MCHOJIHUTE/IbHbIH TATAPCTAH PECIIYBJIMKACDI
KOMUTET KAMBUIIKOIO =8 ™ KAHBbIY
MYHHUIHTIAJIBHOIO PAHOHA MYHULMITAJL PAHOHbI

PECIIYBJIIMKH TATAPCTAH BAIHKAPMA KOMHWTETDI
IHHOCTAHOBJIEHUE KAPAP
26.01.2022 ¢. boneiue Kaiibuip No3 |

OO0 yTBepKAeHHH aJIMUHUCTPATHBHOIO perjamMeHTa MpeaoCTaBiIeHHs
MYHHIIMINAIBHOH YCIYTH M0 O(QOPMIIEHHIO JOKYMEHTOB M0 0OMeHy
KUIIBIX  MOMCLICHHH — MYHHUMNAIBHOTO  JKHITHLIHOTO  (OHA,
PEJIOCTaBIEHHBIX 10 JIOTOBOPY COLMAILHOTO HaliMa

B coorBetcTBHM ¢ MenepanbHbiM 3akonoM ot 27 uioist 2010 roga No210-D3 «O6
OpraHu3alMi  NPE/IOCTABICHHA  TIOCY/APCTBEHHBIX W MYHUUHMAIBHBIX  YCIYI,
HUcnomnurensupii  komuter KalbHIKOro MyHHUMNANLHOTO paiiona Pecnybiukn
Tarapcran [IOCTAHOBJISIET:

l. YTBepauTh npunaraemblii  AJIMHHUCTPATHBHbII perjiaMeHT IpeaoCTaBlIEHHUS
MYHHUMNATBHOH YCIIYTH 110 OGOPMIEHHIO JJOKYMEHTOB M0 00OMEHY JKHJIBIX MOMEILEeHHil
MYHHUHIAILHOTO KUJIMIHOIO (OH/IA, MPefOCTaBICHHBIX M0 J0TOBOPY COLMAIBHOIO
Halma.

2. Hacrosee mocraHoBiieHHe pa3sMecTuTh Ha odUIMaIbHOM caiite KaiiGuikoro
MYHHUHNAILHOrO  padoHa  PecriyOGnamku  Tarapcran B uHbOpMauuoHHO-
TEJICKOMMYHHUKALMOHHOK ceTH MuTepuer no Beb-aapecy: http:// kaybici.tatarstan.ru u
onydinkoBath Ha «OQUUHATBHOM MOpTaNe I[1PaBOBOil undopmanuu  Pecrybiuku
Tarapcran» B MH()OPMALHOHHO-TETEKOMMYHHKALIHOHHON CETH MutepHer no Be6-
azpecy: http://pravo.tatarstan.ru.

3. KOHTposib 3a HCHOJHEHWEM HACTOSIEr0 MOCTAHOBIECHHS BOIOKHTH Ha
3aMeCcTUTe/s PykoBoauTens HcnonnurensHoro KOMHTETA Kalibuukoro
MYHHLHNANIBHOTO paliona PecnyOsmmku Taraperan mo crpourtenscty u JKKX @111
AXMeToBa.

PykoBoaurens \ A.H. Makapos




IIpunoxenue

K [IOCTaHOBJIEHUIO VcnoaHuTensHOro
koMuTeTa Kailbuikoro MyHUIIUIIATHEHOTO
paiiona Pecniy6muku Tarapcran

oT «26» suBaps 2022 r. Ne 31

AIMUHHCTPATUBHBIN perjamMeHT
NPeoCcTABJICHUA MYHUIIMITAJBHOM YCJIYTH 10 0)OPMJICHHIO JOKYMEHTOB 110
00MeHY KWJIBIX NOMEIeHU MyYHMIMIIAJIbHOI0 dKMJIMIIHOIO (poHAA,
NPeI0CTABJEHHBIX 10 J0r0BOPY COUMATBHOI0 HaliMa

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOTO PETJIAMECHTA

1.1.1.  Hacrosumii  agMUHUCTPATUBHBIA  pErJlaMEHT  MPEJOCTABJICHHUS
MYHUIIUNAIBHONW YCIYTH (Jajee — aJMUHUCTPATHBHBIM PpErIaMeHT) YCTaHABIMBAET
CTaHAAPT M TOPSAJOK MPEIOCTABICHUS MYHHUIMNAIBHOW YCIYyrH MO O(OPMIICHHUIO
JOKYMEHTOB IO OOMEHY >KHJIBIX MOMEIICHUH MYHHUIIMIAIBLHOTO KUJIUIIHOTO (oHAA,
IPEOCTAaBICHHBIX 10 JOTOBOPY COLMATIBHOTO HaliMa (J1ajiee — MyHUIIMIaJIbHAs yCIIyTa).

1.1.2. TlonoxeHust aAMUHUCTPATUBHOTO PETJIaMEHTa IPUMEHSIOTCSI B OTHOILIEHUU
(Gu3nYecKuX U IOPUAUYECKUX UL,

1.2. Kareropuwu 3asiButesnei

1.2.1. Jlunamu, UMEIOIIMMU TPABO Ha TMOJYYCHHE MYHHUIIUTIAIBHOM YCIyTH,
SBIISIIOTCS (PU3UYECKHE JIUIIA (J1ajiee — 3asIBUTEIIb).

1.2.2. C 3agBieHueM BIIpaBe OOpaTUTBCS MPEJACTABUTENIb  3asBUTEIIA,
JEHUCTBYIOIINI Ha OCHOBAaHUH JOKYMEHTA, YAOCTOBEPSIOIIEIO €ro MOJHOMOYHUs, JTUOO
3aKOHHBIH MPEICTABUTEb (PU3HUUECKOTO JIHIIA (Jajiee — MPEeJCTaBUTEIb 3asIBUTEIIS).

1.3. Topsgox nHDOpMUpPOBaHUS O IPEIOCTABICHUHA MYHUIIUITATIbHON YCIIYTH

1.3.1. Undopmamus o mOpsSAKEe NPENOCTABICHUS MYHUIMIAIBHONW YCIyTH
pasMeraeTcs:

1) Ha uWHQOPMAIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YaJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIMMAIBHOW yCIyre, pacHONIOKEHHBIX B TOMEIICHUSIX
MHOTO()YHKITHOHATBHBIX LEHTPOB pe0CTaBICHUS rOCy/IapCTBEHHBIX u
MYHULIMTATbHBIX YCIIYT.

2) nHa odunuanbHOM caite KaillOuikoro MyHUIIMTIATBRHOTO paiioHa B
MH(POPMAITMOHHO-TEIEKOMMYyHUKAIIMOHHON ceTu «HTEepHET»
(https://www.kaybici.tatarstan.ru.);

3) na Iloprame rocynapCTBEHHbIX W MYHUUUNAIBHBIX ycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOiaukanckuid moptan);



4) na EnunoM nopTaiie rocyJapCTBEHHbIX U MYHUIUINAIBHBIX YCIYT ((pyHKIM)
(https:// www.gosuslugi.ru) (manee — Exunbrit mopran);

5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNAIbHbIX yeiyr Pecnyonuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYJapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT).

1.3.2. KoHCynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIUMIIAIBLHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOropyHKIMOHAJbHBIX LEHTpPax MPEeJOCTaBICHUS TOCYJApPCTBEHHBIX U
MYHHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - TMYHO WU 1O TenedoHy;

2) B uHTepakTUBHOM (hopme PecrybinkaHcKoro noprana;

3) B HCIIOJIHUTENILHOM KoMuTeTe KallOUIIKoro MyHHIIMIIATBHOTO paiioHa (j1ajnee —
Hcnonkom):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TeaedoHy;

IpY TUCBMEHHOM (B TOM 4Hciie B (hOpME IJIEKTPOHHOIO IOKYMEHTA) 00palleHuH
— Ha OyMa)KHOM HOCHTEJIE 110 TIOYTE, B 3JIEKTPOHHOUN (hOpME MO ANEKTPOHHOMU MOYTE.

1.3.3. Undopmanusa va Enunom noprane, Pecry0iMkaHCKOM MOpTaie O MOPSIKe
M CpOKax TWPEJOCTaBICHUS] MYHUIMIAIBHON YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
comepkammxcs B PeecTpe  rocylapCTBEHHBIX M MYHHUIIMNAIbHBIX  YCIYT,
NPEeIOCTaBIsECTCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHbOpMAaIMU O CpOKaX U MOPSAJKE MPEJOCTABICHUS MYHUIIMIAIbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBHITOIHEHUS 3asBUTENIEM KaKUX-TMOO0 TpeOOBaHMIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOrPaMMHOTO OOeCleueHus, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asiBUTENS TpeOyeT 3aKIIOUEHUs JIMIEH3UOHHOTO WM WHOTO
corjameHus C npaBooOIagaTeseM IPOrPaMMHOTO oOecrieueHus,
pelyCMaTPUBAIOIIETO B3UMAHHUE TJIAThl, PETUCTPAIMIO WIIM aBTOPHU3ALIUIO 3asBUTEIIS
WIH NPEIOCTABICHUE UM TIEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu ob6palmieHuu 3asgBUTENS JIMYHO WM MO Teae(OHY B COOTBETCTBUU C
MOCTYIUBIINM O0palieHueM IPeI0CTaBIsIeTCs HHPOpMAIUs

1) o MecTe HaxOXIEHUS MHOTO(YHKIMOHAIHHOTO IEHTPa MPEIOCTABICHHS
rOCYJAapCTBEHHBIX M MYHHMIIMIAIBHBIX yciayr, Mcmomkoma (ampec, rpaduk padoThl,
CIIpaBOYHBIE TEIEPOHBI);

2) 0 MopsAIKe MPEJOCTaBICHHUS MYHHIUIIAIBHON YCIYTH, O CIoco0ax U CpoKax
MOJIauM 3asIBJICHUM;

3) 0 KaTteropusx rpakaaH, KOTOPBIM MPEIOCTABISACTCS MYHHUIIUITAIbHAS YCITyTa;
O HOPMAaTHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMIUX BOIMPOCH MPEJOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUISI PACCMOTPECHHS 3asBICHHS O
MpEeAOCTAaBICHUN MYHUIIUTNIATIBHOW YCIIYTH, O CPOKAaX IPUEMa U PErUCTPALIUU 3asIBIICHUS;

5) o xole nmpeaocTaBIeHUs MyHUIIUTIAIBHOM YCITyTH;

6) o mecTe pa3MmeleHUs Ha OPUIIMAIBHOM caiTe WHPOPMAIUU IO BOIPOCAM
MPEAOCTaBICHUS] MYHUIIMIATBHON YCIIYTH;

7) o mopsake oOkajaoBaHUS IACHCTBHM WM O€3IEHCTBUSA HOJKHOCTHBIX JIMII
Hcnonkoma.

I[lo nuceMeHHOMY OOpalIeHUI0 COTPYAHUKHM OTAENa, OTBETCTBEHHOIO 32
MPENOCTABICHNE MYHULMIIAIBHON YCIyrd, NOJApOOHO B NHCBMEHHOM (Qopme



Pa3bACHAIOT 3asIBUTENIO MOPALOK IPEAOCTABICHNAS MyHULIMIIAJIBHOMN YCIIYTU U BOIIPOCHI,
yKa3aHHbIE B HACTOSIIEM IIyHKTE aJIMUHUCTPATUBHOIO PErjIaMEHTa, U B TEUEHUE TPEX
pabouux HEW co JHS perucTpauuu oOpalieHusl HanpaBiIstoT OTBET 3asBUTEN0. OTBETHI
JAl0TCsA Ha s3bIke oOpaileHus. B ciyyae HEBO3MOXHOCTH JaThb OTBET Ha S3bIKE
oOpaleHus UICIIOJIb3YIOTCS TOCYJapCTBEHHBIE s13bIkK PecnyOonuku TaTapcras.

1.3.5. Uudopmanusa mo Bompocam MNPEJOCTABICHUS MYHHUIMNAIBHON YCIyru
pa3Meniaerca Ha opuuuanbHOM caiite KalOuukoro MyHUUMIAIbHOIO pailoHa U Ha
MH(OPMALIMOHHBIX CTEHJaX B moMelieHusx Mcnonkoma asis paboThl € 3aIBUTEISIMHU.

Nudopmanus Ha rocymapcTBEHHbIX s3blkax  PecnyOnuku — Tarapcraw,
pa3mMenaeMasi Ha MH(QOPMALIMOHHBIX CTeHAaX U Ha ouuuaabHOoM caiite Kaitduikoro
MYHHUIMNIATBHOTO  pailoHa B  HMHPOPMAIMOHHO-TEIEKOMMYHHUKALIMOHHON  CETH
«IHTEpHETY, BKIIFOYAET CBEACHUSA O MYHULIUIIAIIBHOM YCIIyTre, COAEPKAIIUECs B IYHKTaX
21, 23, 24, 25, 2.7, 29, 210, 211, 51 agMUHUCTPATUBHOTO pETJIaMEHTA,
UHPOPMAIIMI0O O MECTE€ HAXOXJEHHUS, CIPABOYHBIX TenedoHaX, BpPEeMEHU paldOThI
Ucnonkoma, o rpaduxe mpuema 3asBICHUN Ha MPEAOCTABICHUE MYHHUIUIAIBLHON
YCIIYTH.

1.4. HopmaTuBHbBIE TPAaBOBBIE aKThl, PETYIUPYIOLINE MTPEAOCTABICHHUE
MYHULHUNAIBHON yCIyTH

1.4.1. IlepeyeHb HOPMAaTHUBHBIX MPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
NPEOCTaBICEHHEe MYHULMIAIBHON YCIyrH (C yKa3aHUEM DPEKBU3UTOB HOPMATHBHBIX
NPAaBOBBIX AKTOB M HMCTOYHUKOB HUX O(DUIMATBHOTO OIMYyOJMKOBAHUS), pa3MeElIeH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHbIX M MYHUUMIAJIBHBIX YCIYT, Ha
opurmanbHoM caiite KalOWIKOro MyHHMIIMNAIBHOTO pailoHa B HHPOPMAIIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TekcT aAMUHHUCTPATUBHOI'O perjiaMeHTa B JICHCTBYIOIICH penaKkiuu
NOJJIC)KUT pa3MmenieHnto Ha EaumHom mnoptane, B PeecTpe rocygapcTBEHHBIX H
MYHUIIUTIATBHBIX YCIIYT, Ha OUITHATIBHOM caiite KaltOuIikoro MyHHUITMITAIBHOTO palioHa
B MH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «HTepHeTY.

1.5. TepMuHBI, HCTIOJIB3yEMBIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEEICHUS

1.5.1. B asMUHUCTPAaTUBHOM PETIAMEHTE UCIOJb3YIOTCS CIEAYIONIUE TEPMUHBI U
OIPEEIICHHUS:

ylajeHHoe pabodee MeCTO MHOTO(PYHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBLHO 000C00IEHHOE
CTPYKTYypHOE Tojipasaenenue (odpuc) MHOropyHKIIMOHATBEHOTO IIEHTPA MPE0CTABICHUS
TrOCYJApCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYT, CO3/IaHHOE€ B TOPOJCKOM (CEIBCKOM)
MOCEJIEHUN MYHUIIMTNIATBHOTO paiioHa Uik B TopoAckoM okpyre Pecnybnuku Tatapcran
B COOTBETCTBMM C nOyHKTOM 34  IlpaBun  opraHus3auuu  J€STEIBHOCTH
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTaBICHUSA rOCy/1apCTBEHHBIX 151
MYHHUILMIIAIBHBIX YCIIYT, YTBEPAKIACHHBIX TOocTaHOBIeHUEM [IpaBurenbcTBa Poccuniickoit
Oenepanuu ot 22 nexabdbps 2012 r. Ne 1376 «O6 ytBepxkaeHuu IlpaBun opranuzanuu



NEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIUOATBHBIX YCIYT»;

TeXHUYECKass omubOka - omuOKka (OmucKa, orneYaTka, rpamMMarhyeckas Wiu
apudmMeTnueckas omuOka 00 mMoA00Has omulKa), JOMYyIIEHHAs OpraHow,
MPENOCTABISAIONUM MYHULIMIAIBHYIO YCIYry, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pE€3ylbTaT MyHULUIIATBLHON YCIYTH), CBEIEHUSIM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHHUS;

Enunas cucrema wuneHtudukanuu W ayTeHTUGUKAIMA B HHPPACTPYKTYpE,
oOecreynBarolen UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMOJIECTBHE
MH(GOPMAIIMOHHBIX CUCTEM, MCIOJb3YEMbIX JUIsl MPEJOCTaBICHUS TOCYAApPCTBEHHBIX U
MYHUIMNAIBHBIX YCIAYT B 3JeKTpoHHOU (opme (manee — ECHUA) — ¢denepanbHas
rocy/1apCcTBeHHAsi MHPOPMAIIMOHHAsA CHCTEMa, O0ecrieunBaroias CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAILIMOHHOTO B3aUMOJECHCTBUSL B CUCTEME UJICHTU(DUKAIIIY U
ayreHTuukauuu K  uUHpOpmanuu,  colepiKalleiics B TOCyJapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIMOHHBIX CUCTEMAX;

M®I] - T'ocynapcTBeHHOE OIOHKETHOE yupexkiaeHue «MHOroQyHKIMOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX ycinyr B PecnyOmmke
Tartapcrany;

AUC  M®I[ -  AproMaru3upoBaHHass  WH(MOpPMAIMOHHAs  CHCTEMa
MHOTO(QYHKIMOHATBHBIX LEHTPOB peI0CTaBICHUS roCy/IapCTBEHHBIX U
MYHHUIIMTAIBHBIX yCayT Pecriyonuku Tarapcran.

1.5.2. B agMUHUCTpPaTUBHOM pETJIaMEHTE TOJI 3asBIIEHUEM O IPEIOCTaBICHUU
MYHULUINAIBHONW YCIIYTH (Jajee - 3asBJICHHUE) NOHMMAETC 3alpoc O MPEAOCTABICHUU
MYHUIIUNAIBHONW YCIYTH, TMOJAHHBIA B COOTBETCTBHM C IIyHKTOM 3 cCTaTbu 2
®enepanpHoro 3akoHa oT 27 wuronsgs 2010 roma Ne 210-®3 «O6 opraHuzanuu
IPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHULUIIAIBHBIX YCIYr» (najnee — @eaepaibHblii

3akoH Ne 210-D3).
2. CTaHaapT npeaocTaBjieHUus MyHHIIUAJIbHOM YCIayru

2.1. HaumeHOBaHNEe MYHUIIUTTAIBHON YCITYTH

OdopmieHnre TOKYMEHTOB IO OOMEHY JKHIJIBIX ITOMEIICHHH MYHHUIIUITAIIBHOTO
KUIUITHOTO (HOHMA, TPEAOCTABICHHBIX 110 IOTOBOPY COIMAIBLHOTO HalMa.

2.2. HammeHOBaHNE UCTIOTHUTEIHHO-PACTIOPSIUTETLHOTO OPTaHa MECTHOTO
CaMOYITPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISIONIET0 MYHULIMTIIAIBHYIO YCIYTY

Ucnonkom Kaitbuiikoro MyHurunaasHoro paiiona Pecmyommku TaTtapceraH.
2.3. Oncanue pe3yibTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH

2.3.1. PesynpTaToM mpeoCcTaBICHUS] MYHUIIMITAIGHON YCITYTH SBIISICTCS :
1) nmoroBop oOMeHa KUJIBIMU TIOMEIICHHUSIMH;



2) pemieHre 00 0TKa3e B MPEIOCTABICHUN MYHHUIIUTIAIBHOW YCIYTH (MIPHIOKEHHIE
Ne 1 x HacTosmEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

3) pemenne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPENIOCTaBICHUS! MYHULMNANBbHON ycinyru (mpwiokeHue Ne 2 k  HacTosAleMmy
aJIMAHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mnpenocTaBieHUS MYHUIMNAIbHOW YCIYIM HaIpaBiseTcs
3asBUTEN0 B (GOpME BJIEKTPOHHOIO JIOKYMEHTAa, MOJMUCAHHOTO YCHJIEHHOM
KBTU(PUITUPOBAHHON 3IEKTPOHHON MOAMUCHIO YITOJIHOMOYEHHOTO JOXKHOCTHOTO JIUIA
Hcnonkoma (6o Hcmonkom), B coorBeTcTBHM ¢ DeiepaabHBIM 3aKOHOM OT 6 amperst
2011 roga Ne 63-®D3 «O06 snexrpoHHOM oanucu» (nanee — Genepanbubiii 3akon No 63-
®3) B nuuHbld kKabuHer EnuHoro mnopran. B ciayuyae HampaBiieHUs 3asiBICHUS
nocpeacTBOM Pecniy0nmkaHCKOro nopraia pe3yiabTaT NPeJoCTaBICHUS] MYHULIUTATbHON
yCIIYTU HaIlpaBJsieTcsl B TUYHBINA KaOuHeT PecrybiinkaHcKkoro noprana.

2.3.3. 1o BbIOOpY 3asiBUTEINS pe3ybTaT MPEOCTABICHUS MyHUIIMTIATBHON YCIyTH
BbijaeTcs B Mcnonkome nnu B M®I] B hopme sk3eMIuisgpa 37I€KTPOHHOTO JOKYMEHTA,
pacneyaTaHHOro Ha OYMa)XKHOM HOCHUTENE, 3aBEPEHHOIO Ie€YaThl0 M MOJANKUCHIO
COOTBETCTBEHHO YMOJIHOMOYEHHOTO JIOJBKHOCTHOrO juia Mcnonkoma uium paboTHHKA
MOII.

