HCHOJHWTE I bHbII TATAPCTAH PECITYBJIIMKAChI

KOMHUTET KAUBULIKOIO L & KAHBbIY
MYHHUIHIAJILHOTO PAIIOHA MYHHULIHIAID PAIHOHb
PECIIYBJIMKH TATAPCTAH &8 BAITKAPMA KOMUTETDI
NOCTAHOBJIEHME KAPAP
26.01.2022 ¢. bonbuine KaitOuub Nog |

OO0 yTBepi/IeHMH aJIMMHUCTPATHBHOIO perjaMeHTa
MPEAOCTABJICHHS.  MYHHLUMIAIBLHOH  yCAYrH 110
[IPUHATHIO PELICHHUS O BbIKYIIE 3eMeJIbHOr0 y4yacTKa

B coorsetcTBru ¢ DejsepanbhbivM 3akoHOoM 0T 27 Hioas 2010 roga No2 10-M3 «O6
OPrafHu3alii  MpeloCTaBICHHS  IOCYapCTBEHHBIX M MYHHLMOAIBHBIX  YCIyI»,
HMcnonnurensueii  komuter Kaiibuukoro MYHHLHIAIBHOTO pakiona PecnyOauku
Tarapcran [IOCTAHOBJIAET:

I. YTBepauTe npuiaraemslil aiMHUHUCTPATHBHbIN perilaMeHT [pejocTaBlieHus
MYHHUHIAILHON YCIyTH 110 NPUHATHIO PELLEHHUS O BBIKYTIE 3eMeJbHOrO y4dacTka.

2. Hacrosiliee nocraHoBieHHe pa3sMeCTHTh Ha opuumnanbHom caiite KaitGuukoro
MYHHLUNAILHOrO  pakioHa  PecnyOnuku — Tarapctan B uHpOpManmonHo-
TEJICKOMMYHHKAUMOHHOH cet MHTepneT no BeG-aapecy: http:/ kaybici.tatarstan.ru u
onybomkoBarh Ha «OQMUHALHOM MOpTANe MPaBOBOI nuHpopmaunn  PecnyGinku
Tatapcran» B HMHOPMALMOHHO-TEIEKOMMYHHKALIMOHHOH CeTH WuatepHer no Be6-
aapecy: http://pravo.tatarstan.ru.

3. KoHTposib 3a HCHONHEHHEM HACTOSLUErO [OCTAHOBACHHS BO3IOKHTL Ha
MepBoro samectutens Pykosoautens Mcnoanurensnoro komurera . X. 3aruayiauny.

]

PykoBoautenb ‘ A.H. Makapos




IIpunoxenue

K IOCTAHOBJICHHIO

M cnoJIHUTENIbHOTO KOMUTETA
Kaiionikoro MyHuunaibHOro paiiona
PecniyOnuku Tarapcran

oT «26» suBaps 2022r. Ne41

AIMUHHCTPATUBHBIN perjaMeHT
NPeJoCTABJICHUA MYHUIMIIAJIbHOM YCJIYI'Y IO NIPUHATHIO PEIICHUS O BBIKYIIE
3eMeJIBHOI0 YYaCTKA

1. O0uIne moJ1oKeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOTO PETIAMEHTA

1.1.1.  Hacrosmmii  agMUHUCTPATHUBHBIA  pErJIaMEHT  MPEIOCTABJICHHS
MYHHIIMIIAJIBHONW YCIIYTH (Jajee — aaIMUHUCTPATHBHBIM PETIAMEHT) YCTaHABJIMBACT
CTaHJAPT U MOPSAIOK MPEAOCTABICHUS MYHHUIIUTIATLHOW YCIYTH TIO TIPHHITHIO PEIICHUS
0 BBIKYITIC 36MEJIBHOT'O yJacTKa (J1ajiee — MyHHIIMITAJIbHAS YCIIyTa).

1.1.2. TToynoxeHUS aIMUHUCTPATUBHOTO perjaMeHTa MPUMEHSIOTCS B OTHOIIICHUHT
3EMCIIBHBIX ~ YYaCTKOB, HAaXOMSIIUXCA B TOCYJAApPCTBEHHOW MW  MYHHIIMITAJbHON
COOCTBEHHOCTH.

1.2. Kareropuu 3asButenei

1.2.1. Jlunamu, UMEIOIIMMU TPABO Ha TMOJYYCHHE MYHHMIIMIAIBHOW YCIYTH,
ABIAIOTCS (DU3MYECKHUE U IOPUIUYECKUE JIMIA, WHIWBUIYAIbHBIE MPEANPUHUMATEIN
(nanee — 3asBUTEND).

1.2.2. C 3asgBieHuMeM BIpaBe OOpAaTUTbCA TMPEACTABUTEIb  3asiBUTEIS,
JEUCTBYIONINIT Ha OCHOBAHHH JOKYMEHTA, YAOCTOBEPSIOUIETO €ro MOJHOMOYHS, OO
3aKOHHBIN MPEICTaBUTENb (PU3NYECKOTO JIHIIA (J1ajiee — MPECTaBUTENb 3asBUTEIIS ).

1.3. Tlopsimox nHPOPMUPOBAHUS O TIPEIOCTABICHUN MYHHUIIUTIAIHHOU YCIyTH

1.3.1. Undopmamus o mOpsSAKEe NPENOCTABICHUS MYHUIMIAIBHONW YCIyTH
pasMeraeTcs:

1) Ha WHQOPMAIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIMMAIBHOW yCIyre, pacloIOKEHHBIX B TOMEIICHUSIX
MHOTO() YHKITHOHATBHBIX LEHTPOB pea0CTaBICHUS rOCy/1apCTBEHHBIX u
MYHULIMTATBHBIX YCIIYT.

2) nHa odunuanpbHOM caite KaillOuikoro MyHUIIMTIAIBRHOTO paiioHa B
MH(POPMAITMOHHO-TEIEKOMMYyHUKAIIMOHHON ceTu «HTEepHET»
(https://www.kaybici.tatarstan.ru);

3) na Iloprame rocyJapCTBEHHbIX W MYHUUUNAIBHBIX yciayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanxee — PecniyOnukanckuid moptan);



4) na EnunoM nopTaiie rocyJapCTBEHHbIX U MYHUIUINAIBHBIX YCIYT ((pyHKIM)
(https:// www.gosuslugi.ru) (manee — Exunbrit mopran);

5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNAIbHbIX yeiyr Pecnyonuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYJapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT).

1.3.2. KoHCynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIUMIIAIBLHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOropyHKIMOHAJbHBIX LEHTpPax MPEeJOCTaBICHUS TOCYJApPCTBEHHBIX U
MYHHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - TMYHO WU 1O TenedoHy;

2) B uHTepakTUBHOM (hopme PecrybinkaHcKoro noprana;

3) 6 [Ilaname 3emenvHbIX U uUMywjecmeeHnvlx omuowenuti Katibuykozo
MYyHUYUnaivbHoeo paiona Pecnyonuxu Tamapeman (nanee — Ianama):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TeaedoHy;

IpY TUCBMEHHOM (B TOM 4Hciie B (hOpME IJIEKTPOHHOIO IOKYMEHTA) 00palleHuH
— Ha OyMa)KHOM HOCHTEJIE 110 MOYTE, B 3JIEKTPOHHOU (hOpMe MO INEKTPOHHOM MouTe.

1.3.3. Undopmanusa va Enunom noprane, Pecry0iMkaHCKOM MOpTaie O MOPSIKe
M CpOKax TWPEJOCTaBICHUS] MYHUIMIAIBHON YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
comepkammxcs B PeecTpe  rocylapCTBEHHBIX M MYHMIIMOAIbHBIX  YCIYT,
NPEeIOCTaBIsECTCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHbOpMAaIMU O CPOKAX U MOPSIKE MPEJOCTABICHUS MYHULIUIIATbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBHITOIHEHUS 3asBUTENIEM KaKUX-TMOO0 TpeOOBaHMIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOrPaMMHOTO OOeCleueHus, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asBUTENIA TpeOyeT 3aKIIOUEHUS JIUIEH3MOHHOTO WJIM WHOTO
corjameHus C npaBooOIagaTeseM IPOrPaMMHOTO oOecrieueHus,
pelyCMaTPUBAIOIIETO B3UMAHHUE TJIAThl, PETUCTPAIMIO WIIM aBTOPHU3ALIUIO 3asBUTEIIS
WIH NPEIOCTABICHUE UM TIEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu ob6pamieHnu 3asSBUTENSI JIMYHO WM MO TeaedOHY B COOTBETCTBUH C
MOCTYIUBIINM OOpaIlleHHEeM MPEIOCTaBIsIeTCs HHPOPMAITUs

1) o MecTe HaxOXIEHUS MHOTO(YHKIMOHAIHHOTO IEHTPa MPEIOCTABICHHS
TOCYAapCTBEHHBIX M MYHHIIMNAIBHBIX yciuyr, [laramer (ampec, Tpaduk padoTHI,
CIIpaBOYHBIE TEIEPOHBI);

2) 0 MOpsIKEe MPEJOCTaBICHHUS MYHHIUIIAIBHON YCIyTH, O crocobax M CpoKax
MOJIauM 3asIBJICHUM;

3) 0 KaTteropusx rpakaaH, KOTOPBIM MPEIOCTABISACTCS MYHHUIIUITAIbHAS YCITyTa;
O HOPMAaTHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMIUX BOIMPOCH MPEJOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUII PACCMOTPEHHS 3asBICHHS O
MpEeAOCTaBICHUN MYHUIIUTIAJbHON YCIIYTH, O CPOKAaX IPUEMa U PErUCTPALIUU 3asIBIICHUS;

5) o xole nmpeaocTaBIeHUs MyHUIIUTIAIBHOM YCITyTH;

6) o mecTe pa3MmeleHUs Ha OPUIIMAIBHOM caiTe WHPOPMAIUU IO BOIPOCAM
MPEJOCTaBICHUS MYHUIIMTIATBHON YCIYTH;

7) o mopsake o0KajJoBaHUs ICHCTBHA WM O€3IEWCTBHUS JOJKHOCTHBIX JIMII
Ilanameui.

I[lo nuceMeHHOMY OOpalIeHUI0 COTPYAHUKHM OTAENa, OTBETCTBEHHOIO 32
MPENOCTABICHNE MYHULMIIAIBHON YCIyrd, NOJApOOHO B NHCBMEHHOM (Qopme



Pa3bACHSIOT 3aIBUTEINIO MOPSAJOK NPEIOCTABICHUS MYHULIUIIAILHON YCIYTH U BOIIPOCHI,
yKa3aHHbIE B HACTOSILEM IYHKTE aJMUHUCTPATUBHOIO PETJaMEHTa, U B TEYEHHUE TPEX
pabouux HEW co JHS perucTpauuu oOpalieHusl HanpaBiIstoT OTBET 3asBUTEN0. OTBETHI
JAl0TCsA Ha s3bIke oOpaileHusa. B ciyyae HEBO3MOKHOCTH JaThb OTBET Ha S3bIKE
oOpaleHus UICIIOJb3YIOTCS rOCyJapcTBEHHbIE s13bIkK Pecnybnuku Tatapcran.

1.3.5. Uudopmanusa mo Bompocam MNPEJOCTABICHUS MYHHUIMNAIBHON YCIyru
pasMemiaercda Ha OQUUMAIBLHOM CcaiTe MYHUIUNAIBHOTO pailoHa U  Ha
MH(OPMALIMOHHBIX CTEHJAX B OMEeIIeHUX [lanamul Ajis pabOThI C 3asIBUTEIISIMHU.

Nudopmanus Ha rocymapcTBEHHbIX s3blkax  PecnyOnuku — Tarapcraw,
pasMemniaeMass Ha HMHGQOPMALMOHHBIX CTEHJAaX W Ha OQUIMAIbHOM caiiTe
MYHHUIMNIATBHOTO  pailoHa B  HMHPOPMAIMOHHO-TEIEKOMMYHHUKALIMOHHON  CETH
«HTEepHET», BKIIOYAET CBEICHUS O MYHULIUIIAJIbHOM YCIIyTe, COAepKalecs B TyHKTax
21, 23, 24, 25, 2.7, 29, 210, 211, 51 agMUHUCTPATUBHOTO pETJIaMEHTA,
UHPOPMAIIMI0O O MECTE€ HAXOXJEHHUS, CIPABOYHBIX TenedoHaX, BpPEeMEHU paldOThI
Ilanamet, o Tpaduke mpuemMa 3asBICHUN Ha MPEJIOCTABICHUE MYHUIIMITAIBLHONW YCIIYTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKThI, PETYIUPYIOLIME MIPEIOCTABICHUE
MYHULIUIATBHON yCIYTH

1.4.1. IlepeueHb  HOPMATHUBHBIX  TMPABOBBIX  AKTOB,  PETYJIHPYIOIIUX
IPEIOCTaBICHUE MYHHUIIMITAIIBHON YCIyrH (C yKa3aHWEeM PEKBH3WTOB HOPMAaTHUBHBIX
IIPaBOBBIX AKTOB M HMCTOYHHUKOB WX O(UIIMAIBHOrO OMyOJUKOBaHMs), pa3MeIleH Ha
Enunom moprane, B PeecTpe TrocygapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT, Ha
opuIHATEHOM calre MYHUIUITATBEHOTO paiioHa B uH(OpMaITMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «THTEepHEeTY.

1.4.2. TekcT aIMUHHCTPATHUBHOI'O peErjiaMeHTa B JCUCTBYIOLIEW peaakiuu
NOJJICKUT pa3MeleHur0 Ha EnumHoM mnoprane, B Peectpe rocygapCTBEHHBIX U
MYHUIUTIATBHBIX YCIyT, Ha O(UIMaJIbHOM caiiTe MYHHMIIUMIIAJBHOTO pailoHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHON ceTu « ITHTepHET».

1.5. TepMuHBI, UCTIONB3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX OINpEETICHUS

1.5.1. B agsMUHUCTPATUBHOM PETJIAMEHTE HCIOIb3YIOTCS CIEAYIOUIME TEPMUHBI U
OIPEEIICHHUS:

ylaieHHoe paboyee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBLHO 000C00IEHHOE
CTPYKTYpHOE Tojipasaenenue (opuc) MHOTOPYHKITMOHAIBHOTO IIEHTPa MPEIOCTABICHUS
TrOCYJAapCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT, CO3/IaHHOE€ B TOPOJICKOM (CEIBCKOM)
MOCEJIEHUU MYHUIIMTNIATBHOTO paiioHa Ui B TopoAckoM okpyre Pecnybnuku Tatapcran
B  COOTBETCTBMM C TOyHKTOM 34 IlpaBun  opraHu3auuu  J€STEIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUSA rOCY/IapCTBEHHBIX 51
MYHHUILUIIAIBHBIX YCIYT, YTBEPAKACHHBIX TOocTaHOBIeHNEM [IpaBurtenbcTBa Poccuniickoit
Oepnepanuun ot 22 nexabdbps 2012 r. Ne 1376 «O6 ytBepxkaeHuu IlpaBun opranuzanuu
NEATeNIbHOCTH MHOTO() YHKIITMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUSI TOCY/IapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;



TeXHUYEeCKass omubka - omuOka (OmucKa, omneYyaTka, rpaMMarhyeckas Wiu
apupmMeTrueckas omuOka b0 mMoa00Has omulKa), AOMYyIIEHHAs OpraHow,
MPENOCTABISIOIMM MYHULIMIAJIBHYIO YCIYry, W TpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULUIIAJIBHON YCIYrH), CBEICHUSM B
JOKYMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJINCH CBEACHHUS;

Enunas cucrema wuneHtudukanuu W ayTeHTUGUKAIMU B HHPPACTPYKTYpE,
oOecrneynBarolen UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(OPMAIMOHHBIX CHCTEM, MCIOJIB3YEMBIX ISl MPEIOCTABICHHS TOCYJapPCTBEHHBIX U
MYHUIMOAIBHBIX YCIOyr B 3JeKTpoHHOU Qopme (manee — ECHUA) — denepanbHas
rocy/1apCcTBeHHAasi MHPOPMAIIMOHHAsA CHCTEMa, o0ecreunBaroniasi CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOJEHCTBUSL B CUCTEME UJICHTU(UKAIIMY U
ayreHTuukaumm K  uWHpOpMamuu,  colep)Kamieidcs B TOCYAapCTBEHHbBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroyHKIHOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIIMNAIBHBIX ycnyr B PecryOnuke
Tartapcrany;

AUC  M®Il -  AproMaru3upoBaHHas  MHGOPMAIMOHHAs  CHCTEMa
MHOTO(QYHKIIMOHATBHBIX LEHTPOB peI0CTaBICHUS roCy/IapCTBEHHBIX U
MYHHUIIMTAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B agMUHHCTpAaTUBHOM perjiaMeHTe TMOJ 3asBJIICHHEM O TMPEI0CTaBICHUU
MYHUIIMTAIBHON YCIyTH (Jajnee - 3asBJI€HHE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHUIIUTAIBHON YCIYTH, TMOJAHHBIA B COOTBETCTBHUM C IIyHKTOM 3 CTaTbu 2
®enepanpHoro 3akoHa oT 27 wuronsgs 2010 roma Ne 210-®3 «O6 opraHuzanuu
IPEIOCTaBICHHS TOCYAapCTBEHHBIX U MYHHUIIMIAIBHBIX yCIyry (nanee — denepanbHbIi

3akoH Ne 210-D3).
2. CTangapT npeaocTaBjieHUs MyYHHIMIIAJIbHOH yCJIYyTH
2.1. HanmeHOBaHNE MYHULIMTIIATBLHON yCIIyTH

[IpruHATHE pelIeHus O BBIKYIIE 3€MEJIBHOTO YYaCTKa.

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIUTETLHOTO OPTaHa MECTHOTO
CaMOYIIPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHULIUIIAJIBHYIO YCIYTY

[Tanata 3eMenbHBIX U UMYIIIECTBEHHBIX OTHOIIEHUI KalOuikoro
MyHULIUNANbHOTO palioHa Pecniyonuku Tatapcran

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH

2.3.1. PesynpTaToM MpeaoCTaBICHUS] MYHUIIMITAIGHON YCITYTH SBIISCTCS :

1) peireHue 0 BBIKYIIE 3€MEJIBHOTO ydacTka (mpuiokenne Ne 1 kK HacTOsIIeMy
aJIMHHACTPATHBHOMY PETJIaMEHTY);

2) pernieHre 00 OTKa3e B MPEIOCTABICHUU MYHUITUIIAILHOW yCIIyTH (IIPHIIOKEHUE
Ne 2 x HacTosAIEMYy aIMUHUCTPATUBHOMY PETIIAMEHTY);



3) pemenne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOJMMBIX  JUIS
MPENIOCTaBICHUS MYHULMNANBbHON ycnyru (mpuwiokeHue Ne 3k  HacTosAlemy
aJIMAHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT npenoCTaBICHUS MYHUIUNAIBHOW YCIYI'M HaIpaBiseTcs
3asiBUTEN0 B (GOpMe BJIEKTPOHHOrO JIOKYMEHTAa, MOJMNUCAHHOIO YCHJIEHHOU
KBTU(DPHUITUPOBAHHON 3EKTPOHHOU MOAMUCHIO YITOJTHOMOYEHHOTO JOXKHOCTHOTO UL
[Manater (mubo IManatoii), B cooTBeTcTBUU ¢ DenepaabHbIM 3aKOHOM OT 6 ampens 2011
roja Ne 63-®3 «O06 anexkTpoHHOM noanucuy (naiee — OeaepanbHbiii 3akoH Ne 63-D3) B
nuuHbld kaOuHer EgmHoro moptan. B ciydae HampaBieHUs 3asBICHHUS MOCPEICTBOM
PecnybnivkaHckoro mopTana pe3ysibTaT MNpeloCTaBiIeHUS MYHULUMAIBHON YCIYTd
HanpaBJIseTCs B JIMYHBIN kaOuHeT Pecny0iukanckoro noprana.

2.3.3. 1o BbIOOpY 3asiBUTEINS pe3yibTaT MPEOCTABICHUS MyHUIIMTIATBHON YCIyTH
BbijaeTcs B llamare win B MOI[ B dopme sk3eMIuisipa AIEKTPOHHOTO JTOKYMEHTA,
pacneyaTaHHOro Ha OYMa)KHOM HOCHUTENE, 3aBEPEHHOr0 IeYaThbl0 M MOAMHUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOro mnuna llamater unm pabGoTHHKA
MOII.

