HUCITOJIHUTEJIBHBIA KOMUTET TATAPCTAH PECITYBJIIMKACHI

EJTABVYXXCKOI'O AJIABYT'A MYHHUIIUIIATID
MYHHIIUTIAJIBHOTO PAVIOHA PAMOHEBI BALIIKAPMA
PECITYBJIUKY TATAPCTAH N KOMHTETBI
ITOCTAHOBJIEHHE KAPAP
14 11.2804 Ne /750

O6 yTBEpXIeHHH aAMUHHUCTPATHBHOIO PErflaMeHTa
MpeJOCTaBNEeHH MyHHUIIUITANBHON YCIIyTH 1O BblAaYe
pazpelneHyst Ha IPOBEAEHAE PaboT 10 COXPAHEHHKO
00beKTa KyAbTYPHOTO Hacaequs MECTHOIO
(MyHHLMIIAIBHOTO ) 3HAYESHHA

B uensx peanuzauun PenepansHoro sakoHa oT 27.07.2010 Ne 210-®3 «O6
. OpraHU3alidy TPEAOCTaBleHUA TOCYAAPCTBCHHBIX H MYHMUHIANBHBIX YCHAYI», Ha
ocHOBaHUM moctaHoBieHHs Kabunera Munuctpop PecrmyGmuxm Taraperan oT
13.04.2021 Ne 242 «OO0 yTBepACHHHM IUIaHA MEPONPHUATHH MO TeEpeXoAay Ha
UPEHOCTaBIACHHE  COLMAIBHO  3HAYHMMBIX  TOCYAAPCTBEGHHBIX  YCHOYL,  YCHYT,
IpejOCTaBIAgeMBIX TOCYHNApCTBEHHBIMHM YyupexnaeHusmMu Pecmybmukm TarapcraH, B
KOTOPBIX pasMemiaeTcsd rocy/lapcTBCHHOE 3ajlaHue (3aKas), B SNEeKTPOHHOH (opmer,
Henonuutensusliit koMuTeT EnaGy)ekoro MyHHIUNANBHOTO palioHa

NMOCTAHOBJUIET:

1. YTBepAUTH aIMUHUCTPATUBHBIN perjaMmeHT NIpeJIOCTAB/ICHUA
MYHULHIIANBHOM yCHnyry 110 Bblfaue paspelleHHs Ha nposeicHue pabor no
COXPaHEHUIO 0OBEKTA KYJIbTYPHOTO HAC/eAHs MECTHOTO (MYHHLHMNATBHOIO) 3HAUEHHS
(ITpunoxeHue Ne 1).

2. TlocraHoBieHHe HcnoiHUTeNsHOTO KOMHTETA Enalyxckoro
mMyHudumpnaisHoro paiioHa Pecnybnuxu Taraperan ot 31.01.2018 Ne 125 " O6
YIBepXKICHHUH aIMHHHCTPATHBHOIO perfiaMeHTa NpPedOCTaBIeHHA MYHHIHITANBHOH
YCIyTH N[O Bbijaue paspellleHHs Ha TNpoBeAeHHe paboT mo coxpaHeHMI0 ofbexTa
KYJBTYPHOTO HAcASHMS MECTHOro (MYHWUUMNANBHOTO) 3HA4eHusd " TNpU3HAThH
YTpaTHBLIHM CHITY.

3.  Hacrosuiee noctaHoBieHHe NOMJIEKUT 0OULEATEHOMY OMYOINKOBAHHIO.

4, KoHTponp 3a WCIIOMHEHHEM HACTOSIMIETO ITOCTAHOBACHUS OCTaRJAID 3a
co0oii.

PyxoBogutens />/ JI.®. Hyprasisos




[Tpunoxxenne Ne 1 x
IIOCTaHOBJIEHMIO VcnoaHuTEIbHOTO
komuteTta Enabyxkckoro
MYHHULUIIAJIBHOTO pailoHa
PecniyOnuku Tarapcran

ot 14.12.2021 Ne 1750

AJIMUHHCTPATUBHBIN perjaMeHT
NpeA0CTABJCHUS MYHUIIMIIAJIbHON YCJIYTH 10 Bbl/IaYye pa3pelieHnst Ha
NnpoBeJAeHue padoT M0 COXPAHEHUIO 00bEKTA KYJbTYPHOI'0 HACTEAUS MECTHOI O
(MyHMUIHMIIAJILHOI0) 3HAYEHUS
1. O61mme noJio:keHUst

1.1. Hpe;[MeT PEeTyIMpPOBaAHUA AAMHUHUCTPATUBHOI'O PCTJIAMCHTA

1.1.1. Hacrosimumii  aJMUHHUCTPATUBHBIA  pErjJaMeHT  MPeJOCTaBICHHUS
MYHUIIMTIAIBHON YCIyTH (Jajnee — aJMUHUCTPATHBHBIM PErIaMeHT) yCTaHaBIMBAET
CTaHAAPT M TOPSJOK TNPENOCTABICHHUS MYHHUIMIAIBHONW YCIyrW 1O Bblaue
paspeleHusl Ha IpoBeACHUE paboT MO COXpPaHEHUIO OOBEKTa KYJIBTYPHOTO Hacleaus
MECTHOTO (MYHUIIMIIAJBLHOTO) 3HAYCHUS (Jajiee — MyHUIIMIIANIbHAS YCIIyTa).

1.1.2. TlpegocraBieHre MYHHMIIMNAIbHOW YCIYyrd MO BbIJaue 3aJaHUs Ha
NpoBeicHHE paboOT MO COXPAHEHHIO O0BEKTa KyJbTYpHOIO HACIEAMsI MECTHOTO
(MyHUIIMIAJIBHOTO) 3HAYEHUS HE paCHpPOCTPaHSAETCS Ha OOBEKThl KYJIbTYpHOTO
Hacieaus: (enepalbHOrO U PecnyOJUKaHCKOTO (PETHMOHAIBHOIO) 3HAUEHUS, a TaKXKe
BBISIBIICHHBIE OOBEKTHI KYJIbTYPHOTO HACTIEAMSL.

1.2. Kareropuwu 3asiButesnei

1.2.1. Jlunamu, MMEOIIUMH TPABO Ha TMOJYyYCHHE MYHUIMNAIBHOU YCIYTH,
SABJIIOTCS IOPUIUYECKUE JUIA, WHIUBUIYAbHbIE MPEANPUHUMATETN U (PU3NYECKUE
nuna (nanee - 3agBUTEINb) — MOJIB30BATENH, COOCTBEHHUKH U WHBIE MpaBooOIagaTeNIn
00BeKTa KyJIbTYpHOTO HACIIEIUs MECTHOTO (MYHHUIIUIIAIBLHOTO) 3HAYCHHS, UMEIOIIHE
HAMEpPEHUE OCYIIECTBIATh JEATEIBHOCTh TI0 COXPAaHEHUIO JIaHHOTO OOBEeKTa
KyJIbTYpHOTO HaCJICTUA.

1.2.2. C 3asBieHueM BIOpaBe OOpAaTUTHCA TMPEACTABUTENL 3asiBUTEI,
JEHUCTBYIONINIT HA OCHOBAaHUHU JOKYMEHTA, yIOCTOBEPSIOIIETO €ro MOJHOMOYHUS, JIUOO
3aKOHHBIN MPEICTABUTENh (PH3UIECKOTO JINIIA (Jajiee — MPEACTABUTENb 3asIBUTEIISA).

1.3. Tlopsimox nH(pOpMUPOBaHUS O TPEIOCTABICHUH MYHUIIUTTATIBHON YCITYTH

1.3.1. Wudopmamus o mopsake MPEAOCTABICHUS MYHHIIUNAIHHOW YCIYTH
pa3MernaeTcs:

1) Ha wHOOPMAIIMOHHBIX CTEHJAX, COJEPXKAIIUX BU3YaJbHYIO M TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIMNAIBHOW YCIYre, pACMOJIOKEHHBIX B IOMEHICHUSIX
MHOTO(QYHKITMOHAIBHBIX ~ IIEHTPOB  TPENOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIMaTbHOM caliTe MYHMIMIIAIBHOrO pailoHa B HH(OPMAIMOHHO-
TejaeKoMMyHuKamoHHoi cetn «Mutepue (https://ropoaenadyra.pd);



3) na IlopTtasie rocyaapCTBEHHBIX M MYHULIMNAIbHBIX Yycayr PecnyOiuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOaukaHCKuid mopTan);

4) Ha EnuHoM nopraiie rocyJapCTBEHHbIX U MyHUIUNAIBHBIX YCIYT ((PyHKIIHI)
(https:// www.gosuslugi.ru) (manee — Enunbrit mopran);

5) B rocynapcTBeHHOM MH(POPMAIMOHHOU cucteMe «PeecTp rocynapcTBEHHBIX
U MyHUIMOaIbHBIX ycayr PecnyOmuku Tatapcran» (http:/frgu.tatar.ru) (manee —
PeecTp rocynapcTBEHHBIX U MyHUIIUTIAIBHBIX YCIYT).

1.3.2. KoHCcynpTHpOBaHHE MO BOIPOCAM NPEAOCTABICHUS MYHUIUIIAILHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOrOyHKIIMOHAJIBHBIX HEHTpPax MPEAOCTABICHUS TOCYJIAapCTBEHHbIX U
MYHHUIIMNIATBHBIX YCIYT IPU YCTHOM OOpalleHUH - JIMYHO WIH 1O TelaedoHy;

2) B uHTepakTUBHOM (hopme PecrybinkaHcKoro noprana;

3) 6 ucnoarnumenvHom xomumeme Enabyoscckoco mynuyunanvHoeo pationa
Pecnyonuxu Tamapcman (nanee — Opean):

IpU YCTHOM OOpalIeHuu - JIMYHO WIH 1O TeaedoHy;

Opu MHUCbMEHHOM (B TOM uucie B (GopMe 3JIEKTPOHHOTO JIOKYMEHTA)
oOpamieHUM — Ha OyMaXHOM HOCHUTEJE MO IMOo4YTe, B JJIEKTPOHHOU Qopme o
BJIEKTPOHHOM MOYTE.

1.3.3. Undopmanus nHa Enunom mnoprane, PecnyOnukanckoMm mopraie o
NOpsIKE M CpPOKax TMPEJOCTaBICHUS MYHHUIMINAIBHON YCIYyrM Ha OCHOBAaHUU
CBEJIEHUH, cojaepkauuxcsi B PeecTpe rocygapcTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT,
NPEeIOCTaBIIsIeTCA 3asBUTEIIO OECTIaTHO.

Hoctyn k uHGOpManuu 0 CpoKax M MOPSJIKE MPEAOCTABICHUS MYHULIUITAILHON
YCIIYT'H OCYIIECTBIAECTCS 0€3 BBIMOJHEHUS 3asBUTEIEM KaKUX-TuOo TpeOoBaHMIA, B
TOM 4HcIie 0€3 UCIOIB30BaHMS TPOTPAMMHOI0 00ECIIeUeHHsI, YCTAaHOBKA KOTOPOro Ha
TEXHUYECKHE CPE/ICTBA 3asiBUTENS TPEOyeT 3aKIIOUYEHUS JIMIIEH3UOHHOTO WU MHOTO
COTJIAIICHHUS C npaBooOIaaTeeM IPOTPaMMHOTO obecrnieyeHus,
pelyCMaTPUBAIONIETO B3UMAHHE TIJIAThI, PETUCTPAIIMIO WIN aBTOPU3AIIMIO 3asBUTEIIS
WIH NPEIOCTABICHUE UM TIEPCOHAIBHBIX TaHHBIX.

1.3.4. IIpu oOpameHuy 3asBUTENSA JUYHO WU 1O TeIe(OHY B COOTBETCTBUH C
MOCTYNUBUINM OOpAaIlEHUEM MPEIOCTABIISIETCS MHPOpMAIHS:

1) o mecre HaxOXIeHHsS MHOTO(QYHKIMOHAIBHOTO IIEHTpa NpPEAOCTaBICHUS
rOCYy/apCTBEHHBIX M MYHHULMIAIBHBIX ycnyr, Opeana (agpec, rpaguk paboOTH,
CIIpaBOYHbIE TEIEPOHBI);

2) 0 TMOpSIIIKE MPEIOCTaBICHUS MYHUIIUTIAIBHOM YCIYTH, O CIOc00ax M cpoKax
MOJIa4uM 3asIBJICHUM;

3) 0 Kareropwsx TrpaKAaH, KOTOPHIM TNPEJOCTABISICTCS MYHUIUITAIbHAS
yciIyra; O HOpMaTHBHBIX ITPABOBBIX aKTaX, PErYIUPYIOMIUX BOIPOCHI IPEAOCTABICHUS
MYHUIIMTIAJIBHON YCIIYTH;

4) o mepedHe OKYMEHTOB, HEOOXOAMMBIX IS PACCMOTPEHHUsSI 3asBICHHS O
MPEIOCTABICHNH MYHHUIIMNAIBHON YCIyrHM, O CpOKax HpUEMa U PErucTpaluu
3asBIICHUS;

5) o xoIe mpeaocTaBIeHUs MyHUIIUNIAIBHOM YCITyTH;
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6) o Mecre pa3MenicHUS Ha OQUIHATHLHOM caiiTe WH(pOpPMAIUU IO BOIIPOCAM
MIPEIOCTABICHHUS] MYHHUITUTIATBHOU YCITYTH;

7) o mnopsake 00KajlOBaHHS JNECHCTBUUM WM OE3ACHCTBHS JOJDKHOCTHBIX JIMIL
Opeana.

[To mucCEMEHHOMY OOpaIIeHUIO COTPYAHUKHA OTJAEIa, OTBETCTBEHHOTO 3a
MPEJIOCTABIICHHE MYHUIUITAJBHON YCIyTH, MOAPOOHO B THUCBMEHHOW (opme
Pa3bACHIIOT 3asABHTEIIO TOPSAOK TPEIOCTABICHUS MYHHUIIUIAIBHON YCIyTH U
BOIPOCHI, YKa3aHHBIC B HACTOSIIEM IYHKTE aJMHUHUCTPATHBHOTO pErIaMEeHTa, W B
TEYCHUE TpPeX padodMX JHEHW CO JHS PETHCTpAIllUUd OOpAIlCHHs HANpPaBISIOT OTBET
3asBUTEN0. OTBETHI JTAlOTCSl Ha sI3bIKE oOparieHus. B ciydyae HEBO3MOXKHOCTH JaTh
OTBET Ha S3bIKC OOpAIIEHUS HCIIONB3YIOTCSA TOCYAapCTBCHHBIC SI3BIKM PecryOnuku
TarapcraH.

1.3.5. Nudopmarus mo BOIpocaM MPEIOCTABICHUS MYHHUIIUNIAIBLHON YCIyTH
pasMemiaercs Ha OQHWIIMAIBPHOM CalTe MYHHMIIMNAIBHOTO paiiloHa ©  Ha
UHPOPMAITMOHHBIX CTECHIAX B IOMEIIeHUsIX Opeana i pabOTHI C 3aIBUTEIISIMHU.

Nudopmanus Ha TOCyAapCTBEHHBIX s3bIkax PecnyOmukm  Tatapcras,
pasMemaemMass Ha HMHQOPMAIMOHHBIX CTEHJAaX MW Ha oQHIManpbHOM caiTe
MYHHMIIUTIATBHOTO palioHa B HMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTEepHeT», BKIIOYACT CBEJACHUS O MYHHUIUNAIBHOM YyCIyre, cojAepKamuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPAaTUBHOT'O PErIaMEHTa,
uHOOpPMAIIMI0O O MECTe HAXOXKJCHHWS, CIPABOUYHBIX TejedoHaxX, BpeMeHH pabOThI
Opeana, o Tpaduke mpremMa 3asBJICHUN Ha NMPETOCTABICHUE MYHUIIMTIATLHON YCIYTH.

1.4. HopmaTuBHBIE TPAaBOBBIE aKThI, PETYIUPYIOLINE MPEAOCTABICHHE
MYHHUITUTIATBHON yCIyTH

1.4.1. TIlepeyeHb HOPMATHUBHBIX TMPABOBBIX AaKTOB, PETYJIUPYIOIIUX
IPEAOCTABICHUE MYHULUNAIBHON yCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX
NPaBOBBIX aKTOB M MCTOYHUKOB UX OQPUIIUATBLHOTO OMYyOJIMKOBaHMS), pa3MEIIeH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX W MYHHIMIAIBHBIX YCIYr, Ha
oduIuaTEHOM caite MYHULIMIATBHOTO  pailoHa B uH(bOpMaIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTu «IHTEpHETY.

1.4.2. TekcT anMUHHCTPATHBHOTO pErIaMEHTa B JCUCTBYIOIIEH peaakiuu
MOJUIE)KUT pa3MElleHUu0 Ha EnuHoM mnoprtane, B Peectpe rocymapCTBEHHBIX H
MYHUITUTIATBHBIX YCIYr, Ha OQUIMATLHOM CaWTe MYHUIMIIAJBHOTO pailioHa B
UH(OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOH ceTH «HTepHeTY.

1.5. TepMuHbI, HCTIOJIB3yEMbIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpPECICHUS

1.5.1. B aAMUHUCTPAaTUBHOM pErIaMEHTE UCHOJB3YIOTCS CIEAYIOIINE TEPMUHbI
U ONIPE/ICIICHHUS:

- 00BEKTHI KYJIbTYPHOT'O HAacleIus MECTHOro (MYyHULIMMAIBHOTO) 3HAYEHUS -
00BEKThI, 00JaJAIONIUNEe HCTOPUKO-apPXUTEKTYPHOM, XYy/IOKECTBEHHOH, HAy4YHOU H
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MEMOpHUaIbHON 1EHHOCThIO, UMEIOLIME 0Cc000€ 3HAYEHUE I UCTOPUU U KYJIBTYpPbI
MYyHHUIMIAIBHOTO 00pa3oBanus r.Kazanu;

- COXpaHeHue OOBEKTa KYJbTYPHOTO HACIEIUs - MEpPbI, HAMpaBJICHHbIC Ha
oOecrieyeHue (QU3NYECKONM COXPAHHOCTH U COXPAHEHHE HCTOPHUKO-KYJIbTYPHOU
IIEHHOCTH OO0BEKTa KYyJIbTYPHOTO HACIEIus, MpeaycMaTpPUBAIOIIME KOHCEPBAIIMIO,
PEMOHT, pecTaBpaiuio, NpUcrocoOieHne O00beKTa KyJIbTYpPHOTO HaclIeaus i
COBPEMEHHOI'0 KCIOJIb30BaHMS M BKJIIOYAIONINE B Ce0sl Hay4HO-UCCIEIOBATEILCKHUE,
M3BICKATEIbCKUE, MPOEKTHBIE W MPOU3BOJCTBEHHBIE PA0OThI, HAYYHOE PYKOBOJCTBO
MpOBeJICHNEM pa0OT MO COXPAHEHHIO 00BEKTA KYJIHTYPHOT'O HACIEIUSI, TEXHUYECKUN U
aBTOPCKUM HAA30D 3a MPOBEJECHUEM ITUX PadOT;

ylalieHHOe pabouee MecTO MHOTO(GYHKIIMOHAIBHOTO ILIEHTpa MPEAOCTaBICHUS
TOCYJapCTBEHHBIX W MYHHUIUIIAIBHBIX YCIYT — TEPPUTOPUATIBLHO 000CO0TICHHOE
CTPYKTYpHOE nojapasjeacHue (oduc) MHOT'0() YHKIITMOHATBHOTO IEHTpa
NPEJIOCTABICHUSI TOCYAApPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, CO3JaHHOE B
rOpOACKOM (CEIbCKOM) MOCEJICHUHU MYHUIIMTIATBHOTO paiioHa Pecnybnuku Tarapcran
B coorBeTcTBUM ¢ nyHkToM 34  [lpaBun  opraHu3anuu  JeATEIbHOCTU
MHOTO(DYHKIIMOHAJILHBIX ~ IIEHTPOB  NPEAOCTABJICHUS  TOCYJApCTBEHHBIX U
MYHUIIMIIAJIBHBIX ~ YCJIYT,  YTBEPXKJACHHBIX  IocTaHoBlieHHeM  [IpaButenncTBa
Poccuiickoit @eneparuu ot 22 nexadps 2012 r. Ne 1376 «O06 yrBepxkaenuu [IpaBun
OpraHu3aliyd JAESTENIbHOCTH MHOTO(QYHKIHMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCY/IapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT»;

TEXHUYECKass omubka - omuOKa (OmHcKa, oreyaTka, I'paMMaTHyYecKas WM
apupmMeTrueckas omudOka Jgub60 momoOHas omwubKa), JOMyIIEHHAass OpTraHOM,
NPEIOCTABISAIONIMM MYHUIIMIIAIBHYIO YCIYTy, W TMpHUBEIIIas K HECOOTBETCTBHIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (Pe3yIbTaT MyHUIIUTIAIBHON YCIIYTH), CBEJICHUSM B
JOKYMEHTaX, HA OCHOBAHUH KOTOPBIX BHOCUJINCH CBEACHHUS;

Enunas cucrema wuneHTHGUKAIMA W ayTeHTUUKAIUK B HHPPACTPYKTYypE,
oOecrieunBaronen UH(GOPMAIIIOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBUE
MH(GOPMAIIMOHHBIX CUCTEM, UCIIOJIB3YEMbIX JIJISl MPEIOCTABICHHS TOCYIapCTBEHHBIX H
MYHUIIMTAIBHBIX YCIYT B 3JeKTpoHHOM ¢opme (manee — ECHUA) — denepanphas
rocy/1apCTBEHHAas nH(popManmoHHas cucTema, obecrieunBaromas
CaHKIIMOHUPOBAHHBIA JOCTYN YYaCTHHUKOB HH(POPMAIIMOHHOTO B3aWMOJICHCTBUS B
cUcTeMe HUJSHTU(UKAIMN W ayTeHTUUKAIMU K WHOpMaIuu, cojaepiKamieiics B
rOCy/IapCTBEHHBIX HHPOPMAIIMOHHBIX CUCTEMAaX M MHBIX MHGOPMAIIMOHHBIX CUCTEMAX;

M®I] - T'ocynapcTBeHHOE OIOJKETHOE yupexkaeHne «MHOrodyHKIIMOHAIbHBIN
IEHTP TPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIMTIAIBHBIX yCcIyr B PecmyOnmke
Tartapcrany;

AUC M®I[ -  AsromatuzupoBaHHas  WH(OpPMAIMOHHAS  CHCTEMa
MHOTO(QYHKIIMOHATBHBIX ~ IICHTPOB  TPENOCTaBICHUS  TOCYAApCTBEHHBIX U
MyHULHNAIBHBIX yeuyr Pecnyonuku Tarapceran.

1.5.2. B aAMUHUCTPATUBHOM pETIAMEHTE TIOJ 3asBIICHUEM O TMPEI0CTABICHUN
MYHULIUMAIBHOW yCIyTH (Aanee - 3asBJICHHUE) MOHUMAETCS 3alpoc O MPEJOCTaBICHUU
MYHHUITUTIATHPHOW yCIIYTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaTtbu 2
OdenepanpHoro 3akoHa oT 27 wmronsa 2010 roma Ne 210-®3 «OO6 opraHu3anuu



MPEIOCTABIICHUS TOCYJapCTBEHHBIX M  MYHHUIMIAIBHBIX  yciayr»  (mamee —
®denepanbHbiii 3akoH Ne 210-D3).

2. CTangapT npeaocraBjeHUss MyHHIMIIAJIbHOH YCJIYTIH
2.1. HaumeHoBaHMEe MYHULIMIIAIBHON yCIIyTH

Boigaua paspemieHuss Ha TOpoBedeHUE pabdOT MO COXPAaHEHUI0 OObeKTa
KyJbTYPHOTO HAacIeAHsI MECTHOTO (MyHHUIIMTIAIIEHOTO) 3HAUCHUS

2.2. HaumeHnoBanue HUCIIOJIHUTCIBbHO-PACIIOPAAUTCIBHOI'O OpraHa MECTHOT'O
CaMOYIIpaBJICHUA, HCIIOCPECACTBCHHO IPCIOCTABIIAIONMICTO MYHUITUIIAJIBHYIO YCIIYTY

Hcnonnumenvnoiti komumem Enabysccko2o MyHUyunaibHo2o pationa (oanee —
Opean)

Omoen apxumexkmypul u 2padocmpoumenbcmea Enabdyicckoeo MyHUyunaibHoz2o
pationa PT

2.3. Onucanue pe3ysiabTaTa NPeJOCTABICHUS MyHUIIUTTAIbHON YCIyTH

2.3.1. Pe3ynbpTaToM npeaocTaBieHs] MyHUIIMITAIbHON YCIIYTH SABIISETCS :

1) pasperieHue Ha MPOBEACHUE PAbOT MO COXPAHEHHIO 00BEKTa KYJIbTYPHOTO
HACJIeIUsl MECTHOTO (MYHUIIMITATIBLHOTO) 3HAYCHHUS (J1ajIee - pa3pellieHue);

2) pemieHue 00 OTKa3e B TPEAOCTABICHUA MYHHIUNAIBHOW  YCIyTH
(mpunoskerue Ne 1 k HaCcTOSIIEMY aIMHUHUCTPATHBHOMY PETJIAMEHTY);

3) pemenne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTaBICHUS] MYHUIMIIATBHON ycnyru (mpunoskenne Ne 2 K HacTosAmeMy
aJIMAHUCTPATUBHOMY PETJIAMCHTY).

