UCITOJIHUTEJIbHBIM TATAPCTAH PECILYBJINKACDI
KOMUTET KAUBULIKOIO 2% ™ KAHbbIY
MYHUIIUTTAJIBHOIO PAUOHA MYHHLIHTTAJIb PAHOHBI
PECIHYBJINKI TATAPCTAH BAIHKAPMA KOMHUTEThI

IHHOCTAHOBJIEHHE KAPAP

26.01.2022 ¢. bonbme Kainounel Ne26

OO0 yTBepk/IeHHH aAMUHUCTPATHBHOIO perjiaMeHTa
MPElIOCTaBICHHUA  MYHHMIHMIAJIBHOW  YCIYTH 110
Bbllave paspelieHusi Ha I[poBeAeHHe paboT 1o
COXpaHEHHID 00BEeKTa KyJIbTYPHOIO HAaCJeaus
MECTHOI0 (MyHHULMNAILHOTO) 3HAYEHUS

B coorsetcTBun ¢ MenepanbHbiM 3akoHOoM oT 27 utonst 2010 roga Ne210-03 «O6
OpraHU3allid  MpPEeNOCTaB/ICHUs TOCY/IAPCTBEHHBIX M MYHHLMIAIbHBIX  YCIYD»,
HMcnonaurensnpiii  komurer KalOWLKOro MyHULIMIATBHOTO paiiona PecnyGnuku
Tarapcran [IOCTAHOBJISIET:

I. YTBepauTh npusaraemblii aJAMHHHCTPATHBHBIH PerjaMeHT Mpel0CTaBIeHH s
MYHUUHINATBHOK YCITYTH 10 Bbllaue paspelieHns Ha mpoBeaenue paboT Mo cOXPaHeHHIO
00beKTa KyJIbTYPHOIO HACIeIHst MECTHOIO (MYHUIIMITAIBHOTO) 3HAUCHMS.

2. Hacrosiuiee nocranoBjienre pasmMecTuTh Ha O(ULIHANBHOM caiite KaiGuIKoro
MyHUUHMNAIbHOTO  paioHa  Pecrybnuku  Tarapcran B uHpOpMaLHOHHO-
TEJICKOMMYHHKALIMOHHOH ceTH MHTepner no BeO-ampecy: http:/ kaybici.tatarstan.ru u
ornyonnkoBaTh Ha «OQuUUMATEHOM TOpTae NpaBoBoit MH(GOPMALIMH PecnyOnuku
Tarapcran» B MH(pOPMALHOHHO-TENEKOMMYHUKALIMOHHONH CETH HMurepuer no BeG-
azpecy: http://pravo.tatarstan.ru.

3. KoHTponb 3a MCHOJHEHHEM HACTOALIEr0 MOCTAHOBJIEHHS BO3IOKMTL Ha
3amectuTens Pykosojaurens MCnogHUTENILHOTO KOMUTETA 10 crpouTeNibeTBY U JKKX

@.111.AxMeToBY.

l}

PykoBojurens YY) A.H. Makapos



IIpunoxenue

K IOCTAHOBJICHHIO

M cnoJIHUTENIbHOTO KOMUTETA
Kaiionikoro MyHuunaibHOro paiiona
PecniyOnuku Tarapcran

oT «26» suBapst 2022 r. Ne26

AJIMUHHCTPATUBHBIN perjaMeHT
NnpeaocTaBjIeHus MYHUIIMNIAJBLHOM YCJIYT'M M0 BblIaue pa3pelieHus HA MPoBejieHne
padoT 1o COXPpaHEHHI0 00bEKTAa KYJbTYPHOI'0 HACJIEIMSI MECTHOIO
(MyHHMUIHMIIAJILHOI0) 3HAYEHUS
1. O61mme noJsio:keHUst

1.1. TIpenmer peryiaupoBaHus aIMUHUCTPATUBHOIO pErilaMeHTa

1.1.1. Hacrosmuii  agMUHHCTPATHUBHBIA  pPETJIaMEHT  MPEIOCTaBICHUS
MYHUIIMIIAIBHOW YCAyru (fajgee — aJMUHUCTPATUBHBIM PETJIaMEHT) YCTaHABJIMBAET
CTaHJAPT U MOPSAOK MPEIOCTABICHUS MYHHUITUIIATLHON YCIYTH IO BbIJa4e pa3perieHus
Ha MpoBeJcHHE PAOOT MO COXpPAaHEHHIO OOBEKTa KYJIbTYPHOTO HACIEAUS MECTHOTO
(MYHUITUTIAJIEHOT0) 3HAYCHUS (Jjajiee — MyHUITUTIAIbHAS YCITyTa).

1.1.2. TlpemocraBieHne MYHULMIAIBHONW YCIYrM TIO BbIJaye 3aJaHusl Ha
npoBefieHne paboT MO COXPaHEHHWIO OOBEKTa KYJIbTYPHOTO HACHEAUs MECTHOIrO
(MYHULIUTTAJIEHOTO) 3HAYEHUS HE PACIPOCTPAHIETCS Ha 00BEKTHI KyJIbTYPHOT'O HACIEIUS
benepanbHOTO U PeCnyOIMKAHCKOTO (PErHOHAIBHOTO) 3HAYECHHMS, & TAK)KE BBISBICHHbBIE
00BEKTHI KyJIbTYPHOTO HACJIEIUS.

1.2. Kareropuwu 3asBurenei

1.2.1. Jlumamu, WMEIOIIMMHK TPaBO Ha TOJyYeHHE MYHHIIMIAIBHOW YCIIYTH,
SBIISIIOTCS FOPUANYSCKHUE JIUIA, WHIWBUIYyaJIbHBIC MPEANPUHUMATETH U (HU3HUECKUE
nura (manee - 3asBUTENb) — TOJIH30BATENM, COOCTBEHHUKH W HHBIC MPaBOOOJIagaTeln
00BEKTa KYJIbTYPHOTO HACIEIUsi MECTHOTO (MYHHUIIMIIAIHHOTO) 3HAYCHUS, WMEIOIINE
HAMEpPEHUE OCYIIECTBIATh JEATEIBHOCTh IO COXPAaHEHUIO JTaHHOTO OOBEKTa
KyJIbTYpHOTO HACJICTUA.

1.22. C 3agBineHueM BOpaBe OOpPaTUTHCS MPEACTABUTEND  3asBUTEIS,
JICHCTBYIOIINI Ha OCHOBAaHUH JOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJHOMOYHUS, JTUOO
3aKOHHBIN MPEICTABUTENh (PH3UIECKOTO JIHIIA (Jajiee — MPEJACTABUTEb 3asIBUTEIISA).

1.3. Topsimox nHpOpMUpPOBAHUS O TPEIOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Hndopmaruss o MOpSAKE NPEIOCTABICHUS MYHUIMITAIBHOW YCIyTH
pa3MerniaeTcs:

1) Ha wHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIMMAIBHOW yCIyre, pacCHOJIOKEHHBIX B  TOMEIICHUSIX
MHOTO(QYHKITMOHAIBHBIX ~ IIEHTPOB  TPEJOCTABICHUS  TOCYAApCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT.



2) Ha odunuanbHoM caifte KaillOunkoro MyHUIUNAIBHOTO palioHa B
MH(OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHOMN ceTu «HTEepHET»
(https://www.kaybici.tatarstan.ru.);

3) Ha Iloprane rocynapCTBEHHbBIX W MYHHUIMOAIbHBIX YCAyr PecmyOnnku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOaukaHckuid mopTan);

4) na Enunom nopTasie rocyJapCTBEHHbIX U MYHUIUIAIBHBIX YCIYT ((pyHKIUN)
(https:// www.gosuslugi.ru) (manee — Exunbrit mopran);

5) B rocyaapcTBeHHOU MH(POPMAIUOHHON cucTteMme «PeecTp rocyaapcTBeHHBIX U
MyHULUNAaIbHbIX yeiuyr PecnyOnuku Tarapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHUIUMIIAILHON
YCIIYT'H OCYIIECTBISETCS

1) B MHOroQpyHKIHMOHAJIbHBIX LEHTpPax MpPeJ0CTaBICHUS] T'OCYJAapCTBEHHBIX U
MYHHUIIMTIATBHBIX YCIYT MPU YCTHOM OOpaIeHUH - JIMYHO WIH MO TelaedoHy;

2) B uHTepakTUBHOM (hopme PecrybinkaHcKoro noprana;

3) B MHcnonnutenbHoM KomuTere KalOMIIKOro MyHUIMIIAIBHOTO paioHa
Pecnyonuku Tatapcran (manee — Opras):

IpU YCTHOM OOpalIeHuu - JIMYHO WIH 1O TeaedoHy;

IpY TUCBMEHHOM (B TOM 4Hciie B (hOpME IJIEKTPOHHOIO IOKYMEHTA) 00palieHuu
— Ha OyMa)KHOM HOCHTEJIE 110 TIOYTE, B 3JIEKTPOHHOUN (hOpME MO ANEKTPOHHOMU MOYTE.

1.3.3. Uadopmanus Ha Enuaom nopTaine, PecrmybnrkaHCKOM TTOpTaie O MOPsIKe
U CpOKax TWpPEJOCTaBICHUs] MYHUIMIIAJBbHON YCIYrM Ha OCHOBAaHUHM CBEJICHHIA,
comepkammxcs B PeecTpe  rocylapCTBEHHBIX M MYHHUIIMOAIbHBIX  YCIYT,
NPEeIOCTaBIsIETCA 3asBUTEII0 OECTIaTHO.

Hoctyn k uHGOpMAIMU O CPOKAX U MOPSIKE MPEAOCTABICHUS MYHUIIMIIATbHON
YCIIYTH OCYIIECTBIIsICTCS 0€3 BBHIMOTHEHUS 3asBUTENIEM KaKUX-TMOO TpeOOBaHMIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA TMPOTPAMMHOTO OOECIEeUeHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKUE CPEJCTBA 3asBUTENA TpeOyeT 3aKIIOUEHUS JIMIEH3UOHHOTO WU HHOTO
COTJIAIIICHHUS C npaBooOIaaTeIeM IPOrpaMMHOTO obecrieueHus,
pelyCMaTPUBAIONIETO B3MMAHHE IJIAThl, PETUCTPAIMIO WIIM aBTOPHU3ALUIO 3asBUTEIIS
WJIU TIPEJOCTABICHUE UM MEPCOHANIbHBIX JAHHBIX.

1.3.4. IIpu obOpaimieHnu 3asBUTENS JIMYHO WIH MO TeaedOHY B COOTBETCTBUH C
MOCTYMHUBIINM O0palIeHueM PEeI0CTaBIsIeTCS HHGOPMAITUS:

1) o mecre HaxoXIeHUS MHOTO(YHKIMOHAIBHOTO IIEHTPA IPEIOCTABICHUS
rOCyJapCTBEHHBIX W MYHUIMINANBHBIX yciyr, Opeana (aapec, rtpaduk padoTHI,
CIIPaBOYHBIE TEIEPOHBI);

2) 0 MOpsIKE MPEJOCTaBICHHUS MYHHIUIIAIBHON YCIyTH, O Crocobax M CpoKax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusx rpakiaaH, KOTOPBIM MPEAOCTABISACTCS MYHHUIIUTIATbHAS yCITyTa;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOIIUX BOIMPOCH MPEJOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUISI PACCMOTPECHHS 3asBICHHS O
MpEeA0CTaBICHUN MYHUIIUTNIAJIbHON YCIIYTH, O CPOKAaX IPUEMa U PErUCTpalliu 3asBJICHUS,

5) o xole nmpeaocTaBICHUs MyHUIIUTIAIBHOM YCITyTH;



https://www.kaybici.tatarstan.ru/

6) o MecTe pa3MelleHUs Ha OPUIIMAIBHOM caiTe MH(POPMAIUU MO BOMPOCAM
NPENOCTABICHUS MYHULUNIAIIBHOU YCIIYTH;

7) o mopsake 00XaJOBaHUSA JCHCTBUA WU O€3JICUCTBHS JTOJKHOCTHBIX JIMII
Opaana.

[Io nuceMeHHOMY OOpalleHUI0 COTPYAHUKH OTJAeNa, OTBETCTBEHHOI'O 3a
MPEJOCTaBICHHE MYHUIUMNAIBHON YCIyrd, MOJAPOOHO B NHUCBMEHHOU dopMme
PA3bBACHSIOT 3asIBUTEIIIO MOPSAOK NPEAOCTABICHUS] MYHULIUIIAIIBHON YCIIYTA U BOIIPOCHI,
YKa3aHHBIE B HACTOSILEM IYHKTE AAMUHUCTPATUBHOTO PETJIAMEHTA, U B TEUEHUE TPEX
pabouux JHEN CO THS PETUCTPAIMU OOpaIlleHUs] HATTPABISIOT OTBET 3asiBUTEIN0. OTBETHI
JAl0TCsl Ha si3bIke oOpaieHus. B ciydyae HEBO3MOXXHOCTU JaTh OTBET Ha S3BIKE
oOpallieHus UICTIOJIB3YIOTCS TOCyAapCcTBEHHbIE sA3bIKK PeciyOnuku TaTapcTaH.

1.3.5. Undopmanus mo BompocaM MPeJOCTABICHUS MYHUIMMAILHON YCIYTH
pasmeniaerca Ha oduruaibHOM caite KalOWIIkoro MyHUIIMIIAJBHOTO pailoHa W Ha
MH()OPMAITMOHHBIX CTEHAAX B TOMEIeHUsIX Opeara 1 paboThl C 3asIBUTEIISIMHU.

Nudopmarus Ha TOCYymapCcTBEHHBIX  s3bikax PecmyOnuku  Tatapctaw,
pa3merniaeMasi Ha HHQOPMAIIMOHHBIX CTEHJIaX U Ha oduImaibHOM caiite Kaitbuikoro
MYHUIIUTIATBHOTO  pailoHa B HUH(POPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHON  CeTH
«IHTEpHETY», BKIOYAET CBEJICHUS O MYHULIUIIAJIbHOM YCIIyTe, COAEPKALIMUECS B IYHKTAX
21, 23, 24, 25, 27, 29, 210, 211, 51 agMUHUCTPATUBHOTO pETJIAMEHTA,
UHOOpPMAIIMI0O O MECTE HaXOXACHHUSA, CIPABOYHBIX TelepoHaX, BPEMEHH pPabOTHI
Opeana, o Tpaduke mpremMa 3asBJICHUN Ha NMPETOCTABICHUE MYHUIIMTIATLHON YCIYTH.

1.4. HopmaTuBHbBIE ITPAaBOBHIE aKThl, PETYIUPYIOLINE MIPEAOCTABICHHE
MYHHUIUTIATBHON yCIyTH

1.4.1. IlepeueHb  HOPMATHBHBIX  IPABOBBIX  aKTOB,  PETYJIHUPYIOUIUX
IPEAOCTABICHUE MYHUIUIMAIBHON YCIYru (C yKa3aHUEM PEKBH3UTOB HOPMATHUBHBIX
NIPABOBBIX AKTOB M HMCTOYHHUKOB HUX O(DHUIIMATBHOTO OIMYOJMKOBAHUS), pa3MeEIleH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHULHUNAIBHBIX YCIyr, Ha
opunmasibHOM caite KaWOWIKOro MYyHHUIMITAJIBHOTO pailoHa B HWHGOPMAIMOHHO-
TE€JIEKOMMYHUKALIMOHHOU ceTu «IHTEpHETY.

1.4.2. TekcT aAMUHHUCTPATUBHOI'O perjiaMEeHTa B JICHCTBYIOIICH peIaKkiuu
MOJUIE)KUT pa3MenieHnt0o Ha EaumHoMm mnoprtane, B PeecTtpe rocynapCTBEHHBIX H
MYHUITUTIATBHBIX YCIYT, Ha OQUIIMaIbHOM caiite KaOuIkoro MyHUITMIIAEHOTO palioHa
B MH()OPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHON ceTu «THTepHETY.

1.5. TepMuHBbI, HCTIOJIB3yEMBbIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX OINpPEEICHUS

1.5.1. B asMUHUCTPaTUBHOM PETIAMEHTE UCIIOJB3YIOTCS CIAEAYIONINE TEPMUHBI U
OIpPEEIICHMUS:

- 00BEKThl KYJIbTYpPHOTO HACJIEAHs MECTHOro (MYHUIIMIAIbHOTO) 3HAYCHUS -
00BEKThI, OOJAJAIOIINE HUCTOPUKO-APXUTEKTYPHOU, XYHOKECTBEHHOM, HAay4yHOU U
MEMOpHUaJIbHON IEHHOCThIO, UMEIOIINE 0C000€ 3HAYEHUE MJIsi UCTOPUU U KYJIbTYpbl
MYyHULIUNAILHOTO 0Opa3zoBaHus r.Kazanu;



- COXpaHeHHE OOBEKTa KyJIbTYpHOTO HACJIEOusi - MEpbl, HalpaBlCHHBIC Ha
oOecrieyeHue (PU3NYECKOM COXPAaHHOCTH M COXPAHEHUE HMCTOPUKO-KYJIbTYpHOMH
[IEHHOCTH OO0BEKTa KyJIbTYpHOT'O HACIeIus, NpeaycCMaTpUBAIOIINE KOHCEpBAIUIO,
PEMOHT, pecTaBpaluio, NpucrnocodiieHne o00BeKTa KyIbTYpHOT'O HACIHEAHS s
COBPEMEHHOT'0 HWCIOJB30BaHUSI M BKIIOYAIOIINE B ceOs HAyYHO-HCCIEIOBATENbCKHE,
M3BICKATEeNIbCKHUE, TPOCKTHBIE W TPOU3BOJCTBEHHBIE Pa0OTHI, HAYYHOE PYKOBOACTBO
npoBeZicHHEM PadoT MO COXPaHEHHIO 0OBEKTa KYJIbTYPHOTO HACIEAMS, TEXHUISCKUI U
aBTOPCKUI HAA30p 3a MPOBEACHUEM ITHX paboT;

ylaieHHoe pabodee MeCTO MHOTO(QYHKIIMOHATBHOTO IIEHTpa MPEIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT — TEPPUTOPHAIBLHO 000COOIICHHOE
CTPYKTypHOE nojpaszaeneHue (oprc) MHOrOPYHKIIMOHAIBHOTO IIEHTpa MPEI0CTaBICHUS
TOCYJapCTBCHHBIX W MYHHUIMMAIBHBIX YCIYT, CO3JIaHHOE B TOPOJCKOM (CEITBCKOM)
MOCEJICHNH MYHUIUTIAILHOTO pailOHa WU B TOPOJICKOM Okpyre Pecny6mmku Tarapcran
B COOTBETCTBMM ¢ myHKToM 34  IlpaBun  opraHu3anmuu  JAESTEILHOCTH
MHOTO()YHKIIMOHATBHBIX IICHTPOB IPEI0CTABICHHUSI roCyJIapCTBEHHBIX "
MYHUIIMTIATBHBIX YCIIYT, YTBEP)KIEHHBIX MMOCTaHOBIeHHEM [IpaButenscTBa Poccuiickoit
Oenepanuu ot 22 aexadps 2012 r. Ne 1376 «O06 yrBepxknenun llpaBun opranuzainuu
JESATEILHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUSI TOCYIAPCTBCHHBIX U
MYHHIUTIATBHBIX YCIYT»;

TEXHUYEeCKas omuoOka - omwuOka (ONMUCKa, oOredyaTKa, TrpamMMaTHyecKas WIn
apudmMeTrueckas omuOka uO0 Moao0Has omuOKa), JOMYyIICHHAs OpraHoM,
NPEIOCTABISIONIMM MYHULUIAIBHYIO YCIYTy, M TpHUBEANIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PEe3y/IbTaT MYHUIIMIIATBLHON YCIYTH), CBEACHUSIM B
JOKYMEHTaX, HA OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuaeHTHGUKaIUM W ayTeHTUUKAIMM B HUHQpaCTpyKType,
oOecrieunBaromen UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBUE
MH(GOPMAIIMOHHBIX CHUCTEM, MCIOIB3YEMbIX Uil MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIIUTAIBHBIX YCAYr B 3JeKTpoHHOM (opme (manee — ECHUA) — denepanbHas
rocy/apcTBeHHasi MHGOPMAIIMOHHAS CHCTEMa, OOeCTieUnBaroIiasi CAaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOJICHCTBUSL B CUCTEME UIICHTU(DUKAIIIY U
ayreHtudukanmu K  uHpOpManuu,  coluepXkamiecss B TOCYJapCTBEHHBIX
MH(OPMAITMOHHBIX CHCTEMaX U MHBIX HH()OPMAIMOHHBIX CUCTEMAX;

M®I] - T'ocynapcTBeHHOE OIOHKETHOE yUpexkaeHue «MHOro(yHKIIMOHATIBHBIN
IEHTP TMPEJOCTABICHHUS] TOCYJAPCTBEHHBIX W MYHUIIMIAIBHBIX ycIyr B PecmyOmmke

Tarapcrany;
AUC  M®I[ -  AprtoMaru3upoBaHHasi  WH(MOPMAIIMOHHAS  CHCTEMa
MHOTO()YHKITMOHATLHBIX LIEHTPOB IIPEIOCTaBICHUSA rOCYyJ1IapCTBEHHBIX 151

MYHULMNAIBHBIX yeuyr Peciyonuku Tarapcran.

1.5.2. B agMUHUCTpPaTHBHOM pETJIaMEHTE TOJ 3asBICHHUEM O TPEIOCTABICHHUH
MYHULIUNAIBHOW yCIYru (Jlajiee - 3asiBJICHHE) MMOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHHUITUTIATHHOW YCIYTH, TOJAHHBIA B COOTBETCTBHM C TIYHKTOM 3 CTaThu 2
OdenepanpHoro 3akoHa oT 27 wmronsa 2010 roma Ne 210-®3 «O06 opraHm3anuu
MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUNIAIIBHBIX YCIyr» (nanee — OeaepaibHbIi
3akoH Ne 210-D3).



2. CTangapr npeaocraBjeHUs MyYHHIHMIIAJIbHOH YCJIYTIH
2.1. HaumeHOBaHNE MYHULIMIAJIBHON YCIIYTH

Bbigaua paspemieHuss Ha [poBeAeHHE padOT MO COXpPaHEHUI0 O0BEeKTa
KyJbTYPHOTO HAaCIEAMsI MECTHOTO (MYHHUIIMTIAIEHOTO) 3HAUCHUS

2.2. HanMeHOBaHUE UCTIOTHUTEIbHO-PACIOPSAUTEILHOTO OpraHa MECTHOTO
caMOyIIpaBJeHUs, HENOCPEACTBEHHO MPEIOCTABIISIIONIET0 MYHUIIUIAIBHYIO YCIYTY

Ucnonnurenpupiii komuteT KalOuikoro MyHUIMMIAIBHOTO paiioHa (majnee —
Opran)

2.3. Onucanue pe3yiabTaTa NPCAOCTABICHUSA MYHHHHHaHBHOﬁ YCIIyru

2.3.1. Pe3yabTaToM MpeaoCcTaBICHUS] MYHUIIMITAIbHON YCITYTH SIBIISICTCS :

1) paspelieHue Ha TPOBEACHHE PabOT MO COXPAHEHHI0 O0BEKTa KYJIBTYPHOTO
HaCJIeUsI MECTHOTO (MYHMIIMITAJILHOTO) 3HAYCHHS (Jaee - pa3pelicHue);

2) pelieHre 00 OTKa3e B MPEJIOCTABICHUH MYHUIUIATBLHON yCIyru (MIPHI0KEHNE
Ne 1 x HacTosAIIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);

3) pemienrne 00 OTKaze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NpPEeOCTaBICHUS] MYHULMIAIBLHON yciyru (mpuiiokeHue Ne 2 k  HacTosleMmy
aJIMAHUCTPATUBHOMY PETJIaMEHTY).

