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O6 yTBEPXAEHUN afAMUHNCTPATUBHbIX PErnaMeHToB
npefoCTaBNEHUS  MYHWUMNANbHbIX yCAyr B cdepe
XUMNULHBIX OTHOLLEHUA

B uenax peanusaummn  depepanbHOro 3akoHa ot 27.07.2010 Ne 210-d3 «0O6
opraHusauunu npejocTasfieHnn rocyfapCTBeHHbIX 7 MYHULMUNANbHbIX yCnyr»,
WcnonHutenbHbli  KOMUTET  TOWKWMHCKOTO  CeNbCKOrO  MnocefieHMs  A3HAKaeBCKOro
MYHULUMNaNbHOro palioHa Pecny6inkn TaTapcTaH NOCTaHOBASET:

1 YT1BepanThb:

aAMWUHUCTPATUBHbLIA perfnameHT nNpeAoCTaBNeHUA MYHULMMANbHOW YCAYyrn no
O0(hOpM/IEHNIO [OKYMEHTOB MO OOMEHY XXWU/bIX MOMELLEHUA MYHULUMANBHOTO XWIULLHOTO
(hoHAa, NpefoCcTaBAeHHbIX NO AOFOBOPY COLMaNbHOIO HailMa, COracHO NPUNOXeHUoNel;

- aAMWHUCTPATUBHbLIA pernameHT nNpesocTaBleHUs MYHULMNaNbHOW yCcayru no
0pOpMIEHNIO JOKYMEHTOB NpU nepefayve XUabiX NOMeWEHNA MYHULUNANbHOTO XUANLLHOTO
(hoHAa B COBCTBEHHOCTb rpaxjaH, CorfnacHo NpuaoXKeHnoNe2;

- aAMWHUCTPATUBHbLIA pernaMeHT npeAoCTaBfeHUs MYHULUNANbHON YCAyrun no
NpefoCTaBNeHUIO TpaXKAaHam >XUMbIX NMOMELEHUA B MYHULMUNANBHOM XWUINWHOM (oHLe no
[0roBopam HaiMa CnyXebHOro XXuaoro NOMeLLeHNsA, COrNacHo NpUIoXeHnoNe3;

- aAMWHUCTPaATUBHbLIA pernaMmeHT npeAoCTaBfeHUA MYHULUNANbHON ycayru no
NPUHATUIO  paHee  MNPUBATU3MPOBAHHbLIX  XKWAbIX  MOMELWEHUA B  MYHULMUNANbHYIO
COOGCTBEHHOCTb, COrlacHO NPUNoXeHntoNe4;

- aAMWHUCTPATUBHbLIA pernaMeHT npeaocTaBAeHUs MYHULWUNANbHON YyCAyrun no
BK/IIOUYEHMWIO B COCTaB W UCK/KOYEHUIO XU/bIX NOMELLEHWUA U3 cocTaBa Crneunanu3vpoBaHHOrO
XUNNWHOTro (oHda TOMKMHCKOIO CefbCKOro noceneHMs A3HaKaeBCKOro MYHULUMUNANbHOrO
painoHa Pecny6nunku TaTtapcTaH, cCOrnacHo NpunoXxeHunto Neb.

2. O6bHapopgoBaTb HacTosiLee MNOCTaHOB/EHMEe MYyTeM pasMmel,eHns Ha «OduynanbHOM
noprane npaBoBO NHpopmaLunm Pecny6nmku TaTtapcTaH» no Be6-agpecy:
bup://prayo.ralal-81MNuT i»4yOduLmanbHOM caliTe A3HaKaeBCKOr0 MyHWLMNAaNbHOrO paiioHa B

nHhopmaymo! " tené%oMLL4KaUMOHHOM cetu NHTepHeT no Be6-agpecy:
http//aznaka/e”o NiBwblBK. n i
3.Kc €M HacTo3 LLero nocTtaHoOBMEHUSA OCTaB/A 3a CO60W

na' 3akupoBa P.P.



MpunoxeHne Nel K NOCTAHOBMEHUIO
VicnonHuTeibHOro KoMuTeTa
TONKNHCKOTO CebCKOr0 MOCEeNeHNs
A3HaKaeBCKOr0 MyHULMNANLHOrO palioHa
Pecny6nukun TaTapcTaH

0T 26.01 2022 Nel

AIMUHUCTPATUBHbIN pernameHT
NpeAocTaBNeHMA MYHULMNANbHOK ycnyrn no opopmMaeHNI0 JOKYMEHTOB Mo
06MEHY XWUNbIX MOMELLEHNI MYHNULMNANBHOTO XUMNLLHOTO (hoHAa,
NpeAocTaB/eHHbIX MO OFr0BOPY COLMANbLHOro HaliMa

1. O6wme NoNoXKeHns
1.1. TMpegmeT perynnpoBaHna agMUHUCTPATUBHOIO pernaMeHTa

1.1.1. HacTosawmii aflMVHUNCTPATUBHbIA pernamMeHT  npeaocTaB/eHNS
MYHUUMNANbHOW ycnyrn (ganee - agMWHUCTPATMBHBIA perfaMmeHT) ycTaHaB/MBaeT
CTaHZApT W NOPAAOK NpefoCTaB/IEHUS MYHUUMNAIbHON Yycnyrn no  oopMIEHUIO
[OOKYMEHTOB MO OOMEHY >XW/bIX MOMELLEHUA MYHULMNATbHOIO YXUAUWHOIO (hoHAa,
NpefoCcTaB/ieHHbIX MO [OroBOpPY COUManbHOro Hanmma (ganee -  MyHMUuMnaibHas
ycnyra).

1.1.2. TTonoxeHnsa agMUHUCTPATUBHOIO pernameHTa NPUMEHA0TCA B OTHOLLUEHUM
O(DOPM/IEHUS  JOKYMEHTOB MO OOMEHY  >KWAbIX MNOMEWEHUA MYHULMNANIBHOIO
XWINLLHOTO hoHAa, NpPefoCTaB/IEHHbIX MO AOrOBOPY COLMaNbHOI0 Hama.

1.2. KaTteropuu 3assutenei

1.2.1. lnuamun, MMEKWMMN NpPaBo Ha MOAyyYeHWe MYHULMNANbHON YCnyru,
ABNAKOTCA (PU3MYecKre nuua (fanee - 3a9BUTEND).

1.22. C 3adBfneHVemM BnpaBe 00paTUTbCA NpPeACTaBUTeNlb  3asaBUTENS,
[NEACTBYIOLWNIA HA OCHOBaHWWN [JOKYMEHTa, YAOCTOBEPAIOLLEro ero nosHomoumns, nnéo
3aKOHHbI npeAcTaBUTeNlb (IM3NYECKOro Nnua (ganee - npeacTaBUTeNb 3a8BUTENSA).

1.3. MopsaoK MHDOPMUPOBaHUS 0 NPefOCTaBNEHNN MYHMLMNANBHONR yCyru

1.3.1. NHdopmaumns o nopsgke npefocTaBneHUss MYHUUUNANbHON YCyru
pasmelLlaeTca:

1) Ha WH(OPMALMOHHbIX CTEHAAX, COAEpPXalUX BU3YaSbHYD U TEKCTOBYHO
VH(OPMaLMIO 0  MYHULMMNANbHON  yCiyre, PacrosioXeHHbIX B  MOMELeHUsX
MHOTO(YHKLWOHANbHLIX  LIEHTPOB  NPEeA0CTaBNeHUS rocyflapCTBeHHbIX U
MYHULMNANbHBLIX YCYT.

2) Ha o(uuManbHOM caiiTe MYHUUWMManbHOro paioHa B WHGOpMaLMOHHO-
TeNeKOMMYHMKaLUMOHHOW ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);


https://www

3) Ha [MopTane rocyfapCTBEHHbIX W MYyHULUUNAbHLIX Yycayr Pecny6avku
TatapctaH (https://uslugi.tatarstan.ru) (nanee - PecnybnnkaHckuii nopran);

4) Ha EgnHOM nopTane roCcyAapCTBEHHbIX U MyHULMMANbHbIX YCAYT (DYyHKLMIA)
(https:// www.gosuslugi.ru) (nanee - EgnHblin noptan);

5) B rocyaapCTBEHHON MH(OPMaLMOHHON cucteme «PeecTp rocyapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecny6nmku Tatapctan» (http://frgu.tatar.ru) (nanee - PeecTp
rocylapCTBEHHbIX U MYHULUNANbHbIX YCAYT).

1.3.2. KOHCynbTMpOBaHMe MO BOMpocaM MNpPeAOCTaBNeHNs MYyHULMNANbHOV
YCNyr oCyLLeCcTBNSETCS:

1) B MHOTrOYHKLMOHAaNbHbIX LEHTpax MNpeaoCTaBNeHUst rOCYAapCTBEHHbIX W
MYHMUUMNaNbHbLIX YCYT NPV YCTHOM 06paLLeHn - IMYHO UK NO TENEqOHY;

2) B UHTepaKTMBHOI (hopMe Pecny6anKaHCKOro nopTana;

3) B WCMOMHUTENbHOM KOMUTETE TOWKWMHCKOrO  CEMbCKOro MOCeneHus
A3HaKaeBCKOro MyHULMMNaNbLHOro paitoHa (ganee - OpraH):

MPW YCTHOM 06paLLEHNM - TMYHO MUK MO TenedoHy;

NpW NCbMeHHOM (B TOM yuc/ie B (DOPME 3/1eKTPOHHOTO AOKYMeHTa) 06palleHnm
- Ha 6YMaXXHOM HocuTesie Mo NoYTe, B 3N1EKTPOHHOI (hopMe Mo 3/1eKTPOHHOI MouTe.

1.3.3. Hopmauyma Ha EgmuHoM noptane, Pecny6nMkaHCKOM nopTasie 0 Nnopsake
W CpoKax npefocTaBNeHUss MYHUUUNAbHOW YCMyru Ha OCHOBaHUW CBefeHWUMN,
cogepxawmxca B PeecTpe  rocyfapCTBEeHHbIX W MYHUUUMaNbHbIX  YCAYr,
npeaocTaBiseTcs 3aaBuTeNto 6ecnnaTHo.

[locTyn K MHopMauum 0 CpoKax M MNopsiAKe NPeAocTaBNeHNs MyHULMNANbHOM
YCNYr OCYLLECTBNSAETCS 6e3 BbIMONHEHUS 3asBUTENEM KaKNX-NM60 TpeboBaHuiA, B TOM
uncne 6e3 MCMOMb30BaHUA NPOrpaMMHOrO 06ecreyeHnsi, yCTaHOBKa KOTOPOro Ha
TeXHUYECKMe cpefcTBa 3asBUTeNst TPebyeT 3aK/OUYEHUS NULEH3UOHHOTO WA MHOTO
cornatueHus C npaBoo6nagatenem NporpamMMHOro obecrneyeHus,
NpeAycMaTpUBAtOLLErO B3MaHWe NnaTbl, PErUCTPaLMIO UM aBTOPU3aLNIO 3asBUTENS
WNW NPeaocTaBeHNe UM NEPCOHaNbHbIX JaHHbIX.

1.3.4. MNMpn obpaweHnn 3aa9BUTENS NTNYHO WK NO TeNeOHY B COOTBETCTBUU C
NOCTYNMBLUUM O6paLLleHNneM NpefoCcTaBNseTCA NH(OPMaLUA:

1) 0 MeCTe HaxOXAeHUA MHOroMYHKUWOHa/LHOTO LEHTpa MpefocTaB/eHns
rocyfapCTBeHHbIX U MyHUUMNanbHbIX ycnyr, OpraHa: PT, A3HakaeBCKMIA paioH, C.
TorkunHo \yn. Dkanuns f.19; rpaduk paboTel :MoHegensHUK- natHmiya ¢ 8-00 go 17-
00 yacoB, BbIXOAHble : cy660Ta, BOCKpeceHbe, TenlepoH Ans crnpaBok: 8(85592) 4-50-
89 ;

2) 0 nopsgke npefocTaB/ieHUs MyHUUUNANBHON YCnyru, o cnocobax u cpokax
nogayu 3asiBNeHUN;


https://uslugi.tatarstan.ru
http://www.gosuslugi.ru
http://frgu.tatar.ru
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3) 0 KaTeropusx rpaaaH, KOTopbIM NpeAoCTaBNAeTCA MyHUUMNANbHAS YCNyra;
O HOpPMaTMBHbIX MpPaBOBbIX aKTax, PeryivpyroLwmnx BOMpPocbl MNpPefoCTaBNeHUS
MYHULMNAbHON YCNYTK;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAUMbIX A/ PACCMOTPEHUS 3asABfIEHUA O
NPeaoCcTaBNeHUN  MYHUUMNANbHON YCAyrM, O CPOKax MpuemMa W perucTpauumu
3asB/eHNS;

5) 0 Xxoae npefocTaBfieHN MyHULUNANBHOW YCNYTN;

6) 0 MecTe pasMeLleHMs Ha ouuUMasbHOM cailTe MHMoOpPMauUK Mo BONpocam
NpeaocTaBneHNs MyHULUNANbHOWR YCNYTH;

7) 0 nopsiake 06>KanoBaHUs AENCTBUA WMNU 6e30eACTBUS AOMKHOCTHbIX NNLL
OpraHa.

Mo nNMCbMEHHOMY O06palleHuU0 COTPYAHWKM OTAeNna, OTBETCTBEHHOro 3a
npeaocTaBneHne  MyHUUMNANbHOM  ycnyru, noApo6HO B MUCbMEHHOW  (hopme
Pa3bACHAT 3adBUTEN0  MOPSAOK MPeAaoCcTaBNeHNS  MYHMUMMANbHON YCAyrn u
BOMPOCHI, YKa3aHHble B HACTOALWEM MYHKTE agMUHUCTPATUBHOIO pernameHTa, M B
TeYeHMe Tpex paboumx [AHEeW CO AHA perucTpauumn obpalleHus HanpaBnsloT OTBET
3asBuTento. OTBETbI AAlOTCA Ha s3blke obpalleHusi. B cnydae HEBO3MOXKHOCTWU AaTb
OTBET Ha f3blke 0O6palleHMs WCMOoNb3YyHTCA FOCYAapCTBEHHbIE SA3bIKM Pecnybnnku
TaTtapcTaH.

1.3.5. NHpopmaumns no BonpocaMm NpefoCcTaBNeEHNA MYHULMMANbHON YCnyru
pasmeLlaeTca Ha O(MuManbHOM  CcaiTe MYHMLMNAbHONO  paioHa N Ha
NH(POPMaLMOHHBIX CTeHAAX B noMeLeHnax OpraHa ansd paboTbl € 3ad9BUTENAMM.

NHpopmauma Ha rocyfapCTBeHHbIX — fA3blkax Pecny6nvkm — TatapcTaH,
pasMelaeMas Ha MH(OPMaLMOHHbIX CTeHZax W Ha ogumumanibHOM  cailTe
MYHUUMNAIbHOrO  paiioHa B WH(OPMALVOHHO-TE/IEKOMMYHUKALWOHHOW  CeTH
«/IHTepHET», BK/OYAET CBELEHUS O MYyHMLMNANbHOW YCnyre, cojepxaliuvecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMUHUCTPaATUBHOIO pernameHTa,
MHpOpMaLMI0O O MeCTe HaxOXAeHWs, CrpaBOYHbIX TefiehoHax, BPEMEHM pPaboThbl
OpraHa, 0 rpaguke npuema 3asBaeHNn Ha NpegoCcTaBaeHne MyHULMNANBHON YCYTI.

1.4. HopmaTmnBHbIe NPaBOBbIE aKTbl, Peryampyrowme npesocTaBieHne
MYHULMNA/IbHOW YCNyru

1.4.1. [lepeyeHb  HOpPMATMBHbLIX  MPABOBbLIX  aKTOB,  PErynnpyroLmx
npegocTaBneHne MyHUUMNANbHOW ycnyrn (C yKazaHMEM PEKBU3UTOB HOPMATUBHbIX
NMPaBOBbIX aKTOB WU WCTOYHUKOB WX OQULMNANBHOIO ONy6/MKOBaHUS), pa3MelleH Ha
EanHom noptane, B PeecTpe rocyAapCTBEHHbIX W MYHUUMNAAbHLIX YCAYr, Ha
ouymansHOM cante MYHUUMNANLHOTO parioHa B NH(OPMaLMOHHO-
TeNeKOMMYHUKALNOHHOW ceTU «HTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [AeNCTBYHOWEN pedakumnm
NOANEXUT pasMeleHnto Ha EguMHOM nopTane, B PeecTpe rocyfapCTBEHHbIX W



MYHUUMNANbHBIX YCAYr, Ha O(uUUMaNbHOM caliTe MyHULUMNanbHOro paiioHa B
MH(OPMALIMOHHO-TENEKOMMYHMWKALMOHHON CeTU «/IHTEPHET».

1.5. TepMI/IHbI, NCMosib3yemble B aAMUHUCTPAaTUBHOM pPeErnameHTe, 1 nxX onpeneneHnsd

1.5.1. B aAMUHMCTPATUBHOM PernaMeHTe UCNoMb3yTCs Cneytoline TEPMUHBI U
OnpefeneHuns:

yOaneHHoe paboyee MecTo MHOrO(YHKLMOHANIbHOrO LEHTpa NpefocTaBleHuns
rOCYZLapCTBEHHbIX W MYHUUWUNANbHBLIX YCAYr - TeppuTopuasibHO 060c061eHHOe
CTPYKTYpHOE nogpasgeneHue (ogpuc) MHOrO(YHKUNOHA/IbLHOI0 LleHTpa
npefoCTaB/EHNS rOCYAapCTBEHHbLIX N MYHULMNANbHBLIX YCNYr, CO34aHHOe B rOPOACKOM
(cenbckoM) nocefieHUN  MYHUUMNANLHOrO paioHa WAM B TOPOACKOM  OKpyre
Pecny6nnkn TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 T[lpaBui opraHusauunn
[eATeIbHOCTU MHOTOYHKLUMOHA/IbHBIX LlEeHTPOB MPeAoCTaB/IEHNA TOCYAAPCTBEHHbLIX U
MYHULUNANbHBIX YCYT, YTBEPXAEHHbIX NOCTaHOB/IEHMEM paBuTebcTBa POCCUINCKONA
depepaumn oT 22 pekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun NpaBui opraHu3aunm
[eATeNbHOCTU MHOTO(YHKLMOHANbHBIX LEHTPOB MPeaocTaB/ieHUs rocyAapCTBEHHbIX U
MYHULUNANbHBLIX YCYT»;

TEXHMYeCcKas owmnbka - owmnbka (OnMucka, oOneyaTka, rpamMmmaTnyeckas uu
apupmeTnyeckad owmbka nmM6o nogobHad owwnbka), [AOMyweHHas OpraHom,
NPeaocTaBAWNM  MYyHUUUNABHYO YCIyry, W MNpuBeflwlas K HEeCOOTBETCTBUIO
CBEfEHWNI, BHECEHHbIX B [OKYMEHT (pe3ynbTaT MyHULMNANbHON YCyrn), CBEAEHNSM B
[OKYMEHTaX, Ha OCHOBaHUWN KOTOPbIX BHOCU/INCL CBEAEHWS;

EamMHas cucteMa waeHTUUKaUMM U ayTEeHTU(MKAUUM B  MHADPACTPYKTYpE,
obecneynBaroLLel NH(OpMaLMOHHO-TEXHOOTNYECKOoe B3aMMO/ENCTBME
MHPOPMaLMOHHbIX CUCTEM, UCMOMb3YEMbIX ANA NPeAOoCTaBNEHNSA TOCYAAPCTBEHHbIX U
MYHUUMNANbHBLIX YCNYr B 3/1EKTPOHHON opme (manee - ECUA) - GepepanbHas
rocyfapcTBeHHas MHGopmaLMoHHas cuctema, obecrneymBarowas caHKLUOHNUPOBaHHbIN
AOCTYN YYaCTHUKOB MH(POPMALMOHHOIO B3aUMOLENCTBUA B CUCTEME UAEHTUPUKALUN U
ayTeHTMMKauMm K uHopmaumn,  cogepkawemcs B rocyAapCTBEHHbIX
MHPOPMaLMOHHbIX CUCTEMAX M UHbIX NHHOPMALMOHHBIX CUCTEMAX;

M®L| - FocyaapCTBeHHOE OHOMKETHOE yupexaeHne «MHOroMyHKUNOHANbHbIN
LLEHTP MpefoCTaB/IeHUs TOCYAAapCTBEHHbIX WU MyHMUUNaNbHLIX ycnyr B Pecny6nuke
TaTapcTaH»;

ANC ML - ABTOMaTM3NpoBaHHas NH(hopMaLMOoHHas cucTema
MHOTO(YHKLMOHAbHbIX LLleHTPOB npesocTaB/eHNs roCyfapCTBEHHbIX 7
MYHULMNaIbHBIX ycayr Pecnybnnku TatapcTaH.

1.5.2. B agMUHUCTPaTUBHOM pernameHTe noj 3asaB/ieHMeM O NpPefocTaB/IEHUN
MYHULUMNaNLHON ycnyru (ganee - 3asBfieHMe) NOHMMaeTca 3arnpoc O MpefocTaBieHnn
MYHMULUMNANbHON YCNyru, MNOAAaHHbIA B COOTBETCTBMM C MYHKTOM 3 cTaTbM 2



depepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-@3 «O6 opraHmsauun
NpeaocTaBfeHNs roCyAapCTBEHHbIX M MyHULMNaNbHbIX yCnyr» (ganee - ®efepanbHbii
3aKOH Ne 210-93).

2. CTaHgapT npefocTaB/ieHNA MyHULMNAbHON YCyTu
2.1. HanmeHoBaHMe MyHUUMNA/IbHOM YCNyTu

OdopmneHne [OKYMEHTOB MO O6MEHY >XU/bIX MOMELeHNA MYHULMNANbLHOIO
XUMNLHOTO (hoHAQ, NpefoCTaBNeHHbIX MO A0r0BOPY COLMaIbHOIO HaiiMa.

2.2.  HaumeHOBaHWe UCMOMHNUTENLHO-PACTIOPAANTENLHOIO OpraHa MeCTHOro
camoyrpaB/ieHns, HeNOCPeACTBEHHO NPeAOCTaBAIOLIEr0 MYyHULMUNANbHYIO YCYTy

Ncnonkom  TOAKMHCKOrO CeNbCKOro  noceneHnss  A3HaKaeBCKOro
MYHULIMNaNbHOro paitoHa Pecny6nunku TaTapcTaH.

2.3. OnucaHune pesynbTaTa NPeAoCcTaBNeHNUs MyHULUMNANbHOR ycnyru

2.3.1. Pe3ynbTatom npefocTaBieHns MyHULMNAbHON YCNyTry ABNSAETCH:

1) [oroBop 06MeHa XUbIMU NOMELLEHNAMMU;

2) peweHne 06 OTKase B MPeAOCTaBfIEHUM  MYHULMNANBLHON  yCnyru
(npunoxkeHne Ne 1K HacTosWemMy afMUHUCTPATUBHOMY PerniaMeHTy);

3) peweHne 06 OTKase B nNpueme [JOKYMEHTOB, HeobOXoAMMbIX ANs
NpeaocTaBfieHNs  MyHUUMNANbHOW  ycnyrn  (NpunoxeHne Ne 2 K HacCTOALLEMY
aAMWUHNCTPATMBHOMY perfamMeHTy).

2.3.2. Pe3synbTaT npefoCTaB/IeHUS MYHULMNANBHOW YCAYrn HanpasnseTcs
3a9BUTEN0 B (DOPMe  3MIEKTPOHHOrO  AOKYMEHTa, MOAMMUCAHHOTO  YCWUIEHHOM
KBaMPUUMPOBAHHON 3/IEKTPOHHON NOANUCHIO YNONHOMOYEHHOMO AO/MKHOCTHOIO Nnua
OpraHa (6o OpraHa), B COOTBETCTBUN C DefepasibHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-®3 «O6 3/1eKTpOHHOW nognucu» (ganee - defgepasnbHblil 3aKoH Ne 63-D3) B
NNYHbIA KabuHeT EauHoro noptan. B cnyvae HanpaBneHus 3asBieHUS NOCPeACcTBOM
Pecrny611MKaHCKOro nopTasa pesynbTaT MpefocTaBleHUs MYHULMNATbHON YCnyru
HarnpasnseTcs B IMYHbIA KabUHET Pecny6/IMKaHCKOro noprasna.

2.3.3. o Bbibopy 3adBUTENs pe3ynbTaT MpefoCcTaBieHUs MYHULMNANIbHON
ycnyrn Bblgaetcd B OpraHe wnam B MO®L, B dopme 3k3emnaspa 371eKTPOHHOMO
[NOKYMEHTa, pacrneyaTaHHOro Ha OYyMaXHOM HOCWUTENe, 3aBEPEHHOro ne4yarblo U
MOAMNUCHID COOTBETCTBEHHO YMO/HOMOYEHHOro0 [AO/MKHOCTHOro nuuya OpraHa wnu
paboTHUKa ML,

2.3.4. 3aaBuUTeNb BNpase Mofy4nUTb pesynbTaT NPefoCTaBeHNS MyHULUNAIbHOW
ycnyrn B (hopMe 3/1eKTPOHHOro AOKYMeHTa B TeyeHue Cpoka AeilCTBUA pe3yfibTaTta
NpefocTaBNeHNS MyHULMUMNANbHOW YCYTW.

2.4. CpoK npefocTaBneHns MyHULMUMNaNbHOR YyCyru, B TOM YKC/E C YYEeTOM
HeoOX0AMMOCTM 06palleHMs B OpraHm3aLiMm, y4acTByoLLMe B NpefoCTaBNeHUN



MYHMLMNaNbHOW YCNYrK, CPOK NPMOCTAHOB/EHNS NPefoCTaBNEHNS MYHULMNABbHOM
YCNyru B Clyyae, ecnvi BO3MOXHOCTb MPUOCTaHOB/EHMS NPefyCMOTPeHa
3aKOHOAaTeNbCTBOM Poccuiickoin deaepauum, CPoK Bbigaun (HanpaeneHus)
[OKYMEHTOB, ABNAIOWNXCA Pe3yNbTaTOM NPeAoCTaB/eHNs MyHULMNANbHOW YCNyTy

2.4.1. MyHuumMnanbHasa ycnyra npefocTaBnseTcs B TedeHne 13 pabounx gHen.

2.4.2. TlpnoctaHOB/IEHME CPOKa NPeLOCTaB/EHUS MYHUUMUNaNbHOW YCNyru He
npeaycMoTpeHo.

2.4.3. HanpaBneHne AOKYMeHTa, ABNAKOLWLIEroca pesynbTatoMm npeaocTaB/ieHUs
MYHUUMNANIbHOA  ycnyrm B (hOpMe  3/1IeKTPOHHOIO  AOKYMEHTa,  3asBUTENHO
OCYLLIeCTB/NAETCA B [eHb OOpPMIEHUA M perncrpaumu pesynbtata MpegocTaBfieHUs
MYHULMUNAIbHOW YCNyTW.

2.5. VicuepnblBatoLLnii nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKOHOAATENIbHBIMU UMW NHBIMW HOPMaTUBHbLIMU MPaBOBLIMW aKTamu A1
NpeAoCTaBNEHNSt MyHULMNANbHOW YCNYTW, a TakKXe YCNyr, KOTOpble SBNSOTCS
HEO6X0ANMbIMY 1 06s13aTe/bHBIMI ANS NPEA0CTaBEHNS MyHULMNANbHBIX YCAYT,
noanexatnx npeacTaBeHNIO 3asBUTENEM, CNOCOObI MX NOMYYEHMS 3as9BUTENEM, B TOM
ymncne B 3NEKTPOHHO (hopme, MOPALOK X NpefcTaBeHNS

2.5.1. AN NonyyYyeHMs MyHMUMNaNbHOW YCNyrn 3asBuTeNb MNPeACTaBNsSeT
cnegyroLine JOKYMEHTbI:

1) LOKYMEHT, yOCTOBEPSIOLWMNIA NMYHOCTL (He TpebyeTcs B Cnyyae obpalleHums
nocpeAcTBOM Pecny6/MKaHCKOro nopTana);

2) LOKYMEHT, Y/10CTOBEPAIOLLNIA NOTHOMOYMA NPeACTaBUTENS 3aBUTENS;
3) 3asB/EHME:

B hopMe AOKYMeHTa Ha 6yMaKHOM HocuTene (NpunoxkeHne Ne 3 K HacTosLieMY
aAMVHUCTPATUBHOMY pernameHTy);

B 371EKTPOHHOI (hopMme (3ano/HSEeTCS NOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBefleHWNIi B 3NEKTPOHHYIO (hopMy 3asiBfeHus), MoAnMcaHHoe B COOTBETCTBUM C
TpeboBaHNSAMU NyHKTa 2.5.3 afIMMHMCTPATMBHOIO pernaMeHTa, npu ob6palleHum
nocpeAcTBOM Pecny6/MKaHCKOro nopTana;

4) KOMuW [LOKYMEHTOB, MOATBEPXAAOLWMNX MPaBO MNOJSIb30BAHUSA  XKWUJIbIM
MOMELLEHNEM, 3aHUMAEMbIM TPaXLaHVHOM-3adBUTE/IEM W 4Y/leHaMXU €ero CeMbM
(poroBop, opfhep, peleHWe O MNPeLOCTaB/IEHUN >KWIOTO MOMELLEHNA W UHble
LOKYMEHTbI);

5) Konun JOKYMEHTOB O COCTaBe CeMeil rpaxaaH-3asBuTenein (CBUAETENbCTBO O
POXAEHUW, CBUAETENILCTBO O 3aK/uveHun 6paka, pelleHne 06 YCbIHOBNEHUU
(ypoyepeHuun), cynebHoe peLLeHre 0 MPU3HAHMK YNIeHOM CEMbU W T.1.);

6) BbINMCKA M3 TeXHUYECKUX mnacrnoptoB BTW ¢ noataxHbiM njaHom (npwu
HaIMYMmn) N IKCNINKaLmen.



2.5.2. 3aaBneHne wn npunaraemble AOKYMEHTbl MOryT ObITb MpeAcTaBeHbI
(HanpaBeHbl) 3a8BUTENIEM OAHUM U3 CeLYHOLWMX CNOCOOOB:

1) yepe3 M®LL Ha 6yMaXKHbIX HOCUTENSX U B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYIOLUMX TPEOOBAHNAM NyHKTa 2.5.3 aMUHUCTPATUBHOIO PerfameHTa;

2) nocpecTBOM Pecny6n1KaHCKOro nopTana B 3/1EKTPOHHOI (hopMe;

3) B OpraH ANYHO WM NOCPeACTBOM MOYTOBOW CBS3M Ha GYMaXXHOM HOCUTEfe.
3asBneHMe W npunaraeMble [JOKYMEHTbI, MNPV HanpaBfieHWX NOCPeACTBOM MOYTOBOM
CBS3M, 3aBEPSOTCA B yCTaHOBNIEHHOM NOPS/Ke.

2.5.3. 3asdBneHne npu Hanpa.feHUM MNocpeacTBoOM Pecny6/MKaHCKOro noprana
MOANUCLIBAETCA NPOCTON 3NEKTPOHHONM MOAMNNCLIO 3asBUTENS.

[nsa nonyyeHMss MPOCTOM 3MEKTPOHHOW NOAMWUCK 3asBUTENHD HEO6X0AMMO
NpoiTK npoueaypy permcTpaumm (ayteHTudmkaumm) B ECUA, a Takke NOATBEPAUTb
YUETHYHO 3anuch.

ONEKTPOHHBIN  [OKYMEHT (3/1EKTPOHHbIA 06pa3 [OKYMeHTa), YyKa3aHHbIA B
MNOANYHKTE 2 NyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIEHHOMN
KBaMPUUMPOBAHHON MOAMNUCHIO NINL, YNOSTHOMOYEHHbIX Ha CO3faHue W nojnucaHue
TaKUX OKYMEHTOB, B TOM YMC/E HOTapuycamu.

ANEeKTPOHHbIE [OKYMEHTbI (3/1EKTPOHHbIE 06pasbl AJOKYMEHTOB), Npuiaraemble K
3a8B/IEHNIO, B TOM YuCMe [0BEPEHHOCTU, HanpaBnskTCA B BuAe (haiinoB B popmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KayecTBo MNPenocTaBAEMbIX 3NNIEKTPOHHbIX AOKYMEHTOB (SI'IEKTpOHHbIX 06pasoB
,ﬂ,OKyMEHTOB) OO/DKHO NOo3BOMATL B MOJ/IHOM obbeme npounTaTtb TEKCT AOKYMEHTa W
pacrno3HaTtb PEKBU3UTbLI JOKYMEHTA.

2.5.4. 3anpeuiaeTca TpeboBaTh OT 3a9BUTENS:

1) npefCTaBNeHNs AOKYMEHTOB M MH(OPMaLUM UK OCYLLECTBNEHMS AeiCTBUA,
NPeACTaBNeHME WU OCYLLECTB/IEHWE KOTOPbIX HE MPeaycMOTPEHO HOPMAaTUBHbLIMU
NPaBOBbIMW aKTaMW, PEryfupyloLMMI  OTHOLLEHMS, BO3HMKalOLWNE B CBA3NM C
NpeAoCTaBeHNEM MYHULMNANbHON yCnyru;

2) OCYLLECTBNEHUS AENCTBMIA, B TOM 4WCNEe COrnacoBaHWn, HEOOXOAUMbLIX ANS
MONyYeHUs MYHUUMNAIbHON YCAyrm W CBA3aHHbIX C  OOpaweHnemM B  MWHble
rocyfapCTBeHHbIe OpraHbl, OpraHbl MeCTHOI0 CcamOyrnpaBieHWs, opraHusauyun, 3a
NCK/IOYEHNEM MOMlYYEHUS YCAyr W MONyYeHUs [LOKYMEHTOB W MHopMauuu,
npegocTaBnsemMblX B pesyfnbTarte MpeAocTaB/ieHUs TaKUX YCAYr, BK/KOYEHHbIX B
nepeyHn, YykKasaHHble B 4yacTm 1 cTtatb 9 PepepasibHOro 3akoHa Ne 210-P3
(Heo6xoAUMbIX 1 06A3aTeNbHbLIX YCYT);

3) nNpeAcTaBneHUss [OOKYMEHTOB W WH(opmaumu, OTcyTcTBMEe UK (Min)
HeL0CTOBEPHOCTb KOTOPbLIX HE YKasblBa/ICb MPU MepBOHaYa/lbHOM OTKase B MpuvemMe
[LOKYMEHTOB, He06XOAWMbIX A1 MNPeAoCTaBNeHUs MYHULUNAIbHOW ycnyru, nnbo B
NpeLoCcTaBNeHNN MYHULMNANbHOW YCNYTK, 38 UCK/TKOYEHVEM CNefYHOLLNX CyYaes:



a) W3MeHeHWe TpeboBaHWIA HOPMATMBHBLIX MPABOBbIX aKTOB, KacCatoLLMXCS
NpeAoCTaBNeHNst MyHULMMNANbHON yCcnyru, nocne nepBoHavYanbHOW Nojayn 3asBneHus
0 NPeAocTaBNeHNN MyHULMNANbHOW YCNyTu;

6) HaMume OLIMGOK B 3asiBNIEHMM O NPEAOCTaBNEHUN MYHULMNANLHOI YCAYTn Y
[OOKYMeHTax, MofaHHbIX 3asBMTENIeM TOCNe MepBOHaYafbHOrO OTKasa B nNpueme
[NOKYMEHTOB, HEOOXOAMMbIX [AN8 NPefoCTaBNeHMs MyHULMNANbHOW ycnyru, nuéo B
NpeAoCTaBNeHNN MyHULMNANbHON YCNYT U He BK/KOUYEHHbIX B NMPeACTaB/ieHHbI paHee
KOMMMEKT [JOKYMEHTOB;

B) NcTeyeHmne CpokKa lCl,el\/lICTBI/IFI JOKYMEHTOB NN U3MEHEHUE VIHq)OpMaLI,I/II/I nocne
nepBoHavYa/ibHOINo OTKa3a B rnpnemMme NOKYMEHTOB, HGO6XO,E|,I/IMbIX Anga npegoctaBneHnA
MyHI/ILI|VII'IafIbHOI7I YCNYrn, nmbéo B npepocTtaBneHN MyHI/ILI,I/II'IafIbHOﬁ YCNyru,

r) BbIBIEHNE  [OKYMEHTa/lbHO MOATBEPXAEHHOro (akta (NMpuM3HaKoB)
OLIMOOYHOr0 MM NPOTUBOMNPABHOrO AencTBUA (6e34eACTBMA) AOMKHOCTHOrO Nuua
OpraHa, pab6oTHuka M®L|, npu nepBoHayaibHOM OTKase B MPUEME [OKYMEHTOB,
He0O6X0ANUMbIX AN NPeAOCTaBNEHNS MyHMULMNANLHON YCnyru, NM60o B NpeaoCTaBNeHUN
MYHMULUMNANbHON YCNYyrKn, O YeM B MUCbMEHHOM BWAE 3a NOAMUCLIO PYKOBOAMTENS
OpraHa npuv nepBOoHaya/lbHOM OTKa3e B MpUeMe [AOKYMEHTOB, HeoOXOoAMMbIX [Ans
NpeaocTaBfieHNss  MYHULMNaNbHOW YCNyrun, YBeAOMAAETCS 3asiBUTENb, a TakXe
MPUHOCATCA U3BMHEHWA 3a A0CTaB/IEHHbIE HEYA00CTBa;

4) npegocTaBfeHns Ha OYMaXHOM HOCUTeNle [OKYMEHTOB W WHgopmauuu,
3/IEKTPOHHble 00pa3bl KOTOPbIX paHee OblNM 3aBEPEHbl B COOTBETCTBUW C MYHKTOM 7.2
yactu 1 ctatbn 16 depepasnibHOro 3akoHa Ne 210-d3, 3a UCK/IOUYEHMEM C/y4yaeB, ecn
HaHeceHVe OTMETOK Ha TakKme LOKYMEHTbl MO0 UX U3bATUE ABNSETCA HEOOXOLUMbIM
yCNOBMEM NPeLOCTaBNeEHUS TOCYLAaPCTBEHHON WU MYHUUUNALHON YCNYTrh, U UHbIX
C/ly4aeB, YCTAaHOB/IEHHbIX (PefepasibHbIMN 3aKOHaMW.

2.6. MCHGpI’IbIB&POLLI,MVI nepevyeHb JOKYMEHTOB, HE‘O6XO,EI,I/IMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMW NPaBOBbIMW aKTaMW A5 MpeaocTaBNeEHUA MyHI/ILI|I/II'IaJ'IbHOVI YCNyrun,
KOTOpPbIE HAaX0AATCA B PaCnopsaXeHN rocyaapCTtBeHHbIX OpraHoB, opraHoB MECTHOIO
camMmoyrpasneHna n noasegoMCTBEHHbLIX TOCYAapPCTBEHHLIM OpraHamMm Wi opraHam
MECTHOIo camoyripas/ieHUA OpFaHVISaLl,VIﬁ N KOTOpPbIE 3ad4BUTE/b BMpaBe NpegctaBuThb, a
TakXe cnocobbl NX noay4vyeHna 3adaBnTeNaAMn, B TOM YNACNE B 3]'IeKTpOHHOI7I qoopme,
nopsAaaoK nx npeacTtaBeHNA, Focy,ﬂ,apCTBEHHbIVI opraH, opraH MecTHoOro
camMoyripas/ieHUA nmobo opraHunsauyna, B pacrnopaXXeHni KOTopbliX HaxoAAaATCA AaHHbIE
ANOKYMEHTDI

2.6.1. MonyyaroTcs B pamKax MeXXBeoMCTBEHHOI0 B3aMOLENCTBUS:

1) Bbinucka M3 EAMHOro rocyfapCTBeHHOro peectpa HeABMXXMMOCTM O MpaBax
OTAENbHOro /Mua Ha wumerowmecs (MMeBLUMECS) Y Hero O06bEeKTbl HeABMXKMMOI0
nvyulectsa (Ha KaAoro [eecroco6HOro 4neHa CeMbM 3asaBUTENA 3a NATb JeT,
NpefLecTBYOWNX Nojgaye 3aaB/1eHns) - PocpeecTp;

2) CBefleHWNs 0 perncrpaummn rpaxaaH;
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3) cBeAeHUs 0 AeNCTBYIOLLEM MacrnopTe rpaaaHuHa Poccuiicko ®epepaumm -
MB/ Poccuu;

4) cBefieHUs O HOTapuanbHOW [AoBepeHHOCTU - PefepanbHas HOTapuasbHas
nanara.

2.6.2. 3afBuTeNb BrpaBe MNPeLOCTaBUTL LOKYMEHTbI (CBefeHWs), YKa3aHHble B
nognyHkrax 1 - 2 nyHkra 2.6.1 aAMWUHUCTPATMBHOIO pernameHTa, B Qopme
3/IEKTPOHHbIX [JOKYMEHTOB, 3aBEPEHHbIX YCU/IEHHOW KBa/MPULMPOBAHHOW MOAMUCHIO
NN, YNOMHOMOYEHHbIX Ha CO34aHue M noAnucaHue Takumx LOKYMEHTOB, Mpu nogave
3asBMeHuA.

2.6.3. HenpeacTtaBneHne (HeCcBOEBPEMEHHOE MpeAcTaB/ieHWe) YyKa3aHHbIMU B
NyHKTe 2.6.1 afMWHUCTPATUBHOIO pPerfaMeHTa opraHamy rocyfapCTBeHHOMW BacTw,
opraHamu MeCTHOro camMoyrnpaB/ieHUs, OpraHu3aumamMn LOKYMEHTOB W CBEAEHWI He
MOXeT ABNATbCA OCHOBaHMEM [/ 0TKa3a B NPeAoCTaBNeHNN MyHULUNASIbHOW YCNyTH.

2.6.4. [O0/MKHOCTHOE nvuo n (M) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1
afiMVHUCTPaTMBHOIO perfiaMeHTa OopraHoB W OpraHuW3auuii, He npeAcTaBMBLLME
(HecBOEBpEMEHHO MpeACTaBMBLUME) 3arpoLUeHHbIe U HaXOAAWMECH B PacnopsHKeHum
OOKYMEHT W CBEAEHUS, NOANeXaT agMUHUCTPATUBHON, AUCLUNINHAPHOW UM NHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuinickon deaepaumn.

2.6.5. 3anpewyaetca TpeboBaTh OT 3aABUTENA JOKYMEHTbl CBEAEHUSA, B TOM 4uC/e
MOATBEPXAaloLMe BHeCEHMe 3asaBUTeNIeM MiaTbl 3a NpefocTaB/ieHNe MyHULUNAIbLHOW
YCNyrn, Haxoaalmnecs B pacnops>KeHn rocy4apCTBeHHbIX OpraHoB, OpraHoB MECTHOr0
camoynpas/ieHUss M NOABELOMCTBEHHbIX TOCYAAapCTBEHHLIM OpraHam WaM opraHam
MECTHOro camoynpaBieHNs opraHn3aLmi.

HenpeactaBneHne 3asaBUTENEM [LOKYMEHTOB, COAepXalluxX CBeAeHUs, KOTopble
Haxo4AaTcA B PacrnopsXeHUM rOoCYAapCTBEHHbLIX OPraHoB, OpraHoB MeCTHOro
camoynpas/ieHUss M NOABELOMCTBEHHbIX TOCYAAapCTBEHHLIM OpraHam WAM opraHam
MECTHOr0 CcamoynpaB/ieHUs OpraHu3auuii, He ABNAETCA OCHOBaHWEM [Ns OTKasa
3a9BUTENIO B NPeLOCTaB/IEHNN MYHULMNANBHOW YCYTW.

2.17. |/|CL-IepI'IbIBaPOLLI|I/II7I nepedvyeHb OCHOBaHWA ANa 0TKa3a B NnpnemMe AOKyMEHTOB,
HeO6X0,CI,I/IMbIX Anga npenocTtaBeHUA MyHMLLMHaﬂbHOVI YCnyru

2.7.1. OcHoBaHVMAMM /19 OTKasa B MNpuemMe [OOKYMEHTOB, HeobXoAuMbIX AN
npeaocTaBNeHNs MyHULMNANbHOR YCNYTrK, SBNSKOTCS:

1) npefcTaBfieHHble  3aABUTENIEM  [OKYMEHTbl  cofepXXaT MOAYUCTKA U
ncnpasneHNA TEKCTa, HE 3aBEPEHHbIE B NMopsaaKe, YCTaHOBIEHHOM 3aKOHOAATe/IbCTBOM
Poccuiickoi ®efepaunu;

2) [OOKYMEHTbl COAep)XXaT MOBPEeXAEeHUs, Haimyme KOTOPbIX He MO03BOJISeT B
MOHOM 00beMe WCMO/b30BaTb WH(OPMAaLMIO W CBefeHWdA, cofepxXalinecs B
AOKYMEHTax Ansi NpefoCTaBNeHNs MyHMULMNANbHOW YCNYTW;

3) npeAcTaBfieHHble [AOKYMEHTbl WAW CBeAEHUS YTpaTuaM CUAY Ha MOMEHT
obpalleHnsa 3a MYHUUMNAIbHON YCNyron (AOKYMEHT, YAOCTOBEPAOLIMA NOSHOMOYMSA
NpeacTaBuUTeENs 3adBUTENSA, B Clydae 06pallleHns 3a NpeaocTaB/ieHNeM MyHULMNAIbHON
YCNYru yKasaHHbIM /IMLOM);
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4) nofayva 3asaB/eHNa 0 NPeLoCTaBNEHNN MYHULMNANBHON YCNYTX U JOKYMEHTOB,
Heo6X0AMMbIX 415 NPefoCTaB/IEHNS MYHULMNANBHON YCYTn, B 3/IEKTPOHHON (hopme ¢
HapyLleHneM YCTaHOB/IEHHbIX TPeb0oBaHUIA;

5) HEKOPPEKTHOE 3amnosiHeHne 06s3aTeNlbHbIX Nosei B (hopme 3asiBNEHUSA, B TOM
yucne B WHTEPaKTMBHOM (opme 3asBfeHMs Ha Pecny6/MKaHCKOM  nopTasne
(HepocTOBEPHOE, HEMOMHOE, MO0 HENPaBU/IbHOE 3arMO/IHEHUE);

6) npefcTaBfieHVMEe HEMO/HOIO0 KOMMJEKTa [AOKYMEHTOB, HE0OXOAUMbIX ANif
npefocTaBNeHNs MyHULUNANLHOW YCyru;

7) 3adBNeHne O NpefoCTaBfIEHUN YCyrM MNOAaHO B OpraH rocyfapCTBEHHOW
B/IaCTW, OpraH MecTHOro caMoynpas/ieHUs UM opraHn3almio, B NoJIHOMOUNS KOTOPbIX
He BXOAMT NpeAocTaB/ieHe MyHUUUNaNLHOW YCyru;

8) HecobntoAeHMe YCTaHOBMEHHbIX cTaTbeil 11 deaepanbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 31eKTPOHHOW MNOAMNUCK» YCNOBUIA MNPU3HAHMUS
[eACTBUTENbHOCTN YCUNEHHOW KBaIM(DULMPOBAHHOWN 31eKTPOHHOW MOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWIA A/ OTKasa B MpuemMe AOKYMEHTOB, HEOOXOAUMbIX
ANS NONyYEeHU MyHULMNAbHON YCNYTI, SBNSETCA UCUHEPMbIBAKOLUM.

2.7.3. PeweHve 06 0TKase B npuveme 3asB/EHUA U [OKYMEHTOB, HEOOXOAUMbIX
ANs NpefocTaB/eHns MyHULMUMNabHON YCNYrn, MOXET OblTb NPUHATO Kak BO BPEMS
npvema 3afBUTeNA, TakK W Moc/ne MnofyyeHUss OTBETCTBEHHbLIM AO/XHOCTHbLIM /INLOM
OpraHa Heob6XoAMMbIX AN NPeAoCTaBNeHUs MYHULMNASbHOW YCNyrn [OKYMEHTOB
(cBepeHwuin) C MCMNO/b30BaHMEM MeXXBeOMCTBEHHOIO NH(OPMaLNOHHOIO
B3aUMOJENCTBUSA, B CPOK, HE MpeBblarWnii 9 pabounx AHeil co AHS perucTpayuun
3aAB/1eHNA.

2.7.4. 3anpellaeTca OTKasbiBaTb B NPUEMe 3aAB/EHUS U MHbIX [OKYMEHTOB,
Heo6X0AMMbIX AN1A NPeLOCTaBNEHUS MYHULMNANBHOW YCNYTW, B C/lyYae ec/iv 3asB/eHne
N LOKYMEHTbI, HEOBX0ANMbIE 415 NPefOCTaB/IEHNS MyHULUNANLHOW YCYTn, NOLaHbl B
COOTBETCTBUM C MHOPMaLMEN O CPpOKax 1 Mopsake NpefocTaBeHNs MyHULMNASIbHOW
ycnyru, ony61MKoBaHHOW Ha EgnHoM nopTane, Pecny6/iMKaHCKOM ropTane.

2.8. |/|C‘-IepI'IbIBaPOLLI,I/II7I nepedvyeHb OCHOBaHW Ana NnpnocTaHoOBNEHUA NN OTKa3a B
npegoctaBneHN MyHI/ILI,I/II'IafIbHOI7I YCnyru

2.8.1. OcHOBaHMA [N NPUOCTAHOBMEHUS NPeAOCTaBNEHUS MYHMULUMNaNbHOW
YCNyru OTCYTCTBYIOT.

2.8.2. OCHOBaHUS ANa 0TKasa B NPeAoCTaB/EHNMN MyHULMNANBHOW YCYTU:

OcHoBaHu1A 4N NPMOCTaHOB/IEHMA NPeAOCTaB/IEHNS YCYT He NpeayCMOTPEHbI.

OcHoBaHUs AN 0TKas3a:

1) 3adBuTENnemM npeAcTaBfieHbl AOKYMEHTbl He B MOMHOM 06beme, NnM6o B
NpefcTaB/IeHHbIX 3asaBNeHUN U (UK) LOKYMeHTax COAepXMUTCA HenonHasa u (Mnn)
He0CTOBepHas UH(opMaLUus;

2) MoCTynjeHve OTBeTa OpraHa rocyAapCTBEHHOW BMacTW, opraHa MeCTHOro
camoynpas/fieHns n1M60 nojABeAOMCTBEHHOM oOpraHy rocyAapCTBEHHOW BNacTM WAn
opraHy MeCTHOro camMOyrnpaB/ieHUs OpraHuM3auMm Ha MeXBeAOMCTBEHHbIA 3anpoc,
CBMAETENbCTBYIOLLEro 06 OTCYTCTBUN AOKYMEHTa U (1/11) MH(opMauumn, Heo6XoANMbIX
ANS NpeAocTaBNeHns MYHUUMNANbHOW YCNYTX, eCin COOTBETCTBYHOLWIMNIA AOKYMEHT He
ObIN NpeAcTaBeH 3asBMUTENEM MO COBCTBEHHON NHNLIMATUBE;
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3) K HaHuMMartent0 O0OMEHMBAeMOro XXWI0ro MOMELEeHNS MpPeabsaB/ieH WCK O
PacTOPXXEHMM NN 06 U3MEHEHMW [OroBOpa COLMaNbHOI0 HaliMa XXUI0ro NoMeLLeHus;

4) npaBO NOMb30BaHUSA OOMEHMBAEMbIM >XWU/bIM MOMeLLEeHNEM OCMapuBaeTCA B
cyebHOM MopsaaKe;

5) 0bMeHMBaeMOe >XW0e MOMELLEHNEe MPU3HAHO B YCTaHOB/IEHHOM MOpPSAAKe
HenpuUroAHoIM N5 NPOXUBaHNS,

6) MNPUHATO pelleHMe O CHOCe COOTBETCTBYIOLWEr0 JoMa WAM  ero
nepeobopyaoBaHUM 4N UCMONb30BaHMA B APYTUX Lensx;

7) NPUHATO pelleHne O KanuTa/lbHOM PEeMOHTE COOTBETCTBYIOLLEro [AomMa C
NepeycTponcTBOM 1 (UNK) NepeniaHUPOBKOM XMNbIX MOMELLEHNIA B 3TOM [JOME;

8) B pe3ynbTaTe 06MeHa B KOMMYHa/IbHYK0 KBapTUPY BCENAETCA TpaXK4aHWH,
cTpafalowmnii ofHON M3 TAKeNbIX (OPM XPOHMYECKUX 3ab0neBaHWI, YyKasaHHbIX B
NpeaycMOTPEHHOM MyHKTOM 4 yacTu 1 cTaTbi 51 XXunuuiHoro Kogekca Poccuiickoi
defepaunm nepeyHe

2.8.3. TepeyeHb OCHOBaHWA ANnA OTKa3a B NPeAoCTaBNEHUU MyHULMNaNbHOW
YCNYrn ABAAETCA UCUYEPNbIBAKOLLUM.

2.8.4. 3anpeliaeTcsi 0TKasblBaTb B MPeAoCTaBMeHUN MYHUUMNAIbHON YCNyru B
cfiyyae, ecnu 3asBfieHWe O NpPefocTaBNeHUN MYHUUMNANbHOW YCNyrn nofjaHo B
COOTBETCTBMM C UH(hOPMaLMe O CPOKax U NopsaaKe NpefocTaBNeHUs MYHULMNAIbHON
ycnyru, ony6/iMKoBaHHOM Ha EgnHOM nopTane, Pecny6iMKaHCKOM nopTarne.

2.9. nOpH,U,OK, pasMep N 0OCHOBaHNA B3MMaHUA Focyﬂ,apCTBEHHOﬁ NOLUANHBI UAN NHOW
nnatbl, B3ANMaeMOii 3a npepocTtaB/iEHNE MyHI/ILI|I/II'IaJ'IbHOI7I ycenyru

MyHUUMNanbHas ycnyra npeiocTaBnseTcs Ha 6e3B03Me3[HOV OCHOBE.

2.10. MepeueHb yCnyr, KOTOpble ABNSIOTCSA HEOOXOANMbIMU U 06513aTe/bHbIMU ANS
NpeAoCTaBNeHNS MyHULMNANbHOW YCNYTi, B TOM YMC/e CBEAEHNS O [JOKYMEHTE
(mokymeHTax), BblaBaeMoM (BbljaBaeMbIX) OpraHu3aLmsmMu, y4acTBYOLWMMM B

NpeAoCTaBNeHNN MYHULMNANbHBIX YCNYT

MpefocTaBneHne HEOOGXOANMbIX U 0683aTeNbHbIX YCNYT He TpebyeTcs.

2.11. lNopsagok, pasmMep U OCHOBaHUA B3UMaHWA Nnathbl 3a NpeocTaB/ieHNe yCnyr,
KOTOpble ABMAITCA HEOOX0ANMbBIMWN N 0653aTe/IbHbIMU 415 NMPeaoCcTaBNeHNs
MYHMLMNANLHOWN YCNYTrn, BKIOYas MHPOpMaL M0 0 METOAMKE pacyeTa pasMepa TakKow
nnatbl

MpeaocTaBneHne HEOBXOAMMbIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.12. MakcumasbHbI CPOK OXMAaHWS B 04epeamn npu nogadye 3anpoca o
npegocTaBNeHN MyHULMUNANLHOR YCNYTK, YCIYrn, NPefocTaBseMoi opraHm3aumen,
y4yacTBYIOLLEN B NpeaoCTaBNeHUN MYHULMUNA/IbHON YCYTIK, U NPU NOMYYEHNUN
pe3ynbTaTa NpefocTaBfeHUs TakuX ycnyr
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2.12.1. Bpemsi oXkngaHus npu nofgade 3asBfeHUs Ha NonyyYeHne MyHULMNanbHoOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyeHun pesynbTata NPefoOCTaBNEHUS MYHULUNAIbHOW YCyru
MaKCUMa/lbHbI CPOK OXWAaHWUA B 04epean He AOMKEH NpeBblwaTh 15 MUHYT.

2.13. CpOoK 1 NOpsaoK perucTpauumy 3anpoca 3asaBuTesNst 0 NpeaocTaBIeHNm
MYHULMNANbHO YCYTrn 1 yCnyru, NpeAocTaBnseMoli opraHm3saLmeid, yyacTBytoLLeli B
NpeAoCTaBNeHNN MYHMLMNANBHON YCNYTW, B TOM YMC/e B 3/IEKTPOHHON (hopme

2.13.1. Mpwn nuyHom obpawieHun B ML B feHb nojayumn 3asaBieHNs 3a9BUTENHO
Bblgaetca pacnucka ns3 AVC M®L| ¢ pernctpauMmoHHbIM HOMEPOM, MOATBEPXKAAIOLLUM,
4TO 3asB/IEHME OTMNPaB/IEHO, N AaTOM NOLayN 3asB/IEHNS.

2.13.2. Tlpn HanpaeneHuu 3asdBneHuMa nocpeacTtsoM EamHoro noptana,
Pecny61MKaHCKOro nopTana 3asBuTeslb B AeHb NOJayn 3aAB/IEHMA MOSyYaeT B IMYHOM
KabuHeTe PecnybnnMKaHCKOro mnoptasa M N0 3/eKTPOHHOM MnoyTe YBeLOM/IEHME,
NOATBEPXAAlOLLee, 4TO 3adAB/eHWe  OTMNpPaBlNeHO, B  KOTOPOM  YKa3blBalOTCH
PErncTpaumoHHbIA HOMep 1 AaTa nojadn 3asaB/ieHuns.

2.13.3. Tlpun nnyHom obpaweHnn B OpraH B feHb Mofjayn 3asaBieHus
YMONHOMOYEHHbIM AO0/HKHOCTHLIM NnUoM OpraHa 3adaBUTEN0 BblfaeTca pacnucka w3
aBTOMaTM3MPOBaHHON WH(POPMALMOHHOW CUCTEMbI, NpefHa3HAaYeHHOW [ANA OKa3aHus
rocyfapCTBEHHbIX W MYHUUWUMNaNbHbIX YCIYr, C PerncTpaumoHHbIM HOMepPOM, AaToMn
nofayu 3adBneHNa 1 nepevyHem npeacTaB/ieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHMAM, B KOTOPbIX NPeA0CTaBNSeTCS MyHMLUMNaNbHAs
ycnyra, K 3a1y 0XuaaHus, MecTaM [/ 3arno/IHeHMs 3anpoCcoB O NPeA0CTaBNeHNN
MYHULMNANbHON YCNyrn, MH(HOPMaLMOHHbIM CTeHAAaM ¢ 06pa3LaMm UX 3arno/HEHUS 1
nepeyHeM [OKYMEHTOB, HEOOXOANMBIX AN1si NPefoCTaBNeHUS KaX A0 MyHMLMNANbHOM
yCnyru, pasMeLL,eHnto 1 0hopMIeHNIO BU3YaslbHOM, TEKCTOBOW U MyNbTUMEANIAHOI
MH(opMaL MK 0 NopsaKe NPeAoCTaBNEHNS TaKOol YCNyrn, B TOM Yncie K 06ecneyeHunto
[OCTYMHOCTW NS MHBA/IMAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (heAepasibHbIM
3aKOHOAATe/IbCTBOM M 3aKOHOAATENLCTBOM Pecny6mku TaTtapcTaH 0 coLmanbHOl
3aluTe MHBANMIO0B

2.14.1. MpepocTaBneHne MyHULMNANBHON YCNYT OCYLLECTBASETCA B 3[4aHUAX U
NoMeLLeHNAX, 060pYL0BaHHbIX MPOTMBOMNOXKAPHOM cucTemMom 7 cucTemom
MOXapoTyLLEeHNS.

MecTa npvema 3asaBuTenein 060pyaytoTcA Heob6XoAMMOWN MebGenbto  Ans
ohopMIeHNS LOKYMEHTOB, MH(POPMALNOHHBIMW CTEHAAMMU.

2.14.2. B coOTBeTCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickon Pegepauumn o
CoLMasbHON 3alinTe WHBANIMAOB B LeNnsx O6ecnpensaTCTBEHHOro AOCTyna K MecTy
NpefoCTaBNeHNA MyHULMNANLHOW YCyrn o6ecnevmBaeTcs:

1) obecneymBaeTcsd 6GECNPEnATCTBEHHbIA  LOCTYN WHBaIULOB K  MECT
NpefocTaBNeHNss MyHULMNAaNbHONW ycnyrn (YLOOHbIA BXOA-BbIXOL B MOMELLEHUS U
nepemMeLLleHne B UX npegenax);
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2) BU3yaslbHasA, TEKCTOBasg W My/NbTUMeAUNHAA WHGopMauus o nopsake
NpefoCcTaBNeHNs MYHULMNAbHON YCNyrn pasMellaetcs B YAOOHbIX 418 3asBuUTeNei
MecTax, B TOM YMC/Ie C y4eTOM OrpaHUYeHHbIX BO3MOXKHOCTEN MHBANINOB;

3) COMpoBOXAEHUE WHBA/INAOB, MMEKLWMX CTOMKME PacCTPOMCTBa (PYHKLMM
3PEHNA N CAMOCTOATE/IbHOIO MepPeABUKEHNSA, U OKa3aHMe UM NOoMOLLY,

4) BO3MOXHOCTb CaMOCTOSITE/IbHOTO MepefiBMXEHUA M0 TeppuTopuKn, Ha
KOTOPO  pacrnonoXeHbl OOBLEKTbI COUMANbHOW, WHXEHEPHOW W  TPaHCMOPTHOW
NHPPACTPYKTYpP, BXOAA B TaKMe 00BLEKTbI M BbIXOLA U3 HUX, MOCALKN B TPAHCMOPTHOE
CPEeLCTBO Y BbICaAKM U3 HEro, B TOM YMC/e C UCNO/b30BaHNEM Kpecna-KOoNsACKu,

5) Hagnexaulee pasMelleHne 060pyaoBaHMA W HOCUTENen WHGopmauuu,
HeobXoAnMbIX Ansi obecneyeHms 6ecnpensaTCTBEHHOrO AOCTyNa MHBaNIMAOB K yCinyram
C YYETOM OrpaHuNyeHUn NX XU3HeLeAaTeNbHOCTHY;

6) ayb6nupoBaHMe Heo6XOAMMOWN AN WUHBANWAOB 3BYKOBOW W 3pUTENbHOWA
MHopMaLmMK, a TakKxe Hagnucel, 3HAKOB W WMHOW TEKCTOBOM W rpaduyeckom
MHOPMaL MM 3HaKaMU, BbINOTHEHHLIMUW pPesibe(hHO-TOUEYHbIM WpUdTOM bpaiins;

7) [LOMYCK CypAonepeBofynka u TUIoCcypaonepeBoaymKa;

8) [onyck cobakn-npoBOAHUKA MPU HANNYMK LOKYMEHTA, NOATBEPXAAOLLErO
ee creumasbHoe 00y4YeHMe W BblgaBaemMoro Mo ¢opMe K B MNOPALKe, KOTOpble
yCTaHOB/IeHbl NpuKa3oM MuHUCTEpCTBa TpyAa M CouMasbHOW 3awmTbl PoccuiicKol
®epepaunn o1 22.06.2015 Ne 386H «OO6 yTBEepXAeHUN (POPMbl [OKYMEHTA,
MOATBEPXKAAIOLWEro crneumanbHoe o0y4veHMe Cc06aku-MpoBOAHMKA, WM MOpsAAKa ero
Bblauu».

2.14.3. TpeboBaHMA B 4acTu o0becrnevyeHUss [LOCTYNHOCTU [ANs  WHBAINAOB
0ObEKTOB, B KOTOPbIX OCYLLECTB/AETCA MpefoCTaB/ieHNe MYHULMNATbHON YCnyru, u
CPeACTB, WCMNONb3yeMbIX MNPU MNPefoCTaBNEHUN MYHUUWUMaNbHOW YCAYyru, KOTOpble
yKasaHbl B noAnyHKTax 1 -4 nyHKTa 2.14.2. agMWHUCTPATUBHOIO pernameHTa,
NMPMMEHAIOTCA K O0O0bekTamM W CpefcTBaM, BBELEHHbIM B 3KChayatauuio waun
npoweaLwmnm MoAepHU3aLnio, PEKOHCTPYKLUMIO nocne 1 utona 2016 roga.

2.15.  Tokasatenu AOCTYNHOCTU 1 KayecTBa MyHULMMNabHON YCNyr, B TOM YnChe
KO/IMYeCTBO B3aMMOAENCTBMIA 3a9BMTENS C LO/HKHOCTHBLIMW MLaMu Mnpu
NpeaocTaBieHN MyHULMNANbHOW YCAYTU U UX MPOAO/HKUTENBHOCTb, BO3MOXHOCTb
NoNyYeHUss MHHOpMaLUK 0 Xoe NpefoCcTaBNeHNA MyHULMUNANbLHOR YCNyri, B TOM
yncne ¢ UCNoNb30BaHWEM UHGOPMALNOHHO-KOMMYHUKALUMOHHbIX TEXHOMNOMUNA,
BO3MOXXHOCTb /IN60 HEBO3MOXHOCTb NOTYYEHUSI MYHULMNANBHON YCNYyTU B
MHOrO(YHKLNOHA/IbHOM LEHTPe NpeaoCcTaB/eHNs rocyAapCTBEHHbIX U
MYHULMNaNbHbIX YCNyr (B TOM YKC/e B MONHOM 06beMe), B N1060M TeppuUTopUanibHOM
noApasfeneHnmn opraHa UCnosIHUTeNIbHO PacnopsanTe/IbHOro opraHa MecTHOro
camoynpaB/ieHus, No BbIOOPY 3as8BUTENS (3KCTEPPUTOPUASIbHBIA NPUHLAM),
MocpeACcTBOM 3anpoca 0 NpeaocTaBNeHNN HECKO/TbKUX FOCYAapCTBEHHbIX M (UNn)
MYHULMNaAbHbIX YCNYT B MHOFO(YHKLUMOHANbHbIX LEHTPax nNpeAoCcTaBNeHus
rOCYyAapCTBEHHbIX Y MYHULMNANbHbIX YCAYT, NPeayCMOTPEHHOro ctaTbein 15.1
depaepanbHOro 3akoHa Ne210-P3 (KOMMNIEKCHbIA 3anpoc)

2.15.1. MokasaTensiMu [LOCTYNHOCTU NpefoCTaBfeHNA MYHUUUNAIbHOW YCyru
ABNAKOTCA:
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pacnonoXXeHHOCTb NOMeLLeHNs, B KOTOPOM BefleTca NpueM, BblJayva LOKYMEHTOB
B 30He LOCTYMHOCTU OOLLECTBEHHOIO TPAHCMOPTa;

HaMyme HeobXO4MMOro KOMMYecTBa CreuuasucToB, a Takke MOMeLLeHn, B
KOTOPbIX OCYLLECTB/AETCA NPUEM AOKYMEHTOB OT 3asABUTENEN;

HaMume wucYyepnbiBalOWen WHpopmMauum o cnocobax, MNOpsAKe M CpoKax
NpesoCTaBNeHNs MYHULMUMNANbHOMW YCNYrM Ha WH(OPMAaLMOHHBLIX CTeHgax, EanHom
noptane, Pecny6iMkaHCKOM nopTasne, opuLmaibHOM cailTe MyHULMNaIbHOrO paoHa;

OKa3aHMe MnOMOWW WHBAIMAAM B MNPeOofosieHMn 6apbepoB, MeLlarLmx
NONYYEHUIO UMW YCNYT HapaBHe C ApYrUMU nLamu.

2.15.2. Tlokasarenamm KayectBa MpeAoCTaB/eHUs MyHUUUNAIbHON YyCnyru
ABNAKOTCA:

1) cobntofeHne CPOKOB NpremMa U pacCMOTPEHUS OKYMEHTOB;

2) co6MoieHne cpoKa NosyvyeHus pesynbtata MyHULUNanAbHOW YCyriu;

3) oTCyTCTBME O0OOOCHOBaHHbLIX >Kanob Ha HapyleHus aAMUHUCTPATUBHOIO
persiamMmeHTa, coBepLleHHble paboTHMKamMn OpraHa;

4) KONNYeCcTBO B3aMMOLENCTBUI 3adaBUTENA C JO/MKHOCTHBIMK nuuamn (6e3 yyeta
KOHCY/NbTaumi):

B3aMMofeilncTeme 3asaButens ¢ paboTHukamm OpraHa wim MOL, npu
NpefoCTaB/IeHUN  MYHULMNANbHOW  YCNYyrM  OCYLLECTBASETCA  OAWMH  pa3  npu
NpeAcTaBieHNN 3a9B/IEHUA CO BCEMU HEOOXOANMbBIMU LOKYMEHTaMW;

O4WH pa3 B C/ly4yae Heob6X04MMOCTU NOJSlyYeHWs pesyfbTarta MpefocTaB/ieHUs
MyHuUMNansHoOn ycnyrn B OpraHe unn M®L, B hopme 3K3emnnspa 31eKTPOHHOrOo
OOKYMEHTA Ha OByMaXXHOM HocuTere.

MpoLO/MIKUTENbHOCTL OLHOIO0 B3aUMOLENCTBUS 3aABUTENA C  LOJIKHOCTHBIMY
nnuaMy nNpu NpegocTasieHn MyHUUUNaNbHOW YCyrn He npeBblaeT 15 MUHYT.

3asBUTENb BNpPaBe OLEHNTb Ka4ecTBO NpeAoCTaBeHNs MyHULMNaNbHOW YCyru ¢
MOMOLLGIO YCTPOWCTB MOABVIKHOW pagnoTenieDOHHOM CBA3W, C  MCMONb30BaHUEM
Pecny611MKaHCKOro noprana, TepMUHabHbIX YCTPOWCTB.

2.15.3. VIH(hopmaums 0 xofe NpefocTaB/ieHUss MYHULMNANBHON YCIYrn MOXET
ObITb  MOSiyyeHa 3aABUTENEM B JIMYHOM KabuHeTe Ha EguHoM  nopTarne,
PecnybnukaHckom nopTtane, B OpraHe, ML,

2.15.4. TpefocTaBneHMe MYHULUUNANbHOM YCNYrM OCYLLECTBASIETCS B NHOOOM
M®L, no BbIbOpPYy 3asABUTENA HE3aBMCMMO OT MeCTa €ero XXWUTenbCTBa WM MecTa
(haKTMYeCKOro npoXkmeaHua (nNpebbiBaHna) Ha TeppuTopumn Pecnybnmkn TatapcTaH no
3KCTeppUTOPUANIbHOMY MPUHLMNY.

MyHuUMNanbLHasa ycnyra B cCocTaBe KOMMJIEKCHOr0 3anpoca He NnpefocTaBifeTCs.

2.16. NHble TpeboBaHMA, B TOM YMC/e YUUTbIBAKOLLIME OCOOEHHOCTM NPeaoCcTaB/eHNs
MYHULMNANbHOW YCYry No 3KCTEPPUTOPMATIbHOMY NPUHLUUNY (B Cy4ae, eciun
MYHULMMNaNbHasA yciyra npefocTaB/seTcs Nno 3KCTeppUTopranbHOMY NPUHLMNY) v
0COGEHHOCTM NPeAoCTaBNEHNS MyHULMNANBHOW YCNYTN B 31EKTPOHHON hopme

2.16.1. Mpu npefocTaBfeEHUN MYHULMNANbHOW YCNYrn B 3N1EKTPOHHOW (hopme
3aABUTeNb Brpa.e:
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1) nmonyuuTtb  WMHpopMauMO O MNOPsAAKE M CpoKax  MpeaocTaBfieHUs
MYHUUMNANbHOW YCNyrn, pasMmelleHHyto Ha EguvHom noptane, Pecny6nmKaHCKOM
noprane;

2) nopjatb 3asB/ieHWe O MPeAoCTaB/eHUM MYHULUNANBHON YCNYyrn U WUHble
[AOKYMEHTbI, HE0O6X04MMble 415 NPeAoCTaBNeHNa MyHULUNAIbHOR YCyrn, B TOM YucC/e
LOKYMEHTbI U MH(OPMaLMIO, 3/IEKTPOHHbIe 006pa3bl KOTOPLIX paHee OblNN 3aBEpPEHbI B
COOTBETCTBMM C MYHKTOM 7.2 yactTu 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-P3, ¢
MCMonb30BaHMeM Pecny6/MKaHCKOro noprana,;

3) MoNy4nTb CBeLEHUS O XOAe BbIMOJIHEHUS 3aAB/EHUA O NpPeLoCTaBNeHUN
MYHULMNANbHOW YCYyr, NO4AHHbIX B 3/IEKTPOHHOW (hopMme;

4) OCYLLECTBMTb OLLEHKY KayecTBa NpefocTaBNeHns MyHULMNANbHON YCnyru;

5) nonyunTb pesynbTaT MNPeAoCTaB/eHUs MYHUUMNaNbHOW Yycnyrn B gopme
3N1eKTPOHHOI0 AOKYMEHTa,

6) nofatb Xanoby Ha peweHve n gencteme (besgeinctene) OpraHa, a TakxXe ero
AO/IKHOCTHBIX UL, MYHULUMNANbHBLIX CAYXawmx MocpeficTBOM Pecny6/MKaHCKOro
noptana, noprtana MefAepanbHOM TrOCYAApCTBEHHOW WH(OPMALMOHHOW CUCTEMBI,
obecneumBaroLlein npouecc focynebHoro (BHecyebHOro) 06>kanoBaHWUA PeLLeHWnd U
neicTeuidi (6e34eincTBuUA), COBEPLUEHHbIX MPU NPefOCTaBNEHUN TOCYAapPCTBEHHbIX W
MYHUUUNANbHBLIX  YCAYr opraHamu, MpeocTaBAALWUMKM  TOCYAapCTBEHHblIe U
MYHUUMNANbHbIE  YCNYrW, WX AO/MKHOCTHbIMM  fiMLaMKW, TrOCYAapCTBEHHLIMU U
MYHULUNANbHLIMU CY>KaLlUMU.

2.16.2. ®opmnpoBaHMe 3adaBEHUSA OCYLLECTB/AETCA MOCPEACTBOM 3amno/IHEHUA
3/IEKTPOHHON (hopMbl 3asaBfieHMs Ha PecnybivkKaHCKOM nopTtane 6e3 Heo6XoAuMOCTH
[0MOSTHUTENIbHON Nofayn 3asaB/ieHUs B KaKOW-N1nbo NHOW hopme.

2.16.3. IMpun opmmpoBaHUY 3as8BNEHUSA 06eCreynBaeTcs:

1) BO3MOXXHOCTb KOMWPOBAHUA N COXPAHEHUS 3asABNEHUSA U UHbIX LOKYMEHTOB,
Heo6X0AUMbIX A4/19 NMPeAoCTaB/IeHNA YCYTH;

2) BO3MOXHOCTb 3aMO0/IHEHUS HECKONIbKUMU 3afBUTENSAMU OLHOW 3/1IEKTPOHHOWA
(hopMbl 3asaBNeHUs npu obpalleHUn 3a ycnyramu, fnpegnonararolnmMm HanpasieHue
COBMECTHOTO 3asB/IEHNS HECKO/IbKMMU 33ABUTENAMN,

3) BO3MOXHOCTb MeyaT¥ Ha BYMaXKHOM HOCUTesle KOMUW 3NEKTPOHHON (POPMbI
3aaBeHuns;

4) coxpaHeHWe paHee BBELEHHbIX B 3/IEKTPOHHYO (DOPMY 3asiB/IEHNS 3HAYEHWI B
NHO60M MOMEHT MO XKeNaHWo NONb30BaTesNsA, B TOM YMC/Ie NMPU BOSHUKHOBEHUN OLLIMOOK
BBO/a 1 BO3Bpare 4718 NOBTOPHOI0 BBOAA 3HAYEHWI B 3/IEKTPOHHYIO (DOPMY 3asB/IEHMS;

5) 3anofiHeHMe Mofield 3NeKTPOHHOM (hopMbl 3asB/ieHUs [0 Havana BBOAA
CBEAEHWNIA 3asBUTENIEM C WCMO/Mb30BaHMEM CBefEHWI, pa3MelleHHbIX B ECUA, n
CBefleHNI, ony6/MKOBaHHbIX Ha PecnybnnkaHCKOM nopTane, B YacTW, KacatoLyencs
CBELEHWNI, OTCYTCTBYIOLMX B €JMHON CUCTEME UAEHTUDUKALUN N ayTEeHTUDMKaL MK,

6) BO3MOXHOCTb BEpHYTbCA Ha /060 M3 3TanoB 3anofIHEHWUA 3NIEKTPOHHOW
(hopMmbl 3asB/ieHMs 6e3 NOTepu paHee BBeAEHHOW NHopMaLuu;

7) BO3MOXHOCTb [OCTyna 3asaBUTENs K paHee MofaHHbIM UM 3afBfIEHUAM B
TeyeHue He MeHee OJHOro roja, a TakXxe 4aCTMUYHO CROPMUPOBAHHBLIM 33AB/IEHUAM - B
TeyeHne He MeHee 3 MEeCALIEB.

2.16.4. 3anucb 3asBuUTenein Ha npuem B M®LL (ganee - 3anucb) oCyLLeCTBASAETCA
nocpeacTsoM Pecny6/MKaHCKOro noprana, TeneoHa KOHTakT-ueHTpa ML,
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3anaBUTeN0 NPefOCTaBISAETCA BO3MOXHOCTb 3anncu Ha fobble CBOOOAHbIE AN
npvema gaty v Bpems B npejesiax yCTaHOB/IEHHOI0 B MHOTO(YHKLUNOHa/IbHOM LEHTpe
rpagpmka npuema.

3anncb Ha onpefeneHHy0 aaTy 3akaH4MBaeTCsl 3a CYTKW A0 HACTYM/IEHUS 3TOM
[arbl.

[na ocyLllecTBneHNs nNpeaBapuTeibHOM 3anncu nocpeacTBom Pecny6/1MKaHCKOro
noprana 3asBUTEN0 HEOOXOAMMO yKa3aTb 3anpallmBaeMble CUCTEMOW [aHHble, B TOM
yucne:

(hamuanio, NMs, 0TYeCTBO (MPU HaNNYUK);

HOMep TeneqoHa,;

afipec 3NIEKTPOHHONM NoYyThl (N0 XKenaHuo);

XenaeMyto faty v Bpems npvema.

B cnyyae HeCOOTBETCTBMSA CBefeHWW, KOTOpble COOOWMA 3asaBUTeNb Mpu
npeABapuTe/IbHON 3anucu, LOKYMeHTaM, NpeAcTaB/eHHbIM 3afBUTENIEM MPU JINYHOM
npueme, npeaBapuTeNbHadA 3annucb aHHYINPYeTCS.

Mpn ocyLwecTBNEeHNUN NpeaBapuUTesibHOM 3anucu 3asBUTEN0  0becneyvnBaeTcs
BO3MOXHOCTb pacnevyataTb Ta/lOH-NOATBEPXKAeHWe. B cnyyae, ecnu 3aaBUTESb
COOOWMT afpec 3/1IEKTPOHHOW MNOYTbl, Ha YKas3aHHbIA afpec TakKXe HanpaB/seTcs
MH(OPMaLMa 0 NOATBEPXKAEHMM NPeLBapuUTeNIbHON 3anncy C yKasaHUeMm fatbl, BpeMeH
1 MecTa nprema.

Mpu ocyLWecTBNeHMN NpeABapuUTEe/IbHON 3anucu 3asBuTe/lb B 0053aTe/IbHOM
nopsake MHHOPMUPYETCH O TOM, YTO NpefBapuUTeNbHAdA 3anncb aHHYINPYeTCa B Cyyae
ero HesiBKM No UCTeYeHUn 15 MUHYT C Ha3Ha4YeHHOr 0 BPEMEHU Mpuema.

3asBuTENb B /1060€ BpeMs BrpaBe 0TKa3aTbCA OT NpeABapuTeIbHOM 3anncm.

3anpeltaeTca TpeboBaTb OT 3afBUTENS COBEPLUEHUS WHbLIX AENCTBWIA, Kpome
MPOXOXAEHNA NAEHTU(PUKALMN N ayTEHTU(MKALMUN B COOTBETCTBUN C HOPMATWUBHbLIMU
NMpaBoBbIMM akTamu Poccuiickoin ®Pefepaunn, yKasaHus Lenu npueMa, a Takxe
NpefoCTaBNeHNs CBeLEHWNIA, HeOOXOAMMbIX AN1A pacyeTa A/IMTEIbHOCTU BPEMEHHOIO
MHTepBasa, KOTOpbliA HE06X0AMMO 3a6pOHMPOBATL AN Npuema.

3. CocTas, nocnegoBaTe/ibHOCTb U CPOKHM BbINMOJ/THEHNA aAMUHUNCTPAaTUBHbIX
npouegyp, Tpe6OBaHVIFI K NMNopAagKy nx BbIMOJ/IHEHWA, B TOM HUC/1E 0COBEHHOCTN
BbIMOJ/THEHNA aAMWUHUCTPAaTUBHbIX NMpoueayp B 31'IeKTp0HHO|7I (*)OpMe, a TaKXXe

0COBEHHOCTW BbIMOJ/IHEHUSA AJMUHUCTPATUBHbLIX MpPoUeayp B
MHOFOdJyHKLl,I/IOHa]'IbeIX LUEHTPax

3.1. OnucaHve nocnefoBaTeNbHOCTU AeNCTBUM Npy NpefocTaB/IeHm
MYHULMNABLHOR yCNyru

3.1.1. MpeaocTaBneHne MyHUUMNaNbHON YCNyrn BKIKOYAET B cebs crneaytoume
aAMWUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNIbTUPOBaHUE 3asABUTENS;

2) NPUHATME W PacCMOTPEHMEe KOMIMJEKTa [OKYMEHTOB, MNpeACcTaB/NeHHbIX
3a9BUTENEM;

3) HanpaBfieHWe MeXBeLOMCTBEHHbIX 3arnpoCcoB B OpraHbl, Yy4yacTBylLIMe B
nNpeaocTaBNeHNN MyHULMNANbHON YCNYTN;
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4) pacCMOTPEHME AOKYMEHTOB KOMUCCUEN

5) noaroTtoBKa pe3ynbTata MyHULMNANbHOM YCNyT;

6) Bblgaya (HanpaBneHWe) 3a9BUTENIO0 pe3ybTaTa MyHULMNANbHOW YCNYTW;
7) ucnpasfieHne TEXHNYECKMX OLLINOOK.

3.2. OKa3zaHue KOHCY/IbTal Wil 3ad9BUTENIO

3.2.1. OCHOBaHMeM Hayana BbINOJHEHUA aAMWHUCTPATMBHOW  MNpoLesypbl
ABNISIeTCA O06OpalleHWe 3asaBMTENs MO BOMPOCaM, CBA3aHHbIM C NpefOCTaB/IeHNeM
MYHULMNATBLHOW YCNyTW.

[OMKHOCTHBIM oM (pabBOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHME
afMVHUNCTPATMBHOWN NpoLesypbl, ABNAETCS:

npu obpateHnn 3aasutensd B M®LL - paboTHUK MPLL;

npu obpaweHnn 3aaButens B OpraH - cekpetapb Vcnosnkoma (ganee -
A0/HKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCY/IbTMPOBaHue).

3.2.2. 3asBuTeNb BrpaBe 06paTUTLCS 3a KOHCY/bTauMenl O Mopsafke M CpoKax
NpefocTaBfeHUs MyHUUMNaIbHOW ycnyrn B M®L, nuyHo u no  TeneoHy W
3/1EKTPOHHOI nouTe.

PaboTHUK M®L], KOHCYNbTUPYET 3adABUTENA, B TOM 4uC/le Mo cocTasy, (hopme
npeAcTaBnseMoi JOKYMeHTaUMM 1 Apyrum Borpocam A5 NoayyYeHUs MyHULMNAIbHON
ycnyru.

3asaBUTElb  MOXET MOAYyYUTb MWH(OPMaUMIO O MOopAdKe NpeLoCTaB/eHNs
MYHMLMNaNLHON yCnyrn Ha omumansHoM cainte M®L, http://mfcl6.tatarstan.ru.

AIMWUHUCTPATUBHbIE NPOLEAYPbl, YCTaHaBNIMBAEMbIE HACTOALWMM MYHKTOM,
BbIMO/HAKOTCA B ieHb 00paLleHns 3adaBuUTens.

PesynbtatamMy  BbINOMIHEHUS  aAMWHUCTPATUBHBLIX  Mpouedyp  ABAAIOTCA:
KOHCY/bTauMs Mo coctaBy, (opMe MpeAcTaBiseMOi [AOKYMeHTauuu w  Apyrum
BONpOcam, HeO6X0ANMbIM AN NONYYEHUS MYHULMNANBHOR YCNyTW.

3.2.3. 3asBuTeNb Bnpaee 06paTUTbCA B OpraH Mo TefeyOHY W 3/1EKTPOHHOWA
noute, a TaKXe MONYy4YUTb KOHCYNbTaumio Ha Pecny6/MKaHCKOM nopTane, cauTe
OpraHa 0 nopsifKe 1 cpokax npegocTasieHns MyHULUNAIbLHOR YCyr, B TOM YKC/e Mo
cocTaBy, (popme NpeLCcTaBnseMOin AOKYMeHTaUMM 1N ApYrUM BorpocaMm AN NoayyveHus
MYHULMNaNLHOW YCNYTW.

[O/MKHOCTHOE /IML0, OTBETCTBEHHOE 3a KOHCY/bTUPOBaHWe WHGOpMUpyeT
3aABMUTENs B COOTBETCTBUWU C TpeboBaHMAMU MyHKTa 1.3.4 aoMWUHUCTPATUBHOIO
pernameHTa.

ALMWUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaBNNBAEMblE HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeUeHMe Tpex paboumx AHei co AHA NOCTYNNeHUs obpaLLeHns.

PesynbtatamMy  BbINOMHEHUS  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
KOHCY/bTauuMnm no cocTaBy, (opme npeacTaBNsgeMOn [OKYMEHTaUUM w  Apyrum
BONpOcam, HeO6XOANMBIM AN NONYYEHUS MYHULMNANBHON YCNyTW.

3.3. MprHATME U PACCMOTPEHNE KOMMEKTA AOKYMEHTOB,
NPeAcTaB/IEHHbIX 3asBUTENEM


http://mfc16.tatarstan.ru
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3.3.1. Mpuem JOKYMEHTOB ANa NpPefoCTaBNeHUS MYyHULMUMNaNbHON YCNyru yepes
M®LL nnn yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasutens (NpefctaBuTenb 3adaBuTens) obpawaetcd B M®L, ¢ 3anpocom
0 NpefoCTaBNeHUN MYHUUMNANbHOW YCNyrn W NpPeAacTaBnseT [AOKYMEHTbl B
COOTBETCTBUMU C NYHKTOM 2.5 aAMUHUCTPATUBHOIO PErNamMeHTa.

3.3.1.2. PaboTHUK M®LL, BegyLwmii npuem 3asBNeHNiA:

onpeensert npeameT obpalleHns;

YO0CTOBEPSAET IMYHOCTL 3aABUTENS;

MPOBOAUT MPOBEPKY NOSHOMOYUIA N1La, NOAAKOLLEr0 LOKYMEHTbI;

MPOBOAWT MNPOBEPKY COOTBETCTBUSA [LOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO PerfameHTa,;

3arosIHAET 3NEKTPOHHYI0 hopmy 3aasneHns 8 ANC ML,

npwu npefoCcTaBNEHUN  [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5
aOMWUHUCTPATMBHOIO  pernameHta Ha  OyMaXHOM  HOCWUTene,  OCYLLeCcTBAseT
CKaHMpoBaHue NnpeACcTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne ns AMIC MoL;

nepefaeT 3aA9BUTE/NIO Ha NPOBEPKY W nognucaHue;

nocne nognucaHua ckaHupyetT nognucaHHoe 3aasneHne 8 AIC ML,

3arpyxaet B AVIC M®L|, OKYMeHTbI, NpeACTaB/eHHbIe B 3/1EKTPOHHON (hopme
WNN 3/1EKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (hOpPMMPYET 3/1eKTPOHHOE
[eno;

BO3BpalllaeT NOANUCaHHOE 3asB/IEHNE N OPUTUHASbI BYMaXKHbIX JOKYMEHTOB;

BbIAAET 3a9BUTENIO PacnuCcKy B NpuemMe JOKYMEHTOB.

ALMUWHUCTPaTUBHbLIE MpoLeaypbl, YCTaHaBMBaeMble HACTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B leHb 06paLleHns 3adaBuUTens.

Pe3ynbTaTaMy BbINONHEHUA aMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTNpaBKe 3asaB/IeHNE U NaKeT AOKYMEHTOB.

3.3.1.3. PaboTHMK M®L] HanpasnseTr nakeT [OKYMEHTOB, TMPUHATBLIX OT
3aaBuTens B OpraH B 3/1eKTPOHHOW (hopme (B COCTaBe MAKETOB 3/IEKTPOHHbLIX fef) B
TeyeHWe OfHOro paboyero [HA CO [AHA OOpalleHWs 3asBuUTENs B CTPYKTYpHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMy BbIMNOMHEHNA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKOTCA: 3asaB/eHNe
M nakeT [LOKYMEHTOB (39/1eKTPOHHOE [eno), HanpasfieHHble B OpraH, MOCPeLCTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aUMOJENCTBUS.

3.3.2. MprveM [OKYMEHTOB [ANs MpefoCTaB/eHMA MYHUUMUNaNbHON Yycnyrn B
3/IEKTPOHHOI thopMe yepe3 PecnybmnKaHCKMIA nopTari.
3.3.2.1. 3asBuTeNb ANa nofjayn 3asBNeHUs B 3MeKTPOHHOM (hOpMe BbIMOMHAET

cneaytoume aencTens:

BbIMONHSET aBTOpM3aLMIO;

OTKPbIBAET POPMY 3M1EKTPOHHOTO 3asB/EHNS;

3anofiHAeT  (hOpMy  3/1EKTPOHHOIO  3asB/IEHWS, BK/IKOYAKOWYK  CBeAeHWS,
Heobxo4MMble 1 0693aTeNbHbIE ANA NPeAoCTaBNEHNS MyHULUMNANbHOW YCNYTU;

MPUKPENNSET [AOKYMEHTbl B 3/1IEKTPOHHOW (opMe WU 3NeKTPOHHble 06pasbl
NOKYMEHTOB K (DOpPMe 3/1eKTPOHHOTr0 3asBneHust (Npy Heo6XoaAnMOoCTH);
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NoATBEPXKAAeT (hakKT O3HAKOMJIEHMA W COrnacus € YCMOBUAMW U MOPALKOM
NpefocTaBNeHNs MYHULMNANBHON YCNyrn B 3NeKTPOHHOW opMme (ycTaHaBnMBaeT
COOTBETCTBYHLLYI OTMETKY O COrfiacum B OPMe 3/IEKTPOHHOTO 3aAB/IEHUS);

MOATBepPXAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHWW  (ycTaHaBNMBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPMe 3/1eEKTPOHHOI 0 3asB/IeHUR);

oTnpasnseT 3ano/iHeHHoe 3N1eKTPOHHOE 3aaBneHne (HaXXumaet
COOTBETCTBYHOLLYI KHOMKY B (hOPME 3/1EKTPOHHOIO 3aB/IEHUSA);

3/IEKTPOHHOE 3afB/IeHNe TMOAMNCLIBAeTCA B COOTBETCTBMM C TPeOGOBaHMAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa,;

nonyyaeT yBefoM/ieHVe 06 OTNpPaBKe 3/IEKTPOHHOTO 3aAB/IeHNS.

dopMaTHO-N0rnYecKas npoBepka ChOopMMpPOBAHHOIO 3aABNeHnA
OCYLLLeCTBNAGTCA MOC/e 3anoJIHEHNS 3aABUTENIEM KaX4Oro W3 MoMel 3MeKTPOHHOM
(hopmbl 3a8BneHUsA. TTpK BbISABMIEHUM HEKOPPEKTHO 3aro/IHEHHOrO MO 3/IEKTPOHHOW
(hopmbl  3asBNEHNA 3asBUTENb YBEAOM/ISETCS O XapakTepe BbISBNEHHON OWNOKA K
nopaake  ee  ycTpaHeHus nocpeAcTBOM NHPOPMALMOHHOTO  COO06LLEHNUSA
HenocpeACcTBEHHO B 3/IEKTPOHHOMN (POpMe 3asiBEHUS.

AIMWHUCTPATUBHbIE NPOLEAYPbl, YCTaHaBNMBAEMbIE HACTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B leHb 06paLleHns 3adaBuUTens.

PesynbtatamMy  BbLINOMHEHUS  aAMUHUCTPATUBHLIX  Mpoueayp  ABNAKOTCA:
3NEeKTPOHHOe pfeno, HanpasfieHHoe B OpraH MOCPeACcTBOM CUCTEMbl 3/IEKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune KoMmnnekTa 4OKYMeHTOB OpraHom.

3.3.3.1. OcHOBaHMeM Hayana BbIMNOMHEHNSA aAMUHUCTPATMBHON npoLeaypbl
ABNISIETCA MOCTYMNJIeHNe 3aABMEHUA U  WHbIX [LOKYMEHTOB, HE0OX0AMMbIX [Ans
NpeLoCcTaBNIeHNA MyHULMUMANbHOW YCYTW.

