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NOCTAHOBJIEHUE KAPAP

1 peBpana 2022 roga Ne 6

O6 yTBEPXOAEHUN aAMUHUCTPATUBHOIO perfiaMmeHTa
npenocTaBneHus MYHULMNANbHOM ycnyru no
NpefoCTaBIEHMUIO XKUITOr0 MOMELLEHUss MO JOroBopy
coumarnbHOro Hamma

B uensx peanusaumm depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
opraHusauuu  npefocTaBfeHnMs  FOCYOQAapPCTBEHHbIX M MyHUAUMMANbHbIX  YCRyry,
McnonHutenbHbii  KOMUTET BepXHEeCTSAprMHCKOro CcernibCkoro noceneHns AsHakaeBCKOro
MyHMUMNanbHoro panoHa Pecnybnukn TaTtapcTaH NnoCTaHOBNAET:

1. YTBepauTb agMWHUCTPATMBHBLIA perfiamMeHT npeaocTaBieHns MyHUUMNansHON
ycnyru no npefoCTaBfiEHUIO XXWUIOro MOMELLEHMS MO [OroBOpy COUManbHOro Havma,
cornacHo npunoxeHunoNe1;

2. O6HapopoBaTb  HacTosillee MOCTaAHOBMEHME MNyTeM  pa3MeLleHus  Ha
«OdmupmansHOM nopTane npasoson nHGopmauumn Pecnybnunkn TaTtapctaH» no Beb-agpecy:
http://pravo.tatarstan.ru n Ha ocdmumnanbHOM canTe A3HakaeBCKOro MyHULMNANbHOro panoHa
B MH(pOPMaUNOHHO-TENEKOMMYHUKAUMOHHON  ceTn  WHTepHeT no  Beb-agpecy:
http//aznakayevo.tatarstan.ru.

3. KOHTpOsb 3a UCNOMMHEHNEM HACTOSLLEro NOCTAHOBNEHUS OCTaBNA 3a COH60oMN.

MaBa 59 %/’// N.C.Cabup3asHosa


http://pravo.tatarstan.ru/

MpunoxeHne Ne1 K NOCTaHOBMEHUIO
NcnonHutensHoro komuTeTa

BepxHecTapnnHckoro CenbCcKoro
nocerneHus

A3HakaeBCKOro MYHUUMNANbHOro
panoHa

Pecny6nuku TaTtapctaH
ot 01.02.2022 Ne6

AOMUHUCTPATUBHbIN pernamMeHT
npeAocTaBneHUA MyHULMNaNbLHOM yCnyru no npeAocTaBrieHUIO XUMOro NoMeLLeHUs
Nno AOroBopy coumnanbHOro Hamma

1. O6wume nonoxeHun

1.1. Hacroswmn agMUHUCTPATUBHbIA PErflamMeHT npeaocTaBneHns MyHULUnanbsHON
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHOapT W MOPSAOK npefocTaBlieHus
MYHULMNANbHOW YCNyru No NpegoCcTaBEHUIO XKUITOro NoOMeLLeHUs No AOroBOpY coumnasibHOro
Hanma (ganee — MyHuUMNanbHasa ycnyra).

1.2. Nony4yatenu ycnyru: usndeckue nuua, Hyxxgarowmnecs B yNy4YeHUM XUMNLLHbIX
ycriosum (ganee — 3asiBuTernb).

NHTepechl 3aaBuTenen MoryT npeacrtaBnAaTb fvua, YNoSIHOMOYEHHbIE 3asiBUTENEM B
YCTAHOBIIEHHOM MOPSAKE, WM 3aKOHHble npeacTaBuTeny U3MYecKux nuy (ganee -—
npeacTaBuTenb 3asBUTens).

1.3. MHbopmumnpoBaHune o NnpegocTaBfieHNN MyHULMNANBHOWN YCIYIn:

1.3.1. WHopmauus o nopagke npenocTtaBfeHusi  MyHUMUUNnanbHOW — ycnyru
pasmeLllaeTcs:

1) Ha WHAPOPMALMOHHBLIX CTeHOaX, CoAepXallMx BU3yalibHYl0 U TEKCTOBYIO
WHpopMaLMId O  MyHMUMNANbHOW  ycnyre,  pacrnofioKEeHHbIX B MOMELLEHMUSIX
MHOTMOOYHKUMOHAMNbHbIX LEHTPOB MNPeAoCTaBfieHUs FOCYyAapCTBEHHbIX U MyHMUMNANbHbIX
YCIyr.

2) Ha odwmuynanbHOM CcanWTe MyHMUMNANbHOrO panoHa B MHGOPMaLUMOHHO-
TenekoMmyHukaumoHHou cetn «MHTepHeT» (http://www.aznakayevo.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr Pecnybnukn TatapcTaH
(https://uslugi.tatarstan.ru) (aqanee — PecnybnukaHckuin noptan);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX WM MyHUUMNAnbHbIX yCnyr (GyHKUMA)
(https:// www.gosuslugi.ru) (aanee — EguHbin noptan);

5) B rocygapcTBeHHON WHOpMaUNoOHHON cucteme «PeecTp rocygapCTBEHHbIX Wt
MyHuUMnanbHblXx — ycnyr  Pecnybnukn  TatapctaH»  (http://frgu.tatar.ru) (panee —
PecnybnukaHckuin peectp).

1.3.2. KoHCcynbTMpoOBaHMe No BOMNpocaM MNpedoCTaBiEHMS MYHULMNANbHOW YCIyrun
OCYLLECTBMAETCS:

1) B MHOropyHKUMOHANbHLIX LEHTpax npenocTaBneHns Trocy4apCTBEHHbIX U
MYHLMNANbHbIX YCAYr NPy YCTHOM 06paLleHnn - JIMYHO UNKn No TeneqoHy;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noprana;

3) B WUCMNONHUTENbHOM KOMUTETE BepxHecTapnUHCKOro cenbckoro mnoceneHuns
A3HakaeBCKOro MyHuuunanbHOro panoHa (ganee — OpraH):

npu yCTHOM OBpaLLeHUn - MINYHO NN NO TENEOHY;

npu NMMCbMEHHOM (B TOM 4Yncne B hopme 3MEKTPOHHOIo AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HOcUTesne No no4Te, B NEKTPOHHOM (POpPME MO 3NEKTPOHHON NoYTe.
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1.3.3. Hdopmauma Ha EagnHom noptane, PecnyGnvkaHCKOM nopTane o nopsgke u
cpokax npefocTtaBneHns MyHUUUnanbHOW yCrnyrm Ha OCHOBaHUM CBeAEHUI, coaepXallunxcs
B PecnybnukaHckom peecTtpe, npegocTaBnsaeTcsa 3aasurtento 6ecnnaTtHo.

[ocTyn K tHdopMaumm 0 cpokax u nopsake NpegocTaBneHns MyHULUMNansHON yCryrm
ocyulecTtBnsieTcs 6e3 BbINOSIHEHNS 3asiBUTENeM Kakux-nnbo tpeboBaHui, B TOM Yucne 6es
MCNONb30BaHUS MPOrpaMMHOro obecneyeHus, YCTaHOBKA KOTOPOro Ha TexHu4Yeckue
cpeacTBa 3asBuUTENA TpebyeT 3aknioYeHUs JUMLUEH3MOHHOMo WM MHOro CorfalieHus C
npasoobnagaTenem nporpammMmHoro obecneveHus, npegycMmaTpmBatoLLEero B3uMaHve nnarbl,
perucTpauuio Unu asTopu3auulo 3aaBUTENS UKW NpefocTaBfieHne UM  NepcoHarbHbIX
AaHHbIX.

1.3.4. Tpun obpalieHnn 3asiBUTENS JNIMYHO WK NO TenedoHy B COOTBETCTBUM C
NOCTyNuBLUMM obpalleHneM npegocTaBnaeTcs MHpopmaLums:

1) Mecto HaxoxaeHunsa Ucnonkoma: c. BepxHee Ctapne, yn CoseTckas ,4.32r ,

Mpadcuk paboTol :

noHegenbHUK — naTtHuua: ¢ 8.00 yacos go 17.00 yacos;

cyb060Ta, BOCKpeceHbe: BbIXOAHbIE OAHM.

Bpemsa nepepbiBa A5 oTAbIXa U NUTaHUS yCTaHaBNMBaeTCa NpaBuiaMmmn BHYTPEHHEro
TPyAoBOro pacnopsiaka.

CnpaBouyHbiv TenedoH 8(85592) 42618.

lMpoxoa no AoKyMeHTaM yaOCTOBEPAIOLLMM JINYHOCTb;

2) O nopsgke npeaocTaBfeHus MyHuUMnanbHOM YCnyrn, o cnocobax u cpokax
noaayn 3asaBnNeHnn;

3) O KaTeropusax rpaxnaH, KOTopbiM NpegocTaBNAeTCca MyHUUMnansHaga ycnyra;

4) O HOPMAaTMBHbIX MPAaBOBbIX aKTax, PerynvpylroLlmnx BOMNPOChbl NpeaoCcTaBreHus
MYHULMNANbHON YCryru;

5) 0 nepeyHe [OOKYMEHTOB, HeObXoOMMbIX ANS PacCMOTPEHUS 3asBMNEHUd O
npegocTaBfeHnn MyHULMMNANbLHON YCIyru;

6) O cpokax npuema u perucTpaummn 3asBeHus;

7) 0 xofe npefoctaBneHns MyHULMNanbHOW YCNyru;

8) 0 MmecTe pasmelleHna Ha oduumanbHOM canTe WHdopMauMM no Bonpocam
npegocTaBfeHNa MyHULMNANbHON YCryru;

9) o nopsigke obGxanoBaHus AOENCTBMA unn 0e30encTBUA  LOSMKHOCTHLIX 1L
Ncnonkoma.

Mo nucbmeHHOMYy oObpalleHuio  COTPYOHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTasfieHe MyHUMUMNanbHOW YCyrn, NoApoObHO B MUCbMEHHOW dOpMe Pas3bACHSAT
3asBUTEN0 NOPAOOK MNpefoCTaBfieHUs MyHUUMNANbHOM YCIyrM U BOMPOCHI, yKa3aHHble B
HacTosileM NyHKTe PernameHTa, n B TedyeHne Tpex paboumx OHEW CO AHA perncTpaumm
obpalleHus HanpaBnsawT OTBeT 3assutento. OTBeTbl JakwTca Ha sA3blike obpaweHus. B
crnyyae HEBO3MOXHOCTU faTb OTBET Ha A3blke obpaLleHnsi UCNONb3YITCS rocy4apCTBEHHbIE
A3blkn Pecnybnuku TatapcraH.

1.3.5. WHpopmauma no Bonpocam MpedocTaBNeHns MyHUUMNanbHOW YCryru
pasmMellaeTcs Ha oduumanbHOM canTe MYHUUUNAanbHOro pamoHa U Ha MHEOPMALMOHHBLIX
cTeHaax B nomeLleHnax Micnonkoma anst paboTbl ¢ 3ad9BUTENSAMN.

NHdopmauma Ha rocyaapcTBeHHbIX a3blkax Pecnybnuku TatapctaH, pasmeliaemas
Ha WMHOPMAUMOHHBIX CTeHA4AX M Ha oduuManbHOM canTe MyHUUMNAanbHOro panoHa B
NHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn  «/HTepHeT», BKNOYaeT CcBedeHus o
MYHULMNAnNbHOW ycnyre, cogepxaiwmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 PernameHTta, MHopMauuio 0 Mecte HaxoXAEeHWUs, CNpPaBOYHbIX TenedoHax, BpeMeHu
paboTbl VMicnonkoma, o rpaduke npuema 3asiBieHUn Ha npefocTtaBneHne MyHuumMnanbHOW
ycnyru.

1.4. TepeyeHb HOpPMATUBHBLIX MPaBOBbLIX aKTOB, PErynuUPYLMX npegocTaBrieHne
MYHUUMMAnNbHOW ycrnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
MCTOYHWKOB UX odmumanbHoro onybnvkoBaHus), pasmeweH Ha EpguHom noptane, B
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PecnybnukaHckom  peecTpe, Ha  oduuynanbHOM  cante B UHJOPMALMOHHO-
TeNeKOMMYHUKaLMOHHOM ceTn «HTepHeT».

TekcT agMUHUCTPATUBHOIO perfiamMeHTa B [OEWCTBYKOLWEN pefakumm noanexur
pa3meLleHuntio Ha EanHom noprtane, B PecnybnvkaHckom peecTpe, Ha oduunanbHOM canTte
B MHPOPMALNOHHO-TENEKOMMYHUKALUNOHHOM ceTu « IHTepHeT».

1.5. B PernameHTe ncnonb3yoTcsa cneayowmne TepMnHbI U onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOMO LEeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MYHULMNANbHbLIX YCNyr — TepputopnansHo 060CobneHHoe CTPYKTypHoe
nogpasgerneHuve (oouc) MHOro©yHKLMOHaITbHOIo ueHTpa npegocraBneHuns
rocy4apCTBEHHbIX 1 MYHULMNANbHbIX YCAyr, CO3A4aHHOE B rOPOACKOM (CernbCKOM) MoceneHnm
MYHMLUMNANbHOIO panoHa nnn B ropoackom okpyre Pecnybnunkm TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOrO(YHKUMOHAmNbHbIX LEHTPOB
npegocTaBneHns  rocygapCTBEHHbIX M MyHMUMNANbHBLIX  YCRyr,  YTBEPXOEHHbIX
noctaHosneHnem [paButenbctBa Poccuinckon depepaumm ot 22.12.2012 Ne 1376 «O6
ytBepxaeHun [lpaBun opraHusaumm AedTeNlbHOCTU  MHOTOYHKLUMOHANbHbBIX LEeHTPOB
npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

TexHu4yeckas owubka - owubka (onucka, onevaTka, rpaMmmaTMyeckass Wnu
apudpmeTnyeckas  owmbka nmbo  nogobHas  owwmbka), AonyweHHass  OpraHom,
npegocTaBNALWUM MyHULMNANBHYO YCRyry, U npmBedwasa K HeCOOTBETCTBUIO CBeLEHUMN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOM YCnyru), CBeAeHNAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUNUCH CBEAEHUS;

ECUA — EpuHas cuctema maeHTudmukaumm n ayteHtudumkaumm B MHPaCTPYKType,
obecneunBarollen MHHOOPMALMOHHO-TEXHOSTOIMYECKOe B3anMoaencTeme UHPOPMaLNOHHbIX
CUCTEM, UCNONb3yeMbIX AN NPefOoCTaBeHns rocyaAapCTBEHHbIX U MyHULMMNANbHbIX YCNyr B
3NEeKTPOHHOM hbopme.

depepanbHaa rocyaapcTBeHHass MHGOpMaumMoHHas cuctema, obecneymsatoLlas
CaHKUMOHUPOBAHHbLIA AOCTYN Y4YaCTHUKOB WMH(OPMAaLMOHHOIO B3auMOOEWUCTBUA (rpaxaaH-
3aaBUTENEN U AOIMKHOCTHBIX MWL, OPraHOB WMCMOSTHUTESNbHOW BNacTW U OPraHoB MECTHOrO
camoynpasneHuns) K nHgopmaumm, cogepXxawencs B rocyaapCTBEeHHbIX MH(OPMaLMOHHBIX
CMCTEMAX M UHbIX UHAPOPMALMOHHBIX CUCTEMAX;

Mo®L| - NocygapctBeHHoe GromakeTHoe yypexaeHne «MHOroyHKUMOHamNbHbLIN LEHTP
npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNAnbHbIX yenyr B Pecnybnuke TatapctaHy;

AUNC MoL] - ABTOMaTM3MpoOBaHHAA MHOPMaLNOHHas cucrtema
MHOIMO(YHKLMOHAmNbHbLIX LIEHTPOB MNPefoCTaBNEeHNA rOCYyAapCTBEHHbIX M MyHUUUNANbHbIX
ycnyr Pecnybnukn TatapcTaH.

B PernameHTe nopg 3asiBNeHneM o npegocTaBrieHnn MyHULMNAanbHON yCcnyru (aanee -
3asiBfieHME) NOHMMAETCs 3anpoc O NpefoCTaBNeHMM MyHUUMNANbHOW yCnyru, NogaHHbIA B
COOTBETCTBUM C NYHKTOM 3 cTatbh 2 PefepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHuMsauun npeaocTaBfieHUs FOCYAApPCTBEHHbIX WM MyHUUMNAanbHbIX ycnyr» (ganee —
®epepanbHbIvi 3akoH Ne 210-93).

2. CraHpapT npefocTaBreHUsi MyHULMNanbHOW yCnyru
2.1. HanmeHoBaHWe MyHULMMNAnbHOW yCryru

MpenocTaBneHne >KUMOro  MOMELLEHMST  MYHUUMNANbHOrO  KUMuULWHOrO  coHaa
rpakaaHuHy no A0roBOpy coumanbHOro Hanmma.

2.2. HanmeHoBaHme UCMONHUTENBHO-PaCcNopPAANTENbBHOrO opraHa MeCcTHOro
camoynpaBrieHusl, HenocpeaCcTBEHHO NPEAOCTaBNAOLWEro MyHULMNAanbHY yCnyry

Ncnonkom BepxHecTsapnMHcKkoro cenbCcKoro noceneHnsa A3HakaeBCKoro
MyHMUMNanbHOro panoHa Pecnybnukn TatapcraH.

2.3. OnucaHve pesynbTaTa NpeaocTaBneHns MyHULMNansLHOM ycryru



2.3.1. PesynbTatom npefocTaBneHns MyHULMNanbHOM yCnyrn aBnseTcs:

1) peweHne O nNpenoCTaBNEHUM TrPaxXOaHUHY >XWUNOro MOMELLEeHNa Mo [A0roBopy
coumanbHOro Hamma (C npunoXeHWeMm npoekTa AoroBopa CouManbHOro Hamma XWUNoro
nometlleHust) (npunoxexHve Ne 1 kK HacToswemy PernameHTy);

2) peweHune 06 oTkase B NpeaocTaBfieHM MyHULMNanbHoW ycnyru (npunoxexHme Ne 2
K HacTosiwemy PernameHTy).

2.3.2. Pe3ynbTaT npegocrasieHns MyHULUNansHOW YCnyrn HanpaBnaeTca 3asaBuUTeSO
B (opMe 3reKTPOHHOro [AOKYMEHTa, MNOAMUCAHHOro YCUIEHHOW KBanuduuMpoBaHHOM
SNEKTPOHHOM NOAMUCLIO  YMOSTHOMOYEHHOro AOMMKHOCTHOro nuua MWcnonkoma (nubo
Ncnonkoma), B cootBetctBuM ¢ PegepanbHbiM 3akoHoM oT 06.04.2011 Ne 63-#3 «O6
3NEKTPOHHOM nognucu» (ganee — denepanbHbIN 3aKOH Ne 63-93) B Nn4HbIA KabUHET
PecnybnukaHckoro noprtana.

2.3.3. Mo BbIboOpy 3asBUTENSA pe3ynbTaT NPeaocTaBfeHUs MYHULMNANbLHOW YCIyrn
BblgaeTcsa B Wcnonkome unn B ML, B cbopme ak3emnnspa ISMeKTPOHHOro AOKYMEHTa,
pacne4yataHHoOro Ha OyMaxXHOM HoOcuTene, 3aBEepeHHOro nevyaTtbld U NOAMNUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIo A0SMKHOCTHOro nvua Mcnonkoma unm pabotHuka ML,

2.3.4. 3asBuTenb BrnpaBe MNOMyYUTb pes3ynbTaT NpefocTaBfieHUs MyHUUMNanbHON
ycrnyrim B pOpMe 3fIeKTPOHHOrO [JOKYMEHTa B TeYyeHue Ccpoka [eWCTBUA pesynbTaTa
npeaocTaBneHnsa MyHULMNANIbHOW YCYTri.

2.4. Cpok npegocTaBneHnst MyHUUMnanbHOM ycnyru, B TOM Yncre ¢ y4eToM HeobXxoaMMocTm
obpalleHus B opraHu3auunn, y4acTeyoLmMe B NpegoCcTaBieHn MyHUUunanbHOM yCryrm, Cpok
NPUOCTaHOBIEHUSI NPeOCTaBNEeHUsT MyHULUMNANbHOW YCNyru B criy4ae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
BblAaun (HanpaBneHus) AOKYMEHTOB, SIBNSAIOLLMXCA pe3ynbTaToM NpeaocTaBneHus
MYHULMNANbHON yCnyru

2.4.1. NNocTaHOBKa Ha y4YeT Ha noslydYeHue Xusbsa No AOroBopy coumaribHOro Hamma —
30 paboumnx gHen.

2.4.2. TlpuocTaHoBNeHWe cpoka npenocTaBneHnuss MyHUUUNanbHOW YCIyrm He
npeaycMOTPEHO.

2.4.3. HanpaBneHwe [OKYMEHTa, SBASOWErocs pes3ynbtatoM npeaocTaBreHns
MYHMUMNANbHOW yCnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3adABUTEN0 OCYLLIECTBNSETCH B
AEeHb 0(hOpMMEHNSA N perncTpauumn pesynbtata NpegoCcTaBNeHNs MyHULMNANbHOM YCyru.

2.5. VicuepnbliBaloLLmMil NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3akoHoAaTeNbHbIMU UM MHBIMA HOPMaTUBHBLIMY NPABOBbLIMY aKTaMu AN NPeAoCTaBNeHNs
MYHULUMNAnNbHONM YCIyrn, a Takke YCryr, KoTopble SIBMSATCA Heo6XoanMbIMM U
ob6s13aTenbHbIMU AN NPeA0CTaBNeHNs MyHULMMAnNbHbIX YCNyr, noanexamnx
npeacTaBneHnto 3asiBUTeNeM, cnocobbl MX NoNyyYeHns 3asiBUTENeM, B TOM YMCHe B
3MNeKTPOHHON hopme, NOPSIAOK MX NPeACTaBNeHUs

2.5.1. [ina nonyyeHna MyHUUUNanbHOW yCnyrn 3assuTernb npeacraBnaeT creayrouime
AOKYMEHTbI HE3aBUCMMO OT KaTeropum 3asiBUTeNa 1 OCHOBaHWUsS obpaLleHns:

1) [OKYMEHT, yOOCTOBEpSAOWNA NUYHOCTL (He TpebyeTtca B criydae obpalieHus
nocpenctsoM PecnybnvkaHckoro noprana);

2) [OOKYMEHT, y4OCTOBEPSIOWNA NOSTHOMOYUSA NpeacTaBuUTenNs 3asBUTENs, B Criyyae
obpaleHnsa 3a npefoCTaBneHMEM MyHULMNANbLHOW yCnyrn npeactaBuTens 3assutensa (He
TpebyeTca B criydyae obpalleHusi 3aKOHHbIX NpeacTaBuTenen usnyeckmx nuy);

3) 3asaBneHue:

— B (bopme gokymeHTa Ha BymaxHoM HocuTene (npunoxeHve Ne 3 Kk HacToswemy
PernameHty);
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— B ONEKTPOHHOW (hopme (3anonHseTcss NOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEOEHUN B ONEKTPOHHYK opMy 3adBfneHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHuaMM NyHKTa 2.5.3 PernameHTa, npm obpalueHnn nocpeactsom PecnybnmnkaHckoro
nopTrana.

2511, Ona npuHATUA rpaxgaH Ha y4yeT B Ka4yeCTBe HYXOAKLMXCA B KUMbIX
noMeLLeHNsIX HeobxoauMbl cnegyowme JOKYMEHTbI:

1) [OOKyMeHTbl, nogTBepXaalwlmne cocTaB CeMbU rpaxaaHuHa-3aaBuTens (B 4acTtu
AOKYMEHTOB, NpeaycMOTpeHHbIX nyHktamun 3, 3.1 n 12 yactn 6 ctatbn 7 degeparnbHOro
3akoHa oT 27.07.2010 Ne 210-93 «O6 opraHuMsaummn NpenocTtaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbBIX YCYr»):

MyHKT 3:

- cBMAeTenbCTBa O rocydapCTBEHHOM perucrpaummM akToB rpakaaHCKOro COCTOSAHUSA,
BblJaHHble KOMMETEHTHbIMW OpraHaMm MWHOCTPaHHOIO rocygapctBa, M UX HoTapuanbHO
yAOCTOBEPEHHbIN NepeBO] Ha PYCCKUM A3bIK.

MyHkT 3.1:

- cBugeTenbcTBa 06 YCbIHOBMNEHWW, BblAaHHbIE OpraHamMu 3arnvMcy akToB rpaXa4aHCKoro
COCTOSIHUS UM KOHCYNbCKUMU yupexaeHusmmn Poccuiickon ®egepauuu.

