs 3assBUTENEM, B TOM YMCIE B
3ANeKTPOHHOM dhopMe, NOPSAOK UX NpeacTaBneHns
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2.5.1. [Ins nony4yeHuMs MyHMUMNANbHOW yCnyrn 3asBUTenNb NpeacTaBnsaeT cnegyowme
OOKYMEHTbI:

1) AOKYMEeHT, yOOCTOBEPSANOLWMIA NUYHOCTL (He Tpebyetca B cnydae obpalleHus
nocpeacteom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUNSA NpeAcTaBUTENS 3asaBUTENS;

3) 3asABneHue:

B ¢hopme pokymeHTa Ha GymaxHoM HocuTene (npunoxeHue Ne 4 Kk HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anonHaeTcss NOCPeACTBOM BHECEHWSA COOTBETCTBYHOLLMX
CBeEeHUN B 3rEeKTPOHHyI0 dopMy 3asiBNeHus), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHnAMM nyHkTa 2.5.3 aOAMWHUCTPATUBHOINO pernameHTa, npu obpalleHun
nocpenctsomM PecnybnvkaHckoro noprana.

2.5.2. B3agBneHve wn npunaraemble AOKYMEHTbl MOryT ObITb npeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayroLmMx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE ISIEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON hOpMeE;

3) B OpraH NUYHO WNIM NOCPEACTBOM MOYTOBOM CBA3M Ha OymMaXHOM HocuTene.
3asiBneHne v npunaraemble OOKYMEHTbI, MPWU HanpaBfeHUn NocpeacTBOM MOYTOBOM CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOpPSAAKe.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanncbLIBaeTCA NPOCTON INEKTPOHHOM NOANUCHIO 3aABUTENS.

Ana nonyyvyeHMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTENtl0 HeobxoauMMo MNpPOnTU
npoueaypy peructpaumm (ayteHtndumkaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbIN JOKYMEHT (3NEKTPOHHbIN 06pa3 AOKYMEHTA), YKa3aHHbIN B NOAMYHKTE 2
nyHKTa 251 aAMWHNCTPaTUBHOIO pernamMmeHTa, 3aBepseTca YCUNEHHON
KBanMuLUMpOBaHHOW NOAMNUCHIO NWL, YNOSTHOMOYEHHbIX Ha CO3JaHWe W NOoAMMCaHne Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbI (3MEKTPOHHble 00pa3sbl OOKYMEHTOB), nNpuraraemble K
3asiBfeHn0, B TOM YuUCre OOBEPEHHOCTU, HanpaenawTca B Buae dpannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anrT.

KauectBo npenoctaBnsieMblX 3MEKTPOHHbLIX AOKYMEHTOB (3NEKTPOHHbIX 00pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEeHTa U
pacno3HaTb PeKBM3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3asABUTENS:

1) npegcraBneHns OOKYMEHTOB W MHOpMauMn WM OCyLLECTBIEHUS LOENCTBUN,
npeacTaBfieHne unuM  OCYLWECTBIEHNE KOTOPbIX He npeayCMOTPEHO HOPMaTUBHBIMU
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLUEHUS,, BO3HMKAKOLWME B CBA3M C
npegocTaBneHnemM MyHULMNANsHOW YCIyru;

2) oCylecTBneHus OEeWCTBMA, B TOM YMCMe COrnacoBaHUM, HeobXxoaumbix Ons
nonyyYeHnss MyHUUUNanbHOM YCryrn 1 CBA3aHHbIX C obpalleHneM B MHblE FOCYAapCTBEHHbIE
OopraHbl, OpraHbl MECTHOro CaMOynpaBfieHUsi, OpraHn3aunn, 3a MWCKMYEeHNEM MNosyYyeHus
yCnyr wn nonyYyeHus AOKYMEHTOB W MHdOpMaLMM, NpeaocTaBnseMblXx B pesyrnbTaTe
NpeaocTaBnNeHns Takux YCNyr, BKMOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 cratbun 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoaumbIx 1 06s13aTeNbHLIX YCyr);

3) npenctaBneHuMst  OOKYMEHTOB M WMHopmauuwn, oOTcyTcTBue u  (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanuCb Mpu MepBOHA4YarbHOM OTKa3e B Mpueme
OOKYMEHTOB, HeobXoauMmbIX ANns nNpeaocCTaBNeHns MyHuuunanbHoOW ycnyri, nuvbo B
npeaocTaBNeHnn MyHULUMNAnNbHON YCNyrn, 3a UCKITOYEHNEM CreayroLmnX Cryyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aAKTOB, KacaloLMxca
NpeaocTaBNeHns MyHMLMNANbHOW YCryri, nocre nepBoHa4YanbHOW nodayvn 3asiBNEHUsa O
npegocTaBneHnn MyHUUMNAanbHON yCnyru;
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6) Hannune owunboK B 3asBNEHUN O NPeAOCTaBMEHUN MYHULMNANbHOW YCRyrn U
AOKYMEeHTax, MoJaHHbIX 3adABuTEeneM Mocne nepBoHayanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoaumbiX ANns nNpedocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npegocTaBNeHnn MyHUUMNAnNbLHOM YCNYrM U He BKIOYEHHbIX B MNPeacTaBIiEeHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHue cpoka AeWCTBUS [OKYMEHTOB UMW U3MeHeHue WHopmauuu nocne
nepBOHaYanbHOro OTka3a B MNpuMeEMe [LOOKYMEHTOB, HeobXxooumblX Onsi NpeaocTaBneHus
MyHUUMMNanbHOW ycnyru, nnbo B NpefocTaBreHnn MyHULMNAnsHON YCNyru;

) BblABNEHME OOKYMEHTanbHO MnoATBEPXAEHHOro dakta (NpuM3HakoB) OLWMOOYHOro
UM NpoTMBONpPaBHOro AenctBus (b6esnencTsnsa) OOMKHOCTHOro nuua OpraHa, paboTHuKa
MO®L, npu nepBoHayanbHOM OTka3e B NpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npeJocTaBrieHnn MyHUUUNAnNsHOW ycryru,
O 4YemM B NUCbMEHHOM BMAe 3a nognucbio pykoBoauTens OpraHa npu nepBoHa4YanbHOM
oTKase B NpMemMe JOKYMEHTOB, HeobXoAMMbIX NS NpeAoCTaBneHns MyHUUUNansHoOW ycnyru,
yBEAOMINSETCA 3a8BUTENb, @ TakkKe NPUHOCATCS U3BUHEHUS 3a AOCTaBMNEHHble Heyao0bCcTBa;

4) npepoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obifn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHMem criyvyaeB, eCcnn HaHeceHne
OTMETOK Ha Takme [OOKyMeHTbl nNnbo nx wusbsaTMe SABNSETCA HeoOXOAWMbIM YCIOBUEM
npefocTaBfeHns rocydapCTBEHHONW WAW  MYHMUMNANbHOW YCNYrM, W WHbIX CriyyYaes,
yCTaHOBMEHHbIX heaeparnbHbIMU 3aKOHaAMM.

2.6. NcyepnbiBaloLwmm nepeyeHb JOKYMEHTOB, HEOOX0OMMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMW NPaBOBLIMW aKkTaMy A58 NpeaoCcTaBneHns MyHULUNarnbHOW YCryrn, KoTopble
HaxoA4ATCs B pacnopsXXeHUU rocyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOIO
camoynpasneHus u noaBeAOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam unmM opraHam MecTHOro
camoynpasfeHus opraHM3aumin n KoTopble 3adBUTENb BripaBe NpeacTaBuTb, a Takke
cnocobbl UX NONYyYEHUS 3aABUTENSMN, B TOM YMCIE B ANEKTPOHHOM hopMe, NOPSO0K NX
npeacraBneHunst; rocygapCTBEHHbIN OpraH, opraH MecTHOro camoynpasrneHns nnbo
opraHu3auus, B pacropsiKeHUn KOTOPbIX HAXOOATCH AaHHbIE JOKYMEHTbI

2.6.1. Nony4atoTcsl B paMmkax MeXBeJOMCTBEHHOIO B3auMOOENCTBUS:

1) cBegeHus O OencTBylOWEM nacnopTe rpaxgaHuvHa Poccuiickon depepaumn —
MB[] Poccuu;

2) cBefeHus O HOTapuanbHOW [OBepeHHocTn — degepanbHas HoTapuarnbHas
nanara.

2.6.2. HenpeacrtaBneHne (HECBOEBPEMEHHOE NMpPeACTaBfIEHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATMBHOIO perfamMeHTa opraHaMmy rocyAapCTBEHHOW BRacTu, opraHamu
MECTHOro CcamMoynpaBJIieHUsl, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM Ans oTKasa B NpefoCTaBNeHUN MyHULMMNANbHOW YCNyri.

2.6.3. [omkHocTHOoe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO  perfaMmeHTa OpraHoB W  oOpraHu3auui, He npeacraBmBLIME
(HecBOeBpeMEHHO npeacTaBMBLUME) 3anpOLUEHHblIE W HaXOAALWMECs B PaCMopsiKEeHUN
AOKYMEHT WNW CBeAEeHUus, noanexart agMWHUCTPATUBHOW, AUCUMMIMHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTenbLCcTBOM Poccunckon denepaumn.

2.6.4. 3anpewaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
nogTeepxgalrline BHeCeHWe 3asBuTeneM nnatbl 3a npefocTaBneHue MyHuUMnanbHOW
yCcryru, Haxogsimecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHus 1 NoaBeAoOMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam Unn opraHamMm MeCTHOro
camoynpaBneHus opraHm3aummn.

HenpenctaBneHne 3aaBuTeneM [OOKYMEHTOB, COAepXallMx CBedeHWUd, KOTopble
HaxoOdATCA B pacrnopsXeHUUM  roCydapCTBEHHbIX  OpraHoB, OpPraHoOB  MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoyrnpaBsfieHus opraHmsauuun, He SBMSeTCA OCHOBaHMEM [nd OTKa3a 3asBuTeNno B
npegocTaBfeHn MyHUUMNansLHOW yCnyru.



2.7. VicuepnbiBaowum nepedeHb OCHOBaHUM NS 0TKa3a B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCyrn

2.71. OcHoBaHMsMn [Onsi OTKkasa B MpuMeMe [OOKYMEHTOB, Heobxogumbix Ons
npegocTaBneHnsa MyH1LMNanbHOW yCryrn, ABASOTCS:

1) npeacTaBneHHble 3adABUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U ucnpaBneHus
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMIEHHOM 3akoHogaTenbcTBOM Poccuinckon
depepaumm;

2) NOKYMeHTbl codepXaT MOBPeXAeHUs, Hannume KOTOpbIX He MO3BOMSEeT B MNOSIHOM
obbeme uncnonb3oBaTb WMHGOPMaUUIO M CBEAEHWs, coAepXalwumecss B OOKyMeHTax Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

3) npeacTaBrieHHble [OOKYMEHTbl WM CBeAEeHUS yTpaTuinm Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCryron (4OKYMEHT, YyOOCTOBEpPSLWMA MOMHOMOYMS
npeacTaBuTenNs 3asBUTENs, B crnyyae obpalleHus 3a npefocTaBieHneM MyHUUMnanbHOW
YCIyru ykasaHHbIM fMLOM);

4) nogadva 3adBneHUs O npedocTaBfeHun MyHUUMNAanNbHOWM YCyru U LOKYMEHTOB,
HeobXxooMMbIX ANA NpeaocTaBneHUss MyHUUMNanbHOW YCNyru, B 3NEKTPOHHOM dopme C
HapyLLleHMeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppeKkTHoe 3anofiHeHne obsa3aTenbHbIX Nonen B opMe 3asiBfiEHUsl, B TOM
4Yucre B MHTepaKkTUBHOW hopme 3asBrieHnss Ha PecnybnvkaHckom nopTtarne (He4oCToBepHoe,
HenosiHoe, NMB0o HenpaBWbHOE 3anofIHEHME);

6) npenctaBneHWe HEMNoSIHOro KOMMMeKkTa [AOKYMEHTOB, HeobxoaumbiX AN
npegocTaBneHnsa MyHULUMNanbHOW yCcnyru;

7) 3asBneHMe o npeadocTaBfieHUn YCyrm nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro CaMOynpaBlieHUs UMW OpraHn3aunio, B MOSIHOMOYUSA KOTOPbIX He BXOOUT
npegocTaBfieHMe MyHUUMNANbLHOW YCyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUWN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHON KBanmuumMpoBaHHON 31EKTPOHHOW NOAMNUCH.