2.3.2. PesynabTaT TpPEAOCTABICHUS MYHHIIUIIAIBLHONW YCIYTd HANpaBISIETCS
3asBUTENI0 B (GOpME DJIEKTPOHHOTO JIOKYMEHTAa, TOJMUCAHHOTO YCWJICHHOU
KBUTU(DUITUPOBAHHON DJICKTPOHHOW TMOIMUCHI0 YIOTHOMOYEHHOTO JOHKHOCTHOTO
mura Opeana (mu6o Opeana), B cooTBETCTBUU ¢ DeiepaibHBIM 3aKOHOM OT 6 ampers
2011 roma Ne 63-®3 «O0 snexTpoHHOU momanmucu» (nanee — denepanbHbIA 3aKOH No
63-®3) B nuunblii kabuHer Egunoro mopran. B ciydae HampaBieHHs 3asBICHUS
MOCPEICTBOM PecnyGnukanckoro noprana pe3ynbTar IIPEIOCTaBICHUS
MYHHUITUTIATBHOW YCIIYyTH HampaBlsieTCs B JMYHBIA KaOuHeT PecmyOmukaHCKOTO
noprasna.

2.3.3. Tlo BBeIOOpY 3asgBUTENS pE3yNbTAaT MPEIOCTABICHUS MYHHUIIUITATIBHON
yciyru Bbimaercs B Oprane wnu B MOIL[ B dopme 3x3emruigpa 3IEKTPOHHOTO
JOKYMEHTa, pacle4aTaHHOTO Ha OyMa)XHOM HOCHUTEJE, 3aBEPEHHOTO IE€YaThi0 U
MOJMKUCHI0 COOTBETCTBEHHO YIOJTHOMOYEHHOTO JOJKHOCTHOTO Juiia OpraHa wWid
pabotHuka MOII.



2.3.4. 3asBuTenb  BIOpaBe  MOJY4YUTh  pe3yJbTaT  NPEAOCTABICHUS
MYHULIUMAIBHOW yCIyrd B (opMe SIEKTPOHHOrO JOKYMEHTa B TEYCHUE CpOKa
NEeNUCTBUS pe3ysibTaTa MPEA0CTABICHUS MYHUIIMTIAIBHON YCITYTH.

2.4. Cpok npeoCTaBIeHHs] MyHULIMITAIBHOM YCIIYTH, B TOM YHCJIE C YUYETOM
HE00X0IUMOCTH OOpalIeHUs] B OpraHU3alllK, YYaCTBYIOIIHNE B IPEIOCTABICHUH
MYHUIMIAIBHON YCIYTH, CPOK PUOCTAHOBIICHUS MPEAOCTABIECHUS MYHULUIIATBHOM
YCIIYTH B Clly4ae, €CJIM BO3MO>KHOCTb IPUOCTAHOBIIEHHUS [TPEAYCMOTpPEHA
3aKkoHOJaTeNnbcTBOM Poccuiickoit denepaiuu, Cpok Bel1ayu (HApaBICHNs)
JOKYMEHTOB, SBJISIOMIMXCS PE3YIbTATOM MPEAOCTABIECHUS MYHUIIUTIAIBHON YCIyTH

2.4.1. MynununanbHas yciayra npeaoctaniseTcs: B Teuenue 10 pabouux gHei.

2.4.2. TlpuoctaHoBIEHHUE CPOKa MPETOCTABICHHUS MYHMUIIMIAILHOW YCIyTH HE
PelyCMOTPEHO.

2.4.3. HampaBneHnue IOKyYMEHTa, SBJISIOIICTOCS PE3yJbTaTOM MPEIOCTaBICHUS
MYHUIIMIIAIBHOW ~ yciIyrd B (opMe  JJIEKTPOHHOTO  JIOKYMEHTA, 3asBUTEIIO
OCYIIECTBIIICTCS B JICHh O(MOPMJICHUS W PETUCTPALlUU Pe3yJbTaTra MPeAoCTaBICHUS
MYHUIIATIAIBHON YCITYTH.

2.5. VcuepnbiBatoluii mepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJIaTeJIbHBIMUA WJIM UHBIMA HOPMATHUBHBIMU IIPABOBBIMHU aKTaMHU IS
IIPEAOCTABIICHUSI MYHULIUIIAIBHON YCIYTH, @ TAKXKE YCIYT, KOTOPBIE SABISIOTCS
HEOOXOIMMBIMU U 0053aTEIbHBIMU ISl PEIOCTABICHNUS] MYHULIUTIAIBHBIX YCIIYT,
MOJIIEKAIINUX TIPEICTABICHUIO 3asBUTEIIEM, CITIOCOOBI UX TOJYyUYEeHHUsI 3asBUTENIEM, B
TOM YHCJIE B JIEKTPOHHOU opMe, OPAIOK UX MPECTaBICHUS

2.5.1. lng momydeHWs MYHMIMIIAJIBHOW YCIYTM 3asBUTENb TMPEICTaBISET
CJIEIYIOIINE TOKYMEHTHI:

1) IOKYMEHT, YIOCTOBEPSIONINI JTHYHOCTh (He TpeOyeTcs B ciiyuae oOpalieHus
nocpeacTBoM PecriyOnukaHCKOro moprana);

2) TOKYMEHT, YAOCTOBEPSIOIINIA TOTHOMOYUS IPEACTABUTEIIS 3aIBUTEIS;

3) 3asBiICHUE:

B popMe TOKyMEHTa Ha OyMaKHOM Hocutele (mpuiokeHue Ne 3 K HaCTOSIIEMy
aJIMHHHACTPATHUBHOMY PETIIaMEHTY);

B AIEKTPOHHOMN dbopme (3amonHseTcA OCPEICTBOM BHECEHUS
COOTBETCTBYIOIIIUX CBEJCHUN B DJICKTPOHHYIO (GOpMY 3asiBICHHs), TOIMUCAHHOE B
COOTBETCTBUM C TPEOOBAaHUAMHU NYyHKTa 2.5.3 aJMHUHUCTPATHUBHOIO pErjiaMeHTa, MpHu
oOparieHnn mocpeacTBoM PecryOamkanckoro moprana;

4) mepedueHb JOKYMEHTOB, SIBIISIONIUXCS OCHOBAHWEM JUIS BBIJAYM Pa3pericHUs
Ha MPOBEJCHHUE MEPBOOYEPETHBIX KOHCEPBAIIMOHHBIX WJIU MPOTHBOABAPUMHBIX PabOT
M0 COXPAHCHHIO 00bEKTa KYJIbTYPHOTO Hacienus (mpuioxenue Ne 4);

D) MepeyueHb JOKYMEHTOB, SIBJISIFOLIMXCS OCHOBAHHMEM JUIsl BbIJAYU pa3pelIeHUs
Ha MpPOBEJCHUE WHXKEHEPHBIX O0OCJIeIOBAaHUN HA OOBEKTE KYJIbTYPHOTO HaCIEIus
(mpwitoxenue Ne 5);



6) mepeueHb TOKYMEHTOB, SIBJISIIOIIUXCS OCHOBAHUEM JJISI BbIAUM pa3pelicHust
Ha BBIMOJHEHUE PEMOHTHBIX PAa0OT MO MOJAJACPKaHUI0 00BEKTa B IKCIUTYyaTallHOHHOM
cocrostHuH (ipuiioxkenue Ne 6);

/) nepeyeHb TOKYMEHTOB, SIBJISIOIIUXCS OCHOBAHUEM JJISI BbIAAUM pa3pericHust
Ha TPOBEICHUE PEMOHTHO-PECTaBPAllMOHHBIX pabdOT, pPEMOHTa MaMsITHUKA,
pecTaBpalii TaMsITHUKA WIM aHcaMmOJig, MpUCToco0iIeHue 00BEKTa KYJIbTYPHOTO
Hacleaus JJisi COBPEMEHHOTO UCTIOJIb30BaHus, Ha BBHIMOJHEHUE Pa0bOT MO COXPaHEHUIO
1 BOCCO3JIaHUIO YTPAUYECHHOT0 00bEKTa KyJIbTYPHOIr0 Hacieaus (nmpunoxenue Ne 7);

8) mepeueHb JOKYMEHTOB, SBJISIIOIIMXCS OCHOBAHMEM IS MPOJIOHTAIUU
pa3pellieHHs] Ha BBITIOJTHEHUE PECTaBPAIlMOHHBIX M PEMOHTHBIX padoT, padoT Mo
BOCCO3/IaHUIO YTPAUYEHHOT0 00bEeKTa KyAbTYpHOro Hacieaus (npuioxerue Ne 8).

2.5.2. 3asiBlieHME€ W TpuWJaraeMble JOKYMEHThI MOTYT OBITh MpPEACTaBICHBI
(HampaBiIeHbI) 3aABUTEIEM OJHUM U3 CJICAYIOIIUX CIIOCOOOB:

1) yepes M®DI] Ha OyMa>KHBIX HOCUTENSAX U B BUJE IJECKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOT'O PETIaMEHTa;

2) nocpenctsoM PecnybirkaHCKOro moprasa B 3JIGKTPOHHOU Gopme;

3) B Opran JUYHO WJIM MOCPEACTBOM MOYTOBOM CBS3M HA OYMa)KHOM HOCHUTEJIE.
3asiBJicHUE W TIpUJIaraeMble JOKYMEHTHI, MPU HAIMPABICHUU MOCPEACTBOM IMOYTOBOM
CBSI3H, 3aBEPSIOTCS B YCTAHOBICHHOM MOPSJIKE.

2.5.3. 3asiBneHue Mpu HaIpaBJIeHUH MocpecTBOM PecmyOnnkaHckoro mopraia
NOAMUCHIBAETCA MPOCTOM ANEKTPOHHON MOAMUCHIO 3aIBUTENS.

JUist mojydeHuss MpOCTOM AIIEKTPOHHON MOMANHUCH 3asBUTEII0 HEOOXOAMUMO
npoiTu npoueaypy peructpauuu (ayrenrudukanun) B ECUA, a Takxke moaTBepaAuTh
YUETHYIO 3aMHCh.

DJIEKTPOHHBIA JOKYMEHT (DJCKTPOHHBIH 00pa3 JOKyMEHTa), YKa3aHHbIH B
noJAnyHkre 2 myHkra 2.5.1 aJMMHUCTPATUBHOTO PETJIaMEHTa, 3aBEPSETCS YCHUICHHOU
KBAJIM(DUIIMPOBAHHON MOJAMUCHIO JIHII, YIIOJHOMOYECHHBIX HAa CO3/IaHHE U MOJITUCAHUE
TaKUX JJOKYMEHTOB, B TOM YHCJI€ HOTApUYCaMH.

DNEeKTPOHHBIE JOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JTOKYMEHTOB), MpHUjaracMsbic
K 3asBJICHUIO, B TOM YHCJIE JJOBEPEHHOCTH, HAMIPABIISIIOTCS B BUE (aiiioB B popmarTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MGaiiT.

KauecTBO npenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJKHO IMO3BOJIATH B MOJIHOM O0BEME MPOYUTATH TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBAThH OT 3asBUTEIS:

1) mpencraBneHuss JOKYMEHTOB ¥ MH(DOPMAIIUN WA OCYIICCTBICHUS JEHCTBHIA,
MPEACTAaBICHUE WM OCYUIECTBICEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
MPaBOBbIMH aKTaMH, PETYJIHPYIOIIMMU OTHOILIEHHUS, BO3HUKAIOUIME B CBA3U C
MPEAOCTaBICHUEM MYHUIIMTIATBHON YCIYTH;

2) OCYIIECTBJICHUS JIECUCTBUM, B TOM YHCJI€ COTIaCOBaHUM, HEOOXOIUMBIX JIJIs
MOJyYEHUS] MYHUIMNAIBHOM YCIYIM M CBS3aHHBIX C OOpalieHuEeM B HUHBIE
rOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYMPABICHUS, OpPraHU3alNH, 3a
UCKJIIOYEHUEM TMOJYyYEeHHUS YCIYr U TOJy4YeHUs JIOKYMEHTOB U HUH(opMaiuu,
MPEAOCTAaBISIEMbIX B pe3yjbTaTe MPEAOCTABICHUS TAKUX YCIYr, BKIIOYEHHBIX B
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IIepeYHyu, YyKaszaHHble B 4Yacth | crateum 9 @epepanbHoro 3akoHa Ne 210-®3
(HEOOXOUMBIX U 00s13aTENBHBIX YCIYT);

3) mnpencraBlieHHS JOKYMEHTOB H HWH(OpPMalMHM, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MPHU MEPBOHAYATBHOM OTKAa3€ B IPUEME
JIOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTABICHUS MYHHUIIMNAIBLHON YCIyrd, JIu0o B
MPEIOCTaBICHUY MYHUIIMTIAIBLHON YCIYTH, 32 UCKIIOYEHHUEM CJICIYIOIINX CIy4aeB:

a) HU3MEHEHHE TpeOOBaHMII HOPMATHUBHBIX IPABOBBIX AaKTOB, KacaloUIUXCs
MIPEOCTABICHUS MYHUITUTIATBHON YCIYTH, TIOCJIE TIEPBOHAYAIHHOM MOAa4M 3asiBJICHUS
O MPEIOCTABICHUH MYHHUITUTIAILHON YCIIYTH;

0) HanM4uKe OomUOOK B 3asIBIICHUH O MPEIOCTABICHUN MYHUIIMTIIAIBLHON YCIYTH U
JIOKyMEHTaX, TOJAaHHBIX 3asBUTENIEM II0CJe IEePBOHAYAILHOTO OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOJUMBIX IS MPEAOCTABICHUS MYHHIIUTIATBLHON YCIyru, JIubo B
PEIOCTABICHUN MYHUIMIIAJIBHOM YCIYTM W HE BKIIOYEHHBIX B MPEJICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHE CPOKa JCHCTBUSI JOKYMEHTOB WM U3MEHEHHUE HHPOPMAIIUU TTOCTIe
NEePBOHAYATBLHOTO OTKa3a B MPUEME JJOKYMEHTOB, HEOOXOIUMBIX JIJIsI TIPEAOCTABICHUS
MYHUITATIAJIBHON YCIYTH, TU00 B IPEIOCTABICHUN MYHUIIUITAIIBHON YCITYTH;

I) BBIIBJICHHE JOKYMEHTAJIBbHO TMOATBEPXKIAEHHOTO (akra (NMIPU3HAKOB)
OmMMUOOYHOTO WJIM MPOTUBOINPABHOTO JNEUCTBUS (O€3MEUCTBUSA) JOJKHOCTHOTO JIHIIA
Oprana, pabornuka M®II, npu nepBoHauaIbHOM OTKa3e B IMpUEME JIOKYMEHTOB,
HEOOXOIUMBIX Il  TPENOCTaBICHUS  MYHUIMNAIBHOW  yciayru, Jimbo B
NPeIOCTaBICHUN MYHUIIMNAIBHONW YCIYTH, O YEM B MUCHBMEHHOM BHUJE 3a MOJAIMUCHIO
pykoBoautenss OpraHa TpH TMEpPBOHAYAIBHOM OTKa3e B TMpUeMe JOKYMEHTOB,
HEOOXOJMMBIX IS TPENOCTABICHHUS MYHUIMIAIBHON  YCIYTH, YBEIOMIISIETCS
3asIBUTEIb, a TAKXKE MPUHOCITCS U3BUHEHUS 32 IOCTaBICHHBIC HEY100CTBA;

4) mpenoctaBiieHUs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(pOpMAIINH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 crateu 16 @enepanbuoro 3axkoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4YaeB, €CIU
HAaHECEHUE OTMETOK Ha TaKH€ IOKYMEHTHI TUOO WX U3BSTUE SBISETCS HEOOXOAUMBIM
YCIIOBUEM TIPEIOCTABJICHHS TOCYJAPCTBEHHOW WJIM MYHHIIMTAIBHOW YCIYTH, U UHBIX
CJIy4aeB, YCTAHOBJICHHBIX (hellepaibHBIMU 3aKOHAMM.

2.6. VcuepnbiBatonuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTHUBHBIMU MTPABOBBIMHU aKTaMHU JJIsl TIPEIOCTABJICHHS] MyHUIIMTTAIBHON YCITYTH,
KOTOpbIE HAXOASATCS B PACTIOPSIKEHUHU TOCYAAPCTBEHHBIX OPTAaHOB, OPTaHOB MECTHOTO
CaMOYIIPaBJICHUS U TI0JIBEIOMCTBEHHBIX TOCYJaAPCTBEHHBIM OpPTaHaM WM OpraHam
MECTHOTO CaMOYITPaBJICHUS OPraHU3aINA U KOTOPHIE 3asiBUTENb BIPABE MPECTABUTD,
a TaKXKe CIIOCOOBI UX MOJTYyYCHHUS 3asIBUTEIISIMU, B TOM YHCIIE B DJIEKTPOHHOU opme,
MIOPSZIOK WX MPEACTaBICHUS; TOCYAapCTBEHHBINA OpraH, OpraH MECTHOTO
caMOyTIpaBJIeHUs MO0 OpraHu3aIvs, B PaCOPSHKEHUN KOTOPBIX HAXOSTCS TaHHBIE
JIOKYMEHTBI

2.6.1. [lomy4aroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUSA:
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1) aKT TEXHHYECKOTO COCTOSIHHS OOBEKTa KYJIBTYPHOTO HAcjienus (MaMsTHHKA
HCTOPUU U KyJIbTYphl) Hapos10B Poccuiickoit ®deneparnuu;

2) JHIEH3US HA OCYIIECTBICHUE JEATEIBHOCTH IO COXPAaHCHHIO OOBEKTa
KyJbTYPHOTO Hacieaus (aanee - JIUIECH3UA);

3) cBeaeHus u3 EAMHOrO TOCYIapCTBEHHOTO peecTpa HEABIKUMOCTH -
Pocpeecrp;

4) cBeneHuss w3 EaMHOrO rocynapcTBEHHOTO peecTpa HEIBMKUMOCTH 00
00BeKTe KyJIbTypHOI0 Hacieaus - Pocpeectp;

5) cBemeHus o AEHCTBYIONIEM MacrnopTe rpaxaannHa Poccuiickoit denepanmu
— MB/] Poccuu;

6) cBeleHUs O HOTapHaIbHON JoBepeHHOCTH — DenepanbHas HOTapUATbHAS
nanara.

2.6.2. 3asBUTENb BIOpPABE NMPEJOCTABUTH JIOKYMEHTHI (CBEJIEHHUS), YKa3aHHbIEC B
noanyHkrax 1 - 4 mnydkra 2.6.1 agMUHUCTPAaTUBHOTO periiaMeHTra, B QopMme
ANEKTPOHHBIX JTOKYMEHTOB, 3aBEPEHHBIX YCHJICHHON KBATU(PHUIIMPOBAHHON MOAMHUCHIO
JIUL], YIIOJTHOMOYEHHBIX HA CO3J]aHUE U MOJANUCAaHUE TaKWX JOKYMEHTOB, IPHU MOjJaue
3asIBIICHMS.

2.6.3. HenpencraBieHue (HECBOEBPEMEHHOE MPECTaBICHUE) yKa3aHHBIMU B
nyHkTe 2.6.1 agMUHUCTPATUBHOTO PErJIaMEeHTa OpraHaMH TOCYJapCTBEHHOW BIIACTH,
opraHaMu MECTHOTO CaMOYTPABIICHUS, OPTaHU3AIUSIMU JOKYMEHTOB U CBEJICHUU HE
MOJKET SIBIIATHCSI OCHOBAHUEM JUISl OTKa3a B MPEJAOCTABICHUU MYHUIIUIIATIBLHON YCIYTH.

2.6.4. JlomkHOCTHOE NUIIO W (Wiau) paOOTHUK, yKa3aHHBIX B NyHKTEe 2.6.1
aIMUHUCTPATUBHOIO pErjlaMeHTa OpPraHoB W OpraHU3alMii, HE TMPEeACTaBUBIINE
(HECBOEBPEMEHHO TPE/ICTABUBIIKE) 3aMPOIICHHBIE U HAXOMASIIMECS B PACTIOPSKECHUU
JOKYMEHT WJIM CBEJICHUS, MOJIeKAT aIMUHUCTPATUBHOMN, TUCIUTUTMHAPHON UM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIATENBLCTBOM Pocculickoit denepanuu.

2.6.5. 3ampemiaercss TpeOoOBaTh OT 3asgBUTENS JOKYMEHTBI CBEACHHUSA, B TOM
quclie TOATBEPXKIAIONINE BHECEHUE 3asBUTENIEM IUIaThl 3a MPEJIOCTaBICHUE
MYHUIIUTIAIBHON YCITYTH, HAXOSIIUECS B PACTIOPSIKEHUN TOCYIaPCTBEHHBIX OPTaHOB,
OpraHOB MECTHOTO CaMOYMPAaBICHUS U TOJBEJOMCTBEHHBIX TI'OCYJaPCTBEHHBIM
opraHam WIH OpraHaM MECTHOT'O CaMOYIIPaBJIEHUS OpraHU3alni.

HenpencrasiieHne 3asiBUTENEM JOKYMEHTOB, COAEPKAIIUX CBEACHUSA, KOTOPHIE
Haxo[ATCA B pACHOPSHKEHMM TOCYNAapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO
CaMOYIIpaBJI€HUSI W TOJBEIOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CAaMOYIPABJICHHUs] OpPraHU3alMi, HE SBISIETCS OCHOBAaHUEM I OTKas3a
3asIBUTEIIIO B IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH.

2.7. VicuepmpiBatoniuii mepeueHb OCHOBAHUH JJI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOIUMBIX JIJIS1 IPEIOCTABICHHS MYHHUITUTIAIBHON YCIIYTH

2.7.1. OcHoBaHUsAMH Il OTKa3a B NpPHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEIOCTABJICHUS] MYHUIIUTTAIBHON YCITYTH, SIBJISIFOTCS :
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1) nmpencraBiCHHBIC 3asABUTEIIEM JIOKYMEHTBI COZACpXAaT TMOMYUCTKH U
WCIIPaBIICHUs TEKCTA, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBICHHOM 3aKOHOATEIHCTBOM
Poccuiickoit @enepaunu;

2) NOKYMEHTBI COJIepXkaT IMOBPEKICHUS, HAJIMYUE KOTOPHIX HE IO3BOJISIET B
MOJITHOM OO0BEME HCIO0JIb30BaTh HHGOPMAIIMI0O U CBEACHUA, COJEpKaIlhecs B
JOKYMEHTaX JUIsl TPEeA0CTABICHUSI MyHULIUTIAIBHOU YCITYTH;

3) mpenctaBieHHbIE TOKYMEHTBHl WM CBEICHUS YTPATUIW CHWJIYy HAa MOMEHT
oOpallieHus 32 MyHULIUNAIBHOW YCIyToi (IOKYMEHT, YIOCTOBEPSIIOIIUM MTOJTHOMOYUS
MpEeACTAaBUTEN  3asBUTENs, B  cliydae oOOpallleHusT 3a  MPeIOoCTaBICHHEM
MYHUIUNIAIBHON YCIYTH YKa3aHHBIM JIUIIOM);

4) momada 3asABICHUA O TIPEJAOCTABICHUM MYHUIHMMNAIBHON YCIYIrd H
JIOKYMEHTOB, HEOOXOJMMBIX JUISl TIPEJOCTABICHUS MYHMIIUNIAIBHON YCIYTd, B
ANIEKTPOHHOM hopMe C HAPYIIICHUEM YCTAHOBJICHHBIX TPEOOBAHUIA;

5) HEKOPPEKTHOE 3alOJIHCHHE 00s3aTeIbHBIX TOJIEH B popMe 3asiBIICHHS, B TOM
yucjie B HMHTEPAKTUBHOW ¢dopme 3asBieHuss Ha PecnmybiukaHckoMm —mopTaie
(HEenOCTOBEpHOE, HETOTHOE, JIMOO HEeTPABUIIHLHOE 3aII0THEHHUE);

6) TpeICTaBICHUE HEMOJHOIO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOIWMBIX JIJIst
IPEIOCTABICHUS MYHUIIUTIATBHON YCIIYTH;

7) 3asBIEHUE O TPEAOCTABJICHUH YCIYTHM TOJAHO B OpraH rocyaapCTBEHHOMN
BJIACTH, OPraH MECTHOIO CaMOYIPAaBICHUS WA OpPraHU3aluilo, B IOJHOMOYHUS
KOTOPBIX HE BXOAUT NPEIOCTABICHUE MYHULIUITAIIBHOW YCIIYTH;

8) HecoOJro/IeHHEe YCTaHOBJEHHBIX cTathedl 11 denmepanbHOoro 3akoHa oT 6
ampenst 2011 roma Ne 63-®3 «OO0 »IEKTPOHHOW MOJMUCH» YCIOBUN TPU3HAHUS
JNEHUCTBUTENBHOCTU YCWIICHHON KBATU(PHUITUPOBAHHON JIE€KTPOHHOMN TOJIIUCH.

