HUCIIOJJHUTEJILHBINA KOMUTET TATAPCTAH PECIIYBEJIHKACBHI

HYPJATCKOI'O HYPJAT MYHHULUIIAJIb
MYHHUIIUIIAJBHOI'O PAMOHA _ PAMOHBI
PECIIYBJIMKU TATAPCTAH ‘ BAIIIKAPMA KOMUTETHI
TIOCTAHOBJIEHUE KAPAP
09.03 . 2032 N 757

O6 yTBepXICHHH aJMUHUCTPATHBHOTO perjiaMeHTa MpeJOCTaBJICHUs
MyHULMIIAIBHOM YCIyrH HAMpPaBlIeHHE YBEIOMIIEHHS O IUIAHUPYEMOM CHOCE
00bEKTa KaMUTAIBHOTO CTPOUTENILCTBA M YBEAOMJIEHHS O 3aBEPLICHHM CHOCA
00BeKTa KalUTaJbHOrO CTPOUTENLCTBA

B nensx peanuzanum ®enepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHM3allid  IPEJOCTABJIEHUS TOCYJAAPCTBEHHBIX W  MYHUIMNAIBHBIX  yCIyT»,
PYKOBOJACTBYsICb ~ IIOCTaHOBJIeHMeM HcnonuurensHoro  xomurera  Hypnatckoro
MyHHUIUIaIbHOrO paiioHa ot 02.02.2022 Ne 130 «O6 yTBepkaeHUU MOpsaKa pa3paboTKu
U YTBEpPXKIEHHUS aJAMHHHCTPATHBHBIX PErVIAaMEHTOB IPENOCTaBIEHUS MYHHUIMIAIBHBIX
yCIyT OpraHaMyd MECTHOTO caMoyIipaBiieHus», VcronHutensHbld komuteT Hypnarckoro
MYHHUIUIAIBHOTO paiiona PT

ITOCTAHOBJIAIET:

1.  VYr1Bepmuths npuiaraeMmblii aJMHUHHUCTPATUBHBIA pPErJIaMEHT IpPeIOCTaBIICHHUS
MYHULIMNAIBHOM YCIYTd HallpaBIeHUE YBEIOMIICHHS O IUIAHUPYEMOM CHOCE OOBEeKTa
KallUTAJIbHOTO CTPOUTENIbCTBA M YBEAOMIIGHHS O 3aBepIIEHHH CHOCa OOBEeKTa
KalUuTaJIbHOI'O CTPOUTEIIECTBA.

2. C MOMeHTa BCTyIUIEHHS B CHJIy HACTOSILEro ITIOCTAHOBIIEHHS CYHTATh
YTPaTHBILIUM CHJIy IIOCTAaHOBJIeHHS LICHONHHUTENpHOTO KOoMHUTeTa Hypratckoro
MyHHUIUIaNbHOTro paiioHa ot 20.09.2021 Ne 983 «O06 yTBep IeHUU B HOBOM peJaKIHH
aIMUHUCTPAaTUBHOI'O  perjlaMeHTa [pEeJOCTaBICHUS MYHUIMNAJIBHON yCIyrd IIO
HaIIpaBJICHUIO yBEJOMIICHHMS O IUIAHUPYEMOM CHOCE OO0BEKTa KalHTaJIbHOI'O
CTPOUTENICTBA U YBEAOMIIEHHS O 3aBepIIeHHMH CHOca OOBeKTa KalHTaJIbHOIO
CTPOUTEIBCTBAY.

3. Ony6mukoBaTh HacTOslee IIOCTAHOBJICHHE Ha O(QUIMAIBLHOM caiiTe
Hypnarckoro mynununansHoro paitona Pecriybnuku Tatapcras.

4, Y CTaHOBUTH, YTO HACTOsIIEE ITOCTAHOBJIEHHE BCTYIIAeT B CHIIy CO JHS €ro
opUIaTBFHOTO OITyOJIUKOBaHUS.

3. KoHTposb 32 WCIOJHEHWEM HACTOSINErO IIOCTAHOBJIEHHS BO3JIOXHTH HA
YIPaBJIAIOLIEro Jela eIbHOr0 Komutera Hyprnarckoro MyHHIMIIAIBHOIO
parioHa.

PykoBonutens P.P. Xam3un




AAMHUHHCTPATHBHBINI perJaMeHT NpPeJoCcTABJIeHUs] MYHHLUNAJAbHOH ycayru «Hanpasiaenue

yYBEIOMJIEHHSI O IMJIAHMPYE€MOM CHOCe 00beKTa KAMHUTAJBbHOI0 CTPOUTEJIBCTBA U YBEI0OMJIeHUS

0 3aBepUIeHHH CHOCA 00beKTa KAMMUTAJIBHOI0 CTPOUTENbCTBA» Ha Tepputopun Hypaarckoro
MYHHIHOAIBbHOrO paiona Pecny6auku Tarapcran

1. Obmue nooxkeHUs

1.1.  AJOMUHHCTpPATUBHBIA pErIaMEHT TNPEAOCTABIICHUS TOCYIAapPCTBEHHOM  YCIYTH
«Hanpasnenue yBenomiieHHs] O TUIAHUPYEMOM CHOCE OOBbEKTa KaluTaIbHOTO CTPOUTEIbCTBA W
YBEIOMIJICHHSI O 3aBEpIICHHH CHOCA O0OBEKTa KAMTAIbHOIO CTPOUTENBCTBAY pa3paboTaH B LENIIX
MOBBIIIEHUS KauecTBa U JOCTYNHOCTU MPENOCTABJICHUS TOCYyJAapCTBEHHOW YCIYTH, OIpenesnseT
CTAaHAApPT, CPOKH U TMOCIEAOBATEIbHOCTh JCHCTBUH (aAMUHUCTPATUBHBIX MpOLEnyp) IMpHU
OCYILIECTBJICHUM TIOJJHOMOYHUM OTJHeNla apXWUTEKTypbl U TpaJOCTPOUTENbCTBA YCIYIH B
HAaUMEHOBAaHUE MYHHUIMNAIBHOrO oOpasoBaHus, cyobekta P®. Hacrosmuit AQMUHUCTpaTUBHBIN
peryiaMeHT peryJjaupyeT OTHOLIEHUS, BO3HUKAIOIIME NIPU OKa3aHUU CJEAYIOIUX MOy CIYT:

1. HampasiieHue yBenoMiIeHHs O CHOCE 00ObEKTa KanuTaIbHOTO CTPOUTENbCTBRA,

2. Hampaenenue yBemomyieHHss O 3aBEpIICHHH CHOCA OOBEKTAa KamUTAIbHOTO
CTPOUTENbCTBA.

1.2. 3asButensMu Ha MOJIy4YEHUE OCYIAPCTBEHHON YCIIYTH SIBISIFOTCS (PU3UYECcKUe 1A,
IOPUANYECKHUE JINLA, HHAUBU Iy AJIbHbIE MPEANPUHUMATENH, SBISIOMNECs 3acTpOoHIIuKamu (nasee -
3asBUTEIND).

1.3.  HuTepeces! 3asBUTENEH, YKAa3aHHBIX B MyHKTE 1.2 Hacrosmero AIMHUHUCTPATUBHOIO
perjamMeHTa, MOTYT MNPEACTABNIATh JiMLa, OOJafaroniie COOTBETCTBYIOUIUMH MOJHOMOYHSMHU
(manee - mpeaCTAaBUTEND).

1.4. Hudopmuposanue 0 nopsiake MpeaOCTaBICHUS rocy1apCTBEHHOU
(MyHHULMMIAJIBHOM) YCIIYTH OCY IIIECTBIISETCS:

1) HemocpeaCcTBEHHO MpU JIMYHOM mpueMe 3asBuTeiss B VICHOJHUTENbHBIH KOMHUTET
Hypnarckoro MyHuuunmanpHOro padoHa (mamee -  YIOJHOMOYEHHBIH  OpraH)  WJIH
MHOTO()Y HKLMOHATBHOM LIEHTPE MPEAOCTABICHUSI T'OCYAaPCTBEHHBIX W MYHHLMMNAIbHBIX YCIyT
(nanee - MHOrOYHKIIMOHATbHBIN LEHTP);

2) no tenedoHy YIOIHOMOYEHHOM OpraHe Wil MHOTO(YHKIHOHAIBHOM LIEHTPE;

3) MHUCBbMEHHO, B TOM YHCJIE€ MOCPEICTBOM 3JIEKTPOHHOM MOYTHI, (PaKCUMHJIbHON
CBSI3H,

4) moCpencTBOM pa3MelleHUst B OTKPBITONW U TOCTYTHOU dopMe HHGOPMALIUH:

B (QenepanbHOW TrOCyIapcTBEHHOM uWHGOpMauuOHHOH cucteme «EnuHbli mopTtan
rOCyJJapCTBEHHBIX M MYHULIHUNANbHBIX ycuyr (pynakuwmii)» (https:/www.gosuslugi.ru/) (manee -
EI'Y, Enunsiii mopTan),

Ha PCTUOHAJIBHOM MOPTAJIC TOCY AAPCTBCHHBIX U MYHULIUTNIAJIBHBIX YCIIYT



(pyHKLHME), SBASFOLIErOCs rOCyIapCTBEHHONW MH(OPMAIMOHHON cucTteMol cyObekta Poccurickoi
@Oenepanuu (nanee - periOHaAIbHBIN MOPTAN);

Ha OQUUUAIBPHOM caWTe YMOJIHOMOYEHHOr0 OpraHa MOCPEACTBOM  pa3MeIleHHs
uHpopMauuu  Ha  MHQOPMALMOHHBIX  CTeHAaX  YMOJIHOMOYEHHOTO  OpraHa WM
MHOTO()Y HKLIHOHATBHOTO LIEHTPA.

1.5. MudopmupoBaHHe OCYIIECTBISETCS [0 BOMPOCAM, KaCaIOIUMCs: CTOCOO0B MoAauH

YBEIOMIJICHHUSI O TUIAHUPYEMOM CHOCE OOBEKTA KAUTAIbHOIO
CTPOUTENBCTBA U YBEAOMJICHHS O 3aBEpIICHHH CHOCA OOBEKTa KAalUTAIBHOTO CTPOUTEIHCTBA
(mnasnee - yBemomiieHHe O CHOCE, YBEAOMJICHHE O 3aBEPLICHHUH CHOCA COOTBETCTBEHHO);

aapecoB YMOJHOMOYEHHOIO OpraHa M MHOrOQYHKLUHOHAIBHBIX LIEHTPOB, OOpalleHHe B
KOTOpbI€ HEOOXOAUMO TSl MPEIOCTABICHUs FOCY JAPCTBEHHOM YCITyTH,

cnpaBoyHOM uHoOpMauuMu o pabore YMIOJTHOMOYEHHOro oOpraHa (CTPYKTYpPHBIX
nojapaseneHuii Y moJTHOMOYEHHOIO OpraHa);

JOKYMEHTOB, HEOOXOIMMBIX [Isl MPEIOCTABICHUS T[OCYIapPCTBEHHOW (MYHHLMIATIbHOM)
YCIyTH,

NOpsiIKA U CPOKOB MPEIOCTABIICHUs TOCY IAPCTBEHHOM (MYHHIIUIATBHON) YCIyTH; MOPSaKa
NOJTYUEHHUs CBEICHHH O X0 PACCMOTPEHHUsI yBEIOMIICHHsI 00 OKOHYAHUHU CTPOUTENIbCTBA U O
pe3ysbTarax npeaoCTaBIeHHs] MyHULMITAIbHOW YCIIyTH,

nopsiaka  AocyaeOHoro  (BHecyaeOHOro)  oOskanoBaHHs — AeHCTBHM  (Oe3mencTBus)
JNOJKHOCTHBIX JIMI, U NPUHUMAEMbIX HMH pELICHHH MPU MPEIOCTaBICHHH TOCYIapCTBEHHON
(MyHHULMMIAIBHOM) YCITyTH.

[Tonyyenne  uHoOpMamuMu MmO  BOONpOcaM  NPENOCTABICHHS  TOCYJAPCTBEHHOM
(MyHULMIAIBHOM) YCIYTH U YCIIYT, KOTOPbIE SIBISIOTCS HEOOXOAMMBIMH U OOS3aTENbHBIMU sl
NPEeIOCTABJICHHS TOCY IAPCTBEHHOM (MYHHULMMIAIBHOM) YCIIYTH OCY IECTBIISIETCs] OCIIaTHO.

1.6. Tlpu ycrHoM oOpaieHun 3asBUTENs (TUYHO WK O TejieQOoHy) AOKHOCTHOE JTUIO
YOJIHOMOYEHHOr0 OpraHa, pabOTHUK MHOTOQYHKLIHOHAIBHOIO LEHTPA, OCYIIECTBIISIOLIHUN
KOHCYJIbTHPOBAHUE, MOAPOOHO U B BEKIIMBOU (KOPPEKTHOH) hopMe HHPOPMUPYET OOPATHUBILINXCS
[0 MHTEPECYIOLIMM BOMPOCAM.

OtBer Ha TenedOHHBIH 3BOHOK JO/KEH HAUYMHATHhCS C HMHGOPMALMH O HAaWUMEHOBAHHUH
oprasa, B KOTOPbIH MO3BOHMI 3asiBUTENb, HaMUIUU, UMEHH, OTYeCTBa (MOCIEIHEE - TPH HATHYNN)
U JIOJDKHOCTH CIELHAINCTA, TPUHSIBIIETo TeJie(OHHBIN 3BOHOK.

Ecnu nomkHOCTHOE MU0 YTOJHOMOYEHHOTO OpraHa HeE MOKET CaMOCTOSTENbHO AaTh
oTBeT, TeaeOHHBIA 3BOHOK NOJIKEH OBITh MepeaapecoBaH (NEpeBeneH) Ha APYTroe MOIKHOCTHOE
JIULO WK K€ OOpaTHBIIEMYCs JIMLY OOJKEH ObITh COOOIIEH TenedOHHbIH HOMEp, MO KOTOPOMY
MOKHO OyZI€T MOJYy4YHUTh HEOOXOAUMYIO HH(POPMALIHIO

Ecnu moaroroska oTBeTa TpedyeT MPOIOJIKUTEIBHOTO BPEMEHHU, OH Mpe/iaraer
3asBUTENIO OJMH U3 CIAEAYIONIUX BAPHAHTOB JAIbHENUINNUX ICHCTBUN . U3JI0KHUTH OOpaIlieHre B
MUCHbMEHHOH opMe; HA3HAYUTD APYTroe BPEMs [UTsi KOHCYJIbTALUH.

JlomxHOCTHOE  JUIO  YIOJHOMOYEHHOrO  OpraHa HeE  BIpaBe  OCYILIECTBISITH
UHGOPMHUPOBAHHUE, BBIXOAAIEE 32 PAMKH CTaHIAPTHBIX MPOLEAYP U yCIOBHH



NPEeIOCTABJICHHS FOCY AAPCTBEHHON (MYHHIIMIIATIBHON) YCIYTH, U BIHUSIOLIEE MPSIMO HJIH KOCBEHHO
Ha MPUHUMAEMOE PEIICHHUE.

[TponomxuTenbHOCTh HHPOPMUPOBAHHUS IO TeNePOHY HE NOJKHA MpeBbimarh 10 MUHYT.

HUndopmupoBanre ocyecTBIsSETCS B COOTBETCTBHH ¢ rpa)uKOM MpHeMa rpaskaaH.

1.7. Tlo nuceMeHHOMY OOpAIEHUIO MOJKHOCTHOE JTHIO Y MOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIH 32 MPEAOCTABICHHE TOCYIAPCTBEHHOM (MYHHULMNANBHOM) yCIyrH, MoApoOHO B
MUCbMEHHOH (OopMe pa3bsCHSET MPaKIAHUHY CBEACHHMS IO BOMPOCaM, yKa3aHHbIM B myHKTe 1.5.
HAcTosero AJIMUHHCTPATUBHOTO perJIaMeHTa B TMOPSAKE, YCTaHOBICHHOM @DenepabHbIM
3axoHOM OT 2 Mast 2006 r. Ne 59-@3 «O nopsiake paccMoTpeHus: odparuenuit rpaxkaan Poccurickoii
Qeneparun» (nanee - GenepanbHbiil 3akoH Ne 59-@3).

1.8. Ha EII'Y pasmematorcs ceenenus, npeaycMmorpennsie [Tonoxenuem o genepanbHoi
rocy1apCTBeHHOH uWHPOpMalMOHHON cucTeMe «®enepanbHbId peecTp TrOCYAapCTBEHHBIX |
MYHULUOATBHBIX ~ yeayr (QyHKUMH)», yTBEPKICHHbIM mocTaHoBieHueM [lpaBurenbcTBa
Poccuiickoi @enepaunu ot 24 oktsidps 2011 roma Ne 861.

Jocryn k wuHbOpMaLMK O CpoKax M TMOPSAAKE MPENOCTABICHUS TOCYIapCTBEHHOM
(MyHHLMMQTbHOW) YCIAYTH OCYLIECTBIsIETCS O3  BBIMOJIHEHHS 3asBUTEIEM  KaKUX-THOO0
TpeOOBaHMii, B TOM uncie O0e3 UCIONb30BAHUS MPOTPAMMHOT0 00eCIeueHH s, yCTaHOBKa KOTOPOro
Ha TEXHUYECKHE CpPEACTBa 3asBUTENs TpedyeT 3akIOueHHs JIULEH3UOHHOTO WM HHOTO
COrallieHus ¢ mpaBoodagareseM MporpaMMHOro od0ecnedeH s, MPeay CMaTpUBAOILEro B3UMaHKe
IUTAThI, PETUCTPALMIO HWIIM aBTOPHU3ALMIO 3asABUTENS HJIM NPENOCTABIICHHE MM IEPCOHAJIbHBIX
JAHHBIX.

