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A3Hakan MyHuUMNasnb panoHbl
MacryT aBblinbl
Xupnere 6alukapma KOMUTETDI

NMOCTAHOBIJIEHUE KAPAP
oT «02» cpeBpans 2022 rog Ne 6

O6 yTBEPXOAEHUN aAMUHUCTPATUBHOIO perfaMmeHTa
npegocTaBneHuns MYHMLMMANbHON ycnyrm no
NpeaoCTaBNEHNIO KUITOro MNOMELLEHNA MO  [A0roBopy
couuanbHOro Hamma

B uenax peanusaumm PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «0O6
opraHuMsauun npefocTaBneHns rocyaapCTBEHHbIX U MyHULMNAMbHbIX yCryr», WcnosHuTenbHbIn
komuteT MacsaryToBCKOro CenbCKOoro mnoceneHns A3HakaeBCKOro MyHMUMMNAnbHOro panoHa
Pecnybnukn TaTtapcTaH NOCTaHOBMSAET:

1. YTBEepanTb agMUHUCTPATUBHbBIA pernaMmeHT npegoctaBfieHNa MyHUUMNANbHOM YCIyru
No nNpPedoCTaBfEHUI0 XWUMNOro MOMeLWeHUss Mo AOroBOpy CouManbHOro Harma, CorfiacHo
npunoxeHunoNe1;

2. OBbHapogoBaTb HacTosllee MOCTaHOBNEHMEe nyteM pasmewieHuss Ha «OdmumanbHOM
noprane npaBoBOM nHdopmauum Pecnybnuku TaTtapcTtaH» no Beb-agpecy:
http://pravo.tatarstan.ru n Ha oduuMansHOM canTe A3HakaeBCKOro MyHUMUMMNANbHOrO panoHa B
NHGOPMAaLNOHHO-TENTEKOMMYHUKALMOHHON ceTu NHTepHeT no Beb6-agpecy:
http//aznakayevo.tatarstan.ru.

3. KOHTpOsb 3a MCNONMHEHNEM HACTOSILLEro NOCTAHOBNEHUS OCTaBNA 3a coboMn.

maea Z4# [.3. MUHHEXaHOB
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MpunoxeHne N21 K NOCTaHOBMEHUIO
NcnonHutensHoro komuTeTa
MacaryToBCKOro CenbCKOro noceneHus
A3HakaeBCKOro MYHMLMMNANbHOIO
panoHa Pecnybnukn TaTtapctaH oOT
02.02.2022 r. Ne6

AOMUHUCTPATUBHbIN pernamMeHT

npenocTaBleHUA MyHULUNANbHON YyCNyru no npeaocTaBreHMIo XXUnoro noMeLeHus no
[OroBOpy couunanbHOro Hamnma

1. O6wume nonoxeHus

1.1. Hacrtoawmn agMUHUCTPATUBHBLIA pernameHT npeaocTaBneHuss MyHuUMnanbHOW
ycnyru (ganee — PernameHT) ycTraHaenueaeT CTaHOapT W NOPSOOK NpefocTaBrieHus
MYHUUMNANbHON YCryrn no npegocTaBIiEHUIO XWUMOro NMoMeLeHns no AOroBopy couunaribHOro
Havma (ganee — MyHuUMnNanbHasa ycnyra).

1.2. MNony4atenu ycnyrn: uandeckue nuua, Hyxgawwueca B YNyYLWeHUN XUMULLHBIX
ycriosum (ganee — 3asiBuTenb).

WHTepechbl 3asiBuTenen MoryT npeactaBnsaTb nuua, YNoSIHOMOYEHHble 3asiBUTENeM B
YCTQHOBMEHHOM MOpPsiAKEe, W 3aKOHHble MpeacTaBUTenn usnyeckux nuy  (ganee -—
npeacTaBuTenb 3asBuTens).

1.3. lHdbopmMmpoBaHme o npefoctaBneHnn MyHULMNanbHON YCAyru:

1.3.1. Hpopmauma o nopagke npegoctaBfeHns MyHULMNAIbHOM YCyrn pasmeLlaeTcs:

1) Ha MHDOPMALIMOHHbBIX CTEHAAX, CoOAepXKalMX BU3yanbHY 1 TEKCTOBYIO MHOpMaLnIO
O MYHUUMNANbHOW ycnyre, pacrnosfioKeHHbIX B MOMELLEHMSIX MHOFOQYHKLUMOHArbHbIX LIEHTPOB
npeaocTaBreHnsi rocy4apCTBEHHbIX M MyHULMNANbHBLIX YCHYT.

2) Ha odwuunanbHOM canTe MyHUUMNAnbLHOrO panoHa B  MHAPOPMALMOHHO-
TenekoMmyHukaunoHHom cetun «MHTepHeT» (http://www.aznakayevo.tatarstan.ru);

3) Ha [lopTane rocygapCTBeHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnukun TatapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin nopTtan);

4) Ha EguHoM nopTarne rocygapcTBeHHbIX U MyHUUMnanbHblx ycnyr (dyHkumin) (https://
www.gosuslugi.ru) (aanee — EamHbein noptan);

5) B rocygapCTBeHHOW WHMpOpMaUMOHHON cucteMe «PeecTp rocygapCTBEHHbIX W
MyHuuMnaneHblx — ycnyr  Pecnybnukn  Tatapctan»  (http://frgu.tatar.ru)  (gpanee  —
PecnybnukaHckuin peectp).

1.3.2. KOHCyJ'IbTI/IpOBaHI/Ie no BoOMnpocamMm npenocTaBJ/iEHUA MyHI/ILl,I/IFIaJ'IbHOIZ ycnyrun
OCyLUeCTBIIdEeTCA:

1) B MHOFO(byHKU,I/IOHaJ'IbeIX LeHTpax npeagocrtaBneHnd rocygapCrtBeHHbIX W
MYHUUMNANbHbIX YCNYr Npn yCTHOM o6pau_|,eH|/w1 - JINYHO Unn no TeJ'IerOHy;

2) B HTEepakTuBHOM hopme PecnybnmkaHckoro nopTana;



3) B UCMONHUTENBHOM KOMUTETE MacAryTOBCKOro CenbCKoro nocerneHns A3HakaeBCKOro
MYHULMNanNbHOro paroHa (aanee — Opran):

npv YCTHOM 0BpaLleHnn - MNYHO UK Mo TenedoHy;

npu NUCbMEHHOM (B TOM 4ucne B pOpMe 3NEKTPOHHOro OKYMEHTa) obpalleHun — Ha
BymMakHOM HOcuTEene No noyTe, B ANIEKTPOHHOM (hopMe MO 3NEKTPOHHOM MouTe.

1.3.3. lHgopmaumsa Ha EguHom noptane, PecnyGnukaHckom nopTane o nopsiake U
CpoKax NpeaoCTaBfieHMsT MyHULMNANbHOW YCIyrn Ha OCHOBaHUWM CBeOEHWI, coAepKalumnxcs B
PecnybnvkaHckom peecTpe, NpeocTaBnsieTcs 3asBuTento 6ecnnartHo.

HdocTtyn Kk nHdopMaumm o cpokax M nopsake NpeaoCTaBfeHUs MyHUUUNanbHOW YCRyru
ocyulecTBnsieTca 6e3 BbINOMHEHUS 3asiBUTENEM Kakux-nmbo TpeboBaHuin, B TOM 4ucne 6es
MCNONb30BaHMA NporpaMMHOro obecneyeHusl, yctaHoBKa KOTOPOro Ha TEXHUYECKMe CpeacTBa
3aaBuTENA TPEDYET 3aKNOYEHUS NIMLEH3NOHHOIO UM MHOTO COornalleHns ¢ npaBoobnagarenem
nporpammMHOro obecnevyeHus, npegycMaTpuBalOLLErO B3UMaHWE NfaTtbl, PErMCTpauuio  Unm
aBTOpPM3aLNIO 3aABUTENSA NN NPeaOCTaBNeHNE UM NePCOHaNbHbIX AaHHbIX.

1.3.4. lpn obpaweHnn 3asBUTENS JIMMHO WM NO TenedoHy B COOTBETCTBMU C
NOCTYNUBLUMM obBpalleHneM npegocTaBnaeTcs HopMauns:

1) o MecTe HaxoXgeHuss  MHOroyHKUMOHAanbHOrO  LUeHTpa  npefocTaBrieHns
rocygapCTBEHHbIX U MyHULMNAnbHbIX yenyr, Mcnonkoma:
MecTo HaxoxaeHune ucnonkoma: c. Macsrytoso, yn. [pyx6a, a.12.

Mpaduk paboTbl:

noHegenbHUK — natHmya: ¢ 8.00 yacos go 17.00 vyacos;

cybboTa, BOCKpeceHbe: BbIXOAHbIE OHU.

Bpema nepepbiBa Ans  oTabixa W NUTaHMA yCTaHaBnMBaeTCs MNpaBuiamm
BHYTPEHHEro TPYAOBOro pacnopsaka.

CnpaBoyHbin TenedoH 8(85592) 38-2-16.

2) O nopsigke nNpefocTaBfieHUs MyHUMUMNANbHOM YCIyrn, 0 cnocobax u cpokax nogayuv
3aAaBNEHUN;

3) O KaTeropusax rpaxgaH, KOTopbiM NpegocTaBnNAeTca MyHUUunansHaga ycnyra;

4) 0 HOpPMaATUBHbLIX MPaBOBbIX akTax, PerynupyloLwwmMx BOMPOCLI MNpeaocTaBneHus
MYHULMNAnNbHOW YCIyru;

5) 0 nepeyHe [OOKYMEHTOB, HeOOXOoOMMbIX AN PacCMOTPEHUs 3asBNEeHUst O
npegocTaBfeHnn MyHULMNANbLHOW YCIyru;

6) O cpokax npMema u permcrtpauumn 3asiBneHus;

7) 0 xofe npefoctaBneHns MyHULMNanbHOW YCyru;

8) o0 MmecTe pasmeweHns Ha oduumanbHOM cauTe uHopmMaumnm no BoOMpocam
npegocTaBfeHnsa MyHULMNANbHON YCIyru;

9) o nopsagke obxanoBaHusa AeNCTBUN Unu 6e3nencTBua AOMMKHOCTHLIX Nyl Micnonkoma.

Mo nncbmeHHOMyY oBpalleHno COTPYAHWKM oTaena, OTBETCTBEHHOIO 3a NpefoCcTaBreHne

MYHUUMNANbHOW ycnyrn, NogpobHO B MUCbMEHHOW hOopMe pPasbsCHSAT 3asiBUTENO MOPSAoK
npeaocTaBneHnss MyHUUMNanbHOW YCRyrM M BOMPOCbI, YyKa3aHHble B HACTOsILLEM MyHKTe
PernameHTta, 1 B TedeHue Tpex paboumx OHeW co OHSA peructpaumv obpalleHus HanpaensoT
oTBeT 3asBuTento. OTBeTbl Aal0TCs Ha sA3blke obpalleHns. B criydyae HEBO3MOXXHOCTU AaTb OTBET
Ha A3blke 0bpalleHns UCNONb3YTCS rocyaapCcTBeHHbIE A3blku Pecnybnuku TaTapcTaH.

1.3.5. WHpopmauua no Bornpocam npefocTaBreHns  MyHUUMMNAnNbHOW  ycryru
pasMmellaeTca Ha oduuuanbHOM cauTe MyHULMNANbHOro pamoHa U Ha WMHAOPMAaLMOHHBLIX
CTeHgax B nomeLleHunax Ncnonkoma gnga paboTbl C 3aaBUTENSMUA.



MHopmaumna Ha rocygapcTBeHHbIX A3blkax Pecnybnvku TatapcTaH, pasmeliaemas Ha
WHOPMAUMOHHBIX CTeHOax W Ha oduuuanbHOM canTe MyHu uunanbHoOro pawoHa B
NHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTn  «HTepHeT», BKMYaeT CBedeHuss O
MYHUUMManNsHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTta, nHdopmaumio 0 MECTe HaxoXAeHus, CpaBOYHbIX TenedoHax, BpeMeHn paboTsl
Mcnonkoma, o rpaduke npuema 3asBneHuMn Ha npefocTaBrneHne MyHUUMNanbHOW yCryriu.

1.4. [lepeyeHb HOpPMATMBHbLIX MNPAaBOBLIX aKTOB, Perynupylwmux npegocrasneHne
MYHULMMANbHON yCryrun (C ykasaHMeM pekBU3UTOB HOPMATUBHbIX NPAaBOBbIX aKTOB N UCTOYHMKOB
nx oduuymnanbHoro onybnukoBaHus), pasmeweH Ha EguHom noptane, B PecnybnukaHckom
peecTpe, Ha oduuuanbHOM cante B WHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTn
«HTEepHeT».

TekcT aAMUMHUCTPATMBHOIO perflameHta B OEWCTBYHOLWEN pedakumm  NoaNexuT
pa3meLleHnio Ha EanHom noptane, B PecnybnukaHckoMm peecTtpe, Ha oduumanbHOM cante B
MHGOPMAaLMOHHO-TENEKOMMYHUKALUMOHHON CceTU «HTEpHET».

1.5. B PernameHTte ncnonb3ytoTca cnegyrowme TepMuHbl 1 onpeaeneHns:

yoaneHHoe pabovyee MeCTO  MHOMO(PYHKUMOHANbHOrO  LUeHTpa npeaocTaBrieHust
rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCNyr — TepputopuanbHO 060CObneHHoe CTPYKTypHoe
nogpasgeneHue (opmc) MHOroyHKLUMOHANbHOroO LieHTpa NpeaoCcTaBneHns rocyaapCTBEHHbIX U
MyHMUMNANbHbIX YCNYr, CO34aHHOEe B TFOPOACKOM (CeribCKOM) MOCENEeHNN MyHULMNAarbHOro
panoHa unu B ropoackomMm okpyre Pecnybnunkmn TaTapctaH B COOTBETCTBMM C NyHKTOM 34 [MpaBun
opraHusauum AeaTenbHoOCTH MHOroyHKLNOHANbHbIX LEeHTpoB npegocTaBneHns
rocyaapCTBEHHbIX U MyHUMUMNANbHbLIX YCAyr, YTBEpPXAEHHbIX nocTtaHoBreHneM [paButenscTea
Poccunckon ®epepaumm ot 22.12.2012 Ne 1376 «O6 yTtBepxaeHuwn [lpaBun opraHusauuu
OEeATEeNbHOCTU  MHOFOMYHKLMOHAMNbHbLIX  LEHTPOB NpeaoCTaBfieHUs FOCYAApCTBEHHbIX U
MYHUUUNANbHBIX YCYr»;

TexHuyeckasas owwubka - owwnbka (onmcka, onedatka, rpammartvyeckas  uMnu
apudmMmeTuyeckasn owmnbka nmbo nogobHas owmnbka), gonyLeHHas opraHoM, nNpegoCTaBNALWUM
MYHMUMNANbHYKO YCnyry, U npveeflas K HeCOOTBETCTBUIO CBEOEHWUN, BHECEHHbIX B LOKYMEHT
(pesynbTaT MyHMUMNANbHOM YCNyrn), CBEOEHWSM B [AOKYMEHTaX, Ha OCHOBaHUWN KOTOPbIX
BHOCUITUCb CBEAEHMS;

ECUA - EguHaa cuctema wugeHtudumkaumm w ayTeHTugukaumm B MHEPaACTPYKTYpe,
obecneunBarowen UNHPOPMALMOHHO-TEXHOMNOMMYECKOE B3aUMOAENCTBME  MHGOPMALMOHHbIX
cucTeMm, ucCnonb3yemMblX ANA NpefocTaBrieHUs roCyaapCTBEHHbIX UM MyHULMNAMbHBIX YyCnyr B
3NeKTpoHHOM hopme.

depepanbHas  rocydapCcTBeHHass  MHQOpMaUMOHHast cucteMa, obecrneynBatoLLas
CaHKLMOHMPOBAHHbIA AOCTYN Y4YacTHMKOB WMHGOPMAaLMOHHOIO B3auMoZencTBUS  (rpaXkaaH-
3asBuUTENen N OOIMKHOCTHBLIX ML, OPraHoB WCMOMHUTENbHOW BRacTM U OpraHoB MECTHOro
camoynpaBneHusl) K WHdopmaumu, coepxallencss B rocyAapCTBEHHbIX WHHOPMALMOHHBLIX
cucTemax u MHbIX MHPOPMALIMOHHBIX CUCTEMAX;

Mo®Ll - TlocymapctBeHHOe OtogxkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npeaocTaBneHnsa rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr B Pecnybnuke TatapctaHy;

AUC Mol - AsToMaTnsnpoBaHHas UHPOPMALNOHHAA cUCTeEMa MHOrO(YHKLMOHANbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX 1 MyHULUMNanbHbIx ycnyr Pecnybnukn TatapcTaH.



B PernameHTe noa 3asiBreHnem o npefocTaBneHMnM MyHWUMnanbHOW ycryru (danee -
3asBrieHne) MNoHMMaeTcs 3anpoc O NPeAoCTaBfieHUN MyHUUMNanbHOM YCNyri, MOAaHHbIA B
COOTBETCTBUM C NYHKTOM 3 cTaTbu 2 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6
opraHusauuu npeaocTaBreHnss rocyAapCTBEHHbIX W MyHUMUMManbHbIX ycnyr» (danee —
®epnepanbHbIn 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBreHUA MyHULMNANbHOM YCNyru
2.1. HaumeHoBaHWe MyHMUMNansHOW ycrnyru

MpenocTaBneHme XUoro NoOMeLeHNss MyHULMNAanNbHOro XUnuwHoro dooHaa rpaxaaHuHy
No AOroBOpY CouManbHOro Hamma.

2.2. HavmeHoBaHWe UCNONMHUTENbHO-PacnopsanTENbHOIrO opraHa MECTHOTO CaMoynpaBrieHus],
HenocpeACTBEHHO NPeAOCTaBMSOLWEr0 MyHULMNANbHY0 yCnyry

Mcnonkom MacsryToBCKOro CefnbCckoro noceneHns A3HakaeBCKOro MyHMUMNAanbHOro
panoHa Pecnybnukn TaTtapcTaH.

2.3. OnucaHue pesynbTaTa npeaocTaBneHnst MyHUUMNanbHOW yCryru
2.3.1. Pe3ynbTaToM npedocTaBnieHnst MyHUUMNanbHOW YCrnyrn sBnsaeTcs:

1) peweHve O nMpegocTaBneHUn TrPax4aHUHy >KUIOro MOMELLEeHUss No  JOoroBopy
coumanbHOro Havma (C npunoXeHnMem MpoekTa [AoroBopa CouuanbHOro Hamma Xunoro
nomeLlleHust) (npunoxexHue Ne 1 kK HacToswemy PernameHTy);

2) peweHne o6 oTkase B NpedocTaBneHnn MyHuumnanbHon ycnyru (npunoxexHve Ne 2 k
HacToswemy PernameHTy).

2.3.2. PesynbTat npegocTtaBneHns MyHUUMNAnbHOM YCNyrn HanpasnaeTcs 3asiBUTESNO B
dopme INEKTPOHHOIo AOKYMEHTa, NOANMUCAHHOIO YCUNEHHOW KBannuunMpoBaHHOW 351IEKTPOHHOM
noaNUCbID  YNOMTHOMOYEHHOIO  AOSMKHOCTHOro nuua  Wcnonkoma (nmbo  Wcnonkoma), B
cooTtBeTcTBUM ¢ PeaepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-d3 «O06 anekTpoOHHOW Nognucu»
(nanee — ®efepanbHbIN 3aKOH Ne 63-d3) B nu4HbIN kabnHeT PecnybnvkaHckoro noprana.

2.3.3. o BbIGopy 3asBuTens pesynbtaT NpPeaoCTaBfeHUs MyHULMNanbHOW YCryru
BolgaeTcsa B Wcnonkome wunv B MOLL B dopme ak3emnnsipa 3NEKTPOHHOMO [OKYMEHTa,
pacnevaTtaHHOro Ha BymaXxHOM HocuTene, 3aBepPeHHOro nevYaTbio U NOANUCHLI0 COOTBETCTBEHHO
YNONMHOMOYEHHOIO A0MKHOCTHOro nnua Mcnonkoma nnmn pabotHmka MOLL.

2.3.4. 3asBUTENb BNpaBe Nony4ynTb pesynbTaT NpeaocTaBneHns MyHUUMNanbHOW ycnyriu
B popMe SMEeKTPOHHOrO AOKYMEHTa B TeYeHMe cpoka OeWCTBUS pesynbTaTa NpenocTaBreHust
MyHULMNANbHONM YCRyru.

2.4. CpoK npeaocTaBneHns MyHMUMnanbHOW YCryrn, B TOM Yucne ¢ y4eToMm HeobxoammocTun
obpalleHnsa B opraHnsauum, y4acTeyrowme B NpeaocTaBneHnm MyHUUunanbHOW yCryr, CPok
NPUOCTaHOBMNEHNSA NPeoCTaBNeHUs MyHULMMAnsHOW yCrnyru B cnyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpesyCcMOTpeHa 3akoHodaTenscTBoM Poccunckon degepaumm, Cpok Bbloauu
(HanpaBneHns) 4OKYMEHTOB, ABNSAOLLMXCA pe3ynbTaTtoM NpeaoCTaBNeHNA MyHULMNANbHON
ycnyru

2.4.1. lNocTaHoBKa Ha y4eT Ha Morly4yeHue Xurbs No JOroBopy coumarnbHoro Hanma — 30
paboumnx gHen.



2.4.2. [TllpuoctaHoBneHne cpoka nMpefoCcTaBleHns  MyHUUMNanbHOM  yCnyrm He
npeaycMOTPEHO.

2.4.3. HanpaBneHne [OOKyYMeHTa, 4HABNAKOLWEroca pes3ynbTaToOM NpenocTaBneHus
MYHUUMNANbHOW ycnyrn B (popMe 3MEKTPOHHOrO OOKYMEHTa, 3asiBUTEN0 OCYLEeCTBAeTCcs B
AeHb 0pOpMIEHUs 1 perucTpauum pesynbTata NpeaocTaBeHnss MyHUUMNansHOW YCIyri.

2.5. NcuyepnbiBalowmm nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUN C
3akoHoAaTeNbHbIMU MY UHBIMW HOPMATMBHbLIMW NPABOBLIMW akTamu Ans npegocTaBeHns
MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoamMbiMn 1 06a3aTenbHbIMK
ANs NpefocTaBneHnsa MyHULMnarnbHbIX YCryr, Noanexalmx npeacraBneHuio 3asiButenem,
cnocobbl X NONy4YeHUs 3asaBUTENEM, B TOM YMCIE B ANEKTPOHHON hopme, NOpSAoK MX
npeacTaBneHns

2.5.1. AN nony4yeHus MyHULMNANbHOW YyCNyru 3asiBUTENb NpeacTaBnseT criedyolime
AOKYMEHTbLI HE3aBUCKMMO OT KaTEropun 3asiBUTENS U OCHOBaHUSI obpaLleHus:

1) [OKYMEHT, YyAOCTOBEPSOWMA JNUYHOCTL (He Tpebyetca B crnyyae obpalleHus
nocpeacteomM PecnybnvkaHckoro noprana);

2) [OOKYMEHT, YOOCTOBEPSHLWMA MOMHOMOYMS NpeacTaBUTensd 3asBuTend, B criyyae
obpaleHnsa 3a npedocTaBNeHNMEM MYHMUMMANbHOW YCRyrn npeacraBuTens 3assBuTtens (He
TpebyeTca B criydyae obpalleHust 3aKOHHbIX NpeacTaBuTenen uanyeckmx nuy);

3) 3asBneHue:

— B hopMe [JOKyMeHTa Ha OymaxHom Hocutene (npunoxeHuve Ne 3 K HacToswemy
PernameHty);

— B 3rIeKTPOHHOM dopMe (3anonHseTcss MNocpeacTBOM BHECEHUSI COOTBETCTBYHIOLLMX
CcBeleHUI B 3NEKTPOHHYI0 hOopMy 3asiBfieHUs1), NoANMCaHHOE B COOTBETCTBUM C TpeboBaHNAMMU
nyHkTa 2.5.3 PernameHTa, npu obpalieHnn nocpeactsom PecnybnvkaHckoro noprana.

2.5.1.1. [Ins npuUHATUSA rpaxkaaH Ha y4eT B KaYeCTBE HYXXOAIOLLMXCSA B XKUIbIX MOMELLEHMAX

HeobxoanMbl cneagywuwme JOKYMEHTDI:

1) [oKyMeHTbl, MOATBepXAalwlime COCTaB CeMbMW rpaxaaHuHa-3assutTens (B 4actu
OOKYMEHTOB, NpedyCMOTPeHHbIX nyHkTamun 3, 3.1 1 12 yactn 6 ctatbn 7 degepanbHOro 3akoHa
ot 27.07.2010 Ne 210-9#3 «O6 opraHu3aumMm npegocTaBneHNsa TrOCYAaApPCTBEHHbLIX U
MYHULMNANbHbLIX YCIyr»):

MyHKT 3:

- cBuAeTenbCTBa O FOCYAApCTBEHHOM perncTpauun akToB rpaxOgaHCKOro COCTOSIHUS,
BblAAHHbIE KOMMETEHTHbIMWU OpraHaMy WHOCTPAHHOrO rocydapcTBa, WM WX  HOTapuasbHO
yAOCTOBEPEHHbIV NepeBO] Ha PYCCKUM A3bIK.

MyHkT 3.1:

- cBuaeTenbcTBa 06 YCbIHOBMEHWUW, BblAaHHbIE OpraHamMu 3anucyu akToB rPaXKAaHCKOro
COCTOSIHUS UMM KOHCYNbCKUMU yupexaeHnammn Poccuickon eagepaumu.

MyHkT 12:

- OKYMEHTbI, BblAaHHble (0hOpMNEeHHbIE) OpraHaMu JO3HaHWUSA, cneacTensa NMbo cyaom B
Xo4e NpOM3BOACTBa MO YroSfioBHbIM AefiaM, AOKYMEHTbI, BblAaHHble (OPOpMIIEHHbIE) B X0Ae
rpaXkgaHCKoro wnu  agMMHUCTPATMBHOIO Cydonpou3BoacTtBa nvbo  cygonpou3BoacTBa B
apOuTpaxHbIX Cyaax, B TOM YUCNE peLleHUs, NpUroBopbl, onpeaenieHns n noCTaHOBNEHNS Cy4OB
obLen pPUCANKUMM 1 apbuUTpakHbIX Cya0B.