2.3.4. 3asgBuTENb BIpaBE MOJYYUTH PE3yJIbTaT NMPEJOCTABICHHUS MYHUIIUIIATBHOM
yciyrd B (popme 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpoKa JIEUCTBHS pe3yibTaTa
NPeIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

2.4. Cpok npeIoCTaBICHHs] MyHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YYETOM
HEO0OXOIMMOCTH OOpaIleHHs B OpraHU3alliy, y4aCTBYIOIKE B MPEAOCTABICHUN
MYHULHUNAIBHONW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEIOCTABICHUSI MYHULIUIAIIBHOM
YCIIYTH B CITy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHUS MPEAYCMOTPEHA
3aKoHoAaTenbcTBOM Poccuiickoit @enepannn, CpoK BbIIaUX (HAIIPABIICHMS)
JOKYMEHTOB, SBJISIOIIUXCS PE3YJbTaTOM MPEIOCTABICHUS] MyHUIUMIIAIbHON YCIYTH

2.4.1. MyHununanbHas yciayra MnpeaocTaBiseTcs B TeueHue 13 pabouunx aHei.

2.4.2. TlpuocTaHOBIIEHHE CpPOKa NPEIOCTABICHUS MYHHUIIMIAIBLHON YCIyrH HE
IPEyCMOTPEHO.

2.4.3. HampaBieHue JOKYMEHTa, SIBISIONIETOCS PE3YyJIbTAaTOM TMPEIOCTABICHHUS
MYHUIIUNAIBHOW  ycIyrd B ¢GOpMe  DIIEKTPOHHOTO  JTOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCS. B JIEHb O(DOPMIICHUS U PETUCTPAIMM PE3YNbTaTa MPEIOCTABICHUS
MYHHULUITAJIBHON YCIIYTH.

2.5. VcuepnbiBatonuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJIaTEJIbHBIMU WJIM UHBIMA HOPMATUBHBIMH MPABOBBIMU AKTaMH JIJIS
MPEIOCTABICHNS MYHULIIMNIAJIBHOU YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBIIKOTCS
HEO0OXOTUMBIMU U 00SI3aTEIHHBIMH JIJIS1 IPEIOCTABICHUS MYHHUIIUTIAIBHBIX YCIYT,
MOJISKAIIUX MPEJCTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOIYYEHHUS 3asIBUTETIEM, B TOM
YHUCJe B AIEKTPOHHOU opme, TOPSIIOK UX MPE/ICTABICHUS

25.1. lns monydeHUsT MYHUIIMNAIBHOW YCIYTH 3asgBUTENb MPEICTABISICT
CIENYIOIINE TOKYMEHTHI:



1) JOKYMEHT, yIOCTOBEPSIOIINHA JIMIHOCTh (He TpeOyeTcs B ciaydae oOparieHus
nocpeacTBoM Pecny0nukaHckoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3aIBUTEIS;

3) 3asiBiCcHHE:

B (hopMe mokyMeHTa Ha OyMakHOM Hocutene (npusioxkenue Ne 4 Kk HaCTOsIIEMY
aJIMHHHUCTPATHBHOMY PETJIaMEHTY);

B AJICKTPOHHOU popMe (3amoIHIETCS TOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIUX
CBEJICHUM B DJIEKTPOHHYIO (opMy 3asiBIeHHS), MOIINUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSMH TyHKTa 2.5.3 aJAMUHUCTPATUBHOTO pErjaMeHTa, Ipu oOpalleHuu
nocpeacTBom PecnyGiamkaHcKoro noprana;

4) npaBOyCTaHABIMBAIOIINE JTOKYMEHTBI, €CJIM IPaBO HE 3aperHCTPUPOBAHO B
Enunom rocyapcTBEHHOM peecTpe HEIBUKUMOCTH.

2.5.2. 3asBiIeHUE W TIpUiIaraembie JOKYMEHTHI MOTYT OBbITh MPEICTABICHBI
(HampaBJiIeHbI) 3aABUTEIEM OJHUM U3 CIEAYIOIINX CIIOCOOOB:

1) uepes M®I] Ha OyMa)KHBIX HOCUTENSIX M B BHUJIC DJIICKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSM MyHKTA 2.5.3 aIMUHUCTPATUBHOI'O PETIaMEHTa;

2) nocpenctBoM PecnybirkaHCKOro moprasa B 3JIGKTPOHHOU Gopme;

3) B [lanaTy MUYHO WM MOCPEJCTBOM IMOYTOBOM CBS3M Ha OYMa)KHOM HOCHUTEJIE.
3asBiIeHUE U TpUlaraeMble JOKYMEHTHI, MPH HAIMpPaBICHUH MOCPEICTBOM MOYTOBOMU
CBSI3U, 3aBEPSIOTCS B YCTAHOBJICHHOM TOPSIIKE.

2.5.3. 3asBneHue MpU HANpPaBICHUH MOCPEIACTBOM PecryOinMkaHCKOTO moprana
NOAMUCHIBAETCA MPOCTOM AIEKTPOHHOUN MOAMUCHIO 3aIBUTENS.

J1st mosTy4eHust IPOCTOM SJIEKTPOHHON MOATHICH 3asBUTETI0 HEOOXOAUMO TPOUTH
npouenypy peructpauuu (ayrentuduxanuu) B ECUA, a Takke noaTBepAUTh YUETHYIO
3aMUCh.

DJEKTPOHHBIA JOKYMEHT (DJCKTPOHHBIH 00pa3 JAOKyMEHTa), yKa3aHHBIA B
NOJMyHKTe 2 TMyHKTa 2.5.1 aAMUHUCTPATUBHOTO PETJIAMEHTA, 3aBEPSIETCS YCHJICHHOMN
KBaJIM(DUIIMPOBAHHON TOJIMKCHIO JIMII, YITOJHOMOYEHHBIX HA CO3JaHHE W TMOAMHCAHHE
TaKUX JJOKYMEHTOB, B TOM YHCJI€ HOTApUYCaAMH.

DNEeKTPOHHBIE JOKYMEHTHI (JICKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUjlaraéMble K
3asBIICHUIO, B TOM YHCIIE IOBEPEHHOCTH, HATPABJISIIOTCS B BUE (baiinoB B popmaTax pdf,
P9, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 MoaiiT.

KadecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (DJEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJIKHO IO3BOJISITH B MOJHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATH OT 3asBUTEIS:

1) mpencraBiaeHUs] TOKYMEHTOB U MH(GOPMAIIMHA WA OCYIICCTBICHHS JEHCTBUH,
MPEACTABICHUE WA OCYUIECTBIEHHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMHU
MPAaBOBbIMH AKTAMH, PErYJIUPYIOIIMMH OTHOILIECHUS, BO3HUKAIOLUIUE B CBS3U C
MPEAOCTaBICHUEM MYHUIIMTIATBHON YCIYTH;

2) OCyIIECTBJICHUS IEUCTBUN, B TOM YHCII€ COTJIACOBAHMI, HEOOXOIUMBIX JIJIS
MOJIyYEHUS] MYHUUUNAIbHOM YCIYrM M CBSI3aHHBIX C OOpalieHUeM B UHbBIC
rOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpAaBJICHUS, OpraHu3aluH, 3a
UCKJIIOYEHUEM TMOJYyYEHHs] YCIyr M TMOJY4YeHHs JIOKYMEHTOB U HWH(pOpMaluu,
MPEAOCTABISIEMBIX B PE3YyJIbTATE MPEOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B IEPEYHU,



yKkazaHHble B "yacTh 1 ctathu 9 DepepanbHoro 3akoHa No 210-D3 (HE0OOXOIUMBIX U
00s3aTeNbHBIX YCIYT);

3) mpencTaBleHHs JOKYMEHTOB U HWH(OpManuu, OTCyTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKA3bIBAJIIMChH MPHU MEPBOHAYATHLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJIMMBIX JISl MPEJOCTaBICHUS MYHHUIIUNAIBHOW YCIyrd, Jubo B
MPEAOCTaBICHUY MYHUIIMTIAIBLHON YCIYTH, 32 UCKIIOYEHHUEM CJICIYIONMINX CIy4aeB:

a) M3MEHEHHE TpeOOBaHUIM HOPMATHUBHBIX TMIPABOBBIX AaKTOB, KaCaIOIIUXCS
MPE0CTaBICHUS MYHUIIMTIAIBHOW YCITYTH, MOCTE IEPBOHAYATBHOM MO/1auu 3asIBJICHUSI O
MPEe0CTaBICHUY MYHUIIUTIAIIBHOW YCITYTH;

0) HaJIMYKEe ONIMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHHUIUIIATBHONW YCIYTH U
JIOKyMEHTaX, TOJIaHHBIX 3asBUTEJIEM IIOCJI€ IEePBOHAYAIBLHOIO OTKa3a B TIpHEMe
JIOKYMEHTOB, HEOOXOJMMBIX [JIsl MPEJOCTABICHUS MYHUIMIAIBHOW YCIyTH, OO B
PEIOCTABICHUN MYHUIIMTIIATBHON YCIIYTH U HE BKJIIFOYEHHBIX B MPEACTABICHHBIN paHee
KOMIUIEKT IOKYMEHTOB;

B) UCTEUYEHUE CPOKa JICUCTBUS JOKYMEHTOB WM M3MEHEHHE MHGOPMAIIUU MOCTe
NEePBOHAYAILHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsi TPEIOCTABICHUS
MYHUIIATIAIBHON YCIYTH, TUOO0 B IPEAOCTABICHUN MYHUILIMTIAIBHON YCIYTH;

I) BBISBJICHHE JIOKYMEHTAJIBHO TOATBEPXKJACHHOro (dakra (IMPU3HAKOB)
OmMMUOOYHOTO WJIM TMPOTUBOINPABHOTO JEUCTBUA (O€3/1EUCTBUSA) JOKHOCTHOTO JIHIA
[Tanatel, paborHuka M®Il, npu nepBoHAYaTbHOM OTKa3e B NpHEME JOKYMEHTOB,
HEOOXOUMBIX JJIS TIPEIOCTaBICHUSI MYHUILIUNIATBLHON YCIYTH, TM00 B MPEAOCTABICHUN
MYHULUNAIBHOW YCIYTHM, O Y€M B IUCBMEHHOM BHJI€ 3a MOJIUCHI0 PYKOBOIUTEIS
[lamatel mpu TEpBOHAYATBLHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX JJisi
NPEAOCTABICHUS MYHULMNAIBHOW YCIyTH, YBEIOMISETCA 3asBUTENb, a TaKkKe
NPUHOCATCSA U3BMHEHUS 32 JIOCTAaBICHHBIE HEY00CTBa;

4) mpenoctaBlieHUss Ha OyMa)KHOM HOCHUTENE IOKYMEHTOB M HH(OpMaIuHy,
AIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-@3, 3a UCKIIOYEHUEM CIIy4YaeB, €CIH
HAaHECEHUE OTMETOK Ha TaKWe JOKYMEHTHI JINOO WX U3BIATHE SBIACTCA HEOOXOIUMBIM
YCIIOBUEM TMPEIOCTABICHUS TOCYJAPCTBEHHOM WM MYHULMNAIBHOW YCIIYT'HM, U HHBIX
CJIy4aeB, YCTAHOBJICHHBIX (hellepabHBIMU 3aKOHAMM.

2.6. VcuepnbiBatonuii mepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTHUBHBIMU MTPABOBBIMHU aKTaMHU JJIsl TIPEIOCTABICHHS] MyHUIIMTTAIGHON YCITYTH,
KOTOpBIE HAXOASATCS B PACTIOPSIKEHUHU TOCYAAPCTBEHHBIX OPTAHOB, OPTaHOB MECTHOTO
CaMOYIIPaBJICHUS U TI0JIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpPTaHaM HWJIM OpraHam
MECTHOTO CaMOYITPaBJICHUS OpraHU3aIMid U KOTOPHIE 3asIBUTENH BIIPABE MPE/ICTABUTD, a
TaK)Ke CIOCOOBI MX MOJIYICHHSI 3aBUTEIISIMH, B TOM YHCJIE€ B SJIEKTPOHHOU (hopme,
MOPSZIOK UX MPEACTABICHUS; TOCYAapCTBEHHBINA OpraH, OpraH MECTHOTO
caMOyTIpaBJIeHUs JTUO0 OpraHu3allvs, B PaCIOPSHKEHUN KOTOPBIX HAXOSTCS TaHHBIE
JIOKYMEHTBI

2.6.1. [lomy4aroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUSA:
1) Bbmucka u3 EAMHOrO rocynapcTBEHHOTO peecTpa HEIBHIKUMOCTH O TpaBax
OTJICJILHOTO JIMIIA Ha UMeEKIIHecs (MMEBIIMECS) y HEro OOBEKThl HEJIBHKHUMOTO



umymiectBa — DexepanbHas ciyx0a TOCYZapCTBEHHOW perucTpaluy, KagacTpa H
kaprorpaduu (Pocpeectp);

2) BBIUCKAa W3 EIWHOrO TroCyIapCTBEHHOTO peecTpa HEIBHKUMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX U 3aPETHUCTPUPOBAHHBIX IIPaBax Ha 0OBEKT HEABUKUMOCTH
— @enepanbHas cioyk0a TOCYJapCTBEHHOM pETHUCTpaluy, KajgacTpa W Kaprorpadun
(Pocpeectp);

3) B ciydae oOpalieHHs IOPUIMYCCKOrO JIMIA 3arpallvBarOTCs CBEACHHS W3
EnuHOro rocymapcTBeHHOro peecTpa ropuaudeckux s — DenepanbHas HajaoroBas

cityx0a;
4) B ciydae oOpallleHHs WHIAMBUAYAIBHOI'O MPEANPHUHUMATEIS 3alpaliiBarTCs
CBeleHUS W3  EIWHOTO  TOCYyJapCTBEHHOTO  peecTpa  WHIUBUIYATbHBIX

npennpuHumarteneit — deaepanbHas HaJoroBas ciyxkoa;

5) cBeneHus o ACHCTBYIOIIEM MacnopTe rpaxaannaa Poccuiickoit deneparyn —
MB/I Poccuu;

6) cBelcHUs O HOTapHajbHON JoBepeHHOCTH — DenepanbHas HOTapHaIbHAS
nanara.

2.6.2. 3asBuTENb BIIpaBE NPEIOCTaBUTH JOKYMEHTHI (CBEJICHHUS), YKa3aHHbIE B
noanyHkrax 1 - 4 myHkTa 2.6.1 aTMUHUCTPATUBHOTO PETJIAMEHTa, B JOPME IEKTPOHHBIX
JOKYMEHTOB, 3aBEPECHHBIX YCWICHHOW KBaTU(PUIIMPOBAHHOW TIMOAMHUCHIO  JIMII,
YIIOJTHOMOUYEHHBIX Ha CO3J]aHME€ W TOJIMUCAHWE TaKWX JOKYMEHTOB, TpH TI0Jade
3asIBIICHMUS.

2.6.3. HenpencraBneHue (HECBOEBPEMEHHOE NPENICTABICHUE) YKAa3aHHBIMU B
nyHkTe 2.6.1 aIMUHUCTPATUBHOTO pEriiaMeHTa OpraHaMu T'OCYJAapCTBEHHOW BJACTH,
OopraHaMu MECTHOT'O CaMOYIIPaBJIEHUS, OpPTraHU3AlMIMHU JOKYMEHTOB M CBEICHHUI HE
MOJKET SIBIIATHCSI OCHOBAaHUEM JUIsl OTKa3a B MPEAOCTABICHUU MYHUIIUTIAIBHON YCIIYTH.

2.6.4. JloiokHOCTHOE JUIIO W (Wiad) PaOOTHHK, YKa3aHHBIX B TyHKTEe 2.6.1
aMUHUCTPATUBHOTO pEriiaMeHTa OPraHoB W OpraHU3alMi, HE MPEACTABUBIINE
(HECBOEBPEMEHHO TMPECTABUBIINE) 3aNPOIIECHHBIE U HAXOIAIIMECS B PaCIOPSIKEHUU
JOKYMEHT WJIM CBEACHHS, MOAJIEkKAT aIMUHUCTPATUBHOMN, TUCHUTUTMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATENBLCTBOM Pocculickoit denepanuu.

2.6.5. 3ampeniaeTcst TpeOOBATh OT 3aABUTENS TOKYMEHTBI CBEJICHUS, B TOM YHCIIE
MOJITBEPIKIAIOIIIE BHECEHUE 3asgBUTENIEM IUIAThl 3a MPEJOCTaBICHUE MYHHUIIUIATbHON
yCIIyTH, HAaXOASIKECs B paCOPsDKEHUU TOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIpaBJICHUSI U TIOJBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOT'O CaMOYIPaBJIEHUS OPTaHU3ALHMA.

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, COAEPXKAIUX CBEACHHS, KOTOPHIC
HaxXoAsTCd B PAcCHOPSDKEHWH TOCYNApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYITIpaBJICHUSI W TIOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WIW OpraHam
MECTHOTO CaMOYIIPaBJICHUs OpraHU3aluid, HE SBISETCS OCHOBAHUEM JMJi1 OTKa3a
3asBUTENIO B IPEJOCTABICHUN MYHUIIUTIAIBHON YCIIYTH.

2.7. VicuepnipiBatomuii mepedeHb OCHOBAHUH JJI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS] MyHUIIUIIAIbHON YCIYTH



2.7.1. OcHoBaHMsIMU [JIsl OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIHUMBIX IS
MPE0CTABICHUS MYHUIIUTIATLHON YCIIYTH, SIBIISIFOTCS:

1) nmpencraBieHHbIE 3asBUTENIEM JOKYMEHTHI COJIEpXaT TMOAYUCTKH U
WCIIPaBJICHUs] TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu;

2) NIOKYMEHTBI COJAEpP)KAT IMOBPEKICHUS, HAIMYUE KOTOPHIX HE IO3BOJISIET B
MOJTHOM 00beME UCTIONb30BaTh MH(GOPMALIUIO U CBEJICHHUS, COJEpKAIIINECs B TOKYMEHTaX
JUTSL TPEAOCTABICHUSI MYHULIMTTAIBHOW YCITYTH;

3) mnpencraBlieHHbIE JOKYMEHTHI WM CBEACHUS YTpaTWUIM CUIY HAa MOMEHT
oOpalleHusi 32 MyHUIIUTAIBHOW YCIYyTrod (JJOKYMEHT, YAOCTOBEPSIIOUINNA MMOJTHOMOYHS
IpeCTaBUTENS 3asBUTEINS, B cliydae 0OpallleHusl 3a PEJI0CTaBICHHEM MYHUIIMTAIBHOMN
YCIIYTH yKa3aHHBIM JIUIOM);

4) mojiaya 3asBJICHUS O MIPEIOCTABICHUN MYHUIIUIIAIBHONW YCIYTH U JJOKYMEHTOB,
HEOOXOAUMBIX ISl MPEIOCTABIICHUSI MYHHUITUTIATLHON YCIIYTH, B AJIEKTPOHHOUN (opme ¢
HapYIIEHHEM YCTaHOBJICHHBIX TPEOOBAHUIA,

5) HEKOPPEKTHOE 3aI0JIHEHUE 0053aTeNIbHBIX MOJeH B (hopMe 3asBJICHUS, B TOM
yucjie B UWHTEpakTUBHOW (opme 3asBieHuss Ha PecnyOinukaHckoM —TmopTalie
(HemocToBepHOE, HEMOJIHOE, JIMOO HEMPAaBHIIBHOE 3aI0THEHHE);

6) TpenCcTaBICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS MYHULIMTIATBHON YCIIYTH;

7) 3adBIEHUE O NPEJOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOMU
BJIACTH, OPraH MECTHOTO CaMOYNPABJICHUS WIM OpraHU3aliio, B TOJIHOMOYHUS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MyHULIUIIAIBHON YCIYTH;

8) HecoOIIroIeHNE YCTAaHOBIICHHBIX cTaThel 11 denepanbHOro 3akoHa OT 6 ampets
2011 roma Ne 63-®3 «0OO0 dJIEKTPOHHOW TIOANHUCH» YCIOBUW TPU3HAHUS
NEHCTBUTEIIFHOCTH YCHJICHHOW KBAM(PUITUPOBAHHOM JICKTPOHHOM ITOJITHUCH.

2.7.2. IlepeyeHb OCHOBaHUH 7151 OTKa3a B PHEME IOKYMEHTOB, HEOOXOIUMBIX IS
NOJIYYEHUSI MYHUIIUTIAJTbHOMN YCIIYTH, SIBIIIETCS UCYEPIBIBAIOILIUM.