2.3.2. PesynpTaT mpenocTaBieHUS MYHUIMNAIBHOW YCIYTM HaIpaBiseTcs
3asBUTENI0 B (GOpMe DJIEKTPOHHOIO JIOKYMEHTAa, MOJMUCAHHOTO YCHUJIEHHON
KBAJIM(DUITMPOBAHHOMN AIEKTPOHHON MOAMKUCHIO YITOJIHOMOYEHHOTO JTOKHOCTHOTO JTUIA
Opeana (mubo Opeana), B coorBeTcTBHH ¢ DeaepaabHbIM 3aK0HOM 0T 6 ampens 2011
roja Ne 63-®3 «O06 anexkTpoHHOM noamucu» (nainee — OegaepanbHbiii 3akoH Ne 63-D3) B
TUYHBIA KaOuHer EnmHOro mopran. B ciiydae HampaBiieHHS 3asBICHHUS IMOCPEICTBOM
PecnybnukaHckoro mopTana pe3ylibTaT MPeIoCTaBICHUS MYHHUIIUMAIBHON YCIYTU
HaIpaBJsieTCs B IMYHBIN KaOuHeT PecrybnukaHcKoro moprana.

2.3.3. 1o BbIOOpPY 3asiBUTEINS pe3yIbTaT MPEOCTABICHUS MYHUITUTIATEHON YCIyTH
Bbtaetcsi B Oprane wimm B M®I[ B dopme sx3emmuisipa 3JIEKTPOHHOTO JTOKYMEHTA,
pacmeyaTaHHOro Ha OyMa)XKHOM HOCHUTENE, 3aBEPEHHOTO I€YaThi0 M MOJAMKCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOTO AOJIKHOCTHOTO Jiniia Oprana win padbotHuka MOLI.

2.3.4. 3asBuTENb BIpaBE MONYYUTH PE3YIbTAT MPEAOCTABICHUS MYHUITUTIATHHOM
yciIyrd B (popMme DIIEKTPOHHOTO JTOKYMEHTa B TEUYCHHE CpPOKa JEHCTBUS pe3ylibTara
MPEIOCTABICHUS MYHUITUTIAIBHON YCITYTH.

2.4. Cpok mpeI0OCTaBICHHS] MyHUIIMITAIBHON YCITYTH, B TOM YHCIIE C YUYETOM
HEO0O0XOJMMOCTH OOpallleHUs] B OPraHU3alliK, YYaCTBYIOIINE B MIPEAOCTABICHUN
MYHHUIUIIAIBHON YCIYTH, CPOK MPUOCTAHOBJIEHUS TPEAOCTABICHUSI MYHULIMIATbHOM
YCIYTH B CIIy4ae, €CJIM BO3MOKHOCTh TPUOCTAHOBIIEHUS TPEAYCMOTPEHA
3aKoHOAaTeNbcTBOM Poccuiickoit denepanuu, CpoK BblIauu (HAPABICHUS)
JOKYMEHTOB, SIBJISTFOLIMXCS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH



2.4.1. MynununanbHas yciayra npenocrapisercsa B TeueHue 10 pabouux nHew.

2.4.2. 1lprocTaHOBIIEHHE CpPOKa NPEIOCTABICHUS MYHULUIAIBHON YCIyI'M HE
MIPETYCMOTPEHO.

2.4.3. HampaBieHue JOKYMEHTA, SBIISIIONIETOCS PE3yJIbTaTOM MPEIOCTaBICHUS
MYHUIUOAIBHOW  ycnyrd B (GOpME  DIIEKTPOHHOIO  JOKYMEHTa, 3asBUTEIIO
OCYLIECTBIISIETCSI B JIEHb O(OpPMIIEHUS M PErucTpaluy pe3yjbTaTa MpeaoCTaBICHUs
MYHULHUNAJIBHON YCIIYTH.

2.5. VcuepnbiBatonuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOAATENIbHBIMHU WM UHBIMU HOPMATUBHBIMHU IIPABOBBIMU aKTaMU IS
NIPEAOCTABICHUS MYHULIMIIAIBHON YCIIYTH, a TAKXKE YCIIYT, KOTOPBIE SABIISIIOTCS
HEOOXOIUMBIMU U 00s3aTeNIbHBIMU IS PEIOCTABICHUS MYHULIUTIAJIBHBIX YCIIYT,
NOJIIeKAIIUX IPEICTABICHUIO 3asBUTEIIEM, CITIOCOOBI MX MOJYUYEeHHUSI 3asBUTENIEM, B TOM
qHClie B 3JIEKTPOHHOU (hopMe, MOPSAI0K UX MPEACTABICHHUS

2.5.1. JIna monydyeHHs] MYHULUIMAIBHOW YCIYTH 3asiBUTEIb MPEJCTaBISICT
CJIEIyIOIINE TOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEPSIOIINHA JINIHOCTh (HE TpeOyeTcs B ciaydae oOparieHus
nocpeZcTBoM PecnyOnukaHCcKoro noprania);

2) TOKYMEHT, YIOCTOBEPSIOIUN TOJTHOMOYHMSI MPEICTABUTENS 3aIBUTEIIS;

3) 3asBiICHHE:

B (hopMe oKyMeHTa Ha OyMaxxHOM HocuTene (mpuioxeHnue Ne 3 k HacTosIIEMY
aJIMUHUCTPATHUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popme (3amoTHsAETCs MOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DOJIEKTPOHHYIO (OpMY 3asBIEHUS), MOANHCAHHOE B COOTBETCTBHH C
TpeOOBaHUAMH MYyHKTa 2.5.3 aaMUHUCTPATUBHOTO pErjaMeHTa, NpHU OOpalleHuu
nocpeacTBoM PecryOnukaHCKOro moprasna;

4) mepedeHb TOKYMEHTOB, SBJISFOIIUXCSA OCHOBAHUEM JIJISl BBIIAYHM pa3pelicHUs Ha
NPOBEJICHNE MEPBOOUYEPEAHBIX KOHCEPBALIMOHHBIX WIIM MPOTHUBOABAPUMHBIX PAbOT MO
COXpaHEHUI0 00BEKTa KYJIBTYPHOTO Hacleaus (rmprioskenue Ne 4);

D) nepeyeHb JOKYMEHTOB, SIBISIOIINXCS OCHOBAHUEM JUIsl BBIAAYM pa3pelIeHUs Ha
MPOBEJICHUE WHXXEHEPHBIX OOCJIEeIOBaHM Ha OOBEKTe KYyJbTYPHOTO HACIEAUS
(mpminoxenue Ne 5);

6) mepeueHb JOKYMEHTOB, SBIISIFOIINXCS OCHOBAaHUEM JJIS BHIJJAUH pa3pelIeHUs Ha
BBITIOJTHEHWE PEMOHTHBIX pPabOT MO TOIJAEPKaHUIO OOBEKTa B IKCIUIyaTallHOHHOM
cocrostauH (TipuiioxkeHue Ne 6);

/) mepevyeHb JOKYMEHTOB, SBIISIIOIIMXCS OCHOBAHHEM IS BbIIAUU Pa3pPEILICHUS Ha
MPOBEJCHNUE PEMOHTHO-PECTABPALMOHHBIX pabOT, PEMOHTa MaMATHHUKA, PecTaBpalluu
MaMATHUKA WX aHCaMOJIsI, MPUCIOCOONeHUE OO0BEKTa KYIbTYPHOTO HACIEIUS IS
COBPEMEHHOI'0 MCIOJIb30BAHMS, HA BHIMIOJHEHUE PA0OT MO COXPAHEHHUIO U BOCCO3/IaHUIO
YTPAYeHHOT0 00BEKTa KYJbTypHOT0 Hacieaus (mpuioxeHue Ne 7);

8) mepeueHb MOKYMEHTOB, SIBJISIFOIIUXCS OCHOBAaHHEM [JISl TPOJIOHTAINH
pa3pellieHHs] Ha BBINOJHEHHE PECTABPAIMOHHBIX W PEMOHTHBIX paboT, padoT Mo
BOCCO3JIaHUIO YTPAYCHHOTO 00BhEKTa KYJbTypHOT0 Hacieaus (mpuinoxeHue Ne 8).



2.5.2. 3asBiNeHUE U TMpUIaraeMble JOKYMEHTbl MOIYT OBITh HPEICTaBICHBI
(HampaBieHbI) 3aBUTEIEM OJHUM U3 CJIECAYIOIIUX CIIOCOOOB:

1) uepe3z M®IL] Ha OyMaKHBIX HOCUTENSIX U B BUJE AJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MYyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETIaMEHTa;

2) nocpencteoM PecnyOirkaHCKOTo opTaia B 3JIGKTPOHHOU GopMme;

3) B Opran JU4YHO WM MOCPEACTBOM MOYTOBOM CBSI3M Ha OYMa)XHOM HOCHTEJIE.
3asBieHUe U TpuUiaraeMble JOKYMEHTHI, MPU HAIMpPaBICHUH MOCPEICTBOM IMOYTOBOM
CBSI3M, 3aBEPAIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asBieHre MpU HANPABICHUU MOCPEICTBOM PecmyOimKaHCKOro moprajia
MOJAMUCHIBAETCS MPOCTOMN AIEKTPOHHOUN MOAMUCKIO 3asIBUTES.

Jjist mosty4yeHust IpOCTOM AJEKTPOHHON MOAMHUCH 3asBUTEII0 HEOOXO0AUMO TPOUTH
npouenypy peructpaiuu (ayrentudukanun) B ECUA, a Takxke moaATBepIUTh YYETHYIO
3aMuCh.

DJCKTPOHHBIA JOKYMEHT (2JICKTPOHHBIH 00pa3 JAOKyMEHTa), yKa3aHHBIA B
MOJAMYHKTE 2 TyHKTa 2.5.1 aJMUHHUCTPATUBHOTO PETJIaMEHTA, 3aBEPSETCS YCUJICHHOU
KBATM(UIIMPOBAHHOW MOJIMUCHIO JIUI, YIIOJHOMOYEHHBIX HAa CO3JaHUE W TOJAMHCAHUE
TaKUX JJOKYMEHTOB, B TOM YHCJIC HOTApUYCaMH.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUjlaraeMbie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HATPABJISIOTCS B BUe (BailioB B popmarax pdf,
Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oosee 50 MoOaiiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (DJEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBaTh OT 3asIBUTEIS:

1) nmpencraBiaeHus: TOKYMEHTOB W MH(POPMAIIMKU WIH OCYIIECTBICHUS JNEHCTBUH,
IPEACTABICHUE WM OCYIIECTBIEHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
IPaBOBBIMU aKTaMH, PETYJIUPYIONIMMU OTHOIIEHHS, BO3HUKAIOIIME B CBSI3H C
IPEAOCTABICHUEM MYHULIMNIATBHON YCIIYTH;

2) OCyIIECTBIICHHS JEWCTBHI, B TOM YHCJIC COTJIACOBAaHWH, HEOOXOIUMBIX JIS
MOJIYYCHUS MYHHUIIMTIAIBHOW YCIYTM M CBSI3aHHBIX C oOpaimieHueM B  HHbBIE
rOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpAaBJICHUS, OpraHW3aluH, 3a
UCKITIOUCHUEM TIOJNIYYCHHsI YCIYT M TIOJYYCHHs] JOKYMEHTOB H HWH(MOpMaIuH,
MPEAOCTABISIEMBIX B PE3yJIbTATE MPEJOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B IEPEYHU,
yKkazaHHble B 4yacTh 1 ctateu 9 @DepepanbHoro 3akoHa Ne 210-D3 (HE0OXOOUMBIX U
00s13aTENBHBIX YCIYT);

3) mpencraBieHUs JAOKYMEHTOB U HWHGPOpMAIMH, OTCYTCTBUEC U  (WJIN)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAJIIMChH IMPHU MEPBOHAYATIBLHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOJIMMBIX ISl MPEJOCTABICHUS MYHHUIMINAIbHOW YCIyru, Jubo B
MPEAOCTaBICHUY MYHULIMTIAIBHON YCIYyTH, 32 UCKIOYEHUEM CIIEIYIOIINX CIy4aeB:

a) H3MEHEHHE TpeOOBAaHUI HOPMATUBHBIX MPABOBBIX AaKTOB, KaCarOIIUXCS
MPEAOCTABICHUS MYHULIMTIAIBHON YCIYTH, MOCTE IEPBOHAYATBHOM MO/1auu 3asiBJICHUS O
MPEAOCTaBICHUY MYHULIUTIATIBHON YCIYTH;

0) HaJIMYKEe OIIMOOK B 3asIBJICHUU O MPEIOCTABICHUH MYHUIUINAIBHON YCIYTH U
JOKyMEHTaX, MOJIaHHBIX 3asgBUTEJIEM IIOCJI€ IE€PBOHAYAJIBLHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJMMBIX [JIsl MPEJOCTABICHUS MYHUIUIAIBHOW YCIyrH, JUOO B



MPENIOCTAaBICHUN MYHUIIMIIATBHON YCIYTH U HE BKIIOUEHHBIX B IPEICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKa JCHCTBUS JOKYMEHTOB WJIM MU3MEHEHUE MH(OPMAIMH MOCTe
MEPBOHAYATIBLHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEJOCTABICHHUS
MYHUIUTAIBHON YCIYTH, TMOO B MPEJOCTABICHUN MYHULIUIIAILHON YCIIYTH;

I) BBISBICHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOro (akra (MPU3HAKOB)
OMMUOOYHOTO WJIM TMPOTUBOIPABHOTO JEUCTBUA (0€31€UCTBUSA) AOMKHOCTHOTO JIHIA
Oprana, pab6otHuka MOIL], npu nepBoHayalbHOM OTKa3e B MpUEME JTOKYMEHTOB,
HEOOXOIUMBIX ISl IPEAOCTABIECHUS MYHUIIMIAIBHON YCIYTH, TUOO0 B MPEIOCTABICHUH
MYHHUIIMIAIBHON YCIYTHM, O YeM B NUCBMEHHOM BHUJE 3a MOJIMUCHIO PYKOBOIAUTEIS
Oprana npu mnepBOHAYaJbHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOIMMBIX JJIs
NPEOCTaBICHUS] MYHUILIMIAIBHON YCIyrd, YBEIOMIISIETCSl 3asBUTEIb, a TaKXKe
NPUHOCATCSA U3BMHEHHUS 32 JIOCTAaBJICHHBIE HEY00CTBA;

4) mnpepocTaBiieHUss Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKWe JAOKYMEHTHI JIMOO WX U3bIATHE SBIAECTCA HEOOXOIUMBIM
YCIIOBUEM MPEJOCTABICHUS] TOCYIAPCTBEHHOW MM MYHUIMTATBHOM YCIyTd, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heliepaibHbIMU 3aKOHAMMU.

2.6. VcuepnbiBatoluii mepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH IIPABOBBIMU aKTaMHU ISl IIPEAOCTABIICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOAATCS B PACIIOPSKEHUH I'OCYIapCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO
CaMOYIIpaBJIEHU U ITOJBEIOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM WJId OpraHaM
MECTHOT'O CAMOYIIPABJICHUS OPraHU3alUi U KOTOPBIE 3asIBUTEND BIIPaBEe IPEICTABUTh, a
TaK)Ke CIOCOOBI MX MOJIYYCHHUSI 3aBUTEIISIMH, B TOM YHCJIE€ B 3JIEKTPOHHOU (hopme,
MOPSAJOK UX IPEICTABICHUS; TOCYJAPCTBEHHBIM OpraH, OpraH MECTHOIO
camMoyTIpaBJeHus JTM00 OpraHu3allvs, B paCoOpsHKEHUN KOTOPBIX HaAXOISTCS TaHHbBIE
JIOKYMEHTBI

2.6.1. [lomy4aroTcsi B paMKax MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUSA:

1) aKkT TEXHHYECKOTO COCTOSIHHS OOBEKTa KyJIbTYPHOTO Hacienus (mamMsATHHKA
UCTOPUH U KyJIbTYpbl) Hapos10B Pocculickoit dexnepaiuy;

2) TUICH3US Ha OCYIISCTBICHUE JEATSIBHOCTH II0 COXPaHEHHI0 OOBEKTa
KyJbTYPHOTO Hacieaus (nanee - JIULEH3UA);

3) cBemeHus U3 EQuHOrO TOCYIapCTBEHHOTO peecTpa HEIBUKHUMOCTH -
Pocpeectp;

4) cBeneHus u3 EquHOTO rocy1apcTBEHHOTO peecTpa HEABMKUMOCTH 00 00beKTe
KYyJIbTYpHOr0 Hacienus - Pocpeectp;

5) cBemeHus o NEHCTBYIOMIEM MacnopTe rpaxaannHa Poccuiickoit denepannn —
MB/I Poccuu;

6) cBelmeHUs O HOTapUAIBHOW JOBepeHHOCTH — DejepanbHas HOTapHalbHAsA
najara.

2.6.2. 3asiBuTENb BIpaBe MPEIOCTaBUTH JOKYMEHTHI (CBEICHHUS), YKa3aHHBIC B
noanyHkrax 1 - 4 mynkra 2.6.1 aiIMUHUCTPATUBHOTO perjaMeHTa, B JOpPME FJIEKTPOHHBIX



JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOM KBAIM(QUIUMPOBAHHONW MOJANUCHIO  JIHI,
YIOOJIHOMOYEHHBIX Ha CO3/aHME W MOANMCAaHWE TAaKUX JOKYMEHTOB, IIpU IToAade
3asBJICHUS.

2.6.3. HemnpencraBienue (HECBOEBPEMEHHOE TMPEJICTABICHUE) YKAa3aHHBIMH B
IMyHKTe 2.6.]1 aJIMHUHUCTPAaTUBHOIO pErIaMEHTa OpraHaMu TI'OCYJApCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYIIPaBJICHUS, OPraHU3alUsIMU JOKYMEHTOB U CBEICHHUU HE
MOXET SABJIATHCS OCHOBAHUEM JIJIS OTKA3a B MPEIOCTABICHUY MYHULUIIAIBHON YCIyTH.

2.6.4. JlomwxkHocTHOEe MO M (W) paOOTHUK, YyKa3aHHbIX B NyHKTe 2.6.1
aIMUHHCTPATUBHOIO pETJIAMEHTa OpPraHOB M OpraHu3alui, HE IPEICTaBUBLINE
(HECBOEBPEMEHHO MPECTABUBILIKE) 3aNIPOILIEHHBIE U HAXOIAIIMECS B PaCIOPSIKEHUU
JOKYMEHT WJIH CBEICHHUS, NMOMAJIEKAT aAMUHUCTPATUBHOM, JUCUUITIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3anpeniaetcst TpeOOBATh OT 3asBUTEINSI JOKYMEHTBI CBEJICHUS, B TOM YUCIIE
NOATBEPKIAIOLIME BHECEHHUE 3asBUTEJIEM IUIATHI 3@ MPEIOCTABICHUE MYHUIMIIAIbHON
YCIIYTH, HaXOSIIUECS B PACTIOPSHKEHUHU TOCYJapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYMpAaBJIEHUSI M TMOJBEIOMCTBEHHBIX T'OCYAAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CAMOYITPABJICHUSI OpraHU3alUi.

HenpencraBienue 3asgBUTENEM JOKYMEHTOB, COAEPKAIIMX CBEIECHHUS, KOTOPBIE
HaxoJATCSI B PpacCIOPSIKEHHH TOCYJApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYMpAaBJIEHUSI M MOJBEIOMCTBEHHBIX T'OCYAAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYNpPAaBJIEHUs OpraHuW3aluii, HE SBISETCSI OCHOBAaHHUEM JUIsl OTKas3a
3asBUTEIIO B IPEAOCTABICHUN MYHULIMIIATBHON yCIIYTH.

2.7. VicuepnbiBatonuii mepeueHb OCHOBAHUH JJI OTKa3a B IpUEME JIOKYMEHTOB,
HEOOXOIUMBIX VISl IPEIOCTABICHHS] MYHUIIUITAIbHON yCIIyTH

2.7.1. OcHOBaHUSAMH Il OTKa3a B IpPHUEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEOCTABIICHUS MYHUIIUNIATBLHON YCIIYTH, SIBIISIIOTCS:

1) mpencTaBi€HHBIC 3asBUTEIEM JOKYMEHTHI COAEPIKAT TMOJYHCTKA |
UCIIPABJICHUS TEKCTA, HE 3aBEPCHHBIC B MOPSAJAKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

2) MOKYMEHTBI COJAEp)KaT IMOBPEKICHUS, HAIMYHUE KOTOPBIX HE IO3BOJISIET B
MOJIHOM 00bEME MCITOJIB30BaTh MH(POPMAIINIO U CBEACHHUS, COIEPKAIINECS B JOKYMEHTaX
JUISL IPEIOCTABICHUS] MYHUIIMTIAIBHOW YCIIYTH;

3) mnpeacTaBleHHbIE JOKYMEHThl WM CBEACHUS YTPaTWIM CUIYy HAa MOMEHT
oOparieHus 3a MyHUIIUTAIBHONW yCIYTON (JOKYMEHT, yIOCTOBEPSIONINN MOTHOMOYHUS
MIPEICTABUTENS 3asBUTENIS, B Clydae OOpalIeHus 3a MPEJOCTaBICHUEM MYHHUIIUTIATbHON
YCIYTH YKa3aHHBIM JIMIIOM);

4) nosaya 3asBJICHUS O IPEIOCTABICHUN MYHUILIUNIAIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX TSl IPEAOCTABICHUS MYHUITUTIAIBHONW YCITYTH, B DJICKTPOHHOU (opMe C
HapyIIEHUEM YCTAaHOBJICHHBIX TPeOOBAHUIA;

5) HEKOppPEKTHOE 3aMoJIHEHUE 00s3aTeNbHBIX ToJeH B opme 3asBICHUS, B TOM
yucjie B UHTEpakTUBHOW (opme 3asBieHuss Ha PecnyOiuMkaHckoM —mopTalie
(HegOCTOBEPHOE, HETIOJIHOE, JIMOO HEMPABUILHOE 3aMI0THEHUE);



6) MNpeACTaBICHHE HEMOJHOr0 KOMILIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTaBICHUS MYHUIIMIIATBHOU YCIYTH;

7) 3asBIEHUE O MPEJOCTABICHHHM YCIYTH IOJAHO B OpraH rocyJapCTBEHHOM
BJIACTH, OpPTraH MECTHOI'O CaMOYMpPABIEHUS WIH OPraHU3alliio, B TOJTHOMOYHS KOTOPBIX
HE BXOJIUT NIPEIOCTaBICHUE MYHUIIMIIAIBHON YCIIYTH;

8) HecoOIoIeHNE YCTAaHOBIIEHHBIX cTaThel 11 denepanbHOro 3aKkoHa oT 6 anpens
2011 roma Ne 63-@3 «OO »HJIEKTPOHHOM TMOANMMCH» YCIOBHH MNPU3HAHMS
JNEHUCTBUTENBHOCTH YCUIICHHON KBATM(PUIIUPOBAHHON 3JE€KTPOHHOM MOJIHUCH.