1.9. Ha oduumanbHoM caiiTe YNOJTHOMOYEHHOrO OpraHa, Ha CTEHJAax B MecTax
NPEeIOCTABICHHUS] TOCYJAapPCTBEHHOW (MYHHIMIAIBbHON) YCIYTH W B MHOTrO(YHKUHOHATHHOM
LIEHTPE pa3MellaeTcs Ceayoas cpaBouHas nadopmanus:

0 MeCTe HaxOKIeHus U rpaduke padbOTbl YIOJIHOMOUYEHHOrO OpraHa U UX CTPYKTYPHBIX
noapasaeNeH’i, OTBETCTBEHHBIX 3@ MPEAOCTABICHHE TOCYJaPCTBEHHOW (MYHULHUIATIbHOM)
YCJIYTH, a TaKKe MHOTO(YHKIIHOHATIbHBIX LIEHTPOB;

crpaBo4yHble TeneOHbl CTPYKTYPHBIX MOApa3fe/ieHHHd YIOJTHOMOYEHHOrO OpraHa,
OTBETCTBEHHBIX 32 MPEIOCTABJICHHE T'OCYNAPCTBEHHON (MYyHULMMAIbHOM) YCIYTH, B TOM YHCIE
HOMep TernedoHa-aBTonHpopMaropa (mpu HATHYKHK);

aapec opULUHATBHOTO CaiTa, a TaKKe SJIEKTPOHHOU MoYThl U (Wnn) Gopmbl 0OpaTHOH CBS3U
YnonHomouenHoro oprasa B cetn « MaTEpHETY.

1.10. B 3anmax okugaHuss YTNOJIHOMOUYEHHOTO OpraHa pasMemaroTcs HOpMaTUBHBbIE
NIPaBOBbIE AKThI, PErYJIUPYIOLIHUE MOPSIIOK MPEIOCTABICHUs TOCYIaPCTBEHHOW (MYHHULUMAIBHOM)
YCAYTd, B TOM uucie AIMHHHCTPATUBHBIM pErjiaMeHT, KOTOpbie MO TPeOOBAHHIO 3asBHUTENS
MPEIOCTABIISIIOTCS €MY Il O3HAKOMIICHHUS .

1.11. Pa3memienne wuHPOpPMALKMKU O TOPSAKE MNPEIOCTABICHUS TOCYIAPCTBEHHOM
(MyHHLMNAIBHOMN) YCAYTH HA HHPOPMALMOHHBIX CTEHJAX B MOMEIIEHHH MHOTO(QYHKIHOHAIBHOTO
LIEHTpAa OCYIIECTBISIETCS B COOTBETCTBHM C  COIVIAIICHHWEM, 3aKIIOYEHHBIM  MEXIY
MHOTO(YHKIHMOHAIBHBIM LIEHTPOM M Y MOJTHOMOYEHHBIM OPraHoM



C y4eToM TpeOoBaHHi K HHHOPMHUPOBAHHUIO, YCTAHOBICHHBIX ATMUHUCTPATUBHBIM PErJIAMEHTOM.

1.12.  Hudopmarms 0 Xoae pacCMOTPEHUS yBEIOMIICHHsI 00 OKOHYaHUH CTPOUTENBCTBA U
0 pe3yJbTarax MNPEAOCTaBICHUS T'OCYNAPCTBEHHOW (MYHHIMIAIBHON) VYCIYTH MOMET OBITh
nojiydeHa 3asBuTeseM (ero mnpeacraBuTeneM) B juuHOM kabunete Ha EIIY, pernonambHOM
NopTaJie, a TAKKE B COOTBETCTBYIOIIEM CTPYKTYPHOM MOAPA3ACICHUN Y TOJITHOMOYEHHOI'O OpraHa
npu OOpaIeHUH 3asABUTENS JTUYHO, MO TejedOHY MOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

II. CrargapT npenocTaBneHHus TOCYJapCTBEHHON (MyHULIUTIAIBHOM) YCITyTH

2.1. HaumeHoBaHHE TrOCYyJIapCTBEHHOM M MYHULMNAIBHOW yciyru - ~  Hanpasnenue
yYBEIOMJICHUs O TUIAHUPYEMOM CHOCE OOBEKTa KaNHUTaIbHOTO CTPOUTENBCTBA U YBEIOMJICHHUS O
3aBEPIIEHUH CHOCA 00BEKTa KAUTATbHOTO CTPOUTEILCTBA .

lNocynapcTBennas ycnyra npenocrasisiercs: McnonautenbHeiM komuTeToM Hyprarckoro
MYyHHIMOATBHOrO paiona PecnyOnuku Tarapcras.

2.2. Cocras 3adBUTENEH.

3asgBUTENSIMH TIPpU OOpaIEHHH 3a MOJYYEHUEM YCIIYTH SIBISIOTCS 3aCTPOHILMKH.

3asBUTENb BIIpaBe 00paTUTHCA 3a MOJIYYEHHUEM YCITyTH dyepe3 npeacrasutens. [lonHomouuns
NPEACTABUTENS, BBICTYMAIOMIErO0 OT HMMEHH 3asiBHUTENsA, IOATBEPXKIAIOTCS JTOBEPEHHOCTBHIO,
0hOpPMIIEHHOM B COOTBETCTBUHU ¢ TpeOOBaHUSIMHU 3aKOHOAaTeNnbcTBa Poccuiickon @enepariuu.

2.3. IlpaBoBble OCHOBaHUS JJIsl IPENOCTABIIEHUs YCIYTHU:

I'panoctpoutenbubiii koneke Poccuiickonn @enepanuu,

3emenpHbIN Koneke Poccuiickonn denepannu,

@Oenepanbubiii 3akoH "O0 00WKX NPUHIMIAX OPraHU3alHUHd MECTHOIO CaMOyIpaBJICHHs B
Poccuiickoint @enepanun’,

Qenepanbubii  3akoH  "OO  opraHMzauMu  NPEIOCTABICHHS TOCYJAApCTBEHHBIX U
MYHULHMIATBHBIX yCITyT";

@Oenepanbubii 3akoH "OO 00BEKTax KyJbTYpPHOrO Hacienus (maMsTHUKAX HCTOPUU H
KyJIbTypbl) HapoaoB Poccuiickoit @enepanun";

Oenepanbubiii 3akoH "O0 3eKTPOHHON moanucH",

®enepanbhbli 3ak0H "O MEPCOHANBHBIX TAHHBIX '

nocranosienue [IpaButenscrBa Poccuiickoit @eneparuu ot 22 nexadpst 2012 r. Ne 1376
"O0 yrtBepkaenuu IlpaBus opraHuzanuMu OESITENBHOCTH MHOTO(YHKIIHOHAIBHBIX IEHTPOB
PEIOCTABICHHUS F'OCY IaPCTBEHHBIX U MYHULUTIAIBHBIX YCITyT";

nocranosieHue [IpaButenscTBa Poccuiickoii ®@enepauuu ot 27 centsiops 2011 r. Ne 797
"O  B3aUMOJCHCTBHM  MEXAYy  MHOTOQYHKIHOHAJbHBIMH  LEHTPAaMH  MPEIOCTABICHHSI

roCy JapCTBEHHBIX U MY HULIUTTAJTbHBIX yCayT
U (denepanbHBIMH  OpraHamMH  HUCIOJHHUTENBHOW  BJIACTH, OpPraHaMH TOCYJapCTBEHHBIX
BHEOIO/KETHBIX (POHIOB, OpraHamMy TOCYJapCTBEHHOM BiacTu cyOwbekToB Poccuiickoi
®denepanuu, opraHaMu MECTHOTO CaMOyTIPaBIeHHUs "



nocranosieHue [Ipasurenscra Poccuiickoit @enepauu ot 25 supaps 2013 r. Ne 33 "O6
UCIIOJIb30BAHUM  TPOCTOM  3JIEKTPOHHOW TOAMHMCH TMPH OKa3aHWU TOCYIJAPCTBEHHBIX W
MYHULHMIAITBHBIX yCIIyT";

nocranosiienue [Ipasurensctsa Poccuiickoit @enepaunn ot 18 mapra 2015 r. Ne 250 "O6
yTBEepXACHUH TPEOOBAHHWN K COCTABJICHHMIO M BblAAue 3asBUTEISIM JTOKYMEHTOB Ha OyMa)XHOM
HOCHUTENE, TOATBEPKIAOIIMNX COASPKAHUE OJJIIEKTPOHHBIX JTOKYMEHTOB, HAIPaBIECHHBIX B
MHOTO(YHKIMOHAIBHBIA LEHTP MPEIOCTABICHHUS TOCYIAPCTBEHHBIX U MyHULUNAIBHBIX YCIYT MO
pesyapTaraM NPEdOCTAaBICHHS TOCYyIApPCTBEHHBIX W MYHULMNAIBHBIX YCIYyr OpraHamy,
NPENOCTABISIIOIIUMHE  TOCYIapCTBEHHBIE  YCIYTH, W OpraHaMHi,  IPEeIOCTaBISIFOIIUMHU
MYyHHUIUOATbHBIE YCIYTH, M K BblJa4e 3asiBUTEISIM Ha OCHOBaHMH HHQOpMaLuu U3
UH(POPMALIMOHHBIX CHCTEM OPraHOB, MPEIOCTABNSIOUINX TOCYIapCTBEHHBbIE YCIYTH, U OPraHoB,
PEIOCTABIISIFOIUX MY HHULUIATBHBIC YCIYTH, B TOM YUC/IE C UCIOJb30BaHHEM HH(POPMALUOHHO -
TEXHOJIOTMYECKOW W KOMMYHHUKALMOHHON MHPPACTPYKTYPbI, JOKYMEHTOB, BKJIOUas COCTABICHUE
Ha OyMa)KHOM HOCHTEJIE M 3aBEPEHHE BBIMUCOK U3 YKa3aHHbIX HH(OPMAIIMOHHBIX CHCTEM;

nocraHosienue [lpasurenscTa Poccuiickonn @enepaunn ot 26 mapra 2016 r. Ne 236 "O
TpeOOBaHMIX K MPEIOCTABICHHIO B 3JIEKTPOHHOH (OpMe rocyIapcTBEHHBIX U MYHHIHUIATBHBIX
yeayr";

HOPMATUBHBbIM MpaBOBOHM akT, cyOwekra Poccuiickoit dDenepauuu, MyHHIUIATbHBINA

NPaBOBOM  aKT, 3aKPEIUISIOIIMA  COOTBETCTBYIOMIME (PYHKLIMH ¢  TMOJHOMOYHsS OpraHa

>
roCy1apCTBEHHOH BJIACTH (OpraHa MECTHOTO CaMOyPaBJICHHUS) MO MPEIOCTABICHHIO YCIYTH.

2.4. 3asBUTeNb WM €ro MNPEACTaBUTENIb NPEACTABISET B YIOJHOMOYEHHBIE OpraHbl
MECTHOT'O CaMOYIPAaBJICHHUsI YBEIOMJICHHE O CHOCE, YBEIOMIICHHE O 3aBEpIICHHH CHOca 10 QopMme,
YTBEPXACHHOW (penepanibHbIM OPraHOM UCIOJHUTEIbHON BIIACTH, OCY IECTBISIOMUM (PYHKLIMH 110
BbIpaOOTKE M  peaju3alud TOCYJApCTBEHHOH  MOJUTHKH W HOPMAaTHBHO-IIPABOBOMY
perynupoBaHuio B cdepe CTPOUTENBCTBA, APXUTEKTYPhI, TI'PATOCTPOHUTENbCTBA, a TaKKe
npujiaraeMbie K HEMy JOKYMEHTBI, yKa3aHHbIe B MyHKTe 2.8 HaAcTOAwEro AIMHUHHCTPATHBHOTO
perjgaMeHTa, OJJHUM U3 CIAEAYIONX CIIOCOOO0B MO BbIOOPY 3asiBUTENS

a) B JIEKTPOHHOU hopme mocpeacTBoM deaepanbHOM roCy 1apCTBEHHONW HHPOPMAITHOHHOM
cuctembl "EnuMHBIA mOpTall rOCYAapCTBEHHBIX W MYHHLMNOAIbHbIX yciayr (GyHKUWN)",
PErHOHAIIBHOTO MOpTaia roCyAaPCTBEHHBIX U MYyHULUNATbHBIX YCIyT (PYHKLKH), SBISIOMErocs
rocy1apCTBEHHOH HH(POPMALMOHHON cucTeMol cyObekra Poccuiickon @enepanuu.

B cnyuae HampaBneHHsi yBEIOMJICHHS O CHOCE, YBEIOMJICHHsI O 3aBEpIICHHH CHOCA H
NpUaraeMbiX K HEMy JOKYMEHTOB YKa3aHHBIM CIOCOOOM 3asiBUTENb (MPEACTABUTENb 3asBUTEIIS),
NPOLISAIINN MPOLEAYPhl PETUCTPALMH, UACHTUPUKALMKA U ayTEHTH(PHUKALMKA C MCIOIb30BaAHHUEM
Enunoii cucrempl uaentudukanuu u ayreHrudukauumu (nasee - ECHA), sanonHser ¢opMmbl
yKa3aHHbIX YBEIOMJICHUH C UCIOJIb30BAaHUEM HHTEPAKTHUBHOM POPMBI B 3JIEKTPOHHOM BHJIE.

YBenomiieHre 0 CHOCE, YBEIOMJICHHE O 3aBEpIICHHH CHOCA HAMPABIISIETCS 3asIBUTENEM UITH
€ro MPEeACTABUTEIEM BMECTE C MPUKPEMJICHHbIMH 3JIEKTPOHHBIMH JTOKYMEHTAMH, YKa3aHHbIMH B
NyHKTE 2.8 HACTOSIIIEro AIMUHUCTPATHBHOTO



periiaMeHTa. YBEIOMJICHHE O CHOCE, YBEIOMIICHHE O 3aBEpPIIEHHH CHOCA TOAMMCHIBAIOTCS
3asBUTEJIEM WJIM €ro MPEICTABHUTENIEM, YIIOJHOMOYEHHBIM Ha MOANMCAHUE TAKOTro YBEIOMIICHHUS,
NPOCTOM 3JEKTPOHHOW MOAMHMCHIO, JUOO YCHUICHHOW KBATH(PHUIUPOBAHHOH SJIEKTPOHHOH
MOJIHUCHIO, 100 yCHIIEHHOM
HEKBATH(PHULMPOBAHHOMN 3JIEKTPOHHOW MOAMKUCHIO, CEPTUPHUKAT KIHOYA MPOBEPKH KOTOPOU CO3IaH
U HCIOJB3yeTcss B HUHOpacTpykType, obecrnevyuBaromed HWHGOPMALMOHHO-TEXHOIOTHYECKOE
B3aMMOJEHCTBUE  MHPOPMAILMOHHBIX  CHCTEM,  HCIOJb3yEeMBbIX Ui  MPEJOCTABICHHS
rOCYy/IapCTBEHHbIX W MYHHULHUIAIbHBIX YCIYT B JJIGKTPOHHOH (opme, koTopas co3maercs H
MPOBEPSIETCA C HCIIOIB30BAHUEM CPENCTB 3JICKTPOHHOM MOANMHMCH U CPENCTB YAOCTOBEPSIOIIETO
LEHTPa, UMEIOIINX MOATBEPKACHUE COOTBETCTBUSI TPEOOBAHUSIM, yCTAHOBJICHHBIM (penepaibHbIM
OpPraHOM HCIOJHHUTEIbHONW BlacTH B oOnacTu obecrnevueHust OE30MacHOCTH B COOTBETCTBHU C
yacThio 5 cratbu 8 PenepanbHoro 3akona "OO0 3/€KTPOHHOW MOAMMCH", a TAK)Ke MPH HAIUYUHU Y
BJaeNnbla cepTuduKara KiIrYa MPOBEPKH KIKOYa MPOCTOW 3JEKTPOHHOW MOIMUCH, BbIIAHHOIO
€My IPH JIMYHOM IPHUEME B COOTBETCTBHMH ¢ lIpaBuUiiaMu HCIONIB30BaHUS MPOCTON 3JIEKTPOHHOU
NOANMUCH TMPU OOpallEeHUH 3a TMOJYYEHHEM TOCYJAapCTBEHHBIX M MYHHUIHUNAIbHBIX YCIYT,
yTBEPKIAECHHBIMU NocTaHoBJIeHUeM lIpaBurenscrBa Poccuiickoit @enepaunu ot 25 ausaps 2013 r.
Ne 33 "OO ucnosp30BaHUM MPOCTON 3JEKTPOHHOW MOANMUCH MPH OKA3aHHUHM TOCYIAPCTBEHHBIX H
MYHULMNAIBHBIX YCIyr', B cOOTBeTCTBMHM ¢ IlpaBuymamu ompeneneHusi BUIOB 3JIEKTPOHHOM
MOMAIMKCH, HCIMOJb30BAaHHE KOTOPBIX JOMyCKAaeTCs TMNpd  OOpalleHHH 3a MOJyYeHHEM
roCy JApCTBEHHBIX U MYHHULMIIAIBHBIX YCIYT, YTBEPKIASHHBIMU NOCTaHOBJIeHUEM llpaBuTenbcrna
Poccuiickoit ®eneparuu ot 25 wurons 2012 r. Ne 634 "O Buaax 5JIeKTPOHHOW MOJIKCH,
UCIOJIb30BAaHHE KOTOPBIX JOMyCKaeTcs Npu OOpalleHHH 3a MOJyYeHHEeM TIOCyIapCTBEHHbIX H
MYHHUIUOATBHBIX yCIyr" (Hanee - yCUIeHHasi HeKBaTU(ULMPOBAHHAS 3JIEKTPOHHAS MTOAIHUCH).

6) Ha OymMa)xHOM HOCHTEJIE€ MOCPEIACTBOM JIHYHOTO OOpaineHusi B Y MOJTHOMOYEHHBIH
opraH, B TOM 4YHCJIe Yepe3 MHOro(QyHKUHOHAIbHBIA LIEHTP B COOTBETCTBHH C COIMIAIIEHHUEM O
B3aUMOJICHCTBUH MEXKIY MHOTO(YHKIHOHAIBbHBIM [EHTPOM U YIOJHOMOYEHHbIM OpPraHOM B
cooTBeTcTBHH ¢ noctaHoBnenueM [lpaButenscra Poccuiickoit @enepanuu ot 27 centsdps 2011
r. Ne 797 "O B3auMOAEWCTBHH MEXIYy MHOTO(PYHKIHOHAIbHBIMH LIEHTPAMH MPEIOCTaBICHUS
rOCY/IapCTBEHHbIX W MYHHULHUNAIbHBIX YCIAYr W (eaepaibHbIMH OpraHaMH HCIOJHUTEIbHON
BJIACTH, OpraHaMH TIOCYJapCTBEHHbIX BHEOIKETHbIX (OHIOB, OpPraHaMH TrOCYIapCTBEHHOM
BiaacTu cyobekToB Poccuiickoii ®enepauuu, opraHamMd MECTHOTO camMmoympasieHus", 1udo
MOCPEICTBOM MOYTOBOI'O OTIPABIICHHS C YBEIOMIICHHEM O BPYUYCHHUH.