MyHkT 12:

- AOKYMEHTbI, BblAaHHble (OPOPMIIEHHbIE) OpraHamu [O3HaHWUA, cneacTeus NMbo
CydOM B XOZie NpOM3BOACTBA MO YrofIoBHbIM Aernam, JOKYMEHTbI, BblAaHHble (0OpMIEHHbIE)
B XOAe rpaxkgaHCKoro unm agMUHUCTPaTUBHONO Cyoonpom3BoAcTBa NMbo cyaonpon3BoacTBa
B apbuUTpaxKHbIX cydax, B TOM YUCHe peLleHus, MPUroBopbI, onpeaeneHns U nocTaHoBNEHNS
CyOoB o0LLen pucankunum n apbutpaxkHbix CyaoB.

2) [OOKYMEHTbI, Jalolne OCHOBaHWE OTHOCUTb FpaxdaHwHa-3assutena nubo uyneHa
€ro CeMbM K KaTeropum rpaxkgaH, UMeroLLmnxX NpaBo Ha npefoCTaBieHME XUMOro NoOMeLLEeHNs
BHE 04Yepeaun B COOTBETCTBUM C XUSULLHBIM 3aKOHOAATENbCTBOM:

- MeguUMHCKas cnpaBka M3 MegUMUMHCKOW opraHu3auuui - npu Hanuydmm B cOCTaBe
CEMbW rpaxxgaHuHa 60nbHOro, CTpagarLero Tskenon opmor XpoHnyeckoro 3aboneBsaHus,
NpY KOTOPOM COBMECTHOE MPOXUBAHUE C HUM B OAHOW KBApTUPE HEBO3MOXHO, NO MEPEYHIO,
yTBEPXOEHHOMY YNONHOMOYEHHbIM [MpaBuTENLCTBOM Poccuickon depepauyunm
degeparnbHbIM OpraHoM UCMOSTHUTENBHOM BRAacTy;

- CnpaBKa M3 OpraHoB OMNeKn U MonevYnTenbCcTBa O HasHaA4YeHWN OrMekyHa - B criyvae

nognucaHmsa 3asiBfiEHUsT O TMPUHATAW Ha Yy4YeT OMEKyHOM, [OEWCTBYHOLWMM OT WUMEHMU
HeeecnocobHOro rpaXkgaHuHa;

- DOKYMEHTbI, noaTBepxaawwue craTtyc OeTen-cupoT U OeTen, ocTaBwmxcsa 6es
nornevyeHnsa poauTenen, nuy, U3 Yucrna OeTen-cmpoT U AeTen, ocTaBluMxcs 6e3 noneyeHus
poanTenen, no OKOHYaHUM X npebbiBaHMs B obpa3oBaTeribHbIX U UHbIX OpraHM3auusix, B
TOM 4YuUCre B OpraHM3aumax coumarnbHOro obCnyXmBaHWUA, B MPUEMHbIX CEMbAX, OETCKUX
AOMax CeMENHOro Tuna, Npu NpekpaLleHnn onekn (NonevYnTenbLCTea), a Takke No OKOHYaHUU
cnyxbbl B BoopyxeHHblx Cunax Poccuiickon ®epepauun unv no BO3BpaLLEHUN K3
yupexneHumn, NCNOSTHSALWMX Haka3aHue B BUAe NuLeHnsa cesoboapbl;

3) npaBoyCcTaHaBNuBawLWmne LOKYMEHTbl HAa OObEKTbl HEABMXXMMOCTW, MpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTN.

251.2. [Ona nNpu3HaHus  rpaxgaH  ManouMmyLmMmMuM  KPpOMe  OOKYMEHTOB,
npenycMOTPEHHbIX NyHKTOM 2.5.1.1 PernameHTa, 4ONONHUTENBHO HEOOXOAMMLI creayoLwime
AOKYMEHTbI, YKa3aHHble B cTaTbsaX 12 (3a uckntodeHnem 4vactu 4), 19 3akoHa Pecnybnuvku
TaTtapctaH ot 13.07.2007 Ne 31-3PT «O peanusauuu npas rpaxgaH Ha npegocTaBrieHe v
XWUINbIX MNOMELLEHNA FOCYAAPCTBEHHONO >XuUnuwiHoro ¢oHaa Pecnybnukn TaTapctaH u
MYHULUUNANbHOIO XUMAULWHOrO ¢ooHAa no 4OroBopaMm couuanbHOro HarMma» (ganee - 3akoH
PT o1 13.07.2007 Ne 31-3PT).

2513. B uenax noarBepxaeHMss OTHECEHUA TrpaXpgaH K onpeaeneHHoun
degepanbHbiM  3akoHOM, Yykaszom [lpeangeHta Poccuinckon ®egepauum unm  3aKOHOM
Pecnybnukn TartapctaH kKaTteropum OOHOBPEMEHHO C OOKyMeHTaMu, NpeaycMOTpPeEHHbIMU
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nyHkTom 2.5.1.1 PernameHta, Heobxoaumbl OOKYMEHTbl, NogTBEpPXAalollme OTHOLUEeHue
rpaxgaH K MHowu, onpegeneHHon degepanbHbiM 3aKOHOM, yka3om [lpesungeHta Poccunckom
depepaumm mnn 3akoHom Pecnybnukn TaTapctaH kateropuu, umerowen npaBo ObiTb
NMPVHATON Ha yYeT B Ka4eCTBE HYXXOAILUMXCS B XUIbIX MOMELLEHUSAX.

2.5.2. 3agBneHve wn npunaraemble OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CreayrLwmx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX M B BUAE OSNEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLLMX TPeOOBaHMAM NyHKTa 2.5.3 PernameHTa;

2) nocpencteomM PecnybnvkaHcKoro noptana B 3N€KTPOHHON hopMe 3a UCKNIOYEHMEM
cnydas obpalleHusa 3asBuTens, yCcblHOBMBLUEro pebeHka, B CBUOETENbCTBE O POXOEHWUU
KOTOPOro YCbIHOBUTESb HE 3annucaH B KayecTBe poanTens;

3) B AcnonkomMm nnM4YHO MK NOCpeacTBOM MOYTOBOM CBA3M Ha BGyMaKHOM HocuTene.
3agaBneHne n npunaraemble JOKYMEHTbI, NPU HanpasBfeHUun nocpencTBOM MOYTOBOM CBA3M,
3aBepATCA B YCTAHOBNEHHOM MOPSAKeE.

2.5.3. 3agaBneHue, npu HanpaeBneHun nocpeactsoM PecnybnukaHckoro noptana,
NoAnMCbIBAETCS NPOCTON SNEKTPOHHON NOAMNUCHIO 3asiBUTENS.

[na nony4yeHuss NPOCTON SNEKTPOHHOW NoAnucu 3asiBUTento Heobxoammo npounTu
npoueaypy peructpaumm (ayteHtudumkaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

OnNEKTPOHHbIE [OKYMEHTbl (3NIEKTPOHHbIE 00pa3sbl JOKYMEHTOB), YKa3aHHble B
nognyHktax 2, 5 nyHkta 2.5.1 PernameHTta 3aBepsitOTCHA YCUNEHHOW KBanuMduuMpoOBaHHON
NoANUCbI0 NUL, YNOMHOMOYEHHbIX Ha Co3faHue M MOoAMUCaHWe TakuX OOKYMEHTOB, B TOM
yucne HoTapuycamu.

OnEeKTPOHHbIE OOKYMEHTbI (3MEKTPOHHble 00pa3sbl OOKYMEHTOB), Npunaraemble K
3asiBfIeHMIO, B TOM 4uUCrie JOBEPEHHOCTHN, HanpaensTca B Buae ¢annos B oopmatax pdf,
iPg, jpeyg, png, tif, doc, docx, rtf paamepom He 6onee 50 MGanrT.

KayecTBo npenocTaBnseMblX 3MEKTPOHHbLIX [AOKYMEHTOB (3N1IEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [AOJPKHO MO3BOSMATL B MOSIHOM 0O0beme npoynTaTb TEKCT AOKYMEHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpelwaeTcs TpeboBaTb OT 3asABUTENS:

1) npegcrtaBneHust OOKYMEHTOB W WHOpMauUMM WM OCYLLEeCTBIEHUS LEWCTBUN,
npeacTaBneHne unuM OCYLWECTBNEHNE KOTOPbIX He NpefyCMOTPEHO HOpMaTUBHLIMU
NpaBoOBbIMW  akTamu, pPerynvpyrowuMn  OTHOLUEHUS, BO3HMUKaKWMe B CBA3UM C
npegocTaBneHnemM MyHULMNANbHOW YCNYru;

2) ocywecTBreHna OeWCTBUW, B TOM 4WUCRe corfacoBaHui, Heobxoaumbix Ons
NONy4YeHUss MyHUUUNANbHOW YCNYru U CBA3aHHbIX C obpalleHneM B UHble rOCy0apCTBEHHbIe
opraHbl, OpraHbl MECTHOro camMoOynpaBfieHusi, OpraHmM3auuun, 3a WCKIYEHNEM MOMydYeHUs
ycriyr v noriydeHna [OOKYMEHTOB U  WMHdopMauuu, npefocrtaBndeMblX B pesyrnbTaTte
npenoCcTaBneHns Takmx YCIyr, BKMAKOYEHHbIX B MepeyvHu, yKasaHHble B yactm 1 ctatbm 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoauMbIX 1 06s3aTeNbHbLIX YCNyr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauumn, oTcyTcTBue U (1nu)
HeJOCTOBEPHOCTb KOTOPbIX He YyKa3blBanvCb MNpu MepBOoHavyaribHOM OTKase B npueme
AOKYMEHTOB, HeobXxoauMbIX ANd NpeaoCTaBNeHna MyHuuunanbHOW ycnyrn, nvbo B
npegocTaBneHnM MyHUUMNANbHOM YCNYrn, 3a UCKITIOYEHUEM CReayoLWnX CryYyaes:

a) uW3MeHeHne TpeboBaHUMN HOPMATUBHbLIX MNPAaBOBbLIX aAKTOB, KacalowMxcs
npegocTaBneHns MyHUUMNAnNbHOW YCNyrn, nocrne nepBoHaYanbHOW nogayn 3asiBfieHuUst O
npeaoCcTaBNeHNN MyHULMNANbHON yCnyru;

0) Hanuyne owmnbOoK B 3asBNEeHUN O MNPedoCTaBfEHUN MYHULMNANbHOW YCryrn u
AOKyMeHTax, [MOAdaHHbIX 3asiBuTenieM [Mocre nepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoauMblX ANnd npeaocTaBNeHns MyHuuunanbHoOW ycnyru, nvbo B
npegocTaBNeHnM MyHUUMNAanbHOW YCIYyrM N He BKIKOYEHHbIX B MpeAcTaBrfieHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AEeNCTBUS [OKYMEHTOB WM U3MEHeHue WHdopmMauuu nocne
nepBOHavyanbHOro OTka3a B MpuUeMe [OOKYMEHTOB, HeobxoauMblX Ons npeaocTaBneHud
MyHMUMNanbHONM ycnyru, nnbo B npefocTaBneHnm MyHULMNAnsHOM YCyru;
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r) BbiiBNEeHWE AOKYMEHTanbHO NOATBEPXOEHHOro dakra (Mpu3HakoB) OLWMBOYHOro
UM NpoTMBOMpPaBHOrO AenctBus  (6es3gencteusi) OOSMKHOCTHOro nuua  KMcnonkoma,
paboTHnka MOLL, npn nepBoHayanbHOM OTKase B Npueme OOKYMEHTOB, HEOOXOAMMbIX ANS
npeaocTaBneHnsa MyHMUMnanbHoOn ycnyru, nnbo B npegocTaBieHnn MyHULMNAnsHOW yCryru,
0 YeM B NMUCbMEHHOM BMAE 3a NOANUCHI0 pykoBoauTensa Mcnonkoma npu nepBoHavanbHOM
oTKase B NpMemMe JOKYMEHTOB, He0BX0oAMMbIX A115 NpefoCTaBneHUs MyHUUUNansHOW ycnyru,
yBEeOMNSAETCA 3as8BUTENb, a TaKKe MPUHOCATCS U3BUHEHUS 3@ AOCTaBMeHHbIE HeYyaoOCTBa;

4) npepoctaBneHnMss Ha OymMaxXHOM HocuTerne [JOKYMEHTOB W MHdopMauumu,
9NEKTPOHHbIE 00pas3bl KOTOPbIX paHee OblNn 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKIOYEHMEM CIlyYaeB, eClN HAHECEHWE
OTMETOK Ha Takume [JOKYMEHTbl Nnbo ux usbatve saBndetTca HeobxoauMbIM YCNOBUEM
npeaocTaBneHnsa rocydapCTBEHHONW WAW  MYHUMUMNANbHOW YCNYyrM, M WHbIX CrlyyYaes,
yCTaHOBMEHHbIX oefepanbHbIMU 3aKOHaMM.

2.6. NcuyepnbiBatowmi nepeyvyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
HOPMAaTUBHbLIMW NPaBOBbLIMW akTamMu A4S NPeA0CTaBMEHNS MyHULUMNANBbHOW YCIYyrn, KOTOpble
HaXOAATCS B pacrnopsiXeHUN rocyfapCTBEHHbIX OPraHoB, OpPraHoB MECTHOIO
camoynpaBfeHns n NogBeAOMCTBEHHbIX FOCY4apPCTBEHHBbIM OpraHamMm unm opraHam MecTHOro
camoyrnpasneHnsa opraHu3aumin n KoTopble 3agBUTENb Bripase NpeacTtaBuTb, a Takke
CnocoObl MX NONYyYEeHUs 3asiBUTENAMM, B TOM YMCIIE B SNIEKTPOHHOM bopme, NOPSAOK UX
npeacTaBneHust; rocy4apCTBEHHbIN opraH, opraH MecTHOro camoynpasrieHust Nnbo
opraHusaums, B pacrnopsiKeHUN KOTOPbIX HAXOOATCS AaHHbIE JOKYMEHTbI

2.6.1. MNonyyatoTcsa B pamkax MeXBeJOMCTBEHHOIO B3aMMOLAENCTBUA:

1) peweHne O MpPU3HAHUN XUNOro AoMa (KWUMOro MOMeLLeHUs!) HENpUrogHbiM Ans
npoXxmBaHus — denepanbHbi OpraH WCMNOSTHATESNTbHOM BRacTW, OpraH MCMNOSHUTENIbHOW
Bnactu Pecnybnuku TaTapctaH, opraH MeCTHOro camoynpaBreHus;

2) cBedeHus 0 MonyYeHun coumanbHbIX BbinnaT — MNeHcuoHHbIM oHg Poccuiickon
depepayunuy;

3) cBegeHus o goxogax cusnyeckoro nuua no gopme no opme Ne2-HODJT — GPHC
Poccup;

4) cBepneHus o} aoxogax nmua, sABnsoLLerocs NHOMBMAYaNbHbIM
npeanpuHumatenem, no gopme 3-HOPJ1 — PHC Poccuy;

5) cBegeHMss O  roCydapCTBEHHOM  perncrpaumm  CcMepTu U3 eduHOoro
rocygapCTBEHHOro peecTtpa 3anncen akToB rpaxgaHckoro coctosiius — ®HC Poccuu;

6) cBedeHMss O TOCyAapCTBEHHOW  perucTpaumMm  poXaeHuss u3  efuHOoro
rocygapCTBEHHOIO peecTpa 3anncen akToB rpaxgaHckoro coctosiHus — ®HC Poccuu;

7) cBefeHus o rocyaapCTBEHHOW perncTpaumm 3aknoyeHus (pactopxeHust) 6paka u3a
€4NHOro0 roCydapCTBEHHONO peecTpa 3anuMcer akToB rpaxgaHckoro coctoaHua — OHC
Poccuu;

8) cBeOeHus 0 perncTpauuoHHOM yyeTe No MECTY XUTeNbCTBa U MecTy npebbiBaHns
— MB]] Poccuu;

9) cBedeHus, nogTeBepXaalwlne KONMMYEeCTBO rpaxdaH, 3apermcTpupoBaHHbIX MO
MECTY XUTENMbCTBA B XWUIOM MOMELLEHUN — yNpaBnsowas opraHnsaums MHOrOKBapTUPHOIO
AomMa nnMbo pacyeTHbIN LEHTP;

10) oOKYMeHTbI, NOATBEpXAalLWMe nNpaBo MOMb30BaHUS XKUIbIM  NMOMELLEHNEM,
3aHMMaeMbIM [paXg4aHVHOM W 4YfieHamuM €ero cembu (OOroBop, OpAep, pelleHve o

NPeaoCTaBNEHNUN KWMOFO MOMELEHNS W  WHble [OOKYMEHTbl) — OpraH MEeCTHOro
camoynpasfeHus;
11) Boinucka wn3 EMPH Ha o00bekT Hegswkumoctn — PepepanbHaa cnyxba

rocygapcTBeHHOW pernctpauuun, kagactpa u kaptorpadpum (Pocpeectp);

12) Bbinncka M3 EMPH o npaBax oTaenbHoOro nvua Ha mmerowmecs (MMeBLUIMEecCs)
06bekTbl HeaBmXkMMocTn — PegepanbHasn cnyxba rocyaapCTBEHHOW perucTpaumm, kagacTtpa
n kaptorpadum (Pocpeectp);
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13) cBegeHuna 0 Hannymm unm o6 OTCYTCTBUM TPAHCMOPTHOIO CPEACTBA M NMPU HANMYNn
- ero ctoumocTtn — MBIl Poccun, MYC Poccu;

14) [OKYMEHT, NOATBEPXKAAKLLNA NOSTHOMOYNA 3aKOHHOIO NpeacTaBuTens 3assuTens,
B Cry4yae nojayu 3asdBfeHuUs 3aKOHHbIM MpeacTaBuTenem (B 4acTu cCBMAETENbCTBA O
POXOEHUN, BbIAAHHOIMO OpraHaMmy 3anuvcu akToB rpaxgaHCKoro cocrtosiHus Poccuickon
depepaumn, wWNU  OOKYMEHTa, BbIJAHHOMO OpraHamMu OMekn W nonevuTenbcTBa B
COOTBETCTBUM C 3aKoHoAaTenscTBoM Poccunckon denepaunn) — EQnHBIA rocyaapCTBEHHbIN
peecTp 3anucer akToB rpaxdaHCKOro cocTosHna nunbo EpuvHasa rocygapcTBeHHas
NHpopMaLMOHHaa cuctema counanbHoro obecneyeHus;

15) npoBepka COOTBETCTBUSA (PaMUNbHO-MMEHHOW Pynnbl, AaTbl POXAEHWUS, nona u
CHUWIC — NMeHcnoHHbIM hoHa Poccuinckon ®epepaunu;

16) ceegeHunsa o gencTBuTenbHOCTM nacnopTta — MB[1 Poccuu;

17) ceegeHna o0 (akTe BbldayM U codepXaHun [OOBEpPEeHHOCTM — eadunHasd
NMHpOpMaLNOHHaAsa cuctTema HoTapuaTa.

2.6.2. 3agBuTenb BnpaBe MNpedocTaBuUTb [OOKYMEHTbl (CBedeHWd), YyKasaHHble B
nognyHktax 1 - 14 nyHkta 2.6.1 PernameHTa, B OpMe 3NeKTPOHHbIX [OOKYMEHTOB,
3aBepPEeHHbIX YCUITIEHHOMN KBanNnUOUUMPOBAHHOW MNOAMUCBLIO UL, YNONHOMOYEHHbIX Ha
co3faHue 1 nognucaHme Takmx JOKYMEHTOB, Npu nogadve 3asiBneHus.

2.6.3. HenpeacrtaeneHne (HecBoeBpeMEHHOe npeacTaBfeHne) ykadaHHbIMU B NyHKTe
2.6.1 PernameHta opraHamuM roCygapCTBEHHOW  BracTtu, oOpraHamum  MeCTHOro
camoyrnpaBfeHus, opraHu3aumMsiMm [OOKYMEHTOB W CBeOEeHUMW He MOXeT HABNATbCA
OCHOBaHWeM Ang oTkasa B NpeAocTaBneHn MyHUUUNansHOM yCryri.

2.6.4. JomxHoCTHOe Nnuo n (Mnn) paboTHUK, yKa3aHHbIX B NyHKTe 2.6.1 PernameHTa
OpraHoB W opraHusauui, He npeAacTaBMBLUME (HECBOEBPEMEHHO nNpeacTaBuBLLME)
3anpoLlleHHble U HaxOAdAWMeCs B pPacrnopsikeHUM OOKYMEHT WiW CBefeHusi, nognexart
aAMWHUCTPATUBHOW, AOUCUMMIMHAPHOMW WKW WMHOW OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuiickon ®eaepaumn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asBUTENS AOKYMEHTbl CBELAEHUS, B TOM 4ducne
nogTeBepxaalmlmne BHeCeHWe 3asBuTeNneM nnatbl 3a MNpefocTaBfeHne MyHULMnansHOm
YyCnyru, Haxogswmecs B pPacnopsXeHUW rocyaapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro
camoynpasneHus 1 nogBeAoMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHaMm Uinn opraHam MeCTHOro
camoynpaBfeHnsi OpraHn3auni.

HenpencrtaBneHne 3adBuTeneM [OOKYMEHTOB, COAepXaluMx CBeAeHUs, KoTopble
HaxogATCA B pacrnopshkeHWM  roCyOapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOrO
camoynpasneHus 1 nogBeAoOMCTBEHHbIX FOCYyAapCTBEHHLIM OpraHaMm Uinn opraHam MeCTHOro
camoynpasfieHUs OpraHu3auui, He 4BMseTCS OCHOBaHMEM [fs OTKasa 3asBUTENO B
npegocTaBneHnM MyHUUMNANbLHOW YCIyri.

2.7. VicuepnbiBaloLLmii NepedeHb OCHOBaHWI ANa oTkasa B NpuemMe J0KYMEHTOB,
HeobXoAMMbIX 4SS NpegoCTaBNeHNss MyHUUMUMNansHON YCyru
(Bo3BpaTa JOKYMEHTOB 63 pacCMOTPEHUS MO CYLLECTBY)

2.7.1. OcHoBaHusMM [nsi OTKasa B MNpuemMe [OKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHnsa MyHMLMNanbHOW yCrnyrn, ABNSOTCS:

1) 3asBreHne O npedocTaBneHNN MyHULMMNANbHOW YCryru nojaHo B OpraH
rocygapCTBEHHOW BMacTW, OpraH MEeCTHOro CaMoynpaBfeHns WnuM opraHusauuio, B
MONMHOMOYNS KOTOPbIX HE BXOAUT NpeAoCcTaBneHne MyHuLmnanbHOW yCryru;

2) HenonHoe 3arnorfiHeHWe obs3aTenbHbIX none B QopMe 3afBMeHUs O
npeaocTaBneHn MyHMLMNanbHOW ycrnyrn (He4OCTOBEPHOE, HENPAaBUIBHOE);

3) npepactaBneHve HemnosmnHOro KOMMMekTa AOKYMEHTOB;

4) npeacTaBrieHHble [OOKYMEHTbl yTpaTunM Cury Ha MOMEHT obpalleHus 3a
MyHUUMNANbHOW  yCcnyrom  (OOKYMEHT,  yOOCTOBEPSAIOWMA  JNIMYHOCTb;  [AOKYMEHT,
YOOCTOBEPSOLWNA MNOMIHOMOYUA NpeAcTaBuTensd 3assButens, B cnydyae obpaweHus 3a
npefocTaBneHneM MyHULMNanbHOM YCNyrn ykadaHHbIM nnLoM);
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5) npeacTaBneHHble OOKYMEHTbl coaepXaT MOL4YUCTKA U UCMpaBfeHus TekcTa, He
3aBepeHHbIe B NOpsiAKe, YCTaHOBMEHHOM 3akoHoAdaTeNnbCcTBoOM Poccumnckon degepaunu;

6) nopaya 3asBfeHUs O NpefoCTaBNeHUM MYHUUMNAanbHOW YCIyrm U OOKYMEHTOB,
HeobxooMMbIX ANA NpefoCTaBrneHUss MyHUUMNanbHOW YCryrn, B SMEeKTPOHHOW ¢opme C
HapyLLEeHMEM YyCTaHOBIEHHbIX TpeboBaHWI;

7) npeacTaBfeHHble B 3MEKTPOHHOW (bopMe AOKYMEHTbl coaepkaT MOBpexXaeHus,
HanuuMe KOTOpbIX He MO3BONSAET B MNOSIHOM OGbemMEe WCNoNb3oBaTb WHAOPMALMIO U
cBefeHus, coaepxallmecs B JOKYMEHTax Ans NpeJocTaBeHns MyHUUMnanbHON yenyru;

8) 3asBneHve nogaHo NUUOM, HE UMELLMM MOTHOMOYMI NpeacTaBnATb MHTEPECHI
3aaBuTens.

2.7.2. lNepeyeHb OCHOBaHW AN OTKa3a B Npueme LOKYMEHTOB, HEOOXOoaUMbIX NS
Nony4YeHUss MyHUUUNansLHOM yCryrn, SBrseTcs ncHepnbiBaloLLnM.