2.7.2. [lepeyenb OCHOBaHUM 7151 OTKa3a B MpUEME IOKYMEHTOB, HEOOXOIUMBIX IS
NOJIYYeHUS] MYHULIMITAJIbHON YCIIYTH, SBIISETCS UCUEPIBIBAIOIIIM.

2.7.3. Pemenue 06 0Tka3e B IpueMe 3asiBJICHUS U JJOKYMEHTOB, HEOOXOIUMBIX ISt
NPEeIOCTaBICHUS] MyHUIIMIIATBHON yCIyTH, MOXET OBITh MPUHATO KaK BO BpeMs IpremMa
3asiBUTEINSI, TaK M TOCJIE IMOJYYEHHUS OTBETCTBEHHBIM JOJKHOCTHBIM JuiioM Oprana
HEOOXOIUMBIX ISl PEOCTABICHHUSI MYHULIMITAIbHON YCIyTU JOKYMEHTOB (CBEJIEHUH) C
UCIIOJIb30BaHUEM MEKBEJIOMCTBEHHOT'O MH(DOPMAITMOHHOTO B3aUMOICUCTBUS, B CPOK, HE
npeBblaonMi 9 pabounx AHEH co JHS PerucTpaliy 3asBICHUS.

2.7.4. 3ampemiaeTcsi OTKa3blBaTh B MpPHUEME 3asBJICHUS U HMHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEIOCTaBICHUS MyHUIIUNIAIBHON YCIYTH, B CIIy4ae €Clid 3asiBJICHUE
U TOKyMEHTBI, HEOOXOAUMBIE IS TPEIOCTAaBICHUSI MYHULIUIIATBHOM YCIIyTH, MOIaHbI B
COOTBETCTBHH C MH(POPMAIUEH O CpOKaX U MOPSAIKE MPEJOCTABICHHUS] MYHULIUITATIbHON
ycayry, onyOiaukoBaHHON Ha EnquHoM noprane, Pecmybinkanckom nopraiie.

2.8. VcuepnbiBatoluii mepeuyeHb OCHOBAHUH JI PUOCTAHOBIIEHUS WJIM OTKa3a B
NPEI0CTaBICHUN MYHUIIMITAIBHON yCIyTU

2.8.1. OcHoBaHMsl ISl TPUOCTAHOBICHUS TPEAOCTABICHUS MYHUIIMITAILHON
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHoBaHUs JI 0TKa3a B MPEIOCTABIICHUN MYHUITUTIATbHON YCITYTH:

1) HempeaCcTaBlieHHE TOKYMEHTOB, MEPEYMCICHHBIX B MyHKTe 2.5 Pernmamenra,
HAJIMYME B HUX HETIOJHBIX WM HEJTOCTOBEPHBIX CBEJCHUM;

2) OOBEKT HE SBIISCTCS OOBEKTOM KYJIBTYPHOTO HACIICTHS;

3) 00BEKT, Ha KOTOPBIA 3alpalinBacTCs pa3pelicHHe Ha MPOBEICHUE padoT Mo
COXPaHEHUIO 00BEKTA KyJIbTYpPHOTO HACIIEINUS MECTHOTO (MYHHUIIUIIAIHLHOTO) 3HAYCHHSI,
HE HMEET cTaryca OOBEKTa KYJIbTYpHOTO HAcIeausi JU0O0 SBISETCS OOBEKTOM
KyJIbTYpHOTO Hacienus ¢eaeparbHOr0, PETHOHAIBHOTO 3HAYEHUS WIW SBISETCA
BBISIBICHHBIM OOBEKTOM KYJIBTYPHOTO HACIIECINS.

2.8.3. llepeyeHp OCHOBAaHWU Uil OTKa3a B NPEAOCTABICHUM MYHUIHNAIBHOU
YCIIYTH SIBJISIETCS] UCUEPITBIBAOIINM.

2.8.4. 3anpemiaeTcss OTKa3blBaTh B MPEIOCTABICHUM MYHULMNAIBHOU YCIyTH B
Clly4ae, €Clid 3asBICHUE O TPEIOCTABICHUN MYHHIIMMAIBHONW YCIYTd TOJAaHO B
COOTBETCTBHH C MHPOPMAITUEH O CpOKaX U MOPSAIKE MPETOCTABICHUS MYHHUITUTIATHHOM
yciyru, onyonukoBanHoM Ha Equnom nmoptane, PecyOnrkanckom mopraie.

2.9. ITopsinok, pa3Mep U OCHOBAHHS B3MMaHUS rOCYIapCTBEHHOM MOIIJINHBI WM HHOM
IUIaThl, B3UMAEMOM 3a MPEI0CTABIICHUE MYHUIIUIAIBbHON YCIyTH



MyHununanbHas yciiyra mpelocTaBisieTcsl Ha 0€3B03ME3JHON OCHOBE.

2.10. [lepedeHb yciyr, KOTOpBIE SBISIIOTCS HEOOXOAUMBIMU U 00S13aTENbHBIMU JJIS
MPEeI0CTaBICHUS MYHUIIUNIATBHON YCIYTH, B TOM YHUCII€ CBEIEHUS O JOKYMEHTE
(ToxyMeHTax), BbIJaBa€MOM (BBIJIaBAEMbIX) OPTaHU3ALUSIMHU, YUACTBYIOIIUMH B

PEIOCTaBICHUN MYHULIMITAJIbHBIX YCIYT

[IpenocTraBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep U OCHOBAHMSI B3UMAaHMsI TUIAThI 32 IPEIOCTaBICHUE YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMH U 00513aT€IbHBIMU JIJIS1 TPEI0CTaBICHUS
MYHUIIMTAIBHON YCIIYTH, BKJIIOYasi THPOPMALIMIO O METOAMKE pacuera pazMepa Takoi
IIaThl

[IpenocTraBneHrne HEOOXOIUMBIX U 00S13aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMabHBIN CPOK OKUJIAHUS B OUEPEIU MPH Moade 3arnpoca o
PEIOCTABICHUN MYHULIUITAIIBHOW YCITYTH, YCIYTH, IPEOCTABIIEMON OpraHu3aliiei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTTIAIIBHOW YCIYTH, U MPHU TTOTYyUYCHUH
pe3ynbTaTa MpeoCcTaBIeHUs TaKUX YCIyT

2.12.1. Bpems oxxujaHusi pu nojayde 3asBJICHUS Ha MOJYyYEeHUE MYHUIUIIAIbHOM
ycIyTHu - He 6osee 15 MuHyT.

2.12.2. Tlpu nonydeHUH pe3ysbTaTa MPEeIOCTaBICHUS MYHHUIIUIAIBLHON YCIYTH
MaKCHMAaJIbHBIN CPOK OXKHUJIAHHS B OUYEPEIH HE JIOJDKEH MPEBBINIaTh 15 MUHYT.

2.13. Cpok 1 MOpSAOK PETrUCTPALIMM 3apoca 3asiBUTENS O MIPEOCTABICHUN
MYHHIHANAJIbHON YCIYTH U YCIYTH, IPEIOCTABIISIEMON OpraHUA3alMel, y4acTBYIOIIEH B
NPEIOCTaBICHIUN MYHUIIMITAIbHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOHN (hopme

2.13.1. IIpu muunom oOpaniennn B M®OILI B 1eHs ogaun 3asBICHUS 3aSBUTEITIO
BbIj1aeTcs pacnucka u3 AC MO®IL] ¢ perucTpalluOHHBIM HOMEPOM, MOITBEPKAAIOIIHM,
YTO 3as1BJICHHE OTIPABIICHO, U IATOW MOJAYM 3asIBICHUS.

2.13.2. Ilpm HampaBineHuu 3asBICHUsA TocpeAcTBoM EamHoro moprana,
PecnyOnukaHckoro noprana 3asBUTENb B J€Hb MOJIa4X 3asBJICHUS MOJYYaeT B JIMYHOM
kabuHere PecnmyOnMKaHCKOTO MOpTaJia W TIO DJIEKTPOHHOM IMOYTE YBEJOMIICHHUE,
MOATBEPKIAIONIEE, UYTO  3asBJICHHE  OTIPABJIEHO, B KOTOPOM  YKa3bIBAKOTCS
PErUCTPAIIMOHHBII HOMED U J1aTa MOJlauu 3asiBICHUS.

2.13.3. Ilpu nwudom oOpamenun B OpraH B JeHb [OAA4YM 3asBJICHUSA
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENI0 BBIJACTCS PACHUCKA U3
aBTOMATU3MPOBAHHON HMH(POPMAIIMOHHON CHUCTEMBbI, MPEIHA3HAYECHHON ISl OKa3aHUs
rOCYJApCTBEHHBIX U MYHUIMUIAIBHBIX YCIYT, C PETUCTPAllMOHHBIM HOMEPOM, JaTOU
MoJa4y 3asBJICHUS U MIEPEYHEM MPEICTABICHHBIX TOKYMEHTOB.



2.14. TpeOoBaHUs K IOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISIETCS MyHULIMIAIbHAS
yCIIyra, K 3aj1y O’KMIaHMsI, MECTAM JUJISl 3alI0JIHEHMSI 3aIIPOCOB O MPEJOCTABICHUH
MYHUIUTAIBHON YCIIYT'H, HHPOPMALMOHHBIM CTEH/IaM C 00pa3liaMu X 3alOJHEHUS U
MEepeYHEM JOKYMEHTOB, HEOOXOUMBIX JUIsl IPEIOCTABICHMS KaX A0 MyHUIUIIAIbHOM
YCIIYTH, pa3MeIleHUIO U 0OPMIICHUIO BU3YaJIbHOMN, TEKCTOBOW M MYJbTUMEIUNHOMN
MH(OpMAIH O MOPSIIKE MPEIOCTABICHHS TAKOM YCIyrd, B TOM YUCIe K 00€CTIeUeHUI0
JOCTYITHOCTH JIJISl MHBAJUAOB YKa3aHHBIX 00OBbEKTOB B COOTBETCTBUH C (peAepabHBIM
3aKOHOJATENbCTBOM U 3aKOHOAATENbCTBOM Pecnybnnku Tarapctan o couuanbHOM
3allUTE UHBAIHUIOB

2.14.1. TlpenocTaBieHre MYHHUITUTIATBHON YCIYTU OCYIIECTBISICTCS B 3aHUSX U
MOMEIIEHUAX,  O00OpPYJAOBaHHBIX MPOTUBOMOXKAPHOW  CUCTEMOM U CUCTEMOU
MOXKAPOTYIICHUS.

Mecra mpueMa 3asBuTened OOOPYAYIOTCS HEOOXOIMMOW MeOenbro s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B CcOOTBEeTCTBUU ¢ 3aKoHOJATeJbcTBOM Poccuiickoii dexepanuu o
COIMAILHOM 3alUTe WHBAIMJAOB B IEIAX OECHPEeNnsITCTBEHHOTO JO0CTyNma K MeCTy
PEIOCTABICHUSI MYHUILIUTIATBHON YCIYyTH 00€CTIeYMBaACTCS :

1) oOecreunBaeTcss OeCHPENSATCTBEHHBIH JOCTYNl HHBAIWAOB K MECTY
IPEAOCTABICHUS! MYHUIIUMAIBHOW yCayru (yHOOHBI BXOJ-BBIXOJ B TOMEIICHUS H
HepeMeIleHIEe B UX Tpezeriax);

2) BU3yallbHasl, TEKCTOBAas W MYJIbTHMEHWiHAsS WHPOpPMAIUS O TOPSIIKE
NPEIOCTaBICHUS] MYHUIIMIIAJIBLHON yCIyTU pa3MeniaeTcss B YIOOHBIX i 3asBUTENEH
MeCTax, B TOM YHCJIE C YYETOM OTPAaHUYECHHBIX BO3MOKHOCTEN MHBAJINIOB;

3) CcOmpoBOXKICHHE WHBAIUIOB, UMEIOIINX CTOMKHE PAacCTpOiCTBa (YHKIIUU
3pEHHS U CAMOCTOSITEIbHOTO MEPEABHKEHUS, U OKa3aHUE UM ITOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TEPEIBUKCHUS 0 TEPPUTOPHH, Ha
KOTOPOW PpAaCIIOJIOXKEHBI OOBEKTHl COIMAIbHOW, HWHXEHEPHOW W TPAHCIIOPTHOMN
UHPPaACTPYKTYp, BXOAa B TaKh€ OOBEKTHI U BBHIXOJA U3 HHUX, MOCAJKH B TPAHCIIOPTHOE
CPEACTBO U BBICAAKU U3 HETO, B TOM YHCIIE C HCIOJb30BAaHUEM KpeCIa-KOISCKU;

5) Haexkamiee pasMelnicHHe OOOpYJIOBaHUS W HOCUTENCH HWHQOpPMAIIWH,
HEOOXOIUMBIX JIJIsl 0OecTieueHrs OeCpensITCTBEHHOTO JOCTYIa HHBAIUIOB K YCIIyraM ¢
Y4E€TOM OTPaHUYEHUN UX KUZHEACATEIbHOCTH;

6) myOnmpoBaHWE HEOOXOAMMOW JIJIi MHBAJIWIOB 3BYKOBOW WM 3PUTEIBHOM
uHdopmaly, a TakKe HaAMKNCe, 3HAKOB M HMHOW TEKCTOBOM u Tpaduueckoit
nH(OpMAINHN 3HaKaMH, BBIMTOJTHEHHBIMH pebe(HO-TOUCYHBIM mpudTOM bpaiins;

7) IomyckK CypAOINepeBOIUYHMKA U TH(IOCYPIAOIEPEBOIUNKA;

8) momyck coOaKH-MPOBOTHUKA MTPH HATMYHH JIOKYMEHTA, TTOTBEPKIAIOIICTO
ee crenuaibHoe OOy4YyeHHEe M BbIJABAEMOro 1Mo (GopMe U B TOPSAKE, KOTOpHIE
YCTAHOBJIEHBI MPHUKAa30M MMUHUCTEPCTBA TpyJla M COLHAIBHOM 3amuThl Poccuiickoin
Oeneparun ot 22.06.2015 Ne 386H «OO0 yrBepxkaeHun (HopMbl JTOKYMEHTA,
MOATBEPKAAIONIET0 CIeNHalbHOEe O00y4YeHHue CcOOaKU-MPOBOJAHUKA, W MOpSAJKa €ro
BBIJIAYN».

2.14.3. TpeboBanusi B dYacTh OOCECHEYCHUS JOCTYIMHOCTH [JIi WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISIETCS MPEAOCTABICHUE MYHUIMIAIBLHOU YCIYyTH, U



CPEACTB, MCHOJIB3YEMBIX IIPU NPEIOCTABICHUM MYHULMUIIAJBHOW YCIYI'HM, KOTOpBIE
yKasaHbl B noamyHktax | — 4 mynkra 2.14.2. aIMMHUCTPATHMBHOIO pETJIAMEHTA,
MPUMEHSIOTCA K 00BEKTaM U CPEJICTBaM, BBEICHHBIM B AKCILTYAaTALMIO WIIM MTPOLIEIINM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO rtocne 1 urons 2016 rona.

2.15. [loka3zaTenu JOCTYMHOCTH U Ka4eCTBAa MyHUIIMIAIBHON YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aMMOJICUCTBUM 3asBUTENS C JOJKHOCTHBIMU JIMIIAMH PU
MPEIOCTaBICHUN MYHUIIUIAIBHON YCIYTH U UX TIPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MOJIy4eHHs] HHPOPMALIUK O XOJ€ NPEOCTABICHHUS MyHULIMITAIbHON YCIYTH, B TOM
YHClIe C UCTIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TE€XHOJIOT A,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh TIOJyYEHHS] MyHULIMITAIbHON YCIyTH B
MHOTO(YHKIHOHAIBHOM LIEHTPE MPEIOCTABIEHUS TOCYIAPCTBEHHBIX U
MYHUIMIAIBHBIX YCAYT (B TOM YHUCIE B OJHOM 00BbEME), B JIFOOOM TEPPUTOPUATIEHOM
noJipa3/ieJICHUU OpraHa UCIOJIHUTEIBHO PACOPAIUTEILHOTO OpraHa MECTHOTO
caMoyIIpaBJIeHUs, IO BBIOOPY 3asBUTENS (IKCTEPPUTOPUATBHBINA TPUHITUI),
MIOCPEICTBOM 3aIlpoca O MPEIOCTaBICHUN HECKOJIBKUX TOCYJapCTBEHHBIX U (MJIH)
MYHUIIMIAIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX IIEHTPaX MPeA0CTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT, IPEIyCMOTPEHHOTO cTaTheil 15.1
®enepanbHOro 3akoHa Ne210-®3 (KOMIJIEKCHBIN 3a11poc)

2.15.1. Tloka3zaTtensamMu AOCTYMHOCTH MPEIOCTaBICHUS MYHUIIUIAIBLHON YCIYyTH
SABJISIIOTCS:

PaCION0KEHHOCTh TOMEIIECHHS], B KOTOPOM BEAETCS MPHUEM, BbIauya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYME HEOOXOJUMOTO KOJMYECTBA CICIMAIUCTOB, a TaKKe IMOMEIICHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asIBUTEJIEH;

HAJIMYME WCYEPIbIBAIONIe HHPOpMAMU O crocodax, MOpsSAKe M CpOKax
NPEIOCTaBICHUS] MYHUIIMIAIBHON YCIYTM Ha WH()OPMAIMOHHBIX CTEHJax, EnuHOM
noprane, Pecnybnukanckom — moprane, odurnumansHoM — caiite — KaiOuikoro
MYHHIANAJIBHOTO palioOHa;

OKa3aHME MTOMOIIIM MHBAJINIaM B PEOI0JICHUHU OaphePOB, MEIIAIOIINX TTOTYICHHIO
HMMH YCIYT HapaBHE C APYTUMU JULAMHU.

2.15.2. Tloka3zaTensiMu KauyecTBa MpPEAOCTABICHUS MYHULHUNAIBHON YCIyru
SBJISIIOTCS:

1) coGuroieHre CPOKOB TpHUEMa U pACCMOTPEHUS JIOKYMCHTOB;

2) coOJI0ICHHE CPOKA MOJTYUCHUS Pe3yIbTaTa MyHUITUTIAIBHON YCIyTH;

3) orcyTcTBHE OOOCHOBAHHBIX KaJloO0 Ha HApyIMIEHUS aJIMHHHUCTPATHBHOTO
periiameHTa, coBeplieHHble paboTHukamu OpraHa;

4) KOJIMYECTBO B3aMMOJICHCTBHI 3asBUTEIIS C JODKHOCTHBIMH JIHIIamMu (0e3 ydera
KOHCYJIbTallUM ):

B3auMojeiicTBhe 3asiBUTENst ¢ paboTtHukamu Oprana wim MO npu
MPEJOCTaBICHUM MYHUUUNAIBHOM  YCIYTM  OCYIIECTBISIETCS OJWH pa3 IMpu
MPEACTaBICHUHU 3as1BJIICHUSI CO BCEMH HEOOXOAUMBIMU JOKYMEHTAMH;



OJIMH pa3 B ciyyae HEOOXOJMMOCTU IMOJYYEHUS pe3ylibTaTa MNpPelOCTaBICHUS
MyHUIMNANbHOU yciyru B Oprane unu MOIL] B gopme sx3emmiipa 3J€KTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHUTEE.

[IpoKOMKUTENBHOCTE OJHOTO B3AUMOJICHUCTBHS 3asBUTENS C JOJDKHOCTHBIMHU
JMLAMH PU NPETOCTABICHUY MYHHUIUITAJBHON yCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEIb BIPABE OLEHUTHh KAYECTBO MPEAOCTABIECHNS MYHUIIUMIIAJBHON YCIYTH C
MOMOIIIBI0 YCTPOMCTB TMOJBWKHOM paauoTeneOHHON CBSI3M, C UCIOJIb30BAHUEM
Pecny6iinkaHCcKoro noprasna, TepMUHAIbHBIX YCTPOHCTB.

2.15.3. Undopmanus o xoAe MPeaOCTABICHUS MYHMIIMNAIBHOW YCIYTHM MOKET
ObITh TOJIydeHa 3asBUTENIeM B JIMYHOM KabuHere Ha EnuHom moprarne,
Pecny6nukanckom nopranie, B Oprane, MOILI.

2.15.4. TlpenocrtaBieHrWe MYHUIUMNAIBHOM YCIYyTU OCYIIECTBISECTCS B JIHOOOM
MOI] no BbIOOpY 3asiBUTENST HE3aBUCUMO OT MECTa €ro HUTeJIbCTBA WJIM MecTa
(akTUyecKoro nmpokuBaHus (mpedbiBaHus) Ha TeppuTopun Pecnybnuku Tatapcran no
AKCTEPPUTOPUAIBHOMY MPUHITUITY.

MyHununanabpHas yciiyra B COCTaBe KOMILIEKCHOTO 3alpoca HE PEAOCTABIISIETCSI.

2.16. Unbie TpeboBaHMs, B TOM YUCJE YUYUTHIBAIOUINE OCOOEHHOCTH MPEIOCTABICHUS
MYHUIIUTIAIIBHON YCIIYTH 10 3KCTEPPUTOPHATBHOMY MPUHIIMITY (B CIIy4ae, ecliu
MYHUIIMTAIbHAS YCIyTra IPelOCTaBIsSeTCs 0 SKCTEPPUTOPUATBLHOMY MIPUHIUITY) U
O0COOEHHOCTH IPEOCTABJICHNSI MyHUIIMIIAJIbHON YCIIYTU B JIEKTPOHHOM (opMme

2.16.1. Ilpu npenocTaBieHWH MYHHUIIMIIAIIBHON YCIYTH B JJIEKTPOHHOU (opme
3asIBUTEIIb BIPABE:

1) nonayuuth UWHPOPMAIMIO O TOPSAKE M CPOKaxX  MPEAOCTaBIICHUS
MYHHUIIMIIAIBHOW YCIyTH, pa3MelieHHyo Ha EnunoMm mnoptane, PecmyGiamkanckom
opTale;

2) mojaTh 3asBICHHE O TMPEIOCTABICHUA MYHHUIMIAIBHOW YCIYTH W HHBIC
JOKYMEHTBI, HEOOXOIUMBIE VISl TPEIOCTABICHUS MYHUIIMTIAIBHON YCIYTH, B TOM YHCIIE
JIOKYMEHTBI U MH(OPMAIIHUIO, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPCHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctatbu 16 denepanbHoro 3akoHa Ne 210-D3, ¢
MCIOJIb30BaHUEM PecyOmKkaHCKOro moprana;

3) MONYYWTh CBEIEHUS O XOJC BBITOJIHCHHUS 3asBICHUN O MPEIOCTABICHUN
MYHHUITUTIATHHON YCIIYTH, TIOJAHHBIX B AJIEKTPOHHOU (hopMme;

4) oCyIIeCTBUTH OLIEHKY KayecTBa MPEAOCTaBICHHS MYHUITUTIAIIBHON YCITYTH;

5) mony4uTh pe3yNbTAaT MPEJOCTABICHUS MYHHUIUNAIBHOH YCIyrd B ¢opme
ANEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha penieHue U aciicTBue (Oe3nericTBre) OpraHa, a TaKKe ero
JOJKHOCTHBIX JIMI, MYHHUIIMIAJIBHBIX CIYXalllMX MOCPEeACTBOM PecmyOamkaHCKOro
nopraia, TmopTana QeaepaabHO TOCYIapCTBEHHON WH(GOPMAIIMOHHONW CHCTEMBI,
o0OecrnieunBarolle mpouecc A0cyneOHOro (BHECYIeOHOro) 00KaJOBaHUSI PEUICHUN U
nercTBuil (0e3/1eMCTBUS), COBEPILICHHBIX MPU MPEAOCTABICHUU TOCYJAPCTBEHHBIX U
MYHULUMAIBHBIX ~ YCIYT OpraHaMH, MpPeAOCTaBISIIONIMMUA TOCYJApPCTBEHHbIE U
MYHULUNAIbHBIE YCIYTH, HUX JIOJDKHOCTHBIMM JIMIAMH, TOCYJApPCTBEHHBIMH U
MYHULUNAIBHBIMU CITY>KaIl[UMH.