2.7.3. Pemenue 00 oTka3e B MpUeMe 3asiBICHHS U JOKYMEHTOB, HEOOXOIUMBIX JIJIS
NPEIOCTaBICHUS MYHUITUTIATBHON YCIyTH, MOXKET OBITh MPUHATO KaK BO BpeMs IIpreMa
3asBUTENISA, TaK U MOCJE IMOJIYYEHHS] OTBETCTBEHHBIM JOJKHOCTHBIM JHIIOM [lanaTel
HEOOXOIUMBIX JJISl IPEIOCTABICHIS MYHHUITUTIATBHON YCIIYTH TOKYMEHTOB (CBEICHMUIA) C
MCITOJIb30BAaHUEM MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE
MpeBbIIIAMUN 9 pabodnx JHEH CO THSA PETUCTPAIUU 3asIBICHHUS.

2.7.4. 3ampemiaeTcsi OTKa3bIBaTh B TMpPUEME 3asBICHUS W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEAOCTABICHUS MYHUIIATIATLHON YCITyTH, B CIIydae €CJIH 3asBIICHUC
U TIOKYMEHTbI, HEOOXOAMMBIE ISl IPEAOCTABICHUSI MYHUIIUNIATBHON YCIyTH, MOAaHbI B
COOTBETCTBHUH C MHPOpMAIMEN 0 CPOKAX U MOPSAKE MPEAOCTABICHUS MYHHUIIUNIAIbHON
yciyru, onyonukoBanHoM Ha Equnom noptane, PecyOnnkanckom mopTaie.

2.8. VcuepnbiBatomuii mepedeHb OCHOBAHUH IS PUOCTAHOBIICHUS WJIM OTKa3a B
MIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

2.8.1. OcHoBaHms ISl TPUOCTAHOBICHHS TPEAOCTABICHUS MYHUIIMITAILHON
YCIYTH OTCYTCTBYIOT.



2.8.2. OcHOBaHUs JUIsl OTKa3a B MIPEIOCTABIEHUN MYHUIIUIAIBHONW YCIIYTH:

1) 3asBuTENeM TIpEACTABICHBI JIOKYMEHTHI HE B IOJHOM 00BeMme, JHOO B
MPECTABICHHBIX 3aBJICHUU U (WIM) JOKYMEHTaX COACPKUTCS HENoJHas U (WIH)
HeJ0CTOBepHas HHpOpMaIys;

2) TOCTYIJICHHE OTBETa OpraHa TOCYJapCTBCHHOHM BJIACTH, OpPraHa MECTHOTO
caMoOyIpaBjieHUsl JMOO MOJABEIOMCTBEHHONM OpraHy roCyJapCTBEHHOM BIAcTU WIIU
OpraHy MECTHOTO CaMOYIpPaBJEHUS OpraHu3alMyd Ha MEXBEAOMCTBEHHBIM 3arpoc,
CBUJICTENLCTBYIOIIET0 00 OTCYTCTBUM JOKYMEHTA U (Wiau) HHPOpMaIU, HEOOXOIUMBIX
JUISL TIPEOCTABICHUS! MYHULIMIIAJBHON YCIYTH, €CIM COOTBETCTBYIOIIMMA JOKYMEHT HE
OBLJT MpEeICTaBIIEH 3asABUTENIEM 110 COOCTBEHHON MHUIIMATHUBE.

2.8.3. IlepeueHp OCHOBaHWW JJIsI OTKa3a B IPEJOCTABICHWH MYHULUIIAJIbHOU
YCIIYTU SBJISIETCS] UCUEPITBIBAIOLIUM.

2.8.4. 3anpemaeTrcss OTKa3blBaTh B MPEIOCTABICHUM MYHULHWIIAIBHON YCIYIH B
clly4yae, €clid 3asBJICHUE O TNPEJOCTaBICHUM MYHHUIMNAIBHONW YCIYId MOJAHO B
COOTBETCTBHM ¢ MH(POPMAIMEH O CpOKaX U MOPSAJIKE MPEAOCTABICHUS MYHHUIIUTIATHHOM
yciyru, onyoiaukoBaHHoM Ha Ennnom noprane, PecyGinkanckom nmoprase.

2.9. HOpH}]OK, pasMEp U OCHOBAHHA B3UMAHUA FOCY}]&pCTBGHHOﬁ MOILIMHBI WJIM UHOU
I1J1aThI, B3MMaeMOM 3a MMpcaoCTaBJICHUC MYHHHHHaHBHOﬁ yCIIyru

MyHI/IHI/IHaJIBHa}I yciayra npcaoCTaBIICTCA Ha 6€3B03M€3,I[H0ﬁ OCHOBC.

2.10. [lepedenpb yciayr, KOTOPBIE SBISIIOTCS HEOOXOIUMBIMU U 00S3aTEIHHBIMU TS
NPEIOCTaBICHHUS MYHUIIUTIAIBHON YCIYTH, B TOM YHCII€ CBEJIEHUS O JOKYMEHTE
(IoxyMeHTax), BbIJaBa€MOM (BBIJIaBA€MbIX) OPTaHU3AIUSMHU, YIACTBYIOIIUMHU B

NPEIOCTaBICHUN MYHUIIMITAIBHBIX YCIYT

[IpenocraBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep U OCHOBaHMSI B3UMAHUS TUIATHI 32 MIPEAOCTABICHUE YCIIYT,
KOTOPBIE SIBIISIIOTCS HEOOXOAMMBIMH U 0053aTeTLHBIMU JIJISI TTPET0CTABICHUS
MYHHUITUTIATHHON YCIIYTH, BKIIOYasi HH(GOPMAITUIO O METOJUKE pacyeTa pa3Mepa Takou
TIJIAThI

[IpenocraBineHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIIYT HE TpeOyeTcs.

2.12. MakcumanbHbBIH CPOK OXKHUAAHUS B OUEPEIH MPHU Moaaue 3ampoca o
MPEIOCTABICHUN MYHUIIUTIAIIBHON YCIIYTH, YCIYTH, PEOCTABISIEMON OpraHu3aIliei,
YYacTBYIOIIEH B MPEJOCTABICHUA MYHUIIUTIAIGHON YCIyTH, ¥ TIPH MTOTYyYEeHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxxujaHus py Mojade 3asBJICHUS HA MOTYyYCHUE MYHUITUTIATHHOM
yCIIyru - He 6oJiee 15 MUHyT.

2.12.2. Tlpu momydeHWM pe3ysibTaTa MPEIOCTABICHHUS MYHHUIUNAIBLHOW YCIIYTH
MAaKCHMAaJIbHBIA CPOK OKUJAHUS B OUEPEAN HE JOJDKEH MPEBBIIATH 15 MUHYT.



2.13. Cpok 1 mOpsSIAOK PETUCTPALIMM 3aIIPOCa 3asABUTENS O MPEIOCTABICHUN
MYHULIUNAIBHOW YCIYTH U YCIYTH, MPEIOCTABIIEMON OpraHu3aiuei, yuacTByIOIEeH B
MPEA0CTaBICHUY MYHUIIMTIAIBHON YCIIYTH, B TOM YKCJIE€ B JIEKTPOHHOU popme

2.13.1. Ilpu nuunoMm obOpauieHuu B MOL| B neHp nomayu 3asBieHUs 3aBUTEIIO
BbIjaercsa pacnucka u3 AC M®I] ¢ peructpailmiOHHBIM HOMEPOM, MOATBEPKAAIOLINM,
YTO 3asIBJICHHE OTIIPABJICHO, U JATOW MOAa4u 3asiBJICHUS.

2.13.2. Ilpm HampaBineHuu 3asiBIeHUs mnocpeAcTBoM EnguHoro mnoprana,
Pecny6iinkaHckoro nopraia 3asiBUTEb B JICHb [OAAUU 3asIBICHUS MOTYYaeT B JTUUHOM
kabuHere PecnyOnmKaHCKOro moprajga W MO DSJEKTPOHHOW ToYTe YBEJIOMJICHUE,
NOJITBEPKAAIONIEe, YTO 3asBICHHE OTHPABJICHO, B KOTOPOM  YKa3bIBalOTCS
PErMCTPALMOHHBIA HOMED U JlaTa MOIauu 3asiBICHHUS.

2.13.3. Ilpu nwudom oOpamenun B Ilamaty B JeHb Tomauu 3asBICHUS
YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIoM [lanaTel 3asBUTENIO BbIIAETCS paclucKa M3
aBTOMATU3WPOBAaHHOW MH(POPMALMOHHON CHUCTEMBI, MpEeAHA3HAYCHHOW [JIsi OKa3aHUA
rOCY/IapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT, C PETUCTPAIIMOHHBIM HOMEpPOM, IaTOMN
M0J1aY¥ 3aBJICHUS U TIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMs K MOMEIIECHUSIM, B KOTOPBIX MTPEAOCTABISACTCS MyHHUITUTIATbHAS
yCIyra, K 3aJIy 0XKUJIaHUs, MECTaM JIJIsI 3aI0JIHEHUS 3alIPOCOB O MPEI0CTABICHUN
MYHHUITATIAIBHON YCIyTH, UHPOPMAITMOHHBIM CTEHJIaM ¢ 00pa3liaMy UX 3aM0JTHCHUS U
nepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JUISl TPEAOCTABICHUS KaKI0W MYHUITUTIATLHON
YCIIYTH, pa3MeIIeHUIO U 0(OPMIICHUIO BU3YaJIbHOMN, TEKCTOBOW M MYJbTUMEIUNHOMN
uH(OpMaIIMK O MOPSIKE MPEIOCTABICHUS TAKOW YCIYTH, B TOM YHUCJIE K 00ECIIEUEHHUIO
JOCTYITHOCTH JIJI MHBAJIMIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU ¢ (peaepaIbHbIM
3aKOHO/IATEILCTBOM U 3aKOHOAATENHCTBOM Pecnybnuku TaTapcTan 0 COMaIbHOM
3al[UTE MHBAJIMIOB

2.14.1. TlpenocraBieHHe MYHHITUTIATBHON YCIYTH OCYIIECTBISCTCS B 3aHUSAX U
[IOMELIECHUAX, 000OpYy/IOBAHHBIX MMPOTUBOMOKAPHON  CUCTEMOM W CHCTEMOU
MOKapOTYIICHUS.

Mecra mnpueMa 3asBuTeNed 000pynyrOTCS HEOOXOIWMOW MeOenplo s
odopMIIeHUST JOKYMEHTOB, HH()OPMAITMOHHBIMU CTEHIAMHU.

2.14.2. B CcOOTBETCTBHUH ¢ 3aKOHOJIATEIbCTBOM Poccmiickoii denepamuu o
COIMAJIFHOW 3alllUTe WHBAIHIOB B IEIAX OCECHPEMSITCTBEHHOTO J0CTylma K MeECTy
MPEAOCTaBICHUSI MYHUIIUTIAIBLHON YCIYTH 00€CeYnBaeTCs:

1) oOecrieunBaeTcss OeCHpPEMSITCTBEHHBIM JIOCTYIT HWHBaJUIOB K MECTY
MPEIOCTABICHUSI MYHHIIMMAIBHONW ycimyru (yaoOHBIH BXOJ-BBIXOJ B TIOMEIICHUS U
NepeMelleHne B UX MpeJenax);

2) BH3yajbHas, TEKCTOBas W MYJbTUMEAWHHAS HWHPOpPMAIHMS O TOPSIKES
MPEJOCTaBICHUS MYHUIMMAIBHOW YCIYTHM pa3Melaercs B YJIOOHBIX MJis 3asiBUTENEH
MeCTax, B TOM YHUCJI€ C YYETOM OTPaHUYECHHBIX BO3MOXKHOCTEH MHBAIU/IOB;

3) COnpOBOXKCHUE HHBAJIUIOB, UMEIONINX CTOWKHE PAacCTPOUCTBA (YHKIUH
3pEHHS U CAMOCTOSITEILHOTO MEPEBHKEHUS, U OKa3aHUE UM TIOMOIIIH;



4) BO3MOXKHOCTb CaMOCTOSITCJILHOTO TIIEPEABIKCHUS 110 TEPPUTOPHM, Ha
KOTOPOM pAacloioKeHbl OOBEKThl COLMAIBHOM, WHKEHEPHOM M TPaHCIOPTHOMN
UHPPACTPYKTYp, BXO/Ja B TaKue OOBEKTHI U BBIXOJA U3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEACTBO W BBICAJKU U3 HETO, B TOM YHKCIIE C UCTIOIB30BAHUEM KpeCaa-KOIsICKU;

5) Hamiexkaliee pasMelicHHEe OOOpYJOBaHUS W HOCUTENIEH HH(OpPMAIIHH,
HEOOXOUMBIX /I o0ecreueHust 6eCIPEensITCTBEHHOTO J0CTYIa MHBAIMJIOB K yCIIyraM ¢
y4E€TOM OT'PAHUYCHUHN WX )KU3HENESITCIHLHOCTH;

6) ayOmupoBaHHEe HEOOXOIMMOHN Ui MHBAJIUAOB 3BYKOBOW M 3PHUTEIILHON
uHpopmalMy, a TakKe HaAMUceil, 3HAKOB M MHOM TEKCTOBOM M TIpaduueckoit
uH(OpMaINK 3HAKaMU, BBITIOJTHEHHBIMU peibe(HO-TOYEYHBIM IpudToM bpaiins;

7) JIOIMyCK CypAOINEepeBOIMKa M TU(DIOCYPIOTICPEBOIUNKA;

8) momyck coOOaKH-MPOBOHUKA MTPH HATUYMH JTOKYMEHTA, [TOTBEPIK/IAIOIICTO
ee crernuajibHoe OOydeHHEe U BbIJjaBaeMoOro mo ¢GopMe U B TOPSAKE, KOTOPHIE
YCTAHOBJICHbI NMPHUKA30M MMUHHCTEPCTBA TPyAa M COLMAIBbHOW 3amuThl Poccuiickoun
Oenepanun ot 22.06.2015 Ne 386H «OO0 yrBepxkaeHun (OpPMBI JOKYMEHTAa,
MOATBEPKIAIONIET0 CIeMAIbHOEe OOydeHHue COOaKu-TIPOBOJHUKA, W TOpsJKa €ro
BBIJIAYH.

2.14.3. TpeboBanuss B YacTH OOECHEUYEHHUS JOCTYMHOCTH [IJIi HWHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTABICHUE MYHHIUIIAIBLHOU YCIYyTH, U
CPE/ICTB, HCIOJIb3YEeMbIX TIPU TMPEIOCTABICHUU MYHHUIUIIATBHONW YCIYTH, KOTOPHIE
yKa3zaHbl B moamyHkTax | — 4 mnyHkra 2.14.2. aJMUHUCTPATHUBHOIO PETJIAMEHTA,
NPUMEHSIOTCS K 00bEKTaM M CPEeACTBaM, BBEJICHHBIM B 3KCIUTYaTaIlMIO WU MPOIIEAIINM
MOJIEpHU3ALINIO, PEKOHCTPYKIMIO nociie 1 utons 2016 roxa.

2.15. [loka3zarenu JOCTYITHOCTH U Ka4eCTBAa MYHUIIMITAIbHON YCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJAECHCTBHUH 3asIBUTENS C JOJDKHOCTHBIMH JIMLIAMU TIPU
PEAOCTABICHUN MYHULIUIIAIIBHOW YCIYTH U UX MPOJOIKUTEIbHOCTh, BO3MOXHOCTh
noJiydeHuss tHPOPMAIIUU O XOJI€ MPEOCTABICHHS] MYHUIIUIIAIbHON YCITyTH, B TOM
YHCIIe C UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTh JTUOO HEBO3MOKHOCTh TIOJYUYECHHSI MYHUILIMITAIbHON YCITYTH B
MHOTO(YHKIIMOHATHHOM IIEHTPE MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT (B TOM YKCIIE B TIOJIHOM 00beMe), B TIOOOM TEPPUTOPHATIEHOM
MOAPA3JEICHUN OpraHa UCIIOJHUTENBHO PACIOPSAUTEILHOIO OpraHa MECTHOTO
CaMOYMpaBJIEHUSs, 10 BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATBHBIN HPUHITUI),
MIOCPEACTBOM 3aMpoca O MPEAOCTABICHUU HECKOJIBKUX TOCYIapCTBEHHBIX U (HJIN)
MYHHUITUTIATHHBIX YCITYT B MHOTO()YHKITMOHAIBHBIX IIEHTPaX MPE0CTABICHHUS
rOCY/IapCTBEHHBIX U MYHUIIMNIAJBHBIX YCIYT, IPEIYCMOTPEHHOTO cTaThel 15.1
®enepanbHoro 3akona Ne210-O3 (KOMIUIEKCHBIN 3aIIpoC)

2.15.1. TlokazaTensamMu AOCTYMHOCTH TPEIOCTABICHUS MYHHUIIUIIATBLHON YCIYTH
SIBJISIFOTCSL:

PaCION0KEHHOCTh MTOMEIICHHS], B KOTOPOM BEJETCS MPHUEM, BblJauya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOI'O TPAHCIIOPTA;

HaJu4yue HEOOXOJMMOrO KOJIMYECTBA CHEIUAIUCTOB, a TaKXe IOMEIICHUM, B
KOTOPBIX OCYILIECTBIISIETCS MPUEM TIOKYMEHTOB OT 3asBUTENICH;



HaJMYME HWCYEPNbIBAIONIEH HHPOpMaLUU O crocobax, MOpsSAKE M CpoKax
MPENIOCTAaBICHUS MYHMIIMNAIBHOW YCIYrM Ha HMH(POPMALMOHHBIX CTeHAaX, EauHoMm
nopraie, Pecny0iankanckoM nopTraiie, opuIraIbHOM CaliTe MyHULIUMIIAIBHOTO PaiioHa;

OKa3aHHE MOMOIIY MHBAJIUAAM B PEOI0JIEHUU OapbepOB, MEIIAIOIIUX OJYUEHHIO
MU yCIIyT HapaBHE C JPYTHUMHU JIMLAMH.

2.15.2. TlokazarenssMM KadecTBa IPEJOCTABICHUS MYHMIMIIAJBHON YCIyTH
SABJISFOTCSL:

1) cobmoieHre CPOKOB TIpUEMa M PACCMOTPEHHSI JOKYMEHTOB;

2) COOITI0ICHHE CPOKa MOTYYCHUSI pe3yJibTaTa MyHHIIUIAILHOW YCITYTH;

3) orcyrcTBHE OOOCHOBAaHHBIX JKAlI00 HA HAPYIICHUS aJIMUHHCTPATUBHOTO
perjiaMeHTa, coBepileHHble paboTHUKaMu [lanater,

4) KOJINYECTBO B3aUMO/ICHCTBUMN 3asBUTEIIS C JODKHOCTHBIMU JIMIIAaMU (0e3 yueTa
KOHCYJIbTalUi):

B3auMojielicTBue 3asBUTeNsl ¢ pabotHukamu [lamarer wim MOL npu
NPEOCTaBICHUN  MYHUIMIAIBLHOM  YCIYIM  OCYILECTBIAECTCA OJMH pa3 IpH
Npe/ICTaBIICHUH 3asIBICHUS CO BCEMH HEOOXOIMMBIMU JOKYMEHTaMU;

OJIMH pa3 B ciy4yae HEOOXOIMMOCTH TMOJYYEHUS pe3ysbTaTa MpPelOCTaBICHUS
MyHUIIUNaNbHOU yciayru B Ilamate wim MOI] B dopme sk3eMIuispa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa>kHOM HOCHUTEJIE.

[Tpoa0KUTENBHOCTh OAHOTO B3aUMOJACHCTBUS 3asABUTENS C JOJKHOCTHBIMHU
JULAMH IPU MPETOCTABICHUY MYHUIUIIAJbHON YCIYTY HE MPEBbIIAET 15 MUHYT.

3asBUTEINb BIPABE OLUEHUTHh KAYECTBO MPEAOCTABIECHNS MYHUIIUIIAIbHON YCIYTH C
MOMOIIBI0  YCTPOWCTB TOABMAKHOW paguoTeneoHHON CBS3M, C HCIOIb30BAHUEM
Pecny6inkaHckoro noprasna, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust 0 xoJie MPEAOCTABICHUS MYHUIUMIAILHON YCIYTH MOXKET
ObITh TONyYeHa 3asgBUTENIeM B JIMYHOM KabuHere Ha EnuHom moprarne,
Pecniy6nukanckom nopraie, B [Tamare, M®II.

2.15.4. IlpenocTtaBieHne MYHUIIMITAIIBHOW YCIYTd OCYIIECTBISIETCS B JIFOOOM
M®II mo BwIOOPY 3asBUTEIS HE3aBUCUMO OT MECTa €ro >KUTCIbCTBA WIIM MeECTa
dakTHUecKOrOo NMpokuBaHus (peObIBaHus) Ha TeppuTopun Pecnyonuku TatapctaH 1mo
SKCTEPPUTOPUAIIBHOMY IPUHIIUILY.