2.3.4. 3asgBuTENb BIpPaBE MOJYYUTH PE3yJIbTaT NMPEJOCTABICHUS MYHUIIUIIATBHOM
yciyrd B (popme 3JIEKTPOHHOTO JTOKYMEHTa B TEUEHHE CpoKa JEUCTBHS pe3yibTaTa
IIPEIOCTaBICHUS MYHUIIUIIAIBHON YCIIYTH.

2.4. Cpok npeIoCTaBICHHs] MyHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YUYETOM
HEO0OXOIMMOCTH OOpalleHHs B OpraHU3allii, y4aCTBYIOIKE B MPEAOCTABICHUN
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEIOCTABICHUSI MYHULIUIAIBHOM
YCIIYTH B CITy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHUS MPEAYCMOTPEHA
3aKOHOJ1aTeNIbcTBOM Poccuiickoit deaepaiinu, Cpok Bela4M (HAIIPABJICHHUS )
JOKYMEHTOB, SBJISIOIIUXCS PE3YJbTaTOM MPEIOCTABICHUS] MyHUIUMIIAIbHON YCIYTH

2.4.1. MyHununanbHas yciayra MnpeaocTaBiseTcs B Teuenue 13 pabouunx aHei.

2.4.2. lTlpuocTaHOBIIEHHE CpPOKa MPEIOCTABICHUS MYHUIIMIAJIBLHON YCIYTH HE
PEeTyCMOTPEHO.

2.4.3. HampaBneHue JOKYMEHTa, SIBISIONIETOCS PE3YyJIbTAaTOM TMPEIOCTABICHHUS
MYHUIIUNATBHOW  ycIyrd B ¢GOpMe  DIIEKTPOHHOTO  JTOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B JIEHb O(DOPMIICHUS U PETUCTPAIMM PE3ybTaTa MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. VcuepnbiBatonuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
3aKOHOJIaTEJIbHBIMU WJIM UHBIMA HOPMATHUBHBIMH MPABOBBIMU aKTaMH JIJIS
MPEIOCTABJICHNS MYHULIMTNIAJBHON YCIYTH, a TAKXKE YCIYT, KOTOPBIE SBIISIFOTCS
HEOOXOJUMBIMU U 0053aTEIBHBIMU ISl TPEAOCTABICHUS! MYHULIUTIAIBHBIX YCIIYT,
MOJICIKAIIUX MPEJCTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOTYYEHHUS 3asIBUTETIEM, B TOM
YuCJe B AIEKTPOHHOU hopme, OPSIIOK UX MPEJICTABICHUS



2.5.1. lng mnonaydyeHUsT MYHULUNAIBHOW YCIYIM 3adBUTENb IPEACTABISIET
CJIEIyIOLINE TOKYMEHTHI:

1) TOKYMEHT, yIOCTOBEPSIOIINHA JIMIHOCTh (He TpeOyeTcs B ciaydae oOparieHus
nocpeacTBoM PecnyOnukaHckoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutelne (npuioxkenue Ne 3 K HaCTOSIIEMY
aJIMHHHUCTPATHBHOMY PETJIaMEHTY);

B JIEKTPOHHOM (hopme (3amoHAETCs OCPEICTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJICHUN B DJEKTPOHHYIO (OpMY 3asBIEHUS), MOANHCAHHOE B COOTBETCTBHM C
TpeOOBaHUSMH TyHKTa 2.5.3 aJAMUHUCTPATUBHOTO pErjaMeHTa, MpH oOpalieHuu
nocpeacTBoM PecniyOnukaHckoro noprasna;

4) KONMH JIOKYMEHTOB, TOATBEPXKIAIOIIMX TPABO TOJIb30BAHHUS  JKUJIBIM
MOMEIIEHNEM, 3aHUMAEeMbIM I'PAKIAHMHOM-3asIBUTEJIEM U YJIEHAMH €T0 CEMbH (JI0TOBOD,
opIiep, peIIeHUE O MPEIOCTABICHUH KUIJIOTO IIOMEIICHHS U UHBIE JOKYMEHTHI);

5) Komuu JOKYMEHTOB O COCTaBE CeMei TpakJaH-3asiBUTEJCH (CBHIETEIBCTBO O
POXKJIEHUHU, CBUJETEIBCTBO O 3aKJIIOYEHUU Opaka, pelieHrue 00 YCHIHOBJICHUU
(ymouepenun), cyae0HOe pelieHre 0 MpU3HAHUU YJICHOM CEMbBH H T.IL.);

6) BbIMHCKAa W3 TexHUYeCKHX macmoptoB BTU ¢ mostakHbIM IUTaHOM (TIpU
HaJIMYMN) U DKCIUIUKALIUEH.

2.5.2. 3asBrneHue W TMpuUiIaraeMple JOKYMEHTbl MOTYT OBITh MPECTaBICHBI
(HampaBIieHbl) 3asBUTETIEM OJTHUM M3 CJIEIYIOIINX CIIOCOOOB:

1) uepez M®IL] Ha OyMakKHBIX HOCUTENSAX M B BHUJE AJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOI'O PETJIAMEHTA;

2) mocpenctBoM PecrybmmkaHCKOTo opTaja B JJIEKTPOHHOM GopMme;

3) B iciosikoM JIMYHO MJIH TIOCPEJICTBOM MTOYTOBOM CBSI3M Ha OyMa)KHOM HOCHUTETIE.
3asBiieHHE M TpUJIaraeMble JOKYMEHTBI, MPH HAMPABICHWU MOCPEICTBOM MOYTOBOM
CBSI3H, 3aBEPSIOTCS B YCTAHOBJICHHOM TMOPSIKE.

2.5.3. 3asBneHue MpW HANPABICHHH MOCPEIACTBOM PecmyOinMkaHCKOTO mopraia
TIOJIMUCHIBAETCS TPOCTOM AIEKTPOHHOM MOIIMUCHIO 3asBUTEIIA.

J71st momy4eHust IPOCTOM SJEKTPOHHON MOATIMCH 3asSBUTEI0 HEOOXOAUMO TIPOUTH
npouenypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaATBepauTh YUETHYIO
3aMuCh.

DJCKTPOHHBIA JOKYMEHT (2JICKTPOHHBIM 00pa3 JAOKyMEHTa), yKa3aHHBIA B
MOANMYHKTe 2 TyHKTa 2.5.1 aAMUHUCTPATUBHOTO PErIaMEHTa, 3aBEPSETCS yCHICHHOMN
KBUTH(DUITUPOBAHHON TOJMUCHIO JIUII, YIIOJTHOMOYEHHBIX HA CO3/IaHWE W TIOJMHCAHUE
TaKUX JIOKYMEHTOB, B TOM YHCJI€ HOTApUYCaMH.

DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUaraeéMbie K
3asIBJICHUIO, B TOM YHCJIE JOBEPEHHOCTH, HAMPABJISIOTCS B BUE (baiinos B popmatax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 MoOaiiT.

KauecTBO mpenocTaBisieMbIX AJEKTPOHHBIX IOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJIKHO IO3BOJISITh B MOJHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATH OT 3asBUTEIS:



1) npeacTaBieHUs TOKYMEHTOB M MH(OPMAIMK WA OCYIISCTBICHUS JTCHCTBUH,
MPEJICTABICHUE WM OCYUIECTBIECHHUE KOTOPBIX HE MOPEAYCMOTPEHO HOPMATUBHBIMU
MPaBOBbIMH AKTaMU, PEryJUPYIONIMMHA OTHOIIECHUS, BO3HUKAIOUIUE B CBS3U C
MPEIOCTABICHUEM MYHHULIUIIAIBHON YCIYTH;

2) OCYUIECTBIICHUSI NEUCTBUN, B TOM YHUCJIE COIJIaCOBAaHUU, HEOOXOAMMBIX IS
MOJIy4YeHUS] MYHULUNAIBHOM YCIYTM M CBS3aHHBIX ¢ OOpalieHueM B UHBIC
FOCY/IApCTBEHHBIE OpPraHbl, OpPraHbl MECTHOTO CaMOYIpPAaBIICHUS, OpPraHU3alluu, 3a
HUCKJIFOYCHUEM TMOJYyYEeHHs] YCIyr U TMOJYy4YeHHs] JIOKYMEHTOB U HWHGOpMaluu,
MIPEOCTABISIEMBIX B PE3YJIbTATE MPEOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B IEPEUHU,
ykazaHHble B yactu 1 cratbu 9 denepanbHoro 3akona Ne 210-D3 (HEOOXOAUMBIX U
00s3aTEeNbHBIX YCIYT);

3) mpencTaBieHHs JOKYMEHTOB U uWHQOpMamuu, OTCyTCTBHE © (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCH MPHU MEPBOHAYAIBLHOM OTKAa3€ B MpPUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEJOCTABICHUS MYHUIMIAIBbHOW YCIyTH, OO B
MPEIOCTABICHUYA MYHUIIUTTAIBHON YCIYTH, 32 UCKIIFOYEHUEM CIIEAYIOIINX CIIYyYaeB:

a) M3MEHEHHE TpeOOBAaHUM HOPMATHUBHBIX TIPABOBBIX AaKTOB, KAaCAIOIIUXCS
MPEOCTABIICHUS MYHUIIUTTAIBLHON YCIYTH, MOCJI€ MEPBOHAYAIBHOM MO1a4M 3asiBJICHUS O
IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH;

0) HaJIMYKE OMIMOOK B 3asBJICHUU O MPEIOCTABICHUH MYHHUITUIIATLHONW YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEIEM IIOCIE IME€PBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHMIIMITAJIBHONW YCIyTrH, MO0 B
IPEAOCTABICHUN MYHULIMIIATBHON YCIYTM U HE BKIIFOYEHHBIX B MPEJICTABICHHBIN paHee
KOMIUIEKT TIOKYMEHTOB;

B) UCTEUEHUE CPOKa JCHCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OpPMAIUU MOocTe
NEPBOHAYATBHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEJOCTABICHHUS
MYHUIIUTAIBHON YCIIYTH, TUO0 B MPEAOCTABICHUNA MYHUIIUTIATILHON YCIYTH;

I') BBISBJICHHE JIOKYMEHTAJIBHO TOATBEPXKACHHOro (dakra (NMPU3HAKOB)
OIIMOOYHOTO WIJIM TPOTHUBOIPABHOTO NEUCTBUS (O€3/eNWCTBHsI) JOMKHOCTHOTO JIHIIA
Hcnonkoma, pabotanka MO®ILI, npu mepBoHAYaIbHOM OTKa3e B MpPHEME JTOKYMEHTOB,
HEOOXOUMBIX JJI TIPEIOCTABICHUSI MYHUIIUIIATBLHON YCIYTH, TM00 B MPEAOCTABICHUN
MYHULIUMAIIBHOW YCIIYTM, O Y€M B IUCBMEHHOM BHJI€ 3a MOJIUCHI0 PYKOBOIUTEIS
Hcnonkoma mpu mepBOHAYATHLHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOMMMBIX JIJIS
MPEAOCTABICHUS MYHUIMNAIBHON YCIyrH, YBEIOMIIIETCS 3asABUTENb, a TaKkKe
MIPUHOCATCS U3BUHEHHUS 32 JOCTaBIEHHBIE HEY00CTBA;

4) mpenocTaBlieHUsT Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB M HH(OpMaIIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX PaHee ObUIH 3aBEPEHBI B COOTBETCTBHH C MMYHKTOM 7.2
yactu | crateu 16 ®denepanbHoro 3akona Ne 210-D3, 3a UCKIIOYEHUEM CIy4aeB, €CIH
HAaHECEHWE OTMETOK Ha TaKhe JOKYMEHTHI JTHOO MX H3BATHE SIBISETCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUS TOCY/IapCTBEHHON WM MYHMIIMNAIBHON YCIYTd, U HHBIX
CJIy4yaeB, YCTAHOBJICHHBIX (he/iepaabHbIMU 3aKOHAMH.

2.6. VcuepnbiBatomuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMU ITPABOBBIMU aKTaMH JJIsl ITPEIOCTABICHUS MYHULIUTIIATbHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACHOPSIKEHUU TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYITPaBJIEHUS U NOABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIM OpraHaM



MECTHOT'0 CaMOYIIPABJICHUS OPTaHU3alUNA U KOTOPBIE 3asIBUTEIb BIPABE IPEACTABUTD, 4
TaK>Ke CIOCOOBI UX MOJIYYEHHSI 3asBUTEIIIMHU, B TOM YHCIIE B 3JIEKTPOHHOHU (hopme,
MOPSIAOK MX MPEICTABIECHUS; TOCYIAPCTBEHHBIM OpPraH, OPraH MECTHOTO
caMoyIpaBieHHs JTM00 OpraHu3alus, B paCIOPsSKEHUU KOTOPbIX HAXOATCS TaHHbIE
JOKYMEHTBI

2.6.1. [lony4aroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOECHCTBUSA:

1) BbemHcKa U3 EAMHOrO rocyaapCTBEHHOTO peecTpa HEIBHKHMMOCTH O MpaBax
OTJICJILHOTO JIMI[a Ha UMeEIIIMecs (MMEBIIUECsA) Yy HEro OOBEKThl HEIBHXHUMOTO
uMyIIecTBa (Ha KaxkJAoro JAEeCroCOOHOro YjieHa CEMbU 3asiBUTENS 3a TATH JIET,
IpeAIIeCTBYIONIMX Mogaue 3asByieHus) - Pocpeectp;

2) CBEIEHUS O PETUCTPALIMU I'PaXK/IaH;

3) cBemeHHUs O ACHCTBYIOIIEM MAcHopTe rpaxaannHa Poccuiickoit deneparyn —
MB/I Poccuu;

4) cBeleHHS O HOTapHaIbHOW JOBepeHHOCTH — DdenmepaibHas HOTapUabHAs
najara.

2.6.2. 3asBuUTENH BOpaBE MPEIOCTABUTH JOKYMEHTHI (CBEACHUS), yKa3aHHBIC B
noAnyHkTax 1 - 2 myHnkra 2.6.1 aIMUHUCTPATUBHOTO perjiaMeHTa, B OpMe AIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOM KBAIU(PUIIMPOBAHHOW TOAMUCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3/JaHME€ W TOJANHUCAHUE TaKWX JOKYMEHTOB, NpH T0jaue
3asIBJICHUSI.

2.6.3. Hemnpencrapienne (HECBOSBPEMEHHOE IMPEICTABIICHHE) YKAa3aHHBIMH B
nyHKTe 2.6.1 aJIMUHUCTPATUBHOTO pErjiaMeHTa OpraHaMu TOCYAapCTBEHHOM BIIACTH,
OpraHaMd MECTHOT'O CaMOYMpPaBJICHUS, OpraHU3alUsIMU JTOKYMEHTOB M CBEICHUN HE
MOXET SBJISTHCS OCHOBaHUEM JJIsl OTKa3a B MPEOCTABICHUN MYHUIIUTIATBHON YCIYTH.

2.6.4. JloiokHOCTHOE JUIIO W (Wiad) PaOOTHHK, YKa3aHHBIX B TyHKTEe 2.6.1
aIMUHUCTPATUBHOIO PErJIAMEHTa OpPraHOB M OpraHu3alui, HE MPECTaBUBIINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3alPOIIECHHbICE W HAXOMSIIUMECS B PACHOPSIKEHUU
JOKYMEHT WJIM CBEACHUS, MOJJIEkKAT AJIMUHUCTPATUBHOM, TUCIUITIMHAPHOW WM MHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickont denepanumu.

2.6.5. 3ampeniaeTcst TpeOOBATh OT 3aABUTEINSI JOKYMEHTHI CBEJICHUS, B TOM YHCIIE
MOJTBEPIKIAIONINE BHECCHUE 3asBUTEJIEM ILIATHI 3a MPEJOCTABICHHUE MYHUIUIIATIBHOMN
YCIIyTH, HAXOSAIIHUECS B PACIIOPSHKEHUU FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJICHUS W TIOJBEJIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WIM OpraHam
MECTHOT'O CaMOYyIPaBJICHUSI OpraHU3alIHi.

Henpencrapnenue 3asBUTEIEM JTOKYMEHTOB, COACP)KAIUX CBEICHUSA, KOTOPbHIC
HaXOJsATCS B PACHOPSDKEHUU TOCYJIApCTBEHHBIX OpPraHoB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS M TIOJBEJIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIpaBJICHUSI OpraHu3alMii, HE SBISICTCSA OCHOBAaHUEM [JIsi OTKa3a
3asBUTENIO B MIPEIOCTABICHUN MYHUIIUTIATLHON YCITYTH.

2.7. VicuepnipiBatomuii mepedeHb OCHOBAHUH JJI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS] MyHUIIUIIAIbHON YCIYTH



2.7.1. OcHoOBaHUSIMH Ji1 OTKa3a B IMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX [JIs
MPE0CTABICHUS MYHUIIUTIATLHON YCIIYTH, SIBIISIFOTCS:

1) nmpencraBieHHbIE 3asBUTENIEM JOKYMEHTHI COJIEpXaT TMOAYUCTKH U
WCIIPaBJICHUs] TEKCTa, HE 3aBEPEHHBIC B MOPAJIKE, YCTAHOBICHHOM 3aKOHOAATEIHLCTBOM
Poccuiickoit @enepaunu;

2) NIOKYMEHTBI COJAEpP)KAT IMOBPEKICHUS, HAIMYUE KOTOPHIX HE IO3BOJISIET B
MOJTHOM 00beME UCTIONb30BaTh MH(GOPMALIUIO U CBEJICHHUS, COJEpKAIIINECs B TOKYMEHTaX
JUTSL TPEOCTABJICHUSI MYHULIUTTAIBHOU YCITYTH;

3) mnpencraBlieHHbIC JOKYMEHTHI WM CBEACHUS YTpPaTWUIM CUIYy HAa MOMEHT
oOpalleHusi 32 MyHUIIUTAIBHOW YCIYyTrod (JJOKYMEHT, YAOCTOBEPSIIOUINNA MMOJTHOMOYHS
IpeCTaBUTENS 3asBUTEINS, B cliydae 0OpallleHusl 3a PEJI0CTaBICHHEM MYHUIIMTAIBHOMN
YCIIYTH yKa3aHHBIM JIUIOM);

4) mojiaua 3asBJICHUS O MPEAOCTABICHUU MYHULIUITAIIBHON YCIYTH U JJOKYMEHTOB,
HEOOXOAUMBIX ISl MPEIOCTABIICHHUS] MYHHUITUTIAILHON YCIIYTH, B DJIEKTPOHHOUM (opme ¢
HapYIIEHHEM YCTaHOBJICHHBIX TPEOOBAHUIA,

5) HEKOPPEKTHOE 3aI0JIHEHUE 0053aTeNIbHBIX MOJeH B (hopMe 3asBJICHUS, B TOM
yucjie B UWHTEpaKTUBHOW (Qopme 3asBieHuss Ha PecnmyOiukaHckoM —TmopTalie
(HEenOCTOBEPHOE, HETOIHOE, JIMOO HEeTPABUIHLHOE 3aII0THEHHUE);

6) TpenCcTaBICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS MYHULIMTIATBHON YCIIYTH;

7) 3adBJIEHHE O NPEAOCTABICHUU YCIYyTH MOJAHO B OPraH TOCYIapCTBEHHOMN
BJIACTH, OPraH MECTHOTO CaMOYNPABJICHUS WIN OPTaHU3ALMIO, B IOJTHOMOYHS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MyHULIUIIAIBHON YCIYTH;

8) HecoOIIroIeHNE YCTAaHOBIICHHBIX cTaThel 11 denepanbHOro 3akoHa OT 6 ampets
2011 roma Ne 63-®3 «0OO0 »dJIEKTPOHHOW TIOANHUCH» YCIOBUM TPU3HAHUS
NEHCTBUTEIIFHOCTH YCHJICHHOW KBAM(PUITUPOBAHHOM SJIEKTPOHHOM MOITUCH.

2.7.2. IlepeyeHb OCHOBaHUH 7151 OTKa3a B PHEME IOKYMEHTOB, HEOOXOIUMBIX IS
NOJIYYEHUSI MYHUIIUTIAJTbHOMN YCIIYTH, SIBIIIETCS UCYEPIBIBAIOILIUM.

2.7.3. Pemenue 06 oTka3e B mpueMe 3asiBJICHUS U JIOKYMEHTOB, HEOOXOAMUMBIX JIJIsI
NPEIOCTaBICHUS MYHUITUTIATBHON YCIyTH, MOXKET OBITh MPUHATO KaK BO BpeMs IIpreMa
3asBUTENSA, TaK M TIOCIIE€ TOJYYEHHsS] OTBETCTBEHHBIM [OJKHOCTHBIM JiniioM Oprana
HEOOXOIUMBIX JIJISl TIPEIOCTABICHHS MYHUIIUTIAIIbHON yCITyTH JOKYMEHTOB (CBEJICHU) C
MCITOJIb30BAaHUEM MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE
MpeBbIIIAMUN 9 pabodnx JHEH CO THSA PETUCTPAIUU 3asIBICHHUS.

2.7.4. 3ampemiaeTcsi OTKa3bIBaTh B TMpPUEME 3asBICHUS W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH, B CITydae eCJIH 3asBIICHUC
U TIOKYMEHTbI, HEOOXOAMMBIE ISl IPEAOCTABICHUSI MYHUIIUNIATBHON YCIyTH, MOAaHbI B
COOTBETCTBHUH C MHPOpMAIMEN 0 CPOKAX U MOPSAKE MPEAOCTABICHUS MYHHUIIUNIAIbHON
yciyra, onyonukoBanHoU Ha ExmHOM mopraie, PecmyOnmnkanckom moprade.