2) OOKYMEHTbI, akolme ocHoBaHMe OTHOCUTb rpaXgaHuHa-3adaBUTENA nnbo uvneHa ero
CeMbU K KaTteropmum rpaxpaH, MMerwwmnx npaBo Ha npegoctaBrieHne Xmnoro nomMelleHna BHe
o4yepean B COOTBETCTBUN C XUNMULLHBbIM 3aKOHOOAaTENIbCTBOM:

- MeanumnHCKaa cnpaBka 13 MeOVLINHCKOWN opraHunsauum - npn Hann4dnmm B CoCtaBe CEMbU

rpaxgaHnHa ©0nbHOro, CTpajalroLero TsKenon OopMon XpoHuyeckoro 3aboneBaHusi, npu
KOTOPOM COBMECTHOE MpOXMBaHWE C HUM B OOHOW KBAPTUPE HEBO3MOXHO, MO MEPEeyH:o,
yTBEPXKOEHHOMY YMNONHOMOYeHHbIM [lpaButensctBoM Poccuiickon depepaunmn denepanbHbIM
OpraHoM UCMNOMHUTENBbHOW BNacTu;

- CnpaBKa W3 OpraHoB OMeKU M MonevYnTenbCcTBa O Has3Ha4YeHUW OneKkyHa - B cry4vae
noanucaHna 3asiBNeHnss O MNPUHATUM Ha Y4eT OMeKyHOM, [OEWCTBYILWMM OT UMEHMU
HegeecnocobHOro rpaxxgaHuHa,

- [JOKYMeHTbl, noATBepxpawwue cratyc AeTen-cMpoT W geTen, octaBwmxcs 6e3
noneyeHnsa poavTenen, nuu M3 4vucna OeTen-cupoT M AeTen, ocTaBlimxca 6e3 noneyeHus
poauTenen, NO OKOHYaHUM MX NpebbiBaHWs B 06pa3oBaTesibHbIX M MHbIX OpraHu3auusix, B TOM
yucrne B OpraHu3auusix coumanbHOro OBCNYXMBaAHWUA, B MPUEMHbIX CeMbsX, OETCKMX OoMax
CeMenHOro Tuna, Npu npekpaLieHnn onekun (NoneyvnTenbCTBa), a Takke No OKOHYaHUN CNyxbbl B
BoopyxeHHbix Cunax Poccurickon ®egepaumm wmnuv no BO3BPALLEHUM U3 YyUYPEXOEHUN,
MCNONHAILWNX HaKasaHue B BUAe NuwieHusi csoboabl;

3) npaBoyCcTaHaBnNueawLmne [OOKYMEHTbl Ha OObEeKTbl HeOBMXMMOCTW, MpaBa Ha
KOTOpble He 3apercTpmpoBaHbl B EAMHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTH.
2.5.1.2. [ing npusHaHna rpaxgaH ManonMyLmMn Kpome LOKYMEHTOB, NpesyCMOTPEHHbIX

nyHKTOM 2.5.1.1 PernameHTa, AOMNOMHUTENBHO HeOOXoAUMbI credylwme LOKYMEHThI,
yKasaHHble B cTaTbsx 12 (3a ucknodeHnem yvactu 4), 19 3akoHa Pecnybnuku TaTtapcTtaH ot
13.07.2007 Ne 31-3PT «O peanusaumm npaB rpaxpgaH Ha npefoCTaBfieHME UM KUMbIX
noMeLLeH rocyaapCTBEHHOIO XunuwHoro doHga Pecnybnvkn TatapctaH M MyHULMNANbLHOMO
XnnuuwHoro ¢oHga no gorosopam coumanbHoro Hanma» (ganee - 3akoH PT ot 13.07.2007 Ne
31-3PT).

2.5.1.3. B uensix noaTBepXXAeHNA OTHECEHUs rpaxgaH K onpeneneHHon degeparnbHbIM
3akoHoM, yka3oMm [lpeangeHta Poccuiickon depepaumm nnu 3akoHom Pecnybnukn TaTtapctaH
KaTeropyum Oo4HOBPEMEHHO C OOKYMEHTaMu, NpedyCMOTPEHHbIMU nyHKTOM 2.5.1.1 PernameHrta,
HeobxooMMbl [OKYMEHTbl, MOATBEPXAAlollMe OTHOLIEHWE rpaXaaH K WHOW, onpeaeneHHoun
denepanbHbIM  3aKOHOM, yka3om [lpesmpgeHta Poccuinckon degepaumm  wvnu 3aKOHOM
Pecnybnukn TaTapcTtaH kaTteropuu, UMerolen npaBo ObiTb NPUHATOM Ha Y4Y4eT B KadecTBe
HY>KOAIOLLNXCA B XKUIbIX MOMELLEHUSIX.

2.5.2. 3asBneHne 1 npunaraemMble JOKYMEHTbI MOryT ObiTb NpeacTaBneHbl (HanpasneHbl)
3asBUTENEM OOHUM U3 Cneayowmnx cnocobos:

1) 4epes MOLlL Ha OymaxHbIX HOCUTENSX W B BWUAOE ONEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYHOLMNX TpeboBaHUAM nyHkTa 2.5.3 PernameHTa;

2) nocpeactBoM PecnybnumkaHCKOro noprana B 3MEeKTPOHHOW popMe 3a MCKYEHUEM
cnyyass obpalleHuss 3asBuTens, YyCblHOBMBLUErOo pebeHka, B CBMAOETENbCTBE O POXAEHUU
KOTOPOro YCbIHOBUTESNb HE 3anncaH B KayecTBe poanTens;

3) B Mcnonkom nu4HO unvM nNOCpPeacTBOM MOYTOBOM CBA3UM Ha OymaKHOM HocuTene.
3asBneHne n npunaraemble OOKYMEHTbl, MpU HanpasfeHun NOCPEeACTBOM MOYTOBOM CBSA3M,
3aBepsTCA B YCTAHOBINEHHOM MOpsiaKe.



2.5.3. 3asBneHue, npu HanpaeneHun nocpeactsoM PecnybnukaHckoro noprtana,
noanNuCbIBaeTCA NPOCTON ANEKTPOHHOM NOAMNUCHIO 3asBUTENS.

[Ons nonyyeHuMss NpOCTOM ONEKTPOHHOW NOoANUCK 3asBUTEND HeobxoauMmMo MpOonUTU
npoueaypy pernctpaumm (ayteHtTudukaumm) B ECUA, a Takke noatBepanTb YYETHYHO 3annChb.

OnEeKTPOHHbIE OOKYMEHTbI (3N1IEKTPOHHbIE 00pa3bl 4OKYMEHTOB), yKa3aHHble B NOAMYHKTaX
2, 5 nyHkTa 2.5.1 PernameHTa 3aBepstoTCHA YCUITEHHOW KBanuMUUMPOBAHHOMW NOAMUCHIO NUL,
YMNONMHOMOYEHHbIX Ha CO3[laHue U NoANMUcaHne Taknx JOKYMEHTOB, B TOM YKCIie HoTapuycamu.

ONEKTPOHHbIE  [OKYMEHTbl (9NEKTPOHHble 06pasbl [AOKYMEHTOB), Mpunaraemble K
3asiBfEHMIO, B TOM YUCne QOBEPEHHOCTU, HanpaensTca B Buae dannos B popmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He Bonee 50 Mb6awT.

KayectBo npepocTaBnsieMbiX 3MEKTPOHHbIX JOKYMEHTOB  (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) AOSMKHO MO3BONATL B NOSIHOM 06beme MpoYnTaTh TEKCT JOKYMEHTa M pacno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npeactaBneHna [LOOKYMEHTOB W MHGOPMaUMW  UAW  OCYLLECTBIEHUS OENCTBUMN,
npeacraBneHne UnNn OCyLLECTBNEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATMBHbLIMU NPaBOBbLIMU
aKkTaMmn, perynupyrolMMmm  OTHOLUEHMS,, BO3HMKaWOLWME B CBA3M C NpegocTtaBneHneM
MYHULMNANbHOW YCRyru;

2) OCyLWEeCTBNEHU AENCTBMIA, B TOM YMCIE COrnacoBaHum, HEOBXoaMMbIX ASs NONyYeHus
MYHULMNANbHOW YCNyru N CBA3aHHbIX C 00paLleHneM B MHble roCcyapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CamoynpaBfeHus, opraHvsauuu, 3a MWCKIYEHUMEeM MOoMyvYeHus YCnyr n nonyYeHus
OOKYMEHTOB U MH(OpMauuMn, nNpefocTaBnsieMblX B pesynbTaTte NpeaocTaBneHna Takmx YChnyr,
BKMIOYEHHbBIX B NEepeyHun, ykasaHHble B Yyactm 1 ctatbm 9 depepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX N 0baA3aTENbHbIX YCAYT);

3) npeacTaBneHns OOKYMEHTOB M MHdOpMauuun, OTCyTCTBUE U (MNKN) HELOCTOBEPHOCTb
KOTOpPbIX He YyKasblBanuCb Mpu nepBoHavyasibHOM OTKa3e B npuemMe AOKYMEHTOB, HeOOX0OUMbIX
ONs NpefocTaBneHus MyHMuMnanbHOW ycnyru, nubo B NpeaocTaBfAeHun MyHUUMNanbsHOM
yCryru, 3a UCKNIYEHNEM crieayroLlmx crnyyaes:

a) n3MeHeHne Tpe6OBaHI/II7I HOPMAaTUBHbIX npaBoOBbIX aKTOB, KacatloLnxcqd
npenocrtaBlieHnA MyHl/ILl,I/II'IaJ'IbHOI7I ycnyru, nocne I'IepBOHa‘-IaJ'IbHOI7I nogadyn 3adBlieHUA O
npenocraBneHnn MyHI/ILI,l/II'IaJ'IbHOIZ YCInyru;

6) Hannune ownbok B 3asiBNEHUMM O npenocrtaBiieHNn MyHI/ILI,I/IFIaJ'IbHOI‘/'I ycnyrm u
OOKYMEHTaXx, NoAaHHbIX 3adaABUTENIEM NOCNE nepBoHa4dalJibHOro OTKa3a B npuemMe OOKYMEHTOB,
HeoOXxoauMbIX Ans npenocrtaBneHnda MyHI/ILI,VII'IaJ'IbHOIZ ycnyru, nmbo B npenocrtaBliEHNN
MyHl/ILI,I/II'IaJ'IbHOVI yCnyrn n He BKIMKOYEHHbIX B I'Ipe,El,CTaBJ'IeHHbIVI paHee KOMMNNeKT AJOKYMEHTOB;

B) WCTEYEHWEe Cpoka [OeWCTBUS [OOKYMEHTOB WMM W3MeHeHue WHdopmauum nocre
nepBoHa4yanbHOro oTkasa B nNpueMe [OOKYMEHTOB, HeobGXxoaumblx Ans npeaocTaBneHus
MyHULMNanbHOM ycnyru, Nnbo B NnpegocTaBneHmn MyHUUmMNansHoOM yenyru;

) BbisIBIEHWE AOKYMEHTasNbHO MOATBEPXAEHHOro hakta (Npu3HakoB) OLIMBOYHOrO Mn
NpOTMBONPaBHOro AencTBus (6e3gencTeuns) AomMKHOCTHOro nuua Mcnonkoma, paboTHuka MOL,
npy nepBoHa4YaribHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeobxoauMbixX Ans npeaocTaBneHud
MyHMUMNanbHOW ycnyru, nnbo B NnpeaocTaBneHnn MyHULMNANbHOW YCnyru, 0 Yem B MMCbMEHHOM



BMAE 3a MOAMUCLI0 pykoBoauTens Mcnonkoma npu nepBoHayarbHOM OTKasze B MNpueme
AOKYMEHTOB, HeoOXoAMMbIX Ansi NPeAoCTaBneHUs MyHUUMNanbHOW YCNnyru, yBeAOMINSeTCs
3asiBUTENb, a TaKkKe NPUHOCATCS U3BMHEHUS 3a JOCTaBlNEHHbIe HeYyaA06CTBa;

4) npegoctaBneHnss Ha ByMaxHOM HocuTere AOKYMEHTOB M MHAOPMaLunuU, 3NEKTPOHHbIE
obpasbl KOTOpPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4yactn 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, 3a uCkNOYEeHMEM cryyaeB, ecrn HaHeceHue OTMETOK Ha
Takne [OOKYMEHTbl NMBO MX U3bATME SABNAETCH HeoOXOAMMbIM YCIOBMEM MpeaoCTaBleHuUs
rocyjapCTBEHHOMW WNWU  MyHUMUMMANbHOW  YCHyrM, W  WUHbIX Cry4yaeB, YCTaHOBIEHHbIX
deneparnbHbIMU 3aKOHaMW.

2.6. VicuepnbliBaloLLmMil NepeyeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUUN C HOPMATUBHbLIMU
NpaBOBbIMW akTaMu AN NpeaoCcTaBnNeHMst MyHULMNANbHOW YCyrn, KOTopble HaxoasaTcs B
pacnopsikeHnn rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOro CamoynpaBeHnst n
NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM UM opraHaM MecTHOro camoyrnpaBrieHns
opraHusaLui 1 KoTopble 3asaBUTENb BNpaBe NpeAcTaBUTh, a Takke CrocoObl X NONyYeHus
3asiBUTENSIMU, B TOM YMCNE B 3NIEKTPOHHONM hopMe, MOPSAOK UX NPEeACTaBMEHUS;
rocyapCTBEHHbIN opraH, opraH MeCTHOro camoynpasneHnst NIbo opraHusaums, B
PacrnopsiKeHNM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHThI

2.6.1. MNonyyatoTcsa B pamMKkax MeXXBeJOMCTBEHHOIO B3aMMOLAENCTBUA:

1) peweHne O nNpPU3HAHUM XWUITOro AomMa (KWUMOro MNOMeLLeHUs1) HenpurogHbiM Ans
NPoOXmnBaHus — peneparbHbld OpraH UCNOMHUTENBHOW BNAacTW, opraH UCNOSTHATENBHOW BRacTu
Pecnybnukn TatapcTtaH, opraH MecTHOro camoyrnpasneHus;

2) cBedeHust O MNonydeHun coumanbHbiX BbiNnat — [leHcMoHHbIM hoHa Poccuickon
depepaumm;

3) cBegeHust 0 goxogax duamyeckoro nuua no gopme no cgopme Ne2-HOPJT — OHC
Poccup;

4) cBefeHus 0 goxodax nvua, sSIBRsoLerocs nHansnayansHblM npegnpuHumaTenem, no
dopme 3-HODJT — PHC Poccup;

5) cBegeHus 0 rocygapCTBEHHOW perncrpaumm CMepTu U3 eAMHOro rocygapCTBEHHOMO
peecTpa 3annucen akToB rpaxagaHckoro coctosiHna — PHC Poccup;

6) cBedeHus O rocygapCTBEHHOW PErncTpaumm poXxageHus n3 eamHoro rocygapCTBEHHOMo
peecTpa 3anncen akToB rpaxgaHckoro coctosiHma — PHC Poccup;

7) cBedeHusi O rocygapCTBEHHOW permcrtpauumn 3aknoyeHust (pactopkeHus) Gpaka m3
€NHOro rocygapCTBEHHOrO peecTpa 3annucen akToB rpaxgaHckoro coctosiHus — PHC Poccuu;

8) cBegeHus 0 perncTpaunuoHHOM y4YeTe Mo MECTY XUTENbCTBa U MecTy npebbiBaHus —
MB[] Poccuu;

9) cBegeHus, NoATBEPXOAKLWME KONMMYECTBO rpaxaaH, 3aperMcTpupoBaHHbIX N0 MECTy
XNTENbCTBA B XUMOM MOMELLEHMM — yNpaBnsaoLas opraHn3auns MHOroKBapTUPHOro Aoma nmobo
pacYETHbIN LIEHTP;

10) oOKyMeHTbl, noAaTBepXgawLwme npaBO MOSMb30BAHUA  KWMbIM - MOMELLEHUEM,
3aHMMaeMbiM TpaxgaHMHOM W uYfieHamMu €ero CcemMbu (OOroBOp, oOpaep, peleHne o
npegoCcTaBNeHUM XNNOro NOMELLEHUS N UHbIE LOKYMEHTbI) — OpraH MeCTHOro caMoynpaBfieHus;

11) Boinucka wu3 EMPH Ha o6bekt HegBwxkmmoctn — dDegepanbHas cnyxba
rocygapCTBEHHOW pernctpauuun, kagactpa u kaptorpadgum (Pocpeectp);

12) Bbinucka 13 EMPH o npaBax oTAeNbHOro nuua Ha uMmetomecs (MMeBLInecs) 06beKTbI
HegBwxmMmocTn — ®PepfepanbHaa cnyxba rocygapCTBEHHOW perucTpauuu, Kagactpa WU
kapTorpadun (PocpeecTp);

13) ceBegeHnsa o HannuMm unm 06 OTCYTCTBMM TPAHCMOPTHOrO CpeacTsa U Npu Hanuyum -
ero ctommoctn — MB[] Poccun, MYC Poccuu;

14) oOKYMEHT, NOATBEPXKOAKOLWMIA MOIHOMOYMS 3aKOHHOIO NPenCTaBUTENS 3asBUTENS, B
cnyyae nogaudnm 3asiBfieHUA 3aKOHHbIM NpeacTaBuTernieM (B YacTu CBUAETENbCTBA O POXOEHWUM,
BblJAHHOIO OpraHamMm 3anucu akTOB rpaXkdaHCKoro coctosHus Poccumnckon depepauuun, unm



OOKYMEeHTa, BblAAaHHOTO OpraHamu Onekn U nonevyntensctBa B  COOTBETCTBUM  C
3akoHogartenbctBoM Poccunckon depepaummn) — EQMHBIA rocyaapCTBEHHbLIN pPeecTp 3anucen
aKTOB rpaxdaHCKoro coctosiHna nubo EamHas rocygapcTBeHHass MHGOPMauUMOHHas cuctema
couuanbHoro obecneyeHuns;

15) npoBepka COOTBETCTBUA (PaMUMNBbHO-UMEHHOW Trpynnbl, AaTbl POXAEHUs, rnona wu
CHWJIC - MeHcunoHHbIM doHA Poccurickon ®epepauuu;

16) cBegeHus o gencrTeuTenbHoCcT nacnopta — MB Poccuu;

17) ceegeHnas o (pakte Bblgaum U coOepXKaHWWM  OOBEPEHHOCTM —  eAuHas
MHGOPMaLUNOHHAdA cMcTemMa HoTapuara.

2.6.2. 3asBuTenb BrpaBe MNpegocTaBUTb [OOKYMEHTbl (CBedeHusl), YKasaHHble B

nognyHktax 1 - 14 nyHkta 2.6.1 PernameHTta, B OpMe 3MEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHbIX
YCUNEHHOW KBanMuLNMpOBaHHOW NOAMNUCHIO 1L, YNONHOMOYEHHbIX Ha cO34aHue u nognucaHue
TaKMxX JOKYMEHTOB, NPWU nofaye 3asiBrieHus.

2.6.3. HenpegcraBneHne (HecBOeBpeMEHHOEe MpeAcTaBreHne) yKasaHHbIMU B MyHKTe
2.6.1 PernameHTa opraHamu rocyapCTBeHHOM BracTu, OopraHamMum MeCTHOro camoyrnpasfieHus,
opraHusauusmMn [OOKYMEHTOB W CBELEHUM He MOXeT SBMATbCA OCHOBaHMEM AN OTKasa B
npeaocTaBneHn MyHULUMNANbHON YCyru.

2.6.4. [JormkHOCTHOE nnuo u (unn) paboTHUK, yKasaHHbIX B NyHKTe 2.6.1 PernameHta
OpraHoB W OpraHu3auuin, He NpeacTaBMBLUNE (HECBOEBPEMEHHO NPEACTaBUBLLNE) 3aNPOLLEHHbIE
M HaxoOsalMecs B PacrnopshDKEHUU LOKYMEHT WNN CBeAEeHWs, noanexaT agMUHUCTPAaTUBHOW,
ONCUMNIVMHAPHOA WM MHOW OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunn.

2.6.5. 3anpelwaetca TpeboBaTb OT 3aABUTENA AOKYMEHTbl CBEOEHUS, B TOM 4uCne
nogTeepXxaatoLne BHeCeHME 3aaBUTENEM NnaTthl 3a NpeaocTaBrneHne MyHUUMNanbHOW ycryru,
HaxoasaLMeCs B pacrnopsKeHUM rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO camMoynpaBfeHust
N NOABEAOMCTBEHHbLIX FOCY4apCTBEHHbIM OpraHaMm WM opraHaM MEeCTHOro camoynpaBfieHUs
opraHusauumn.

HenpenctaBneHne 3asiBUTenieM [OOKYMEHTOB, COAEPXalUMX CBEOEHUsl, KoTopble
Haxo4ATCsl B pacropsiKEHUN rocy4apCTBEHHbIX OpraHoB, OPraHOB MECTHOro camoyrnpaBfieHns u
NOABEAOMCTBEHHbIX TOCY4APCTBEHHbIM OpraHaM WMAM OpraHaM MeCTHOrO caMoyrnpaBneHust
opraHu3auui, He SBNSIETCA OCHOBaHMEM [Anis oTkasa 3asBuUTENto B MNpefocTaBeHum
MyHULMNAnbHONM YCRyru.

2.7. NcuyepnbiBalowuin nepevyeHb OCHOBaHWI A1s1 OTKa3a B NpueMe AOKYMEHTOB, HE0OXoaUMbIX
ANs NpeaocTaBreHns MyHULMNAanbHOW YCnyru
(Bo3BpaTa AOKYyMeHTOB 6e3 pacCMOTPEHUS MO CyLLEeCcTBY)

2.7.1. OcHoBaHusiMM [N OTKasa B nMpuvemMe [OOKYMEHTOB, HeobxoaumbixX Afis
npegocTaBneHNa MyHULUMNAIbHOW YCIyrK, sSIBAAIOTCA:

1) 3asiBNeHMe O npedocTaBleHMM MyHMUMNanbHOM  ycnyru nojaHo B OpraH
rocyapCTBEHHOW BMacTh, opraH MECTHOro camoynpaBrieHUss UNU opraHM3aumio, B NofiHOMOYMS
KOTOPbIX HE BXOAWT NpeaocTaBneHne MyHuUmMnansHom yenyru;

2) HernonHoe 3anosiHeHVe 06si3aTenbHbIX Nonen B hopme 3asiBrieHNst 0 NpeaoCcTaBeHnm
MyHULMNanbHOM ycnyrm (HegocToBepHoe, HernpaBuibHOE);

3) npeacTaBrieHne HENOMHOrO KOMMeKTa AOKYMEHTOB;

4) npeacTaBneHHble OOKYMEHTbl yTpaTWUnM Ccuny Ha MOMEHT obpalieHus 3a
MYHULMNANbHONM YCIyron (OOKYMEHT, YAOCTOBEPSIOLWNIA NINYHOCTb; AOKYMEHT, YA0CTOBEPSIOLLNIA
MONMHOMOYMUS MpeacTaBUTENs 3asiBUTEns, B crydae obpalleHuss 3a npegocTaBneHnem
MyHULMNAnbHOM YCNyrn yKka3aHHbIM NTMLOM);



5) npeacTaBneHHble [OOKYMEHTbl codepXaT MOAYUCTKM WM UCMpPaBfeHns TekcTa, He
3aBepeHHbIe B NOpsiaKe, yCTaHOBMEHHOM 3akoHoAaTenbcTBoM Poccunckon degepaunu;

6) nogaya 3asiBNEeHUMs O nNpeaocTaBfieHUM MYHUUMNANbHOW YCIyrM U [OOKYMEHTOB,
HeobOXxoauMbIX ONA NpefoCTaBfieHUs MyHUMUMMNANbHOW YCRyrn, B 3NEKTPOHHOM opme C
HapyLLEeHMEM YyCTaHOBIEHHbIX TpeboBaHWI;

7) npeacTaBrieHHble B 3IEKTPOHHOW (popMe [OOKYMEHTbl coaepXaT MNOBPEeXAEHUs,
HanMune KOTopbIX He MO3BOMSAET B MOMTHOM 00beme MCnonb3oBaTb MHPOPMAaLNIO N CBEAEHUS,
cogepxalumecs B JOKYMEHTax A4ns NpeaoCcTaBreHns MyHUUMNanbHON yCryru;

8) 3asBneHne nogaHo nULOM, He WMELWUM MNOSIHOMOYUN MNpPenCcTaBnsATb WHTEpeChI
3aaBUTENS.

2.7.2. TlepeyeHb OCHOBaHMK ANA OTKasa B NpuemMe AOKYMEHTOB, HeobxoauMmbiX Ans

NoNy4YeHnss MyHULMNANbHON YCryru, SIBNSIETCSA MCHEPNbIBAOLLNM.

2.7.3. PeweHne o006 oTkase B nNpuemMe 3asiBieHUs U [OKYMEHTOB, HeobXoauMbIX Ans
npenocTaBneHns MyHUUMNANbHOM YCNyrn, MOXeT ObiTb NPUHATO Kak BO BpeMsa npuema
3asBUTENS, TaK W nocne nofyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM nuuoM  Kcnonkoma
HeobOXoOuMbIX ANS  NpefoCTaBNeHns MyHUUMNAnbHOW yCcnyru [OOKYMEHTOB (CBedeHur) C
NCNOSb30BaHNEM MEXBEOOMCTBEHHOIO WHGAOPMALUNOHHOIO B3aMMOAEWCTBUS,, B CPOK, He
npesbiWarowmn 9 paboumnx gHen co AHS perncTpaummn 3asiBieHus:.

2.7.4. PeweHne o6 oTKase B nNpuemMe [JOKYMEHTOB, HeobXoauMbIX AN MOfyyYyeHus
MYHUUMNANbHOW YCNYyru, C yKasaHnemM Npu4mH oTkasa, ohopMnseTcs B COOTBETCTBMU C (DOPMON,
yCTaHOBIIEHHOM B npusiokeHnn Ne 4 k Hactoswemy PernameHTy, nognucbiBaeTcs YCUIIEHHOM
KBanM@ULMPOBAHHOW 3MEKTPOHHON MOAMUCHLIO B YCTAHOBMNEHHOM MOpsaKe YNOSTHOMOYEHHbIM
AOIMKHOCTHBIM nnuomMm  KMcnonkoma (Mcnonkomom), v HanpaensieTcs 3asBUTENIO B JIMYHbIN
kabuHeT PecnybnukaHckoro noptana n (unv) B MOL| B geHb NpuHATUS peweHus o6 oTkase B
npueme AOKYMEHTOB, HEOBXOANUMbBIX 51 MONYYEHUS MyHULMNANbHOW YCNyri.