[OMKHOCTHBIM ~ IUoM  (PabOTHMKOM), OTBETCTBEHHbIM 32  BbIMOJIHEHUE
aflMMHUCTPATMBHOW  npouefypbl  ABNSETCA  cekpeTapb Mcnonkoma (panee -
[O/HKHOCTHOE NNLO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB):

3.3.3.2. [10/HKHOCTHOe NnLo, OTBETCTBEHHOE 3a MpPUEM [OKYMEHTOB, B Cny4ae
obpalLeHnsa 3a9BUTENS C 3asdB/eHeM B OpraH:

onpeenseTt npeameT obpalleHns;

yCTaHaB/IMBAET IMYHOCTbL 3aaBUTeNS;

MPOBOAUT MPOBEPKY NOHOMOYUIA Nn1La, NOLAKOLLEr0 LOKYMEHTbI;

MPOBOAWUT MNPOBEPKY COOTBETCTBUSA [LOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NyHKTe 2.5  aAMUHUCTPATMBHOIO  perfiameHTa, NPOBEPKY  COOTBETCTBUA
NPeAcTaBNeHHbIX  LOKYMEHTOB  YCTaHOBJ/IEHHbIM  TpeboBaHuAM  (Hag/exkallee
O(hopM/ieHNe KOMWUIA [OKYMEHTOB, OTCYTCTBME B [JOKYMEHTax MOAYMUCTOK, NPUMUCOK,
3a4epKHYTbIX C/I0B U UHbIX HE OrOBOPEHHbIX UCMPAB/IEHWI);

3anofiHAeT  3MIEKTPOHHYH  popMy  3adBfiEHMA B aBTOMATU3UPOBAHHOM
MH(OPMALMOHHOW CcuUcTeMe, MNpefHa3HaA4YeHHOW [NS OKa3aHWUSA TOCYAapCTBEHHbIX W
MYHULUUNANbHBIX YCNYT;

npu NPefoCTaBNEHUN  OOKYMEHTOB,  YKa3aHHbIX B [MYHKTe 2.5
aOMWUHUCTPATMBHOIO  pernamMeHta Ha  OyMaXHOM  HOCWTEeNe,  OCYLLeCcTBAseT
CKaHMpoBaHue npeAcTaBNEHHbIX JOKYMEHTOB;

pacneyaTtbiBaeT 3aAB/EHNE;

nepeaeT 3aA9BUTENIO Ha NPOBEPKY W nognucaHue;
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nocne NnoAnncaHNa ckaHUpyeT NOANNCAHHOE 3aAB/IEHUE;

3arpyxaet B aBTOMaTM3NPOBAHHYIO NH(OPMALMOHHYO cucTemy,
npefHasHayYeHHY0 [O/19 O0KasaHWA T[OCYJapCTBEHHbIX W MYHUUMNANbHbLIX YCAyr
NOKYMEHTbI, MNpefAcTaB/ieHHble B 3/1eKTPOHHON (opmMe WA 3NeKTPOHHbIE 06pasbl
OTCKaHMPOBaHHbIX LOKYMEHTOB, (DOPMUPYET 3/1IeEKTPOHHOE Aef0;

BO3BpallaeT MoAnucaHHOe 3asfBfieHNe W OpUrMHaibl OYMaXKHbIX [AOKYMEHTOB
3aABUTENIO;

BblaeT 3aABUTENI0 PacnuCKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanmuma OCHOBaHWIA 418 OTKasa B NpuvemMe AOKYMEHTOB LO/HKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MNpuWemM [OKYMEHTOB, YBELOMSAET 3afABUTENA O HaIN4uu
NPenATCTBUAA ANa npuemMa 3asB/eHns U BO3BpallaeT eMy JOKYMEHTbl C 0ObSCHEHUEM
COAiepXKaHus BbIAB/IEHHbIX OCHOBaHWIA 419 0TKasa B Npueme LOKYMEHTOB.

3.3.3.3. LO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, Moc/e
NOCTYN/EHUA LOKYMEHTOB Ha PacCCMOTpPEHMUeE:

NMpucBanBaeT 3asB/IEHNIO0 HOMEP B COOTBETCTBUM C HOMEHK/IATYPOW Aen 1 cTatyc
«[1poBepKa OKYMEHTOB»;

M3yyaeT MNOCTYNUBLUWE 3MEKTPOHHbLIE Aefna, B TOM YuUC/e MNPUNOXKEHHbIE
3adBUTENEM JOKYMEHTbI B 3/IEKTPOHHOW (DOPME U 3M1EKTPOHHbIe 06pa3bl JOKYMEHTOB;

MPOBEPSAET KOMIM/IEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepsieT CcO6MOAEHME YCNOBUA [eNCTBUTENIbHOCTU 3M1EKTPOHHOW nognucy,
nocpeficTBOM oObpalwieHus K EguHomy noptany (B cnyyae, ecnv  3asBUTENEM

npeacTaB/EHbI 3NEKTPOHHbIE LLOKYMEHTHI, noAnuncaHHbIe YCWUIEHHOM
KBaMPULMPOBAHHON 3N1EKTPOHHOW NOAMUCHIO).
Mpwn Hannuymm OCHOBaHWM, npeayCcMOTPEHHbIX MYHKTOM 2.7.1

aAMUHMUCTPATMBHOIO pernameHTa, MNOAroTaB/MBAET MPOEKT peleHMs 00 O0TKase B
nprMemMe AOKYMEHTOB, HEOOXOAUMbIX ANS NPeaoCcTaBNeHUS MyHULMNANbHOR YCYTI.

B cnyyae, ecnu B pe3ynbTaTe MPOBEPKM YCUNEHHON KBanU(MLMPOBaHHOM
3/1EKTPOHHON MOAMNUCU BbISIBIEHO HECOO6MOAEHNe YCNOBUA ee [AeACTBUTENbHOCTH,
MPOEKT pelleHnsa 06 OTKase AO0/HKEH CofepXkaTb MYHKTbl cTatb 11 depepasbHOro
3aKoHa Ne 63-P3, KOTOpble MOCNYXWU/IN OCHOBaHMEM N1 ero NPUHATUS.

[MpoeKT pelleHNss 06 OTKase B MpUeMe [AOKYMEHTOB, Heo06XOoAuMMbIX A/iA
npegocTaBfeHNss MYHUUMNANbHON YCNyrn, € yKasaHWeM MnpuyYMH OTKasza (B Cryuae,
ecn  OCHOBaHWS [ANA OTKasa B MNpueme [OOKYMEHTOB, HeobXoAuMbIX Ans
NpeaocTaBNeHNss MyHULMMNANbHON YCNYyrn, CBsA3aHbl C HapyLleHWEeM YCTaHOBEHHbIX
TpeboBaHWIA K TakKMM AOKYMeHTaM, OCHOBaHWsi A8 OTKasa B Mpueme [OKYMEHTOB
AO/DKHBbI  COfepXXaTb WH(oOpMauMio 0 HaMMeHOBaHWW [LOKYMEHTOB (MH(OopMaLmu,
CBeAieHNIA), KOTOpble He MpeAcTaBfieHbl, COAepXaT HeAoCToBepHble ©  (KUn)
NPOTUBOPEUMNBLIE CBEAEHUS, ODOPM/IEHBI C HAPYLLEHNEM YCTaHOBNIEHHbIX TPeboBaHMI),
HanpaB/feTCA Ha cornacoBaHMe B YCTaHOB/MEHHOM TMOpPsAKe MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOr0 JOKYMEHTO060pOTA.

CornacoBaHme npoekTa peweHns 06 OTkase B MpuemMe [OKYMEHTOB,
He0O6X0AUMbIX AN NPefoCTaBleHNs MYHUUUNANbHOW YCNyrn, OCYLLEeCTBASETCA B
nopsake, NpeadyCMOTPEHHOM MYHKTOM 3.6.3 afAMWUHUCTPATMBHOIO pernamMeHTa.

B cnyyae OTCYTCTBMSI OCHOBaHW ANns OTKaza B MNpPUMEME [JOKYMEHTOB,
npeayCMOTPEHHbIX MYHKTOM 2.7.1 agMMHUCTPATMBHOIO perfiameHTa, AO/HKHOCTHOe
NNLUO0, OTBETCTBEHHOE 3a MPMEM [JOKYMEHTOB, B TeUYeHMe OAHOro paboyero AHA CO AHS
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MOCTYMN/IEHNA 3asB/IeHNSA, HanpasiseT 3aaBUTEN0, YKa3aHHbIM B 3asB/IeHUN CNOCO6oM,
yBelOM/IeH/e O NOCTYMN/IEHUWN 3asB/IEHUS, COLepKallee BXOAALWNUA perncTpaunoHHbIi
HOMep 3asBNeHWs, AaTy MONyYeHUs 3asBfieHUs, MepeyeHb HaumeHOoBaHWIA (haiifos,
NpeAcTaB/NeHHbIX K HEMY AOKYMEHTOB, AaTy MONYYeHUs pesy/nbTata MyHULMNaIbHOW
yCnyru.

3.3.3.4. VcnonHeHne npouenyp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HaMumm  TEXHUYECKON  BO3MOXHOCTU
OCYLLLeCTB/AETCA B aBTOMaTMYECKOM peXume € UCMOb30BaHWEM aBTOMAaTM3UPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A1 OKa3aHUsi rocyfapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3.3.3.5. AAQMUHUCTpaTMBHbIE MpOLeaypbl, YyCTaHaBNMBaeMble MNyHKTOM 3.3.3
aOMWUHUCTPATMBHOIO PernamMeHTa, BbIMOMHAKTCA B TeyeHWe OA4HOro paboyero AHA CO
[HA NOCTYN/EeHNS 3aABIeHNA Ha PACCMOTPEHMUE.

PesynbTaTamy BbIMOMHEHWSA aAMUHUCTPATUBHbLIX NPOLEAYP ABNAKOTCA: MPUHATHIN
Ha PacCMOTPeHWE KOMMIEKT AOKYMEHTOB WM MPOEKT pelleHns 06 0TKase B Mpueme
[AOKYMEHTOB, HEOOXO04MMbIX A4/ NPEfOCTaBNEHNS MYHULMNANIbHOR YCyTW.

3.4. HanpaBneHme MEXXBEAOMCTBEHHbIX 3anpoCcoB B OpraHbl, y4aCTBYHOLNE B
npegoctaBneHN MyHI/ILI,I/II'Ia}'IbHO|7| YCnyrmu

3.4.1. OCHOBaHMEM Hauvana BbIMOMNHEHUS aAMWHUCTPATUBHON nNpoueaypbl
ABNAETCA MONyYeHUe [O/MKHOCTHbIM /MLOM (pabOTHUKOM), YMOSIHOMOYEHHbIM Ha
BbIMOMIHEHWE aAMWHUCTPATUBHON NpoLedypbl, OT AO/MKHOCTHOro nunua (paboTHUKA),
OTBETCTBEHHOIO 3a MPMEM LOKYMEHTOB, NMPUHATBIX OT 3a8BUTENA LJOKYMEHTOB.

[JO/MKHOCTHBIM ~ NnMomM  (PabOTHMKOM), OTBETCTBEHHLIM 32  BbIMOJ/IHEHUE
aAMWUHUCTPATMBHOM  npoueaypbl, SBNSETCA cekpeTapb Wcnonkoma (ganee -
LO/IXHOCTHOE NNLL0, OTBETCTBEHHOE 32 Hanpas/ieHVe MeXBeLOMCTBEHHbIX 3arpocoB).

3.4.2. [10/1XHOCTHOe /L0, OTBETCTBEHHOE 3a Hamnpas/ieHNe MeXXBeLOMCTBEHHbIX
3arnpocoB, (POpPMUPYET M HanpasnseT B 3/1eKTPOHHOW (hopme MOCpPeAcTBOM CUCTEMbI
MEXBeJOMCTBEHHOIO 3/1EKTPOHHOI0 B3aMMOAENCTBUA (NPU OTCYTCTBUM TEXHMUYECKOM
BO3MOXHOCTU - WHbIMX crnocob6amu) 3anpocbl O MNPeaocTaB/eHUM [OKYMEHTOB W
CBeAeHMIA, NPeayCMOTPEHHbIX NYHKTOM 2.6.1 aAMWUHUCTPATUBHOIO pernameHTa.

ALMWHUCTPATUBHbIE MPOUEAYPbl, YCTaHaB/MBaeMble HaCTOAWMM MYHKTOM,
BbIMOJIHAOTCA B fieHb NPUHATUA 3a8B/IeHNS Ha pacCMOTPEHNe.

PesynbtatamMn  BbINMOSIHEHUS  aAMUHUCTPATUBHBLIX  MpouUeayp  ABMAKOTCA:
Harnpas/ieHHble B opraHbl Bnactu u (MAK) nNOABEAOMCTBEHHble OpraHam BfacTu
opraHm3auum 3anpochl.

3.4.3. Cneynannctol  NOCTaBLIMKOB  AaHHbIX Ha  OCHOBaHMM  3anpocoB,
MOCTYNUBLUMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOI0 3/IEKTPOHHOIO B3aMMOAENCTBUS,
NpefoCTaBNAKT 3anpallnBaemble [OKYMEHTbl (MH(OpMauuo) wWAnM  HanpasnsoT
yBeJOM/NIEHNA 06 OTCYTCTBUW AOKYMeHTa U (Mnn) UHGopmauumn, HeobXoAMMbIX ANS
npegocTaBeHNs MyHULMNaNLHON ycnyrn (ganee - yBefloMeHNe 06 0TKase).

ALMWHUCTPATUBHbIE MPOUEAYPbl, YCTaHaB/MBaeMble HACTOAWMUM MYHKTOM,
BbIMOMIHAKTCA B TeyeHWe NATU fAHEeA CO [AHA MOCTYN/EHNUA MEeXBELOMCTBEHHOIO
3anpoca B OpraH WaM OpraHusauuto, npefoctaBffaowWme AOKYMEHT M MHDOpMaLMIO,
€C/IN MHble CPOKM MOArOTOBKM W HanpaB/eHMs OTBeTa Ha MEeXBEAOMCTBEHHbIA 3anpoc
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He YCTaHOB/EeHbl (efepasibHbIMX 3aKOHamK, MPaBOBbIMU akTamu [1paBuTeNbLCTBA
Poccuiickoin defepaymm U NPUHATLIMA B COOTBETCTBUM C (hefepaibHbIMU 3aKOHaMu
HOPMAaTUBHbLIMU NPaBOBbIMY aKTamu Pecnybimkn TatapcTaH.

PesynbTtatamMy  BbLINOMHEHUS  aAMUHUCTPATUBHLIX  Mpouedyp  ABNAKOTCA:
[OOKYMEHTbI (CBeAeHus), HeobXoAnMble AN NPefOCTaBEHUS MYHULMNANBHON YCNyTX,
nnbo ysefomseHne 06 0TKase, Hanpas/eHHble LOMHKHOCTHOMY NNLY, OTBETCTBEHHOMY
3a HanpaBs/ieHNe MeXXBeJOMCTBEHHbIX 3arpOoCoB.

3.4.4. [10M1HOCTHOe ML, OTBETCTBEHHOE 3a Hanpas/eHNe MeXXBefOMCTBEHHbIX
3arnpocoB:

nony4yaeTt 3anpallnBaemble yepe3 CUCTeMY MEXBELOMCTBEHHOr0 3/IEKTPOHHOI0
B3aMMOLENCTBMSA  [LOKYMeHTbl (CBefeHWs), HeobXxoAuMble [A1a NpPefoCTaBNeHUs
MYHULMNANbHOW ycnyrun, mbo ysBefom/ieHMe 06 0TKase Mpu OTCYTCTBMM LOKYMEHTA U
(nnn) nHdopmaunn;

npu Hanunm OCHOBaHWH, npeaycMOTPEHHbIX MYHKTOM 2.7.1
aAMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/NMBAET MPOEKT pelleHnd 06 OTkase B
npueme LOKYMEHTOB, HEOOXOAUMbBIX 415 MPefoCTaBIeHUs MyHULUNaNbHOW YCNYTI.

[MpoekT peweHns 06 OTKase B MpPUEME [OKYMEHTOB, He0O6XO4MMbIX Afif
NpeLoCTaBNeHNs MYHUUMNaNbHOW YCNyru, € yKasaHWeM MpuUYMH OoTKasa (B Cryu4ae,
ecniMm OCHOBaHWA [N O0TKasa B MpPUEME [OKYMEHTOB, Heob6XOAMMbIX NS
NpefoCcTaBNeHNss MYHUUWUMNaNbHOW YCNYrn, CBA3aHbl C HapyLlleHWEeM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWS A/ OTKasa B Mpueme [OKYMEHTOB
LO/KHbI  COofepXXaTb WH(OpMauMio O HavMeHOBaHWW [OKYMEHTOB (MH(opmauuw,
CBefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeAoCToBepHble U (UKn)
MPOTMBOPEUUBbIE CBEAEHUS, OPOPMIIEHBI C HApPYLUEHNEM YCTAaHOB/IEHHbIX TPe60BaHMiA),
HanpaBnseTcA Ha cornacoBaHuMe B YCTaHOB/IEHHOM MOpsAAKe MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOr0 JOKYMEHTO0060pOoTa.

CornacosaHne mnpoekTa pelleHus 06 OTKase B MpuUeMe [OKYMEHTOB,
HeOOXOAMMbBIX AN MpPefoCTaBNeHNs MYHULUMMNANbHOW YCNYrn, OCYLLEeCTBNSETCA B
nopsake, NpefycMOTPeHHOM NYHKTOM 3.6.3 afAMUHUCTPATUBHOIO pernaMeHTa.

AIMWUHUCTPATUBHbIE NpPOLEAYypbl, YCTaHaBNMBAEMbIE HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B ieHb MOMyUYeHNUS CBEEeHNIA N0 MEXBeLOMCTBEHHbIM 3anpocam.

PesynbTaTaMn  BbIMNO/MIHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
NOKYMEHTbI (CBeAeHus), HeobXoanmMble AN NPefoCTaBeHNA MYHULMNANbHOW YCNyTu,
MPOeKT pelwleHnd 06 oOTkase B MpPUEME [OKYMEHTOB, HeobxoAuMbIX  [Ans
NpefoCcTaBNeHNS MyHULMMANbHOW YCYTW.

3.4.5. lVcnonHeHue npoueayp, YKasaHHbIX B NyHKTax 3.4.2, 3.44
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HalMuymm  TeXHUYECKON  BO3MOXHOCTU
OCYLLeCTBNAETCA B aBTOMaTMYECKOM peXume € 1CMO/b30BaHWEM aBTOMAaTM3VPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A1 OKa3aHUs rocyfapCTBEHHbIX W
MYHULUWNANbHLIX YCAyr, B TOM 4MUC/Me C MOMEHTa perucTpauuu 3asBfieHUA B
COOTBETCTBMMU C NYHKTOM 2.13 aAMWUHUCTPATUBHOIO pPErfameHTa.

3.4.6. MakcumanbHbIA  CPOK BbIMOMHEHUA afAMWHUCTPATUBHbLIX Npoueayp,
YyKa3aHHbIX B MyHKTe 3.4 afMUHUCTPATUBHOIO pernameHTa, COCTaB/AeT MATb paboumx
OHeN.

3.5. PaccmoTpeHue JOKYMEHTOB KOMUCCHEN
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3.5.1. OcHOBaHMEM Hayana BbIMOJIHEHUS aAMUHUCTPATUBHOW NpoLesypbl
ABNAETCA MOCTYN/IEHNWE OT [O/MKHOCTHOrO /uvua, OTBETCTBEHHOrO 3a HanpaB/ieHue
MEeXBELOMCTBEHHbIX  3arpocoB, [JOKYMEHTOB (CBefeHWin), HeobXo4WMbIX — A/1s
NpefocTaBNeHNS MyHULMUMNANbHOW YCYTW.

JOMKHOCTHBIM IMLOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE afMWUHUCTPATUBHOM
npouesypbl, ABNseTca Ccekpetapb lVicnonkoma (ganee -  [O/MKHOCTHOE KL,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/bTaTa NpefoCcTaBNeHNUs MyHULUNaNbHOW YCyrn).

3.5.2.  [Jo/DKHOCTHOe /nUo, OTBETCTBEHHOE 3a MOArOTOBKY pesy/nbTaTa
NnpefocTaBNeHNS MyHULUNANbHOW YCNYTW:

paccmaTpuBaeT C(HOPMUPOBaHHBLIN KOMMIEKT [LOKYMEHTOB, HEOOXO4MMbIX A1
npeLoCcTaBNeHNs MyHULUNANbHOW YCyru;

MNpn BbISB/EHUM OCHOBAHWA AN OTKasa B MNpPefOCTaB/EHUN MYHULMNaIbHOM
YCNyru, yKasaHHbIX B NYHKTE 2.8.2 afMUHUCTPATMBHOIO pernaMmeHTa, NoAroTaB/INBaeT
3aK/loYeHne 06 OTKase B MpefoCTaB/IEHUM MYHULMNASbHOW YCNYrn; KOMMIEKTYeT
AOKYMEHTHI ((hopMupyeT fena);

B C/lyyae OTCYTCTBUS OCHOBaHWI A/19 0TKas3a B NPeAoCcTaBieHn MyHULUNaIbHOW
ycnyru, npegycMOTPeHHbIX NYHKTOM 2.8.2 agMUHUCTPATMBHOIO pernameHTa, o
UToraMm  pacCMOTPEHUA  AOKYMEHTOB,  HeobXoAuWMbIX 418  NpefoCTaB/leHUs
MYHULMNANbHOW YCyrn, KOMNIEKTYET AOKYMEHTbI ((DOpMUPYET Aena);

HanpasnseT CHOPMUPOBaHHbIE Y4YeTHble [ena Cemeil Ha paccMOTpeHue
0O6LLECTBEHHOW XNNLLHOK KOMUCCUK (fanee - KOMUCCUS);

ALMWHUCTPATUBHbIE MNPOLUEAYpPbl, YCTaHaB/IMBAEMble HAaCTOAWMUM MYHKTOM,
BbIMO/IHAKOTCA B Te4EHUe OAHOro paboyero AHS.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHLIX  Npouedyp  ABNAKOTCA:
HanpaB/ieHHble B KOMUCCUIO YUYeTHbIe Aena.

3.5.3. CekpeTapb KOMUCCUN OCYLLIECTB/IAET:

N3yyeHune NOCTYNUBLUUX JOKYMEHTOB;

Ha3HayeHue fHA 3acefaHna KOMUCCuu,

N3BeLLleHMe Y1IeHOB KOMUCCUN O fiHe 3acefaHunsa KOMUCCUMW.

ALMWHUCTPATUBHbIE MNPOLUEAYPbl, YCTaHAaB/MBAEMble HACTOAWMUM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHUe OAHOro paboyero AHS.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHLIX  Npouedyp  ABNAKOTCA:
N3BeLLleHMe Y1IeHOB KOMUCCUN O faTe 3acefaHns.

3.5.4. Komuccua Ha cBOeM 3aceflaHMW Ha CBOeM 3acefaHWW paccMaTpuBaeT
YUYeTHOe Ae/10 U NPUHUMaeT peLleHue 0 paspeLLeHun obMeHa unm 06 oTkase.

Pe3ynbTaTaMi BbINOMHEHUA afMUHUCTPATUBHbLIX MPoLesyp ABNAKOTCA: peLleHue
0 paspeLLeHun obMeHa U 06 oTkase.

3.5.5. CekpeTapb KOMUCCUN OhOPMASET PeLLeHe KOMUCCUM B (hOpMe MPOTOKO/A
(2 ak3emnnapa) U nepefaeT Ha NOAMMUCh YieHaM KOMUCCUMN,

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAAKOTCA:
nepegaHHoOe Ha NOAMNUCH 3aKNHYEHME.

3.5.6. UneHbl KOMUCCUKM MOANMUCLIBAKOT MPOTOKO/ U HaNpaB/AT CEKPETAPHO.

AOMUHUCTpaTUBHbIE Npoueaypbl, ycTaHaBiMBaeMble NyHKTamu 3.5.4 - 3.5.6
HacTosLLero PerfnameHTa, BbIMOMHAKOTCA B TEYEHWE OLHOr0 paboyero AHs.
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Pe3ynbTaTaMu  BbIMOMHEHUS  afMUHMCTPATUBHbIX  MpoLeayp  SBASIOTCS:
3aK/Il0YeHre, NoANNCaHHOE YIeHaMN KOMUCCUN.

3.5.7. CekpeTapb KOMWCCWUM HamnpaBnsieT MPOTOKON KOMMUCCUM [AO/MKHOCTHOMY
NLy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3ynbTaTa NpefoCTaBNeHMst MYHULMNAIbHOM
YCNyru.

ALMWUHUCTPATUBHbIE MPOLEAYPbl, YCTaHaBMMBAaEMble HACTOSLMM MYyHKTOM,
BbIMO/HAKTCA B TEUEHNEe OHOr0 paboyero AHs.

Pe3ynbTaT NpoLeaypbl: NPOTOKON KOMWUCCUM W Y4YeTHOe Aeno, HanpaBieHHble
KOMWUCCUM  [IOMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa
NpeAoCcTaBNeHNst MyHULMNANbHOW YCyTn.

3.5.8. VcnonHeHne npouenyp, yKasaHHbIX B MyHKTe 3.5.2 agMWHUCTPATUBHOIO
pernameHTa, MpW  HaNMYUMK  TEXHUYECKOM BO3MOXHOCTM  OCYLLECTBNSETCS B
aBTOMATMYECKOM PEeXrMe C UCMOoMb30BaHMEM aBTOMATU3MPOBAHHON MHBOPMAaLMOHHOM
CUCTEMbI, NpeAHa3HaYeHHOW AN OKasaHMS TrocYAapCTBEHHbIX W MYHULMNANbHbIX
ycnyr.

MaKcuManbHbIli CPOK BbIMOMHEHMS afIMUHUCTPATUBHbIX NPOLEAYP, YKa3aHHbIX B
NyHKTe 3.5. afIMMHMCTPATUBHOIO pernameHTa, CocTaBnseT 4 paboumx aHs.

3.6. Mofrotoska pesyibTata MyHULUNATLHON YCyru

3.6.1. OcHOBaHMEM Hayana BbIMOJSIHEHUS aAMUHUCTPATUBHOW NpoLesypbl
ABNAETCA NOCTYN/EHNE OT CeKpeTapsa KOMUCCUM 3aKNHUYEHNSA KOMUCCUMN.

[OMKHOCTHBIM  INLOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE AAMUHUCTPATUBHOM
npouenypbl, fABNAETCA CeKpeTapb lKlcnonkoma (fanee - [OO/MKHOCTHOE /ML,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/bTaTa NpefocTaBeHNA MyHULUNANbHOW YCyru).

3.6.2. [Jo/DKHOCTHOe /nUO, OTBETCTBEHHOE 3a MOArO0TOBKY pesy/nbTaTa
NpefocTaBNeHNS MyHULUNANbHOW YCNYTW:

rOTOBUT NPOEKT LOroBopa;

rOTOBUT NPOEKT PacnopsXeHns 0 paspeLleHnn obmMeHa (fanee - pacrops>keHue).

B cnyyae npuHATMA KOMUCCMEN pelleHMs 06 OTKase B Bbljade paspeLleHus Ha
0OMEH roTOBUT MPOEKT NMcbMa 06 0TKase B NpeAoCcTaB/EHUM MYHULMUNANBHOW YCYyTu
(manee - nuncobmo);

HanpasnaeT MOATrOTOBNEHHbIN NpoeKT pesynbTarta npefocTaBNeHUA
MYHULUMNAbHOW YCNYIM Ha COrfacoBaHWe B YCTAHOB/IEHHOM MOpsAKe NOCPeACTBOM
CUCTeMbI 3/1eKTPOHHOI0 LOKYMeHTO060pOoTa.

AOMUHUCTPATMBHbIE TMpoLeaypbl, YCTaHaB/MBaeMble HaCTOAWMM MYHKTOM,
BbIMO/IHAOTCA B TeYeHMe OAHOro paboyero gHs.

PesynbTtaTaMn BbINONHEHUA aAMUHUCTPATUBHLIX NPOLLeAYp ABNAKTCA: MPOEKTHI,
Hanpas/ieHHble Ha NOAMNUCh.

3.6.3. CornacosaHve 1 nognucaHue TMpoeKTa pe3ysbTata nNpPefocTaB/IeHUA
MYHULMNANLHOW yCcnyrn (ganee - MNPOeKTbl AOKYMEHTOB) OCYLLECTBMSETCA [/1aBOM
Cefib,CKOro noceneHus (ganee - Pykosogutens OpraHa).

[MoAroToB/ieHHbIE MPOEKThbl AOKYMEHTOB, MMeloLW e 3amMmeyaHns, BO3BpaLlaroTca
Ha [opaboTKy Nnuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MyHUUUNaIbHOW
ycnyru. Tlocne ycTpaHeHWs 3aMeyaHWid MPOoeKTbl LOKYMEHTOB MOBTOPHO MepefaroTcs
ANs cornacoBaHUa 1 noanucaHuns.
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Pykosoantens OpraHa npu paccCMOTPEHUM NPOEKTOB [OKYMEHTOB MpoBepseT
cobnofeHne aAMUHUCTPATUBHOIO pPersiameHTa AO/MKHOCTHbIMM nuuamu OpraHa B
4aCTW CPOKOB BbIMO/IHEHNA aAMUHUCTPATUBHbLIX NPOLEAYp, UX NOCNef0BaTeIbHOCTU Y
MOMIHOTbI, HAa/M4YMSA COrfacoBaHWi YNONHOMOYEHHbIX AO/MKHOCTHLIX fivy OpraHa B
CUCTEME 3/IEKTPOHHOI0 AOKYMEHTO060pOTa.

B cnyyae BbISBNEHWA  HapyweHW/A B 4aCTW  CPOKOB  BbIMOJIHEHUS
aAMUHUCTPATUBHBIX Mpoueayp, MX MocnefoBaTe/lbHOCTU W NONHOTbHI PykoBOoAUTENb
OpraHa MHUUMUPYeT NpUBAEYEHNE K OTBETCTBEHHOCTWN L, AONYCTUBLUMX HapYLLUEeHWS,
B COOTBETCTBMW C NYHKTOM 4.3 afMUHNCTPATUBHOIO pernaMeHTa.

AIMUHUCTPaTUBHbIE MNpOLEeAypbl, YCTaHaB/IMBAEMbIE HACTOALWMM MNYHKTOM,
BbIMO/IHAKOTCA B Te4EHUe OAHOro paboyero AHS.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHbLIX  nNpoueayp  ABNAKOTCA:
MoAMMcaHHble AOr0BOP W YTBEPXKAEHHOE paCropsXKeHWe WAN pelleHWe 00 O0TKase,
HanpaB/ieHHble Ha perucTpalmio.

3.6.4. cnonHeHne npouesyp, YKasaHHbIX B NyHKTax 3.6.2, 3.6.3.
afMVHUCTPATMBHOIO  perfiamMeHTa, npuv  HaMuMm  TEXHUYECKON  BO3MOXHOCTU
OCYLLLECTB/AETCA B aBTOMaTUYECKOM PeXume C 1CMOb30BaHWEM aBTOMAaTM3VPOBaHHOM
MH(OPMALMOHHOW CUCTEeMbI, NpeAHa3Ha4YeHHOW A/1F OKas3aHWs TOCYAapCTBEHHbIX U
MYHULUNANbHBLIX YCNYT.

Makc/ManbHbIA CPOK BbINOTHEHUA afMUHUCTPATUBHbLIX Npoueayp, yKasaHHbIX B
MNyHKTe 3.6. aflMMHUCTPATUBHOIO pernameHTa, COCTaB/AeT ABa paboumnx gHei.

3.7. Bbljaua (HanpaB/ieHWNe) 3asBUTENIO Pe3y/ibTaTa MyHULMNanbHON ycnyru

3.7.1. OcHOBaHMEM Hayana BbINO/MIHEHUA AAMUHUCTPATMBHOM nNpoueaypbl
ABNAETCA NONyYeHMe [O/HKHOCTHLIM  /INLUOM, OTBETCTBEHHbIM 3a BbINO/IHEHUE
aAMWUHUCTPATMBHON npoueaypbl, AOKYMEHTa, MNOATBEPXAAKOWEro MpeaocTaB/eHune
MYHMULMMNANLHOR YCNyrn.

[OMKHOCTHBIM  /INLOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE AAMUHUCTPATMUBHOM
npoueaypbl, ABNAETCA CcekpeTapb lMcnosnkoma (ganee - [O/MKHOCTHOE /imuo,
OTBETCTBEHHOE 3a Bblfadyy (HanpasfieHNe) JOKYMEHTOB).

3.7.2. [JOMKHOCTHOe /MU0, OTBETCTBEHHOE 3a Bblgady (HanpaBsfieHue)
LOKYMEHTOB:

obecneumBaeT  perucTpauuMd M BHECEHMEe  CBeAeHWW O  pesynbTaTe
NpeaocTaBfieHNss MyHMUMMANbHOW YCNyrn B MOACUCTEMY BefeHUS AOKYMeHTauumu
aBTOMaTU3MPOBAHHOW WMH(OPMALMOHHOW CUCTEMbI, NpefHa3Ha4YeHHOMW ANS OKasaHus
rocyfapCTBEHHbIX N MyHULUNA/IbHBIX YCNYT;

n3BeLLaeT 3aa9BuTeNs (ero npeacTaBMTeNs) CNOCOO0M, YKasaHHbIM B 3adB/IEHUM, O
pe3ynbTaTe MpefocTaBNeHNs MYHUUMNAbHOMW YCNYrM U O BO3MOXHOCTU MOMYyYEHUS
pe3ynbTarta NpeAocTaBNeHUss MyHuMUmMnanbHou ycnyrn B OpraHe nnn 8 ML,

McnonHeHne  npoueayp  MNpU HaAMuMKM  TEXHMYECKOM  BO3MOXKHOCTWU
OCYLLLeCTBNAETCA B aBTOMATMUYECKOM PeXUMe C UCMob30BaHMEM aBTOMAaTU3UPOBAHHOW
NH(POPMALMOHHOA CUCTEMbI, MNPeAHa3HAaYeHHON [N OKa3aHWA roCyAapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT.

AOMUHUCTPaTUBHbLIE MpoLeaypbl, YCTaHaBMBaeMble HACTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B TeyeHWe OAHOro paboyero AHA CO AHS NOANUCAHUA [OKYMEHTa,
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ABNAtoLLerocs pe3ynbTaToM npesocTaB/eHNS MYHULMUNAIbHOW ycnyru,
YNO/THOMOYEHHbIM AO0/IXHOCTHLIM oM OpraHa .

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
pasmMeLleHVe CBeAeHWA O pe3ynbTare MpefoCcTaBleHUs MYHUUUNaIbHOW YCnyru B
MHPOPMALMOHHBLIX CUCTEMAxX, W3BeweHne 3aaBuTens (ero npeacraBuTens) o
pesyfibTare NpefoCTaB/ieHNs MyHULMUNANbHOM YCNYTn 1N cnocobax ero nonyyeHus.

3.7.3. Mopsagok  Bblgaunm  (HampaBneHws)  pesynbTata  MpefocTaBfieHUA
MYHULMNaNLHOW YCNYTu:

3.7.3.1. Mpwn obpaleHNn 3a8BUTENS 3a PE3y/IbTaTOM MYHULMMNaNbHOW yCnyru B
M®LL, paboTHUK M®L, BblgaeT 3adBUTENO pe3ynbTaT MYHUUUMNaNbHOW YCNyru B
(hopme  3K3eMnaApa 3MIEKTPOHHOIO [OKYMeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHWUIO 3afBUTENIA BMECTe C 3K3EMMNAPOM 3/1EKTPOHHOrO [OKYMEHTa Ha
OYyMaXHOM HOCWUTene emy MpPefoCTaB/IsAETCA 3K3EMMAAP 3/IEKTPOHHOIO [OKYMeHTa
MyTeM €ro 3anucu Ha CbeMHbIA HOCUTE/b MHOPMaLMK U HanpaBieHUs aK3emnspa
3/IEKTPOHHOr0 [OKYMEHTA MO 3/IEKTPOHHOW nouyTe B agpec 3assutens. Mpu 3anucy Ha
CbEMHbIA HOCUTENb WH(OPMAaLUN WM HANpPaBNeHUW 3K3eMnaspa 3/1EKTPOHHOTO
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/ieH 3K3eMMAp 3NEKTPOHHOIo AOKYMEHTa Ha
OYMa)XHOM HOCUTefle, MO 3/1eKTPOHHOW MoYTe WAEHTUYHOCTb Takoro 3K3emnsspa
3/IEKTPOHHOI0 [OKYMeHTa 3K3eMNApY 3/IEKTPOHHOIO0 [OKYMeHTa Ha 6yMaXHOM
HOCUTEeNe 3aBepPseTCA YNOSIHOMOYEHHbIM COTPYAHMKOM C UCMOb30BaHNEM YCU/IEHHOW
KBaIMPUUMPOBAHHON 3N1EKTPOHHOIN NOANUCH.

AIMWUHUCTPaTUBHbIE MpPOLEAYpbl, YCTaHaBNMUBaeMble HACTOALWUM MYHKTOM,
BbIMO/IHAIOTCA B MOPALKE 0YepefHOCTW, B fAeHb NpubbLITUA 3adBUTENA B CPOKMU,
YCTaHOBJ/IEHHbIE pernameHToM pabotsl ML,

PesynbTatamy BbINOIHEHUA aAMUHUCTPATMBHbLIX NPOLEAYpP ABNAOTCA: (hUKcauus
(hakTa Bblgaun pesynbTata NpeaocTaBneHUs MyHUUMnanbHon ycnyrm 8 AVC ML,
pe3ynbTart NpefoCTaB/eHNs MYHULMNANbHON YCNYTW, BblAaHHbIA 3aBUTENIO.

3.7.3.2. Tpn obpalleHnn 3asaBuTeNs 3a pe3ynbTaToM MyHULMMNaIbHON yCnyru
yepe3 Pecny6/IMKaHCKMIA nopTan 3asBUTEN0 B JINYHBLIA KabWHET aBTOMaTUYeCKu
HanpasnseTCAd  3MIEKTPOHHbIA  06pa3  [JOKYMEeHTa, SBAOLEroca  pesy/ibTaToM
npefocTaB/IeEHNS MYHULMNAbHOWA yCcnyru, MOAMUCAHHbIN YCUNEHHOM
KBaMPUUMPOBAHHON 3M1IEKTPOHHON NOAMMUCHIO YNOTHOMOYEHHOI0 LO/IXHOCTHOIO Nnua
OpraHa .

ALMWUHUCTPaTUBHbIE MpPOLEAYpbl, YCTaHaBNMWBaeMble HACTOALWUM MYHKTOM,
BbINOMHAKTCA B [eHb NOANuUCaHWA LOKYMeHTa, MOATBepXAaloLWero npefocTaB/eHue
(oTKa3 B NpefoCTaB/IEHNN) MYHULMNANBHOW YCYrW, YNOJTHOMOYEHHbIM LO/IXHOCTHbIM
nvuom OpraHa.

PesynbTaTaMn  BbIMNO/MIHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABAAKOTCA:
HanpaBneHne (MpegocTaBfieHMEe) C  WUCMONb30BaHMEM PecnybnumkaHckoro mnoprana
3a9BUTENI0 [OKYMEHTA, MOATBEPXAAlOLWEro npeaocTas/ieHe MyHULMNANbHOW YCyru
(B TOM ymcnie 0TKa3 B NPeLOCTaBEHNN MYHULMNANBHON YCyrw).

3.7.3.3. Mpwn obpalleHnn 3a8BUTENA 3a Pe3ynbTaTOM MYHULMUNANbHOW YCNyrn B
OpraH, AOMKHOCTHOE MO0, OTBETCTBEHHOE 3a BblAadvy (HanpasieHWe) LOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MYHUUMNanbHOW ycnyru. o TpeboBaHMIO 3asBUTENS
BMECTe C 3K3eMMISAPOM 3/1eKTPOHHOrO [OKYMEHTa Ha OyMaXXHOM HocuTesne emy
NpeAoCcTaBNAeTCA 3K3EMMNIAP 3MEKTPOHHOIO JOKYMeHTa MyTeM ero 3anmcu Ha CbeMHbIA
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HOCUTE/b |/|chop|\/|au,v||/| NN HarnpaB/ieHNA 3K3eMNJidpa 3/1EKTPOHHOIo AOKYMEHTa Mo
3ﬂeKTpOHHO|7| noyte B agpec 3adBUTENA.

A,EI,MI/IHI/ICTpaTI/IBHbIe npouenypsbl, YycCTaHaB/MBaeMble HaCTOAWMM TMYHKTOM,
OCyWeCTBNAKOTCA B NOpAAKe o4yepeaHoCTn, B [EHb I'IpVI6bITI/IFI 3aABUTENA B
COOTBETCTBUUN C I'IpanmaMM BHYTPEHHETO TPYyA0BOIro pacrnopajka OpraHa.

PEByHbTaTOM BbINONMHEHUA aAMWHUCTPATUBHbLIX Nnpouegyp ABAAKOTCA. (*)I/IKC&LI,I/IFI
(baKTa Bblaa4un pesynbTaTa npenpocTaBieHNA MyHMLLMHaﬂbHOVI YCNyru B
aBTOMaTI/I3I/IpOBaHHOI7I VIHC*)OpM&LI,I/IOHHOM CNCTEME, I'Ipe,EI|H8.3Hal-IeHHOI7I Ana oKasaHuA
rocyapCTBeHHbIX N MYHULUUNAJIbHbIX YCYT.

3.8. VicnpaBneHne TeXHNUYeCKMX OLNBOK

3.8.1. B cnyyae 06Hapy>KeHUSA TEXHUYECKON OLLIMOKMN B OKYMEHTE, ABNAIOLLIEMCA
pe3ynbTaToM MyHULMNANbHON YCNyru, 3aaBuTesb Hanpasnset B OpraH:

3asBfieHMe 06 WUCNpaBNeHUN TEeXHUYECKON OWmnbkn (npunoxeHme Ne 4 K
HacToALeMy aAMUHUCTPATUBHOMY PerfaMmeHTy);

[LOKYMEHT, BblaHHbIA 3aABUTE/N0 KaK pe3y/ibTaT MYHUUMUMaNbHOW YyCNyru, B
KOTOPOM COAEPXMUTCS TEXHUYECKas OLINOKa;

LOKYMEHTbI, MMEIOLLNe HPULNYECKYO CUy, CBUAETENbCTBYHOLWME O HaNU4uu
TEXHUYECKOW OLLIMOKN.

3asBneHne 06 MCNpaB/ieHNN TEXHUYECKON OLIMOKN B CBELEHUAX, YKa3aHHbIX B
[AOKYMEHTE, ABNAIOLLEMCA pPe3y/ibTaTOM MYHULMMNaNbHOW YCyri, NoLaeTcs 3adBuUTeNeM
(ynonHOMOYEHHbIM MpefAcTaBUTENEM) MOYTOBbIM OTMpaB/ieHWeM (B TOM 4ucnie C
MCMO/Ib30BAHWEM 3/IEKTPOHHOM MNoYyThl), NM60 4epe3 Pecny6/MKaHCKUIA mopTan Wan
ML,

3.8.2. [Jo/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLECTBNAET
npuem 3asBieHNs 06 1CMpaBieHUN TEXHUYECKON OLINOKN, PerncTpupyet 3asBfieHne ¢
NPUIOXEHHLIMU JOKYMEHTaMU U NnepefaeT UX AO/HKHOCTHOMY 1LY, OTBETCTBEHHOMY
3a 06paboTKy JOKYMEHTOB.

ALMWUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaBNMBAEMbIE HACTOALWMM MYHKTOM,
BbIMOJIHAOTCA B TeYeHMe OA4HOro paboyero gHA C AaTbl perncrpaunn 3asaBieHus.

Pe3ynbTatamu BbINOMHEHNSA aAMUHUCTPATUBHbLIX NPOLefyp ABNAKOTCA: NPUHATOE
N 3aperncTpupoBaHHOe 3afBfieHWe, Hanpas/eHHOe Ha PacCMOTPeHue AOMKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.8.3.  [o/KHOCTHOE MU0, OTBETCTBEHHOE 3a 00paboTKy [AOKYMEHTOB,
paccMaTpvBaeT [LOKYMEHTbl W B LENAX BHECEHWUS WCMNPaBNeHUA B [OKYMEHT,
ABNAKOLMNIACA pe3ynbTaTOM MpefoCcTaBfeHUs MYHULUNAIbHOW YCyrn, OCYLLecTBaseT
npoueaypbl, NpefycMOTpPeHHble MNYHKTOM 3.5 aAMWHUCTPATUBHOIO perfiameHTa, U
Bbl4aeT WCMNPaBNeHHbIA [LOKYMEHT 3afBUTENt0 (YNONHOMOYEHHOMY MpPeACTaBUTENHO)
IMYHO MOJ POCMUCH C U3bATUEM Y 3aABUTeNs (YMONHOMOYEHHOro NpeaCTaBUTENS)
OpuUrnHana JOKYMeHTa, B KOTOPOM COAEPXUTCA TEXHUYECKas oLnbKa, uiv Hanpasniset
B afpec 3asBMTENS MOYTOBbLIM OTMpaBieHnem (NOCPeACTBOM 3/1EKTPOHHOM MNOYThI)
MNCbMO O BO3MOXXHOCTWU TMONYYEHUA [OKYMeHTa npu npegoctasneHun B OpraH
OpurnHana OKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHMUYECKAs OLLINOKA.

ALMWUHUCTPATUBHbIE MNPOLEAYPbl, YCTaHaBMNBAEMblE HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeyeHue ABYX paboumx [Heil nocne O06OHapyXXeHWs TeXHWYECKOW
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OWMOKM WAXN  NOMy4YeHUss OT NH60ro 3aMHTEPECOBAHHOIO /MLA  3asBfIEHUA O
A0NYLLEHHOW OLnGKeE.

PesynbTaTamMy  BbIMOMHEHNS  aAMWHUCTPATMBHbLIX  Npoueayp  SBNAKOTCS:
BblAaHHbIN (HanpaBfeHHbI) 3asBUTENHO JOKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/IS 3a NPeAoCTaBNEHUEM MYHULMNAIbHO
ycnyru

4.1. TlopsAAOK OCYLLLECTBNEHUA TEKYLLEN0 KOHTPONA 3a COOMH0AEHMEM N UCMOSTHEHWUEM
OTBETCTBEHHbIMU AO/IXHOCTHLIMU NNLAMMN NONOXEHNIA aAMUHUCTPATUBHOIO
pernaMeHTa M MHbIX HOPMATUBHbIX MPaBOBbIX aKTOB, YCTaHaBNNBAKOLWNX TpeboBaHUA K
NpeaocTaBfeHN0 MYHUUMNAIbHOW YCYTW, a TakXKe MPUHATUEM UMM PELLEHWA

KOHTpO/Ib 3a MOMHOTON M KayeCTBOM NPeAOCTaBAEHUS MyHULMNANbHOW YCYTru
BK/HOYAET B CEOS BbISIBIEHUE W YCTPaHEHNe HapyLLEHWIA NpaB 3asBUTeNel, NpoBeaeHNe
MPOBEPOK CO6GMOAEHUS npoueayp NPefoCTaBMeHUS  MYHULUMNANbHON  YCNyru,
NOArOTOBKY peLlleHnin Ha aencTens (6e3nencTBme) AOMKHOCTHBIX /IUL, OpraHa MecTHOro
camoynpaBfeHus.

dopmamy  KOHTpONA 3a COGMKOAEHWEM  UCMOMHEHMA  aAMUHUCTPATUBHbIX
npoueayp ABNAKTCA:

1) npoBepka ¥ cornacoBaHvWe MPOEKTOB [OKYMEHTOB MO MNpefoCTaB/IEHNIO
MYHULMNANbHON yCNyru;

2) NpoBOANMbIE B YyCTaHOB/IEHHOM nopszke NMPOBEPKM BeleHus
[1e/10NpPOn3BOACTBA;

3) npoBeAeHne B YCTaHOB/IEHHOM MOPSAKE KOHTPO/IbHbLIX NPOBEPOK CObN0AEHMSA
npoueayp NpeaocTaBneHNs MyHULMNAIbHOR YCNYTI.

B uenax TeKywero KOHTPOMS WCNOMb3YHTCA CBEAEeHWUs, WMetoLmnecs B
3NeKTPOHHON 6a3e fdaHHbIX, Cy)XebHasd KOpPPecrnoHAeHUMs, YCTHas U MUCbMeHHas
NH(opmaumsa AOMKHOCTHBIX /AL, OCYLLECTBAAIOLWMNX BbIMONHEHWNE afAMUHNCTPATUBHbIX
npoueayp, XypHasbl y4eTa COOTBETCTBYIOLNX JOKYMEHTOB U ApYyrue CBeAEHNS.

[na ocyLllecTBNeHNs KOHTPO/IA 3a COBEPLUEHNEM AEeNCTBMIA NPU NPeaocTaB/ieHNm
MYHULMNANbHON YCNYrM W MPUHATMM PELIEHUIn PYKOBOAMTENHD OpraHa MeCTHOro
camoynpas/ieHNs  MPeACTaBNAOTCA  CNpaBkM O  pe3yfnbratax MpeaocTaB/ieHUs
MYHMLMNANbHORN YCNyrn.

@) CyYasX v NMpUUYnHaX HapyLLEHWUS CPOKOB, MNOC/ef0BaTeNbHOCTU N COLAepXKaHus
aAMUHUCTPATMBHbIX MpoUeayp AO/MKHOCTHbIE /Mua HeMeA/eHHO WH(OPMUPYIOT
PYKOBOAWUTENA oOpraHa, MpefoCTaBMAOWEero MYHUUMNANbHYO YCAyry, a Takxe
NpeAnPUHNUMAIOT CPOYHbIE MEPbI MO YCTPAHEHMIO HapYLLEHWIA.

TekylWwmnin  KOHTPONb 32 COGMKOAEHMEM  MOC/NeLoBaTe/IbHOCTU — AEWCTBUNA,
onpefeneHHbIX  aAMUHUCTPATUBHbLIMY npoueaypamu Mo  npefoCTaB/IEHNIO
MYHMULMNANbHON YCNYrn, OCYLLECTBNSETCA 3aMecTUTeNIeM PYKOBOAUTENS oOpraHa
MECTHOro  CamoyrnpaB/ieHus, OTBETCTBEHHbIM 3a oOpraHuM3ayuio  paboTbl Mo
NpeaocTaB/ieHN0 MyHULMMNANbHOW YCYrK, HayvallbHUKOM OTAeNa, OCYLLEeCTBAAKOLEro
opraHu3aumnio paboTbl NO NPeAoCTaBNEHNIO MYHULMMALHOR YCNYTI.
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nepeLJEHb OO/MDKHOCTHbIX  /il,  OCYLWLECTBNAOLWNX TeKyU.LMVI KOHTPO/1b,
YCTaHaBNNUBaAETCA MNONOXKEHUAMU O CTPYKTYPHbIX nogpasfeneHnax opraHa MeCcTHOro
camoyripaBneHna n AOJHKHOCTHbIMW periaMmeHTamu.

4.2. TlopsoK 1 NEPUOANYHOCTb OCYLLECTB/IEHNS NNaHOBbIX 1 BHENNAHOBbLIX NPOBEPOK
MONHOTbI N KayeCTBa NPeAoCTaBAeHNs MYHULMNANLHOR YCyri, B TOM YKCIe NOPSAOK
1 (hOpPMbl KOHTPONS 3@ MNOMHOTOM U Ka4ecTBOM NpefoCTaBNeHMSt MyHULMNAbHOM
yCnyru

4.2.1. KOHTpOANb 3a NO/IHOTON U Ka4eCTBOM NPeAoCTaBNeHNs MyHULMNASIbHOW
YC/yrn OCYLLEeCTBSETCA B PopMax:

1) NnpoBeAeHUs NPOBEPOK;

2) paccMoTpeHus Xanob 3asBuTenein Ha aencteus (6esgeinctene) OpraHa, a
TaKXe UX LO/MKHOCTHBIX INL, MYHULUNAbHBIX CMY>KALLNX.

4.2.2. B uendax OCYLIeCTBNEHNS KOHTPONA 3a MOAHOTOM W KavyeCcTBOM
NpesoCTaB/IeHNs MYHULMNANBHON YCNyr MNPOBOAATCA MIAHOBbIE W BHEMN/AHOBbLIE
nposepku. T[1oOpAZOK W MEPUOAMYHOCTb  OCYLLECTB/IEHUS MJIAHOBbLIX MPOBEPOK
yCTaHaBMBaeTcA njaHoMm pabotsl OpraHa. Npu nNpoBepke MOryT paccCMaTpmBaTbLCA BCe
BONPOCLI, CBA3aHHble C MPeAoCTaB/IeHMEM MYHULUMUNAIbLHON Yycnyru (KOMMJIEKCHbIe
MPOBEPKM), UKW OTAE/NbHbLIA BOMPOC, CBA3AHHbLIN C NPeAOCTaBNeHUEM MYHWLMNATbHOW
ycnyrn  (Tematuyeckue nposepku). [IpoBepka TakXe MOXET MPOBOAUTLCA MO
KOHKPETHOW Xasiobe 3asBuUTenNs.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBA3M C NMPOBEPKOA YCTPaHEHUS
paHee BblISB/IEHHbIX HapyLUEHUA afMWHUCTPATUBHOIO pernameHTa, a Takke B C/y4ae
nonyyeHns >xanob 3aaBuTeneinl Ha feincTeus (6e3geiicTBve) OpraHa, a TakKxe WX
[AO/HKHOCTHBIX L, MYHULMNANbHBIX CAYXaLLmX.

4.2.4. Pe3ynbTatbl NPOBEPKM OOPMAAIOTCA B BUAE aKTa MPOBEPKU, B KOTOPOM
YKas3blBaOTCH BbIAB/IEHHbIE HEAOCTATKN U MPEA/IOXEHUSA NO NX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbLIX /UL, OpraHa, NpefoCTaBAAIOLLErO
MYHULMMNANbHYIO YCNYry, 3a pelueHns n genctensa (6e3aencTeme), NPUHNMaeMble
(ocyLLecTBNSAEMbIE) UMK B XO4€e NPeAOCTaBNEHUSs MyHULMNANBHOW YCAYy T

Mo pe3ynbTaTam MpoBeAeHHbIX MPOBEPOK B C/y4yae BbISBEHNS HapYLLEHWIA NpaB
3asBUTENel BMHOBHbIE NULA MPUBIEKAOTCS K OTBETCTBEHHOCTU B COOTBETCTBUWM C
3aKOHOAaTeNIbCTBOM Poccuiickoin defepaumn.

PykoBoauTenb opraHa MeCTHOro camoyrnpaB/fieHUA HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEeMEHHOE PacCMOTPEHNE 3asB/IEHUIA.

PykoBoauTenb (3aMecTUTeNlb PYKOBOAUTENS) CTPYKTYPHOro nojpasfeneHns
opraHa MeCTHOro camoyrpaB/fieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOEe W
(unn) HeHaanexkallee BbINONHEHNE aAMUHUCTPATMBHbLIX AENCTBWIA, YKa3aHHbIX B
pasgene 3 afMUHUCTPATUBHOIO periameHTa.

[O/MKHOCTHbIE NMUA W MHblE MYHUUMMaNbHbIE ClyXKallMe 3a peweHns wu
nencTemsa (6esgencTeme), NpuHMMaemble (OCYLLECTBNSEMbIE) B XOf4e MPefoCTaBeHNs
MYHMLMNaNbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOaTe/IbCTBOM MOPSALKe.
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4.4. TlonoxeHns, xapakTepusyoLine TpeboBaHMs K NOpsSAKY U hopMaM KOHTPONA 3a
NpeaocTaBNEHNEM MYHMLUMNANbHOW YCIYTK, B TOM YMC/E CO CTOPOHbI FpaXaaH, nx
00beANHEHNIA N OpraHu3aLnii

KOHTpO/b 3a NpeAocTaBNeHMEM MYHMULUUNANBLHON YCAYTXN CO CTOPOHbI FPaXkaaH,
MX O6beAMHEHWIA W OpraHu3auuii, OCYLLECTBNAETCA MNOCPEACTBOM OTKPbITOCTU
NesTeNbHOCTM  opraHa  MEeCTHOro  camoynpaBfieHus  nNpu  npeaocTaBleHUn
MYHUUMNANbHON  YCNYrK, MOMYYEHUS MONMHOW, aKTyanbHOW W  [OCTOBEPHOWN
MH(opMaLMM O MOpAAKe MNPefoCTaBfeHUS MYyHULMNaNbHON YCAYrn U BO3MOXXHOCTU
AocyaebHOro paccMoTpeHms obpalleHunid  (kano6) B npouecce npefocTaBeHNs
MYHMLMNANLHOR YCNyrn.

5. ocynebHbl (BHecyeOHbIN) NOPALOK 06>KanoBaHUS peLleHnin U AeCTBUI
(6e3nencTBMSA) opraHa, NpefocTaBAAOLWEr0 MyHULMNAIbHYIO YCYTY,
MHOMOYHKLMOHA/IbHOIO LieHTpa npefocTaB/ieHUs rocyapCTBEHHbIX U
MYHULUNaNbHbIX YCNYT, OpraHn3aLnin, yKasaHHbIX B Yactu 1.1 ctatbn 16
PepnepanbHOro 3akoHa Ne210-P3, a TakXKe UX AO/IHKHOCTHBLIX L,
MYHULUMANbHbBIX CAyXalnx, paboTHUKOB

5.1. 3asBUTENN UMEIOT NPaBO Ha 06XKanoBaHWe B LOCYLeOHOM MopsaKe peLleHui
N pencteuin (6e3neiicTBMSA) oOpraHa, NPeAoCTaBAAOWEr0 MYHULMNANBHYIO YCNyry,
OO/MKHOCTHOTO  /Mua  opraHa, MpefoCTaBAANOWEr0  MYHUUMMANbHYHO — YCAyTYy,
MYHULMMNANLHONO  CNyXallero,  PYKOBOAWTENA  OpraHa,  MNpefoCTaB/AOLLero
MYHULMMNANbHYIO ycnyry, MHOFO(YHKUNOHA/IbHOI0 LeHTpa, paboTHMKa
MHOTO()YHKLNOHA/IbHOTO LieHTpa, opraHu3aunii, NpesyCcMOTPeHHbIX YacTbio 1.1 cTtaTbu
16 dPepfepanbHOro 3akoHa Ne 210-d3, a TakXke UX pabOTHUKOB.

3asABUTENb MOXET 06paTUTLCA C XKa060i, B TOM YUCE B CNefYHOLKX CyYasnX:

1) HapyLUeHMe CpPOKa perucrpauumn 3anpoca o0 NpeaocTaBieHn MyHULUNaNbHOM
yCnyriu, 3anpoca, ykasaHHoro B ctatbe 15.1 ®depepasibHoro 3akoHa Ne 210-d3;

2) HapylleHMe cpoka MpefoCTaB/ieHUs MYHUUUNAIbHOW ycnyru. B ykKa3aHHOM
cny4vae gocyne6Hoe (BHecyaebHOe) o06KanoBaHWe 3asBUTENIEM PELLUEHWIA U [LeACTBUI
(6e3geiicTBMA) MHOrOMYHKUMOHANBHOIO LEHTPa, paboTHMKA MHOrO(YHKLUMOHaNbHOIO
LLEHTPa BO3MOXHO B C/lyyae, €CiM Ha MHOrOMYHKUMOHA/IbHbIA LEHTP, PeLleHus u
penctema  (6e3geincTBMe)  KOTOPOro  OGXanyktoTcsi, BO3/I0XKeHa  (PYHKUMA o
NpeaocTaB/ieHN0 COOTBETCTBYIOLWNUX MYHULMNANbHBLIX YCAYyr B MNONHOM 00beme B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 depepanbHoro sakoHa Ne 210-d3;

3) TpeboBaHMWe y 3a9BUTENA LOKYMEHTOB UM NH(OpMaLUK MO0 OCYLLLeCTBIEHUSA
OEeACTBUW, MpefcTaBNeHWe WA OCYLLEeCTB/IEHWE KOTOPbIX He npeaycMOTPEHO
HOPMaTMBHLIMX MNPaBOBbIMKW  akTamu Poccuiickon  Pegepauun, HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Pecny6svku TartapcTtaH, MyHUUMNASbHbIMW MPaBOBbIMU aKTaMu
4N19 NpefoCTaBeHNsS MyHULMUNANbHOW YCNYTU;

4) 0TKa3 B Mpueme [OKYMEHTOB, NpPefOCTaB/IeHNe KOTOPbIX MPeayCMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW  akTamu Poccuidickon  Pepepauun, HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Pecny6svku TartapcTtaH, MyHUUMNASbHbIMK MPaBOBbIMW aKTamMu
AN NpefoCcTaBNeHNs MyHULUMNANbHOW YCNYTK, Y 3ad9BUTENS;
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5) oTKa3 B NpefoCTaB/IEHNN MYHULMNAILHOW YCYrn, ec/iv OCHOBaHWA O0TKasa He
npesycMOTpeHbl (efiepasibHbIMM 3aKOHaMW W MPUHATBHIMU B COOTBETCTBMM C HUMM
MHbIMW HOPMAaTWMBHLIMW MpPaBOBbIMW akKTamu Poccuiickoin ®Pefepaunun, 3aKoHamMu W«
NHbIMU HOPMaTUBHbIMW MpaBoBbIMM aKTamu Pecny61mku TatapcTaH,
MYHUUUNAIbHLIMW -~ MPaBOBbIMKM  akTaMu. B ykasaHHOM  cnyydae  fpocypebHoe
(BHecyne6Hoe) ob6xanoBaHuWe 3asBUTENIEM pelleHniA u  AecTBUil  (6e34encTBus)
MHOTO()YHKUNOHANIbHOTO  LeHTpa, pPaboTHUKA MHOrO(MYHKLMOHaNbHOTO  LieHTpa
BO3MOXHO B C/lyyae, €C/in Ha MHOrO(MYHKLMOHA/IbHbIA LUEHTP, PeLueHns U [eicTBus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3M0XeHa (YHKUMA MO0 NpefoCcTaBleHUIO
COOTBETCTBYHOLMX  MyHMUMNANbHLIX YCNyr B MNOSIHOM 00beme B  MOpPsAAKe,
onpefeneHHoM 4YacTtbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHVe C 3asaBUTENA MpPU NPeAOCTaBNEHUN MYHULMNATbHON YyCnyru
nnatbl, He MpPeLyCMOTPEHHON HOPMATUBHbLIMK MPaBOBbIMK aKTamy POCCUMIICKOW
degepayun,  HOpPMaTMBHLIMW  NPaBOBbIMW  akTamu  Pecny6ivMku — TaTtapcTaH,
MYHULUMNAIbHLIMW MPaBOBbIMW aKTaMu;

7) 0TKa3 opraHa, NpPejoCTaBAAOLIEr0 MyHUUUNANbHYO YCAyry, LOHXHOCTHOMO
nnua opraHa, NpefocTaBNAOWEro MyHULMNANBHYO YCYTy, MHOTMO(YHKLNOHANbHOIO
LleHTpa, paboTHMKa MHOTO(YHKLUMOHANLHOMO LeHTPa, opraHm3aunii, NpeaycMoTPeHHbIX
yacTbto 11 crtatbm 16 degepanbHoro 3akoHa No 210-d3, mnm ux pabOTHUKOB B
MCMpaB/fieHMN [OMYLLIEHHbIX VMK OMeyatok U OWW60K B BblfaHHbIX B pe3ynbTare
NpefoCTaBNeHNs  MYHUUMNAIbHOW  YCNyrn  AOKYMeHTax  /imbo  HapylleHwue
YCTaHOB/IEHHOrO CpOKa TakKuX WcrpasBfeHnin. B ykasaHHOM criyyvae focypebHoe
(BHecyne6Hoe) o6xanoBaHuWe 3asBUTENIEM pelleHuiA 1 AeWcTBUil  (6e34encTBuUS)
MHOTO()YHKUNOHA/IbHOTO  LeHTpa, pPaboTHMKA MHOrO(MYHKLMOHAIbLHOTO  LEeHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrO(MYHKLMOHA/IbHbIA LUEHTP, PeLueHns U [eicTBus
(6e3gelicTBME) KOTOPOro O06XanyrTcs, BO3/IOXKeHa QYHKUMA MO NpeaocTaBfeHUto
COOTBETCTBYIOLMX  MyHMUMNANbHLIX YyCNyr B MNOSIHOM 00beme B  MOpPsAAKe,
onpefeneHHoM 4yacTtbto 1.3 cTatbk 16 PepepancHoro 3akoHa Ne 210-P3;

8) HapyllueHWe CcpokKa WAM nopsdka BblAayn AOKYMEHTOB MO pe3y/bTaram
NnpeLocTaBNeHNs MyHULUNANLHOW YCyru;

9) npnocTaHoB/EHWE NPEAOCTaBNeHNA MYHULMNANBHON YCNyrun, eCciii OCHOBaHUSA
MPUOCTAHOB/IEHNA He NpPeayCMOTPeHbl (efepasibHbIMU 3aKOHaMW U MPUHATBIMU B
COOTBETCTBAM C HUMMM WHbIMA HOPMAaTMBHLIMW MNPaBOBbIMW aKTamy POCCUMIACKOW
depepaynn, 3aKOHaMU U UHBIMW HOPMATUBHbLIMW MPABOBbIMWU akTamu Pecny6imku
TaTapcTaH, MyHMUMNaNbHLIMWU NPaBOBbIMK akTamMu. B yka3aHHOM cnydae fgocypnebHoe
(BHecysebHOE) 06XanoBaHMe 3aABUTE/IEM peLeHnin n  [eincTBnii  (6e3nencTBus)
MHOTO()YHKUNOHANbHOIO  LeHTpa, pPaboTHUKA MHOrO(MYHKLMOHaNLHOTO  LieHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrO(MYHKLMOHA/IbHbIA LEHTP, PeLueHns U [eicTeus
(6e3geiicTBME) KOTOPOro 06XanyrtTcs, BO3/IOXKeHa QYHKUMA MO NpeaocTaBfeHnto
COOTBETCTBYIOLMX  MyHUUMNANbHLIX YCAyr B MNOSIHOM 06beme B MOPsAJKe,
onpefeneHHoM yactbto 1.3 cTatbn 16 ®PepepancHoro 3akoHa Ne 210-P3.

10) TpeboBaHWe Yy 3afABUTENs NPW MPeAOCTaB/EHUM MYHUUUNASBHOW YCNyrn
[AOKYMEHTOB WM WH(OpMauuu, oTcyTcTBMe U (UIM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IMCb MPU NepBOHaYa/lbHOM OTKa3e B Npueme LOKYMEHTOB, HEOOXOAUMbIX A5
NpefoCcTaBNeHNs MYyHULUNAIbLHOW ycnyru, nMbo B NpeasocTaBNeHUnn MyHMLUNaIbHOW
YCNyrK, 3a UCK/IOYEHNEM C/y4vaeB, NPeLyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbu 7
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depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnydvae gocyfebHoe (BHecynebHOe)
ob)kanoBaHue 3aaBUTENIEM peLeHnin 7 AEeNCTBUI (6e3geiicTeumsA)
MHOrOYHKUNOHA/IbHOTO  LEHTpa, paboTHMKA MHOrO(YHKUMOHA/IbHOTO  LieHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, PeLueHns U AeicTeus
(6e3geiicTBME) KOTOPOro 006XanyrTcs, BO3M0XeHa (YHKUMA N0 NpefoCTaBleHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAyr B MNOMHOM 06bemMe B  MNOPALKE,
onpefeneHHoM yactbto 1.3 cTatbn 16 ®PepepancHoro sakoHa Ne 210-P3.

5.2. XKano6a nogaetcs B MUCbMEHHOW (hopMe Ha OYyMaXHOM HocuTene, B
3/IEKTPOHHON (hopMe B OpraH, nNpefOCTaBAAOWMIA  MYHULUNABHYIO  YCAyry,
MHOTO(DYHKLMOHa/bHbIA LIEHTP NMG0 B COOTBETCTBYHOLWMIA OpraH rocyfapCTBeHHOW
BMacTu, ABNAIOWMUIACA ydpeauTenem MHOTOPYHKUMOHANIbHOTO LeHTpa (fanee -
yuypeauTenb  MHOTOPYHKLMOHANIbHOrO  LUEHTpa), a Takke B  OpraHusauuu,
npefycMOTpeHHble YacTblo 1.1 ctatbm 16 depepanbHOro 3akoHa No 210-$3. XKanobbl
Ha pelleHns U aeincTeus (6e3aeincTBME) PYKOBOAUTENSA OpraHa, NpeaocTaBfsoLLErO
MYHULMNAbHYO YCNYTY, MNOAA0TCA B BbILLECTOAWMIA opraH (npy ero Hannumm) nmoéo B
C/lyyae ero OTCYTCTBMA paccMaTpuBalOTCA HEMOCPEACTBEHHO PYKOBOAWUTENEM OpraHa,
NpefoCTaB/AWEro MyHULMNaNbHYO ycnyry. >Kanobbl Ha pelleHus W [eicTBUA
(6e3genicTBMe) pabOTHMKA MHOrOMYHKLNOHAILHOIO LEHTpa NoAakTcs PyKOBOAUTESHO
3TOr0  MHOFO(YHKLMOHaNbHOTO  UeHTpa. Kasobbl Ha peweHns U LelACTBUS
(6e3peincTeune) MHOFO(YHKUNOHANLHOTO LleHTpa nogaroTcs yupeauTento
MHOrO(YHKUNOHA/IbHOTO  LeHTpa WAM  AO/MKHOCTHOMY /inuy, YNOSIHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM akTOM Pecnybnuky TatapcTaH. >Xanobbl Ha pelleHus K
neictena (6e3nencTBme) pabOTHUKOB OpraHuM3auunii, NpesycMOTPeHHbIX YacTbio 1.1
cTatb 16 ®PegepanbHoro 3akoHa Ne 210-d3, nofarwTcA PYKOBOAUTENAM 3TUX
opraHusaymi.

XKanoba Ha peweHuns u fgencTeua (6e3geiiCTBME) opraHa, MpefoOCTaB/IAOLWEro
MYHUUUNANbHYIO  YCAyry, OO/MKHOCTHOrO /iMua opraHa, npefoCTaBfsAOLLLEro
MYHULUUNANbHYIO  YCNyry, MYHULUMNANLHOIO CNy>XKallero, pPyKOBOAWUTeNA opraHa,
NPeAoCcTaBAOWEro MyHULMNANbHYIO YCYry, MOXeT OblTb HarpaB/ieHa Mo mnouyTe,
yepes MHOTOMYHKUWOHA/IbHBIA  LEHTP, C  WCMO/Mb30BaHWEM  UH(OPMALNOHHO-
TeNIEKOMMYHUKALMOHHON  ceTn  «/IHTepHeT»,  ogmuunasbHOro  cailTa  oprada,
NPegocTaBfAOWLEro  MyHuuunanbHyw  ycnyry,  EauHoro  noprtana  nmbo
Pecny6/11MKaHCKOro noprana, MH(HOPMaLMOHHON CUCTEMbI [OCYAe6HOro 06XKanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpreMe 3aaBuUTeNA. XKanoba Ha pelleHns 1
AencTems (6e3gelicTue) MHOTO()YHKLNOHA/IbHOTO LIeHTpa, paboTHMKa
MHOrOYHKUVOHa/IbHOTO  LIeHTpa MOXeT  ObITb  HampaefieHa NO  Mo4yte, C
MCMO/Ib30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «V/IHTEpPHET»,
ohMumManbHOro caimta MHOrFO(YHKUMOHANBHOIO LeHTpa, EguHoro noprtana nnbo
Pecny6/11MKaHCKOro noprana, MH(HOPMaLMOHHON cUCTEMbI [OCYAe6HOro 06XkanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpreMe 3aaBuUTeNA. XKanoba Ha pelleHns 1
nevicteua (6e3feincTene) opraHusauuia, nNpegycMOTPeHHbIX 4YacTbto 11 cTatbm 16
depepanbHoro 3akoHa Ne 210-P3, a TakxKe MX PabOTHUMKOB MOXET ObITb Hanpas/ieHa
Mo noyte, C WCMNOMb30BaHNEM WHPOPMALNOHHO-TENEKOMMYHUKALMOHHOW  CeTu
«HTepHeT», ogmumManbHbIX CalTOB 3TUX OpraHusauunii, EpuHoro noprtana nvM6o
Pecny6/MKaHCKOro noprtana, a TakKe MOXEeT OblTb MPUHATA MPU JIMYHOM MpUeMe
3adBuUTenNs.
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5.3. XKanoba fonmkHa cogepxxars:

1) HavMeHOBaHWe O0praHa, npPeLOCTaBNAIOLWEro MYHULMNANbHYIO  YCAyry,
[AO/HKHOCTHOrO /Nnua opraHa, nNpefoCTaBAsfKOWEro MyHUUUNanbHy ycnyry, nvéo
MYHULMNANbHOrO CNy)Kawlero, MHOroyHKLMOHANbHOIO LeHTPa, ero pyKoBOAUTENS Y
(wnn)  paboTHMKa, oOpraHu3auuii, nNpegycMOTPEHHbIX 4YacTbto 11 cTatbu 16
depfepanbHOro 3akoHa Ne 210-P 3, nx pykosoautenein n (unm) paboTHMUKOB, peLleHns 1
aenctema (6e30eiicTBIE) KOTOPLIX 06XKanyroTCs;

2) (haMununio, MMs, 0T4eCTBO (nocfefHee - MPU HaIM4uK), CBEAEHUS O MecTe
XUNTENbCTBA 3a9BUTENA - (PM3UYECKOro finua Nnbo HaMMeHOBaHWe, CBeAeHUA O MecCTe
HaxX0X/[eHWA 3adaBUTENSA - KOPUANYECKOTO N1LA, a TakKe HOMep (HoMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NeKTPOHHON NOYTLI (NPYU HaMYKMK) U NOYTOBbLIA agpec, Mo
KOTOPbIM [0/IKEH ObITb Hanpas/ieH OTBET 3aABUTENIO;

3) cBefeHMs 06 06XKanyeMbiX pelleHusx U geilctemax (6e3ferdcTBumM) opraHa,
NpefoCTaBNAOLWEro  MYHUUMNaNbHYKO  YCNyry, AO/DKHOCTHOrO  Ninua  Oprada,
NPeaoCcTaBfAOWEro MYHUUUNANBHYO YCAyry, M60 MYHUUMNAIBLHOIO Cly>allero,
MHOrOYHKUWOHA/IbHOTO  LeHTpa, paboTHMKA MHOrOMPYHKLMOHA/IbLHOTO  LeHTpa,
opraHusauuin, npeaycMoTPeHHbIX YacTbio 1.1 cTaTbk 16 PenepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [0BOAbl, HA OCHOBAHUM KOTOPbIX 3afBUTENIb He COrnaceH C peLleHvem K
aeinctemem (6e3geiicTBmem) opraHa, NPefoCTaBASKOWEr0 MYHUUUNANbHYKO YCAYry,
[OO/MKHOCTHOTO /IMLA OpraHa, npefoCTaB/ALWEero MyHUUUNaNbHYK Yycnyry, nMéo
MYHULMMNANbHOTO  CNy)alwlero,  MHOrOMYHKUMOHa/IbHOrO  LeHTpa,  paboTHMKaA
MHOTO(hYHKLNOHANbHOIO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbto 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-d3, ux pabOTHMKOB. 3asaBUTEe/ieM MOryT ObiTb
npeAcTas/ieHbl AOKYMeHTbl (Npyv Haivyuuu), MNOATBEPXKAaloliMe [OBOAbl 3afBUTENS,
NGB0 X KOMUMW.

5.4. MocTynueLas »xanoba NognexuT perncTpaunmn B CPOK He No3aHee paboyero
[HSA, cnegyroLwero 3a AHeM NOCTYNAEHWS.

55. )Kanoba, nocTtynuBlas B oOpraH, MpefOCTaBMAOWMIA MYHULMUNANbHYO
YCNyry, MHOTO(YHKLUMOHA/IbHbIA  LUEHTP, YYpeauTeNnto  MHOro(yHKLMOHaNbHOMO
LleHTpa, B opraHusauuun, npefycMOTpeHHble 4yacTbio 11 crtatbm 16 PepepasbHOro
3akoHa Ne 210-®3, nnbo BbIWECTOAWMNA opraH (NpU ero Haauuuun), NOLNEXMUT
PacCMOTPEHMI0 B TeueHWe MATHaAUaTM paboyumx [Hel co AHA ee perucTpayuu, a B
c/flydyae 00)kanioBaHMA 0TKasa opraHa, MpPefoCTaB/AOLWEro MyHUUUNANbHYKO YCAyry,
MHOrO(YHKLNOHA/IbHOIO LEeHTpa, opraHu3aunia, npeaycMoTpeHHbIX YacTblo 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTeNs NnM6o B
MCMPaBNEHUN [OMYLLEHHbIX OMeYyatok U OWnboK WM B cliydyae 06XKanoBaHUS
HapyLleHNs YCTaHOB/IEHHOIO CPOKa TakKMX WCNPaBfiEHWIA - B TeyeHWe NATU paboumx
[Hel Co LHA ee perucTpauun.

5.6. Mo pe3ynbTataMm pacCMOTPEHMUSA XKanobbl NPUHNUMAETCA OAHO M3 CNeayHLLNX
PELLEHWIA:

1) Xanoba Yy[AOBMeTBOpPAeTCA, B TOM 4ucrie B (POPMe OTMEHbl MNPUHATOrO
peLleHns, ncnpasneHns LONYLEHHbIX OMeYyaToK M OWMOO0K B BblAaHHbLIX B pe3y/bTare
NpefocTaBfieHUs  MYHULMNANbHOW  YCNYrM  JOKYMEHTaxX, BO3Bparta 3asaBUTesto
[OEHEXHbIX CPefcTB, B3MMaHWe KOTOPbIX He nNpeayCMOTPEHO HOPMaTUBHbLIMU
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NpaBoBbIMK aKTamMu Poccuitickoin ®defepaumm, HOPMaTUBHLIMK MPABOBLIMU aKTaMu
Pecny6nvku TaTtapctaH, MyHULUNANbHbIMW MPAaBOBbIMW aKTaMu;

2) B Y[,0BNIeTBOPEHNM Xanobbl 0TKa3bIBaeTCH.

He nosgHee AHA, cnefylowero 3a AHEM TMPUHATUA peLleHns, YKasaHHOro B
HaCTOSILLLEM MYHKTE, 3afBUTEN0 B MUCbMEHHOW (hopMe M MO >XKeNaHWK 3asaBUTENS B
3/IEKTPOHHON  hopme  HanpaBnsieTCs MOTUBMPOBAHHbLIA  OTBET O pe3y/ibTarax
PacCMOTPEHNSA >anoobl.

5.7. B cnyyae npu3HaHus >Xanobbl nopnexailen yAOBNETBOPEHUO B OTBETE
3a8BUTEN0 O pe3ynbTaTax PacCMOTPEHMS XKanobbl AaeTcs MHGpopMauUmMa 0 AencTBUsX,
OCYLLECTBNIAEMbIX  OpraHom, npeaoCTaBNALLNM MYHUUUNANbHYO  yCNnyry,
MHOrO(YHKUNOHA/IbHbIM LEHTPOM NIM60 opraHusaumen, npefycMOTPEHHON YacTblo 1.1
cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B Uenax Hesame[MTe/IbHOro ycTpaHeHus
BbISIB/IEHHbIX HAPYLUEHWI MPU OKa3aHUM MYHULUNANbHOW YCYTK, a TaKXe NPUHOCATCS
N3BMHEHWS 3a [JOCTaB/IeHHble HEYA06CTBa M YKa3blBaeTCA MHDOPMaLMSA O AaNbHERLLINX
NENCTBUSX, KOTOPble HEOOXOAMMO COBEPLUWTL 3afBUTEND B LENAX MOMydYeHus
MYHMLMMNANLHOR YCNyrn.

5.8. B cnyyae npusHaHus »anobbl He Nofnexatlen yaoBIeTBOPEHMIO B OTBETE
3aA9BUTENII0O O pe3y/ibTataX pPacCMOTPEHUA >Kanobbl [atoTCA apryMeHTMPOBaHHbIE
Pas3bACHEHNS O MPUYMHAX MPUHATOrO PeLLeHUs, a TakXkKe MHpopMaums O nopsgke
06>kanoBaHusa NPUHATOTO PeLLeHKs.

5.9. B cnyyae ycTtaHOBNeHUSA B X04e WX MO pe3ysibTatam PacCMOTPEHMS »Kasoobl
NMPU3HaKoOB coCTaBa aAMWUHUCTPATUBHOIO MpaBOHAPYLIEHNA WAM  TMPECTYNNEHUS
[AO/HKHOCTHOE NNL0, PaboTHUK, HafeneHHble NOSIHOMOYMAMMN NO PACCMOTPEHNIO XKanoo,
He3aMeA/INTENIbHO HanpaBAsalT UMEIOLLMECH MaTepuanbl B OpraHbl MPOKypaTypbl.
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MpunoxkeHune Ne 1
K ALAMWHUCTPATUBHOMY
perfaMeHTy npeLocTaB/ieH NS
MYHULMMNaILHOR YCNyrn no
0pOpM/IEHNIO AOKYMEHTOB MO
0OMEHY XXW/IbIX MOMELLEHNIA
MYHULMNAbHOT 0 XXUINLLHOTIO
(hoHAa, NPefoCTaBNEHHbIX MO
[0roBopy counasbHOro Harima
dopma

(BnaHk opraHa, NpejoCTaBAAIOLLErO0 MyHULMNANLHYIO YCNYTY)

Komy:

KOHTaKTHblE JaHHbIe:
MNpeacTaBuTeNb:

KOHTaKTHble aHHble npeacraBuUTeNA.

PELLUEHWE
06 0TKase B NMpefoCTaB/IeHUN MYHULMNANLHON YCNyTn
no
oT No

PaccmoTpeB Balle 3asBneHue oOT No 7

npunaraemble K Hemy NOKYMEHTBI YNO/THOMOYEHHbLIM OpraHom
MPUHATO peLleHne 06

OTKase B
Nno cnegyroLmnM OCHOBaHUAM:

1

2.

[lononHuTenbHas nHGopMalms:

Bbl BnpaBe MOBTOPHO 06PAaTUTLCS B YMOJHOMOYEHHbI OpraH C 3asBfIEHUEM O
NPeaoCTaBNeHNUMN YCYTU MOC/Ee YCTPAHEHWS YKa3aHHbIX HapyLLEHWIA.

[aHHbI 0TKa3 MOXeT ObiTb 006)KanoBaH B A0CYAe6HOM MOPsAKe MNyTem
HanpaB/IeHNS Xanoobl B YNOJTHOMOYEHHbIV OpraH, a Tak)Xe B Cye6HOM MopsiKe.

CsefieHns 06 3NeKTPOHHON noanucu
JomkHocTHoe nnyo (PUO)

(nognucb yNONHOMOYEHHOMO JO/MKHOCTHOMO NnLa
opraHa)
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[MpunoxkeHne Ne 2

K ALAMWHNCTPATUBHOMY
perfaMeHTy npeLocTaB/ieH NS
MYHULUNAIbHOR yCnyru no
O(POpMIEHNIO LOKYMEHTOB M0
0OMEHY XW/IbIX MOMELLEHNIA
MYHULUMNASTbHOTO XXWUINLLHOMO
(hoHAa, NpesoCcTaBNeHHbIX NO
[0roBopy couunasbHOro Harima

dopma

(BnaHk opraHa, NpefoCTaBAOLLErO0 MyHULMNANbHYIO YCYTY)

Kowmy:

KOHTaKTHbIe JaHHbIe:

MNpencTaBuTENb:

KOHTaKTHbIe JaHHble NPeACTaBUTENS:
PELLUEHUNE

006 0TKa3e B NMpUeMe JOKYMEHTOB, HEOOXOAUMbIX /15 NPEA0CTaBNeHMS
MYHWULUNANLHO YCAYrn no

oT No
PaccmoTpeB Baule 3asBneHue oOT No 7
npunaraemble K Hemy LOKYMEHTbI YMONHOMOYEHHbIM opraHom

MPUHATO

pelwleHne 06  OTKase B MpuUeMe  [OKYMEHTOB,  HEeoOXoAuMbIX  Ans
Mo CneayrLMM OCHOBaHUSIM:

1
2.

Pa3bsCHeHMe MPUYMH 0TKa3a:
[lononHuTeNbHas UHopMaUus:

Bbl Brpase NMOBTOPHO 06paTI/ITbCFI B yI'IOI'IHOMO'-IeHHbIVI opraH C 3asaBNEHNEM O

NpeaocTaBNeHNUMN YCYTU MOCe YCTPAHEHWs YKa3aHHbIX HapYLLEHWIA.
[laHHbI 0TKAa3 MOXeT ObiTb 06XKafoBaH B A0CYAe6HOM MOpsAAKe MNyTem
HanpaBNeHNs Xanobbl B YNOSHOMOYEHHbIV OpraH, a TakXe B Cye6HOM MOps/Ke.

CBefieHns 06 3NeKTPOHHOI noanucu

[omkHocTHoe nuuo (PNO) (nognmMch YNoNHOMOYEHHOTO fOMKHOCTHOIO NNLA OpraHa)
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[MpunoxeHue Ne 3

K ALAMVHUCTPATUBHOMY
pernameHTy npefocTaB/ieHns
MYHULMMNaLHOR YCNyrn no
0hOpM/IEHNIO JOKYMEHTOB MO
0OMEHY XXW/bIX MOMELLEHWNIA
MYHULMMNabHOI 0 XWINLHOTO
(hoHAa, NpPefoCTaBNEHHbIX NO
[0roBopy CouManbHOro Harima

dopma
B
(HaI/IMEHOBaHVIe OopraHa MecTHOro camoynpaBs/ieHUA
MYHMLMNaNbHOro 06pasoBaHms)
oT
(nanee -
3aBUTEND).

(ans U3NYECKUX NNLL - PaMUIns, UMSI, OTYECTBO, MACMOPTHbIE AaHHbIE,
PerncTpaLmio no MecTy XUTe/bCTBa, TenedoH)

3asBNeHne
06 ohopMNEHUN LOKYMEHTOB MO 0OMEHY XW/bIX MOMELLEHWIA, NPeA0CTaBNEHHbIX MO
[Or0BOPY COLMAIbHOro Hama

Mpowy Bac ohopMnTb AOKYMEHTbI N0 0GMEHY XXMIOr0 MNOMELLEHMS.
A[IPEC XXNNOro NOMeLLEeHNs: MyHULMNaNbHbIA pailoH (ropoaCKoi OKpyr),
HaCeNeHHbIV NyHKT yn. a.

K 3asaBn1eHMI0 NpunararoTcs cnefytolme 0TCKaHMPOBaHHbIE AOKYMEHTbI:

1) [JOKYMEHTbI YAOCTOBEPSOLME INYHOCTb;

2) [OKYMeHT, NOATBEPXAAOLNIA NOMTHOMOUNA NpefcTaBuTens (ecnm OT UMeHU
3a9BUTENS AeNCTBYeT NpeaCcTaBuTeNb);

3) Konuu [OKyMeHTOB, MOATBEPXAAlOWMX MpPaBO MOMNb30BAHUA  XKWUJIbIM
MOMELLEHNEM, 3aHMMAEMbIM TpaxJaHWHOM-3asBUTEIEM W Y/leHaMW €ero CeMbM
(poroBop, opfhep, pelweHWe O MNPefOCTaBNEHUN HKUIOTO MOMELEHUS WU WHble
AOKYMEHTbI);

4) Konuu JOKYMEHTOB O COCTaBe CeMell rpaxaaH-3assutenieil (CBUAETENbCTBO O
POXAEHUW, CBUAETENILCTBO O 3ak/o4veHun Opaka, peweHne 06 YCbIHOBNEHUN
(yao4yepeHumn), cyaebHoe peLleHre 0 NPU3HAHWUK Y1EHOM CEMbW U T.11.).
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5) Bbinucka u3 [OMOBOM KHWUIKM (B Cnyyae, eciv  [JOKYMEHT BbljaeTcs
KOMMEPYECKNMWN OpraHn3aLmnsamm);

6) Bbinucka u3 TexHW4Yeckux nacrnoptoB BTW ¢ nostaxHbiM njaHoM (npw
Ha/IMYMM) N IKCNINKaLMeN.

Obsasytocb  Mpu  3anpoce  NpPefoCTaBUTb  OPUTMHaNbl  OTCKAHMPOBaHHbIX
NOKYMEHTOB.

(nata) (noanwce) (®10)
Pe3yanaT npenocTaBieHNA MyHMLI,MHaﬂbHOIZ yCcnyrun, npowy npeaoctaBuThb:

I [B NMuHbIA KabuHeT MopTana rocyAapCTBEHHbIX U MYHULMNANbHbBIX YCAYI
Pecny6nvkun TaTapcTaH;

I [B MHOrOhYHKLMOHANIbLHOM LEHTPe NPeAOCTaB/eHNst FOCYAAapPCTBEHHbIX V
MYHMUMNaNbHbIX ycnyr Pecny6nunkn TaTapcTaH;

O B OpraHe.

(nata) (nognuce) ( (®.1.0.)



[MpunoxxeHune Ne 4

K AAMUHUCTPATUBHOMY
pernameHTy npefocTaBieHUs
MYHULUUNATbHOW yCNyru no
0hOpM/IEHNIO AOKYMEHTOB MO
0OMEHY XW/bIX MOMELLEHNIA
MYHULUMUNATbHOTO XWU/TULLHOIO
(hoHAa, NpefoCTaBNEHHbIX MO
[0roBOpPYy COLManbHOro HariMa

["naBe cenbCKoro nocesieHus

OT:

3asaBneHue
06 ncnpaBfeHUN TEXHNYECKON OLLINOKM

Coobuwiato 06 owmnbKe, AONYLLEHHOW MPY OKasaHUW MYyHULMNaAbHOW yCiyru no
3anucaHo:

npaBI/U'IbeIe cBepeHnA:

Mpowy wCNpaBWTb  AOMYLIEHHYK  TEXHWYECKYHD  OWMOKY W BHECTM
COOTBETCTBYHOLIME  W3MEHEHMS B AOKYMEHT,  SBMSAIOWMIACS  pe3y/bTaToM
MYHULMNANbHOW yCnyru.

Mpunarato cneayroLne AOKYMEHTbI:

1

2.

B cnyyae NpuHATUS pelleHnst 06 OTK/OHEHWWU 3asBNeHWs 06 MCrpaBieHum
TEXHWYECKOI OLLUMOBKM NPOLLY HanpaBUTb TAKOE PELLUEHNE:

NocpeACTBOM OTMpPaB/eHNs 3NEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BMAE 3aBEPEHHOI KOMMU Ha GYMaXHOM HOCUTE/e MOYTOBbIM OTMPABNEHMEM MO
afpecy: :
HacTosumm noaTBepKaato: CBeAEHUs, BK/KOYEHHbIE B 3asiBNeHNe, OTHOCSILLMECS K
MOeli IMYHOCTU W MPeACTaBNSEMOMY MHOK /MLY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbI.  [IOKYMeHTbl  (KOMWW  [OKYMEHTOB), NPWUMOXEHHble K  3asiBIEHUIO,
COOTBETCTBYIOT  TpebGOBaHMAM,  YCTaHOB/IEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoi
depepalyn, Ha MOMEHT MpPeACTaBNEHUS 3asIBNEHUSI 3TN [OKYMEHTbI AEACTBUTENbHBI W
COAEepPXKaT A0CTOBEPHbIE CBEAEHMS.

(pata) (nognwuco) (¢.1.0)
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MpunoxeHne Ne2 K NOCTaHOB/IEHUIO
VicnonHuTenbHOro KoMuTeTa
TONKMHCKOTO CeNbCKOro MoceseHuns
A3HaKaeBCKOr0 MyHULMNANLHOrO palioHa
Pecny6nukun TaTapcTaH

0T 26.01 2022 Ne 1

AILMVHUCTPATUBHbI pernameHT
NpPeaocTaBNeHNA MYHULMNANLHOK ycnyrn no opopmMaeHN0 JOKYMEHTOB Npw
nepefaYe XXusblx NOMELLEHUA MyHULMNANbHOIO XXWUIMLWHOMO (hoHAA B
COBCTBEHHOCTb FpaXaaH

1. O6wme NoNoXKeHns
1.1. TMpegmeT perynnpoBaHna agMUHUCTPATUBHOIO pernaMeHTa

1.1.1. HacTosawmii aflMVHUNCTPATUBHbIA pernamMeHT  nNpeaocTaB/EHNSA
MYHUUMNANbHOW ycnyrn (ganee - agMWHUCTPATMBHBIA perfaMmeHT) ycTaHaB/MBaeT
CTaHZApT W NOPAAOK NpefoCTaB/IEHUS MYHUUMNAIbHON Yycnyrn no  oopMIEHUIO
[NOKYMEHTOB NpuW nepegayve Xublx MOMeLeHNin MyHULMNANbHOTO XWUINLLHOIO (oHaa
B COOCTBEHHOCTb rpaxKaaH (fanee - MyHuLUMNanbHasa ycnyra).

1.1.2. TTonoxeHnsa agMUHNUCTPATUBHOIO pernameHTa NPUMEHA0TCA B OTHOLUEHUM
OOKYMEHTOB MpuW nepejadve XUblX MOMeLEeHNIn MyHULMUNANBHOTO XUNLWHOIo (hoHAa
B COOCTBEHHOCTb MpaXkiaH.

1.2. KaTteropuu 3asButenei

1.2.1. /lmyamun, MMeLWUMU MpaBo Ha MNosiyyeHne MYHUUMNANbHOW YCAyru,
ABNAOTCA (PM3nYecKme nuua (fanee - 3aaBUTENDb).

1.2.2. C 3asBneHnem Bnpase 00paTUTLCA MpeAcTaBUTENlb  3afBUTENS,
NENCTBYHOLINIA HAa OCHOBAHUW [OKYMEHTa, YAOCTOBEPSOWErO €ro NosHOMOYNS, NGO
3aKOHHbIV MpeAcTaBuTeNlb (IM3MYECKOro nuua (ganee - npeAcTaBUTeNb 3asaBUTENS).

1.3. MopsaoK MHDOPMIUPOBaHMS 0 NPefOCTaBNEHNN MYHMLMNANbHONR yCyTu

1.3.1. NHhopmauus o0 nopagke MpefocTaBieHns MyHUUUNANbHOMW  yCnyru
pasmMelLaeTcs:

1) Ha WH(OPMALNOHHbLIX CTeHAaX, COAepXKaliux BU3YyalbHYH U TEKCTOBYHO
MHOPMAUMIO O  MYHUUUNANIbHOW  ycnyre, pPacrofioXXeHHbIX B MOMELLeHUAX
MHOTO(YHKLMOHANbHbIX LIeHTPOB npeaocTaB/ieHns rocyfapCTBEHHbIX "
MYHULUNASIbHbLIX YCYT.

2) Ha oluuManbHOM caiiTe MYHUUWMManbHOro paiioHa B WHGOPMaLMOHHO-
TeNneKoOMMYHMKaLUNoHHOW ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [Moptane rocyfapCTBEHHbIX W MYyHUUUNANbHLIX Yycayr Pecny6auMku
TatapctaH (https://uslugi.tatarstan.ru) (nanee - PecnybnnkaHckuii nopran);


https://www
https://uslugi.tatarstan.ru
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4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MYHULMMANbHLIX YCNYT ((PYHKLMIA)
(https:// www.gosuslugi.ru) (ganee - EguHbIn noptan);

5) B rocyfapCTBeHHOM MH(POPMaLVOHHON cucTemMe «PeecTp rocyapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecny6nukn Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MYHULNNAbHBIX YCAYT).

1.3.2. KoHcynbTMpoBaHMEe MO BOMpocam MpeaocTaBieHNs MYHULMNANIbHON
YC/Nyrn OCYLLECTB/AETCA:

1) B MHOrO()YHKUMOHA/IbHbIX LEHTpax MpeaocTaB/ieHNs rocyLapCTBEHHbIX U
MYHULUNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnn - TMYHO UK MO TeNle(hoHY;

2) B UHTEepPaKTUBHOM hopme Pecny6/MKaHCKOro noprana;

3) B MCMNONHUTE/IbHOM KOMUTETe TOWKUHCKOIO Ce/IbCKOro roceseHuns
A3HaKaeBCKOro MyHuUMNanbHOro pamoHa (ganee - OpraH):

Npu YCTHOM O6paLLeHUN - IMYHO WX MO TENE(OHY;

NpU NMUCbMEHHOM (B TOM 4uC/le B (DOPMeE 3/IEKTPOHHOI0 JOKYMeHTa) obpaLleHnn
- Ha 6yMaXHOM HOCUTENE MO NOoYTe, B 31EKTPOHHON (hopMe MO 3M1IEKTPOHHOI nouTe.