MyHunaibHas ycayra B COCTaBe KOMIJIEKCHOIO 3alpoca HE MPEA0CTaBISAETCS.

2.16. Unbie TpeboBaHMs, B TOM YUCJIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEA0CTABICHUS
MYHHUITUTIATBHON YCIIYTH 10 SKCTEPPUTOPUATBHOMY MPUHIUNTY (B clydae, eCiu
MYHHUITUTIATBHAS YCIyTa MPEIOCTABISAETCS M0 YKCTEPPUTOPUATIHEHOMY TPUHIIAITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHHUIIUTIATLHON YCIYTH B QJIEKTPOHHOHN (hopme

2.16.1. IIpu mpenocTaBleHWH MYHUIIMITAIBHON YCIYTH B JJIEKTPOHHOU (opme
3asIBUTEIb BIIPABE:

1) monyunth WHpOpPMANHMIO O TOPSAKE H  CPOKaX  IMPEJOCTaBICHHUS
MYHULIUMAIIBHOW YCIyTH, pa3MelieHHyro Ha Enunom mnoprane, PecnyOiaumkanckom
nopraie;

2) momaTh 3asABICHHE O TMPEIAOCTABICHUA MYHHUIUTIAIBHONH YCIyTH W WHbBIC
JIOKYMEHTBI, HEOOXOUMBbIE JIJIsl PEIOCTABIICHUSI MyHUIIUIIAIbHOW YCIYTH, B TOM YHUCJIE



JOKYMEHTBl U MH(POPMALINIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C IyHKTOM 7.2 yactu | cratem 16 ®@enepanbHoro 3akoHa Ne 210-P3, ¢
UCI0JIb30BaHUEM Pecry0iiMKkaHCKOro noprana;

3) MOMy4YuTh CBEACHUS O XOJC BBHIMOJHEHUS 3asBICHUN O TPEIOCTABICHHH
MYHUIMIAIBHON YCIYTH, MOJAHHBIX B AJIEKTPOHHOM (hOpME;

4) OCyIIEeCTBUTH OIICHKY Ka4eCTBa MPEOCTABICHUS MYHHIIUIIAIBHON YCITYTH;

5) momyuuTh pe3yabTaT TPEAOCTABICHUS MYHHIMIIAIBHON YCIyTH B (Qopme
ANEKTPOHHOTO JOKYMEHTA;

6) momath kanoOy Ha penieHue u aeiictpue (0e3neiicTpue) [lamaTel, a TakKe ero
JOJIKHOCTHBIX JIMI[, MYHHMIIMIAIbHBIX CIYXKalIUX MOCPEACTBOM PecnyOmukaHCcKOro
noprana, mnopTaia (QenepasbHOW TrOCYJapCTBEHHON WH(POPMAIIMOHHON CHUCTEMBI,
obecrnieunBaroiieil mpoiece aocyneOHoro (BHeCyneOHOro) 00KaloBaHUs PEUICHUN U
nercTBui (0e31eiCTBUSA), COBEPUICHHBIX IMPHU MPEAOCTABIECHUU TOCYIApCTBEHHBIX U
MYHUIIMIIAJIBHBIX ~ YCJIYT OpraHaMH, MPEJOCTaBISIIONIMMU TOCYJAapCTBEHHbIE U
MYHUIIMNIAJIBHBIC  YCIYTH, WX JOJDKHOCTHBIMHM JIMIIAMU, TOCYJApPCTBCHHBIMH H
MYHUITUATIAIBHBIME CITYKAITUMHU.

2.16.2. ®opmupoBaHHEe 3asBICHHUS OCYIIECTBISIETCS MOCPEICTBOM 3arOIHEHUS
ANEKTPOHHON Gopmbl 3asBieHus Ha PecrnyOnukanckom moprane 6e3 HeoOXOIUMOCTH
JIOTIOTHUTENIbHOM TI0/1auy 3asBJICHHS B KaKoi-TnO0 UHOM dopme.

2.16.3. Ilpu popmupoBanuu 3asBieHUsT 0OECTICUNBACTCS:

1) BO3MOXHOCTh KONHMPOBAHUS M COXPAHCHHUS 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTaBICHUS YCIYTH;

2) BO3MOYKHOCTH 3allOJIHEHUS HECKOJLKUMHU 3asSBUTEISIMH OJHOM DJICKTPOHHON
(dopMBI 3asBIICHUs TPU OOpAIEHUU 3a YCIyramu, MpeAroiararoliMMi HalpaBleHHe
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMH;

3) BO3MOXKHOCTb IE€YaTH Ha OyMa)KHOM HOCHTEJIE KOIHH DJIEKTPOHHOH (HOPMBI
3asIBJICHMUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (hOpMY 3asiBICHUS 3HAUCHUH B
000 MOMEHT MO JKEJIAHUIO TI0JIH30BATElNsI, B TOM YHUCJIE TIPU BO3ZHUKHOBEHHH OIINOOK
BBOJIa ¥ BO3BpATe JIJisi MOBTOPHOTO BBOJIa 3HAUYEHUH B AJIEKTPOHHYIO (hOpMY 3asBIICHHUS,

5) 3amojHEHWE TOJeH SJICKTPOHHOW (OPMBI 3asBICHUS 10 Hayala BBOJA
CBEJICHUN 3asBUTENIEM C HCIOJb30BAaHUEM CBeJIeHUH, pa3sMmelieHHbix B ECUA, u
CBEJICHUH, OIMyOJIMKOBaHHBIX Ha PecmyOmukaHCKOM TopTajie, B YacTH, KacarolIecs
CBEJICHUH, OTCYTCTBYIOIINX B €IUHOMN CHCTeME UACHTU(PUKAIIMN U ayTeHTU(PUKAIINN;

6) BO3MOXHOCTh BEpPHYTHCS Ha JIOOOW W3 3TAloB 3aIOJHEHUS AJICKTPOHHON
dbopMmeI 3asBieHns 6€3 TOTEpH paHee BBEACHHON WH(OPMAITNH;

7) BO3MOXHOCTH JIOCTyIa 3asBUTENI K paHee IOJAaHHBIM UM 3asBICHHSIM B
TEUYCHHE HE MEHEEe OJIHOTO TOfa, a TAKXKE YACTUYHO C(POPMUPOBAHHBIM 3aSBIICHUSM - B
TEYCHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuce 3asButenel Ha mpueM B M®PII (manee - 3ammch) oCymecTBISICTCS
nocpeacTBoM PecnyOiaukaHckoro noprana, TenedoHa KontakT-ientpa MOII.

3asiBUTENIO TPETOCTABISETCS BO3MOXKHOCTh 3alMCH Ha JItOOble CBOOOJHBIEC IS
npueMa J1aTy ¥ BpeMs B MpejiesiaX yCTaHOBJIEHHOTO B MHOTO()YHKIIMOHAJILHOM LIEHTPE
rpaduka npuema.



3anuch Ha ONPENEICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKHM JO HACTYIUIEHHUS 3TOU
JaThl.

JI71s1 ocylllecTBICHUS MIPEBAPUTENBHON 3aMUCH OCPEICTBOM PecnyOinrKaHncKkoro
noprajia 3asBUTEII0 HEOOXOJIMMO YyKa3aTh 3alpalidBaeMble CUCTEMOW JaHHbIE, B TOM
quclie:

(daMuInIo, UMsi, OTYECTBO (MPU HATHYUH);

HOMep TenedoHa;

aJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUI0);

KEJINAEMYI0 J1aTy U BpeMsl IIpuema.

B ciyyae HecoOTBETCTBHUS CBEJEHUM, KOTOpbIE COOOUIWI 3asBUTENb MpHU
NpeBApUTEIBLHON 3aMKMCH, JOKYMEHTaM, MPEACTABICHHBIM 3asgBUTENIEM MPH JTUYHOM
npuemMe, npeBapuTesibHas 3aIUCh aHHYJIUPYETCS.

[Ipy ocyiiecTBIEHUH NPEIBAPUTEIBLHON 3amUCH 3asBUTENI0 O0eCcCreyrnBaeTCs
BO3MOXKHOCTb pacrevaTarh TAIOH-MOATBEpkAeHUE. B ciiydae, ecinu 3aaBUTENb COOOUTUT
aZipec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIM aJpec Takke HampasisieTcs uHpopMalus o
NOJITBEPKACHUM TMPEIBAPUTEIHHON 3alUCH C YKa3aHHEM JaThl, BPEMEHU M MecTa
npuema.

[Ipu ocyiecTBIEHWN NPEABAPUTEIHHOM 3aMKUCH 3asBUTENb B 00S3aTEIHHOM
nopsiike HHPOPMUPYETCS O TOM, UTO MpeABAPUTENbHAS 3aMUCh AHHYJIUPYETCS B Clydae
€ro HEesIBKHU 0 UCTEYEHUH 15 MUHYT C HA3HAYEHHOT'O0 BPEMEHHU MpUeMa.

3asBUTENb B JIF000E BpeMsi BIIPaBE OTKA3aThCs OT MPEABAPUTEIbHOMN 3aIlUCH.

3anpeniaeTcss TpeOOBaTh OT 3asgBUTEN COBEPIICHUS HHBIX JEHCTBUN, KpOMe
POXOXKIEHUS WACHTU(DUKAIIMN U ayTeHTU(PHUKALMNA B COOTBETCTBUU C HOPMATHUBHBIMHU
npaBoBbiMH akTamMu Poccuiickoit @Depepanuu, ykazaHus LeAd IpUEMa, a TaKKe
NPEIOCTaBICHUs] CBEIECHUN, HEOOXOMMMBIX HJisi pacdera JIUTEIbHOCTH BPEMEHHOTO
WHTEpBaJla, KOTOPBI HEOOXOIMMO 3a0POHUPOBATH IS TIpUEMa.

3. CocTaB, N0CJ1€10BaATEIBLHOCTh U CPOKH BHINOJTHEHUS A/IMUHUCTPATUBHBIX
npoueayp, TpeGoBaHus K NOPSAKY UX BBINOJHEHNs], B TOM YHUcJie 0COOEHHOCTH
BBINOJTHEHUS AIMMHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOI (hopMe, a TaKKe

0CO0CHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NpoUeaAypP B
MHOTOQYHKIMOHAJIbHBIX IIEHTPAaX

3.1. Onmcanue mMociIe0BaTeIbHOCTH JICHCTBUM MPU MPETOCTaBICHUH
MYHHUIIUTAJIBHON YCIIyTH

3.1.1. lIpenocraBnenne MyHUITUTIATHHOW YCIYTH BKJIIOYAET B CEOS CIEMYIOIINE
aJIMUHUCTPATHUBHBIE POLIETYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEIIS,

2) IpUHSATHE W PACCMOTPEHUE KOMILICKTA JIOKYMEHTOB, TPEACTABICHHBIX
3asIBUTEJIEM;

3) HampaBJCHHE MEKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4YacTBYIOIIUE B
MPEAOCTaBICHUY MYHUIIMTIATBHON YCIIYTH;

4) moAroTOBKA pe3ybTaTa MyHHUITUIAIBLHOHN YCIIYTH;

5) BeIIava (HampaBIICHUE) 3asIBUTEIIO PE3y/IbTaTa MyHHUIIUIIATHLHON YCIYTH;



6) UCIIpaBIICHUE TEXHUYECKUX OIIHOOK.
3.2. Oka3aHue KOHCYJIbTalUui 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBINOJIHEHUS AJIMUHUCTPATUBHON MpOLETYpbI
ABJIAETCS OOpalleHue 3asBUTES IO BOMPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULHUNAJIBbHON YCIIYTH.

JIOJDKHOCTHBIM ~ TUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJTHEHUE
aIMUHUCTPATUBHOU MPOLIEYPHI, SBIAETCS:

npu oOparenuu 3asutesst B MOI] — pabotauk MDI];

npu oOpaiienuu 3assutenis B [lanaTy - TJIaBHBIN CHIEHUATUCT NajaThl 3eMEIbHBIX
U MMYIIECTBEHHBIX OTHOUIEHUH (Hajnee - JOHKHOCTHOE JIUI0, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIpaBe OOPATUTHCS 3a KOHCYJbTAIIMEW O MOPSIKE U CPOKax
npeloCTaBIeHs MyHUIIMTNIATbHOU yeiyru B M®I] mnuno 1 o tenedony 1 3JeKTPOHHOU
noure.

PaGotauk M®II xoHCynpTHUpYET 3asBUTEJIs, B TOM YHCIE MO COCTaBy, (GopMme
NPE/ICTAaBIsIEMOM IOKYMEHTAIlMU U JPYTMM BOIIPOCAM ISl MOJYYEHUS] MYHULIUIATbHON
YCITYTH.

3asBUTENbL MOXET TMOJYy4YUTh HWHGOPMAIMIO O TMOpSAKE MpPeaoCTaBICHUS
MYHHITATIAJIBHON YCIyru Ha ourmaisaoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJHSIOTCS B JIEHb OOpaIlleHUsl 3asBUTEIIS.

PesynbTaTamMu  BBINIONHEHUS  AJIMUHUCTPATUBHBIX  NIPOLEAYpP  SBISIOTCS:
KOHCYJIbTAIUA 110 COCTaBY, (hOpMe MPeICTABIIEMON TOKYMEHTAIIUHU U IPYTUM BOIIpOCaM,
HEOOXOIUMBIM JJIS TOTYYEHUSI MYHUITUTIATHHONU YCITYTH.

3.2.3. 3asButens BopaBe oOpaTtuthcs B [lajmaty mo tenedoHy u SIEKTPOHHOU
1o4Te, a TAaKXKe MOJTYyYHUTh KOHCYJIbTaruio Ha PecybinkanckoM ropTtaiie, caire IlanaTer
0 MOPSAKE U CPOKaX MPEAOCTABICHUS MYHULIMIIAIBHOMN YCIyTy, B TOM YUCJIE MO COCTaBY,
dopMe mpencTaBIsIEMON JNOKYMEHTAllMd W JAPYrMM BOMpoOcaMm IS  TOJXy4eHUs
MYHHULUITAJIBHON YCIIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHHE HWH(OPMUPYET
3asiBUTENISI B COOTBETCTBUU C TpeOoBaHUSIMU TyHKTa 1.3.4 aIMUHHUCTPATUBHOTO
perjaMeHTa.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM MYHKTOM,
BBITNIOJIHSAIOTCS. B TEUEHHE TPEX padOUYMX JHEHN CO JHS MOCTYIUIEHHS OOpallleHHUs.

PesynbTaTamMu  BBINIONHEHUS  aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
KOHCYJbTallUM 1O COCTaBy, (opMe TMpeACTaBIsIeMOd TOKYMEHTAallud U JApPYTUM
BOIIPOCaM, HEOOXOIUMBIM ISl TOJTYyYEHUST MYHULUIIAIBHON YCIyTH.

3.3. [IpunsiTHE B pACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB,
MPEACTaBICHHBIX 3asBUTEIEM

3.3.1. IlpueM HOKYMEHTOB I MPEAOCTABICHUS MYHHUIMIIAJBHON YCIYTH 4Yepes
MO®I] unu yaanennoe padbouee mecto MOILI.



3.3.1.1. 3asButens (mpeactaBuTenb 3aaBuTenst) odpamaercsa B MOI] ¢ 3anmpocom
O TMPEeIOCTaBICHUU MYHULHUIAJIBHONM YCIYrM M TMPEACTaBIAECT JOKYMEHTHI B
COOTBETCTBHH C IIYHKTOM 2.5 aIMUHUCTPATUBHOI'O pETIaMeHTa.

3.3.1.2. PabotHuk M®LI, Benymuii mpueM 3asiBICHUIM:

onpeensieT npeaMeT oOpalieHus;

yIIOCTOBEPSIET TMYHOCTD 3asIBUTEIIS;

IPOBOAUT MPOBEPKY MOJHOMOUHUMN JHIA, TOJAIOLIET0 TOKYMEHTHI;

OPOBOAUT TMPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETIIAMEHTA;

3anoJaHsAEeT 3JIEKTPpoHHYI0 hopmy 3asBieHus B AUC MODII;

IpU MPEAOCTABICHNUN JOKYMEHTOB, YKA3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOTO
periaMenTa Ha OyMa)XHOM HOCHUTEJNE, OCYLIECTBISET CKaHUPOBAHHME MPEICTaBICHHBIX
JOKYMEHTOB;

pacrieuatbiBaet 3asaBieHue u3 AUC MOI];

nepeaeT 3asiBUTEINI0 Ha MPOBEPKY U MOJIIKMCAHKE;

1ocJie NOJANUCAHUS CKaHUPYET noanucanHoe 3asasienue B AUIC M®DII;

3arpyxaetT B AVIC M®IL] noxkymeHThI, Tpe/ICTaBIECHHBIE B 3JEKTPOHHON (dopme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (POPMUPYET SJIEKTPOHHOE
1eNo;

BO3BpaIlaeT MOAMMCAHHOE 3asBJICHUE U OPUTHHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIMCKY B IPUEME IOKYMEHTOB.

AJIMHUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIINM ITYHKTOM,
BBITIOJHSIOTCS B JIEHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCA: TOTOBOE K
OTIPABKE 3asBJIICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. Pabotark M®I] HampaBiseT MakeT JOKyMEHTOB, IPUHATHIX OT 3asIBUTES
B [lanaty B a1mekTpoHHOU ¢dopMe (B COCTaBE MAKETOB JJIEKTPOHHBIX JIEJ) B TCUCHHE
OJIHOTO pabodvero AHsS cO AHS OOpalleHHs 3asBUTENS B CTPYKTYpPHOE IMOApa3/eiieHue
MOII.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD SABISIOTCA: 3asIBJICHUE
U TIakeT JOKYMEHTOB (RJIEKTPOHHOE J€eJI0), HampasieHHble B Ilamaty, mocpeactsom
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJIEUCTBHUS.

3.3.2. IlpueM [OOKYMEHTOB ISl MPEAOCTABICHUS MYHULMIAIBHOM YCIYrd B
ANEKTPOHHOU opme uepe3 PecryOnukaHckuii mopTai.

3.3.2.1. 3asgBuTenp AJIA MOMAYU 3aSBICHUS B AJIEKTPOHHON (hOpME BBITIONHSET
CIEIYIOIIME NCHUCTBHS:

BBINOJIHAET aBTOPU3ALUIO;

OTKpBIBAeT (POPMY AJIEKTPOHHOTO 3asIBIICHUS;

3amoiaHsAeT (QOopMy DIJIEKTPOHHOIO  3asBJEHUS, BKIIOYAIOIIYIO CBEJICHUA,
HEOOXOANMBIE M 00s13aTeNbHbIE ISl IPEIOCTABICHUS MYHUIIUTIANBHON YCIYyTH;

MPUKPEIUIIET JOKYMEHTHI B 3JIEKTPOHHOW (hOpME WM 3IIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOopMe AJIIEKTPOHHOTO 3asiBJIEHUS (IIPU HEOOXOIUMOCTH );

MOATBEPXKAACT (PAKT O3HAKOMJIEHMS U COIJIAaCHUs C YCJIOBUSIMU U IOPSAKOM
MPEIOCTABICHUS! MYHULMIIAJIBHOM YCIYyrH B 3JIEKTPOHHOW (opme (yCTaHaBIMBAET
COOTBETCTBYIOLLYIO OTMETKY O COIJIACHUU B (POPME FIIEKTPOHHOTO 3asIBJICHHUS );



MOATBEPKAAET  JOCTOBEPHOCTb  COOOIIEHHBIX CBEJIEHUN  (yCTaHaBIMBAET
COOTBETCTBYIOLIYIO OTMETKY B ()OpPME 3JIEKTPOHHOI'O 3asIBICHUS);

OTIIPaBJISET 3aM0JHEHHOE AIEKTPOHHOE 3asiBIICHUE (HaxuMaer
COOTBETCTBYIOIYIO KHOMKY B ()OpPME JIEKTPOHHOTO 3asIBICHUS );

AIIEKTPOHHOE 3asiBJIC€HUE MOANKUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSAMM ITYHKTA
2.5.3 aJIMUHUCTPATUBHOIO PErJIaMEHTa;

NOJIy4aeT YBEJOMIIEHHE 00 OTIPAaBKE FIEKTPOHHOIO 3asiBJICHUSI.

dopMaTHO-JIOTHYeCcKasi MpoBepKa cHOPMUPOBAHHOTO 3aASIBICHUS OCYILIECTBIISETCS
MOCJIE 3aMIOJIHEHUS 3asIBUTENIEM KaX0T0 U3 ToJIeH 3JIeKTPOHHOM opMbl 3asiBienus. [Tpu
BBISIBJICHUM HEKOPPEKTHO 3alOJIHEHHOIO TOJIs JJIEKTPOHHOM (opMbl 3asiBICHUS
3asIBUTENIb YBEJAOMIISIETCSL O XapaKTepe BBIABICHHOW OLIMOKU M MOPSIIKE €€ YCTPAHCHUS
NOCPEJCTBOM MH(GOPMAILIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B 3JIEKTPOHHOU (opme
3asIBIICHMUS.