2.7.2. TlepedyeHb OCHOBaHUM JIJIs1 OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX
IUTS1 IOJTYYEHUSI MYHUIIMNIABHOM YCIIYTH, SIBIIIETCS UCUEPIBIBAIOILINM.

2.7.3. Pemienne 00 OTKaze B MpHUEME 3asiBICHUS U JOKYMEHTOB, HEOOXOJAMMBIX
JUTSL TIPEAOCTABIICHUS MYHHUIIUTIAIBHON YCIyTH, MOXKET OBITh MPUHATO KaK BO BPEMs
npueMa 3asBUTEISl, TaK U MOCJE MOJYyYEHHS] OTBETCTBEHHBIM JOJKHOCTHBIM JHUIIOM
Oprana HEOOXOAMMBIX JJIA MPEJOCTABICHUS MYHUIIUINAIBLHON YCIyTd JOKYMEHTOB
(cBemeHmii) C  HCMOJB30BAHMEM  MEXBEJOMCTBEHHOTO  HMH(OPMAIMOHHOTO
B3aMMOJICHCTBHS, B CPOK, HE MPEBBIMAIIMMA 9 pabounx THEH CO AHS PEerucTpaluu
3asIBJICHUS.

2.7.4. 3anpemiaeTcss OTKa3bIBaTh B TMPUEME 3asBICHUS W WHBIX JOKYMEHTOB,
HEOOXOMUMBIX IS TPEIOCTABICHUS MYHHUIIMIATBHOW YCIYTH, B Cclydae eclid
3asBICHHE W JOKYMEHTBI, HEOOXOIWMBIE [JIsi TPEAOCTABICHUS MYHHUIIMTTATBHON
YCIIyTH, TIOJaHbl B COOTBETCTBMM C HHPOpMANMEd O CpOKax © TIOPSIKE
MPEIOCTABICHUSI MYHUIIMIIAIBHON yCIyTH, OMyOJWKOBaHHOW Ha EnmHOoM mopTane,
PecnnyOnukanckoM nopradie.

2.8. VcuepnbiBatomuii mepedeHb OCHOBAHUH IS PUOCTAHOBIICHUS WJIM OTKa3a B
MPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH
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2.8.1. OcHOBaHMS AJi1 NPUOCTAHOBIEHUSA NPEIOCTABICHUS MYHUIUMNAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUs JUIsl OTKa3a B MPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH:

1) HempencTaBlieHUE JOKYMEHTOB, MEPEUMCIICHHBIX B MyHKTe 2.5 Pernamenra,
HaJM4YK€ B HUX HEMOJIHBIX UJIM HEJOCTOBEPHBIX CBEJICHUN;

2) 0OBEKT HE ABISACTCS O0BEKTOM KYJIbTYPHOTO HACIICIIUS;

3) 00BEKT, HA KOTOPBIN 3alpalIuBaeTCsl pa3pelleHUue Ha MPOBEACHUE PabOT 10
COXpaHEHHMI0O OOBEKTa KyJIbTYpPHOIO HACJIEIHUsI MECTHOrO (MYHHUIIMIAIBLHOTO)
3HAUEHHUs, HE HMEET CcTaTyca OO0BEeKTa KyJbTYpHOrO Hacieaus 00 sBIsSeTCS
00BEKTOM KYJbTYpPHOro Hacienus ¢GeaepalbHOro, PEruoHajJbHOTO 3HAYCHHS WU
ABJISIETCS BBISBICHHBIM OOBEKTOM KYJIbTYPHOT'O HACIEIUS.

2.8.3. IlepeueHb OCHOBaHMI JJIs1 OTKa3a B NMPEAOCTABICHUU MYHULMIAIBHON
YCIIYTU SBJISIETCS] UCUEPITBIBAIOLIUM.

2.8.4. 3anpemaercss OTKa3blBaTh B MPEJOCTABIECHUN MYHULMNAIBHOW YCIYT'H B
clly4yae, €CJM 3asdBJIICHHE O NPEIOCTaBICHUU MYHHUIMIIAIBLHON YCIyrM TOJaHO B
COOTBETCTBHH C MHPOPMAIIMEH O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHHUIIUIIATBEHOM
yciyru, onyoiaukoBaHHoM Ha Ennnom noprane, PecyGinkanckom nmoprase.

2.9. HOpSI,Z]OK, pasMEp U OCHOBAHHWA B3UMAaHUA FOC}’)I&pCTBGHHOﬁ MOIUIMHBI UJIM UHOU
I1J1aThI, B3HMMaeMOM 3a MMpcaoCTaBJICHUC MyHHHHHaHBHOﬁ yCIIyru

MyHI/IHI/IHaJIBHa}I yciayra npcaoCTaBiICTCA Ha 6€3B03M€3,I[H0ﬁ OCHOBC.

2.10. [lepedenpb yciayr, KOTOPBIE SBISIIOTCS HEOOXOIUMBIMU U 00S3aTEIHHBIMU TS
NPEIOCTaBICHHS MYHUIIUTIAIILHON YCIIYTH, B TOM YHCIIE CBEJICHUS O TOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIJIaBA€MbIX ) OpraHU3alUsIMU, YUYACTBYIOIIMMU B

PEIOCTaBICHUN MYHUIIMITAIBHBIX YCITYT

[IpenocraBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIIYT HE TpeOyeTcs.

2.11. Topsinok, pa3Mep U OCHOBaHMSI B3UMAaHMSI TUIATHI 32 TIPEIOCTaBICHUE YCIYT,
KOTOPBIE SIBIISIIOTCS HEOOXOAMMBIMH U 00513aTeTTLHBIMU JIJIS1 TTPETOCTABICHUS
MYHHUITUTIATHHON YCIIYTH, BKIIOYasi HH(GOPMAITUIO O METOJUKE pacyeTa pa3Mepa Takou
TIJIAThI

[IpenocraBiaeHre HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIIYT HE TpeOyeTcs.

2.12. MakcumanbHbBIH CPOK OXKUAAHHS B OUEPEH MPHU MOaaue 3ampoca o
MPEIOCTABICHUN MYHUIIUTIAIIBHON YCIIYTH, YCIYTH, MPEOCTABISIEMON OpraHnu3aIliei,
y4aCTBYIOIIEH B MPEAOCTABICHUNA MYHUITUIIATILHOW YCIYTH, ¥ TIPU MTOTYYSCHUN
pe3ysbTaTa MpeoCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oXugaHus TpH TOoAAaYe 3asABICHUS HA  IOJTy4YCHUE
MYHULIUMAIIBHOW yCIyTH - He Oosee 15 MUHYT.
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2.12.2. Tlpu nonyyeHuu pesyibTaTa MPEAOCTAaBICHUS MYHULMIAIBHON YCIyru
MaKCUMaJIbHBIM CPOK OKUIAHUS B OU€pea HE JAOJDKEH MPEBbIIATh 15 MUHYT.

2.13. Cpok 1 mOpsSIAOK PETUCTPALIMY 3aIIPOCa 3aABUTENS O MPEIOCTABICHUN
MYHULIUTTAIBHOW YCIYTH U YCIYTH, MPEIOCTABIIEMON OpraHu3aiuei, yuacTByIOEeH B
MPE0CTaBICHUY MYHUIIMTIAIIBHOW YCIIYTH, B TOM YKCJIE€ B DJICKTPOHHOU popme

2.13.1. [Ipu nuunom obOpamennu B ML B neHb nogauu 3asBiIeHUs 3asBUTEIIO
BbijaeTcss  pacnucka w3 AMC MO®I[ ¢ perucrpalilioHHBIM  HOMEPOM,
MOJITBEPIKAAIOIINM, YTO 3asBJIEHUE OTIPABIICHO, U AATON MOJAYN 3asIBICHHUS.

2.13.2. Ilpu HampaBieHUW 3asBIE€HUA MOCpencTBOM EnuHoro mnoprana,
Pecny6iinkaHcKoro noprana 3asBUTENb B JIEHb M0/1a4 3asBJICHUS MOJIYYaeT B TUYHOM
kabuHere PecnyONuMKaHCKOro mopTajia M MO DJEKTPOHHOW MOYTE YBEIOMIICHHUE,
NOJTBEPXKAAIONIEe, YTO 3asBICHHE OTIPaBICHO, B KOTOPOM  YKa3bIBAIOTCS
PErUCTPALMOHHBIA HOMED U JlaTa MOIauu 3asiBICHHUS.

2.13.3. Ilpu nwmuyHom oOpamenun B Opran B JCHb IMOJa4YM 3asBJICHUS
YIOJTHOMOYEHHBIM JIOJKHOCTHBIM JIUIIOM OpraHa 3asiBUTENIO BBIAACTCS paclucKa U3
aBTOMAaTU3WPOBAaHHOW HMH(OPMAIMOHHONW CHCTEMBbI, MPEHA3HAYCHHON /I OKa3aHHs
rOCY/IapCTBEHHBIX M MYHHUIIMIIAJIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEpPOM, JaTon
[10J1a4Y¥ 3asBJICHUS U IIEPEYHEM MPEICTABICHHBIX JTOKYMEHTOB.

2.14. TpeGoBaHUS K TOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISIETCS MyHHUIIUTIAIbHAS
yclIyra, K 3aj1y 0)KUAaHUs, MECTaM JUIsl 3all0JHEHUS 3alIPOCOB O MPEIOCTABICHUH
MYHUIIUTIATIBHON yCIIyTH, HH()OPMAIMOHHBIM CTeHIaM ¢ 00pa3liaMH UX 3allOJIHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX ISl PEIOCTABICHUS KaXX10H MyHHUIIUTAIBHON
YCIIYTH, pa3MEIICHUIO U 0(OPMIICHUIO BU3YaJIbHOMN, TEKCTOBOW M MYJBTUMEIUNHOMN
UHGOPMAIIMH O TIOPSAJIKE MPEOCTABICHUS TAKOW YCIYTH, B TOM YHUCJIE K 00ECIIeYEHUIO
JOCTYITHOCTH ISl MHBAJUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHUH C (peAepanbHbIM
3aKOHO/IATEILCTBOM U 3aKOHOAATENHCTBOM Pecnybnuku TaTapcTan 0 COlMaIbHOM
3alllUTe UHBAJIUIOB

2.14.1. TlpenocTaBieHrue MyHHUITUTIATBHONW YCIYTH OCYIIECTBISETCSA B 3[aHUSAX U
MOMENICHHSIX,  OOOpPYAOBAHHBIX MPOTUBOMOXKAPHOH  CHCTEMOM W CHCTEMOU
MOXKAPOTYIICHUS.

Mecra mnpuema 3asBUTENEd OOOpYAYIOTCS HEOOXOMMMOW MeOenblo IS
odopMIIeHUST JOKYMEHTOB, HH()OPMAITMOHHBIMU CTEHAMHU.

2.14.2. B cooTBeTCTBHH C 3aKOHOJaTeabcTBOM Poccuiickoii demepanmuum o
COIMAJIFHOW 3aIlUTe WHBAIUIOB B MEIAX OECHPENsITCTBEHHOTO JOCTyma K MECTy
MPEIOCTABICHUS MYHUITUTIATHHOM YCITYTH 00€CTIeunBaeTCS:

1) oOecrieunBaeTcss OECHPENATCTBEHHBIM JOCTYI WHBAIHIOB K MECTY
MPEIOCTABICHUSI MYHUITUNAIBHOW YCIYTH (YAOOHBIM BXOA-BBIXOJ B TIOMEIICHUS U
NepeMeIIeHIE B UX MpeIeiiax);
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2) BHU3yajbHas, TEKCTOBas M MYJIbTHMEIUHHAs WHPOpMAIUS O TOPSAIKE
MPEAOCTABICHUS MYHULIUITAIIBHOM YCIYTHd pa3MellaeTcss B YIOOHBIX JIS 3asBUTENEH
MeCTax, B TOM YHUCJI€ C YY€TOM OTPAaHUYECHHBIX BO3MOXKHOCTEH MHBAIU/IOB;

3) CcompoBOXK/IECHHE WHBAIUIOB, UMEIOIINX CTOMKHE PAacCTPOUCTBA (PYHKIIUU
3pEHHS U CAMOCTOSITEILHOTO MEPEIBIKECHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXKHOCTb CaMOCTOSITCILHOTO IIEPEABIKCHUS [0 TEPPUTOPUHU, HA
KOTOPOM pAaCMOJOKEHbl OOBEKThl COLUAIBHOM, HMHXEHEPHOHM | TpPaHCHOPTHOM
HHPPACTPYKTYp, BXOJa B TaKue OOBEKTHI U BBIXOJIa U3 HUX, MMOCAJKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJKU U3 HETO, B TOM YKCJI€ C UCTIOJb30BAaHUEM Kpeciaa-KOIsICKU;

5) Hamnexariee pasMelICHHE OO0OpYIOBaHHMS W HOCHTENECH HH(OpMAIUH,
HEOOXOAUMBIX /I 00eCTIeUeHHs OeCIIPEnITCTBEHHOTO J0CTYIa MHBATUIOB K yCIIyraM
C YU4ETOM OTPaHUYCHUI UX KU3HEESITCIHbHOCTH;

6) nybnupoBaHHE HEOOXOIUMOW I WHBAIHMIOB 3BYKOBOW W 3PHUTEIBHOMN
uHboOpMalMK, a TaKXKe HaAMUCel, 3HAKOB M HMHOW TEKCTOBOM U TpauiecKoit
uH(OpMaINK 3HAKaMH, BBITIOJTHEHHBIMU peibe(HO-TOUEYHBIM pudToM bpaiins;

7) IOIMyCK CypAOINEepeBOYMKA B TU(DIOCYPIOTICPEBOIUNKA;

8) nomyck co0aKu-MPOBOHUKA npu HaJTUIUHU JIOKYMEHTA,
MOJITBEPKIAIONIETO €€ CIeluaibHoe oOydeHHWe M BblaBaeMoro mo Qopme U B
MOpsI/IKE, KOTOPhIE YCTAaHOBJEHBI NMpPHKa3oM MUHHCTEpCTBA TpyJda U COIUAIBLHOMN
sammuThl Poccuiickoit ®enepamum ot 22.06.2015 Ne 386H «O06 yTBepKaeHUU (HOPMBI
JOKYMEHTa, TMOATBEP>KIAIONIEr0 CIelUaibHOe O0yueHHue CcOO0aKu-MPOBOJHUKA, U
NOPSIIKA €0 BBIIAYN.

2.14.3. TpeboBanuss B dYacTH OOECHEUYEHHUS JOCTYIMHOCTH [IJIi WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISIETCS MPEIOCTABICHUE MYHUIIMNAIBHOU yCIyTH, U
CPEACTB, HMCIOJIb3YEMBIX IPU NPEAOCTABICHUU MYHUIUIIAIBHOW YCIYT'H, KOTOpBIE
yKa3zaHbl B moAnyHkTax | — 4 myHkra 2.14.2. aAMHUHUCTPATUBHOI'O pErJaMEHTa,
OPUMEHSIOTCS K OOBEeKTaM | CpEACTBaM, BBEJCHHBIM B JKCIUTyaTallMI0 WIH
MPOIICAIINM MOJICPHU3AIMIO, peKOHCTPYKIUIO Ttocie 1 utons 2016 roaa.

2.15. [loka3zaTenu JOCTYMHOCTH M Ka4eCTBAa MYHHUIIUTIAIBHON YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJAECHCTBUH 3asIBUTENIS C TOJXKHOCTHBIMHU JIMLIAMU TIPU
MPEAOCTABICHUN MYHULIMIIAIBHON YCIYTH U UX MPOAOIKUTEIBHOCTh, BO3MOXHOCTh
MOJIy4eHHsI HHPOPMAIIUK O XOJ€ MPETOCTABICHIS MYHHUIIMITAIbHON YCITYTH, B TOM
YHCIIe C UCIIOJIb30BaHUEM WH(OPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TE€XHOJIOTH,
BO3MOYKHOCTH JTHOO HEBO3MOKHOCTh TIOJYYCHHSI MYHUIIUITAILHON YCITYTH B
MHOTO(YHKIIMOHATHHOM IIEHTPE MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT (B TOM YKCJIE B TIOJIHOM 00BeMe), B TFOOOM TEPPUTOPHATIEHOM
MOAPA3JEICHUN OpraHa UCTIOJHUTENIBHO PACHOPSAIUTENIbHOIO OpraHa MECTHOTO
cCaMOYMpaBJI€HUs, [0 BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATBHBIN IPUHIHIT),
MOCPEACTBOM 3aMpoca O MPEeA0CTABICHUU HECKOJIBKUX TOCYIapPCTBEHHBIX U (HJIN)
MYHULIUMAIBHBIX YCIYT B MHOTO() YHKIIMOHAIBHBIX IEHTPAX MPEAOCTABICHUS
rOCY/IApCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT, TPEAYCMOTPEHHOTIO cTaThei 15.1
®enepanbHoro 3akona Ne210-O3 (KOMIUIEKCHBIN 3aIpoC)
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2.15.1. Tloka3aTensiMu TOCTYIMHOCTH MPEIOCTABICHUS] MYHUIIMIAIBHON YCIYTH
SIBJISTIOTCSL:

pPACIONOKEHHOCTh  MOMEIICHHsS, B KOTOPOM BEIETCS MpHeM, BblJaua
JOKYMEHTOB B 30HE IOCTYIHOCTH OOILIECTBEHHOI'O TPAHCIOPTA;

HaJIM4Me HEOOXOJUMOTO KOJIMYECTBAa CHELHUATIKMCTOB, a TAKXE IMOMEIICHUH, B
KOTOPBIX OCYILIECTBIISIETCS MPUEM JTOKYMEHTOB OT 3asBUTEIICH;

HaJIM4YME HWCYEpPNbIBAIOMIE HHPOpMaLMK O crHocodax, MOpPSAKE U CpoKax
MPEJOCTABICHUS MYHUIIMIAIBHON YCJIYrd Ha HWHQOPMAIIMOHHBIX CTeHJax, EguHom
nopraie, Pecny0iankanckoM nopraie, opuIraIbHOM CaliTe MyHULIMIIAIBHOTO paiiloHa;

OKa3aHME TMOMOIIM WHBAJIMAAM B TMPEOJOJICHUH OaphepoB, MEMIAOIINX
MOJIYYEHUIO UMU YCIIYT HapaBHE C IPYTUMHU JIUIIAMHU.

2.15.2. Tloka3zaTensiMu KayecTBa MPEAOCTABICHUS MYHMIIUTIATBLHON YCIyrU
SIBJISTIOTCSL:

1) cobmoieHre CPOKOB MIpUEMa M PACCMOTPEHHSI TOKYMEHTOB;

2) COOJTI0ICHHE CPOKa MOJIYUCHUS pe3yJibTaTa MyHUIIUIAILHOW YCITyTH;

3) orcyTcTBHE OOOCHOBAHHBIX Kajlo0 Ha HAPYIICHHS aJIMHHUCTPATHBHOTO
perjiaMenTa, coBeplileHHbIe paboTHHKaMu OpraHa;

4) KOJIMYECTBO B3aWMOJCHUCTBUN 3asgBUTENsA C JAODKHOCTHBIMH Jniamu (0e3
yueTa KOHCYJIbTAIIHi):

B3aUMOJICHCTBHE 3asBUTENsE C paborHukamu Oprana wm MO®I[ npu
NPEAOCTABICHUM MYHULUNAIBHOM YCIYyTM OCYIIECTBISETCS OOWH pa3 IMpuU
NPE/ICTABIICHUH 3asBJICHHS CO BCEMH HEOOXOIUMBIMH TOKYMEHTaAMU;

OJIMH pa3 B Cily4ae HEOOXOJIMMOCTH MOJYYEHUs pe3yibTaTa MPeAOCTaBICHUS
MyHUIIMIAIbHON yeinyru B Oprade win M®I] B dopme sk3eMIuisipa 3JI€KTPOHHOTO
JOKyMEHTa Ha OyMa>KHOM HOCHUTEIE.

[TponOAKUTENPHOCTh OJHOTO B3aUMOJCHCTBUS 3aABUTENS C JIOKHOCTHBIMH
JULAMH [PU MPETOCTABICHUH MYHUIUIIAJBbHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEINb BIIPABE OILIEHUTh KAYECTBO MPEIOCTABICHHS MYHULIMNIATBHON YCIyTH
C TIOMOIIBIO YCTPONCTB MOJBMKHON paguoTenedOHHON CBS3HM, C HCIOJIb30BaHUEM
PecnybnukaHckoro moprajia, TEPMUHAIBHBIX YCTPONCTB.

2.15.3. Undopmarmust o xoae npeaoCcTaBIeHUs MYHHUIIUIIATBLHON YCIYTH MOKET
ObITh TOJy4YeHa 3asBUTENIEM B JIMYHOM KabuHeTte Ha EnuHom moprane,
Pecnybnukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocraBieHne MYHHUIIUTATBHOW YCIYTH OCYIIECTBISETCS B JIFOOOM
MO®I] nmo BbIOOpY 3asBUTENS HE3ABHCHMO OT MECTa €ro JKUTEIhCTBA WJIM MeCTa
dakTrueckoro npoxkuBaHus (mpeObBaHus) Ha TeppuTopuu Pecrydnuku Tarapctan mo
AKCTEPPUTOPUATBHOMY MPUHITUITY.

MyHuuunanbpHasi  yciayra B~ COCTaBe€  KOMIUIEKCHOTO — 3ampoca  He
MPEAOCTABIISICTCS.

2.16. nbie TpeboBaHMS, B TOM YUCJIE YUYUTHIBAIOITNE OCOOCHHOCTH MPEI0CTABICHUS
MYHULIUNAIBHOW YCIYTH MO SKCTEPPUTOPUATIBHOMY MPUHLUITY (B ClTydae, eCiu
MYHULIUNAJIbHAS yCIIyTa MPEeA0CTABISETCS M0 AKCTEPPUTOPUATIBHOMY MPUHITUITY) U
0COOEHHOCTHU MPEOCTABICHUS MyHUIIUIIAIBHOW YCIYTH B 3JIEKTPOHHOU opme
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2.16.1. Ilpu npenocraBlieHUH MYHMIIMIAIBLHON YCIYTH B SJEKTPOHHOU (hopme
3asIBUTENb BIPABE:

1) nonyuuth wuHPOpPMAIMIO O TOPSAAKE U CPOKax MPEIOCTaBICHUS
MYHUIIMOAIBHOW YCIYTH, pa3MmelieHHyro Ha Egunom mnoprtane, PecmyOnnkaHckom
nopTraie;

2) mojaTh 3asABJICHHE O MPEIOCTABICHUU MYHUIIUIAIBLHOW YCIYTH U WHbBIC
JOKYMEHTBI, HEOOXOAUMBIE ISl MPEJOCTABICHUS MYHUIMNAIBHOW YCIYI'H, B TOM
quciie JOKYMEHTbl UM HMH(POpPMALMIO, 3JEKTPOHHBbIE 00pa3bl KOTOPBIX paHee ObuLIn
3aBEpPEHBI B COOTBETCTBUM € MYHKTOM 7.2 yactu 1 crateu 16 @enepanbHoro 3akoHa Ne
210-d3, ¢ ucnons3oBanueM PecnybimkaHCcKOTO TopTana;

3) MONy4YUTh CBEJCHHS O XOJI¢ BBIMOJIHEHHS 3asBICHUN O MpPEJOCTaBICHUU
MYHUIIMTAIIBHON YCIIYTH, MMOJAAHHBIX B JIEKTPOHHOU (opMme;

4) OCyIIeCTBUTH OIICHKY Ka4eCTBa MPEOCTABICHUS MYHHUIIUIIATBHOMN YCIIyTH;

5) momyuuTh pe3yJabTaT MPEAOCTABJICHUS MYHUIIMIAIBHON YCIyTH B (opme
ANEKTPOHHOTO JOKYMEHTA;

6) momarth kamoOy Ha pemieHue u aciictBue (Oe3meiictBue) OpraHa, a Takxke

ero JTOJKHOCTHBIX JIUII, MYHUIIUTATBHBIX CITy>KalluX MOCPEJICTBOM
Pecny6nukanckoro nopTana, noprasa benepanpHOM roCyJapCTBEHHOM
UHGOPMAIIIOHHON CUCTEMBI, oOecrieunBaroIen npoiiecc JOCYAeOHOTO

(BHECYeOHOTO) 00KaJIOBaHUSI PEIICHUM W JNEeUCTBUM (Oe31eiCTBUSI), COBEPIICHHBIX
OpU TPEJAOCTABICHUU TOCYAAPCTBEHHBIX U MYHHUIMNAIBHBIX YCIYr OpraHami,
OPEIOCTABISIONIMMU ~ TOCYJIAapCTBEHHbIE W MYHUUUIAJIbHBIE  yCIyTH,  HX
JOJIKHOCTHBIMU JIMIIAMH, TOCYJaPCTBEHHBIMU M MYHULIUTIAIEHBIMU CITYKAIIUMH.

