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IHOCTAHOBJIEHHUE KAPAP

oT «26» saBaps 2022 roaa Nel

06 YTBCPKACHUN aIMUHUCTPATHUBHBIX PEriIaMCHTOB
NpcaoCTaBJICHUA MYHHUIHUIIAJIbBHBIX YCIIYI' B C(bepe
KUINITHBIX OTHOIIICHUU

B nemsx peanmzanuu ®DenepanbHoro 3akona ot 27.07.2010  Ne 210-®3 «O06
OpraHu3allii TPEOCTaBICHUS TOCYJApPCTBEHHBIX W  MYHUIMIIAIBHBIX  YCIyT»,
HcrionHUTENBHBI KOMUTET MacAryTOBCKOTO CEJIBCKOTO IOCENIEHUS A3HAKaeBCKOIO
MYyHHITUTIATBHOTO paiioHa PecriyOnuku TarapcTan moCTaHOBIISET:

1. YTBepauTs:

- aJIMHHUCTPATHUBHBIA PETJIAMEHT MPEIOCTaBICHUS MYHUIIMIAIBHON YCIyTH MO
O(pOPMJICHUIO JOKYMEHTOB MO OOMEHY JKWIbIX [OMEIIEHUA MYHUIUMIAIBHOTO
KUWIMIIHOTO (POHJIA, MPEAOCTABIECHHBIX MO JIOTOBOPY COLMAIBHOIO HaiiMa, COTJIACHO
npuioxkeHuoNel ;

- aJIMUHHUCTPATUBHBIN periaMeHT MPeJOCTABICHUS MYHHUIMNAIBHONW YCIYTH IO
oQOpMIIEHHIO JOKYMEHTOB NpU MepeAaue >KWIbIX IOMELIEHUN MYyHHIMIIAIbHOTO
KWIAITHOTO (DOH/IA B COOCTBEHHOCTb IPaXKAaH, COTJIACHO MPUIOKEHUION? ;

- aIMUHHUCTPATUBHBIN pPETIaMEHT MPEIOCTABICHHS MYHUIIMIAILHONW YCIYTH TIO
MPEIOCTABICHUIO TPaXKAaHaM JKUJIBIX TMOMENICHUH B MYHHUITUTAIHHOM KHIIUITHOM
¢oHme MmO JOroBopaM HaiiMa CiIy’)Ke€OHOTO KHJIOTO TMOMEIIEHHUS, COIJIaCHO
NpUI0KeHUONe3;

- aJIMUHUCTPATUBHBIN PETIaMEHT MPEIOCTABICHHUS MYHHUIIMIAIBHONW YCIYTH TIO
OPUHATUIO paHee TMPUBATHU3UPOBAHHBIX IKUJIBIX TMOMEIIEHUH B MYHUIUIAIBHYIO
COOCTBEHHOCTb, COTJIACHO MPUIIOKEHUION4;

- aJIMUHHUCTPATUBHBIN periaMeHT MpPeJOCTABICHHUS MYHUIMNAIBHOW YCIYTHU IO
BKJIIOUEHHI0O B COCTaB M  MCKJIIOYEHUIO JKWIbIX TIOMEUIEHWH U3 CcocTaBa
CHEUATN3UPOBAHHOIO JKWJIMIIHOTO (oHAA MacsSryTOBCKOIO CEIbCKOro IMOCEIEHUS
A3HakaeBCKOTO MyHMIMNAnNbHOro paioHa PecnyOnuku TarapctaH, corjiacHo
puioxeHuro NeS.

2. OOHapojoBaTh HacTOfAlIee IIOCTAHOBJICHHWE IyTEM pa3MElIeHHs Ha
«OdunmansHoM moprane mpaBoBod uHpopmanuu Pecryonuku Tarapctan» mo BeO-
aapecy: http://pravo.tatarstan.ru uw  Ha odunuanpbHOM calTe A3HaKaeBCKOTO
MYHHIIMIIAJIBHOTO pailoHa B WH(GOPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHOM ceTn MHTepHEeT
o BeO-aapecy: http//aznakayevo.tatarstan.ru.


mailto:Msg.Azn@tatar.ru
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3. KoHTposib 3a HCMIOTHEHUEM HACTOSIIETO MOCTAHOBJIEHHUS OCTaBJISIO 32 COOOI.

I'maBsa

/y) J.3. MuHHexaHOB




[Ipunoxxenne Nel K MOCTaHOBIIEHHUIO
VcnonHnTensHOr0 KOMUTETA
MacsryToBCKOIO CEJIbCKOT0 MOCENEeHUs
A3HaKaeBCKOTO0 MyHMIIMIIANBHOTO palioHa
PecrryOnmku Tatapcran

0T 26.01.2022 Nel

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeI0CTABIEHU MYHUIMIIAIBHOMN YCJIYyIrd 0 0()OPMJIEHUIO TOKYMEHTOB 10
00MeHY KIWJIBIX MOMeIleHUii MYHHIMIIAJIbHOT0 )KUJIMIIHOTO0 GoH/a,
NMPeI0CTABJIEHHBIX 110 IOTOBOPY COUMAIBLHOI0 HaliMa

1. O0mue moJioxkeHust
1.1. Ilpeamer peryaupoBaHHs aAMUHUCTPATUBHOIO PErJIaMEHTA

1.1.1.  Hacrosumii  agMUHUCTPATUBHBIM  pErJlaMEHT  MPEJOCTABJICHHUS
MYHHUITUNATBHOW YCIYyTH (fajgee — aJMUHUCTPATUBHBIN pErIaMeHT) yCTaHaBIMBAET
CTaHAAPT M TMOPSAOK MPEAOCTABICHUS MYHHUIIMIAIBHOM YCIYTH MO O()OPMICHHIO
JIOKYMEHTOB IO OOMEHY KWJIBbIX MMOMEHIEHUN MYHUIIMITAIIBHOTO >KWJIMITHOTO (POHA,
NPEAOCTABICHHBIX [0 JOTOBOPY COIMAIBHOIO HaiMa (Jajlee — MYHHIMNaIbHas
yCIIyra).

1.1.2. ITonoxeHust aAIMUHUCTPATUBHOTO PETVIAMEHTA IPUMEHSIOTCSI B OTHOIIEHUHN
obopmiIeHUSI JOKYMEHTOB 1O OOMEHY JKWIBIX TIOMEIICHUH MYHMIIUIIAIBLHOTO
KUJTUITHOTO (DOHJIA, TPEAOCTABIECHHBIX 110 JJOTOBOPY COLIMAIBLHOTO HalMa.

1.2. Kareropuu 3asBuTenei

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHHUITUTIAIBHOW YCIYTH,
SABJISIFOTCSL (PU3UYECKUE JINIIA (JJaee — 3asiBUTEIND ).

1.2.2. C 3agBieHHeM BIOpaBe OOpAaTUTHCA MPEJICTABUTETh  3asBUTEIS,
JICUCTBYIOITUN Ha OCHOBAaHUU JTOKYMEHTA, YAOCTOBEPSIONIETO €ro MOJHOMOYHUS, JTUOO
3aKOHHBIN MPEJICTaBUTEb (PU3UUECKOTO JIUIA (Haaee — MPEeICTaBUTE b 3asIBUTEISN).

1.3. lopsanox nHpOpMHUPOBAHUS O MPEAOCTABICHIUN MYHUIIUTIATBHON yCIyTH

1.3.1. WUndbopmanuss o mopsake MpeAOCTaBICHUS MYHUIUNAIBHOU YCIyru
pa3MeniaeTcs:

1) Ha wHPOPMAIMOHHBIX CTEHIAX, COACPKAIIUX BU3YAIbHYIO U TEKCTOBYIO
MHPOpMALMI0 O MYHULHMIAJIBHOM yCIyre, pacHojIO)KEHHbIX B  IOMEIICHUSX
MHOTO(QYHKIIMOHAJIBHBIX ~ LEHTPOB  MpPEAOCTaBICHUS  TOCYJapCTBEHHBIX U
MYHUIIUTIAJIBHBIX YCIYT.

2) Ha O(UIMAIbHOM caiiTe MYHULUIAIBHOIO pailoHa B HH(OPMAIMOHHO-
TellekoMMyHuKannonHol cetn «atepuer» (https://www. aznakayevo. tatarstan.ru);

3) na Ilopranme rocymapCTBEHHBIX M MYHULHMMAIBHBIX yciIyr PecmyOmmku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOnukaHCKuit mopTain);

4) na Equnom noprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKIINN)
(https:// www.gosuslugi.ru) (mainee — ExunbIii mopTain);
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5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME IO BONpPOCAM MPEAOCTABICHUS MYHUIIUNAIbHOU
YCIIYTH OCYIIECTBISETC:

1) B MHOroyHKIHOHAJIBHBIX IEHTpPaxX MPEeJIOCTaBICHUS] TOCYIJApPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHU! - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B UCHOJHHUTEIBHOM KOMHTETe MacsSryTOBCKOTO CEIBCKOTO IOCEICHHS
A3HaKaeBCKOT'0 MyHHUITUIIAIIBHOTO paiioHa (janee — OpraH):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IpY MHUCHbMEHHOM (B TOM YHCIIe B (pOpMe 3IEKTPOHHOTO JOKYMEHTa) oOpallieHuu
— Ha OyMa)KHOM HOCHUTEJE MO MOYTE, B JIEKTPOHHOU (pOpMeE MO 3JIEKTPOHHOM NOUTE.

1.3.3. Uadopmarus na Equaom noprane, Pecmy0nukanckom mopTaie o Mmopsiike
M CpOKax TMpeAoCTaBICHUS MYHHIIMIIAILHON YCIYyrd Ha OCHOBAaHHH CBEACHHIA,
comepxkamuxcst B PeecTpe  rocyaapCTBEHHbIX W MYHUUMIANbHBIX  YCIYT,
IPEIOCTABIIAETCS 3asIBUTENIO OECIIIIATHO.

Joctyn kK uHGOpMAaLIUK O CPOKax M MOPSAKE IPETOCTABICHNUS MYyHULIMIAIbHON
YCIIyTU OCYILECTBISETCS O€3 BHIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOOBaHUH, B TOM
yuciie 0e3 HCHOJIb30BaHMsI MPOTPAMMHOr0 OOECHEYeHMs], YCTaHOBKAa KOTOpPOro Ha
TEXHUUYECKHUE CPEACTBA 3asBUTEINA TPEOYET 3aKIIOUYEHMsSI JIMLEH3MOHHOTO WM MHOIO
COorjameHus C npaBooOIagaTeseM POrpaMMHOI0 oOecrieueHus,
MPeIyCMaTPUBAIOIIETO B3MMAHHUE TUIATHI, PETUCTPALIUIO WIIM aBTOPU3ALUIO 3asABUTEIS
WM TIPEIOCTABICHUE UM MTEPCOHANBHBIX JaHHBIX.

1.3.4. IIpn oOpaiieHuH 3asBUTENS JIMYHO WIJIM MO Tene(OHY B COOTBETCTBUH C
MOCTYIUBIINM O0paIieHneM IpeoCcTaBisieTcs nHpopmarus:

1) MecTo HaxOXKACHUE UCTIOJIKOMA: ¢. MacsaryToBo, yi.pyxoa, 1.12.

['paduix paboThI:

noHeneabHuK — narauna: ¢ 8.00 gacos g0 17.00 gacos;

cy000Ta, BOCKpECEHbE: BBIXOAHBIC JTHH.

Bpemss mepepbiBa i OTAbIXa W MHMTAaHUS YCTAHABIMBACTCS IpaBUIIAMU

BHYTPEHHETO TPYIOBOTO pacHopsiaKa.

CnpaBounsiii Tenedon 8(85592) 38-2-16.

2) 0 MOpsKE MPEJOCTABICHUS MYHHUIMIIATBHON YCIYTH, O CIOco0axX M CPoKax
MOJa4M 3asIBJICHUM;

3) 0 KaTeropusx rpaxkJaH, KOTOPBIM MPEIOCTABISICTCS MyHHIIAIIATBHAS YCIIyTa;
O HOPMATHBHBIX TMPABOBBIX aKTaX, PETYIUPYIOMUX BOMPOCH TMPEIOCTABICHUS
MYHUIIUTIATILHOW YCIIYTH,

4) o mepeyHe TOKYMEHTOB, HEOOXOIMUMBIX JUISI PACCMOTPCHHS 3asBICHHS O
NPEIOCTaBICHNA MYHHIMIIAILHON YCIYTH, O CpOKax TMpueMa M PerucTpanuu
3asIBJICHUS;

5) o0 xoze npeaocTaBIeHUs MyHUITUTIAILHOW YCITyTH;

6) o mecre pa3memieHUs Ha OQUIMAIBLHOM caiiTe MH(OOPMAIMU 10 BOIPOCAM
MPEIOCTaBICHHS] MyHULIUTIATBHON YCITyTH;

7) o mopsiake 0OKANIOBaHUS ICHCTBUN HIIM OE3ACHCTBHUS JTOJDKHOCTHBIX JIUIY
Oprana.

[Io nuceMeHHOMY OOpalIeHUI0 COTPYIHUKH OT/AENa, OTBETCTBEHHOTO 3a
NPEeNIOCTaBICHUEe MYHUIMIAIBHON YCIyrd, MOoApoOHO B MHUCbMEHHON (opme



Pa3bACHAIOT 3aABUTEIIO IOPSAAOK NPEJOCTABICHHUS MYHHIMIIAJBHONW YCIYIH H
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM ITYHKTE AJMUHHMCTPATUBHOIO PEIVIAMEHTA, U B
TEYEHHE TpeX pabouMx OHEW CO JHS pEerucTpauuu oOpallleHHs HaIpaBiIIOT OTBET
3asgBuTeNnt0. OTBETHl al0TCAd Ha si3bIke oOpalleHus. B ciydae HEBO3MOXHOCTU J1aTh
OTBET Ha SI3bIKE OOpAIleHMs HCIHOJB3YIOTCS TOCYJAapCTBEHHBIE sA3bIKM PecryOmuku
Tarapcras.

1.3.5. Uudopmamus mo BompocaM MNPENOCTABICHUS MYHULUINAIbHON YCIYTH
pazMeniaeTcss Ha OQUIUAIBHOM CaiiTe MYHHMLIMIAIBHOTO palioHa U Ha
MH(POPMALIMOHHBIX CTEHJaX B noMenieHussx Oprana Jijisi paboThl C 3asBUTEIISIMU.

Nudopmanus Ha rocymapcTBeHHBbIX  si3bikax PecmyOnmuku — Tartapceras,
pasMeniaemasi Ha HMHQOPMAIMOHHBIX CTEHAaX W Ha OQHUIMAIBHOM  CcaifTe
MYHHUIIMIIAIBHOTO ~ pailoHa B HMH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«IHTEpHET», BKIIOYAECT CBEICHUS O MYHUUIHNAIBHOW YCIyre, COAECpXkaIIUECid B
nyHnkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aiMUHUCTPAaTUBHOIO PETIAMEHTA,
MH(pOpMaLUI0 O MECTE€ HAaxXOXJICHHs, CIPABOYHBIX Tele(dOoHaxX, BpPEMEHU pPadbOThI
Oprana, o rpaduke npremMa 3asBJICHUN Ha IPEIOCTABICHUE MyHUIIUTIAIIBHON YCIyTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYJIUPYIOIINE MPEJOCTABICHUE
MYHUIUTIATEHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJIUPYIOIIUX
MPEOCTABICHUE MYHUIMNAIBHON YCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX OQPUIMAIBHOTO OIMYOJIMKOBAaHUS), pa3MEIICH Ha
Enunom mopranme, B Peectpe rocymapCTBEHHbIX W MYHUIMNAIbHBIX YCIyr, Ha
opuHaITLHOM caire MYHHUIUTATBHOTO paiioHa B UH(pOpPMAIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTu «HTEpHET».

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJJIC)KUT pa3MmenieHruo Ha EaumHom mnoprane, B PeecTpe rocygapCTBEHHBIX H
MYHHUIIUTIATBHBIX yCIYyTr, Ha OQUIMAIBHOM CaiWTe MYHULUIAIBHOTO pailoHa B
UH(OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn « UHTepHeT».

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aiMHUHUCTPATUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONpeeICHHUS:

yaaJleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
rOCYy/IapCTBEHHBIX W MYHHUIUMAIBHBIX YCIYT — TEPPUTOPHAIBHO 000CO0JICHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
NPEI0CTaBICHUS TOCYIaPCTBEHHBIX M MyHHUIIUIIATIBHBIX YCIYT, CO3AHHOE B TOPOJICKOM
(cenbcKOM) TOCENEHWH MYHHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpyTre
PecniyOnuku Tatapctan B COOTBETCTBUM C MyHKTOM 34 IlpaBun opranuzanuu
AESITeIbBHOCTH MHOTO(QYHKIIMOHATBHBIX [IEHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NocTaHOBIeHUEM lIpaBurensctBa Pocculickoi
@eneparuu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu IlpaBun opranuzanuu
JESTeIbHOCTH MHOTO(QYHKIIMOHATIBHBIX IIEHTPOB MPEAOCTaBICHHUS TOCYJapCTBEHHBIX U
MYHHIMIIATBHBIX YCIYT;

TEXHUYECKas omunOKka - omwuOKka (OmMcKa, OMedaTka, TIpaMMaTHuecKas WM
apudpmeTndeckass omubka Jgu60 ToA0OHas omMOKa), JOMYIICHHAas OpPraHoM,



MPEAOCTABIAIONIMM MYHHIIUIAIBHYIO YCIyTy, W TpUBEIIIas K HECOOTBETCTBHUIO
CBEJICHNH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIILHON YCIyTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuaeHTUGUKAIMM W ayTeHTU(PUKAUIMU B HHPPACTPYKTYpE,
oOecrieunBaroniei MH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CHCTEM, UCIOJIb3YEMbIX NJIsi MPEJOCTaBICHUS TOCYJAPCTBEHHBIX U
MYHUIIMNAIBHBIX YCIyr B 3JeKkTpoHHOM (opme (manee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(OpPMAIIMOHHAs CUCTeMa, 00eCIeunBaroIas CaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UICHTU(DUKAIIUU U
ayTeHTHQUKanMK K  uWHPOpMAIMU,  COAEpKamIedcs B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M MHBIX HHPOPMAIIMOHHBIX CHUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OOKETHOE yupexkaeHue «MHOropyHKINOHAIbHBIN
IIEHTP TPEIOCTABICHHUS TOCYIapCTBEHHBIX M MYHHIIMITAIBHBIX ycayr B PecmyOmmke
TaTapcTan»;

AUC  MO®IL[ -  Apromatu3upoBaHHass  MH(QOPMAIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTBHBIX IICHTPOB PEIOCTaBICHUS roCcyapCTBEHHBIX u
MYHHUITUTIATBHBIX yciyT PecnyOnuku TaTtapceras.

1.5.2. B agMuUHUCTpaTUBHOM pErjlaMeHTe TOJI 3asBJIICHUEM O TPEIOCTaBICHUU
MYHUITUTIATBHOW YCIyTH (J1ajiee - 3asBJICHHE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHHUIIUTIATBHOW YCIYTH, TOJAHHBIA B COOTBETCTBHUM C TIYHKTOM 3 cCTaThbu 2
OenepanpHoro 3akoHa oT 27 wmioas 2010 roma Ne 210-d3 «O6 opranmzanuu

MIPEIOCTABIICHUS TOCYTAPCTBEHHBIX M MYHUITUTIATBHBIX YCIayr» (nanee — denepanbHbIN
3akoH Ne 210-®3).

2. Cranaapr npeaocTaBjJieHUs MyHHIUNAJIBHON YCJIYTH
2.1. HaumeHoBaHNE MyHUIUIIAIBHOW YCIYTH

OdopmiieHHEe TOKYMEHTOB MO OOMEHY JKHJIBIX TOMEIIEHUH MYHUIIUIATBEHOTO
KUJIHUIIHOTO (DOHA, MPETOCTABICHHBIX M0 JOTOBOPY COIMAIILHOTO HalMa.

2.2. HanmeHoBaHUE UCTIOJIHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO NMPENOCTABISAIOIIET0 MYHULIUITAIIBHYIO YCIYTY

Hcmonkom ~ MacAryToBCKOrO  CEIBCKOIO  IOCENIeHH  A3HaKaeBCKOIO
MyHHIIMNaNbHOTO paiioHa PecniyOnuku TarapcraH.

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIIMTIATLHON YCIyTU

2.3.1. Pe3ynpTaToM NpeaocTaBiICHUS] MyHUIIMIAIBHON YCIIYTH SBIISIETCS:

1) nmoroBop 0OMEHa >KWIIBIMU TIOMEIICHUSMH;

2) pemeHne 00 OTKaze B MPENOCTABICHHA MYHUIUNAIBHOW  yCIYTH
(npunoxxenne Ne 1 k HacTosiEMy aIMUHUCTPATUBHOMY PEIJIAMEHTY);

3) pemeHne 00 OTKaze B IpHEMe JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUSI MYHHUIMNAIBbHOM yciayru (mpuioxeHue Ne 2 K HACTOSIIEMY
aJIMMHHUCTPATUBHOMY PEIJIaMEHTY).

2.3.2. Pe3ynbTaT MNOpeAOCTaBICHUS MYHUIMNAIBHON YCIYr'HM HaIlpaBisieTCs
3agBUTEN0 B (OpME DJIEKTPOHHOIO JOKYMEHTA, IOANMCAHHOTO YCHJIEHHOM



KBATH(UITUPOBAHHON SJICKTPOHHOM MOIMUCKHIO0 YITOJTHOMOYEHHOTO JOHKHOCTHOTO JIUTA
Oprana (6o Oprana), B cootBercTBUU ¢ PepepanbHbIM 3aKk0oHOM OT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — deaepanbHbIi 3akoH Ne 63-D3) B
TU4HBIN kKaOuHeT ExuHoro mopran. B ciiydae HampaBiieHHS 3asiBJICHHUS MOCPEICTBOM
PecnyOnmukanckoro moprajga pe3ysbTaT MPeJOCTaBICHUS MYHUIIUIAIBLHON YCIyTH
HaIlpaBJIICTCS B JUYHBIN KaOuHeT PecryOmKaHCcKOTo rmopTana.

2.3.3. Ilo BbIOOpY 3asgBUTENS PE3yJbTaT MNPEIOCTABICHUS MYHHUIUIIATIBHON
ycnyrd Beiaercss B Oprane wim B M®I[ B dopMme sk3eMIuisipa 3JI€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOr0 Ha OyMa)KHOM HOCHUTENIC, 3aBEPEHHOIO IIeYaThli0 U
MOANUCHI0 COOTBETCTBEHHO YMOJHOMOYEHHOIO JOJKHOCTHOTO muna OpraHa win
pabotHuka M®II,.

2.3.4. 3asgBuTenb BIpaBe MOJYUYUTh PE3yJbTAT MPEIOCTABICHUS MYHUITUIATBHON
yciayrd B opMe dSJIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa JACHCTBUS pe3yJibTara
MPEOCTaBICHUSI MyHUITUTIAIbHON YCITYTH.

2.4. CpoK npeoCTaBICHHS] MyHUIIUTIAIBHON YCIIYTH, B TOM YHCIIE C y4€TOM
HE00X0IUMOCTH OOpaIleHUs] B OpraHu3alliy, y9acTBYIOIINUE B MPEOCTABICHUH
MYHUITUTIATBHOM YCIIYTH, CPOK MTPUOCTAHOBIICHUS MTPEIOCTABIICHUS MYHUITUTIATLHOM
YCIIYTHU B CIIy4ae, €CJIM BO3MOKHOCTb IIPUOCTAHOBIICHUS IPETYCMOTPEHA
3aKOHOJIaTeILCTBOM Poccuiickoit denepariuu, CpoK BbIIauu (HAPABICHUS )
JOKYMEHTOB, SIBJISIFOIIMXCS PE3YJIbTATOM MPEIO0CTABICHUS MYHULIMIIAIBHON YCIyTH

2.4.1. MyHununaibHas yciyra nIpeocTaBisercs B Teuenue 13 pabounx qHEN.

2.4.2. llprocTaHOBIIEHHE CPOKA MPEIOCTABICHUS MYHULMIIAJIBHOW YCIYTH HE
IIPEyCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOLIETOCS PE3yJbTaTOM MPENOCTABICHUS
MYHUIUOAIBHOM  ycliyTh B (OpME  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS B JA€Hb O(QOPMIICHUS M PETUCTPALMU PE3yJibTaTa MNPEJOCTaBICHUS
MYHUIUIAIBHOW YCITYTH.

2.5. UcuepnipiBaronuii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU WJIM UHBIMHA HOPMATHUBHBIMUA MPABOBBIMU aKTaMU JIJIS
MIPEIOCTABJIECHUS] MyHULIMITAIBHON YCIIYTH, & TAKIKE YCIIYT, KOTOPBIE SABISIOTCA
HEOOXOIMMBIMU U 00S13aTEILHBIMHU JIJISI IPEIOCTABICHUS MYHHUITUTIATBHBIX YCIIYT,
MOJISKAIUX TIPEACTABICHUIO 3asIBUTEIIEM, CIIOCOOBI X MOTYUYCHHUS 3asIBUTEIIEM, B TOM
YuUCJye B AJIEKTPOHHOM hopMme, OPSIIOK UX MPEICTaBICHUS

25.1. lng monyyeHus MyHUUUIAIBHOM YCIYrdM 3asBUTENb MPEICTaBISET
CJIeIyIOLUe JOKYMEHTHI:

1) TOKYMEHT, YAOCTOBEPSIONMIMKN JTUYHOCTh (HE TpeOyeTcs B cliydae oOpalieHus
nocpeacTBoM Pecry0iMkaHCKOTo noprana);

2) TOKYMEHT, YAOCTOBEPSIOIIMIA TOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIS;

3) 3asiBiICHHE:

B (hopme mokyMeHTa Ha OyMakxHOM Hocutene (mpuiokenrne Ne 3 k HacTOSIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoHAETCs TOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEICHMI B DIEKTPOHHYIO (GOpMy 3asiBICHHS), MOANUCAHHOE B COOTBETCTBHU C
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TpeOoBaHUSIMHU MyHKTa 2.5.3 aJIMHUHUCTPATHBHOTO peErJIaMEHTa, MpU OOpalIeHUH
nocpeAcTBoM PecryOianKkaHCKOTO opTana;

4) KONmMHM JIOKYMEHTOB, TIOATBEPXKAAIOMIMX TPABO TIOJNB30BAaHUS KUJIBIM
IIOMEIICHUEM, 3aHHMACMBIM TPAXAAHUHOM-3aBUTEIIEM M WICHAMH €ro CEMbHU
(moroBop, opaep, peuleHHEe O TMPEAOCTaBICHUM KWIOTO TIOMEUICHUS W UHBIE
JIOKYMEHTHI);

5) KoMK JOKYMEHTOB O COCTaBe CeMel TpakIaH-3asBUTENCH (CBUACTEIHLCTBO O
POXKIEHUM, CBUJCTEILCTBO O 3aKIIOYEHUU Opaka, pemeHue o0 YCHIHOBIIEHUU
(ymouyepeHun), cyieOHOE perieHre 0 MPU3HAHUK YJICHOM CEMbH U T.11.);

6) BemUCcKa w3 TexHmueckux mnacrmoproB BTU ¢ mostaxsHpIM miiaHoM (mpw
HaJIMYUU) U SKCIUIUKAIIUEH.

2.5.2. 3asBlleHHE M MpUJAraeMble JTOKYMEHTbl MOTYT OBITb MpPEACTABICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3 M®IL] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAaHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErIaMEHTa,

2) nocpeactBoM PecrnyOiarkaHCKOTo opTajia B 3JIEKTPOHHOHN (opMe;

3) B Opras Ju4HO WIH MOCPEICTBOM IOYTOBOH CBSI3M Ha OyMa)KHOM HOCHUTEIIE.
3asBICHUE W IpUjaraeMble JOKYMEHTBHI, IPH HAIPABICHUU IOCPEACTBOM IOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIICHHOM IIOPSJIKE.

2.5.3. 3asBieHuEe IpU HAIPaBJICHUU MOCPEACTBOM PecmyOimkaHCcKoro mnoprajia
HOJIHCHIBAETCA MMPOCTON AIEKTPOHHOMN MOIIUCHIO 3asBUTEIIS.

Jns monmydeHus MPOCTOW BJIEKTPOHHOW TMOANMCH 3asSBUTENIO0 HEOOXOIUMO
npoiitu npouenypy peructpauuu (ayreHtudukanuu) B ECUA, a Takke MoATBEpIUTH
YYETHYIO 3aIUCh.

DONEeKTPOHHBIM JOKYMEHT (2JIEKTPOHHBIM 00pa3 JOKYMEHTa), YKa3aHHbIA B
MOANYHKTE 2 MyHKTa 2.5.]1 agMUHHCTPATHUBHOIO PEIrJIaMEHTa, 3aBEPACTCS yCUIECHHOMN
KBATM(UUMPOBAHHOW MOAMKCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3JaHUE U IMOIIUCAHUE
TaKHX JOKYMEHTOB, B TOM YHCJI€ HOTApUYCaMHU.

DneKTpOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MIPUIaraeMblie K
3asIBJICHHIO, B TOM YHCJI€ JIOBEPEHHOCTH, HANpaBJsAlOTCA B BHUIE (ailiioB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 MoOaiiT.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJISATH B MOJHOM O0BEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBaTh OT 3aABUTEIIS:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYIIECTBICHUS JEHCTBUIA,
NPEICTAaBIICHUE WU OCYUIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
NPaBOBBIMM aKTaMH, PErYJIUPYIOIIUMH OTHOIIEHHS, BO3HUKAIOIIME B CBSI3U C
pe0CTaBICHUEM MYHUIIUNIAIBHON YCIIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUN, B TOM YHUCJIE COIJIACOBAaHUN, HEOOXOJMMBIX IS
NOJyYEeHUs MYHHULMIAIBHOW YCIYyTM U CBSA3aHHBIX C OOpallleHueM B UHBIE
roCyJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYIPAaBIICHUs, OpraHu3aluH, 3a
UCKIIIOYCHHEM TIONyYeHHUS YCIyr M TOJNyuYeHUs JOKyMEHTOB H UHGOpMaIuH,
MIPEAOCTABIIEMBIX B PE3yJIbTaTe€ NPENOCTABICHUS TAaKUX YCIYT, BKJIIOYEHHBIX B
NEpEeYHH, yKa3aHHble B 4YacTu 1 cratem 9 @DepepanbHoro 3akoHa Ne 210-03
(HEOOXOAUMBIX U 0053aTEIBHBIX YCIYT);

3) nmpeacTaBieHUS JOKYMEHTOB U HH(POpPMAIMH, OTCYTCTBHE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCH IIPU NEPBOHAYAIBHOM OTKa3€ B IPHEME



9

JOKYMEHTOB, HEOOXOJMMBIX AJI TMPEIOCTABJICHUS MYHMIIMINAIbHOW yCIyTH, JIMOO B
MIPEAOCTABIEHUN MyHULMIIAIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) U3MEHEeHHEe TpeOOBAHMI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KaCAIOIIUXCS
IPEIOCTaBICHUSI MYHUIIMIIAIBLHON YCIyTH, MOCJE NePBOHAYAIBHOW MOJA4YU 3asBICHUS
O MPEJOCTABICHUH MYHUIIUIIATBLHON YCIYTH;

0) HanM4Kue OMMOOK B 3asIBJICHUM O MPEIOCTABICHUU MYHUIIMIAIBHON YCIyTU U
JOKyMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE€ TIEPBOHAYAIBLHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEOCTaBICHUS MYHUIIMIAIBHOW YCIyTH, JUO0 B
PEIOCTaBICHUU MYHUIIMTIATBHOM YCIYTH U HE BKIIIOUEHHBIX B IIPE/ICTABIICHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) HCTEUCHHE CPOKa JEHCTBUS TOKYMEHTOB WJIM M3MEHEHHE MH(POPMAIUH MOCIIe
MIEPBOHAYAJIBHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHULUINAIBHON YCIYTH, MO0 B MPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIYTH;

I) BBISIBIICHHE JIOKYMEHTaJbHO TMOATBEPKACHHOTO (akTta (MPU3HAKOB)
OIIMOOYHOIO WJIM MPOTHUBOINPABHOIO JAeUCTBUS (0€31€UCTBUs) OJKHOCTHOIO JIMIIA
Oprana, pabotHuka MOIL], npu nepBoHayaJbHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOAUMBIX I MPEAOCTAaBICHUS MyHULIMIIAIbHONW YCIYTH, JINOO B MPEAOCTaBICHUN
MYHUIMNAIBHOW YCIYIHM, O Y€M B NMCBMEHHOM BHJE€ 3a MOIIMUCHIO PYKOBOIUTEI
Oprana npu nepBOHAYaJIbHOM OTKa3€ B IpUEME JOKYMEHTOB, HEOOXOIMMBIX JIs
[PENOCTABICHUS MYHHIMNAIBHONW YCIYTH, YBEAOMIIIETCA 3asBUTEIb, a TaKkKe
IPUHOCSTCS] U3BUHEHUS 3a JI0CTaBJICHHbIE HEY100CTBa;

4) npenocraBieHHss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIuH,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBHM C IMMYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHWE OTMETOK Ha TaKUe€ JOKYMEHTHI JHUOO0 MX U3BATUE SIBISETCS HEOOXOIUMBIM
YCIIOBHEM MPEIOCTABICHUSI FOCYJAaPCTBEHHON WM MYHHMIMOAIBHOW YCIYI'M, U WHBIX
CJIy4aeB, yCTAHOBJIEHHBIX (perepaibHbIMU 3aKOHAMHU.

2.6. UcuepripiBaroIuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMATUBHBIMH ITPABOBBIMU AKTAMMU IS ITPEIOCTABIEHNS] MyHULIMIIAJIBHOW YCIIYTH,
KOTOPBIE HAXOJATCS B PACHIOPSIKEHUH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPABJIEHHUS U MTOJBEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpPTraHaM WJIM OpraHam
MECTHOI'O0 CaMOYIIPABIICHUSI OPraHU3alUi U KOTOPBIE 3asBUTEIb BIIPABE MPEACTABUTD, a
TaKXKe CITOCOOBI MX MOYYCHUS 3asiBUTEISIMHU, B TOM YHCJIE B 3JIEKTPOHHOU (hopme,
NOPSIAOK UX MPEICTABICHUS; TOCYTAPCTBEHHBIN OpraH, OpraH MECTHOTO
camMoyIipaBJieHus 1100 OpraHu3alysl, B pacloOpsLKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JTIOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKax MEKBEJOMCTBEHHOT'O B3aUMO/ICHCTBUSA:

1) BbimUcKa W3 EQMHOro rocyaapcTBEHHOIO peecTpa HEIBHKMMOCTH O MpaBax
OTIIEJILHOTO JIMIIA Ha UMeIuecss (MMEBIIMECS) Yy HEro OOBEKThl HEABUKUMOTO
MMyIIeCTBa (Ha KaXJIOro JEECrOCOOHOT0 YjieHA CEMbU 3asgBUTENS 3a TSATh JIET,
MPEAIIECTBYIONINX MOJaye 3asiBiaeHus) - Pocpeectp;

2) CBEJCHUS O PETHCTPAIMH I'PAXKIaH;

3) cBeIeHUS O NSHCTBYIOIIEM IMaciopre rpaxaanuHa Poccutickoit deneparym —
MBJI Poccuu;

4) cBemeHWsT O HOTapUAIBHOW JOBepeHHOCTH — DenepaiabHas HOTapUATbHAS
nasjara.
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2.6.2. 3asBuTenb BIpPaBe MPEJOCTABUTH JIOKYMEHTHI (CBEIICHMS), YKa3aHHBIC B
noamyHkrax 1 - 2 mydkra 2.6.1 agMUHHCTpAaTUBHOTO perjiaMeHTta, B ¢opMme
AJIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCWJIEHHON KBaIU(PUIIMPOBAHHOW IMOJAIUCHIO
JIMII, YIIOJTHOMOYEHHBIX Ha CO3JaHHE W MOINHCAHUE TaKuX JOKYMEHTOB, IIPH IOJaye
3asBJICHUSI.

2.6.3. HempencraBneHue (HECBOEBPEMEHHOE IPEACTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aAMMHHUCTPaTHMBHOIO pPErJIAMEHTa OpraHaMU TOCYJapCTBEHHOH BIIACTH,
OpraHaMHM MECTHOI'O CaMOYIpPAaBJIEHMsI, OpraHU3alUsIMU JOKYMEHTOB U CBEICHUN HE
MOJKET SIBJISTHCSI OCHOBAaHUEM JUIsl OTKA3a B MIPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH.

2.6.4. JlomxHOocTHOE NUI0 W (WinM) pabOTHUK, yKa3aHHbIX B MyHKTe 2.6.1
aAMUHUCTPATHBHOIO pErJIaMeHTa OpraHOB M OpraHu3aluii, He MpeACTaBUBIINE
(HECBOEBPEMEHHO NPEICTABUBIINE) 3AMPOLICHHBIE U HAXOISAUIUECS B PACHOPSIKEHUU
JOKYMEHT WJIH CBEACHUS, NOAJEKAT aIMUHUCTPATUBHON, TUCUUITIMHAPHON WM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanun.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asBUTENS TIOKYMEHTHI CBEICHHS], B TOM YHUCIIE
NOATBEPKIAIOIIME BHECEHUE 3asBUTEIIEM IUIATHI 34 IIPENOCTABICHUE MYHULIUIIAIIEHON
YCIIyTH, HAXOASAIIMECS B PACIIOPSKEHNN F'OCYJAaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIPABJICHUSI M IIOJIBEOMCTBEHHBIX T'OCYAAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYITPaBJICHUS OpTraHU3aALMM.

Hemnpencrasnenue 3asBUTENEM JTOKYMEHTOB, COJEP)KAILIMX CBEACHUS, KOTOPBIC
HaxXOJsTCAd B pACHOpPSDKEHMM TOCYJAapCTBEHHBIX OpPraHoOB, OpPraHOB MECTHOIO
CaMOYIIPABJIEHUsI M TIOJIBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYMPABJICHHUS] OpraHU3allUii, HE SBJAECTCS OCHOBAHHMEM JJII OTKa3a
3asIBUTENIO B MIPEAOCTABICHUNA MYHULIMTIATBHON YCIYTH.

2.7. VicuepnipIBaroIyii mepedueHb OCHOBAHUH JIJIsl 0TKa3a B MpUEME TOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABICHUS MYHULIUIIAILHON YCIyTH

2.7.1. OcHOBaHUSMHU JJiI OTKa3a B IpHEME JIOKYMEHTOB, HEOOXOJMMBIX IS
NPEAOCTABICHUS MYHULIUNIATBLHON YCIIYTH, SIBIISIFOTCS:

1) mnpencraBiieHHBIE 3asBUTENEM JOKYMEHTHI COJEpX,AaT MOAYUCTKA U
WCTIPABJICHUS] TEKCTA, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATE€IbCTBOM
Poccuiickon ®enepanuu;

2) JIOKYMEHTBI COAEp>KaT MOBPEXKICHUS, HAJIUMYHE KOTOPHIX HE MO3BOJSET B
NOJIHOM OO0BEME HCIOJIb30BaTh MHMOPMALIUIO M CBEJEHHUA, COJAEpXkallhecs B
JOKYMEHTAaX JIsl TPEAOCTABICHUS MYHUIIMTIATBLHON YCIIyTH;

3) npencTraBiIeHHBbIE JOKYMEHTBl WM CBEJACHUS YTPATUIW CHJIIy Ha MOMEHT
oOpalnieHus: 3a MyHUIIUNAIBHOU YCIYrol (JOKYMEHT, YIOCTOBEPSIOIIUMA MOTHOMOYMS
IPeICTaBUTENIS 3asBUTENS, B Cllydae oOpallleHHs 3a MPEA0CTaBIEHUEM MYHULIUITATIbLHON
YCIIYTH YKAa3aHHBIM JIULIOM);

4) nojayva 3asBJICHUS O MIPEAOCTABICHUN MyHUIIUTIAILHON YCIYTH U JJOKYyMEHTOB,
HEOOXOAMMBIX JIJISl IPEAOCTABIICHUS MyHUITUNIATBLHOW YCIIYTH, B 3JIEKTPOHHOU (hopMme ¢
HapyIIeHWEM YCTaHOBJIICHHBIX TPEOOBAHUM;

5) HEKOppEeKTHOE 3arojIHEHUE 00s3aTeIbHBIX MOoJeH B (opme 3asBICHUS, B TOM
9yucie B UWHTEpakTUBHOW (opme 3asBienuss Ha PecmyOnmkanckoMm mopTaie
(HeIoCTOBEpPHOE, HETIOIHOE, INOO HEMPABWIILHOE 3a0JHEHHE);

6) TMpeACTaBICHUE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIWMBIX ISt
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;
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7) 3asdBJIEHHE O NPEIOCTABICHUM YCIYI'M IOJAAHO B OpraH roOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOIO CaMOYMPABJICHHS UM OPraHU3aluio, B MOJTHOMOYMS KOTOPBIX
HE BXOAUT NPENOCTABICHUE MYHULIUITAIIBHON YCIIYTH;

8) HecoOI0/IcHHE YCTaHOBJEHHBIX cTaThel 11 denepanbHOrO 3akoHa OT 6
anpens 2011 roma No 63-@3 «OO0 535€KTpPOHHON MOAMKHCH» YCIOBUN MpPU3HAHUS
JEUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeyeHb OCHOBAaHUM /JIsi OTKa3a B MpPHUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUTS1 TIOJTYYEHUSI MyHUIUIIAJIbHON YCIIYTH, SIBIISIETCS MCUEPIBIBAIOIINM.

2.7.3. Pemienue o0 oTKaze B MpUEMe 3asBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIPEIOCTaBICHUSI MYHUIIUIIATLHOW YCIyTH, MOXET OBITh MPUHATO KaK BO BpeMs
pueMa 3asBUTEINA, TaK U MOCIE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX IS TMPENOCTABICHUS MYHMIIUINAIBHOW YCIYTd JTOKYMEHTOB
(cBeneHmin) c VICTIOJIb30BAHUEM MEKBEJIOMCTBEHHOTO MH(POPMAITUOHHOTO
B3aUMOJICHCTBUS, B CPOK, HE MPEBBIAIONINN 9 paboumx IHEH cO JHS perucTpauuu
3asIBJICHUSL.

2.7.4. 3ampemaercss OTKa3blBaTh B IMPHUEME 3asBJICHUS U HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHOM YCIIYTH, B CIIy4dae €Clid 3asiBJICHUE
U TJOKYMEHTBI, HEOOXOIUMBIE JUIsl TPEIOCTABICHUSI MYHUIIMITAIbHON YCIIYTH, TIOJIaHbI B
COOTBETCTBUM ¢ MH(]OpMaIEl 0 CpoKkax M MOPAJIKE MPEAOCTABICHUS MYHUIUTIATHLHOM
ycIlIyTH, onyonukoBaHHOU Ha ExuHoMm noprane, Pecriybnukanckom mopTadie.

2.8. UcuepnipIBaromiyii nepedueHb OCHOBAHUH JIJIsl TPUOCTAHOBJICHHSI MU OTKAa3a B
PEAOCTABIEHUN MYHULIMIIATBHON YCIYTH

2.8.1. OcHOBaHus NI OPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHULMITAIBHOU
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHMS JI OTKa3a B IPEAOCTABICHUN MYHULIMIATBHON YCITYTH:

OcHoBaHus U1l MPUOCTAHOBJICHUSI PEJOCTABIICHUS YCIYTH HE MPEyCMOTPEHBI.

OcHoBaHus U1l OTKa3a:

1) 3asBHTENEeM TPEACTABICHBI JTOKYMEHTBI HE B IOJHOM 00BbeMe, 00 B
NPEICTABICHHBIX 3asBJICHUU U (MJIM) JOKYMEHTaX COJEP)KUTCS HemojHass W (WJIH)
HEJ0CTOBEpHas HH(popmaIus;

2) TOCTYIUICHHE OTBETa OpraHa TOCYJapCTBEHHOW BIIACTH, OpPraHa MECTHOTO
CaMOYNIpaBJICHUSI JUOO TMOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHOW BIJIACTH WM
OpraHy MECTHOTO CaMOYIpAaBIICHUS OpraHU3allid Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTA U (WJIM) UH(DOpMAIUU, HEOOXOAUMBIX
JUTSL IPEIOCTABIICHUS MYHULIMITAIbHON YCIIYTH, €CIM COOTBETCTBYIOIIMM JOKYMEHT HE
OBLIT PEJICTABIICH 3asIBUTEJIEM MO0 COOCTBEHHOM MHUIIMATHUBE;

3) K HAaHUMATEI OOMECHHMBAEMOTO KHJIOTO TOMEIICHUS NPEABSBICH HCK O
PACTOpPEHUU WK 00 U3MEHEHUU JOTOBOPA COLMAIBHOTO HaiMa JKUIIOT0 TOMEILCHHUS;

4) mpaBO TMOJBH30BaHMUSI OOMEHHBAEMBIM JKWJIBIM MOMEIICHUEM OCIApUBACTCS B
Cy1eOHOM MOPSJIKE;

5) oOMeHmBaeMoOe >XWJIO€ TOMEIICHHWE MPHU3HAHO B YCTAHOBJICHHOM TOPSIKE
HEMPUTOTHBIM ISl IPOKUBAHUS;

6) mpWHATO pemieHHne O CHOCE COOTBETCTBYIOUIETO JOMa WIH  €ro
nepeo0opyA0BaHUU JJIS1 UCIIOJIB30BAHUS B IPYTUX LIEIISX;

7) TPUHATO pElIeHHE O KANHWTaJbHOM PEMOHTE COOTBETCTBYIOUIETO JOMa C
[EPEyCTPOICTBOM U (UJIM) NEPEMNIAHUPOBKON KUJIBIX TOMELIEHUI B 3TOM JIOME;
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8) B pesymprare oOMEHa B KOMMYHAJbHYIO KBapTHUPY BCEIICTCS TPAXKITAHUH,
CTpajarouii OJHOM M3 TKENbIX (GOPM XPOHUYECKUX 3a00JeBaHUl, YKa3aHHBIX B
IPELyCMOTPEHHOM IyHKTOM 4 wactu 1 crareu 51 JXummmnoro xozexca Poccuiickoin
denepanny nepevHe

2.8.3. IlepeueHbp OCHOBaHMU Il OTKa3a B IPEJOCTABICHUM MYHUIMNAIBHOU
YCIIYTH SIBJISIETCS. UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUN MYHUIUIIAJIBHOW YCIYTM B
Cllydae, €CIIM 3asBJICHHE O IIPEIOCTAaBICHUM MYHULMIIAJBHOM YCIYyrd IOJAHO B
COOTBETCTBUM € MH(POpPMAILMEN O CPOKaX U MOPSAKE MPEAOCTABICHNUS MyHULIUITAIBLHON
ycIyTH, onyonukoBanHoi Ha Ennnom noprane, PecybnukanckoM moprane.

2.9. TIopsimox, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHOU MONUTHHBI UM HHOU
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHON OCHOBE.

2.10. Ilepedens yciyr, KOTOPBIE SBISIIOTCS HECOOXOAUMBIMU U 0053aTSIBHBIMH JJIS
pPEeAOCTABICHUS MYHUITUIIAILHON YCIIYTH, B TOM YUCJIE CBEJICHHS O JIOKYMEHTE
(mToKyMeHTax), BbIJIaBa€MOM (BBIJIJaBa€MbIX ) OpPTaHU3ALMAMU, YIaCTBYIOITUMH B

MPEA0CTaBICHUH MYHUIIMIIAIBHBIX YCIYT

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTcs.

2.11. Tlopsipok, pa3Mep ¥ OCHOBAaHUSI B3UMAHHUS IIJIaThHI 32 IPEOCTABIICHUE YCIYT,
KOTOPBIE SIBIISIOTCSI HEOOXOMMBIMU U 00513aTENIbHBIMU TSI PEAOCTABIICHHUS
MYHUIMINIATBHON YCIYTH, BKIIIOUasi HH(POPMALIMIO O METOIMKE pacyeTa pa3Mepa Takou
1aThl

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbIN CPOK OKUJAHUS B OUE€pPE/IU TIPH MOa4e 3ampoca o
MPEIOCTaBICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, PEIOCTABISIEMON OpraHu3aIueH,
YYaCTBYIOIICH B MPEIOCTaBICHUN MYHHUIIUITAIIBHON YCITYTH, U TIPY MOJTyYEHUN
pe3ynbTaTa MpeIOCTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxuiaHus NpH MOJAY€ 3asiBJICHUS HA MOJYYEHUE MYHUIUTAIIBHOMN
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Ilpu nosyueHUM pe3yJsibTaTa MPEJOCTABICHHUS MYHHUIMNAIBHON YCIYTH
MAKCHMAaJIbHBIM CPOK OKUJAHUS B OUEPEN HE OJKEH NPEBbIIATH 15 MUHYT.

2.13. Cpok 1 NOpsIAOK PETUCTPALIMH 3alIpOca 3asiBUTENS O MPEIOCTABICHUN
MYHULIANIAIBHOU YCIYTH U YCIYTH, PEIOCTABIIIEMOM OpraHu3aluen, y9acTBYIOIIEH B
MPEIOCTABIEHUU MYHUIIMTIATBHON YCIYTH, B TOM UUCJIE B 3JIEKTPOHHOU (hopme

2.13.1. Ilpu nuunom obOpamennu B M®I] B geHb nojgauu 3asBiIeHUS 3aIBUTEIIO
BbIaeTcs pacnucka u3 AVC MO®L] ¢ perucTpallnOHHBIM HOMEPOM, MTOATBEPKIAIOIINM,
YTO 3asiBJICHUE OTIIPABJIEHO, U JATOM MMOJa4H 3asiBJICHUS.



13

2.13.2. Ilpm HanpaBlieHMH 3asdBJICHHS mocpencTBoM EnuHoro mnoprana,
PecnyOnukaHckoro noprajna 3asiBUTENb B J€Hb MOAA4M 3asBJICHUS MOJYYaeT B JIMYHOM
kabuHeTe PecnyOnMKaHCKOTO TopTajia W IO SJEKTPOHHOW IOYTE YBEIOMIICHHE,
MOATBEPKAAIONIEee, UYTO 3asABJIICHHE OTIPABICHO, B KOTOPOM  YKa3bIBAIOTCS
pErucTpaIMoOHHbI HOMEp U JiaTa MOo/1auu 3asBJICHHUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B JeHb IOJa4yd 3asBJICHUS
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENIO BBIIACTCA paclUCKa M3
aBTOMATH3UPOBAHHOW HMH(GOPMAIIMOHHON CHCTEMBI, MpeIHa3HAYCHHON ISl OKa3aHUs
rOCYJIapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYT, C PETHCTPAllUOHHBIM HOMEPOM, JaTOM
MOJa4M 3asiBJICHUS U MEPEUHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUA K TOMEIICHUSAM, B KOTOPBIX MPEIOCTABISETCS MyHUIIUTIATbHAS
yCIIyTa, K 3y 0°KMJIaHUs, MECTaM I 3all0JIHEHHUS 3alIpOCOB O NIPENOCTABICHUN
MYHUIUIATBHON YCIIYTH, HHPOPMALIMOHHBIM CTEHIAaM C 00pa3liaMu UX 3al0JHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTABICHUS KaX A0 MyHULIUIIAIbHON
yCIIyTH, pa3MEILEHUIO U O(POPMIIEHUIO BU3YyallbHOM, TEKCTOBOM U MYJIbTUMEIUNHON
uHGOpMaIMKU O MOPSAJKE MPETOCTABICHUS TAKOW YCIIyTH, B TOM YHCIIE K 00€CIIEUEHHIO
JOCTYIHOCTH /111 THBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJATEIbCTBOM U 3aKOHOaTeIbCcTBOM PecnyOnuku TarapcTan o couuanbHON
3aIIATE NHBAIAIOB

2.14.1. IlpenocraBineHne MyHULIHANIAIBHOW YCIYTH OCYLIECTBIIETCS B 3JAHUAX U
MOMENICHUSIX,  00OPY/IOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIECHUS.

Mecta mpueMa 3asBuUTelied 00OPYAYIOTCS HEOOXOAMMON MeOenplo i
oopMIIEHUSI JOKYMEHTOB, HHPOPMALIUOHHBIMHU CTEHIAMH.

2.14.2. B coOOTBETCTBHM C 3aKOHOZATeNbCTBOM Poccuiickont ®Penepaunu o
COLIMAJIBHOM 3allMTe WHBAJIUAOB B LENAX OECHPENSITCTBEHHOrO J0CTyla K MECTY
peIOCTaBICHUS] MyHUIIMNIAIBHON YCIYTH 00ecreunBaeTcs:

1) obGecnieunBaercsi OCCHPENMATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
NpPEIOCTaBICHUS] MYHULMNAIbHON yciyru (yAZOOHBIH BXOA-BBIXOJ B IMOMEILEHUS U
MepEMEILICHHE B UX Mpeiesiax);

2) BU3yajJbHas, TEKCTOBas M MYyJbTUMEIWitHAas WH(oOpMAIMsS O MOpPSIIKEe
MPEIOCTABJICHUSI MYHHUIMNAIBHON YCIYrd pa3MeliaeTcs B yIOOHBIX HJIs 3asiBUTENEH
MECTax, B TOM YHUCJIE€ C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEH MHBAIN]IOB;

3) COMpOBOXKIICHHE WHBAJINIOB, HMCIOIINX CTOHKUE paccTpOHCTBa (yHKIIMH
3pEHUS U CAMOCTOSITENIbHOTO MEePEABUKEHUS, M OKa3aHUE UM MTOMOIIIY;

4) BO3MOXXHOCTb CaMOCTOSITCJILHOTO TICPEABIDKEHHUS 10 TEPPUTOPUHU, Ha
KOTOPOM pacroioKeHbl OO0BEKThl COLMAIBHOM, WHXXEHEPHOM U TPaHCHOPTHOM
UH(QPACTPYKTYp, BXOJa B TaKhe OOBEKTHI M BBIXOJA U3 HUX, MTOCAJAKU B TPAHCHIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Hamexkamiee pasMelnicHre OOOPYJOBaHHMS W HOCHTENEH WH(OPMAIINH,
HEOOXOUMBIX IJisi o0ecreueHus: OecpensITCTBEHHOIO JOCTyNa UHBATUAOB K YCIyram
C YYETOM OIPAHUYEHUN X )KU3HEAECATENbHOCTH;

6) nyOnmpoBaHue HEOOXOAWMOW MJIsi WHBAIMIOB 3BYKOBOM W 3PUTEIBHON
uHbOpMalMK, a TaKXke HaAMNHCeld, 3HAKOB M HHOM TEKCTOBOM U rpaduueckoi
uH(pOpMalMK 3HaKaMHU, BBITIOJHEHHBIMU pelbe(pHO-TOUeYHBIM HipudTOM bpaiins;

7) HOMyCK CypAONepeBOIYNKa U TH(IOCYPAOTEPEBOTIHNKA;
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8) normyck co0aKu-IIPOBOIHUKA MIPU HATWYHH JOKYMEHTA, IOJTBEPIKIAIOIIETO
ee crheuuasbHoe OO0y4YeHHe M BblAaBaeMoro mo ¢GopMe U B TMOpPsAKE, KOTOpbIE
YCTAHOBJIEHBI NMPUKa30oM MUHHUCTEpCTBA TpPyZa U COLMAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «O06 yrBepxkiaeHun ¢GOpMBI JOKYMEHTA,
MOJTBEPKIAIOLIETO CIEeHAIbHOE O00y4YeHHuEe COOAKU-TIPOBOJIHUKA, M TOpSJIKA €ro
BBIIAYMNY.

2.14.3. TpeboBaHusi B YacTH oOOecCHedYeHUs JOCTYITHOCTH IS WHBAJINJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIIAECTCS MPEIOCTABICHUE MYHULMIIAIBLHON YCIyTH, U
CPEACTB, MCHOJIB3YEMBIX IPU MPEAOCTABICHUA MYHULHIIAIBHOW YCIYTH, KOTOpbIE
yKa3aHel B moAnmyHktax | — 4 mnynkra 2.14.2. aIMUHHCTPAaTUBHOIO pETrJIaMEHTAa,
MPUMEHSIIOTCST K OO0BEKTaM M CpEACTBAM, BBEJICHHBIM B JKCILUIyaTallMIO WM
MPOLLIEIINM MOJEPHU3ALNIO, PEKOHCTPYKIMIO rocie 1 utons 2016 rona.

2.15. Tloka3aTenu JOCTYITHOCTH M KaueCTBA MYHUIIMTIATBHON YCIYTH, B TOM YHCIE
KOJIMYECTBO B3aUMOJCHCTBUI 3asIBUTEINS C TOJPKHOCTHBIMU JIMLIAMH [IPU
IIPENOCTABICHUN MyHUIIMIIATBHON YCIIYTH M UX IIPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
HOJTy4yeHUs] THPOPMAIH O XOJ€ MPEAOCTaBICHNUS MyHULIMIIAILHONW yCIIyTH, B TOM
YHCJIE C UCIIOJIb30BAHUEM MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTb MOJY4EHUSI MyHUIUIIAILHOM YCIIyTH B
MHOTO(YHKIIMOHAIBHOM LEHTPE MPEOCTABIECHUS TOCYJapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT (B TOM YHCIIE€ B IOJTHOM 00bEME), B IIOOOM TEPPUTOPUATBHOM
MO/Ipa3/IeJIEHUU OpraHa UCIIOJHUTEIBHO PACIIOPSIUTENLHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3adBUTEINS (3KCTEPPUTOPUATIBLHBIN MPUHLIHIT),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHUIUIATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX LIEHTPAX MPeI0CTaBICHUS
rOCyAapCTBEHHBIX M MYHULIMIIAJIBHBIX YCIYT, IPEIyCMOTPEHHOT0 cTaThel 15.1
denepanbHOro 3akoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. Tloka3arensaMu JOCTYMHOCTH MPEAOCTABICHUS MYHULMNAIBHON YCIyru
SABIISIIOTCSL:

pacnoIoXKEHHOCTh MMOMEIICHUS, B KOTOPOM BEJETCSI IPUEM, BblJaua JTOKYMEHTOB
B 30HE JIOCTYITHOCTU OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYUEe HEOOXOJUMOTro KOJIMYECTBAa CHELMATUCTOB, a TaKKe IMOMEIICHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;

HaJIM4Me HWCcUYepHbIBatONlel HHPoOpMalMu O crocobax, MOpsAKE M CpPOKax
NPEIOCTAaBICHUSI MYHUIIMTIAIBHON YCIyrW Ha HMH(DOPMAIMOHHBIX CTeHAaX, EamHOoM
noprane, Pecny0nukanckom nopranie, opuMaIbHOM CaliTeé MyHULUIIAIbLHOTO paiioHa;

OKa3aHWE TMOMOIIM WHBaJUAaM B TMPEOJIOJICHUH 0apbepoB, MEIIAOIMINX
MOJIYYCHHUIO UMU YCIIyT HapaBHE C APYTUMHU JIULIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
ABIISIOTCS:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuto/IeHre CpOKa MOTY4YCHHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKaJlo0 Ha HapYIICHUS aJMHUHUCTPATHBHOTO
peraameHTa, coBepiieHHble paboTHukamu OpraHa;

4) KONMMYECTBO B3aUMOJICHCTBHI 3asBUTEINS C JODKHOCTHRIMHU JHiiaMu (0e3 ydera
KOHCYJIbTALN):
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B3aMMOJeiicTBHEe 3asBUTeNnss ¢ pabotHukamu Oprana wim MOL[ npu
MPEJAOCTABIEHUN MYHHULIMNAIBHOW  YCIYyTM  OCYLIECTBJISIETCS OOUH pa3 IpHU
IPEICTaBICHNUN 3asBJICHUS CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B ClIy4ae HEOOXOIMMOCTH IOJIYYEHHUs pe3yibTaTra IMPEeaoCTaBICHUS
MyHULMNAIBHOU yciayru B Oprane wim M®L[ B gopme sk3emIiuisipa 3J€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEIIE.

IIpOIOJIKATENBHOCT OJHOTO B3aWMOJCHCTBUS 3asBUTENS C JOJDKHOCTHBIMU
JULAMU IIPU PEJOCTABICHUY MYHULIUIIAIIBHON YCIyTH HE IPEBbIIIAET 15 MUHYT.

3asBUTEIb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
MMOMOIIBI0 YCTPOWCTB TIOJBIDKHON PaauoTeIe(OHHONW CBSI3U, C HCIOJb30BaHUEM
PecnyOnnkaHckoro nopraia, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust 0 xoae MpeAOCTaBICHHUS MYHUIIUMIAIBHON YCIYTH MOXKET
ObITh TMOJy4YeHa 3asBUTENEM B JHMYHOM KabuHere Ha EnuHom mopraie,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocTtaBieHMe MYHULUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
M®I] no BeIOOpY 3asBUTENS HE3aBUCUMO OT MeECTa €ro >KUTEIbCTBA I MecCTa
(akTHyeckoro npoxkuBaHus (mpedbiBaHUs) Ha TeppuTopun PecnyOiuku Tatapcran mo
AKCTEPPUTOPUATBHOMY IIPUHIUITY.

MynununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE IIPENOCTaBIISETCS.

2.16. nbie TpeboBaHMs, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATBHOM YCIIYTH 10 SKCTEPPUTOPHATBFHOMY NIPUHITUITY (B CclTydae, eCiu
MYyHHUITUTIATBHAS YCITyTa MIPEA0CTABIIACTCS 110 IKCTEPPUTOPHATTEHOMY TIPUHITHITY) U
0COOEHHOCTH MPEJOCTABICHNS] MYHULIUITAIbHON YCITYTH B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu npenocTaBlieHUHM MYHUIIMTAIBHON YCIYTH B JIEKTPOHHOU (opme
3asiBUTENb BIIpaBE:

1) monmyunth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHHUIIUNIATBHOW YCIYTH, pa3MmelleHHylo Ha Eaumnom mnoprane, PecrnyOiukanckom
nopTaie;

2) mojmaTh 3asBJICHHE O NPEAOCTABICHUH MYHHUIMIIAIBHONH YCIYyIM M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIC JIJIs1 IPEIOCTABICHUS MyHUITUTIATHLHOM YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U HH(POPMAIIHIO, JJICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEpEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctateu 16 ®@enepanbHoro 3akona Ne 210-@3, ¢
UCIO0JIb30BaHuEM Pecry0iinkaHCKOro noprana;

3) MOJIyYuTh CBEICHHSI O XOJC BBITIOJHCHHUS 3asBICHUN O TPEIOCTABJICHUU
MYHUILIATTAIBHON YCIYTH, TIOJJAHHBIX B AJICKTPOHHOU dopme;

4) OCYUICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyduTh pe3yabTaT MPEJOCTABJICHUS MYHHIIMIIAJIBHON YCIyrd B (Qopme
ANEKTPOHHOTO JJOKYMEHTA;

6) monaTh sxanmo0y Ha pemieHue u aeicTBue (OesmerictBue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIMI], MYHHUIIMTIATBHBIX CIYXKAIlUX IOCPEACTBOM PecmyOnmmKaHCKoTro
moprana, mopraia ¢eaepaTbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
o0ecreunBaroIIei mporecc AocyaeOHoro (BHECYAeOHOr0) 00KamoBaHUS PEIICHUN U
necTBuil (0e3eNCTBUS), COBEPIICHHBIX MPU MPEIOCTABICHUU TOCYIAapPCTBEHHBIX H
MYHULIMOAIBHBIX ~ YCIAYT OpraHamMu, NPEeAOCTABISIONIMMU TOCYJAPCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHM, WX JOKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU U
MYHULATTAIBHBIMU CITYKAIUMH.
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2.16.2. ®opmupoBaHHUE 3asBICHUS OCYLIECTBIISIETCS MOCPEACTBOM 3arlOJHEHUS
ANIEKTPOHHON (opMbl 3asiBieHHUs Ha PecnmyOnukaHckoMm moprtajie 0e3 HeoOX0IUMOCTH
JIOTIOJTHUTENIHHOM MO/1auu 3asiBJICHUS B KaKOU-IMO0 UHOM opme.

2.16.3. Ilpu ¢popmupoBaHuM 3asBIECHUS 00ECIICUNBACTCS:

1) BO3MOXKHOCTh KOMIMPOBAHHUS U COXPAHCHHs 3asABJICHUSA U UHBIX IOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHCHHS HECKOJIBKHUMH 3asBHTCISIMA OJTHOW 3JICKTPOHHOM
dbopMbl 3asBIICHUS TPU OOpaAlIEHUH 3a YCIyraMu, MPEeIoJiaralollldMU HaIlpaBJICHHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTP Ie€4aTh Ha OyMa)KHOM HOCHTEJIC KOIUHU DIIEKTPOHHOU (HOPMBI
3asIBJICHUS;

4) coxpaHEHHE paHEee BBEICHHBIX B AJIEKTPOHHYIO (pOpMYy 3asiBIICHUS 3HAYCHUH B
00011 MOMEHT 1O JKEJIAHHIO MOJIH30BATENS], B TOM YUCJIE€ MPU BOSHUKHOBEHUH OILIMOOK
BBO/JIa U BO3BpaTe ISl IOBTOPHOTO BBO/A 3HAYEHUM B 3JIEKTPOHHYIO (POPMY 3asIBICHMUS;

5) 3amonHeHWe TmoNield AJIEKTPOHHOW (OpMBI 3asBJICHUS JO0 Hadajda BBOJA
CBEJICHUI 3asiBUTEIIEM C MWCIOJb30BAHUEM CBeJCHMM, pa3MemeHHbix B ECHUA, u
CBEICHMI, OMyOJMKOBAaHHBIX Ha PecmyOiiMKaHCKOM IoOpTaie, B 4acTH, Kacarollencs
CBEICHMI, OTCYTCTBYIOIIMX B €AUHON CUCTEME UJICHTU(PUKALMU U ayTeHTU(PUKAIIH;

6) BO3MOXKHOCTh BEPHYThCS Ha JIFOOOH M3 STAllOB 3allOIHEHUS 3JICKTPOHHON
(GopMbI 3asBiIeHUs O€3 TOTEPH paHee BBEACHHON UH(POpMALHH;

7) BO3MOXHOCTh JIOCTyIa 3asBUTENS K paHee IMOJAHHBIM MM 3asBICHHSM B
TE€YEHUE HE MEHEE OJIHOTO Iojia, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBICHUSM - B
TE€YEHHE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuch 3asButeneit Ha npuem B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpeacTBoM PecniyOnukanckoro noprana, TeinedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCHA Ha JHOObIE CBOOOJHBIE IS
MpUeMa JaTy ¥ BpeMs B Ipenesiax YCTaHOBICHHOTO B MHOTO()YHKUIHMOHATBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENEJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHHS 3TOU
JaThI.

JI71st ocymiecTBICHUS TIPeIBapUTEIBLHOM 3anmncy mocpeicTBoM PecmyOnrkanckoro
nopTajia 3asBUTEII0 HEOOXOAMMO yKa3aTh 3aIlpallliBaeMbleé CUCTEMOMN JTaHHBIE, B TOM
qHUCIIe:

dbaMuuio, UM, 0T4€CTBO (TIPU HATTUIHH);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems iprema.

B ciydae HECOOTBETCTBHS CBEIEHUM, KOTOpPbIE COOOLIWI 3asABUTENb MpPU
pelIBapUTEIbHON 3alucH, JOKyMEHTaM, MPEACTaBICHHBIM 3asBUTEIEM IPU JIMYHOM
npueme, MpeaBapuTelIbHas 3alUCh aHHYJIUPYETCS.

[Ipy ocyiiecTBI€HUH NPEIBAPUTEIHLHON 3aMKUCH 3asBUTEN0 OOecreynBaeTcs
BO3MOKHOCTh pacleydararb TaJOH-NOATBEpXAEHUE. B ciydae, eciau 3asBUTENb
COOOLIUT aapec BJEKTPOHHOW IOYThI, HAa YKAa3aHHBIM aJpec TakKe HalpaBIISIETCS
uH(pOpMaIs O MOATBEPKACHUN IPEIBAPUTEIBHOM 3aMMCH C YKa3aHUEM J1aThl, BDEMEHH
Y MecTa IIpuema.

[Ipu ocymiecTBIEHUH NPEIBAPUTENBHOM 3allMCH 3asBUTENb B 00sA3aTEIbHOM
nopsiake HHHOPMUPYETCS O TOM, UTO MPeBAPUTEIbHAS 3allUCh AHHYJIUPYETCS B CIIydae
€ro HEesIBKU 10 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.
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3asBUTEND B JIFOOOE BpEMsI BIPABE OTKA3aThCS OT MPEIBAPUTEIBHON 3aIIUCH.

3anpeniaercs TpeOOBAaTh OT 3asABUTENS COBEPILCHUS HHBIX ICHCTBHM, Kpome
NPOXOXKIECHUS UACHTU(PUKAILIMY U ayTEeHTU(UKALMY B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBeIMM akTaMu Poccuiickoii ®enepanyu, ykasaHus LEIU IpUeMa, a TaKKE
IPEIOCTABICHUS CBEACHUN, HEOOXOAUMBIX IJIsl pacyeTa IMTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. Cocras, nocJjie10BaTeJbHOCTh U CPOKH BbINIOJTHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6OBaHus K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0CO0CHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPoOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaxX

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPE0CTABICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MyHUIIMTIAIBLHOM YCIYTH BKIIIOYAET B ce0s CIEAYIOIINE
aMUHUCTPATUBHBIC MPOIICAYPHIL:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJIeHUE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacCTBYIOIIHE B
MPEIOCTABICHUU MYHUIIMTIATBHON YCIYTH;

4) paccMOTpeHHE TOKYMEHTOB KOMUCCUEN

5) moAroroBka pe3ysbraTa MyHHIIUIIATBHOW YCITYTH;

6) BeIIaua (HanpaBICHKE) 3asIBUTEITIO Pe3yJIbTaTa MyHUIIUTIAIBHOW YCIYTH;

7) ucnipaBieHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayaja BBINOJIHEHUS AIMUHUCTPATUBHON  MPOIEAYPHI
ABIIIETCA OOpalleHue 3asBUTEIs] MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULMIIATBHOU YCIIYTH.

JIOMKHOCTHBIM ~ JIULOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SBIIACTCA:

npu obpaienuu 3asBurens B MOL] — paborark MOI];

npu oOpamenun 3asButenss B Opran — cekperapb Mcnonkoma (manee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTENb BIpaBe OOpPAaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
NpEeNOoCTaBICHUS MYHULMNAIbHONH yciuyrd B MOIL[ nuyHo u mo TenedoHy W
ANIEKTPOHHOM IIOYTE.

Pab6otHuk M®L] koHCynbTUpYET 3asBHUTENS, B TOM YHMCJIE MO COCTaBy, Gopme
MIPEACTABIISIEMON JOKYMEHTALMH U IPYTUM BOIPOCAM IS MTOTYYEHUS] MYHULIUITAJILHON
YCIIYTH.

3asBUTENIb MOXET TMOJYYUTh HMHPOPMAIUIO O TOPSAKE TMPEAOCTaBICHUS
MYHHIIMIIAIBHON ycIyru Ha ounnanbHoM caiite M®L] http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHUs 3asiBUTEIIS.
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PesynbTaTaMu  BBITIONHEHWS ~ aJAMHHUCTPATUBHBIX  MPOIEAYP  SBIISIOTCS:
KOHCYJIbTAIMSI TI0 COCTaBy, (GOpMe TMPEACTABIIEMONW JOKYMEHTAIMH W JPYTUM
BOTIPOCaM, HEOOXOIUMBIM JJIsI TIOTYYCHHSI MyHHUITUTTATEHON YCIIYTH.

3.2.3. 3asBuTens BOpaBe oOpatuThcs B OpranH no TenedoHy M 3IEKTPOHHOU
MouyTe, a TakKe IMOJYYUTh KOHCYNbTalHMIi0O Ha PecrmyOnmkaHCKOM TMopTaie, caite
Oprana o nopsJike ¥ CpoKax MpeaoCTaBICHUS MYHUILIUIIAILHON YCITyTH, B TOM YHUCJIE 110
cocraBy, (popme mpencTaBiIsieMoi JOKYMEHTAIIMHM U APYTUM BOTIPOCAM JUISI TTOJTyYCHUS
MYHULIATIATHHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHWE HHPOPMUPYET
3asBUTEISI B COOTBETCTBHHM C TpeOoBaHWUsAMH TyHKTa 1.3.4 aIMHUHHCTPATHBHOTO
perJameHTa.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBACMbIC HACTOSIIMM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEUCHUE TPEX pabounX JHEH CO JHS TMOCTYIUICHHUS OOpaIIeHHs.

PesynpTaTaMy  BBITIOJHEHWS  aJAMHHHCTPATUBHBIX  TPOIEAYP  SBIISIOTCS:
KOHCYJIbTAIIMM TI0 COCTaBy, (opMe TMpeACTaBIIeMON ITOKyMEHTAIlUd W JIPYyTUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOTYyYEHUS MYHUIIUIIATILHON YCIYTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPCACTABJICHHBIX 3ajdBUTCIICM

3.3.1. IlpueM HOKYMEHTOB ISl IPEAOCTABICHNS MYHHIMIIAIBHON YCIYI'H 4Yepe3
MOI] unu ynanenHoe padbouyee mecto MODLI.

3.3.1.1. 3asBurens (mpeacTaBuTeNb 3asBUTENs) oopamaerca B M®I] ¢ 3anpocom
O TPEeNOoCTaBIEHUM MYHULMNAIBHONM YCIYTM M TPEACTaBIAE€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PErJaMEHTa.

3.3.1.2. PabotHuk M®LI, Benymumii nmpuem 3asiBICHUM:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
INYHKTE 2.5 aAMUHUCTPATUBHOT'O PEIVIAMEHTA;

3aIMoJHSET IEKTPOHHYI0 dhopmy 3asBieHuss B AUC MDI];

OpyU  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IOyHKTe 2.5
aJMUHHUCTPAaTUBHOIO  perjiaMeHTa Ha OyMaXXHOM  HOCHUTEJE,  OCYILECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrniedarsiBaeT 3aaBieHue n3 AUC MOLJ;

nepeaeT 3asBUTENIO HAa TPOBEPKY U MOANKUCAHUE;

MOCJIE MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AUC MOI];

3arpyxaetr B AVIC M®IL] nokymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (Qopme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
NEI0;

BO3BpaIlaeT MOMMCAHHOE 3asBJICHNE U OPUTHHAIBI OYMaKHBIX TOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET JTOKYMEHTOB.
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3.3.1.3. Pabotnuk M®I] HampaBnsger nNakeT IOKyMEHTOB, TPUHATHIX OT
sasiBuTenst B Opran B 3JeKTpoHHOUW (hopme (B COCTaBe MAKETOB JICKTPOHHBIX JEN) B
TEYEHWE OJHOro paboyero JHA CO [JHSA OOpauleHusl 3asBUTENS B CTPYKTYpPHOE
nogpasaeseaue MOII.

Pe3ynpraTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U TAKeT JIOKyMEHTOB (RJIEKTPOHHOE [1€J0), HampasiieHHble B OpraH, MOCpeACTBOM
CUCTEMBI 2JIEKTPOHHOI'O B3aNMOJCHCTBUS.

3.3.2. IlpueM IOKYMEHTOB JUIsl IPENOCTaBICHUS MYHULHUIIAJIBHOM YCIyTH B
aIeKTpoHHOM (hopme yepe3 PecniyOnrkanckuii moprail.

3.3.2.1. 3asgBuTenp AN MOAAYU 3asBICHUS B DJIEKTPOHHON (hOpMe BBIMOJHSIET
CIEIYIOIUINE NEUCTBUS:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3amojgHsAeT (OopMy DBJIEKTPOHHOIO  3asBJIEHUS, BKIIOYAIOIIYIO CBEICHMS,
HE00X0AMMBIE U 00s13aTEIbHBIE JIJIS1 IPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH;

IOPUKPEIUISIET JOKYMEHThI B AJIEKTPOHHOM (oOpME WM 3JIEKTPOHHBIE O0Opa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

HNOJATBEPKIaeT (aKT O3HAKOMJIEHHMS M COIJIacUsl C YCJIOBUSIMHU U HOPSIKOM
IPEJOCTAaBICHUS] MYHHUIMIAIBHON YCIyrd B 3JIEKTPOHHOM (opme (ycTaHaBIMBAeT
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHMUS);

NOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIIEHHBIX  CBEJIEHUN  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME IIIEKTPOHHOTO 3asIBICHMUS);

OTIIPABJISIET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBJICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asIBJICHU );

AIIEKTPOHHOE 3asBJICHUE TMOMANMCHIBAETCS B COOTBETCTBUU C TpeOOBaAHUSMU
MyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

MOJIy4aeT YBEJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOTHYECcKast poBepKa c(OpMHPOBAHHOTO 3asIBICHUS
OCYLIECTBJISIETCS IOCJIE 3alOJHEHUs 3asBUTEIEM KaXJOro M3 IOJIEH 3IIEKTPOHHON
(dopmbl 3asBieHus. [Ipu BBIIBICHHM HEKOPPEKTHO 3aMOJHEHHOTO IMOJI AJIEKTPOHHOM
(opMBbl 3asABIICHUS 3asBUTENb YBEJIOMIIIETCS O XapaKTepe BBISABICHHOW OLIMOKU U
NOpSKE €€  yCTpaHEHHs  MOCPEACTBOM  HH(GOPMAIMOHHOTO  COOOUICHHMS
HEMOCPEACTBEHHO B 3JIEKTPOHHOI (popMe 3asiBJICHHUSL.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B ZIEHb OOpaIlleHUs] 3asiBUTEJIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
AJIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH MOCPEACTBOM CHCTEMbI AJIEKTPOHHOIO
B3aUMOJIEUCTBHUSL.

3.3.3. PaccMoTpenune KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauajla BBINIOJHEHUS AJMUHUCTPATUBHOW MPOLETYPHI
ABJIICTCS TOCTYIUIEHUE 3asBJICHUS M UHBIX JIOKYMEHTOB, HEOOXOJUMBIX JUIs
MIPEAOCTABIIEHUS MYHULMIIAJIbHON YCITYTH.

JIOJKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM NOpoLEnypbl sABiIseTcs cekperapb Mcnonkoma (mamee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOpanieHus 3asaBUTEIN ¢ 3asBIeHUueEM B Opras:

OIpenensieT npeaAMeT oOpalleHus;
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YCTaHABJIMBAET JUYHOCTH 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYUMN JIUIA, TOJAIOLIETO IOKYMEHTHI,

MIPOBOJAUT TMPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHHUSM, yKa3aHHBIM B
nyHkTte 2.5 aIMUHUCTPATUBHOTO  PErJIaMEHTa, MPOBEPKY  COOTBETCTBUS
IpEACTaBICHHBIX  JIOKYMEHTOB  YCTAHOBJICHHBIM  TpeOoBaHMsIM  (HajaJiexKaliee
odopmiIeHHE KOMHUH JTOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX IOJYUCTOK, MPHUIHCOK,
3a4EPKHYTBIX CJIOB U UHBIX HE OTOBOPEHHBIX UCTIPABICHUN);

3aMoJIHSACT  JJCKTPOHHYIO  ¢dopMy  3asBIE€HHUS B  aBTOMaTU3WPOBAHHOMU
UH()OPMAIIMOHHOW CcHCTeMe, NpeAHA3HAUYCHHOW IS OKa3aHWsS TOCYIapCTBEHHBIX WU
MYHULIMTATbHBIX YCIYT;

npu MpEeI0CTaBICHUN JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5
aIMUHUCTPATHBHOTO  perilaMeHTa Ha  OyMaXHOM  HOCHUTEJNE, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrieuaTbiBacT 3asBJICHUE;

nepeaeT 3asIBUTEII0 Ha TPOBEPKY U MOAMKUCAHUE;

MOCJIC MOJNMKUCAHUS CKAaHUPYET MOANMMUCAHHOE 3asIBJICHHUE;

3arpy’aet B ABTOMATU3UPOBAHHYIO UH(pOpPMAITMOHHYIO CHUCTEMY,
MpPEIHA3HAYCHHYIO JJII OKa3aHWSl TOCYJApCTBEHHBIX W MYHULMNAIBHBIX YCIYT
JIOKYMEHTBI, IIPEJCTaBICHHBIC B JJICKTPOHHON (opMe WU JJICKTPOHHBIE 00pa3bl
OTCKaHMPOBAHHBIX TOKYMEHTOB, (JOPMHUPYET AICKTPOHHOE JEI0;

BO3BpallaeT MOANMUCAHHOE 3asABIICHHE M OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asiBUTEJIIO;

BBIJIAET 3asBUTEIIIO PACTIUCKY B MPUEME JOKYMEHTOB.

B ciyyae Hanuuusi OCHOBaHMM 1Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMJISICT 3asBUTENISI O HaJUYUU
MPENATCTBUN JJIsI IpYeMa 3asBJICHUS M BO3BpaIllaeT €My JIOKYMEHThI ¢ OObSICHEHHUEM
COJICp>KaHUS BBISIBJICHHBIX OCHOBAHUM JIJIs1 OTKa3a B MpUEMe JOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHO€ JMIIO0, OTBETCTBEHHOE 3a IPHUEM JIOKYMEHTOB, IOCIE
MOCTYIJICHUS] JOKYMEHTOB Ha paCCMOTPEHHUE:

MPYCBAMBAECT 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOM JEI M CTaTyC
«ITpoBepka JOKYMEHTOBY;

M3y4yaeT IMOCTYNUBIIHUE SJIEKTPOHHbIE Jejla, B TOM YHUCIE NPUIOKECHHbBIC
3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOM (hOpMe U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTH SJICKTPOHHBIX 00pPa30B JOKYMEHTOB;

MpOBEPsIeT COOIOJIEHUE YCIOBUU JIEUCTBUTEIBLHOCTH DJCKTPOHHOM MOIIUCH,
MOCPEACTBOM oOOpaieHuss k EnudHomy mnoprany (B ciydae, €cCld 3asBUTEIEM

IIPEICTABJICHbI JJIEKTPOHHBIE JIOKYMEHTHI, MO CAHHbIE YCUJICHHOMN
KBTU(PHUIIUPOBAHHON AJIEKTPOHHOM MOIHUCHIO).
ITpu HAINYUHA OCHOBAaHUH, IPENYyCMOTPEHHBIX IIYHKTOM 2.7.1

aMUHUCTPATUBHOTO PErjlaMEHTa, MOJrOTaBIMBACT MPOEKT pelieHus 00 OoTKaze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIECHUS! MyHULIMIIANBHON YCIYTH.

B cnywae, ecnmu B pe3yabTare MNPOBEPKH YCHJICHHOM KBaTU(pHUIIMPOBAHHOU
AIIEKTPOHHOM TMOAMKCH BBIABICHO HECOONIOJICHUE YCJIOBUH €€ JeWCTBUTEIbHOCTH,
MPOEKT peleHus: 00 OTKaze JOHKEH colep:kaTh MyHKThl cratbu 11 denepampHOTrO
3akoHa Ne 63-D3, KOTOpbIE MOCITYKUJIH OCHOBAHUEM ISl €70 MPUHSTHS.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJWMBIX MJIs
MPEAOCTABIECHUS MYHULUIIAJBHOM YCIYrd, C YKa3aHHEM IpPUYUH OTKa3za (B ciydvae,
€CJIi OCHOBaHMsI s OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOOUMBIX IJId
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MPEAOCTABIECHUS MYHULMIIAIBHOW YCIYI'M, CBSI3aHbl C HAapyLIEHHUEM YCTaHOBJIEHHBIX
TpeOOBAHMI K TAaKUM JOKYMEHTaM, OCHOBAaHMS IUIsl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  COJIep)KaTh MH(OPMAaLMI0O O HAaMMEHOBAHMM JOKYMEHTOB (MH(pOpManuu,
CBEICHMI), KOTOpbIE HE MPEACTABICHBI, COAEpPKAT HEIOCTOBEPHbIE U  (WIH)
IPOTUBOPEUYMBBIEC CBEJCHUS, O()OPMJIIEHBI C HApPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUI),
HAIIPaBJISIETCSl HA COIJIaCOBAaHUE B YCTAHOBJIICHHOM IIOPSIIKE IOCPEICTBOM CHCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue mpoOeKTa peleHuss o0 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUJIsl MPEAOCTaBICHHUS] MYHUIMIAIBHON YCIYrH, OCYIIECTBIISIETCS B
MOpSAIKE, TPETyCMOTPEHHOM ITyHKTOM 3.6.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHSI OCHOBaHM i1 OTKaza B HpUEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX IYHKTOM 2.7.1 aaIMHHHMCTPATUBHOIO PErJIaMEHTa, JIOJLKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUEHHE OJHOIO paboyero AHS CO JTHS
MOCTYIJICHUS 3asIBJICHUS, HAMPABIISECT 3asIBUTENIO, YKa3aHHBIM B 3adBJICHHH CIIOCOOOM,
YBEJOMIICHHE O IMOCTYIJIEHUU 3asBIICHUS, COJIEpIKAIIEe BXOAAIINNA PEruCTPallMOHHbIN
HOMEp 3asBJICHUS, ATy IOJIyueHUs 3asBJICHUs, NEpeuyeHb HaWMEHOBaHUU (aiios,
IPEICTABICHHBIX K HEMY JIOKYMEHTOB, JaTy MOJYYEHHs Pe3yibTaTa MyHULHIAJIBHOU
YCIIyTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykKazaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATHUBHOIO  PETJAaMEHTa, IPU HAJIUMYUM TEXHUYECKOH BO3MOYKHOCTH
OCYULIECTBJISIETCS B AaBTOMATHYECKOM PEKHUME C MCIIOJIb30BAHMEM aBTOMATHU3UPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEAHA3HAYEHHOM I OKa3aHWsS TOCYJapCTBEHHBIX M
MYHUIUNATBHBIX YCIYT.

3.3.3.5. AIMMHUCTpaTUBHBIE NPOLEAYPHI, YCTAaHABIMBAEMBbIE IYHKTOM 3.3.3
aAMUHUCTPATUBHOTO PErJIaMEHTA, BBINOJHSAIOTCS B T€UEHUE OJHOTO pabdoyero AHS CO
JTHSI IOCTYIUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBIIOJIHEHHS AIMUHUCTPATUBHBIX NPOUEAYP SABISIOTCS: IPUHITHIN
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHuss o0 OTKaze B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JJIs1 TPEIOCTABIICHUS MyHULIUITAIbHON yCITyTH.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, YIaCTBYIOIIHE B
MIPEIOCTABJIEHUY MYHULIMIIAIBHON YCIIYyTH

3.4.1. OcHoBaHMEM Hayalia BBINOJHEHUS aJIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl TOJYyYEHUE JAOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE AJMUHUCTPATUBHOW MPOLEAYPHI, OT JIOJBKHOCTHOrO JiMia (pabOTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEISL JJOKYMEHTOB.