B nensx mpemocraBieHuss yCAyTH 3asiBUTENIO MM €r0 MPEACTABUTENO0 00eCneYynuBaeTcs B
MHOTO(YHKIMOHATIBHBIX LEHTPax aocTyn k EguHOMy mopTany, perMoHalbHOMY MOPTAly B
cooTBeTcTBHH ¢ nocranosieHueM [Ipasurenscrsa Poccuiickoit @enepanuu ot 22 nekadbps 2012 r.
Ne 1376 "O6 ytBepxaenun [lpaBun opraHu3anuu 1esTeIbHOCTH MHOTO(YHKIIHOHATIBHBIX LIEHTPOB
NPEIOCTABIIEHHUS FOCY IAPCTBEHHBIX U MYHULUTIAIBHBIX YCITyT".



2.5. JIOKyMEHTBI, IPWJIAra€Mbl€ K YBEIOMJICHHIO O CHOCE, YBEIOMIJICHHUIO O 3aBEPIICHUU
CHOCa, MPEACTABIIEMbIE B JIEKTPOHHOM (popMe, HATPABIIAIOTCS B CIEAYIOUIUX (popmarax:

a) xml - mIsi JOKYMEHTOB, B OTHOIIEHHWH KOTOPBIX YTBEPkAEHbI POPMBI U TpeOOBaHHUSI MO
(bOopMHUPOBAHHIO 3JIEKTPOHHBIX TOKYMEHTOB B Buze ¢aiyios B popmare xml;

6) doc, docx, odt - @I MOKYMEHTOB C TEKCTOBBIM COJAEpKaHWEM, HE BKITFOYAFOIIAM
dbopmy L,

B) pdf, jpg, jpeg - I JOKYMEHTOB C TEKCTOBBIM COJAEpPKaHHEM, B TOM YHCIE
BKJIIOUAIOIIMX (GopMysibl ¥ (Wiau) rpaduveckue H300paKeHUs, a TakKe JIOKYMEHTOB ¢
rpaduyYeCcKUM COAEPIKAHUEM.

2.6. B cnydae ecnu OpUTMHANIBI JOKYMEHTOB, MPHUJIAraéMbIX K YBEAOMJIEHHIO O CHOCE,
YBEIOMIICHHIO O 3aBEpIICHHH CHOCA, BbIAAHBl M MOAMHCAHBI YIIOJIHOMOYEHHBIM OpPraHOM Ha
OyMa>KHOM HOCHUTeNe, AOomyckaercs (OPMHUPOBAHHE TaKUX JIOKYMEHTOB, MPEICTABISIEMbIX B
SJIEKTPOHHOH (opme, mnyTeM CKaHUPOBAHHS HEMOCPEACTBEHHO C OpHITMHajIa JOKYMEHTa
(Mcrmosp30BaHKMe KOMUN HE JOIMyCKaeTcs ), KOTOPOe OCYILECTBIISETCS ¢ COXPAHEHUEM OpPHUEHTALUU
opuruHana nokymenta B paspemenun 300-500 dpi (macmrad 1:1) W Bcex ayTeHTHUYHBIX
NPU3HAKOB MOJUIMHHOCTH (rpadMyecKkod MOANMMCH JMLA, Me4YaTH, YIJIOBOro ITamma OyiaHka), ¢
UCIOJIb30BAHUEM CIIEIYIOMINX PEKUMOB:

"qepHO-Oenpiii" (MpPH OTCYTCTBUHM B JOKYMeHTe rpaduyeckux u3o0pakeHuid ©u (Win)
LBETHOTO TEKCTA),

"oTTeHku ceporo” (MpU HAIWYKHK B JOKYMEHTE rpaduueckux n300pakeHUl, OTIUYHBIX OT
LBETHOTO rpaduuecKkoro u3o0pakeHus);

"uBeTHOM" MM "pexuM MONHOM UBeTonepenadu" (MPH HAIMYMK B JOKYMEHTE LBETHBIX
rpaduyeckux u300paskeHui JTUOO [[BETHOTO TEKCTA).

KonuuectBo (ailjioB JOMKHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, KaKIABIH W3
KOTOPBIX COAEPUT TEKCTOBYIO U (M) rpaduyecKyro HH(opMaLHo.

2.7.  JlokymMeHTHI, IpUiaraeMbi€ 3asBUTENEM K YBEIOMJIEHUIO O CHOCE, YBEIOMJIEHUIO O
3aBEPIICHHWH CHOCA, TMPEACTaBIsieMble B JJIGKTPOHHOW (Qopme, OMKHBI obecrneyuBarh
BO3MOYHOCTb UIEHTU(ULHUPOBATH JOKYMEHT U KOJIMYECTBO JINCTOB B IOKYMEHTE.

JIOKyMEeHTBI, MoJjIeKalue NpeacTaBieHuio B popmarax xls, xIsx unu ods, popMupyroTcs B
BU/JIE OTJEITBHOTO TOKYMEHTA, MPEACTABIISIEMOTO B 3JIEKTPOHHOM Qopme.

2.8. HcuepnbiBaroiiuii mepedeHb JOKYMEHTOB, HEOOXOAUMBIX [UIsl MPEIOCTABICHUS
YCIIyTH, MOJIeKAIUX PEACTABICHHIO 3aBUTEIEM CAMOCTOSATEIBHO!

a) yBeIOMIIeHHE O CHOce. B ciyyae mpencrasieHus yBEIOMIICHHsI O CHOCE B 3JIEKTPOHHOM
dopme mocpencrsoM Exunoro moprana, pernoHaIbHOTO MOpPTajia B COOTBETCTBUU C MOAMYHKTOM
"a" mnyHkra 4 Hacrosmero AJMUHHUCTPATHBHOTO peErjlaMeHTa YyKa3aHHOE YBEIOMJICHHE
3aMOTHSAETCs] MyTEM BHECEHHsI COOTBETCTBYIOLIUX CBEACHHH B MHTEPAKTUBHYIO popmy Ha ExuHom
noprase, perioHajJIbHOM MOPTAJIE;

0) IOKYMEHT, YIOCTOBEPSIOIIMHA JIMYHOCTh 3asIBUTENST WM MPEICTABUTENs 3asBUTENS, B
cily4ae TpEenCTaBICHUsT YBEIOMJICHHSI O CHOCE, YBEIOMJICHHUsSI O 3aBEpPIIEHUU CHOCA MOCPEACTBOM
JUYHOro oOpaieHus: B Y MOJIHOMOYEHHBIH OpraH, B



TOM 4HCe 4epe3 MHOropyHKUIHOHAIbHBIA LEHTp. B ciydae mnpencraBieHUss NOKYMEHTOB B
SJIEKTPOHHOHN PopMme nocpeacTBoM EnuHoro moprana, perioHaIbHOTO MOpTaia B COOTBETCTBUU C
noanyHkToM "a" myHkra 2.4 Hacrosmero AJIMHUHHCTPATHBHOTO perjiaMeHTa HarpaBJICHHE
YKa3aHHOTO TOKyMEHTa He Tpelyercs;

B) JOKYMEHT, MOATBEPKIAIOIINN MOJTHOMOYHS MPEACTABUTENS 3asIBUTENA ACHCTBOBATh OT
UMEHH 3asBUTENs (B ciydae oOpalleHHs 3a MOJYYEeHHEM YCIIyTH MPEACTaBUTENs 3asButess). B
clly4ae MpPEeACTaBlIeHHs IOKYMEHTOB B 3JIEKTPOHHOH ¢Qopme mocpenctsom EnmHoro moprana,
PEerMOHAJIBHOTO MOpTajla B COOTBETCTBMHM C NOANYHKTOM "a" myHKTa 4 HACTOSIIEro
AIIMUHHCTPATHUBHOI'O PErjaMeHTa YKa3aHHBIM JOKYMEHT, BBIJAHHBIA 3asBUTEIEM, SIBIISEFOLIAMCS
IOPUIUYECKUM JIMLIOM, Y I0CTOBEPSIETCS YCHUIICHHON KBATU(DUIIMPOBAHHOM 3JIEKTPOHHON MOIMUCHIO
WIH YCUJIEHHON HEKBATU(HUIIMPOBAHHON 3JIEKTPOHHON MOIMUCHIO MPABOMOYHOrO JOKHOCTHOTO
JULIA TaKOro MOPUAMYECKOro JIMLA, a JOKYMEHT, BbIJAHHBIA 3asBUTEIIEM, SIBIISTFOIIAMCS
(U3HYECKHUM JIULIOM, - Y CUICHHOW KBATU(PHULIUPOBAHHOHN 3JIEKTPOHHOM MOAMKCHIO HOTApUYCa,

') 3aBEPEHHBbIN MEepPEeBOJ Ha PYCCKHH s3bIK JOKYMEHTOB O TOCYIapCTBEHHOM PEerucTpariu
IOPUIMYECKOTO JIMIA B COOTBETCTBHH C 3aKOHOJATENBCTBOM HHOCTPAHHOIO TOCYJapCTBa B CiIyvae,
€CJIM 3aCTPOHIIUKOM SIBJISIETCS MHOCTPAHHOE FOPUAMYECKOE JIUIIO;

1) pe3yJbTarhl U MarepHuanbl o0ciienoBaHus OObEeKTa KalHUTATbHOTO CTPOUTEIbCTBA (B
Clly4ae HalpaBeHHUsl yBEIOMJICHHUS O CHOCE),

€) MPOEKT OpraHu3aiuu padoT Mo CHOCY 00bEeKTa KAUTAIbHOTO CTPOUTENHCTBA (B Caydae
HamnpaBlIeHHs YBEIOMIICHHUs O CHOCE),

) YBEIOMJICHHE O 3aBEPILICHUHU CHOCA.

2.9. HcuepnbiBaroniuii nepedeHb HEOOXOAUMBIX IJisi MPEAOCTABICHHUS YCIYTH JOKYMEHTOB
(MX KOMHI WM CBEICHUH, CONEPIKAIIMXCS B HUX), KOTOPbIE 3aMpaIlUBaOTCs Y MOJTHOMOYEHHBIM
OpraHOM B MOPSAKE MEXBEIOMCTBEHHOTO HMH(OPMALHMOHHOTO B3aWUMOICHCTBHUS (B TOM YHCIE C
UCIIOJIb30BAaHUEM E€IUHOM CHCTEMbl MEXBEIOMCTBEHHOTO 3JICKTPOHHOIO B3aMMOJICWUCTBUSA U
NOAKIIOYAEMBIX K  HEW  PErMOHAJIBbHBIX CHCTEM  MEXBEIOMCTBEHHOI'O  3JIEKTPOHHOTO
B3aMMOJECHCTBUsA) B TOCYJAPCTBEHHBIX OpraHax, oOpraHax MECTHOrO CaMOYyMpPaBlICHUS U
MOABEIOMCTBEHHBIX T'OCYJApPCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIpPaBJIEHUs
OpraHu3alusxX, B PACHOPSHKEHUH KOTOPBIX HAXOIATCS YKa3aHHBIE JOKYMEHTBI U KOTOPBIC
3asiBUTEIb BIPaBE MPEACTABUTD MO0 COOCTBEHHOW MHULIMATHBE:

a) cBeneHUsT W3 EAMHOro rocyaapCTBEHHOrO peecTpa IOPUAMYECKHX Jul  (mpH
oOpalleHHH  3aCTPOMIIMKA, SBSIOMIEroCs HOPUAMYECKMM JIMLOM) WM W3  EnuHOoro
rOCYy/IapCTBEHHOI'O  peecTpa  HWHIAUWBUAYAIbHbIX  MNpeanpuHumaresned  (mpu  oOpaineHuu
3aCTPOMILKKA, SBIISIFOLIETOCS WHANBUIY &JIbHBIM MPEINPUHUMATEIEM ).

0) cBeneHusi W3 EQWHOrO rocynapCTBEHHOTO peecTpa HEABHIKUMOCTH (B Cliydae
HanpaBlIeHHUs yBEIOMIICHHH MO O0OBEKTaM HEABHKHUMOCTH, NIpaBa Ha KOTOPbIE 3apEruCTPUPOBAHbI
B EquHOM rocyaapcTBEHHOM peecTpe HEABHUKUMOCTH).

B) pelieHne cyaa 0 CHoce 00bEeKTa KaUTaIbHOTO CTPOUTENbCTBA!

r) pelieHre opraHa MECTHOIO CaMOYIPaBJIEHHS O CHOCe OOBEKTa KamUTAIbHOTO
CTPOUTEIHCTBAY.



2.10. VYBenmomyeHuss O IUIAHUPYEMOM CHOCE, YBEIOMJICHHSI O 3aBEPIISHUH CHOCA,
MIPEACTaBICHHOTO B Y MOJIHOMOYEHHBINW OpraH cnocodamu, yKka3aHHbIMHU B MyHKTe 2.4 HACTOSIIEro
AJIMHUHUCTPAaTHBHOIO pErjaMeHTa, OCYILIECTBISIETCS He IMO03aHee OAHOoro pabodero IHS,
CJIEYIOIIEro 3a JHEM €ro MOCTYIIEHHUS.

B cnyuae HampaBnenus yBenoMiIeHHs1 00 OKOHYaHHWK CTPOUTEIBCTBA B SJIEKTPOHHON hopMme
CrocoOOM, yKa3aHHBIM B TMOAMYHKTE «a» mNyHKTa 2.4 HacTosero AJIMHUHUCTPATHBHOTO
pernameHTa, BHe padouero BpeMeHH Y IMOJIHOMOYEHHOrO opraHa JnOo B BBIXOIHOM, Hepabo4Yui
Npa3IHUYHBIA NI€Hb JHEM IMOCTYIUIEHHS YBEIOMJICHHS O CHOCE, YBEIOMJIEHHS O 3aBEpPIICHUU
CHOCA CUMTAETCS NEPBbIM pabO4YMi JeHb, CIACAYIOIIMHA 33 JHEM HampaBieHUS YKa3aHHOTro
YBEJIOMJICHHUS.

2.11. Cpok mpemocTaBiieHHsI YCIIYyTH COCTaBjsieT He Ooyiee cemMu pabOYMX THEW CO JHS
NOCTYIUICHHS] YBEIOMJICHUSI O CHOCE, YBEIOMJICHHS O 3aBEPIIEHHH CHOCA B Y IIOJIHOMOYEHHBIM
opras.

2.12. OcHoBaHus IJis 0TKa3a B MPEIOCTABICHUH IOCY JAPCTBEHHOM YCITyTH:

B cnyuae oOpamenust 3a ycnyrod «HampaBneHue yBeIOMIIEHHST O IJIAHUPYEMOM CHOCE
00BbeKTa KA TATBHOIO CTPOUTEBCTBAY |

1) JIOKYMEHTHI (CBENEHHUs ), MPEACTABICHHbBIE 3asBUTEEM, TPOTHBOPEUAT JOKYMEHTAM
(cBemeHwUsIM), MOJyYE€HHBIM B paMKaxX MEKBEIOMCTBEHHOTO B3aUMOIEHCTBYS,

2) OTCYTCTBHE  JOKYMEHTOB  (CBEIEHHH), MNPEIyCMOTPEHHBIX  HOPMATUBHBIMHU
npaBoBbeiMU akTaMu Poccuiickont @enepaunuy;

3) 3asIBUTEJIb HE SIBJISIETCS MPaBooOiagaTeieM 00beKTa KalmUuTaAIbHOTO CTPOUTENHCTBA,

4) YBEIOMJIEHHE O CHOCE COIEPKHUT CBeAeHHs 00 OOBbeKTe, KOTOPBIM HE SIBISETCS

00OBEKTOM KaMUTAIbHOTO CTPOUTEIbCTBA.

B cnyuae oOpamenus 3a ycnyroi «HampasineHue yBEIOMIIEHHS O 3aBEPIIEHHH CHOCA
00BbEeKTa KA TATBHOI'O CTPOUTEIBCTBAY |

1) JOKYMEHTBI (CBEIEHUs), MPEeaCTaBICHHbIE 3asBUTENIEM, IPOTUBOPEYAT JOKYMEHTaM
(cBemeHHsIM), MOJYYEHHBIM B pAMKaX MEKBEIOMCTBEHHOTO B3aUMOICHCTBHS;

2) OTCyTCTBHE  JOKYMEHTOB  (CBEIEHHWI), NPEAyCMOTPEHHBIX HOPMATHBHBIMH
npasBoBbIMHU akTamu Poccuiickoit @enepaunmy.