2.7.2. TlepeyeHb OCHOBaHUW ONs OTKa3a B NpuemMe AOKYMEHTOB, HEOOXoauMbIX Ons
NonyyYeHnss MyHULMNanbHOW yCyrn, ABASETCH MCHEPNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUs N AOKYMEHTOB, HeobxoauMbIX Ond
npegocTaBneHns MyHULMNAnbHON YCnyrn, MOXeT ObiTb NPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM Jniuom OpraHa
HeobXxooMMbIX ANA MpefaocTaBneHnss MyHUUMNanbHOW YCyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOIMO B3aUMOAEWNCTBUS, B CPOK, He
npesbiwaroLwmi 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. 3anpewjaetcs OTKasblBaTb B MpuvemMe 3asiBeHNd U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBNeHns MyHUUMNAnbHOW yCcnyrn, B Cnydyae ecnu 3asiBfieHne U
AOKYMEHTbI, Heobxoaumble ONA NpedocTaBfeHns MyHUMUMNAnNbHOW YCnyru, nodaHbl B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukosaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. NcyepnblBaloLnm nepevyeHb OCHOBAHUM NS MPUOCTaHOBIIEHUS UK OTKa3a B

npegocTaBfieHNN MyHULMNANBHOW YCryru

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS MPeaoCTaBfAeHns MyHULMManbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s Ans oTkasa B NpegoCTaBfieHUM MyHUUMNANbHOW YCIyrn:

1) sanpawuvBaemoe  3adABUTENEM  MyHMUMNAnNbHOE  UMYLLECTBO  MOASIEXUT
KanutanbHOMY PEMOHTY, PEKOHCTPYKLMM WM CHOCYy B COOTBETCTBUM C TpeboBaHMsMU
rpagocTpouTenbHOro 3akoHogartenscTea Poccuinckon degepauum;

2) BWO [OEATeNnbHOCTW, [ONA  OCYLEeCTBNEHUA  KOTOPOro  3anpalumBaeTcs
MyHUUMNANbHOE HEeOBWXMMOE WMYLLeCTBO, He COOTBETCTBYeT BuAaM paspeLueHHOro



NCNoJSib30BaHUA AAaHHOro UMyLLIEeCTBa, YyCTaHOBIIEHHbIM rpagoCcTpouTeribHbIMMU
pernameHTamu,;

3) MyHULMNanbHOe UMYLLLECTBO MUCMOJSIb3yeTCA OpraHamm MecTHOro camoynpaBrieHUs
B LeNnAxX pelleHuUs BOMPOCOB MECTHOro 3HayeHus U (Mnn) OCYLLEeCTBNEHUS OTAENbHbIX
rocy4apCTBEHHbIX MOMTHOMOYMA, MepedaHHbIX OpraHamMm MEeCTHOro camoyrnpasfeHus B
COOTBETCTBUM C (heaepanbHbIMM 3aKOHaMK U 3akoHaMu cybbekToB Poccunckon degepaunm;

4) B OTHOLLUEHMM 3anpalinBaemMoro MyHUUMNansHOro UMyLLecTBa MPUHATO peLleHne o
nepefaye ero TpeTbMM nNuuamM B pamMKax LeWCTBYHOLLEro 3akoHogaTernbcTBa Poccumckon
depepauum;

5) uenn, ona OOCTMXKEHMS KOTOPbIX 3anpalumMBaeTcs MyHUUMNanbHoe UMYLLIECTBO, He
COOTBETCTBYIOT LEeNAM npeaocTaBfeHns MyHuUMnanbHOro umyuiectsa B 6e3Bo3mesgHoe
nonb3oBaHue;

6) B NpeacTaBrieHHbIX 3asBNeHnn 1 (M) AOKYMEHTax COOAepXXUTCH HernonHasa v (Mnm)
HeJocTOoBepHas nHdopMaums;

7) 3aaBUTENb He ABNsSeTcs nobeanTenem coCTOABLUMXCS TOProB.

2.8.3. lepeyeHb OCHOBaHWW ANst OTKas3a B NpefoCTaBreHnM MyHUUMNanbHOW yCnyru
ABIISETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpellaetca OTKasbiBaTb B MNPEAOCTaBMEHUN MYHULMNAnNbHOW YCNyrn B
crnyyae, ecnu 3asiBfieHMe O nMpefdocTaBfieHUM  MyHUUMManbHOW  YCryrm nogdaHo B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTtaBfieHns MyHMLUUNanbHOW
ycnyrun, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHWS rocy4apCTBEHHON MOLMMHBI UMW UHOW NnaThl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHUUMNanbHOM yCnyru

MyHuumMnansHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAITCA HEOOX0AMMbBIMU U 06A3aTENBHLIMKU ANNA
npegocTaBneHnsa MyHMLMNANbHOW yCryri, B TOM YMCNe CBEAEHMS O JOKYMEHTE
(BoKymeHTax), BblaaBaeMoMm (BblaaBaeMbIX) OpraHM3aumnsamMm, y4acTByHOLWMMN B

npeaocTaBNeHNN MyHULMNANbHbBIX YCNyr

MpenocTaBneHne HeobxoammbIx U 0bs3aTernbHbIX YCryr He TpebyeTcs.

2.11. Mopsiaok, pasmep M OCHOBaHMS B3UMaHUS NnaTthbl 3a NpeAocTaBrieHne yenyr, KoTopble
ABNAIOTCS HEOOXOANUMbBIMU 1 06513aTeNbHLIMU ANsi NPeAOCTaBNeHNST MyHULMNANbHOW YCyru,
BKINtoYas MHopmaLmMio 0 MeToauke pacyeTa pasMmepa Takon nnaTbl

MpenocTaBneHne HeobxoamMMbIx U 0bs3aTernbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXNOaHUA B oMepeaun npu nogade sanpoca o npeocTaBreHum
MYHUUUNANbHOW YCryru, ycrnyru, npeaocTaBrsieMon opraHm3aumnen, y4acTByoLEeN B
npegocTaBneHN MyHULMNANbHOM YCNyru, 1 Npu Nosly4eHnn pesynbTaTta npeaocTaBneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogaye 3asiBlieHUS Ha MNOMyYeHwe MyHULMnansHOm
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpedoCTaBreHNs MyHUUUNANbLHOW yCnyru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He LOSKeH npesbiwaTtb 15 MUHyT.

2.13. CpoK 1 nopsaoK perucrTpaumm 3anpoca 3asasButens o NnpeaocTaBneHn MyHMUMnanbHOn
yCryru n ycrnyru, npegocTaBnsieMon opraHu3aLmen, y4acTByoLLEN B NpeJocTaBneHnn
MYHUUUNANbHOW YCryru, B TOM YuCrie B 35IEKTPOHHOM hopme
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2.13.1. MNpun nnyHom obpawieHmn B MOLL B geHb nogaun 3asBneHust 3asiBUTENHO
BblagaeTtcs pacnucka ns AUC MOL, ¢ pernctpauOHHbIM HOMEPOM, NMOATBEPXKAAKLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogayum 3asiBrieHuUs.

2.13.2. Tllpu HanpaBneHun 3asBreHns nocpencrtsoMm EamHoro  noprtana,
PecnybnvkaHckoro noptana 3asBuTeNb B [eHb NoAayu 3asiBNEeHUs nonyvaet B JIMYHOM
kabuHeTte PecnybnukaHckoro nopTana WM NO  9NEKTPOHHOW Mo4yTe yBeAOMIIeHMe,
nogTeepxaatoLlee, YTo 3adBreHne oTrnpaBneHo, B KOTOPOM YKa3blBalOTCH permcTpaunoHHbIN
HOMep 1 aaTa nogayun 3adaBneHus.

2.13.3. lpu nmyHom oObpaweHnn B OpraH B [OeHb Mogadn 3asBneHus
YNONHOMOYEHHbBIM  JOSMKHOCTHBIM niMuom OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTU3NPOBAHHON WH(OPMALMOHHOW CUCTEMbl, NpeadHasHa4YeHHOW [ANs  OKasaHus
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCAYr, C PErmcTpaumMoHHbLIM HOMEPOM, AaTon nogadn
3asiBreHns N nepevyHem npeacTaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NpeocTaBnaeTcs MyHuLmnansHas
ycnyra, K 3any oXxuaaHus, Mectam Ans 3anosiHeHMs 3anpoCcoB O NpeoCTaBfeHN
MYHUUUNANbHOW yCryru, MHOOPMaLMOHHBIM CTeHAaM C obpa3suammn nx 3anofTIHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEAOCTAaBEHNS KaX40N MyHULMNANbHON
yCcryru, pasMmeLLeHnio 1 0OpMITEHNIO BU3yaribHOW, TEKCTOBOW U MyNbTUMEANNHON
MHdOpMaLUUKM 0 NOpsiAKE NPeaoCTaBeHNs Takon yCnyr, B TOM 4Yncne k obecneyeHunto
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUU C heaepanbHbIM
3aKoHOAATENLCTBOM M 3aKOHOA4AaTENbCTBOM Pecnybnnkmn TaTtapcTaH 0 counanbHOM 3alumTe
WHBaNMOoB

2.14.1. lpepoctaBneHne MyHUMUMNANbLHOW YCAyrM OCYLLUECTBSETCA B 34aHUAX U
nomeLLeHnsax, 06opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOWN NOXAPOTYLLEHUS.

MecTa npuema 3aaButenen odbopyayTca Heobxogmmon mebernbio ona oopmeHns
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

2.14.2. B cootBeTcTBMM C 3akoHogatenbctBoM Poccuinckon ®egepaunmn o
coumanbHOM 3aluTe WHBaNMAOB B LUensax 6GecnpenatCcTBEHHOro [JocTyna K MecTy
npegocTaBneHns MyHUUmMnansHom ycnyrm obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIN  OOCTYyN  MHBaAnNMOOB K MECTY
npegocTaBfeHnss MyHuUMnanbHOW ycnyrn (yooOHbli  BXOA-BbIXOA4 B MOMELLUEHUS WU
nepemeLLeHne B Ux npeaenax);

2) Bu3yarnbHasl, TeKkcToBas W MynbTUMeAUWHas WHGopMauua O nopsiake
npegocTaBNeHns MyHUUMNAnNbHOM YCnyrn pasMellaetca B YOOOHbIX ANa 3assutenemn
MecTax, B TOM YuCre C Y4eTOM OrpaHUYEeHHbIX BO3MOXHOCTEN NHBaNNOoB;

3) conpoBOXAEHME MWHBaANMOOB, WMMEKLWNX CTOMKME pacCTponcTBa YyHKLMMK
3pEeHNSA N CaMOCTOSATENBHOIO NepeaBMKeHnsi, U OKaszaHue UM NOMOLLN;

4) BO3MOXHOCTb CAMOCTOSATENBHOrO NepeaBwXeHns No TEPPUTOPUKN, Ha KOTOPOW
pacnonoxeHbl 06bEKTbI COLNanbHOW, MHXEHEPHOW U TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takme oO6BbEKThbI U BbIXOAa U3 HUX, NOCaAKU B TPAHCNOPTHOE CPEeACTBO M BbiCaAKM U3 HEro, B
TOM YMCrEe C UCMONb30BaHNEM Kpecna-KONsACKH;

5) Hagnexauwee pasmelleHne obopygoBaHus U HocuTenem umHdopmaumu,
HeobxoauMbIX Ana obecnevyeHns GecnpensaTCTBEHHOrO0 OOCTyna WMHBanNMAOB K ycnyram C
Yy4EeTOM OrpaHUyYeHUn UX KU3HEeOEeATENTbHOCTMY;

6) gybnupoBaHne HeobxoguMmon AN MHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HakoB U MHOW TEKCTOBOW U rpaduyeckon MHdopmMaumnm
3HaKaMu, BbINOSIHEHHBLIMU penbedHO-TOYeYHbIM WpudTOoM bpanns;

7) ponyck cypaonepeBogyunka u TndpriocypoonepeBoaymnka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyYuUU OOKYMEHTa, NOATBEPXAaloWero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo oopme u B MNopsake, KOTopble YCTaHOBJIEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHon 3awmtbl Poccuinckon ®epepauumn oT
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22.06.2015 Ne 386H «O6 yTBepxaeHUn OpMbl [OKYMEHTa, MOATBEPXAAOLWEro
crneumanbHoe obyyeHne cobakn-npoBogHUKA, 1 NOPSAKA ero Bblaauny.

2.14.3. TpeboBaHusa B YactTn obecneyeHnsa JOCTYNHOCTN AN MHBaNMAoB 0O6bEKTOB, B
KOTOpbIX OCYyLLeCTBNAeTCA MpedocTaBneHne MyHUUMnanbHOW YCryru, W  CpeacTs,
ncrnonb3yemMblx MNpU MpeaocTaBieHnn MyHUUMNAnbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOINO perfliaMeHTa, NPUMEHSTCH K
ob6bekTam M cpeacTBaMm, BBEOEHHbIM B JKCMyaTaumio MayM NpoLealM MoaepHusaumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCTBO B3aMMOLENCTBUIN 3asBUTENS C AOSPKHOCTHBIMU NLamMu Npu NnpegoctaBneHnm
MYHULMNANbHOW YCNYrn 1 nX NPOAOIHKNTENBHOCTb, BO3MOXHOCTb NOMyYeHUss MHdopMaumm o
Xo4e nNpeaocTaBneHna MyHULMNanbHOW YyCyrn, B TOM YMCIE C UCMOMb30BaHUEM
NH(POPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb NMMB0 HEBO3MOXHOCTb
Nony4YeHnss MyHUUUnanbHOM yCrnyrm B MHOrOOYHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocygapCTBEHHbIX U MyHULMNAMNbHbIX yCnyr (B TOM YMcre B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgeneHnun opraHa UCNoSTHUTENBHO pacnopsaaMTenbsHOro opraHa
MEeCTHOro camoynpasreHus, No BblIbopy 3aaBuTenNs (IKCTeppUTOpUanbHbIN NPUHLNM),
nocpeacTBOM 3anpoca O NPeAoCTaBeHNN HECKOSTbKUX rOCYAapCTBEHHbIX U (M)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHASbHbBIX LLIEeHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NPeayCcMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIA 3anpoc)

2.15.1. Tokasatenamm AOOCTYNHOCTM MNPEeAOCTaBNEHNA MYyHULUMUNANbHOW  YCNyru
ABNAOTCA:

PacnosIoXKEHHOCTb NMOMELLEHNSA, B KOTOPOM BeAeTCA MpueM, Bbldayvya AOKYMEHTOB B
30He JOCTYMNHOCTW OBLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeumManncToB, a TakkKe NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM AOKYMEHTOB OT 3asBUTENEN;

HanuMyue wucyepnbiBawwen uHGopmaumMm o crnocobax, nopsgke W cpokax
npegocTaBneHns MyHUUMNANbHOM yCnyrn Ha MHOPMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnuvkaHckom noptane, opuumansHOM cante MyHUUUNanbHOro panoHa;

oKasaHve MNOMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLLaloWMX MoNyvYeHUo
UMM YCNYr HapaBHe C APYrMMU NULaMMU.