1.3.3. Hdopmauyma Ha EgmuHoM nopTane, Pecny6nnMkaHCKOM nopTasie 0 Nnopsake
W CpoKax npefocTaBNeHUss MYHUUUNAIbHOM YCyru Ha OCHOBaHUW CBefeHWUMN,
cofepxawmxca B PeecTpe rocyfapCTBEHHbIX W MYHUUMNAIbHbLIX  YCAYr,
npeaocTaBseTcs 3aaBUTeNt0 6ecnnaTHo.

JocTyn K MH(opMaLmm 0 cpokax 1 nopsgke npefocTaBfieHUs MyHULUNAIbHOWA
YCNyru OCyLecTBNAeTCS 6e3 BbIMOSHEHNA 3aBUTENIEM KaKUX-N1MBo TpeboBaHWUI, B TOM
yncne 6e3 MCMONb30BaHWSA MPOrpaMMHOro 06ecrneyeHns, YCTaHOBKA KOTOPOro Ha
TEXHUYECKNE CpefCcTBa 3adBUTeNa TpebyeT 3akIYeHUA NINLEH3VOHHOTO WUAM UHOro
cornatwleHus C npaBoobnagaTenem nporpaMMHoOro obecneyeHuns,
npegycmaTpuBaloLLero B3MMaHue nnatbl, Perncrpauuio Ui aBTopusaLmio 3aaBuTens
WU NPefoCTaBNEHNE UM MepPCOHabHbIX AaHHbIX.

1.3.4. MNMpn obpaweHnn 3aa9BUTENS IMYHO WK NO TeneOHY B COOTBETCTBUU C
MOCTYNUBLUUM 06paLleHneM NpesoCcTaBaseTCa MHpopMaLUs:

8) 0 MecTe HaxoX[eHWA MHOrOMYHKLMOHA/IbHOrO LeHTpa npefoCTaBNeHUs
rocyfapCTBeHHbIX M MyHuuMnanbHbliX ycnyr, OpraHa : PT, A3HaKkaeBCKW paiioH,
c.TokuHo ,yn.bxannnga 4.19; rpadumk paboTbl :loHegenbHUK- naTHUUa ¢ 8-00 go
17-00 yacos, BbIXOAHble : cy660Ta, BOCKpeceHbe, TeflepoH ana crnpaBok: 8(85592) 4-
50-89 ;

9) 0 nopsigke npefocTaBfeHUs MyHULMNANBHOM YCyrK, 0 cnocobax M Cpokax
nojaun 3adBNeHNA;

10) 0 KaTeropmax rpaxgaH, KOTopbIM MPeLoCTaBASETCA MYHULMNAIbHAA YCNYra;
O HOpPMAaTMBHbLIX MPaBOBbIX aKTax, PeryavpyroLwmnx BOMPOCbl MNpPefoCTaBIeHUS
MYHULUNAIbHORN YCNYTW;

11) 0 mepeyHe [OKYMEHTOB, HEOOXOAUMbIX A/ PACCMOTPEHUA 3aABfIEHUA O
NPefoCTaBNeHNUN MYHMLMNANBHOW YCAYrn, O CpoKax npuema W perucrpauum
3adB/eHNs;

12) 0 xofe npefocTaB/IeHNs MyHULUNASIbHON YCNYTU;

13) 0 mMeCTe pasMeLleHUs Ha oPuuManbHOM caiTe MHGOpMauUM No Bonpocam
NpeLoCcTaBAeHNa MyHULMNANbHOW YCyTi;


http://www.gosuslugi.ru
http://frgu.tatar.ru
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14) 0 nopsiike 06>kanoBaHUs AENCTBUA WUNM 6e30eACTBUS AO/MHKHOCTHLIX ML
OpraHa.

Mo nucbMeHHOMY 06palleHN0 COTPYAHWMKM OTAena, OTBETCTBEHHOrO 3a
npeagocTaBneHne  MyHUUMNANbHOW  ycnyru, noApo6bHO B MUCbMEHHOW  (hopme
Pa3bACHAKT 3afABUTEN0 MOPSAOK MPeAoCTaBNeHUS  MYHMUMMANbHON YCAyrn u
BOMPOCHI, YyKa3aHHble B HACTOALWEM MNYHKTe aAMWHUCTPATMBHOIO pernamMeHTa, v B
TeyeHMe Tpex paboymx [AHEW CO AHA perucTpauumn obpalleHus HanpaBnslT OTBET
3aaBuTento. OTBeTbl AAlOTCA Ha A3blke 0bpaweHusd. B cnyyae HeBO3MOXXHOCTM faTtb
OTBET Ha f3blKe 00palleHns WCMNOJMb3YHTCA rOCYAapCTBEHHblE A3blKKM Pecny6imku

TartapcTaH.
1.3.5. NHpopmaums no Bonpocam NpefoCcTaBNeEHUA MYHULMMANbHON YCnyru
pasmeLlaeTca Ha O(MuManbHOM  CcaiTe  MYHMUMNAJbHOTO  paioHa N Ha

MH(POPMaLMOHHBIX CTeHAAX B noMeleHnax OpraHa ansd paboTbl ¢ 3ad9BUTENAMM.
NHdopmauma Ha rocyfapCTBeHHbIX  fA3blkax Pecny6nuku  TaTtapcra,
pasveljaemMas Ha MHGOPMaLMOHHbIX CTeHZax W Ha ogumumanbHOM  caiTe
MYHUUMNAbHOTO  paiioHa B WH(OPMALWOHHO-TEIEKOMMYHUKALMOHHOW  CeTU
«/IHTepHET», BK/OYAET CBELEHUS O MYyHMLMNANbHOW YCnyre, cojepxaliuvecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPATUBHOIO pernamMeHTa,
MHpOpMALMIDO O MeCcTe HaxOXAeHWs, CrpaBOYHbIX TenehoHax, BPEMEHM pPaboThbl
OpraHa, 0 rpagmke npuemMa 3asB/ieHUI Ha NpefoCTaB/IeHNe MYHULMNAIbHOWN YCyTHN,

1.4. HopmaTmnBHbIe NPaBOBbIE aKTbl, PEryampyrowme npegoctaBieHne
MYHULMNAIbHOW YNy

1.4.1. [lepeyeHb  HOpPMATMBHbLIX  MPABOBbLIX  aKTOB,  PErynnpyroLmx
npeaocTaBneHne MyHUUMNANbHOW ycnyrn (C yKa3aHMEM PEKBU3UTOB HOPMATMBHbIX
NMpPaBOBbIX aKTOB WU WCTOYHUKOB WX O(MUMaTIbHOro Ony6/MKoBaHMA), pasMeLleH Ha
EanHom noptane, B PeecTpe rocyAapCTBEHHbIX W MYHUUMUNANbHbLIX YCAyr, Ha
ouymansHOM cante MYHUUMNANLHOTO parioHa B NH(OPMaLMOHHO-
TeNeKOMMYHUKALNOHHOW ceTU «HTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [AENCTBYHOWEN pedakumnm
nognexunT pasMelleHnio Ha EpuvHom noptane, B PeecTpe rocyfapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYr, Ha oO(uUWanibHOM CcailTe MYHUUUNANbHOIO paioHa B
NH(POPMaLMOHHO-TENEKOMMYHUKALMOHHOM CETU «HTEpHET».

1.5. TepMI/IHbI, NCMosb3yemMble B aAMUHUCTPATUBHOM PErnameHTe, 1 X onpeaeneHnd

1.5.1. B agMWHWUCTPATMBHOM PErfiaMeHTe UCMOMb3YHTCS CReAYyoLLIE TEPMUHBI U
onpeaeneHns:

yaaneHHoe paboyee MeCTO MHOro(YHKLMOHANbHOFO LEeHTPa MNpeaocTaB/ieHus
FOCYAapCTBEHHbIX W  MYHULUMUMNANbHbIX YCAYT - TeppuUTOpUasibHO 060CO6IEHHOE

CTPYKTYpHOE nogpasgeneHue (ohnc) MHOTO0()YHKLNOHA/IbHOTO LleHTpa
NpeaocTaBneHnNs rocyaapCTBEHHbIX U MYHULUMNA/IbHBIX YCAYT, CO3[aHHOe B rOPOACKOM
(cenbckoM) noceneHUM MYHUUMNANBLHOrO paioHa WAM B TOPOACKOM  OKpyre
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Pecny6nvnkn TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 T[lpaBui opraHusauunn
[eATeNIbHOCTM MHOTOQYHKLMOHA/IbHbLIX LLeHTPOB NpefoCTaB/eHNsA TOCYLAPCTBEHHbIX U
MYHUUUNASIbHBIX YCNYT, YTBEPXAEHHbIX NOCTaHOB/IEHMEM paBuTeNbCTBa POCCUINCKONA
depepaumn oT 22 pekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun NpaBui opraHm3aunm
[EeATeNbHOCTU MHOTO(YHKLMOHA/NbHbBIX LEHTPOB MpeAoCcTaB/ieHUsA TOCYLaPCTBEHHbIX U
MYHUUUNANbHBIX YCNYT»;

TEXHMYeCcKas owmnbka - owmnbka (OnMucka, oOneyaTka, rpamMmmaTnyeckas um
apupmeTnyeckad owmbka nmM60 nogobHad owwnbka), [AOMyuweHHas OpraHom,
NPefoCTaBAAWNM  MYHULMNANLHYO YCNyry, W npuBeAllas K HecOOTBETCTBUIO
CBefleHWNI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNaNbHOW YCyrn), CBeAeHNSM B
OOKYMEHTax, Ha OCHOBaHUN KOTOPbIX BHOCWU/IUCL CBEAEHUS;

EonMHaa cucteMa MAEHTUMUKALMM N ayTEHTU(MKAUUN B  MHMPACTPYKTYpE,
obecneynBatroLLel NH(OpMaLMOHHO-TEXHOIOTNYeCKOoe B3aMMO/ENCTBME
NHPOPMAaLMOHHBIX CUCTEM, UCMONb3yeMbIX A1 MPeLoCTaBNeHNSA TOCYAApCTBEHHbIX U
MYyHUUMNANbHbIX YCNYr B 3/eKTPOHHON opme (ganee - ECUA) - depepanbHas
rocyaapCTBeHHas UH(opMaLuoHHasa cucTema, obecrneymsaroLlas CaHKLMOHMPOBaHHbI
[0CTYMN YYaCTHUKOB MH(POPMALMOHHOIO B3aMMOLENCTBUA B CUCTEME UAEHTUPUKALUN 1
ayTeHTUUKaAL MK K  WH(popmaLmu, cojepxalwlencs B roCyAapCTBEHHbIX
NHPOPMALMOHHBIX CUCTEMAX N UHBIX NH(OPMALMOHHBIX CUCTEMAX;

M®LL - MocygapcTBeHHOe OHOMKETHOE yupexieHne «MHOroyHKUUOHaNbHBbIN
LEHTP NpPeLOCTaB/eHNs TOCYAAPCTBEHHbIX WU MYHUUMNANbHbIX ycnyr B Pecnybnuke
TatapcTaH»;

ANC MoL| - ABTOMaTM3MpPOBaHHasA NH(hopMaLMoHHas cucTema
MHOTO(YHKLMOHAbHbIX LIeHTpOoB npefocTaB/eHNns rocyAapCTBEHHbIX 7
MYHULMNaNbHBIX yCayr Pecnybnuky TatapcTaH.

1.5.2. B agMUHUCTpaTUBHOM pernameHTe Mnoj 3asaB/fieHMeM O NpPefoCTaB/IEHUN
MYHULMNALHOW YCnyrn (fanee - 3asB/ieHKEe) MOHUMAETCA 3anpoc O MpefocTaB/ieHUN
MYHUUUNANbHOW yCNyru, NOAAaHHbIA B COOTBETCTBUMM C MNYHKTOM 3 cTaTbu 2
depepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-@3 «O6 opraHmsauun
NpeLoCTaB/IeHNs rOCYLapCTBEHHbIX Y MyHULMNANBHBIX YCNyr» (fanee - defepaibHblin
3aKOH Ne 210-93).

2. CTaHfapT npefocTaB/ieHNA MyHULMNAbHON YCyTru
2.1. HanmeHoBaHMe MyHUUMNA/IbHOM YCNyTu

OtopmMeHne JOKYMEHTOB Npy Nepeaaye XublX NOMeLeHNIA MyHULMNANbHOTO
KMUMNLLHOTO (hoHAa B COGCTBEHHOCTb rpaXkaaH

2.2. HaumeHoBaHMe NCMOTHUTENbHO-PacnopaanuTeIbHOro opraHa MecTHOro
caMoynpaB/ieHNs, HenocpeACcTBEHHO NMPeLOCTaBNAOWEro MyHULUNANLHYO yCnyry

NcnonHWTeNbHbIA KOMUTET TOMKMHCKOTO CENbCKOro MoceneHns A3HaKaeBCKOro
MYHULMNaNbHOro pailoHa Pecny6nmku TaTapcTaH
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2.3. OnucaHune pesynbTata NpPeAocTaBNeHNUs MyHULUMNANbHOR ycnyru

2.3.1. PesynbTatoM npegoctaBneHns MyHULMUNabHOR YCNYTn SBNSAETCS:

4) [0roBop O nepegaye >XMUNOro NOMeLLeHUs B COOCTBEHHOCTb;

5) peweHne 006 OTKase B MpefoCTaBNEHUM  MYHUUMMNANbHON  yCnyru
(npunoxxeHne Ne 1K HacToAWEMY aAMUHNUCTPATUBHOMY pPeriaMeHTy);

6) peweHve 06 OTKase B MpUEME [OOKYMEHTOB, HeoOXOoAWMbIX [AnA
NpeaocTaBfeHNs  MyHUUMNANbHOW ycnyrin (NpunoXeHne Ne 2 K HaCTOALLEMY
aAMUHUCTPATMBHOMY pPerfiaMeHTy).

2.3.2. PesynbTaT npefocTaBfeHNs MYHUUMNANbHOW YCNYrn HanpasfseTcs
3adBUTENO B (POPME  3NEKTPOHHOro  [JOKYMeHTa, MNOAMMCAHHOI0  YCW/IEHHOM
KBaNMMLUMPOBAHHOW 3/1IEKTPOHHOW NOANUCHLIO YMONHOMOYEHHOIO AO/MKHOCTHOMO Nnua
OpraHa, B cooTBeTCTBUN C PefepasibHbIM 3aKOHOM OT 6 anpend 2011 roga Ne 63-3
«O6 3MeKTPOHHON noanucu» (ganee - dPedepanbHbli 3aKOH No 63-P3) B NNYHbINA
KabuHet EpguHoro noptan. B cnyyvae HanpaB/ieHUs 3asaB/IEHUS  MOCPELCTBOM
Pecny6mkaHCKOro mnopTana pesynbTaT MpeaocTaBNeHns MYyHUUMNANbHOW  YCyru
HanpaBnseTCs B NIMYHbIA KabMHeT Pecny6/1MKaHCKOro noprana.

2.3.3. o Bblbopy 3asBUTENs pe3ynbTaT MNPeLOCTaBAeHNS MYyHMULUMNAaNbHOW
ycnyru Bblgaetca B OpraHe wnm B MO®L, B (opme 3K3emnnspa 3/7eKTPOHHOIO
[OKYMeHTa, pacneyataHHOro Ha OyMaXHOM HOCWUTesie, 3aBEPEHHOr0 Meyatbio U
MOANUCLID COOTBETCTBEHHO YMO/SIHOMOYEHHOIO [O/MKHOCTHOro nuua OpraHa wunu
paboTHUKa ML,

2.3.4. 3aABuUTeNb BrpaBe MofyunTb pe3ynbTaT NpeaocTaBneHns MyHULMNaNbHOWA
ycnyrn B (DOpMe 3/1eKTPOHHOrO AOKYMeHTa B TeyeHue Cpoka AeilCTBUA pesynbTarta
npeaocTaBneHnss MyHULMNANbLHOR YCNyru.

2.4. CpoK npefoCTaBNeHUS MYHULMNANBbHOM YCNYTW, B TOM YNC/E C YHETOM
HEeoOX0AMMOCTM 06palleHMs B OpraHm3aLmm, y4acTByoLLMe B NpefoCTaBNeHNN
MYHMLMNANbHOW YCNYrK, CPOK NPMOCTAHOB/EHNS NPefoCTaBNeHNS MYHULMNANbHOM
YCNyru B Cyyae, ecii BO3MOXHOCTb NPMOCTAHOB/EHNS NpelyCMOTpeHa
3aKOHOAaTeNbCTBOM Poccuiickoil deaepauum, CPoK Bbigaun (HanpaBneHus)
[OKYMEHTOB, ABNAIOLLNXCA Pe3yNbTaTOM NpPefoCTaBNeHNst MyHULMNANbHON YCNyru

2.4.1. MyHuumMnanbHaa ycnyra npefocTtaBnsetcs B TedeHne 10 pabounx gHen.

2.4.2. TlpnoctaHOB/IEHME CPOKA NPeLOCTaB/EHUS MYHUUMUNaNbHOW YCNyru He
npeaycMoTpeHo.

2.4.3. HanpaBneHne [OKYMeHTa, ABMAIOLLIErocA pe3ynbTatoM npefocTaB/ieHUA
MYHUUUNANbHOA  ycnyrmu B (hOpMe  3/1eEKTPOHHOIO  AOKYMEHTa,  3afBUTENHO
OCYLLIeCTBNAETCA B [eHb OPOPMIEHUA M perncrpauuu pesynbtata MpegocTaB/ieHUs
MYHULMNATBLHOW YCNyTW.

2.5. |/|C'-IepI'IbIBa}OLLI|I/II7I nepevyeHb JOKYMEHTOB, H606XO,EI,I/IMbIX B COOTBETCTBUA C
3aKoHOAaTe/IbHbIMU NN UHBIMW HOPMATUBHBLIMI NMPaBOBbIMW aKTaMW A4
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NpeAoCTaBNeHNSt MyHULMNANbHOW YCNYTK, a TakxKe YCNyr, KOTOpble SBNSOTCS
HEoOX0ANMBIMY 1 06s13aTe/IbHBIMI ANS NPEA0CTaBNeHNS MyHULMNANbHbBIX YCAYT,
noanexatyux npeacTaB/eHNIO 3asBUTeNEM, CNOCOObI MX NOMYYeHMs 3asBUTENEM, B TOM
ymncne B 3NEKTPOHHOI (hopme, MOPALOK MX NpefCcTaBeHNS

2.5.1. And nonyyeHUss MyHUUMNANbHOW YCNyrn 3asBuUTeNb MpeAcTaBnseT
cnefytowme JOKYMEHTbI:

1) JOKYMEHT, yAOCTOBEPSOWMIA NTUYHOCTL (He TpebyeTcsa B cnydyae obpalleHus
nocpescTBOM Pecny6/MKaHCKOro noprana);

2) LOKYMEHT, Y/L0CTOBEPSIOLLNIA MOHOMOYMSA NPeLCTaBUTeNS 3adaBUTENS;

3) 3anBeHME:

B (pOpMe JOKYMeHTa Ha 6ymaxXHOM HocuTene (NpuioxxeHne Ne 3 K HacTosLLemy
aAMWUHNCTPATMBHOMY perniameHTy);

B 3/IEKTPOHHOI (hopMe (3amnonHAeTCA NOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBElEHWIN B 3NEKTPOHHY (hopMy 3asaBfieHMs), MNOLNUCAHHOE B COOTBETCTBMM C
TpeboBaHUAMN NyHKTa 2.5.3 afMWHUCTPATMBHOIO pernameHTa, npu obpaieHun
nocpescTBoM Pecny6/1MKaHCKOro noprana,;

4) [OKYMEHTbI, YAOCTOBEPAIOLLME IMYHOCTb KaXKA0ro Y/ieHa CEMbMU;

5) [OOKYMEHT, NOATBEPXAAIOLWNA NpaBO rpaxaaH Ha MO0Nb30BaHWUE >KWbIM
nometyeHmem (opaep, 4OroBOp COLMaNbHOr0 HaiMa XXMUNoro NoMeLLeHns);

6) KONusa ONeKyHCKOro yLOCTOBEPEHUS, €C/IN B XXWUIOM MOMELLEHMUM NPOXUBAKOT
NCKNIOUYNTENbHO HECOBepLUEHHONETHME B BOo3pacTe oT 14 ao 18 neT nnbo rpaxiaHe,
OrpaHMyeHHble B 4eecnocobHOCTH;

7) pelweHWe O Ha3HaYeHUW OMeKyHa, MNonevynTensd, KOMUK OMeKYHCKOro
YAOCTOBEpPeHNs, paspeLLeHie OpraHoB OMeKW M MOoMeyvynTeNnbLCTBa Ha npuBaTU3aLUIO
XXWNOro NnoMeLLeHns - Npu NPUBaTMU3aLMK XXUIOro NOMeLLEHNSA, B KOTOPOM MPOXNBAIOT
NCKMIOYNTENbHO HEeCOBEepLUEeHHONEeTHNe B Bo3pacTe [0 14 feT, HefeecrnocobHble
rpakzaHe;

8) HOTapuanbHO 3aBepeHHOe 3asaB/ieHNe 06 0TKase OT y4yacTus B npuBaTU3aLmu
(ecnu uneHbl CemMbW He XKEeNaroT y4yacTBOBaTh B NpMBaTU3aLmm);

9) cnpaBKa O Heucnonb30BaHWWM MpaBa 6ecniaTHOM MpPUBATU3ALUN C MPEXHUX
MEeCT >XXUTe/bCTBA.

2.5.2. 3asBneHne un npuiaraemble AOKYMEHTbl MOFYT OblTb MNpPeACTaB/EHbI
(HanpaBneHbl) 3a8BUTENIEM OAHUM U3 CeAYHOLWMX CNOCOOOB:

1) yepes M®L], Ha ByMaXKHbIX HOCUTENSAX WU B BUAE 3/IEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYHLMX TPeOOBaHUAM NMYHKTa 2.5.3 afAMUHNCTPATUBHOIO pPerfaMeHTa;

2) nocpencTBOM Pecny6/11MKaHCKOro noprana B 3/1eKTPOHHOW (POpMe;

3) B OpraH IM4HO UM NOCPEeACTBOM MOYTOBOW CBA3M Ha GYMaXKHOM HOCUTESe.
3asiBfieHNe 1 npuiaraeMble LOKYMEHTbI, MPWU HanpasNeHUN MOCPeACTBOM MOYTOBOM
CBA3N, 3aBepAOTCA B YCTAHOB/IEHHOM MOPALKe.

2.5.3. 3asdBneHne npu Hanpa.feHUN MocpeacTBOM Pecny6/MKaHCKOro noprana
MoANUCLIBAETCA NPOCTON 3NEKTPOHHONM MOAMNNCHIO 3asBUTENS.
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[nd  nonfyyeHns NPOCTOM 3MEKTPOHHON NOANUCKA  3asaBUTENI0  HE0BX0AUMO
MPOMTK npoueaypy peructpaummn (ayteHTudmkaumm) B ECUA, a Takke NOATBEPAUTH
YUeTHYH0 3arnuch.

ONEKTPOHHBIN  [OKYMEHT (3/1eKTPOHHbIA 06pa3 [OKYMeHTa), YyKa3aHHbl1 B
MNoANYHKTE 2 NyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIeHHOM
KBaIMPUUMPOBAHHON MOAMNUCHIO NINL, YNOSTHOMOYEHHbIX Ha CO3faHue W nognucaHue
TaKuUX JOKYMEHTOB, B TOM YU1C/le HOTapuycamu.

ONeKTPOHHbIe LOKYMEHTbI (3/M1EKTPOHHbIE 06pasbl LJOKYMEHTOB), NMpunaraemble K
3as1B/IEHNIO, B TOM 4MUC/ie [OBEPEHHOCTU, HanpaenslTCA B BUge (ainos B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauecTBO npepoctaBfisemMblX 3/1EKTPOHHbLIX JOKYMEHTOB (3/1EKTPOHHbLIX 06pa3oB
[OKYMEHTOB) AO/MHKHO MO3BOMATH B MOIHOM OObEMe MpoYMTaTb TEKCT AOKYMEHTA U
pacrno3HaTb PEKBU3NTLI LOKYMEHTA.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3a9BUTENIA:

1) npeAcTaBfeHNs JOKYMEHTOB M MH(OPMaLMX WX OCYLLECTB/IEHUS [eCTBUMN,
npeAcTaBfeHne WAN OCYLLECTB/IeHNE KOTOPbIX He NpeayCMOTPEHO HOPMATUBHbLIMU
NpaBOBbIMW  aKTaMu, Perynvpylowmmm OTHOLIEeHUs, BO3HUKalOWMe B CBA3U C
npesocTaB/IeHNEM MYHULUMNaNbHOW YCNyru;

2) OCYLLEeCTBNEHNA [LeWACTBMIA, B TOM 4YWCNe COrfacoBaHuii, Heo6XOoAUMbIX A/15
MoMly4YeHUs MYHUUMNANbHOW YCNyrM W CBA3aHHbIX C obpalleHWeM B WHble
rocyflapCTBeHHble opraHbl, OpraHbl MeCTHOro camoynpasieHus, opraHusauun, 3a
NCKMOYEHVEM MOMYYEHUA YCAYr W MONYYeHUA [OOKYMEHTOB W WHQopmauuu,
NpefoCTaBffeMblX B pe3y/nbTaTe MNpPefoCTaB/eHUAs TakKuUX YCNYyr, BK/KUYEHHbIX B
nepeyHu, YykKasaHHble B 4yacTm 1 ctatbMm 9 PepepanbHoro 3akoHa Ne 210-P3
(Heo6xo0AUMbIX 1 06A3aTeNbHbLIX YCYT);

3) nNpeAcTaBneHUss [OOKYMEHTOB W WH(opmauuu, OoTcyTcTBMe U (Mn)
HeJOCTOBEPHOCTb KOTOPbIX He YyKas3blBa/IMCb MPX MNepBOHavya/ibHOM OTKase B Mpueme
[NOKYMEHTOB, He0O6XOAWMbIX A/ MpefoCTaBleHUs MyHUUMNanbHOW ycnyru, nmbo B
NpeLoCcTaBeEHUN MYHULMNANbHOW YCNYTU, 338 UCKIKOYEHNEM CNEeSYHOLNX CyYaes:

a) W3MeHeHMe TpebOBaHMII HOPMAaTMBHBLIX MPABOBbIX aKTOB, KacalLuxcs
NpesoCcTaB/IeHNs MyHULUNAIbHOW YCyru, nocse nepBoHayvasbHOMN nojayn 3asasrieHus
0 NPefoCTaBNeHNUN MyHULUNASIBHOR YCyT;

0) HanMume OWMOOK B 3a8BNEHUN O NPeAOoCTaBAeHUM MYHULMUMNANbHOW YCNyrn v
[OKYMeHTax, MOAaHHbIX 3asBWUTeNleM TMOC/Ae MNepBOHAYa/lbHON0O OTKasa B Mpueme
[JOKYMEHTOB, HeoO6XOAMMbIX AN MpefoCTaBNeHUs MYHUUUNaNbHOW Yycnyru, nmbo B
NpeLoCTaBNIEHUN MYHULUNANBHOW YCNYTU N He BKNKOYEHHbIX B NPeACTaB/IEHHbIV paHee
KOMMNNEKT JOKYMEHTOB;

B) UCTeYeHMe CPOoKa AeCTBUA JOKYMEHTOB WM M3MEHEHUe UH(opMaLnu rnocne
NMepBOHAYa/IbHOrO OTKasa B MpueMe [OKYMEHTOB, HEOOXOAUMbLIX A/19 NpPeLoCTaB/eHNs
MYHULMNANbHOW ycyru, 6o B NpefocTaBieHn MyHULUMNaNbHOW YCyru;

r) BblfBfieHWe [LOKYMEHTa/IbHO  MOATBEPXKAEHHOrNo  (Pakta  (MPU3HaKOB)
OWNBOYHOr0 WAM MPOTMBONPABHOrO [fencTBus (6e34eACTBUA) LO/MKHOCTHOrO /mua
OpraHa, paboTHMka M®L,, npu nepBoHaya/ibHOM OTKase B Mpueme [OKYMEHTOB,
Heo6X0AMMbIX 415 NpefoCTaB/IeHNA MyHULMNAbHOW Yycnyrn, nnbo B NpesocTaBneHnn
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MYHULMNANbHOW yCiyru, O 4eM B MUCbMEHHOM BUAE 3a MOAMUCHID PYKOBOAWUTENS
OpraHa npu nepBoHaya/lbHOM OTKa3e B MNpuvemMe [LOKYMEHTOB, HEOOXOAUMbLIX A/
NpefoCTaBNeHNs MYHULMNANBHON yCNyru, YBeLOM/IAETCA 3asaBUTENlb, a TakKxe
MPUHOCATCA U3BUHEHUSA 3a J0CTaB/IEHHbIE HEYA00OCTBa;

4) npegoctaBfieHMs Ha OyMaKHOM HOCUTeNle AOKYMEHTOB W WH(opMaLmu,
3/1EKTPOHHbIe 06pa3bl KOTOPbIX paHee OblNM 3aBEPEHbI B COOTBETCTBUW C MYHKTOM 7.2
Yyactn 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, 3a UCKIKOYEHUEM CYyYaeB, eCNN
HaHeceHWe OTMETOK Ha Takue LOKYMEHTbl MO0 UX U3bATUE ABNSETCA HEOOXO4UMbIM
yC/I0OBMEM NpefoCTaB/IEHNS TOCYAapPCTBEHHOW MAN MYHULMNANBHON YCNYTN, U UHbIX
C/ly4aeB, YCTAHOBJ/IEHHbIX (PefepasibHbIMU 3aKOHaMW.

2.6. |/|C'-IepI'IbIBa}OLLI|I/II7I nepevyeHb JOKYMEHTOB, HeO6XO,£I,I/IMbIX B COOTBETCTBUIA C
HOPMaTUBHbLIMW NPaBOBbIMW aKTaMW A4 MpeaocTaBNeHUA MyHI/ILI|I/II'Ial'IbHOI7I YCNyrun,
KOTOpPbIE HAaX0AATCA B PaCnopsaXeHNn rocyaapCrtBeHHbIX OpraHoB, opraHoB MECTHOIO
camoyrnpasneHnda n nogseoMCTBEHHbLIX TOCYAapPCTBEHHLIM OpraHamMm Wi opraHam
MECTHOIro camoynpaeieHUA 0pF8.HI/I3&LI,VII7I N KOTOpPblE 3aABUTESb BrpaBe NnpegctaBuThb, a
TakXe cnocoobbl Nx noay4yeHnad 3aaBnUTeNAMN, B TOM HUACNIE B 3I'IEKTpOHHOI7I (bOpMe,
nopsaaoK nx npeacTtaBneHnA, I'OCy,EI,apCTBEHHbIVI opraH, opraH MecTHOro
camMmoyripasieHUA nmbo opraHunsayuna, B pacrnopaXXeHnm KOTOPbIX HaxXoaATCAa AaHHbIE
JOKYMEHTDI

2.6.1. MonyyaroTcs B pamKax MeXXBeOMCTBEHHOI0 B3aMOAENCTBUS:

5) cBefeHuns o perncrpaymm rpaxaiaH;

6) BbIMMCKa U3 EANMHOrO rocyaapCTBEHHOrO peecTpa HeABMKMMOCTU O npasax
OTAENbHOro /Mua Ha wumerowmecs (MMeBLUMECS) Y Hero O06bEeKTbl HeABMXKMMOIO
nmyulectsa - PocpeecTp;

7) BbiMWCKa M3 EAMHOro rocyaapCTBEHHOrO peecTpa  HeaBMXKMMOCTM 06
OCHOBHbIX XapaKTePUCTUKAX 1 3aperncTpmMpoBaHHbIX NpaBax Ha 06bEKT HEABMXXMUMOCTH
- PocpeecTp;

8) cBedeHMs 0 AeCTBYIOLLLEM MacrnopTe rpaxaaHuHa Poccuiickoin degepauun -
MB/ Poccuu;

9) cBefleHMs O HOTapuanbHOW [oBepeHHOCTU - PefepasibHas HoTapuaibHas
nanara.

2.6.2. 3asBWTeNb BnpasBe NpefoCTaBUTb AOKYMEHTbl (CBefeHWs), YKa3aHHble B
nognyHkrax 1 -2 nyHkra 2.6.1 aAMWUHUCTPATMBHOIO pernameHTa, B (opme
3NEeKTPOHHbIX [AOKYMEHTOB, 3aBEPEHHbLIX YCUNEHHOW KBa/IMDULMPOBAHHON MOAMUCHIO
/ML, YNONMHOMOYEHHbIX Ha co3fjaHue U noanmcaHne Takux AOKYMEHTOB, Mpu nogadye
3aABNEHMS.

2.6.3. HenpeacTtaeneHne (HeCBOEBPEMEHHOE MpeAcTaB/ieHNe) YKas3aHHbIMW B
NyHKTe 2.6.1 aAMWHUCTPATMBHOIO perfaMeHTa OpraHamm rocyjapcTBEHHOW BNacTw,
opraHamMy MeCTHOro caMOyrnpaBfeHWUsi, OpraHun3aunsiMm AOKYMEHTOB WU CBEAEHUIA He
MOXET ABNATLCA OCHOBAHMEM [/11 O0TKa3a B NPefoCTaBNeHUN MyHULUNANbHOW YCyTn.

2.6.4. [Oo/MKHOCTHOe nuo (M) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1
aAMWUHNCTPATMBHOIO perfaMeHTa OpraHoB W OpraHusauuii, He npeacTaBuBLLME
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(HECBOEBPEMEHHO MPeACTaBMBLLME) 3aMpPOLLEHHbIE U HAXOASLIMECS B PACMOPSKEHUN
[OKYMEHT WM CBEAEHUS, MOANEXAT aAMUHUCTPATUBHOM, AUCLUMAVHAPHOW MAN UHOI
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoli depaepatimm.

2.6.5. 3anpelyaeTcs Tpe6oBaTh OT 3asBMTENS AOKYMEHTbI CBEIEHWS, B TOM 4mMc/e
NoATBEPXAatoLLMe BHECEHME 3asiBUTENeM MaThl 3a NPeAoCTaBNeHne MyHULMUMNANbHOM
YCNYru, HaxoAsLUINecs B pacrnopsiKeHUU rocy1apCTBeHHbIX OPraHoB, OPraHOB MECTHOIO
caMoyrnpaBfieHUss WU MOABEAOMCTBEHHbIX TFOCYAAPCTBEHHLIM OpraHam WAM opraHam
MECTHOF0 CamMoYyrMpaBIeHNst OpPraHU3aLNiA.

HenpeacTaBneHve 3asBUTENEM AOKYMEHTOB, COAEPXXaLUMX CBEAEHUs, KOTopble
Haxo[4sTCA B  PACMOPSXKEHUM TOCYJapCTBEHHbIX OPraHoB, OPraHoB MECTHOrO
caMoynpaBfieHUss U MOABEAOMCTBEHHbIX TFOCYAAPCTBEHHbIM OpraHam WAM opraHam
MECTHOrO CaMOyMpaB/eHnst OopraHu3auuii, He $BNSIETCS OCHOBaHMEM [ANS OTKasa
3asBUTEO B NPEAOCTABAEHNN MYHULUNANBLHOW YCNYTW.

2.17. |/|C‘-I€p|'|b|B&POLU,I/II7I nepedvyeHb OCHOBaHW A4 0TKa3a B NnpnemMme AOKYyMEHTOB,
H606X0,CI,I/IMbIX Anga npenoctaBeHnA MyHI/ILI,VII'IaﬂbHOVI YCnyrmu

2.7.1. OcHoBaHVMAMM /19 OTKasa B MNpuemMe [LOKYMEHTOB, HeobxoAuMmbIX Ans
npeaocTaBfeHNss MyHULMUNaNbHON YCNYTW, ABNSKOTCS:

1) npeAcTaBfieHHble  3aABUTENIEM  OOKYMEHTbl  cofepXXaT MOAYUCTKA U
MCnpaBfieHUs TEeKCTa, He 3aBepeHHble B MopsaaKe, YCTaHOB/IEHHOM 3aKOHOLATe/bCTBOM
Poccuiickoi ®egepaunu;

2) [OOKYMEHTbl COfep)XXaT MOBPEeXAeHUs, HaiMyme KOTOPbIX He MO03BOJSISeT B
MONHOM 00bemMe WCNOMb30BaTb WHMOPMALMIO W CBefleHWs, cofepxalwimecs B
AOKYMEHTax Ansi NpefoCTaBNeHNs MyHMULMNANbHOW YCNYTW;

3) npeacTaBfieHHble [AOKYMEHTbl WAW CBEAEHUS YTpaTuaM CUAY Ha MOMEHT
obpalleHnsa 3a MYHULMNAIbHON YCNYron (AOKYMEHT, YAOCTOBEPSIOLLINA NONTHOMOUUS
npeacTaBuUTeNs 3adBUTENA, B C/lydae obpalleHuns 3a npeaocTaBfeHNneM MYHULMNAIbHON
YCNyru yKasaHHbIM JIMLOM);

4) nogayva 3asBNeHUS 0 NPeAOoCTaBNeHNUN MYyHULMNANBHOW YCNYTN U IOKYMEHTOB,
He06X0AUMbIX AN NPefOCTaBNeHNS MyHULMNANbHOW YCYrW, B 3NEKTPOHHOW (opme C
HapyLLUEHNEM YCTaHOB/IEHHbIX TPe6OBaHWA;

5) HEKOPPEKTHOE 3ano/fiHeHMe 06s3aTeNlbHbIX NOMen B (Hopme 3asiBNEHUS, B TOM
yucne B WHTEPaKTMBHOM (opme 3asBfeHMs Ha Pecny6/iMKaHCKOM  nopTasne
(HepLoCTOBEPHOE, HEMOMHOE, MO0 HENPaBU/IbHOE 3aMO/THEHUE);

6) npeacTaBfieHWe HEMOMHONO KOMMJEKTA AOKYMEHTOB, HE06X0AMMbIX AN
npeaocTaBfeHNss MyHULMUNaNbHON YCNyru;

7) 3adBNeHne O NpefoCTaBfIEHUN YCyrM MNOAaHO B OpraH rocyfapCTBEHHOW
BN1aCTW, OpraH MecTHOro caMoyrnpas/ieHUs UAM OpraHn3auunto, B NoSIHOMOYNS KOTOPbIX
He BXOAWUT NpeaocTaBfeHne MyHULMUNaNbHON yCnyru;

8) HecobntogeHMe YCTaHOBMEHHbIX cTaTbeil 11 deaepanbHOro 3akoHa OT 6
anpenst 2011 roga Ne 63-®3 «O6 31eKTPOHHOW NOANUCU» YCNOBWUIA MPU3HAHUA
NENCTBUTENbHOCTU YCUNEHHOW KBaN(MLMPOBAHHOW 3/1eEKTPOHHON NOAMMUCHU.
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2.7.2. MNepeyeHb OCHOBaHWI ANs OTKasa B NpueMe AOKYMEHTOB, HEOOXOAMMbIX
ANS NONYUYEHUS MyHULMNANLHOR YCNYTI, SBASETCA MCUEPbIBAOLLMM.

2.7.3. PelueHne 06 OTKase B Mpueme 3asBNEeHUS U [AOKYMEHTOB, HEOOXOAMMbIX
ANS NPefoCTaBAeHNs MYHULUMNANbHOW YCIyru, MOXET ObiTb MPUHATO Kak BO BPeMs
npvema 3asBUTeNs, Tak W Nocfie Nofy4YeHMst OTBETCTBEHHbLIM [AO/MKHOCTHLIM NNLOM
OpraHa Heo6XOAMMbIX AN MPeAaocTaBNeHUs MYHULMUNaNbHOW YCNyrM [OKYMEHTOB
(cBegeHMA) ¢ MCMNOMb30BaHMEM  MEXBEAOMCTBEHHOrO  MHMOPMALMOHHOIO
B3aMMO/ENCTBUSA, B CPOK, He MpeBblllatownii 9 paboumx fHeli co AHA perucTpauuu
3asiBNEHNS.

2.7.4. 3anpellaeTcs OTKa3blBaTb B Mpueme 3asBNEHUS U WUHbIX [JOKYMEHTOB,
HEOOXO0AMMBIX ANS NPefoCTaBNeHMS MYHULMNANbHON YCNYTW, B CllyYae eCNn 3asBfieHne
N LOKYMEHTbI, HE06X0AUMbIE ANS NPefOCTaBNEHMS MyHULMNANbHOW YCAyTu, nofaHbl B
COOTBETCTBMU C MHOpPMaLMeld 0 cpokax W nopsake NPeAocTaBNeHNs MyHULMNaNbHON
ycnyru, ony6nmMkoBaHHO Ha EanHOM nopTane, Pecny6vMKaHCKOM nopTane.

2.8. |/|C'~IepI'IbIBaPOLLI,I/II7I NnepedveHb OCHOBaHW Anda npnocTtaHoBNEHUA NN OTKa3a B
npegoctaBneHN MyHI/ILI,I/II'IafIbHOI7I YCnyrum

2.8.1. OcHOBaHus A/ MPUOCTAHOB/IEHMSA MpPefOCTaB/IeHUA MYHULUUNAIbHOW
YC/yrn OTCYTCTBYIOT.

2.8.2. OcHOBaHUA ANs 0TKa3a B NPeAoCcTaBNeHN MyHULUNAIbHOR YCyTi:

1) 3asBuTENEeM MpPeLCTaB/eHbl [OKYMEHTbl He B MOMHOM 06beme, nMb6O B
NPeAcTaBNeHHbIX 3asaBfeHUM U (MNN) LOKYMeHTax COAepXWUTCA HenosiHas u (uau)
HeZ,OCTOBepHasa MHQopmauus;

2) NpefcTaBneHne JOKYMEHTOB B HEHAAeXall il opraH

3) nocTynneHve OTBETa OpraHa rocyjapCTBeHHOW BnacTu, opraHa MeCTHOro
camoynpasieHus nnbo noABeJOMCTBEHHON OpraHy rocyAapCTBEHHOW BnacTv Wan
opraHy MeCTHOro camoOyrnpaB/ieHUs OpraHu3auMM Ha MeXBeLOMCTBEHHbIN 3anpoc,
CBMAETENIbCTBYIOLLErO 00 OTCYTCTBMM JOKYMEHTA U (MNK) UHGopMaLUn, HEOBXO4MMbIX
AN8 NPefocTaBNeHns MyHUUMNanbHOW YCyru, ec/in COOTBETCTBYIOWUMA [OKYMEHT He
OblN NpeacTaB/ieH 3asBUTENEM MO COGCTBEHHOW MHULMNATUBE;

4) NpaBO Ha NPUBATU3aLMIO UCNOJIb30BAHO PaHee;

5) UCKNIOYEeHMe u3 4ucna Y4aCTHUKOB MpuBaTU3aLmMmM HeCOBEPLUEHHONETHUX
UNeHOB cemMbM (6e3 paspeLLeHns OpraHoB OMeKu 1 NoneyvnTesIbCTea).

2.8.3. lepeyeHb OCHOBaHWA AN OTKasa B MPeAOCTaB/eHUM MYHULUNATbHOW
YCNYTrn ABNSAETCA UCUEPNbIBAIOLLNM.

2.8.4. 3anpewiaeTca OTKas3blBaTb B NPeLOCTaB/IEHUN MYHULMNANBHON YCNyrn B
Cnyyae, €cC/n 3asB/ieHWE O MpPefOCTaB/IEHUN MYHULMUMANbHOW YClyrn nojaHo B
COOTBETCTBUM C MH(OPMaLMe O CPpOKax 1 Nopsake NpefoCcTaB/eHUS MyHULMNATbHOW
ycnyru, ony6/smkoBaHHoW Ha EgnHom nopTtane, Pecny6/iMKaHCKOM ropTarne.

2.9. MopsoK, pasMep U 0CHOBaHWS B3UMaHWs rocyjapCTBEHHON MOLLANHbI UK UHOM
nnaTbl, B3MMaeMOi1 3a NpeoCcTaBAeHNe MYHULMNANLHOR YCyTm
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MyHUUMNanbHas ycnyra npeaocTaBnseTcs Ha 6e3B03Me3[HOV OCHOBE.

2.10. MepeueHb YCNyr, KOTOPble ABNSIOTCSA HEOOXOANMbIMU U 06513aTe/bHbIMU ANS
NpeAoCTaBNeHNSt MyHULMNANbHOW YCNYTK, B TOM YMC/e CBEAEHNS O [JOKYMEHTE
(nokymeHTax), BblaBaeMoM (BbljaBaeMbIX) OpraHM3aLMsmMu, y4acTBYOLWUMM B

NpeAoCTaBEHNN MYHULMNANbHBIX YCNYT

MpeaocTaBneHne HeEOBXOAMMbIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.11. MNopsagok, pasMep U OCHOBaHUA B3MMaHUA Niathl 3a NPeoCTaB/IeHNE YCayr,
KOTOpble ABMAKTCA HEOOX0ANMbBIMWN 1N 0653aTe/IbHbIMU 415 NMPeoCcTaBNeHNs
MYHMLMNANLHOWN YCNyrn, BKAOYas MHPOpMaL M0 0 METOAMKE pacyeTa pasMepa TakKow
nnatbl

MpeaocTaBneHne HEO6XOAMMBIX U 06513aTE/bHbIX YCYT He TpebyeTcs.

2.12. MakcrManbHbIA CPOK OXKUAaHMS B O4epesm npuv nofade 3anpoca o
NpeLoCcTaBeHUM MyHULMUMNANbHOW YCNYTK, YCYrn, NpeLocTaBIgeMoin opraHu3aumen,
y4yacTBYIOLLEe B MpefoCTaBIeHUN MYHULMNANLHOW YCNYTK, 1 MPU NONYyYeHNUN
pe3ynbTaTa NpeAocTaBneHNsA TakKuxX ycnyr

2.12.1. Bpemsi oXknmaaHus npu nofgaye 3asBfieHUs Ha NONyYeHNE MyHMLMNaNbHOW
yCnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyvyeHUn pesynbTata NpPefoOCTaBNEHUS MYHULUNANbHOW YCyru
MaKCUMasibHbI CPOK OXKUAaHUSA B O4epesmn He LO/IKEeH NpeBbiwaTh 15 MUHYT.

2.13. CpoK 1 NopagoK perncrpauunm sanpoca 3afasuTend o npegocTaBieHnn
MYHMULMNANLHOW YCNYTN WU YCNYTKX, NPefoCTaBNSEMON opraHu3aLmen, y4acTByoLLen B
NpeaocTaBieHN MyHULMNANbHOW YCNYTi, B TOM YMC/e B 3/IEKTPOHHON hopme

2.13.1. Mpwn nn4yHom obpaweHn B MOL, B feHb nojayn 3adB/ieHUS 3asBUTENIO
Bblgaetca pacnucka ns AIC M®L| ¢ pernctpauMoHHbIM HOMEPOM, MOATBEPXKAAIOLLUM,
4TO 3asB/IEHME OTMNPaB/IEHO, N AaTOM NoLaun 3asB/IEHNS.

2.13.2. Tlpn HanpaeneHUu 3asdBneHUa nocpeacTtsoM EamHOro noptana,
Pecny6/MKaHCKOro nopTana 3asaBuTe/lb B AeHb NMojayn 3asaBieHnUa nosay4vaeT B IMYHOM
KabuHeTe PecnybnnkaHCKOro mnoptasa M Mo 3/eKTPOHHOW MnoyTe YBeLOM/IEHME,
NOATBEPXAaAlOLLee, YTO 3adAB/eHWe  OTMNpPaBleHO, B  KOTOPOM  YKa3blBalOTCH
PErncTpaLnoHHbIA HOMep 1 JaTta nofayu 3asBneHus.

2.13.3. Tpu nuyHom obpaweHun B OpraH B [eHb Mojayn 3asaB/ieHus
YNO/IHOMOYEHHbIM A0/HKHOCTHbIM nnuom OpraHa 3afBUTENO BblJaeTcsa pacnucka u3
aBTOMaTM3MPOBaHHON WH(POPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHOW [ANA OKaszaHus
rocyfapCTBEHHbIX M MYHUUMNAbHBLIX YCNYr, C pPerucTpauuoHHbLIM HOMEPOM, AaToM
nofayu 3adBneHNa U NepevyHem NnpeacTaB/ieHHbIX JOKYMEHTOB.
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2.14. TpeboBaHMA K MOMELLEHUSIM, B KOTOPbIX NPefoCcTaBaseTcs MyHULUMNa bHas
ycnyra, K 3any oXugaHus, mectam [1s 3arosiHeHUs 3arnpocoB 0 NpeAocTaBAeHNN
MYHMULMNANbHON YCNYTr, NHHOPMALMOHHBLIM CTEHAAM C 06pasLaMm Ux 3anosIHEHUS U
NnepeyHem AOKYMEHTOB, HEOOXOAMMbIX ANS NPEA0CTABNEHNS KaXKA0N MyHMLUMNASIbHOW
YCNyru, pasmeLLeHnio 1 0)OPMIEHUIO BU3YasilbHOIN, TEKCTOBOW 1 MyNbTUMEANAHOMN
MHOPMaLMK 0 NOPAAKe NPeaoCTaBAeHNs TaKon yCayru, B TOM Yncie K 06ecneyeHunio
AOCTYMHOCTW AN MHBA/IMA0B YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (hefepanibHbIM
3aKOHOZaTeNbCTBOM M 3aKOHOAAaTeNIbCTBOM Pecny6nukn TaTapcTaH O couuanbHOM
3alwmTe NHBaMA0B

2.14.1. TpepocTaBneHe MyHUUMNAIbHON YCNYr OCYLLECTBNAETCA B 3[4aHMAX U
NoMeLLeHUAX, 060pyL0BaHHbIX MPOTMBOMNOXKAPHOM cucTemMom 7 cucTemon
NoXapoTyLUeHUA.

MecTa npvema 3asaBuTenein 060pyaytoTca Heob6XoAMMOWN Mebenbto  Ans
ohopMIeHNs LOKYMEHTOB, MH(DOPMALNOHHBIMW CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickon Pegepauumn o
COLMafIbHON 3alinTe WHBA/IMAOB B Lenax O6ecnpensaTCTBEHHOro AOCTyna K MecTy
npeaocTaB/ieHNs MyHULMNANLHOWN YCNyrn obecrneynsaeTcs:

1) obecneumBaeTca 6GecnpenAaTCTBEHHbIA [OCTYN WHBaMAOB K  MeCTY
NnpefocTaBNeHNss MyHULMNANbHONW ycnyrn (YLOOHbIA BXOA-BbIXOL B MOMELLEHUS U
nepemMeLLleHne B UX npegenax);

2) BU3yaslbHasA, TEKCTOBas W My/NbTUMeAUNHAA WHGopMauus o nopajake
npegocTaBieHNss MyHUUMNANBbHOW YCNyrn pasmellaetca B YAOOGHbIX ANs 3asBUTENER
MecTax, B TOM YMC/Ie C y4eTOM OrpaHUYeHHbIX BO3MOXKHOCTEN MHBANINOB;

3) COMpoBOXAEHNE WHBaNINAOB, MMEKOLWMX CTOWKME pacCTponcTBa (yHKLMK
3peHunsa N camMOCTOATENIbHOIO NEPEABMKEHUSA, U OKa3aHUE UM NMOMOLLN;

4) BO3MOXHOCTb MOCAaAKW B TPaHCMOPTHOE CPeACTBO M BbICALKW U3 HEro, B
TOM 4ucC/e C UCMOb30BaHNEM KPECNa-KOJACKU;

5) Hagnexaulee pasMelleHne 060pyaoBaHMA W HOCUTENen WHGopmauuu,
HeobXxoauMbIX Aa obecneyeHns 6ecnpendaTCTBEHHOro 4OCTyNa WHBAIMAOB K yCyram
C YYETOM OrpaHUYeHU UX KXN3HEAeATeNbHOCTH;

6) ayb6numpoBaHMe Heo6XOAMMOWN AN WUHBANWAOB 3BYKOBOW W 3pUTENbHOWA
MHopMaLMK, a TakKxe Hagnucenl, 3HAKOB W WMHOW TEKCTOBOM W rpaduyeckom
MHOPMaL MM 3HaKaMU, BbINO/THEHHLIMUW pPesibe(hHO-TOUEYHbIM WpKUdTOM Bbpaiins;

7) LOnycK cypfonepeBofymnKa U TU(IOCYPLOMNePEBOAUNKA,;

8) ponyck cobakn-npoBOAHUKA MPU HANNYMK LOKYMEHTa, NOATBEPXAatoLLEero
ee cneuyuwasbHoe o06y4yeHMe ¥ BblJaBaemMoro no ¢opmMe U B NOPALKE, KOTOpPble
yCTaHOB/eHbl NpUKa3oM MuHWUCTepCcTBa TPyAa U COLManbHON 3aWnTbl POCCUMIACKOWA
®epepaunn o1 22.06.2015 Ne 386H «OO6 yTBepXAeHUM (OpPMbl  [OKYMEHTA,
MOATBEPXKAAIOLWEro crneumanbHoe o00y4veHMe Cc06aku-MpoBOAHMKA, WM MOpsAKa ero
Bblauu».

2.14.3. TpeboBaHMA B 4acTu o0becrneyeHUss [LOCTYNHOCTU [ANs  WHBAINAOB
0ObEKTOB, B KOTOPbIX OCYLLECTB/AETCA MpefoCTaB/IeHNe MYHULMNALHON YyCnyru, u
CPeACTB, WUCMONb3yeMblX NpU MNPeAoCTaBNeHUN MYHULMNANbHON YCyru, KOTopble



53

yKa3aHbl B nognyHktax 1 -4 nyHkTa 2.14.2. agMWHUCTPATMBHOIO pernameHTa,
NMPMMEHAIOTCA K O0O0bekTaM W CpefcTBaM, BBELEHHbIM B 3KChayatauuio waun
npoweaLwmnm MoAepHU3aL o, PEKOHCTPYKUMIO nocne 1 uwona 2016 roga.

2.15. MokasaTenu 4OCTYNMHOCTM MU KayecTBa MyHULUNAIbHOW YCyrn, B TOM YuUC/e
KONIMYEeCTBO B3aMMOLENCTBMNIN 3a9BUTENSA C JO/MKHOCTHBIMW NLaMK Mpu
NpefocTaBfIeHUN MYHULMNANBHOM YCAYT U UX NPOAO/HKNTEIbHOCTb, BO3MOXHOCTb
nonyyeHns MHHOPMaL MM 0 XO4e NPeLoCTaBeHNS MYHULMNANBHON YCyTrn, B TOM
yunce ¢ MCNonb30BaHNEM UH(OPMaLMOHHO-KOMMYHMWKaLMOHHbLIX TEXHOMIOI I,
BO3MOXXHOCTb /IN60 HEBO3MOXHOCTb NMOSTYYEHUSI MYHULMNANBHON YCNYTru B
MHOTO()YHKLMOHa/IbHOM LIEHTPe MpefoCTaB/IeHNs FOCYAapCTBEHHbIX U
MYHULMNaNbHBIX YCAYT (B TOM YKUC/E B MO/IHOM 06beMe), B IH060M TeppuUTopuaibHOM
noApasfesnieHnn opraHa UCnosIHUTeNIbHO PacnopsaanTeNbHOro opraHa MecTHOro
camoynpas/ieHuns, Mo BbI6opy 3adBUTENS (3KCTEPPUTOPUabHBIA NPUHLMN),
MOCpPeLCTBOM 3anpoca 0 NPeAocTaB/ieHNM HECKONIbKNX FOCYAAPCTBEHHbIX U (Un)
MYHUUMUNAbHBIX YCNYT B MHOTOMYHKLUMOHA/IbHBIX LeHTpax npeaocTas/eHns
rOCYapCTBEHHbIX Y MYHULMNANbHBIX YCNYT, NpesyCcMOTPeHHOro ctatbein 15.1
depfepasbHOro 3akoHa Ne210-®3 (KOMMIEKCHbIM 3anpoc)

2.15.1. Mokasatensamm [OCTYMHOCTU NPeLOCTaB/IEHUS MYHULUNaNbHOW YCnyru
ABNAKOTCA:

pacnonoXeHHOCTb NMOMeLLeHNs, B KOTOPOM BefleTCs NnpuemM, Bblgaya JOKYMEHTOB
B 30He LOCTYMHOCTU OOLLECTBEHHOIO TPaHCMNOPTa;

HaMyme HeobXOLMMOro KO/MIMYecTBa CMeuuasncToB, a Takke MOMELLeHWI, B
KOTOPbIX OCYLLECTB/AETCA NPUEM AOKYMEHTOB OT 3asABUTENEN;

HaMyme wucYyepnblBaloWen WHGpopMauum o cnocobax, MopsAgke M CPoKax
NpefoCcTaBNeHNs MYHULUMMNANbHOW YCNYrM Ha WH(OPMaLMOHHBLIX CTeHAax, EanHom
noptane, Pecny6iMkaHCKOM nopTasne, opuLmnaibHOM cailTe MyHULMNAIbHOrO panoHa;

OKa3aHue nOMOWW WHBAMAAM B MNPeOofOosieHMn 6apbepoB, MeLlarLwmx
NONYYEHNIO UMW YCNYT HapaBHe C ApYyruMu nnuuamu.

2.15.2. Tlokasarenamy KayectBa MpeAoCTaB/eHUs MYHUUUNATbHON YyCyru
ABNAKOTCA:

5) cobntogeHne CpoKoB nprema u pacCMOTPEHNSI LOKYMEHTOB;

6) co6nt0eHNe CpoKa NONYYEHMS pe3ynbTaTa MyHULUMUNanbHON yCnyru;

7) OTCYTCTBME O0OOCHOBaHHbLIX >Kanob Ha HapyLweHud aAMUHUCTPATUBHOIO
pernameHTa, coBepLleHHble paboTHMKamMyn OpraHa;

8) K0/IMYeCTBO B3aUMOLENCTBUI 3a9BUTENA C LO/DKHOCTHBIMU NnLamu (6e3 yyeta
KOHCY NbTaumi):

B3aMMofeincTBue 3aaBuTens Cc paboTHMKamu OpraHa wam MOL,  npu
NpefoCTaB/IEHUN  MYHMUMNANbHOMW  YCNyrn  OCYLLeCTBAAETCA  Of4MH  pa3  npu
NnpeAcTaB/ieHNN 3a9B/IEHUA CO BCEMU HEOOXOANMbBIMU LOKYMEHTaMW;

OLWH pa3 B C/lyyae Heob6XOLMMOCTW NOJSlyYeHWs pesyfbTarta MpefocTaB/ieHUA
MyHUUMNanbHoW ycnyrn B OpraHe wan MO®LL B opme 3k3emnnispa 3/EKTPOHHOIO
NOKYMEHTa Ha 6ByMaXXHOM HOCUTere.
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MpofLO/IHKUTENBHOCTL OLHOIO0 B3aUMOLENCTBUS 3as8BUTENA C  LOJIKHOCTHbIMU
nnuaMy nNpu NpegocTasieHn MyHULUNaNbHOW YCyrn He npeBblilaeT 15 MUHYT.

3asBuTENb BNpPaBe OLEHNTb Ka4ecTBO NpeAoCTaBeHNs MyHULMNANbHOW YCyrun ¢
MOMOLLUbIO YCTPOWCTB MOABVKHOW pajgnmoTeneOHHON CBA3W, C WCMNOJIb30BAHUEM
Pecny6/11MKaHCKOro noprana, TepMUHabHbIX YCTPOWCTB.

2.15.3. VIH(opmauma o xoae npeaoctaBfieHUs MyHULUMMNANbHOW YCNYrn MOXeT
ObITb  MOflyyeHa 3asABWUTENEM B JIMYHOM KabuHeTe Ha EgnHom  nopTarne,
Pecny6nvnkaHckom roptasne, B OpraHe, M®L].

2.15.4. TpefocTaBneHMe MyHUUMNANbHOW YCNYrM OCYLLECTBASIETCS B NHO60OM
M®L, no BbIbOPY 3aABUTENA HE3aBMCMMO OT MeCTa ero >XXWMTenbCTBa WM MecTa
(haKTn4ecKoro npoxxusaHus (npebbiBaHnA) Ha TeppuTopun Pecny6imMkn TatapcTtaH no
3KCTeppUTOPUANIbHOMY MPUHLMNY.

MyHMUMNanbHaa ycnyra B COCTaBe KOMMJIEKCHOMo 3anpoca He npeAocTaBnseTcs.

2.16. NHble TpeboBaHMA, B TOM YMC/le yUUTbIBAKOLLIME OCOOEHHOCTY NPeaoCcTaBeHNs
MYHULMNANbHOW YCYry No 3KCTEPPUTOPMATIbHOMY NPUHLUUNY (B Cy4ae, eciun
MYHULMMNaNbHasA ycyra npefocTaBiseTcs no 3KCTePPUTOPUaNbHOMY MPUHLMUNY) U
0COGEHHOCTY MpefoCTaB/IEHNS MYHULMNANLHOW YCNYTU B 3N1EKTPOHHON (hopme

2.16.1. Mpn NpefocTaBeHUN MYHUUUNANbHOW YCNYrn B 3N1eKTPOHHOW opMme
3aaBUTeNb Brpase:

7) nonyynTb  MHopMauMto 0  MNOpsAAKe W CPOKaxX  MpeaocTaBieHus
MYHMULMMNANLHON YCNyrn, pasmelleHHy0 Ha EauHom nopTtane, Pecny6/MKaHCKOM
noprane;

8) nopaTb 3asBleHMEe O NpPeAoCcTaBfeHUM MYHUUMNANbHOW YCNYrM WU WHbIE
NOKYMEHTbI, HE0O6X0ANMbIE ANS NPefOoCTaBNeHNS MyHULUNANbHOW YCNYrn, B TOM YuMce
AOKYMEHTbI M MHOPMaLMIO, 3M1eKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblv 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16 defepansHoro 3akoHa Ne 210-P3, ¢
MCMNOJb30BaHMEM Pecny6/MKaHCKOro noprana;

9) nony4nTb CBEAEHUS O XO[e BbIMOMHEHUS 3asBMEHUA O NpPefoCTaBNEHUN
MYHULMNANLHOWN YCNYTrn, NOAaHHbIX B 3/IEKTPOHHOW (hOpME;

10) ocyLLeCTBUTb OLIEHKY KayecTBa NpefocTaBieHNs MyHULUNANbHON YCNyTK;

11) nonyunTb pe3ynbTaT MNpPeAaocTaBfeHUs MYHUUMNANbHOM ycnyrn B opme
3/1EKTPOHHOI0 AOKYMEHTa,

12) nopatb Xanoby Ha pelleHue n aeincteme (6e3peiicTene) OpraHa, a TakxXe ero
AO/DKHOCTHBIX /1ML, MYHMUMNA/bHBIX Cny)Xawmx nocpefcTsoMm Pecnyb6inmkaHCKOro
noptana, noprtana MefepasbHOM TrOCYAapCTBEHHOW WH(OPMALMOHHOW CUCTEMBI,
obecneunBatoleit npouecc gocyaebHoro (BHecyaebHOro) o6ykanoBaHWUS PELUeHWUA ©
nenctemin (6e34eiCTBUSA), COBEPLUEHHBLIX MPU MNPeAoCTaBNeHUU TOCYAAPCTBEHHbLIX K
MYHUUMNANbHLIX  YCAyr opraHamu, npeAocTaBAlOWMMN  TOCYAAPCTBEHHbIE U
MYHUUMNA/IbHbIE  YCAYTX, WX  AO/MKHOCTHbIMW  INLAMW, TOCYAAPCTBEHHbIMU W
MYHULMNANbHBIMU CNY>XKaLlMMU.
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2.16.2. ®opmMnpoBaHMe 3adaBNEHUS OCYLLECTBAETCA MOCPEACTBOM 3amno/IHEHUA
3NEeKTPOHHON (hopMbl 3asBfeHNsi Ha Pecny6nvMkKaHCKOM nopTane 6e3 Heo6xoAMMOCTU
[OMONHUTENBHOM Nojayn 3asaBeHnsa B KaKOW-11Mbo UHOW hopme.

2.16.3. MNpu opmmpoBaHnn 3a8BeHNS 06ecrnevnBaeTcs:

8) BO3MOXXHOCTb KOMWPOBaHWUA U COXPAHEHUS 3asAB/IEHUA U UHbIX AOKYMEHTOB,
Heo6X0AUMbIX A1 NPeoCTaB/IeHNA YCNYTN;

9) BO3MOXHOCTb 3aNO0JIHEHNS HECKO/IbKUMU 3asBUTENSAMU OLHOW 3/1IEKTPOHHOWA
(hopMbl 3asaBNeHUs npu obpalleHUn 3a ycnyramu, npeanonaralolnmMm HarpasieHue
COBMECTHOTO 3asB/IEHNS HECKO/IbKMMU 33iBUTENAMNU,

10) BO3MOXHOCTb Nnevaty Ha 6YMaXHOM HOCUTEeNe KOMuW 3N1eKTPOHHOW (hopMbl
3aaBneHuns;

11) coxpaHeHWe paHee BBeAEHHbIX B 3/IEKTPOHHYIO (POPMY 3aAB/IEHUS 3HAYEHUI B
NHO60M MOMEHT MO XKeNaHW NOoNb30BaTeNs, B TOM YMC/Ie NMPU BOZHUKHOBEHUN OLLIMOOK
BBO/a 1 BO3Bpare A/ NOBTOPHOI0 BBOAA 3HAYEHWI B 3/IEKTPOHHYIO (DOPMY 3asB/IEHUS;

12) 3anofiHeHNe TMOJie 3NEKTPOHHOM (hopMbl 3asB/ieHWs [0 Havana BBOJAA
CBElEHMIN 3asaBUTENIeM C WCNOJSIb30BAHWMEM CBeAEHMWI, pasmelleHHbIx B ECUA, u
CBefleHNi, ony6/MKOBaHHbIX Ha PecnybnnkaHCKOM nopTane, B 4acTW, KacatoLlencs
CBELEHWNI, OTCYTCTBYIOLMX B €JMHON CUCTEME UAEHTUMUKALUN N ayTEHTUDMKAL WK,

13) BO3MOXHOCTb BEPHYTbLCSA Ha /1Il060 U3 3TanoB 3arnosiHEHUA 3/1eKTPOHHOM
(hopmbl 3asB/ieHMs 6e3 NOTepy paHee BBeAEeHHOW NHDopMaLun;

14) BO3MOXXHOCTb [OCTyMna 3afBUTENA K paHee MOAAHHbIM WM 3aAB/EHMAM B
TeyeHue He MeHee OHOro roja, a Takxe 4aCTUUYHO CHOPMUPOBAHHBLIM 3aAB/IEHUAM - B
TeyeHne He MeHee 3 MecCALEB.

2.16.4. 3anucob 3asBuTenier Ha npvem B M®L| (ganee - 3anucb) OCyLLECTBASAETCS
nocpeacTsoM Pecny6/MKaHCKOro noprana, TeneoHa KOHTakT-ueHTpa ML,

3anaBUTEN0 NPeLOCTaBISAETCA BO3MOXHOCTb 3anncu Ha Nobble CBOOOAHbIE A1
npvema gaty v Bpems B npejesiax yCTaHOB/EHHOINO B MHOTO(YHKUMOHANILHOM LEeHTpe
rpagpmka npuema.

3anucb Ha onpefenieHHy AaTy 3aKaH4YMBaeTCs 3a CYTKW [0 HACTYMAeHUs 3TOn
narbl.

[ns ocywecTneHns npeLBapuUTesibHON 3anncy nocpescTBom Pecny6/IMKaHCKOro
noprana 3asBUTENO HEOOXOAMMO yKa3aTb 3anpallvBaeMble CUCTEMOW AaHHble, B TOM
yucne:

(hamunio, NMs, 0TYeCTBO (MPU HaNNYUK);

HOMep TeneqoHa,;

afipec 3N1eKTPOHHOM NOYTbI (MO XXenaHuo);

Xenaemyto faty 1 Bpemsa npremMa.

B cnyyae HecOOTBETCTBMSI CBeAeHWI, KOTOpble CO0OWWUA 3asaBUTeNlb  Nnpu
npeABapuTe/IbHON 3anucKu, LOKYMeHTaM, MpeAcTaBfieHHbIM 3asaBUTENemM Mpu JMYHOM
npueme, npeasapuTesibHas 3anncb aHHyIMpyeTcs.

Mpu  ocylwecTBNeHMN MpeABapuUTe/IbHON 3anucu 3asBuTeNt0  obecrneynBaeTcs
BO3MOXHOCTb pacneyatatb Ta/llOH-NOATBepXaeHMe. B cnydyae, ecnu 3asaBuUTenNb
COOOLMT afpec 3NeKTPOHHOW MOYThl, HAa YKa3aHHbIA afpec TakXKe Hanpas/seTcs
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MH(opMaLMs 0 NOATBEPXKAEHNN NPeABapUTeNbHO 3anncK ¢ yKasaHueM AaTbl, BPEMeHM
1 MecTa nprema.

Mpn OCYLIECTBNEHUM MpeABapuUTeNbHOM 3amnncu 3asBuUTeNb B 006s3aTeNlbHOM
NOPAKE NHPOPMMPYETCS 0 TOM, YTO NpPeABapUTENbHAA 3aMnUCh aHHYMPYETCS B CyyYae
ero HesiBKW Mo ucteveHMn 15 MUHYT C Ha3HAYeHHOro BpeMeHu nprema.

3asBuUTENb B 11060E BPEMS BrpaBe 0TKa3aTbCs OT NpeBapuTe/ibHO’ 3anucu.

3anpellaeTcs Tpe6GoBaTb OT 3asBMTENS COBEPLUEHUS WHbIX [AeACTBUIA, Kpome
MPOXOX/AEHNS UAEHTUMUKALMN U ayTEHTU(MUKALUM B COOTBETCTBUMN C HOPMATUBHbLIMM
NpaBOBbIMM aKTamu Poccuiickoli defiepalnn, yKasaHus LeNM MpueMa, a Takxke
NpefoCTaB/eHNst CBeAEHWIA, HEOOXOAMMbIX NS pacyeTa [A/MTeNbHOCT BPEMEHHOrO
MHTEpBana, KoTopblii HEOGXOAMMO 3a6POHMPOBATL A1 NPUeMa.

3. CocTaB, nocnefoBaTe/IbHOCTb U CPOKM BbIMOMHEHNSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K MNOPSAAKY UX BbINOMHEHNS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHWNSI aMUHUCTPATUBHbIX NPOLEeLYp B 3/1eKTPOHHOW hopMe, a TaKXe

0COGEHHOCTM BbIMOIHEHMSA aAMUHUCTPATUBHbLIX NpoLesyp B
MHOTO(hYHKLUMOHANbHbIX LeHTpax

3.1. OnucaHue nocneaoBaTeNbHOCTW NCTBMIA NPy NPeA0CTaBAEHUN
MYHULUNANLHON yCnyru

3.1.1. MpegocTaBneHne MyHULUNANbLHOW YCNYrX BKAKOYAeT B Cebsi cnefytoLume
aAMUHNCTPATMBHbIE Npoueaypbl:

1) KOHCYNIbTUPOBaHUE 3aABUTENS;

2) NPUHATME W PacCMOTPEHMEe KOMMJEKTa [OOKYMEHTOB, MpeACcTaB/ieHHbIX
3aABUTENEM;

3) HanpaBfieHe MeXBeLOMCTBEHHbLIX 3arnpoCcoB B OpraHbl, Yy4yacTBylLIMe B
npeaocTaBieHU MyHULMNANLHON YCNYTN;

4) NoAroToBKa pesynbTaTa MyHMULMNANLHON YCNYTN;

5) 3aKknt0yeHme foroeopa

6) Bblgaya (Hanpas/eHWe) 3a9BUTENIO0 pe3ybTaTa MyHULMNANbHOW YCNYTW;

7) ucnpaBfieHe TEXHNUYECKMUX OLLUNOOK.

3.2. OKa3zaHue KOHCY/IbTal Wil 3ad9BUTENIO

3.2.1. OcHOBaHMEM Ha4yana BbIMOMHEHNSA aAMUHUCTPATUBHOW  NpoLeaypbl
ABNAeTCA obpalleHne 3asaBMTeNs MO BOMPOCaM, CBf3aHHbIM C MpPeAoCTaB/eHNEM
MYHMLMNANLHON YCNyru.

[JO/MKHOCTHBIM ~— NMoM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMO/IHEHMWE
aAMWUHNCTPATMBHOM Nnpoueaypbl, ABNAETCS:

npu obpateHnn 3aasutensd B MPLL - paboTHUK M®PLY;

npu obpaweHnn 3aaButens B OpraH - cekpetapb Vicnosnkoma (panee -
[AO/MKHOCTHOE NINL0, OTBETCTBEHHOE 3a KOHCY/IbTMPOBAHME).
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3.2.2. 3aaBuUTeNb BMNpaBe 00paTUTLCA 3a KOHCY/NbTauMenl O Nnopsfke M Cpokax
NpefoCcTaBNeHNs MyHUUMNaNbHON ycnyrn B M®L, nuyHo u no TeneoHy W
3N1EKTPOHHOW nouTe.

PaboTHUK M®L], KOHCYNbTUPYET 3aABUTENS, B TOM 4uC/le MO cocTasy, (hopme
NnpeAcTaBnseMoi AOKYMeHTaUMM U ApyruM Bonpocam A5 NosyyYeHus MyHULMNanbHOMN
YCNyru.

3aaBUTelb  MOXET MOAyYMTb MWH(OPMaUMIo 0 MopAdKe npefoCTaB/eHNs
MYHULMNANbHOW ycnyru Ha ouumnansHom carite M®L http://mfcl6.tatarstan.ru.

AIMWUHUCTPaTUBHbIE MpOLEAYypbl, YCTaHaBNMBaeMble HACTOALWUM MYHKTOM,
BbIMO/IHAKOTCA B leHb 06paLleHns 3aaBUTeNS.

PesynbTtatamMy  BbINOMHEHUS  aAMWHUCTPATUBHLIX  Mpoueayp  ABNAAIOTCA:
KOHCY/bTauMs Mo coctaBy, (opMe MpeAcTaBnseMoi [AOKYMeHTauuu w  Apyrum
BONpOcam, HeO6X0ANMBIM AN NONYYEHUS MYHULMNANBHON YCNyTH.

3.2.3. 3asBuTeNb Bnpaee 06paTUTbCA B OpraH Mo TenethOHY WM 3/EKTPOHHOWA
noute, a TakKXe MONYy4YUTb KOHCY/NbTauuio Ha Pecny6/vMKaHCKOM nopTane, caiTe
OpraHa 0 nopsifKe 1 cpokax npegocTasieHns MyHULUNAIbLHOR YCyr, B TOM YMC/e Mo
cocTaBy, (popme NpeLCcTaBnseMOin AOKYMeHTaUMUM 1N ApYrum BonpocaMm AN NoayyveHus
MYHULMNAIbHOW YCNyTW.

[OoMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWe WHGopMUpyeT
3afABUTENS B COOTBETCTBMM C TpeboBaHMAMM nNyHKTa 1.3.4 aAMWHUCTPATUBHOIO
pernameHTa.

AIMWUHUCTPaTUBHbIE MpOLEAYpbl, YCTaHaBNMUBaeMble HACTOAWUM MNMYHKTOM,
BbINOJIHAKOTCA B TeYeHMe Tpex paboumnx gHei co AHA MOCTYNIeHNUs obpaLleHus.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAAKOTCA:
KOHCY/bTauun no cocTaBy, (opme npeacTaBfsgeMOn [OKYMEHTaUUM w  Apyrum
BONpOCcam, HeO6X0ANMBIM AN NONYYEHUS MYHULMNANBHON YCNyTW.

3.3. MprHATME U PACCMOTPEHNE KOMM/EKTA IOKYMEHTOB,
NPeAcTaB/IEHHbIX 3asBUTENEM

3.3.1. Mpuem [OKYMEHTOB ANs NPefoCTaBNeHUS MYyHMLMMNANbHOR YCNyru Yepes
M®LL nnn yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasutenb (NpefctaBuTenb 3adasuTens) obpawaercd B ML, ¢ 3anpocom
O MpefoCTaBNeHUM MYHUUMNAIbHON yCnyrm W nNpeacTaBnseT  AOKYMEHTbl B
COOTBETCTBMM C MYHKTOM 2.5 afAMMHUCTPATUBHOIO perfameHTa.

3.3.1.2. PaboTHUK M®LL, BegyLwmii npuem 3asBNeHNiA:

onpefenseT npegMeT obpalleHuns;

YO0CTOBEPSAET IMYHOCTL 3aABUTENS;

MPOBOAUT MPOBEPKY NMONHOMOYMIA NnLa, NOAAKOLLEr0 AJOKYMEHTbI;

NMPOBOAMT NPOBEPKY COOTBETCTBUA [AOKYMEHTOB TpebOBaHWAM, YyKa3aHHbIM B
NyHKTE 2.5 afAMUHUCTPATUBHOIO PerfameHTa;

3anosiHAeT 3/IEKTPOHHY0 hopmy 3asBneHns B AIC M®PL;
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npu npefoCcTaBNEHUN  [OKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aOMWUHUCTPATMBHOIO  perfiaMeHta Ha  OyMaXHOM  HOCWTeNe,  OCYLLeCcTBAsAeT
CKaHMpoBaHue NnpeaCcTaBNEHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne ns AMIC MoL;

nepeaeT 3aA9BUTENIO Ha NPOBEPKY W nognucaHue;

nocne nognucaHua ckaHupyet nognucaHHoe 3aasneHne 8 AIC ML,

sarpyxaet B8 AVIC M®LL goKymeHTbl, NpeAcTaB/ieHHblE B 31EKTPOHHON (hopme
WNN 3N1IEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (hOPMMPYET 3/1eKTPOHHOe
[eno;

BO3BpalllaeT NOANUCaHHOE 3asB/IEHNE N OPUTUHASbI BYMaXKHbIX JOKYMEHTOB;

BbIAAET 3a9BUTENIO PacnUCKy B NpuemMe LJOKYMEHTOB.

AOMVHUCTPaTUBHLIE TMpoLeaypbl, YCTaHaBMBAeMble HACTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B leHb 06paLleHns 3adBUTens.

Pe3ynbTaTaMy BbINONHEHUA aiMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTNpaBKe 3asaB/IeHNE U NaKeT OKYMEHTOB.

3.3.1.3. Pa6oTHMK M®PLL HanpaBnseT nakeT [AOKYMEHTOB, MPUHATbIX OT
3adBuTens B OpraH B 3/1EKTPOHHON (popme (B COCTaBe MakeTOB 3/1IEKTPOHHbIX fen) B
TeYeHMe OfHOro paboyero AHA CO [AHA O6palleHUs 3asaBUTENd B CTPYKTYpHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMn BbIMNOMHEHNA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKOTCA: 3asaB/eHNe
M nakeT [LOKYMEHTOB (3/IEKTPOHHOE [efi0), HanpasieHHble B OpraH, MOCPeLCTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aUMOJENCTBUS.

3.3.2. MpreM [LOKYMEHTOB ANS MpefoCTaB/eHMs MYHUUMUNaNbHON Yycnyrn B
3/IEKTPOHHOI (hopMe yepe3 PecnybnKaHCKMIA nopTar.
3.3.2.1. 3asaBuTeNb ANa nofjayn 3asBneHUs B 3NeKTPOHHOM (hopMe BbIMONHSET

cneaytoume aencTens:

BbINOMHAET aBTOPU3aLNIO;

OTKPbIBAET POPMY 3/IEKTPOHHOTO 3aAB/IEHUS;

3aMofniHAeT  (OpPMY  3MEeKTPOHHOrO  3asB/IEHUS,  BK/KOYAKOLWYH  CBefeHus,
HeobxoMMble 1 0693aTeNbHbIe A4/1A NPefoCcTaBeHNS MyHULMUNANbHOW YCNYTU;

NPUKpennseT LOKYMeHTbl B 3/1eKTPOHHOW (DOpPMe WM 3/IEKTPOHHble 06pasbl
NOKYMEHTOB K (POpMe 3/1eKTPOHHOTI0 3asaB/eHns (Npy Heo6X0AUMOCTH);

NoATBEPXKAAeT (hakT O3HaKOMJIEHMA W COrnacus € YCMOBUAMWU U MOPALKOM
NpefocTaBNeHNs MYHULMNANBHON YCNyrn B 3NEKTPOHHOW hopMme (ycTaHaB/IMBaeT
COOTBETCTBYHOLLYI OTMETKY O COrfiacum B (hopme 3/1EKTPOHHOTO 3aAB/IEHUNSA);

MOATBepPXAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHWW  (ycTaHaBnMBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPME 3/1IEKTPOHHOI 0O 3asB/IeHUR);

oTnpasnseT 3anosIHeHHoe 3NEeKTPOHHOE 3adB/ieHne (HaXXumaet
COOTBETCTBYHOLLYI KHOMKY B (hOpMe 3/1EKTPOHHOIO 3aAB/IEHUSA);

3/IEKTPOHHOE 3asB/ieHWe MOAMWUCLIBAETCA B COOTBETCTBMM C TPebOBaHWAMMU
NyHKTa 2.5.3 aAMMHUCTPATUBHOIO PernameHTa,;

nonyyaeT yBefjoM/ieHNe 06 OTNPaBKe 3/IEKTPOHHOIO 3asAB/eHNS.

dopmaTHO-/N0rnyecKas npoBepka ChOpMMPOBAHHOIO 3aABNeHnA
OCYLLLeCTBNAETCA MOC/e 3anoJIHEHNS 3aABUTENIEM KaXOro W3 Mofei 3N1eKTPOHHOM
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(hopMbl 3asBNeHNs. Tpu BbISIBNEHNN HEKOPPEKTHO 3amnO/IHEHHOrO Mo/ 3/1eKTPOHHOM
(hopMbl 3asBNEHUS 3aBUTENb YBEAOM/SETCA O XapaKTepe BbISIBNEHHOW OLUMOKA U
nopagke ee yCTpaHeHNA nocpeacTBoM NH(OPMaLNOHHOIO co006LLEeHNS
HEMNocpeACTBEHHO B 3/1IEKTPOHHON (hopme 3asiBNEeHNS.

ALMUHUCTPATUBHbIE MPOLEAYPbI, YCTaHaB/NMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAOTCA B IeHb 06paLleHna 3a9BUTENS.

PesynbTaTaMn  BbINOJIHEHUA  aAMUHUCTPATMBHLIX  MNpoueayp  ABNAKOTCA:
3NEKTPOHHOe pfeno, HanpaeneHHoe B OpraH MOCPeACTBOM CUCTEMbI 3/1EKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHne KOMNIeKTa JOKYMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbIMOMHEHNS AAMWUHUCTPATUBHON nNpoueaypbl
ABNAETCA MOCTYMNNeHMe 3adBfIeHNUS W WHbIX [OKYMEHTOB, HeoOXOAUMbIX [N
npeaocTaBfeHns MyHULMUNANbLHOR YCNyTi.

[JO/MKHOCTHBIM ~ NMUomM  (PabOTHMKOM), OTBETCTBEHHLIM 32  BbIMOJ/IHEHUE
aAMWUHUCTPATMBHON  Npoueaypbl  SBNSETCA  CeKkpeTapb Mcnonkoma (ganee -
[AO/HKHOCTHOE NINL0, OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB):

3.3.3.2. [lO/KHOCTHOE 1L, OTBETCTBEHHOE 3a MpPUeM OOKYMEHTOB, B C/y4yae
obpalleHuns 3aa9BUTeNs ¢ 3asasneHnemM B Oprax:

onpefenseT npeaMeT 0bpalleHuns;

yCTaHaBNMBAET JINYHOCTb 3a9BUTENS;

NMPOBOAUT MPOBEPKY MONHOMOYNIA LA, NOAAIOLLENO AOKYMEHTbI;

NMPOBOAMT NPOBEPKY COOTBETCTBUS [AOKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B
MyHKTE 2.5 aAMUHNCTPATMBHOIO pernameHTa, NpOBepKy COOTBETCTBUA
NpefcTaB/ieHHbIX  [AOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuaM  (Hagnex<aiiee
oopM/IeHNe KOMUIA AOKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOAYUCTOK, MPMUMUCOK,
3a4EPKHYTbIX CNOB U MHbIX HE OrOBOPEHHbIX UCMPABEHUN);

3aMofiHAeT  9NEKTPOHHY  (hopMy  3asBNeHWSs B aBTOMaTWU3MPOBaHHOWM
MH(OPMALMOHHON CcuUCTeMe, NpefHa3HA4YeHHOW [N OKa3aHWUsi roCyapCTBEHHbIX W
MYHULUNANbHbLIX YCNYT;

npwm npefoCTaB/IEHNN LLOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATMBHOIO  perfamMeHTa Ha  OyMaXHOM  HOCUTENe,  OCYLLEeCTBASET
CKaHMpoBaHme NpefcTaB/eHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3asB/EHNE,;

nepefaeT 3adABUTENIO HA MPOBEPKY N NMOAMUCAaHNE;

nocne NoANncaHnsa CKaHUpPyeT NOANNCAHHOE 3aAB/IEHUE,;

3arpyxaert B aBTOMaTU3NPOBAHHYIO NH(OPMaLNOHHYHO cucTemy,
npefHa3HayYeHHY0 A4 OKa3aHUA T[OCYAAPCTBEHHbLIX W MYHWUUMNANbHbIX YyCnyr
NOKYMEHTbI, MNpeAcTaBfeHHbIE B 3/1EKTPOHHON (opmMe WAM 3NeKTPOHHbIE 06pasbl
OTCKaHMPOBaHHbIX AOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [EeN0;

BO3BpallaeT MoAnucaHHoe 3asBfieHNne W OpUrMHasbl OYMaXKHbIX AOKYMEHTOB
3aA9BUTENIO;

BbIAAET 3a9BUTENIO PaCcMUCKY B NpvemMe LOKYMEHTOB.

B cnyyae Hanmumsi OCHOBaHWIA ANsi 0TKasa B MPUeMe AOKYMEHTOB [O/HKHOCTHOE
/L0, OTBETCTBEHHOE 3a MNpuveM [OKYMEHTOB, YBeAOM/IAET 3adBUTENA O Handyuu
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NpenaTCTBUA 4N NpUemMa 3asBleHNs U BO3BPaLLaeT eMy AOKYMEHTbl C 06bACHEHUEM
COAepXXaHUs BbIAB/IEHHbIX OCHOBaHWIA A5 0TKa3a B Npueme LOKYMEHTOB.

3.3.3.3. [10/DKHOCTHOe /N0, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, MOCNe
NOCTYN/EHNA LOKYMEHTOB Ha PACCMOTPEHME:

npucBanBaeT 3asB/IEHNIO0 HOMEP B COOTBETCTBUM C HOMEHK/IATYPOW Aen 1 cTatyc
«[1poBepKa OKYMEHTOB»;

n3yyaeT MNOCTYNUBLUWE 3MEKTPOHHbIE Jena, B TOM YWCNE TMPUNOXKEHHbIE
3adBUTENEM LOKYMEHTbI B 3/IEKTPOHHON (hOPME 1 3N1eKTPOHHbIE 06pa3bl JOKYMEHTOB;

NMPOBEPSET KOMIM/IEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepsieT CcO6MOAEHNE YCNOBUIA [eNCTBUTENIbHOCTU 3M1EKTPOHHOW nognucu,
nocpeacTsoM obpauwleHns K EauHomy noptany (B C/iyyae, €CAM  3asaBUTENEM

npeacTaB/EHbI 3NeKTPOHHbIE LLOKYMEHTHI, noAnuncaHHbIe YCUNIEHHOM
KBaNMPULMPOBAHHON 3NEKTPOHHOW MOAMUCHIO).
Mpn Hannuyum OCHOBaHWM, npeayCcMOTPEHHbIX MYHKTOM 2.7.1

aAMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/IMBAET MPOEKT pelleHnd 06 OTkase B
npueme LOKYMEHTOB, HEOOXOAUMBIX 415 MPeAoCTaBIeHUs MyHULUNaNbHOW YCNYTu.

B cnydyae, ecnm B pe3ynbTaTe MNPOBEPKM YCWUNEHHOW KBaM(ULMPOBaHHOWA
3/IEKTPOHHOW MOAMWUCK BbISIBIEHO HECO6/0AeHNEe YCNOBUWA ee [AelCTBUTE/IbHOCTY,
MPOEKT pelleHMA 06 OTKase [LO/DKEH COAepXaTb NMYHKTbl cTtatbu 11 PenepanbHOro
3akoHa Ne 63-®3, KOTOpble NOCYXWUN OCHOBAHWEM A1 €0 NMPUHATUA.

MpoekT peweHns 06 OTKase B MpuMeEME [OKYMEHTOB, He0O6XO4MMbIX Afif
NpefoCTaBNeHNs MYHUUMNANbHOW YCNyrK, € yKasaHWeM MpuYuMH oTKasa (B Ciyuae,
ecniM OCHOBaHWA [N 0TKasa B MpPUEME [OKYMEHTOB, HeOo6XO4MMbIX [ANg
NpeLoCTaBNeHNs MYHUUWUMaNbHOW YCNYr, CBA3aHbl C HapyLlUleHWEeM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [A/15 OTKasa B MpuemMe LOKYMEHTOB
[O/KHbI  cofepXaTb MHMOPMaUnio O HaMMeHOBaHUW [OKYMeHTOB (MH(opmauuu,
CBefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeaocToBepHble U (UKn)
MPOTMBOPEUUBbIE CBEAEHUS, OPOPMIIEHBI C HAPYLUEHNEM YCTAaHOB/IEHHbIX TPe60BaHMA),
HanpasnseTcA Ha cornacoBaHWe B YCTaHOB/IEHHOM MNOPsAAKEe MNOCPeACTBOM CUCTEMbI
3/1EKTPOHHOI0 4OKYMEHT0060poTa.

CornacoBaHne npoekTa pelleHMs 06 OTKase B MpuUeME [OKYMEHTOB,
HeOOXOAMMbBIX AN NpPefoCTaB/eHNS MYHULUMMNANbHOW YCNYrn, OCYLLEeCTBNSETCA B
nopsigke, NpefycMOTPEHHOM MYHKTOM 3.5.3 aAMWUHUCTPATUBHOIO periameHTa.

B cnyyae OTCYTCTBMA OCHOBaHWWA A1 OTKasa B MpuemMe [OKYMEHTOB,
NPefyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernamMeHTa, AO/XHOCTHOe
NNLO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, B TeY4eHMe OLHOro paboyero AHA CO AHA
MOCTYN/IEHNA 3asB/IeHNSA, HaNpaBiseT 3aaBUTEN0, YKa3aHHbIM B 3asB/IeHUN CNOCoboM,
yBelOM/IeH/e O NOCTYM/IEHUWN 3asB/IEHUS, COfepKallee BXOAALWNUA perncTpaynoHHbIi
HOMep 3adBNeHWs, AaTy MONYYeHUs 3asaBfieHUs, MNepeyeHb HaumeHOoBaHWIA (haisfios,
NpeAcTaBNeHHbIX K HEMY AOKYMEHTOB, AaTy MOAYYeHUs pesy/brara MyHWULMNaIbHOW
ycnyru.

3.3.3.4. VcnonHeHne npouenyp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HaMuymm  TEXHUYECKON  BO3MOXHOCTU
OCYLLLECTB/AETCA B aBTOMaTMYECKOM peXume € UCMOb30BaHMEM aBTOMAaTM3UPOBaHHOM
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NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A1 OKa3aHUs rocyfapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3.3.3.5. ALMUHUCTpaTUBHbIE npoLeaypbl, YCTaHaBIMBaeMble MYHKTOM 3.3.3
aOMWUHUCTPATMBHOIO PernamMeHTa, BbIMOMHAKTCA B TeyeHWe OA4HOro pabouyero AHA CO
[AHA NOCTYNNEHUA 3a9B/IEHNSA Ha PpacCCMOTPEHNE.

Pe3ynbTaTamy BbIMOMHEHUSA aAMUHUCTPATUBHbLIX NPOLEAYP ABNAKOTCA: MPUHATHIN
Ha PacCMOTPeHWEe KOMMIEKT AOKYMEHTOB WM MPOEKT pelleHns 06 OTKase B mpueme
[OOKYMEHTOB, HEOOXOAMMbIX A1 NPef0CTaBNeHNSA MYHULMNAIbHOR YCyTW.

3.4. HanpaBneHme MEXXBEAOMCTBEHHbIX 3anpoCcoB B OpraHbl, y4aCcTByHOLWNE B
npegoctaBneHN MyHMLI,MﬂaﬂbHOVI YCNyru

3.4.1. OCHOBaHMEM Hauvana BbIMONHEHUS aAMWHUCTPATUBHON nNpoueaypbl
ABNAETCA MONyYeHUe [O/MKHOCTHbIM /fMUOM (pabOTHUKOM), YMOSIHOMOYEHHbIM Ha
BbIMOMIHEHWE AAMWHUCTPATUBHON NpoLeaypbl, OT AO/MKHOCTHOrO nunua (paboTHUKA),
OTBETCTBEHHOI O 3a NPUeM [OKYMEHTOB, NPUHATLIX OT 3aABUTENS LOKYMEHTOB.

[JO/MKHOCTHBIM ~ NnMomM  (PabOTHMKOM), OTBETCTBEHHLIM 32  BbIMOJ/IHEHUE
aAMUHUCTPATMBHOM  npoueaypbl, SABNSETCA cekpeTapb Wcnonkoma (panee -
[AO/HKHOCTHOE NINL0, OTBETCTBEHHOE 3a Harpas/ieHVe MeXBeLOMCTBEHHbIX 3arnpocoB).

3.4.2. [10/HKHOCTHOe /M0, OTBETCTBEHHOE 3a Hanpas/ieHNe MeXXBeLOMCTBEHHbIX
3arnpocoB, (POPMUPYET W HanpaBnseT B 3M1eKTPOHHOM (hopme MOoCpeAcTBOM CUCTEMbI
MEXBeOMCTBEHHOIO 3/1EKTPOHHOI0 B3aMMOAENCTBUA (NPU OTCYTCTBUM TEXHMUYECKON
BO3MOXHOCTU - WHbIMW cnocobamu) 3anpocbl O MPeAoCTaBNEHUN [OKYMEHTOB WU
CBeAieHMIA, NPeayCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

ALMWUHUCTPATUBHbIE MNPOLEAYPbl, YCTaHaBNMBAEMble HACTOALMM MYHKTOM,
BbIMO/IHAOTCA B fieHb NPUHATUA 3a8BIeHNS Ha pacCMOTPEHNE.

PesynbtatamMy  BbINOJSIHEHUS  aAMUHUCTPATUBHBLIX  MPOUEAYp  SABMAKOTCA:
HanpaB/eHHble B oOpraHbl BfactTM u (UnvM) MNOABEAOMCTBEHHbIE OpraHam BacTu
opraHm3auum 3anpochl.