2.13. HcuepnbiBatoliMii NepedeHb OCHOBAaHMM MJisi OTKa3a B IpUEME JOKYMEHTOB,
VKa3aHHBIX B MNyHKTEe 2.8 HacTosmero AIMUHHCTPATUBHOTO pErjaMeHTa, B TOM HYHCIE
[IPEICTaBICHHBIX B AJIEKTPOHHOH dopMme:

a) yBEIOMJIEHHE O CHOCE, YBEIOMJIEHHE O 3aBepIICHHH CHOCA MPEACTABICHO B OpraH
rocyJapCTBEHHOW BJIACTH, OPTaH MECTHOI'O CaMOYIPABJICHUs, B MOJIHOMOUYHUS KOTOPBIX HE BXOAUT
NpPeIOCTaBICHUE YCIIyTH;

0) mpencTaBlieHHbIE NOKYMEHTbl YTPATHJIM CHJIYy Ha JAeHb OOpalleHHsl 3a MOJy4YEeHUEM
yCayrd (JOKYMEHT, YIOCTOBEPSIOIIMN JIMYHOCTh, JOKYMEHT, YIOCTOBEPSIOIIUN MMOTHOMOYHS
NPENCTAaBUTENS 3asIBUTENS, B Cliyuae OOpalleH s 3a MOy YeHHEM YCIIyTH YKa3aHHbBIM JIMLIOM),

B) MpEICTABJICHHbIEC 3asBUTEIEM TOKYMEHThI COAEPIKAaT MOAYUCTKUA U UCTIPABICHHS TEKCTA,
HE 3aBEPEHHBIC B MOPSIAKE, yCTAHOBIEHHOM 3aKOHOaTenbCcTBOM Poccuiickoit @enepannuy;



I') IpeaCTaBJICHHbIE B AJIEKTPOHHON (opMe AJOKYMEHTBI COAEPKAT MOBPEIKACHUS, HATUIUE
KOTOPBIX HE MO3BOJISIET B MOJIHOM OObEME MOJIYYUTh HHPOPMALIHUIO U CBEACHHUSI, COAEPIKAILIHNECS B
JIOKyMEHTaX;

1) YBEOMJICHHE O CHOCE, YBEIOMJICHHE O 3aBEPILIEHUU CHOCA U JOKYMEHTBI, YKa3aHHbIC B
nyHkTe 2.8 HacTosmero AJMHUHUCTPATUBHOIO PerjaMeHTa, MPEeACTaBIeHbl B 3JIEKTPOHHOU dopme
C HapyuieHueM TpeOOBaHUMU, YCTAHOBJICHHBIX MYHKTaMH 5 - 7 HACTOSIIEro AIMHUHUCTPATHBHOTO
peryiiamMeHTa;

€) BBISBJICHO HECOONIOJeHHE YyCTaHOBJIeHHbIX crarbeir 11 denepanbHoro 3akona "OO
SJIEKTPOHHOM moAnucu" YCIOBUM TMpPU3HAHUS KBATU(PHULUPOBAHHOH 3JIEKTPOHHOW MOIMUCH
JEHCTBUTEILHON B JOKyMEHTaX, MPEACTABICHHBIX B JIEKTPOHHOU (hopMme.

) HEIOJIHOE 3aIllOJIHEHHE MOJIel B popMe YBEAOMJICHHUS, B TOM YHCJIE€ B HMHTEPAKTHUBHOM
dbopme ysenomiienus Ha EINY;

3) MOpencTaBIE€HHWE  HEMOJHOI0  KOMIUIEKTa  JOKYMEHTOB,  HEOOXOAMMBIX  JJis
MPEIOCTABIIEHUS] YCIYTH».

2.14. Pemennie 00 oTKkase B mpHeMe NOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.8 HACTOSIIIEro
AJIMUHUCTpPATUBHOTO periaMmenta, odopmisietcss no ¢opme cornmacHo llpunoskennto Ne 1 k
HacTosmeMy AIMUHHUCTPATUBHOMY PETJIaMEHTY.

2.15. Pemenne 00 oTKa3e B mpueMe NOKYMEHTOB, YKA3aHHBIX B MyHKTe 2.8 HACTOSIIEro
AIMUHUCTPATHBHOTO perjamMeHTa, HampaBiseTcs 3asBUTEN0 CHocoOOM, OMpeaeieHHbIM
3asBHUTEIIEM B YBEIOMJICHHH O CHOCE, YBEIOMJICHHH O 3aBEpIICHHU CHOCA, HE MO3JIHee pabovero
JUTs, CIIEAYIOLIEro 3a AHEM MOJyYeHHs 3asBJICHHUs, JIMOO BbIAAETCS B I€HDb JIMYHOTO OOpalleHus 3a
NOJlyYeHHEeM YKa3aHHOTO pEIIeHHs] B MHOTO(YHKIHOHAJIbHBIM LEHTP WX Y HOJHOMOYEHHBIH
Opras.

2.16. Otkaz3 B mpueMe JOKYMEHTOB, VKa3aHHBIX B MyHKTe 2.8 HaACTOsIIEro
AJIMHUHUCTPATUBHOTO pErjiaMeHTa, He MPENSTCTBYeT MOBTOPHOMY OOpAIEHHIO 3asiBUTENS B
YHOTHOMOYEHHBIN OpraH 3a MOJIyYeHUEM YCITyTH.

2.17. B coorBercTBHH ¢ MUCbMOM MUHLMQPBI - YKa3aHHBIH My HKT UCKITIOUUTD.

2.18. PesynpTaroM npenocTaBlI€HUsl YCIYTH SBISETC:

a) pasMeIleHne S3THUX YBEIOMJICHHS W JOKYMEHTOB B HHGOPMALMOHHOM cHcTeMe
oOecreyeHus: rpagoCTPOUTENIbHON ASSITEIbHOCTH.

B cnydae oOpamienust 3a ycenyrod «HampaBieHue yBenomiieHHs O TUIAHHPYEMOM CHOCE
00BbeKTa KAUTAIBHOTO CTPOUTEIBCTBA:

1) U3BELIEHNE O MPUEeMe YBEIOMJICHHUs O TNIAHUPYEMOM CHOCE OOBEKTa KalMTATbHOIO
ctpoutenscTBa (popma npusenena B Ilpunoskenun Ne k Hacrosinmiemy AIMUHHCTPATHBHOMY
perjaameHTy);

2) oTka3 B mpenoctaBienun ycayru (dopma mnpueneHa B llpunoskenun Ne k
HAacCTOsIIEeMY AIMHUHUCTPATHBHOMY PErJIAMEHTY ).

B cnyuae oOpamenus 3a ycnyroit «HampasneHue yBenomsieHHss O 3aBEpIISHHH CHOCA
00BbEeKTa KAMUTATBHOIO CTPOUTEIBCTBAY |

1) U3BELIECHNE O MpUEMEe YBEAOMJICHHSI O 3aBEpLICHHH CHOCA OOBEKTa KalMTAIbHOIO
ctpoutenscTBa (popma mpuBereHa B llpunokenun Ne k HacTosmeMy AJIMUHHCTPATHBHOMY
perjaameHTy);

2) oTka3 B mpenoctaBieHun yciayru (popma npuseasena B Ilpunokennu Ne k
HAacTOsIIEeMy AIMHUHUCTPATHBHOMY PErJIaMEHTY )».



2.19. ®@opmbl yBEIOMJIEHUS] O CHOCE, YBEJAOMJIEHHUs O 3aBEPILIEHUU CHOCA YTBEPKIAIOTCSA
denepaabHbBIM OPraHoOM HCIOJHUTEIbHOW BJIACTH, OCYIIECTBIISIONIMM (YHKLUMU MO BbIPAOOTKE U
peayiM3alii rocyJapCTBEHHOW MOJUTHKA M HOPMATHBHOIPABOBOMY PEryJIMPOBaHUIO B cdepe
CTPOUTEINIBCTBA, APXUTEKTY PbI, FPAAOCTPOUTEIBCTBA.

2.20. TlpenocraBneHnue yCiayru OCyIIECTBISETCs O0e3 B3UMaHMUsI TUIaThI.

2.21. CeneHus 0 X0Z€ PACCMOTPEHHUS YBEIOMIICHUSI O CHOCE, YBEIOMIICHUS O 3aBEPIICHUH
CHOCa, HaNpaBJIEHHOrO0 CHOCOOOM, yKa3aHHbIM B TMOMANMYHKTE «a» MNyHKTa 2.4 HACTOSIIEro
AJMUHUCTPATUBHOIO PErjaMeHTa, AOBOIATCS IO 3asBUTENS MyTeM yBeIOMJICHHS 00 U3MEHEHHH
cTaryca yBEIOMJIGHHs B JIMYHOM KaOWHETe 3asBUTeNsi Ha EJWHOM moprajne, perduoHabHOM
nopra’e.

CBeneHuss 0 xXone pPacCMOTPEHHUS YBEAOMIICHHsS O CHOCE, YBEIOMJIEHUS O 3aBEpPIICHUU
CHOCa, HaMpaBJIEHHOro CrocoOOM, yKa3aHHbIM B MOANYHKTE «0O» myHKTa 2.4 HACTOSLIEro
AJMUHUCTPATUBHOIO perjiiaMeHTa, MPeIOCTABISIFOTCS 3asBUTEII0 HAa OCHOBAHUHU €ro YCTHOro (mpu
JUYHOM oOparieHun jJuO0 no TenedoHy B YIMOJHOMOUYEHHBIH OpraH, MHOTO(YHKLHMOHATbHBIN
LEHTP) JUOO0 MHCHbMEHHOTO 3ampoca, COCTABJISIEMOrO0 B MPOU3BOJbHOM ¢dopme, Oe3 B3UMaHUs
wiarsl. [lucbMeHHBIN 3ampoc MOKET ObITh OJAH:

a) Ha OyMakHOM HOCHTENIE TOCPENCTBOM JIMYHOrO oOpareHuss B Y IOJTHOMOYEHHBIH
oprad, B TOM YHCJE 4Yepe3 MHOrO(pYHKUHMOHAJIbHBIM LEHTP JUOO MOCPEACTBOM MOYTOBOTO
OTNpaBjeHUs] ¢ OODBSBICHHOH LIEHHOCTBIO MpPH €ro IMEPechbUIKe, OIMUChI0 BIOXKEHHS U
yBEIOMJIEHHEM O BPy4EHHUHU;

0) B 2JIeKTPOHHOMN (HOpPME MOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

Ha ocHoBanum 3ampoca cBeneHHST O XOJE€ PACCMOTPEHHUS VYBEIOMJICHHS O CHOCE,
YBEIOMJICHHsI O 3aBEpIICHHUH CHOCA JOBOIATCS IO 3asBUTENs B YCTHOHW (opme (MpU JIUYHOM
oOpaiuenun aub0 mo TenedoHy B YMOITHOMOYEHHBIH OpraH, MHOTOQYHKLHMOHATbHBIA LIEHTP) B
JeHb OOpalleHus 3asiBUTEs TU00 B MUCbMEHHOW (OopMe, B TOM YHCJIE B 3JIEKTPOHHOM BHIE, €CITH
9TO MPEAYyCMOTPEHO YKa3aHHBIM 3allpOCOM, B TeUEHHE JBYX pado4uX JHEH CO AHS MOCTYIUICHHS
COOTBETCTBYIOILErO 3arpoca.

2.21. MaxcuManbHbIA CPOK 0KHJAHUS B OUepeNU NPU NoAaue 3anpoca O NPeJoCTaBlIeHUN
rOCyIapCTBEHHON (MYHHLHMIAIBHOM) YCIYrH W MPU MOJYyYEHHH pe3yJbTaTa NpenoCTaBICHHS
rocyJapCTBEHHOHU (MyHHULATIATTLHOMN ) yCIIyTH1 B YTOTHOMOYEHHOM oprase 1581071
MHOTO()Y HKLIMOHATBHOM LIEHTPE cocTaBiisieT He Oonee 15 MUHYT.

222, VYcnyru, HeoOXoAuMble M 00si3aTesbHbIe [UIsl MPEAOCTABICHUS TOCYAapCTBEHHON
(MyHHULMNAIBHOM) YCIIYTH, OTCYTCTBYIOT.

2.31. Ilpu nmpenocraBieHHH T'OCYIapPCTBEHHON (MYHHIIMMAIBHOW) YCIYyTH 3alperiaercs
TpebOBaTh OT 3asBUTEISA:

IIpencraBnenuss OOKyMEHTOB M HMH(POPMALMKH HWJIH  OCYINECTBJICHHS JEHCTBUH,
NPEACTABICHNE WJIM OCYILECTBICHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHBHBIMHU ITPABOBBIMHU
aKTaMH, pPEryJUpYIOIIMMH OTHOIICHHMS, BO3HHKAIOMIME B CBA3W C NPEIOCTABICHUEM
rOCYAapCTBEHHOH (MYyHHLMMIAIBbHOMN) yCIIyTH;

[IpencraBnennss TOKyMEHTOB U WHGOPMALIMH, KOTOPbIE B COOTBETCTBHU C HOPMATHBHBIMH
npaBoBbIMU akTamMH Poccuiickoit Penepauuu u (YKazams HAUMEHOBAHUE



cyovekma Poccutickoit  @edepayuty), MyHHLMNAIbHBIMH TPAaBOBBIMU aKTaMH  (YKA3AmMb
HAUMEHOGAHUE Op2aHa 20CYOapCMEeHHOIl 61aCcmu) HaxOAsATCsi B PACMOPSIKEHUH OPraHoB,
NPEeNOCTABISIIOIUX T[OCYAAPCTBEHHYIO (MYHHIMIAIBHYIO) YCIYTy, TOCYIapCTBEHHBIX OPraHOB,
OpraHOB MECTHOI'O CamoyIpaBjieHus U (HJIM) MOJBEIOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaMm u
OpraHaM MECTHOTO CaMOYIPABJICHHWs] OPraHW3alWi, YYaCTBYIOIIMX B IPEIOCTABICHUH
MYHULMNAIBHBIX VCIYT, 3a HUCKIIOYEHHEM JOKYMEHTOB, VKa3aHHBIX B d4acth 6 crarbu 7
OenepanpHoro 3akona ot 27 wurons 2010 roma Ne 210-@3 «OO0 opraHuzauuu NpeaOCTaBICHHS
rOCyJapCTBEHHBIX U MyHHULUMNATBHBIX yCayr» (nanee - @enepanbubiii 3akon Ne 210-D3);

[Ipencrapnennss AOKYMEHTOB M HWHGOpMALMH, OTCYTCTBHE W (M) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPH MEPBOHAYATILHOM OTKa3€ B MPUEMe JOKYMEHTOB, HEOOXOAUMBIX JIJIs
NPEeNOCTABIICHHS] TOCYyIapCTBEHHONW (MYyHULMNAIBHOW) YCIyrd, Jud00 B MPeaOCTaBICHHH
rOCy1apCTBEHHOH (MYHHLMNAIBHON) YCIIYTH, 38 HCKIIFOYEHHEM CIIETYIOLINX CIy4Yaes:

u3MeHeHne TpeOOBaHWI HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOIIMXCS MPEIOCTABICHHS
roCyIapCTBEHHON (MyHHMLMNAJIbHOW) YCIYTH, MOCE MEPBOHAYAIBHOW MOJAYM yBEAOMJICHHS O
CHOCE, YBEIOMJIEHHUsI O 3aBEPIIEHUH CHOCA,

HaJIMYKMe OIMOOK B YBEAOMJIEHHH O CHOCE, YBEIOMJICHMH O 3aBepIIeHHH CHOca |
JOKyMEHTaX, MOJAHHBIX 3aJBHUTENIEM IIOCJIE MEPBOHAYAIBLHOIO OTKa3a B MPHEME JOKYMEHTOB,
HEOOXONMMBIX JUIsl TPENOCTABJICHHs] TOCYJAPCTBEHHOW (MyHHLMNAIBHOW) ycnyrd, Jubo B
NPENIOCTABJICHHH TOCYJapCTBEHHOH (MYHHULMMAIbHOM) VYCIYrH W HE BKJIIOYEHHBIX B
NPEACTABICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

UCTEUCHHE CpOKa JEWCTBHsS JOKYMEHTOB WJM H3MEHeHHe HWHQOpMaIUK Mocie
NEePBOHAYAIBPHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOAUMBIX Jisi MPEIOCTABICHHS
roOCy/1apCTBEHHOH (MYHULMNAIbHOH) yCIyrd, JubO B TMPENOCTABICHHH TOCYAapCTBEHHON
(MyHHLMMIAJIBHOK) YCITYTH,

BbISIBIEGHHE MOKYMEHTAIbHO TMOATBEPKAEHHOrO (¢akra (MPpU3HAKOB) OMIMOOYHOTO HITH
MPOTHUBOIMPABHOTO AEHCTBUSI (Oe31eHCTBUsA) MOJKHOCTHOrO JiMLa YMOJTHOMOYEHHOI'O OpraHa,
Cly»Kaliero, padOTHHKA  MHOrO(YHKIMOHAIBPHOTO  LEHTpa, padOTHHKA  OpraHU3alWH,
npenycMoTpeHHou yacteto 1.1 crareu 16 @enepanproro 3akoHa Ne 210-D3, mpu nepBoHaYaIbHOM
OoTKase B TMpUEeMe JOKYMEHTOB, HEOOXOAMMBIX JUIsi MNPEIOCTABICHHUS TrOCYIapCTBEHHOM
(MyHHLMIAIBHOKN) yCIyTH, THOO B MPEAOCTABICHHUH rOCYJapCTBEHHON (MyHHULMNAIbHON) YCIYTH,
O YeM B TMCbMEHHOM BHIE 32 TMOJNHUCHIO PYKOBOAMUTENS Y IOJIHOMOYEHHOIO OpraHa,
PYKOBOIUTENS] MHOTOQYHKLIHOHATILHOIO LEHTpa IMpH TNEPBOHAYAIBHOM OTKa3e B MpHUEME
JOKYMEHTOB, HEOOXOIUMBIX [JIsl MPEIOCTABICHUSI TOCYIapCTBEHHONW (MYHHLMNAIbHOW) YCIIyTH,
nub0 PYyKOBOIWTENS OpTraHU3allMH, MNPeayCcMOTpeHHOH dacthio 1.1 crareu 16 DenepanbHOTO
3akoHa Ne 210-D3, yBenoMIsieTcs 3asiBUTEITb, & TAKXKE MPUHOCATCS WU3BUHEHHS 3a IOCTABJICHHBIS
HeynoOCTBa.

2.32. MecrononoxxeHne agMUHUCTPATUBHBIX 3/1aHUH, B KOTOPBIX OCYILECTBIISIETCS MPUEM
YBEIOMJIGHUH O CHOCE, YBEIOMJICHHH O 3aBEpIIeHHH CHOCA U JOKYMEHTOB, HEOOXOIUMBIX sl
NPEeNOCTABICHHS] TOCYNApCTBEHHON (MyHHLMMAIBHOM) YCIyrH, a TakKe BblJaua pe3yJIbTaToB
NPEeIOCTABJICHHS] TOCYIaPCTBEHHON (MYHHLMNAIBHON) YCIyTH, AOKHO obecrneunBarh ya00CTBO
JUISE TpaKJaH C TOYKH 3PEeHHs] MEeLIeXOAHOW JOCTYMHOCTH OT OCTaHOBOK OOIIECTBEHHOTO
TPaHCIOpPTA.