2.7.3. PeweHne o6 oTkase B nNpuveme 3asiBNEHNA U OOKYMEHTOB, HEOOXOANMbIX ANis
npeaocTaBneHnsa MyHUUMMNAnNbHOW YCIyrn, MOXeT ObiTb NPUHATO Kak BO BpeMs npuema
3asBuUTENs, Tak WU nocrne nofyyeHns OTBETCTBEHHbIM AOSPKHOCTHLIM nnuoM Wcnonkoma
HeobxooMMbIX ANA NpefoCTaBneHuss MyHUUMNanbHOW YCnyrn OOKYMEHTOB (CBedeHun) C
NCMNonb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMNOHHOMO B3aUMOAEWNCTBUS, B CPOK, He
npesblwarowmn 9 pabounx gHEN CO AHA perncTpauumn 3asiBreHus.

2.7.4. PeweHne 06 oTkase B npuemMe OOKYMEHTOB, HeEOOXOAUMbBIX AN NOSTyvYeHUs
MYHMUMNANbHOW YCNyru, C yKasaHWem MpuYnH OTKasa, OPOPMISETCS B COOTBETCTBUU C
dopMOK, yCcTaHOBMEHHOM B npunoxeHun Ne 4 k HacTosiwemy PernameHTy, nognucbiBaeTcs
YCUNEHHON KBanuuUUMpoBaHHON SNEKTPOHHOW MOANUCHI0 B YCTAHOBMIEHHOM MNoOpsaKe
YNONMHOMOYEHHbIM  OOMMKHOCTHBIM  nuuom  Kcnonkoma  (Acnonkomom), v HanpasngeTtcs
3asBUTENIO B NIMYHLIN kKabuHeT PecnybnukaHckoro noptana n (unu) B8 MOLL B 4eHb NpUHATUSA
peweHns 06 oTkase B NnpuemMe OOKYMEHTOB, HEOBXOANUMbBIX AS1S NOSTyYEHUSS MyHULMNANbHON
yCnyru.

2.7.5. 3anpeliaetcsa oOTKasblBaTb B MpuveMe 3asaBfeHUS U WHbIX [OOKYMEHTOB,
HeobxooMMbIX ANS NpeaocTaBreHns MyHUUMNanbHOW YCnyru, B criydae, ecnu 3asBreHue u
AOKYMEHTbI, Heobxoaumble ONA NpeaocTaBfeHUs MyHUUMNANbHOW ycnyru, nodaHbl B
COOTBETCTBUM C MHOPMaUMENn O cCpokax WM nopsake npenocrtaBfieHns MyHUUMNanbHOW
ycnyru, onybnukosaHHon Ha EgmuHom nopTtane, PecnybnukaHckom noprane.

2.8. VicuepnbiBatoLmin nepedeHb OCHOBaHWUIA ANt TPUOCTaHOBMNEHUSI NN OTKas3a B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

2.8.1. OcHoBaHMA 0N NPUOCTAHOBMEHUS NPEeAOCTaBMEHNA MYHULMNANbHOW YyCNnyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHUA Ana oTKasa B NpeoCTaBEeHNN MyHULUMNANbHON YCNyru:

1) pokymeHTbl  (CcBedeHus), nNpeacTaBreHHble  3adBuTENneM,  npoTMBopeYar
AOKYMeHTaM (CBe4EHUAM), MOMyYEHHbIM B paMKaxX MeXBEAOMCTBEHHOIO B3aUMOAENCTBUS;

2) npeacTaBreHHbIMWU OOKYMEHTaMW U CBEOEHUSIMW He NoATBep)XOaeTcs npaBo
rpakgaHnHa Ha npefocTaBeHne XUIoro NoMeLLLeHNs No JOroBopy coumanbHOro Hanma;

3) He WUCTeK CpOK COBeplleHus OeUCTBUW, MpedyCMOTPEeHHbIX CcTaTben 53
KunuuwiHoro kogekca, KoTopble NPUBENN K YXYALLIEHWUIO XUMULLHBIX YCIOBUNA;

4) 3aaBuTenemM npencraBneHbl [OOKYMEHTbl He B MOfAHOM ob6beme, nmbo B
npeacTaBneHHbIX 3asiBAeHUn u  (Unn) OOKYMEHTaxX COLEPXUTCS HenonHas u  (Mnn)
HeJOCTOBepHasa MHopMauns.

2.8.3. llepeveHb OCHOBaHW AN OTKa3a B NpeAoCTaBfeHUM MyHUUMNAnbHOW YCnyru
ABSAETCA NCYEPNbIBAIOLLNM.

2.8.4. PeweHune 06 oTkase B NpegoCTaBNEHUN MYHMLMNANIbLHOW YCNYrM C yKa3aHUeEM
NPUYNH OTKa3a 0opMIISETCA B COOTBETCTBUN C (DOPMOWN, YCTAHOBMEHHOW B rnpunoxeHun Ne
2 K Hacroswemy PernameHTty, noanucbiBaeTcA YCUNEHHOW KBannduumpoBaHHOM
9NEKTPOHHOM NOAMNUCHIO B YCTAHOBIEHHOM NopsAKe YNOSHOMOYEHHbIM JOMKHOCTHBIM JTULIOM
Wcnonkoma (Acnonkomom), W  HanpaBnseTcss 3asBUTEN0 B JIMMHbIN - KabuHeT
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PecnybnukaHckoro noptana u (unn) B M®Ll B geHb npuHATUS pelleHnss o6 oOTkase B
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

2.8.5. 3anpelwiaetca oOTkasbiBaTb B NpefoCTaBfieHUM MYyHUUUNANbHOWM YCnyru B
criydyae, ecnu 3asBfeHne O npefocTaBfieHUn MyHUUMNAnbHOW yCriyrm noJaHo B
COOTBETCTBUM C MH(PpOpMaUMen O cpokax W nopsagke npenocTaBneHus MyHULMnansHOm
ycnyrin, onyénukosaHHon Ha EguHom noptane, PecnybnukaHckom noprarne.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM MHOW nnaThbl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHMUMNanbLHON ycnyru

MyHuumMnanbHas ycnyra npegocraBnseTcs Ha 6e3B803mMe3HON OCHOBE.

2.10. MNMepeyeHb ycnyr, kKoTopble ABMAAKTCS HEOOXOAUMbBIMU 1M 06513aTENbHLIMU AN
npeaocTaBneHns MyHULMNAanbHOW YCryr, B TOM YMCrie CBeAEHNsI O JOKYMEHTE
(mokymeHTax), BblgjaBaeMoM (BblaaBaeMblX) OpraHn3aunsiMu, y4acTBYOLWNMA B

npenocTaBneHnm MyHUUMNanbHbIX YCryr

MpepocTtaBneHne HeobxoaMmbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpeaocTaBneHne yernyr, KoTopble
ABMAKTCA HeOBXO0aAUMbIMU M 06A3aTENbHBIMU ANA NPegoCTaBNeHUs MyHULMNanbHOW YCyru,
BKItOYas MHOpPMaLMIO O MEeTOAMKE pacyeTa pasMmepa Takow nnatbl

MpepocTtaBneHne HeobxoanMMbIX U 06s3aTENbHbBIX YCIYT He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOAHUA B oMepeaun npu nogadve sanpoca o npeocTaBreHnm
MYHUUMNANbHOW yCnyru, ycrnyri, NpeaocTaBisieMon opraHmM3aumnei, y4acTByoLEN B
npegocTaBfeHn MyHUUMNANbLHOW YCIyrn, 1 Npu nonyvyeHnn pesynbtata NnpegocTaBneHns
Taknx ycnyr

2.12.1. Bpemsa oxugaHusa npu nogade 3asiBieHUS Ha MNosiydeHne MyHuumnanbHOu
ycnyru - He 6onee 15 MUHyT.

212.2. Tlpn nonyyeHnn pesynbtata npeaoCTaBNeHNs MyHUUUNANbLHOW  YCNyru
MaKCcuMarnbHbI CPOK OXXMAAHUSA B o4epean He OOSMKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NopsiAoK perncrpaunm sanpoca 3asiBuTens o npegocTaBneHnn MyHULMNansHom
yCcryru u ycnyru, npeaocTaBfsieMon opraHm3aumen, y4acTByOLEN B NpegoCTaBNeHnN
MYHUUMNANbHOW YCryru, B TOM Y/Crie B 3fIEKTPOHHOU bopme

2.13.1. MNpu nnyHom obpawieHn B MOLL B geHb nogaunm 3asBrneHus 3asBUTENO
BblgaeTcs pacnucka 3 AUUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAKLLNM, YTO
3asiBrieHve oTrnpasneHo, U 4aTton nogayn sasiBneHus.

2.13.2. lpu HanpaBneHun 3asiBrieHusi nocpeactBom PecnybnvkaHckoro noprtana
3asBUTENb B AEHb Nofayu 3asiBfieHMsi nosiydyaet B NIMYHOM KabuHeTe PecnybnunkaHckoro
noprana M MO 3reKTPOHHOM Mo4Te YyBeAOMIEeHWe, NOATBepXxJawliee, 4YTO 3asiBrieHue
OTnpaBfeHo, B KOTOPOM YKa3blBatOTCHA PEMMCTPALMOHHbBIN HOMEpP 1 AaTa Nodayun 3asiBeHns.

2.13.3. lpu nuyHom ob6paweHnn B Kcnonkom B AeHb nNodayn 3asiBNneHus
YNONIHOMOYEHHbIM [OSMKHOCTHBIM NNUOM Mcnonkoma 3asiBUTENt0 BblgAeTCA pacnmcka u3
aBTOMaTU3NPOBAHHON WHMOPMAUMOHHONW CUCTEMbI, MpeAHa3Ha4YeHHOM Ans  OKasaHus
rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCNYr, C PErMcTpaumMoHHbIM HOMEPOM, AaTon nogadn
3asBIIeHNS N NepeYvyHeM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUs K MOMELLEHUSIM, B KOTOPbIX NpeAocTaBnseTcs MyHMuunanbHas
ycnyra, K 3any oXxuaaHusi, Mectam Ans 3anofiHeHUsl 3anpocoB O NPeAoCTaBNeHnn
MyHUUMNAnbHOM yCryrn, MHPOPMaLMOHHBLIM CTeHAAaM ¢ obpasuamm Ux 3anofTHEHUS U
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nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPEe4OCTaBNEHUS KaX40N MyHULMNANbHOM
ycnyru, pasmeLLeHnio 1 opopMIIeEHNIO BU3yaribHOW, TEKCTOBOW N MYSIbTUMEANNHOMN
NHpopmauun o Nopsiake NpeaoCcTaBeHns Takon yCryrm, B TOM Ynucne K obecneyeHnto
AOCTYNHOCTU NS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBUM C pefieparnbHbIM
3aKoHO4aTENbLCTBOM U 3akoHOAAaTeNbCTBOM Pecnybnuku TatapcrtaH 0 counanbHom 3awmTe
NHBaNMAoB

2.14.1. lpepoctaBneHne MyHUUMNANbHOW YCIyrn OCYWECTBSETCA B 34aHUSX U
nomeLLeHnsx, 060pyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMOWN N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aaButenen odbopyayTca Heobxoammon mebensto Anst 0opMIIEHNS
AOKYMEHTOB, MH(POPMaLMOHHBIMU CTEHOAMWN.

ObecneumBaeTca 6ecnpensaTCTBEHHbI OOCTYN UHBaNMOoOB K MeCTy npefocTaBneHns
MyHMUMnanbHoOn ycnyrn (ygoOHbIn BXOA4-BbIXO4 B MOMELLEHMS U NEepeMeLleHne B UX
npegenax).

BusyanbHasa, TekctoBad M MynbTUMegunMHas  vHopmauuss O  nopsigke
npeaocTaBneHna MyHUUMNAnbHOM Yycnyrn pasMmeliaetcd B YAOOHbIX ONs 3adBuTenen
MecTax, B TOM 4ucrie C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB.

2.14.2. B cootBeTCcTBMM C 3akoHogaTenbcTtBoM Poccuinckon degepauum o
coumarnbHOM 3awuTe WHBANUAOB B LUeNax OecnpenaTcTBEHHOro [[OcTyna K MecTy
npeaocTaBneHnsa MyHuLmMnanbHOW ycnyrn obecnedynBaeTcs:

1) conpoBOXAeHue WHBANUAOB, UMEILNX CTOMKME pacCTPoOMCTBa (PYHKLMU 3peHUs
N CaMOCTOSATENBbHOIO NepeaBuXeHns, U okasaHne UM NOMOLLN;

2) BO3MOXHOCTb MOCagku B TPaHCMOPTHOE CPeacTBO U BbiCagkW M3 HEro, B TOM
yucre C NCNoNb3oBaHNEM Kpecra-KONACKH;

3) Hagnexauwlee pasmelwieHne obopyaoBaHUs U HOcuTenen  MHopmaumu,
Heobxogmmbix Ans obecneyeHns 6ecnpensTCTBEHHOro OOCTyna MHBANWAOB K ycryram C
YY4ETOM OrpaHUYEHUN UX XKU3HEOEATENbHOCTMU;

4) pybnupoBaHMe HeobOXxoouMMOW ONsi WHBANMAOB 3BYKOBOM W 3pUTENbHON
MHoOpMaUUK, a Takke HagnMcen, 3HaKOB U MHOW TEKCTOBOW U rpaduyeckon nHpopmaumm
3HaKamu, BbINOSTHEHHBbIMU penbedHO-TOYEYHbIM WpudToM bpanns;

5) ponyck cypgonepesogyunka n TMdIocypaonepeBoynka;

6) ponyck cobakn-NnpoBOAHWKA MNpPU HanNuuMuM OOKyMEHTa, NOATBepXaalowero ee
crneunanbHoe obyveHne M BbldaBaemoro no opme M B nopsigke, KOTOpble YCTaHOBIEHbI
npukasom MwuHUCTEpCTBA Tpyda W couuanbHou 3awmTbl Poccunckon depepaumm ot
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpMblI AOKyMeHTa, noATBepXxaaroLwero
crneumanbHoe obyyeHne cobakn-npoBoaHUKA, U NOPSLKA ero Bblgaumy.

2.14.3. TpeboBaHus B YacTn obecrneyeHns OCTYNHOCTU AN MHBaNUAoOB O00bLEKTOB, B
KOTOpPbIX OCYLWEeCTBNAEeTCA npefocTaBrieHve MyHUUMnarbHOW  yCryru, U  CPenacTs,
NUCnonb3yemMbiX MNpU MNpeaocTaBAeHNUn MyHULMNanbHOW YCNyrn, KOTopble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2 PernameHTa, npuMeHSAOTCA K obbektam u cpeacresam,
BBEAEHHbIM B 3KCnyaTauuio UM nNpoleawM MOAEPHU3aLMIO, PEKOHCTPYKUmMo nocne 1
nions 2016 roga.

2.15. MNMokasaTenu OCTYNHOCTU N KaYyecTBa MyHMLUMNANbHOW yCnyru, B TOM Yncrne
KONMYeCTBO B3aMMOLENCTBUN 3a8BUTENS C AOMPKHOCTHLIMM L aMKU Npy NpeaocTaBneHnm
MYHULMNANbHON YCNYr U UX NPOAOIKUTENBHOCTb, BO3MOXHOCTL MONy4YeHns nHcpopmauum o
xofe nNpeaocTaBnNeHns MyHULMNANbHOW YCyrk, B TOM YMCIEe C UCMOMb30BaHNEM
NHEOPMaLNOHHO-KOMMYHMKALMOHHBLIX TEXHOMNOMMI, BO3MOXHOCTb NGO HEBO3MOXXHOCTb
NonyyYeHNss MyHULMNanbHOW yCAyrn B MHOTO(PYHKLMOHANbHOM LIEHTPE NpefoCTaBneHuns
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIyr (B TOM YMcrie B NOfHOM 00beme), B ntobom
TeppuTopuanbHOM nogpasgenieHmm opraHa UCNoNTHUTENbHO-PacnoOpsSAMTENBbHOMO opraHa
MECTHOro camoynpaBrieHusi, No BbIGOPY 3asBUTENS (IKCTEPPUTOPMATBHBIN NPUHLMN),
nocpencTBOM 3anpoca O NPefoCTaBeHNN HECKOMbKNX rOCYyAapCTBEHHbIX U (MNK)
MYHUUMNANbHbBIX YCIyr B MHOTOQYHKLMOHAMbHbIX LIEeHTpax NpegocTaBneHuns
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roCy4apCTBEHHbIX U MyHULUMNANbHbIX YCIYr, NPeayCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMnneKkcHbIN 3anpoc)

2.15.1. Tlokasatensmm [OOCTYNHOCTU NpPeAoCTaBMEHUs MyHUUUNanbHOW ycryru
ABNAOTCA:

pacnosioKeHHOCTb NMOMELLEeHUs, B KOTOPOM BedeTCHa MpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMHOCTM OBLLIECTBEHHOIO TPAHCNOPTa;

Hanuyne HeobXxoAMMOro KonmyecTBa CneumnanncToB, a Takke NOMELLEHN, B KOTOPbIX
OCYyLLEeCTBNAeTCA NpUeM LOKYMEHTOB OT 3asiBUTeneu;

Hanuyne wucyepnbiBawoWwen uHopMaumm o cnocobax, nopsgke U cpokax
NpeaocTaBNeHNa MyHMUMNANbHOW YCNyrM Ha WMHMOPMAUMOHHBIX CTeHAax, oduumanbHOM
canTe MyHUUMNanbHOro pamoHa, Ha EgnHom noptane, PecnybnvkaHckom noptarne;

oKasaHve MOMOLLUM MHBanNuAamMm B npeogorieHun 6apbepoB, MeLLaloWMX MONyvYeHUHo
UMK YCNYr HapaBHe C APpYrMMn NUuamMu.

2.15.2. lNokasaTendamu kayecTsa NpeaocTaBneHns MyHULMNanbHON yCryrn SBNATCS:

1) cobnogeHne CpokoB NpMeMa U pacCMOTPEHUSA OKYMEHTOB;

2) cobniogeHne cpoka nonyyYeHnsa pesynstarta MyHUUUNAanbHOW YCyru;

3) oTcyTcTBME 060CHOBaHHbLIX Xanob Ha HapyweHus PernameHTta, COBEPLUEHHbIE
paboTHukamn Mcnonkoma;

4) KONMYECTBO B3aMMOAENCTBUN 3a8BUTENS C AOSPKHOCTHbIMM nvuamm (6e3 yyeta
KOHCYyIbTauumn):

B3aumogencreme 3asisutena ¢ pabotHukamm MOL npu  npepocTtaBneHumn
MYHMUMNANbHON YCNYrn OCYLIECTBNSAETCA OAWMH pa3 Mpu NpeacTaBNeHUM 3asiBNEHUs CO
BCEMU HEOOXOANMbBIMU JOKYMEHTaMu;

OOVH pa3 B cnyyae HeobxoAMMOCTW MOflydyeHUs pesyrnbTaTa npeaocTaBreHns
MyHuumnaneHon ycnyrm B MO®L| B dopme 9k3emnndpa 3MeKTPOHHOro [AOKyMeHTa Ha
BymaxxHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOrO B3aUMOAEWUCTBUS 3asBUTENSA C AOSMKHOCTHBIMU NMLaMM
npv NpeaocTaBneHn MyHUUMNANbHOW YCyrn He NpeBbIaeT 15 MUHYT.

3asBuTenb BNpaBe OLEHUTb KayeCTBO NPeaoCTaBIEHUS MYHMLMNANbHOW yCnyrn c
NMOMOLLbK YCTPOWCTB MOABWXHOW pagnoTenedoHHON CBA3KW, C ucnonb3oBaHnem EamHoro
noptana, PecnybnvkaHckoro noptana, TepMUHanNbHbIX YCTPONCTB.

2.15.3. VIHhopmaumsa o xoade npeaoctaBreHns MyHULMNanbHOW YCIyrn MOXeT OblTb
nony4yeHa sasBUTenem B NMYHOM KabuHeTe Ha EanHom noptane mnu Ha PecnyGnvkaHCKoM
noptane, 8 MOLL.

2.15.4. MNpepocraBneHne MyHMUmMnanbHON ycnyru ocyulectensetca B nobom ML, no
BblOOpy 3adABUTENS HE3aBMCUMMO OT MecCTa €ero XUTenbCTBa WM MecTta (pakTuyeckoro
npoxmnBaHusa (NpebbiBaHNs) NO AKCTEPPUTOPUANBHOMY NPUHLIAMY.

3agBuTenb BMpaBe MNoOMyYuTb MYHULMMANbHYK YCryry B COCTaBe KOMMIIEKCHOMo
3anpoca.

2.16. NHble TpeboBaHus, B TOM YnCIe y4YnUTbiBaOLWME 0COOEHHOCTM NPeaoCTaBNEHNS
MYHULMNANbHON YCNYru No aKCTeppUTOpUanbHOMY NpuHuuny (B cnyyae, ecnm
MyHUUMNanbHas ycnyra npeaocTaBniseTcsa No aKCTEpPPUTOPUanbHOMY NPUHLMIY) K
0COBEHHOCTM NpeaoCTaBneHUss MyHUUMNANbHOW YCIyru B 3NEKTPOHHON dhopme

2.16.1. lpn npepocTtaBneHMn MyHUUUNANbHOM YCNYrM B 3MEKTPOHHOW dhopme
3asiBUTENb BNpaee:

1) nonyyuTb MHGOPMALMIO O Nopsake U Cpokax NpedoCTaBreHUs MyHULMNarbHOW
ycrnyru, pasmeLleHHyto Ha EgmHom noptane n Ha PecnybnnkaHckom nopTtane;

2) nopgatb 3asiBfieHMe O MNpefoCTaBfeHUn MyHUUMNanbHOW YCnyrm U UHble
AOKYMEHTbI, Heobxoaumble ANA NpPeaoCTaBfeHUss MYHUUMNAnNbHOW YCyrn, B TOM 4ucne
AOKYMEHTbl M MHGOPMaUMIO, 3MEeKTPOHHbIE 00pasbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnvkaHckoro noprana;
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3) nonyunTb CBeAeHWss O XOA4E BbINOSIHEHUS 3asiBNEHWA O npefocTaBreHun
MYHULMNANBHOW YCIyru, No4aHHbIX B 35IEKTPOHHOM (hopMme;

4) OCyWeCTBUTb OLEHKY KadecTBa NpenoCTaBfiEHUs MYHULMNANbHOW  YCryru
nocpenctsoM PecnybrvkaHckoro noprana;

5) nonyuntb pesynbTaT MNpedocTaBfeHns MyHUuunanbHOM ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTA;

6) noaaTb xanoby Ha peweHne n agenctene (bespencrtene) icnonkoma, a Takke ero
AOIMKHOCTHbIX N, MyHUUMNAanbHbIX ciyxawux nocpencrtsoMm PecnybnukaHckoro noprtana,
noptana dgenepanbHON rocygapCTBEHHON MHEOPMALMOHHOW CUCTEMbI, obecneymBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus pelleHnn n gencteun (besgencramns),
COBEpPLUEHHbIX NPU NPeaOCTaBIEHUN rOCYAAPCTBEHHbLIX U MyHULMNANbHbBIX YCyr opraHamu,
NpeaoCcTaBNALWMMN  FOCYAAPCTBEHHbIE W MyHUUMNAmNbHbIE YCAYrKn, WX OOJSDKHOCTHLIMU
nmuamu, rocyaapCcTBEHHbIMU Y MyHULMNANbHBIMU CAYXXaLLMMU.

2.16.2. dopmupoBaHME 3asiBIeHUS OCYLLECTBNAETCH MNOCpeAcTBOM 3arosfiHeEHUS
3NEeKTPOHHOM popmbl 3asBreHns Ha PecnybnukaHckom noptane 6e3 HeobxoanmmocTu
AOMNOSTHUTENBHOM NoAauvn 3asBneHns B Kakon-nnbo nHom opme.