2.16.2. ®opMupoBaHUE 3asBICHUS OCYLIECTBIISETCS MOCPEACTBOM 3alOJHECHUS
ANEKTPOHHOUN (opMBbI 3asiBiIeHUs Ha PecrnyOnnkanckoM moptane 6€3 HEOOXOIMMOCTH
JOTIOJIHUTENIbHOM MOJJauM 3asiBJICHUS B Kakoil-n0o nHou dopme.

2.16.3. Ilpu popmupoBaHum 3asBIE€HUS 00ECTIEUNBAETCS:

1) BO3MOXKHOCTH KOITUPOBAHHUSA W COXPAHCHMS 3asBICHUS M MHBIX JOKYMCHTOB,
HEOOXOUMBIX JIJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTB 3aIOJHEHUS HECKOJbKUMHU 3asSBHTCISMHU OJHOU DJICKTPOHHOMN
dbopmbl 3asBIICHUS] MPU OOpAIICHUH 3a YCIyramu, MpearoiararoliiMi HarpaBICHUE
COBMECTHOTI'0 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTbH MEYaTH Ha OyMa)KHOM HOCHTEJIE KOIMHH DJICKTPOHHOH (HOpMBbI
3asBJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 2JICKTPOHHYIO (JOPMY 3asBJICHHUS 3HAUCHUI B
J000H MOMEHT 10 KEJIaHUIO TTO0JIb30BaTelIs, B TOM YHUCJIE MPU BO3HUKHOBEHUHU OIIUOOK
BBOJIa ¥ BO3BpaTe JIsl TOBTOPHOT'O BBOJIA 3HAUCHUH B JIEKTPOHHYIO (POpMY 3asBICHUS;

5) s3amojHEHHWE TOJEH SJICKTPOHHOM (OPMBI 3asBICHUS 0 Hayajga BBOJA
CBEJICHUI 3adBUTENIEM C UCIOJb30BAaHUEM CBEJCeHUM, pa3MmenieHHbIXx B ECHA, u
CBEJICHMM, OINMyOJMKOBAaHHBIX Ha PecmyOiiMKaHCKOM TopTajie, B YacTH, Kacarolleics
CBEJICHH, OTCYTCTBYIOIIHMX B €IMHOU CHCTEME UJICHTU(PUKAIIMU U ayTCHTU(DUKAIIUH;

6) BO3MOXHOCTb BEPHYTHCS Ha JIOOOW M3 JTAlOB 3aIOJHEHHUS JJIEKTPOHHOMN
dbopmbI 3asBIICHUS O€3 OTEpU paHee BBEACHHON MH(OpMaIINH;

7) BO3MOXHOCThH JOCTYIa 3asBHUTENsS K paHee TMOJAHHBIM MM 3asBICHHUSM B
TEYEHHE HE MEHEee OJIHOTO Tofla, a TAKXKE YACTUUYHO C(POPMUPOBAHHBIM 3aSBICHUSM - B
TE€YEHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuck 3asButeneld Ha ipueM B M®I] (manee - 3amuck) oCcymiecTBISETCS
nocpencTBoM PecniyOnukaHckoro noprania, reaedoHa KoHTakT-ienTpa MO,

3asiBUTENIO TPEIOCTABISAETCS BO3MOXHOCTh 3alIUCH Ha JI0ObIE CBOOOIHBIC IS
npueMa J1aTy W BpeMs B Mpejenax YCTAaHOBICHHOTO B MHOTO(YHKIIMOHAIBHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCA 3a CYTKU 10 HACTYIUJICHUS 3TOU
JaThI.

JJist ocyIiecTBIeHUS PEBAPUTENBHON 3aTMCH TTOCPECTBOM PecmyOmnKkancKoro
nopraja 3asBUTEII0 HEOOXOIMMO yKa3aTh 3ampalninBaeMble CUCTEMOW JaHHBIC, B TOM
qucle:

dbaMunio, UMsi, 0TYECTBO (TMPU HATHYHHN );

HOMeEp TenedoHa;

aJipec JIEKTPOHHOU MOYTHI (I10 KEITaHUIO);

KeJTaeMylo J1aTy U BpeMs npuema.

B ciydae HecoOTBEeTCTBHS CBEJEHUM, KOTOpPHIE COOOIIMI 3asBUTEIb TPHU
MpeABApUTEIBLHON 3alKCH, JTOKYMEHTaM, MPEACTaBICHHBIM 3asiBUTENIEM MPHU JIMYHOM
npueMe, MpeBapuTesibHasl 3aiCh aHHYJIUPYETCS.

[Ipu ocyuiecTBIeHUN MOPEIBAPUTEIILHON 3alUCH 3asBUTENI0 00eCleurnBaeTCs
BO3MOKHOCTb pacriedaTaTh TaJIOH-NIOJATBEpKAeHNUE. B ciyuae, ecinu 3asBUTENb COOOIIUT
aZpec JIEKTPOHHOM MOYTHI, HA YKA3aHHBIN aJpec TakyKe HarpapiseTcss uHopMalus o
MOATBEPKACHUU TMPEBAPUTEIBHON 3allMCH C YyKa3aHUEM [aThl, BPEMEHH M MecTa
npuemMa.



IIpu ocyiecTBIE€HUN NPEABAPUTEIBHON 3alKMCH 3asBUTENb B 00S3aTEIBHOM
nopsike ”HPOPMHUPYETCSI O TOM, YTO MPEABAPUTENIbHAS 3alIUCh AHHYJIUPYETCS B CIy4yae
€ro HESIBKM 110 UCTEUYEHUH 15 MUHYT ¢ Ha3HAaYEHHOT'O BPEMEHU IIPUEMA.

3asiBUTENb B JIF000E BpeMsl BIIPABE OTKA3aThCs OT MPEABAPUTEIBLHOM 3aIUCH.

3anpeniaeTcss TpeOOBaTh OT 3asABUTEN COBEPILICHUS HHBIX JEHCTBUN, KpOMe
MPOXOXKJIEHUS UIEHTU(UKAIIMU U ayTeHTU(PUKALUA B COOTBETCTBUM C HOPMATUBHBIMU
paBOBbIMU akTaMu Poccuiicko dPenepanuu, ykazaHus LEIU IPUEMA, a4 TaKKe
MPENIOCTaBICHUSI CBEJICHUN, HEOOXOAMMBIX JJIA pacyeTa JJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaa, KOTOPbIA HEOOX0IUMO 3a0POHUPOBATH ISl PUEMA.

3. CocTaB, N0C/J€10BaTEIBLHOCTh U CPOKH BbINOJHEHUS A AMUHUCTPATHBHBIX
npoueayp, TpedoBaHUA K MOPAAKY UX BBINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHCHUS aAMUHHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOH (popme, a TaKxKe

0COOCHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpoLUeayp B
MHOTO(p)yHKIMOHAJBbHBIX HEHTPaX

3.1. Onucanue mocie0BaTeIbHOCTH ICUCTBUIN NP MPEOCTABICHUN
MYHUIIMTIAJIBHOW yCIIYTH

3.1.1. IlpenocraBiieHre MYHUIIUNIAIBHOM YCIYyTU BKJIIOYAET B CEOS CIEAYIOIINE
aIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUEC 3ASIBUTEIIS;

2) IPUHATHE W PACCMOTPEHHE KOMIUICKTa OKYMEHTOB, MPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHEe MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacCTBYIOIIHE B
NPEIOCTaBICHUN MYHHIIMITAIbHON YCITyTH;

4) IOATrOTOBKA pe3y/ibTaTa MyHHIIUIIATBHOM YCIYTH;

5) BeImava (HampaBlICHUE) 3asIBUTEITIO PE3y/IbTaTa MyHHUIIUIIATBHON YCIYTH;

6) UCTIpaBIICHUE TEXHUYECKUX OIHOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asIBUTEITIO

3.2.1. OcHOBaHMEeM Hayajla BBINOJIHEHUS AJMUHUCTPATUBHON MPOLETYpPHI
ABJISIETCS OOpallleHHe 3asiBUTENIsI [0 BONPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHULUITAJIBHON YCIIYTH.

JIOJDKHOCTHBIM ~— TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHUE
aIMUHHUCTPATUBHON MPOLIEAYPHI, SIBIASETCA:

npu oOparnennu 3asputens B M®PI — pabotauk M®DI];

npu oOpameHun 3asBuTens B OpraH — TJIABHBIA CIEIUATUCT OT/AENa
UHOPACTPYKTYPHOTO pa3BUTHS (manee - JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBe OOPATHTHCS 3a KOHCYJIbTAlUCH O TOPSAKE W CPOKax
MpeAoCTaBICHUsI MyHUIIMNIAIbHOU yciryru B MO nuuHO 1 110 TenieoHy U 3IEeKTPOHHOU
MOYTE.



Pabotauk M®I[ koHCYnbTHUpYET 3asBHUTEJISA, B TOM YHCIE MO COCTaBy, (opMme
MPEACTaBIAEMON TOKYMEHTALUK U JIPYTUM BONpPOCaM ISl MOJIYYEHUS] MyHULIUIIAIbHON
YCIIyTH.

3asBUTENb MOXET MOJYy4YUTh HH(GOPMALUIO O TMOPSAKE MPeIoCTaBICHUS
MYHUIMNAIBHON yCIyrd Ha ounmranbHoM caiite MOL] http://mfcl6.tatarstan.ru.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpaIlleHUs 3asBUTEIIS.

Pe3ynbraTamMu  BBINOJIHEHUS  aAMUHUCTPATUBHBIX  MPOLEAYP  SABISAIOTCS:
KOHCYJIbTALIMS TI0 COCTaBY, (hOpMe MpeICTaBIAEeMON TOKYMEHTAIIMU U IPYTUM BOIIPOCaM,
HEOOXOUMBIM JJIS MOTYYEHUS! MYHUIIUTIATBHONW YCIIYTH.

3.2.3. 3asBuTens Bpase oOpaTuThes B Oprat 1o teneoHy 1 3JIEKTPOHHOM rmoure,
a TaKkKe IMOJyYUTh KOHCYJIbTAalMIO Ha PecnyOnmkanckom moprane, caiite OpraHa o
NOpSAJIKE U CPOKAX MPeJO0CTaBICHUS MYHULIUNIALHOM YCIIYTH, B TOM YHCIIE 10 COCTaBy,
dopMe mpencTaBIsEMOM JOKYMEHTAUMW M JpPYrUM BOOpocaM [Jisi TOJy4YeHHs
MYHUIIMTIATIBHON YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAHME HWH(OpMUpPYET
3asiBUTENISI B COOTBETCTBMM C TpeOoBaHUSIMU TyHKTa 1.3.4 aIMUHHUCTPATUBHOTO
perjameHra.

AJMUHUCTpATUBHBIE MPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHHUE TPeX pabouyuX JTHEH CO JAHS MOCTYIUICHUS 00palleHusl.

PesynbraramMu  BBINOJHEHUS  aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
KOHCYJbTAllUW [0 COCTaBy, (opMe MpeICTaBIsIeMONd JOKYMEHTallMM M JpyTruM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIyYE€HUSI MYHUIIUIIAIBHON YCIIYTH.

3.3. [lpuHsTHE U pacCCMOTPEHUE KOMIUIEKTa JOKYMEHTOB,
MIPEICTaBICHHBIX 3asBUTEIIEM

3.3.1. TlpuieM HOKYMEHTOB JJi1 MPEAOCTABICHUS MYHUIIMIIAJBHON YCIyTH 4yepes
M®II unu ynanennoe pabouee mecro MOII.

3.3.1.1. 3asgButens (mpeacTaBuTeIb 3asaBUTENs) oOpamaercs B M®I] ¢ 3anmpocom
O TMPENOCTaBICHUH MYHULMNAIBHOM YCIyrM W TPEACTaBIseT JOKYMEHTHI B
COOTBETCTBUH C MIYHKTOM 2.5 aJIMUHUCTPATUBHOIO pErIaMEHTA.

3.3.1.2. Pabotauk M®II, Beqymuii mpuem 3asiBICHHIA:

oTpeesieT mpeaMeT oOpaIeHus;

YIOCTOBEPSAET JIMUYHOCTD 3asIBUTEIIS;

IPOBOJIUT MPOBEPKY MOTHOMOYMI JIMIIA, TOJAIOUIETO IOKYMEHTBI;

IPOBOJIUT TMPOBEPKY COOTBETCTBHUS JOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOI'O PETIIAMEHTA;

3aMmoHSET NEKTPOHHYI0 hopmy 3asBieHuss B AUC MODI];

IIPU MPEIOCTABICHUH IOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aAMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)KHOM HOCHUTENE, OCYILIECTBIISIET CKAHUPOBAHUE MPE/ICTABICHHBIX
JIOKYMEHTOB;

pacneuatsiBaet 3asBienue 3 AC MOI];

nepeaeT 3asiBUTEII0 Ha IPOBEPKY U MOAMKUCAHUE;

MocJIe MOANKUCAHUS CKaHUpyeT noanucanHoe 3aspienue B AUC M®DI];



3arpyxaet B AVIC M®L] nokyMeHThl, IpeICTaBIECHHbIE B 3JIEKTPOHHON (Qopme
WIN 3JEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
NENO0;

BO3BpallaeT NOJAMMUCAHHOE 3asBJICHUE U OPUTMHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJIAET 3asIBUTENIO PACIHUCKY B PUEME TOKYMEHTOB.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpaIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBisieT makeT JOKYMEHTOB, PUHATHIX OT 3asBUTEIS
B OpraH B 3JIEKTPOHHOM (opMe (B COCTaBE MAKETOB AJIEKTPOHHBIX JI€1) B TEYEHUE OJHOTO
pabouero JHs co IHS 0OpaleHus 3asdBUTENS B CTPYKTypHOe noapazaenenrne MOII.

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD SBISIOTCA: 3asBIICHUE
U TaKeT JOKYMEHTOB (DJICKTPOHHOE JeJ0), HampaBieHHble B OpraH, MOCpPEICTBOM
CUCTEMBI JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM JOKYMEHTOB MJii MPENOCTABICHHUS MYHHUIIMIAIBHOW YCIYTHM B
aNeKTpoHHOM dhopme yepe3 PecniyOnukaHckuit mopral.

3.3.2.1. 3asgBuTenp AJiA MOJA4YU 3asBJICHUS B AJIEKTPOHHON (hOpMe BBITIOJIHSET
CIEIYIOIIME NCHUCTBHUS:

BBITIOJTHSIET aBTOPHU3ALINIO;

OTKpbIBaeT (hOPMY 3JIEKTPOHHOTO 3asIBICHUS;

3amojHseT (GopMy OBJIEKTPOHHOIO  3asBIEHUS, BKIIOYAIOIIYIO CBEIICHUA,
HEO0OXOIMMBIE U 00s13aTeNIbHbIE JJI MPEJOCTABIICHUSI MYHULIMITAIbHON YCITYTH;

NPUKPEIUIAET JAOKYMEHTBHl B JJIEKTPOHHOW (oOpMe WU DJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe€ 3JIEKTPOHHOTO 3asiBIeHUS (P HEOOXOAUMOCTH );

MOJNTBEPKAaeT (PaKT O3HAKOMIICHHS W COTJIACUSl C YCJIOBHSIMU U TOPSAKOM
NPEIOCTaBICHUS] MYHUIIUNAIBHON YCIYIrd B D3JEKTpOHHOU ¢opme (ycTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (DOpME DIIEKTPOHHOTO 3asIBJICHUS );

MOJITBEPKAAET  JIOCTOBEPHOCTh  COOOINEHHBIX  CBEJCHUN  (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asIBICHUS);

OTIIPaBJISET 3aI0JIHEHHOE AJIEKTPOHHOE 3asIBIICHUE (HaKxuMaer
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 37EKTPOHHOTO 3asIBICHNU );

AJIEKTPOHHOE 3asIBJIICHUE MTOANUCHIBACTCS B COOTBETCTBUU C TPEOOBAHUAMHU ITyHKTA
2.5.3 aJIMUHUCTPATUBHOI'O PErIaMEHTa;

HOJy4yaeT yBeJOMJICHHE 00 OTHpaBKe 3JIEKTPOHHOTO 3asiBICHHUS.

dopmaTHO-JIOTHYeCcKasi IPOBEpKa CPOPMUPOBAHHOTO 3asIBICHUS OCYIIECTBIISAETCS
MIOCJIC 3aITOJTHCHUS 3asiBUTEIIEM Ka)K0TO U3 TI0JIeH AJIeKTPOHHOM (popmbl 3asiBierwst. [Tpu
BBISIBJICHUH HEKOPPEKTHO 3alOJHEHHOTO TOJs JJIEKTPOHHOM (OpMBI 3asBICHUS
3asIBUTENIb YBEJAOMJIISIETCSL O XapaKTepe BBIABICHHON OLIMOKH M MOPSIJIKE €€ YCTPAaHEHUS
MOCPEACTBOM MH(POPMAITMOHHOTO COOOIIEHUS HETTOCPECTBEHHO B AIEKTPOHHON (hopme
3asIBICHMS.

AJMUHUCTpATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIHMM ITYHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpAIlleHUs 3asBUTEIIS.



Pe3ynpraTamMu  BBINOJIHEHUS  aJAMUHUCTPATUBHBIX  IMPOLEAYpP  SIBISIOTCA:
ANIEKTPOHHOE J1€710, HampaBieHHoe B OpraH NOCPEICTBOM CHUCTEMBbI 3JIEKTPOHHOIO
B3aUMOJICHCTBUA.

3.3.3. PaccmoTpenune KoMIuiekTa J0KyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hauaja BBIIOJIHEHUS aJMUHUCTPATUBHONW MPOLETYPHI
ABIIAETCS TMOCTYIUIGHHE 3asBJICHUS W MHBIX JIOKYMEHTOB, HEOOXOJIMMBIX JJis
MPEeIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

JIOIDKHOCTHBIM ~— TUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHECHUE

aIMUHUCTPATUBHON  MpOLEAYphl  SIBIASETCS — TJaBHBIA  CHEHHAIUCT  OTJHela
UHDPACTPYKTYPHOTO pa3BUTHUsA ([ajee - JOJPKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM
JIOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIlydae
oOpalieHus 3asBUTENs € 3asiBiIeHreM B Oprau:

onpeensieT npeaMeT oOpalieHus;

YCTaHABJIMBAET JINYHOCTH 3aBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOUHUMN JIHIIA, MTOJAIOIIET0 TOKYMEHTHI;

IPOBOAUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA, TPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JOKYMEHTOB YCTAHOBJIEHHBIM TpeOOBaHUsAM (Hajjexamee o(opMIeHHE KOMUiA
JIOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTax MOJYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABICHUN);

3aMoJHSAET  DJIEKTPOHHYIO  (opmMy  3asdBieHMs B  aBTOMAaTHU3HPOBAHHOM
MHPOPMAIIMOHHON CHUCTeMe, MpeAHa3HAYEHHOW MJisi OKa3aHUsl TOCYJapCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT;

U MPEAOCTABICHNUN JOKYMEHTOB, YKA3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
periaMenTa Ha OyMa)XHOM HOCHTEINE, OCYHIECTBIISIET CKAaHUPOBAHHUE TMPEICTABICHHBIX
JIOKYMEHTOB;

pacrnevaTbiBaeT 3asiBICHHE;

nepeiaeT 3asIBUTENI0 Ha MPOBEPKY U MOJIMCAHUE;

nocJie MOANMUCAHNS CKAHUPYET MOANKUCAHHOE 3asIBICHHUE;

3arpyaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
IIPEIHA3HAYECHHYIO JUISI OKa3aHMWs TOCYJApCTBEHHBIX M MYHULMIAIBHBIX YCIYT
JOKYMEHTBI, NPEJCTABICHHBIE B JJIEKTPOHHOW (opMe WIH 3IIEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (JOPMUPYET 3JIEKTPOHHOE JEJI0;

BO3BpallacT MOJINKCAHHOE 3asBICHHE M OPUTHHAIBI OyMaXkKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTENIO PACIHUCKY B IPUEME IOKYMEHTOB.

B cnydae HanuuMs OCHOBAaHUM JUIsl OTKa3a B IMIPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, YBEAOMJIAECT 3asBHUTENS O HAIUYUU
NPENSATCTBUM U1 IIpUeMa 3asBJICHUS U BO3BPALIAET €My JOKYMEHTBI C OOBSICHEHUEM
CoJiep KaHMsl BBISIBJICHHBIX OCHOBAHMM ISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIo/DKHOCTHOE JUII0, OTBETCTBEHHOE 3a TPHEM JOKYMEHTOB, IIOCIE
MOCTYIJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE

IIPUCBAUBAET 3asBJIICHUI0 HOMEP B COOTBETCTBHM C HOMEHKJIATYpOH JIe]l U CTaTyc
«IIpoBepka JOKYMEHTOBY;



MA3y4YaeT TNOCTYNUBIIWE JJIEKTPOHHBIE JE€la, B TOM YHUCJIE NPUI0KEHHBIE

3asIBUTEJIEM JIOKYMEHTHI B 3JICKTPOHHOU (POpME U DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;
MPOBEPSIET KOMIUIEKTHOCTb, YUTAEMOCTb JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;
MPOBEPSIET COOJNIOZICHUE YCIOBUU JEUCTBUTEIBHOCTH SJICKTPOHHOM MOAIMUCH,

MOCpecTBOM oOpanieHuss kK EnuHomy mnoptaiy (B ciy4ae, €clid 3asiBUTEIEM

MIPEICTABIICHBI AIIEKTPOHHBIE JIOKYMEHTBHI, NOJIMUCAHHbBIE YCUJIEHHOU
KBTU(PUIIUPOBAHHON AJEKTPOHHON MOJNHUCHIO).
ITpu HaJIn4uun OCHOBAHU, IPEAYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pETJaMEHTa, TMOJATOTaBIMBAECT NPOEKT pEIIeHHs 00 OTKaze B
preMe JIOKYMEHTOB, HCOOXOIUMBIX JIJISl TIPEIOCTABICHUS MYHHUIIMIIAIBHON YCITYTH.

B cmydae, ecnmu B pe3ynbTaTe NPOBEPKH YCHUJICHHOW KBaJTM(DHUIIMPOBAHHOMN
DJIGKTPOHHON TMOJIMUCH BBISIBICHO HECOOINIOJICHUE YCIOBUH €€ JeHCTBUTENHHOCTH,
NPOEKT pelIeHus 00 OTKa3e JOJKEH COJep)KaTh MYyHKTHI cTathl 11 demepabHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCIYX U OCHOBAHUEM ISl €70 MPUHSITHUA.