2.16.2. ®opmupoBaHHE 3aABJICHUS OCYLIECCTBISAECTCS MOCPEACTBOM 3aIOJHCHUS
AIEKTPOHHOM (hopMBI 3asiBiIeHUs Ha PecnyOimkanckoMm mopTtaiie 6€3 HEOOXOIUMOCTH
JOTIOJTHUTENIBHOM TTOIa4uM 3asBIICHUS B KaKoi-1nm0o nHoH dopme.

2.16.3. IIpu popmMupoBaHuM 3asIBICHUS 00ECIICUNBACTCS:

1) BO3MOXHOCTh KOTIMPOBAHHUS U COXPAHCHUS 3asBJICHUS U MHBIX JOKYMCHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTaBICHUS YCIYTH;

2) BO3MOXHOCTH 3aIIOJTHEHUS HECKOJIBKUMU 3aSBUTEISIMU OJHOW JIEKTPOHHOM
dbopMbI 3asBieHHUS TPU OOpAIICHUH 3a YCIyraMu, MPeIoiaralolniMy HalpaBICHHUE
COBMECTHOTO 3asIBICHUS HECKOJIbKUMU 3asiBUTEIISIMH;

3) BO3MOXXHOCTH TI€UATH Ha OYMa)KHOM HOCHTEJIC KOIHH AJICKTPOHHON (OPMBI
3asIBJICHUS,

4) coxpaHeHHUE paHee BBEJACHHBIX B JJICKTPOHHYIO POPMY 3asBIICHUS 3HAUYCHUI
B JII000 MOMEHT TIO JKEJAHUIO TOJIH30BATENs, B TOM YHCJIC NMPU BO3HUKHOBEHUU
omunOOK BBOJIa W BO3BpaTe JUIsl TOBTOPHOTO BBOJIA 3HAYEHUN B DJECKTPOHHYIO (POpMY
3asIBJICHUS,

5) 3amosHeHWE TOJNEH JJIEKTPOHHOW (OPMBI 3asBICHUS JI0 Havaja BBOJA
CBEJCHUN 3asBUTEJIEM C HCMOJIb30BAHUEM CBEIICHUM, pa3MmenieHHbIX B ECUA, u
CBEJICHM, OMyOJIMKOBaHHBIX Ha PecmyOiauMkKaHCKOM mopTaje, B 4acTH, Kacarouieucs
CBEJICHUH, OTCYTCTBYIOIINX B €IMHOMN CHCTeME MACHTU(PDUKAIINN U ayTCHTU(PUKAIINN;
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6) BO3MOXHOCTh BEPHYTHCS Ha JIFOOOH W3 3TANoOB 3aIllOJHEHHUS JJICKTPOHHOU
(dopMbI 3asBieHHs 0€3 OTEPH paHee BBEACHHON MH(OpMAIIIH;

7) BO3MOXHOCTBH JIOCTYIIAa 3asBHTEIS K paHee MOJAHHBIM MM 3asABJICHHUSIM B
TE€YEHHE HE MEHEE OJIHOTO ro/ia, a TAK)KE YaCTUYHO CPOPMUPOBAHHBIM 3asIBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuce 3asButTeneit Ha npuemM B MOI] (nanee - 3anmuch) OCyIIeCTBISAETCS
nocpeacTBoM PecnyGiukaHckoro nmoprana, TenedoHa kontakT-1entpa MOII.

3asiBUTENIO MPEIOCTABISAETCS BO3MOXKHOCTD 3alMCH Ha JII0Oble CBOOOJHBIEC ISt
npueMa JaTy ¥ BpeMsl B IIpejiesiax YCTaHOBJICHHOTO0 B MHOTO()YHKITMOHATIBLHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONpEJEICHHYIO JaTy 3aKaHYMBAETCA 32 CYTKHM /10 HACTYIUJICHUS 3TOU
JIaThI.

st OCYIIECTBIICHHS IpeIBapUTEIbHOM 3aMucu OCPEJICTBOM
PecnyOnvkaHckoro moprana 3asBUTENI0 HEOOXOJMMO yKa3aTh 3alpalliBacMble
CUCTEMOM JITaHHbIE, B TOM YHCIIE:

dbamMuIIuo, UMs, OTYECTBO (MPU HATTUYUN);

HOMeEp TenedoHa;

aJIpec IEKTPOHHOMN MOYTHI (110 JKEJIAHUIO);

KEJIAeMYIO J1aTy U BpeMsl Iipuema.

B ciydyae HecOOTBETCTBHS CBEIEHUN, KOTOpbIE COOOIIMJI 3asBUTENb IpPU
IpeBApUTEIBHON 3aMKCH, TOKYMEHTaM, MPEICTaBICHHBIM 3asiBUTEIEM IPHU JIMYHOM
npuemMe, npeaBapuTesibHas 3alTUCh aHHYJIUPYETCS.

[Ipu ocymiecTBIEHUU TNpEABAPUTEIBHON 3allMCU 3asBUTENI0 00eCIeuynBaeTCs
BO3MOXHOCTh pacrieyataTh TaJOH-MIOATBEpXkAeHHEe. B ciydae, eciu 3asBUTEIb
COOOIIUT aJpec AJIEKTPOHHOM IMOYTH, HA YKA3aHHBIA aJpec TaKKe HaIpaBiIseTCs
uHboOpMaIMsl O TOATBEPXKACHUM MPEABAPUTEIHLHON 3alMCH C yKa3aHWEM JaThl,
BpPEMEHU M MeCTa MpreMa.

[Ipu ocymiecTBIeHUN NPEIBAPUTEIHHON 3aMHMCHU 3asiBUTENb B 00s3aTEIBHOM
nopsiike UHPOpPMUPYETCS O TOM, YTO MpPEABApUTENbHAs 3alKiCh AHHYJIHPYETCS B
CJIy4ae ero HEesIBKH 110 UCTEYCHUH 15 MUHYT ¢ Ha3HAYEHHOT'O BPEMEHU MpUeMa.

3asiBUTENH B JIF000E BpeMsl BIIPaBE OTKA3aThCs OT MPEABAPUTEILHOMN 3aIHCH.

3ampeniaeTcss TpeOOBaTh OT 3asBUTENS COBEPIIEHUS WHBIX JIEUCTBUM, KpOMeE
MIPOXOKICHUS UICHTU(DHUKAIIMY U ayTEHTU(PUKAIIMU B COOTBETCTBUU C HOPMATUBHBIMU
nmpaBoBbIMH akTaMu Poccuiickonn @Penepanuu, ykKazaHus LEJIA IpUEMa, a TAKKE
MPEIOCTaBICHUSI CBEJICHU, HEOOXOAUMBIX JUIsl pacdera JUIMTEIbHOCTH BPEMEHHOTO
WHTEpBaIa, KOTOPHIH HEOOX0IMMO 3a0pOHUPOBATH TSI IIPHUEMa.

3. CocTaB, NM0CJI1€10BATEIBLHOCTh U CPOKH BBINOJTHEHUS AIMUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPSAAKY UX BHINOJIHEHHS, B TOM YHCJIe 0COOeHHOCTH
BbINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOH (popMe, a TaKxke

0CO0E€HHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NpoLeaypP B
MHOTOQYHKIMOHAJIbHBIX HEHTPaxX
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3.1. Onucanue nocaea0BaTeIbHOCTH AEUCTBUI MpU MPEAOCTABIECHUN
MYHULIUIIAJIBHOW yCIIyIU

3.1.1. IlpenocrapiieHre MYHULIUNIATIBHOM YCIYTU BKIIOYAET B ce0s CIETyIOIne
aJIMUHUCTPATUBHBIC TIPOLIETYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEJIS;

2) IpUHATHE W PACCMOTPCHHE KOMIUICKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJCHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, yYacCTBYIOIIHUE B
PEIOCTABICHUN MYHUIIUTTAIIBHOW YCITYTH;

4) moAroTOBKa pe3yJbTaTa MyHHUIUIAILHON YCIYTH;

5) BeI1aya (HanpaBlICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIMIIAIBHON YCIYTH;

6) UCIIpaBJICHUE TEXHUYECKUX OIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHoBaHMEeM Hauaja BBINIOJTHEHUS QJMUHUCTPATUBHONW MPOIETYPHI
SBJISIETCS. OOpAIlleHHE 3asBUTENS IO BOMPOCaM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHULIMTIATIBHON YCITYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 34 BBINIOJHEHHE
aIMUHHUCTPATUBHON NPOLIEYPBI, SIBIASETCA:

npu oOparenuu 3asputesst B MOI — pabotauk MDI];

npu oOpamenuu 3asButens B OpraH - T[VIaBHBIA CHEHMATUCT OTAeEINa
apxuTekTypsl U rpagoctpoutenbctBa MK EMP (nanee - JOJDKHOCTHOE JIHUIIO,
OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENH BIIpaBe OOPATUTHCA 3a KOHCYJBTAIMEH O TMOPSANKE M CPOKax
IPEAOCTARICHUSI MYHUIMNAIBHOW yciayru B MO®PIl nuuno m mo Ttenedony wu
BJIEKTPOHHOM ITOYTE.

Pa6otank M®I] KOHCYIBTHPYET 3asABUTEIISI, B TOM YHCIE IO COCTaBy, (hopme
OpEeACTaBISIEMONM  JIOKYMEHTAllMMd W JPYyrUM  BOOpocaMm  JUisl  TOJIy4eHUs
MYHHULUITAIBHON YCIIYTH.

3asBUTENH MOXET TIONYyYUTh HWH(MOpPMAIMI0O O TOPSAAKE MPEeAOCTaBICHUS
MYHHUITUTATBHON yCIyTH Ha odunmanbaoMm caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHHCTPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSILIUM ITYHKTOM,
BBITIOJIHSIOTCS. B IEHb OOPAILICHUS 3asIBUTEIIA.

PesynbTaTamMu  BBINOJHEHUS  QJIMUHUCTPATUBHBIX MPOLEAYP  SIBISIOTCA:
KOHCYJIbTAIIUSI TIO COCTaBy, (opme mpeacTaBisieMoil JOKYMEHTAIlUU W APYTHM
BOIIpOCaM, HEOOXOAUMBIM JIsl TOJTYYEHUSI MYHUITUTIAIbHON YCIIYTH.

3.2.3. 3asButens BmpaBe oOpatuthcs B OpraH mo tenedoHy W DIEKTPOHHOU
oyTe, a TaKXkKe MOJYYUTh KOHCYJbTallMi0 Ha PecnyOlMkaHCKOM TmopTalie, caite
OpraHa o NopsAIKE U CpOKax MPENOCTABICHUS MYHULIUNAIBHOW YCIyTH, B TOM YHCIIE
o cocTtaBy, (opMme MpeACTaBIIeMON JOKYMEHTAllMM W JPYyrUM BOIpPOCAM IS
MOJIyYEHHUS] MYHUIUIIATIbHON YCIYTH.
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JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 32 KOHCYJbTUPOBAaHHE HHYOPMUPYET
3asiBUTENSI B COOTBETCTBMM C TpeOOBaHMsAIMU NyHKTa 1.3.4 aAMHUHUCTPATUBHOIO
periaMeHTa.

AJMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJIHSAIOTCS. B TEUEHHE TPEX pabOUuuX JAHEH cO JHS MOCTYIUICHUS OOpallleHHus.

PesynbraTamMmyu  BBINOJIHEHUS  aJIMUHUCTPATUBHBIX TPOUEAYpP  SABISIOTCS:
KOHCYJIbTallUM TI0 COCTaBy, (GOpME NpPEACTaBIIeMONd JOKYMEHTAalUU U JPYrHUM
BOIIPOCaM, HEOOXOIUMBIM IS TOJTYYEHUSI MyHULUIIAIBHON YCIYTH.

3.3. [IpuHsATHE U PACCMOTPEHNE KOMIUIEKTA IOKYMEHTOB,
NPEACTABIEHHBIX 3aBUTEIEM

3.3.1. IlpueM AOKYMEHTOB JJisl MPEOCTABICHHUS MyHUIIMTIATBHOM yCIIyTH Yepe3
MOI] unu yaanennoe paboyee mecto MODLI.

3.3.1.1. 3asBurtenp (mpeacTaBUTENb 3asBUTENsA) oOpamaercs B MOI[ ¢
3ampoCcoM O TPEJIOCTABICHUN MYHHUITUIIATILHONW YCIIYTH U TIPEACTABIsCT JOKYMEHTHI B
COOTBETCTBUHM C MTYHKTOM 2.5 aJIMUHUCTPATUBHOI'O pErjaMeHTa.

3.3.1.2. Pabotnuk M®LI, Benymiuii mpuem 3asiBICHHIA:

orpeeNsieT npeaMeT oOpamieHus;

YIOCTOBEPSAET JINYHOCTD 3asBUTEIIS;

IPOBOJIUT MPOBEPKY IMOJTHOMOYHMI JINIIA, TOJAFOUIETO TOKYMEHTBHI;

IPOBOAUT MPOBEPKY COOTBETCTBUSA TOKYMEHTOB TpPEOOBaHUSM, yKa3aHHBIM B
NyHKTE 2.5 aIMUHUCTPATUBHOI'O PETJIAMEHTA,

3amoJIHACT JIEKTPOHHYIO dhopmy 3asBieHus B AUC MODI];

Opyd  MPEJOCTaBICHUU  JOKYMEHTOB,  YKa3aHHBIX B  IyHKTe 2.9
aIMUHUCTPATUBHOTO  perjaMeHTa Ha OyMaXHOM HOCUTEJNE, OCYIIECTBISET
CKAaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacnieuateiBaet 3asBieHue 3z AUC MOI];

nepeaacT 3asiBUTENI0 Ha POBEPKY U MOJNHUCAHUE;

1ocJjie MOANUCaHus CKaHUpYyeT noanucanHoe 3aspieHue B ANC M®I];

3arpyxaeT B AUC M®I] noxymeHThI, IpeACTaBICHHBIE B JIEKTPOHHON (opMme
WM JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, OPMUPYET AIEKTPOHHOE
bi (S0 (O

BO3BpaIlaeT MOAMMCAHHOE 3asBICHUE U OPUTHHAIBI OyMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIMCKY B IPUEME IOKYMEHTOB.

AJIMHUHHUCTPATUBHBIE MPOLIEAYPHI, YCTAHABIMNBAEMbIC HACTOSILIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIlCHUS 3asIBUTEIIA.

Pe3ynbTaTamu BBINOTHEHUS] aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TOTOBOE
K OTIIPaBKE 3asIBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotouk M®DI] HampaBnsieT makeT JOKYMEHTOB, WPHHSITHIX OT
3asButenis B Opran B 3JEKTPOHHOU PopMe (B cOCTaBe MAKETOB AJIIEKTPOHHBIX i) B
TEUEHHUE OJHOTr0 pabodero AHS €O JHA OOpalleHusi 3asBUTENS B CTPYKTYpPHOE
noapasaenenne MOLI.
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PesynbTaTamMu  BBIMOJHEHUS  aJIMUHUCTPATUBHBIX  MPOUEAYpP  SBISIOTCS:
3asBJICHHE U TaKeT JOKYMEHTOB (JJIEKTPOHHOE [€J0), HampaBieHHble B Opras,
MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOI'O B3aUMOCIHCTBUS.

3.3.2. IlpueM AOKYMEHTOB I MPENOCTABICHUS MYHULUIIAIBHOW YCIYIM B
aeKTpoHHOM dhopme yepe3 PecniyOnukaHCckuil mopral.

3.3.2.1. 3asBUTEND A MOJAYU 3a5BJICHUS B AJIEKTPOHHON (OpMe BBINOJHSET
CIIEIYIOIME ICHUCTBHUS:

BBITIOJHSET aBTOPU3ALUIO;

OTKpbIBAET (HOPMY 3IEKTPOHHOI'O 3asIBICHUS;

3anojHseT (QopMy 3JEKTPOHHOIO 3asiBICHMS, BKJIIOYAIONIYIO0 CBEJCHMS,
HEO0OXO0IMMBbIE U 00s13aTeNIbHbIE JIs MPEJOCTABICHUSI MYHULIMITAIbHON YCITYTH;

NPUKPEIUIAET JOKYMEHTHl B DJIEKTPOHHOW (OopMe WU DJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe€ 3JIEKTPOHHOTO 3asiBIeHUS (MpU HEOOXOAUMOCTH );

NOATBEpPkAaeT (HaKT O3HAKOMIIEHUS M COIJIacHUs C YCJIOBUSAMH U TOPSIKOM
NPEIOCTaBICHUS] MYHUIIMIAIBHON YCIYrM B DJEKTPOHHOU (opme (yCTaHABIMBAECT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (POpME 3JIEKTPOHHOTO 3asIBJICHUS );

NOJITBEPKAAET JTOCTOBEPHOCTh COOOIICHHBIX CBEACHUN (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asIBICHUS);

OTIIpaBJISIET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBIICHHE (Ha)xUMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AJIEKTPOHHOTO 3asIBICHHUS );

AJIIEKTPOHHOE 3asBJICHUE TMOMAMKUCHIBAETCS B COOTBETCTBUU C TpPEOOBaAHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIaMEHTA,;

MOJIy4aeT yBEJOMIIEHHE 00 OTIPaBKe AIEKTPOHHOIO 3asiBJICHUSI.

dopMaTHO-JIOTHUYECKast poBepKa c(hOpMHUPOBAHHOTO 3asIBICHUS
OCYIIECTBIISIETCSI TIOCIIE 3alOJHEHUSI 3asBUTEIEM KaKIOTO M3 MOJEeH 3IeKTPOHHOM
dbopmbl 3asiBieHus. [Ipu BHIABICHHH HEKOPPEKTHO 3aMOJHEHHOTO IMOJIS 3JIEKTPOHHOM
(dbopMbI 3asBIICHUS 3asSBUTENh YBEAOMIISIETCS O XapaKTepe BBISIBICHHOW OIMMOKU W
NOpsIKE €€  yCTpaHEHUs  MOCPEICTBOM  MHGOPMAIMOHHOTO  COOOIICHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOU opMe 3asiBICHUSI.

AJMUHUCTpPATUBHBIE TMPOLENYpPHl, YCTAaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb OOpAILlEHUS 3asIBUTEIIA.

PesynbTaTamMu  BBINOJHEHUS  aJIMUHUCTPATUBHBIX MPOUEAYp  SBISIOTCA:
AJIEKTPOHHOE JIeJI0, HampaBiieHHOe B OpraH MHOCpPEACTBOM CHCTEMBI 3JEKTPOHHOIO
B3aUMOJICCTBUSL.

3.3.3. PaccmoTtpenne koMIuiekTa 10KyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hauaja BBIIOJHCHHUS AJIMUHHUCTPATUBHOW MPOIETYPHI
SABIIICTCS TIOCTYIUICHWE 3asBJICHUS W WHBIX JIOKYMEHTOB, HEOOXOIWMBIX IS
MPEAOCTABICHUSI MYHUIIMTIATbHON yCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJHEHHUE
aIMUHHUCTPATUBHOUN MPOUEAYPHI SBISETCS TJIABHBIA CIIEHUAIUCT OT/AENA aPXUTEKTYPBI
u rpagoctpoutensctBa MK EMP (manee - AOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MpUEM JJOKYMEHTOB):

3.3.3.2. JIOMKXHOCTHOE JULO, OTBETCTBEHHOE 3a NMPUEM JOKYMEHTOB, B Cllydae
oOpaiteHust 3assBUTENS ¢ 3asiBlieHueM B OpraH:
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OmpeNieIAeT MPEeIMET 00paleHus;

yCTaHABIIMBAET JIMYHOCTH 3aIBUTEIIS;

MIPOBOJIUT MPOBEPKY MOJTHOMOYUH I, TOAAOIIETO JOKYMEHTHI;

IPOBOJIUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPEOOBaHMSIM, yKa3aHHBIM B
NyHKTe 2.5  aJAMUHUCTPATUBHOTO  pErjlaMeHTa, IMPOBEPKY  COOTBETCTBUS
MPEJCTAaBICHHBIX  JOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHUSM  (HaJjiexariee
odopmIIeHHE KON JTOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX MOJYUCTOK, MPUIHCOK,
3a4EepPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABICHUH);

3alOJIHACT  AJICKTPOHHYIO  (QopMy  3asBICHUS B  aBTOMATHU3UPOBAHHOM
UH()OPMAIIMOHHONW CHUCTEME, MPEIHA3HAYEHHOW MJI1 OKa3aHWsl TOCYAapCTBEHHBIX U
MYHUIIUATIAIBHBIX YCIIYT;

Opyu  TPEJOCTaBICHUU  JIOKYMEHTOB,  YKa3aHHBIX B  MNyHKTe 2.5
aIMUHUCTPATUBHOTO  pErjaMeHTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBISET
CKaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacnedaThIBaeT 3asiBJICHHUE;

nepeaeT 3asiBUTEII0 Ha MPOBEPKY U MOJNKUCAHUE;

MOCJIE MOJANUCAHUS CKAaHUPYET NOANMCAHHOE 3asIBJIICHUE;

3arpyxaet B aBTOMAaTU3UPOBAHHYIO UH(})OPMaIIMOHHYIO CUCTEMY,
NpeIHA3HAUYCHHYIO [IJII OKa3aHUs TOCYAapCTBEHHBIX W MYHHUIMIMAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTaBJICHHbIE B JJICKTPOHHON (opMe WM AIEKTPOHHBIE 00pa3bI
OTCKaHUPOBAHHBIX JJOKYMEHTOB, OPMHUPYET IIEKTPOHHOE JELIIO;

BO3BpAIllaeT TMOAMUCAHHOE 3asABJIEHUEC M OPUTHHAIBI OyMa)KHBIX JOKYMEHTOB
3asIBUTEINIO;

BBIJIACT 3aBUTEIIIO PACIIUCKY B MPUEME IOKYMEHTOB.

B cnyyae Hanu4usi OCHOBaHMH JIJ11 OTKa3a B MpUEME JOKYMEHTOB JIOJKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMJIACT 3asBUTENISI O HAIMYUHU
NPENSATCTBUH JUIA MpUeMa 3asiBJICHUS W BO3BpalllaeT eMy JOKYMEHTHI ¢ 0OBSICHEHHEM
cojiep KaHusl BBISIBJICHHBIX OCHOBAHUH I OTKa3a B IIPUEME JOKYMEHTOB.

3.3.3.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, TOCIIE
MOCTYIUUIEHUS] TOKYMEHTOB Ha paCCMOTPEHHUE:

MpUCBanMBaeT 3asBJICHHI0O HOMEP B COOTBETCTBMUM C HOMEHKJIATYpOM 1€l |
craryc «IIpoBepka TOKyMEHTOBY;

U3y4daeT ITOCTYIUBIIUE DSJCKTPOHHBIE [IeJla, B TOM YHCJIE IPUIIO0KEHHbIC
3asSBUTEIIEM JIOKYMEHTBI B 3JICKTPOHHOU (pOpME M DJICKTPOHHBIC 00pa3bl JOKYMEHTOB;

IIPOBEPSIET KOMIUICKTHOCTh, YUTAEMOCTD JIEKTPOHHBIX 00Pa30B JIOKYMEHTOB,;

pOBEPSET COOJIIOJICHUE YCJIOBUN JIEMCTBUTEILHOCTH JJICKTPOHHOM MOMAIMHUCH,
nocpeacTBoM oOpamieHuss k EauHomy mnoprany (B ciydae, €CiId  3asBUTENIEM

MIPEICTaBIICHBI DIIEKTPOHHBIC JIOKYMEHTHI, TIO/IMMCAHHBIE YCHJICHHOU
KBUTH(DUITUPOBAHHON AIIEKTPOHHOUN MOMHCHIO).
[Ipy  HanWMuUMm  OCHOBaHWH, NPEIYyCMOTPEHHBIX  MTYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pErjaMeHTa, IMOJArOTaBIMBACT MPOEKT pelIeHHs 00 OTKaze B
npreMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABICHNSI MYHUILIMIIATLHOW YCITYTH.