3.4.3. Cneynannctol  MNOCTABLIMKOB  AaHHbIX Ha  OCHOBaHMM  3anpocos,
MOCTYNUBLUMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOI0 3/IEKTPOHHOIO B3auMMOAENCTBUS,
NpefoCTaBNAKT 3anpallvBaemble [OKYMEHTbl (MH(OpMauuio) wWAn  HanpasnstoT
yBeOM/NIEHNA 06 OTCYTCTBUW AOKYMeHTa U (Mnn) UHGopMauumn, HeobXoAMMbIX ANS
npeaocTaBNeHNs MyHULMNaNbLHON ycnyrn (aanee - ysefoMaeHne 06 0TKase).

AQMUHUCTPATUBHbIE NpoUeaypbl, YCTaHaB/IMBAaEMble HACTOAWMUM MYHKTOM,
BbIMOMHAKTCA B TeyeHWe MATU fAHEeA CO [AHA MOCTYM/EHNA MEXBEAOMCTBEHHOIO
3anpoca B opraH WAy opraHusauuio, NpefocTaBnAalOWMne AOKYMEHT M MH(OPMaLNIO,
€C/IN MHble CPOKM MOArOTOBKM W HanpaB/eHMs OTBeTa Ha MEeXBEAOMCTBEHHbIA 3anpoc
He YCTaHOB/EHbl (hefepasibHbIMW 3aKOHaMW, MpaBOBbIMW akTamu [lpaBuTeNnbLCTBA
Poccuiickoin defepauun U NPUHATLIMA B COOTBETCTBUM C (pefepanbHbIMU 3aKOHaMM
HOpPMaTMBHbIMW MPaBOBbIMK aKTaMu Pecny6/1mkn TaTapcTaH.

PesynbTatamMy  BbIMOMHEHUSA  afMUHUCTPATUBHbLIX  Mpoueayp  ABNSOTCS:
NOKYMeHTbI (CBefeHUs), HeobXoanMMble AN MPeAoCcTaBeHNs MyHULMNANbHOW YCNyTu,
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nnéo yeefom/IeHMEe 06 OTKase, HanpaBNeHHble AO/MKHOCTHOMY /MLy, OTBETCTBEHHOMY
3a HanpaBs/ieHNEe MeXXBeAOMCTBEHHbIX 3arpOoCoB.

3.4.4. JonXHOCTHOE NNL0, OTBETCTBEHHOE 3a HarpasieHe MEXBELOMCTBEHHbIX
3arnpocoB:

nony4yaet 3anpallnBaemble yepe3 CUCTEMY MEXBELOMCTBEHHOr0 3/IEKTPOHHOI0
B3aMMOLENCTBMSA  [LOKYMeHTbl (CBefeHWs), HeobXxoAuMble 418 NpPefoCTaBNeHUs
MYHULMNANbHOW ycnyrun, mbo ysBefom/ieHMe 06 OTKase Mpu OTCYTCTBMM LOKYMEHTA U
(nnn) nHdopmaunn;

npu Hannunm OCHOBaHWH, npeaycMOTPEHHbIX MYHKTOM 2.7.1
aAMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/IMBAET MPOEKT pelleHnd 06 OTkase B
npueme LOKYMEHTOB, HEOOXOAUMbBIX 415 MPeAoCTaBIeHUs MyHULUNaNbHOW YCNYTI.

[MpoekT peweHns 06 OTKase B MpPUEME [OKYMEHTOB, He0O6XO4UMbIX Afif
NpefoCcTaBNeHNs MYHUUMNaNbHOW YCNyru, € yKasaHWeM MpuUYMH OTKasa (B Cryu4ae,
eciM OCHOBaHMWA [N O0TKasa B MpPuMEMEe [OKYMEHTOB, Heob6XOo4MMbIX [ANf
NpefoCTaBNeHNs MYHUUWUMaNbHOW YCNYTr, CBA3aHbl C HapyLlleHWEeM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMEHTaM, OCHOBaHWS [A/18 OTKasa B Mpueme LOKYMEHTOB
OO/MKHbI  coflepXXaTb WH(OpMauMio O HavMeHOBaHWW [OKYMEHTOB (MH(opmauuw,
CBEefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HefoCToBepHble U (Kn)
MPOTMBOPEUUBbIE CBEAEHUS, OPOPMIIEHBI C HApYLUEHNEM YCTAaHOB/IEHHbIX TPe60oBaHM),
HanpaBnseTcA Ha corjnacoBaHuMe B YCTaHOB/IEHHOM MOpsAKe MOCPeACTBOM CUCTEMBI
3/IEKTPOHHOr0 JOKYMEHTO0060pOoTa.

CornacoBaHue nMnpoekTa pelleHnss 06 OTKase B MpuveMe [OKYMEHTOB,
HeOOXOAMMbBIX AN MpPefoCTaBNeHNs MYHULMMNANbHOW YCNYrn, OCYLLEeCTBNSETCA B
nopsake, NpefycMOTPeHHOM NYHKTOM 3.5.3 afAMUHUCTPATUBHOIO periaMeHTa.

AIMWUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaBNNBAEMbIE HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B ieHb NOMyYeHUS CBELEHNI N0 MeXBeLOMCTBEHHbIM 3anpocam.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAAKOTCA:
LNOKYMEHTbI (CBeAeHus), HeobXoanMble AN NPeLOCTaBfeHUA MYHULMNANbHOW YCNyru,
MPOeKT pelleHns 06 OTKase B MpPUEME [OKYMEHTOB, HeobXxoAuMbIX [AnA
NpeLoCcTaBIeHNA MyHULMUMANbHOW YCYTW.

3.4.5. lVcnonHeHue npoueayp, YKasaHHbIX B NyHKTax 3.4.2, 3.4.4
afMVHUCTPATMBHOIO  perfiamMeHTa, npuv  HalMuymm  TeXHUYECKON  BO3MOXHOCTU
OCYLLECTBNAETCA B aBTOMaTUYECKOM peXume C 1CMO/b30BaHMEM aBTOMAaTMU3UPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A9 OKa3aHUsi rocyfapCTBEHHbIX W
MYHULUWNANbHLIX YCAyr, B TOM 4MUC/Me C MOMEHTa perucTpauuu 3asBfieHUA B
COOTBETCTBUMU C NYHKTOM 2.13 aAMWUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumanbHbIA  CPOK BbIMOMHEHUA afMWHUCTPATUBHbLIX Npoueayp,
YyKa3aHHbIX B MyHKTe 3.4 afMUHUCTPATUBHOIO pernameHTa, COCTaB/AeT MATb paboumx
OHeN.

3.5. MopfrotoBka pesyibTaTta MyHULUNAILHOWR YCYru

35.1. OCHOBaHMEM Hayana BbINOMHEHWUS aAMWHUCTPATMBHOM npoLeaypbl
SIBNSETCA MOCTYN/ieHWe OT [O/MKHOCTHOrO Nuua, OTBETCTBEHHOrO 3a HarnpaBneHue
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MEXBEe[OMCTBEHHbIX  3arpocoB, [AOKYMeHTOB (CBeAeHWI), Heob6XoaMMbIX — Ans
npeaocTaBneHnss MyHULMNAbHOR YCNyru.

[OMKHOCTHBIM INLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE AAMWUHUCTPATUBHOM
npoueaypsl, ABNAeTcA cekpetapb lMcnonkoma (ganee - [AO/MKHOCTHOe /muo,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/bTaTa NpeaocTaBNeHNs MyHULMNANbHOR YCyri).

3.5.2.  [JO/DKHOCTHOe /nLO, OTBETCTBEHHOE 3a MOArOTOBKY pesy/nbTaTa
npeaocTaBfeHNs MyHULMNANbHOWR YCNyru:

paccmaTtpmBaeT CPOPMMUPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HE0b6X0AMMbIX ANs
npeaocTaBfeHNs MyHULMUNaNbHON YCNyru;

NPU BbISBNEHUM OCHOBaHWA ANs OTKasa B MPeAOCTaBNEHUM MYHULUMNANbHOM
YCNYrn, yKasaHHbIX B NyHKTe 2.8.2 aAMWUHUCTPATUBHOIO pernameHTa, noarotaBsnmsaet
MPOEKT peLLeHns 06 0TKa3e B MPeAoCcTaB/eHNN MyHULUNANBHOW YCNYTW;

B CNy4ae OTCYTCTBMSA OCHOBaHWI [ANsi OTKas3a B NpeAoCTaB/eHNN MyHMULMNANbHOW
yCnyru, npefycMOTPEHHbIX MNYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernameHTa, Mo
nToram  pPacCMOTPeHUs  [JOKYMEHTOB,  HeOOXOoAWMbIX AN  NpefoCTaB/EHUA
MYHMLUMNANbHON YyCNyru, NOAroTaB/MBAET MPOEKT pPacropsHXKeHUs Mo 0hOPMIEHUNHO
NOKYMEHTOB 1 0hOpPMNSET PacrnopsXKeHNE;

HanpaenseT  MOArOTOB/EHHbIE MPOEKTHI pesynbtata  NpeAocTaB/ieHns
MYHMLMNANLHON YCNYrM Ha corfacoBaHWe B YCTAaHOB/IEHHOM MOpPsifiKe MOCPeLCTBOM
CUCTEMbI 3M1EKTPOHHOI0 AOKYMEHTO060pOTA.

AQMUHUCTPaATMBHbIE NpoLeaypbl, YCTaHaBNMBAEMble HACTOALWMM MYHKTOM,
BbIMOIHAKTCA B TeYeHMe ABYX paboumx AHEN C MOMeHTa MOCTYMN/IEHUS OTBETOB Ha
MeXXBEeJOMCTBEHHbIe 3arnpochl.

PesynbTtaTaMn BbINOMHEHUA afMUHUCTPATUBHLIX NPOLLeAyp ABNAKOTCA: MPOEKTHI,
HanpaB/ieHHble Ha cornacoBaHue.

3.5.3. CornacosaHve u nopnucaHue TMpoeKTa pe3ysbTata nNpefocTaB/IeHUA
MYHMLUMNANbHON ycnyrn (Oanee - MNPOEKTbl [OKYMEHTOB) OCYLLECTBASETCA [/1aBOM
cenbCcKoro noceneHus (panee - Pykosoantens OpraHa).

[MoaroToBNeHHbIE NPOEKTbl AOKYMEHTOB, MMEeloLWMe 3amMmeyaHns, BO3BpallaroTca
Ha [0paboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfnbTata MYHULUMMNabHON
ycnyrun. Tlocne ycTpaHeHWs 3amevaHuii NPOeKTbl [JOKYMEHTOB MOBTOPHO NepejaroTcs
[NA cornacosaHus 1 nognmcaHuns.

PykoBogutens OpraHa npu pacCMOTPEHUW NPOEKTOB AOKYMEHTOB MPOBepPSeT
cobnojeHne agMUHUCTPATUBHOIO perfameHTa AO/MKHOCTHbIMX nuuamn OpraHa B
4acTW CPOKOB BbIMO/IHEHNA aAMUHUCTPATUBHbLIX MPOLEAYP, UX NOCNe0BaTe/IbHOCTU Y
MOMHOTbI, HaNM4MA COrnacoBaHU YMNOTHOMOYEHHbIX AO/MKHOCTHbLIX Nul OpraHa B
CUCTEME 3M1eKTPOHHOr0 JOKYMeHT0o060opoTa.

B cnyyae BbISIBNEHWS  HapyLEHWA B  4YacTU  CPOKOB  BbIMO/IHEHUS
aAMWHUCTPATUBHbLIX MNpoueayp, WX MNOCnefoBaTe/IbHOCTU U MOMHOTbI PykoBoauTeNb
OpraHa MHUUMNPYET NPUBJIEYEHNE K OTBETCTBEHHOCTM JILL, AONMYCTUBLLUUX HapyLLUEHUS,
B COOTBETCTBUWN C NYHKTOM 4.3 aAMUHNCTPATUBHOIO pernameHTa.

ALMUHUCTPATUBHbIE MpoLeAypbl, YyCTaHaB/IMBAaeMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B TeYeHMe OA4HOro paboyero gHs.
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Pe3ynbTaTaMi BbINOMIHEHUA afMUHUCTPATUBHbLIX NpoLeayp ABNAKOTCA: peLLeHune
06 0TKase B MpefoCTaBIEHUN MYHULMMNANLHOW YCNYTN, YTBEPXKAEHHOE pacrnopshkeHue.

3.5.4. cnonHeHne npouesyp, YKasaHHbIX B nyHKTax 3.5.2, 3.5.3.
afMVHUCTPATMBHOIO  perfiamMeHTa, npv  HalMumm  TEXHUYECKOA  BO3MOXHOCTU
OCYLLECTB/AETCA B aBTOMaTUYECKOM PeXume € 1CMOMb30BaHWEM aBTOMAaTU3VPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A1 OKa3aHUs rocyLapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT.

Makc/ManbHbIA CPOK BbINOTHEHUA afMUHUCTPATUBHbLIX NpoLeayp, YKa3aHHbIX B
nyHkTe 3.5. afiMMHUCTPATUBHOIO persiameHTa, cocTaBnfet 3 paboumx gHS.

3.6. 3ak/oyeHue [0oroBopa nepepgayvyun XXnnoro rnoMeweHna B COOGCTBEHHOCTb
3aaABUTENIO

3.6.1. OcHOBaHMEM Hayana BbINOMHEHWUA AAMUHUCTPATMBHOW nNpoueaypbl
ABNAETCA YTBEPXAEHME NOCTAHOB/IEHNA O NMpUemMe paHee NMpMBaTM3MPOBAHHOIO XXWUIO0TOo
NMOMeLLEeHNs B MyHULUMNANIbHYIO COGCTBEHHOCTb.

[OMKHOCTHBIM  /INLOM, OTBETCTBEHHbIM 3@ BbINOJIHEHWE AAMUHUCTPATUBHOM
npoueaypbl, ABNAETCA CcekpeTapb lMcnonkoma (manee - AO/MKHOCTHOE /iMLO,
OTBETCTBEHHOE 3a NMOAr0TOBKY pe3y/bTaTa NpeaocTaBfeHNs MyHULMNANbHOR YCyri).

3.6.2. [JO/DKHOCTHOe /NnLUO, OTBETCTBEHHOE 3a MOArOTOBKY pesy/nbTaTa
NpeaocTaBNeHnss MYHUUMNANbHOW YCAyru, TrOTOBMT [0OroBOpP Mepedavnt XUnoro
NMoMeLLleHNst B COOCTBEHHOCTb 3asaBUTENIO (fanee - [0rosop).

ALMUHUCTPATUBHbIE MpoLedypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B TeYeHMe OfHOro paboyero AHA C MOMEHTA Bblfayu 3asABUTENHO
pacrnops>KeHns.

Pe3yfnbTaTaMn BbINOSIHEHUA aAMWUHUCTPATUBHbLIX MpoLeayp ABASOTCA: [0rosop,
HanpaB/IEHHbIN Ha COrnacoBaHue.

3.6.3. CornacosaHve 1 nognucaHne Aorosopa OCyLLecTBNsAeTCa PyKoBoauTenem
OpraHa.

ALMUHUCTPATUBHbIE MpoLedypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B Te4YeHMe OAHOro paboyero gHs.

PesynbTaTaMn  BbIMO/IHEHUA  aAMUHUCTPATMBHBLIX  MNpouedyp  ABASAKOTCA:
NOANUCAaHHbIW [OroBOP.

3.6.4. [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ysfbTara
npeaocTaBfeHns MyHULUNANBLHOM YCNyrn, n3BeLlaeT 3assutens (ero npeacrasutens) o
HeobX0AMMOCTN MNOAMUCAHMA [0roBopa CrnocoboMm, YyKasaHHbIM B 3adB/IeHUM, O
pe3ynbTaTe MpeaocTaBNeHNS MYHUUMNANbHOMW YCAYrM U O BO3MOXHOCTMU MOMYyYEHUS
pe3ynbTarta NpeAocTaBNeHUss MyHuUmMnansHom ycnyrn B Oprade nnm 8 ML,

ALMUHUCTPATUBHbIE MpoLedypbl, YyCTaHaB/MBAEMble HACTOALWMM MYHKTOM,
BbINOMHAKTCA B fiIeHb NoANncaHns 4orosopa pykosogurtenem OpraHa.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHLIX  MNpoueayp  ABNAKOTCA:
yBeOM/IeHMe 3a9BUTeNs.
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3.6.5. cnonHeHne npouedyp, YKasaHHbIX B NyHKTax 3.6.2, 3.6.3.
afMVHUCTPATMBHOIO  perfameHTa, npu  HaMuMM  TeXHUYECKOM  BO3MOXHOCTW
OCYLLECTB/SAETCA B aBTOMaTMUYECKOM PeXume € 1CMOMb30BaHWEM aBTOMAaTU3VPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A1 OKa3aHUs rocyLapCTBEHHbIX W
MYHULUMUNANLHBIX YCYT.

Makc/ManbHbIA CPOK BbINOIHEHUA aAMUHUCTPATUBHbLIX Npoueayp, yKasaHHbIX B
nyHkTe 3.6. afMWHNUCTPATUBHOIO PersiameHTa, COCTaBMAeT 4Ba pabounx Hs.

3.7. Bbigaya (HanpaBneHue) 3asBUTENIO pe3y/ibTaTa MyHULMNANbHOW YCNyTu

3.7.1. OcHOBaHMEM Hayana BbIMOSIHEHNSA afMUHUCTPATUBHOW NpoLesypbl
ABNAETCA NOJIyYeEHWE [OO/MKHOCTHbIM /INLOM, OTBETCTBEHHbIM 3a BbIMNO/HEHNE
afMVWHUCTPaTMBHON npoueaypbl, [LOKYMeHTa, MOATBEPXAAIOLLEro npeaocTaB/ieHne
MYHULMNANLHOW YCNyTW.

JOMKHOCTHBIM /IMLLOM, OTBETCTBEHHbLIM 3a BbIMNOJIHEHNE afMUHUCTPATUBHOM
npouesypbl, ABNseTca Ccekpetapb lVcnonkoma (fanee - [O/MKHOCTHOE  NLLO,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/nbTaTa NpefoCcTaBeHUs MyHULUNANbHOW YCNYTI.

3.7.2.  [JO/DKHOCTHOe /MLUO, OTBETCTBEHHOE 3a MOArOTOBKY pesy/bTaTa
NpesoCcTaBNeHNsS MyHULUNANbHOW YCNYTW:

obecneumBaeT perucTpauuio Lorosopa, NoAnMcaHHoOro pykosogutenem OpraHa,
B )KypHasle perucrpayuMm W BHeCeHWe CBefeHMI O pesynbTaTe MNpeLOCTaB/IEHUS
MYHULMNAbHOW YCYyrn B NOACUCTEMY BeAeHUS AOKYMEHTauumn aBTOMaTU3MpOBaHHOW
NH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW AN OKa3aHUs rocyfapCTBEHHbLIX W
MYHULUNANbHBLIX YCNYT;

BbIAAET 3aABUTENIO AOTOBOP MOJ POCMUCH.

3aaBuUTENb  NOANMWUCHLIBAET [AOroBOP B  [BYX 3K3emnndpax W nepegaer
NO/DKHOCTHOMY /MLy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3ynbTaTta npeaocTaB/ieHUs
MYHULMNaNbHOW YCNyTu.

[O0MmKHOCTHOE L0, OTBETCTBEHHOE 3a NOAr0TOBKY pesynbTara nNpesocTaB/ieHns
MYHULMNANbHOW YCyrn, MNoayymB MOAMNUCaHHble [LOroBopa BbILAET 3aABUTENO TpU
3K3emnaApa gorosopa ana nognucu. Nocne nognnucaHns Lorosopa, BblAAET 3aaBUTENIO
OZMH 3K3eMnnap Lorosopa.

AIMWHUCTPaTUBHbIE MpOLEAypbl, YCTaHaBIMBaeMble HACTOAWUM MYHKTOM,
BbIMOHAKOTCA B ieHb NPUOLITUA 3adBUTENS.

PesynbTtatamMy  BbLINOMHEHUSA  aAMWHUCTPaATUBHLIX  MpouUeayp  ABNAKOTCA:
BblaHHbIE 3a9BUTE/NIO Or0BOpP.

3.7.3. Topsagok Bblgaunm  (HanpasneHus) pe3ynbTata  MNpefocTaBieHuUA
MYHULMNaNLHOW YCNYTW:

3.7.3.1. Mpn obpalleHNN 3adBUTENS 3a Pe3ynbTaToM MYHUUWUMaNbHOW YCnyru B
M®LL, paboTHUK M®L, BblgaeT 3adBUTENO pe3ynbTaT MYHUUMUMANbHOW YCNyru B
(hopme  3K3eMnnfpa 3MIEKTPOHHOTO0 [OKYMEHTa Ha 6ymaxHom Hocutene. [1o
TpeboBaHWUIO 3afBUTENA BMECTe C 3K3EMMASAPOM 3/1EKTPOHHOrO [LOKYMEHTa Ha
OYyMaXHOM HOCWUTeNne emy MpPefoCTaB/AeTCa 3K3EMMNAAP 3/EKTPOHHOINO [LOKYMEHTa
MyTeM €ro 3anucu Ha CbeMHbIA HOCUTE/b UH(OPMALUWU WU HaNpaB/ieHUS 3K3eMNaspa
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3/IEKTPOHHOr0 AOKYMEHTA MO 3/IEKTPOHHOW nouyTe B agpec 3assutens. MMpu 3anucy Ha
CbEMHbIA HOCUTENb WH(OPMALUM WM HanpaBAeHUW 3K3eMNaspa 31eKTPOHHOro
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBJIEH 3K3EeMNNAP 3/IEKTPOHHOI0 AOKYMEHTa Ha
OYMa)XHOM HOCUTefle, MO 3/1eKTPOHHOW MoYTe WAEHTUYHOCTb TakKoro 3kK3emnsspa
3/IEKTPOHHOTO [OKYMEHTA 3K3eMNASAPY 3/IEKTPOHHOIO [AOKYMeHTa Ha OyMaXHOM
HOCUTeNe 3aBepseTCA YNOJIHOMOYEHHbIM COTPYLHMKOM C UCMOMb30BaHWEM YCU/IEHHOW
KBaIMPULMPOBAHHON 3NEKTPOHHOWN NOAMNUCH.

AIMWHUCTPATUBHbIE NpOLEeAypbl, YCTaHaBIMBaeMble HACTOALLMM MYHKTOM,
BbIMOMIHAIOTCA B MOPAAKE O04YepefHOCTW, B AeHb NpubbLITUA 3adBUTENA B CPOKMU,
YCTaHOB/IEHHbIE perfiaMeHToOM paboTbl ML,

PesynbTatamu BbINOIHEHUA aAMUHUCTPATMBHbLIX NPOLEAYpP ABNAOTCA: (hUKcauus
(hakTa Bblfauu pesynbTata MpefocTaBleHUs MyHUUMnansHow ycnyru 8 AIC ML,
pe3ynbTart NpeLoCTaB/ieHNs MYHULMNANbHON YCNYTW, BblAaHHbIA 3aABUTENIHO.

3.7.3.2. Mpun obpauleHnn 3adBUTENS 3a Pe3y/IbTaTOM MYHULWMNaNbHOW YCyru
yepe3 Pecny6/IMKaHCKUIA nopTan 3asBUTEN0 B JIMYHBLIA KabWHET aBTOMaTUYeCKu
HanpaBnseTcAd  3NEKTPOHHbLIA  06pa3  [OKYMeHTa, SBNSIOLLErocs  pesy/ibTaToM

npeLoCTaB/EHNA MYHMLMNaNbHOW ycnyru, MOAMNUCAHHbIN YCU/IEHHOM
KBaMPULMPOBAHHON 3MIEKTPOHHON NOANUCHIO YNOHOMOYEHHOI0 AO/MKHOCTHOIO MLa
OpraHa .

ALMUHUCTPaATUBHbIE NpoLledypbl, YCTaHaB/IMBAEMble HAaCTOALWMUM MYHKTOM,
BbINOMHAKTCA B [eHb MOANUCAHUA [LOKYMEHTa, MOATBepXAaloLero npeasocTaBieHne
(oTKa3 B NpefoCTaB/IEHNN) MYHULMNANBHOW YCYrn, YNOSTHOMOYEHHbIM [O/HKHOCTHbIM
nuuom OpraHa .

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
HanpasfieHne (npefocTaBfieHMe) C WCMofnb3oBaHWeM Pecny6nvMKaHCKOro noprana
3a9BUTENI0 [OKYMEHTa, MOATBEepPXAAloLWero npegocTas/ieHe MyHULMNANbHOW YCyru
(B TOM ymncne 0TKa3 B NPeOCTaBNEHUN MYHULMNAIBHOR YCyri).

3.7.3.3. Mpwn obpalyeHnn 3a89BUTENA 3a Pe3ynbTaTOM MYHULMUNANbHOW YCNyrn B
OpraH, [0/HXHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblayy (HampaBneHWe) AOKYMEHTOB,
BblAaeT 3afBUTENI0 pe3ynbTaT MYHUUMNaNbHOW ycnyrn. o TpeboBaHWUIO 3asBUTENSA
BMECTe C 3K3EMMNIAPOM 3/1eKTPOHHOr0 [OKYMEHTa Ha OyMaXHOM HocuTefne emy
NpefoCcTaBNAeTCsA 3K3EMMNIAP 3/IEKTPOHHOIO JOKYMeHTa MyTeM ero 3anmcu Ha ChbeMHbIiA
HOCUTE/lb UH(OPMaUUM WA HanpaBNeHUSA 3K3eMMAApa 3/IEKTPOHHOIO AOKYMeHTa Mo
3/IEKTPOHHOW NoyTe B afjpec 3asBUTENS.

AIMWUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaBNNBAEMbIE HACTOALWMM MYHKTOM,
OCYLLEeCTBNAKOTCA B TMOPALKe O04yepefHOCTW, B [eHb NpubbITUA 3adBUTENA B
COOTBETCTBMM C [NpaBunamm BHYTPEHHEro TPyA0BOro pacnopagka OpraHa.

Pe3y/fibTaTOM BbINONHEHUSA aAMUHUCTPATUBHBIX NMPOLEAYP ABAAOTCA: (hUKcauus
(pakTa  BblgaunM  pesynbrata  NPeAoCTaBNEHUS  MYHUUMNaNbHOW  yCniyrm B
aBTOMaTM3MPOBaHHON WMHMOPMaLMOHHOW CcuUcTeMe, MpeAHasHauYeHHOW NS OKa3aHWS
roCy[apCTBEHHbIX U MYHULMNANbHBIX YCIYT.

3.8. NcnpaBneHne TeXHNYECKNX OLLNMBOK
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3.8.1. B cnyyae 06Hapy>KeHUA TEXHUYECKOIN OLLIMOKN B JOKYMEHTE, ABNAIOLLEMCS
pe3ynibTaToM MyHWULMNAbHON YCNyru, 3asBnTeNb HanpasnseT B OpraH:

3adB/leHNne 00 uCnpaBNeHUN TeXHUYEeCKOW OwwmnokKu (npunoxeHne Ne 4 K
HacTosLlemMy aiMUHUCTPATUBHOMY PErfiaMeHTY);

[OOKYMEHT, BblaHHbIA 3a8BUTEN0 KaK pe3ynbTaT MYyHULUMNANbHON YyCnyru, B
KOTOPOM COJEpPXXUTCA TEXHNYECKas OLLINOKaA;

LOKYMEHTLI, UMEIOLLME HOPUANYECKYIO CWUY, CBUAETENLCTBYIOLNE O Ha/IMyuUK
TEXHUYECKOWN OLINGKM.

3asBneHne 06 MCNpaB/iEHNN TEXHUYECKON OLIMOKN B CBELEHUAX, YKa3aHHbIX B
OOKYMEHTe, ABMAIOLWEMCS Pe3y/ibTaTOM MYHULMNANBbHON YCNYyTri, NojaeTcs 3asBUTeNIEM
(yno/IHOMOYEHHbIM NpeAcTaBUTesIeM) MOYTOBbIM OTMpaBieHnem (B TOM uuUcnie C
MCMO/Ib30BaHWEM 3/IEKTPOHHOM MNoYyThl), NM60 4epe3 Pecny6/MKaHCKUIA mopTan Wan
MoL.

3.8.2. [10/KHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLLECTBNAET
npuem 3asB/ieHUs 06 MCMpPaBeHUN TEXHUYECKON OLINOKK, PerucTpupyet 3asBfieHune ¢
NPUIOXEHHLIMU LOKYMEHTaMU U NnepefaeT UX LO/MPKHOCTHOMY ULy, OTBETCTBEHHOMY
3a 06paboTKy AOKYMEHTOB.

ALMVHUCTPAaTUBHbLIE MNPOLUEAYpPbl, YCTaHaB/MBAaeMble HaCTOAWMM MNYHKTOM,
BbIMO/IHAKOTCA B TEYEHNE OLHOro paboyero AHA C AaTbl perncTpaLmm 3asaBieHuns.

Pe3ynbTatamu BbINOMIHEHNSA aAMUHUCTPATUBHbLIX NpoLefyp ABNAKTCA: NPUHATOE
N 3aperucTpupoBaHHOe 3afBfieHWe, Hanpas/eHHOe Ha PacCMOTPeHMe AO0/IXKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a 06pab0OTKY [OKYMEHTOB.

3.8.3.  [0o/MKHOCTHOE NUUO, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccmaTpvBaeT [LOKYMEHTbl W B LUeNsX BHECEHWUS WCMNPaBNeHUA B [OKYMEHT,
ABNAOLWMNIACA pe3ynbTaTOM MpefoCcTaBfeHUs MYyHUUUNAIbHOW YCyru, OCYLLecTBaseT
npoueaypbl, NpefycMOTPeHHble NYHKTOM 3.5 aAMWHUCTPaTUBHOIO pernaMmeHTa, W
Bbl4aeT WCMNPaB/eHHbIA [LOKYMEHT 3asaBMTeNt0 (YNONHOMOYEHHOMY MNPeACTaBUTENHO)
MYHO MOJ POCMUCb C U3bATUEM Y 3aaBUTens (YNOIHOMOYEHHOro NpefCTaBUTENS)
OpuUrnHana fOKYMeHTa, B KOTOPOM COZEPXMUTCA TEXHUYECKas onbka, uiv Hanpasniset
B ajpec 3asBWTENA MOYTOBbIM OTMNpaBieHneM (NMOCPeLCTBOM 3/1EKTPOHHOW MNOYThI)
MNCbMO O BO3MOXHOCTW MONYYEHUA [OOKYMEHTa npu npepoctasneHun B OpraH
OpuUrnHana OKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHMUYECKas OLLINOKA.

ALMVHUCTPAaTUBHbLIE MNPOLUEAYpPbl, YCTaHaB/MBAaeMble HaCTOAWMM MNYHKTOM,
BbINOJIHAKOTCA B TeyeHue ABYX paboumx [Hel nocne 0OHapyXeHWUs TeXHUYECKOW
OWMNOKMN WAN  NOSlyYeHUs OT N060ro 3aMHTEPECOBAHHOrO /nua 3adBfieHUA O
A0MYLLEHHOW OLLUMOKe.

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
BblAaHHbIN (HanpaseHHbIN) 3a9BUTENIO JOKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/S 3a NPefoCTaBeHNEM MYHULUNAIbHO
ycnyru

4.1. nopﬂ,ﬂ,OK OCyLWecTBieHNA TEKYLLEIToO KOHTPO/JIA 3a CO6}'I}O,EI,€HI/IEM N NCMNOJIHEHNEM
OTBETCTBEHHLIMW AO/DKHOCTHLIMU NUaMU MOMTOXEHWNI aAMUHNCTPATUBHOIO
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pernameHTa N UHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHAB/INBaAlOLLNX Tpe6OBaHVIFI K
npepocTtaBeEHNIO MyHI/ILI,VII'IafIbHOI7| YCNYyrun, a TakxXe NpuHATUEM MU pEUJeHMVI

KOHTPO/Ib 3a MOMHOTON M KayecTBOM MPefoCTaBNEHNS MYHULUMUNANbLHOW YCayru
BK/HOUaeT B cebs BbISBNIEHWE W YCTPaHEHWe HapyLLeHWid NpaB 3asBUTeNel, NpoBeaeHne
NPOBEPOK COGMIOAEHUS Mpouedyp NPeAOCTaBAEHMS  MYHULUMNANbHON  ycnyru,
NOAroTOBKY PeLleHunii Ha aelicTBus (6e3aeiicTBIE) AOMKHOCTHBIX UL, OpraHa MeCTHOro
camoynpaBneHus.

dopMamMn  KOHTPONS 3a COGMIOAEHVMEM  WCTOMHEHUS  aAMUHUCTPATUBHbIX
npoueayp sABNSLOTCS:

1) npoBepka W cornacoBaHWe TMPOEKTOB [OKYMEHTOB MO MNpefoCTaB/NeHMIO
MYHULMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTaHOBNEHHOM  MOPsAKe  MPOBEPKU  BeAEHWS
[€N0NPON3BOACTBA;

3) NnpoBefieHNe B YCTaHOB/IEHHOM MOpPSAKe KOHTPO/bHbIX NMPOBEPOK COBMIOAEHNS
npoLeayp NpeaocTaBneHnst MyHULMNANbHOR ycnyru.

B uensx TeKyllero KOHTPONsS WCNOMb3YtOTCS CBEAEHWS, WMetoLinecs B
3NEKTPOHHOM 6a3e AaHHbIX, CNY>XeOHas KOPPECNOHAEHUMs, YCTHas U NUCbMeHHas
MH(OPMaLMS AOMKHOCTHBIX /AL, OCYLLECTBASIOWMX BbINONHEHWNE aAMUHUCTPATUBHBIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHOLLMX AOKYMEHTOB U ApYrie CBEAEHMS.

[ns ocylecTBNeHNs KOHTPOAS 3a COBepLUeHMEM AeNCTBMIA Npy NpeAocTaBieHNM
MYHULMNANbHOW YCAYTU U NPUHATUM pPeLLUeHWA PYKOBOAWUTENH0 oOpraHa MeCTHOro
caMoyrnpaBfieHWss NPeACTaBNSOTCA  CMpaBKM 0  pe3ynbTatax NpPeAocTaBneHus
MYHULMNANbHOW YCnyru.

O CNyyYasx U NPUYMHaX HapyLLEHUS CPOKOB, MOCNEA0BATENbHOCTM U COAepPXKaHMS
aAMVHUCTPATMBHbLIX MpoUeAyp AO/MKHOCTHbIE NULA HeMefneHHO MHDOPMUPYOT
PYKOBOAMTENs oOpraHa, nNpefoCTaBAAIOLLIErO MYHULUMNANbHYO YCAYry, a TakKXe
NPeAnpPUHUMALOT CPOUHBIE MepPbI MO YCTPAHEHWIO HapPYLLEHWIA.

TeKyWmnii  KOHTPONb 3a COG/MOAEHMEM  NOCNefoBaTeNbHOCTU  AelACTBWA,
onpefeneHHbIX  aAMUHUCTPATMBHbIMKW  NpouedypaMu N0 MPeAaocTaBNEHMIO
MYHULMNANbHOW YCNyrn, OCYLLECTBASETCA 3aMecTUTENeM PYKOBOAWUTENs oOpraHa
MECTHOrO  CaMOYrMpaBfeHWsi, OTBETCTBEHHbIM 3a  OpraHu3auuo  paboTbl MO
NPeAoCTaBNEHNIO MYHULMNANLHONW YCNyri, Haya/lbHUKOM OTAENa, OCYLLECTBASIOLLIErO
opraHusauuio paboTbl N0 NPEAOCTABNEHNIO MYHULMMNANBHON YCyTru.

MepeyeHb  [O/MKHOCTHLIX  NIMLL,  OCYLUECTBASIOWMX  TEKYLIUA  KOHTPOb,
yCTaHaB/IMBAETCA MONOXEHMAMU O CTPYKTYPHbIX MOAPa3feNieHnsX opraHa MecTHOro
caMoynpaBneHnst U A0MKHOCTHLIMMW periaMeHTamMu.

4.2. TIopsAA0K 1 NEPUOANYHOCTb OCYLLECTBEHNS NIAHOBbIX 1 BHEMAHOBbLIX NPOBEPOK
MOMHOThI U KayecTBa NpejoCTaBAeHNs MYHULMNANLHOI YCIYri, B TOM YIUC/E NOPSAOK
M (hOPMbl KOHTPO/IS 3@ MO/IHOTO U KAYeCTBOM NPefoCTaBNeHNst MyHULIMNAIbHOM
yCnyru
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4.2.1. KOHTPO/b 3a MOMHOTON M Ka4eCcTBOM NPeAoCTaBNeHUS MyHULUNANbHON
YCNyrv OCYLLECTB/IAETCA B hopmax:

1) npoBefieHNst NPOBEPOK;

2) paccMOTpeHUs >Xanob 3asBuTenelt Ha Aaeinctemsa (6esgeiicteme) OpraHa, a
TaKXXe UX JO/MKHOCTHbIX ML, MyHULUMNAbHbIX CNY)XKaLLNX.

4.2.2. B uendax OCYLeCTBNEHNA KOHTPONSA 3a MOAHOTOM W KayecTBOM
NpeaocTaBfieHNss MYHMUMMNaNbHOW YCNyrn MPOBOAATCA M1aHOBblE M BHEMNIaHOBbIE
nposepkn. T1opsAgoK W NepUOAUYHOCTb  OCYLLECTB/IEHWA MIAaHOBbIX MPOBEPOK
yCTaHaBNMBaeTCA nnaHom paboTbl OpraHa. [Mpy NpoBepke MOryT paccMaTpuBaTbCA BCe
BOMPOCHI, CBSI3aHHble C MPeAOCTaBMEHUEM MYHUUMNANbHON Yycnyrn (KOMMIEKCHbIe
MPOBEPKK), UM OTAENbHbIA BONPOC, CBA3aHHbIA C NPeaocTaBNeHNEM MYHULMNA/IbHON
ycnyru  (TemaTuyeckme npoBepku). [lpoBepka TakXe MOXET MPOBOAMUTLCA IO
KOHKPETHOW Xanobe 3asBUTENS.

4.2.3. BHennaHoBble MPOBEPKN MPOBOAATCA B CBA3M C NPOBEPKOW YCTPaHeHUs
paHee BbISIBIEHHbIX HAPYLUEHWIA agMUHUCTPATMBHOIO PErfaMeHTa, a TakXe B C/y4ae
nonyyeHns >xanob 3asBuTeneil Ha feincTBus (6e3geiicTBuMe) OpraHa, a TakKxe WX
AO/HKHOCTHbBIX /UL, MYHULUNANbHBIX CMYXaLlunX.

4.2.4. Pe3ynbTaTbl NPOBEPKM OGOPMAIOTCA B BUAE aKTa MPOBEPKN, B KOTOPOM
YKa3blBatOTCH BbISBMIEHHbIE HEAOCTATKM 1 NPEANT0XEHUSA MO UX YCTPaHEHNIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX /UL, OpraHa, NpeAoCTaBNAIOLErO
MYHULMNANbHYIO YCNYry, 3a pelueHns n genctensa (6e3aencTene), NPUHNMaeMble
(ocyLLecTBNSAEMbIE) UMW B XO4€e NPeLOoCTaBAeHUSs MYHULMNAbHOW YCNyri

Mo pesynbTaTaMm NpPOBeAEeHHbLIX NMPOBEPOK B Clyyae BbIABMEHUS HapyLUEHWA NpaB
3asBUTeNEN BWHOBHbIE NMLA MPUB/EKAIOTCA K OTBETCTBEHHOCTWM B COOTBETCTBUM C
3aKoHOAaTenbCTBOM Poccuitckoi ®Pefepauum.

PykoBOAWUTENb OpraHa MeCTHOro camoyrnpaB/ieHUs HeCeT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUNE 3asB/IEHUIA.

PykoBoauTenb (3amecTuteNls PYKOBOAWUTENA) CTPYKTYPHOro noApasfeneHuns
opraHa MeCTHOro camOyrpaB/fieHUsi HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe W
(wnn) HeHapgfexaulee BbIMNOMHEHWE AAMWHUCTPATMBHBLIX [EACTBUNA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO pernameHTa.

[O/MKHOCTHbIE NMLA W MHble MYHUUMNANbHbIE CAYXallMe 3a pelleHus U
aenctemsa (6esgencTeme), NpuHMMaemble (OCYLLECTBMSEMbIE) B XOfe MPefoCTaBeHNs
MYHULMNATbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHO4ATe/IbCTBOM MOPSALKE.

4.4. TToNOXeHWs, XapakTepusytoLme TpeboBaHUA K NOPSAAKY Y opmMaM KOHTPOA 3a
npefocTaB/fieHNEM MYHULMNANBHOM YCNYTK, B TOM YKC/e CO CTOPOHbI rpaXKaaH, nx
06beMHEHNIA 1 opraHu3aLuii

KOHTpO}'Ib 3a npepocTtaB/iEHNEM MyHI/ILI,I/II'Ia}'IbHO|7| YCnyrn Co CTOpPOHbI rpaxkaaH,
nXx O6'be,D|I/IHeHI/II7I n opraHmsau,vu‘/’l, OCYUWEeCTBNAAETCA MoOCpeacTtBoM OTKPbITOCTU
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0eaTeNbHOCTM  OpraHa  MeCTHOro  caMoynpaBfieHMs  Npu  NpefocTaBleHUn
MYHMUUMNANbHON  YCNYrK, MOMYYEeHUs MONMHOW, aKTyanbHOW W  [OCTOBEPHOWN
MHopMaLMM O MopAdKe NPefoCTaBNeHUs MYHULUMNANbHON YCNyrn U BO3MOXHOCTU
nocyfebHOro paccmoTpeHusi obpalleHuid  (kano6) B npouecce NpefocTaBleHNs
MYHMULMNANbHON YCNyrn.

5. flocyaebHbIN (BHeCyaeOHbIN) NOPS0K 06)Ka/ioBaHMUA PELLEHUIA 1 AeNCTBUIA
(6e3aeiicTBMS) opraHa, NpeaocTaB/SAOWEro MyHULMNANbLHYO YCAYry,
MHOro)yHKLMOHaIbHOI0 LeHTpa NnpefocTaBNeHNS rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, OpraHm3aumin, yKasaHHbIX B 4acTu 1.1 ctatbn 16
PepnepanbHOro 3akoHa Ne210-P3, a TakXKe UX AO/IKHOCTHBIX L,
MYHULUMNANbHbIX CNyXallnx, paboTHUKOB

5.1. 3asABUTENN MMEIOT MPaBO Ha 06XanoBaHve B AOCYLeOHOM MopsaKe peLleHni
N pgencTeuin (6e3neliCTBMSA) oOpraHa, NPeAoCTaBAAOWEr0 MYHULMNANbHYO YCAyry,
OO/MKHOCTHOrNO /LA OpraHa, nNpefoCTaBAAKOLWEro  MYyHUUUNANbHYK  YCAyry,
MYHMULMNANbHOMO  CNy)Kallero,  PYKOBOAWUTENA  oOpraHa,  MNpeaocTaBfAoLLErO
MYHULUNANbHYHO ycnyry, MHOTO()YHKLMNOHaNbHOT 0 LIeHTpa, paboTHMKa
MHOTO(hYHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbio 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-P3, a TakKe UX pabOTHMKOB.

3asABUTENb MOXKET 06paTUTLCSA C XKalob0i, B TOM YUC/E B CNEAYIOWUX ClyYasnX:

1) HapyLUeHMe CPOKa perncrpayumn 3anpoca 0 NpeocTaBieHn MyHUUUNanbHOM
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro 3akoHa Ne 210-d3;

2) HapylleHMe cpoka MpefocTaB/fieHUs MYHUUUNAIbHOW ycnyrn. B ykKazaHHOM
cny4vae gocyfebHoe (BHecyaebHOe) obyanoBaHue 3asBUTENEM PELUEHUA WU AeNCTBUNI
(6e3aencTBna) MHOrOMYHKUMOHANBHOIO LEHTPa, PaboTHMKAa MHOMOMYHKUMOHANBHOMO
LLeHTpPa BO3MOXHO B C/lyyae, €CiM Ha MHOTrOMYHKLUMOHA/IbHbIA LEHTP, peLleHus u
nenctems  (6e3neiicTBME)  KOTOPOro  00XanykTcsi, BO3N0OXKEHa  (PYHKUMA MO
NpeaocTaB/ieHN0 COOTBETCTBYIOLWMX MYHULMNANbHBLIX YCAYr B MOSHOM 00beMe B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 depepanbHoro sakoHa Ne 210-d3;

3) TpeboBaHMe y 3a9BUTENA LJOKYMEHTOB WM NH(OpMaLUK MO0 OCYLLLECTB/IEHUSA
OEACTBWIA, NpefCTaB/eHWe WAN  OCYLLEeCTB/IEHME KOTOPbIX He MpeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW akTamu Poccuidickon  Pepepauun, HOPMaTUBHBLIMU
NpaBoBbIMK akTamu Pecny6svMku TartapcTtaH, MyHUUMNASbHbIMW MPaBOBbIMK aKTaMu
AN NpefocTaBfeHNsa MYHULMNANbHOW YCNYTU;

4) 0TKa3 B Mpueme [OKYMEHTOB, NpPefOCTaB/ieHNe KOTOPbIX MpeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW  akTamu Poccuidickor  Pepepaummn, HoOpMaTUBHLIMU
NpaBoBbIMK akTamu Pecny6svku TartapcTtaH, MyHUUMNASbHbIMW MPaBOBbIMW aKTaMu
ON19 NpefoCcTaB/IeHNS MYHULMNANBHON YCNYTW, Y 3a9BUTENS;

5) oTKa3 B MpefoCTaB/IeHNN MyHULMNAILHOW YCNYTW, eCi OCHOBaHMA OTKa3a He
NpeaycMoTpeHbl (hefepasibHbIMU 3aKOHAMU U NMPUHATBIMA B COOTBETCTBUM C HUMMU
MHbIMW HOPMaTWBHLIMW MpPaBOBbIMK aKTamu Poccuiickoin Pefepaunun, 3aKoOHamMu U
NHbIMW HOPMaTUBHbIMW NpPaBoBbIMU aKTamu Pecny6nnku TaTapcTaH,
MYHULMMNANbHLIMA  NPaBOBbIMW  aktamMu. B ykasaHHOM cfnyyae pgocypebHoe
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(BHecyne6Hoe) ob6xanoBaHue 3asBUTENEM pPeLeHnin U AecTBUin  (6e34encTBuUS)
MHOrOYHKUNOHa/IbHOTO  LEeHTpa, paboTHMKA MHOrOQYHKLUWOHA/IbHOTO  LieHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrO(YHKLUMOHA/IbHbIA LUEHTP, pPeLueHns U AeicTeus
(6e3geiicTBME) KOTOPOro 06XanyrtoTcsi, BO3/IOXKeHa QYHKUMA MO NpeaocTaBeHUto
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNOJIHOM O00bemMe B MNOPALKE,
onpegeneHHoM 4YacTtbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3adaBUTeNs Mpu MPefoCTaB/eHUM MYHULUNAIbLHOW YCyru
nnatbl, He MNPesyCMOTPEHHON HOPMATUBHLIMK MPaBOBbLIMKM aKTamy POCCUINCKOW
degepauun,  HOpPMaTMBHLIMM  MPaBOBbIMW  akTamy  Pecny6simky  TartapcTaH,
MYHULUMNAIbHLIMW MPaBOBbIMW aKTaMu;

7) 0TKa3 opraHa, npefocTaBNSOWEro MyHUUMNANbHYO YCAYTY, AO/IHOCTHOIO
nnua opraHa, NpefocTaBNAOWEro MYHULMNANBHYO YCAYTy, MHOTO(YHKLUNOHANbHOIO
LLeHTpa, paboTHUKA MHOTO(YHKLMOHaNLHOTO LieHTPa, OpraHn3aunia, npegycMOoTPeHHbIX
yacteto 11 crtatbn 16 depepanbHOro 3akoHa Ne 210-d3, mam mx paboOTHWKOB B
MCMpaB/fieHMN [OMNYLLIEHHbIX MMMW OrMeyatok U OWW60K B BblfaHHbIX B pe3y/nbTare
NpegocTaBfieHNss  MyHUUMNANbHOW  yCcnyrM  [OKyMeHTax  /iMbo  HapylleHue
YCTAHOB/IEHHOTO CpOKa TakuxX WucnpasfeHnin. B ykasaHHOM cnyyvae [ocypebHoe
(BHecyne6Hoe) ob6)anoBaHuWe 3asBUTENIEM pelleHniA W AeWcTBUil  (6e34encTBus)
MHOTO()YHKUNOHA/IbHOTO  LeHTpa, pPaboTHUKA MHOrO(MYHKLMOHaNLHOTO  LIeHTpa
BO3MOXHO B C/lyyae, €c/ii Ha MHOrO(MYHKLMOHA/IbHbIA LEHTP, PelleHns nu LencTBus
(6e3geiicTBME) KOTOPOro 06XanyrTcsi, BO3/IOXEeHa QYHKUMA MO NpeaocTaBleHUIo
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAyr B MNOSIHOM 00bemMe B  MNOPALKE,
onpefeneHHoM 4YacTtbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;

8) HapylweHWe cpoka WM nopsgka Bblhayn [LOKYMEHTOB MO pe3y/ibTaTam
NnpeLocTaBNeHNs MyHULUNANLHOW YCNyru;

9) NnpnocTaHOB/EHME NPEAOCTaBeHUA MYHULMNANBHOW YCNYyTrK, eCi OCHOBaHUSA
MPUOCTAHOB/IEHNA He MNpeayCMOTPeHbl (efepabHbIMU 3aKOHaMW U MPUHATBIMA B
COOTBETCTBMM C HUMW WHBIMW HOPMATMBHbLIMW MPaBOBbIMKU akTamyu Poccuiickom
depepayun, 3aKOHaMU U UHBIMW HOPMATUBHbLIMWU MPaBOBbIMWU akTamu Pecny6imku
TaTapcTaH, MyHULMNaNbHLIMWU NPaBOBbIMK akTamMu. B ykasaHHOM cfyyae focyfe6Hoe
(BHecyfie6bHOE) 06XanoBaHVe 3asBUTENIEM peleHniA 1 aeincTBnii  (6e34encTBuUs)
MHOrO(PYHKUWNOHA/IbHOTO  LeHTPa, paboTHMKA MHOTOYHKLMOHAbHOrO  LeHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrOMYHKLMOHA/IbHbIA LUEHTP, PeLueHns U [eicTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/IOXKEeHa QYHKUMA N0 NpeaocTaBneHUto
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAyr B MNOSIHOM 00bemMe B  MNOPALKE,
onpefeneHHoM yactbio 1.3 cTatb 16 ®PepepanbHoOro sakoHa Ne 210-P3.

10) TpeboBaHWe Yy 3asaBUTeNd NpU MNPeLOCTaBAeHUM MYHULMNATBHON YCnyru
NOKYMEHTOB WAM WH(opMauuu, OTCyTCTBUE W (MM) HEAOCTOBEPHOCTb KOTOPbIX He
YKasblBa/INCb MPU NepBoHaYa/ibHOM OTKas3e B MpuemMe LOKYMEHTOB, HEOOXOAMMbBIX A/1f
NpefoCTaBNeHNs MYHULUNANbHOW ycnyru, nM6o B NpefoCTaB/EHUN MYHULMNANIBHON
YCNyru, 3a UCK/IYeHNeM C/yyaeB, MPefyCMOTPEHHbIX NMYHKTOM 4 yacth 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydae gocyfebHoe (BHecynebHOe)
ob)anoBaHue 3anBuUTENIEM peLleHuni " [encTenin (6e3peincTeunn)
MHOrOPYHKUNOHA/IbHOTO  LeHTpa, paboTHMKA MHOrOQYHKUWOHA/IbHOTO  LieHTpa
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BO3MOXHO B C/lyyae, €cC/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, PeLueHns U [eicTBus
(6e3geiicTBME) KOTOPOro 06XanyrTcsi, BO3/0XEHa QYHKUMA MO NpeaocTaBneHUto
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAyr B MNOSIHOM O00bemMe B  MNOPALKE,
onpefeneHHoM yactblo 1.3 cTatb 16 ®PepepanbHoro sakoHa Ne 210-P3.

5.2. Xanoba nopgaetcqd B MWCbMEHHOW (opMe Ha OyMaKHOM HOcuTene, B
3NeKTPOHHON (hopme B opraH, MpPeAoCTaBNAOWNA  MYyHULMNANBHYIO  YCAYTY,
MHOTO()YHKLMOHaNbHbIA LEeHTP b0 B COOTBETCTBYIOWMWIA OpraH rocyfapCTBeHHOW
BacTW, ABNAIOWMUIACA ydpeauTenem MHOTOPYHKUMOHANILHOTO LeHTpa (fanee -
yypeauTesl  MHOTFOYHKLMOHANIbHOIO  LUEHTpa), a TakKke B  OpraHusauuu,
npefycMOTpeHHble YacTblo 1.1 ctatbm 16 deaepanbHOro 3akoHa No 210-$3. XKanobbl
Ha pelleHnsa N aeicTemsa (6e34eincTBME) PYKOBOAUTENS OpraHa, NpefocTaB/AOLLEro
MYHMLUMNANbHYIO YCYry, NOAAOTCS B BbILLECTOALLNIA opraH (Npy ero Haimuumn) nméo B
C/lyyae ero OTCYTCTBMA paccMaTpuBatOTCA HernocpeAcTBEHHO PYKOBOAMTE/NIEM OpraHa,
NpefoCTaBAOWEro MyHMUMNAaNbHYO ycnyry. >XKanobbl Ha peleHus W AeicTBUSA
(6e3gericTene) paboTHMKA MHOFOMYHKLNOHAILHOIO LeHTpa NofaTcs PyKOBOAUTENHO
3TOr0  MHOrOYHKUMOHa/IbHOro  LeHTpa. >Kanobbl Ha peweHus W [AelcTBUA
(6e3peincteue) MHOFO(YHKLUNOHANLHOTO LleHTpa nogaroTcs yupeanTento
MHOrO(YHKUNOHA/IbHOTO  LEeHTpa WM  AO/MKHOCTHOMY Nudy, YNOSHOMOYEHHOMY
HOpPMaTMBHbLIM MPaBOBbIM aKTOM Pecnyb6nvkn TatapctaH. >Kanobbl Ha pelleHns wu
pencteuns (6esgeiicTBme) pabOTHMKOB OpraHU3auuii, NpesycMOTPeHHbIX YacTbio 1.1
cTatb 16 ®depepasibHoro 3akoHa Ne 210-®3, nogaloTcAa PYKOBOAUTENAM 3TUX
opraHu3aumi.

XKanoba Ha pelwleHns n pgeicteus (6e3gencTBme) opraHa, NpPefoCTaBAOLLErO
MYHUUUNANbHYKO  YCAyry, AO/MKHOCTHOrO /umua opraHa, nNpefoCTaBfAOLLLEro
MYHULMNANbHYIO  YCAYry, MYHUUUNANbHOrO CAY>Kallero, PyKOBOAUTENA OpraHa,
NMPeaoCcTaBNAOWEr0 MYHULMNANbHYO YCYry, MOXET OblTb HarnpasjeHa Mo rouyTe,
yepes MHOTOMYHKUWOHA/IbHBIA  LEHTP, C  WCMO/Mb30BaHWEM  UH(OPMALNOHHO-
TEeNEeKOMMYHUKaUMOHHON  ceTn  «/IHTepHeT»,  o(muManbHOro  caiTa  oprada,
NPeaocTaBfAOWEro  MyHuuMnanbHyw  ycnyry,  EpguHoro  noptana  nmbo
Pecny6/11MKaHCKOro noprana, MH(HOPMaLMOHHON cUCTeMbI [OCYAe6HOro 06XasoBaHus,
a TaK)Ke MOXET ObITb NPUHATA NPU IMYHOM NpuemMe 3adBuTend. XKanoba Ha peleHnsa n
AencTems (6e3gelicTue) MHOTO()YHKLNOHA/IbHOTO LleHTpa, paboTHUKa
MHOrOPYHKUNOHA/IbHOTO  LIeHTpa MOXEeT  ObITb  HampaBneHa No no4yte, C
MCMOJSIb30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «V/IHTEpPHET»,
oMumManbHOro caita MHOMOYHKUMOHANBHOTO LUeHTpa, EpuHoro noprtana nv6o
Pecny611MKaHCKOro noprana, MH(HOPMaLMOHHON CUCTEMbI LOCYe6HOro 06XKasoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpreMe 3aaBUTeNA. XKanoba Ha peLleHns 1
nevictena (6e3feincTemne) opraHusauuia, nNpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
depepanbHoro 3akoHa Ne 210-d3, a Takxke MX pabOTHMKOB MOXET ObITb Hamnpas/ieHa
Mo noyte, C WCMNOMb30BaHWEM WH(POPMALNOHHO-TENEKOMMYHMUKALMOHHOW  CeTU
«/HTepHeT», ogmumanbHbIX CalTOB 3TUX OpraHuWsauunii, EpmnHoro noptana nm60
Pecny6mnMKaHCKOro noprtana, a TakKe MOXEeT OblTb MPUHATA MpPU NMYHOM MpUeme
3anBuTENA.

5.3. XKanoba fomkHa cogepxars:
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1) HaMMeHOBaHWe oOpraHa, npefoCTaBAOWEro MYHUUUNANBHYKO YCayry,
OO/MKHOCTHOrO /Mlla OpraHa, MnpefoCTaB/AOLWero MyHUUUNaNbHYHO YCiyry, nvbo
MYHULMNANbHOIO CY>Kallero, MHOroyHKUNOHa/IbHOTO LIEHTPa, ero pyKoBOAMTENA U
(unn) paboTHMKa, oOpraHu3auuii, MpPeaycMOTPeHHbIX YacTeto 11 ctatbn 16
depgepanbHOro 3akoHa Ne 210-$3, ux pykosogutenein n (unm) paboTHUKOB, peLLeHns 1
nenctems (6e3neincTeme) KOTOpbIX 06XKanyTcs;

2) hamuninio, ums, 0T4yecTBO (MOCNefHee - NMPWU HaIUumm), CBEAeHWs O MecTe
XUTEeNbCTBA 3adBUTENA - (PU3NYECKOro Nnua NMbo HauMeHOBaHWe, CBEAEHUA O MecTe
HaxXO0XeHWA 3adaBUTENA - KOPUANYECKOTO N1LA, a TaKKe HOMep (HOMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NeKTPOHHON NOYTbI (MPY HANWMYUK) U NOYTOBLIA agpec, Mo
KOTOPbIM LO/KEH ObITb Hanpas/eH OTBET 3aABUTENIO;

3) cBefeHMa 06 06XanyeMbiX pelleHuax K gencteusx (6e3fencTeum) opraHa,
NpefoCTaBNAOLWEro  MYHUUMNaNbHYKO  YCAyry, [LO/DKHOCTHOrO  /nua  Oprada,
NMPeaoCcTaBfAOWEro MyHUUUNANBHYO YCAyry, 60 MYHUUUNANBHOIO C/yXallero,
MHOFOYHKUWOHA/IbHOTO  LeHTpa, paboTHUKA MHOTOMYHKLMOHAIbHOrO  LeHTpa,
opraHusaunin, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®degepanbHoro 3akoHa Ne 210-
®3, nx paboTHNKOB,

4) [OBOAbl, HA OCHOBAHUW KOTOPbIX 3afBUTE/Ib He COrnaceH C peLleHnem u
nevictevem (6e3feicTBmem) opraHa, NPeoCTaBAAOLWEr0 MYHUUUMNANbHYKO YCayry,
LOO/MKHOCTHOTO /vlla OpraHa, MnpefoCTaB/AWero MyHUUUNaNbHYO YCnyry, nvbo
MYHULMMNANLHOMO  CAy)allero,  MHOTOPYHKLUMOHAIbHOrO  LUeHTpa, paboTHUKA
MHOTO()YHKLNOHANbHOIO LieHTpa, opraHu3aunii, NpeLycMOTPeHHbIX YacTbio 1 1 cTatbu
16 ®depepanbHOro 3akoHa Ne 210-dP3, ux paboTHUKOB. 3afBUTeNIeM MOryT ObITb
npeAcTas/ieHbl JOKYMeHTbl (Npyv Hanvuun), MNOATBEPXKAAOLWME [LOBOAbl 3aABUTENS,
NGB0 UX KOMUMW.

5.4. MocTynueLias »anoba NognexuT perncTpaumm B CPOK He rnosgHee paboyero
[HSA, cnefyroLLero 3a AHem NnocTyniaeHus.

55. )Kanoba, nocTtynuBlas B oOpraH, MpefOCTaBAOWMA MYHULMNANbHYIO
YCNyry, MHOTO(YHKLUMOHA/IbHbIA  UEHTP, YYpeauTentd  MHOrogyHKLUNOHANbHOIO
LleHTpa, B oOpraHusauun, npefycMOTpeHHble 4YacTblo 11 cTtatbn 16 PepepanbHOro
3akoHa Ne 210-®3, b0 BbIWECTOAWMNA opraH (NpU ero Haauuuun), NOLNEXMUT
PacCMOTPEHMIO B TeueHWe MATHaAUaTVM paboymx [AHEW CO AHA ee perucTpayuu, a B
c/flyyae 006)KanioBaHMA 0TKas3a opraHa, MpefoCTaB/AOLWEro MyHUUUNANbHYKO YCAyry,
MHOTO(hYHKLNOHANbHOIO LieHTpa, opraHu3auuii, NpesyCcMOTPeHHbIX YacTbio 1.1 cTatbu
16 depepanbHOro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTeNs 1nMbo B
MCMpPaBNEHUN [OMYLUEHHbIX OMeyatok M OowunbokK WAnM B ciayyvae 06XKanoBaHWA
HapyLleHNs YCTAaHOB/IEHHOIO CPOKa TakMX WCNPaBfiEHUIA - B TeyeHWe NATU paboumx
[Hel Co HA ee perucTpauun.

5.6. Mo pe3ynbTatam pacCMOTPEHMSA XKanobbl MPUHNUMAETCA OAHO U3 CNeayHLNX
PELLEHWIA:

1) )anoba Yy[OBNETBOPAETCA, B TOM 4ucne B (POPME OTMEHbI MPUHATOrO
peLleHns, ncnpasnieHns AONYLUEeHHbIX OMeYyaToK M OWMOO0K B BblAaHHbLIX B pe3ysbTare
NpefoCTaBNeHNs  MYHULUMMANbHOW  YCNyrM  [OKYMeHTax, BoO3Bpara 3afBUTESO
[OEHEXHbIX CpPeAcTB, B3MMaHWe KOTOPbIX He npefyCcMOTPeHO HOPMaTMBHLIMU
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NpaBoBbIMK aKTamMmu Poccuitickoin ®defepauumn, HOPMATMBHLIMK MPaBOBbLIMWU aKTamMu
Pecny6nvku TaTtapctaH, MyHULUNANbHbIMW MPAaBOBbIMW aKTaMu;

2) B Y[,0BNIeTBOPEHNN Xanobbl 0TKa3bIBaeTCH.

He nosgHee AHA, cnefylowero 3a AHEM TMPUHATUA peLleHns, YKasaHHOro B
HaCTOSILLLEM MYHKTE, 3afBUTENI0 B MUCbMEHHOW (hOpMe M MO >XKENaHWK 3asBUTeNs B
3/IEKTPOHHON  hopme  HanpaBnsieTCs MOTUBMPOBAHHbLIA  OTBET O pe3y/ibTarax
PacCMOTPEHNSA >anoobl.

5.7. B cnyyae npusHaHus Xanobbl nopanexallen yAOBNETBOPEHUIO B OTBeTE
3a8BUTEN0 O pe3ynbTaTax PacCMOTPEHMS XKanobbl AaeTcs MHGpopMauUmMa 0 AencTBUsX,
OCYLLECTBNIAEMbIX ~ OpraHom, npeaoCTaBAAKLLNM MYHUUUNANbHYO  YCNyry,
MHOrO(YHKUNOHA/IbHbIM LEeHTPOM /IM60 opraHm3auueit, npedycMOTPeHHOM YacTbio 1.1
cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B Uenax Hesame[MTe/IbHOro ycTpaHeHus
BbISIBMIEHHbIX HAPYLUEHWI Mpu OKasaHUM MYHULUNANbHOW YCNYTK, a TakXkKe MPUHOCATCA
N3BMHEHWS 3a [JOCTaB/IeHHble HEYA06CTBa M YKa3blBaeTCA MHDOPMaLMSA O AaNbHERLLINX
NENCTBUSX, KOTOPble HEOOXOAMMO COBEPLUMTL 3afBUTEN0 B LENAX MOMydYeHnus
MYHMLMMNANLHOR YCNyrn.

5.8. B cnyyae npusHaHus »anobbl He Nofnexatlen yaoBIeTBOPEHMIO B OTBETE
3aA9BUTENII0O O pe3y/ibTataX pPacCMOTPEHUA >Kanobbl [atoTCA apryMeHTMPOBaHHbIE
Pa3bACHEHUS O NMPUYMHAX MPUHATOrO peLLeHus, a TakkKe MH{opmauna 0 nopsike
06>kanoBaHusa NPUHATOTO PeLLeHKs.

5.9. B cnyyae ycTtaHOBNeHUSA B X04e WX MO pe3ysibTatam PacCMOTPEHMS »Kasoobl
NMPU3HaKoOB coCTaBa aAMWHUCTPATUBHOIO MNpaBOHapPYLIEeHUs WAM  MPeCcTyniaeHns
[AO/HKHOCTHOE MU0, PabOTHUK, HafeNeHHbIe NOSTHOMOUYMAMM NO PACCMOTPEHUIO Xasob,
He3aMeA/INTENIbHO HanpaBAsalT UMEIOLLMECH MaTepuanbl B OpraHbl MPOKypaTypbl.
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MpunoxeHue Ne 1

K ALMWHUCTPATUBHOMY
pernaMeHTy npefoCTaB/EH NS
MYHUUUNAILHOWN yCyru no
OPOPMNIEHNIO LOKYMEHTOB Mpu
nepegaye >XunblxX NOMeLLEeHNI
MYHULMNABLHOTO XUINLWHOTO
(hoHAa B COOCTBEHHOCTb rpaXkiaH

dopma (bnaHk opraHa,
NPeAoCTaBNAIOLEr0 MyHNLMNANbHYIO

ycnyry)

Komy:

KOHTaKTHble JaHHbIe:
lNpeacTaBuTeNb:

KOHTaKTHblE aHHble npeactaBuUTeNA.

PELLEHWE
06 0TKase B NMpefoCTaB/IeHUN MYHULMNANLHON YCNyTn
no
oT No

PaccmoTpeB Balue 3asBneHue ot No 7

npunaraemble K Hemy [LLOKYMEHTbI YMNOMHOMOYEHHbIM opraHom
MPUHATO peLleHne 06

OTKase B
no cnefyroLwmmM OCHOBaHNAM:

3.

4.

[lononHuTenbHas nHGopMaLms:

Bbl BrpaBe MOBTOPHO 06PATUTLCS B YMOJHOMOYEHHbIA OpraH C 3asiB/IEHUEM O
NpPeaoCcTaBNeHNUMN YCYTU NOCEe YCTPAHEHUs! YKa3aHHbIX HapyLLEHWIA.

[laHHbI 0TKAa3 MOXeT ObiTb 006XKasoBaH B A0CYAe6HOM MOPsAKE MNyTem
HanpaB/IEHNS Xanoobl B YNOJTHOMOYEHHbIV OpraH, a Tak)Xe B Cye6HOM MopsiKe.

CsefieHns1 06 3NeKTPOHHON NoAnucK
JomxkHocTHoe nnyo (PUO)

(nognnck YyNosHOMOYEHHOr 0 JO/MKHOCTHOMO /inua
opraHa)
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MpunoxxeHne Ne 2
K ALMWHUCTPATUBHOMY
pernaMeHTy npefoCTaB/EH NS
MYHULUUNATLHOW YCNyrn Mo
OPOPMNIEHNIO JOKYMEHTOB Mpu
nepegaye >XunblxX NOMeLLEeHNI
MYHULMNABLHOTO XUINLWHOTO
(hoHAa B COOCTBEHHOCTb rpaXkaaH
dopma

(BnaHk opraHa, NpejoCTaBMAAIOLLEr0 MyHNULMMNANbHYIO YCNYTY)

Komy:

KOHTaKTHble AaHHbIE:

npe,ﬂ,CTaBVITEJ'IbZ

KOHTaKTHble aHHble npeacraBuUTeNA.
PELLUEHWNE

006 0TKa3e B NpUeMe [OKYMEHTOB, HEOOXOAUMbIX [/15 NPEA0CTaBNeHMS
MYHULUNANLHOW YCAYrn no

oT No
PaccmoTpeB Baule 3asBneHue oOT No 7
npunaraemble K Hemy LOKYMEHTbI YMNONHOMOYEHHbIM opraHom

NPUHATO
pelleHne 06  OTKase B MpuUEMe  [OKYMEHTOB,  HEeoOXoauMbIX  Ans
Mo CneayroLMM OCHOBAHUSIM:

3.
4.

Pa3bsCHeHMe NPUYMH 0TKa3a:
[lononHuTenbHas MHGopMaLms:

Bbl BrpaBe NOBTOPHO 06pPaTUTbLCA B YMONHOMOYEHHbI OpraH C 3asBfieHWEM O
NpeAoCTaB/eHNN YCNYT X NOC/e YCTPaHEHNS YKa3aHHbIX HapyLLEHWIA.

[aHHbIli 0TKa3 MOXeT ObiTb 06)anoBaH B [oCyAe6HOM nopsake MNyTem
HanpaBNeHUs Xanobbl B yNOMHOMOUYEHHbIV OpraH, a Takke B CyAe6HOM MopsaKe.

CBefieHMs 06 9NeKTPOHHOI noanmcu

JomkHocTHoe nnyo (PUO) (noanuck YNoAHOMOYEHHOM0 A0/HKHOCTHOrO LA opraHa)
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[MpunoxkeHne Ne 3

K ALDMUHUCTPATUBHOMY
pernamMeHTy npefocTaBneHns
MYHUUMNAILHOR yCNyru no
OPOPMIEHNIO JOKYMEHTOB Mpu
rnepefaye XXUblX NMOMeLLEHNI
MYHULMMNANbHOTO0 XWU/NLLHOTO
(hoHAa B COOCTBEHHOCTb rpaXkaaH

dopma
B
(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaB/iEHUA
MyHMLMNAIbHOIO 06pa3oBaHus)
oT
(nanee -
3a8BUTEND).

(dhaMmnmisi, MNISI, 0THECTBO, MACTOPTHbIE JaHHbIe, PErMCTPALMIO MO MeCTy
KUTENLCTBA, TeNedioH)

3asBneHne
06 ohopMNeHUN JOKYMEHTOB NPW Nepeaayve XXnbiX NOMELLEHNN B COGCTBEHHOCTb
rpaxaaH

Mpowy Bac ohopMnUTb AOKYMEHTbI B COBCTBEHHOCTb.
AIPEC XXNNOro NOMeLLEHNs: MyHULMNaNbHbIA PailoH (ropoaCKoi OKpyr),
HaCeNeHHbIV NyHKT yn. a.

K 3asBeHNIO npunararTca cnefyroline 0TCKaHNPOBaHHbIE LOKYMEHTbI:

1) [lOKyMeHTbl, yA0CTOBEPAIOLLME IMYHOCTb KaXA0ro YsieHa Cembh;

2) OOKYMeHT, NoATBepXKAalLWMii NofHOMoUns npeactasutens (ecnm OoT UMeHU
3adBUTENA AEWCTBYET NPeACcTaBUTENb);

3) [OKyMeHT, MOATBEPXAAKOLWMA NpaBO rpaaaH Ha MOb30BaHUE XXW/bIM
nometleHnem (opAaep, A4Orosop

COLManbHOr0 HaiMa XXUNoro NoMeLLeHns);

4) Bbinucka u3 [OMOBOA KHWUIKM (B Cnyyae, €CAM  [JOKYMEHT BblAaeTcs
KOMMEPYECKNUMWN OpraHn3aLmsamm);

5) Konuto oneKyHCKOro y40CTOBEPEHUSA, CIN B XXUIOM MOMELLEHUN NPOXMBAIOT
NCKNIOYNTENBHO HECOBepLUEHHONETHME B Bo3pacTe OT 14 fo 18 et nmbo rpaxaaHe,
OrpaHMyeHHble B 1eecrnocobHOCTH;
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6) PelleHMe O Ha3HAYEHWN OMeKyHa, MOMeynTens, KOMWUK OMeKYHCKOro
Y[OCTOBEPEHUS, Pa3peLLeHNe OpraHOB OMeKW W MOMeynTeNbCTBa Ha MPUBATU3ALMIO
XXWUMIOTO NMOMELLEHNS - MPY NPUBATUZALMN XKIMOTO MOMELLEHUS, B KOTOPOM MPOXUBAIOT
NCKNMIOUYNTENBHO HECOBEPLLUEHHONETHNE B Bo3pacTe A0 14 neT, Heleecrnoco6Hble
rpakaaHe;

7) HoTapranbHO 3aBepeHHOe 3asB/eHne 06 0TKase OT yyacTus B MpuBaTM3aLum
(ECnM UneHbl CEMbY He XKeNarT y4acTBOBaTb B NMPUBATU3ALNN);

8) CnpaBKa 0O Heucnonb3oBaHUM NpaBa 6ecniaTHON NpMBATU3ALMKN C NPEXHUX
MECT XXNTEeNbCTBA.

O6s3ylocb  MpU  3anpoce  MPeaocTaBUTb  OPUFMHAMbI  OTCKAaHMPOBAHHbIX
[OKYMEHTOB.

(pata) (nognuce) (PM0)

Pe3ynbTaT NpeAoCTaBeHNst MyHULMNANbHOW YCNYru, NPoLLY NpeaoCTaBUT:

I [B NMuHbIA KabuHEeT MopTana rocyAapCTBEHHbIX U MYyHULMNANbHbIX YCAYI
Pecny6nvkun TaTapcTaH;

I [B MHOrO(hYHKLMOHANIbLHOM LEHTpe NpefoCTaBNeHMst TOCYAapCTBEHHbIX V
MYHMUMNaNbHbIX ycnyr Pecny6nunkn TaTapcTaH;

O B OpraHe.

(nata) (mognuce) ( (®.1.0.)



[MpunoxxeHune Ne 4

K AQMUHUCTPATUBHOMY
pernameHTy npefocTaBieHUs
MYHULUUNATbHOW yCNyru no
O(POpPMIEHNIO OKYMEHTOB Mpu
nepegaye XXunblxX NOMeLLEHNI
MYHULMNAbHOIO XUINULLHOTO
(hoHAa B COGCTBEHHOCTb rpaXkaaH

["naBe cenbCKOro noceneHuns

OT:

3asBneHne
06 ncnpasfeHNN TEXHNYECKON OLLIMOKM

Coobuwato 06 owmnbKe, AONYLLEHHOW MPU OKasaHUY MYHULMNaAbHOW yCciyru no
3anucaHo:
MpaBu/ibHbIE CBEAEHUS:

Mpowy WCNpaBWTb  AOMYLIEHHYK  TEXHWYECKYHD  OLWMOKY W BHECTM
COOTBETCTBYHOLIME  W3MEHEHMS B AOKYMEHT,  SBASAIOWMIACS  pe3y/bTaToM
MYHULMNANbHOW YCnyru.

Mpunarato cnegytouie AOKYMEHTbI:

1

2.

B cnyyae NpuHATUS pelleHnst 06 OTK/OHEHWWU 3asBfeHWs 06 McrpaBieHum
TEXHWYECKOI OLLIMBKM NPOLLY HanpaBUTb TAKOEe PeLLEHNE:

NocpeACTBOM OTMpPaB/IeHNs 3NEKTPOHHOI0 JOKyMeHTa Ha agpec E-mail: ;

B BM/E 3aBEPEHHOI KOMWUU Ha GYMaXHOM HOCUTE/e MOYTOBbIM OTNPaB/eHNEM MO
afpecy: :
HacTosimm noaTBepKaato: CBEAEHUS, BK/KOUEHHbIE B 3asiB/IeHME, OTHOCALLMECS K
MOeli NMYHOCTU W MpPeACTaBNsSEMOMY MHOK /LY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbIl.  [IOKYyMeHTbl  (KOMWM  AOKYMEHTOB), MPWNOXEHHble K  3asIBNEHWIO,
COOTBETCTBYIOT  TpebGOBaHMSM,  YCTaHOB/IEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoi
depfepauyn, Ha MOMEHT MpPeACTaBNEHUS 3asiBNEHWUS| 3TU [OKYMEHTbl AEACTBUTENbHbI U
COAEepPXKaT A0CTOBEPHbIE CBEAEHMS.

(pata) (nognwce) (P.N.0.)
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MpunoxeHne Ne3 K NOCTaHOB/IEHUIO
VicnonHuTenbHOro KoMuTeTa
TONKNHCKOTO CebCKOr0 MOCEeNeHNs
A3HaKaeBCKOr0 MyHULMNANLHOrO palioHa
Pecny6nukun TaTapcTaH

0T 26.01 2022 Ne 1

AIMUHUCTPATUBHbIN pernameHT
NpeAocTaBfeHNs MyHULMNANbHOM YCNyTrn Mo NpefoCcTaB/eHNIO FpaxjaHam
XXUNbIX MOMeLLEHNI B MyHULMNANbHOM XWUIULWHOM (hOH/e Mo AoroBopamM Haiima
CNY>KeBHOr0 YKMMOro NomMeLLeHns

1. O6wme NoNoXKeHns
1.1. TMpegmeT perynnpoBaHna agMUHUCTPATUBHOIO pernaMeHTa

1.1.1. HacTosawmii aflMVHUNCTPATUBHbIA pernamMeHT  npeaocTaB/eHNS
MYHUUMNANbHOW ycnyrn (ganee - agMWHUCTPATMBHBIA perfaMmeHT) ycTaHaB/MBaeT
CTaHZapT M MOpPALOK NPefoCTaBNeHUs MYHUUWUMaNbHOW YCyru no npefocTaB/iEHUO
rpakaaHam >XubiX NMOMeLLEHNI B MyHULMNAIbHOM XUUWHOM (hoHAEe NO AOroBopam
HaliMa Cny»ebHOro »XXWUIoro nomeLLeHmns (ganee - MyHUUMNanbHaa ycnyra).

1.1.2. TTonoxeHnsa agMUHNCTPATMBHOIO pernameHTa NPUMEHA0TCA B OTHOLUEHUM
XWUJbIX MOMELLEHNIA HAaXOAALMXCA B MYHULMNANbHOM XUIULLHOM (OHZE.

1.2. KaTteropuu 3asButenei

1.2.1. lnyamun, MMEKOWMMN NPaBo Ha MOAyyYeHWe MYHULMNANBHON YCnyru,
ABNIAIOTCA rpaxaaHe (COTPYAHWMKM), COCTOALLME HA YUeTe B KAUYeCTBe HY>KAAKLMXCA B
XWUbIX MOMELLEHNAX MO AOroBOPY HalMa C/y>Xe6HOro XUIoro NoMeLLeHns no MecTy
XXNTENbCTBA, a TakXe Mo MecTy paboTbl (Cny>k6bbl) (fanee - 3ad9BUTEND).

1.2.2. C 3asBneHnem Bnpaee o00paTUTbCA MpeAcTaBUTENlb  3adBUTENS,
NENCTBYHOLINIA HAa OCHOBAHUW [JOKYMEHTa, YAOCTOBEPSOLErO €ro NoHOMOYNS, NGO
3aKOHHbIV NpeAcTaBuTeNb (PM3MYECKOro nnua (ganee - npeacTaBuUTeNb 3aaBUTENS).

1.3. MopsAAoK UH(OPMUPOBaHKA O NPeLOCTaBIEHUN MYHULUNANbHOWR YCyTrn

1.3.1. NHopmauus o0 nopsagke nNpefocTaBNeHUs MyHULMNANbHOW  yCnyru
pasMeLLaeTcs:

1) Ha WH(OPMAUNOHHbLIX CTeHAaxX, COAepXKaliuMx BU3yalbHYH0 U TEKCTOBYHO
MHOPMAUMIO O  MYHUUMNANbHOW  yc/yre, pPacrofioXeHHbIX B MOMELLeHUAX
MHOTO(YHKLMOHANbHbIX LIEHTPOB npeaocTaB/ieHNs rocyfapCTBeHHbIX "
MYHULUNAbHbLIX YCYT.

2) Ha o(uuManbHOM caiiTe MYHUUWMManbHOro paloHa B WH(OPMaLMOHHO-
TeneKoOMMYHMKaLUnoHHou cetn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [optane rocyfapCTBEHHbIX W MYyHUUMNANbHLIX Yycayr Pecny6avku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuii noptan);

4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MyHULMNANbHBLIX YCAyr ((hyHKUWIA)
(https:// www.gosuslugi.ru) (ganee - EguHbIn noptan);
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5) B roCyAapCTBEHHON MH(OPMAaLUMOHHOWN cucTemMe «PeecTp rocyfapCTBeHHbIX 1
MyHUUMNanbHbIX ycnyr Pecny6nmku TaTapctaH» (http://frgu.tatar.ru) (nanee - Peectp
rocyfapCTBEHHbIX Y MYHULMNANbHBIX YCAYT).

1.3.2. KoHCynbTUMpOBaHME MO BOMpocam MNpefoCTaB/EHNA MYHULMNANbHOWA
YCNYTrn OCYLLECTBAETCA:

1) B MHOro(hyHKUMOHa/IbHbIX LEHTpax MpeaocTaBeHNs rocyfapCTBEHHbIX U
MYHULUMNANbHbLIX YCAYT MPU YCTHOM 06paLLeHnn - TMYHO UK MO TeNnedoHy;

2) B UHTePaKTUBHOMN popme Pecny6/MKaHCKOro noprana;

3) B WCNOJIHUTE/IBHOM KOMUTETe TOMKMHCKOrO CeNbCKOro  MocesieHus
A3HaKaeBCKOro MyHMUUMNaNbHOro parioHa Pecny6nnkun TatapcTaH (ganee - OpraH):

MpW YCTHOM 06paLLeHUN - TMYHO UK MO TeNetoHy;

MPU NUCbMEHHOM (B TOM 4uc/ie B (hOpMe 3/1EKTPOHHOIO LOKYMEHTA) 06paLleHum
- Ha 6yMaXHOM HOCUTENE MO0 NOoYTe, B 31EKTPOHHON (hopMe MO 3/1EKTPOHHOI nouTe.

1.3.3. NHopmauyma Ha EgmuHoM nopTane, Pecny6mkaHCKOM nopTasie 0 Nopsake
M CcpoKax npefoCTaB/ieHUs MYHULMNANbHON YCNYyr Ha OCHOBaHWMM  CBeLEeHUiA,
cojepxawmxca B PeecTpe  rocyfapCTBEHHbIX W MyHUUMNANbHbLIX  YCAYT,
npeaocTaBseTcs 3aaBuTeNto 6ecnnartHo.

JocTyn K nHopmauum o cpokax v nopsake npeaocTaBieHUss MyHULMNaNbHOW
YCNyru OCyLecTBNAETCS 63 BbIMO/HEHUSA 3a9BUTENIEM KaKUX-1MB0 TpeboBaHWUi, B TOM
yucne 6e3 MCMONb30BaHWA MPOrpaMMHOrO O6ecrneyeHuMs, YCTaHOBKA KOTOPOro Ha
TEXHUYECKNE CpefCcTBa 3adBUTeNa TpebOyeT 3akNYeHUS NINLEH3VUOHHOTO WUAM WUHOrO
cornawleHus C npaBoobnagarenem NMporpaMMHOro obecneyeHus,
npegycmaTpyBaroLLEro B3MMaHme Mnnatbl, PerncTpauuio UamM aBTopu3auuio 3asaBuTens
WU NPefoCTaB/EHNE UM NePCOHaNbHbIX JaHHbIX.

1.3.4. MNMpn obpaweHnn 3aa9BUTENS INYHO UK NO TeNleOHY B COOTBETCTBUU C
MOCTYNUBLUUM 06paLleHMeM NpesocTaBaseTca NH(opMaLms:

15) 0 MecTe HaxOoXAeHVUA MHOrOMYHKLMOHANIbHOrO LEeHTpa MnpefoCcTaBieHUs
rocyfapCTBeHHbIX WU MyHUUMNanbHbIX ycnyr, OpraHa: PT, A3HaKaeBCKWI palioH,
c.TokuHo ,yn.bxkannnga 4.19; rpadumk paboTel :loHegenbHUK- naTHUUa ¢ 8-00 go
17-00 yacoB, BbIXOAHble : cy660Ta, BOCKpeceHbe, TefiepoH ans cnpasok: 8(85592) 4-
50-89 ;

16) 0 nopafKe NpefocTaBfeHNs MyHUUUNAILHOW YCNyrn, o0 cnocobax 1 cpokax
nogayn 3asiBNeHUN;

17) 0 KaTeropuax rpaxgaH, KOTopbIM NPeLoCTaBAeTCA MyHULMNAbHAA YCNYra;
O HOpPMaTMBHbIX [MpPaBOBbIX aKTax, Peryvpyrowmnx BOMpPoCcbl MNpefoCcTaBNeHUS
MYHULMNabHON YCNYTW;

18) 0 mepeyHe [OKYMEHTOB, HEOOXOAUMbIX A/ PACCMOTPEHWUS 3aABfIEHUA O
NpefoCTaB/eHUN MYHULMNANBHOMW YCNyrn, O CpoKax npuema W perucrpaumm
3aAB/IeHNs;

19) 0 xofe npefoCTaB/IeHNS MyHULUNASIbLHON YCNYTU;

20) 0 mecTe pa3mellleHUss Ha ouuManbHOM caiTe WMHGopMaLun no Bonpocam
npeaocTaBneHNs MyHULUNANbHOWN YCNYTH;

21) 0 nopsake o06)kanoBaHMsA AeNCTBUA WUNKM 6e34eACTBUSA AO/MKHOCTHbLIX NnL,
OpraHa.
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Mo nuCbMeHHOMY O06palleHu0 COTPYAHUKM OTAefna, OTBETCTBEHHOro 3a
NpefocTaBiieHe  MYHUUWUMNaNbHOW  ycnyru, nogpo6bHO B  MUCbMEHHOW  opme
Pa3bACHAT 3aABUTE/N0  MOPALOK MPeAoCTaBNeHUss MYHUUUMNaNbHOW  yCayrn u
BOMPOCHI, YKa3aHHble B HACTOALLEM NYHKTe aJAMWHUCTPATUBHOrO pernameHTa, U B
TeyeHne Tpex pabounx [HEeW CO AHS perucTpaymm obpalieHus HanpasnstoT OTBET
3aaBuTento. OTBeTbl [JAlOTCA Ha A3blKe obpalleHus. B cnyyae HeBO3MOXHOCTU faTb
OTBET Ha fA3blke 06palleHMa MCNOMb3YITCA TOCYAapCTBEHHbIE A3blKM Pecny6nnku
TartapcTaH.

1.35. NHhopmauus no Bonpocam MNpefocTaBneHUss MYyHULMNANbHOW YCyrn
pasmelllaeTcs  Ha  ouuUManbHOM  caliTe  MyHMUMNanbHOro  palloHa W Ha
MH(POPMaLMOHHbIX CTeHAaX B noMeweHnax OpraHa ansd paboTbl C 3a9BUTENSMM.

NHpopmauma Ha  rocyfapCTBeHHbIX  fA3blkax Pecny6nvkm  TatapcTaH,
pasMeljaeMas Ha MH(OPMaLMOHHbIX CTeHZax W Ha oguumanibHOM  caiTe
MYHUUMNAIbHOrO  palioHa B UH(OPMALVOHHO-TE/IEKOMMYHUKALMOHHOW  CeTU
«/IHTEpHET», BK/OYAET CBEAEHUS O MYHUUMNaNbHOW YyCnyre, cofepXalwjmecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMMHUCTPaTUBHOIO pernamMeHTa,
MHOpMaLMIO O MeCcTe HaxOXAeHWs, CrpaBOYHbIX Tene)oHax, BPEMEHM pPaboThbl
OpraHa, 0 rpagmke npremMa 3asB/ieHUIA Ha NpefoCTaB/IeHNe MYHULUNAIbHOWN Yy,

1.4. HopMaTuMBHble MPaBOBble aKTbl, PErYNNPYHOLLME NPeAOCTaBNEHNE
MYHULMNAaNbHOW ycnyru

1.4.1. TlepeyeHb  HOPMATUBHbLIX  MpPaBOBbIX  aAKTOB,  PEryanpyroLnx
NpefocTaB/ieHe MyHULUNAIbHON ycnyrn (C yKa3aHMeM PeKBM3UTOB HOPMATMBHbIX
NMPaBOBbIX aKTOB W WCTOYHWKOB UX O(MLMaNbLHOrO 0ny6/MKOBaHWA), pasMelleH Ha
EanHom noptane, B PeecTpe rocygapCTBEHHbIX W MYHULUMNaNbHbLIX YCAyr, Ha
ouumnasbHOM caiTte MYHULMNANLHOTO paiioHa B MH(POPMaLNOHHO-
TeNeKOMMYHUKALNOHHOW ceTU «HTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [AeNCTBYHOWEN pedakuunm
NOANEXUT pasMeleHnto Ha EpguMHoM noptane, B PeecTpe rocyfapCTBEHHbIX W
MYHULMNANbHBIX YCIYr, Ha O(MuuMasibHOM CcaiTe MYHMLMNANbHOrO paioHa B
MH(OPMALNOHHO-TENEKOMMYHNKALMOHHON CeTU «/IHTepHET».

1.5. TepMI/IHbI, NCrnosib3yemble B aAMUHUCTPAaTUBHOM pPeErnameHTe, n nx onpeaeneHnd

1.5.1. B agMMHUCTpaTUBHOM pernaMeHTe UCMOoNb3yHTCA CrefyoLne TepMuHbI 1
onpeaeneHus:

yianeHHoe paboyee MECTO MHOFOMYHKLMOHa/NLHOIO LEHTpa npeaocTaB/ieHus
rOCYZLapCTBEHHbIX W MYHUUWUNA/bHBLIX YCAYr - TeppuTopuasibHO 060c061eHHOe
CTPYKTYpHOE nogpasgeneHue (ogpuc) MHOFO(YHKLUNOHANLHOTO LleHTpa
npefoCTaBNEHNSA TOCYAapPCTBEHHbLIX N MYHULMNANbHBIX YCNYr, CO34aHHOE B rOPOACKOM
(cenbCKOM) NOCENeHUM MYHMLMNANBHOrO pailoHa WM B TOPOACKOM  OKpyre
Pecnybnukyu TartapcTaH B COOTBETCTBUM C NYHKTOM 34 T[lpaBun opraHusalmm
[EeATeNbHOCTY MHOTO(YHKLMOHANbHbBIX LEHTPOB MpeaoCTaB/ieHUsA TOCYLAPCTBEHHbIX U
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MYHUUUNANbHBIX YCYT, YTBEPXKAEHHbIX NOCTaHOB/eHMEM [paBuTebCTBa POCCUMINCKONA
depepaumn oT 22 pekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHun NpaBui opraHu3aunmn
[EeATeNbHOCTY MHOTO(YHKLMOHA/NbHbLIX LEHTPOB MpeAoCcTaB/ieHUs ToCYLapPCTBEHHbIX U
MYHUUMNNANLHBLIX YCNYT»;

TeXHM4YecKas owwnbka - owwunbka (onucka, oreyaTka, rpaMmarvyeckas wuam
apupmeTnyeckad owmnbka mM60 nogobHad owwnbka), [AOMyuweHHas OpraHom,
NPefoCTaBNALWNM  MYHULMNANLHYO YCNyry, W npuBeawas K HecOOTBETCTBUIO
CBefleHNI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNANbHON YyCyru), CBeLeHUsM B
NOKYMEHTax, Ha OCHOBaHUWN KOTOPbIX BHOCWU/IUCL CBEAEHNS,

EonMHaa cuctemMa wAeHTUUKALMM U ayTEHTU(MKAUUM B MHMPACTPYKTYpE,
obecneumsatoLLei NH(OPMALMOHHO-TEXHO/IOTUYECKOE B3aMMOfencTene
NHPOPMALMOHHBIX CUCTEM, UCMONb3YyEMbIX A1 NPefoCTaBNEHNSA rOCYAapCTBEHHbIX U
MYHUUMNAbHBLIX YCNYr B 3/IEKTPOHHON (opme (manee - ECUA) - depepanbHas
rocyfapCTBeHHas UH(opMaLnoHHasa cucTema, obecrneymsarollas CaHKLMOHUPOBaHHbI
A0CTYMN YYaCTHUKOB MH(POPMALMOHHOIO B3aMOLENCTBUA B CUCTEME UAEHTUPUKALUN 1
ayTeHTU UKL MK K  WH(opmauuu, cojepxauwiencs B rocyfapCTBeHHbIX
MHPOPMALIMOHHBIX CUCTEMAX N UHBIX UH(OPMALNOHHBLIX CUCTEMAX;

M®L]| - FocyaapCTBeHHOE OHOMKETHOE yupexaeHne «MHOroMyHKUNOHaNbHbI
LLeHTP NPeLOCTaBNeHUs TOCYAAPCTBEHHbIX WU MYHUUMNANbHbIX ycnyr B Pecnybnvke
TatapcTaH»;

ANC MoL - ABTOMaTM3MpPOBaHHASA NH(opMaLMOHHasA cucTema
MHOTO(YHKLMOHAbHbIX LIeHTpOB npefocTaB/ieHNs rocyfapCTBEHHbIX 7
MYHULMNabHBIX YCayr Pecnybnnky TatapcTaH.

1.5.2. B agMMHMUCTPATMBHOM perfameHTe noj 3asaBNeHUWEM O MNpPefoCTaBNEHUU
MYHUUMNaNLHOW ycnyrn (ganee - 3asaB/ieHVe) MOHUMAETCA 3anpoc O npefocTaB/ieHnn
MYHUUMNANbHOW  yCNyrn, NOAAaHHbIA B COOTBETCTBMM C MNYHKTOM 3 cTatbu 2
depepanbHoro 3akoHa ot 27 wmona 2010 roga Ne 210-@3 «O6 opraHmsauun
NpeLoCTaB/IeHNs rOCYLAPCTBEHHbIX Y MyHULMNANBHBIX YCNyr» (fanee - ®enepaibHblin
3aKOH Ne 210-93).