[IpoekT pemeHus 00 OTKa3e B TpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
NPEIOCTaBICHUS MYHHITUIIAIBHON YCIIYTH, ¢ YKa3aHUEM IIPHUYMH OTKa3a (B cliydae, eCiu
OCHOBaHHMS JUIsl OTKa3a B INpHUEME JOKYMEHTOB, HCOOXOJIUMBIX IS MPEAOCTaBICHUS
MYHHIIMIIAIBHON YCITYTH, CBS3aHbI C HAPYIICHUEM YCTaHOBJICHHBIX TPEOOBAaHUN K TAKHM
JOKYMEHTaM, OCHOBaHHUs JJIi OTKa3a B TpPHUEME JIOKYMEHTOB JOJDKHBI COJEPIKATh
UHPOPMAIIMIO O HAUMEHOBAHUU JIOKYMCHTOB (MH(OpPMAIlMH, CBEIACHHI), KOTOpHIC HE
NPEJICTABIIEHbI, COJIEP)KaT HEJAOCTOBEpHbIE M (WJIM) TNPOTUBOPEUYUBHIE CBEICHUS,
opopMJIeHbl C HapylIEHWEM YCTAHOBJEHHBIX TpeOOBaHUIl), HampaBiseTcs Ha
COrJJacOBaHME B YCTAaHOBJICHHOM TIOPSJKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOoTA.

CornacoBanue MpoeKTa penieHust 00 0TKase B MpueMe TI0KyMEHTOB, HEOOXOAUMBIX
JUISE  TIPEOCTABJICHUS MYHUIIMIAIBHOW  YCIYTH, OCYIIECTBIAECTCA B TOPSIKE,
PEeyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATHBHOTO PETIaMeHTa.

B ciywae otTcyTcTBHA OCHOBaHM HJif OTKaza B TIpUE€MeE JOKYMEHTOB,
PEIyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATHBHOTO pEerjiaMeHTa, JIOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TE€YECHUE OJHOTO pabOyvero JHS CO JAHS
MOCTYIUJICHUS 3asIBIICHMSI, HATIPABIIACT 3asBUTENIO, YKa3aHHBIM B 3asBJIICHUH CIIOCOOOM,
YBEJIOMJICHHE O TIOCTYIUJICHUU 3asBIICHUS, COACPIKAIee BXOMSIIUNA PETUCTPAIIMOHHBIN
HOMEp 3asiBICHHS, ATy MOJIyYCHHS 3asBICHUS, TEpeueHb HAMMEHOBAaHUU (ailiios,
MPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYyYEHHUS Pe3ysbTaTa MYHUIIUTATHHOU
YCIIyTH.

3.3.3.4. Hcnonmuenue mporenyp, ykazaHHpix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErIaMEHTa, TMpPH HAJIWMYAA TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEXUME C MCITOJIb30BAHUEM aBTOMATH3UPOBAHHOU
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW 11 OKa3aHWS TOCYJapCTBEHHBIX M
MYHHUITUTIATBHBIX YCITYT.

3.3.3.5. AZMUHHUCTpaTHBHBIE MPOIEAYpPHI, YCTaHABIMBAaEMble IyHKTOM 3.3.3
aIMUHUCTPATHBHOTO PETJIAMEHTA, BEITIONHSAIOTCS B TEUEHUE OHOTO Pab0vero JHS CO THS
MOCTYIUJICHUS 3asIBJICHHSI HA PACCMOTpPEHHE.



PGBYHBTaTaMI/I BBIITOJITHCHHA aIMUHUCTPATUBHBIX ITPOUCAYP SABJIAIOTCA: HpHHSITBIfI
Ha paCcCMOTPCHHUEC KOMINICKT AOKYMCHTOB WJIM IMPOCKT PCIICHUS 00 OTKa3e B IIpruemMe
JOKYMCHTOB, HGO6XOI[I/IMBIX AJI TpEAOCTABJICHHA MYHHHHHaHBHOﬁ YCIIyTH.

3.4. HanpaBiieHre MEKBETOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
NIPEAOCTABICHUN MYHULIMIAIIBHON YCIYTH

3.4.1. OcHoBaHMEM Haudajla BBINOJHEHHUS aJIMUHUCTPATUBHOM NPOLEIYpPbI
ABIIAETCS TONY4YEHUE JAODKHOCTHBIM JIMLIOM (paOOTHMKOM), YHNOJHOMOYEHHBIM Ha
BBIMOJTHEHUE aJIMUHUCTPATUBHONW MNPOLEAYPBI, OT JOJBKHOCTHOrO juia (paboTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JIOKYMEHTOB, IPUHSATHIX OT 3asIBUTENS JOKYMEHTOB.

JOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aMUHUCTPATUBHOM  MpOLEAYpHI, SBISETCSs — TJABHBIA  CHEUUATUCT OTHeNa
UHQPACTPYKTYPHOTO pa3BUTHsS (llajee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
HaIlpaBJIEHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIUII0, OTBETCTBEHHOE 3a HAMPABJIECHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMNPaBISET B BJECKTPOHHOW (opMe MOCPEICTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEUCTBUS (MPU OTCYTCTBUHM TEXHHUYECKOU
BO3MOXHOCTU — HMHBIMH CIOCOOaMH) 3ampochl O MPEJOCTABICHUH JOKYMEHTOB U
CBEJICHUH, PETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBINIOJIHSIFOTCS B IEHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBIIIONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLUENYP  SIBISIOTCSA:
HaIlpaBJICHHbIE B OpraHbl BJIAacTU W (WJM) IOJBEIOMCTBEHHBIE OpraHaM BIAacTU
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucTbl  TMOCTABIIMKOB  JAHHBIX HA OCHOBaHUHM  3alpoCOB,
NOCTYNHUBIIUX YEpPE3 CUCTEMY MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIECHCTBHS,
NPEIOCTABISIOT  3alpaliuBaeMble JTOKYMEHTHl (MHGOpMAIHMIO) WM HAMpPaBISIOT
yBeAOMJIEHUsT 00 OTCYTCTBUU JOKYMEHTa W (Win) uHPOpMaAnUud, HEOOXOTUMBIX IJIs
MIPEIOCTaBICHUS MYHHUIIUTIAIBHON YCIYTH (J1ajiee — yBeJOMJICHHE 00 OTKase).

AJMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBINIOJIHSAIOTCS B TEUEHUE IISATU JHEHN CO JTHS MOCTYIUIEHUS MEKBEIOMCTBEHHOTI'O 3a1poca
B OpraH WK OpPTaHU3alNIO, MIPEIOCTABIAIOMINE JOKYMEHT U UH(YOPMAIIHIO, €CIIH UHBIE
CPOKHM IIOATOTOBKM W HallpaBJI€HUS OTBETAa HAa MEXKBEJIOMCTBEHHBIM 3allpoCc HE
YCTaHOBJIEHBI (efepajbHBIMU 3aKOHAMHU, IMPaBOBBIMH akTamu llpaBurtenbcTBa
Poccuiickoit denepanuu U NMPUHATHIMU B COOTBETCTBHH C (eJepabHBIMU 3aKOHAMH
HOpPMaTHUBHBIMHU MTPAaBOBBIMU akTaMu Pecy6nuku Tatapcran.

Pe3ynpraTaMu  BBINOJHEHUS  AJIMHHHMCTPAaTUBHBIX  MpPOLEAYp  SBISIOTCS:
JOKYMEHTBI (CBEJEHUS), HEOOXOAUMBIE JUUISl IPEIOCTABICHUSI MYHUIIMNIAIBHON YCIIYTH,
1100 yBe1OMIIEHHE 00 0TKa3e, HalpaBiIeHHbIE JOKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
HaIlpaBJICHHE MEXBETOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 3a HANpPaBJICHNE MEXBEIOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3alpalliiBacMble YEpe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSL  JIOKYMEHTBHl (CBEIEHHUsA), HEOOXOAUMBIE Il MPEJOCTABICHUS



MYHULIATIATBHON YCIYTH, TUOO yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUHU JOKyMEHTa U
(unn) uHGOpMALNY;

MIPY HAJTUIUHA OCHOBAHUH, TPETYCMOTPECHHBIX MYHKTOM 2.7.1 a AMUHUCTPATUBHOTO
periJamMeHTa, TMOATOTABIMBAET MPOCKT PEHIeHHs 00 OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOAMMBIX JIJISl MPEAOCTaBICHUS MYHUITUTATBHON YCIIYTH.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIWMBIX IS
MPEIOCTaBICHUS MYHUITUTIATBHON YCIYTH, C YKa3aHWEM MPUYINH O0TKa3a (B ciIydae, eciu
OCHOBaHHS JUIsI OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX JUIS MPEIOCTaBICHUS
MYHUILIATIATHBHON YCIYTH, CBA3aHBI C HAPYIIIEHHNEM YCTaHOBICHHBIX TPEOOBAHH K TAKUM
JOKYMEHTaM, OCHOBAaHMS [JIi OTKa3a B TMpUEME JOKYMEHTOB JOJDKHBI COJIEpKAaTh
MHPOPMAIMI0 0 HAMMEHOBAaHUHU JOKYMEHTOB (MH(GOpMAIlUH, CBEACHHMII), KOTOPHIE HE
NPECTABIICHBI, COACpPXAT HEIOCTOBEPHbIE U (WJIM) TPOTUBOPEUUBHIC CBEICHHUSA,
opopmileHBI C HapylIeHHEM YCTaHOBICHHBIX TpeOOBAaHMII), HANpaBIsSeTCd Ha
COTJIACOBAaHUE B YCTAHOBJICHHOM TMOPSAJIKE MOCPEACTBOM CHCTEMBI JJIEKTPOHHOTO
JOKYMEHTO000pOoTA.

CornacoBaHue MpoeKTa penieHus 00 0TKase B IpHeMe JTOKyMEHTOB, HEOOXOIUMBIX
JUIS  TIPEIOCTABIICHUS MYHUIMIMATBHOW yCIYTH, OCYIIECTBISETCS B  TOPSIJIKE,
PeyCMOTPEHHOM ITyHKTOM 3.5.3 aJIMHHUCTPATUBHOTO PErJiaMeHTa.

AJIMUHUCTPATHBHBIC MPOICAYPHI, YCTAaHABIWBACMBIC HACTOSIIIMM ITYHKTOM,
BBITIOJTHAIOTCSI B JICHb TIOJTyYEHUS CBEJICHHI 110 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

PesynpraTamMu  BBIMOJHEHUS  aJAMHUHUCTPATUBHBIX  TPOLEAYP  SBJISIOTCS:
JOKYMEHTBI (CBEIEHUS), HEOOXOAUMBIE I MPEAOCTABICHUS MYHUIIMIIAIBLHON YCIYTH,
IPOEKT perIeHus: 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUS
MYHUIIUTATIBHON YCITYTH.

3.45. Ucnomnenue mporeayp, yKa3aHHBIX B TnyHKkTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO pErIaMeHTa, TMpH HAJIUMYUA TEXHUYECKOM BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C MCITOJIb30BAHMEM aBTOMATU3UPOBAHHOU
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHUIIUTAIBHBIX yCIYT, B TOM 4YHCI€ C MOMEHTa pPETHCTpAlliu 3asBICHUS B
COOTBETCTBUM C TyHKTOM 2.13 aAMUHHUCTPATUBHOTO pErjiaMeHTa.

3.4.6. MaxkcuManbHBIi CpPOK BBIOJTHEHUS AIMUHUCTPATHBHBIX MPOIEAYD,
YKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATUBHOTO PETIaMEHTa, COCTABIAET ISITh PabOUNX
THEH.

3.5. [loaroroBka pe3ysibTaTa MyHUIUIIAIIBHOW YCIYTH

3.5.1. OcHoBaHuWEM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHOM MPOUEIYPHI
SABJISIETCS TOCTYIUIEHWE OT JOJDKHOCTHOI'O JIMIA, OTBETCTBEHHOTO 3a HalpaBJeHUE
MEKBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHMIl), HEOOXOJUMBIX ISt
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHUCTPATUBHOU
MPOLIEAYPHI, SIBIASETCS — TJABHBIM CHEIUATUCT OTJeNIa MH(PACTPYKTYPHOTO Pa3BUTHUS
(mamee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY  pe3ysbTaTa
MPEAOCTABICHUSI MYHUIIUTIATBHON YCIIYTH).



3.5.2.  JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJibTara
MPEeAOCTaBICHUS MYHUIIMTIATBHON yCIIYTH:

paccMaTpuBaeT C(POPMUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
MPEeAOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

IpPU BBISBICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUM MYHUITUTIATBLHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOTO PErjaMeHTa, MOJrOTaBINBACT
MPOEKT pelIeHus: 00 0TKa3e B MPEJA0CTABICHUN MYHUILIUITAIBHOW YCIYTH;

B Clly4ae OTCYTCTBHUSI OCHOBAHUH JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIMTIATBLHON
YCIIYTH, IPETYCMOTPEHHBIX TYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETIaMEeHTa, 110 UTOoram
pacCMOTpEHUs JIOKYMEHTOB, HEOOXOAMUMBIX [JIsi TMPEJOCTaBICHUS MYHHUIUTIATbHON
yCIIyTH, TIOJTOTABIMBACT MPOEKT Pa3pelleHHs] Ha MpoBeJleHHe paboT MO COXPAHEHHIO
00beKTa KYJIBTYPHOTO HACIEAUS MECTHOTO (MYHMIIMTIATLHOTO) 3HAYCHHUS ;

HaIpaBsieT  TMOATOTOBJIEHHBIA  TPOEKT  pe3yibTaTa  IPEJAOCTaBICHUS
MYHUIIMIIAIBHOW YCIIYTH Ha COTJIACOBAaHUE B YCTAHOBJICHHOM IMOPSIKE MOCPEIACTBOM
CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

AJMUHHUCTPATUBHBIE TIPOIEAYpPHI, YyCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEUEHUE JIBYX pabOUYuX JTHEH.

PesynbpTaTamMu BBINOTHEHUS] aJMUHUCTPATUBHBIX TPOIEAYP SBISIOTCS: MPOCKT
pereHus 00 0TKasze B MPEAOCTABICHUN MYHUIIMITIAIIBHOW YCITYTH, MPOEKT pa3penieHus.

3.5.3. CornacoBanue M MOAMUCAHHE TIPOCKTA pe3yJbTaTa MPEAOCTABICHUS
MYHUIIUTAIBHOW  yCIyru (majmee — TPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJIUTEIEM CTPYKTYPHOTO TOJpA3/IeJICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pesynbrata MYyHUIIMNAIBHOM  ycliyru, 3amectureneM PykoBomutenss OpraHna,
PykoBoautenem Oprana.

[ToaroToBNEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEYaHUsl, BO3BPAILAOTCS
Ha JOpalOOTKy JHIy, OTBETCTBEHHOMY 3a TOJTOTOBKY pe3yJbTaTa MYHUIIUNATbHON
ycnyru. [locne ycTpaneHus 3aMedaHuil TPOEKThl JOKYMEHTOB MOBTOPHO MEpPeNatoTCs
JUTSL COTJIACOBAHUS U MOATIMCAHUS.

PykoBogutens Oprana mpu pacCMOTPEHUU TMPOEKTOB JOKYMEHTOB IPOBEPSET
coOI0/IeHNe aIMUHUCTPATUBHOTO PETIaMEeHTa I0JDKHOCTHRIMY JuiiamMu OpraHa B 4acTH
CPOKOB BBITIOJIHEHHUS aJMUHUCTPATUBHBIX MPOIEAYP, HX TMOCIEI0BATEILHOCTH H
MOJIHOTHI, HAJIMYHUS COTJIACOBAHMN YMOJTHOMOYEHHBIX JOJDKHOCTHBIX Nl OpraHa B
CHCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyuae BbISBIEHUS ~ HapylmieHUH B YacTH  CPOKOB  BBHITIOJIHCHHS
aIMUHUCTPATUBHBIX TPOLEAYpP, WX MOCIEIOBATEIHPHOCTH U TOJTHOTHI PykoBoaHTEND
OpraHa MHULIUKUPYET MPUBIICYCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTHUBIIUX HAPYIIICHHUSI,
B COOTBETCTBHUU C MMYHKTOM 4.3 aJIMHHHCTPATUBHOTO PETIaMEHTA.

AJMUHUCTPATHBHBIC TPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
BBITIOJTHSFOTCS B TEUCHHUE OJTHOTO pabovero JHs.

PesynbraTamu BBITIOTHEHHS] aJMUHUCTPATHBHBIX MPOILIEAYP SBISIOTCS: PEIICHHE
00 oTKaze B mpueMe JTOKYMEHTOB HEOOXOIUMBIX JIJIsl MPEIOCTABICHUS MYHUIIUTIATbHON
yCIIYTH, pelieHue 00 0TKa3e B MPeI0CTABICHUN MYHUIIUIIAIBHOW YCIYTH, pa3pelieHue.

3.5.4. HcnonHeHnwe mpormenyp, yKazaHHbBIX B myHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErJIAMEHTa, NpPH HAIMYAA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM



MH(OPMAIMOHHONW CHUCTEMBbI, NMPEJHA3HAYEHHON JIs OKa3aHWsl TOCYJapCTBEHHBIX M
MYHULANIAIBHBIX YCIIYT.

MakcuManibHBIN CPOK BBITIOJHEHNS aJJMUHUCTPATUBHBIX IPOLENYDP, YKa3aHHBIX B
MyHKTE 3.5. a AMUHUCTPATUBHOIO PErJIAMEHTA, COCTABISET YEThIpe pabOUnX JTHS.

3.6. Briaua (HampaBieHue) 3asBUTEIIO PE3YJIbTaTa MyHUIIMTIAIBHON YCIyTH

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHHUS AJIMUHUCTPATUBHONW MPOLIEAYPHI
SBJISIETCS TIOJIy4YeHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMAHUCTPATUBHON MPOLENYPhl, TOKYMEHTA, IOJTBEPKIAOIIECTO TPEIOCTABICHUE
MYHUIIUATIATIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aAIMUHHCTPATHBHON
MPOLIEAYPHI, SBISIETCS — TJIABHBIM CIEIHUATUCT OTAeja MHOPACTPYKTYPHOTO Pa3BUTHUS
(manee - MOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a BbIJjady (HAIMPaBIICHHE) TOKYMEHTOR).

3.6.2. JIoJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BbIJady (HampaBJeHUE)
JIOKYMEHTOB:

obecrieurBaeT perucTpalnio U BHECEHNUE CBEICHUH O pe3yJIbTaTe MPeI0CTaBICHHUSI
MYHUIIATIAIBHOW YCIYTU B MOJICUCTEMY BEACHUS JTOKYMEHTAIIMH aBTOMATU3UPOBAaHHOU
WH()OPMAIIMOHHONW CHUCTEMBI, TMpEeIHAa3HAYEHHOW ISl OKa3aHWs TOCYIapCTBEHHBIX U
MYHUIIUATIAJIBHBIX YCIIYT;

U3BeIaeT 3asBUTENS (€ro MpeICTaBUTENsA) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3yabpTaTe NPEeAOCTABICHUS MYHUIMIAIBHOW YCIYTH U O BO3MOYKHOCTU TOJIYYEHUS
pe3yJibTaTa NpeloCTaBICHUS MyHUIIUNIANIbHOM ycinyru B Oprane win B MOII.

Hcnonnenne  mpouenyp TNpd  HAIMYMM ~ TEXHUYECKOW  BO3MOYKHOCTHU
OCYLIECTBIIIETCS B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(POPMAIIMOHHON CHUCTEMBbI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHULHUIAIbHBIX YCIIYT.

AJIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBITMIOJHSIOTCST B T€UEHWE OJIHOTO pabodero AHsS cO JHS TMOJNUCAHUS JOKYMEHTA,
SIBJISIIOLLIETOCS pe3yabTaToM NPEAOCTABICHUS MYHULATAIBHOM YCIIYTH,
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JuiioM Oprana (Opranom).

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLENYP  SBJISIOTCS:
pa3MelieHne CBEIAEHUW O pe3yJibTaTe MNPEeAOCTABICHUS MYHUIUMIIAIBHOW YCIyTH B
WH(OPMAITMOHHBIX CUCTEMAaX, U3BEIICHHE 3asBUTENS (€T0 MPEICTABUTENS) O PE3YIIbTATe
MPEIOCTaBICHUS MYHUITUTIATHHOM YCIIYTH U CIIOCO0aX ero MoxydeHusl.

3.6.3. Tllopsmoxk Bblmaun  (HampaBi€HHWs) pe3yJbTara  IMPEIOCTaBICHUS
MYHHULIUIIAJIIBHON YCIYTH:

3.6.3.1. Ilpu oOpamieHun 3asiBUTENS 32 Pe3yJbTaTOM MYHUIUINAIBHOW YCIYTH B
M®II, pabotHuk M®I] BbI1aeT 3aABUTEIIO PE3YIbTAT MYHUITUITAIBHON yCIYyTH B popme
DK3EMIUISIpa DJIEKTPOHHOTO JOKyMEHTa Ha OymaxkHom Hocutene. [lo TpeGoBanmio
3asIBUTEJIE BMECTE C AK3EMIUISIPOM JJIEKTPOHHOI'O JOKYMEHTa Ha OyMa>KHOM HOCHUTENE
€My MPEeIOCTaBISCTCA AK3EMIUIAP DJIEKTPOHHOTO JOKYMEHTa MyTeM €ro 3alucu Ha
ChEMHBIH HOCUTENb HHGOpPMALUM WIM HAMNPABICHUS HK3EMIUIAPA SJIECKTPOHHOTO
JOKYMEHTa MO JJIEKTPOHHOM Moure B aapec 3asBurensd. [Ipu 3ammcu Ha CheMHBIN
HOCUTEIb MH(OPMALMKM UM HAIMPABICHUM 3K3EMIULSIpa 3JEKTPOHHOIO JOKYMEHTAa, Ha



OCHOBE KOTOPOTO COCTABJIEH 3K3EMIUIAP 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMaKHOM
HOCHUTEJNE, MO 3JEKTPOHHOM MOYTE HAEHTUYHOCTH TAKOTO 3K3EMIULIPA DJIEKTPOHHOIO
JOKYMEHTA 3K3EMIUISIPY 3JEKTPOHHOIO TOKYMEHTA Ha OyMa)KHOM HOCHUTEJE 3aBEPSETCS
YIOJIHOMOYEHHBIM COTPYJAHUKOM C MCIOJIb30BAaHUEM YCUJICHHOW KBAIU(PUIIMPOBAHHOU
BJIEKTPOHHOM TOIIHUCH.

AJMUHHUCTPATUBHBIE TMPOIEAYpPHl, YCTaHABJIMBAEMbIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCSL B TOPSIIKE OYEPETHOCTH, B JICHb MPHUOBITHUS 3asiBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToM paboTel MDII.

Pe3ynbTaTamu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS: (PUKCAIus
dakTa BBIJAYM pe3yibTaTa MpelocTaBleHus MyHUlUnanbHoW ycnyru B AUC M®I],
pe3yabTaT NpeOCTaBICHUS] MyHUITUTIATbHON YCIIYTH, BbIJJAHHBIN 3asBUTEIIO.