B cnyuae, ecnm B pesynbTaTe MPOBEPKU YCUICHHOW KBalU(DUIIMPOBAHHON
3JIEKTPOHHOM TOAMHUCH BBISIBICHO HECOOJIOACHUE YCIOBUM €€ JACHCTBUTEIBLHOCTH,
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MPOEKT pelIeHusi 00 OTKaze JOJDKEH cojAepKaTh MyHKTHI crtathu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCIYX WA OCHOBAHUEM ISl €70 MPUHSITHUA.

[Ipoext pemienuss o0 OTKa3ze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX st
MPEOCTABICHUS MYHUIIMIIAIbHONW YCIYTH, ¢ YKa3aHHEM IMPUYUH OTKa3a (B ciydae,
€CIIM OCHOBaHHUs [IJIi OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOAUMBIX ISt
MPEOCTABICHUS MYHUIIMTIATBHON YCIIYTH, CBS3aHbl C HAPYIICHUEM YCTaHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBaHMs MJid OTKa3a B NpUEME JOKYMEHTOB
JOJDKHBI  cofiepKaTh HMHGPOPMAIMIO O HAMMEHOBAaHUMU JOKYMEHTOB (MHGpOpMAIUU,
CBEJICHMI), KOTOpPBhIE HE TMPEJCTABICHBI, COAEPXKAT HEIOCTOBEpHbIE U (WUJIN)
NPOTUBOPEUUBBIE  CBeJEHMs, OQGOPMIICHBI C  HApyUIEHUEM  YCTaHOBJICHHBIX
TpeOOBaHUi), HaNpaBlIAE€TCs HAa COIJIACOBAaHME B  YCTAHOBJICHHOM  MOPSAKE
MOCPEJICTBOM CUCTEMBI AJIEKTPOHHOTO JJOKYMEHTOOO0POTA.

CornacoBanue TMpoekTa pemieHuss o0 OTkaze B MpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JJISI TPEAOCTABJICHUS MYHMIIMIAIBLHON YCIyTd, OCYIIECTBISETCS B
MOPSIIKE, TIPEAYCMOTPEHHOM IMMYHKTOM 3.5.3 aIMUHUCTPATHBHOTO PErIaMEHTA.

B cnydae oTcyTcTBHS OCHOBaHUW IS OTKaza B IIpUeMe JOKYMEHTOB,
PETYCMOTPEHHBIX NYyHKTOM 2.7.1 aJIMHHUCTPATUBHOI'O PErjaMEHTa, JIOHKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B TE€UEHHUE OJHOTO pabouyero JgHS CO JHS
MOCTYIUICHHS 3asIBJICHUS, HATIPABJISET 3asBUTEIII0, YKA3aHHBIM B 3asIBIICHUH CIIOCOOOM,
yBEJAOMJICHHE O MOCTYIJICHUU 3asBIICHUA, COJIepKAIllee BXOAAIIUNA PETUCTPAIIMOHHBIN
HOMEp 3asiBICHMS, J1aTy IOJY4YEHUs 3asBICHHS, MepeyeHb HaMMEHOBaHUM (aiiios,
NPE/ICTABIEHHBIX K HEMY JOKYMEHTOB, JIaTy MOJY4YEHUsl pe3yJibTara MyHUIIUTIATBHOM
YCITYTH.

3.3.3.4. HcnonHenue mnpouenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErJIAMEHTa, TPU HAJIWYUU TEXHUYECKOW BO3MOKHOCTH
OCYIIECTBIISIETCS B aBTOMATHYECKOM pexXume C UCIIOJIb30BAHUEM
aBTOMAaTH3UPOBAHHON WH(POPMAIIMOHHOW CUCTEMBI, IIPETHA3HAUYCHHOU JIJI1 OKa3aHUS
rOCY/IapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT.

3.3.3.5. AIMHHUCTpaTUBHBIC MPOIEAYpPHI, yCTaHABIMUBAeMble IMyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJHIIOTCSA B TEYECHUE OJTHOTO pabodero JHsS CO
JIHS1 TIOCTYTUJIEHUS 3as1BJICHUS] HA PACCMOTpPEHHUE.

PesynbTaTamMu  BBINOJHEHHS  aJIMHUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
MPUHATHIA Ha PACCMOTPEHHE KOMILIEKT JOKYMEHTOB MJIM MIPOEKT PEIICHHs 00 OTKa3e
B IIpHUEME JOKYMEHTOB, HEOOXOUMBIX JJIsl TPEAOCTABICHUS MYHUITUTIATLHON YCIYTH.

3.4. HanpaBrieHre MeKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, YIaCTBYIOIIHE B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

3.4.1. OcHoBaHWMEM Hayaja BBHITIOJHEHUS AJIMHHHCTPATUBHON MPOIETYPHI
SABJISIETCS TOJYYEHHE JOHKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE aMUHHUCTPATUBHON MPOLIEAYPHI, OT JOJKHOCTHOTO Jinia (paboOTHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asIBUTEIIS TOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJHEHUE
aJIMUHUCTPATUBHOUN MPOLIEAYPHI, SIBJSETCS TJIABHBIN CHEHUAIUCT OTAEIa apXUTEKTYPbI
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u rpagoctpoutensctea UK EMP (nmanee - MOMKHOCTHOE JMIIO, OTBETCTBEHHOE 32
HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIULIO, OTBETCTBEHHOE 3a HaIpaBJICHUE
MEKBEJIOMCTBEHHBIX 3alpoCcoB, (HOPMUPYET U HAIMpaBIsE€T B DICKTPOHHOU (opme
MOCPEACTBOM CHUCTEMBI MEXKBEJOMCTBEHHOTO S3JIEKTPOHHOT'O B3aUMOEHCTBUS (IpH
OTCYTCTBUU TEXHUYECKOM BO3MOXHOCTH — UHBIMH CHOCO0aMHU) 3ampochl O
MPEJOCTaBICHUU JOKYMEHTOB U CBEACHUHN, NPEAYyCMOTPEHHBIX MyHKTOM 2.6.1
aJMUHUCTPATUBHOTO pPErJiaMeHTa.

AJIMUHHCTPATUBHBIE TPOLIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B JICHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBIMOJHEHUS  QJIMUHUCTPATUBHBIX  MPOUEAYP  SBISIOTCS:
HaIlpaBJieHHbIC B OpraHbl BJacTd W (WJIM) TOABEJOMCTBEHHBIC OpraHaM BJIacTH
OpraHu3aIuy 3aIpOCHI.

3.4.3. CneniuanucThl  MOCTABIIMKOB JIAaHHBIX HAa OCHOBAaHUM  3alpOCOB,
MOCTYNMHBIITUX Yepe3 CUCTEMY MEXKBEJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aWMOICHCTBHSI,
PEJAOCTARISIIOT  3aMlpalivuBaeMble JOKYMEHTHl (MH(OpMaNHIO) WJIM HaMpaBsOT
yBEJIOMJICHUSI 00 OTCYTCTBUU JOKyMeHTa W (uin) uHpopMamuu, HEOOXOAUMBIX s
PEAOCTARICHUS MYHUIIMTIAIBHON YCIYyTH (J1ajiee — yBeIOMJIEHHEe 00 0TKasze).

AJIMUHHUCTPATUBHBIE TPOLEAYPhI, yCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITMIOJHSIOTCSI B TEYEHHE MATH JHEW CO JHS MOCTYIUICHUS MEXBEJOMCTBEHHOTO
3ampoca B OpraH WIM OpraHU3alllio, MPEAOCTABISAIONINE JOKYMEHT U MH(GOPMAIIHIO,
€CJIM MHBIE CPOKU MOJATOTOBKHM M HANpaBJIEHUS OTBETA HA MEKBEIOMCTBEHHBIH 3a1poc
HE YCTAHOBJIEHBI (penepambHBIMH 3aKOHAMH, MPaBOBBIMH akTamu I[IpaBuTenbcTBa
Poccuiickoit @enepanyivi ¥ MPUHATHIME B COOTBETCTBUU C (eJepaIbHBIMU 3aKOHAMU
HOPMAaTHUBHBIMU MTPaBOBBIMU akTaMu PecriyOnuku Tarapcran.

PesynpraTamMmu  BBINIONIHEHHUS]  QJMUHHUCTPATUBHBIX  MPOUECAYP  SBISIOTCS:
JOKYMEHTHI (CBEJICHUS ), HEOOXOIUMBIE JIJIsl TPEAOCTABICHUS MYHUIIUTIATBHOU YCIIYTH,
160 yBeOMIIeHHE 00 OTKa3e, HAIPABJICHHbBIE TOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a HampaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JlomxHOCTHOE JINIIO, OTBETCTBEHHOE 3a HalpaBJICHUE
MEKBEIOMCTBEHHBIX 3aIPOCOB:

MOJIyYaeT 3aMpaliviBacMbIe Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICUCTBUS JTOKYMEHTHI (CBEACHUS), HEOOXOAMMBIC I TPEIOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH, JTHOO yBeAOMIIEHHE 00 0TKa3e MpU OTCYTCTBHH JIOKYMEHTA U
(nnn) mHGOpMATTIH;

npu HAJTUYIHH OCHOBaHMW, MIPETYCMOTPEHHBIX TYHKTOM 2.7.1
aIMUHUCTPATUBHOTO pPETJaMEHTa, TMOJTOTABIMBACT IMPOCKT pemieHuss 00 OTKa3e B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEAOCTABICHUSI MYHULIMIATbHON YCIIYTH.

[Ipoext pemienuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
MpPEJOCTaBICHUS MYHUIUIIAIBHOW YCIYTH, C YKa3aHUEM MPUYMH OTKa3a (B ciyuae,
€CIM OCHOBaHUs [IJIsi OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOAUMBIX st
MPEAOCTaBICHUS MYHUIIMNATBHON YCIIYTH, CBSI3aHbl C HApYIICHHUEM YCTAaHOBJIEHHBIX
TpeOOBaHUN K TaKuM JOKYMEHTaM, OCHOBAaHMS /Jid OTKa3a B MpPUEME JIOKYMEHTOB
JOJKHBI  coJiepKaTh HMH(POPMAIMIO O HAMMEHOBAHUMU JOKYMEHTOB (MHGpOpMAIUU,
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CBEJICHMI), KOTOpPBIE HE TMPEJCTABICHBI, COACPKAT HEIOCTOBEpHbIE U (UJIK)
NPOTHUBOPEYMBBIE  CBEACHHSA, O(GOPMIIEHBI €  HapyIIEHHEM  YCTaHOBICHHBIX
TpeOOBaHMIi), HANpaBIAETCA HA COTJACOBAHME B YCTAaHOBJICHHOM TOPSAKE
MOCPEACTBOM CHUCTEMBI DJIEKTPOHHOTO TOKYMEHTO000pOTA.

CornacoBaHune TMpoOeKTa pemieHus 00 OTka3e B TMpuUeMe JOKYMEHTOB,
HEOOXOAMMBIX 7Sl TPEJOCTABICHHUS] MYHUIIMIAIBHON YCIYrH, OCYIIECTBISETCS B
nopsaKe, IPEeIyCMOTPEHHOM IMMyHKTOM 3.5.3 aIMMHUCTPATUBHOTO PEriIaMeHTa.

AJIMHUHHUCTpATHBHBIE TPOLEAYPHI, yCTAaHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCS B ICHb MOJTyYEHUs CBEACHH 10 MEKBETOMCTBEHHBIM 3aIIpOCaM.

PesynpraramMu  BBITIOJTHEHHS  aIMUHUCTPATUBHBIX TPOIEAYP  SBISIOTCA:
JOKYMEHTHI (CBECHHS ), HEOOXOAMMBIE /IS MIPEIOCTABICHUSI MyHHUIIUIIATLHON YCITYTH,
NPOEKT pemieHnss 00 OTKae B TMpHEMe JOKYMEHTOB, HEOOXOIUMBIX MJIA
Npe0CTABICHISI MYHUITUTIAIBHON YCIYTH.

3.4.5. MHcnonnenuwe mpoleayp, YyKazaHHbIX B mnyHkrax 3.4.2, 3.4.4
aJIMHHACTPATUBHOTO DETJIAMEHTa, MpPH HaJUYUHd TEXHUYECKOW BO3MOKHOCTH
OCYIIIECTBIISETCS B aBTOMAaTHYECKOM pexxuMe C UCTIOJIh30BAaHHEM
aBTOMAaTHU3UPOBAHHON HH()OPMAIIMOHHOW CHUCTEMBI, TIPEeTHA3HAYCHHON ISl OKa3aHHs
rOCYJIJapCTBEHHBIX M MYHUIIUMAIBHBIX YCIYT, B TOM YHCIIE C MOMEHTa PETUCTpAIlUU
3asBIICHUS] B COOTBETCTBHH C MTyHKTOM 2.13 aJIMHUHUCTPAaTUBHOTO perjiaMeHTa.

3.4.6. MakcumanpHBIi CpPOK BBIMOJHEHUS aJMUHUCTPATUBHBIX TMPOLEIYD,
yKa3aHHBIX B MyHKTE 3.4 aJMHHUACTPATHBHOIO PETIAMEHTa, COCTABISET MATh paboYnX
THEH.

3.5. IloaroroBka pe3yiabTaTa MyHUIIUMIIAIIBHON yCIYTH

3.5.1. OcHoBaHMEM Hayajla BBIIIOJIHEHUS aJIMHHUCTPATHBHON MPOLENYpPHI
ABJISIETCS TOCTYIJIEHHE OT JOJKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAIpPaBIICHHUE
MEXBEJOMCTBEHHBIX 3alpOCOB, JOKYMEHTOB (CBEICHMI), HEOOXOAUMBIX JUIs
IPEAOCTABICHUS MYHULIUIAIBHOW YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE aJIMUHUCTPATUBHOM
NpOLEAYPhl,  SABISETCS  TJIAaBHBIM  CHEUHUAIMCT  OTHENa  apXUTEKTypbl  H
rpanoctpoutensctBa UK EMP (nmanee - JQOMKHOCTHOE JHIIO, OTBETCTBEHHOE 3a
MOATOTOBKY pe3yJIbTaTa MPEIO0CTABICHUS MyHULIUIIAIBHOW YCIYTH).

3.5.2. JIOmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY peE3yjbTaTa
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH:

paccmaTpuBaeT COPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIYTH;

IpU BBISIBICHUM OCHOBAaHMM JJI1 OTKa3a B MPEIOCTABICHUM MYHUIUIAIbHOU
YCIIYTH, YKa3aHHBIX B TyHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJIaMEHTa, OITOTaBIINBAECT
MPOEKT pelIeHus: 00 0TKa3e B MPEJAOCTABICHUU MYHULIUITAIBHON YCIYTH;

B ClIydyae OTCYTCTBHMSI OCHOBaHUW [JIi OTKa3a B MPEJOCTaBICHUU
MYHHUIMIIAIBHON YCIIYTH, NPEAYCMOTPEHHBIX IMYHKTOM 2.8.2 aJMHUHHUCTPATUBHOTO
periamMeHTa, MO MTOraM pPAacCMOTPEHHUS  JIOKYMEHTOB, HEOOXOAUMBIX  JJIst
MPEAOCTABICHUS MYHUIUMIIAILHON YCIyTd, MOATOTAaBIMBAECT MPOEKT pa3pelleHus Ha



24

MpPOBEICHHE padOT MO COXPAaHEHUI0 OO0BEKTAa KYJIbTYPHOIO HAcleIus MECTHOIO
(MYHUITUTIAILHOTO) 3HAYECHUS;

HampaBliIe€T  TOATOTOBJICHHBIM  MPOEKT  pe3ylibTaTa  MPEeJOoCTaBICHUS
MYHHUIMIAIBHOW YCIYTH Ha COTJIACOBAHME B YCTAHOBIIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

AJMUHHUCTPATUBHBIE MPOLEAYPhl, yCTaHABIUBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJTHSIOTCS] B TE€YEHHUE JIBYX pabOUYuX JHEH.

Pe3ynbTaTamMu BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MPOCKT
penieHus 00 0TKasze B MPEAOCTaBICHUN MYHULIMTIAIBHOW YCIYTH, MPOEKT pa3penieHus.

3.5.3. CornacoBanue M MNOANUCAHHE TPOCKTA pe3yabTara MNPEAOCTABICHUS
MYHUIIMNIAIBHOW ~ yCIIyrd  (Jajee — TMPOEKThl JIOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOJIUTEIIEM CTPYKTYPHOTO MOJpPA3ACICHHs, OTBETCTBEHHOIO 3a TMOATOTOBKY
pe3yibTata MYHHUIMOAIbHOW yciayru, 3amectuteneMm PykoBoautens Oprana,
PykoBonurenem Oprana.

[ToaroroBneHHBIC TPOCKTHI TOKYMEHTOB, UMEIOIIUE 3aMeUYaHusl, BO3BPAIIAIOTCS
Ha JI0paOOTKy JIHUIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yjibTaTa MYHHUIMIAIBLHON
yenyru. [locne ycTtpaneHust 3aMme4aHUil MPOEKTHI JOKYMEHTOB MOBTOPHO MEPENAIOTCs
JUTSL COTJIACOBAHUS U MOATMCAHUS.

PykoBonurens OpraHa npu pacCMOTPEHUHM MPOEKTOB JIOKYMEHTOB IPOBEPSET
cOOJI0/IeHne aJIMUHUCTPATUBHOTO periiaMeHTa JOJDKHOCTHBIMU Jiniiamu OpraHa B
YacCTU CPOKOB BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLENYP, UX MOCIEI0BATEIbHOCTH U
MOJIHOTHI, HAJIMYUS COIJIACOBAaHUN YIMOJHOMOYEHHBIX IOJKHOCTHBIX Jinl OpraHa B
CUCTEME 3JIEKTPOHHOT'O JIOKYMEHTO000pOTa.

B cinyuyae BbISIBI€HUS ~HApyWI€HHd B YacTU CPOKOB  BBINIOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYpP, UX MOCIEIOBATEIIBHOCTH U IMOJIHOTHI PykoBOOUTED
Oprana WHULOMHUPYET TMPUBJICYEHHE K OTBETCTBEHHOCTH JIMI[, JOMYCTHUBIIHX
HapyILIEHHs], B COOTBETCTBUM C IyHKTOM 4.3 aIMUHUCTPATUBHOT'O PETIaMEHTA.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS B TEUEHHUE OJHOTO paboyero JHS.

Pe3ynbTaTamu BBINOJHEHUS] aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: PEIICHUE
o0 oOTKaze B TMpuUeMe JOKYMEHTOB HEOOXOJUMBIX JUIsl  TPEIOCTABICHHS
MYHHUITUTIATBHONW YCIIYTH, pelieHue 00 OTKa3e B MPENOCTaBICHUU MYHHIIMMAIBHON
YCIIYTH, pa3peuieHue.

3.5.4. UWcnonmunenue mpomeayp, VyKa3aHHbIX B myHkTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErJIaMEHTa, MpPH HaJUYUM TEXHUYECKOW BO3MOKHOCTH
OCYULIECTBIIAECTCS B aBTOMaTUYECKOM pexuMe c HCIIOJIb30BAHUEM
aBTOMAaTU3UPOBAHHON MH()POPMAILIMOHHOW CUCTEMBI, PEAHA3HAYCHHOW [IJIsi OKa3aHUs
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

MakcuManbHbI CPOK BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX
B IMyHKTE 3.5. aIMMHUCTPATUBHOTO PETJIaMEHTA, COCTABIISAET YEThIpEe pabOUYMX JTHS.

3.6. Brimaua (HampaBiieHHE) 3asIBUTEINIO PE3yJIbTaTa MyHUITUTATHHOW YCIIYTH
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3.6.1. OcHoBaHMEM HayaJa BBIIOJHEHNS AJMHUHHCTPATHBHOM MpPOLEAYpPHI
ABJIAETCS TOJyYEHHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHUE
aAMUHUCTPATUBHOM MPOLEAYPHI, JOKYMEHTa, MOATBEPKJIAIOIIEr0 MPEeI0CTaBICHUE
MYHULMNAJIBbHON YCIIYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHUE aJIMHHUCTPATUBHOU
NpOLEaypbl,  SBISETCS  TJABHBIA  CHENUANIMCT  OTAENAa  apXUTEKTypbl U
rpagoctpoutensctBa MK EMP (manmee - A0MKHOCTHOE JMIIO, OTBETCTBEHHOE 3a
BbI1auy (HampaBiieHUE) TOKYMEHTOB).

3.6.2. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauyy (HAampaBiiEHUE)
JTOKYMEHTOB:

o0ecreynBaeT PpPETUCTpallMil0 M  BHECEHHWE CBEJAEHUM O  pe3yjbTare
NPEOCTaBICHUS] MYHULMIAIBHOM YCIYTM B MOACUCTEMY BEIEHUS TOKyMEHTAIMU
aBTOMAaTU3WPOBAaHHOM HMH(DOPMALMOHHONW CHCTEMBbI, MpPEHA3HAYCHHON IJI1 OKa3aHHs
rOCY/IapCTBEHHBIX U MYHULIUIIATIBbHBIX YCIIYT;

U3BEIAeT 3asBUTENS (Er0 MPEACTABUTEINSI) CIOCOOOM, YKAa3aHHBIM B 3asIBJICHUH,
0 pe3yJbTaTe MPea0CTaBICHUSI MYHUIIUTIAIBHON YCIYTH U O BO3MOKHOCTH MOJTYYESHUS
pe3yabpTaTa NpeJoCcTaBIeHUs] MyHUIUIIaabHOW ycinyru B Oprane win B MOLI.

Ucnonnenne  mpoueayp TNpU  HaJIMYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMaTHYECKOM pexume C UCIIOJIb30BAaHUEM
aBTOMATU3UPOBAaHHOW MH(DPOPMAIIMOHHON CHCTEMBI, MpEeIHA3HAYCHHOU ISl OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSUIUM IYHKTOM,
BBITIOJHSIOTCST B TE€YEHUE OJHOrO pabouero AHS CO JIHA MOJNUCAHUS JTOKyMEHTAa,
SBJISIFOLLETOCS pE3yAbTaTOM IPEAOCTABICHUS MYHULATIAJIBHOM YCIIYTH,
YIOJTHOMOYEHHBIM J10JKHOCTHBIM JTuIoM Oprana (Opranom).

PesynbTaTamMu  BBINOJIHEHHS  aIMHUHUCTPATUBHBIX MPOLEAYpP  SIBISIOTCS:
pa3MelnieHue CBEICHUM O pe3yibTaTe MPENOCTaBICHHUS MYHMIIMIAIBHON YCIYyTH B
MH(GOPMAIIMOHHBIX CHCTEMaX, U3BEIICHHE 3asBUTENs (€ro MpeACTaBUTENs) O
pe3yNbTaTe MPEAOCTaBICHUS MYHUIIUIIAIBHON YCIYTH U CIIOCO0aX €ro MOoJyYeHusl.