JomKHOCTHBIM ~ JMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHHE
aJIMAHUCTPATHBHOM TPOIENyphl, SBISETCS cekperapb Mcmonkoma (manee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAINPaBJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 HAIPaBJIEHUE MEXBEAOMCTBEHHBIX
3anpocoB, (OpMHUPYET U HAMpaBisieT B AIEKTPOHHOW (OpME MOCPEACTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJECHCTBUA (IIPU OTCYTCTBUHU TEXHUYECKON
BO3MOXXHOCTH — HMHBIMH CIOCOOAMM) 3ampochl O TMPEAOCTaBICHUH JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX ITYHKTOM 2.6.]1 aIMUHUCTPAaTUBHOT'O PErJIAMEHTA.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb IPUHSTHS 3aBJICHUS HA pACCMOTPEHHE.
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Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
HaIlpaBJEHHbIE B OpraHbl BJIACTH W (WJM) IOABEAOMCTBEHHBIE OpraHaMm BIACTH
OpraHU3alMH 3apOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIaHHBIX HA OCHOBAHMM  3aIpOCOB,
HNOCTYNUBIIUX YEPE3 CUCTEMY MEKBEAOMCTBEHHOI'O 3JEKTPOHHOIO B3aUMOAECHCTBUS,
IOPEJOCTaBISAIOT 3alpAIIUBAEMble JOKYMEHTHl (MH(GOpPMAIMIO) WM HAIpPaBIISIOT
yBEJIOMJICHUS 00 OTCYTCTBHM JOKYMEHTa M (Wiau) uHGOpMaIlUU, HEOOXOIUMBIX JIJIs
IPEIOCTaBIECHUS MYHULIMIIAIBHOM YCIYTH (Jlajee — yBEJOMJIEHUE 00 OTKa3e).

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPHI, YCTAHABIMBAEMBIE HACTOSILUM IIYHKTOM,
BBIIIOJIHSIFOTCS. B TEUEHHE ISATH JHEW €O JHA MOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpPraHU3aIUIo, MPEIOCTABIAIONIME JOKYMEHT W HH(OopMaiuio,
€CJIM MHbIE CPOKHU MOJTOTOBKM M HANPABJICHHS] OTBETA HA MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJEHBI (pefepaJbHBIMU 3aKOHAMH, IpPaBOBBIMH akTamu lIpaBuTensbcTBa
Poccuiickoii @enepanyii 1 NPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPABOBBIMU akTamu PecniyOnmku TaTapcraH.

PesynbraramMy  BBINIOJIHEHUS  aJMUHUCTPATUBHBIX  MpPOLEAYpP  SABJISIOTCA:
JOKYMEHTHI (CBEICHMSI), HEOOXOAMMBIE JJISl IPEJOCTABICHUS! MyHUIIMIIAIBHON YCIYTH,
a0 yBeromileHHe 00 OTKa3e, HalpaBiCHHbIC JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEXBEJIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3ampaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICUCTBHSL  JIOKYMEHTBhI (CBEIEHHUSA), HEOOXOAMMBbIE IJIsl MPEIOCTaBICHUS
MYHUIUINATIBHOW YCIyTH, TUOO yBEJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(nm) uadopmanuy;

npu HaJINYUU OCHOBAaHHM, MIPEYyCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOTO PErjlaMEHTa, MOJArOTaBIMBAET MPOEKT pelieHus 00 OTKaze B
MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABICHUS MyHULIUIIAILHON YCIYTH.

[Tpoexkt pemeHuss 006 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJHWMBIX MJis
NpPEIOCTaBICHUS] MYHUIMIAIBHON YCIYrH, ¢ yKa3aHWEM NpPUYUH OTKa3a (B ciydae,
€CIi OCHOBaHMSI JJs OTKa3a B IpUEMe JIOKyMEHTOB, HEOOXOIUMBIX JJIs
MIPEAOCTABIEHUS MYHULMIIAIBHOM YCIYI'M, CBSI3aHbl C HAapyLIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHMI K TakUM JIOKyMEHTaM, OCHOBAaHHA [UJIsl OTKa3a B IpHEME JOKYMEHTOB
JOJDKHBI  COJIep)KaTh MH(GOPMALMI0O O HAUMEHOBAaHMM JOKYMEHTOB (MH(pOpMaIu,
CBEJICHMII), KOTOpbIE HE TIPEACTABIICHBI, COJIEpkKAT HEAOCTOBEpHbIE U  (WIH)
POTHUBOPEUYMBBIE CBEICHMUS, O(POPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHMUIA),
HaIpaBJIsIeTCs Ha COrJacoBaHUE B YCTAHOBJICHHOM MOPSIAKE MOCPEICTBOM CHCTEMBI
AIIEKTPOHHOTO JOKYMEHTOO0OO0pOTA.

CornacoBaHue TMpoOeKTa pelieHuss o0 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOIUMBIX I MPEAOCTABICHUS MYHULMIAIBHOM YCIYyTH, OCYIIECTBIISIETCS B
HopsAKe, IPEAYCMOTPEHHOM ITyHKTOM 3.6.3 aIMUHUCTPAaTUBHOI'O pErjlaMeHTa.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBIIOJIHSIFOTCS B IEHB TIOJYYE€HHSI CBEACHHI 10 MEKBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  MPOLEAYP  ABIISIFOTCA:
JOKYMEHTHI (CBEJCHHS), HEOOXOAMMBIE JJISi IPEIOCTABICHUSI MYHUIIMTIANBHON YCIYTH,
NpPOEKT pemeHuss 00 oOTKaze B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
MIPEAOCTABIIEHUS MYHULIMIIAJIbHON YCIYTH.
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3.4.5. HcnonHeHnue mpoleAyp, ykKazaHHbIX B nyHkrax 3.4.2, 344
QIMUHUCTPATHBHOTO  pETJaMEHTa, TMpPH HAJMYAH TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHOM
MHPOPMAITMOHHON CHUCTEMBbI, TIPEIHA3HAYCHHOW HJIs1 OKa3aHHsI TOCYJAapCTBEHHBIX H
MYHULIATIATBHBIX YCIYT, B TOM 4YHCJIE C MOMEHTA PEruUCTpallid 3asBIICHUS B
COOTBETCTBHUH C IMMyHKTOM 2.13 aIMUHUCTPAaTUBHOTO pEryiaMeHTa.

3.4.6. MaxkcuManbHBI CpPOK BBITIOJHEHUS aJMHHUCTPATUBHBIX MPOIEIYP,
yKa3aHHBIX B MyHKTE 3.4 aJIMHHHUCTPATHBHOTO PETJaMEHTa, COCTABIIACT MATh pabounx
TTHEH.

3.5. PaccMoTpenne 10KyMEHTOB KOMUCCUEH

3.5.1. OcHOoBaHuMeM Hayaja BBINOJHECHUS AaJIMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBIICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBeACHUM), HEOOXOJMMBIX JJIs
PEAOCTABICHUS MYHUIIMNIAIBbHON YCIIyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOU
OpoLEenyphl, sBIsETCA cekperapb Mcmonkoma (majsee -  TODKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a IIOATOTOBKY pe3yibTaTa NpeI0CTaBICHUS MyHULIMIIAIBHON YCIIYTH).

3.5.2. JIOJIpKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTara
PEAOCTABICHUS MYHHUIIUIAJIbHON YCIIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULIMTIAJIBHOU YCITYTH;

IpU BBISBIICHUA OCHOBAHMW /JI1 OTKa3a B MPEJOCTABICHUH MYHHUIMNAIbHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aMUHUCTPATUBHOTO PErIaMeHTa, MOArOTaBIMBAET
3aKII0YeHUE 00 OTKa3e B MPEJOCTABICHHMM MYHULMIAIBHOM YCIYIH; KOMIUIEKTYET
JTOKYMEHTHI ((hopMUpYET niena);

B CJIy4a€ OTCYTCTBHsI OCHOBAHUU JUJI OTKa3a B MPEAOCTABIEHUHA MYHUIUITAJIbHON
YCIYTH, NPEAYyCMOTPEHHBIX IMYHKTOM 2.8.2 aJIMHHUCTPATUBHOTO pErjiaMeHTa, II0
UTOraM  PACCMOTPEHHUS  JOKYMEHTOB, HEOOXOOUMBIX /I  I[PEIOCTaBJICHUS
MYHHUITUTIATBHON YCIIYTH, KOMIUIEKTYET TIOKYMEHTHI ((popmMupyer aena);

HampaBsiisieT Cc(GOPMUPOBAHHBIE Yy4YETHbIE Jlela CEeMed Ha paccMOTPEHHE
0OIIIECTBEHHOM XIJIMIITHON KOMUCCHUU (J1ajiee — KOMHUCCHS);

AJIMUHUCTpPaTUBHbIC MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJJTHOTO paboyvero JHs.

PesynbraTaMyu  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
HaIpaBJIeHHbIE B KOMUCCHIO YYETHBIE JIeTa.

3.5.3. CekpeTapb KOMUCCHUM OCYIIECTBIISCT:

W3Y4YeHHUE TOCTYNUBIINX IOKYMEHTOB;

Ha3HAY€HUE JHS 3ace/laHns KOMHCCHH;

M3BEILICHUE YJIEHOB KOMUCCHUU O JTHE 3aCE€IaHUs] KOMHUCCHUMU.

AJMUHHCTpAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pab0oYero JIH.

Pe3ynbTaTaMu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MOPOLEAYP  SIBISIOTCS:
M3BEIICHUE YJIEHOB KOMUCCUU O J1aTE€ 3aCEIaHUs.

3.5.4. Komuccusi Ha CBOEM 3acelaHMM HAa CBOEM 3aCelaHWHd PacCMaTPUBAET
YYETHOE JIeJI0 ¥ MPUHUMAET pPEIIeHNE O pa3pelieHnd oOMeHa i 00 OTKasze.
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PesynbraTamMu BBIMTOTHEHUS! aJMUHUCTPATUBHBIX MPOIIEAYD SBISIOTCS. PEIICHHE
0 paspenieHuu oOMeHa Uiu 00 OTKa3e.

3.5.5. Cekpetapb KoMHCCUU 0DOPMIISET pellIeHHEe KOMUCCHH B (popMe TTPOTOKOIIA
(2 sx3emILIsIpa) U IepeaeT Ha MOJIIMTUCH YWICHAM KOMHUCCHH.

Pe3ynpTaTaMu  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
nepelaHHoe Ha TIOJIIUCH 3aKITI0YEHUE.

3.5.6. UneHbl KOMUCCUU MOJMMCHIBAIOT MPOTOKOJI U HAIPABJISIIOT CEKPETapIO.

AJMUHUCTpaTUBHBIE MPOIEAYPHl, yCTaHaBlIMBaeMble MyHKTamu 3.5.4 — 3.5.6
HacTosiIero PernaMenTa, BBIOJHSAIOTCS B TEYEHHE OJJHOTO paboyero JIHS.

PesynbraTaMu  BBITIONHEHWS  aJAMHHUCTPATUBHBIX  MPOIENYp  SBISIOTCS:
3aKJTI0YCHUE, TIOIMTMCAHHOE WICHAMUA KOMHUCCHH.

3.5.7. Cekperapb KOMHCCHH HAIPaBISET MPOTOKOI KOMHCCHH JTOJDKHOCTHOMY
JUITy, OTBETCTBEHHOMY 3a IOJTOTOBKY pe3yibTaTa MPEIOCTaBICHUS MYHHITUTIATBHON
YCIIYTH.

AJMUHHUCTpPATUBHBIE TIPOIEAYpPHI, YCTAHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJTHOTO paboyero JIHS.

PesynbpTaT mporueaypsl: MpOTOKOJ KOMUCCHU W YYETHOE JIeJ0, HaIlpaBJICHHbBIC
KOMHUCCHUU JOJKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a TIOJIFTOTOBKY pe3yibTaTa
IPEIOCTaBICHUS MyHUITUTATBHON YCIIYTH.

3.5.8. HcnonHenue mpouenyp, yka3aHHbIX B MyHKTE 3.5.2 aJIMUHUCTPATUBHOIO
periiaMeHTa, TpU HaAIWYUU TEXHUYECKOM BO3MOKHOCTU  OCYIIECTBIISIETCS B
aBTOMATHYECKOM PEKHUME C MCIIOJIh30BAaHHEM aBTOMATH3UPOBAHHON MH(MOPMAIIMOHHON
CUCTEMBI, TPEAHA3HAYCHHOW I OKa3aHWUS TOCYJAPCTBEHHBIX W MYHHUITUIATBHBIX
YCIIYT.

MakcuManbHBIA CPOK BBIMIOJTHEHUST aIMIHUCTPATUBHBIX TIPOIIEAYP, YKa3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATHBHOTO PETJIaMEeHTa, COCTaBIIsAeT 4 pabounx JIHS.

3.6. [ToarotoBka pe3ynbraTa MyHULIUTIATBHON YCIYTH

3.6.1. OcHoBaHMeM Hauana BBINOJHEHUS AJMUHUCTPATUBHON MpPOLEAYPHI
ABJISIETCS TIOCTYIJIEHUE OT CEKpeTapsi KOMUCCHH 3aKIFOYEHHSI KOMUCCHUU.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOM
npoueaypsl, sBiserca cekperapb HMcmonkoma — (masee - JOMKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MpeJ0CTaBICHUS MyHUIIUTIAIBHON YCIYTH).

3.6.2. JlomKHOCTHOE JMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
NPEI0CTaBICHUS MYHUIIUTIATBHON YCIYTH:

TOTOBHT MPOEKT JOTOBOPA;

TOTOBUT MPOEKT PACIOPSLKEHUS O pa3pelieHu oOMeHa (1anee — pacropsiKeHHe ).

B ciydae mpuHATHS KOMHCCHEH pelleHuss 00 OTKa3e B BbIAaue pa3pelieHus: Ha
0OMEH TOTOBUT MPOEKT MUCHhMa 00 OTKa3e B MPEIOCTABICHUH MYHUIIUTIAIBHON YCIyTH
(maynee — MUcHMO);

HampaBlisieT  TOJATOTOBJICHHBIM  TMPOEKT  pe3yibTara  MPeIOoCTaBICHUS
MYHHIIMIIAJBHOW YCIYT'M Ha COTJIaCOBaHHE B YCTAHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000POTA.

AJMUHHUCTpATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJTHOTO paboyvero THS.

Pe3synbpraramMu BBINOIHEHUS aMUHUCTPATUBHBIX MPOLIETYP SIBISIFOTCS: MPOEKTH,
HarpaBJIeHHbIC Ha MOJIUCH.
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3.6.3. CormacoBanne H TOANUCAHHE TPOCKTA pe3yJbTaTa TPEIOCTABICHHUS
MYHHIIMITAJIGHOW YCIyrH (Jajiee — MPOEKTHI JOKYMEHTOB) OCYIIECTBIISICTCS TJIABOM
CENILCKOTO mocelieHus (nanee - PykoBomurens Oprana).

[ToaroTOBICHHBIC TPOCKTHI JTOKYMEHTOB, MMCIOIIUE 3aMEYaHHUs, BO3BPAIAIOTCS
Ha JIOpabOTKy JIMIly, OTBETCTBEHHOMY 3a IOJTrOTOBKY pe3yJbTaTa MYyHHUIIUIAIbHOU
yeayru. Tlocie ycrpaHeHHs 3aMEYaHUM MPOEKThI JOKYMEHTOB MOBTOPHO MEpeIaroTCs
IS COTJIACOBAHUS M MTOIITUCAHUS.

PykoBomutenr Oprana mpu pacCMOTPEHHH TPOEKTOB TOKYMEHTOB IPOBEPSET
COONIOICHUE aIMUHUCTPATUBHOTO pETJIaMEHTa OJDKHOCTHBIMH IniiamMu OpraHa B
JaCTH CPOKOB BBHIMOJHCHHS aIMUHUCTPATHBHBIX MPOIEIYP, UX MOCISIOBATEIIBHOCTH H
MOJIHOTHI, HAJIMYUS COTJIACOBAHMH YIOJHOMOYCHHBIX JIOJDKHOCTHBIX JuI[ OpraHa B
CHCTEME 3JICKTPOHHOTO IOKYMEHTO000pOTA.

B ciydae BBISBICHHWS ~HapylIeHHWd B YacTH CPOKOB  BBIMOJIHCHUS
aJIMHHACTPATHBHBIX IPOIEIYp, WX IOCICIOBATCILHOCTH W IOJHOTHI PyKOBOIUTEIH
OpraHa MHHIIMAPYET IPHUBJICYCHUE K OTBETCTBEHHOCTH JIMII, JIOIYCTUBIIUX HAPYIIICHHUS,
B COOTBETCTBHUH C ITyHKTOM 4.3 aIMHHHCTPATHBHOT'O PETIIaMCHTA.

AJMUHUCTPATUBHBIC TIPOLEAYPHI, YCTAHABIMBACMBIC HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJTHOTO pabodero JTHS.

PesynbraraMy  BBITIOJIHEHUS ~ aJMUHHCTPATHUBHBIX  MPOLEAYP  SBISIOTCS:
TIOJITMCAaHHBIC JIOTOBOP M YTBEP)KICHHOE pACIOpsHKEHUE WM pelieHue o0 oTkase,
HampaBJieHHbIC HA PETHCTPAITHIO.

3.6.4. Hcnonmnenue mporieayp, yKa3aHHBIX B TyHKTax 3.6.2, 3.6.3.
aJIMHHACTPATHBHOTO  PErJaMCeHTa, TMpPH HAIUYMM TEXHHYECKOH BO3MOKHOCTH
OCYIIIECTBIISICTCS B aBTOMATHYCCKOM PEKUME C MCIOIb30BAaHUEM aBTOMATH3UPOBAHHOM
WH(GOPMAIIMOHHONW CHCTEMBI, TMPEIHA3HAYCHHOW U1 OKa3aHUs TOCYAapCTBEHHBIX U
MYHHIIMITAJTBHBIX YCIYT.

MaxkcruMasIbHBIA CPOK BBITIOJIHEHHS aIMUHUCTPATHBHBIX MPOICAYD, YKa3aHHBIX B
MyHKTE 3.6. A AIMHHHCTPATHBHOTO PErjIaMEeHTa, COCTABIIACT JIBa paOOYMX JHEH.

3.7. Beinaua (HampaBlieHHE) 3asIBUTENIO PE3yJIbTaTa MyHUITUTIATBHON YCITYTH

3.7.1. OcHoBaHMEM Hauaja BBIMIOJIHCHHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABJISIETCSI TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLIEAYpPHl, IOKYMEHTa, MOITBEPKAAIOUIETO NPEIOCTaBICHUE
MYHULIUTNIAJIIBHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE AJMUHUCTPATHUBHOU
npoueayphl, sBIsAeTca cekperapb HMcmonkoma (majnee - JOKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 32 BblIauy (HAaMpaBlIeHUE) JOKYMEHTOB).

3.7.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJayy (HampaBlIeHUE)
JIOKYMEHTOB:

o0ecrieunBaeT  perucTpaluld W  BHECEHME CBEACHUW O  pe3ysbTare
MIPEAOCTABICHNUS MYHULMIAIBHOM YCIYIM B IOJACUCTEMY BEIECHHS JOKYMEHTALUU
ABTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CHUCTEMBI, MPEIHA3HAYEHHON NJIs OKa3aHUs
roCyJAapCTBEHHBIX U MYHHIIUIAIbHBIX YCIYT;

U3BEIAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOO0M, YKa3aHHBIM B 3asIBJICHUU, O
pe3ynbTaTe NpeIOoCTaBICHUS MYHULMIIAIBHON YCIYTHM U O BO3MOYKHOCTH IOJIYYEHUS
pe3ynbTaTa NpeJoCTaBIeHUs] MyHUIIMNAIbHON yciryrd B Oprane wiu B MOII,
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Hcnonnenne  mpoueAyp OpU  HAIAYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYULIECTBJISIETCS B ABTOMATHYECKOM PEKHUME C HCIOJIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(POPMALIMOHHON CHUCTEMBbl, NPEJHA3HAYEHHOM [JIs OKa3aHMsl TOCYAApCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBACMBIE HACTOSLIUM ITIyHKTOM,
BBINOJIHAIOTCS B TEUEHHE OJHOTO paboyero AHA CO JHS TOANMCAHUSA JOKYMEHTa,
SABJISTFOLETOCS pe3ynbTaToM IIPENOCTABIICHUS MYyHUIUIATBHON YCIIyTH,
YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JMIIoM Oprasa .

Pe3ynpraTaMy  BBINOJHEHWs  aJAMUHUCTPATUBHBIX  IPOLIEAYP  SIBIIFOTC:
pa3MeIleHUE CBEACHHI O pe3yJbTaTe MPEAOCTaBICHUS MYHHMIMNAIBHOW YCIYrH B
WH(POPMALIMOHHBIX ~CHUCTEMaX, W3BEUICHUE 3asBUTENs (€ro MpeICTaBUTENS) O
pe3ynbTaTe MPeJOCTABICHUS MyHHIIMIIAIIBHON YCIYTH U CIIOCO0ax €ro MoJy4eHHs.

3.7.3. Tlopsamox Bblgaud (HampaBlIeHWs) pe3yidbTaTa  MPEIOCTaBICHUS
MYHHUIUNAIBHON YCIYTH:

3.7.3.1. TIpu oOpatieHuu 3asiBUTENS 32 Pe3yIbTaTOM MYHHIIMITATBLHOW YCIYTH B
MOII, paGotHuk MOI] BbIaeT 3asBUTENIO0 PE3yJbTAaT MYHHUIUIIAIBLHON YCIYrd B
dopMe dK3eMIuUIsipa 3JEKTPOHHOIO JIOKyMEHTa Ha OyMmaxHoM Hocurene. Ilo
TpeOOBaHUIO 3asBUTENSI BMECTE€ C OK3EMIUIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My IPEIOCTaBIISETCS SK3EMIUIAP 3JIEKTPOHHOIO JIOKYMEHTa
IyTEM €ro 3alKucy Ha CheMHBIH HOCUTENIb MH(POPMAIIMU WU HAIIPABJICHUS dK3EMILISpa
AJIIEKTPOHHOI'O JOKYMEHTA IO 3JEKTPOHHOMU IoYTe B aapec 3asButens. llpu 3anucu Ha
CbEMHBIM HOCHUTENh WH(MOPMAIMM WM HANpPABICHUH BK3EMIUIApA 3IIEKTPOHHOTO
JOKyMEHTa, HA OCHOBE KOTOPOT'0 COCTAaBJIEH SK3EMIUISP 3JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJe, MO AJIEKTPOHHON MOYTe HUACHTUYHOCTh TAKOTO SK3eMILIspa
ANIEKTPOHHOIO JOKYMEHTAa JK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIOJHOMOUYEHHBIM COTPYAHUKOM C MCIOJb30BaHUEM YCHIIEHHON
KBaTM(PUUIUPOBAHHON 31IE€KTPOHHON MOAMKCH.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMOJIHAIOTCS B TOPSIIKE OYEPEAHOCTH, B JCHb MNPHUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE perjaMmeHToM paboTel MOII.

Pe3ynbraraMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: (PUKCALUs
(akTa BbIIAYM pe3yibTaTa MpeAoCTaBiIeHHs MyHUUMnanbHON ycayru B AUC MOI],
pe3ynbTaT NPEJOCTABICHHUS MyHUIIMIIAIBHON YCIYTH, BBIJAHHBIA 3asBUTEIIIO.

3.7.3.2. Ilpu oOpaieHun 3asBUTENA 32 PE3ylIbTaTOM MYHUIMNAIBHON YCIIyTU
yepe3 PecnyOnukaHCKUMN TOpTan 3asgBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKH
HampaBJsieTCsl  AJNEKTPOHHBIM  o0pa3  JOKyMEHTa, SBISIOLIETOCs — pe3yJbTaToOM

IIPEIOCTABIICHUS MYHULUITAIIBHON YCIIyIH, IIOJAITUCAHHBIN YCHUJICHHOMN
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO0 YIIOJIHOMOYEHHOTO OJKHOCTHOTO JIMIA
OpraHna .

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCS. B JIGHb TOAMHUCAHUS JOKYMEHTa, MOATBEP KAAIONIEro IMPeAoCTaBICHNE
(0TKa3 B MPEAOCTABICHNUN) MYHUIIUIIAILHON YCIYTH, YIIOTHOMOUYEHHBIM JOJKHOCTHBIM
nuuoM OpraHsa.

Pe3ynbraTaMyd  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
HampaBieHue (TPeIOoCTaBIeHUE) C WCIONb30BaHUEM PecrmyOmuKaHCKOTO MopTaja
3asIBUTEIIIO JIOKYMEHTA, MOATBEPKIAIOIIETO MPETOCTABICHHE MYHULIMIAIBHON YyCIyrU
(B TOM 4mCII€ OTKAa3 B IPEAOCTABICHUN MYHULIMIIATBHON YCITYTH).
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3.7.3.3. Ilpu oOpaiieHuu 3asBUTENS 3a Pe3yIbTATOM MYHHIIMIAILHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIIACT 3asBUTENIO PE3yJIbTaT MyHUUUNAIbHON yciyru. Ilo TpeOoBaHuio 3asBUTEN
BMECTE C HK3EMIUIIPOM DJJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)KHOM HOCHUTENIE €My
[IPEIOCTABIAETCS IK3EMILIAP IEKTPOHHOTO JOKYMEHTA IIyTEM €T0 3allMCU Ha ChEMHBIN
HOCUTENb MH(OpPMALMKM WM HAMpPaBICHUS 3K3EMIUISIpA AJIEKTPOHHOIO JOKYMEHTa IO
AJIIEKTPOHHOM IIOYTE B aJ[PEC 3asBUTEIIS.

AJIMAHHACTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBACMBIE HACTOSLIUM ITyHKTOM,
OCYIIECTBISIIOTCA B TOPSAKE OYEPEOHOCTH, B JE€Hb MPUOBITHS 3asBUTENS B
cooTBeTCTBUHM C [IpaBriiaMu BHYTpEHHETO TPYAOBOro pacnopsiaka Opraxa.

Pe3ynbratom BBIMOTHEHHS aJMUHUCTPATUBHBIX MPOIENYp SBJSIOTCS: (pUKcarius
dakTta BBIJAUM  pe3yJdbTaTa  NPEJOCTABICHUS  MYHUIUMNAIBHONM  yCIyTd B
ABTOMATU3UPOBAHHOW WH()OPMAIIMOHHOM CHCTEME, MpEeIHA3HAYECHHOW [Jisi OKa3aHUs
roCyJAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.8. McnpaieHne TEXHUYECKUX OUTHOO0K

3.8.1. B ciryyae oOHapyKeHHSI TEXHUYECKOW OIMOKU B JOKYMEHTE, SIBIISIOLIEMCS
PEe3yIbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpasisgeT B Oprax:

3asiBJIeHHME 00 UCIpaBICHUM TEXHUYECKOW ommubOku (mpuioxenue Ne 4
HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTEIIO KAaK PE3yNbTaT MYHHUIUIIATBHOW YCIyTH, B
KOTOPOM COJICPIKUTCS TEXHUUYECKask OIINOKA;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO0 CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOU OIIMOKH.

3asgBiaeHue 00 MCHPABICHUH TEXHUYECKOW ONIMOKW B CBEICHUSAX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIIEMCSI Pe3yIbTaTOM MYHUIIMITATBLHON YCIIYTH, TTOIAETCS 3asIBUTEIIEM
(YITOTHOMOYEHHBIM TIPEJCTABUTENIEM) TIOYTOBBIM OTMpaBIeHHEeM (B TOM YHCIE C
UCIIOJIb30BAHUEM DJICKTPOHHOUM MOYTHI), OO uepe3 PecmyOnukaHckuil mopTan wid
MOII.

3.8.2. JI0MKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MIPUEM JIOKYMEHTOB, OCYIIECTBIISIET
MIPUEM 3asiBICHHS 00 MUCIIPABICHUN TEXHUYECKOW OIMMOKH, PETUCTPUPYET 3asBICHUE C
MIPWIOKEHHBIMHU JTOKYMEHTAMH M TEPEacT UX TOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYyMEHTOB.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSFOTCS B TEYCHHUE OJTHOTO pab0dero JTHS ¢ JaThl PETHCTPAIINN 3asIBJICHUS.

Pe3ynpTaTaMy BBITIOJHEHUS aMUHUCTPATUBHBIX MPOIICAYP SBISIOTCS: IPUHATOC
U 3aperHCTPUPOBAHHOE 3asBIICHHE, HAMPABICHHOE HAa PACCMOTPEHHUE IOHKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 32 00pabOTKY JJOKYMEHTOB.

3.8.3. JloikHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B ILEJISIX BHECEHUS UCHPABICHUN B JIOKYMEHT,
SIBJISTFOIITUICS. PE3YIHTATOM TPEIOCTABICHUS MYHHUIIUTIATBHOW YCIYTH, OCYIIECTBIISICT
MPOIIEYpPHI, MPETYCMOTPEHHBIE ITYHKTOM 3.5 aJIMHUHHUCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIIPABICHHBIM JOKYMEHT 3asSBUTENIO (YMOJHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TOJ[ POCIHCH C U3BIATHEM Yy 3asgBUTENS (YIIOJTHOMOYEHHOTO TPEICTABUTEIIS)
OpUTHHANA JOKYMEHTa, B KOTOPOM COJCPIKUTCS TEXHUYECKAs OITMOKA, NN HAMIPaBJISET
B aJpec 3asdBUTENS TMOYTOBBIM OTHPABJICHHEM (ITOCPEICTBOM JJICKTPOHHOUN IOYTHI)
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IMCBMO O BO3MOXHOCTH MOJY4YEHHs JIOKYMEHTa Ipu IpenocraBieHnn B Oprax
OpUTHHAaNa TOKYMEHTA, B KOTOPOM COJIEPKHUTCS TEXHUUYECKAsi OLIMOKA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHUE JABYX paboOuyux JHEW Mocie OOHApYKEHUsS TEXHUYECKOU
OMMUOKK WM TMOJy4YeHHUS OT JII0OOro 3aMHTEPECOBAHHOTO JIMIA 3asiBICHUS O
JOTTYIIIEHHOM OIINOKe.

Pe3ynbraTaMy  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MIPOLEAYpP  SBIAIOTCA:
BbIJIAaHHBIN (HAIIPaBJICHHBIN) 3asIBUTEIIO TOKYMEHT.

4. Ilopsipnok U GopMBbI KOHTPOJIA 32 NMPeA0CTABJIEHUEM MYHULUIIAIbHOM
yCayru

4.1. ITopstok OCYIIECTBIEHUS TEKYLIEr0 KOHTPOJIS 32 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMH MOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAaHUSA K
PEIOCTaBICHUIO0 MyHULIUIIABHON YCIYTH, a TAK)KE MPUHATUEM UMH pEIICHUN

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHULIMIAIBLHON YCIyTH
BKJIIOYAET B c€0s BBISIBJICHUE W YCTPAaHEHHE HAPYIIEHUH MpaB 3asBUTEIICH, MPOBECHUE
IPOBEPOK  COOJIIOJICHUST TPOLIEYyp TMPEAOCTABICHUS MYHUIUMIAIBHOM  YCIIyTH,
MOJITOTOBKY pelIeHui Ha JaeicTBus (0e31eiicTBrE) NTOIKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOyIIpPaBJICHUS.

dopmMamMu  KOHTpOJISI 32 COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEAYP ABJISIIOTCS:

1) mpoBepka H COIJIACOBaHHE TPOCKTOB JIOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULIMIAIBHOMN YCITyTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEICHUSA
NETONPOU3BOACTBA;

3) nmpoBe/icHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJTIOICHUS
IPOLEIYP IPEAOCTABICHUS MyHULIUIIATBHON YCIIYTH.

B mensx TeKywmero KOHTPOJS MCIHOJb3YIOTCS CBEICHUS, HWMEIOIIUECS B
ANIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHJEHIIMSA, YCTHAs W MHUChbMEHHAs
nHpOopMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIONINX BBITIOJHEHUE aIMUHUCTPATHBHBIX
MPOLENYD, KYyPHAJIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U JPYTHE CBEICHUS.

s ocymiecTBIEHNs] KOHTPOJIS 3 COBEPUIEHUEM JCMCTBUAN NIPU MPEAOCTABIECHUN
MYHUIUTIAIBHON YCIYTM W MOPUHATHU PEIUICHUHA PYKOBOJIMTEIID OpraHa MECTHOrO
CaMOyNIpaBJIE€HUs MPEACTABIIOTCS CIPAaBKU O  pe3yJbTarax MpPedOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

O cny4asx ¥ npU4YMHaX HApYLWIEHUs] CPOKOB, TOCIEN0BATENBHOCTH U COAEPKAHUS
aIMUHUCTPATUBHBIX TMPOLEAYP JOHKHOCTHBIE JIMIIA HEMEICHHO WH(OOPMUPYIOT
PYKOBOJUTENS OpraHa, MPEJOCTaBISAIOMIET0 MYHHUIMIIAIBHYIO YCIYTy, a TaKKe
MPEANPUHUMAIOT CPOUYHBIE MEPBI 110 YCTPAHEHUIO HAPYLICHUM.

Texymmuii KOHTpOJh 3a COOJIOJEHWEM IMOCJIEIOBATEILHOCTH  JICHCTBHIA,
ONPENCICHHBIX  AIMHUHUCTPATUBHBIMU  NPOLEAYpaMH IO  MPEIOCTABICHUIO
MYHUUUIIAIBHOM YCIYTH, OCYIIECTBIIIETCA 3aMECTUTENIEM PYKOBOJMUTENS OpraHa
MECTHOTO  CaMOYIpPAaBJICHUS, OTBETCTBEHHBIM 3a OpraHM3aluio paboThl IO
IIPENOCTABICHUI0 MYHMIIMIIAJBHOM YCIYTH, HAYaJIbHUKOM OTJEJA, OCYLIECTBISIOLIETO
OpraHu3alxio padOThI MO NPEOCTABICHUIO MYHUIIUIATBHONU YCITYTH.
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HepequL AOJDKHOCTHBIX  JIMI[, OCYHICCTBJIAIOIINX TGKYHII/Iﬁ KOHTPOJIb,
YCTAHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IMOAPA3ACIICHUAX OpraHa MCCTHOI'O
CaMOYIIPaBJICHUA U NOJDKHOCTHBIMHA PETIIAMCHTAMMU.

4.2. Ilops 1ok ¥ IEPUOIMYHOCTH OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MMPOBEPOK
MOJIHOTHI U KaUueCTBa MPEJOCTABICHNUS] MYHULIUTTAJIbHON YCIYTH, B TOM YHCIIE TIOPSI0K
1 (GOpMBI KOHTPOJIS 32 MOJTHOTOM M Ka4eCTBOM MPEOCTABICHUS] MYHULIUITAIbHON
YCIIyTH

4.2.1. KoHTpob 32 NOJHOTOW U KAYE€CTBOM MPEAOCTABIICHNS MyHULIUIIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeneHus NPOBEPOK;

2) paccMOTpeHus Kallo0 3asiBUTeNel Ha nerictBus (0e3neiictBue) Oprana, a
TaK)K€ UX JTOJHKHOCTHBIX JIUL, MYHULIMITAJIBHBIX CITYKaIUX.

42.2. B unensax OCyIIECTBICHUS KOHTPOJIS 32 TMOJHOTOM U KayeCTBOM
IPENOCTABICHUS MYHMIMIAIBHONW YCIYyTH NPOBOJATCSA IUIAHOBBIE M BHEIUIAHOBBIE
npoBepku. llopAok W NEPHOAUYHOCTH OCYIIECTBICHMS IUIAHOBBIX IPOBEPOK
ycTaHaBIUBaeTCs MIaHoM paboTsl Oprana. [Ipu npoBepke MOryT paccMaTpuBaThCS BCE
BOIIPOCHI, CBSI3aHHBIC C IIPEJOCTABICHUEM MYHULUIIAJIBHON YCIyrd (KOMILJIEKCHBIE
IPOBEPKH), UM OTAEIBHBIM BOIPOC, CBA3aHHBIN C MPEIOCTaBICHUEM MYHHUIIMIIAIBLHON
ycayru (Temarnuyeckue npoBepku). IIpoBepka Takke MOMKET NPOBOAUTHCA IO
KOHKPETHOM KaJio0€ 3asBUTEIIA.

4.2.3. BHenaHOBBIE ITPOBEPKH NPOBOIATCS B CBA3U C NMPOBEPKOM yCTPAHEHUS
paHee BBISBICHHBIX HapylIEHUH aJIMUHHCTPATUBHOIO PETJaMEHTa, a TAaKKe B CIy4ae
MOJIy4eHusl *ano0 3asBuTeneil Ha pAeiicTBus (Oe3nmerictBue) OpraHa, a Takke HX
JOJKHOCTHBIX JIUL, MyHUIIUNATbHBIX CITyXKaIIHX.

4.2.4. Pe3ynpTaThl MPOBEPKU O(OPMIIAIOTCS B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, MpeaoCTaBISOIIETr0
MYHHUITUTIATBHYIO YCIIYTY, 3a pellieHus U AeicTBus (0e3eiicTBrE), MPUHUMAEMbIe
(ocylecTBIISIEMBIE) MU B XOJ€ MPEIOCTABICHUS MyHULIMNIATBHON YCIyTH

[To pe3ynbTaram MpOBEICHHBIX MPOBEPOK B CIydae BHIABICHUS HAPYILICHUN ITpaB
3asBUTEJIC BUHOBHBIC JIMIIa MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickon denepanuu.

PykoBoauTtenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoautenb (3aMeCTUTENh PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUs
OpraHa MECTHOTO CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
(wnM) HeHaasiexKallee BbBIOJIHEHUE AJMUHUCTPATUBHBIX JCUCTBUM, YKa3aHHBIX B
paszeine 3 aMUHUCTPATUBHOIO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIJAa W WHbIE MYHULUINAIbHBIE CIYXKAIME 3a PELICHUs Hu
nerctBust (0e3eiicTBUE), MPUHUMAEeMble (OCYIIECTBIISIEMbIE) B XOJ€ MPEAOCTaBICHUS
MYHULIUTATbHON YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIKE.
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4.4, TlonoxeHusi, XapaKTepU3yIomue TpeOOBaHM K IOPAIKY U (hopMaM KOHTPOJIS 32
MPEIOCTABIEHUEM MYHHUIUITAIIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI IPaXAaH, X
00bEeIMHEHUH U OpraHu3aIui

KoHTposb 3a npeaocTaBieHUeM MYHHUIIMIAIBHON YCIYTH CO CTOPOHBI TPa)aaH,
uX OOBEIUHEHUNW ¢ OpraHU3AlMKA, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NESTEIPHOCTH  OpraHa  MECTHOTO  CaMOYMpAaBJICHUS  TpU  TIPEIOCTaBICHUU
MYHUIIUNAIBHOW  YCIYTHM, TOJYyYEeHHs] TOJHOM, aKTyaJlbHOM U  JOCTOBEPHOM
uHboOpMaIIUU O TOPSAJKE MPEAOCTABICHUS MYHUIMINAIBHOW YCIYTM U BO3MOKHOCTH
JOCYJIEOHOTO0 paccMOTpeHust oOpalmieHuil (3kajo0) B Mmpolecce MpeaoCTaBICHUS
MYHHUIUIAIBHON YCIYTH.

5. locyneoHblii (BHeCYy1eOHbIH) MOPSI0K 00KAJTOBAHUS pPellieHUid U 1eiicTBUi
(0e3neiicTBHS) OPrana, MPeAOCTABJIAIOIIECT0 MYHULUIIAJIBHYIO YCIYIY,
MHOTO(YHKIMOHAJIHLHOTO LIEHTPA NMPeA0CTABJEHHUS TOCYyIaPCTBEHHbIX 1
MYHUIHMIIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a takike UX J0JKHOCTHBIX JIUII,
MYHHUIHMIAJbHBIX CJIYKAIIUX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSIKE pelICHUN
u JeicTBuil (Oe3elcTBUsI) opraHa, MNPEIOCTaBJISIONIETO0 MYHUIMIAIBHYIO YCIYTY,
JTOJDKHOCTHOTO — JIMIIA  OpraHa, NPEAOCTABISIONIETO MYHUIUNAIBHYIO — YCIYTY,
MYHULIMOAIBHOTO  CIYXKAIlleTO,  PYKOBOAMWTENS  OpraHa,  MPeaOCTaBJISIIOIIETO
MYHULIUTATBHYIO yCIIyTYy, MHOTO0()YHKIITMOHATBHOTO LIEHTpa, paboTHUKA
MHOTO(YHKIITMOHAIBHOTO 1IEHTPa, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHHUKOB.

3asBUTENIb MOKET O0OpPaTUTHCS C JKaJI0O0M, B TOM YKCIIE B CICAYIOMINX CIIydasx:

1) HapylIeHue cpoka perucTpaiu 3amnpoca o MNPeJOCTaBICHUH MYHUIIUTATBLHON
yCIIyTH, 3ampoca, ykazaHHoro B cratbe 15.1 deaepansHoro 3akoHa Ne 210-D3;

2) HapylICHHE CPOKa MPEJOCTABICHHUS MYyHULIHUNAIbHOW yciyru. B ykazaHHOM
ciaydae jnocyacOHoe (BHecyneOHOe) 00KaloBaHHWE 3asABHUTEIIEM DPEIICHUN U JICUCTBUI
(6e3neiicTBUsI) MHOTODYHKIIMOHATHHOTO IEHTPa, pabOTHHKA MHOTO(GYHKIIMOHATHLHOTO
IIEHTpa BO3MOXXHO B Cllyyae, €CIM Ha MHOTO(QYHKIIMOHAIBHBIA ICHTP, PEHICHHS W
nevictBus  (O6e37eiiCTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JOXKEHA (QYHKIOHUS  TIO
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHIUIIAIBHBIX YCIYr B IOJHOM OObeME B
NopsiZIKE, onpeAeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asABUTENS JOKYMEHTOB WK UHGOPMAIIUU JTUOO OCYIIECTBICHUS
NEUCTBUM, TIPEJCTABIICHUE WM OCYIIECTBICHHE KOTOPhIX HE MPEeIyCMOTPEHO
HOPMAaTUBHBIMM IPaBOBBIMU akTamMu Poccuiickonn @Denepaunv, HOPMATUBHBIMU
npaBoBbIMH akTamu PecnyOnuku Tarapcran, MyHUIMNAIBHBIMU MPABOBBIMH aKTaMU
JUISl IPEAOCTABJIEHUS MYHULIMNIATBHOM YCIIYTH;

4) oTka3 B mpHeMe JOKYMEHTOB, MPEIOCTABIEHHWE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akrtamu Poccuiickon ®enepanuu, HOPMaTUBHBIMU
npaBoBbiMM akTamu PecnyOnmku TartapcranH, MyHUIMOAIbHBIMU MPABOBBIMU aKTaMU
JUISl TPEAOCTABICHUS MYHULIMNIATBHON YCIIYTH, Y 3asBUTES;

5) OoTKa3 B MpPeI0CTaBICHUN MyHULIMIATBHON yCIIYTH, €CIM OCHOBAHUS OTKa3a He
MPEAYCMOTPEHBI (penepanbHbIMA 3aKOHAMH W TIPUHSTHIMA B COOTBETCTBHHM C HUMU
MHBIMA HOPMAaTUBHBIMHU NPaBOBBIMHU akTamu Poccuiickoir denepanuu, 3aKOHAMHU U
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WHBIMH ~ HOPMAaTMBHBIMH  TIPaBOBBIMH  akTamu  Pecmybmukm  Tarapceraw,
MYHHUIIMIIAJbHBIMA ~ MPaBOBBIMU  aKTaMd. B yKa3aHHOM ciydae JocyaeOHOe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelleHUu u AehcTBUil (0e3maeicTBUs)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUILMIAIBHBIX YCIyr B TMOJHOM oOOBeME B MOPSJKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPHU NPEIOCTABICHUU MYHUIUMNAIBHOW YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMH IIPAaBOBBIMH akTamu Poccuiickon
@denepauny, HOPMATUBHBIMM  NpaBOBbIMM  akTamMu PecnyOnuku  Tarapcrah,
MYHUITUTIATGHBIMY PABOBBIMU aKTaMH,

7) OTKa3 opraHa, MPEIOCTABISAIONIETO MYHUIIMTIANBHYIO YCIYTY, JHOKHOCTHOTO
JUIa OpraHa, MPEAOCTABISIIONIET0 MYHUIIUIIATBHYIO YCIYTy, MHOTO()YHKIIMOHAIEHOTO
[[EHTpa, paOOTHHKA MHOTO(QYHKIITMOHATILHOTO LIEHTPA, OpPTaHU3AINH, TPETyCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-O3, wiu ux pabOTHUKOB B
UCIIPABJICHUH JOMYIEHHbIX WMHU OINEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yibTaTe
NPENOCTaBICHUS ~ MYHUIIMITAJILHOW  YCIYTM  JIOKYMEHTax  JuOO0  HapylIeHHe
YCTaHOBJIEHHOTO CpOKa TaKMX MWCIpaBleHUd. B ykazaHHoM ciyuyae pocyaeOHOe
(BHecyneOHOE) oO’kaloBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeiicTBus)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pab0OTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTO(QYHKIIMOHAJIBHBIA IEHTP, PEIICHUS U JCUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHUS MO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIMAJIBHBIX YCAYyr B TOJHOM O0OBeMe B TOPSIKE,
onpeneneHHoM vacThio 1.3 craten 16 @enepansHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WM TOpsAAKa BbIIaYM JOKYMEHTOB MO pe3ylibTaTaM
MPEIOCTABICHUSI MyHUIIUTIATLHON yCIYTH;

9) mproCTaHOBIIEHUE TIPEIOCTABICHUSI MyHHUIIMITAILHOW YCIIYTH, €CTTH OCHOBAHUS
PUOCTAHOBJICHUSI HE TPEAYCMOTPEHbI (enepalibHBIMA 3aKOHAMU U TPUHSATHIMU B
COOTBETCTBMM C HHUMU HHBIMU HOPMATHUBHBIMHU TIPaBOBBIMH aKTamH Poccuiickoit
®denepanyy, 3aKOHAMU W WHBIMA HOPMATHUBHBIMHU TPaBOBBIMH akTamu PecryOnuku
TaTtapcran, MyHUIIMTIATLHBIME TIPABOBBIMU aKTaMU. B yka3aHHOM ciiydae ocyne0Hoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBUTENIEM pEIICHWA U JeicTBuil  (Oe37eicTBYA)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXKHO B CJIy4ae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA HEHTP, PEIICHUS U JCHUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHIMMAJIBHBIX YCAYyr B TOJHOM 0OBeMe B TOPSJKE,
onpeneneHHoM vyacThio 1.3 crtaten 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHWe y 3asBHUTENS MPH MPEIOCTABICHWH MYHUIIUIAIBHON yCIyTH
JOKYMEHTOB WMJIM HMH(OpMammu, OTCYyTCTBHE W (WUJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCH MPHU MEPBOHAYAIBLHOM OTKa3€ B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX JIs
MPEIOCTABIICHNS MYHUIIUMIATLHON YCIyTH, JU00 B MPEJOCTABICHUH MYHUIIMITAIIEHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae mocyneOHoe (BHeCyneOHOE)
00’kaJIoBaHUE 3asIBUTEIIEM peLIeHUI u JNEUCTBUN (6e3nelicTBus)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Ciydae, €ClM Ha MHOTO(QYHKIIMOHAJIBHBIA IEHTP, PEIICHUS W JTCUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHUIO
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COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCAYyr B TIOJHOM 00ObeMe B MOpSJIKE,
onpeneneHHoM yacTtero 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercss B NMUCbMEHHOW (opMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, MPEAOCTABIAIONIMN MYHULHUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTp JMOO B COOTBETCTBYIOIIUNA OpPraH TroCyJapCTBEHHOM
BJIACTH, SIBJSIIONIMICS ydpeAauTeleM MHOroQyHKIHOHAIBHOTO IIeHTpa (nanee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a TakkKe B  OpraHu3aluu,
npenycMoTpeHHble yacTbio 1.1 ctathu 16 ®@eaepanbHoro 3akona Ne 210-D3. XKanoObt
Ha peleHuss U JaeucTBus (0e3eiicTBUE) PYKOBOJUTENSI OpraHa, MpeAO0CTaBIISIONIETO
MYHULUIIAIBHYIO YCIYTY, OJAOTCS B BBILIECTOSIIMI OpraH (Ipy €ro HaIM4uM) JIn0o B
ClIy4ae €ro OTCYTCTBHSI PaCCMaTPHBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa,
MPEOCTABISAIONIErT0 MYHUIUNAIBHYIO ychyry. JKamoObl Ha pemieHuss U JIeUcCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAJIIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
3TOr0 MHOTO(YHKUIMOHAIBHOrO IeHTpa. KamoObl Ha pelmeHus W JAeUCTBUS
(6e3nelicTBuUEC) MHOTO()YHKIIMOHAILHOTO LEHTpA MOJAFOTCA YUPEAUTETIO
MHOTO(YHKIIMOHATLHOTO IIEHTpA WM JIOJDKHOCTHOMY JIMIYy, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIpaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus u
neiictBust (Oe3neicTBUE) paOOTHUKOB OpraHU3aldil, MpeayCMOTPEHHBIX 4acTbio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, nogarTCs PYKOBOAUTENISIM 3THX
OpraHU3aIUH.

XKanoba Ha pemenuss u aeiictBust (0e3aelcTBUE) OpraHa, MPEIOCTaBIISIONIETO
MYHULUINAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBIISIOLIErO
MYHULUINAIBHYIO YCIYTy, MYHULMIAIBHOIO CIY>Kallero, PyKOBOIUTENS OpraHa,
MPEAOCTABIISAIONIETO MYHUIMNAIBHYIO YCIYTy, MOXET OBbITh HampaBjieHa MO IOYTe,
yepe3 MHOTO(DYHKIMOHANBHBIA ULEHTpP, C HCIOJb30BaHUEM HWH(DOPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuUuManbHOrO caiita oprasa,
MPEAOCTABIAIONIET0  MYHUUMIAIbHYIO  ycayry, EmuHoro  moprama  ambo
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XKaJoBaHUsI,
a Tak)Ke MOKET OBbITh MPUHSATA MPU JIMYHOM TIpreme 3asBuTens. JKanoba Ha pelieHus u
NEeNCTBUS (Oe3neticTBHE) MHOTO(YHKIIMOHATEHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJTFHOTO  IIEHTpa MOXET OBbITh HampaBjJieHa IO To4YTe, C
UCIIOJIb30BaHWEM  MH(POPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHOW — ceTn  «HTepHeTY,
opUIMATBHOTO cailiTa MHOTO(YHKIIMOHAJIILHOTO IIeHTpa, EauHOoro moprana Jmbo
PecnyOnmkanckoro noprana, HHGOPMAIITMOHHONW CUCTEMBI TOCY/IeOHOTO 00KaTOBaHUA,
a TaK)Ke MOKET OBbITh MPUHSATA MPU JIMYHOM IIpreme 3asButens. JXKanoba Ha pelieHus u
nerctBug (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpeHHbIX 4YacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-03, a Takxe ux paOOTHUKOB MOKET OBbITh HaIpaBJeHa
o ToYTe, C HCMOJIb30BAHMEM WH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CeTH
«HTepHeT», OQUIMANIBHBIX CaWTOB JTHX opraHuzamnui, EguHoro mnoprana nubo
PecnyOnukaHckoro moprana, a TakKe MOXET OBbITh NPUHATA NPU JIMYHOM MpUEME
3asIBUTEIS.

5.3. ’Kanoba nomxkHa cogepx aTh:

1) HamMeHOBaHHME oOpraHa, MPEJOCTABISIIOUIEIO MYHHUIMNAIbHYIO —YCIYTy,
JOJHDKHOCTHOTO JIMLIAa OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMMAIbHYIO YCIYTry, JH0O
MYHHIIMIIAJIBHOTO CITY>Kallero, MHOrO()YHKIIMOHAIBHOTO LEHTPa, €ro pyKOBOJIUTENS U
(umu) pabGoTHHKA, OpraHU3alUii, NpPEeIyCMOTpPeHHbIX dacThio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-03, ux pykoBoautenei u (uin) pabOTHUKOB, PEIICHUS U
nerctBus (0e31eliCTBIE) KOTOPHIX 00KATYIOTCS;
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2) damunuio, uMsi, oT4eCTBO (TIOCIIETHEE - MPU HATWYUH), CBEIACHUS O MECTE
KUTEIbCTBA 3asABUTENS - (DU3MUECKOTO JIMIa JTUOO HAMMEHOBAHUE, CBEIACHHS O MECTe
HAXOXKIEHUS 3asBUTENS - IOPUAUYECKOrO JIUIA, a TaK:Ke HoMep (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (aapeca) AIEKTPOHHOM MOYTHI (MPU HAJMYKK) M TIOYTOBBINA ajpec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBenmeHus 00 OOXKayeMbIX pEIICHMSIX U JIeUCTBUAX (Oe37eHCTBUM) OpraHa,
PEIOCTABISIONIET0 MYHUIUIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIAa  Oprasa,
PEIOCTABISIONIET0 MYHULUIMAIBHYIO YCIYTY, JU00 MYHUIMIAIBLHOTO CIIy)Kalllero,
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpA,
OpraHu3aluii, MpeTycMOTpeHHbIX YacThio 1.1 crathu 16 @enepanbHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHWU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHHEM U
nerctBueM (Oe3lelicTBHEM) oOpraHa, NpPeIOCTaBISIOMIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIOIIEr0 MYHHUIMNAIBHYIO YCIYyry, JH0O
MYHUIUIAIBHOTO  CIIY>Kalller0,  MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTPa, OpTraHU3aIHi, MPelyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux pabOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEICTaBIICHbl JTOKYMEHTHI (MPU HAJUYHMH), MOATBEP>KIAIONIME JOBOJBI 3asBUTEII,
00 WX KOTHUH.

5.4. IlocTynuBiias *ajnoda MoJIeKUT PErUCTPallii B CPOK HE MO3JHEE paboUuero
JHS, CJIEYIOLIETO 33 THEM ITOCTYILJICHUS.

5.5. XKanoba, moctynuBmias B OpraH, NPEIOCTaBISIOIIMNA MYHULUIAIbHYIO
yCIYyry, MHOTO(QYHKIMOHANbHBIA LEHTP, YYPEOUTENI0 MHOTO(YHKIIMOHAIBHOIO
LIEHTpa, B OpraHU3alMM, NpeaycMOTpeHHble 4acThio 1.1 cratbm 16 demepanbHOro
3akoHa Ne 210-®3, nubo BbIIIECTOAIIMN oOpraH (MpU €ro HaJu4HhH), MOMJIEKHUT
PAacCCMOTPEHUIO B TEUEHHME MATHAAUATH pabO4YuX IHEH CO JHS ee perucrpanuuu, a B
ciiydyae 00XaJlOBaHMsI OTKa3a OpraHa, MPenoCTaBISIOIIEr0O MYyHULUIAIbHYIO YCIYTY,
MHOTO(YHKIITMOHAIBHOTO 1IEHTpa, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanvhoro 3akoHa Ne 210-®d3, B mpueMe JOKYMEHTOB y 3asiBUTENs JHOO B
UCIIPABJICHUM JIOMYIICHHBIX OINEYaTOK W OIMMOOK WM B Ciy4ae OOKaJOBaHUS
HapYIICHUSI YCTAHOBJICHHOTO CPOKAa TAKWX HUCIPABJICHHH - B TEUEHHUE MATH pabOuux
JTHEW CO JTHS €€ PETUCTPALUH.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJlOObl MPUHUMAETCS OJJHO U3 CIEAYIOIINX
pELICHUN:

1) »xanoba ymOBIETBOpPSIETCS, B TOM uuciIe B (OpMe OTMEHbI MNPUHSTOrO
pelieHus], UCIPaBIICHUs TONMYIIEHHbIX ONEYaTOK M OMIMOOK B BBIJIAHHBIX B pe3yJIbTaTe
NPEIOCTaBICHUS MYHHUIMNAIBHOM YCIYrM JIOKYMEHTax, BO3BpaTa 3asBUTEIIO
JEHEKHBIX CpPEICTB, B3MMAaHHME KOTOPHIX HE TNPEIyCMOTPEHO HOPMATUBHBIMU
paBoBbIMU akTamu Poccuiickon @enepanuy, HOPMATUBHBIMU IIPABOBBIMU aKTaMU
Pecnybnuku TaTapcTaH, MyHULIIMTATBHBIMU TPABOBBIMU aKTaAMU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He nosgHee nHsA, CIEQyIOMIEro 3a JHEM MPUHATUS PELICHUSA, YKa3aHHOIO B
HACTOAIIEM ITyHKTE, 3afBUTEII0 B MHCbMEHHON (hOpME M MO >KEIaHUIO 3asBUTENS B
AIIEKTPOHHOM (opMe HaIpaBiseTCs MOTHUBUPOBAHHBIM OTBET O pe3ysbTarax
PacCMOTPEHUS KaTOOBI.

5.7. B cayyae mpu3HAHMS >KajJoObl MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEIII0 O PE3ysbTaTax PacCMOTPEHUs KanoObl naeTcs uHpopManus O JEeHCTBUSX,
OCYUIECTBJISIEMbIX ~ OpPraHOM,  MPEAOCTABISAIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
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MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JINOO OpraHu3aIfen, mpeaycMoTpeHHoM yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1ensix He3aMeUIMTEIBHOIO YCTPaHEHUS
BBISIBJICHHBIX HAapyLIEHUH NpU OKa3aHUHU MYHULUIAIBHON YCIYTH, a TAaKXKe IPUHOCSTCS
M3BUHEHUS 3a JOCTaBJICHHbBIE HEY100CTBa U yKa3bIBaeTcs MH(GOpMALK O JaJIbHEUIINX
JNEUCTBUSX, KOTOpbIE HEOOXOJMMO COBEPUIMTH 3aSBUTEII0 B LEIAX IOIYYCHMS
MYHULIUNIATBHON YCIYTH.

5.8. B cinyuae mpusHaHUs *KajoObl HE MOAJIEKAIEH yAOBICTBOPEHUIO B OTBETE
3agBUTENI0O O pE3yJibTaTaX pPACCMOTPEHHUs >KajloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O NPUYMHAX IPHUHATOrO PEIICHHs, a Takke HHQOpMalus O MNOpsaKe
00’KajI0BaHUs IPUHITOTO PELICHUS.

5.9. B ciiydae ycTaHOBICHHS B XOJI€ HJIM IO pe3yJIbTaTaM PacCMOTPEHHUS KaT00bI
MIPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJLDKHOCTHOE JIMIO, pa0OOTHUK, HAJEJIEHHBIE TOJIHOMOYHUSAMU T10 PACCMOTPEHHUIO K00,
HE3aMeJINTEIbHO HAMPABIIIOT UMEIOUIUECS MaTEPUAIIBI B OpPraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AIMUHHCTPAaTUBHOMY PETIAMEHTY
IPEIOCTABIICHUS! MyHULIUIIATbHON YCIYTH
110 0(OPMJIEHHIO TOKYMEHTOB 10 OOMEHY
’KWJIBIX TOMEIEHUI MyHUIIUIIAIBHOTO
KWJINITHOTO (POH/IA, TIPEJOCTABIECHHBIX 110
JIOTOBOPY COLIMAJIBHOTO HaliMa

dopma
(bmasK opraHa, TPeIOCTaBISIFONIET0 MYHUITUTABHYO YCIIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 O0TKa3e B MPEOCTABICHUN MYHUIIMITAIbHON YCITyTH
1o
oT No

PaccmotpeB Bame 3asBnenuwe oOT No "

npujiaracmsbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHomM
OPUHATO peElieHue 00

OTKa3e B
10 CJIEAYIOIIUM OCHOBAHHUSIM:

1.

2.

JononnuTenbHas nHGOpMAaIIUS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIOJTHOMOUCHHBIM OpPraH C 3asBJIECHHUEM O
MPEeAOCTABICHUHN YCIIYTH TOCJIE YCTPAHEHUS YKa3aHHbBIX HAPYIICHUM.

JlaHHBIH OTKa3 MOXKET OBITh O00XajdoBaH B JOCYJACOHOM TIOPSAKE IyTEeM
HaIlpaBJICHUS KaI00bI B YIIOJJHOMOYEHHBIN OpraH, a TakXe B Cy1eOHOM MOpSIJIKE.

Caeznenus 00 JIEKTPOHHOM MOAMNUCH

Homxuoctroe uto (OHO)

(MoAMKMCh YHOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasa)
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[Tpunoxenue Ne 2

K AIMUHHCTPAaTUBHOMY PETIAMEHTY
IPEIOCTABIICHUS! MYHULIUIIATbHON YCIYTH
110 0(OPMJIEHHIO TOKYMEHTOB 10 OOMEHY
’KWJIBIX TOMEIEHUI MyHUIIUIIAIBHOTO
KWJINITHOTO (POH/IA, TIPEJOCTABIECHHBIX 110
JIOTOBOPY COLIMAJIBHOTO HaliMa

dopma
(bmasK opraHa, TPeIOCTaBISIFOIIET0 MyHUITUTIAIBHYO YCIIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEHIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl TIPEIOCTaBICHUS
MYHHULUITAIIBHOMN YCIIYTH T10

oT Ne

PaccmotpeB Bame 3asBieHune oOT Ne u
IIpUJIaracMble K HEMY JIOKYMEHTBHI YIIOJTHOMOYEHHBIM OpraHom
MIPUHSITO
pemenne 00  OTkaze B TIpHEME  JOKYMEHTOB,  HEOOXOJUMBIX  JJIs
10 CIEAYIOIINM OCHOBAHUSIM:

1.

2.

Pa3pscHeHne IpUUYMH OTKa3a!
JononxuTenbHas nHGOpMAaIIUS:

Bbl BIpaBe MOBTOPHO OOpPAaTUTHCS B YIIOJHOMOYCHHBI OpraH C 3asBICHHEM O
MIPEIOCTABIICHUHN YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KAJIOOBI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Xe B CYZcOHOM MOPSIIKE.

Crenenus 00 2JIEKTPOHHON TTOAITACH

Homxuoctroe mto (OHO)

(MoAnmKMCh YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIIA
oprasa)
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[Tpunoxenue Ne 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
NPeOCTaBICHUS] MyHHUIIMIIAIBHOMN YCIIyTH
10 0OPMIICHHIO TOKYMEHTOB IO OOMEHY
KUJIBIX TIOMEIEHUI MYHUITUIATEHOTO
KUITUIIHOTO (POH[IA, TPEIOCTABICHHBIX 110
JIOTOBOPY COIIMAILHOTO HaiiMa

dopma
B
(HaMEHOBaHHE OpPraHa MECTHOTO CaMOYIIPABIICHHUS
MYHHITUTIATEHOTO 00pa30BaHMUs)
oT
(manee -
3asIBUTEND ).

(st pusHIecKuX JIHLL - (haMUITHSL, UMSI, OTYECTBO, TACIIOPTHBIC JaHHBIC,
PETUCTPALIMIO TI0 MECTY JKHTENIBCTBA, TeNe(OH)

3asBJICHUE
00 oopMIIeHNH TOKYMEHTOB MO0 OOMEHY KHUJIbIX MOMEILEHHUH, MPEI0CTABIICHHBIX IO
JIOTOBOPY COIMAJIBHOT'O HaiiMa

[Ipomry Bac oopMuTh TOKYyMEHTHI IO 0OMEHY KHJIOTO TIOMEIIEHUSI.
AJlpec KHUJI0T0 TOMEIICHUS: MyHHUITUIIAIbHBIA paiioH (TOPOJICKON OKPYT),
HACEJICHHBIN ITYHKT Y1 I.

K 3asBieHuto npuiararoTcs CiaeAyroIue OTCKaHUPOBaHHBIE TOKYMEHTHI:

1) JlokyMeHTBI yAOCTOBEPSIONINE IUYHOCTB;

2) JIoKyMeHT, TOATBEPKAAIONIUN TOJIHOMOYHS TIPEACTaBUTENS (€CIM OT UMEHU
3asBUTEJISI ICUCTBYET MPEACTABUTEIIb);

3) Komum m0KyMEHTOB, NOATBEPKAAIONIMX TIPABO TMOJb30BAHUS KHJIBIM
MOMEIIEHUEM, 3aHUMaeMbIM TpaXJIAHUHOM-3asBUTEIIEM U UWICHAMHU €ro CeMbH
(moroBop, opAep, pEUIeHHE O MPEIOCTABICHUU IKUJIOTO TIIOMEIICHUS W HWHbIC
JIOKYMEHTHI);

4) Konuu JOKYMEHTOB O COCTaBE CEMEN rpakJaH-3asBUTENEH (CBUIAETEIBCTBO O
POXKJIEHWU, CBHJICTEIBCTBO O 3aKJIOUeHMH Opaka, pernieHue o0 YChIHOBIICHUU
(ymouepenun), CyaeOHOE PEIICHHE O TPU3HAHUN YWICHOM CEMBU U T.I1.).

5) Beimucka W3 J0MOBOW KHUTH (B CiIydae, €CIM JOKYMEHT BBIIaeTCs
KOMMEPYECKUMU OpTraHU3aIUsIMu);

6) Brimucka u3 Texnumdeckux mnacnoptoB BTU ¢ mostaxkupiM 1miaHoM (Tpu
HAJIMYUU) U SKCTUTMKALIUEH.

OO0s3ytoch TpU  3ampoce MPEJOCTaBUTh  OPUTHHAIBI  OTCKAaHWPOBAHHBIX
JOKYMEHTOB.
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(mata) (moamnuce) ((410)}
PesynbraTr npenocraBieHuss MyHUIMIAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

l:IB auuHbIA KaOunet [lopTania rocyaapCTBEHHBIX U MYHHUIIMMAIBHBIX YCIYT
Pecnybnuku Tatapcran;

l:[B MHOTO(YHKIIHOHATBHOM IIEHTPE MPEAOCTaBICHUS TOCYIAapPCTBEHHBIX U
MyHULUINAIBHBIX yciIyT Pecnyonuku Tatapcran;

I:l B Opzane.

(mata) (moamnucs) (®.1.0.)



ITpunoxxenne Ne 4

K AIMUHHCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABICHUS MYHULIMIIAIBHOM YCIIYTH 10
0(hOPMIICHHIO JIOKYMEHTOB 110 OOMEHY KHJIBIX
MMOMEILEHUI MYHULIUNAIBHOTO KUJIUIIHOIO
dboHIa, MPEOCTABICHHBIX 10 IOTOBOPY
COIIMAILHOTO HaliMa

['maBe YuaquIMHCKOro CEJILCKOIO
MOCEJIEHUS

Ort:

3asBiIeHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKU

CooOmato 06 ommOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TI0

3amnucaso:

HpaBI/IJIBHBIG CBCACHMUI:

[lpomry wWCOpaBUTh  JOMYHICHHYKO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIIME  H3MEHEHHS B  JOKYMEHT,  SBJISIOINUANCS  Pe3yabTaTOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciydae npuHATHS pelIeHHs 00 OTKJIOHEHHWH 3asABiCHHS 00 HCIpaBICHUH
TEXHUYECKOH OIIMOKH MPOIITY HANPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM I10

azipecy:

HacrosiiuM noarBepkaar0: CBEACHUS!, BKIIOYCHHBIEC B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTH WU NPEICTaBISIEMOMY MHOKO JIMIYy, 4 TaKX€ BHECEHHBIC MHOK HIXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOTMUM  JIOKYMEHTOB), TPWJIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT  TpPeOOBaHUSAM, YCTAaHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoi
denepani, Ha MOMEHT TPEACTABICHUS 3asBIICHUA 3TU JIOKYMEHTBI JICUCTBUTEIIbHBI U
coJieprKaTr JOCTOBEPHBIE CBEICHUS.

(mara) (ToAnKCH) (©.1.0.)
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IIpunoxenne Ne2 K MOCTAaHOBIICHUIO
VcnionHuTENnsHOr0 KOMUTETA
MacsryToBCKOTO CENbCKOT0 MOCENEHUs
A3HaKaeBCKOT0 MyHHLIMIIAJILHOTO pailoHa
PecmryOnmku Tatapcran

0T 26.01.2022 Nel

AJIMUHMCTPATHBHBIN perjiaMeHT
NpeaocTaBJeHUsI MyYHUIMIIAJIbHOUH YCJIYTH 110 0)OPMJIEHHIO IOKYMEHTOB NPH
nepeaaye JKUJIbIX MOMeIIeHNH MYHUITUIIAJBLHOIO KUJIHIIHOTO (pOHIa B
COOCTBEHHOCTb I'PAXKIAH

1. O0mue mos10KeHus
1.1. TlpenmeTt perynupoBaHus aIMUHUCTPATUBHOIO perjiaMeHTa

1.11. Hacrosumii  agMUHUCTPATUBHBI  PErjJaMEHT  MPEJOCTABJICHHUS
MYHHIIMIIATBHOW yCIyTH (Janee — aJIMHUHUCTPATUBHBIM pErjJaMeHT) yCTaHaBIUBACT
CTaHIApPT W TMOPSAIOK MPEAOCTABICHUS MYHUIIUIAIBHOW YCIYTH MO O(GOPMIICHHIO
JOKYMEHTOB TIpY TIepeave KUIbIX MOMEIIECHNH MYHHUIIUIIAIBLHOTO XKUJIHAITHOTO (poHIa
B COOCTBEHHOCTh IpaXkKAaH (Jajiee — MyHHUIIUIIATbHAS YCIyTa).

1.1.2. ITonoxeHnst aAMUHACTPATUBHOTO PEIVIAMEHTA PUMEHSIOTCS B OTHOLLIEHUH
JOKYMEHTOB TIpY TIepeave KUIbIX MOMEIIEHNH MYHUIIUIAIBHOTO KIJIAITHOTO (OH/a
B COOCTBEHHOCTh TPaKJIaH.

1.2. Kateropumu 3asBurenei

1.2.1. Jlumamu, MMEIONIMMU TPaBO Ha TOJYYCHHUE MYHUIUMTAIBLHOW YCIYTH,
ABJISIFOTCS PU3MUYEcKue uIia (janee — 3asBUTEb).

1.2.2. C 3agBieHueM BIOpaBe OOpaTUTHCA MPEICTABUTETh  3asBUTEIS,
JEHCTBYIOIMI Ha OCHOBAaHUM JOKYMEHTA, YIOCTOBEPSIOLIErO €ro MOJHOMOYHS, JTUOO
3aKOHHBIN MPEJICTABUTENh (PU3UIECKOTO JIUIIA ([ajiee — MPEICTABUTEIb 3asIBUTEIIS).

1.3. IMopsamox nHPOPMHUPOBAHUS O MPEAOCTABICHIUN MYHUIIUTIATBHON yCIyTH

1.3.1. WUndbopmanuss o mnopsake NpeAOCTaBICHUS MYHUIUNAIBHON YCIyru
pa3MeniaeTcs:

1) Ha WHPOPMANMOHHBIX CTEHAAX, COACPIKAIIUX BHU3YAJbHYIO W TEKCTOBYIO
uHpOpMaNUI0 O MYHHUIIMNAIBHOW yCIyre, pPACHOJIOKEHHBIX B  TMOMEMICHUSIX
MHOTO(DYHKITMOHAIBHBIX ~ IIEHTPOB  TPEJOCTABICHUS  TOCYJApPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIMaTbHOM caiiTe MYHUIMIIAILHOTO pailoHa B WHOOPMAIMOHHO-
TelleKoMMyHuKannoHHo# cetn «Mutepuer» (https://www. aznakayevo. tatarstan.ru);

3) nma Iloprame rocymapCTBEHHBIX M MYHHUIIUNAIBHBIX yciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manzee — PecniyOaukaHCKui mopTan);

4) va EaguHom mopTtanie rocyJapCTBEHHbIX U MYHUIMIIAIBHBIX YCIyT (PyHKIUN)
(https:// www.gosuslugi.ru) (manxee — Equnblii mopTain);

5) B rocyiapcTBeHHOU MH(MOPMAMOHHON cucteMe «PeecTp rocy1apcTBEHHbIX U
MyHULIMOANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHUIIUIIATBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHUIMIIAIBHON
YCIIYTH OCYIIECTBIISCTCS:
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1) B MHOrOQYHKIIMOHAJIBHBIX IIEHTpPaX MPEAOCTABICHHUS TOCYJIAPCTBEHHBIX W
MYHUITUTIATBHBIX YCIYT IPU YCTHOM OOpaIeHny - TMYHO WU 10 TeleoHy;

2) B uHTEepakTUBHOU opme PecnmybnrkaHnckoro noprania;

3) B UCHOJHHUTEIBHOM KOMHTETe MacsSTryTOBCKOTO CEIBbCKOTO IOCEICHHS
A3HaKaeBCKOr0 MyHUIIMIAIILHOTO paiioHa (ganee — Opran):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IpU MUCbMEHHOM (B TOM 4HCII€ B (hopMe 3IEKTPOHHOTO JOKyMEHTa) oOpalieHun
— Ha OyMa>KHOM HOCHTEJIE 10 MOYTE, B JIEKTPOHHOM (hOpMe MO 3IEKTPOHHOM MOYTe.

1.3.3. Uadopmanus Ha EnnHom noptane, PecnyOnrkaHCcKoOM mopTaiie O MopsaKe
U CpOKax TMPEJOCTABICHUS MYHUIIUIAILHONW YCIYTM HAa OCHOBAaHWUW CBEICHHM,
comepxammxcsi B PeecTpe TOCYyZapCTBEHHBIX W MYHHUIIMIAIBHBIX  YCIYT,
MPEIOCTABIISIETCS 3asBUTEIIO OECIIIIATHO.

JHoctym k mHGOPMAIIMK O CpOKAX M MOPSIKE MPETOCTABICHUS MYHHUITUIATHHOM
YCIIYTH OCYIIECTBIISICTCS O€3 BBIMOJHEHUS 3assBUTEIEM KaKuX-TH00 TpeOOBaHUH, B TOM
grcie 0e3 HWCMOJb30BaHMS MPOTPAMMHOTO OOECHEYEeHHs, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKUE CPEJICTBA 3asABUTENS TPeOyeT 3aKIIOUYCHMs JUIIEH3MOHHOTO WJIM HHOTO
CoTJIalIeHUs C npaBooOIagaTeseM IPOTrPaMMHOTO obecrieueHus,
peIyCMaTPUBAIOIIETO B3UMAHUE TJIAThI, PETUCTPAILMIO UM aBTOPU3AIMIO 3asBUTEIIS
WIH TPEIOCTaBICHUE UM NIEPCOHAIIbHBIX TAHHBIX.

1.3.4. IIpu oOpaiieHnu 3asBUTENS JIMYHO WA TO Tele(hOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpaIieHUEM IPEIOCTaBISIETCS HHDOpMAIIU:

8) Mecro HaxoxaeHue ucrnonkoma: c. Tarapckuii lllyran, yn. Coerckasi, 1.4 1B.

['paduix paboThI:

noHeaenbHUK — ngTHUINA: ¢ 8.00 yacoB o 17.00 gyacos;

cy000Ta, BOCKpPECEHBE: BBIXOAHBIC THH.

Bpemss mepeppiBa I OTAbIXa W THUTAHWS YCTAHABIMBACTCS IIPABUIIAMMU

BHYTPEHHETO TPYAOBOTO PaCIOpsIIKa.

CnpaBounsiii Tenedon 8(85592) 36-1-41.

9) o MecTe HaxXOXKIACHHS MHOTOQYHKIIMOHAIBHOTO IIEHTpa MPEI0CTABICHHUS
rOCYJapCTBEHHBIX M MYHHUIMNAIbHBIX yciyr, Oprana (aapec, rpaduk paboThl,
CIpPaBOYHBIE TEIEDOHBI);

10) o mopsiaKe MpeaoCTaBICHUS MYyHHIUIIAIBHON YCIYTH, O CIIOco0ax M CpoKax
M10J1a4UM 3asBJICHUM;

11) o kaTeropusix rpakiaaH, KOTOPHIM MPEIOCTABIACTCS MYHHUIUIIATbLHAS YCIIyTa,;
O HOPMATHBHBIX TIPABOBBIX aKTaX, PETYJIUPYIOIMIUX BOMPOCH MPEAOCTABICHUS
MYHHUITUTIATBHON YCIYTH;

12) 0 mepeyHe MOKYMEHTOB, HEOOXOJMMBIX JUIS PACCMOTPCHHS 3asBICHHS O
NPEIOCTAaBICHUH MYHHUIMITAJIBHOW YCIYTH, O CpOKax TpHUeMa U PETHCTpaIlud
3asBJICHUS,

13) 0 x0/e MPEeIOCTABIICHUSI MYHUIIUITAILHON YCIYTH;

14) o mMecTe pasmelieHus Ha OPHUIMAIBHOM caiTe MHGOpPMAIUU O BOIPOCAM
MPEAOCTABIICHHUS] MYHHUITUTIATHBHOU YCIYTH;

15) 0 mopsake oOXKaJTOBaHUS JCUCTBHA WM O€3MeCTBHS JOJKHOCTHBIX JIHII
Opeana.

[lo mnmcekMeHHOMY OOpaIIeHUI0 COTPYIHHUKH OTHAENa, OTBETCTBEHHOTO 3a
MPEAOCTABIICHHE MYHUIIUMIATBHON YCIyTH, TOAPOOHO B THCHBMEHHOW (opme
Pa3bACHSIOT 3asfBUTENIO TOPSIOK TPEIOCTABICHUS MYHHUIUNATBHOW YCIyTH U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKT€ aJMUHUCTPATUBHOIO pErjaMeHTa, U B
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TEYCHHE TpeX padouux JHEW CO JHS PEerucTpauuy OOpallleHHs HAMpPaBISAIOT OTBET
3asgBuTeNnt0. OTBETHI NAlOTCA Ha sI3bIke oOpaileHus. B ciydae HEBO3MOXHOCTH JaTh
OTBET Ha SI3bIKE OOpAIEHMs HCIOJB3YIOTCS TOCYJapCTBEHHbIE sA3bIKM PecryOmuku

Tarapcras.
1.3.5. Uudopmanusa mo BompocaM MNPeNOCTaBICHUS MYHHUIUMIAIBLHON YCIyru
pasMeriaercss Ha O(UIMAIBHOM CaiiTe MYHUIMIAIBHOIO paioHa U Ha

MH(POPMALIMOHHBIX CTEHJaX B noMenieHusx Oprana Jijisi paboThl C 3aBUTEIISIMU.
Wupopmanns Ha rocynapcTBeHHbIX  si3blkax PecnyOnmukm — Tartapceras,
pa3Meniaemasi Ha HMHQOPMALMOHHBIX CTEHJAX M Ha OQUIHUAIBHOM  caiiTe
MYHHUIMIIAIBHOTO ~ pailoHa B HMH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«/HTEepHET», BKJIIOYAET CBEACHHMS O MYHHUIMIAIBHOM YyCIyre, coJep)Kallhecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aqgMHUHUCTPATUBHOTO pETIaMEHTAa,
MH(pOpMaLMI0 O MECTE€ HAaxXO0XJICHHMs, CIPABOYHBIX TeledOoHax, BpPEMEHU pPadbOThI
Opeana, o Tpaduke nprueMa 3asBJICHUN Ha MPEJOCTABICHUE MyHUIIUIIATbHON YCIYTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHUIUTIATEHON yCIIyTH

1.4.1. IlepeueHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IPEIOCTABICHNE MYHMIMIAIBHON yCIyrd (C yKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX
IPAaBOBBIX AKTOB M MCTOYHUKOB MX O(PHUIMAIBLHOTO OMyOJIMKOBAHUS), Pa3MEIIeH Ha
Eaunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHULMNAIBHBIX YCIyT, Ha
opuIHaTEHOM caite MYHUIUTIATBHOTO paiioHa B MH(}OpMaMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET».

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJIEKUT pa3MenieHnto Ha ExuHom mnoprane, B PeecTpe rocynapcTBEHHBIX U
MYHULMIAIBHBIX YCIYr, Ha O(HUIMaNbHOM CcailTeé MYHHUIMNAIbHOTO paiioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCTIONB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIaMEHTE, U UX ONpeIeTIeHuUs

1.5.1. B aiMHUHUCTPAaTUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONPEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa
NPEI0CTaBICHUS TOCYIapPCTBEHHBIX U MYHHIIMITATLHBIX YCIYT, CO3JaHHOE B TOPOJCKOM
(cenbcKkOM) TOCENEHWHM MYHHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpyTre
PecniyOnuku Tatapctan B COOTBETCTBHUM C MyHKTOM 34 IlpaBun opranuzanuu
AESTEIbHOCTH MHOTO(YHKITMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIMTIAIBHBIX YCIIYT, YTBEPKIECHHBIX nocTaHoBiIeHueM [IpaBurensctBa Poccuiickoi
Oeneparuu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu IlpaBun opranuzanuu
AESITeIbBHOCTH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHHIMIIATBHBIX YCIYT;

TeXHUYECKas omunOKka - omuOka (omHMcKa, OmedaTka, IpaMMaTH4ecKas WIu
apudpmeTndeckas omuoOka b0 TomoOHas ommOKa), JOMyIIEHHAs OpPraHoM,
MPEIOCTABIAIONIMM MYHHUIMIAIBHYIO YCAYTy, W TpHBEAIIas K HECOOTBETCTBHUIO
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CBEJICHNH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIILHON YCIYTH), CBEICHHUSIM B
JTOKyMEHTaX, Ha OCHOBAaHMHM KOTOPBIX BHOCHUJIUCH CBEJICHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(PUKAUMKU B HHPPACTPYKTYpE,
oOecrieunBaroniei MH()OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIMNAIBHBIX YCIyTr B 3JeKkTpoHHOM (opme (manee — ECHUA) — denepanbHas
rocyJapcTBeHHasi HH(GOpPMAIMOHHAs CUCTeMa, 00eCIeurBarolas CaHKIIMOHUPOBAHHbBIN
JOCTYI YYaCTHUKOB MH()OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME MICHTU(DUKAIIUN U
ayTeHTUQUKaIMKM K  HUHPOpMaAlUMU,  COJAEpXKallelcs B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M MHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OOKETHOE yupexkaeHue «MHOropyHKINOHAIbHBIN
IIEHTP TPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHIIMITAIIBHBIX yCIyr B PecmyOnmke
TaTapcTan»;

AUC  MO®IL[ -  Apromatu3upoBaHHas  MH(GOPMAIMOHHAs  CHCTEMa
MHOTO()YHKITHOHATbHBIX IIEHTPOB IPEIOCTABIICHUS TOCYJIapCTBEHHBIX U
MYHHUITUTIATBHBIX ycnyr PecnyOnuku TaTtapceras.

1.5.2. B agMuUHUCTpaTUBHOM pErjlaMEeHTe TOJ 3asBJIICHUEM O TPEIOCTaBICHUU
MYHHUITUTIATBHOW YCIyTH (J1ajiee - 3asBJIEHHE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHUIIUNIATBHOW YCIyTd, TMOJAHHBIA B COOTBETCTBMM C IIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa oT 27 wmioas 2010 roma Ne 210-®3 «O6 opranmzanuu
IPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX yCIyT» (nanee — denepanbHbIi
3akoH Ne 210-®3).

2. Cranaapr npeaocTaBjJieHUs MyHUIUNAJIBHON YCJIYTH
2.1. HaumeHoBaHNE MyHUIIUITAIBHOW YCIYTH

OdopmiieHre TOKYMEHTOB TNPH TMepeade KUIbIX MTOMEIICHHH MYHUIIATIATIEHOTO
KUIHIIHOTO (DOHa B COOCTBEHHOCTD TpaXKiaaH

2.2. HaumeHoBaHUE UCTIOJIHUTEIHLHO-PACTIOPSIAUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEITOCPEICTBEHHO MPEAOCTABIISIIOIETO MYHULUIIAIBHYIO YCIIYTy

HcnonHuTenbHbld  KOMUTET  MacIryToBCKOTO — CEJIBCKOTO  ITOCEJICHUs
A3HaKaeBCKOTO MYHMIMHNaIbHOrO paiioHa PecnyOnuku TaTapcran

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIIMTIATBHON YCIyTU

2.3.1. Pe3ynpTaToM NpenocTaBiICHUS] MyHUIIUIAIbHON YCIIYTH SIBISIETCS:

4) noroBOp O mepeaaye KUIOro OMEIICHHS B COOCTBEHHOCTH;

5) pemenne 00 OTkaze B MPEIOCTABICHUU MYHUIUIAIBHOW  YCIYTH
(npunoxxenne Ne 1 k HacTosiEMYy aIMUHUCTPATUBHOMY PEIVIAMEHTY);

6) pemenne 00 oOTKaze B IpHEMe JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABIECHU MYHULIMOAIBHOM yciayrd (mpuioxenue Ne 2 K HacTosIeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ymprar mNpeAOCTaBICHHWS MYHULHUIAIBHON YCIYyTrd HaIpaBisieTcs
3asgBUTEN0 B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMHMCAHHOTO YCHJIEHHOM
KBAJIM(PULIMPOBAHHOMN 3JIEKTPOHHOM MOANMCHIO YIIOJTHOMOUYEHHOTO JI0JKHOCTHOTO JIMIIA
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Oprana, B cootBercTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampenst 2011 roga Ne 63-03
«O06 »snextponHou moamucw» (Hanee — PDemepanbHbii 3akoH Ne 63-D3) B TUUHBIN
kabuner Epaunoro mnopran. B cnydae HampaBieHusi 3asiBI€HUS OCPEICTBOM
PecnyOnukaHckoro moprana pe3yibTaT MpeloCTaBICHUS MYHUIIMIAIBHON YCIyTU
HaIpaBJsieTCs B JIMYHbIN KaOuHeT PecryOiMkaHCcKOro noprana.

2.3.3. Tlo BbIOOpY 3asBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIIUIAIbHON
yciyru Beijaercs B Oprane wim B MOIL[ B dopme sx3emIuisipa 3JI€KTPOHHOTO
JIOKyMEHTa, pacle4yaTaHHOro Ha OyMa)XHOM HOCHTENe, 3aBEPEHHOTO IeYaThbio U
MOJNUCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOTO JIOJDKHOCTHOrO Jjuia OpraHa uid
pabotHuka M®II,

2.3.4. 3asBUTENb BIpaBe MOJIYYUTh PE3yJIbTAT MPEAOCTABICHUS MYHUIIUIIAIBLHON
yciyrd B ¢GopMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa JCHCTBHS pe3yibTaTa
MPEIOCTABICHUSI MyHUIIUTIAJbHON yCITYTH.