B cayuae, ecnu umeercss BO3MOXKHOCTb OPraHU3alUU CTOSIHKU (TAPKOBKH) BO3JI€ 3OaHMSI
(cTpoeHusi), B KOTOPOM pa3MEIIeHO TMOMEILIEHHE TMpHeMa M  BBIJAYH  JOKYMEHTOB,
OpPraHU30BbIBAETCS CTOSIHKA (MApKOBKA) JUIsl JIMYHOIO aBTOMOOHJIBHOIO TPAHCIOPTa 3asBUTEJICH.
3a nonp30BaHKUE CTOSIHKOM (ITAPKOBKOK) C 3asBUTENEH TU1aTa HE B3UMAETCH.

JUis TapKOBKM CIELHUATbHBIX aBTOTPAHCIOPTHBIX CPEACTB HWHBAJIMUIOB Ha CTOSHKE
(mapxoBke) Bbiaensiercsi He mMeHee 10% Mect (HO He MeHee OJHOro Mecra) ajisi OecruiaTHON
NapKOBKHM TPAHCIOPTHBIX CPEACTB, yipasiseMbix uaBanuaamu 1, Il rpymnm, a Takxke uHBaTHIAMHU
III rpynner B mnopsiake, ycrtaHoBneHHoM IlpaBurensctBom Poccuiickoit @enepauuu, u
TPAHCIOPTHBIX CPEACTB, MEPEBO3ALIUX TAKUX NHBATUIOB U (UJIU) NEeTel-UHBAINIOB.

B mensx obecrneueHusi OecnpemsiTCTBEHHOrO JOCTyMa 3asBUTENICH, B TOM YHCIE
NEPEeNBUTAIOINNXCS Ha HHBAIMIHBIX KOJIACKAX, BXOA B 3JaHHE M MOMEINEHHs, B KOTOPBIX
NPEeNOCTABJISIETCs TOCYAapCTBeHHas (MyHULHMNAIbHAsA) ycayra, OOOpYAYIOTCS MaHAyCaMu,
NOPYYHSMH, TaKTHWIbHBIMUA (KOHTPACTHBIMH) MNPENyNPEKJAIOIUMH  3JIEMEHTAMH, WHBIMH
CHIEUUATBbHBIMHA MPUCTIOCOOICHUSIMH, TO3BOJIAIOMIMMHE 00eCeunTh OeCIPensITCTBeHHbIA AOCTY U
NepeBUKEHNE WHBAIUIOB, B COOTBETCTBUHM C 3aKOHozaresnbcTBoM Poccuiickon ®enepauuu o
COLMANIbHOM 3aluTe UHBAJIUIOB.

IlenTpanbHbIi BXOJ B 31aHKUE Y MOJTHOMOYEHHOTO OpraHa I0JKeH ObITh 000py J0BaH
UHPOPMaLIMOHHOH TabIU4KOM (BBIBECKOM), coeprxaliel HHGHOPMALIHIO: HAUMEHOBAHHUE,

MECTOHAX0XKICHUE U IOPUANYECKUH anpec,

peskuM padboThl;, rpaduk npuema;

HOMepa TeJie)OHOB ISl CIIPABOK.

[TomerieHus, B KOTOPBIX MPEIOCTABISIETCS TOCYAapCTBeHHas (MyHHULMMNANbHAS) YCIyra,
JOJIKHBI COOTBETCTBOBATh CAHUTAPHO-3MTHIEMHONIOTHYECKHUM MTPaBUJIaM U HOPMaTHBAM.

[Tomerienrs, B KOTOPBIX MPEIOCTABISIETCS TOCYAapCTBEHHAs (MyHHLMMAIbHAs) YCIyra,
OCHAIIAFOTCSL:

MIPOTUBOIOKAPHOM CUCTEMOM U CPEICTBaMHU MOKAPOTYLLIEHUS;, CUCTEMOU

OTOBEIIEHHUS] O BOSHUKHOBEHUHU YPE3BbIUAWHON CUTYaLUK, CPEACTBAMHU

OKa3aHUsl MEePBOM MEAULIMHCKOM MOMOIIH; Ty JIETHBIMH KOMHATAMH 151

MOCETUTENEH.

3an oxumanusi 3asBUTENIEH OOOPYIYETCS CTYJIbSIMH, CKAMbBSIMU, KOJUYECTBO KOTOPBIX
ompenensieTcs UCXoAs U3 (pakTU4YecKOoW Harpy3ku M BO3MOMKHOCTEH &Jisi UX pa3MeElleHHs] B
MOMEILEHUH, a TaK)Ke HHPOPMALMOHHBIMHA CTEHIAMU.

TekcThl MaTepuanoB, pa3MEIICHHbIX HA WHPOPMALIMOHHOM CTEHJE, NMeYaTaroTCsl yA00HBIM
JUTsi uTeHus wpudToMm, Oe3 UCTpaBICHHH, ¢ BbIACICHHEM HauOOoJee BaXKHBIX MECT IMOJIYKUPHBIM
mpudrom.

Mecrta [nisi 3amnofiHeHHsI 3asiBJCHUH OOOpYAYIOTCS CTYJIbSIMH, CTOJaMH (CTOMKaMu),
OnaHKaMH 3asBJICHUH, TUCbMEHHBIMH MPUHAUIEKHOCTSMU.

Mecrta npuema 3asBuTenier 000pyayroTcs HHPOPMALUOHHBIMH TaOJHYKaMH (BbIBECKAMH) C
yKa3aHHUEM:

HOMepa KaOHMHEeTa 1 HAMMEHOBaHHUS OTIENA,

dbaMuITHKl, UMEHH U 0T4eCTBa (MOC/eHEe - TPU HAJTUYHH), JOTKHOCTH



OTBETCTBEHHOTO JIMLIA 32 TPHUEM JOKYMEHTOB; rpaduka nmpuema 3asBUTesneu.

Pabodee MecTo KakIOro OTBETCTBEHHOIO JIMLA 3@ MPHEM JOKYMEHTOB, NOJIKHO ObIThb
00OpyIOBaHO TMEPCOHATBHBIM KOMIBIOTEPOM C BO3MOMKHOCTBKO JOCTyNa K HEOOXOAMMBIM
UHPOPMALMOHHBIM 0a3aM JaHHBIX, MEYATAIOMIMM yCTPOUCTBOM (MPUHTEPOM) M KOMHPYIOLIUM
YCTPOWCTBOM.

JIuio, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, NOJKHO HMMETh HACTOJbHYIO TaOMHYKy C
yKasaHueM (aMUIuU, IMEHH, OT4ecTBa (MOCIeHee - IPH HATUYUHU) U TOJIXKHOCTH.

IIpu npenocTaBieHHH TOCYJAPCTBEHHOM (MYHHMLMMAIbHOW) YCIAYTH  HMHBAIKIAM
o0ecrneunBarTes:

BO3MOYHOCTb OECMPEnsITCTBEHHOTO A0CTYNa K 00bEKTY (31aHHUI0, TOMELIEHHUIO), B KOTOPOM
PEAOCTABIISIETCS TOCY IaPCTBEHHAs (MyHUIIUTANIbHAS) YCIyTa,

BO3MOHOCTb ~ CAaMOCTOSITENIBHOI'O ~ TEPENBHIKEHHUST 1O TEPPUTOPHH, HA KOTOPOH
pacroioKEHbl  37aHHMsi M MOMELISHHWs, B KOTOPBIX MPEIOCTABISIETCS TrOCYIapCTBEHHAs
(MyHULMMAIbHAS) yCIyra, a Takke BXOJa B Takue OOBEKThl M BBIXOJA W3 HHUX, MOCAAKH B
TPAHCIIOPTHOE CPEACTBO M BBICAIKH U3 HETO, B TOM YHCJIE C UCIOJb30BaHHE KPeciia - KOJISICKH,

COMPOBOXKICHHWE HMHBAIMAOB, HMEIOLIUX CTOMKHE paccTpoicTBa (YHKUHMH 3pEHHUS |
CaMOCTOSITEJIbHOTO TMEPEIBUKEHHUS;

HaJJIexallee pasMelleHue o0opyA0BaHMsI U HOCHUTENEH MH(OpPMALUU, HEOOXOIUMBIX IJIsi
obecrieyeHusi OECIPENITCTBEHHOrO AOCTyNa WHBAJIUAOB 3JaHHUSIM M IMOMEIICHHSM, B KOTOPBIX
NPEeNOCTABIISIETCSl  TOCyJapCTBeHHAas (MyHHLMMAIbHAs) yCIyra, W K TOCYJapCTBEHHOH
(MyHHULMMIAIBHOM) YCIIyTe ¢ yYETOM OTPAHUYCHHH UX )KMU3HENEATEIbHOCTH,

nyOnupoBaHrue HeOOXONMMOH TSk MHBAJTMIOB 3BYKOBOW U 3pUTENIbHON HHGOPMALIMH, a
TaK)Ke HaJAMUCEH, 3HAKOB U HHOU TEeKCTOBOMW U rpaduyueckoi nHpOpMaIMK 3HAKaMH,
BBIMOJTHEHHBIMH perbedHO-ToYeuHbIM pudToM bpaiins; gonyck cypaonepeBoayuka u
TUQIIOCY pAOTIEPEBOTIHKA,

JOMyCK  COOAKU-MPOBOJHMKA TMPH HAJIMYMKM  JOKYMEHTa, MOATBEPXKIAIOMIEro ee
crierUanbHOe OoOydeHue, Ha OOBEeKThbl (34aHHs, MOMEIICHHs), B KOTOPBIX MPEIOCTABIISIFOTCS
rocyaapcTBeHHas (MyHHIUIATbHAS) YCITYTH,

OKa3aHWe HHBAIMAAM TOMOIIM B MPEONOJICHHH OapbepoB, MEIIAIOMIMX MOJIYYESHHIO UMHU
rOCYAapCTBEHHBIX U MYHHUIMIAIbHBIX YCIYT HAPaBHE C IPYTUMH JIMLIAMH.

2.33. OCHOBHBIMH TIOKA3aTEISIMU JOCTYIMHOCTH NPENOCTABIICHHS] TOCYIapCTBEHHOM
(MyHULMMATIBHOM) YCIIYTH SIBISIFOTCSA

HAJIMYUE TIOJHOW M MOHSTHOW WHPOPMAaLMH O MOPSAKE, CPOKAX U XOI€ MPEIOCTaBICHHS
roCy1apCTBEHHOH (MyHHULMNAIbHOW) YCIYrH B WHGOPMALMOHHOTEIECKOMMY HUKALMOHHBIX CETSIX
oOrrero nosb3oBaHus (B TOM 4rciie B cetu «MHTepHeT»), cpeacTBax MaccoBON HHGOPMALIHH,

BO3MOYHOCTD MOJTy4YEHHs 3asBUTENIEM YBEIOMJICHUH O MPEIOCTaBICHUH T'OCYAapCTBEHHOM
(MyHuUMnaIpHOM) yenyru ¢ nomotubio EINTY, pernonansHoro noprana,



BO3MOXKHOCTb TMOJy4YeHHs HHQOPMALMH O XOA€ MPEAOCTaBICHUSI TOCYIapCTBEHHOM
(MyHHLMNAIbHOMN) YCIYTH, B TOM YHCIIE C UCMOIb30BaHHEM HHPOPMALIMOHHO KOMMY HUKAILIHOHHBIX
TEXHOJIOTHH.

2.34. OcHOBHBIMM  TIOKa3aTeIsIMU  KayeCcTBa  IMPENOCTABICHHS  I'OCYIapCTBEHHOM
(MyHHLMTIAJIBHOM) YCITYTH SIBJISIFOTCS

CBOEBPEMEHHOCTh MPEJOCTABIICHUsS] TOCYJAapCTBEHHOM (MyHHMLMNAIbHOH) YCIAyrd B
COOTBETCTBHM  CO  CTAaHAAPTOM €€  MPEAOCTaBJICHHs,  YCTAHOBJIEHHbIM  HACTOSLIUM
AJMUHHUCTPATUBHBIM PErJIAMEHTOM,

MHUHUMAJIbHO BO3MOYKHO€ KOJIMYECTBO B3aUMOJEWCTBHN TIpaXKAaHWHA C JIOHKHOCTHBIMH
JULAMH, YYACTBYIOIIUMH B IPEIOCTABICHHH rOCY IapCTBEHHOM (MyHHLMNIATIBHON) YCIYTH;

OTCyTCTBHE OOOCHOBAHHBIX 3Kajo0 Ha pAelcTBUs (Oe3nedcTBHE) COTPYOHHUKOB M HX
HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOLIEHHUE K 3asIBUTEIISIM,

OTCyTCTBHE HApYILIEHHWH yCTAHOBJIICHHbIX CpPOKOB B IMpOLEcCe MPeaOCTaBlICHUs
roCy1apCTBEHHOH (MYHHLMNAIBHOM) YCIIYTH;

OTCyTCTBHE 3asiBieHHH 00 OCMapuBaHWUU  peuieHuH, nedcTBud  (Oe3melicTBus)
YONHOMOYEHHOTO OpraHa, €ro JOO/DKHOCTHBIX JIML, NPUHHUMAaeMbIX (COBEPILNEHHBIX) MpH
NPEeNOCTABJICHHH TrOCYIapCTBEHHOM (MyHHULMNAIbHOW) YCIyrH, IO HMTOraM pPacCMOTPEHUs
KOTOPBIX BbIHECEHbI pELICHUs 00 yJOBIETBOPEHHH (YaCTHMYHOM YAOBJIETBOPEHHH) TPeOOBaHUMN
3asiBUTEJIEH.

HI.CoctaB, mocaea0BaTEIbHOCTh U CPOKH BBIMOJHEHUSA aIMUHUCTPATUBHBIX MPOLIEAYP
(meticTBHIT), TPeOOBAHMSA K TIOPSAKY MX BBITOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BBITOTHEHUS
aIMHHUCTPATHUBHBIX MTPOLIETYP B STMEKTPOHHOH popme

3.1. llpenmocraBiieHre TOCYIapCTBEHHOW YCIyrd BKJIOYAaeT B ce0s  Cleayroiue
aIMHUHUCTPATUBHBIE MTPOLIETY PBI:

1) POBEPKA JOKYMEHTOB M PErUCTPALUsl 3asBIICHUS,

2) MOy YCHHE CBEIEHUU MOCPEACTBOM ®denepanbHOU rocy AapCTBEHHOMN
uHpopmauroHHOH  cuctembl  «EaunHas  cucreMa  MEKBEIOMCTBEHHOTO  3JIEKTPOHHOTO
B3aumozencTusy (nanee - CMOB);

3) pacCMOTpEHHE JOKYMEHTOB U CBEIECHHUH;

4) NPHUHITUE PEIICHUS,

5) BbIJIa4Ya PE3YJIbTATA,

6) BHECEHHE pe3yjibTara rOCyIapCTBEHHOH YCIIyTH B PEECTp FOPHUANYECKH 3HAUYHUMBIX
3anucen.

Onurcanrie aqMUHUCTPATUBHBIX Ipouenyp npeacrasieHo B [Ipunoxkennu Ne k HactosmeMy
AIIMAHUCTPATUBHOMY PETJIAMEHTY»

B npunoxeHussx K TUNOBOMY aIMMHUCTPATUBHOMY  perJIaMEHTy IpeijaraeM
npeaycMOTpeTb (POPMBbI JOKYMEHTOB COTJIACHO MPUIIOKEHHUIO.

IpUeM, IpOoBepKa NOKYMEHTOB W PErucTpauus yBEAOMIIEHHs O IIJIAHUPYEMOM CHOCE,
YBEIOMJIEHHsI O 3aBEPLIEHUH CHOCA,

NOJiyYeHHE  CBENEGHHWW  MOCPEACTBOM  MEXBEIOMCTBEHHOTO  HWH(POPMALHUOHHOTO
B3aMMOJIEHCTBHUS, B T.4. C Hcnojb3oBanueM PDenepaabHOi rocynapcTBEHHOW HH(POPMALMOHHON
cucrembl «EnnHas cucrema MeXBEIOMCTBEHHOTO 3JIEKTPOHHOTO



B3auMoencTeus» (nanee - CMOB);

PACCMOTPEHUE JOKYMEHTOB U CBEIACHUH,

NPUHSTHE PELISHHs, BblAaua pe3yJibTara.

3.2. Ilpu mpenocTaBiI€HUHU rOCyAAPCTBEHHON (MyHHLMNAIbHOW) YCAYTH B 3JEKTPOHHON
dhopme 3asiBUTENTIO 00ECIIEUUBAIOTCS

nojiyueHne HMHPOPMALKMU O TMOPSAAKE H CPOKax MPENOCTABICHHS] TOCYIapCTBEHHON
(MyHHULMMIAJIBHOM) YCIIYTH,

dbopMHUpOBaHHE YBEAOMJICHHS O CHOCE, YBEIOMJICHHSI O 3aBEPIICHUH CHOCA, MPHUEM U
perucrpaiusi Y NOJHOMOUYEHHBIM OPraHOM YBEAOMJICHHSI O CHOCE, YBEIOMJICHHUS O 3aBEPIICHUH
CHOCA U UHBIX JOKYMEHTOB, HEOOXOAMMBIX JIJIsl IPEIOCTABJICHHS TOCY 1apCTBEHHOM
(MyHHULMNIAIBHOM) YCITyTH,

NOJIyueHHEe pe3yJibTara NPeA0CTaBICHUs FOCY JaPCTBEHHON (MY HHULMMATIBHOKN) YCIIyTH,

MOJly4YeHHWE CBENCHHMH O XOJ€ PAacCMOTPEHHUs YBEIOMJICHHS O CHOCE, YBEIOMJICHHUS O
3aBEpPILIECHUHU CHOCA,

OCYLIECTBJICHHE OLIEHKH KauecTBa MPEIOCTABJICHHs] TOCYAapCTBEHHOH (MYHHIIMIAIbHOM)
YCIyTH,

nocynebnoe (BHecymeOHOoe) oOkanoBaHue pernieHud u - AedcTBui  (0e3mercTBUs)
YnosHoMoueHHOTO opraHa 1ubo aeicTBust (0e3neicTBrE) NOMKHOCTHBIX JIUI] Y MOJTHOMOYEHHOTO
opraHa,  MNPEIOCTABAIOIIEr0  TOCYJAapCTBEHHYIO  (MyHHLMOATBHYIO)  yeiyry,  Jjubo
rOCyAapCTBEHHOTO (MyHHULMNAIBHOTO) CITYKAIIErO.