3.6.3. Tlopsmok Bblgauu (HampaBi€HUs])) pe3ysibTaTa MOPEeAOCTaBICHUS
MYHHULUIIAJIIBHON YCIYTH:

3.6.3.1. [Ipu obOpaienny 3agBUTEINS 32 PE3yJIbTATOM MYHHIIMITAIBHON YCIyTH B
MO®II, pabotaHuk M®I] BeimaeT 3asBUTENIO0 pPE3yabTAT MYHHIIUIAIBHOW YCIYTH B
Gopme HsK3eMmIuIsipa AJIEKTPOHHOTO JOKyMEeHTa Ha OymaxHoM Hocurtene. [lo
TpeOOBaHMIO 3asBUTENSI BMECTE€ C OK3EMIUIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHTEJC €My MPEJOCTaBISETCS SK3EMIUIAP AJIEKTPOHHOIO JIOKYMEHTa
MyTEM €ro 3alKicH Ha CheMHBIN HOCUTENb HH()OPMALIMY WM HAMIPaBJICHUS SK3eMIUIsIpa
AJNIEKTPOHHOT'O IOKYMEHTA I10 3JIEKTPOHHOM noute B ajapec 3asButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTENb HWH(POPMALMH WIM HANpPaBIECHUU SK3EMIUIIpa 3JIEKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOI'0 COCTAaBJIEH 3K3EMIUISIP 3JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)KHOM HOCHUTENE, MO 3JIEKTPOHHOW MNOYTE HAEHTHYHOCTh TAKOIO 3K3EMILIspa
ANEKTPOHHOTO JOKYMEHTA JK3EMIULSIPY AJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHTEJIE 3aBEPSIETCS] YIIOJTHOMOYEHHBIM COTPYIHUKOM C UCIIOJIb30BAHUEM YCUIIEHHOMN
KBaIU(UIIMIPOBAHHOMN 3JIEKTPOHHOM MOJIMKCH.
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AJMUHUCTpPATUBHBIE NPOLENYpPHl, YCTAaHABIMBAEMbIE HACTOSALIUM MYHKTOM,
BBINIOJIHSAIOTCSL B TOPSAJKE OYEPEAHOCTH, B JI€Hb NPHUOBITUS 3asBUTENS] B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM paboTel MOII.

Pe3ynpTaTamMu  BBINIOJIHEHHUS ~ aJIMUHHUCTPATUBHBIX NPOLEAYpP  SABISIOTCA:
¢ukcauust ¢akrta BbIIaYM PE3ysbTaTa MPEJOCTABICHHUS MYHHUIMNAIbHOW YCIYTH B
AUC MOILI, pe3ynbTaT MNpPEeIOCTABICHUS MYHUIUIIAJBHONW YCIYT'H, BBbIJIaHHBIN
3asBUTEIIO.

3.6.3.2. Ilpu oOparmieHuu 3asBUTENS 332 PE3YJIHTATOM MYHUIMNAIBHOW YCIYrU
yepe3 PecnyOnukaHCKui MOpTan 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATUYECKU
HanpaBiIsieTCsl  DJEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIOIIETOCS  PE3yJbTaTOM
IPENOCTABICHUS MYHULIMIAIBHOM YCIIYTH, NOAMUCAHHBIN YCUJIEHHOMN
KBAJIM(DUIIMPOBAHHON JJIEKTPOHHOM MOAMMUCHIO YIMOJIHOMOYEHHOIO JIOJKHOCTHOTO
nunia Oprana (OpraHom).

AJMUHUCTpPATUBHBIE MPOLENYpPbl, YCTAaHABIMBAEMbIE HACTOSALIUM MYHKTOM,
BBINIOJIHSIFOTCSI B JIEHb MOJANMCAHUA JOKYMEHTa, MOATBEPKIAIOMIETO MPEIOCTaBICHUE
(oTka3 B MPEAOCTaBIEHWH)  MYHULHUINAIBHOM  YCIYI'H,  yIOJHOMOYEHHBIM
JTOJKHOCTHBIM JuiioM Oprana (Opranom).

PesynpraTamMu  BBIMIOJIHEHHUS] ~ AMUHUCTPATUBHBIX  MPOLEAYpP  SBISIIOTCS !
HampaBiieHue (MPEeOoCTaBlIEHUE) C HUCMOJIb30BaHUEeM PecnyOiamkaHCcKoro mnopraia
3asBUTEIII0 JOKYMEHTA, OATBEPKIAIOIIET0 MPEAOCTABICHUE MYHHUITUIIAIBHON YCIyTH
(B TOM ymCIIe OTKa3 B IPEIOCTABICHUN MYHHUIIUIIAIILHON YCIyTH).

3.6.3.3. Ilpu oGparieHuyn 3asBUTENS 32 PE3yIbTATOM MYHHUIIUIIATIBHOW YCIyTH B
OpraH, DOHKHOCTHOE JIUII0, OTBETCTBEHHOE 3a BblJady (HampaBieHUE) TOKYMEHTOB,
BBIIAECT 3asBUTENIO PE3yJIbTaT MyHHUIMMNAIbHOU yciyru. [lo TpeGoBanuio 3asBUTENS
BMECTE C SK3EMIUISIPOM DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENe €My
IPEAOCTABISIETCS AK3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTa IIyTEM €ro 3alucu Ha
ChEMHBI HOCUTEIh WH(OOpPMAIMU WIM HAIMpaBICHHUS JK3EMIULIpa 3JIEKTPOHHOTO
JOKYMEHTA I10 3JEKTPOHHOM NOYTE B aAPEC 3asABUTEINS.

AJIMHUHHCTPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBIE HACTOSUIUM ITYHKTOM,
OCYIICCTBIISIIOTCS B TIOPSAJIKE OUYEPEAHOCTH, B JIEHb NPUOBITHS 3asgBUTENS B
cooTBeTcTBHH ¢ [IpaBunaMu BHyTpeHHEro TpyAoBOro pacnopsjaka Oprasa.

Pe3ynbTaToM BHIIOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: (PUKcaims
dakTa BBIAAUM  pe3yibTaTa  MPEJOCTABICHHWS  MYHUIMIAIBHOW  YCIYyTH B
aBTOMATU3UPOBAaHHOW WH(GOPMAIIMOHHON CHCTEME, MpeTHA3HAUYCHHON ISl OKa3aHHS
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

3.7. UcipaBieHre TEXHUUECKUX OIMTHOOK

3.7.1. B cnydae oOHapyXeHUsS TEXHHUYECKOW OMMOKH B JIOKYMEHTE,
SBJISIIOLLIEMCS PE3YJIbTATOM MYHUIIMIIAIIBHOM YCIYyTH, 3asBUTENb HanpasisieT B Opra:

3asiBJICHHE OO0 WCTPABICHWN TEXHWUYECKOW ommOku (mpuioxkenne Ne 9 k
HACTOSAIICMY aMHUHHCTPATHBHOMY PETJIAMEHTY);

JIOKYMEHT, BbIJAHHBIN 3aBUTENI0 KaK pe3yJlbTaT MYHULMNAIBHOW YCIyrd, B
KOTOPOM COJIEPKUTCA TEXHUUYECKasi OIINOKa;
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JOKYMEHTBI, UMEIOIINE FOPUINYECKYIO CUITY, CBUIETEIbCTBYIOUIME O HAIUYUU
TEXHUYECKON OLINOKH.

3asiBieHre 00 MCIpPaBICHUM TEXHMYECKOW OUIMOKM B CBEICHMSX, YKAa3aHHBIX B
JOKYMEHTE, SBJSIOIEMCA  pe3yJbTaTOM  MYHUIUINAIBHOM  YCIyrd, MOJAETCs
3asiBUTENEM (YINOJHOMOYEHHBIM MPEACTABUTENIEM) MOYTOBBIM OTHPABICHUEM (B TOM
YHClie C HCIOJb30BAaHUEM OHJIEKTPOHHON MOYTHl), MO0 uepe3 PecmyOnukaHckuit
nopran uiu MOLI.

3.7.2. JIoMKHOCTHOE JHMIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB,
OCYIIECTBIIIET TMpHUEM 3asiBJICHUS OO0 HCHOPaBICHUM TEXHUYECKOW  OIIMOKH,
pErMCTpUPYET 3asABJIICHHE C NPWIOKEHHBIMA JIOKYMEHTaMHU M TMepelaeT HX
JOJIKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

AJMUHUCTpPATUBHBIE MPOLENYpPHI, YCTAaHABIMBAEMbIE HACTOSALIUM MYHKTOM,
BBITMOJIHSIOTCS B TEUEHHUE OJHOT0 paboyero JHs € AaThl PETUCTPALIMH 3asBICHUS.

Pe3ynpraTamMu  BBIOJIHEHHWS  QAMUHUCTPATHBHBIX  MPOLEAYp  SIBISIIOTCSA:
OPUHITOE W 3apEerUCTPUPOBAHHOE 3asBJICHWE, HAIMpPABICHHOE HA PACCMOTPEHUE
JOJIKHOCTHOMY JIMIY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0O0pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl M B LEJSAX BHECEHUS MWCIPABICHUNW B JOKYMEHT,
ABJISIOIIMICS PE3yJbTaTOM MPENOCTaBICHUS MyHUIIUNIATBHOM YCIYTH, OCYUIECTBISET
OPOLEAYpBl, MPEAYCMOTPEHHBIE IIYHKTOM 3.5 aJIMHHHUCTPAaTUBHOIO pErVIAMEHTA, H
BBIJJA€T MCHPABJICHHBIA TOKYMEHT 3asBUTENIO (YIIOJHOMOYEHHOMY IPEACTABUTENIO)
JUYHO MOJ POCHHCHh C U3BATHEM Y 3asBUTENs (YIMOJIHOMOYEHHOI'O MPEICTABUTES)
OpUTHMHAla JOKYMEHTa, B KOTOPOM COAEPXKHMTCA TEXHUYECKas OIINOKa, WM
HanpapysieT B a/Ipec 3asBUTEISI IOYTOBBIM OTIPABJIEHUEM (TIOCPEICTBOM JIEKTPOHHOM
[IOYTHI) MHACBMO O BO3MOXXHOCTH IIOJIYYEHHUS JOKYMEHTa IIpU IPEIOCTaBICHUU B
Opran opuruHana JOKyMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKasi OLInoKa.

AJMUHUCTpPATUBHBIE NPOLENYpPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCSL B TE€UYEHHUE JIBYX pabOuux JAHEH Mociie OOHApYKEHHUs] TEXHUYECKOM
OIIMOKM WM TOJY4YEHHs OT JH00ro 3aMHTEPECOBAHHOIO JIMIA 3asBJICHUS O
JOTYIIIEHHOU OIITHOKE.

Pe3ynpraTamMu  BBIIIOJIHEHHWS  QAMUHUCTPATHBHBIX IPOLELYP  SIBISIIOTCSA:
BBIJIAaHHBIN (HaIPaBJICHHBIN) 3aIBUTEIIO TOKYMEHT.

4. Ilopsinoxk u ¢popMbl KOHTPOJISI 32 IPeAOCTABJIEHHEM MYHHIMIIAIbHOM
yCJIyru

4.1. TlopsAmok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOTIOICHHEM M HUCTIOJTHEHHUEM
OTBETCTBEHHBIMU JTOJ>KHOCTHBIMU JIMIAMH TTOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATHUBHBIX NIPABOBBIX AKTOB, YCTAHABIMBAIONIUX TPEOOBAHUS
K IPEAOCTABICHUIO MyHULIMNIAJBHON YCIIYTH, a TAK)KE IPUHATUEM UMU PELICHUIN

KoHTpoJsib 3a NOJIHOTOW M Ka4€CTBOM MPEIOCTABICHUS] MYHULIMNAIBHOW YCIYTH
BKJIIOYAaET B ce0s BBISIBJICHUE M YCTPAHECHHE HaApYUIEHUM TmIpaB 3asiBUTEIIEH,
MPOBEJICHUE MPOBEPOK COOJIOACHUSI TPOLEAYpP MNPEAOCTABICHUS MYHUIUIATIbHOM
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YCIIYTH, MIOJTOTOBKY pelIeHU Ha JercTBUs (0e3eiicTBIE) JOKHOCTHBIX JIUI OpraHa
MECTHOTO CaMOYyTIPaBJICHUS.

dopMamMu  KOHTPOJIE 3a COOJIOJICHUEM WCIOJHEHUS aJMUHUCTPATUBHBIX
MPOUEIYP SABIISIIOTCS:

1) mpoBepka M COIJIaCOBAaHHWE IPOEKTOB JOKYMEHTOB [0 IIPEIOCTABIICHHUIO
MYHULMIIAIIBHON YCIIYTH,

2) IPOBOIUMBIC B YCTaHOBJIEHHOM MOPSIJIKE MPOBEPKU BEJICHUSA
JETONPOU3BOJICTBA;

3) npoBeficHHE B YCTAHOBJACHHOM  IMOPSAKE  KOHTPOJIBHBIX  IPOBEPOK
cOOJIIOICHUS TIPOIIEAYP MPEAOCTABICHUS MYHHUITUTIATLHON YCIIYTH.

B mensix Tekymero KOHTPOJS MCHOJNB3YKOTCS CBEJICHUS, HMEIOIIHNECS B
AJIEKTPOHHON 0a3e MaHHBIX, CIy)XeOHash KOPPECHMOHACHIMSA, YCTHas W MHUCbMEHHAas
uHdOopMaIus JIOJKHOCTHBIX JIMII, OCYILIECTBIISIOIINX BBITIOJTHCHHE
aIMUHUCTPATUBHBIX TPOLEAYDP, KYypHaIbl ydyeTa COOTBETCTBYIOIIUX JOKYMEHTOB M
JPyTHUE CBEJICHUS.

JIng  ocymiecTBiI€HHsT ~ KOHTPOJL 32  COBEpPLICHUWEM  JICUCTBUM  IpH
NPEJOCTABICHUU MYHMIMINAIBHON YCIYTM W TPUHSATAM PEIICHUH PYKOBOJIUTEIIIO
opraHa MECTHOIO CaMOYIpPaBJICHUS TMPEACTABIAIOTCA CIPAaBKU O pe3yJibTaTax
MPEAOCTABICHUS MYHUIIUTIATBHON YCITYTH.

O ciIyyasXx ¥ TpUYMHAX HApYIIEHUS CPOKOB, TOCJIEAOBATEIbHOCTH U
COIEpKAHUS AAMHUHUCTPATUBHBIX MPOLEAYP MJOJHKHOCTHBIE JIMIA HEMEIJICHHO
UHOOPMHUPYIOT PYKOBOJIUTENSI OpTraHa, MPEI0CTaBIISIONIET0 MYHHUITUTIAIBHYIO YCIYTY,
a TaK)K€ MPEANPUHUMAIOT CPOUYHBIE MEPBI IO YCTPAHEHUIO HAPYIIICHUH.

Texymuii KOHTPOJIb 3a COOJIOJIGHHEM TIOCJIEIOBATEIbBHOCTH  JICHCTBUH,
ONpPENICICHHBIX ~ AJMUHHUCTPATUBHBIMUA  MPOLEAYpaMH N[O  MOPEJOCTABICHUIO
MYHHUIHANAJIbHON YCIIYTH, OCYIIECTBISIETCA 3aMECTUTEIIEM PYKOBOIUTENS OpraHa
MECTHOTO  CaMOYIIPABJIICHUS, OTBETCTBEHHBIM 3a OpraHU3amuilo paboOThl IO
MPEIOCTABICHUI0 MYHUIIUNAIBHON YCIYTH, HAYAIIbHUKOM OT/I€JIa, OCYIIECTBIISIFOIIETO
OpraHU3aIrIio0 padOThI IO MPEIOCTABICHUIO MYHUITUITAIIBHOW YCITYTH.

[lepeyeHb [OJDKHOCTHBIX JIWI, OCYIICCTBISIOIIMX TEKYIIHUHA KOHTPOJIb,
YCTaHABJIMBACTCS TMOJIOKEHUSIMHA O CTPYKTYPHBIX IOJPa3eICHUIX OpraHa MECTHOTO
CaMOYMPAaBJICHUS U JIOJPKHOCTHBIMU PETJIAMEHTAMH.

4.2. ITopsimoK ¥ MEPUOAUYHOCTD OCYIIECTBIICHUSI TIJIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK
MOJIHOTHI M KAYECTBA MPEAOCTABICHUS MYHUIIUNIAIBHON YCIYTH, B TOM YHCJIE MTOPAIO0K
1 (OPMBI KOHTPOJIS 3a MTOJTHOTON U KQ4eCTBOM IPEAOCTABICHHS MyHHUITATIAIBHON

YCIyTH

4.2.1. KoHTposb 32 IOJIHOTOW M Ka4€CTBOM MPEAOCTABICHUS MYHUIUITAIBHON
YCIIYTH OCYIIECTBISAETCSA B hopMax:

1) mpoBeneHust NpoOBEPOK;

2) paccMoTpeHus kannob 3asiBuTenei Ha nerctus (0e3neiicteue) Oprana, a
TaKKe UX JIOJXKHOCTHBIX JIUL, MyHUIIUIIATbHBIX CIYKAIIHUX.



29

4.2.2. B uenax oCymecTBICHUS KOHTPOJIS 32 MTOTHOTON U Ka4eCTBOM
MPENOCTaBICHUS MYHUIIUIAIBHONU YCIYT'H POBOASTCS TUIAHOBBIE U BHEILJIAHOBBIE
npoBepkH. [Iopsa0K 1 MepUOAMYHOCTh OCYILECTBICHUS TUIAHOBBIX POBEPOK
yCTaHaBIMUBAETCs T1aHoM padboTel Oprana. [Ipu mpoBepke MOTyT paccMaTpuBaThCs
BCE€ BOIPOCHI, CBSI3AHHBIE C IPEIOCTABICHUEM MYHUIIMIAIBHON YCIYyTH (KOMILJIEKCHbBIE
MIPOBEPKH ), WU OTIEIbHBIA BOIPOC, CBSI3aHHBIN C MPEOCTABICHUEM MYHULIUIIAILHON
yciyru (TemaTudeckue nmpoBepku). [IpoBepka Tak:ke MOXKET MPOBOJAUTHCS 110
KOHKPETHOM kannobe 3asBUTEIS.

4.2.3. BHETUIaHOBBIE POBEPKHU POBOJSATCS B CBSI3HU C IIPOBEPKOUN YCTPAHEHUS
paHee BBISIBICHHBIX HAPYIICHUH aJIMUHUCTPATUBHOIO PErJIaMeHTa, a TaKKe B CiIydae
MOJIydeHUs Kano0 3asBuTeneil Ha AercTBus (6e3neiictue) Oprana, a Takxke Ux
JOJIKHOCTHBIX JIUL, MyHUIIUTAIBHBIX CITYKaIIUX.

4.2.4. Pe3ynbTarhl NpoBEepKU 0GOPMIISIOTCS B BUJIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKU U MPEJIJIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIUI OpraHa, MpeaoCTaBISIONIEr0
MYHUIUIIAJIBHYIO YCIIYTY, 3a PeIIeHHs U aeicTBus (0e31eHCTBHE), MPUHUMAEMbIE
(OCyIIIECTBIIsIEMbIC) UMM B XO/JI€ MPEIOCTABIICHUS MYHHUIIUIIAIBHONW YCIyTH

Ilo pe3ynpTaTaM NpPOBEAEHHBIX NPOBEPOK B CIIy4ae BBISBICHUS HAPYLICHUUN
npaB 3asBUTEJIEH BUHOBHBIC JIMIIA IPUBJIEKAOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3aKoHOJAaTeNbCTBOM Poccuiickon denepanuu.

PykoBonuTenb opraHa MECTHOTO CaMOYIPABIECHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJIICHUI.

PykoBonutenb (3aMecTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO MOAPA3ACICHUS
OpraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTb 33 HECBOEBPEMEHHOE U
(w1M) HeHaajeXkauee BBINOJHEHUE AaAMUHUCTPATUBHBIX JCHCTBHI, YKa3aHHBIX B
pazzeine 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIJa M MHBIE MYHULUIAIBHBIE CIY)KAIlUE 3a PEIICHUS U
nevictBus (O6e3nelcTBE), TPUHUMAaEeMble (OCYIIECTBIsIEMbIS) B XOe MPEI0CTaBICHUS
MYHULIAMAIBHOW  YCIIYTH, HECYT  OTBETCTBEHHOCTh B  YCTAaHOBJICHHOM
3aKOHOJATEIbCTBOM MOPSIKE.

4.4, TlonoxxeHus1, XapaKTEPU3YIOIIME TpeOOBAHUS K MOPSAIKY B opMaM KOHTPOJIS 3a
MPEA0CTaBICHUEM MYHHITUTIAILHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaXKaaH, UX
00bEIMHEHUHN U OpraHu3aIlui

Kontposns 3a npenocraBieHeM MYHHUIIUNIAIBHON YCIYTH CO CTOPOHBI FPaXk/IaH,
uX OOBEIWHEHWH ¥ OpPTaHU3AIMK, OCYIIECTBISETCS TOCPEACTBOM OTKPBHITOCTH
NEATeIbHOCTA  OpraHa  MECTHOTO  CaMOYMpaBJIeHUST NOpU  MPEJOCTaBICHUH
MYHULMIIAIBHOM  YCIIYyI'M, TOJIyYECHHsS TIOJHOM, AaKTyaJbHOWM W JOCTOBEPHOU
nHpOpMALIMK O MOPSAJKE MPEAOCTABICHUS MYHULMNAIBHON YCIYTM M BO3MOXKHOCTH
IOCYJIeOHOrO0 paccMOTpeHus oOpalleHud (3kajo0) B mpolecce MpeaoCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.



30

5. locyneOHblii (BHeCyAeOHbIi) NOPSIAOK 005Ka10BaHMS PellIeHUil U AelicTBUii
(0e3neiicTBHSA) OpPraHa, NpPeA0CTABJIAIOIIECI0 MYHMIMIIAJIbHYIO YCIYTY,
MHOIO(pyHKIMOHAJBHOI'0 HEHTPA MPEeI0CTABJICHUSA FOCYAAPCTBEHHBIX H
MYHUIHMIIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-@3, a tak:ke UX J0J2KHOCTHBIX JIMII,
MYHUIHMIAJIBHBIX CIYKAUUX, PAOOTHUKOB

5.1. 3asgBuTenu HMEIOT NpaBO Ha oOOXKajoBaHWE B JIOCYJACOHOM TOPSAKE
pelieHuid U aecTBuil (0e3AeHCTBUsI) OpraHa, MPEIOCTaBISIONIETO0 MYHHUITUTIATBHYIO
yCIIYTY, OJDKHOCTHOTO JIMIa OpraHa, MpeJoCTaBIISIONIEr0 MYHULIMIAIBHYIO YCIIYTY,
MYHUIIMIIAIBHOTO  CIYKaIlero,  PyKOBOAMUTENS ~ OpraHa,  MpeaoCTaBIISIOIIETO
MYHUIIMIIAIBHYIO ~ YCIYTY, MHOT'O() YHKIITHOHAJIBHOTO IeHTpa,  paboTHUKA
MHOTO(DYHKIIMOHAJILHOTO IIEHTpa, OpraHW3aluii, MNPEeTyCMOTPEHHBIX YacThio 1.1
ctatbi 16 @enepanbHoro 3akoHa Ne 210-D3, a Takxke uX pabOTHUKOB.