2. CTaHAapT npefocTaB/ieHNs MyHULUNAIbHON YCyTu
2.1. HaumeHoBaHVe MyHULUWMaNbHOW YCyTru

npe,lJ,OCTaBﬂeHVle rpaXgaHam  XWUJbIX I'IOMGLLI,GHI/IVI B  MyHUUUNa/IbHOM
XNINLWHOM (bOH,CI,e no agoroesopam HaiMa C}'Iy)Ke6HOFO XNNoro rnomMeLweHnd

2.2. HaumeHoBaHMe UCNOTHUTENbHO-pacnopaanTeNIbHOro opraHa MecTHOro
camoynpaB/ieHNs, HeNnoCPeACTBEHHO MPeAOoCTaBNALWEr0 MyHUUUNAIbHYO YCnyry

cnonHuTeNbHblA KOMUTET TOMKMHCKOIO CEeIbCKOro noceneHns A3HakaeBCKOro
MYHMLUMNaNbLHOro panoHa Pecny6nukmn TaTapctaH (ganee - OpraH)

2.3. OnucaHune pesynbTaTa NpPeAocTaBNeHNs MyHULMMNANbHONR ycnyru
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2.3.1. Pe3ynbTatoM npeaoctaBneHns MyHULMNabHOR YCNYyrn SBNSETCS:

7) pacrnops>xeHue 0 MpPeAaoCTaBNeHUM TPaXKAaHWHY >KUI0r0 MOMELLEHNS MO
[0roBOpYy Hailma Cny>XebHOro >XWoro noMeLleHns, LOroBop HavmMa, akT npuema-
nepegayu Cy>kebHoro NoMeLLeHuns;

8) peweHne 06 OTKaze B MNPeAOCTaBMEHUN  MYHUUMNANbHOW  YCNYru
(npunoxkeHne Ne 1K HacTosWEMY agMUHUCTPATUBHOMY PernameHTy);

9) peweHne 06 OTKase B nNpuvemMe [LOKYMEHTOB, HeOO6XOAUMbIX ANif
NpeaocTaBNeHns  MyHUUMNAaNbHOW ycnyrn (NpunoXeHne Ne 2 K HacCTOALLEMY
aAMUHUCTPATMBHOMY pPerfiaMeHTy).

2.3.2. PesynbTaT npefocTaBfeHUs MYHUUMNANbHOW YCNyrn Hanpa.nseTcs
3a9BMTENO0 B (JOpMe  3MIEKTPOHHOro0  [AOKYMEHTa, MNOAMUCAHHOIO  YCW/IEHHOW
KBaMPULNPOBAHHOM 3/1EKTPOHHOM MOAMMWUCHIO YNOSTHOMOYEHHOI 0 JO/MKHOCTHOIO /inua
OpraHa (nn6o OpraHa), B cOOTBeTCTBUM C DefepasibHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-®3 «O6 31eKTPOHHOW nognucu» (aanee - degepanbHblil 3aKoH Ne 63-P3) B
NNYHBIA KabuHeT EguHoro noptan. B cnyyae HanpaBfeHWs 3asiBNEHMSA MOCPELCTBOM
Pecny6/mnMKaHCKOro mnopTtana pe3ynbTaT MpPeaocTaB/ieHUs MYHUUUNANbHOW  YCyru
HanpaBnseTCcs B IMYHbINA KabuHeT Pecny6/MKaHCKOro noprana.

2.3.3. o Bblbopy 3asBUTENs pe3ynbTaT MNPefOCTaBAeHNS MYyHMLUMNAaNbHOW
ycnyrn Bblgaetca B OpraHe wam B M®LL B dopme 3k3emnaspa 31eKTPOHHOrO
NOKYMeHTa, pacneyataHHOro Ha OyMaXHOM HOCWUTENe, 3aBEpPeHHOro Mne4yatbio U
MOAMNUCLID COOTBETCTBEHHO YMO/IHOMOYEHHOIO [AO/MKHOCTHOro nuua OpraHa wau
paboTHnKa ML,

2.3.4. 3asBuUTeNb BrpaBe MofyunTb pe3ynbTaT NpeaocTaBneHns MyHULMNaNbHOW
ycnyru B (hopme 3/1eKTPOHHOro [OKYMEHTa B TeYeHMe CpoKa [AeWCTBMA pesy/nbTata
npeaocTaBneHNs MyHULMNAbHOR YCNyri.

2.4. CpoK nNpefocTaBneHns MyHULMNANbHOR YCIyr, B TOM YICNE C YYETOM
HEeoOX0AMMOCTM 06palleHMs B OpraHm3aLmm, y4acTByoLL e B NpefoCTaBNeHNN
MYHULMNANbHOI YCNyrn, CPOK NPUOCTaHOBNEHWS MPeAOCTaBAEHNS MyHULMMAIbHO
yCNyru B Cyyae, ecii BO3MOXHOCTb NPMOCTAHOB/IEHNS NpeLyCMOTpeHa
3aKoHOoAaTeNbCTBOM Poccuiickoit defiepalmn, CPoK Bbigaun (HanpaeneHms)
[OKYMEHTOB, ABNAIOLLNXCA Pe3ynbTaTOM NPeAoCcTaBeHNs MyHULMNANbHOW YCNyTu

2.4.1. MyHuuunnansHaa ycnyra npefoctaBnseTcs:

n3gaHne pacnopskeHns B TeyeHue 13 pabounx Heil ¢ MOMeHTa MOCTYMIeHUs
3as9BNeHNs;

3aK/Il0YeHMe [0roBopa B TeuyeHMe Tpex pabounmx [Heln C MOMeHTa Mu3faHus
pacnops>KeHns.

2.4.2. TlpnoctaHOB/IEHME CpPOKAa NPeLOCTaBNEHUS MYHUUMMNaNbHOW YCNyru He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OKYMeHTa, ABMAKOLLEroca pesynbTaToM MpefocTaBneHuUs
MYHUUMNANbHOA  ycnyrm B (hOpMe  3/1eKTPOHHOIO0  AOKYMEHTa,  3afBUTENHO
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OCYLLECTBNSAETCH B fleHb O(OPMNEHMS U perucTpauumu pesynbTaTta MpeaocTaBieHus
MYHULIMNANbHOW yCnyru.

2.5. VcuepnbiBatoLinii nepeyeHb JOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUM C
3aKOHOATeNNbHbIMU UM UHLIMW HOPMATVBHbIMU MPABOBbLIMU aKTaMU /1S
NpeaocTaBNeHNst MyHULMNANbHOW YCyru, a TakKe YCNyr, KoTopble ABNSAOTCS
HEOOX0AUMbIMU W 0643aTeNbHBIMU A/ NPefOCTaBNEHNS MYHULUNANbHbIX YCAYT,
NoA/exallnx npeacTaBneHNIO 3asBUTENEM, CNOCO6bI UX MONYUYEHUs 3aBUTENEM, B TOM
yuncne B 3NEKTPOHHO hopme, MOPSIAOK X NPeACTaBNeHNS

2.5.1. And nonyyeHUss MyHUUMNANbHOW YCNyrn 3asBuUTeNb MpeacTaBnseT
cnefytowime NOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPSAOWMIA NMYHOCTb (He TpebyeTcs B Cnyyae o6palleHus
nocpescTBOM Pecny6/MKaHCKOro noprana);

2) [LOKYMEHT, YL0CTOBEPSIOLLNIA MONHOMOYMNSA NPeACTaBUTENS 3aaBUTENS,

3) 3anB/eHME:

B (DOpMe AOKYMeHTa Ha OyMaxXHOM HocuTesnie (npuioxkeHne Ne 3 K HacTodALemy
aAMWUHNCTPATUBHOMY PernameHTy);

B 3/IEKTPOHHOIN (hopMe (3amnoHAeTCA NOCPeACTBOM BHECEHWUS COOTBETCTBYHOLLMX
CBElEHNIN B 3NEKTPOHHYK (hOopMYy 3asBfieHMs), MOAMUCAHHOE B COOTBETCTBUU C
TpeboBaHMAMN NyHKTa 2.5.3 aAMWHUCTPATMBHOIO pernameHTa, npu obpaieHun
nocpesAcTBOM Pecny6/1MKaHCKOro noprana;

4) Xo[aTalCTBO PYKOBOLMTENA COOTBETCTBYHOLLEr0 rocyAapCTBEHHOrO OpraHa,
rocyfapCTBeHHOro YHUTapPHOro npeanpuATUa Pecnybnunku TaTapcTaH,
rocyfapCTBeHHOro yupexzaeHusa Pecny6amnku TaTapcTaH;

[) Konua TPYZ0BOro f0orosopa MMbo Konus Cny>KebHOro KOHTPaKTa;

e) KOnus TpyLOBOW KHUXKM.

2.5.2. 3asBneHne un npuiaraemble AOKYMEHTbl MOFyT OblTb MNpPeCTaB/EHbI
(HanpasneHbl) 3a9BUTENIEM OLHUM U3 C/IEAYIOLLNX CMOCOO0B:

1) yepe3s MPLL Ha GyMaXKHbIX HOCUTENAX U B BUAE 3MEKTPOHHBLIX AOKYMEHTOB,
COOTBETCTBYHOLMX TPe6OBAHNAM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpencTBoM Pecny6/11MKaHCKOro rnoprana B 3/1eKTPOHHOW (POpMe;

3) B OpraH /IM4HO UM NOCPEeACTBOM MOYTOBOM CBSI3M Ha BYMaXKHOM HOcUTese.
3asBfieHNe N npunaraeMble LOKYMEHTbI, MPU HanpasieHUW MoCpPeAcTBOM MOYTOBOWM
CBA3N, 3aBepaTCA B YCTaHOB/IEHHOM MOPALKe.

2.5.3. 3asBneHne npu HanpasfeHWM MOCPeACcTBOM PecnybnmkaHckoro noprana
MOANMCHIBAETCA NPOCTON 3N1EKTPOHHOW MOAMUCHIO 3aABUTENS.

[nsa nonyyeHmMs MpPoOCTOM 3MEKTPOHHOW NOAMWUCK 3asiBUTENHD  HEO6XO0AMMO
MPoMTK npoueaypy peructpaummn (ayteHTudmkaumm) B ECUA, a Takke NOATBEPAUTH
YUeTHYH0 3amnuch.

ONEKTPOHHBIN  [OKYMEHT (3/1EKTPOHHbIA 06pa3 [OKYMeHTa), YyKa3aHHbIA B
MNOANYHKTE 2 NyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIeHHOMN
KBaMPUUMPOBAHHON MOAMNUCHIO NINL, YNOSIHOMOYEHHbIX Ha CO3faHue WU nojnucaHue
TakKuUX LOKYMEHTOB, B TOM YuUC/le HOTapuycamu.
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ONEKTPOHHbIe [OKYMEHTbI (3/1eKTPOHHblE 06pa3bl JOKYMEHTOB), NpuiaraemMble K
3a9B/IEHNI0, B TOM 4KCNe JOBEPEHHOCTW, HanpaBAslTCA B BuUAe (hailnioB B (hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauecTBO npeaocTaBisieMblX 3/1EKTPOHHbLIX AOKYMEHTOB (3/1EKTPOHHbIX 06pa3oB
NOKYMEHTOB) [O/DKHO MO3BOMIATH B MO/IHOM 00beMe NpoynTaTb TEKCT AOKYMEHTA U
pacno3HaTb PEKBU3NTbI LOKYMEHTA.

2.5.4. 3anpeuiaeTca TpeboBaTh OT 3a9BUTENS:

1) npeAcTaBfeHNs JOKYMEHTOB M MH(OPMaLMX WX OCYLLECTB/IEHNS [eCTBUMN,
npeAcTaB/ieHNe WX OCYLLECTB/IEHME KOTOPbIX He MNpPefyCMOTPEHO HOPMATUBHbLIMU
NPaBoOBbIMM aKTamu, PeryivpyrowumMm OTHOLLEHUS, BO3HUKAaKOLWME B CBA3M C
npefocTaB/ieHNEM MYHULMMaNbHOW YCNyru;

2) OCYLLEeCTBNEHNA [LeWACTBMIA, B TOM 4YWCNe COrfacoBaHuii, Heo6X0AUMbIX A5
MoMly4YeHUs MYHUUMNAaNbHOW YCNyrM W CBA3aHHbIX C obpalleHWeM B WHble
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro camoOyrnpaBfieHWs, oOpraHusauun, 3a
NCK/OYEHNEM MOMYYEHUA YCAYr W  MONYYEHUA [OKYMEHTOB MW WHQopmauuu,
npeaocTaBfisemMblX B pesyfibTate MNPeAoCcTaBfieHUA TaKUX YCAYr, BK/IKOYEHHbIX B
nepeyHu, YykKasaHHble B 4yacTm 1 ctatbMm 9 PepepanbHoOro 3akoHa Ne 210-P3
(HeobxoAMMbIX N 0653aTe/IbHbIX YCNYT);

3) nNpeacTaBneHUss [OOKYMEHTOB UM WH(opmauuu, OoTcyTcTBMe UK (Un)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBa/ICb MPW MepBOHaYa/ibHOM OTKase B npueme
NOKYMEHTOB, HeOOXOAMMBIX ANA MpefoCTaBfeHUs MYHUUMNaNbHOW Yycnyru, nmbo B
NpefocTaBNeHNN MYHULMNANbHOW YCNYTK, 38 UCK/TIHOUYEHWEM ClIEAYIOLLUX Cy4YaeB:

a) W3MeHeHMe TpeGOBaHMI HOPMAaTMBHBLIX MPABOBbIX aKTOB, KacalLunxcs
NpefoCTaB/IeHNs MyHULUNAIbHOW YCyru, nocse nepBoHayvasbHOM nojayn 3asasreHus
0 NPefoCTaBNeHNN MyHULUNASIBHOR YCyTK;

6) HanMume OWMOOK B 3a9B/IEHUN O NPeAOCTaBAEHUN MYHULUNAILHOR YCyrn 1
NOKYMeHTax, MNOofaHHbIX 3afBUTeNIeM TMOC/ie MepBOHaYa/lbHOro OTKasa B npueme
NOKYMEHTOB, HeOO6XOAMMbBIX ANA MpefoCTaBNeHUs MYHUUMNaNbHOW Yycnyru, nmbo B
NpeLoCTaB/IEHUN MYHULUNANBHOW YCNYTU N He BKNKOYEHHbIX B NPeACTaB/iEHHbIV paHee
KOMMNEKT LOKYMEHTOB;

B) UCTEYeHMe CPOKa AeCTBUA OKYMEHTOB WM U3MEHEHWe MH(OPMaLUn nocne
NnepBOHAYa/IbHOr0 OTKasa B MpueMe [OKYMEHTOB, HEOOXOAUMbLIX A/19 NpPeLoCTaB/eHNs
MYHULMNANbHOW ycyru, 6o B NpefocTaBieHU MyHULUNaNbHOW YCyru;

r) BblfBfieHNe [LOKYMEHTa/IbHO  MOATBEPXAEHHOro  (akta (NpM3HAKOB)
OWNBOYHOro WMNN MPOTMBOMNPABHOrO feincTeus (6e34eincTBus) AO/MKHOCTHOrO fmua
OpraHa, paboTHMka M®L,, npu nepBoHaya/ibHOM OTKase B MpUemMe [OKYMEHTOB,
Heo6X0AMMbIX 415 NpefoCTaBeHNS MYHULMNAbHOW Yycnyrn, nnbo B NpesocTaBneHnn
MYHULUMNANbHOW YyCciyrn, O 4eM B MWCbMEHHOM BUAE 3a MOAMNUCHI0 PYKOBOAMTENSA
OpraHa npu nepeBoHaya/lbHOM OTKa3e B MNpuemMe [LOKYMEHTOB, HEOOXOAUMbLIX [/
NpefoCTaBNeHNs MYHULMNANBHON yCNyru, YBeLOM/AETCA 3asaBUTE/lb, a TaKxe
MPUHOCATCA U3BUHEHUSA 3a JOCTaB/IEHHbIE HEY00OCTBa;

4) npepoctaBneHNs Ha OyMaXKHOM HOcUTene [OKYMEHTOB W WH(opMaLmu,
3/IEKTPOHHbIe 006pa3bl KOTOPbIX paHee OblNM 3aBEPEeHbl B COOTBETCTBUM C MYHKTOM 7.2
YyacTn 1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, 3a UCKIOYEHUEM CYyYaeB, eCN
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HaHeceHMe OTMETOK Ha Takue [OKYMEHTbl B0 MX U3bATUE ABNSETCS HEOOXOAUMbIM
YCNOBMEM NpPeoCTaBNeHUs TOCYIapCTBEHHON WM MYHUUMMANbHON YCNYrn, U MHbIX
CNy4yaeB, YCTaHOB/EHHbIX (hefepanbHbIMU 3aKOHAMU.

2.6. I/Icqepnblsarom,mﬁ nepevyeHb JOKYMEHTOB, HE‘OﬁXO,ﬂ,I/IMbIX B COOTBETCTBUA C
HOPMaTUBHbLIMW NPaBOBbIMW aKTaMW A5 NMpeaocTaBNeEHUA MyHMLLMﬂaﬂbHOVI YCNyrun,
KOTOpPbIE HaxXoaAaATCA B pacnops>XeHNUN rocyaapCTBEHHbLIX OpPraHoB, OpraHoB MeECTHOTIO
camMmoyrpasneHna n nogseoMCTBEHHbLIX TOCYAapPCTBEHHLIM OpraHamMm Wi opraHam
MECTHOro camoynpae/fieHUA OpFaHVI3aLI|I/II71 N KOTOpPblIE 3aABUTESb BIpaBe NpegcrtaBuThb, a
TakXe cnocobbl NX noayyvyeHnd 3adasuUtendamun, B TOM HNACE B 3]'|€KTpOHHOI7I (lpOpMe,
nopsaaoK nx npeactaBneHnA, I'OCy,lJ,apCTBEHHbIM opraH, opraH MecTHOro
camMoyripas/ieHUA nmoéo opraHunsayuna, B pacrnopaXXeHm KOTOPbIX HaxXoaATCAa AaHHbIE
AJOKYMEHTDI

2.6.1. MonyyaroTcs B pamKax MeXBeAOMCTBEHHOIO B3aMOAENCTBUS:

10) Bbinucka 13 EAMHOro rocyfapCTBeHHOro peectpa HeABMXXMMOCTM O MpaBax
OTAENbHOro Nuua Ha wumesllvecs (MMerLMecs) Y Hero O06beKTbl HeABMXKMMOIo
MMYLLECTBA Ha TeppuTopumn Pecnybnimkn TatapcTaH Ha 3asaBUTENA, YIEHOB €ro CeEMbM U
BCEX rpakfaH, 3apermMcTpupoBaHHbLIX BMECTE C HUMU - PocpeecTp;

11) cBefieHMs O AeWACTBYIOLLEM NacnopTe rpaxaaHuHa Poccuiicko degepauun -
MB/, Poccuu;

12) cBeieHNs1 0 HOTapuanbHOM [O0BEPEHHOCTU - defdepanbHasi HoTapuaibHas
nanara.

2.6.2. 3asBuTeNb BnpasBe NpefoCTaBUTb AOKYMEHTbl (CBeAEHMA), YKasaHHble B
nognyHkre 1 nyHKTa 2.6.1 agMWUHUCTPATUBHOIO perfameHTa, B (POPMe 3NEKTPOHHbIX
NOKYMEHTOB, 3aBEPEHHbIX YCWU/IEHHOW  KBaIU(UUMPOBAHHOW  MOAMUCHLID  NUL,
YMNO/JIHOMOYEHHbLIX Ha Cco3faHve W MnojnucaHme TakKuUxX AOKYMEHTOB, Mpu nojadye
3a9B/IEHNA.

2.6.3. HenpeacrtaeneHne (HeCBOEBPEMEHHOE TMpefCTaB/ieHNe) YKa3aHHbIMU B
NyHKTe 2.6.1 aAMWHUCTPATMBHOIO pernaMeHTa opraHamy rocygapcTBEHHOW BNacTw,
opraHamMy MeCTHOro caMoyrnpaB/fieHWUs, opraHun3aunsiMm AOKYMEHTOB W CBEAEHWA He
MOXXET ABNSATLCA OCHOBaHMEM A/11 O0TKa3a B NpefoCTaBNeHUN MYHULNNAbHON YCNYTN.

2.6.4. [O0/MKHOCTHOE nuo M (M) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1
aAMWUHNCTPATMBHOIO perfaMeHTa OpraHoB W OpraHusauuii, He npeacTaBuBLLNE
(HecBOEeBpeMEHHO NpeACTaBMBLUME) 3aMpOLUEHHbIE U HaxXOAALWMECA B pacrnopsKeHun
AOKYMEHT WA CBEAEHUs, Noanexar agMUHUCTPATUBHOW, ANCUMMINHAPHOW WU NUHON
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATe/IbCTBOM Poccuiickoin defepaumu.

2.6.5. 3anpelyaetcs TpeboBaTb OT 3aA9BUTENA AOKYMEHTbI CBEAEHNS, B TOM YMC/e
NOATBEPXKJAOLME BHECEHME 3asBUTENEM MNaTbl 3a NPeAoCTaB/eHMe MYHULMNAIbHON
YCNyTW, Haxo4ALnecs B pacnopsiXXeHUn rocyfapCTBeHHbIX OpraHoB, OpraHoB MecTHOro
camoynpaB/ieHMa W NoABeAOMCTBEHHbLIX rOCyAapCTBEHHbIM oOpraHam WKW opraHam
MeCTHOr0 camoynpaB/ieHUs OpraHn3aLmia.

HenpeacrtaBneHne 3adBuUTeNIeM [AOKYMEHTOB, COJepXKaljuX CBefeHUs, KOTopble
HaxogAaTcs B PacrnopsXXeHUM ToCy[apCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
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camoyripaBneHna " noaBeaoOMCTBEHHbLIX TOCYAapCTBEHHbLIM oOpraHaMm WKW OpraHam
MECTHOIo camoynpaBnieHuA opraHm3aL|,|/u71, HE ABNAETCA OCHOBaHMEM [A/11 OTKa3a
3aABUTENIO B MNMPeaoCTaBAEHNN MyHI/ILI|I/II'IaJ'IbHOI7I YCNyru.

2.7. |/|C‘-I€p|'|b|B&POLLI,I/II7I nepedvyeHb OCHOBaHWM ANnA OTKa3a B npueme AOKYMEHTOB,
H606X0,CI,I/IMbIX anga npepocrtaB/ieHUA MyHI/ILI,VII'IaﬂbHOVI YCnymn

2.7.1. OCHOBaHMSIMW ANS OTKasa B MNpuveme [OKYMEHTOB, HeobXxoauMmbiX AN1s
NpefoCTaBNeHNA MyHULUNANbHOW YCNYTU, SBNAKOTCS:

1) npeacTaBfieHHble  3aABUTENIEM  [LOKYMEHTbl  COAepXaT MOAUUCTKM ©
MCnpasfeHNs TEeKCTa, He 3aBepeHHble B MopsaaKe, YCTaHOB/IEHHOM 3aKOHOATe/bCTBOM
Poccuiickoi ®efepaunu;

2) [OKYMEHTbl COLEpXKaT MOBPEeXAEeHUs, Ha/MuMe KOTOPbIX He MO3BOMAET B
MO/IHOM O00beMEe MCMOMb30BaTb WH(OPMaUMIO W CBEAEeHWA, CofepXkaliuecsa B
NOKYMEHTaxX A/1d npefocTaBeHNs MyHULUNANbHON YCNYTU;

3) nNpefcTaBfieHHble AOKYMEHTbl WAW CBefeHWUA YTpaTuiu CUay Ha MOMEHT
obpalleHns 3a MyHULMNAbHOW YCyroin (LOKYMEHT, Y40CTOBEPAOLLMIA NOSTHOMOUNA
NnpeAcTaBUTENsA 3aABUTENA, B Cllydae 0bpallieHns 3a NpeaocTaBieHneM MyHULMNaNbHON
YCNYTY YKa3aHHbIM IUL,0M);

4) nofayva 3asaB/eHNa 0 NPeLoCTaBNEHNN MYHULMNANBHON YCNYTU U JOKYMEHTOB,
Heo6X0AMMbIX ANS NpefoCTaBeHNS MYHULMNAIbLHON YCNYTK, B 3/IEKTPOHHON (hopme ¢
HapyLleHneM yCTaHOB/IEHHbIX TPeb0BaHUIA;

5) HEKOpPPEKTHOE 3arofiHeHne 06s3aTesibHbIX Mosier B (hopMe 3afBNEHUS, B TOM
ynucne B WHTEPaKTMBHOM (¢opme 3asBfeHMs Ha Pecny6/iMKaHCKOM —nopTasne
(HepLocTOBEPHOE, HEMOMHOE, NMMO0 HENPaBU/IbHOE 3aMO/IHEHWE);

6) npefcTaBfeHME HEMO/IHOrO KOMMMEeKTa [AOKYMEHTOB, HE0OXOAUMbIX [A/1d
npefocTaBNeHNS MyHULMUMNANbHOW YCNyTu;

7) 3asABNeHWe O NPefoCTaBNeHUN YCNyru nojaHo B OpraH rocyaapCTBEHHOM
BN1acTW, opraH MecTHOro camoyrnpaB/ieHUs UK OpraHn3auunto, B NoSIHOMOYNSA KOTOPbIX
He BXOAMT NpeAocTaB/ieHe MyHUUUNaNbHOW YCnyru;

8) HecobONtOAeHWe YCTAHOBMEHHbIX CcTaTbeld 11 ®PefepasbHOr0 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 31eKTPOHHOW MNOAMNUCK» YCNOBUIA MNPU3HAHMNS
[eACTBUTENbHOCTN YCUNEHHOW KBaIM(DULMPOBaHHOWN 31eKTPOHHOW MOANUCH.

2.7.2. TlepeyeHb OCHOBaHWIA AN OTKasa B MpuvemMe AOKYMEHTOB, HEOOXOAUMbIX
0719 NONTYYEHNA MYHULMNANBHON YCNYTN, ABNAETCA UCUePMbIBAKOLLUM.

2.7.3. PeweHve 06 0TKase B npuveme 3asB/IEHUA U LOKYMEHTOB, HEOOXOAUMbIX
0019 NpefoCcTaBNeHUs MYHULUNAIbHOW YCAYyrk, MOXET OblTb MPUHATO Kak BO BpPeMS
npuemMa 3asBUTENA, TaK WM MOCAe MNOJAyYeHUs OTBETCTBEHHbLIM AO/HKHOCTHbLIM NNLOM
OpraHa Heo6X0AMMbIX AN NPefoCTaBlEHUS MYHULMNANBHON YCNYrn [OKYMEHTOB
(cBepeHwuin) C NCNONb30BaHMEM MeXBeOMCTBEHHOI 0 NH(OPMaLNOHHOIO
B3aUMOJENCTBUSA, B CPOK, He MpeBblaroWmnii 9 pabounx AHel Co AHA perncrpauuu
3adBNeHus.

2.7.4. 3anpellaeTcs OTKasblBaTb B NpUeMe 3asaBNEHUA U WHbIX [LOKYMEHTOB,
Heo6X0AMMbIX A4/1F NPeLOCTaBEHUS MYHULMNANBHOW YCNYTW, B C/lyYae ec/iv 3adB/eHne
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N LOKYMEHTbI, HE06X0AUMbIE ANS NPefOCTaBNEHMS MyHULMNANbHOW YCNyru, nofiaHbl B
COOTBETCTBMU C MHOpMaLMeli 0 cpokax W nopsake NPeAocTaBeHNs MyHULMMNANbHOM
ycnyru, ony6nmMkoBaHHO Ha EguHOM nopTane, Pecny6inKaHCKOM nopTane.

2.8. I/Icqepnblsarom,mﬁ nepedvyeHb OCHOBaHWM An4a NpnocTaHOBNEHUA NN OTKa3a B
npegoctaBneHN MyHI/ILI,I/II'IaﬂbHOVI YCnymn

2.8.1. OcCHOBaHusi A/ NPUOCTAHOB/IEHUSA MPeLOCTaBNeHUA MYHULUNAIbHOW
yC/lyru OTCYTCTBYIOT.

2.8.2. OcHOBaHUA ANs 0TKasa B NPeAoCcTaBNeHNN MyHULUNAIbHOR YCyTi:

1) 3asBuTeNnemM npeAcTaBfeHbl [OKYMEHTbl He B MOMHOM 06beme, NM6o B
NpeAcTaBNeHHbIX 3asaBfeHUM U (MNKN) LOKYMeHTax COAepXUTcAa HenosiHas u (uau)
He0CTOBepHas MH(opMaLus.

2) obecreyeHne XnnbLemM nonyyaTens ycnyru 6onee y4eTHON HOPMbI.

3) HamepeHHOe YXY[LIeHWe XUIULHbLIX YCNOBUA B TeYyeHWe MNOCNefHUX NATU
NneT.

4) Bble3[, Ha Apyroe NoCTOSAHHOE MeCTO XXUTe/bCTBa.

5) ncTeyeHme cpoka AecTBUs TPYA0BOro gorosopa (KOHTpakTa).

6) OKOHYaHWe CpoKa CnyXobl.

7) NcTeyeHne cpoka npebbliBaHWA Ha BbIGOPHOW JO/MKHOCTM.

2.8.3. lMepeyeHb OCHOBaHWA ANsi OTKasa B MPeAOCTaBleHUM MYHMULMNASIbHOW
YCNyrv SABNSETCSA UCHEPbIBAOLLMM,

2.8.4. 3anpeliaeTcsi 0TKasblBaTb B MPeAoCTaBNeHUN MYHUUMNAIbHON YCNyru B
Cfyyae, ec/inm 3adBfieHne O MpefoCTaBfIeHUN MYHUUUNaNbHOW YCyrn nofjaHo B
COOTBETCTBUM C MH(OPMaLMe O CPOKax 1 Nopsake NpefoCcTaBeHUs MyHULMNAIbHOW
ycnyru, ony6/mkoBaHHoOW Ha EgnHom nopTtane, Pecny6/iMKaHCKOM ropTarne.

2.9. MopsoK, pasMep U 0CHOBaHWS B3UMaHWs rocyjapCTBEHHON MOLLNHBI UW UHOM
nnaTbl, B3MMaeMOii 3a NpeoCcTaBAeHNe MYHULMNANBLHOI YCyTm

MyHVILl,VII'Ia}'IbHaFI ycnyra npeaoctaB/dAeTCA Ha 683803M€3,IJ,H0|7| OCHOBE.

2.10. MepeyeHb YCNyr, KOTOpble SBNSIOTCSA HEOOXOANMBIMU 1 06513aTe/bHbIMU ANS
NpeAocTaBNeHNst MyHULMUNANbHOW YCNYTri, B TOM YMC/e CBEAEHNS O [JOKYMEHTE
(nokymeHTax), BbljaBaeMoM (BblJaBaeMblX) OpraHu3aLusMu, y4acTBYHOLWUMN B

NpeAoCTaBeHNN MYHULMNANbHBIX YCNYT

MpeaocTaBneHne HeOBXOAMMbIX U 0653aTe/bHbIX YCNYT He TpebyeTcs.

2.11. MNopsagok, pasmMep U OCHOBaHUA B3UMaHWA NaaTthbl 3a NPeoCcTaB/ieHNe yCnyr,
KOTOpble ABNAKTCA HEOOXOANMbIMWN 1 0653aTe/IbHbIMW AN NPeaoCcTaBNeHNSA
MYHULMMNAbLHON YCNyru, BKAOYas MHGopMaL Mo 0 METOANKE pacyeTa pasmepa Takomn
nnathbl
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MpeaocTaBneHne HeEOBXOAMMbIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.12. MakcumasbHbI CPOK OXMAaHWS B 04epeamn npu nogadye 3anpoca o
npeaocTaBneHU MyHULMNANLHOR YCNYTK, YCAYrW, NPeaocTaB/isgeMoin opraHm3aumen,
y4acTBYIOLLEV B NPeAoCTaBNEHUN MYHULMNAbLHON YCAYTI, U NPY NONYYEHUN
pesynbTata NpPefocTaBfeHUs TakuxX ycnyr

2.12.1. Bpemsi oXkngaHus npu nogade 3asBfeHUs Ha NoayyYeHne MyHMLMNanbHoOM
YyCnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyeHun pesynbTata NPefoOCTaBNEHUS MYHULUNAIbHOW YCyru
MaKCUMa/lbHbI CPOK OXWAaHWA B 04epean He AO/MKeH npeBbiwaTh 15 MUHYT.

2.13. CpoK 1 nopagokK perncrpaunm sanpoca 3asaBuTtens o0 NnpegocTaBieHnn
MYHMULMNANLHON YCNYTN U YCNYTX, NPeAoCTaBNSEMON OpraHM3aLmen, y4acTBYOLLLEN B
NpeaocTaBfeHN MyHULMUNANbHOW YCYTK, B TOM YMCNE B 3IEKTPOHHON hopme

2.13.1. Mpwn nn4yHom obpaweHn B M®L, B feHb nojayn 3aAB/IEHNS 3a9BUTENHO
Bblgaetca pacnucka n3 AVC M®L| ¢ pernctpauMmoHHbIM HOMEPOM, MOATBEPXKAAIOLLUM,
4TO 3asdB/IEHME OTMNPaB/IEHO, N LATOW Mojayn 3asB/eHNs.

2.13.2. Tlpn HanpaeneHuu 3asdBneHuMa nocpeacTtsoMm EamHoro noptana,
Pecny6mnKaHCKOro noprasa 3asBuTeslb B AeHb NoJayn 3aAB/IEHUA MOSyYaeT B INHHOM
KabuHeTe Pecny6/MKaHCKOro noptasia M Mo 3/1eKTPOHHOW MnoyTe YBeLOM/IEHMUE,
NOATBEPXAAlOLLee, 4YTO 3adAB/eHWe  OTNpPaBNeHO, B  KOTOPOM  YKasblBalTCA
PErncTpaLnoHHbIA HOMep 1 JaTta Nnofayu 3asBieHus.

2.13.3. Tpu nmyHom obpaweHun B OpraH B [fAeHb NoJayn 3aAB/IEHUA
YNO/IHOMOYEHHbIM A0/HKHOCTHbIM nuuoM OpraHa 3asBUTENIO BblJaeTcsa pacnucka u3
aBTOMaTM3MPOBaHHON WH(OPMALNOHHON CUCTEMbI, MpeAHa3HaYeHHOW A/ OKas3aHWS
rocyfapCTBEHHbIX M MYHUUMNAbHBLIX YCNYr, C pPerucTpauuoHHbLIM HOMEPOM, AaToMn
nofjayu 3afaBneHNa 1 nepevyHem npeacTaB/eHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHMAM, B KOTOPbIX MPeA0CTaBNSeTCS MyHMLUMNaNbHAs
ycnyra, K 3a1y 0XuaaHus, MecTaM [/ 3arno/IHeHMS 3anpoCcoB O NPeA0CTaBNeHNN
MYHULMNANbHON YCNyrn, MH(POPMALIMOHHbBIM CTeHAAM C 06pasLaMy UX 3arM0HEHUS 1
nepeyHeM [OKYMEHTOB, HEOOXOANMBIX [N1si NPefoCTaBNeHUS KaX A0 MyHMLMNANbHOM
yCnyru, pasMeLleHnto 1 0hopMIeHNI0 BU3YaslbHOM, TEKCTOBOI 1 MyNbTUMeANIAHON
MH(opMaL MK 0 Nopsake NPeAoCTaBNeHNs TaKol yCnyru, B TOM Yncie K 06ecneyeHnto
[OCTYMHOCTW NS MHBANIMAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (heAepasbHbIM
3aKOHOaTEe/IbCTBOM 1 3aKOHOAATENbCTBOM Pecny61nky TaTapcTaH 0 coLuabHON
3alUTe MHBANNIOB

2.14.1. MpegocTaBneHe MyHULUUNAILHOW YCYT OCYLECTBNAETCA B 34aHUAX U
NoMeLLEeHNAX, 060pyL0BaHHbIX MPOTMBOMNOXKAPHOM cucTemom 7 cucTemom
MOoXKapoTyLLEeHNS.

MecTta npvema 3asBuTenein obopyaytoTcad Heob6xoLuMoW MebGenbto  Ans
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OohopMIEHNA LJOKYMEHTOB, MH(HOPMALNOHHBIMU CTEHAAMMU.

2.14.2. B coOTBeTCTBMM C 3aKOHOAATeNbCTBOM Poccuiickon Pegepauumn o
CoLMasbHON 3alinuTe WHBANIMAOB B LEeNaxX 6ecnpensaTCTBEHHOro AOCTyna K MecTy
npeaocTaB/ieHNs MyHULMNANLHOWN YCNyrn obecrneynsaeTcs:

1) obecneunBaeTcsa 6GecnpensaTCTBEHHbIA AOCTYN WHBAMAOB K  MeCTY
npegocTaBfieHNss MyHUUMNaNbHOW Yycnyrn (yAo6HbIA BXOA-BbIXOA B MOMELLEHUS ©
nepemMeLLleHne B UX npegenax);

2) Bu3yaslbHasA, TEKCTOBasg W My/NbTUMeAUNHAA WHGopMauus o nopsake
NpefoCTaBNeHNA MYHULMNAbHON YCNyrn pasMellaetcs B YAOOHbIX Ana 3asBUTENei
MecTax, B TOM YMC/ie C y4eTOM OrpaHUYeHHbIX BO3MOXXHOCTEN MHBANINLOB;

3) COMpoBOXAEHNE WHBaINAOB, MMEKOLMX CTOMKME pacCTPoicTBa (DYHKLMK
3PEHNA N CAMOCTOATE/NILHOIO MEPEeABUKEHNSA, U OKa3aHMe UM NOMOLLW,

4) BO3MOXHOCTb CaMOCTOATE/IbHOrO MepeaBuMXKeHUs MO TeppuTopun, Ha
KOTOPO  pacnonoXeHbl O0OBLEKTbI COUMANIbHOW, WHXEHEPHOW W TPaHCMOPTHOW
NHMPACTPYKTYpP, BXOAa B TakKMe 0O0BLEKTbI MU BbIXOAA U3 HUX, MOCAAKM B TPAHCMOPTHOE
CPeACTBO M BbICAAKWN U3 HEro, B TOM YMC/IE C UCNOMb30BaHMEM Kpecna-KONsACKM,

5) Hagnexaulee pasMelleHnMe 060pyaoBaHMA W HOCUTENen WHGopmauuu,
HeobXxoAnMbIX Ans obecneyeHus 6ecnpensTCTBEHHOro AOCTyNa WHBaIMAOB K ycnyram
C YYETOM OrpaHUyeHU NX XU3HeLeATeNbHOCTHY;

6) ay6nmpoBaHMe Heo6XOAMMOWN AN WUHBANWUAOB 3BYKOBOW W 3pUTENbHOWA
MHopMaL MK, a TakKxe Hagnucenl, 3HAKOB W WMHOW TEKCTOBOM W rpaduyeckom
MHOPMaLMM 3HaKaMu, BbINOTHEHHLIMUW pPesibe(hHO-TOUEYHbIM WpUdTOM bpaiins;

7) [Lonyck cyphonepeBofunka n TMgiocypLonepeBoaUnKa,;

8) [onyck cobakn-npoBOAHUKA MPU HANNYMK LOKYMEHTA, NOATBEPXAAOLLErO
ee cneuyuwasbHoe o06y4YyeHMe ¥ BblJaBaemMoro no ¢opMe U B NOPALKE, KOTOpPble
yCTaHOB/IEHbl NPWKa3oM MuUHUCTEPCTBA Tpyha M COLMaTbHON 3awuTbl POCCUMIACKONA
Pepepaunn o1 22.06.2015 Ne 386H «O6 yTBEpXAEHUN (OPMbl [OKYMEHTA,
NMOATBEPXKAAOLWEro crneynanbHoe o06y4veHWe Cc06aKU-NPOBOAHMKA, W MNopaAKa ero
BblJauu».

2.14.3. TpeboBaHMA B 4acTu o0becrneyeHUss [LOCTYNHOCTU ANs  WHBAINAOB
0ObEKTOB, B KOTOPbIX OCYLLECTBAETCA MPeLoCTaB/ieHVe MYHULMNATBHON YCiyru, u
CPeACTB, WCMNOMb3yeMblX NPU MNPefoCTaBNeHUN MYHULMNANbHON YCNyru, KOTopble
yKasaHbl B noAnyHKTax 1 -4 nyHKTa 2.14.2. agMWHWUCTPATUBHOIO pernameHTa,
NMPMMEHAIDTCA K O00beKkTaM W CpefcTBaM, BBeAEHHbIM B 3KCM/yaTauui Wau
npoweaLwmnm MoaepHU3aLnio, PEKOHCTPYKLUMIO nocne 1 utona 2016 roga.

2.15.  TMokasaTenu AoCTYNMHOCTM M KauyecTBa MyHULMNANbHOW YCyru, B TOM UYNUCAE
KOMIMYECTBO B3aMMOAECTBUIA 3asiBUTENS C JO/MKHOCTHLIMY NLAMK NPK
NpPeaoCcTaBNeHNN MyHULMNANLHOW YCNYTY U UX NPOAOIXKUTENIbHOCTb, BO3MOXHOCTb
NoNyYeHMs NHDOPMALMK O XOAEe NPEAO0CTaBNEHNS MyHULMNANLHOW YCAYri, B TOM
ymncne ¢ UCMONb30BAHNEM MH(OPMALMOHHO-KOMMYHUKALMOHHbIX TEXHOMOTUIA,
BO3MOYXHOCTb /IN60 HEBO3MOXHOCTb MOMYYEHNUS MYHULMMNANLHONI YCNYyTu B
MHOTO(hYHKLMOHA/IbHOM LIEHTPe NpefoCTaBEHNS FOCYaPCTBEHHbIX U
MYHULUNANbHbIX YCAYT (B TOM YMCNe B NOSIHOM 06bEME), B IOO0M TEPPUTOPUATIEHOM
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noApasfesnieHnn opraHa UCnosIHUTeNIbHO PacnopsAanTeNbHOro opraHa MecTHOro
camoynpas/ieHus, Mo BbI6opy 3adaBUTeNS (3KCTEPPUTOPUANbHBIA MPUHLAM),
MOCpeLCTBOM 3anpoca 0 NpeaocTaB/ieHU HECKO/IbKUX TOCYLAPCTBEHHbIX U (Un)
MYHULMNAMbHBIX YCIYT B MHOTOPYHKLUMOHA/BHBIX LieHTpax npeaocTas/eHns
rocyAapCTBEHHbIX U MyHULUNASIbHBLIX YCYT, NPeayCMOTPEHHOro cratbein 15.1
®epfepasbHOro 3akoHa Ne210-P3 (KOMMNIEKCHbIW 3anpoc)

2.15.1. Mokasatenamn [OCTYMNHOCTU NPeLOCTaB/IEHNS MYHUUUNaNbHOW yCnyru
ABNAKOTCA:

pacnonoXXeHHOCTb NMOMeLLeHNs, B KOTOPOM BefleTCs MnpuemM, Bblgaya JOKYMEHTOB
B 30He LOCTYMHOCTU OOLLECTBEHHOIO TPaHCMOPTa;

HaMyme HeobXOLMMOro KO/MIMYEecTBa CMeuuasncToB, a Takke MOMELLeHU, B
KOTOPbIX OCYLLECTB/AETCA NPUEM AOKYMEHTOB OT 3asABUTENEN;

HaMyme wucYyepnbiBaloWen WHGpopMauum o cnocobax, Mopsgke M CPoKax
NpefoCTaBNeHNs MYHULUMNANbHOW YCNYrM Ha WH(OPMAaLMOHHBLIX CTeHAax, EanHom
noprane, PecnybnnkaHckom noptane, opuumaisHOM caiTe MyHULMNAIbHOTO paioHa;

OKa3aHMe nOMOWW WHBAIM4AM B MNPeOofosieHMn 6apbepoB,  MeLlarLmx
NONYYEHNIO UMW YCNYT HapaBHe C ApYyruMu nnuuamu.

2.15.2. Tlokasarenamy KayectBa MpeAoCTaB/eHUs MYHUUUNATbHON YyCyru
ABNAKOTCA:

9) cobntofeHne CPOKOB NpPUeMa u pacCMOTPEHUSA JOKYMEHTOB;

10) cobnroaeHne cpoka NonyyveHms pesynbTaTa MyHULMUNaAbHOR YCNyru;

11) otcyTcTBME 0OOCHOBAaHHbLIX Xanob Ha HapyLlleHuUs afMUHUCTPaATMBHOIO
perfamMeHTa, coBepLleHHble paboTHMKamMy OpraHa;

12)  KONM4ecTBO B3aMMOLEWCTBUI 3asaBUTENA C JO/MKHOCTHbIMU nuuamn (6e3
yyeTa KOHCYbTaLNi):

B3aMMofencTBMe 3aaBuTens Cc paboTHMKamm OpraHa wamn MOL,  npw
NpefoCTaB/IeHUN  MYHULMNANIbHON  YCNyrn  OCYLLEeCTBAAeTCA  O4MH  pa3  npwu
npeAcTaBeHNN 3a9B/IEHUA CO BCEMU HEOOXOANMbBIMU LOKYMEHTaMW;

O4WH pa3 B C/ly4yae Heob6XOAMMOCTU NOSlyYeHWs pesyfbTarta MpefocTaB/ieHUs
MyHUUMNanbHoW ycnyrn B OpraHe wan MO®LL B dopme 3k3emnnigpa 3/EKTPOHHOIO
NOKYMEHTa Ha ByMaXXHOM HOocuTere.

MpofLO/IHKUTENBHOCTL OLHOIMO0 B3aUMOLENCTBUS 3as8BUTENA C  LOJIKHOCTHbIMY
AnuaMy nNpu NpegocTasieHn MyHULUNaNbHOW YCyrn He npeBblilaeT 15 MUHYT.

3asBUTENb BNpPaBe OLEHUTb Ka4ecTBO NPeAoCcTaBeHUs MyHULUNaNbHOW YyCyru ¢
MOMOLLUGIO YCTPOWCTB MOABVIKHOW pagmnoTenieOHHOM CBA3W, C  MCMO/b30BaHWEM
Pecny6/11MKaHCKOro noprana, TepMUHabHbIX YCTPOMCTB.

2.15.3. VIH(opmaumsa o xoae npeaoctaBfeHUss MyHUUMMNANbHON YCAyrn MOXeT
ObITb  MOSiyyeHa 3aABUTENEM B JIMYHOM KabuHeTe Ha EauHOM  nopTtasne,
Pecny6nvnkaHckom roptasne, B OpraHe, M®L].

2.15.4. TpenocTaBneHMe MYHUUMNANbHOW YCNYrM OCYLECTBASETCS B NHOOGOM
M®L, no BbIGOpPY 3asABUTENA HE3aBMCMMO OT MeCTa €ero XXWUTenbCTBa WM MecTa
(haKTMYEeCKOro npoxkveaHua (nNpebbiBaHna) Ha TeppuTopumn Pecnybnmkn TatapcTaH no
3KCTeppUTOPNANIbHOMY MPUHLMNY.
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MyHuUKMNansHas ycnyra B CocTaBe KOMMMIEKCHOIo 3anpoca He npeaocTaBnseTcs.

2.16. NHble TpeboBaHMA, B TOM YMC/le yUUTbIBAKOLLIME OCOOEHHOCTY NPeaoCcTaBeHNS
MYHULMNaNbHOW YCYry No 3KCTEPPUTOPMATIBHOMY MPUHLKNY (B Cy4yae, ecnu
MYHULMNaNbHasA yciyra npefocTaBiseTcs no 3KCTeppuUTopuanibHOMY NPUHLANY) U
0COGEHHOCTY MpefoCTaB/IeEHNS MYHULMNANBHOW YCNYTU B 31EKTPOHHON (hopme

2.16.1. MNpu npefocTaBNeHUM MYHULMMNANLHON YCNYrn B 3/MEKTPOHHOW Qopme
3as9BUTe b BNpase:

13) nonyunTtb  MHpopMaumMi O MNOpPsAAKE M CPOKax  MpeaocTaBfieHUs
MYHUUMNaNbHOW YyCnyru, pasmeleHHyto Ha EguHom noptane, Pecny6inmkKaHCKOM
nopTane;

14) nofaTb 3adBfieHME O MpefoCTaBfIEHUN MYHULMNANbHOW YCAYrU W WHble
OOKYMEHTbI, He0OX0AUMbIe A/18 NPefoCTaBIeHUs MyHULMNANbHOW YCyrn, B TOM Yuce
OOKYMEHTbl Y MH(opMaL MO, 3/IEKTPOHHbIE 00pasbl KOTOPbIX paHee Oblv 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16 defepansHoro 3akoHa Ne 210-P3, ¢
MCMonb30BaHMEM Pecny6/MKaHCKOro noprana,;

15) nonyunTb CBeAEHWA O XOAe BbINMONHEHUA 3asB/eHUA O MNpPeaoCTaB/eHUm
MYHULMNANbHOW YCYrn, NOLAHHbIX B 3/IEKTPOHHOW (hopME;

16) OCyLLLeCTBUTb OLEHKY KayecTBa NPeLoCTaB/EHNS MYHULMNANBHON YCNYTU;

17) nonyunTb pe3ynbTaT MNpPefoCTaBleHUs MYHUUUNaNbHOW Yycnyru B gopme
3/1EKTPOHHOI0 AOKYMEHTa,

18) nopatb Xanoby Ha pelleHve n geincteme (6espenicTene) OpraHa, a Takxe ero
OO/IKHOCTHBIX AL, MYHULMNANbHBIX CAYXallMx MocpeacTBoM PecnybamkaHCcKoro
noprtana, noprtana (efepasbHON TOCYAapCTBEHHOW WHMOPMAaLMOHHON CUCTEMBI,
obecneunBatoleit npouecc gocyaebHoro (BHecyae6HOro) o6ykanoBaHWUS PELUeHUA ©
AeiAcTBuiA (6e34eNCcTBUA), COBEPLUEHHbLIX MPU MpefoCcTaBfiEHUN TOCYAAPCTBEHHbIX W
MYHUUUNANbHLIX  YCAYr opraHamu, MpefoCTaBMAWNMMM  TOCYAapCTBEHHble U
MYHUUMNANbHbIE  YCNYrW, WX AO/MKHOCTHbIMM  fiMUaMK, TrOCYAapCTBEHHLIMU U
MYHULUNANbHLIMU CY>KallUMU.

2.16.2. ®opmnpoBaHMe 3adaBEHUS OCYLLECTBAAETCA NOCPeACTBOM 3aro/HEHUS
3MIEKTPOHHON (hopMbl 3asBfeHNs Ha PecnybnumkaHckoMm nopTane 6e3 Heo6XxoauMmocTu
AOMOSTHUTENBHON Nofayn 3asaB/ieHNs B KakKO-Nnbo NHOW hopme.

2.16.3. MMpun opmmpoBaHUY 3as8BNEHUSA 06ecreynBaeTcs:

15) BO3MO>KHOCTb KOMWPOBAHUA N COXPAHEHUS 3aABNEHUSA U NUHbIX LOKYMEHTOB,
Heo6X0AUMbIX A1 NMPeoCTaB/IeHNA YCYTH;

16) BO3MOXHOCTb 3arnO/IHEHUS HECKONIbKUMUN 3asBUTENAMU OLHON 3/1eKTPOHHOM
(hopMbl 3aaBneHUs Npu obpalleHUn 3a ycnyramu, npeanonaralolnmMmn HarnpasieHune
COBMECTHOT 0 3asB/IEHNS HECKO/IbKMMU 3asBUTENAMNU,

17) BO3MOXHOCTb Nnevaty Ha 6YMaKHOM HOCUTesie KOMuu 371eKTPOHHOW (hopMbl
3aABeHuUS;

18) coxpaHeHWe paHee BBeAEHHbIX B 3/IEKTPOHHYIO (POPMY 3aABNEHUS 3HAUYEHUI B
NO60M MOMEHT MO >KeNaHWI0 Nosb30BaTesNs, B TOM YMC/e NPy BOSHUKHOBEHMMW OLINOOK
BBOZa 1 BO3Bpare 4719 NOBTOPHOr0 BBOAA 3HAYEHWNI B 3/IEKTPOHHYIO (POPMY 3asB/IEHUS;
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19) 3anofiHeHNe Mosiel 3NeKTPOHHOW (hopMbl 3asaBfieHUs [0 Havana BBOjAA
CBEAEHWNIA 3asBUTENEM C WCMOMb30BaHMEM CBEfEHWI, pa3MelleHHbIX B ECUA, n
CBefleHNI, ony6/MKOBaHHbIX Ha PecnybnnkaHCKOM nopTane, B 4acTW, KacatoLencs
CBEfEHWNI, OTCYTCTBYIOLMX B €JMHOI CUCTEME UAEHTUPUKALUN N ayTEeHTUDMKaL MK,

20) BO3MOXHOCTb BEPHYTbCA Ha 060 M3 3TanoB 3ano/IHEHUS 3/IEKTPOHHOWA
(hopMblI 3asB/1eHMA 6e3 NOTepu paHee BBeAEHHON MH(opMaLmK;

21) BOSMOXHOCTb A0CTyna 3asBUTENd K paHee MNOAaHHbIM WM 3afB/IeHUAM B
TeyeHue He MeHee OZHOro rofa, a TakXe 4acTUYHO CPOPMMPOBAHHBLIM 3aAB/IEHUAM - B
TeyeHne He MeHee 3 MECALIEB.

2.16.4. 3anucb 3asBuTenein Ha npnem B M®L| (ganee - 3anncb) OCYLLLECTBNAETCA
nocpeAcTBOM Pecny6MKaHCKOro noprana, TeneoHa KOHTakT-ueHTpa MOLL.

3asaBUTeN0 NPefoCTaBNsAETCA BO3MOXHOCTb 3anncu Ha ntobble CBOOOAHbIE A/
npuemMa gaTy v Bpems B npefeniax yCTaHOB/IEHHOrO B MHOTO(YHKLMOHA/IbHOM LIEHTpe
rpagmka npvema.

3anucb Ha onpefenieHHy AaTy 3akaH4MBaeTCs 3a CYTKW [0 HACTYMIeHUs 3TOn
[arbl.

[ns ocywecTBeHns NpeLBapuTe/ibHON 3anncy nocpeacTsom Pecny6/IMKaHCKOro
nopTana 3asBUTeN0 HEOOXOAMMO YyKasaTb 3arnpaliMBaeMble CUCTEMOW AaHHble, B TOM
yumcne:

(hamunio, NMs, 0TYeCTBO (MPU HaNNUUK);

HOMep TenedoHa;

afipec 3MEKTPOHHONM NoYThl (MO XeNnaHuto);

Kenaemyto gaty n Bpems npuema.

B cnyyae HecOOTBETCTBUS CBeAeHWI, KOTOpble COOOWMA 3asaBUTE/lb MpU
npeABapuTe/IbHON 3anucu, LOKYMeHTaM, MpeAcTaB/eHHbIM 3adBUTENeM MpU JIMYHOM
npueme, npeasapuTesibHas 3anncb aHHYIMPYeTCS.

Mpu OCyLWecTBNEHUN NpeABapuUTE/IbHON 3anncy 3adBUTeN0 0becrneyvnBaeTcs
BO3MOXHOCTb pacrnevaTaTb Ta/lOH-NOATBepPXAeHMe. B cnydyae, ecnn 3asBUTENb
COOOLIMT afpec 3NeKTPOHHOW MOYTbl, Ha YKa3aHHbIA afpec TakXe HanpasnseTcs
MH(OPMaLMa 0 NOATBEPXKAEHNUM NPeLBapuUTeNibHON 3anncy ¢ yKasaHuem fatbl, BpeMeH
N MecTa npremMa.

Mpu ocyLWecTBNeHMN NpeABapuUTe/IbHON 3anucu 3asBuTe/lb B 00653aTe/lbHOM
nopsaake MHMOPMUPYETCH O TOM, YTO NpefBapuTeNbHAdA 3anncb aHHYNPYeTCa B Cyyae
ero HesiBKM No UCTeyeHnn 15 MMHYT C Ha3HAYeHHOr0 BPeMeHU npuema.

3asBuTeNb B 11060e Bpems BrpaBe 0TKa3aTbCA OT MpeABapuTe/IbHON 3anuncu.

3anpeltaeTca TpeboBaTb OT 3afBUTEN COBEPLUEHWS WHbIX [AEWACTBUW, KpOMe
MPOXOXAEHNA NAEHTUPUKALUM N ayTEHTU(MKALUN B COOTBETCTBUN C HOPMATUBHBLIMU
NpaBoBbIMM akTamu Poccuiickoinl ®Pefepaunun, yKasaHusa Lenu npueMa, a Takxke
NpefoCTaB/ieHNs CBeLEeHWUA, HeobOXOAMMbIX A8 pacyeTa AJ/IMTENIbHOCTU BPEMEHHOIO
MHTEepBana, KOTOpbIn HEO6X0AMMO 3a6pPOHMPOBaTL A4J14 Nprema.
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3. CocTaB, nocnefoBaTe/IbHOCTb Y CPOKMN BbIMO/THEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K MNOPSAAKY UX BbIMOMHEHWS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHNSI aAMUHUCTPATUBHbIX NPOLeLYp B 3/1eKTPOHHOW hopMe, a TaKXe

0COGEHHOCTM BbIMOIHEHNA aAMUHUCTPATUBHbIX NpoLeayp B
MHOTO(hYHKLUMOHaNbHbIX LeHTpax

3.1. OnucaHue nocneaoBaTeNbHOCTM AENCTBMIA NPy NPeA0CTaBAEHUN
MYHULMUNANLHON yCnyru

3.1.1. MpegocTaBneHne MyHULUNANbHOM YCNYrX BKAKOYAeT B Cebsi cnefyoLume
aAMUHNCTPATMBHbIE Npoueaypbl:

1) KOHCYNIbTUPOBaHUE 3aABUTENS;

2) NPUHATME W PacCMOTPEHMe KOMIMJEKTa [AOKYMEHTOB, MNpeAcTaBNeHHbIX
3a9BUTENEM;

3) HanpaBfieHe MeXBeAOMCTBEHHbIX 3arnpoCcoB B OpraHbl, y4yacTBylLine B
npeaocTaBieHU MyHULMMNANLHOWR YCNYTN;

4) NoAroToBKa pesynibTaTa MyHMULMNaNbHON YCNYTi;

5) 3akntoueHne gorosopa

6) Bblgaya (HanpaBneHWe) 3as9BUTENIO pe3ybTaTa MyHUUMNaIbHON YCNyru;

7) ucnpa.fieHe TEXHNUYECKMUX OLLIMNOOK.

3.2. OKa3zaHue KOHCY/IbTal Wil 3ad9BUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMNOJHEHUA AAMWHUCTPATUBHOW  MNpoLesypbl
ABNISIeTCA O06OpalleHne 3asaBMTENs MO BOMPOCaM, CBfA3aHHbIM C MNpPefoCTaB/IeHUEM
MYHULMNAbLHOW YCNyTW.

[OMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHUE
aflMVHNCTPaTMBHOWN NpoLesypbl, ABNAETCS:

npu obpalleHnn 3aasutend B MOL, - paboTHUK MPLL;

npu obpaweHnn 3aaButens B OpraH - cekpetapb Vicnosnkoma (panee -
[0/HKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCY/IbTMPOBaHue).

3.2.2. 3aaBUTeNb BrpaBe 00paTUTbCA 3a KOHCY/NbTauMenl O Mopsfke M Cpokax
NpefocTaBNeHNs MyHUUMNaNbHOW ycnyrn B M®L, nuyHo u no TeneoHy W
3NEKTPOHHOW nouTe.

PaboTHUK M®L], KOHCY/NbTUPYET 3adBUTENS, B TOM 4uC/e MO cocTasy, (popme
npeAcTaBnseMoi JOKYMeHTaLMM 1 ApYTrMM BOMpocaM A5 MoyYeHUs MyHUUUNaIbHOW
ycnyru.

3asaBUTEelb  MOXET MOAYyYUTb MWH(OPMaUMIO O MOopAdKe npeLoCcTaB/eHNs
MYHULMNaNbHOW ycnyru Ha ouumnansHom carite M®L, http://mfcl6.tatarstan.ru.

AIMWHUCTPaTUBHbLIE nNpoLUedypbl, YCTaHaBMBaeMble HACTOALMUM MYHKTOM,
BbIMO/IHAKOTCA B leHb 06paLleHns 3adaBUTens.

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHLIX  Mpoueayp  ABMAAIOTCA:
KOHCY/bTauMs Mo coctaBy, (opMe MpeAcTaBnseMoi [AOKYMeHTauuu w  Apyrum
BONpocam, Heo6X0ANMbIM A1 NONYYEHNS MYHULMNANBHOW YCyrn.


http://mfc16.tatarstan.ru
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3.2.3. 3afBuTENb BripaBe 06paTUTbCA B OpraH MNo TeneoHY W 3MEKTPOHHOM
noute, a TakKXe MONYy4YUTb KOHCYyNbTauumio Ha Pecny6/vMKaHCKOM nopTane, caiTe
OpraHa 0 nopsiiKe 1 cpokax npegocTaBaeHns MyHULUNAIbLHOR YCyr, B TOM YuC/e No
cocTaBy, (popme npefcTaBseMOn AOKYMeHTaUuuM U Apyrum Bonpocam A nosiyvyeHus
MYHULMNALHOW YCNyTW.

[OonKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWe WHQopMUpyeT
3afBUTENS B COOTBETCTBMM C TpeboBaHMAMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO
pernameHTa.

AIMUHUCTPaTUBHbIE MpoLedypbl, YCTaHaB/IMBAEMbIe HAaCTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeUeHMe Tpex paboumx gHei Co AHA MNOCTYMNIEHUS 0bpaLleHus.

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
KOHCY/bTauun no cocTaBy, (opme nNpeacTaBNsgeMOn [OKYMEHTauum w  Apyrum
BONpOcam, HeO6X0ANMBIM A4/ NOTYYEHUS MYHULMNANBHON YCNYyTW.

3.3. MpnHATME U PACCMOTPEHNE KOMMEKTA JOKYMEHTOB,
NpeacTaB/IEHHbIX 3asBUTENEM

3.3.1. Mpuem [OKYMEHTOB ANa NpPefoCTaBNeHUS MYyHMLMMNANbHON YCNyru Yepes
M®LL nnn yaaneHHoe paboyee mecto MOLL.

3.3.1.1. 3aasutens (NpefAcTtaBuTeNb 3adBUTeENSA) obpawaetcd B ML, ¢ 3anpocom
0 NpefoCTaBNeHUN MYHUUMNANbHOW YCAyrn W NpPeAacTaBNsieT [AOKYMEHTbl B
COOTBETCTBUMU C MYHKTOM 2.5 aiMUHUCTPATUBHOIO periaMeHTa.

3.3.1.2. PaboTHUK M®LL, BegyLwmii npuem 3asBNeHNiA:

onpeenseTt npeameT obpalleHns;

YA0CTOBEPAET IMYHOCTb 3aABUTENS;

MPOBOAUT MPOBEPKY NOHOMOYUIA Nn1La, NOLAKOLLEr0 AOKYMEHTbI;

NMPOBOAMT NPOBEPKY COOTBETCTBUS [OKYMEHTOB TpebOBaHUSAM, YKa3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO PerfameHTa,;

3aro/IHAET 3/IEKTPOHHYI0 hopmy 3aaBneHus 8 ANC ML,

npu npefocTaBEHNN [IOKYMEHTOB,  YKa3aHHbIX B MyHKTe 2.5
aAMUHUCTPATMBHOIO  perfamMeHTa Ha  OyMaXHOM  HOCUTENe,  OCYLLEeCTBASET
CKaHMpoBaHWe npeacTaBeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne ns AIC MoL;

nepefaeT 3aA9BUTENIO HA MPOBEPKY W nognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AIC ML,

sarpykaet B AVIC M®LL foKymeHTbl, NpefCcTaB/eHHble B 3M1EKTPOHHON (hopme
WNN 3N1IEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHBLIX LOKYMEHTOB, (hOpPMMPYET 3/1eKTPOHHOe
[eno;

BO3BpalllaeT NMOANUCaHHOE 3asB/IEHNE N OPUTUHASbI BYMaXKHbIX LOKYMEHTOB;

BbIAAET 3a9BUTENIO PacnUCKy B NpuemMe AOKYMEHTOB.

AOMUHUCTPATMBHbIE NpoLeaypbl, YyCTaHaBNMBAaeMble HACTOALWMM MYHKTOM,
BbIMOJIHAOTCA B IeHb 06paLleHna 3a9BUTENS.

PesynbtaTaMun BbINOMIHEHNS aAMUHUCTPATUBHLIX NMPoLeayp ABNAKOTCA: FOTOBOE K
OTNpaBKe 3asaB/IeHNE U NaKeT JOKYMEHTOB.
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3.3.1.3. PaboTHMK M®L|, HanpaenfeT naker [LOKYMEHTOB, MPUHATLIX OT
3aaBuTeNns B OpraH B 3/IEKTPOHHON (hopme (B COCTaBe MakeTOB 3/IEKTPOHHBLIX Aef) B
TeyeHWe OfHOro paboyero [HA CO [AHA oOOpalleHWs 3asaBuUTeNs B CTPYKTYpHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMn BbIMNOMHEHNA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKOTCA: 3aaB/eHNe
N NakeT [LOKYMEHTOB (3/1eKTPOHHOE [efi0), HarnpasneHHble B OpraH, nocpefcTsBOM
CUCTEMbI 3/1eKTPOHHOI0 B3aUMO/ENCTBMS.

3.3.2. Tpuem AOKYMEHTOB AN NPefoCTaBMeHUS MYHUUUNANbHOW YCnyrun B
3M1IEKTPOHHON (hopme yepe3 Pecny6iMKaHCKWIA nopTan.

3.3.2.1. 3aaABuTeNnb ANA Nofjayn 3asBNEHUS B 3M1EKTPOHHON (hOPME BbIMOMHAET
cnepytolme fencTens:

BbINOIHAET aBTOPU3aLNIO;

OTKPbIBAET POPMY 3/IEKTPOHHOTO 3aAB/IEHUS;

3aMnonHAeT  (POpPMYy  3/IEKTPOHHOIO  3afAB/IEHMA, BK/OYAKOLWLY  CBEAeHWUS,
HeobxoMMble 1 0653aTe/lbHble 418 NPeAoCTaBNeHNS MyHULUNASIbHOR YCNYT K,

MPUKPENNSET AOKYMEHTbl B 3/IEKTPOHHOW (hOpMEe WNWU 3MeKTPOHHble 06pasbl
AOKYMEHTOB K (pOpMe 3/1eKTPOHHOTO0 3aaBneHusa (Npy He06X04MMOCTH);

NOATBEPXKAAET (PAKT 03HaKOMJ/IEHMS W corfacusa ¢ YCNOBUAMW M MOPSAKOM
npeaocTaBfieHNss MYHUUMNANbHOW YCNYyrn B 3/1EKTPOHHOW opme (ycTaHaB/vBaeT
COOTBETCTBYHOLLYI OTMETKY O COrfiacum B POPMe 31EKTPOHHOIO 3asB/eHNS);

MOATBEPXAaeT  [OCTOBEPHOCTb  COOOLWEHHbIX  CBeAeHWU  (ycTaHaBNMBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPMe 3/1EKTPOHHOI 0 3asB/IeHUA);

oTnpasnseT 3ano/sIHeHHoe 3NEeKTPOHHOE 3asB/leHmne (HaxxnmaeT
COOTBETCTBYHOLLYI KHOMKY B ()OPME 3/1EKTPOHHOIO 3aAB/IEHUNSA);

3/IEKTPOHHOE 3asiBfieHVe MOAMWCLIBAETCA B COOTBETCTBMM C TPebGOBaHWAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

nonyyaeT yBefoM/ieHVe 06 OTNpPaBKe 3/IEKTPOHHOTO 3asB/1IeHNUS.

dopmaTHO-N0rnYeckas npoBepKa ChOpMUPOBAHHOIO 3asB/1eHns
OCYLLLeCTBNSAETCA MOCNe 3anofIHEHUS 3asBUTENEM KadKAOro M3 MOoMeid 31eKTPOHHOM
(hopmbl 3asBNeHUA. TTpK BbIABNIEHUM HEKOPPEKTHO 3aro/IHEHHOTO MNOS 3/IEKTPOHHOW
(hopMbl 3asBNeHUS 3asBUTENb YBEAOM/SETCA O XapaKTepe BbISIBNEHHOW OLIMOKN U
nopsaake ee  ycTpaHeHus NnocpesCcTBOM NH(OPMaLNOHHOI0 coobLeHuns
HenocpeACcTBEHHO B 3/IEKTPOHHOIN (hOpMe 3asB/IeHUS,

ALMUHUCTPATUBHbLIE TMpoLeaypbl, YCTaHaBMBaeMble HACTOALWMM MYHKTOM,
BbIMOJIHAOTCA B IeHb 06paLleHna 3aaBUTeNS.

PesynbTaTaMn  BbIMO/IHEHUA  aAMUHUCTPATMBHLIX  MNPOUeayp  ABNSAKOTCS:
3N1eKTPOHHOe feno, HanpaBneHHoe B OpraH nocpeAcTBOM CUCTEMbl 3/1EKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmMoTpeHne KOMNIeKTa LOKYMeHTOB OpraHom.

3.3.3.1. OcHOBaHMeM Hayana BbIMNOMHEHNSA aAMUHUCTPATMBHON npouesypbl
ABNIAETCA MOCTYMNJeHWe 3asaBNeHUA W  WHbIX [LOKYMEHTOB, HeobXoAuUMbIX [Ans
npegocTaBieHNss MyHULMNAbLHOR YCNyTi.
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[OMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 32  BbIMOJIHEHUE
aflMMHUCTPaTMBHON  npouefypbl  ABNSETCA  cekpeTapb Mcnonkoma (manee -
A0/HKHOCTHOE NNL0, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB):

3.3.3.2. [10/KHOCTHOEe /IUL0, OTBETCTBEHHOE 3a MNPWEM [LOKYMEHTOB, B C/yyae
obpalLeHna 3a9BUTENS C 3aAB/IeHMeM B OpraH:

onpeensert npeameT obpalleHns;

yCTaHaBNNBAET JIMYHOCTbL 3aABUTENS,;

MPOBOAUT MPOBEPKY NOSHOMOYUIA Nn1La, NOLAKOLLEr0 LOKYMEHTbI;

MPOBOAUT MPOBEPKY COOTBETCTBUSA [LOKYMEHTOB Tpeb0oBaHMAM, YKa3aHHbIM B
NyHKTe 2.5  aAMUHUCTPATMBHOIO  persiamMeHTa, NMPOBEPKY  COOTBETCTBUA
NPeAcTaBNeHHbIX  JOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuAM  (Hag/exkallee
oopM/IeHNe KOMUIA AOKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOAYUCTOK, MPUMUCOK,
3a4ePKHYTbIX C/I0B M UHbIX HE OrOBOPEHHbIX UCMPAB/IEHMI);

3anofiHAeT  3MIEKTPOHHYH  popMy  3aABfIEHMS B aBTOMATU3UPOBAHHOM
MH(OPMALMOHHOW CcuUcTeMe, MNpefHa3HaA4YeHHOW [N OKa3aHWUA TOCYAapCTBEHHbIX U
MYHULUMNANbHbLIX YCAYT;

npu NpefoCTaBNEHUN  LOKYMEHTOB,  YKa3aHHbIX B MYHKTe 2.5
aAMUHUCTPATMBHOIO  perfameHTa Ha  OyMaXXHOM  HOCUTENe,  OCYLLEeCTB/SET
CKaHMpoBaHwue NnpeaCcTaBNeHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3aAB/IEHUE;

nepesaeT 3aA9BUTE/NIO HA MPOBEPKY W NoanucaHue;

nocne NOAMNMUCaHWUA CKaHUPYET NOAMNUCAHHOE 3adB/IeHNE,;

3arpy»>aet B aBTOMaTMU3NPOBAHHYHO NH(OPMaLNOHHYHO cucTemy,
npefHa3HayYeHHY0 A8 O0Kas3aHWA TOCYAAPCTBEHHbIX W MYHUUMNANbHbLIX YyCnyr
[JOKYMEHTbI, MpPefCTaB/ieHHble B 3/1IEKTPOHHOW (hOpMe WAN 3N1eKTPOHHble 06pasbl
OTCKaHMPOBaHHbIX LOKYMEHTOB, (DOPMUPYET 3/1EKTPOHHOE A€ef0;

BO3BpalllaeT MOAMUCAHHOE 3asB/IEHWE W OpPUTUHA/Ibl OYMaXKHbIX AOKYMEHTOB
3aA9BUTENIO;

BbIAAET 3a9BUTENIO PaACMUCKY B NpvemMe LOKYMEHTOB.

B cnyyae Hanmuma OCHOBaHWIA 418 OTKasa B NpuvemMe AOKYMEHTOB [O/IXHOCTHOE
NNLO, OTBETCTBEHHOE 3a MNPUEM AOKYMEHTOB, YBEAOM/AET 3adABMTENA O Halnyuu
NpenaTCTBUA A4N1F NpUeMa 3asBleHNs U BO3BpallaeT eMy AOKYMEHTbl C 0ObACHEHMEM
COAepXXaHus BbISAB/IEHHbIX OCHOBAHWIA 415 0TKa3a B Mpueme LOKYMEHTOB.

3.3.3.3. [10/DKHOCTHOe /N0, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, MOCNe
NOCTYMN/EHNSA LOKYMEHTOB Ha PaCCMOTPEHME:

NMpucBanBaeT 3asB/IEHNIO0 HOMEP B COOTBETCTBUM C HOMEHK/IATYPOW Aen 1 cTatyc
«[poBepKa AJOKYMEHTOBY;

M3yyaeT MNOCTYNMBLUWE 3MIEKTPOHHbIE Aena, B TOM YWUCAE TMPUNOXKEHHbIE
3adaBUTENEM LOKYMEHTbI B 3/IEKTPOHHON (DOPME 1 3N1eKTPOHHbIE 06pa3bl JOKYMEHTOB;

NMPOBEPSAET KOMM/IEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06Pa30B JOKYMEHTOB;

npoBepsieT CcO6MOAEHME YCNOBUA [eACTBUTE/IbHOCTU 3/1eKTPOHHOW MoAnucuy,
nocpeacTsoM obpauwleHms K EauHomy noptany (B crliydae, €CnM 3asaBUTENEM
npeAcTaB/eHbI 3N1eKTPOHHbIE LLOKYMEHTHI, noAnuncaHHble YCU/IEHHOW
KBaNMPULMPOBAHHON 3NEKTPOHHOW MOAMUCHIO).
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Mpwn Hannuyum OCHOBaHWM, npeayCcMOTPEHHbIX MYHKTOM 2.7.1
aAMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/AMBAET MPOEKT pelleHnd 06 OTkase B
npueme LOKYMEHTOB, HEOOXOANMBIX 415 MPeAoCTaBIeHU MyHULUNANbHOW YCIYTI.

B cnyuyae, ecnm B pesynbTaTe MNPOBEPKU YCUIEHHOW KBaM(MLMPOBAHHOM
3/IEKTPOHHON MOAMWUCK BbISBNIEHO HeCcOo6/t0eHNe YCNOBUA ee [eCTBUTENIbHOCTY,
MPOeKT pelleHMA 06 OTKase [LO/DKEH COAepXaTb MYHKTbl cTtatbuM 11 PepepanbHOro
3aKoHa Ne 63-P3, KOTOpbIE MOCNYXWU/IM OCHOBaHMEM [N ero NPUHATUA.

[MpoekT peweHns 06 OTKase B MpuUeMe [OKYMEHTOB, He0O6XO4MMbIX A/
NpefoCTaBNeHNs MYHUUMNaNbHOW YCNyru, € yKasaHWeM NpuUYMH OTKasa (B Clyuvae,
eciM OCHOBaHWA Af1A  O0TKasa B MpPuMeMe [OKYMEHTOB, Heob6XOoAMMbIX A/
NpeLoCTaBNeHNs MYHUUWUMaNbHOW YCNYrn, CBA3aHbl C HapyLleHWEeM YCTaHOB/EHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [/ OTKasa B MpuemMe [OKYMEHTOB
LOO/MKHbI  COfepXkaTb WH(opMauMio 0 HAaUMEHOBAHUM [OKYMEHTOB (MH(opmMaLmu,
CBefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeaocToBepHble U (KUKn)
MPOTMBOPEUUNBbIE CBEAEHUS, OPOPMIIEHBI C HApYLUEHNEM YCTAaHOB/IEHHbIX TPe60BaHMA),
HanpaB/sAeTCA Ha coriacoBaHVe B YCTaHOB/IEHHOM MOpPALKE MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOI0 AOKYMEHTO060pOTA.

CornacoBsaHme npoekTa peweHns 06 OTkase B Mpueme [OKYMEHTOB,
HeOOXOAMMbBIX A1 MpPefoCTaB/eHNs MYHULUMMNANbHOW YCNyrn, OCYLLEeCTBNSETCA B
nopsigke, NnpefycMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHMI A/ OTKasa B nNpuveMe [OKYMEHTOB,
npeayCcMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernameHTa, AO/IXHOCTHOE
NNUO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, B TeYeHMe OLHOro paboyero AHA CO AHA
MOCTYN/IEHNA 3asB/IeHNSA, HaNpaBiseT 3aaBUTEN0, YKa3aHHbIM B 3asiB/IEHUN CMNOCOO0M,
yBelOM/IeHVE O MOCTYMNEHUN 3adB/IEHUS, COAepXKallee BXOAALMIA PerncTpaumoHHbIN
HOMep 3asBNeHWs, AaTy MONYyYeHUs 3asaB/ieHUs, MepeyeHb HaumeHOoBaHWIA (haisfios,
NpeAcTaB/eHHbIX K HEMY [JOKYMEHTOB, AaTy MONYYeHUs pesyfibTata MyHUUMNasbHOW
YCNyru.

3.3.3.4. lVcnonHeHwe npouepyp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  perfiamMeHTa, npuv  HalMumm  TEXHUYECKON  BO3MOXHOCTU
OCYLLLECTB/AETCA B aBTOMaTMYECKOM PeXume € 1CMOb30BaHWEM aBTOMAaTU3VPOBaHHOM
NMH(OPMALMOHHOW CUCTEeMbI, MpeAHa3Ha4YeHHOW A1 OKa3aHWA TOCYAapCTBEHHbIX U
MYHULUNANbHBLIX YCNYT.

3.3.3.5. AAMUHUCTpaTMBHbIE MNpPOLEAypbl, YyCTaHaBNMBaemble MNYHKTOM 3.3.3
aOMWUHUCTPATMBHOIO PernamMeHTa, BbIMOMHAKTCA B TeyeHWe OA4HOro pabouyero AHA CO
OHA NOCTYNNeHNs 3aaBNEHNS Ha PacCMOTPEHME.

PesynbTaTamy BbIMOMHEHNSA aAMUHUCTPATUBHbLIX NPOLELYP ABNAIOTCA: NPUHATBIA
Ha PacCMOTPeHWE KOMIMIEKT AOKYMEHTOB WM MPOEKT pelleHns 06 OTKase B mpueme
[OOKYMEHTOB, HEOOXOAMMbIX A1 NPef0CTaBNeHNSA MYHULMNAIbHOR YCyTW.

3.4. HanpaBneHme MEXXBEAOMCTBEHHbIX 3anpocoB B OpraHbl, y4aCTByHOLWNE B
npegoctaBneHN MyHI/ILI,I/II'IafIbHOF/'I YCnymu
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3.4.1. OCHOBaHMEM Hauvana BbIMONHEHUS aAMWHUCTPATUBHON nNpoueaypbl
ABNAETCA MONyYeHUe [O/MKHOCTHbIM /nMUoM (pabOTHMKOM), YMOSIHOMOYEHHbIM Ha
BbIMOMHEHWE AAMWHUCTPATUBHON NpoLedypbl, OT AO/MKHOCTHOrO nuua (paboTHUKA),
OTBETCTBEHHOI 0 3a NPUEM [JOKYMEHTOB, NPUHATLIX OT 3aABUTENA JOKYMEHTOB.

JO/MKHOCTHBIM ~— NMUoM  (PabOTHMKOM), OTBETCTBEHHLIM 33  BbIMOJ/IHEHUE
aAMUHUCTPATMBHOM  rnpoueaypbl, SABNSETCA cekpeTapb Wcnonkoma (ganee -
[AO/HKHOCTHOE NNL0, OTBETCTBEHHOE 3a HarnpasB/ieHne MeXBEeLOMCTBEHHbIX 3arpocoB).

3.4.2. [10/KHOCTHOE NNL0, OTBETCTBEHHOE 3a Hanpas/ieHNe MeXXBeLOMCTBEHHbIX
3anpocoB, ()OpMUPYET M HanpasnsieT B 3/IEKTPOHHOW (opme NoCcpeAacTBOM CUCTEMBI
MEXBeOMCTBEHHOIO 3/1EKTPOHHOI0 B3aMMOAENCTBUA (NPU OTCYTCTBUN TEXHMUUYECKOM
BO3MOXHOCTU - WHbIMX cnocob6amun) 3anpocbl 0 MPeAoCTaBNEHUN OOKYMEHTOB WU
CBeAeHWIA, NPeAYCMOTPEHHbIX NYHKTOM 2.6.1 aAMWUHUCTPATUBHOIO pernameHTa.

ALMWUHUCTPATUBHbIE MNPOLEAYPbl, YCTaHaBMMBaEMble HACTOALMM MYHKTOM,
BbIMO/IHAOTCA B fIeHb NPUHATUA 3a8B/IeHNS Ha pacCMOTPEHNE.

PesynbtatamMy  BbINOSIHEHUS  aAMUHUCTPATUBHBLIX  MPOUEAYpP  SABMAKOTCA:
HanpaB/eHHble B OpraHbl BfactM u (UnuM) MNOABEAOMCTBEHHbIE OpraHam BacTu
opraHm3auum 3anpochl.

3.4.3. Cneymannctol  MNOCTABLIMKOB  AaHHbIX Ha  OCHOBaHMM  3anpocos,
MOCTYNUBLUMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOI0 3/IEKTPOHHOIO B3auMMOAENCTBUS,
NpefoCTaBNAKT 3anpalinBaemble [AOKYMEHTbl (MH(OpMauuio) WA HanpasnsoT
yBelOMNIEHNA 06 OTCYTCTBUW AOKYMeHTa W (MnK) UHGopMauuK, HeobXOoAMMbIX AN
npeaocTaBNeHNs MyHULMNaNLHON ycnyrn (aanee - ysefoMIeHNe 06 0TKase).

AAMUHUCTPATUBHbIE NpoUeAypbl, YCTaHaB/MBAaEMble HACTOAWMUM MYHKTOM,
BbIMOMHAKTCA B TeyeHWe MATU fAHeA CO [AHA MOCTYM/EHUA MEXBEAOMCTBEHHOIO
3anpoca B opraH WAM opraHv3auuio, npepocTaBnsolMe AOKYMEHT U MHGOpMauuto,
€C/IM MHble CPOKM MOArOTOBKM W HanpaB/eHMs OTBETa Ha MEeXBEAOMCTBEHHbIA 3anpoc
He YCTaHOB/eHbl (hefepasibHbIMU 3aKOHaMK, MpPaBOBbIMKM akTamu [1paBUTENbCTBA
Poccuiickoin defepauun U NPUHATLIMA B COOTBETCTBUM C (pefiepasibHbIMU 3aKOHaMM
HOpPMaTMBHbIMW MPaBOBbIMK aKTaMu Pecny6/mkm TaTapcTaH.

PesynbtatamMy  BbINOSIHEHUS  aAMUHUCTPATUBHbLIX  Mpouedyp  ABNAKTCA:
NOKYMeHTbI (CBefeHMs), HeobxXoamMMble A8 NpeaocTaBfeHUs MyHULMUNaNbHOR YCnyru,
nnbo yBeaoMeHMe 06 0TKase, HanpaB/eHHblE AO/HKHOCTHOMY NNLY, OTBETCTBEHHOMY
3a Hanpas/eHne MeXXBeOMCTBEHHbIX 3arpocoB.

3.4.4. [10/KHOCTHOe /M0, OTBETCTBEHHOE 3a Hanpas/ieHNe MeXXBeLOMCTBEHHbIX
3anpocos:

nony4yaet 3anpalinBaemble 4epe3 CUCTEMY MEXBELOMCTBEHHOr0O 3/IEKTPOHHOIO
B3aMMOAENCTBMSA [OKYMeHTbl (CBeAeHus), Heobxoaumble AN8  MpefocTaB/eHUs
MYHMLUMNaNLHON ycnyrn, nMbo yBeaomeHNe 06 0TKase Npu OTCYTCTBUW AOKYMEHTa u
(nnn) nHdopmaunn;

npu Ha/In4mm OCHOBaHWM, npefyCMOTPEHHbIX MYHKTOM 2.7.1
aAMWUHNUCTPATMBHOIO pernameHTa, NOAroTaB/MBaeT MPOEKT peleHMs 06 O0TKase B
npmeme AOKYMEHTOB, HEOOXOAUMbIX ANA NPeaocTaBeHNss MyHULMUNaNbHOR YCNYTI.

[MpoeKT pelleHNss 06 OTKase B MpuUeMe [AOKYMEHTOB, He0o06XOoAuMMbIX A/iA
npegocTaBfeHNss MYHUUMNANbHON YCNyru, € yKasaHMem NpuYMH OTKasza (B Cyuae,
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ecniM OCHOBaHWA [N O0TKasa B MpPUEME [OKYMEHTOB, Heob6XOo4MMbIX NS
NpefoCcTaBNeHNs MYHUUWUMNaNbHOW YCNYrn, CBA3aHbl C HapyLlleHWEeM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA A5 OTKasa B MpuemMe [OKYMEHTOB
[OO/MKHbI  COofepXXaTb MHMOPMaUMIo O HaMMeHOBaHWW [OOKYMEHTOB (MH(opmauuu,
CBefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXaT HeaocToBepHble U (UKn)
MPOTMBOPEUUNBbIE CBEAEHUS, OPOPMIIEHBI C HApYLUEHNEM YCTAaHOB/IEHHbIX TPe60BaHM),
HanpaB/seTcA Ha coriacoBaHve B YCTaHOB/IEHHOM MOpPsAKe MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOr0 JOKYMEeHTO060pOTa.

CornacosaHue nmnpoekTa pelleHnss 06 OTKase B MpUeMe [OKYMEHTOB,
HeoOXOAMMbBIX AN MpPefoCTaBNeHNs MYHULUMNANbHOW YCNYrn, OCYLLECTBMSETCA B
nopsake, NpefycMOTPeHHOM NYHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernaMeHTa.

AIMWHUCTPaTUBHbIE nNpoLUeaypbl, YCTaHaBMBaeMble HACTOALWMUM MYHKTOM,
BbINOJIHAKTCA B ieHb MOMYyUYeHNUS CBELEHNI N0 MeXBeLOMCTBEHHbIM 3anpocam.

PesynbTaTaMn  BbIMNO/MIHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
OOKYMEHTbI (CBeAeHUs), HeobXoAnMble AN NPefOCTaBNEHUS MYHULMNANBHON YCNyTX,
MPOeKT pelleHns 06 OTKase B MpPUEME [OKYMEHTOB, HeobXoAuMbIX  [AnA
NpeLoCTaBNeHNA MYHULUMANbHOW YCYTW.

3.4.5. VcnonHeHne npouenyp, YKasaHHbIX B nyHkTax 3.4.2, 344
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HaMuymm  TEXHUYECKON  BO3MOXHOCTU
OCYLLLECTBNAETCA B aBTOMaTMUYECKOM peXxume C UCMO/b30BaHWEM aBTOMATU3NPOBAHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A1 OKa3aHUsi rocyfapCTBEHHbIX W
MYHULUWNANbHLIX YCAyr, B TOM 4MUC/e C MOMEHTa perucTpauuu 3asBfieHUA B
COOTBETCTBUMU C NYHKTOM 2.13 aAMWUHUCTPATUBHOIO pPernameHTa.

3.4.6. MakcumanbHbIA  CPOK BbIMOMHEHUA afMUHUCTPATMBHBLIX Npoueayp,
YyKa3aHHbIX B MyHKTe 3.4 afMUHUCTPATUBHOIO pernameHTa, COCTaB/AeT MATb paboumx
AHen.

3.5. MoAaroToBKa pesynbTaTa MyHULMNANLHON YCNyTrn

3.5.1. OcHOBaHMEM Hayana BbINOMHEHNUA AAMUHUCTPATUBHOM nNpoueaypbl
ABNAETCA MOCTYN/JEHNE OT [O/DKHOCTHOrO unua, OTBETCTBEHHOrO 3a HanpasieHue
MEXBEe[OMCTBEHHbIX  3arpocoB, [AOKYMeHTOB (CBeAeHWI), Heob6XoauMMbIX — Ans
npegocTaBneHnss MyHULMNAbHOR YCNyru.

[OMKHOCTHBIM INLOM, OTBETCTBEHHbIM 3@ BbINO/IHEHWE AAMUHUCTPATUBHOM
npouesypbl, ABNseTca Cekpetapb lVcnonkoma (ganee - [O/MKHOCTHOE  /NLLO,
OTBETCTBEHHOE 3a NOAr0TOBKY pe3y/bTaTa NpeAocTaBfeHNs MyHULMNANbHOR YCNyri).

3.5.2.  [Jo/DKHOCTHOe /nUO, OTBETCTBEHHOE 3a MOAFOTOBKY pesy/nbTaTa
npeaocTaBNeHns MyHULUMNaNbHOR YCNyru:

paccMmaTpuBaeT CPOPMMUPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HE0b6XO0AMMbIX ANs
npeaocTaBfeHNs MyHULMUNaNbHOR YCNyru;

NPU BbISBNEHUM OCHOBaHWA ANs OTKasa B MPEeAOCTaBNEHUM MYHULMUNANbHOM
YCNYru, yYKasaHHbIX B NyHKTe 2.8.2 afMUHUCTPATMBHOIO pernamMeHTa, NOAroTaB/MBaeT
MPOEKT pelleHns 06 OTKase B MPEeAOCTaB/EHWUU >KWIOFO0 MOMELLEHMUA MO [0roBOpy
Haiima CNy>Xe6HOro >KWI0ro MOMELLEHUsi, MpPKU  OTCYTCTBUM TaKMX OCHOBAHWUM
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NoOAroTaBAMBaeT OTBET 3aABUTEN0 O MNPefOoCTaBfIeHUN XXWUIOro MNOMELLEHUA Mo
[,0r0BOPY HaMa C/y>Ke6HOr 0 XKUIoro NoMeLLEeHNs;

B C/lyyae OTCYTCTBMS OCHOBaHWI /11 O0TKasa B NpeAoCcTaBieHn MyHULUNaIbHOW
yCcnyru, npegycMOTPeHHbIX MNYHKTOM 2.8.2 agMUWHUCTPATMBHOIO pernamMeHTa, o
UToraMm  pPacCMOTPEHUS  AOKYMEHTOB,  Heob6XOoAMMbIX AN MNPefoCTaB/IeHns
MYHUUMNANbHOW  YCNyrn, MNOArOTaBAMBAET MNPOEKT pacropskeHuss OpraHa o
NpefoCTaB/IEHUN TPAXAAHMHY XWUI0ro NOMELLEHNS Mo AOroBopy Havima CnyebHoro
XXWNOro nomeLleHuns;

HanpasnseT  MOArOTOB/IEHHbIN NPOEKT  pe3ynbTata  MpeAocTaBieHuns
MYHUUMNAIbHOW YCNYTM Ha COrfacoBaHWe B YCTaHOB/IEHHOM MOpsAKe MOCPeACcTBOM
CUCTEMbI 3N1eKTPOHHOIO [OKYMEHTO060pOTA.

ALMWHUCTpPATUBHbIE NPOLEAYypbl, YCTaHaBMMBAEMbIE HACTOAWMM MNYHKTOM,
BbINOJIHAKOTCA B TeUYeHMe ABYX Paboumx LHeN.

Pe3ynbtatamy BbINOSIHEHUSA aAMUHUCTPATUBHBLIX NPOLEAYP ABNAKOTCA: MPOEKTh,
HanpaB/eHHble Ha cornacoBaHue.

3.5.3. CornacoBaHne ¥ noAnucaHuWe npoeKTa pesynbTara MNpPefoCcTaBNeHUA
MYHULMNANbHOW ycnyrn (ganee - MNPOeKTbl AOKYMEHTOB) OCYLLECTBNSETCA [/1aBOK
CeflbCKOro noceneHus (ganee - Pykosoamtens OpraHa).

[MoAroToB/NeHHbIe MPOEKTbI LOKYMEHTOB, MMelLMe 3ameyaHus, BO3BpaLlaroTca
Ha [opaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/nbTata MyHUUUNaibHOW
ycnyru. ocne ycTpaHeHUs 3amMeyaHWin MPoeKTbl AOKYMEHTOB MOBTOPHO MepefaroTcs
A1 COrniacoBaHma 1 NoAnucaHus.

PykoBogutens OpraHa npuv paccMOTPeHUW NPOEKTOB AOKYMEHTOB MNpoBepseT
cobnogeHne aAMUHUCTPATUBHOIO persiameHTa AO/MKHOCTHbIMM nuuamu OpraHa B
4acTW CPOKOB BbINOMHEHUSA aAMUHNCTPATUBHBLIX Npoueayp, UX NocnefoBaTeslbHOCTU U
MOMIHOTbI, HaNM4YMs COrfacoBaHWA YNOSHOMOYEHHbIX AO/MKHOCTHLIX finy, OpraHa B
CUCTEME 3/IEKTPOHHOI0 AOKYMEHTO060pOTa.

B cnyyae BbISIBNEHUS  HapyLeHWAn B 4aCTM  CPOKOB  BbIMOJIHEHUA
aAMUHUCTPATMBHbLIX Mpoueayp, WX MnocnefoBaTe/lbHOCTU W MOMHOTbI PykKoBoAWUTESb
OpraHa nHUUMUpPYeT NpuBIeYeHne K OTBETCTBEHHOCTY L, AONYCTUBLUNX HapYLLEHUS,
B COOTBETCTBMU C MYHKTOM 4.3 afiMUHUCTPATUBHOIO persiameHTa.

ALMWUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaBNMBAaEMble HACTOALLMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHUE OAHOro paboyero AHS.

PesynbtatamMy  BbINOMIHEHUS  aAMUHUCTPATUBHLIX  Mpoueayp  ABAAKOTCA:
noAnucaHHoe peLueHue.

3.5.4. VcnonHeHne npoueayp, YKasaHHbIX B nyHkTax 3.5.2, 3.5.3.
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HalMuymm  TeXHUYECKON  BO3MOXHOCTU
OCYLLLeCTBNAETCA B aBTOMaTMYECKOM peXume € UCMOb30BaHMEM aBTOMAaTM3VPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A1 OKa3aHUs rocyfapCTBEHHbIX W
MYHULUMUNANLHBLIX YCYT.

MaKc/ManbHbIA CPOK BbINOTHEHUS afMUHUCTPATUBHbLIX MPOLEeAYp, YKa3aHHbIX B
nyHkKTe 3.5. afiMUHUCTPATUBHOTO pernameHTa, COCTaB/AeT TP paboyumx OHS.