2.7.5. 3anpewaeTtcsa OTKasbiBaTb B MNpUEME 3adBNEHUS W  WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ONA NPeaoCTaBMEHMS MyHUUMNANbLHOM YyCnyri, B Criydae, ecnu 3asiBreHve wu
OOKYMEHTbI, HeobxoauMmble AOns NpeaocTaBneHus  MyHMUMNanbHOW  ycnyrM, nogaHbl B
COOTBETCTBUM C MH(POPMALIMEN O CPOKaxX MU NOpsaKe NpPeaoCTaBrEeHMUs MyHULMNANbHOW YCNyrn,
onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VcyepnbiBatowwmi nepeydeHb OCHOBaHUM 9 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBneHnn MyHUUMNANbLHOM yCnyru

2.8.1. OcHoBaHuA AN NPUOCTAHOBIIEHUA NPEAOCTaBMEHUA MyHULMNANbHOW YCnyru
OTCYTCTBYHOT.

2.8.2. OcHoBaHUA Ana oTKasa B NpeoCTaBeHNUN MyHULUMNANbHON YCNyru:

1) AOoKymeHTbl (CBedeHus), npeacTaBfeHHble 3asBUTENEM, NPOTUBOpPeYaT AOKYMEHTaM
(cBegeHuaM), NonyyYeHHbIM B paMKax MeXBeLOMCTBEHHOIO B3aMMOLENCTBUS;

2) npeacTaBrieHHbIMU  OOKYMEHTaMW W CBedEeHWAMM He NOoATBepXKOAaeTcs npaso
rpagaHnHa Ha npefocTaBrneHne XUnoro NoOMeLLEeH1s No JOroBopy coumarnbHOro Hanva;

3) He UCTeK CPOK COBepLUeHUs OeNCTBUW, NPeayCMOTPEHHbIX cTaTtben 53 XunuwHoro
Kogekca, KOTopble NPUBENN K yXYOLIEHUIO XUNULLHbLIX YCNOBUNA;

4) 3asBuTenemM npeAacTaBneHbl [[JOKYMEHTbl He B MOonHOM ob6beme, nubo B
NpeacTaBneHHbIX 3asiBfieHMM U1 (MNK)  OOKYMEHTaxX COAEepXUTCA HenonHass u - (unu)
HeJOCTOBepHasa MHopmMauns.

2.8.3. lepeyeHb OCHOBaHUM ONA OTKasa B MNpegoCTaBNeHUM MyHUUMNanbHOW YCryru

ABNAETCA ncyepnbiBaOLWNM.



2.8.4. PeweHne o6 oTKase B NpegoCTaBleHUM MyHULMNANBbHOW YCNyrn C yKasaHWeM
NPUYNH OTKa3a opoOpMNAETCH B COOTBETCTBUN C (POPMOWN, YCTAHOBIIEHHOM B NpusioxeHun Ne 2 K
HacTosiwemy PernameHTy, nognucbiBaeTcs YCUNEHHOM KBanvUUMPOBAHHOW 3SNEKTPOHHON
NOAMUCBLI0 B YCTAHOBIIEHHOM MoOpSAKe YNOMHOMOYEHHBIM [AOIMKHOCTHbLIM IMuoM Wcrnonkoma
(McnonkoMmoMm), 1 HanpaBnseTca 3asBUTENIO B NUYHBIN kKabuHeT PecnybnukaHckoro noprtana u
(unn) B MOLL B oeHb NpuHATUA pelleHns o6 oTkase B NpeAoCTaBreHn MyHULMNanbHOM YCyri.

2.8.5. 3anpewaeTca oTkasblBaTb B NpedoCTaBleHNUn MyHUUMNAanbHOW yCrnyru B crnydyae,
€Cnu 3agBfieHne O npefoCTaBNeHUn MyHUUMNAnbHOW YCryrM nogaHo B COOTBETCTBUMM C
NHpopmaumnen o cpokax u Nopsiake NpeaocTaBneHNa MyHULUNANbHOW YCnyru, onyb6rnMkoBaHHOM
Ha EanHom noptane, PecnybnvkaHckom noprane.

2.9. nOpﬂﬂ,OK, pa3mep n ocHoBaHNUA B3AMMaHUA FOcy,D,apCTBeHHOIZ NOLUSIMHBI U MHOW NNaThl,
B3MMaeMou 3a npegocrtaBlieHne MyHMLlMHaﬂbHOVI ycnyrun

MyHuuMnanbHas ycnyra npegocraBnseTcs Ha 6e3B03mMe3HON OCHOBE.

2.10. MNMepeyeHb ycnyr, kKoTopble ABNAKTCA HEOOXOAUMbIMU U 0653aTeNbHbIMU ANs
npeaocTaBneHns MyHULMNanbHOM YCryr, B TOM YUCIe CBEAEHNsI O AOKYMEHTE (AOKyMeEHTaXx),
BblAaBaeMoM (BblAaBaeMbliX) OpraHM3aumsiMp, y4acTBYHOLMMU B NPEAOCTaBIeEHNN
MyHULMNAnbHbIX YCryr

npe}J,OCTaBJ'IeHMG HeobxoanMbIX 1 06s3aTeNbHbIX yCcnyr He Tpe6yeTcs=|.

2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpegocTaBneHne yernyr, KoTopble
ABNATCA HeobXxoaMMbIMKN N 06A3aTeNbHLIMU ANS NPefoCTaBNeHUss MyHULMNANbHOW YCIyru,
BKMOYasa MHpopMaLmMio 0 MeToauKke pacyeTa pasmepa Takoun nnathbl

MpepocTtaBneHne HeobxoaMMbIX U 06sa3aTENbHbLIX YCnyr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOaHUA B oMepeaun npu nogadve sanpoca o npeocTaBrieHnm
MYHULMNANBHOW YCRyru, yCcnyru, npegocTaBnsieMon opraHnsaumen, y4acTByowen B
npegocTaBneHn MyHUUMNANsLHOW YCNyrn, 1 Npu nonyvyeHnn pesynbtata NnpegocTaBneHns Takux

ycnyr

2.12.1. Bpemsa oxungaHna npy nogade 3asiBfieHUs1 Ha noslydeHne MyHUUMnanbHOW yenyrm -
He 6onee 15 MUHYT.

212.2. Tlpn nonyyeHuu pesynbTata npeaocTaBreHnd MyHUUUNArbHOW  YCRyru
MaKCUMarbHbIW CPOK OXUAAHUS B 0Mepen He JOMKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsgok perncTpaunmn sanpoca 3asiButens o npeaocTaBneHnn MyH1LMNanbHON
ycryru u ycrnyru, npefocTaBfisieMon opraHm3aumen, y4acTByoLen B NpegocTaBneHnm
MYHUUMNANbHOW YCryru, B TOM YuCrie B 35IEKTPOHHOM hopme

2.13.1. MNpwn nuyHom obpaweHnn B MOLL B oeHb nogayum 3asiBreHus 3asBUTENIO BblaaeTca
pacrnimcka n3 AUC MOLl ¢ pernctpaumoHHbIM HOMEPOM, MNOATBEPXAAOLWMUM, YTO 3asiBNeHue
OTrnpasrfeHo, N JaTou nogayv 3asBreHns.

2.13.2. Tlpu HanpaBneHun 3asaBfeHWss nocpeacTBoM PecnybnvkaHcKkoro nopTtana
3asBuUTENb B AeHb NoAayM 3asBfeHus nonydaet B NMYHOM KabuHeTe PecnybnukaHckoro



noprtana w”n no SHGKTpOHHOVI noyte ysegomMmIneHune, noarTeepXxgawuwee, 4YTO 3adBlieHUE
oTnpasJfieHO, B KOTOPOM YKa3bIBAalOTCA peI'VICTpaLWIOHHbIﬁ HOMEP 1N gata nogadn 3adaBiieHUA.

2.13.3. Tlpn nuyHom ob6paweHun B Wcnonkom B AeHb Nogadn  3asiBeHus
YNONIHOMOYEHHbIM  JOSMKHOCTHBIM NMUOM Wcnonkoma 3asiBUTenNt0 BblAaeTcsl pacnucka w3
aBTOMaTU3NPOBAHHON  MHMOPMAUMOHHOW  CUCTEMbI, MpefHasHa4YeHHOM Ans  OKasaHus
rocygapCTBEHHbIX WU MyHUUMMAanbHbIX YCNYr, C perucrpauMoHHbIM HOMEpPOM, AaTon nogaudu
3asBieHNs U NepeYvyHeM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPeAOCTaBNsSeTCs MyHUUMnansHas ycnyra, K
3any oxumgaHus, Mectam Ans 3arnofiHeHUs 3anpocoB O NpeaocTaBneHnn MyHUUUNAanbHOW yCnyru,
NHPOPMAaLMOHHBIM CTeHAaM ¢ obpasuammn Ux 3anofIHEHNSA N NepeYHEM LOKYMEHTOB,
Heobxo4MMbIX AN NPeaoCTaBNEHUS KaXXa0M MyHULMNANbHOW YCyrn, pasMeLLeHnto 1
0bopMNEHN0 BU3yaribHON, TEKCTOBOW U MYNbTUMEANNHON NHGOOpMaLMKN O nopsagke
npeaocTaBneHnsa Takon ycnyru, B TOM Yucrie K obecnedeHno 4OCTYNHOCTU AN UHBaNMaoB
YyKa3aHHbIX 06GBEKTOB B COOTBETCTBMM C (peaeparnbHbiM 3aKOHO4ATENBCTBOM U
3akoHogaTtenbcTBoM Pecnybnuku TaTapcTtaH o coumnanbHON 3awmuTe MHBannaos

2141, [llpepocTaBneHne MyHULMNANbLHOW YCMNyrn OCYLLECTBASETCA B 30aHUAX U
nomeLLeHnsIX, 060pyaoBaHHbIX MPOTUBOMOXAPHON CUCTEMOWN N CUCTEMOW MOXKAPOTYLLEHMS.

MecTta npuema 3asiButenen obopyaytoTcs Heobxogumon mebenbto ana odopMIieHUs
OOKYMEHTOB, MH(POPMALMOHHBIMY CTEHOAMM.

ObecneumBaeTca 6ecnpensiTCTBEHHbIN [OCTYN MHBANWAOB K MECTy MpefocTaBreHus
MyHMUMNanbHoOn ycnyrn (yaoOHbIn BXo4-BbIX0 B MOMELLEHUS U NepeMeLLeHne B UX Npeaenax).

BusyanbHasg, TekctoBas M MynbTUMeaunHas MHdopMauus O nopsgke npefoctaBrieHus

MYHMLMNANbHOW YyCnyrn pasMelwiaetcs B yAoOHbIX ONs 3asiBUTENen MecTax, B TOM 4ucre C
YY4ETOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBaNMAOB.

2.14.2. B cooTBeTCTBUM C 3aKkoHoAaTenbCTBOM Poccumnckon degepaumm 0 coumanbHOW
3awmMTe WHBANMAOB B Uenax 6ecnpensTCTBEHHOrO [OCTyna K MeCTy MNpeaocTaBreHus
MyHUUMNanbHOW ycnyru obecneynBaeTcs:

1) conpoBOXAeHWE WHBaNMAOB, UMEKLLMX CTOMKME pacCTponcTBa OYHKUUW 3pEHUs n
CaMOCTOATENBHOrO NepeaBMKeHUs, 1 OKazaHne UM NOMOLLIN;

2) BO3MOXHOCTb NOCaAKW B TPaAHCMOPTHOE CPEACTBO WM BbiCAOKU U3 HErO, B TOM YuCrie C
MCNONb30BaHMEM Kpecna-KossicKu;

3) Hagnexatlee pasmelleHne obopynoBaHna n Hocutenen nHopmaumm, HeobxoauMbIX
ansa obecnedeHnss 6ecnpensTCTBEHHOrO JOCTyNa MHBANUAOB K ycnyram C y4eTOM OrpaHuyeHui
NX XXN3HEeOEeATeNnbHOCTY;

4) pybnupoBaHue HeobxoaMmon ANg MHBaNUOOB 3BYKOBOW U 3pUTENbHOM MHGOPMaLMK,
a TakkKe Hagnucen, 3HaKOB W WHOM TEKCTOBOM W rpadumyeckon MUHgopmaumm 3Hakamu,
BbIMOMHEHHbIMU penbeHO-TOYEeYHbIM WpudToM bpanns;

5) ponyck cypaonepeBogyunka n TMGNoCcypaonepeBogynka;

6) ponyck cobaku-npoBOOHMKA MNPU  HanMuuu OOKYMEeHTa, MOATBepXaalwero ee
cneunanbHoe obyyeHue u BblgaBaemMoro no gopmMe M B nopsigke, KOTOpble YCTAHOBMEHbI
npukasom MuHucTepcTBa Tpyaa u coumansHon 3awmTsbl Poccunckon degepaumm ot 22.06.2015
Ne 386H «O6 yTBEpPXOEHUM POPMbI AOKYMEHTA, MOATBEPXKAAKLWEro cneuuansHoe obyyeHue
cobakn-npoBOAHMKA, U NOpSiAKa ero Bblaaum».

2.14.3. TpeboBaHuss B 4yactn obecneyeHuss OOCTYMHOCTM AN MHBanNngoB OOBLEKTOB, B

KOTOPbIX OCYLLECTBNSAETCA NpefocTaBneHme MyHMUunanbHOW yCryru, U cpencTs, UCNOSb3yeMbIX
npu npegocTaBneHnn MyHULMNANbLHOM YCIyrn, KOTOpble yKasaHbl B nognyHktax 1 — 4 nyHkTa
2.14.2 PernameHTa, NPUMEHSIOTCA K OObeKTam 1 cpeacTBam, BBEAEHHbIM B SKCNyaTauuio unm
npoLleawmnmM MogepHn3aunio, pekoHcTpykuuto nocne 1 nonsa 2016 roaa.



2.15. lNokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONMYeCTBO B3aMMOLENCTBUN 3aABUTENS C AOMKHOCTHLIMM ML @MKU Npy NpeaocTaBneHnm
MYHULMNAMNbHOW YCIyrn U UX NPOAOIKUTENbHOCTb, BO3MOXHOCTb MOSyYeHust nHopMaLmm o
Xo4e npefocTaBneHns MyHULMNanbHOW yCryr, B TOM YUCHe C UCNONb30BaHUEM
MHOPMaLNOHHO-KOMMYHUKALNOHHBLIX TEXHOMNOMMIN, BO3MOXHOCTb NGO HEBO3MOXHOCTb
NoMyYeHNss MyHUUMNAanbHOM YCyrn B MHOrO(PYHKLMOHANbHOM LEeHTpe NnpeaocTaBneHuns
rocyaapCTBEHHbIX N MyHULMNAMNbHbIX YCNyr (B TOM YMcrie B NOSTHOM 06beMe), B Ntobom
TeppuTopuanbHOM nogpasgerieHnun opraHa UCNONHUTENBHO-PacnopSaaMTENbHOIO opraHa
MECTHOro camoynpasreHusi, No Bblbopy 3aaBUTENS (3KCTepPPUTOPUANbHbIN NPUHLIAM),
nocpeacTBOM 3anpoca o NpPeaoCTaBeHUN HECKOSNbKUX FOCY4apCTBEHHbIX U (Mnn)
MYHULUMNANbHbLIX YCIyr B MHOFOMYHKUMOHAMbHbIX LIeHTpax npeaocTaBneHnsi rocyaapCTBEHHbIX U
MyHUUMNAanbHbIX YCNyr, npegycMoTpeHHoro ctateen 15.1 denepanbHoro 3akoHa Ne210-d3
(KOoMMIIeKCHbIN 3anpoc)

2.15.1. MNokasatensamu OOCTYNMHOCTU npeanoctaBlieHNA MyHMLlMHaﬂbHOVI YCIyrn ABNAKTCA:

pacnosioXXeHHOCTb MOMELLEHUS!, B KOTOPOM BeAETCs MpUeM, Bblgaya JOKYMEHTOB B 30HE
AOCTYNHOCTM 0BLLECTBEHHOIO TpaHCMnopTa;

Hannyne HeoOXOAMMOro KonuMyecTBa CreuuanncToB, a Takke MOMELLEHUA, B KOTOPbIX
OCYLLECTBNSAETCS NPUEM JOKYMEHTOB OT 3asiBUTENEW;

Hanu4ne ncyepnbiBatoLLen nHpopmauumn o cnocobax, nopsake U cpokax NpeaocTaBneHus
MYHULMNANBHOM YCryrM Ha MHOOPMAaUUOHHBIX CTeHAaX, ouumanbHOM canTe MyHUUMNarbHOro
panoHa, Ha EguHom nopTtane, PecnybnukaHckom nopTane;

OKasaHue NMOMOLUM MHBanuaam B npeogorneHnn 6apbepoB, MeLLaloWwmx NosyvyeHnto nMm
yCnyr HapaBHe ¢ ApYrMMun nuuamm.

2.15.2. NokasaTensimm kayecTBa NpeaocTaBleHns MyHULUNAanbsHOW yCryrn ABnar0TCS:

1) cobniogeHne CpokoB NpMeEMa U PaCCMOTPEHUSA OKYMEHTOB;

2) cobntogeHne cpoka nonyveHns pesynbTata MyHULMNAnbHON YCNyru;

3) oTcyTCcTBME OBOCHOBaHHbIX >Xanob Ha HapyweHus PernameHTta, COBEpPLUEHHbIE
paboTHukamn Mcnonkoma;

4) KONMYECTBO B3aMMOLEWCTBUN 3asiBUTENS C AOJMKHOCTHbIMM nuuamun (6e3 ydyeta
KOHCYInbTauumn):

B3anmogencteune 3aasutens ¢ pabotHukamm MOL| npn npegoctaBneHnn MyHULMNansHOM
YCINyru OCyLLeCcTBNAETCA OAWH pa3 nNpwu NpeAacTaBNeHUN 3asBfeHMs CO BCEMU HEOBXOANMbIMM

AOKYMeHTamu;

OOMH pa3 B cryd4ae HeobXoAMMOCTM MONydYeHUss pesynbTata npefocTaBneHus
MyHuumnanbHon ycnyrn B M®LL B hopme ak3emnnsipa aNEeKTPOHHOro AOKYMeHTa Ha BymakHOM
HocuTene.

MpoAomKUTENBHOCTL OQHOMO B3aMMOAENCTBUSA 3asBUTENS C AOMKHOCTHLIMW NML@aMn Npu
npeaocTaBneHMn MyHULMNANbHOW YCryrn He npeBbiwaeT 15 MUHYT.

3aaBuTeNnb BMpaBe OLEHUTb KavyecTBO MNpPefoCTaBNeHUus MyHUUUNanbHOM YCnyrn c
NOMOLLLIO YCTPOMUCTB MNOLBWMXHOM paguoTenedOHHOM CBA3W, C uUcnofib3oBaHnem EauHoro
nopTana, PecnybnukaHckoro noprana, TepMMHarbHbIX YCTPOWCTB.



2.15.3. NHdopmaums 0 xoge npeaocTaBfieHUst MyHUMUMNANbHOW YCryrm MOXeT ObiTb
nonyyeHa 3asiBUTENieEM B NIMYHOM KabuHeTe Ha EanHoOM nopTtane wunu Ha PecnybrnukaHckom
noptane, 8 MOLL.

2.15.4. MNpepocTaBneHne MyHuMUMNanNbHOW ycnyru ocyuwecrtensaetcsa B nodom MOL] no
BblOOpY 3asdABMTENst He3aBMCMMO OT MeCcTa €ero >XuTenbCcTBa unmM mecta GaKTU4eckoro
npoXxmBaHusa (NpebbiBaHWs) NO AKCTEPPUTOPUANBHOMY NPUHLIANY.

3asBuTENb BNpaBe Nofy4ynMTb MyHULMNANbHYIO YCIyry B COCTaBe KOMMEKCHOro 3anpoca.

2.16. NHble TpeboBaHusi, B TOM YnChe yYnUTbiBaoLWmMe 0COOEHHOCTM NpeaoCTaBneHns
MYHMLMNANbHOW YCNyru No aKkcTeppuTopuanbHOMY NpuHUmMNYy (B cnyyae, ecnv MyHuuunanbHas
ycrnyra npefocTaBnsieTcsl N0 9KCTeppUTOpUanbHOMY NPUHUUNY) M OCOBEHHOCTU NpeaoCcTaBNeHns
MYHULMMNANbHOW YCNyru B 9NeKTPoOHHON dhopme

2.16.1. Tpn npegocTtaBneHnn MyHULMNANTbLHOW YCIyrn B 3NIEKTPOHHOM (hopMe 3asiBUTESb
Brpase:

1) nonyuuTb WHGOPMaUMKO O MNOPsSAKE M CpoKax npenocTaBfieHUs MYHWULMManbHOM
ycnyru, pasmMmeLleHHyo Ha EanHom noptane n Ha PecnybnvkaHckom nopTarne;

2) nopaTtb 3asBrfieHMe O NpefoCTaBfiEHUM MYHUUMNANBHOW YCAYrM U UHbIE OOKYMEHTHI,
HeobxoouMMble ONnS NpefdocTaBfneHUs MyHUUMNanbHOW YCryrn, B TOM 4uCne AOKYMEHTbl Wt
NHOPMaLNIO, SNEKTPOHHble 0b6pasbl KOTOpbIX paHee Obiv 3aBepeHbl B COOTBETCTBUU C
nyHKTOM 7.2 4vactn 1 ctaten 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnonb3oBaHWEM
PecnybnvkaHckoro noprana;

3) nonyunTb cBeAeHMs O XOoAe BbINOSIHEHUS 3asdBfeHWA O MpedocTaBreHun
MYHMLUMMNANbHOW YCNyru, NO4aHHbIX B 3NIEKTPOHHOM hopMme;

4) OCywWecTBUTb OLEHKY KayecTBa MpedoCTaBfneHUs  MyHUUMNanbHOW  YCryru
nocpenctsoM PecnybrnvkaHckoro noprana;

5) nonyuntb pesynbTaT NpefoCTaBfeHuUss MyHUUMNanbHOW ycnyrm B dopme
3NEeKTPOHHOro AOKYMEHTA;

6) nopaTtb kanoby Ha peweHue n gencteue (6esgencteme) Mcnonkoma, a Takke ero
OOJDKHOCTHBIX WL, MyHUUMNAanbHbIX ChRyXawux nocpeactsom PecnybnukaHckoro noptana,
noptana denepanbHON rocyaapCTBEHHOM WHAOPMALMOHHOMW CUCTEMbI, 0becnevmBatoLLEemn
npouecc pocynebHoro (BHecyoebHoro) obxanoBaHus pelwleHun u genctsuin (6es3gencreus),
COBEPLUEHHbIX NPU MNpeaoCTaBNEHUN FOCYOAPCTBEHHbIX M MyHUUMNANbHbLIX YCNYr opraHamu,
npegoCcTaBNALWUMN rOCyaapCTBEHHbIE U MYHUUUNANbHbIE YCIYIN, UX OOSHKHOCTHBIMU NULamu,
rocy4apCTBEHHbIMU U MyHULMNANBbHLIMU CRYXaLLMMM.

2.16.2. dopmupoBaHMe 3asiBIeHUS OCYLLECTBMSETCS MNOCPEenCTBOM  3anoSfIHEHUS

9NEeKTpoHHOM opMbl  3asBneHuMss Ha PecnybnukaHckom nopTtane 6e3 HeobxoouMmocTu
OOMNOSTHUTENBHOW Nogaun 3asBneHns B Kakon-nnbo nHom opme.

2.16.3. MNMpwn cbopmmpoBaHum 3aaBneHnst Ha PecnybnukaHckom noptane obecnevnBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA WU COXpPaHEHUA 3asiBNeHNd WU UHbIX [JOKYMEHTOB,
HeobXxoauMbIX ONs1 NpeaoCTaBeHNs yCnyru;

2) BO3MOXHOCTb 3aroOfiIHEHUSI HECKONbKUMU 3asiBUTENSAMU OOHOW 3NEKTPOHHOM (POpMbI
3asBrneHnss npu obpalleHun 3a ycnyramu, npegnonararowMMmn  HanpasfieHMe COBMECTHOIO
3asBIIEHNS HECKOJTbKMMU 3asBUTENAMM;

3) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HoOCUTene KOMUU 3MEKTPOHHOW  (POpMbI
3asBrieHus;

4) coxpaHeHne paHee BBEAEHHbIX B ANIEKTPOHHYI0 (OOpPMY 3asiBIEHNSA 3HAYEHUIN B no6on
MOMEHT MO >XenaHuK MNorb3oBaTtens, B TOM 4uCre NpyM BO3HUKHOBEHUM OWMOOK BBOAA W
BO3BpaTe 4119 NOBTOPHOIoO BBOAA 3HAYEHUN B NEKTPOHHY (PopMy 3asBNeHUS;

5) 3anonHeHwe nonen 3MeKTPOHHOW (POpMbl 3asBfieHUs OO0 Havana BBOOA CBeAeHUN
3agBuUTENEM C UCMNOMb30OBaHMEM cBedeHun, pasmeweHHblx B ECWA, wu cBegeHun,



onybnukoBaHHbIX Ha EanHom noptane, PecnybGnukaHckoM nopTane, B 4acTuv, KacarLllencs
cBefeHNN, OTCYTCTBYIOLMX B €ANHON CUCTEME UAEHTUMKAUUK N ayTEHTUMKaLNK;

6) BO3MOXHOCTb BEPHYTbCS Ha NOOON M3 3TANOB 3anoOfHEHMS 3NEKTPOHHOM POPMbI
3asaBneHus 6e3 notepun paHee BBEAEHHOW MHAOPMALINWK;

7) BO3MOXHOCTb AOCTyna 3asBuTensa Ha PecnybnukaHCcKOM nopTtane K paHee nofaHHbIM
MM 3asBIIEHUAM B TeYEeHMe He MeHee OJHOro roga, a Takke 4YaCTUYHO CHOPMUPOBAHHBLIM
3asiBIEHUSIM - B Te4yeHue He MeHee 3 MecsLEB.