2.8. VcuepnbiBatomuii iepedeHb OCHOBAHUH IS PUOCTAHOBIICHHUS WM OTKa3a B
MIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

2.8.1. OcHoBaHms ISl TPUOCTAHOBICHHS TPEAOCTABICHUS MYHUIIMITAILHON
YCIYTH OTCYTCTBYIOT.



2.8.2. OcHoBaHuUs 1Ji 0TKa3a B MPEIOCTABICHUN MYHUITUTIATbHON YCIIYTHU:
OcHoBaHus 1151 IPUOCTAHOBJICHUS TIPEAOCTABICHUS YCIYTU HE MPETYCMOTPEHBI.
OcHoBaHMs I OTKa3a:

1) 3asBUTENIEM NPEJCTABICHbI JOKYMEHTHI HE B IIOJHOM OOBeMe, OO B
MPECTABICHHBIX 3aiBJICHUU U (WIM) JOKYMEHTaX COACPKUTCS HENoJHas W (WJIN)
HEeJ0CTOBepHasi uH(popmaIus;

2) TOCTYIUICHHE OTBETa OpraHa rocyJIapCTBEHHOW BJIACTH, OpPraHa MECTHOTO
caMOyMpaBjeHuss JUOO TMOJABEJOMCTBEHHOM OpraHy TOCYIapCTBEHHOW BIACTU WU
OpraHy MECTHOTO CaMOYIPABJICHUS OpraHU3allid Ha MEXKBEJIOMCTBEHHBINM 3ampoc,
CBUJICTEIILCTBYIOIET0 00 OTCYTCTBUM JOKYMEHTa U (Wyin) uHdopMaIuu, HeoOX0AUMBbIX
JUISL TIPEJIOCTABIICHUS] MYHUIIMTIATBHOM YCIYTH, €CJIM COOTBETCTBYIOIIMI TOKYMEHT HE
OBLI TIPEICTaBIICH 3asBUTEJIEM 110 COOCTBEHHOM MHUITUATHBE;

3) K HaHUMATEal0 OOMEHHBAEMOTO JKHJIOTO ITOMECINEHHUS MPEIBSIBICH HCK O
PaCTOP>KEHUU UM 00 U3MEHEHHUH JIOTOBOPA COIMAIBLHOTO HaliMa JKHJIOTO TIOMEIIICHHUS;

4) mpaBoO MOJIb30BaHUS OOMEHHUBAECMBIM JKHUJIBIM ITOMEIIEHUEM OCIIApUBACTCS B
Cy/1eOHOM TMOPSIIKE;

5) oOMeHHBaeMoOe >KHJIO€ IOMEIICHUE IMPU3HAHO B YCTAHOBJICHHOM IMOPSIKE
HETIPUTOJIHBIM JIJIsl IPOKUBAHUS,

6) mNpUHATO pElIEHHE O CHOCE COOTBETCTBYIOIIETO JioOMa MM  €ro
nepeoOOpyI0BaHUH JJIsI UCTIOJIB30BAHUS B IPYTUX TEIAX;

7) TPHHATO pEIICHHE O KaNUTAJIbHOM PEMOHTE COOTBETCTBYIOIETO JOMa C
NEePEeyCTPOUCTBOM U (WIIH) MEPETUIAHUPOBKOM JKUJIBIX TTIOMEIIEHU B 3TOM JIOME;

8) B pesynpTare oOMEHa B KOMMYHAQJIBHYIO KBapTHUPY BCEISETCS TPaKIaHUH,
CTpaJaloluid OHOM U3 TKEIBIX (POPM XPOHUYECKHX 3a00JIEBaHMM, yKa3aHHBIX B
npeaycMOTpeHHOM NyHKTOM 4 yactu 1 ctateu 51 JKXunuminoro xoxekca Poccuiickoit
denepannu rnepevyHe

2.8.3. IlepeyeHb OCHOBaHUW Il OTKa3a B NPEAOCTABICHUU MYHUIIUNATLHOU
YCIIYTH SIBIISIETCSI KCUEPIBIBAIOIINM.

2.8.4. 3anpemiaeTcs OTKa3blBaTh B MPEJAOCTABICHUM MYHUIUMIIAIBHON YCIyTH B
clyyae, €clid 3asdBJICHUE O MPEJOCTaBICHUM MYHUIUIAIBHONW YCIYyrH NOJAaHO B
COOTBETCTBHH ¢ MH(POPMAIMEH O CpOKaX U TOPSAIKE MPEAOCTABICHUS MYHUITUTIATHHOM
yciyru, onyonukoBanHor Ha EquHom mopTane, PecmyOnukanckom moprade.

2.9. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAaHUS TOCYIapCTBEHHOM MONUTHHBI WU MHOU
IUIAThI, B3UMAEMOM 3a MIPEIOCTABICHUE MYHULIUIIATBHON YCIYTH

MyHuIMnaNbpHAs YCIyra IPeI0CTaBIsSeTCss Ha 0€3BO3ME3THOM OCHOBE.
2.10. [lepedenp yciayr, KOTOPBIE SIBISIFOTCS HEOOXOAMMBIMU U 00S13aTEIHHBIMHA JIJIS
MPEAOCTABICHUSI MYHUIIMNIATBHON YCIIYTH, B TOM YHCJI€ CBEJEHHUS O JOKYMEHTE
(mokymeHTax), BblJ1aBa€MOM (BbIIaBa€MbIX) OpraHU3aUsIMU, YYACTBYIOIINMU B

npeaoCTaBICHUU MYHHUIIUIIAJIbHBIX YCIIYT

[IpenocraBiaeHne HEOOXOAUMBIX U 0053aTEIBLHBIX YCIYT HE TpeOyeTcs.



2.11. llopsinok, pa3Mep U OCHOBAHMS B3UMaHMsI ATkl 33 IPEIOCTABICHUE YCIYT,
KOTOpPBIE SBISAIOTCA HEOOXOAUMBIMU U 0053aT€IbHBIMU J1JIs1 TPEA0CTABICHUS
MYHUIUTAIBHON YCIIYTH, BKIIOYasi HH(OPMALUIO O METOJUKE pacyeTa pa3Mepa Takou
IIaThI

[IpenoctaBneHrne HEOOXOIUMBIX U 00513aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIN CPOK OKUJIAaHUS B OU€PEIU MPH MoJade 3arnpoca o
MPEAOCTaBICHUY MYHULIMTIAIIBHOW YCITYTH, YCIYTH, MPEOCTABIIEMON OpraHu3aliei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUITAIIBHON YCIYTH, U TIPU MOJTYYCHUU
pe3ynbTaTa NpeoCcTaBIeHUs TaKUX YCIYyT

2.12.1. BpeMms oxxujaHus Mpy MMojave 3asBJICHUS HA TOJYyYECHUE MYHHUIATIATbLHOM
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpu mosydeHUHM pe3ysibTaTa MPEIOCTaBICHUS MYHHUIIMITAIBLHON YCIYTH
MaKCHMAaJIBHBIN CPOK OXKHUJIaHHS B OUYepeau HE JODKCH MPEBHIIATh 15 MUHYT.

2.13. Cpok 1 NOPSAAOK PETUCTPALMH 3aIIPOCa 3asIBUTEINS O IPEAOCTABICHUN
MYHULUNAIBHOW YCIYTH U YCIYTH, NPEAOCTaBISIEMON OPraHU3alneil, yHacTBYIOIIEH B
NPEIOCTaBICHIUN MYHUIIMITAIbHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM (hopme

2.13.1. IIpu nmuunom oOpamienun B M®OILI B 1eHs ogaun 3asBICHUS 3aBUTEITIO
BbIjaeTcs pacnucka u3 AUC M®I] ¢ peructpaiimOHHBIM HOMEPOM, MTOJATBEPKIAIOLINM,
YTO 3asIBJICHUE OTIPABIICHO, U JATOM MOJauu 3asBJICHUS.

2.13.2. Tlpum HampaBieHWUW 3asBICHUA TOCpPeACTBOM EmuHOoro moprana,
PecnyGnukaHckoro rnoprana 3asBUTENb B JACHb MOJIaUX 3asABJICHUS MMOJIyYaeT B JIMYHOM
kabunete PecnyOmuMkaHCKOrO mopTaja M IO S3JEKTPOHHOW IIOYTE YBEJIOMJICHHE,
NOATBEPIKIAIONIEEe, YTO 3asdBJICHUE OTHPaBJICHO, B KOTOPOM  YyKa3bIBalOTCS
PETUCTPALIMOHHBIA HOMED U JaTa MOJiau 3asBJICHUS.

2.13.3. Ilpu muuHoM oOpameHun B VcmoikoM B JIeHb IOJA4YU 3asBICHUS
YIIOJIHOMOYEHHBIM JOJLKHOCTHBIM JIMIIOM KcrosikoMa 3asiBUTENIO BBIAAETCS paclCcKa U3
aBTOMATU3WPOBAHHOW HMH(POPMAIMOHHOW CHUCTEMBI, MPEAHA3HAYCHHOW [JISi OKa3aHUS
FOCYJAPCTBEHHBIX W MYHHUIIMIIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEpPOM, HATOU
MOJIa4M 3asIBJICHHS U MIEPEUYHEM MPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K IOMEIICHUSM, B KOTOPBIX MPEIOCTABISICTCS MYyHHUIIUTIATbHAS
yCIyTa, K 3a1y OKHIAHUSA, MECTAM IS 3aII0JIHEHUS 3aIPOCOB O MPEIOCTABICHUN
MYHULIUNAIBHON YCIyTH, HHPOPMALIMOHHBIM CTEH/IaM C 00pa3liaMu UX 3aroJHEHUS U
MepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEAOCTABICHUS KaXKI0W MYHUIIMTTIATbHOMN
YCIIYTH, Pa3MEIICHUIO U 0()OPMIICHUIO BU3YalIbHOW, TEKCTOBOM M MYJIbTUMEIUHHON
nH(pOpMaILIMK O TIOPSJKE MPEIOCTABICHHS TAKOW YCIYTH, B TOM YUCJIE K 00ECTICUEHUIO
JOCTYTHOCTH JIJI1 UHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (PeAepaibHbIM
3aKOHO/IATEIbCTBOM U 3aKOHOAATENbCTBOM PecnyOnuku TaTapcTan o colMaibHOM
3alIMTE UHBAJINA]IOB



2.14.1. IlpenocTaBieHre MYHULIMNAIBHON yCIyTrd OCYIIECTBISAETCA B 3JaHUSAX U
MIOMELIEHUSAX, 000pYJOBaHHBIX IPOTUBOMOXKAPHOH  CUCTEMOHM U CHUCTEMOM
MOKAPOTYLIEHUS.

Mecta mnpuema 3asBuTened OOOPYIyIOTCS HEOOXOAMMOW MeOenblo st
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B cooTBEeTCTBUU ¢ 3akoHOHaTeJbcTBOM Poccuiickoii dexnepamuu o
COLIMAJIBHOM 3alllUTe WHBAJIMAOB B LEIAX OECHPEMmsITCTBEHHOrO JOCTylma K MECTy
MPEeIOCTaBICHUS MYHUIIUNIATBHOW YCIYTH 00€CIIeuynBaeTCs:

1) obecmeunBaeTcsi OECHPENATCTBEHHBIH JIOCTYIl HMHBAIMIOB K MECTY
PEIOCTABICHUSI MYHUIUNAIBHON yCayru (yHOOHBI BXOJ-BBIXOJ B TOMEIIEHUS U
nepeMenieHrue B UX npejenax);

2) BHU3yajbHas, TEKCTOBas W MYJbTUMEAWHHAS HHPOpPMAIHMS O MOPSAIKE
NpEIOCTaBICHUs] MYHUIMIIAJIBHON yCIyru pasmeniaercsi B yIOOHBIX JJis 3asBUTENEH
MeCTax, B TOM YHCJI€ C YYETOM OFPAHMYEHHBIX BO3MOKHOCTEH MHBAIUOB;

3) CcOmpoBOXK/ICHHE WHBAIUIOB, MMECIOIINX CTOMKHE PAacCTPOMCTBA (DYHKIMH
3pEHHUs U CAMOCTOSITEJIbHOTO NIEPEIBIKEHHU S, M OKa3aHHWE UM MTOMOIILIH;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TEPEIBUXKCHUS 0 TEPPUTOPHH, HA
KOTOPO#l  pacroyiokeHbl OOBEKThl COIMATBHOW, WHXKEHEPHOW U TPaHCIOPTHOU
UH(DPACTPYKTYp, BX0JIa B TaKhe OOBEKTHI M BbIXOJA W3 HUX, MOCAJTKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIA-KOISICKHU;

5) Hamnexkariee pasMmelicHHe OOOpYIOBaHUS M HOCUTENeH WH(pOpMaIWH,
HEOOXOUMBIX JIJIs1 o0ecrieueHus: OECIIPENSITCTBEHHOTO IOCTYIa MHBAJIUIOB K YCIyTaM C
Y4E€TOM OIPAHUYEHUHN UX KUZHEIESITENbHOCTH;

6) ayOmupoBaHHe HEOOXOIMMOM IJIi MHBAJIUIOB 3BYKOBOW M 3PHUTEIBHOM
uHpopMalMKM, a TaKkKe HaANUCeN, 3HAKOB W HWHOW TEKCTOBOM H rpaduueckoit
uH(OpMaINK 3HaKaMH, BBITTOJTHEHHBIMU peibe(HO-TOYSYHBIM pudToM bpaiins;

7) JOMYCK CypAONepeBOIIMKA U TH(IOCYPAOTICPEBOTUNKA;

8) nomyck co0aKHU-TIPOBOIHUKA TPU HATUYUU JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuaibHoe oO0ydeHHWe M BbIJaBaeMoro mo QopmMe U B TOPSIKE, KOTOPBIC
YCTAHOBJICHBI NMPHUKa30M MUHHCTEpCTBA TpyAa M COLMAIBHOW 3amuThl Poccuiickoit
Oenepanun ot 22.06.2015 Ne 386 «OO0 yrBepxkaeHun ¢GOpMBI JTOKYMEHTA,
MOATBEPKAAIONIETO CHEIHAIbHOE O0y4YeHUuEe COOaKU-TIPOBOJHUKA, W TOpPSJIKA €ro
BBIIAYN».

2.14.3. TpeboBanusi B dYacTh OOECHEYECHUS JOCTYIMHOCTU [JIsi WHBAIHUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIMTIAIBHOW YCIyTH, H
CPEACTB, HCIHOJIb3YEMbIX MPU NPEAOCTABICHUHM MYHUIMIAIBHON YCIYrd, KOTOpbIE
yKazaHel B noanyHkTtax 1 — 4 myHkra 2.14.2. aAMUHHCTPAaTUBHOTO PEIIAMEHTA,
MIPUMEHSIIOTCA K O0BEKTaM U CPeICTBAM, BBEJIEHHBIM B AKCILTYaTAIMIO WU IPOLIEIITUM
MOJIEPHHU3AIINI0, PEKOHCTPYKIHIO nocie | uronsg 2016 roxa.

2.15. Tloka3zaTenu JOCTYITHOCTH M Ka4eCTBAa MYHUIIMITAILHON yCITYTH, B TOM YHCIIE
KOJINYECTBO B3aUMOJICHCTBUI 3a4BUTEIA C JOJDKHOCTHBIMU JINLIAMU TIPH
MPEIOCTABICHNH MYHULIUNIAIBHON YCIYTH U UX MPOAOJLKUTEIBHOCTh, BO3MOXKHOCTD
noyiyyeHus HHGOpMaIUU O X0/ MPEJOCTABICHUS MYHUIIUNIAJIBHOW YCIYyTH, B TOM
YHCJIe C UCMOJIb30BaHUEM MH(DPOPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,



BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJyYEHHS] MyHULIUITAIbHON YCIyTH B
MHOTO()YHKIIMOHAJIBHOM IIEHTPE MPEA0CTABIEHUS FTOCYAAPCTBEHHBIX U
MYHULUMAIBHBIX YCIYT (B TOM YHCJIE€ B TOJTHOM 00BEME), B JIIOOOM TEPPUTOPHATHLHOM
MO/Ipa3/IeJIEHUU OpraHa UCIIOJHUTENBHO PACIOPAIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIeHUs, IO BbIOOPY 3asBUTENS (AKCTEPPUTOPHUAIBHBINA TPUHIUI),
MOCPEACTBOM 3aMpoca O MPEJA0CTABICHUU HECKOJIBKUX TOCYIapCTBEHHBIX U (HJIN)
MYHUIUTAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX LIEHTPAX MPEIOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHULIUINIAJIBHBIX YCIYT, IPETyCMOTPEHHOTo cTaThei 15.1
®denepanbHOro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3ampoC)

2.15.1. Tloka3zaTensiMi JOCTYITHOCTU MPEJAOCTABICHUS MYHHIUTIATBLHON YCIYyTH
SIBJISIFOTCA :

PacmoIOKEHHOCTh TOMEIIEHUS, B KOTOPOM BEAETCS MPHUEM, Bbladya JIOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOI'O TPAHCIIOPTA;

HaJM4YMe HEOOXOIMMOTro KOJUYECTBA CIEIHAIMCTOB, a TakXKe IOMEIICHUN, B
KOTOPBIX OCYILECTBISAECTCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJ M4Me ucYepnbiBaomel uHopManuu o crnocofax, TOpsSJIKE W CpOKax
PEAOCTARICHUS! MYHUIMIAIBHOW YCIyrd Ha WHGOPMAIMOHHBIX CTeHAaX, EauHOoM
noprane, PecnyOnukanckom — moprane, odurumansHoM — caite — KaiiOuikoro
MYHUIIMTIAIBHOTO PalioHa;

OKa3aHMe MOMOIIIM MHBAJINIaM B IPEOI0JICHUHU 0apbepOB, MEIIAIOIINUX MOTYYSCHUIO
UMU YCIYT HapaBHE C APYTHUMU JULAMHU.

2.15.2. Tloka3zaTensiMu KadecTBa MPEAOCTABICHUS MYHULHUNAIBHOW YCIyIU
SABJISIIOTCS:

1) cobmroieHre CPOKOB MIpHUEMa M PaCCMOTPEHHSI TOKYMEHTOB;

2) COOITI0ICHHE CPOKa MOJTYUCHHS pe3ysibTaTa MyHUIIUIAIbHOW YCIYTH;

3) oTcyTCTBHE OOOCHOBAHHBIX Kall00 HA HAPYIICHUS aJIMHHHCTPATHBHOIO
periaMeHTa, CoBepIleHHbIe paboTHIUKaMu Mcnonkoma;

4) KOJINYECTBO B3aUMOICHCTBUI 3asBUTEIIS C JODKHOCTHBIMU JIHIIAaMU (€3 yueTa
KOHCYJIbTaIlU ):

B3aMMoOJIelicTBHE 3asBUTENss C padoTHuKamu Mcnonkoma wiu MOI] npu
MPEIOCTABICHUY MYHULMINAJIBHOW  YCIYIM  OCYLIECTBISECTCS OAWH pa3 I1pu
MIPE/ICTABIICHUH 3asIBJICHUSI CO BCEMU HEOOXOIMMBIMU JOKYMEHTAMH,

OJIUH pa3 B ciy4yae HEOOXOIMMOCTH TMOJYYCHUS pe3yibTaTa MpPEIOCTABICHUS
MyHHUIIUNATBHOU yeryru B Mcnonkome nnun M®IL B ¢popme 3x3eMIuispa 3eKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpogoIKUTENBHOCT OJHOTO B3aMMOAECUCTBUS 3aABUTENSI C JOJKHOCTHBIMU
JIMLIAMU TIPU NPENOCTABICHUN MYHUIIUITAIIBHON YCIYTH HE IPEBBIIIAET 15 MUHYT.

3asBUTEINb BIPAaBE OLEHUTHh KAYECTBO MPEAOCTABICHNUS MYHUIIUIIATbHON YCIYTH C
MIOMOIIbIO YCTPOMCTB MOJBMXXHOM pannoreneoHHOW CBSA3M, C HCIOJIb30BAaHUEM
Pecnybnukanckoro noprajia, TEpMUHAIBHBIX YCTPOICTB.

2.15.3. Nudopmanust o XoAe NPEeAOCTABICHUS MYHUIIUNAIBLHON YCIYTd MOXET
ObITh TIOJIydeHA 3asBUTENEM B JIMYHOM KabuHete Ha EauHom mnopraie,
Pecnybnukanckom noptaie, B Mconkome, M®II.



2.15.4. TlpenocrtaBieHWe MYHUIMMNAIBHOW YCIYyTH OCYIIECTBISETCS B JIOOOM
MOI] no BbIOOpPY 3asiBUTENSI HE3aBUCUMO OT MECTa €ro MHUTEbCTBA WM MecTa
(pakTHUECKOro nmpokuBaHus (mpedbiBaHuUs) Ha TeppuTopun Pecnyonuku Tatapcran mo
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MyHununanabHas yciiyra B COCTaBE KOMILIEKCHOTO 3alpoca HE PEAOCTABIISIETCS.