3.3. ®opmupoBaHHE yBEIOMIIEHHs O MJAHUPYEMOM CHOCE, YBEIOMJIEHHS O 3aBEPILIEHUU
CHOCA.

@dopMupoBaHHEe YBEAOMJICHHS O CHOCE, YBEIOMJICHHS O 3aBEepLICHHH CHOCA
OCYLIECTBIISIETCS] TOCPEACTBOM 3aMOJIHEHHs JIEKTPOHHOM (HOPMBI yBEIOMJICHHUS O MJIAHUPYEMOM
CHOce, yBeaoMJieHHs O 3aBepiuenun cHoca Ha EIII'Y, peruonanbHoM mnoprane, 0e3
HEOOXOIUMOCTH NOMOJHUTEIbHOW MOJauu YBEAOMIIEHHSI O CHOCE, YBEAOMJICHHS O 3aBEpIICHHUH
CHOca B KakoH-nmubo uHOU opme.

dopmaTrHo-oruYecKkas TMpoBepka CHOPMHUPOBAHHOrO yBEIOMJICHHsS OO0 OKOHYAHHUH
CTPOUTENBCTBA OCYILECTBISAETCS MOC/E 3AMOJHEHUS 3asiBUTENIEM KayKIOTO M3 MOJIEH 3JIEeKTPOHHON
(dbopMBbI YBEIOMJIEHHSI O CHOCE, YBEIOMIICHHsI O 3aBepiieHnn cHoca. [Ipu BbIsIBIEHHH HEKOPPEKTHO
3aMOJTHEHHOTO MOJIsl 3JIEKTPOHHOM (POPMBI yBEIOMIICHHS O CHOCE, YBEAOMJICHHS O 3aBEPILEHHUH
CHOCA 3asBHUTENIb YBEIOMIIAETCS O XapakTepe BbISIBICHHOW OLIMOKM M TOPSAKE €€ yCTpaHEHHs
NOCPEACTBOM HH(GOPMALMOHHOIO COOOIIEHHsT HEMOCPEACTBEHHO B 3JIEKTPOHHOH dopme
YBEIOMIJICHHUSI O CHOCE, YBEIOMJICHHS O 3aBEPLICHHH CHOCA.

IIpu popMupoBaHHH YBEIOMJIEHHS O CHOCE, YBEIOMIICHHUSI O 3aBEPILICHHUH CHOCA 3asIBUTEITIO
obecreyuBaeTcs:

a) BO3MOYKHOCTb KONMHMPOBAHUS M COXPAHEHHs YBEAOMJICHHS O CHOCE, YBEIOMIICHHUS O
3aBEpIIEHWH CHOCA W MHBIX JOKYMEHTOB, YKa3aHHbIX B AJIMHHUCTPATHBHOM perJIaMEHTe,
HEOOXOIUMBIX sl MPEIOCTABIICHUSI TOCY JAPCTBEHHOM (MY HHUIMNIANBHON) YCIYTH;

0) BO3MOXHOCTb T€4aTh Ha OYMaKHOM HOCHTENe KOMHUU OJJIEKTPOHHOH (OpPMBbI
YBEIOMIJICHHUSI O CHOCE, YBEIOMIJICHHSI O 3aBEPILICHHUH CHOCA,



B) COXpaHEHHE paHee BBEACHHBIX B 3JIEKTPOHHYIO YBEIOMIICHHUS O CHOCE, YBEIOMIICHHS O
3aBEpIIEHUH CHOCA 3HAYEHHH B JIIOOOH MOMEHT IO KEJIaHHIO MOJIb30BATENs, B TOM YHUCIE MPH
BO3HMKHOBEHHH OINMOOK BBOJA M BO3Bpare Mjisi MOBTOPHOTO BBOJA 3HAYEHHUU B 3JIEKTPOHHYIO
dbopMy YBEIOMJICHHUSI O CHOCE, YBEIOMJICHHS O 3aBEPLICHUN CHOCA,

) 3alOoJHEHHE TMOJeH 5SIeKTPOHHOUW (OPMBI YBEAOMJIEHHS O CHOCE, YBEIOMIIEHHS O
3aBEpILIEHUN CHOcAa [0 Hadyajla BBOJA CBEICHUMN 3asBUTENEM C HCIOJb30BAaHUEM CBEIECHUM,
pasmenienHbix B ECUA, u cBenenudt, onyOnukoBanubix Ha EII'Y, pernoHajipHOM mopraie, B
YaCcTH, Kacaromencs cBeaeHui, oTcyTeTByomux B ECHUA;

J) BO3MOXHOCTb BEpPHYThCS Ha JIFOOOH W3 3TANoOB 3arOJIHEHHs BJIEKTPOHHOH (OPMBbI
yYBEIOMJICHHSI O CHOCE, YBEAOMJICHHS O 3aBeplIeHHH CHOoca 0Oe3 MOoTepu paHee BBEICHHOH
uHOpPMaLIHH;

€) BO3MOXHOCTb nocryna 3asButenss Ha FEIII'Y, peruoHanbHOM moprajie, K paHee
MOJAHHBIM UM YBEIOMJIEHHEM O CHOCE, YBEIOMIIEHHEM O 3aBEPILIEHUU CHOCA B TEUEHUE HE MEHee
OIHOTO T0Ja, a TakKe K 4acTUYHO CPOPMHUPOBAHHBIM yBEIOMJICHHSM - B TEUEHHE HE MeHee 3
MECSLEB.

CdopmupoBanHoe M MOAMHMCAHHOE YBEAOMJICHHS O CHOCE, YBEIOMJIEHHS O 3aBEpLICHUH
CHOCAZ W HWHbIE JOKYMEHTBbI, HeOOXOOMMbIe i MPEIOCTaBICHUS  TOCYAapCTBEHHON
(MyHHLMNQIBbHOM) YCIYTH, HampaBisilOTCA B Y IMOJHOMO4YEHHbIH opraH mocpeactsoMm EINTY,
PEruoHaJIbHOrO MopTasia.

3.4. YnoaHOMO4YEHHBIM opraH oOecreuynBaeT B CPOK He mo3gHee | paboduero aHS ¢
MOMEHTa TOJA4YM YBEIOMJICHHUS] O CHOCE, YBEIOMJICHHs O 3aBepiieHun cHoca Ha EIIIY,
pPErHOHANBHBINA MOPTAJI, & B CJIy4ae €ro MoCTyIUIeHUs B HepaOOo4Hil WM Mpa3aHUYHBIN OEHb, - B
CIIEIYFOLIUH 32 HUM NEPBbIA pabOUuni AeHb:

a) MpHUeM  JOKYMEHTOB, HEOOXOAUMBIX i  MPEAOCTaBJICHHs  TOCYIapCTBEHHOM
(MyHULMNAIBHOW) YCIYTH, U HAMPABJICHHE 3aIBUTENIO 3JIEKTPOHHOI'O COOOINEHHUsI O MOCTYIUICHHH
YBEIOMIIEHHUSI O CHOCE, YBEIOMJIEHHS O 3aBEPIIEHUHU CHOCA,

0) perucTpalMi0 YBEIOMJICHHs] O CHOCE, YBEIOMJICHHS O 3aBEepUICHHH CHOCA U
HalnpaBJIEHUE 3asBUTEIIO0 YBEIOMJIEHUS O PETrHCTPaLUU YBEJIOMJIEHUS O CHOCE, YBEIOMJIEHUS O
3aBepIIEHUH CHOca JU00 00 oTKasze B MpHEME MOKYMEHTOB, HEOOXOAUMBIX MJIsl MPEIOCTaBICHUS
rOCyAapCTBEHHOHN (MYHHULUMATBHON) YCITYTH.

3.5. DnexTpoHHOE YBEIOMIJIEHHUSI O CHOCE, YBEIOMJICHHUS O 3aBEPIICHUH CHOCA CTAHOBHUTCS
JOCTYMHBIM I JAOJKHOCTHOTO JIMIA YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOrO 3a NPHEM U
perucTpalu yBeIOMIICHHs O CHOCE, YBEIOMIICHHUS O 3aBEPLICHUH CHOCA (ajee - OTBETCTBEHHOE
JOPKHOCTHOE  JIMLO), B TOCYJApCTBEHHOM HMH(POPMALMOHHOW CHCTEME, HCIOJIb3yeMOH
YOJIHOMOYEHHBIM OPTaHOM [JIsi MPEAOCTABICHHUSI TOCYIAPCTBEHHOW (MYHHLMNAIBHOH) YCIyTH
(nanee - TUC).

OTBETCTBEHHOE OJDKHOCTHOE JTULIO:

IPOBEPSIET HAIMYME 3JIEKTPOHHBIX YBEIOMIICHHM O CHOCE, YBEIOMJICHHH O 3aBEpIICHUU
cHoca, nocrynuBmux ¢ EIII'Y, pernonanbHOro noprana, ¢ nepuo oM He pexe 2 pa3 B I€Hb,

paccMaTpuBaeT NMOCTYNUBILINE YBEIOMIIEHUS O CHOCE, YBEIOMIIEHHSI O 3aBEpIIeHUH CHOCA U
NPUJIO’KEHHBIE 00pa3bl JOKYMEHTOB (JIOKyMEHTBI),

NPOU3BOIUT ACHCTBUS B COOTBETCTBHHM C MYyHKTOM 3.4 HacTOSIIEro AIMUHHCTPATHBHOIO
periameHra.



3.6. 3asBUTENO B  Ka4yecTBE  pe3yjbTara MNPeAOCTaBICHUS  rOCYJapCTBEHHOM
(MyHHIIMIAJILHOMN ) YCITyTH 00eCeYrnBaeTCss BO3MOMHOCTD MOJIYYE€HUS JOKYMEHTA:

B (dopMe 3JIEKTPOHHOTO [IOKYMEHTA, MOAMMCAHHOIO YCHJIEHHOH KBaJU(ULHMPOBAHHON
SJIEKTPOHHON MOJMUCHID YIOJHOMOYEHHOTO JOJIKHOCTHOTO JIMIa Y MOJHOMOYEHHOrO OpraHa,
HANpPaBJIEHHOIO 3asiBUTENIO B inuHbIN kaOuHeT Ha EII'Y, peruonaspHOM nopTae;

B BHIE OYMaKHOTO [OKYMEHTA, TMOATBEPKAAIOIIEr0 COAEpPXKAHUE SJIEKTPOHHOTO
JNOKYMEHTa, KOTOPbIH 3asBUTENb MOJIy4YaeT MPH JIMYHOM OOpaIleHHH B MHOTO(]YHKIIHOHATBHOM
LIEHTPE.

3.7. Tlonyuenue uHpOPMAIIHH O XOJE PACCMOTPEHHUS YBEIOMIIEHHUS O CHOCE, YBEIOMIIEHUS
O 3aBeplIEHMH CHOCA, 3asBJICHHsT W O pe3yjbTare MPEIOCTABICHHUs TIOCYIapCTBEHHOM
(MyHHULMNIAIBHOM) YCIYTH MPOU3BOAUTCS B JuuHOM kabuHete Ha EIIIY, pernonanbHoM noprane,
[IPH YCJIIOBUH aBTOPU3ALMH. 3asBUTEIb UMEET BO3MOXHOCTh MPOCMATPUBATH CTATYC 3JIEKTPOHHOTO
YBEIOMIJICHHUSI O CHOCE, YBEIOMJICHHsI O 3aBEpPIIECHUHU CHOCA, a TAKyKe HHPOPMALHIO O NaJbHEHIITHX
JNEUCTBUSX B IMYHOM KaOMHETE Mo COOCTBEHHOW MHULMATUBE, B JIIOOOE BpeMsl.

IIpu npegocraBneHny rocynapCTBEHHON (MYHULMMAIBHOM) YCIYTH B 3JIEKTPOHHOU opme
3asIBUTEITIO HATIPABIIACTCA:

a) YBEAOMJICHHE O NpHEMe U PErucTpPaldd YBEIOMJICHHsS O CHOCE, YBEAOMJICHHS O
3aBEPIIEHHUH CHOCA U MHBIX JOKYMEHTOB, HEOOXOAUMBIX sl MPEAOCTABICHHUSI TOCYIapCTBEHHOM
(MyHULMIAIBHOM) YCIYTH, COAEpiKaliee CBeneHHs O (¢akTe NpueMa YyBEIOMJICHHUS O CHOCE,
YBEIOMJICHHSI O 3aBEpLICHHMH CHOCA M JOKYMEHTOB, HEOOXOIMMBIX IJisi MPEIOCTABICHUS
rOCYIapCTBEHHON YCJIyTH, U Hadaue MpOLEAypbl MPEeIOCTaBICHHUS TOCYIapCTBEHHOW YCIYTH, a
Tak’ke CBEJACHHMsT O JaTe W BPEMEHH OKOHYAaHHsI MPENOCTaBJCHHS TrOCYIapCTBEHHON
(MYHHUIMTIAJILHON) YCIYyTH JUOO MOTHUBHPOBAHHBIH OTKAa3 B MPHEME MOKYMEHTOB, HEOOXOIUMBIX
JUTS IPEAOCTABICHHUS FOCY AAPCTBEHHON (MYHHIIUIATILHOMN) YCITYTH,

0) yBemoMjieHHE O pe3yJibTarax pPacCMOTPEHHS JOKYMEHTOB, HEOOXOAUMBIX ISt
NPEeIOCTABICHHUS] TOCYJAPCTBEHHOM (MyHULMMAIbHOW) YCIyTH, COJAEpallee CBENCHUS O
NPUHSTHH TOJIOXHUTENIBHOIO PEIIeHHs O MPEIOCTABICHUH TOCYIapCTBEHHOH (MyHHULHUMATIbHOM)
YCIAYTd W BO3MOXKHOCTH  MOJYYUTh  Pe3yJbTar  MPENOCTABICHHS  OCYAapCTBEHHOH
(MyHHLMIAQIBHOM) YCIyTrH JIMOO MOTHUBHPOBAHHBIM OTKA3 B MPENOCTABICHHH TOCYAapCTBEHHOH
(MyHHULMMIAIBHOM) YCITyTH.

3.8. OuenHka kavecTBa MPeaOCTABICHUS MYy HUIIUTIATbHOHN YCITyTH.

OueHka KkadyecTBa MPEIOCTABICHHS TOCYJAPCTBEHHOHW (MYHHIMOAIBHOH)  YCIyTH
OCYLIECTBJISIETCSI B COOTBETCTBUM ¢ llpaBuiamMu OLEHKH rpaxkaaHamMu 3 PeKTUBHOCTH
NESITENIbHOCTH ~ PYKOBOJUTENEH  TEPPUTOPHAIBHBIX  OpraHoB  ¢eaepajbHbIX  OPraHoB
UCTIOJIHUTENbHON BIACTH (MX CTPYKTYPHBIX MOIPA3ACIICHHUN) C yUETOM Ka4ecTBa MPEAOCTABIICHUS
UMH TOCYIAapCTBEHHBIX YCIyr, @ TaKKe NPUMEHEHHs pPe3yJIbTaTOB YKAa3aHHOW OLIEHKH Kak
OCHOBaHHUsI  JUIsi  TNPHUHSATHS  PElIeHHd O  JOCPOYHOM  MPEKPALICHHH  HMCIIOJTHEHHSI
COOTBETCTBYIOLIUMH PYKOBOAUTENIIMH CBOUX MOKHOCTHBIX OOsI3aHHOCTEH, yTBEP:KICHHBIMH
nocranosneHueM [IpasurenscTBa Poccuiickoit @enepaunn ot 12 nexabps 2012 roga Ne 1284 «O6
OlLIEHKe rpakaaHamMu 3()(PEeKTHBHOCTH AESTENBHOCTH PYKOBOIUTENIEH TEPPUTOPHATBHBIX OPraHoOB
denepanbHbIX OPraHoOB HCIIOJHUTENbHOM BJIacTH (MX CTPYKTYPHBIX MOAPA3AEiICHHH) U
TEPPUTOPHATIBHBIX OPTaHOB



rOCYIapCTBEHHBbIX BHEOIOMKETHbIX (POHIOB (MX PErHOHAIbHBIX OTACIICHUH) C YYETOM KayecTBa
NPEeIOCTABIICHHUS] TOCYIAPCTBEHHBIX YCIYr, PYKOBOAMUTEIEH MHOrO(YHKIHOHAJIBHBIX LEHTPOB
NPEeIOCTABJICHHs] TOCYIaPCTBEHHBIX U MYHHLMMAIbHBIX YCIYT C YYETOM KayecTBa OpPraHu3aldu
NPEeIOCTABJICHHUS] TOCYJApCTBEHHBIX M MYHHLMMAIbHBIX YCIyr, a Takke O MPUMEHEHUH
pe3ysNbTaTOB YyKa3aHHOW OLCHKM KaK OCHOBAHHUS il MPHHSITHS pPEIIeHHH O JOCPOYHOM
NPEeKPALIEHUH HCIOJIHEHHs] COOTBETCTBYIOIIMMH PYKOBOJUTENSIMH CBOUX  JOJYKHOCTHBIX
00s13aHHOCTEW .