2.16.3. [lpun dopmupoBaHun 3asBrneHna Ha PecnybnukaHckom  nopTane
obecneunBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMA W COXPaHEHUS 3asBfEHUST U WHbIX [OKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anOSIHEHUA HECKONbKUMWU 3asBUTENAMU OOHOW 3NEKTPOHHOM
dopMbl  3aaBneHMs npu obpalleHun 3a ycnyramu, npeanonararwmMMmn  HarnpasfieHue
COBMECTHOrO 3asiBNEHNSA HECKONbKUMM 3asBUTENSAMMNU;

3) BO3MOXHOCTb ne4vyatu Ha OymaxXHOM HocuTene KOMUW SNEKTPOHHOW OpMbI
3asIBreHus;

4) coxpaHeHWe paHee BBELEHHbIX B 3NEKTPOHHYI (hOpMYy 3asiBfieHUs 3HA4YeHUN B
nobor MOMEHT MO XenaHu MNoNb3oBaTesi, B TOM YUCre NpU BO3HUMKHOBEHUM OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUIN B AMEKTPOHHYIO hOPMY 3asBIEHUS;

5) 3anonHeHWe nonen dNeKTpoHHOW (PopMbI 3asiBeHNA OO0 Hayana BBoAa CBedeHUN
3asBUTENEM C MCMNOMb30BaHMEM CBedeHun, pasmeweHHbix B ECUA, n cBegeHun,
onybnukoBaHHbIX Ha EguMHoM nopTtane, PecnybnukaHckom nopTtane, B 4YacTu, KacaroLlencs
CBeJEHUI, OTCYTCTBYIOLNX B €4MHON cucTteMe naeHTudmkaumm n ayTeHTugmkauuy;

6) BO3MOXHOCTb BEPHYTbCS Ha NtobON M3 3TanoB 3anoSIHEHUST ANEKTPOHHOW POPMbI
3asBneHns 6e3 noTepu paHee BBeAEHHOW MHpOpMaLNW;

7) BO3MOXHOCTb fdocTyrna 3asiButend Ha PecnybnukaHckom nopTane K paHee
NoAaHHbIM UM 3asiBfIEHUSM B TeYEeHWe He MeHee OOHOro roga, a TakKe YacTUYHO
C(OOPMUPOBAHHLIM 3asABIIEHUSAM - B TEYEHNE HE MEHEE 3 MECSILEB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTBnseTcd
nocpeactsomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBuTento NpeaocTaBNaAeTCAd BO3MOXHOCTb 3anucu Ha nobble cBobogHble And
npuemMa gaty M Bpemsa B npefenax YCTaHOBMEHHOMO B MHOrOYHKUMOHANbLHOM LEeHTpe
rpadpmka npuema.

3anucb Ha onpefeneHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns 3Ton AaThbl.

[ns ocywecTBneHns npeaBapuUTeNbHON 3anmcu nocpenctsoMm PecnybnmkaHcKoro
noptana 3asBuTEN0 HeobXoAMMO YyKasaTb 3anpalluBaemMble CUCTEMOW AaHHble, B TOM
yucne:

dhamMunumio, M, OTYECTBO (MPU HaANMYNN);

HomMmep TenedoHa;

aZipec 3NeKTPOHHOM MOYThI (MO XenaHu);

Xenaemyto aaty n Bpems npuema.

B cnydae HecooTBeTCTBUS CBeOEHUN, KOTOpble cooOWMn 3asBuTenb npu
npeaBapuTeEnbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuTeneM npu  fnn4yHoOM
npueme, NnpeaBapuTenbHasa 3anMcb aHHYNMpyeTcs.

Mpn ocywecTBneHun npegsapuTenbHONW 3anucu  3aasutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydvae, ecnu 3asButens coobwmt
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agipec 3NeKTPOHHOW MNOYThbl, HA YKasaHHbI agpec Takke HanpaBnaeTcs MHgopmaumsa o
noaTBEPXAEHUN NpeaBapuUTENbHON 3anncu ¢ ykasaHMeM LaTbl, BpEMEHN U MecTa npuema.

Mpun ocyuwiecTBNeHMM NpeaBapuTENbHON 3anncK 3asBuTenb B 00s13aTenbHOM Nopsiake
NHOPMUPYETCHA O TOM, YTO NpeaBapuUTENbHaga 3annCb aHHYIMPYETCSA B Criydae ero HesIBKU
no ncteyeHmn 15 MUHYT C Ha3Ha4YeHHOro BpEMEHN npuemMa.

3agaBsuTenb B Ntoboe Bpems BrpaBe 0TKasaTbCA OT NpeaBapuUTENbHOM 3anncu.

3anpelwaeTcsa TpeboBaTb OT 3asABUTENsS COBEPLUEHMS WHbLIX [OEWCTBUN, KpOMe
NPOXOXOEHUS MAEeHTUdUKaLMM M ayTeHTUUKauMM B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon depgepaumu, ykasaHus Uenn rnpuvema, a Takke
npenocTaBneHns CcBefeHUA, HeobxoaumbiX ANnd pacdeTa AOfMTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbi Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnefoBaTeNbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPAAKY UX BbINONTHEHUA, B TOM Yncrie 0CO6eHHOCTH
BbINOJIHEHNA aAMUHUCTPATUBHBIX Npoueayp B aNeKTPOHHOM chopme, a TaKxke
0CO6EHHOCTN BbINONMHEHUs1 aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LeHTpax

3.1. OnucaHune nocrnenoBaTenbHOCTM OEWCTBUIA NPY NPEAOCTaBNEHNM
MyHULMNanbHOW yCcnyru

3.1.1. MNMpepocTtaBneHne MyHUUMNANbHOMW YyCRyrM BKoYaeT B ceba cnegywowme
npouenypsl:

1) okasaHune KOHCYNbTauuin 3asiBUTENIO;

2) NPUHATUE N PaCCMOTPEHNE KOMIMMEKTa AOKYMEHTOB, NpeAcTaBfeHHbIX 3asaBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywliMe B
npegocTaBneHnn MyHUUMNANbLHOW YCNyru;

4) nogroToBKa pesyrnbTata MyHUUMNanbHOW yCnyru;

5) Bblga4va (HanpasneHune) 3aaBuUTento pesynbtata MyHUUUNnanbHOW yCryri.

3.2. OkasaHue KOHCynbTauumn 3asiBuTernto

3.2.1. OcHOBaHMEM Ha4yana BbIMOMHEHNA aAMUHUCTPATUBHOW Mpouenypbl SBRseTcH
obpalleHne 3aaBUTENsa Mo BOMpPOCaM, CBSA3a@HHbIM C NPefoCTaBfeHMEM MYyHULMNAanbHOM
ycrnyru.

[JOMmKHOCTHBIM ~ nuuoMm  (paboTHUKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMUHUCTPaTUBHOWN NpoLeaypbl, ABNSETCS:

- npu obpaweHum 3aasutens B MOLL — paboTHuk MOL;

- npn obpaweHun 3aseutenda B OpraH — cekpeTapb Mcnonkoma (panee -
AOIMKHOCTHOE 1L, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3aaBuTtenb BrpaBe o06paTUTbLCS 3a KOHCyMbTauMen O Mopsake M CpoKax
npegocraBneHns myHugunanbHon ycnyru B MOL nuyHo M no tenedoHy u 3neKTPOHHOW
noyre.

PabotHnk MO®Ll KoHcynbTUpyeT 3asBuUTENs, B TOM 4uUcre no cocTtasy, ¢opme
npeacraBnAeMon LOKYMeHTauuMm v Jpyrum BorpocaMm And MnosiydeHUs MyHUUMnansHOm
ycrnyru.

3asButens MOXeT nonyynuTb MHGOPMALMIO O nopsgke  npefocTaBreHus
MyHMUMNanbHoW ycnyru nytem csobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru.

AOMWHUCTPATMBHbIE  Mpouedypbl,  yCTaHaBNMBAeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHuns 3aaBuTens.

PesynbTatamu BbINONMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCA: KOHCYNbTaums
no cocTtaBy, hopMe npeactasnseMon AOKYMEeHTauum u gpyrum Bonpocam, HeobxoaumMbiM
ANA NoNyYeHna MyHUUMNansHOM yCryri.

3.2.3. 3aaButeno BnpaBe obpatutbca B Mcnonkom no TenegoHy M 3MeKTPOHHOWN
noyTe, a Takke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante Mcnonkoma
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O nopsiike M cpokax npefocTaBrfieHUs MYHULMNANbLHOW YCryrn, B TOM 4ucrie No COCTaBy,
dopme npeactaBnsemMon  OOKYMeHTauunm W OpyruM  BompocaM  Ana  MNonyyYeHus
MYHULUUNANTbHOW YCIyri.

[OoMmKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHNE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHuaMM nyHkTa 1.3.4 PernameHTa.

AOMWHUCTPATMBHbIE  Mpoueaypbl, yCTaHaBIMBAEMble  HaCTOSALWMM  MYHKTOM,
BbINOJSTHAOTCA B TEYEHUE Tpex pabounx gHEN co AHS NOCTynneHus obpalleHus.

PesynbTtatamu BbINOSIHEHMS aAMUHUCTPATUBHBIX Npoueayp ABNATCA: KOHCYNbTaumm
no cocTtaBy, oopmMe npeacTaBnseMon AOKYMEHTauun u gpyrum Bonpocam, HeobxoaumbiM
AN NONyYEeHNA MYHULMNANbHOW YCyr.

3.3. MNpuHaTMe n paccMoTpeHne KoMNekTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTeNem

3.3.1. lNpuem OOoKYyMEHTOB AN NpefocTaBneHns MyHuuyunanbHou ycnyrmn yepes MoL|
nnu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3agasutensb (NpegctasuTens 3aasutens) obpaiwaetca B M®L| ¢ 3anpocom o
npeaocTaBneHnn MyHUUUNANbHOW YCNyrn U npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
nyHkToM 2.5. PernameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBNeHUI:

onpegensieT npegmeT obpalleHus;

yAOCTOBEPSET NMMYHOCTb 3asBUTENS;

NPOBOAMUT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NpOBOANT MPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5. PernamenTa;

3aMnoNHAET 3NEKTPOHHY0 dopMmy 3aasreHns B AIC MOL;

npu npegnocTaBfieHUM [OOKYMEHTOB, YyKasdaHHbIX B nyHkTe 2.5. PermameHTa Ha
BymaxxHOM HocuTene, OCYLLECTBIISIET CKAHNPOBaHME NpeacTaBeHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AIC MoLl;

nepegaet 3asiBUTENIO HA NPOBEPKY U NognucaHue;

nocrne nognucaHnsa ckaHupyet nognucaHHoe 3aasneHne B AUC ML,

sarpyxaeT B AVIC MOLl ookymeHTbl, NpeacTaBreHHbIE B 3NEKTPOHHON dhopme unu
3NEKTPOHHbIE 00pa3sbl OTCKAHNMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE OeN0;

BO3BpaLlaeT NoAnMcaHHoe 3asiBfieHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTENO pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTPATMBHbIE  npoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHATCS B AeHb ObpalleHns 3aaButens.

PesynbTtatamu BbIMNOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBNAKTCA: rotoBoe K
OoTnpaBKke 3asiBfieHMe 1 NakeT AOKYMEHTOB.

3.3.1.3. PaboTtHuk MO®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
Mcnonkom B anekTpoHHOM popMe (B COCTaBe NakeTOB 3MEKTPOHHbIX AeN) B Te4YeHne O4HOro
paboyero aHs co AHS obpalleHus 3aaBuTens B CTPYKTypHoe nogpasaenenHne MoLL.

PesynbTtatamu BbINONHEHUS afMWUHUCTPATUBHBIX Mpouenyp SBMSATCA: 3asBrieHne U
nakeT [OOKYMEHTOB (3NEeKTPOHHOE [Aerio), HanpasfeHHble B Wcnonkom, nocpencTtBoM
CUCTEMbI 3NIEKTPOHHOIO B3aMOLeNCTBUS.

3.3.2. [llpyem [OOKYMEHTOB [Ans NpefoCcTaBfieHUs MyHUUMNanbHOW YCrnyrm B
3NeKTpoHHOM hopme Yepes PecnybnnkaHckun nopTarn.

3.3.2.1. 3asBuTtenbp AnNs nogavn 3asBfieHNUA B 3IEKTPOHHOM PopMe BbINOSHAET
cnegywLwine OencTems:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBAeT POPMY 3NEKTPOHHOIO 3asiBNEHNS;

3anonHsaeT opmy AMEKTPOHHOrO 3as8BMEHMS, BKIOYAOLWY0 CBeAEHUSA, HeobxoaMmble
n obazaTtenbHble ANS NPegoCTaBNeHNS MyHULUMNANBHOW YCNYIW;
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NpuKpennseT AOKYMEHTbl B 3NEKTPOHHOW (hopMe unM  3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hOpMe 3NEKTPOHHOro 3asBrieHus (Npn HeobxoamMmocTw);

noaTeBepxaaeTr akT O3HaKOMMAEHWUST W COrflacusi C  YCNOBUAMW U MOPSALKOM
npeaocTaBneHna MyHUUMNANbHOW YCNyru B 3NEKTPOHHOW dopMe (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O cornacum B (oopme 3NeKTPOHHOro 3asiBrieHns);

noaTeepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CcBeaeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOIO 3asiBrIEeHNS);

OoTNpaBnsaeT 3anofiHEHHOE 3MNEKTPOHHOE 3asiBfeHne (HaXxnmaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3MEKTPOHHOrO 3asiBrieHUs);

3NEeKTPOHHOE 3asiBrieHue MOANUCbIBAaeTCs B COOTBETCTBUM C TpeboBaHMSAMU MyHKTa
2.5.3 PernameHTa;

nony4yaet ysegomrieHme o6 oTnpaBke 3NEKTPOHHOIO 3asBreHus.

dopmaTtHo-norn4eckass npoBepka CEOOPMUPOBAHHOIO 3asiBIIEHMS OCYLLECTBSETCS
nocne 3arnofiHeHNA 3adBUTENEM KaXOoro U3 rnosien anekTpoHHoOW opMmbl 3aasreHna. [Mpu
BbISIBNEHNN HEKOPPEKTHO 3aMOfHEHHOro MONsl 3NEKTPOHHON POPMbI 3asiBNIEHUS 3asBUTENb
yBEeOMNSAETCA O XapakTepe BbISIBIEHHON OWMOKM 1 NopsiAke ee YCTpaHeHWUs NoCpeacTBOM
MHPOPMALMOHHOIO COOBLLIEHNS HENOCPEACTBEHHO B ANIEKTPOHHOM dOpMeE 3asiBfIEHUS.

AOMUHUCTPATMBHbIE  Mnpoueaypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb 00palleHus 3aaBuTens.

Pesynbtatamun BbINOSIHEHUA aAMUHUCTPATUBHBIX NpoLeayp SABMSKTCS: 9fIEKTPOHHOE
Aeno, HanpaeneHHoe B IcNonkom nocpeacTBOM CUCTEMbI SIEKTPOHHOTO B3aMMOOENCTBUS.

3.3.3. PaccmMoTpeHue komnnekTa 4OKyMeHTOB cnonkomom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aOMUHUCTPATUBHOW MpoLuenypbl ABnseTcs
NOCTYNSIEHNEe 3asiBMIEHUS U WHbIX [JOKYMEHTOB, HeobxoaumbIX [Ans npeaocTaBneHuns
MYHMLMNANbLHOW yCnyriu.

[JOMmKHOCTHBIM ~ nNuuoM  (paboOTHUKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHME
aAMUHUCTPATUBHOW npoueaypbl siBnAsieTca cekpeTtapb Mcnonkoma (ganee - AOSMKHOCTHOE
nnLo, OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB):

3.3.3.2. [JOrmKHOCTHOE JfMUO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B criyvyae
obpaleHus 3aasuTens ¢ 3asBneHnem B Micnonkom:

onpegensieT npegmeT obpalleHus;

yCTaHaBNMBaET NMIMYHOCTb 3aABUTENS;

NpPOBOANT NPOBEPKY MNOSIHOMOYMI NnLA, NOAAOLLIErO AOKYMEHTHI;

NPOBOANT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 PernameHTa, nNpoBepKy COOTBETCTBUS NPEACTaBEHHbIX OOKYMEHTOB YCTaHOBIIEHHbIM
TpeboBaHuAM (Hagnexawiee ogopMneHne Konun LOKYMEHTOB, OTCYTCTBME B AOKYMEHTax
NOAYMCTOK, NPUNNCOK, 3a4€PKHYTbIX CIIOB U UHbIX HE OFTOBOPEHHbIX UCNPaBNEHNN);

3anorniHaeT  3MEKTPOHHYIO dopmy  3aaBneHus B aBTOMaTU3NPOBAHHOWN
WHPOPMALMOHHON cuUCTeMe, npefHa3Ha4YeHHOM AN  oKasaHus TOCYAapCTBEHHbIX U
MYHULUMNANbHbIX YCNYT;

npy npenocTaBfeHnn [LOOKYMEHTOB, YyKa3aHHbIX B NyHkTe 2.5 PernameHTta Ha
BymaXHOM HocuTene, OCYLLECTBNSAET CKaHNPOBaHME NPeaCcTaBeHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asBrieHuE;

nepenaeT 3agBMTENIO HA NPOBEPKY U NOANUCAHME;

nocre nognucaHnsa ckaHnpyeT NoANMCaHHOE 3asBrEHME;

3arpykaet B aBTOMAaTU3NPOBAHHYKD WHAOPMALUNOHHYKD CUCTEMY, NpefHas3Ha4YeHHYHo
AN oKasaHWs rocyaapCTBEHHbIX U MyHUUMNAMNbHbBIX YCNYr JOKYMEHTbI, NpeAcTaBreHHble B
3NEeKTPOHHOM hOpPME UMNN 3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hopMmupyeT
3NEeKTPOHHOE Aeno;

BO3BpallaeT MOAMUCAHHOE 3asiBfeHne W opurMHanbl OyMaXHbIX [JOKYMEHTOB
3aABUTENIO;

BblAaeT 3asaBUTENO Pacnuncky B Nnpueme JOKYMEHTOB.

B cnyyae Hannuusa ocHoBaHW Ana oTKasa B NpMeMe JOKYMEHTOB AOSPKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, yBeAOMIISET 3asABUTENS O HaNM4mMm NpenaTcTBui ans
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npyema 3asBfeHWss W BO3BpaWlaeT emMy [JOKYMEeHTbl C OObSACHEHWEeM coaepXaHus
BbISIBNIEHHbIX OCHOBaHWU ANdA OTKa3a B NpyeMe JOKYMEHTOB.

3.3.3.3. [omkHocTHoe nuuo, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, mnocne
NOCTYNSIEHNA JOKYMEHTOB Ha pacCMOTPEHNE:

npuceavBaeT 3asiBlIEHN0 HOMEpP B COOTBETCTBUM C HOMEHKNATypoW Aen u craTyc
«lMpoBepka AOKYMEHTOBY», YTO OTpaxaeTcs B NMMYHOM KabuHeTe PecnybnukaHckoro noprana;

n3yyaeT MOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM YucChe NPUNoXeHHble 3aaBuTenemM
AOKYMEHTbI B 9NIEKTPOHHON (hOPME 1 INEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa3oB LOKYMEHTOB;

nposepsieT cobniogeHne ycrnoBun  OEWCTBUTESNTIbHOCTU  3MEKTPOHHOW  MOAMNUCH,
nocpencTteoM obpalleHns Kk EanHomy noptany (B cnyyae, ecnu 3asiButenem npeacraBrieHbl
3SIEKTPOHHbIE [OKYMEHTbI, MOAMNUCAHHbIE YCUMEHHOM KBanupuUUMpPOBaAHHOMN 3SNEKTPOHHON
nognucklo).

Mpn HannuMm OCHOBaHWW, NPedyCMOTPEHHbIX MyHKTOM 2.7.1 PernameHTa,
noarotaBnvMBaeT MPOEKT pelweHus o6 oTkase B npueme AOKYMEHTOB, HeobxoaumbiX Ans
npeaocTaBneHnsa MyHULMNAIbHOW YCYTri.

B cnyyae, ecnu B pesynbTaTe MNPOBEPKN YCUMEHHOW KBanuuumpoBaHHOW
9NEKTPOHHOM MOAMUCK BbISIBNEHO HecoOnoaeHne ycrnoBun ee OenCTBUTENbHOCTU, MPOEKT
peleHna ob oTkase JoMmKeH cogepxaTtb NyHKTbl ctaTbk 11 ®epgepansHoro 3akoHa Ne 63-93,
KOTOpbl€ NOCIYXNNN OCHOBaAHWEM A5 €ro NPUHATUS.

MpoekT peweHns o6 oTKasze B nMpuvemMe [JOKYMEHTOB, HeobxogumbIX ANis
npeaocTaBneHna MyHUUMNanbHOW YCIyrn, C ykasaHuMeM MpuYnH OTkasa (B criyyae, ecnu
OCHOBaHMA ONs OTKasa B NpuemMe [OOKYMEHTOB, HeobxoguMbIX AOns npefaocTaBrieHus
MYHMUMNANbHOW YCIyrn, CBA3aHbl C HapyleHMEM YCTaHOBIEHHbIX TpebOBaHUN K TakuMm
AOKYMEHTaM, OCHOBaHuUs [Ofa OTkasa B MpuvemMe [JOKYMEHTOB [OSDKHbl coaepxaTtb
MHOPMALUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHGOpMaLMW, CBELEHUN), KOTOPble He
npeacraBneHbl, cogepxaTr HegoCTOBEPHble U (MNKW) NPOTUBOPEYUMBBIE  CBELEHUS,
0OpMIEHbI C HapyLleHNeM YyCTaHOBMEHHbIX TpeboBaHMin), HanpaBnseTCs Ha CorflacoBaHne
B YCTAHOBMEHHOM MOpsiAKe NOCPEeACTBOM CUCTEMbI AIEKTPOHHOIO JOKYMeHToobopoTa.

CornacoBaHune npoekTa peweHust 06 oTkase B NpuMeme AOKYMEHTOB, HEOOXOAUMbIX
ANs NpefocTaBneHus  MyHUUMNanbHOM  YCRyrk,  OCYyLeCTBRsieTca B Nopsake,
npegycMoTpeHHOM nyHKTom 3.5.3. PernameHTa.

B cnyyae oTcyTcTBMA OCHOBaHMW [Ansi OTKa3a B MpuemMe [OOKYMEHTOB,
npeaycMOTPEHHbIX MyHKTOM 2.7.1 PernameHTta, OOMMKHOCTHOE IMUO, OTBETCTBEHHOE 3a
npuemM OOKYMEHTOB, B TeyeHue ogHoro pabodvero OHS CO OHSA MNOCTYMNNEeHUs 3asiBrieHus,
HanpasnseT 3asBUTENIO, yKa3aHHbIM B 3asiBfIEHUN CNOCOOOM, yBeAOMSIEHNE O NOCTYNMeHnn
3asiBreHNs, cogepxalliee BXOAAWNN PErMCTPaLMOHHBIN HOMEDP 3asBNeHusl, 4aTy NonyyYyeHus
3asBrieHus, nepevyeHb HauMeHoBaHNN (Hansos, NpeacTaBNeHHbIX K HEMY JOKYMEHTOB, AaTy
nonyyvyeHus pesynbtata MyHULMNANsHOM YCyru.

3.3.3.4. NcnonHeHne npouenyp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTa,
npy HanNUYNM TEXHUYECKOM BO3MOXHOCTM OCYLLECTBISIETCA B aBTOMaTUYECKOM peXume C
MCcnonb3oBaHMEM aBTOMaTU3NPOBAHHON MHAOPMALMOHHOW CUCTEMBI, NpeAHa3Ha4YeHHOW Ans
OKa3aHus rocyapCTBEHHbIX U MyHULMNAIbHbIX YCIyr.

3.3.3.5. AOMuHUCTpaTuBHbIE rMpoueaypbl, YycTaHaBnuBaemble nyHKTom 3.3.3
PernameHTa, BbINOMHAITCA B TevyeHMe OfHoro paboyero AHSA CO OHA  MOCTYNfneHus
3asiBIIEHNS Ha pacCMOTpPEHME.

PesynbTtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Npouenyp SBMASTCA: NPUHATBIA Ha
paccMOTpeHne KOMMMNEKT [OOKYMEHTOB WM NpoekT peweHus o6 oTkase B rnpueme
AOKYMEHTOB, HEOOXOAUMbIX ANSA NPeAoCTaBNEHNA MyHULMNANbHOW YCAYT.

3.4. HanpaBrneHve mexBeJoMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTByoLue B
npegocTaBneHnn MyHULMNAanbHOM yCryru

3.4.1. OcHoBaHMEM Hayarna BbINOMHEHUS aAMUHUCTPATUMBHOM Mpoueaypbl sBnsieTcs
noflydeHne [AOMMKHOCTHbIM NUUOM  (paBGOTHMKOM), YMOMHOMOYEHHBIM Ha BbINONIHEHUE
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aAMWHNCTPATUBHOM Mpoueaypbl, OT OOMMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOMO 3a
npuemM OOKYMEHTOB, MPUHATBLIX OT 3asBUTENS AOKYMEHTOB.

[JOMKHOCTHBIM  NULIOM (paboTHuKoM), OTBETCTBEHHbIM  3a BbIMOSTHEHNE
aAMUHUCTPATUBHON npouenypbl, ABASETCA cekpeTapb Mcnonkoma (ganee - AOMMKHOCTHOE
nnuo, OTBETCTBEHHOE 3a HanpasfieHMe MeXBeLOMCTBEHHbIX 3arnpocoB).