2.16.4. 3anucb 3aaBuTenen Ha npuvem B MOL| (ganee - 3anucb) oOcCyLeCcTBNAeETCA

nocpencteoM PecnybrnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3aasutento npenocraBnAaeTca BO3SMOXHOCTb 3annMcn Ha nobble cBoboaHble AN npuemMa
naTty n spemMd B npeneriax ycraHoBJfieHHOIo B MHOFO(*)yHKLI,VIOHaJ'IbHOM UeHTpe rpachKa npunema.

3anucb Ha onpeneneHHyr aaty 3akaH4inmBaeTCA 3a CyTKM 00 HaCTynrieHuaA 3TOM AaThl.

[ns ocywecTBneHnss npeaBapuUTenbHOM 3anucu  nocpenctsom  PecnybrnvkaHckoro
nopTarna 3asiBuTento HeobxoauMo ykasaTb 3anpalumBaemMble CUCTEMOWN JaHHblEe, B TOM YUCTE:

daMmnnuio, s, 0TY4ECTBO (NMPU HaANMYKUK);
HoMep TenedoHa;

aZipec 3NEeKTPOHHOM MOYThI (MO XenaHuo);
Xernaemyto gaTy n Bpems npuema.

B cnydae HecooTBeTCTBUSI CBeOEHWNA, KOTOpble cooOWwun  3asBuTenb  MNpu
npeaBapuTenbHON 3anncu, AOKyMEeHTaMm, NpeacTaBfeHHbIM 3asiBUTENEM NPU FIMYHOM Mnpueme,
npeaBapuTenbHas 3anMcb aHHyNMpyeTcs.

Mpn  ocywecTBneHnM npeaBapuTenbHOM  3anucu  3asBuTento  obecrnednBaeTcs
BO3MOXHOCTb pacrnedaTtaTtb TaroH-noaTeepxaeHve. B cnyyae, ecnv 3asiButens coobwmT agpec
SMEeKTPOHHOM MOYTbl, Ha YKasaHHbIA agpec Tawkke HanpaBnseTcs WHopmauus o
noaTBepPXXAEHUN NpeaBapuTENbHON 3anncK ¢ ykasaHMeM Aatbl, BDEMEHU U MecTa npuema.

an/I ocyulecTBiieHnmn npenBapMTeanoﬁ 3anncu 3asiBUTENb B 00s13aTENbHOM nopdaanke
I/IHCbOpMI/IpyeTCFI O TOM, 4YTO npenBapuUTesribHaaA 3annMcb aHHYIMPYeTCA B Cllydae ero HedBKU Mo
ncredeHum 15 MWHYT C Ha3Ha4YeHHOro BpeMeHu npunema.

3asButenn B noboe BpeMA BripaBe OTKa3aTbCA OT npe,qBapMTeanof/'l 3anumcu.

3anpewaeTtca TpeboBaTb OT 3aABUTENA COBEPLUEHUS WHbIX [OEWUCTBUMK, KpOMe
NPOXOXAEHUS UMAeHTUMKaAUMM U ayTeHTUdUKALMM B COOTBETCTBUM C HOPMaTUBHLIMU
npaBoBbIMU akTaMu Poccuiickorn Penepaunn, ykasaHus Lenv npuema, a Takke npeaocTaBreHns
cBedeHu, HeobxoauMmbIXx ANs pacyeTa ANUTENbHOCTU BPEMEHHOIO MWHTEpBana, KoTOopbIi
Heobxoaumo 3abpoHupoBaTh AN Npuema.

3. CocTaB, nocnenoBaTeflbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHLIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbINOJIHEHUS!, B TOM YMCle OCOGEHHOCTU BbINOSTHEHUA
agMUHUCTPATUBHLIX NpoLeayp B 3NIeKTPOHHOW popMe, a TakKe 0COGEHHOCTH
BbINOJIHEHNUA aAMUHUCTPATUBHbLIX Npoueayp B MHOropyHKLMOHaNbHbIX LIeHTpax

3.1. OnucaHve nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHNN
MyHULMNAnNbHOM yCryru



3.1.1. lNMpepoctaBneHne MyHULMNANbLHOM YCNyrn BKNYaeT B cebsa  cneaywowme
npouenyps!:

1) oka3aHWe KOHCynbTauui 3asiBUTENIO;
2) NPUHATUE N PAaCCMOTPEHNE KOMMIEKTa JOKYMEHTOB, NPeACTaBMNEHHbIX 3asBUTENEM;

3) HarnpaslieHne MeXBeOMCTBEHHbIX 3aripocos B opraHsil, y4qyacTtBeyrouine B
npegocraBiieHnn MyHI/ILI,VII'IaJ'IbHOIZ YCIyru;

4) nogroTtoBKa pesynbTata MyHULMNansHOW yCnyru;
5) Bblga4va (HanpasneHune) 3asBuUTento pesynbtata MyHUUUNanbHOW yCryri.
3.2. OkasaHue KOHCynbTauumn 3asiBUTENIO

3.2.1. OcHoBaHMeM Havana BbINOMIHEHUS aOMUHUCTPATUBHOM NpoUeaypbl siBNsieTcs
obpalleHve 3aaBUTENs N0 BOMpocaMm, CBSA3aHHbIM C NpefocTaBneHneM MyHULMNanbsHOW yCyru.

[OMKHOCTHLIM nMyom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINOSIHEHNE
agMVHUCTPaTUBHOW Mpoueaypbl, ABNAETCS:

- Npu obpaweHnn 3aasutensd B MOLl — paboTHnk ML,

- Npun obpalleHun 3asButens B OpraH — cekpeTapb Mcnonkoma (ganee - 4OMKHOCTHOE
NMLUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3aaBuTtenb BrnpaBe o06paTUTLCA 3a KOHCynbTauuen O nopsake U cpokax
npegocraBneHns MyHuumnansHon ycnyrn 8 MOLL nuyHo 1 no TenedoHy 1 anekTpoHHOM noyTe.

PabotHnk MO®L] koHcynbTUpyeT 3asBuTensi, B TOM 4ucre no cocTtasy, dopme
npegcraBnaeMon OKyMeHTauum 1 apyrum Bonpocam Ans nonyyYyeHns MyHULMnansHOW yCnyru.

3aaBuTEnb MOXET MONMyYnTb MHCOPMaLMIO O NOpAAKe NMPesoCTaBNEeHUs MyHULMNANbHOW
ycnyrn nytem ceobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHBIE MpoLeaypbl, yCTaHaBNMBaeMble HaCTOSILLMM MYHKTOM, BbIMOSHSAOTCS
B AieHb obpalleHns 3asBuTens.

PesynbTatamun BbINOMHEHUST aAMUHUCTPATUBHbBIX NpoLeayp SBMATCHA: KOHCYNbTauus rno
coctaBy, opme npeacTaBnseMor OOKYMEHTauun M OpyrMm Bonpocam, HeobxoaumbiM Anist
NoNy4YeHNss MyHUUMNanbHOW YCIyri.

3.2.3. 3aaButens Brnpaee obpaTtuTbes B Micnonkom no TenedoHy 1 SNeKTPOHHOM NoYTe, a
TaKKe NonyyYnTb KOHCynbTauumio Ha PecnybnunkaHckom noprane, cante cnonkoma o nopsigke u
CpoKax npefocTaBneHns MyHuMUMnanbHOW ycnyry, B TOM 4ucne no cocTaBy, opme
npeacraBnaeMon oKyMeHTauum 1 apyrum Bonpocam st NonyyYeHns MyHULMNnansHOW yCnyriu.

[loMmKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHWE WHAOPMUPYET 3asiBUTENs B
CoOTBETCTBUM C TpeboBaHMsAMN NyHkTa 1.3.4 PernameHTa.

AZMUHUCTPATUBHbIE MpoLEypbl, yCTaHaBNMBaeMble HACTOSILLMM MYHKTOM, BbIMOMHSAOTCS
B TeYeHue Tpex pabounx AHen co AHSA NOCTynneHns obpalleHus.



PesynbTatamun BbINONMHEHUST aAMUHUCTPATUBHbBIX NpoLeayp SIBNSAOTCHA: KOHCYMbTauunm no
coctaBy, opme npeacTaBnsieMor AOKYMEHTauun M Opyrum BonpocaM, HeobxoaumbiM Anist
NONy4YeHUs MyHULUMNAaNbHOW YCryri.

3.3. MNpuHaTME N paccMOTPeEHNE KOMNIIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTeNem

3.3.1. MNpuem QOKYMEHTOB ANs nNpeaocTaBneHnsa MyHuumnansHom ycnyrm yepe3 ML nnu
yaaneHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (npencraButenb 3asaBuTend) obpawaetca B ML, ¢ 3anpocom o
npeaocTaBneHNn MyHULMNANbHOW yCcryrm W npeactaBnaeT AOKYMEHTbl B COOTBETCTBUM C
nyHKTOM 2.5. PernameHra.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBNeHU:
onpeaensieT npegMeT obpalleHus;

yAOCTOBEPSET NMIMYHOCTb 3asABUTENS;

NpPOBOANT NPOBEPKY MNOSIHOMOYMI NnLA, NOAAOLLErO AOKYMEHTHI;

NpPoOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOOBaHMsSIM, yKa3aHHbIM B MyHKTe 2.5.
PernamenTa;

3anonHSET 3NeKTPOHHY0 dopMy 3aasreHns B AIC MOL;

npu NPeaoCTaBneHnn AOKYMEHTOB, yKa3aHHbIX B NMyHkTe 2.5. PernameHTta Ha GymaxkHOM
HOcuTene, OCYLLECTBNSIET CKaHMPOBaHMEe NpeacTaBeHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AIC MoLl;
nepegaet 3agBUTENIO HA NPOBEPKY M NOANNCAHME;
nocre nognucaHnsa ckaHumpyet nognucaHHoe 3assneHne B AIC MOL;

sarpyxaet B AIC MOL| gokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM opme wmnu
9NEeKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (DOPMUPYET ANEKTPOHHOE AENO;

BO3BpaLLaeT noanMcaHHoe 3asiBfieHne 1 opurimHarnbl OyMaXkHbIX JOKYMEHTOB;
BblJAeT 3asiBUTENO pacnuncky B Npueme 4OKYMEHTOB.

AIMUHUCTPATUBHbIE MpOLEaypbl, YCTaHaBNMBaeMble HACTOSILLIMM MYHKTOM, BbIMOMHSAOTCSA
B [IeHb obpalleHns 3asaBuTens.

Pe3yanaTaMM BbIMOJIHEHNA aAMUHUCTPATUBHbLIX npoueayp ABNAKOTCA: TFOTOBOE K
oTnpaBKe 3adaBlieHne U naket JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®Ll HanpaBngeTr nakeT AOKYMEHTOB, MNPUHATBIX OT 3asABUTENS B
Mcnonkom B anekTpoHHOW dopme (B COCTaBe NaKeTOB 3AfIEKTPOHHbLIX Aef) B TeYeHue OAHOro
paboyero gHs Co AHS obpalleHns 3aaBUTens B CTPYKTYpHoe nogpasgeneHe MOLl.

Pe3yanaTaMM BbIMOJIHEHNA aOMUWHUCTPATUBHbLIX TMpouenyp AdBIAOTCA. 3adABlEeHUEe U
naketT AOKYMEHTOB (SﬂeKTpOHHOG p,eno), HanpaeleHHble B Mcnonkom, nocpencTtBoM CUCTEMbI
ANEeKTPOHHOro B3aMMOOEeNCTBUSL.



3.3.2. lpnem OOKYMEHTOB AN NpefoCTaBreHns MyHULMNAnbHOM YCryru B 9NeKTPOHHON
dopme Yepes PecnybnmkaHckuin nopTan.

3.3.2.1. 3agButenb Ans nogadn 3adBneHnd B ONEKTPOHHOW opmMe BbINOMHAET
crneaywowne OencTeus:

BbIMNOJTHAET aBTOPU3aLUIO;
OTKpbIBaeT (bopmy AJIEKTPOHHOIO 3adABIIEHUA,

3anosriHAeT cbopmy ONIEKTPOHHOIO 3adBJ1IeHUA, BKIO4Yakwlwyo cBeOeHUA, HeobGxoaumble U
obsi3aTenbHble Ans npegocrtaBlieHnA MyHVILI,VII'IaJ'IbHDVI YCInyru;

NpUKpennseT AOKYMEHThbl B 3NEKTPOHHOM (hOpMe UINKN 3NEKTPOHHbIE 06pa3bl AOKYMEHTOB K
dopMe 3neKTPOHHOro 3asiBNeHUs (MpyM HeE06X0ANUMOCTH);

nogTeepxgaetT akT 03HAKOMMEHUS M Ccorflacus C  YCrOBUSIMM U MOPSIAKOM
NpeaocTaBneHnst  MyHUUMMANbHOW  yCryru B 9feKTPOHHOW  copme  (ycTaHaBnvBaeT
COOTBETCTBYHOLLYI OTMETKY O Corflacum B popMe 3NEKTPOHHOIO 3asiBIeHUs);

noarsepxagaet [OCTOBEPHOCTb COOBLLEHHBbIX cBegeHun (yctaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (hOpME 3NIEKTPOHHOIO 3aABNEHNS);

OTMNpaBnsieT 3anofIHEHHOE JMeKTPOHHOE 3asiBrieHue (HaXkmnmaeT COOTBETCTBYHOLLYIO
KHOMKY B (pOpMe 3MEeKTPOHHOIO 3asiBIEHUS);

3NEKTPOHHOE 3asBfIEHNEe NOAMUCLIBAETCA B COOTBETCTBUM C TpeboBaHUAMM NyHKTa 2.5.3
PernamenTa;

nonyyaeT yBefomreHne o6 oTnpaBke 3MeKTPOHHOIO 3asiBIEHNS.

dopmaTHo-norn4yeckasi NnpoBepka chHoOpPMUPOBAHHOIO 3asBMEHMS OCYLLECTBNAETCA nocre
3anosfIHeHNA 3asiBUTENEM KaXJoro M3 nosien aNekTpoHHoOW oopMbl 3aaBneHnd. Npu BbiSBreHUn
HEKOPPEKTHO 3anOSIHEHHOrO NOJIS ANEKTPOHHOW POPMbl 3as8BNEHUS 3asBUTENb YBEAOMIIAETCS O
XapakTepe BbISIBIIEHHON OWWOKM N Nopsiake ee yCTpaHeHWs NocpencTBOM WMH(OPMaLMOHHOIro
coobLLeHna HenocpeCTBEHHO B 3IEKTPOHHOM hOpMe 3asBeHus.

AOMUHUCTPATUBHBIE MpoLeaypbl, yCTaHaBNMBaeMble HaCTOSILLIMM MYHKTOM, BbIMOSHSAOTCS
B AieHb 0bpalleHns 3asBuTens.

Pe3yanaTaMV| BbIMOJIHEHNA aOMUWHUCTPATUBHBIX TMpoueayp ABNAKTCA. 3JN1EKTPOHHOE
aeno, HanpaslieHHOe B Mcnonkom nocpeacTtBOM CUCTEMbI SJTIEKTPOHHOIO B3aMMOLENCTBUA.

3.3.3. PaccmoTpeHne koMmnnekTa 4OKYMEHTOB MCronkomMom.

3.3.3.1. OcHOBaHMeM Ha4dana BbINOMIHEHUS A4MWHUCTPATUBHOW Mpoueaypbl SABNAeTCS
NOCTYNfEeHne 3asBNEeHUs W UWHbIX [OOKYMEHTOB, HeobGXoauMbiX AOns npenocTaBleHus
MYHULIMNANbHOW YCIYTN.

JOMKHOCTHBIM nmuom (paBoTHUKOM), OTBETCTBEHHbIM 3a BbIMNONHEHMe
agMVHUCTpaTMBHOW Npoueaypbl SABNsieTcs cekpeTapb Mcnonkoma (Oanee - AOMKHOCTHOe NULO,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB):

3.3.3.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B Criyvae obpalleHus
3aaBuUTENs C 3asBrneHeM B Vcnorkom:



onpenensieT npeamMeT obpalleHns:;
yCcTaHaBnmMBaeT NIMYHOCTb 3asBUTENS;
NPOBOAMT NPOBEPKY NOMHOMOYMIA NLLA, NOAAIOLLETO AOKYMEHTHI;

NMPOBOAMT NMPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUSIM, ykasaHHbIM B nyHKTe 2.5
PernameHta, npoBepky COOTBETCTBUSI MPEACTaBMEHHbIX [JOKYMEHTOB YCTAHOBIEHHbIM
TpeboBaHMaAM (Hagnexailee odOpMIeHME KOMUIA [OKYMEHTOB, OTCYTCTBME B [OKYMEHTax
NOAYMCTOK, NPUMUCOK, 3a4EPKHYTBIX CIOB U MHbLIX HE OTOBOPEHHBLIX UCTIPaBIEHUN);

3anoJIHAEeT 3JTIeKTPOHHYIO d)opmy 3adBlieHnA B aBTOMaTMSMpOBaHHOIZ I/IHCbOpMaLl,I/IOHHOIZ
cucrteme, Hpeﬂ,HGSHaquHOVI 054 OKa3aHUA rocygapCrBeHHbIX U MYHUUUMNATIbHbLIX YCIYT;

npun npegocraBfieHNMN OOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 PernameHTa Ha 6yMa)KHOM
HOcUTEre, OCyleCTBITIAEeT CKaHnpoBaHue npeacrtaBrieHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asiBIIEHUNE;
nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNcaHue;
nocne NnoAanucaHns cKaHMpyeT NoANMcaHHOE 3asBIEHME;

3arpy>kaet B aBTOMaTM3NPOBAHHY0 MHOPMALIMOHHYKD CUCTEMY, NMpefHa3HaYeHHy Ons
OKasaHusi TrOCydapCTBEHHbIX WM MYyHMUMNANbHbLIX YCyr [OOKYMEHTbl, MNpeAcTaBfeHHble B
3NEeKTPOHHON hopMe NN 3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX LOKYMEHTOB, chopmupyet
3NeKTPOHHOE AENo;

BO3BpallaeT nognmcaHHoe 3adaBiieHne n opurnHarnbl 6yMa)KHbIX OJOKYMEHTOB 3adABUTEJTIO;
BblaeT 3adaABUTENTHO paCnncKy B npneme JOKYMEHTOB.

B cny4dyae Hanun4duna OCHOBaHW Ansi OTKasa B npunemMe AOOKYMEHTOB OOJPKHOCTHOE J1MLUO,
OTBETCTBEHHOE 3a npmemMm AOOKYMEHTOB, yBeOOMIIAEeT 3adBUTENId O Halln4dunm I'IpeI'IFITCTBI/IIZ and
npunemMa 3adaBrieHnda U BOo3BpallaeT eMy OOKYMEHTbl C obbacHeHnem coep’kaHna BbIABITIEHHbIX
OCHOBaHU Ons OTKasa B npuneme JOKyMEHTOB.

3.3.3.3. JormKHOCTHOE NNLO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, Mocrie NocTynneHus
AOKYMEHTOB Ha pacCMOTpeEHMeE:

npucBavMBaeT 3asiBIEHW0 HOMEp B COOTBETCTBMM C HOMEHKNaTypon [nen u craTyc
«[poBepka AOKYMEHTOB», YTO OTpaXkaeTcs B TIMYHOM KabuHeTe PecnyGnvkaHckoro nopTana;

n3ydaeTt MnocCTynuBLUME JNEKTPOHHbIE AeJla, B TOM 4YUCIiEe MPUJIOXEHHbIE 3aAaABUTENIEM
OOKYMEHTbI B SJ'IeKTpOHHOI‘/'I cbopme N 3NEKTPOHHbIE o6pasb| OOKYMEHTOB,

npoBepAaeT KOMMNEeKTHOCTb, YATAEMOCTb 3JTEKTPOHHbIX O6pa3OB OOKYMEHTOB,;

nposepsieT  cobniogeHne  ycrnoBMA  OENCTBUTENBHOCTM  SMNEKTPOHHOM  noanucw,
nocpeactsoM obpalleHna kK EanHomy noptany (B crnyvyae, ecnv 3asiBUTenem npencrasfeHbl
9NEKTPOHHbIE AOKYMEHTbl, MNOAMNUCAHHbIE YCWUIIEHHON KBanuMUUMPOBAHHOW 3NEKTPOHHOM
NnoAnuchLIo).

Mpn  HanNuuMm  OCHOBaAHW,  MPEeAYyCMOTPEHHbIX  NyHKTOM  2.7.1  PernameHra,
noaroTaBnvMBaeT MNPOEKT pelleHMss o6 oTkase B MpueMe [OOKYMEHTOB, HeoOXOAWMbIX NS
npegocTaBneHns MyHULMNansHOM ycnyru.



B cnyyae, ecnu B pesynbTate NpoBepKU YCUNEHHOM KBanM@UUMPOBAHHOW 3MEKTPOHHOMN
noanucy BbIABNEHO HeCcobnaeHne yCnoBun ee 4ENCTBUTENBHOCTU, NPOEKT peLleHnst 06 oTkase
OOIKeH codepxaTb MyHKTbl ctatbn 11 degepanbHoro 3akoHa Ne 63-93, koTOopble NOCAYXUMN
OCHOBaHMEM 45151 €0 NPUHATUS.

MpoekT pelwweHns o6 oTkase B npuemMe LOKYMEHTOB, HEOOXOAMMBIX AN NpeaocTaBneHns
MYHMLUMNANbHOW YCAyrn, C yKasaHWeM NpudnH oTkasa (B crnydae, ecnm OCHOBaHMSA AN OTkasa B
npueme AOKYMEHTOB, HEOOXOOMMbIX NS NPeAoCTaBNeHNA MyHULMNANbHOM YCAyrn, CBA3aHbl C
HapyleHMEM YCTaHOBMEHHbIX TpeboBaHWA K TakMM [OKYMEHTaM, OCHOBaHWSA Onsi OTKasa B
npueme [OKYMEHTOB [AOSKHbl coaepXaTb WHAOPMALMIO O HaMMEHOBaHMM [OOKYMEHTOB
(MHbopMaumn, cBefeHuin), KoTopble He NpeacTaBneHbl, coaepXaT HeOoCTOBEpHble U (Mnn)
NpOTUBOpEYMBbIE CBeAEHWsi, O(OPMMEHbl C HapyLWeHMeM YCTAHOBMEHHbIX TpeboBaHui),
HanpaBnsieTCA Ha CcornacoBaHMe B YCTAHOBIIEHHOM MNOpsSake MOCPEACTBOM  CUCTEMBbI
9MNEKTPOHHOIo JOKYMEHTOO6OopOoTAa.

CornacoBaHune npoekTa pelweHus o6 oTkasze B nNpuemMe AOKYMEHTOB, HEOOXo4MMbIX ONd
npenocTaBneHns MyHUUMNANbHOW YCINyrk, OCYLLUECTBRSIETCA B MOPsiAKe, NpeayCcMOTPEHHOM
nyHktom 3.5.3. PernameHra.

B cnyyae otcyTcTBMA OCHOBaHW AN OTKa3a B NpUeMe LOKYMEHTOB, NPeayCMOTPEHHbIX
nyHktom 2.7.1 PernameHta, [O/MKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUMEM [OOKYMEHTOB, B
TeyeHne ofHoro paboyero AHA CO OHS MOCTYNNEHUSA 3asaBfEeHUs, HanpasfsieT 3asBUTEnto,
yKaszaHHbIM B 3asiBfieHMM CNocoboM, yBeoMSIEHME O MOCTYMNSIEHUU 3asiBfIEHUs, coepxallee
BXOOALWMNA pPEerncTpaumMoHHbli HOMeEp 3asBfieHusl, AaTy noslydeHus 3asiBfieHus, nepeyeHb
HanMeHoBaHWN hannoB, NPeACcTaBIiEHHbIX K HEMY [OOKYMEHTOB, AaTy NorydYeHusa pesynbTaTa
MYHULMNANbHOW YCRyri.

3.3.3.4. VicnonHeHne npouenyp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTa, npu
HanMMyYUM TEeXHUYECKOM BO3MOXHOCTU OCYLLECTBNSETCSs B aBTOMATMYECKOM pexume C
Mcnosib3oBaHMEM aBTOMATU3MPOBAHHOM WMHAOPMALMOHHOM CUCTEMBbI, MpeaHasHa4YeHHoU Ans
OKa3aHMWs roCy4apCTBEHHbIX U MyHMUMNANbHbBIX YCIYT.

3.3.3.5. AoMunHUCTpaTMBHbIE Npoueaypbl, ycTaHaBnmBaemble nyHKToM 3.3.3 PernameHTa,
BbINOSIHAIOTCA B Te4YyeHue OfHoro pabovero OHA CO [HA MOCTYNNEeHWs 3asdBfeHus Ha
paccMOTpeHMe.

PesynbTaTamy BbINOMHEHUST aOMUHUCTPATMBHBLIX NpoUeayp SABMASITCA: MPUHSTBHIA Ha
paccMOTpeHVe KOMMIEKT AOKYMEHTOB UM MPOEKT pelleHust o6 oTkase B Npueme JOKYMEHTOB,
HeobXoAMMbIX A4S NpeaoCTaBNeHUs MyHULMNANbHON YCyru.

3.4. HanpaBsneHne mexBegoMCTBEHHbIX 3arpoCoB B OpraHbl, y4acTByoLLME B NpeaocTaBneHnm
MyHULMNAnbHOW yCryru

3.4.1. OcHoBaHMeM Havana BbINOMHEHUS agMUHUCTPATUBHOW nNpoueaypbl SBAsSeTcs
norydeHne [AOMMKHOCTHbIM  NUUOM  (pabBOTHMKOM),  YMONTHOMOYEHHBIM Ha  BbINONIHEHUE
agMUHUCTPaTMBHOMN Npoueaypsbl, OT AOMKHOCTHOMO nvua (paboTHMKA), OTBETCTBEHHOMO 3a NpUEM
AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS JOKYMEHTOB.

[OMmKHOCTHBLIM nuyom (paboTHukOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMWHNCTPaTUBHOM NpoLeaypbl, ABNAETCA cekpeTapb Mcnonkoma (ganee - 4OMMKHOCTHOE N,
OTBETCTBEHHOE 3a HanpasfieHne MeXBEAOMCTBEHHbIX 3anpOCOB).