2.4. Cpok mpeoCcTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YHCIIE C YYETOM
HEOOXOAMMOCTH OOpAaIlEHUs] B OPTaHU3alUY, YYACTBYIOIIKE B IPEIOCTABICHUU
MYHHULMIIATBHOW YCIIYTH, CPOK IIPUOCTAHOBIICHUS TPEAOCTABIICHNAS] MyHULIUIIAJIEHON
YCIIYTH B CIIy4ae, €CJIU BO3MOXKHOCTH IIPUOCTAHOBIICHHUS IPENYCMOTPEHA
3aKoHOAaTeabCTBOM Poccuiickoii denepaiinu, Cpok BblJauu (HampaBiIeHUS)
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTATOM IPEJOCTABICHNSI MYHUIIMIIAIIBHON YCIyTH

2.4.1. MyHununanbHas yciyra npeaoctasisercs B Teuenue 10 pabounx qHEi.

2.4.2. IlprocTaHOBIIEHHE CPOKa NPENOCTABICHUS MYHULMIIAJBHOW YCIYyTH HE
IIPEyCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOLIETOCS PE3yJbTaTOM MPENOCTABICHUS
MYHUIUNAIBHOM  ycliyTh B (OpME  DJIEKTPOHHOTO  JIOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCA B JA€Hb O(QOPMIIEHUS M PETUCTPALMM PE3yJibTaTa MNPEJOCTaBICHUS
MYHHUIUMTAIBHON YCIYTH.

2.5. UcuepnipiBaronuii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHU C
3aKOHOJIATEIbHBIMU WJIM UHBIMU HOPMATUBHBIMUA MPABOBBIMU aKTaMU JIJIS
MPEIOCTABJIECHUS] MyHULIMIIAJIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SBIISIFOTCS
HEOOXOMMBIMU U 00S13aTEIBHBIMHE JIJIS1 IPEIOCTABICHUS MyHUITUTIATBHBIX YCIYT,
MO/IJICXKAINX MIPEACTABICHHUIO 3asiBUTEIIEM, CITIOCOOBI MX MOTYYCHUS 3asIBUTEIIEM, B TOM
quCJye B AJIEKTPOHHOU dhopme, MOPSIOK UX MPEeCTaBICHUS

25.1. lng monyyeHus MyHUUUIAIBHOM YCIYrdM 3asBUTENb MPEICTABISET
CJIeIyIOLUe JOKYMEHTBI:

1) TOKYMEHT, YAOCTOBEPSIOMINMA JTUYHOCTh (HE TpeOyeTcsi B ciiydae OOpallieHus
nocpeacTBoM PecnyOmkaHckoro noprana);

2) TOKYMEHT, YA0CTOBEPSAIOIINI MOTHOMOYMS IPEICTABUTEINS 3aBUTEIIS;

3) 3asiBiICHHE:

B (hopme mokyMeHTa Ha OyMakxHOM Hocutene (mpuiokenrne Ne 3 k HacTOSIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCs TOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEICHMI B DIEKTPOHHYIO (GOpMy 3asBICHUS), IMOANUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSIMHU MMyHKTa 2.5.3 aJMHUHUCTPATUBHOTO pErJIaMEHTa, Mpu oOpalleHuu
nocpeacTBoM PecryOiIMKaHCKOTo nmopTana;
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4) TOKyMEHTBI, yJOCTOBEPSIONIHE TMYHOCTh KKOTO WICHA CEMbH,

5) IMOKYMEHT, TOJTBEPXIAIONIMA TpPaBO Tpa)<IaH Ha TOJb30BAHUE >KUIIBIM
oMeIlIeHreM (0piep, 10rOBOP COLMAIBHOIO HaliMa KHUJIOTO MOMEIIEHUS );

6) KOIUs OMEKYHCKOTO YAOCTOBEPCHHUS, €CIM B )KHJIOM TOMEIICHUH MPOXKHBAIOT
UCKJIIOUMTEIFHO HECOBEPIICHHOJETHUE B Bo3pacte oT 14 mo 18 jer nubo rpaxaaxe,
OTrpaHUYCHHbIC B JIEECIIOCOOHOCTH;

7) pelieHHMEe O Ha3HAYCHWHM OIEKYHA, TIIONCUUTEIISA, KOIHUI OIEKYHCKOTO
YIAOCTOBEPEHUS, Pa3pELICHUE OPraHOB OINEKH W IIOMEYUTEIbCTBA HA IMPUBATU3ALMIO
YKUJIOTO TTOMEILIEHHUS — MPU MPUBATU3ALUHI KUJIOTO ITOMELIEHUS], B KOTOPOM MPOKHUBAIOT
HCKIIFOUUTENILHO HECOBEPILICHHOJETHUE B Bo3pacte A0 14 iner, HexeecrnocoOHbIE
rpakIaHe;

8) HoTapHa bHO 3aBEPCHHOE 3asBJICHUE 00 OTKa3e OT y4acTHsl B NPUBATU3AINH
(ecyn ueHbI CEMBU HE KEJNAIOT YYaCTBOBATh B IPUBATU3AINN);

9) cmpaBka O HEWCIIOJIB30BaHUM IpaBa OCCIUIATHON NMPUBATH3AIMU C MPEKHUX
MECT JKUTEJIbCTBA.

2.5.2. 3asBiieHHE€ U TpUIaraeéMble JIOKYMEHTHI MOTYT OBITb TPEICTaBICHBI
(HampaBieHbl) 3asIBUTEJIEM OJTHUM U3 CIEIYIOMIMX CIIOCOOOB:

1) uepe3z M®I] Ha OyMakKHBIX HOCUTENSIX U B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAHUSAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,;

2) nocpeactBoM Pecry0iarkaHCKOTo opTalia B 3JIEKTPOHHOU (opMe;

3) B Opran JTU4YHO WJIM MOCPEICTBOM IMOYTOBOW CBSI3M Ha OyMa)KHOM HOCHTEIIE.
3asBieHUE W TpuUjaraeMble JOKYMEHTBI, IIPH HAMpPABIECHUU MOCPEICTBOM MOYTOBOM
CBSI3U, 3aBEPSIOTCS B YCTAHOBIICHHOM MOPSJIKE.

2.5.3. 3asBieHUE MPU HaAIpaBiIeHUU NOcpeAcTBOM PecmyOnukaHckoro moprana
ITOJIIMCHIBAETCS IPOCTOM JIEKTPOHHOM MOATUCHIO 3asIBUTEIIS.

Jns monmydeHus MPOCTOM BJIEKTPOHHOM TMOANMCH 3asSBUTENIO0 HEOOXOIUMMO
npoiitu npouenypy peructpanuu (ayreHtudukanuu) B ECUA, a Takke MoaTBEpAUTH
YYETHYIO 3aIIUCh.

DNEeKTpOHHBIA JOKYMEHT (DJIEKTPOHHBIM 00pa3 JAOKYMEHTa), YyKa3aHHBIA B
NOAMYHKTE 2 MyHKTa 2.5.1 aAMUHUCTPATUBHOTO PErJIAMEHTA, 3aBEPSETCS YCHIICHHOU
KBUTU(PUITUPOBAHHON TOJIMUCHIO JIUII, YIIOJHOMOYEHHBIX HA CO3JaHHE U TOAMHCAHHE
TaKuX JIOKYMEHTOB, B TOM YHMCJIE HOTAPUYCAMH.

DNeKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOR), MIPUIaraeMble K
3asBJICHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HAMPaBISAIOTCS B Buje (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 Moaiir.

KauecTBo npenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM O0OBEME MPOYUTATh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIS:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYIIECTBICHUS JEHCTBUMA,
NPEACTABICHUE WJIM OCYUIECTBICEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMHU
MPABOBbIMU AKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIUE B CBA3U C
MIPEOCTaBICHUEM MYHUIUMIIAIbHOW YCIYTH;

2) OCyNIECTBJICHHS JACUCTBUIN, B TOM YHCJIE COTJIACOBAHWM, HEOOXOIUMBIX ISt
MOJYYCHUS MYHUIMNIATBLHOM YCIYTM W CBSI3aHHBIX C OOpalieHueM B HWHBIC
rOCYJJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOI'O CaMOYNPABJICHUS, OPTraHU3aLMH, 3a
UCKIIFOYCHHEM TIOyYeHHUS YCIYyr H TIOJy4YeHHUs JOKYMEHTOB | HWH(OpMaIuu,
NPEAOCTABISIEMBIX B PpE3YyJIbTATE MPEIOCTABICHUS TAaKUX YCIYr, BKIIOUYEHHBIX B
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NEpeYHH, yKa3aHHble B 4YacTu 1 crateu 9 ®@enepanbHoro 3akoHa Ne 210-03
(HE0OXOAUMBIX U 0053aTEIbHBIX YCIYT);

3) mpencraBiieHHs JOKYMEHTOB U HWH(MOpMalMHM, OTCYTCTBHE H  (WUJIK)
HEI0CTOBEPHOCTh KOTOPBIX HE YKa3blBAJIMCh IPHU NEPBOHAYAIBHOM OTKa3e B IIPUEME
JOKYMEHTOB, HEOOXOIMMBIX AJI MPENOCTABICHUS MYHMIMNAIBHOW ycCiyrd, Jau0O0 B
PEIOCTAaBIECHUN MyHULIMIIAIIBHOMN YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOLINX CIy4acB:

a) W3MEHEHHEe TpeOOBaHUI HOPMATUBHBIX IIPABOBBIX AaKTOB, KacaroIIMXCS
IPEIOCTaBICHUS] MyHUIIMIIAJIbHOW YCIIyTH, NOCE NEPBOHAYAIBHON MOJaun 3asiBICHUS
O MPEOCTABICHUN MYHULIUIIAJIbHON YCIYTH;

0) HayM4Ke OMMUOOK B 3asIBJICHUU O MPEIOCTABICHUU MYHUIIUTIAIBHON YCIyTH U
JOKYMEHTaX, TMOJAHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOIMMBIX JI TMPEIOCTABICHUS MYHUIIMIAIBHOW YyCIyTH, MO0 B
MPEIOCTaBICHUU MYHHIIUIIAJIFHOM YCIIYTH U HE BKIIOYEHHBIX B MPEACTABICHHBINA paHee
KOMIUIEKT JIOKYMEHTOB;

B) HCTEUEHHE CPOKa JEHCTBUS TOKYMEHTOB WJIM M3MEHEHHE MH(POPMAIUH TTOCIe
NEPBOHAYAJILHOTO OTKAa3a B MpPHEME JTOKYMEHTOB, HEOOXOAUMBIX AJIs MPEIOCTABICHUS
MYHULIUINIATBHON YCIYTH, MO0 B MIPEIOCTABIEHUN MYHUILIUIIAJbHON YCIYTH;

I) BBISIBICHHE JIOKYMEHTAJIBHO MOJATBEPKIEHHOro (akra (MPU3HAKOB)
OLIMOOYHOIO0 WJIM MNPOTUBOIPABHOTO AeWcTBUs (0€31eHCTBUSA) NOJKHOCTHOTO JIMIIA
Oprana, pabotHuka MOIL], npu nepBoHa4aJIbHOM OTKa3€ B NpUEME JOKYMEHTOB,
HEOOXOAUMBIX I MPEAOCTaBICHUS MyHULIMIIAILHOW YCIYTH, JIMOO B NMPEAOCTaBICHUN
MYHHIIMIIATFHOW YCIyTH, O 4Ye€M B MUCHMEHHOM BHJIE€ 3a MOANUCHIO PYKOBOIUTEIS
Oprana mnpu mnepBOHAYAILHOM OTKa3e B TpUeMe JOKYMEHTOB, HEOOXOIWMBIX IS
MPEIOCTABICHUS MYHUIIMIIAIBHON yCIyTH, YBEIOMIISETCS 3asBUTENb, a TaKxKe
MPUHOCSTCS] N3BUHEHUS 32 JOCTaBJICHHBIE HEYA00CTBA;

4) npenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIMH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpEHBI B COOTBETCTBUU C ITYHKTOM 7.2
yactu | crareu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CIIYy4YaeB, €CIIN
HaHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO MX U3BIATHE SBISETCS HEOOXOIUMBIM
YCIIOBHUEM NPENOCTABIEHUS TOCYIapCTBEHHON WM MYHUIMNAIBHON YCIYrH, U HHBIX
CJly4aeB, YCTAaHOBJICHHBIX (peiepaibHbIMHU 3aKOHAMHU.

2.6. VcuepnbiBaroiuii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUHU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHUIIMIIAJIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACTIOPSKEHUHU TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUS U MOJIBEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpPraHaM MJIM OpraHaM
MECTHOT'O CaMOYIIPABIICHUSI OPTaHU3aLNN U KOTOPBIE 3asIBUTEIIb BIPABE MTPEACTABUTh, a
TaK)Ke CIIOCOOBI X MOJIYYEHUS 3asiBUTEISIMHU, B TOM YHUCJIE B 3JIEKTPOHHOU (popme,
NOPSIAOK UX MPEICTABIECHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOTO
camMoyIipaBJieHus 100 OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHBIE
JOKYMEHTBI

2.6.1. ITonyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUSL:

5) cBeneHHS O PETUCTPAINH TPaXKIaH;

6) BbImKcKa U3 EQMHOTO rocynapcTBEHHOTO peecTpa HEABMKUMOCTH O TpaBax
OTJENBHOTO JIMLA Ha HMeEIoluecs (MMEBIIMECS) Yy HEro OOBEKThl HEIBUKHUMOTO
nmMmyuiectsa - Pocpeectp;
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7) BeIMCKa W3 EJAMHOTO TOCYIapCTBEHHOTO peecTpa HEABMKUMOCTH 00
OCHOBHBIX XapaKTePUCTUKAX U 3apETUCTPUPOBAHHBIX MPaBax Ha O0OBEKT HEBMIKUMOCTH
— Pocpeectp;

8) cBemeHus 0 ACHCTBYIOIIEM Macmopre rpaxkaanuHa Poccuiickoit deneparyin —
MB/I Poccuu;

9) cBeneHHMS O HOTapUAbHOW JoBepeHHOCTH — DenepanbHas HOTapHalbHAs
najara.

2.6.2. 3asBuTENb BIOpPaBE MPEAOCTABUTH JOKYMEHTHI (CBEIEHHUS), YKa3aHHBIC B
noAnyHkTax 1 - 2 myHkra 2.6.1 aIMUHHCTPAaTHMBHOTO perjiaMeHTa, B (opme
AIIEKTPOHHBIX JTOKYMEHTOB, 3aBEPECHHBIX YCHUJICHHOW KBATH(DUIIMPOBAHHONU IMOAIHUCHIO
JIUII, YIOJHOMOYEHHBIX HAa CO3/JaHUE M MOJNKHCAaHUE TAaKUX JOKYMEHTOB, MpU MOAayue
3as1BJICHUS.

2.6.3. HenpexacraBneHue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMU B
IMyHKTEe 2.6.1 aIMMHUCTPAaTUBHOIO pErIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYyMpaBJEHHUs, OpTraHU3alUsIMU JOKYMEHTOB U CBEJICHUU HE
MOXKET SIBIIATHCS OCHOBAHHUEM IS OTKAa3a B MPEIOCTABICHUN MyHULIUTIAIIBHON YCITYTH.

2.6.4. JlomkHocTHOE NUIO W (Wiu) pabOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMEHTa OpPraHOB W OpraHHu3aldil, HE NPEICTABUBIIHE
(HECBOEBpPEMEHHO TPE/ICTABUBIINE) 3aMPOIICHHbIE U HAXOISIIMECS B PACIOPSKECHUU
JOKYMEHT WJIH CBEJICHHS, OJICKAT aIMUHUCTPATUBHOM, NUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoit denepanuu.

2.6.5. 3amnpeniaercs TpeOOBaTh OT 3asIBUTENS JOKYMEHTHI CBEJEHUSI, B TOM YHCIIC
MOJTBEPKAAIOIINE BHECEHUE 3asBUTEIEM IUIATHI 34 MPEIOCTABICHUE MYHUIUNAIbLHOU
YCIYyTH, HAXOAIIMNECS B PACTIOPSIKEHUN TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyMpaBJe€HUsS U TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O CaMOYIPABIICHUS OpraHU3aLHi.

Henpencrapnenue 3asBUTENIEM JOKYMEHTOB, COAEPKAIIUX CBEACHUS, KOTOPHIC
HaxXOAATCSA B PAcCHOpPsDKEHUM TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNIpaBJ€HUs U IMOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYIpaBJIEHUS OpraHu3alllii, HE SBISETCS OCHOBAaHHUEM JUIsl OTKa3a
3asIBUTEIIO B IPEJOCTABIECHUA MYHHUIIMTIAILHON YCIIYTH.

2.7. VicuepripIBaromuii mepevueHh OCHOBAHUH ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABIICHUS MYHUITUTIATLHON YCIyTH

2.7.1. OcHOBaHUAMM [JIi OTKaza B IPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
pEeAOCTABICHUS MYHUIIUTIATBLHON YCIIYTH, SIBJISTFOTCS:

1) mpencraBiieHHBIE 3asBUTEIEM JIOKYMEHTHI COJIEpXKaT TOAYUCTKA U
UCTIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM
Poccuitckon denepanuuy;

2) JIOKYMEHTBI COJep>KaT MOBPEXKJICHHS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MOJITHOM OOBEMEe UCIOJIb30BaTh HWHPOPMANMIO ¥ CBEACHHS, COJACpIKAIIUECS B
JOKYMEHTAaX JUIsl TPEAOCTABICHUS MYHUIIMIATBLHON YCIyTH;

3) nOpencTaBiI€HHbIE JOKYMEHTbl WM CBEIAEHUS YTPAaTWIW CHIIy HAa MOMEHT
oOpanieHus 3a MyHUIMOAIBHOW yCIyrol (JOKYMEHT, YAOCTOBEPSIOIIUK MOJIHOMOYHS
MIPEACTABUTEINSI 3aBUTEIIA, B CIIydae OOpaIleHusl 3a MPEA0CTaBICHUEM MYHUIIUITAIEHON
YCIYTY YKa3aHHbBIM JIULIOM);
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4) nojgayva 3asBJICHUS O TPEAOCTABIEHUN MyHULUIIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX ISl IPEOCTABICHUSI MyHHUIIMITAILHOM YCIYTH, B 3JIEKTPOHHOU (opMme ¢
HapyILIEHUEM yCTaHOBJIEHHBIX TPEOOBaHUIL;

5) HEKOppEKTHOE 3aloJIHEHUE 00s3aTeNbHBIX NOJEH B (hopMe 3asBICHUS, B TOM
quciie B HHTEpakTUBHOM (opme 3asBieHuss Ha PecnyOnMkaHCKOM —mopTane
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) NpelnCTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTABICHUS MyHULUMIIAIBHOW YCIIYTH;

7) 3asBIE€HHE O MPEAOCTaBICHUU YCIYI'M IOJAHO B OpraH IOCYJIapCTBEHHOMN
BJIACTH, OPTaH MECTHOTO CaMOYMPABICHUS WU OPTaHU3ALUIO, B IIOJHOMOYUS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MyHUIIMIIATBHOU YCIIYTH;

8) HecoOO/IeHNE YCTaHOBJIECHHBIX cTaTheil 11 @DepepanmpHOro 3akoHa OT 6
anpensa 2011 roga Neo 63-@3 «OO0 537I€KTPOHHOW NOANHMCH» YCIOBUU TNPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIIEHHOM KBaTU(UUMPOBAHHOMN 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeyeHb OCHOBaHUM JJIsi OTKa3a B IMPHEME JTOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTyYEHUs MyHULMIIAJIBbHOM YCIYTH, SIBISIETCS UCYEPIIBIBAFOIIM.

2.7.3. Pemienue 00 oTKa3e B MpHUEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
U TIPEAOCTaBICHUS] MYHULMNAIBHON YCIYTH, MOXET OBITh NMPHUHATO Kak BO BpeMs
npuema 3asBHUTEN, TaK M II0CJE IOJIYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX Ui IPEIOCTABICHUS MYHMUIIMIAIBHOW YCIYrd JIOKYMEHTOB
(cBemeHuit) ¢ HMCHOJB30BAaHUEM  MEXKBEIOMCTBEHHOTO  HMH(OPMALMOHHOIO
B3aMMOJICUCTBHS, B CPOK, HE MPEBBIAIOMMN 9 pabounx AHEH CO JHS perucTparuu
3asiBJICHUSL.

2.7.4. 3ampemaercs OTKa3blBaThb B INPHUEME 3aABJICHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MyHULIMIIAJIBHON YCIYTH, B CIIy4ae €ClId 3asiBJICHUE
U TOKYMEHTbI, HEOOXOIUMBbIE JIJIsl TPEAOCTABICHHUS] MyHUIIUNIATBHOW YCIYTH, MOJaHbl B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPAJKE MPEAOCTABICHUS] MyHULIUIIAIbHOM
yCIIyTH, onyosrnkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM moprare.

2.8. VcuepnpiBaromuii mepevyeHb OCHOBAHUH JJIs PUOCTAHOBJICHUS WJIM OTKAa3a B
IIPEIOCTABIEHUA MYHULIMTNIAJIBHOW YCIIYTH

2.8.1. OcHoBaHus MJiE TPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIUIIAIBHOU
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHMS JJI OTKa3a B IPEAOCTABICHUN MYHULIMIIATBHON YCITYTH:

1) 3asBHUTENEM TPEACTaBICHBI JOKYMEHTHI HE B TOJHOM 00beMe, Ju00 B
NPEICTABIICHHBIX 3asBJICHUU W (WJIM) JOKYMEHTaX COJAEPKUTCS HemojHas U (UJin)
HEJ0CTOBEpHask MH(popManus;

2) Mpe/icTaBICHUE TOKYMEHTOB B HEHA ICXKAIIUH OpraH

3) mocTymieHHEe OTBETa OpraHa TrOCyIapCTBEHHOW BIIACTH, OpraHa MECTHOTO
CaMOYIpPAaBJICHUSI JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHOW BIJIACTU WM
OpraHy MECTHOIO CaMOYIPAaBJIEHWsS OpraHU3alld Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUETENBCTBYIOIIET0 00 OTCYTCTBHH JAOKYMEHTA U (UJIK) HHPOPMAIIH, HEOOXOAUMBIX
JUISL IPENOCTABIEHUSI MYHULIMITAIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLJT PE/ICTaBIIEH 3asBUTENIEM 10 COOCTBEHHON HHUIINATUBE;

4) mpaBO Ha MPUBATH3AIHMIO HCIIOJIH30BAHO PaHEE;

5) uWckiIOYeHHE W3 YKCIa YYACTHUKOB NPUBATU3AIMM HECOBEPIIEHHOJICTHUX
YJICHOB CEMbHU (0€3 pa3pelIeHs] OPraHOB ONEKH U MOTIEYUTENbCTBA).
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2.8.3. IlepeueHb OCHOBaHWU JJIsl OTKa3a B MPEIOCTABICHUM MYHULUIAIbHOU
YCIIyTHU SIBIISIETCS] UCUEPIIBIBAIOLIIUM.

2.8.4. 3anpemaercst 0TKa3blBaTh B MPEIOCTABICHUN MYHHIMIAIBHOW YCIyTH B
cllyyae, €CJIM 3asfBJICHHE O TMPEIOCTAaBICHUM MYHUIUIAIBHONH YCIyr'd MOJaHO B
COOTBETCTBUU ¢ MH(POPMALIMEH O CPOKaX U MOPSIKE MPEAOCTABICHUS MyHHUIIUIIATHHOM
yCIyTH, olyoauKoBaHHOM Ha EnuHom noprane, PecybnukanckoM mopTaie.

2.9. Ilopsinok, pa3mep U OCHOBaHUS B3UMaHUs FOCYAapCTBEHHOW MOIUIMHBI WJIM UHON
IJ1aThl, B3UMAeMOM 3a MpeI0CTaBICHUE MYHUIIMITAIIbHON YCITyTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3IHOM OCHOBE.

2.10. Ilepeyens yciayr, KOTOpPBIE SBISAIOTCS HEOOXOIUMBIMH U 00S3aTETbHBIMH TSI
MPEA0CTABICHUS MyHULIMIIAIBHOM YCIYTH, B TOM YUCJIE CBEACHUS O JOKYMEHTE
(mokyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpraHU3alUSIMH, YIACTBYIOIIMMH B

IIPENOCTABICHUN MYHULIMITIATIBHBIX YCIyT

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc;1.

2.11. Ilopsaok, pa3Mep U OCHOBaHUS B3UMAHUS IJ1aThl 32 IPEJOCTABICHUE YCIIYT,
KOTOpBIE SIBISIOTCS HEOOXOUMBIMU U 0053aTEIbHBIMU JJIs1 IPEOCTABICHUS
MYHUIUTNIATBHON YCIIYTH, BKIIIOUYask MH(POpMALIMIO O METOIMKE pacueTa pazMepa TaKkou
1aThl

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTcs.

2.12. MakcuMaIbHBIA CPOK OKUJIAHUS B OUEPEIU TIPH MOJa4e 3ampoca o
MPEIOCTaBICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, PEI0CTABISICMOW OpTaHU3aIueH,
y4acTBYIOIIEH B MPEOCTABICHUH MYHUILIUIIAILHON YCIYTH, ¥ TIPU MTOJTYYCHUU
pe3ynbTaTa MpeI0OCTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxxujanus npu rnojayve 3asBJICHUS Ha NOJyYEHHE MYHUIIUIAIbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpn nonydeHuu pe3yJpTaTa MPEJOCTABICHHUS MYyHULUIAIBHON YCIIyTH
MaKCHUMaJIbHBIA CPOK OKUJAHUSI B OUE€PEIN HE JIOJKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok 1 NOpsA0K PETUCTPALIMM 3aIPOca 3assBUTENS O MIPEIOCTABICHUN
MYHULIMTATBHON YCIYTU U YCIYTH, MPEIOCTABIIIEMOM opraHu3alueii, yuacTByoIeH B
MPEeA0CTaBICHUN MYHUIIMTIATBLHON YCIIYTH, B TOM YHUCJE B AJIEKTPOHHOU hopme

2.13.1. Ilpu nmuunom ob6pamiennu B M®I B neHb nojgauu 3asBieHUs 3aIBUTEIIO
BbIaeTcs pacnucka u3 AC MO®L] ¢ peructpallmiOHHBIM HOMEPOM, OATBEPKAAIOLIUM,
YTO 3asiBJICHUE OTIIPABJIEHO, U JATOM MMOJa4H 3asiBJICHUS.

2.13.2. Ilpm HampaBlieHMH 3asBJIE€HHMS MOCpeacTBoM EnuHoro mnoprana,
PecnyOnnkaHckoro noprasna 3asBUTEINb B JIEHb [IOJA4H 3asIBJICHUS MOJY4YaeT B JINYHOM
kaOuHete PecnyOnnkaHCKOTO TMopTajga M IO AJIEKTPOHHOM IOYTE YBEIOMIICHUE,
MOATBEP)KIAIOIIEE, 4YTO 3asBJICHUE OTIPABIECHO, B KOTOPOM  YKa3bIBAIOTCS
PErMCTPAallOHHBIM HOMEP U J1aTa [TOAAYN 3asIBICHUS.
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2.13.3. Tlpu nwunom oOpamernnun B Oprad B JeHb TMOJa4M 3asBICHUS
YIOJIHOMOYEHHBIM JIOKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIAETCS paclucKa u3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, MPEAHA3HAYEHHON IJisi OKa3aHUs
roCyJapCTBEHHBIX M MYHHUIHUIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEpPOM, J1aTOM
110/1a4Y¥ 3asIBJICHUS U MIEPEYHEM IPE/ICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIUTIATIbHAS
yCIIyTa, K 3a1y OKUJAHWs, MECTaM JUIsl 3all0JTHEHHUS 3aIPOCOB O MPEIOCTaBICHUN
MYHUIIUTIATBHOU YCIIYTH, UHPOPMALIMOHHBIM CTEH/IaM C 00pa3liaMy UX 3alOJHEHUS U
NepeyHeM JJOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUS KX 10 MYHUITUTIATLHON
YCIIYTH, pa3MEIICHUIO U 0POPMIICHUIO BU3YalTbHON, TEKCTOBOW M MYJIbTUMEIUINHOM
uH(OPMAITUH O TTOPSAKE IPEIOCTABICHUS TAKOW YCIIYTH, B TOM YHCJIE K 00SCIICYCHHUTIO
JOCTYITHOCTH JIJIsl UHBAJTUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (e/iepaibHbIM
3aKOHOJIaTEIBCTBOM U 3aKOHOAATENbcTBOM PecryOnnku TaTapcTtan o counanbHOR
3al[MTE NHBAJIUJIOB

2.14.1. IIpenocraBieHne MyHUIMIIATBHOW YCIYTM OCYILIECTBISIETCA B 3JaHUAX U
NOMEILIEHUSX,  OOOpYIOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOW M CHUCTEMOM
NOKAPOTYILIEHUS.

Mecta mnpuema 3agBuUTENedl 00OpyAyIOTCS HeoOXoauMoW MeOenbo Jid
odopmIIeHUsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B cootBerctBUM C 3akoHOAATenbCcTBOM Poccuiickoit depepauun o
COLIMAJIbHOM 3allMTe WHBAJIUAOB B LENAX OECHPENSITCTBEHHOrO JOCTyla K MECTY
MPEA0CTABICHUS MYHULIMIIAJILHOM YCIYr 00€CTeunBaeTCs:

1) oOecrneunBaeTcss OCCHPENSATCTBEHHBIH JOCTYN HMHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUIUMNAIBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJ B TOMEIICHHS U
NepeMeNIeHe B UX Mpeiesax);

2) BHU3yaJibHasi, TEKCTOBasS ¥ MYyJIbTUMEIUHas HHGOpMAIMs O TOPSIIKEe
IPEIOCTaBICHUS] MYHHULMIIAJBLHOW YCIYI'M pa3MellaeTcsi B YAOOHBIX IJis 3asBUTENEH
MECTax, B TOM YHUCJIE C yYETOM OTPAaHUYEHHBIX BO3MOXKHOCTEW HHBAJINJIOB;

3) CcompoBOXJICHHE WHBAIHIIOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (PyHKIIMU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, M OKa3aHUE UM ITOMOILIN;

4) BO3MOXHOCTbH MMOCAJIKU B TPAHCIOPTHOE CPEICTBO M BBICAJKU U3 HETO, B
TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIA-KOJIACKHY;

5) Hamiexkaliee pasMelicHHe OO0OPYIOBaHHMS W HOCHTEICH WHOOpMAINH,
HEOOXOIUMBIX JJIsi oOecreueHrs OecpensiTCTBEHHOIO JOCTyIa MHBAUIOB K yCIyram
C YYETOM OIPAHUYEHUN X )KU3HEACATEIbHOCTH;

6) nyOaupoBaHHE HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHpopmalMy, a TakkKe HaAMNUCel, 3HAKOB M MHOM TEKCTOBOM M rpaduyecKkoin
uH(pOpMaIMU 3HaKaMH, BBIMOJIHEHHBIMH pelbeHO-TOUECYHBIM IpUdTOM bpaiins;

7) HOMyCK CypAONepeBOIYNKa U TH(IOCYPAOTEPEBOTIHNKA;

8) normyck co6aKu-IPOBOIHUKA MIPU HATWYHH JOKYMEHTA, IOJTBEPIKIAIOIIETO
ee creuuasbHoe OO0y4YeHHEe M BblAaBaeMoro mo ¢opMe U B TMOpPSAKE, KOTOpBIE
YCTAQHOBJICHBI IIPUKa30M MMHUCTEPCTBA TpyAa M COLMAIBbHOM 3amuThl Poccuiickon
@enepatn - ot 22.06.2015 Ne 386H «OO0 yrtBepkaeHuH GOpPMBI JTOKYMEHTa,
MOJTBEPXKJIAIOIIETO CHEIHalbHOe O0y4YeHUe COOaKU-NMPOBOAHMKA, M TMOpPSAKA €ro
BBIIAYM.
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2.14.3. TpeOoBanusi B dacTh OOeCMEUYeHHs] JOCTYNMHOCTH Ui WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYILIECTBISETCS MPEAOCTABICHUE MYHHUIUMINAIBHOW YCIYyTH, U
CPEICTB, HUCIOJIb3yeMbIX IMPHU MPEJOCTABICHUM MYHUIUMIAIBHOW YCIyTHU, KOTOpHIE
yKa3zaHbl B mnoanyHkTax | — 4 nyHkra 2.14.2. aIMUHUCTPATUBHOIO PETJIAMEHTA,
OPUMEHSIOTCST K OOBEKTaM U CpEACTBAaM, BBEJCHHBIM B OJKCIUTyaTallMIO WITU
MPONIEAIIUM MOJAEPHU3AINIO, PEKOHCTPYKIHIO rociie 1 urons 2016 roxa.

2.15. [lokazaTenu TOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJICHCTBUM 3aABUTEINS C JOJPKHOCTHBIMU JIUIIAMU TTPU
MPEA0CTaBICHUY MYHUIIMTIATBLHON YCIYTH U UX MPOJOJKUTEIIBHOCTh, BO3MOXKHOCTD
MoJTydeHUsT THGOPMAIINH O X0/ TIPEIOCTABICHUS MyHUITUNIATHHON YCIIYTH, B TOM
YHUCJIE ¢ UCTIOIh30BaHNEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTH JIMOO HEBO3MOXKHOCTb MOTYYECHHS] MyHUIIUITAIbHONW YCIYTU B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEA0CTABICHUS TOCYIapCTBEHHBIX U
MYHULMTATBHBIX YCIYT (B TOM YHUCJE B ITOJTHOM 00BEME), B JIFOOOM TEPPUTOPUATHEHOM
NOAPA3AEICHUN OpraHa UCIOJHUTEIBHO PACIIOPSUTEILHOIO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BHIOOPY 3asiBUTEINS (SKCTEPPUTOPUAITILHBIN MPUHIIUIT),
MOCPEJICTBOM 3aIpoca O MPEeI0CTABICHNN HECKOJIBKUX TOCYIAPCTBEHHBIX U (HJTH)
MYHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IIEHTPAX MPeIOCTaBICHUS
roCyJapCTBEHHBIX U MyHULIMIAIBHBIX YCIYT, TPEAYCMOTPEHHOTO cTaTben 15.1
®denepanbHoro 3akona Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3aremsaMu JOCTYITHOCTH MPEAOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA IPHUEM, BblJadya JOKYMEHTOB
B 30H€ JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOI0 KOJMYECTBA CHEIUATMCTOB, a TakXKe IMOMEUICHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HaJIMYUe HcuepnpiBaoniel uHpopmauuu o crocobax, MOpsSAKE M CpoKax
PEJOCTaBICHUS] MYHULUNAIBHON YCIyrM Ha HMH(OpPMAMOHHBIX cTeHAaX, EanHom
noprane, Pecny0nukanckom noptanie, opuIMaIbHOM CaliTe MyHUIIUITAIEHOTO PaiioHa;

OKa3aHWE TMOMOUIM WHBaJIMIaM B MPEOAOJCHUH OaphepoB, MEUIAIOIINX
MOJIYYEHHUIO UMH yCIIYT HApAaBHE C IPYTUMU JIMLAMHU.

2.15.2. TlokazaTensiMu KadecTBa NPEIOCTABICHUS MYHULMIIAJBHON YCIyTH
SBJISIFOTCSL:

5) coOmroIcHHE CPOKOB MPHEMa U PACCMOTPEHHUS JJOKYMEHTOB;

6) coOuroieHre CpOKa TOTYUYCHHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;

7) orcyTcTBUE OOOCHOBAaHHBIX JKaJlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
periiaMeHTa, coBepileHHbIe paboTHUKaMu OpraHa;

8) KoJIM4eCcTBO B3aUMOJICHCTBUIN 3asBUTEIIS C JJOJDKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTaIIUM ):

B3aMMOJeiicTBHE 3asBUTeNns ¢ pabotHukamu Oprana wim MOL[ npu
MIPEAOCTABICHUM MYHHULIMNAIBHOW  YCIYyTM  OCYLIECTBJISIETCS OOWUH pa3 IIpHU
MPEe/ICTaBICHUN 3asIBICHUS CO BCEMHU HEOOXOUMBIMUA JJOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH MOJYYCHHs pe3yibTara MperoCTaBICHUS
MyHHULIMNaTbHOW yciayrd B Oprane wiu MO®IL[ B dopme sk3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa>KHOM HOCHUTEIIE.
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[IpOAOIKUTENBHOCTh OAHOTO B3aUMOACHCTBUS 3asABUTENSA C JOJDKHOCTHBIMU
JUUAMU [IPU MPEJOCTABICHUN MYHULIUITAIGHON YCIyTH HE MPEBBIIAET 15 MUHYT.

3asBUTEIb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB MOJBMKHON pPaguoTENCPOHHON CBSI3U, C HCIOJIB30BAHUEM
PecnyOnmkaHckoro noprajia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Nudopmanust 0 XoAe MPEeAOCTaBICHUS] MYHULIUNAIBHON YCIYTM MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KaOuHere Ha EnuHoMm moprane,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocraBiieHue MYHHULMIAIBHOW YCIYTHM OCYUIECTBIIIETCS B JIHOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MECTa
(akTUyeckoro mpoxxuBaHus (nMpedbiBaHus) Ha TeppuTopun PecmyOnuku Tatapcran mo
AKCTEPPUTOPUATIEHOMY IIPUHLIAILY.

MyHnununanbpHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIpoca HE IMPEIOCTABIISIETCS.

2.16. 1nbie TpeOoBaHMs, B TOM YUCIIE YUUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHUIIMIIAJIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MIPUHIIUITY (B Cllydae, eciiu
MYHHUIIMIIAJIbHAS YCIIyTa MPEeA0CTaBISIETCS [0 SKCTEPPUTOPUATIBHOMY MPUHIUITY) U
O0COOEHHOCTH MPEAOCTaBICHNUS MYHUIIUIIAIILHOM YCIIYTH B 3JIEKTPOHHOM (opMme

2.16.1. Tlpu mpenocTaBieHUH MYHUIIUNAIBHOW YCIyTM B 3JIEKTPOHHOU (opme
3as1BUTEIIb BIIPABE:

7) moysydyuTh WHPOPMALMIO O TOPSJIKE W CPOKax  MPEAOCTABICHHUS
MYHUIMNIATBHOM yCIYyrd, pa3MmelleHHyro Ha EaumHom mnoprane, PecnyOinkaHckoM
nopTarne;

8) momate 3asBICHHE O NPEAOCTABICHUM MYHHIIMIIAIBHONH YCIYIH M HHBIC
JOKYMEHTBI, HEOOXOAUMBIE JJIsl IPEIOCTABICHUS MyHUIIUIIATBHOM YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAILIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IMyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-P3, ¢
UCTOJb30BaHUEM PecnyOiinkaHckoro nopraia;

9) moJy4HTH CBEACHUS O XOJC BBIOJHEHUS 3asBICHUNH O MPEIOCTABICHUU
MYHULIMIIATIBHON YCIYTH, TOJAHHBIX B 3JIEKTPOHHOU (hopme;

10) ocyIiecTBUTD OLIEHKY Ka4eCTBa MPEOCTABICHUS MYHHIIUTIAILHOMN YCIYTH;

11) monyuuTh pe3yNbTaT MPEJAOCTABICHUS MYHUIIMIAIBHOW YCIyrd B (opme
ANEKTPOHHOIO JOKYMEHTA;

12) nonath xano0y Ha pemieHue u neiictpue (0e3aerictue) Oprana, a TaKKe ero
JOJKHOCTHBIX JIMI, MYHUIMIAIBHBIX CIYXKAIUX IOCPEACTBOM PecmyOinKaHCcKoro
noprajia, mnopraiga (QeaepasbHOM TOCYJIapCTBEHHONW HH(POPMAIMOHHON CHUCTEMBI,
obecrnieunBaroIIe mpolecc a0cyaeOoHoro (BHeCyAeOHOT0) o0XajaoBaHUSI PELICHUd U
nercTBui (0e31elcTBYsI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIMOAIBHBIX ~ YCIAYyr OpraHaMu, MpPeJOCTaBJISIOIMMUA TOCYJAApCTBEHHbIE U
MYHUIIMNANbHBIE YCIYTHM, WX JOUKHOCTHBIMU JIMIAMH, TOCYIJAapCTBEHHBIMH U
MYHULUIIATbHBIMU CITY>KAILIUMH.

2.16.2. ®opmupoBaHHUE 3asBICHUS OCYLIECTBIISIETCS MOCPEACTBOM 3arllOJHEHUS
ANIEKTPOHHON (opMbl 3asiBieHHUs Ha PecnmyOnukaHckoMm moprtaie 0e3 HeoOX0IUMOCTH
JIOTIOJTHUTEIHPHOMN TTO/IauM 3asIBJICHUS B KaKOW-TNOO0 MHOHU (hopme.

2.16.3. IIpu popMupoBaHUY 3aIBICHHS 00ECIICUNBACTCS:

8) BO3MOXXHOCTH KONMUPOBAHHS M COXPAHEHUS 3asBICHHUS W WHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS YCIYTH;
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9) BO3MOXXHOCTH 3alOJHEHUS HECKOJIBKHUMH 3asBHTEISIMA OJHOW SJICKTPOHHOM
(GopMbI 3asdBlIEHUSI MPU OOpAIICHUH 32 YCIyraMH, MPEANoJaraiolliMy HarpaBiICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

10) BO3MOXKHOCTh TeYaTH Ha OYMa)KHOM HOCHUTEJC KOMHH 3JICKTPOHHON (OpPMbI
3asBJICHUS;

11) coxpaHeHHe paHee BBEACHHBIX B 3JICKTPOHHYIO (JOPMY 3asBJICHUS 3HAYCHUI B
0001 MOMEHT 1O JKEJIAaHUIO TOJIH30BATENSI, B TOM YHMCJIE€ MPU BOSHUKHOBEHHH OIIMOOK
BBOJIa M BO3BpATE /JIs MIOBTOPHOI'O BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3as1BIICHUS;

12) 3amosiHeHHE TOJICH 3JICKTPOHHON (OpMBI 3asBICHHMS JIO Hayajia BBOJA
CBEJICHUI 3asdBUTENIEM C MCIOJb30BaHUEM CBeAeHMM, pa3MemieHHbIXx B ECHUA, u
CBEICHMI, OMyOJMKOBaHHBIX Ha PecmyOinkaHCckoM mMopTaje, B YacTH, Kacaroleics
CBEICHMIA, OTCYTCTBYIOIIUX B €AUHON CUCTEME UICHTU(PHUKAIIMU U ayTeHTU(PUKAIIH;

13) BO3BMOXHOCTh BEpPHYTHCS Ha JIIOOOW W3 STAlOB 3allOJHEHHUS JJICKTPOHHOMN
(dopmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHON MH(OpMaLuy;

14) BO3MOXHOCTh JOCTYIIA 3asBHTEISI K paHEe IMOJAHHBIM MM 3asBICHUSM B
TEYEHHE HE MEHEE OJHOI0 I'o/ia, a TaKKe YaCTUUYHO C(HOPMHUPOBAHHBIM 3asIBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3anuch 3asBuTeneil Ha mpuem B M®I] (nanee - 3amuch) OCYyIIECTBIAETCS
nocpencTBoM PecrybnkaHckoro noprana, refnedona KontakT-nienrpa MOIL.

3asiBUTEIIO MPEIOCTABIISIETCS BO3MOKHOCTh 3allMCH Ha JII0Oble CBOOOJHBIE JIf
npueMa JaTy U BpeMs B IpeJesax YCTaHOBJIEHHOTO B MHOTO(QYHKIIMOHAJILHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPENESICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHUS 3TOU
JaThl.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecnyOnnmKaHCcKoro
nopTaja 3asBUTENI0 HEOOXOAMMO YyKa3aTh 3alpaliiBaeMble CUCTEMOW JAaHHbBIE, B TOM
qucie:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

KeNaeMyro 1aTy U Bpems Ipuema.

B cnyyae HECOOTBETCTBHSI CBEACHUN, KOTOpbIE COOOIIMI 3asBUTENb IIpU
IIPEABAPUTEIILHOM 3alUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM MPU JIMYHOM
IpueMe, NpeBapUTENIbHAs 3allCh aHHYJIHPYETCS.

[Ipyn ocyiiecTBIEHUH NPEIBAPUTEIBLHON 3aMKUCH 3asBUTENI0 00ECIeYnBaETCS
BO3MOXHOCTh pacredararb TaJOH-TIOATBEpXkAeHue. B cimydae, ecnu 3asBUTENb
COOOHIUT ajapec SJIEKTPOHHOW IMOYThI, HA YKa3aHHBIM ajpec TakKe HamlpaBIseTCs
uH(popMaIs 0 MOATBEPKICHUU MTPEABAPUTEIILHON 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
U MECTa npuema.

[Ipy ocyiiecTBI€HUN NPEIBAPUTEIBHON 3alKuCH 3asgBUTENb B 00sA3aTEIbHOM
nopsjike ”HGOPMHUPYETCS O TOM, YTO MPEABAPUTENbHAS 3alIUCh AHHYJIUPYETCS B Cllydae
€ro HESBKM 10 UCTEYEHUHU |5 MUHYT C HA3HaYE€HHOI'0 BPEMEHU MpHUEMA.

3asBUTENb B JIFOOOE BpEMs BIPABE OTKA3ATHCSA OT MPEABAPUTENBHON 3aIUCH.

3ampeniaercs TpeOOBAaTh OT 3asBUTENS COBEPILEHUS HHBIX JCHCTBHM, Kpome
MPOXOXKACHUS UACHTHU(PUKAIUU U ayTeHTU(PHUKAIUN B COOTBETCTBUH C HOPMAaTHUBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®enepanuy, ykazaHWs LEId IPUEMaA, a TakkKe
MPEIOCTABIICHUSI CBEACHHUM, HEOOXOMUMBIX AJI pacuera JJIUTEIBHOCTH BPEMEHHOTO
MHTEpBasa, KOTOPbIA HEOOXO0AUMO 3a0POHUPOBATH ISl PUEMA.
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3. CocraB, nocJj1e10BaTeJIbHOCTh U CPOKHU BBINOJHEHNS AIMUHUCTPATHUBHBIX
npouenyp, Tpe6OBaHMs K NMOPSIAKY UX BBINOJIHEHHUS, B TOM YUCJe 0COOEHHOCTH
BbINIOJIHEHHS] AIMUHUCTPATUBHBIX NMPOILEIYP B JJIEKTPOHHOI dopMme, a TaKKe

0CO0EHHOCTH BBINOJIHEHNS] AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO0(YHKIMOHAJIbHBIX HEHTPax

3.1. Onucanue mociea0BaTEIbHOCTH ACHCTBUM MPU MPEIOCTABICHUH
MYHULIUTATBHON YCITyTH

3.1.1. IlpegocraBieHre MyHHUIMIIAIBFHON yCIyTH BKIIOYAET B ceOs CIEIyIOIINE
aAMUHUCTPATUBHBIE MTPOLIEAYPBHIL:

1) KOHCYIBTHPOBAHUE 3ASIBUTEIIS,

2) IpUHATHE H PACCMOTPEHHUE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTETIEM;

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOUIHE B
PEAOCTABICHUN MYHULIMIAIBHON YCITYTH;

4) IOArOTOBKA Pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) 3akit0YeHUE TOroBOpa

6) BeIIaua (HanpaBJCHKE) 3asBUTEIIIO Pe3yJibTaTa MyHUIIUIIAIBHOW YCIYTH;

7) ucnpaBieHNE TEXHUUECKUX OLINOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHOBaHMEM Hayajla BBHITIOJHEHHS aJMUHUCTPATUBHOW MPOLEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCaM, CBS3aHHBIM C MPEIOCTaBICHUEM
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~— JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpamienun 3asButens B MOL] — paborark MOI];

npu oOpamennu 3asButenss B Opran — cekperaph Mcmonkoma (manee -
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 332 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAlUEH O TMOPSAKE U CPOKax
NPEIOCTABICHUSl MyHHUIHUNaIbHOM yciayrd B MOL[ nuuno u mo TenedoHy H
AJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS,, B TOM YHCIIE MO COCTaBy, dopme
NPEeICTaBIAEMON TOKYMEHTALUU U JPYTUM BOIMpPOCaM ISl MOJYYeHUS] MyHULIUATbHON
YCIIyTH.

3asBUTENh MOXKET TOJY4YUTh HHPOpPMALMIO O TOPSAKE MPEAOCTaBICHUSA
MYHUIIMNATBHOU yciyr Ha odunranbHoM cailte MOIL] http://mfcl6.tatarstan.ru.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
KOHCYJIbTAaIlMsl MO COCTaBy, (QopMme MpencTaBIsieMOd TOKYMEHTAllUd W JPYTUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIBHOM YCITYTH.

3.2.3. 3asButens BrpaBe oOpaTUThCcs B Opran mo TeiaeoHy U IIEKTPOHHOU
nouTe, a TaKkKe MOIY4YHTh KOHCYJbTalMi0 Ha PecrmyOmumkaHckoM moprane, caiite
Oprana o nopsJike ¥ CpoKax MpeaoCTaBICHUS MyHUIIUIIAILHON YCITyTH, B TOM YHUCJIE 110
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cocTaBy, (popme mpencTaBisieMoil JOKYMEHTAIMH U APYTUM BOMPOCAM JUISI MTOJTyYEHUs
MYHULMIIATBHOW YCIIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHHE HHPOPMUPYET
3asBUTEIS B COOTBETCTBUM C TpeOOBaHUAMM TMyHKTa 1.3.4 aaMUHHCTPATUBHOIO
periamMeHTa.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabouux JAHEH co AHS MOCTYIUICHHS OOpallleHHUs.

PesynbraTaMy  BBIIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
KOHCYJIbTallUM TI0 COCTaBy, (opMe TMpeACTaBIsIeMO JOKYMEHTAMK U JPYrUM
BOITPOCAM, HEOOXOAMUMBIM JIJISl OJTYYEHHS] MyHULIMITAJIBHOM YCITYTH.

3.3. [IpunsiTHE M PaCCMOTPEHUE KOMIUJIEKTA JOKYMEHTOB,
MIPEJICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIs MPENOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] unu ynanenHoe pabouee mecto MODILI.

3.3.1.1. 3asBurens (mpeacTaBUTENb 3asBUTENs1) oopamaerca B M®I] ¢ 3anmpocom
O IPENOCTaBICHUM MYHULMIAJIBHOM YCIYIM M NPEACTaBIACT JOKYMEHTHl B
COOTBETCTBHHM C ITyHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUMN:

oIpenenseT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpPEOOBAaHUSM, yKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aMoJHSAET EKTPOHHYI0 (hopmy 3asBiaeHus B AUC MOL];

Opy  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B OyHKTEe 2.5
aAMUHUCTPATUBHOTO  perjiaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE NIPEICTABICHHBIX IOKYMEHTOB;

pacnieyaTeiBaeT 3asBieHue uz AUC MOIL;

IIepeaeT 3asiBUTEIIO HA IPOBEPKY U MOANKCAHUE;

1OCJIE MOANMCAHUS CKaHUPYeT nognucanyoe 3assiaeHue B AUC MOL];

3arpyxkaetr B AVIC M®I] noxymMeHThI, TIPE/ICTaBICHHBIE B AJIEKTPOHHON (opMme
WM 3JEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE
NEN0;

BO3BpAILAET NOJANUCAHHOE 3asIBJICHUE U OPUTHHAJIBI OyMaKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B IECHb OOpallleHMsI 3asBUTEJIS.

Pe3ynpTaTaMy BBIMOJHEHUS! aIMUHUCTPATUBHBIX POLEAYP SBISIIOTCA: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnsger NakeT [IOKyMEHTOB, TMPUHATBIX OT
sasiBuTenst B Opran B 3JeKTpoHHOUW (hopme (B COCTaBe MAKETOB JICKTPOHHBIX JEN) B
TEYEHHE OJHOro paboyero 1HSA CO JHS OOpalleHHs] 3asgBUTENS B CTPYKTYypHOE
noapaszaenenue MOII.

Pe3ynpTaTaMu BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE [IeJi0), HampaBiieHHble B OpraH, MmocpeacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJIEVCTBUS.
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3.3.2. IlpueM JOKyMEHTOB JUIsl NPENOCTaBICHUS MYHULMUIIAJIbHON YCIyrd B
AIeKTpOHHOH (opMe uepe3 PecrryOnmkaHCKuid mopTat.

3.3.2.1. 3asgBuTenp I MOAAYM 3asABJICHUS B JIEKTPOHHOW (PopMe BBHIOJHSET
CIIEyIOINe AEUCTBUS:

BBITOJIHSIET aBTOPU3ALINIO;

OTKPBIBAET (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aroyiHAeT (OopMy DJIEKTPOHHOIO  3asBJICHMS, BKIIIOYAIOUIYIO CBEICHMUS,
HEOOXOAUMBIE U 00s13aTeNNbHbIE JIS1 IPEJOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

IOPUKPEIUISIET JOKYMEHThl B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE 0Opa3bl
JTOKYMEHTOB K (hOpMe 3JICKTPOHHOTO 3asBJICHUS (TIPH HEOOXOIUMOCTH);

NoJATBEpXKAaeT (aKkT O3HAKOMJICHHS M COTJIAaCHSl C YCIOBHSIMH M TOPSIKOM
MPEIOCTABICHUSI MYHUIMIAIBHON YCIyrd B JJIEKTPOHHOW Qopme (ycTaHaBIUBAET
COOTBETCTBYIOIYIO OTMETKY O COIVIACHH B (POPME AIEKTPOHHOTO 3asBICHMUS);

NOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHH  (yCTaHABIMBAET
COOTBETCTBYIOIILYIO OTMETKY B (DOpME BIIEKTPOHHOTO 3asBIICHMUS);

OTIIPABJIISET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaxuMaet
COOTBETCTBYIOIYIO KHOIIKY B (OpPME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIGKTPOHHOE 3asBJICHUE MOJIUCHIBAETCS B COOTBETCTBHUM C TpPEOOBAHUSAMU
IYHKTa 2.5.3 aAMUHUCTPATUBHOT'O PETJIaMEHTa;

[OJTy4aeT YBEJOMIIEHUE 00 OTIIPaBKE AJIEKTPOHHOIO 3asBJICHUSI.

dopMaTHO-JIOrHYecKas IIpOBEpKa c(OpMUPOBAHHOTO 3asIBJIICHUS
OCYUIECTBJISIETCS TOCJI€ 3alOJHEHUs 3asiBUTEIEM KaXJOro M3 TOJIEH AJIEKTPOHHON
dopmbl 3asBienus. [Ipyu BBISABIEHUH HEKOPPEKTHO 3AMOJIHEHHOTO MOJS 3JEKTPOHHOM
(GopMbl 3asBJICHUS 3asABUTENb YBEJOMIISIETCS O XapaKTepe BbISABICHHOM OLIMOKU H
MOpSIIKE €€ YCTpaHeHUss  MOCPEACTBOM  MH(POPMALMOHHOTO  COOOIICHUS
HEIOCPEJICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHsI 3asIBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATHBHBIX  IPOLEAYP  SBIIFOTCS:
ANIEKTPOHHOE JI€JI0, HampasiieHHoe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJCHCTBHS.

3.3.3. PaccmoTpenune KkoMIuiekTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMEM Hauaja BBIIIOJIHEHUS AJMHUHUCTPATUBHOM MPOLETYpPbI
ABIIIETCS TOCTYIUIGHWE 3asBJICHUS M HWHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIst
PeI0CTaBICHUS! MyHUIIMNATBHON YCIIYTH.

JomKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aMUHUCTPATUBHOM TpoLeaypbl sABiseTcss cekperapb Mcnonkoma (mamee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MPUEM JTOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHUEM JTOKYMEHTOB, B Clly4ae
oOpatieHus 3asaBUTEN ¢ 3asBJIeHuEM B Opras:

oIpenensieT npeaMeT oOpallleHus;

yCTaHaBJIMBAET JIMYHOCTH 3asBUTEIIS;

IPOBOJUT NPOBEPKY MOJIHOMOYHI JIMLIA, OJIAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEeOOBaHHSIM, yKa3aHHBIM B
NyHKTe 2.5  aJAMUHUCTPATHUBHOIO  pErJIAMEHTAa,  IPOBEPKY  COOTBETCTBUS
NPE/CTaBICHHBIX  JIOKYMEHTOB  YCTAaHOBJIEHHBIM  TpeOoBaHUSAM  (HaIjexariee
odopmiieHHEe KOMUH JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOAYMCTOK, MPUIHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX MCIIPABICHUMN);
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3aMOJHSET  JJEKTPOHHYIO  (QopMy  3asBiIeHHS B  aBTOMAaTU3UPOBAHHOU
MH()OPMAITMOHHOW CHCTEME, MPETHA3HAYCHHOW ISl OKa3aHWsl TOCYJAapCTBEHHBIX M
MYHUIIUTTAIBHBIX YCIIYT;

Npu  TPEJOCTaBJICHUWH  JOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  perjlaMeHTa Ha  OyMa)XHOM  HOCHTENE,  OCYIIECTBISET
CKaHUPOBAHUE MPEJICTABIICHHBIX JJOKYMEHTOB;

pacrieyatbiBacT 3asABJICHUE;

nepeaeT 3asBUTEII0 Ha TIPOBEPKY U MOAMKUCAHUE;

MOCJIe TOANMKUCAHUs CKaHUPYET MOAMMCAaHHOE 3asIBJICHHUE;

3arpyaet B aBTOMATU3UPOBAHHYIO MH(POPMAITMOHHYIO CUCTEMY,
MpEHA3HAYEHHYIO IS OKa3aHUsS TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHOW (HOpME WM DJICKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (POPMHUPYET IJIEKTPOHHOE JIEI0;

BO3BpallaeT MOAMNUCAHHOE 3asBJICHUE U OPUTHMHAIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

B ciiyyae Hanuumusi OCHOBaHMI NI OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMJIISICT 3aABUTEIS O HAIMYUU
NPENsATCTBUN JIs TpUeMa 3asBJICHUS M BO3BpAIAeT €My JOKYMEHTBI C OOBSICHEHHUEM
COJICpKaHUS BBISIBICHHBIX OCHOBAHUM JIJI1 OTKAa3a B IPUEME JTOKYMEHTOB.

3.3.3.3. JIoMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, IOCJIE
MOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

MPUCBANBAECT 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOM JIeNl U CTaTyC
«ITpoBepka TOKYMEHTOBY;

M3y4yaeT TMOCTYNUBIINUE DJJEKTPOHHBIE Jeja, B TOM YHUCJIE NPUIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MPOBEPSICT COOIOJIEHUE YCIOBUN JIEUCTBUTEIBHOCTH DJECKTPOHHOM MOIIUCH,
nocpencTsoM oOpamieHuss k Egunomy mopramy (B cliydae, €clu  3asiBUTEIEM

IIPECTABJICHBI 3JIEKTPOHHBIE JIOKYMEHTHI, MOJITUCAHHbIE YCUJICHHOMN
KBUTU(PHUITUPOBAHHOMN AJIEKTPOHHOM MOJIIUCHIO).
[Ipu HAIUYUHU OCHOBAaHUHU, MPENYyCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIAaMEHTAa, TMOJTOTaBIMBACT MPOCKT pemieHus 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOMMBIX JIJIS TPEAOCTABICHUS MYHUITUTIATLHON YCIYTH.

B cnydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIEHHOM KBajdu(UUUPOBAHHOM
AJICKTPOHHON TOJMKUCH BBISIBIEHO HECOOJIOJCHUE YCIOBUM €€ JAeHCTBUTEIHHOCTH,
OPOEKT penieHus o0 OTKa3ze JOJKEH coJepKaTh MyHKThl cTatbul 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIM OCHOBAHUEM ISl €TO IIPUHATHS.

[IpoekT pemieHns 00 OTKa3ze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX MJIs
NPEeIOCTaBICHUS MYHUIIMNAIBHOW YCIYrH, C YKa3aHMEM MpPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHMS [JIi OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPEIOCTABJICHNUS] MYHHUIIMIIAJIBHON YCIIYTH, CBSI3aHbl C HAPYLICHUEM YCTAHOBJIEHHBIX
TpeOOBaHUN K TakUM JOKYMEHTAM, OCHOBaHHUsS ISl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  COZiepKaTh WHGOPMAIMI0O O HAWUMEHOBAHMM JIOKYMEHTOB (MH(OpMmaIuwy,
CBEJICHMII), KOTOpbIE HE TMPEACTABIICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WJIH)
MIPOTUBOPEUYMBBIC CBEACHUS, OPOPMIICHBI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBaHMIA),
HAIIpaBJISIETCS. HA COIVIAaCOBAHHWE B YCTAHOBJIEHHOM IIOPSJKE IOCPENCTBOM CHCTEMBI
AIIEKTPOHHOI'O JJOKYMEHTO00OO0pOTA.
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CornacoBaHue TpoeKTa pemeHuss o0 OTKaze B MpUEME JIOKYMEHTOB,
HEOOXOJIUMBIX JISl TPEAOCTABICHUS MYHUIMIAIBHOW YCIyTrd, OCYIIECTBISAECTCS B
NopsJIKe, MPEAYCMOTPEHHOM IMMYHKTOM 3.5.3 aAIMMHUCTPATUBHOIO PETJIAMEHTA.

B ciywae oTcyTcTBHSI OCHOBaHMM MJii OTKaza B TMIpUeME JOKYMEHTOB,
IPEIyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATUBHOTO pErjaMeHTa, JOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJIHOTO pabovero JHs CO JHS
MOCTYIUJICHUS 3asBJICHUsI, HAIIPABJISIET 3agBUTEII0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJAOMIICHHE O MOCTYIUICHUU 3asIBJICHHUSA, COJIEpKalllee BXOIAIIUNA PEerucTpaliMOHHbIN
HOMEp 3asBJICHMS, JATy MOJIy4CHHsS 3asiBJICHUSA, NEpeueHb HAaMMEHOBaHUU (hailjioB,
MIPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJY4YEHUs Pe3yjbTaTa MyHULIMIATbHOU
YCIIYyTH.

3.3.3.4. HcnonHeHue mnpoueayp, ykazaHHbIX B myHkrtax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErjaMeHTa, TNpPU HAIUYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIIOIb30BaHUEM aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBbI, MpPEeAHA3HAYCHHOW [JIsi OKa3aHUs TOCY/IapCTBEHHBIX HU
MYHHUITUTIATBHBIX YCITYT.

3.3.3.5. AIMHUHUCTpaTUBHBIE NPOLEAYPhl, YCTaHABIMBAEMbIE NYHKTOM 3.3.3
aMUHUCTPATUBHOTO PErJIaMEHTA, BBIMOJHSAIOTCS B TEYEHUE OJHOTO paboyero JHs CO
JTHSI IOCTYIUJIEHUS 3asBJIICHUSI HA PACCMOTPEHUE.

Pe3ynpTaTaMu BBITIOJIHEHHS AIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: TPUHSITHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT penieHus 00 OTKa3ze B IpHUEMe
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

3.4. HampaBiieHne MeXBeTOMCTBEHHBIX 3alIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPENOCTaBIEHUHA MYHHUIIMTIIAJIBHON yCIIyTH

3.4.1. OcHoBaHHWEM HadJala BBITIOJHEHUS aJIMHHHUCTPATHUBHON MPOLEAYPHI
SBIICTCSA TIOMY4YEHHE JOJHKHOCTHBIM JHIIOM (paOOTHUKOM), YMOJHOMOYEHHBIM Ha
BBIMOJIHEHUE aJIMUHUCTPATUBHON MPOLIETYphl, OT JOJKHOCTHOIO Jinia (paboTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSITHIX OT 3asBUTENSI JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aJIMMHHUCTPAaTUBHOM MpOIeNypbl, sABIseTcs cekpetapp Icnonkoma (mamee -
JOJHKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIpPaBJIEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIoJ>KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIPABJICHHE MEKBEJOMCTBEHHBIX
3armpocoB, (opMHUpPYyeT W HAmpaBiseT B AIEKTPOHHOUW (POpME MOCPEACTBOM CHUCTEMBI
MEXBEIOMCTBEHHOTO 3JICKTPOHHOTO B3aWMOJCUCTBUSA (IIPH OTCYTCTBUU TEXHUYECKOU
BO3MOXKHOCTH — HMHBIMH CIOCO0OaMM) 3alpochl O TPEAOCTaBICHHH JOKYMEHTOB W
CBEJICHUH, IPETYCMOTPEHHBIX TyHKTOM 2.6.1 aIMHUHUCTPAaTUBHOI'O PETJIaMEHTA.

AJMUHUCTPATUBHBIC TPOLEAYPH, YCTAHABIMBAEMBbIC HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb IPUHATHS 3a5BJICHUS HA PACCMOTpPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HAIpaBJICHHBIE B OpraHbl BJacTM W (WJIM) MOJBEAOMCTBEHHBIE OpraHaM BIACTH
OpraHU3aIMH 3aMpOCHI.

3.4.3. CnenayiucThl  TIOCTABIIMKOB ~ JIAHHBIX HA  OCHOBAaHWUW  3aIPOCOB,
MOCTYNUBIIMX Y€pe3 CHCTEMY MEXKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBUS,
MPEIOCTABIAIOT 3allpalliiBaeMble JOKYMEHTHl (MH(OPMALMIO) WM HAIMPaBISIOT
yBeAOMJICHUsI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHPOpMAUM, HEOOXOJUMBIX IS
IPeIOCTaBIECHUSI MyHUIIMTIATBHON YCIIYTH (J1ajiee — yBeJOMJIEHHE 00 0TKa3e).
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AJMUHHCTPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEUEHHE ISATU JHEM €O JHA MOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3allMio, MPEIOCTaBISIONIME JTOKYMEHT U MH(GOpPMAIIHIO,
€CJIM MHbIE CPOKHU TOJIFTOTOBKU M HAIPABJICHHs] OTBETa Ha MEXBEIOMCTBEHHBIN 3ampoc
HE YCTaHOBJIEHbI (enepaibHbIMM 3aKOHAMH, MPaBOBbIMU akTaMu [IpaBuTenbcTBa
Poccuiickoii denepanyii ¥ NPUHATHIMA B COOTBETCTBUU C (heliepalIbHBIMU 3aKOHAMU
HOPMAaTHUBHBIMU MPABOBbIMU akTamu PecniyOnuku TaTapcraH.

PesynbraTaMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JIOKYMEHTBI (CBEJIEHUs1), HEOOXOIUMBIE JJIsl TIPEAOCTABICHUS MyHUIIUMTIAILHON YCIYTH,
00 yBEOMIIEHHE 00 OTKa3e, HallpaBJIEHHBIE TOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HaIpaBJIEHNE MEXBEIOMCTBEHHBIX 3aPOCOB.

3.4.4. JIo>KHOCTHOE JTMII0, OTBETCTBEHHOE 3a HAIPABIIEHUE MEXBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpalliuBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICMCTBUSL JIOKYMEHTHI (CBEIEHHMsI), HEOOXOAHMMbIE I MPEIOCTaBICHUS
MYHULIUNIATBHON YCIYTH, TM00 YBEJOMIIEHHUE 00 OTKa3e MPU OTCYTCTBHM JOKYMEHTa U
(wm) uadopmanuy;

pu HAJIM4UN OCHOBaHMI, IIPELYCMOTPEHHBIX ITIYHKTOM 2.7.1
aJIMMHHUCTPATUBHOIO perjaMeHTa, IOJArOTaBIMBACT MPOEKT pelieHus 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABICHUSI MyHUIIMIIATbHON YCIYTH.

[Tpoexkt pemeHuss 00 OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX JIf
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrd, C yKa3aHWEM IpPUYUH OTKa3za (B ciydyae,
€CIM OCHOBaHMSl [UJIi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYI'M, CBSI3aHbl C HAPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBAHMI K TAKUM JOKyMEHTaM, OCHOBaHHUS Il OTKa3a B IMpUEME JTOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOpPMALMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluu,
CBEJICHUI), KOTOpbIE HE TPEJCTaBIEHbI, COJAEpPKAT HEAOCTOBEpHbIE U  (WJIM)
MIPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHMIA),
HAIPaBJISIETCS HA COIJIACOBAaHUE B YCTAHOBJIIEHHOM IMOPSIKE MOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TpoeKTa peleHuss o0 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBICHUS MYHUIMNAIbHOM YCIYTH, OCYLIECTBISETCS B
MOPSIZIKE, MPETYCMOTPEHHOM MMYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PErJIAMEHTA.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILIUM ITYHKTOM,
BBITIOJIHAIOTCS B I€Hb MOJYYEHHUSI CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynbTaTaMu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
JOKYMEHTHI (CBEJIEHUs1), HEOOXOIUMBbIE JJIsl MPEAOCTABICHNS MyHUIIMIIAIBHON YCIYTH,
OpPOEKT penieHuss o0 oOTKaze B NOpUEeME JIOKYMEHTOB, HEOOXOJUMBIX IS
PeI0CTaBICHUS MyHUIIMNATBHON YCIIYTH.

3.4.5. UVcnonHeHue mporeayp, yKazaHHbIX B TnyHKkTax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJMYUM TEXHUYECKOM BO3MOKHOCTHU
OCYULIECTBJISIETCS B ABTOMATUYECKOM PEKHUME C HCIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
WH(GOPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAaYeHHOW /Al OKa3aHUs TOCYAApCTBEHHBIX H
MYHULUNAIBHBIX YCIYr, B TOM YHUCJIE C MOMEHTAa PErucTpaluy 3asiBJICHUS B
COOTBETCTBHUHM C IIYHKTOM 2.13 aAMUHUCTPAaTUBHOTO PEIJIAMEHTA.

3.4.6. MakcuManbHblii CpOK BBINOJHEHUS AJMUHUCTPATUBHBIX IPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHHCTPATUBHOTO pEriiaMeHTa, COCTaBJSIET MIATh pabOdYnX
JTHEH.
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3.5. IloaroroBka pe3yiapTaTa MyHULMIAIBHONW YCIIYTH

3.5.1. OcHoBaHueM Hayaja BBIIIOJHEHUS AJMUHUCTPATHUBHON MpOLETypbI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBlICHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIICHHUI), HEOOXOAUMBIX IS
PEI0CTaBICHUSI MyHUIIUTAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJIHEHHE aAMUHUCTPATUBHOM
npoueayphl, sBiseTcss  cekperapb Vcmonkoma (manee - JOMKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MOJATOTOBKY pe3yibTaTa NpeIOCTaBICHUS MyHUIIUIAIbHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOArOTOBKY pe3yJbTaTa
MIPEA0CTABIICHNS MYHULUIIAILHON YCIYTH:

paccmaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JIOKYMEHTOB, HEOOXOAMMBIX IS
MIPEI0CTABICHUS MyYHULUMIIAIBHON YCITYTH;

IpU BBISBJIICHUM OCHOBAHMW /U1 OTKa3a B MPEJOCTABICHUH MYHHUIIMIAIbHOU
YCIIyTH, YKa3aHHBIX B IIYHKTE 2.8.2 aJMUHUCTPATUBHOIO PErVIAMEHTA, TOATOTABINBACT
IPOEKT peLeHUs 00 OTKa3€ B MPEAOCTaBICHUN MyHUIIUIIAJIbHON YCIyTH;

B ClIy4ae OTCYTCTBHUS OCHOBAHUM JUIsl OTKa3a B MPEIOCTaBICHUN MyHUIUNIATBHON
YCIIyTH, HIPELYCMOTPEHHBIX ITYHKTOM 2.8.2 aAMUHUCTPATHBHOIO pErJIAMEHTa, II0
UTOraM  PAacCMOTPEHUsT  JOKYMEHTOB, HEOOXOJUMBIX JJIi  I[PEIOCTaBICHUS
MYHULIUNIATBHON YCIIYTH, MOATOTABIMBAET IMPOEKT PACIOPSHKEHUS MO O(POPMIICHHIO
JOKYMEHTOB U 0(hOPMIISIET pacClOpsKEHHE;

HalpaBisieT  MOATOTOBJIEHHBIE  MPOEKThl  pe3yibTaTa  MPEAOCTABIICHUS
MYHUIUINIATIBHON YCIyTH Ha COTJIACOBAHWE B YCTAaHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TIOKYMEHTO000POTA.

AJMUHUCTpAaTUBHBIE MPOUEAYPHI, YCTAaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBINIOJIHAIOTCS B TEUYEHHE JABYX pabOUYMX AHEH C MOMEHTa IMOCTYIUICHHS OTBETOB Ha
MEKBEJIOMCTBEHHBIE 3aIIPOCHI.

Pe3ynpraTaMy BBIIIOJIHEHHSI aIMUHHACTPATUBHBIX MTPOLIEYP SBIISIFOTCS: ITPOEKTHI,
HaIlpaBJICHHBIEC HA COTJIaCOBAHUE.

3.5.3. CormacoBanue ¥ TMOJNHUCAHUE NPOEKTa pe3ysibTaTa MPEIOCTABICHUS
MYHULUIIAIBHON YCIYrM (Janee — MPOEKThl JOKYMEHTOB) OCYIUECTBISETCA TIJIAaBOU
CeNIbCKOTO mocesieHus (najnee - PykoBoautens Oprana).

[ToAroTOBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEYaHUsi, BO3BPAIIAIOTCS
Ha JOpabOTKy JMILy, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJbTaTa MYHULUNAIbHON
yciyru. [locne ycTpaHeHusl 3aMe4aHUil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEAAIOTCs
JUTSL COTJIACOBAHMSI M TIOITUCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
coOJI0/IeHHe aJIMUHHMCTPATUBHOIO pEerjamMeHTa JOJDKHOCTHhIMM Juiamu OpraHa B
YacTH CPOKOB BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEIOBATEIBHOCTU U
MOJIHOThI, HAJIMYUSI COTJIACOBAHUN YIMOJTHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B
CUCTEME JEKTPOHHOTO JJOKYMEHTOO000pOTa.

B cnyyae BbISBIEHHS ~ HapylI€HMH B 4YAaCTH  CPOKOB  BBINOJHEHUS
aAMUHUCTPATUBHBIX MPOLEAYpP, UX IOCIEI0BATEILHOCTH M MOJHOTH PykoBOIMTEND
Oprana HHULIMUPYET MPUBJIEYEHUE K OTBETCTBEHHOCTH JIMLI, JOMYCTUBILINX HapyLIEHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aJIMUHHCTPAaTUBHOI'O PETJIAMEHTA.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJTHOTO paboyvero JHs.
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PesynpTaTaMy BBITTOTHEHHS aJMUHUCTPATUBHBIX MPOIEAYP SIBISIOTCS: PEIICHHE
00 0TKa3e B MPeIOCTABICHIUN MYHUIIMITAIIGHON YCITyTH, YTBEPKICHHOE PACTIOPSHKEHUE.

3.5.4. MHcnomHenwe nmponenyp, ykKazaHHbIX B nyHkrax 3.5.2, 3.5.3.
aJIMUHACTPATUBHOTO pETJaMeHTa, TMpH HAIUYAH TEXHHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISICTCS B aBTOMATUYECKOM PEKUME C MCIOIh30BAaHUEM aBTOMATH3UPOBAHHON
MHPOPMAITMOHHON CHUCTEMBI, TIPETHA3HAYCHHON IJIs1 OKa3aHWsI TOCYJapCTBEHHBIX |
MYHUIIUATIATBHBIX YCIIYT.

MaxkcruMabHBIA CPOK BBITIOTHEHHS aIMHHUCTPATUBHBIX TPOIIEAYD, YKa3aHHBIX B
MyHKTE 3.5. a IMUHUCTPATUBHOTO PETJIAMEHTa, COCTABIISET 3 pabouuX JTHS.

3.6. 3akiroueHue A0roBoOpa Nepeaadn KUJIOro MOMEIICHHUS] B COOCTBEHHOCTh
3asIBUTEITIO

3.6.1. OcHoBaHrMeM Hayaja BBINOJHEHUS AaJMUHUCTPATHBHOM IPOLETYPHI
SABJISIETCA YTBEPKACHUE TIOCTAHOBJIEHUS O MPUEME PaHEE MPUBATU3UPOBAHHOIO KHUJIOTO
HOMEIIEHHUS B MyHUIIUIAIIBHYIO0 COOCTBEHHOCTb.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOU
OpoLEenyphl, sBIsAE€TCA cekperapb Mcnonkoma (majsee - JTODKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 32 MOATOTOBKY pe3yJibTaTa MPEAOCTABICHUS MYHUIIUIIATbHON YCIIYTH).

3.6.2. JIOJIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTara
MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYyrd, TOTOBUT JIOTOBOP TMEpPEAaud >KHUIIOTO
MOMEIIEHUS] B COOCTBEHHOCTD 3asBUTEINIO (fanee — T0TOBOP).

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBINIOJIHAIOTCS. B TEYEHUE OJHOTO pabouyero JHS C MOMEHTA BbIJAYM 3asIBUTEIIO
pacnopsKeHus.

Pe3ynbraTaMy BBIMOTHEHUS! aJMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCS: JOTOBOD,
HaIlpaBJICHHBIN HA COTJIACOBAHUE.

3.6.3. CornacoBanue U MOJINKUCAHUE AOTOBOpa OCYIIECTBIsETCa PykoBoguTeneM
Oprana.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJTHOTO paboyvero THS.

PesynbraTaMyu  BBINOJHEHUS] ~ AJIMUHUCTPATUBHBIX  HPOLIEAYpP  SIBISIOTCS:
MOJIMCAHHBIN JOTOBOP.

3.6.4. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJbTaTa
PEIOCTaBIECHUSI MYHULIUIIAILHON YCIIyTH, U3BEIAET 3asBUTENS (€r0 MPeICTaBUTENS) O
HEOOXOMMOCTH TMOJAMMCAHUS JIOTOBOpa CHOCOOOM, YKa3aHHBIM B 3asBICHUHU, O
pe3ynbTaTe NPeaoCTaBICHUS MYHULMIAIBLHON YCIYTM U O BO3MOXKHOCTH TMOJYYECHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIUNIAIBHON ycinyru B Oprane win B MOLI.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb MOJNMCAaHUS JOTOBOpa pykoBoauTesneMm OpraHa.

Pe3ynbraTaMyu  BBINIOJHEHUS  aJIMUHUCTPATUBHBIX  MOPOLEAYP  SIBISIOTCS:
YBEOMIICHHE 3asBUTEJIS.

3.6.5. HcnonHeHue mnpoueayp, YyKa3aHHbIXx B nOyHkTax 3.6.2, 3.6.3.
aAMUHUCTPATUBHOIO  pPErjJaMEHTa, NpU HAJIMYUA TEXHUYECKOH  BO3MOYKHOCTH
OCYULIECTBJISIETCS B ABTOMATHYECKOM PEKHUME C MCIOJIb30BAHMEM aBTOMATHU3UPOBAHHON
WH(GOPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAaYeHHOW Al OKa3aHUs TOCYAapCTBEHHBIX H
MYHUIIUTATBHBIX YCITYT.
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MakcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX B
nyHKTE 3.6. A AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET /1Ba paO0OUUX JTHS.

3.7. Beinaua (HampaBiieHKE) 3asIBUTENIO Pe3yJibTaTa MyHUIIUIIATILHON YCIyTH

3.7.1. OcHoBaHMEM Hayaja BBIIOJHEHHUS AJMUHUCTPATUBHOM IPOLIETYpPHI
ABJISIETCSL  IIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOW IPOLIEAYPHI, ITOKYMEHTA, IOATBEP/KAAIOLIEIO IIPEIOCTABICHUE
MYHUIUIIATBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATHUBHOM
MpoLEenypbl, sABIAETCS cekperapb Mcnonkoma (manee - JIOKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 34 IOATOTOBKY pe3yJibTaTa MPEAOCTABIECHNUS MyHULIUITAIIBHON YCIIYTH.

3.7.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTaTa
MIPENOCTABIECHNS MYHHUIUITAJBbHON yCIIYTH:

o0ecreynBaeT perucTpalrio A0roBopa, MOAMNUCAHHOTO pykoBoauTenem OpraHa,
B JKypHAQJIE PETUCTPAllMM W BHECEHUE CBEICHHW O pe3yJbpTaTe NpeIOCTaBICHUS
MYHUIUNAIBHOW YCIYTH B MOJCUCTEMY BEIECHHS JOKYMEHTALlMM aBTOMAaTU3UPOBAHHOM
MHPOPMAIITMOHHON CHUCTEMBI, IPEJHA3HAYEHHOM [JIs1 OKa3aHMsl TOCYAAapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT;

BBIJIACT 3asIBUTEIIIO JJOTOBOP 10 POCIIUCH.

3asgBUTENb IOANMCBHIBAET JOTOBOP B JBYX OK3EMIUIIpaX M IEpenaer
JNOJKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a MOJATOTOBKY pPE3yjibTaTa IPENOCTaBICHUS
MYHUIUTIATBHOU YCIIYTH.

JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOJATOTOBKY PE3yJIbTaTa MPEAOCTABICHUS
MYHULIMIAIBHON YCIIYTH, IMOJYyYWB NOANMCAHHBIE JOTOBOPA BBIAAET 3asBUTENIO TPU
AK3EMILISIpA A0TOBOpa Ui noAanucu. Ilocne moanucanust 1OroBopa, BbIIAET 3aSIBUTEIIO
OJIMH 3K3EMILISP AO0TOBOPA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb IPUOBITHS 3asIBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATHBHBIX  INPOLEAYP  SIBISIIOTCSA:
BBIJIAHHBIE 3asIBUTEIIO JOTOBOP.

3.7.3. Tlopsamok Bblmaud (HampaBlICHWs])) pe3ysibTaTa  MPEeAOCTABICHUS
MYHULMIIATBbHON YCIIYTH:

3.7.3.1. Ilpu oOpaiieHuu 3asBUTENS 3a PE3yIbTATOM MYHHIIMIIAJBLHOW YCIYTH B
MOILI, paGotHuk MO®IL] BblHaeT 3asBUTENI0 PE3yJbTAT MYHUIMUIAIBHON YCIyrd B
dopMe dK3eMIuIApa ANEKTPOHHOIO JIOKyMeHTa Ha OymaxkHoMm Hocutene. [lo
TpeOOBAHMIO 3afABUTENII BMECTE C OK3EMIUIIPOM BJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My MpPEAOCTaBISAETCA JK3EMIUISP 3JIEKTPOHHOTO JOKYMEHTa
NyTEM €ro 3alucH Ha CheMHBIM HOCUTENIb MH(OPMALMK WIIM HANIPaBJICHUS dK3EMILIApa
AJEKTPOHHOTO JTOKYMEHTA MO 3JIEKTPOHHOW MouTe B aapec 3asButens. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HH(OPMALMM WIM HAIpPABJIECHUU DJK3EMIUISIPA 3BJIEKTPOHHOIO
JOKYMEHTA, Ha OCHOBE KOTOPOT'O COCTAaBJIEH JK3EMILISAP DJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENIE, MO JJIGKTPOHHON MOYTE HIACHTHUYHOCTbh TAKOTO 3K3EMILISIpa
AIIEKTPOHHOTO JIOKYMEHTa OHK3eMIUIIPY O3JIEKTPOHHOTO JIOKyMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIIOJHOMOYEHHBIM COTPYIHHUKOM C MCIIOIb30BAHUEM YCHUIICHHOU
KBAJIN(DULIMPOBAHHOMN 3JIEKTPOHHOM MOAMHCH.
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AJMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TOPSAKE OYEPEOHOCTH, B J€Hb NPUOBITUS 3asiBUTEISI B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM padboTel MOII.

Pe3ynpTaTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYD SABISAIOTCS: (pUKcaus
dakTa BpIIaYM pe3ysbTaTa MpeloCTaBiIeHUs MyHuunaibHo yciayru B AUC MOI],
pe3yJabTaT NPeIOCTABICHHUS MyHUIUIIAIBHOW YCIYTH, BBIJTAHHBIN 3asBUTEIIIO.

3.7.3.2. Ilpu oOpamieHun 3asBUTENS 32 Pe3yJIbTaTOM MYHULUNAIBHON YCIYrU
yepe3 PecnyOnukaHCKUW MOpTan 3asgBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKU
HaANpaBJIsIeTCsl  AJIEKTPOHHBIM  o0pa3  JOKyMEHTa, SBISIOLIETOCS — pe3yJbTaTOM
[IPEIOCTABICHUS MYHULATAIBHOU YCIYyTH, MTOATIMCAHHBIN YCUJIEHHOU
KBAJIM()UIIMPOBAHHOMN 3JIEKTPOHHOMN MOAMUCHIO YIIOTHOMOYEHHOTO JA0JHKHOCTHOTO JIUIIA
Oprana .

AJIMUHUCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCSA B JIEHb ITOANMCAaHMS JOKYMEHTA, IOATBEPKAAIOLIEIO IMPENOCTaBICHUE
(0TKa3 B MpEeAOCTABICHUH ) MYHULIMITAIBHON YCIYTH, YIIOJHOMOYEHHBIM JIOJIKHOCTHBIM
nunom Oprana .

Pe3ynpraraMu  BBIIOJIHEHHMS  aJIMUHUCTPATUBHBIX  IPOLEAYP  SBJISAIOTCA:
HampaBiieHUue (TPEeAOCTaBICHUE) C HCIOJIb30BaHUEM PecnyOimkaHcKoro mnopraia
3asBUTEINII0 TOKYMEHTA, MOATBEPKIAAIOLIETO MPEIOCTABICHUE MYHULIMIIAIBHON YCIyTH
(B TOM 4McCIE OTKA3 B IPEAOCTABICHUA MyHUIIMIIAILHON YCIIyTH).

3.7.3.3. Ilpu oOpailieHuu 3asBUTENS 3a PE3yIbTATOM MYHHUIMIIAJBHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO Pe3yJibTaT MyHUIUNaAbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XHOM HOCHTENE €My
MIPENOCTABISECTCS DK3EMILUIAP JIEKTPOHHOIO JOKYMEHTA IMYTEM €0 3allMCU HAa ChEMHBIN
HOCHUTENIb MHPOPMALIMM WJIM HAIMpPABICHUS SK3EMIUISIPA JIEKTPOHHOTO JTOKYMEHTa 10
AIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJIMUHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
OCYIIECTBIISIFOTCA B TOPSAKE OYEPEAHOCTH, B J€Hb MPUOBITUS 3asBUTENS B
COOTBETCTBUHM C [IpaBriiaMu BHYTpEHHETO TPYAOBOro pacnopsaka Oprasa.

Pe3ynpTaToM BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOIEAYpP SBISIOTCS: (DUKCAIUS
dakta BBIJAYM  pe3yibTaTa  MPEJOCTABJICHHUS  MYHUIIMIAIBHOW  yCIyTHd B
ABTOMATU3UPOBAHHON HMH(OPMAITMOHHOW CHCTEME, MpEeJHA3HAYEHHOW ISl OKa3aHWs
rOCyapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

3.8. UcnpaiieHre TEXHUYECKUX OITUOOK

3.8.1. B ciiyyae oOHapy>KeHHS] TEXHUYECKOW OMMUOKHU B TOKYMEHTE, SBIISIONIEMCS
pe3ynbTaTOM MYHULHMIIAIBLHOMN YCIYTH, 3adBUTENb HanpaBiigeT B OpraH:

3asiBJIeHME 00 UCIpaBICHUM TEXHUYECKON omulOku (mpuioxkenue Ne 4
HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIAAHHBIA 3aSBHUTENI0 KAK PE3YJIbTAT MYHHMIMNAIBHOW YCIYTH, B
KOTOPOM COJICPIKUTCSA TEXHUUYECKask OINOKa;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHITy, CBHJIETEJIBCTBYIOIIME O HAJUYHH
TEXHUYIECKOUN ONTHOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEACHUAX, YKA3aHHBIX B
JOKYMEHTE, SIBISIOIEMCS Pe3yJIbTaTOM MYHHIIMIAIBHON YCIIYT'H, OJAETCS 3asiBUTEIEM
(YIIOJTHOMOYEHHBIM TMPEJICTABUTENIEM) TOYTOBBIM OTMpaBiieHHeM (B TOM 4YHUCIE C
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MCIIOJIb30BaHUEM DJJIEKTPOHHOM MOUThI), 1100 uepe3 PecrnyOnmukaHckuil mopran WiH
MOII.