AJMUHUCTpPATUBHBIE TMPOIEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

PesynpraTamMu  BBIMOJTHEHUS ~ aJAMUHUCTPATUBHBIX  MPOLEAYD  SIBISIIOTCSA:
AJIIEKTPOHHOE JIeNlo, HampaBiieHHOe B llamaty mocpencTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aUMOJICHCTBHUS.

3.3.3. Paccmotpenue komruiekTa 1okyMeHToB [lanaToii.

3.3.3.1. OcHoBaHueM Hauaja BBIIOJIHEHUS aJMUHUCTPATUBHONW MPOLETYPHI
ABJIIETCSl TIOCTYIJICHUE 3asBJICHMSI M MHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
[IPEIOCTaBICHUS MYHUIIUIIAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aAMUHUCTPATUBHON MPOLEAYPHI ABJISAECTCS INIABHBIM CIEHUATIUCT NANAThl 36MEJIBHBIX U
UMYIECTBEHHBIX OTHOIICHUH (Hajiee - IOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM
JTIOKYMEHTOB):

3.3.3.2. JIOJOKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Clydae
oOparieHus 3asBUTENS C 3asBieHueM B [lanary:

oIpesensieT NpeaAMeT 0OpallleHus;

YCTAHABJIMBAET JINYHOCTH 3asBUTEIIS;

IPOBOAUT MPOBEPKY NOJHOMOYHMN JIUIA, IOJAOIIETO TOKYMEHTHI,

IPOBOJUT TMPOBEPKY COOTBETCTBHS JOKYMEHTOB TpPEOOBaHHUSAM, YKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PErVIAMEHTA, IPOBEPKY COOTBETCTBUS MPECTABICHHBIX
JOKYMEHTOB YCTaHOBJICHHBIM TpeOoBaHUSAM (Hamjexamiee oQopmiieHue KOMUH
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTax MOJYUCTOK, IPUIHUCOK, 3a4EPKHYTBIX CJIOB U
WHBIX HE OTOBOPEHHBIX HCIPABICHUN);

3allOJIHAET  JJIEKTPOHHYIO  (OpMy  3asBIEHUS B  aBTOMAaTHU3MPOBaHHOU
MH(POPMAIIMOHHON CHCTeMe, MpeIHa3HaYeHHOW Ui OKa3aHWs TOCYJapCTBEHHBIX U
MYHULUOAIBHBIX YCIIYT;

IpH PEAOCTABIECHNN JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOIO
periaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYLIECTBISIET CKAHUPOBAHHME IMPEACTABICHHBIX
JOKYMEHTOB;

pacnevaTbIBaeT 3asiBICHHUE;

NepeaeT 3asiBUTEII0 HAa IPOBEPKY U MOANHUCAHUE;

1ocJIe MOANUCAHUS CKAHUPYET MOANNCAHHOE 3as1BJIICHUE;



3arpyxaet B aBTOMAaTH3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
MpPEeIHA3HAYCHHYIO JUISI OKa3aHWs TOCYJAApCTBEHHBIX M MYHHUIIUIATBHBIX YCIYT
JOKYMEHTBI, TPEICTaBICHHBIE B JJICKTPOHHON (OpME WM DJIEKTPOHHBIE 0O0pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET JICKTPOHHOE JIETI0;

BO3BpaIlacT TOJIMMACAHHOE 3asBJIICHUEC W OPHWTHHAIBI OyMaXHBIX JTOKYMEHTOB
3aBUTEITIO;

BBIJIACT 3aBUTEIIO PACTICKY B TIPUEME IOKYMEHTOB.

B cnydae Hanmw4umsi OCHOBAHWH ISl OTKa3a B MPUEME JTOKYMEHTOB JOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEAOMIIICT 3asBHUTCIS O HAIHYUU
NPEISITCTBUI JIJI TIpUeMa 3asBJICHHUS W BO3BpaIlacT eMy JOKYMEHTHI ¢ OOBbSICHCHHEM
coJiep KaHMs BBISIBJICHHBIX OCHOBAHHMM JIJIsl OTKa3a B MIPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JUII0, OTBETCTBEHHOE 3a MpPHEM JIOKYMEHTOB, IOCTE
NOCTYIUICHUS JOKYMEHTOB Ha PaCCMOTPEHUE:

NIPUCBANBACT 3asBJICHUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYPOU JET M CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4aeT IOCTYNHBIIME OJJICKTPOHHBIC JieJla, B TOM UYHCJIC MPUIOKEHHBIC
3asIBUTEJIEM JIOKYMEHTBI B 3JICKTPOHHOM (POpMeE M AJICKTPOHHBIC 00Pa3bl IOKYMEHTOB;

IpPOBEPsAET KOMILICKTHOCTh, YUTAEMOCTb JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

IpoBepsIeT COOJIIOJICHUE YCIIOBHM JICHCTBUTEIBHOCTH JJICKTPOHHOM ITOJITUCH,
nocpeacTBOM oOpamieHuss kK EguHomy mopranmy (B cilydae, €CIU  3asiBUTCIIEM

IpEeICTaBIICHBI AIIEKTPOHHBIE JIOKYMEHTHI, MOIMUCAHHbIE YCHJIEHHOU
KBaJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOJIUCHIO).
[Tpu HAJINYUU OCHOBaHMU, PEeyCMOTPEHHBIX MYHKTOM 2.7.1

aIMUHUCTPATUBHOIO pErjaMeHTa, MOJArOTAaBIMBAET NPOEKT pelieHus 00 OTKaze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH.

B cnywae, ecniu B pesynbTaTe MPOBEPKH YCUJIEHHOW KBalU(PUIIMpOBAHHON
AJICKTPOHHOM TOJIHUCH BBIABICHO HECOOJIOICHHE YCIOBUH €€ JIeHCTBUTEIBLHOCTH,
NPOEKT pelIeHus 00 OTKa3e JOJKEH COJepKaTh MyHKTHI cTatbul 11 demepanbHOro
3akoHa Ne 63-@3, KOTOpbIE MOCTYKHJIA OCHOBAHUEM JJISI €70 MIPUHATHS.

[IpoexkT pemeHuss 00 OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOAMMBIX JJif
MPEAOCTABICHUSI MYHUIIMNIATBHON YCIIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciydae, eciiu
OCHOBaHUs ISl OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOIHUMBIX IJIS MPEIOCTABICHUS
MYHHUITUTIATHHON YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAaHOBIICHHBIX TPEOOBAHMIA K TAKIM
JOKYMEHTaM, OCHOBaHUSl IJi1 OTKa3a B NpUEME JIOKYMEHTOB JOJDKHBI COAEPKATh
uH(pOpPMAII0O 0 HAUMEHOBAaHWU JOKYMEHTOB (MHGOpMAINK, CBEICHUM), KOTOPHIC HE
MPEACTABIEHbI, COAEpPXXaT HEJOCTOBEpHble M (WJIM) MNPOTHUBOPEUYMBBIE CBEACHUS,
opopMIIeHBI C HapyIIEeHWEM YCTAHOBJEHHBIX TpeOOBaHWIl), HamMpaBIsAeTCS Ha
COIVIACOBAHME B YCTAHOBJIEHHOM MOPSAKE NOCPEACTBOM CHCTEMBI JJIEKTPOHHOTO
JOKYMEHTO000pOTA.

CornacoBaHue MpoeKTa penieHust 00 0TKas3e B MprueMe TOKyMEHTOB, HEOOXOMMBIX
JUISL  TIPEJOCTaBICHUS MYHUIUIAIBHOW YCIYTH, OCYUIECTBIAETCS B TMOPSIKE,
MPETyCMOTPEHHOM TTyHKTOM 3.5.3 aIMHUHUCTPATHBHOTO PETIaMEHTAa.

B cmywae oTCcyTcTBMSI OCHOBaHMM JJisi OTKasa B NPUEME JOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1 aIMUHHUCTPAaTUBHOTO pETJIaMEeHTa, IOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€UEHUE OJHOr0 paboyero JHs CO JHA



MOCTYIUICHUS 3asIBJICHUS], HAIIPABIIAET 3asBUTENIO, YKa3aHHBIM B 3asBJIEHUH CIIOCOOOM,
YBEJOMJICHHE O TMOCTYIUJICHUU 3asBJICHUS, COJEpXKallee BXOIALIUN PErucTpallMOHHbBIN
HOMED 3asiBICHMS, ATy MOJIyYEHHs 3asBJICHUS, NEepeyeHb HAaMMEHOBaHUM (aiios,
MPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYyYEHHUs Pe3ysibTaTa MyHULIUIAIbHOU
YCIIyTH.

3.3.3.4. Hcnonnenue mponenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pErJIaMeHTa, IMpU HaJIUMYUA TEXHUYECKOM BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
MH(OPMAIMOHHONW CHUCTEMBI, MpEAHA3HAYEHHON Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHHUIIUTAIbHBIX YCIYT.

3.3.3.5. AJMHUHHUCTpaTHUBHbIE MPOLEAYpPHl, YCTaHaBIMBaeMble NyHKTOM 3.3.3
aJMUHUCTPATUBHOIO PETJIAMEHTA, BBITIOJHAIOTCS B TEUEHUE OAHOT0 pab0overo JHs Co JHS
IOCTYIJICHUS 3asBJICHUS HA pAaCCMOTPEHHUE.

Pe3ynpTaTamMu BBIIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHSTHIN
Ha PacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WMJIM MPOEKT pelieHHus 00 OTKa3e B MpueMe
JOKYMEHTOB, HEOOXOAUMBIX JJI MPEOCTABICHNUS MYHULIUIIATbHON YCIYTH.

3.4. HanpaBneHI/Ie MCKBCOAOMCTBCHHBIX 3aIIPOCOB B OpPr'aHbl, YHACTBYIOIINC B
MpeaoCTaBJICHUHU MYHHHHHaHLHOﬁ YCIyru

3.4.1. OcHoBaHMEM Hayaja BBIMOJHEHUS AJIMUHUCTPATUBHON MPOLETYPHI
ABJIAETCS TOJy4YeHUE JODKHOCTHBIM JIMIIOM (paOOTHMKOM), YIIOJHOMOYEHHBIM Ha
BBIMIOJTHEHUE aJIMUHUCTPATUBHONM TPOLEAYpPHI, OT JOJBKHOCTHOTO Julia (pabOTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JIOKYMEHTOB, IPUHATHIX OT 3asIBUTENS JOKYMEHTOB.

JOMKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHUCTPATUBHON TIPOLIETYPHI, SIBISICTCS TJIABHBIN CIEIHAIMCT MaIaThl 3¢MEIbHBIX U
UMYIIECTBEHHBIX OTHOIICHUU (nmanmee - JOJHKHOCTHOE JIMI0, OTBETCTBEHHOE 3a
HaIPaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABICHNUE MEXBEIOMCTBEHHBIX
3anmpocoB, (HOPMHUPYET W HAMPABISET B SJIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJECUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXXHOCTH — HWHBIMH CIOCOOaMH) 3ampoOChl O TPEIOCTABICHUH JTOKYMEHTOB U
CBEJICHHI, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PErJIAMEHTA.

AJIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJIHSIOTCS B JIEHb IPUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLUENYP  SIBISIOTCS:
HampaBJICHHblE B OpraHbl BIAcTH W (WJIM) MOJBEJIOMCTBEHHBIE OpraHaM BJAacTH
OpraHu3aluu 3aIpoChl.

3.4.3. CnenmanucTl  MOCTABIIMKOB  JAHHBIX HAa  OCHOBAaHWUHM  3ampOCOB,
MOCTYNUBIIMX YE€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOI'O B3aWMOJICUCTBUS,
MPEJAOCTABISAIOT 3alpaliuBaeMble JOKYMEHThl (MHGOpPMAlMIO) WM HaMpaBlIsOT
yBEJIOMJICHUS 00 OTCYTCTBUM JOKyMEHTa W (Wid) MH(MOpMALMH, HEOOXOIUMBIX JJIs
MpEeAOCTaBICHUSI MYHUIIMTIATBLHON yCIYTH (Aanee — yBeIoMJIeHHE 00 OTKas3e).

AJIMUHHUCTPATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS] B TE€YEHUE ST JTHEW CO JHS MOCTYIUICHUSI MEXBEJIOMCTBEHHOTO 3a1poca



B OpraH WM OpraHu3aluio, MPeAOCTaBIAIONINE TOKYMEHT U UH()OPMALUIO, €CIIH UHbIE
CPOKM IIOATOTOBKM W HAIIPAaBJICHUS OTBETa HAa MEXBEIOMCTBEHHBIM 3ampoc He
YCTaHOBJIEHbl (eliepalbHBIMA  3aKOHAMHM, TMPAaBOBbBIMU akTamu lIpaBuTenbcTBa
Poccuiickoit ®@enepalud U NPUHATHIMU B COOTBETCTBHM C (peAEpabHBIMU 3aKOHAMU
HOPMAaTHUBHBIMHU MPaBOBbIMU akTaMu PecnyOnuku TaTapcras.

PesynbraTamMmym  BBINIONHEHWS  AAMHHUCTPATUBHBIX  INPOLEAYP  SABIISIFOTCS:
JOKYMEHTBI (CBEIEHUS), HEOOXOJUMBIE JIJIsl IPEIOCTaBICHUS MYHUIIMIAIBHON YCIIYTH,
1160 yBeomieHue 00 0Tka3e, HalpaBJIeHHbIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
HaIlpaBJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIomKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABIEHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

NOJIyYaeT 3alpalliuBaEMble YEPE3 CUCTEMY MEKBEJOMCTBEHHOI'O AJIEKTPOHHOTO
B3aMMOJICUCTBUSL  JIOKYMEHThl (CBEJEHHUs), HEOOXOAuMble Il MPEJOCTABICHUS
MYHUIMIAIBHON yCIyry, JM00 yBenoMJIeHHEe 00 OTKa3e MpHU OTCYTCTBUM JIOKYMEHTa U
(unn) uHbOpMAITNY;

P HAJTUYUKA OCHOBAHMM, IPETyCMOTPEHHBIX MYHKTOM 2.7.1 aAIMMHUCTPATUBHOTO
perjiiaMeHTa, MOJTrOTaBIMBAET MPOEKT pelieHUs 00 OTKa3e B IMpPUEME JIOKYMEHTOB,
HEOOXOUMBIX /ISl IPEIOCTABICHHS] MyHUIIMITAIbHON YCIIYTH.

[IpoexkT pemenuss 00 OTKa3e B NpHEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
PEAOCTABICHUS MYHULIMIAIBHON YCIYTH, C YKa3aHHEM IPUYMH OTKa3a (B CiIyyae, eciu
OCHOBaHUS JUIsl OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTaBICHUS
MYHUIIUTAIBHON YCITyTH, CBA3aHbI C HAPYIIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM K TAKUM
NOKyMEHTaM, OCHOBaHHUs /i1 OTKa3a B IPUEME JIOKYMEHTOB [OJDKHBI COJEpkKaTh
UHPOPMAIIMIO O HAUMEHOBAaHUHU JTOKYMEHTOB (MHGOpMAIIK, CBEJIEHUI), KOTOphIE HE
NpEJICTABIIEHbI, COJIeP)KaT HEJAOCTOBEpHbIE M (WJIM) TNPOTUBOPEUYUBHIE CBEJICHMUS,
opopMJIeHBl C HapylIEHWEM YCTAaHOBJIEHHBIX TpeOOBaHUIl), HaMpaBisIeTCd Ha
COTJIACOBAHME B YCTAHOBJICHHOM TOPAJIKE IOCPEACTBOM CHUCTEMBI 3IIEKTPOHHOTO
JIOKyMEHTO000pOTA.

CornacoBaHue MpoeKTa penieHus: 00 0TKase B MpueMe T0KYMEHTOB, HEOOXOIUMBIX
U1 TPENOCTAaBICHUS MYHUUUIAIBHOW YCIYTH, OCYIIECTBISIETCA B MOPSIKE,
NPEeIyCMOTPEHHOM IMYHKTOM 3.5.3 a AMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHUCTpATUBHBIE MNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
BBIITOJIHAIOTCS B JICHB ITOJy4YEHUS CBEICHUH 110 MEXBEIOMCTBEHHBIM 3aIIpOCaM.

Pe3ynpraTamMu  BBINOJIHEHUS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SIBJISIOTCS:
JOKYMEHTHI (CBEICHHUA), HEOOXOAUMBIE JUISl MPEAOCTaBICHUS MYHUIIUIIAIBLHON YCIIyTH,
IIPOEKT penieHust 00 0TKa3e B IpUEME JOKYMEHTOB, HEOOXOAUMBIX JJISl IPEIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

3.4.5. Ucnomnenme mpomenyp, yKazaHHeIX B mnyHkTax 3.4.2, 3.4.4
aIMUHHACTPATHBHOIO pEIVIAMEHTa, NPU HAIWYUMA TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIIAETCS B ABTOMAaTHYECKOM PEXUME C MCIIOJIB30BAHUEM aBTOMAaTH3UPOBAHHOU
MH(OPMAILIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOM JJI OKa3aHWUs TIOCYJapCTBEHHBIX U
MYHULUOAIBHBIX YCIYr, B TOM 4YHUCJIE€ C MOMEHTa pErucTpaluy 3asBICHUS B
COOTBETCTBUH C MyHKTOM 2.13 aAMUHHCTPATUBHOTO PErIaMEHTAa.



3.4.6. MaxkcuManbHbli CpPOK BBIOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MYHKTE 3.4 aAMUHUCTPATHUBHOIO PETIaMEHTa, COCTABIIAET ISTh padoUnX
JTHEH.

3.5. [loaroroBka pe3yibpTaTa MyHULIIMIAIBHON yCIyTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJMUHUCTPATUBHONW MPOLIEAYPHI
SBJISIETCS TOCTYIUIEHHWE OT JOJDKHOCTHOT'O JIMIA, OTBETCTBEHHOTO 3a HalpaBJICHUE
MEKBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeJCHUM), HEOOXOIUMBIX IS
PEIOCTABICHUS MYHUIIUTTIAIIBHOW YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aAIMUHHCTPATHBHON
MPOLIEAYPHI, SBISCTCS TJABHBIA CHEIHAIKMCT MajaThl 3€MEIbHBIX U HUMYIIECTBEHHBIX
OTHOIIIGHUM (J1ajiee - JOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yjbTaTta
HPE0CTABICHHS MYHHUITUIATILHON YCIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yibTaTa
IPEIOCTABICHUS MYHULIMTIATBHON yCIIyTH:

paccMmaTtpuBaeT C(HOPMUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS MYHULIMTIATBHON yCIIYTH;

IpU BBISBJICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUH MYHUIIUIIATIBHOU
YCIIYTH, YKa3aHHBIX B IMyHKTE 2.8.2 aJMUHUCTPATUBHOTO PETJaMEHTa, MOJrOTaBIMBACT
IPOEKT pPEIIeHus] 00 0TKa3e B MPEJOCTABICHUN MYHULIUIIATbHON YCIYTH;

B CJly4ae OTCYTCTBUSI OCHOBAHUH ISl OTKa3a B IPEAOCTABICHUN MYHUIIMTIIATbHON
YCIIYTH, IPETYCMOTPEHHBIX YHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIAMEHTa, I10 UTOTaM
paccMOTpeHHUs JOKYMEHTOB, HEOOXOIUMBIX IS TPEJOCTABICHUS MYHULHUIAIbHON
YCIIYTH, MIOATOTABIMBAET IPOEKT pe3yJibTaTa NPeI0CTaBICHUS] MYHUIIMNATbHON YCIyTH
B COOTBETCTBHH C MOAMYHKTOM | myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HaIlpaBsieT  MOATOTOBJIEHHBIM  MIPOEKT  pe3yibTaTa  MPEIOCTABICHUS
MYHUIUINAIBHOW YCIIYTM Ha COTJIACOBAHUE B YCTAHOBJICHHOM IMOPSAKE MOCPEIACTBOM
CUCTEMBI PJIEKTPOHHOT'O IOKYMEHTOO0O0pOTA.