3.6. 3ak/noyeHne fjorosopa
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3.6.1. OcHOBaHMEM Hayana BbINO/MIHEHUA AAMUHUCTPATMBHOW nNpoueaypbl
ABNAETCA YTBEPXAEHWE pPacrnopsXKeHUsas O nNpeaoCTaBNeHUN TpPaXAaHUHY >KUIoro
MOMeLLEHNSA MO LOroBopy HariMa Cy>XXe6HOro XUIoro NoMeLLeHus.

[OMKHOCTHBIM INLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE AAMUHUCTPATUBHOM
npouesypbl, ABNsSeTCA Cekpetapb lVcnonkoma (ganee -  [O/MKHOCTHOE ML,
OTBETCTBEHHOE 3a NOAroTOBKY pe3y/bTarta NpeaocTaBfeHns MyHULUNAIbHOW YCyrn).

3.6.2.  [JO/DKHOCTHOe /MUO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3y/sibTaTa
NpefoCTaBNeHNs  MYHULMNANBHON  yCcnyrn, rOTOBUT MNPOEKT [orosopa Hahima
cny>xebHoro nomewleHusa (ganee - AOroeop).

ALMUHUCTPATUBHbIE MpoLedypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMOJIHAKOTCA B TeYeHMe OfHOro paboyero [AHA C MOMEHTa Bblfayn 3asaBUTENHO
NMOCTaHOBNEHUS.

PesynbTtaTaMn BbINONHEHUA aAMUHUCTPATUBHLIX NPOLLeAYP ABNAKTCA: MPOEKTHI,
HanpaB/ieHHble Ha CornacoBaHue.

3.6.3. CornacoBaHue 1 nognucaHue LOroBopa OCYLLECTBASAETCA PYKOBOAUTENEM
CTPYKTYpPHOro  nogpasgeneHus, OTBETCTBEHHOrO 3a MOArOTOBKY  pe3ynbTata
MyHMLMNanLHON ycnyrn, Pykosoautenem OpraHa.

ALMVHUCTPAaTUBHbLIE TMpoLeaypbl, YCTaHaBMBaeMble HACTOALWMM MYHKTOM,
BbIMOJIHAOTCA B TeYeHMe 0OAHOro paboyero gHs.

PesynbtaTaMn  BbIMO/IHEHMA  aAMUHUCTPaATUBHLIX  Mpoueayp  ABNAKOTCA:
NOANUCaHHbIV [0roBop.

3.6.4. [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY pesysbTara
npegocTaBfeHNs MyHULMMNANbHOW YCNyrn, nsBellaet 3asaBuTens (ero npeacrtaButens)
0 HeobXoAMMOCTM MOAMUCAHMA [O0roBopa Crnocob0M, YKasaHHbIM B 3asB/eHUN, O
pesyfnbTare npefocTaBfeHUs MYHUUUNAIbHON YCAYrM U O BO3MOXHOCTW MONYYeHUS
pe3ynbTarta NpeAocTaBNeHUss MyHuMUmMNanbHoW ycnyrn B Oprade nnn 8 ML,

ALMUHUCTPATUBHbIE MpoLedypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMOJIHAKOTCA B leHb NoAnucaHua forosopa pykosoautenem OpraHa.

PesynbtaTaMn  BbIMOJIHEHMA  aAMUHUCTPaTUBHLIX  Mpoueayp  ABNAKOTCA:
yBeJOM/IEHNE 3a8BUTENA.

3.6.5. VcnonHeHme npouepyp, YKasaHHbIX B NyHKTax 3.6.2, 3.6.3.
afMVHUCTPATMBHOIO  perfaMeHTa, npuv  HalMuymm  TeXHUYECKON  BO3MOXHOCTU
OCYLLeCTBNAETCA B aBTOMaTUYECKOM PeXume € 1CMOMb30BaHWEM aBTOMAaTU3VPOBaHHOM
NH(POPMALMOHHOA CUCTEMbI, MNpPeAHa3HaYeHHON AN OKa3aHWA roCyAapCTBEHHbLIX W
MYHULUNANbHBIX YCAYT.

MakcumasbHbIA CPOK BbINOTHEHUA aAMUHUCTPATUBHbIX MPOLEAYp, YKa3aHHbIX B
NyHKTe 3.6. aAMUHUCTPATUBHOIO PersiameHTa, CoCTaB/feT ABa paboymnx aHS.

3.7. Bbljaua (HanpaB/ieHNe) 3asBUTENIO Pe3y/ibTaTa MyHULMNaNbHOR ycnyru

3.7.1. OCHOBaHMEM Havana BbIMOMAHEHWUS aAAMWHUCTPATMBHOM MpoLeaypbl
SIBNSETCS  MOMyYeHWe [AO0MKHOCTHbIM  /IMLOM, OTBETCTBEHHbIM 3a BbIMONHEHNE
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afMVWHUCTPATMBHON Mpoueaypbl, [LOKYMeHTa, MNOATBEPXKAAtOLWEro mnpefocTaB/ieHne
MYHULMNANLHOW YCNyTW.

JOMKHOCTHBIM /IMLLOM, OTBETCTBEHHbLIM 3a BbIMNOJIHEHNE afMUHUCTPATUBHOM
npoueaypbl, fABNAETCA CeKpeTapb lKlcnonkoma (fanee - [OO/MKHOCTHOE /ML,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/ibTaTa NpefoCcTaBeHUs MyHULUNAIbLHOW YCNYTI.

3.7.2.  [1O/DKHOCTHOe /MLUO, OTBETCTBEHHOE 3a TMOAFOTOBKY pe3y/bTara
NnpesoCcTaBNeHNs MyHULUNAIbHOW YCNYTW:

obecneymBaeT perucTpayuio Aorosopa, NoAnucaHHoOro pykosogutenem OpraHa,
B )KypHa/sle permcrpauuMm W BHeCeHWe CBefeHW O pesynbTaTe NpPefOCTaB/eHUN
MYHULMNAIbHOW YCyrn B NOACUCTEMY BeAeHUS AOKYMEHTaUuun aBTOMaTU3MpPOBaHHOW
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW AN OKa3aHUsi rocyfapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT;

BbIAAET 3aABUTENIO AOTOBOP NOJ POCMNUCH.

3anaBuTENb NOANUCLIBAET [OrOBOP B TPeX 3IK3eMNidpax u nepefaet cneuuanncty
OpraHa.

[0/MKHOCTHOE /M0, OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/bTaTa npefocTaBeHns
MYHULUMNANbHOW YCyrn, MNOAyyYMB MOAMNUCaHHbIE [OroBOpa BbILAeT 3aABUTENO TpU
3K3emnispa akra npuema- nepefayn cny>kebHoro nomelleHns gns nognucu. locne
noAnnucaHnsa akTa 3adBUTENEeM, BblJaeT 3aaBUTENO ABa 3K3eMmmnnspa [orosopa, Asa
3K3eMnnapa akTa npuemMa-nepesaym 3emesibHOro yyacTka.

AIMWUHUCTPaTUBHbIE MpPOLEAYpbl, YCTaHaBNMBaeMble HACTOALWUM MYHKTOM,
BbIMO/IHAKOTCA B leHb NPUObLITUA 3adBUTENS.

PesynbTtatamMy  BbLINOMHEHUS  aAMUHWUCTPATUBHLIX  Mpoueayp  ABNAKOTCA:
BblaHHbIE 3a9BUTE/NIO AOTOBOP N aKT npuema-nepesayn.

3.7.3. Topsagok Bblgaun  (HanpaBneHus) pe3ynbTata  MpefocTaBieHuUs
MYHULMNaNLHOW YCNYTu:

3.7.3.1. Mpun obpalieHnn 3asBUTENS 3a Pe3yNbTaToOM MYHUUWUMaNbHOW yCnyru B
M®L], paboTHMK M®L| BblgaeT 3asBUTENO pe3ynbTaT MyHUUMNaNbHON YCNyrn B
(hopme  3K3eMnaApa 3MEKTPOHHOIO0 [JOKYMeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHWUIO 3afBUTENI BMECTe C 3K3EMMIAPOM 3/1eKTPOHHOrO [OKYMEHTa Ha
OYyMaXHOM HOCWUTeNe emy MpPefoCTaB/AeTCa 3K3EMMNAAP 3/MEKTPOHHOINO [LOKYMEHTa
MyTeM €ro 3anucu Ha CbeMHbIA HOCUTE/b MHOPMaLMK U HanpaBieHUs aK3emnispa
3/IEKTPOHHOr0 [OKYMEHTA MO 3/IEKTPOHHOW nouyTe B agpec 3assutens. Mpu 3anucy Ha
CbEMHbIA HOCUTENb WH(OPMaLMM WM HanpaB/eHUN 3K3EMMAsSpa 3/IEKTPOHHOIO
OOKYMEHTa, Ha OCHOBe KOTOPOro COCTaB/IEH 3K3eMNAAP 3/EKTPOHHOIO AOKYMeHTa Ha
OYMa)XHOM HOCUTefle, MO 3/1eKTPOHHOW MoYTe WAEHTUYHOCTb Takoro 3K3emnsspa
3/IEKTPOHHOI0 [JOKYMeHTa 3K3eMNAApy 3/EKTPOHHOro [OKYMeHTa Ha OyMaXHOM
HOCUTeNe 3aBepseTCcs YNOSIHOMOYEHHbIM COTPYAHMKOM C UCMO/b30BaHWEM YCU/IEHHOW
KBaMPUUMPOBAHHON 3NEKTPOHHOWN NOAMUCH.

AIMWHUCTPaTUBHbIE MpOLEAYypbl, YCTaHaBNMBaeMble HACTOAWUM MYHKTOM,
BbIMOMIHAIOTCA B MOPAAKE O04YepefHOCTW, B feHb NpuUObLITUA 3adBUTENA B CPOKMU,
YCTaHOB/IEHHbIE persiaMeHToOM paboTbl ML,
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PesynbTatamu BbINOIHEHUA aAMUHUCTPATMBHbLIX NPOLEAYP ABNATCA: (hUKcauus
(hakTa Bblgaun pesynbTata MpeaocTaBNeHUs MyHUUMnanbHoin ycnyrm 8 AVC ML,
pe3ynbTart NpefoCTaB/eHNs MYHULMNANbHON YCNYTW, BblAaHHbIA 3aBUTENIHO.

3.7.3.2. Tlpn obpalleHnn 3asaBUTeNS 3a pe3ynbTaTOM MYHMUMMaNbHON YCnyru
yepe3 Pecny6/IMKaHCKUIA nopTan 3asaBUTEN0 B JIMYHBLIA KabWHET aBTOMaTUYecKu
HanpaBnseTCAd  3NEeKTPOHHbIA  06pa3  [JOKYMEHTa, SBMSAIOLLErocs  pe3y/bTaToM

npefocTaB/eHNS MYHULMNAIbHOWA ycnyru, MOAMUCAHHbIN YCUNEHHOM
KBaNMPULNPOBAHHOW 3/1eKTPOHHOM MOAMMUCHIO YNOSTHOMOYEHHOI 0 JO/MKHOCTHOrO /iMua
OpraHa.

AIMWUHUCTPaTUBHbIE MpOLEAYpbl, YCTaHaBNMUBaeMble HACTOALWUM MYHKTOM,
BbINO/HAKOTCA B [eHb MNOANUCaHWA LOKYMEeHTa, MOATBepXAAloLWero npefocTaB/eHue
(oTKa3 B NpefoCTaB/IEHNN) MYHULMNANLHOW YCYTW, YNONHOMOYEHHbIM LO/HKHOCTHbIM
nvuom OpraHa.

PesynbTaTaMn  BbIMNO/MIHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABAAKOTCA:
HanpasfieHne (nNpefocTaBfieHWe) C WCMofnb3oBaHWeM Pecny6/MKaHCKOro mnoprtana
3adBUTENIO [OKYMeHTa, NOATBEPXKAAIOLEr0 NPefoCTaBNeHne MyHULUNaNbHOW YCnyru
(B TOM ymncnie 0TKa3 B NPefOCTaBNEHUN MYHULMNAILHOR YCyTi).

3.7.3.3. Mpwn obpalleHnn 3a8BUTENA 3a Pe3ynbTaTOM MYHULUNANbHOW YCNyrn B
OpraH, AO/MKHOCTHOE UL, OTBETCTBEHHOE 3a BblAadvy (HanpasieHWe) LOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MyHUUMMNanbHOW ycnyru. o TpeboBaHUIO 3asaBUTENS
BMECTE C 3K3eMMNIAPOM 3/1eKTPOHHOr0 [AOKYMEHTa Ha OyMaXHOM HocuTesne emy
NPeAoCTaBNAeTCA 3K3EMMNIAP NEKTPOHHOIO JOKYMeHTa MyTeM ero 3anmcu Ha CbeMHbIA
HOCUTE/lb UH(OPMaUUM WA HanpaBNeHUsA 3K3eMmnaspa 3/IEKTPOHHOIO AOKYMeHTa Mo
3/IEKTPOHHOW NoyTe B afjpec 3adBUTeNS.

ALMUHNUCTPaTUBHbIE MpoLledypbl, YCTaHaB/IMBAEMble HAaCTOALMM MYHKTOM,
OCYLLLeCTBNAKOTCA B TMOPALKe O04YepefHOCTW, B [eHb MNpubbITUA 3asaBUTENd B
COOTBETCTBMM C [paBunamm BHYTPEHHEro TPYAOBOro pacnopsagka OpraHa.

Pe3ynbTaToOM BbINONHEHUSA aAMUHUCTPATUBHBIX MPOLEAYP ABNAOTCA: PuKcauus
(pakTa  BblgauM  pesynbrata  NPeoCTaBNeHUs  MYHUUMNaNbHOW  yCcnyrm B
aBTOMaTM3MpPOBaHHON MHMOPMaLMOHHOW CUCTEMe, NpefHa3HAaYeHHON A/18 oKaszaHus
roCy[apCTBEHHbIX U MYHULMNANbHBIX YCIYT.

3.8. VicnpaBneHne TeXHNYeCKMX OLINBOK

3.8.1. B cnyyae 06HapyXeHUs TEXHNYECKOI OWNOKM B AOKYMEHTE, SBNSHOLLEMCS
pe3ynbTaToM MyHULMMAaNbHON ycnyru, 3asBuTeNlb HanpaenseT B OpraH:

3anBfieHNe 06 WCNpaBfeHWM TEXHUYECKOW OolmnbKn (npunoxeHne Ne 4 K
HaCcTOsLLEMY aAMUHUCTPATUBHOMY PernameHTy);

[OKYMEHT, Bbl[JaHHbIA 3asBUTENt0 KaK pe3ynbTaT MYHUUMNaNbHOW Ycnyru, B
KOTOPOM COAEPXXMUTCA TeXHUUECKas OLIMOKa,;

[OKYMEHTbI, UMEHLLMe HOPUANYECKYIO CWUMY, CBUAETENbCTBYIOLIME O HaNMyuu
TEXHNYECKO OLLNGKN.

3asBneHne 06 MCMpaBNeHUN TEXHUYECKOW OLIMOKM B CBEAEHUSX, YKa3aHHbIX B
[OKYMeHTe, SIBNSIOLLEMCS Pe3yNbTaToM MYHULMNAaNbHOW YyCnyru, nogaeTcs 3asBuTenem
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(Yno/IHOMOYEHHbIM NpeAcTaBUTeNIEM) MOYTOBLIM OTMpas/seHnemM (B TOM 4ucne ¢
MCMO/Ib30BaHMEM 3/IEKTPOHHOM MNoYyThl), NM60 4epe3 Pecny6/MKaHCKUIA nopTan WUan
ML,

3.8.2. JO/MKHOCTHOE /L0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYLLECTBNAET
npuem 3asBieHNs 06 1CrpaBieHU TEXHUYECKON OLWNOKK, PerucTpupyet 3asBfeHne ¢
NPUIOXEHHLIMU LOKYMEHTaMn U NnepefaeT UX LO/MKHOCTHOMY 1LY, OTBETCTBEHHOMY
3a 06pabOTKY [JOKYMEHTOB.

ALMUHUCTPaTUBHbIE npouefypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B Te4EHNe 0AHOro paboyero AHA € AaTbl pernucTpaLmmn 3asas/eHuns.

Pe3ynbTaTaMin BbIMONHEHUS aAMUHUCTPATUBHLIX NpoLefyp ABNATCA: NPUHATOE
N 3aperucTpupoBaHHOe 3asABfIeHWe, Hanpas/eHHOe Ha PacCMOTPeHWEe AO0/KHOCTHOMY
Ly, OTBETCTBEHHOMY 32 06pab0oTKy [JOKYMEHTOB.

3.8.3. Jlo/mMKHOCTHOe NMUO, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LENSX BHECEHWUS WUCMNPaBNeHWA B  [LOKYMEHT,
ABNAOWNIACA pe3ynbTaToOM MpefoCcTaBfeHNs MYHULMNaNbHOW YCyru, OCyLecTBaseT
npoueaypbl, NPeaycMOTPEHHbIe NYHKTOM 3.5 aAMWHUCTPATUBHOIO pernamMeHTa, u
BbI4AET WCMPAaB/IEHHbIA [LOKYMEHT 3asaBUTENO (YMONHOMOYEHHOMY MpPeAcTaBuUTENtO)
MYHO MOJ POCMUCb C U3bATUEM Y 3adBUTens (YMOIHOMOYEHHOro NpeLCTaBUTENS)
opuUrnHana fJOKyMeHTa, B KOTOPOM COLEPXUTCA TEXHUYECKas oLnbKa, Ui Hanpasniset
B ajpec 3asBMTENA MOYTOBbLIM OTNpaB/ieHVeM (NMOCPEeLCTBOM 3/IEKTPOHHOM MNOYTHI)
MNCbMO O BO3MOXHOCTW MOMYyYeHUA [OKYMeHTa npu npegoctasneHnn B OpraH
OpuUrnHana JOKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHMYECKas OLLINOKA.

AIMWUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaBNMBAEMbIE HACTOALWMUM MYHKTOM,
BbINOJIHAKOTCA B TeyeHue [ABYX pabouux [HeW nocne 0OHapyXeHWUs TeXHUYECKOW
OWMOKMN WAN NOMyYyeHUs OT N60ro 3avHTEPECOBAHHOTO0 /MuUa 3adBfIEHUA O
A0MNYLLEHHON OLLIMOKe.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAAKOTCA:
BblaHHbIN (HanpaseHHbIN) 3a9BUTENHO LOKYMEHT.

4. MopsAgoK 1 opMbl KOHTPOAA 3a NPefoCTaB/IeHNEM MYHULUMNANbHO
ycnyru

4.1. TlopsAAOK OCYLLLECTBNEHUA TEKYLLEN0 KOHTPONA 3a COOMH0AEHMEM N UCMOSTHEHWUEM
OTBETCTBEHHbIMU [JO/HKHOCTHLIMU NNLAMMN NONOXEHNIA aAMUHUCTPATUBHOIO
pernameHTa v MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHABMMBAKOLLMX TPEOOBAHMA K
NpeaocTaBfeHN0 MYHULMNANIbHOR YCNYTK, a TakkKe NPUHATUEM UMK PELLEHWA

KOHTpONb 3a MONHOTOW M KayecTBOM NPefoCTaBNeHUs MyHULMMAIbHOW ycnyru
BK/IOUAET B Ce6s BbISIBIEHME W YCTPaHeHWe HapyLLUeHWI npaB 3asBUTENEl, NpoBeaeHne
MPOBEPOK  COGNIOAEHWS MNpoueayp MPeAoCTaBNeHWs  MYHULUMNANbHON  ycnyru,
MO/JroTOBKY pPeLleHnit Ha AeiicTBus (6e3aeliCTBME) AO/MKHOCTHBIX /ILL OpraHa MECTHOIO
caMoynpaB/eHus.

dopMamMy  KOHTPONS 3a COOGMOAEHUEM  UCTOMHEHUS  aAMUHUCTPATUBHbIX
npoueayp SBNATCS:
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1) npoBepka W cornacoBaHWe TMPOEKTOB [OKYMEHTOB MO MNpPeAoCTaBNeHMIO
MYHULIMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTaHOBNEHHOM  MOPSAKE  MPOBEPKU  BeAEHWS
[€N0NPON3BOACTBA;

3) npoBefieHNe B YCTaHOB/IEHHOM MOpPSAKe KOHTPO/bHbIX NMPOBEPOK COBMIOAEHNS
npoueayp NpeaoCcTaBAeHNs MyHULMMNANbHOR YCayTi.

B uensx TeKyllero KOHTPONsS WCNOMb3YHOTCS CBEAEHWS, WMetolinecs B
3NEeKTPOHHOW 6ase fAaHHbIX, CNy)Xe6Has KOPPEecnoHAEHUMs, YCTHas W MUCbMeHHas
MH(OPMaLMS AOMKHOCTHBIX /AL, OCYLLECTBASIOWMNX BbINOAHEHNE aAMUHUCTPATUBHBIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHOLLMX JOKYMEHTOB U ApYrie CBeAeHNS.

[ns ocyLecTBNEHNS KOHTPO/SA 3a COBEPLUEHMEM AelCTBWIA NPy NpeAoCTaBNeHUN
MYHULMNANbHOW YCNYTU W NPUHATUM pPELLUeHWA PYKOBOAWUTENHO OpraHa MEeCTHOro
camoynpaBneHuss NpeAcTaBNslOTCA  CMpaBKM O  pe3ynbTaTax  MpeAocTaBieHus
MYHULIMNANbHOW yCnyru.

O CNy4Yasx U NPUYMHAX HapyLLEeHUs CPOKOB, MOCNeA0BaTENIbHOCTM U COflepXKaHs
aAMVHUCTPATMBHBIX NpPOUEeAYP [AO/MKHOCTHbIE NMUA HEMeASIeHHO WH(OPMUPYHOT
PYKOBOAMTENS oOpraHa, NpefoCTaBAAIOLLIErO MYyHUUMNANbHYIO YCAYry, a TakKXe
NpeAnpPUHUMALOT CPOYHbIE MepPbI MO YCTPaHEHWIO HapyLUEHWIA.

TeKyWmnii  KOHTPONb 3a COGMOAEHMEM  NOCNefoBaTeNbHOCTU  [elCTBWA,
onpefeneHHbIX  agMUHUCTPATMBHbIMK  MpoueaypaMu MO MPeAOCTaB/EHMIO
MYHULIMNANbHOW YCNyrn, OCYLLECTBASETCA 3aMecTUTeNeM pPYKOBOAWUTENs opraHa
MECTHOr0  CaMOyrnpaB/ieHWsi, OTBETCTBEHHbIM 3a OpraHM3auui  paboTbl MO
NPeAoCTaBNEHNIO MYHULMNANLHOW YCNyr, HayaslbHUKOM OTAENa, OCYLLECTBASIOLLIEro
OpraHusauluio paboTbl MO NPefOCTaBNEHNI0 MYHULMMNANBHON YCyTru.

MepeyeHb  [JO/MKHOCTHbIX MU,  OCYLLIECTBASAKOLWMX TEKYLIUA  KOHTPO/b,
yCTaHaB/MIMBAETCA MONMOXEHMAMN O CTPYKTYPHbIX MOAPa3feNieHnsX opraHa MecTHOro
caMoynpaBfeHnst U A0MKHOCTHLIMMW periaMeHTamMu.

4.2. TopsgoK 1 NEPUOANYHOCTb OCYLLECTBNEHNS NNAHOBbIX M BHENNAHOBbLIX NPOBEPOK
MONHOTbI U KayecTBa NpPeAoCTaBAeHNS MYHULMNANLHOR YCyri, B TOM YKCe NOPSAOK
1 (hOPMbl KOHTPONS 3@ MOIHOTOW M KaueCTBOM MPeA0CTaB/eHNS MyHULMNANbHON
ycnyru

4.2.1. KOHTPONb 3a NO/IHOTON 1 Ka4eCTBOM MPeAoCTaBleHNs MyHULUNAIbHON
YC/yrn OCYLLECTBSAETCA B PopMax:

1) NnpoBeAeHNs NPOBEPOK;

2) paccMoTpeHus Xanob 3asBuTenein Ha aencteus (6esgeictene) OpraHa, a
TaKXe UX SO/MKHOCTHBIX INL, MYHULUNAbHBIX CMY>KALLNX.

4.2.2. B uendax OCYyLIeCTBNEHNS KOHTPONA 3a MOMHOTOM W KayecTBOM
NpefocTaBNeHNs MYHULMNANBHON YCyr MNPOBOAATCA MaHOBblE W BHEMNIAHOBbLIE
npoeepkn. T1OpALOK W MEPUOAMYHOCTb  OCYLLECTB/IEHUS MJIAHOBbIX MPOBEPOK
yCTaHaBNMBaeTCcA naaHoM paboTbl OpraHa. Npu NpoBepke MOryT paccMaTpuBaTbCs BCE
BONPOCLI, CBA3aHHble C MpPeAoCTaB/IeHNEM MYHUUWUMNaNbHOW YCnyrn (KOMMIEKCHbIE
MPOBEPKM), UKW OTAE/NbHbLIA BOMPOC, CBA3AHHbLIN C NPeAoCTaBAeHNeM MYHWULMNAIbHOW
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ycnyrn (TematuMyeckme nposepku). T[lpoBepka Takke MOXeT MPOBOAUTLCA MO
KOHKPETHOW Xanobe 3asaBuUTens.

4.2.3. BHennaHoBble MPOBEPKN MPOBOAATCA B CBA3M C NPOBEPKONA YyCTPaHEHUS
paHee BbISBIEHHbIX HapyLEeHWA agMUHUCTPATUBHOIO persiaMeHTa, a TakKe B C/y4ae
nonyyeHns >xanob 3asBuTeneil Ha feincTeus (6e3geiicTBue) OpraHa, a TakxXe WX
AOMKHOCTHBIX UL, MyHULMNANbHBIX CAYXaLLWX.

4.2.4. Pe3ynbTatbl MPOBEPKM OPOPMIIAIOTCA B BUAE aKTa NPOBEPKWU, B KOTOPOM
YKa3blBaKOTCA BbISIB/IEHHbIE HELOCTaTKN U MPeAnoXXeHUs No UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHLIX UL, OpraHa, NpeAoCTaBNAIOLWEro
MYHULMMNANLHYIO YCYTY, 3a peLleHns n gerictens (6e3neicTene), NpUHUMaeMble
(ocyLecTBNAEMbIE) UMW B XOA€e NPefOCTaBNeHNS MYHULUNASIbHOW YCyTu

Mo pesynbTaTaM NPOBeAEHHbLIX NPOBEPOK B Clyyae BbIAB/EHUS HapyLUEHWA NpaB
3asBUTeNEN BWHOBHbIE NMLA MPUB/EKAIOTCS K OTBETCTBEHHOCTW B COOTBETCTBMM C
3aKoHOAaTenbCTBOM Poccuitickoi ®efepauum.

PykoBoAuTeNb OpraHa MeCTHOr0 CamOyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHMNE 3asB/IEHUIA.

PykoBoauTenb (3amMecTuteNls PYKOBOAWUTENA) CTPYKTYPHOro noApasfeneHuns
opraHa MeCTHOro camoyrnpas/ieHUs HECeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(wnn) HeHapgnexallee BbIMNONHEHVWE AAMWHUCTPATUMBHBLIX [EACTBUNA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATMBHOMO PeriameHTa.

[OMKHOCTHbIE NNLAa W MHble MYHWLMNA/bHbIE ChyXalMe 3a peleHns Wu
neictena (6esnencTene), NpMHMMaeMble (OCYLLECTB/ISEMbIE) B XOA4e MpeaoCcTaB/ieHUs
MYHULUNAbHOWA ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHO4aTe/IbCTBOM MOPALKE.

4.4, TlonoXeHns1, XxapakTepusytoLune TpedboBaHNa K NOpsAAKY M hopmam KOHTPOSS 3a
npesocTaB/IeHNEM MYHULMNANBHOW YCNYTK, B TOM YKC/e CO CTOPOHbI rpaXKaaH, nx
06beMHEHNIA 1 opraHu3aLuii

KOHTponb 3a npefocTaB/ieHMEM MYHULUNASIbHOW YCNYTn CO CTOPOHbI FpaXkiaH,
X O0ObeAMHEHWUA W opraHu3auuin, OCYLLEeCTBASAeTCA MOCPeACTBOM  OTKPLITOCTM
[EeATeNlbHOCTM  opraHa  MeCTHOro  camoynpasfieHUs  nNpu NpefoCcTaBleHUn
MYHUUUNANbHOW  YCNYrK, MNOJIYYEeHUS MONHOW, akTyaJlbHOW W [JOCTOBEpPHOW
MHopMauMM 0 NopsaKe NPefocTaBNeHns MYHUUUNaNbHOW YCNyrn U BO3MOXHOCTW
AOCyAeGHOro paccMoOTpeHms obpalleHnin  (kano6) B rnpouecce nNpefoCTaBNeHUS
MYHULMNAbLHOW YCNyTW.

5. ocynebHbl (BHecyebHbIN) NOPALOK 06XKanoBaHUSA peLleHnin U AeCTBUI
(6e3geiicTBMS) opraHa, NpefoCcTaBNAOLWEr0 MyHULMNANBHYIO YCAYTY,
MHOMOYHKLMOHA/IbHOIO LieHTpa npefocTaB/ieHUs rocyLapCTBEHHbIX U
MYHULUMANIbHbBIX YCNYT, OpraHn3aLnii, yKasaHHbIX B Yactu 1.1 ctatbn 16
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PepnepanbHOro 3sakoHa Ne210-P3, a TakXXe UX AO/IKHOCTHbIX L,
MYHULUMNANbHbIX CNyXalmx, paboTHMKOB

5.1. 3asABUTENN MMEIOT MPaBO Ha 06XanoBaHve B AOCYLeOHOM MOpsLKe peLleHuni
N pencteuin (6e3nerCTBMS) oOpraHa, NPefoCTaBAAOWErO0 MYHULMNANBHYHO YCayry,
OO/MKHOCTHOrNO  /MUA  OpraHa, nNpefoCTaBAAKOWEro  MYHUUUNANbHYK  YCAyry,
MYHULMMNANbHOMO  CNyXallero,  PYKOBOAWTENA  oOpraHa,  MNpeaocTaBfiAoLLErO
MYHULMMNANbHYIO ycnyry, MHOFO(YHKUNOHA/IbHOI0 LeHTpa, paboTHMKaA
MHOTO(hYHKLNOHANbHOIO LieHTpa, opraHu3aunii, NpesyCcMOTPeHHbIX YacTbio 1.1 cTaTbu
16 dPepfepanbHOro 3akoHa Ne 210-d3, a TakXke UX pabOTHUKOB.

3asfABUTE/Nb MOXET 06paTUTLCA C XKal000i, B TOM YMC/E B CNELYIOWUX CyYasnX:

1) HapyLUeHMe CpOoKa perucrpauumn 3anpoca 0 nNpegocTaBaeHn MyHULUNaNbHOM
yCnyriu, 3anpoca, ykasaHHoro B ctatbe 15.1 ®depepasibHOro 3akoHa Ne 210-d3;

2) HapylUeHMe CcpoKa MpefocTaBfeHUs MyHUUUNAIbHON ycnyrn. B ykKazaHHOM
cnyyae gocyfebHoe (BHecyaebHOe) o6)anoBaHue 3asBUTENEM PELUEHUA WU AENCTBUN
(6e3aeincTBnA) MHOMOYHKUMOHAILHOIO LEHTPa, PpaboTHUKA MHOrO(YHKLMOHaNLHOTO
LLeHTpPa BO3MOXHO B C/lyyae, €CiM Ha MHOTOMYHKLUMOHA/IbHbIA LEHTP, PeLleHus u
nenctemsa  (6e3neicTBuMe)  KOTOPOro  06XanykoTcsi, BO3/M0OXKEHa  (PYHKUMA 1o
NpeaocTaB/ieHN0 COOTBETCTBYIOLWMX MYHULMNANbHBLIX YCAYyr B MNONHOM 00beme B
nopagke, onpefeneHHoM yactolo 1.3 ctatbn 16 depepasibHOro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3a9BUTENA LJOKYMEHTOB WM UH(OpMaLUK MO0 OCYLLLECTBIEHUSA
OEACTBWIA, nNpefCcTaB/eHWe WM OCYLLEeCTB/IEHME KOTOPbIX He MpeayCcMOTPEHO
HOPMaTMBHLIMW MNPaBOBbIMKA  akTamu Poccuiickon  Pegepauun, HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Pecny6/ivMku TartapctaH, MyHUUMNaTbHbIMW MPaBOBbIMM aKTamu
O/19 NpefoCcTaB/IeHNA MYHULMNANbHOW YCNYTU;

4) 0TKa3 B Mpueme [OKYMEHTOB, NpPefOCTaB/ieHNe KOTOPbIX MpeayCcMOTPEHO
HOPMaTMBHLIMX MNPaBOBbIMKW  akTamu Poccuiickon  Pegepauun, HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Pecny6ivMku TaTtapctaH, MyHUUUNASbHbIMK MPaBOBbIMU aKTamu
A9 NpefocTaB/ieHna MyHULMMNANbHOW YCNYTn, Y 3aaBUTENS;

5) oTKa3 B NpefoCTaB/IEHNN MYHULMNAIbHOW YCYTW, eCIM OCHOBaHUA OTKa3a He
NPeaycMoTpeHbl (hefepasibHbIMU 3aKOHaMW U MPUHATHIMKA B COOTBETCTBUW C HUMMU
MHbIMW HOPMaTWMBHLIMW MPaBOBbIMK akTamy Poccuiickoin ®efepaunn, 3aKkoHaMu K
NHbIMU HOPMaTUBHbIMM NpaBoBbIMU aKTamu Pecny6nnku TaTapcTaH,
MYHULMMNANbHLIMA  NPaBOBbIMW  aktamMu. B ykasaHHOM cfnyyae pgocypebHoe
(BHecynebHoe) ob6xanoBaHuWe 3asBUTENIEM pelleHuiA W AecTBuin  (6e34encTBus)
MHOrOYHKUWOHA/IbHOTO  LEHTpa, pPaboTHMKA MHOTO(YHKLMOHANIbHOrO  LieHTpa
BO3MOXHO B C/lyyae, €C/in Ha MHOrO(MYHKLMOHA/IbHbIA LUEHTP, pPelueHns U LencTBus
(6e3geiicTBME) KOTOPOro 06XanyrTcsi, BO3/I0XEHa QYHKUMA MO NpeaocTaBneHUto
COOTBETCTBYHOLMX MYHULMNANbHBLIX YCAYyr B MO/SIHOM 06bemMe B  MNOPAAKE,
onpefeneHHoM yactbio 1.3 cTatbk 16 PefepasbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asBUTENs MNpW MPeAoCTaBNeHUM MYHULUMNAIbHON YCyru
nnatbl, He nNPesyCMOTPEHHONW HOPMATUBHLIMK MPABOBbLIMKM aKTamy POCCUIICKOW
defepaunn, HOPMATMBHbIMM  MpaBOBbIMM  akTamu  Pecny6nvkm  TaTapcTaH,
MYHULMMNaNbHLIMW NPaBOBbIMU aKTaMu;
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7) 0TKa3 opraHa, npefoCcTaBASAIOWEr0 MYyHULMNANbHYO YCAYrY, LOXHOCTHOrO
nmua opraHa, npefocTaBfAOLLEro MyHULUNANbHYIO YCAYTY, MHOMO(YHKLMOHANbHOIO
LLeHTpa, paboTHUKA MHOTO(YHKLMOHA/ILHOTO LieHTPa, OpraHn3aunii, npegycMOTPEHHbIX
yacteto 11 crtatbn 16 depepanbHOro 3akoHa Ne 210-d3, mam mx pabOTHWKOB B
MCMpPaBNEHUN [ONYLLEHHbIX WMWU OMeyatok M OWMOO0K B BblJaHHbIX B pe3y/bTaTe
NpefoCTaBNeHNs  MYHUUMNANbHOW  YCNyrn  AOKYMeHTax  /iMbo  HapylleHwue
YCTAHOB/IEHHOIO CpOKa TakuX WcnpaefieHnii. B ykasaHHOM cnyvae pocypnebHoe
(BHecyne6Hoe) ob6xanoBaHue 3asBUTENIEM peLleHniA W AecTBUin  (6e34encTBuUS)
MHOrOPYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrOQPYHKLUWOHA/IbHOrO  LieHTpa
BO3MOXHO B C/lyyae, €c/ini Ha MHOrOMYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U AeincTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3M0XeHa (YHKUMA MO NpefocTaBeHUIO
COOTBETCTBYHOLMX MYHULMNANbHbLIX YCAyr B MNOMHOM 00bemMe B  MNOPALKE,
onpefeneHHoM yactbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;

8) HapylleHWe cpokKa WAM NopAAKa Bblayn [OKYMEHTOB MO pe3y/ibTatam
npefocTaBNeHNS MyHULMUNANbHOW YCNyru;

9) NnpnocTaHOB/EHVE NPEAOCTaBIeHUA MYHULMNANIBHOW YCNYTrK, eCnii OCHOBaHUSA
NMPUOCTAHOB/IEHNA He MPeAYyCMOTPeHbl (efepasbHbIMU 3aKOHAMU U MPUHATLIMU B
COOTBETCTBAUM C HUMMMW WHbIMA HOPMAaTMBHLIMW MPaBOBbIMW aKTamy POCCUINCKOW
defepaunn, 3aKOHaMW M UHBLIMW HOPMATWMBHLIMW MPaBOBbIMW aKTaMu Pecny6/vku
TaTapcTaH, MyHULMNANbHLIMWU NPaBOBbIMK akTamMu. B ykasaHHOM cfyyae focyfebHoe
(BHecyne6Hoe) ob6xanoBaHuMe 3asBUTENEM pPeLUeHUA W AecTBU  (6e34encTBuMS)
MHOrOPYHKUNOHA/IbHOTO  LEHTpa, paboTHMKA MHOrOQPYHKUMOHA/IbHOrO  LieHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, PeLueHns U AeincTeus
(6e3neiicTBrE) KOTOPOro O06XanykTCs, BO3/0XKEHA (YHKUMA N0 NpeLocTaB/IeHUIO
COOTBETCTBYHOLUMX  MYHULMNANbHBIX YCyr B MNOMIHOM 06bemMe B MOPAAKe,
onpefeneHHoM yactbto 1.3 cTtatbyn 16 ®PepepancHoro 3akoHa Ne 210-P3.

10) TpeboBaHWe Yy 3asaBUTeNd NpPU MNPeLOCTaBAeHUM MYHULMNANBHON YCNyru
OOKYMEHTOB WAM WH(opMauuu, OTCYTCTBUE WU (UM) HEAOCTOBEPHOCTbL KOTOPbIX He
yKasblBa/INCb MPU NepBOHaYa/lbHOM OTKas3e B MpuemMe LOKYMEHTOB, HeOOXOAMMbBIX A1
NpefocTaB/ieHUs MYyHULMNaNbHOW ycnyru, nnbo B NPefocTaBNeHUN MyHULUUNaIbHOW
YyCNyrn, 3a UCKNHOYEHMEM C/y4aeB, NPefyCMOTPeHHbIX MYyHKTOM 4 yactu 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnydvae gocyfebHoe (BHecynebHOe)
ob)kanoBaHue 3aaBUTENIEM peLeHnin 7 AeNCcTBUI (6e3geiicTeumsA)
MHOrOYHKUNOHA/IbHOTO  LEHTpa, paboTHMKA MHOrOQYHKLUWOHA/IbHOTO  LieHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrO(MYHKLUMOHA/IbHbIA LEHTP, PeLueHns U AeincTeus
(6e3neilcTBE) KOTOPOro 06XanykTCs, BO3/0XKEHA (YHKUMA N0 NpeLocTaB/IeHUIO
COOTBETCTBYHOLUUX MYHMULUMNANbHLIX YCAyr B NOMHOM 006beme B MOPsAAKe,
onpefeneHHoM yactbto 1.3 cTatbyn 16 ®PepepancHoro 3akoHa Ne 210-P3.

5.2. XKano6a nogaetcs B MWUCbMEHHOW (bopMe Ha OYyMaXHOM HocuTene, B
3/IEKTPOHHON (hopMe B OpraH, npefoOCTaBAAOWMIA  MYHULUNABHYIO  YCAyTy,
MHOTO(DYHKLMOHaNbHbIA LEeHTP NGO B COOTBETCTBYHOLWMUIA OpraH rocyfapCTBeHHOM
BMacTu, ABNAIOWMUIACA ydpeanTenem MHOTOPYHKUMOHANIbHOTO LeHTpa (fanee -
yuypeauTenb  MHOTOPYHKLMOHANIbHOrO  LEHTpa), a Takke B  opraHusauuu,
npefycMOTpeHHble YacTblo 1.1 ctatbm 16 depepanbHOro 3akoHa No 210-$3. XKanobbl
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Ha pelleHna U aeicTeus (6e34eiCTBME) PYKOBOAUTENS OpraHa, NpefocTaBfsoLLErO
MYHULMNANbHYO YCNYTY, MNOAATCA B BbILLECTOAWMIA opraH (Npy ero Hannymm) nmoéo B
C/lyyae ero OTCYTCTBMA paccmaTpuBatOTCA HernoCcpeAcTBEHHO PYKOBOAMTENIEM OpraHa,
NpefoCTaBNAOWEro MyHULMNANbHYO YyCnyry. >Kanobbl Ha peleHns n LencTBuS
(6e3gelicTBMe) pabOTHMKA MHOFOMYHKLNOHAILHOIO LEHTpa NoAakTcs PyKOBOAUTENHO
3TOr0  MHOrOYHKUMOHa/IbHOro  LeHTpa. >Kanobbl Ha peweHns W [AelcTBUA
(6e3peincTeue) MHOFO(YHKLUNOHANLHOTO LleHTpa nogaroTcs yupeauTesnto
MHOrOYHKUWOHA/IbHOTO  LIeHTpa WAM  AO/MKHOCTHOMY ULy, YMNOAHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM akTOM Pecnybnuky TatapcTaH. >Xanobbl Ha pelleHus K
nevicteua (6e3geincTene) pabOTHUKOB OpraHu3auuii, npefgycMOTPEHHbIX 4YacTbio 1.1
ctatbM 16 PepepasibHoro 3akoHa Ne 210-®3, nogaloTcAa PYKOBOAUTENAM 3TUX
opraHu3aumi.

XKanoba Ha peweHuns n peicTeua (6e3geiiCTBME) oOpraHa, MpefOCTaB/IAOLWEro
MYHULMNANbHYIO  YCAyry, [LO/DKHOCTHOTO  /fiMua  opraHa, npefocTaBfitoLLEero
MYHULMNANbHYIO  YCAYry, MYHUUUNAbHOrO CAY>Kallero, PyKOBOAUTENA OpraHa,
NPeaoCcTaBAOWEro MyHULMNANbHY YCYry, MOXET OblTb HanpasieHa Mo nouyre,
yepes MHOTOYHKLMOHA/bHbIA  LEHTP, C  WCMOMb30BaHMEM  WH(OPMALMOHHO-
TeNIEKOMMYHUKaLMOHHON  ceTn  «V/IHTepHeT»,  ogmumasbHOro  cailTa  oprada,
NPeaocTaBfAOWEro  MyHuuMnanbHywo  ycnyry,  EpguHoro  noprtana  nmbo
Pecny611MKaHCKOro noprana, MH(HOPMaLMOHHON cUCTeMbI AOCYAe6HOro 06XKanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpreMe 3aaBUTeNA. XKafoba Ha peLleHns 1
AencTems (6e3gelicTue) MHOTO0()YHKLNOHA/IbHOT O LleHTpa, paboTHUKa
MHOTO()YHKUNOHANIbHOTO  LIeHTpa MOXeT OblTb  Hampas/fieHa MO nNo4yte, C
MCMOJSIb30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «V/IHTEpPHET»,
ouuManbLHOro canMta MHOrOYHKUMOHaNbHOrO UeHTpa, EgmHoro noptana num6o
Pecny6/11MKaHCKOro noprana, MH(HOPMaLMOHHON cUCTeMbI [OCYAe6HOro 06XKasoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpreMe 3aaBUTeNA. XKasoba Ha peLleHns 1
nencrtems (6e3denicTeMe) opraHu3aunia, npefgycMOTPeHHbIX 4YacTbto 1.1 cTatbun 16
depepanbHoro 3akoHa Ne 210-P3, a Takxke MX pabOTHUMKOB MOXET OblTb Hamnpas/ieHa
Mo noyte, C WCMNOMb30BaHWEM WH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW  CeTU
«HTepHeT», O(mumManbHbIX CaWTOB 3TUX OpraHusauunin, EauHoro noprtana nu6o
Pecny6/MKaHCKOro nopTtana, a TakKKe MOXEeT OblTb MPUHATA MPU NINYHOM MpPUEME
3afBuUTenNs.

5.3. XKanoba fosmkHa cogepxars:

1) HaummeHOBaHWe oOpraHa, nNpPeaoCTaBNAKOWEr0 MYHUUMMNATBHYO  YCAyry,
[O/HKHOCTHOrO /Mua opraHa, NpefocTaBAfOWEro MyHUUUNanbHy ycnyry, nMéo
MYHULMNANbHOIO CAY>Kallero, MHOroyHKUNOHaNLHOTO LIeHTpa, ero pyKoBOAUTENSA U
(wnn)  paboTHMKa, opraHu3ayuii, NpeaycMOTPEHHbIX 4YacTbto 11 cTatbu 16
®epepanbHOro 3akoHa Ne 210-$3, ux pykosogutenein n (unm) paboTHUKOB, PeLleHns 1
nencTeus (6e3nencTBme) KOTOPbIX 06XKanyoTes;

2) (hamMunuio, MMs, 0T4eCTBO (nocfefHee - MPU HaNM4uK), CBEAEHUS O MecTe
XUTEeNbCTBA 3aABUTENS - (PU3MYECKOro fnua nmbo HauMeHOBaHWe, CBEAEHMA O MecTe
HaXO0X[eHWA 3adABUTENA - IOPUANYECKOTO NNLA, a TaKXKe HOMep (HOMepa) KOHTaKTHOro
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TeneoHa, agpec (agpeca) 3N1eKTPOHHON NOYTLI (NPY HaNWMYKUKM) U NOYTOBbLIA agpec, no
KOTOPbIM LO/KEH ObITb HaMpas/ieH OTBET 3aABUTENIO;

3) cBefeHUs 06 06XanyeMblX pelleHnsx U aenctemax (6e3neiicTBum) opraHa,
NpefoCTaBNAOLWEr0O  MYHUUMNANbHYIO  YCAYry,  [LO/DKHOCTHOrO  inua  Oprasa,
NPeaoCcTaBAWEr0o MYHUUUNABHYO YCAYyry, V60 MYHUUMNANBLHOIO Chy>Kallero,
MHOTO()YHKUNOHANIbHOTO  LieHTpa, paboTHMKA MHOrO()YHKUNOHAIbHOTO  LeHTpa,
opraHusauunin, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®deaepanbHoro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [OBOAbl, HA OCHOBAHUW KOTOPbIX 3afBUTE/Ib He COrNaceH C peLleHnem U
neinctemem (6e34eliCTBMEM) oOpraHa, NPEAOCTaBAANOLWIEr0 MYHULUMNANbHYH YCAyry,
OO/MKHOCTHOrO /Mlla opraHa, npefoCTaB/AOLWero MyHUUUNaNbHYHO YCiyry, nvbo
MYHULMMNANbHOMO  CAy)Kallero,  MHOrOPYHKUMOHa/IbHOrO  UeHTpa, paboTHUKA
MHOrO(YHKLNOHA/IbHOIO LeHTpa, OpraHu3auunin, npeaycMoTpeHHbIX YacTblo 11 cTaTbh
16 ®depepanbHOro 3akoHa Ne 210-®P3, ux paboOTHUKOB. 3adABUTENIeM MOryT ObITb
npeAcTas/eHbl AOKYMeHTbl (Npyv Haivuun), MNOATBEPXKAAOLMe [OBOAbl 3aABUTENS,
NMB0 UX KOMUN.

5.4. MocTynueLlas Xanoba noa/exuT peructTpaumm B CPOK He Nno3gHee paboyero
[HSA, CNeayroLLero 3a gHem nocTynaeHus.

55. >Kanoba, nocTtynuBlas B oOpraH, MpefOCTaBAWMIA MYHULMNANbHYO
YCNyry, MHOTO(YHKLUMOHA/IbHbIA  UEHTP, YYpeauTentd  MHOrogyHKLWOHANbHOIO
LleHTpa, B opraHusauun, npegycMoTpeHHble YacTbio 11 cTtatbm 16 PepepasibHOro
3akoHa Ne 210-®3, b0 BbIWECTOAWMNA opraH (NpU ero Haauyuuun), NOLNEXUT
pacCMOTPEHMIO B TeYeHWe MATHafguaTu paboymx [Hel CO [AHA ee perucrpauuun, a B
c/flydyae 00)kanoBaHMA 0TKasa opraHa, MpPefoCTaB/AOLWEro MyHUUUNAIbHYKO YCayry,
MHOTO(hYHKLNOHANBHOIO LeHTpa, opraHu3aunii, NpesycMOTPeHHbIX YacTbio 1.1 cTaTbu
16 PepepanbHOro 3akoHa Ne 210-P3, B npuemMe [OKYMEHTOB Yy 3adBUTeNns nnbo B
MCMpPaBNEHUN [OMYLLEHHbIX OMeYyatok M OownbokK WAnM B Ccayyvae 06XKanoBaHWA
HapyLeHNA YCTaHOB/EHHOIO CpoKa TakKMX WCMPaBNEHUIn - B TeyeHue NATM paboumx
[HEN CO [HA ee perucTpayun.

5.6. Mo pe3ynbTatam pacCMOTPEHMSA XKanobbl MPUHNUMAETCA OAHO U3 CNeAyHLINX
peLLeHnIA:

1) anoba YyOoOBMETBOPSAETCA, B TOM 4ucrie B (POPME OTMEHbI MPUHATOrO
peLleHns, ncnpasneHns LONYLUEeHHbIX OMeYyaToK M OWMOO0K B BblAaHHbLIX B pe3y/bTare
NpefoCTaBNeHNs  MYHUUWUMANbHOW  YCNYrn  [OKYMeHTax, BO3Bpara 3asaBUTES0
[OEHEXHbIX CpPeAcTB, B3MMaHWe KOTOPbIX He npefyCMOTPeHO HOPMaTUBHLIMU
NnpaBoBbIMK akTamu Poccuiickoin ®defepauumn, HOPMATMBHLIMK MPaBOBbLIMWU aKTamu
Pecnybnuku TatapcTtaH, MyHULMNANbHLIMW NPaBOBbIMY aKTaMu;

2) B Y,0BNETBOPEHUN Xanobbl 0TKa3bIBaeTCH.

He no3gHee [HA, cnefylowero 3a AHeM NPUHATUA peLleHus, yKasaHHOro B
HacTOAWEM MYHKTe, 3asBUTEN0 B MUCbMEHHOW (hOpMe M MO >KenaHWio 3asaBUTeNs B
3/IEKTPOHHON  (bopMe  Hanpas/seTCAd MOTMBMPOBAHHbLIA OTBET O pe3y/ibTarax
PacCMOTPEHNA XKanobbl.

5.7. B cnydae npusHaHus Xanobbl Mofanexaileil yLOB/IETBOPEHUIO B OTBeTe
3a9BUTENI0 O pesy/ibTaTtax pPacCMOTPEHMs Xanobbl faeTcs MHDopMaumsa 0 AeNCTBUSAX,
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OCYLLeCTB/IIEMbIX ~ OpraHoM,  MPefOCTaBNAWUM  MYHUUMMNANBHYKD  YCAyry,
MHOFO(YHKLUWOHA/IbHbIM LEHTPOM 160 opraHm3auueit, npeaycMOTPeHHOM YacTbio 1.1
cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B Uenax HesameganuTelbHOro ycTpaHeHus
BbISIBMIEHHbIX HaPYLUEHWI NMpu oKasaHUM MYHULMNANbHOW YCNYTK, a TakXke MPUHOCATCA
N3BMHEHWS 3a [OCTaB/IEHHble HEYA06CTBA M YKa3blBaeTCA MHDOPMaLMSA O AaNbHERLLINX
[NENCTBUSX, KOTOpble HEOOXOAMMO COBEPLUMTbL 3afBUTEND B LENAX MOMydeHus
MYHMLMNANLHOR YCNyrn.

5.8. B cnyyae npu3HaHuA Xanobbl He nogsexallent yaoBIETBOPEHUIO B OTBETE
3afBUTEN0 O pe3y/nbTaTaX PacCMOTPEHMUSA Xafobbl [AKTCA aprymMeHTUPOBaHHbIE
Pa3bACHEHNS O MPUYMHAX MPUHATOrO PeLUeHUs, a Takke WHgopmauus o nopsike
06>kanoBaHusa NPUHATOTO PeLLeHus.

5.9. B cnyyae ycTaHOBMEHUSA B X04e WK N0 pe3ysibTatam PacCMOTPEHMS »Kasoobl
NPU3HaKoB CcoCTaBa aAMMHUCTPATUBHOIO MpaBOHapPYLUEHUS WAU  MPECTYN/IeHNS
LO/IXHOCTHOE NNLL0, PAbOTHUK, HafleNleHHble MOTHOMOUYUAMM MO PACCMOTPEHMIO XKanoob,
He3ame4/IMTeNbHO HanpasAAT UMEIOLLMECA MaTepuasibl B OpraHbl NPOKypaTypsbl.
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MpunoxeHue Ne 1

K ALMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHULUMNALHOR yCnyru no

dopma

(BnaHK opraHa, NPeAoCTaBAALIEr0 MYHULUMANLHYIO YCIYTy)

Kowmy:
KOHTaKTHbIE JaHHbIE:
MpencTaBuTeNb:

KOHTaKTHbIE aHHble npeactaBuUTENA.

PELLEHWE
06 0TKase B npefoCTaB/IeHUN MYHULMNANLHON YCNYTn
no
oT No

PaccmoTpeB Baule 3asBneHue oOT No 7

npunaraemble K HeMy LOKYMEHTBI YMNONHOMOYEHHbIM OpraHom
MPUHATO pelleHne 06

OTKase B
Mo creayoWwmnm OCHOBaHUAM:

5.

6.

[lononHuTenbHas NHGopMalms:

Bbl BnpaBe NOBTOPHO 06PaTUTLCS B YMOHOMOYEHHbIA OpraH C 3asiBleHUeM O
NpeAoCTaB/IEHNMN YCNYTW NOC/e YCTPAHEHUS YKa3aHHbIX HapyLLEHWIA.

[aHHbIli 0TKa3 MOXET ObiTb 06)anoBaH B A0CyAe6HOM MNopsake MNyTem
HanpaBNeHUs Xanobbl B yNOMHOMOUYEHHbIV OpraH, a Takke B CyAe6HOM MopsaKe.

CsefeHnst 06 3NeKTPOHHOI NoanucK
JomxkHocTHoe nnyo (PUO)

(nognmck YyNosIHOMOYEHHOr 0 JO/IHKHOCTHOMO Mua
opraHa)
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[MpunoxeHune Ne 2
K AOMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHUUUNAILHOWN yCyru no
dopma
(BnaHK opraHa, NpefoCTaBNAOLWEr0 MYHULMMNANLHYIO YCNYTY)
Komy:
KOHTaKTHbIE JaHHbIE:

MpeacTaBUTENb:
KOHTaKTHble JjaHHble NpeACTaBUTENs:
PELWLEHWE

006 0TKa3e B NpUeMe JOKYMEeHTOB, HEOOXOAUMbIX [/15 NPeA0CTaBNeHMS
MYHULUNANLHON YCAYr no

oT No
PaccmoTpeB Balle 3asBneHue o7 No 7
npunaraemble K Hemy LOKYMEHTbI YMNONHOMOYEHHbIM opraHom

MPUHATO
pelleHne 06  OTKase B MpUeMe  [OKYMEHTOB,  HeooXoauMbIX  Ans
Mo CNeayrLMM OCHOBAHUSIM:

S.
6.

Pa3bsCHeHMe NPUYMH 0TKa3a:
[lononHuTenbHas MHGopMalms:

Bbl BnpaBe NOBTOPHO 06PATUTHLCA B YMOTHOMOUEHHbI OpraH C 3asBNEHUEM O
NPeaoCTaBNeHNUMN YCYTU NOC/e YCTPAHEHUs! YKa3aHHbIX HapYLLEHWIA.

[aHHbI 0TKa3 MOXeT ObiTb 006)KanoBaH B A0CYAe6HOM MOpsAKe MNyTem
HanpaB/IeHNs Xanoobl B YNOSTHOMOYEHHbIV OpraH, a TakXXe B Cye6HOM MopsiKe.

CBefieHMs 06 9NeKTPOHHO nognmcu

JomkHocTHoe nnyo (PUO) (NoAnmchb ynomHOMOYEHHO0 A0/HKHOCTHOMO L@ opraHa)
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[MpunoxeHune Ne 3

K AOMUHUCTPATUBHOMY
pernamMeHTy npeAocTaBnieHNs
MYHULUUNATbHOWN YCyru no

dopma
B
(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpas/eHUNA
MyHMLMNaIbHOr0 06pa3oBaHms)
oT
(nanee -
3a8BUTENb).

(dhaMmnmisi, MNISI, 0THECTBO, MACTOPTHbIE JaHHbIe, PErMCTPALMIO MO MeCTy
XUTENLCTBA, TeNedioH)

3asiBIeHne
0 NMpeAoCTaBNEHMM TPadXKAaHaM XW/bIX MOMELLEHWIA NO OroBopaM Haima CnyXebHoro
YKNNOro nomeLleHns

Mpowy Bac npefocTaBuTb MO JOrOBOPY HaliMa XXM0e MOMELLEHVE MOLLAabIO

KB.M.
MeCTONOoN0XKEHME XKUMOF0 NOMELLEHNS: MYHULIMNANbHBIA paiioH (ropoacKoii
OKPYT), HAaCeNeHHbIN NYHKT yn. A,

K 3aaBneHunto npunaratoTca cnefyowne oTCKaHMPOBaHHbIE JOKYMEHThI:

1) JOKYMEeHTbI, YA0CTOBEPAIOLLME IMYHOCTL 3a9BUTENA N Y/IEHOB €ro CEMbMU;

2) BbINMCKa u3 EAMHOro rocyaapCcTBEHHOrO peecTpa  HeABMKMMOCTUM 06
OTCYTCTBUM CBEAEHWNIA O perncrpaumm npasa Ha 06BLEKTbI HEABVKMMOCTU FpaXKaaHUHa,
a TaKXXe BCEX BCENAWLWMUXCA YEHOB CEMbM, BK/HOYasdA HECOBEPLUEHHONETHUX, Ha
TEPPUTOPUM  COOTBETCTBYIOLLEr0  MyHMUMNaNbHONO  06pa3oBaHMA,  BblgaHHas
YnpasneHvem ®eaepanbHOn perncTpaumoHHoOM cnyobl no Pecny6nnke TaTtapcTaH He
nosgHee 4vem 3a 10 gHel A0 AHA obpalleHWs 3asaBUTeNs B YNOJTHOMOYEHHbIN OpraH
(MOXeT BbITb NpefcTaB/eHa 3asaBUTENIEM CaAMOCTOATESIbHO);

3) crpaBKa yrno/HOMOYEHHOro opraHa no BeAeHu0 EAMHOro rocyaapCcTBeHHOro
peecTpa HeABMKMMOCTM 06 OTCYTCTBMM CBEfEHMIn 0 perucTpaunn o 1 sHeapsi 2000
roga npasa Ha OOBLEKTbI HEABMXMMOCTU TpaXkgaHMHAa, a TakXKe BCeX BCENANLLUXCH
4/IeHOB CEMbW, BK/IHOYasA HECOBEPLUEHHONETHUX, Ha TepPpPUTOPUU COOTBETCTBYHOLLEIO
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MyHMLMNaNLHON0 06pa3oBaHus, BblAaHHas He Mo3gHee 4Yem 3a 10 AHelM [0 AHA
obpalLeHns 3asBUTENS B YNOTHOMOYEHHbIA OpraH;

4) XopaTaCTBO PYKOBOAMTENA COOTBETCTBYHOLLEr0 rocyAapCTBEHHOrO OpraHa,
rocyapCTBeHHOro YHUTAPHOro npeanpuaTUs Pecny6nnku TaTapcTaH,
rocyapCTBeHHOro yupexaeHuns Pecny6nunkmn TaTtapcTaH;

5) Konusa TPyA0BOro A4orosopa Mbo Konms Cny>KebHoro KOHTPaKkTa,;

6) KOnus TPYA0BOW KHKKN.

O6a3ytocb  npu  3anpoce  MNPefoCTaBUTb  OPUTMHaNbl  OTCKAHMPOBAHHbIX
[NOKYMEHTOB.

(pata) (nognuce) (PN0)

Pe3yanaT npenocTaBieHNA MyHMLLMHaﬂbHOVI ycenyru, npowy npeaoctaBUTh:

I [B NMYHbIA KabuHeT MopTana rocyAapCTBEHHbIX U MYyHULMNANbHBIX YCAYI
Pecny6nvkun TaTapcTaH;

I [B MHOrO(hYHKLMOHANbHOM LEHTpe NpefoCTaBNeHMst TOCYAapCTBEHHbIX V
MYHMUMNaNbHbIX ycnyr Pecny6nunkn TaTapcTaH;

O B OpraHe.

(nata) (nognuce) ( (®.1.0.)



[MpunoxxeHune Ne 4

K AGMUHUCTPaTUBHOMY
pernameHTy npefocTaBneHus
MYHULUNAILHOWN yCyru no

["naBe cenbCKOoro nocesieHns

OT:

3asBNIeHne
06 ncnpasfieHUN TEXHNYECKON OLLIMOKM

Coobuwato 06 owmnbKe, JONYLWEHHON NPU OKazaHMM MYHUUMNANbHOW YCNyrn no
3anuncaHo:
[MpaBunbHbIE CBEAEHUSA:

Mpowy wCNpaBWTb  [ONYLIEHHYD  TEXHWYECKYHD OWWOKY U BHECTW
COOTBETCTBYIOLIME  W3MEHEHMS B [OKYMEHT,  SBMAIOWMIACS  pe3y/bTaToM
MYHULIMNANbHOW YCnyru.

Mpunarato cnegytouime AOKYMEHTbI:

1

2.

B cnyyae NpuHATWS pelleHnst 06 OTK/OHEHWWU 3asiBleHWs 06 MCrpaBieHum
TEXHWUYECKOI OLLUMBKM NPOLLY HanpaBUTb TAKOE PELLEHNE:

NoCPeACTBOM OTMpPaB/eHNs 3NEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BM/E 3aBEPEHHOI KOMMU Ha GYyMaXHOM HOCUTE/Ne MOYTOBbIM OTNPaB/eHMeM Mo
agpecy: :
HacToswmm noaTBepXKaato: CBEAEHUSs, BK/KOYEHHbIE B 3asB/IEHME, OTHOCSLLMECS K
MOeli NMYHOCTU W MpPeACTaBNsSEMOMY MHOK /LY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbl.  [OKYMeHTbl  (KOMWW  [AOKYMEHTOB), NPWIOXEHHblE K  3asiBNIEHUIO,
COOTBETCTBYIOT  Tpe6GOBaHMSAM,  YCTaHOBMIEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoit
depepalyn, Ha MOMEHT MpPEeACTaBMEHUS 3asBfIEHNUst 3TN [OKYMEHTbl AEACTBUTENbHbI U
COAEpPXXaT AOCTOBEPHbIE CBEAEHMS.

(pata) (nognwuce) (®.N.0)
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MpunoxeHue Ned K NOCTAHOBMIEHWNIO
VicnonHMTeNbHOro KoMuTeTa
TONKNHCKOr0 CefibCKOro MOCEeNeHNs
A3HaKaeBCKOro MyHULMNANLHOro palioHa
Pecny6nukun TatapctaH

o1 26.01 2021 Nel

AILMVHUCTPATUBHbI pernameHT
NpPeAocTaBNeHNS MyHULMNANBbHOM YCNYyTrK Mo NPUHATUIO paHee
NPUBaTU3NPOBAHHbIX XW/bIX MOMELLEHNI B MyHULMNA/IbHYO CO6CTBEHHOCTb

1. O6LwKe NonoXxeHns
1.1. TMpegmeT perynnpoBaHna agMUHUCTPATUBHOIO pernaMeHTa

1.1.1. HacTosauwuia aAMUHNCTPATMUBHbIN pernameHT  npefocTaB/ieHUs
MYyHMUUMNANLHON ycnyrn (ganee - afAMWHUCTPATMBHbLIA pernameHT) ycTaHaB/MBaeT
CTaHJapT M NOpsAoK MpeaocTaBfieHUs MYHUUMNAIbHOMW YCAyrn No NpUHATUIO paHee
NMPMBaTU3UPOBAHHbIX XXWNbIX NOMELLEHNIA B MyHULUMNAbHYO COGCTBEHHOCTL (Aanee -
MYHUUMNanbHasa ycnyra).

1.1.2. TlonoXeHna aAMUHUCTPATUBHOIO pernaMeHTa NPUMEHAKTCA B OTHOLUEHUN
paHee NpUBaTMU3NPOBaHHbIX XXWU/bIX NOMELLEHNIA.

1.2. KaTteropuu 3assutenei

1.2.1. lnyammn, MMEKOWMMN NPaBo Ha MOAyyYeHWe MYHULMNANbHON YCnyru,
ABNAKOTCA (PU3MyecKkre nuua (fanee - 3adBUTEND).

1.22. C 3agBneHMemM BnpaBe 00paTUTbCA MpPeACTaBUTENlb  3asaBUTENS,
[ENCTBYHOLWMIA HA OCHOBaAHMM [OKYMEHTA, YAOCTOBEPSAIOLLErO ero MosHOMOYMnS, Mb0o
3aKOHHbIV NpeAcTaBuTeNb U3NYECKOro nuua (ganee - nNpeacTaBUTeNb 3asBUTENS).

1.3. MopsaoK MHDOPMUPOBaHMS 0 NPefoCTaBNEHNN MYHMLMNANbHONR YyCnyru

1.3.1. NHdopmaumns o nopsgke npefocTaBneHUss MYHUUUNANbHOW YCyru
pasmeLlaeTcs:

1) Ha WH(OPMAUNOHHbLIX CTeHAaX, COAepXKaliuMx BU3yasibHYH0 W TEKCTOBYIO
MHOPMAUMIO O  MYHUUMUNANbHOW  ycnyre, pPacrofioXXeHHbIX B MOMELLeHUAX
MHOTO(YHKLMOHANbHbIX LIEHTPOB npeaocTaB/ieHNs rocyfapCTBeHHbIX "
MYHULUNANIbHbLIX YCYT.

2) Ha oluuManbHOM caliTe MYHUUWMMNanbHOro paiioHa B WH(OPMaLMOHHO-
TeNneKoOMMYHUKaLnoHHou cetn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [opTane rocyfapCTBEHHbIX W MYyHULUUNA/IbHLIX Yycayr Pecny6avku
TatapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuii noptan);

4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MyHULMNANbHbLIX YCAyr (PYHKLUWIA)
(https:// www.gosuslugi.ru) (ganee - EguHbIn noptan);
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5) B roCyAapCTBEHHON MH(OPMAaLUMOHHOWN cucTemMe «PeecTp rocyfapCTBeHHbIX 1
MyHUUMNanbHbIX ycnyr Pecny6nmku Tatapctan» (http://frgu.tatar.ru) (nanee - PeecTp
rocyfapCTBEHHbIX Y MYHULMNANbHBIX YCAYT).

1.3.2. KOHCynbTMpOBaHME MO BOMpocam nNpefoCTaB/EHNA MYHMULUMNANbHOWA
YCNYTrn OCYLLECTBAETCA:

1) B MHOro(hyHKUMOHa/IbHbIX LEHTpax MpeaocTaBeHNs rocyfapCTBEHHbIX U
MYHULUMNANbHbLIX YCAYT MPU YCTHOM 06paLLleHnn - TMYHO UK MO TenedoHy;

2) B UHTEPaKTMBHOMN (hopme Pecnyb6/MKaHCKOro noprana;

3) B WCNOJIHUTE/IBHOM KOMUTETe TOMKMHCKOrO CeNbCKOro  MocesieHus
A3HaKaeBCKOro MyHMLUMMNaNIbHOro obpasoBaHuMa Pecny6nunku TaTapcTtaH (panee -
OpraH):

MpW YCTHOM 06paLLeHUN - TMYHO UK MO TeNedoHy;

MpU MUCbMEHHOM (B TOM 4uc/e B (hOpPMe 3/IEKTPOHHOI0 JOKYMeHTa) obpalleHnn
- Ha 6yMaXHOM HOCUTENE MO0 NOoYTe, B 3/1IEKTPOHHON (hopMe MO 3/1EKTPOHHOI nouTe.

1.3.3. NHopmauma Ha EgmuHoM nopTane, Pecny6nmkaHCKOM nopTasie 0 Nopsake
M CpOKax MnpefoCTaBNeHUs MYHUUMNANbHOW YCAYrM Ha OCHOBaHMW CBEAEHWIA,
cojepxawmxcas B PeecTpe  rocyfapCTBEHHbIX W MYyHUUMUNANbHbLIX  YCAYT,
npeaocTaBseTcs 3aaBuTeNto 6ecnnartHo.

[ocTyn K nHopmauum o cpokax v nopsake npeaocTaBieHUss MyHULMNaNbHOW
YCNyru oCyLecTBNAeTCS 6e3 BbIMOMHEHUA 3aABUTENIEM KaKUX-Nnbo TpeboBaHWUi, B TOM
yncne 6e3 MCMONb30BaHWA MPOrpaMMHOro O6ecrneyeHus, YCTaHOBKA KOTOPOro Ha
TEXHUYECKME CpeacTBa 3asBUTeNs TpebyeT 3ak/MYeHUs JIMLEH3UOHHOTO WU UHOIO
cornatleHums C npaBoobnagaTenem nporpaMMHoOro obecneyeHns,
npegycMaTpuBaroLLero B3MMaHme nnartbl, perucTpauuio Uan aBTopu3aLunio 3aaBuTens
WA NpeaocTaBieHne UM NepcoHasIbHbIX AaHHbIX.

1.3.4. MNMpn obpaweHnn 3aa9BUTENS IMYHO UK NO TeNeOHY B COOTBETCTBUU C
MOCTYNMBLUMM 06paLLeHneM npefocTaBaseTca NHPOpPMaLms:

22) 0 MeCTe Hax0oXAeHUs MHOroyHKUMOHaNbHOrO LEeHTpa MpeaocTaB/eHns
rocyflapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr, OpraHa (agpec, rpaguk paboTsbl,
CnpaBOYHble TeNeOoHbl);

23) 0 Nopsigke NpefoCcTaBNeHUss MyHULUMMNANbHOR YyCyrn, o cnocobax U cpokax
nogayn 3asiBeHUN;

24) 0 KaTeropusx rpaxgaH, KoTopbiM MnpefocTaBaseTca MyHUUUNanbHas ycnyra,;
O HOPMaTMBHbIX MNPaBOBbIX aKTaxX, Peryaumpylowmx BOMPOCbl MNpPeaocTaB/ieHmNs
MYHULMNAIbHON YCNYTW;

25) 0 nepeyHe [AOKYMEHTOB, HEOOXOAWMbBIX [A/18 PacCMOTPeHUs 3asaB/ieHUs O
NpefoCTaB/eHUN MYHULMNANBHOMW YCNyrn, O CpoKax npuema W perucrpauuu
3asBNeHNs;

26) 0 xofe NpefoCTaBNeHNa MyHULMNANBHOW YCNyTu;

27) 0 MecTe pasMelleHns Ha ofuunasbHOM caiTe WMHGopMaLMu Mo Bonpocam
NpeAoCcTaBAeHNa MyHULMNANbHOW YCNyTi;

28) 0 nopsake o06>kanoBaHWsA AeNACTBUA WUNKM 6e34eACTBUA AO/MKHOCTHbLIX NNl
OpraHa.
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Mo nuUCbMeHHOMY 06palleHu0  COTPYAHWKM OTAena, OTBETCTBEHHOro 3a
NpefocTaBiieHe  MYHUUWUMNaNbHOW  yCcnyrun, nogpo6bHO B MUCbMEHHOW  Qopme
Pa3bACHAT 3aABUTEN0  MOPALOK MPeAoCTaBNeHNs MYHUUWUMNaNbHOW  yCayrn u
BOMPOCHI, YKa3aHHble B HACTOALLEM NYHKTe aJAMWHUCTPATUBHOrO pernameHTa, U B
TeyeHne Tpex pabounx fAHEW CO [HS perucTpaymm obpalieHus HanpasnstoT OTBET
3agsuTento. OTBETbI Aat0TCA Ha A3blke obpalleHus. B cnyyae HEBO3MOXHOCTW Aatb
OTBET Ha fA3blke 06palleHMa MCNOMb3YHTCA TOCYAapCTBEHHbIE A3bIKM Pecny6nnku
TartapcTaH.

1.35. NHhopmauus no Bonpocam MNpefocTaBneHUss MYyHULMNANbHOW YCyrn
pasmelllaeTca  Ha  ouUUMANbHOM  caliTe  MYHMUMNanbHOroO  palloHa W Ha
MH(POPMaLMOHHbIX CTeHAaX B noMeleHnax OpraHa ansd paboTbl C 3a9BUTENAMMU.

NHpopmauma Ha rocyfapCTBeHHbIX  fA3blkax Pecny6nuvkm  TatapcTaH,
pasMeljaeMas Ha MH(OPMaLMOHHbIX CTeHZax W Ha ogumumanbHOM  caiTe
MYHUUMNAIbHOTO  paiioHa B UH(OPMALVOHHO-TE/IEKOMMYHUKALMOHHOW  CeTU
«/IHTepHET», BK/OYAeT CBEAEHUS O MYyHMUMNaNbHOW Yycnyre, cojepalinecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMMHUCTPaTUBHOIO pernamMeHTa,
MHOpMaLMIO O MeCcTe HaxOXAeHWs, CrpaBOYHbIX Tene)oHax, BPEMEHM pPaboThbl
OpraHa, 0 rpagmke npuemMa 3asB/ieHNIn Ha NPeLOCTaB/IeHNEe MYHULUNASIbHOR YCYTN,

1.4. HopMaTuMBHble MPaBOBble aKTbl, PErYNNPYHOLLME NPeAOCTaBNEHNE
MYHULMNAaNbHOW ycnyru

1.4.1. TlepeyeHb  HOPMATUBHbLIX  MpPaBOBbIX  aAKTOB,  PEryanpyroLnx
NpefocTaB/ieHe MyHULUNAIbHON ycnyrn (C yKa3aHMeM PeKBM3UTOB HOPMATMBHbIX
NMPaBOBbIX aKTOB W WMCTOYHWKOB UX O(ULMaNbLHOro ony6/nKoBaHWA), pasMeLleH Ha
EanHom noptane, B PeecTpe rocygapCTBEHHbIX W MYHUUWNaAbHbLIX YCAyr, Ha
ouumnasbHOM caiTte MYHULMNANLHOTO parioHa B MH(POPMaLNOHHO-
TeNeKOMMYHUKALNOHHOW ceTU «HTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [AeNCTBYHOWEN pedakuunm
NOANEXUT pasMeleHnto Ha EpguMHoM nopTane, B PeecTpe rocyfapCTBEHHbIX W
MYHULMNANbHBIX YCIYr, Ha OoMuUUMaibHOM calTe MYHMLMNANbHOro painoHa B
MH(OPMALNOHHO-TENEKOMMYHNKALMOHHON CeTU «/IHTepHET».

1.5. TepMI/IHbI, NCrnosib3yemble B aAMUHUCTPAaTUBHOM pPeErnameHTe, n nx onpeaeneHnd

1.5.1. B agMMHUCTpaTUBHOM pernaMeHTe UCMOoNb3yHTCA CrefyoLne TepMuHbI 1
onpeaeneHus:

yianeHHoe paboyee MECTO MHOFOMYHKLMOHa/NLHOIO LEHTpa npeaocTaB/ieHus
rOCYZLapCTBEHHbIX W MYHUUWUNA/bHBLIX YCAYr - TeppuTopuasibHO 060c061eHHOe
CTPYKTYpHOE nogpasgeneHue (ogpuc) MHOFO(YHKLUNOHANLHOTO LleHTpa
npefoCTaBNEHNSA TOCYAapPCTBEHHbLIX N MYHULMNANbHBIX YCNYr, CO34aHHOE B rOPOACKOM
(cenbCKOM) NOCeNeHUM MyHULMNANbHOrO paloHa WM B TOPOACKOM — OKpyre
Pecnybnukyu TartapcTaH B COOTBETCTBUM C NYHKTOM 34 T[lpaBun opraHusalmm
LeAaTeIbHOCTU MHOMOMYHKUWOHA/IbHBIX LLEHTPOB NPefoCTaB/NeHUs rocyAapCTBEHHbIX U



122

MYHUUUNANbHBIX YCYT, YTBEPXAEHHbIX NOCTaHOB/eHWEM [MpaBuTeNbCTBa POCCUMIACKONA
depepaumn oT 22 pekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHun NpaBui opraHu3aunmn
[EeATeNbHOCTY MHOTO(YHKLMOHA/NbHbLIX LEHTPOB MpeAoCcTaB/ieHUs ToCYLapPCTBEHHbIX U
MYHUUMNNANLHBLIX YCNYT»;

TeXHM4YecKas owwnbka - owwunbka (onucka, oreyaTka, rpaMmarvyeckas wuam
apupmeTnyeckad owmnbka mM60 nogobHad owwnbka), [AOMyuweHHas OpraHom,
NPefoCTaBNALWNM  MYHULMNANLHYO YCNyry, W npuBeawas K HecOOTBETCTBUIO
CBefleHNI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNANbHON YyCyru), CBeLeHUsM B
NOKYMEHTax, Ha OCHOBaHUWN KOTOPbIX BHOCWU/IUCL CBEAEHUS,

EonMHaa cuctemMa wAeHTUUKALMM U ayTEHTU(MKAUUM B MHMPACTPYKTYpE,
obecneumsatoLLei NH(OPMALMOHHO-TEXHO/IOTUYECKOE B3aMMOfencTene
NHPOPMALMOHHBIX CUCTEM, UCMONb3YyEMbIX A1 NPefoCTaBNEHNSA rOCYAapCTBEHHbIX U
MYHUUMNAbHBLIX YCNYr B 3/IEKTPOHHON (opme (manee - ECUA) - depepanbHas
rocyfapCTBeHHas UH(opMaLnoHHasa cucTema, obecrneymsarollas CaHKLMOHUPOBaHHbI
A0CTYMN YYaCTHUKOB MH(POPMALMOHHOIO B3aMOLENCTBUA B CUCTEME UAEHTUPUKALUN 1
ayTeHTU UKL MK K  WH(opmauuu, cojepxauwiencs B rocyfapCTBeHHbIX
MHPOPMALIMOHHBIX CUCTEMAX N UHBIX UH(OPMALNOHHBLIX CUCTEMAX;

M®L]| - FocyaapCTBeHHOE OHOMKETHOE yupexaeHne «MHOroMyHKUNOHaNbHbI
LLeHTP NPeLOCTaBNeHUs TOCYAAPCTBEHHbIX WU MYHUUMNANbHbIX ycnyr B Pecnybnvke
TatapcTaH»;

ANC MoL - ABTOMaTM3MpPOBaHHASA NH(opMaLMOHHasA cucTema
MHOTO(YHKLMOHAbHbIX LIeHTpOB npeLoCTaB/eHNA rocyfapCTBEHHbIX 7
MYHULMNabHBIX YCayr Pecnybnnky TatapcTaH.

15.3. B agMWUHUCTPATMBHOM perfameHTe Mnoj 3asaBfeHVWEM O MpPeLoCTaB/EHUU
MYHUUMNaNLHOW ycnyrn (ganee - 3asaB/ieHVe) MOHUMAETCA 3anpoc O npefocTaB/ieHnn
MYHUUMNANbHOW  YCNAYyrK, MNOAAHHLIA B COOTBETCTBMM C MNYHKTOM 3 cTatbu 2
depepanbHoro 3akoHa ot 27 wmona 2010 roga Ne 210-@3 «O6 opraHmsauun
NpeLoCTaB/IeHNs rOCYLAPCTBEHHbIX Y MyHULMNANBHBIX YCNyr» (fanee - ®enepaibHblin
3aKOH Ne 210-93).

2. CTaHAapT npefocTaB/ieHNs MyHULUNAIbHON YCyTu
2.1. HaumeHoBaHVe MyHULUWMaNbHOW YCyTru

MpuHATNE paHee MPUBATU3MPOBAHHbLIX XW/bIX MOMELLEHWI B MYHULMNANbHYHO
COOCTBEHHOCTb

2.2. HanmeHoBaHWMe NCMOTHUTENIbHO-PACNopPAAUTENIbHOIO OpraHa MecTHOro
camoynpaB/ieHNs, HenocpeACcTBEHHO NMPefOoCTaBNAOWEro MyHULNNANbHYO yCnyry

NcnonHWTeNbHbIA KOMUTET TOMKMHCKOTO CEMbCKOro MoceneHns A3HaKaeBCKOro
MYHULMNaNbHOro pailoHa Pecny6nmkn TaTapcTaH.

2.3. OnucaHune pesynbTaTa NpPeAocTaBNeHNs MyHULMMNANbHONR ycnyru



123

2.3.1. Pe3ynbTatoM npeaoctaBneHns MyHULMNabHOR YCNYyrn SBNSETCS:

1) NoCTaHOB/MEHWE O MPUHATAM MPUBATU3UPOBAHHBLIX >XWU/bIX MNOMELLEHUA B
MYHULNNANbHYH COBCTBEHHOCTD;

2) poroBop 6e3BO3ME3HON Mepefayn >KWUI0ro MOMeLeHNs B MYyHULMNANbHYO
COBCTBEHHOCTb;

3) pelLeHme 06 0TKase B NpefoCTaBleHNUN MYHULUNANBHOW YCyrn (NPUIoXeHMe
Ne 1K HacToAwemMy agMUHUCTPATUBHOMY PernameHTy);

4) peweHne 06 OTKase B MpuemMe [JOKYMEHTOB, HeobXOoAuMMbIX [Ans
NpeaocTaBNeHNs  MyHUUMNANbHOW ycnyrin (NpunoxeHne Ne 2 K HacToALLEMY
aAMUHUCTPATMBHOMY pPerfiaMeHTy).

2.3.2. PesynbTaT npefocTaBfeHUs MYHUUMUNANBHOW YCNyrM HanpasnseTcs
3adBUTENt0 B (DOPME  3NEeKTPOHHOTO0  [JOKYMEHTa, MOAMWCaHHOr0  YCW/IEHHOW
KBaMPUUMPOBAHHON 3M1IEKTPOHHON NOAMMUCHLIO YNOHOMOYEHHOIO AO/MKHOCTHOIO /inua
OpraHa, B coOTBeTCTBUN C PefepasibHbIM 3aKOHOM OT 6 anpend 2011 roga Ne 63-93
«O6 3MeKTPOHHON noanucu» (ganee - dPepepasnbHbli 3aKOH No 63-P3) B NNYHbINA
KabuHet EpguHoro noptan. B cnyyvae HanpaeneHUs 3asdB/IEHUS  NMOCPELCTBOM
Pecny6mkaHCKOro mnopTana pesynbTaT MpeaocTaBNeHns MyHUUMNANbHOW  YCyru
HanpaBNseTCs B MYHbIA KabMHeT Pecny6/1MKaHCKOro noprana.

2.3.3. o Bblbopy 3asBuUTENs pesynbTaT MNpPeAoCTaBNeHUs MYHULMNaIbHON
ycnyru Bblgaetca B OpraHe wam B M®LL B dopme 3ak3emnaspa 3/eKTPOHHOIO
NOKYMeHTa, pacrneyaTtaHHOro Ha OyMaXHOM HOCKTe/e, 3aBEpPeHHOro MeyaTblo U
MOAMMUCbIO COOTBETCTBEHHO YMO/SIHOMOYEHHOIO [AO/MKHOCTHOro nuvuya OpraHa wunu
paboTHnKa ML,

2.3.4. 3asBUTeNb BrpaBe MofyunTb pe3ynbTaT NpeaocTaBNeHNs MyHULMNAaNbHOW
ycnyrn B (DOpMe 3/1eKTPOHHOIO [OKYMeHTa B TeYeHWe CpoKa [elncTBus pesysbTarta
npeaocTaBneHNs MyHULMNAbLHOR YCNyru.

2.4. CpoK npefoCTaBNeHUS MYHULMNANBbHOM YCNYTW, B TOM UYNC/E C YYETOM
HEeo6X0AMMOCTM 06paLleHMs B OpraHm3aLmm, y4acTByoLLMe B NpefoCTaBNeHUN
MYHMLMNaNbHOW YCNYrK, CPOK NPMOCTAHOB/EHNS NPefoCTaBNeHNS MYHULMNANbHOM
YCNyrun B Clyyae, ecqim BO3MOXHOCTb NPMOCTaHOBMEHUS NpelyCMOTpeHa
3aKOHOAaTeNbCTBOM Poccuiickoin deaepauum, CPOK Bbigauu (HanpaeneHus)
[OKYMEHTOB, SIBNAIOLWNXCSA Pe3yNbTaTOM NPefoCcTaBeHNs MyHULUMNANbHOW YCNyTu

2.4.1. MyHuuMnanbHas ycnyra npefocTaBiseTca B TedeHne 12 pabounx gHeil.

2.4.2. TlpnoctaHOB/IEHME CpOKa NPeLOCTaBNEHUS MYHUUMNaNbHOW YCNyru He
npefycMOTPEHO.

2.4.3. HanpaBneHne AOKYMEHTa, ABNAKOLWLIEroca pesynbTatoMm npeaocTaB/ieHUs
MYHUUMNANbHOA  ycnyrm B (hOpMe  3/1IeKTPOHHOIO  JOKYMEHTa,  3asBUTENHO
OCYLLIeCTBNAeTCA B [eHb OOPMIEHUA M perncrpaumu pesynbtata MpegocTaB/ieHUs
MYHULUNAIbHOW YCNyTW.
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2.5. WcuepnbliBatoLimii nepeyeHb JOKYMEHTOB, HE06X0AUMbIX B COOTBETCTBUN C
3aKOHOAATeNbHbIMU NN UHBIMI HOPMATUBHbLIMW NPaBOBLIMI aKTaMu Ans
NpeAoCTaBNeHNst MyHULMNANbHOW YCNYTK, a TakxKe YCNyr, KOTopble SBNSOTCS
HEOOX0ANMbIMY 1 06s13aTeNbHBIMK ANS NPEAOCTaBNEHNS MYyHMLMNANbHBIX YCAYT,
noaneXxatyux npeacTaBneHNI0 3asBUTeNeM, CNoco0bl UX NoNyYeHUs 3asBUTE/IEM, B TOM
ymncne B 3NEKTPOHHOI (hopme, MOPALOK UX NpeCcTaBeHNS

2.5.1. And nonyyeHUss MyHUUMNANbHOW YCNyrn 3asBuUTeNb MpeAcTaBnseT
cnefytowime NOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPSOWMIA NMMYHOCTb (He TpebyeTcs B Cnyyae 06palleHus
nocpefcTBOM Pecny6/MKaHCKOro noprana);

2) OOKYMEHT, Y/10CTOBEPAIOLLNIA NOTHOMOYMA NPeACTaBUTENS 3aBUTENS;

3) 3anBeHMeE:

B (pOpMe [OKYMeHTa Ha 6ymMaxHOM HocuTene (NpuioxxeHne Ne 3 K HacTosALLemy
aAMUHNCTPATMBHOMY pPernameHTy);

B 3/1eKTPOHHOI (hopme (3anoNHSAETCH NOCPEACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEAEHNA B 3NEKTPOHHYK (OpMy 3asiBNeHUs), MNoanucaHHOe B COOTBETCTBUMM C
TpeboBaHMAMM MyHKTa 2.5.3 agMWHUCTPATMBHOIO perfiameHTa, Mpu obpalieHnn
nocpeacTsoM Pecny6/1MKaHCKOro noprana;

4) LOKYMEHTbI, YAOCTOBEPAIOLLME IMYHOCTb KaXKA0ro YsieHa CEMbMU;

5) LOKYMEHT, NOATBEPXKAAIOLWMIA NpaBO COOGCTBEHHOCTM Ha XKWUN0E NOMeLLeHue
(ecnn cobCTBEHHOCTb He 3aperncrpupoBaHa B EAMHOM rocygapCTBEHHOM peecTpe
HeABMXNMOCTN);

6) cnpaBKa C MeCTa XWUTEeNbCTBA;

7) KOMua TeEXHUYECKOro nacnopTa XXuUaoro noMeLLleHus;

8) paspelleHVe OTAena ONeKU K MornevynTeNbCTBa WUCMOSHUTENBHOIO KOMUTETA
A3HaKaeBCKOro MYHWUMMANIbHOrO paioHa O 06e3B03Me3[HON nepefayve >XWUNOro
NMOMeLLEeHNs B MYHUUMNANbHYK COOGCTBEHHOCTbL (ecniv B npuBatusaluy yyacTBOBav
HeCOoBepLLEHHONETHME [JETHN).

2.5.2. 3aaBneHne w npunaraemble AOKYMEHTbl MOryT ObITb NpeACTaB/eHbI
(HanpaBneHbl) 3a9BUTENIEM OAHUM U3 CeLYHOLWMX CNOCOOOB:

1) yepes M®L] Ha 6yMaXKHbIX HOCUTENAX M B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHLMX TPeOOBaHUAM NMYHKTa 2.5.3 afAMUHNCTPATUBHOIO pPerfaMeHTa;

2) nocpefcTBOM Pecny6/1MKaHCKOro noptana B 3/1eKTPOHHOW (hopme;

3) B OpraH M4YHO MAN NOCPEACTBOM MOYTOBOM CBA3M Ha OYMaXHOM HOCUTene.
3asBneHne M npunaraeMble AOKYMEHTbI, MPW HarpasAeHUN NOCcpPeAcTBOM MOYTOBOM
CBA3M, 3aBEPAKOTCA B YCTAHOB/IEHHOM MOPSAKE.

2.5.3. 3asdBneHne npu Hanpa.feHUU MocpeacTBOM Pecny6/MKaHCKOro noprana
NOANUCLIBAETCA NPOCTON 3NEKTPOHHONM MOAMNNCHIO 3asBUTENS.

[nsa nonyyeHmMss MpPOCTOM 3NEKTPOHHOW NOAMWUCK 3afBUTENHD HEO6XOAMMO
NpoinTy npoueaypy peructpaumn (ayteHtudukaymm) B ECUA, a Takke NoATBEPAUTD
YUYETHYHO 3aruch.

INEeKTPOHHbIA [OKYMEHT (3N1eKTPOHHbIA 006pa3 [AOKYMeHTa), YKa3aHHblIA B
NoAnyHKTe 2 nyHKTa 2.5.1 agMWHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIEHHOMN
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KBaMPUUMPOBAHHON MOAMNUCHIO NINL, YNOSHOMOYEHHbIX Ha CO3faHue W nojnucaHue
TaKuX JOKYMEHTOB, B TOM YMC/le HOTapuycamu.

ONeKTPOHHbIe JOKYMEHTbI (3N1EKTPOHHbIE 06pa3bl LJOKYMEHTOB), Mpuiaraemble K
3a8B/IEHNIO, B TOM YuCNe [OBEPEHHOCTW, HanpaBnslTCA B BuAe (hailnioB B (hopmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauyecTBO npegocTaBnsemblX 3M1EKTPOHHbIX AOKYMEHTOB (3/1EKTPOHHbLIX 06pa3oB
[NOKYMEHTOB) A0/DKHO MO3BONATbL B MOJSIHOM 00beMe MpounTaTb TEKCT AOKYMEHTa U
pacrno3HaTb PEKBM3UTLI JOKYMEHTA.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3a9BUTENIA:

1) npefcTaBneHNsa JOKYMEHTOB M MHGOPMaLUMU UM OCYLLLECTBNEHUS AeNCTBUNA,
npeAcTaBfieHNe WM OCYLLECTB/IEHME KOTOPbIX He MNpefyCMOTPEHO HOPMaTUBHbLIMU
NPaBOBbIMW aKTamu, PerynvpyroLlmnumMmm OTHOLLEHMS, BO3HUKaKOLMe B CBA3M C
npesocTaB/ieHMEM MYHULUMUMNaNbHOW YCNyru;

2) OCYLLEeCTBNEHUS AENCTBMIA, B TOM YWUCNEe COrnacoBaHWn, HEOOXOAUMbLIX ANS
MONYYEHUS MYHUUMNANbHON YCAYrM W CBA3AHHbIX C 00palweHMeM B  WHbIE
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro camoyrnpaBfieHus, OpraHusauun, 3a
NCKNIOYEHNEM MNOMYYeHUA YCAYyr W MNOAYyYeHUS [OOKYMEHTOB M MHopmaumu,
npegocTaBnsemMblX B pesyfnbTarte MpeAocTaB/ieHUs TaKUX YCAYr, BK/KOYEHHbIX B
nepeyHu, YykKasaHHble B 4yacTm 1 ctatbMm 9 PegepasibHOro 3akoHa Ne 210-P3
(Heo6xo0AUMbIX 1 06A3aTENbHbBIX YCNYT);

3) nNpeAcTaBneHUss [OOKYMEHTOB UM WH(opmaumu, OoTcytcTBMe UK (Min)
HeL0CTOBEPHOCTb KOTOPbLIX HE YKasblBa/ICb MPU MepBOHaYa/lbHOM OTKase B Mpuveme
[LOKYMEHTOB, Heo6XOAMMbIX AN1A MNpPefoCcTaB/eHUs MyHUUUNaIbHOW ycnyru, nuéo B
NpeLoCcTaBNeHNN MYHULMNANbHOW YCNYTU, 38 UCKHOYEHNEM CNefYyHOLLNX CyYaes:

a) N3MEHEHWNE TpeﬁOBaHMVI HOPMaTUBHbLIX MPaBOBbIX aKTOB, KaCalolWnxca
npepocTaB/iEHNA MyHI/ILI,VII'IaﬂbHOM ycnyru, nocne nepBOHaqaanoM nogayvyn 3adBneEHNA
O npegocTtaBneHN MyHMLLMﬂaﬂbHOVI YCNyru,

6) HaMume OLIMGOK B 3asiBNIEHMM O NPEAOCTaBNEHUN MYHULMNANBLHOI YCAYTN Y
[OKYMeHTax, MofaHHbIX 3asBMTENeM Toc/e MepBOHaYyaNbHOr0 OTKasa B MNpueme
[OKYMEHTOB, HEe06X0AUMbIX ANS MPeAOCTaBMEHUS MYHULMNANbHOW ycnyru, nnéo B
NpeAoCTaBeHNN MyHULMMANIbHOW YCNYTW U He BK/OUYEHHbIX B NpeAcTaBNeHHbI paHee
KOMMMEKT [JOKYMEHTOB;

B) UCTeYEHWNEe CPOKa AeiCTBUSA [OKYMEHTOB WM U3MEHEHWE UHOPMaLMK Nocne
NnepBOHaYaNbHOrO 0TKasa B MpUeme JOKYMEHTOB, HEOOXOAMMBIX ANS MPeAoCTaB/eHMs
MYHULMNANbHON yCnyru, Nnbo B NpeaocTaBNeHNN MyHULMMNANbHONR yCnyru;

r) BbIIBIEHWE  [OOKYMEHTa/lbHO  MOATBEPXAEHHOro  ¢akta (NMpu3HaKoB)
OLIMOOYHOr0 MM NPOTUBOMNPABHOrO AencTBUA (6e34eiCTBMA) AO/MKHOCTHOrO Nuua
OpraHa, pa6oTHuka M®L|, npu nepBoHayabHOM OTKase B MPUEME [AOKYMEHTOB,
Heo6X0AUMbIX AN NPeAoCTaBNeHNA MyHULMNANLHOR ycnyru, nM6o B npeaocTaBneHUn
MYHMULMMNANLHON YCNyrn, O 4Yem B MUCbMEHHOM BWAE 3a NOAMUCHLIO PYKOBOAMTENA
OpraHa npuv nepBoHaya/lbHOM OTKa3e B MPUEME [AOKYMEHTOB, HeoOXOAMMbIX [Ans
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npepocTas/iEHNA MyHMLLMﬂaﬂbHOVI yCcnyrun, YyBegoMNAaeTca 3adaBUTE/b, a TaKXe
MPUHOCATCA U3BNHEHNA 3a AOCTaB/IEHHbLIE Hey,ﬂ,06CTBa;

4) npegocTaBfeHnss Ha OYyMaXHOM HOCUTeNne [LOKYMEHTOB W WHgopmauuu,
3/1EKTPOHHbIe 00pa3bl KOTOPbIX paHee OblNN 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
Yyactn 1 cTtatbn 16 dPepepanbHoro 3akoHa Ne 210-d3, 3a UCKIOYEHUEM CYyYaeB, €CN
HaHeceHWe OTMETOK Ha TakKue LOKYMEHTbl MO0 UX U3bATUE ABNSETCA HEOOXOLUMbIM
YC/I0BMEM NpPefOCTaB/IEHNS TOCYAapCTBEHHOW WAN MYHULMNANBHON YCNYTn, U UHbIX
C/ly4aeB, YCTAHOB/IEHHbIX (PefepasibHbIMN 3aKOHaMW.