3.8.2. JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIPUEM JTOKYMEHTOB, OCYILECTBIISET
IpUEM 3asiBICHUSI 00 MCIPABIICHUU TEXHUYECKOW OIIMOKHU, PETUCTPUPYET 3asiBICHUE C
IPWIOKEHHBIMHM TOKYMEHTAaMHU U NEPEAACT UX TOJDKHOCTHOMY JIMILYy, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBACMBIE HACTOSLIMM IIyHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS C JaThl PETUCTPALIUU 3asBJICHUS.

Pe3ynpraTaMy BBINOJHEHUS aAMUHUCTPATUBHBIX IPOLEAYD SBIISIFOTCS . IPUHATOE
M 3apEerUCTPUPOBAHHOE 3asBJICHHUE, HANPABIECHHOE HAa PACCMOTPEHHUE IOJKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.8.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B LEISIX BHECEHUS UCHPABICHUN B JIOKYMEHT,
ABJISIIOUIUICS PE3YyNbTAaTOM MPEJOCTABICHUS MYHUIUMIAIBHOW YCIYTH, OCYIIECTBISET
MpOLEYpPbl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJMUHUCTPATHUBHOIO pErIAMEHTa, M
BBIIa€T HCIIPABJICHHBIM JOKYMEHT 3asBUTENO (YHOJHOMOYEHHOMY IIPEICTaBUTEIIO)
JUYHO TOJI POCIHUCH C U3BATHEM Yy 3asBUTENS (YIIOJIHOMOUYEHHOTO MpPEICTaBUTENS)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUUECKasi OIIMOKa, MJIM HaIlpaBJIsET
B aJpec 3asBUTENI IOYTOBBIM OTIPABJIEHUEM (IIOCPEIACTBOM 3JIEKTPOHHOM IOYTHI)
OUCBMO O BO3MOXXHOCTH IIOJYYEHHUs JTOKyMEHTa IIpU mpenocrtaBieHud B Oprad
OpUTHMHAJIA IOKYMEHTAa, B KOTOPOM COJIEPKUTCSA TEXHUUYECKask OIINOKa.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS. B TE€UYEHUE JABYX pabOuyuX JHEW Mocie OOHapyKEHUsS TEXHUYECKOU
OIIMOKK WIIM TMOJY4YEHUsT OT JII0OOr0o 3aMHTEPECOBAHHOIO JIMLA 3asBIEHUS O
JOIYIIEHHOM OIINOKe.

Pe3ynpTaTaMyu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIIAIOTCS:
BbIJIaHHBIN (HAaIIPaBJICHHBIN) 3aIBUTEINIO TOKYMEHT.

4. Iopsinok U GopMbI KOHTPOJIA 32 NMpea0CTABJIEHUEM MYHUIIUNIAIbHOM
yCJIyrd

4.1. TTopsiiok OCYIIECTBIICHHUS TEKYILIETO KOHTPOJIS 3a COOIOIECHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMM IOJIOKEHUN aIMUHUCTPATUBHOTO
periJaMeHTa v UHBIX HOPMAaTUBHBIX NPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAaHUS K
PEAOCTABIECHUIO MyHUIMITAIBHOW YCIYTH, a TAK)KE MPUHATUEM UMH PEIICHUI

KoHTpob 32 MOMHOTONM M Ka4eCTBOM IPEIOCTABICHUS MYHUIIMIAIBHON YCIyTH
BKJIIOYAET B ce0s BBISIBJICHUE U YCTPAHEHHE HApPYLIECHUM MpaB 3asBUTEIICH, MPOBEICHUE
OPOBEPOK  COOJIIOJIEHUST TPOLIeyp MPEAOCTABICHUS MYHUIMIAIBHOM  YCIyTH,
MOJITOTOBKY pelieHui Ha AeicTBus (0e3aeiicTBrE) NTOMKHOCTHBIX JIUI OpraHa MECTHOTO
CaMOYyIIPaBJICHUS.

dopmamMu  KOHTPOJIA 3a COOJIIOIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
MIPOLEAYP ABJISIIOTCS:

1) mpoBepka ® COIJIACOBAHWE TPOEKTOB JIOKYMEHTOB IO MPEIOCTaBICHHUIO
MYHULIMIIAIBHOM YCIIyTH;

2) MpOBOAWMEIE B YCTAHOBICHHOM  TOPSJAKE  TPOBEPKA  BEICHHUS
NEJIONPONU3BOACTBA;
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3) IpoBeJICHHE B YCTAHOBICHHOM IOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJTFOICHUS
MpoNEeAYyp NPEAOCTaBICHUS MYHUIIUTIATLHON YCIIyTH.

B 1memsx Tekyimiero KOHTPOJS HCHOJB3YIOTCS CBEIACHUS, HMEIOIIHECs B
AIIEKTPOHHOM 0a3e JaHHBIX, CIy:KeOHas KOPPECHOHJEHIMSA, YCTHAs M MHUCbMEHHAas
uH(bOopMaIUs TOHKHOCTHBIX JIUI, OCYIIECTBISIOMINX BHIMOJHEHUE aJIMUHUCTPATUBHBIX
IpoLeayp, KypHaAIbl yueTa COOTBETCTBYIOIINX JOKYMEHTOB U JIPYTUE CBEJICHUS.

JI71st ocyliecTBICHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPHU MPEA0CTaBICHUN
MYHUIIUTATBHOW YCIYTM W TPUHSATHU PEIICHUH PYKOBOJIUTENIO OpraHa MECTHOTO
CaMOYTIPABJICHUsI  MPEJCTABISAIOTCS  CIPaBKM O pe3yibTaTax MpeJOoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

O cnydasix ¥ IpyU4YrHAX HaApPYUIEHUS] CPOKOB, TTOCIEA0BATEILHOCTH U COACPKAHUS
QIMUHUCTPATHBHBIX TPOLEAYp MJOKHOCTHBIC JIMIIA HEMEIJICHHO WH(POPMUPYIOT
PYKOBOJMTENSL OpraHa, MpeAOCTaBIAIONIEr0 MYHUIUNAIbHYIO YCIyry, a TaKKe
MPEATPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHCHUIO HAPYIICHUH.

Texkymuii KOHTpOJAb 32 COOJIOJEHHWEM IMOCJIEOBATEIbHOCTH  JEUCTBHIA,
ONpPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOUEAYpaMH MO  MPEIOCTABICHUIO
MYHULIAMTAIBHOW YCIYyTH, OCYIIECTBISIETCS 3aMECTUTEIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYIIpaBJCHUS, OTBETCTBEHHBIM 32 OpraHU3alui0 padOThl IO
NPEAOCTABICHUIO MYHUIIMIIAIBHON YCIyTH, Ha4YaJbHUKOM OTJIENA, OCYIIECTBISIONIETO
OpraHu3aIuio padOTHI MO MPETOCTABICHUIO MYHUITUTIATHHONU YCITYTH.

[lepeyeHb AOMKHOCTHBIX JIMI, OCYIIECTBISIOIMIMX TEKYIIUHA KOHTPOJIb,
YCTaHABJIMBACTCS MOJOKEHUAMH O CTPYKTYPHBIX MOAPA3ACICHUSX OpraHa MECTHOTO
caMOyIpaBJI€HUS U IOJDKHOCTHBIMH PETJIaMEeHTaMHU.

4.2. IlopsnoK U EpUOANYHOCTD OCYILECTBIEHUS IJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
ITOJTHOTHI M KA4E€CTBA MTPEAOCTABIICHNS] MyHUIIMITAJIbHON YCIIYTH, B TOM YUCJIE TOPSIOK
1 (hOpMBI KOHTPOJIS 32 MOJTHOTOM M KaYECTBOM MPEIOCTABICHUS MyHUITMIATbHON
yCIIyr'y

4.2.1. KoHTpoJb 32 MOTHOTOM M KAYECTBOM IMPEIOCTABICHHUS] MyHUIIUIIAIbHON
yCIIyTU OCYIIECTBIIsIETCS B (hopMax:

1) npoBeieHHs1 TPOBEPOK;

2) paccMmoTpeHusi kanoO 3asBuTened Ha neictBus (OesmerictBue) Oprana, a
TaKXe X JIOJPKHOCTHBIX JIUI, MyHUIIUITAJIBHBIX CITYKalllKX.

4.2.2. B mensax OCyIIECTBICHUS KOHTPOJS 3a MOJHOTOM M KadyeCTBOM
NPEIOCTaBICHUS MYHMIIMNAIBHOW YCIYyTd NPOBOJISATCS IUIAHOBBIE M BHEIJIAHOBBIE
npoBepku. llopsaok #u TEPUOJUYHOCTH OCYIIECTBJICHHS IUJIAHOBBIX IPOBEPOK
yCTaHaBIMBaeTCs miIaHoM pabotsl Oprana. [Tpu mpoBepke MOTYT paccMaTpuBaThCS BCE
BOIIPOCHI, CBSI3aHHBIC C MPEAOCTABICHUEM MYHHUIMIAIBLHON YCIyru (KOMILJIEKCHbBIE
IIPOBEPKH ), WU OTIEIBHBIN BOMPOC, CBA3AHHBIA C MPEIOCTABICHUEM MYHUIIUIAIBLHOM
yciyru (Tematuueckue TmpoBepkH). IIpoBepka Takke MOXKET MPOBOJIUTHCA IO
KOHKPETHOM kano0e 3assBUTEIISI.

4.2.3. BHennaHOBBIE NMPOBEPKU MPOBOMSTCS B CBSI3U C NMPOBEPKOM yCTPaHEHHUS
paHee BBISBICHHBIX HapyLIEHUH aJIMHUHHCTPATUBHOIO PETJAMEHTa, a TAKKE B CIydae
MOJIydeHUsST Kano0 3asBuUTeNed Ha gAeiicTBus (OesmeiictBue) OpraHa, a Takke HUX
JOJKHOCTHBIX JIMI], MyHUITUTIATbHBIX CIIYXKal[UX.

4.2.4. Pe3ynpTaThl MPOBEPKU OPOPMIISIOTCS B BUJEC aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEIOCTATKU U MPEJIOKEHHS 0 UX YCTPAHEHHUIO.
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4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUL] OPraHa, Ipel0CTaBISIOErO
MYHUILIMIIAJIBHYIO YCIIYTY, 3@ pelIeHUs U AeicTBUs (0e3aeiicTBUE), IPUHUMAaEMble
(ocymiecTBiIsIEMBIE) UIMH B X0J1€ IPEIOCTABICHUSI MYHUIIUIIATBHON YCIYTH

ITo pe3ynbpTatam NpOBEACHHBIX TPOBEPOK B CIIyYae BBISIBIICHUS HAPYIICHUN TTpaB
3asiBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOJATENBCTBOM Poccutrickon deneparuu.

PykoBoauTenb OpraHa MECTHOTO CaMOYNPaBJICHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3ASIBJIICHUM.

PykoBoautenb (3aMEeCTUTENb PYKOBOJIUTEINSA) CTPYKTYPHOTO MOApA3AeICHUS
OpraHa MECTHOIO0 CaMOYIIPABJIEHHS HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE W
(M) HeHaaJieXkKalllee BBINOJTHEHUE AJMUHUCTPATUBHBIX JIEUCTBUN, YyKa3aHHBIX B
pasznene 3 aAMAHUCTPATUBHOIO PETJIAMEHTA.

JIOMKHOCTHBIE JMIIA W WHBIE MYHULMNAIBHBIC CIYXKAIIAE€ 34 PEHICHUS |
nerictBus (0e3elcTBUE), TPUHUMAaEeMble (OCYIIIECTBIIIEMbIE) B XOJIe MPEA0CTaBICHUS
MYHUIIUTIAIBHON YCIIyTH, HECYT OTBETCTBECHHOCTbH B YCTaHOBJIICHHOM
3aKOHOJATEIILCTBOM MOPSJIKE.

4.4, ITonoxxeHus1, XapaKTepU3YIOIIHe TPEOOBAHUS K TOPSIAKY ¥ (hopMaM KOHTPOJIS 3a
MIPEA0CTaBICHUEM MYHHITUIIAIBLHON YCIYTH, B TOM YHCJIE CO CTOPOHBI IpaXkaaH, uX
00bEeIMHEHUH U OpraHu3aIui

KoHTponb 3a mpenocTaBiIeHHEM MYHHULMIAIBHOM YCIYTHM CO CTOPOHBI I'PAXK/IaH,
UX OOBEIMHEHUH U OpraHu3alMii, OCYUIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIBHOCTH  OpraHa  MECTHOIO  CAMOYIIPABJIEHUS  NpPU  NPEIOCTABICHHUH
MYHULIMIAIBHOM  yCIYTHM, IIOJYyYEHHUS IIOJHOM, AaKTyaJlbHOW M  JOCTOBEPHOU
uH(popMaMu O MOPAJKE MPEAOCTABICHHUS MYHULMIAIBHON YCIYTM M BO3MOKHOCTH
I0Cy1e0HOrO0 paccMOTpeHus oOpamieHuil (kano0) B Mpolecce MNpeAoCTaBICHUS
MYHULANIAIBHOU YCIIYTH.

5. locyneOHblii (BHeCYyA1eOHBbIH) MOPSA0K 00KAJT0BAHNUS PelIeHUI U 1eiicTBUi
(0e3neiicTBUSI) OPraHa, NPeAOCTABJSIIOIIET0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO0()YHKIMOHAJIBHOI0 LEHTPA NMPEeA0CTABJICHUS FOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHUIUNAJbHBIX CJIY:KalluX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSIKE pEelICHUMN
U JedctBuid (Oe3leicTBUsI) opraHa, MNpPeIOCTaBISIONIETO0 MYHULMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO — JIML@  OpraHa, IpeAoCTaBISIIOIIET0  MYHHULMIAIBHYIO — YCIYTY,
MYHULUIAIBHOTO  CIY)KAIllEero,  PYKOBOJWTENS  OpraHa,  I[PEJOCTaBISIOLIErO
MYHULUTNIATBHYIO yCIIyTY, MHOTO(YHKIIHOHATIBHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHATIBHOTO IEHTPa, OPTaHU3alU/, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kajl000ii, B TOM YHUCIIE B CIACAYIONINX CITyqasiX:

1) HapylmieHue cpoka perucTpaluu 3amnpoca 0 NpeJIoCTaBICHUH MYHULIUITATIbHON
YCIIYTH, 3anpoca, ykazaHHoro B cratee 15.1 deaepanpHoro 3akoHa Ne 210-D3;
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2) HapylIeHHE CPOKa MPEJOCTAaBICHUS MYHHUIMNAIBHOW yciayru. B ykazaHHOM
cinydae aocyneOHoe (BHeCyneOHOE) 0OKalOBaHWE 3asBUTENIEM PEIICHUN W JACUCTBUI
(6e3nericTBUsI) MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBLHOIO
[EHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(YHKIIMOHAJIbHBIA LIEHTP, PELICHUS U
nevictBust  (0e3melcTBHE) KOTOPOro  OOXKAIYHOTCS, BO3JIOKEHA  (PYHKUIMS — TI0
MPEIOCTABICHUIO COOTBETCTBYIONIMX MYHUIIMIAIBHBIX YCIYT B IOJHOM OObEME B
NOpsiZIKE, onpeAeIeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME Yy 3asIBUTENS JOKYMEHTOB WU WH(OpMAIUK MO0 OCYIIECTBICHUS
JNEUCTBUN, TMpPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTtamu Poccuiickonn ®enepanuu, HOPMaTUBHBIMU
MpaBOBbIMU akTamu PecnyOivku TaTapcTaH, MyHHLIMIAIBHBIMU NPABOBBIMU aKTaMU
JUTSI IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH;

4) oTka3 B MpueMe JOKYMEHTOB, IMPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickorn ®enepannv, HOPMaTUBHBIMU
MpaBOBbIMU akTamu PecnyOnvku TaTapcTaH, MyHULIMIAIbHBIMU TPABOBBIMU AKTaMU
JUIS IPEOCTABJICHNUS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTKa3 B NpeJOCTaBICHUN MYHULIMIIATBHON YCIIyTH, €CIIM OCHOBAaHUS OTKAa3a HE
IPEeTyCMOTPEHbI (eiepalbHbIMU 3aKOHAMU U NPUHATHIMH B COOTBETCTBHUHM C HHUMHU
WHBIMA HOPMAaTHUBHBIMHU NPaBOBbBIMHU akTamu Poccuiickoir dPenepaiuu, 3aKOHAMU U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamu  PecnyOnuku  Tartapcras,
MYHULIMNIQJIBHBIMUA ~ IPABOBBIMM ~ akTaMu. B yka3aHHOM ciydae JocyaeOHoe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHu u jAedcTBuil (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIbBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXHO B CJIy4ae, €CIM Ha MHOTO(QYHKUIHMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOTO OOXKANYOTCS, BO3J0KE€HAa (YHKLUMS IO MNPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCIyr B TMOJHOM oOOBEME B MOPSJKE,
onpeneneHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIUNAIBHOW YCIYTH
IJIAaThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMU NIPABOBbIMU akTaMu Poccuiickon
@denepanvi, HOPMATHUBHBIMH  TIPaBOBBIMH  akTamu PecmyOnuku  Tarapcran,
MYHHITUTIATHHBIMU MTPABOBBIMHU aKTaAMU;

7) OTKa3 opraHa, NMpeJOCTABIISIIONIEr0 MYHULMIIAIBHYIO YCIYTY, JTOHKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIONIET0 MYHUIIUIIAIBHYIO YCIYTy, MHOTO()YHKIMOHAIBHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, OpraHU3aI1i, MPe1yCMOTPEHHBIX
gacThto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
UCIIPABJICHUM JOMYIIEHHbIX WMMHU OINEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yibTaTe
NPEeNIOCTaBICHUSI ~ MYHULIMIAJIBHOM  YCIYTM  JIOKYMEHTax JuO0  HapylleHHe
YCTAaHOBJIGHHOTO CpOKa TaKuX wuchpaBieHuil. B ykazanHom cnyyae pocyneOHoe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHUu u AehcTBUil (0e3meicTBUs)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pa0OTHHKA MHOTO(YHKIIMOHAILHOIO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIHMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(Oe3nelicTBUE) KOTOPOrO OOXKAIYIOTCS, BO3JIOKEHAa (PYHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCAYyr B TOJHOM 00beMe B MOPSJIKE,
onpeneneHHoM yacTtero 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylwieHuME CpOKa WIM MOpsAKa BblAAYM JOKYMEHTOB IO pe3yibTaTam
MIPEAOCTABIEHUS MyHULIMIIAIbHON YCIIYTH;

9) npuocTaHOBJIEHHE NPEIOCTABICHUS MyHULIUIIAIBHOW YCIYTH, €CJIM OCHOBaHUS
OPUOCTAHOBJIEHUSI HE MPEAyCMOTpPEHbl (helepalbHbIMA 3aKOHAMU U MPUHSATHIMU B
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COOTBETCTBUM C HHUMU WHBIMA HOPMATHUBHBIMHU TIPAaBOBBIMH aKTaMH Poccuiickoit
denepanuu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMHU TIPaBOBBIMH akTamu PecryOmuku
TaTtapctan, MyHUIIMTIATBHBIMY MPABOBBIMU akTaMu. B yka3aHHOM ciiydae ocynieOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHUd W AchcTBHM (Oe3mecTBUs)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIHMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIAJIBHBIX YCIyr B TMOJHOM oOOBEeME B MOPSJKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-PD3.

10) TpeGoBaHMe y 3asBHUTENS MPH MPEIOCTABICHWU MYHUIUIAIBHON yCIyru
JOKYMEHTOB WMJIM HMH(OpMaImu, OTCYTCTBHE W (WUJIM) HEAOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAJIKCh MPHU MEPBOHAUATIBHOM OTKa3€ B MpPUEME TOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MYHHIIUIIAJIBHONW yCIyTH, MO0 B MPEAOCTABICHUNA MYHHIIMITATHLHON
YCIYTH, 3a MCKIIOUYEHHEM CIIy4YaeB, NPEIyCMOTPEHHBIX ITYHKTOM 4 yactu 1 cratem 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae aocyacOHOe (BHECyAeOHOE)
o0>kajoBaHuE 3asIBUTEJIEM peleHuin u JNENCTBUI (6e3neiicTBus)
MHOTO(YHKIIMOHAJTFHOTO  I[EHTpa, pab0OTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIBHBIA IIEHTP, PEIICHUS U JEUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TMPEIOCTaBICHUIO
COOTBETCTBYIOILIMX MYHULMIAIBHBIX YCIAYr B TIIOJHOM 00BbEeME B MOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba mnopmaercs B NMUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
ANIEKTPOHHONH ¢dopMe B OpraH, MPEAOCTABISIIONIMA MYHHUIUINAIBHYIO — yCIyTY,
MHOTO(YHKIIMOHAJIHBIA LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyIapCTBEHHOMN
BJIACTU, SBISAIONIMNCA ydpeauTeleM MHOTO(DYHKIIMOHAIBLHOTO IIeHTpa (nanee -
yUpeauTenh  MHOTO(QYHKIMOHAIBHOTO  IIEHTpa), a Takke B  OpraHU3aIuw,
npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanooOsl
Ha pelleHus U AeictBus (Oe3neiicTBUE) PYyKOBOAMTENS OpraHa, MPEJOCTABIISIIOLIETO
MYHHUITUTIATBHYIO YCIYTY, TOJIAI0TCS B BBIIIECTOAIINNA OpraH (IIPH €ro HaJIu4uK) JTU00 B
cllydae ero OTCYTCTBHUSI pacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTEIEM OpraHa,
MPEIOCTABISIONIET0 MYHUIIMTNIATBHYIO yciyry. JKamoObl Ha pelieHuss W JIeUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO IIEHTPa MOAAIOTCS PYKOBOIAUTEIIO
TOr0 MHOTO(PYHKIIMOHANIBHOTO IeHTpa. JKamoObl Ha pemeHuss U JAeUCTBUA
(Oe3neticTBue) MHOTO(YHKIIMOHAIBHOTO HEHTpa  MOAAIOTCS  YUYPEIUTEINIO
MHOTO(QYHKIIHOHATBHOTO IICHTPA WM JOJDKHOCTHOMY JIHILy, YIOJTHOMOUYEHHOMY
HOPMATHUBHBIM TPaBOBbIM akToM PecnyOmmku Tatapctan. JKamoObl Ha pemieHus u
nenctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMM, MPEeTyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, nmogarTCs PYKOBOAMUTENISM ITHX
OpraHu3aIUu.

Kanoba na pemeHuss u aeiictBus (Oe3AeiicTBHE) OpraHa, MPEaOCTaBIISIONIETO
MYHUIIUNAIbHYIO  YCIAYry, JOJDKHOCTHOTO JIMIA OpraHa, MpeAoCTaBIISIONIETO
MYHHUIIMNIATBHYIO YCIYTy, MYHHUIMIAIBHOTO CIYXKaIlero, pPyKOBOAMTENS OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYTY, MOXET OBITh HaIlpaBlieHa IO IOYTe,
yepe3 MHOTO(QYHKIMOHAIBHBIM LIEHTP, C HCHOJb30BaHWEM HWH(OPMALMOHHO-
TEJIEKOMMYHUKalMOHHONM  cetu  «WHTepHeT», oduIMaipHOrO caidTa Oprasa,
MPENOCTABIAIONIET0  MYHUIMNAIbHYIO  yciyry, EnpmHoro  moprama  nuo
PecnyOnmkanckoro moptana, nHGOPMAITMOHHONW CUCTEMBI TOCYIeOHOTO 00KaJoBaHUS,
a Tak)Ke MOKET OBbITh MPUHSATA NMPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
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NEUCTBUS (GezneiicTBUE) MHOTO(YHKIIHOHATIBHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpAa MOXET ObITh HampaBieHa [0 I[o4Te, C
UCIIOJIb30BAaHUEM  HMH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHONW — cetn  «VHTepHeT»,
opUIMaATBHOTO caiiTa MHOTO(QYHKIIMOHAJIBHOTO LIeHTpa, EnuHOoro mnoprana Jmbo
PecnyGnukanckoro noprana, HHGOPMAIIMOHHONW CUCTEMBI 10CY/Ie0HOTO 00XKalOBaHUs,
a Tak)Ke MOKET OBbITh MPUHSTA MPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
nenctBusa (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpPEeHHbIX 4YacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-03, a Takxke UXx paOOTHUKOB MOXKET OBITh HaIpaBJeHa
N0 TOoYTe, C HCIOJIb30BAHUEM WH(MOPMAIIMOHHO-TEICKOMMYHUKAIMOHHON CEeTH
«HTepHeT», oduIMaTbHBIX CAaWTOB 3TUX OpraHusauuid, EnuHoro moprama mu6o
PecnyOnmkanckoro moprana, a Takke MOXXET OBbITh MPUHATA TPU JTUYHOM MpHEME
3asIBUTEJIS.

5.3. Kanoba nomxHa COEPKATh:

1) HamMeHOBaHME OpraHa, MPEJOCTABISIIOUIEIO0 MYHUIMIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHUIMIAIbHYIO YCIyry, JIH0O
MYHHULIUINAIBHOTO CITYXKAIIero, MHOIO()YHKIIMOHAIIBHOTO LIEHTPa, €ro pyKOBOJUTENS U
(wnu) paOoOTHWKA, OpraHu3aluii, NPEeIyCMOTPEHHbIX dYacThio 1.1 crateum 16
®enepanbHoro 3akoHa Ne 210-03, ux pykoBoauTenen u (uinn) pabOTHUKOB, pEIICHUS U
nencTBus (0e3eiCTBIE) KOTOPBIX 00KaYIOTCS;

2) pamunuio, UM, OTYECTBO (MOCJIEIHEE - NMPHU HATWYMM), CBEACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (DU3MUECKOIO JIMLA JTUOO HAMMEHOBAaHUE, CBEIACHUS O MECTE
HaXOXKJICHUS 3asBUTEINS - IOPUANYECKOTO JUIA, a TAKKe HOMEp (HOMepa) KOHTAaKTHOTO
TenedoHa, agpec (agpeca) AMEKTPOHHON MOYTHI (IPU HAJTTMYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeaeHuss 00 oOXadyeMbIX PEIICHHMSIX M ACHCTBUsAX (Oe3nelcTBHM) Oprasa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEAOCTABIISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHULMIIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKA MHOTO(YHKIIMOHAJIILHOTO LIEHTpA,
OpraHu3alui, Mpe1ycCMOTpPEHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAaHWHU KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM U
neiictBueM (Oe3neiCTBHEM) OpraHa, MpPEIOCTaBISIONIEI0 MYHHUIMNAIbHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIA OpraHa, MPeIOoCTaBIIAIONIEr0 MYHULMNAIbHYIO YCIyTry, JHOO
MYHMIIMIIAJBHOTO  CIIY)Kalllero, MHOTO(YHKIMOHAJIBHOTO  ILIEHTpa, paOOTHHKA
MHOTO()YHKIIMOHAJIBLHOTO LIEHTPa, OpTraHu3alMi, IPelyCMOTPEHHbIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-03, ux paOOTHUKOB. 3asBUTENEM MOTYT OBITh
NPEICTaBIICHbl JOKYMEHTHI (MpU HAJU4MH), MOATBEP>KIAIOLIME JOBOJbI 3asBUTEI,
MO0 X KOIUHU.

5.4. IToctynuBias xano0a MOAJIEKUT PETUCTPAIIMU B CPOK HE TIO3][HEE pabovero
JIHS1, CJIETYIOIIETO 33 THEM MOCTYIIJICHUS.

5.5. XKanoba, mocrtynuBiias B OpraH, MNPEIOCTaBISIONMNA MYHUIUIAIBHYIO
YCIyTy, MHOTO(QYHKIMOHAIBHBI IEHTP, YUYPEIUTENI0 MHOrO(YHKIHOHAIBHOTO
LIEHTpa, B OpraHu3aluu, MNpeaycMoTpeHHble yacTthio 1.1 cratbm 16 dDenepanbHOro
3akoHa Ne 210-®3, nub0 BhImIECTOAIMN OpraH (MpU €ro HaJU4Wu), MOAJICKHUT
PAaCCMOTPEHHIO B TEUYEHHME IATHAAUATH padOUYMX IJHEH CO JIHSA €€ pEerucrpauuu, a B
ciiydae 0OXaJIoBaHUSI OTKa3a OpraHa, MPEIOCTABISAIONIETO MYHUIMMAIbHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alU, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanpHoro 3akoHa Ne 210-d3, B mpueme JOKYMEHTOB Yy 3asBUTENS JHOO B
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WCIPABIICHUU JIOMYIIEHHBIX OIMEYaTOK U OIIMOOK WM B clydyae oOO0XaJIOBaHUS
HapyIICHUs] YCTAHOBJIEHHOTO CPOKa TaKWX HCIPABICHHUH - B TEUYEHHE MATH pabouux
JHEW CO JHS €€ PETUCTPALUH.

5.6. 1o pe3ynbraTamMm paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
PELIECHU:

1) »xanoba ymOBIETBOpPSIETCS, B TOM uucie B (opMe OTMEHBI MNPUHSTOIO
pElIeHus], UCIPABIICHUS TOMYIEHHBIX ONEYaTOK M OIMIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
NPEAOCTABICHUS MYHHIMIIAJBHOM YCIYrM JOKYMEHTaX, BO3Bpara 3asgBUTEIIO
NEHEXKHBIX CpENICTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
mpaBoBbIMM akTamu Poccuiickonn denepanny, HOPMATHUBHBIMU IIPABOBBIMH AKTaMHU
PecnyOnuku Tatapcran, MyHUIMIIAIbHBIMH IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIIOOBI OTKA3bIBACTCS.

He mo3nHee nHA, claeayromiero 3a JHEM IPHUHATUS DPEIICHUS, YKAa3aHHOTO B
HACTOSIIIIEM ITyHKTE, 3asBUTEII0 B MHUCbMEHHOW (OpME U IO KEITAHUIO 3asBUTENA B
ANIEKTPOHHOM  (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJibTaTrax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B ciyyae mpu3HaHUS >KaJOOBI MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTaXx PacCMOTPEHUs KanoObl naercs UHpopMalus O JEeHCTBUSX,
OCYLIECTBISIEMBIX ~ OPraHOM,  IPEAOCTABIIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuel, MpeaycMOTpeHHON yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3; B nenax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI MPU OKa3aHWW MYHULIUIIAILHON YCIyTH, a TAaKKe MPUHOCITCS
M3BUHEHUS 32 JOCTABJIICHHbIE HEY/I0OCTBA M yKa3bIBaeTCs MHPOPMALMS O AAIbHEUIINX
JNEUCTBUAX, KOTOpbIE HEOOXOAMMO COBEPIIUTH 3aSBUTENIO B LEIAX MOJIYYCHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyuyae nmpusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHPOBAHHBIE
pPa3bACHEHHs] O NMPUYMHAX TMPUHATOTO pEUIeHUs, a TaKke WHpopManmus O MOpsSAKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
IPU3HAKOB COCTaBa aJMHUHHCTPATUBHOIO MPABOHAPYLIECHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHHUK, HAJECIEHHBIE MOJIHOMOYHUSIMH 110 PACCMOTPEHHUIO Kajnoo0,
HE3aMeJIJIUTEIbHO HAMIPABIIAIOT UMEIOIIUECS MAaTEpHUAIIbl B OPTaHbl IPOKYPaTYypPHI.
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[Tpunoxenue Ne 1

K AIMUHHCTPAaTUBHOMY PETIAMEHTY
IPEIOCTABIICHUS! MyHULIUIIATbHON YCIYTH
110 0(OPMIIEHHIO IOKYMEHTOB IIPU
nepeaye JKUIbIX MOMEIEHUN
MYHHIIMIIAIBHOTO KWINLITHOTO (JOH/IA B
COOCTBEHHOCTb I'paX/1aH

dopma
(bmasK opraHa, TPeIOCTaBISIFOIIET0 MyHUITUTIAIBHYO YCIIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 0TKa3e B MPEOCTABICHUH MYHUIIUTIAIIBHON yCITyTH
110
oT No

PaccmorpeB Bame 3asBieHune ot Ne u

npujiaracmsbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHomM
OPUHATO peElieHue 00

OTKa3e B
0 CJIEAYIOIINM OCHOBAHHUSIM:

3.

4,

JononnuTenbHas nHGOpMAaIIUS:

Bbl BrpaBe MOBTOPHO 0OpPAaTUTHCA B YIMOJHOMOYECHHBIA OpraH C 3asiBICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJIE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlauHBI OTKa3 MOXET ObITh OOXajaoBaH B JOCYIACOHOM TMOPSIAKE MyTEM
HaIpaBJICHUS KaJIOObI B YIIOJJHOMOYCHHBIN OpraH, a TAk)Ke B CYZCOHOM MOPSIZIKE.

Caeznenus 00 JIEKTPOHHOM MOAMNUCH

JomxroctHoe nutio (PUO)

(moxmKCch YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 2

K AIMUHHCTPAaTUBHOMY PETIAMEHTY
IPEIOCTABIICHUS! MYHULIUIIATbHON YCIYTH
110 0(OPMIIEHHIO IOKYMEHTOB IIPU
nepeaye JKUIbIX MOMEIEHUN
MYHHIIMIIAIBHOTO KWINLITHOTO (JOH/IA B
COOCTBEHHOCTb I'paX/1aH

dopma
(bmasK opraHa, TPeIOCTaBISIFOIIET0 MyHUITUTIAIBHYO YCIIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEHIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl TIPEIOCTaBICHUS
MYHHULUITAJIIBHON YCIIYTH I10

oT No
PaccmotpeB Bame 3asBinenuwe oOT No "
npuaracMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
MIPUHSATO
pemenue 00  OTkaze B TIpUEME  JOKYMEHTOB,  HEOOXOJUMBIX  JJIf

I10 CIICAYIOIIUM OCHOBAHUAM!

3.
4

PazpscHeHne nmpuyurH OTKa3a:
JononnuTenbHas nHGOpMAaIIUS:

Bbl BIpaBe MOBTOPHO OOpPAaTUTHCS B YIOJHOMOYCHHBI OpraH C 3asBICHHEM O
IIPEIOCTABJICHUH YCITYTH MTOCJIC YCTPAHCHUS YKa3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOpSIIKE IyTeM
HaIpaBJICHUS KAJIOOBI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Xe B CYZcOHOM MOPSIIKE.

Caeznenus 00 IIEKTPOHHOM NOAMMNUCH

Homxuoctroe mto (OHO)

(moxmKCch YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 3

K AJIMHHUCTPAaTHBHOMY PETJIAMEHTY
NPEOCTaBICHUS] MyHHUIIUIIATBHON YCIIyTH
1o 0(OPMJICHHUIO TOKYMEHTOB MIPH
nepeaaye KUIbIX TOMEIIeHU!
MYHUIIUIATBEHOTO YKUIIUIIHOTO (hOH[A B
COOCTBEHHOCTb TpakJaH

dopma
B
(HaMMEHOBaHUE OpraHa MECTHOI'O CaMOYIIPaBJICHU
MYHHITUTIAIEHOTO 00pa30BaHUS)
oT
(manee -
3asIBUTEND ).

(pamunust, ©Mst, OTUECTBO, TACTIOPTHBIC TAHHBIE, PETHUCTPALIHIO T10 MECTY
JKUTENBCTBA, TeIC(POH)

3asBJICHUE
00 oopMIIeHUH TOKYMEHTOB MPH MEpeIaue KUIbIX MOMEIICHUH B COOCTBEHHOCTh
rpakJiaH

[Ipomry Bac oopMuUTh TOKYyMEHTHI B COOCTBEHHOCTD.
AJlpec KHUJI0T0 TOMEIICHUS: MyHHUITUIIAIbHBIA paiioH (TOPOJICKON OKPYT),
HACEJICHHBIN ITYHKT yIIL. .

K 3asBneHuto npuiararoTcs CiaeAyrIue OTCKaHUPOBAaHHBIE JOKYMEHTHI:

1) JlokyMeHTBI, yI0CTOBEPSIIOLINE TUYHOCTh KaXKJIOTO YJIeHA CEMbH;

2) JIOKyMEeHT, OATBEPKAAOUTUN TOJHOMOYHS MPEACTaBUTENS (€CIM OT UMEHU
3asiIBUTEIISI ICCTBYET MPEACTABUTEIIb);

3) JloKyMEeHT, TOATBEPKAAIOIIMIA MpaBO TPaKJaH Ha IMOJIb30BAHHUE >KUIIBIM
rnomMenieHuemM (opep, 10roBop

COI[MAJILHOTO HaliMa >KUJIOr0 MOMEIICHUS);

4) Beinucka ©3 JOMOBOM KHHUIA (B cCly4ae, €CJIM JOKYMEHT BBIJAETCA
KOMMEPUYECKUMH OpraHU3aIUsIMH );

5) Konuto onexkyHCKOro ya0CTOBEPEHUS, €CIIU B )KUJIOM MOMEIICHUU MPOKUBAIOT
UCKJIFOUUTEILHO HECOBEPIICHHOJIETHUE B Bo3pacTe oT 14 g0 18 mer nmbo rpaxuaxe,
OrpaHUYEeHHbIE B IEECIIOCOOHOCTH;

6) Pemenue o0 Ha3HAYEHUU OINEKYHA, IOMEUUTENS, KOMHUIO OINEKYHCKOTO
yIOCTOBEPEHUS, pa3pellieHHe OPraHOB ONEKU M TOINEYUTENbCTBA HA MPUBATU3ALMIO
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KUJIOrO MOMELIEHUS — IPH MPUBATH3ALUY )KHIIOTO MOMENIEHUS, B KOTOPOM MPOKUBAIOT
UCKJIIOUUTEJIbHO HECOBEpIICHHOJETHHE B Bo3pacTe a0 14 ner, HeleecrnocoOHbIe
rpaKJaHe;

7) HotapuanbHo 3aBepeHHOE 3asBlIEHHE 00 OTKa3e OT ydacTusi B MPUBATH3ALUU
(ecnu 4IEHBI CEMBH HE KENAIOT y4aCTBOBATh B IIPUBATU3ALINN);

8) CrpaBka O HEUCIIOJIb30BAaHMM IpaBa OECIUIATHOW NPUBATHU3ALMU C MPEKHUX
MECT JKUTEJIbCTBA.

OO0si3ytocb  IpU  3ampoce  MPEeNOCTABUTh OPUTHMHAIBI  OTCKAaHUPOBAHHBIX
JOKYMEHTOB.

(mara) (moamuco) (®UO)

PesynbraTr npenocraBieHuss MyHULIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB auuHbIA kabunet [lopTana rocygapCTBEHHBIX U MYHHIIUTAIBHBIX YCITYT
Pecny6nuku Tatapcran;

l:[B MHOTO(YHKIIMOHAJILHOM LIEHTPE MNPEIOCTaBICHUSI TOCYIApCTBEHHBIX U
MyHULUTNAIBHBIX yeiyT PecnyOnuku Tatapceran;

I:l B Opzane.

(mata) (moamucs) (®.1.0.)



[Tpunoxenue Ne 4

K AIMUHHCTPAaTUBHOMY PETIAMEHTY
IPEIOCTABIICHUS! MYHULIUIIATbHON YCIYTH
110 0(OPMIIEHHIO IOKYMEHTOB IIPU
nepeaye JKUIbIX MOMEIEHUN
MYHHIIMIIAIBHOTO KWINLITHOTO (JOH/IA B
COOCTBEHHOCTb I'paX/1aH

I'maBe MaCHFYTOBCKOFO CCJIBCKOI'O
IIOCCJIICHUA

Or:

3asBiIeHUE
00 HUCTIPaBICHUU TEXHUYECKOU OITUOKH

CooOmato 06 ommOKe, AOMYIHICHHOW MPU OKAa3aHUM MYHUIIMITAIILHON YCIyTH TIO

3amnucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[lpomry wWCOpaBUTh  JOMYHICHHYK) TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIIME  H3MEHEHHS B  JOKYMEHT,  SBJISIOINUANCS  Pe3yabTaToOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnydae npuHATHS pelieHUs 00 OTKJIOHCHHWH 3asBJCHHUS 00 HCIpaBICHUH
TEXHUYECKOH OIIMOKH MPOIITY HAMPABUTh TAKOE PEIICHHE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JJOKYMEeHTa Ha aapec E-mail: ;

B BH/IC 3aBEPEHHON KOIUH Ha OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIIPABICHHUEM I10

azipecy:

HacrosiiuM noarBepkaar0: CBEACHUS], BKIOYCHHBIE B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTH M TMPEACTABISIEMOMY MHOKO JIMILY, 4 TaKKE€ BHECEHHBIE MHOK HUXKE,
nocToBepHBL.  JIOKyMEHTBI  (KOTMM  JIOKYMEHTOB), TPWIOKEHHbIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSAM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
denepani, Ha MOMEHT TPEACTABICHUS 3asBIICHUA 3TU JIOKYMEHTBI JICUCTBUTEIIbHBI U
coJieprKaTr JOCTOBEPHBIE CBEICHUS.

(mara) (Tmoamuch) (®.1.0.)
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IIpunoxenne Ne3 k MOCTAaHOBIICHUIO
HcnomHuTensHOTO KOMUTETA
MacsryToBCKOIO CEJIbCKOT0 MOCENEeHUs
A3HaKaeBCKOTO0 MyHHMIIMIIANBHOTO palioHa
PecrryOmku Tatapcran

0T 26.01.2022 Nel

AJIMHHUCTPATUBHBIN perjiaMeHT
NMPeA0CTABJEHNSI MYHUIMIIAJIBLHOM YCJIYIH 10 MPEeA0CTABJICHUIO IPaKIaHAM
JKIJIBIX MOMEIEHU B MYHUIIMIIAJIbHOM KUJIUIIHOM (pOHE MO J0rOBOPaM HaMMa
CJIYKeOHOT0 KWJIOT0 NMOMelleHMsI

1. O0mue mos0KeHus
1.1. TlpenmeT perynupoBaHus aAMUHUCTPATUBHOIO periiaMeHTa

1.11. Hacrosumii  agMUHUCTPATUBHBI  PErJaMEHT  MPEJOCTABJICHHUS
MYHUIMNAIBHOM YCIYrH (Jajee — aJMUHUCTPATUBHBINA PErIAMEHT) yCTaHABIMBAET
CTaHAAPT U MOPSAOK NPEIOCTABICHUS MYHULUIAIBHON YCIyTd MO MPEJOCTABICHHUIO
rpaKJaHaM KUJIbIX OMEIIEHUH B MYHUIIMIAIBHOM XUIUIIHOM (DOHJE N0 J10roBOpam
HaiiMa CJTy»Ke0HOTI0 KUJIOTO MOMEILCHHUS (J1ajiee — MyHULIMTNaIbHAs YCIIyTa).

1.1.2. ITonoxeHnst aAMUHUACTPATUBHOTO PETJIAMEHTA ITIPUMEHSIIOTCSI B OTHOLLIEHUHT
KWJIbIX TOMEILEHUN HaXOAAIIUXCS B MyHUIIUTIIATIBHOM KUJIUIIHOM (POH/E.

1.2. Kareropumu 3asBurenei

1.2.1. Jlumamu, WMEIOUIMMHU TPaBO Ha TOJYYCHHE MYHUIUNAIBHOU YCIYTH,
SBJISIFOTCSL TpaXKJaHe (COTPYIHUKH), COCTOSIIME HA YUETE B KAUECTBE HYXKJAIOIIUXCS B
KUJIBIX TIOMEIICHUSX IO JOTOBOPY HaiiMa CIIy)KEOHOTO JKUJIOTO TIOMEIICHUS 110 MECTY
KUTEIbCTBA, a TAKXKE M0 MeCTy paboThI (CITY>KOBI) (J1aliee — 3asiBUTEIb).

1.2.2. C 3agBieHHEM BIOpaBe OOpPATUTHCA TMPEACTABUTEIL  3aABUTEII,
JICHCTBYIONTUH Ha OCHOBAHUHU JIOKYMEHTA, YAOCTOBEPSIOIIECTO €ro MOJHOMOYHS, JTHOO
3aKOHHBIH MPEACTaBUTEIb PUINYCCKOTO JIUIIA (J1aee — MPeACTaBUTE/Ib 3asIBUTEIIS).

1.3. Tlopsimox nHpOpMUPOBaHUS O IPEIOCTABICHUH MYHULIUITAIIBHON YCIIYTH

1.3.1. Hudopmarmss 0 TOpSAKE NPEIOCTABICHUS MYHHUIMIAILHONW YCIyTH
pasmelaercs:

1) Ha WHGOPMAIMOHHBIX CTEHIAX, COACPIKAIIMX BU3YAIbHYI0 M TEKCTOBYIO
uHbOpMAIIMI0 O MYHHIMIAIBHONW  yCIyre, pAacloJOKEHHBIX B  MMOMEIICHHIX
MHOTO(DYHKIIMOHATIBHBIX ~ I[EHTPOB  MPEAOCTABICHUS  TOCYIApCTBEHHBIX WU
MYHUIUTATBHBIX YCIIYT.

2) Ha oQUIMATLHOM CalTe MYHHIIMIIAIBHOTO paidoHa B HWH(POPMAIMOHHO-
TeJleKoOMMYHUKaoHHo# cetn «Mutepuer» (https://www. aznakayevo. tatarstan.ru);

3) na Ilopranme roCynapCTBEHHBIX M MYHUIMIIAIBHBIX YCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manzee — PecniyOaukaHCKui mopTan);

4) Ha ExuHOM mopraie rocy1apCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT (PyHKIINN)
(https:// www.gosuslugi.ru) (manxee — Equnblii mopTain);
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5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHIIUIIATBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHUIUMIIAIBHON
YCIIYTH OCYIIECTBISETC:

1) B MHOroyHKIHOHAJIBHBIX IEHTpPaxX MPEeJIOCTaBICHUS] TOCYIJApPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHU! - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B UCHOJHHUTEIBHOM KOMHTETe MacsSryTOBCKOTO CEJIBbCKOTO IOCEICHHS
A3HaKaeBCKOT0 MyHUIIMITAIBHOTO paiioHa PecrryOommku Tatapctan (manee — Opran):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IpU MHUCHbMEHHOM (B TOM 4HCIe B (opMe 3IEKTPOHHOTO JOKYMEHTa) oOpallieHun
— Ha OyMa)KHOM HOCHTEJIE 10 [TOYTE, B JIEKTPOHHON (hOpME MO 3IEKTPOHHOU MOYTE.

1.3.3. Uadopmarus na Equaom noprane, Pecmy0nukanckom mopTaie o Mmopsiike
U CpOKax IMPEJOCTABICHUS MYHULMNAIBHONW YCIYrM HAa OCHOBAaHUM CBEJCHUU,
comepxkamuxcst B PeecTpe  rocyaapCTBEHHbIX W MYHUUMIANbHBIX  YCIYT,
IPEIOCTABIIAETCA 3asIBUTENIO OECIIIIaTHO.

Joctyn kK uHGOpMAaLIUK O CPOKax M MOPSAKE IPETOCTABICHNUS MYyHULIMIAIbHON
YCIIyTU OCYILECTBISETCS O€3 BHIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOOBaHUH, B TOM
yuciie 0e3 HCHOJIb30BaHMSI MPOTPAMMHOrO OOECHEUYEeHMs], YCTaHOBKa KOTOpPOro Ha
TEXHUYECKHUE CPEACTBA 3asABUTEINs TPEOYyeT 3aKIIOUEHMs JIMLEH3MOHHOTO WM MHOIO
COorjameHus C npaBooOIagaTeseM POrpaMMHOI0 oOecrieueHus,
MpeAYyCMAaTPUBAIOLIET0 B3MMaHUE IUIAThI, PETMCTPALIMIO WM aBTOPU3ALUIO 3asBUTEIIS
WJIM TIPEIOCTABIIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHHH 3asBUTENS JIMYHO WIA MO Teae(OHY B COOTBETCTBUU C
MOCTYNHMBIIMM OOpalIeHuEM MPEAOCTABISIETCS UH(DOpMALUSA:

16) MecTto HaxoxzaeHue ucrnoikoma: c¢. Tarapckuit llyran, yn. CoBerckas,
n.41s.

['padux paboThI:

noHeneabHUK — narauna: ¢ 8.00 gacos g0 17.00 gacos;

cy000Ta, BOCKpPECCHBE: BBIXOAHBIC JTHH.

Bpemsi mepepbiBa i OTAbIXa W MHTAaHUS YCTAHABIMBACTCS IpaBUJIAMU

BHYTPEHHETO TPYAOBOI'O pacnopsiKa.

CnpaBounsiii Tenedon 8(85592) 36-1-41.

17) 0 Mecre HaxOXJICHUS MHOTO(PYHKIMOHAJIBLHOTO IIEHTPA MPEAOCTABICHUS
TOCYJapCTBEHHBIX M MYHUIUNAIBHBIX yciyr, Oprana (aapec, rpaduk paboThl,
cIpaBOYHbBIE TenedOHBI);

18) o mopsaKe mpemIoCTaBICHNUsS MyHUIIMIAIBHON YCIyrd, O CIIoco0ax M CpoKax
MOJa4M 3asIBJICHUM;

19) o0 kaTeropusix rpakiaaH, KOTOPBIM MPEIOCTABISACTCS MYHUITUTIAIbHAS YCITyTa,;
O HOPMATHBHBIX TPABOBBIX aKTaX, PETyJIUPYIOIIUX BOMPOCH MPEAOCTABICHUS
MYHHIIMIIATBHON YCIIyTH;

20) 0 mepeyHe MOKYMEHTOB, HEOOXOMUMBIX MJIsi PACCMOTPEHHUsS 3asBICHUS O
NPEeIOCTaBICHUH MYHHUIIMNAIBHON YCIYrH, O CpOKax TMpHeMa U PEerucTpaiuu
3asIBJICHUS;

21) o xoz1e IpeOCTaBICHUS MYHUITUTIAIIEHOW YCITyTH;

22) 0 MecTe pa3MemieHus Ha OQUIMAIFHOM caiiTe MH(OpMAIMU 10 BOIPOCAM
PEeI0CTaBICHUS] MYHUIIUTIATBHOU YCIYTH;
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23) 0 mopsimke 0OKAIOBaHUS ICHCTBUN WM OE3ACHCTBHUS JTOJDKHOCTHBIX JIUIY
Oprana.

[lo nucekMeHHOMY OOpalIeHUI0 COTPYIHHUKH OTHENa, OTBETCTBEHHOIO 3a
NPEeNIOCTaBICHUE MYHUIMIAIBLHON YCIyrd, MOJApoOHO B MHUCbMEHHON (opme
Pa3bICHAIOT 3aABUTEIIO TMOPSAAOK NPEAOCTABICHUS MYHULMIAIBHOW YCIYIH U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IIYHKTE€ aJMUHHCTPATUBHOIO PErIaMEHTa, U B
TEYEHUE TpeX pabouyux NHEW cOo AHS perucTpanuy OOpallleHWs HaNpaBisSIOT OTBET
3asBuTent0. OTBETHI JaloTcad Ha si3blke oOparieHus. B ciyyae HEBO3MOXXHOCTH JaTh
OTBET Ha S3bIKE€ OOpAalIeHHs MCHOJB3YIOTCS TOCYJIapCTBEHHbIE sI3bIkU PecrnyOnuku
Tarapcran.

1.3.5. Nudopmarus 1o BoOmpocaM MPEIOCTABICHUS MYHHUITUTIAIBHOW YCIYTH
pasMemiaercss Ha O(UIMATBFHOM  CalWTe MYHUIMIAIBHOIO pailoHa U Ha
MHQPOPMAIMOHHBIX CTEHJaX B nmoMemieHussx Oprana Jijisi paboThI C 3aABUTEIISIMH.

Nudopmanmsa Ha rocynapcTBEHHbIX  s3blkax PecnmyOmmku — Tartapcraw,
pa3meniaemMass Ha UHQOPMAIMOHHBIX CTEHJaX MW Ha OQPUUIUAIBHOM  CaiiTe
MYHUIIUNIAIBHOTO  pailloHa B MHGOPMAIMOHHO-TEIIEKOMMYHUKAIIUOHHON  CETH
«/HTEpHET», BKIIOYAET CBEACHUS O MYHULMNAIBHOM YCIyre, COAEpKallhecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 anMUHUCTpaTUBHOTO PEIIaMEHTA,
uHOpPMAIIMI0O O MECTE HAXOXJEHHUS, CIPABOYHBIX TeledoHAX, BPEMEHH palbOThI
Opeana, o Tpaduke nprueMa 3asBJICHUN Ha MPEJOCTABICHUE MYHUITUTIATBHON YCIYTH.

1.4. HopmaTuBHbBIE TPABOBBIE aKThl, PETYIUPYIOLIKE MPEJOCTABICHUE
MYHULUIIAIBHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PErYJUPYIOLIUX
MPEOCTaBICHUE MYHUIMNAIBHON YyCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIMAIBHOTO OIMYOJWKOBaHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHULIMNAIBHBIX YCIyT, Ha
ouIMaILHOM caiire MYHULIUNAIBHOTO paiioHa B uH(pOpMaIMOHHO-
TEJICKOMMYHUKAMOHHOU ceTu «HTEpHET.

1.4.2. TekcT aAMUHHCTPATUBHOIO perjaMeHTa B JICHCTBYIOIICH peIaKkIuu
MOJUIKUT pa3MelieHuto Ha EnuHom mnoprane, B PeecTpe rocynapCTBEHHBIX H
MYHUITMTIATBHBIX  YCIYT, Ha O(QUIMAIbHOM CaliTe MYHUIMNAIBHOTO paiioHa B
MH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOMN ceTu «HTepHETY.

1.5. TepMI/IHBI, HCIIOJIBb3YCEMBIC B aAMUHHUCTPATHBHOM PCTIIAMCHTC, 1 UX OIIPCACIICHUA

1.5.1. B asMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEeAYIOIINE TEPMUHBI U
ONpeEICHHUS:

yaaJleHHOe paboyee MEeCTO MHOTrO(YHKIHMOHAJIBHOTO LIEHTpa MPEAOCTaBIICHUS
rOCy/lapCTBEHHBIX W MYHHUIMUNAIBHBIX YCIYI — TEPPUTOPUAIBHO 000COOJIEHHOE
CTPYKTYpHOE noApa3eiacHue (ouc) MHOTO()YHKIIMOHATTLHOTO LEHTpa
MIPEAOCTABIEHUS T'OCYJAPCTBEHHBIX 1 MyHULIMIIAIBHBIX YCIYT, CO3JaHHOE B TOPOACKOM
(ceqbcKOM) TMOCEJIEHUM MYHULMIIAJBHOTO pailoHa WIA B TOPOJICKOM  OKpYyre
PecniyOnuku TatapctaH B COOTBETCTBHM € IyHKTOM 34 IlpaBwi opraHuszanuu
AESITeIbBHOCTH MHOTO(QYHKIIMOHATIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYAapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NOcTaHOBIEHUEM lIpaBurenscTBa Poccuiickoi
®deneparuu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepx)aenuu [IpaBun opranuzanuu
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JEeSATETPHOCTH MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TeXHUYecKass ommMOka - omubOka (OnMcka, oreyaTka, IpaMMaTHuecKas WM
apupmeTndeckass omubka U060 ToAoOHas ommMOKa), JOMYIICHHAs OpPraHoM,
NPEIOCTABISIONIMM MYHUILIMITAJIBHYIO YCIYTy, M TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JIOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMChH CBEJICHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(PUKAUIMU B HHPPACTPYKTYpE,
oOecrieunBaronie MH()OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
MH(GOPMALIMOHHBIX CHUCTEM, UCIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIApCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JeKkTpoHHOW (opme (mamee — ECUA) — denepanpHas
rocynapcTBeHHas HH(pOpMAIMOHHAs CUCTeMa, 00ecIeYrBaroIiasi CAaHKIIMOHUPOBAHHBIH
JOCTYIl YYaCTHUKOB MH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CUCTEME HICHTU(DHUKALIUU U
ayTeHTUQUKaLIMKM K  HHQOpMaUuUU,  COJAEpXKalledcs B TOCYAapCTBEHHBIX
MH(POPMAITMOHHBIX CUCTEMAaX M MHBIX UHPOPMAIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
IIEHTP TMPEJOCTABJICHUSI TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX yciIyr B PecmyOnuke
Tarapcrany;

AUC  MO®I] -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTBHBIX LEHTPOB pEeAOCTaBICHUS rOCyJ1apCTBEHHBIX u
MYHHUITUTIATBHBIX yciyr PecnyOnuku TaTtapceras.

1.5.2. B agMUHUCTpPaTUBHOM pPETJIAMEHTE MO 3asBJIICHUEM O TPEIOCTaBICHUU
MYHULMINAIBHOW yCIIyTu (Z1ajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHULIMIAIBHOM YCIYTW, TOJAaHHBIA B COOTBETCTBUM C IIYHKTOM 3 cTatbu 2
O®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranm3zanuu
MPEAOCTABIIEHUS TOCYTAPCTBEHHBIX 1 MyHUIIMTNIATIBHBIX yCIyr» (nanee — denepanbHbIid

3akoH Ne 210-®3).
2. CTanaapT npeaocTaBjleHUsI MYHHIUNAJIbHON YCJIyTru

2.1. HaumeHnoBaHuEe MyHHUITUTIATBHON YCIIYTH

HpeILOCTaBJIeHI/Ie I'paxxagaHaM ZKHNIIBIX HOMCHICHI/Iﬁ B MYHHUIIUIIAJIBHOM
ZKUINITHOM (I)OHILG 10 10TOBOpamM HaliMa CJIy}Ke6HOFO ZKHNJIO0Iro MOMCIICHUA

2.2. HaumeHOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs!, HEMOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHUIIUIIAIBHYIO YCIYTY

HcnonHuTenbHblii  KOMUTET  MaciAryTOBCKOTO — CEIBCKOTO  IOCEJIECHUS
A3HaKaeBCKOTO MyHULIMTNIAIBHOTO paiioHa Pecry6iuku Tartapctan (nanee — Opran)

2.3. Onucanue pe3ynbTara IpeoCTaBlICHUS! MyHULIUIIATbHON yCIyTH

2.3.1. Pe3ynpTaTOM MpENOCTABICHUS MyHHUIIMIIAIbHOW YCIYTH SIBISIETCS:

7) pacropspkeHHe O TPEIOCTABICHUH TPAKIAHWHY >KWJIOTO TOMEMICHUS 10
JIOTOBOPY HaiMa CiIy>)kKeOHOTO >KWJIOrO IMOMEIICHHs, JOTOBOp Haiima, akT mpuema-
nepenayn CIyKeOHOro MOMEIECHUS;
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8) pemenme 00 oOTKaze B MPENOCTABICHHA MYHUIUMNAIBHOW  yCIYTH
(npunoxxenne Ne 1 k HaCTOSIILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

9) pemiearie 00 OTKaze B IpUeME JOKYMEHTOB, HEOOXOJHUMBIX  JIJIst
NPEeIOCTaBICHUS MYHULMNAIBbHON yciuyru (mpuioxkeHue Ne 2k  HacTosIeMmy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTar mpeAOCTaBICHUS MYHULUINAIBHON YCIyTrd HalpaBlseTcs
3asBUTENI0 B (OpME DIEKTPOHHOTO JIOKYMEHTa, MOJMNUCAHHOTO YCHJICHHOMN
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMKUCHIO YIOJIHOMOYEHHOTO JIOJPKHOCTHOTO JIUIIA
Opeana (mub6o Opeana), B cootBercTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
roza Ne 63-®3 «O06 snexkTpoHHOM oanuck» (Hanee — OeaepanbHblil 3akoH Ne 63-D3) B
nuuHbld KabuHer EnuHoro mopran. B ciiydae HampaBiieHHs 3asBJIEHUSI MOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ysbTaT NpeIOoCTaBICHUS MYHULMIIAIBHON YCIYTH
HaIpaBJISIETCS B IMYHBIN KaOUHET PecnyOimKkaHCcKoTo nmopTraia.

2.3.3. Ilo BbIOOpY 3asiBUTENS pe3ydbTaT MPEAOCTABICHUS MYHHUIIMNAIbHOU
yciayru Bbiiaerca B Oprane wim B M®L[ B dopMme sk3emiuisipa 3JI€KTPOHHOIO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHTEJIE, 3aBEPEHHOr0 Ie4aTbhio U
HNOJANKCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOIO JOJDKHOCTHOrO jauna OpraHa wiau
pabotHuka M®II.

2.3.4. 3asBUTENb BIpPaBe MNOJIYYUTh PE3YJbTAT MPEAOCTABICHUS MYyHULIUIIAIbHON
ycIayru B (opMe 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa ACHCTBUS pe3yibTaTa
[PEIOCTaBICHUS MYHULIUTIATbHON YCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YHCIIE C YYETOM
HE00XO0AMMOCTH 00OpalIEeHUsl B OpraHu3alii, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIATIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHUS MPEAOCTABICHHS] MYHHUITUTATEHOM
YCIYTH B cIydae, €ClIi BO3MOXHOCTb IPHOCTAHOBIICHUS IPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAPABICHUS)
JOKYMEHTOB, SIBJISIFOIINXCS PE3yIbTaTOM MPEAOCTABICHHUS MyHUIIUTAIEHON YCIIyTH

2.4.1. MyHuIunanbpHasi yciyra mpeaoCTaBIseTCs:

U3JlaHUE pacrlopsbKeHUs B TeueHue 13 pabouux AHEH ¢ MOMEHTa MOCTYIUICHMS
3asIBJICHMUS,

3aKJIIOUYEHUE JIOTOBOpa B TEUYEHHE TpeX pabouyux AHEH C MOMEHTa W3JaHus
pacnopsKeHus.

2.4.2. llprocTaHOBIIEHHE CpPOKa NPENOCTABICHUS MYHULMIIAJBbHOW YCIYyTH HE
IPEeTyCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SIBISIOLIETOCA PE3yJIbTATOM NPEAOCTABICHUS
MYHUIIMOAIBHOW  ycnyrd B QopMe  BJIEKTPOHHOTO  JOKYMEHTa,  3asiBUTEIIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIICHUS M PETUCTPALMU PE3yJibTaTa MpPeIOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.5. MicuepripIBaronInii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJIATEIbHBIMH WJIM UHBIMU HOPMATHUBHBIMH IIPABOBBIMU aKTaAMM JIJISI
MPEIOCTABJIEHUS] MyHULIMIIAIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBJISIFOTCS
HEOOXOMMBIMU U 00S13aTEIHHBIMHE JIJIS1 IPEIOCTABICHUS MyHUITUTIATHHBIX YCIYT,
MOIeXKAIIMX MPEICTABICHUIO 3asBUTENIEM, CLIOCOOBI UX MOJyYeHUS 3asIBUTEJIEM, B TOM
YHUCJIe B 3JIEKTPOHHOU (popMe, MOPSATOK UX MPEACTaBICHUS
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25.1. Jlns monydeHWUs MYHUIIMNATBLHOW YCIYTHM 3asBUTENb TMPEICTABISET
CIEAYIOIIUE JOKYMEHTHI:

1) TOKYMEHT, YAOCTOBEPSIOMINMA JTUYHOCTh (HE TpeOyeTcsi B cliydae OoOpallieHus
nocpeacTBoM PecriybiinkaHcKoro noprana);

2) TOKYMEHT, YA0CTOBEPSAIONINM MOTHOMOYMS MTPEACTABUTEINS 3asBUTEIIS;

3) 3asBiIEcHUE:

B (hopme TokyMeHTa Ha OyMaxxHOM Hocutese (mpuioxkenue Ne 3 k HacTosieMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DJIEKTPOHHYIO (hOpMy 3asBJICHHA), MOANKMCAHHOE B COOTBETCTBUU C
TpeOOBaHUSMU MyHKTa 2.5.3 aAMHHHCTPAaTHBHOIO pErjaMeHTa, Npu oOpalieHuu
ocpeIcTBOM PecryOiMKaHCKOro nopraia;

4) X0JaTaliCTBO PYKOBOIMTENSI COOTBETCTBYIONIETO TOCYJApCTBEHHOTO OpraHa,
rocyAapCTBEHHOTO YHUTAPHOTO IpeanpUSTUS PecnyOnuku TaTtapcran,
rocyJ1IapCTBEHHOTO yupexaeHus Pecriyonuku Tarapcran;

1) KOS TPYZA0BOTO IOTOBOPA JIMOO KOTHUS CITY>KEOHOTO KOHTPAKTa;

€) KOIHSI TPYA0BOM KHIKKH.

2.5.2. 3asBlieHHE U TpuUTIATAEMbIe JIOKYMEHThI MOTYT OBITh MpPEACTABICHBI
(HampaBJIeHbI) 3aBUTENIEM OJHUM M3 CJIEIYIONIUX CIIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM ITyHKTA 2.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA,

2) nocpencTBoM PecryOiiMKaHCKOTO MOpTaia B JIGKTPOHHOU (opMme;

3) B Opran JU4YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEIIE.
3asBlIeHHE W TMpUJIaraéMble JOKYMEHTBI, MIPU HAIPaBJICHUM TMOCPEICTBOM IMOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asBneHue MPU HANPABJICHUH TIOCPEACTBOM PecrmyOimKaHCKOTO MmopTaia
ITOJIIMCHIBAETCS IPOCTOM JIEKTPOHHOM MOATUCHIO 3asIBUTEIIS.

Jns monmydeHus MPOCTOM BJIEKTPOHHOM TMOANMCH 3asBUTENI0 HEOOXOIMMO
npouTH mporneaypy peructpainuu (ayrentudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aMUCh.

DNEeKTpOHHBIA JOKYMEHT (DJIEKTPOHHBIM 00pa3 JIOKYMEHTa), YKa3aHHbIA B
MOANYHKTE 2 MyHKTa 2.5.1 agMUHHCTPATHUBHOIO pErjiaMEHTa, 3aBEpSAETCS yCUJICHHOMN
KBATH(UITUPOBAHHON TOAMKCHIO JIMI], YIOJHOMOUYCHHBIX Ha CO3J]aHUE W TOITUCAHUE
TaKuX JIOKYMEHTOB, B TOM YHUCJIE HOTApHYyCaAMHU.

DJIEKTPOHHBIE IOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MIpUjlaracMble K
3asBJICHUIO, B TOM YHCJIE€ JIOBEPEHHOCTH, HANpaBisOTCA B BuAe (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO IO3BOJISITH B MOJHOM OOBEME IMPOUYUTATh TEKCT JIOKYMEHTa U
pacrio3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaTh OT 3aABUTEJI:

1) mpencraBieHus: TOKYMEHTOB U WH(GOPMAIIMKA WA OCYIIECTBICHUS JEUCTBHM,
MPEJCTABIICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMU AKTaMH, PEryJUPYIOIIUMH OTHOIIEHUS, BO3HUKAIOIIME B CBA3U C
MPEOCTABICHUEM MYHUIUMIIAIbHOW YCIYTH;

2) OCyNIECTBJICHHS JACUCTBUIN, B TOM YHUCJIE COTJIACOBAHWM, HEOOXOIUMBIX ISt
MOJIYYCHUS MYHUIIMTIATBHOW YCIAYTM W CBSI3aHHBIX C OOpamieHrueM B HHBIE
rOCYJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYNPABJIECHUS, OPTraHU3ALMH, 3a
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UCKIIIOYCHHEM TIONyYeHHUS YCIyr M TOJNyuYeHUs JIOKyMEHTOB H UHGOpMaIuH,
MIPEAOCTABIIEMBIX B PE3yJIbTaTe€ NPEIOCTABICHUS TAaKUX YCIYT, BKJIIOYEHHBIX B
NEepeYHH, YKazaHHble B 4Yacth | crateu 9 ®depepanpbHoro 3akoHa Ne 210-D3
(HE0OXOUMBIX M 00s3aTEIBHBIX YCIYT);

3) mpencraBlieHHS JOKYMEHTOB U HWH(OOpMalMHM, OTCYTCTBHE H  (WUJIN)
HEJOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIKUCH MPHU MEPBOHAYAILHOM OTKAa3€ B IpHUEME
JIOKYMEHTOB, HEOOXOJIUMBIX ISl MPEIOCTaBICHUS MYHUIUMNAIBHOW YCIyrH, JuOO B
PEIOCTaBICHUU MYHUIIUTNIAIBHON YCIIYTH, 38 UCKIIOYEHUEM CIIEIYIOUIUX CIIy4aeB:

a) U3MEHEHHEe TpeOOBAHMI HOPMATHUBHBIX MPABOBBIX AaKTOB, KaCAIOIIUXCS
MPEAOCTABIEHNS MYHULIUITAJIIBHOM YCIIyTH, IOCJIE NEPBOHAYAIBHON MOAAUYM 3asBJICHUS
O MPEAOCTABICHUH MYHULIUIIAJIBLHON YCIYTH;

0) HanuuKe OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUU MYHHUIMIAIBHON YCIyTUd U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEIEM IIOCIE€ NEPBOHAYAIBLHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyrd, JuOO B
MPEAOCTABICHUN MYHULIUIIAJBLHON YCIyTH U HE BKIIFOUEHHBIX B IIPEACTABICHHBINA paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUEHHE CpPOKa JEHCTBUS TOKYMEHTOB WJIM M3MEHEHHE MH(POpPMAIUH MOCIIE
NEPBOHAYAJILHOTO OTKAa3a B MpPHEME JTIOKYMEHTOB, HEOOXOAUMBIX AJIs MPEIOCTABICHUS
MYHUITUTIATBHOU YCIIYTH, TUOO B MPEOCTABICHUN MYHUILIUITAILHON YCITYTH;

I) BBISBICHHE JOKYMEHTAJIbHO TMOJATBEPXKIAEHHOTO (pakta (IIPU3HAKOB)
OLIMOOYHOIO0 WJIM NPOTUBOIPABHOTO AecTBUs (0€31eHCTBUSA) NOJKHOCTHOTO JIMIIA
Oprana, pabotHuka MOIL], npu nepBoHayalbHOM OTKa3€ B MpPUEME JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMNIATBHOU yCIyTH, JINOO B IIPEIOCTABICHUU
MYHUIUINAIBHON YCIYyrd, O 4eéM B NUCBMEHHOM BHJE 32 MOJANHUCHIO PYKOBOJUTENS
Oprana npu mNepBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYI'M, YBEIOMIISIETCS 3asBUTENb, a TaKKe
MIPUHOCSTCS U3BUHEHMS 32 JOCTABJICHHbBIE HEY100CTBA;

4) npenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HaHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO MX U3BIATHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM MPEAOCTABICHUSI TOCYIAPCTBEHHOM WJIM MYHHUIIUIAIBLHON YCIYTUd, U UHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (penepaibHbIMH 3aKOHAMHU.

2.6. VicuepnpiBarouii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMATUBHBIMH MPABOBBIMU aKTAMH JIJIs1 IPEIOCTABICHUSI MyHUIIUTIATBHOU YCIIYTH,
KOTOpbIE HAXOAATCS B PACHOPSKEHUHU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS U MOJIBEIOMCTBEHHbBIX I'OCYIAPCTBEHHBIM OpraHaM WJIM OpraHaM
MECTHOTO CaMOYIIpaBJIE€HUsI OpraHU3alMii U KOTOPbhIE 3asIBUTENb BIPABE MPEICTABUTD, a
TaK)Ke CIIOCOOBI X MOJIYYEHUS 3asiBUTEISIMHU, B TOM YHUCJIE B 3JIEKTPOHHOU (popme,
HOPSAJOK UX MPEICTABICHUS; FOCY1apCTBEHHBIN OpraH, OpraH MECTHOTO
caMOympaBiieHUs JINOO OpraHU3aIys, B pAaCIOPSIKEHUH KOTOPBIX HAXOASATCS TaHHbIE
JTOKYMEHTBI

2.6.1. [lonyyarorcsa B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJICUCTBHS:
10) Beimucka 3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HEIBHKMMOCTH O IpaBax
OTJENBHOTO JIMLAa Ha HMEBIIUECS (MMEIOIIUECs])) Y HEro OOBEKTHl HEIBUKHUMOTO
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UMyIIecTBa Ha Tepputopun Pecrybnuku TatapcTan Ha 3asBUTENS, YICHOB €r0 CEMbH U
BCEX IpakjaH, 3aperucTPUPOBAHHBIX BMECTE ¢ HUMU - PocpeecTp;

11) cBeaeHwus 0 ACHCTBYIOIIEM MacropTe rpaxaannHa Poccutickoi denepannn —
MB/I Poccuu;

12) cBefieHnss 0 HOTapHajibHON J0BepeHHOCTH — DepepanibHas HOTapuUaIbHAs
nasjara.

2.6.2. 3asBuTENb BIpPaBE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKAa3aHHBIC B
noanyHkre 1 myHkra 2.6.1 aAMUHUCTPATUBHOTO perjaMeHTa, B (opMe JIEKTPOHHBIX
JIOKYyMEHTOB, 3aBEPEHHBIX YCHJIIEHHOMW KBaTU(UIMPOBAHHON MOAMKHCHIO  JIHII,
YIOJIHOMOUYEHHBIX Ha CO3/IaHME W TOAMNUCAHHWE TaKUX JAOKYMEHTOB, MpHU IMOjaye
3as1BJICHUS.

2.6.3. HenpexacraBineHue (HECBOCBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMU B
IMyHKTEe 2.6.1 aIMMHUCTPAaTUBHOIO pErJIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYMpaBJIEHUs, OPTraHU3alMsIMU JOKYMEHTOB U CBEJICHUM HE
MOXET SIBJISIThCS OCHOBAHHMEM JJIsl OTKa3a B MPEAOCTABICHUN MyHUIIUTIAIIBHOW YCITyTH.

2.6.4. JlomkHocTHOE NUIO W (WiK) pabOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErIAMEHTa OPraHOB M OpraHu3aluid, HE MPECTABUBIINE
(HECBOEBpPEMEHHO TPEICTABUBIINE) 3aMPOIICHHBIC U HAXOSIIMECS B PACHOPSKECHUU
JOKYMEHT WJIH CBEJICHHS], OJICKAT aIMUHUCTPATUBHOM, NUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu.

2.6.5. 3anpemaeTrcsi TpeOOBaTh OT 3asBUTENS IOKYMEHTHI CBEJICHHUS, B TOM YHUCJIE
MOATBEPKIAIONINE BHECEHUE 3asiBUTENIEM IUIaThl 3a MPEJOCTaBICHUE MYHUIIUAIBHOM
YCIIYTH, HAXOJSIIMECS B PACIIOPSAKEHUU TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyMIpaBJieHUsT U TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O CaMOYIIPABIICHUS OpraHU3aLHi.

Henpencrapnenue 3asBUTENIEM JOKYMEHTOB, COAEPKAIIUX CBEACHUS, KOTOPHIC
HaxXOAATCA B PACHOPsDKEHUM TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNIpaBJieHUsT W TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIpPaBJIEHUS OpraHu3aliii, HE SBJISETCS OCHOBAaHUEM JUIsl OTKa3a
3asIBUTEIIO B IPEJOCTABIECHUA MYHHUIIMTIAILHON YCIIyTH.

2.7. VicuepripIBaromuii mepevueHh OCHOBAHUH ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABIICHUS MYHUITUTIATLHON YCIyTH

2.7.1. OcHOBaHUSIMU [JIi OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOJMMBIX IS
NPEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH, SIBJISTFOTCS:

1) npencraBiieHHbIE 3asBUTENIEM JOKYMEHTBl COJEpXXaT TMOAYUCTKH U
UCIIPABIICHHS TEKCTA, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOAATEIBCTBOM
Poccuitckon denepanumy;

2) JNOKYMEHTBI COJEp X aT TMOBPEXKIACHHUS, HAIMYUE KOTOPBHIX HE TIO3BOJIIET B
NOJHOM OOBEME HCIOJIb30BaTh MHPOPMALMIO M CBEICHMS, COJEp)Kalluecs B
JOKYMEHTax JUIsl IPEeJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mnpeacTaBiI€HHbIE JOKYMEHTHl WJIA CBEJCHHS YTPAaTWIM CHIy Ha MOMEHT
oOpanieHuss 3a MyHULMOAIBHON YCIYrol (JOKYMEHT, YAOCTOBEPSIOIIHUNA MMOJTHOMOYMS
MPEICTaBUTEINS 3asBUTENS, B Cllydae oOpallleHus 3a MPeA0CTaBICHUEM MYHHUIIUIATIBHOM
YCIIYTH YKa3aHHBIM JIMIIOM);



84

4) nojgayva 3asBJICHUS O TPEAOCTABIEHUN MyHULUIIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX ISl IPEIOCTABICHUSI MyHUIIUIAIBHOM yCIyTH, B 3JIEKTPOHHOIN (hopme ¢
HapyILIEHUEM yCTaHOBJIEHHBIX TPEOOBaHUIL;

5) HEKOppEKTHOE 3aloJIHEHUE 00s3aTeNbHBIX NOJEH B (hopMe 3asBICHUS, B TOM
quciie B HHTEpakTUBHOM (opme 3asBieHuss Ha PecnyOnMkaHCKOM —mopTane
(HeIoCTOBEpPHOE, HETOIHOE, INOO HENPABUILHOE 3a0JHEHUE);

6) NpelnCTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTABICHUS MyHULUMIIAIBHOW YCIIYTH;

7) 3asBIE€HHE O MPEAOCTaBICHUU YCIYI'M IOJAHO B OpraH IOCYJIapCTBEHHOMN
BJIACTH, OPTaH MECTHOT'O CAMOYIIPABJICHUS WJIM OPTaHU3aLNIO, B IIOJJHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MyHUIIMIIATBHOU YCIIYTH;

8) HecoOO/IeHNE YCTaHOBJIECHHBIX cTaTheil 11 @DepepanmpHOro 3akoHa OT 6
anpensa 2011 roga Neo 63-@3 «OO0 537I€KTPOHHOW NOANHMCH» YCIOBUU TNPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIIEHHOM KBaTU(UUMPOBAHHOMN 3JIEKTPOHHOW MOAMKCH.

2.7.2. TlepedyeHb OCHOBaHUU JIsl OTKa3a B MpUEME TOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTyYEHUs MyHULMIIAJIBbHOM YCIYTH, SIBISIETCS UCYEPIIBIBAFOIIM.

2.7.3. Pemienue 00 oTKa3e B MpHUEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
IUI TIPEAOCTaBICHUST MYHUIMIAIBHON YCIYTH, MOXET ObITh HPHUHATO Kak BO BpeMs
npuema 3asBHUTEN, TaK M II0CJE IOJIYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX Ui IPEIOCTABICHUS MYHMUIIMIAIBHOW YCIYrd JIOKYMEHTOB
(cBemeHuit) ¢ HMCHOJB30BAaHUEM  MEXKBEIOMCTBEHHOTO  HMH(OPMALMOHHOIO
B3aMMOJICUCTBHS, B CPOK, HE MPEBBIMAOIMNA 9 pabouux AHEH CO AHS perucTparuu
3asBJICHUSI.

2.7.4. 3ampemaercs OTKa3blBaThb B INPHUEME 3aABJICHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MyHULIMIIAJIBHON YCIYTH, B CIIy4ae €ClId 3asiBJICHUE
U TOKYMEHTbI, HEOOXOIUMBbIE JIJISl MPEAOCTABIICHUS MYHUIIMIAIBHON YCIYTH, MOJIaHbl B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPAJKE MPEAOCTABICHUS] MyHULIUIIAIbHOM
yCIIyTH, onyosrnkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM moprare.

2.8. VcuepnpiBaromuii mepevyeHb OCHOBAHUH JJIs PUOCTAHOBJICHUS WJIM OTKAa3a B
IIPEIOCTABICHUA MYHULIMIIAJIBHOW YCIIYyTH

2.8.1. OcHoBaHus MJiE TPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIUIIAIBHOU
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHMS JJI OTKa3a B IPEAOCTABICHUN MYHULIMIIATBHON YCITYTH:

1) 3asBHUTENEM TPEACTaBICHBI JOKYMEHTHI HE B TOJHOM 00beMe, Ju00 B
NPEICTABIICHHBIX 3asBJICHUU W (MJIM) JTOKYMEHTaxX COAEP>KUTCA HemoyuHas u (Win)
HEJIOCTOBEpHAasi HUHPpOpMAITHsI.

2) obecrieYeHne KUIIbEeM TOJTydaTess yCJIyru 0ojiee Y4eTHON HOPMBI.

3) HaMepeHHOEe YXYIIICHUE XHIUIIHBIX YCJIOBHHA B TCUEHHE MOCICIHHUX MSATH
JIeT.

4) BBIC3] HA JPYTO€ MOCTOSITHHOE MECTO KHUTEIbCTBA.

5) ucredyeHne cpoka JeiCTBHS TPYIOBOTO JOTOBOpa (KOHTPAKTA).

6) OKOHYaHUE CPOKA CITYKOBI.

7) ucteyeHne cpoka npeObIBaHUs Ha BERIOOPHOM JOKHOCTH.

2.8.3. IlepeueHb OCHOBaHWU JJIsi OTKa3a B MPEJOCTABICHUM MYHHUIMNAIbHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAFOIIHM.
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2.8.4. 3anpemaercs OTKa3bplBaTh B MPEAOCTABICHUH MYHULUIAJIBHON YCIyrd B
cllydae, €CIM 3asBJICHHE O TMPEAOCTaBICHUH MYHUIMIAIBHON YCIyrH MOJAHO B
COOTBETCTBUH € MH(OPMALIUEH 0 CPOKaX U MOPSAIKE MPEIOCTABICHUS MYHUIIUIATBEHON
yCIIyTH, olyoauKoBaHHOM Ha EnuHoMm noprane, PecrybnukanckoM mopTaie.

2.9. Ilopsinok, pa3Mep U OCHOBaHUS B3UMaHUs FOCYAapCTBEHHOW MOIUIMHBI MJIM UHON
IJ1aThl, B3MMAeMOM 3a MpeI0CTaBICHUE MYHUIIMITAIIbHON yCITyTH

MYHI/IIII/IHEUH)HaSI yciayra npeaoCTaBIsICTCA Ha 663B03MCSI{HOﬁ OCHOBC.

2.10. Ilepeyens yciyr, KOTOpPBIE ABISIOTCS HEOOXOIUMBIMU U 00A3aTEIbHBIMU IS
MPEA0CTABICHUS MYHULIMIIAIBLHOM YCIYTH, B TOM YHCJIE CBEACHUS O JOKYMEHTE
(mokyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpraHU3aLUSIMH, YIACTBYIOIIMMH B

MPEIOCTABICHUN MyHUIIUNIATBHBIX YCIYT

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc;1.

2.11. [lopsimok, pa3Mep U OCHOBAHMS B3UMAHUS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOUMBIMH U 0053aTEIbHBIMU TSI IPE0CTABIICHUS
MYHHUITUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAIUIO O METOJIMKE pacyeTa pa3Mepa Takou
1aThl

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIHLHBIX YCIYT HE TpeOyeTcsl.

2.12. MakcuMaIbHBIA CPOK OKUJIAHUS B OUEPEIU TIPH IOJa4e 3ampoca o
MPEIOCTaBICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, PEI0CTABISICMON OpTaHU3aIueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIMITAIIBHON YCITYTH, U TIPH MTOJTy4EeHUN
pe3ynbTaTa MpeoCTaBICHHS TaKUX yCIyT

2.12.1. BpeMms oxxuaHusi py MoJ1aue 3asBJICHUS HA TOJIyYEHUE MYHHUIUIIATbHON
yCIIYTH - HEe OoJiee 15 MUHYT.

2.12.2. Tlpn nonydyeHun pe3yipTaTa MPEAOCTABICHHUS MYyHULMNAIBHOW YCIyTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEIU HE JIOJKEH MPEBBIATH 15 MUHYT.

2.13. Cpox 1 NOPS0K PErUCTPAIlMU 3apoca 3asBUTEINSI O MPEIOCTaBICHUN
MYHULIUTATBHON YCIYTU U YCIYTH, MPEIOCTABIIIEMOM opraHu3aluei, yuacTByoen B
MPEeA0CTaBICHUNA MYHUIIMTIATLHON YCIIYTH, B TOM YHUCJIE B QJICKTPOHHOU hopme

2.13.1. Ilpu nmuunom o6pamiennu B M®I] B geHb nogaum 3asBJICHUS 3asIBUTEIIO
Bbaerca pacnucka u3 AUC MOL] ¢ peructpaiilmOHHBIM HOMEPOM, TTOATBEPKAAKOLIUM,
YTO 3asBJICHUE OTIPABJIEHO, U 1ATOW MMOJAYU 3asIBJICHUSA.

2.13.2. Ilpm HanpaBlieHMH 3asdBJIE€HHsS mocpencTBoM EnuHoro mnoprana,
PecnyOnnkaHckoro noprasa 3asBUTENb B A€Hb IMOJAa4YM 3asBJICHUS NOJYYAaET B JIMYHOM
kaOuHete PecnyOnnkaHCKOTO TMopTajga M IO AJIIEKTPOHHOM IOYTE YBEIOMIICHUE,
IIOATBEPKIAIOIIEE, YTO  3asBJICHUE OTHPABICHO, B KOTOPOM  YKa3bIBAKOTCS
PEruCTpalMOHHBI HOMED U JaTa MOJAa4U 3asBJICHMUS.

2.13.3. Tlpu nwunom oOpamennun B Oprad B JeHb T0Ja4Yd 3asBJICHUS
YIOJIHOMOYEHHBIM JTOJ>KHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIJACTCS PACIHUCKA W3
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ABTOMATU3UPOBAHHON MH(MOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYECHHON JIs OKa3aHWs
FOCYyapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, HATOU
NO/Ia4M 3asBJICHUS U NIEPEYHEM IPECTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIUTIATIbHAS
ycllyra, K 3aj1y 0>KMJIaHMsI, MECTaM JIJIsl 3alI0JTHEHUS 3alPOCOB O MPEIOCTaBICHUN
MYHUIIUTIATBHOU YCIIYTH, HHPOPMALIMOHHBIM CTEH/IaM ¢ 00pa3liaMu X 3alOJHEHUS U
MEPEUYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEIOCTABICHUS KaX0i MyHHUIIUIIATIBLHOM
YCIIYTH, Pa3MEIICHUIO U 0(POPMIICHHUIO BU3YaJIbHOM, TEKCTOBOW U MyIbTUMEIUNHOM
uHGOpPMAaIIMHU O TIOPSAIKE MPETOCTABICHUS TAKOW YCIIYTH, B TOM YHCIIe K 00€CTICUeHHIO
JOCTYITHOCTH /71l HHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (peiepabHbIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAATENbCTBOM PecryOnnku TatapcTtan o connanbHOR
3allIUTE UHBAIUIOB

2.14.1. IlpenocraBineHne MyHULIHANIAIBHOW YCIYTH OCYLIECTBIIETCS B 34AHUAX U
NOMEILIEHUSX,  O0OpYIOBaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOW M CHUCTEMOM
NOKAPOTYILIEHUS.