3.4.2. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HarnpaBfieHME MEXBEOOMCTBEHHbIX
3anpocoB, @opMuMpyeT W HanpasnsgeT B 3JIEKTPOHHOM opMe MnocpeAcTBOM CUCTEMBbI
MEXBEJOMCTBEHHOIO  9NEKTPOHHOro  B3auMOOeuCTBUSA  (NpUM OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — WHbIMM cnocobamn) 3anpocbl O NpeaoCTaBNeHUN OOKYMEHTOB M CBEAEHUN,
npeaycMOTPEHHbIX MyHKTOM 2.6.1 PernameHTa.

Aﬂ,MVIHI/ICTpaTMBHbIe npouenypbl, ycCtaHaBnmBaeMble HAaCTOALLUNM NYHKTOM, BbINOJTHAKOTCA
B A€Hb NPUHATUA 3adBJIEHUA Ha PpaCCMOTpPEHNE.

PGSyJ'IbTaTaMI/I BbIMNOJNTHEHNA aOMUWUHUCTPATUBHbIX rfpouenyp ABnATCA: HanpaBlieHHbIE B
OpraHbl BJ1aCTU U (I/IJ'II/I) noasegomMmcTBeHHble OpraHam BJf1aCcTu opraHn3aunm 3arnpochl.

3.4.3. CneumanncTbl NOCTaBLUUKOB AaHHbIX HA OCHOBAHMM 3anpocoB, MOCTYMMBLUNX Yepes
cucTemy MEeXBe4OMCTBEHHOIO 9NEKTPOHHOIo B3aMMoaencTeus, npeaocTaBnAlT
3anpaluvBaemMble OOKYMEHTbl (MHGOPMaUMO) Unu HanpaeBnsloT yBegoMMeHna 06 OTCyTCTBUM
AOKyMeHTa u (Mnn) nHdopmaumm, HeobxoauMbIX Ans NPeaoCTaBeHNS MyHULMNANbHON YCyru
(nanee — yBegomneHue o6 oTkase).

AOMUHUCTPaTVBHBIE NPOLIEAYPbl, yCTaHaBNMBaeMble HACTOSALUM MYHKTOM, BbIMNOMHSAOTCS
B CriefytoLLme CPOKU:

no AOKymMeHTaMm (cBedeHusM), HanpaBndembiM crieumnanuctamm Pocpeectpa, He 6onee
Tpex paboyumx gHewu;

No ocTanbHbIM MOCTaBWUKaM - B TeyeHne nNATM [JHEeW CO  [JHA  NOCTYNnSieHus
MEeXBEJOMCTBEHHOIO 3anpoca B OpraH WM opraHu3auuio, npegocTtaBnslowmne AOKYMEHT W
MHOPMaLNIO, €CNN MHble CPOKW MOLMOTOBKM W HarnpasfeHUa OoTBeTa Ha MeXBEOOMCTBEHHbIN
3anpoc He YCTaHOBMEHbl efepanbHbiMX 3aKoOHaMW, nNpaBoOBbIMM akTamu [lpaBuTenbcTBa
Poccuinckon ®depepaumm 1 NpUHATBIMKM B COOTBETCTBUM C  hbeaeparibHbiIMU  3aKOHaMU
HOpMaTUBHbLIMM NPaBoOBbIMY akTamu Pecnybnuvku TatapcraH.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATMBHBIX Npoueayp SBASKTCS: OOKYMEHTbI
(cBepeHus), Heobxoanmblie ONA NPeAOCTaBMNEHNA MyHUUMNANbHOW ycnyri, nNubo yBeaoMneHue
00 oOTkase, HanpaeneHHble OOIMKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a HarnpaBlieHue
MEXBe4OMCTBEHHbIX 3anpoCoB.

3.4.4. [lomKHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBeOOMCTBEHHbIX
3anpocoB.:

nonyyaeT 3anpalivBaemble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIMO  3NEeKTPOHHOrO
B3aMMOOEeNCTBNA AOKYMEHTbI (CBeaeHUs), Heobxoammble AN NpefoCTaBneHns MyHUUMNanbHON
ycnyrmn, nnbo ysegomneHne o6 oTkase npuv OTCYTCTBUM JOKYMEHTa 1 (unu) nHcopmauum;

MpuM  HanMUYMU  OCHOBaHWM, MPEdYCMOTPEHHbIX MNyHkToM 2.7.1. PernamenTa,
noaroTaBnMBaeT MNPOEKT pelleHnss o6 oTkase B MpuemMe [AOKYMEHTOB, HeobXoauMbIX AOnst
npeaocTaBneHnst MyHULMNAanbHOW yCryru.

MpoekT pelieHns 06 oTkase B NpuemMe OOKYMEHTOB, HEOOXOAUMbIX ONsi NPeaoCTaBNeHNs
MYHMLMNANbHOW yCryrn, C yKasaHMeM NpudnH oTkasa (B cnydae, ecnu OCHOBaHUS ONs OTKasa B
npuemMe OOKYMEHTOB, HEOOXOAUMbBIX ANS NPeaoCTaBfeHNs MyHMUMNANbHOW YCNyrn, CBA3aHbl C
HapyLLEHMEM YCTaHOBIEHHbIX TPebOBaHMM K TakMM [OOKyYMEHTaM, OCHOBaHuUSA ONd OTKas3a B
npyeme [OOKYMEHTOB [AOSKHbl CoAepXaTb WHOPMALMIO O HaMMEHOBaHWM [OOKYMEHTOB
(vHbopMaumn, cBefeHuin), KoTopble He npeacTaBrneHbl, coaepXaT HeOoCTOBepHble U (Mnn)



NPOTUBOPEYMBbIE CBeAeHUs, OgOPMIEHbl C HapyLUeHWEM YCTAHOBMNEHHbIX TpeboBaHwuit),
HanpaBnseTCA Ha cornacoBaHWe B YCTAHOBMEHHOM TMOPsSiAKE NOCPeACTBOM  CUCTEMbI
3MEeKTPOHHOro AOKyMeHToobopoTa.

CornacoBsaHune npoekta peleHns o6 oTkase B nNpuemMe AOKYMEHTOB, HEOOXooMMbIX AN
npefocTaBneHnss MyHUUMNanbHOW YCMyrn, OCyLlecTBNSeTCs B nopsake, npeaycMOTPEHHOM
nyHkTom 3.5.3. PernameHTa.

Aﬂ,MVIHI/ICTpaTVIBHbIe npoueanypbl, yCtaHaBiMBaemMble HAaCTOALWLUM MYHKTOM, BbIMOJTHAKOTCA
B Te4yeHmne ogHoro pa60t-|ero OHA.

PesynbTtatamn BbINOMHEHUS aOMUHUCTPATMBHBIX Mpoueayp SABMASKTCA:  AOKYMEHTbI
(cBepeHus), HeobxoanMble ONA NPeaoCTaBneHNa MyHUUMNAnbHOW ycnyri, nMbo yBeaomMneHue
06 oOTkase, HanpaeneHHble AOOSPKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a HarnpaBlieHue
MEXBEQOMCTBEHHbIX 3anpocoB, MNPOEKT peweHna o6 oTkase B npuemMe [OOKYMEHTOB,
HeobxoaMMbIX ANa NpeaoCTaBNEeHNA MyHULMNANbHOW YCyTr.

3.4.5. VicnonHeHwne npoueayp, ykasaHHblX B nyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTa, npu
HanMuMm TEeXHUYECKOM BO3MOXHOCTM OCYLLECTBISeTCHd B aBTOMATUYECKOM pexume C
NCNoNbL30BaHMEM aBTOMAaTU3NMPOBAHHOM MHAOPMALMOHHOW CUCTEMBbI, MpefHa3HadYeHHoW Ans
OoKasaHWsl rocyfapCTBEHHbIX U MyHUMUMNAIbHLIX YCIyr, B TOM 4YWUCIie C MOMEHTa perncrpauun
3asBfieHMs1 B COOTBETCTBUM C MyHKTOM 2.13 PernameHTa.

3.4.6. MakcumanbHbI CPOK BbIMOMHEHNA agMUHUCTPATMBHBLIX Mpouenyp, yKasaHHbIX B
nyHkTe 3.4 PernameHTta, cocTaBndeT WeCTb paboynx AHEN.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOWM YyCryru

3.5.1. OcHoBaHMeM Ha4vana BbINOMHEHNA aAMUHUCTPATUBHOW npouenypbl ABNAETCS
NOCTyNfieHne OT AOSHKHOCTHOrO nuvua, OTBETCTBEHHOro 3a HanpaBfeHue MeXBeOOMCTBEHHbIX
3anpocoB, [AOKYMEHTOB (CBedeHwuin), HeobxoaumbiX Ana NpefocTaBneHus MyHUuMnanbHOM
ycrnyru.

[OMKHOCTHLIM JIMLIOM, OTBETCTBEHHbBIM 32 BbIMOSHEHWE aAMUHUCTPATUBHOW npouenypsl,
ABNAeTCcA cekpeTapb Mcnonkoma (ganee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTata NnpegocTtaBneHnsa MyHULUnanbHOM yCryrn).

3.5.2. [I0/MKHOCTHOE N1LI0, OTBETCTBEHHOE 3a MOArOTOBKY pesyfnbTaTa npefocTaBleHus
MYHMLMMNANbHOW yCnyru:

paccmaTpmBaeT  COPMUPOBAHHbLIA  KOMMSEKT  AOKYMEHTOB, HeoOXoaumbIX — Ans
npenocTaBneHns MyHULMNansHOM yCNyru;

Nnpu BbISIBIIEHUN OCHOBAHUW Ons OTKa3a B MpedoCcTaBfeHUn MyHUUUNaribHOW YCIyru,
yKkasaHHblX B MyHKTe 2.8.2 PernameHTta, noaroTaBfvMBaeT MNPOEKT peleHuss ob oTkase B
npegocTaBneHn MyHUUMNAaNsLHOW YCNyru;

B CNy4ae OTCYTCTBUSI OCHOBaHUM A5 OTKa3a B NpefoCTaBNeHnM MyHUUUNAanbHOW YCnyru,
npegyCMOTPEHHbIX MNyHKTOM 2.8.2 PernameHTta, Mo uWUTOram pacCMOTPEeHUs [OOKYMEHTOB,
HeobOXoOUMbIX ANs  NPefoCTaBNeHUs MyHUMUMNanbHOW  ycryry, nogrotaBnMBaeT NpPOEKT
pesynbTata npeaocTaBneHus MyHUUUNanbHOW YCyru B COOTBETCTBUM C MNOAMNYHKTOM 1 MyHKTa
2.3.1 PernameHTa;

HanpasnseT MOAroTOBNEHHbLIN MPOEKT pes3ynbTaTa MNpefocTaBneHuss MyHULUNarbHOW
yCIryrm Ha corracoBaHue B YCTAHOBMEHHOM Mnopsigke NOCPeACTBOM CUCTEMbI 3NIEKTPOHHOrO
AOKymeHToobopoTa.

AOMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HaCTOALLNM NMYHKTOM, BbINOJTHAKTCA

B TeueHne 18 paboumnx gHen.



PesyanaTaMM BbIMOJIHEHNA aAMUNHNCTPATUBHbLIX NMpoueanyp ABNAeTCA: NPOEKT peleHnd o
npenocrtaBneHnn XMroro nomMmeLleHnA.

3.5.3. CornacoBaHue n nognucaHve nNpoekTa pelleHns o6 oTkase B NpuemMe AOKYMEHTOB,
HeobxoOMMbIX  Ons  NpedoCcTaBfneHUs  MyHUUMNanbHOW  ycryru, npoekta pesynbraTta
NpeaocTaBNeHNa MyHMUMNANbHON ycnyrn (ganee — MpoekTbl AOKYMEHTOB) OCyLLeCTBNSAeTcs,
OTBETCTBEHHbIM 3a NOArOTOBKY pe3ynbTata MyHUUunansHomn ycnyru, FnaBon noceneHus.

[MoAaroToBnEHHbIE MNPOEKTbl [LOKYMEHTOB, MMEIOLWME 3aMeyaHus, BO3BpaLlaloTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesyrnbTata MyHuuunansHon ycnyru. Nocne
YCTPaHEHNS 3aMe4YaHui NpPOeKTbl AOKYMEHTOB MOBTOPHO MNepedatTcs ANA COornacoBaHUA U
noanucaHus.

MaBa noceneHunss npu pacCMOTPEHUN MNPOEKTOB [OKYMEHTOB MNpoBepsieT cobntogeHue
PernameHta  [OO/MKHOCTHbIMM  nuvuamu  McnonkomMa B 4acTM  CPOKOB  BbINOSIHEHUSA
aAMWHUCTPaTUBHBLIX Npoueayp, WX NocrnegoBaTeNbHOCTU M MOMHOTLI, HanMyMsa COorfiacoBaHUn
YMNONMHOMOYEHHbIX OOMKHOCTHbIX NUL, OpraHa B cMCTEMe 3MEKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbiiBNEHUA HapyleHMM B YacTW CPOKOB BbIMOSTHEHUS aaMUHUCTPATUBHbBIX
npoueayp, Ux nocnefoBaTenbHOCTU U NONHOTHI [NaBa noceneHns MHULMUPYET NpUBMeYeHne K
OTBETCTBEHHOCTM NiL, ONYCTMBLUMX HAPYLLUEHWS, B COOTBETCTBUM C NyHKTOM 4.3 PernameHTa.

AOMUHUCTPaTMBHbIE Npoueaypbl, YCTaHaBNMBaeMble HACTOALMM MYHKTOM, BbINOSHAOTCA
B TeyeHue OByx pabounx aHeN.

Pesynbtatamn BbINOMHEHMS AAMWMHUCTPATUBHBIX Mpoueayp SABNATCA: peweHne o6

OTKa3e B rpuemMme LOOKYMEHTOB HeobxoanMBbIX ANs npenocrtaBeHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru,
peweHne 06 oTkase B npegocrtaBieHnn MyHVILI,VIFIﬁJ'IbHDI?I ycnyru, peweHne o npenocrasrieHnn
XHUnNoro nomMeLweHu4.

3.5.4. [IofmKHOCTHOE NWLO0, OTBETCTBEHHOE 3a MOATOTOBKY pesyrnbTata NpefocTaBleHUs
MyHMUMNANbHON YCnyru:

B crnyyae Bblbopa 3asBuTenem cnocoba nosiydeHuss pesynbTata npegocTaBreHus
MyHuuunaneHon ycnyrn B Wcnonkome, B MOLL obecnevnBaeT noarotoBky ABYX 9K3EMMSISIPOB
NPOEKTOB oroBopa Ha ByMaXHOM HOcuUTene W HanpasnsieT Ha nognucaHne ynosiHOMOYEHHOMY
AOSMKHOCTHOMY nuuy cnonkoma;

B crnyyae Bblbopa 3asiBuTenemM cnocoba nonyveHus pesynbtata MyHUUMNansHON yCnyru B
M®L| HanpaBnsieT nognucaHHble NPOEKTbl 4OKYMEHTOB Ha GyMa)kHOM HOcuTene Ans Bblgauyv B
M®LL.

AIMUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaABNMBaeMble HACTOSILLIMM MYHKTOM, BbINOSHSOTCS
B Te4YeHMe OByx paboumx gHewn.

PesyanaTaMM BbIMOJNTHEHNA aAMUHUCTPATUMBHBLIX npouenyp dBIAOTCA:  TMPOEKTbI
OOroBopos, nNpeayCMOTpEHHbIE NMYHKTOM 2.3.1. PernameHTa, Ha 6yMa)KHOM HOcUTerne.

3.5.5. WcnonHeHnne npouenyp, ykasaHHblx B nyHktax 3.5.2 - 3.5.4 PernameHta, npu
HanMMYnMM TEeXHUYECKON BO3MOXHOCTU OCYLLECTBNSETCS B aBTOMATMYECKOM pexume C
Ncnofib3oBaHMEM aBTOMATU3MPOBAHHOM WMHAOPMALMOHHOM CUCTEMBI, NpeaHasHauYeHHon Ans
OKasaHWs rocyaapCTBEHHbIX U MYHULMNANbHbIX YCIYT.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesyrbTata MyHUUMNanbHOW yCryru

3.6.1. OcHoBaHMeM Hayana BbIMNOMHEHUS aAMUHUCTPaATUBHOW nNpoueaypbl SBMAseTcs
norydeHne [OOSMKHOCTHbIM JMLUOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMWHUCTPATUBHOW
npoueaypbl, AOKYMEHTa, NoATBEep)KaatloLLEero NpeaocTaBneHne MyHUUMnansHOM YCryru.



[OMKHOCTHLIM NULIOM, OTBETCTBEHHbLIM 3a BbINONIHEHWE aAMWHUCTPATUBHOW NpoLeaypbl,
ABNseTcA cekpeTapb Mcnonkoma (ganee - [OIMKHOCTHOE IMLO, OTBETCTBEHHOE 3a Bbloadvy
(HanpaBneHne) JOKYMEHTOB).

3.6.2. [lofmKHOCTHOE NL0, OTBETCTBEHHOE 3a Bblgavy (HanpaBreHne) JOKYMEHTOB:

obecrneynBaeT perncTtpauvio M BHeCeHMe CBeJeHWn O pesyrnbTaTe npeaocTaBneHus
MyHMUMMANbHOW ycrnyrm B NOACUCTEMY BeOeHUs OOKYMeHTauun aBTOMaTU3MpPOBaHHOW
WHOPMALMNOHHON  CUCTEMBI, NpefHa3HayYeHHOW [OnA  OKasaHUs  rOCydapCTBEHHbIX U
MYHUUUNAIbHbIX YCAYT;

n3BellaeT 3aaBUTENNA (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asiBIEHUWN, O
pesynbTaTte NpefocTaBneHnss MyHUUUNanbHOW YCnyrn 1 0 BO3MOXHOCTM MOSyYeHust pesynbTarta
npegocTaBneHns MyHuumnansHon ycnyrn B crnonkome nnu 8 MOL.

WcnonHeHne npouedyp nNpyv HanmMymm TeXHUYECKOW BO3MOXHOCTU OCYLLECTBMSETCH B
aBTOMATUYECKOM peXMMe C MWCMNoSfb30BaHMEM aBTOMATU3MPOBAHHOM  MH(OPMaLMOHHON
CUCTEMBI, NpegHa3Ha4YeHHOW ANsa oKa3aHUs rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHMCTPaTUBHBIE Mpoueaypbl, yCTaHaBNMBaeMble HaCTOSALMM NMYHKTOM, BbINONHAKOTCS
B TeyeHMe ogHoro paboyvero OHA CO [AHA nognucaHus [OKyMeHTa, MOATBepxaaroLero
npegocTaeneHne (oTkas B MpefdocTaBreHuy) MyHUUMNanbHOW  yCcryrn, YnONHOMOYEHHbIM
AOIMKHOCTHBLIM nuom Mcnonkoma (Mcnonkomom).

PesyanaTaMM BbIMOJIHEHNUA aOMUWHUCTPATUBHbIX TMpoueayp ABNATCA: pa3MelleHne
cBegeHnn o pesynbtate npeaocraBlieHnA MyHMLLMHaﬂbHOVI ycnyrn B MH(*)OpMaU,I/IOHHbIX
cucremax, wusBelleHne 3adaBuTenA (ero I'Ipe,D,CTaBI/ITeJ'IFI) O pesylnbTate npeaocraBlieHUd
MyHMLLMHaﬂbHOIZ ycnyrm m cnocobax ero noJsiydeHus.

3.6.3. lNMopspgok BbligauM (HanpaeneHus) pesynbTata npefocTaBneHus MyHULMNanbHOM
YCnyru:

3.6.3.1. Npun obpaweHun 3aassutensa 3a pesynbTaToM MyHuuunanbHon ycnyrm B ML,
paboTHNK MOL| BbigaeT 3asBuTento pesynbTaT MyHUUMNANbHON yCnyru.

MognucaHne npoekta gorosopa ocyuectendaeTca 3assutenem 8 ML,

Mpn nognucaHum porosopa paboTHMK MOLl npoBoaMT NPOBEPKY MOMIHOMOYMA NULA,
nognucbiBaroLLero  OOKyMeHTbl. B cnyyae obpaweHus npeacraButensa  3asBUTENS,
YNOSITHOMOYEHHOIro Ha noanucaHue OOKYMEHTOB, CKaHupyeT [OOKYMEHTbl, YyOOCToBepsiolme
NoSTHOMOYMA NPeacTaBUTENS 3aaBUTENSA U BHOCUT cBeaeHns o Hux B AVIC MOL.

3aaBuTenb (I'Ipe,D,CTaBI/ITeJ'Ib 3adaBUTENA, yI'IOJ'IHOMO‘-IeHHbIIZ Ha nognncaHne LI,OKyMeHTOB)
noanncbiBaeT ABa 3K3eMmnndapa Aorosopa, ckpenndaeTt CBOEN NOAMNUCHHO.

PaboTHnk M®Ll npoctaesnseT gaty NoAnMcaHWsa OOroBopa M BbldaeT OOMH 3K3eMNsp
3adBuUTENIO (NPeacTaBUTENIO 3as8BUTENS).

Mocne nognucaHus 3asBMTENeM [OroBopa, He no3gHee opgHoro paboyero gHsa, MoL
HanpaenseT B /Icnonkom ak3emnnap gorosopa.

MpoeKkTbl OOroBOPOB, HarnpaBfiEHHbIE 3asBUTENO, OOMMKHblI ObiTb MM MOAMUCAHbLI U
npegcraesneHsl B M®L| He no3gHee yem B TeyeHune 30 OHeW CO OHSA MOMyYeHUsA 3asiBUTESNEM
NPOEKTOB yKa3aHHbIX 4OrOBOPOB.



AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnnBaeMble HaCTOALLMM MYyHKTOM,
OCYLLEeCTBNATCA B MNOpPSAKE O4YepedHOCTW, B [eHb npubbiTua 3aaBuUTENss B CPOKM,
yCTaHOBMEHHbIE pernameHTom pabotsl ML,

PesynbTatamu BbINOMHEHUA agMUHUCTPATMBHbLIX Npoueayp SBASTCA: pukcaums dakra
Bblda4n pesyrnbTaTa npegocTtaBrieHuss MyHuuunansHon ycnyrm B AUC MOL, nognucaHHbIn
3asBUTENEM M HanpaBfeHHbIN B ACNOMKOM A0roBop.

3.6.3.2. lpn obpalueHnn 3aaBuTENs 3a pe3ynbTaTtoM MyHUUMNAnbHOW YCnyru 4yepes
PecnybnukaHckuii noptan 3asiBUTENO B JIMYHbIA KabOWMHET aBTOMATUYECKM HanpaBnseTca
9NEKTPOHHLIN 06pa3 AOKYMEHTa, ABNSAIOLEroca pe3ynbTaToM NpeaoCTaBeHns MyHMLMNANbHON
ycnyru, NOANUCAaHHbLIN yCUneHHomn KBanMunumpoBaHHoOM ANEKTPOHHOM noAanmcbto
YNOSTHOMOYEHHOro JOMKHOCTHOro nuua Necnonkoma (Mcnonkomom).

3asBuTenb BnpaBe nognucaTb NpoekTbl AoroBopa B JInyHoM kabuHeTe PecnybnnkaHckoro
nopTana ycuneHHon KBannguuupoBaHHOW 3NEKTPOHHOM Noanucklo B TedeHne 30 kaneHaapHbIX
OHEN.

Mo ucteyeHmn 30 kaneHOapHbIX OHEW 3asBUMTEN0 NMOCTynaeT MHpopMaunMs O TOM, YTO
NCTEK CPOK NoanucaHms gorosopa.

AOMUHUCTPaTUBHbIE Mpoueaypbl, yCTaHaBNMBaeMble HacTOSLLMM NYHKTOM, BbINOSNHSAOTCS
B [deHb MOAMMCaHUA  OOKyMeHTa, noaTBepxaalolwero npegoctaBrneHve  (OTkas B
npefocTaBneHnn) MyHULMNanNbHON YCnyrn, YNosTHOMOYEHHbIM JOPKHOCTHBIM Nnuom Mcnonkoma
(Mcnonkomowm).

PesynbTaTtamy BbINOMHEHUS aAMWHUCTPATMBHbLIX MPOLEAyp SBRASIOTCS: HanpasreHue
(NpegocTaBneHne) ¢ ucnonb3oBaHWeM PecnyGnukaHckoro noptana 3asiBUTENt0 AOKYMEHTa,
noaoTBepXAaloLWwero npeaocTaBneHve MyHuuunanbHOW ycnyrm (B TOM  4ucrie oTkas B
npeaocTaBneHUn MyHULMNAanbHOM yCnyri).

3.6.3.3. lNpu obpaweHnn 3aaBuTens 3a pes3ynbTaToM MYHUUMNANbHOW ycnyrn B
Wcnonkom, 4OMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a BbiAady (HanpaBrneHue) 4OKYMEHTOB, BblaaeT
3asBuUTEN0 pesynbTaT MyHuumnaneHow ycnyru. [lo Tpe6GoBaHuio 3asBuTEns BMecTe C
9K3EeMMMAPOM  OIEKTPOHHOrO AOKYyMEHTa Ha OymaxHOM HocuTene emy MOXeT ObiTb
npenocTaBneH 3K3eMMIAP ANEKTPOHHOro JOKYMEHTa NyTeM ero 3anvMcy Ha CbeMHbIN HOCUTEb.

MoanucaHne NpoekTa AOroBopa OCYLLECTBISIeTCS 3asiBUTeneM B Vicnonkome.

Mpn nognucaHuyM [OroBopa [OOIMKHOCTHOE UL, OTBETCTBEHHOE 3a  BblAavy
(HanpaBneHne) [OOKYMEHTOB, NPOBOAWUT MPOBEPKY MOSHOMOYUA fMua, NoANMCbIBaKOLLEro
AOKyMeHTbl. B cnyyae ob6palleHusi npeactaBuTens 3asiBUTENsl, YMNONHOMOYEHHOro Ha
nognucaHue  OOKYMEHTOB,  CKaHMpyeT  [OKYMEHTbl,  YAOCTOBepsiolMe  NOfIHOMOYMS
npeactaBuTenst  3asiBUTENsl, W BHOCUMT CBEOEHUMS O HUX B  aBTOMAaTM3UPOBaHHYHO
MH(OPMALMOHHYK  CUCTEMY, MpedHasHa4YeHHyl [ONsS  OKasaHusl  roCydapCTBEHHbIX U
MyHULIMNAnbHbIX YCHYT.