3.4.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpasfieHWe MeXBEeLOMCTBEHHbIX
3anpocoB, QopmMmupyeT M HarnpaeBnseT B 3MeKTPOHHOW dopMe MNocCpeacTBOM CUCTEMBI
MEXBEOOMCTBEHHOIO 3NIEKTPOHHOIO B3aMmogencTsnsa (Npu  OTCYTCTBUMM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK criocobamu) 3anpocbl 0O NPeOCTaBEHNN JOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 PernameHra.

AOMWHUCTPATMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHATCS B A€Hb NPUHATUS 3asiBIEHNSA HA paCcCCMOTPEHME.

Pesynbtatamu BbINOJTHEHUS aAMUHUCTPaTUBHbIX npoueayp ABMNAIOTCA:
HanpaBfieHHbIE B OpraHbl BNactu n (Unv) noaBeAoMCTBEHHbIE OpraHamM BnacTu opraHu3aumm
3anpochbl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMMUBLUMX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOLEWCTBUA, NpeoCTaBnsoT
3anpalmBaeMble JOKYMEHTbI (MHpOpMaLMIo) UM HanNpaBnAT yBeAOMMNEHUS 06 OTCYTCTBUM
AOKyMeHTa 1 (unu) MHpopmaummn, HeobxoauMbIX ANS NpefocTaBneHus MyHULMnasbHOM
ycnyrun (ganee — ysegomreHmne ob otkase).

AOMUHUCTpPaTMBHbIE  Npouedypbl, YCTaHaBfvMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOSNHATCS B CneayoLwme CPoKu:

no [OKymMeHTaMm (cBedeHusiM), HanpasnsemMbiM cneunanuctamm PocpeecTtpa, He
B6onee Tpex pabounx gHen;

No oOcCTanbHbIM MOCTaBWMKaM - B TeYeHue nATU AHEeW CO AHA NOCTynneHus
MEXBEOOMCTBEHHOMO 3anpoca B OpraH Unu opraHu3auuio, NpeaocTaBnsowme AOKYMEHT U
WHOPMAaUUNIO, €ecnu  MHble  CPOKM  MOArOTOBKM WM HanpaeBneHus  OTBeTa Ha
MEXBEAOMCTBEHHbIAN 3anpoC He YCTaHOBMEHbl denepanbHbiMKU 3aKOHaMK, MpPaBOBbIMU
aktamu [lpaButenbctBa Poccuickon ®Pegepaumm U MNPUHATBIMU B  COOTBETCTBUMM C
deaepanbHbIMM 3aKOHaMU HOPMAaTUBHBIMKW NPaBoBbIMK akTamu Pecnybnukn TatapcTaH.

PesynbTatamu BbINOMHEHNA agMUHUCTPATUBHBLIX MpoUeayp SBMSKTCA: OOKYMEHTbI
(cBepgeHus), Heobxoaumble AOnsi  NpefoCTaBNeHUst MyHUUMNanbHOWM  ycnyru, nmbo
yBegomrneHne o6 oTkase, HanpasfeHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBfieHME MEXBEAOMCTBEHHbIX 3anpOoCOB.

3.4.4. [omKHOCTHOE MU0, OTBETCTBEHHOE 3a HanpaBfieHNe MeXBELOMCTBEHHbIX
3anpocos.:

nosiyyaeTt 3anpawuvBaemMble Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOMO
B3aMMOOENCTBUA  OOKYMeHTbl  (CBegeHus), Heobxogumble  And  nNpefocTaBieHus
MyHUUMNanbHon ycnyru, nmbo yBegomrneHne o6 oTkase npu OTCYTCTBUM JOKYMEHTa u (Mnu)
NHdopMaLunu;

npy HanmMyMM OCHOBaHWW, NPEeAyCMOTPEHHbIX nNyHKToM 2.7.1. PernameHTa,
noaroTaBnMBaeT MPOEKT peweHus o6 oTka3e B MpuMeMe LOOKYMEHTOB, Heobxoaumblx Ons
npenocTaBneHnss MyHULMNANbHOW yCNyru.

MpoekT peweHns o6 oTKkaze B nMpuvemMe [JOKYMEHTOB, Heobxogumbix Ans
NpeaoCcTaBNeHNa MyHUUMNANbHOW YCIyrn, C ykasaHuMeM MpuynH OTkasa (B criyyae, ecnwu
OCHOBaHMA ANs OTKasa B MNpuemMe [OOKYMEHTOB, HeobXxoauMbix ANns npefocTaBlieHus
MYHUUMNANbHOM YCNYrn, CBs3aHbl C HapyLUEHWEM YCTAHOBMEHHbIX TPeOOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuMsl [f9 OTkasa B MpuMemMe [JOKYMEHTOB [OSKHbl coaepXaTtb
WHOPMaUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(Opmauun, cBedeHWUn), KOTopble He
npeacraBneHbl, cogepxaTt HegoCTOBEPHble UM (MNKM) NPOTUBOPEYUMBBIE  CBELEHMS,
0OpMIEHbI C HapyLLeHNEM YyCTaHOBMEHHbIX TpeboBaHMin), HaNnpaBnseTCa Ha CornacoBaHne
B YCTAHOBSIEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO OKYMEHToobopoTa.

CornacoBaHvne npoekTta pelleHnss 06 oTka3e B nNpueme LOKYMEHTOB, HEOOXOAMMbIX
ANs NpefocTaBneHus  MyHUUMNAanbHOWM  YCNyrk,  OCYLLECTBRsSieTCA B MNOpPskKe,
npegycMoTpeHHoM nyHkTom 3.5.3. PernameHTa.
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AOMUHUCTPATMBHbIE  Mpouedypbl,  yCTaHaBNMMBAEMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAOTCS B TeYEeHUe ogHoro paboyero aHs.

PesynbTatamu BbINONHEHUS agMWHUCTPATMBHBLIX Npouenyp SBASKTCA: OOKYMEHTbI
(cBegeHus), Heobxoaumble AOns  NpefocTaBneHus  MyHuumMnanbHon  ycnyru, nubo
yBegoMneHne o6 oOTkase, HanpaBrfieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBsrieHne MeXBEeAOMCTBEHHbIX 3anpocoB, MPOEKT pelweHns o6 oTkase B npueme
AOKYMEHTOB, HEOOXOANMbIX ANSA NpeAoCTaBneHnss MyHUUUNAanNbHOM YCIyru.

3.4.5. VcnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTa,
npyv HanUuYnM TEeXHUYECKOM BO3MOXHOCTM OCYLLECTBISIETCA B aBTOMaTU4YECKOM peXxume C
ncnosib3oBaHneM aBToMaTU3MPOBaAHHOM MHGOPMAaLMOHHOW CUCTEMBI, NpegHa3Ha4YeHHoM An4d
OKa3aHus rocy4apCTBEHHbIX U MyHULMNASMbHBIX YCNyr, B TOM YUCie C MOMEHTa perncrpaumm
3asBfeHns B COOTBETCTBUM C NMyHKTOM 2.13 PernameHTa.

3.4.6. MakcumanbHbIA CPOK BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHkTe 3.4 PernameHTta, coCTaBnseT WeCTb pabounx gHEN.

3.5. MNMopgrotoBka pesynbTata MyHULUMNATLHON YCIyrU

3.5.1. OcHoBaHMeM Hayana BbIMNOSIHEHUS aAMUHUCTPATUBHON Npoueaypbl SBMseTca
nocTynneHune OT  [AOSDKHOCTHOro  nvua, OTBETCTBEHHOIO 3a HanpasfeHue
MeXBeOOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBegeHun), HeobxoanMBbIX ans
npeaocTaBnNeHNa MyHULMNANbHOWN YCAYT.

HOMKHOCTHBIM ~ NIMLIOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE  aAMUHUCTPATUBHOW
npoueaypsl, ABNAeTca cekpetapb Mcnonkoma (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE
3a NoAroTOBKY pesynbTaTta NpeocTaBfieHUs MyHULUMNANbHOW yCnyri).

3.5.2. [JomkHOCTHOE JfMuUO, OTBETCTBEHHOE 3a MNOAroTOBKY  peaynbTaTta
npeaocTaBneHNa MyHULMNANbHOW YCAYT:

paccmaTpmBaeT CCOPMUPOBAHHBLIA  KOMMMEKT [LOKYMEHTOB, HEOoOXOAuMbIX [AOns
npeaocTaBneHNa MyHULMNANbHOW YCAYru;

npv BbISIBIEHUN OCHOBaHWN Ofs1 OTKa3a B NpeaoCTaBfieHMM MyHULMNANbHOW YChyru,
ykasaHHbIX B NyHkTe 2.8.2 PernameHTa, nogrotaBnmMBaeT MNPOEKT pelleHns o6 oTkase B
npeaocTaBNeHNN MyHULMNANbHON yCnyru;

B CIiydyae OTCYTCTBMSI OCHOBaHWM Ons OTKasa B NpefoCTaBfeHUn MyHUUMNanbHON
yCcnyru, npenycMOTPeHHbIX MyHkTom 2.8.2 PernameHta, No WUTOram pacCMOTPEeHUs
AOKYMEHTOB, HEOBXOAMMBIX ANSA NpefoCTaBneHUs MyHMUMNanbHON ycrnyru, nogrotaBnmueaet
NPOEKT pe3yrbTaTa NpeaocTaBneHns MyHULUNAnNbHOW YyCyrn B COOTBETCTBUM C MOAMYHKTOM
1 nyHkTa 2.3.1 PernameHTa,;

HanpaBnsieT NOArOTOBMEHHbIV NPOEKT pe3ynbTata NpeaoCTaBNeHnss MyHULMNanbHON
yCIiyrm Ha corfiacoBaHue B YCTaHOBSIEHHOM nopsake rnocpencTBOM CUCTEMbI 3NIEKTPOHHOro
AOKyMeHToobopoTa.

AOMUHUCTPaATMBHbIE  MNpoueaypbl, YyCTaHaBNMBAEMble  HAaCTOSALWMUM  MYHKTOM,
BbIMOMHATCSA B TeyeHue 18 pabounx gHen.

PesynbTatamn BbINOMHEHMS A4MWHUCTPATUBHBLIX Npoueayp SBMASETCS: NpOoekT
peLleHnsa 0 NPeaoCTaBNEHNN XUITOro NOMELLEHNS.

3.5.3. CornacoBaHue K nognucaHwe mnpoekta peweHns o6 oTkase B npueme
AOKYMEHTOB, HeobxoauMmblX ANns NpefocTaBfieHus MyHUUMNAanbHOWM  YCryrn, npoekTa
pesynbTata nNpeaocTaBfieHUss MyHUUMNanbHOW Yycryrn (ganee — npoekTbl AOKYMEHTOB)
OCYLLECTBNAETCHA, OTBETCTBEHHbIM 3a MOArOTOBKY pes3ynbTata MyHULMNanbHOW yCryru,
[‘maBow noceneHus.

[MogroToBneHHbIE MPOEKTbl AOKYMEHTOB, MMelLue 3aMedaHus, BO3BpallalTcs Ha
AopaboTKky nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTata MyHUUMNanbHOW YChyru.
Mocne ycTpaHeHuMst 3aMe4yaHun nPOEKTbl [OKYMEHTOB MOBTOPHO nepefakTcs And
corrnacoBaHusa 1 NognucaHus.

maBa noceneHnsa npu pacCMOTPEHUN NPOEKTOB AOKYMEHTOB NpoBepsieT cobniogeHne
PernameHta [JOfMKHOCTHbIMM nuuamy  McnonkomMa B 4acTU  CPOKOB  BbINOSTHEHWUSA
aAMWHUCTPaTUBHBIX NpoLeayp, NX NOCreaoBaTENbHOCTU U NOMHOTbI, HANMMYUS COrfacoBaHnm
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YNONHOMOYEHHbIX AOMKHOCTHbIX Nny, OpraHa B cucteme 3reKTPOHHOIo AOKyMeHToobopoTa.

B cnyyae BbIsIBNieHMS HapyLleHUWN B 4acTW CPOKOB BbIMNOMHEHUS aAMUHUCTPATUBHbIX
npouenyp, WX rnocnegoBaTtenbHOCTM W MOMHOTLI  [NaBa noceneHns  vHuumMupyet
npvBreYeHne K OTBETCTBEHHOCTN NUL, OMNYCTUBLUUX HApYLLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 PernameHTa.

AOMUHUCTPATMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOMHSAOTCA B Te4YeHne AByX pabounx gHen.

PesynbTatamun BbINOMHEHMS agMWHUCTPATUBHBLIX Npoueayp SABASKTCH: pelleHne ob
OTKase B npueme AOKYMEHTOB HeOBXOAMMbIX A5iS NpegoCTaBNeHns MyHULMNansHOW yCnyru,
peweHne o6 oTkase B MpedoCTaBNEHUN  MyHUUMNANbLHOW  YCIyrn, pelleHne o
npeaocTaBNeHNN XUITOro NoMeLLeHUs.

3.5.4. [omkHOCTHOE nuUO, OTBETCTBEHHOE 3a MOArOTOBKY  pesynbraTa
npegocTaBneHns MyHULMNAansHOM yCyru:

B crydyae Bblbopa 3asBuTtenem crnocoba nonyyvyeHus pesynbtata npeaocTaBneHuns
MyHuuMnansbHon ycnyru B Micnonkome, B M®L| obecrneynBaeT NOAroTOBKY ABYX 3K3eMMNISAPOB
NpOeKToB pgoroBopa Ha 6ymMaxHOM HocuTene W HanpasnseT Ha noanucaHue
YrNOSTHOMOYEHHOMY JO0SDKHOCTHOMY nuuy cnonkoma;

B CNnyyae Bblbopa 3aaBuTenem cnocoba nonyyeHws pesynbtata MyHULMNANbHON
ycnyrn B ML, HanpasnseT nognucaHHble NPOeKTbl JOKYMEHTOB Ha OymaxXHOM HocuTene
Ans solgadn 8 MOLL.

AOMUHUCTPATMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAOTCA B TeYeHne AByX paboymnx aHeN.

Pesynbtatamu BbINOMHEHNA aAMUHUCTPATUBHBIX Mpouenyp SABNSAKTCHA: MNPOEKTbl
AOroBOpoOB, NPeayCMOTPEHHbIe NyHKTOM 2.3.1. PernameHTa, Ha BymakHOM HocuTene.

3.5.5. cnonHeHne npoueayp, ykasaHHbIX B nNyHKTax 3.5.2 - 3.5.4 PernameHTa, npu
HanNnM4MM TEeXHUYEeCKON BO3MOXHOCTU OCYLLEeCTBMSETCS B aBTOMAaTUYECKOM pexume C
MCNonbL30BaHMEM aBTOMaTU3MPOBAHHOW MH(POPMALMOHHOW CUCTEMBI, NpegHa3Ha4YeHHoN Ans
OoKa3aHWs rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.6. Bblgaya (HanpaBneHue) 3asBUTENIO pedynbTaTa MyHUUMNANbHON yCnyru

3.6.1. OcHoBaHMeM Hayana BbIMNOIHEHUS aAMUHUCTPATMBHOM MpoUenypbl sABMASETCA
nosly4eHMe [LOSMKHOCTHBbIM JIULOM, OTBETCTBEHHbIM 3a BbINOSIHEHME a4MWUHUCTPATUBHOWN
npoueaypbl, JOKYMeHTa, NoATBEPXKOAKLWEero npeaocTaBneHne MyHULMNanbHOW YCyri.

[OMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE  aAMUHUCTPATUBHON
npoueaypbl, SBRseTcs cekpeTapb Vicnonkoma (aanee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE
3a Bblgavy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [JOrmKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasfieHne) AOKYMEHTOB:

obecnevnBaeT pernctpaumio U BHECEHWE CBeLEHUA O peasyrnbTaTe npeaocTaBreHns
MyHUUMNANbHOM YCryrm B MNOACUCTEMY BedeHUs [OOKYMeHTauunm aBTOMaTU3MPOBaHHOM
WHPOPMALMOHHOM CUCTEMbI, NpeAdHasHa4YeHHOW N9 OKas3aHUs rocyfapCTBEHHbIX U
MYHUUUNAIbHbIX YCAYT;

n3BeLlaeT 3asBuTend (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asiBNEHUN, O
pesynbTate npeaocTaBfieHUss MYHUUMNANbHOW YCAYrM M O BO3MOXHOCTU MOMyYeHns
pesynbTaTta npegoctaBneHna MmyHuyunanbHoun yenyru B Vicnonkome unm 8 MOLI.

McnonHeHne npoueayp Npy HanmmMyuum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBASETCS B
aBTOMaTU4YECKOM pexuMMme C WCNOoNb30BaHMEM aBTOMATU3UPOBAHHOW WHAOPMAaLMOHHOM
CUCTEeMbI, NpeAHa3Ha4YeHHOM ANA OKasdaHUs rocyaAapCTBEHHbIX U MyHULMNANbHbBIX YCYT.

AOMUHUCTPATMBHbIE  Mpouedypbl, yCTaHaBlMMBAeMble  HaCTOALWWMM  MYHKTOM,
BbINOSIHAIOTCA B TeyeHwe ogHoro paboyero AHA CO AOHA MOAMUCAHUS [OOKYMEHTa,
nogTeepXxaatoLero npegocraBneHue (0Tkas B NpefoCTaBNeHUn) MyHULMNANbLHOW YCnyru,
YMNOMHOMOYEHHbIM AOMKHOCTHBIM Nuuom cnonkoma (Micnonkomom).

PesynbTtatamu BbINOMHEHUS aMUHUCTPATUBHBIX Npoueayp ABNAKTCA: pasMelleHue
cBedeHUNn O pesynbTate npegocTaBfieHUs MyHUUMNanbHOW YCryru B WHMOPMaUMOHHBLIX
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cucTeMax, u3BelleHue 3aaBuTensa (ero npencraBuTernis) O pesynbTaTe npefocTaBfieHus
MyHMUMNanbHOW ycnyru n cnocobax ero nonyyYeHus.

3.6.3. Mopsgok  Bblgaun (HanpaBneHus) pesynbTaTta npegoctaBneHns
MyHMLUMNANbHOW yCnyru:

3.6.3.1. MNpwn obpalLeHnn 3asButens 3a pesynbTatoM MyHuumMnansHown ycnyrm B ML,
paboTHMk MOLl BblgaeT 3aaButento pesynbTaT MyHULMNAnbHOM YCNyru.

lMognucaHne nNpoekTa goroBopa ocyllecTenseTcs 3assutenem 8 MOL.

Mpn nognucaHmm gorosopa paboTtHuk MOL| npoBoaMT NpPOBEPKY NOSIHOMOYUA NULA,
noanucblBalowero OokyMeHTbl. B cnyvyae oOpaweHua npeactaButensd  3asiBUTENs,
YMNONMHOMOYEHHOIO0 Ha noanucaHne OOKYMEHTOB, CKaHWpyeT OOKYMEHTbI, YAOCToBepstoLune
NOSTHOMOYMSA NpeacTaBmTens 3adaBUTENSA U BHOCUT cBefeHust 0 HUx B AIC MoL.

3asButens (NpegctaBuTenb  3asBUTENs,  YNOMHOMOYEHHbIM Ha  nognucaHve
AOKYMEHTOB) NOANUCLIBaET ABa 3K3eMnsisipa 4oroBopa, CKpennseT CBOen Noanuchlo.

PaboTHnk ML npoctaenseT gaty noanMcaHus 4OroBopa v BblaeT OAMH SK3EMNISp
3asBUTENIO (NpeacTaBUTEenNto 3adaBUTENS).

[Mocne nognucaHus 3asiBUTENEM AOroBopa, He no3gHee ogHoro paboyero AaHA, ML
HanpasnseT B VICnonkom ak3emnnap gorosopa.

[MpoeKkTbl AOroBOPOB, HarnpaBfieHHble 3asBUTENO, OOIMKHbI ObiITb UM nognucaHbl U
npencraeneHsl B MOL| He no3gHee Yyem B TedeHne 30 AHEN CO OHSA MONyyYeHus 3aasuTenem
NPOEKTOB yKa3aHHbIX 4OrOBOPOB.

AOMWHUCTPATMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
OCYLLEeCTBNAOTCA B Mopsgke o4vepedHoCTW, B AeHb npubbiTva 3aaBUTENss B CPOKW,
yCTaHOBIIeHHble pernameHTom pabotel MOLI.

Pesynbtatamn BbINONHEHNS a4MWHUCTPATUBHBLIX MNpouenyp SABMASTCA: dukcauus
dakTa Bblgaun pesynbTata npefocTaBneHns MyHuuunaneHon ycnyrm B AUC MOL,
NOAMUCaHHbIN 3asiBUTENEM U HanpaBlieHHbIN B VICNOSIKOM JOroBop.

3.6.3.2. Npun obpalleHnn 3asBuTensa 3a pesynbTaToOM MyHUMLMNANbLHOW yCryrn yepes
PecnybnukaHckuii nopTan 3asBUTEN0 B NMYHbIA KabMHET aBTOMAaTUYEeCKM HanpaBnaeTcd
9NEKTPOHHLIN ~ 0B6pa3  [OKYMeHTa, SBNsWeEerocs  pesynbtatoM  nNpeaocTaBrieHus
MYHUUMNANBHOW YCRyru, NOLMUCaHHbIA YCUINEHHOW KBanuuuMpoBaHHON 3NEKTPOHHON
NoANUCHIO YNOSTHOMOYEHHOTO JOMKHOCTHOrO nuua Mcnonkoma (Mcnonkomom).

3asBuTens BnpaBe nognucatb NpoekTbl goroBopa B JIMyHOM  kabuHeTe
PecnybnvkaHckoro noprtana yCWUNeHHOW KBanuuuupoBaHHOW SMNEKTPOHHOW MNOAMNUCHID B
TeveHne 30 KaneHgapHbIX OHEN.

Mo ucteveHmn 30 kaneHOapHbIX HEN 3aaBUTENIO NOCTyNnaeT NHOpPMaLna O TOM, YTO
NCTEK CPOK NOANMUCaHNS 4OroBopa.

AOMWHUCTPATMBHbIE  Mpoueaypbl, yCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb NoANUcaHua OOKYMeHTa, NOATBepXKaaloLwero npeaoctaBneHne (otkas
B NpeadoCTaBfeHnn) MyHUUMNANbHOW YCIyrn, YNOSTHOMOYEHHbIM OOSMKHOCTHBIM  fINLOM
Ncnonkoma (Micnonkomom).

PesynbTatamu BbINOAHEHNA afMUHUCTPATUBHBIX NpoLeayp ABNATCS: HanpaBneHue
(npegoctaBneHne) ¢ ncnonb3oBaHnemM PecnyGnvkaHCKOro noprana 3asBUTENIO AOKYMEHTA,
noATBepXaatoLlero npeaocTaBfieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucrne oTka3 B
npegocTaBneHnn MyHULUMNANbHOW YCyru).

3.6.3.3. lNpn obpaweHnn 3aaBuTens 3a pes3ynbTaTOM MyHMUMNANbHOW YCnyrn B
Mcnonkom, OOMKHOCTHOE MU0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue) AOKYMEHTOB,
Bbl4aeT 3adABUTENO pesynbTaTt MyHuuunansHon ycnyru. Mo TpeboBaHuio 3asaBuTensa BMecTe
C OK3EeMMMspOM 3NEKTPOHHOro [JOKyMeHTa Ha OymaxHOM Hocutene emy MoxeT 6biTb
npegocTaBneH 3K3eMmnnsap ONeKTPOHHOro [AOKyMeHTa MnyTeM ero 3arnmMcu Ha CbeMHbIN
HOCUTENb.

lMognucaHne npoekTa JOroBopa OCyLecTBNAeTcs 3asasuTtenem B Vicnonkome.

Mpun nognucaHun porosopa [AOSMKHOCTHOE §NWUUOo, OTBETCTBEHHOE 3a Bblaady
(HanpaBneHne) OOKYMEHTOB, NPOBOAMT MPOBEPKY MOSIHOMOYUA fvua, NOAMUCHLIBAKOLLErO
AOKyMeHTbl. B cnyyae obpaweHus npencrasutens 3asBuTend, YNOSTHOMOYEHHOro Ha
nognucaHne [OOKYMEHTOB, CKaHWpyeT [OOKYMEHTbl, YyOOCTOBepsAlowWmne MnosIHOMOYUA
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npeacraBuTens 3adBuUTENs, W BHOCUT CBeOEHMSS O HUX B aBTOMATU3UPOBAHHYHO
NHPOPMALMOHHYKD CUCTEMY, TMpeAHas3HaYeHHyl ANns OKa3aHUs [OCYAApCTBEHHbLIX W
MYHMLUMNANbHbIX YCNYT.

3agButenb (MpeactaBuTenb  3adABUTENS,  YMNOMHOMOYEHHbLIM HaA  NognucaHue
AOKYMEHTOB) NOAMUCLIBAET ABa 3K3eMnsispa 4oroBopa, CKpennseT CBOen Nognuchlo.