Mecta mnpuema 3agBuTENell 00OpyAYIOTCS HeoOXoauMol MeOenbro Jid
odopmIIeHUsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B cootBeTcTBUM C 3akoHOAATenbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOW 3allluTe WHBAIMJIOB B LENAX OECHpENmsITCTBEHHOIO JOCTyNa K MECTy
MPEA0CTABICHUS MyHULIMIIAJIBHOM YCIYru 00€CIeunBaeTCs:

1) oOecrneunBaeTcss OCCHPENSATCTBEHHBIH JOCTYN HMHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUIUMNAIBHOW yciiyru (yIOOHBIA BXOJ-BBIXOJ B TOMEIICHHS U
nepeMenieHe B UX Mpejienax);

2) BHU3yaJbHasi, TEKCTOBas M MyJIbTUMeIUHHas HHDOpMAIUs O TMOPSAKE
MPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTHM pa3MellaeTcs B YAOOHBIX ISl 3asBUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BOZMOXHOCTEH MHBAJIN]IOB;

3) CcoOmpoBOXJICHHE MHBAIHIIOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (QyHKIIMU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, U OKA3aHUE UM ITOMOIIIH;

4) BO3MOXHOCTh CaMOCTOSITCIIBHOTO TIEPEIBMIKCHUS TIO TEPPUTOPUM, Ha
KOTOpPOW PACMOJOXKEHBl OOBEKTHl COIMAIBHON, WHXXEHEPHOM ¥ TPAHCIOPTHOMN
UH(PACTPYKTYp, BXO/a B Takhe OOBEKTHI M BBIXOJa U3 HUX, MOCATAKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHUCIIE C UCIIOJIb30BAHUEM KpECIa-KOJISICKH;

5) Hamiexkaliee pasMelieHHe OO0OpYAOBaHHMS W HOCHUTENCH HH(OPMAIUH,
HEOOXOIUMBIX JJIsi oOecreueHrs OecpensiTCTBEHHOIO JOCTyIa MHBAUIOB K yCIyram
C YYETOM OIPAHUYEHUN X )KU3HEACATEIbHOCTH;

6) myOaupoBaHHE HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3pUTEIBHOMN
uHdopMaluy, a TakkKe HaANUCced, 3HAKOB W HMHOW TEKCTOBOM M rpaduyecKkoi
uH(pOpMaIMU 3HaKaMH, BBIMOJIHEHHBIMH pelbeHO-TOUECYHBIM IpUdTOM bpaiins;

7) IOIyCK CypJONEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIUNKA;

8) nomyck co0aKM-IPOBOJIHUKA TP HATHYHH JOKYMEHTA, MOITBEPIKTAFOIIETO
ee crhenuasbHOoe OOy4YeHHE M BblAaBaeMoro mo ¢GopMe U B MOPAIKE, KOTOpBIE
YCTAQHOBJICHBI IIPUKa30M MMHUCTEPCTBA TpyAa M COLMAIBbHOM 3amuThl Poccuiickon
@enepatn - ot 22.06.2015 Ne 386H «OO0 yrtBepkaeHuH GOpPMBI JTOKYMEHTa,
MOJTBEPXKJIAIOIIETO CHElHallbHOe O0yueHue CcoOaKU-MPOBOAHMKA, M TOpPSAKA €ro
BBIIAYM.
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2.14.3. TpeOoBanust B dacTh OO€CMEUYeHHs] JOCTYNHOCTH Ui WHBAJIUAOB
00BEKTOB, B KOTOPBIX OCYILIECTBISETCS MPEAOCTABICHUE MYHHUIUMINAIBHOW YCIYyTH, U
CPEICTB, HUCIOJIb3yeMbIX IMPHU MPEJOCTABICHUM MYHUIUMIAIBHOW YCIyTHU, KOTOpHIE
yKa3zaHbl B moanyHkTax | — 4 nyHkra 2.14.2. aIMUHUCTPATUBHOIO PETJIAMEHTA,
OPUMEHSIOTCST K OOBEKTaM U CpEACTBAaM, BBEJCHHBIM B OJKCIUTyaTallMIO WITU
MPONIEAIIUM MOJAEPHU3AINIO, PEKOHCTPYKIHIO rociie 1 urons 2016 roxa.

2.15. [TokazaTenu TOCTYIMHOCTH U KauyeCTBa MyHUIIMNIATILHOM YCIYTH, B TOM YUCIIE
KOJIMYECTBO B3aUMOJCHCTBUMN 3asiBUTEISI C TOJKHOCTHBIMU JIMIIAMU TTPU
MPEA0CTaBICHUY MYHUIIMTIATBLHON YCIYTH U UX MPOJOJKUTEIIBHOCTh, BO3MOXKHOCTD
MoJTydeHUsT THGOPMAIINH O X0/ TIPEIOCTABICHUS MyHUITUNIATHHON YCIIYTH, B TOM
YHUCJIE C UCTIONh30BaHNEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTH JIMOO HEBO3MOKHOCTh MOJTYYEHHUSI MyHUITUTIATLHON YCIIYTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEA0CTABICHUS TOCYIapCTBEHHBIX U
MYHULMTATBHBIX YCIYT (B TOM YHUCJE B ITOJTHOM 00BEME), B JIFOOOM TEPPUTOPUATHEHOM
NOAPA3AEICHUN OpraHa UCIIOJHUTEIIBHO PACIOPSAAUTEILHOIO OPTaHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BBIOOPY 3asABUTEINS (SKCTEPPUTOPUATIHLHBIN MPUHITHUIT),
MOCPEJICTBOM 3aIpoca O MPEeI0CTABICHNN HECKOJIBKUX TOCYIAPCTBEHHBIX U (HJTH)
MYHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IIEHTPAX MPeIOCTaBICHUS
roCyJapCTBEHHBIX U MyHULIMIAIBHBIX YCIYT, TPEAYCMOTPEHHOTO cTaThen 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3aremsaMu JOCTYITHOCTH MPEAOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEILIEHUSI, B KOTOPOM BEJETCA IPHUEM, BblJadya JOKYMEHTOB
B 30H€ JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CHELHMAIMCTOB, a TAKXKE IMOMEIICHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HaJIMYUe HcuepnpiBaoniel uHpopmauuu o crocobax, MOpsSAKE M CpoKax
PEJOCTaBIEHUS] MYHULMNAIbHOM YCIYIM Ha HMH()OPMAIMOHHBIX CTeHAaxX, EanHom
noprane, Pecny0iukanckom nopTanie, opuIMaIbHOM CaliTe MyHUIIUIIATLHOTO PaioHa;

OKa3aHWE TMOMOUIM WHBaJIMIaM B MPEOAOJCHUH OaphepoB, MEUIAIOIINX
MOJIYYEHHUIO UMH yCIIYT HApAaBHE C IPYTUMU JIMLAMHU.

2.15.2. TlokazaTenssMuM KadecTBa NPEIOCTaBICHUS MYHULMIAIBHOW YCIyru
SBJISIFOTCSL:

9) cobroIcHKE CPOKOB MPHEMa U PACCMOTPEHHUS JJOKYMEHTOB;

10) coOumomeHue cpoKa MOIYUCHHUS pe3yIbTaTa MyHHUIIUIIAIbHON YCIyTH;

11) orcyrcTBUe OOOCHOBAaHHBIX JKAJIOO HAa HAPYIICHUS aIMHUHHCTPATUBHOTO
perjiaMeHTa, coBepileHHble paboTHUKamMu OpraHa;

12) KOJMYECTBO B3aMMOJICHCTBHI 3asfBUTENS C JOJDKHOCTHBIMH Jiniamu (0e3
ydeTa KOHCYJIbTALUN):

B3aMMOJeiicTBHE 3asBUTeNns ¢ pabotHukamu Oprana wim MOL[ npu
MIPEAOCTABICHUM MYHHULIMNAIBHOW  YCIYyTM  OCYLIECTBJISIETCS OOWUH pa3 IIpHU
MPEICTaBICHUU 3asIBICHUS CO BCEMH HEOOXOIMMBIMH IOKYyMEHTAMU;

OJMH pa3 B CiIy4ae HEOOXOIMMOCTH TOJYYEHHsI pe3yibTara MperoCTaBICHUS
MyHHULIMNaTbHOW yciayrd B Oprane wiu MO®IL[ B dopme sk3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa>KHOM HOCHUTEIIE.
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[IpOAOIKUTENBHOCTh OAHOTO B3aUMOJECHCTBUS 3asBUTENA C JOJKHOCTHBIMH
JULAMU [IPU NPEJOCTABICHUN MYHULIMITAIIGHON YCIYyTH HE MPEBBIIIAET 15 MUHYT.

3asBUTEIb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB MOJBMKHON pPaguoTENCPOHHON CBSI3U, C HCIOJIB30BAHUEM
PecnyOnmkaHckoro nopraia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Nudopmanust 0 XoAe NPEAOCTaBICHUS MYHULMIAIBHON YCIYTHM MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KaOuHere Ha EnuHoMm moprane,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocraBiieHue MYHHULMIAIBHOW YCIYTHM OCYUIECTBIIIETCS B JIHOOOM
M®I] no BwIOOpY 3asBUTENS HE3aBUCUMO OT MeECTa €ro JKUTEIbCTBA WM MeECTa
(akTUyeckoro mpoxxuBaHus (nMpedbiBaHus) Ha TeppuTopun PecmyOnuku Tatapcran mo
AKCTEPPUTOPUATIEHOMY IIPUHLIAILY.

MyHnununanbpHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIpoca HE IMPEIOCTABIISIETCS.

2.16. 1nble TpeboBaHMS, B TOM YHCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHHUS
MYHUIIMIIAJIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MIPUHIIUITY (B Cllydae, eciiu
MYHHUIIMIIAJIbHAS YCIIyTa MPEeA0CTaBISIETCS [0 SKCTEPPUTOPUATIBHOMY MPUHIUITY) U
O0COOEHHOCTH MPEAOCTABICHNUS MYHULIMIIAIBHON YCIIYTH B JIEKTPOHHOU (hopme

2.16.1. Tlpu npenocTaBieHUH MYHUIIMNAIBHOW YCIYTH B 3JEKTPOHHOU (opMme
3as1BUTEIIb BIIPABE:

13) nonyunte uWHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUIMNIATBHOM yCIYyrd, pa3MmelleHHyro Ha EaumHom mnoprane, PecnyOinkaHckoM
nopTarne;

14) nmonaTh 3asBICHUE O TMPEAOCTABICHUH MYHHIIMIIATBHON YCIYyI'M W WHBIC
JOKYMEHTBI, HEOOXOAUMBIE JJIsl IPEIOCTABICHUS MyHUIIMNIATBHOW YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAILIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctateu 16 denepansHoro 3akoHa Ne 210-D3, ¢
UCTOJb30BaHuEM PecnyOinkaHckoro nopraia;

15) moyuuTh CBENEHHWS O XOJE BBITIOJHCHHS 3asBJICHUI O MPEIOCTABICHUU
MYHULIMIIATIBHON YCIYTH, TOJAHHBIX B 3JIEKTPOHHOU (hopme;

16) ocyIecTBUTD OLIEHKY Ka4eCTBa MPEOCTABICHUS MYHHIIUTIAILHON YCITYTH;

17) monyuuTh pe3ysbTaT MPEJAOCTABICHUS MYHHUIUIAIBHOW yciyru B (opme
ANIEKTPOHHOIO JOKYMEHTA;

18) monath xano0y Ha pemieHue u neiictpue (0e3aerictue) Oprana, a TaKKe ero
JOJKHOCTHBIX JIMI, MYHUIMIAIBHBIX CIYXKAIUX IOCPEACTBOM PecmyOinKaHCcKoro
nopraja, mnopraiga (QeaepaqbHOM TOCYIapCTBEHHONW WHQPOPMAIMOHHON CHCTEMBI,
obecrnieunBaroIIe mpolecc a0ocyaeOHoro (BHECyaeOHOro) o0XajloBaHUS pEHICHUN U
nercTBui (0e31elcTBYsI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIMOAIBHBIX ~ YCIAYyr OpraHaMu, MpPeJOCTaBJISIOIMMUA TOCYJAApCTBEHHbIE U
MYHUIUNANbHBIE YCIYTHM, WX JODKHOCTHBIMU JIMLIAMH, TOCYJApPCTBEHHBIMH U
MYHHIIMINIAIbHBIMU CITYKAIIUMHU.

2.16.2. ®opmupoBaHHUE 3asBICHUS OCYLIECTBIISIETCS MOCPEACTBOM 3arllOJHEHUS
ANIEKTPOHHON (opMbl 3asiBieHHUs Ha PecnmyOnukaHckoMm moprtaie 0e3 HeoOX0IUMOCTH
JIOTIOJTHUTEIPHOMN TTO/IauM 3asiBJICHUS B KaKOW-TNOO0 MHOHU (hopme.

2.16.3. IIpu popMupoBaHuY 3asBICHHAS] 00OCCTICYHNBACTCS:

15) BO3MOXKHOCTh KOTIMPOBAHUS U COXPAHEHHsS 3asBJICHUS U UHBIX IOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS YCIYTH;
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16) BO3MOXKHOCTh 3aIlOJTHEHUS] HECKOJIBKMMHU 3asSBUTEIISIMU OJHOM AJIEKTPOHHOM
(GopMBbI 3asdBIIEHUSI TPU OOpAIICHUM 32 YCIyraMH, MPENoJaraiolliMy HaIlpaBJiICHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIBKUMU 3asIBUTEIISIMU;

17) BO3MOXKHOCTh TIeYaTH Ha OYMa)KHOM HOCHUTEJC KOMHMH 3JICKTPOHHOH (OpPMbI
3asBJICHUS;

18) coxpaHeHHe paHee BBEACHHBIX B 3JICKTPOHHYIO ()OPMY 3asBJICHUS 3HAYCHUI B
00011 MOMEHT IO JKEJIaHUIO MOJIH30BATENs], B TOM YUCJIE MPU BO3HUKHOBEHHH OIIMOOK
BBOJIa M BO3BpATE /JIs MIOBTOPHOI'O BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3as1BIICHUS;

19) 3amosiHeHHE TOJICH 3JICKTPOHHON (OpPMBI 3asBICHHMS JIO Hayaja BBOJA
CBEJICHUI 3asBUTENIEM C HCIOJb30BAHUEM CBeAeHMI, pa3MemieHHbIXx B ECHUA, u
CBEICHMIA, OMyOJMKOBaHHBIX Ha PecmyOnmmkaHckoM mopTasie, B 4YacTH, Kacarollencs
CBEICHMIA, OTCYTCTBYIOIIUX B €AUHON CUCTEME UICHTU(PHUKAIIMU U ayTeHTU(PUKAIIH;

20) BO3MOKHOCTh BEPHYTHCS Ha JIIOOOW M3 3TAIOB 3allOJIHCHUS JJICKTPOHHOU
(dopmbl 3asgBieHHs 0€3 MOTEPU paHee BBEACHHOW HHPOpMaLUK;

21) BOBMOXKHOCTh JIOCTYyIa 3asBUTENSI K paHee TOJAHHBIM MM 3asBICHHUSM B
TEYEHHE HE MEHEE OJHOI0 I'o/ia, a TaKKe YaCTUUYHO C(HOPMHUPOBAHHBIM 3asIBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3anuch 3asBuTeneil Ha mpuem B M®I] (nanee - 3amuch) OCYyIIECTBIAETCS
nocpencTBoM PecrybnrkaHckoro noprana, refnedona KoHtakr-nienrpa MOIL.

3asiBUTEIIO MPEIOCTABIISIETCS BO3MOKHOCTh 3allMCH Ha JII0Oble CBOOOJHBIE JIf
npueMa JaTy U BpeMs B IpeJesax YCTaHOBJIEHHOTO B MHOTO(QYHKIIMOHAJILHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMpPENENICHHYIO J1aTy 3aKaHYMBAETCA 3a CYTKH /10 HACTYIUICHHS 3TOU
JaThl.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecnyOnnmKaHCcKoro
nopTaja 3asBUTENI0 HEOOXOAMMO YyKa3aTh 3alpaliiBaeMble CUCTEMOW JAaHHbBIE, B TOM
qucie:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

KeNaeMyro 1aTy ¥ BpeMs Ipuema.

B cnyyae HECOOTBETCTBHSI CBEACHUN, KOTOpbIE COOOIIMI 3asBUTENb IIpU
IIPEABAPUTEIILHOM 3alUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM MPU JIMYHOM
IpueMe, NpeBapUTENIbHAs 3allCh aHHYJIHPYETCS.

[Ipy ocyiiecTBIeHUH NPEABAPUTEIHLHON 3aluCH 3asBUTENI0 O00ECIEeYUBACTCS
BO3MOXHOCTh pacredararb TaJOH-TIOATBEpXkAeHue. B cimydae, ecnu 3asBUTENb
COOOHIUT ajapec SJIEKTPOHHOW IMOYThI, HA YKa3aHHBIM ajpec TakKe HamlpaBIseTCs
uH(popMaIs 0 MOATBEPKICHUU MTPEABAPUTEIILHOMN 3alUCH C YKa3aHUEM JaThl, BDEMEHHU
U MECTa npuema.

[Ipu ocyiiecTBIEHUN NPEIBAPUTENBHON 3allUCH 3agBUTENb B 00s3aTEIbHOM
nopsjike ”HGOPMHUPYETCS O TOM, YTO MPEABAPUTENbHAS 3alIUCh AHHYJIUPYETCS B Cllydae
€ro HESBKM 10 UCTEYEHUHU |5 MUHYT C HA3HaYE€HHOI'0 BPEMEHU MpHUEMA.

3asBUTEND B JIFOOOE BpEMsI BIIPABE OTKA3aThCA OT MPEIBAPUTEIBHON 3aIUCH.

3ampeniaercs TpeOOBAaTh OT 3asBUTENS COBEPILEHUS HHBIX JCHCTBHM, Kpome
MPOXOXKACHUS UACHTHU(PUKAIUU U ayTeHTU(PHUKAIUN B COOTBETCTBUH C HOPMAaTHUBHBIMU
mpaBoBbIMM akTamu Poccuiickonn Penepanuy, ykazaHHWs LEId IIPUEMA, a4 TaKKe
MPEIOCTABIICHUSI CBEACHHM, HEOOXOMUMBIX AJIs pacueTa IIUTEIbHOCTH BPEMEHHOIO
MHTEpBasa, KOTOPbIA HEOOXO0AUMO 3a0POHUPOBATH ISl PUEMA.
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3. CocraB, nocJj1e10BaTeJIbHOCTh U CPOKHU BBINOJHEHNS AIMUHUCTPATHUBHBIX
npouenyp, Tpe6oBaHMsl K MOPSAAKY X BbINOJHEHUSI, B TOM YHCJIe 0COO€HHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NPOLEAYP B JJIeKTPOHHOM GopMe, a TaK:Ke

0CO0EHHOCTH BBINOJIHEHNS] AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO0(YHKIMOHAJIbHBIX HEHTPax

3.1. Onucanue mociea0BaTEIbHOCTH ACHCTBUM MPU MPEIOCTABICHUH
MYHULIUTATBHON YCITyTH

3.1.1. IlpegocraBneHre MyHHUIMIAILHON YCIYTH BKIIIOYAET B ceOs CIEIyIOIINe
aAMUHUCTPATUBHBIE MTPOLIEAYPBHIL:

1) KOHCYIbTUPOBAHUE 3asIBUTEIIS;

2) IpUHATHE H PACCMOTPEHHUE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTETIEM;

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
PEAOCTABICHUN MYHULIMIAIBHON YCITYTH;

4) IOArOTOBKA Pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) 3akitoueHue 10roBopa

6) BeIIaua (HanpaBJCHKE) 3asBUTEIIIO Pe3yJibTaTa MyHUIIUIIAIBHOW YCIYTH;

7) ucnpaBieHNE TEXHUUECKUX OLINOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJMHHUCTPATUBHOW MPOLEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCaM, CBS3aHHBIM C MPEIOCTaBICHUEM
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~— JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpamenuu 3asButens B MOL] — paborark MOI];

npu oOpamennn 3asButenss B Opran — cekperapb Mcmonkoma (manee -
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 332 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAlUEH O TMOPSAKE U CPOKax
MpeNOCTaBICHUsl MyHUIMNaIbHOM ycayru B M®L[ nuuno u mo Tenedony
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS,, B TOM YHCIIE MO COCTaBy, dopme
NPEeICTaBIAEMON TOKYMEHTALUU U JPYTUM BOIMpPOCaM ISl MOJYYeHUS] MyHULIUATbHON
YCIIyTH.

3asBUTEIb MOXET TOJYy4YUTh HH(POpPMALMIO O TOPSAAKE MPEAOCTaBICHUS
MYHUIIMNATBHOU yciyr Ha odunranbHoM cailte MOIL] http://mfcl6.tatarstan.ru.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
KOHCYJIbTAaIlsl MO COCTaBy, (opMe MpencTaBIsieMOd [TOKYMEHTAalluu W JIPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIBHOM YCITYTH.

3.2.3. 3asButens BrpaBe oOpaTUThCcs B Opran mo TeiaeoHy U IIEKTPOHHOU
nouTe, a TaKkKe MOIYYUTh KOHCYJbTAalMI0 Ha PecmyOnumkanckoMm mopTane, caiTe
Oprana o nopsiJiIke ¥ CpoKax NpeI0CTaBICHUsI MyHUIIUTIAILHON YCIYTH, B TOM YHCIIE 1O
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cocTaBy, (popme mpencTaBisieMoil JOKYMEHTAIMH U APYTUM BOMPOCAM JUISI MTOJTyYEHUs
MYHULMIIATBHOW YCIIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHHE HHPOPMUPYET
3asBUTEIS B COOTBETCTBMM C TpeOOBaHUAMM TMyHKTa 1.3.4 aIMUHHCTPATHBHOIO
periamMeHTa.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabouux JAHEH co AHS MOCTYIUICHHS OOpallleHHUs.

PesynbraTaMy  BBIIOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
KOHCYJIbTAllUKM TI0 COCTaBy, (opMe mpeAcTaBiIsieMON JAOKYMEHTAMH U JPYrUM
BOITPOCAM, HEOOXOAMUMBIM JIJISl OJTYYEHHS] MyHULIMITAJIBHOM YCITYTH.

3.3. [IpunsiTHE M PaCCMOTPEHUE KOMIUJIEKTA JOKYMEHTOB,
MIPEJICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB JJIsl MPEIOCTABICHUS MYHULIMNIAIBHOW YCIYTH YeEpe3
MOI] unm ynanenHoe padbouee mecto MDILI.

3.3.1.1. 3asBurens (mpeacTaBUTENb 3asBUTENs1) oopamaerca B M®I] ¢ 3anmpocom
O TMPEJOCTaBJICHUM MYHUIMNAIBHON YCIYTM W TMPEACTaBIAET JTOKYMEHTBHI B
COOTBETCTBHUHM C IIYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUM:

OTIpeJIeIISIET MPEeMET OOpaIICHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOAUT MPOBEPKY MOJIHOMOYMUH JIUIA, TTOIAOIIETO TOKYMEHTHI;

MPOBOJAUT TMPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEOOBAaHMSM, YyKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aMoJHSET JIEKTPOHHYIO hopmy 3asiBieHuss B AUC MODI];

Npu  TNPEIOCTaBICHUMM  JOKYMEHTOB,  YKa3aHHBIX B MyHKTe 2.5
aAMUHUCTPATUBHOTO  perjiaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asBieHue uz AUC MOLJ;

NepeacT 3asiBUTEIII0 Ha IPOBEPKY U MOANUCAHUE;

MOCJIe MOANKUCAHUs CKaHUPYeT noanucanHoe 3asBiaeHrue B AUC MOL;

3arpyxkaetr B AVIC M®I] noxymMeHThI, TIPE/ICTaBICHHBIE B AJIEKTPOHHON (opMme
WM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE
NEN0;

BO3BpaIaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OyMaXKHBIX TOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACTIUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JIEHb OOpaIlleHUs 3asBUTEIIS.

Pe3ynbraTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U NAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnsger NakeT [IOKyMEHTOB, TMPUHATBIX OT
sasiBuTenst B Opran B 3JeKTpoHHOUW (hopme (B COCTaBe MAKETOB JICKTPOHHBIX JEN) B
TEYEHHE OJHOro pabouyero 1HA CO JHSA OOpalleHus 3asBUTENs B CTPYKTYpPHOE
noapaszaenenue MOII.

Pe3ynbTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: 3asBIICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE [IeJi0), HampaBiieHHble B OpraH, MmocpeacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJIEVCTBUS.
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3.3.2. IlpueM [IOKYMEHTOB ISl MPEAOCTaBICHUS MYHULMIAIBHOM YCIyI'H B
ANeKTpOHHOH (opMe uepe3 PecrryOnmkaHCKuid mopTait.

3.3.2.1. 3asgBuTenp I MOAAYM 3asABJICHUS B JIEKTPOHHOW (PopMe BBHIOJHSET
CIIEyIOINe AEUCTBUS:

BBITOJIHSIET aBTOPU3ALINIO;

OTKPBIBAET (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aloyiHAeT (OpMy DJIEKTPOHHOTO  3asBJICHMs, BKJIIOYAIOLIYIO CBEICHMUS,
HEOOXOAUMBIE U 00s13aTeNNbHbIE JIS1 IPEJOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

IOPUKPEIUISIET JOKYMEHThl B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE 0Opa3bl
JTOKYMEHTOB K (hOpMe 3JICKTPOHHOTO 3asBJICHUS (TIPH HEOOXOIUMOCTH);

NOJATBEpKAaeT (aKkT O3HAKOMJICHHS M COTJIACHSl C YCJOBHSIMH M TOPSIIKOM
MPEIOCTABICHUSI MYHUIMIAIBHON YCIyrd B JJIEKTPOHHOW Qopme (ycTaHaBIUBAET
COOTBETCTBYIOIYIO OTMETKY O COIVIACHH B (POPME AIEKTPOHHOTO 3asBICHMUS);

NOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHH  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJIISET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaxuMaet
COOTBETCTBYIOIYIO KHOIIKY B (OpPME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIGKTPOHHOE 3asBJICHUE MOJIUCHIBAETCS B COOTBETCTBHUM C TpPEOOBAHUSAMU
IYHKTa 2.5.3 aIMUHUCTPATUBHOI'O PErJIaMEHTa,

IOJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIOrHYecKas IIpOBEpKa c(OpMUPOBAHHOTO 3asIBJIICHUS
OCYUIECTBJISIETCS TOCJI€ 3alOJHEHUs 3asiBUTEIEM KaXJOro M3 TOJIEH AJIEKTPOHHON
(dopmbl 3asBieHus. [Ipyu BBISBIEHUH HEKOPPEKTHO 3aMOJHEHHOrO MOJISl AJIEKTPOHHON
(GopMbl 3asBJICHUS 3asBUTENb YBEJOMIISIETCS O XapaKTepe BbBISBICHHONW OIIMOKU H
MOpSIIKE €€ YCTpaHeHUss  MOCPEACTBOM  MH(POPMALMOHHOTO  COOOIICHUS
HEIOCPEJICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHsI 3asIBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCH:
ANIEKTPOHHOE JI€JI0, HampasiieHHoe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJCHCTBHS.

3.3.3. PaccmoTpenune KkoMIuiekTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHWEeM Hauaja BBIMOJHEHUS aJIMHUHUCTPATUBHOW MPOIETYPhI
ABIIIETCS TOCTYIUIGHWE 3asBJICHUS M HWHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIst
PeI0CTaBICHUS! MyHUIIMNATBHON YCIIYTH.

JomKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aMUHUCTPATUBHOM  TpoLeaypbl sABiseTcss cekperapb Mcnonkoma (mamee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MTPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHUEM JTOKYMEHTOB, B Clly4ae
oOpatieHus 3asaBUTEN ¢ 3asBJIeHuEM B Opras:

oIpenensieT npeaMeT oOpallleHus;

YCTaHAaBIMBAET JUYHOCTD 3asIBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TOIAIOIIETO IOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEeOOBaHHSIM, yKa3aHHBIM B
NyHKTe 2.5  aJAMUHUCTPATHUBHOIO  pErJIAMEHTAa,  IPOBEPKY  COOTBETCTBUS
NPE/CTaBICHHBIX  JIOKYMEHTOB  YCTAaHOBJIEHHBIM  TpeOoBaHUSAM  (HaIjexariee
odopmiieHne KOMUN JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX MOJYUCTOK, MPHUIIHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX MCIIPABICHUMN);
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3aMOJHSET  JJEKTPOHHYIO  (QopMy  3asBiIeHHS B  aBTOMAaTU3UPOBAHHOU
MH()OPMAITMOHHOW CHCTEME, MPETHA3HAYCHHOW ISl OKa3aHWsl TOCYJAapCTBEHHBIX M
MYHUIIUTTAIBHBIX YCIIYT;

NpyU  TPEJOCTAaBIICHWH  JOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  perjlaMeHTa Ha  OyMa)XHOM  HOCHTENE,  OCYIIECTBISET
CKaHUPOBAHUE MPEJICTABIICHHBIX JJOKYMEHTOB;

pacrieyatbiBacT 3asABJICHUE;

nepeaeT 3asBUTEII0 Ha TIPOBEPKY U MOAMKUCAHUE;

MOCJIe TMOAMKUCAHUs CKaHUPYET MOAMMCAaHHOE 3asIBJICHHUE;

3arpyaet B ABTOMATU3UPOBAHHYIO nH()OPMAITMOHHYIO CUCTEMY,
MpEHA3HAYEHHYIO IS OKa3aHUsS TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHOW (HOpME WM DJICKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (GOPMUPYET IEKTPOHHOE JIETI0;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE W OPUTHHAIbI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

B ciiyyae Hanuumusi OCHOBaHMI NI OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIULIO, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, YBEIOMIISICT 3asABUTENS O HAJIUYHUH
NPENATCTBUN JJIsl TpUeMa 3asBJICHUS M BO3BpAIAET €My JOKYMEHTBI C OOBSICHEHHUEM
COJICpKaHUS BBISIBICHHBIX OCHOBAHUM JIJI1 OTKAa3a B IPUEME JTOKYMEHTOB.

3.3.3.3. JIoMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, IOCJIE
MOCTYIUICHUSI TOKYMEHTOB Ha paCCMOTPEHHUE:

MPUCBANBAECT 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl U CTaTycC
«ITpoBepka TOKYMEHTOBY;

M3y4yaeT TMOCTYNUBIINUE DJJEKTPOHHBIE Jeja, B TOM YHUCJIE NPUIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U AIEKTPOHHBIE 00pa3bl JOKYMEHTOB,;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MPOBEPSICT COOIOJIEHUE YCIOBUN JIEUCTBUTEIBHOCTH DJECKTPOHHOM MOIIUCH,
nocpencTsoM oOpamieHuss k Egunomy mopramy (B cliydae, €clu  3asiBUTEIEM

IIPECTABJICHBI AIEKTPOHHBIE JIOKYMEHTBI, MOANMCAHHbBIE YCUJIEHHOM
KBTU(PHUITUPOBAHHON AJIEKTPOHHOMN TOJIIUCHIO).
[Ipu HAIUYUHU OCHOBAaHUHU, MPENYyCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIAaMEHTAa, TMOJTOTaBIMBACT MPOCKT pemieHus 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOMMBIX JIJIS TPEAOCTABICHUS MYHUITUTIATLHON YCIYTH.

B cnydae, ecnu B pe3yiapTaTeé NPOBEPKH YCHIEHHOM KBaJIM(PUIUPOBAHHOU
AJICKTPOHHON TOJMKUCH BBISIBIEHO HECOOJIOJCHUE YCIOBUM €€ JAeHCTBUTEIHHOCTH,
OPOEKT penieHus o0 OTKa3ze JOJKEH coJepKaTh MyHKThl cTatbul 11 denepanbHOro
3akoHa Ne 63-D3, KOTOPBIE MOCTYKUIH OCHOBAHUEM JJIS1 €0 IIPUHSTHUS.

[IpoekT pemeHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX st
NPEeIOCTaBICHUS MYHUIIMNAIBHOW YCIYrH, C YKa3aHMEM MpPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHMS [JIi OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPEIOCTABJICHNUS] MYHHUIIMIIAJIBHON YCIIYTH, CBSI3aHBl C HAPYIIEHUEM YCTAaHOBJICHHBIX
TpeOOBaHUI K TakUM JOKYMEHTAM, OCHOBaHHUs sl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  COZiepKaTh WHGOPMAIMI0O O HAWUMEHOBAHMM JIOKYMEHTOB (MH(OpMmaIuwy,
CBEJICHMII), KOTOpbIE HE TMPEACTABIICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WJIH)
MIPOTUBOPEUYNBBIC CBEACHUS, O(POPMIICHBI C HAPYIICHHEM YCTaHOBJIEHHBIX TPEOOBAHMIA),
HAIIpaBJISIETCS. HA COIVIAaCOBAHHWE B YCTAHOBJIEHHOM IIOPSJKE IOCPENCTBOM CHCTEMBI
AIIEKTPOHHOI'O JJOKYMEHTO00OO0pOTA.
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CornacoBaHue TpoeKTa pemeHuss o0 OTKaze B MpUEME JIOKYMEHTOB,
HEOOXOJIUMBIX JJIsl MPEAOCTaBIECHUS MYHUIMIAIBHON YCIYyrH, OCYIIECTBISIETCS B
NopsJIKe, MPEAYCMOTPEHHOM IYHKTOM 3.5.3 aAIMMHUCTPATUBHOIO PETJIAMEHTA.

B ciywae oTcyTcTBHSI OCHOBaHMM MJii OTKaza B TMIpUeME JOKYMEHTOB,
IPEIyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATUBHOTO pErjaMeHTa, JOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHUE OJIHOTO paboyero JAHS CO JHS
MOCTYIUJICHUS 3asBJICHUsI, HAIIPABJISIET 3agBUTEII0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJAOMIICHHE O MOCTYIUICHUU 3asIBJICHHUSA, COJIEpKalllee BXOIAIIUNA PEerucTpaliMOHHbIN
HOMEp 3asiBICHMS, JATy IMOJy4YeHHUs 3asBJICHUS, NEpPeUYeHb HAMMEHOBaHUM (ailioB,
MIPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYEHHS pe3ysibTaTa MyHUIUIAIbHON
YCIIYyTH.

3.3.3.4. HcnonHeHue mnpoueayp, ykazaHHbIX B myHkrtax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErjaMeHTa, TNpPU HAIUYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTHUYECKOM PEKUME C UCIIOIb30BaHUEM aBTOMATU3UPOBAHHOU
MH(POPMAITMOHHON CHUCTEMBbI, MpPEeAHA3HAYCHHOW [JIsi OKa3aHUs TOCY/IapCTBEHHBIX HU
MYHHUITUTIATBHBIX YCITYT.

3.3.3.5. AIMHUHUCTpaTUBHBIE NPOLEAYPhl, YCTaHABIMBAEMbIE NYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErJIaMEHTA, BBIMIOJHSAIOTCS B TEUEHUE OJHOTO padouero JHS CO
JTHSI IOCTYIUJIEHUS 3asIBJICHUSI HA PACCMOTPEHUE.

Pe3ynpTaTaMu BBITIOJIHEHHS AIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: TPUHSITHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT penieHus 00 OTKa3ze B IpHUEMe
JIOKYMEHTOB, HEOOXOAMMBIX JJIsl TPEAOCTABICHUSI MYHUITUTIATLHON YCIIYTH.

3.4. HampasiieHre MeXBeTOMCTBEHHBIX 3aIlIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPENOCTaBIEHUHA MYHHUIIMTIIAJIBHON yCIIyTH

3.4.1. OcHoBaHHWEM HadJala BBITIOJHEHUS aJIMHHHUCTPATHUBHON MPOLEAYPHI
ABIIICTCSA TIOMY4YEHHE IOJHKHOCTHBIM JMIIOM (PaOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBIMOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYPHl, OT JOJKHOCTHOTO Juia (paboTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSITHIX OT 3asBUTENSI JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aJIMMHHUCTPAaTUBHOM MpOIENypbl, sABIseTcs cekperapp Mcnonkoma (nmamee -
JOJHKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 HalpaBlieHHUE MEKBEJOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIoJ>KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIPABJICHHE MEKBEJOMCTBEHHBIX
3armpocoB, (opMHUpPYyeT W HAmpaBiseT B AIEKTPOHHOUW (POpME MOCPEACTBOM CHUCTEMBI
MEXBEIOMCTBEHHOTO 3JICKTPOHHOTO B3aWMOJCHUCTBHUS (IIPU OTCYTCTBHHM TEXHUYECKOU
BO3MOXKHOCTH — HMHBIMH CIOCO0OaMM) 3alpochl O TPEAOCTaBICHHH JOKYMEHTOB W
CBEJICHUH, IPETYCMOTPEHHBIX TyHKTOM 2.6.1 aIMHUHUCTPAaTUBHOI'O PETJIaMEHTA.

AJMUHUCTpATUBHBIC TPOLEAYPHl, YCTAaHABIMBACMbIC HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb IPUHSATHS 3asIBJICHUS HA PACCMOTpPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HAIpaBJICHHBIE B OpraHbl BJacTM W (WJIM) MOJBEAOMCTBEHHBIE OpraHaM BIACTH
OpraHU3aIMH 3aMpOCHI.

3.4.3. CnenayiucThl  TIOCTABIIMKOB ~ JIAHHBIX HA  OCHOBAaHWUW  3aIPOCOB,
MOCTYNUBIIMX Y€pPe3 CHCTEMY MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBUS,
MPEIOCTABIAIOT 3allpalliiBaeMble JOKYMEHTHl (MH(OPMALMIO) WM HAIMPaBISIOT
yBeAOMJICHHsI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHPOpMAIUH, HEOOXOIUMBIX IS
IPeI0CTaBIECHUSI MyHUIIMTIATBHON YCIIYTH (J1ajiee — yBeJOMJIEHHE 00 O0TKa3e).
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AJMUHHCTPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEUEHHE ISATU JHEM €O JHA MOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3allMio, MPEJOCTaBIAIONIME JOKYMEHT M UH(OpPMAIUIO,
€CJIM MHbIE CPOKHU TOJIFOTOBKU M HANpPABJICHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3a1pocC
HE YCTaHOBJIEHbI (enepaibHbIMM 3aKOHAMH, MPaBOBbIMU akTaMu [IpaBuTenbcTBa
Poccuiickoii denepanyii ¥ NPUHATHIMA B COOTBETCTBUU C (heliepalIbHBIMU 3aKOHAMU
HOPMAaTUBHBIMU NMPABOBbIMU akTamu PecniyOimku TaTapctaH.

PesynbraTaMu  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JIOKYMEHTBI (CBEJIEHUs1), HEOOXOIUMBIE JJIsl TIPEAOCTABICHUS MyHUIIUMTIAILHON YCIYTH,
00 yBEOMIIEHHE 00 OTKa3e, HallpaBJIEHHBIE TOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HaIpaBJIEHNE MEXBEIOMCTBEHHBIX 3aPOCOB.

3.4.4. JIomKHOCTHOE M0, OTBETCTBEHHOE 3a HAIPABJIEHUE MEXBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpalliuBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICMCTBUSL JIOKYMEHTHI (CBEIEHHMsI), HEOOXOAHMMbIE I MPEIOCTaBICHUS
MYHULIUNIATBHON YCIYTH, TU00 YBEJOMIIEHHUE 00 OTKa3e MPU OTCYTCTBHM JOKYMEHTA U
(wm) uadopmanuy;

pu HAJIM4YHUH OCHOBAHMII, IPELYCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMMHHUCTPATUBHOIO perjaMeHTa, IOJArOTaBIMBACT MPOEKT pelieHus 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABICHUSI MyHUIIMIIATbHON YCIYTH.

[Tpoexkt pemeHuss 006 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX MJIs
MPEAOCTABIICHNUS MYHULMUIIAIBHON YCIYrd, C yKa3aHHEeM IpPUYUH OTKa3za (B ciydyae,
€CIM OCHOBaHMSl [UJIi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYI'M, CBSI3aHbl C HAPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHMII K TaKUM JOKyMEHTaM, OCHOBAaHHS ISl OTKa3a B IMpUEME JIOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOpPMALMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluu,
CBEJICHUI), KOTOpbIE HE TPEJCTaBIEHbI, COJAEpPKAT HEAOCTOBEpHbIE U  (WJIM)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHMUIA),
HaIpaBJISIETCS HA COIJJACOBAaHME B YCTAHOBJICHHOM IOPSAKE IMOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TpoeKTa peleHuss o0 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBICHUS MYHUIMNAIbHOM YCIYTH, OCYLIECTBISETCS B
MOPSIZIKE, MPETYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PETJIaMEHTA.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILIUM ITYHKTOM,
BBITIOJIHAIOTCS B I€Hb MOJYYEHHUSI CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynbTaTaMu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
JOKYMEHTBI (CBEJIEHUs1), HEOOXOIUMBbIE JJIs MPEAOCTABICHHUS] MyHULIUTTAIbHON YCITyTH,
OpPOEKT penieHuss o0 oOTKaze B NOpUEeME JIOKYMEHTOB, HEOOXOJUMBIX IS
PeI0CTaBICHUS MyHUIIMNATBHON YCIIYTH.

3.4.5. UVcnonHeHue mporeayp, yKazaHHbIX B TnyHKkTax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJIMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYULIECTBJISIETCS B ABTOMATUYECKOM PEKHUME C HCIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
WH(GOPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAaYeHHOW /Al OKa3aHUs TOCYAApCTBEHHBIX H
MYHULUNAIBHBIX YCIYr, B TOM YHUCJIE C MOMEHTAa PErucTpaluy 3asiBJICHUS B
COOTBETCTBHUHM C ITYHKTOM 2.13 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

3.4.6. MakcuManbHblii CpOK BBINOJHEHUS AJMUHUCTPATUBHBIX IPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHHCTPATUBHOTO pEriiaMeHTa, COCTaBJSIET MIATh pabOdYnX
JTHEH.
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3.5. IloaroroBka pe3yiapTaTa MyHULMIAIBHONW YCIIYTH

3.5.1. OcHoBaHueM Hayana BBIIOJHEHHS aJMUHUCTPATUBHON IpPOLEAYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOIO 3a HAIIpaBIICHUE
MEKBEIOMCTBEHHBIX ~ 3allpOCOB, JIOKYMEHTOB (CBEIEHMI), HEOOXOOUMBIX  AJIs
IIPEIOCTABICHUSA MyHULIUNIAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIOJHEHHE aJMUHUCTPATHUBHOU
OpoLeaypbl, SBISETCS cekperapp Mcnonkoma (manee - JIOJDKHOCTHOE — JIMLIO,
OTBETCTBEHHOE 32 MOJATOTOBKY pe3yibTaTa NpeIOCTaBICHUS MyHUIIUIAIbHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOArOTOBKY pe3yJbTaTa
MIPEA0CTABIICHNS MYHULUMIIAJBHON YCIYTH:

paccmaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JIOKYMEHTOB, HEOOXOAMMBIX IS
MIPEI0CTABICHUS MyYHULUMIIAIBHON YCITYTH;

IpU BBISBJIICHUM OCHOBAHMW /U1 OTKa3a B MPEJOCTABICHUH MYHHUIIMIAIbHOU
YCIIyTH, YKa3aHHBIX B IIYHKTE 2.8.2 aJMUHUCTPATUBHOIO PEIVIAMEHTA, ITOATOTABINBACT
IOPOEKT pelIeHuss 00 OTKa3e B NPEJOCTABICHUHU KHJIOTO MOMELIEHUS IO JOTOBOPY
HailmMa CIIy’)keOHOrOo JKUJIOTO TOMEUIEHMs, TpPU OTCYTCTBHUM TAaKUX OCHOBAHWUU
NOJATOTABIMBAET OTBET 3ASBUTEII0 O IPEAOCTABICHUN JKUAJIOTO IIOMEIICHHS IO
JOTOBOPY HaiiMa CITy’K€OHOTr0 KUJIOrO TTOMEILEHUS,

B ClIy4ae OTCYTCTBHUS OCHOBAHUM JUIsl OTKa3a B IPEIOCTaBICHUN MyHUIUNIATBHON
YCIYTH, NPEAYCMOTPEHHBIX IYHKTOM 2.8.2 aAMUHUCTPATHUBHOIO pErjiaMeHTa, Io
UTOTaM  PACCMOTPEHUs  JIOKYMEHTOB, HEOOXOJUMBIX I  NpPEIOCTaBICHUS
MYHULUNAIBHOM  YCIYrd, NOATOTaBIMBAET MPOEKT pacnopsbkeHuss OpraHa o
MPEAOCTABICHUN TPAXKIAHUHY JKUJIOTO MOMEILIEHUS IO JIOrOBOPY HaiiMa CIy:KeOHOTO
KUJIOrO MOMEUIEHUS;

HalpaBjsieT  MOATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  IPeIoCTaBICHUS
MYHUIMIIAIBHON YCIyTH Ha COTJIACOBAHWE B YCTAaHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTa.

AJMUHHCTpaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE IBYX pabOUYuX JHEH.

Pe3ynpraTaMy BBIIIOJIHEHHSI aIMUHHACTPATUBHBIX MPOLIEYP SBIISFOTCS: MPOEKTHI,
HaIlpaBJIECHHBIE HA COTJIACOBAHUE.

3.5.3. CornacoBanue ¥ TMOJNKHCAHUE NPOEKTA pe3ysibTaTa MPEIOCTABICHUS
MYHUIIMNAIBHOW yCIyTu (Aajiee — MPOEKThl JOKYMEHTOB) OCYLIECTBISIETCS TJIaBOM
CEIILCKOTO mocelieHus (nanee - PykoBomutens Oprana).

[ToaroToBiieHHBIE MPOEKTHI IOKYMEHTOB, UMEIOUIUE 3aMeUyaHusi, BO3BpAIIatOTCs
Ha JOpabOTKy JMIy, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJbTaTa MYHULUNAIbHON
yeiyru. [locne ycTpaHeHusl 3aMe4aHUil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEAAr0TCs
JUTSL COTJIACOBAHMSI M TIOITUCAHUSI.

PykoBogurens OpraHa npu pacCMOTPEHUHM IPOEKTOB JOKYMEHTOB IPOBEPSET
COOMIOICHNE AIMUHUCTPATUBHOTO pErJIaMEeHTa JOJDKHOCTHBIMM Juiamu OpraHa B
YacCTH CPOKOB BBIIIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD, UX MOCIEAOBATEIBHOCTU U
MIOJIHOThI, HAJIM4YUS COIJIACOBAHMI YINOJHOMOYEHHBIX JOKHOCTHBIX Jinl OpraHa B
CUCTEME JIEKTPOHHOTO JJOKYMEHTO0O0pOTa.

B cnyyae BbISBIEHUS ~ HapylI€HMH B 4YacTM  CPOKOB  BBIIOJIHEHHUS
aAMUHUCTPATUBHBIX MPOLEAYp, UX IOCIEI0BATEILHOCTH M MOJHOTHI PykKoBOIUTEND
Oprana HHUIIMUPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIMIL, JOIYCTUBIINX HapyLICHUS,
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B COOTBETCTBUU C MyHKTOM 4.3 aJIMUHHCTPATUBHOTO PETJIAMCHTA.

AJMUHHUCTPATUBHBIE TIPOIEAYPhI, YCTAHABIMBAEMBIC HACTOSIIUM ITyHKTOM,
BBITIOJTHSIIOTCS B TEUEHUE OJTHOTO pabodero JHS.

PesynpraraMy  BBITIOJNIHEHUS ~ aJMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCS:
MOJITUCAaHHOE PEIICHHE.

3.5.4. MHcnomHenuwe miponeayp, yKazaHHbIX B myHktax 3.5.2, 3.5.3.
aJIMUHACTPATUBHOTO  pETJaMeHTa, TMpH HAIMYAH TEXHHUYECKOH BO3MOXKHOCTH
OCYIIIECTBIISICTCSI B aBTOMATUYECKOM PEKUME C MCIOIh30BAaHUEM aBTOMATH3UPOBAHHON
MHPOPMAITMOHHON CHUCTEMBbI, TIPEIHA3HAYCHHOW HJIs OKa3aHWsI TOCYJAapCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOIICYP, YKa3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET TP PabOUYUX JTHS.

3.6. 3akirroueHHE TOTOBOPA

3.6.1. OcHoBaHumeM Hayaja BBITIOJIHEHUS AJMUHUCTPATUBHON MPOIIEAYypPbI
SABJISIETCA YTBEPKICHUE PACIOPSKEHUSI O TMPEAOCTABICHUHM Tpa)XkKJIaHUHY KHIOTO
HOMEIIEHUS 110 AOTOBOPY HaiiMa CIIy>KeOHOTr0 KHUJIOT0 TOMEIEHUS.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE AJIMUHUCTPATUBHOU
OpoLEenyphl, sBIsIeTCA cekperapb Mcmonkoma (majsee -  JTODKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a IIOATOTOBKY pe3yibTaTa MpeIOCTaBICHUS MyHULIUIIAIBHON YCIIYTH).

3.6.2. JIomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPENOCTABICHNUS] MYHMIMIIAJBHOM YCIyI'M, TOTOBHUT IIPOEKT JOrOBOpa HailMa
CITy>KeOHOTro moMeIIeHus (ganee — 10roBop).

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS. B TEYEHUE OJIHOTO paboyero JHS C MOMEHTA BbIJAYM 3asIBUTEIIO
ITOCTAHOBJICHHS.

Pe3ynbraTaMu BBINIOJIHEHUS] aIMUHUCTPATUBHBIX MPOLIEYP SBISIOTCS: MPOEKTHI,
HaIlpaBJICHHbIC HA COTJIACOBAHUE.

3.6.3. CornacoBaHue U MOJAIMUCAHUE JOTOBOPA OCYIIECTBISIETCS PYKOBOJIUTEIEM
CTPYKTYpPHOTO  IIOApa3JEJCHUs,, OTBETCTBEHHOIO 3a IIOATOTOBKY  pe3ysbTara
MyHULMINAIBHON yciyrH, PykoBoaurenem Oprana.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero JTHS.

Pe3ynbTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIFOTCA:
ITOJIMIMCAHHBIN I0TOBOP.

3.6.4. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJbTaTa
PEIOCTaBICHUS MYHUIIMIAIBHOW YCIIyTH, U3BELIAET 3asBUTENs (€ro MpencTaBUTENs)
0 HEOOXOJMMOCTH MOJANMHMCAHMS JOTOBOpa CIOCOOOM, YKa3aHHBIM B 3asBICHHUH, O
pe3yJbTare NPEAOCTABICHUS MYHULHUNAIBHOW YCIYTM U O BO3MOYKHOCTH IOJIYYEHUS
pe3yJibTaTa MpeaoCTaBICHUSI MyHUIIUNTAIBHON ycinyru B Oprane wiu B MOLI.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHB MOJINIMCAHMS IOTOBOpa pykoBoauTeseM Oprasa.

Pe3ynbraTaMyu  BBINIOJHEHUS  aJIMHUHUCTPATUBHBIX  MOPOLEAYP  SIBJISIOTCS:
YBEIIOMJICHHE 3asBUTEIS.

3.6.5. Hcnonmnenwe mporeayp, VyKa3aHHbIX B myHkTax 3.6.2, 3.6.3.
aAMUHUCTPATUBHOIO  pPErjJaMEHTa, MpU HAJUMYUM TEXHUYECKOM  BO3MOYKHOCTH
OCYILIECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATHU3UPOBAHHOU



98

WH(GOPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAaYeHHOW il OKa3aHUs TOCYAapCTBEHHBIX H
MYHULIMIAIBHBIX YCIYT.

MaxkcuMalIbHBINM CPOK BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLENYD, YKA3aHHBIX B
nyHKTe 3.6. aAIMUHUCTPATUBHOIO PETJIAMEHTa, COCTABIISIET JIBa paOOUUX JIHS.

3.7. Beinaua (HampaBiieHHE) 3asIBUTENIO Pe3yJibTaTa MyHUIIUIIATLHON YCIyTH

3.7.1. OcHoBaHMeM Hauaja BBINOJIHEHNUS AJIMUHUCTPATUBHON MpOLEAYpPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpOLIEAYpPbl, IOKYMEHTa, MOJITBEPKAAIOUIETO NPEIOCTaBICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATHUBHOM
MpoLenypbl, sBIsSeTcs cekperapp Mcmonkoma — (manee - JODKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MOJATOTOBKY pe3yJbTaTa MPeI0CTaBICHUS MyHUIMIIATBHON YCIYTH.

3.7.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yibTara
IPEIOCTABICHUS MyHULUIIAIBHON YCIIYTH:

o0ecreunBaeT PerucTpalmio A0roBopa, MOAMNUCAaHHOTO pykKoBoautenem Oprana,
B JKypHAQJIE PETUCTpPAllMM W BHECEHUE CBEICHHMM O pE3yJIbTaTe NPEIOCTaBICHUS
MYHUIUNAIBHOW YCIYTH B MOJCUCTEMY BEIECHHS JOKYMEHTALlMM aBTOMATU3UPOBAHHOM
MH(POPMAIITMOHHON CHUCTEMBI, IpPEJHA3HAYEHHOM [JIs OKa3aHMsl TOCYAAapCTBEHHBIX U
MYHULUTNATBHBIX YCIYT;

BBIJAET 3asBUTEIO IOTOBOP MO POCIHUCH.

3asBUTEIb MOAMUCHIBAET JOTOBOP B TPEX IK3EMIUISpaxX U MepeAaeT CeluaInucTy
OpraHa.

JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MOJATOTOBKY pe3yJjbTaTa MpeA0CTaBICHUS
MYHULUINAIBHON YCIYTH, MOJIYYUB MOANMCAHHBIE JOTOBOPA BBIJAET 3aSBUTENIO TPHU
AK3EMIUISIpa aKkTa MpueMa- Mepefadyd Cily>)keOHOro momemeHus ans nognucu. Ilocne
NOJANKCAHMS AKTa 3asBUTEJIEM, BBIJAET 3asBUTEIIO JIBa IK3EMIULIpA JI0rOoBOpa, ABa
AK3EMIUIAPA aKTa MpUEMa-TIepeaadyy 3€MEIbHOIO Y4acTKa.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITyHKTOM,
BBITOJIHSIOTCS B ICHb MPUOBITHS 3asIBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
BBIJIAHHBIE 3asIBUTENIO JOTOBOP M aKT IIPUEMA-TIEPEIAYH.

3.7.3. Tlopsamox Bblgaud (HampaBleHUs) pe3yJibTara MPeaOCTaBICHUS
MYHUUMTNIAIBHON YCIIYTHU:

3.7.3.1. IIpu oOparnieHnu 3asiBUTENS 3a pe3yJbTaTOM MYHUIUIAIBHOW yCIyTd B
MOILI, paGotHuk MO®IL] BbHaeT 3asBUTENI0 PE3YJbTAT MYHUIMUIAIBLHON YCIYrd B
dopme dK3eMIuIgpa AIEKTPOHHOIO JIOKyMEHTa Ha OymaxkHoMm Hocurtene. [lo
TpeOOBAHMIO 3aABUTENII BMECTE C OK3EMIUIIPOM BJEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My NPEIOCTABIAETCS SK3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa
MyTEeM €ro 3aliCH Ha ChbeMHBIN HOCUTENb MH(OPMALIUY HIIM HAMPABICHUS K3EMILUIsIpa
ANIEKTPOHHOI'O JOKYMEHTA IO 3JEKTPOHHOW MouTe B ajapec 3asButens. Ilpu 3anucu Ha
CbEMHBI HOCUTENb HWH(OPMALMKA WIM HAMpPaBICHUU OJK3EMIUISIpA 3JICKTPOHHOTO
JOKyMEHTa, HA OCHOBE KOTOPOI'O COCTAaBJIEH 3K3EMIULIP 3JEKTPOHHOIO JOKYMEHTAa Ha
OyMa)XHOM HOCHUTENIE, MO JJIEKTPOHHON MOYTE HIACHTHUYHOCTb TAKOTO H3K3EMILISPa
AIIEKTPOHHOTO JIOKYMEHTa OHK3eMIUIIPY OJJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)KHOM
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HOCHUTEJIE 3aBEPAETCS YIIOJHOMOYEHHBIM COTPYJHUKOM C MCIIOJIb30BAHUEM YCHIIEHHOU
KBAJIN(DULIMPOBAHHOMN 3JIEKTPOHHOM MOAMHCH.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TIOPAJIKE OYEPETHOCTH, B JI€Hb MPHUOBITUSA 3asBUTEIS B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM padboTel MOII.

Pe3ynpTaTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCS: PUKCaLUs
dakTa BhIIaYM pe3ysbTaTa MpefocTaBiIeHUs MyHUIUMNaidbHOU yciayru B AUC M®I],
pe3yabTaT NPeIOCTABICHUS MyHUIUIIAIIBHOW YCIYTH, BBIJTAHHBIN 3asBUTEIIIO.

3.7.3.2. Ilpu oOpamieHnn 3asBUTENS 32 PE3yJbTaTOM MYHULUNAIBHON YCIYrU
yepe3 PecnyOnuKaHCKUN TOpTan 3asgBUTENIO B JIMYHBIA KaOMHET aBTOMATHYECKU
HaIpaBJsieTCs  AJEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIOIIErOCs  Pe3yJbTaToOM

[IPEIOCTABICHUS MYHULATAIBHON YCIYyTH, MTOATIMCAHHBIN YCUJIEHHOMU
KBATM(PUUIUPOBAHHON 3JIEKTPOHHOU MOJIUCHIO YITOJIHOMOYEHHOTO JOHKHOCTHOTO JIMI[A
OpraHa.

AJMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B J€Hb IOANMCAHUS JOKYMEHTA, MOATBEPKIAIOLIErO MPEIOCTABICHUE
(0TKa3 B mpeAOCTaBICHUH ) MyHUIIUIIAIBHON yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
nuuoM OpraHa.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCH:
HanpaBiieHue (MpPeAOoCTaBICHUE) C HUCHOJb30BaHWEeM PecnyOnukaHckoro moprana
3asIBUTEIIO TOKYMEHTA, IMOATBEPKIAIOIIETO MTPEAOCTABICHUE MYHUIIMIIAIIBHON YCIYTH
(B TOM 4uCie 0TKa3 B MPEAOCTABICHUN MyHUIIUTIATBHOW YCIIYTH).

3.7.3.3. IIpu oOpaieHuu 3asiBUTENS 32 Pe3yIbTaTOM MYHHUIUMAIBEHOW YCIYTH B
Opras, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBiIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJibTaT MyHHUIMNanbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUSIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEAOCTABIISACTCA SK3EMILUIAP IEKTPOHHOTO IOKYMEHTA MyTEM €ro 3alMCH Ha ChbEMHBIN
HOCHUTENb MHPOPMALIMM WJIM HAIMpPABICHUS SK3EMIUISIPA JEKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIS.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITyHKTOM,
OCYIIECTBIISIFOTCA B TIOPSAKE OYEPEOHOCTH, B J€Hb MPUOBITHS 3asiBUTENS B
coOoTBETCTBUHM C [IpaBriiaMu BHYTpEHHETO TPYAOBOro pacnopsaka Opraxa.

Pe3ynbraromM BBINOJHEHHS] aIMUHUCTPATUBHBIX MPOLENYp SBIAIOTCS: (UKCaLUs
¢akta BBIJAUM ~ pe3yJbTaTa  IPENOCTABICHUS  MYHULMINAIBHOW  YCIYyIH B
ABTOMATH3UPOBAHHOW WH(POPMAIIMOHHOW CHCTEME, MpeaHAa3HAYECHHOW [JIs OKa3aHUs
roCyJAapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.8. UcnpapiieHne TEXHUYECKUX OITUOOK

3.8.1. B ciiyyae oOHapyKeHHUS] TEXHUYECKOW OMMUOKHU B TOKYMEHTE, SBIISIONIEMCS
pe3yIbTaTOM MYHULIUNIAILHON YCIyTH, 3asiBUTENb HanpaBiisgeT B Oprax:

3asiBJICHUE 00 WCIPaBICHUM TEXHUYECKOW ommoOku (mpunoxenue Ne 4 k
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3asBUTENI0 KaK pEe3yJbTaT MYHUIUINAIBLHOW YCIyTH, B
KOTOPOM COJICPKUTCSI TEXHUUECKAas OIMNOKa;

JIOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CHILY, CBUJIETEJIbCTBYIOIIME O HAIMYUU
TEXHUYIECKOUN ONTHOKH.
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3asBreHre 00 HMCIPABICHUH TEXHUYECKOW OIMOKH B CBEICHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISFOIIEMCS Pe3yJIbTaTOM MYHUITUNIAILHOW YCIYTH, TOIAETCsI 3asBUTEIIEM
(YmOTHOMOYEHHBIM TIPEJICTABUTENIEM) MOYTOBBIM OTMpAaBICHHEM (B TOM YHCIE C
MCTIOJB30BaHUEM D3JICKTPOHHOW MOYTHI), MO0 depe3 PecrmyOnukaHCKHUN TOpTAN WA
M®OII.

3.8.2. JIo;DKHOCTHOE JIHII0, OTBETCTBEHHOE 33 MPUEM JIOKYMEHTOB, OCYIIICCTBIISCT
IpHUeM 3asiBICHUs 00 UCTIPAaBICHUN TEXHUYECKOW OIIMOKHU, PETHCTPUPYET 3asBICHUE C
NPUIOKEHHBIMHA JJOKYMEHTAaMHU U TIepefacT UX JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMHHUCTpaTHUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITTOJTHSAIOTCSL B TEUYSCHHUE OJTHOTO PA0OYETo JTHS C JaThl PETUCTPAIIUH 3asiBIICHUS.

PesynbTaTamMu BBITTOTHEHHS aIMUHICTPATUBHBIX MPOIEAYDP SIBISIOTCS: TIPUHSITOES
U 3aperHCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIUIly, OTBETCTBEHHOMY 32 00pabOTKY JJOKYMEHTOB.

3.8.3. JIomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IEJsIX BHECEHUS WCIPABICHUA B JIOKYMEHT,
SBIISTIOIIMIACSA PE3YIbTaTOM IPENOCTABICHUS MYHHIIMIAIBHON YCIIyTH, OCYIIECTBIISET
HpOLEAYPHl, MPEIyCMOTPEHHBIE MYHKTOM 3.5 aJAMHHUCTPATHBHOTO perjaMeHTa, |
BBIJJACT KCIIPABJICHHBIA JOKYMEHT 3asSBUTENIO (YIIOJHOMOYEHHOMY IIPEJICTABUTEIIIO)
JUYHO TOJ POCHUCH C U3BATHUEM Y 3asBUTENS (YIOJIHOMOYEHHOTO IPEICTABUTES)
OpHUTMHAJIa JOKYMEHTa, B KOTOPOM COJEPKHUTCSA TeXHUYECKas OMIMOKa, MIIM HAPaBJIsIeT
B ajapec 3asBUTENS IMOYTOBBIM OTIPABJICHUEM (TIOCPEACTBOM JJICKTPOHHOW ITOYTHI)
MUCHhMO O BO3MOXKHOCTH TIOJYYCHHUsS JOKYMEHTa IpW TpenoctaBieHun B Oprad
OpHUTMHAJIA JIOKYMEHTA, B KOTOPOM COJICPKHTCS TEXHUYECKash OITHOKa.

AJZIMHHUCTPAaTHUBHBIC TPOLEAYPHI, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS. B TEUCHHE JBYX pabouux AHEW Tmocie OOHApYKEHUS TEXHHYECKOU
OMMOKK WJIM TIONyYeHUs OT JIO0Or0 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOMYUIEHHOM OIINOKe.

PesynbraTamMy  BBINIOJHEHUS  QJMUHUCTPATHBHBIX  MPOLEAYp  SBISIOTCS:
BBIJITAaHHBII (HATPABJICHHBIN) 3asSBUTEIIO JOKYMEHT.

4. ITopsaaok u GopMbI KOHTPOJISI 32 NIPE0CTABJICHUEM MYHHIUNIATbHOMI
yCJIyrd

4.1. TTopstok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMLIAMHU MOJI0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMAaTUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIMUX TPEOOBAHUS K
IPEIOCTaBIECHUIO MYHUIIMIIAIBLHON YCIYTH, a TAKKE NPUHITUEM UMU PEILICHUN

KoHTpoJib 3a MOJHOTOM M KaueCTBOM MPEJOCTABICHUS MYHUIUMIAIBHOU yCIyru
BKJIIOYAET B ce0s BBISIBJICHUE U YCTPAaHEHHE HAPYUICHUH MpaB 3asBUTEIICH, MPOBEICHUE
MPOBEPOK  COONIOJEHUS TMPOLEAYp TMPEAOCTaBICHUS MYHHMIMIAIbHOW  YCIYTH,
MTOATOTOBKY pELIEHUI Ha AeCTBUA (0€31eiCTBHE) JOKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu  KOHTPOJIL 3a COOJIIOJIGHMEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
MIPOLIETYP ABJISIFOTCS:

1) mpoBepka © COIJIACOBAaHWE TPOEKTOB JIOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULHUNAIBHON YCITyTH;
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2) IPOBOIUMBIC B YCTaHOBJIEHHOM MOPsJIKE MIPOBEPKU BEJICHUSA
JEIIOIPOU3BOICTBA;

3) npoBejicHHE B YCTAHOBICHHOM IMOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJTIOICHUS
pOoLEaYyp NPEAOCTABICHU MYHUIIUNIATLHON YCITYTH.

B nmensix TeKylmero KOHTPOJS MCIHOJB3YIOTCS CBEICHUS, HWMEIOIIUECS B
AJICKTPOHHON 0a3e MaHHBIX, CIy)KeOHasi KOPPECTHOHJCHIMS, YCTHas W IHChbMEHHas
uH(oOpMaIKs TOHKHOCTHBIX JIUII, OCYIIECTBIISIIONINX BHITOJIHEHUE aJIMUHUCTPATUBHBIX
MPOLEIYP, )KYPHAIIBI Y4€TAa COOTBETCTBYIOIINX IOKYMEHTOB U APYTH€ CBEIICHUS.

JIns oCyIecTBICHUSI KOHTPOJIS 32 COBEPIICHUEM JACHCTBUN MIPHU MPEIOCTABICHUN
MYHUIUIIAUIBHON YCIYTM W TPUHATUU PELIEHUN PYKOBOJMUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHHUSI NPEACTABISIOTCA COPABKM O  pe3yibTarax MNpeaOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYLIECHUS CPOKOB, MOCJIEAOBATEIBHOCTH U COICPIKAHUSA
aIMUHUCTPATUBHBIX MPOLEAYP MAOJKHOCTHBIE JIHMIIAa HEMEJIECHHO HWH()OPMUPYIOT
PYKOBOAMUTENA OpraHa, MPEIOCTABISIONIECTO MYHUIHNAIBHYIO YCIYTY, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUN.

Tekymuii KOHTPOJIb 3a COONIOJCHHWEM TIOCJICIOBATEIbBHOCTH — JICHMCTBUH,
OITPEICIIEHHBIX aIMUHHUCTPATUBHBIMH IpoueaypamMu 1o IIPEI0CTABJICHUIO
MYHUIMTIAJIBHOM YCIIYTH, OCYIIECTBIAETCS 3aMECTUTEIEM PYKOBOIUTENS OpraHa
MECTHOTO  CaMOYMpaBJCHUSA, OTBETCTBEHHBIM 3a OpraHU3aluilo  pabOThl MO
MPEIOCTABJICHUI0O MYHULIMITAIIBHOW YCIIYTH, HAYaJIbHUKOM OTJEJA, OCYIIECTBIISIFOIIETO
OpraHu3alyio padboThI O MPEIOCTABICHUI0 MYHUIIMTIATBLHON YCIIyTH.

[lepeyeHbp JOJDKHOCTHBIX — JIMI, OCYUIECTBISIIONIMX TEKYIIUM KOHTPOJIb,
YCTAHABIIUBAETCS TOJIOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3JICIICHUAX OpPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. lTopsinok U NEPUOANYHOCTD OCYILIECTBICHUS INIAHOBBIX U BHETIJIAHOBBIX MPOBEPOK
MOJTHOTHI M KQ4ECTBA MPEAOCTABICHUS MYHUIIUNIATBHON YCIYTH, B TOM YHCJIE TOPSIAOK
1 (HOPMBI KOHTPOJIS 3a IOJTHOTOM U KQ4eCTBOM IPEAOCTABICHUS MYHUITUIIATLHON
YCIIyTH

4.2.1. KoHTpob 32 MOTHOTOM M KAYECTBOM MPETOCTABICHHUS] MyHUITUIIAIbHOM
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeieHus1 IPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nencteus (Oe3nericteue) Oprana, a
TaKXe UX JTOHKHOCTHBIX JIUI, MyHUIIUITAJIBHBIX CITYKaIllUX.

42.2. B mensx OCyIIECTBICHUS KOHTPOJIS 3a TMOJHOTOM W KayeCTBOM
NpEeAOCTaBICHUS MYHUIIMIAIBLHON YCIyTH MPOBOISATCS IJIAHOBBICE W BHEIIAHOBBHIC
npoBepku. I[lopsiioK M TEPUOAMYHOCTh OCYIIECTBICHHUS TUIAHOBBIX ITPOBEPOK
yCTaHaBJIMBaeTCs MIaHOM paboThl Oprana. [Ipu npoBepke MOTYT paccCMaTpUBATLCS BCE
BOIIPOCHI, CBSI3aHHBIE C MPEIOCTABIECHUEM MYHUIMINAIBHOM YCIYrd (KOMILJIEKCHbBIE
MIPOBEPKH ), WJIM OTAEJBbHBIN BOMPOC, CBA3AHHBIN C MPEAOCTAaBICHUEM MYHUIUMIIATBHON
yciayru (Tematuyeckue TmpoBepkH). lIpoBepka Takxke MOMXKET MPOBOJUTHCS IO
KOHKPETHOH KaJI00€ 3asBUTEIIA.

4.2.3. BHennaHOBBIE MPOBEPKU MPOBOMASITCS B CBSI3U C NMPOBEPKON yCTPaHEHUS
paHee BBISIBJIEHHBIX HAPYUIEHUUA aJIMUHHCTPATHUBHOIO PEIIAMEHTA, a TAKXKE B CIydae
MOJIyYeHUST Kano0 3asBuUTeNe Ha pAeiicTBus (OesmeiictBue) OpraHa, a Takke HUX
JOJKHOCTHBIX JIULI, MyHUITUNATBHBIX CITyKaIIHX.
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4.2.4. Pe3ynpTaThl MPOBEPKH OPOPMIISIIOTCS B BHJE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBJIICHHBIE HEAOCTATKH U MPEIIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUIl OpraHa, Mpe10CTaBISIOIIEro
MYHUIIUTIATBHYIO YCIYTY, 3a pellieHus U AeicTBus (0e31eiicTBrE), MPUHUMAaeMble
(ocymiecTBIsIEMbIE) UMHU B X0J1€ MIPEAOCTABICHUS] MYHULIUIIATLHON yCITyTH

[To pe3ynbTraram IPOBEICHHBIX IPOBEPOK B CIIy4ac BBISBICHUS HapYUICHUH MpaB
3asBUTEJICI BUHOBHBIC JIMIA TMPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOaTeNnbCTBOM Poccuiickon denepanum.

PykoBoauTenb opraHa MECTHOTO CaMOYIPaBJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aBICHUI.

PykoBoautenb (3aMeCTUTENb PYKOBOJIUTEINSA) CTPYKTYPHOTO TMOApa3IeiICHUs
opraHa MECTHOTO CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE M
(M) HeHaaJIeXkKalllee BBITIOTHEHUWE AJMUHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
paszeine 3 aIMUHUCTPATUBHOTO PErVIAMEHTA.

JIOJDKHOCTHBIE JMIJa W HHBIE MYHULHWINAIbHBIE CIYKAIIME 3a PELICHUS WU
nencTBusa (0e3nercTBre), TPUHUMAEMbIe (OCYIIECTBIISIEMbIE) B XOJE MPEIOCTaBICHUS
MYHULHATATBHOM YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.

4 4. TTonoxxeHus1, XapaKkTepU3yroIue TpeOOBaHUs K TOPSIAKY U hopMaM KOHTPOJIS 3a
MpeA0CTaBICHUEM MYHUITUTIATLHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI TpaXaaH, uxX
00bEeIMHEHUH U OpraHu3aIui

KonTposib 3a npenocTaBieHuEM MYyHUIIMNAIBHOW YCIYTH CO CTOPOHBI TPak/IaH,
UX OOBEIUHEHWH U OpraHM3aluii, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOrO  CaMOYIIPaBJI€HUS  NpPU  OPEAOCTABICHUU
MYHULMIIAJIIBHON ~ YCIIyI'M, IIOJIyYEHHS TIIOJIHOW, aKTyaJbHOM M  JIOCTOBEPHOM
uH(pOpMAIIUU O TIOPSAJKE MPEAOCTABICHUS MYHUIMTNAIBLHOW YCIYTM U BO3MOKHOCTH
nocyneOHoro paccMoTpeHus oOparieHuil (kajno0) B Ipoliecce MPeaoCTaBlICHUs
MYHHUUUITAIBHON YCIYTH.

5. locyneOHblii (BHeCyAeOHbIH) MOPSI0K 00KAJT0BAHNUS PelIeHUI U 1eficTBUIA
(0e3neiicTBHs) OPraHa, MpeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYTY,
MHOTO()YHKIMOHAJIBHOT0 LIEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3alnuii, yka3aHHbIX B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHUIUNAJbHBIX CJIY:KalluX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT IPABO HA 00KAJIOBAaHUE B 1OCYJEOHOM MOPSIKE PEIICHUN
U JeiictBuil (Oe3neiCTBUS) OpraHa, MPeIOCTABIAIONIET0 MYHUIMIAIBHYIO YCIYTY,
NOJDKHOCTHOTO  JIMLIA  OpraHa, HOPEAOCTABISIONIETO  MYHULHINAIBHYIO  YCIYTY,
MYHULIMIAIBHOTO  CIY)KAIIETO,  PYKOBOAMWTENS  OpraHa,  IMPEIOCTaBIIAIOLIETO
MYHULIMAIBHYIO yCIIyTYy, MHOTO(YHKIIHOHATIBHOTO LIEHTpA, paboTHHKa
MHOTO()YHKITMOHAJILHOTO IIEHTPA, OpTaHU3aIii, TPETyCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHKOB.

3asiBUTENIb MOKET OOPATUTHCS C 7KalI000i, B TOM UUCIIE B CIAEAYIOLINX CIyqasiX:
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1) HapyiIeHne cpoka perucTpaliy 3anpoca o MpPeIoCTaBICHUN MYHUIIUTATbHON
YCIIyTH, 3aI1p0oca, yKa3aHHoro B crarbe 15.1 @eaepanpHoro 3akona Ne 210-D3;

2) HapyllIeHHe CpOKa MPEJOCTaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHom
ciaydyae JnocyaeOHoe (BHecyneOHOe) 00KaloBaHHE 3asSBUTEIIEM PEIICHUN U JNEUCTBUMN
(6e3nericTBUsl) MHOTOPYHKIIMOHAJILHOTO IIEHTpa, paOOTHUKA MHOTO(]YHKIIMOHAIBHOTO
[IEHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(YHKIIMOHAJIbHBIA LIEHTP, PELICHUS U
nevictBust  (0e3melCTBUE) KOTOPOro  OOXAIYHOTCSA, BO3JIOKEHA (PYHKIMS 1O
MPEIOCTABICHUIO COOTBETCTBYIONIMX MYHUIIMIAIBHBIX YCIYr B IOJHOM OObEME B
NOpsiZIKE, ONpeAeIeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeGoBaHMe y 3aABUTENS JOKYMEHTOB WM HHPOPMAIMH JTUOO OCYIIECTBICHUS
JCHCTBUM, TMpEACTAaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTHMBHBIMM IIpaBOBbIMM akrtamu Poccuiickon ®enepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu Pecnybnmuku TatapcraH, MyHHIIMITATLHBIMUA TPABOBBIMU aKTaMH
JUIS TIPEIOCTABJICHUSI MyHHUIIUIIAIbHON yCITyTH;

4) oTka3z B MpueMe TOKYMEHTOB, MPEAOCTaBICHHE KOTOPBIX MPETYCMOTPEHO
HOPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit ®Depepannu, HOPMATHUBHBIMU
npaBoBBIMH akTamu PecnyOnuku TaTapcTaH, MyHUIIMITATIBHBIMU MPABOBBIMU aKTaMHU
JUTSI TIPEJIOCTABJICHHUS] MYHUILIMITAIbHON YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B NpeaOCTaBICHUN MYHULIMIIATBHON yCIIyTH, €CIM OCHOBaHMsI OTKa3a He
IpenyCMOTpPeHbl (eepaibHbIMA 3aKOHAMU U TMPUHATHIMH B COOTBETCTBUU C HHUMH
UHBIMM HOPMATUBHBIMHM TIPaBOBBIMH akTamu Poccuiickoit ®enepanuu, 3aKOHAMH U
WHBIMA  HOPMATHBHBIMA  TIPaBOBBIMH  akTamMu  PecmyOnmukm — Tatapcras,
MYHHUIIMIIAJTbHBIMA ~ TIPAaBOBBIMH  aKTaMH. B yKa3aHHOM cllydyae JocyaeOHOe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHUud u jAedcTBuil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbBHOTO  LIEHTpa, pabOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXKHO B CiIy4ae, €CIM Ha MHOTO(QYHKIIMOHAJIbHBIA IEHTP, PEIICHUS U JCUCTBUS
(Oe3neiicTBUE) KOTOPOrOo OOKamyrOTCS, BO3J0KE€HAa (QYHKLUHUS MO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIUMAIBHBIX YCIAYr B TMOJMHOM oOBeMe B TOpSJKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS TMPHU NPEIOCTABICHUU MYHUIUNAIBHOU YCIYTH
IJIAThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMU NPAaBOBBIMM akTaMu Poccuiickon
denepanuy, HOPMATUBHBIMH  TPABOBBIMM  akTamu Pecrybnmuku — Tatapcras,
MYHUIUTIATLHBIMY MPABOBBIMU aKTAMH,

7) OTKa3 opraHa, MPeIOCTABIISAIONIEIO0 MYHUIIMIANBHYIO YCIYTY, JAOKHOCTHOTO
JUIa OpraHa, MPEAOCTABISIFONIETO MYHUIIUNIATBHYIO YCIYTY, MHOTO(QYHKIIMOHATEHOTO
[IEHTpa, pabOTHUKA MHOTO(YHKITHOHATBHOTO [IEHTPa, OPTaHU3AIHA, TPETYCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-d3, wim ux paOOTHUKOB B
UCTIPaBJICHUH JOMYIICHHBIX MMM OINEYaTOK W OIIMOOK B BBIJAHHBIX B pE3yjIbTaTe
NPEIOCTAaBICHUSI ~ MYHHIIMIIAJBbHOW  YCIyTM  JOKyMEHTax Ju00  HapylleHHE
YCTAaHOBJIGHHOTO CpOKa TaKUX ucIpaBieHuil. B ykazaHHoM ciydae pocyneOHOe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelIleHU u JAehcTBUil (0e3aeicTBUs)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CIM Ha MHOTO(YHKIMOHAJNBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCAYyr B TOJHOM 00ObeMe B MOPSJIKE,
onpeneneHHoM yacTtero 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM MOpsAJAKa BbIIaYM JTOKYMEHTOB IO peE3yJibTaTaM
PeI0CTaBIECHUSI MyHUIIUTIATBHON YCITYTH;
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9) mpruOCTaHOBJICHUE MPETOCTABICHIUS MyHUITUTIATLHOU YCIYTH, €CJTU OCHOBAHUS
MPUOCTAHOBIICHUS HE TMPEAYCMOTPEHBI (enepanbHbIMU 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBMM C HUMU HMHBIMA HOPMATHUBHBIMU TMPaBOBBIMH akTamMHu Poccuiickoil
®denepanuy, 3aKOHAMU U HHBIMM HOPMATHMBHBIMU IPAaBOBBIMU akTamu PecrnyOnuku
TaTtapcTtan, MyHUIIMTIATLHBIMY TPABOBBIMU akTaMu. B yka3aHHOM ciiydae JocyneOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHU W JchcTBUil (Oe31eicTBUS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMMAIBHBIX YCAYyr B TOJHOM 00beMe B TMOPSJKE,
onpenesieHHOM dacthio 1.3 crathu 16 @enepanpuoro 3akona Ne 210-D3.

10) TpeGoBaHuMe y 3asBHUTENS MPH MPEIOCTABICHWH MYHUIIMIAIBHON yCIyru
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKCH MPHU MEPBOHAYATHHOM OTKa3€ B MpPUEME TIOKYMEHTOB, HEOOXOAMUMBIX IS
MPEIOCTABICHUS MYHHUIIMIIAJFHOW YCIIYTH, JTUOO B MPEAOCTABICHUH MYHHUIUIAIBHOM
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPETyCMOTPEHHBIX MYyHKTOM 4 vactu 1 crarbu 7
denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jgocyacOHoe (BHeCyAeOHOE)
o0>kajoBaHuE 3asIBUTEJIEM peleHui u JNENCTBUI (6e3neiicTBus)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, padOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXKHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIUOHAIBHBIA IIEHTP, PEIICHUS U JEUCTBUS
(6e3nericTBHE) KOTOPOTIO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCAYr B TOJMHOM o0ObeMe B TOpSJKE,
onpeneneHHoM vyactbio 1.3 crtaten 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
AJIIEKTPOHHOM ¢opMe B OpraH, MPEAOCTABISIONIANA MYHULUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA LEHTP JIMOO B COOTBETCTBYIOIIMI OpraH TOCyAapCTBEHHOU
BJIACTU, SBISAIONIMNCA ydpeauTeleM MHOTO(DYHKIIMOHAIBLHOTO IIeHTpa (nanee -
yUpeauTenh  MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa), a Takke B  OpraHu3aIuw,
npeaycMoTpeHHbIe yacThio 1.1 crateu 16 denepanpHoro 3akona Ne 210-D3. XKamoOwl
Ha pelieHus U JeUcTBUs (0e3/7eiCTBUE) PYKOBOAMTEINS OpraHa, MPEIOCTABIISIIONIETO
MYHHUITUTIATBHYIO YCIYTY, TOJIAI0TCS B BBIMIIECTOAIINNA OpraH (IIPH €ro HaJIu4uK) JTu00 B
Cllydae ero OTCYTCTBHSI PaCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOJMTEIIEM Oprasa,
MPEIOCTABIAIONIETO MYHUIIMNAIBHYIO YCiayry. JKamoObl Ha pemieHuss W JCHCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO IEHTPa MOAAIOTCS PYKOBOIUTEIIO
9TOr0 MHOTOQYHKIIMOHAIBHOTO IleHTpa. JKajmoObl Ha pemieHus U JICUCTBUS
(6e3nelicTBue) MHOTO()YHKIIHOHATBHOTO LEHTpA MOJAF0TCS YUPEAUTETIO
MHOTO(QYHKIIMOHATBHOTO IICHTpA WU JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecmyOnumku Tarapcran. JKamoObl Ha pemieHus |
nenctBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AlMM, MPEeayCMOTPEHHBIX yacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, nmogarTCs PYKOBOAMUTEISM 3THX
OpraHu3aIUu.

XKanoba nHa pemenuss u AeiictBusi (6e3aelicTBUE) OpraHa, MPEIOCTABIISIIONIETO
MYHHUIIMIIATBHYIO  yCIyry, JODKHOCTHOIO JIMIIa OpraHa, MpeAoCTaBISIIOIIETO
MYHUIIUTIATBHYIO YCIYTy, MYHHUIMITAJIEHOTO CIIYXaIlero, PYyKOBOAMUTENS OpraHa,
MPEIOCTABIISAIONIETO MYHHUITUNATBHYIO YCIYTY, MOXET OBITh HAlpaBjeHA MO IOYTE,
yepe3 MHOTO(DYHKIIMOHAIBHBI IEHTP, C HCHOJb30BaHUEM WH(OpPMAIMOHHO-
TEJIEKOMMYHUKalMOHHON  cetn  «WHTepHeT», oduIHMalipHOTO caidTa Oprasa,
NPEeNOCTABISIONIEr0  MyHUIMNAIbHYIO  yciyry, Eaunoro  moprama  nubo
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PecnyOnmkanckoro noprania, HHPOPMAIIMOHHON CUCTEMBI JOCYA€OHOTr0 00XaloBaHus,
a TaKk)Ke MOXKET OBITh MPUHSATA [P JIUYHOM MpueMe 3asButens. XKanoba Ha pelieHus u
NEeNCTBUS (Oe3neiicTBHE) MHOT'O(YHKIIHOHATHLHOTO IIEHTpa, paboTHUKA
MHOTO(QYHKIIMOHAJILHOTO  IIEHTpa MOXET ObITh HampaBleHa IO To4YTe, C
UCIIOJIb30BAaHUEM  HMH(POPMALIMOHHO-TEIEKOMMYHUKAITMOHHOW — cetn  «lHTepHeT»,
opuUIMaATBHOTO cailiTa MHOTO(QYHKIIMOHAJIIBHOTO LIeHTpa, EnuHoro mnoprana Jsmbo
PecnyOnukanckoro noprana, HuHGOPMAIIMOHHONW CUCTEMBI 10CY1e0HOTO 00KajJoBaHUs,
a Tak)Ke MOKET OBbITh MPUHSTA MPU JIUYHOM IIpreme 3asBuTens. JKanoba Ha pelieHus u
nenctBug (Oe3neicTBUE) OpraHu3alui, MpeayCMOTpeHHbIX dYacThio 1.1 crateu 16
®enepanbHoro 3akona Ne 210-d3, a Takxke uX pabOTHUKOB MOXKET OBITh HAlpaBJIeHA
MO0 TMOYTe, C WCIOJIb30BaHUEM HH()OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON CETH
«HTepHeT», OodUIMANTBHBIX CaWTOB 3TUX OpraHusauui, EmuHoro mnoprama mim6o
PecnyOnukanckoro moprana, a TakKe€ MOXET OBbITh NPHUHATA IPHU JIMYHOM IpPUEME
3asIBUTEIS.