AJIMHUHHUCTPATUBHBIE MPOUEAYpPHl, YCTAaHABIMBAEMBbIE HACTOSLIUM IIYHKTOM,
BBHITIOJTHSIOTCS B TEUCHHE IBYX PaOOUmX JHEH.

Pe3ynbTaTamMu BBINOTHEHUS AJIMUHUCTPATUBHBIX NPOLEAYP SBISIOTCS. MPOEKT
peuieHus 00 OTKaze B MPEAOCTABICHUM MYHHUIIMIAIBHON YCIYTH, IPOEKT PEUIECHUs O
BBIKYIIE€ 3¢MEJIbHOTO YYacTKa.

3.5.3. CornacoBanue M TMOJAMUCAHME IIPOCKTAa pe3ysbTaTa MPEAOCTaBICHUS
MYHULUNAIBHOM  yCIyru (majgee — TMPOEKThl JIOKYMEHTOB)  OCYILECTBISETCS
PYKOBOJUTEIEM CTPYKTYPHOTO MOJIpa3/ielieHHsi, OTBETCTBEHHOrO 3a MOATOTOBKY
pe3ysibTaTa MYHULMNAIBHOM YCIyTHW, 3amecturenem Pykosogurtens HMcnonkoma,
PykxoBoautenem HMcnonkoma.

[ToaroToBneHHbIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUYaHUsl, BO3BPALIAIOTCS
Ha J0pa0OTKy JMIly, OTBETCTBEHHOMY 3a MOJTrOTOBKY pe3yJbTaTa MYHUIUMAIbHOU
ycayru. Ilocne ycTpaHeHusl 3aMeUaHUil MPOEKThl JOKYMEHTOB MOBTOPHO IMEpPEIaroTCs
JUTSL COTJIACOBAHMS U TIOATTUCAHUS.

PykoBonurens Mcnosikoma rnpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB MTPOBEPSIET
cO0JII0ICHUE aJIMUHUCTPATUBHOIO PETJIaMEeHTa JIOJ>KHOCTHBIMH Jiniiamu [lanaTel B yactu



CPOKOB BBINIOJIHEHUS AJMHHHCTPATHBHBIX MPOLEAYp, HX TIOCIEI0BATCIbHOCTH U
MOJTHOTHI, HAJWYHS COTJIACOBAHHWHA YMOJHOMOYEHHBIX OJDKHOCTHBIX juil Ilamater B
CHCTEME 3JIEKTPOHHOI'0 JOKYMEHTO000pOTa.

B cimydae BBIABIEGHHS ~ HApymIEHHH B YaCTH  CPOKOB  BBITIOJHEHHS
aJIMMHHACTPATUBHBIX TPOLEAYp, MX IOCIEJ0BATEIHLHOCTH W TOJHOTH PykoBoauTEnh
HcnonkomMa WHUIUUPYET NPHUBICYCHHE K OTBETCTBEHHOCTH JIMI[, JOMYCTHUBIIUX
HapYIICHUs, B COOTBETCTBHUH C MMyHKTOM 4.3 aIMUHUCTPATHBHOIO PETJIaMeHTA.

AJIMHUHHUCTpATHBHBIE TIPOIEAYpPHI, YCTaHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJTHSIIOTCS] B TEUCHHUE JIBYX pabOUYUX JHEH.

PesynpraramMu BBITIOTHEHHs] aJIMHHUCTPATUBHBIX MPOLEAYP SBISIOTCS: pEIICHHE
00 OTKa3e B IMpreMe JOKYMEHTOB HEOOXOIUMBIX JJIs MPEAOCTaBICHHS MYHUIIUTIATHHON
yCIyTH, pemeHne 00 OTKa3e B MPEJOCTaBICHUH MYHHIIMITATBLHOW YCIYTH, PEIICHUE O
BBIKYTIE 36MEJIbHOTO Y4acTKa.

3.5.4. Ucnonnenue mpoleayp, ykazaHHbIXx B nyHkrax 3.5.2, 3.5.3.
aJIMUHACTPATUBHOTO  pETJIAMEHTa, TMpPH HAIUYAA TEXHHUYECKOH BO3MOXKHOCTH
OCYIIIECTBIISIETCS B @BTOMAaTHYECKOM PEKUME C MCIIOIb30BAHUEM aBTOMATHU3UPOBAHHON
MHPOPMAITMOHHON CHUCTEMBI, TpEIHA3HAYCHHON ISl OKa3aHWsS TOCYIapCTBCHHBIX W
MYHUIIUTIATBHBIX YCIIYT.

MaxkcuManbHBIN CPOK BBIMTOJIHEHUS aIMAHUCTPATUBHBIX MPOLIEAYpP, YKa3aHHBIX B
nyHKTe 3.5. a/IMUHHACTPAaTUBHOTO PETrJIaMEHTa, COCTABIISIET YEThIpe pabodImX JTHS.

3.6. Beinaua (HanpaBiieHHE) 3asBUTENIO Pe3yJibTaTa MyHUIIUTIATBHON YCIIYT U

3.6.1. OcHoBaHmeM Hauaja BBINOJHEHUS AJMUHUCTPATUBHOU MPOLETYPHI
ABJISIETCS TIOJIyYEHUE JIOJDKHOCTHBIM — JIMIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHUCTPATUBHON MpPOLEAYphl, TOKYMEHTa, MOJITBEPKIAIOIIETO IPEAOCTABICHUE
MYHHIANAJIbHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIINOJHEHUE aAJMUHHCTPATHBHON
IPOLIENAYPHI, SBISAETCS TJABHBIA CHEHHAIKMCT MajaThl 3€MEJIbHBIX U MUMYIIECTBEHHBIX
OTHOIIIEHUN (Janee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblJlauy (HAIpaBJICHUE)
JTIOKYMEHTOB).

3.6.2. JIO)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HAIpaBJICHUC)
JOKYMEHTOB:

o0ecreuynBaeT perucTpaIuio ¥ BHECEHHE CBEJICHUI O Pe3yJIbTaTe MPeI0CTaBICHUS
MYHULANAIBHOW YCIYTH B MOJICUCTEMY BEACHUS JTOKYMEHTAIMM aBTOMATHU3UPOBAHHOM
MHOOPMAITMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW 11 OKa3aHWS TOCYJapCTBEHHBIX U
MYHULIUMAIbHBIX YCIIYT;

U3BENIAET 3asiBUTENS (€T0 MPEeACTaBUTENSA) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3yabTaTe MPeAOoCTABICHUS MYHUIMNAIBHOW YCIYTH U O BO3MOXXHOCTH TOJYYEHHUS
pe3yJibTaTa NMpeI0CTABIEHHS MyHHUIIMITabHOM yciyru B [Tanate nnu B MOII,

Ucnonnenue  mpouenyp THOpd  HAIMYMM  TEXHUYECKOW  BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEXUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(QOPMALIMOHHOW CHUCTEMBI, MPEIHA3HAYEHHOW JUIsl OKa3aHUsl TOCYJAapCTBEHHBIX H
MYHULIUMAIBHBIX YCIIYT.



AIMHAHHMCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIMM ITyHKTOM,
BBINIOJIHSAIOTCSL B TEYEHHE OJHOrO0 padoyero JHS CO JHSA MOJNUCAaHUS JOKYMEHTa,
SBJISIIOLLETOCS pE3yaBTaTOM IPEAOCTABICHUSA MYHULHANAIBHON YCIIYTH,
YIIOJTHOMOYEHHBIM JTOJDKHOCTHBIM JiuiioM [lanarer (ITanaToi).

PesynbraTamMmu  BBITONHEHUS ~ aAMHHUCTPATUBHBIX  MPOLENYP  SBJISIOTCS:
pa3MeENIeHne CBEIAEHUNW O pe3yJIbTaTe NPEAOCTABICHUS MYHULUIIAIBHOW YCIyTH B
MH(OPMAIMOHHBIX CUCTEMAaX, U3BEIIEHUE 3asABUTENS (€r0 MPEJACTaBUTEN) O pe3ysIbTaTe
MPEeI0CTaBICHUS MYHUIIMNIATBHOM YCIYTH U CIIOc00ax ero rnosxy4eHus.

3.6.3. Ilopamox BbmauuM (HampaBlieHUs) pe3yJbTaTa  MPEIOCTABICHHS
MYHULIMTIATIBHOW YCITYTH:

3.6.3.1. [Ipu oOparmieHnn 3asBUTENS 332 pe3yIbTaTOM MYHHUIIMNAIbHOW YCIYTH B
ML, pabotnuk M®I] BbgaeT 3aBUTENIO PE3YJIbTAaT MyHULIUTIATIBHON yCIIyTH B popme
AK3EMIUISIpa DJIEKTPOHHOTO JOKYMEHTa Ha OymaxkHoM Hocutene. [lo TpeGoBanuio
3asIBUTENISI BMECTE C DK3EMIUIIPOM AJIEKTPOHHOIO JOKYMEHTa Ha OYMa)KHOM HOCHTEJEe
€My MpENOCTaBISAETCA AK3EMIUIAP 3JIEKTPOHHOTO JOKYMEHTa IIyTEM €ro 3alucH Ha
CbEMHBI HOCUTEIb HWHGOpPMAIMU WIM HANPABICHUS DK3EMIUIIpa 3JICKTPOHHOIO
NOKyMEHTa MO JJIEKTPOHHOW moduTe B aapec 3asButensd. lIpu 3amucu Ha ChEMHBIN
HOCHUTENb MHGOPMAIIMK WM HAMPABICHUU HK3EMIUISIpA AJIEKTPOHHOTO JTOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTABJIEH 3K3EMILIAP SJEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJNE, MO AJIEKTPOHHOM MOYTE HUJIEHTUYHOCTh TAKOTO JK3EMIUIApA 3JIEKTPOHHOTO
JOKYMEHTA 3K3eMIUIAPY AJIEKTPOHHOTO IOKYMEHTa Ha OYMa>KHOM HOCHUTEJIE 3aBepseTCS
YIIOJTHOMOYEHHBIM COTPYIHUKOM C MCTOJIb30BAHUEM YCUJICHHOW KBaTU(UIIUPOBAHHOM
AIEKTPOHHOMN MOANHUCH.

AIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBITIOJHSIOTCST B TIOPSAJKE OYEPETHOCTH, B JI€Hb NPUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboTel MDII.

PesynpraTamu BBITTOHEHHS a]MUHUCTPATHUBHBIX MPOIEAYP SABISIOTCS: (PUKCcaIus
¢dakTa BBIIAYM pe3ysibTaTa MpENoCTaBlieHUss MyHHIMNaibHOU yciuyru B AVUC M®I],
pe3yabpTaT NPEeAOCTaBICHNUS MYHUIIUIIAIbHON YCIIYTH, BBIIAHHBIN 3asIBUTETIO.

3.6.3.2. IIpu oOpamieHun 3asgBUTENS 3a PE3yJIbTATOM MYHHUITUNAIBHOW YCIYTH
yepe3 PecnyOnukaHCKMT TOpTal 3asBUTEII0 B JIMUHBIH KAaOWMHET aBTOMATHYCCKH
HanpaBiseTcsl  DJEKTPOHHBIM  00pa3  JOKYMEHTa, SBISAIOIIErOCS  pe3yJbTaToM
[PEIOCTABIICHUS MYHHIUIIAIBHON YCIYTH, MOJITUCAHHBIN YCUJICHHOU
KBaJIU(UIIUPOBAHHON 3JIEKTPOHHOM MOAMKUCHIO YIIOJIHOMOYEHHOTO JTOJKHOCTHOTO JIMLA
[Tanate! (ITanatoii).

AJMUHHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBIITOJIHAIOTCS B JICHb IOANMCAHUA JOKYMEHTA, MOATBEPKAAIOLIErO IPEAOCTABICHUE
(0TKa3 B MpeAOCTABICHUN) MYHUIIUTIATBHON YCIYTH, YIOJIHOMOYEHHBIM JOJKHOCTHBIM
muuoM [lanater (ITanatoit).

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLUENYP  SIBJISIOTCS:
HampaBiieHHe (TIPeAOCTaBICHUE) C UCIOJIb30BaHUEM PecnyOiMKaHCKOTO mopTaia
3asIBUTEIIO JOKYMEHTA, TIOJITBEPKIAIOIIET0 PEA0CTABIEHNE MYHULIUMIIAIBbHOM yCIyTH (B
TOM YHCJI€ OTKAa3 B IPEJAOCTABICHUU MYHULIMTIAIIBHOW YCIIYTH).

3.6.3.3. Ilpu oOpamieHun 3asiBUTENS 3a pe3yJbTaTOM MYHUIIMIAIBHON YCIyru B
[lanaty, DOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BbIJAauy (HAIpaBiI€HUE) TOKYMEHTOB,



BBIJIAET 3asBUTENIO PE3yJbTaT MyHHIMNANbHOW yciyru. Ilo TpeOoBaHuio 3asBUTENS
BMECTE C DOK3EMIUIIPOM HIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTENE €My
MIPEIOCTABIISICTCS IK3EMILIAP JIEKTPOHHOI'O JOKYMEHTA IIyTEM €T0 3allMCU Ha ChbEMHBIN
HOCHUTENIb MH(QOpPMALMK WM HANPABICHUS IK3EMIUIIpA 3JIEKTPOHHOIO JOKYMEHTa IO
JJIEKTPOHHOM II0YTE B aPEC 3asABUTEIIS.

AIMHUHHMCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
OCYIIECTBIISIIOTCA B IOPSAJIKE OUEPEAHOCTH, B IEHb TPUOBITUS 3aBUTEIS B COOTBETCTBUU
¢ IIpaBunaMu BHYTpEHHETO TPYyAOBOIo pacnopsaka Ilamarsl.

Pe3ynpTaToOM BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOLENYp SBISAIOTCS: (hUKCAIUSA
¢akta  BbLAAUM  pe3yibTaTa  MPEAOCTABICHUS  MYHUUUIAIBHOM  YCIyrd B
aBTOMAaTU3UPOBAHHOM WH(MOPMAIMOHHOW CHUCTEME, MpeAHa3HAYEHHOW /Jisi OKa3aHUs
rOCYJIapCTBEHHBIX U MYHULIMTNIAJIBHBIX YCIIYT.

3.7. UcnpaBiieHHe TEXHUYECKUX OUTMOO0K

3.7.1. B ciiyyae oOHapy>KeHHs] TEXHUUYECKOM OMMOKU B TOKYMEHTE, SBJISIFOIIEMCS
pe3yIbTaTOM MYHUILIMTIATBHOM YCIIyTH, 3assBUTENb HarpasiseT B [lanary:

3asBlIieHHEe 00 WCMPABICHUM TEXHUYECKOW omuOku (mpuioxkenue Ne 5 k
HACTOSIIEMY aJIMHHUCTPATUBHOMY PETJIaMEHTY);

JIOKYMEHT, BBIIAHHBIM 3asSBHUTENII0 KaK PE3ylabTaT MYHHIIUTIAIBLHOW YCIyTH, B
KOTOPOM COJEPIKUTCSI TEXHUYECKAs OIMUOKa;

JOKYMEHTBI, UMEIOIINE HOPUIANYECCKYI0 CUITy, CBHACTEILCTBYIOIINE O HATUIUHU
TEXHUYECKOU ONTHOKH.

3asBineHue 00 UCIPaBIEHUM TEXHUYECKOW OIMMOKU B CBEICHHSIX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOMIEMCS] Pe3yJIbTaTOM MYHHUITUTIATBHON YCIYTH, IMOJAETCs 3assBUTEIIEM
(YITOJTHOMOYEHHBIM TIPEACTABUTENIEM) IIOYTOBBIM OTMpABICHUEM (B TOM YHCIE C
UCITOJIb30BAaHUEM DJICKTPOHHOM TOUTHI), OO 4epe3 PecnyOimMkaHCKUN TOpPTaN WM
MO®II.

3.7.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, OCYIIIECTBISAET
IIpUEM 3asABJICHUS 00 WCIPABICHUH TEXHUYECKON OIIMOKH, PETHUCTPUPYET 3asBICHHUE C
MPUJIOKEHHBIMU JJOKYMEHTAMU U MIEPENAET UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJIMUHHUCTPATUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJTHSFOTCS] B TEUCHHE OJTHOTO pab0dero JTHA C JaThl PETUCTPAIIUU 3asBICHHUS.

Pe3ynbTaTamu BBINOIHEHUSI aAMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCS: MPUHSITOE
U 3apEruCTPUPOBAHHOE 3asIBIICHHE, HAIMPABICHHOE HA PACCMOTPEHHE JOJKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 3a 00pabOTKY JTOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IEJSIX BHECEHHS HCIPABICHU B JOKYMEHT,
SBJISIIOLLUNACS PE3YJbTaTOM MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, OCYLIECTBISAET
MPOLEAYPHI, MPETYCMOTPEHHBbIE MYHKTOM 3.5 aIMHUHHCTPATHUBHOTO perjaMeHTa, |
BBIJJA€T MCHPABJICHHBIA JOKYMEHT 3asgBUTENIO (YIMOJIHOMOYEHHOMY MPEICTABUTENIO)
JUYHO TOJ POCHUCH C U3BATUEM Y 3asBUTENS (YIMOJIHOMOYEHHOrO MPEICTABUTEIS)
OpUTHHAJIA IOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUUECKas OIMOKa, UM HAIPaBISET
B aJipec 3asBUTENSl TMOYTOBBIM OTIIPABICHHEM (MOCPEICTBOM BJIEKTPOHHOM MOYTHI)



MMCBMO O BO3MOJKHOCTM TMOJYy4Y€HHUs JAOKYMEHTa HpH mpenoctaBieHuu B llamary
OpUTMHAJIa JOKYMEHTA, B KOTOPOM COJEPKUTCA TEXHUYECKas OIIHOKa.

AJIMUHUCTpATHBHBIE MNPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCSL B TEYEHHE JABYX pabO4YMX JHEW MOocie OOHApyXEHUS TEXHUYECKOU
OLIMOKU WJIA TOJyYEHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIMIIA 3asBJIECHUS O IONYIIEHHON
omuoke.

Pe3ynpTaTamMu BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABIISIOTCS : BbIAAHHBIN
(HampaBJIEHHBII ) 3aBUTEIIO IOKYMEHT.

4. Tlopsaaok n (popMbI KOHTPOJIA 32 MPeAOCTABJIEHUEM MYHHIUNIAIbHOM
yCIyru

4.1. TlopsimoK OCYIIECTBICHUS TEKYIIETO KOHTPOJISI 32 COOTIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JOJKHOCTHBIMU JIUI[AMHU MOJIOKEHUN aIMUHUCTPATUBHOTO
peryiaMeHTa ¥ UHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
IPEIOCTABICHUIO MYHUITMTIATLHON YCIIYTH, @ TAK)Ke MPUHATHEM UMH PEIICHHM

KonTposib 3a MOJTHOTOM M Ka4eCTBOM MPEAOCTABICHHUS MYHUIMNAIbLHOW YCIYTH
BKJIFOYAET B ce0s BBISBICHUE M YCTPAaHEHUE HAPYIICHUH MpaB 3asBUTEJICH, TPOBEIACHUE
IIPOBEPOK  COOJIIOJICHUST  TIPOIICAYp TMPEAOCTABICHUS MYHUIIMIAIBHON  yCIIYTH,
MOJICOTOBKY pEIIeHHI Ha ercTBUs (0e3/1eicTBIEe) TOJKHOCTHBIX JIMI] OPTaHa MECTHOTO
CaMOYTPaBJIECHUSI.

dopMaMu  KOHTPOJS 32 COOJIOJACHUEM HCHOJHEHUS aJMHUHUCTPATUBHBIX
IpOLENYp SABISIOTCS:

1) mpoBepka M COIJIACOBAHHE TPOCKTOB JIOKYMEHTOB IO MPEJOCTABICHHUIO
MYHHIIANAJIbHON YCIIYTH;

2) IPOBOIUMBIC B YCTaHOBJIEHHOM HOpSIAKE IPOBEPKHU BEJICHUS
JEJIONPOU3BOJICTBA;

3) mpoBeicHHE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIIOICHHUS
IpoLEeayp IPEAOCTABICHUS MYHULIMIAIBHON YCIYTH.

B memsax Tekymero KOHTpOJS MCIHOJB3YIOTCS CBEICHUS, HWMEIOIIHUECS B
AJNIEKTPOHHOUN 0a3e MaHHBIX, CIyKeOHAas KOPPECIOHACHIINS, YCTHAas W IHUCHhMEHHAs
uHbOopMaIs JOHKHOCTHBIX JIHI, OCYIIECTBISIOMNX BHITIOJTHEHNE aIMUHUCTPATUBHBIX
MPOLENYD, KYyPHAIBI y4€Ta COOTBETCTBYIOIIUX JIOKYMEHTOB U JPYTUE CBEICHUS.