3.6.3.2. Ilpu oOpaileHuU 3asgBUTENS 3a PE3yIbTATOM MYHUIMINAIBHOU YCIYTH
yepe3 PecnyOnukaHckuil mopran 3asBUTENIO B JIMYHBIA KaOMHET aBTOMAaTUYECKH
HanpaBJIIeTCsl  DJIGKTPOHHBIM  00pa3  JOKyMEHTa, SBJSIOLIErocs  pe3ybTaToM
PEOCTABICHUS MYHULIUTIATHBHO N YCIIYTH, MOAMTMCAHHBIN YCUJICHHOM
KBAJIM(DUIIMPOBAHHOMN AJIEKTPOHHOMN MOAMKUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Oprana (Opranom).

AJMUHHUCTPATUBHBIE TPOIEAYpPHl, YCTAaHABJIMBAEMBbIE HACTOSAIIUM IyHKTOM,
BBINIOJIHSIFOTCSL B JI€Hb NOJANMCAHUSA AOKYMEHTAa, MOATBEPKIAIOIIETO MPEIOCTAaBICHHE
(0TKa3 B PEIOCTABICHUN) MYHHUITUTIATLHON YCIYTH, YIIOJJTHOMOUYEHHBIM JOJIKHOCTHBIM
nutioM Oprana (Oprasom).

PesynbTaTamMu  BBIIIONHEHUS ~ aJIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
HampaBiieHHe (MPEJOCTABICHUE) C UCIHOJb30BaHHEeM PecrmyOiMKaHCKOro mopTaia
3asIBUTEIIO JOKYMEHTA, MOITBEPKIAI0IIET0 PEI0CTABICHHE MYHULIUIIAIBHOW YyCITyTH (B
TOM YHCJIE OTKa3 B MPEIOCTABICHUN MYHULIUIIAIbHOW YCIYTH).

3.6.3.3. Ilpu oOpanieHun 3asBUTENS 3a Pe3yJbTaTOM MYHHUIIUITAJIBHOW YCIIYTH B
OpraH, AOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJlauy (HAIpaBJICHUE) JTOKYMEHTOB,
BBIIACT 3asBUTENIO pPe3yJabTaT MyHUIMNANbHOW ycinyru. [lo TpeGoBaHUIO 3asBUTENS
BMECTE C OHK3EMIULIPOM DJIIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE €My
IPEAOCTABISIETCS K3EMIUISP AIEKTPOHHOTO IOKYMEHTA IIyTEM €r0 3allMCU Ha ChEMHBII
HOCHUTENb MHPOPMAIIMK WJIM HAMPABJICHUS DK3EMIUISpa JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM MOUYTE B aApeC 3asABUTEISL.

AJIMUHHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
OCYIIECTBIISIIOTCS B TIOPSJIKE OUYEPETHOCTH, B IEHb IPUOBITHS 3asBUTEIISI B COOTBETCTBUU
¢ [IpaBunaMu BHYTpEHHETO TPYAOBOro pacnopsaaka OpraHa.

Pe3ynbTaTOM BBINIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYpP ABISIIOTCS: (PUKCAIMs
dakta BBAAUM  pe3ynbTaTa  MPEAOCTABICHUS  MYHUIIMIIATBHOM  YCIyTd B
aBTOMAaTU3MPOBAHHONW HH(OPMALIMOHHOW CHUCTEME, MPEJHA3HAYEHHON I OKa3zaHWs
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

3.7. UcnpaBiieHre TEXHUYECKHUX OIMHOOK

3.7.1. B cny4yae oOHapyXeHHSI TEXHUYECKOM OITMOKU B JOKYMEHTE, SBJISIOIIEMCS
pe3yJbTaTOM MYHHUITMIIATBHON YCIYTH, 3asIBUTEIIL HanpapiseT B Opras:



3asBIeHHEe 00 WCHPABICHUM TeXHUUEeCKOM omulOku (mpuioxenue Ne 9 k
HACTOSAIIEMY aIMUHHUCTPATHBHOMY PEIJIAMEHTY);

JIOKYMEHT, BBIJIAHHBIM 3asSBUTENI0 KaK pPe3yJbTaT MYHUIIMNAILHON YCIyTd, B
KOTOPOM COJICPAKUTCSA TEXHUUYECKasi OIINOKa;

JIOKYMEHTBI, UMEIOIINE HOPUANYECKYIO CUITy, CBUACTEILCTBYIOIINE O HATUYUHU
TEXHUYECKOU OITUOKH.

3asBrneHue 00 UCIPaBICHUU TEXHUYECKOW OIIMOKM B CBEJACHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONMIEMCS] Pe3yJIbTaTOM MYHHUIUTIATBHON YCIYTH, MOJAETCs 3asiBUTEIIEM
(YIOJTHOMOYEHHBIM TIPEACTABUTENIEM) IOYTOBBIM OTMpaBICHUEM (B TOM 4YHUCIE C
UCIIOJIb30BAHUEM DJICKTPOHHOM TouThl), OO0 yepe3 PecnyOnukaHCKUM TopTan Wid
MOII.

3.7.2. JIOMXHOCTHOE JIII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYIIECTBIISCT
pUeM 3asBIEHUS 00 WCIPABICHUN TEXHUYECKOW OIIMOKHU, PETUCTPUPYET 3asiBICHUE C
MPWIOKEHHBIMU JOKYMEHTAMH U MEepPeIaeT uX JOKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TMPOIEAYpPHl, YCTaHABJIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYCHUE OJHOTO Paboyero JIHsI C 1aThl PETUCTPALINH 3asIBICHUSI.

Pe3ynbTaTamu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS : MPUHSITOE
U 3apErUCTPUPOBAHHOE 3asBIECHUE, HAIMPaBJICHHOE HA PACCMOTPEHHE JOJDKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 3a 00pabOTKY JJOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKYy TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbHI M B IIeJIIX BHECEHMs] HCIPABICHUNH B JIOKYMEHT,
SABJIIOIIMICS PE3yJIbTaTOM MPEAOCTABICHUS MYHUILIMITAILHON YCIYTH, OCYIIECTBISET
OpOLEaYphl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aIMUHUCTPATHUBHOTO pErjlaMeHTa, M
BBIIACT HUCIPABJICHHBIA JTOKYMEHT 3afBUTENIO (YIOJTHOMOYEHHOMY MPEICTaBUTEIIO)
JUYHO TOJ] POCIHCH C U3BITHEM Yy 3agBUTENs (YIMOJIHOMOYEHHOTO MPEICTABUTENS)
OpUTHHAJIa TOKYMEHTa, B KOTOPOM COJICPXKUTCSI TEXHUYECKasi OIIMOKa, WU HAIIPaBIISIET
B aJpec 3asgBUTENIA IOYTOBBIM OTIIPaBICHUEM (TMIOCPEACTBOM BJICKTPOHHOW TMOYTHI)
MUCBMO O BO3MOXKHOCTH TIOJNIyYeHHsS JOKyMEHTa Mpu mnpeaoctaBieHud B Opran
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJEPKUTCA TEXHUYECKas OIMOKa.

AJIMUHHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BHITIOJTHSAIOTCS B TEUYCHHE MABYX pabO4YMX [HEW TMOcie OOHAPYXKEHUS TEXHUYECKOU
OIIMOKH WJIA TIOTyYEHUS OT JIF000TO 3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O IOMYIIEHHOMN
oluoKe.

Pe3ynbTaTamu BBINIOJIHEHUSI aAMUHUCTPATUBHBIX MTPOLEAYP SABISIOTCS: BbIITaHHBIN
(HampaBJI€HHBIN ) 3asIBUTEIIO IOKYMEHT.

4. Ilopsinoxk u ¢popMbl KOHTPOJISI 32 MPeJOCTABJIEHHEM MYHHINIIAIbHOM
yCJIyru

4.1. TTopsimoK OCYIIECTBICHUS TEKYIETO KOHTPOJIS 32 COOIIOACHUEM U UCTIOJIHEHUEM
OTBETCTBEHHBIMH JIOHKHOCTHBIMH JIMIIAMH TTOJI0KEHUN aIMUHUCTPATHUBHOTO
periaMeHTa ¥ UHBIX HOPMATUBHBIX MPABOBHIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MPEI0CTABICHUIO MYHHUITUIIAIBHON YCIYTH, a TaKKe MIPUHITHEM UMU PEIICHUH



KonTposib 32 MOTHOTOM M Ka4eCTBOM MPEAOCTABICHHUS MYHUIMNAIbHOW YCIYTH
BKJIIOYAET B c€0s BHISIBIICHHE U YCTPAHCHUE HAPYIICHUMN MpaB 3asiBUTENICH, TPOBEIACHUE
MPOBEPOK  COONIIOACHUS TMPOLEAYp TMPEJOCTAaBICHUS MYHUIIUINAIBLHOM  YCIIYTH,
MOATOTOBKY pellieHU Ha necTBuUs (0e3AeHCTBIE) NTOMKHOCTHBIX JUIl OPraHa MECTHOTO
CaMOYIIpaBJICHUS.

dopmMamMu  KOHTPOJISI 32 COOJIFOJICHUEM HCIOJIHEHUS aJIMHHUCTPATUBHBIX
MPOUEYP SABIISIIOTCS:

1) mpoBepka H COTJIACOBAaHHWE IIPOCKTOB JOKYMCHTOB I10 MPEAOCTABICHHUIO
MYHULMIIAJIIBHON YCIIYTH,

2) IPOBOIUMBIC B YCTAHOBJICHHOM MOPSIIKE MIPOBEPKHU BEJICHUS
JEeTONPOU3BOJICTBA;

3) npoBeicHHE B YCTAHOBJICHHOM IMOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHHUS
IpOLEAYP NPEAOCTABICHUS MYHUIIUTTAIBHON YCIYTH.

B nmemsix Tekymero KOHTPOJS MCIOJB3YIOTCS CBEICHUS, HWMEIOIIHUECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIIyeOHas KOPPECIOHIEHIIUS, YCTHas W MUCbMEHHAas
uHdOpMaIUsl TOHKHOCTHBIX JIUI], OCYIIECTBIISIONIUX BBITIOJHEHUE aJIMUHUCTPATUBHBIX
IPOLENYP, )KYPHAIIBI YUETA COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHMUSI.

JIs1 oCyIeCTBICHUSI KOHTPOJIS 32 COBEPIIEHUEM JIEUCTBUM MPU NMPEAOCTABICHUN
MYHULIMTIATBHON YCIYTM M TNPUHSATHUM PEIICHUNA PYKOBOJIMUTENIIO OpraHa MECTHOTO
CaMOYIIpaBJICHUS NPEACTABIISIIOTCS  COPAaBKM O  pe3yibTaTax MNpedoCTaBICHUS
MYHHIIANAJIBbHON YCIIYTH.

O ciyyasx ¥ IpuYMHAX HApYIIEHUsI CPOKOB, MOCJIEAOBATEILHOCTH U COJICPKAHUS
aIMAHUCTPATUBHBIX TMPOIEAYP JOHKHOCTHBIE JIMIIA HEMEIJIEHHO HWH()OPMUPYIOT
PYKOBOJMTENSL OpraHa, MOPEJOCTABISAIONIETO MYHUIHMNAJIBHYIO YCIYry, a TaKxke
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUU.

Texymuii KOHTpOJIb 3a COONIOACHHUEM TIOCIIEIOBATeILHOCTH  JICHCTBUH,
OIPEJICIICHHBIX aIMUHHUCTPATUBHBIMHU MpoLeaypaMHU o MPEIO0CTABICHUIO
MYHHUIHANAIBHON YCIIYTH, OCYIIECTBIAECTCS 3aMECTUTEIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYIPABJICHHUS, OTBETCTBCHHBIM 3a OpTraHU3alMi0  pabdOThl  TIO
MPEIOCTABICHUI0 MYHULIMNIAIBHON YCIIYTM, HAYaJIbHUKOM OT[IEJIa, OCYIIECTBIISIOIIETO
OpraHu3aIuio padboThI MO MPEAOCTABICHUIO MYHUITUTIATBHON YCIYTH.

[lepeyeHb HOJDKHOCTHBIX  JIMIL, OCYIIECTBISIIOIIMX TEKYIIUM  KOHTPOJIb,
YCTaHABJIMBACTCS TMOJIOKECHUSIMH O CTPYKTYPHBIX IOJPa3JCICHUSIX OpraHa MECTHOTO
CaMOYMPaBJICHUS U IOJPKHOCTHBIMU PETJIAMEHTAMH.

4.2. ITopsaaoK ¥ NEPUOIUIHOCTH OCYIIECTBIICHUS TIJIAHOBBIX U BHEIIAHOBBIX TPOBEPOK
MOJIHOTHI M KAYECTBA MPEAOCTABICHUS MYHUIIUIAIBHON YCIIYTH, B TOM YHCJIE MOPSA0K
1 (OPMBI KOHTPOJIS 3a TTOJTHOTOM M KQ4eCTBOM IPEAOCTABICHHSI MyHHUITATIAIBHON

YCIyTH

4.2.1. KoHTposb 32 OJIHOTOW M Ka4€CTBOM MPEAOCTABICHUS MYHUIUITAITBHON
YCIYTH OCYIIECTBISIETCSA B (hopMax:

1) mpoBeneHust NpOBEPOK;

2) paccMoTpeHust kanob 3asiBuTenei Ha nerictus (0e3neiictBue) Oprana, a
TaKXe UX JIOJHKHOCTHBIX JIUI, MyHUIIUIIAIbHBIX CITYKAIHX.



4.2.2. B uenax oCymecTBICHUS KOHTPOJIS 32 MTOTHOTON U Ka4€CTBOM
MPEIOCTaBICHUS MYHUIIUNIAIBHONW YCIIYT'H POBOASTCS TUIAHOBBIE U BHEILJIAHOBBIE
npoBepkH. [Iopsa0K U NeprOANYHOCTh OCYIIECTBIEHUS MIIAHOBBIX MTPOBEPOK
yCcTaHaBIMBaeTcs miaHoM padboTel Oprana. [Ipu npoBepke MOTYT paccMaTpUBaThCs BCE
BOIIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIIMIAIBHON YCIYTH (KOMILIEKCHBIE
MIPOBEPKH ), WU OTIEIbHBIA BOIPOC, CBSI3aHHBIN C MPEOCTABICHUEM MYHULIUIIAIBLHON
yciyru (TeMaTudeckue npoBepku). IIlpoBepka Takke MOXKET MPOBOAUTHCS IO
KOHKPETHOM jkanobe 3asBUTEIS.

4.2.3. BHETUIaHOBBIE POBEPKHU POBOJSATCS B CBSI3U C IPOBEPKON YCTPAHEHUS
paHee BBISIBICHHBIX HAPYIICHUH aJIMUHUCTPATUBHOIO PErJIaMEHTa, a TaKXKe B CiIydae
MOJIydeHUs Kano0 3asBuTeNeil Ha AeicTBus (Oe3neiicTBue) OpraHa, a TakkKe UxX
JOJIKHOCTHBIX JIUL, MyHUITUTAIBHBIX CITYKallHX.

4.2.4. Pe3ynbTarhl NpoBEepKU 0GOPMIISIOTCS B BUJIE aKTa IIPOBEPKH, B KOTOPOM
yKa3bIBaIOTCS BBISIBJICHHBIE HEIOCTATKU U MPEJJIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMIl OpraHa, MpeaoCTaBIISIONIETO
MYHUITUIIAJIBHYIO YCIIYTY, 32 PEIICHHS U AeiCcTBUA (0e3/1eiCTBUE), TPUHUMAEMBbIC
(OCyIIIECTBIsIEMbIC) UMM B X0/ MPEIOCTABIICHUS MYHUIIUIAIBHONW YCIyTH

[To pe3ynbTatam MpOBEECHHBIX MTPOBEPOK B CIydae BHISBICHUS HAPYIICHUN TPaB
3asiBUTEJIE BUHOBHBIC JIMIIA TPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOAATeNIbCTBOM Poccuiickon denepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHU.

PykoBonutenp (3aMecTUTENh PYKOBOJUTENSA) CTPYKTYPHOTO TOApA3ACICHUS
opraHa MECTHOTO CaMOYITPaBJICHUS HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE U (WJIH)
HEHaJIJIeKaIllee BBHIMOJHEHWE aAMUHUCTPATUBHBIX JCHCTBUM, yKa3aHHBIX B pazjeie 3
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

JIOJ>KHOCTHBIE JIUIIA U UHBIE MYHULIMTNAIBHBIC CITYKAIKE 3a PEIICHUS U 1CHCTBUS
(Oe3nciicTBue), mHpUHMMaeMble (OCYIIECTBIASEMBbIE) B  XOA€  IPEAOCTaBICHHUS
MYHHUITUTIAIBHOM YCIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOJIaTE€JILCTBOM IOPSIJIKE.

4.4, TlonoxxeHus, XapaKTEPU3YIOIIHE TpeOOBaHUS K MOPSAJIKY B opMaM KOHTPOJIS 3a
MPEA0CTaBICHUEM MYHHITUTIAILHON YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaXKIaH, UX
00bEIMHEHUN U OpraHu3aIui

Kontposns 3a npegocTaBieHueM MYHUIIMIIAIIBHON YCIIYTH CO CTOPOHBI TPaXaaH, UX
OOBEIMHEHUN W  OpTraHW3alui, OCYIIECTBISICTCS  TOCPEACTBOM  OTKPBITOCTH
NEATeIbHOCTH ~ OpraHa  MECTHOIO  CaMOyIpaBJ€HUS  MpU  MPEJOCTaBICHUH
MYHULIUTAIBHOMW YCIYTH, MOJYy4eHUs TOJIHOM, aKTyaJ IbHOU U IOCTOBEpHOU HHGOpMaAIUU
0 TMOpsJKE MPEIOCTaBICHUS MYHUIUIAIBHOW YCIYTd U BO3MOXXHOCTH JOCYAEOHOTO
paccMoTpeHus oOpamieHuid (3kamo0) B mporecce MNPEeAOCTaBICHHS MYHHITUITAIBLHON

YCIIYTH.



5. locyneOHblii (BHeCyAeOHbIN) NOPSIA0K 005Ka10BaHUS PpellIeHUuil U AelcTBUIi
(0e3neiicTBHMsA) OpraHa, NpPeA0CTABJIAIOIICI0 MYHHIMIIAJIbHYIO YCIYTY,
MHOIO0(pyHKIMOHAJBHOI'0 HEHTPA MPEeI0CTABJICHUSA FOCYAAPCTBEHHBIX H
MYHUIHMIIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-d3, a tak:ke UX J0J2KHOCTHBIX JINII,
MYHUIHMIAJIBHBIX CIYKAIUX, pPAOOTHHKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XkKAJTOBAHHUE B IOCYEOHOM MOPAJIKE PEIICHUI
u JedctBuid (Oe3neicTBUsI) opraHa, NpPEIOCTaBISIONIEI0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIA  OpraHa, NpeIOoCTaBISIONIEr0 MYHUUUIAIBHYIO  YCIyTY,
MYHUIMOAIBHOTO  CIYXKallero,  pyKOBOJAUTENS  OpraHa,  IpeaoCTaBiSIOLIETO
MYHUIIUATIAJIBHY IO yCIIyTYy, MHOT'0() YHKIITHOHAJIHLHOT O LEHTpA, paboTHHKa
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, OPTaHu3aIii, MPeyCMOTPEHHBIX YacThio 1.1 cTathu
16 ®enepanpHoro 3akoHa Ne 210-d3, a Takke Ux pabOTHHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C HKaI0O0M, B TOM YKCIIE B CIEAYIOLIUX CIydasiX:

1) HapylieHre cpoka perucTpaiuu 3amnpoca O MpelOoCTaBICHUH MYHULIMIIAIbHOM
yCIIyTH, 3aMpoca, ykazaHHoro B ctathe 15.1 deaepansHoro 3akoHa Ne 210-D3;

2) HapyllleHHe CpOKa MpPEeOCTaBICHHUS MyHUIUNAIbHOW ycnyru. B ykazaHnHoM
cinydyae nocynebHoe (BHecyaeOHOe) o0ajloBaHUE 3asiBUTEIEM PEIICHUM U JeWCTBUHN
(Oe3neiicTBUS]) MHOTO(YHKIIMOHAIBHOTO LEHTPa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO
[IEHTpa BO3MOXXHO B CiIy4yae, €CIM Ha MHOTO(YHKIIMOHAJIbHBIA LIEHTP, PEIICHUS U
nevictBust  (0e3aelicTBHE)  KOTOPOTO — OOXKATYHOTCS, BO3JIOKEHAa (DYHKIUA 10
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYyT B TIOJHOM OOBEME B
nopsiJIKe, onpeaeIeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeOoBaHue y 3aABUTEINS JOKYMEHTOB WM WH(OpMAIUH JTHO0 OCYIIECTBICHUS
NEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMM MpPaBOBbIMM akTaMu Poccuiickon @enepannv, HOPMaTUBHBIMHU
npaBoBbIMU akTaMu PecriyOnuku TaTapcTaH, MyHUIIUTIAILHBIMU PABOBBIMU aKTAMH JIJIS
PEIOCTaBICHUS MYHHUIIUTIAIBHON YCIIYTH;

4) oTka3 B MpueMe JAOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBbIMM akTamMu Poccuiickon ®dexepaunv, HOPMAaTUBHBIMU
paBoBBIMH akTaMu PecniyOnuku Tatapctan, MyHUITUTIATHHBIMH TIPABOBBIMU AKTaAMU JIJIS
MPEAOCTABICHUSI MYHUIIUTIAJLHON YCIIYTH, Y 3asSBUTEIS;

5) oTKa3 B MPEaOCTaBICHUH MYHULIUNIAIbBHON yCIIYTH, €CIIM OCHOBAHUS OTKa3a He
MPEeTyCMOTpPEHbI (heepatbHBIMA 3aKOHAMHU M TPUHATHIMH B COOTBETCTBUM C HUMU
VHBIMM HOPMAaTHMBHBIMU NIpaBOBbIMU akTaMu Poccuiickon ®denepaunu, 3aKOHAMU U
MHBIMUA HOPMAaTHBHBIMU MPaBOBbIMU akTamu PecniyOnuku Tatapctan, MyHHUIIUTIAIbHBIMH
MPaBOBBIMH aKTaMu. B ykazaHHOM ciydae nocyneOHoe (BHecymeOHOe) 00KalloBaHUE
3asIBUTEJIEM PEIICHUHA WU JeicTBuil (0e3maeiicTBUSI) MHOTO(YHKIIMOHATBLHOTO IEHTPA,
paboTHMKa MHOrO(YHKIMOHAIBHOTO LIEHTpa BO3MOXKHO B clly4ae, €clId Ha
MHOTO(QYHKIIMOHAJIBHBIM LIEHTp, peIIeHUuss U JercTBusi (0e3aeiicTBUE) KOTOPOTo
o0XanmyroTcs, BO3J0XKEHa (QYHKIHUS 1O MNPEAOCTABICHUIO  COOTBETCTBYIOLIUX
MYHULIUNAIBHBIX YCIYT B TOJTHOM 00bEME B OPSJIKE, ONPEETICHHOM YacThio 1.3 cTtaThu
16 ®enepansHoro 3akoHa Ne 210-D3;