3aaBuTenb (I'Ipe,D,CTaBI/ITeJ'Ib 3adaABUTENA, yI'IOJ'IHOMO‘-IGHHbIVI Ha noanucaHue ,EI,OKyMeHTOB)
noanncbliBaeT ABa 3K3eMMnndapa Aorosopa, ckpenndaeTt CBOEN NOAMNUCHHO.

[omkHOCTHOE  nuUo, OTBETCTBEHHOE 3a Bblgady (HanpaBreHue) [OOKYMEHTOB,
npocTaBngeT pgaTy noanucaHusa [OoroBopa M BbldaeT OOWH  3K3eMnndap  3asdABUTENtO
(NnpeacTaBuTento 3aaBUTENS).



[MpoekT pgoroBopa, HanpaBfEHHbIN 3asBUTEN0, OO/MKeH ©ObiTb UM  nognucaH u
npeactaeneH B Micnonkom He no3gHee Yem B TedeHne 30 AHEN CO OHA NoOnyyYeHus 3adaBuTenem
NnpoekTa yKasaHHOro OKyMeHTa.

AIMVHUCTPATUBHbIE npoueaypbl, yCTaHaBnMBaemble HacToSALWUM MYHKTOM,
OCYLLECTBNSATCA B NOpsiAke O04epeaHoCcTM, B [OeHb MpubbiTUs 3asBUTENS B CPOKM,
yCcTaHoBreHHble [paBunnamm BHyTPEHHEro TpyaoBoro pacrnopsiaka Vcnonkoma.

Pe3ynbTaToM BbINOMHEHWUS aOMUHUCTPATMBHBLIX Npoueayp sBRstoTcs: dukcaums dakrta
Bbldauu pes3ynbTaTta npeaocTaBneHnMst MyHUUMMNanbHOM YCnyrM B aBTOMaTU3MPOBAHHOWN
MH(OPMAaLMOHHON  cUCTeMe, MpefHas3Ha4YeHHOW AN OKas3aHWsi  rocyQapCTBEHHbIX U
MyHULMNAnbHbIX YCHYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLINMBOK

3.7.1. B cny4yae o6GHapyXeHusi TEXHUYECKON OLNOKM B [OKYMEHTE, SBMAKOLWEMCS
pe3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asaButenb HanpasnaeTt B Vicnonkom:

3aaBrneHme o6 ucnpaBfeHun TexHuveckon owmnbku (npunoxeHme Ne 5 kK HacToswemy
PernameHty);

AOKYMEHT, BblAaHHbLIA 3asBUTENI0 Kak pes3ynbTaT MyHUUMNANbHOW YCNyr, B KOTOPOM
COOEPXKUTCSA TEXHUYEcKasi OLLUNOKa;

OOKYMEHTbI, MMeloLIMe HPUOMYECKYD CUMy, CBUAETENbCTBYKOLME O  Hanuymm
TEXHUYECKOW OLLUNOKMU.

3asBneHne 006 wcnpaBneHMM TEXHUYECKOW OLWMOKM B CBEAEHMAX, YKasaHHbIX B
OOKYMEHTE, SABMSAIOLWEMCA pe3ynbTaTtOM MyHMUMNANbHOW YCMyrn, noJaetcsa 3asBuTENeM
(YyNONMMHOMOYEHHbIM  MpeAcTaBuMTENEM) MOYTOBbIM — OTNpaBneHnemM (B TOM  4yucne ¢
NCNOnb30BaHMEM 3NEKTPOHHON NoYThl), NMnMbo Yepea PecnybnukaHckuin noptan nnu MOL.

3.7.2. [JOSMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLECTBIISET Npuem
3asBneHnst 06 ncnpaBneHMn TEXHUYECKOW OLUMOKKN, PErMCTPUPYET 3asiBIEHNE C MPUNOXKEHHBIMU
AOKYMEeHTaMu 1 nepenaeT Ux OMKHOCTHOMY Ly, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AOMUHUCTPATUBHBIE NpoLeaypbl, yCTaHaBNMBaeMble HaCTOSILLMM MYHKTOM, BbIMOSHSAOTCS
B Te4YeHMe oHoro paboyero AHs ¢ AaTbl perucTpaunn 3asiBreHus.

Pesynbtatamn BbIMNOMHEHUST agMUMHUCTPATMBHbLIX MNpoueayp SBNSAKTCA: MNPUHATOE U
3aperMcTpupoBaHHOE 3asiBNEHME, HanpaBlieHHOE Ha PacCMOTPEHUE [OOMMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 32 06pabOTKy JOKYMEHTOB.

3.7.3. [JOmMKHOCTHOE NnUO, OTBETCTBEHHOE 3a 00paboTKy AOKYMEHTOB, paccmaTpuBaet
OOKYMEHTbl M B LUENsX BHECEHWA WCNPaBfeHUM B [OOKYMEHT, ABNSAKOLWMACA pe3ynbTaToM
npegocTaBneHna  MyHUUMNANbHOM YCNyrn, OCYLLECTBAAET npoueaypbl, nNpegycMOTPEHHble
nyHkTOM 3.5 PernameHTa, v BbldaeT UCNpaBfeHHbIN AOKYMEHT 3asaBUTENto (YNOsTHOMOYEHHOMY
npeacTaBuTENO) JNUYHO NO4 pPOCAUCL C  U3bATMEM Yy 3aaBuTens  (YNnosTHOMOYEHHOro
npeacraBuUTENs) opurMHana AOKyMEHTa, B KOTOPOM COAEPXKUTCS TexXHuMYeckast owmbka, mnm
HanpasnsieT B agpec 3asBUTENs NOYTOBbIM OTNpaBneHnem (NOCPeacTBOM 3MEKTPOHHON MOYThI)
MMCbMO O BO3MOXHOCTWU MONyYeHUs LOKYMeHTa npu npegoctaeBneHnn B cnonkom opurnHana
OOKYMEHTa, B KOTOPOM COAEPXKUTCH TEXHMYECKasa ombkKa.



ALMUHMCTPATUBHBIE NPOLEAYPbLI, YCTaHABNMBAEMbIE HACTOSILLMM MYHKTOM, BbIMOSHAKOTCS
B TeYeHue ABYXx paboumx OHeW nocrie oGHapyXeHUsi TEXHWYECKOW OLUMOKM MnKU NonyyYeHust ot
noboro 3anHTEPECOBAHHOIO NMLA 3asiBNIEHUSI O AOMNYLLEHHOM OLWNOKe.

PesynbTtatamn BbINOMHEHUS aOMUHUCTPATMBHBIX Npouedyp SBMAOTCHA:  BblAaHHbIN
(HanpaBneHHbIN) 3aABUTENIO JOKYMEHT.

4. Nopspok u popMbl KOHTPONSA 3a NpeAoCcTaBlieHNEM MyHULMNANBHOMW YCIyrm

4.1. Nopsanok oCyLLECTBNEHMS TEKYLLLEro KOHTPONS 3a coBMoAeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW LOIMKHOCTHLIMW NMLL@MK MOSNOXEHU PernameHTa 1 MHbIX HOPMaTUBHbIX
NMpaBOBbIX aKTOB, YCTaHABNUBaKLLMX TpeboBaHUS K NpeaoCTaBNeHNo MyHULMNANbLHON ycryru, a
TaKke NPUHSATUEM VMU PeLLEHUN

KoHTponb 3a NOSIHOTOM M Ka4eCTBOM NPeAoCTaBfeHUss MyHULMNANbHOW YCyrn BKtoYaeT
B cebsa BblIBNEHME W yCTpaHEeHMEe HapylweHuh npaB 3asBUTENENn, nNpoBedeHue MNpOBEepPOK
cobnogeHus npoueayp NpenocTaBneHus MyHUUMNANbHOM YCRyri, NOLrOTOBKY PELUEeHUMr Ha
aencteus (besgenctame) JOMKHOCTHBIX NUL OpraHa MeCTHOro caMmoynpaBneHust.

dopmamn koHTponsa 3a cobniogeHMEM WCMOMHEHUA aAMUHUCTPATUBHBLIX Mpoueayp
SABMNAIOTCA:

1) npoBepka UK  corfacoBaHME MNPOEKTOB  OOKYMEHTOB MO  NpeaocTaBfeHuto
MYHMLMMNANbLHOW yCnyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSIAKE NPOBEPKN BEAEHUS AENONPOM3BOACTBA;

3) npoBegeHMe B YCTAHOBSIEHHOM MOpPSAAKE KOHTPOSIbHbIX MPOBEPOK COBMaeHMUS
npoueayp NpeaocTaBfeHnst MyHULUMNANbHOW YCNyru.

B uensax TekyLiero KOHTPONA UCNOSb3YKTCA CBEAEHUS, UMELNECs B 3NeKTPOHHON 6ase
AaHHbIX, crny>xebHasa KoppecnoHAEeHUMs, YCTHAA U NMCbMEeHHas HOPMaLUUsa AOMMKHOCTHbBIX N,
OCYLLEeCTBNALLNX BbINOJTHEHNE aAMUHUCTPATUBHbIX npoueayp, XypHanbl yyeTa
COOTBETCTBYHOLLMX LJOKYMEHTOB 1 ApyrMe CBeaeHus.

[ns ocywecTBNeHns KOHTPOMA 3a COBeplleHMeEM [OeACTBUA npu npeaocTaBreHnn
MYHUUMNANbHOW  yCNyrM WU NPUHATUM  PELLUEHUA  PYKOBOAUTENKO  OpraHa  MECTHOro
camoynpaBneHus NpeacTaBfsalTCA CnpaBku O pesynbTaTax NpefocTaBneHns MyHUUMnanbHOM
ycnyru.

O cnyyasx u nNpuYMHaX HapyLleHus CPOKOB, MOCHeAoBaTeSfIbHOCTM U COAepKaHus
aAMUHUCTPATUBHBIX Npoueayp AOIMKHOCTHbIE NULa HEMEONEHHO MHAOPMUPYIOT PyKOBOAUTENS
opraHa, NpedocTaBnsaLLEro MyHULMNAbHYO YCyry, a Takke NpeanpuHMMaloT CpoYHble Mepbl
No YCTPaHEHUIO HapyLLUEHUM.

Tekywmn KOHTpPONb 3a cobntogeHvem nocnefoBaTenibHOCTU OEUCTBUKN, onpeaenieHHbIX
aAMUHUCTPATUBHbIMKM  NpouedypamMnu  NO  NPEeaoCTaBNEHU  MyHUUMMNANbHOW  yCNyru,
OCYLLECTBMNAETCA  3aMecTUTENleM  PYKOBOAUTENS  OpraHa MEeCTHOro  caMoynpaBfieHus,
OTBETCTBEHHbIM 33 OpraHusauuio paboTbl MO NPEenOCTaBNEHUO MYHULUNANbHOW  YCNYyrK,
Ha4YanbHWMKOM OTAena, OCYLUEeCTBAAKWEro opraHmsauuio paboTbl NO  NpegocTaBeHuto
MYHULMNANbHOW YCRyri.

lMepeyeHb OOMKHOCTHLIX NUL, OCYLLECTBSIOWMX TEKYLMA KOHTPOSb, YCTaHaBfMBaeTCH
NOSIOXKEHNAMM O CTPYKTYPHbIX NoApasfeneHnax opraHa MeCTHOro camoynpaBfeHust u
OOMMKHOCTHLIMW perfiameHTamum.

4.2. I'Iop;u:l,0|< n nepnoanvdHOCTb OCYLLECTBIIEHUA NIAHOBbLIX N BHEMNJ1AHOBbLIX NMPOBEPOK MOJTHOTHI
N KavyecCcTBa npegocrtaBrieHnsd MyHI/ILI,VII'IaJ'IbHOI7I yCIyru, B TOM 4ucne nopaaok 1 CbOprI KOHTpOA
3a NOSIHOTOW N Ka4eCTBOM npenocraBneHnda MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

KOoHTponbHble NpPOBEpKM MOryT ObiTb MNMaHOBbIMU (OCYLLECTBMASATLCA Ha OCHOBaHWUK
NnonyrogoBbIX WNAM TOOOBbIX MNnaHOB paboTbl oOpraHa MECTHOro CaMOynpaBrieHUs) WU
BHennaHoBbIMK. Mpy NnpoBeaeHUN NPOBEPOK MOryT paccMaTpmMBaTbCA BCE BOMPOCHI, CBSA3AHHbIE
C NpefocTaBNeHNEM MyHUUMNANbHOM YCnyrn (KOMMSIEKCHbIE MPOBEPKWU), UMM MO KOHKPETHOMY
obpalleHnio 3asaBuTens.



4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCTaBnAoLWero MyHUUunanbHyo ycnyry,
3a peleHuns n genctseus (besgencrene), npyHMMaeMble (OCyLLecTBNAeMble) UMW B Xo4e
npeaocTaBneHnss MyHUUmMnansHon ycnyru

Mo pesynbTatam nNpoBeAEHHbIX MNPOBEPOK B Cllyyae BbISIBIIEHMS HapyLleHUWn npas
3a8BUTENEN BMHOBHbIE fMUa MPUBEKalTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBOoM Poccumnckon degepaumn.

PykoBoantenb opraHa MECTHOrO CaMOYMpaBfieHUs HeceT OTBEeTCTBEHHOCTb 3a
HeCBOEBPEMEHHOE pacCMOTpeHUe 3asaBreHUN.

PykoBoantenb (3amMecTutenb pyKOBOAMUTENSI) CTPYKTYPHOro noApasgeneHus opraHa
MECTHOro camMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U1 (1nn)
HeHaanexawiee BbINONIHEHNE aAMUHUCTPATMBHLIX AOEWCTBUW, YKasaHHbIX B pasgene 3
PernameHTa.

HOMKHOCTHbIE NUA M WHblIE MyHUUMNAnbHbIE CryXalMe 3a pelleHus 1M OencTBus
(6e3pencteme), NpMHUMaeMble (OCyLLECTBNSieMble) B Xo4e NpeaoCTaBfiEHUs MyHULMNANbHON
YCINyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOAATENbCTBOM MOPSAKE.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHns K Nopaaky u oopmam KOHTPOnNs 3a
npegocTaBneHnemM MyHULMNANsHOM YCNyru, B TOM YMCHEe CO CTOPOHbI rpaxaaH, nx obbeanHeHun
N opraHuMsauun

KoHTponb 3a npegocTtaBrieHMeM MyHUUMNanbHOW YCNYrM CO CTOPOHbl rpaxaaH, uX
o0beaMHEHUN W OpraHu3auun, OCyLLecCTBSeTCsa MNocpeaCcTBOM OTKPbITOCTU AeATerNbHOCTH
opraHa MecCTHOro camoyrnpaBfeHuUs Npu NPeaoCTaBreHnn MyHUUMNanbHOW YCRyrn, nosnyyYeHus
NOJSTHOW, aKTyaribHON N JOCTOBEPHOM MHGOPMAaLIMK O Nopsake NpeoCTaBneHns MyHULMNanbHOM
ycnyru u BO3MOXHOCTM JocyaebHoro paccmoTpeHus obpaileHun (xkanob) B npouecce
npeaocTaBneHnsa MyHULMNANbHOW YCAYTri.

5. AocynebHbIN (BHECYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHU U 4encTBUn
(6e3pencTBUA) opraHa, NpeaoCTaBNALWEro MyHMLUNanbHYK yCcnyry,
MHOroyYHKLIMOHANbLHOIO LieHTpa NpeaocTaBleHNA rocyAapCTBeHHbIX U MyHULMNAaNbHbIX
ycnyr, opraHu3aummn, ykasaHHbIX B 4actu 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3,
a TaKKe UX AOMKHOCTHbIX NUL, MyHULUNanbHbIX CryXawmx, paboTHMKOB

5.1. 3asButenn umeroT npaBo Ha obxanoBaHwe B AOCYAEeOHOM MNOPSAKE PELLUEHUA W
aencteuin (6e3nencTBms) opraHa, NpeaoCcTaBNAlLWEero MyHULMNANbHY YCryry, OOSBKHOCTHOrO
nMua opraHa, nNpegocTaBfAOWEro MyHULMNANbHY YCIyry, MYHULUMNANbHOrO CriyXallero,
PYKOBOAUTENS OpraHa, NpeaoCTaBnsoWero MyHUUMNanbHy YCnyry, MHOrogyHKUWOHaNbHOMo
LeHTpa, paboTHUKA MHOroyHKLMOHANbHOro LEHTpa, opraHnsaunin, npegyCMoTPEeHHbIX YacTbio
1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-9P3, a Takke nx paboTHMKOB.

3asBuTeNb MOXET 00paTUTLCA C Karnobou, B TOM YUCIE B CReayroLnX cry4vasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca O NpeaoCTaBNeHNN MyHULMNANbHON YCNyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapylleHue Cpoka npefoCcTaBneHus MyHUuunanbHoOM ycnyrn. B ykasaHHOM crnyyae
aocynebHoe (BHecynoebHoe) obkanoBaHve 3adBUTENEM pelleHun n aencteun (6esgencteus)
MHOIO(PYHKUMOHANbHOro LEeHTpa, paboTHMKA MHOroyHKUMOHANbHOMO UeHTpa BO3MOXHO B
cny4vae, ecnm Ha MHOMO(YHKUMOHAmNbHbIN LEHTP, pelleHns u aenctens (6esgencramne) KOToporo
obxanylTcs, BO3NoOXeHa (PyHKUMS MO MNpedoCTaBNEHU0 COOTBETCTBYHOLUMX MYHMLUMMANIbHbIX
ycrnyr B MNofiHoM obbeme B nopsiake, onpegeneHHom 4vactbio 1.3 ctatbn 16 depepanbHoro
3akoHa Ne 210-P3;



3) TpeboBaHue y 3asBUTENsT AOKYMEHTOB WNnu uHdopmaumm nubo OCyLLeCcTBNEHUS
OEencTBun, npeactaBrieHne UM OCyLLECTBMEHUE KOTOPbIX HEe MpedyCMOTPEHO HOpMaTUBHbIMU
npaBoBbIMK akTamu Poccunckon degepaumm, HopMaTUMBHLIMK NPaBoOBbIMKU akTammn Pecnybnunkm
TaTtapcTtaH, MyHUUMNaAnNbHbIMM MNPABOBbIMM aKTaMu [ONs NPeaoCTaBNeHUs MyHUUMNanbHOW
yCnyru;

4) oTKka3 B MpueMe [OOKYMEHTOB, MpedoCTaBfiEHME KOTOPbIX MPeayCMOTPEHO
HOPMaTUBHbLIMX NpaBoBbIMW akTamu Poccuiickon depepaumun, HOpMaTMBHLIMK MPABOBbLIMM
aktamu Pecny6nuku TatapctaH, MyHALMMNANbHBIMU NPABOBbLIMU akTaMu Ans NpeaocTaBeHUs
MyHMUMNANbHON YCNyrn, Y 3asiBUTENS;

5) oTkasz B npegocTaBfeHUN MyHUUMNANbHOM YCIyru, €Cnn OCHOBaHUSA OTKasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHAMW U NPUHATBIMA B COOTBETCTBUM C HUMW UHBIMU
HOpMaTUBHbIMM  MNpaBoBbIMM  akTamu  Poccuinckon degepaumn, 3akoHaMM U UHbIMU
HOpMaTUBHbIMM NpPaBoOBbIMU akTamu Pecnybnuku TaTapcTaH, MyHMUMNanbHbIMW MPaBOBbIMA
aktamn. B ykazaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pPeELLEHUI
n OencTBumn (6espencTBus) MHOrooyHKLNOHANbHOIo LeHTpa, paboTHMKa
MHOIO(PYHKLMOHANBHOIO LIeHTpa BO3MOXHO B Crydae, ecnv Ha MHOrOQYHKLUMOHAIbHbIA LEHTP,
peweHna un pgencteua (besgencteme) KOTOporo obxanykTcs, BO3NoXeHa (yHKUuS no
NpeaoCTaBNEHNIO COOTBETCTBYHOLLMX MyHUUMNAMNbHLIX YCNyr B MOMIHOM o6beme B nopsake,
onpegeneHHom yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHne C 3aaBUTENS NpU NPeaocTaBieHU MyHULUMNAnNbHOW YCIyrn nnatbl, He
npegycMOTpEeHHON HOPMaTUBHbIMU npaBoBbLIMU akTtamm Poccuickon depepauun,
HOpPMaTMBHbIMW MpaBOBbIMW akTamu Pecnybnukmn TaTtapctaH, MyHUUMManbHbIMU NPaBOBbIMU
akTamu;

7) oTKa3 opraHa, NpefoCTaBASOWEro MyHUMUMNANbHYK YCNyry, LOMKHOCTHOro nuvua
opraHa, npPeAoCTaBNALWEro MyHUUMNANbHYO yCnyry, MHOroyHKUMOHANbHOro LEHTPa,
paboTHMKA MHOroQYHKUMOHANbLHOIMO LEHTPa, OpraHu3auun, npeaycMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 PenepanbHoro 3akoHa Ne 210-03, nnn nx paboTHMKOB B UCNPaBMEHUM AOMNYLLEHHbIX
MMM onevyaTok M oWnbOK B BblAaHHbIX B peaynbTaTte NpeaoCTaBneHUss MyHULMNANbHOW YCIyrn
OOKyMeHTax NMbo HapyLleHne yCTaHOBIIEHHOMO CpoKa Takux ncnpaeneHui. B ykazaHHOM criyvae
pocynebHoe (BHecypebHoe) obxanoBaHue 3asBUTENEM pelleHun u gencteun (6esgencrTens)
MHOIO(PYHKLMOHANbHOIO LeHTpa, paboTHMKA MHOrO(yHKUMOHANbHOMO UEeHTpa BO3MOXHO B
cnyyae, ecnu Ha MHOTOYHKLMOHANbHbBIA LIEHTP, pelleHns n genctena (besgencrane) KOToporo
obxanylTcs, BO3NoXeHa (yHKUMS NO MNpedoCTaBNEHUIO COOTBETCTBYHOLUMX MYHMUMMANbHbIX
ycryr B nofiHoM obbeme B nopsiake, onpegeneHHom 4vactbio 1.3 ctatbn 16 degepanbHoro
3akoHa Ne 210-93;

8) HapylweHMe cpoka MnM fopsigka  BblgayuM  OOKYMEHTOB MO pesynbTatam
npeaocTaBneHmst MyHULMNAanbHOW yCryru;

9) npuocTaHOBMNEHWE NPeAoCTaBNEeHNA MyHUUMNANbHOW YCnyrn, €ecnv OCHOBaHWUSA
NPMOCTAHOBIEHNSI HE NPeayCMOTPEHbI dheaepanbHbIMU 3aKOHAMKU U NPUHATLIMW B COOTBETCTBUMU
C HUMW MHBbIMU HOPMAaTUBHBLIMW NPaBOBbIMU akTamu Poccuinckon ®eaepaumm, 3akoHaMm 1 UHbIMK
HOpPMaTMBHbIMW MNpaBOBbIMW akTamn Pecnybnukm TaTtapctaH, MyHMUMNAnNbHbIMKM NPaBOBLIMU
aktamn. B ykazaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHne 3asBUTENEM pPELLEHUN
n OencTBum (6e3pencTaus) MHOrOPyHKLNOHAaNbHOro LUeHTpa, paboTHMKa
MHOrOOYHKLIMOHANbHOIO LEeHTpa BO3MOXHO B Clnyyae, ecin Ha MHOTrO(YHKLMOHAMNbHbLIN LEHTP,
peweHna un pgencteua (b6esgencteme) KOTOporo o6XKanyktTcsl, BO3NOXeHa (yHKUMS Mo



NpeaoCTaBNEHNIO COOTBETCTBYHOLLMX MyHUUMNAmNbHLIX YCryr B MOMIHOM oObeme B NoOpsake,
onpegeneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3aaBUTENd Npu NpegoCTaBeHnn MyHULMNANbHOM YCNyrn AOKYMEHTOB
UNn WHpopmMauuKn, OoTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbLIX HE YKasbiBanucb Mpu
nepBoHa4YanbHOM OTKase B MpueMe [OKYMEHTOB, HeobxoaumbiX [Ans npeaocTaBneHuns
MyHMUMNanbHOW ycnyrn, nnbo B NpeaoCTaBNEHUM MyHUUMNANbHOW YCIyru, 3a WUCKNIOYEHUEM
cnyyaes, NpefyCMOTPEHHbIX MyHKTOM 4 yactn 1 ctaten 7 ®egepanbHoro 3akoHa Ne 210-93. B
yKkasaHHOM cnydae pJocygebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLUeHUA U
aevicteun (6e3gencTensd) MHOroyHKLMOHANbHOro LeHTpa, paboTHMKa MHOroYHKLUMOHaNbHOro
LeHTpa BO3MOXHO B Cry4ae, eCnu Ha MHOroyHKUMOHAMNbHbIA LUEHTP, peLleHna u OencTBus
(6e3pencTBne) KOTOporo  obGXamnywTcd, BO3MOXeHa  (yHKUMs No  NpeaocTaBfeHuto
COOTBETCTBYHOLUUX MYHMUMNAMbHbBIX YCNYr B NOMIHOM 06beMe B nopsigke, onpeaesieHHoOM YacTbio
1.3 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetcss B NMCbMEHHOMW hOpME Ha ByMaXHOM HOCUTENe, B 3NEKTPOHHON
dopme B opraH, NpegocTaBnsloWnl MyHULMNANbHY YCIyry, MHOrOYHKUNOHANbHbLIN LIEHTP
nmbo B COOTBETCTBYIOLNA OpraH rocyaAapCTBEHHOM BRacTu, ABMASIOWUNCS ydpeauTenem
MHOIO(PYHKUMOHANbHOro LeHTpa (ganee - ydpeauTenb MHOMOMYHKUMOHANbHOroO LeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
®3. JKanobbl Ha peweHns u pgeuncteua  (6esgencTeBne)  pyKoBOAUTENSA  OpraHa,
NpeaoCcTaBnALWEro MyHUUMNArnbHYO YCryry, NOAalTCA B BbIWECTOAWMA opraH (mpu ero
Hanuuum) NGO B criyyae ero OTCYTCTBUSA paccMaTpuBatOTCA HEMOCPEACTBEHHO pyKoBoAMTENEM
opraHa, npefocTaBnsAwoLWero MyHuuunanbHyto ycnyry. >Kanobbl Ha pelleHuss n [encTeus
(6e3penctBne) paboTHMKA MHOrOMYHKLUMOHANbHOrO LUEHTpa MoAalTCcss PYyKOBOOAMTENH 3TOro
MHOrodyHKUMoOHanbHoro ueHtpa. Xanobbl Ha peweHus w pencteus (6esgencreme)
MHOTrOOYHKLIMOHAIbHOIO LIeHTpa NogarTcs yuypeauTento MHOro(yHKLUUOHANbHOro LieHTpa unm
OOSMKHOCTHOMY — NULy, YNOSIHOMOYEHHOMY HOPMAaTMBHbIM MpPaBOBbIM  akToM PecnyGnuku
TaTtapctaH. XXanobbl Ha peweHus u geuncteua (6esgencrterve) paboOTHUKOB OpraHU3auumn,
npeaoycMOTpeHHbIX 4Yactbto 1.1 crtatbm 16 depgepanbHoro 3akoHa Ne 210-d3, nogatoTcs
PYKOBOAUTENAM 3TUX OpraHuM3aLumin.