2.15.2. NokasaTensmu KayecTBa NpegocTaBreHns MyHULUNanbsHOW yCryru SBnsaTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyYyeHus pesynbrata MyHULMNANbHOW yCnyru;

3) oTtcyTcTBME  OBOCHOBaHHbIX >Xanob Ha  HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUN 3asiBUTENHA C AOIDKHOCTHbIMKU nvuamu (6e3 ydeTta
KOHCYNbTaLNn):

B3anmogencTeune 3aasutens ¢ padotHmkamm OpraHa unm MOLL npu npegoctasneHumn
MYHULUMMNANbHON YCMyrn OCYLIECTBNSAETCA OAWH pa3 Npu NpeacTaBfeHun 3asiBieHUs Co
BCEMM HEOOXOANMbIMU LOKYMEHTAMU;

OOVMH pa3 B Cryvyae HeoOXOAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuuunanebHoun ycnyrmu B OpraHe nnn M®L| B doopme ak3emnnisipa 3f1eKTPOHHOrO AOKyMEHTa
Ha GymaxHOM HocuTene.

MpoOomKNTENBbHOCTE OAHOMO B3aMMOOENCTBUS 3adBUTENS C JOMMKHOCTHLIMWU NMuamMm
npv NpeaocTaBneHNN MyHULMNANbLHOW yCryrn He npeBbiwaeT 15 MUHyT.

3asgBuTenb BripaBe OLEHUTb KayecTBO MpeAoCTaBfeHns MyHUUUNanbHOW YCryrn C
NMOMOLLBID  YCTPOWUCTB  MOABMXHOW  paguoTenedoHHON CBA3W, C  UCMONb30BaHMEM
PecnybnvkaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. NHdopmauma o xoge nNpenocTaBneHns MyHULMNANbHOM ycnyrm MoxeT ObiTb
nonyyeHa 3asgBuTenem B nMYHOM kabuHeTe Ha EpgmHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.
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2.15.4. MNpepocTaBneHne MyHUUMNanNbHOW ycnyrn ocylectengetcs B noéom ML, no
BbIOOpY 3afABUTENs He3aBMCMMO OT MecTa ero XuTenbCTBa WK MecTa (akTU4ecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecny6nuku TaTtapcrtaH no
3KCTEeppUTOpPUanbHOMY NPUHLAMY.

MyHuuunansHas ycryra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. MHble TpeboBaHuWs, B TOM YnCrie yYnTbiBarOLWmMe 0COBEHHOCTM NpeaoCcTaBneHuns
MYHMLMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHUuny (B cnyyae, ecnum
MyHMUMNanbHasa ycnyra NnpegocTaBnsaeTcs no aKCTeppuTopmansHOMy NPUHLANY) U
0COBEHHOCTN NpeaoCcTaBNEeHNS MyHULMNANbHOW YCNyrn B 3NEeKTPOHHOM hopme

2.16.1. [pn npegocTtaBneHUM MyHULUNANTBHOW YCMyrM B 3MEKTPOHHOW dhopme
3aaBuUTENb BrNpase:

1) nony4nTb MHOPMAaLMIO O NopsaKe M CpoKax MpeaoCTaBNEHUA MyHULMNANbHOW
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnunkaHckom noptane;

2) nogaTb 3asiBNEeHWe O nNpefoCTaBfeHUM MYHUUMMANbHOM YCAyrM W WHble
AOKYMEHTbI, Heobxoaumble ONs NpeAoCTaBfeHUss MyHUMUMNANbHOW YCryr, B TOM 4uchne
AOKYMEHTbl M UHAOPMAaUUIO, 3NEKTPOHHbIE 0bpasbl KOTOPbIX paHee Oblnn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncrnonb3oBaHnem PecnybnunkaHckoro noprana;

3) nonyunTb cBedeHMS O XOo4e BbIMNOMHEHUS 3asBfeHWA O npefoCcTaBreHum
MYHMLMMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOWN hopme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeoCcTaBeHns MyHMLMNAaNbHOW yCnyru;

5) nonyuntb pe3ynbTaT NpPeaoCTaBNEeHUs MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIo AOKYMEHTA;

6) nopaTtb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAnNbHbIX ciyxawux nocpeactsom PecnybnukaHckoro noprtana,
noptana dgegepasnbHON rocygapCTBEHHON WH(OPMAaLMOHHON cUCTeMbl, obecnednBaloLLen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peweHni n genctenmn (6espgenctaus),
COBEPLUEHHbIX NPU NPeaoCTaBeHNUN roCyaAapCTBEHHbLIX U MyHULMNANbHbLIX YCAyr opraHamu,
NpeaoCcTaBNAWNMN FTOCYAAPCTBEHHbIE W MYHMUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nmuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CrYXKaLMMM.

2.16.2. dopmupoBaHME 3asiBIeHUS OCYLLECTBNAETCS MOCPeACTBOM 3anosfiHeHUs
3NEeKTPOHHOM popMbl 3asiBneHna Ha PecnybnvkaHckom nopTtane 6e3 HeobxoauMocTu
AONOSTHUTENBHOW NoAaun 3asBneHns B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asiBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS WU COXPaHEHUS 3asBMEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX A9 NpeocTaBNeHns yCnyru;

2) BO3MOXHOCTb 3amnoOSIHEHUS HECKONbKUMUK 3asiBUTENSMU OOHOW 3NEKTPOHHOM
dopMbl  3adBneHus npu obpaweHnn 3a ycnyramu, npegnonaralowuMmn  HanpasneHue
COBMECTHOrO 3asiBfIEHNSA HECKOSbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HOCUTEene KOMuUU SNEKTPOHHOW dOopMbl
3aaBneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYIO (POpMYy 3asiBfiEHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHu MNonb3oBaTeNsd, B TOM 4YuUCrie NpU BO3HWKHOBEHUW OLUMOOK
BBOJA W Bo3BpaTe 419 NOBTOPHOrO BBOAA 3HAYEHUIA B ANIEKTPOHHYIO DOPMY 3asaBrEHUS;

5) 3anonHeHue nonewn anNekTpoHHOW POPMbI 3asiBNeHNA 40 Hayana BBo4a CBedeHWUn
3agBuTeNeM C UCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacalllencss cBedeHun,
OTCYTCTBYIOLLMNX B €ANHOWN CUCTEME NAEHTUDMKaALMM 1 ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON 13 3TAnoB 3aNOSIHEHUSA ANEKTPOHHOW (POPMbI
3aaBneHna 6e3 notepu paHee BBeAEHHON MHOpMaLMK;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofdaHHbIM UM 3asiBfIEHUSIM B TeYEHue
He MeHee OAHOro roga, a Takke 4YaCTU4YHO CPOPMUPOBAHHBLIM 3aABNEHUAM - B TEYEHNE He
MeHee 3 MecsiLEeB.
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2.16.4. 3anucb 3aasutenen Ha npuem B MOL (pnanee - 3anucb) ocyllecTenseTca
nocpeacteomMm PecnybnvkaHckoro noprana, tenedoHa KoHTakT-ueHTpa ML,

3asBuTento nNpeaocTaBnsieTCs BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ons
npuema gaty u Bpems B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaETCA 3a CYTKM A0 HACTynfeHust 3Ton AaTbl.

[na ocywecTBneHns npeasapuTenbHOM 3anucn nocpeactBoM PecnybnmkaHCKoro
nopTtana 3asBUTENO HEOBXOAMMO yKasaTb 3anpallMBaemMble CUCTEMOM [AaHHble, B TOM
Jyncne:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto gaty u Bpemsa npvema.

B cnyyae HecooTBeTCTBMSI CBEAEHWW, KOTOpble coobWMn 3aaBUTENb NpuU
npeaBapuTEnbHON 3anucu, [OOKyMeHTaM, MpeAcTaBNEeHHbIM 3asBUTENEM Mpu  JIMYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npenBapuTenbHOM 3anucu  3assutento  obecnednBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3asButenb cooblwmnT
afpec 9NeKTPOHHOW MOYTbl, HAa YKa3aHHbI agpec Takke HanpaBnaeTca MHdopmauusa o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykadaHMeM aTbl, BDEMEHN U MeCTa npuema.

Mpwn ocyuwiecTBNEHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s13aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTENibHAsA 3anncb aHHYNIMPYETCS B Crlydae ero HesiBKK
no nctevyeHmm 15 MMHyT C Ha3Ha4YeHHOro BpEMEHW npuema.

3asasuTtenb B nNoboe Bpems BnpaBe O0TKasaTbCs OT NpeaBapuUTENbHOM 3anmcu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHMS MWHbIX OENCTBUN, Kpome
NPOXOXOEHUS UOeHTUUKaALUMM W ayTeHTUdUKaumMmM B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
npenocTaBneHns CBeAEHUN, HeobxoaumbIX Ans pacyeTa LAUTENbHOCTM  BPEMEHHOrO
WHTepBarna, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM 4YMCIie OCOOEHHOCTHU
BbINOSIHEHMUA aAMUHUCTPATUBHbIX NMpoueayp B INeKTPoHHOU dpopme, a TaKxKe
0COOEHHOCTU BbINOJSIHEHUA aAMUHUCTPATUBHLIX Npoueayp B MHOrohyHKLMOHaNbHbIX
LeHTpax

3.0.BapmaHTbl nNpegocTaBfneHns MyHULMNANbHOW YCIyrn, BKMAOYaloLWmMe nopsgok
npefoCTaBeHNst YKasaHHbIX YCryr oTAenbHbIM KaTeropusm 3asiButenen, B TOM 4ucre B
OTHOLLEHMM pe3ynbTaTa MyHULMUNAnbHON yCrnyru, 3a Noy4YeHMeM KOTOPOro OHM ob6paTununch,
00beANHEHHbIX OOWMMKN NpuU3Hakamu, onpefeneHbsl nyHktamu 2.14,2.15 u HacToswmm
pasgenom, B 3aBMCUMMOCTM OT crnocoba obpalleHns 3asaBuTeENns 3a npenocTaBliEHUMEM
MYHULUMNANbHOW YCRyrn.

3.1. OnucaHune nocnegoBaTenbHOCTM 4ENCTBUIN NPU NpeaocTaBneHnm
MYHULMNANbHON yCnyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCAyrn BKNYaeT B ceba cneaywowme
agMUHUCTPATUBHbIE NPOLeaypbI:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpUHATUE N PacCMOTPEHME KOMMMEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHwe MeXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTBylllne B
npegocTaBNeHnn MyHUUMNAanbHON yCnyru;

4) obpaboTka [OOKYMEHTOB W (Mnn) NOCTYNMBLUMX CBEAEHUNA, opMupoBaHue
KOMMNMeKTa AOKYMEHTOB, HEOOXOAUMbIX ANSA NpeAoCTaBNeHNss MyHUUMNANbHOW yCnyrn

5) npoBedeHne TOProB Ha NpaBO 3akfyeHuss JoroBopa 6He3Bo3mesgHoro
Nnonb30BaHUA 1 NOArOTOBKa pe3ynbTarta MyHUUUNansHOM yCryru;
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6) Bblgava (HanpaBneHve) 3asaBUTENIO pe3ynbTata MyHUUUNansHOM yCnyru;
7) ucnpasneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUA aAMWHUCTPATUBHOW Mpouenypbl sBnseTcs
obpalleHne 3asBuUTENs MO BOMPOCaM, CBA3aHHbIM C NpefocTaBfieHMeM MyHUUMMNanbHON
ycnyru.

HOMMKHOCTHBIM ~ NnuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
aZlMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npyn obpaweHnn 3assutens B OpraH - cneuyuwanuct [lanaTbl MMYLWECTBEHHbBIX W
3eMerlbHbIX OTHOLIEHNN YepemLlaHCKOro MyHuuunanbHoro panoHa Pecnybnuku TaTtapctaH
(Danee - OOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYIbTUPOBAHWE).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMeEnW O MOpsiAKE U Cpokax
npegocrasneHnss MyHuyunanbHon ycnyrm B MOL nnuyHO M no TenedoHy u 3MneKTPOHHON
nouyre.

PaboTtHnk MO®Ll koHcynbTUpyeT 3asBuTens, B TOM 4ucne no coctaBy, dopme
npeacraBnsaemMon AOKYMEHTauum u ApyruM BOMpocaMm s MOMAyYeHUs MyHULMnanbHOW
ycnyru.

3asButens MOXeT NoMyyYnuTb  MHAOPMaLMIO O nopsgke  npefocTaBreHus
MYyHUUMMNAaNbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NpoUeayp ABMASKOTCH: KOHCYNbTaums
no coctasy, (bopme npeacTaBfsieMon LOKYMEeHTauMm u gpyrum Bonpocam, HeobxoanmbiM
ANSA NonyyYeHnss MyHUUMNanbHOW YCryri.

3.2.3. 3aasuTtenb Bnpase obpaTtuTbes B OpraH no tenedoHy 1 9NeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
cpokax MpefdocTaBneHuss MyHUUMnanbHOW Yycrnyru, B TOM 4ucne no coctasy, dopme
npeacTaBnsaemMon AOKYMEHTauum u ApyruM BOMpocaMm Ans MOMAyYeHUs MyHULMnanbHOW
yCrnyru.

[OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYSNbTMPOBaHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHusiMU nyHKTa 1.3.4 agMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbIMOMHATCS B TeYEeHUe Tpex paboymnx AHEN Co OHSA NOCTYnneHus obpalleHuns.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbBIX NpoLeayp SABMSKTCH: KOHCYMNbTaumm
no coctasy, (bopme npeacTaBnseMon SOKYMeHTauMm u gpyrum Bonpocam, HeobxoanmbiM
AN NoNy4YeHnss MyHULMNanbHOW YCyru.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lpuem OOKyMeHTOB AN npefocTaBneHns MmyHuyunanbHon yenyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. Bagsutenb (NpeactasButens 3aaBuTens) obpawaetca B ML, ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnNbHOW YCryrm U NpeacTaBnsieT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NINYHOCTbL 3asBUTENS,;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHMAM, YKa3aHHbIM B MyHKTE
2.5 aAMMHUCTPaTUBHOIO pernameHTa;

3anosiHAEeT 3NEeKTPOHHY hopmy 3assneHna 8 AIC MoL;
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npu npefocTaBneHUM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHta Ha 6yMaxHOM HocuTene, OCYLIeCTBNSEeT CKaHUMpoBaHWe MpeAcTaBNeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3assneHue 3 AIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC MOL;

sarpyxaet B AUIC M®L| nokymeHTbl, NpeacTaBrneHHble B 3NEKTPOHHOW ¢hopme unm
3NEeKTPOHHbIe 06pasbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hopMmUpyeT aneKTpoHHOe AeNo;

BO3BpaLlaeT NOANMCaHHOE 3asBEHNE N OpUrMHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnmncky B npyeme JOKYMEHTOB.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHLIX Npouenyp SBMSKOTCA: roToBOe K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHSATBIX OT 3adBUTENS B
OpraH B anekTpoHHon ¢opme (B COCTaBe NaKeTOB 3NEKTPOHHLIX Aef1) B TeYeHue OAHOro
paboyero AHS co AHS obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne ML,

PesynbTatamun BbINONTHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBMSIOTCA: 3asBrneHne U
nakeT OOKYMEHTOB (9NeKTPOHHOe Aeno), HanpasfieHHble B OpraH, NocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMMOLENCTBUS.

3.3.2. [lpyem poKyMeHTOB [nns nNpefocTaBreHus MyHUUMnanbHOW Yycryrm B
3NEeKTPOHHOM hopme Yepead PecnybnunkaHckum noprarn.

3.3.2.1. 3agButenb OnNs nogayn 3asdBfieHUA B 3NIEKTPOHHOM OOpPME BbIMOMHAET
cnegywwne aencTsuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3adBMNEeHUs, BKNIOYaKLWYy cBeAeHns, Heobxoammble
n obaszatenbHble ANs NPeJoCTaBneHns MyHUUMNanbHON yCnyru;

npuKpennseTr [OOKYMEHTbl B 3MIEKTPOHHOM opMe UM  3NEeKTPOHHble obpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asiBreHus (Npu HeobxoammocTu);

noaTeBepxgaeT akT O3HAKOMIIEHUSS W COrflacnua € YCroBUSMWU U NOPSOKOM
npegocTaBNeHns MyHUUMNAnNbHOW YCNyrM B 3NeKTPOHHOW dopme (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHuNn (ycTtaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBfEHNS);

OTNpaBnAeT 3anofHEHHOE 3NEKTPOHHOE 3asiBNeHne (HaxnmaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3NEeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoANUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernamMeHTa;

nony4aet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-normyeckasi npoeepka COPMUPOBAHHOIO 3asiBIEHUSA OCYyLLeCTBNseTCs
nocre 3anofiHeHUs 3adBUTENEM KaxJoro u3 rnosien anekTpoHHoW opmbl 3aaBneHus. lMpu
BbISIBIEHNUN HEKOPPEKTHO 3arMOSIHEHHOMO MONA 3ANIEKTPOHHOM POPMbl 3asiBIEHUSA 3asiBUTENb
yBEAOMINSAETCA O XapakTepe BbISIBIEHHON OWNOKM 1 NOpsiAke ee yCTpPaHEeHUs NoCcpeacTBOM
MHOPMALMOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (POpME 3asiBIEHUS.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBAeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aMUHUCTPATUBHBIX Npoueayp SABMAKTCA: 9NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHOBaHMEM Havyana BbINOSIHEHNS aAMUHUCTPATUBHOW Npouenypbl ABNsSeTcA
NoCTynfneHne 3asiBfieHMss U UHbIX [OOKYMEHTOB, HeobxoauMmbiX ONna npeaocTaBreHus
MYHULIMNANbHON YCNYru.
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[OmKHOCTHbIM ~ nMuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
aAMUHUCTPATUBHON npoueaypbl sBnseTca crneumanuct [ManaTbl MMYLECTBEHHbIX W
3eMenbHbIX OTHOLLEHUN YepeMLuaHCKoro MyHuuunansHoro pavioHa Pecnybnukn TatapcTtaH
(oanee - 4OMKHOCTHOE NMLI0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JomkHOCTHOe JMUO, OTBETCTBEHHOE 3a NpPUeM [OOKYMEHTOB, B Ccriyvyae
obpalleHna 3aasutens c 3asierneHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBMMBaET NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI N1LA, NOAAKLErO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TPEOOBaHMAM, yKa3aHHbIM B MYyHKTE
2.5 agMuMHUCTpaTMBHOrO  pernamMeHTa, MpOBEpPKY COOTBETCTBUSA  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaAHOBJSIEHHLIM TpeboBaHMsM (Hagnexaiiee oopmMeHne KON 4OKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, NMPUMUCOK, 3a4E€PKHYTbIX CIOB N UHbIX HE OFOBOPEHHbIX
ncnpasneHun);

3anosnHseT SNEKTPOHHYHO dopmy 3asaBneHns B aBTOMaTM3NPOBAHHOWN
WHOPMALUMOHHON cuUCTeEMe, npedHasHa4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu nNpenocTaBNeHMM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
perrnameHTa Ha OymMaxXHOM HocuTene, OCYyLWecTBNAeT CKaHUpoBaHWe npeacTaBfeHHbIX
AOKYMEHTOB;

pacnedaTblBaeT 3asdBNeHune;

nepenaeT 3asBMTENIO HA NPOBEPKY M NOAMNNCAHME;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WMHOPMALMOHHYKD CUCTEMY, NpeaHa3HaYEeHHYHo
AN1S OKas3aHWsA roCydapCTBEHHbIX U MyHULUMNASbHBIX YCINYr AOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (hbopMe nnNn SNEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, hopmupyeT
3MEeKTPOHHOE Aeno;

BO3BpalLlAeT nognucaHHoe 3asiBNeHMe W OopurnHanbl OyMaXkHbIX [OOKYMEHTOB
3a9BUTENIO;

BblAaeT 3asBUTESO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHW A51s OTKasa B npyemMe AOKYMEHTOB AOJHKHOCTHOE nNuuo,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMISET 3aABUTENSA O HANNYMM NPENATCTBUIA ANs
npueMa 3asiBfieHMss W BO3BpawaeT emMy [OOKYMeHTbl C 0b6bACHeHMEeM copepXaHus
BbISIBMIEHHbBIX OCHOBaHU N5l OTKasa B NpMeEMe LOKYMEHTOB.

3.3.3.3. [omkHoCTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mMocne
NOCTYNNEeHNs JOKYMEHTOB Ha pacCMOTPEHME:

npuceBaMBaeT 3asiBfIEHWIO HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aerna, B TOM Yuche MPUNoXeHHbIe 3adaBuTenemM
AOKYMEHTbI B 31IEKTPOHHOM (hOpME 1 3NEKTPOHHLIE 06pa3sbl JOKYMEHTOB;

NpoBepSET KOMMNIIEKTHOCTb, YUTAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalleHnsa Kk EguHomy noptany (B crniydae, ecnv 3asiButenem npeacraBreHbl
3MIEKTPOHHbIE OOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanvUUMPOBAHHOW 3NEKTPOHHOW
noanncLHo).

Mpn HanMuMm OCHOBaHW, MPEeOYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHuss o6 oTkase B Mpueme [LOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCcTaBNeHNs MyHULMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTarte MNpoOBEpPKU YCUMNEHHOW KBannduunmpoBaHHON
3MEKTPOHHOW MOAMNUCU BbISIBIIEHO HECcobnogeHne ycrioBun ee OEeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTkase OOMmKeH coaepXaTb NyHKTbl cTatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAYXMUIN OCHOBaHMEM ANSA ero NPUHATUS.

Mpoekt peweHus 06 oOTkasze B NpuemMe [OOKYMEHTOB, Heobxoaumbix AOnsd
npefoCTaBfeHNs MyHULMNANbHOW YCNyrM, C ykasaHMeM MNpUYMH OTKasa (B crnyyae, ecnu
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OCHOBaHWA N5 OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMmbix ANA npenocTaBreHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapylWeHWEM YCTaHOBIEHHbIX TpeboBaHUN K Takum
AOKYMeHTaM, OCHOBaHuUS [Ond OTkasa B [MpuvemMe [JOKYMEHTOB [OIKHbl cogepxaTtb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHGOpMaUMW, CBeLEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeOoCTOBepHble U (MNKn) NpoTUBOpPEeYUBble  CBeAeHUus,
ohOopMIIeHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHuin), HaNpaBnseTcs Ha corrnacoBaHne
B YCTAHOBMIEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOrO 4OKYMEHTOO6opoTa.

CornacoBaHune npoekTta pelwieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOAUMbIX
AN npefocTaBfeHuMst  MyHUUMManbHOW  yCryryM,  OCywecTBndeTca B MOpsake,
npenycMoTpPeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytcTBMA OCHOBaHMM OnNd OTKasa B nNpueMe [OOKYMEHTOB,
npeasyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTpPaTMBHOIO pernamMeHTta, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, B TedeHne ofHoro paboyero [HA CO [OHSA
NOCTYNSEHUS 3asiBfIEHUs, HanpasnseT 3asBUTEN0, YKa3aHHbIM B 3asdBreHuuM crocobowm,
yBeJOMIeHne O MOCTYNMeHUn 3asiBreHud, cogepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asiBreHus, naTty nosiydeHus 3asiBfieHusl, nepevyeHb HauMMeHOBaHUW {annos,
npeacTaBNeHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHnsa pesynstata MyHUUUNanbHOW yCryri.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwm HanMyuu TEXHUYECKON BO3MOXHOCTHU
OCYyLLEeCTBMNAeTCA B aBTOMAaTU4YECKOM peXMMe C WCMOorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW ONnA  OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMuMHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnMBaemble MyHKTOM  3.3.3
agMWHUCTPATUBHOIO perfliaMmeHTa, BbIMOMHSAKTCHA B TedyeHue ofHoro pabovero AHs CO AHS
NOCTYNfEeHUs 3asBfieHns1 Ha pacCMOTpeHMe.

PesynbTtatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HEOBX0aUMbIX ANA NpeaoCTaBNeHNS MyHULMNANbLHOW YCIyTri.

3.4. HanpasneHne MexBe4OMCTBEHHbIX 3arnpoCcOB B OpraHbl, y4acTByHOLLNE B
npeaocTaBNeHNN MyHMULMNANBbHOW YCyrn

3.4.1. OcHOBaHMEM Hayarna BbINOSIHEHUA aAMWHUCTPATUBHOM MNpoLeaypbl SBNSeTcs
nonyyYeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOMHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSPKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMmKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHUNE
agMUHUCTPATUBHOM npoueaypbl, SaBnsieTcs cneuynanuct [Manatbl MMYLLECTBEHHbLIX W
3eMerbHbIX OTHOLLIEHNN YepemLuaHCKOro MyHuuunaneHoro panoHa Pecnybnuku TaTtapcraH
(nanee - [OOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a  HanpaBfieHWEe MeXBeOOMCTBEHHbIX
3anpocos).

3.4.2. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfieHNe MeXBeLOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaBnsieT B 3MEKTPOHHOW opme nocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMOOENCTBUS (MpUM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK criocobamu) 3anpocbl 0O NPeOCTaBEHUN AOKYMEHTOB U CBEAEHUN,
NpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaEeMble  HACTOSLWMM  MYHKTOM,
BbINOJTHAKTCA B A€Hb NPUHATUA 3asiBIIEHUS HA PpaCcCMOTPEHME.

PesynbTatamm BbINOSIHEHNS a4MUHNCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacT n (Mnun) noaBe4OMCTBEHHbIE OpraHam BracTu opraHusaumm
3anpocel.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWMM 3anpoCOB, MOCTYMMUBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3JIEKTPOHHOrO B3aUMOLEWCTBUS, MNpPeaoCTaBnsaloT
3anpalwumBaemMble AOKYMEHTbI (MHGOPMALMIO) UM HanpasnsaloT yBegoMeHns 06 OTCyTCTBMM
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AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbiX Ans NpeaoCTaBneHUs MyHULMNAnbHOM
ycnyru (ganee — ysegomneHne o6 otkase).

AOMUHUCTPATMBHbIE  Npouedypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHWe NATU OHEN CO AHS MOCTYNNeHUs MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NnpegocraBnawolwme AOKYMEHT U MHOopMaLMIO, eCrnn UHblE CPOKN
noaroToBKU W HanpasfeHWs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
beepanbHbIMM 3aKOHaMu, npaBoBbIMM akTamu [NpaBuTtenscTBa Poccunckon denepaumm un
NPUHATBIMA B COOTBETCTBMM C dpefeparibHbIMU 3aKOHaMM HOPMaTUBHBLIMW MPaBOBbIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBLIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONsi  NPeAoCTaBfEHUs  MyHuUMnanbHOW — ycnyru, nnbo
yBefoMneHne o6 oTkase, HanpaslieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3arnpoCoB.

3.4.4. [OmKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaslieHWe MeXBELOMCTBEHHbIX
3anpocosB:

nony4yaeTt 3anpalivMBaemMble 4Yepe3 CUCTEMY MEXBEeOOMCTBEHHOIO 3SIEeKTPOHHOro
B3aMMOAENCTBMA  OOKYMEeHTbl  (CBedeHus), Heobxogumble  OnNs  npefoctaBreHus
MyHUUMNanbHOW ycnyru, nnbo yeegomneHne ob oTkase npu OTCYTCTBUM LOKYMEHTa 1 (1nn)
MHdopMauunu;

NpY HanMyYnUM OCHOBaHWW, NPefyCMOTPEHHbIX MNyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, noArotTaBnMBaeT MPOEKT peweHnss o6 oTkase B nNpueme [OKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHMLMNANIbHOW YCyrn.