2.16. Unble TpeboBaHMs, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIUTAIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY NPUHIUNY (B Clydae, eciu
MYHHUIMIAIbHAS YCIyra NPpeIoCTaBIsAETCs 10 HIKCTEPPUTOPUATIBHOMY MPUHIIMITY) U
0COOEHHOCTH MPEAOCTABIICHNUS MYHULIUIIAIBHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Tlpu npenocTaBieHUM MYHUIIUINAIBHOM YCJIYTH B DJEKTPOHHOU (opme
3asBUTEJIb BIPABE:

1) monyunth HHDOpPMAIMIO O TOPSAAKE H  CPOKax  MPEAOCTaBICHHUS
MYHUIIMIIAJIBHOW YCIyTH, pa3MmelieHHyro Ha Enunom mnoptane, PecmyGiamkanckom
noprane;

2) moaaTh 3asBJICHHE O MPEAOCTABICHUH MYHHUIUIAIBHON YCAYTH M HHBIC
JIOKYMEHTBI, HEOOXOIUMBIE JIJIsl PEIOCTABICHUSI MyHUITUTIAIbHON YCITYTH, B TOM YHUCJIC
JIOKYMEHTBI U MH(OPMAIIUIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPCHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yacTu | ctatem 16 @eaepanbHoro 3akoHa Ne 210-P3, ¢
UCIIOJIb30BaHHeM PecryOnukaHCKOTo moprana;

3) MmoMyYuTh CBEACHUS O XOJC BBIMOJHEHUS 3asABJICHUN O TMPEIOCTABICHUH
MYHUIIUTATIBHON YCIIYTH, TOJAAHHBIX B JIEKTPOHHOU (opMe;

4) OCyIIeCTBUTh OIICHKY KayeCTBa MPE0CTABICHUS MYHHIIUIIAIBHON YCIYTH;

5) momyuuTh pe3yJabTaT MPEAOCTABJICHUS MYHHUIMIIATBHON yCIyru B Qopme
ANEKTPOHHOTO JOKYMEHTA;

6) momath kano0y Ha perieHue u aericteue (0e3meiicTBue) Mcemonkoma, a Takke
€ro JOHKHOCTHBIX JIMI], MyHUITUNAIBHBIX CIIYXKaIlUX MOCPeacTBOM PecmyOmukaHcKoTo
nopraja, rmopTtana ¢eaepaabHON TOCYIapCTBEHHOW WH(OPMAIIMOHHOW CHCTEMBI,
obecrieunBaroIIel mporece a0cyneOHoro (BHeCyneOHOr0) 00KaloBaHUS PENICHUNH U
nercTBuil (0€3MeNCTBUSA), COBEPIICHHBIX MPHU MPEAOCTABICHUU TOCYNAapCTBEHHBIX U
MYHULHNAIBHBIX YCIYr OpraHaMH, MPEeAOCTABISIIOIIMMHA TOCYAApCTBEHHBIE U
MYHULUNAIBHBIE YCIYTH, HUX JODKHOCTHBIMM JIMUAMH, TOCYIJAPCTBEHHBIMH U
MYHULIUNAIBHBIMU CITYKaIllUMH.

2.16.2. ®opmupoBaHUE 3aSBICHUSA OCYILIECTBISETCS MOCPEICTBOM 3alOJHEHHS
ANEKTPOHHOHN (GopmMbl 3asiBieHUsS Ha PecrmyOnmukanckom moprane 6e3 HeoOX0IUMOCTH
JOTIOJTHUTEIIFHOM TOJa4M 3asiBICHUS B KaKoW-Im00 WHOH dopme.

2.16.3. Ilpu popmupoBanum 3asBICHUS 00ECTICUNBACTCS:

1) BO3MOXXHOCTH KOITUPOBAHUS W COXPAHCHHS 3asIBICHUS M WHBIX TOKYMCHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTBH 3aIOJIHCHUS HECKOJbKUMHU 3asSBHTCISMHU OJHOU DJICKTPOHHOMN
dbopmbl 3asiBIICHUS] MPU OOpAIICHUHM 32 YCIyramu, MpearnoiararoluiMU HarpaBlICHUE
COBMECTHOTIO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXHOCTH IeYaTH Ha OyMa)KHOM HOCHTEJIEC KOIHH 3JICKTPOHHOH (HOpMBI
3asBJICHUA,



4) coxpaHeHHUE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOpMY 3asBJICHUS 3HAUCHUN B
J000M MOMEHT 10 KEJIAaHUIO TTOJIb30BaTels, B TOM YUCJE MPU BO3HUKHOBEHUHU OIIUOOK
BBOJIa U BO3BpaTe JjIsl MOBTOPHOTO BBOJIa 3HAUEHUH B JIEKTPOHHYIO POpMY 3asiBICHUS;

5) 3amosiHeHWE TMONIeH OSIEKTPOHHON (OPMBI 3asBICHUS J0 Hadaida BBOJA
CBEJICHUU 3adBUTEJIEM C HCIOJIb30BAHUEM CBEJIeHUHM, pa3menieHHbiXx B ECUA, u
CBEJICHUH, OIyOJIMKOBaHHBIX Ha PecnyOinkaHCKOM mopTajie, B YacTH, Kacaroliecs
CBEJICHH, OTCYTCTBYIOIIMX B €IMHOU CUCTEME UJICHTU(PUKAIINU U ayTeHTU(DUKAIIUH;

6) BO3MOXHOCTb BEPHYTHCS Ha JIIOOOW K3 JTAlOB 3aIlOJHEHHUS JJICKTPOHHOMN
(dopMbI 3asBieHHs 0€3 OTEPH paHee BBEICHHON MH(OpMAIIIH;

7) BO3MOXHOCTb JOCTyIa 3asBUTENS K paHee IMOJAHHBIM UM 3asABJICHHUIM B
TEYEHUE HE MEHEE OJHOTO T0Ja, a TAKXKE YaCTUYHO CHOPMUPOBAHHBIM 3asIBIICHUSIM - B
TE€YEHHE HE MEHEe 3 MEeCSIIEB.

2.16.4. 3anuck 3asButenei Ha pueM B M®I] (nanee - 3anmuck) ocyiecTBIsIETCS
nocpencTBoM PecryOnrkaHcKoro noprania, Teedona KoHTakT-1ienTpa MOLI.

3asiBUTENIO MPEOCTABISETCS BO3MOXKHOCTh 3allMCH Ha JI0Oble CBOOOIHBIC IS
npueMa JaTy W BpeMs B Ipejiesiax yCTaHOBJICHHOTO B MHOTO()YHKITMOHATILHOM IIEHTpE
rpaduka nmpuema.

3anuch Ha OMpeNeIeHHYIO JaTy 3aKaHUYMBAETCs 3a CYTKHM JO HACTYIUICHHUS 3TOM
JIaThI.

J71st ocyliecTBiIeHUs PEBAPUTENBHON 3aTMCH TOCPECTBOM PecmyOnukaHnckoro
nopTaia 3asBUTENI0 HEOOXOJUMO YKa3aTh 3alpaliuBaeMble CUCTEMOW JaHHBIE, B TOM
quCle:

dbaMuInio, UMsi, OTUYECTBO (TMPU HATHYUHN );

HOMeEp TenedoHa;

aZpec JIEKTPOHHOMW MOYTHI (I10 KEITAHUIO);

KEJTaeMyIo 1aTy U BpeMs Mpuema.

B ciydae HecoOTBEeTCTBHUS CBEJEHUM, KOTOpPHIE COOOIIWI 3asBUTENb MpHU
pEeABAPUTEIBHON 3alUCH, JOKYMEHTAaM, MPEACTABICHHBIM 3asBUTEIEM IPU JIMYHOM
npueMe, MpeaBapuTeIbHas 3aluCh AHHYJIUPYETCH.

[Ipu ocymecTBIEeHWH NPENBAPUTEIHLHON 3alUCH 3asBUTEIIO0 O0ECIeYrnBaCTCs
BO3MOXHOCTh pacriedaTaTh TAIOH-TIOATBEPKACHUE. B ciiydae, ecnu 3agBUTENb COOOITUT
aZpec AIEKTPOHHOU MOYTHI, HA YKa3aHHBIN aJpec TakKe HampaBiseTcs uHpopMaius o
MOATBEPKACHUN TMPEABAPUTEIBHON 3allMCH C YyKa3aHWEM [aThl, BPEMEHH M MecTa
npueMa.

[Ipu ocymecTBIEeHNN NPEABAPUTEIHHON 3aMKCH 3asSBUTENh B 00S3aTEIHHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEABAPUTEIIbHAS 3aIIUCh AaHHYJIUPYETCS B Clydae
€ro HEesIBKM M0 UCTEUYEHUH 15 MUHYT ¢ Ha3HAYEHHOT'O BPEMEHU ITpUEMA.

3asBUTEND B JIFOOOE BpEMS BIIPABE OTKA3aThCS OT MPEABAPUTEIHHOM 3aMKCH.

3anpemiaercsi TpeOOBAaTh OT 3asiBUTENI COBEPILICHHS] MHBIX JEUCTBHH, Kpome
MIPOXOKCHUST UICHTU(UKAIINN U ayTCHTH(UKAIIMA B COOTBETCTBUH C HOPMAaTHBHBIMU
MpaBOBbIMU akTaMu Poccuiickoir @enepanuu, ykazaHus LEIU IPHUEMA, a TaKXKE
MPEJOCTABICHUSI CBEJCHUM, HEOOXOAMMBIX [JIsi pacyeTa JIUTEIbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH AJISI IpUEMa.



3. CocTaB, M0C/J1€10BaTeILHOCTh U CPOKH BHINIOJTHEHUS A/IMUHUCTPATUBHBIX
npoueayp, TpedOBaHuA K MOPAAKY UX BbINIOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBIIOJIHCHUS aIMUHHUCTPATHUBHBIX MPOLEAYP B JJIEKTPOHHOH (popMe, a TaKxKe

0COOCHHOCTH BBINOJIHEHHUS AIMUHUCTPATUBHBIX NpoLUeaAyp B
MHOIO0(pyHKIMOHAJBbHBIX HEHTPaX

3.1. Onucanue nocnea0BaTeIbHOCTH ACUCTBUI NpU MPEAOCTABICHUN
MYHULUIIAJIBHOW yCIIyTU

3.1.1. IlpenocraBiieHe MYHUIIUNAIBHOW YCIYyTU BKJIIOYAET B CEOsl CIEAYIOIINE
aJMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUE 3ASIBUTEIIS;

2) IPUHATHE W PACCMOTPEHUE KOMIUIEKTAa JOKYMCHTOB, MPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHEe MEXKBEIOMCTBEHHBIX 3allPOCOB B OpPraHbl, YYacCTBYIOIIHE B
NPEIOCTaBICHUN MYHUIIMITAIbHON YCIYTH;

4) paccMOTpeHHE TOKYMEHTOB KOMUCCHUEN

5) moArotroBka pe3yyibraTa MyHHIUIAIBHOHN YCIYTH;

6) BbIIaya (HaMpaBJICHUE) 3asIBUTEIIO PE3YJIbTaTa MyHUITUIATLHON YCITYTH;

7) ucnpaBlIeHHE TEXHUYECKUX OIIHNOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayajia BBIOJHEHUS AJMUHUCTPATUBHOM MPOLETYPHI
ABIIAETCS OOpalleHue 3asBUTENS 10 BOMPOCAM, CBSI3aHHBIM C TPEAOCTaBICHUEM
MYHHIHANAJIbHON YCIIYTH.

JomKHOCTHBIM ~ JUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHEHUE
aIMUHUCTPATUBHON MIPOLIEYPHI, SIBISETCS:

npu obOparienuu 3asputenst B MOI — pabotauk MDI];

npu oOpalieHu 3asBuUTeNnss B VICHOMKOM — TJaBHBIM CIHEHMUAIUCT OTHaena
MHOPACTPYKTYPHOTO pa3BUTHUS (manee - JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBe OOPATHTHCS 3a KOHCYJbTAllUCW O TMOPSAKE W CPOKax
MPEI0CTaBICHUS MYHUIIUTATbHOH yeryru B MOL nuuno 1 1o TeneoHy 1 37IeKTpOHHOM
MOYTE.

PabotHuk M®II KOHCYIBTHPYET 3asBHTENIsSl, B TOM YHCIE IO COCTaBy, (popme
MpEeACTaBIsAEeMON JOKYMEHTALMU U APYTUM BOIIPOCAM JIJIsl TIOJIYYEHUS] MYHUIIUNIAIbHON
YCIYTH.

3asgBUTENb MOKET TMOJAYy4YUTh HMHPOPMALUIO O TMOPSAJAKE MPEAOCTABICHUS
MYHHUITUTIATBHON yCIIyTH Ha odunmanbaoMm caiite M®I] http://mfcl6.tatarstan.ru.

AJIMUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIlleHUS 3asIBUTEIIA.

PesynbTaTamMu  BBINIOJHEHUS ~ AJIMUHUCTPATUBHBIX  MIPOLIEAYpP  SIBISIOTCS:
KOHCYJIbTallUsI IO COCTaBy, (hopMe mpeicTaBiIsieMOl TOKYMEHTAIUU U IPYTUM BOIIPOCaM,
HEOOXOUMBIM JIJIsl TOJIYYEHUS MYHUITUTIAIbHON YCIIYTH.



3.2.3. 3asBuTens BOpaBe o0patuthes B McnonkoM mo tenedoHy U 3MEKTPOHHOU
[o4YTe, a TakKXKe IMOJYyYUTh KOHCYJbTaUMIO Ha PecnyOnukaHckoMm moprane, cairte
HcnonkoMa o mopsiake U CpoKax MpeaoCTaBICHNUS] MyHUIIMIIATBHON YCIyTH, B TOM YHCIIE
o CcoCTaBy, (opme MNpeacTaBIsieMON [IOKYMEHTAalud M JPYyrdM BOIpOcaM IS
MIOJIyYEHNS] MyHUIIMIIAJIbHON YCIYTH.

JIOIKHOCTHOE  JIMILIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAHHE WH(OpMUPYET
3asiBUTENISI B COOTBETCTBUM C TpeOoBaHUSAIMU nyHKTa 1.3.4 aIMHUHHUCTPATUBHOTO
periaMeHTa.

AIMHHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITMOJIHSIOTCS B TEUEHHUE TPeX pabouyuX JIHEW CO JAHS MOCTYIUIEHUS 00palleHusl.

PesynbraTamMmu  BBINIONHEHUS  aJIMUHUCTPATUBHBIX  NPOLENYP  SIBISIOTCS:
KOHCYJIbTAllMM 1O COCTaBy, (opMe TMpeAcTaBIIeMOd JIOKYMEHTAlMu U APYrUM
BOMpocaM, HEOOXOIUMBIM JJIs MOTYYEHUS! MyHUIIUIATBHONW YCITYTH.

3.3. [IpunHsATHE U pAaCCMOTPEHUE KOMIUIEKTA IOKYMEHTOB,
IIPEACTABIEHHBIX 3aBUTEIEM

3.3.1. [IpueM IDOKYMEHTOB JJIsl MPEIOCTABICHUS MYHUIIMIAIBLHON YCIyru depes
MOI] unu yaanennoe pabodyee mecto MODLI.

3.3.1.1. 3asBurens (IpeacTaBUTeNb 3asBUTENs) oOparaercs B M®OI] ¢ 3ampocom
O TMPEJOCTaBICHUH MYHULMNAIBHOM YCIyrM W TPEACTaBIs€T JOKYMEHTHI B
COOTBETCTBUH C IIYHKTOM 2.5 aJIMUHUCTPATUBHOIO PErJIaMEHTA.

3.3.1.2. PabotHux M®II, Benymuit mpueM 3asBICHHI:

orpeeNsieT npeaMeT oOpanieHus;

YIOCTOBEPSAET JINYHOCTD 3asBUTEIIS;

IPOBOJIUT MPOBEPKY MOJTHOMOYHI JIMIA, TOJAKOUIETO TOKYMEHTHI;

IIPOBOAUT TMPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B
NyHKTE 2.5 aIMUHUCTPATUBHOIO PETIIAMEHTA,

3aroJaHSIET NEKTPOHHYI0 hopmy 3asBieHus B AIC MOI];

[P NPEIOCTABICHUH TIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aAMUHUCTPATUBHOTO
periaMenTa Ha OyMa)XHOM HOCHTEINE, OCYIIECTBIISIET CKAaHUPOBAHHUE TMPEACTABICHHBIX
JIOKYMEHTOB;

pacniedatsiBaeT 3asBiaeHue 3 AUC M®I];

nepeaacT 3asiBUTENIO Ha MPOBEPKY U MOUCAHUE;

1ocJie NOJMUCAaHUsl CKaHUPYeT noanucanHoe 3aasieHue B AIC M®DII;

3arpyxaetT B AUC M®I] nokyMeHTbl, IpeACTaBICHHbBIE B 3JIEKTPOHHOU (hopme
WJIU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, ()OPMUPYET SJIEKTPOHHOE
1eJ10;

BO3BpaIlaeT MOAMMCAHHOE 3asSBICHNE U OPUTHHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIHCKY B IPUEME JIOKYMEHTOB.

AJIMUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIlleHUS 3asIBUTEIIA.

Pe3ynbTaTamu BBINOJHEHUS! AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MAKET JOKYMEHTOB.



3.3.1.3. Pa6otHuk M®I] HanpaBisieT nakeT JOKyMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B Mcrnonkom B 351eKTpOHHOU (popme (B cOCTaBe MAKETOB 3IEKTPOHHBIX JI€T) B TEUECHUE
OJIHOTO pabodyero AHsS co AHS oOpalleHHs 3asBUTENS B CTPYKTYPHOE IMOApa3/eiieHue
MOII.

Pe3ynpTaTamMu BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD SBISIOTCA: 3asBIICHUE
U TAKeT JIOKYMEHTOB (JIEKTPOHHOE JI€JI0), HampaBieHHble B VcoakoM, mocpeacTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM IOKYMEHTOB JUIsl MPEAOCTABICHHUS MYHULMIAIBHOW YCIYI'M B
aeKTpoHHOM dopme yepe3 PecniyOnukaHckuil mopral.

3.3.2.1. 3asgBuTenb AJig MOJAYU 3asBJIEHUS B 3JEKTPOHHON (opme BBIMOIHSIET
CIEIYIOIME NICHUCTBHUS:

BBITOJIHSAET aBTOPU3ALUIO;

OTKpbIBaET (hOPMY 3IEKTPOHHOI'O 3asIBICHUS;

3anojHseT (GopMy BJIEKTPOHHOIO  3asBIEHHUS, BKIIOYAIOIIYIO CBEJICHUA,
HEO0OXO0IMMBIE M 00s3aTeNIbHbIE ISl MPEOCTABIICHUS MYHUIIUIIATBLHON YCIyTH;

NPUKPEIUIAET JOKYMEHTBHl B JJIEKTPOHHOW (OpMe WU DIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBIeHUS (P HEOOXOAUMOCTH );

NOJNTBEPKAAeT (PaKT O3HAKOMIICHHS W COTJIacUsl C YCJIOBHSIMHU U TOPSAKOM
NPEIOCTaBICHUS] MYHHUIIMIIAIIBHON YCIYrd B 3JEKTPOHHOU ¢opme (ycTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHUHU B (POpME IJIEKTPOHHOTO 3asIBJICHUS );

MOJITBEPKAAET  JIOCTOBEPHOCTh  COOOIEHHBIX  CBEJEHUM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpM€ 3JIEKTPOHHOTO 3asIBICHUS);

OTIIPaBIISIET 3aMoJHEHHOE AIEKTPOHHOE 3asiBIICHHE (Ha>xuMaet
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AJIEKTPOHHOTO 3asIBICHHUS );

AJIIEKTPOHHOE 3asiBJICHUE MOANMKUCHIBAETCA B COOTBETCTBUU C TPEOOBAHUSAMHU ITyHKTA
2.5.3 aJIMUHUCTPATUBHOI'O PErIaMEHTa;

MOJIy4aeT yBEJOMIICHHE 00 OTIPaBKe AIEKTPOHHOTO 3asBJICHUSI.

dopmaTHO-TTOTHYECKas MpoBepKa CHOPMUPOBAHHOTO 3asIBICHHS OCYIIECTBIISECTCS
IOCJIC 3aMOJTHEHMSI 3aIBUTEIIEM KaXKJI0T'0 U3 TIOJICH JIEKTPOHHOM hopMmbl 3asBieHus. [Tpu
BBISIBJICHUM HEKOPPEKTHO 3alOJIHEHHOTO TIOJNs JIJIEKTPOHHOU (OpMBI 3asiBICHUS
3asBUTEJb YBEJIOMIISIETCA O XapaKTepe BBIABICHHOW OUIMOKH U MOPSAJIKE €€ YCTPAHEHUS
MOCPEICTBOM MH(OPMAITMOHHOTO COOOIIEHHSI HEMOCPEJCTBEHHO B AJIEKTPOHHOH (hopme
3asIBJICHUS.

AJIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEJIS.

PesynbTaTamMu  BBINIOJIHEHUST ~ aJIMUHUCTPATUBHBIX  MPOUEAYp  SIBISIOTCS:
AJIEKTPOHHOE JEJI0, HAIIPABJIEHHOE B VICMOIKOM MOCPENCTBOM CHCTEMBI JIEKTPOHHOIO
B3aUMOJICCTBUSI.