[OMmKHOCTHOE nuUO, OTBETCTBEHHOE 3a Bblgayy (HanpasneHne) [OOKYMEHTOB,
npoctaeBngeT pfaTty nognucaHus [oroBopa W BbldaeT OAMH  3K3eMNNsAp 3asiBUTENo
(NnpeacTaBuTento 3asBUTENS).

lMpoekT poroBopa, HaMpaBMEHHbIN 3aABUTENHO, OOMKEH OblTb MM NoOAMMCaH W
npeacrtaesneH B Mcnonkom He no3gHee 4em B TedeHue 30 OHEW CO OHA MONyYeHUSN
3asiBUTENEeM NpoekTa ykasaHHOro JOKYMeHTa.

AOMWHUCTPATMBHbIE  Mpoueaypbl, yCTaHaBMBAEMble  HaCTOSALWMM  MYHKTOM,
OCYLLECTBNAOTCA B Mopsgke oO4vYepeaHoCTW, B AeHb npubbiTva 3asBUTENst B CPOKW,
yCTaHoBreHHbIe [MpaBunamm BHYTPEHHErO TPYAOBOro pacnopsiaka cnonkoma.

PesynbTatomM BbINOMHEHUST aAMUHUCTPATUBHBIX nNpoueayp SBASKTCA: dukcaums
dakTa Bblaa4yu pesynbTarta npenocTaBneHus MYHULMNANbHOM ycnyrm B
aBTOMaTU3NPOBAHHON MHMPOPMALMOHHOM CUCTEMe, MpeadHa3Ha4YeHHOW Ans  OKasaHus
rocyaapCTBEHHbIX N MyHULMNAMNbHbIX YCAYT.

3.7. cnpaBneHne TeXHNYECKNX oLnMbOoK

3.7.1. B cny4yae oOGHapyXeHUs TEXHUYECKON OLWMOKM B OOKYMEHTE, SBMSOLLEMCHA
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asaBuTefb HanpaBnsaeT B VICnonkom:

3aaBneHme o6 ncnpaeneHnn TexXHMYeckon owndku (NpunoxeHne Ne 5 k HacTosLwemy
PernameHty);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO KaK pesynbTaT MyHUUMNAnbHON YCyru, B KOTOPOM
COAEPXKNUTCA TEXHNYECKas OLINOKa;

OOKYMEHTbI, UMeloLLMe puandeckylo Ccuny, CBUOETENbCTBYHOLME O Hanuyum
TEXHNYECKOM OLLUNOKMN.

3asgBneHne 006 uCnpaBneHMM TEXHUYECKOM OLIMOKM B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTE, SBMAKLWEMCA pe3ynbTaToOM MyHUUMNanbHOW yCryrn, NogaeTcsa 3asBUTENem
(yNONMHOMOYEHHbIM  MpeacTaBuMTENEM) MNOYTOBbIM  OTMNpaBrneHveM (B TOM 4ucre ¢
NCMNOMb30BaHMEM 3NEKTPOHHOW NoYThl), NMnMbo Yepes PecnybnunkaHckun noptan nnu MoL.

3.7.2. [JormKHOCTHOE NnnUO, OTBETCTBEHHOE 3a NpPUEM [OOKYMEHTOB, OCYyLLECTBMseT
npuem 3asaBneHnss 00 McnpaBneHMM TEXHUYEeCKOW OLWMOKWM, perucTpupyeTt 3asiBfieHue C
NPUNOXEHHBIMW OOKYyMEHTaMu M nepefaeT UX OOSMKHOCTHOMY Ivuy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAOTCA B TEYEHNE 04HOro paboyero AHsi ¢ AaTbl perucrTpaumm 3asBeHus.

Pesynbtatamn BbINONHEHUA aAMUHUCTPATUBHBIX Npoueayp SBASKTCA: NPUHATOE U
3aperncTpupoBaHHOE 3asiBfieHMe, HanpaBfieHHOE Ha PacCMOTPEHWEe AOIMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a 006paboTky  [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSX BHECEHUS] UCMPAaBEHUN B OOKYMEHT, SABNSAOLWMIACA
pe3ynbTatoM nNpefocTaBfeHns MyHUUMNAnNbHOM  YCryrn, OCyLLeCTBASeT npoueaypsl,
npeaycmMoTpeHHble nyHkToM 3.5 PernameHTta, n BblgaeT MWCMNPaBEHHbIA OOKYMEHT
3aaBuTento  (YNnosTHOMOYEHHOMY NPeacTaBUTENIO) JIMYHO MO4 POCNUCH C U3BATUEM Yy
3aaButensa (YNONMHOMOYEHHOro MpeacTaBuUTEnNsl) oOpurMHana [AOKYMeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckas owubka, wunum HanpaeBnseT B agpec 3asBUTENs MNOYTOBbIM
oTnpaeneHnem (NOCPeacTBOM 3IfIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTW MOMy4YeHuUs
AOKYMEHTa npwu npegoctaBneHun B McnonkoMm opurMHana [OKyMeHTa, B KOTOPOM
COAEPXNUTCA TEXHNYECKas oLunbka.

AOMUHMCTPaATMBHbIE  Npoueaypbl,  YCTaHaBAMBaEeMble  HACTOSALWMM  MYHKTOM,
BbINOSIHAIOTCA B TedeHne OByX paboumx OHen nocne obHapyXeHUs TeXHUYECKOW OLIMOKM
NN NONyYeHns ot Nboro 3aMHTEPECOBaHHOMO NUUA 3asBeHNs O AONYLLEHHON owmnbke.
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Pesynbtatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX MpoUeayp SBNATCA: BblAAHHbIN
(HanpaBneHHbIN) 3asiBUTENIO JOKYMEHT.

4. Nopapok n opMbl KOHTPOSA 3a NpeAoCTaBleHUEM MyHULMNANbHOW YCIyru

4.1. MNopsnoK OCyLLECTBNEHMS TEKYLLEro KOHTPONS 3a COBNAeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW NLAMUN NOSOXKEHMI PernameHTa n MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHaBNMBaOLWMX TpeboBaHUS K NpeaoCTaBNeHNo MyHULMNaNbHON
yCryru, a Takke NPUHATUEM UMW peLLEeHU

KoHTponb 3a NOMHOTOM WM KayecTBOM MpefoCTaBfeHUss MyHUUMNanbHOW yCryrn
BKMOYaeT B cebs BbIIBIEHWE U YCTpPaHEHWe HapyLleHWn npaeB 3asiBUTENEen, npoBedeHune
NpoBepoK cobntogeHusa npouenyp NpeaocTaBnNeHUs MyHUUMNAnbHOW YCAyrn, NogroTOBKY
peweHnn Ha pgenctena  (6e3gencTtBume)  OOMKHOCTHbIX — NUL,  OpraHa  MEeCTHOro
camoynpasfeHus.

dopmammn KOHTpoNnsa 3a COOMAEHWEM MWCMONHEHUs aAMUHUCTPATUBHBLIX Mnpoueayp
ABNAOTCA:

1) npoBepka W© cornacoBaHMe MPOEKTOB [AOKYMEHTOB MO NpenocTaBrieHunto
MYHMLUMNANbHOW yCnyru;

2) NpoBOAUMbIE B YCTAHOBNEHHOM NOpsiAKe NPOBEPKM BeAeHMs 4enonpon3BoaCTBa;

3) NnpoBefeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK cobnoaeHns
npoueayp NpeaocTaBreHns MyHUUMNanbHON ycnyru.

B uensax Tekywero KOHTPOMS UCMNONb3YyTCA CBEAEHUS, UMEOLMECS B 3NIEKTPOHHON
Gase [OaHHbIX, CcnyXebHas KoppecrnoHAEeHUMs, YyCTHast M MNUCbMEHHas WHdopmauus
AOIMKHOCTHbLIX MU, OCYLUECTBISAIOWNX BbINOSIHEHNE aAMUHUCTPATMBHBIX MNpoueayp,
XKypHarnbl y4eTa COOTBETCTBYHOLLMX AOKYMEHTOB 1 Apyrne cBeageHus.

[na ocylwecTBNeHnss KOHTPONsi 3a COBEpPLUEHMEM OEWCTBUA Npu NpeaocTaBneHnn
MYHMUMMNANbHON YCNyrM W NPUHATMM  PELUEHUA PYKOBOOUTENH OpraHa MeCTHOro
camoynpaBsrfieHnst  NPeaCTaBnslTCsA  ChApaBkM O  pe3ynbTaTax  NpenocTaBfeHus
MYHMLMMNANbHON yCNyriu.

O cnyyassix 1 npuYMHax HapylleHMsi CPOKOB, MOCeAO0BaTeNIbHOCTU U COoAepXaHus
aAMUHUCTPATUBHBLIX  Mpouedyp  AOJPKHOCTHble  fvua  HeMeaneHHO  UHOopMUpyroT
pyKOBOAUTENSA  OpraHa, MnpedoCTaBNAOWEro  MyHUMUMNAnNbHYK  yCryry, a Takke
npeanpMHMMatoT CPOYHbIE MEpPbI MO YCTPaHEHUIO HapPYLLEHUIA.

Tekywmmn KOHTpONb  3a  cobntogeHnem nocnegoBaTenbHOCTU  OENCTBUN,
onpeneneHHbIX agMUHUCTPATUBHLIMW MpouedypaMy Mo NpeaoCTaBreHN0 MyHMUMMNANbHON
YCNnyru, OCyLLEeCTBMSIETCS 3aMeCcTUTENEM PYKOBOAMTENS opraHa MeCTHOro caMoynpaBreHus,
OTBETCTBEHHbIM 3a OpraHM3auuio paboTbl MO NPEeAOoCTaBMIEHMIO MYHULMMANbHOW YCnyru,
HayanbHUKOM OTAena, OCYLEeCTBASKLWEro opraHu3auuio paboTbl MO npeaocTaBneHuto
MYHULUNANbHOW YCRyri.

[MepeyeHb  OOMKHOCTHbLIX nuu, OCYLLECTBNALWMX  TeKyLnmn KOHTPOIb,
YCTaHaBMMBAETCA TMOMOXEHUAMU O CTPYKTYPHbIX MNOApasgeneHnsax opraHa MEeCTHOro
camoynpaBfeHnst n JOMKHOCTHBIMU perfnaMmeHTamu.

4.2. Nopsigok U NepUOANYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNMAHOBLIX MPOBEPOK
MONHOTLI U KaYecTBa NpeaoCcTaBneHns MyHULMNAanbHON yCryrn, B TOM YMCIe NOPSIAOK U
hopMbl KOHTPONS 3a MNONHOTOWM M KAYECTBOM NpeAoCTaBNeHnst MyHULMNanbHON ycryru

KoHTporbHble NpoBepkn MOryT ObiTb MaHOBbIMKU (OCYLLECTBMSTLCS Ha OCHOBaHMU
MONyroAoBbIX WM TOAOBbIX MflaHOB paboTbl OpraHa MECTHOrO CaMOyMNpaBleHus) |
BHennaHoBbiMW. [lpyM npoBedeHUM NPOBEPOK MOFYT paccMaTpuBaTbCsi BCE BOMPOCHI,
CBsi3aHHble C NPEeAOCTaBNEHNEM MyHULMNANbHOM YCNyrn (KOMMNSEKCHbIE NPOBEPKN), UMK MO
KOHKpEeTHOMY 0bpalleHunio 3asBuTens.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX KLY opraHa, npegocrtasndrowero MyHuumnanbHyO
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yCcnyry, 3a pelweHus n genctesna (6e3gencrame), npuHMMaemble (OCyLLeCTBNAEMbIE) UMY B
xoAe npeaocTaBneHnsa MyHULMNanbLHOM ycnyrm

Mo pesynbTaTaM MNpOBEAEHHbIX MPOBEPOK B Clyyae BbISBMEHUA HapylleHUMn npas
3a8BUTENEN BUHOBHbIE §NuLUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTtenbcTBOM Poccumnckon degepaumn.

PykoBoantenb opraHa MeCTHOrO camoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE pacCMOTpeHne 3asBreHUN.

PykoBoantenb (3amecTutenb pPykoBOAUTENS) CTPYKTYPHOro NoAapasfdeneHns opraHa
MECTHOro camoynpaBneHna HeceT OTBETCTBEHHOCTb 3a HeCcBOEeBpeMeHHoe W (1nu)
HeHagnexawlee BbINOMHEHME AAMWHUCTPATUBHBLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
PernameHrTa.

[OMKHOCTHbIE NMLA U MHblE MyHULMNAmnbHbIE ChyXaline 3a pelleHna u AencTeug
(6e3pencrtaue), npuHMMaemble  (OCyLLECTBRsiEMblE) B Xo4e npenocTaBneHuns
MYHMUMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TlonoxeHus, xapaktepuayoLimne TpeboBaHus K Nopsaky 1 opmMam KOHTPOns 3a
npeaocTaBneHNEM MyHULMNANbHOM YCNyri, B TOM YACHE CO CTOPOHbI rpaXkaaH, ux
o6beanHEeHU 1 opraHmn3auun

KoHTponb 3a npegocTaBneHMEM MYHUUMNANbHOW YCMYrM CO CTOPOHbI FpaXKaaH, MX
00begMHEHUN N OpraHM3aunin, OCYLLECTBNSETCA MOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MeCTHOro CcaMoynpaBfeHus npuM NPeaoCTaBNEHUN  MYHULMNANbHOW  YCIyru,
Nony4YeHnst NOMHOMW, aKkTyanbHON U OOCTOBEPHON MHOpMaLMM O Nopsake nNpeaocTaBneHns
MYHULUMNANbHOW YCNYrn N BO3MOXHOCTU gocyaebHoro paccmMoTpeHns obpalueHnin (kanob) B
npolecce npefocTaBneHns MyHULMNAanbHOM YCNyru.

5. AlocyaebHbIN (BHECYAEeOHbIN) NOPAAOK 00XanoBaHUA peLueHUn U AeNCTBUN
(6e3pencTBUA) opraHa, NpeaoCTaBNALWEro MyHMLUNanbHYK yCcnyry,
MHOropyYHKLIMOHANbLHOIO LieHTpa NpeaoCcTaBleHNA rocyAapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auun, ykasaHHbIX B 4actu 1.1 ctatbmn 16
®PepepanbHoro 3akoHa Ne 210-d3, a TakKe UX JOJMKHOCTHbIX UL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asButenn umeroT npaBo Ha obGxanoBaHwe B AOCYAEeOHOM MOpsiAKe peLleHun u
penctBui  (6esgenctBusl)  opraHa, MNpeaoCTaBnsAOWEro  MyHAUMNAnbHy  yCcnyry,
AOIMKHOCTHOrO fMua opraHa, NpeaoCTaBNALWLEro MyHUUMNANbHY YCryry, MyHULMNAnsHOro
CrnyXallero, pykoBOogMTENst opraHa, npefoCTaBnSOWEro MyHUUMNANbHYK  YCnyry,
MHOTO(YHKLMOHANBbHOIO LIeHTpa, paboTHUKA MHOMO(YHKLMOHANbHOro LieHTpa, OpraHu3auun,
npeanycMoTpeHHbIX Yactblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHMKOB.

3asBuTenb MOXET 06paTUTBLCA C Kanobou, B TOM YUCIe B CAeAyLNX Cryvasx:

1) HapywleHne cpoka permcTpaumm 3anpoca O npeaocTaBfeHUn MyHULMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npenocTaBneHns MyHuMumMnanbHOW ycnyrn. B ykasaHHOM cny4vae
pocyoebHoe  (BHecymebHoe) obOxanoBaHMe  3adABUTENEM  peleHun W OEeWCTBUN
(6e3pencTBmsl) MHOMOQYHKUMOHANMBLHOMO LiEeHTpa, paboTHMKaA MHOrogYHKLMOHANbHOMO
LeHTpa BO3MOXHO B Clnyyae, eCcnu Ha MHOro(YHKUNOHAamNbHbIN LEHTP, peLleHns u JencTBud
(6e3pencrtBme) KOTOpOro oOXanykTcs, BO3MNOXeHa QYHKUMS N0 nNpenoCTaBlieHUto
COOTBETCTBYIOLUNX MYHULMNAMbHbLIX YCNyr B NOSIHOM ob6beme B nopsgke, onpeaeneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3asBUTENs OOKYMEHTOB WM MHGOPMauMM NMbO OCyLLEeCTBREHMUS
OENCTBUWA, NpeacTaBfieHne WM - OCYLLEeCTBMIEHWE  KOTOpbIX He  npedyCMOTPEHO
HOpMaTMBHbIMW NpaBoBbIMW akTamu Poccuinckon depepaumm, HOpMaTUBHLIMU NPABOBLIMA
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aktamn  Pecnybnukn  TaTapcTaH, MyHUUMNanbHbiMM  MNPaBOBbIMM  akTamu  Ans
npeaocTaBneHnsa MyHULMNAaNbHOW YCryru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpPeAoCTaBfEHWEe KOTOPbIX MpeayCMOTPEHO
HOpMaTUBHbBIMW MpaBoBbIMKM akTamu Poccunckon depepauumn, HOpMaTUBHBIMU MPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHUUMNanbHbiMM  MNPaBOBbIMM  akTamu  Ans
npeaocTaBneHnsa MyHULMNAanbLHOM yCryrn, y 3asaBuUTenNs;

5) oTka3 B NpeaocTaBfleHUM MyHUUMNANbHOW YCMyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl dpeaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HUMWU UHBIMU
HOpMaTUBHbIMA NpaBOBbIMKM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnuku TatapctaH, MyHMUMNanbHbIMU NPaBoBbIMU
aktamu. B ykasaHHoOMm cnyyae pocynebHoe (BHecyaebHoe) obkanoBaHue 3asiBUTENEM
peweHnn wn pencteun  (6e3genctBysl)  MHOrOOYHKUMOHANbHOro LUeHTpa, paboTHuKa
MHOIO(PYHKLMOHANbHOIro LUEeHTpa BO3MOXHO B cCryvyae, ecnm Ha MHOroqyHKUMOHasbHbIN
LEHTP, peLlleHnsa n gencteus (besgencramne) KOToporo 06xxanytTcs, BO3NoXeHa PyHKLMS Mo
NpeaoCTaBNEHNIO COOTBETCTBYHOLUMX MYHMLMNAMNbHbIX YCIyr B NOSTHOM ob6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENS NpPU NPeOCTaBNEHMM MyHULMNANbHOM YCIyru nnathbl,
HEe npegyCMOTPEHHOM HOpMaTUBHLIMW MpaBoBbiMM akTamu Poccunckon ®depepauymn,
HOpMaTUBHbLIMM NPaBOBbIMU akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPegoCTaBMAILWEro MyHULMNANbHYO YCNyry, AO/MKHOCTHOMO nuua
opraHa, npefoCTaBSAOLWEro MyHUUUNANbHYIO YCNyry, MHOrO(YHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrOoYHKLMOHANbLHOIO LEeHTpa, opraHunsaumn, NpeaycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-03, unn mx paboTHMKOB B WUCMpPaBrEHUN
AONYLEHHbIX MMW onevyaTtok U ownbok B BblAaHHbIX B pe3ynbTarte npeaocTaBreHus
MYHMUMNANbHOW yCAyrn [OOKyMeHTaxX ImMbo HapylleHWe YCTAHOBMEHHOrO CpoKa TaKux
ncnpasneHnn. B ykazaHHoOM cnydae gocynebHoe (BHecyanebHoe) obxanoBaHue 3aaButenem
peweHnn wn pencteBun (6e3genctemsi) MHOrOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOIO(PYHKLMOHANbHOIo LUEeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOroqyHKUMOHarbHbIN
LEHTP, peLlueHns n gencteus (6esgencrame) KOToporo o6xxanyrTca, BO3NoXxeHa yHKUMS No
NpeaoCTaBNEHNIO COOTBETCTBYHOLUMX MYHMLMNAMNbHBIX YCNyr B NOMIHOM o6beme B nopsiake,
onpeaeneHHom vactbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadnm OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHNa MyHULMNANbHOW YCRYru;

9) npuocTaHoBMEeHWE MpPeAoCTaBNEeHNss MyHULMNANbHOW YCryrin, ecrnv OCHOBaHWUSA
NPUOCTAHOBMEHNS He nNpeaycMOTpeHbl deaepanbHbiMU  3aKOHAMU U MPUHATBIMU B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMK akTamMu Poccuinckon denepauun,
3aKOHaMW M MHbIMM HOPMAaTMBHbIMM MpaBoOBbIMM akTamu Pecnybnukun TaTapcTah,
MYHUUMNANbHLIMKU NPaBoBbIMM akTamu. B ykaszaHHOM crniyvyae pgocyaebHoe (BHecynebHoe)
obxanoBaHue 3asBUTENEM pelleHun u aencteui (6es3genctensd) MHOroyHKUMOHaNbHOro
LUeHTpa, paboTHMKA MHOroyHKLMOHANbHOIMO LEHTPa BO3MOXHO B Clnyyae, ecnM Ha
MHOIO(OYHKLMOHANbHbIN LIEHTP, peLlleHns n agencteuns (6esgencteme) KOToporo obxanytorces,
BO3MOXEHa (YHKUMS MO MNpedoCTaBNEHUO COOTBETCTBYHOLUMX MyHULMNAMNbHBIX YCNyr B
nonHoM ob6beme B nopsgke, onpeaeneHHom Yactbio 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne y 3asBUTENS MpuM NPeSoCTaBlEHUN MyHUUMNANbLHOW YCryru
AOKYMEHTOB Unu  MHopMaumm, OTCyTCTBME WU (MNN) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu nepBoHayaribHOM OTKase B MNpueme [OKYMEHTOB, HeobxoguMbix Ans
npeaocTaBneHNsa MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULMNANsHOM yCnyru,
3a MCKIMYEHNEM criyvaeB, NpeayCMOTPEHHbIX MyHKTOM 4 Yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnydae pocygebHoe (BHecygoebHoe) obxanoBaHue
3asBUTENEM pelleHnn u genctsun (6e3aencTBusi) MHOTOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cryyae, ecnM  Ha
MHOTrOOYHKLMOHANbHbIN LIEHTP, peLlleHns n aenctems (6esgencrame) KoToporo obxanytTcs,
BO3MOXeHa (YHKUMSA MO NPefoCTaBMEHU0 COOTBETCTBYHOLMX MYHMUMNANbHBLIX YCRyr B
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nonHomMm o6bemMe B nopsigke, onpeneneHHom yactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. Xanoba nogaeTca B MMCbMeEHHOW dopMe Ha OymaxHOM HocuTene, B
3fIeKTPOHHOM  opMe B oOpraH, NpefoCTaBnAlWMA  MYHUUMNANbHYIO  YCIyry,
MHOIO(OYHKUMOHANbHbLIN LLEeHTP NMMO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHOM BNacTw,
ABNAOLWMACA ydpeauTeneM MHOroyHKLMOHANbLHOrO UeHTpa (ganee -  ydpeauvTernb
MHOIO(OYHKLMOHANbHOIo LUEHTpa), a Takke B OpraHu3auuun, npeaycMOTPEHHble YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-03. >Kanobbl Ha pelweHus W OencTeus
(besmencTBne) pykoBOOUTENA OpraHa, nNPeaoCTaBfALWEro MYyHAUMNANbHY  YCnyry,
nodatTCs B BbIWECTOAWMA opraH (Mpu ero Hanuvyuu) nubo B criyyae ero OTCyTCTBUSA
paccMmaTpuMBalOTCs  HEMOCPEACTBEHHO  pykoBOAUTENEM opraHa, npeaocTaBnsAoLLIEro
MyHUUMnanbHyto ycnyry. »Kanobbl Ha peweHus u gencteus (6esgencteme) paboTHUKa
MHOIO(PYHKLMOHANbHOro LEHTpa NOOAlTCs PYKOBOAUTEMNO 3TOFO0 MHOrOQYHKUMOHANbHOMO
ueHTpa. »Kanobbl Ha pelueHnsa n genctena (besgencrene) MHOroyHKLUMOHANbLHOroO LEHTpA
nogatTca  ydpeamTento  MHOTMOMYHKUMOHANbHOrO LUeHTpa WM OOSMKHOCTHOMY  nivuy,
YyrNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHna n gencteuns (besgencrane) paboTHMKOB opraHM3aunin, NpegyCcMOTPEHHbIX YacTblo
1.1 ctateu 16 ®depepanbHoro 3akoHa Ne 210-d3, nogatTcs pyKoOBOAUTEMSAM 3TUX
opraHusauumn.