Mpoekt peweHnss 06 oOTKasze B MpuemMe [JOKYMEHTOB, HeobxoguMmbiX Anis
npegocTaBnNeHns MyHUUMNanbHOW YCryrn, C yKasaHueM MpuUYnH oTKasa (B crnydae, ecnwu
OCHOBaHMA OnNA OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoaumblX ANs npefocTaBfeHus
MYHULUMNANbHOW YCIyrn, CBA3aHbl C HapyleHMEM YCTaHOBIIEHHbIX TpebOBaHUN K Takum
AOKyYMeHTaM, OCHOBaHuUs [ONnd OTkasa B [MpuvemMe [JOKYMEHTOB [OSKHbl cogepxaTtb
MHOPMALUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHbopmMauun, CBEOEHW), KOTOpblE He
npeacTaBneHbl, cogepxaT HeOoCTOBEpHble U (MnNn) NPOTUBOPEYMBBIE  CBELEHWS,
ohOpMIIEHbI C HapyLUEHNEM YCTaHOBMNEHHbIX TpeboBaHWin), HanpaBnseTCs Ha cornacoBaHne
B YCTaHOBMNEHHOM MOpsiAKe NOCPEeACTBOM CUCTEMbI AfIEKTPOHHOIO AOKYMeHTOObopoTa.

CornacoBaHune npoekTta peweHust 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAUMbIX
AN npefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCyLWecTBNsAeTcs B MNOpsake,
npeaycMOTPEHHOM NMYyHKTOM 3.5.3 aAMUHUCTPaATMBHOIO perfamMeHTa.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBNMBAEMble  HACTOSAWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOMy4YeHns CBeAEHUIN N0 MEXBELOMCTBEHHbLIM 3anpocam.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SBASKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble ONs NPeOCTaBEHUS MyHULMNANbLHOW YCIYyrn, NPOEKT peLleHns
00 oTKase B npuemMe OOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBfieHUs MyHULMNANbHON
yCnyru.

3.4.5. NcnonHeHne npoueayp, ykasaHHblx B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
perrameHTa, Npu HanuyMm TEXHNUYECKON BO3MOXHOCTM OCYLLECTBMNAETCH B aBTOMaTUYECKOM
pexuMme C  UCMNOMb30BaHMEM  aBTOMATU3UPOBAHHOM  MHAOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM NS OKasaHWsA rocygapCTBEHHbIX U MyHULUMNANbHbIX YCIyr, B TOM Yucne C
MOMEHTa perucTpaumm 3asiBfeHus B COOTBETCTBUM C MNYyHKTOM 2.13 agMMHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbIA CPOK BbIMOMAHEHNA agMUHUCTPATUBHBIX NPOLEAYp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoOCTaBnseT NsaTb paboumx gHEN.

3.5. ObpaboTka 4OKYMEHTOB U (MNn) NOCTYNUBLLUNX CBEOEHUN,
PopMMpOBaHNE KOMMSEKTa AOKYMEHTOB, HEOOXOANMBIX ANs NPeLOCTaBMEeHS
MYHMLMNANbLHOWN yCnyru

3.5.1. OcHoBaHMeM Havana BbINOfIHEHWUS aAMWHUCTPATUBHOW MpoLeaypbl SBnseTcs
nocTynneHme  OT  AOSMKHOCTHOro  nvua, OTBETCTBEHHOINO  3a HanpaBneHue
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MEXBeOMCTBEHHbIX  3anpocoB,  [OOKYMEHTOB  (CBedeHun), HeobxoauMMbIx  Ans
npegocTaBneHns MyHUUMNanbHON yCnyru.

[NOSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aAMUHUCTPATUBHON
npouenypsbl, aBnsetrca cneuvanuct lanatbl MMYLWECTBEHHbLIX U 3eMefbHbIX OTHOLUEHUN
UepeMLuaHCKoro MyHuumnaneHoro pamoHa Pecnybnuku TaTapctaH (ganee - AOMKHOCTHOE
nnLo, OTBETCTBEHHOE 3a MOAroTOBKY pesyrnbTaTa NpeAoCTaBNeHNa MyHULMNATbHOW YCyri).

3.5.2. [lomKHOCTHOE NnLI0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB:

npoBoauT obcrneaoBaHne 3anpawmnBaemMoro o6bLeKTa;

paccmaTpmBaeT CEOPMMPOBAHHBIA  KOMMMEKT OOKYMEHTOB, HeobxoaumbixX Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

npu BbIABNEHUM OCHOBaHUM AS19 OTKa3a B NpefoCTaBNeHUn MyHULMNAanbHOW ycnyru,
yKasaHHbIX B nyHKkTe 2.8.2. PernameHTa, noaroTaBfMBaeT NPOEKT pelueHna ob oTkase B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

B Crfy4yae OTCYTCTBMS OCHOBaHMW B MpefoCTaBleHUM MyHUUMNANbHON YCyru
nogrotaBnMBaeT [MPOEKT pelleHMss O nNpoBedeHMW TOProB W HanpaeBnseT ero Ha
cornacoBaHue B YCTaHOBIIEHHOM MopsiaKe.

CornacoBaHune npoekTa peweHuss o6 oTkase B npuemMe OOKYMEHTOB, HEOOXOOUMBbIX
ANa  NpefocTaBNeHna  MyHUUMNanbHOW  ycryrk, npoekta peweHns o6 oOTkase B
npegocTaBfieHMM MYHULUMMAnbHOM YCryri, MpoeKkTa pelleHuss O MpoBedeHUM TOopros
ocyLLecTBngeTCs B nopsaake, npeaycMoTpeHHOM nyHKToM 3.6.3 PernameHTa.

PesynbTtatamu BbINOMHEHNA aiMUHUCTPATUBHBIX NMpoueayp SBASKTCA: akT OCMOTpa,
NPOeKT pelleHns 06 oTkase B NpeaoCTaBNEHNUN MyHUUUNANBHOW YCIYrK, NPOEKT peLleHns o
npoBegeHMn TOpPros, CPOPMUPOBAHHBLIA KOMMSIEKT [AOKYMEHTOB, HeobxoauMblx Ans
npegocTaBneHns MyHULUMNanbHOW yCnyru.

3.5.3. [JomkHOCTHOE NUUO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, HanpasnseT
pelueHne 0 NPOBEeAEHNN TOProB 3asBUTENO CNOCOOOM, YKasdaHHbIM B 3a8BMEHUMN.

AOMWHUCTPATMBHas npoueaypa BbIMNOMHAETCA B [eHb MNOANUCAHUSA peLleHust o
npoBeaeHn TOPros.

3.5.4. VcnonHeHne npouenyp, ykasaHHbIX B nyHKTe 3.5.2 PernameHTa, npu Hanmyuuu
TEXHUYECKON BO3MOXHOCTUN OCYLLIECTBNSAETCHA B aBTOMATUYECKOM PEXUME C UCNONb30BaHNEM
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHOM CUCTEMbI, MpPeAHas3Ha4YeHHOW AN  OKa3aHus
rocyAapCTBEHHbIX U MyHULUNANbHbBIX YCYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp, YyKasaHHbIX B
nyHkTe 3.5. PernameHTa, coctaBnsieT Tpu paboumx gHs.

3.6. MNpoBeaeHvie TOPros Ha NPaBO 3aKMoYeHNs AoroBopa 6e3B03Me34HOr0 Nonb30BaHNA U
noaroToBKa pesynbTata MyHULMNanbHON ycnyru

3.6.1. OcHoBaHMeM Hauvana BbIMOSHEHNA agMWUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
NoCTynfeHne oT SOMKHOCTHOMO Nnua, OTBETCTBEHHOrO 00paboTKy AOKYMEHTOB, peLLeHns O
npoBeaeHNN TOProB.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 34 BbINOSIHEHNE  aAMUHUCTPATUBHOM
npoueaypbl, siBnsieTca cneuywanuct lManaTbl MMYLLECTBEHHbLIX U 3€MeSibHbIX OTHOLLUEHWI
YepeMLuaHcKoro MyHuumnansHoro panoHa Pecnybnuvku TatapctaH /yka3biBaloTCSa CBeAEHMUS
O AOSMKHOCTHOM nuue/ (ganee - 4OMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPOBEAEHME TOProB).

[ormKHOCTHOE NNUO, OTBETCTBEHHOE 3a NPOBEAEHNE TOProB, OCYLLECTBNAET:

AencTeus, Heobxoaumble AONS NPOBeLEHUs TOProB: OMNyONMKOBaHWE peLleHust Ha
caunTe, B ohmumanbHOM nsgaHum, coop 3adBOK OT XKenawLwmnx nuy, NpoBepka NoCTYNMUBLUMNX
AOKYMEHTOB;

odpopmMIieHMe NPOTOKONa PacCCMOTPEHNSA 3aABOK;

npoBegeHne TOpros;

NnoAroTOBKY NPOTOKOMA pe3ynbTaToB TOProB;

HanpasfeHne npoToKoNa [AOSMKHOCTHOMY Iuuy, OTBETCTBEHHOMY 3a MOArOTOBKY
pesyrnbTata MyHMUMNanbHOW yCcnyru.
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Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBSEeTCA NPOTOKOS
pes3ynbTaToB TOProB.

AOMUHUCTPaTMBHbIE NpoLeaypbl BbINOSHATCA B TedeHne 14 kaneHaapHbIX AHEN.

3.6.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbraTa
npegocTaBfieHNUss MyHULMNANbHOW YCIYrn:

NPy BbISIBIEHNUN OCHOBAaHWA A5 OTKa3a B NpefoCTaBfieHUN MyHUUUNANbHOW YCryru,
yKa3aHHbIX B nyHkTe 2.8.2. PernameHTa, noarotaBnvBaeT NPOEKT pelweHns ob oTkase B
npegocTaBneHnn MyHUUMNanbHON yCnyru;

B Criydae OTCYTCTBUSI OCHOBaHWW AOf1si OTKa3a B MpefocTaBfeHun MyHUuuMnanbHOW
ycnyru, npefycMOTPEHHbIX MyHKTOM 2.8.2. PernameHta, no utoram pacCMOTPeHUs
AOKYMEHTOB, HEOOXOANMBIX ANA NpefoCTaBneHnss MyHMUMnanbHOW ycnyrn, nogrotaBnmeaeT
NPOeKT pesynbTaTa MNpedoCTaBfeHns MyHUUMNanbHOW yCriyrm B COOTBETCTBUM C
nognyHktamu 1 - 3 nyHkTa 2.3.1 PernameHra;

HanpasnseT NOAroTOBMEHHbIW NPOEKT pesynbTata NpefoCTaBNeHns MyHUUMNanbHON
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM nopsiake NocpeCcTBOM CUCTEMbI AfIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTpaTMBHbIE NpoLeaypbl BLINOSTHAKTCA B Te4eHne ogHoro paboyvero gHs.

3.6.3. CornacoBaHve n nognucaHne npPoeKkToB peweHun o6 oTkase B npueme
AOKYMEHTOB, HeobxoauMbIX Ans NpefocTaBneHus MyHUUMnanbHOW ycnyru, OTkase B
npegocTaBfeHnn MyHULMNanbHON YCNyrn, NpoekTa peLleHns 0 NpoBeeHnn TOPros, NpoekTa
pesynbTarta npeaocTaBrieHnss MyHUUMNanbHOW Yycnyrn (ganee — npoekTbl AOKYMEHTOB)
OCYLLIECTBMSAETCH pyKoBOOUTENEM CTPYKTYPHOro noAapasgefieHus, OTBETCTBEHHOro 3a
noaroToBKy pesynbTata MyHUUMNAanNbHOW Yycnyru, 3amectutenem pykosoautens OpraHa,
pykoBogutenem OpraHa.

MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLWMe 3amMedaHusi, BO3BpallaloTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesyfnbTarta MyHUUMMANIbHOW YCRyru.
Mocne ycTpaHeHUs 3amevaHuin npoeKkTbl [LOKYMEHTOB [MOBTOPHO MepejatTca  Ans
cornacoBaHus U NoANNUCaHUS.

Pykosogntens OpraHa npu noanvcaHuMM MNpPOEeKTOB [OOKYMEHTOB MpoBepseT
cobnogeHne PernameHTa AOMKHOCTHbIMM nuuamy OpraHa B 4YacTuM CPOKOB BbIMOSHEHMS
aAMUHUCTPATUBHBIX  npouedyp, WX nNocnefoBaTenbHOCTU M MOMHOTHI,  HanNMyus
CcOornacoBaHu YMNOMHOMOYEHHbIX [LOMKHOCTHbIX nuy OpraHa B cUCTEME 3NEKTPOHHOro
AOKyMeHToobopoTa.

B cnyyae BbISIBNEHMS HapyLlleHU B 4aCTW CPOKOB BbIMOMHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocrnegoBaTenbHOCTM W nonHoTbl PykoBoauTtens OpraHa wHUUMMpyeT
npuBneYeHne K OTBETCTBEHHOCTU NnL, AONYCTUBLUNX HApYLLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 PernameHTa.

AOMUHUCTPaTUBHbIE NpoLeaypbl BbIMOSHAOTCA B TeYeHne ABYX pabounx gHen.

PesynbTatamu BbINOMHEHNA agMWHUCTPATMBHBLIX Npoueayp SABMSKTCA: pelweHue ob
OTKase B NpMemMe JOKYMEHTOB, HeOb6X0oAMMbIX A5 NpefoCTaBneHnss MyHUUUNansHOW ycnyru,
peweHe o6 oTkase B NpedoCTaBNEHUN MyHULMNANbLHOW YCIyrn, pelleHne O npoBeaeHun
TOProB, MPOEKT AOroBopa nosib30BaHUA MyHUUUNANbHbIM NUMYLLIECTBOM.

3.6.4. [JormkHOCTHOe nuuo, OTBETCTBEHHOE 3a NoAroToBKY  pesyrnbTaTa
npefocTaBfeHnUss MyHULUMNANbHOW YCNyru:

B cnyyae Bblbopa 3asBuTernem cnocoba nonyvyeHus pesynbTata MyHMUMMANbHOW
ycnyrn B M®L| o6ecneunBaeT nognMcaHne CornacoBaHHONO NpoekTa peleHns Ha GymakHoM
HocuTene Anga HanpasneHus 8 ML,

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABASKTCA: pelieHne ob
OoTKase B NpefoCTaBfiEHUN MYHULMNANbHOW YCIyrn, MNpOeKT [oroBopa Morfib30BaHUS
MYHMLUMNANbHBIM UMYLLIECTBOM.