XKanoba Ha peweHus wn pgencteua (6esgencteme) opraHa, npeaocTaBrsoWero
MYHMLUMNANbHYK YCIyry, OOJPKHOCTHOrO nvua opraHa, npeaocTaBnsalowero MyHUUMnanbHyo
YyCnyry,  MyHMUMMNAnNbHOMO  CryXallero, PpykoBOAUTENA  opraHa, MpeaocTaBnstowero
MYHMUMNANbHYKO YCNyry, MoxeT ObiTb HanpaBreHa Mno no4yte, Yyepe3 MHOro(YHKLMOHANbHbIV
LUEHTp, C WCNONb30BaHMEM WHAOPMALMOHHO-TENEKOMMYHUKALUNOHHON ceTn «/HTepHeT»,
oduumnanbHOro cavta opraHa, NpegoCTaBnALWEro MyHUUUnanbHyo yenyry, EauHoro noptana
nnbo PecnybnukaHckoro noptana, MHPOPMaLMOHHON cUCTEMbl AocyaebHoro obxanoBaHus, a
Takke MoOXeT ObITb NpUHATA Npu NUYHOM Npueme 3aaBuTens. XKanoba Ha pelleHns n aencTens
(6e3pencTBne) MHOroyHKUMOHANbHOMO LeHTpa, paboTHMKa MHOrOYHKUMOHANbHOro LEeHTpa
MOXeT  ObITb  HanpaBrneHa NO  NO4YTe, C  UCMNOMb30BaHMEM  MHGOPMAaLMOHHO-
TENEeKOMMYHUKaLUMOHHON ceTn «WUHTepHeT», oduumanbHOro camta MHOrogyHKLMOHaNbHOro
ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noprtana, MH(OPMAaUMOHHOW CUCTEMBbI
aocyaebHoro obxkanoBaHusA, a Takke MOXET ObiTb NPUHATA NpU NIMYHOM MNpUeMe 3asBUTENS.
XKanoba Ha pelwieHna n gencteus (6e3nencTeme) opraHnsaumn, NpeaycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHUKOB MOXET ObITb HanpasneHa
No noyTe, C WCMNONb30BaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKAUMOHHOM ceTn «W/HTepHeTy,
odomumanbHbIX CanToB 3TUX opraHusauun, EanHoro noptana nnbo PecnybnnkaHckoro nopTana,
a TaKke MOXET ObITb NMPUHATA NPU IMYHOM MpUeMe 3asaBUTENS.



5.3. XKanoba gomkHa cogepxaTtb:

1) HaumeHoBaHWe opraHa, NpPeoCTaBnSALWEro MyHUUUNANbHY YCNyry, OOSMKHOCTHOIo
nuua opraHa, npeaocTaBnAlLWero MyHULMNanbHy yecnyry, nnbo MyHMLMNAanbHOrO Cnyxallero,
MHOIO(YHKLMOHANbHOro LEeHTpa, ero pykoBoautena wu (unu) paboTHUKa, oOpraHusauum,
npeaoycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PefepansHoro 3akoHa Ne 210-d3, nx pykosoamtenen
n (Mnn) paboOTHUKOB, peLleHnst 1 aencTeus (besgencTamne) KOTopbix 0bXxanyTcs;

2) hamunuio, UMsi, 0T4YECTBO (NocrnegHee - Npu Hanu4nn), CBe4EHNsI O MECTE XUTENbCTBA
3aaBuTeENsa - U3NYeckoro nuua nubo HaMMeHOBaHMEe, CBEOEHWA O MeCTe HaxoXaeHus
3asBUTENS - HOPUANYECKOrO NMua, a Takke HoMep (HOMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) anekTPOHHOM MOYTbl (MPYM HanMM4yMn) U NOYTOBLIN agpec, NO KOTOPbIM AO0SMKEH ObiTb
HanpasfeH OTBET 3asiBUTENIO;

3) cBegeHuss 06 obxanyembix pelwleHusx W gencteuax (6esgenctsun) oprawa,
NpeaoCTaBNALLEro MyHUUUNANbHYIO YCNYry, AOSMKHOCTHOIO Nvua opraHa, NnpegocTaBisioLWEero
MYHMUMNANbHYKO YCNyry, nnbo MyHUUMNAanNbHOro crnyXawero, MHOroyHKUMOHaNbHOro LEHTpa,
paboTHMKA MHOroYHKUMOHANbLHOMO LEHTpa, OpraHu3auun, npeaycMOTpPeHHbIX 4acTbio 1.1
crtatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBofbl, HA OCHOBaHUM KOTOPbLIX 3asBUTESb HE COrflaceH C pelleHneM u OeNCTBUEM
(bespenictBMeEM) opraHa, NpefoCTaBnsalOWEro MyHUUMNANbHY YCNyry, OOSPKHOCTHOro nuvua
opraHa, npefoCTaBnAlWEro MyHUUMNANbHY Yycnyry, nMbo MyHUMUMNanbHOro CryXallero,
MHOIO(YHKLMOHANbHOIro UeHTpa, paboTHMKa MHOroyHKLMOHANbHOro LeHTpa, opraHu3auuu,
npeaycMOTpeHHbIX YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, nx pabOTHMKOB.
3asasutenemM MoryT 6bITb NpeacTaBneHbl AOKYMEHThI (MpY Hanuuun), nogTeepxaatoLmne oBobl
3asBuTens, NMbo Mx Konuu.

5.4. MMocTynuBwasn xanoba noanexuTt pernctpaumm B CPOK He nosgHee paboyero OHs,
cnegywoulero 3a AHEM NOCTYMNSIEHMS.

5.5. Xanoba, noctynuBwasi B OpraH, nNpenoCTaBnAKOWMUIA MyHULMNANbHYIO YCIyry,
MHOIMO(YHKUMOHANbHBIN LEHTP, y4peauTernto MHOroYHKLUMOHANBHOrO LeHTpa, B opraHM3aumu,
npegycMoTpeHHble 4acTtbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-03, nubo
BbILLECTOAWNA opraH (NpW ero Hanuyuu), NOANEXUT PacCMOTPEHUIO B TevyeHue NaTHaguaTu
paboynx [OHEN CcO [HA ee perucTpaumMm, a B criydae obxanoBaHua oOTKasa opraHa,
NpegoCTaBNALWEro MyHUUMNANbHYK YCyry, MHOrOo(OyHKLUMOHANbHOrO LEeHTpa, opraHusauun,
npenycMoOTpeHHbIX 4Yacteto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
OOKYMEHTOB Y 3aaBuTeNs NMb0o B UCnpaBneHnn AONyLEHHbIX ONeYyaTok 1 owmnboK nnu B criyyae
o0XXanoBaHMa HapyLleHUs YCTaHOBJIEHHOIO CpOKa TaKUX WCMNpaBfeHuh - B TevyeHue nNdatu
paboymx OHeWn Co OHA ee perncTpauuu.

5.6. o pesynbTatam pacCMOTPEHUSa Xanobbl MNPUHUMAETCA OOHO W3 CrneaylLmnx
peLleHnn:

1) xanoba ynoBneTBOpsieTCs, B TOM 4ucrie B POpPME OTMEHbI MPUHATOIO peLleHus,
ncnpasneHnsa OONyLIEHHbIX OneYyaTok M OWMBOK B BblAAHHbIX B pe3ynbTaTe NpenocTaBrieHus
MYHUUMNANbHOW YCNyrm OOKYMeHTax, BO3BpaTa 3adABUTEN0 OEHEXHbIX CPeacTB, B3MMaHue
KOTOPbIX HE NpeayCMOTPEHO HOPMaTMBHbIMM NpaBoBbIMW akTamu Poccunckon depepauumm,
HOpPMaTMBHbIMW MNpPaBOBbIMW akTamn Pecnybnukn TaTtapctaH, MyHUUMNanbHbIMU NPaBOBbLIMU
akTamu;



2) B y4OBMETBOPEHUN Xanobbl 0TKa3biBaeTCs.

He nosgHee OHs, cnegylowero 3a AHEM MPUHATUS PeLleHusl, YKa3aHHOro B HaCTOSILLEM
NyHKTE, 3asBUTESNO B NMUCbMEHHOW (POPME WU MO XeNnaHuK 3asBUTESNIS B 3NEeKTPOHHOW dopme
HanpaBnsieTcss MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTtax PaCCMOTPEHUS Kanobbl.

5.7. B cny4ae npu3HaHus xanobbl nognexawien yaoBneTBopeHNIo B OTBETE 3asiBUTESIO O
pesynbTaTtax pacCcMOTPeHUsa anobbl gaetcsa MHopMauus O AENCTBUSX, OCYLLECTBNSEMbIX
opraHoMm, NpeaocTaBnslLWMM MYHULMNABbHYO YCRyry, MHOroOyHKLUNOHANbHbIM LLEHTPOM Nnbo
opraHusauunen, npegycMoTpeHHon Yactblo 1.1 ctaten 16 ®egepanbHoro 3akoHa Ne 210-93, B
uensix  HesaMensIMTeNbHOro  YCTPaHEeHUS  BbISIBMIEHHbIX  HapyLeHuW Mpu  oKasaHuu
MYHMUMNANbHOW YCRyrn, a Takke MNPUHOCATCA M3BUHEHWUS 3a AOCTaBfeHHble HeyaobcTBa u
yKasblBaeTca WHgopmauusa o AanbHenwmx LEWCTBUSAX, KOTOpble HeobXOAMMO COBEepLUUTb
3asBUTENMIO B LIENSAX MNONYYEHUS MyHULMNANbHOW YCNYrn.

5.8. B cnyyae npusHaHus xanobbl He noanexallen YOOBNEeTBOPEHUD B OTBETE
3asBUTENIO O pe3ynbTaTax pacCMOTPEHUS XKanobbl 4alTCH apryMEHTUPOBAHHbIE PA3bsACHEHNS O
NPUYMHAX MPUHATOrO peLLeHus, a Takke MHdopmauMs O Mopsiake obXanoBaHWs NMPUHSATOrO
peLleHus.

5.9. B cnyyae ycTaHOBMEHUS B Xo4e WM MO pes3yrbTaTaM PacCMOTPEHUST Kanoobl
NMPU3HaKOB coCTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUS WNW MPEecTynieHns OOSMKHOCTHOoe
nvuo, paboTHUK, HadeneHHble MOSTHOMOYUSIMM MO PAaCCMOTPEHUo xanob, HesameanuTenbHO
HanpaBnsAT UMeOLLMECs maTepuarbl B OpraHbl NPOKypaTypbl.



Mpunoxexne Ne 1

K AODMUHUCTPATUBHOMY pernaMmeHTy
npeaocTaBneHns MyHULMNANbHOW yCryru
Mo NpefoCTaBIEHMIO XKUIOro NOMELLEHUS
Mo AOroBopy coumanbHoro Hanva

dopma
(BnaHk opraHa, NpeaocTaBnALLEro MyHULUUNANbHYO YCNyry)
PELLEHUE
O NpeaocTaBfIEHUU XXUIOro NoMeLeHus
oT Ne
Ha ocHoBaHunM 3asBneHuss ot _ Ne 1 npeacTaBrieHHbIX [OOKYMEHTOB, B
COOTBETCTBUM c 3aKkoHoM Pecny6nuku TaTtapcrtaH oT 13.07.2007

Ne 31-8PT «O peanu3aumm npaB rpaxgaH Ha MNpeaoCTaBNeHME MM KUMbIX MNOMELLEHNI
rocyaapCTBEHHOIO XunuwHoro doHaa Pecnybnuku TatapcTtaH U MyHULMNANBbHOIO XUIMULLHOMO
doHaa no goroBopam CouManbHOro Harvma» NpeaocTaBUTb XKUMOE MOMELLEHME MO A0roBopy
couuanbHOro Hamma.

Kunoe nomelleHue:

BUA XUNOro nomMeweHnaA:

agpec: ,

KOJIn4eCTBO KOMHAT.

obuwas nnowagb: X

Xunas nnowagpb:

3agaBuTensb:

UneHbl ceMbu:

MpunoxeHwne: npoekT [loroBopa counanbHOro HammMa XXunoro NoMeLLEeHus.

CsefieHNA 06 3N1eKTPOHHOM noanucu

AOJDKHOCTb (®N0)



MNpunoxeHne

K PeweHunto o npenocrtaBlieHNN XUJroro nomMmeLleHnA

TMHOQOVI Jorosop
COUUAJIbHOIO HAUMA XUINoro NOMELWEHUA
Ne
« » 20
(HaMmeHoBaHMe MyHMUMNanNbLHOro 06pa3oBaHms)
(mnata, mecsu, roa)
(HaMMmeHoBaHME YMNOMIHOMOYEHHOrO OpraHa rocyaapCcTBEHHOM Brnactn Poccumnckon

depgepaumn, opraHa rocygapcTtBeHHOM Bnactu cybbekta Poccuiickon depepauuun, opraHa
MECTHOro camoyrnpasfeHns Mo MHOro yNnpaBoOMOYEHHOIO COOCTBEHHMKOM nnLa)
OENCTBYIOLLNA OT MMEHN COBCTBEHHMKA XNITOTO NMOMELLLEHNS

(ykasaTtb cobcTtBeHHuKa: Poccunckas Pepepaums, cybbekt Poccuiickon depepaumn,
MyHuumMnanbHoe obpasoBaHue)
Ha OCHOBaHWUU or" " r. Ne

(HanmeHoBaHMe YNoTHOMO4YMBAKOLLErO JOKYMEHTA)
UMeHyeMblI B JanbHenwem HanvopgaTtenb, C OLHOW CTOPOHbI, W
rpaxgaHuH(ka) )
(dbamunus, nms, oT4ECTBO)
UMEeHyeMbli B fanbHenwem HaHumaTtenb, C ApYyrom CTOPOHblI, HA OCHOBaHMM pPELLUEeHUsT O
npegocTaBneHNN XUoro nomewieHmna ot " " 20 r.Ne  saknwouunm
HaCTOSILLMI OOMOBOP O HUXECeayLWweM.
|. MpeameT goroBopa

1. Hammopgartenb nepegaet HaHmmartenio n uneHam ero cembu B OeccpoyHOEe BnageHue m
NoNb30BaHNE U30NMPOBAHHOE XUMOE NOMELLEHME, HAaXoasLWEeecs B

(rocynapCTBEHHOW, MyHMUMMNANbHOW - HYXXHOE yKasaTb)

CoBCTBEHHOCTH, COCTOSALLEE M3 KOMHaT(bl) B KBapTmpe (gome) obuuen
nnowiaabto KB. METPOB, B TOM 4MCME >KUMOWU KB. MeTpoB, MO agpecy:
aom Ne , kopnyc Ne , kBapTupa Ne , ONS NPOXMBAHUA B HEM, a Takxke

obecneynBaeT npegocTaBneHme 3a nnaTy KOMMyHarnbHbIX YCIyr:
(anekTpocHabxeHwne,

ra3ocHabXxeHue, B TOM Yucne

ras B 6annoHax, xonogHoe BogocHabXeHne, BogooTeeaeHne

(kaHanuaauus), ropsyee BogocHabxxeHne n TennocHabxeHue (otonnexue),

B TOM 4yucne npmo6peTeHV|e M OOoCTaBKa TBepaoro tonjimea npn Hajan4mm

MEeYHOro OTOMIEHMS, - HYXKHOE yKa3aTb)
2. XapaKkTepucTtuka npeaocTaBsseMoro XUnoro noMeLLeHusl, ero TeXHNYEeCKOro COCTOSIHNS,

a TakKkKe CaHUTapHO-TEXHUYECKOro U WMHOro O60py,D,OBaHl/IFI, Haxogdweroca B HeM, yKa3aHa B
TEeXHNYECKOM nacnopTe Xunnoro nomMeLieHuns.



3. CoBMmecTHO ¢ HaHumaTtenem B XXWroe MOMeLLeHMEe BCENSTCA cneaylline YneHbl
cemMbM:

1)

(dbamunus, nMs, OTYECTBO YNlEHa CeEMbM U CTeNeHb PoACcTBa ¢ HaHumaTenem)
2)

(dbamunus, nMs, 0OTYECTBO YSleHa CeEMbM U CTENEHb poAcTBa ¢ HaHumaTenem)
3)

(dbamunus, nMs, OTYECTBO YSleHa CeEMbM U CTENEHb PoACcTBa ¢ HaHumaTenem)

[I. OBs1I3aHHOCTN CTOPOH
4. HaHnmaTtenb 0053aH:

a) nNpuHATb OT Hammopatens no akTy B CpoOK, He npesblwawowmin 10 gHenm co AOHA
nognucaHna HacTosILEero 4orogopa, NPUrogHoe Ansi NPOXnBaHUA Xurnoe nomMeLLeHne, B KOTOpOMm
npoBedeH TEeKyWNN pPEeMOHT, 3a WCKIYEHMEM CriydaeB, Korga Xunoe rnomMelleHue
npegocTaBnseTcss BO BHOBb BBEAEHHOM B 3KCNSyaTauuio XUNUWHOM (oHae (akT [OormKeH
cogepxaTb TONbKO AaTy COCTaBfEHUS aKTa, PEeKBU3UTbl U CTOPOHblI AOroBopa CoumnanbHOro
Havma, No KOTOpPOMY MepefdaeTcs Xunoe nomelleHne, csefeHns 06 MCNpPaBHOCTU XUIOro
NOMELLEHNS, a TaKke CaHUTapHO-TEXHNYECKOIo U MHOro 0B6opyAOBaHUSA, HAXOOALWErocs B HEM Ha
MOMEHT MOAMUCaHUSA akTa, AaTy NpOBeAEeHUs TeKyLlero pemMoHTa, CBeAEHUA O MNPUroaHOCTM
XWIOro noMeLleHns Anga NpoXuBaHus, NOAMUCU CTOPOH, COCTaBUBLLMX aKT);

0) cobniogatb NpaBmna NOSb30BaHUS XUMbIMU NOMELLEHNAMM;
B) MCMONb30BAaTh XMNoe NoMeLLleHne B COOTBETCTBMM C €r0 Ha3Ha4YeHMEM;

r) nogaepXunBatb B UCNPaABHOM COCTOSIHUM XWUI0€ NOMELLEHNE, CaHUTaPHO-TEXHUYECKOE U
nHoe obopyaoBaHue, Haxoaslleecs B HeM, obecneunBaTb UX COXPaHHOCTb. [1pu oBHapyxeHun
HEMCMPaBHOCTEN XUIOTO MOMELLEHMS WU CaHUTAPHO-TEXHUYECKOTO M MHOro obopynoBaHus,
HaxoAsILLEerocs B HEM, HEMEANEHHO NPUHMMATL BO3MOXHbIE MEpPbI K UX YCTPaHEHUIO U B Criydae
HeobOxoamMmocTn coobwaTte O HUX Harvmopgartenio unM B COOTBETCTBYIOLLYK YNPaBSAOLLYH
opraHvsaumio;

A) cogepxaTb B 4MCTOTE W MNOPSAKE >KMMoe nomeweHue, obliee MMyLWecTBO B
MHOIOKBapTUPHOM AoMe, 06beKTbl 6r1aroyCTponcTBa;

€) NPOoM3BOAUTb TEKYLLMIA PEMOHT 3aHUMAEMOTO XXMITOro NOMELLEHNS.

K TekyLliemy peMOHTY 3aHMMaeMOro XUNoro nomeLleHns, BeinonHsemomMy HaHnmaTtenem 3a
CBOW cyeT, OTHOCATCA cnegywowme pabotbl: nobenka, okpacka W OKnerka CTeH, MOTOSKOB,
oKpacka MonoB, [ABepen, MNOAOKOHHUKOB, OKOHHbIX MEpPEnsieToB C BHYTPEHHEN CTOPOHbI,
paguaTopoB, a TaKkKe 3aMeHa OKOHHbIX W ABEpHbIX NpUOOpPOB, PEMOHT BHYTPUKBAPTUPHOIrO
NHXEHEepPHOro o00opyaoBaHMsA (3NEKTPONPOBOOKN, XONMOLHOMO W ropsiyero BOLOCHabXeHus,
TennocHabxeHus, ra3ocHabxeHus).



Ecnn  BbINOMHEHWE  yKa3aHHbIX paboT  BbI3BAHO  HEUCMNPABHOCTBIO  OTAESbHbIX
KOHCTPYKTMBHbIX 35IEMEHTOB 06Lero MMyLLLeCTBa B MHOrOKBapTUPHOM AoMe unn obopyaoBaHus
B HEM NMBO CBA3aHO C NPOM3BOACTBOM KanuTarbHOrO peMOHTa AOMa, TO OHM NPOM3BOAATCH 3a
cyeT Hanmopatens opraHuMsauuen, npeasiokeHHON UM;

X) He nMpou3BOAUTbL NEPEYCTPOMCTBO WM (UNM) NepensiaHMpPOBKY XMUMOro nomeleHus 6es
nonyyeHus COOTBETCTBYHIOLLETO corriacoBaHus, npegyCcMOTPEHHOTO XUNULWHBIM
3akoHogartenbcTBoM Poccuickon depepaumm;

3) CBOEBPEMEHHO U B MOSIHOM 06beMe BHOCUTb B YCTAHOBIIEHHOM MOPSIAKE NMnaTy 3a Xunoe
NMOMELLLEHNE N KOMMYHasbHbIE YCYrn NO YTBEPXXAEHHBbIM B COOTBETCTBUN C 3aKOHOAATENBCTBOM
Poccunckon ®efepaumm ueHam n Tapudam.

B cnyyae HeBHeCeHMA B YCTAHOBMEHHbLIN CPOK MNnaTbl 3a XWnoe nomelwieHve u (Unm)
KOMMyHanbHble ycnyrn HaHumaTtens ynnayvBaeT Hawmmopatenio neHn B pasmepe,
ycTaHoBreHHOM XunuwHelM kogekcom Poccunckon depepauumn, 4TOo He ocBoboxgaet
HaHumaTtensa ot ynnatbl NpUYMTaoLWLMXCS NnaTexen;

N) nepecennTbCsl C YreHaMuM CBOEN ceMbM B MNoOpsiaKe, YCTaHOBMEHHOM KUMULLHBbIM
kogekcom Poccuiickonn ®depnepaumm, Ha BpeMs MNPOBEAEHUS KanuTanbHOrO pPemMoHTa Wnu
PEKOHCTPYKUMM AOMa, B KOTOPOM OH MPOXWBAET (KOrda PEMOHT UNN PEKOHCTPYKUUS HE MOryT
ObITb Npon3BeaeHbl 6e3 BbiceneHnss HaHumaTtens), B npegoctaenseMmoe Haimopatenem xunoe
NOMeLLEeHNe, OTBeYatoLLee CaHNTapHbIM N TEXHUYECKUM TpeboBaHMAM;

K) MpU pacTOp)KEHUWN HACTOSILLEro AoroBopa 0cBo60ANTL B YCTAHOBMEHHbIE CPOKU U cAaTb
no akTy Halimopartento B MCNPaBHOM COCTOSIHUW XXMUMOe NOMELLEHNE, CaHUTapHO-TEXHUYECKOE U
nHoe obopyaoBaHMe, Haxodslleecs B HeM, ONnaTuTb CTOMMOCTb He Mpou3BeaeHHOro
HaHumaTenem u Bxoaswero B ero ob6s13aHHOCTW PEMOHTA KUIMOro MOMELLEHUS,, CaHUTapPHO-
TEXHUYECKOro U MHOro 06opyaoBaHNS, HAXOASLErocs B HEM, UM NPOU3BECTU €ro 3a CBOW CYeT,
a Takke NnoracuUTb 3aJ0/MKEHHOCTb MO onriaTe 3a XXWUMoe NOMeLLIEHNE U KOMMYHarbHbIE YCIYIu;

n) gonyckaTb B 3apaHee COrnacoBaHHOE CTOPOHaMM HAacCTOSALIEro OoroBopa Bpems B
3aHMMaeMoe XUIoe nomelleHne paboTHMKoB Hailmopaatensa vnu ynormHOMOYEHHbIX UM Nul,
npeacTaBuTeNen opraHoB rocy4apCTBEHHOIO HaA30pa M KOHTPOS ANl OCMOTPa TEXHUYECKOTO U
CaHUTapHOro COCTOSIHUS XMIOro NOMELLEHUS!, CAaHUTaPHO-TEXHUYECKOro U MHOro 06opyaoBaHus,
HaxoOsLWerocs B HeM, AN BbINOMHEHUS HEOBXOAMMbIX PEeMOHTHbIX paboT, B cryyae
pacToOpXXeHUs1 AoroBopa, a Ana NUKBuaauumn asapuii - B nioboe Bpems;

M) nHpopmmpoBaTe Hanmopatens o6 nameHeHMM OCHOBAHWA U YCIIOBUM, atlOWmUX nNpaBo
NONIb30BAHNSA XUMbIM NOMELLEHNEM MO AOrOBOPY coumarnbHOro Hamma, He nosgHee 10 paboumx
OHEeNn Co OHSA Takoro U3MeEHeHUs;

H) HECTM WHble O06S3aHHOCTU, NpedyCMOTPeHHble MXUnuuiHbIM Kodekcom Poccuiickon
depepaunn 1 deaepanbHbIMU 3aKOHaAMMU.