3.3.3. PaccmoTtpenue komIuiekTa JOKyMeHTOB VcmoakoMom.

3.3.3.1. OcHoBaHweM Hadaja BBIMOJHEHUS AIMUHUCTPATUBHOW MPOIETYPHI
ABJIAETCS TMOCTYIUICHHE 3asBJIECHUS U HMHBIX JIOKYMEHTOB, HEOOXOAMMBIX s
MPEIOCTABICHUS MYHUIIUNAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~— TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJIHEHUE
aJIMUHUCTPATUBHOM  MpoUENypbl  SABJISETCA  TJABHBIA  CIELUAINCT  OTJHEJa



MHPPACTPYKTYPHOTO pa3BUTHUA (J1ajiee - JOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 3a MPUEM
JIOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a NMPHUEM JOKYMEHTOB, B CIlydae
oOpaiteHust 3aaBUTENS ¢ 3asiBIeHueM B McroakoMm:

OTpeNIeIIACT MPEeIMET O0paleHUs;

YCTaHABJIUBAET JUYHOCTH 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOTHOMOYHUH JIUIIA, TOJAIOIIETO TOKYMEHTBHI;

POBOJIUT TMPOBEPKY COOTBETCTBHUS JOKYMEHTOB TPEOOBAaHUSM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIAMEHTA, MPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKYMEHTOB YCTaHOBJICHHBIM TpeOoBaHMsAM (Haajexamiee oQopMieHre KOmun
JOKYMEHTOB, OTCYTCTBUE B JIOKYMEHTaX MOJYUCTOK, MPUIUCOK, 3aUYEPKHYTHIX CIOB U
UHBIX HE OTOBOPEHHBIX UCTIPABIICHUI);

3aMoJIHAET  AJNIEKTPOHHYIO  (GopMy  3asBIEHHUS B  aBTOMATU3UPOBAHHOMU
WH()OPMAIIMOHHOW CHUCTEME, MPEIHA3HAYCHHOW Ji1 OKa3aHUsS TOCYJApPCTBEHHBIX H
MYHUIIUATIAJIBHBIX YCIIYT;

IIPU MPEIOCTABICHUH IOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.5 aIMUHUCTPATUBHOTO
periiamMeHTa Ha OyMa)KHOM HOCHTEJe, OCYIIECTBIISIET CKAHUPOBAHKE TMPEJICTABICHHBIX
JIOKYMEHTOB;

pacneyaThIBaeT 3asiBJICHHUE;

nepeiacT 3asiBUTEIIO Ha MPOBEPKY U MOAMUCAHUE;

MOCJIe MOANUCAHUS CKAaHUPYET NOANMCAHHOE 3as1BJICHUE;

3arpyxaet B aBTOMAaTHU3UPOBAHHYIO nH()OPMaIIMOHHYIO CUCTEMY,
NpeJHAa3HAYCHHYIO I OKa3aHWs TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIyT
JIOKYMEHTBI, TIPEACTaBICHHBIE B SJEKTPOHHOW (opMe WIM DJICKTPOHHBIC OO0pa3sbl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (OPMHPYET IIEKTPOHHOE JLIIO;

BO3BpAIlacT TOJAMKMCAHHOE 3asBJICHWEC W OPUTHHAIBI OYMaKHBIX JIOKYMEHTOB
3asBUTEINIO;

BBIJIACT 3aBUTEIIIO PACIIUCKY B MPUEME IOKYMEHTOB.

B cnydae Hanmuusa oCHOBaHMM sl OTKa3a B MPUEME JOKYMEHTOB JIOJKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEIOMJIACT 3asABUTEIS O HAJIUYUU
MPENSATCTBUN IJIs1 TIpreMa 3asBICHUS M BO3BPAIAET €My JOKYMEHTHI C OOBSICHEHHEM
COJIepKaHUsI BbISIBICHHBIX OCHOBAaHUM JIJISl OTKa3a B IpUEME TOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHUEM JOKYMEHTOB, IIOCIIC
MOCTYIUICHUS! JOKYMEHTOB Ha pACCMOTPEHHUE:

IPUCBAUBAET 3aABJICHUI0O HOMEP B COOTBETCTBHM C HOMEHKJIATYPOU JI€J U CTaTycC
«IIpoBepka JOKyMEHTOBY;

U3y4yaeT NOCTYNUBIIKE »JJIEKTPOHHBIE Jejla, B TOM YHUCJIE NPHIOKEHHBIE
3asIBUTENIEM JIOKYMEHTHI B DJIEKTPOHHOM (pOopMe | dTEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSECT COONIOJICHUE YCIOBUM JEWCTBUTEIBHOCTH SJICKTPOHHOM TOJIMKCH,
MoCpeACTBOM oOpaimienuss k EaumHomy mnopranmy (B chydae, ecid 3asiBUTEIEM
MpEeACTaBICHbI AIEKTPOHHBIE JIOKYMEHTBHI, MOAMUCAHHBIE YCUJICHHOMN
KBaTU(ULIMPOBAHHOMN 3JIEKTPOHHOM MOJIUCHIO).



IIpn HaJINYuun OCHOBAHUU, IPEAYCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMMHHACTPATUBHOTO pETJlaMEHTa, MOJATOTaBIMBACT NPOEKT pEHIeHHs 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEIOCTABICHUS MYHUITUTIAIBHON YCIYTH.

B cnydae, ecniu B pe3ynbTaTe NPOBEPKH YCUJIIEHHOW KBaJU(DHUIMPOBAHHON
AIIGKTPOHHOHN TMOJMUCH BBISIBICHO HECOOINIO/ICHUE YCIOBUM €€ JeHCTBUTEIbHOCTH,
MPOEKT pelieHusi 00 OTKasze JODKEH CoNepikKaTh MyHKTHI ctatbu 11 denepambHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCIYX WA OCHOBAHUEM ISl €70 MIPUHSITHSL.

[Ipoext pemeHuss 00 OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOAMMBIX IJIs
MPEIOCTaBICHUS MYHUITMTIAIBHON YCIYTH, C YKa3aHHEM IPUYUH OTKa3a (B ciIydae, eciu
OCHOBaHMs JUIsi OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX JUIS MPEIOCTABICHUS
MYHUIIMTIATBHON YCITYTH, CBS3aHBI C HAPYIIICHHEM YCTaHOBJICHHBIX TPeOOBaHMIA K TAKUM
JOKYMEHTaM, OCHOBAaHMS JIJisi OTKa3a B MpHEME JOKYMEHTOB JOJIKHBI COJIEPKATh
MHPOPMAIMI0 0 HAMMEHOBAaHUHU JOKYMEHTOB (MHGOpMAIlUH, CBEIEHUII), KOTOpPHIC HE
NPECTAaBIICHBI, COACpPXAT HEIOCTOBEPHbIE U (WJIHM) MPOTUBOPEUUBBHIC CBEICHHUSA,
opopmileHBI C HapylIeHHEM YCTaHOBJICHHBIX TpEOOBAaHMII), HaMpaBIsIeTCI Ha
COIJIACOBAaHME B YCTAHOBJIICHHOM IMOPSJIKE IOCPEACTBOM CHCTEMBI DIIEKTPOHHOTO
JOKYMEHTO000pOTA.

CornacoBaHue MPoeKTa pemeHus 00 0TKasze B MpHEMe JOKYMEHTOB, HEOOXOTUMBIX
Ui TIPEIOCTABICHUS MYHUIMMAIBHOH YCIYTH, OCYHIECTBISECTCS B MOPSIKE,
PeyCMOTPEHHOM IMyHKTOM 3.6.3 aJIMHHUCTPATUBHOTO PEriiaMeHTa.

B ciywyae oTCcyTCTBHMS OCHOBaHMW [JiIi OTKa3a B TMpUEME JIOKYMEHTOB,
NPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 aJMUHUCTPATHBHOTO perjiaMeHTa, JAO0HKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B T€YEHUE OJIHOTO pabovero JHs CO JHS
NOCTYIUICHUS 3aBJICHUS, HAMPABISET 3asIBUTEII0, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
yBEJAOMJICHHUE O MOCTYIUICHUH 3asiBJICHUS, COJEpkKalllee BXOSAIIUN PEerucTpallMOHHbBIN
HOMEp 3asgBIICHUS, JaTy TOJYyYCHHs 3asBICHUS, MEpeYeHb HAMMEHOBaHUU (ailyios,
NPE/ICTABIICHHBIX K HEMY JIOKYMEHTOB, JIaTy IMOJYYEHUS pe3yJbTaTa MYHHIIUIAIbHOU
YCITYTH.

3.3.3.4. Hcnomnenwe mponeayp, ykazanHeix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  perIaMeHTa, TMpH HAJIUMYUA TEXHUYECKOM BO3MOKHOCTH
OCYILIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C HCIIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBI, NpEeJHA3HAYCHHOM [JIs OKa3aHWs TOCYNapCTBEHHBIX U
MYHULIUNIATBHBIX YCIIYT.

3.3.3.5. AJIMUHHUCTpaTUBHBIE MPOILEAYpPHI, YCTaHABIMBaeMble MyHKTOM 3.3.3
aJIMMHUCTPATUBHOTO PETJIAMEHTA, BBIIIOJIHAIOTCS B TEUEHUE OJJTHOTO paboyero JHs CO HA
MOCTYTJICHUS 3asBJICHUS] HA PACCMOTPEHHE.

Pe3ynbratamu BBIMOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: MPUHATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM NMPOEKT pelIeHus 00 OTKaze B IpueMme
JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEIOCTABICHUSI MyHUIIUTIATIBHON YCITYTH.

3.4. HanpaBrieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpTaHbl, YIaCTBYIOIIHE B
MIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

3.4.1. OcHOoBaHHEM Hayaja BBIIOJIHEHHUS AJMUHHCTPATUBHOM MPOLEAYPHI
SBJISIETCS TOJYYEHHE JIOJDKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIHOJHOMOYEHHBIM Ha



BBINIOJIHEHNWE AJAMUHUCTPATUBHOW MPOLEAYpPbI, OT JIOJKHOCTHOrO juua (pabOTHHKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asIBUTEJISI TOKYMEHTOB.

JIOIDKHOCTHBIM ~— TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHUE
aIMUHUCTPATUBHOM  TPONEAYphI,  SBISICTCS  TJIAaBHBIM  CHEUUATUCT  OTJela
MHPPACTPYKTYpHOTO pa3BUTUA (fajnee - AOJDKHOCTHOE JIUIIO0, OTBETCTBEHHOE 3a
HaIpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIo/>XKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAINpPAaBJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, GOPMUPYET U HAMNPABISET B AJIEKTPOHHOU (OpMe MOCPEICTBOM CHUCTEMBbI
MEKBEJOMCTBEHHOT'O DJICKTPOHHOTO B3aUMOJIECUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOKHOCTU — HWHBIMHU CIOCO0AaMH) 3ampoChl O TMPEIOCTABICHUH JIOKYMEHTOB H
CBEJICHHM, MPETYCMOTPEHHBIX MMYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PErIaMEeHTa.

AJMUHHUCTPATUBHBIE TMPOIEAYpPHl, YCTAaHABJIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B JICHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBITIOJTHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HaIlpaBJieHHbICE B OpraHbl BIAaCTU W (WJIM) TIOJBEJIOMCTBEHHBIE OpraHaM BJIAcTH
OpraHu3alyu 3ampochl.

3.4.3. CneruanucThl  MOCTABIIMKOB JIaHHBIX HA OCHOBAaHUU  3aMpOCOB,
MOCTYMHBIIIUX YEpPe3 CUCTEMY MEXBEIOMCTBEHHOTO JJICKTPOHHOTO B3aUMOEHCTBHUS,
IPEJAOCTARISIIOT  3alpalirBaeMble JOKYMEHTHl (MHGOPMAIMI0) WM HaMpaBISIOT
yBEJIOMJICHUSI 00 OTCYTCTBUM JOKyMEHTa W (Wiau) uHpOpMAaIuu, HEOOXOIUMBIX JIJIs
IpeIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH (J1ajiee — yBeJOMJIEHHE 00 OTKase).

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOAIIUM MYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE TISITU JTHEH CO IHS MOCTYIUICHUSI MEXBEIOMCTBEHHOTO 3arpoca
B OpraH WU OpPTaHM3aIUIo, IPEIOCTABISAIONINE JOKYMEHT U MHGOPMALIHMIO, €CITU UHbIE
CPOKHM TIOATOTOBKM W HallpaBJICHUS OTBETa HAa MEXBEJIOMCTBEHHBIH 3ampoc He
YCTaHOBJNIEHbI  (eflepaibHBIMUA  3aKOHAaMHU, TMPaBOBBIMH akTamu [IpaBuTenncTBa
Poccuiickoit denepaniii U NPUHATBIMH B COOTBETCTBUHU C (peAepaibHBIMH 3aKOHAMU
HOpPMAaTHUBHBIMU MTPaBOBBIMH akTaMu PecriyOonuku Tarapcran.

PesynpraTamMu  BBIMOJTHEHUS  aJIMHUHHCTPATUBHBIX  TPOLEAYp  SBISIOTCS:
JTIOKYMEHTBI (CBEJCHUS), HEOOXOUMBbIE NJIsl TIPEAOCTABICHUS MYHUIIUIIATLHON YCIyTH,
160 yBeomieHue 00 oTka3e, HarpaBJIeHHBIE JOKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32
HaIpaBJICHHE MEKBEOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABICHNE MEXBEIOMCTBEHHBIX
3apOCOB:

MOJIyYaeT 3alpallluBa€Mble YEpPE3 CUCTEMY MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOTO
B3aUMOJICUCTBUSL JOKYMEHTHI (CBEJEHHUS), HEOOXOJHMMBIE [JIsi MPEAOCTABICHUS
MYHHUITUTIATHHONW YCIIYTH, TUO0 yBeAoMIIeHHe 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTA U
(wnm) mHGOpMATTIH;

NP HAJTMYUWA OCHOBAHHM, TIPETYCMOTPEHHBIX TyHKTOM 2.7.1 aIMHHHCTPATUBHOTO
periaMeHTa, TOJTOTaBIMBAECT MPOEKT pElieHUs 00 OTKa3e B IMpUEME JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATBHOU YCITYTH.

[Ipoext pemenus o0 OTKaze B MpHEeME JOKYMEHTOB, HEOOXOAUMBIX st
MPEIOCTaBICHUS MYHUITUTIAIBHON YCIIYTH, C YKa3aHUEM MPUYHMH OTKa3a (B ciIydae, eciiu
OCHOBaHUs JUIsl OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOIHUMBIX JISl MPEIOCTaBICHUS
MYHHUITUTIATHFHON YCITYTH, CBSI3aHbI C HAPYIIEHUEM yCTAaHOBIICHHBIX TPEOOBAHMIA K TAKHM



JOKYMEHTAaM, OCHOBaHHUS IJisi OTKa3a B MpPUEME JIOKYMEHTOB JIOJIKHBI COJEPKaTh
MH(OpPMAIMI0O O HAaUMEHOBAaHWM JTOKYMEHTOB (MH(pOpMAIMH, CBEAEHUMN), KOTOphIE HE
MIPEACTABIIEHbI, COJAEpKAT HEAOCTOBEpHblE MU (WIM) NPOTUBOPEUYUBHIE CBEJICHMS,
opopMIIEHBl C HapYUIEHUEM YCTAHOBIICHHBIX TpeOOBaHMIl), HaMpaBIsIeTCS Ha
COrJacoBaHWE B YCTAaHOBJICHHOM THOPAJIKE IOCPEACTBOM CHUCTEMBI 3IIEKTPOHHOTO
JIOKYMEHTO000pOTAa.

CoracoBaHue NpoeKTa peueHust 00 0TKase B IpueMe T0KyMEHTOB, HEOOXOJUMBbIX
Uil TPEJOCTABICHHUS MYHHUIMNAIBHOM  YCIYI'M, OCYLIECTBISIETCS B  MOPSIKE,
MPEeTyCMOTPEHHOM YHKTOM 3.6.3 aIMUHUCTPATUBHOT'O pETIaMeHTa.

AJMUHUCTpPATUBHBIE TMPOIEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITMIOJHSOTCS B ICHb MOJIYUYEHHUS CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpraTamMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
JOKYMEHTBI (CBEJEHUS), HEOOXOAMMBIE ISl IPEIOCTaBICHUS MYHUIIMIAIBHON YCIIYTH,
IPOEKT perieHus: 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEOCTaBICHUS
MYHUIATIAIBHON YCIYTH.

3.45. UWcnomnenue mporeayp, yKa3aHHbBIX B TnyHKTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOIO  pErJIaMeHTa, MpH HAJIMYUKM TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C HUCIOIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(POPMAIIMOHHON CHUCTEMbI, MpeIHAa3HAUeHHOW JUIsi OKa3aHUs TOCYIapCTBEHHBIX H
MYHUIIMTAIBHBIX YCIYT, B TOM 4YHCJI€ C MOMEHTa pErucTpaluu 3asBICHUS B
COOTBETCTBHHU C MyHKTOM 2.13 aAMUHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MaxkcuManbHBIi CpPOK BBINOJHEHUS AJIMHUHHUCTPATUBHBIX MPOIEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJIMUHUCTPATUBHOI'O PErIaMEeHTa, COCTaBISET MATh pabounux
THE.

3.5. PaccmoTpenne 1OKyMEHTOB KOMHCCUEH

3.5.1. OcHoBaHuMEM Hayaja BBINOJHEHHUS AJIMUHUCTPATUBHONW MPOLIEAYPHI
ABJIIETCS TOCTYIUICHHE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJCHUE
MEXBEJOMCTBEHHBIX  3alPOCOB, JOKYMEHTOB (CBeIeHUM), HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIIUTIATbHON yCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AIMUHHCTPATHBHON
MPOLIEYPhI, SBIAETCA TJIABHBINA CIEIHAINCT OTAeIa WHOPACTPYKTYPHOTO Pa3BUTHS
(mamee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY  pe3yibTaTa
MPEAOCTABICHUSI MYHUIIUTIATBHON YCIIYTH).

3.5.2.  JIOMKHOCTHOE JMIO, OTBETCTBEHHOE 3a NOATOTOBKY pe3yJibTaTa
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIYTH:

paccmaTpuBaeT CHOPMHUPOBAHHBINH KOMILIEKT JTOKYMEHTOB, HEOOXOMMMBIX IS
MPEeAOCTAaBICHUSI MYHUIIMIATBHON yCIIYTH;

IpU BBIABICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUM MYHUIIUIATbHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aMUHUCTPATUBHOTO PErjiaMeHTa, MOATOTaBINBAECT
3aKJII0YeHHEe 00 OTKa3e B MPEAOCTABICHUM MYHUIUNAIBHOW YCIYTH; KOMIUJIEKTYET
TIOKYMEHTHI ((hopMUpPYeET Jiena);

B clly4ae OTCYTCTBHUSI OCHOBAHUH JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIMTIATbLHON
YCIIYTH, IPEeT1YCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOIO PeTrjlaMeHTa, 10 UTOTaM



pacCMOTpEHUs JTOKYMEHTOB, HEOOXOAUMBIX IS MPEJOCTABICHUS MYHUIIUMATIbHOM
YCIIYTH, KOMIUIEKTYET JOKYMEHTHI ((OpMUpPYET Jiena);

HampaBisieT C(QOPMUPOBAHHBIE YYETHBIE Jlela CEeMeHd Ha pacCMOTPEHHE
00I111€CTBEHHOM XKIIUIITHOM KOMUCCUH (Jlajiee — KOMHUCCHS);

AJIMUHUCTPATHBHBIC TMPOICAYPHI, YCTAHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEYEHUE OJTHOTO paboyero JHs.

PesynpraTamMu  BBITIOJTHEHUS  aJIMHHHCTPATUBHBIX  TPOLENYp  SBJISIOTCS:
HaIpaBJICHHbIC B KOMUCCHIO YUETHBIC JIeTa.

3.5.3. CekpeTaph KOMUCCHH OCYIIECTBIISCT:

U3YYCHHE MOCTYMUBIITUX IOKYMEHTOB;

Ha3Ha4YCHUE JHS 3acelaHus KOMUCCUH,

U3BEILIEHHE YWICHOB KOMUCCHH O JHE 3aceaHus] KOMUCCHUHU.

AJMUHUCTPATHBHBIC TMPOICAYPHI, YCTAHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJJHOTO pabouero JHs.

PesynpraTaMu  BBIMIOJHCHUS  aJIMHHHCTPATUBHBIX  MPOICAYP  SABISIOTCS:
U3BEILIEHNE WICHOB KOMUCCHH O JaTe 3aceaHusl.

3.5.4. Komuccusi Ha cBOEM 3acellaHMM Ha CBOEM 3aceJaHuU paccMaTpUBaET
YUETHOE JIeJIO ¥ MPUHUMAET PEIlIeHHE O Pa3pelieHn oOMeHa i 00 OTKase.

Pe3ynbpTaTamu BBIOJIHEHUS!  IMUHUCTPATUBHBIX IIPOLIEAYP SABISIOTCS . PEIICHUE O
paspelieHnr oOMeHa Wik 00 OTKasze.

3.5.5. Cekperapb KOMUCCUU OPOPMIISIET PEIIeHHEe KOMUCCUU B (popMe MPOTOKOJIA
(2 sx3eMIUIsIpa) U TIepeaeT Ha MOIMUCH WieHAM KOMHUCCHH.

PesynpraTamMu  BBIMOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
nepelaHHoe Ha MOJNUCH 3aKITI0YEHUE.

3.5.6. UsieHbl KOMUCCUU TIOJIMUCHIBAIOT MMPOTOKOJ U HAPABJISIOT CEKPETAPIO.

AJTMUHHCTPATHUBHBIE TPOIEAYPHI, yCTaHaBIMBaeMble MyHKTamu 3.5.4 — 3.5.6
HacTosmiero PernmamenTa, BBIMOTHSAIOTCS B TEUEHHUE OJHOTO paboyero JTHs.