AOMUHUCTPaTMBHbIE NPOLEeAYpbl BbIMOMHAOTCA B TeYeHNe Tpex paboumx gHeNn.

3.6.5. VicnonHeHne npoueayp, ykasaHHblx B nyHkTax 3.6.2. - 3.6.4. PernameHTa, npu
HanMyum TEeXHUYECKONW BO3MOXHOCTM OCYLLECTBNAETCH B aBTOMAaTUYECKOM pexume C
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NCrnonb3oBaHMEM aBTOMaTU3NPOBAHHOW MHOPMALMOHHOM CUCTEMbI, NpeAHa3Ha4YeHHOW AN
oKasaHWs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

MakcumarnbHbIN  CPOK BbIMOSMIHEHUS aAMUHUCTPATMBHbLIX MNpoueayp, YKasaHHbIX B
nyHkTe 3.6. PernameHTa, coctaBnsieT 15 paboumx gHewn.

3.7. Bbligayda (HanpaBneHune) 3aaBuUTeNto pesynbtata MyHULMNanbHOM yCryru

3.7.1. OcHoBaHVeM Hauvarna BbIMOMHEHNA aAMWUHUCTPATUBHOW npoueaypbl SABnseTcs
nonyyeHne [OOIMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbIMNOMHEHWE aaMUHUCTPATUBHOW
npoueaypbl, JOKYMEHTa, nogTeepxjarowero npegocrasrieHMe (oTkas B npefocTaBieHUm)
MYHULIMMNANbHON YCNYyru.

[JOSMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE  aAMUHUCTPATUBHON
npoueaypsbl, sBnseTca cneuynanuct llanaTbl MMYLWECTBEHHbIX UM 3eMerlbHbIX OTHOLUEHWUN
YepeMLuaHCKoro MyHuumnanbHoro panoHa Pecnybnukn TaTtapcTtaH /ykasbiBatoTCa CBEAEHMS
O [JO/PKHOCTHOM nuue/(ganee - [OOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblady
(HanpaBneHne) JOKYMEHTOB).

[OmMKHOCTHOE N1, OTBETCTBEHHOE 3a BblAavy (HanpasneHne) JOKYMEHTOB:

obecneunBaeT permctpaumio U BHECEHWE CBeAEeHUA O pesynbTaTte npenocTaBlieHus
MyHAUMMNANbHON ycrnyrm B MOACUCTEMY BeAeHMS [OOKyMeHTauuum aBTOMaTu3MpOBaHHOM
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONnA  OKa3aHUs T[OCYAapCTBEHHbIX W
MyHAUMMAnNbHbIX — ycnyr  w“  (unuM)  MHOPMaUMOHHY0  cucteMy  obecneyeHus
rpagoCTPOUTENBHON AEATENBHOCTMU;

n3BellaeT 3asBuTensa (ero npeacrtaBuTensi) yepes PecnybnukaHckuin noptan o
pesynbTate MpefocTaBfeHns MyHUUMNANbHOWM  YCIyrm  MNOCPeAcTBOM  3fIEKTPOHHOro
B3aMMOOENCTBMA M O  BO3MOXHOCTU  MNOSydYeHUs  pesynbTata npegocTaBneHuns
MyHuUmMnansHon ycnyru 8 ML,

MNepepnaya 3aaBuTENtO NPOEKTOB [OrOBOPOB, yKa3aHHbIX B MoAnyHKkTax 1, 2 nyHKTa
2.3.1. PernameHTa, OCyLLeCTBNSAETCH He paHee 4yeM 4vepes3 [eCATb KaneHAapHbIX OHEN COo
OHSA pasMeLLeHns MHpopMaumm o pesyrnbTaTtax TOpros Ha oouumnansHOM caunTe.

McnonHeHne npoueayp npy HanmMynnm TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNSAETCS B
aBTOMATMYECKOM pPEeXMME C MWCMNOofb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMAaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHUs rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

Mpouenypbl, yCTaHaBNUBaeMble HACTOALWMM MYHKTOM, BbINOMHAKTCA B AEHb
nognucaHnsa OOKyMeHTa, NoATBepXAarollero npegocrtasrieHe (0Tkas B NpegocTaBrieHnn)
MYHULMNANbHOW YCNyru, YNONMHOMOYEHHbIM AOMKHOCTHBIM ninoM OpraHa.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCA: pasMelleHne
cBefeHun O pesynbTate NpefoCTaBfeHUs MYHULMNANbHOW YCrnyrn B MHAOPMAaLMOHHbIX
cucTtemax, U3BelleHue 3aaBuTens (ero npeacraBuTensl) O pesynbTaTe npegocTaBneHus
MYHULUMNANbHOW yCcnyru n cnocobax ero nonyveHus.

3.7.2. Mopsiaok  Bblgaun (HanpaBneHus) pesynbTaTta npegnocTaBneHns
MYHULIMNANbHON YCNYru:

3.7.2.1. Tpwn obpalleHnn 3aaBuTeNs 3a pe3ynbTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHnk M®L| BbigaeT 3asBuTento pesynbTat MyHuuunansHou ycnyru. Mo TpebosaHuto
3asBUTENSA BMECTE C IK3EMMIISAPOM SNEKTPOHHOIO AOKYMEHTa Ha OymMakHOM HocuTene emy
MOXeT OblTb MpeaoCTaBMEH IK3EMNMAP 3MEKTPOHHOINO OOKYMEHTa MyTeM ero 3anucu Ha
CbEMHbIN HOCUTENb.

MoanuncaHmne npoekta goroBopa ocyllectansaeTca 3assutenem 8 MOLL.

Mpun nognucaHum gorosopa paboTHuk MLl npoBoaAUT NpoBeEpKY MOMAHOMOYUKM fiMua,
nognucobiBaloWero [OOKyMeHTbl. B cnydae o6paweHusa npeacraButensd 3asiBUTENS,
YNONTHOMOYEHHOIO Ha nognucaHne AOKYMEHTOB, CKaHUPYeT OOKYMEHTbI, YAOCToBepsowme
NOSIHOMOYNA NpeacTaBuTeNd 3aaBUTENS.

3asButenb (npegctaBuTeNnb  3asiBUTENS,  YNOMHOMOYEHHbIM Ha  nognucaHue
AOKYMEHTOB) MoANUCbIBaeT ABa 9K3eMnnsipa AOoroBopa, CKpennsdeT CBOEeW MNOLMUCHbID C
0OOpPOTHOM CTOPOHBI M NeYaThbio (B Criyvae ecnv 3asBUTENEM ABNSAETCS HPUANYECKOE NNLIO).
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PaboTHuk M®Ll npoctaenseT gaty nognucaHvMs AoroBopa v BblAaeT OA4MH 3K3EeMNIAp
Ha pyKX 3asiBUTENIO (NpeacTaBuTeNto 3asaBUTENS).

Mocne nognucaHua 3asBuTenem p[orosopa, He nosgHee 1 paboyero gHa, MOL
HanpasnseT B OpraH ak3eMnnsipbl JOroBOPOB.

MpoekT poroBopa, HanpaBfeHHbIN 3aaBUTENO, OOMKeH OblTb MM nognucaH U
npegcrasneH B MOLL He no3gHee 4em B TeyeHne 30 OHEN CO OHA NOMyYeHUSa 3asBUTENEM
npoekTa ykazaHHOro Jorosopa.

Mpouenypsbl, ycTaHaBnMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBISIOTCA B MNOpsiake
o4YepeaHoCTH, B AeHb NpubbITMA 3asiBUTENSA B CPOKW, YCTAHOBIIEHHbIE PerfiaMeHToM paboTbl
MoL.

3.7.2.2. Tpn obpalleHnn 3assButens 3a pesynbTaTtoM MyHULUMNANbHOW yCrnyrn vyepes
PecnybnvkaHckun nopTan 3asBUTENO B JIMYHbIA KabMHET aBTOMATUYECKW HarnpasnseTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SABNsWeErocda  pesynbTaToM  NpeaocTaBreHus
MYyHUUMNANBHOW YCRyru, MNOAMUCaHHbIN YCUNEHHOW KBanMMUUMPOBAHHOW SNEKTPOHHOW
noanNUCbO YNOSTHOMOYEHHOTO JOMMKHOCTHOro nuua OpraHa.

3asBuTtenb BnpaBe nognucatb NpoekT pgoroBopa B JluyHOM  kabuHeTe
PecnybnvkaHckoro noprtana YCUMeHHOW KBannuUUUpPOBaAHHOW 3NEKTPOHHOW MOANUCHIO B
TeveHne 30 KaneHgapHbIX QHEN.

Mo nctevernnn 30 kaneHgapHbIX AHEW 3adBUTENIO NOCTynaeT NHopMaunsa o TOM, YTo
NCTEK CPOK NoANMCaHns 4orosopa.

Mpoueaypbl, ycCTaHaBNMBaeMble HACTOSLWMM MYHKTOM, BbIMOMHAKTCA B [EHb
nognucaHna OOKYMeHTa, NoATBepXaallero npegoctaBrieHne (0Tkas B NpenocTaBrieHun)
MYHUUMNANbHOM YCNnyru, yNnosIHOMOYEHHbIM AOSMKHOCTHBIM nuuomM OpraHa.

PesynbTatamun BbINOMIHEHUS aAMUHUCTPATMBHbBIX Npoueayp ABMASKOTCH: HanpasreHve
(NnpepocTtaBnexHne) ¢ ucnonb3oBaHMeM PecnybnukaHckoro noprana 3agBuUTENO AOKYMEHTA,
noaTeepXaatollero npegoctaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTKas B
npegocTaBfeHUM MyHULMNANbLHOW YCIyrn).

3.8. VcnpaBneHne TeXHN4Yecknx owmbok

3.8.1. B cny4yae oGHapyXeHUs TEXHUYECKOM OLMOKNM B OOKYMEHTE, SABNAOLLEMCSH
pe3ynbTaTtomM MyHULMNanbHON yCnyru, 3asBuTtenb HanpasnsaeT B OpraH:

3asBreHne 06 ncnpaBneHnn TexHn4eckom owmnbkn (npunoxeHune Ne 5);

AOKYMEHT, BblAaHHbIN 3a8BUTENO Kak pesynbTaT MyHUUMNanbHON YCnyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINBKa;

AOKYMEHTbI, WMELMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKON OLLUNBKM.

3asBneHne o6 wucnpaBneHUM TEXHUYECKOM OLMOKM B CBEOEHUsIX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEeMCa pe3ynbTaToOM MyHULMNanbHOW ycryrn, nogaeTcs 3adBuTenem
(ynonHOMOYEHHbIM  MpefcTaBuMTENEM) MOYTOBbIM  OTMNpaBfieHneM (B TOM 4ucne C
NCMNOnb30BaHMEM 3MIEKTPOHHOM NMoYThbl), NMnMbo Yepead PecnybnukaHckum noptan nnu MOLL.

3.8.2. [JOrmKHOCTHOE NMLO, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, OCYyLLeCTBNdAeT
npuem 3asBneHns o6 uncnpaBneHUM TEXHUYECKOM OLNOKW, perucTpupyeT 3asdBreHue C
NPUNOXEHHbIMW OOKYMEHTaMM M nepefaeTr uUx AOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
00paboTKy OOKYMEHTOB.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSLMUM MYHKTOM, BLINOMHATCA B TeveHue
ofHoro pabo4yero AHs € Aatbl perucTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBMSKTCA: NPUHSATOE U
3aperncTpMpoBaHHOe 3asaBfeHMEe, HanpaBfieHHOE Ha PacCMOTPEHME AO0SPKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [HdomkHOCTHOE nuUO, OTBETCTBEHHOe 3a 00paboTKy  [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBEHUN B OOKYMEHT, ABMNSAIOLLMIACA
pe3ynbTatoM nNpefoCcTaBfeHMs MyHUUMNAnNbHOW YyCRyri, OCYLLEeCTBNSeT npoueaypsbl,
npegycMOTpeHHble MNyHKTOM 3.6 PernameHTa, M BblgaeT WUCMPaBfeHHbIA  OOKYMEHT
3aasutento (YnosITHOMOYEHHOMY NpeacTaBUTENio) FfMYHO MOA4 POCMUCb C U3bATUEM Y
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3aaButend (ynofIHOMOYEHHOro NpeAacTaBuUTENs) OpurMHana [AOKyMeHTa, B KOTOPOM
COLEPXUTCA TexHudeckas owwunbka, wnu HanpaenseT B agpec 3aaBuTend MnNoYTOBbIM
oTnpasneHnem (NocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMy4YeHus
AOKYMeHTa npu npegocTtasneHum B OpraH opuriHana LOKyMEeHTa, B KOTOPOM COAEPXMUTCS
TexHuyeckas owimodka.

Mpouenypsbl, ycTaHaBNMBaEMble HAaCTOSALLMM MYHKTOM, BbIMOSTHAOTCS B TeYeHMe OBYX
pabounx OHen nocne OBHapYyXeHUS TEeXHUYEeCKOW OWKnBKM unu nonyyvyeHuss ot nboro
3aUHTEPECOBAHHOIO N 3asIBIEHMS O AOMYLEHHOM OoLmnbKe.