2.6. I/Icqepnblsarom,mﬁ nepevyeHb JOKYMEHTOB, HE‘OﬁXO,ﬂ,I/IMbIX B COOTBETCTBUIA C
HOPMaTUBHbLIMW NPaBOBbIMW aKTaMW A4 NMpeaocTaBNeEHUA MyHMLLMﬂaﬂbHOVI YCNyrun,
KOTOpPbIE HAX0AATCA B PaCnopsaXeHN rocyaapCTteeHHbIX OpraHoB, opraHoB MECTHOIO
camMmoyrpasneHna n nogsegoMCTBEHHbLIX TOCYAapPCTBEHHLIM OpraHamMm Wi opraHam
MECTHOIo camoynpaefieHUA opraHmsau,w‘/’l N KOTOpPblIE 3ad4BUTESb BIpaBe NnpeacrtaBuTb, a
TakXe cnocobbl NX nony4vyeHna 3adaBnUTeNaAMn, B TOM YUACE B 3]'|€‘KTpOHHOI7I (lpOpMe,
nopsaaoK nx npeacTtaBneHnA, I'OCy,lJ,apCTBEHHbIF/'I opraH, opraH MecTHOro
camMmoyripasieHUA nmobo opraHunsayuna, B pacrnopaXXeHnm KOTOoPbIX HaxXodATCA AaHHbIE
[JOKYMEHTbI

2.6.1. MonyyaroTcs B pamKax MeXXBeOMCTBEHHOI0 B3aMOLENCTBUS:

13) cBefeHMA 0 perucTpaumn rpaxkgaH - oprarbl 3AIC;

14) BbinncKa 13 EAUMHOIO rocyfapCTBEHHOI0 peecTpa HeABVKMMOCTM O Mnpasax
OTAE/NIbHOr0 nmua Ha umerowmecsd (MMeBLUMECH) Y HEro O06beKTbl HeLBVXMMOro
nmyulecTsa - PocpeecTp;

15)BbinnucKa 3 EQMHOrO rocyfapCTBEeHHOro peecTpa HeABMXMMOCTM 00
OCHOBHbIX XapaKTepuCcT1Kax 1 3aperMcTpupoBaHHbIX NnpaBax Ha 00bEKT HEeABVXKMMOCTU
- PocpeecTp;

16) cBefieHNs O [eACTBYIOLLEM nacnopTe rpaxaaHnHa Poccuinickoin degepauun -
MB/ Poccuu;

17) cBejeHNA O HOTapuasbHOW [0BepeHHOCTM - defepasibHad HoOTapuasibHas
nanara.

2.6.2. 3adBuTeNb BrpaBe MNPeLOCTaBUTL LOKYMEHTbI (CBefeHWs), YKa3aHHble B
nognyHkrax 1 -3 nyHkta 2.6.1 agMUHUCTPATMBHOIO pernamMeHTa, B  (opme
3N1EKTPOHHbIX [LOKYMEHTOB, 3aBEPEHHbIX YCUMIEHHON KBa/IM(MLMPOBAHHOW MNOAMUCHIO
nunLy, YNONHOMOYEHHbIX Ha CO3jaHuMe W nognucaHme Takux AOKYMEHTOB, Mpu nojadye
3aABNEHNS.

2.6.3. HenpeacTtaeneHne (HeCcBOEBPEMEHHOE MpeAcTaB/ieHNe) YKa3aHHbIMU B
NyHKTe 2.6.1 aAMWHUCTPATMBHOIO pernaMeHTa OpraHamu rocygapcTBEHHOW BNacTw,
opraHamMy MeCTHOro camMoyrnpaBfeHWUs, opraHun3aumsMyu AOKYMEHTOB M CBEAEHWUI He
MOXET ABNSATLCA OCHOBAHMEM A1 O0TKas3a B NpefoCTaBNeHUN MYHULUNAIbHON YCNYTN.



127

2.6.4. [OomKHOCTHOe nuo n (M) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1
aflMVHUCTPaTMBHOIO perfiaMeHTa OpraHoB W OpraHuW3auuii, He npeacTaBMBLLME
(HecBOEBpEMEHHO MpeACTaBMBLUME) 3aMNpOLUeHHbIE WU HAaXOAALMECS B PaCMOpsXeHUn
OOKYMEHT U/ CBefeHUs, NoA/exar agMUHUCTPATUBHON, AUCLMUNINHAPHOW UM NHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuinickon deaepaumm.

2.6.5. 3anpellaeTcs TpeboBaTb OT 3aA9BUTENA LOKYMEHTbI CBEAEHUs, B TOM YuC/e
NOATBEPXKAOLLME BHECEHME 3asBUTENEM MNaTbl 3a NPeAOCTaB/EHME MYHULMNA/IbHON
YCNyrn, HaxoAsaLWmMecs B pacrnopsXXeHnn rocy4apCTBeHHbIX OpraHoB, OpraHoB MeCTHOI0
camoyrnpas/ieHUs M NoABeAOMCTBEHHbIX TFOCYAAapCTBEHHbIM OpraHam WaM opraHam
MeCTHOr0 camoynpaB/ieHUs OpraHn3aLmia.

HenpeacTaBneHne 3asBUTENIEM [OKYMEHTOB, COAEPXXaLlUX CBEEHUs, KOTopble
Haxo4sTCa B PACMOPSXKEHWM TrOCYAapCTBEHHbIX OpPraHoB, OPraHoOB MECTHOrO
CaMoyrnpaB/ieHUss WU MOABEAOMCTBEHHbIX TFOCYAAPCTBEHHLIM OpraHam WAM OpraHam
MECTHOrO CaMOynpaBNeHnst OopraHu3auuii, He $BNSETCS OCHOBaHMEM AN OTKasa
3asIBUTENIO B NPEAOCTABAEHNN MYHULUNANBLHOW YCNYTW.

2.17. |/|CL-IepI'IbIBaPOLLI|I/II7I nepedvyeHb OCHOBaHW Anga 0TKa3sa B NMpnemMe AOKYMEHTOB,
HEOﬁXO,CI,I/IMbIX anga npepocrtas/ieHUA MyHMLLMﬂaﬂbHOVI YCnyru

2.7.1. OcHoBaHMAMM /19 OTKasa B MNpuveMe [AOKYMEHTOB, HeobxoAuMmbIX ANs
npegocTaBfeHNss MyHULMNaNbHOR YCNYTrK, SBNSAKOTCS:

1) npeAcTaBfneHHble  3asBUTENIEM  AOKYMEHTbl  codepXaT MOAYUCTKM U
MCrpaBeHns TEKCTa, He 3aBepeHHble B NOpsiAKe, YCTaHOBIEHHOM 3aKOHOAATeNbCTBOM
Poccuiickoi ®efepaunu;

2) [OKYMEHTbl COAEepXXaT MOBPEXAEHWUs, Ha/nume KOTOPbIX He MNO3BONSET B
NoMHOM 06beMe WCMOMb30BaTb WHGOPMALMIO W CBefeHUs, cofepXKalimecs B
[OKYMeHTax A/t NpeoCcTaBAeHNs MyHULMNANbHOR YCnyru;

3) npefcTaBfieHHble AOKYMEHTbl WAW CBeAeHWs YTpaTWaM CUIY Ha MOMEHT
obpalleHnsa 3a MYHUUMNAbHON YCNyron (AOKYMEHT, YAOCTOBEPSIOLLINA NONHOMOUUS
NpeacTaBUTENS 3asBUTENA, B Clydae 06palleHns 3a NpeaocTaBfeHneM MyHULMNAIbHON
YCNYTN YKa3aHHbIM NLLOM);

4) nopaya 3asBNeHNs 0 NPEAOCTaBNEHNN MYHULMNANBHON YCNYTY U JOKYMEHTOB,
HEOOXO0AMMbIX ANt NPeA0CTaBNeHNS MYHULMNANLHOR YCNYTK, B 3NIEKTPOHHOI (hopme ¢
HapyLLIEHNEM YCTaHOBNEHHbIX TPEBOBaHWIA;

5) HEKOPPEKTHOe 3ano/fiHeHVe 06s3aTe/lbHbIX NONein B opme 3asBNEHUS, B TOM
uncne B WHTEPaKTUBHOW opme 3asBneHWs Ha Pecny6ivMKaHCKOM —mopTase
(HegoOCTOBEPHOE, HEMOJTHOE, MMBO HEMPABU/ILHOE 3aroHEHWE);
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6) NpeACTaBNEHNWE HEMONHOr0 KOMIM/EKTA [OKYMEHTOB, HEOOXOAUMbIX [As
NPeaoCcTaBNeHNst MyHULIMNANbHOW YCNyri;

7) 3asBfeHVWe O MPeAOCTaBfiEHWM YCMYrM MOAAHO B OpraH rocyaapCcTBEHHOM
BNaCTW, opraH MeCTHOrO caMOyrpaB/IeHNs WX OpraHu3aLuto, B MOHOMOYMS KOTOPbIX
He BXOAWT NMpPeAoCTaBfieHne MyHULMNANbHOW YCNyTu;

8) HecobntogeHMe YCTaHOBMEHHbIX cTaTbeil 11 degepanbHOro 3akoHa OT 6
anpenss 2011 roga Ne 63-®3 «O6 31eKTPOHHOM NOANUCU» YCNOBWUIA MPU3HAHUA
[eACTBUTENbHOCTN YCUNEHHOW KBAIM(DULMPOBAHHON 3N1EKTPOHHOW MOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWIA Ans OTKas3a B NpPUeMe [JOKYMEHTOB, HEOBXOAMMbIX
ONS NONYYEHUS MYHULMNANbHON YCNyru, SBASETCS NCUEPNbIBaOLLM,

2.7.3. PelueHne 06 OTKase B Mpueme 3asB/EeHUS U [LOKYMEHTOB, HEOOXOANMBIX
ONS NPeAocTaBNeHNs MYyHULMNANbLHOI YCNyru, MOXET OblTb MPUHATO Kak BO BPeMs
npvema 3asBUTeNs, Tak W Nocfie NoMy4YeHMs OTBETCTBEHHbLIM [JO/MKHOCTHLIM /NLOM
OpraHa Heo6XOAMMbIX AN NPeaocTaBneHns MYHULMUNaNbHOW YCNyru [OKYMEHTOB
(cBegeHMA) ¢ UCMOMb30BaHMEM  MEXBEAOMCTBEHHOrOo  MHMOPMALMOHHOIO
B3aMMO/ENCTBNSA, B CPOK, He MpeBblllatoWwnii 9 paboumx fHeli CO AHA perucTpaumu
3a8BMEHNS.

2.7.4. 3anpellaeTcs OTKasblBaTb B MpPUEME 3asBIEHUS U UHbIX [AOKYMEHTOB,
HEeo6X0AMMbIX NS NPeAoCTaBNeHUsS MyHULMNANbHOR YCNYTK, B ClyYae ec/n 3asBneHmne
M NOKYMEHTbI, HEOOXOAMMbIE A/ NMPeAoCTaBNeHUs MyHULMNANLHON YCNyru, NojaHbl B
COOTBETCTBUW C MH(pOPMALMEl 0 CPOKax M NOpsAKe NpefoCTaBNeHNs MYHULIMNANbHO
yCnyru, ony61nMKoBaHHoN Ha EanHomM nopTane, Pecny6i1nMkaHCKOM nopTane.

2.8. |/|Cl-lepI'IbIBaPOLLI,I/II\/'I nepedvyeHb OCHOBaHUM Anga NpnocTaHOBNEHUA NN OTKa3a B
npegoctaBneHN MyHMLLMﬂaﬂbHOVI YCnyru

2.8.1. OcHOBaHWs ANs NPUOCTAHOB/EHWUS NPefOCTaBNEHUS MYHULMNANbHOM
YCNyrn OTCYTCTBYHOT.

2.8.2. OcHOBaHMs Ans 0TKasa B NPefoCTaBNeHNN MyHULMNANbHON YCnyriA:

1) 3asBUTeNemM npefcTaBfeHbl AOKYMEHTbl He B MONHOM 06beme, NGO B
NPeACTaBNeHHbIX 3asBAeHUN U (MNK) AOKYMEHTAX COAEPXMTCS HemonHas u (Mnn)
He0CTOBepHas MHOpPMaLMs;

2) NOCTyn/jeHWe OTBETa OpraHa rocyAapCTBeHHOW BnacTW, opraHa MeCTHOro
camoynpasieHns nnbo nofBeJOMCTBEHHON OpraHy rocyAapCTBEHHOW BnacTv Wan
opraHy MeCTHOro camoynpaB/ieHUs OpraHu3auuMM Ha MeXBeLOMCTBEHHbI 3anpoc,
CBMAETENIbCTBYIOLLErO 06 OTCYTCTBMM JOKYMEHTA U (MNK) UHGopMaLUn, HEOBXO4MMbIX
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Ana npenoctaBneHnA MyHmumnaanoM yCcnyru, ecinun COOTBeTCTByPOLLI,VII7| JOKYMEHT HeE
ObIN npegcTtaBneH 3aaBUTENEM MO COOCTBEHHOW NHNUmnaTmnBe

2.8.3. TepeyeHb OCHOBaHWIA AN OTKasa B NPefOCTaBNEHUN MYHULMMNAIbHOM
YCNYri SBNSETCA MCUEPMbIBAOLLMM.

2.8.4. 3anpelyaeTcs 0TKasblBaTb B MPeAoCTaBAeHUN MYHULMUNANIbHOW YCnyru B
Cnydyae, ecnu 3asBfeHUe O NpefoCTaBNeHUM MYHUUMNANbHON YyCnyru nojaHo B
COOTBETCTBMU C MH(OpMaLMeli 0 cpokax W nopsakKe NPeAoCcTaBeHNs MyHULMMNANbHOM
ycnyru, ony6nmkoBaHHO Ha EanHoM nopTane, Pecny6vKaHCKOM nopTane.

2.9. MopsoK, pasMep U 0CHOBaHWS B3UMaHWs rocyjapCTBEHHON MOLLNHbI UK UHOM
nnaTbl, B3MMaeMOi1 3a NpefoCTaBNeHNe MYHULMNANBHOI YCyTH

MyHULMNanbHas ycnyra npeaocTaBnseTcs Ha 6e3B03Me3[HOV OCHOBE.

2.10. MepeueHb yCNyr, KOTOPble ABNSIOTCA HEOOXOAMMbBIMU U 06s13aTe/bHbIMU ANS
NpeAoCTaBNeHNst MyHULMNANIbHOW YCNYTi, B TOM YMC/e CBEAEHNS O AOKYMEHTE
(nokymeHTax), BblaBaeMoM (BblaBaeMbIX) OpraHu3aLusMm, y4acTBYHOLLMMU B

NpeAoCTaBNeHNN MYHULMNANbHBIX YCNYT

MpepocTaBneHne He0OXOANMbIX U 0683aTeNbHbIX YCNYT He TpebyeTcs.

2.11. Tlopagok, pa3smep 1 OCHOBaHMA B3MMaHWA NnaTbl 3a NPefoCcTaB/eHne yCnyr,
KOTOpble ABMAIOTCA HEOOXOANMbBIMU 1 0653aTe/IbHbIMU ANA NPeLOCTaB/IEHNA
MYHULMMNALHON YCNyru, BKAOYas MHGopMaL Mo 0 MeTOANKE pacyeTa pasmepa Takoun
nnatbl

npe,ﬂ,OCTaBﬂeHVle H€06XO,EI,VIMI:IX N 0693aTeNbHbIX YCNyr He Tpe6y6TCFI.

2.12. MakcumasbHbI CPOK OXMAaHWs B 0Yepeamn npu nogadye 3anpoca o
NpefocTaBeHUM MyHULUNANbHOW YCYTI, YCNYri, NpeaoCcTaBasemMoin opraHnsaunen,
y4acTBYHOLLe B NpefoCcTaBieHU MyHULUNANLHOW YCYT, U Npu NOayYeHUn
pesynbTaTa NpeAocTaBneHNsa Takux ycnyr
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2.12.1. Bpemsi oXkngaHus npu nofgade 3asBfeHUs Ha NonyyYeHne MyHULMNanbHoOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tpyn nonyyeHnn pesynbTaTa NpefoCTaBAEHUS MYHULUMMNaNbLHON YyCnyru
MaKCUMasibHbI CPOK OXKUAaHUS B O4epesmn He LO/HKEH NpeBbiwaTh 15 MUHYT.

2.13. CpOoK 1 NOpsaoK perucTpauumy 3anpoca 3asaBuTesNst 0 NpeaocTaBIeHNN
MYHULMNANbHOW YCyrn 1 ycnyru, NpeAocTaBnseMoli opraHm3salmeid, y4acTByOLLENA B
NpeAoCTaBNeHNN MYHMLMNANBHON YCNyTW, B TOM YMC/e B 3/IEKTPOHHOI (hopme

2.13.1. MMpun nnyHom obpaweHun B ML B feHb nojayumn 3asaB/ieHNs 3a9BUTENHO
Bblgaetca pacnucka ns AVIC M®L| ¢ pernctpauMoHHbIM HOMEPOM, MOATBEPXKAAIOLLMM,
4TO 3asB/IEHME OTMNPAB/IEHO, N AATOM NoLaynN 3asBEHUS.

2.13.2. Tlpn HanpaeneHuu 3asdABneHuMa nocpeacTtsoM EamHoro noptana,
Pecny61MKaHCKOro noprana 3asaBuTe/lb B feHb Nojayn 3adaBfieHUsa MosiyyaeT B INHHOM
KabuHeTe Pecny6/MKaHCKOro noprasa WM MO 3N1eKTPOHHOW nouyTe YyBeLOMJIEHNE,
noATBepXjalollee, 4YTO 3adAB/eHWE OTMPaBNEHO, B  KOTOPOM  YKa3blBalTCA
PErncTpaumoHHbIA HOMep 1 AaTa Nojadn 3asaB/eHus.

2.13.3. Tpu nmyHom obpaweHnn B OpraH B [feHb NoJayn 3aAB/IEHUA
YMONHOMOYEHHbLIM [LO/MKHOCTHLIM NNUoM OpraHa 3asaBUTeN0 BblfaeTcAa pacrnucka w3
aBTOMaTM3MPOBaHHON WH(OPMALNOHHOA CUCTEMbI, MpefHa3HaYeHHOW [A/18 OKas3aHuS
rocyfapCTBEHHbIX M MYHUUWUMaNbHLIX YCyr, C PerucTpayyMoHHbIM HOMEPOM, AaToW
nofayn 3asBneHNa N NepevyHemM npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHMAM, B KOTOPbIX NPeA0CTaBNSeTCS MyHMLUMNaNbHAs
ycnyra, K 3a/ly 0XXunaaHus, MecTam Ans 3ano/iHeHWs 3arnpocoB O NPefoCTaBNeHNN
MYHULMNANbHOW YCNyrn, MHPOPMALIMOHHBIM CTeHAAM C 06pasLiaMy UX 3arofIHEHUS 1
nepeyHeM [IOKYMEHTOB, HEOOXOANMBIX N5 NPefoCTaBNeHUS KaX A0 MyHMLMNANbHOM
yCnyru, pasMeLLleHunto 1 0hopMIeHNI0 BU3YaslbHOM, TEKCTOBOW N MyNbTUMeANIAHONM
MH(opMaL MK 0 NopsaKe NPeAoCTaBNeHNs TaKol YCNyru, B TOM Yncie K 06ecneyeHnto
[OCTYNHOCTK [N UHBANIMOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (hefiepasbHbIM
3aKOHOAATeNbCTBOM 1 3aKOHOAATENbCTBOM Pecny6nnky TatapcTaH 0O couuanbHoi
3aluTe UHBANN/OB

2.14.1. MpegocTasneHe MyHUUUNAILHOW YCYT OCYLLECTBAETCA B 34aHUAX U
NMOMeLLeHuAX, 060pyL0BaHHbIX MPOTMBOMNOXKAPHOM cUcTeMOW 7 cucTemMom
NoXapoTyLUeHUs.

MecTa npuema 3asBUTeNeil 06opyAyloTCs Heob6xoauMoit Mebenblo  Ans
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0(hopMEHNs AOKYMEHTOB, MH(OPMALMOHHBIMK CTEHAAMU.

BusyanbHasl, TeKCTOBas U MynbTUMeAMAHAs WHGopMauuMs 0  Mopsake
NPeAoCTaBNeHNst MYHULMNANLHO YCNyri pasMellaeTcs B YAO6GHbIX ANs 3asBUTenei
MecTax, B TOM UMC/e C YYETOM OrpaHNYeHHbIX BO3MOXHOCTEN MHBANN/OB.

2.14.2. B cOOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiicko degepaymm o
couManbHO 3aWmTe WHBANWAOB B LENSAX OecnpensaTCTBEHHOro A0CTyna K MecTy
npeaocTaBNeHns MyHULUMNANbHOW YCNyrn obecneynBaeTcs:

1) obecneumBaeTca 6GecnpenAaTCTBEHHbIA [OCTYN WHBaMAOB K  MeCTY
NnpefocTaBNeHnss MyHULMNANbHOMW ycnyrn (YLOOHbIA BXOA-BbIXOL B MOMELLEHUS U
nepemMeLLeHne B UX npegenax);

2) BU3yaslbHasA, TEKCTOBasd W My/NbTUMeAUNHAA WHGopMauus o nopsake
npeaocTaBieHUss MyHUUMNANbHOW YCNyru pasmellaetca B YAOOGHbIX ANs 3asBUTENER
MecTax, B TOM YMC/ie C y4eTOM OrpaHUYeHHbIX BO3MOXXHOCTEN MHBANINLOB;

3) COMpoBOXAEHNE WHBa/INAOB, MMEKOLWNX CTONKME PacCTPOMCTBA (PYHKLMM
3PEHNA N CAMOCTOATE/NIbHOIO MEPEABUKEHNSA, U OKa3aHMe UM NOMOLLW,

4) BO3MOXHOCTb CaMOCTOATE/IbHOrO MepeaBuXeHUs NO TeppuTopun, Ha
KOTOPO  pacrnonoXeHbl OOBLEKTbI COLMANbHOW, WHXEHEPHOW W TPaHCMOPTHOW
NHMPACTPYKTYpP, BXOAa B TaKMe 00bEKTbl M BbIX0a M3 HUX, NMOCAAKWA B TPAHCMOPTHOE
CPeACTBO M BbICAAKWN U3 HErO, B TOM YMC/IE C UCNOMb30BaHMEM Kpecna-KONsACKMU,

5) Hagnexaulee pasMeLlleHne 060pyaoBaHMA W HOCUTENen WHGopmauuu,
Heob6XoauMbIX A1 obecneyeHns 6eCnpensaTCTBEHHOro LOCTyna WHBANLOB K yCayram
C YYETOM OrpaHuyeHU NX XKN3HEAeATeNbHOCTH;

6) aybnupoBaHMe Heo6XOAMMOWN AN WUHBANWAOB 3BYKOBOW W 3PUTENbHOWA
MHOpMauuMK, a TakXKe Hanucein, 3HAKOB W WMHOW TEKCTOBOWM W rpafmyeckon
MH(OpMaLMX 3HaKaMu, BbINOTHEHHLIMU pPesibe(HO-TOYEUYHbIM WpUpTOM Bpaiins;

7) [LOMYCK CypAonepeBofunKa n TudiocypaonepeBoaymrka;

8) monyck cobakun-npoBOAHMKA NPY HAIMUUKN OOKYMEHTA, NMOATBEPXKAAOLLErO
ee cneuyuwasbHoe o06y4yeHMe © BblJaBaemMoro no ¢opMe W B MNOPALKE, KOTOpPble
yCTaHOB/EeHbl NpUKa3oM MwuHWUCTepcTBa TpyAa W COLManbHON 3aWnTbl POCCUMIACKOWA
®epepaunn o1 22.06.2015 Ne 386H «OO6 yTBepXAeHUM (HOPMbl [OKYMEHTa,
NMOATBEPXAAOLWEro crneynanbHoe o06y4veHWe CO06aKU-NPOBOAHMKA, W MNOpAAKa ero
BblJauu».

2.14.3. TpeboBaHMA B 4acTu o0becrneyeHUss [LOCTYNHOCTU ANs  WMHBAINAOB
06bEKTOB, B KOTOPbIX OCYLLECTB/AETCA MpefoCTaB/fieHNe MYHULUMNAbHON YCnyru, u
CPeACTB, WUCMNONb3yeMbIX NPU MNPeAoCTaBNeHUN MYHULMNANbHON YCyru, KOTopble
yKasaHbl B noAnyHkTax 1 -4 nyHkTa 2.14.2. agMWHUCTPATUBHOIO pPErfiameHTa,
NMPUMEHAIOTCA K O0O0bekTaM W CpefcTBaM, BBELEHHbIM B 3KChayatauuio wau
npoweaLwmm MoaepHU3aLnio, PeKOHCTpYKLUMio nocne 1utona 2016 ropa.

2.15.  TokasaTenu AOCTYMHOCTM U KaueCcTBa MyHULMNANbHOW YCnyru, B TOM Ynche
KO/IMYeCTBO B3aMMO/ENCTBUIA 3aBUTENS C AO/HKHOCTHBIMM WL AMU NPy
NpeAoCTaBNeHNN MYHULMNANBLHO YCYT U X NPOAOMKUTENBHOCTb, BO3MOXHOCTb
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MonyyYeHUss MHHOOPMaLUKN 0 Xo4e NpeaoCcTaBNeHNs MyHULMNANbHOW YCyTri, B TOM
yncne ¢ UCNonb3oBaHWEM UH(OPMALNOHHO-KOMMYHUKaLUMOHHbIX TEXHOMNOMUNA,
BO3MOXHOCTb /IM60 HEBO3MOXHOCTb MOMYYEHMSA MYHMULMMNANbHOW YCNYTN B
MHOrOYHKLMOHa/IbHOM LIEHTPe NpefoCTaBNeHNst rOCyAapCTBEHHbIX U
MYHUUMNaNbHbLIX YCyr (B TOM 4YKc/ie B NOJIHOM 06beMe), B 1I060M TEPPUTOPUATIBHOM
noapasfenieHnn opraHa UCnosIHUTENbHO PacrnopsaanTebHOro opraHa MecTHOro
camoynpaB/ieHUs, N0 BbIOOPY 3as8BUTENS (3KCTEPPUTOPUASIbHBIA NPUHLAM),
nocpeacTBOM 3anpoca 0 NPefoCcTaB/eHUN HECKONbKNX TOCYAapCTBEHHBIX N (M)
MYHULMNANbHBLIX YCYT B MHOTOMPYHKLMOHA/IbHbIX LEHTpax npefocTaB/ieHNs
rocyapCTBEHHbIX U MYyHULMNAbHbIX YCNYT, NPeAyCMOTPEHHOr0 cTaTbei 15.1
depaepanbHOro 3akoHa Ne210-P3 (KOMMNIEKCHbIA 3arpoc)

2.15.1. Mokasatensimm [JOCTYNHOCTU NPeLOCTaB/IEHNS MYHULUNANbHOW YCnyru
ABNAKOTCA:

pacrnosioXKeEHHOCTb NomMeLeHnd, B KOTOpPOM BeAETCA MNMPUEM, Bblada JOKYMEHTOB
B 30HE AOCTYMHOCTH 06LLI,€CTB€HHOI'O TpaHCnopTa,

Ha/indne H606XO,EI,I/IMOFO KOMn4yecTtBa cCneynasinCtoB, a TakKXe I'IOMGLLI,GHI/IVI, B
KOTOPbIX OCYLLECTBNIAETCA NPUEM AOKYMEHTOB OT 3anBUTENENR;

HafMuMe WcYepnbiBalOLWed WHpopMaumMm o cnocobax, MNOPsSAKE U CpoKax
NPeAoCTaB/eHNst MYHULUMNANbHOW YCNyrn Ha WHOPMALMOHHbIX CTeHAax, EauHom
noptane, Pecny6imkaHCKOM nopTane, ohuLManbHOM caiiTe MyHULMMNABHOTO paiioHa;

OKazaHue nomMmowmn wuHBa/IMgaM B MpPeojoneHnun 6apbep03, MeLwlarwmnx
MNONYHYEHUNIO NMW YCNYT HapaBHE C APYyTrMMK nnlamn.

2.15.2. Tlokasarenamy KayectBa MpeAoCTaB/eHUs MYHUUUNAbHON YyCnyru
ABNAKOTCA:

13) cobntogeHne CPOKOB NpremMa U pacCMOTPEHUS JOKYMEHTOB;

14)  cobntofeHune cpoka NonyyeHnUs pesynbtata MyHULMNANIbHON YCnyru;

15) otcyTcTBME 0OOCHOBAaHHbLIX anob Ha HapyLlleHWUd afMUHUCTPATMBHOIO
perfiamMmeHTa, coBepLleHHble paboTHMKamMn OpraHa;

16)  KONMYecTBO B3aMMOAEWCTBUIA 3asaBUTENA C LO/HKHOCTHbIMU nuuamn (6e3
yuyeTa KOHCY/bTaunii):

B3aMmofeincTeue 3aasutens Cc paboTHukamu OpraHa wamnm MOL,  npu
NpefoCTaB/IeHUN  MYHULMNAbHOW  YCNYrn  OCYLLeCTBASAeTCA  Of4MH  pa3  npwu
NpeAcTaBieHNN 3a9B/IEHUA CO BCEMU HEOOXOANMbBIMU LOKYMEHTaMW;

OAWH pa3 B C/yyae HeOOXOAMMOCTW MNOMY4YeHWUs pe3y/bTaTa MNpPeaocTaBeHNs
MyHUUMNanbHoOW ycnyrn B OpraHe unm M®LL B dopme 3K3eMnaspa 31eKTPOHHOIO
[OKYMeHTa Ha 6yMaXKHOM HocuTere.
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npO,EI,OI'I)KVITeI'IbHOCTb O04HOTIO B3aI/IMO,£I,el7ICTBI/IF| 3aaBuUTENA C AO/DKHOCTHBLIMU
nnuamn npun npeaoctaBneHnmn MyHMLLMﬂaﬂbHOVI YC/yIr HE NMpPeBbILLAET 15 MWUHYT.

3asBUTE/b BNpaBe OLUeHWTb KaueCcTBO NPeA0CTaBNeHNS MyHULMNANbHOW YCnyru ¢
MOMOLLbIO YCTPOICTB NOABWXHON pagnoTenedoOHHON CBSI3M, C  WCMO/b30BAHWEM
Pecny6nnKaHCKOro nopTana, TePMUHA/bHbIX YCTPOCTB.

2.15.3. VIHdopmaums o xoae npeaoctaBNeHUs MyHULMNANbHON YCAYrn MOXeT
OblTb  MONyYeHa 3asBUTENIEM B JIMYHOM KabuHeTe Ha EauHOM  nopTtane,
PecnybnukaHckom nopTtane, B OpraHe, ML,

2.15.4. TpenocTaBneHMe MyHUUMNANbHOW YCNYrM OCYLLECTBASETCS B NHO60OM
M®L, no BbIGOPY 3aABUTENA HE3aBMCMMO OT MeCTa €ero >XWUTeNlbCTBa WM MecTa
(haKTn4ecKoro npoxxusaHus (npebbiBaHnA) Ha TeppuTopun Pecny6imMkn TatapcTtaH no
3KCTEPPUTOPUASIBHOMY NMPUHLMNY.

MyHuUnNansHas ycniyra B CoCTaBe KOMMEKCHOMo 3anpoca He npeaocTaBnseTcs.

2.16. NHble TpeboBaHMA, B TOM YMC/le yUUTbIBAKOLLME OCOOEHHOCTY NPeaoCcTaBeHNs
MYHULMNANbHOW YCYry No 3KCTEPPUTOPMATIBHOMY MPUHLUUNY (B Cy4ae, ecun
MYHULMNaNbHasA ycyra npefocTaBiseTcs no 3KCTeppuTopruanbHOMY MPUHUUNY) 1
0COGEHHOCTY MpefoCTaB/IEHNS MYHULMNANBHOW YCNYTU B 31EKTPOHHON (hopme

2.16.1. Mpn npefocTaBNeHUN MYHULUNANbHOW YCNYr B 3N1EKTPOHHOW (hopme
3a9BUTENb Brpa.e:

19) nonyunTtb  MHpoOpMaLMO O MNOpPsAAKE M CpoKax  MpeaocTaB/ieHUs
MYHUUMNaNbHOW YCNyrn, pasMelleHHyo Ha EguvHom noptane, Pecny6/inMKaHCKOM
noprane,;

20) nojatb 3asBNeHWe O MNPeAoCTaBleHUM MYHULMNANbHON YCNyrn U WUHble
OOKYMEHTbI, He0OX0AUMbIe A4/18 NMpefoCTaBNeHNS MyHULUNANLHOW YCyr, B TOM Yuncne
OOKYMEHTb! Y MHOpMaLMIO, 3NeKTPOHHbIE 00pa3bl KOTOPbIX paHee OblN 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16 defepansHoro 3akoHa Ne 210-d3, ¢
MCMonb30BaHMeM Pecny6MKaHCKOro noprana;

21) NONyYnUTb CBELEHUS O XOAe BbIMOJIHEHUS 3adBfIEHWIA O NpPefoCTaBNeHUN
MYHULMNANbHOW YCYrn, NOLAHHbIX B 3/IEKTPOHHOW (hopME;

22) OCYLLEeCTBUTb OLEHKY KayecTBa NpefocTaBeHUs MyHULUNaNbHOW YCnyru;

23) NoNy4nTb pesynbTaT MNPeAoCTaBNeHNs MYHMUMNANbHOW ycnyrn B (opme
3/IEKTPOHHOI0 AOKYMEHTA,;

24) nopaTh »Xanoby Ha peweHne u geiictene (6esgeincteme) OpraHa, a TakXke ero
OO/MKHOCTHBIX /AL, MYHULMNANbHBIX CAYXawmxX nocpeicTBoM PecnybnmkaHCcKoro
noptana, noprtana MefAepanbHOM TOCYAApCTBEHHOW WH(OPMALMOHHOW CUCTEMBI,
obecneumBaroLlein npowuecc AocynebHoro (BHecyebHOro) 06>kanoBaHWUSA PeLLeHWnd U
nevicteuii (6e3feincTens), COBEPLUEHHBLIX MPU NPefoCTaBNeHUN TFOCYAapCTBEHHbIX U
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MYHUUUNaNbHbIX YCAYr opraHamu, MpefoCTaBMALWMMM  TOCYJapCTBEHHble U
MYHUUMNANbHbIE  YCNYrK, WX AO/MHKHOCTHbIMK  fiMLaMK, TOCYAAapCTBEHHLIMU U
MYHULUNANbHBIMU CY>KaLUMMU.

2.16.2. PopmupoBaHMe 3asB/IeHUA OCYLLECTB/IAETCA MOCPEACTBOM 3arnosHEHUA
3NEeKTPOHHON (hopMmbl 3asBneHUsi Ha Pecny6nvMkaHCKOM nopTtane 6e3 Heo6XoAMMOCTK
[0MOJTHUTENIbHOW Nojayum 3asB/eHNs B KaKoW-1M60 NHON (hopme.

2.16.3. IMpun opmmpoBaHUK 3as8BNEHNSA 06ecreynBaeTcs:

22) BO3MOXHOCTb KOMUPOBaHWUA MU COXPaHEHMUSA 3aAB/IEHUA U UHbIX LOKYMEHTOB,
Heo6X0AUMbIX A4/19 NMPeoCTaB/IeHNA YCYTH;

23) BO3MOXHOCTb 3an0JIHEHUSI HECKONbKMMM 3aABUTENAMU OLHOW 3/IEKTPOHHOWA
(hopMbl 3asaBneHUs npu obpalleHUn 3a ycnyramu, npeanonararolnmMmn HarnpasieHune
COBMECTHOT0 3asB/IEHNS HECKO/IbKMMU 33ABUTENAMN,

24) BO3MOXHOCTb MeyaT Ha 6YMaXKHOM HOCUTesle KOMWUW 3N1eKTPOHHON (POPMbI
3aABneHuns;

25) coxpaHeHve paHee BBEAEHHbIX B 3/IEKTPOHHYO (hopMy 3asB/IeHUSA 3HAYEHWNIA B
NO60M MOMEHT MO XefaHWo Nonb3oBaTeNs, B TOM YMC/ie NPU BOSHUKHOBEHUN OLLIMOOK
BBO/a 1 BO3Bpare A/ NOBTOPHOI0 BBOAA 3HAYEHWI B 3/IEKTPOHHYIO (DOPMY 3asB/IEHUS;

26) 3arofHeHne nofeii 3NeKTPOHHOW (DOpMbl 3afB/EHUS [0 Hayana BBOAA
CBElEHMIN 3asaBUTENIeM C WCNOJSIb30BAHMEM CBeAEHMWI, pasMelleHHbIXx B ECUIA, u
CBefleHNin, ony6/MKOBaHHbIX Ha PecnybnnkaHCKOM nopTane, B 4acTW, KacatoLlencs
CBELEHWNI, OTCYTCTBYIOLMX B €JMHON CUCTEME UAEHTUDUKALUN N ayTEeHTUDMKaL MK,

27) BO3MOXHOCTb BEPHYTbCA Ha /060 M3 3TanoB 3anoSIHEHUS 3/IEKTPOHHOWA
(hopmbl 3aaB/1eHNs 63 NOTepn paHee BBEAEHHOW MHOpMaLnK;

28) BOSMOXHOCTb A0CTyna 3asBUTEN K paHee MOAaHHbIM WM 3afB/IeHUAM B
TeyeHue He MEHee OJHOro rofa, a TakKXxe 4aCTUYHO CHOPMUPOBAHHBLIM 33AB/IEHUAM - B
TeyeHne He MeHee 3 MEeCALIEB.

2.16.4. 3anucb 3asBuTenient Ha npvem B M®L| (ganee - 3anucb) OCyLLECTBASETCS
nocpeacTsoM Pecny6/MKaHCKOro noprana, TeneoHa KOHTaKT-LeHTpa ML,

3aaBUTEN0 NPeLOCTaB/AETCA BO3MOXHOCTb 3anncu Ha fobble CBOOOAHbIE ANA
npuemMa faTy v Bpems B Mpejesiax yCTaHOB/EHHOIN0 B MHOTO(MYHKUMOHANILHOM LEeHTpe
rpagpmka npuema.

3annch Ha OnNpefeneHHy AaTy 3aKaHUYMBAETCA 3a CYTKWU 10 HACTYMNNeHus 3TOW
[athbl.

[ns ocyllecTBNeHWs NpeaBapuTeNibHO 3anncu nocpeacTBoM Pecny6anKaHCKOro
nopTana 3asBUTENO HEOOXOAMMO YKa3aTb 3arpalliMBaeMble CUCTEMOI AaHHble, B TOM
umcne:

(haMununio, UM, 0THECTBO (MPY HaIMunK);
HOMep TeneqoHa,;

aflpec aNeKTPOHHOI NoUThI (N0 XeNnaHu);
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Xenaemyto aaty 1 BpeMs npuema.

B cnyyae HeCOOTBETCTBMS CBEAEHWIA, KOTOpble COOOLIMA 3asBUTENb MPW
NpeABapuUTeNnbHONM 3anncu, [OKYMeHTaM, MpefcTaBfeHHbIM 3asBUTENEM MPU JINYHOM
npveme, NpeaBapuTeNnbHas 3anucb aHHYMPYeTCS.

Mpn ocyulecTBNeHMN NpeaBapuTeNbHOM 3anucK 3asBUTEN0  obecneynBaeTcs
BO3MOXHOCTb pacrevyataTb Ta/lOH-NOATBEPXKAEHNE. B cnyyae, ecnm 3asBuTeNb
COOOLUMT aapec 3MNEKTPOHHONM MOYTbl, Ha YKa3aHHbIA agpec TakXke HanpaBaseTcs
MH(opMaLMs 0 NOATBEPXKAEHNN NPeABapUTeNbHO 3anncK ¢ yKasaHueM AaTbl, BPEMeHM
N MecTa nprema.

Mpn OCYLIECTBNEHUN MpeABapuUTeNbHOM 3amnncu 3asBuUTeNb B 06s3aTeNlbHOM
nopsake MHHOPMMPYETCA 0 TOM, YTO MpeABapuUTeNbHas 3aMncb aHHYMPYETCS B Cyyae
ero HesiBKM Mo UcTeveHMn 15 MUHYT C Ha3HaYeHHOro0 BpeMeHu nprema.

3asBuUTENb B N11060E BpeEMA BMNpaBe 0TKa3aTbCA OT npe,qBapvlTeanon 3arnuncu.

3anpewaeTcs TpeboBaTb OT 3aBUTENA COBEPLUEHUS WHbLIX [AEWCTBUIA, KpoMe
MPOXOXAEHNA NAEHTU(PMKALMN N ayTEHTU(MKALMUN B COOTBETCTBMM C HOPMATUBHbLIMU
NMpaBoBbIMW akTamu Poccuiickoit Pepepaumun, ykasaHus Len npueMa, a Takxke
NpefoCTaBeHNs CBeLEeHWNA, HeobXoAMMbIX A/ pacyeTa A/UTEIbHOCTU BPEMEHHOIO
MHTEepBasa, KOTOPbIA HEO6X0AMMO 3a6POHMPOBATL A4J1A Nprema.

3. CocTaB, nocnefoBaTe/IbHOCTb U CPOKM BbIMOMHEHNA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUst K MNOPSAAKY UX BbIMOMHEHWS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHWNSI aAMUHUCTPATUBHbIX NpPOoLeLyp B 3/1eKTPOHHOW hopMe, a TaKxXe

0COGEHHOCTM BbIMOIHEHUSA aAMUHUCTPATUBHbIX NpoLesyp B
MHOTO(hYHKLUMOHaNbHbIX LeHTpax

3.1. OnucaHve nocnefoBaTeNbHOCTW AeACTBUM NpY NpefocTaB/IeHNm
MYHULMNALHOR YCNyru

3.1.1. MpeaocTaBneHne MyHUUMNaNbHON YCNyru BKIKOYAET B ceba crneayroume
aAMWUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTVMPOBAHME 3asBUTENS;

2) MPUHATNE W pPaCCMOTPEHNE KOMIMMAEKTa [AOKYMEHTOB, MpeactaBEHHbIX
3aABUTENEM,

3) HarnpaBneHNne MeEXXBEAOMCTBEHHbIX 3alpocoB B OpraHbl, Yy4daCTBYHWOLWINE B
npepocTtaBneHN MyHI/ILI,I/II'IafIbHOI7I YCNyru,
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4) NOiIr0TOBKa pe3yNbTata MyHULMNANbHOW YCnyriu;

5) 3aKMoUeHne  AoroBopa  6e3BO3ME3[HOM  Mepegayus  MMyLLecTBa B
MYHULMMNANbHYO COGCTBEHHOCTD;

6) Bblgaya (HanpaBNeHNE) 3asBUTENIO Pe3yNbTaTa MyHULMNANLHOW yCnyri;

7) ucnpaenieHne TEXHUYECKMX OLIMBOK.

3.2. OKa3zaHue KOHCY/IbTal Wil 3ad9BUTENI0

3.2.1. OcHOBaHMEM Hayana BbIMONHEHUS AAMUHMCTPATUBHOM MpoLeAypbl
ABNSeTCS obpalleHMe 3asBMTENs MO BOMPOCaM, CBA3aHHbIM C MpPeoCcTaBleHUEM
MYHULMNANbHOW yCnyru.

LO/KHOCTHLIM ~ TNLLOM (pa6OTHI/IKOM), OTBETCTBEHHbLIM 3a  BbIMNOJ/IHEHNE
aﬂ,MMHMCTpaTMBHOVI npouenypbl, ABNAETCA:

npu obpatleHnn 3aasutensd B M®LL - paboTHUK M®PLY;

npu obpaweHun 3aseuTens B OpraH - cekpeTapb Mcnonkoma (panee -
[0MXHOCTHOE NINL0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBAHUE).

3.2.2. 3aaBUTeNb BrpaBe 00pPaTUTbCA 3a KOHCY/NbTauMenl O Mnopsfake M Cpokax
NpeaocTaBNeHns MyHuUunanbHoW ycnyrm B M®L, AM4HO M N0 TenegoHy MK
3N1eKTPOHHOW nouTe.

PaboTHMK M®LL KOHCY/NbTUPYeT 3adBUTeNd, B TOM 4uC/le MO COCTasy, (hopme
NnpeAcTaBNseMo AOKYMeHTaUMM U APYTUM BOMpocaM A5 MOMYyYeHUS MyHULUUNAIbHOW
yCnyru.

3aaBUTelb  MOXET MOAy4YUTb MH(MOPMaUMIO 0 MOopAdKe NpefoCTaB/eHNs
MYHULMNaNbHOW ycnyru Ha ouumnansHom carite M®L, http://mfcl6.tatarstan.ru.

A,D,MI/IHVICTpaTI/IBHbIe npouenypbl, YCTaHaB/IMBaeMbleé HaCTOAWMM MNYHKTOM,
BbIMO/THAKOTCA B AE€Hb o6pau_|,eH|/|ﬂ 3aABUTENA.

Pe3yanaTaM|/| BbIMO/THEHNA aAMNHNUCTPATUBHbIX npoueayp ABIAOTCA:
KOHCY/1bTaluna no COCTaBy, (bOpMe I'Ipe,EI,CTanIFIeMOVI OOKYMEHTaunn wn [pyrum
BOrMnpocam, HeO6XO,EI|VIMbIM Anga noayyvyeHns MyHMLLMﬂaﬂbHOVI YCNyrun.

3.2.3. 3asBuTenb Bnpaee 06paTuTbCAd B OpraH Mo TeneoHY W 3/1EKTPOHHOWA
noute, a TaKXe MNONYYUTb KOHCYNbTauumio Ha Pecny6/ivMKaHCKOM nopTane, caute
OpraHa 0 nopsiiKe 1 cpokax npegocTaBaeHns MyHULUNaIbLHOR YCyr, B TOM YuC/e No
cocTaBy, (popme NpefCcTaBnseMOn AOKYMeHTaUMM 1 ApYrum BonpocaMm AN NosayyveHus
MYHULMNAIbHOW YCNyTW.


http://mfc16.tatarstan.ru
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[lONXXHOCTHOE /MO, OTBETCTBEHHOE 33 KOHCY/IbTUPOBAaHME WH(POPMUPYET
3asBUTENs B COOTBETCTBMM C TpPeGOBaHMSIMM NyHKTa 1.3.4 afAMUHUCTPATUBHOIO
pernaMmeHTa.

A,EI,MI/IHVICTpaTI/IBHbIe npouenypbl, YCTaHaB/iMBaeMbleé HaCTOALWLMM TMYHKTOM,
BbIMO/THAKOTCA B TEHEHNE TPEX pa60L||/|x ,U,HeI7I CO AHA NOCTYNNEHUA O6paLLl|eHVIFI.

Pe3yanaTaM|/| BbIMO/THEHUA aAMNHNUCTPATNUBHbIX npouenyp ABIAOTCA:
KOHCY/bTalnh No COCTaBy, (bOpMe ﬂpG,ﬂ,CT&BJ’IHGMOVI AOKYMEHTauuUnm w AOpyrum
BOrMnpocam, HeO6XO,EI|VIMbIM Anga nonyyvyeHns MyHMLLMﬂaﬂbHOVI YCNyrun.

3.3. MpMHATME U PACCMOTPEHNE KOMMEKTA IOKYMEHTOB,
NPeACTaB/IEHHbIX 3a5BUTE/NEM

3.3.1. Mpuem [OKYMEHTOB ANS NpPefoCTaB/NEHNA MYHUUMNAIbHON YCNyrn yepes
M®LL nnn yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasutenb (NpefctaBuTenb 3adaBuTens) obpawaercd B ML, ¢ 3anpocom
O MpefoCTaBfeHUM MYHUUMNAbHOW YyCnyrm W MpeacTaBnser  [LOKYMEHTbl B
COOTBETCTBUMU C NYHKTOM 2.5 aAMUHUCTPATUBHOIO PErNaMeHTa.

3.3.1.2. PaboTHUK M®LL, Beayuinii npuem 3asBNeHNiA:
onpegenseT npeaMeT obpalleHus;

YOCTOBEPSIET IMYHOCTb 3asBUTENS;

NMPOBOAUT MPOBEPKY MONHOMOYNIA LA, NOAAIOLLENO AOKYMEHTbI;

MnpoBOANT MNPOBEPKY COOTBETCTBMA [OOKYMEHTOB Tp€6OBaHI/IFIM, YKa3aHHbIM B
MYHKTE 2.5 dAMUHNCTPATNBHOIO perflaMeHTa,

3arno/iHAeT 3N1eKTPOHHYI0 (hopmy 3asaB/eHnss B AVIC ML,

npu npegoctaBneHN JOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5
aAMNHNCTPaTUBHOIO pernameHTa Ha 6yMa)KHOM HOCUTENE, ocylwlecTendeT
CKaHupoBaHME npeacTaB/IEHHbIX JOKYMEHTOB,

pacneyaTbiBaeT 3aasneHne ns AC MeL;
nepeaeT 3adBUTE/NIO Ha NPOBEPKY W nognucaHue;
nocne nognucaHna ckaHnpyetT nognucaHHoe 3aasneHne 8 AIC M®L,;

sarpyxaetr B ANC M®L, goKyMeHTbl, NpeAcTaB/ieHHble B 3/IEKTPOHHOW (opme
NN 3NEKTPOHHbIe 06pa3bl OTCKAHWPOBAHHbLIX AOKYMEHTOB, (OPMUPYET 3/IEKTPOHHOE
neno;
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BO3BpawaeT nognncaHHoOE 3adaBieHne N opurnHanbl 6yMa)KHbIX JOKYMEHTOB;
BblAa€eT 3adABUTENHO Pacnuncky B NMpMemMe JOKYMEHTOB.

A,ﬂ,MVIHVICTpaTVIBHbIe npouenypbl, YCTaHaB/inBaeéMbleé HaCTOALWLMM TMYHKTOM,
BbIMO/THAKOTCA B A€Hb o6pau_\eH|/m 3aABUTENA.

Pe3yanaTaM|/| BbINONMHEHUA aAMUHUCTPATUBHBLIX NpPoUeanyp ABMAKOTCA: TOTOBOE K
OTnpaBKe 3adaBNEHNE N MaKET JOKYMEHTOB.

3.3.1.3. PaboTHMK M®L, HanpaBngetr naket [LOKYMEHTOB, MNPUHATLIX
3adBuTens B OpraH B 3/1eKTPOHHOW popme (B COCTaBe MakeTOB 3/1IEKTPOHHLIX feN) B
TeyeHWe OJHOro paboyero fAHA CO [HA oOOpalleHWs 3asBuUTENs B CTPYKTYpHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMm BbIMONHEHUS aAMUHUCTPATMBHBIX NPOLIEAYP SBNAIOTCS: 3asBNeHNe
M NakeT AOKYMeHTOB (3NeKTPOHHOE Aen0), HanpaBneHHble B OpraH, MOCPeACTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aMMO/e/ACTBMS.

oT

3.3.2. MprveM [OOKYMEHTOB [ANs MpPeAoCTaB/eEHMA MYHUUMNaNbHOM Yycnyrn B

3N1EKTPOHHON (hopme yepe3 Pecny6MKaHCKWIA nopTan.

3.3.2.1. 3asaBuTeNb ANd nofjayn 3asaBieHUss B 3/1eKTPOHHOM (DOpMe BbIMOHAET

cnepytoume aencTems:
BbIMOMHSET aBTOPM3aLMIO;
OTKPbIBaET POPMY 3/1EKTPOHHOTIO 3asB/IEHNS;

3afONHAET (bOpMy INEKTPOHHOIO  3adBfieHNd, BK/IKOYalOWyH  CBEAEHUA,
H606XO,EI|I/IMbIe N 0653aTeNlbHble Ana npegoctaBieHUA MyHVILI,VII'Ia]'IbHOVI YCNyru,

NPUKPENNseT [OKYMEHTbl B 3/EKTPOHHOW (HOpMe WU 3MEeKTPOHHble 06pasbl
[OKYMEHTOB K (hopMe 3N1eKTPOHHOI0 3asBfieHns (NP1 HEO6X0AMMOCTH);

NoATBEPXJaeT (HaKT O03HAKOM/IEHWS W COrflacusi C YCMOBUSIMU W MOPSIAKOM
NPeAOCTaBNEHNS MYHULMNANLHOW YCAYTU B 3/MEKTPOHHOI opme (ycTaHaBNMBaeT
COOTBETCTBYIOLLLYIO OTMETKY O COF/lacuu B (hopme 3MEKTPOHHOTO 3asiB/IeHUS);

NoATBEPXKAAeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBefeHWIA  (ycTaHaBnMBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3/1EKTPOHHOIO 3asBEHNS);

oTnpaBsnseT 3ano/iHeHHoe 3NEeKTPOHHOE 3asBneHmne (HaXKUMaeT
COOTBETCTBYHOLLYIO KHOMKY B (hOPME 3/1EKTPOHHOIO 3asiBNEHUS);

3/IEKTPOHHOE 3asB/ieHMe TMOAMNUCLIBAETCA B COOTBETCTBUW C TpeboBaHMAMMU
NYHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa,

nony4aeT yBelOM/IEHVE 06 OTNPaBKe 3/1EKTPOHHOIO 3asiB/IEHMS.
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dopmMaTHO-NornYecKas NpoBepKa CHOPMMPOBAHHOIO 3asB/IEHNS
OCYLLLECTBASETCA MOC/Me 3arnofIHeHUs 3asBUTENeM KaXKAOro W3 MNonei 3neKTPOHHO
(hopMbl 3asBieHMS. PU BbISIBNEHUN HEKOPPEKTHO 3arO0/IHEHHOrO MOJs 3/1EKTPOHHOA
(hopMbl 3asiBNeHUsI 3asBUTENb YBEAOMSETCS O XapaKTepe BbISBJEHHON OLWINGKM W
NnopsfKe  ee  YCTPAHEHUs  MOCPEeACTBOM  MH(OPMALMOHHOIO  COOGLIEHMS
HEMNocpeACTBEHHO B 3/1IEKTPOHHON hopme 3asBeHus.

A,EI,MI/IHI/ICTpaTI/IBHbIe npouenypbl, YCTaHaB/iMBaeéMbl€é HaCTOALWLMM [MYHKTOM,
BbIMO/THAKOTCA B AE€Hb o6pau_|,eH|/|ﬂ 3aABUTENA.

PesynbTaTamy  BbIMOMHEHNS  aAMUHWUCTPATUBHBLIX  MNpoueayp  SBNAKOTCS:
3NIEKTPOHHOE [eNno, HanpaBneHHoe B OpraH MOCPeACTBOM CUCTEMbI 3/IEKTPOHHOIO
B3aMMOAeNCTBUS.

3.3.3. PaccmoTpeHune KoMmnnekTa 4OKYyMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbINOSHEHUS aAMWHUCTPATUBHON nNpoLeaypsbl
ABNAETCA MOCTYMNNEHMEe 3adBMeHUs W WHbIX [JOKYMEHTOB, HeoOXOAUMbIX [/
npeaocTaBieHNss MyHULMNaIbHOR YCNyTI.

[LOMKHOCTHbIM ~ MLOM  (PaBGOTHUKOM), OTBETCTBEHHbIM 32  BbIMO/HEHWE
aAMUHUCTPATMBHON  npouedypbl  sBNsieTca  cekpeTapb  Mcnonkoma (ganee -
[O/IXHOCTHOE NINLL0, OTBETCTBEHHOE 3a NPUEM [IOKYMEHTOB):

3.3.3.2. [JO/KHOCTHOE N0, OTBETCTBEHHOE 3a NMPUEM [AOKYMEHTOB, B C/lyyae
obpalleHuns 3aaBuTeNs ¢ 3aasneHnemM B Oprax:

onpeaenaeT npeameT 06pau_|,eH|/|ﬂ;
yCTaHaB/MBa€ET JIMYHOCTb 3aABUTENA,
MPoOBOAUNT NPOBEPKY MO/THOMOYWIA nnya, nogarowero A0KyMeHThI,

NPOBOAUT MPOBEPKY COOTBETCTBUA [AOKYMEHTOB Tpe6oBaHMSAM, YyKa3aHHbIM B
NyHKTe 2.5  aAMWHUCTPATUBHOINO  perjaMeHTa,  MPOBEPKY  COOTBETCTBMS
NPeACTaBMEHHbIX  [OKYMEHTOB  YCTAHOB/IEHHbIM  TpeGoBaHWsM  (Hagnexailee
0(hOpM/NIeHME KOMWIA [IOKYMEHTOB, OTCYTCTBME B [OKYMEHTax MOAUYMCTOK, MPUMUCOK,
3a4€PKHYTbIX C/IOB W MHbIX HE OFOBOPEHHbIX UCMPABNEHNIA);

3aMoNHSAeT  9MEKTPOHHYH  (hOpMy  3asiBNIEHUS B aBTOMATU3UPOBAHHOWA
VH(OPMALMOHHOK cucTeMe, MpeaHasHauYeHHOW AN OKa3aHWUs FOCYJapCTBEHHbIX W
MYHULMNANbHBIX YCNYT;

npu npegoctaBneHN JOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5
dAMNHNCTPATUBHOIO pernameHTa Ha 6yMa)KHOM HOCUTENeE, ocyLwlecTendaeT
CKaHnpoBaHME npeacTtaB/iEHHbIX JOKYMEHTOB,

pacrneyaTbliBa€eT 3adaBEHNE,

nepepaeTt 3adBNTENO Ha MPOBEPKY N NOAMNCAHUE;
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nocne nognmncaHna CKaHMpPyeT nogrncaHHoOE 3aABIEHNE,

3arpyxaet B aBTOMAaTU3UPOBAHHYHO VH(OPMALNOHHYHO cUCTEMY,
NnpeaHa3HauYeHHY [N 0Ka3aHUs TOCYAAPCTBEHHbIX W MYHULMNANbHbLIX YCyr
[NOKYMEHTbI, NPEACTABMIEHHbIE B 3/IEKTPOHHOW (hOpMe WM 3NEKTPOHHbIE 06pasbl
OTCKaHMPOBAaHHbIX OKYMEHTOB, hOPMUPYET 3NEKTPOHHOE [ENO;

BO3BpawaeT noanncaHHoe 3adB/IEHNE W OPUTMHalbI 6yMa)KHbIX JOKYMEHTOB
3aABUTENIO,

BblAAET 3adABUTENHO Pacnmcky B NMNpMemMe JOKYMEHTOB.

B cnyyae Haan4vnA OCHOBaHW Ana 0TKasa B npuemMe AOKyMeEHTOB AOJ/IXKHOCTHOE
nnugo, OTBETCTBEHHOE 3a MNpuUeEM [JOKYMEHTOB, YBEAOMMAET 3adABUTENA O Ha/IMYUN
I'IpeI'IFITCTBI/II7I anga npuemMa 3adaBneHNa n Bo3Bpallla€T eMy AOKYMEHTHI C 00bACHEHMEM
cogepXaHns BbIABNEHHbIX OCHOBaHW AnAa 0TKa3a B NnpnemMe AOKyMeHTOB.

3.3.3.3. [OMKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, Moc/e
NOCTYMN/EHNSA LOKYMEHTOB Ha PaCCMOTPEHME:

NMpucBanBaeT 3asB/IEHNI0 HOMEP B COOTBETCTBUM C HOMEHK/IATYPOW Aen 1 cTatyc
«[1poBepKa JOKYMEHTOB»;

n3yvyaet nMNOCTYNMUBLUME JNMEKTPOHHbLIE Jdena, B TOM YWUCNE MNMPUNOXEHHbIE
3aiaBUTENEM JOKYMEHTbLI B 31'I€‘KTpOHHOI7I Ct)OpMe N INEKTPOHHbLIE 06pa3b| [JOKYMEHTOB;

MnpoBepAeT KOMNNEKTHOCTb, YNTAEMOCTb 3JTIEKTPOHHbIX 06pasoB AOKYMEHTOB,

npoBepsieT co6/MOeHNEe YCOBUA [eACTBUTENIbHOCTU 3/1IEKTPOHHOW NOAMUCH,
nocpeAacTsoM obpalleHns K EguHomy noptany (B c/iyvyae, €c/inM  3asBUTENIEM
npeacTaBeHbl 3NEKTPOHHbIE NOKYMEHTH!, NnoAnMncaHHble YCUIEHHOW
KBaNMMLMPOBAHHOW 3N1EKTPOHHOI MOAMWUCHIO).

Mpwn Hannuyum OCHOBaHWM, npeayCcMOTPEHHbIX MYHKTOM 2.7.1
aAMWHUCTPATMBHOIO pernameHTa, MOArOTaB/AMBAET MPOEKT pelleHnd 06 OTkase B
npueme LOKYMEHTOB, HEOOXOANMBIX 415 MPeAoCTaBIeHU MyHULUNANbHOW YCNYTI.

B cnyvae, ecnm B pesynbTaTe MNPOBEPKU YCUIEHHOW KBaU(ULMPOBAHHOM
3/IEKTPOHHON MOAMWUCK BbISBNEHO HECO6/0eHNe YCNOBUIA ee [AelACTBUTE/IbHOCTH,
MPOeKT pelleHMA 06 OTKase LO/DKEH COAepXaTb NYHKTbl cTtatbuM 11 PepepanbHOro
3aKoHa Ne 63-P3, KOTOpblE MOCMYXWU/IM OCHOBaHMEM A5 ero NPUHATUA.

MpoeKT peweHns 06 OTKase B MNpUeMe [AOKYMEHTOB, HEOOXOAWMMbIX Afis
NPeAoCTaBNeHNs MYHULMNANbHOW YCNyru, C yKas3aHWeM NpPUYMH OTKasa (B Cnyuae,
eciM  OCHOBaHMS Ans  OTKasa B MNpMeMe [OKYMEHTOB, HeobX0oAMMbIX  Afs
NPeAoCTaBNeHNst MYHULMNANbHOW YCNYrn, CBs3aHbl C HapyLUeHWEM YCTaHOB/IEHHbIX
TpeboBaHWIAi K TaKMM [OKYMEeHTaMm, OCHOBaHWs Ans OTKasa B Mpueme [AOKYMEHTOB
[O/MKHbI COAEPXaTb MH(OPMaLMIO O HaMMEHOBaHWM [OKYMEHTOB (MHopmaLumu,
CBEleHWIN), KOTOpble He NpeACTaB/eHbl, COAEpPXaT HefoCTOBEpPHble W (MNN)
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MnPOoTMUBOpPEYNBBLIE CBEAEHWNA, OQJOpMJ'IEHbI C HapyLweHNEM YCTaHOB/TIEHHbIX Tpe6OBaHVIl7I),
HarpaB/ideTCA Ha corsacoBaHnMe B YCTaHOBJ/IEHHOM [MopAgke nocpeacTtBsoOM CUCTEMDI
INEKTPOHHOIO ICI,OKyM(‘,‘HTOO6OpOTa.

CornacoBaHve NpPOeKTa pelleHWss 06 O0TKase B MpuUemMe [JOKYMEHTOB,
HEOOXOAMMbIX [ANS NPefoCcTaBNeHUs MYHULMUMANbHON YCNyrn, OCYLIECTBASIETCA B
nopsake, NpefycMOTPeHHOM MyHKTOM 3.6.3 afIMMHUCTPATUBHOIO perfiaMeHTa.

B cnydyae OTCYTCTBMS OCHOBaHMIA Ans OTKasa B MNpPMeMe [OKYMEHTOB,
NpPeAyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHWUCTPATMBHOIO pernamMeHTa, AO/MKHOCTHOE
NINLO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, B T€YEHME OHOr0 paboyero AHS CO AHS
MOCTYN/IeHNs 3asBNEHNs, HamnpaBseT 3asBUTENI0, YKa3aHHbIM B 3asiBNeHUU CNOCo6oM,
yBeZlOM/IeHMe O MOCTYM/eHNN 3asiBNeHUs, COAepXKalllee BXOASLLMA PErmcTpaLoHHbIi
HOMep 3asiBNeHWs,, AaTy MNOMy4YeHWsi 3asiBNEHWS,, NMepeyeHb HavMeHOBaHWIA (haiinos,
NPeACTaBNeHHbIX K HeMY [OKYMEHTOB, AaTy NOnyuyeHus pe3ynbTaTa MyHULMNANbHON
ycnyru.

3.3.3.4. WcnonHeHue npoueayp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  perfiaMeHTa, npv  HaIM4Mm  TEXHUYECKON  BO3MOXHOCTU
OCYLLLECTBAETCA B aBTOMaTUYECKOM PeXume € UCMOb30BaHMEM aBTOMAaTM3VPOBaHHOM
MH(OPMALMOHHOW CUCTEeMbI, NpeAHa3HaYeHHOW A1 OKa3aHMs roCyLapCTBEHHbIX U
MYHULUNANbHBIX YCNYT.

3.3.3.5. AAMUWHUCTpaTMBHbIE MNpOLeAypbl, YyCTaHaBNMBaeMble MNyHKTOM 3.3.3
aOMWUHUCTPATMBHOIO PernamMeHTa, BbIMOMHAKTCA B TeyeHWe OA4HOro pabouyero AHA CO
OHA NOCTYN/eHUs 3as8B/IEHUA HA PaCCMOTPEHMe.

Pe3yanaTaM|/| BbINONMHEHUA aAMWHNCTPATUBHbIX npoueayp ABAAKOTCA: I'IpI/IHFITbIﬁ
Ha PacCMOTPEHNE KOMMAEKT AOKYMEHTOB WU MPOEKT peLleHUA 06 oTKase B npueme
AOKYMEHTOB, HGO6X0,CI,I/IMbIX anga npepocTtas/ieHNA MyHI/ILI,I/II'Ia}'IbHO|7| YCNyru.

3.4. HanpaBneHme MEXXBEAOMCTBEHHbIX 3anpoCcoB B OpraHbl, y4aCTBYHOLLNE B
npegoctaBneHN MyHMLLMHaﬂbHOVI YCnyru

3.4.1. OCHOBaHMEM Hayana BbIMOMHEHWUA aAMUHUCTPATUBHOW MpoLeaypbl
ABNSAETCA MOJlyYeHMe [O/DKHOCTHbIM NUUOM  (PabOTHMKOM), YMO/HOMOYEHHbIM Ha
BbINO/IHEHNE afMWHUCTPATUBHOW Npoueaypbl, OT LO/MKHOCTHOrO nuua (paboTHUKA),
OTBETCTBEHHOrO 3a NPUeM [OKYMEHTOB, MPUHATBLIX OT 3aABUTENA JOKYMEHTOB.

[LOMKHOCTHbIM ~ MLIOM  (PaBGOTHUKOM), OTBETCTBEHHbIM 33  BbIMOIHEHUNE
aAMUHUCTPATMBHON  Mpoueaypbl, SBNSeTCA CekpeTapb Mcnonkoma (panee -
[OMKHOCTHOE NTL0, OTBETCTBEHHOE 3@ HamnpaB/eHNe MeXBEAOMCTBEHHbIX 3aNpoCcoB).
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3.4.2. 10NXHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaB/eHNe MeXBeJOMCTBEHHbIX
3anpocoB, (POPMUPYET U HaMpaBnsieT B 3MEKTPOHHOW (hopMe MOCPeACTBOM CUCTEMbI
MEXBEOMCTBEHHOIO 3/1EKTPOHHOI0 B3aMMOAENCTBUSA (NPU OTCYTCTBUM TEXHUYECKOIA
BO3MOXHOCTM - WHbIMW Ccroco6amu) 3amnpocbl O MNPeAOCTaBMEHUN [JOKYMEHTOB U
CBEAIEHWNIA, NPeAYCMOTPEHHBIX MYHKTOM 2.6.1 afIMUHUCTPATUBHOIO PernaMeHTa.

A,EI,MI/IHI/ICTpaTI/IBHbIe npouenypbl, YCTaHaB/inBaeéMbleé HaCTOALWLMM [MYHKTOM,
BbIMO/MHAKTCA B iEHb NMPUHATUA 3aAB/IEHNA Ha PaCCMOTPEHNE.

Pe3yanaTaM|/| BbIMO/THEHNA aAMNHNUCTPATNUBHbIX npouenyp ABNIAKOTCA:
Harnpas/IEHHbIE B OpraHbl BAaCTU W (I/I]'II/I) noaseaoMCTBEHHbLIE OpraHaMm BNacCTw
opraHn3aumnin 3anpochl.

3.4.3. Cneynannctol  MNOCTaBLIMKOB  AaHHbIX Ha  OCHOBaHMM  3anpocos,
MOCTYNUBLUMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOr0 3/IEKTPOHHOIO B3auMMOAENCTBUS,
NpefoCTaBNAKT 3anpalluvBaemMble  OOKYMEHTbl (MH(OpMauuio) WAn  HanpasnsoT
yBeJOM/NIEHNA 06 OTCYTCTBUW [LOKYMeHTa U (Mnn) UHGopmauumn, HeobXoAMMbIX [ANS
npeaocTaBNeHNs MyHULUMNaNbLHON ycnyrn (aanee - yBefoMaeHNe 06 0TKase).

A,D,MVIHI/ICTpaTI/IBHbIe npouenypbl, YyCTaHaB/INBaeMbleé HaCTOAWNM MNYHKTOM,
BbIMO/THAKOTCA B TEYEHUE TATU ,EI,HEI7I CO AHA nNOCTynneHna MeXBeaoMCTBEHHOIO
3anpoca B opraH Wan opraHumsaynto, nNpenoctaBnaroline AOKYMEHT U VIHdJOpMaLl,VHO,
€CNMN NHble CPOKKN MOAroTOBKM W HamnpaB/ieHUA OTBETA Ha ME)KBE,U,OMCTBEHHbIVI 3anpoc
HEe YCTaHOB/EHbI (pe,ﬂ,epafleblMl/l 3dKOHaMW, MpaBOBbIMUA aKTaMW npaBVITe]'IbCTBa
Poccuitckoi CDe,u,epau,Ml/l N MPUHATBIMA B COOTBETCTBUU C qJe,qepaanblmm 3aKOHaMM
HOPMaTUBHbIMW MPaBOBbIMU aKTaMi PeCI'Iy6fIVIKVI TaTapCTaH.

Pe3ynbTaTaMu  BbIMONHEHUS  afMUHMCTPATUBHbIX  MpPOLEAyp  SBASKOTCS:
[OKYMEHTbI (CBefieHMs), HEOOXOAMMbIe ANt NPeAOCTaBNEHNS MyHULMMNANbHOW yCnyru,
nn6o yBefoMNeHNe 06 0TKase, HamnpaBfeHHble JO/MKHOCTHOMY NNLY, OTBETCTBEHHOMY
3a HarpaB/eHNe MeXBeLOMCTBEHHbIX 3anpOCoB.

3.4.4. 10MKHOCTHOE INLI0, OTBETCTBEHHOE 3a HAMpaB/IeHNe MEXBEAOMCTBEHHbIX
3arnpocoB:

nofyyaeT 3anpalliviBaeMble yepes CUCTEMY MEXBELOMCTBEHHOMO 3/1eKTPOHHOIro
B3aMMOENCTBMSA  [OKYMeHTbl (CBefeHus), HeobXxoAumble [N  NpefoCcTaB/ieHus
MYHULMNAbHOW YCnyrn, nmbo yBefomeHne 06 0TKase NMpu OTCYTCTBMM [OKYMEHTA U
(nnmn) nHopmaymm;

npu SENTEIY OCHOBaHWIA, NpeAyCMOTPEHHbIX MYHKTOM 2.7.1
aMVHUCTPATMBHOIO pernameHTa, NOArOTaBNMBaET MPOEKT pelleHns 06 OTKase B
npveme [OKYMEHTOB, HEOOGXOANMBIX ANS NPefoCTaBNeHNS MyHULMNANbHON YCnyri.

MpoeKT peweHns 06 OTKase B MNpUeMe [JOKYMEHTOB, HEOOXOAMMbIX [A/is
NPeAOCTaBNeHNS MYHULMNANbHOW YCNYyrW, C yKas3aHWEM MPUYMH OTKasa (B Cnydae,
eciM  OCHOBaHMS AN OTKasa B MNpMeMe [IOKYMEHTOB, He0BXOAMMbIX  [ANis
NPeAoCTaBNeHNst MYHMLMNANbHOW YCNyrn, CBs3aHbl C HapyLUeHWEM YCTaHOB/IEHHbIX
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TpeboBaHWIi K TakMM [OKYMEeHTaMm, OCHOBaHWs Ans O0TKasa B Mpueme [AOKYMEHTOB
[O/MKHbI COAEPXaTb WH(OPMaLMIO O HAaMMEHOBaHWM [OKYMEHTOB (MHGopMaLmu,
CBefleHWA), KOTOpble He NpeACTaB/eHbl, COfAepPXaT HefoCTOBepHble W (MNn)
NPOTMBOPEUMBbLIE CBEEHMS, ODOPMNEHBI C HAPYLLEHWEM YCTaHOBNEHHbIX TPeGOBaHWA),
HanpaBNsieTCS Ha COrflacoBaHWe B YCTaHOBNEHHOM MOPsAKe MOCPeACTBOM CUCTEMbI
3M1eKTPOHHOr0 I0KyMeHTO060poTa.

CornacoBaHue nNpoeKTa pelleHMss 06 OTKase B MpuUeMe  [OKYMEHTOB,
HEOBXOAUMbIX [N8 NPefOCTaBNEHWUS MYHULMUNANbHOW YCNYr, OCYLLECTBAAETCS B
nopsake, NpegycMOTPEHHOM MYHKTOM 3.6.3 afIMUHUCTPATUBHOIO perfiaMeHTa.

A,ﬂ,MVIHVICTpaTVIBHbIe npouenypbl, YCTaHaB/inBaeéMbleé HaCTOAWLMM [MYHKTOM,
BbIMO/THAKOTCA B AieHb NO/TyHYEHUA CBE‘,EI,EHI/IIZ Mno MeXXBeJOMCTBEHHbLIM 3arpocaM.

PesynbTaTaMu  BbIMOMHEHUS  aAMUHUCTPATUBHbLIX  MpoLUesyp  SBASIOTCS:
[OKYMeHTbI (CBefieHWs), He0bX0auMble AN NPefoCTaBNeHMS MYHULMNANbHOW YCyTK,
MPOEKT pelleHWss 06 OTKase B MNpueMe [OKYMEHTOB, HeobXoauMbIX  Ans
NpeAoCTaBNeHNs MyHULMNANIbHOW YCyTn.

3.45. VcnonHeHue npoueayp, YKasaHHbIX B NyHKTax 3.4.2, 3.4.4
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HalMuymm  TeXHUYECKON  BO3MOXHOCTU
OCYLLeCTBNAETCA B aBTOMaTMYECKOM peXume € 1CMOMb30BaHWEM aBTOMAaTMU3UPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A/ OKa3aHUs rocyfapCTBEHHbIX W
MYHULUWNANbHLIX YCAyr, B TOM 4MUC/Me C MOMEHTa perucTpauuu 3asBfieHUA B
COOTBETCTBUM C NYHKTOM 2.13 aAMWUHUCTPATUBHOIO pPerfiameHTa.

3.4.6. MaKcumanbHbIi CPOK BbIMOMHEHNS  aAMUHUCTPATUBHbLIX MpoLeayp,
yKa3aHHbIX B NyHKTe 3.4 alMMHUCTPATUBHOIO pernamMeHTa, COCTaBAsieT NSATb paboumnx
AHEN.

3.5. MopfrotoBka pesysibTaTa MyHULUNAILHOWR YCyru

3.5.1. OcHOBaHMEM Hayana BbIMOMHEHMS aAMUHUCTPATMBHON MpoLeAypbl
SBNSETCH MOCTYMN/ieHWe OT [O/MKHOCTHOrO Nuua, OTBETCTBEHHOrO 3a HarpaBneHue
MEXBEAOMCTBEHHbIX  3anpocoB, [OKYMEHTOB  (CBeAeHWiA), Heo6XOAMMBIX  Afs
NpeAoCTaBNeHNSt MyHULMMANIbHOW YCNyTW.

JIOMKHOCTHLIM IMLIOM, OTBETCTBEHHbLIM 3a BbINONHEHWE AAMUHUCTPATUBHON
npoueaypbl, SBASETCS CekpeTapb Mcnonkoma (ganee - [AOMKHOCTHOE /UL,
OTBETCTBEHHOE 3a NOAr0TOBKY pe3y/ibTaTa NpPeaocTaBNeHns MyHULMNANLHOR YCayrn).

3.5.2.  [JO/DKHOCTHOe /nLO, OTBETCTBEHHOE 3a MOArOTOBKY pesy/nbTaTa
npeaocTaBfeHNs MyHULMUNANbHOWR YCNyru:

paccMmaTpmnBaeT Cdf)OpMVIpOBaHHbIVI KOMMNJIEKT AOKYMEHTOB, H€O6XO,EI,I/IMbIX angd
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NpeAoCTaBNeHNst MyHULMNANbHOW YCNyTu;

NPW BbISBNEHWW OCHOBaHWIA N8 OTKasa B MpefoCTaBMAEHUM MYHULMMNANbHOM
YCNYTW, YKa3aHHbIX B MyHKTe 2.8.2 aAMUHMUCTPATUBHOIO PernameHTa, noaroTaBnvBaeT
MPOEKT peLleHns 06 0TKase B NpefoCTaBAEHUN MyHULMMNANLHOR YCNyTu;

B C/lyyae OTCYTCTBMSI OCHOBaHWUIA AN 0TKasa B NPeAoCTaBNeHNN MyHULMNANbHON
yCnyru, npeaycMOTPEHHbIX MNYyHKTOM 2.8.2 afIMMHMCTPATMBHOIO pernameHTa, Mo
nToram  pacCMOTPEHMS  AOKYMEHTOB,  HeOOXOAMMbIX AN NpPeAoCTaB/eHMs
MYHULMNANbHOW yCnyru, noAroTaBnMBaeT MPOEKT MOCTAHOB/EHUS O MpUeMe paHee
NPVBATU3MPOBAHHOTO XXW/IOFO NOMELLEHNS B MyHULMNaNbHYIO COGCTBEHHOCTD;

HanpaBnsieT  MOArOTOBMEHHbI ~ MNPOEKT  pe3ynbTaTa  MpPeAoCcTaBfieHMs
MYHULMNANbHOW YCNYrn Ha CcorflacoBaHne B YCTaHOBNEHHOM TMOPSiAKE MOCPEACTBOM
CMUCTEMbI 3NEKTPOHHOTO [JOKYMEHTO060pOTa.

AIMUHNCTPATUBHbIE MPOLEAYPbl, YCTaHaBMMBaeMble HACTOAWMM MYHKTOM,
BbIMO/MHAIOTCSA B TEYEHWE OJHOTO Paboyero AHs.

Pe3yanaTaM|/| BbIMNONMHEHUA aAMWHUCTPATUBHbLIX npoueayp ABAAKOTCA. TMPOEKT
peweHnA 06 oTKaze B npegoctaBneHN MyHMLLMHaﬂbHOVI yCnyrn, npoekT
nocTtaHOB/MIEHNA O nNpUEME paHee NPUBATUSNPOBAHHOIO >XWI0Mo rMOMeELWEHN B
MyHUUUManbHYyHO COOCTBEHHOCTD.

3.5.3. CornacoBaHne ¥ noAnucaHuWe npoeKTa pesynbTara MNpPefoCTaBNeHUA
MYHUUMNANbHOW ycnyrn (ganee - MNPOeKTbl AOKYMEHTOB) OCYLLECTBASETCA [/1aBOK
Cefib,CKOro noceneHus (pganee - Pykosogutens OpraHa).

ALMWUHUCTPATUBHbIE MNPOLEAYPbl, YCTaHaBNMBAEMbIE HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHUE OAHOro paboyero AHS.

PesynbTatamy BbINOSIHEHUSA aAMWUHUCTPATUBHBLIX NPOLEAYP ABNAKOTCA: pPeLleHune
06 0TKa3e B NpefoCTaBIeHNN MYHULUNANbHOW YCNYTIN, YTBEPXKAEHHOE MOCTaHOB/EHME.

3.5.4. VicnonHeHme npouepyp, YKasaHHbIX B nyHktax 3.5.2, 3.5.3.
aflMVHUCTPATMBHOIO  perfaMeHTa, npv  HaM4MM  TeXHUYECKON  BO3MOXHOCTU
OCYLLeCTBNAETCA B aBTOMaTMYECKOM PeXume € 1CMOMb30BaHWEM aBTOMAaTU3VPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A1 OKas3aHUs roCyLapCTBEHHbIX W
MYHULUUNANbHBLIX YCNYT.

MakcrManbHbIiA CPOK BbINONMHEHUA aAMWUHUCTPATUBHBLIX Npoueayp, YKa3aHHbIX B
MYHKTE 3.5. dAMUHNCTPATUBHOIO perfnamMmeHTa, COCTaB/IAET ABa pa60L||/|x AHA.

3.6. 3aknoueHme gorosopa 6e3803Me3HON nepefayun MMyLLLECTBA B MYHULMMNANbHYHO
COOCTBEHHOCTb

3.6.1. OCHOBaHMEM Havana BbINOMHEHWUS AAMWHMCTPATUBHOM MpoLeaypbl
SIBNSETCS YTBEPXKAEHWE NMOCTAHOBMIEHMS O NMPUEMe paHee NPUBATU3MPOBAHHOIO XMW/IOrO
MOMELLEHNS! B MYHULMNANbHYH COBCTBEHHOCTD.
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[LOMKHOCTHBIM /IMLIOM, OTBETCTBEHHbIM 33 BbIMOMHEHME aAMUHUCTPATUBHON
npoueaypsbl, SBNseTCs /yKa3blBaloTCs CBEAEHUS O JOMKHOCTHOM
nvue/  (panee - [OO/MKHOCTHOE /NMLO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTa
npefoCTaBeHNs MyHULMNANLHON ycnyri).

3.6.2.  [JO/DKHOCTHOe /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ysbTara
npeaocTaBNeHNss MyHUUMNANbHOW YCNyrn, rOTOBUT MPOEKT A0roBopa 6e3B03Me3AHOM
nepefayn MMyLLECTBa B MyHMLUMNAIbHYO COBCTBEHHOCTb (Aanee - A0rosop).

A,EI,MI/IHVICTpaTI/IBHbIe npouenypbl, YCTaHaB/iMBaeMbleé HaCTOALWLMM [MYHKTOM,
BbIMOMHAKOTCA B Te4dYeHWMe OAHOro pa60L|ero OHA C MOMEHTa Bbla4yn 3adBUTESHO
NOCTaHOBMEHUA.

Pe3yanaTaM|/| BbINO/IHEHNA aAMWUHUCTPATUBHBLIX npoueayp ABAAKOTCA. AOroBOp,
Hal'lpanIEHHbII7I Ha CcornacoBaHue.

3.6.3. CornacosaHve 1 nognucaHne Aorosopa OCyLLlecTBNseTca PyKoBoauTenem
OpraHa.

MoAroToBNEHHbIE NPOEKThbl AOKYMEHTOB, UMEIOLLIME 3amMevaHus, BO3BpalLaloTcs
Ha A0paboTKy N1LYy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MyHULMMNanbHO
ycnyru. Flocne ycTpaHeHUs 3amedaHuii NPoeKTbl JOKYMEHTOB MOBTOPHO MepeatoTes
[N COrNacoBaHUs 1 NOANUCaHNS.

PykoBoanTens OpraHa npy PacCMOTPEHWM MNPOEKTOB [OKYMEHTOB MpOBepseT
COOMOJEHNE aAMUHUCTPATUBHOIO PErnaMeHTa A0/KHOCTHbIMU finuaMu OpraHa B
YacTW CPOKOB BbIMOMIHEHWS aAMUHUCTPATUBHBIX MPOLIEAYP, UX NOCNEeA0BATENLHOCTA 1
MOMHOTbI, HaMUMUs COrNacoBaHUA YMOMHOMOYEHHbIX AOMKHOCTHbIX Nl OpraHa B
CUCTEME 3MIEKTPOHHOIO I0KYMeHT0060poTa.

B cny4yae BbIABJTIEHNA HaprJeHMVI B HaCTun CPOKOB BbIMMO/THEHUNSA
dAMUHUCTPATUBHbIX Mpoueayp, MX nocsegoBaresibHOCTU N MOJIHOTbI PyKOBO,ﬂ,I/ITE‘fIb
OpraHa NHULUWUNPYET MpuefevyeHne K OTBETCTBEHHOCTW L, AO0NYCTUBLUNX HaPYLUEHNA,
B COOTBETCTBUN C MYHKTOM 4.3 aAMUHNCTPATUBHOIO pernamMmeHTa.

A,ﬂ,MI/IHI/ICTpaTI/IBHbIe npouenypbl, YCTaHaB/iMBaeéMbleé HaCTOALWLMM TMYHKTOM,
BbIMO/IHAKOTCA B Te4HEHNE OQHOIO pa6oqero [HA.

Pe3ynbTaTaMun BbIMOMHEHMS aMUHUCTPATUBHbLIX NpoLeayp SBASHOTCS: pelleHune
06 0TKase B NpuemMe AOKYMEHTOB HEOOXOAMMbBIX ANS NPefoCTaBAeHNs MyHULMNANbHOM
yCnyru, pelleHve o6 OTKase B MPeaoCTaBleHUM  MYHULUMMANbHOW  ycnyru,
NOANMCaHHBIA A0roBop.

3.6.4. [OMKHOCTHOE /MLO, OTBETCTBEHHOE 3a MOAr0TOBKY pe3ynbTaTa
NpeLoCTaBIeHNs MYHULMNAIBHON YCNYTW, U3BELLAeT 3aaBUTeNs (ero npeacrasuTens) o
Heob6XoAuMOCTU MOANUCAHUA [0roBopa CrnocoboM, YKasaHHbIM B 3asaB/ieHUU, O
pesynbTare npefocTaBfeHUs MYHUUUNAbHON YCAYrM U O BO3MOXHOCTW MONYYeHUS
pe3ynbTarta NpeAocTaBNeHUss MyHuUmMnanbHou ycnyrn B Oprade nnn 8 ML,
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AIMWUHUCTPATUBHbIE NPOLEAYPbl, YCTaHABNMBAEMble HACTOSLIMM MYHKTOM,
BbIMOHAOTCS B IEHb MOANNCAHUS AOrOBOpa pyKoBoauTenem OpraHa.

Pe3yanaTaM|/| BbIMO/THEHNA AAMUHNCTPATUBHbIX npouenyp ABNIAKOTCA:
YBEAOM/IEHUNE 3aABUTESIA.

3.6.5. cnonHeHne npouedyp, YKasaHHbIX B NyHKTax 3.6.2, 3.6.3.
afMVHUCTPaTMBHOIO  perfaMeHTa, npuv  HaMuymm  TeXHUYECKOW  BO3MOXHOCTU
OCYLLeCTBNAETCA B aBTOMaTMYECKOM PeXume € 1CMOMb30BaHMEM aBTOMAaTU3VPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A1 OKa3aHUs rocyfapCTBEHHbIX WU
MYHULMNANbHBIX YCAYT.

MakcuMasnbHbIiA CPOK BbINONHEHUA aAMUHUCTPATUBHbLIX Npoueayp, YKa3aHHbIX B
MYHKTE 3.6. dAMUHNCTPATUBHOIO perfamMmeHTa, COCTaB/IAET ABa pa60L||/|x AHA.

3.7. Bbljaua (HanpaB/ieHUe) 3asBUTENIO Pe3y/ibTaTa MyHULMNaNbHON ycnyru

3.7.1. OcHoOBaHMEM Hayana BbIMOMHEHMS aAMUHUCTPATMBHON MpoLeaypbl
SIBNSETCH  MONYYeHWe [O/HKHOCTHbIM  /IMLIOM, OTBETCTBEHHbIM 3a BbIMOMHEHUE
aAMUHUCTPATMBHON npoLeaypbl, AOKYMeHTa, MNOATBEPXKAAOLEro MpeaocTaBfeHme
MYHULIMNANbHOW YCnyru.

JLOMKHOCTHBIM /IMLIOM, OTBETCTBEHHbIM 3a BbIMOMIHEHME AAMUHUCTPATUBHON
npoueaypbl, sBAseTcs cekpeTapb lMcnonkoma (panee - [JO/MKHOCTHOE  MKLO,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3ynbTaTa NpeaocTaBNeHus MyHULMNANbHON YCnyri.

3.7.2.  [JO/DKHOCTHOe /nLO, OTBETCTBEHHOE 3a MOArOTOBKY pesy/nbTaTa
npeaocTaBfeHNs MyHULMUNANbHOWR YCNyrn:

obecneynBaeT perucTpayuio Aorosopa, NoAnucaHHoOro pykosoautenem OpraHa,
B )KypHane peructpauunm u BHECEHME CBEeAEeHWA O pe3ynbTate npefoCcTaBeHNS
MYHMLMNANbHON YCNyrn B NOACUCTEMY BeAEHUSI AOKYMeHTaUuu aBTOMaTU3MpPOBaHHOM
MH(POPMALMOHHOA CUCTEMbI, MNPeAHa3HAYeHHON [N OKa3aHWS roCYAapCTBEHHbIX U
MYHUUMNANbHbBIX YCAYT;

BblZaeT 3a9BUTE/0 LOr0OBOP NOA POCMNCH.

3agBuTens NoAnucbiBaeT [JOroBOp B Tpex 3K3emnaapax W nepepaet
[LOMKHOCTHOMY /1LY, OTBETCTBEHHOMY 3a MOArOTOBKY pesy/nbTaTa npefocTaBieHUs
MYHMULMNANLHON YyCNyru

[0MmKHOCTHOE L0, OTBETCTBEHHOE 3a NOAr0TOBKY pesynbTara NpesocTaBieHus
MYHMULUMNANbHON YCNYyrK, MNoay4yMB MOAMNUCAHHbIE [AOrOBOpa BblJAeT 3asdBUTEN TPU
aK3emnaApa gorosopa ans nognucu. Nocne nognucaHns Lorosopa, BblAAET 3a9BUTENIO
OAMH 3K3eMnnap Aorosopa.

ALMUHUCTPATUBHbIE MpoLedypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B fIeHb NPUOLITUA 3a9BUTENS.
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PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATMBHbLIX  nNpoueayp  ABNAKOTCA:
BblaHHbIN 3a9BUTENO LOroBOP.

3.7.3. MopAagok  Bbigauyn  (HanpaBfeHWs)  pe3ynbTaTa  NpefocTaB/eHUS
MYHULMNaNbHOW YCNYTu:

3.7.3.1. Mpwn obpaleHNn 3a89BUTENS 3a Pe3y/IbTaTOM MYHULMMNaNbHOW YyCnyru B
M®L], paboTHMK M®L| BblgaeT 3asBUTENO pe3ynbTaT MyHUUMMaNbLHON YCNyrn B
(hopme  3K3emMnnApa 3MEKTPOHHOTO0 [OKYMEeHTa Ha OymaxHom Hocutene. 1o
TpeboBaHWUIO 3afBUTENIA BMECTe C 3K3EMMNSAPOM 3/1EKTPOHHOrO [OKYMeHTa Ha
OYyMaXHOM HOCWUTene emy MpPefoCTaBAeTCa 3K3EMNAAP 3MEKTPOHHOrO [AOKYMEHTA
MyTeM €ro 3anucu Ha CbeMHbIA HOCUTE/b MHOPMaLMK UIN HanpaBieHUs aK3emnspa
3/IEKTPOHHOr0 AOKYMEHTA MO 3/IEKTPOHHOW nouyTe B agpec 3assutens. MMpu 3anucy Ha
CbEMHbIA HOCUTENb WH(OPMAaLMM WM HaNpaBleHUN 3K3eMNspa 3/IEKTPOHHOIO
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBJIEH 3K3EMNNAP 3M1EKTPOHHOI0 AOKYMEHTa Ha
OYMa)XHOM HOCUTefle, MO 3/1eKTPOHHOW MoYTe WAEHTUYHOCTb TaKOro 3K3emnsspa
3/IEKTPOHHOI0 [OKYMeHTa 3K3eMMNApY 3/IEKTPOHHOIO0 [AOKYyMeHTa Ha OyMaXKHOM
HOCUTeNe 3aBepseTCA YNOSIHOMOYEHHbIM COTPYLHMKOM C UCMO/b30BaHWEM YCU/IEHHOW
KBaMPUUMPOBAHHON 3N1EKTPOHHOWN NOAMNUCH.

AIMWUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaBNNBAEMbIE HACTOALWMM MYHKTOM,
BbIMO/MIHAIOTCA B MOPALKE 04YepefHOCTW, B [AeHb NpubbLITUA 3adBUTENA B CPOKM,
YCTaHOB/IEHHbIE persiaMeHToOM paboTbl ML,

PesynbTatamu BbINOIHEHUA aAMUHUCTPATMBHbLIX NPOLEAYpP ABAATCA: (hUKcauus
(hakTa Bblgaun pesynbTata NpeaocTaBneHUs MyHUUMnanbHoin ycnyrn 8 AVC ML,
pe3ynbTart NpefoCcTaB/ieHNs MyHULMUNANbHON YCNYTW, BblAaHHbIA 3aABUTENIO.

3.7.3.2. Tpun obpauleHnn 3asaBUTENs 3a Pe3y/bTaTOM MYHUUWUMNaNbHOW YCyru
yepe3 Pecny6/IMKaHCKMIA nopTan 3asBUTENI0 B JIMYHBLIA KabWHET aBTOMaTUYeCKu
HanpasnseTcs  3NIEKTPOHHbLIA  06pa3  [OKYMeHTa, SBNAIOLLErocs  pesy/ibTaToM
npefoCcTaB/IEHNS MYHULMNAbHOWA yCnyru, MOAMUCAHHBLIN YCUNIEHHOM
KBaMPUUMPOBAHHOM 3N1EKTPOHHOM NOAMMUCLIO YNOTHOMOYEHHOIO AO/MKHOCTHOIO finua
OpraHa (OpraHom).

ALMUHUCTPaATUBHbIE MpoLuedypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MYHKTOM,
BbINOMHAKTCA B [EHb MOAMNWCAHUA [LOKYMEHTa, MOATBepXAatoLero npeasocTaBieHne
(oTKa3 B npefoCTaB/IEHNN) MYHULUMANbHOW YCYTW, YNOJHOMOYEHHbIM LO/HKHOCTHbLIM
nnuyom OpraHa (OpraHom).

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
HanpaBneHne (MpegocTaBfieHMe) C  WUCMONb30BaHMEM PecnybnimMkaHcKoro mnoprana
3a9BUTENI0 [OKYMEHTa, MOATBEPXAAloLWero npeaocTas/ieHe MyHULUNaNbHOW YCyru
(B TOM ymcnie 0TKa3 B NPefOCTaBNEHUN MYHULMNAIBHOR YCyTi).

3.7.3.3. Tpwn obpalieHnn 3a89BUTENS 3a Pe3y/IbTaTOM MYHULMMNaNbHOW YCnyru B
OpraH, [O0/HXKHOCTHOE N0, OTBETCTBEHHOE 3a BblAadyy (HanpasieHWe) AOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MYHUUMMaNbHOW ycnyru. o TpeGoBaHMIO 3adBUTENSA
BMECTe C 3K3eMMNISAPOM 3/1eKTPOHHOrO [OKYMEHTa Ha OyMaXHOM HoOcuTesne emy
NpeAoCTaBNAeTCA IK3EMMNAAP 3MEKTPOHHOIO JOKYMeHTa MyTeM ero 3anmcu Ha CbeMHbIA
HOCUTE/Nb WMH(OPMALMU WU HanpaBNeHUA 3K3eMMNafpa 3/1eKTPOHHOro AOKYMeHTa no
3/IEKTPOHHOW NoyTe B afjpec 3asBUTENS.



148

AIMWUHUCTPATUBHbIE MPOLEAYPbl, YCTaHaB/MBAaEMble HACTOSLUM  MYHKTOM,
OCYLLECTBNAOTCA B MOPAAKE OuyepeaHOCTW, B [eHb MpUObITMS  3asBUTENS B
COOTBETCTBMU C MpaBunamu BHyTPeHHero TpyA0Boro pacnopsaka OpraHa.

Pe3ynbTaTOM BbIMOMHEHMS afMUHMCTPATUBHbIX Npoueayp ABNSOTCA: duKcaums
(hakTa  BblgauM  pe3ynbTaTa  MPeAoOCTaBNeHWs  MyHWUMMANbHOM  ycnyrm B
aBTOMATM3MPOBAHHOW WMH(OPMALIMOHHON cucTeEMe, NpefHa3HAYeHHOW AN OKasaHWs
roCyAapCTBEHHbIX U MYHULMNANbHbIX YCNYT.

3.8. VicnpaBneHme TeXHNYeCKMX OLINBOK

3.8.1. B cnyyae 06Hapy>KeHUSA TEXHUYECKOWN OLLINMOKN B JOKYMEHTE, ABNAIOLLEMCS
pe3ynibTaToM MyHWLMNAbHON YCyru, 3aaBuTesb HanpasnseT B OpraH:

3adBNeHVe 006 MCNpaB/ieHUN TEXHUYECKON owwnbku (npunoxeHve Ne 4 K
HacTosLlemMy aiMUHUCTPATUBHOMY PErfiaMeHTy);

[OOKYMEHT, BblaHHbIA 3asBUTEN0 KaK pe3ynbTaT MYHULMNANbHON YCNnyru, B
KOTOPOM COJEpPXXUTCA TEXHNYECKas OLLINOKaA;

LOKYMEHTLI, UMEIOLLME HOPUANYECKYIO CWUY, CBUAETENLCTBYIOLWNE O Ha/IMyuUK
TEXHUYECKOWN OLLNGKW.

3asBneHne 06 MCNpaB/ieHNN TEXHUYECKON OLIMOKN B CBELEHUAX, YKa3aHHbIX B
[OOKYMEHTe, AB/AIOLLEMCA Pe3y/ibTaTOM MYHULMNANBHON YCNYrn, NoJaeTca 3asBUTe/IEM
(Yno/IHOMOYEHHbIM NpeAcTaBUTeNIeM) MOYTOBLIM OTMpas/fieHnemM (B TOM 4ucne ¢
MCMO/Ib30BaHWEM 3/IEKTPOHHOM MNOYThl), M60 4epe3 Pecny6/MKaHCKUIA nopTan WUan
MoL.

3.8.2. JO/MKHOCTHOE /L0, OTBETCTBEHHOE 3a NMPUEM AOKYMEHTOB, OCYLLECTBNAET
npuem 3asBneHns 06 McrnpasieHU TEXHUYECKOW OLWNOKK, PerucTpupyeT 3asBfieHne ¢
NPUIOXEHHLIMU LOKYMEHTaMN U NnepefaeT UX LO/MKHOCTHOMY ULy, OTBETCTBEHHOMY
3a 06pabOTKy JOKYMEHTOB.

AIMWUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaBNNBAEMbIE HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHNe 0AHOro paboyero AHA C AaTbl PErnCTpaL My 3asB/eHNS.

Pe3ynbTatamu BbINOMHEHNSA aAMUHUCTPATUBHbLIX NPOLefyp ABNAKOTCA: NPUHATOE
N 3aperucTpupoBaHHOe 3asB/ieHWe, Harnpas/ieHHOe Ha PacCMOTPeHME AO0/IKHOCTHOMY
Nnuy, OTBETCTBEHHOMY 3a 06pab0OTKY [LOKYMEHTOB.

3.8.3.  [o/mKHOCTHOE NUUO, OTBETCTBEHHOEe 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LENSX BHECEHMS WUCMNPaBNeHWA B  [JOKYMEHT,
ABNAKOLWMNIACA pe3ynbTaToOM MpefoCcTaB/eHUss MYyHUUUNATBHON YCNYrn, OCYLLeCTBASET
npoueaypbl, NpeaycMOTPeHHble NYHKTOM 3.5 aAMWHUCTPATUBHOIO perfameHTa, W
Bbl4aeT WCMNPaBNeHHbIA [LOKYMEHT 3asBUTeMt0 (YNONHOMOYEHHOMY MpPeACTaBUTENHO)
MYHO MOJ POCMUChb C MU3bATUEM Y 3adABUTeNs (YMONHOMOYEHHOro NpefCcTaBUTENS)
OpuUrnHana fJOKyMeHTa, B KOTOPOM COAEPXUTCA TEXHUYecKasd owmnbKka, UM Hanpasnset
B ajpec 3asBWUTENS MOYTOBbIM OTMNpaBieHneM (NMOCPeLCTBOM 3/1EKTPOHHOW MNOYThI)
MUCbMO O BO3MOXHOCTWU TMONyYEHUA [OKYMeHTa npu npegoctasneHun B OpraH
OpuUrnHana JOKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHMYECKas OLLIMNOKA.

ALMWHUCTPATUBHBLIE NPOLUEAYPbl, YCTaHaB/MBAaeMble HaCTOAWMM MNYHKTOM,
BbINOJIHAKOTCA B TeyeHue [ABYX pabounx [Hen nocne 0OHapyXeHWUs TeXHUYECKOW
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OWMOKM WAXN  NOMy4YeHUss OT NH60ro 3aMHTEPECOBAHHOIO /MLA  3asBfIEHUA O
A0NYLLEHHOW OLnGKeE.

PesynbTaTamMy  BbIMOMHEHNS  aAMWHUCTPATMBHbLIX  Mpouesyp  SIBNAKOTCS:
BblAaHHbIN (HanpaBfeHHbI) 3asBUTENHO JOKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/S 3a NPejoCTaBeHNEM MYHULUNAIbHO
ycnyru

4.1. TlopsAAOK OCYLLLECTBNEHUA TEKYLLEN0 KOHTPONA 3a COOMH0AEHMEM N UCMOSTHEHWUEM
OTBETCTBEHHbIMU AO/IXHOCTHLIMU NNLAMMN NONOXEHNA aAMUHUCTPATUBHOIO
pernamMeHTa v MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHABMMBAKOLLNX TPEOOBAHMA K
NpeaocTaBfeHN0 MYHULMNAIbHOW YCNYTI, a TakKe NPUHATUEM UMK PELLEHWA

KOHTpO/Ib 3a MONHOTON M KayeCTBOM NPeAOCTaBNEHUS MyHULMMNANbHOW YCYTru
BK/HOYAET B CEOS BbISIBIEHNE W YCTPAHEHUE HapyLLEHWIA NpaB 3asaBUTeNeid, NPoBeaeHNe
MPOBEPOK CO6GMOAEHUS npoueayp NPefoCTaBMeHUs  MYHUUMNAbHON  yCnyru,
NOArOTOBKY peLleHnin Ha aencTens (6e3nencTBne) AOMKHOCTHBIX /IUL, OpraHa MecTHOro
camoynpaBfeHus.

dopmaMy  KOHTpONs 3a COGMOAEHMEM  WUCMOSIHEHUS  agMUHUCTPATUBHbBIX
npoueayp ABNAKTCA:

1) npoBepka W cornacoBaHvWe MPOEKTOB [OKYMEHTOB MO MNpefoCTaB/IEHNIO
MYHULMNANbHOW YCNYTW;

2) NpOBOANMbIE B YyCTaHOB/IEHHOM nopszke NMPOBEPKM BeleHus
[e/I0NPON3BOLACTBA;

3) npoBeAeHMe B YCTaHOB/IEHHOM MOPsAAKe KOHTPO/bHbIX MPOBEPOK COO/OAEHNS
npoueayp NpeaocTaBneHNs MyHULMNAIbHOR YCNYTI.

B uensax TeKyLllero KOHTPOMSA WCMOMb3YHTCA CBeAEeHWUs, WMetoumecs B
3/IEKTPOHHON 6a3e [aHHbIX, CNy)XebHasd KOoppecrnoHAeHUMs, ycTHas WM MUCbMeHHas
NH(opmaLmsa AOMKHOCTHBIX /AL, OCYLLECTBAAIOLWMNX BbIMONHEHWNE afAMUHNCTPATUBHbIX
npoueayp, XypHasbl y4eTa COOTBETCTBYIOLNX JOKYMEHTOB U ApYyrue CBeAEHUS.

[Nna ocyLlecTBNeHNS KOHTPO/ISA 3a COBEPLLUEHNEM AEeACTBUIA NpU NpeaoCcTaBNeHUN
MYHULMNANbHON YCNYrM W MPUHATMM PELIEHUIn PYKOBOAMTENHD OpraHa MeCTHOro
camoynpas/ieHNs  MPeACTaBNATCA  CNpaBkKM O  pesynibTatax  MpeaocTaBfieHus
MYHMULMNANbHON YCNyrn.

O cny4yaax v npuunHax HapyLLIeHUsa CPOKOB, NOC/ef0BaTeNbHOCTU N COAepXKaHus
aAMUHUCTPATMBHbIX MpoUeAyp AO/MKHOCTHbIE /Mua HeMeA/eHHO WH(OPMUPYIOT
PYKOBOAWUTENA oOpraHa, MpefoCTaBMAOWEero MYHUUMNANbHY YCAyry, a Takxe
NpeAnpPUHNUMAIOT CPOYHbIE MEPbI MO YCTPAHEHUIO HapyLLEHNIA.

TeKyWwmnin  KOHTPONb 32 COGMOAEHMEM  MOCNeLoBaTe/IbHOCTU  AeWCTBUNA,
onpefeneHHbIX  aAMUHUCTPATUBHbLIMY npoueaypamm No  MpefoCTaB/IEHNIO
MYHMULUMNANbHON YCNYrn, OCYLLECTBNSETCA 3aMecTUTeNIeM PYKOBOAUTENA oOpraHa
MECTHOro  CamoyrnpaB/ieHus, OTBETCTBEHHbIM 3a oOpraHuM3ayuio  paboTbl Mo
NpeaocTaBfeHN0 MyHULMMNANbHON YCYrW, Hava/lbHUKOM OTAena, OCYLLeCTBAAOLLErO
opraHu3aumio paboTbl NO NPeAoCTaBNEHNIO MYHULMMALHOR YCNYTI.
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nepeLJEHb OO/DKHOCTHbIX  nnud,  OCyLWECTBNAOLWNX TeKyU.LMVI KOHTPO/1b,
yCTaHaBNMUBaETCA MONOXKEHUNAMU O CTPYKTYPHbIX nogpasfeneHnax opraHa MecTHOro
camoyripaBneHna n AOJHKHOCTHbIMW periaMmeHTamu.

4.2. TopsoK 1 NEPUOANYHOCTb OCYLLECTBNEHMS NNAHOBbIX M BHENNAHOBbLIX NPOBEPOK
MONHOTbI N KayecTBa NpPeAoCTaBAeHNs MYHULMNANLHOR YCyri, B TOM YKCIe NOPSAOK
1 (hOpPMbl KOHTPONS 3a MNOMHOTOM U Ka4YecTBOM NpefoCTaBNeHMSt MyHULMNAbHOM
yCnyru

4.2.1. KOHTPONb 3a NO/IHOTON 1 Ka4eCTBOM MPeAoCcTaBieHNs MyHULUNAIbHON
YCNyrv OCYLLEeCTB/IAETCA B (hopmax:

1) NnpoBeAeHUs NPOBEPOK;

2) paccMOTpeHus >kanob 3asBuTener Ha fgeicteua (6e3geincteme) OpraHa, a
TaKXe UX SO/MKHOCTHBIX NINL, MYHULUNAbHBIX CY>KALLNX.

4.2.2. B uendax OCYLIeCTBNEHNS KOHTPONA 3a MOMHOTOM W KayecTBOM
NpeaocTaBfieHNss MYHUUMNANbHOW YCNYyrn MPoBOAATCA MaHOBble W BHeMaHOBble
npoeepku. T1OpAZOK W MEPUOLMYHOCTb  OCYLLECTB/IEHUS MJIAHOBbLIX MPOBEPOK
yCTaHaBNMBaEeTCA nnaHom paboTbl OpraHa. [Mpy npoBepke MOryT paccMaTpuBaTbCA BCE
BONPOCLI, CBA3aHHble C MpefoCTaB/IeHNEM MYHUUWUMNaNbHOW YCnyrn (KOMMIEKCHbIE
MPOBEPKM), UKW OTAE/NbHbLIA BOMPOC, CBA3AHHbLIN C NPeAOCTaBNeHUEM MYHWLMNATbHOW
ycnyrn  (Tematuyeckue nposepku). [lpoBepka TakXe MOXET MPOBOAUTLCA MO
KOHKPETHOW Xanobe 3asBuTenNs.

4.2.3. BHennaHoBble MPOBEPKN MPOBOAATCA B CBA3M C NPOBEPKOW YCTpaHeHus
paHee BblISB/IEHHbIX HapyLUEHU afMUHUCTPATUBHOIO pernameHTa, a Takke B C/y4ae
nonyyeHus xano6 3asBuTenei Ha pAeicteua (6e3peiicTBne) OpraHa, a Takxe WX
LAO/MKHOCTHBIX UL, MYHUUUNANBHBIX CYXaLLUX.

4.2.4. Pe3ynbTatbl NPOBEPKU OOPM/IAOTCA B BUAE aKTa MPOBEPKU, B KOTOPOM
YKa3blBatOTCH BbISB/IEHHbIE HEAOCTATKM 1 NPEAT0XEHUSA MO UX YCTPaHEHNIO.

4.3. OTBETCTBEHHOCTb [O/IHKHOCTHbIX /UL, OpraHa, NpesocTaBNAoLLEero
MYHULMMNANLHYIO YCNYTy, 3a pelueHns n genctensa (6e3aencTene), NPUHNMaeMble
(ocyLlecTBNSAEMbIE) UMW B XOA€e NPefOCTaBNeHUS MYHULMNA/IbHOW YCyru

Mo pe3ynbTaTam MpoBeAeHHbIX MPOBEPOK B C/y4yae BbISBEHNS HapYLLEHWIA NpaB
3asBUTeNel BMHOBHbIE NNLA MPUBIEKAOTCH K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3aKOHOAaTeNIbCTBOM Poccuiickoin defepaumn.

PykoBoauTenb OopraHa MeCTHOro camoyrnpaB/fieHUss HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEeMEHHOE PacCMOTPEHNE 3asB/IEHUIA.

PykoBoauTenb (3aMecTUTeNlb PYKOBOAUTENS) CTPYKTYPHOro nojpasfeneHns
opraHa MeCTHOro camoyrpaB/fieHUsi HeCceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOEe W
(unn) HeHaanexallee BbIMNONHEHNE AAMWUHUCTPATMBHbLIX AENCTBUI, YKa3aHHbIX B
pasgene 3 afMUHUCTPATUBHOIO periameHTa.

[O/MKHOCTHbIE LA W MHble MYHUUMMaNbHbIE ClyXKallMe 3a peweHus wu
nencteus (6e3nencTeme), NpuHUMaemble (OCYLLECTBNSEMbIE) B XOAe MPefoCTaBeHNs
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MyHI/ILI|I/II'IafIbHOI7I YCnyru, HECYT OTBETCTBEHHOCTb B YCTaHOB/1IEHHOM
3aKOHOAaTeNbCTBOM MNOpPAAKe.

4.4. TToN0XeHWs, XapaKTepusytoLme TpeboBaHUs K NOPSAKY 1 opmMaM KOHTPOAS 3a
NpeaocTaBieHNEM MYHULMNANbHON YCNYT, B TOM YNC/E CO CTOPOHbI FpaxaaH, nx
00beANHEHNIA N OpraHn3aLnii

KOHTponb 3a npefocTaB/ieHMEM MYHULUNAIbHON YCNYrn CO CTOPOHbI FPaXkiaH,
X O0ObeAMHEHWA W OpraHu3auuin, OCYLecTBAAeTCA MOCPeLCTBOM  OTKPbITOCTU
[eATe/IbHOCTM  OpraHa  MeCTHOro  camMOynpaBfieHus  npuv  NpefoCTaB/ieHUn
MYHUUUNANbHOW  YCNYrW,  NOMlYYeHUs  MOMHOMW, aKTyaJlbHOW W [OCTOBEPHOW
MH(opMaLMM O MOpALKe MNPefoCTaBleHUs MYHULMMNaNbHON YCnyrn U BO3MOXKHOCTU
aocynebHoro paccmoTpeHusi obpalleHuid  (kano6) B npouecce nNpefocTaBieHUs
MYHULMUNAbHOW YCNyTW.

5. flocyaebHbIN (BHeCyaeOHbIN) NOPsiOK 06)KasioBaHMUA PELLEHUIA U AeNCTBUIA
(6e3aeiicTBMS) opraHa, NpeaocTaB/ISAOWEro MyHULMNANbLHYO YCAYTY,
MHOFODYHKLWNOHA/IbHOI0 LieHTPa NpefocTaBeHNS rOCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, OpraHM3aumin, yKasaHHbIX B 4acTu 1.1 ctatbun 16
PepepasibHOro 3akoHa Ne210-®3, a TakXKe X AO/HKHOCTHbIX /AL,
MYHUUMNANbHbIX CAYXalnx, paboTHUKOB

5.1. 3asBMTeNN MMEIOT NPaBo Ha o06)KanoBaHue B OCYAEOHOM NOPsiAKe PeLleHNnin
N pgencTeuin (6e3nelCTBMSA) oOpraHa, NPeAoCTaBAAOWEr0 MYHULMNANBHYIO YCAyry,
OO/MKHOCTHOrNO  NiMUa  OpraHa, NpefoCTaBAAKOWEro  MYHUUUNANbHYK  YCAyry,
MYHULMMNANLHOTO  CNy)allero,  PYKOBOAWTENA  OpraHa,  NpefoCTaB/AOLLEro
MYHULMMNANbHYIO ycnyry, MHOFO(YHKUNOHA/IbHOT0 LeHTpa, paboTHMKa
MHOTO(hYHKLNOHANbHOIO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbio 1.1 cTaTbu
16 dPepfepanbHOro 3akoHa Ne 210-d3, a TakXke UX pabOTHUKOB.

3asABUTENb MOXKET 06paTUTLCA C XKanoboi, B TOM YNCE B CNefYHOLKX CyYasnX:

1) HapyLUeHMe CpOoKa perucrpauumn 3anpoca 0 NpeaocTaBaeHn MyHULUMNaNbHOM
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®depepasibHoro sakoHa Ne 210-d3;

2) HapylUeHMe Ccpoka MpefocTaBfeHUs MyHUUUNAIbHON ycnyrn. B ykKazaHHOM
cnyyae gocyaebHoe (BHecyaebHOe) 06>KanoBaHWe 3asiBUTENIEM PELLUEHWIA U [AEWCTBUIN
(6e3gelicTBMA) MHOrOMYHKLUMOHANBHOIO LEHTPa, paboTHMKA MHOrO(YHKLUMOHAaNbHOIO
LLeHTpa BO3MOXHO B C/lyyae, €CiM Ha MHOTrOMYHKLUMOHA/IbHbIA LEHTP, peLleHus u
nenctems  (6e30eiCTBME)  KOTOPOro  06GXanykTcsi, BO3/MOXKEHa  (hyHKUMA MO
NpeaocTaB/ieHN0 COOTBETCTBYIOLWMX MYHULMNANbHBLIX YCAYr B MONHOM 00bemMe B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 depepanbHoOro sakoHa Ne 210-d3;

3) TpeboBaHMe y 3adaBUTENA LJOKYMEHTOB UM NH(OpMaLUK NMO0 OCYLLLECTB/IEHUSA
OEACTBWIA, nNpefCcTaB/eHWe WAM  OCYLLEeCTB/IEHWE KOTOPbIX He MNpeaycMOTPEHO
HOPMaTMBHLIMW MNPaBOBbIMKA akTamu Poccuiickon  Pegepauun, HOPMATUBHbLIMU
NpaBoBbIMK akTamu Pecny6svku TartapctaH, MyHUUMNASbHbIMW MPaBOBbIMK aKTaMu
ON19 NpefoCcTaB/IeHNA MYHULMNANbHOW YCNYTU;



152

4) 0oTKa3 B Mpueme [AOKYMEHTOB, NpPefOCTaB/IeHNe KOTOPbIX MPeayCMOTPEHO
HOPMaTMBHLIMX MNPaBOBbIMKA  akTamu Poccuiickon  Pepepauun, HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Pecny6/ivmku TatapcTtaH, MyHUUUNAIbHbIMWU NPaBOBbIMW aKTamu
ANS NpefoCcTaBNeHUss MYHUUMNAIbHOW YCNYTK, Y 3aBUTENS;

5) oTKa3 B MpefoCTaB/IEHNN MYHULMNAILHOW YCYTW, ec/in OCHOBaHWSA O0TKasa He
NpeaycMoTpeHbl (hefepasibHbIMU 3aKOHaMW U MPUHATBIMA B COOTBETCTBUW C HUMMU
MHBIMW HOPMaTWMBHLIMW MpPaBOBbIMW akKTamy Poccuiickoin Pefepaunu, 3aKoHamMu Wt
NHbIMU HOPMaTUBHbIMM MpaBoBbIMM aKTamu Pecny61mku TaTapcTaH,
MYHUUMNAbHLIMW ~ MPaBOBbIMKM  akTaMu. B ykas3aHHOM cnyyae  fpocypebHoe
(BHecyne6Hoe) ob6xanoBaHuWe 3asBUTENEM pPeLIeHUA W AelcTBU  (6e34encTBuMS)
MHOrO(YHKUNOHA/IbHOTO  LeHTpa, paboTHMKA MHOroQYHKLUWOHA/IbHOrO  LIeHTpa
BO3MOXHO B C/lyyae, €C/in Ha MHOrO(MYHKLMOHA/IbHbIA LEHTP, pelueHns U [eincTBus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3M0XeHa (YHKUMA MO NpefoCcTaBNeHUIO
COOTBETCTBYIOLMX  MyHMUMNANbHBIX YyCNyr B MNOSIHOM 060beme B MOPsAAKe,
onpegeneHHoM 4yacTtbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;

6) 3arpeboBaHMe C 3asaBUTENA NpU NPefoCTaBleHUN MYHUUUNANBHOW YCNyru
nnatbl, He npeLyCMOTPEHHON HOPMATUBHbLIMK MPaBOBbIMU aKTamy POCCUMIACKOW
degepaunn,  HOpMaTMBHbIMM  MpaBOBbIMM  akTamu  Pecny6nvMkm  TaTapcTaH,
MYHULMMNaNbHbIMX NPaBOBbIMU aKTaMu;

7) 0TKa3 opraHa, MpefoCTaBMAOWEr0 MyHULMNANbHYO YCAYTY, AO/IHXHOCTHOrO
nmua opraHa, npefocTaBfAtoLWLero MyHULMNaNbHYO YCAYyry, MHOTO(YHKLMOHANbHOIO
LLeHTpa, paboTHUKA MHOTO(YHKLMOHA/IbHOTO LieHTpa, OpraHn3aunii, npeaycMOoTPeHHbIX
yacteto 11 crtatbn 16 depepanbHOro 3akoHa Ne 210-d3, mam mx pabOTHWKOB B
MCMpaB/ieHNN [OMNYLLIEHHbIX MMMW OMeyatok U OWW60K B BblfaHHbIX B pe3ynbTare
NpefoCTaBfieHUs  MYHUUMNASIbHOW  YCNyrm  AOKYMeHTax  /inbo  HapyLleHwue
YCTaHOB/IEHHOIO CpOKa TakKuX WucrpasBfeHnin. B ykasaHHOM criyyae [focypebHoe
(BHecyne6Hoe) ob6xanoBaHuWe 3asBUTENEM pPeLIeHUA W AelcTBUin  (6e34encTBus)
MHOrO(YHKLUNOHA/IbHOrO  LEHTPa, paboTHMKA MHOrOQYHKLMOHANIbHOIO  LEeHTpa
BO3MOXHO B C/lyyae, €C/in Ha MHOTO(MYHKLMOHA/IbHbIA LEHTP, pPeLueHns U [eicTBus
(6e3geiicTBME) KOTOPOro 06XanyroTcsi, BO3/IOXKeHa (QYHKUMA MO NpeaocTaBfeHUto
COOTBETCTBYHOLUMX  MYHMUUMNANbHBIX YCyr B MNOSIHOM 00bemMe B MOPAAKe,
onpefeneHHoM yactbto 1.3 cTatbk 16 ®PepepanbHoro 3akoHa Ne 210-P3;

8) HapylleHWe cpokKa WaM NopAAKa Bblayn [OKYMEHTOB MO pe3y/ibTaram
NnpefoCcTaBNeHNs MyHULUNANLHOW YCNyIu;

9) npuocTaHOBNEHWE NMPeAoCTaBEHNA MYHULMNASIbHOR YCYrn, ecny 0CHOBaHUS
MPUOCTAHOB/IEHNA He MNPeayCMOTPeHbl (efepaibHbIMU 3aKOHaMW U MPUHATBIMU B
COOTBETCTBAUM C HUMM WHbIMA HOPMAaTMBHLIMW MPaBOBbIMW aKTamMn POCCUMIACKOW
degepayun, 3aKOHaMU U UHBIMW HOPMATUBHbLIMW MPABOBbIMWU akTamu Pecny6imku
TaTapcTaH, MyHUUMNaNbHBLIMK MPaBOBbIMW akTaMu. B yKazaHHOM cfiyvae gocypnebHoe
(BHecyne6Hoe) o6xanoBaHuMe 3asBUTENEM pPeLeHnin u  AecTBuin  (6e3neincTems)
MHOrO(YHKUNOHA/IbHOTO  LEHTpa, paboTHMKA MHOrOQYHKUMOHA/IbHOTO  LieHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, PeLueHns U AeincTeus
(6e3neiicTBrE) KOTOPOro 06XanykTCs, BO3/0XKEHA (YHKUMSA N0 NpeLocTaB/IeHUIO
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COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNOMHOM 00bemMe B  MNOPALKE,
onpefeneHHoM yactbto 1.3 cTatbu 16 ®PepepancHoro 3akoHa Ne 210-P3.

10) TpeboBaHVe Yy 3adBUTENS MpPU MpPeLoCTaBNeHUM MYHULMNANLHON YCNyru
OOKYMEHTOB WAW WH(opMaumu, OTCYTCTBME U (UNN) HEQOCTOBEPHOCTb KOTOPbIX He
yKasblBa/INCb MPU NepBoHaYa/lbHOM OTKase B NpuemMe LOKYMEHTOB, HEOOXOAMMbBIX A/
NpeLoCTaBNeHNs MYHULUNAIbHOW ycnyru, nMbo B NPefsoCcTaBNeHUN MyHULUNaIbHOW
YCNyru, 3a UCK/YeHNeM CcfyyaeB, MPefyCMOTPEHHbLIX NMYHKTOM 4 yacth 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnydvae gocyfebHoe (BHecynebHOe)
ob)kanoBaHue 3aaBUTENIEM peLeHnin 7 AencTBui (6e3gelicTBumSA)
MHOrOYHKUWOHA/IbHOTO  LEHTPa, paboTHMKA MHOTO(YHKLMOHANIbHOrO  LieHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, PeLueHns U LencTeus
(6e3geiicTBME) KOTOPOro 0O6XanyrTcs, BO3/IOXKeHa (YHKUMA MO NpefoCcTaBleHUIO
COOTBETCTBYHOLUMX MYHULMNANbHBIX YCyr B MNOMIHOM 06bemMe B MOPAAKe,
onpefeneHHoM yactbto 1.3 cTatbn 16 ®PepepancHoro 3akoHa Ne 210-P3.

5.2. XKano6a nogaetcs B MWUCbMEHHOW (hopMe Ha OyMaXHOM HocuTene, B
3/IEKTPOHHON (hopMe B OpraH, nNpefOCTaBAAWMIA  MYHULUNAIBHYIO  YCAyry,
MHOTO()YHKLMOHaNbHbIA LLEHTP G0 B COOTBETCTBYHOLWWIA OpraH rocyfapCcTBeHHOW
BlaCTW, ABNAKOLWMIACA ydpeauTenem MHOTOPYHKUMOHASIbHOTO LeHTpa (fanee -
yuypeauTenb  MHOTOPYHKLMOHANbHOrO  LEHTpa), a Takke B  OopraHusauuu,
npefycMOTpeHHble YacTblo 1.1 ctatbm 16 depepanbHOro 3akoHa No 210-$3. XKanobbl
Ha pelleHns U aencTems (6e3aencTBME) PYKOBOAUTENSA OpraHa, NpeaocTaBnsoLLErO
MYHULMNAbHYO YCNYTY, MNOAA0TCA B BbILLECTOAWMIA opraH (npy ero Hannuumm) nmoéo B
C/lyyae ero OTCYTCTBMA paccMaTpuBalOTCA HEMOCPEACTBEHHO PYKOBOAWUTENEM OpraHa,
NpefoCTaB/AWEro MyHULMNANbHYO Yycnyry. >XKanobbl Ha pelleHus W [eicTBus
(6e3gelicTBMe) pabOTHUKA MHOMOMYHKLNOHAILHOIO LEeHTpa NoAakTcs PyKOBOAUTENHO
3TOr0  MHOrO(YHKLMOHaNbHOTO  LeHTpa. Kasobbl Ha peweHns U AelCTBUS
(6e3peincTeue) MHOFO(YHKLUNOHANLHOTO LleHTpa nogarTcs yupeaunTento
MHOrOYHKUNOHA/ILHOTO  LeHTpa WAM  [AO/HKHOCTHOMY fnuy, YNOSIHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM aKTOM Pecnybnuky TaTapcTaH. >Xanobbl Ha pelleHus K
nenicteua (6e3feincTene) pabOTHUKOB OpraHu3auuid, npefgycMOTPEeHHbIX 4YacTbio 1.1
cTatb 16 ®PegepanbHoro 3akoHa Ne 210-d3, nofarwTcA PYKOBOAUTENAM 3TUX
opraHu3saumi.

YKanoba Ha peweHuns n peicteua (6e3neiiCTBME) oOpraHa, MpefoOCTaB/IAOLWEro
MYHUUUNANbHYIO  YCAyry, AO/DKHOCTHOrO /fiMua opraHa, npefoCTaBfsAOLLLEro
MYHULMNANbHYIO  YCAYrY, MYHUUUNAbHOrO CAY>XXallero, PyKOBOAMTENSA OpraHa,
NPeaoCcTaBAOWEro MyHULMNANbHYO YCYry, MOXeT OblTb HanpaB/ieHa Mo mnouyTe,
yepes MHOTOMYHKUWOHA/IbHBIA  LEHTP, C  WCMOo/b30BaHWEM  UH(OPMALNOHHO-
TENIEKOMMYHUKALMOHHON  ceTn  «V/IHTepHeT»,  o(muMasbHOro  cailTa  oprada,
NPegocTaBfAOWEro  MyHuuunanbHyw  ycnyry,  EauHoro  noprtana  nmbo
Pecny611MKaHCKOro noprana, MH(HOPMaLMOHHON CUCTEMbI AOCYLe6HOro 06XKasoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpreMe 3aaBUTeNA. XKanoba Ha peLleHns 1
[encTBuUS (6e3gericTue) MHOTO()YHKLNOHA/IbHOTO LIeHTpa, paboTHMKa
MHOrOYHKUWOHa/IbHOTO  LIeHTpa MOXEeT ObITb  HampaefieHa MNo no4yte, C
MCMO/Ib30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «V/IHTEpPHET»,
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oMumManbHOro caimta MHOrMOYHKUMOHANBHOIO LUeHTpa, EguHoro noprtana nnbo
Pecny6/11MKaHCKOro noprana, MH(HOPMaLMOHHON CUCTEMbI AOCYLeOHOro 06XanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpreMe 3aaBUTeNA. XKanoba Ha pelleHns 1
nenictena (6e3feincTeme) opraHusauuia, nNpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
depepanbHoro 3akoHa Ne 210-®3, a Takke MX pabOTHUMKOB MOXET ObITb Hanpas/ieHa
Mo noyte, C WCMOMb30BaHNEM WH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW  CeTu
«HTepHeT», ogmumManbHbIX CalTOB 3TUX OpraHuWsauunii, EpuHoro noprana nvm6o
Pecny6/MKaHCKOro nopTtana, a TakKe MOXEeT OblTb MPUHATA MPU NINYHOM MpUEME
3anBUTeNs.

5.3. XKanoba fosmkHa cogepxars:

1) HavMeHOBaHWe oO0praHa, npefoCTaBNAIOLWEro MYHULMNANbHY  YCAyry,
OO/MKHOCTHOrO /iKlla OpraHa, npefoCTaB/AOLWero MyHAUUNAIbHYHO YCiyry, nm6o
MYHULMNANbHOIO CMY>allero, MHOroyHKUNOHaNLHOTO LieHTpa, ero pyKoBOAUTENSA U
(wnn)  paboTHMKa, opraHu3auuii, nNpegycMOTPEHHbIX 4YacTbto 11 cTatbn 16
depepanbHOro 3akoHa Ne 210-$3, ux pykosogutenein n (unm) paboTHUKOB, PeLLeHns 1
nencTems (6e3neincTeme) KOTOPbIX 06XKanyTcs;

2) hamuninio, ums, oTyecTBO (MOCNefHee - NPWU Haauumm), CBeAeHWs O MecTe
XUTENbCTBA 3aABUTENS - (PU3MYECKOro nuua NMbo HavMeHOBaHWe, CBELEHUSA O MecTe
HaXO0X[EHWA 3a8BUTENSA - KOPUANYECKOTO NNLA, a TaKKe HOMep (HOMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NeKTPOHHOW NOYTLI (MPY HaIMYKUK) U NOYTOBLIA agpec, Mo
KOTOPbIM LO/KEH ObITb HaMpas/eH OTBET 3aABUTENIO;

3) cBefeHNs 06 06XanyeMmblX pelleHuax U AeicTBusx (6e3gencTemm) opraua,
NPefoCTaBNAOWero  MyHUUUNAaNbHYH  yCnyry, AO/DKHOCTHOrO /uua  opraHa,
NPeAoCcTaBfAOWEro MYHUUUNANBHYO YCAYyry, NM60 MYHUUMNANILHOIO Chy»allero,
MHOrOYHKUWNOHA/IbHOTO  LEHTPa, paboTHMKA MHOTOMPYHKLMOHAILHOrO  LEeHTPa,
opraHu3auunin, npeaycMoTPeHHbIX YacTbio 1.1 cTaTbk 16 PenepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [OBOAbl, HA OCHOBAHUMN KOTOPbIX 3asaBUTE/Ib He COrnaceH C peLleHvem U
nevictevem (6e3feicTBmem) opraHa, NPeoCTaBAAOLWEr0 MYHUUUMNANbHYO YCayry,
OO/MKHOCTHOTO /fiKlla opraHa, MnpefoCTaB/AOLWero MyHUUUNanbHYK Yycnyry, nvéo
MYHULMMNANLHOMO  CNyXallero,  MHOrOMPYHKUWOHa/IbHOTO  LeHTpa, paboTHMKa
MHOTO(hYHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbio 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-®P3, ux paboTHUKOB. 3adABUTENIeM MOryT ObITb
npeAcTas/ieHbl AOKYMeHTbl (Npyv Haivyuuu), MNOATBEPXKAatoliMe [A0BOAbl 3asaBUTENS,
NMB0 MX KOMUN.

5.4. MocTynuneLias Xanoba noa/exuT peructTpaumm B CPOK He nosgHee paboyero
OHSA, CneayroLLero 3a gHem nocTynaeHus.

55. )Kanoba, nocTtynuBwas B opraH, MpefoOCTaBAAOWMIA MYHULMNANbHYO
YCNyry, MHOTO(YHKLUMOHA/IbHbIA  LUEHTP, Y4YpeauTento  MHOro(yHKLMOHaNbHOMo
LleHTpa, B opraHusauunn, npegycMoTpeHHble YacTbio 11 cTtatbm 16 PepgepasbHOro
3akoHa Ne 210-®3, b0 BbIWECTOAWMA opraH (NpU ero Haauyuuun), NOLNEXUT
PacCMOTPEHMI0 B TeueHWe MATHaAUaTVM paboymx [LHENW CO AHA ee perucTpayuu, a B
c/flydyae 00)kanoBaHMA 0TKasa opraHa, MpPefoCTaB/AOLWEro MyHUUUNANbHYKO YCayry,
MHOTO(hYHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbio 1.1 cTaTbu
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16 depepanbHOro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTeNns nnbo B
NCMPaBNEHUN [OMYLLEHHbIX OMeYyatok U OWub0K wuaM B Ccliyvyae 06XKaroBaHUS
HapyLleHNs YCTaHOB/IEHHOIO0 CPOKa TakMX WCNPaB/IEHWIA - B TeyeHWe NATU paboumx
[HEN CO fHS ee perucTpauumn.

5.6. Mo pe3ynbTataMm pacCMOTPEHMUSA XKanobbl NPUHUMAETCA OAHO M3 CeayHLLNX
PELLEHWIA:

1) anoba y[oOBMETBOPSAETCA, B TOM 4WUC/ie B (POPME OTMEHbl MPUHATOrO
PeLleHns, ncnpasieHns LONYLEHHbIX OMevyaToK M OWMOO0K B BblAaHHbLIX B pe3ysbTare
NpefoCTaBNeHNs  MYHULMNANbHOW  YCNYrM  JOKYMEHTaxX, BO3Bpata 3asaBUTESo
[OEHEXHbIX CPefcTB, B3MMaHWe KOTOPbIX He nNpeayCMOTPEHO HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Poccuitickoin ®depepaumm, HOPMaTUBHLIMK MPABOBLIMU aKTaMu
Pecnybnuku TatapcTtaH, MyHULMNANbHLIMW NPaBOBbIMY aKTaMu;

2) B Y[L0BNIETBOPEHMM Xanobbl 0TKa3bIBAETCA.

He no3gHee [HA, cnefylowero 3a AHeM NPUHATUA peLleHus, yKasaHHOro B
HaCTOAWEM MYHKTe, 3asBUTEN0 B MUCbMEHHOW (hOpMe M MO >KeNaHUKo 3aiBUTENS B
3/IEKTPOHHON  hopme  HanpaBnsieTC MOTUBMPOBAHHbLIA  OTBET O pe3y/ibTarax
PacCMOTPEHNSA >anobbl.

5.7. B cnyyae npusHaHus >Xanobbl nopnexailen yAOBNETBOPEHUO B OTBETE
3a9BUTENI0 O pe3y/ibTaTtax pPacCMOTPEHMS Xanobbl faeTcs MHpopMauma 0 LeNCTBUAX,
OCYLLECTB/IAEMbIX ~ OPraHom,  MPefoCTaBMALWUM  MYHUUMUNANbHYKO  YCAyry,
MHOTO(hYHKLNOHaIbHBIM LLeHTPOM W60 opraHu3auuen, npeaycMoTpeHHOM YacTbio 1.1
cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B Uenax HesamegamTelbHOro ycTpaHeHus
BbISIBMIEHHbIX HAPYLUEHWI MPU OKasaHUM MYHULUNANBHOW YCYTK, a TaKXe NPUHOCATCS
M3BMHEHWNA 3a [OCTaB/IEHHblE HEYA06CTBa U YKa3blBaeTCA UH(OpMaLMsA 0 AabHENLLmnX
[eACTBUAX, KOTOpble HeoO6XOAMMO COBEPLUUTb 3afBUTEII0 B LENAX MOayyYeHus
MYHULMNANbHOW YCNyTW.

5.8. B cnyyae npu3HaHuA Xanobbl He nogsexallent yaoB/IETBOPEHUIO B OTBeTE
3aA9BUTENII0 O pesy/ibTataX pPacCMOTPEHUA >Kanobbl [atoTCA apryMeHTMPOBaHHbIE
PasbACHEHUS O MPUUYUHAX MPUHATOrO PeLleHus, a TakXke WH(opmaumsa 0 nopsgke
06)as10BaHNA NMPUHATOrO pPeLLeHus.

5.9. B cnyyae ycTaHOBNEHUA B XOZ4€e WX MO pe3y/ibTataM pacCMOTPeHUs Xanoool
NMPU3HAKOB CcOCTaBa aAMUHUCTPATMBHOIO MpaBOHapPYyLUeHUs WAuM  NpPecTynieHus
LO/IXHOCTHOE NNLL0, PABOTHUK, HafleNleHHble MOIHOMOUYUAMM MO PACCMOTPEHUIO XKasoo,
He3aMe[/IMTeNbHO HaNpPasAAT MMeOLLMeCcH MmaTepuasbl B OpraHbl MPOKypaTypbl.
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MpunoxeHue Ne 1
K AOMWUHUCTPATUBHOMY
pernamMeHTy npeaocTaseHuns
MYHUUUNAILHOWN yCyru no
NPUHATUIO paHee
NPMBATU3NPOBAHHbLIX XUbIX
MOMELLEHNI B MYHULMNATIbHYHO
COBCTBEHHOCTb

dopma

(BnaHk opraHa, NpejoCTaBMAAIOLLEr0 MyHNULMMNANbHYIO YCNYTY)

Kowmy:

KOHTaKTHblE AaHHbIE:
M peactTaBUTEb.

KOHTaKTHble laHHble NpeACTaBUTENS:

PELLUEHWE
06 OTKa3se B NpeAoCcTaB/ieHNN MyHULMNANbHOW YCNyri
no
oT No

PaccmoTpeB Balle 3asBneHue o7 No 7

npunaraemble K Hemy LOKYMEHTbI YNO/THOMOYEHHbIM opraHom
MPUHATO pelleHne 06

OTKase B
Nno cnegyroLmnM OCHOBaHUAM:

7.

8.

[lononHuTenbHas NHGopMaLms:

Bbl BnpaBe MOBTOPHO 06PATUTLCS B YMOJHOMOYEHHbI OpraH C 3asBfIEHUEM O
NPeaoCTaBNEHMMN YCYTU MOC/E YCTPAHEHUS YKa3aHHbIX HapyLLIEHNIA.

[laHHbI 0TKAa3 MOXeT ObiTb 06XKasoBaH B A0CyAe6HOM MOpsAKe MNyTem
HanpaefeHNs Xanobbl B YNOMHOMOYEHHbI OpraH, a Tak)e B Cye6HOM Mops/Ke.

CsefieHNs1 06 3/1EKTPOHHOM NoANNCY
JomkHocTHoe nnyo (PUO)

(nognnck ynosHOMOYEHHOr 0 JO/MKHOCTHOMO /inua
opraHa)



157

MpunoxeHne Ne 2
K AOMWUHUCTPATUBHOMY
pernameHTy npefocTaBneHus
MYHULUUNALHON yCyru no
NPUHATUIO paHee
NPMBATU3NPOBAHHbLIX XUbIX
MOMELLEHNI B MYHULMNATIbHYHO
COOCTBEHHOCTb

dopma

(BnaHk opraHa, NpefoCTaBMAIOLLEr0 MyHULMNANbHYIO YCNYTY)

Kowmy:

KOHTaKTHble AaHHbIE:

npe,ﬂ,CTaBVITEJ'IbZ

KOHTaKTHble aHHble npeacraBuUTeNA.
PELLUEHWNE

006 0TKa3e B NpUeMe [OKYMEHTOB, HEOOXOAUMbIX [/15 NPEA0CTaBNeHMS
MYHULUNANLHOW YCAYrn no

oT No
PaccmoTpeB Baule 3asBneHue oOT No 7
npunaraemble K Hemy LOKYMEHTbI YMNONHOMOYEHHbIM opraHom

NPUHATO
pelleHne 06  OTKase B MpuUEMe  [OKYMEHTOB,  HEeoOXoauMbIX  Ans
Mo CneayroLMM OCHOBAHUSIM:

7.
8.

Pa3bsCHeHMe MPUYMH 0TKa3a:
[lononHuTenbHas MHMopMalms:

Bbl BnpaBe NOBTOPHO 06PATUTLCS B YMOJHOMOYEHHBIA OpraH C 3asB/eHUEM O
NPeaoCcTaBNeHNUMN YCYTU NOC/e YCTPAHEHWs! YKa3aHHbIX HapYLLIEHWIA.

[aHHbI 0TKAa3 MOXeT ObiTb 00XKanoBaH B A0OCYAe6HOM MOPAAKE MNyTem
Hanpae/feHNs Xanobbl B YNOMHOMOYEHHbIV OpraH, a TakXXe B Cye6HOM Mops/Ke.

CBefieHMs 06 9NeKTPOHHOI noanmcu

JomkHocTHoe nnyo (PUO) (noanuckb ynomHOMOYEHHO0 AO/MKHOCTHOMO LA opraHa)
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[MpunoxkeHne Ne 3

K AOMUHUCTPATUBHOMY
pernamMeHTy npeAocTaBieHNs
MYHULUUNATbHOWN YCyru no
NPUHATUIO paHee
NPUBATU3NPOBAHHbLIX XW/bIX
MOMELLEHNIN B MYHULMNASIbHYHO

COOCTBEHHOCTb

dopma
B

(HaMeHOBaHWe opraHa MeCTHOFO caMoyrnpaBeHst
MYHULMNAIbHOro 06pasoBaHus)
oT
(nanee -

3a8BUTEND).

(dhaMmnmisi, MNISI, 0THECTBO, MACTOPTHbIE JaHHbIe, PErMCTPaLMIO Mo MecCTy
XUTENLCTBA, TeNedioH)

3aaBneHune
0 MPUHSATUN paHee MPUBATM3NPOBAHHbBIX XW/bIX MOMELLEHWUI B MyHULMNANbHYH COGCTBEHHOCTb

Mpowy Bac nNpWHATb paHee MPUBATM3MPOBAHHBLIX JKW/bIX MOMEWEHUA B  MYHULMMANbHYHO

COBCTBEHHOCTb MOWaAbI0 KB.M.
AJLpec XNOro NMOMELLIEHNA: MyHULMMAaNbHbIA paiioH (TOPOACKOI OKPYT), HACENEHHBI
MYHKT yn. a.

K 3aaBeHUI0 NpUnaraloTes cnefyrolime 0TCKaHUPOBaHHbIE AOKYMEHTbI:

1) OKYyMEeHTbI, YAOCTOBEPAIOLLME MUYHOCTb KaXKAOr0 YneHa CeMb;

2) [oKyMeHT, NMOATBEPXAAlOLWNiA NONHOMOYNSA MpeacTaBuTens (ecnM OT MMeHW 3afBUTens fLeicteyeT
npeacTaBUTEND);

3) [LJOKYMeHT, NOATBEPXKAAIOLLMIA NPaBO COGCTBEHHOCTU Ha XWNoe nomelleHne (ecnm COGCTBEHHOCTb
He 3aperucTpupoBaHa B EAMHOM rocyapCTBEHHOM PEecTpe HeABMXKUMOCTH);

4) CnpaBKa C MeCTa XXUTeNbCTBa;

5) Konus TeXHMYeCcKOro nacrnopta >Xuioro NoMeLLeHns;

6) Pa3pelueHve oTAena Oneky U NoOMevnTeNIbCTBa UCMONHUTEILHOTO KOMUTETA MYHULMNANLHOIO
pailoHa O 6e3B03Me3LHOM Nepefaye >XWMAOrM0 MOMELLEHWS B MYHWULMNa/bHYH COBCTBEHHOCTL (eciM B
npMBaTU3aLUM Y4acTBOBA/IM HECOBEPLUEHHOMNETHUE [ETH)

7) Bbinucka 13 [OMOBO KHUTK (B Cly4ae, eCiv LOKYMEHT BblfaeTCst KOMMEPYECKON opraHusawmeit).

O6#3ytocb Npum 3anpoce NpPeLocTaBUTb OPUTMHALI OTCKaHUPOBaHHbIX JOKYMEHTOB.

(nata) (noanucek) (®10)
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Pe3yanaT npenocTaBieHNA MyHMLLMHaﬂbHOVI ycenyru, npowy npeaoctaBUTh:

| [B NUUHbIA KabuHeT lMopTana rocyAapCTBEHHbIX U MYyHULUMNANbHbIX YCAyr
Pecny6nvkun TaTapcTaH;

| [B MHOrOhYHKLMOHANLHOM LEHTpe NpefoCTaBNeHMst ToCyAapCTBEHHbIX U
MYHMUMNaNbHbIX ycnyr Pecny6nunkn TaTapcTaH;

O B OpraHe.

(pata) (mognuco) ( (®.1.0))



[MpunoxxeHune Ne 4

K AOMUHUCTPATUBHOMY
pernameHTy npeaocTaBieHmns
MYHULMUNANLHOK YCNYTrn Mo
MPUHATUIO paHee
NPUBATU3NPOBAHHbIX XW/bIX
MOMELLEHNIA B MyHULMNASIbHYHO
COBCTBEHHOCTb

["naBe cenbCKOro noceneHuns

OrT:

3asBneHne
06 ncnpaefeHUN TEXHNYECKON OLLIMOKM

Coobuwato 06 owmnbKe, AONYLLEHHOW MPU OKasaHUW MYyHULMNaNbHOW yciyru no
3anucaHo:
MpaBuU/ibHbIE CBEAEHUS:

Mpowy wCNpaBWTb  [ONYLIEHHYD  TEXHWYECKYHD OLWMOKY W BHECTM
COOTBETCTBYIOLIME  W3MEHEHUS B AOKYMEHT,  SBASIOWMIACS  pe3ynbTaToMm
MYHWULUNANLHON YCNyTu.

Mpunarato cnegytoLime AOKYMEHTbI:

1

2.

B cnyyae NpuHATUS pelleHnst 06 OTKOHEHWM 3asBNeHWs 06 McrpaBieHum
TEXHWYECKOI OLLIMBKM NPOLLY HanpaBUTb TAKOEe PeLLUEHNE:

NocpeACTBOM OTMpPaB/eHNs 3NEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BU/e 3aBEPEHHOW Konuu Ha 6YMakHOM HOCUTE/IE MOUYTOBbIM OTMPABIEHNEM MO
afpecy: :
HacTosumm noaTBepKaato: CBeAEHUs, BK/KOYEHHbIE B 3asiBNIeHNe, OTHOCSILLMECS K
MOeli IMYHOCTU W MpPeACTaBNsSEMOMY MHOK /LY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbI.  [OKYMeHTbl  (KOMWW  [AOKYMEHTOB), NPW/IOXEHHblE K  3asiBMIEHUIO,
COOTBETCTBYIOT  TpebGOBaHMsM,  YCTaHOB/IEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoi
denepalmm, Ha MOMEHT MPeACTABNEHUsI 3asBNEHUS 3TU [OKYMEHTbl AENCTBUTENbHbI U
cofiepykaT A0CTOBEPHbIE CBEIEHMS.

(pata) (nognwce) (P.N.0.)
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[MpunnoxkeHne Ne5 K NOCTaHOB/IEHUIO
icnonHuTenLHOro KomuteTa
TOMKWHCKOrO CeNlbCKOro nocesneHus
A3HaKaeBCKOro MYHULMUNANBLHOIO
palioHa

Pecny6nnku TatapcTaH

0T 26.01 2022 Ne 1

AILMWHUCTPATUBHbI pernameHT

NPeAoCTaBNEHNA MYHULIMMNANLHOR YCYyrn No BKOYEHMIO B COCTAB U
NCKJ/TIOUEHUIO YKW/TbIX MOMELLEHMI U3 cocTaBa CreLuaim3npoBaHHOro
XUNnWHoro oHaa TOMKMHCKOro CeibCKOro noceneHnst AsHaKaeBCcKOro
MYHULMNaNbHOIO paioHa Pecny6ivku TaTapcTaH

1. O6wme NoNoXKeHnA
1.1. TpeaMeT perynnpoBaHns agMUHUCTPATMBHOIO pernaMmeHTa

1.1.1. HacTosawmii afAMVHUNCTPATUBHbIA pernamMeHT  npeaocTaB/eHUS
MYHUUMNaNbHOW ycnyrn (ganee - agMWHUCTPATMBHBIA perfameHT) ycTaHaBNMBaeT
CTaHAAapT W MOpALOK NPeAoCTaBNeHUs MYHUUMNaNbHOW YCNYrn MO BK/IKOYEHWUIO B
COCTaB W WCK/OYEHNIO >KWMbIX MOMELEHNIA U3 cocTaBa Cheunasm3vpoBaHHOro
XUMMWHoro  QoHga  TOWKMHCKOTO  CeNbCKOro  MocefieHnss  A3HaKaeBCKOro
MYHULUMNaNbHOro parioHa Pecnybnuku TaTapcTaH (fanee - MyHuuunaabHasa ycnyra).

1.1.2. [eictBme HacTosillero PernameHTa He pacrnpoCTPaHAETCA Ha >KWJble
MOMELLEHNA MAHEBPEHHOTO (POHAA.

1.2. KaTteropuu 3asButenei

1.2.1. Jlnuamun, VMEKWMMN NPaBo Ha MNOAyYeHWe MYHULMNATbHON YCnyru,
ABNAKOTCA:

MYHUUMNAbHbIE YUYPEXAEeHUA, MyHUUMNa/bHblE YHUTapHble NpeanpuaTud, 3a
KOTOPbIMW >KW/ble MOMELLEHUS MYHULMNANBHOIO XWIWLWHOIO (oHga TOMKMHCKOrOo
Ce/lbCKOro  nocesnieHMss  A3HaKaeBCKOTO  MYHUUMMaNbHOrO  pailoHa  (fanee -
MYHULMNANbHBIA XXUNULLHBIA (OHA) 3aKpensieHbl Ha NpaBe OnepaTUBHOIO yrpas/ieHUs
NN XO3SNCTBEHHOIO BELEHUS;

(befepasibHble  YUpeXxAeHWs, TOCYLApCTBEHHble yupexaeHus Pecnybnmku
TaTapcTaH, KOTOPbIM >KW/ible MOMELLEHUS MYHULMUMNAIbHOIO >KUAWULWHOro (oHaa
nepegaHbl B 6e3803Me3HOE NOJb30BaHMe (fanee - 3a9BUTESb).
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1.2.2. C 3agBneHMeM BnpaBe 00paTUTbCA MpPeACTaBUTENlb  3asaBUTENS,
NEACTBYIOLWNA Ha OCHOBaHUWN [JOKYMEHTa, YAOCTOBEPAOLIEro ero nosiHomMouunsi, nmbo
3aKOHHbIV NpeAcTaBuUTeNb (M3NYECKOro nuua (ganee - NpeAacTaBUTeNb 3asSBUTENS).

1.3. T1opAfoK NHOPMUPOBAaHNS 0 NPeAoCTaBIeHNN MYHULMNANLHOR YCYTK

1.3.1. WNHpopmauma o nopsigke npeaocTaBneHns MyHUUMNANbHOW yCnyru
pasMeLLaeTcs:

1) Ha WH(OPMAUNOHHbLIX CTeHAaX, COAepXKaliuMx BU3yalbHYHO U TEKCTOBYHO
MHOPMAUMIO O  MYHUUMNANBHOW  yCayre, PacrnofoXeHHbIX B MOMELLEHMAX
MHOTO(DYHKLMOHAbHbIX LLEHTPOB npefocTaBneHns rocyfapCTBeHHbIX "
MYHULMNANbHBLIX YCAYT.

2) Ha o(uMumanbHOM caiTe MYHMLMNANBHOrO panoHa B WH(OPMaLMOHHO-
TeNIeKOMMYHMWKaLNOHHOWA ceTu «/HTEepHET» (https://www.
https://aznakayevo.tatarstan.ru/);

3) Ha [Moptane rocyfapCTBEHHbIX W MYyHUUMNANbHLIX Yycayr Pecny6auMku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuii noptan);

4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MyHULMNANbHBLIX YCayr ((hyHKLUWIA)
(https:// www.gosuslugi.ru) (aanee - EgnHblin noptan);

5) B rocyfapCTBeHHON MH(POPMALVOHHON cucTemMe «PeecTp rocyfapCTBEHHbIX U
MyHUUMnanbHbIX ycnyr Pecny6nukn TatapctaHn» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEeHHbIX M MYHUUMUNANbHbIX YCNYT).

1.3.2. KOHCynbTMpOBaHMEe MO BOMpocam MNpPefoCTaB/eHUA MYHULMUMNaNbHON
YC/YT OCYLLLECTB/IAETCS:

1) B MHOTO(YHKLMOHA/IbHbIX LeHTpax npefoCTaB/IeHUs TOCYAapCTBEHHbIX U
MYHULMNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnn - IMYHO UK MO TeNeOHY;

2) B UHTEepPaKTUBHOM popme Pecny6/MKaHCKOro noprana;

3) B WcnonHuTenbHOM KomuTeTe TOWKUHCKOrO  CebCKOro  MOCENeHns
A3HaKaeBCKOro MyHMUMNANbHOro pailoHa Pecny6nukn TartapctaH (ganee -
Ncnonkom):

Mpu YCTHOM 06paLLeHUN - IMYHO WX MO TeNEe(OHY;

Npy NUCbMEHHOM (B TOM umc/ie B POPME 3NEKTPOHHOIO JOKYMeHTa) obpalleHnm
- Ha 6yMaKHOM HOcUTese No MoYTe, B 3/1IEKTPOHHOW (hopMe MO 3/1EKTPOHHOM noyTe.

1.3.3. NHopmaumsa Ha EgmHoM nopTane, Pecny6nMkaHCKOM nopTasie 0 Nopsake
W CpoKax MnpeaocTaB/eHNss MYHUUUNAIbHOM YCyrn Ha OCHOBaHUW CBefeHWUMN,
cojepxawmxca B PeecTpe  rocyfapCTBEHHbIX W MYHUUMNANbHbLIX  YCAYT,
npeaocTaBnseTcs 3aaBUTeNt0 6ecnnaTHo.

JocTyn K MH(opMaLmm 0 cpokax 1 nopsgke npefocTaBfieHUs MyHULUNAIbHOWA
YCNYru OCYLLEeCTBNSETCA 6e3 BbINOIHEHUS 3aABUTE/IEM KaKUX-M60 TpeboBaHWiA, B TOM
ynucne 6e3 MCMONb30BaHWA MPOrpaMMHOro O6ecneyeHWs, YCTAHOBKA KOTOPOro Ha
TEXHWYECKNE CpefCcTBa 3asaBUTENA TpeOyeT 3aK/YeHUs NINLEH3VOHHOTO WM UHOro
cornatwleHus C npaBoobnagaresnem NMporpaMMHoOro obecneyeHus,
npegycmaTpuBaloLLEro B3MMaHue nnaatbl, perncrpaumio 1amM aBTopmsaumio 3aaBuTens
WA NPeaoCcTaBNeHne UM NepcoHasIbHbIX LaHHbIX.


https://www
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1.3.4. MNMpn obpaweHnn 3aa9BUTENS IMYHO UK NO TeNleOHY B COOTBETCTBUU C
MOCTYNUBLUUM 06paLleHneM NpesocTaBaseTcd NHMopMaLms:

29) 0 MecTe HaxOXAeHWs MHOTO(YHKLMOHANbHOTO LeHTpa npeaocTaB/ieHus
rocyfapCTBeHHbIX U MYHUUMNaNbHbIX ycnyr, Micnonkom PT, A3HakaeBCKWI1 paioH,
c.ToilknHo ,yn.bxanuns A.19; rpadgmk pa6otbl :MoHeaenbHUK- naTHUMUA ¢ 8-00 ao
17-00 yacos, BbIXOAHble : cy660Ta, BOCKpeceHbe, TeflepoH Ana crpaBok: 8(85592) 4-
50-89 ;

30) 0 nopsfKe NpefocTaBNeHNs MyHULMNaNbHOW yCyru, 0 cnocobax v cpokax
nogayn 3asiBNeHUN;

31) 0 KaTeropuax rpaxgiaH, KOTopbiM NpPeaoCcTaBAseTca MyHULMNanbHasa yCnyra,;
O HOPMATMBHbLIX MNPaBOBbLIX aKTax, pPerynupyroLwmx BOMNPOCbI NpeaoCcTaBieHUA
MYHULUUNAbHORN YCNyTu;

32) 0 nepeyHe [LOKYMEHTOB, HEOOXOAWMbLIX [/ PACCMOTPEHUA 3asABNEHUA O
NpefoCTaB/eHUN MYHULMNANBHOMN YCNyrn, O CpoKax TMpuMemMa W perncrpayuu
3asB/1eHNS;

33) 0 Xxo4e NpefocTaB/ieHNA MyHULNNATbHON YCNYTU;

34) 0 mecTe pa3MelleHMsA Ha OofuunasbHOM caliTe MHGopMaLMn Mo Bonpocam
NpeLoCTaBAeHNa MyHULMNANbHOW YCyTi;

35) 0 nopsagke o6XanosaHUs AeACTBUA WMAN 6e3LeCTBUA LOSIHKHOCTHBIX WL,
Vicnonkoma.

Mo nMcbMeHHOMY 06palleHno COTPYAHUKM KIcnofikoma, OTBETCTBEHHOrO 3a
NpefocTaB/ieHe  MYHUUWUMaNbHOW  ycnyru, nogpo6bHO B  MUCbMEHHOW  opme
Pa3bACHAOT 3afBUTEN0 MOPALOK MPeAoCTaBNeHNs MYHUUWUMNANbHOW  yCayrn u
BOMPOCHI, YKa3aHHble B HACTOALLEM NYHKTe agMWHUCTPaATUBHOIO pernameHTa, U B
TeyeHVe Tpex pabounx [HeW CO [HS perucTpaymm obpalleHus HanpasnsatoT OTBET
3aaBuTento. OTBETHI AalOTCA Ha A3biKe obpauleHus. B cnydvae HeBO3MOXXHOCTU [aTb
OTBET Ha fA3blke 06palleHMA MCNOoSb3YHTCA TOCYAapCTBEHHbIE A3bIKM Pecny6nnku
TartapcTaH.

1.3.5. VHpopmaumsa no sonpocaMm npefoCTaBleHUs MYHUUMUMNaNbHOW YCnyru
pasmelllaeTcsl  Ha  ouUUMaNbHOM  caliTe  MyHMUMNanbHOro  paloHa W Ha
NH(POPMaLMOHHBIX CTeHAaX B NOMeLLeHusAxX Vicnoskoma ans paboTbl € 3aA9BUTENAMM.

NHdopmauma Ha  rocyfapCTBeHHbIX  A3blkax Pecny6nvkm — TatapcTaH,
pasMeljaeMas Ha MH(OPMaUMOHHbIX CTeHAax W Ha ogumumanibHOM  caiTe
MYHUUMNAIbHOTO  paioHa B WH(OPMALWOHHO-TE/IEKOMMYHUKALMOHHOW  CeTH
«/HTepHeT», BK/KOYaeT CBefeHWs O MyHUUMNANbHOWM YCnyre, cofepxauiuMeca B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMUHUCTPATMBHOIO pPernaMeHTa,
MHpOpMaLMI0O O MeCTe HaxOXAeHWs, CrpaBOYHbIX TefehoHax, BPEMEHM pPaboThbl
Mcnonkoma, 0 rpaduke npuema 3asBNeHU Ha NpeAocTaBieHne MYHULMNaNbHOM
YCNyru.

1.4. HopmaTmnBHbIE NPaBOBbLIE aKTbl, PErynupytoLme npesoctaBieHne
MYHULMNAIbHON YCyru
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1.4.1. [lepeyeHb  HOPMATMBHbLIX  MPABOBbLIX  aKTOB,  PETYIMPYHOLLNX
npeaocTaBneHne MyHUUMNANbHOW ycnyrn (C yKa3aHMEM PEKBU3UTOB HOPMATMBHbIX
NpPaBOBbIX aKTOB WU WCTOYHUKOB MX O(MUMaTIbHOrO Ony6/MKOBaHMA), pasMeLleH Ha
EanHoOM nopTtane, B PeecTpe rocyfapCTBEHHbLIX W  MYHUUUNANbHbLIX YCAYr, Ha
ouymanbLHOM cainTte MYHULUMMNANLHOTO palioHa B NH(OPMaLMOHHO-
TeNeKOMMYHUKALNOHHOW ceTU «HTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [AeNCTBYHOWENA pedakumnm
nognexunT pasMelleHnio Ha EpguHomM noptane, B PeecTpe roCyAapCTBEHHbLIX U
MYHUUMNANbHbLIX YCAYr, Ha OMUUWANIbHOM CaiTe MYHUUUNANbHOrO pailoHa B
NH(POPMaLMOHHO-TENEKOMMYHUKALMOHHOM CETU «HTEpHET».

15. BkOYeHME >KWUbIX TMOMELLEHWA B COCTaB  CreLmasM3vpoBaHHOro
XUINLWHOIO (hoHAa MYHUUMNaNbHOrO panioHa OCYLLEeCTBASETCH Npu COONHOAEHUM
CnefyroLINX YCNOBUIA:

XWUnble MOMELLEHNSA He 3aHATbl MO 40roBopam COuMasbHOro HaliMa, Havima
YXW/I0T0 MOMELLEHUNS, HaXOAALLErocs B MyHULMUNAIbHON COBCTBEHHOCTM XUULLHOIO
(hoHZa KOMMEPYECKOr0 WCMONb30BaHWA, apeHAbl, He WMelT 00peMeHeHus npas
(cepBuUTYT, 3a/10r) Ha 3TO UMYLLECTBO;

XWNble MOMeLLeHNs NPUrogHbl AN MOCTOAHHOIO MPOXMBAHUA TpaXKaaH
(oTBevalOT TpebOBaHWAM, YCTAHOB/IEHHbIM MOCTaHOBMeHMeM [lpaBuTenbLCTBA
Poccuitickoin depfepauymm ot 28.01.2006 Ne 47 «O6 yTBepxAeHUU [10N0XKEHUA O
NPU3HAHUW MOMELLEHNA XKWU/bIM MOMELLEHMUEM, XMUNOr0 MOMELLEHUA HENPUTOLHbLIM
A9 NPOXKMBaHUA Y MHOTOKBaPTUPHOIO AOMa aBapuiiHbIM 1 MOAMEXAaLMM CHOCY WK
PEKOHCTPYKLMUN», CAHUTAPHBLIM U TEXHUYECKUM NpasBuiam U HopMam, TpeboBaHUAM
MoXXapHOM 6e3onacHocCTy, 3KO/IOrMYECKNM 7 NHbIM TpeboBaHMAM
3aKOHOLAaTeNbCTBA), 6naroycTpoeHsl NPUMEHUTENLHO K YCNOBUAM
COOTBETCTBYHOLLEIO HACENEHHOIO MYHKTa;

OOLLEeXUTUA YKOMMEKTOBaHbI Mebenblo, ApYrmmMmu  HeobXo4MMbIMU - ANS
NPOXWBaHNA rpaXkaaH npegmeTamu.

K o6wexuntnam Moryt OblTb OTHECEHbl CMeuuasbHO MOCTPOEHHbIE WK
nepeo6opyfoBaHHbIe A48 3TUX Liefier oMa mbo vacTu LOMOB.

K cny»ebHbIM >XXWUIbIM MOMELLEHUAM MOTYT ObITb OTHECEHbI XW/ble [0Ma,
OT[eNbHbIe KBAPTUPbI B XXW/bIX AOMaX.

1.6. M3 cocTtasa creyuann3vpoBaHHOTO XXWUIULWHOIO (POHAA MYHULUUNAbHOIO
parioHa MOryT ObITb UCK/THOYEHbI 0MA, YacTU JOMOB, KBApPTMPb! U NMOMELLEHNS.

1.7. WCKnoYeHWe XXUblIX MNOMELEHNA B  OOWEXUTMAX U3  CcocTaBa
cneunann3npoBaHHoOro XUMULWHOIO (hoHza MYHULMNANbHOIO paiioHa
OCYLLLECTBNAETCA NPU COBMIOAEHNIN CNELYOLMX YCIOBUIA:

COOTBETCTBME  XKWU/bIX  MOMELLeHUA  TpeboBaHUAM,  YCTAHOBJIEHHbLIM
noctaHoBneHnem [pasuTtensctBa Poccuitickoin depepauymm o1 28.01.2006 Ne 47
«O6 yTBepXaeHUN MONOXKEHUA O NPU3HAHMM MOMELLEHUSA XU/bIM MOMELLEHUEM,
XXWUNOro NOMELLEHUA HENPUroAHbIM AN MPOXMBAHUA U MHOTOKBapTUPHOro Aoma
aBapuiHbIM 1 MOAMIEXALUM CHOCY WM PEKOHCTPYKLMU» U rOCYAapCTBEHHbIMY
CTPOUTE/NIbHBLIMU HOpMamK 1 npasunamu «Kunble 3gaHma» (CHull 2.08.01-89);


garantf1://34477327.0/
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Ha/Myme W30/IMPOBAHHOTO BXO4a B KaXAYH KBapTUpy C NEeCTHUYHOM
NAoWanKy Unmn n3 Kopnaopa;

YOBNETBOPUTENbHOE  TEXHWYECKOE, NMPOTUBOMOXapPHOE, CaHUTapHo-
FMrMeHNYeCcKoe COCTOAHME NOMELLLEHUIA Y MHXXEHEPHOTO 060PYA0BaHNS;

3acefieHMe cemeid N0 KOMHaTHOe (MO KBapTUPHO); 3acefeHne CMEeXHbIX U
MPOXOLHbIX KOMHAT OAHON CEeMbei; OTCYTCTBME KOMHAT, 3aCefIeHHbIX Ha YC/I0BUAX
KOMKO-MeCTa,;

OTCYTCTBME  rpaxiaH, 3aperucTpupoBaHHbIX B 00WeXutuax  6es
NpefoCTaBNeHNs UM XWIOWA naowaan v (Mnu) AnuTenbHoe BpeMmsi (B TeyeHue 6
MecALEeB), He MPOXMBAIKOLLMX MO MeCTY perncrpauuu,

npeABapuTe/lbHOe  YCTpaHEHMEe  CaMOBOJ/IbHbIX  MepensiaHMpoBOK B
00LWEXNTUAX.

1.8. NckntoueHne  CnyKebHbIX — >KWMbIX — MOMELWEeHMn  ©n3  cocTaBa
CNeumrann3mpoBaHHOTO >KUAUWHOIO (oHAa TOMKWMHCKOrO CenbCKOro MocesieHuns
MYHULMNANbHOTO parioHa OCYLLEeCTBAAETCA NPY MPOXMBAHUN B HUX:

rpaxzgaH, npopaboTaBLUMX Ha MPEANPUATUAX, B YUPEXAEHUAX, OpraHn3aunsx,
NPefoCTaBMBLUMX UM CNyXeOHble >Xuible NMOMELLEeHUs, He MeHee AeCATW NIET, WK
Mnpyn ycnosumn obLein NpoLo/HKUTENIBHOCTN PaboThbl rpaXkaaH B OIOMKETHON cepe He
MeHee [ecATu NeT,;

Y/IEHOB CEMbW BOEHHOCMYXALLMX, AO/MKHOCTHbIX /1L, COTPYAHWKOB OPraHoB
BHYTPEHHUX [ef, OpraHoB (efepasibHOM CNyXObl 6e30MacHOCTU, TaMOXEHHbIX
opraHoB Poccuiickori defepalmmn, OpraHoB rocyfapCTBEHHOW MPOTUBOMOXaPHOM
CNy>Obl, OpPraHoOB MO KOHTPO/O 3a 000POTOM HAPKOTUYECKUX CPeACcTB U
MCUXOTPOMHbIX BELECTB, YYPEXLEHWA W OpraHoB YroJIOBHO-UCMNOHUTE/IbHOW
cuctembl, normbwmx (ymeplumx) wam nponaswimx 6e3 BecTU Npu WUCMONHEHUU
06513aHHOCTEN BOEHHOW CNYXObl NN CNYXXeBHbIX 0653aHHOCTEN;

YNEeHOB CeMbW PabOTHMKA, KOTOPOMY OblI0 MPEAOCTaB/IEHO CYXeOHOe Xnoe
MOMeLLEHME N KOTOPbIA YMep;

MEeHCMOHEPOB MO CTapoCTy;

nusanngos | wau 1l rpynn, MHBaNMAHOCTL KOTOPbIX HACTynwuia BCNeACTBUE
TPYAOBOro yBeubs Mo BUHe pabotogarens, uusanugos | uam Il rpynn, MHBaIMAHOCTb
KOTOpPbIX HacTynwuia BCNeACTBME MNPOMecCroHaNbHOro 3aboneBaHUs B CBA3WM C
UCMOJIHEHNEM TPYAOBbIX 0053aHHOCTEN, WHBA/IMAOB U3 YMC/la BOEHHOC/YXaLuX,
CTaBlWNX MHBanMgamu | nawm Il rpynn BCNeACTBUE paHEHUS, KOHTY3UU WM YBeYbs,
MOMlyYeHHbIX MPU UCNONHEHUN 0653aHHOCTE BOEHHOW Cy>6bl NM60 BCreacTBUe
3ab60neBaHNA, CBA3AHHOIO C UCNOJIHEHNEM 0653aHHOCTEN BOEHHOM CY>XObI.

1.9. TepMI/IHbI, MNCrnosibsyemble B aAMUHUCTPAaTUBHOM pPeErnameHTe, n X onpeaeneHns

1.9.1. B aAMWUHMCTPATMBHOM PerflaMeHTe MCMOob3yHTCs Cnefytoline TEPMUHBI U
OnpeseneHuns:

yAaneHHoe paboyee MeCTO MHOTrO(YHKLMOHaNbHOIO LEHTpa MpeAocTaB/ieHuMs
roCyAapCTBEHHbIX W  MyHUUMMNANbHbIX YCAYr - TeppuTopuasibHO 060C06MEHHOE

CTPYKTYpHOE noapasgeneHue (odhuc) MHOTO(PYHKLMOHANbHOI 0 LEeHTpa
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NpPefoCTaBNEHNA TOCYAaPCTBEHHbLIX U MYHUUUNANLHBIX YCYr, CO34aHHOEe B rOPOACKOM
(cenbCcKOM) MoCeNeHUn MYHUUUNANBHOIO pailoHa WM B TFOPOACKOM  OKpyre
Pecny6nnkn TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 T[lpaBui opraHusauum
[eATEeNbHOCTM MHOTO(YHKUMOHANbHbIX LLeHTPOB MpefoCcTaB/IeHNss rocyAapCTBEHHbIX U
MYHUUMNANIbHBIX YCYT, YTBEPXKAEHHbIX NOCTaHOB/IEHMEM paBuTeNbCTBa POCCUMINCKOWA
depepaumn ot 22 fekabpa 2012 r. Ne 1376 «O6 yTtBepxaeHun lMNpaBun opraHunsaymm
[EeATENbHOCTM MHOTO(YHKUMOHA/NbHbIX LLeHTPOB MNpefoCcTaB/IeHNss roCyAapCTBEHHbIX U
MYHULUNANbHBIX YCAYT»;

TeEXHW4YecKas owwnbka - owmnbka (OnMucka, oneyaTka, rpammaTnyeckas uu
apupmeTnyeckasd ownbka nmMbo nogobHad owmbka), AonyuleHHas Kicnoskomom,
NpefOCTaBNAWMM  MYHULMNANBHYIO YCAyry, W npuBejlas K HECOOTBETCTBUIO
CBEIeHNIA, BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHULMNaNbHOW YCNyrn), CBEAEHUSIM B
OOKYMEHTAX, Ha OCHOBaHMUW KOTOPbIX BHOCUUCL CBeeHWS;

EonHaa cuctemMa wAeHTUOUKALMM W ayTEHTU(MKALUN B MHMPACTPYKTYpE,
obecneynBaroLLEel MH(OPMaLMOHHO-TEXHOIOTNYeCKoe B3aMMO/ENCTBME
NH(OPMaLMOHHBIX CUCTEM, UCMOJMb3YyeMbIX AN NPefoCTaB/ieHUs rocyLapCTBEHHbIX U
MYHUUMNAIbHBLIX YCYr B 3NeKTPOHHON topme ( panee - ECUA) - (epepasbHas
rocyfapcTBeHHast MHopMaLMoHHas cucTema, obecreumsaroLlas CaHKLMOHUPOBAHHbIN
A0CTYN YYaCTHMKOB MH(OPMaLMOHHOI0 B3aUMOAENCTBUA CUCTEMA ayTeHTUPUKauum K
MHopMaL MK, CcofepXKalleinca B rocyfapCTBeHHbIX WHMOPMALMOHHBLIX CuUCTeMax |
NHbIX MHPOPMALMOHHbBIX CUCTEMAX;

M®L]| - FocyaapcTBeHHOe OHOMKETHOE yupexaeHne «MHOroMyHKUNOHaNbHbI
LLeHTp NpefoCTaB/IEHUA TOCYAAPCTBEHHbLIX W MYHWUUUNANbHbLIX yCcnyr B Pecny6nvke
TartapcTaH»;

ANC MoL - ABTOMaTM3MpPOBaHHASA NH(popMaLMoHHasA cucTemMa
MHOTO(YHKLMOHAbHbIX LIeHTpOB npefocTaB/ieHNs rocyAapCTBEHHbIX 7
MYHULMNaNIbHbIX yCnyr Pecnybnmku TatapcTaH.

1.9.2. B aAMWUHUCTPATUBHOM persfameHTe Moj 3adBfeHVemM O NpPefoCTaBleHUU
MYHMLMNANLHON ycnyrn (ganee - 3asBfieHMe) NOHMMAeTCa 3arnpoc O MpeaocTaBleHUn
MYHUUMNANbHOW yCNyru, NOAAaHHbIA B COOTBETCTBUMM C MNYHKTOM 3 cTaTtbu 2
depnepanbHoro 3akoHa ot 27 wutonda 2010 roga Ne 210-®3 «O6 opraHmsauum
NpefoCTaB/IeHNs rOCYLapCTBEHHbIX Y MyHULMNANBHBIX YCNyr» (fanee - defepanibHblin
3aKOH Noe 210-93).

2. CTaHgapT npefocTaB/ieHNA MyHULMNAIbHON YCAyTu
2.1. HaumeHoBaHVe MyHULUMMNaNbHOW YCyru
BkntoyeHVe B COCTaB M WUCK/MOYEHME DKUbIX MOMELLEHUA W3  COCTaBa
CMeLmnann3vpoBaHHOro >KUIUWHOro (oHAAa TOWKUHCKOro CefbCKOro MOCe/eHuns

A3HaKaeBCKOro MyHULMNanbHOro paioHa Pecny6avku TatapcTaH

2.2. HaMeHOBaHMe UCNOMHUTEIbHO-PACMOPSAANTENLHOTO OpraHa MECTHOIO
camoyrpaB/ieHns, HeNnoCPeACTBEHHO NPeAoCTaBAIOLIEr0 MYHULUMUMANbHYIO YCyry
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cnonHUTeNbHbIA KOMUTET TOMKMHCKOIO CeIbCKOro noceneHns A3HakaeBCKOro
MyHMLUMNaNLHOro panoHa Pecny6nukn TaTapctaH (ganee - Mcnosnkom)

2.3. OnucaHne pe3ynbTata NpPeAocTaBNeHnUs MyHULUNANbHONR ycnyru

2.3.1. Pe3ynbTatom npefocTaBieHns MyHULMNANbHON YCNyru ABNSAETCH:

1) pelleHVe O BK/IKOYEHUM XKU/IOrO NOMELLEHNA B COCTaB Creunann3npoBaHHOro
XUINWHOrO  oHAaa  TOWMKUHCKOTO  CeNbCKOro  MOCesIeHus A3HaKaeBCKOro
MYHULUMNaNbHOTo parioHa Pecny6nuku TaTapcTaH (NpunoxeHuve 1);

2) peweHve 06  UCKMOYEHWU  DKUIOTO  MOMELLeHMs M3 cocTasa
CNeuvrann3mpoBaHHOTO XXWAULLHOIMO (oHZa TOMKMHCKOrO CeNbCKOro MocesieHuns
A3HaKaeBCKOro MyHMLMNanbHOro parioHa Pecny6nuky TaTapcTaH.,

3) peleHne 006 OTKase BO BK/IKOYEHUM XKUMIOFO0 MOMELLeHUS B COCTaB
CNeumrann3mpoBaHHOIO XXWAULWHOIMO (hoHAa TOMKMHCKOrO CeNbCKOro MocesieHuns
A3HaKaeBCKOro MyHMUmMnNasbLHOro paioHa Pecny6nuky TaTapcTaH.

4) pewweHne 06 OTKase B WCKIKOYEHUM XKWUIOTO MOMELLEeHUA W3 COCTaBa
CNeumrann3mpoBaHHOIO XWAULLHOIMO (oHZa TOMKWHCKOrO CeNbCKOro MocesieHns
A3HaKaeBCKOro MyHUUMNanbHOro paioHa Pecny6nvku TatapctaH (MpuioxeHue 2).

2.3.2. Pe3synbTaT npefoCTaB/EHNS MYHULMNANBHOW YCAYrn HanpasnseTcs
3adBUTEN0 B (hOPMe  3MIEKTPOHHOrO  AOKYMEHTa, MOAMWUCAHHOIO  YCWUIEHHOM
KBaMPUUMPOBAHHOMN 3/1EKTPOHHON NOAMMCHIO YNOSTHOMOYEHHOI0 LO/IXHOCTHOIO Ninua
icnonkoma, B cCOOTBETCTBUM C DefepasibHbIM 3akOHOM OT 6 anpens 2011 roga Ne 63-
®3 «O6 3aneKTpoHHOWN nognucu» (ganee - ®PenepanbHblil 3aKOH No 63-P3) B IMUHBIN
KabuHet EpuHoro noptan. B cnyyae HanpaeneHus 3asBNEHUA  MOCPELCTBOM
Pecny6/11MKaHCKOro nopTana pesynbTaT MpefoCcTaB/ieHUs MYHUUMNaAbHOW  YCnyru
Harnpa.nAeTCs B INYHbIA KabUHET Pecrny6/IMKaHCKOro rnopTana.

2.3.3. o Bbibopy 3asaBUTENs pesynbTaT MpeLoCTaB/IeHUA MYHULUUNAIbHOW
ycnyru Bblgaetcd B KMcnonkome wam B MOLL B opme 3k3emnispa 3/EKTPOHHOIO
NOKYMeHTa, pacreyaTtaHHOro Ha OyMaXXHOM HOCKTE/e, 3aBEPEHHOro MeyaTblo U
NOANUCLI0 COOTBETCTBEHHO YMOSIHOMOYEHHOr0 AO/HKHOCTHOroO nuua Vicnonkoma wnm
paboTHMKa M®LI.

2.3.4. 3aaBuUTeNb BNpaBe MoslyynTb pe3ynbTaT NPefoCcTaBeHNs MyHULUNAbHOW
ycnyrn B (hopme 3/1eKTPOHHOIO [OKYMeHTa B TeYeHWe CpoKa AelcTBus pesysbTaTa
NpeLoCTaBIeHNA MyHULUMANbHOW YCyTW.

2.4. CpoK npeaocTaBieHns MyHULMUMNaNbHOR YyCyru, B TOM YAC/IE C YYEeTOM
HEeoOX0AMMOCTM 06palleHMs B OpraHm3aLmm, y4acTByoLLMe B NpefoCTaBNeHUN
MYHULMNANbHON YCNyrn, CPOK NPUOCTAHOBNEHNS NPefoCTaBNeHUS MYHULMNANbHOM
YCNyru B Cyyae, ecii BO3MOXHOCTb NPMOCTAHOB/IEHNS NpeAyCMOTpeHa
3aKOHOAAaTeNbCTBOM Poccuiickoii defepalLm, CpokK Bblgaumn (HarnpaBieHus)
NOKYMEHTOB, SBNAIOLLMXCS Pe3yNbTaToOM NpefocTaB/eHNs MyHULUNANbHON yCnyru

2.4.1. MyHuuMnanbHas ycnyra npefocTaBnsercs B TedeHve 12 paboymx AHel.
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2.4.2. TlpnocTaHOBNEHME CPOKa MNPeAoCTaBNeHUSA MYHUUMNANbHOW YCNyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHne AOKYMEHTa, ABNAKOLWErocA pe3ynbTatoM npefocTaB/ieHUs
MYHMUMMNANLHON  ycnyrm B (POPMe  3/IEKTPOHHOrO  [OKYMEHTa,  3asiBUTE/HO
OCYLLEeCTBNIAETCA B AeHb O(OPMSIEHUA W pPerucTpaumm pesynbTaTa MNpefoCTaB/EHUNA
MYHULMMNANLHOR YCNyrn.

2.5. VicuepnbiBatoLinii nepeyeHb JOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUM C
3aKOHOATeNNbHbIMU UM UHBIMW HOPMATMBHbIMU NPABOBbLIMMW aKTaMU A
NpeaoCcTaBNeHNst MyHULIMNANbHOW YCNYTu, a TakXKe YCAYr, KOTopble ABNSTCS
HEOO6X0AUMbIMU 1 063aTeNbHBIMU AN NPefOCTaBNEHNS MYHULMUNANbHbIX YCAYT,
noA/exalinx npeacTaBneHNI0 3asBUTENEM, CNOCO6bI UX MONYUYeHUs 3asBUTENEM, B TOM
umcne B 3NeKTPOHHOI hopme, MOPSAOK UX NpeacTaBNeHuUs

2.5.1. Ona NpuHATMA peleHna O BKJ/IKOYEHUU XWUIOTO MOMELLEHMA B COCTaB
cneynann3nMpoBaHHOro XXUANLWHOIO (¢oHAa TOMKUHCKOIO CeNbCKOro MNocefieHns
A3HaKaeBCKOro MyHMUMNanbHOro parioHa Pecny6nimkn TatapcTaH:

1) JOKYMEHT, yAOCTOBEPSAOWMIA NMYHOCTb (He TpebyeTcs B Cnyyae obpalleHus
nocpeacTsoM Pecny6/1MKaHCKOro noprana);

2) OOKYMEHT, Y/10CTOBEPAIOLLNIA NOTHOMOYMA NPeACTaBUTENS 3aBUTENS;

3) 3asB/EHME:

B (pOpMe AOKYMeHTa Ha 6ymaxXHOM HocuTene (NpunoxxeHne Ne 4 K HacToALLEMY
aAMUHNCTPATMBHOMY pPErfiamMeHTy);

B 3/1eKTPOHHOI (hopme (3anONHSAETCH NOCPEACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEAEHNA B 3NEeKTPOHHYK (opMy 3asB/ieHWs), NoAnNMcaHHOe B COOTBETCTBMM C
TpeboBaHMAMM MyHKTa 2.5.3 agMUHUCTPATMBHOIO persnamMeHTa, nNpu obpalieHum
nocpeAacTsoM Pecny6/1MKaHCKOro noprana;

4) [OKYMEHT, NOATBEPXKAAOLLMIA MPaABO 3asBUTENA Ha XKUI0e MOMELLEHNE;

5) KOnusa TeEXHUYECKOro nacrnopTa XXnaoro nomeLLeHus;

6) 3aK/t0YeHMe O COOTBETCTBUM XXUMOT0O MOMELLEHUNA NPeabABNSEMbIM K Hemy
TpeboBaHUAM.

Ona NpuHATUA pelleHnss 00 WCKIKOYEHUW XXWNOTo MOMELLEHMA M3 CcocCTaBa
cneunann3nMpoBaHHOro XXUANLWHOIO ¢oHAa TOMKMHCKOIO CEeNbCKOro MoceneHus
A3HaKaeBCKOro MyHMUMNanbHOro parioHa Pecny6imkn TatapcTaH npeacTaBnsaOTCs:

1) AOKYMEHT, YAOCTOBEPSAOWMIA MYHOCTb (He TpebyeTcs B Cnyyae o6palieHus
nocpeacTsoM Pecny6/1MKaHCKOro noprana);

2) OOKYMEHT, Y10CTOBEPAOLLNIA NOTHOMOYNSA NPeACTaBUTENS 3aABUTENS;

3) 3adBfieHMe 06  UCK/IOYEHUM  XKWNOrMo  MNOMELWEHMA M3 cocTaBa
cneynann3nMpoBaHHOro oHga TOMKMHCKOTO CeNbCKOro MoceneHns A3HaKaeBCKOro
MYHMLUMNaNLHOro panoHa Pecny6nnkn TaTapcTaH:

B (pOpMe AOKYMeHTa Ha 6ymaxHOM HocuTene (npunoxeHue No 5 K HacTosLeMY
aAMUHNCTPATMBHOMY pPErfiaMeHTy);

B 3/1eKTPOHHOI (hopme (3anonHSAETCA NOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEAEHNA B 3NEeKTPOHHYK (opMy 3asB/ieHWs), NoAMMcaHHOe B COOTBETCTBMM C
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TpeboBaHUAMM NyHKTa 2.5.3 afMWHUCTPATMBHOIO perfameHTa, npu obpaLleHnn
nocpescTBOM Pecny6MKaHCKOro noprana;

4) KOMusA TEXHNYECKOro nacnopTa XWioro NomeLLeHuns;

5) Konuu [OKYMEHTOB, YA0CTOBEPSAOLLMX NIMYHOCTK rpaXkaaH,
3apErucTpupoBaHHbIX B XXWIOM nNomelleHun (macnopta (MHble  [AOKYMEHTHI,
YOOCTOBEPSOWME JINYHOCTb) UY/IEHOB CEMbW, AOCTUrWMX 14 neT Kn  cTaplue,
CBMAETENbCTBA O POXAEHUN HECOBEPLUEHHONETHUX 4Y/IEHOB CEMbW HaHWMaTens, He
AOCTUTLWINX 14-neTHero Bo3pacra);

6) Konus [0oroBopa Hailma Cny)XeOGHOro >KM/I0ro nomMewieHns  (XKnnoro
NMOMeLLEHNS B OOLLEXUTUN);

7) OOKYMEHT, NOATBEPXAAIOLLINA OTHECEHME K KATEropum rpaxkaaH corfacHo .
1.8. HacToswero PernameHTa (B c/lydyae UCKIHOUYEHUSA CNY>KEOHbBIX XWU/bIX MOMeLLEHNIA
13 cocTaBa cneunann3npoBaHHOr 0 XUANLWHOIo ¢oHaa);

8) Konus TpPyAoBOM KHUXKW paboTHMKa (HaHMMaTens), 3aBepeHHas Mo MecTy
paboTbl, CNYXObl UM UHPOPMALUSA O TPYLOBOM CTaXe W TPYAOBOM [AeATeNbHOCTU B
3N1EKTPOHHOM BM[E.

2.5.2. 3asBneHne un npuiaraemble AOKYMEHTbl MOFYT OblTb MNpPeLCTaB/EHbI
(HanpaBneHbl) 3aaBUTENEM OAHMM U3 CNeAYHOLNX CMOCO60B:

1) yepe3 MPLL Ha ByMaXKHbIX HOCUTENAX U B BUAE 3MEKTPOHHBLIX AOKYMEHTOB,
COOTBETCTBYHOLWMX Tpe6OBaHNAM MYHKTa 2.5.3 affMUHNCTPATMBHOIO pernameHTa;

2) nocpencTBoM Pecny6/1MKaHCKOro noprana B 3/1eKTPOHHOM (POpMe;

3) B VICNONKOM /NMYHO WX NOCPEACTBOM MOYTOBOM CBA3N Ha OyMaKHOM
HocuTene. 3asiBleHNe W MpunaraeMble AOKYMEHTbI, MPU HanpasfieHUM NOCPeACTBOM
MOYTOBOW CBA3W, 3aBEPAOTCA B YCTAHOB/IEHHOM MOPSAKe.

2.5.3. 3adBneHne npu Hanpa.feHUU nocpeacTtBoM Pecny6/vMKaHCKOro noprana
MOANMCHIBAETCA NPOCTON 3/1EKTPOHHOW MOAMUCHIO 3asABUTENS.

[nsa nonyyeHMs MpPOCTOM 3NEKTPOHHON NOAMWCK 3asBUTENHD  HEO6X0AMMO
NPonTW npoueaypy peructpaumn (ayteHtn