XKanoba Ha peweHna u pencteusa (6es3gencteme) opraHa, NpPeaocTaBnSAOLLEroO
MYHMUMNANbHYK YCNyry, AOMKHOCTHOMO fnvua opraHa, NpeaocTaBNAlLWEero MyHMUMNanbHyo
yCcnyry, MYHALMNAnNbHOroO  CRyXawero, pykoBogUTENs oOpraHa, npefocTaBnstowero
MYHMUMNANbHYO yCryry, MoXeT ObiTb HanpaBneHa no no4vte, Yepe3 MHOroyHKLMOHaNbHbIN
LUEHTp, C UCMOofb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «/HTepHeT»,
ouumanbHOro camTa opraHa, nNpPefoCTaBnALWEro MyHuMuMnanbHy ycnyry, EpguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(POPMAaUMOHHOM cucTembl AocyaebHoro
obXxanoBaHus, a Takke MOXET OblTb MPUHATA NpU NUYHOM Npueme 3asiButens. XXanoba Ha
peweHns wn pencteus (6esgenctene) MHOrOQYHKUMOHANbLHOMO LUeHTpa, paboTHuKa
MHOIO(YHKLMOHANbHOIro LEHTpa MOXeT ObiTb HampaBneHa Mno no4vte, ¢ UCNosfib30BaHMEM
NHOPMALNOHHO-TENTIEKOMMYHUKAUNMOHHON  ceTn  «/HTepHeT», oduumanbHoro cauTta
MHOroOyHKLUMOHanbHoro ueHtpa, EamHoro noptana nmbo PecnybnukaHckoro nopTana,
MHPOPMaLMOHHON cUCTEMbI ocyaebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa NpuU
nu4yHoMm npueme 3aasutens. XKanoba Ha peleHnss n gencteus (6esgencrTeme) opraHn3asmm,
npenycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHNKOB MOXET ObITb HampaBneHa Mno noyTe, C WMCNOMb30BaHMEM MHGOPMALMOHHO-
TeNIEeKOMMYHUKaUNOHHON ceTn «WHTepHeT», oduumnanbHbIX CanlToB 3TUX OpraHu3auun,
EouHoro noptana nubo PecnybnukaHckoro noprana, a Takke MOXeT ObiTb MpuHATa npu
NINYHOM NpueMe 3asiBUTENS.

5.3. XKanoba gomkHa cogepxaTtb:

1) HauMmeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEro  MyHAUMNANbHYK  YChyry,
OOSDKHOCTHOMO  nvua  opraHa, npefocTaBfslowero  MyHuuunanbHyt — ycnyry, nubo
MYHMLMNANbHOIO CRyXaLlero, MHOroyHKUMOHANbHOro LIEHTpa, ero pykoBoguTens un (unm)
paboTHMKa, opraHn3auumn, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PenepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelleHns n aenctsnsa (besgencreune)
KOTOpbIX 0BXanytTcs;

2) cdamunuio, MMsl, OTY4eCTBO (NocrnegHee - MNpUM HanuMyuu), CBeLEeHUs O MecCTe
XUTENbCTBa 3asdABuTENS - PU3n4eckoro nuua nubo HauMeHOBaHWe, CBEAEHWS O MecTe
HaxoXOeHns 3asaBUTEnNs - pUANYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MOoYTbl (MPU HanMyuu) U MOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH BbITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHua o6 obxanyembix pelweHuax u genctemax (6espenctsun) opraua,
npegocTaBnAwLLEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niuya opraHa,
NpeaoCTaBNALWEro  MyHMUMNanbHy0  ycnyry, nvbo  MyHMUMNANbHOrO  CriyXallero,
MHOIO(YHKLMOHANbHOro LieHTpa, paboTHUKa MHOTOMYHKLMOHANbHOro LeHTpa, opraHn3aumm,
npeaycMOTpeHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;
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4) poBoAbl, HA OCHOBaHMUM KOTOPbIX 3asiBUTEllb HEe COrfaceH C pelleHneM U
aencrtemem (6esgenctBnemM) opraHa, NpPeaoCTaBfAOWEro  MyHUUMNAnNbHYO  YCryry,
AOIMKHOCTHOMO  NUuA opraHa, npeaoCTaBnslWEero MyHuMUMnanbHyl — ycnyry, nmnbo
MYHULMNANbHOIo cnyxatiero, MHOIOYHKLIMOHANbHOIro LueHTpa, paboTHuKa
MHOrOOYHKLMOHANbHOIrO LUeHTpa, opraHu3auun, npegycMoTpeHHbIX YacTtbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-03, nx pabotHukoB. 3asButenemMm MoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (Npy Hanu4mMm), noaTeepXxaanoLume 4oBoAbl 3aaBUTeNs, NM60o nx Konuu.

5.4. lMocTynuBLas xanoba noanexuT perncTpauumn B CPoK He no3gHee paboyero AHs,
cnefyowlero 3a AHeEM NOCTYNSIEHMS.

5.5. XKano6a, nocTtynuBwasa B opraH, NPefoCTaBAOWMIA MyHULMNANBHYO YCNyry,
MHOrOOYHKUMOHAIbHBLIN  LEHTP, ydpeauTentd  MHOTOPYHKLMOHANbLHOrO  UeHTpa, B
opraHusauuun, npegycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMN opraH (Npu ero Hanuuuu), NOANEXUT PacCMOTPEHUIO B Te4veHue
naTHaguatv paboymx OHeW CO OHA ee perncrpauuun, a B crnydyae obxanoBaHUs OTKasa
opraHa, npegoCcTaBnAwLWEro MyHUUMNANbHYK YCnyry, MHOroyHKUWOHANbHOro LeHTPa,
opraHuMsauun, npeaycMoTpeHHbIX YacTbto 1.1 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-03, B
npuemMe OOKYMEHTOB Y 3aaBUTESNS NUMOO B MCNpaBfieHMM LOMYLEHHbIX OnevyaTok U owmnbok
unu B criydyae ob6XxanoBaHWUs HapyLlIEHUS YCTAHOBMEHHOrO cpoka TakuxX WUCNpaBreHun - B
TeyeHue NaT pabounx gHen co OHS ee pernctpauuu.

5.6. Mo peasynbTatam paccMOTPeHust Xanobbl MPMHUMAETCA O4HO W3 CrneayrLmnX
peLleHni:

1) xanoba yooBneTBopsAeTCs, B TOM 4yucne B hOpMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX onevaTok 1 onboK B BblAaHHbIX B pe3yribTaTe NpeocTaBieHns
MyHMUMNANbHOW yCnyrn OOKyMeHTaX, BO3BpaTa 3asiBUTEN0 OeHEeXHbIX CpeacTB, B3MMaHue
KOTOpbIX HE NpeayCcMOTPEeHO HOpMaTMBHLIMW NpaBoBbIMKM akTamu Poccunckon deaepaumu,
HOpMaTUBHbBIMM NPaBOBbIMU akTamMu Pecnybnuku TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

2) B y4OBNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee p[OHs, cnefylowero 3a [HEM TMPUHATUA peLleHUs, yKasaHHOro B
HacTosILLeM MyHKTe, 3asdABUTEN0 B MUCbMEHHOW OpMEe U MO XenaHww 3asBuTens B
3NEeKTPOHHOM hopMe HanpasBnseTcss MOTUBUPOBAHHbLIN OTBET O pesdyfnbTaTax pacCMOTPeHUs
Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexaiwien YyOoBNeTBOPEHU B OTBeTe
3a8BUTEN0 O pesynbTaTax pacCMOTPeHusa xanobbl JaeTcs MHopMauusi O OeNCTBUSX,
OCyLLeCTBNAEMbIX opraHom, npegocTaBnALWUM MYHUUMNANbHYO ycnyry,
MHOrOYHKLUMOHANbHbIM LEHTPOM nnbo opraHusauuen, npenycMOTpeHHon 4actbto 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensax HedamennuTeNbHOro YyCTpaHeHus
BbISIBNEHHbIX HApyLWeEHWA MNpU OKa3aHUM MYyHUUMNAnbHOW YCIyrn, a Takke MNPUHOCATCH
NU3BMHEHUSA 3a [OCTaBfieHHble HeyoobCcTBa M ykasblBaeTcsl MHGopMauus O LanbHEnLwmnx
OENCTBUSX, KOTOpble HeobXxooMMO COBEpLUMTL 3adBUTENO B LUEnsx MonyvyeHus
MYHMLMNANbHOW yCnyriu.

5.8. B cnyyae npusHaHus >xanobbl He noanexawien yaooBneTBOPEHUIO B OTBETE
3a8BUTEN0O O pesynbTatax pacCcMOTPeHMs XKanobbl JalTca  aprymMeHTUpOBaHHbIE
Pa3bsACHEHMUST O MPUYUHAX MPUHATOrO peLlleHnd, a Takke WHpopMaums O Mnopsake
06XXanoBaHMs NPUHATOrO peLlEeHUs.

5.9. B cnyyae ycTtaHOBeHus1 B Xo4e WK NO pes3ynbTaTaM pacCMOTPEHUS Kanobbl
NPU3HaKoB  CcoCTaBa  aAMUHUCTPATUBHOIO  MpaBOHAPYLUEHUS UM MPecTynreHns
AOIMKHOCTHOE NUUO, paboTHWK, HagerieHHble MOMHOMOYMAMU MO PacCCMOTPEHMUIO Karoo,
He3aMeasiMTenbHO HanpaBnAlT UMeoLLNecs MmaTepuarbl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1
K AODMUHUCTPaTUBHOMY perfiaMeHTy
npegocTaBneHns MyHULmMnansHom
yCryrv rno npefocTaBieHUIO XXMUoro
nomeLLeHus o A0roBopy coumnarbHOro

Hanma

dopma

(BnaHk opraHa, NpeaocTaBnALLEro MyHALUNANBHYO YCNyry)

PELUEHUE
O NpeaocTaBIEHUN XXUIOro NoMeLLeHUs!
oT Ne

Ha ocHoBaHuM 3asiBrieHus ot Ne N npeacTaBneHHbIX OOKYMEHTOB, B
COOTBETCTBUN C 3aKoHOM Pecnybnuku TaTapcrtaH oT 13.07.2007

Ne 31-3PT «O peanusaumn npaB rpaxgaH Ha NpeaocTaBfeHWEe UM XUMbIX MOMELLEHWI
rocygapCTBeHHOro >xunuwHoro ¢oHaa Pecnybnukun TartapctaH ¥ MyHMUMNANbHOMO
XunuuwHoro doHaa No 4OroBopam coumarnbHOro Harmay npefocTaBUTb XKUITOE NOMeLLeHne
Nno JOroBopy coumanbHOro Hanma.
Kunoe nomelleHue:
BUA, XKMUITOro NOMELLEHUS: :
agpec: :
KONM4YecTBO KOMHAT:
obwas nnowab:
»Xnnas nnowanb: X
3asBuTtensb:
YneHbl ceMbu:

I'Ipmno>|<eHme: NPOEKT ﬂ,OFOBOpa coumanbHOro Hamma >XMUoro NOMeELLLEHNA.

Caenenus 00 >JEKTPOHHOM MOAMUCH

AOIMKHOCTb (PN0)
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Mpunoxexwue
K PelLeHunio o npegoctaBneHnn Xunoro nomMeLLeHns

TMNOBOW IOrOBOP
COLIMANLHOIO HAUMA >KMNOT O NMOMELEHUSA

Ne

« »

20 r.
(HaMMeHoBaHWe MyHMUMNanbHOro obpasoBaHms)
(naTa, mecsu, roa)

(HaMMmeHoBaHME YMNOMHOMOYEHHOro oOpraHa rocygapCcTBEHHOM Bnactn Poccuinckon
depepaumm, opraHa rocygapCtBeHHon Brnactm cybbvekta Poccuiickon depepaumm, opraHa
MECTHOro camoyrnpasfeHns Mbo MHOMo yNpaBoOMOYEHHOrO COBCTBEHHUKOM nnua)
AENCTBYIOLLNA OT UMEHN COBCTBEHHMKA XXMMOro NOMELLEHNS

(ykasaTb cobcTtBeHHUKa: Poccuickaa ®epnepaums, cydbbvekt Poccunckon depepaumu,
MyHUUuMnanbHoe obpasoBaHue)
Ha OCHOBaHUN oT

r. Ne

(HanmeHoBaHMe yNosTHOMOYMBAIOLLIETO JOKYMEHTA)
UMeHyeMbI B JanbHenwem HanvogaTtenb, C OLHOW CTOPOHbI, W
rpaxgaHuH(ka) ,
(dbamunus, nms, oT4ECTBO)
nMeHyeMbl B fanbHenwem HaHumaTtenb, ¢ gpyron CTOPOHbl, HA OCHOBaHWUWN peLLUEHUda O
npegocTaBNeHNN XUMOro nomMeLwleHnsa ot " " 20 r. Ne
3aKIIYMNN HACTOSLLMIA OOMOBOP O HUXECTeayLWweM.

|. MpeameT gorosopa

1. Hanmopatenb nepegaetr HaHumaTtenio MU 4neHam  €ero  cembM B 6eccpoyHoe
BflafeHne u rnosib30BaHne U30JSIMPOBAHHOE XUSOE NOMELLLeHMe, HaxoasLleecs B

(rocymapcTBEHHOW, MyHUUMMANBbHOM - HY)KHOE yKa3aTb)

COBCTBEHHOCTU, COCTOsILLEE U3 KOMHaT(bl) B KBapTupe (aome) obLuen
nnoLaabio KB. METPOB, B TOM YUCIE >XUIIOW KB. METpOB, MO aapecy:
aom Ne , kopnyc Ne , kBapTupa Ne , OANA NPOXWBaHUA B HewM, a
Takke obecneyvnBaeT npegocTaBrneHme 3a nnaTy KOMMYHanbHbIX YCRyr:
(anexkTpocHabxeHue,

rasocHabxeHue, B TOM Ynucne

ra3 B 6annoHax, xonogHoe BogocHabxeHne, BogooTeeaeHne

(kaHanunsaums), ropsivee BogocHabxxeHue n TennocHabxeHue (oTonneHme),

B TOM 4ucne npmo6peTeHV|e M AoCTaBKa TBEPOOro Tonsimea npun Hannm4mm
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MeYHOro OTOMMEHMUS, - HY>KHOe yka3aTb)

2. XapakTepucTuka npeaoCTaBNsSEMOro >KUIOr0 MOMELLEHUSl, €ero  TEeXHUYECKOro
COCTOSIHUSI, @ TakkKe CaHUTapHO-TEXHWYECKOrOo WU WMHOro 0GOopyAoBaHMs, HaxoasWerocsi B
HeM, ykazaHa B TEXHUYECKOM MacrnopTe XXMIoro NoMeLLeHMSI.

3. CoBMecTHO ¢ HaHMmaTenem B uroe NoMelleHne BCEnsoTCs Crneaylowme YreHbl
CeMbMu:

1)

(dbamunus, nMs, OTYECTBO YSleHa CeEMbM U CTENEHb poacTBa ¢ HaHumaTenem)
2)

(dbamunus, nMs, OTYECTBO YNlEHa CeMbM U CTeneHb poAcTBa ¢ HaHumaTenem)
3)

(dpamunus, nmsi, 0OTYECTBO YNeHa CEMbM U CTENEHb POACTBa ¢ HaHnmartenem)
II. O6s13aHHOCTN CTOPOH

4. HaHnmaTtenb 065s3aH:

a) NpuHATL OT HammopgaTtensa no akTy B CpPOK, He npesbiwamowmnn 10 gHen co gHs
noanucaHmsa HacTosILLEero OoroBopa, NpUrogHoe Ans NPOXMBaHUS XUIOe MNOMeLleHne, B
KOTOPOM MpOBEAEH TEKyLMA PEMOHT, 3a UCKITOYEHMEM ClyYaeB, KOrAda Xunoe nomelieHve
npenocTaBnseTcss BO BHOBb BBEAEHHOM B 3KCMyaTauMio XUNMWHOM doHAe (akT OOSmKeH
cogepXaTtb TONMbKO AaTy COCTaBMEHUS akTa, PEKBU3NTbI M CTOPOHbI JOroBOpa COLManbHOro
HalMa, NO KOTOPOMY MepedaeTcsl Xunoe nomMelleHne, ceegeHns 06 MCNpaBHOCTU XXUIOro
NMOMELLEHNS, a TakKe CaHUTaAPHO-TEXHUYECKOro M MHOro obopyaoBaHWUA, Haxo4sLEerocs B
HEM Ha MOMEHT noanucaHusa akTa, gaTy NPOBEAEHUs1 TEKYLEro pemMoHTa, CBEAEHUs O
NPUrOAHOCTM XUITOro NOMELLEHNS AN NPOXMBAHUS, NOAMNUCU CTOPOH, COCTaBMBLLMX aKT);

0) cobniogaTtb npaBmna NOSb30BaHUS XUMbIMU MOMELLEHNAMM;

B) MCMONb30BATh XM0e NOMELLEHNE B COOTBETCTBMM C €0 Ha3HaAYEHNEM;

r) noggepxuvBatb B WCNPABHOM COCTOSIHAM XKWUIIO€ TMOMELLEHNE, CaHUTapHO-
TeXHM4Yeckoe n nHoe obopyaoBaHue, Haxoasueecss B HeM, obecneymBaTb X COXPaHHOCTb.
Mpn oBHapyXEHUN HEUCNPABHOCTEN XWUMOrO MOMELLEHUS UM CaHUTAPHO-TEXHUYECKOTO U
MHOro 0bopyaAOBaHUSA, HAXOASLWErocs B HEM, HEMEANEHHO NPUHMMAaTb BO3MOXHbIE Mepbl K
UX YCTPaAHEHUKD W B cnyyae HeobxogumocTu coobwaTtb O Hux Hammopgartenio wnu B
COOTBETCTBYHLLYIO YNPaBSOLLYIO OpraHu3auuio;

A) cogepxaTb B 4YUCTOTE M MOpsigKe Xunoe nomelleHune, obuiee MMyLecTBO B
MHOrOKBapTUpPHOM AioMe, 06beKTbl 611aroyCTponcTBa;

€) NPOM3BOAUTb TEKYLLMIA PEMOHT 3aHUMaEMOrO XMSOro MOMELLEHWS.

K Tekywemy pemMOHTYy 3aHMMAEMOro >KUIIOr0  MOMELLEHUS,  BbINOSTHAEMOMY
HaHnmaTenem 3a CBOM CYET, OTHOCATCA criegyowme paboThl: nobenka, okpacka 1 OKnenka
CTEH, MNOTOSMIKOB, OKpacka MonoB, ABEPEN, MOAOKOHHWKOB, OKOHHbIX MEpPENneToB C
BHYTPEHHEN CTOPOHbI, paanaTopoB, a Takke 3aMeHa OKOHHbIX 1 ABEPHbIX NPMOOpPOB, PEMOHT
BHYTPUKBaAPTUPHOIO MHXEHEPHOro ob6opyaoBaHNA (3NEKTPONPOBOAKN, XONOAHOMO U ropsvero
BOOOCHabXxeHus1, TennocHabxXeHus, ra3ocHabxeHus).

Ecnn  BbiNnONHEeHWEe ykasaHHbIX pPaboT BbI3BAHO HEWUCNPABHOCTbIO  OTAESNbHbIX
KOHCTPYKTMBHbLIX 3fIEMEHTOB 00wero wumywiectea B MHOFOKBApTUPHOM AOME U
obopyaoBaHMsa B HeM NGO CBA3aHO C MPOM3BOACTBOM KanuTanbHOrO peMOHTa AOMa, TO OHU
npon3BoasaTcs 3a cHeT HanmopaTtensa opraHusaumnen, NpearioXXeHHON UM;

X) HEe NPoOU3BOANTbL NEPEYCTPONCTBO M (M) NepennaHMpPOoBKY XMUIOro nomMeleHns 6e3
nosly4yeHus COOTBETCTBYHOLLENO cornacoBaHus, npeayCcMOTPEHHOTO XUNULWHBIM
3akoHogartenbcTBoM Poccuickon depepaumm;
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3) CBOEBPEMEHHO M B MOMHOM O06bemMe BHOCUTb B YCTAHOBMEHHOM Mopsake nnaty 3a
XUNoe noMELLEHNE W KOMMYHarbHble YCNyrM Mo YTBEPXKAEHHbIM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaunm ueHam n Tapudam.

B cnyyae HeBHeceHMsi B YCTAHOBMEHHbIN CPOK MNriaThl 3a XWroe nomelieHne n (Mnm)
KOMMyHarnbHble ycnyru HaHumartens ynnadmBaeT Hanmogartento neHn B pasmepe,
ycTaHoBneHHoM KunuuwHblM Kogekcom Poccunckon depepauumn, 4TO He ocBoboxaaeT
HaHnmaTens ot ynnaTbl NpUYNTaOLLMXCA NraTexen;

N) NepecenuTbCsl C YrieHaMn CBOEN CeMbW B nopsigke, ycTaHOBNEHHOM XKMNULHBbIM
kogekcom Poccuiickon degepaumnmn, Ha BpeMsi NPOBEAEHUS KanuUTanbHOro PeMOHTa unm
PEKOHCTPYKLUMN JOMa, B KOTOPOM OH MPOXUBAET (KOraa PEMOHT WU PEKOHCTPYKLUMUS HE MOTYT
6bITb Npou3BedeHbl 6e3 BbiceneHns HavumaTtens), B npegoctaBndemoe HanmopaTtenem
Xunnoe nomeLlleHne, oTeevaroLlee CaHNTapHbIM U TEXHUYECKUM TpeboBaHUAM;

K) MpM pacToOpXXEeHUN HacCTOsLWEero AoroBopa 0cBOOOANTb B YCTAHOBIIEHHbIE CPOKM U
cAaTb NO akTy HammopgaTtento B MCNpPaBHOM COCTOSHUW KUMOE MOMELLEHUE, CaHUTapPHO-
TexHudeckoe un uHoe obopyadoBaHWe, Haxogsilweecs B HeM, Onnatutb CTOMMOCTb He
npoussegeHHoro HaHumaTtenem u Bxogawero B ero 0683aHHOCTM PEMOHTA  KUFOro
NOMeELLEHNS, CAHUTAPHO-TEXHMYECKOTO U MHOr0 06opyaoBaHUA, HaXO4ALWEroca B HEM, UNn
NPON3BECTM €ro 3a CBOM CYET, a TaKKe MnoracuTb 3aJ0JNKEHHOCTb MO onnaTe 3a Xuroe
nomMeLLeHne N KOMMyHarbHble YCIyru;

n) gonyckaTb B 3apaHee CorfacoBaHHOE CTOPOHAMM HaCTOSsILWEro 4OroBopa BpeEMS B
3aHMMaeMoe Xuroe nomMelleHne paboTHMKoB Harmogatensa nnu ynonHOMOYEHHbIX UM nnu,
npeacraBUTENEN OpPraHOB [OCYAApCTBEHHONO Had3opa W KOHTpons Ana  ocMoTpa
TEXHUYECKONO N CaHUTAPHOrO COCTOSIHUS KUMOro MOMELLEHUs!, CaHUTapPHO-TEXHUYECKOIO n
MHOro obopyaoBaHus, Haxo4ALWEroca B HEM, ANS BbINONHEHMS HEOOXOAMMbBIX PEMOHTHbIX
paboT, B cnyyae pacTopXXeHusl 40roBopa, a Angd nukengaumm asapum - B noboe Bpems;

M) mHpopmupoBate Hanmopatens 06 M3MEHEeHMM OCHOBaHMA W YCMOBUW, OatoLLnX
npaBo NOJSIb30BaHUS XWSbIM MOMELLEeHMEM NO AOroBOPY couuanbHOro Hamma, He nosgHee 10
pabounx AHEN CO AHA TaKOro U3MEHEHNS;

H) HECTU UHble 06A3aHHOCTU, NpeayCMOTPeHHble XXuUnuwHbIM Kogekcom Poccuinckon
depepaumnm n dpegepanbHbiMU 3aKOHaMW.

5. Hanmopartenb o0b6s3aH:

a) nepegatb HaHmmaTtento no akty B TeyeHne 10 gHen co aHs nognucaHns HacTosLWEero
aorosopa cBobogHOE OT npaB MHbIX ML, U NPUrogHoe ANsi NPOXUBAHUSA XUnoe nomMmeleHme
B COCTOSIHUKW, OTBevawwem TpeboBaHMAM noxapHon 6e30MacHOCTW, CaHUTapHO-
MMrIMEHNYECKMUM, IKOSTOTMYECKMM U MHBbIM TPeBOBaHUAM;

0) NnpuHMMaTh y4acTMe B Haanexallem cogepxaHnum n B peMoHTe obLero nmyLlecTea B
MHOrOKBapTUPHOM [OME, B KOTOPOM HaxOAWUTCS COaHHOE MO OOroBOpY COLManbHOro Hanma
XUNoe NoMeLLEeHME;

B) OCYLLECTBNATb KanuTasnbHbIA PEMOHT XWUOro NOMELLLEHNS.