PesynbTatamn BbINOMHEHUS aAMWMHUCTPATUBHBLIX Mpoueayp SABAATCA: BblAaHHbINA
(HanpaBneHHbIN) 3as9BUTENIO LJOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCcTaBlieHNEM MyHULMNANBHOW yCIyru

4.1. MNMopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPonNs 3a cobntoaeHNEM U UCTONHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMU NMLI@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpeaocTaBnNeHNIo

MyHULMNAnbHOM YCNyrn, a Takke NPUHATUEM UMW PeLLIEHNIA

KOHTponb 3a NOMHOTOM W KayecTBOM MpefoCTaBfEeHUs MyHUUMNAnNbHOW YCryru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEeHWe HapyLleHWn npae 3asiBUTENEN, npoBedeHue
npoBepoK cobntogeHns npouenyp NpeaocTaBnNeHns MyHUUMNanbHOM YCRyrn, nogroToBKy
peweHnn Ha pgencteus  (6e3genctBMe)  OOMKHOCTHBLIX — NML  opraHa  MECTHOro
camoynpaBneHus.

dopmamn KOHTpOmNs 3a COoOMAEeHWEM MCMOMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MNpeaoCTaBreHuo
MYHULMNANbHON YCNYTK;

2) NnpoBOAMMbIE B YCTAHOBIIEHHOM Nopsiake NpoOBepKn BeAeHust Aenonpon3BoaCcTBa;

3) npoBefeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COOGMOAEHMUS
npouenyp npeagocTaBneHns MyHUUMNanbHON yCcnyru.

B uensax Tekywero KOHTPOMS UCNONb3YTCA CBEAEHUS, UMEOLMNECS B 3NIEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass U MNUCbMEHHas WHdopmauus
AOIMKHOCTHBLIX MWL, OCYLLECTBASKOWMNX BbINOMIHEHNE agMUMHUCTPATMBHLIX Npoueayp,
XXypHarnbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBeAeHus.

[na ocywecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWCTBUMIA Npu NpeaocTaBreHun
MYHAUMMNANbHON  YCNyrM W NPUHATMM  PELLUeHUA  PYKOBOOAUTENH oOpraHa MEeCTHOro
camoynpaBfneHuss  MpeAcTaBnslTCA  CNpaBkM O  pes3ynbTatax  NpeaocTaBrieHus
MYHMLMMNANbLHON YCNyru.

O cnyyasx u npuyMHax HapylleHMsi CPOKOB, MOCNeAOoBaTENbHOCTU U COAepKaHus
agMUHUCTPATMBHbLIX  Mpouedyp  AOJPKHOCTHble  fvua  HeMeAneHHO  UHOPMUPYHT
PyKOBOAUTENSA  OpraHa, nNpeaoCTaBMSOWEro  MyHMUMMAnNbHYK — ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLLUEHUNA.

Tekywmi  KOHTpPONb  3a  cobniogeHMeM  nocnefoBaTeNnbHOCTU  OENCTBUNA,
onpeaeneHHbIX agMUHUCTPaTMBHLIMW NpoLeaypaMn Nno NpeaocTaBfeHnio MyHUUMMNANbHOM
YCIyru, OCyLLIECTBMSIETCHA 3aMeCTUTENEM PYKOBOAMTENSI OpraHa MeCTHOro caMoynpasrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPenoCTaBMIEHMIO MYHULMMANbHOW YCnyru,
HayanbHUKOM OTAena, OCYLLUECTBNALWEro opraHusauuio paboTbl MO NpeaoCcTaBEHUIo
MYHULMNANbHOW YCRyrn.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLIECTBNAOLLMNX TeKyLUn KOHTPOIb,
YCTaHaBMMBAETCSA MOMOXEHUAMU O CTPYKTYPHbIX MNOApas3geneHnsax opraHa MeCTHOro
camoynpaBneHnst U AOMKHOCTHBIMU pernaMmeHTamu.
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4.2. Nopsagok 1 NnepuognyHOCTb OCYLLECTBEHUSA NNAHOBLIX M BHEMMAHOBLIX MPOBEPOK

MOMHOTbLI U Ka4YeCcTBa NpefoCTaBneHuss MyHUUUNanbHOM yCryru, B TOM Ynucne nopsgok u
POPMbI KOHTPOSA 3a NOSTHOTON U Ka4eCTBOM NpefoCTaBneHnss MyHUUMNanbHOM yCrnyru

4.2.1. KOHTpOnNb 3a NOSMHOTOM N Ka4eCTBOM NpeoCTaBNeHnUs MyHULMNanLHOM ycnyrm
ocyulecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencrteme) OpraHa, a Takke
NX OOMKHOCTHBIX NUL, MyHUUUNAMNbHBLIX CRYXaLlLMX.

4.2.2. B uenax ocywecTBreHna KOHTPOSIS 3a NOSTHOTOM M Ka4eCTBOM NpeaoCcTaBlieHns
MYHULMMNANbHOW YCNyru NpoBoAATCA NaHOBbIE U BHEMMaHOBbIE NpoBepkn. MNopagok u
NepuoanYHOCTb OCYLLIECTBEHMS NITaHOBbIX MPOBEPOK YCTaHaBNMBaeTCsA NnaHoMm paboTbl
OpraHa. lNpu npoBepke MOryT paccMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHULUNANbHOM YCIyrn (KOMNIIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeocTaBfieHneM MyHUUUNANbLHOM yCryrn (TeMaTtmuyeckue npoBepKn).
[MpoBepka Takke MOXeT NPOBOAUTBLCHA NO KOHKPETHOM Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCSH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosyyeHns
xanob 3aasutenen Ha gencteus (beagenctene) OpraHa, a Takke X JOIMKHOCTHbLIX N,
MYHULMNANbHbIX CYy>KaLyunX.

4.2.4. PesynbTaTbl NPOBEPKN 0OGQOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCHA BbISIBNIEHHbIE HELOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBAOLWEro MyHMLMNANbHYHO
ycnyry, 3a peLlueHnsa n gencrems (6esgencrame), npuHMMaemMble (OCyLLECTBASIEMbIE) MU B
XoAe nNpeaocTaBneHns MyHULMNANbHOW yCryru

Mo pesynbTaTtaM NpPOBEOEHHbIX MPOBEPOK B CliyYae BbISIBIEHUS HapyLIEeHW MNpas
3as8BMTENEN BWHOBHbIE §MLUa MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuickon ®egepaunn.

PykoBoguTenb opraHa MECTHOrO CaMOYMnpaBfeHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNe 3asiBEHU.

PykoBogutenb (3amectutenb pykOBOAWUTENs!) CTPYKTYPHOro nogpasfeneHvnst opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (Unu)
HeHagnexallee BbINONHEHNE aAMWHUCTPATUBHbLIX OENCTBUW, YKal3aHHbIX B pasgene 3
agMWHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NULUA M MHble MyHUUMNASbHbIE CryXalue 3a pelieHus u LEencTBus
(6espencTaune), npuHUMaemble  (ocywlecTBnsiemble) B Xo4e  NpeaocTaBreHus
MYHUUMNANbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOLATENIbCTBOM
nopsiake.

4.4. onoxeHusi, Xxapaktepuaytome TpeboBaHus K nopaaky u oopmam KOHTPOns 3a
npegocTaBfieHNEM MyHULMNASTbHOM YCIYrk, B TOM YMCII€ CO CTOPOHbI rpaxaaH, ux
obbeanHeHU N opraHmsaummn

KoHTponb 3a npegocTaBneHMEM MyHULMNANbLHOW YCNyrM CO CTOPOHbI rpaxgaH, UX
ob6beanHEeHN U OpraHun3aLunin, OCYyLLEeCTBNAeTCH MOCPEeACTBOM OTKPbITOCTUM AesATeNlbHOCTU
opraHa MeCTHOro camMoyrnpaBrieHus npu nNpefocTaBfeHuM  MyHUUUNAnNbHOW  yCnyru,
Nnosly4eHusi NOMHOWN, akTyanbHOW U OOCTOBEPHOM MHOpPMauUun O nopsiake npegocraBneHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmMoTpeHnsa obpalleHnin (xkanob) B
npouecce nNpegocTaBneHns MyHULMUNanbHOW YCyri.

5. AocynebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLleHNn U e CTBUN
(be3pencTBUA) opraHa, NnpeaoCcTaBnAKOLWEro MyHULUNAanbHY ycnyry,
MHOTOo(PyHKLIMOHaNbLHOrO LleHTPa NpefocTaBfeHUsl rocyAapCTBEHHbIX U
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MyHULUMNAaNbHbIX YCNYr, OpraHu3auun, ykasaHHbiX B 4actu 1.1 cratbu 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX JOIMKHOCTHbIX UL, MYHULMNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHWe B AOCyAeOHOM MOpsiAKe peLlueHun u
aencteui  (6es3genctevsi)  opraHa, NpPeaoCTaBfsOWEro  MyHUUMNANbHY  YCRyry,
AOJMKHOCTHOrO NMua opraHa, NpeaoCcTaBnALWLEro MyHMLMNanbHy yCryry, MyHUUUNansHOro
crnyxallero, pyKkoBOAMTENs opraHa, MpedoCTaBnSAlWEro MyHUAUMMAnNbHYK  YCryry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asaBuTENb MOXET 06paTUTLCS C Kanobon, B TOM YMCe B CReayoLwmnx Cnyyasx:

1) HapylweHune cpoka permcTpauum 3anpoca O NpPegocTaBfeHUn MyHULMNAnbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHms MyHMumMnanbHoOn ycnyrn. B ykasaHHOM cny4dae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adABUTENEM  pPELNEeHWn U OEeNCTBUK
(6espencTBnsi) MHOrOYHKUMOHANBLHOrO UeHTpa, paboTHMKa MHOrodyHKLMOHAaIbHOro
LeHTpa BO3MOXHO B Cflydae, eCcfiv Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHns n encTens
(6espencTtBne) KoToporo obxanylTcs, BO3NOXeHa QYHKUMSA NO  NpeaocTaBreHuto
COOTBETCTBYHOLINX MYHULMNANbHbLIX YCAyr B MofiHOM obbeme B nopsgke, onpeaeneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABUTENS AOKYMEHTOB MM MHpopmMaumm nnbo OocyLLEeCTBREHUS
OENCTBUA, nNpeacTaBfieHMe  WNM - OCYLIECTBNIEHME  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMKM akTammn Poccunckon denepauunmn, HOpMaTUBHLIMU NPaABOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHns MyHULUMNanbHON yCcnyru;

4) oTKka3 B npueme [OOKYMEHTOB, NpedoCTaBfieHMe KOTOpbIX NpeaycCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npeaocTaBneHnsa MyHULMNANbHOW YCNYyrn, Y 3asBUTENS;

5) oTka3 B NpeaocTaBfleHUM MyHULMNANbHOW YCMyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpPMaTUBHbLIMA NpaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpPMaTUBHbBIMW NPaBOBbIMU akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMM NPaBOBbIMA
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENeM
peweHnn wn penctBun  (6e30encTBysi) MHOrOYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHambHbIN
LEHTP, peLlleHnsa n aenctemns (6e3gencTeme) KOToporo obxanyrTcd, BO3roXeHa yHKUNA No
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCryr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpPY NPeLOoCTaBNEHUM MyHULMNANbHOW yCryrin nnatbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccurckon ®Pepepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMIAOWEr0 MyHULMNANbHYO YCNyry, AO/MKHOCTHOMO nuua
opraHa, nNpeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOrO UeHTpa,
paboTHMKA MHOroPyHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUU
AONYLLIEHHbIX MMW onevyaTtok U ownboK B BblAaHHbIX B pe3ynbTaTte npeaocTaBrieHus
MYHULUMMNANbHOW yCAyrM [JOKyMeHTax IMbo HapyleHWe YCTAHOBMEHHOrO CpoKa TaKux
ncnpaeneHnin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTeNeM
peweHnn wn pgencteuin  (6e30encTBusi) MHOrOOYHKUMOHANbHOroO LEeHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLMOHAambHbIN
LEHTP, peLlleHnsa n aencteuns (6es3genctame) KoToporo o6xkanyTcs, BO3NoXeHa yHKLMS MO
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NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMNX MYHMUMNANbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka Wnu nopsaka Bblgadn OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) npuocTaHoBnEeHWE MpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, €cnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeayCcMOTpeHbl defeparbHbIMU  3aKOHaMU W NPUHATBIMA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKW akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMA  HOPMAaTMBHbLIMKM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH,
MyHMUMNanNbHbIMX NpaBoBbIMU akTamun. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLleHUA U OencTBuin (6e34encTBusl) MHOrOYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Crydae, ecnv Ha
MHOTFO(OYHKLMOHANbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA NO NpeaoCTaBfiEHUIO COOTBETCTBYHOLWMX MyHUUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®efepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENA MNpUM NPEeOOCTaBEHUN MyHMUMNANBHOW YCIyrn
OOKYMEHTOB unuM uHopmauun, oTcytctBue u (UnuM) HeAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBOHayaribHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npeaocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNAansHOM ycnyru,
3a UCKNKYEHNEM CyyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 degeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecypebHoe) obxanosaHue
3asBUTENEM pelleHnn un pencteun (6e30encTBysi) MHOMOQYHKUMOHANbLHOMO LEHTPa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOrOOYHKLNOHANbHbIN LIEHTP, peLleHns n agenctena (6e3nencremne) KOToporo obxanyroTes,
BO3MOXeHa YHKUMA NO NPeaoCTaBfiEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHom o6bLemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nopgaetca B nuUCbMeHHOM dopme Ha OymMaxHOM HocuTene, B
9NEeKTpoHHOM  dopMe B  OpraH, NpefoCTaBfsSOWMA  MyHUMUMNANbHYK  YCRyry,
MHOTrOOYHKLNOHANbHbINM LEHTP NMOGO B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (ganee -  ydpeauTtenb
MHOroOyHKLMOHANbHOrO LIEHTPA), a TaKkke B OpraHusauuu, npeaycMoTpeHHble YacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OENCTBUS
(bespencTBne) pykoBoOMTENS OpraHa, npPefoCTaBnslWero MyHUUMNAnbHY  YCnyry,
nodatTCa B BbILWECTOAWMA opraH (MpyM ero Hanmyuu) nmbo B criyd4ae ero OTCYyTCTBUSA
paccMaTpmMBalOTCAd  HEMNOCPEeOCTBEHHO  PyKOBOOUTENEM  opraHa, npegocTaBrisioLero
MyHuUMnanbHyto ycnyry. Xanobbl Ha peweHna n geuncteus (6espenctene) paboTHUKa
MHOTFOYHKLMOHANbHOrO LeHTpa NoJalTCs PYKOBOAUTENIO 3TOTO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha peweHna n gencteuna (besgencTene) MHOroOyHKLMOHANMbHOIO LieHTpa
nogatTca  ydpeamuTento  MHOTMOMYHKUMOHANbHOrO UeHTpa WM OOSBKHOCTHOMY  nuuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbIM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHua n gencteus (6esgenctene) paboTHUKOB OpraHn3aunin, NpeayCMOTPEHHbIX YaCTbio
1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-93, nogalTcs pykoBOOUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHus u pencteusa (6esgencteme) opraHa, nNpegocTaBrAOLErO
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nuua opraHa, NpeaoCcTaBnAloLWLero MyHMUnnansHy
yCcnyry, MyHUUMNANbHOrO  Cryalwlero, pykoBOOAMTENst OpraHa, npefoCcTaBnsitowWwero
MYHULUMNANbHYO YCnyry, MOXeT OblTb HanpaeBneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN
LEeHTp, C MCnonb3oBaHMEM WHM(OPMALMNOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeT»,
oduymanbHOro camta opraHa, nNpPefoCTaBnAlLWEro MyHuMuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, MHAPOPMaUMOHHOM cucTeMbl AocyaebHoro
oGXxanoBaHus, a Takke MOXeT ObITb NPUHATA NpY NNYHOM npueme 3asButens. XKanoba Ha
peweHns wn pgencteus (6es3pencTBne) MHOMOMYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTFO(YHKLMOHANbHOro UeHTpa MOXeT ObiTb HampasreHa no no4yte, ¢ UCNosib3oBaHMEM
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NHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroyHKUMOHanNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLNOHHON cncTembl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nnyHoM npueme 3aasutens. XKanoba Ha peleHus n gencteus (6es3genctane) opraHmsaumin,
npenycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB MOXeT ObITb HanpaBneHa no no4vte, C WUCMNONb30BaHMEM WHGOPMALMNOHHO-
TENEeKOMMYHUKALUMOHHOW ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EaouHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NMYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
AOSDKHOCTHOMO  Nuua opraHa, npefocTaBfsalowWero  MyHuuunanbHy — ycnyry, nmnbo
MYHULUMNANbHOMO CryXallero, MHOroyHKLUMOHaNbHOro LEHTpa, ero pykosoguTtens un (unm)
paboTHMKa, opraHusauuin, NnpeaycMoTpeHHbIX Yactblo 1.1 ctatbn 16 PepepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenenm n (unv) paboTHUKOB, pelueHna n gencteus (besgencrene)
KOTOpbIX obxanyTcs;