JIns ocyiecTBiIEHHST KOHTPOJIS 32 COBEPLIEHUEM JIEMCTBUM MPU NPEAOCTABICHUN
MYHULMIIAJIIBHON YCIYIM W NPUHATHM PEIIEHUA PYKOBOJIMTENID OpraHa MECTHOTO
CaMOYIIPaBJICHUs NPEACTABISIIOTCA  CIOPABKM O  PE3yJNbTaTax IPEIOCTABICHHUS
MYHHUIUITAIBHON YCIIYTH.

O cnydasix ¥ IpUYMHAX HAPYUIEHUS CPOKOB, MOCJIEA0BATEIIBHOCTH U COACPIKAHMS
aIMUHUCTPATUBHBIX TPOIEAYP MAOHKHOCTHBIE JIMIAa HEMEIJIEHHO WHPOPMUPYIOT
PYKOBOAMTENSL OpraHa, MPEAOCTABISIONIET0 MYHHIMIIAIBHYIO YCIYry, a TaKxe
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYLIECHUI.

Tekymmuii KOHTPOJIL 3a COOJIIOJACHHUEM  IOCIEIOBAaTEILHOCTH  JEWCTBUH,
ONPEAECIEHHBIX  AAMHUHUCTPATUBHBIMM  MPOLEAYpaMHu 1O  NPEJOCTABICHUIO
MYHHUILMIIAIBHOM  YCIYTH, OCYIIECTBISAECTCA 3aMECTUTENIEM PYKOBOIAUTEINSI OpraHa



MECTHOTO  CaMOYIpaBJ€HHUs, OTBETCTBEHHbIM 3a OpraHu3aluio paboThl MO
IPEIOCTABICHUI0 MYHULUIIAIBHON YCIIyTH, HA4aJbHUKOM OT/ENA, OCYIIECTBIISAIOIIETO
OpraHu3aluo padoThl O MPEJOCTABICHUIO MyHUIIUTIAIIBHON YCIIYTH.

[lepedeHb MOMKHOCTHBIX JIML, OCYIIECTBISIOMIMX TEKYIIUH KOHTPOJb,
YCTAHABJIMBAECTCS TOJOKEHUSAMH O CTPYKTYPHBIX MOJpPA3[EICHUSX OpraHa MECTHOTO
caMOYIIpaBJiI€HUs U JOKHOCTHBIMH PErIaMeHTaMHU.

4.2. HOpSIIIOK N ICPUOANYHOCTD OCYIICCTBJICHUA IJIAHOBBIX U BHCIIJIAHOBLIX ITPOBCPOK
IMOJIHOTHBI N Ka4€CTBa IMPCAO0CTABICHUA MyHHHHHaHBHOﬁ YCIIYTH, B TOM YHUCJIC TTIOPAA0K
151 (I)OpMBI KOHTPOJIA 3a MOJHOTON M KaUu€CTBOM MpeaoCTaBJICHUA MYHHHHHaHBHOfI

yCIyru

4.2.1. KoHTpoIb 32 MOJTHOTOM U Ka4€CTBOM MPEAOCTABIEHNS MYHHUIIUIIATbHON
YCIIYTHU OCYILECTBIIsIETCA B popMax:

1) mpoBeeHns NpOBEPOK;

2) paccMoTpeHus kanob 3asBuTesei Ha nerictus (6e3nericteue) [lanatel, a
TaK)Ke MX JOJDKHOCTHBIX JIUI], MyHUITUTIATbHBIX CITYKaIlKX.

4.2.2. B uengax oCcyliecTBICHUS KOHTPOJIS 3a MOJTHOTON U Ka4eCTBOM
NPEIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH MPOBOJSITCS TUIAHOBBIE U BHETIJIAHOBBIE
npoBepku. [Topsiiok v MepuoAMYHOCTh OCYIIECTBICHHS TUIAHOBBIX MPOBEPOK
ycTaHaBIMBaeTcs TuiaHoM pabotsl [anatel. [Tpu npoBepke MOTyT paccMaTpuBaThCs BCe
BOIIPOCHI, CBSI3aHHBIE C MPEIOCTABIEHUEM MYHULIUIIAIBHOW YCIYTU (KOMIUIEKCHbBIE
IIPOBEPKU), UIH OTIEIbHBINA BOIPOC, CBA3aHHBIN C PEAOCTABIEHUEM MYHHIIUIIAIbHON
yciyru (TeMaTudeckue mpoBepku). [IpoBepka Tak:ke MOXKET MPOBOJAUTHCS TTO
KOHKPETHOM >kajo0e 3asiBUTES.

4.2.3. BHem1aHOBbIE MTPOBEPKHU MPOBOJISITCS B CBSI3U C IPOBEPKOM yCTpaHEHUS
paHee BBIABICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOIO PETJIAMEHTA, a TAKXKE B CIIy4yae
MOJTYIeHUS Kajmo0 3asBuTeNeil Ha AericTBus (Oe3neiicTeue) [lamaTel, a Takke Ux
TOJKHOCTHBIX JIML, MyHUIIUIATBHBIX CITYKalIUX.

4.2.4. Pe3ynbTathl IpoBEpKHU 0(DOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEAOCTATKU U MPEJIOKEHHS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JTOKHOCTHBIX JIUI OpPTraHa, MpeI0CTaBIIAIONIErO
MYHHUITUTIATBHYIO YCIYTY, 3a pelieHus U AeicTBus (06e3aeiicTBre), mpuHUMaeMble
(ocymiecTBIsIeMbIE€) UMH B XO/JI€ MPEOCTABICHHUS MYHUIIUIIAIBHOW YCIyTH

[To pe3ynpraram nNpoBEAECHHBIX NPOBEPOK B CIIydae BBIABICHHS HAPYIICHUM MPaB
3asBUTEJEN BHUHOBHBIC JIMIA IPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3aKkOHOJaTebcTBOM Poccuiickont denepannu.

PykoBoaurens oprana MECTHOTO CaMOYIIPaBJIIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3aSIBIICHUM.

PykoBonutenb (3aMecTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApa3AeiIeHUs
OpraHa MECTHOT'O CaMOYIIPaBJICHUsI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (KJIN)
HEHaJJIeKallee BBINOJIHEHNE aJMHUHUCTPATUBHBIX ACHCTBUM, YKa3aHHBIX B pasfene 3
aIMHHUCTPATUBHOIO PETJIAMEHTA.



JIOJDKHOCTHBIE JIMIA U MHBIE MYHUIIUTATBHBIE CITYXKaIUe 32 PEIICHUs U JeHCTBUS
(Ge3nelicTBue), mNpUHUMaeMble (OCYIIECTBISEMBbIE) B  XOAE€ MPEIOCTABICHUS
MYHULIATTATIBHOM YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOJATEIbCTBOM MOPSIKE.

4.4. TlonoxxeHusi, XapakTEPU3YIOIIHe TpeOOBaHUS K MOPAJIKY U popMaM KOHTPOJIA 32
MPEIOCTABICHUEM MYHUIIUNAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI IPAXKIaH, UX
00beIMHEHUH U OpraHu3aluui

KoHTpouns 3a npenocTaBiaeHueM MyHULIUIIAIBHON YCIIYTH CO CTOPOHBI TPaXaaH, UX
OOBEIMHEHUN W  OpraHu3alui, OCYUIECTBISIETCS  IOCPEIACTBOM  OTKPBITOCTH
NEATEIbHOCTA ~ OpraHa  MECTHOI'O  CaMOyIpaBJ€HHs  IpU  IPEAOCTABICHUU
MYHUIIMTAIBHON YCIYTH, MOJIY4YEHHUs IOJHOM, aKTyalbHOUM U 1O0CTOBEpHON MHPOPMALINH
0 TOPSIAKE MPETOCTABICHHUS] MYHULMIAIBHON YCIYrM U BO3MOXXHOCTU J0CYAEOHOro
paccMoTpeHusi obOpaieHuid (kanmob) B Mpolecce NPeNOoCTaBICHUS MYHHUIMNAIbHOU
YCIIYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSA0K 00:Ka10BaHUS PellleHUil U JelcTBUIl
(0e3neiicTBHS) OpPrana, NPeAO0CTABJIAIIIECT0 MyYHHIMIIAJIbHYIO YCIYTY,
MHOTO()YHKIMOHAJIBHOT0 EHTPA MPeI0CTABJIEHUS TOCYy1APCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHU3alUil, YKa3aHHbIX B 4acTu 1.1 ctaTtbm 16
DenepaabHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIMII,
MYHUIMTAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XKAJIOBAHHUE B IOCYCOHOM MOPAJIKE PEIICHUI
U JercTBui (0e31eiCTBUS) opraHa, NpPEIOCTaBIISIONIEIO0 MYHHUIIUMAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIa OpraHa, MPEJOCTaBIAIONIEr0 MYHHIMIAIBHYIO  YCIYTY,
MYHULUIAIBHOTO  CIYXallero,  PYKOBOJIWUTENS  OpraHa,  IPEeJAOCTaBIISIIOLIETO
MYHULUNAIBHY IO yCIIYTY, MHOTO() YHKIIHOHAITEHOT O LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpraHu3alnii, MPeyCMOTPEHHBIX YacThio 1.1 cratbu
16 ®enepansroro 3akona Ne 210-D3, a Takxke ux pabOTHUKOB.

3asiBUTENH MOXKET OOPATUTHCS C KAT0OOH, B TOM YHCIIE B CIEAYIONIUX CIydasiX:

1) HapylieHre cpoka perucTpalmy 3amnpoca O NPel0CTABICHUN MyHUIUIIATbHON
yCIIYTH, 3alpoca, ykazaHHoro B ctaTee 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapylIeHHUE CpOKa MPEJOCTaBICHUS MYHULMIAIBHOW ycilyru. B ykazanHom
cinydae nocyneOHoe (BHecyaeOHOe) 00KalloBaHHWE 3asiBUTEIEM PCIICHWH W JICUCTBUI
(Oe3meiicTBUs]) MHOTO(PYHKITMOHAIBHOTO IEHTPa, paOOTHHKA MHOTO(YHKITMOHAIBHOTO
IIEHTPa BO3MOXKHO B CJlydae, €CiIM Ha MHOTO(YHKIIMOHAIBHBIA IEHTP, PEIICHUS U
neictBuss  (0e3dAeCTBHE) KOTOPOTO  OOXKAIMyIOTCS, BO3JOXKEHAa (QYHKIHS IO
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHMIIMIAIBHBIX YCIyr B IOJHOM O0BEME B
MOpSAJIKE, ONpeAeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE y 3asBUTEIISI JOKYMEHTOB WM UHPOPMAIIUU TUOO OCYIIECTBICHUS
NEUCTBUM, TPEACTAaBICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBbIMM akTaMu Poccuiickori @enepaunv, HOPMATUBHBIMU



npaBoBbIMM akTaMu PecniyOnuku TatapctaH, MyHUIIMNIAIbHBIMH IPABOBBIMU AKTAMU JJISI
MPEIOCTABICHUS MYHUIIMIIATBHOU YCIYTH;

4) oTka3 B MNpueMe JAOKYMEHTOB, MpPEIOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMM akTtaMu Poccuiickonn ®dDenepauuu, HOPMATUBHBIMU
MpaBOBBIMM akTaMu PecniyOmku TatapcTaH, MyHUITUTIATHHBIMH TIPABOBBIMH aKTaMH JJIS
MPEIOCTaBICHUS MYHUIIUNIATBHOW YCIIYTH, Y 3asiBUTEIS;

5) oTKa3 B MpeAOCTaBICHUA MYHULIMIIAIBHON YCIIYTH, €CJIM OCHOBaHUS OTKa3a He
MpeayCMOTpPEHbl (elepanbHbIMU 3aKOHAMU M NPUHSITBIMU B COOTBETCTBHUM C HUMU
VHBIMM HOPMAaTUBHBIMU IpaBOBbIMM akraMu Poccuiickon depepaunu, 3aKOHaAMU U
WHBIMH HOPMAaTHBHBIMH IPABOBBIMU akTaMu PecniyOnvku Tatapctan, MyHHUITUTIATBHBIMH
npaBOBBIMU akTaMu. B ykazanHoMm ciyuyae nocyneOHoe (BHecyneOHoe) oOkaloBaHHE
3asiBUTEJIEM pElIeHUd MU naecTBuil (0e3aeicTBUSI) MHOTO(YHKIIMOHATBHOTO LIEHTPA,
paboOTHMKA MHOTO(YHKIMOHAJIBHOTO IIEHTpa BO3MOXKHO B Ciyyae, €clid Ha
MHOTOQYHKUIMOHAIBHBIM IEHTP, pelleHus u JedctBus (Oe3aeilcTBHE) KOTOPOro
00XalyloTcsl, BO3JIOKEHa (QYHKIUS 1O MPEJOCTABICHUIO  COOTBETCTBYIOIIMX
MYHUIIMTAIBHBIX YCIYT B IOJIHOM 00BbEME B MOPSIJIKE, ONPEIEICHHOM YacThio 1.3 ctaTtbu
16 ®enepanpHoro 3aKkoHa Ne 210-D3;

6) 3arpeboBaHME C 3asABUTENS MPHU NPEIOCTABICHUM MYHUIIMIAIBHOW YCIYTH
IUIaThl, HE TMPEAYCMOTPEHHOW HOPMATUBHBIMU MPAaBOBBIMU akTamu Poccuiickoi
@denepanyd, HOPMATHUBHBIMM  TpaBOBbIMH  akTamu  PecnyOmuku — TartapcTtan,
MYHUIIUTAIBHBIMU MTPABOBBIMU aKTaMU;

7) OTKa3 opraHa, MpeAOCTaBISIONIET0 MYHUIIMTIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIa OpraHa, MPeJOCTABIISIONIET0 MYHUIIUNAIBHYIO YCIYTY, MHOTO(YHKIIMOHATIBEHOTO
[EHTpa, pabOTHUKA MHOTO(]) YHKIIMOHAIBHOTO IIEHTpa, OpraHu3aluii, MpeayCMOTPEHHBIX
gacteto 1.1 crarbu 16 ®enepanpHoro 3akoHa Ne 210-®3, wim ux pabOTHUKOB B
UCIIPABJIICHUH JOMYIICHHBIX MMM OINEYaTOK MU OIIMOOK B BBIJAHHBIX B pPE3yJbTaTe
NPEIOCTaBICHUS] ~ MYHULMIAJIBHOM  YCIyrH  JOKyMEeHTax JiM0O  HapylleHue
YCTAaHOBJIEHHOTO CpOKa TakKuX HCHpaBlieHnid. B ykazaHHoM ciydae nocynebHoe
(BHEcyneOHOE) OOKaJloBaHWE 3asBUTEIEM peEIIeHUd U JaercTBuil  (0e3aericTBus)
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTpa, pa0OTHHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXKHO B Clly4ae, €CIM Ha MHOTO(QYHKIIMOHAIBbHBINA IIEHTP, PEIICHUS U ACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIHS IO IMPEIOCTABICHUIO
COOTBETCTBYIOLIUX MYHULIUTIAIBHBIX YCIYT B IOJHOM 00beME B OPSAKE, ONPEeIEHHOM
yacThto 1.3 ctateu 16 ®enepanbuoro 3akoHa Ne 210-D3;

8) HapylieHHEe CpoKa WM TOpsAIKAa BBIIAYW JOKYMEHTOB IO pPE3yJibTaTaMm
MPEIOCTABICHUS MYHUITUTIATHHOU YCITYTH;

9) npuoCTaHOBIIEHNE NPEJOCTABICHUS] MyHULUMNIAIBHOW YCIyTH, €CJIM OCHOBaHUS
MPUOCTAHOBJICHUSI HE TPEIYCMOTPEHBI (elepalbHBIMA 3aKOHAMH M TIPUHSTHIMUA B
COOTBETCTBHM C HHUMH HWHBIMH HOPMATHBHBIMH TIPABOBBIMH aKTaMH PoccHiicKoi
denepanuy, 3aKOHAMU W WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnwku
TarapcTaH, MyHUITUTIATHPHBIMHA TPABOBBIMU aKTaMH. B ykazaHHOM ciiydae JocyaeOHoe
(BHECyneOHOE) O0OKalloBaHUE 3asBUTEIEM pelieHud u jaerctBuil  (0e3aercTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAIILHOTO  LIEHTPa
BO3MOXHO B CJIy4yae, €CJIM Ha MHOIO(YHKUIMOHAJIbHBIA LEHTP, PELIECHUS U JEUCTBUS
(6e3nmeicTBHE) KOTOPOTO OO0XKaTyIOTCsS, BO3JIOKeHa (YHKIUS 10 TPEIOCTABICHHUIO



COOTBETCTBYIOLMX MYHUIIMIIATBHBIX YCIYT B IOJTHOM 00bEME B MOPSAKE, ONIPEIETEHHOM
yacTeio 1.3 crtaten 16 denepanpHoro 3akona Ne 210-D3.

10) TpeboBaHue y 3asBUTENS NPU NPEIOCTABICHUU MYHULHUIAIBHON YCIYrU
JOKYMEHTOB WM MH(POPMALMH, OTCYTCTBHE MU (WJIM) HEAOCTOBEPHOCTb KOTOPBIX HE
yKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3e B MPHEME TIOKYMEHTOB, HEOOXOIUMBIX IS
MPEeIOCTaBICHUS! MYHUIMNIATBHOW YCIyrd, JUO0 B MPEAOCTAaBIECHUHM MYHUIUNATBHOU
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX NMYHKTOM 4 dactu 1 crateu 7
®enepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0’xajioBaHKE 3asIBUTEIIEM pelieHui u JNEUCTBUN (6e3nericTBus)
MHOTO(QYHKIMOHAIBHOTO IEHTPa, pabdOTHUKA MHOrO(QYHKIHOHAIBHOTO  IIEHTpa
BO3MOXXHO B ClIy4ae, €Clid Ha MHOTO()YHKIIMOHAJIbHBIN IIEHTpP, pEUIeHUs U AeHCTBUSA
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCs, BO3JIOKEHa (YHKIUS MO MpPeaoCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIMIIATBHBIX YCIYT B IOJIHOM 00beMe B MOPSAKE, OMPEIeICHHOM
yactbto 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnonmaercs B mnHCbMEHHOW (opme Ha OyMa)kHOM HOCHUTENE, B
ANIEKTPOHHON (QopMe B Oprad, NPENOCTABISIONMNA MYHUIUMIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHATIBHBIM IEHTp JUOO0 B COOTBETCTBYIOLIMU OpraH rocyJapCTBEHHOM
BJIACTH, SBJSIOMMUACA Y4ypeauTeIeM MHOIO(QYHKIIMOHAIILHOTO IIeHTpa (Janee -
yupeauTeslb ~ MHOTO(DYHKIIMOHANBHOTO  LIEHTpa), a Takke B  OpraHU3aluH,
npenycMoTpeHHble yacThio 1.1 crateu 16 denepanbuoro 3akona Ne 210-03. XKano6wl Ha
pemieHuss U JAecTBUs (Oe3nelicTBUE) PYKOBOIUTENSI OpraHa, MpPeaoCTABIISIONIETO
MYHUIIUTAIBHYIO YCIYTY, TOJIAal0TCSA B BBIIIECTOSALIMN opraH (MpU ero HaIU4Yuu) 0o B
Clly4ae €ro OTCYTCTBUS PaccMaTPHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
NPEIOCTABISIONIET0 MYHUIMNAIBHYIO yciayry. JKamoObl Ha pemieHuss ¥ JeHCTBHS
(6e3neticTBre) pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO I[EHTPa MOJATCS PYKOBOJIUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO IieHTpa. JKamoObl Ha pemeHuss W JIeUCTBUS
(6e3neiicTBHe) MHOTO() YHKIIHOHAIIEHOTO IIEHTpa MOJIAt0TCS YUPEAUTENIO
MHOTO(QYHKIIMOHATIBHOTO IIEHTpa WM JIOJDKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY
HOPMATUBHBIM TIPaBOBBIM akToM PecmyOnuku Tartapcran. JXanoObl Ha pemnieHus u
nevictBus (0e3neicTBUE) paOOTHUKOB OpraHM3alldid, MPEeIyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, mnoparoTcss PyKOBOAMUTENIAM 3THX
OpraHU3aIUH.