3.9. 3BagButeno obecrneunBaeTCs BO3MOMHOCTbh HAMpaBlIEHHs >KATOObl Ha peLIeHHS,
NEHUCTBUS UITH Oe3neicTBrE Y TOJITHOMOYEHHOIO OpraHa, JAOKHOCTHOTO JiMia Y MOJTHOMOYEHHOTO
opraHa OO MYHHIIMIAIBHOTO CIIy>KaIlero B COOTBETCTBUU cO cratbeh 11.2 DemepanbHOTO
3akoHa Ne 210-®3 u B mopsiike, yCTAaHOBICHHOM mnocTaHoBieHueM llpasurenbcrBa Poccuiickoi
Qenepauuun ot 20 Hos0ps 2012 roma Ne 1198 «O denepanpHOil rocyaapCcTBEHHOM
uHopMalMOHHON  cucTeMe, olecrmeunBaroiier mnpoiecce aocynedHoro, (BHeCymeOHOro)
oOaloBaHMsI pEIIEeHWH W JeHcTBUU (Oe3neHCTBHs), COBEPLICHHBIX MPH MPEAOCTaBICHUH
rOCYIapCTBEHHBIX U MYHULUIAIbHBIX YCIIYT.

IV. ®opMBI KOHTPOIIA 32 HCTIOJTHEHUEM aMUHUCTPATUBHOTO PETIIAMEHTA

41. Tekymuit  KOHTPOJIb 32  COONIOJEHHEM H  WCIOJHEHHEM  HACTOSIIErO
AJMUHUCTPATUBHOIO pErjiaMeHTa, MHBIX HOPMATHUBHBIX MPABOBbIX AKTOB, YCTAaHABIIMBAIOLINX
TpeOOBaHMs K MPEIOCTABIICHUIO MYHHULHUIAIbHOW YCIYyTH, OCYIIECTBISETCS Ha MOCTOSHHOM
OCHOBE  JO/OKHOCTHBIMH  JIMLUAMH  AJMHHHCTpaLMH (YoIHOMOYEHHOTO oprasa),
YIOJIHOMOYEHHBIMH Ha OCYIIECTBJICHHE KOHTPOJIS 32 MPEAOCTaBICHHEM My HULUIATBHON YCITyTH.

JIis TekyIiero KOHTPOJIS UCIIOJB3YIOTCS CBEACHHUS CITy»KeOHOW KOPPECTOHACHLMHU, YCTHAsA U
NUCbMEHHAas  MHGOpMauMs  CHEUUAIMCTOB W JOJDKHOCTHBIX — JUL  AJMHHHCTpALUU
(Y OoJTHOMOYEHHOTO OpraHa).

Teky1muii KOHTPOJIb OCY LIECTBIISETCS MyTEM MPOBEACHHS IPOBEPOK:

pemeHnd o mnpemoctaeieHud (00 oOTkase B MPEAOCTABICHHH) TOCYAapCTBEHHOH
(MyHHULHMMIAIBHOW) YCITYTH;

BBISIBJICHHS ¥ YCTPAHEHHs HApPY [ISHUH MPaB rpask/aH,

paccMOTPEHHs, TPUHATHS PEUICHHH W TOATOTOBKM OTBETOB Ha OOpalleHusl Tpa)<aaH,
cozaepskaiue sxkano0bl Ha perneHus, AeHcTBusl (0e3aeHCTBIE) TOIKHOCTHBIX JTHIL,

4.2. KoHTponb 3a TMOJHOTOMW M  KauecTBOM IIPENOCTABIIEHUs  TOCYAapCTBEHHOMN
(MyHHULMMAIBHOM) YCIIyTH BKJIKOYAET B ce0sl MPOBEASHHE MITAHOBBIX U BHEMJIAHOBBIX ITPOBEPOK.

43. IlnaHoBbIe TPOBEPKH OCYINECTBISIOTCS HA OCHOBAHHH TOJOBBIX IUTAHOB pPabOThI
YOJIHOMOYEHHOI'0 OpraHa, yTBEP:KIAeMbIX PYyKOBOIHUTENEM Y MOJHOMOYeHHOro opraHa. [lpu
IUTAaHOBOM MPOBEPKE MOJHOTHI M KAa4eCTBa MPEIOCTABICHHUS FOCYIaPCTBEHHOW (MyHHULUNIATbHOMN)
YCIIYTH KOHTPOJTIO TIOJJIEKAT:

COOJTIOICHUE CPOKOB MPEAOCTABICHHS FOCY AAPCTBEHHOHN (MYHHULMIATBHON) YCITYTH,

COOJTIOICHUE MOJIOKEHHUH HACTOSIIEero AIMHUHUCTPATHBHOIO PErNIaMeHTa,



NPaBUJIBHOCTh M OOOCHOBAHHOCTb MPHUHATOIO peleHHss 00 OTKase B MPEeNOCTaBICHHH
rOCyAapCTBEHHOHN (MYHHULMMATBHOW) YCITYTH.

OcHoBanWeM [UIsi TIPOBENCHHSI BHEIUIAHOBBIX MPOBEPOK SIBISIOTCS. TOJYYEHHE OT
rOCY/IapCTBEHHbIX  OpPraHOB, OpPraHoB  MECTHOrO  CaMOYIIpaBjeHUss  HMHPOpPMALUU O
MpeanoiaraéMbIX HJIM BBISBICHHBIX HAPYIICHUSX HOPMATHBHBIX MPABOBbIX akTOB Poccuiickoi
Qenepaii, HOPMATHUBHBIX MPABOBBIX AKTOB (VKA3AmMb HaumeHosauue cyovexma PD 6 cnyuae
npedocmasnenusi  20CYOapPCMEEeHHOH  YCay2u, 20CYOApCMEEeHHOU  YCayeu ¢  nepeoaHHbIMU
NOJHOMOYUAMIY) W HOPMATHBHBIX MPABOBbIX AKTOB OPraHOB MECTHOI'O CAMOYIIPABJICHHSI (YKA3AMb
HAUMEHOGAHUE MYHUYUNATIbHO20 00pa3o6anus 6 ciayuyde npeoocmasieHus MYyHUYUnaibHol
yenyeu),

oOpallieHusl rpaskaH U IOPUANYECKHUX JIUI] Ha HApyIIeHHUs 3aKOHOAATeIbCTBA, B TOM YHUCIIe Ha
Ka4eCTBO MPEIOCTABICHUS FOCY AaPCTBEHHON (MYHHLIMITAIbHOMN) YCIIYTH.

4.5. Tlo pe3ynbpraram MpOBEICHHBIX IIPOBEPOK B CIIyUae BBHISBICHUS HAPYIICHUN MMOJIOKEHHUH
HACTOAIEro AJMUHUCTPATUBHOTO pErjiaMeHTa, HOPMATUBHBIX MPABOBBIX aKTOB (VKA3AMb
HaumeHo6aHue cybvekma P® 6 cayuae npeoocmasnenus  20CyOapcmeEeHHoU  ycayeu,
20CYOapCMEEeHHO ycayeu ¢ nepeoaHHuIMu NOJHOMOYUAMY) W HOPMATHBHBIX IPABOBBIX aKTOB
OpraHOB MECTHOI'0 CaMOYIIPaBIICHUS (YKA3AMb HAUMEHOGAHUE MYHUYUNAIbHO20 00pA308aHUs 8
cyuae npedocmasieHus MyHUYyunaabHOU Yciry2u )OCy IECTBISIeTCsl MPUBJICYCHUE BUHOBHBIX JTUI] K
OTBETCTBEHHOCTH B COOTBETCTBUH C 3akoHoAaTenbcTBoM Poccuiickon ®enepaunu.

IlepcoHanpHass OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMLL 32 NMPABHJIBHOCTH M CBOEBPEMEHHOCTH
NPUHSTHS PEIIeHHus O mpenocTaBieHud (00 OTkaze B MPENOCTABICHWH) TOCYIapCTBEHHOM
(MyHHLMMAIBbHOM) YCIYTH 3aKpeIvisieTcss B MX JOHKHOCTHBIX PErjlaMeHTax B COOTBETCTBHHU C
TpeOOBaHUSIMH 3aKOHOAATEbCTRA.

4.6. T'paxnane, uxX 0ObEAMHEHHUS U OPTaHU3ALUH UMEIOT MPABO OCYIIECTBIISITH KOHTPOJIb 3a
NPEeIOCTABICHHEM T'OCYAapCTBEHHOHM (MyHHMLMNAIbHOMN) YCAYTH MyTEM MOJY4YeHUs HHPOPMALUU O
XO0Jl€ TPENOCTABICHHUS] TOCYNAapCTBEHHOM (MYHHLHMIAJIbHOM) YCIYrH, B TOM 4YHCJIE€ O CpOKax
3aBepIUEHHUS aAMUHUCTPATUBHBIX MpoLeayp (IeHCTBHiA).

I'paxcgane, nx oObEeAMHEHHS U OPraHU3ALMH TAK)KEe UMEIOT MPaBO; HAMPABJISTh 3aMEUYaHus U
MPEIONEHHUS MO YIYUYIIEHHIO TOCTYTHOCTH U KaueCTBA MPEIOCTABIEHHUS IOCY 1apCTBEHHOM
(MyHHULMNIAJIBHOM) YCITYTH;

BHOCHUTb TMPEIJIOKEHUsT O Mepax IO YCTPAHCHHWIO  HApPYIIEHWH  HACTOSIIEro
AJIMUHUCTPATUBHOTO PErIaMeHTa.

4.77. JlomKHOCTHBIE JULa Y OJTHOMOYEHHOrO OpraHa NPUHUMAKOT MEPBl K NPEKpAIlEHUIO
JOMYIIEHHBIX HAPYIIEHWH, YCTPAHSIOT MPHUYHMHBI M YCJIOBHS, CIOCOOCTBYIOIIUE COBEPIICHHUIO
HapyIeHUH.

HUndopmanusi o pesynbprarax pacCMOTPEHHs 3aME€YaHWHW M NPENJIOKEHHUW TpakaaH, HX
OObeAMHEHUH M OpraHu3aluui JOBOIUTCS A0 CBEICHHUS JIML, HANpPaBHBIIMX 3TH 3aME4YaHUs M
MIPEIJIONKEHUS.

V.  JocyneOHbIi (BHECYIEOHBIH) TIOPSAOK 00KAI0BAHHS PEIICHUN U IEUCTBUN
(Oe3neticTBHA) OpraHa, MPEAOCTABISIIOMIETO TOCYTAPCTBEHHYIO (MYHHUITUIIATBHYIO ) YCIIYTY, a
TAKKE MX JOJDKHOCTHBIX JIUII, TOCYIAPCTBEHHBIX (MYHHUIIHITATBHBIX )

CIyXKalux



5.1. 3asBuTENH HMEET MPABO Ha OOXalOBaHKWE pelieHus U (Uik) AercTBri (Oe3aeicTBu)
YOJIHOMOYEHHOr0 OpraHa, AOJKHOCTHBIX JIML YIOJHOMOYEHHOI'O OpraHa, roCyaapCTBEHHBIX
(MyHHLMMAQIBHBIX)  CIyXalMX, MHOTOQYHKUMOHATBHOIO LIEHTPA, a Takxke padoTHHKA
MHOTO()YHKLIMOHATBHOTO LEHTpA MPU MNPEIOCTABICHHH TOCYAapCTBEHHOH (MYHHUIMIIAIbHOW)
yCayru B nocyaeOHoM (BHeCy 1eOHOM) mopsiake (maree - skanoda).

52. B nmocynebnom (BHecyneOHOM) MOpsiAKe 3asiBUTENb (MPENCTABUTENb) BIIpPaBe
oOparutbesi ¢ skamo00W B MUCbMEHHOW (opMe Ha OyMaskHOM HOCHTENE WM B 3JEKTPOHHOU
dbopwme:

B YNOJIHOMOYEHHbBIA OpraH - Ha perieHue U (unu) aericreus (0e3aeicTBie) JOIKHOCTHOTO
JULA, PYKOBOIMTENs CTPYKTYPHOTO MOApasaeieHusi Y MOJHOMOYEHHOTO OpraHa, Ha pelIeHHE H
nerctBus (Oe3nericTBre) Y MOJTHOMOYEHHOTO OpraHa, PyKOBOIUTES Y TOJTHOMOUYEHHOTO OpraHa,

B BBILIECTOSILMN OpraH Ha peweHue u (min) aeiuctsus (0e3aeicTBre) JOMKHOCTHOTO JIMLA,
PYKOBOIUTENSI CTPYKTYPHOI'O MoApa3aeaeHus: Y IOJTHOMOUYEHHOTO OpPraHa,

K PYKOBOAMTEIKD MHOrOQYHKUMOHAIBPHOTO LEHTpa - Ha pEMEeHUus W JASHCTBHUSA
(6e3nericTBre) paboTHHKA MHOTO(YHKIIHOHAIIBHOTO LIEHTPA,

K YUPEIUTEN0 MHOIOQYHKIIMOHAIBHOTO LIEHTPA - HA pelieHue U nercteus (Oe3nercTBue)
MHOTO()Y HKLIHOHATBHOTO LIEHTPA.

B  VYnomHomoueHHOM opraHe, MHOTOQYHKUHOHAIBHOM IL€HTPE, Y YUYpPEAUTENs
MHOTO()Y HKLIMOHATBHOTO LEHTPa ONPEACNAIOTCS YMOJHOMOUYEHHbIE Ha pacCMOTpPEHHE 3Kanod
JOJKHOCTHBIE JIMLA.

5.3. Undopmanus o mnopsake MOAAYd W PACCMOTPEHHS »KaloObl pasMeliaeTcs Ha
WHPOPMALIMOHHBIX CTEHJaX B MeECTax MPeAOCTABICHUS TOCYAapCTBEHHOM (MyHHULUNATbHOMN)
yCIIyTH, Ha caWTe YmnojHomodeHHoro opradHa, EIII'Y, pernonampHOM mopTajie, a Takxke
PENOCTABISIETCS B YCTHOU opme 1o TenedoHy U (Wid) Ha JTUYHOM MpUeMe JTuO0 B MUChMEHHOU
(dbopMe MoYTOBBIM OTNPABICHUEM 110 aAPeCy, YKa3aHHOMY 3asBUTENIEM (TIPEICTABUTEIIEM).

5.4. Tlopsinok nocynebHoro (BHeCyneOHOro) oOOKallOBaHUSI pEIIEHHH U JIEWCTBUU
(OezneiicTBusI) Y OJIHOMOYEHHOTO oprasa, NPEIOCTABIISIFOLIETO roCyIapCTBEHHY IO
(MyHHLHMIAIBHYIO) YCIYTY, & TAKIKE €ro JTOJKHOCTHBIX JIUL PEryJIUPYETCs:

OenepanbHbiM  3ak0HOM «O0 OpraHM3auMy  NPEIOCTAaBICHHsS] TOCYIapCTBEHHBIX U
MYHULHUTATBHBIX Y CIIYT»;

MIOCTAHOBIIEHUEM (VKA3bIBAECCSL HOPMAMUGHBIH NPAGOGOU AKM 00 YMEEPICOeHUU NPAGUL
(NOpAOKA) nooauu u paccCMoOmpeHus JHcanod Ha pewteHuss u oeticmeus (Desoeticmeue) opeaHos
20CYOapCmMEeHHON  61ACMU, OP2AHO8 MECMHO20 CAMOYNPAGNEHUs. U UX OOJICHOCHHBIX Y,
20CYOaPCMBEHHBIX (MYHUYUNATBHBIX) CILYICAUSUX);

nocranosneHueM llpaBurensctBa Poccuiickoit @enepanuu ot 20 HosiOps 2012 roma Ne
1198 «O denepanpHOi rocyaapcTBeHHON HH(DOPMALMOHHON cucTeMe, oOecneunBaroIel mpoLece
nocynedHoro (BHeCyneOHOTO) o0skaoBaHus pelieHu U AeHCTBHM (0e31eHCTBHUsA), COBEPIIEHHbIX
IpH MPEAOCTABICHUH FOCYAaPCTBEHHBIX U My HULUIIATBHBIX YCIIYTY.

V1. Oco0eHHOCTH BBIIOTHEHUS a/IMAHUCTPATHBHBIX TIPOLIETYp (AeHCTBHI) B



MHOFO(i)YHKI_[I/IOHaJIBHBIX OCHTpaxX INpCAOCTABJIICHHA IrOCYAaPCTBCHHBIX U
MYHHIUMNAIBHBIX YCITYT

6.1 MHorodyHKUHOHATbHBIA LEHTP OCYILECTBIISET:

UHQOPMHUPOBAHUE  3asIBUTEJIEH O  MOPSIAKE  NPENOCTABJICHHs]  T'OCYIapCTBEHHOM
(MyHHULMMAIBHOM) YCIYTH B MHOTO(YHKIMOHAIPHOM LIEHTPE, IO MHBIM BOIMPOCAM, CBSI3aHHBIM C
NPEeIOCTABICHHEM TI'OCYJIapCTBEHHON (MYHHUIMIAIBHON) YCIyIH, a TakKe KOHCYJIbTHPOBAaHHE
3asiBUTENIEH O TIOPSAKE TMPEJOCTABICHHUs TOCYAapCTBEHHOH (MYHHUIMNAIBHON) YCIyrd B
MHOTO()Y HKLIMOHATBHOM LIEHTPE;

BbIauy 3asBHUTENIO pe3yjibTaTa MNPEAOCTABICHUS TOCYIapCTBEHHOW (MyHHIIMNAIBHOM)
yCIIyrd, Ha OyMa>KHOM HOCHTENE, MOATBEPKAAIOIIUX COMASPKaHHUE 3JECKTPOHHBIX JOKYMEHTOB,
HAmpaB/IEeHHbBIX B  MHOTOQYHKLUMOHAIBHBIA  LEHTP MO  pe3yabTaraM  [PeIOCTaBICHUS
roCy1apCTBEHHOH (MYHHIMIATBHON) YCAYTH a TaKKe Bbla4ya JOKYMEHTOB, BKJIIOUAsi COCTABIICHUE
Ha OyMaKHOM HOCHTENEe U 3aBEPEHHE BBIMUCOK W3 HHPOPMALMOHHBIX CHCTEM OPraHoB,
NPEIOCTABIISIFOLINX FOCY AAPCTBEHHBIX (MY HULUIATBHBIX) YCIIYT,

WHBIE NIPOLeNYPbI U AeHCTBUs, npeaycMoTpeHHble DenepanbubiM 3akoHoM Ne 210-

3.