PesynbraTamMu  BBIMOJHEHUS  aJIMMHHCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
3aKJTIOYECHHE, MTOIUCAHHOE YJIeHAMU KOMHUCCHUHU.

3.5.7. CekpeTaph KOMHUCCHHM HAMPABISIET MPOTOKOJ KOMHUCCHU JOJDKHOCTHOMY
JUITy, OTBETCTBEHHOMY 3a TOJIFOTOBKY PE3ysbTaTa MPEJOCTABICHHUS MYHHUIIUNIATbHON
YCIIYTH.

AJMUHUCTpPATUBHBIC TPOIEAYPHl, YCTAaHABIMBAEMBIC HACTOSIINM ITyHKTOM,
BBITIOJTHSIOTCS] B TEUCHHE OJJHOTO pabodero JTHS.

Pe3ynbTaT mpouenypsl: MPOTOKOJI KOMUCCHUM M YYETHOE JEl0, HalpaBIICHHBIC
KOMHCCUU JOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a TOJTOTOBKY pe3yibTaTa
MPEIOCTaBICHUS MYHUITUNIAIBHON YCIIYTH.

3.5.8. Ucnonuenue mporenyp, yKa3aHHBIX B MyHKTE 3.5.2 aJIMHHHCTPATUBHOTO
periaMeHTa, TMpyd HAIWYUM TEXHUYECKOW BO3MOXXHOCTH  OCYIIECTBISACTCS B
ABTOMATHYECKOM PEXHMME C MCIIOJIb30BAHUEM aBTOMATHU3WPOBAaHHOW MH(OPMAITMOHHOM
CUCTEMBI, IPETHA3HAYCHHOH JIJIsl OKa3aHUs TOCYIapCTBEHHBIX U MYHUIIUITATBHBIX YCITYT.

MakcuMalTbHBIN CPOK BBITOJTHEHUS aIMAHACTPATHBHBIX MPOIEAYP, YKA3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTaBIsET 4 pabounx IHS.

3.6. IlogroroBka pe3ynbTaTa MyHHIIUTIAIIEHON yCITyTH



3.6.1. OcHoBanmeM Hauana BBIIOJHEHUS aJIMUHUCTPATUBHOW TMPOIEAYPHI
SBIISICTCS TIOCTYTIJICHUE OT CEKpeTapsi KOMUCCHH 3aKITI0UEHUST KOMUCCHH.

JIODKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBIMIOJHEHUE aAIMHUHHCTPATHBHOU
MPOLEAYPHI, SBISETCS TJIABHBIM CHEIUAINCT OTAeNa WHPPACTPYKTYPHOTO Pa3BUTHUS
(mamee - JOOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3ysbTara
MPEOCTaBICHUS MYHUITUTIATBHON YCIYTH).

3.6.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTaTa
MPEOCTaBICHUS MYHUITUTIAIBHON YCIYTH:

TOTOBHT MPOEKT JJOTOBOPA;

TOTOBUT IIPOEKT PACIOPsHKEHUSI O pa3pelieHn oOMeHa (J1anee — pacropsbKeHHe).

B crnyuae mpuHATHS KOMUCCHEH pemieHus 00 OTKa3e B BbIJadye pa3peuieHus Ha
O0OMEH TOTOBHUT MPOEKT MUChMa 00 OTKa3e B MPEIOCTABICHUU MYHUIIUIAIBLHON YCIyTH
(manee — MUCHMO);

HampaBIseT  TMOATOTOBICHHBIM  MPOEKT  pe3ysibTara  MPeIOCTaBIICHUS
MYHUIIMTIATBHON YCIIyTH Ha COTJIACOBAHHE B YCTAHOBJICHHOM IOPSIIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKyMEHTO000pOTA.

AJIMHHHCTpaTHBHBIE TIPOICAYPHI, YCTAHABIMBAEMbIC HACTOSIIAM ITYHKTOM,
BBITIOJTHAIOTCS B TEYCHUE OJHOTO Paboyero JaHs.

PesynpraramMu BBIMONHEHUS aAMUHHCTPATHBHBIX MPOLEAYP SIBISIOTCS: TPOCKTHI,
HarpaBJIeHHbIE HA MOJITHCh.

3.6.3. CormacoBanue M TOANMHMCAHHE NPOEKTA pe3yJbTaTa IPEIOCTABICHUS
MYHUIMIIATBHON  yclyru  (Jajee — TIPOEKThl  JOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJIUTENEM CTPYKTYPHOTO TOJpAa3JeseHUsl, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3yibTaTa MyHHIMIIANBHOM yciyru, PykoBoautenem Mcnonkoma.

[ToaroToBieHHBIE MPOEKTH JOKYMEHTOB, MMEIOUINE 3aMEYaHusi, BO3BPAIIAIOTCS
Ha J0pabOTKy JHUIy, OTBETCTBEHHOMY 3a IOJTOTOBKY pe3y/lbTaTa MYHUIHITATbHON
yeayru. Ilocne ycTpaHeHHs 3aMedaHUil MPOEKTHl TOKYMEHTOB IOBTOPHO TEPENalOTCs
IUISL COTJIACOBAHUS M TTOMTMCAHHUS.

PyxoBoautens Mcnoiakoma mpu pacCMOTPEHHH IPOEKTOB JJOKYMEHTOB IIPOBEPSIET
cOOJII0IeHNE aIMUHUCTPATUBHOTO PErjlaMeHTa JOJKHOCTHBIMU JuiiamMu Mcmonkoma B
YacTU CPOKOB BBINOJIHEHUS aJJMUHUCTPATUBHBIX MPOLENYP, UX MOCIEI0BATEIIBHOCTH U
MOJTHOTHI, HAJIMYHUS COTJIACOBAHUM YIOJTHOMOUYEHHBIX JTOJKHOCTHBIX il Vcnonkoma B
CHCTEME AJIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnydae BbIABIEHHS ~ HapylleHMH B YaCTH  CPOKOB  BBINOJHEHHUSA
aJIMMHUCTPATUBHBIX MPOLEAYp, MX IOCIEI0BATEILHOCTH M TOJHOTHI PykoBoAHUTENH
HcnonkomMa WHUIUMUPYET NPUBICYCHHE K OTBETCTBEHHOCTH JIMI[, JOMYCTHUBIINX
HapyIIEHUs, B COOTBETCTBHH C MMyHKTOM 4.3 aJMUHUCTPATUBHOI'O PETJaMeHTa.

AJIMUHHUCTpATUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITOJIHSIOTCS] B TEYEHUE OJJTHOTO pabovero JHS.

PesynpraramMu  BBINOMHEHUS  aAMUHHCTPATHBHBIX  MPOLEAYpP  SABISIOTCA:
MOJIMTMCAaHHBIE JIOTOBOP M YTBEP)KIEHHOE pPACIOPSDKEHUE WM pelieHue 00 oTkase,
HaNpaBJICHHbIC HA PETUCTPAIHIO.

3.6.4. UHcnomnenue mporeayp, yKa3aHHBIX B myHKTax 3.6.2, 3.6.3.
aJIMMHHACTPATUBHOTO  pEIJIAMEHTa, TMpPH HATUYUA TEXHUYECKOH BO3MOXKHOCTH



OCYLIECTBIIIETCS B ABTOMAaTUYECKOM PEXUME C MCIIOIb30BAHUEM ABTOMATU3UPOBAHHOU
MH(OPMAIIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHULHANIAIBHBIX YCIIYT.

MaxkcuMaibHBIN CPOK BBITIOJTHEHUS aJJMUHUCTPATUBHBIX IPOLENYD, YKa3aHHBIX B
nyHKTE 3.6. a AMUHUCTPATUBHOIO PETJIAMEHTA, COCTABIISIET ABa pabounuX AHEH.

3.7. Brimaua (HampaBieHUe) 3asBUTEIIO PE3yJibTaTa MyHUIIUIIAIBHOW YCIyTH

3.7.1. OcHoBaHMEM Hauaja BBIMOJHEHUS aJIMUHUCTPATUBHOM MPOUEIYPHI
SBJSICTCS TOJIYYEHHME JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE
aIMUHUCTPATUBHOM MPOLEAYPHI, JOKYMEHTa, MOATBEPKIAIOMIETO0 MNPEAOCTABICHUE
MYHUILIMTIATBHOMN YCITYTH.

JIOJ>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJMHHUCTPATUBHOM
MPOLIEAYPHI, SBISETCS TJABHBIA CHEHHAIUCT OTAeNa WHPPACTPYKTYPHOTO DPa3BUTHUS
(manee - MOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BbIJady (HAINPaBJICHHUE) IOKYMEHTOB).

3.7.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HaAmIpaBJICHUE)
JIOKYMEHTOB:

obecrieurBaeT perucTpalnio U BHECEHNE CBEJICHUH O pe3yJIbTaTe MPEeI0CTaBICHHUSI
MYHUIIMTIATBHOW YCIIYTY B MOJCUCTEMY BEJCHHS JOKYMEHTAIlUM aBTOMATU3UPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, MPEIHA3HAYCHHOW Il OKa3aHWs TOCYJapCTBEHHBIX W
MYHULUNAJIBHBIX YCIIYT;

U3BeIaeT 3asBUTENS (€ro MpeICTaBUTENsA) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3yabpTaTe NPEeAOCTABICHUS MYHUIMIAIBHOW YCIYTH U O BO3MOYKHOCTH TOJIYYEHUS
pe3ysbpTaTa NpeaoCTaBICHUS MyHULIIMIIAIIbHOU ycinyru B Mcnonkome ninu B MOLI,.

Hcnonnenne  mpouenyp IHOpd  HAIWYAM ~ TEXHUYECKOM  BO3MOMXKHOCTH
OCYLIECTBIIIETCS B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(POPMAIIMOHHON CHUCTEMBI, MpPEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHULUIAIBbHBIX YCIIYT.

AJIMHUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITMIOJHSIOTCST B T€UEHHWE OJIHOTO pabodero AHsS cO JHS TMOJNUCAHUS JOKYMEHTA,
SIBJISTFOLLIETOCS pe3yJIbTaTOM IIPEOCTaBICHUSA MYHULATAIBHOM YCIIYTH,
YIOJIHOMOYEHHBIM JTOJKHOCTHBIM JinlioM Mcnonkoma (HMcronkoMom).

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SIBJISIOTCS:
pa3sMEIIeHUE CBEICHUM O pe3yibTare IPEIOCTABICHUS MYHUIUIIAIBHON YCIYId B
WH(OPMAITMOHHBIX CUCTEMAaX, U3BEIICHHE 3asBUTENS (€T0 MPEICTABUTENS) O PE3YNIbTaTe
MPEAOCTAaBICHUSI MYHUIIMNIATBHON YCIYTH U CIIOCO0aX €ro MoJTyYeHHUs.

3.7.3. Tlopsamox BbmaunM (HAmMpaBlIeHWS) pe3yabTaTa  MPEIOCTABICHHS
MYHHUIUIIAJIIBHON YCIYTH:

3.7.3.1. IIpu oOpareHny 3asiBUTENS 32 Pe3yIbTATOM MYHHUIIUTAIBHOW YCIYTH B
M®I], pabotHuk M®I] BbI1aeT 3a9BUTEIIO PE3YyIbTAT MYHUITUITAIBHON yCIYyTH B popme
AK3EMIUIApA JJIEKTPOHHOTO JOKyMEHTa Ha OyMaxkHoM Hocutene. [lo TpeGoBaHutio
3asIBUTEIII BMECTE C AK3EMIUISIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTEIIe
€My MPEAOCTABIACTCS ADK3EMIUISIP 3JIEKTPOHHOIO JIOKYMEHTA IyTEM €ro 3amucu Ha
ChEMHBIH HOCUTENb HHGOpPMALUM WIM HAMPABICHUS HK3EMIUIApA SJIECKTPOHHOTO
JOKYMEHTa MO JJIEKTPOHHOM moure B aapec 3asBurens. [Ipu 3anucu Ha ChEMHBIN



HOCHUTENb MH(OPMAIMU WM HANpPaBICHUH SK3EMIUISIPA 3JIEKTPOHHOTO JTOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTABJIEH 3K3EMIUIAP 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMaKHOM
HOCHUTEJNE, MO 3JEKTPOHHOM MOYTE MAEHTUYHOCTH TAKOTO 3K3EMIULIPA DJIEKTPOHHOIO
JOKYMEHTA 3K3EMIUIAPY AJIEKTPOHHOIO IOKYMEHTa Ha O yMa)>KHOM HOCUTEJIE 3aBEPSIETCS
YIOJTHOMOYEHHBIM COTPYIHUKOM C MCHOJb30BAaHUEM YCUJIEHHOM KBaIu(ULHUPOBAHHOM
BJIEKTPOHHOM TOIHUCH.

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
BBITIOJIHAIOTCSL B TOPSIJKE OYEPEIHOCTH, B JIEHb NPHUOBITHSA 3asBUTENSI B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToM paboTel MDII.

Pe3ynbTaTamu BBIMOSHEHUS] aIMUHUCTPATUBHBIX MIPOIIEAYP SIBIASIOTCS: (PUKCAIus
dakTa BBIJAYM pe3yibTaTa MpelocTaBleHHs MyHuUlunainbHou ycinyru B AUC M®I],
pe3yapTaT NPeaOCTaBIEHUS MYHUIIMIIAIbHON YCIIYTH, BBIAAHHBIN 3asIBUTEIIO.

3.7.3.2. Tlpu oOpaiieHuu 3asiBUTENS 32 pPe3yJIbTaTOM MYHHUIMIAIBLHON YCIYyTH
yepe3 PecnyOnmkaHCckuil mopTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMAaTUYECKH
HAnpaBJIIeTCsl  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIOUIETOCS  pe3yibTaToOM
IPEIOCTABICHUS MYHUIUTTAIBHOMN YCIyTH, MOAMUCAHHBIN YCUJICHHOU
KBAJIM(DUIIMPOBAHHOMN AJIEKTPOHHOMN MOAMKUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Ucnonkoma (Mcnoakomom).

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
BBINIOJIHSIFOTCSL B JI€Hb TOJANMCAHUS JAOKYMEHTa, MOATBEPKIAIOIIETO MPEIOCTAaBICHUE
(0TKa3 B MpeaIOCTaBIEHNN) MYHUIIUTTAIbHON YCIYTH, YIOJIHOMOYEHHBIM JTOJKHOCTHBIM
nunoM Mcnonkoma (Mcnonkomom).

Pe3zynpraramy  BBINOJIHEHHST ~ AAMHHUCTPATUBHBIX  IPOLEAYP  SBJISIOTCH:
HamnpaBlieHHe (MPEJOCTABICHUE) C UCIOJb30BaHHEeM PecryOiMKaHCKOro mopTaia
3asIBUTEINIO TOKYMEHTA, TIOJITBEPKAAIOIIETO MPEA0CTABIEHHE MyHUIIMTTAIbHON YCIIYTH (B
TOM YHCJIE OTKa3 B MPEIOCTABICHUN MYHULIUIIAIbHOW YCIYTH).

3.7.3.3. Ilpu oOpaieHny 3asBUTEIA 332 PE3yJIbTATOM MYHUIHMNAIBHON YCIyTd B
HcnonkoM, TOKHOCTHOE JIMIO, OTBETCTBEHHOE 32 Bblavy (HampaBieHUE) JOKYMEHTOB,
BBIIACT 3asBUTENIO pe3ydbTaT MYyHHIUMNANbHOU yciyru. [lo TpeGoBaHuUIO 3asBUTENS
BMECTE C OHK3EMIULIPOM DJIIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE €My
MIPEIOCTABIISIETCS SK3EMIUISAP JIEKTPOHHOTI'O JOKYMEHTA IyTEM €r0 3alllCU Ha ChbEMHBIN
HOCHUTENIb MH(QOPMAIIMY WM HAMPABICHUS SK3EMIUIIpa SJEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B A/IPEC 3asIBUTEIIS.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIC HACTOALIUM IYHKTOM,
OCYIIECTBIISIIOTCS B TIOPSIJIKE OUEPETHOCTH, B IEHb IPUOBITHS 3asBUTEISI B COOTBETCTBUU
¢ IIpaBunamu BHyTpEeHHETO TPyAOBOro pacnopsaka Mcenonkoma.

Pe3ynbTaToOM BBIIOJHEHUS aAMUHUCTPATUBHBIX MPOIENYDP SBISIOTCS: (hUKCAIUS
dakta BBIAAUM  pe3ynbTaTa  MPEAOCTABICHUS  MYHUIIMINAIBHOM  YCIyrd B
aBTOMATU3WPOBAaHHOW WH(OOPMAIIMOHHONW CHUCTEME, MpEeIHA3HAYCHHOW MJIs OKa3aHUS
rOCY/IApCTBEHHBIX U MYHUILIMIIAJIBHBIX YCIYT.

3.8. UcnpaBiieHre TEXHUISCKUX OITMOOK

3.8.1. B ciryyae oOHapyKeHHsI TEXHUYECKOW OIMMMOKHU B JIOKYMEHTE, SBIISIOMIEMCS
pe3yJIbTaTOM MYHUIIMITIAIBHOW YCIYTH, 3asBUTEIIb HanpaBisieT B McrnosikoMm:



3asBIeHHEe 00 WCHPABICHUM TEXHUUECKOW omulOku (mpunoxenue Ne 4 k
HACTOSAIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJIAHHBIN 3asSBUTEII0 KaK pPE3yJbTaT MYHUIIUMAIBLHOW YCIyTH, B
KOTOPOM COJICPKUTCS TEXHUYECKAsT ONTHOKA;

JOKYMEHTBI, MMCIOIINE FOPUINYECKYIO CHUITY, CBUICTCIBCTBYIOIINEC O HATUYUHU
TEXHUYECKOU OITUOKH.

3asiBieHMEe 00 MCTIPABICHUHM TEXHHUYECKOW ONTMOKH B CBEICHUAX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIFOIIEMCST PE3YJIbTATOM MYHHIIUITATIEHON YCIIYTH, MTOAACTCS 3asiBUTEIIEM
(YITOJTHOMOYECHHBIM TIPEACTABUTEIEM) TIOYTOBBIM OTIIPaBiIeHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM D3JIEKTPOHHOW IMOYTHI), JIMOO uepe3 PecryOimkaHCKHN TOpTal WM
MOII.

3.8.2. JI0JoKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIECTBIISCT
IpHEM 3asBJICHUs 00 MCIPABICHUN TEXHUYECKOW ONIMOKHU, PETUCTPUPYET 3asBIICHUE C
NPWJIOKCHHBIMH JIOKYMEHTAMHU M TIEPEIaeT UX JIOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIMUHUCTPATHBHBIC MPOICAYPHI, YCTAHABIMBACMBIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUSHHUE OJHOTO pabOoyero JHS C AaThl PETUCTPALNH 3asBICHU.

Pe3ynpraTaMu BBIMOIHEHUS aJIMUHUCTPATHBHBIX MPOICAYP SBIISIFOTCS : IPUHATOC
U 3apETUCTPUPOBAHHOC 3asABJICHUE, HAIPABJICHHOEC HA PACCMOTPEHHE JTOKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JJOKYMEHTOB.

3.8.3. JloJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbHI M B IIeJIIX BHECEHMs] HCIPABICHUNH B JIOKYMEHT,
SBJIAIONIMICS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIIMITAIILHON YCIYTH, OCYIIECTBIISIET
OpOLEaYphl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aIMUHUCTPATHUBHOTO pErjlaMeHTa, W
BBIIACT HUCIPABJICHHBIA JTOKYMEHT 3afBUTENIO (YIOJTHOMOYEHHOMY MPEICTaBUTEIIO)
JUYHO TOJ] POCIHCH C U3BITHEM Yy 3agBUTENs (YIMOJIHOMOYEHHOTO MPEICTABUTENS)
OpUTHHAJIa IOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUECKasl ONTMOKA, WU HAIPaBIISIET
B aJpec 3asgBUTENIA IOYTOBBIM OTIIPaBICHUEM (TMIOCPEACTBOM BJICKTPOHHOW TMOYTHI)
NUCHMO O BO3MOXXKHOCTH TOJIYYCHHs JOKyYMEHTa TpH MpeaoctaBieHuu B Mcmonkom
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJEPKUTCA TEXHUYECKas OIMOKa.

AJMUHUCTPATUBHBIC TPOIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BHITIOJTHSAIOTCS B TEUYCHHE MABYX pabO4YMX [HEW TMOcie OOHAPYXKEHUS TEXHUYECKOU
OIIMOKH WJIA TIOTyYEHUS OT JIF000TO 3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O IOMYIIEHHOMN
oluoKe.

PesynpraTamu BBIMIOTHEHUS aAIMUHUCTPATUBHBIX MPOIIEAYP SBISIIOTCS : BBIIAHHBIH
(HampaBJI€HHBIN ) 3asIBUTEIIO IOKYMEHT.