5. Hanmopartenb o6s3aH:

a) nepegatb HaHumatento no akty B TeyeHne 10 gHen CO OHA NOAMMCAHUS HACTOSLLEro
poroBopa cBobogHOe OT MpaB MHbIX NUL, U NPUrogHoe ANs NPOXUBAHUS XUMNOE NnomelleHne B
COCTOSIHMM, OTBevatoleM TpeboBaHMAM MNoxapHon 6e30MacHOCTU, CaHUTAPHO-TUIMEHUYECKUM,
9KOSTOMMYECKMM U NHBIM TPEDOBaHUAM;



0) NpuHUMaTb yyacTue B Haanexallem COAepXaHum U B peMOHTe obLlero mmyliectsa B
MHOrOKBapTUpPHOM AOMe, B KOTOPOM HaxXO4MTCs COaHHOe MO [OroBOpy CoumanbHOro Hanma
KUNoe NoMeLLeHmne;

B) OCYLLECTBNATb KanuTanbHbIA PEMOHT >KUIIOro NOMELLEHUS.

Mpn HeucnonHeHUM UNU HeHaanexaiwlem ucnonHeHun HammogaTtenem obsizaHHOCTEN MO
CBOEBPEMEHHOMY MPOBEAEHUIO KannTarbHOMO PEMOHTA CAAHHOIMO BHAEM XXWUIIOro MoMeLLeHus,
obwero wumywecrea B  MHOMOKBApTUPHOM  [AOME, CaHUTAPHO-TEXHUYECKONO W MHOrO
obopyaoBaHMs, HAaXOASLWErocs B XUIOM NomelleHnn, HaHnmatens no cBoemy Bblbopy Bnpase
notpeboBaTb yMEHbLUEHMS NNaTbl 3a XUNoe nomeLlleHne, MMbo BO3MELLEHMS CBOMX PacxogoB Ha
yCTpaHeHWe HeAOoCTaTKOB XUITOro NoMeLLeHns n (Mnu) obLiero umyLecTtea B MHOTOKBapTUPHOM
aome, nuMbo BO3MELLEHMSI YObITKOB, MNPUYMHEHHbIX HeHaanexawum WUCMOMHEHWEM WU
HencnonHeHneM ykasaHHbIX 06s13aHHOCTen Hanmogartenem;

r) npepoctaBuTb HaHumaTtentio M 4neHam ero cembl B nopsiake, NpeaycMOTPEHHOM
XunnwHeim kogekcom Poccuiickonnt degepaumm, Ha BpeMsi NpoBeAeHUs KanuTanbHOro peMoHTa
WM PEKOHCTPYKUMM AoMa (KOrda PEMOHT UMM PEKOHCTPYKUMS He MOryT ObiTb Npoun3BeaeHbl 6e3
BbiceneHus HaHumaTens) xunoe noMmelleHme MaHeBpeHHOro hoHaa, oTBevatoLee caHUTapHbIM
N TEXHUYECKMM TpeboBaHUSM.

lMepeceneHne HaHuMmaTenss m 4YNeHOB €ro CEMbW B XWUMOE MNOMELLEHME MaHEBPEHHOrO
doHaa n obpaTHO (N0 OKOHYaHMM KanuTarbHOrO PEMOHTA UMW PEKOHCTPYKLMM) OCyLLECTBNSIETCSA
3a cyet cpeacTts Hanmopatens;

A) wHdopmupoBaTb HaHuMmaTens O nNpPOBEAEHUM KanuUTanbHOrO PEMOHTaA WK
PEKOHCTPYKUMKN JoMa He no3aHee yem 3a 30 gHen oo Havana pabor;

e) NpUHUMaTb y4yacTue B CBOEBPEMEHHOW MOArOTOBKE AO0Ma, CaHUTAPHO-TEXHUYECKOro M
NHOro o6opyaoBaHUs, HaXOASLLErocsl B HEM, K SKCnnyaTauum B 3UMHUX YCIOBUSIX;

)K) obecneunBaTtb npeagocrtaBlieHne HanumaTtento npeaycMoTpeHHbIX B HaCToAlweM
OOroBope KOMMYHarbHbIX YCIyr Haanexallero Ka4ecrtBea,

3) KOHTPOJIMpOBaATb Ka4e€CTBO NnpeanoctaBiidA€MbIX XKUJTULWLHO-KOMMYHallbHbIX YCIYT,

I/l) B TeyeHune 3 pa60t-||/|x OHEen co OHS U3MEHEeHMUs LueH Ha cogepxaHune, peMOHT XWUJlbA,
HaeM >XUNbIX MOMELLEHNN, TapI/IC*)OB Ha KOMMYHallbHbl€ YCIlyrn, HOpMaTunBOB I'IOTpGGJ'IeHI/IFI,
nopsaaKka pacyeToB 3a npenocrtaBlieHHble XKUNMNULWHO-KOMMYHallbHbl€ YCIyrn I/IHC*)OpMVIpOBaTb 06
aToM HaHumarens;

K) npon3BoaAnTb UM nopy4yaTtb ynoJsIHOMOYEHHOMY Uy npoBeaeHune nepepacydeTa nnartbl
3a Xuroe nomMmeuwieHne n KOMMyHarlibHble YCInyrn B cliydae oKa3aHud ycnyr n BbllNMOJIHEHUA pa60T
HeHaanexawero Kadyectrsa W (I/IJ'II/I) C nepepbiBamMmu, npesbillalOWMMN  YCTAHOBJI1EHHYIO
NPOAOITKUTESIbHOCTb;

J'I) NPUHATL B YCTAHOBJIEHHbIE CPOKU KWJ10€ NOMELUEeHUne y HaHnmatensa no aKTy caadun
XUInoro nomMeLleHnAa nocrie pactop>XeHnd HacTtodawero gorosopa,

M) HeCTU WHble 00s3aHHOCTK, NpPeayCMOTPEHHbIEe 3akoHogaTenbCcTBOM Poccunckon
denepauymn.



Ill. NMpaBa cTopoH
6. HaHnmaTtensb Bnpase:
a) Nonb3oBaTbCsA OOLLMM NMYLLECTBOM MHOFOKBApPTUPHOrO A0OMa;

6) BCenuTb B YCTaAHOBMEHHOM 3akoHoAaTenbCTBOM Poccunckon Pepepaumm nopsgke B
3aHMMaeMoe XUroe MNoMeLLeHNe WHbIX NUy, paspellatb MPOXWBaAHWE B XWUIOM MOMeELLEeHUN
BPEMEHHbIX XWMbLOB, COaBaTb >XWUMOE MNOMELLEHNE B MNOAHAEM, OCYLECTBNATb OOMEH wunu
3aMeHy 3aHMMaeMOoro XUIoro NoOMeLLeHUs.

Ha BceneHune K poauTenaMm wux neten, He OOCTUrLLNX coBepLleHHoNneTnA, corriacud
OCTarbHbIX YSIEHOB ceMbM U Hanmopgartens He Tp66yeTCF|;

B) COXpaHUTb MpaBa Ha XuJoe nomMeuieHne npm sBpemMeHHOM OTCYyTCTBUN ero n 4rneHoB ero
CceMbM,

F) Tpe6OBaTb oT Hanmopatensa cBOeBpeMeHHOro rposegeHnda KarnutarnbHONo pemMoHTa
Xunoro nomMeuweHnda, Haanexawero ydyactna B codepXaHuu obLero nMmyuiectea B
MHOrFokBapTMpHOM AOME, a TakKke npenocrasiieHna npegyCcMoTpeHHbIX HacToAWMM OOroBOpOM
KOMMYHallbHbIX YCNYyr HagleXxallero Ka4ecrBa,

[) TpeboBaTth C MMCbMEHHOrO COrnacus NpPoXMBatoLLMX COBMECTHO ¢ HaHumaTenem yYneHos
CemMbM B Cnyyasix, YCTaHOBMNEHHbIX 3aKkoHoaaTenbcTBoM Poccuiickoin degepauun, M3MeHeHUs
HacTOSALLIero 4oroBopa;

e) pacCToprHyTe B nodoe BpeMA HacToALWMNN goroeop C€ nMUCbMEHHOIO corjiacuda
npoXxumBarwLwnx COBMECTHO C HaHumaTenem 4yneHoB cembi;

X) OcCywecTBnATb  ApyrMe npaBa MO MNOMNb30BaHUIO  XWMbIM  MOMELLEHNEM,
npeoycMoTpeHHble XKunuuwHblM — kogekcoMm  Poccuinckon  ®epepaumm 1M doegepanbHbIMU
3aKoHaMu.

7. YneHbl cemMbn HaHumaTens, npoxuBalwlue COBMECTHO C HUM, WUMEKT paBHble C
HaHumaTenem npaBa 1 06583aHHOCTU, BbiTEKalOLIME U3 HAcToALWEro aorosopa. [eecnocobHble
yneHbl CEMbW HecyT conuaapHyio ¢ HaHumaTenem OTBETCTBEHHOCTb MO 0b0sI3aTenbCcTBaM,
BbITEKAIOLLMM 13 HACTOSLLIEro AOroBopa.

8. Hanmoparenb Bnpase:

a) TpeboBaTb CBOEBPEMEHHOIO BHECEHMS MNaTbl 3@ XWUMNOE MOMELLEHNEe M KOMMYHarbHble
yCrnyru;

6) TpeboBaTb Aonycka B XWIOe MOMELLEHME B 3apaHee COorflacoBaHHOE CTOpOHaMW
HacTosILLEro OoroBopa BpeMsi CBOMX PabOTHWMKOB MMM YMONTHOMOYEHHbIX NuL, Ans ocMoTpa
TEXHUYECKOTO U CaHUTAPHOIO COCTOSIHWUS XKMITOTO MOMELLIEHWUSI, CAHUTapPHO-TEXHUYECKOTO U UHOTO
o6opyaoBaHus, HaxodsLLEerocs B Hem, AN BbINOMHEHUS HEOOXOAMMbIX PEMOHTHbIX paboT, B
cnyyae pacTopXXeHusi JoroBopa, a Ans NMKBUAauumn asapui - B noboe Bpems;

B) 3anpeTuTb BceneHve B 3aHMMaemMoe HaHumaTernem >Xunoe nomelleHue rpaxgaH B
KayecTBe MNPOXMBAIOLMX COBMECTHO C HUM YIIEHOB CeMbMW B Criydyae, ecnu rocrne Takoro
BCeneHus obLias nnowiasb COOTBETCTBYIOLLErO XUIOro NoMeLleHns Ha 1 YneHa ceMbu CTaHeT
MEHbLLE YY4ETHON HOPMbI.



V. lNopsgok nsMeHeHus1, pacTopXXeHUS U NpPeKpaLLeHnst 4orosopa

9. Hactoawumn goroBop MOXeT ObiTb M3MEHEH UM PACTOPrHYT MO COrMNawleHnto CTOPOH B
yCTaHOBIIEHHOM 3aKoHoZaTenbCcTBOM Poccuinckon denepaumm nopsake B nioboe Bpems.

10. lNpwu Bble3ae HaHnmaTtens n 4neHoB ero ceMbn B pyroe MecTo XUTernbCTBa HAaCTOALLNN
[OroBOp CYMTaAETCHA PacTOPrHyTbIM CO OHSA Bble3aa.

11. Mo TpeboBaHuio HarmogaTena HaCTOAWMIA AOOroBOp MOXET ObiTb pPacTOpPrHyT B
cynebHoM nopsgke B cnefyowmx criyyasx:

a) ncnosib3oBaHne HaHMmaTtenem Xmnoro NOMeLLLEHUST HE NO Ha3HaYeHUIo;

6) paspyweHne unm nospexgeHne Xurnoro nomMeweHnA HaHumaTtenem wnu ApyrmMmu
rpaxgaHamu, 3a nencTeus KOTOpPbIX OH OTBEYAET,

B) cucrematTndeckoe HapyweHue rnpaB U 3aKOHHbIX MHTEPEeCOB cocefen, KOTOpoe paenaet
HEBO3MOXXHbIM COBMECTHOE NnpoxmnsaHmne B O4AHOM XUJTOM NOMELLEHNN;

r) HeBHeceHne HaHnmaTtenem nnatbl 3a Xunoe nomelleHne n (MNn) KOMMyHarbHble YCIyrm
B TeyeHune bonee 6 mecsiLeB.

12. Hactoswmin goroBop MoXeT ObiTb pacTOprHyT B CcyAeOHOM nopsiaKe B WHbIX Criyyasix,
npegycMoTpeHHbIX XKunuwHeiM Kogekcom Poccunckon denepaumn.

V. lNpoyue ycnosus

13. Cnopsbl, KOTOpble MOryT BO3HWKHYTb MeXJy CTOPOHaMW MO HacToswemMy OOroBopy,
paspeLuatoTca B nopsake, npeaycMOTPEHHOM 3akoHo4aTeNnbcTBOM Poccuickon denepaumn.

14. HacToawmn [oroBop CocTaBfeH B 2 3k3eMnndpax, OAWH U3 KOTOPbIX HaxoauTcs Yy
Hanmopartens, gpyron - y HaHumaTtens.

Hanmopartenb Hanumartenb
(nognuceb) (noanuce)

M.I.



MpunoxeHue Ne 2

K AODMUHUCTPATUBHOMY pernaMmeHTy
npeaocTaBneHns MyHULMNANbHOW yCryru
Mo NpefoCTaBIEHMIO XKUIOro NOMELLEHUS
Mo AOroBopy coumanbHoro Hanva

dopma

(BnaHk opraHa, Npe4oCTaBMAOLWEr0 MyHULMMNANBHYHO YCryry)

Komy:

KoHTaKTHble AaHHbIE:

MpenctasuTens:

KoHTakTHble AaHHble npegcraBuUTena:

PELUEHUE
06 oTkase B npeAoCTaBNeHUM MyHULUNANBLHON yCIyru

oT Ne

Mo pesynbTaTtam pacCMOTPEHNA 3a8BNEHNS OT Ne (6ama u Homep 3asierieHus)
NPUHATO pelleHne 06 oTkase B NpefoCcTaBieHMM MyHULUNanNbHOM yCryri no cnegyowmm
OCHOBaHWAM (8bI6pamb HE0bXo0duMbIe):

1. ;
2. :

PasbsacHeHus NPUYNH oTKa3sa:
[ononHutensHo NHG OPMUpPYEM:

(ykasbieaemcs uHghopmayusi, Heobxoodumas O5isi ycmpaHeHUs NpuYuH omka3sa, a makxe
UHasi donosiHUmersibHas UHbopmayus rnpu Haau4duu).

CeeaeHus 06 aneKTpoHHOM nognucn

HormxkHocTHoe nuyo (PNO)

(noanMcb ynormHOMOYEHHOTO AOMKHOCTHOMO
nvua opraHa)



MpunoxeHue Ne 3

K AODMUHUCTPATUBHOMY pernaMmeHTy
npeaocTaBneHns MyHULMNANbHOW yCryru
Mo NpefoCTaBIEHMIO XKUIOro NOMELLEHUS
Mo AOroBopy coumanbHoro Hanva

ol7[e)

[lOoKyMeHT, yaoCTOBEPSALLUNN NINYHOCTb:

(B1A OOKyMeHTa)

(cepus, Homep)

(kem, korga BblgaH)

ALpec pernctpaumm

MpenctaButenb NO  [OOBEPEHHOCTU UMK
3aKOHHbIV NpeAcTaBUTENb:

ol7[e)

[loKyMeHT, yaoCTOBEPSAOLLNN NINYHOCTb:

(B1A AOKYMeHTA)

(cepusi, Homep)

(kem, korga BblaaH)

PekBM3nTbl [OOKYMEHTa, MNOATBEP)KAAaoLLEro
NMOSTHOMOYNS:




Anpec peructpaumm

KoHTakTHas nHdopmauus:

1.HOMep
Ten.

2.91.
rnoyta

3agaBneHue

O npegocTaBl/iEHUN KXUIoro nomMeleHna MmyHmumnanbHOro XuinnwHoro (bOHD,a rpaxgaHuHy no
40OroBopy couunarnbHOro Hanma

B cBasun

(yKa3aTb OCHOBaHUA NMpuU3HaHuaA rpaxgaHnHa HyxXaaroumnmca B

Xunom nomMeuweHnn, npegocrtasidaemMom no 4oroeBopy counarnbHOro Hanma,

a Takxe B Criydae nogayun 3aasrieHna rpaxgaHMHOM, OTHECEHHbLIM K onpe,u,eneHHon

deaepanbHbIM 3aKoOHOM, yKa3oM pe3ngeHTta Poccuinckon degepaumm nnm 3akoHOM



Pecny6nukn TatapcTaH kaTeropuu, ykazaTb COOTBETCTBYIOLLYIO KaTEropuio)

NnpoLy MPUHATL MEHSA Ha Y4YeT B KayecTBe HYXOAKLIErocs B XXWMOM MOMELLEHUN,
npegocTaBnNsgeMoM Mo [OroBOpY coumarnbHOrO HaviMa, a Takke (B cryyae Heob6xogumocTu)
NpU3HaTb MEHS (Y4SIEHOB MOEN CEMbM) MarIOMMYLLINMW.

CocTtaB Moeln ceMbu YyenoBeK:

1. Cynpyr(a)

(pekBun3nTbl cBMaeTenbcTBa o bpake, ®.1N.0., yncno, mecsu, rog poxXaeHus, nacnopr,
cepus, Homep, kem K korga BbigaH, CHUIC, agpec permctpauum no MeCcTy XuTenbCcTBa)

2.

(poacTBeHHbIEe oTHOLWeHUs, P.M.0., uncno, mecsu, rog poXxaeHus, nacnopT
(cBMOETENbCTBO O POXAEHUN), Cepusi, HOMep, Kem 1 koraa BelgaH, CHUJIC, agpec pernctpaumm
Nno MECTY XUTENbCTBA)

(poacteBeHHble oTHOoWweHUs, ©.1.0., yncno, mecau, roq poxaeHus, nacnopT
(cBMOeTenbCTBO O POXAEHUN), cepusi, HOMep, kem 1 koraa BolgaH, CHUJIC, agpec pernctpaumm
Nno MECTY XUTENbCTBA)

A W uyneHbl MoOel CeMbW [OOCTOBEPHOCTb WM MOMHOTY HACTOSLWMUX CBEAEHWIA
noATBepXaaem.

O cebe coobwato, 4yto s paboTato

(ykasaTb HaMeHOBaHWe opraHu3auuu, uexa, otaena)

C « » r. B AOJIMKHOCTU

(4mcno, mecsau)
Mosi cembsi cocTOUT U3 Yyenosek (ykasaTb No poAcTBy, BO3pacTy, C

KaKoro BpemMmeHun I'IpO)KI/IBaI-OT)

A un coBepLleHHONneTHne 4neHbl MOEN CceMbW [JaemMm corfnacuve Ha NpPOBEPKY
YNOJIHOMOY€HHbIM OpraHomM npeacTtaBfiEHHbIX HaMW cBegeHun O pgoxodax u MMyLLEeCTBE B
HaJl0roBbIiX, TAMOXXEHHbIX N UHbIX OpraHax.

A 1 yneHbl MOen cembu npeaynpexaeHbl, 4To B Cliydae NpuHATUA Hac Ha yYeT Mbl
006s3aHbl npn N3AMEHEHUN yKa3aHHbIX B 3adABl1€HUU CBeOEeHNN B MECSYHbIN CpOK coobwaTb 06



3TOM B NCbMEHHOW chopMe B YMNOTHOMOYEHHbIN OpraH no MecTy yyeTa, a Takke NpeacTaBnsTb B
yCTaHOBINEHHbIX MOPSAKE U CPOKM COOTBETCTBYIOLLME OOKYMEHTbI S HaWen nepeperucrpauum
Kak rpaxzaH, COCTOSILLUMX Ha yyeTe B KayeCTBE HYXOAIOLWMXCA B XUIbIX MOMELLEHUsX, U Ans
NnepeoLeHKn pasMmepa A0X0A40B U CTOMMOCTU HaLLero nMyLLecTsa.

A 1 uneHbl MOEN CEMbM COrnacHbl, YTO B Cliy4vyae BbldaBI1IEeHNA B npencrtaBfieHHbIX HaMU
OOKYMEHTaXx cBeaeHnn, He COOTBETCTBYOLLUX AEeNCTBUTENBHOCTUN U NoCny>xXmBLnx oCHOBaHUEM
anda npuHATNA Ha yyeT, Mbl 6y/:|,eM CHATblI C y4Y€Ta B YCTAHOBJIEHHOM 3aKOHOAATEelIbCTBOM
nop4aake.

K 3asBneHuto npunaratoTcsa crneayowme JOKYMEHTbI:

1) ;

2) ;

PesynbTaT npegocTaBneHmst MyHULMNanbHOM yCryru, NpoLuy NpegocTaBuTb:

|:| B INW4YHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNANbHbLIX —yCRyr
Pecnybnuku TaTtapcTash;

I:l B MHOrOYHKUMOHaNbHOM LEeHTpe npefocTaBneHnss rocydapCTBEHHbIX WU
MyHuUMNanbHbIX yenyr Pecnybnuku TatapcraH;

I:I B Mlcnonkome.

Moanuck 3asBuTENs:

(@.1.0.)
(nognuce)

« » 20 roga




MNoanucwu coBepLUeHHONeTHUX 4YrieHoB CeMbi:

(¢.1.0.)
(noanuceb)

« » 20 roga

(@.1.0.)
(nognuceb)

« » 20 roga

K 3agaBneHuto npunararoTcs:

1. :

(HaVIMeHOBaHI/Ie N HOMEpP OOKYMEHTa, KEM 1 Koraa BbI)J,aH)

(HanmMeHoBaHWe 1 HOMep OOKYMEHTa, KEM U Koraa BblaaH)

[laTa NpuHATUA 3a8BfeHNUs U JOKYMEHTOB  « » 20 roga

Bcero NMPUHATO OOKYMEHTOB Ha JINCTax.

(konM4ecTBO OOKYMEHTOB) (nponucoto)

(AOIMKHOCTD) (mnoanuce)
(dbamunums n nHnymnansi)

PeructpaumoHHbIN HOMep 3asBneHus

(I/IHC*)OpMaLl,I/IFI 3anoJiHAeTCcA YyrnoJIHOMOYEeHHbIM OOJTXHOCTHbLIM JTIMLIOM OpraHa MeCTHOro
camMoynpaBlieHnd, NpMHABLLUNM 3aABliEHNE U1 ,D,OKyMeHTbI)



MpunoxeHue Ne 4

K AODMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHULMNANbHOW yCryru
Mo NpefoCTaBIEHMIO XKUIOro NOMELLEHUS
Mo AOroBopy coumanbHoro Hanva

(BnaHk opraHa, Npe4oCTaBMAOLWEr0 MyHULMMNANBHYHO YCryry)

Komy:

KOHTaKTHblEe AaHHbIE:

Mpencrasurteno:

KOHTakTHble AaHHble npeacraBuTenA.

PELUEHUE
06 oTKase B nNpuemMe AOKYMEHTOB, HEOOXOAMMBIX ANs NpeAocTaBfeHUs MyHULMNanbHOMN
ycnyru
oT Ne
Mo pesynbTataM pacCMOTPEHUS 3asiBNEHUst OT Ne (6dama u Homep 3asierieHusl)

NPUHATO pelleHne o6 oTkase B MpuemMe [OOKYMEHTOB, HeobXoAMMbIX ANs npeaocTaBleHus
MYHULMMNANbLHOW yCnyru, No cneayroLwmnmM OCHOBaHUAM (8b16pambs Heobxooumble):

1. ;
2. .

Pas'bFICHeHI/IFI NPU4nNH OTKa3a.
[ononHuTensHo NHOPMUpYEM:

(ykasbieaemcs uHgbopmayusi, Heobxodumas O ycmpaHeHUs rNpuYuUH omkasa, a makxe
UHasi donosiHUMersbHas uHghopmayus rnpu Haau4vuu).

CeeaeHus 0b aneKTpoHHOM nognucn

HomkHocTHoe nnuo (PUNO)

(moanmck YyNOMHOMOYEHHOMO AOMKHOCTHOrO
nuua opraHa)



MNpunoxeHne Ne 5

K AODMUHUCTPATUBHOMY pernaMmeHTy
npeaocTaBneHns MyHULMNANbHOW yCryru
Mo NpefoCTaBIEHMIO XKUIOro NOMELLEHUS
Mo AOroBopy coumanbHoro Hanva

Pykosogutento KMcnonHutensHoro
KOMUTETa MyHMUMNANbHOro obpa3oBaHus
«MacsryTtoBckoe cenbckoe noceneHne»
A3HakaeBCKOro MyHULMMNansHOro panoHa
Pecny6nuku TaTtapctaH

OrT:

3asBneHue
006 ucnpaBneHMn TeEXHNYECKON OLLINOKN

Coobwato 06 ownbke, [ONYWEHHOW TMpUM  OKa3aHMM  MYHULMNAnbHOW  YCIyru

(HanmeHoBaHMe ycnyru)

3anucaHo:

I'Ipanmbele cBedeHn4d.

I'Ipomy ncnpasnTb AOMNyWEeHHYHO TEeXHUYEeCKYHO OLLIM6Ky M BHECTU COOTBETCTBYyHWLUNE
M3MEHEHNA B JOKYMEHT, SABNAOLMIACS pe3ynbTaToM MyHMLlMHaﬂbHOVI ycnyru.

Mpunarato cnegyowmne AOKYMEHTbI:
1.
2.

B cnyyae npuHSTUS pelueHns 06 OTKIOHEHUW 3asiBrieHNst 06 McrnpaBneHnn TeXHUYECKON
OLUMGKM NpoLly HanpaBWUTb Takoe peLleHmne:

nocpeacTBOM OTMNpaBNEeHUs ANEeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BUAe 3aBepeHHOI‘/'1 KOnnn Ha 6yMa)KHOM HOCUTESe NOYTOBbLIM OTMNpaBJieHNEM MO agpecy:

HacTosawwmm noareepXaaro: cBeaeHud, BKIMOYEHHbIE B 3adBrieHME, OTHOCALUMECA K MOEen
JIMHHOCTU W npefcrasndeMomMy MHOK Jimldy, a Takke BHEeCEHHble MHOK HWXe, OOCTOBEPHbI.
ﬂ,OKyMeHTbI (KOI'II/II/I ,D,OKyMeHTOB), npunoXxeHHble K 3adBlieHUo, COOTBETCTBYHOT Tpe6OBaHI/I$IM,
YCTaHOBJ1IEHHbIM  3aKOHOAATEJIbCTBOM Poccunckon CDe,u,epaLuAM, Ha MOMEHT npeacraBneHnd
3adaBlieHNA 3TN JOKYMEHTDI OEeNCTBUTESbHbI U coaeplkat OoCTtoBepHble CBeOeHUA.

( )
(nata) (noanuchb) (®.1.0.)