5.3. Kanoba nomxHa COAEPKATh:

1) HauMeHOBaHME oOpraHa, NPEJOCTABISAIOLIEIO0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MPeIOoCTaBIIAIOIIEr0 MYHULMNANIbHYIO YCIYry, JH00
MYHULIMNAIBHOTO CIYXKAIIero, MHOIO()YHKIIMOHAIIBHOTO LIEHTPA, €ro pyKOBOJUTENS U
(i) paOOTHUKA, OpraHu3aluidi, NPEeIyCMOTPEHHbIX dYacThio 1.1 crateum 16
®enepanbHoro 3akoHa Ne 210-03, ux pykoBoauTenen u (uin) pabOTHUKOB, PEIICHUS U
nencTBus (0e3eiCTBIE) KOTOPHIX 00XKATYIOTCS;

2) dbamuinio, UMs, OTYECTBO (MOCTEAHEE - MPU HAJIWYWHU), CBEACHUS O MECTE
KUTEIbCTBA 3asBUTENS - (DU3UUECKOTO JIMLA JIMOO HaUMEHOBAHME, CBEJEHUS O MECTE
HAXOXKJICHUS 3asBUTEINS - IOPUAMYECKOTO JUIA, a TaKKe HoOMep (HOMepa) KOHTAaKTHOTO
TenedoHa, aapec (aapeca) FIEKTPOHHON MOUTHI (MPU HAJIMYKU) U TIOUYTOBBINA ajipec, 1Mo
KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBenmeHust 00 OOKayeMbIX PEIICHUSIX U JIeUCTBUAX (Oe31eiiCTBUM) OpraHa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOTO —JIMIIA  OpraHa,
NPEIOCTABISAIONIEI0 MYHUIIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIIAJIBLHOTO CIy>KaIlero,
MHOTO(YHKIIMOHAJIFHOTO IIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpAa,
OpraHu3alui, MpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-
®3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAaHWU KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM H
neiictBueM (Oe3neiCTBMEM) OpraHa, MPEIOCTaBISIONIEIO0 MYHHUIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEr0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHUIIMOAIBHOTO  CIY)Kalllero, MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa, pabOTHUKA
MHOTO()YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aliii, IpeayCMOTPEHHbIX YacTbio 1.1 cTtaThu
16 ®enepanbHoro 3akoHa Ne 210-03, ux paOOTHUKOB. 3asBUTENEM MOTYT OBITh
NpPEICTaBICHbl JOKYMEHTHI (MPU HAJIWYMU), TOJITBEPKAAIOUIME JIOBOABI 3asIBUTEINS,
100 X KOTHH.

5.4. IloctynuBias xanoda NoJIeKUT PErUCTPALIMK B CPOK HE MO3/IHEE paboyuero
JHS1, CJIEYIOLIETO 32 THEM MOCTYILJICHUS.

5.5. KanoGa, mocTynuBmIasi B OpraH, MNPEAOCTaBISIONINN MYHUIIUNAIBHYIO
yCIyTy, MHOTO(YHKIMOHAIBHBI I[EHTP, YUYPEOUTEN0 MHOTO()YHKINOHAIBHOTO
LIEHTpa, B OpraHu3alliy, MpeaycMOTpeHHble yacTbio 1.1 cratbu 16 DenepanbHOroO
3akoHa Ne 210-®3, nub0 BhIIIECTOAIMN OpraH (MpU €ro HaJU4Wu), MOIJICKHUT
PAacCCMOTPEHHIO B TEUYEHHME IATHAAUATH padOUYMX IJHEH CO JIHA €€ perucrpauuu, a B
ciiyyae 00aJlOBaHMsI OTKa3a OpraHa, MPeIoCTaBISIONIEr0 MYHUIUIAIbHYIO YCIYTY,
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MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3allli, MPEAYCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®denepanpuoro 3akona Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asBUTENs JHOO B
UCIPABJICHUM JIOMYUIEHHBIX ONEYaTOK M OMMOOK WIM B CiIy4ae 00KajJoBaHUsA
HapylICHNsl YCTaHOBJIEHHOTO CpPOKa TaKWUX HCIPABICHUH - B TEUEHHUE IATU pabouux
JTHEHN CO JHS €€ pETrUCTpaLiH.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJloObl IPUHUMAETCS OJHO U3 CIEAYIOIINX
PELIEHU:

1) xamoOa yIOBIETBOPSIETCS, B TOM YHUCIE B (OpME OTMEHBI HPHUHITOIO
pEelIeHNUs], UCIIPABICHUS OMYLIEHHBIX ONEYAaTOK U OIIMOOK B BBIIAHHBIX B PE3YyJIbTaTe
MPEAOCTABIECHNUS MYHULMUIAIBHOM YCIYrM JIOKYMEHTaX, BO3Bpara 3asBUTENIO
JNEHEXHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE NPEIYyCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickoin denepanny, HOPMAaTHBHBIMU IIPAaBOBBIMH AKTaMH
PecnyOnuku TaTtapctan, MyHUIUMIIAIbHBIMY PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAIOOBI OTKA3bIBAETCS.

He mno3gnee nHsA, CIEQyIOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B NMHUCbMEHHOH (hopMe M MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HalpaBiseTcs MOTHUBUPOBAaHHBIM OTBET O pe3yJsbTarax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B cayyae mpu3HaHMS >KajJoObl MOJUIEXkKAIIEd YAOBIETBOPEHUIO B OTBETE
3asBUTEJII0 O pe3yJIbTaTaXx PacCMOTPEHUs KanoObl naercs UHpopMalus O JEeHCTBUSX,
OCYLIECTBISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHON JacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3,; B mensax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHUIN MPHU OKa3aHUWA MYHULIMITAJIbHON YCIIYTH, a TAaKKe MPUHOCSITCS
M3BUHEHUS 32 JOCTABJIICHHbIE HEY/IOOCTBA M yKa3bIBaeTCs MHGOPMALIMS O AATbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3afBUTENIO B LEIAX MOJIYYCHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyuyae nmpusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asgBUTENII0O O pe3yJibTaTaX pPAacCMOTPEHHUs >KajloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O NpPUYMHAX TMPUHATOrO pEHIeHHs, a Takke HHpopManus O MOpsIKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WJIM IO PE3yJIbTaTaM PAaCCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHHHMCTPATUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, pa0OTHUK, HaJeJIEHHbIE MTOJIHOMOYHMSIMHU IO PACCMOTPEHHUIO 3Kajo0,
HE3aMeJUTENbHO HAMIPABJISIOT UMEIOIIMECS] MaTepUalibl B OPTaHbl IPOKYPaTYypPHI.
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ITpunoxenue No 1
K AIMUHUCTPATHBHOMY PETIIAMEHTY
NPEAOCTaBICHUS MyHUITUTIATBHOU YCIIYTH

110

dopma
(bmank oprana, mpe1ocTaBIAIOMIET0 MyHUIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIyTH
o
oT Ne

PaccmotpeB Bame 3asBieHune oOT Ne u

npujiaracmsbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHomM
OPUHATO peElieHue 00

OTKa3e B
10 CIEAYIOIIUM OCHOBAHHUSIM:

S.

6.

JononnuTenbHas nHGOpMAaIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asiBICHHEM O
MPEIOCTABIICHUH YCIIYTH MOCTIE YCTPAaHEHUS YKA3aHHBIX HAPYIICHUM.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOpSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJJHOMOYCHHBIN OpraH, a TAK)Ke B CYZCOHOM MOPSI/IKE.

Caeznenus 00 JIEKTPOHHOM MOAMMNUCH

JomxroctHoe mutio (PUO)

(moAmKCch YHOJTHOMOYEHHOT'O IOJDKHOCTHOTO JIMIA
oprasa)
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IIpunoxenue Ne 2
K AZIMUHUCTPaTUBHOMY PETJIAMEHTY
MIPEIOCTABIICHUS MYHHUIIMITAILHOW YCIYTH 110

dopma
(bmasK opraHa, TPeIOCTaBISIIOMIET0 MYHUITUTABHYO YCIIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHHE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS
MYHUITUTAIBHON YCIIYTH 110

oT Ne
PaccmotpeB Bame 3asBieHune ot Ne u
IIpUjlaracMble K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
IIPUHSITO
pemenne 00  OTkKaze B TIpUEME  JOKYMEHTOB,  HEOOXOJUMBIX  JJIf

I10 CIICAYIOIIUM OCHOBAHUAM!

5.
6.

Pa3pscHeHMe IpUUYMH OTKa3a!
JononxuTenbHas nHGOpMAaIIUS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIH OpTaH C 3asBJICHUEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBIM OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJI00bI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Ke B CYZCOHOM MOPSI/IKE.

Crenenust 00 3JIEKTPOHHON TTOAITACH

JomxroctHoe mutio (PUO)

(MoAMKCh YHOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasa)
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[Ipunoxenune Ne 3
K AIMUHHCTPATHBHOMY PETJIAMCHTY
MPEIOCTABIICHYSI MyHHUIIUIIATBHON YCITyTH

oo

dopma
B
(HanMeHOBaHHE OpraHa MECTHOTO CAMOYIPABJICHHUS
MYHHITUTIAIEHOTO 00pa30BaHMUs)
oT
(manee -
3asBUTEIID ).

(pamunust, ©Mst, OTUECTBO, TACTIOPTHBIC TAHHBIE, PETHCTPALIHIO 110 MECTY
JKHTEBCTBA, TENE(OH)

3asiBlICHIE
O MPEIOCTABICHUH TPaXKJaHaM >KUJIbIX MOMEIICHUH TT0 10roBOpaM HaliMa CiIy>KeOHOTO
JKAJIOTO TOMEIIEHUS

ITpomy Bac npegocTaBuTh 10 10roBOpy Hailma >KHJI0€ MOMEIIEHUE IIOUIAIbI0

KB.M.
MecTonosnoxeHne KUaoro NOMEIEHUs: MyHUIUIIAIbHbIN paiioH (TOpOACKON
OKPYT), HaCEJIEHHBIN MyHKT YIL 1.

K 3asBieHuto npuararoTcs ClIeAyIOIMe OTCKAHUPOBAHHBIE TOKYMEHTHI:

1) TOKyMEHTBI, yA0CTOBEPSIOIINE TUYHOCTh 3asIBUTEIISA U YJIEHOB €r0 CEMbHU;

2) BbIMHUCKa U3 EIMHOTO TOCYIapCTBEHHOTO peecTpa HEIBIKUMOCTH 00
OTCYTCTBUHU CBEJICHUHN O PETUCTPAIMH MpaBa Ha 00BEKTHl HEABMKUMOCTH TPaXIaHUHA,
a TaKXKe BCEX BCEJSIONIMXCS YJIECHOB CEMbH, BKIIOYAas HECOBEPUICHHOJETHUX, Ha
TEPPUTOPUM  COOTBETCTBYIOIIETO  MYHHUIMNAIBHOTO  OOpa3oBaHUs,  BbIJaHHas
VYnpasnennem denepanbHON perucTpallMOHHON ciyk0bl o Pecriyonuke TatapcTan He
no3aHee yem 3a 10 mHeW A0 AHS OoOpalleHHs 3asBUTENS] B YIOJTHOMOYECHHBIM OpraH
(Mo3keT OBITH MpEACTaBICHA 3aBUTEIIEM CAMOCTOSITENIBHO);

3) cmpaBKa yIOJIHOMOYEHHOIO OpraHa mo BeAeHU0 EAuHOro rocyaapcTBEHHOTO
peecTpa HEABWKUMOCTH 00 OTCYTCTBUHU CBEJICHHH O peructpanuu a0 1 saBaps 2000
rojila mpaBa Ha OOBEKTHl HEABMKUMOCTH TIPAKIAHWHA, a TAKXKE BCEX BCEISIOLIUXCS
YJIEHOB CEMbH, BKJIIOYAsi HECOBEPIICHHOJETHUX, HA TEPPUTOPUH COOTBETCTBYIOUIETO
MYHUITUTIATLHOTO 00pa3oBaHMsI, BBIIaHHAs He Mo3gHee yeM 3a 10 mHel mo 1HA
oOpallleHHsI 3asIBUTENS B YIIOJITHOMOUYEHHBIN OPTraH;
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4) X0oaTalCTBO PYKOBOJMTENS COOTBETCTBYIOLIEIO T'OCYJAPCTBEHHOIO OpraHa,
roCyapCTBEHHOIO YHHATAPHOTO MPEINPUSITUS PecmyOmmku Tarapcran,
rocygapcTBeHHOTO yupexaenus Pecyommku TaTapceran;

5) Komus TPYIOBOTO JOTOBOPA MO0 KOMHS CITY)KEOHOTO KOHTPAKTA;

6) KOIus TPYJIOBOM KHUKKH.

OO0s3ytoch TpU  3ampoce  MPEJOCTaBUTh  OPUTHHANBI  OTCKAaHWPOBAHHBIX
JOKYMEHTOB.

(mara) (Toamuck) (®HO)

PGBYHBTaT IIpcaoCTaBJIICHUA MYHPIHHHaJIBHOﬁ YCIyry, mpomy rnmpcaoCTaBUTh:

DB auuHbIA kKaOunet [lopTana rocyaapCTBEHHBIX M MYHHIIUMAIBHBIX YCIYT
Pecny6nuku Tatapcran;

I:lB MHOTO(YHKIIMOHAJILHOM LIEHTPE MNPEIOCTaBICHUSI TOCYIApCTBEHHBIX W
MyHULMNAIBHBIX yeiyT PecnyOnuku Tatapcran;

D B Opzane.

(mata) (moamucs) (®.1.0.)



[Tpunoxenue Ne 4
K AJIMAHUCTPATUBHOMY PErJIaMEHTY IPEI0CTABICHUS
MYHHIIUTIATBHOHN YCIIyTH IO

['maBe MaCSIFYTOBCKOFO CCJIIBCKOI'O
ITOCCIICHUA

Or:

3asBIICHHE
00 UCITpaBICHUN TEXHUUYECKON OIUOKH

CooOmaro 00 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHULIMIIAIILHOM YCIYyTH 1O

3amnucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWcmpaBUTH  JOMYIIEHHYKD  TEXHHYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHUIIATIATBHON YCITYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnyyae npuHATHSA pemieHUss 00 OTKJIOHCHHM 3asBJICHHS 00 HCIpaBICHHH
TEXHUYCSCKOM OIIMOKH MPOIITY HAIIPABUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHON KOTMH Ha OyMa)kHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM TI0

ajpecy:

HacrosmmmM nmoarsep:kaato: CBEAECHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIy, & TaKK€ BHECEHHBIE MHOI0 HUIKE,
NOCTOBEpHBL.  JIOKyMEHTBl  (KOIMM  JTOKYMEHTOB), TNPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
Qenepanyy, HA MOMEHT IIPEIACTABIICHUS 3asBJICHUS JTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(nata) (Toamuce) (®.1.0.)
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IIpunoxenne Ned k MOCTAaHOBIICHUIO
VcnionHuTENnsHOr0 KOMUTETA
MacsryToBCKOTO CENbCKOT0 MOCENEHUs
A3HaKaeBCKOT0 MyHHLIMIIAJILHOTO pailoHa
PecmryOnmku Tatapcran

oT 26.01.2022 Ne3

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaocTaB/JIeHUs MYHMUIMIIAIBHON YCJIYI'H N0 NIPUHATHIO paHee
NPUBATH3HPOBAHHBIX KUJIbIX IOMEIIEHHIT B MYHUIIUNIAJIbHYI0 COOCTBEHHOCTh

1. O0mue mos10KeHus
1.1. Ilpeamer peryaupoBaHHs aIMHHUCTPATHUBHOTO PETJIAMECHTA

1.1.1. Hacrosmmii  agMUHUCTPAaTUBHBIM  pErlaMEHT  IPEJOCTABIICHUS
MYHUIMNAIBHOM YCIYrH (Jajgee — aJMUHUCTPATUBHBINA PErIAMEHT) yCTaHABIMBAET
CTaHJApPT U MOPSAAOK IPEIOCTABICHUS MYHULIMNAIBHOW YCIYI'HM IO NPHUHITHIO PAHEE
MPUBATU3UPOBAHHBIX KUJIBIX MOMEIIEHUN B MyHHUIIMIIAIbHYIO COOCTBEHHOCTh (Z1ajnee —
MYyHULIMTATbHAs YCIIyTa).

1.1.2. ITonoxeHnss aAMUHUACTPATUBHOTO PETJIAMEHTA ITIPUMEHSIIOTCSI B OTHOLLIEHUHT
paHee MPUBATU3UPOBAHHBIX KUJIBIX IIOMEIICHUM.

1.2. Kareropumu 3asBurenei

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHUIMNAIBHOU YCIYTH,
SABJISIFOTCSL (PU3UYECKUE JINIIA (Jlaee — 3asiBUTEIND ).

1.2.2. C 3agBieHueM BIOpaBe OOpaTUTHCA MPEICTABUTETh  3asBUTEIS,
JICUCTBYIONTUN HAa OCHOBAaHUU JTIOKYMEHTA, YJOCTOBEPSAIOIIETO €ro MOJHOMOYHMS, JTUOO
3aKOHHBIH MPEACTaBUTEIb PUINYCCKOTO JIUIIA (J1aee — MPeACTaBUTE/Ib 3asIBUTEIIS).

1.3. IMopsamox nHPOPMHUPOBAHUS O MPEAOCTABICHIUN MYHUIIUTIATBHON yCIyTH

1.3.1. WUndbopmanuss o mnopsake NpeAOCTaBICHUS MYHUIUNAIBHON YCIyru
pa3MeniaeTcs:

1) Ha WHPOPMANMOHHBIX CTEHAAX, COACPIKAIIUX BHU3YAJbHYIO W TEKCTOBYIO
uHpOpMaNUI0 O MYHHUIIMNAIBHOW yCIyre, pPACHOJIOKEHHBIX B  TMOMEMICHUSIX
MHOTO(DYHKITMOHAIBHBIX ~ IIEHTPOB  TPENOCTaBIEHUS  TOCYAAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIMaTbHOM caiiTe MYHUIUNAIBHOTO paiioHa B WHOOPMAIMOHHO-
TeleKOMMYHHUKanoHHo# cetn «Mutepuet» (https://www. aznakayevo. tatarstan.ru);

3) ma Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCIAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manzee — PecniyOaukaHCKui mopTan);

4) na EnuHoM moprajie ToCyIapCTBEHHBIX M MYHHUITUTIAIBHBIX YCIYT ((QyHKITUH)
(https:// www.gosuslugi.ru) (manxee — Equnblii mopTain);

5) B rocynapcTBeHHOU MH(pOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIMOANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHUIIUIIATBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHUIMIIAIBHON
YCIIYTH OCYIIECTBIISCTCS:
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1) B MHOrOQYHKIIMOHATBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYIapPCTBEHHBIX M
MYHUITUTIATBHBIX YCIYT IPU YCTHOM OOpaIeHny - TMYHO WU TI0 TeleoHy;

2) B uHTEepakTUBHOU opme PecnmybnrkaHnckoro noprania;

3) B UCHOJHHUTEIBHOM KOMHUTETe MacsITryTOBCKOTO CEIBCKOTO IOCEICHHS
A3HaKaeBCKOro MYHUIMIAILHOTO oOpa3zoBanus PecnyOnuku Tartapcran (manee —
Opran):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeledoHy;

IIpU MMCbMEHHOM (B TOM 4HCIIe B (hopMe 3JIEKTPOHHOTO JOKYMEHTa) oOpalieHun
— Ha OyMa>KHOM HOCHTEJIE 10 MTOYTE, B JIEKTPOHHOM (hOpMe MO IEKTPOHHOM MOYTe.

1.3.3. Undopmarus na Equnom noprane, Pecy0iaukanckoM moprasie o mopsake
U CpOKax TMpeAoCTaBICHUS MYHHUIIMIAIBLHON YCIYyrd Ha OCHOBAaHHHM CBEACHMHIA,
comepxkamuxcsi B PeecTpe  TrocyAapCTBEHHBIX W MYHUIMIANBHBIX  YCIYT,
MPEIOCTABISIETCS 3asBUTEIIO OECIIIIATHO.

Joctyn xk uHGOpMAaLIUK O CPOKAX M MOPSAKE MPETOCTABICHUS MYyHUIIUTIAIBHON
YCIIYTH OCYIIECTBIISICTCS 0€3 BBHIIIOJIHEHUS 3asBUTEIIEM KaKUX-THO0 TpeOOBaHUM, B TOM
yuciie 0e3 HCHOJIb30BaHMSI MPOTPAMMHOrO OOECHEYeHMs], YCTaHOBKAa KOTOpPOro Ha
TEXHUUYECKHUE CPEACTBA 3asABUTEINs TPEOYyeT 3aKIIOUEHMs JIMLEH3MOHHOTO WM MHOIO
CoTJIalIeHus C npaBoobagaTesieM IPOrPaMMHOIO obecrieueHus,
peayCMaTPUBAIONIETO B3UMAHHE TJIAThI, PETUCTPAIIMIO UM aBTOPU3ALMIO 3asBUTEIIS
WIH TPEIOCTaBICHUE UM NIEPCOHAIIBHBIX TAHHBIX.

1.3.4. Tlpu oOpaiieHuu 3asBUTENS JUYHO WUJIU MO TEIEPOHY B COOTBETCTBUM C
MOCTYIUBIINM O0OpaIieHneM IpeoCcTaBisieTcs nHpopmarus:

24) MecTto HaxoxzaeHue ucnoikoma: c¢. Tarapckuit Illyran, yn. CoBerckas,
n.41s.

['paduix paboThI:

noHeaenbHUK — ngTHUNA: ¢ 8.00 yacoB g0 17.00 gyacos;

cy000Ta, BOCKpPECEHBE: BBIXOAHBIC THH.

Bpemsi mepeppiBa i OTABIXa W TMHTAHWSA YCTAHABIMBACTCS MpaBUIAMU

BHYTPEHHETO TPYI0BOTO PaclopsIKa.

CnpaBounsiii Tenedon 8(85592) 36-1-41.

25)0 MecTe HaxOXKIACHHS MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MPEI0CTABICHHUS
rOCYJapCTBEHHBIX WM MYHUIMMAIBbHBIX ycuyr, Oprana (aapec, rpaduk padoThI,
CHPaBOYHBIE TEJIEDOHEI);

26) 0 mopsiiKe MPEJOCTABICHHUS MYHUIIMIIATBHON YCIYTH, O COCOo0axX M CPoKax
MOJa4M 3asIBJICHUM;

27) 0 KaTeropusx rpaxkJiaH, KOTOPbIM MPEAOCTABISICTCS MyHHUIIUTIATbHAS YCIIyTa;
O HOPMATHBHBIX TMPABOBBIX aKTaX, PETYIUPYIOMUX BOMPOCH TMPEIOCTABICHUS
MYHHITUTIATBHOW YCIYTH;

28) 0 mepeyHe TOKYMEHTOB, HEOOXOIUMBIX JIJISI PACCMOTPEHHUS 3asABICHHUS O
NPEIOCTaBICHNA MYHHIMIIAILHON YCIYTH, O CpOKax TMpueMa M PerucTpanuu
3asIBJICHUS;

29) 0 x0/1e IPEOCTaBICHUS MYHUITUTIAIIEHOW YCITyTH;

30) o mecte pa3memieHUs Ha OQUIMAIBFHOM caiiTe MH(OOPMAIMU 10 BOMPOCAM
MIPEIOCTABIICHHS] MyHUITUTIATLHON YCITyTH;

31) 0o mopsimke 0OKaNOBaHUS ICHCTBUN HMIIM OE3ACHCTBHUS JTOJDKHOCTHBIX JIUIY
Oprana.

[Io nuceMeHHOMY OOpalIeHUI0 COTPYIHUKH OT/AENa, OTBETCTBEHHOTO 3a
NPEeNIOCTaBICHUEe MYHUIMIAIBHON YCIyrd, MOoApoOHO B MHUCbMEHHON (opme
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Pa3bACHAIOT 3aABUTEIIO IOPSANOK NPEAOCTABICHHUS MYHHMLMIIAIBHOW YCIYIH H
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM ITYHKTE AJMUHHMCTPATUBHOIO PEIVIAMEHTA, U B
TEYEHHE TpeX pabouMx OHEW CO JHS pEerucTpauuu oOpallleHHs HaIpaBiIIOT OTBET
3asgBuTeNt0. OTBETHI JAlOTCA Ha sI3bIke oOpailleHus. B ciiydae HEBO3MOXKHOCTH JaTh
OTBET Ha SI3bIKE OOpaIleHMs HCIOJB3YIOTCS TOCYJAapCTBEHHBIE sI3bIKM PecryOmuku
Tarapcras.

1.3.5. Uudopmamus mo BompocaM MNPENOCTABICHUS MYHULUINAIbHON YCIYTH
pa3Meniaercss Ha  O(QUIMAIBHOM  CaWTe MYHUIUIAIBHOIO paiiloHa U Ha
MH(POPMALIMOHHBIX CTEHJaX B noMenieHussx Oprana Jijist paboThl C 3aBUTEIISIMU.

Nudopmanus Ha rocymapcTBeHHBbIX  si3bikax PecmyOnmuku — Tartapceras,
pasMeniaemasi Ha HMHQOPMAIMOHHBIX CTEHAaX W Ha OQHUIMAIBHOM  CcaifTe
MYHHUIIMIIAIBHOTO ~ pailoHa B HMH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«IHTEpHET», BKIIOYAET CBEICHUS O MYHUUIHNAIBHOW YCIyre, COJEp:Kallhuecs B
nyHnkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aiMUHUCTPAaTUBHOIO PETIAMEHTA,
MH(pOpMaLUI0 O MECTE€ HAaxXOXJICHHs, CIPABOYHBIX Tele(dOoHaxX, BpPEMEHU pPadbOThI
Opeana, o rpaduke IpueMa 3asiBJICHUHM Ha MIPeI0CTaBICHUE MyHUIIUTIAIBHON YCITyTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYJIUPYIOIINE MPEJOCTABICHUE
MYHUIUTIATEHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJIUPYIOIIUX
MPEOCTABICHUE MYHUIMNAIBHON YCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX OQPUIMAIBHOTO OMYOJMKOBAaHUS), pa3MEIICH Ha
Enunom mopranme, B Peectpe rocymapCTBEHHbIX W MYHUIMNAIbHBIX YCIyr, Ha
opuHaITLHOM caire MYHHUIUTATBHOTO paiioHa B UH(pOpPMAIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTu «HTEpHET».

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJJICKUT pa3MmenieHno Ha EaumHom moprane, B PeecTpe rocygapCTBEHHBIX H
MYHHUIIUTIATBHBIX yCIYyTr, Ha OQUIMAIBHOM CaiWTe MYHULUIAIBHOTO pailoHa B
UH(OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn « UHTepHeT».

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aiMHUHUCTPATUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONpeeICHHUS:

yaaJleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
rOCYy/IapCTBEHHBIX W MYHHUIUMAIBHBIX YCIYT — TEPPUTOPHAIBHO 000CO0JICHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa
NPEI0CTaBICHUS TOCYIapPCTBEHHBIX U MYHHIIMITATLHBIX YCIYT, CO3JaHHOE B TOPOJCKOM
(cenbcKOM) TOCENEHWH MYHHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpyTre
PecniyOnuku Tatapctan B COOTBETCTBUM C MyHKTOM 34 IlpaBun opranuzanuu
AESITeIbHOCTH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYAapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX TOCcTaHOBIeHNEM [IpaBurenscTBa Poccuiickon
@eneparuu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu IlpaBun opranuzanuu
AESITeIbHOCTH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAaPCTBEHHBIX U
MYHHIMIIATBHBIX YCIYT;

TeXHUYECKas omunOKka - omuOka (omHMcKa, OmedaTka, IpaMMaTH4ecKas WIu
apudpmeTndeckass omubka Jgu60 ToA0OHas omMOKa), JOMYIICHHAas OpPraHoM,
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MPEAOCTABIAIONIMM MYHHIIUIAIBHYIO YCIyTy, W TpUBEIIIas K HECOOTBETCTBHUIO
CBEJICHNH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIILHON YCIyTH), CBEICHHUSIM B
JIOKyMEHTaX, Ha OCHOBAaHUHU KOTOPBIX BHOCUJIUCH CBEJCHUS;

Enunas cucrema wuaeHTUGUKAIMM W ayTeHTU(PUKAUIMU B HHPPACTPYKTYpE,
oOecrieunBaroniei MH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIMNAIBHBIX YCIyr B 3JeKTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(OpPMAIIMOHHAs CUCTeMa, 00eCIeunBaroIas CaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UICHTU(DUKAIIUN U
ayTeHTHQUKanMK K  uWHPOpMAIMU,  COAEpKamIedcs B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M MHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OOKETHOE yupexkaeHue «MHOropyHKINOHAIbHBIN
IIEHTP TPEIOCTaBICHUS TOCYJapCTBEHHBIX M MYHHIIMITAIIBHBIX YyCIyr B PecmyOnmke
TaTapcTan»;

AUC  MO®IL[ -  Apromatu3upoBaHHass  MH(QOPMAIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTBHBIX IICHTPOB PEIOCTaBICHUS roCcyapCTBEHHBIX u
MYHHUITUTIATBHBIX yciyT PecnyOnuku TaTtapceras.

1.5.3. B agMuHUCTpaTUBHOM pErjiaMeHTe TOJI 3asBJICHUEM O TPEIOCTaBICHUU
MYHUITUTIATBHOW YCIyTH (J1ajiee - 3asBJICHHE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHUIIUTIATBHOW YCIyTd, TMOJAHHBIA B COOTBETCTBMM C IIYHKTOM 3 CTaThbu 2
OenepanpHoro 3akoHa oT 27 wmioas 2010 roma Ne 210-d3 «O6 opranmzanuu

MIPEIOCTABIICHUS TOCYTAPCTBEHHBIX M MYHUITUTIATBHBIX YCIyr» (manee — demepanbHbIN
3akoH Ne 210-®3).

2. Cranaapr npeaocTaBjJieHUs MyHHIUNAJIBHON YCJIYTH
2.1. HaumeHoBaHNE MyHUIUIIAIBHOW YCIYTH

[TpunsATHE paHee MPUBATH3UPOBAHHBIX JKUJIBIX MOMCIICHHH B MYHHUIIUITAJIBHYIO
COOCTBEHHOCTH

2.2. HanmeHoBaHUE UCTIOJIHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEMTOCPEICTBEHHO MPEAOCTABIISIOMIETO MYHUIUIIAIBHYIO YCIYTy

HcnonHurenbHblii  KOMUTETE  MacAryroBCKOIO  CEJIbCKOIO  IOCEJIECHHUS
A3HaKaeBCKOTO MYHMIMHNAIbHOIO pailoHa PecmyOnuku TaTtapcras.

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIIMTIATLHON YCIyTU

2.3.1. Pe3ynpTaToM NpeaocTaBiICHUS] MyHUIIMIAIBHON YCIIYTH SBIISIETCS:

1) mocraHOBIE€HHE O MNPUHATHUM TNPUBATU3UPOBAHHBIX KWIbIX IOMEILIEHUN B
MYHHIIMIIATBHYI0 COOCTBEHHOCTD;

2) moroBop O€3BO3ME3MHON TMEpeaaud KUJIOTO MOMEIIEHUS B MYHHUIIUIIATLHYIO
COOCTBEHHOCTD,

3) peuienue o0 oTKa3e B MPEAOCTABICHUN MYHHUIIMIIAILHOM YCIyTH (MIPHIIOKEHNE
Ne 1 k HacTosILIEMY AAMUHUCTPATUBHOMY PETJIAMEHTY);
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4) pemenue 00 OTKaze B TpHUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUSI MYHHUIMNAIBbHON yciayru (mpuioxeHue Ne 2 K  HAcTOSIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbrar mpeAOCTaBICHUS MYHULUIAIBLHON YCIYTHM HamNpaBlseTCs
3asBUTENI0 B (OpME DIEKTPOHHOTO JIOKYMEHTa, MOJMNUCAHHOTO YCHJICHHOMN
KBUTU(PUIIUPOBAHHON 3JEKTPOHHON MOAMKUCHIO YIOJIHOMOYEHHOTO JIOJPKHOCTHOTO JIUIIA
Oprana, B cootBeTcTBUM ¢ DepepanbHbiM 3akoHOM OT 6 ampenst 2011 roga Ne 63-D3
«O0 »snextponHou moanucu» (Hanee — dDenepanbHbiii 3akoH Ne 63-D3) B IMUHBIN
kabuner Epunoro mnopran. B cinydae HampaBieHus 3asBICHUS IOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ynbTaT NPeIoCTaBICHUS MYHHULMIAIBHOM YCIYTd
HAIpAaBIIAETCS B IMYHBINA KaOuHeT Pecrybnukanckoro nmoprana.

2.3.3. Ilo BbIOOpY 3asBUTENS pPE3yabTaT MPEIOCTABICHUS MYHHUIUIAIBHON
yciayru Bbigaercas B Oprane wim B M®L[ B dopMme sk3emiuisipa 3JI€KTPOHHOIO
JOKYMEHTa, pPAacledyaTaHHOro Ha OyMaXHOM HOCHTEJIE, 3aBEPEHHOr0 I€YaThl0 U
MOJANKCBHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOIO JOJLKHOCTHOro jauna OpraHa wuiam
pabotHuka M®II,

2.3.4. 3asBUTENbH BIOPABE MOTYYUTh PE3YJbTAT MPEIOCTABICHUS MYHUIIUTAIBHON
ycIyru B (opMe 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa AEHCTBUS pe3yibTaTa
MPEIOCTaBICHUS MyHUITUIATBHON YCIIYTH.

2.4. Cpok npeocTaBIeHUs] MyHUIIUIAIBHON YCIYTH, B TOM YHUCIIE C YYETOM
HE00XOAMMOCTH 0OpalleHusl B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIUTIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHS MPEAOCTABICHHS] MyHHUITUTATEHOM
YCIIYTH B CIydae, €CJIM BO3MOXXHOCTb TPUOCTAHOBIICHUS MPETyCMOTpEHa
3aKOHOJaTeNbCTBOM Poccuiickoit denepanuu, Cpok BbIJaUM (HAPABICHUS)
JOKYMEHTOB, SIBJISTFOIIMXCS PE3yJIbTaTOM MPEAOCTABICHHUS MyHUIIUTAIBHON YCIIyTH

2.4.1. MyHununaibHas yciyra nIpeocTaBisercs B Teuenue 12 pabounx qHEN.

2.4.2. llpuocTaHOBIIEHHE CpOKa MPEIOCTABICHUS MYHUIUIIAIBHOW YCIYyTH HE
IPETYCMOTPEHO.

2.4.3. HampaBieHue JOKYMEHTA, SIBISIOIIETOCA PE3yJbTaTOM MPEAOCTABICHUS
MYHHUIIMIIAJBHOW  yclIyru B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYIIECTBISIETCS B J€Hb O(POPMIICHHS U PErHCTpallMMd pe3ysbTara IMpeloCTaBICHUs
MYHULIMOATBHON YCITyTH.

2.5. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMU WJIM UHBIMUA HOPMATUBHBIMU MIPABOBBIMU aKTaMU JIJISA
MPENOCTABJIEHUS MYHULIMITAIIBHON YCIIYTH, @ TAKXKE YCIYT, KOTOPBIE SIBJISIFOTCA
HEOOXOMMBIMH M 00s13aTEIbHBIMU ISl IPEAOCTABICHUS MYHULIMTIATBHBIX YCIIYT,
MOJISKAIIUX MTPEJACTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOJyUYECHUS 3asIBUTEJIEM, B TOM
YHCIIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEACTaBICHUS

25.1. ]Ins momydyeHHsT MYHHUIMMATbHOM yCIyTd 3asBUTENb MPEACTABISAET
CJIeIyIOIIUE JOKYMEHTBI:

1) TOKyMEHT, yIOCTOBEPSIONIUI TUUYHOCTh (HE TpeOyeTcs B ciaydyae oOpalieHus
nocpeAcTBoM Pecny0irkaHCKOTO opTana);

2) TOKYMEHT, YAOCTOBEPSIOIIMIA TOTHOMOYMS IIPEICTABUTENS 3asIBUTEIS;

3) 3asBieHUE:
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B (hopme mokyMeHTa Ha OyMaxHOM Hocutene (mpuiokenrne Ne 3 k HacTOSIIEMY
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B JIEKTPOHHOUN QopMe (3amoJIHIAETCs MOCPEICTBOM BHECEHHS] COOTBETCTBYIOIIUX
CBEJICHUH B DIIEKTPOHHYIO (OpMy 3asiBICHHUS), MOANHCAHHOE B COOTBETCTBUM C
TpeOOBaHUSIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO perjaMeHTa, IpH OOpalleHUuu
nocpeacTBoM PecryOiiMkaHCKOro noprana;

4) TOKYMEHTBI, YIOCTOBEPSIOIINE TMYHOCTh KaXKIOTO YICHA CEMbH;

5) MOKYMEHT, MOJTBEPIKAAMONINI MTPaBO COOCTBEHHOCTH HA JKHUJIOE TOMEIICHUEC
(ecin COOCTBEHHOCTh HE 3aperucTpupoBaHa B EQMHOM rocynapcTBEHHOM peecTpe
HEJIBH)KUMOCTH);

6) cipaBKa ¢ MecTa JKUTEIbCTBA,

7) KOIKS TEXHUYECKOT0 NAaCIOpTa KHUIJIOTO MOMENICHUS;

8) paspemnieHue OTneNa ONEKU M IOMEYUTEIbCTBA HCHOJHUTEIBHOTO KOMHUTETA
AB3HAKaeBCKOTO MYHHMIIUMIIAIBLHOIO pailoHa O O€3BO3ME3HOM Mepenade KUIOro
MIOMENICHUS] B MyHULMIIAJIbHYI0 COOCTBEHHOCTH (€CIM B NMPUBATU3ALMU YYaCTBOBAJIU
HECOBEPIICHHOJIETHUE JIETH).

2.5.2. 3asBlieHHE U TpUTATAEMbI€ JIOKYMEHTHI MOTYT OBITH MpEJCTaBICHBI
(HampaBJIeHbI) 3aBUTENIEM OJHUM M3 CJIEIYIONIUX CIIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTENSIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,;

2) nocpeactBoM PecryOirkaHCKOro nopraiia B 3JIEKTPOHHOM (opMe;

3) B Opran JU4YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)KHOM HOCHTEIIE.
3asBieHUE W TpUJaraeMble JOKYMEHTBI, IIPH HAMpPABIECHUU MOCPEICTBOM MOUYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asBieHUE NPU HaIpaBieHUU MOcpencTBoM PecmyOnukaHckoro moprana
MTOJIIMCHIBAETCS IPOCTOM JIEKTPOHHOM MOATUCHIO 3asIBUTEIIS.

Jns monmydeHus MPOCTOM BJIEKTPOHHOW TMOANMCH 3asSBUTENI0 HEOOXOIUMO
npoiitu npouenypy peructpauuu (ayreHtudukamnuu) B ECUA, a Takke MoaTBEpAUTH
YYETHYIO 3aMUCh.

DNEeKTpOHHBIA JOKYMEHT (DJIEKTPOHHBIM 00pa3 JOKYMEHTa), YyKa3aHHBIA B
NOAMYHKTE 2 MyHKTa 2.5.1 aAMUHUCTPATUBHOTO PETJIAMEHTA, 3aBEPSETCS YCHIICHHOU
KBATH(UITUPOBAHHON TOAMKCHIO JIMI], YIOJHOMOUYCHHBIX Ha CO3J]aHUE W TOIUCAHUE
TaKUX JIOKYMEHTOB, B TOM YHMCJIE HOTAPUYCAMH.

DNeKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MIpHIaraeMbIe K
3asBJICHUIO, B TOM YHCIIE€ JIOBEPEHHOCTH, HANpaBisIOTCA B BuAe (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM O0BbEME MPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEJIS:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMKM WM OCYUIECTBICHUS JIEHCTBUMA,
MPEJCTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMU AKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTABICHUEM MYHUIUMIIAIbHOW YCIYTH;

2) OCyNIECTBJICHHS JACUCTBUIN, B TOM YHCJIE COTJIACOBAHWM, HEOOXOIUMBIX ISt
MOJYYCHUS MYHUIIMNIATBHOM YCIAYyTM W CBSA3aHHBIX C OOpalieHueM B HHBIC
roCyJapCTBEHHbIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIPAaBIICHUs, OpraHu3aluH, 3a
UCKJIIOUEHHUEM TIOJIYYEHHMs] YCIYr W TIOJy4€HHsS JOKYMEHTOB U UH(pOpMaIuH,
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MPEIOCTABIAEMbIX B pe3yJbTaTe MPENOCTABICHUS TAaKUX YCIYT, BKIIOYCHHBIX B
NEpEeYHH, yKa3aHHble B 4yactu 1 cratem 9 @enepanbHoro 3akoHa Ne 210-03
(HEOOXOIUMBIX M 00s3aTEIbHBIX YCIYT);

3) mpencraBlieHHS JOKYMEHTOB U HWH(MOpMalMHM, OTCYTCTBHE H (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKUCH MPHU MEPBOHAYAILHOM OTKAa3e B IpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIUNAIBHOW YCIyru, Jubo B
PEIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOUIUX CIIy4aeB:

a) U3MEHEHHEe TpeOOBAHMI HOPMATHUBHBIX MPABOBBIX AaKTOB, KaCAIOIIUXCS
MPEIOCTaBICHUS MYHUIIMIIAIBLHON YCIyTH, MOCJE NePBOHAYAIBHOM MOJa4YM 3asBICHUS
O MPEeIOCTABICHNN MYHULIUTIATBHON YCIYTH;

0) HayM4Ke OMMOOK B 3asIBJICHUU O MPEIOCTABICHUU MYHUIIUTIAIBHON YCIyTH U
JOKYMEHTaX, TMOJaHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOIMMBIX MJIs TMPEIOCTABICHUS MYHHUIIMINAIBHOW yCIyTH, MO0 B
MPEIOCTABICHUU MYHHIIMITATLHONW YCIIYTH U HE BKJIIIOUYEHHBIX B MPEACTABICHHBINA paHee
KOMIUIEKT IOKYMEHTOB;

B) UCTEUEHHE CpPOKa JEHCTBUS JTOKYMEHTOB WJIM M3MEHEHHE MH(POPMAIUH 110CIIE
IEPBOHAYAJILHOTO OTKAa3a B MpPHEME JTOKYMEHTOB, HEOOXOIUMBIX AJIs MPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, TUO0 B MPETOCTABICHUN MYHUILIUITAILHON YCIYTH;

I) BBISIBICHHE JIOKYMEHTAJIBHO MOJATBEPKIEHHOro (akra (MPU3HAKOB)
OLIMOOYHOIO0 WJIM NPOTUBOIPABHOrO AeWcTBUs (0€31eHCTBUSA) MOJKHOCTHOIO JIMIIA
Oprana, pabotHuka MOIL], npu nepBoHaYaJIbHOM OTKa3€ B MpUEME JOKYMEHTOB,
HEOOXOUMBIX IS IPEIOCTABICHUSI MYHHUITUTIIATILHON yCIyTH, TH00 B MPEI0CTaBICHUH
MYHHIIMIIATBHOW YCIyTH, O Ye€M B MUCHMEHHOM BHJIE 3a IMOANUCHIO PYKOBOIUTEIS
Oprana mnpu mnepBOHAYAILHOM OTKa3e B TpHUeMEe JOKYMEHTOB, HEOOXOIWMBIX IS
MPEIOCTABICHUSI MYHUIIMTIAIBHON YCIIyTH, YBEIOMIIETCS 3asBUTEIb, a TaKkKe
MIPUHOCSTCS] N3BUHEHUS 32 JOCTaBJICHHBIE HEYA0O0CTBA;

4) npenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIMH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpEHBI B COOTBETCTBUU C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIOYEHUEM CITy4aeB, €CIU
HaHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO MX U3BIATHE SBISETCS HEOOXOIUMBIM
YCIIOBHEM MPEIOCTABICHUS T'OCYIapCTBEHHON WM MYHULMNAIBHON YCIYrH, U HHBIX
CJly4aeB, yCTAaHOBJICHHBIX (peiepaibHBIMHU 3aKOHAMHU.

2.6. VcuepnbiBaroiuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU NPABOBBIMU aKTaMU JJIs1 TPEAOCTABIEHUS MYHHUIIMNIAJIBHOM YCIIYyTH,
KOTOPBIE HAXOJATCA B PACTIOPSKEHUHU TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUS U MOJIBEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOT'O CaMOYTIPABJICHUSI OPTaHU3aLHI U KOTOPBIE 3asIBUTEIIb BIIPaBE MPEACTABUTh, a
TaK)Ke CIIOCOOBI X MOJIYYEHUS 3asiBUTEISIMHU, B TOM YHUCJIE B 3JIEKTPOHHOU (popme,
NOPSIAOK UX MPEICTABIECHUS; TOCYTAPCTBEHHBIN OpraH, OpraH MECTHOTO
caMOyIpaBJIEHUs JINOO OpraHU3alys, B paCIOPSKEHUN KOTOPBIX HaXOATCS JaHHbIE
JOKYMEHTBI

2.6.1. [lonyyarorcsa B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJICUCTBHS:

13) cBenenus o peructpanuu rpaxaan — opransl 3AIC;

14) Beimucka 3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HEIBHKMMOCTH O IpaBax
OTJENBHOTO JIMLA Ha HMeEIoluecss (MMEBIIUECS) Y HEro OOBEKThl HEIBHKUMOTO
umyuecTna - Pocpeectp;
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15) Beimucka w3 EIWHOrO TrocymapCcTBEHHOTO peecTpa HEIBHKUMOCTH 00
OCHOBHBIX XapaKTePUCTUKAX U 3apETUCTPUPOBAHHBIX MPaBax Ha O0OBEKT HEBMIKUMOCTH
— Pocpeectp;

16) cBeeHus O ACHCTBYIOIIEM AacHopTe TpaxkaannHa Poccuiickoit denepanun —
MB/I Poccuu;

17) cBeieHnss 0 HOTapHajbHON J0BepeHHOCTH — DepepanibHas HOTapHUaIbHAsS
najara.

2.6.2. 3asBuTENb BIOpPaBE MPEAOCTABUTH JOKYMEHTHI (CBEIEHHUS), YKa3aHHBIC B
noanyHkrtax 1 -3 mnyHkra 2.6.1 agMUHHCTpaTHBHOIO perjiamMeHta, B (opme
AIIEKTPOHHBIX JTIOKYMEHTOB, 3aBEPCHHBIX YCHUJICHHON KBATH(DHUITMPOBAHHON IMOAMKICHIO
JIUII, YIOJHOMOYEHHBIX HAa CO3/JaHUE M MOJNKHCAaHUE TAaKUX JOKYMEHTOB, MpU MOAayue
3as1BJICHUS.

2.6.3. HenpexacraBneHue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMU B
MyHKTEe 2.6.1 aIMMHUCTPAaTUBHOIO pErJIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHaMy MECTHOTO CaMOYMpaBJICHUs, OpraHU3allUsIMU JIOKYMEHTOB M CBEIACHUU HE
MOXKET SIBIIATHCS OCHOBAHHUEM IS OTKAa3a B MPEIOCTABICHUN MyHULIUTIAIIBHON YCITYTH.

2.6.4. JlomkHocTHOE NUIO W (Wiu) pabOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErIAMEHTa OPraHOB M OpraHu3aluid, HE MPEICTABUBIINE
(HECBOEBpPEMEHHO TPE/ICTABUBIINE) 3aMPOIICHHbIE U HAXOISIIMECS B PACIOPSKECHUU
JOKYMEHT WJIH CBEJICHHS, OJICKAT aIMUHUCTPATUBHOM, NUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoii denepanuu.

2.6.5. 3anpeniaercs TpeOOBATh OT 3asIBUTENSL JOKYMEHTHI CBEJCHHUS, B TOM YHCIIC
MOJTBEPKAAIOIINE BHECEHUE 3asBUTEIEM IUIATHI 34 MPEIOCTABICHUE MYHUIUNAIbLHOU
YCIYyTH, HAXOAIIMNECS B PACTIOPSIKEHUN TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJieHUsT U TMOJBEIOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIPABIICHUS OpraHU3aLHi.

Henpencrapnenue 3asBUTENIEM JOKYMEHTOB, COAEPKAIIUX CBEACHUS, KOTOPHIC
HaxXOAATCSA B PAcCHOpPsDKEHUM TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyIpaBJ€HUS U IOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYIpaBJIEHUS OpraHu3alllii, HE SBISETCS OCHOBAaHHUEM JUIsl OTKa3a
3asIBUTEIIO B IPEJOCTABIECHUA MYHHUIIMTIAILHON YCIIYTH.

2.7. VicuepripIBaromuii mepevueHh OCHOBAHUH ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOUMBIX JIJISI TPEIOCTABIICHUS MYHUITUTIAIEHON YCITyTH

2.7.1. OcHOBaHUSMHU [JI1 OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIWMBIX JIJIsi
NPEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH, SIBJISTFOTCS:

1) npencraBiieHHbIE 3asBUTENIEM JOKYMEHTBl COJEpXXaT TMOAYUCTKH U
VCIIPABIICHHS TEKCTA, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOJATEIBCTBOM
Poccuitckon denepanumy;

2) NOKYMEHTBl COJEp’KaT IMOBPEXKICHUS, HAJIMYUME KOTOPHIX HE IO3BOJSIET B
NOJIHOM 00BEeME HCIOJb30BaTh HMHGPOPMAIUMIO M CBEIACHHS, COJEp)Kalluecss B
JOKYMEHTax JUIsl IPEeJOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mnpeacTaBi€HHBIE JOKYMEHTHl WA CBEACHUS YTPAaTUIM CHIYy Ha MOMEHT
oOpanieHus 3a MyHUIMOAIBHOW yCIyrol (JOKYMEHT, YAOCTOBEPSIOIIUK MOJIHOMOYHS
MIPEICTaBUTEINS 3asBUTENS, B ClTydae oOpallleHus 3a MPeA0CTaBICHUEM MYHUIUIATIBbHOM
YCIIYTH YKa3aHHBIM JIMIIOM);
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4) nojgayva 3asBJICHUS O MIPEAOCTABIEHUN MyHULMIIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX ISl IPEJOCTABICHUSI MyHHUIIMITAILHOW YCIYTH, B 3JIEKTPOHHOU opMme ¢
HapyILIEHUEM yCTaHOBJIEHHBIX TPEOOBaHUIL;

5) HEKOppEKTHOE 3aloJIHEHUE 00s3aTeNbHBIX NOJEH B (hopMe 3asBICHUS, B TOM
quclie B HHTEpakTUBHOW (opme 3asBieHuss Ha PecnyOnMkaHCKOM —mopTane
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUILHOE 3all0JIHEHUE);

6) NpelnCTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTABICHUS MyHULUMIIAIBHOW YCIIYTH;

7) 3asBIE€HHE O MPEAOCTaBICHUU YCIYI'M IOJAHO B OpraH IOCYJIapCTBEHHOMN
BJIACTH, OPTaH MECTHOT'O CAMOYIPABJICHHS WU OPraHU3aLHUI0, B IIOJHOMOYHUS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MyHUIIMIIATBHOU YCIIYTH;

8) HecoOO/IeHNE YCTaHOBJIECHHBIX cTaTheil 11 @DepepanmpHOro 3akoHa OT 6
anpensa 2011 roga Neo 63-@3 «OO0 537I€KTPOHHOW NOANHMCH» YCIOBUU TNPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIIEHHOM KBaTU(UUIMPOBAHHOMN 3JIEKTPOHHOU MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM JJIsi OTKa3a B IMPHEME JTOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTyYEHUs MyHULMIIAJIBbHOM YCIYTH, SIBISIETCS UCYEPIIBIBAFOIIM.

2.7.3. Pemienue 00 oTKa3e B MpHUEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
U TIPEAOCTaBICHUS] MYHULMIAIBHON YCIYTH, MOXET ObITh HMPHUHATO KAaK BO BPEMs
npuema 3asBHUTEN, TaK M II0CJE IOJIYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX Ui IPEIOCTABICHUS MYHMUIIMIAIBHOW YCIYrd JIOKYMEHTOB
(cBemeHuit) ¢ HMCHOJB30BAHUEM  MEXBEJAOMCTBEHHONO  HMH()OPMALIMOHHOTO
B3aMMOJICUCTBHS, B CPOK, HE MPEBBIMIAIOIINA 9 padouux AHEN CO IHS PETrUCTpALMU
3asiBJICHUSL.

2.7.4. 3ampemaercs OTKa3blBaThb B INPHUEME 3aABJICHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MyHULIMIIAJIBHON YCIYTH, B CIIy4ae €ClId 3asiBJICHUE
U TOKYMEHTbI, HEOOXOAUMBbIE JIJISl IPEAOCTABICHUS MYHUIIUNIATBHOW YCIYTH, MOJAaHbl B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPAJKE MPEAOCTABICHUS] MyHULIUIIAIbHOM
yCIIyTH, onyosrnkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM moprare.

2.8. VcuepribiBaromuii mepeyeHb OCHOBAHUH ISl TPUOCTAHOBJICHUS WJIM OTKa3a B
IIPEIOCTABICHUA MYHULIMTIIAJBHOU YCIIYTH

2.8.1. OcHoBaHus MJiE TPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIUIIAIBHOU
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHMS JJI OTKa3a B IPEAOCTABICHUN MYHULIMIIATBHON YCITYTH:

1) 3asBUTENEM MpEACTaBIEHbl TOKYMEHThI HE B IOJHOM 0O0beme, JuOO B
NPEICTABIICHHBIX 3asBJICHUU W (WJIM) JOKYMEHTaX COJAEPKUTCS HemojHas U (UJin)
HEJ0CTOBEpHask MH(popManus;

2) TMOCTYIJIEHWE OTBETa OpraHa rOCYJapCTBEHHON BJACTHU, OpraHa MECTHOIO
caMOyIpaBJjieHus1 JMOO TMOABEIOMCTBEHHOM oOpraHy TOCYAapCTBEHHOW BJIACTH WIIU
OpraHy MECTHOTO CaMOYINpAaBJICHUS OpraHM3allMi Ha MEXBEIOMCTBEHHBIH 3ampoc,
CBUETENBCTBYIOIIET0 00 OTCYTCTBHH JAOKYMEHTA U (UJIK) HHPOPMAIIH, HEOOXOAUMBIX
JUISL IPENOCTABIEHUSI MYHULIMITAIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLJT MPEICTaBIIEH 3asBUTENIEM 10 COOCTBEHHON MHUIIMATHBE

2.8.3. IlepeueHbp OCHOBaHWU JJIsi OTKa3a B MPEJOCTABICHUM MYHHUIMNAIbHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUHA MYHULUIIAIBHOW YCIYTH B
cillydyae, €CJIM 3asBJICHHE O MPEAOCTaBICHUM MYHHULUNAIbHON YCIyIM IOJAaHO B
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COOTBETCTBUH ¢ MH(POpPMAIUE O CPOKAX U MOPSAKE MPEAOCTABICHUS MYyHHUIIMITATLHON
ycIyTH, onyonukoBanHoi Ha Ennnom noprane, PecybnukanckoM moprane.

2.9. Ilopsinok, pa3mep U OCHOBaHUS B3UMaHUs FOCYAapCTBEHHOW MOIUIMHBI MJIM UHON
IJ1aThl, B3UMAEMOM 3a PeI0CTaBICHUE MYHUITUTIAIBHONU YCIIYTH

MYHI/IIII/IHEUH)HaSI yciayra npeaoCTaBIsICTCA Ha 663B03M63HHOﬁ OCHOBC.

2.10. Tlepedens yciyr, KOTOPbIE SABISIOTCS HECOOXOAUMBIMU U 0053aTEIbHBIMH JIJISI
MPEIOCTABIICHUSI MyHUIIUTIAJIBHON YCIYTH, B TOM YHCIIE CBEICHUS O IOKYMEHTE
(mokyMeHTax), BbIJaBa€MOM (BBIIABAEMbIX) OpraHU3alUsIMH, YIaCTBYIOIIMMH B

MPEIOCTABICHUU MYHUIIUTIATBHBIX YCIyT

[IpenocTaBieHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTCs.

2.11. [lopsinok, pa3Mep U OCHOBAHMS B3UMAHUS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOUMBIMH M 0053aTEIIbHBIMU TSI IPE0CTABIICHUS
MYHHUITUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAIUIO O METOJIMKE pacyeTa pa3Mepa Takou
1aThl

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc;1.

2.12. MakcuMabHBIA CPOK OKUJIAHUS B OUEPEIU TIPH MOJa4e 3ampoca o
MPEIOCTABICHUN MYHHUITUTIATBHON YCIIYTH, YCIIYTH, PEI0CTaBIAEMON OpTaHu3aInueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIMITAIIBHON YCITYTH, U TIPH IMOJTyYEeHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX yCIyT

2.12.1. BpeMms o:kuaaHus NpY MOJa4ve 3as8BJICHUS HA NOJYYEHUE MYHUIUITAIBbHON
yCIIYTH - He OoJiee 15 MUHYT.

2.12.2. Ilpu nosydeHUM pe3yJibTaTa MPEJOCTABICHUS MYHUIMIAIBLHON YCIyrd
MaKCUMAaJIbHBII CPOK OKUJAHUS B OUEPEIH HE JIOJKEH MPEBBIATH 15 MUHYT.

2.13. Cpok 1 MOPsIIOK PEruCTpaIMK 3aIpoca 3asBUTENS O MIPEOCTABICHUN
MYHULIMNIAIBHOU YCIIYTH U YCIIYTH, IIPEIOCTABIIIEMON OpraHU3alliel, y9aCTBYIOIIEH B
MPEIOCTABICHUN MYHUIIMNIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

2.13.1. Ilpu nmuunom o6pameHnu B M®I B geHb nojgauu 3asBiaeHUS 3aIBUTEIIO
BbaeTca pacnucka u3 AUC MOL] ¢ peructpaiimOHHBIM HOMEPOM, TTOATBEPKAAKOLIUM,
YTO 3asIBJICHUE OTIIPABJICHO, U JATOM MOJa4 3asBJICHUS.

2.13.2. Ilpu HampaBieHWM 3asBICHUS TOocpeacTBOM EnuHoro moptana,
PecnyOnukaHckoro noprasa 3asBUTENb B JICHb MOJa4M 3asiBJICHUS MOJY4YaeT B JIMYHOM
kabunere PecmyOMMKaHCKOTO moOpTana W 1O DJIEKTPOHHOW TOYTE YyBEIOMIICHUE,
MOJATBEPKAAIONIEE, YTO  3asBICHHE  OTIPABIEHO, B KOTOPOM  YKa3bIBaIOTCS
PETUCTPALMOHHBIA HOMEDP U JaTa MOJIa4y 3asBICHMUS.

2.13.3. Tlpu nwunom oOpamernnn B Oprad B JeHb TMOJa4M 3asBICHUS
YIOJTHOMOYEHHBIM JIOKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIAETCS paclucKa u3
ABTOMATU3UPOBAHHON WH(GOPMAIIMOHHONW CUCTEMBI, MPEAHA3HAYECHHON JIs OKa3aHWs
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rOCYJapCTBEHHBIX M MYHULMNAIBHBIX YCIYI, C PErMCTPALMOHHBIM HOMEpPOM, AATOU
IIOZIA4M 3asIBJICHUS U IIEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIUTIAIbHAS
ycllyra, K 3aj1y 0>KMJIaHMsI, MECTaM JIJIsl 3alI0JTHEHUS 3alPOCOB O MPEIOCTaBICHUU
MYHUIIUTIATBHOW YCIIYTH, MHPOPMAIIMOHHBIM CTEHAAM C 00pa3laMu UX 3al0JIHEHUS U
MEePEUYHEM JIOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTABICHUS KaX A0 MyHUIIUTIATIBLHOM
YCIIYTH, Pa3MEIICHUIO U 0(POPMIICHHUIO BU3YaJIbHOM, TEKCTOBOW U MyIbTUMEIUNHOM
uH(OpMAIUH O MOPSIIKE PEIOCTABICHUS TAKON YCITyTH, B TOM YHCIie K 00eCTIeueHHUI0
JOCTYITHOCTH /171l HHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pe/iepaibHbIM
3aKOHOJIaTEIBCTBOM UM 3aKOHOAATENbCTBOM PecryOnnku TatapcTtan o connanbHOR
3alIUTE WHBAIUIOB

2.14.1. IlpenocraBneHne MyHULIHANIAIBHOW YCIYTH OCYLIECTBIIETCS B 34aHUAX U
MOMENICHUSX,  0OOPYIOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
NOKAPOTYILIEHUS.

Mecra mnpuema 3agBuTENell 00OpyAYIOTCS HeoOXoauMol MeOenbro Jid
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

BusyanbHas, TekcTOoBass W MyJbTUMEUiiHas uHpoOpMaLus O MOPSJKE
PEIOCTaBICHUS] MYHULMIIAJBHON YCIYTM pa3Mellaercs B YJOOHBIX JUIsl 3asBUTEIEH
MECTaXx, B TOM YHUCJIE C yUETOM OTPaHUYECHHBIX BO3MOKHOCTEN NHBAJIN/IOB.

2.14.2. B coOTBETCTBHM C 3aKOHOZATeNbCTBOM Poccuiickonn ®Penepaunu o
COLIMAJIbHOM 3allMTe WHBAJIUAOB B LENAX OECHPENSITCTBEHHOrO JOCTyla K MECTY
MPEA0CTABIICHUS MyHULIMTIAJIBHON YCIIYTH 00€CIIeYnBaeTCs:

1) oOecrneunBaeTcss OCCHPENSATCTBEHHBIH JOCTYN HMHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUIUMNAIBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJ B TOMEIICHUS U
NepeMeNIeHe B UX Mpeiesax);

2) BHU3yaJlbHasi, TEKCTOBasS W MYyJIbTUMEIUiHAas HHGOpMAIMs O TMOPSJIKe
IPEIOCTaBICHUS] MYHHULMIIAJBLHOW YCIYI'M pa3MellaeTcsi B YAOOHBIX IJis 3asBUTENEH
MECTax, B TOM YHUCJIE C YYETOM OTPAaHUYEHHBIX BO3MOXXHOCTEW HHBAJIN/IOB;

3) CcompoBOXJICHHE WHBAIHIIOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (PyHKIIMU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, U OKa3aHUE UM ITIOMOILIH;

4) BO3MOXHOCTh CaMOCTOSITCIIBHOTO TEPEIBUKCHUSI TIO TEPPUTOPUM, HA
KOTOpPOW PACMOJOXKEHBl OOBEKTHl COIMAIBHON, WHXXEHEPHOH ¢ TPAHCIOPTHOMN
UH(QPACTPYKTYp, BXOJa B TaKhe OOBEKThI M BBIXOJA U3 HUX, MTOCAJAKU B TPAHCHIOPTHOE
CPEACTBO M BBICAJKHU U3 HETO, B TOM YHCJIE C HCIIOJIB30BAHUEM KPECIIa-KOJISACKU;

5) Hamiexkaliee pasMelieHHe OO0OpYAOBaHHMS W HOCHUTENCH HH(OpMAIUH,
HEOOXOIUMBIX JJIsi oOecreueHrs OecpensiTCTBEHHOIO JOCTyIa MHBAUIOB K yClIyram
C YYETOM OIPAHUYEHUN WX )KU3HEACATEIbHOCTH;

6) myOaupoBaHHE HEOOXOIMMOM JUIS WHBAIHMIOB 3BYKOBOW W 3pUTEIBHOMN
uHpopMalMK, a TaKXke HaANUCEeH, 3HAKOB M MHOM TEKCTOBOM U Tpaduyeckon
uH(pOpMalMK 3HaKaMHU, BBITIOJHEHHBIMU pelbe(pHO-TOUeYHbIM HIpudTOoM bpaiins;

7) IOMYCK CypJOIepeBOIYMKA U TH(IIOCYPAONICPEBOIUNKA,

8) nomyck co0aKu-IPOBOJIHUKA TP HATHYNH JOKYMEHTA, TTOTBEPIKIAFOIIETO
ee crhenuasbHOoe OOy4YeHHE M BblAaBaeMoro mo ¢GopMe U B TMOPAIKE, KOTOpbIE
YCTAHOBJICHBI IPUKa30M MMUHUCTEPCTBA TpyAa M COLMAIBHOM 3amuThl Poccuiickon
@enepatn - ot 22.06.2015 Ne 386 «OO0 yrtBepxkaeHun GOpPMBI JTOKYMEHTA,
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MOATBEPKIAIONIETO CHEIHATbHOEe O0y4YeHHWe COOAKU-TIPOBOIHUKA, W TIOPSJIKA €ro
BBLIAYNY.

2.14.3. TpeboBanusi B YacTH oOOeCHEYEHHUs JOCTYITHOCTU JJii WHBAJIKJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHHUIUIAIBHOW YCIyTH, U
CPEACTB, HCIOJIB3YEMBIX IPU TPEAOCTABICHUHA MYHHUIIMITAIBHOM YCIYTH, KOTOpBIC
yKa3zaHbl B moanyHkTax | — 4 nyHkra 2.14.2. aJMUHUCTPATUBHOIO PETJIAMEHTA,
IPUMEHSIIOTCSI K OOBEKTaM M CpEeACTBaM, BBEJACHHBIM B OJKCIUTyaTallUl0 WU
MPONIEAIIUM MOJAEPHU3AINIO, PEKOHCTPYKIHIO mociie 1 uromns 2016 roxa.

2.15. Tloka3aTenu JOCTYIMHOCTH M KaueCTBAa MyHULIUTIATBHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aWMOJICUCTBUN 3asIBUTEIIS C TOJKHOCTHBIMU JIMLIAMU [IPU
IIPEAOCTABICHUNA MYHUIIMIIAIBHON YCIYTH U UX NPOJOJIKUTEIBHOCTh, BO3MOKHOCTD
MoJTy4eHus1 UH(HOPMALIK O XOJI€ IPEIOCTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM
YHUCJIE C UCTIOIB30BaHNEM HUH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHUH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTb MOIYYEHUSI MyHUIIUIAIBHON YCIIYTH B
MHOTO(YHKIIMOHATBHOM LEHTPE MPEJOCTABIECHUS TOCYJapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT (B TOM YHCIIE€ B IOJHOM 00beME), B IIOOOM TEPPUTOPUATBHOM
[IOAPA3AECICHUN OPraHa UCIIOJIHUTEIBHO PACIOPAAUTEIBHOIO OPraHa MECTHOTO
caMOyTpaBJIEHUs], 110 BBIOOPY 3asBUTEINS (IKCTEPPUTOPUAIIBHBII IPUHITHUI ),
IIOCPEACTBOM 3aIlpoca O MPEIOCTABICHNN HECKOJIBKUX TOCYJapCTBEHHBIX U (WJIN)
MYHUIIMIAJIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX [IEHTPaX MPEI0CTaBICHUS
rOCyJapCTBEHHBIX U MYHHLIMIIAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaThen 15.1
denepanbHOro 3akoHa Ne210-D3 (KOMIJIEKCHBIN 3a1poc)

2.15.1. Tloka3aremsaMu JOCTYIHOCTH MPEAOCTABICHUS MYHULMNAIBHOM YCIYTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA IPHUEM, BblJadya JOKYMEHTOB
B 30H€ JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIMYue HEOOXOJUMOIro KOJMYECTBA CIELMAJINCTOB, a TaK)Ke IMOMEIECHUH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUe HcueprnpiBaoniel uHpopmanuu o crocobax, MOpsSAKE M CpoKax
MPEIOCTABICHUSI MYHUIMIAIBHON YCIYrd Ha HH(POPMAIMOHHBIX CTeHAaX, EanHom
nopraine, PecnyOnukanckom nmopTanie, ohuInaIbHOM CalTe MyHUIIUIIAILHOTO PaioHa;

OKa3aHWE TMOMOUIM WHBaJIMIaM B MPEOAOJCHUH OaphepoB, MEUIAIOIINX
MOJIYYEHHUIO UMU YCIIyT HapaBHE C APYTUMHU JIULIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyTH
SBJISIFOTCSL:

13) coOmroeHNe CPOKOB TpUEMa U PACCMOTPEHUS JJOKYMCHTOB,

14)  coOmoaeHne CpoKa MOIYUCHHUS pe3yIbTaTa MyHHUIIUIIAIbHON YCIyTH;

15) ortcyrcTBUe OOOCHOBAHHBIX JKAJIOO HAa HAPYIICHUS aIMHUHHCTPATUBHOTO
periamMeHTa, coBeplieHHble paboTHHKamMu Oprasa;

16) KonMYeCTBO B3aUMOJCHCTBHUN 3asBUTENS C JODKHOCTHBIMHU JHLaMU (0e3
y4eTa KOHCYJIbTalui):

B3aMMOJeiicTBHE 3asBUTeNss ¢ pabotHukamu Oprana wim MOL[ npu
MPEAOCTABICHUM MYHHULIMOAIBHOW  YCIYyTM  OCYLIECTBISIETCS OOUH pa3 IpHU
MPEeICTaBICHUH 3asIBICHUS CO BCEMH HEOOXOIUMBIMUA JOKYMEHTaMU;
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OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TOJYYECHHsI pe3yibTara MperlOoCTaBICHUS
MyHHULIMNaTbHOW yciayrd B Oprane wiu MO®IL] B dopme sx3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOIOJIKATENBHOCT OJHOTO B3aWMOJECHCTBHS 3asBUTENSA C JTOJDKHOCTHBIMU
JIMLAMU IIPU PEJOCTABICHUY MYHULIUITAIIBHOM YCIIyTH HE NIPEBBIIIAET 15 MUHYT.

3asBUTEIb BIIPABE OLICHUTh KAYECTBO MPEIOCTABICHUS MYHUIIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB MOJBMKHON pPaguOTENCPOHHON CBSI3U, C HCIOJIB30BAHUEM
PecnyOnmkaHckoro noprajia, TEpMUHAIBHBIX YCTPOMUCTB.

2.15.3. Nudopmanust 0 XoAe NPEAOCTaBICHUS MYHULUIAIBHON YCIYTM MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Enunom moprane,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocraBiieHne MYHUIUIAIBHON YCIYTH OCYIIECTBISIETCS B JIIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MXUTEIbCTBA WM MeEcCTa
(akTHUEecKOro npokuBaHus (mpeObiBaHusA) Ha Tepputopun PecyOonuku TaTtapctan 1o
AKCTEPPUTOPUATBHOMY MIPUHIUITY.

MynununanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE IIPENOCTaBIISETCA.

2.16. nbie TpeOoBaHMs, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHULIMIATBHON YCIIYTH MO SKCTEPPUTOPHUATILHOMY IIPUHIMITY (B clTydae, eCIu
MYHULIMNAIBHAS yCIIyTra MPEA0CTaBISACTCS MO SKCTEPPUTOPHUATLHOMY IIPUHIIUITY) U
0COOCHHOCTH MPEIOCTABIICHUS MYHULIMIAIBHON YCIYTH B DJICKTPOHHOU hopme

2.16.1. Ilpu npenocTaBlieHUHM MYHUIIMTAIBHON YCIYyrd B DJIEKTPOHHOU (opme
3asiBUTENb BIIPaBE:

19) nonyunte wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUIMINIATBHOM YCIYrH, pa3MmelleHHyro Ha EauHom mnoprane, PecnyOinkaHckoM
noprarne;

20) momate 3asBICHHE O NPEAOCTABICHUM MYHHIIMIIAIBHONH YCIYIH W HHBIC
JOKYMEHTBI, HEOOXOUMBIE JUIs IPEIOCTABICHNS MyHULIMITAILHOM YCIIyTH, B TOM YHUCIIE
JOKYMEHTBI U HH(POPMAIIHIO, IJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yactu | ctateu 16 @enepanbHoro 3akoHa Ne 210-@3, ¢
UCIoJib30BaHueM PecnyOnnkaHckoro noprania;

21) mONMy4UTh CBEACHUS O XOJC BBIOJHCHUS 3asBICHUN O MPEIOCTABICHUN
MYHHIIMIIAIBHON YCIYTH, MOJAaHHBIX B 3JIEKTPOHHOU (hopme;

22) OCYIIECTBUTH OIICHKY Ka4yeCTBa MPEOCTABICHUSI MYHUIIMITAIBHOMN YCITyTH;

23) MOJIyYUTh Pe3yJbTaT MPEIOCTABICHUS MYHHIIMIIAJIBHON YCIyTH B (Qopme
ANEKTPOHHOIO JJOKYMEHTA;

24) nonatk xano0y Ha pelnieHue u aercTeue (Oe3neiicteue) Oprana, a TakXkKe ero
JOJKHOCTHBIX JIMI, MYHUIMNAIBHBIX CIYXKAIUX IOCPEACTBOM PecmyOnnKaHCcKoro
noprajia, mnopraiga QeaepaqbHOW TOCYAapCTBEHHOW HWHGOPMAIMOHHON CHCTEMBI,
obecrnieynBaroIIel Mmpolecc 10cyaeOHOoro (BHECyAeOHOTr0) 00XajaoBaHUS PELICHUH U
naecTBuil (0e3eNCTBUS), COBEPIICHHBIX MPU MPEIOCTABICHUU TOCYIAapPCTBEHHBIX H
MYHULUIAIBHBIX YCIyr OpraHaMu, MpPEJOCTaBISIOIMMUA TOCYAApCTBEHHBIE U
MYHULUIIAIbHBIE YCIYTd, WX JOJDKHOCTHBIMH JIMUAMH, TOCYJApPCTBEHHBIMH U
MYHULUIIATIbHBIMU CITY>KAILIUMH.

2.16.2. ®opmupoBaHHUE 3asBICHUS OCYLIECTBIISIETCS MOCPEACTBOM 3arlOJHEHUS
AIIEKTPOHHOM (opMbl 3asiBieHHUs Ha PecnmyOnukaHckoMm moprtajie 0e3 HeoOX0IUMOCTH
JIOTIOJTHUTENIbHOM MO/1auu 3asiBJICHUS B KaKON-TMO0 UHOM opme.
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2.16.3. IIpu popMupoBaHuM 3asBICHUS] 00OCCTICYHUBACTCSI:

22) BO3MOXKHOCTh KOITMPOBAHMS M COXPAHCHUS 3asBJICHHUS W WHBIX JIOKYMCHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTABIEHUS YCIYTH;

23) BOBMOXKHOCTD 3aIllOJTHCHUS HECKOJIBKUMH 3asBUTEISIMA OJTHOW 3JICKTPOHHOM
dbopMbl 3asBIICHUS TPU OOpaAIIEHUH 3a YCIyraMu, MPEeIoJiaralolldMU HalpaBJICHHUE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

24) BOBMOXKHOCTD Ie4aTh Ha OyMa)XHOM HOCHTEJIC KOIHUH DJICKTPOHHON (HOPMBI
3asIBJICHUS;

25) coxpaHeHue paHee BBEJICHHBIX B DJICKTPOHHYIO (hOPMY 3asiBIICHHS 3HAUCHHIA B
710001 MOMEHT TIO JKEJTaHHIO TI0JIb30BATENs, B TOM YUCIIE MPU BOZHUKHOBEHUH OIINOOK
BBOJIa M BO3BpATE JIJIsl TOBTOPHOTO BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3asIBICHHUS;

26) 3am0JTHEHUE TIOJICH DJIGKTPOHHOH (HOpPMBI 3asBIICHUS 1O Hadajga BBOJA
CBEJCHUN 3adBUTEIIEM C MCIOJIb30BAHUEM CBEICHUHM, pa3menieHHbiXx B ECHA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrnyOiMKaHCKOM MoOpTaje, B 4YacTH, Kacarouleics
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKALIMN U ayTEHTU(DUKAIUY;

27) BO3MOXKHOCTh BEPHYTBhCSI Ha JIFOOOH M3 STAllOB 3allOHEHUS 3JICKTPOHHON
(opMbI 3asBiIeHUs O€3 TOTEPHU paHee BBEACHHON MH(pOpMaLHY;

28) BOBMOXKHOCTh JIOCTYyINa 3asBUTEISA K paHee IOJaHHBIM MM 3asABJICHHUSM B
TE€YCHUE HE MEHEeEe OJIHOTO Tojla, a TAKKE YaCTUYHO C(HOPMHUPOBAHHBIM 3aSBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3anuce 3asBuTeneil Ha mpuem B M®I] (nanee - 3amuch) OCYyIIECTBIAETCS
nocpeacTBoM PecniyOnukanckoro noprana, TeinedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEIOCTABISAETCS BO3MOXKHOCTh 3allUCHA Ha JIOObIE CBOOOJHBIE IS
MpUeMa JaTy ¥ BpeMs B IpenesiaX YCTaHOBICHHOTO B MHOTO(YHKUIHMOHATBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMpPEAENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS ITOU
JaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecryOnnmKaHCcKoro
nopraja 3asBUTEN0 HEOOXOJUMO YyKa3aTh 3alpaliiBaeMble CUCTEMOW JTaHHbBIC, B TOM
qHUCIIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHNH);

HOMeED TenedoHa;

aapec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IIpueMa.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpbIE COOOLIWI 3asABUTENb MpPU
pelIBapUTEIbHON 3alucH, JOKYMEHTaM, MPEACTaBICHHBIM 3asBUTEIEM IPHU JMYHOM
npueme, MpeaBapuTeNIbHAs 3aMUCh AHHYJIUPYETCS.

[Ipy ocyiiecTBI€HUH NPEIBAPUTEIBLHON 3aMKUCH 3asBUTEN0 OOecreynBaeTcs
BO3MOXHOCTh pacreyararb TaJlOH-TIOATBEepXkAeHue. B cimydae, ecnu 3asBUTENb
COOOHIUT ajapec SJEKTPOHHOW IMOYThI, HA YKa3aHHBIM ajpec TakKe HamlpaBIseTCs
uH(popMaIs 0 MOATBEPKICHUHN MTPEABAPUTEIILHON 3aMKUCH C YKa3aHUEM JaThl, BpEMEHU
Y MecTa IIpuema.

[Ipu ocymecTBIeHUH NPEIBAPUTEIHLHON 3aIMUCH 3asABUTENb B 005S3aTE€IHLHOM
nopsiake HHGOPMUPYETCS O TOM, UTO MPeaBAPUTEIbHAS 3alUCh AHHYJIUPYETCS B CIIydae
€ro HESBKHU 10 UCTEYEHUU 15 MUHYT C HA3HAYEHHOI0 BPEMEHM MpHEMa.

3asBUTEND B JIFO0OE BpEMsI BIPABE OTKA3aThCS OT MPEIBAPUTEIBHON 3aIIUCH.

3ampeniaercs TpeOOBAaTh OT 3asABUTENS COBEPILEHUS HHBIX JCHCTBHUI, Kpome
POXOXKJECHUS UICHTU(DUKAIIMU U ayTeHTU(PUKALUA B COOTBETCTBUM C HOPMATUBHBIMU
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mpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHus LEId IpHEMa, a TaKKe
MPEIOCTABIICHUSI CBEACHHM, HEOOXOMUMBIX AJIS pacueTa IJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. Cocras, nocJjie10BaTeJbHOCTh U CPOKH BbINIOJIHEHUS] A IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHusl K MOPSAAKY MX BbINOJHEHUSI, B TOM YHCJIe 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO0(YHKIMOHAJIbHBIX HEHTPaxX

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEAOCTaBICHUH
MYHULIANAIBHOMN YCIIyTH

3.1.1. IIpegocraBneHre MyHHUIUIAILHOW YCIYTH BKIIIOYAET B ce0s CIIEIyIOIINE
aJIMMHHACTPATUBHBIE TIPOIEAYPHI:

1) KOHCYTBTHPOBAHKE 3aBUTEIIS;

2) IpUHATHE M PACCMOTPEHUE KOMIUIEKTA JOKYMEHTOB, IIPE/ICTaBICHHBIX
3asiBUTEJIEM;

3) HanpaBJICHUE MEKBEJIOMCTBEHHBIX 3allpOCOB B OPraHbl, y4YacTBYIOIIUE B
IPEJOCTAaBICHUN MYHUIIMIIAIBHON YCIYTH;

4) MOATOTOBKA pe3yJibTaTa MyHHUIIUIIATBHOH yCIyTH;

5) 3akiroueHue  JOoroBopa  OE3BO3ME3NHOW — TMepefadyd  HMMYIIECTBA B
MYHHIIMIIATFHYI0 COOCTBEHHOCTH;

6) BeIIaua (HanpaBICHKE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUTIAIBHOW YCITYTH;

7) ucnipaBieHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHOBaHMEeM Hayajlia BBIMOJIHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABJIIETCS OOpalleHue 3asBUTEIs] MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULHUNAIBHON YCITyTH.

JIOMKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aIMUHUCTPATUBHOMN MIPOLIEAYPHI, SIBISETCS:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu oOpamenun 3asBuTenss B Opran — cekperaph Mcmonkoma (manee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAlIMEH O TOPSIKE U CpPOKax
NPEeNIOoCTaBIEHUS MYHULMNAIBbHONH yciuyrd B MOIL[ nuyHo u mo TenedoHy W
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTHUPYET 3asBUTEIIS, B TOM YHCIIE MO COCTaBy, dopme
PEACTABIAEMON JOKYMEHTALMU U APYTUM BOIIPOCAM JJIS OJIYYEHUSI MYHULUITAIBHOM
YCIIyTH.

3asBUTENIb MOXET TMOJYYUTh HMHPOPMAIUIO O TOPSAKE TMPEAOCTaBICHUS
MYHHIIMIIAIBHON ycIyru Ha ounnaabHoM caiite M®L] http://mfcl6.tatarstan.ru.

AJMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpaIieHus 3asiBUTEIS.
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PesynbTaTaMu  BBITIONHEHWS ~ aJAMHHUCTPATUBHBIX  MPOIEAYP  SBIISIOTCS:
KOHCYJIbTAIMSI 1O COCTaBy, (OpMe TMPEACTABISIEMON JOKYMEHTAIIMH U JIPYTUM
BOTIPOCaM, HEOOXOIUMBIM JJIsI TIOTYYCHHSI MyHHUITUTTATEHON YCIIYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuThea B OpraH mno TtenedoHy U BICKTPOHHOU
MouyTe, a TakKe IMOJYYUTh KOHCYNbTalHMIi0O Ha PecrmyOnmkaHCKOM TMopTaie, caite
Oprana o nopsiJike ¥ CpoKax MpeIoCTaBICHUSsI MyHUIIUTIATLHOM YCIYTH, B TOM YHCIIE TIO
cocraBy, (popme mpencTaBiIsieMoi JOKYMEHTAIIMHM U APYTUM BOTIPOCAM JUISI TTOJTyYCHUS
MYHUIIATIATHFHON yCITyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHWE HHPOPMUPYET
3asBUTEISI B COOTBETCTBHHM C TpeOoBaHWsAMH TyHKTa 1.3.4 aIMHHHCTPATHBHOTO
perJameHTa.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBACMbIC HACTOSIIMM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEUCHUE TPEX pabOunX JHEH CO JHS MOCTYIICHUS 0OpaIieHusl.

PesynpTaTaMy  BBITIOJHEHWS  aJAMHHHCTPATUBHBIX  TPOIEAYP  SBIISIOTCS:
KOHCYJIBTAlMM TI0 COCTaBy, (opMe MpeAcTaBISIeMO MAOKYMEHTAIMM U JIPYTHUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOTYyYEHUS MYHUIIUIIATILHON YCIYTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJICKTa TOKYMCHTOB,
IMPCACTABJICHHBIX 3ajdBUTCIICM

3.3.1. IlpueM HOKYMEHTOB ISl IPEAOCTABICHNS MYHHIMIIAIBHON YCIYI'H 4Yepe3
MOI] unu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBurens (mpeacTaBuTeNb 3asBUTENs) oopamaerca B M®I] ¢ 3anpocom
O TPEeNOoCTaBIE€HWM MYHULMNAIBHOM YCIYrM W TMPEACTABISIET JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PErJaMEHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
INYHKTE 2.5 aAMUHUCTPATUBHOT'O PEIVIAMEHTA;

3aMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

OpyU  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IOyHKTe 2.5
aJMUHHUCTPATUBHOIO  perjiaMeHTa Ha  OyMaXXHOM  HOCHUTEJE,  OCYIIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrniedarsiBaeT 3aaBieHue n3 AUC MOLJ;

NepeIaeT 3asBUTENIO HAa TPOBEPKY U MOANKUCAHUE;

MOCJIE MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AUC MOI];

3arpyxaetr B AVIC M®IL] nokymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (Qopme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
NEI0;

BO3BPAILAET NOANKUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLELYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET JTOKYMEHTOB.
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3.3.1.3. Pabotnuk M®I] HampaBnser nNakeT AOKYMEHTOB, MPHHSATHIX OT
sasiBuTenst B Opran B 3JeKTpoHHOUW (hopme (B COCTaBe MAKETOB JICKTPOHHBIX JEN) B
TEYEHWE OJHOro paboyero JHA CO [JHSA OOpauleHusl 3asBUTENS B CTPYKTYpPHOE
nogpasaeseaue MOILI.

Pe3ynpraTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U TAKeT JIOKyMEHTOB (RJIEKTPOHHOE [1€J0), HampasiieHHble B OpraH, MOCpeACTBOM
CUCTEMBI 2JIEKTPOHHOI'O B3aNMOJCHCTBUS.

3.3.2. IlpueM IOKyMEHTOB JUIsl IPENOCTaBICHUS MYHULUIIAJIbHOM YCIyTH B
aIeKTpoHHOM (hopme yepe3 PecniyOnrkanckuii moprail.

3.3.2.1. 3asgBuTenp AN MOAAYU 3asIBICHUS B DJIEKTPOHHON (DOpPME BBIMOJHSAET
CIEIYIOIUINE NEUCTBUS:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOIO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMBIE U 00s13aTEIbHBIE JIJIS1 IPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH;

IOPUKPEIUISIET JOKYMEHThI B JJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE 0Opa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPKIaeT (aKT O3HAKOMJICHHS M COTJIacCUsl C YCJIOBMSMHM M TOPSIIKOM
IPEIOCTAaBICHUS] MYHHUIMIAIBHOM YCIyrd B 3JIEKTPOHHOH (opme (ycTaHaBIMBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHMUS);

NOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIIEHHBIX  CBEJIEHUN  (yCTaHaBIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJISIET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBJICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asIBJICHU );

AIIEKTPOHHOE 3asBJICHUE TMOMANMCHIBAETCS B COOTBETCTBUU C TpeOOBaAHUSMU
MyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

MOJIy4aeT YBEJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOTHYECcKast poBepKa c(hOpMHPOBAHHOTO 3asIBJICHUS
OCYLIECTBJISIETCS IOCJIE 3alOJHEHUs 3asBUTEIEM KaXJOro M3 IOJIEH 3IIEKTPOHHON
(dopmbl 3asBieHus. [Ipu BBIIBICHUM HEKOPPEKTHO 3aMOJHEHHOTO MOJIS 3JIEKTPOHHOU
(opMBbl 3asABIICHUS 3asBUTENb YBEJIOMIIIETCS O XapaKTepe BBISABICHHOW OLIMOKU U
MOpSAKE €€  yCTpaHEHWs  IOCPEACTBOM  HH(OPMALMOHHOTO  COOOIIEHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOI (popMe 3asiBJICHHUSL.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHMsI 3asBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
AJNIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH MNOCPEACTBOM CHCTEMbI 3JIEKTPOHHOTO
B3aUMOJIEUCTBHUSL.