4. Ilopsinoxk u ¢popMbl KOHTPOJISI 32 MPeJOCTABJIEHHEM MYHHINIIAIbHOM
yCJIyru

4.1. TTopsimoK OCYIIECTBICHUS TEKYIETO KOHTPOJIS 32 COOIIOACHUEM U UCTIOJIHEHUEM
OTBETCTBEHHBIMH JIOHKHOCTHBIMH JIMIIAMH TTOJI0KEHUN aIMUHUCTPATHUBHOTO
periaMeHTa ¥ UHBIX HOPMATUBHBIX MPABOBHIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MPEI0CTABICHUIO MYHHUITUIIAIBHON YCIYTH, a TaKKe MIPUHITHEM UMU PEIICHUH



KonTposib 32 MOTHOTOM M Ka4eCTBOM MPEAOCTABICHHUS MYHUIMNAIbHOW YCIYTH
BKJIIOYAET B c€0sl BHISIBIICHHE U YCTPAHEHHE HAPYIIICHUH MpaB 3asBUTENCH, IPOBEICHHE
MPOBEPOK  COONIIOACHUS TMPOLEAYp TMPEJOCTAaBICHUS MYHUIIUINAIBLHOM  YCIIYTH,
MOATOTOBKY pellieHU Ha necTBuUs (0e3AeHCTBIE) NTOMKHOCTHBIX JUIl OPraHa MECTHOTO
CaMOYIIpaBJICHUS.

dopmMamMu  KOHTPOJISI 32 COOJIFOJCHUEM HCIOJIHEHUS aJIMHUHUCTPATUBHBIX
MPOUEIYP SABIISIIOTCS:

1) mpoBepka H COTJIACOBAaHHWE IIPOCKTOB JOKYMCHTOB I10 MPEAOCTABICHHUIO
MYHULMIIAJIIBHON YCIIYTH,

2) IPOBOIUMBIC B YCTAHOBJICHHOM MOPSIIKE MIPOBEPKHU BEJICHUS
JEeTONPOU3BOJICTBA;

3) npoBeicHHE B YCTAHOBJICHHOM IMOPSJIKE KOHTPOJBHBIX MPOBEPOK COOJIIOICHUS
IpOLEAYP NPEAOCTABICHU MyHULIMTIATBHOW YCITYTH.

B nmemsix Tekymero KOHTPOJS MCIOJB3YIOTCS CBEICHUS, HWMEIOIIHUECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIIyeOHas KOPPECIOHIEHIIUS, YCTHas W MUCbMEHHAas
uHdOpMaIUsl TOHKHOCTHBIX JIUI], OCYIIECTBIISIONIUX BBITIOJHEHUE aJIMUHUCTPATUBHBIX
IPOLENYDP, )KYPHAIIBI YYETA COOTBETCTBYIOIINX JJOKYMEHTOB U APYTH€ CBEICHMUSI.

JIs1 oCyIeCTBICHUSI KOHTPOJIS 32 COBEPIIEHUEM JIEUCTBUM MPU NMPEAOCTABICHUN
MYHULIMTIATBHON YCIYTM M TNPUHSATHUM PEIICHUNA PYKOBOJIMUTENIIO OpraHa MECTHOTO
CaMOYIIpaBJICHUS MPEACTABIISIIOTCS  CIPAaBKM O  pe3ysbTaTax MPeIOCTaBICHUS
MYHHIIANAJIBbHON YCIIYTH.

O ciyyasx ¥ IpuYMHAX HApYIIEHUsI CPOKOB, MOCJIEAOBATEILHOCTH U COJICPKAHUS
aIMAHUCTPATUBHBIX TMPOIEAYP JOHKHOCTHBIE JIMIIA HEMEIJIEHHO HWH()OPMUPYIOT
PYKOBOJMTENS OpraHa, MOPEJOCTABISAIOIIETO MYHUUIMIIAIBHYK) YCIYIy, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHUIO HAPYIIICHUH.

Texymuii KOHTpOJIb 3a COONIOACHHUEM TIOCIIEIOBATeILHOCTH  JICHCTBUH,
OIPEJICIICHHBIX aIMUHHUCTPATUBHBIMHU MpoLeaypaMHU o MPEIO0CTABICHUIO
MYHHUIHANAIBHON YCIIYTH, OCYIIECTBIAECTCS 3aMECTUTEIEM PYKOBOAUTENSA OpraHa
MECTHOTO  CaMOYIIPABJIICHUS, OTBETCTBCHHBIM 3a OpTraHU3alMi0  pabdOThl IO
MPEIOCTABICHUI0 MYHULIMNIAIBHON YCIIYTM, HAYaJIbHUKOM OT[IEJIa, OCYIIECTBIISIOIIETO
OpraHu3aIuio padboThI MO MPEAOCTABICHUIO MYHUITUTIATBHON YCIYTH.

[lepeyeHb MOJDKHOCTHBIX  JIML, OCYIIECTBIISIIOIIMX TEKYIIAM  KOHTPOJb,
YCTaHABJIMBACTCS TOJIOKCHUSIMH O CTPYKTYPHBIX TOAPA3CICHUAX OpraHa MECTHOTO
CaMOYMPaBJICHUS U IOJPKHOCTHBIMU PETJIAMEHTAMH.

4.2. ITopsaaoK ¥ NEPUOIUIHOCTH OCYIIECTBIICHUS TIJIAHOBBIX U BHEIIAHOBBIX TPOBEPOK
MOJTHOTHI M KAYECTBA MPEAOCTABICHUS MYHUIIUNAIBHON YCIYTH, B TOM YHCJIE MOPSA0K
1 (OPMBI KOHTPOJIS 3a TTOJTHOTOM M KQ4eCTBOM IPEAOCTABICHHSI MyHHUITATIAIBHON

YCIyTH

4.2.1. KoHTposb 32 OJIHOTOW M Ka4€CTBOM MPEAOCTABICHUS MYHUIUITAITBHON
YCIYTH OCYIIECTBISIETCSA B (hopMax:

1) mpoBeneHust NpOBEPOK;

2) paccMOTpeHHus Kajaob 3asBuUTeNei Ha nercTBus (0ezneiicteue) Mcmonkoma, a
TaKXe UX JIOJHKHOCTHBIX JIUI, MyHUIIUIIAIbHBIX CITYKAIHX.



4.2.2. B uenax oCymecTBICHUS KOHTPOJIS 32 MTOTHOTON U Ka4€CTBOM
MPEIOCTaBICHUS MYHUIIUNIAIBHONW YCIIYT'H POBOASTCS TUIAHOBBIE U BHEILJIAHOBBIE
npoBepkH. [IopsA0K ¥ MepuOANYHOCTD OCYILECTBICHUS TUIAHOBBIX POBEPOK
ycTaHaBIMBaeTcs miaHoM padotel Mcnonkoma. [lpu nmpoBepke MOryT paccMaTpuBaThCs
BCE€ BOIPOCHI, CBSI3AHHBIE C IPEIOCTABICHUEM MYHUIIMIAIBHON YCIYTH (KOMILJIEKCHbBIE
MIPOBEPKH ), WU OTJEIbHBIA BOIIPOC, CBSI3aHHBIN C MPEIOCTaBICHUEM MYyHUIIMIAIBHON
yciyru (TemaTudeckue npoBepku). [IpoBepka Tak:ke MOXKET MPOBOJAUTHCS 110
KOHKPETHOM jkanobe 3asBUTEIS.

4.2.3. BHETUIaHOBBIE POBEPKHU POBOJSATCS B CBSI3U C IPOBEPKON YCTPAHEHUS
paHee BBISBICHHBIX HAPYIICHUH aJIMUHUCTPATUBHOIO PErJIAMEHTA, a TAKXKE B CITyyae
MOJIy4YeHUs Kanob 3asBuTeneil Ha AeicTBus (0e3neiictBue) Mcnonkoma, a Takxke ux
JOJIKHOCTHBIX JIUL, MyHUITUTAIBHBIX CITYKallHX.

4.2.4. Pe3ynbTarhl NpoBEepKU 0GOPMIISIOTCS B BUJIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HETOCTATKU U MPEJIJIOKEHUS 110 UX YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTD JIOJKHOCTHBIX JIUI OpraHa, Mpea0CTaBISIONIEr0
MYHUITUIIAJIBHYIO YCIIYTY, 32 PEIICHHS U AeiCcTBUA (0e3/1eiCTBUE), TPUHUMAEMBbIC
(OCyIIIECTBIsIEMbIC) UMM B X0/ MPEIOCTABIICHUS MYHUIIUIAIBHONW YCIyTH

ITo pe3ynbTaTam MPOBECHHBIX MTPOBEPOK B CIydyae BBISBICHUS HAPYIICHUH MpaB
3asiBUTEJIE BUHOBHBIC JIMIIA IPHUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOAATeNIbCTBOM Poccuiickon denepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHU.

PykoBonutenp (3aMecTUTENh PYKOBOIUTENSA) CTPYKTYPHOTO TOApA3CICHUs
opraHa MECTHOTO CaMOYITPaBJICHUS HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE U (WJIH)
HEHaJIJIeKaIllee BBHIMOJHEHWE aAMUHUCTPATUBHBIX JCHCTBUM, yKa3aHHBIX B pazjeie 3
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

JIOJKHOCTHBIE JTUIIA U UHBIE MYHULIMIIAIBHBIC CITYKAIUE 3a PEIICHUS U 1CHCTBUS
(6e3neficTBue), TNpUHHMaeMble (OCYIIECTBISIEMBbIE) B  XOAC  MPEIOCTABICHUS
MYHHUITUTIAIBHOM YCIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOJIaTE€JILCTBOM IOPSIJIKE.

4.4, TlonoxxeHus, XapaKTEPU3YIOIIHE TpeOOBaHUS K TOPSAKY ¥ (hopMaM KOHTPOJIS 3a
MPEA0CTaBICHUEM MYHHITUTIAILHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI IpaXKaaH, UX
00bEIMHEHUN U OpraHu3aIui

Kontposns 3a npegocTaBieHueM MYHUIIMIIAIIBHON YCIIYTH CO CTOPOHBI TPaXaaH, UX
OOBEIMHEHUN W  OpraHu3aluid, OCYIIECTBISIETCS  TOCPEJACTBOM  OTKPBITOCTH
NEATeNIbHOCTH ~ OpraHa  MECTHOIO  CaMOyIpaBJ€HUS  MNpU  IPEJAOCTABICHUU
MYHULIUTAIBHOMW YCIYTH, MOJYy4eHUs TOJIHOM, aKTyaJ IbHOU U IOCTOBEpHOU HHGOpMaAIUU
0 TMOpsJKE MPEIOCTaBICHUS MYHUIUIAIBHOW YCIYTd U BO3MOXXHOCTH JOCYAEOHOTO
paccMoTpeHus oOpamieHuid (3kajo0) B mpoIecce MPEeaoCTaBICHUS MYHHUIMIAIbHOU

YCIIYTH.



5. locyneOnblii (BHecy1eOHbI) MOPSA0K 00:Ka10BaAHUS PellleHUil U JelcTBUIl
(0e3neiicTBHMsA) OpraHa, NpPeA0CTABJIAIOIICI0 MYHHIMIIAJIbHYIO YCIYTY,
MHOIO0(pyHKIMOHAJBHOI'0 HEHTPA MPEeI0CTABJICHUSA FOCYAAPCTBEHHBIX H
MYHUIHIIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-@3, a tak:ke UX J0J2KHOCTHBIX JIMII,
MYHUIHMIAJIBHBIX CIYKAIUX, pPAOOTHHKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XkKAJTOBAHHUE B IOCYEOHOM MOPAJIKE PEIICHUI
u JedctBuid (Oe3neicTBUsI) opraHa, NpPEIOCTaBISIONIEI0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIa OpraHa, NpeaoCTaBisSIONIEro MYHUIMNAIBHYIO — YCIYTY,
MYHUIMOAIBHOTO  CIYXKallero,  pyKOBOJAUTENS  OpraHa,  IpeaoCTaBiSIOLIETO
MYHUIIUATIAJIBHY IO yCIIyTYy, MHOT'0() YHKIITHOHAJIHLHOT O LEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, OPTaHu3aIii, MPeyCMOTPEHHBIX YacThio 1.1 cTathu
16 ®enepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C HKaI0O0M, B TOM YKCIIE B CIEAYIOLIUX CIydasiX:

1) HapylieHre cpoka perucTpaiyuu 3amnpoca O NpeoCTaBICHUU MYHHUIIMITATbHON
yCIIyTH, 3aMpoca, ykazaHHoro B ctathe 15.1 deaepansHoro 3akoHa Ne 210-D3;

2) HapyllleHHe CPOKa MPEeTOCTaBICHHUS MYHUIMNAIBHOW ycinyru. B ykazanHom
cinydyae nocynebHoe (BHecyaeOHOe) o0ajloBaHUE 3asiBUTEIEM PEIICHUM U JeWCTBUHN
(Oe3neiicTBUs]) MHOTO(YHKIIMOHAIBHOTO LIEHTPa, pabOTHUKA MHOTO(PYHKIIMOHAIBHOIO
[IEHTpa BO3MOXXHO B CiIy4yae, €CIM Ha MHOTO(YHKIIMOHAJIBHBINA IEHTpP, pEUICHUs U
nevictBust  (0e3aelicTBHE)  KOTOPOTO — OOXKATYHOTCS, BO3JIOKEHAa (DYHKIUA 10
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYr B TOJHOM oOBeMe B
nopsiJIKe, onpeaeIeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeGoBaHue y 3aABUTEINS TOKYMEHTOB WM UH(GOPMAIIMH JINOO OCYIIECTBICHUS
NEUCTBHM, TPEACTAaBICHUE WM OCYIIECTBIECHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM MPaBOBBIMM akTaMu Poccuiickon d@eaepanuy, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecriyOnuku TaTapcTaH, MyHUIIUTIAILHBIMU PABOBBIMU aKTAMH JIJIS
IPEAOCTABICHUS MYHULIMTIIATBHOMN YCIIYTH;

4) oTkaz B MNpUEME JOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM MpaBOBbIMM akTaMu Poccuiickon ®dexepaunn, HOPMAaTUBHBIMU
paBoBBIMH akTaMu PecniyOnuku Tatapctan, MyHUITUTIATHHBIMH TIPABOBBIMU AKTaAMU JIJIS
MPEAOCTABICHUSI MYHULIMTIIATBHOMN YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPEaOCTaBICHUH MYHULIUNIAIbBHON yCIIYTH, €CIIM OCHOBAHUS OTKa3a He
MPEeayCMOTpPEHbI (eepanbHBIMA 3aKOHAMU M TPUHATHIMH B COOTBETCTBHH C HUMU
VHBIMM HOPMAaTHMBHBIMU NIpaBOBbIMU akTaMu Poccuiickon ®denepaunu, 3aKOHAMU U
WHBIMU HOPMAaTUBHBIMH TIPABOBBIMH akTaMu PecrryOnuku Tatapctan, MyHUTIATIATbHBIMU
MPaBOBBIMH aKTaMu. B ykazaHHOM ciydae nocyneOHoe (BHecymeOHOe) 00KalloBaHUE
3asIBUTEJIEM PEIICHUNH W JercTBUil (0e3aeiCTBUSI) MHOTO(]DYHKIIMOHATBHOTO IICHTPA,
paboTHMKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpPa BO3MOXHO B Ciy4yae, €cld Ha
MHOTO(QYHKIIMOHAJIBHBIM LIEHTp, peIIeHUuss U JercTBusi (0e3aeiicTBUE) KOTOPOTo
o0XanmyroTcs, BO3J0XKEHa (QYHKIHUS 1O MNPEAOCTABICHUIO  COOTBETCTBYIOLIUX
MYHULIUMAIBHBIX YCIYT B TOJTHOM 00bEME B OPSJIKE, ONPEEICHHOM YacThio 1.3 cTtaThu
16 ®enepansHoro 3akoHa Ne 210-D3;



6) 3arpeboBaHME C 3asBUTENS NPU NPEIOCTABICHUM MYHUIMIAIBHOM YCIYTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMM IPABOBBIMU akTamu Poccuiickon
Qdenepaury, HOPMATHUBHBIMM  NpaBOBbIMM  akTamu PecnyOnukum  Tartapctaw,
MYHHITUTIATHHBIMA MTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NMpeOCTaBIAIONIET0 MYHULIUNAIBHYIO YCIYTY, JTOJKHOCTHOTO
JUIa OpraHa, NpeJOCTABIISIONIEr0 MYHULUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO
IIEHTpa, pabOTHUKA MHOTO( YHKIIMOHAIBHOTO IIEHTPa, OpraHu3aluii, MpeyCMOTPEHHBIX
gactbto 1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-@3, wnu ux pabOTHUKOB B
UCIIPABJICHUHM JOMYIIEHHBIX HUMHU OIEYaTOK W OIMMOOK B BBIIAHHBIX B PE3YNIbTATE
NPEAOCTABICHUS ~ MYHULUNAIBHOM  YCIAYyrd  JOKYMEHTax JHOO  HapylleHUe
YCTAaHOBJIEHHOTO CpOKa TakuX ucopaBieHuil. B ykazanHoMm ciywyae npocyneGHoe
(BHECyneOHOE) OOKaJloBaHWE 3asgBUTEJIEM pelleHud u jaercTBuil  (0e3aericTBus)
MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHATBHOTO IIEHTpa
BO3MOXKHO B CiIy4yae, €Clidi Ha MHOTO()YHKIIMOHAJIBHBINA LEHTP, PEIICHUS U JEUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS TIO0 MPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHUITUTIAJIBHBIX YCIIYT B IOJTHOM 00BEME B MOPSIKE, ONPEICTICHHOM
yactbto 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHEe CpoKa WM TMOpSJAKAa BBbIAYM JOKYMEHTOB II0 pe3yJbTaTram
IPEIOCTABICHUS MYHULIMTIATBHON YCIIYTH;

9) nprOCTaHOBJICHHUE TIPEAOCTABICHNUS MYHUIIUITAIIBHOW yCIIYTH, €CJTH OCHOBAHUS
NPUOCTAHOBJICHHUSI HE TPENYCMOTPEHBbI (efepalbHbIMU 3aKOHAaMH M TPUHATHIMU B
COOTBETCTBUM C HUMH HWHBIMH HOPMAaTHBHBIMH TIPaBOBBIMH akTaMu Poccuiickoi
®denepanvy, 3aKOHAMU W HWHBIMH HOPMATHBHBIMH TIPAaBOBBIMH akTaMu PecmyOnuku
TarapctaH, MyHUIIMTIATBHBIMUA TPABOBBIMU aKTaMH. B ykazaHHOM ciydae JocyaeOHoe
(BHEcyneOHOE) OOKaJloBaHUE 3asgBUTEJIEM peEIIeHud u JaercTBuil (0e3aericTBus)
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pabOTHUKA MHOTO(DYHKIIMOHAJIBHOTO IIEHTpa
BO3MOXXHO B ClIy4ae, €Clidi Ha MHOTO()YHKIIMOHANBHBIN IIEHTpP, PEIICHUS U ACHCTBUA
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIUTIATBHBIX YCIYT B IOJIHOM 00bEME B MOPSAKE, OMPEIeICHHOM
yactbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpebGoBanme y 3asBUTENS TPU TPEIOCTABICHUU MYHUIUIAIBHOW YCIYTH
JOKYMEHTOB WU MHGOpMAIMK, OTCYTCTBHE WU (WJIM) HEAOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIMCH MPHU MEPBOHAYATHHOM OTKa3€ B MPHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUSI MYHUIIMTIATHHOW YCIYTH, JUO0 B MPEJOCTABICHUNA MYHUIIUTIATHHOM
YCIIYTH, 32 HCKIIOYCHHEM CIIy4aeB, MPEAYyCMOTPEHHBIX MyHKTOM 4 dactu | crateu 7
®denepanpHoro 3akona Ne 210-®3. B ykazanHoMm ciaydae nocyaeOHoe (BHecymeOHOE)
o0kaoBaHUe 3asiBUTENIEM pelIeHuit u NEeUCTBUI (Oe3meiicTBHSN)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, pa0OTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CIi Ha MHOTO(YHKITMOHAIBHBINA IEHTpP, PEUICHUS U JEHCTBHS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0XKEHA (QYHKIHS TI0 MPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHHUITUTIATBHBIX YCIYT B TTIOJITHOM 00BhEME B TIOPSIKE, OMIPEACIICHHOM
yacTeio 1.3 ctateu 16 @enepanbHoro 3axkoHa Ne 210-D3.

5.2. Kanoba mopaeTcs B NUCbMEHHON ¢opme Ha OyMaXHOM HOCHUTENE, B
ANEKTPOHHON ¢opMe B OpraH, NPENOCTABISIONINA MYHUIIUNATBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LEHTP JUO0O0 B COOTBETCTBYIOIIMN OpraH ToCyJapCTBEHHOM



BJIACTH, SIBISIOIIMICS Yy4YpeAUTENeM MHOTOQYyHKIMOHAIBHOIO IEeHTpa (nanee -
y4penuTesib ~ MHOTO(DYHKIIMOHAIbHOTO  IIEHTpa), a Takke B  OpraHu3alui,
npenycMoTpeHHble yacThio 1.1 crateu 16 denepanbaoro 3akona Ne 210-03. XKanoOsl Ha
pemieHus W JAcdcTBUS (0€31eMCTBUE) PYKOBOAMTENSI OpraHa, MPelOCTaBISIONIETO
MYHULUNAIBHYIO YCIYTY, TOAAIOTCS B BBIIIECTOSAIINUNA OopraH (IIpyU €ro HAIU4uu) 1100 B
CIIy4yae €ro OTCYTCTBHUSI PaCCMAaTpPUBAIOTCA HEMOCPEACTBEHHO PYKOBOAMTEIEM OpraHa,
MPEOCTABISAIONIETO MYHUIMIIANBbHYIO yciuyry. JKanoObl Ha pelieHuss U JeUCTBUS
(6e3nelicTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO I[EHTPa MOJATCS PYKOBOJIUTEIIO
ATOTO0 MHOTO(QYHKIHMOHAJIBHOTO IleHTpa. JKamoObl Ha pemieHus U JeUCTBUS
(Oe3neiicTBHe) MHOTO() YHKIIHOHAJIbHOTO LEHTpa NOAOTCS YUpEIUTEIIO
MHOTO(DYHKIIMOHAJILHOTO IIEHTpPa WJIH JOJKHOCTHOMY JIMIlY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TPaBOBbIM akToM PecmyOnuku Tatapcran. JKanoObl Ha penieHus u
nevictBus (Oe3neiicTBUE) pabOTHUKOB OpraHU3alldid, MPEeIyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, moparorcss pPyKOBOIWUTENSAM 3THX
OpraHU3aIU K.