B cootBerctBuu ¢ uwacteto 1.1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3 mis
peasiM3ali  CBOMX (YHKUMH MHOTOQYHKLIHOHAIbHbIE LEHTPHl BIpaBe IMPHUBIEKATb HHbBIC
OpraHu3aLuu.

6.2. HUudopmuposanue 3aABUTEINSA MHOTO(}YHKLMOHATbHBIMH LEHTPaMH
OCYLIECTBIISIETCSI CISAYIOILIMMHE CIIOCOOaMHU:

a) MOCPEACTBOM IIPUBJICYEHHUS] CPEACTB MAaCCOBOW HHGOpMALMH, a TaKkKe MyTeM
pasmereHuss uHopMauuu Ha OPUUHMANBHBIX caWTax ©  HHPOPMALMOHHBIX  CTEHIax
MHOTO()Y HKLIHOHANTBHBIX [IEHTPOB;

0) mnpu oOparieHHH 3asBUTENsST B MHOTO(YHKIHOHAIbHBIM LEHTP JIMYHO, MO TenedoHy,
MOCPEICTBOM MOYTOBBIX OTIPABICHHH, TUOO MO 3JIEKTPOHHOW MOYTE.

[lpu nuuyHOM oOOpamieHHd pabOTHUK MHOTO(YHKIMOHAIBHOTO LIEHTPAa MOAPOOHO
UHPOPMHUPYET 3asiBUTEJICH MO MHTEPECYIOIIMM KX BOIMPOCAM B BEKJIMBOW KOPPEKTHOW dopme ¢
UCIOJIb30BaHUEM O(ULIMATIBbHO-IEIOBOTO CTUJIS peud. PekoMeHayemoe Bpemsi MpeaoCTaBIICHHS
KOHCYJIbTALMK - He Oojiee 15 MUHYT, BpeMsi OKHMIaHHs B O4YepeId B CEKTOpe MHGOPMUPOBAHUS
JUTS Oy 4YeHUs] UHHOPMALIMK O MYHHLMIAIbHBIX YCIIyraxX He MOKET MPEBbIATh 15 MUHYT.

OtBer Ha TenedOHHBIM 3BOHOK MOJKEH HAYHMHATHCS ¢ HMH(OpPMAIMH O HAWMMEHOBAHHUH
opraHu3anuy, (aMHINH, UMEHH, OTYECTBE W JOHKHOCTH pabOTHHKA MHOTrO(YHKIHOHATBHOTO
LEHTpa, MPHUHSBIIEro TeleQOHHbIH 3BOHOK. MHIMBUIyaibHOE YCTHOE KOHCYJbTHPOBAHHE MpPH
oOpalleHuH 3asiBUTENs MO TeleoHy pabOTHHUK MHOTO(PYHKLIHOHATBHOIO LEHTPA OCYLIECTBISET
He Oonee 10 MUHYT;

B cnydae ecnu ans moarotoBku oTBera TpeOyercss Oojiee MPOAOIKUTENIBHOE BpEMs,
pabOTHUK MHOTOQYHKLUHOHATBHOIO LEHTPA, OCYIISCTBISIONIMN HWHAUBUAYAIBHOE YCTHOE
KOHCYJIbTHPOBAHHE MO TENePOHY, MOKET MPEATIOKUTD 3asiBUTEIO!

U3JIOKUThb OOpallleHHhe B NHCbMEHHOW ¢opMe (OTBET HampaBiseTCs 3asBUTENIO B
COOTBETCTBHUH CO CIIOCOOOM, YKa3aHHBIM B OOpaIllEHUH);

HA3HAYUTh APYTOe BPEMs IJisi KOHCYJIbTALHH.



ITpu KOHCYNBTHPOBAHUHU MO MUCBMEHHBIM OOpAI[EHUSIM 3asBUTENICH OTBET HAINPABIISIETCS B
MUCbMEHHOM BHUJIE B CPOK He no3aHee 30 KaleHapHbIX JHEH ¢ MOMEHTa pEerucTpalnn oopaieHus
B (JopMe 3JIEKTPOHHOIO JOKYMEHTA MO afpecy 3JEKTPOHHOH MOYThI, YKA3aHHOMY B OOpalleHHH,
NOCTYMUBIIEM B MHOTO(QYHKLUHOHAIBHBIH ILEHTP B (GOpMe 3JIEKTPOHHOrO MOOKYMEHTa, U B
NMUCbMEHHOM (opMe MO MOYTOBOMY aJpecy, YyKa3aHHOMY B OOpallleHHH, MOCTYMHBINEM B
MHOTO(YHKIMOHATBHBIA LEHTP B MUCbMEHHOU popme.

6.3. llpu Hanuuuu yBEOOMJIEHHS O IUIAHUPYEMOM CHOCE, YBEIOMJIEHHMsS O 3aBepLUEHUU
CHOCa yKa3aHHWs O BbIIa4ye pe3yJIbTaTOB OKa3aHHUs YCIYTd 4epe3 MHOrO(YyHKUHMOHAIBHBIA LIEHTP,
YHONMHOMOYEHHBIH OpraH mepeaaeT JOKYMEHTbl B MHOTO(QYHKLUHOHAIbHBIA LEHTP Uis
MOCJIEAYIONMIEN BbIAAYH 3aABUTEIIO (MPEACTABUTENIO) CIMOCOOOM, COIMIACHO 3aKJIFOYEHHBIM
COTJIAIIEHUSAM O B3aMMOJCUCTBUU 3aKJIIFOYEHHBIM MEXAy YIOJHOMOYEHHBIM OpPraHOM |
MHOTO(YHKIMOHAIBHBIM LIEHTPOM B MOPsAKE, YTBEPKASHHOM mocraHoBieHueM llpaButenbcrsa
Poccuiickoit @enepauuu ot 27 centsiops 2011 r. Ne 797 "O B3auMOIEWCTBUH MEXIY
MHOTO(DYHKIMOHAIBPHBIMA LIEHTPAMU MPEAOCTABICHUS TOCYIAPCTBEHHBIX W MYHHLHUMATbHBIX
yciayr u QeaepaibHbIMH OpraHaMd HMCIOJHUTENbHON BIIACTH, OpPraHaMH TOCYIapCTBEHHBIX
BHEOIO/KETHBIX (POHIOB, OpraHamH TroOCyIapCTBEHHOW BiacTH cyObekToB Poccuiickoi
®denepannu, opraHaMu MECTHOTO CaMOYIIpaBJIeHHs "

[lopsimoxk wm cpoku mepenaun Y TMOJTHOMOYECHHBIM OpPraHOM TakKMX JOKYMEHTOB B
MHOTO(YHKIHMOHATIBHBIA [IEHTP OMPEAESSIOTCS COMIAIleHUEeM O B3aMMOICUCTBHH, 3aKIHOUYEHHbIM
MMM B NOpsJIKe, YCTAaHOBJIEHHOM MocTtaHoBiIeHueM lIpaBurtenscrBa Poccuiickoin @enepaunu ot 27
centsiops 2011 r. Ne 797 "O B3auMMOAEHCTBUU MeEXAYy MHOTO(YHKUHOHATBHBIMUA LEHTPAMH
NPENOCTABJICHHUS] TOCYJIAPCTBEHHBIX M MYHHIHUIAIbHBIX YCIYr U (QefepaabHbIMH OpraHaMu
UCTIOJIHUTEIPHOW BJIACTH, OpraHaMy TrOCYJAapCTBEHHBIX BHEOIOHKETHBIX (POHIOB, OpraHamu
rocy1apCcTBeHHOW  Biacth cyObekToB  Poccuiickoni  ®enepauwu, opraHaMd  MECTHOTO
camoyrnpasjieHus".

6.4. Ilpuem 3asBUTENed A BbIJAYU JOKYMEHTOB, SBJISAIOLIUXCS  PE3yJbTaToOM
roCy1apCTBEHHOH (MYHHIMIATIBHOMN) YCIYTH, B MOPSAIKE OYEPEIHOCTH MPHU MOy YeHHH HOMEPHOTO
TaJlOHA W3 TEePMHHANA JEKTPOHHON OYepead, COOTBETCTBYIOLIEro Lefu oOpalueHus, Judo Mo
NpelBapUTEIbHON 3aMHCH.

PabotHrk MHOTOYHKIHOHAIBHOTO LEHTPA OCYILECTRISAET CIeAY OIUE ASHCTBHS

YCTAHABIMBAET JIMYHOCTb 3asBUTENS] HA OCHOBAHHH JOKYMEHTA, yIOCTOBEPSIOIIETO
JIMYHOCTb B COOTBETCTBUU € 3akoHOoAaTenbcTBOM Poccutickolt @enepanuuy,

POBEPSIET MOJTHOMOYHS MPEACTABUTENs 3asiBUTENs (B ciiydae oOpalleHus MpeacTaBUTeNs
3asIBUTENS),

onpeaAcIAaACT CTATYC UCITOJTHCHUSA YBCAOMIICHHUA 00 OKOHYAHHH CTPOUTCIIBCTBA B
I'nc;

;

pacreuaTbiBaeT pe3ysibTaT MPEAOCTABIICHUs rOCYAaPCTBEHHON (MYHULIMMAIBHON) YCIyTH B
BUIE OK3EMIUISIpA SJIEKTPOHHOIO JOKyMEHTa Ha OyMaKHOM HOCHTENE M 3aBepsieT €ro ¢
UCIOJIb30BAHUEM MeUaTh MHOTOQYHKLUHOHAIBHOTO LEeHTpa (B MPEayCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIMH akTamMu Poccuiickoit ®enepaumu ciaydasx - medatd ¢ u3obOpaxeHuem [

ocynapctBeHHoro repbda Poccuiickoi @enepanun);



3aBepsieT SK3EMIUISIP JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE C MCMOIb30BAHUEM
nevyaTv MHOro(yHKIIMOHATBHOTO IIeHTpa (B MPeayCMOTPEHHBIX HOPMATHBHBIMH MPABOBBIMH aKTaMHU
Poccuiickoi @enepaunu cnydasx - nedatd ¢ uzodbpakenuem [ocynapcrsennoro repdba Poccuiickoit
QOenepariiun),

BbIJIA€T TOKYMEHTBI 3asBUTENIO, MPHU HEOOXOAMMOCTH 3alpalliBaeT y 3asiBUTENS MOAMUCH 32
KaXKIbIA BbITAHHBIA IOKYMEHT;

3ampalnBaeT COMNIaCHe 3asBUTENS Ha y4YacTHE B CMC-ONpOCE ISl OIEHKH KadecTBa
NPEIOCTABICHHBIX YCIYT MHOTO(YHKIHOHATBHBIM LEHTPOM.
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NPEIOCTABICHUIO TOCY IaPCTBEHHOM (MY HULMNIATBHOW) YCIYTH

Komy

OOPMA

(amunms, ums, oTuectBo (TIpH Halmuum) 3actporimuka, OI PHUIT (ans guznueckoro nuia, 3aperucTpupoBaHHOTO B KAUSCTBE

WHIUBUYAIBHOTO MPEATPUHUMATEIS) - JUIsl PU3UUESCKOTO JIMLIA, TOJHOe HauMeHoBaHHe 3actpoiiuka, UHH*, OI'PH - nus ropuandeckoro

Jina

HOYTOBBIY HHJEKC U afipec, TeledoH, afpec 31eKTPOHHOMN ITOUTHI 3acTPOHIIIKa)

PEIIE H U E 00 oTkase B npueMe JOKYMEHTOB

(HaI/IMeHOBaHI/Ie YIOJTHOMOUYCHHOI'O oprana MeCTHOTO CaMOpraBJ’IeHI/Iﬂ)

B HCMC TOKYMCHTOB JIA CAOCTABJICHUA YCIIYVTHU "Hampasnenue BCAOMJICHHA O ITJIA. CMOM
y Y

CHOCE 00BEKTA KaIUTAIBHOTO CTPOUTCIBCTBA U YBCAOMJICHHA O 3aBCPIICHUN CHOCA 00BEKTa KaIMTAIBHOTO

cTpouTenscTBa ~ BaM 0TKa3aHO IO CIICAYIOIUM OCHOBAHUSIM:

Ne myHKkTa
A IMMHHMCTpaTHBH
OTO PerilaMcHTa

Haumenosanue ocHOBaHUs 1151 0TKA3a B
COOTBETCTBHH C A IMAHUCTPATHBHBIM
pPETIIaMCHTOM

PazbscHeHue MpUYHH 0TKA3a B IIPUEME
JOKYMEHTOB

TIOAITYHKT a

yBGZ[OMJ'IeHI/Ie 0 CHOCE 00BEKTA KAIIUTAILHOTO

Vrkaswvieaemes, kaxoe eedomcmeo

myHkTa 2.13 CTPOUTEILCTBA M YBEIOMIICHHUC O 3aBEPIICHUN | MPEeOOCHIAGIAem YCiyay, UHOpMAayus o
CHOCA 00BEKTA KAITUTAIBHOTO CTPOUTEIIBCTBA €20 MeCHIOHAXOHCOeHUIL
MPEICTABIICHO B OPTaH rOCyAAPCTBCHHOM
BJIACTH, OPTaH MCCTHOTO CAMOYTIPABJICHUSA, B
TIOJTHOMOYIXA KOTOPBIX HC BXOOUT
MPEI0CTABICHUC YCIYTU
oAy HKT "6" [PCICTABIICHHBIC AOKYMCHTBI YTPATWIN CHIy Ha| Vkazwigaemcs ucuepnovléaioujuti nepeyes
myHkTa 2.13 MOMECHT OOpameHust 3a VCIYyroW (JOKYMEHT,| OOKYMEHMOS, VIPAMUGULUX CUTY

'V IOCTOBCP AFO LM JIMYHOCTED, JOKYMEHT,
[VIOCTOBCPAIOIIMI TTOJTHOMOYUA TIPCACTABUTCIIA
3asBUTEIIA, B cay4ae obpamenus  3a
[PCIOCTABICHHUECM YCIYTH YKA3aHHBIM JTHLIOM )

MOANYHKT "B"

IpeaACTAaBJICHHBIC JOKYMCHTBI COACPKAT

Vkasvieaemes ucuepnwisarowuii nepeyeHrs
OOKYMEHMO8, COOePHCAUJUX




No myHkTa Haumenosanue ocHOBaHuUs 1151 0TKA3a B PazbsacHeHHE MPUYHH OTKA3a B IPUCME
AI[MI/IHI/ICTpaTI/IBH COOTBCTCTBHH C AI[MI/IHI/ICTpaTI/IBHBIM JOKYMCHTOB
OT0 periiaMeHTa pernaMeHToOM
nyHkTa 2.13 MOIYUCTKHU Y UCTIPABICHHA TCKCTa NOOYUCIKYL 11 UCHPAGTeHUs MEeKCMd, He
306epeHHbIe 8 NOPAOKE, YCHAHOBIEHHOM
saxonodamenvcmeom Poccuiickoti
Dedepayuu
oAy HKT """ MPEICTABJICHHBIC B 3JICKTPOHHOM BUJIC Vrkasvieaemes ucuepnvieaiouuii nepeyuers
myskra 2.13 JOKYMEHTBI COACPXKAT MOBPEKACHUS, HATUMMUE | OOKYMEHMOB, COOCPHCAUJUX NOBPEHCOeHU
KOTOPBIX HE MO3BOIIACT B MOJIHOM 00BEME
KCTIONTb30BATh HH()OPMALIMIO U CBCICHMUS,
COOCPKAMUCCA B JOKYMCHTAaX I
[PSAOCTABICHUSA YCIIyTH
MO AYHKT "1 YBEIOMIICHHMS O TUTAHHUPYEMOM CHOCE 00BEKTa Vraswvieaemes ucuepnvieaionuil nepevens
myHkTa 2.13 KaImMTaIbHOTO CTPOUTEIIECTBE M YBEIOMIICHIS O | OOKYMEHIO06, NOOGHHIX C HAPYULeHUEM
3aBEPILICHUH CHOCA 00bEKTA KAlIUTAILHOTO VKA3GHHBIX MpebOGaHUT, a mMaxice
CTPOMTEIBCTBA U JOKYMEHTBI, HSOOX0AUMBIC HapyuieHHvie mpeboeanus
JUTA TIPeIOCTABIICHUS YCIYTH, MTOaHbl B
SJCKTPOHHOM (hOPME C HAPYIICHUEM
TpeOOBaAHMIA, YCTAHOBICHHBIX IyHKTamMu 2.5-2.7
A IMMHHUCTPATHBHOTO PETIaMCHTa
MOJIYHKT "e" BBISIBJICHO HECOOITIOICHNE YCTaHOBICHHbIX Vrkasvieaemes ucuepnvieaiowuii nepeuens
myHkTa 2.13 crateeit 11 @enepansHoro 3akona "0O0 IAEKMPOHHBIX OOKYMEHMOE, HE
3NEKTPOHHOM MOATHCH" YCIOBHI MPU3HAHUA COOMBCCIMBYIOUUX YKAZAHHOMY
KBaJTH(HULIHUPOBAHHON 3TIEKTPOHHO M MOAIUCH Kpumepuio
JCUCTBUTEIHLHOM B JOKYMCHTAX,
MPSICTABIICHHBIX B YJICKTPOHHOM (hopme

JomonaurensHO HHOOPMUPYEM:

(yKaSLIBaeTCSI I/IHCI)OpMaLII/ISI, HeO6XOZ[I/IMa$I A yeTpaHCeHU s1 OCHOBaHUH JJISl OTKa3a B IIpueMe TOKYMCHTOB, HeO6XOZ[I/IMI>IX JUJIA IpeAOCTaBJICHUA
YCIIYTH, a TAXOKC WHasl JOINOJIHUTCIbHAasA I/IHCI)OpMaLII/ISI IIpu Ha.]'II/I‘II/II/I)

[Tpunoxenue:

(HpI/IJ’IaFaIOTCSI JAOKYMCHTBIL, IIPEACTABJICHHBIC SaSIBI/ITe.HeM)

(JTOMKHOCTD) (moamwmch) (pamunns,
HMsI, OTUECTBO
(rinu

Hara

*Cseaenwst 06 MHH B oTHOIICHMM HHOCTPAHHOTO IOPUIAMMECKOTO JIMLA HE YKA3BIBAIOTCSL.