6) 3arpeboBaHME C 3asBUTENS NPU NPEIOCTABICHUM MYHUIMIAIBHOM YCIYTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMM IPABOBBIMU akTamu Poccuiickon
Qdenepauny, HOPMATHUBHBIMM  NpaBOBbIMH  akTamu  PecnyOmuku  Tatapcras,
MYHHITUTIATHHBIMA MTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NMpeAOCTABIIAIONIET0 MYHULUNAIBHYIO YCIYTY, JTOJKHOCTHOTO
JUIa OpraHa, NpeJOCTABIISIONIEr0 MYHULUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO
[IEHTpa, pabOTHUKA MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, OpraHu3aIui, MpeayCMOTPEHHBIX
gactbto 1.1 cratem 16 denepanbHoro 3akoHa Ne 210-@3, wnu ux pabOTHUKOB B
WCIIPABJICHUM JIOMYIICHHBIX MMM OIEYaTOK W OIMMOOK B BBIJIAHHBIX B PE3yJbTaTe
NPEAOCTABICHUS ~ MYHULUNAIBHOM  YCIAYyrd  JOKYMEHTax JHOO  HapylleHUe
YCTAaHOBJIEHHOTO CpOKa TakuX MCOpaBlieHuid. B ykazaHHoM ciywyae nocynebHoe
(BHEcyneOHOE) OOKaJloBaHUE 3asBUTEIEM pEIIeHUuW U JAeicTBUMl (Oe3ecTBuU)
MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHATBHOTO IIEHTpa
BO3MOXKHO B Cily4yae, €Cclii Ha MHOTO()YHKIIMOHAJIbHBIA LIEHTP, PElICHUS U JACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS TIO0 MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIIUIIAJIBHBIX YCIYT B IIOJTHOM 00BEME B MOPSIKE, ONIPEICIICHHOM
yactbto 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHEe CpoKa WM TMOpSJAKa BbIAAYM JOKYMEHTOB II0 pe3yJbTaTaMm
IPEIOCTABICHUS MYHULIMTIATBHON YCIIYTH;

9) nproCTaHOBJICHUE MTPEOCTABICHUS MYHULIMITIAIIBHON YCIyTH, €CJIM OCHOBAHUS
NPUOCTAHOBJICHHUSI HE TPENYCMOTPEHBbI (efepalbHbIMU 3aKOHAaMH M TPUHATHIMU B
COOTBETCTBUM C HUMHU HWHBIMH HOPMATHBHBIMH TIPAaBOBBIMH akTaMu Poccuiickoit
®denepanvy, 3aKOHAMU W HWHBIMH HOPMATHBHBIMH TIPAaBOBBIMH akTaMu PecmyOnuku
Tarapcran, MyHUIIMTIATBHBIMUA TPABOBBIMU akTaMu. B ykazaHHoM ciiydae nocyneOHoe
(BHEcyneOHOE) OOKaJloBaHUE 3asgBUTEJIEM peEIIeHud u JaercTBuil (0e3aericTBus)
MHOTO(YHKIIMOHAJILHOTO  IIeHTpa, pa0OTHHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXXHO B ClIy4ae, €Clidi Ha MHOTO()YHKIIMOHANBHBIN IIEHTpP, PEIICHUS U JCHCTBUS
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIUTIATBHBIX YCIYT B IOJIHOM 00bEME B MOPSAKE, OMPEIeICHHOM
yactbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBanme y 3asBUTENS TPU TPEIOCTABICHUU MYHUIMIAIBHOU YCIyTH
JOKYMEHTOB WU MHGOpMAIMK, OTCYTCTBHE WU (WJIM) HEAOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIMCh MPHU TEPBOHAYATHHOM OTKa3€ B MPHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUSI MYHUIIMTIATHHOW YCIYTH, JUO0 B MPEJOCTABICHUNA MYHUIIUTIATHHOM
YCIIYTH, 32 MCKJIIOYEHUEM CIIy4yaeB, MPEyCMOTPEHHBIX MyHKTOM 4 yactu 1 crtateu 7
®denepanpHoro 3akona Ne 210-®3. B ykazanHoMm ciaydae nocyaeOHoe (BHecymeOHOE)
o0kaoBaHUe 3asBUTEIIEM peueHun 151 JNEUCTBUAN (Oe3nelicTBHSN)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, pa0OTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIBHBIA IEHTP, PEIICHUS U JEUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0XKEHA (QYHKIHS TI0 MPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHUIIUIIATBHBIX YCIYT B IOJTHOM 00bEME B MOPSIKE, ONPEICTICHHOM
gacTpio 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. Kanoba mopaeTcs B NUCbMEHHON ¢opme Ha OyMaXHOM HOCHUTENE, B
ANEKTPOHHOM ¢dopMe B Oprad, NOPEeAOCTaBISIONMA MYHHUIIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA IIEHTP JUO0 B COOTBETCTBYIOIIMI OpraH TOCyAapCTBEHHOMU



BJIACTH, SIBISIOIIMICS Yy4YpeAUTeNeM MHOrOQyHKIMOHAIBHOTO LEeHTpa (Janee -
y4penuTesib ~ MHOTO(DYHKIIMOHAIbHOTO  IIEHTpa), a Takke B  OpraHu3alui,
npenycMoTpeHHble yacThio 1.1 crateu 16 denepanbaoro 3akona Ne 210-03. XKanoOwl Ha
pemieHus W JAcdcTBUS (0€31eMCTBUE) PYKOBOAMTENSI OpraHa, MPelOCTaBISIONIETO
MYHULUMAIBHYIO YCIIYTY, TOAAI0TCS B BBIIIECTOSAIINUN OopraH (IIpU €ro HAIMYKU) 1100 B
CIIy4yae €ro OTCYTCTBHUSI PaCCMAaTpPUBAIOTCA HEMOCPEACTBEHHO PYKOBOAMTEIEM OpraHa,
MPEJOCTABISIONIETO MYHUIMIAIBbHYIO Yyciyry. JKanoObl Ha pelieHuss U JeWCTBUSA
(6e3nelicTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO I[EHTPaA MOJAOTCS PYKOBOJAUTEIIO
ATOTO0 MHOTO(QYHKIHMOHAJIBHOTO IleHTpa. JKamoObl Ha pemieHus U JeUCTBUS
(Oe3neiicTBHe) MHOTO() YHKIIHOHAJIbHOTO LEHTpa NOAOTCS YUpEIUTEIIO
MHOTO(DYHKIIMOHAJILHOTO IIEHTpA WIK JOHKHOCTHOMY JIMIlY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TPaBOBbIM akToM PecnyOnuku Tatapcran. JKamoObl Ha pemieHust u
nevictBus (Oe3neiicTBUE) pabOTHUKOB OpraHU3alldid, MPEeIyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, noparTcss PyKOBOIMUTENIAM 3THX
OpraHU3aIU K.

XKanoba Ha pemeHuss u aeiictBus (Oe3nelcTBUE) opraHa, MPEJOCTABIAIONIETO
MYHUIIMNAIBHYIO ~ YCIYTy, JOJDKHOCTHOTO JIMI[Aa OpraHa, MpeAoCTaBISIONIETO
MYHUIIMIIAIBHYIO  YCIYTY, MYHUIMIAIBLHOTO CIYXKAIllero, PYKOBOJIMUTENS OprasHa,
NPEIOCTABISIONIEr0 MYHUIIMITAIBHYIO YCIYTY, MOXKET ObITh HAalpaBJieHa 110 MoYTe, Yepes3
MHOTO(YHKITMOHAJIbHBIN HEHTD, C UCII0JIb30BaHHEM uH(OPMAIIMOHHO-
TEJIEKOMMYHHMKallMOHHOW  cetu  «MHTepHeT», oduimanbHOro caifta oprasa,
NPEOCTABISIONIETO0  MYHHIMNAIbHYIO  yciuyry, Emmnoro  moprama  mubo
Pecny6iinkanckoro noprana, "HGOPMAIIMOHHON CUCTEMBI 10CY1€0HOTO 00KalOBaHus, a
TaKk)Ke€ MOXET ObITh MPUHSTA NP JIMYHOM Ipueme 3asButens. JKanoba Ha penieHus u
el CTBUS (6e3neticTBHE) MHOT'0() YHKIITHOHAJIBHOTO IIEHTpa, paboTHHUKA
MHOTO(YHKIIMOHAIHHOTO IIEHTPa MOKET OBITh HalpaBIIeHA 110 MOYTE, C UCTIOJIb30BaHUEM
UH()OPMAIIMOHHO-TEJICKOMMYHUKAITMOHHOW ceTn «MHTepHeT», odUIHMaIbHOrO caiTa
MHOTO(YHKIIHOHAJILHOTO IIeHTpa, Enunoro moprana nubo PecnyOiamkanckoro moprana,
UH()OPMAIIMOHHONU CHCTEMBI 10CYIcOHOr0 00KaTOBaHUSI, a TAKKE MOXKET OBITh MPUHSITA
Ipy JUYHOM TMpuemMe 3asBurtelnsd. JKamoba Ha pemeHus U AcicTBus (Oe3eicTBUE)
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctathu 16 denepanbHoro 3akoHa Ne 210-
@3, a Takke MX paOOTHUKOB MOXET OBITh HAIpaBJICHA MO TMOYTE, C MCIOJIb30BAHUEM
nH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHON cetn «WHTepHET», OPUIIMaTbHBIX CAHTOB
ATUX opranmu3anuid, Equnoro noprana nu6o PecrybirkaHcKoro mopTaiia, a TakKe MOXKET
OBITH IPUHSTA TIPU JTUIYHOM MIPUEME 3asIBUTEIIS.

5.3. Kanoba omkHa COIepkKaTh:

1) HaumeHOBaHHME OpraHa, NPEAOCTABISIIOIET0O MYHHUIUIAIBHYIO YCIYTY,
JNOJKHOCTHOTO JIMIA OpraHa, MPEJOCTaBISIONIET0 MYHUIUIAIBHYIO YCIyry, JIU00
MYHHUITUTIATHHOTO CITYXAIIeTo, MHOTO(QYHKIIMOHATBLHOTO IIEHTPA, €r0 PYKOBOJUTENS U
(wnn) paOOTHWKA, OpraHW3aluid, NPEIyCMOTPEHHBIX dYacThto 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauteneit u (Win) paOOTHUKOB, PEIICHUS U
nectBus (0e37eiCTBHIE) KOTOPBIX 00XKaTyIOTCS,

2) dbamunuio, uMs, OTYECTBO (MOCIEAHEE - MPU HAIMYHUM), CBEICHUS O MECTE
KUTEIBCTBA 3asBUTENS - (PU3UUYECKOro JIMIa JTUOO HAMMEHOBAaHME, CBEJACHUS O MECTE
HAXO0XJICHUS 3asiBUTENS - IOPUAUUYECKOro Julla, a Takke HoMep (HOMepa) KOHTaKTHOTO



tenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MIPU HATUYMHU) U MMOYTOBBIN aapec, Mo
KOTOPBIM JI0JKEH ObITh HAIIPABJIEH OTBET 3asIBUTEINIO;

3) cBenmeHust 00 00XalyeMbIX PEHICHUSX U JEeUCTBUsAX (Oe3eicTBUU) opraHa,
MPENOCTABISIOEr0 MYHUUUIAIBHYIO  YCIOyry, JIOJDKHOCTHOINO JIMLIa  Oprasa,
MPENIOCTABISIONIEr0 MYHULHUIAIBHYIO YCIYTy, JU00 MYHUIUIAIBHOTO CIIyXallero,
MHOTO(YHKIIMOHAJBHOTO LIEHTpPa, pabOTHUKA MHOTO(QYHKIMOHAJIBHOTO LEHTpA,
OpraHu3alui, NpeaycMOTpPeHHbIX YacThio 1.1 ctateu 16 @enepanbuoro 3akona Ne 210-
®3, ux pabOTHHUKOB;

4) noBoABl, HA OCHOBAaHUU KOTOPBIX 3asIBUTEIb HE COTJIACEH C PEUICHUEM U
neictBueM (Oe3elicTBUEM) OpraHa, MNPEeIOCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpelOCTAaBISIIONIEr0 MYHUIMMNAIBHYIO YCIYry, JHOO
MYHUIMIAIBHOTO  CIYXKallero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIMOHAIBHOTO LEHTPa, OpraHU3alnii, MPeyCMOTPEHHBIX YacThio 1.1 cratbu
16 ®enepanbHoro 3axkoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
Npe/ICTaBIEHbl JOKYMEHTHI (PU HATUYKH ), TOITBEPKAAIOIINE TOBOIBI 3asBUTENS, JTMOO
UX KOTIUH.

5.4. TloctynuBiias »*anoba MoAJIeKUT PETUCTPALMU B CPOK HE MO3/IHEE pabouero
JIHSI, CJIETYIOIIETO 32 JHEM MOCTYIUICHHS.

5.5. XKanoba, mocTtynuBmIas B OpraH, MNPEJOCTABISIONIUN MYHHUIMIAIbHYIO
yCIyTY, MHOTO(QYHKIIMOHAIBHBIA HEHTP, YUPEIUTEI0O MHOTO(YHKITMOHAIBHOTO IIEHTPA,
B OpraHu3alnu, IpeaycMoTpeHHbIe YyacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@3, nmubo0 BBIIIECTOSIMUNA oOpraH (IPU €ro HaJU4KMH), MOJJIEKHUT PACCMOTPEHUIO B
TEUYEHHE MATHAIIATH pabOuMX JIHEW CO JHS €€ PerucTpaluu, a B ciaydae 00KaloBaHUs
0TKa3a opraHa, Ipe0CTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOTO
LEHTpa, OpraHu3aluii, MPeIyCMOTPEHHBIX YacThio 1.1 cTtaTeu 16 denepanbHOro 3aKoHa
Ne 210-®3, B mpueme HOKYMEHTOB y 3asiBUTENS JIMOO B UCHPABICHUH JOMYIIEHHBIX
OMEYaTOK M OMIMOOK WM B Cly4yae 00>KaJloBaHUs HApYIICHHUS YCTAaHOBIEHHOTO CPOKa
TaKUX UCIIPABJICHUM - B TEUEHUE TISITH pabOYMX JHEH CO THS €€ PerucTpari.

5.6. 1o pe3ynbratamM paccMOTpEHUS KajJo0bl MPUHUMAETCS] OAHO U3 CIETYIOIINX
PELIECHUI:

1) xanoba yoBIETBOPSETCS, B TOM YKCIie B POpME OTMEHBI PUHSATOTO PEIICHHUS,
WCIIPABJICHHS JIOMYIICHHBIX ONEYaTOK W OMHMOOK B BBIIAHHBIX B PeE3yJbTaTe
MPEAOCTABICHUS MYHULIUITAIIBHOM YCIYyTd JOKYMEHTaX, BO3BPATa 3asBUTEIIIO ICHEKHBIX
CPEACTB, B3UMaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IPABOBBIMU aKTaMU
Poccuiickoit @enepannn, HOpMaTUBHBIMU MPABOBBIMU akTamu PecryOnuku Tatapcras,
MYHULIUNAIBHBIMU PABOBBIMU aKTaMU;

2) B YIOBJIETBOPEHUH KajJ00bl OTKAa3bIBAETCS.

He mno3nHee nHs, CleQyromIero 3a JHEM MPUHATHS PELICHHs, YKAa3aHHOTO B
HACTOSIIIEM IyHKTE, 3aABUTENIO0 B MUCHMEHHOW (OpME W IO JKEITAHWIO 3asBUTEIS B
ANEKTPOHHON (opMe HampaBiseTcsi MOTHBUPOBAHHBIM OTBET O pe3yjbTarax
PacCMOTPEHUS KaJTOOBbI.

5.7. B cnydae mpu3HaHUS KAJIOOBI MOJJIEXKAIIEH YIOBICTBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJibTaTaX PAacCMOTPEHHS KaJIOObl Jaercsd MH(opManus O JAEHCTBUSAX,
OCYLIECTBIISIEMbIX ~ OpPraHoOM,  MPEJOCTaBIAIONIMM  MYHUUUNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3anuei, npeaycMoTpeHHON yacTbio 1.1



crateu 16 @enepanpHoro 3akoHa Ne 210-D3, B nensax HE3aMEeMIUTEIBHOTO YCTPAHEHUS
BBISIBIICHHBIX HAPYLIEHUW NIPY OKa3aHUM MYHMIIMIIAJIBHOM YCIYTH, a TAKKE IPUHOCITCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYJ00CTBAa M yKa3bIBaeTCsl MHPOPMALMS O JaTbHEUIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIUUTH 3asBUTEII0 B LEISAX MOJYYECHUS
MYHULMNAIBHON YCIIYTH.

5.8. B ciyyae mpu3HaHus KajoObl HE MOAJIEKAIIEH yIOBIETBOPEHHUIO B OTBETE
3asIBUTENII0 O pe3yJlbTaTaX pPACCMOTPEHUS KaloObl [alOTCsl apryMEHTHUPOBAaHHBIE
pa3bACHEHHsS] O NPUYMHAX MPUHATOTO pEUIeHUs, a Takke HH(opMmManus O MNOpsSIKe
00’Ka7I0BaHMSI PUHATOTO PEILICHHUS.

5.9. B cnyyae yCTaHOBIIEHUS B XOJI€ WJIM IO pe3yabTaTaM PacCMOTPEHUS Kal0OblI
OPU3HAKOB COCTaBa AJMUHHUCTPATUBHOTO MPABOHAPYLIEHUS WIM NPECTYIUICHUS
JOJIKHOCTHOE JIMIO0, PAOOTHUK, HaJI€JICHHbIE TIOJTHOMOYHSIMU MO PACCMOTPEHUIO Kanoo,
HE3aMEUITUTENBHO HAMPABISAIOT UMEIOIINECS MAaTepUalibl B OPraHbl IPOKYPATYpPHI.



[Ipunoxenue Ne 1

K AZIMUHUCTPaTUBHOMY pEriIaMeHTy
NPEOCTaBICHUS! MyHULIUIAIBHOW YCIYTH
0 BbIJIa4€ pa3peIieHus Ha IPOBeICHHUE
paboT MO COXpaHEHUIO0 00BEKTa
KyJbTYPHOTO HacJIeIUsi MECTHOTO
(MyHUIIMTIAJIBHOTO) 3HAYEHUS

®dopma
(bnank oprana, npeoCTaBIISAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonrtakTHbBIE JaHHBIE:

[IpencraBurens:

KonTakTHbIE JaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 oTKa3e B MPeI0CTaBICHUN MYHHUIIMIAIBLHOM yCIIyru
1o
oT Ne

Paccmotpes Baiiie 3asiBnenue ot No Y MPUJIaraemMbie K HEMY
JOKYMEHTBI YIOJHOMOYEHHBIM OpPraHoM
MIPUHSTO pelieHue 00 OTKa3ze B

o CJIETYIOLIUM

OCHOBAHUSIM:

1.

2.

JlononauTtenbHas HHPOpMAIIHS:

BbI BripaBe OBTOPHO OOpaTUTHCA B YIIOJHOMOYEHHBIN OpPraH ¢ 3asBJIEHUEM O IIPEJOCTaBICHUN
YCIIYTH I1OCJIE YCTPAHEHUs YKAa3aHHBIX HAPYIICHUH.

JlaHHBIH 0TKa3 MOKET OBITh 00’KaoBaH B A0CYA€OHOM HOPSIKE IIyTeM HalpaBJIeHUs )KaJ00bl B
YIIOJIHOMOYEHHBIN OpraH, a TaKkke B Cy1e0HOM HOPsIIKE.

Caenenus 00 37eKTPOHHOM MOATUCH

JommkuocTtHOE nuto (PHO)

(HOI(HI/ICB YIIOJTHOMOYCHHOT'O
JOJDKHOCTHOT'O JIMIIa opraHa)



[punoxenne Ne 2

K AZIMUHUCTPaTUBHOMY pEriIaMeHTy
NPEOCTaBICHUS! MyHULIUIAIBHOW YCIYTH
0 BbIJIa4€ pa3peIieHus Ha IPOBeICHHUE
paboT MO COXpaHEHUIO0 00BEKTa
KyJbTYPHOTO HacJIeIUsi MECTHOTO
(MyHUIIMTIAJIBHOTO) 3HAYEHUS

®dopma
(bnank oprana, mpe0CTaBISIOIIEr0 MyHUIIUIIAIBHYIO YCIYTY)

Kowmy:

KonrtakTHbBIE JaHHBIE:

[IpencraBurens:

KonTakTHbIE JaHHBIC IPCACTaBUTCIIA:

PEIIEHUE
00 0TKa3e B IpreMe JOKYMEHTOB, HEOOXOAMMBIX IS TPEA0CTABICHHS
MYHUITATIAILHON YCIYTH 10

oT Ne
Paccmotpes Baiiie 3asBienne ot No Y MpUJIaraeémMbie K HEMY
JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
MPUHATO pelieHre 00 0TKaze B IpUeMe TOKyMEHTOB, HEOOX0MMbBIX
TUIs O CJIEAYIOIIMM OCHOBAHUSIM:
1.
2.

Pa3bsicHeHne mpUYUH OTKa3a:
JlononHuTenbHas UHGOpMAaIHs:

BbI BipaBe NOBTOPHO 0OpaTUTHCS B YIIOJHOMOYEHHBIN OpraH ¢ 3asBJICHUEM O IPEOCTaBICHUH
YCIIYTH [1OCJIE YCTPAHEHUs YKAa3aHHBIX HAPYIICHUH.

JlaHHBIH 0TKa3 MOKET OBITh 00KaIOBaH B OCYA€OHOM HOPSIIKE IIyTEM HalpaBJICHUs )KajJo0bl B
YIIOJIHOMOYEHHBIN OpraH, a TaKkke B Cy1e€0HOM HOPSIJIKE.

Caenenus 00 3JeKTPOHHOM MOATUCH

JommkuocTtHOE nuio (PHO)

(HOI(HI/ICB YIIOJTHOMOYCHHOT'O
JOJIDKHOCTHOT'O JIMIIa opraHa)



[punoxenne Ne 3

K AIIMUHUCTPATUBHOMY PETIaMEHTY
[IPEIOCTABIICHUS] MyHULIUIIAIbHON
YCIIyTHU 10 BbIJAU€ pa3peleHus Ha
npoBeieHUE paboT MO0 COXPaHESHUIO
00BbeKTa KyJIbTYPHOTO HaCJIEIHs
MECTHOTO (MYHHUIIUTIAILHOTO) 3HAYCHUS

®dopma

B
(HaMEeHOBaHUE OpraHa MECTHOTO
CaMOYNpaBJICHUS)

3asaBJIeHUE
O BHIIDAUE paspelleHMsa Ha NpoBeleHMe paboT N0 COXPaHeHMK OOBeKTa
KYJIbTYPHOT'O HacJenomusa

(nosHOe (MM COKpalleHHOEe) HaMMEHOBaHMEe KPUIMUECKOI'O JiMla C yKa3aHMeM eIo
OopTraHM3auMOHHO-NIPpaBoBOM Qopmel miam ©.M.0. MHIMBUIOYAJIbHOT'O IpPennpMHMMAaTElS,
IOOKYMEHT, YyIOOCTOBEPSKUMM JIMUHOCTD)

ABJIAETCH 3aKal3uuMkKoM paboT

(yxazaTe HamMMeHOBaHMe paboT)
IPOCUT PACCMOTPETh HOOKYMEHTAUMI IJIS BHEIOAUM Pal3pPelleHMs Ha NpoBemeHme pador
10 COXpaHeHuHn OO0BeKTa KYJIbTYPHOTO HaCJeImsa

(MecTOHaxOXIeHMEe ODOBEeKTa KYyJIbTYPHOI'O HacJenusd)
daKTHMUECKMM ampec 3akKaszuuka paboT:

[IouTOBEIM aIpec 3akal3uuka padboT (eciamM OH OoOTJIMYaeTcsa OT GaKTUUeCKOI'O
ampeca) :
KounTakTHas wmHbOOpMaLMI (mims  yBeImomJiIeHUMS O BEIOaue (o6 oTkal3e B BHIOAUE)

paspeleHrs Ha NpoBeleHMe paboT IO COXPAaHEHMIO OOBekTa KyJbTYyPHOI'O HacJeIusd U
IIOUTOBOM OTIPaBKM) :
azpec:
TejyiedoH :

CorJylaceH C OTHNPaBkoOM paspemeHua (OmucbMa OO0 OTKAaske B BHIAYE palPELIeHNA)
IO rouTe

(momnuce, pacum@poBKa IOIONMUCHK)
K 3asaBJjeHMIO NpUIaralnTcs ykasaTb IpuiaraeMele OOKYMEHTH M KOJMUYECTBO
BK3EMIJIAPOB) :

"w "w 20 .