2) hamunmio, nMms, OoT4eCcTBO (nocnegHee - MpuM Hanuyuu), cBedeHUs O MecTe
XUTenbcTBa 3asiBUTENst - (uU3andeckoro nvua nubo HaMMeHoBaHWEe, CBEAEHUSI O MecTe
HaxXOXOEeHMA 3asBUTENs - OPUONYECKOro nuua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SNeKTPOHHOW MNOYTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHusi 06 obOxanyemblX pelleHnax un penctemnax (6esgencrtemu) opraHa,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJIDKHOCTHOrO niua opraHna,
NpefoCTaBNAKLWEro  MyHUUMNANbHYO  ycnyry, nubo MyHMUMNANbHOIO  Cry»KaLllero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOTOYHKLMOHANbHOIO LieHTpa, opraHn3auun,
npenycMOTPeEHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBueM) opraHa, NpPeaoCTaBfAOWEro  MyHUUMNANbHY  YCIyry,
AOSDKHOCTHOrO  nNuua opraHa, npefoCcTaBnsAwWero  MyHUUMNanbHyt  ycnyry, nubo
MYHULMNANbHOro cnyxatiero, MHOroyHKLNOHANbHOIo LEeHTpa, paboTHMKa
MHOIFO(OYHKLMOHANBbHOIrO LUeHTpa, opraHu3auuini, npegycMOTPeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButTenem MoryT ObiTb NPeACTaBMEHbI
AOKYMEHTbI (NP1 Hanu4mMm), nogTeBepXaaroLume oBOAbI 3asBUTENS, MO0 UX KONUN.

5.4. MNMocTynuBwas xanoba noanexuT pernctpaunmn B CPoK He no3gHee paboyero aHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwasa B opraH, NpegoCcTaBNSAOWNN MyHUUMNANbHY YCNyry,
MHOTMOMYHKLMOHANbHbLIN  LEHTP, YydpeauTentd  MHOroyHKLUMOHANbHOrO  LEeHTpa, B
opraHusauumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbILWECTOAWMN opraH (Npu ero Hanuyuu), NOANEXUT PaACcCMOTPEHUID B Te4YeHue
naTHaguatn pabouymx OHEW CO OHS ee peructpauuu, a B cnyyae obxanoBaHusa OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOrO LeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Yy 3asBuTens nnbo B ncnpasBrneHnn SOMyLEeHHbIX OneYaTok U owmnbok
unu B criyyae obxanoBaHus HapyLlIEHUS YCTAHOBMEHHOrO CpoKa TakuxX WUCNpaBreHun - B
TeyeHne NsaTn pabounx gHen co AHA ee perncTpauumn.

5.6. Mo pesynbTatam pacCcMOTPEHUs Kanobbl NPUHUMAETCSs OAHO U3 CreaylLwmx
peLLueHunn;

1) xanoba ygoBneTBopsAeTcs, B TOM 4ucne B hopMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OrneYaTok 1 OWMBOoK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHULUMNANbHOW yCnyrn OOKyMEHTaX, BO3BpaTa 3asiBUTENO OEHEXHbIX CPeacTB, B3VMaHue
KOTOpPbIX HE MPeayCMOTPEHO HOPMAaTUBHbLIMU NpaBoBbIMW akTamMun Poccurckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.
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He nosgHee pHA, cregylowero 3a [AHEM MNPUHATUS pPELLUEeHUs, YKa3aHHOro B
HaCTosILLEM MYyHKTE, 3asABUTEN0 B MNUCbMEHHOW (opMe M MO XenaHui 3aaBuTens B
3NEeKTPOHHOM hopMe HanpasnsgeTcss MOTMBUPOBAHHLIN OTBET O pe3ynbTaTtax PacCMOTPEHUS
Xanobsbl.

5.7. B cnyyae npusHaHua xanobbl nognexaiien YyOOBNETBOPEHWIO B OTBETe
3aaBUTEN0 O pesynbTaTax pPacCMOTPeHusa xanobbl AaeTca MHopMauma O LEeWCTBUSX,
OCYLLIECTBMSAEMbIX opraHom, npeaocTaBnAwLLMM MYHULUMNASbHYO ycnyry,
MHOFO(YHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMOTpeHHon yactoio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax HedaMeaAnuTenbHOro yCTpaHeHus
BbISIBNIEHHbIX HapyLeHWA MNpyU OKasaHMM MyHUUMNANbHOW YCryrn, a Takke NpUHOCATCA
N3BUMHEHWS 3a [OCTaBneHHble HeyaobcTBa M ykasbiBaeTcs WHGopMauus o AanbHenwmnx
OENCTBUSAX, KOTOpble HeobxooMMO COBEpLMTb 3asdBUTENI0 B LUenax nonyyvyeHus
MYHUUUNANbHOW YCRyru.

5.8. B cnyyae npusHaHusa xanobbl He noanexallen yOoOBrETBOPEHUIO B OTBETE
3aaBUTENt0 O pesynbTaTax paccMOTPeHuUs Karnobbl JalTcs  aprymeHTUpOBaHHbIE
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusi, a Takke WHdopmauna o nopsgke
obXxanoBaHUs NPUHATOrO peLleHus.

5.9. B cny4yae ycTaHOBEHUS B XO4€ WNKW MO pe3ynbTaTaM PacCMOTPEHUS Xanobbl
NpU3HaKkoB cocTaBa  agMUWHUCTPATMBHOIO  MpaBOHApYyLWEHUs  WNU  MpecTynneHuns
AOIMKHOCTHOE NUUO, paboTHWK, HagerieHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3ameanuUTernbHO HanNpaBnslT MMELWMeCH MaTepuansl B OpraHbl MpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
YCIyrv no 3akritoyeHno Jorosopa
6e3B03Me34HOro Nosib30BaHus
MyHULMNANbHBIM UMYLLIECTBOM MO
pesynbTaTtam TOPros Ha Npaso
3aKnNYeHns Takoro Jorosopa

dopma gorosopa
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfameHTy
npegocTaBneHns MyHULUMnansHom
YCIyrv no 3akritoyeHno Jorosopa
6e3B03Me34HOro Nosib30BaHus
MyHULMNANbHBIM UMYLLIECTBOM MO
pesynbTaTtam TOPros Ha Npaso
3aKnNYeHns Takoro Jorosopa

dopma
(BnaHk opraHa, NpegoCTaBnsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHWE
00 oTkase B NpedocTaBfieHU MyHULMNANbLHON YCIyrn
Nno 3akSIloyYeHuto aoroBopa 6€3803Me34HOro Nosib30BaHUA MyHULMNANbHLIM MMYLLIECTBOM MO
pes3ynbTatamM TOPros Ha NpaBo 3aKMiYeHUs Takoro Jorosopa
oT Ne

PaccmotpeB Bawe 3asBneHue oOT Ne n

npunaraemble K Hemy OOKYMEHTbI YNOTHOMOY€EHHbIM OpraHom

NPUHATO pellueHne o6 oTkase B

3aK/lYeHN0 goroBopa 6e3B03Me3QHOro Nosib30BaHMS MyHUUMNANbHbIM MMYLLECTBOM MO
pesynbTatam TOProB Ha NPaBO 3aKMYEHUS Takoro 4OroBopa no cneaywmm OCHOBaHUSIM:

1.

2.

[lononHuTenbHas MHopmMaums:

Bbl Brnpaee TMOBTOPHO 06paTI/ITbC$I B yI'IOJ'IHOMO‘-IeHHbIIZ opraH C 3adaBrneHnem o

npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasaHHbIX HapyLLUEeHWIA.
[aHHbIN 0TKa3 MoXeT ObITb 06xanoBaH B AocyAeOHOM Mopsiake NyTem HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HorkHocTHoe nuuyo (PNO)

(noanncb ynorTHOMOYEHHOro
[AOJMKHOCTHOrO fnLa opraHa)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCNyru no 3aknto4yeHno Aorosopa
6e3B03Me34HOro Nosib30BaHus
MYHULUMNANbHBIM UMYLLLECTBOM MO
pes3ynbTaTtam TOproB Ha NpaBo
3aKrYeHNst Takoro Jorosopa

dopma
(BnaHk opraHa, NpegoCTaBnsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B Nnpueme [JOKYMEHTOB, He06XoAMMbIX AN NPeAoCTaBNeHUs!
MyHULMNanbHOM YCNyru No 3akroyeHunio gorosopa 6e3803mMe3aHOro Nosib3o0BaHus
MYHULMNAnbHbIM UMYLLECTBOM MO pe3ynbTaTam TOProB Ha NPaBo 3aKMYEHUS TaKoro

gorosopa

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom

MPUHSITO
pelweHne o6 oTkaze B MpueMe [OOKYMEHTOB, HEOBXOAUMbIX AN 3akr4YeHWUo [orosopa
6e3B03Me34HOr0 Mosb30BaHMS MyHULMNANbHBIM UMYLLECTBOM MO pe3ynbTaTtam TOProB Ha
npaBo 3aKMYEHMs TAaKOro JOroBOpa No creayoLwmM OCHOBaHUSIM:

1.

2.

PasbscHeHne npuymH oTKa3sa:
[lononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMOSHOMOYEHHbIN OpraH C 3asiBfieHneM O
npeaocTaBneHnn ycnyrn nocne yCTpaHeHNs yKkasdaHHbIX HapyLUEeHWUNA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Caenenus 00 3JEKTPOHHOM MOAUCH

HormxHocTHoe nuuyo (PNO)
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(noanuch yNonHOMOYEHHOTO
[OJMKHOCTHOTO NnLa opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHoOm
YCInyru no 3akniyeHuo 4orosopa
6e3B803Me34HOro Nosib30BaHus
MyHMUMNANbHBIM UMYLLLECTBOM MO
pesynbTaTtam TOPros Ha NpaBo
3aKnYeHNs Takoro Jorosopa

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasrneHus)

3adBlieHune.

Pe3yanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaocCtaBuUTb:

I:I B NNYHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCNyr
Pecnybnuku TaTapcras;

D B MHOrMO(YHKUMOHANbLHOM LEHTpe npegocTaBrieHnsl rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTtan;

D B OpeaHe.

(nata) (nognwuce) (.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
YCIyrv no 3akritoyeHno Jorosopa
6e3B03Me34HOro Nosib30BaHUs
MyHUMLMNANbHBIM UMYLLIECTBOM MO
pesynbTaTtam TOPros Ha nNpaso
3aKnYeHns Takoro Jorosopa

PykosoauTtento
McnonHUTEenbHOro kommteTa

OT:

3asaBneHue
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHUM MyHUMUMNANbLHOW YCyrn no
3aKMlYeHNo goroeopa 6e3B03Me34HOro Nnosib3oBaHMs MyHULMNANbHbIM MMYLLECTBOM MO
pesynbTatam TOProB Ha NPaBO 3aKIYEHNA Takoro 4OroBopa.

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaTOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHWMM 3asBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb Takoe peLleHue:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOMO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMuMM Ha OymMaKHOM HOCUTEerle MOYTOBbIM OTNPaBIieHMeM Mo

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBAsieMOMY MHOK NULY, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OKyMeHTbl (KoM OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAATenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MNpeacTaBreHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

)

(nara) (nognuceb) (¢.1.0.)