3.3.3. PaccMoTpenune KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauaja BBINIOJIHEHUA AaJIMHHUCTPATUBHOW MPOLEAYPHI
ABJIICTCS TOCTYIUIEHUE 3asBJICHUS M UHBIX JIOKYMEHTOB, HEOOXOJUMBIX JUIs
MIPEAOCTABIIEHUS MYHULMIIAJIbHON YCITYTH.

JIOJKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM NOpoLEnypbl sABiIseTcs cekperapb HMcnoimkoma (mamee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JMI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B CIy4ae
oOpanieHus 3asaBUTEIN ¢ 3asBIeHUueEM B Opras:

OIpenensieT npeaAMeT oOpalleHus;
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YCTaHABJIMBAET JUYHOCTH 3asIBUTEIIS;

MPOBOAUT NPOBEPKY MOJHOMOYMH JUIA, TOIAIOIIETO TOKYMEHTHIL;

MPOBOJAUT TMPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEeOOBAaHHSAM, yKa3aHHBIM B
nyHkTte 2.5 aIMUHUCTPATUBHOTO  PErJIaMEHTa, MPOBEPKY  COOTBETCTBUS
IpEACTaBICHHBIX  JIOKYMEHTOB  YCTAHOBJICHHBIM  TpeOoBaHMsIM  (HajaJiexKaliee
odopmIIeHHE KOMHUH JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX MOJYHUCTOK, MPHUITUCOK,
3aYEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX MCIIPABICHHIA);

3aMoJIHSACT  JJCKTPOHHYIO  ¢dopMy  3asBIE€HHUS B  aBTOMaTU3WPOBAHHOMU
UH()OPMAIIMOHHOW CcHCTeMe, NpeAHA3HAUYCHHOW IS OKa3aHWsS TOCYIapCTBEHHBIX WU
MYHULIMTATbHBIX YCIYT;

npu Mpe0CTaBICHUN JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5
aIMUHUCTPATHBHOTO  pEerilaMeHTa Ha  OyMaXHOM  HOCHUTEJNE, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrieuaTbiBacT 3asBJICHUE;

nepeaeT 3asIBUTEII0 Ha TPOBEPKY U MOAMKUCAHUE;

MOCJIC MOJNKUCAHUS CKAaHUPYET MOANUCAHHOE 3asBJICHHUE;

3arpy’aet B ABTOMATU3UPOBAHHYIO UH(pOpPMAITMOHHYIO CHUCTEMY,
MpPEIHA3HAYCHHYIO JJII OKa3aHWsl TOCYJApCTBEHHBIX W MYHUIMNAIBHBIX YCIYT
JIOKYMEHTBI, IIPEJCTaBICHHBIC B JJICKTPOHHON (opMe WU JJICKTPOHHBIE 00pa3bl
OTCKaHMPOBAHHBIX TOKYMEHTOB, (POPMHUPYET JIECKTPOHHOE JETI0;

BO3BpallaeT MOANMUCAHHOE 3asABIICHHE M OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asiBUTEJIIO;

BBIJIAET 3asBUTEIIIO PACIIUCKY B MPUEME JOKYMEHTOB.

B ciyyae Hanuuusi OCHOBaHMM 1Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MpHEM JOKYMEHTOB, YBEIOMJISICT 3asBUTEIS O HAIMUYUU
MPENATCTBUN JJIsI IpYeMa 3asBJICHUS M BO3BpaIllaeT €My JIOKYMEHThI ¢ OObSICHEHHUEM
COJICp>KaHUS BBISIBJICHHBIX OCHOBAHUM JIJIs1 OTKa3a B MpUEME JOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHO€ JMIIO0, OTBETCTBEHHOE 3a IPHUEM JIOKYMEHTOB, IOCIE
MOCTYIJICHUS! JOKYMEHTOB Ha paCCMOTPEHHE:

MPYCBAMBAECT 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOM JEI M CTaTyC
«ITpoBepka TOKYMEHTOBY;

M3y4yaeT IMOCTYNUBIIHUE SJIEKTPOHHbIE Jejla, B TOM YHUCIE NPUIOKECHHbBIC
3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOM (hOpMe U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MpOBEpsieT COOIOJIEHUE YCIOBUU JEUCTBUTEIBLHOCTH DSJIEKTPOHHOW IOJIUCH,
MOCPEACTBOM oOOpaieHuss k EnudHomy mnoprany (B ciydae, €cCld 3asBUTEIEM

IIPEICTABJICHbI JJIEKTPOHHBIE JIOKYMEHTHI, MO CAHHbIE YCUJICHHOMN
KBTU(PHUIIUPOBAHHON AJIIEKTPOHHOMN MOJIHUCHIO).
ITpu HAINYUHA OCHOBAaHUH, IPENYyCMOTPEHHBIX IIYHKTOM 2.7.1

aMUHUCTPATUBHOTO PErJlaMeHTa, MOJrOTaBIMBACT MPOEKT pelieHus 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIECHUS! MyHULIMIIANBHON YCIYTH.

B cnywae, ecnm B pe3yibTare MPOBEPKH YCHIIEHHOM KBaTH(PHUIIMPOBAHHON
AIIEKTPOHHOM TMOAMKCH BBIABICHO HECOONIOJICHUE YCIOBUU €€ JEeWCTBUTEIHHOCTH,
MPOEKT peleHus: 00 OTKaze JOHKEH colep:kaTh MyHKThl cratbu 11 denepampHOTrO
3akoHa Ne 63-D3, KOTOpbIE MOCITYKUJIH OCHOBAHUEM JUISl €r0 MPUHSTHSL.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJWMBIX MJIs
MIPEAOCTABICHNS MYHULUIIAJBHON YCIYrd, ¢ yKa3aHMEM NpPHYMH OTKa3a (B cllydae,
€CJIi OCHOBaHMsI s OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOOUMBIX IJId
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MIPEAOCTABIECHUS MYHULMIIAIBHOM YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJIEHHBIX
TpeOOBAHMI K TAaKUM JOKYMEHTaM, OCHOBAaHMS IUIsl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  COJep)KaTh MH(OPMAalMI0 O HAaMMEHOBAaHMM JOKYMEHTOB (MH(poOpManuu,
CBEICHMI), KOTOpbIE HE MPEACTABICHBI, COAEpPKAT HEIOCTOBEPHbIE U  (WIH)
IPOTUBOPEUMBBIE CBEJCHUS, 0()OPMIIEHBI C HAPYILIEHUEM YCTaHOBJIEHHBIX TPEOOBaHUI),
HAIIPaBJISIETCSl HA COIJIaCOBAaHUE B YCTAHOBJIICHHOM IOPSIIKE IOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue mpoOeKTa peleHuss o0 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUJIsl MPEJOCTABICHUS MYHULMIAIBHON YCIYI'M, OCYLIECTBIIETCS B
MOpSAIKE, TPETyCMOTPEHHOM ITyHKTOM 3.6.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHSI OCHOBaHMM Uil OTKa3a B IpUEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX IYHKTOM 2.7.1 aaIMHHHMCTPATUBHOIO PErJIaMEHTa, JIOJLKHOCTHOE
JUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€YEHUE OJIHOTO paboYero JHsS CO JAHS
MOCTYIJICHUS 3asIBJICHUS, HAMPABIISET 3asIBUTENIO, YKa3aHHBIM B 3aBJICHUH CIIOCOOOM,
YBEJOMIICHHE O IMOCTYIJIEHUU 3asBIICHUS, COJIEpIKAIIEe BXOAAIINNA PEruCTPallMOHHbIN
HOMEp 3asBJICHUS, ATy MOJIyuY€HHUs 3asBJICHUS, NEpeueHb HauMEHOBaHMWI (haiiios,
IPEICTABICHHBIX K HEMY JIOKYMEHTOB, JaTy MOJYYEHHs Pe3yibTaTa MyHULHIAJIBHOU
YCIIyTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykazaHHbIXx B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATHUBHOIO  PETJAaMEHTa, IPU HAJIUMYUM TEXHUYECKOH BO3MOYKHOCTH
OCYULIECTBJISIETCS B ABTOMATHYECKOM PEKHUME C HCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHUIUNATBHBIX YCIYT.

3.3.3.5. AIMMHUCTpaTUBHBIE NPOLEAYPHI, YCTAaHABIMBAEMBbIE IYHKTOM 3.3.3
aAMUHUCTPATUBHOTO PErJIaMEHTA, BBIMOJHAIOTCS B T€YEHUE OJHOrO0 paboyero JHs CO
JTHSI IOCTYIUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMy BBITOJHEHHS aIMUHUCTPATUBHBIX IPOLEAYP SBISAIOTCS: TPUHATHIN
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHuss o0 OTKaze B MpUEME
JOKYMEHTOB, HEOOXOJIMMBIX JJIs1 IPEIOCTABIECHUSI MyHULIUTIATbHON YCIYTH.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, YIaCTBYIOIIHE B
MIPEIOCTABJIEHUN MYHULIUITAJIIBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayalia BBINOJHEHUS aJIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl TOJYyYEHUE AOKHOCTHBIM JIMIIOM (paOOTHUKOM), YHOJHOMOYEHHBIM Ha
BBINIOJIHEHUE AJMUHUCTPATUBHOW MPOLEAYPHI, OT JIOJBKHOCTHOrO JiMia (pabOTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JTOKYMEHTOB, IPUHATHIX OT 3aBUTEIS JOKYMEHTOB.

JomKHOCTHBIM ~ JMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHHE
aMUHUCTPATUBHOM MpOLEAYphl, sABIAETCS cekperapb Fcmnoinkoma (manee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAINPaBJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 HAIPaBJIEHUE MEXBEAOMCTBEHHBIX
3anpocoB, (OpMHUPYET U HAMpaBisieT B AIEKTPOHHOW (OpME MOCPEACTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOXXHOCTH — HMHBIMH CIOCOOAMH) 3ampochl O MPEJOCTAaBICHUH JOKYMEHTOB H
CBEJICHUH, IPETyCMOTPEHHBIX ITYHKTOM 2.6.]1 aIMUHUCTPAaTUBHOT'O PErJIAMEHTA.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb IPUHSTHS 3aBJICHUS HA pACCMOTPEHHE.
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Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  IMPOLEAYP  SBIISFOTCH:
HaIlpaBJEHHbIE B OpraHbl BJIACTH W (WJM) IOABEAOMCTBEHHBIE OpraHaMm BIACTH
OpraHU3allU 3aIPOCHI.

3.4.3. CnenyaJiucThl  MOCTABUIMKOB  JIaHHBIX HA  OCHOBaHUU  3aIpOCOB,
NOCTYNUBIINX YE€PE3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJICHCTBUA,
IPEIOCTABISAIOT 3ampaliuBaeMble JTIOKYMEHTHl (MHGOpMAIMIO) WM HAMNpaBIISIOT
yBEJIOMJICHUS 00 OTCYTCTBHM JOKYMEHTa M (Wiau) uHGOpMaIlUU, HEOOXOIUMBIX JIJIs
PeIOCTaBICHUSI MyHUITUTIATBLHON YCIIYTH (J1ajiee — yBeJOMJIEHHE 00 O0TKa3e).

AJIMUHUCTPATUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEUEHHE ISATH JHEW €O JHA MOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpPraHU3aIUIo, MPEIOCTABIAIONIME JOKYMEHT W HH(OopMaiuio,
€CJIM MHbIE CPOKHU MOJTOTOBKM M HAIPABJICHHS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJEHBI (enepaJbHBIMU 3aKOHAMH, MNpaBOBbIMH akTamu IIpaBuTenbcTBa
Poccuiickoii @enepanyii 1 NPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPABOBBIMU akTamu PecniyOnmku TaTapcraH.

PesynpraTaMy  BBINOJHEHWS  aJIMUHHMCTPAaTUBHBIX  IPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEACHMS), HEOOXOAUMBIE JIsl PEIOCTABICHUS! MYHULIMIIAIBHON YCIYTH,
a0 yBeromileHHe 00 OTKa3e, HalpaBiCHHbIC JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEXBEJIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3ampaliiBacMble 4Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICUCTBHSL  JIOKYMEHTBhI (CBEIEHHUSA), HEOOXOAMMBbIE IJIsl MPEIOCTaBICHUS
MYHUIUINATIBHOW YCIyTH, TU0O0 yBEeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(nm) uadopmanuy;

npu HaJINYUU OCHOBAaHHM, MIPEYyCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOTO PErjlaMEHTa, MOJArOTaBIMBAET MPOEKT pelieHus 00 OTKaze B
MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABICHUS MyHULIUIIAILHON YCIYTH.

[Tpoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJWMBIX MJisi
IPENIOCTABICHUS MYyHULMIAIBHOW YCIYI'M, C YKa3aHHEM IPUYMH OTKa3za (B ciydae,
€CIi OCHOBaHMSI JJs OTKa3a B IpUEMe JIOKyMEHTOB, HEOOXOIUMBIX JJIs
MIPEAOCTABICHUS MYHULMIIAIBHOM YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHMI K TakUM JIOKyMEHTaM, OCHOBAaHHA [UJIsl OTKa3a B IpHEME JOKYMEHTOB
JOJDKHBI  COJIep)KaTh HMH(OPMALMI0 O HAaMMEHOBAaHMM JIOKYMEHTOB (MHGpoOpManuu,
CBEJICHMII), KOTOpbIE HE TIPEACTABIICHBI, COJIEpkKAT HEAOCTOBEpHbIE U  (WIH)
IPOTUBOPEUYMBBIE CBEICHMS, ODOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJICHHBIX TPeOOBaHUM),
HaIpaBJIsIeTCsl Ha COrJacOBaHUE B YCTAHOBJICHHOM IMOPSIIKE MOCPEICTBOM CHCTEMBbI
AIIEKTPOHHOTO JOKYMEHTOO0OO0pOTA.

CornacoBaHue TMpoOeKTa pelieHuss o0 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOIUMBIX U MPEAOCTaBICHUS MYHULMIAIBHON YCIyTHU, OCYIIECTBISETCA B
NopsJIKe, MIPEAYCMOTPEHHOM IMMYHKTOM 3.6.3 aIMMHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIIOJIHSIFOTCS B IEHB TIOJYYE€HHSI CBEACHHI 10 MEKBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
JOKYMEHTHI (CBEJCHHS), HEOOXOAMMBIE JJISi IPEIOCTABICHUSI MYHUIIMTIANBHON YCIYTH,
NpPOEKT pemeHuss 00 oOoTkKaze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX  JJif
MIPEAOCTABIIEHUS MYHULIMIIAJIbHON YCIYTH.
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3.4.5. HcnonHeHnue mpoleAyp, ykKazaHHbIX B nyHkrax 3.4.2, 344
AIMUHUCTPATHBHOTO  pPETJaMEHTa, TMpPH HAJMYUA TEXHUYECKOW  BO3MOXKHOCTHU
OCYIIECTBIISIETCSI B AaBTOMATUYECKOM PEXKUME C UCTIOIB30BAHUEM aBTOMATH3UPOBAHHOM
MHPOPMAITMOHHON CHUCTEMBbI, TIPEIHA3HAYCHHOW HJIs1 OKa3aHHsI TOCYJAapCTBEHHBIX H
MYHUIIANIATBHBIX YCIYT, B TOM 4YHCJIE€ C MOMEHTa pErHCTpalliil 3asBICHUS B
COOTBETCTBHUH C IMMyHKTOM 2.13 aIMUHUCTPAaTUBHOTO pEryiaMeHTa.

3.4.6. MaxkcuManbHBIi CPOK BBITIOJHEHUS aJMHHUCTPATUBHBIX MPOILEIYP,
yKa3aHHBIX B MyHKTE 3.4 aJIMHHHUCTPATHBHOTO PETJaMEHTa, COCTABIIACT MATh pabounx
TTHEH.

3.5. [logroroBka pe3ynbpTaTa MyHULIMIIAIBHOU YCIYTH

3.5.1. OcHOoBaHuMeM Hayaja BBINOJHECHUS AaJIMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HAaIpPaBIICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBeACHUM), HEOOXOJMMBIX JJIs
IPEIOCTABICHUS MyHULIUNIAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATUBHOU
OpoLEenyphl, sBIsAETCA cekperapb Mcnonkoma (majsee -  TODKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a IIOATOTOBKY pe3yibTaTa NpeI0CTaBICHUS MyHULIMIIAIBHON YCIIYTH).

3.5.2. JIOJIDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTara
[IPEIOCTABICHUS MyHULUIIATBHON YCIIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULIMTIAJIBHOU YCITYTH;

IpU BBISBIICHUA OCHOBAHMW /JI1 OTKa3a B MPEJOCTABICHUH MYHHUIMNAIbHOU
YCIIYTH, YKa3aHHBIX B yHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTa, MOJArOTaBINBAET
MIPOEKT peleHus: 00 0TKa3e B NPEIOCTaBICHUN MYHUIIMNIAIbHON YCIIYyTH;

B CJIy4a€ OTCYTCTBHsI OCHOBAHUU JUJI OTKa3a B MIPEAOCTABIEHUHA MYHUIUITAJIbHON
YCIYTH, NPEAYCMOTPEHHBIX IyYHKTOM 2.8.2 aAMUHUCTPATHUBHOIO pErjiaMeHTa, Io
UTOraM  PAcCMOTPEHHUS  JOKYMEHTOB, HEOOXOAUMBIX  JJI  MPEIOCTaBJICHUS
MYHUIMNAIBHOW YCIIYT'M, MOJArOTaBIMBAET MPOEKT IOCTAHOBJIEHUS O INPHUEME paHee
NPUBATU3UPOBAHHOTO KUJIOTO OMEIIEHHS] B MyHUIIUTIAIBHYIO COOCTBEHHOCTD;

HaIpaBJsieT  IMOATOTOBJIICHHBIM  MPOEKT  pe3yibTara  IPEIOCTaBICHUS
MYHULMIIAJIBHON YCIyTH Ha COTJIACOBAHWE B YCTAaHOBJIEHHOM MOPSIAKE NOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TI0KYMEHTO000pOTa.

AJMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbTaTaMy BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOLEAYDP SBISIIOTCA: MPOEKT
pemieHuss 00 OTKaze B MPEAOCTABIECHWM MYHUIUMNAIbHOW  YCIYI'H, MPOEKT
NOCTAHOBJICHUS O TIPUEME paHee MPUBATU3UPOBAHHOTO IKUJIOTO IOMEIICHUS B
MYHHUIIUTATbHYIO COOCTBEHHOCTD.

3.5.3. CormacoBaHne W MOANUCAaHUE IPOEKTA pE3yJbTaTa IPEIOCTaBICHUA
MYHULMIAIBHOM yCIIyI'H (Jajnee — MPOEKThl JOKYMEHTOB) OCYLIECTBISETCS TIJIaBOM
CeNLCKOTO mocenenus (nanee - PykoBomutens Oprana).

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pabOovero JIH.

Pe3ynpTaTaMy BBIIIOJHEHUS] aJMUHUCTPATHUBHBIX MPOLIEAYD SIBISIOTCS: PEIICHHE
00 0TKa3e B MPEJOCTaBICHUN MYHULIMIAIIBHON YCIIyTH, YTBEPKICHHOE TOCTAHOBJICHHUE.
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3.5.4. UVcnonmnenue mporeayp, yKa3aHHBIX B myHkTax 3.5.2, 3.5.3.
AIMUHUCTPATHBHOTO  pErJaMeHTa, MpH HAJIMYUM TEXHUYECKOW  BO3MOKHOCTHU
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHOM
MHPOPMAITMOHHON CHUCTEMBbI, TIPEIHA3HAYCHHOW HJIs1 OKa3aHHsI TOCYJAapCTBEHHBIX H
MYHUIIATIATBHBIX YCIIYT.

MaxkcruMaabHBIA CPOK BBHITIOTHEHHS aIMHHUCTPATUBHBIX TPOIEAYD, YKa3aHHBIX B
MyHKTE 3.5. a IMUHUCTPATUBHOTO PETJIAMEHTa, COCTABIISET /IBa pabOYMX JTHS.

3.6. 3akimoueHue 10roBopa 6€3B03ME3THON Mepelaur UMYIECTBa B MyHUIIUTTAIBHY IO
COOCTBEHHOCTH

3.6.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MpPOLEIYpPbI
SIBJISIETCSA YTBEPKACHUE TTOCTAHOBJIEHHUS O MPUEME paHee MPUBATU3UPOBAHHOIO KHUJIOTO
MIOMEIIECHUS] B MyHULIUTTAIbHYIO COOCTBEHHOCTb.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMUHUCTPATUBHOU
npoLeayphl, sBISIETCA cekperapp Hcnonkoma (manee - JOMKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 32 MOJATOTOBKY pe3yjibTaTa MpelI0CTAaBICHUS MyHUITUTIATBHON YCIIYTH).

3.6.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJbTaTa
IPEIOCTaBICHUS MYHUIIUIAIBHONU YCIYTH, TOTOBUT MPOEKT JIOTOBOpa 0€3BO3ME3IHOMN
nepenayy UMyIIecTBa B MyHHUIIMTIAIbHYIO COOCTBEHHOCTH (J1ajiee — JIOrOBOD).

AJIMUHUCTpPaTUBHBIE MPOLEIYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCSL B TEUYEHUE OJIHOIO paboyero JHS C MOMEHTa BbIJA4U 3asBUTEIIO
MIOCTAHOBJICHHUS.

Pe3ynbTaTaMu BBITIOJIHEHUS! aIMUHUCTPATUBHBIX MPOILEAYP SBISIOTCS: JIOTOBOP,
HaIlpaBJICHHBIN HA COTJIACOBAHUE.

3.6.3. CoryiacoBanne M MOJANMCAHKUE AOTOBOPA OCYIIECTBIIETCA PykoBoauTenem
Oprana.

[ToaroroByieHHbIE MPOEKTHI JTOKYMEHTOB, UMEIOIINE 3aMEUaHMsl, BO3BPAILAIOTCS
Ha JOpaOOTKy JHILy, OTBETCTBEHHOMY 3a IMOJTOTOBKY pe3yJbTaTa MYHHUIIUIAILHON
yciyru. Ilocne ycTpaHeHHsl 3aMeUaHHil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEAAOTCS
JUIS1 COTJIACOBAHMS Y TTOAUCAHUS.

PykoBoautens Oprana mpu pacCMOTPEHUU MNPOEKTOB JOKYMEHTOB IPOBEPSET
coOJIo/IeHe aIMMHUCTPATUBHOTO perjiaMeHTa JOJKHOCTHBIMU Juilamu OpraHa B
YacCTH CPOKOB BBINIOJHEHHUS AJIMUHUCTPATUBHBIX MPOLIEAYDP, UX MOCIEI0BATEIbHOCTU U
MOJIHOTHI, HAJIMYUS COTJIACOBAaHUM YIIOJTHOMOYEHHBIX JOKHOCTHBIX jul] OpraHa B
CHUCTEME DJIEKTPOHHOT'O JOKYMEHTOO0OpOTA.

B ciydae BbIABIEHUST ~HApyIIEHUH B  YacTH  CPOKOB  BBITIOJIHEHUS
aIMUHUCTPATUBHBIX TPOILEAYp, UX IOCJIEA0BATEIBHOCTH U TMOJHOTHI PyKoBOIUTEH
Oprana UHULIMUPYET MPUBJICUCHUE K OTBETCTBEHHOCTH JIUII, JOIMMYCTUBIIIUX HApYIICHHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aJIMUHUCTPATUBHOTO PETJIaMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSL B T€YEHUE OJTHOTO pabOvero JHs.

Pe3ynbraTaMy BBIIOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP SIBISIOTCS: PEIICHUE
00 oTKa3e B mpueMe JOKYMEHTOB HEOOXOMUMBIX ISl IPEIOCTABICHUS MYHUIIUTAIEHON
yCIIyTH, pemenne o0 oOTKa3e B MNPEJOCTABICHUM MYHHIIMIAIBHOW  YCIYTH,
MOJMKUCAHHBINA JIOTOBOP.

3.6.4. JIo/DKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJbTara
NPEIOCTaBIECHUSI MYHULIMIIAILHON YCIIYTH, U3BEIIAET 3asBUTENS (€r0 MPEeCTABUTENS) O
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HEOOXOAMMOCTH TOAMKMCAHUS JOTOBOpa CIOCOOOM, YKa3aHHBIM B 3asBJICHHUH, O
pe3yJbTare NPeAoCTABICHUS MYHUIMIAIBHOW YCIYTM U O BO3MOXKHOCTH TOJYYEHUS
pe3yJibTaTa Npea0CTaBICHUsI MyHUIIMIIAIbLHOM yciayru B Oprane wiu B MOLI.

AJIMUHUCTPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
BBITTOJTHAIOTCS B JIEHB MOJIMCAHUS JOTOBOpa pykoBoauTenem Opraxa.

PesynbraTaMyu  BBINIOJHEHUS  aJIMHUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
YBEJIOMJICHUE 3asBUTES.

3.6.5. HWcnoiHeHue TmpouLenyp, YyKa3aHHbIX B MOyHKTax 3.6.2, 3.6.3.
aIMUHHUCTPATUBHOIO pErJaMEHTa, NpPU HAIWYAA TEXHUYECKOW BO3MOYKHOCTH
OCYIIECTBIISIETCS. B ABTOMATUYECKOM PEKUME C UCIIOJIb30BAHUEM aBTOMATH3UPOBAHHOU
MH()OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYEHHOW I OKa3aHWUS TOCYAapCTBEHHBIX W
MYHULIUTATbHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
MyHKTE 3.6. aAMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISET JIBa pab0OUMX JTHS.

3.7. Beiaua (HampaBIiieHHE) 3asIBUTEIIO Pe3yJibTaTa MyHUIIUIIATILHON YCIYTH

3.7.1. OcHoBaHMEM Hayaja BBIIIOJIHEHUS aJMUHUCTPATUBHON IPOLEAYPHI
ABJISIETCSI  TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLIEAYpPHI, ITOKYMEHTAa, IOATBEPKAAIOUIETO NPEIOCTaBICHUE
MYHUIUIAIBHON YCIIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE AJMUHUCTPATHUBHOM
npoueaypsl, sBIseTcs cekperapp Mcmosnkoma (masee - JODKHOCTHOE —JIMIO,
OTBETCTBEHHOE 34 IOArOTOBKY pe3yJibTaTa NPEAOCTABIEHUS MYHUIIMIIAIBHON YCIIyTH.

3.7.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a TMOATOTOBKY pPE3yJbTaTa
MPEA0CTABIICHUS MYHULIMIIATBHON YCIYTH:

o0ecnieunBaeT PErucTpanmio J0roBopa, MOANUCAHHOrO pykoBoauteneMm Oprasa,
B JKypHaJle PETUCTPAllMM W BHECEHUE CBENCHUW O PE3YJIbTaTe€ NPEAOCTABICHUS
MYHUIMNAIBHOW YCIYTH B MOJACUCTEMY BEICHHS JOKYMEHTALMM aBTOMATU3UPOBAHHON
MH(POPMAIITMOHHON CHUCTEMBI, NpPEJHA3HAYEHHOM [JIs OKa3aHMsl TOCYAAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIIYT;

BBIJAET 3aBUTEIO JOTOBOP MOJ POCIIHUCH.

3asgBUTENb MOJNMCHIBAET JOTOBOP B TpeX JK3EMIULIpax M  IEpeaaer
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a IOATOTOBKY pe€3yJibTaTa MpPEI0CTaBICHUS
MYHHULUITAJIIBHON yCIIyTU

JIOJDKHOCTHOE JINLO, OTBETCTBEHHOE 34 MOJATOTOBKY pe3yJjbTaTa IPEAOCTaBICHUS
MYHUIIUNAIBHOW YCIIYTH, MOJYYUB MOANHMCAHHBIE JAOTOBOpPA BBLAACT 3asBUTENIO TPU
AK3EMIUIIPA AOroBopa i nognucu. Ilocie noanucanus J0oroBopa, BeIIAET 3asSBUTEIIO
OJIMH 3K3EMILISIP AO0TOBOPA.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMNOJIHSIOTCS B IEHb IPUOBITHS 3asIBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCS:
BBIJJAHHBII 3aBUTEIIO JOTOBOD.

3.7.3. llopsamox BblIauu (HAmOpaBlIEHWs) pe3yJibTara  PeJaOCTaBICHUS
MYHULMIIATBbHON YCITYTH:

3.7.3.1. IIpu oOpaiieHuu 3asBUTENS 3a PE3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
M®II, paGotauk M®IL| BbimaeT 3asBUTENIO PE3YJIbTAT MYHULMNAIBHOH YCIYI'H B
GopMe dK3eMIuIsipa IJEKTPOHHOIO JIOKyMEHTa Ha OyMaxHoM Hocurtene. Ilo
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TpeOOBAHHUIO 3aABUTENII BMECTE C OSK3EMIUIIPOM 3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My NPEIOCTaBISETCS SK3EMIUIAP 3JIEKTPOHHOIO JIOKyMEHTa
yTEeM €ro 3alKucH Ha ChbeMHBIM HOCUTENb MH(OPMAIIUU WM HAPABJICHUS SK3EMILISpa
AIEKTPOHHOIO TOKYMEHTa MO 3JIEKTPOHHOW moute B anpec 3asButensd. [Ipu 3anucu Ha
CbEMHBIM HOCUTETh WHGOPMAIMU WIM HANpaBICHUU DJK3EMIUISIpA 3JIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOTO COCTAaBJIEH 3K3EMIUISIP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJIE, MO HJIEKTPOHHON IMOYTEe HUIACHTUYHOCTh TAaKOTO SK3EMILIspa
ANIEKTPOHHOTO JOKYMEHTAa JK3EMIUISIPY AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIOJIHOMOYEHHBIM COTPYJHUKOM C UCIIOJIb30BAHUEM YCUIICHHOU
KBJIN(DUIIMPOBAHHOM 3JIEKTPOHHOM MOAMHCH.

AJMUHHCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TOPSIIKE OYEPEAHOCTH, B JCHb HPHUOBITHS 3aABUTENSI B CPOKH,
YCTaHOBJICHHBIE periaMmeHToM padboTsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
dakTa BbIJAYM pe3yJbTaTra MpeaocTaBieHUus MyHuIunaapbHou ycinyru B AUC MOI],
pe3yJIbTaT MPEIOCTABICHNUS MYHULMIIAIIBHOM YCIYTH, BBIIAHHBIN 3aBUTEIIIO.

3.7.3.2. Ilpu oOpaimieHun 3asBUTENS 32 PE3yJIbTATOM MYHUILIUNAIBHON YCIYTU
yepe3 PecnyOnukaHCKUN TOpTan 3asgBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKU
HampaBseTCs  DJEKTPOHHBIM  00pa3  JOKyMEHTa, SBIIAIOIIETOCS  PE3yJbTaTOM

peI0CTaBICHUS MYHHUITUTIATBHON YCIIyTH, MO CAHHBIN YCHJICHHOU
KBTU(PUITUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIIOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Opradom).

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBINIOJIHAIOTCS B J€Hb MOAMNMCAHUS JOKYMEHTA, MOATBEPKIAIOLIETO MPEIOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIbHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
nutioM Oprana (Opradom).

Pe3ynbraTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
HarpasjeHue (IpeloCTaBlIEHUE) C HCIOIb30BaHWEM PecnyOIuMKaHCKOro mnoprana
3asBUTEINIO JIOKYMEHTA, MOATBEPKIAIOIIETO MPEIOCTABICHHE MYHULIMIAIBHON YyCIyrU
(B TOM umCIe OTKa3 B MIPEAOCTABICHUN MyHUITUTIATHLHOM YCIIYTH).

3.7.3.3. IIpu oOparieHnn 3asiBUTENS 32 pe3yJbTaTOM MYHUIIUIIAIBLHOW yCIyTU B
Opran, DOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HaIlpaBiieHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO PE3yJbTaT MyHHUIUNaNbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE C OHK3EMIUIIPOM DJJIEKTPOHHOTO JOKyMEHTa Ha OyMaXHOM HOCHUTENE €My
PEIOCTABIISETCS IKIEMILISIP JIEKTPOHHOTO JOKYMEHTA yTEM €ro 3aliCcH Ha ChEMHBIH
HOCHUTENIb UH(QOPMALIUA WM HAMpPaBJICHUS HK3EMIUISIpA 3JEKTPOHHOIO JTOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIOTCS B MOPSAKE OYEPEAHOCTH, B JE€Hb NPUOBITUS 3asdBUTENS B
cooTBeTCTBUM C [IpaBuiiaMu BHYTpEHHETO TPYI0BOTO pacnopsiaka Oprana.

Pe3ynbTaToM BBINOJHEHUS] aAMUHUCTPATUBHBIX MPOILEAYpP SBISAIOTCS: (pUKcanus
dakTa BBIDAYM  pe3yibTaTa  MPEJOCTABICHWS  MYHHUIIMIMAIBHOW  yCIyTd B
ABTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpeAHA3HAYEHHOW ISl OKa3aHWS
rOCyJIapCTBEHHBIX U MYHUIIMTATIbHBIX YCIYT.

3.8. McnpaBiieHne TEXHUIECKUX OMTHOOK
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3.8.1. B cinyyae oOHapykeHHsI TEXHHUECKOU OIMTMOKH B IOKYMEHTE, SBJISFOIIIEMCS
pe3yNbTaTOM MYHHUIIUIIATBHON YCIIyTH, 3aBUTEb HampasiseT B Oprax:

3asBJIEHHE 00 WCHPABICHUU TEXHUYECKOW oOmuOku (mpuioxenue Ne 4 k
HACTOSALIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIIaHHBIM 3asBUTEII0 KaK pPe3yJbTaT MYHULMIAIBHON YCIyTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKasl OIINOKa;

JOKYMEHTBI, UMEIOIIHNE IOPUANYECKYIO0 CHUITY, CBHAETEIbCTBYIOIINE O HAJIUYUU
TEXHUYECKOHN OIIMOKH.

3asiBieHrne 00 MCIIPaBICHUM TEXHUYECKOM OIIMOKU B CBEACHUSX, YKAa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI PE3yIbTaTOM MYHULIMIIATBHON yCIyTH, TIOJAETCs 3asBUTEIEM
(YnOJTHOMOYEHHBIM TIPE/ICTABUTENIEM) MOYTOBBIM OTMpABICHHEM (B TOM YHCIE C
MCIOJIb30BaHUEM DJJIEKTPOHHOM MOYTHI), MO0 uepe3 PecnyOnmukaHCKuil mopTanm Wiu
MOII.

3.8.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MIPUEM TOKYMEHTOB, OCYIIECTBIISET
MIpHEM 3asBJICHUS 00 MCIIPABICHUN TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHUE C
IPUIIOKEHHBIMU JJOKYMEHTaMU U MepeAaeT UX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy JTOKYMEHTOB.

AJIMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOr0 paboyvero JHS C JaThl PETUCTPALIUU 3asBJICHUSI.

Pe3ynbraramMu BBINONHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABJISAIOTCS: IPUHATOE
U 3aperuCTpUPOBAHHOE 3asBJICHHE, HANPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 3a 00pabOTKY JTOKYMEHTOB.

3.8.3. Jlo/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B IEIIX BHECEHHUS WCIPAaBICHUNA B JOKYMEHT,
SBIISIOMIMNACS PE3yTbTaTOM MPEAOCTABICHHUSI MYHUIIMIIATBHONW YCIyTH, OCYIIECTBIISET
IpOLEAYPHl, MPEAYCMOTPEHHBIE IYHKTOM 3.5 aaIMUHUCTPATUBHOTO pErjaMeHTa, U
BBIIa€T HCIIPABJIICHHBIM JOKYMEHT 3asBUTENIO (YHNOJHOMOYCHHOMY MPEICTABUTEINIO)
JUYHO TIOJl POCIHUCH C U3BATHEM Yy 3asBUTENS (YIMOJHOMOYEHHOTO TPEACTABUTEIN)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COAEPKHUTCS TEXHUYECKas OlMOKa, WM HallpaBJsIieT
B aJpec 3asBUTENII IMOYTOBBIM OTIpPABJIEHUEM (ITOCPEACTBOM 3JIEKTPOHHOM IOYTHI)
OUCbMO O BO3MOYKHOCTHM IIOJIy4€HUs JOKYMEHTa MpH mnpeaoctaBieHud B Oprax
OpUTHHAJIA IOKYMEHTa, B KOTOPOM COAEPIKUTCS TEXHUUECKAast OIIMOKA.

AJIMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITMOJIHIIOTCS B TEUEHHE JBYX pabouyux IHeW mocie OOHapyXeHUs TEeXHUYECKOU
OIMOKK WM TMOJY4YeHUS OT JII0OOro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOMYIIEHHOM OIInOKe.

PesynpraraMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
BbIJIAaHHBIN (HAIIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAIbHOM
yCIyru

4.1. TTopsiioK OCYIIECTBIICHHUS TEKYILIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMHU TOJIOKEHUN aIMUHUCTPATUBHOTO
peryiaMeHTa U MHbIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS K
IIPEAOCTABICHUIO MyHULIUITAJIIBHON YCIIYTH, & TAKKE MPUHATUEM UMH PELICHUN
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KoHTpob 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHHULIMIAIBLHON YCIyTH
BKJIFOYAET B ce0s BBISBICHUE U YCTPAaHEHUE HAPYILIEHUI MPaB 3asBUTENICH, IPOBEACHUE
OPOBEPOK  COONIOAECHMSI MpPOLEAYp HpPENOCTaBICHUS MYHULUNAIBHOM  YCIYIH,
HOJTOTOBKY pEIIEeHUI Ha AeicTBU (0e3AeicTBHE) JOKHOCTHBIX JIMI OPraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmamMu  KOHTpOJIA 3a COOJIFOJIEHUEM HCIIOJHEHUS aJMHUHUCTPATHUBHBIX
IPOLEYp SABJIAOTCS:

1) npoBepka M COTJACOBAaHUE IPOCKTOB JIOKYMEHTOB IO TIPEIOCTABICHHIO
MYHUIUIIAIBHON YCIIyTH;

2) MPOBOAWMEIE B YCTAHOBICHHOM  TOPSJAKE  TPOBEPKA  BEICHHUS
JEJIONPOU3BOCTBA;

3) mpoBeieHHE B yCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHUS
MPOLEAYP NMPEAOCTABICHNS MYHUIIUIIAIbHON yCIIYTH.

B memax TeKymero KOHTPOJIA MCIOJb3YIOTCS CBEICHHS, HWMEIOIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy:KeOHas KOPPECHOHJEHLHUSA, YCTHAs W MHCbMEHHAas
UH(pOpMaIUs TOJDKHOCTHBIX JIMILI, OCYILECTBISIOUINX BBINOJIHEHUE aIMUHUCTPATUBHBIX
IpoLENyp, KYpPHaJIbl y4e€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHU.

JI1st OCYIIECTBIEHUSI KOHTPOJIS 32 COBEPLIEHUEM JEHCTBUN MPHU MPEAOCTABICHUH
MYHUIUNAIBHOW YCIYTM W NPUHATHU PEILICHUM PYKOBOIUTEIK OpPraHa MECTHOIO
CaMOYIIPABJICHUSI MPEICTABISIIOTCS  CIPaBKM O  pe3ysabTrarax MpeJOCTaBICHUS
MYHUIUIAIBHON YCIIYTH.

O cnydasx ¥ npu4YrHaX HapyLWIEHHs] CPOKOB, TTOCIENOBATENBHOCTH U COJEPKAHUSA
aAMUHUCTPATUBHBIX NPOLEAYp MAOJDKHOCTHBIE JIMIIA HEMEIJEHHO HHPOPMUPYIOT
PYKOBOJUWTENS OpraHa, IpEeJOCTaBISAIOMIETO MYHHMIMIIAJIBHYIO YCIYyTy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPBI M0 YCTPAHEHHUIO HAPYLICHUH.

Texkymuii KOHTPOJIb 3a COONIIONEHUEM TOCJIENOBAaTENIBHOCTH  AEHCTBU,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMHM IO  MPEIOCTABICHUIO
MYHULIMIAIBHOM YCIIYTH, OCYIIECTBIIIETCS 3aMECTUTEIEM PYKOBOIUTENS OpraHa
MECTHOI'O  CaMOYNpaBJI€HUS, OTBETCTBEHHbIM 3a OpraHu3aluio  paboTel 1O
[PEIOCTABICHUI0 MYHUIIMNIAIBHONW YCIYTH, HAYAJIbHUKOM OTJIEJA, OCYILIECTBIISIFOLIETO
OpraHM3aIIo padOThI 10 MPEJOCTABICHUIO MYHULIUTIATBHON YCIYTH.

[lepeyeHb AOKHOCTHBIX JIMIL, OCYIIECTBISIFOUIMX TEKYIIUA KOHTPOJIb,
YCTaHABJIMBAETCA MOJIOKEHUSAMU O CTPYKTYPHBIX NOJPA3JEICHUSX OpPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJKHOCTHBIMU PETJIAMEHTAMHU.

4.2. Tlopsiiok ¥ MEpUOIMYHOCTh OCYIIIECTBICHHMS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MTOJTHOTHI ¥ KQYE€CTBA MTPENOCTABIECHNS MYHUIUMITAJbHON YCIIYTH, B TOM YUCJIE TOPSIOK
1 (GOpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEJOCTABICHUS] MYHULIMITAIbHON
yCIIyTy

4.2.1. KoHTpoJIb 32 OJIHOTON ¥ Ka4ECTBOM IIPEIOCTABIICHUS! MyHULIUIIATbHON
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHus NPOBEPOK;

2) paccmoTpeHus xano0 3asBuTened Ha nedcTBus (Oe3geiictBue) Oprana, a
TaKXKe UX JODKHOCTHBIX JIUIL], MyHUIIUTATBHBIX CIIY)KaIUX.

4.22. B 1nensax OCYHIECTBICHUS KOHTPOJISI 3a TIOJHOTOM UM KayeCTBOM
MPEIOCTABICHUS MYHUIUMIAIBHON YCIyTW MPOBOJATCS IUIAHOBBIE M BHEIUIAHOBBIC
npoBepku. llopsgok M NEpUOAMYHOCTh OCYLIECTBIICHUS IIJIAHOBBIX IPOBEPOK
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yCTaHaBiIMBaeTcs MiaHoM pabotsl Oprana. [Ipu mpoBepke MOTyT paccMaTpuBaThCs BCE
BOIPOCHI, CBA3AHHBIE C MPEJOCTABICHHUEM MYHUIUNAIBHOW YCIyTH (KOMILIEKCHBIC
IIPOBEPKH ), UM OTIEIBHBIM BOMPOC, CBA3AHHBIA C MPEIOCTABICHUEM MYHUIIUIAIBLHOM
yciyru  (Tematuueckue TmpoBepkH). I[IpoBepka Takke MOMKET MPOBOJIUTHCA IO
KOHKPETHOM >kajio0e 3asBUTEIIS.

4.2.3. BHemnaHOBBIE MPOBEPKU MPOBOMASTCS B CBSI3M C MPOBEPKON YCTpaHEHHUS
paHee BBISBICHHBIX HapyIICHUH aJIMUHMCTPATUBHOIO PETJaMEHTa, a TaKKe B Cilydyae
MOJIyYeHHs KajloO 3asgBuTened Ha aeiictBust (Oe3neiictBue) OpraHa, a Takke HUX
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITyKaIIHX.

4.2.4. Pe3ynpTaThl IPOBEPKH OGOPMIIIIOTCS B BHJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEJJOCTATKH U MPEITIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPTaHa, MPEI0CTaBIISIIOIIETO
MYHUIUNAIBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eiCTBrE), IPUHUMAEMbIE
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ TPEAOCTABIECHNS MYHULIUIIAIBHON YCIYTH

1o pe3ynpraraMm IpOBEIECHHBIX IPOBEPOK B CIIy4ac BBISBICHHs HApyLICHUH IIpaB
3as1BUTEJIC BHHOBHBIC JIMIA IPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHM C
3akoHoAaTenbcTBOM Poccuiickont denepannu.

PykoBoauTenb OpraHa MECTHOIO CaMOYIIPaBJIEHHUS HECET OTBETCTBEHHOCTH 32
HECBOEBPEMEHHOE PaCCMOTPEHUE 3asIBJICHUN.

PykoBoauTenb (3aMecTUTENh PYKOBOJIUTENS]) CTPYKTYPHOTO MOAPA3/ACIICHUS
opraHa MECTHOTO CaMOYIPAaBJIEHUS HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE M
(w1M) HeHaaJIekKallee BBIIOJHEHHE aAJMUHUCTPATUBHBIX JACHCTBUM, YKa3aHHBIX B
pazzene 3 aIMUHUCTPATUBHOTO pPErjaMeHTa.

JIOJDKHOCTHBIE JIMLIA M WHbIE MYHULMIAIbHBIE CIy)Kallue 3a peuieHus Hu
nencTBusa (0e3neicTBre), TpUHUMAaEMble (OCYILECTBIISIEMbIE) B XOJE MPEIOCTaBICHUS
MYHULUTIATIBHOM YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJIICHHOM
3aKOHOJIaTEJIBCTBOM HOPSJIKE.

4.4. TlonoxeHusi, XapaKTepu3yIoIrue TpeOOBaHMs K IOPANIKY U (hopMaM KOHTPOJIS 3a
MPEIOCTaBICHUEM MYHUITUTIATLHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI TPAXK/IaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTponb 3a mpenocTaBIeHHEM MYHULMIAIBHON YCIYTM CO CTOPOHBI I'PAXK/IaH,
uX OOBEIUHEHUH M OpraHU3alMKi, OCYUIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIbBHOCTH  OpraHa  MECTHOIO  CAMOYIIPABJICHUS  NpU  MPEIOCTABICHHUH
MYHULMIIAJIIBHON  YCIIyI'M, IIOJIy4YEHHs IIOJIHOW, aKTyaJbHOM M  JIOCTOBEPHOM
uH(poOpMaIUU O TOPSAJKE MPEAOCTABICHUS MYHUIMIMAIBHOW YCIYIM U BO3MOKHOCTH
JOCYJIeOHOTO paccMOTpeHusi oOpalieHuil (3kajiob) B Mpolrecce MpeaoCTaBICHUS
MYHULIUNIAIBHON YCIIYTH.

5. locyneOHbIi (BHeCYAeOHbIN) NMOPSAA0K 00:KAJOBAHMS PeIIeHUIl U AeldCTBHI
(0e3nmeiicTBHUS) OPraHa, NpeAOCTABJSIIOIIET0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO0()YHKIMOHAJIBbHOI0 LEHTPA MPeA0CTABJIECHUS FOCYAAPCTBEHHBIX U
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykasanHbIX B yactu 1.1 crateu 16
®enepanbHOro 3akona Ne210-@3, a Takke UX J0JKHOCTHBIX JINII,
MYHULIUNAJBHBIX CJIyKalluX, PA00THUKOB
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5.1. 3asBUTENN UMEIOT IPABO Ha 00’KaJOBaHUE B IOCYJCOHOM MOPSIKE PEIICHUN
U JedctBuid (Oe3nelcTBUsI) opraHa, MpPeIOCTaBJISIONIET0 MYHULMIAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIA  OpraHa, NOPEeAOCTABISIONIET0 MYHULHUNAIBHYIO — YCIYTY,
MYHULANIAIBHOTO  CHY’)KallleTO,  PYKOBOAWTENS  OpraHa,  IPeIOCTaBIISIIOLIETO
MYHULHANAIBHYIO yCIIyTYy, MHOTO()YHKITMOHAJILHOTO LIEHTpa, paboTHHKa
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa, OpTraHU3alMMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarbhu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asBUTEb MOXKET 00PATUTHCA € KaT000i, B TOM YHUCIIE B CIECAYIONINX CIydasx:

1) HapymieHue Cpoka perucTpaluuu 3amnpoca O NpeJIoCTaBICHUH MYHULUITATIbHON
yCIIyTH, 3ampoca, ykazanHoro B ctatbe 15.1 @enepanbuoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEJOCTAaBICHUS MyHHUIMIAIbHOW yciayru. B ykazaHHOM
ciaydyae nocyacOHoe (BHecyaeOHOE) 00KalloBaHHWE 3asBUTENIEM PEIICHUN U JIeUCTBUMN
(Oe3neiicTBUSl) MHOTO(QYHKIMOHAIBHOTO LIEHTPA, padOTHHKA MHOrO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B CIy4yae, €CIM Ha MHOTO(QYHKUMOHAJIbHBIA LIEHTP, PELICHUS M
nevctBug  (06e37eiicTBUE) KOTOPOTrO  OOXKAIIYIOTCSA, BO3JOXKEHA  (QYHKIHUS — TIO
IPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIYyT B IOJHOM OObEME B
nopsiike, onpenesieHHoM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3aBUTENS JOKYMEHTOB WM HHPOPMAIMK MO0 OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMATHBHBIMH IIPaBOBBIMU aKkTamu Poccuiickoii @Penepanny, HOPMaTUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULIMIAIbHBIMU TPABOBBIMU AKTaMU
JUTS IPEOCTABJICHHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEIOCTABIECHHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM TpaBOBbIMM akTamu Poccuiickoin ®enepanny, HOPMAaTUBHBIMU
MpaBoBbIMU akTamu PecnyOnvku TaTapcTaH, MyHUIIMIAIbHBIMU TPABOBBIMU AKTaMU
JUTS IPEIOCTABJICHHUS] MYHULIMITAJIbHOM YCITyTH, y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHOW YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE
IpEeIyCMOTPEHbI (eepalbHbIMU 3aKOHAMU U NPUHATBIMH B COOTBETCTBHUHM C HHUMHU
MHBIMM HOPMAaTUMBHBIMU NpaBOBbIMU akTaMu Poccuiickon denepauun, 3aKOHAMU M
WHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamMu  PecnyOnuku  Tartapcras,
MYHHUIIMIIAJbHBIMA ~ [PaBOBBIMU  aKTaMd. B yKa3aHHOM ciydae JocyaeOHOe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIICHUH U JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKUHUOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHULMNAIBHBIX YCIAyr B TMOJHOM oOOBEeME B MOPSJKE,
onpeaenaeHHoM vacThio 1.3 craten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATHUBHBIMM IIPAaBOBbIMU akTaMu Poccuiickon
Qdenepand, HOPMATUBHBIMM  TpaBOBbIMM  akTtamu PecnyOnuku  Tarapcrah,
MYHULUIIATbHBIMU IPABOBBIMU aKTAMH;

7) OTKa3 opraHa, NMpeOCTABIISIIONIEr0 MYHULMIIAIBHYIO YCIYTY, JTOHKHOCTHOTO
JUIa OpraHa, MPEeAOCTaBISIIONIET0 MYHUIIUNIAIBHYIO YCIYTy, MHOTO()YHKIMOHAIBHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHATIBHOTO LIEHTPA, OpPraHU3aI1H, TPEeTyCMOTPEHHBIX
gacteto 1.1 crateum 16 denepanmpHoro 3akoHa Ne 210-®3, unu ux paOOTHUKOB B
WCIPABIICHUU [JOMYIICHHBIX HUMH OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJbTaTe
NPEeNOCTaBIECHUS ~ MYHULIMIIAJIBHOM  YCIYTM  JIOKYMEHTax  JuO0  HapylleHHe
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YCTaHOBJIEHHOTO CpOKa TaKUX HCHOpaBieHuil. B yka3zaHHOM ciydae nocyaedHoe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIICHUH U JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pa0OTHHKA MHOTO(YHKIIMOHAILHOIO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIHOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUILMIAJIBHBIX YCIyr B TMOJHOM oOOBeMe B MOPSJKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapyluleHHWE CpoKa WM TMOpsAKa BbIAAUYM JOKYMEHTOB MO pe3yJbTaTam
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

9) mproCTaHOBIIEHUE TIPEIOCTABICHUSI MyHHUIIMITAILHONW YCIIYTH, €CJTH OCHOBaHUS
MIPUOCTAHOBIICHUS HE TMPEAYCMOTPEHBI (elepatbHBIMA 3aKOHAMH W TPUHSATHIMU B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMH TIPaBOBBIMH aKTaMH Poccuiickoit
denepanuu, 3aKOHAMH W WHBIMA HOPMATHUBHBIMHU IIPaBOBBIMH aKTaMH PecryOnuku
Tarapctan, MyHUIIUTIATFHBIMHA TIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae Jocyne0HOoe
(BHecyneOHOe) o0XaloBaHUE 3asBUTENIEM pelleHud u AedcTBuil (Oe3meicTBuUs)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, pab0OTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIBHBIA IIEHTP, PEIICHUS U JECUCTBUS
(6e3nericTBHE) KOTOPOIO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIAJIBHBIX YCIyr B TMOJHOM oOOBeME B MOPSJKE,
onpenesieHHOM dacThio 1.3 crateu 16 @enepanproro 3akona Ne 210-D3.

10) tpebGoBaHue y 3asBUTENS MPU MPEIOCTABICHUU MYHUIIMITAIBHON YCIYTH
JOKYMEHTOB WMJIM HMH(OpMAammu, OTCYyTCTBHE W (WUJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIKCh MPHU MEPBOHAYATHHOM OTKa3€e B MpUEME TOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIICHUSI MYHHIIUIIAJIBHONW yCIyTH, MO0 B MPEAOCTABICHUNA MYHHIIMITATHLHON
YCIYTH, 3a MCKJIIOUYEHHEM CIIy4YaeB, NMPEIyCMOTPEHHBIX IMyYHKTOM 4 yactu | cratem 7
®enepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM ciiydae aocyaeOHoe (BHECyaeOHOE)
00’xaioBaHUE 3asIBUTEIIEM peLIeHU 151 JNECUCTBUM (6e3nelicTBus)
MHOTO(DYHKIITMOHAJIbBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXKHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIBHBIM IIEHTP, PEIICHUS U JCUCTBUS
(6e3nmericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TMPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIyr B TMOJHOM oOOBeME B TMOPSJKE,
onpenesieHHOM dactbio 1.3 crathu 16 @enepanproro 3akona Ne 210-D3.

5.2. XKanoba momaercs B TUCbMEHHOW ¢opMe Ha OyMaXHOM HOCHUTENE, B
ANEKTPOHHON (opMe B OpraH, MPEAOCTABIAIONIMA MYHHUIUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHATBHBIN IIEHTP JHOO B COOTBETCTBYIOIIUN OpraH TroCyAapCTBEHHOU
BJIACTU, SBISAIONIMNCA ydpeauTesleM MHOTO(DYHKIIMOHAIBLHOTO IIeHTpa (nanee -
yudpenuTeah ~ MHOTO(QYHKIIMOHAIFHOTO  IIEHTpa), a TakXke B  OpraHU3aIuw,
npenycMoTpeHHble YacTbio 1.1 ctateu 16 ®@epepanbHoro 3akona Ne 210-D3. XKanoObl
Ha pemieHust U AeicTBus (0e37eicTBUE) PYKOBOJIUTENS OpraHa, MPea0CTaBIISIONIETO
MYHHUIIATIATBHYIO YCIIYTY, TIOJAI0TCS B BBIIIECTOSIINIA OpraH (MpH ero HAJIWYUH) Tu00 B
Cllydae e€ro OTCYTCTBHSI PacCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMUTENIEM OpraHa,
MPEIOCTABIIAIONIET0 MYHUIMNANbHYIO Yyciyry. JKamoObl Ha pelieHus W AeHCTBUS
(Oe3neticTBue) pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPA MOJAIOTCS PYKOBOJUTEIIO
TOr0 MHOTO(PYHKIIMOHANBHOTO IeHTpa. JKamoObl Ha pemeHuss U JAeUCTBUA
(6e3neiicTBue) MHOTO(YHKIIMOHAJIBHOTO LIEHTpa MOAAOTCS YUPEIUTEIIO
MHOTO(QYHKIIMOHAJIBHOTO IEHTPAa WM JODKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMAaTUBHBIM TpaBOBbIM akToM PecnyOnuku Tatapcran. JKamoObl Ha pemieHus u
nevictBust (0Oe3neiicTBUe) paOOTHUKOB OpraHM3allvi, MPEeTyCMOTPEHHBIX YacThio 1.1
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ctatbu 16 ®enepanibHoro 3akoHa Ne 210-®3, noparoTcs pPYKOBOIUTENSIM 3THUX
OpraHu3alri.

Kanoba na pemeHuss u aeiictBus (Oe3AeiicTBHE) OpraHa, MPeaOCTaBIISIOIIETO
MYHUIIUNAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIAa OpraHa, MpeAoCTaBIIAIONIETO
MYHUIIUNAIBHYIO YCIYry, MYHHUIMIIAIBHOTO CIIYXaIllero, PpyKOBOAMUTENS OpraHa,
PEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTy, MOET ObITh HampaBlieHa IO IOYTe,
yepe3 MHOTO(YHKIIMOHANBHBIA IEHTpP, C MCIHOJb30BaHUEM HWH(OpPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHON  cetn  «MHTepHeT», oduIuanbsHOr0 caiita  oprasa,
NPEIOCTABISIONIEr0  MyHUIMINAIbHYIO  yciayry, EaumHoro  moprama  nm0o
PecnyOnmkanckoro moptana, HHGOPMAIIMOHHONW CHCTEMBI TOCYIeOHOTO 00KaIoBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA NP JIUYHOM MpueMe 3asButens. XKanoba Ha pelieHus u
NEUCTBUS (Oe3nelicTBHE) MHOTO(YHKIIHIOHATIBHOTO LIEHTpA, paboTHHKa
MHOTO(DYHKIIMOHAJILBHOTO  LIEHTpa MOXET ObITh HalpaBjieHa [0 [o4YTe, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHKAIMOHHOW — ceTtn  «HTepHeT,
opuIMaNbHOrO cailiTa MHOTO(QYHKIMOHAJIBHOIO LEHTpa, EauHoro mnoprana Jmbo
PecnyOnmkaHnckoro noprajia, HHPOPMAIMOHHON cUCTEMBI JOCYA€OHOro 00XanloBaHus,
a Tak)Ke MOXKET OBITh MPUHSATA [P JIUYHOM NpueMe 3asButeld. XKanoba Ha perieHus u
neiictBust (Oe3efCTBUE) OpraHu3alui, NpeayCcMOTpeHHbIX dYacTtbto 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-d3, a Takxke uX paOOTHUKOB MOXKET OBbITh HalpaBJIeHA
O T10o4YTe, C HCHOJb30BAaHHEM HH(OPMALUOHHO-TEIEKOMMYHUKAIMOHHON CETH
«HTepHeT», OoduUUMaNbHBIX CAaWTOB 3TUX OpraHu3zauuid, EnuHoro mnoprana nu6o
PecnyOnukaHnckoro moprana, a TakKe MOXET ObITh NPHUHATA NPHU JIMYHOM IpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa COEPKaTh:

1) HauMeHOBaHME OpraHa, MOPEJOCTABISIIOUIEIO0 MYHUIMNAIbHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEr0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHUIUIAIBHOTO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPA, €r0 PyKOBOJUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NOpPEeIyCMOTPEeHHbIX 4YacThio 1.1 cratem 16
®enepansHoro 3akoHa Ne 210-D3, ux pykoBoguTeneut u (uin) pabOTHUKOB, PEIICHUS U
neuncTBus (0e31eiCTBIE) KOTOPBIX 00KayIOTCS;

2) damunuio, uMs, oT4ecTBO (TOCIETHEE - MPU HATWYUH), CBEIACHUS O MECTE
KUTEJbCTBA 3asABUTENS - (DU3MUECKOro JIMa JTUOO HAMMEHOBAaHUE, CBEIACHHUS O MECTe
HaXOXKJEHUS 3asBUTENS - FOPUAMYECKOrO JIMIA, a TAK)KEe HOMEP (HOMepa) KOHTAaKTHOTO
TenedoHa, agpec (aapeca) AMEKTPOHHON MOYTHI (TIPU HATUYMK) U TIOYTOBBIN asipec, 1Mo
KOTOPBIM JI0JKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBenmeHus 00 OOXKayeMbIX PEIICHUSIX U JIeUCTBUsAX (Oe37eHCTBUM) OpraHa,
NPEIOCTABISIONIEr0  MYHUIUIAIBHYIO  YCIYry, JOJDKHOCTHOTO JiIMLa  Oprasa,
PEIOCTABISIONIEr0 MYHULUIAIBHYIO YCIYTy, JUO00 MYHUIMIAIBHOTO CIIy)Kallero,
MHOTO(YHKIIMOHAJBHOTO LIEHTpa, pabOTHUKA MHOTrO(YHKIMOHAJIBLHOTO LEHTpAa,
OpraHu3aluvi, TpeayCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAaHWHU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIIEHUEM U
neiictBueM (Oe3qeHCTBHEM) OpraHa, MPEIOCTaBISIONIETO MYHHUIMNAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTAaBIAIONIET0 MYHULMIAIBHYIO YCIyry, JH00
MYHHIIMIIAJIBHOTO  CIIY)KAIllero, MHOTO(YHKIIMOHAJIBHOTO  ILIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alui, IPEIyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENIEM MOTYT OBIThH
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MIPEACTABICHBl JOKYMEHTHl (MPU HAJW4UM), MOATBEPKIAIOIIME JTOBOJBI 3asABUTEI,
100 X KOIUHU.

5.4. IlocTynuBias *ajnoda MoAJIEKUT PErUCTPalli B CPOK HE MO3HEE paboUuero
JHS, CJIEYIOLIETO 33 THEM ITOCTYIIJICHUS.

5.5. JKanoGa, moctynuBmIas B OpraH, NPEAOCTaBISIONIMN MYyHUIUIAIBHYIO
yCIyry, MHOTO(QYHKUMOHAJIBHBIM LEHTP, YUYPEOUTEN0 MHOIO()YHKIHNOHAIBHOTO
LEHTPa, B OPraHM3aluH, IPEeaycCMOTpeHHble 4dacThio 1.1 cratem 16 denepanbHOrO
3akoHa Ne 210-®3, nubo BbImIeCTOAIMNA oOpraH (MpU €ro HaJU4HhH), MOIJIEKHUT
pPacCMOTPEHHIO B TE€UEHHE NSATHAALATH pabouyMx JHEH CO JHS €€ PEerucTpaluu, a B
ciydae 00XaJIOBaHUSI OTKa3a OpraHa, MPEIOCTABISAIONIETO MYHHUIIUMMAIBHYIO YCIYTY,
MHOTO(YHKITMOHATIBHOTO IIEHTPa, OPTaHU3alui, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 denepanpuoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JHOO B
WCIIPABJICHUU JOMYIICHHBIX ONEYaTOK W OIMOOK WM B ciaydae OOKaloBaHUs
HapyILIEHUs YCTAHOBJIEHHOIO CPOKa TaKUX HCIPABICHUN - B TEUECHHE MATH pabodmx
JTHEW CO JTHSI €€ PETUCTPALUN.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJloObl IPUHUMAETCS OJHO U3 CIEAYIOIINX
pELICHUN:

1) xamoOa ynOBIETBOpSIETCS, B TOM uHCI€ B (OpME OTMEHBI NPUHATOrO
pelIeHNs, UCTIPABICHUS JTOMYLUICHHBIX ONEYaTOK U OLIMOOK B BBIIAHHBIX B PE3yJbTaTe
IOPENIOCTABICHUS MYHUIMIAIBHOM yCIYI'M JIOKYMEHTax, BO3BpaTa 3asBHUTEIIO
JNEHEXKHBIX CpPEIACTB, B3MMAHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickoii denepanyvi, HOPMATHUBHBIMU IPABOBBIMH AKTAMH
PecnyOonuku TaTtapctan, MyHUIUMNIAIbHBIMY PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0OBI OTKA3bIBAETCS.

He mno3aHee nHsA, CIEQyIOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIIEM ITyHKTE, 3asBUTENI0 B MHUCbMEHHOW (OpME U MO KEITAHUIO 3asiBUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pe3yJibTaTrax
PacCMOTPEHUSI JKATOOBI.

5.7. B cinydyae mpu3HaHUS >KaJOOBI MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTaXx PacCMOTPEHUs KanoObl naercs UHGoOpMalus O JEeHCTBUSX,
OCYLIECTBISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JINOO OpraHu3aluen, npeaycMoTpeHHo! JyacThio 1.1
ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1essIX HE3aMEUIMTEIBHOIO YCTPAaHEHUS
BBISIBJICHHBIX HAPYILIECHUI MPHU OKa3aHWW MYHULUIIAJILHON YCIIyTH, a TAKKE MPUHOCITCS
U3BUHEHUS 32 JOCTaBIICHHbIE HEYJI00CTBA U yKa3bIBaeTCsl MHGOPMALIMS O JAIbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LENAX MOJIYYCHUS
MYHULIUTNIAJIIBHON YCITYTH.

5.8. B ciyuyae npusHaHus xanoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEI0 O pe3yjibTaTaXx pacCMOTPEHHUS KajaoObl [alOTCs apryMEHTHPOBAHHBIE
pPa3bACHEHHs] O MPUYMHAX TPUHATOTO pEUIeHUs, a Takke HHpopMamus O MOpsAKe
00aJIOBaHUS IIPUHSATOTO PELICHHUS.

5.9. B ciiydae ycTaHOBIEHHS B XOJI€ HJIM IO PE3yJIbTaTaM PacCMOTPEHHUS KaI00bl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHHUK, HAJEIEHHBIE MOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Koo,
HE3aMeJINTEIbHO HAMPABISIIOT UMEIOUIUECS MAaTEPUAIIBI B OpraHbl IPOKYPATyPBhI.
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[Tpunoxenue Ne 1

K AIMUHHCTPATUBHOMY PETIAMEHTY
MPE0CTaBICHUS MYHHUITUTIATLHON YCIIyTH
10 IPUHSATUIO paHee MPUBATU3NPOBAHHBIX
KHUJIBIX TIOMEILICHUN B MyHUITUTTATHHYTO
COOCTBEHHOCTbH

dopma
(bnank oprana, mpe1oCcTaBIAIONIET0 MyHUIUIATBHYIO YCIIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 O0TKa3e B MPEJOCTaBICHUN MYHUIIMITAIIbHON YCITyTH
1o
oT No

PaccmotpeB Bame 3asBnenuwe oOT No "

MpuiIaraeMble K HEMY JIOKYMEHTBI YIOJHOMOYEHHBIM OpraHom
OPUHATO pelieHre 00

OTKa3e B
[0 CJIEAYIOIIMM OCHOBAaHHUSM:

7.

8.

JlonomHuTenbHAS MHGOPMAITHS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIOJIHOMOUYCHHBIA OpPraH C 3asBJIEHUEM O
MPEAOCTABICHUHN YCIIYTH TOCJIE YCTPAHEHUS YKa3aHHbBIX HapYIIICHUA.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JIOCYACOHOM TIOPSIAKE ITyTeM
HaIlpaBJICHUS KaJI00bI B YIIOJITHOMOYEHHBIN OpraH, a Tak)Xe B Cy1eOHOM MOpPSIJIKE.

Crenenus 00 2JIEKTPOHHON TTOAITACH

Homxuoctroe mto (OHO)

(MoAMKMCh YIOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasa)
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[Tpunoxenue Ne 2

K AIMUHHCTPATUBHOMY PETIAMEHTY
MPE0CTaBICHUS MYHHUITUTIATLHON YCIIyTH
10 IPUHSATUIO paHee MPUBATU3NPOBAHHBIX
KHUJIBIX TIOMEILICHUN B MyHUITUTTATHHYTO
COOCTBEHHOCTbH

dopma
(bnank oprana, mpe1oCcTaBIAIONIET0 MyHUIUIATBHYIO YCIIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABIICHUS
MYHHUIUNIAIBHON YCIYTH 1O

oT Ne

PaccmotpeB Bame 3asBieHune oOT Ne u
MpUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
MIPUHSITO
peumienue 00  OTKaze B MOpHeMe  JIOKYMEHTOB,  HEOOXOAUMBIX IS
O CIEIYIOINM OCHOBAHUSIM:

7.

8.

PazpscHeHne nmpuyurH OTKa3a:
JlonomHuTenbHAS MHGOPMAITHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asiBICHHEM O
MIPEIOCTABIICHUHN YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOpSIIKE IyTeM
HampaBJIeHUS jKaJI00bl B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyJIeOHOM MOPSJIKE.

Crenenus 00 2JIEKTPOHHON TTOAITACH

Homxuoctroe mto (OHO)

(MoAMKMCh YIOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasa)

[Tpunoxenue Ne 3
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K AIMUHUCTPAaTUBHOMY PEIJIaMEHTY
IIPEAOCTABIEHNS MYHUIIMIIAJIBHON YCIIYyTH
10 IPUHATHIO PAHEE TPUBATU3UPOBAHHBIX
YKAJIBIX TIOMEIIEHUN B MyHULIUIAIBHYO

COOCTBEHHOCTh
dopma

B

(HaI/IMeHOBaHI/Ie OpraHa MECTHOI'O CaMOYIIpaBJICHUA

MYHUITUIAIBHOTO 00pa30BaHuUsA)
oT
(manee -

3asIBUTEIND ).

(pammnust, ©MsI, OTYECTBO, TACTIOPTHBIE TAHHBIE, PETHCTPALIHIO 110 MECTY
JKUTENBCTBA, TeIC(POH)

3asaBiieHue
(0] HpI/IHHTI/II/I paHee HpI/IBaTI/I3I/IpOBaHHBIX JKUIIBIX HOMeH_[eHI/Iﬁ B MYHI/IHI/IHaJIBHYIO CO6CTB€HHOCTB

[Ipomry Bac mnpuHATH paHee NPHUBATU3HPOBAHHBIX JKWIBIX IOMEIEHHH B MYHHUIUNAIBHYIO
COOCTBEHHOCTh ITOMIAABIO  KB.M.

Anpec )XKUII0ro MOMEUIeHH: MyHUIIUTIANBHBIN paiioH (TOpOJICKOI OKpYT), HaceTeHHBIH
ITyHKT YL .

K 3asBrnenuto npusaraiorcs cieayone OTCKaHUPOBAHHBIE JOKYMEHTHI:

1) JloKkyMeHTBI, yI0CTOBEPSIOIINE IUYHOCT KaXKJIOTO YWIEHA CEMbH;

2) JLOKyMEHT, MOATBEP KIAIOIIMI TOJIHOMOYHS NPEACTaBUTENS (€CTM OT UMEHH 3asiBUTEIIS JCHCTBYET
MPEICTABUTEIID);

3) JIokyMeHT, MOATBEPKAAIOIINI MPAaBO COOCTBEHHOCTH Ha YHJIOE MOMEIICHUE (€Cu COOCTBEHHOCTD
HE 3aperucTpuponana B EAHOM rocygapcTBEHHOM peecTpe HEABIKUMOCTH);

4) CrpaBka ¢ MecTa )KUTEIbCTBA;

5) Konust TeXHMYECKOTO MacTopTa *KIJIOTO TOMETEHHS;

6) Pa3pemienne otaena OMeKy U MONEYNTENbCTBA UCIIOTHUTEIFHOTO KOMUTETA MYHHIIATIATBHOTO
paifoHa 0 O0e3BO3ME3IHOM Iepegade S>KWIOr0 IMOMEIIEHUS B MYHHUIMIIAIBHYIO COOCTBEHHOCTH (€CIH B
MPUBATHU3AINY yYaCTBOBAJIN HECOBEPIICHHOIECTHUE JIETH)

7) Beimmcka n3 JOMOBOW KHUTH (B CITydae, €Ciii IOKyMEHT BBIJAaeTCI KOMMEPUYECKOW OpraHHu3aIuen).

O0s3y10Ch IIpH 3aIpoCce NPEAOCTaBUTH OPUTHHAIIBI OTCKAHUPOBAHHBIX JOKYMEHTOB.

(mara) (moamuce) (®UO)

Pe3synbpTaT npenoctaBieHus MyHUIIUNATBHONW YCIIYTH, MPOILY IPEI0CTABUTD:
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l:IB auuHbIA kaOunet [lopTana rocyaapCTBEHHBIX M MYHMIIMMAIBHBIX YCIYT
Pecnybnuku Tatapcran;

l:[B MHOTO(YHKIIMOHATBHOM IIEHTPE MPEAOCTaBICHUS TOCYIAapPCTBEHHBIX U
MyHULMINAIBHBIX yeiIyT Pecnyonuku Tatapcran;

I:l B Opzane.

(mata) (moamnucs) (®.1.0.)



[Tpunoxenue Ne 4

K AIMUHHCTPATUBHOMY PETIAMEHTY
MPE0CTaBICHUS MYHHUITUTIATLHON YCIIyTH
10 IPUHSATUIO paHee MPUBATU3NPOBAHHBIX
KHUJIBIX TIOMEILICHUN B MyHUITUTTATHHYTO
COOCTBEHHOCTbH

I'maBe MaCHFYTOBCKOFO CCJIBCKOI'O
IIOCCJIICHUA

Or:

3asBiIeHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKU

CooOmato 06 ommOKe, AOMYIHICHHOW MPU OKAa3aHUM MYHUIIMITAIILHON YCIyTH TIO

3amnucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[lpomry WCOpaBUTh  JOMYHICHHYIO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIIME  H3MEHEHHS B  JOKYMEHT,  SBJISIOINUANCS  Pe3yabTaToOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnydae npuHATHS pelieHUs 00 OTKJIOHCHHWH 3asBJCHHUS 00 HCIpaBICHUH
TEXHUYECKOHM OIIMOKH MPOIITY HAPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JJOKYMEeHTa Ha aapec E-mail: ;

B BH/IC 3aBEPEHHON KOIMUHU Ha OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIPABICHUEM 10

azipecy:

HacrosiiuM noarBepkaar0: CBEACHUS], BKIOYCHHBIE B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTH M TMPEACTABISIEMOMY MHOKO JIMILY, 4 TaKKE€ BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOTMUM  JIOKYMEHTOB), TPWJIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSAM, YCTAHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoi
denepani, Ha MOMEHT TPEACTABICHUS 3asBIICHUA 3TU JIOKYMEHTBI JICUCTBUTEIIbHBI U
coJieprKaTr JOCTOBEPHBIE CBEICHUS.

(mara) (Tmoamuch) (®.1.0.)
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ITpunoxenue No5 kK MOCTaHOBIICHUIO
HcnonHuTtensHOro KOMUTETa
MacsryToBCKOIO CEJIbCKOT0 MOCENEeHUs
A3HaKaeBCKOT0 MyHHLIMIIAJILHOTO pailoHa
PecmryOimku Tatapcran

0T 26.01.2022 Nel

AJIMMHUCTPATUBHBINA PerjiaMeHT

NMpeI0CTABJICHUS MYHUIUIIAJILHON YCJIYI'H M0 BKJIKYEHUIO B COCTAB U
HCKJIIYEHHUI0 KIWIbIX MOMENIeHN U3 COCTABa CNENUAJTU3ZUPOBAHHOIO
FKUIMIIHOTO (honaa MacsaryroBcKoro cejibCKOro nocejaeHus

A3HAaKaeBCKOI0 MYHULMNAJBLHOIO paiioHa Pecnnyosimku Tarapcran

1. O01mue moJ10:KeHus
1.1. TIlpeamer peryaupoBaHHs aIMHHUCTPATHUBHOTO pErilaMeHTa

1.1.1.  Hacrossmmii  aAMUHUCTPATUBHBIM  PEMVIAMEHT  NPEAOCTABICHUS
MYHUIUNATBHON YCIYru (Jajgee — aJMUHUCTPATUBHBIN PErNIAMEHT) yCTaHaBIMBAET
CTaHIApPT M TOPSNOK MPEIOCTABICHUS MYHULHNAIBHOW YCIYTH IO BKJIIOYEHHIO B
COCTaB M HCKJIIOUECHHMIO KUJIBIX IIOMEIIEHUWM M3 COCTaBa CHEHHAIN3UPOBAHHOTO
KUWIMIIHOTO  (oHAa MacsIryToBCKOIO — CEIbCKOIO  IMOCENEeHHS  A3HAKaeBCKOIO
MyHULIMTIATBHOTO paitoHa Pecryonuku Tarapcran (nanee — MyHULIMNAIbHAS YCIIyTa).

1.1.2. MelictBue Hacrtosiiero PeriameHTa HE pacHpOCTpaHSIETCS Ha JKHUIIbIE
MOMEIIEHUS] MAaHEBPEHHOTO (PoHA.

1.2. Kareropuu 3asiButesnei

1.2.1. JlunamMu, MMEOIIMMHM MpPaBO HA IOJYyYEHHWE MYHHULUIIAJIBHON YCIyTH,
SBIISIIOTCSL:

MYHUIIUTIAJBHBIE YUPEKICHUS, MYHUIIMTIANBHBIE YHUTAPHBIE TPEANPUATHSA, 32
KOTOPBIMH KUJIbIE TIOMEIICHUS MYHUIIUTIATBHOTO KUIUIIHOTO (hoHaa MacsSryTOBCKOTO
CeNIbCKOTO  TOCEeNEeHUs A3HAKaeBCKOIO  MYHMIMIIAIBHOTO  pailoHa (mamee —
MYHULIATIATBHBIN KUIHIIHBIA (OHIT) 3aKpeTICHbl Ha TIPaBe ONEPaTUBHOTO YIPABJICHUS
WA XO3SIICTBEHHOTO BECHMS,

(denepanbHble  YUYpEXKAEHHUS, T[OCYAapCTBEHHblE yupexaeHus PecnyOnuku
TarapcTan, KOTOpPBIM KHIJIbIE TOMEIICHUS MYHHUIMIAIBHOTO JKUJIMIMHOTO (oHAa
nepeanbl B 0€3B03ME3HOE M0JIb30BAaHUE (1ajiee — 3asiBUTEIIb).

1.2.2. C 3asBneHueM BIpaBe OOpAaTUTHCA MPEICTABUTENb 3asBUTEI,
JCHCTBYIOIMI Ha OCHOBAaHUM JOKYMEHTA, yJIOCTOBEPSIOLIETO €ro MOJHOMOYHS, JINOO
3aKOHHBIH NMPeACTaBUTEIh (PUINYECKOTO JIUIA (Jaee — MPEACTaBUTEIb 3asBUTES).

1.3. Tlopsimok nHGOPMUPOBAHUS O MPEAOCTABICHUU MYHUILIUIIATIbHON YCIyTH
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1.3.1. Mudopmamuss o mnopsake NpeAOCTaBICHUS MYHUIUINATBHONW YCIyTH
pa3Melaercs:

1) Ha MHQPOPMALMOHHBIX CTEHJAX, COAEPXKAILMX BU3YAIbHYIO U TEKCTOBYIO
MHOPMALMI0 O MYHULMIAJIBHOW yCIyre, paclojiO)KEHHbIX B  IOMEIICHUSX
MHOTO(QYHKIIMOHAJIBHBIX ~ LEHTPOB  MpPEAOCTaBICHUS  TOCYJapCTBEHHBIX U
MYHUIIUTIAJIBHBIX YCIYT.

2) Ha O(UIMAIbHOM caliTe MYHULUIIAJIBHOIO palioHa B HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM CEeTH «HTepHeT™ (https:/iwww.
https://aznakayevo.tatarstan.ru/);

3) na Iloprame rocynapCTBEHHBIX W MYHHIMNAIbHBIX ycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOaukaHCKuit mopTain);

4) na Equnom moptaine rocyJapCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT ((PYyHKIIHIT)
(https:// www.gosuslugi.ru) (maixee — Exunbiii mopTai);

5) B rocynapcTBeHHOM MH(GOPMaIIMOHHOM cucteme «PeecTp rocyapcTBEHHBIX U
MyHULUNanbHbIX ycayr PecnyOnuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCy/IapCTBEHHBIX U MYHULIUINIATbHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME IO BOIpPOCaM MPEAOCTABICHHUS MYHULHMNAIbHON
YCIIYTH OCYLIECTBIISAETCS:

1) B MHOroQyHKIIMOHAJBHBIX LIEHTpaxX MPEJOCTABIECHUS TOCYJAapCTBEHHBIX U
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TMYHO WIX 0 TeNnedoHy;

2) B MHTEpaKTUBHOH opMme PecnyOnamkaHcKoro noprania;

3) B HcnonHuTenbHOM KOMUTET€ MacsSryTOBCKOrO CEIbCKOrO IOCEIEHUs
A3HakaeBCKOro MyHULMNAIbHOrO paioHa PecnyOmukum Tartapctan (manee —
Hcnonkom):

IIPU YCTHOM OOpaIllEHUH - TUYHO WM 0 TenedoHy;

IIpU MUCbMEHHOM (B TOM 4HCJIE B (pOpMe 3JIEKTPOHHOTO JOKYMEHTA) 00palleHnun
— Ha OyMa)KHOM HOCHTEJIE 110 MOYTE, B JIEKTPOHHOUN (hOpME MO 3IEKTPOHHOU MOYTE.

1.3.3. Uadopmarus na Equaom noprane, Pecmy0nukanckom mopTaie o Mmopsiake
U CpOKax IMpeAOoCTaBICHUs MYHUIIMNAJIBHOM YCIYTM Ha OCHOBAaHUU CBEJCHUM,
comepxkamuxcst B PeecTpe  rocyAapCTBEHHbIX W MYHUIUIANbHBIX  YCIYT,
PEIOCTABIIAETCA 3asiBUTENIO OECIIIIaTHO.

Hoctyn k uHbOpMaLUK O CPOKax M MOPSAKE MPEIOCTABICHUS MYyHUIIUIAIBHON
YCIIYTH OCYILIECTBIsETCS O€3 BBHIIIOJIHEHUS 3asBUTEIEM KaKUX-TM00 TpeOOBaHUM, B TOM
yuciie 0e3 HCHOJIb30BaHMSI MPOTPAMMHOTO OOECHEUYEeHMs], YCTaHOBKAa KOTOpPOro Ha
TEXHUYECKUE CPEJCTBA 3asABUTENS TpeOyeT 3aKIIOUEHMs JUIEH3MOHHOTO WM MHOTO
corjameHus C npaBooOIagaTeseM POrpaMMHOTO oOecrieueHusl,
peayCMaTpUBAIONIET0 B3UMAHUE IJIAThl, PETUCTPALIMIO UM ABTOPU3ALUIO 3asIBUTEIS
WIH NPEOCTaBICHUE UM NIEPCOHAIIBHBIX TAHHBIX.

1.3.4. IIpu oOpaiieHuH 3asBUTENS JIMYHO WIA MO Teae(dOHY B COOTBETCTBUU C
NOCTYIHUBIIUM OOpalieHUEM IpeI0CTaBIgeTCs HHGOpMAITHS:

32) MecTto HaxoxzaeHue wucnoikoma: c¢. Tarapckuii [yran, ymn.CoBerckas,
n.41s..

I'paduk paboTh:

noHeAenbHUK — maTHHIa: ¢ 8.00 gacoB mo 17.00 gacos;

cy000Ta, BOCKPECEHbBE: BBIXOIHBIC THH.

Bpemsi mepepbiBa i OTAbIXa W MHTAaHUS YCTAHABIMBACTCS IpaBUJIAMU

BHYTPEHHETO TPYAOBOI'O pacropsiKa.

Cnpapounbiii Tenedon 8(85592) 36-1-41.
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33)0 MecTe HAXOXKACHHS MHOTOQYHKIIMOHAIBHOTO IIEHTpa NPEJOCTaBICHUS
rOCYy/IapCTBEHHBIX M MYHUIMMNAIbHBIX yciyr, Mcmonkom (aapec, rpaduk paboThl,
CIIpaBOYHbIE TeIEPOHbI);

34) 0 mopsiiKe MPeIOCTaBICHHUS MYHHIIMIIAIBHON YCIYTH, O CIIOCO0axX M CpoKax
M0/1a4u 3asiBJICHUM;

35) 0 KaTeropusx rpaxiaH, KOTOPbIM MPEAOCTABISICTCS MyHHUIIUIIAIbHAS YCITyTa;
O HOPMATHBHBIX TIPABOBBIX aKTaX, PETYJIUPYIOIIUX BOMPOCH MPEAOCTABICHUS
MYHUIIUTIATBHOUN YCIyTH;

36) 0 mepeyHe JOKYMEHTOB, HEOOXOIUMBIX JJIi PACCMOTPCHHUsS 3asBJICHUS O
MPEAOCTABICHUY MYHHIMNAIBHOW YCIYyTrM, O CpOKaxX IMpUeMa MU pPEerucTpauuu
3asIBJICHUS;

37) o xo1e Ipe0CTaBICHUS MYHUITUTIAIIEHOW YCITyTH;

38) 0 mMecte pa3memieHUs Ha OQUIMAIBLHOM caiiTe MH()OpMAIMU 10 BOIPOCAM
MPEAO0CTABICHHUS] MYHUIIUNIATBHOU YCIYTH;

39) 0 mopsiake 00KaNOBaHUS ICHCTBUN WM OC3ACHCTBHUS JIOJDKHOCTHBIX JIHI
Hcnonkoma.

[To nucbmMeHHOMY OOpaleHHI0 COTPYIHUKH McmoikoMa, OTBETCTBEHHOIO 3a
OPEIOCTABIICHNE MYHULUIAIBHOW YCIYrHM, NOJpOOHO B NHCbMEHHOH Qopme
Pa3bSCHAIOT 3adABUTEII0 MOPSAIOK NPEAOCTABICHUS MYHHUIMIAIBHOW YCIYTH H
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM ITYHKTE AaJIMUHUCTPATHBHOIO PETJIAaMEHTa, U B
TEUEHHE TpeX pabouMx JHEW CO JHS PEerucTpaluuu oOpallleHHs HaIpaBiIAIOT OTBET
3assBuTent0. OTBETHl JaloTcs Ha sA3bIKe oOpaunieHus. B ciyyae HEBO3MOXKHOCTH JaTh
OTBET Ha s3bIKE€ OOpalIeHMs] MCHOJB3YIOTCS TOCYJAapCTBEHHBIE sI3bIKU PecrnyOnnku
Tarapcran.

1.3.5. Uudopmanusa no BompocaM MNPeIOCTaBICHUS MYHHUIIMIAIBHOM YCIyru
pa3Memiaercss Ha  OQUUMAIBHOM  CaidTe MYHUIMIAIBHOTO pailloHa W  Ha
MH(OpPMaLMOHHBIX CTEHJax B moMmelieHusx Mcnonkoma st paboThl € 3aIBUTENSIMU.