Mpy HeucnonHeHMM unu HeHagnexawem ucnonHeHun Hanmopatenem obaszaHHOCTEN
NO CBOEBPEMEHHOMY [MPOBEAEHUID KanuUTanbHOrO PEMOHTa COAHHOMO BHAEM KUMOro
nomeLleHns, obLiero MmMyLlecTsa B MHOIOKBapTUPHOM AOME, CAHUTAPHO-TEXHUYECKOro W
MHOro 0BOpYyOOBaHUS, HaXOASLIErocsi B >XUMAOM MNoOMelleHun, HaHumartenb no cBOemy
Bolbopy BnpaBe noTpeboBaTb YMEHbLIEHUS nNnatbl 3a XUMAoe nomeuweHne, numbo
BO3MELLEHNS] CBOMX PACXOAOB Ha YCTPaAHEHWe HeOOCTaTKOB XXWMOro nomMeLieHns un (unm)
obLiero nmyuiectesa B MHOrOKBapTUPHOM Aome, NiMbo BO3MeLLeHUsT YObITKOB, NPUYNHEHHbIX
HeHagnexawumMm  UCMOSIHEHMEM WM HEUCNOSIHEHMEM  YyKa3aHHbIX  06si3aHHOCTEWN
Hanmopartenem;

r) npegoctaBuTb HaHumaTento M yneHam ero cemMbu B nopsgke, NpegyCMOTPEHHOM
KunmwHeim kogekcom Poccunckon degepauuun, Ha Bpemsi NPOBEAEHMS KanuUTarnbHOMo
PEMOHTA MMM PEKOHCTPYKUMM OoMa (Korga PEeMOHT WU PEeKOHCTPYKUUSA He MOryT ObiTb
npounsseneHbl 6e3 BbiceneHns HaHumaTens) xunoe nomelleHne MaHeBpeHHOro doHAa,
OTBeYawLee CaHNTapHbIM N TEXHUYECKMM TpeboBaHMAM.
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lMepeceneHne HaHumaTtens v YrNeHOB €ro CEMbU B XXWUMNOE MOMELLEHNE MaHEBPEHHOIO
doHaa wn obpaTHO (MO OKOHYAHWW KanUTanbHOrO pPEMOHTA WM PEKOHCTPYKLUUK)
OoCyLlecTBnAeTCcs 3a cyeT cpeacTs Hanmopartens;

A) wvHdopmupoBaTb HaHumaTenda O nMpoOBEAEHUM KanuTanbHOrO pPeMOHTa WK
PEKOHCTPYKUMM AoMa He no3gHee Yyem 3a 30 gHen go Havana pabor;

€) NPUHMMaTb y4acTme B CBOEBPEMEHHOW MOArOTOBKE LOMa, CaHUTAPHO-TEXHUYECKOrO
1 MHOro o6opyaoBaHMs, HAXOASALLErocsi B HEM, K SKCnnyaTaunm B 3MMHUX YCIOBUSX;

X) obecneuymBaTb npegocTtaBneHne HaHumaTeni npeayCMOTPEHHbIX B HACTOSLEM
A0roBope KOMMYHanbHbIX YCIyr Haanexallero KayecTsa;

3) KOHTPONMPOBATb KA4YeCTBO NPeAOoCTaBSAEMbIX XUMULLHO-KOMMYHanbHbIX YCYT;

n) B TedeHne 3 pabounx gHen Co AHS M3MEHEHUS LieH Ha coaepXaHne, PEMOHT XUMbs,
HaeM XUnbIX NOMELLEHNA, TapudOB Ha KOMMYHasbHbIE YCIyrn, HOPMaTUBOB NOTPebneHus,
nopsiAka pacyeToB 3a NPeAoCTaBNEHHbIE XUULLHO-KOMMYHarbHbIE YCNyrM MHPOPMNPOBaTb
06 aTom HaHnmaTtens;

K) NMpouM3BOAMTbL WNK MopyyaTb YMNOAHOMOYEHHOMY WLy MNpPOBeAeHME nepepacyeTa
nnaTtbl 3a XWNoe MNOMELLEHNE M KOMMYyHarbHble YCINyrM B Crlydae oOKasaHusa Ycrnyr u
BbINOSIHEHNA paboT HeHagnexawero kadectsa M (Mnn) ¢ nepepbiBamu, NpeBbILLALWUMU
YCTaHOBIIEHHYIO NPOAOIMKUTENBHOCTD;

N) NPUHATL B YCTAHOBIIEHHbIE CPOKM XKUITOe NOMeLLEeHEe Y HaHnmaTensa no akty caadn
XKNITOro NOMELLEHUS NOCe PacTOPXKEHUS HAaCTOSLLIEro AOroBopa;

M) HECTU WHble 06A3aHHOCTW, MpPedyCMOTPEHHbIE 3akoHoAaTenbCTBOM Poccuinckomn
depepauyum.

[ll. MNpaBa cTopoH

6. HaHumaTtenb Brnpase:

a) Nosfib3oBaTbCs OOLMM UMYLLLEECTBOM MHOFOKBapTUPHOro A0OMa;

0) BcenuTb B YCTaHOBIIEHHOM 3akoHoAaTenbcTBOM Poccuinckon ®egepauyum nopsigke B
3aHMMaeMoe XUSoe NOMELLEHME WUHbLIX NUL, pa3pellaTb NPOXUBAHUE B XXUIOM MOMELLEHUMU
BPEMEHHbIX XWUNbLOB, CAaBaTb XWUMOE MOMELLEHNE B NOAHAEM, OCYLLECTBMATL OOMEH mnn
3aMeHy 3aHMMaeMOoro XUnoro NoOMeLLEHWS.

Ha BceneHne Kk poautenam mx OeTen, He AOCTUMUMX COBEpLUEHHOoNeTusi, cornacms
oCTasbHbIX YfIeHOB ceMbUl U HarmogaTtens He TpebyeTcs;

B) COXpaHMTb NpaBa Ha >XWUroe NoMeLLeHNE NP BPEMEHHOM OTCYTCTBUM €ro U YNEeHOB
€ro cembuy;

r) TpeboBatb OT Harmogatensa CBOEBPEMEHHOINO MPOBEAEHUSA KanuTanbHOrO0 PEMOHTA
XWUIOro NOMELLEHNS, Haafexallero ydactuss B cogepxaHum obuliero umyliectsa B
MHOIOKBapTMPHOM [JOMe, a TaKkkKe npeaocTaBneHnMs npeayCMOTPEHHbIX HACTOSAWMUM
A0roBOPOM KOMMYHasbHbIX YCIyr Hagnexawero kKayecTsa;

A) TpeboBaTb C NMUCbMEHHOrO COrfacusi NPOXUBAKLMX COBMECTHO C HaHumaTtenem
YIEHOB CEMbM B Criyvasix, YCTaHOBIIEHHbIX 3akoHoAaTenbcTBoM Poccuickon depepauuu,
N3MEHEHNA HaCTOSLLEero 4orosopa;

€) pacToprHyTb B noboe BpeMs HaCTOSAWMW [OroBOp C MNUCbMEHHOrO cornacus
NPOXMBarLLMX COBMECTHO C HaHnMaTenem 4neHoB CEMbMU;

X) OoCywecTBnsATb ApyrMe npaBa MO  MOMb30BAHUIO  XWMbIM  NOMELLEHUEM,
npeanycMoTpeHHble KunuwHelM  kogekcom Poccunckon depgepaumm u  enepanbHbIMn
3aKoHamu.

7. YneHbl cembn HaHumaTens, npoxuBarolme COBMECTHO C HUM, UMEIT paBHble C
HaHnmatenem npaBa un 0083aHHOCTW, BbITEKAKOLWME U3 HACTOSLEro [OOroeopa.
[eecnocobHble 4neHbl CeMbM HecyT conuaapHyio ¢ HaHumaTtenem OTBETCTBEHHOCTb MO
obs3aTenbCcTBaM, BbiTEKAKOLLMM U3 HACTOSILLIErO AOroBopa.

8. Hanmopartenb Bnpase:

a) TpeboBaTb CBOEBPEMEHHOIO BHECEHMSA nMnaTbl 3a JXWMOE MNOMELWEeHne u
KOMMYHarbHble yCIyru;
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6) TpeboBaTb Oonycka B Xunoe noMmeLleHne B 3apaHee CornacoBaHHOE CTOPOHaMu
HacTosLLero JoroBopa BpeMsi CBOMX PabOTHUKOB UM YNOMHOMOYEHHbIX NUL A ocMOoTpa
TEXHUYECKOrO U CaHUTApPHOrO COCTOSAHWUA KUMOr0 MOMELLEHUHA, CaHUTapHO-TEXHUYECKOro U
NHOro obopynoBaHWs, HaxodsaLWEerocs B HeM, AN BbINOMHEHNA HEOBXOOUMbIX PEMOHTHbIX
paboT, B cnyyae pacTop>KeHus Jorosopa, a aAnga nukemgaumm asapun - B noboe Bpems;

B) 3anpeTuTb BcerieHne B 3aHMMaemoe HaHumaTtenem Xunoe nomelleHue rpaxaaH B
KayecTBe NPOXMBALLUMX COBMECTHO C HUM YfIEHOB CEMbW B Criydae, ecnu rnocrie Takoro
BCeneHnsa obwasa nnowaab COOTBETCTBYIOLLEro XWUMAOro noMmelleHuss Ha 1 uneHa cembu
CTaHeT MeHblle Yy4eTHON HOPMbI.

IV. TNopsagok sSMeHeHUs, pacTopXXeHUS N NpeKkpaLleHns gorosopa

9. HacTtosiwmi goroBop MoXeT BbITb UBMEHEH UMM PACTOPTHYT MO COrfnalleHnto CTOPOH
B YCTAHOBMNEHHOM 3akoHoAaTenbCcTBoM Poccurckon Pegepaumm nopsgke B nioboe Bpems.

10. lMpwn Bble3ge HaHumaTtenss uM 4neHoB ero cembl B OpYyroe MeCTO XUTenbCTBa
HaCTOSILLMI OOrOBOP CYMTAETCHA PacTOPrHyThbIM CO AHA Bble3aa.

11. MNo TpeboBaHMio Harmopatensa HacTOAWMN LOroBOP MOXET OblTb pacToOprHyT B
cynebHoM nopsiake B cnegyowmnx criydasx:

a) ncnonb3oBaHWe HaHvmaTenem Xumnoro NOMeLLEHNS He N0 Ha3HaYeHUIo;

0) paspylweHne nnu nospexgeHue Xunoro nomMelleHna Hanumatenem unu gpyrumu
rpaxkgaHamu, 3a 4EeNCTBMSA KOTOPbIX OH OTBEYaeT;

B) cuCTeMaTuMyecKkoe HapylleHue npaB M 3aKOHHbIX WMHTEPEeCcOB coceden, KoTopoe
Aenaet HEBO3MOXXHbIM COBMECTHOE NPOXUBaHWE B OLHOM XXUOM NOMELLEHUN;

r) HeBHeceHMe HaHumaTtenem nnaTbl 3a XUMOe noMelleHne u (Unn) KOMMyHasbHble
ycnyru B TedeHue 6onee 6 mecsues.

12. Hactoswumin [oroBop MOXeT OblTb pacTOprHyT B cyaebHOM nopsiaike B MHbIX
cnyyasix, npegycMmoTpeHHbIX XKnnuiwHeliM kogekcom Poccuinckon ®epepaumn.

V. lNpouymne ycrnosus

13. Cnopbl, KOTOpPbIE MOTYT BO3HUKHYTb MEXAY CTOPOHAMM MO HACTOSILLEMY OOroBOpY,
paspeLualoTcs B nopsiake, NpegycMOoTpeHHOM 3akoHoAaaTenbcTBoM Poccunckon degepaumn.

14. HacTosawmn JOroBop COCTaBfiEH B 2 3K3eMnndpax, O4ANH U3 KOTOPbIX HaxoamTca y
Hanmopartens, gpyron - y HaHumaTtens.

Hanmopartenb Hanumartenb
(noanuceb) (mnoanuceb)

M.T.
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MpunoxeHue Ne 2
K AODMUHUCTPaTUBHOMY perfiaMeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv rno npefocTaBieHUIO XXMUoro
nomeLLeHus o A0roBopy coumnarbHOro
Hanma
dopma

(BnaHk opraHa, NpeAoCTaBsALLEro MyHULMNAaNbHY YCnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

Mpeacrasurtensb:

KOHTakTHble AaHHble npeacraBuTenA.

PELWLEHUE
06 oTKase B NpefoCcTaBfIeHMN MyHMLUNANbLHOW yCnyru
oT Ne
Mo pesynbTataM pacCMOTPEHUSA 3asiBfiEHUS OT Ne (6ama u Homep

3asi8/1eHUsl) NPUHATO pelleHne 06 oTkase B MpedocTaBneHuM MyHUUMManbHOW YCryrn no
cnegyowmM OCHOBaHUAM (8b16pamb He0bxo0uMble):

1. ;

2.

PasbacHeHus NPUYNH oTKa3sa:
[lononHuTensHo MHdOpMUpYyEM:

(ykasbieaemcs UHgopmayusi, HeobxoOumasi Onisi ycmpaHeHuUs MpuqyuH omkasa, a
mak>xe uHas 0onosIHUMersbHasi UHhopMayus rnpu Hanauquu).

Caenenus 00 3JEKTPOHHOM MOMUCH

HormkHocTHoe nnyo (PUO)

(noanuck yNnonMHOMOYEHHOTO
OOJMPKHOCTHOIO N1La opraHa)
MpunoxeHue Ne 3
K AOMUHUCTPaATUBHOMY perfiaMeHTy
npeaoCcTaBNeHNa MyHULMNANbHOM
yCryrv rno npefocTaBrieHUIo XXMUoro
NOMELLLEHNS NO LOroBOPY COLManbHOro
Hanma
ono
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[lOKyMEHT, yAOCTOBEPSIIOLLMIA JINYHOCTb:

(BMA OOKYMeEHTA)

(cepusi, Homep)

(kem, Korga BblgaH)
Afpec peructpaumm

npeﬂCTaBl/lTeJ'lb no OOBEPEHHOCTU nnn
3aKOHHbIN npeacTtaBUTElb.

ol4e)

[JOKyMEeHT, yaoCTOBEPSALLUNN NINYHOCTb:

(BMA AOKYMeHTa)

(cepusi, Homep)

(kem, Korga BblgaH)

PekBn3anTbl  AOKYMeHTa, MOATBEPXOAOLWEro
NONTHOMOYMS:

Anpec perncrtpaumm

KoHTakTHas nHdopmauus:

HOMep Ten.
1

HOMep Ten.
2

an.
no4yTa

3agaBsneHune
O NPEAOCTaBIEHNN XUITOrO MOMELLEHUS MYHULMNANBHOIO XUMULLHOIO hoHaa rpaxkgaHuHy
no AOroBOpY coumanbHOro Hama

B cBsasun

(yKaSaTb OCHOBaHUA NpuU3HaHUA rpaxgaHnHa Hy>Xgalowmnmcs B

XNNoM nomMelleHnn, npegocrtasiideMoM Mo A0roBopy coumaribHOro Hanma,

a TakKkKe B Ccltydae nogavun 3asaBrieHunsa rpaxgaHMHOM, OTHECEHHbIM K onpep,eneHHoM

benepanbHbIM 3aKOHOM, yka3oM [pe3ngeHTta Poccuinckon degepaumm nnu 3akoHOM
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Pecnybnvkn TaTapcTaH KaTeropuu, ykasaTb COOTBETCTBYHOLLYIO KaTEropuio)

NpoLLYy MPUHATL MEHS Ha Y4YeT B KayeCTBE HYXXOAKLWErocs B >KUMOM MOMELLEHUN,

npegocTaBnseMom Mo 4OroBOpy CounanbHOro Hamma, a Takke (B criydae HeobXxoammocCTn)
NpU3HaTb MeHS (YSIEHOB MOEN CEMbM) MaroUMyLLIUMW.

CocTaB Moen ceMbm YyernoBek:

1. Cynpyr(a)

(pekBun3nTbl cBMaeTenbcTBa o 6pake, ®.1N.0., yncno, mecsu, rog poxXaeHus,

nacnopT, cepusi, HoMmep, kem 1 korga BelgaH, CHAJIC, agpec pernctpaumm no mecty

XnTenbcTea)

2.

(poacTteeHHble oTHoweHus, D..0., yncno, mecad, rog poxaeHus, nacnopT
(cBMOETEenbCTBO O POXAEHUN), cepusi, HOMep, KeM 1 koraa BblaaH, CHAJIC, agpec
perncTpauumn no MecTy XUTenbCcTea)

3.

(poacTtBeHHble oTHoweHus, ®.U.0., uicno, mecsu, rog poXxaeHus, nacnopT
(cBMOEeTenbCTBO O POXAEHUN), cepusi, HOMep, KeM 1 korada BblaaH, CHAJIC, agpec
perncTpauumn no MecTy XUTenbCcTea)

A M uneHbl MOenW CceMbW [OOCTOBEPHOCTb W MOMHOTY HACTOALMX CBEOEHWUN
noaTBepXxaaem.
O cebe coobwat, 4ytOo A paboTtato

(ykasaTb HaMMeHOBaHWe opraHu3auun, uexa, otgena)
C« » r. B JOJDKHOCTYU
(4mcno, mecsau)
Mosi ceMbsi COCTOMT M3 ___ 4eroBek (yka3aTb Mo POACTBY, BO3pacTy, C
Kakoro BpeMeHN NpoXnBatoT)

A n coBeplIeHHONETHME 4NeHbl MOeW ceMbW [JaeM corfnacue Ha npoBepKy
YNOMHOMOYEHHbIM OpPraHoM NpeACcTaBneHHbIX HaMW CBEAEHUA O O0XO4ax U UMyLLecTBe B
HasoroBbIX, TAMOXEHHbIX N UHbIX OpraHax.

A 1 4yneHbl MOen ceMbUn NpeaynpexaeHbl, YTO B Crydae NPUHATUS HAc Ha yyeT Mbl
06513aHbl NP N3MEHEHUN YKa3aHHbIX B 3asBIEHUN CBEAEHUN B MECSAYHbBIA CPOK coobaTtb 06
3TOM B MUCbMEHHOM OpMe B YMNONMHOMOYEHHbLIN OpraH MO MeCTy yyeTa, a TaKke
npeacTaBnATb B YCTAHOBMEHHbLIX MOPSOKE W CPOKM COOTBETCTBYHOLLME [OOKYMEHTbl AN
Hallen nepeperncTpaunn Kak rpaxgaH, COCTOSALMX Ha ydeTe B KadeCTBe HyXOaloLuxcs B
XUMbIX MNOMELLUEHNAX, W ANs MNepeoueHKn pasmepa [[OXO0O0B M CTOMMOCTU  Hallero
UMyLLIeCTBa.

A 1M yneHbl MOen CeMbW COrnacHbl, YTO B Cllyyae BbISIBIEHUS1 B NpenCcTaBEHHbIX
HaMW [OKYMeHTax CBeJeHUW, He COOTBETCTBYILINX OEACTBUTESTIbHOCTU U MOCHY>XMUBLUNX
OCHOBaHMEM AN NPUHATUS Ha Yy4veT, Mbl Oyaem CHATbl C yvyeTa B YCTAHOBSIEHHOM
3aKoHOAATENLCTBOM MOPSAKE.

K 3asBneHuto npunaraTcs cneayowmne A0KyMEHTbI:
1) :
2) :

PesynbTaTt npegocTaBneHns MyHULMNAnbHOW yCryru, NpoLly NpeaocTaBuTh:
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I:I B NM4YHbIN kabuHeT [lopTana rocygapCTBEHHbIX WM MyHMUMNANbHbLIX YCAyr
Pecnybnukn TatapcTas;

l:l B MHOropyHKLUMOHANbHOM LEHTPE NpPeaoCTaBMNeHNst rOCYAapCTBEHHbIX U
MyHMUMnanbHbIX yenyr Pecnybnukm TaTapcTan;

I:I B Mlcnonkome.

Moanuck 3asBuTens:

(¢.1.0.)
(noanuceb)
« » 20 roga
[MoanucK coBepLUEHHONETHUX YIIEHOB CEMbU:
(@.1.0.)
(nognuceb)
« » 20 roga
(@.1.0.)
(noanucob)
« » 20 roga
K 3aaBneHuo npunaratTes:
1. :
(HaMmeHoBaHMe U HoMep OOKYMEHTa, KeM U Korga BblaaH)
2.
(HaMmeHoBaHWe U HoMep OOKYMEHTa, KeM U Korga BblaaH)
[aTta npuHATUA 3asBNeHnsa N JOKYMEHTOB  « » 20 roga
Bcero npuHaTo AOKYMEHTOB Ha nncrax.
(korMyecTBO JOKYMEHTOB) (nponuceto)
(BOMKHOCTB) (nognwuce)

(dbamunns 1 nHMumansol)
PeructpaunoHHbIn HOMep 3asBneHus

(I/IHCbOpMaLI,I/ISI 3anoJiHAeTCA YNOJIHOMOYEHHbIM OOJTKHOCTHbLIM JTMLIOM OpraHa MeCTHOro
camoynpaBneHnd, NpuHABLLUMM 3adaBIIEHNE U ,EI,OKyMeHTbI)
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MpunoxeHue Ne 4
K AODMUHUCTPaTUBHOMY perfiaMeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv rno npefocTaBieHUIO XXMUoro
nomeLLeHus o A0roBopy coumnarbHOro
Hanma

(BnaHk opraHa, Npe4oCTaBMAOWEr0 MyHULMMNANbHYHO YCyry)

Komy:

KoHTaKTHble AaHHbIE:

MpenctasuTens:

KoHTaKTHble AaHHble npegcraBuUTena:

PELUEHUE
006 oTKa3se B npuemMe JOKYMEHTOB, HEOOXOAUMBIX ANA NpeaocTaBneHus
MyHULUMNAaNbHOM YCNyru
oT Ne

Mo pesynbTatam pacCMOTpPeHWs 3asiBNeHust ot Ne (Gama u Homep 3as6/1eHUs)
NPUHATO pelleHne o6 oTkase B nNpueme OOKYMEHTOB, HeODXOAMMbLIX ANs nNpedocTaBneHns
MyHULUMNANbHOW yCcnyru, No cneayroLwmnmM OCHOBaHUAM (8b16pambs Heobxooumbie):

1. ;

2.

PasbacHeHus NPUYNH oTKa3sa:
[lononHuTensHo MHdOpMUpYyEM:

(ykasbieaemcs UHgopmayusi, HeobxoOumasi Onisi ycmpaHeHuUs MpuqyuH omkasa, a
mak>xe uHas 0onosIHUMersbHasi UHhopMayus rnpu Hanauquu).

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormkHocTHoe nuuo (PUO)

(nognncb YyNonmHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 5
K AODMUHUCTPaTUBHOMY perfiaMeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv rno npefocTaBieHUIO XXMUoro
nomeLLeHus o A0roBopy coumnarbHOro
Hanma

PykoBogutento

McnonHuTenbHOro kommteTta
MyHUUMNanbHoro obpasoBaHus
«BepxHecTapnMHCKOe cenbeckoe
nocenenne» A3HakaeBCKOro
MyHMUMNAnNbHOro panoHa Pecny6nvku
TartapcTtaH

OrT:

3asBneHue
006 ncnpaBneHnn TeXHNYECKOWN OLLNOKU

Coobwato 06 owunbke, [OONYLWEHHOM MPUM  OKa3aHUM  MyHUMUMNANbLHOW  yCnyru

(HaMmeHoBaHue ycnyru)
3anucaHo:
[MpaBunbHble cBEAEHUS: :
MpoLwy ncnpaBuTb AOMYLEHHYI0O TEXHUYECKY OWNOKY M BHECTU COOTBETCTBYHOLUMNE
N3MEeHeHUs B IOKYMEHT, SABMAIOLWNNCA pe3ynbTaToM MyHULUNANsHOW YCIyru.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHatTMA peweHus 06 OTKNOHEHUM 3asaBrieHns o6 wucnpasreHun
TEXHMYECKOWN OLNBKM NpoLLy HanpaBuUTb Takoe peLleHue:

NnocpeacTBOM OTMNpaBeHNst SNEeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEpPEHHOM KOonMun Ha OymMaHOM HocuTene no4YToBbIM OTMPaBrieHMEM MO

agpecy:

Hactoswum noareepxaato: cBeAeHUs, BKITHOYEHHbIE B 3asiBfieHME, OTHOCSLLIMECH K MOEN
NINYHOCTU W NPEeACTaBNSAEMOMY MHOK JuLy, a Takke BHECEHHblE MHOK HWXKE, LOCTOBEPHbI.
[OKyMeHTbI (KOMUM OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUsM,
YCTaHOBJIEHHbIM 3aKoHOAAaTenbCTBOM Poccunckon depepaumn, Ha MOMEHT NpencTaBreHnd
3asBrIEHNS 3TN AOKYMEHTbI ENCTBUTENBHbI U COAepXaT AOCTOBEPHbIE CBEAEHUS.

( )
(mata) (nognwuce) (.1.0.)