3asBUTENIb MOXKET OOPATUTHCS C JKaT0O0M, B TOM YHCIIE B CICAYIONIUX CIydasX:

1) HapyIIeHHE CPOKa PETUCTPAIMH 3aMpoca O MPEJOCTaBICHUYU MYHUIIUTIATLHON
yCIIyTH, 3aMpoca, ykazaHHoro B ctathe 15.1 denepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHe CpPOKa MPEJAOCTABJICHUS MYHUIMIIATbHON ycnyru. B ykazanHoMm
ciydae gocyaeOHoe (BHecyJeOHOe) 00KalloBaHUE 3asBUTENIEM PELICHUN U JACUCTBHIA
(6e3neticTBHs) MHOTO( YHKIIMOHAIBHOTO LIEHTPa, pabOTHHKA MHOTO() YHKITMOHAITHFHOTO
IIEHTpa BO3MOXXHO B CiIy4yae, €Clii Ha MHOTO(YHKIIMOHAJIbHBIN IIEHTp, PEIICHUs U
nevictBus  (O6e3aelicTBHE) KOTOPOTO  OOKAIyOTCsA, BO3JOXKEHAa (QYHKIHS — TI0
NPEIOCTaBICHUIO COOTBETCTBYIOIIUX MYHMIIMIAIBHBIX YCIYyT B TOJHOM OObEeME B
nopsiJIKe, onpeaeaeHHOM YacThio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3;

3) TtpeboBaHMe y 3asgBUTENS JOKYMEHTOB WM HWHPOpMAnud JOO
OCYIICCTBJICHHS] JCHCTBUM, TMpPEACTaBICHUE WM OCYIIECTBICHHUE KOTOPHIX HE
MPEIYCMOTPEHO HOPMATUBHBIMM MPABOBbIMH akTamu Poccuiickor Denepanuu,
HOPMAaTUBHBIMU TPABOBBIMU akTamMu Pecrnybnuku TaTtapcrtaH, MyHUIIUMTIAIBHBIMU
NPABOBBIMU aKTaMH JJIsl IPEAOCTABICHUS MYHUITUTIATBHOU YCITYTH;

4) oTkaz B mpUeME TOKYMEHTOB, IPEAOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM IPaBOBBIMH akTamMu Poccuiickot @enepanuu, HOPMATUBHBIMU
mpaBoBeIMH akTamu PecryOnuku TaTapcTaH, MyHUIIUINIATbHBIMU MPABOBBIMU aKTaMU
IUTS1 TPEAOCTABICHUSI MyYHULIUITAIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPEIOCTABICHUN MYHUIIMIAIBHON YCIYTH, €CIM OCHOBAaHUS OTKa3a
HE TPeyCMOTPEHBI (heepabHBIMUA 3aKOHAMH U TIPUHSATHIMA B COOTBETCTBHH C HUMU
VHBIMM HOPMAaTWMBHBIMU MNpaBOBbIMH akTamu Poccuiickont denepaunu, 3aKOHAMH U
WHBIMM  HOPMATHUBHBIMH  TpPaBOBbIMH  aktamu  PecmyOmuku — Tarapcran,
MYHULIUNAIBHBIMU  MPABOBBIMU  akTaMH. B ykazaHHOM ciyyae JocyaeOHOe
(BHECYZEOHOE) 00KalloBaHUE 3asABUTEIEM pEHIeHUd U JercTBuil (0e3nercTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ IIEHTpa, paOOTHUKA MHOTO(YHKIMOHAJIBLHOIO IIEHTpa
BO3MOKHO B CJIy4yae, €CJIM Ha MHOTO(YHKIIMOHAJIbHBIA IIEHTP, PEUICHUS U JEUCTBUS
(6e3meiicTBHE) KOTOPOTO OO0XKATyHOTCS, BO3JIOKEHAa (YHKIMS IO IPEIOCTABICHHUIO
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COOTBETCTBYIOIIMX MYHUIMMNAIBHBIX YCIYr B TIOJHOM 00beME B TMOPSAKE,
onpeaeaeHHoM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3arpeboBaHuE C 3asABUTENS MPU MPEAOCTABICHUM MYHUIMNAIBHOW YCIyrd
IJIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMU IIpaBOBbIMU akTaMu Pocculickon
Qdenepauuy, HOPMATHUBHBIMU TpaBOBbIMU  akTamu  PecnyOnuku  Tartapctan,
MYHULIUTTAIbHBIMY TIPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NpeJOCTABIIAIONIET0 MYHUIIMIAIBHYIO YCIYTY, JOKHOCTHOTO
JUIa OpraHa, MpeA0CTaBISAIONIEr0 MyHUIIMIAIBHYIO YCIYTY, MHOTO(YHKIIMOHATIBHOTO
LEHTpA, paboTHHKa MHOT'O() YHKIIHOHAJIBHOTO IEHTpa, OopraHu3aIuu,
npeayCcMOTPEHHBIX YacThio 1.1 crateu 16 ®@enepanbHoro 3akona Ne 210-D3, unu ux
PaOOTHUKOB B UCIIPABJICHUM JOMYIICHHBIX UMU OMEYATOK U OMHMOOK B BBIJIAHHBIX B
pe3yibTaTe MpeIoCTaBICHUS] MYHUIIMTATBLHON YCIYyTrd JOKYMEHTax JUOO0 HapylleHUe
YCTAaHOBJIEHHOTO CpOKa TaKUX HchpaBieHud. B ykazaHHoM ciyyae npocyneOHoe
(BHECyneOHOE) OOKaJloBaHUE 3asgBUTEIEM peEIIeHUW u JaercTBui (0e3aericTBus)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAIBLHOTO IIEHTpa
BO3MOKHO B CJIy4ae, €CJIM Ha MHOTO()YHKIIMOHAJIBHBIN IIEHTP, PEIICHUS U JICUCTBUS
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3JIOKeHA (GYHKIHMS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIYr B TIOJHOM OO0BeME B TOpPSAKE,
onpeaeraeHHOM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpoKa WM TMOpsAKa BbIAAYM JOKYMEHTOB IO pe3ylbTaTam
IPEIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

9) npuoCTaHOBJIEHHE TMPEJOCTABICHUS MYHUIMIAIBHON  YCIYrH, €clld
OCHOBaHUS TIPUOCTAHOBIICHUS HE TMPEAYCMOTPEHBl (eaepaabHbIMH 3aKOHAMU U
OPUHITHIMA B COOTBETCTBUM C HUMHM HMHBIMU HOPMATHBHBIMH TPAaBOBBIMU aKTaMU
Poccuiickoit ®denepannu, 3aKOHAMH M UHBIMH HOPMATHUBHBIMHM IPABOBBIMH aKTaMH
Pecniy6nuku Tatapctan, MyHUITMTIAIBHBIMY NPABOBBIMU akTaMu. B ykazaHHOM citydae
nocynedHoe (BHecyaeOHOe) 0OKaloBaHHWE 3asBUTEIIEM pCEIICHWA W JACHCTBUM
(6e3neticTBHs) MHOTO( YHKIIMOHAIBHOTO IIEHTPa, pabOTHHKA MHOTO() YHKITHOHATHEHOTO
IIEHTpa BO3MOXXHO B CiIy4yae, €Clii Ha MHOTO()YHKIIMOHAJBHBINA IIEHTP, PEUICHUS U
nevictBus  (6e31elicTBHE) KOTOPOTO  OOXAIYHOTCS, BO3JIOKEHAa (DYHKIMS IO
MPEIOCTABICHUIO COOTBETCTBYIONIUX MYHHIIMMAIBHBIX YCIYyT B TOJHOM OOBEME B
nopsiJike, onpeaeaeHHOM 4acThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHuMe y 3asBUTENS MPU NPEIOCTABICHUH MYHUIIMMAIBHON YCIyTH
JOKYMEHTOB HWJIM WH(OpMAIuu, OTCYTCTBUE WM (MJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPHU MEPBOHAYAIIBEHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTABICHUSI MYHUITUTIATFHOW YCIyTH, TUOO0 B MPEIOCTABICHUA MYHUIIMITATIBHON
YCIYTH, 3a UCKJIIOUYECHUEM CIIy4aeB, NPEAYCMOTPEHHBIX MYHKTOM 4 yactu | cratbu 7
denepanpHOro 3akona Ne 210-®3. B yka3zanHOM ciydae jnocyaeOHoe (BHeCcyaeOHOE)
o0aoBaHUe 3asiBUTENIEM peleHuit u NeNCTBUI (Oe3meiicTBS)
MHOTO(YHKIIMOHATFHOTO IIEHTPa, pPa0OTHHKA MHOTO(QYHKIIMOHAIBHOTO IIEHTpa
BO3MOKHO B CJIy4yae, €CJIM Ha MHOTO(YHKIIMOHAJIbHBIA IIEHTP, PEUICHUS U JEUCTBUS
(6e3meiicTBHE) KOTOPOTO OO0XKATyIOTCS, BO3JIOKEHAa (YHKIMS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHULMNAIBHBIX YCIYr B TOJHOM O00bEME B TMOPSAKE,
onpeaeneHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.
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5.2. Kanoba mopmaercs B NUCbMEHHOM (opme Ha OyMaKHOM HOCHTENE, B
ANIEKTPOHHON (opMe B OpraH, MPeJOCTABIAIOMMA MYHULUIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJBHBIN LEHTP JMOO B COOTBETCTBYIOIIUM OpPraH TroCylapCTBEHHOMN
BJIACTU, SBISIONIUMNCA ydpeauTeIeM MHOTO(DYHKIIMOHAIBHOIO IIeHTpa (Ianee -
yupeauTeslb ~MHOTO(YHKIIMOHAJIBHOIO  LIEHTpa), a TaKkKe B  OpraHU3alluH,
npeaycMoTpeHHble yacThio 1.1 ctatbu 16 ®@enepanbHoro 3akona Ne 210-03. XKanoos
Ha pelnieHus W JercTBus (0e3aeiCTBUE) PYKOBOAUTENST OpraHa, MpeaoCTaBIISIONIErO
MYHULUMAIIBHYIO YCIYTY, MOJAI0TCS B BBIIECTOAIINN OpraH (MpU ero HaJIu4uu) Ju00
B Cllydae €ro OTCYTCTBUS pPACCMAaTPUBAIOTCS HEMOCPEACTBEHHO PYKOBOJIUTEIEM
opraHa, MNpPEJOCTABISIONIETO MYHUIMNAIbHYIO ychyry. JKamoObl Ha pemeHus u
nevictBust  (Oe3aeiicTBue) pabOTHHKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpa TMOAAIOTCS
PYKOBOJIUTEIIO 3TOT0 MHOTO(YHKIIMOHANBHOTrO MeHTpa. KamoObl Ha peleHus Hu
nevictBusi (Oe3aelicTBrEe) MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa TMOJAIOTCS YUPEIUTETIO
MHOTO(QYHKIMOHAIBHOTO 1IEHTpa WM JOHKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATUBHBIM TpaBOBbIM akTOM PecrmyOnuku Tarapcran. JKamoOwl Ha pelieHus U
neicTBusi (0e3nencTBre) paOOTHUKOB OpPraHU3aIli, MPeTyCMOTPEHHBIX 4YacTbio 1.1
cratbu 16 PepepanbHoro 3akoHa Ne 210-®3, nomaroTcs PpPYKOBOIWUTENSIM 3THX
OpraHU3aIU K.

XKanoba Ha pemienuss u neWictBus (0e3nelicTBUE) OpraHa, MPeaoCTaBISIONIETO
MYHUIIMTAIBHYIO  YCIYTY, JOJDKHOCTHOTO JIMIIa OpraHa, MpeAoCTaBISIONIEro
MYHUIIUTAIBHYIO YCIYTY, MYHHUIMIAIBHOTO CIYXallero, pyKOBOJIUTENS oOpraHa,
NPEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTY, MOXET OBbITh HampaBjeHa IO TOoYTe,
yepe3 MHOrOQYHKIHOHAIBHBIA LEHTP, C HCIOJIb30BaHUEM UH(GOPMAIIMOHHO-
TEJIEKOMMYHHUKAlIMOHHOW  cetn  «VHTepHeT», odunmuanpHOro caiita oprasa,
NPEIOCTABISAIONIETO0  MYHHIMNAIbHYIO  yciuyry, EnumHoro  moprana  nmbo
Pecny6nukanckoro nopraa, WH)OPMAIIMOHHOW  CHUCTEMBI  JIOCY/IeOHOrO
00KaJOBaHMsI, a TaKXKe MOXKET ObITh MPUHATA TMPH JHUYHOM IMPUEME 3asTBUTEIS.
Kamoba Ha pemieHus u AedcTBus (Oe3aecTBHE) MHOTO(DYHKIIMOHAIBHOTO IICHTPA,
paboTHMKAa MHOTO()YHKIIMOHAJIBHOTO IIEHTPAa MOXKET OBITh HaIlpaBjieHa MO TOYTe, C
UCIIOJIb30BaHUEM  HMH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW —ceTn  «HTepHeT»,
oUIMANTBHOTO caiiTa MHOTO()YHKIIMOHAIBHOTO IIeHTpa, EnuHoro moprtana mmbo
Pecnybnukanckoro nopraia, UHQOPMAIMOHHOW  CHUCTEMBI  J0CYAE€OHOTO
00KaJOBaHMsI, a TaKXe MOXKET OBbITh MPUHATA TMPH JMYHOM IMPUEME 3asTBUTEIS.
XKanoba Ha pemeHuss u neicTBus (0e3aeicCTBUE) OpraHU3aNMi, MPETYCMOTPEHHBIX
gacTteio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-d3, a Takke WX paOOTHHUKOB
MOXEeT OBITh HampaBlieHa II0 T0YTe, C WCIOJb30BaHUEM WH(OPMAIIMOHHO-
TEICKOMMYHHUKAIIMOHHOW  cetn  «VHTepHEeT», OoQUIMATBHBIX  CaWTOB  JTHUX
opranu3anuii, Enuaoro noprana nu6o PecryOnukaHCKOTO mopTana, a TakkKe MOXKET
OBITH IPUHSTA TIPU TUIHOM TIPUEME 3aSTBUTEIS.

5.3. XKanoba omkHa coiepkKaTh:

1) HauMeHOBaHWE OpraHa, MPEJOCTABISAIONIETO MYHUIUNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTaBISIONIET0 MYHUIUMNAIBHYIO YCIYTy, JIH00
MYHULIUMAIBHOTO CIYKaIlero, MHOTO()YHKIIMOHAIBHOTO [IEHTPa, €ro PyKOBOAUTEINS U
(wnn) paboOTHUKA, OpraHu3alui, MOpeAyCMOTPEeHHbIX 4YacThto 1.1 crateum 16
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®denepanbHoro 3akona Ne 210-d3, ux pykoBoauteneit u (Uiau) pabOTHUKOB, PELICHUS
u aeiictBus (0e3aeiicTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢amunuio, umsi, oT4eCTBO (MOCJIENHEE - MPU HAIUYWHU), CBEJICHHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (DU3UUECKOro JIMIa JIMOO HAMMEHOBAHUE, CBEACHUS O MECTE
HaXO0XKJICHUS 3asBUTEIIS - IOPUIUYECKOrO JIMIA, a TAKKe HOMEp (HOMepa) KOHTAKTHOTO
TenedoHa, aapec (aapeca) AMEKTPOHHON MOUTH (IIPU HAJIUYWHK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBenenust 00 oOXKalyeMbIX pelieHusaX U AehcTBUsIX (0e3eicTBUU) opraHa,
MPENOCTABISAIONIEI0 MYHUIUNAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIA Opraa,
NPEIOCTABISIONIEr0 MYHUIIMNANBHYIO YCIYTy, JUOO MYHULMIAIBLHOTO CIIyXallero,
MHOTO(DYHKIIMOHAJILHOTO IIEHTpa, paboTHUKA MHOrO(QYHKIIMOHAIBHOTO IIEHTpA,
OpraHu3aiui, TpeaycMOTpeHHbIX YacThto 1.1 cratbm 16 DenepanbHOro 3akoHa Ne
210-d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHUU KOTOPBIX 3asIBUTE]Ib HE COTJIACEH C PEIICHUEM U
neictBueM (0e3neiCTBUEM) OpraHa, MPeOCTaBISIONIET0 MYHHUIIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpelOCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCIYTy, JHM00
MYHHUIIMIIAJIBHOTO  CIYXKaIlero, MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa, pabOTHUKA
MHOTO(DYHKIIMOHAJILHOTO IIEHTpa, OpraHM3allui, MPEeIYyCMOTPEHHBIX dacThio 1.1
cratbu 16 ®enepanpbHoro 3akona Ne 210-®d3, ux paGOTHHKOB. 3asBUTEIEM MOTYT
OBITh MpEACTaBICHBl JOKYMEHTH (MpH HAJIW4YMK), MOATBEPXKIAIOUINE JIOBOJbI
3asIBUTEISI, INOO UX KOTHUH.

5.4. TlocrynuBmas 3xano0a TMOJJIEKUT PErucTpallid B CPOK HE TMO3]HEe
pabouero JHs, CIEIYIOMIETo 3a JHEM MOCTYILICHUS.

5.5. JKamoba, moctynuBIias B OpraH, IPEAOCTABISIIONIMA MYHHUIUITAIBHYIO
yCIyry, MHOTOQYHKIMOHAIBHBIA IEHTP, YYPEIUTETI0 MHOTO(YHKIIMOHAIBEHOTO
IIEHTpa, B OpPraHU3alluu, MpelycCMOTpeHHbIe YacThio 1.1 crathu 16 dDenepanbHOro
3akoHa Ne 210-®3, nubo BeimecTosimuii oprad (MpU €ro HaJUYHMH), TOIJICKUT
PacCMOTPEHHUIO B TEUCHHE MATHAIUATH PabOYUX JTHEW CO JHS €€ PEerucTpaiuu, a B
ciiydae 00)KaJloBaHUS OTKa3a OpraHa, MpeaoCTaBISIONIETO0 MYHHUIUIIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHATBHOTO IIEHTPA, OpraHu3aluii, NpeIyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 DepepanbHoro 3akoHa Ne 210-D3, B mpueme HOKYMEHTOB Yy 3asiBUTENS
700 B MCIPaABICHUH JOIMYIICHHBIX ONMEYaTOK M OMIMOOK MM B CiIy4ae 00>KalOBaHUS
HapYIICHUSI YCTAaHOBJICHHOTO CPOKa TaKWX MCIPABICHUN - B TEUCHHE MATH Pabodmx
JTHEW CO JTHS €€ PETUCTPALUH.

5.6. Tlo pesynpTaTaM pacCMOTPEHHUS IKAIOObI TPUHUMAETCA OJHO W3
CIEIYIOIIUX PEIICHUM:

1) »xamoba ymoBIETBOpSAETCS, B TOM dYuciae B (OpME OTMEHBI MPUHATOTO
pelieHus, UCIIPaBiIEHUs AOMYIIEHHBIX ONIEYaTOK U OMIMOOK B BbIIAHHBIX B PE3yJIbTaTe
MpPEAOCTABICHUSI MYHHUIMIAIBHON YyCIYrd JOKYMEHTax, BO3BpaTa 3asABUTENIO
JICHEXKHBIX CpPENICTB, B3MMAaHHE KOTOPHIX HE MPEIYCMOTPEHO HOPMATUBHBIMHU
nmpaBoBbIMU akTamu Poccuiickont @enepanuy, HOPMATUBHBIMU IPABOBBIMU aKTaMU
PecniyOnuku Tatapctan, MyHUIIUIIATbHBIMUA MPABOBBIMU aKTAMU;

2) B YIOBJIETBOPEHUH KaJl0ObI OTKA3bIBAETCSI.
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He no3gnee aHs, cienyromero 3a JHEM MNPUHATUS PEIICHHs, YKa3aHHOTO B
HACTOSIIIIEM ITYHKTE, 3asBUTENI0 B MUCbMEHHOM (OpME M MO KEJIAHUIO 3asBUTENS B
ANEKTPOHHON (opme HampaBisieTCss MOTMBHPOBAHHBI OTBET O pe3ysbTarax
PacCMOTPEHUS KaJIOOBbI.

5.7. B cnyyae mpu3HaHUS kanoObl MOJUIeXAalleld yTOBIETBOPEHUIO B OTBETE
3asBUTEIIIO O PE3ybTaTaX PaCcCMOTPEHHUS KaNoObl 1aeTcss nHPopMaIus o JeUCTBUSX,
OCYLIECTBIISIEMBIX ~ OpraHOM,  MPEAOCTABISAIOIIMM  MYHUUUNAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3auuel, NpelyCMOTPEHHOM 4YacTbio
1.1 crarem 16 @epepanbHoro 3axkoHa Ne 210-D3, B memax HeE3aMeNIATEIBHOIO
YCTPAaHEHHUs BBISBICHHBIX HAPYIICHUH NpH OKAa3aHUU MYHHUIMNAIBHOW YCIYyTH, a
TaK)K€ MPUHOCATCS W3BMHEHMSI 3a JOCTABJIICHHbIE HEYJ0OCTBA W YKa3bIBaeTCs
uHbopMalMsi O JaldbHEHIIMX JIEUCTBUSIX, KOTOpPble HEOOXOJUMO COBEPIIHUTH
3asIBUTEIIO B LENSAX MOTYYEHUS! MYHUITUNIATBHOW YCIYTH.

5.8. B ciydae npusHanus xanoObl HE MOJyIeKallel yIOBIETBOPEHUIO B OTBETE
3asIBUTENII0 O pe3yJbTaTaX pPacCMOTPEHHUS >KajJoObl JAlOTCS apryMEHTHpPOBAaHHBIC
pPa3bACHEHHUS O NMPUYMHAX MPHUHSATOTO PEIIEHHUs, a TaKke MHPopMalus O MOpSIKe
00>KaJI0BaHMSI PUHATOTO PEIICHMUS.

5.9. B ciyyae ycTaHOBJEHMS B XOJ€ WJM IO pe3yibTaTaM pacCMOTPEHUs
KaloObl ~ MPU3HAKOB  COCTaBa  aJIMMHHUCTPATUBHOTO  NPABOHAPYIICHUS  WJIU
OPECTYIJICHUs] JODKHOCTHOE JIMIO, PA0OTHUK, HAJEJNEHHbIE IOJHOMOYMSIMH IIO
PacCMOTPEHHUIO >Kajo0, He3aMeUIMTEIbHO HAMpaBISIOT HMMEIOLIUEeCs MaTepuaibl B

OpraHbl IPOKYPaTyphI.
[Tpunoxenune Ne 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHNS MyHULIUTIATbHON
YCIIyTH MO BbIJa4e pa3pelieHus Ha
poBeJeHre paboT MO COXPAHEHUIO
00BbeKTa KyJIbTYPHOTO HaCIIEIHs
MECTHOTO (MYHULIUIIATBHOTO) 3HAYCHHUSI

dopma

(bnank oprana, mpeoCTaBISIIOIIEr0 MyHUIIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE TaHHBIE:

[IpencraButens:
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KoHTakTHBIE TaHHBIE

IIPEACTaBUTENA
PEILLIEHUE
00 0TKa3e B MPeJOCTABICHUH MYHULIUIIAJIbHON YCIyTU
o
oT Ne
Paccmorpes Baiue 3asBieHue ot Ne Y [IpUAJIaraemple

K HEMY JJOKYMEHTBI YIIOJJHOMOUYEHHBIM OPTaHOM
IPUHSTO pelieHre 00 oTKase B

1o
CJIEIYIOUIUM OCHOBAHUSIM:
1.
2.
JlonoHUTENbHAS uHbOopMaIHs:

Bbl BripaBe OBTOPHO OOpPATUTHCS B YIOJHOMOYCHHBIH OpraH ¢ 3asBICHHEM O
NPEIOCTaBICHUH YCIYTH MOCIIe YCTPAHCHHS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBITh 00KaJlOBaH B JOCYAEOHOM TIOPSJIKE ITyTEM
HaIPaBJICHUS JKajI00bl B YIIOJTHOMOYCHHBIM OPIaH, a TAk)Ke B CyIcOHOM TOPSIJIKE.

Ceenenus 00 JIEKTPOHHOHN TOITUCH

JomkHaocTtHOE nuto (PHO)

(ToAUCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)

[Tpunoxenue Ne 2

K A,I[MI/IHI/ICTpaTI/IBHOMy PEriIaMCHTY
MpeaoCTaBJICHUA MYI{HHHHaHBHOﬁ
YCIyru 1o BbIAa4u€C paspClICHUA Ha
npoBeaeHNe paboT MO COXPAHEHUIO
00BEeKTa KYJIbTYPHOT'O HACJICAUA
MCCTHOTIO (MYHI/IHI/IHaJ'ILHOFO) 3HAa4YCHUA

®opma
(bmank oprana, mpeaoCTaBISIONIEro MyHUITUIIATBHYIO YCIYTY)

Kowmy:
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KoHTakTHBIE TaHHEBIE:

IIpencraBureins:

KoHTakTHBIC JaHHBIC
NpCaACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEIOCTABICHUS
MYHUIMTIATIBHON yCIIYTH MO

OT Ne

PaccmorpeB Bame 3asBieHue oOT No 51
pujiaraemsie K HEMY JOKYMEHTHI YIOJIHOMOYEHHBIM OpraHoM
MIPUHSATO
pemienre 00  OTKaze B INpuUeMe  JOKYMEHTOB,  HEOOXOOUMBIX s
O CJIEAYIOIINM OCHOBAHUSIM:

1.

2.
Pazpsacuenue NIPUYUH OTKa3a:
JlononHuTenpHas uH(bOopMaIHs:

Bbl BIpaBe mOBTOPHO OOpaTUTHCS B YIMOJHOMOYEHHBINH OpraH ¢ 3asBICHUEM O
MPEIOCTABJIEHNH YCIIYTY MIOCIIE YCTPAHEHUSI YKAa3aHHBIX HApYyLICHUM.

JlaHHBIA OTKa3 MOXET OBITh OO0XKAJIOBaH B JOCYJEOHOM TIOPSJKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B Cy1eOHOM MOpPSJIKE.