Kamoba Ha pemreHuss u jacicTBus (Oe3CHCTBHE) OpraHa, MPEIOCTaBIISIOIIETO
MYHULHUNAIBHYK  YCIYry, JOJUKHOCTHOTO JIMIA OpraHa, MpelOoCTaBISIONIErO
MYHULHUNAIBHYIO YCIYTy, MYHHUIIMIAIBHOIO CIIYKalllero, PYKOBOAUTENS OpraHa,
MPEAOCTABIISAIONIETO MYHHUIIUTIATIBHYIO YCIIYTY, MOKET ObITh HalpaBJieHa Mo MOYTe, Yepe3
MHOTO()YHKIIMOHATBHBIH LEHTD, C UCII0JIb30BaHUEM uH(OPMAITMOHHO-
TEICKOMMYHHUKAIIMOHHOW  cetn  «MHTepHET», OQUIMaNpHOrO caliTa oOprasHa,
MPEJOCTABISIONIET0  MYHUUMNAIbHYIO  yciyry,  EnuHoro  moprama — u0o
Pecnybnnkanckoro mopTana, HGOPMAITMOHHON CHCTEMBI TI0CY1Ie0HOTO 00KaIOBaHNs, a
TaKkKe MOXET OBITh MPUHATA MPU JIMYHOM Tpureme 3asiButenis. JKanoOa Ha pelieHus: u
JNEUCTBUS (6e3neiicTBHE) MHOT'O()YHKIIHOHAJIBHOTO LEHTPA, paboTHUKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa MOKET OBITh HAMPAaBJICHA I10 MOYTE, C UCMOJIB30BaHUEM
MH()OPMAILIMOHHO-TEIEKOMMYHUKAITMOHHON cetu «HTepHeT», oduimanpbHoro caira
MHOTO(YHKIIMOHAJIBHOTO LIeHTpa, Enunoro noprana nubdo PecnyOiukanckoro noprana,



MH(OPMAIMOHHON CUCTEMBI 10CY1€0HOr0 00KaTOBAHMS, a TAK)KE MOXKET ObITh IPUHSTA
Ipy JUYHOM mpueMe 3asBurtensd. JKajmoba Ha pemieHuss U jaeictBus (Oe3neicTBuUE)
OpraHu3alui, NpeaycMOTPeHHbIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@3, a Takke UX paOOTHUKOB MOXET OBbITh HAaIpaBJI€HA IO MOYTE, C MUCIOJIb30BAaHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAUMOHHON cetn «WHTepHeT», opuUUaIbHbIX CaWTOB
3TUX opranuzanuid, Enunoro noprana nu6o PecryOinkaHCKOro nopraa, a TAaKkKe MOKET
OBITh IPUHSTA TIPU JTUYHOM MIPUEME 3asIBUTENS.

5.3. Kanoba nomxkHa coaepxKaTh:

1) HamMeHOBaHUE oOpraHa, MPEJOCTABIAIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeJoCTaBiSIONEro MYHHUIMNAIbHYIO YCIYry, JIU00
MYHUIMIAIBHOTO CIIyKalllero, MHOTO(YHKIMOHAIBHOTO IIEHTPA, €ro PYKOBOJIUTENS U
(unn) paboTHMKA, OpraHu3aluuid, NOpPeIyCMOTpeHHbIX dacTbto 1.1 crateu 16
®denepanbpHoro 3akoHa Ne 210-D3, ux pykoBoauTesei U (uin) pabOTHUKOB, pEIICHUS U
neucTBus (6e37eiCTBUE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, UMs, OT4eCTBO (TOCIEIHEE - MPU HAIUYWH), CBEICHHUS O MECTe
KUTENIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JIMOO HAMMEHOBAHME, CBEJICHUS O MECTe
HAXOXJACHUS 3asBUTENS - IOPUIMYECKOTO JIMIIA, & TaKKe HOMEp (HOMepa) KOHTAKTHOTO
TenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MIPU HAJTWYMH) U IMOYTOBBIN ajapec, Mo
KOTOPBIM JIOJKEH OBITh HANPABJIEH OTBET 3aSBUTEIIO;

3) cBenenust 00 oO)KaldyeMbIX pelICHUsX U JAeHcTBUsAX (Oe3neicTBHM) opraHa,
IPEAOCTABISIIOIET0  MYHUUUIIAIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIA Oprasa,
NPEIOCTABISIONIET0 MYHUIMIIAIBHYIO YCIYTY, JHOO0 MYHHUIIMIAIBHOTO CIIYyXallero,
MHOTO(QYHKIMOHATBHOTO IEHTpa, pPabOTHUKA MHOTO(QYHKIHMOHAIBHOTO IEHTPA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
®d3, ux pabOTHHUKOB;

4) noBOIbI, HA OCHOBAaHUU KOTOPBIX 3asIBUTE]Ib HE COIVIACEH C PELICHHEM U
neictBueM (Oe3nelicTBUEM) OpraHa, MPEeIOCTAaBISIONIET0 MYHUIIMIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpeIOCTAaBISIIONIETO MYHUIMMAIBHYIO YCIYTY, JHOO
MYHUIIUTAIBHOTO  CIYXKallero, MHOTO(YHKIIMOHAJIBRHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpraHu3alnii, MPeyCMOTPEHHBIX YacThio 1.1 cratbu
16 ®enepanbHoro 3axkoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITH
IIPEICTABIICHBI JOKYMEHTHI (IIPY HAJUYHH ), TOATBEPKAAIONINE TOBOABI 3asIBUTEIIS, TUO0
UX KOIIHH.

5.4. TloctynuBmias »xano0a MOAJIEKHUT PETUCTPALMU B CPOK HE MO3HEE pabovero
IHS1, CJIIEAYIOIIETO 32 JHEM IOCTYIUICHMS.

5.5. JKanoba, moctynuBIIass B OpraH, NPeAOCTaBISIIONIMNA MYHUIUIAIbHYIO
yCIyTy, MHOTO(QYHKIIUOHATBHBIN LIEHTP, YUPEAUTETI0 MHOTO()YHKIIMOHAIBHOTO LIEHTPA,
B OpraHU3aIMH, IPEAYCMOTPEHHBIE YacThio 1.1 ctathu 16 @enepanpHoro 3akona Ne 210-
@3, nubo0 BbIIECTOSALIMNA OpraH (IpU €ro HaJIW4YKhH), MOMJICKUT PACCMOTPEHUIO B
TeUeHHUe MATHAAIATH pabounXx JHEH cOo THS ee perucTpaiuy, a B ciaydae 00KaloBaHUs
0TKa3a OpraHa, Ipel0CTaBIISIIOUIEr0 MyHUIUNIAIBHYIO YCIYTY, MHOTO(YHKIHOHAIBHOTO
LIEHTPA, OpraHu3aIui, MPEeTyCMOTPEHHBIX YacThio 1.1 cratbn 16 @enepanbHOro 3akoHa
Ne 210-®3, B mpueMe NOKYMEHTOB y 3asiBUTENSL JMOO B HUCHIPABICHUU JOMYIICHHBIX
OIEYaTOK M OIIMOOK WM B ClIy4yae O0>KaJIOBaHUS HApYLIEHHUs YCTAaHOBJIEHHOI'O CpOKa
TaKUX UCIIPABJIEHUI - B TEUEHUE IIATU pabOUYUX THEW CO JIHS €€ PErucTpaluu.



5.6. Ilo pe3ynbTaTamMm pacCMOTPEHHUSI KaaoObl MPUHUMAETCSI OJTHO U3 CIETYIOITUX
peLIECHU:

1) xanoba y1oBIEeTBOPSAETCSA, B TOM YHCIE B POPME OTMEHBI PUHATOTO PEILICHNUS,
UCIIpaBJICHUs] JOMYIIEHHBIX ONEYaTOK M OIMOOK B BBIIAHHBIX B pPE3yJbTaTe
MIPEAOCTABIEHUS MYHULIUIIAIBHOMN YCIyTH JOKYMEHTAX, BO3BPATA 3asBUTEIIIO ICHEKHBIX
CPEACTB, B3UMAaHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHBIMU IPABOBBIMU aKTAMH
Poccuiickoit @enepanyiv, HOpMaTUBHBIMU NMPAaBOBbIMU akTamu PecnyOnuku Tatapcras,
MYHHUIUTAIbHBIMU [IPABOBBIMU aKTAMU;

2) B y/IOBJIETBOPEHUH >KaJIOObI OTKA3bIBAETCH.

He noznHee nHsA, ciaeyromiero 3a JHEM MPUHATHS PELICHMS, YKa3aHHOTO B
HACTOSIEM IYHKTE, 3asBUTENI0 B MUCbMEHHOM (QopMe M MO KEIAHWUIO 3asIBUTENS B
ANEKTPOHHON (opMe HampaBisieTcss MOTHUBHUPOBAaHHBIM OTBET O pe3yJbTrarax
PaccMOTPEHUS KanoO0bI.

5.7. B cnydae mpusHaHuUs >kajnoObl MOAJIEXKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHs >KajnoObl Jaercs MHpopMalus O JEHCTBUSX,
OCYHIECTBIIIEMBIX ~ OPraHoOM,  MPEJOCTaBIAKONIMM  MYHUUUNAIBHYK  YCIYTY,
MHOTO(GYHKIMOHATBHBIM LIEHTPOM JIMOO OpraHu3aiueii, mpeaycMoTpeHHo! JyacThio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3, B 1enax HE3aMeIIUTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI NPU OKAa3aHUM MYHMIIMIAIBHON YCIYTH, a TAKKE IPUHOCITCS
M3BUHEHUS 32 JOCTaBJIEHHbIE HEYJA0OCTBA U yKa3biBaeTcsl MHGOPMAIMS O JaTbHEUIINX
JIEMCTBUAX, KOTOpbIE HEOOXOIMMO COBEpIIMTH 3asBUTENI0 B ILEJIAX MOJyYEHUs
MYHHUIMIIAIBHON YCIIYTH.

5.8. B cnyyae npusHaHuA kajnoObl HE MOJJIEXKALIEH yTOBIETBOPEHHUIO B OTBETE
3agBUTEII0 O pE3yJbTaTaX pacCMOTPEHUs >KajloObl JAIOTCA apryMEHTHUPOBAaHHBIE
pa3bsCHEHMsI O NMPUYMHAX NPUHATOIO PEIICHHs, a TakkKe HMH(pOpMauus O MOpsIKe
00aJIoBaHUsI PUHSATOTO PEIICHUS.

5.9. B ciiyuae ycTaHOBIIEHHUS B XO/I€ UJIHM TI0 pe3yJbTaTaM pacCMOTPEHUS 5Ka00bl
OPU3HAKOB COCTaBa aJMUHUCTPATHUBHOIO IIPABOHAPYIICHHUS WM MPECTYIICHUS
JOJDKHOCTHOE JIMIIO, pAaOOTHUK, HaJIeJIEHHBIE ITOJIHOMOYHSIMH T10 PACCMOTPEHUIO kKanoo,
HE3aMEeIMTENBHO HAIIPABIISAIOT HMEIOIIHUECS MAaTEPHUAIIbl B OPTaHbl IPOKYpaTypHI.

[Tpunoxenune Ne 1

K AIMUHUCTPATUBHOMY
periaMeHTy Ipea0CTaBICHUS
MYHULUANAIBHOW YCIYTH MO
MPUHSATHIO PEIICHUS O BBIKYIIE
3eMEeJIbHOT0 y4acTKa

®opma

(bnank oprana, mpeoCTaBISIONIEr0o MyHUIIUIIATBHYIO YCIYTY)

Komy:




KoHTakTHBIE TaHHBIE:

IIpencraBurens:

KonTakTHBIC JAaHHBIC IPEACTABUTCIIA:

PEILLIEHUE
0 BBIKYIIE 36MEIBHOI'O y4aCcTKa
OT Ne
PaccmorpeB Baie 3asBieHue ot Ne 51
MpUIaracMsele K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM

MMPUHATO PCUICHUC o BBIKYTIC

3CMCJIbHOI'O y4JacCTKa.

JlononHuTenbHas uHPOpMaIus:

Cenenus 00 JIEKTPOHHOHN TOITUCH

JomxuocTtHOe nuio (PHO)

(moAUCH YIOMTHOMOYEHHOTO TOIDKHOCTHOTO JIMIIA
opraHa)



[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
NPUHATHIO PELIEHUS O BBIKYIIE
3€MENBHOT0 y4acTKa

dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurelns:

KonTakTHbIC JaHHBIC ITPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPeJOCTaBICHUN MYHULMIIAJIBbHON yCIyTH
110 IIPUHATHUIO PELIECHUS O BBIKYIIE 3€MEJIBHOIO y4acTKa

OT Ne
PaccmorpeB Bame 3asaBneHue ot Ne "
pujiaraemsie K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHomM

IIPUHSATO peIIeHHe 00 0TKa3e
B BBIKYIIC 36MEJILHOT'O Y9acTKa 110 CJICTYIOIIUM OCHOBAHUSIM:

1.
2.

JlononauTenbHas nHPOpPMAIIUS:

Bobl BrpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBICHUEM O
MPEIOCTABICHUH YCIYTH MOCIIe YCTPAHEHHUSI YKa3aHHbBIX HAPYIIICHU.

JlaHHBIM OTKa3 MOXKET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTEeM
HampaBJIeHUs Kaa00bl B yIIOJTHOMOYEHHBIA OpraH, a TaK)Ke B CyICOHOM IMOPSIJIKE.

CBenenus 00 3JEKTPOHHOM MOAMTUCH

HomxuaoctHOE nuto (OHO)

(moanuCh YIOIHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
oprana)



[Tpunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
NPUHATHIO PELIEHUS O BBIKYIIE
3€MEJIBHOI0 y4acTKa

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHULUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B IMpUEMC TOKYMCHTOB, HCO6XOI[I/IMI>IX IJIA IIPpEAO0CTABICHUA
MYHHHHHaHBHOﬁ YCIYT'H 110 MIPUHATHUIO PCIICHUA O BBIKYIIC 3CMCJIBHOTO Y4aCTKa

OT Ne
PaccmorpeB Bame 3asaBneHue ot Ne "
pujiaraemsie K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHomM

IIPUHSTO
pemieHre 00 OTKaze B MpUEME JTOKYMEHTOB, HEOOXOMMMBIX JJIs BBIKYyIa 3€MEJbHOTO
y4acTKa IO CIEAYIOIINM OCHOBAHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:
JlononauTenbHas nHPOpMAIUS:

Bbl BIpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPEIOCTABICHUH YCIYTH MOCIIe YCTPAHEHHUS YKa3aHHBIX HAPYIIICHU.

JlaHHBIM OTKa3 MOXKET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTeM
HampaBJIeHUs Kaa00bl B yIIOJTHOMOYEHHBIA OpraH, a TaK)Ke B CyICOHOM IMOPSIJIKE.

CBenenus 00 3JeKTPOHHOM MOATUCH




HomxraoctHOE nuno (PHO)

(TOAHCH YIOIHOMOYEHHOT'O TOJDKHOCTHOTO JIMIA
opraHa)



JInst FopuIMYECKUX JIHIL]

[Tpunoxenue Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH IO
IPUHITHIO PEILIEHUS O BBIKYIIE
3€MENBHOT0O y4acTKa

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/IH)

(monHOEe HAaMEHOBAaHHUE OPraHU3ALUH U
OpraHu3alMOHHO-IIPAaBOBON (OPMBI)

B JIAIIE:

(®HO pykoBOAUTENS UK UHOTO
YIIOJTHOMOYEHHOTO JIHILIA)

JIOKyMEHT, y1I0CTOBEPSIOIIHI JINYHOCTh
3asBUTEIIS:

(BUI IOKYMEHTA)

(cepusi, HOMED)

(keMm, Kor/1a BbIJIaH)
CBelieHUs 0 TOCYIapCTBEHHOM pEerucTpalvu
IOPUIUYCCKOTO JIMIA:

OI'PH

NHH

MecTo Haxo0XaeHUS

KonraktHas nnpopmanus:
HOMep Tell. |

HOMED Tell. 2

9JI. Imo4YTa




I[HSI (1)I/I3I/I‘ICCKI/IX JIMI 1 UHANBUAYAJIbHBIX

peAnpUHUMATENIECH
0140

JIOKYMEHT, yIOCTOBEPSIIOIINIA JINYHOCTD:

(BUI TOKYMEHTA)

(cepusi, HOMeEp)

(xem, Koryia BbIJIaH)

OPI'HUII (nyia UIT)

AJlpec perucrpanuu

[IpencraButens 1O JOBEPEHHOCTH WIM 3aKOHHBIN
MPEJCTABUTEND:

0)%(0)

JIOKYMEHT, yIOCTOBEPSIIOIINIA JINYHOCTD:

(BUI IOKYMEHTA)

(cepusi, HOMED)

(keMm, Kor/ia BbIJIaH)

PexBu3uTHI JIOKyMEHTA, MTOATBEP K IAFOIIETO
[MOJIHOMOYHS:
AJipec perucrpanuu

KonraktHas undopmanus:
HOoMep Tedl. |

HOMEp Tell. 2

OJI. Io4YTa

3as1BJICHUE.
[Ipomy Bac npuHATE penieHne o0 BBIKYIIE 3€MEIBHOIO y4acTKa, HAXOISIIETOCs 0

ajpecy:

KaJaCTPOBBIA HOMEDP: ,
IUTIONIAb:




PesynbTaTr npenocTaBieHrss MyHULIUIIAIBHONW YCIYTH, IPOILY MPEAOCTABUTD:

|:| B JU4HbIM kaOuHeT IlopTama rocynapcTBEHHBIX U MYHHLIMNAIBHBIX YCIYT
Pecny6siuku Tarapcran;

l:l B MHOTO()YHKIIMOHAJIBHOM LIEHTPE MPEAOCTABIECHUSA TOCYIapCTBEHHBIX U
MyHUIMNANBHBIX yenyr PecnyOonuku Tartapceran;

D B Illaname.

(mata) (moamuchk) (®.1.0.)



[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
NPUHATHIO PELIEHUS O BBIKYIIE
3€MENBHOT0 y4acTKa

PykoBogureinto

Or:

3asBiIcHUE
00 HCTIPaBICHUU TEXHUYECKON OITMOKU

Coo0mato 06 omunbke, JOMYyHIEHHONW MPU OKAa3aHUM MYHUILIUIAIBHON yCIyTU 1O
NPUHSATUIO PEIICHUS O BBIKYIIEC 36MEJIbHOTO y4acTKa.

3anucaHo:

[IpaBusbHBIE CBEICHUS:

[Ipomy wucnpaBUTh  JOMYIIEHHYIO TEXHHYECKYH0 OMMOKY ©  BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B IOKYMEHT, SIBJISIIOLIUICS pe3yIbTaATOM MYHUITUTIAIBHOMN
YCIIYTH.

[Ipunararo cneayromme JO0KyMEHTHI:

1.

2.

B cnyuae npunsTHs pemieHus 00 OTKJIOHEHHHM 3asBIeHUS 00 HCIpaBICHUU
TEXHUYCCKOU OITMOKH MPOITY HAIPABUTh TAKOE PEIICHUE:

IIOCPEICTBOM OTIIPABIICHUS 3JIEKTPOHHOIO JOKyMEHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHUTEJIE IIOYTOBLIM OTIIPABJICHHEM I10
azpecy: .
Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEU JIMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIy, @ TAKXE BHECEHHBIE MHOK HUXKE,
JTOCTOBEpHBL.  JIOKyMEHTBHI  (KOIMK  JIOKYMEHTOB), TMPWIOKECHHBICE K 3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  PoccuiicKoid
®denepanuy, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICUCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (Tmoamuce) (©.1.0.)

[Tpunoxxenue



(cripaBOYHOE)

PeKkBU3UTHI JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 32 NPEI0CTABJICHHE
MYHUIHMIIAJIBHON YCJIYIH H OCYLIECTBISIOMNX KOHTPOJIb €€ UCIIOJTHEHUS,

IManaTa 3emMebHBIX U UMYIIECTBEHHbIX OTHOIIeHNIT KallOuukoro
MYHHMUIHMIIAJIBHOIO paiioHa

JlomxHOCTB Tenedon DIIEKTPOHHBIN aJIpec
Ipencenarens manaTel 2-12-15 Olya.Makarova@tatar.ru
CrienManucT majaThl 2-15-03 Guliya.Gismatullina@tatar.ru

Coser KaiiOunxoro MyHMuMnaJbHOro paioHa

JIOJKHOCTD

Tenedon

DNEeKTPOHHBIN aJipec

I'maBa

2-11-00

Rahmatullin.Albert@tatar.ru
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