XKanoba Ha pemeHuss u aeiictBus (Oe3nelcTBUE) opraHa, MPEJOCTABIAIONIETO
MYHUIIMIAIBHYIO  YCIYTYy, JOJDKHOCTHOIO JIMIIAa OpraHa, MpeaoCTaBiIsIOIEro
MYHUIIMIIAIBHYIO  YCIYTY, MYHUIMIAIBLHOTO CIYXKAIllero, PYKOBOJIMUTENS OprasHa,
IPEIOCTABISIONIEr0 MYHHUIIMITAJIBHYIO YCIIYTY, MOXKET OBITh HAIPABJICHA TI0 TIOUTE, YEPEe3
MHOTO(YHKITMOHAJIbHBIN HEHTD, C UCII0JIb30BaHHEM uH(OPMAIIMOHHO-
TEJIEKOMMYHHUKAalMOHHOW  cetu  «MHTepHeT», oduimanbHOro caifta oprasa,
NPEOCTABISIONIETO0  MYHHIMNAIbHYIO  yciuyry, Emmnoro  moprama  mubo
Pecny6iinkanckoro noprana, "HGOPMAIIMOHHON CUCTEMBI 1I0CY1€0HOTO 00KaIOBaHus, a
TaK)Ke€ MOXKET ObITh MPUHSTA MPHU JIMYHOM Ipueme 3asButens. JKanoba Ha pelieHus u
el CTBUS (6e3neticTBHE) MHOT'0() YHKIITHOHAJIBHOTO IIEHTpa, paboTHHUKA
MHOTO(YHKIIMOHAIBHOTO IIEHTPa MOXKET OBITh HAMpaBIIeHa 110 TIOYTE, C UCTIOIb30BAHUEM
UH()OPMAIIMOHHO-TEJICKOMMYHUKAITMOHHOW ceTn «MHTepHeT», odUIHMaIbHOrO caiTa
MHOTO(YHKITMOHAJILHOTO IIeHTpa, ExuHoro nmoprana nu6o PecrnyOnrkanckoro nmopradia,
UH()OPMAIIMOHHONU CHCTEMBI 10CYIcOHOr0 00KaTOBaHUSI, a TAKKE MOXKET OBITh MPUHSITA
Ipu JUYHOM TMpueme 3asButensd. Kamoba Ha permeHus u aedctBus (Oe3aeiicTBue)
Opra”u3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctathu 16 denepanbHoro 3akona Ne 210-
@3, a Takke MX paOOTHUKOB MOXET OBITh HAIpaBJICHA MO TMOYTE, C MCIOJIb30BAHUEM
MH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHON cetn «WHTepHEeT», OPUIIMANbHBIX CAaWTOB
ATUX opranmu3anuid, Equnoro noprana nu6o PecrybirkaHcKoro mopTaiia, a TakKe MOXKET
OBITH IPUHSTA TIPU TUIHOM MIPUEME 3aSTBUTEIS.

5.3. Kanoba omkHa COIepkKaTh:

1) HaumeHOBaHHME OpraHa, NPEAOCTABISIIOIET0O MYHHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTAaBISAIONIEr0 MYHUUUNAIBHYIO YCIYry, Ju00
MYHHUITUTIATHHOTO CITYXAIIeT0, MHOTO()YHKIIMOHATBLHOTO MEHTPA, €r0 PYKOBOJUTEIS H
(wnn) paOOTHWKA, OpraHW3aluid, NPEIyCMOTPEHHBIX dYacThto 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauteneit u (Win) paOOTHUKOB, PEIICHUS U
nectBus (0e37eiCTBHIE) KOTOPBIX 00XKaTyIOTCS,

2) dbamunuio, uMs, OTYECTBO (MOCJIEAHEE - MPU HAJIMYUU), CBEJCHUS O MECTE
KUTEIBCTBA 3asBUTENS - (PU3UUYECKOro JIMIa JTUOO HAMMEHOBAaHME, CBEJACHUS O MECTE
HaXO0XJICHUS 3asiBUTENS - IOPUAUUYECKOro Julla, a TakKe HoMep (HOMepa) KOHTAKTHOT'O



tenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MIPU HATUYMHU) U MMOYTOBBIN aapec, Mo
KOTOPBIM JI0JKEH OBbITh HAPaBJIEH OTBET 3asIBUTEIIO;

3) cBenmeHust 00 00XalyeMbIX PEHICHUSX U JEeUCTBUsAX (Oe3eicTBUU) opraHa,
MPENOCTABISAIONIEI0 MYHUUMNAIBHYIO  YCAyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPENIOCTABISIONIEr0 MYHULHUIAIBHYIO YCIYTy, JU00 MYHUIUIAIBHOTO CIIyXallero,
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, pPabOTHUKa MHOTO(QYHKUHMOHAIBHOTO UEHTpA,
OpraHu3alui, NpeaycMOTpPeHHbIX YacThio 1.1 ctateu 16 @enepanbuoro 3akona Ne 210-
®3, ux pabOTHHUKOB;

4) noBoAbl, HA OCHOBAaHUU KOTOPBIX 3asIBUTENb HE COIJIACEH C PEUICHUEM U
neictBueM (Oe3nelicTBUEM) OpraHa, MNpPelIOCTaBISIONIEr0 MYHULMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpelOCTAaBISIIONIEr0 MYHUIMMNAIBHYIO YCIYry, JHOO
MYHHUIIMIAIBHOTO  CIYXKallero, MHOTO(YHKIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIMOHAIBHOTO LEHTPa, OpraHU3alnii, MPeyCMOTPEHHBIX YacThio 1.1 cratbu
16 ®enepanbHoro 3axkoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
Npe/ICTaBIEHbl JOKYMEHTHI (PU HATUYKH ), TOITBEPKAAIOIINE TOBOIBI 3asBUTENS, JTMOO
UX KOTIUH.

5.4. lloctynuBiias kano0a MOAJIEKUT PETUCTPALIMU B CPOK HE TMO3/1HEEe padoyvero
JIHSI, CJIETYIOIIETO 32 JHEM MOCTYIUICHHS.

5.5. XKanoba, moctynuBias B Oprad, MNPEJOCTABIAIONINN MYHHUIIMIAIbHYIO
yCIyTY, MHOTO(QYHKIIMOHAIBHBIA HEHTP, YUPEIUTEI0O MHOTO(YHKITMOHAIBHOTO IIEHTPA,
B OpraHu3alnu, IpeaycMOoTpeHHbIe yacThlo 1.1 ctatbu 16 denepanbHoro 3akona Ne 210-
@3, nmubo0 BBIIIECTOAMUNA OpraH (IpU €ro HaJU4MuH), TMOJUICKUT PACCMOTPEHHUIO B
TEUYEHHE MATHAIIATH pabOuMX JIHEW CO JHS €€ PerucTpaluu, a B ciaydae 00KaloBaHUs
0TKa3a opraHa, Ipel0CTaBIISIONIEr0 MyHUITUTIATBHYIO YCIYTY, MHOTO(YHKIIMOHATIHHOTO
LEHTpa, OpraHu3aluii, MPeIyCMOTPEHHBIX YacThio 1.1 cTtaTeu 16 denepanbHOro 3aKoHa
Ne 210-®3, B mpueme HOKYMEHTOB y 3asiBUTENS JIMOO B UCHPABICHUH JOMYIIEHHBIX
OMEYaTOK M OMIMOOK WM B Cly4yae 00>KaJloBaHUs HApYIICHHUS YCTAaHOBIEHHOTO CPOKa
TaKUX UCIIPABJICHU - B TEUECHUE TISITH pabOYMX JHEH CO THS €€ PerucTpariu.

5.6. 1o pe3ynbrataM paccMOTpPEHHS Kaa00bl MPUHUMACTCS OJTHO U3 CJIEIYIOIINX
PELIECHUI:

1) xanoba yoBIETBOPSETCS, B TOM YKCIie B POpME OTMEHBI PUHSATOTO PEIICHHUS,
WCIIPABJICHHs JOIMYIICHHBIX ONEYaTOK W OMHMOOK B BBIAHHBIX B pPeE3yJbTaTe
MPEAOCTABICHUS MYHULIUITAIIBHOM YCIYyTd JOKYMEHTaX, BO3BPATa 3asBUTEIIIO ICHEKHBIX
CPEACTB, B3UMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU IPABOBBIMU aKTaMH
Poccuiickoit @enepannn, HOpMaTUBHBIMU MPABOBBIMU akTamu PecryOnuku Tatapcras,
MYHULIUNAIBHBIMU TIPABOBBIMU aKTaMU;

2) B YIOBJIETBOPEHUH KajJ00bl OTKAa3bIBAETCS.

He mno3nHee nHs, cileyromiero 3a JHEM HNPHUHATHS PELICHUS, YKa3aHHOTO B
HACTOSIIIEM IyHKTE, 3aABUTENIO0 B MUCHMEHHOW (OpME W IO JKEITAHWIO 3asBUTEIS B
ANEKTPOHHON (opMe HampaBiseTcsi MOTUBUPOBAHHBIM OTBET O pe3yJibTaTax
PacCMOTPEHUS KaJTOOBbI.

5.7. B cnydae mpu3HaHUS KAJIOOBI MOJJIEXKAIIEH YIOBICTBOPEHUIO B OTBETE
3asIBUTEIIIO O pe3yJbTaTaX PACCMOTPEHHS KaJIoObl Jaercsd MH(opMalus O JEHCTBUSAX,
OCYLIECTBIISIEMbIX ~ OpPraHoOM,  MPEJOCTaBIAIONIMM  MYHUUUNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3anuen, npeaycMoTpeHHOM yacTbio 1.1



crateu 16 @enepanpHoro 3akoHa Ne 210-D3; B meysix HE3aMeIUTEIBHOIO YCTPAHEHUS
BBISIBIICHHBIX HAPYLIEHUW NIPY OKa3aHUM MYHMIIMIIAJIBHOM YCIYTH, a TAKKE IPUHOCITCS
M3BUHEHUS 33 JOCTABJICHHbIE HEYJ00CTBa M yKa3bIBaeTCsl MH(MOpMAIUs O JadbHEHIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIUUTH 3asBUTEII0 B LEISAX MOJYYECHUS
MYHULHUNAJIBHON YCIIYTH.

5.8. B ciyyae mpu3HaHus KajoObl HE MOAJIEKAIIEH yIOBIETBOPEHHUIO B OTBETE
3asIBUTENII0 O pe3yJlbTaTaX pPACCMOTPEHUS KaloObl [alOTCsl apryMEHTHUPOBAaHHBIE
pa3bACHEHHs] O MPHUYMHAX MPUHATOTO pEUIeHUs, a Takke HH(popManus O MOpSIKEe
00’Ka7I0BaHMSI PUHATOTO PEILICHHUS.

5.9. B cnyyae yCTaHOBJIEHHUS B XOJI€ WJIM IO pe3yiabTaTaM PacCMOTPEHUS Kal0ObI
OPU3HAKOB COCTaBa AJMUHHUCTPATUBHOTO MPABOHAPYLIEHUS WIM NPECTYIUICHUS
JOJIKHOCTHOE JIMIIO0, PAOOTHUK, HaJIeJIEHHbIE MTOJTHOMOYHUSAMU IO PACCMOTPEHUIO Kajoo,
HE3aMEUTUTENBHO HAMPABISAIOT UMEIOIIUECS MAaTepUalibl B OpTraHbl IPOKYpPATYPHI.



[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHUS
MYHULHUNAJIBHON YCIIYTH MO
0(OPMIICHHIO JJOKYMEHTOB I10
OOMEHY >KHJIbIX TOMELIEHUHN
MYHHUIIUIAIBHOTO KUIUIIHOTO
dboHIa, TPeaOCTABICHHBIX 110
JIOTOBOPY COLIMAJIBHOTO HaliMa

dopma
(bnank oprana, npeoCTaBIAIONIEr0 MyHUIIUTAIBHYIO YCIYTY)

Komy:

KonTakTHbIC JaHHBIC:

IIpencraBurelns:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 0TKa3e B MPEOCTABICHUH MYHUIIUIIAIBHON YCIyTH
o
oT No

PaccmorpeB Bame 3asaBneHue o1 Ne u

Mpujiaracmsbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHomM
MPUHSATO pelieHne 00 0TKasze

B o
CIEAYIOIINM OCHOBAHUSM:

1.

2.

JlomonauTeNnbHAS HHPOPMAITHS

Boel BIpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPEIOCTABICHUH YCIYTH MOCIIe YCTPAHEHUS YKa3aHHBIX HAPYIIICHH.

JlaHHBIM OTKa3 MOXET ObITh OOKaJIOBaH B JOCYASOHOM TOPSAKE IyTEM
HampaBJIeHUs Kaa100bl B yIIOJTHOMOYEHHBIA OpTraH, a TAaK)Ke B CyICOHOM IMOPSIJIKE.



Caenenus 00 3JEKTPOHHOM MMOAMTUCH

HomxuaoctHOE nuno (PHO)

(TOANKCH YIOIHOMOYEHHOIO TOJDKHOCTHOT'O JIMIIA
opraHa)



[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULHUNAJIBHON YCIIYTH MO
0(OPMIICHHIO JJOKYMEHTOB I10
OOMEHY >KHJIbIX TOMEIIEHUI
MYHHUIIUIAIBHOTO KUIUIIHOTO
dboHIa, TPeaOCTABICHHBIX 110
JIOTOBOPY COLIMAJIBHOTO HaliMa

dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonTtakTHbIC JaHHBIC:

IIpencraBurelns:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEOCTABICHUS
MYHHIIANAIBHON YCIYTH I10

oT Ne

PaccmorpeB Bame 3asaBneHue o1 Ne u
MpUJIaracMble K HEMY JIOKYMEHTBI YIOJTHOMOYE€HHBIM OpraHoM
IIPUHSTO
pemenne 00 OTKa3e B  MpUEME  JOKYMEHTOB,  HEOOXOOUMBIX s
10 CJEAYIOIINM OCHOBAHUSIM:

1.

2.

PazpsacHeHne npuunH OTKa3a:
JlomonauTeNnbHAsS HHPOPMAITHS

Boel BIpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPEIOCTABICHUH YCIYTH MOCIIe YCTPAHEHUS YKa3aHHBIX HAPYIIICHH.

JlaHHBIM OTKa3 MOXET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTeM
HampaBJIeHUs Kaa00bl B yIIOJJTHOMOYEHHBIN OpraH, a TaK)Ke B CyJe0HOM MOPSIIKE.



Caenenus 00 3JEKTPOHHOM MOAMTUCH

HomxroctHOE nuno (PHO)

(TOANKCH YIOITHOMOYEHHOTO TOJDKHOCTHOT'O JIMIIA
opraHa)



[Tpunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHULHUNAJIBHON YCIIYTH MO
0(OPMIICHHUIO JOKYMEHTOB I10
OOMEHY >KHMJIbIX TOMEIIEHUI
MYHUIIUTIATBHOTO YKHJIUITHOTO
dboHaa, TPeaOCTABICHHBIX 110
JIOTOBOPY COLIMAJIBHOTO HaliMa

dopma
B
(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYIIpaBJICHUA
MYHHIIUTIAIBHOTO 00pa30BaHuUs)
oT
(manee -
3asIBUTED).

(st prznueckux JuIL - haMIUIHs, UMsI, OTYECTBO, MTACTIOPTHBIC IAHHBIE,
PETHCTPALIMIO TT0 MECTY JKHTEBCTBA, Tee(OH)

3asBiieHue
00 oopMIIeHNH TOKYMEHTOB 10 0OMEHY KHJIbIX TIOMEISHUH, TPEI0CTABICHHBIX 110
JIOTOBOPY COLIMAJIBHOTO HalkMa

[Tpomy Bac oopMuTh JOKYMEHTHI IO OOMEHY KHUJIOTO TTOMEIIECHHUS.
AJlpec )XWJIOro MOMEIEHUS: MyHULIMTNIAIbHBIA pailoH, HACEJICHHBIN
MYHKT V1. II.

K 3asgBnenuto npunararorcs cieayronue OTCKAHUPOBAHHBIE TOKYMEHTHI:

1) JokyMeHTBI yA0CTOBEPSIOUINE TUYHOCTH;

2) JIOKyMEHT, MOJATBEPKIAIOIINN MOTHOMOYMS MPEICTaBUTENS (€CIM OT UMEHU
3asBUTENIS IEUCTBYET NPE/ICTABUTEND);

3) Komuu [0OKYMEHTOB, MOJITBEPKIAIONIMX MPABO IMOJB30BAHUS KUJIBIM
MOMEIIEHUEM, 3aHUMAEMbIM I'PaXJaHUHOM-3asIBUTEJIEM U YICHAMU €T0 CEMbU (JI0rOBOD,
oplep, PelIeHUE O MPEIOCTABICHUH KUIJIOTO MOMEIIICHUS U UHBIE JOKYMEHTHI);

4) Konuu JOKyMEHTOB O COCTaBE CEMEW rpaxaaH-3asiBUTENel (CBUIIETEIBCTBO O
POXJIEHUHM, CBHUJIETEILCTBO O 3aKIIOUYCHHH Opaka, penieHue o0 YChIHOBICHUH
(ymouepeHnun), CyieOHOE peIieHre O MPU3HAHUN YJICHOM CEMbBH M T.I1.).

5) Bemmucka u3 A0MOBOM KHUTH (B cllydae, €CIM JOKYMEHT BBIIACTCS
KOMMEPUYECKUMHU OPTaHU3ALUSIMH);



6) Beinucka u3 texuumueckux nacrnoptoB BTU ¢ mostaxsusIM 1uianoM (mpu
HaJIMYUU) U HKCIUTUKAIIUEH.

OO0s3ytoch TpU  3alpoce  MPEJOCTaBUTh  OPHUTMHAIBl  OTCKAaHUPOBAHHBIX
JOKYMEHTOB.

(mata) (moamuch) ((25(0)]
Pe:’;y.]IBTaT npeaoCTaBJIICHUA MyHHHHHaHBHOﬁ YCIIyru, npoury npeaoCTaBUTh:

|:| B JU4HbIM kabuHeT IlopTana rocynapcTBEHHBIX U MYHHMIIMNAIBHBIX YCIYT
Pecny6siuku Tatapcran;

l:l B MHOTO()YHKIIMOHAJIBHOM LIEHTpPE MPEAOCTABICHUSA TOCYIapCTBEHHBIX U
MYHUIMTAIBbHBIX ycayr Pecriyonuku Tarapcran;

|:[ B Hcnonkome.

(mata) (moamuck) (®.11.0.)



[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULHUNAJIBHON YCIIYTH MO
0(OPMIICHHIO JJOKYMEHTOB I10
OOMEHY >KHJIbIX TOMEIIEHUI
MYHHUIIUIAIBHOTO KUIUIIHOTO
dboHIa, TPeaOCTABICHHBIX 110
JIOTOBOPY COLIMAJIBHOTO HaliMa

PykoBogurento
M criomHUTENBHOIO KOMUTETA

Or:

3asBIICHUE
00 HCTIpaBICHUU TEXHUYECKON OITMOKU

Coo0mato 06 omubKe, JOMYIHIEHHONW MPU OKAa3aHUM MYHUIIUIAIBHON yCIyTU 1O

3anucaHo:
[IpaBunbHBIC CBEACHUS:

[Mpomy  wWcHpaBUTh  JOMYIICHHYIO TEXHHYECKYIO OIMUOKY W  BHECTH
COOTBETCTBYIOIINE H3MCHEHUS B IOKYMEHT, SIBJISIOLIUICS PE3yIbTaTOM MYHHUIUITATBHON
YCIYTH.

[Mpuararo cieayromme J0KYMEHTBI:

1.

2.

B cnyuyae npuHATHS pemieHUS 00 OTKJIOHCHWH 3asBICHHS 00 WCIPABICHHH
TEXHUICCKOW OIMOKHY MPOITY HAIPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTIIPABIICHUS JICKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBCPEHHON KOIMH Ha OYMaXHOM HOCHTEJIEC TIOYTOBBIM OTIIPABICHHUEM TI0
azmpecy:

Hacrosmumm nonreepskaaro: CBEACHUS, BKIIFOUCHHBIE B 3asBJICHUE, OTHOCSIUECS K
MOEU JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIXKE,
JOCTOBEpHBL.  JIOKyMEeHTBHI  (KOMIMK  JIOKYMEHTOB), TPWIOKECHHBICE K  3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAHOBJICHHBIM  3aKOHOJATEIILCTBOM  PoccHiicKoi
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICUCTBUTEIIBHBI U
COJZIEPKAT JOCTOBEPHBIE CBEICHU.

(mata) (moamuce) (®.1.0.)
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