CBenenus 00 3JEKTPOHHOM MOAMTUCH

JlomkuocTHOE nuto (PHO)
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(HOﬂHI/ICI) YIIOJTHOMOYCHHOI'O JOJIZKHOCTHOTO JIMIIA
opraHa)

[punoxenne Ne 3
K AIIMUHUCTPATUBHOMY PETIaMEHTY
MPEI0CTABIICHUS] MYHUIIUIIATEHON
YCIIYTH IO BBIJIaY€ pa3pelieHus Ha
IpOBeJEHUE padbOT MO COXPAHEHUIO
00beKTa KyJIbTYPHOTO HaCJIEIUs
MECTHOTO (MYHHUIIMTIAIFHOTO) 3HAYCHUS

®dopma
B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBJ'IeHI/IH)

3asaBJIeHUE
O BHIDAUE paspelleHMsa Ha NpoBeleHMe paboT IO COXPaHeHMK OOBbeKTa
KYJIbTYPHOT'O HacJenusa

(nosHoe (MM COKpalleHHOEe) HaMMEHOBaHME KPUIMUECKOTO JiMia C yKa3aHUeM eTo
OopTraHM3auMOHHO-NIPaBoBOM Qopmel miam ©.M.0. MHIMBUIOYAJIbHOT'O NPenlNpMHMMAaTEJS,
IOOKYMEHT, YyIOOCTOBEPSKUMM JIMUHOCTD)

ABJIAETCH 3aKal3uuMkKoM paboT ,

(yxazaTe HamMMeHOBaHMe paboT)
IPOCUT PaCCMOTPETh IOKYMEHTALMIO IJIS BHEIOAUM pPas3pelleHMs Ha IpoBeleHMue paborT
10 COXPaHeHMI OOBEeKTa KYyJbTYPHOI'O Hacelmsa

(MecTOHaxOXIeHMEe OOBEeKTa KYyJIbTYPHOI'O HacJenusd)
daKTHMUECKMM ampec 3akKaszuuka paboT:

[louToOBEIM aIpec 3akKaszuuka paboT (ecam OH OoTaMUYaeTCcsd OT QaKTUUEeCKOIO

ampeca) :
KounTakTHas wmHbOOpMaLMI (mms  yBeImomJiIeHUMS O BeIOaue (o6 oTkal3e B BHIOAUE)

paspeleHrs Ha NpoBeleHMe paboT IO COXPAaHEHMIO OOBekTa KyJbTYPHOI'O HacJeIusd U

IOUTOBOM OTIPaBKM) :

azpec: ’

TejyiedoH : .
CorJylaceH C OTIpPaBKOM paspeleHMs (OMcbMa OO0 OTKAa3€e B BHIAUE palpeleHNS)

IO rouTe

(momnuce, pacur@poBKa IOIONUCHK)

K 3asBjeHMo nOpuilaramnTrcsa (ykasaTb OpuilaraeMele DOKYMEHTH M KOJMYECTBO
BK3EMIJIAPOB) :
" " 20 T
(maTa)

PeL’»y.]'ILTaT peaOCTaABJICHUS MYHHHHHaHBHOﬁ YCIIyry, npomy npeaoCTaBuUTh:

I:lB nuuHblil kaOuHet [loprana rocyapCTBEHHBIX M MYHHMIMIIANBHBIX ycayr PecnyOmuku
Tarapcran;

I:I B MHOTOQYHKIMOHAJIHLHOM  ILIEHTPE  MpPEJOCTaBIECHUS  TOCYJapCTBEHHBIX U
MYHUIUOATBHBIX yeayr PecniyOnuku Tatapcran;

B Opzane.
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(mata) (moamucek) (9.1.0.)



[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHMIIMIAIBHON YCIIYTH O BblJaye
pa3pelieHus Ha MpoBeAeHUE padoT
M0 COXpPaHEHUI0 00BEKTa
KyJbTYPHOTO HACJIEIUsi MECTHOTO
(MyHMITUTIAJILHOT0) 3HAYCHUS

IHEPEYEHDb
JOKYMEHTOB, ABJIAIOHINXCSA OCHOBAHUEM JUISA BBIJIAYU PASPEIIEHUSA
HA INTPOBEJEHUE NEPBOOYEPE/JIHBIX KOHCEPBAIITMOHHBIX NJIN
IMPOTUBOABAPUMHBIX PABOT IIO COXPAHEHHMIO OBFBEKTA KYJIbTYPHOI'O
HACJIEAUSA

1. [IpaBoycTaHaBIMBaONIIME JOKYMEHTBI HA OOBEKT KYJIbTYPHOTO HACIEAUS.

2. 3amanue Ha pa3pabOTKy MPOEKTHOW JOKYMEHTAIIMU W TPOBEACHHE PAbOT MO COXPaHEHHIO,
BOCCO3JaHUIO 00BEKTA KyJIbTYPHOTO Hacleus (3aBepeHHast KOIus).

3. AKT TEXHUYECKOTO COCTOSTHUS 00BEKTa (KOTIHS).

4. TlpoexkTHass MOKYMEHTAIMsl Ha IpOBeleHUE paboOT MO COXPAHEHHI0 00BEKTa KYJIbTYpHOTO
HacJeausl MECTHOTO (MYHHUIIMITAIBHOTO) 3HAYCHUS.

5. AKT ompeneneHus BIMSHUA TpPENojaraéMblX K IPOBEIEHUIO BHAOB paboT Ha
KOHCTPYKTHUBHBIE M JPYTH€ XapaKTePUCTHKH HaJEXKHOCTH U O€30MacCHOCTH O00BEKTa KYJIbTYPHOTO
HacJeIusl.

6. Iloyo)uTENbHOE 3aKIIOUEHUE TOCYJAPCTBEHHOM 3KCIEPTU3bI MPOECKTHOM JOKYMEHTALMHU 1O
COXpPaHEHHI0O O00bEeKTa KyJIbTYpHOrO Hacienuss (Ipu TOpoBeAeHHH padoT, 3aTpardBarolINX
KOHCTPYKTHUBHBIE M JPYrH€ XapaKTePUCTHKU HAJEXKHOCTH U 0O€30MacCHOCTH O0OBEKTa KYJIbTYPHOTO
Hacyeaus), JOKYMEHTBHI B COOTBETCTBUU C 4YacTbio 7 crath 51 I'pajmocTpouTensHOro Kojaekca
Poccuiickoit @eneparuu.

7. JluueHsus ucnonHuTeNsT paboT  (IOPUAMYECKOTO  JIMIIA WIM  WHAUBUAYaJIbHOTO
MpearpuUHUMATeNsi) Ha OCYUIECTBICHHE JEATENIbHOCTH Ha OO0BEKTaX KYJIbTYPHOTO Hacjenus
(HOTapuaabHO 3aBEpEHHAs KOTIHS).

8. JloroBop (mpuka3) Ha OCYIIECTBIEHHE aBTOPCKOTO Haa3opa (C IOPUAMYECKUM HITU
(buzMyecKuM JIHMIOM, BEAYIIMM pa3pabOTKy MPOEKTHOM MOKYMEHTAIlMH Ha MpoBeaeHuEe padoT o
COXPAaHEHHUIO 00BEKTa KYJIbTYPHOTO HACIeIus1) (KOMus).

9. IumuioM crienyanyicTa, OCyIeCTBISIONIEr0 aBTOPCKUI Ha130p (KOMus).

10. [oroBop (mpuka3) Ha OCYIIECTBIEHHE TEXHUYECKOTO Haa30pa (C IOPUAWYECKUM HUIIU
(bu3MYeCKUM JIMIOM, BEAYIIMM pa3pabOTKy MPOEKTHOM MOKYMEHTAI[MM Ha MpoBeaeHuEe padoT Mo
COXPaHEHHUIO 00BEKTa KYJIbTYPHOTO HAcIeus1) (KOmus).

11. Jlunnom crieruanucta, OCyIIECTBISIONIET0 TEXHUUECKUN Haa30p (KOmus).

12. PekBU3UTHI OXPaHHOTO 0053aTEIbCTBA.

14. ToroBop moapsiaa (KOHTPAKT) Ha BBIIOJIHEHUE padoT.
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[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTABICHHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
pa3pelieHus Ha MpoBeAeHUe padoT
M0 COXpPaHEHUI0 00BEKTa
KyJbTYPHOT'O HACJIEIUsi MECTHOTO
(MyHMITUTIAJILHOT0) 3HAYCHUS

IHEPEYEHDb
JOKYMEHTOB, ABJIAIOIINXCA OCHOBAHUEM U1 BBIIAYU PASPELIEHUSA
HA ITIPOBEJIEHUE MHXEHEPHBIX OBCJIEJOBAHU HA OFBEKTE KYJBTYPHOT'O
HACJIEAUSA

1. [IpaBoycTaHaBIMBaONIIKE JOKYMEHTBI HA OOBEKT KYJAbTYPHOTO HACIEANS.

2. 3amanue Ha pa3pabOTKy MPOEKTHON JOKYMEHTAIIMU W TPOBEICHHE PadOT MO COXpaHEHHIO,
BOCCO3aHUIO 00BEKTA KyJIbTYPHOTO Hacleus (3aBepeHHast KOus).

3. [lepedeHpb paboOT ¢ yka3aHUEM OYEPEITHOCTH UX BHITIOJHEHMS, IIJIaH MTPOBEICHUS MHKEHEPHOTO
oOcrenoBanus, pa3pabOTaHHbIE MW TOAMUCAHHBIC CIECIHAIUCTOM (CHEIHAITICTOM-PECTaBPATOPOM )
(3aBepeHHast KOTIH).

4. JlumeHsus UCTHONHUTENS paboT  (FOPUAMYECKOTO JIMIA WIA  WHAWBUIYATLHOTO
MpEANPUHUMATEISI) Ha OCYIIECTBICHUE ACATEIPHOCTA Ha 00BEKTaX KYJIbTYPHOTO HAacCHeaus (KOTIHs).

5. PexBu3HuTEHI OXpaHHOTI'O 00s3aTeNbLCTBA.

6. JIoroBop Ha OCYIIECTBIICHUE aBTOPCKOTO HAA30pa (C IOPUAMYSCKUM I (GU3HYECKUM JIUIOM,
BEIYIIUM pa3pabOTKy MPOEKTHOW NOKYMEHTAIlMM Ha IMpOBEACHUE pabOT 1O COXPaHEHHIO OOBEKTa
KyJIbTYPHOT'O Hacheaus) (KOTHs).

7. JUIIIOM crienuanycTa, OCYIEeCTBISIONIEr0 aBTOPCKUI Hai30p (KOMus).

8. JloroBop mojapsifa (KOHTPAKT) Ha BBINOJIHEHHE PadoOT.
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[Tpunoxenue Ne 6

K AIIMUHUCTPAaTUBHOMY
pEerJaMeHTy NpPeOoCTaBICHHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
pa3pelieHus Ha MpoBeAeHUe padoT
M0 COXpPaHEHUI0 00BEKTa
KyJbTYPHOT'O HACJIEIUsi MECTHOTO
(MyHMITUTIAJILHOT0) 3HAYCHUS

IHEPEYEHDb
JOKYMEHTOB, ABJIAIOIINXCA OCHOBAHUEM JJIS BBIIAYU PASPELIEHUSA
HA BBIITOJIHEHUE PEMOHTHBIX PABOT 110 TIOAJAEP KAHUIO OB BEKTA
B OKCINIYATAIIMOHHOM COCTOSAHUHU

1. [IpaBoycTaHaBIMBaONIIME JOKYMEHTBI Ha OOBEKT KYJAbTYPHOTO HACIEANS.

2. 3amanne Ha pa3pabOTKy MPOEKTHOW MOKYMEHTAIMU M TMPOBEICHUE paldOT MO COXPAHCHHIO U
BOCCO3JaHUIO 00BEKTA KYJIBTYPHOTO HaCIeIus

3. AKT TEXHUYECKOTO COCTOSTHUS 00BEKTa (KOTIHS).

4. TlpoekTHass DOKyMEHTAIMs Ha IMPOBEICHHE pabOT MO COXpaHEHHIO OOBEKTa KYIbTYpHOTO
HacJeausl MECTHOTO (MYHUIIUITAILHOTO) 3HAYCHUS

5. Jlunensuss ucnojgHuTens paboT  (IOPUAMYECKOTO  JMIa WM WHAUBUAYaJIbHOTO
MIpeANPUHUMATENS ) Ha OCYIIECTBICHUE IEATEIbHOCTH Ha 00BbEKTaX KYJAbTYpHOTO HAacHeAus (KOMus).

6. JoroBop (mpuKa3) Ha OCYIISCTBICHHE aBTOPCKOTO Ham3opa (C IOPUIMYECKUM WIH
(GU3NYECKUM JIMIIOM, BEAYIIUM pa3pabOTKy MPOCKTHON TOKYMEHTAIllMM Ha MpOBEACHHE padoT 1o
COXpaHEHUI0 00BEKTA KYIbTYPHOTO HACASAMS ) (KOTIHS).

7. JUIIIOM crienuanycTa, OCYIEeCTBISIONIEr0 aBTOPCKUI Hai30p (KOMus).

8. JloroBop (mpHKa3) Ha OCYIIECTBICHHE TEXHHUYECKOTO Haja3opa (C IOPUIUYECKUM WU
(GU3NYECKUM JIMIIOM, BEAYIIUM pa3pabOTKy MPOCKTHON TOKYMEHTAIlMM Ha MPOBEACHUE pPabOT IO
COXPAaHEHHUIO 00BEKTA KYJIBTYPHOTO Hacieaus1) (Komus).

9. JIUIjioM crienuanucTa, OCyIeCTBISIONEro TEXHUUECKU Haa30p (KOMHs).
10. PexBU3UTHI OXpaHHOTO 00s13aTENbCTBA.

12. JloroBop noapsaa (KOHTPAKT) HA BHIIOJHEHHE padoT.
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[Tpunoxenue Ne 7

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
pa3pelieHus Ha MpoBeAeHue padoT
M0 COXpPaHEHUIO 00BEKTa
KyJbTYPHOTO HACJIeIUsi MECTHOTO
(MyHMITUTIAJILHOT0) 3HAYCHUS

IHEPEYEHDb
JOKYMEHTOB, ABJIAIOIINXCS OCHOBAHUEM U1 BBIIAYU PASPELIEHUSA
HA INTPOBEJEHUE PEMOHTHO-PECTABPAIIMUOHHBIX PABOT, PEMOHTA
HAMSATHUKA, PECTABPAIIUU NTAMSATHUKA UJIN AHCAMBJIA,
MHNPUCHHOCOBJEHUE OFBEKTA KYJbTYPHOI'O HACJIEAUA AJ51 COBPEMEHHOI'O
HNCITOJIb30BAHUS, HA BBIIIOJIHEHUE PABOT 110 COXPAHEHUIO
N BOCCO3JAHHUIO YTPAYEHHOI'O OB BEKTA KYJIBTYPHOI'O HACJIEAUSA

1. [IpaBoycTaHaBIMBaONIIKE JOKYMEHTBI HA OOBEKT KYJAbTYPHOTO HACIEAUS.

2. 3amanve Ha pa3pabOTKy MPOEKTHON JOKYMEHTAIIMU W TPOBEICHHUE PadOT MO COXpaHEHHIO,
BOCCO3/IaHUIO 00BEKTA KYJIBbTYPHOTO Haceausl (3aBepeHHast KOTIHS).

3. AKT TEXHUYECKOTO COCTOSTHUS 00beKTa (KOTHs).

4. TlpoexkTHass MOKYMEHTAIMsl Ha IpOBeleHUE paboOT MO COXPAHEHHI0 00BEKTa KYJIbTYpHOTO
HacJeausl MECTHOTO (MYHUIIUITAILHOTO) 3HAYCHUS

5. AKT omnpeneneHUs BIUSHUS TPEANOJNAraeMblX K TPOBEACHHUIO BHUIOB padOT Ha
KOHCTPYKTHUBHBIE M JPYTH€ XapaKTePUCTUKH HAJIeKHOCTU M OE30MacHOCTH OOBEKTa KYJIbTYPHOIO
HacJeusl.

6. I[onmoxxuTenbHOE 3aKIHOYEHHUE TOCYJApPCTBEHHON 3KCIEPTU3bl MPOEKTHON TOKYMEHTAIUU I10
COXPAaHEHHI0O O00beKTa KyIbTYpHOTO Hacienusi (Ipu TOpoBeNeHHH paboT, 3aTparuBaroINX
KOHCTPYKTHUBHBIE M JPYTH€ XapaKTePUCTUKH HAJIeKHOCTU M OE30MaCHOCTH OOBEKTa KYJIbTYPHOIO
Hacyenus), JOKYMEHTBI B COOTBETCTBUU C 4yacTbio 7 crathu 51 ['pagocTpouTenbHOr0 Koaekca
Poccuiickoit @eneparuu.

7. JluueHsus ucnonHUTENsT paboT  (IOPUAMYECKOTO JIMIA WIH  WHIAUBUAYaJTbHOTO
MpeaNpUHUMATeNsl) Ha OCYLIECTBICHHE JEATEIBHOCTH Ha OO0BEKTaX KYJIbTYPHOTO Hacjenus
(HOTapuaabHO 3aBEpEHHAs KOTIHS).

8. TlonmoxxuTenbHOE 3aKIIOYEHHE TOCYJAPCTBEHHOW HUCTOPHKO-KYIBTYPHOH AKCHEPTU3BI
MIPOEKTHOM TOKYMEHTALIUU M0 COXPAaHEHHIO 00bEKTa KYIbTYPHOT'O HACIIEIUS.

9. Pemenue 0 BOCCO3AAHMM YTPAYEHHOTO OOBEKTa KYJIBTYPHOTO HAClIeIus, IPUHITOE
YIIOJIHOMOYEHHBIM OPraHOM B COOTBETCTBMHU ¢ 3akoHOM Pecnyonuku Tatapcran ot 01.04.2005 N 60-
3PT.

10. [loroBop (mpHKa3) Ha OCYIIECTBIIEHHE aBTOPCKOTO Haja3opa (C IOPUIMYECKUM HIIH
(bu3MUYECKUM JMIIOM, BEIYIIMM pa3pabdOTKy MPOEKTHOM MTOKyMEHTAIlMd Ha MpoBeAeHUE padoT Mo
COXPaHEHHUIO 00BEKTa KYJIbTYPHOTO HAcCHeus1) (KOmus).

11. JIunnoMm crieruanucTa, OCyIIeCTBISIONIET0 aBTOPCKUI Haa30p (KOTIHS).

12. JloroBop (mpuKa3) Ha OCYHIECTBIEHHUE TEXHUYECKOIO0 Haja30opa (C IOPUANYECKUM WIIU
(buU3MYECKUM JIUIIOM, BEAYIIMM pa3pabOTKy MPOEKTHOM MOKYMEHTAI[MH Ha MpoBeAeHHE pPadoT o
COXPaHEHHUIO 00BEKTA KYJIBTYPHOTO HAcCIeus1) (KOmus).

13. Jlurtutom cnienuanucta, OCYIECTBIISIONIEr0 TEXHUYECKUN Ha130p (KOmus).

14. PekBU3UTHI OXPaHHOTO 0053aTEIbCTBA.
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16. JoroBop nojapsiia (KOHTPAKT) HA BHINOJHEHKE pa0dOT.
[Tpunoxenue Ne 8
K AIIMUHUCTPAaTUBHOMY
perinaMeHTy NpeaoCTaBICHUS
MYHUILIUMTIAIBHOW yCIIYTHY MO BblAa4Ye
pa3pelieHus Ha MpoBeAeHUe padoT
M0 COXpPaHEHUI0 00BEKTa
KYJIbTYPHOT'O HACIIE€INsi MECTHOTO
(MyHMITUTIAJILHOT0) 3HAYCHUS

IHEPEYEHDb
JOKYMEHTOB, ABJIAIOHINXCS OCHOBAHUEM JUUISA ITPOJIOHTI'ALTUA
PASPEIIEHUSA
HA BBIITIOJIHEHUE PECTABPALIMOHHbBIX U PEMOHTHbBIX PABOT, PABOT
IO BOCCO3JAHHUIO YTPAYEHHOI'O OBFBEKTA KYJIbTYPHOI'O HACJIEAUSA

1. Panee BBIZaHHOE pa3pelIeHHe HA MPOBEACHHE PadOT MO COXPAHEHHIO 00BEKTa KYJIBTYpHOTO
HacJeaus, paboT MO BOCCO3JAHNIO YTPAUYC€HHOTO 00bEKTa KyJIBTYPHOTO HAcIe sl (KOTH).

2. Ilepedyenr paboOT, BBIMOJHEHHBIX 3a BpEMs ICHCTBUSA paHEEe BBIAAHHOTO pa3pelicHus Ha
BBITIOJIHEHUE PECTaBPALlMOHHBIX U PEMOHTHBIX padoT, paboOT MO BOCCO3/IaHUIO YTPAu€HHOTO 00BEKTa
KYJIbTYPHOTO HACJIEIusl.

Ortuer cnernuanucTa, OCYIIECTBISIONIErO aBTOPCKUM HAA30P.
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[Tpunoxenue Ne 9

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
pa3pelieHus Ha MpoBeAeHue padoT
M0 COXpPaHEHUIO 00BEKTa
KyJbTYPHOTO HACJIeIUsi MECTHOTO
(MyHMITUTIAJIEHOTO) 3HAYCHUS

PykoBogurento
M criomHUTENBHOIO KOMUTETA

Or:

3asBIIcHUE
00 HCTIpaBICHUU TEXHUYECKON OITMOKU

Coo0mato 06 ommbke, JOMYIHIEHHON MPU OKAa3aHUM MYHHUIIUIIAIBHON yCIyTU 1O

3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Iponry wWcmpaBuTh  JONMYIIEHHYI0 TEXHUYECKYI0 OIMMOKY U  BHECTH
COOTBETCTBYIOIIIUE  HM3MCHCHHMSI B JOKYMEHT,  SIBISIOIIUNACA  pe3yJIbTaToM
MYHHIHANAJIbHON YCIIYTH.

[Tpunararo cieayroniiue T0KyMEHTHI:

1.

2.

B cnyuae npuHATHS pemieHUS 00 OTKJIOHCHWH 3asBICHHS 00 WCIPABICHHH
TEXHUYICCKOW OIMOKY MPOITY HAIPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABIICHUS AJIEKTPOHHOTO JOKyMEeHTa Ha aapec E-mail: ;

B BHJIC 3aBCPEHHON KOIMH Ha OYMaKHOM HOCHTEJIEC TIOYTOBBIM OTIIPABICHHUEM TI0
ajapecy:

Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIIUECS K
MOEU JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIXKE,
JOCTOBEpHBL.  JIOKyMeHTBhI  (KONIMK  JIOKYMEHTOB), TPWIOKECHHBICE K  3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAHOBJICHHBIM  3aKOHOJATEIILCTBOM  PoccHiicKoi
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TU JIOKYMEHTBI JCHCTBUTEIBHBI U
COJZIEPKAT JOCTOBEPHBIE CBEICHUS.

(mata) (moamuce) (®.1.0.)
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[Tpunoxenue Ne 10

K AJIIMUHUCTPATUBHOMY
periaMeHTy MpeoCTaBICHHUS
MYHHUIIMTAIBHON YCIIYTH MO BblJaye
paspenieHus Ha IpoBeieHrne padboT
M0 COXPAaHEHUIO O0BEKTA
KyJbTYPHOTO HACJIeIUsi MECTHOTO
(MyHHITUTIAJIEHOT0) 3HAYCHUS

JI.®. HyprasHoBy

(pPyKOBOAUTEIIO OpraHa MECTHOTO CaMOYIIPABIICHHUS, TTO{PA3CICHUS,
T7IaBe aIMUHHUCTPAIIH )

OT TpakTaHNHA(KH) ,
(pamunusi, UMs 1 OTYECTBO)
macropT )
(cepus 1 HOMep TacIopTa,

KeM U KOrJia BBIJaH MacIiopT)
MpOKHUBAroIIero(ei) mo aapecy

(ampec perumcrparim)

COI''TACHUE
Ha 00pabOTKy MEPCOHAIBHBIX TaHHBIX

A,

(pamunust, UMS B OTIECTBO)
Jar0 corjacue I/ICHOJ'IHI/ITGJ'IBHOMY KOMUTCTY Ena6y>1<c1<oro MYHUIIUITIAJIBHOT'O paﬁOHa

(HauMeHOBaHKE U aJIpeC OpraHa MECTHOTO CaMOYIPABIICHHS, TOPA3ICTICHHS,
aJIMAHUCTPAIINN )

B COOTBETCTBHMM CO CTaTbe 9 CDez[epanLHoro 3akoHa «O NEPCOHAJIBHBIX JAaHHBIX» Ha
ABTOMATHU3UPOBAHHYI0, a TaKkKe 0e3 WCIIOJb30BAHMS CpeACTB aBTOMATU3AlINU o6pa60TI<y MOUX
NEPCOHAJIbHBIX JaHHBIX.

Hacrosmee cormacue naercst Ha mepuoa A0 UCTEUYEHUS CPOKOB XPaHEHHUs] COOTBETCTBYIOLIEH
uHpOpMallUd WM JOKYMEHTOB, COJIEpPKaIllMX YKa3aHHYI0 WH(GOPMAILHUIO, OTMpeAeNsieMblX B
COOTBETCTBHUH C 3aKOHOaTeNbcTBOM Poccuiickoit denepann.
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(moxmuce)

«

»

(bamMuTus 1 MTHALTAAITET)

20

(mata)
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