(mnara)
PesynbTar npenocraBieHuss MyHULUIIAIBHOM YCIYTH, IIPOLLY IPEAOCTABUTH:

I:I B JIM4HBIM KabuneT IlopTana rocynapcTBEHHBIX U MYHUIMNAIBHBIX ycinyr PecnyGnuku
Tarapcran;

I:I B MHOTO(YHKITMOHAJIBHOM IIEHTPE MPEI0CTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIUTAIBHBIX
yeayr Pecniyonuku Tarapceran;

I:I B Opzane.

(mata) (moarumce) (®.1.0.)



[Tpunosxenne Ne 4

K AZIMUHUCTPaTUBHOMY pEriIaMeHTy
NPEOCTaBICHUS! MyHULIUIAIBHOW YCIYTH
0 BbIJIa4€ pa3peIieHus: Ha MPpOBeICHHE
paboT MO COXpaHEHUIO0 00BEKTa
KyJbTYPHOTO HacJIeIUsi MECTHOTO
(MyHUIIMTIAJIBHOTO) 3HAYEHUS

IHEPEYEHDb
JOKYMEHTOB, ABJIAIOIINXCA OCHOBAHUEM JIJIS1 BBIIAYU PASPEIIEHUSA
HA INTPOBEJEHUE NIEPBOOYEPE/IHBIX KOHCEPBAIITMOHHBIX NJIN
IMPOTUBOABAPUMHBIX PABOT IO COXPAHEHHIO OB BEKTA KYJbTYPHOI'O
HACJIEAUSA

1. IlpaBoycTaHaBIMBAOIINE TIOKYMEHTHI HA OOBEKT KYJIHTYPHOTO HACTIEMSI.

2. 3amanue Ha pa3pabOTKy MPOEKTHOW JOKYMEHTAIIMU W TPOBEICHHUE PadOT MO COXpaHEHHIO,
BOCCO3JaHUIO 00BEKTA KyJIbTYPHOTO Hacleus (3aBepeHHast KOus).

3. AKT TEXHUYECKOTO COCTOSIHHSI 00beKTa (KOTIHS).

4. TlpoekTHass NOKyMEHTAallds Ha TMPOBEJACHUE PAOOT TO COXpPAaHEHHUIO OO0BEKTa KYIhbTYpPHOTO
HacJeausl MECTHOTO (MYHHUIIMITAIBHOTO) 3HAYCHUS.

5. AKT onpe/ieNieHus BIUSHUS MPE/IoJiaraeMbIX K IPOBEICHUIO BUIOB PabOT Ha KOHCTPYKTHUBHBIE
U Jpyrue XapakTepUCTUKU HAZCKHOCTH U 0€30IIaCHOCTH 00bEKTa KYIbTYPHOTO HACIEIHsI.

6. IloyoX)uTENbHOE 3aKIIOUEHUE TOCYJAPCTBEHHOM 3KCIEPTU3bI MPOECKTHOM JOKYMEHTALMHU 10
COXpaHEHHI0 OO0BEKTa KYJbTYPHOTO Haciemus (Mpud TPOBEACHUH PabOT, 3aTparnBarolIuX
KOHCTPYKTHUBHBIE M JpYrHe XapaKTePUCTHKU HAJEKHOCTH U OE30MaCHOCTH OOBEKTa KYIbTYPHOIO
Hacjeaus), JOKYMEHTBI B COOTBETCTBMHM C 4YacThlo 7 cratbu 51 I'pamocTpouTenpbHOrO KOACKCa
Poccuiickoit @enepanuu.

7. JluueHsus ucnonHuTeNsT paboT  (IOPUAMYECKOTO  JIMIA WIM  WHAUBUAYaJIbHOTO
MpearpUHUMATeNsl) Ha OCYLIECTBICHHUE JIEATEIBHOCTH Ha OO0BEKTaX KYJIbTYpPHOTO Hacjienus
(HOTapuaabHO 3aBEpEHHAs KOTIHS).

8. loroBop (mpurKa3) Ha OCYLIECTBICHHUE aBTOPCKOT0 Ha/130pa (C IOPUINYECKUM UITU (PU3NYECKUM
JUIOM, BEIYyIIMM pa3pabdOTKy MPOEKTHOM TOKyMEHTallMd Ha TMpoBeAeHHE paboT MO COXpPaHEHUIO
00BbEKTa KyJbTYPHOTO Hacienus) (KOmus).

9. Iumuiom crenyanyicTa, OCyIeCTBISIONIEro aBTOPCKUM HAA30p (KOTHs).

10. [oroBop (mpuka3) Ha OCYIIECTBIEHHE TEXHUYECKOTO Haa30pa (C IOPUAWYECKUM WU
(bu3MYecKuM JHMIOM, BEAYIIMM pa3pabOTKy MPOEKTHOM MOKYMEHTAI[MM Ha MpoBeaeHuEe padoT o
COXPAaHEHHUIO 00BEKTA KYJIBTYPHOTO Hacueaus1) (KOmus).

11. lunioM cnenuanucTa, OCYIIECTBIISIONIET0 TEXHUUECKUN HAA30p (KOTus).

12. PeKBU3HUTHI OXpAaHHOTO 0053aTENbCTBA.

14. ToroBop moapsiaa (KOHTPAKT) Ha BBIIOJIHEHUE padoT.
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IIpunoxxenne Ne 5

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MyHULIUIIATIBHON YCIYTH
IO BblJJau€ Pa3peLICHUs Ha IPOBEICHUE
paboT no coxpaHEeHHUIO0 00BEKTA
KYJIbTYPHOT'O HacJIeJIusi MECTHOTO
(MyHUIIMTIAJIBHOTO) 3HAYEHHUS

IHEPEYEHDb
JOKYMEHTOB, ABJIAIOIINXCA OCHOBAHUEM JJIS BBIIAYU PASPEIIEHUSA
HA ITIPOBEJIEHUE MHXXEHEPHBIX OBCJIEJOBAHUI HA OFBEKTE KYJIbTYPHOT'O
HACJIEAUSA

1. [IpaBoycTanaBiMBaOIKE JOKYMEHThI HA OOBEKT KYJIbTYPHOTO HACJIEIUsI.

2. 3amanue Ha pa3pabOTKy MPOEKTHON JOKYMEHTAIIMU W TPOBEICHHUE PadOT MO COXpaHEHHIO,
BOCCO3aHUIO 00BEKTA KyJIbTYPHOTO Hacleus (3aBepeHHast KOIus).

3. Ilepeuenpb paboOT ¢ yKa3aHUEM OYEPETHOCTH UX BBIIOJTHEHUS, TIJIaH TIPOBEICHUS HHKEHEPHOTO
oOcriefioBaHus, pa3pabOTaHHBIE M MOJINHCAHHBIC CIEIUATUCTOM (CHEIUAIACTOM-PECTaBPATOPOM)
(3aBepeHHas KOTIus).

4. JlumeHsus UCHONHUTENS PaboT  (FOPUAMYECKOTO JIMIAa WM  WHAWBUAYaJIHHOTO
MpEANPUHUMATEISI) Ha OCYIIECTBIICHUE ACATEIHFHOCTH Ha 00BEKTaX KYJbTYPHOTO HAcCHeIus (KOTHs).

5. PexBU3UTHI OXpaHHOTO 00513aTEILCTBA.

6. JIoroBop Ha OCYIIECTBIICHUE aBTOPCKOTO HAI30pa (C IOPUAMYSCKUM W (PU3HYECKHM JIUIIOM,
BEJYIIUM pa3pabOTKy MPOEKTHOW NOKYMEHTAIlMM Ha MpPOBEICHHE padOT MO COXPAHEHUIO O0BEKTa
KYJIbTYpHOTO Hacaeaus) (KOTHsI).

7. IUIUIOM crienMaiicTa, OCyIIEeCTBISIONIEr0 aBTOPCKUN HaA30p (KOMHs).

8. JloroBop mojapsia (KOHTPAKT) Ha BBINOJIHEHHE PadoT.
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K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHMIIMIAIBHON YCIIYTH MO BblJaye
paspelieHus Ha MpoBeAeHue padoT
M0 COXpPaHEHUIO 00BEKTa
KyJbTYPHOTO HACJIeIUsi MECTHOTO
(MyHMITUTIAJILHOT0) 3HAYCHUS

IHEPEYEHDb
JOKYMEHTOB, ABJIAIOIINXCA OCHOBAHUEM JIJIS BBIIAYU PASPEIIEHUSA
HA BBIITIOJIHEHUE PEMOHTHBIX PABOT 110 INIOAJAEP KAHUIO OB BEKTA
B OKCINIYATAIIMOHHOM COCTOSAHUH

1. IIpaBoycTanaBiMBaOIKe JOKYMEHTHI Ha OOBEKT KYJIbTYPHOTO HACIEIusl.

2. 3amanne Ha pa3pabOTKy MPOEKTHOW MOKYMEHTAIMW M TMPOBEICHUE paldOT MO COXPAHCHHIO U
BOCCO3JaHUIO 00BEKTA KYJIbTYPHOTO HACJIEIUs

3. AKT TEXHUYECKOTO COCTOSTHUS 00BEKTa (KOTIHS).

4. TlpoekTHas AOKyMEHTAIMsS Ha IMPOBEICHHE pabOT MO COXpaHEHHIO OOBEKTa KYyIbTYPHOTO
HacJeausl MECTHOTO (MYHUIIUITAILHOTO) 3HAYCHUS

5. Jlunensuss ucnojgHuTens paboT  (IOPUAMYECKOTO  JIMIA WIM  WHAUBUAYaJIbHOTO
MpeANPUHUMATENS ) Ha OCYIIECTBICHUE IEATEIHbHOCTH Ha 00BEKTAaX KYJAbTYpHOTO HAacHeaus (KOMmus).

6. JloroBop (1puka3) Ha OCyNIECTBICHUE aBTOPCKOTO Ha30pa (C IOPUIMYECKIM WIH (PU3NICCKUM
JUIIOM, BEIYIIMM pPa3pabOTKy MPOEKTHOW JOKYMEHTAIIMM Ha IMPOBEACHUE PabOT MO COXPAHCHUIO
00BbEKTa KyJbTYPHOTO Hacienus) (KOmus).

7. JUIUIOM crienuanycTa, OCYIEeCTBISIONIEr0 aBTOPCKUI Ha130p (KOMus).

8. JloroBop (mpHKa3) Ha OCYIIECTBICHHE TEXHUYECKOTO Haa3opa (C HOPUINYESCKAM WIU
(GU3NYECKUM JIMIIOM, BEAYIIUM pa3pabOTKy MPOCKTHON TOKYMEHTAIllMM Ha MpPOBEACHUE padoT Mo
COXPAaHEHHUIO 00BEKTA KYJIbTYPHOTO Hacueaus1) (Komus).

9. JIUIjioM crienuanucTa, OCyeCTBISIOEro TEXHUUECKU Haa30p (KOHs).
10. PexBU3UTHI OXpaHHOTO 00s13aTENbCTBA.

12. JloroBop noapsaa (KOHTPAKT) Ha BHIIOJIHEHHE padoT.
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K AZIMUHUCTPaTUBHOMY pEriIaMeHTy
NPEOCTaBICHUS! MYHULIUIAIBHOW YCIYTH
0 BbIJIa4€ pPa3pelieHus Ha MPOBeICHHE
paboT 1o COXPAaHEHUIO 0OBEKTA
KyJbTYPHOTO HAcJeIusi MECTHOTO
(MyHUIIMTIAJIBHOTO) 3HAYEHHUS

IHEPEYEHDb
JOKYMEHTOB, ABJIAIOIINXCA OCHOBAHUEM U1 BBIIAYU PASPELIEHUSA
HA INTPOBEJEHUE PEMOHTHO-PECTABPAIIUOHHBIX PABOT, PEMOHTA
HAMSATHUKA, PECTABPAIIUU NTAMSATHUKA WJIN AHCAMBJIA,
MNPUCIHHOCOBJEHUE OFBEKTA KYJbTYPHOI'O HACJIEAUA AJISA COBPEMEHHOI'O
HNCITOJIb30BAHUS, HA BBIIIOJIHEHUE PABOT 110 COXPAHEHUIO
N BOCCO3JAHUIO YTPAYEHHOI'O OB BEKTA KYJIBTYPHOI'O HACJIEJAUSA

1. [IpaBoycTaHaBIMBaONIIME JOKYMEHTBI HA OOBEKT KYJAbTYPHOTO HACIEAUS.

2. 3amanue Ha pa3pabOTKy MPOEKTHOM JOKYMEHTAIIMU W TPOBEJCHHE padOT MO COXPAaHCHHIO,
BOCCO3aHUIO 00BEKTA KyJIbTYPHOTO Hacyieus (3aBepeHHast KOMus).

3. AKT TEXHUYECKOTO COCTOSTHUS 00BEKTa (KOTIHS).

4. TlpoexkTHass MOKYMEHTAIMsl Ha IpOBeleHHE paboOT MO COXPAHEHHI0 00BEKTa KYJIbTYpHOTO
HacJeausl MECTHOTO (MYHUIIUITAILHOTO) 3HAYCHUS

5. AKT onpe/iesieHus BIUSIHUAS IPEINOaraeéMbIX K MPOBEACHUIO BUOB paOOT HAa KOHCTPYKTUBHBIE
U JApyrue XapakTepUCTUKU HAZECKHOCTH U 0€30MaCHOCTH 00bEKTa KYJIbTYPHOTO HACIIEIUSI.

6. IloyoX)uTENbHOE 3aKIIOUEHUE TOCYJAPCTBEHHOM 3KCIEPTU3bI MPOECKTHOM AOKYMEHTALMHU 1O
COXpPaHEHHI0O O00beKTa KyIbTYpHOrOo Hacienuss (Ipd MOpoBeAeHHH padoT, 3aTpardBarolIUX
KOHCTPYKTHUBHBIE M JPYrH€ XapaKTePUCTHKU HAJEXKHOCTH U 0€30MacCHOCTH O00BEKTa KYJIbTYPHOTO
Hacyequs), JOKYMEHTBHI B COOTBETCTBUMU C 4YacTbio 7 crath 51 I'pajmocTpouTenbHOro Kojaekca
Poccuiickoit ®enepanuu.

7. JluueHsus ucnosHUTENsT paboT  (IOPUAMYECKOTO  JUIA WIM  HMHIUBUAYAIBHOIO
MpearpuHUMAaTeNsi) Ha OCYLIECTBICHHUE JIEATEJIBHOCTH Ha OO0BEKTaX KYJIbTYPHOTO Hacjienus
(HOTapuaIbHO 3aBEpEHHAS KOTIHS).

8. TlonoxxuTenbHOE 3aKIIOYEHHE TOCYIAPCTBEHHONM HCTOPUKO-KYIbTYPHOH OKCHEPTU3BI
MIPOEKTHOM JTOKYMEHTALIUU M0 COXPaHEHUIO 00BEKTa KyIbTYpPHOTO HACIEAUS.

9. PemeHue 0 BOCCO3AAHMM YTPAYEHHOTO OOBEKTa KYJIBTYPHOTO HACleAus, IPUHITOE
YIIOJTHOMOYEHHBIM OPraHOM B COOTBETCTBUU ¢ 3akoHoM PecnyOnuku Tatapctan ot 01.04.2005 N 60-
3PT.

10. loroBop (mpHKa3) Ha OCYILECTBIEHHE aBTOPCKOT0 Ha/130Pa (C FOPUINUECKUM HIIN (PU3NYECKUM
JIMIIOM, BEIYyIIMM pa3pabdOTKy MPOEKTHOW JOKYMEHTAllMM Ha IPOBEJEHHE DPA0OT MO COXPaHEHHIO
00BeKTa KyIbTYpHOTO Hacleaus ) (KOTHs).

11. lurutom cnenuanucta, OCYIECTBIISIONIEr0 aBTOPCKUN HAI30p (KOMus).

12. loroBop (mpuKa3) Ha OCYLIECTBIEHHE TEXHUYECKOI0 Haa3opa (C IOPUIMYECKUM WU
(GU3NYEeCKUM JIMLIOM, BEAYIIUM pa3pabOTKy MPOEKTHON OKYMEHTAllMM Ha IMpOBEJEHHE PaboOT 1o
COXpPaHEHHIO 00BEKTa KyJIbTYpHOTO Hacieaus) (KOMHs).

13. Jlurutom cnienuanucta, OCyIEeCTBIISIONIEr0 TEXHUYECKUN Ha130p (KOTus).

14. PexkBU3UTHI OXPaHHOTO 00s3aTENbCTBA.

16. JloroBop noapsaa (KOHTPAKT) Ha BHIIOJIHEHHE padoT.
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K AIIMUHUCTPATUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHHMIIMIAIBHON YCIIYTH MO BblJaye
paspelieHus Ha MpoBeAeHue padoT
M0 COXpPaHEHUIO 00BEKTa
KyJbTYPHOTO HACJIeIUsi MECTHOTO
(MyHMITUTIAJILHOT0) 3HAYCHUS

IHEPEYEHDb
JOKYMEHTOB, ABJIAIOHINXCSA OCHOBAHUEM JUUISA TPOJIOHTI'ALTUHA
PASPEIIEHUSA
HA BBIITIOJIHEHUE PECTABPALIMOHHbBIX U PEMOHTHbBIX PABOT, PABOT
IO BOCCO3JAHHUIO YTPAYEHHOI'O OBBEKTA KYJbTYPHOI'O HACJIEAUSA

1. Panee BBIZaHHOE pa3pelIeHHe HA MPOBEACHHE PAdOT MO COXPAHEHHIO 00BEKTa KYJIBTYpHOTO
HacJeaus, paboT MO BOCCO3/IaHMIO YTPAYE€HHOTO 00BEKTa KYIbTYPHOTO HACTHEANs (KOTHS).

2. IlepeueHb paOOT, BBIIOJHEHHBIX 3a BpeMs JAEUCTBUS paHEe BBIAAHHOTO pa3pellieHus Ha
BBITIOJIHEHUE PECTABPALIMOHHBIX U PEMOHTHBIX PadoT, paboOT MO BOCCO3/IaHUIO YTPAYEHHOTO OOBEKTa
KYJIbTYPHOTO HaCJIEUsl.

Ortuer cnenuanucTa, OCyIEeCTBISIONIEr0 aBTOPCKUIA HAA30D.
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K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO

PykoBogureinto
M criomHUTENBHOIO KOMUTETA

Or:

3asBiIcHUE
00 HCTIPaBICHUU TEXHUYECKON OITMOKU

Coo0mato 06 omuobke, JOMYyIHIEHHONW MPU OKAa3aHUM MYHUIIUIAIBHON yCIyTU 1O

3anucaHo:
[TpaBunbHBIC CBEACHUS:

[Ipomry wucmnpaBuUTh  JONYIICHHYI0 TEXHHUYECKYI0 OHIMOKY W BHECTH
COOTBETCTBYIOIINE U3BMEHEHHUS B JOKYMEHT, SIBISIOIINICS PE3yJIbTaTOM MYHUIIUIIAJIbHON
YCIIYTH.

[Tpunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnydae npuHATHS pemieHus 00 OTKJIOHEHWHM 3asBICHUS 00 HCIpaBIICHUU
TEXHUYECKOW OMIMOKH MPOITY HAIIPaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMMUU Ha OYyMa)XHOM HOCHTEJIE MIOYTOBBIM OTIIPABICHUEM I10

ajpecy:

Hacrosmum nonrsepskaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEH JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIXE,
JTOCTOBEpHBL.  JIOKyMEHTBHI  (KOIMK  JIOKYMEHTOB), TMPWIOKCHHBICE K 3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATCIILCTBOM  POCCHICKOM
®denepanuy, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICUCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (Tmoamuce) (©.1.0.)



	Административный регламент
	предоставления муниципальной услуги по выдаче разрешения на проведение работ по сохранению объекта культурного наследия местного (муниципального) значения
	1.1. Предмет регулирования административного регламента
	1.1.1. Настоящий административный регламент предоставления муниципальной услуги (далее – административный регламент) устанавливает стандарт и порядок предоставления муниципальной услуги по выдаче разрешения на проведение работ по сохранению объекта ку...
	1.1.2. Предоставление муниципальной услуги по выдаче задания на проведение работ по сохранению объекта культурного наследия местного (муниципального) значения не распространяется на объекты культурного наследия федерального и республиканского (региона...
	2.3.1. Результатом предоставления муниципальной услуги является:
	2) решение об отказе в предоставлении муниципальной услуги (приложение № 1 к настоящему административному регламенту);
	3) решение об отказе в приеме документов, необходимых для предоставления муниципальной услуги (приложение № 2 к настоящему административному регламенту).
	2.3.2. Результат предоставления муниципальной услуги направляется заявителю в форме электронного документа, подписанного усиленной квалифицированной электронной подписью уполномоченного должностного лица Органа (либо Органа), в соответствии с Федераль...
	2.3.3. По выбору заявителя результат предоставления муниципальной услуги выдается в Органе или в МФЦ в форме экземпляра электронного документа, распечатанного на бумажном носителе, заверенного печатью и подписью соответственно уполномоченного должност...
	2.3.4. Заявитель вправе получить результат предоставления муниципальной услуги в форме электронного документа в течение срока действия результата предоставления муниципальной услуги.

	Заявление
	о выдаче разрешения на проведение работ по сохранению объекта
	культурного наследия
	___________________________________________________________________________
	(полное (или сокращенное) наименование юридического лица с указанием его
	организационно-правовой формы или Ф.И.О. индивидуального предпринимателя,
	документ, удостоверяющий личность)
	является заказчиком работ ________________________________________________,
	(указать наименование работ)
	просит  рассмотреть  документацию для выдачи разрешения на проведение работ
	по сохранению объекта культурного наследия
	__________________________________________________________________________.
	(местонахождение объекта культурного наследия)
	Фактический адрес заказчика работ: ___________________________________.
	Почтовый  адрес  заказчика  работ  (если  он отличается от фактического
	адреса): __________________________________________________________________
	Контактная  информация  (для  уведомления о выдаче (об отказе в выдаче)
	разрешения на проведение работ по сохранению объекта культурного наследия и
	почтовой отправки):
	адрес: ___________________________________________________________________,
	телефон: _________________________________________________________________.
	Согласен с отправкой разрешения (письма об отказе в выдаче разрешения)
	по почте _________________________________________________________________.
	(подпись, расшифровка подписи)
	К заявлению прилагаются указать прилагаемые документы и количество
	экземпляров):
	___________________________________________________________________________.
	"__" ______________ 20__ г.
	(дата)