Nudopmanmsa Ha rocynapcTBEHHbIX si3blkax  PecnyOnuku — Tartapcraw,
pasMmermiaemas Ha HH(POPMAIMOHHBIX CTEHAAX M Ha OQUIMATIBLHOM  cailTe
MYHUIIUTIATBHOTO  pailoHa B WHGOPMAIMOHHO-TEIIEKOMMYHHKAIIUOHHON  CETH
«/IHTEpHET», BKIIOYAET CBEICHHMS O MYHMIMIAIBHOM YCIyre, coJep)Kallhecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHHCTpPaTUBHOTO PEIIAMEHTA,
nHpOpMaAIIUI0 O MECTE€ HaxXOXXJICHHs, CIPABOYHBIX TeledoHax, BpeMeHU pabOThI
Ucnonkoma, o rpaduke mpuema 3asBICHUNA Ha MPEJOCTABICHHUE MYHHUIUNATLHON
YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINAE MPEIOCTABICHNE
MYHULIMNIATBHON yCIYTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  MPABOBBIX  aKTOB,  PETYJIUPYIOMINX
IPEIOCTABICEHNE MYHHMLMIAIBHON yCIyTH (C yKa3aHHMEM PEKBU3UTOB HOPMAaTHBHBIX
MPABOBBIX AKTOB M HCTOYHHUKOB UX O(PHUIIMAIBHOTO OMyOJMKOBaHHWA), pa3MeIeH Ha
Enmaom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHUUMIIAJIBHBIX YCIYTI, Ha
ouIaATIEHOM canre MYHHULIMIIATIBHOTO parioHa B UH(GOPMaLIMOHHO-
TEJIEKOMMYHUKAMOHHOU ceT «HTEpHET”.

1.4.2. TekcT agAMUHUCTPATUBHOIO pErjaMEHTa B JACHCTBYIOLIEH peIaKIuu
IIOJUIEKUT pasMelleHu0 Ha EnmHoMm mnoprane, B PeecTtpe rocygapCTBEHHBIX U
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MYHHUIMIATBHBIX YCIAYT, Ha O(HUIMAIbHOM caiiTeé MYyHHUIMNAJIBHOTO paiioHa B
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOM cetu « HTepHeT.

1.5. BxiroueHHwe JKWIBIX NOMEUNIEHUA B COCTaB CHEHHAIM3UPOBAHHOTO
KWIMIIHOTO (DOHJAa MYHUIIMIIAIIBHOTO pailoHa OCYIECTBIAETCS MpU COOJIOJIEHUU
CHEAYIOIINX YCIOBUM:

JKUJIbIE TOMEIICHUSI HE 3aHATHI MO JOTOBOpPaM COIMAJIBHOTO HaiiMa, Haiima
KUJIOTO TIOMEILEHUS, HAXOSIIErocsi B MyHUIIUIIATBHOM COOCTBEHHOCTH KUJIUIIIHOTO
dboHIa KOMMEpPYECKOrO HCIOJIb30BaHUS, APEH[Ibl, HE MMEIT OOpeMEHEHHUs IpaB
(cepBUTYT, 3aJ10T) Ha 3TO UMYIIECTBO;

JKUJIbIE TIOMEIICHUS TMPUTOAHBI JUIsl TMOCTOSHHOTO MPOXKUBAHUSL TpaKJIaH
(oTBeyaroT TpeOOBaHUSAM, YCTAaHOBJIECHHBIM MoOCTaHOBJeHueM [IpaBurtenbcTBa
Poccuiickoit ®@enepanuu ot 28.01.2006 No 47 «OO6 yrtBepxaenuu I[lomoxxeHus o
MPU3HAHUU TIOMEILICHUS KUJIBIM TTOMEIIEHUEM, KUJIOTO TMOMENIEHUS HETPUTOTHBIM
JUISL TPOKUBAHUSI 1 MHOTOKBAPTUPHOTO JIOMa aBapHUITHBIM U TOJICKAIIUM CHOCY WIIH
PEKOHCTPYKIIUUY», CAHUTAPHBIM M TEXHUYECKUM MpPaBWIIaM U HOpMaM, TpeOOBaHUSIM
HOKapHOM 0€30MacHOCTH, AKOJIOTUYECKUM u UHBIM TpeOOBAHUIM
3aKOHOAATEIbCTBRA), 0J1aroycTpOeHbI MPUMEHHUTEIBHO K YCIIOBUSIM
COOTBETCTBYIOIIETO HACEIIEHHOTO MYHKTA;

OOIIEKUTHS YKOMIUIEKTOBAaHBl MEOENbIO, JIPYTUMU HEOOXOJAMMBIMU  JIsI
MPOKUBAHUS TPAXKIAH IPEAMETAMH.

K oOmexutusiMm MoryT OBITh OTHECEHBI CIEHHAIBHO TOCTPOCHHBIC WU
nepeo0opyAOBaHHBIE ISl ATHX LEIel 1oMa JIM00 YacTH JOMOB.

K ciyXeOHbIM KWJIBIM TOMEIICHUSIM MOTYT OBITh OTHECEHBI JKWUIIbIE JO0Ma,
OT/ICJIbHBIC KBAPTHUPHI B KUJIBIX JOMAaX.

1.6. M3 cocTaBa cnenuain3upoBaHHOTO KUJIUIIHOTO (OHIa MyHUIIMIAIBHOTO
palioHa MOT'YT OBbITh UCKJIFOUEHBI IOMa, YaCTU IOMOB, KBAPTUPHI U MOMEILICHHUS.

1.7. HcknroyeHue IKUJBIX TOMEIICHUH B OOIICXKHUTUSX U3 COCTaBa
CIEUHUAITU3UPOBAHHOTO KUTTUITHOTO donma MYHULUATTAIBHOTO paiioHa
OCYIIECTBIISETCS MPU COOIIOACHUHN CIIETYIOIINX YCIOBHM:

COOTBETCTBHE  JKWJIBIX  TIOMEIICHWA  TpeOOBaHUSAM,  YCTAHOBJICHHBIM
nocranosyennem I[IpaButennbctBa Poccuiickoii @enepauun ot 28.01.2006 Ne 47
«O06 ytBepxknaenun IlonoxkeHuss 0 MPU3HAHWM TOMENIEHUS >KHJIBIM TIOMEIICHHUEM,
KUJIOTO TIOMENIEHUS HEMPUTOAHBIM JJIi TMPOKUBAHUS W MHOTOKBAPTUPHOIO J0Ma
aBapUMHBIM U TOUICKAIIUM CHOCY WM PEKOHCTPYKIUW» U TOCYIapCTBEHHBIMU
CTPOUTEBHBIMA HOpMaMH U TipaBuiiaMu «XKwubie 3nanus» (CHull 2.08.01-89);

HaJW4Yue U30JUPOBAHHOTO BXOJa B KaXAYH KBapTUPY C JIECTHUYHOM
IUTOLIAAKY WM U3 KOPUIOPa;

YIOBJIETBOPUTEIBHOE  TEXHUYECKOE,  IPOTUBOIMOXKAPHOE,  CAHUTAPHO-
TUTUEHUYECKOE COCTOSIHUE MOMEIICHUN U HHKEHEPHOT0 000pYI0BaHMUS;

3acejieHne CeMed TIOKOMHATHO (TMOKBapTHPHO); 3aCEJICHHE CMEXKHBIX U
MPOXOJHBIX KOMHAT OJHON CEMbEN; OTCYTCTBHE KOMHAT, 3aCEJICHHBIX HA YCJIOBUSX
KOMKO-MECTa;

OTCYTCTBHE  TPaXIaH, 3apETHCTPUPOBAHHBIX B  OOmExXUTHSIX  0e3
MPEJOCTABICHUS UM >KWIOW IUIOMAAu U (WiIM) IJIUTeNnbHOE Bpems (B TeueHue 6
MECSIIER), HE MPOKUBAIOIINX 10 MECTY PETUCTPAIUU;

MpEeABAPUTEILHOE  YCTPAHEHHE  CaMOBOJIBHBIX  MEPEIUIAHUPOBOK B
OOIIEKUTHSIX.


garantf1://34477327.0/
garantf1://34477327.0/
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1.8. Hckmiouenne  ciyXeOHBIX  JKWJIBIX  IOMEIIEHWH U3  cocTaBa
CHEIHATM3UPOBAHHOTO JKUIUIIHOTO (oHIa MacAryTOBCKOTO CENbCKOrO MOCEICHUS
MYHHULIMIIAIBHOIO PaiiOHa OCYILECTBISETCS IPU MPOKUBAHUU B HUX:

rpa)<i1aH, NpopadOTaBIINX Ha MPEANPUATHIX, B YUPEKACHUAX, OpraHU3aLUsIX,
IPEJOCTaBUBIINX UM CIyKEOHBIC KHUIIbIE ITOMEIICHUS, HE MEHEE JECATH JIET, WU
IPU YCIOBUHU O0ILEN MPOJOJIKUTENIBHOCTH padOThl Tpak/iaH B OIOJIKETHOU cdepe He
MEHEE JIECATH JIET;

YJIEHOB CEMbU BOEHHOCIYKalUX, JOJDKHOCTHBIX JIML, COTPYJHHUKOB OpPIaHOB
BHYTPEHHHUX JI€JI, OpPraHoB (QeaepanbHON CIIy)KObl 0€30IaCHOCTH, TaMO>KEHHBIX
opranoB Poccuiickon ®denepannu, OpraHoB TI'OCYJapCTBEHHOW IPOTUBOIIOKAPHOU
CIIy’)KOBbI, OpraHOB II0 KOHTPOJNIO 3a O0OOpPOTOM HAPKOTMYECKUX CPEICTB U
IICUXOTPOMNHBIX BEIIECTB, YYPEXKICHHUHA U OPraHoB YrOJOBHO-MUCIOJHUTEIBHOM
CUCTEMBbI, MOruommx (yMeplmux) WM MpoHaBIIMX O€3 BECTU MpPU HUCHOJHEHUU
00s3aHHOCTEN BOCHHOM CITYOBbI WJIU CIIy)KEOHBIX 00S3aHHOCTEN;

YWICHOB CEMbU paOOTHUKA, KOTOPOMY OBLIO IIPEJOCTABIIEHO CIIy:KEOHOE JKUII0E
NIOMEILEHUE U KOTOPBIN yMeED;

IIEHCUOHEPOB I10 CTapOCTH;

uHBAIMAOB | nim Il rpynm, MHBaAJIMIHOCTH KOTOPBIX HACTyNMWJA BCIEICTBHE
TPYAOBOI'O yBeUbs 110 BUHE padoroaarens, uuBanuaos | wiu Il rpynn, vHBaIMIHOCTH
KOTOPBIX HACTyNMWJIa BCIEJICTBUE NPOPECCHOHATIBHOIO 3a00JIeBaHUS B CBS3H C
UCTIOJTHEHUEM TPYJOBBIX OOS3aHHOCTEH, MHBAJIUAOB W3 YHKCJIa BOECHHOCIY)KAIUX,
ctaBwux UHBamuAamu I wim 11 rpynm BeieacTBue paHEHUs, KOHTY3UHM WA YBEUbS,
MOJIYYEHHBIX IMPU UCIOJHEHUH OOS3aHHOCTEW BOEHHOW CIIYy>KObI JIMOO BCIEICTBHE
3a005€eBaHusl, CBA3aHHOTO C UCIIOJHEHUEM 00SI3aHHOCTE BOCHHOU CITY>KOBI.

1.9. TepMI/IHBI, HCIIOJIB3YCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTEC, 1 UX OIMPCACICHUA

1.9.1. B anMUHUCTPAaTUBHOM PETJIAMEHTE UCIIOJIB3YIOTCS CIECIYIOIINE TEPMUHBI U
ONPEIEIICHMUS:

ylajeHHoe pabodyee MECTO MHOTO(YHKUHMOHAJIBHOTO LEHTpa MPEeAOoCTaBICHUS
rOCy/IlapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI — TEpPPUTOPHAIBHO 000CO0JIEHHOE
CTPYKTYPHOE NO/Ipa3/ieJICHUE (o¢uc) MHOTO(YHKIIMOHATIBHOTO LEHTpa
MIPEAOCTABIIEHUS TOCYJAPCTBEHHBIX 1 MyHULMIIAIBHBIX YCIIYT, CO34aHHOE B TOPOJICKOM
(ceqbcKOM) TMOCEJIEHMM MYHULMIIAJBHOTO pailoHa WIHM B TOPOJICKOM  OKpYyre
PecniyOnuku Tatapctan B COOTBETCTBHUM C MyHKTOM 34 IlpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHUIIMTAIBHBIX YCIIYT, YTBEPKIECHHBIX nMocTaHoBiIeHUeM [IpaBurensctBa Poccuiickoit
Oenepauun ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenuu IIpaBui opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHUIUNATBHBIX YCITYT»;

TEXHUUYEeCKas omunOka - omuOka (omMcKa, OIedaTka, IpaMMmaTHdecKas WU
apudmerndeckas omuOka Jmb0 momoOHas omuoOka), gomyiieHHas VcmomkoMowm,
MPEAOCTABISIONIMM  MYHHUIIMIAIBHYIO YCIyTy, W TMpuBeaas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAIIBHON YCIYTH), CBEICHUSM B
JOKYMEHTaX, Ha OCHOBAHUHU KOTOPBIX BHOCUJIUCH CBEJCHUS;

Enunas cucrema wuneHTHGUKAUIMKW U ayTeHTH(PHUKAIUU B HHPPACTPYKTYpE,
o0ecreunBaroiei UH(GOPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMO/JICHICTBHE
MH(POPMALIMOHHBIX CUCTEM, UCHOJIb3YEMbIX Ul IPEIOCTABIECHUS TOCYAAPCTBEHHBIX U
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MYHHIIMIIATBHBIX yCAOyr B 3JekTpoHHOU (opme ( manee — ECUA) — denepanpHas
rocynapcTBeHHasi HH(QOpMAIMOHHAs CUCTeMa, 00ecIeYrBaroiasi CAaHKIIMOHUPOBAHHBIM
JOCTYIl YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOJCHCTBUSI CUCTEMa ayTeHTU(UKAIIMHN K
uH(poOpMaIuK, CoJlepXKalllelicsi B TOCYAapCTBEHHBIX HH(OPMAIMOHHBIX CHUCTEMax U
UHBIX UHOOPMAIMOHHBIX CUCTEMAX;

M®II - I'ocymapctBeHHOE OO/KETHOE yupexaeHue «MHOTO(QYHKIIMOHATBHBIN
LEHTP MPEJOCTABJICHUSI TOCYJApCTBEHHBIX U MYHUIMIAIBHBIX yciyr B PecmyOmnuke
Tarapcrany;

AUC  MOI] -  ApromarusupoBaHHasi  MHGOpPMAIIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATBHBIX LEHTPOB IIPEI0CTaBIICHUS rocyJapCTBEHHBIX U
MyHULMIAIBHBIX yciyr PecyOnuku TaTapcras.

1.9.2. B anxMHUHUCTPAaTUBHOM pPErJIaMEHTE MOJ 3aABJICHHUEM O IPEIOCTABICHUU
MYHULMINAIBHOW yCIIyTU (Z1ajee - 3asBJICHHUE) MMOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHULIMIIAIBHOM YCIYTM, TOJAHHBIA B COOTBETCTBUHM C IIYyHKTOM 3 cTartbu 2
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranuzanuu

IPEIOCTaBIEHUS TOCYJAPCTBEHHBIX U MYHUIIUNAIBHBIX yCIyT» (nanee — denepanbHbIi
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru
2.1. HaumeHoBaHWE MYHUITUTIATBLHOM YCIIYTH

BxiroueHne B COCTaB M MCKIKOYEHHE JKWIBIX IIOMEIICHWM W3 COCTaBa
CHELMAIM3UPOBAHHOIO KWIMIIHOIO (poHIa MacAryTOBCKOTO CEJIBbCKOIO IOCEIEHMS
A3HakaeBCKOTO MyHHUIIMNAIBHOrO paiioHa PecniyOnuku TaTapcTan

2.2. HanmeHoBaHWE UCTIOTHUTEILHO-PACTIOPSIIUTEIIEHOTO OpraHa MECTHOTO
cCaMOyMpaBlIEHUs, HETIOCPECTBEHHO MPEIOCTABIIAIONIETO MyHUIIUITATFHYIO YCIYTY

HcnonHuTenbHbli  KOMUTET  MaciIryTOBCKOTO — CEIBCKOTO  TOCEJIECHHUS
A3HaKaeBCKOTr0 MyHHIIMIIATBHOTO paiiona Pecriybnuku TatapcTan (nanee — Mcmosikom)

2.3. Onucanue pe3ynbTrara IpeloCTaBICHUSs! MyHULIUIIATbHON yCITyTH

2.3.1. Pe3ynpTaToM NpeaocTaBiICHUS] MyHUIIMIAIBHON YCIIYTH SBIISIETCS:

1) pelieHre 0 BKIIOYEHUH >KHIIOTO TTOMEIIEHHSI B COCTaB CIEUUATU3UPOBAHHOTO
KUWIMIIHOTO (GoHAa MacsAryToBCKOro CeabCKOro  IMOCEJICHUS A3HaKaeBCKOTO
MYyHUIIMNaNbHOTO pailoHa PecniyOnuku Tarapcrtan (nmpusosxenue 1);

2) pemieHue 00  HMCKIIOYEHUH  KUJIOTO  TIOMEIIEHHUS M3  COCTaBa
CHEUATN3UPOBAHHOTO JKWJIMIIHOTO (oHAa MacsSryToBCKOTO CEIbCKOro IMOCEICHUS
A3HaKaeBCKOTro MyHUIIMNIANIBHOTO paiioHa Pecybsnku TaTapcras.

3) pemeHne 00 OTKa3e BO BKJIIOYCHHH JKUAJIOTO TIOMEIIEHHUS B COCTaB
CHEIHUATM3UPOBAHHOTO KIJIMIIHOTO (hoHAa MacsAryTOBCKOTO CEIbCKOTO MOCEICHUS
A3HaKaeBCKOTO MyHUIIMNIAIBHOTO paiioHa Pecriybnuku TaTapcran.

4) pemenue 00 OTKa3ze B UCKIIOYEHHM >KMJIOTO TOMEIIEHUS M3 COCTaBa
CHEIHUATM3UPOBAHHOTO KIJIMIIHOTO (hoHAa MacsAryTOBCKOTO CEIbCKOTO MOCEICHUS
A3HaKaeBCKOTO MyHUIIMNIAIBHOTO paiioHa Pecnybnuku TaTapcran (mpuioxenue 2).
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2.3.2. Pe3ynbTar NOpeAOCTABICHUS MYHUIIMIAILHON YCIYTM HaNpaBisieTCs
3asBUTENI0 B (opMe DIEKTPOHHOTO JOKYMEHTa, TOJAMHUCAHHOTO YCWJICHHOU
KBTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMKUCHIO YIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIUIIA
Hcnonkoma, B cooTBeTCTBUM ¢ DeaepanbHbIM 3akoHOM OT 6 ampenst 2011 roga Ne 63-
O3 «O6 anekTpoHHOM noanucku» (nanee — Oeaepanbubiil 3akoH No 63-D3) B AUUHBIN
kabuner Epaunoro mnopran. B cinydae HampaBieHuss 3asBICHHUS TIOCPEICTBOM
PecnyOnukanckoro moprajga pe3yibTaT MPeNoCTaBICHUS MYHUIIMIIAIBHON YCIyTU
HaIpaBJsieTCs B JIMYHbIN KaOuHeT PecryOiMkaHCcKoOro noprana.

2.3.3. Ilo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIIMIAIbHOM
ycinyru Bbiaercs B Hcnonmkome win B MO®I[ B dopme sk3emIuisgpa 37I€KTPOHHOTO
JOKYMEHTa, pPAacle4yaTaHHOro Ha OyMa)XHOM HOCHTEJE, 3aBEPEHHOrO I€YaThl0 U
MOANKCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOI'O JOJDKHOCTHOrO juua Mcnoikoma mmm
pabotHuka MOII.

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIbTAT MPEIOCTABICHUS MyHUIUITAIIBHON
yCIyrd B (popMe 3IIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JCHCTBUS pe3yJibTaTra
PEAOCTABICHUS MYHUIIMNIAIBbHON YCIIyTH.

2.4. Cpok npeocTaBICHUs] MyHUIIMNAIBHON YCIYTH, B TOM YHUCIIE C YYETOM
HEOOXOAMMOCTH OOpaIlEHUs] B OPraHU3alM1, yYaCTBYIOIINE B IIPEIOCTABICHUN
MYHUIUIIATBHON YCIIYTH, CPOK ITPUOCTAHOBIIEHUS IIPEAOCTABICHUS MyHULUMITIAIbHOM
YCIIYTH B CIIy4ae, €CJIU BO3MOXKHOCTh IIPUOCTAHOBIICHHUS IPENYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIauu (HAPABICHUSA)
JOKYMEHTOB, SIBJISIFOUIUXCS PE3YJIbTATOM MPEJOCTABICHUS MyHULIMITAIIBHON YyCITyTH

2.4.1. MyHunnanbHas ycinyra IpeoCcTaBsieTcsl B TeueHue 12 paboumnx JHE.

2.4.2. IlprocTaHOBIIEHHE CPOKa NPENOCTABICHUS MYHULMIIAJBHOW YCIYyTH HE
IIPEyCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOLIETOCA PE3yJIbTaTOM IPENOCTABICHUS
MYHULUNATBHOW  yciyrd B (GOpMe  3JIEKTPOHHOTO  JIOKYMEHTa,  3asBUTEIIO
OCYIIECTBIISIETCS B J€Hb O(QOPMIICHHS U PErucTpalMy pe3ysbTara IMpeloCTaBICHUS
MYHULIUNIATBHON YCIYTH.

2.5. McuepripIBaroNInii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJIATEIbHBIMU WJIM UHBIMHA HOPMATHUBHBIMUA MPABOBBIMU aKTaMU JIJIS
MPEIOCTABJICHUS] MyHULIMTIAIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBJISIIOTCS
HEOOXOMMBIMH M 00s13aTEIBHBIMU ISl IPEAOCTABICHUS MYHUILIMTIATBHBIX YCIIYT,
MOJISKAIIUX MTPEJCTABICHHUIO 3asBUTEJIEM, CIIOCOOBI UX MOJYUYCHUS 3asBUTEIIEM, B TOM
quCJye B AJIEKTPOHHOMN hopMe, OPSIIOK UX MPEICTaBICHUS

2.5.1. lnsgs mpuHATUS pELIEHUsS O BKIIOYEHUM >KWJIOTO TMOMENICHUS B COCTaB
CHELMATM3UPOBAHHOIO KWIMIIHOTO (oHIa MacsAryTOBCKOTO CEJIbCKOIO IOCEIEHMS
A3HaKaeBCKOTO MyHUIIMTIANBHOTO parioHa Pecy6nuku Tatapcran:

1) TOKyMEHT, yIOCTOBEPSIONIUI TUUYHOCTh (HE TpeOyeTcs B ciaydyae oOpalleHus
nocpeAcTBoM Pecny0iarkaHCKOTO opTaa);

2) TOKYMEHT, YAOCTOBEPSIOIIMIA TOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIS;

3) 3asBiICHHE:

B hopMe TOKyMeHTa Ha OymMaxHOM Hocutene (mpusoxkeHue Ne 4 K HacTosILEeMy
aJIMMHHUCTPATUBHOMY PEIJIAMEHTY);
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B DJIEKTPOHHOI (popme (3amoTHAETCs TOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEICHMI B DIEKTPOHHYIO (GOpMy 3asBICHUS), IMOANUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aJMUHUCTPATUBHOTO pErjaMeHTa, MNpU OOpaleHUuU
nocpeacTBoM PecryOiMkaHCKOTo moprana;

4) TOKyMEHT, MOJITBEPKAAIOIINI MPaBO 3asiBUTEINS HA JKUJIO€ TOMEIICHUE;

5) Komus TEXHUYECKOT0 MacropTa KHUJIOro MOMEIICHUS;

6) 3aKJIIOYEHUE O COOTBETCTBUM >KUJIOTO TMOMEIIECHUS MPEAbSIBISIEMbIM K HEMY
TpeOOBaHUSIM.

Jns mpuHATUS peuieHusT 00 HCKIIOYEHHH >KWJIOTO TOMEIIEHUS U3 COCTaBa
CHEUUAIU3UPOBAHHOIO >KWJIMIMHOTO (oHAa MacsaryToBCKOIO CEIbCKOrO IMOCEIEHUs
A3HAKaeBCKOTO MyHULIMNIANIBHOTO pailoHa PecryOnuku Tarapctan nmpeacTaBiIsiOTCS:

1) TOKyMEHT, yAOCTOBEPSIOMNN JTUIHOCTh (HE TpeOyeTcsl B Cirydae oOparieHus
nocpeAacTBoM PecniyOnukaHcKoro noprana);

2) TOKYMEHT, YAOCTOBEPSIOIINIA MOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIIS;

3) 3agBiaeHHe 00 HUCKIIOUCHHH JKHUJOrO0  IOMEIIEHUS M3  COCTaBa
CHELMATM3UPOBAHHOTO (hoHAa MacAryTOBCKOTO CEJIbCKOIO MOCENEeHUsT A3HAaKaeBCKOTO
MyHHIIUTIATBHOTO paiioHa PecniyOnuku Tarapcran:

B (hopMe TOKyMEHTa Ha OyMaXHOM Hocutene (mpuioxkeHue Ne 5 K HacTosALEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B 2JIEKTPOHHOH (popme (3amoJIHAETCS TOCPEACTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEICHUM B DJEKTPOHHYIO (OpMy 3asBICHUS), IMOANHCAHHOE B COOTBETCTBHM C
TpeOOBaHUSIMU TYyHKTa 2.5.3 aJMUHUCTPATHUBHOIO perjiamMeHTa, Mpu OOpanieHun
nocpencTsoM PecryOnnkaHcKoro nopraia;

4) Konusi TEXHUYECKOTO MacropTa KUJI0ro MOMELEHUS;

5) KOIUU JOKYMEHTOB, YIOCTOBEPSIOLIUX JUYHOCTH rpaXkJaH,
3apETUCTPUPOBAHHBIX B KWJIOM TNOMENIeHUH (macnoptra (MHBIE JOKYMEHTHI,
YAOCTOBEPSIONMINE JUYHOCTh) UJIEHOB CEMbM, JOCTUTIIMX 14 JeT u crapiie,
CBUJIETEIBCTBA O POXKJIECHUU HECOBEPIIECHHOJIETHUX YJIEHOB CEMbH HaHUMATENs, HE
OOCTUTIIHX 14-JIeTHEero Bo3pacra);

6) Komus JOroBOopa HalWMa CIIy)KEOHOTO JKWJIOTO TOMEUIeHUsT (SKHIIOTO
MOMEIIICHUSI B OOIIC)KUTHH);

7) TOKYMEHT, MOATBEPKAAOIINNA OTHECEHUE K KaTErOPUU IPaklaH COIVIACHO II.
1.8. Hacrosiero PernamenTa (B ciay4yae MCKIIIOUEHUS CIIY>KEOHBIX KHJIBIX TTOMELIECHUN
U3 COCTaBa CIEHUATM3UPOBAHHOTO KUIUIIHOTO (POHA);

8) xomusi TPyIOBOM KHUXKKH PAaOOTHUKA (HAHUMATENs), 3aBEpEHHAasl MO MECTY
paboThl, ciy:kO0bl WM WHOpPMAILUS O TPYJIOBOM CTaXe U TPYJAOBOH NESITEILHOCTH B
ANIEKTPOHHOM BUJIE.

2.5.2. 3asdBiieHHE M TMpuUIaTaeéMble JIOKYMEHTbI MOTYT OBITb MPEICTaBICHBI
(HampaBJieHbI) 3aBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) uepe3 M®I] Ha OyMaXHBIX HOCUTENISIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpeactBoM Pecny0nrkaHCKOTO OpTajia B 3JIEKTPOHHOHN (opMe;

3) B HcnonkoM IWMYHO WM TOCPEACTBOM IOYTOBOM CBSI3W HAa OyMa)XHOM
HOCHUTENE. 3asiBJICHUE U MPUIAraeMble JTOKYMEHTBI, IIPU HAMPABIECHUU MOCPEICTBOM
IIOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBJIEHHOM HOPSJIKE.

2.5.3. 3asgBieHue TpU HaIpaBJICHUU MOCpeAcTBOM PecmybimkaHckoro mopraia
ITOJIIMCHIBAETCS IPOCTON 3JIEKTPOHHOM ITOATIUCHIO 3asIBUTEIIS.
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Jlis mosydeHuss TPOCTOW AJIEKTPOHHOM TOJMHUCH 3asBUTEN0 HEO0OXOIUMO
npoitu mporneaypy perucrtpanuu (ayrentudukarun) B ECUA, a Takke moaTrBepauTh
YYETHYIO 3aIIHUCh.

ONEKTPOHHBIA JOKYMEHT (3JEKTPOHHBIM 00pa3 JOKyMEHTa), yKa3aHHBIM B
HNOAITYHKTE 2 myHKTa 2.5.1 aIMMHHCTPAaTMBHOIO PEIJIAMEHTA, 3aBEPSIETCS YCHICHHON
KBAJIM(ULIMPOBAHHON MOJANUCHIO JIMI, YIIOJHOMOUYEHHBIX Ha CO3JaHHE U MOJIIHCAHUE
TaKMX JOKYMEHTOB, B TOM YHMCJIE HOTApHYCaAMH.

DJNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), IIpHJIaraeMble K
3asBJICHHIO, B TOM YHCJIE€ JIOBEPEHHOCTH, HANpaBISAIOTCA B BHUIE (ailioB B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 Moaiir.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00Pa30B
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM OOBEME MPOYUTATh TEKCT AOKYMEHTA U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIS:

1) npencraBineHus TOKYMEHTOB U MH(POPMALIMKM WM OCYLIECTBICHUS JEHCTBUMA,
IPEICTABICHUE WU OCYLIECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMHU
OPaBOBBIMM aKTaMH, PETYJIUPYIOIIMMH OTHOUIEHMS, BO3HHUKAIOIIME B CBS3U C
IPEIOCTAaBICHUEM MYHUIIMIIAIBHON YCIIYTH;

2) oCyUIEeCTBIICHUS JEHUCTBUI, B TOM YHUCIE COIJIACOBaHWM, HEOOXOIUMBIX IJIf
NOJyYeHUs] MYHULUIAIBHOW YCIYyTM U CBA3aHHBIX C OOpalieHUEeM B HHBIC
roCyJapCTBEHHbIE OpraHpl, VCIOJIKOM, OpraHu3alMM, 33 WCKIIOYECHHEM IOJIyYCHUS
YCIYr ¥ TOJY4YeHHUs JOKYMEHTOB M MH(pOpPMALMH, MPEJOCTABISIEMBIX B pe3yJbTaTe
MPEAOCTABIICHUS TAKUX YCIYT, BKIIOYEHHBIX B IEPEYHU, YKa3aHHbIE B 4acTH | cratbu 9
®enepanbHOro 3akoHa Ne 210-D3 (HEOOXOAUMBIX U 0053aTEIBHBIX YCIIYT);

3) npencraBiieHHs JOKYMEHTOB W MHGOpMalMM, OTCYTCTBHE U (WJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIYyrH, JIMOO B
MIPENOCTABIEHNHA MYHHUIIMNIAJIBHON YCIIYTH, 32 UCKIIOUYEHUEM CIIEIYIOIINX CITy4aeB:

a) W3MEHeHHe TpeOOBaHWI HOPMATHBHBIX IIPABOBBIX AaKTOB, KacalOUIMXCS
IPEIOCTABICHUS MYHULUIIAJIBHOM YCIyTH, MOCJIE NEPBOHAYAIBHON MOJA4YM 3asBJICHHUS
O MPEAOCTABICHUH MyHULIUIIAJIBHON YCIYTH;

0) HayimyKMe OMMOOK B 3asIBJICHUU O MPENOCTABICHUN MYHULUIAIBHON YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCIIE NEPBOHAYAJIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJI MPEIOCTABICHUS MYHUIIMIAIBHOW YyCIyTH, JMOO B
PEeI0CTaBICHUU MYHUIIMTIATIBHOM YCIYTH U HE BKIIOUEHHBIX B MIPEICTABICHHBINA paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB UM U3MEHEHHE WH(OpMaIUU MOCIie
NEPBOHAYAILHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX IJIS MPEIOCTaBICHUS
MYHUIIUTATBHOU YCIYTH, TUOO B MPEIOCTABICHUN MYHULIUTTAIbHON YCITYTH;

I) BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOro (akta (IPU3HAKOB)
OLIMOOYHOIO0 WJIM NPOTUBOIPABHOrO AeWcTBUsA (0€31eHCTBUSA) NOJKHOCTHOIO JIMIA
Hcnonkoma, pabotHuka M®L], npu nepBoHauaibHOM OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOUMBIX IS IPEIOCTABICHUSI MyHUIIUIIATLHON yCIyTH, TUO0 B IPEIOCTABICHUU
MYHULMIIAIBHON YCIYTrd, O Y€M B NUCBMEHHOM BHJE 32 MOJANKCHIO PYKOBOJUTENS
HcnonkoMa mpu mepBOHauaIbHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YBEAOMIIIETCA 3asBUTENb, a TaKXKe
MPUHOCSTCS U3BUHEHUS 32 JOCTABJICHHBIE HEY00CTBA;
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4) mpenoctaBieHHs Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W WH(MOpMAIIH,
AIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUH C ITyHKTOM 7.2
yactu 1 crateu 16 @enepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHHWE OTMETOK Ha TaKWe JOKYMEHTHI JTHOO MX U3BSATUE SIBISETCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYAapCTBEHHOM HJIM MYHUILMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. McuepnbiBaroluii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU IS IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIPABJIEHUS U ITOJIBEOMCTBEHHBIX TOCYAAPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOT'0 CaMOYNPABJIEHUS OPTAHU3ALMN U KOTOPBIE 3asBUTEND BIIPABE MPEICTABUTD, a
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK X IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
camMOyIpaBJieHUs TM00 OpraHU3alksl, B paCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. ITomyyarorcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUS:

18) cBeieHUs O perucTpaluy rpakaad - MUHUCTEPCTBO BHYTPEHHUX Jien PD;

19) Beinucka u3 ExqunHoro rocyaapcteenHoro peectpa HensmwxumocTr (EI'PH) o
KUJIOM TIOMEIIeHUu - Yrpasienue DenepaqbHON CIyXkObl TOCYAapCTBEHHOU
perucTtpaiuu, kaaactpa u kaprorpaduu no Pecnybnuke TatapcraHn;

20) cBeieHUs O JCHCTBYIOIIEM MacopTe rpaxkaanuHa Poccuiickoit deneparyiv —
MBJI Poccuu;

21) cBeleHHsT O HOTapHaJbHOW JOBEpeHHOCTH — DesepanbHas HOTapHaJIbHAsS
rajara.

2.6.2. 3agBuTenb BIIpaBe MPEIOCTABUTH JIOKYMEHTHI (CBEICHMS), YKa3aHHbIC B
noAnyHkrax 1 - 2 mnyHkra 2.6.1 aAMUHUCTPATHBHOIO perjaMeHTa, B (opme
AJNIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHON KBAIU(DHUIIMPOBAHHON MOAMKUCHIO
JIUI, YNOJHOMOYEHHBIX HAa CO3JaHUE M MOJNHCAHUE TAaKUX JOKYMEHTOB, MpU MOJaye
3asIBJICHUS.

2.6.3. HenpexacraBneHue (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHbIMU B
nyHkTe 2.6.1 agMHHUCTPATUBHOIO pErjiaMeHTa OpraHamMu TOCYAapCTBEHHOW BJIACTH,
OpraHamMy MECTHOTO CaMOYMNpAaBJIEHUs, OpPraHU3alUsIMU JTOKYMEHTOB W CBEIACHUN HE
MOKET SIBJIATHCSI OCHOBAHUEM JIJISI OTKa3a B MPEIOCTABICHUU MyHUIIUITAIIBHOU YCIYTH.

2.6.4. JlomkHocTHOE nUIO W (WiaM) paOOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHUCTPATUBHOTO perjlaMeHTa OpPraHOB W OpraHu3alui, He MpeCTaBUBIINE
(HECBOEBPEMEHHO TMPECTAaBUBIIKE) 3aMPOIICHHBIE W HAXOJAIIUECS B PacropsHKEHUU
JOKYMEHT WJIM CBEJICHMS, TIO/JICKAT aJIMUHUCTPATUBHOM, NUCIUIIIMHAPHON WU WHOMU
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3anpenraercst TpebOBaTh OT 3asBUTENS JOKYMEHTHI CBEJICHHUS, B TOM YHUCIIE
MOATBEPAKIAIOIINE BHECEHUE 3asiBUTENIEM IUJIaThl 3a MPEJOCTaBICHUE MYHUIIUMAIBHOM
YCIIYTU, HAXOJSIIUECS B PACIIOPSIAKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJ€HUS U TMOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHam WM OpraHam
MECTHOTO CaMOYTPABJICHUSI OPraHU3alIHiA.

HenpencraBinenue 3asBUTENEM JOKYMEHTOB, COJEpKAIIUX CBEACHUS, KOTOPHIC
HaxXOJSATCA B PAcCHOpPsDKEHUM TOCY/IapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNpaBJEHUS M IMOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaMm WJM OpraHam
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MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHSaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1I OTKa3a
3asABUTCIIIO B ITPCIOCTABJICHHUU MYHHHHHaHBHOﬁ YCIIyTu.

2.7. VicuepnibiBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABIICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHUSIMU MJI1 OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJIUMBIX JJisi
IPEAOCTABICHUS MYHULIUNIATBHON YCIIYTH, SIBIIIFOTCA:

1) mnpencraBlieHHbIE 3asBUTENIEM JOKYMEHTBI COJEpKaT TMOJYUCTKH U
WCTIPABJICHUS] TEKCTA, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIECHHOM 3aKOHOJIaTE€ILCTBOM
Poccuiickon @enepanuu;

2) JIOKYMEHTBI COAEp>KaT MOBPEXKICHUS, HAJIUMYHE KOTOPHIX HE MO3BOJSET B
MOJTHOM OOBEME WCMOJIb30BaTh HHGPOPMAIMIO U CBEJCHHUS, COJEpKalluecs B
JOKYMEHTAaX JIsl IPEAOCTABICHUS MYHUIIUTIATBLHON YCIIyTH;

3) npencTaBiIeHHBIE JOKYMEHTBl WM CBEJCHUS YTPATUIM CHIy Ha MOMEHT
oOparieHus: 3a MyHUIIUIAIBHOU YCIyroi (JOKYMEHT, YAOCTOBEPSIOMIUNA MOJHOMOYHUS
IIPEICTaBUTEIS 3asBUTENIA, B Cllydae oOpallieHust 3a MPeA0CTaBIeHUEeM MYHUIIUITATIbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) mojayva 3asBJIICHUS O MIPEAOCTABICHUN MYHUITUTIATLHON YCIYTH U JJOKYMEHTOB,
HEOOXOUMBIX JUIsl TIPEAOCTABICHUS MYHUIIUTIIAIBHON YCIYTH, B AJIEKTPOHHOU (opMe C
HapyUIEHUEM YCTAHOBJICHHBIX TPEOOBaHUI;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yyclie B UHTEpPakTUBHOW (opme 3agBienuss Ha PecmyOnukaHckoM —moprane
(HEeIOCTOBEPHOE, HEMOJIHOE, JIMOO0 HETPABUIIHLHOE 3aMOJTHEHUE);

6) mpeacTaBiICHUE HEMOJHOTO0 KOMIUICKTa JOKYMEHTOB, HEOOXOIUMBIX ISt
MPE0CTaBICHUSI MyHUITUTIAIbHON YCITYTH;

7) 3asBIEHUE O TMPEAOCTABJICHWU YCIYTd MOJIAHO B OpraH roCyJapCTBEHHOMN
BJIACTU, OpPraH MECTHOT'O CaMOYIPaBJIEHUS UM OpraHU3aIMI0, B TTIOJTHOMOYHUS KOTOPBIX
HE BXOAUT NPEIOCTABICHUE MYHULIUITAIIBHON YCIIYTH;

8) HecoOI0/IeHHE YCTaHOBJCHHBIX cTaThel 11 demepanpbHOrO 3akoHa OT 6
anpens 2011 roma No 63-@3 «OO0 537€KTPOHHOM MOAMKMCH» YCIOBUN TNPU3HAHUS
JEHCTBUTEILHOCTH YCUJICHHOW KBATU(UIIUPOBAHHOM SJIEKTPOHHOM MOITHICH.

2.7.2. TlepedyeHb OCHOBaHUM MJIsi OTKa3a B MIPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS1 TIOJTYYEHUSI MyHUITUTIAJIbHON YCIIYTH, SIBIISIETCS. MCUEPIIBIBAIOIINM.

2.7.3. Pemenue 00 oTKaze B MpuUeMe 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTaBJICHUS] MYHULIUMAIBHOM YCIIYTH, MOXET OBbITh MPUHATO KaK BO BpeMs
npueMa 3asBUTEINSI, TaK M TOCJE TOJTYYEHUs] OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM
Hcnonkoma HEOOXOAUMBIX ISl IPEIOCTABIICHUSI MYHUITUITAIbHONW YCIYTH JOKYMEHTOB
(cBeneHmin) c UCIIOJIb30BaHUEM  MEXKBEIOMCTBEHHOTO HH(POPMAITUOHHOTO
B3aUMOJICHCTBUS, B CPOK, HE TMPEBBIMIAIONIMN 9 pabounx IHEW CO AHS perucTpanuu
3asBJICHUSI.

2.7.4. 3anpemaercs OTKa3blBaTb B IPHUEME 3asBJICHUS M HHBIX JOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUSI MyHULIMIAIBHOW YCITYTH, B CIIy4ae €CIv 3asiBIICHHUE
1 TOKYMEHTBI, HEOOXOIUMBIE JIJIsl TPEAOCTABICHUS MYHUITUTIATBHON YCIYTH, MTOJAaHbI B
COOTBETCTBUH ¢ MH(OpMAIEr 0 CpoKax M MOPSAIKE MPETOCTABICHUS MYHUIIUITATIEHON
ycIyTH, onyonukoBanHoM Ha Ennnom noprane, Pecybnukanckom moprane.
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2.8. UcuepnipIBaroniyii nepeyeHb OCHOBAHUH JIJIs1 MPUOCTAHOBJICHHSI UM OTKAa3a B
MIPEAOCTABICHUA MYHUIUIIAJIBHON YCIYTH

2.8.1. OcHoBaHMsI 151 TPUOCTAHOBJIEHUS IPEIOCTABICHUS MYHHMIMIIAIBbHOU
yCIIyTU OTCYTCTBYIOT.

2.8.2. OcHoBaHus Js1 OTKa3a B NPEJOCTABICHUN MYHULMNAIBHON yCIyru mpu
BKJIFOUEHUH JKUJIBIX MIOMEIIEHNUH B COCTaB CIENUAIN3UPOBAHHOIO KWJIAITHOTO (poHAA:

1) OTCyTCTBHE YCTAaHOBJICHHBIX 3aKOHOAATEILCTBOM CBEJCHUN WM HAIUYUE
HEJ0CTOBEPHBIX CBEACHUN B JOKYMEHTAX, IIPEICTABIISIEMbIX 3asBUTEIIEM.

2) He OCYIIECTBIICHA IOCTAHOBKA JKUJIOTO IIOMEIIIEHUS Ha KaIacTPOBBIMA yUeT.

3) KwiIoe MOMEIICHHE HE SBIISETCS MyHHIIUTIAIEHOW COOCTBEHHOCTEHIO.

OcHoBaHusl Uil OTKa3a B MPEJOCTABICHUM MYHULHNAIBHON YCIYyTH IIPH
UCKIIFOUEHHH KWIbIX IMOMENIEHUI W3 COCTaBa CHELUAIM3UPOBAHHOIO HKWIIMIIHOTO
dbonpa:

1) HanuuMe y rpakJaHWHAa WIM 4YJIEHOB €ro CeMbH Ha IpaBe COOCTBEHHOCTHU
APYTOro KWJIOTO MOMEUIEHHs (JI0JIM B IpaBe COOCTBEHHOCTH MKHJIOTO IOMELICHHUS)
oOuiel miou@aapo 0oJblIe YYETHON HOPMBI IUIOMIAN KUIIOTO TTOMEIIEHUs Ha OJJHOTO
YJICHA CEMBH.

2) mpeBbIIIEHA HOPMA IMPENOCTABICHUS IUIOUIA[M JKWJIOTO TMOMEUICHHUS,
YCTAaHOBJICHHAs] HOPMATHBHBIMHM IIPAaBOBBIMM AKTAMM, IPUHATBIMH B COOTBETCTBHH C
3aKOHOJIaTEIbCTBOM.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABIECHWH MYHUUMNAIbHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaeTcss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHON YCIIYI'HM B
cllydyae, €CIIM 3asBICHHE O MPEJOCTAaBICHUM MYHULMNAIBHON YCIYrM M[OJaHO B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPSAJKE MPEAOCTABICHUS] MyHULIUIIAIbHOM
yCIIyrH, onyosrkoBaHHoi Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUs TOCYAapCTBEHHOW MOIUIMHBI WJIM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAJIIBHON YCIIYT !

MyHununan€bHast yciiyra nmpe1ocTaBisercs Ha 0e3B03Me3IHON OCHOBE.

2.10. [Tepevens ycayr, KOTOPHIE SBISIOTCS HEOOXOAUMBIMH M 00513aTeITbHBIMU JIJIS
MPEI0CTaBICHUS MYHUIIMTIATBHON YCIYTH, B TOM YHCJIE CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YIACTBYIOIIMMH B

MPEIOCTaBICHUU MYHHUITUTIATBHBIX YCITyT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.11. [lopsinok, pa3Mep U OCHOBaHMS B3UMAHUS TUIATHI 32 MIPEAOCTABICHUE YCIIYT,
KOTOpPBIE ABIISIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIAIBHON yCITyTH, BKIIOYasi THPOPMAIIHIO O METOJIMKE pacuera pa3mepa TaKkou
J1aThI

[locTaHOBKa >KWJIOrO MOMELICHUS HAa KAaJaCTPOBBIM YYET OCYILECTBISAETCS B
COOTBETCTBUM ¢ Tapudamu, JAEUCTBYIOIIMMH JUIsi OpPraHOB, OCYIIECTBISIOIIUX
TEXHUYECKYI0 UHBEHTAPU3ALIMIO U TOCTAHOBKY OOBEKTOB Ha KaJaCTPOBBIN yUerT.
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2.12. MakcumanbHBINA CPOK OKUJIAHUS B OUEPEIU TIPH MOa4e 3a1poca O
NPEIOCTABIIEHUU MYHHUIIMTIATBHON YCIYTH, YCIIYTH, IPEIOCTABIIEMON OpraHu3alue,
YUYaCTBYIOIICH B MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH, U TIPH MOJTYICHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxxuiaHus npu Mojayde 3asBJICHHS Ha MTOJy4YeHUE MyHULUIIAIbHOU
ycIyTu - He 6osee 15 MUHYT.

2.12.2. Tlpn momydeHHH pe3yJpTaTa NPEJOCTABICHHUS MYyHULUIIAIBHOW YCIyTH
MAaKCHMAJIBHBIM CPOK OKUJAHUS B OUYE€pPEIN HE JOJKEH MPEBBIATh 15 MUHYT.

2.13. Cpok u nopsAI0OK pErucTpalyy 3anpoca 3asaBUTENS O TPEAOCTABICHUN
MYHULIMNATBHON YCIYTU U YCITYTH, MPEIOCTABIIIEMOM opraHu3alueii, yuacTByoen B
MPEA0CTaBICHUHA MYHUIIMTIATBLHON YCIIYTH, B TOM YHUCJE B JJIEKTPOHHOU hopme

2.13.1. Ilpu nmuunom o6pameHnu B M®I B neHb nojgaun 3asBieHUS 3asIBUTEIIO
BbIjaeTca pacnucka 3 AUC MOIL] ¢ peructpallmuOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3aBJICHUE OTIPABJIEHO, U IaTOW MMOJAYM 3asIBJICHUSA.

2.13.2. Ilpu wHampaBieHMH 3asiBIICHHS mocpeactBoM EnuHoro moprana,
PecnyGnukanckoro mopraia 3asBUTEINb B JICHb MMOJa4M 3asIBJICHUS MOTY4YaeT B JIMNYHOM
kaOuHere PecnyOnuMKaHCKOTO MoOpTaja M 1O DJEKTPOHHOM TOYTE YBEJIOMIICHUE,
MOATBEPXKIAIONIEEe, UTO 3asBJICHUE OTHPABJICHO, B KOTOPOM  YKa3bIBAIOTCS
pErUCTpalMOHHBIN HOMEp U JiaTa MOo/1auu 3asiBJICHMUS.

2.13.3. Ilpu nuu"om oOpameHuu B Vcnonkom B JIeHb MOJA4Yu 3asBJICHUS
YIOJTHOMOUYEHHBIM JOJDKHOCTHBIM JTUIIOM Vcmonkoma 3asiBUTENIO BBIJAETCS paciucka
13 aBTOMATU3UPOBAHHOU MH()OPMALIMOHHOW CUCTEMBI, TPEHA3ZHAYCHHOM /ISl OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMMNAIBHBIX YCIYT, C PETUCTPAIlUOHHBIM HOMEPOM, JAaTOU
MOJIa4M 3asiBJICHUS U MEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATIbHAS
yCIlyra, K 3a1y O>KHJIaHHsI, MECTaM JIJIsl 3alI0JTHEHHS 3alPOCOB O MPEIOCTaBICHUN
MYHUITUTIATFHOM YCITYTH, THPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3iiaMu X 3al0JHEHUS U
MEePEUYHEM JIOKYMEHTOB, HEOOXOUMBIX ISl MPEIOCTABICHUS KaXKI0W MYHUIIUTATEHON
YCIIYTH, pa3MENICHUIO U 0POPMIICHUIO BU3YaTbHON, TEKCTOBOW M MYJIbTUMEIUNHOM
uH(OPMAITUH O TTOPSIKE IPEIOCTABICHUS TaKOH YCIIYTH, B TOM YHCIIC K 00CCTICUCHHIO
JIOCTYITHOCTH JIJISI MHBAJIUJOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (peiepaaIbHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTenhcTBOM Pecnybnmku TatapcTan o conpanbHON
3aIUTE WHBAIHIOB

2.14.1. IlpenocraBineHne MyHULIUNIAIBHOW YCIYTH OCYLIECTBIIAETCS B 34AHUAX U
NOMEILIEHUSAX,  OOOpYIOBAaHHBIX MIPOTHUBOMOXKAPHOM  CHUCTEMOW M CHUCTEMOMU
MOKAPOTYILIEHUS.

Mecta mnpuema 3asBuTeneil 00OpYAYIOTCS HEOOXOIMMON MeOenplo IS
odopmiieHHsT JOKYMEHTOB, UH(POPMAILIMOHHBIMU CTEHIAMHU.

2.14.2. B cooTBeTcTBUM C 3aKOHOJATENbCTBOM Poccuiickoii ®enepauuu o
COLIMAJIBHOM 3alllMT€ HWHBAJIWAOB B LEIAX OECHPEMSITCTBEHHOIO JOCTyla K MECTY
MIPEAOCTABIIEHUS MyHULMIIAJIBHON YCIYyrH 00€CeunBaeTCs:



161

1) oOecmeunBaercss OeCHPENSATCTBEHHBIH JOCTYH HMHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUITUTIATBHOW yCIyTH (yIOOHBI BXOM-BBIXOJ B TIOMEIICHUS W
nepeMelIeHe B UX Mpejieniax);

2) BHU3yaJlbHas, TEKCTOBas M MYyJIbTUMEIUiHas HHGOpMAIMs O TOpPSIKe
PEIOCTaBICHUS MYHUIIMITAJILHON YCIYTH pa3MellaeTcs B YAOOHBIX ISl 3asiBUTENEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIN/IOB;

3) COmpOBOXICHHE WHBAJINIOB, MMCIONIUX CTOMKUE PaccTPOMCTBAa (YHKIIMH
3pEHUS U CAMOCTOSITEIILHOTO MEPEIBUKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEIBIKCHHS 110 TEPPUTOPHUH, Ha
KOTOpPOM pPACMOJIOKEHbBl OOBEKTHl COLMAIBHOM, HWHXXEHEPHOM M TPaHCIOPTHOM
HH(DPACTPYKTYp, BXOJIa B TaKME OOBEKTHI M BHIXOJA M3 HUX, MMOCATKA B TPAHCIIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJISICKH;

5) HaIekamiee pasMelicHHe OO0OpYAOBaHHS W HOCHUTENCH HWH(OpMAIUH,
HEO0OXOAMMBIX JJI1 oOecrnedyeHnsl OeCpensiTCTBEHHOIO JOCTYIa MHBAJIMIOB K yCIIyram
C YYETOM OIPAHUYEHUN X )KU3HEACATEIbHOCTH;

6) nyOimMpoBaHHE HEOOXOAMMOW JJISi WHBAIMIOB 3BYKOBOH W 3PUTEIIBHOM
uHdopMaIui, a TakKe HaJNUCed, 3HAKOB W HMHOW TEKCTOBOM M rpadudeckoi
uH(pOpMAaINU 3HaKaMH, BHIMOJIHEHHBIMU pelbeHO-TOUCYHBIM pudTOM bpaitns;

7) HOMyCK CypAONepeBOIUNKA H TH(IOCYPIOTEPEBOTIHKA;

8) nomyck co0aKH-IIPOBOJIHUKA MIPU HATMYMH JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee chHeuuaspbHoe O00ydeHHE M BblgaBaeMoro mo ¢GopMe U B MOPAIKE, KOTOpBIE
YCTAHOBJIEHBI NMPHUKA30M MUHHCTEPCTBA Tpyda W COLMAIBHOW 3amuThl Poccuiickoi
@enepaunn ot 22.06.2015 Ne 386 «O06 yrBepxkaeHUH (GOPMBI JOKYMEHTA,
MOATBEPKIAIOIIETO CHEHaNIbHOE O0y4YeHHe CO0aKU-NPOBOJHMUKA, W TMOpSIKa €ro
BBIJIAUM.

2.14.3. TpeOoBanus B dYacTH oOOeCHEYeHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YEMbIX MPHU MPEJOCTABICHHUH MYHUIUIAIBHOW YCIyTH, KOTOpHIE
yKa3aHbl B MNoAnyHkrax | — 4 nynkra 2.14.2. agMUHHCTPAaTHUBHOIO pETJIAMEHTA,
OPUMEHSIOTCST K OOBEKTaM U CpEICTBaM, BBEJCHHBIM B OJKCIUTyaTallMI0 WITU
MPOIIEIINM MOJIEPHU3ALUIO, peKOHCTPYKIMIO nociie 1 utonsg 2016 rona.

2.15. Tloka3aTenu JOCTYIMHOCTH U Kaue€CTBAa MYHULIUTIATBHON YCIYTH, B TOM YHCIe
KOJIMYECTBO B3aMMOJACHCTBUI 3asIBUTEINS C JOJKHOCTHBIMM JIMLIAMH [TPU
MPEIOCTABIECHUN MYHUIIMNATBHON YCIYTH U UX MPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
NOJIy4eHHs] THPOPMALIMU O XOE MPEOCTABICHHUS MyHUIIMITAIIBHON YCITyTH, B TOM
YHCIIE C UCTIOJIb30BAaHUEM MH(DOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTb MOJIYYEHHUS] MyHUIIUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTABICHUS FOCYJapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT (B TOM YHKCJIE B IOJIHOM 00BbEME), B JIIOOOM TEPPUTOPUATIBHOM
NoJIpa3/ieJICHUU OpraHa UCTIOJHUTENBHO PaCOPSAIUTENHLHOTO OpraHa MECTHOTO
caMOyTpaBJieHUs, 110 BEIOOPY 3asBUTEINS (IKCTEPPUTOPUAIBHBIN PUHITU),
MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHUIIUIIATIBHBIX YCIYT B MHOTO()YHKIIMOHATBHBIX [IEHTPaX MPEeI0CTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, IPEAYCMOTPEHHOIO cTatben 15.1
®enepanbHOro 3akoHa Ne210-@3 (KOMIUIEKCHBIN 3a1pocC)
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2.15.1. Tloka3aTensiMu TOCTYIHOCTH MPEAOCTABICHHUS MyHULMNAIBHOW YCIyTd
SABJISIFOTCS:

pacIoI0KEHHOCTh MOMEIICHUS, B KOTOPOM BEJIETCS MTPUEM, BblJaya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA,

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHUM, B
KOTOPBIX OCYIIECTBISETCSA MPUEM TOKYMEHTOB OT 3asABUTEIIEH;

HaJIM4Me HCUYEepHbIBaIONIe HHPOpMaMU O cHocodax, MOpsAKE M CpoOKax
IPEIOCTaBICHUS MYHUIIMIAIBHOW YCIyTM Ha WHGOPMAIMOHHBIX CTeHAaX, EIuHOM
nopraiue, Pecny0imkanckom noptaie, opuiuaIbHOM CaliTe MyHUIIMIIAILHOTO paiioHa;

OKa3aHUE TOMOIIM WHBaJIMIaM B TNPEOAOJCHHH OaphepoB, MEUIAIOIINX
MOJIYYEHUIO UMHU YCIIYT HApaBHE C IPYTUMU JHIAMHU.

2.15.2. TlokazarenssMM KadecTBa IPEIOCTABICHUS MYHHULIMIAIBHOM YCIyTH
SABJISIFOTCSL:

17)  coOnromeHUe CPOKOB IIpUEMa U PACCMOTPEHUS JJOKYMEHTOB,

18) coOimomeHne cpoKa MOTYUCHHUS pe3yIbTaTa MyHHUIIUIIAIbHOW YCITyTH;

19) otcyTcTBHE OOOCHOBaHHBIX KajJ00 Ha HApPYIICHUS aJIMUHHCTPATHBHOTO
periameHTa, coBeplieHHble paboTHUKamMu Mcnonkoma;

20) KOIMYECTBO B3aUMOJICHCTBHHN 3asBUTENS C JOJDKHOCTHBIMHU JiullamMu (0e3
ydeTa KOHCYJIbTAlUH):

B3aUMoJIeicTBUEe 3asBUTENsT C¢ paboTtHukamu Vcnonkoma wiu ML npu
IOPENOCTABICHUM  MYHULMIIAJIBHOM  YCIYTM  OCYIIECTBISIETCS OAWUH pa3  IIpH
MIPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOAUMBIMUA TOKYMEHTAMU;

OJIMH pa3 B ciy4yae HEOOXOJMMOCTH MOJYYEHHUs pe3yibTaTa NpeloCTaBICHUS
MyHULIMNaNbHOUN yciayru B Ucnionkome uinu MOI B ¢popme sk3eMIuisipa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[IpoIOKUTENTBHOCT OJHOTO B3aWMOJCHCTBUS 3asIBUTENSI C JOJKHOCTHBIMU
JULAMU TIPU NPEOCTABICHUN MYHULIMITAIbHON YCITYyTY HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEIOCTABICHHUS MYHUIIMIAIBHON YCIYTH C
MOMOIIbIO  YCTPOMCTB TMOJBIKHON pPaaUOTEICPOHHON CBSI3U, C MCHOJb30BAaHUEM
PecnyGnukanckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarus o xoA€ MPEJOCTABICHHUS MYHUIIMIAIBHONW YCIYTH MOXKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHom moprane,
PecnyOommkanckom noprane, B Mcnonkome, M®II.

2.15.4. IlpenocraBieHue MYHHUIMIIAIBHOW YCIYTHM OCYUIECTBIISETCS B JIHOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >UTEIbCTBA WM MeCTa
(dakTrueckoro npoxkuBaHus (npeObiBaHus1) Ha TeppuTopun Pecriybnuku Tarapctan mo
AKCTEPPUTOPUATBHOMY MPUHIUITY.

MyHununanbHas ycayra B COCTaBe KOMILIEKCHOTO 3aIpoca HE TPEeI0CTaBIIsAETCS.

2.16. Nuble TpeOoOBaHUs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHUIIMIIAJIBHON YCIYTU 10 SKCTEPPUTOPUATBHOMY MPUHIUITY (B Cllydae, €Cliu
MyHUIMIATIbHAS yCIyra MpeA0CTaBIAECTCS 10 IKCTEPPUTOPUAIIBHOMY IPHHLIMITY) U
0COOEHHOCTH MPEAOCTABICHNUS MYHHUIIUIIAILHOM YCIIYTH B JIEKTPOHHOM opme

2.16.1. Ilpu mpenocTaBleHUHM MYHHUIMIAIBHON YCIYTH B 3JEKTPOHHOU (opme
3asBUTEJb BIIPABE:
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25) mosyunTh  MHQOPMALMIO O TOPSIKE W CPOKax  MPEIOCTABICHHUS
MYHHIIMIIAJBHOW YyCIyTH, pa3MelnleHHyto Ha EnuHom moprane, PecnyGmmkxaHckom
noprarne;

26) moymaTh 3asBICHHE O NPEAOCTABICHUM MYHHUIUIAIBLHONW YCIYTH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE /ISl IPEIOCTaBICHUS MyHUIIUTIATBHOM YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yactu | crateu 16 ®@enepanbHoro 3akoHa Ne 210-@3, ¢
UCI0JIb30BaHuEM Pecriy0iiMkaHCKOro noprana;

27) IOJIy4UTh CBEJCHHMSI O XOJIC BBINIOJHCHHUS 3asABJICHUN O TMPEOCTABJICHUH
MYHHIIMIIATFHON yCIYTH, MOJAaHHBIX B 3JICKTPOHHOU (hopme;

28) oCyIIeCTBUTH OIIEHKY KauyecTBa MPEOCTaBICHUSI MyHUIIUITAIBHOMN YCITyTH;

29) MoJTyYuTh PE3yAbTAT MPEJOCTABICHUS MYHHIIMIIATBHOH YCIyTH B (opme
ANIEKTPOHHOIO JJOKYMEHTA;

30) monaTh sxanoly Ha pelieHue U aeicTBre (0e3neiicTrre) McmonkoMa, a Takke
€ro JOJLKHOCTHBIX JIMI, MyHUIUMIAIBHBIX CIYKAIIUX NocpeAcTBOM PecrmyOnrkaHckoro
noprajia, nopTana ¢eaepaibHOM TOCYJapCTBEHHONM HH(POPMAIMOHHON CHUCTEMBI,
oOecreunBaroIieil mpoiecc aocyaeOHoro (BHeECyJeOHOro) 00KajJoBaHUSI PEIICHUN U
nericTBuil (0e31eNCTBUS), COBEPIICHHBIX MPU NPEIOCTABICHUU TOCYIAapPCTBEHHBIX U
MYHUIIUNIAIBHBIX ~ YCIAYyT OpraHaMu, MPeJOCTaBJISIONMMUA TOCYJAapCTBEHHBIE U
MYHHUIIUNIANIbHBIE YCIYTH, WX JODKHOCTHBIMU JIMI[AMH, TOCYJApPCTBEHHBIMH U
MYHHUITUTIATBHBIMU CITY>KaIIAMHU.

2.16.2. ®opmupoBaHuE 3asiBJICHUA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUA
ANEKTPOHHOM (hOpMBI 3asiBJIeHUs Ha PecryOinkaHckoM mopTayie 0e3 HeoOXO0IUMOCTH
JOTIOJTHUTENBHOM MO/1auM 3asiBJICHUS B KaKOW-IMO0 UHOHU (hopme.

2.16.3. IIpu popMupoBaHuM 3ag4BICHUS 00ECIEUNBACTCS:

29) BOBMOXKHOCTh KOITUPOBAHHS M COXPAHCHUS 3asBJICHHUS W WHBIX JOKYMCHTOB,
HEO0OXOAMMBIX AJIs IPEAOCTABIICHUS YCIYTH;

30) BOBMOXKHOCTD 3allOJTHCHUSI HECKOJIBKUMH 3asBHTEIISIMA OJTHOW JJICKTPOHHOM
dbopMbl 3asBIICHUS TIPU OOpaIlleHUH 3a YCIyraMu, MpEeIojararoliMMi HarpaBiIcHUE
COBMECTHOTO 3asIBJICHHSI HECKOJIBKUMU 3asIBUTEISIMU;

31) BOBMOXKHOCTD Me4YaTh Ha OyMa)KHOM HOCHTEJIC KOIHHU DJICKTPOHHOH (HOPMBI
3asIBJICHUS;

32) coxpaHeHue paHee BBEJCHHBIX B JIEKTPOHHYIO ()OPMY 3asiBIICHUS 3HAUCHHIA B
10001 MOMEHT TIO JKEJTaHMIO TIOJB30BaTENs, B TOM YMCJIE MPU BOZHUKHOBEHUHU OIIHUOOK
BBOJIa M BO3BpATeE /JIs MIOBTOPHOI'O BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3as1BIICHUS;

33) 3amoyiHEHUE TIOJICH DJIEKTPOHHOH (OPMBI 3asBIICHHS O Hadyajga BBOJA
CBEJCHUI 3asBUTEJIEM C UCIOJIb30BAHUEM CBEJIeHUHM, pa3menieHHbiXx B ECHA, u
CBEJICHUH, OMyOJMKOBAaHHBIX Ha PecrnyOiMKaHCKOM MopTaje, B 4YacTH, Kacarouleics
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKALIMN U ayTEHTU(UKAIUY;

34) BO3MOKHOCTh BEPHYTHCS Ha JIOOOW M3 3TAlOB 3alOJIHCHUS JJICKTPOHHOU
dbopmbI 3as1BiIeHUS O3 MOTEPU paHee BBEACHHON HH(popMaIuy;

35) BOBMOXKHOCTh JIOCTyIa 3asBUTENSl K paHee TOJAHHBIM MM 3asBICHHUSM B
TEYEHHE HE MEHEeEe OJHOTO T'0/a, a TAaKKe YaCTUUYHO C(HOPMHUPOBAHHBIM 3asIBICHUSIM - B
TE€YEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3anuce 3asBuTeneil Ha npuem B M®I] (nanee - 3anuch) OCylIECTBISETCS
nocpeacTBoM PecnyOinkanckoro nopraina, renedoHa KoHTakT-1ieHTpa MOIL.
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3asiBUTEIIO MPEIOCTABIIAECTCS BO3MOXKHOCTH 3alMCH Ha JIIOObIe CBOOOJHBIC IS
npueMa JaTy ¥ BpeMs B Ipejeiax YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAILHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONPENEIICHHYIO J1aTy 3aKaHYMBACTCS 3a CYTKM J0 HACTYIUICHHUS 3TOU
JIaThI.

JIj1s ocyliecTBIEHUS [TPEIBAPUTENIBHOM 3alIMCH OCPEICTBOM PecmyOinkaHcKkoro
HopTajia 3asBUTEII0 HEOOXOIMMO yKa3aTh 3alpallMBacMble CUCTEMOH JaHHbIE, B TOM
qHCIIe:

bamMuHio, UMsl, 0TYECTBO (ITPU HATTUYIHUH);

HOMeEp TenedoHa,

aZpec JIEKTPOHHOU MOYTHI (10 KETaHUIO);

KeIaeMylo 1aTy U BpeMs Iprema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3aiABUTENb MpPHU
MPEABAPUTEIILHON 3alUCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MpPU JHMYHOM
npueMe, NpeBapuTeNIbHAs 3alUCh AaHHYJIHPYETCS.

[Tpu ocymiecTBICHUN NpPEIBAPUTENBHON 3alKCH 3asBUTENIO 00ECIEUNBACTCS
BO3MOXHOCTh pacredararb TAJIOH-TIOATBEpXkKACHUE. B cimydae, ecinu  3asBUTEIb
COOOIUT aJpec AJIEKTPOHHOM MOYThHl, HAa YyKa3aHHBIM aJpec TakKe HallpaBisieTcs
UHpOpMaIus O MOATBEPKICHUU NPEABAPUTEIBHON 3alIMCU C YKa3aHUEM JaThl, BpDEMEHU
U MECTa IpHuema.

[Tpu ocymiecTBICHUM NPEABAPUTEIBLHON 3alUCH 3asBUTENb B 00513aTE€IbHOM
nopsiike HHGOPMUPYETCS O TOM, YTO MPEABAPUTEIbHAS 3aUCh AHHYJIUPYETCS B CIIy4yae
€ro HESBKHU 0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUEMa.

3asBUTENb B JII000€ BpEeMsl BIIPABE OTKA3aThCA OT MPEIBAPUTEIBHOMN 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPLIEHUS HWHBIX ACHCTBUH, KpOMe
MPOXOXKJICHUS UJICHTU(DUKAIMU U ayTeHTU(PUKALMA B COOTBETCTBHUM C HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickoit ®Penepannu, ykazaHWs LEIUd IPUEMA, a TaKkKe
MPEIOCTABIICHUS CBEACHHUM, HEOOXOOUMBIX [JIsl pacuera JIMTEIbHOCTH BPEMEHHOTO
MHTEpBaa, KOTOPHIA HEOOX0AUMO 3a0pOHUPOBATH ISl pUEMA.

3. Cocras, 0cJ1e10BaTEJbHOCTh U CPOKH BBINOJHEHHUS aAMUHUCTPATHBHBIX
npoueayp, Tpe60BaHMA K NOPSAAKY MX BBINOJHECHHUS, B TOM YHCJ€ 0COOEHHOCTH
BBINIOJIHEHUS] aAMUHUCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOI GopMe, a TaKIKe

0CO0CHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOTO0()YHKIMOHAJIbHBIX HEHTPax

3.1. Onucanue nocaea0BaTeIbHOCTU ACHCTBUIN IPU MPEAOCTABICHUN
MYHHULUITAIBHON YCIYTH

3.1.1. TlpenocrapyieHrue MyHULUIAIBHOW YCIYyTH BKIIOYAECT B ce0s Cleayrolne
aAMUHUCTPATUBHBIE MTPOLIETYPHI:

1) KOHCYJIbTUPOBAHHUS 3ASIBUTEIIS;

2) IpUHATAE ¥ PACCMOTPEHHWE KOMIUIEKTa JIOKYMEHTOB, TIPEJICTaBICHHBIX
3asiIBUTEJIEM;

3) HampaBlicHUE MEKBEJIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHME B
MPEJOCTAaBICHUN MYHUIUIIATLHON YCIIYTH;

4) moATOTOBKA pe3yIbTaTa MyHUITUIAIEHOW YCITYTH;

5) BeIZaua (HanpaBJICHKUE) 3asBUTEIIO PE3yJIbTaTa MyHHUIIUIATBHOW YCITYTH;
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6) ucCIpaBJICHUE TEXHUUECKUX ONIHOOK.
3.2. Oka3zaHue KOHCYJIbTallUN 3asIBUTEIIO

3.2.1. OcHoBaHMEeM Hayaja BBINOJIHEHUS AJMUHUCTPATUBHOM MPOIEAYpPHI
ABJISIETCSl OOpallleHue 3asBUTENsI MO BOMPOCaM, CBSI3AHHBIM C MPEAOCTaBICHUEM
MYHHUIUTIATBHOU YCIIYTH.

JIOIDKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aIMUHUCTPATUBHOM MPOIIEAYPHI, SBIIACTCA:

npu obpamienuu 3assurens B MOI] — pabotauk MOLI;

npu oOpamieHuu 3asBuTens B Mcmonkom - cekperapp Mcmonmkoma (manee -
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBUTENL BIpPaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSAKE W CPOKax
MPEAOCTABICHUS MYHHIMNAIbHOW yciayrd B MOIL[ nuyHo u mno tenedoHy U
BJIEKTPOHHOM TOYTE.

PabotHuk M®II KOHCYIBTUPYET 3asABUTEINISI, B TOM YHCIIE TI0 COCTaBy, dopme
PEACTaBIAEMON JOKYMEHTALMU U APYTUM BOIPOCAM ISl MOTYUYECHUSI MyHUIIUIIATIbHON
YCIIYTH.

3asBUTETh MOXKET TOJNY4YUTh HH(POPMALMIO O TOPSIAKE MPEaOCTaBICHUS
MYHHUITUTIATBHON yCeiIyT Ha odunranbioM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIFOTCS. B JIEHb OOpaIlleHUs 3asIBUTEIIS.

Pe3ynbraTaMyu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
KOHCYJIbTAllMsl MO COCTaBy, (opme TMpeacTaBiIsIeMOl JTOKyMEHTAIlUd W JIpyTrum
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TTOTYYEHUS] MyHUITUTIAIbHON YCITYTH.

3.2.3. 3asBuTenb BpaBe 00paTtuThes B Mcmoakome mo tenedoHy U 3JIEKTPOHHOU
Mo4YTe, a TaKXKe MOJYYHTh KOHCYNbTAlMI0 Ha PecrmyOnunkaHCcKOM moprane, cairte
Hcnonkoma o mopsiike M CpoKax MPEIOCTABICHHS MYHUIMINAIBHOW YCIYTHd, B TOM
YHUCJIe M0 COCTaBy, popMe MPENCTaBIIEMON JOKYMEHTAIIMK U APYTMM BOIPOCAM JIJIst
MOJIYYEHUS] MyHUIIUTIAIbHOW YCITYTH.

JIOIDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTUPOBAHHE WH(POPMUPYET
3asBUTESI B COOTBETCTBMHM C TpeOoBaHUAMH TyHKTa 1.3.4 amgMUHHUCTPATUBHOTO
perjiameHTa.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIIOTCS] B TEUEHUE TpeX pabouux JHEH cO JTHS MOCTYIUICHHUS oOpalieHus.

PesynbraTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
KOHCYJIbTAllUM TI0 COCTaBy, (opMe TMPeJCTaBIIEMON JTOKYMEHTAIlMU U APYrUM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TTOTYUYEHUS] MyHUITUTIAIbHON YCITYTH.

3.3. IlpunsiTHEe U PacCCMOTPEHUE KOMILJIEKTA JOKYMEHTOB,
[IPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM NOKYMEHTOB JJIsl MPEJOCTABICHUS] MyHULMIAIBHOW YCIYTH 4epes3
MOI] nnm ynanenHoe padouyee mecto MOLI.

3.3.1.1. BasButens (mpeacraBuTenp 3asBuTens) oopamaercs B MOL] ¢ 3anpocom
O TNPEeNOCTaBJIEHUM MYHULMMNAIBHOM YCIYTM M NPEACTaBIACT JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.1.2. PabotHux M®II, Benymuii npruem 3asBICHUN:
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OTpenensieT npeaAMeT oOpallleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MIPOBOAUT NPOBEPKY MOJHOMOYMUH JUIA, TOJAFOIIETO TOKYMEHTBHIL;

MPOBOJUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpPEeOOBAaHUSM, yKa3aHHBIM B
YHKTE 2.5 aAMUHUACTPATUBHOTO PETJIAMEHTA;

3aroJIHSET JICEKTPOHHYIO hopmy 3asBieHus B AUC MOIL];

IpU  [PEJOCTAaBIICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aMUHUCTPATUBHOTO  periiaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacnevarbiBaet 3asBiaeHue u3 AUC MOLI;

NEpPENACT 3asIBUTEIIO HA IPOBEPKY U MOANKUCAHMUE;

MOCJIe MOANKUCaHUs CKaHUPYET noanucanHoe 3asiBiaenue B AUC MOI];

3arpyxaetr B AVIC M®IL] nokymMeHThl, IPEICTaBICHHbBIE B AJIEKTPOHHOM (QopMme
WM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET 3IEKTPOHHOE
NEeN0;

BO3BpaIlaeT NOMMCAHHOE 3asBJICHUE U OPUTHMHANBI OyMa)KHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIIO0 PACIIMCKY B IIPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBIISIIOTCA: TOTOBOE K
OTIIPABKE 3asBJICHHUE U ITAKET JTOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnsier mNakeT AOKYMEHTOB, MPHHSITHIX OT
3assBUTENS B ICIIONIKOM B 3JIEKTPOHHOU (hopMe (B COCTaBE MAKETOB 3JIEKTPOHHBIX JIEJT) B
T€YEeHUE OAHOro padboyero AHS €O JHA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOL.

Pe3ynpTaTaMu BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHUE
Y MaKeT JOKYMEHTOB (DJICGKTPOHHOE JI€JI0), HampaBlieHHbIe B VICIOIKOM, MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HAOKYMEHTOB [Jisi MPEIOCTABICHUS MYHHIMIAIBHOMW YCIYyTd B
ANEKTPOHHOM (hopme uepe3 PecryOinkaHckuii mopTail.

3.3.2.1. 3asgBuTenb IS TOAAQYU 3aSBIICHUS B DJEKTPOHHOU (hOpME BBIMOIHSET
CIEAYIOLINE NEUCTBUS:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3anojgHseT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEJICHMS,
HE0OXO0UMBbIE U 00s3aTeNbHbIC ISl PEJOCTABICHHUS] MyHULIUTTAJIbHON YCITYTH;

MPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (hOpME HWIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAAeT (DaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMHU M TOPSIKOM
NPEeIOCTaBICHUS MYHHUIMIAIBHON YCIYrd B 3JEKTPOHHOW ¢opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHU B (POPME AIIEKTPOHHOTO 3asIBICHHUS);

MOJITBEPXKIAET  JOCTOBEPHOCTh  COOOIICHHBIX  CBEIEHUN  (yCTaHaBIMBAeT
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AJIEKTPOHHOTO 3asBJICHUS);

OTIIPABJISIET 3aM0JIHEHHOE AIIEKTPOHHOE 3asIBJICHHE (Ha)KUMaeT
COOTBETCTBYIOIYIO KHOTIKY B (OpME 3IEKTPOHHOTO 3asIBJICHHUS);

AIIGKTPOHHOE 3asBJICHUE TOJIMUCHIBACTCS B COOTBETCTBHH C TpPEOOBAHUAMU
MyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

MOJIy4aeT YBeOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.



167

dopMaTHO-JIOTHYECKast poBEpKa c(hOpMUPOBAHHOTO 3asBIICHUS
OCYULIECTBJISIETCS TOCJIE 3alOJHEHUs 3asBUTEIEM KaXJOro M3 MOJIEH 3JIEKTPOHHON
(GopMbl 3asBieHud. Ilpyu BBIIBIEHHM HEKOPPEKTHO 3alOJHEHHOTO IOJI AJIEKTPOHHON
(opMBl 3asABIICHUS 3asBUTENb YBEJIOMIIAETCS O XapaKTepe BBIABICHHOW OIIMOKU W
HOpsIKE €€ YCTpaHeHMsl  IMOCPEACTBOM  MH(POPMAIMOHHOTO  COOOIICHHMS
HETNOCPEICTBEHHO B 3JIEKTPOHHOM (pOopMe 3asiBIECHUS.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITNOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraraMy  BBINIOJIHEHUS ~ aJMUHHCTPATUBHBIX  IPOLEAYpP  SABISIOTCA:
AJIIEKTPOHHOE JEJI0, HAaIpaBJIeHHOE B VICIOIKOM MOCPEICTBOM CHUCTEMBI JIEKTPOHHOTO
B3aNMOJICHCTBUS.

3.3.3. PaccmoTpeHne KOMIUIEKTa TOKyMEHTOB McrokoMoMm.

3.3.3.1. OcHOBaHuMeM Hayaja BBIIIOJIHEHUA AJIMHUHUCTPATUBHOW MPOLEAYPHI
ABIIIETCS TIOCTYIUIEHWE 3asBICHUS M WHBIX JOKYMEHTOB, HEOOXOMUMBIX ISt
MPEIOCTABICHUSI MyHUIIUTIAJIbHON yCITYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aJIMMHHUCTPATUBHOM MpOLEAYypbl sBiIAETCs cekperapb Mcmonkoma (mamee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIIyyae
oOpallieHus 3asBUTENS C 3asiBiIeHUeM B Mcnonkom:

oIpenenseT npeaAMeT oOpalleHus;

yCTaHaBJIMBAET JIUYHOCTh 3asIBUTEIS;

IPOBOUT MPOBEPKY MOTHOMOYMH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEeOOBaHHSIM, yKa3aHHBIM B
OyHKTe 2.5 ~ agMUHUCTPATUBHOTO  pPErjaMeHTa,  MPOBEPKY  COOTBETCTBHS
MPECTaBICHHBIX  JIOKYMEHTOB  YCTaHOBICHHBIM  TpeOoBaHUSAM  (HaIjIexariee
odopmiieHrne KOMUN JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX MOIYUCTOK, MPHUITHCOK,
3a4EPKHYTHIX CIOB U MHBIX HE OTOBOPEHHBIX UCTIPABIICHUI);

3allOJIHAET  AJIEKTPOHHYIO  (OopMy  3asABJIEHUS B  aBTOMATU3MPOBAHHOU
MH(POPMAIIMOHHON CHCTEME, MpelHa3HAYeHHOW JUIsl OKa3aHUs TOCYJapCTBEHHBIX H
MYHULIUNIATBHBIX YCIIYT;

Opu  TOPENOCTABIEHWH  JIOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.5
aJMUHHUCTPATUBHOIO  perjiaMeHTa Ha OyMaXXHOM  HOCHUTEJE,  OCYILECTBISET
CKaHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

pacrneyaTbIBaeT 3asBJICHUE;

NepeIaeT 3asBUTENIO HAa TPOBEPKY U MOANKUCAHUE;

MOCJIE MOAMKUCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
NpeIHAa3HAYCHHYIO [UIsl OKa3aHUS TOCYJAapCTBEHHBIX M MYHHUIUMAIBHBIX yCIyT
JOKYMEHTBI, TPEJCTABICHHbIE B JJIEKTPOHHOM (hOpMe WM 3JIEKTPOHHbIE O00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, POPMUPYET IJIEKTPOHHOE JEIIO;

BO3BpaIlaeT MOJMUCAHHOE 3asBJICHUE M OPUTHHANBI OYMa)KHBIX JIOKYMEHTOB
3asBUTEIIIO;

BBI/IA€T 3aBUTENIO PACIIKUCKY B IpUEME JOKYMEHTOB.

B cnyyae Hanmuus OCHOBaHUU AJIsl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, YBEIOMIIAET 3asBUTENS O HAIUYUU
NPEMSITCTBUNA 7Sl IPUEMa 3asiBJICHUS M BO3BpAIIAE€T €My JOKYMEHTBI C OOBSICHEHUEM
COJIEpKaHusl BbISIBJICHHBIX OCHOBAHUH JJIsl OTKa3a B IpUEME TOKyMEHTOB.



168

3.3.3.3. JIOJUKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IpPHUEM JOKYMEHTOB, MOCIIE
MOCTYIUICHHUS JOKYMEHTOB Ha PaCCMOTpPEHUE:

NPYCBAaUBACT 3asBJICHUIO HOMEP B COOTBETCTBHH C HOMEHKJIATYpOM /1€ U CTaTyC
«I[IpoBepka TOKyMEHTOBY;

U3y4yaeT TIOCTYNUBIIME OJCKTPOHHBIE Jiela, B TOM 4YHCIE MPUIIOKCHHbIC
3asBUTEJIEM JOKYMEHTHI B SJIEKTPOHHOU (hOpME U ANIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

pOBEPSAET KOMIIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B TOKYMEHTOB;

IpOBEpPSET COOJIOACHNUE YCIOBUN NEHCTBUTEIBHOCTH AJIEKTPOHHOW TOIIHCH,
nocpeacTBoM oOpamenuss k EguHomy mopramy (B ciydae, e€ciM  3asBUTEIIEM

IIPECTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, ITOATIICAHHbIE YCUJIEHHON
KBAJIM(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
[Ipn HaJIMYUU OCHOBaHWHU, IIPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErjlaMEHTa, IMOATrOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIEHHON KBAIHM(PUIMPOBAHHON
AJIEKTPOHHOM TMOANKCH BBIABIEHO HECOONIOICHUE YCJIOBUHA €€ JEeWCTBUTEIbHOCTH,
IOPOEKT peuieHuss 00 OTKa3ze JOJKEH COJepKaTh MyHKThI crtaThu 11 dexepanbHOro
3akoHa Ne 63-D3, KOTOpBIE MTOCITYKUJIM OCHOBAHUEM JUISI €70 IIPUHSATHSL.

[Tpoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX MJIs
IPEJOCTaBICHUS] MYHULUNAIbHOM YCIYrd, C yKa3aHHEM IpPUYMH OTKa3a (B ciydyae,
€CJIi OCHOBaHMSI JJs OTKa3a B INpHUEME JIOKyMEHTOB, HEOOXOIUMBIX JJIs
MPEAOCTABICHUS MYHUIMIAIBHON YCIYI'M, CBSI3aHbl C HAPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBAHMI K TAaKUM JOKYMEHTaM, OCHOBAaHHS [UIsl OTKa3a B IMpPUEME JOKYMEHTOB
JOJDKHBL  coJiepkaTh HHGOpPMALUI0 O HAMMEHOBAHMM JOKYMEHTOB (uMH(MOpManuw,
CBEJICHUI), KOTOpbIE HE TPEJCTaBIEHbI, COJAEpPKAT HEJOCTOBEpHbIE U  (WJIM)
MIPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHMUIA),
HaIpaBJIsIeTCs. HA COTJIACOBAHWE B YCTAHOBJICHHOM MOPSAKE MOCPEACTBOM CHCTEMBI
ANEKTPOHHOTO JOKYMEHTOOOO0pOTA.

CornacoBaHue mpoeKTa peleHuss o0 OTkKa3e B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX ISl MPEJOCTaBICHUS MYHUIUNAIBHON YCIYI'H, OCYLIECTBISETCS B
NOpAJIKE, IPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHHCTPATUBHOIO PETJIAMEHTA.

B ciywae OTCyTCTBHSI OCHOBaHM M1 OTKaza B IpUEME JOKYMEHTOB,
MIPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMHUHUCTPaTUBHOIO PErJaMEHTa, JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJHOTO pabodero JHS CO JHS
NOCTYIUJICHUS 3asBJICHMS], HAIIPABIISIET 3asIBUTEINI0, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEJAOMJICHHE O MOCTYIUICHUU 3asBJICHUSA, COJIEpKalllee BXOIAIIUNA PEerucTpaliiOHHbIN
HOMEp 3asBJICHMS, JATy MOJY4YeHHsS 3asBJICHUSA, NEpeueHb HAaMMEHOBaHUU (haiijioB,
NPEICTaBIICHHBIX K HEMY JOKYMEHTOB, JATy MOJY4YEHHUs pe3yibTaTa MyHULHUIAIBLHOU
YCIIyTH.

3.3.3.4. Hcnonnenue mnpouenyp, ykazaHHblx B myHktax 3.3.3.1, 3.3.3.3
aJMMHHUCTPATUBHOI'O  PErjJaMEeHTa, MpU HAIUYUU TEXHUYECKOH BO3MOYKHOCTU
OCYULIECTBJISIETCS B ABTOMATUYECKOM PEKHUME C HCIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(GOPMALIMOHHONW CHCTEMBbI, TMpeIHa3HAYEeHHOW MJii OKa3aHus TOCYJapCTBEHHBIX U
MYHULMINATbHBIX YCIIYT.

3.3.3.5. AJMHUHHUCTpaTHBHBIE MPOLEAYpPHl, YCTAHABIMBAEMbIE MYHKTOM 3.3.3
aJIMUHHUCTPATUBHOT'O PErJIAMEHTA, BHIMOJIHSIOTCA B T€YEHHE OJHOr0 pabodero JHS CO
JIHS IOCTYIUJIEHUS 3asIBICHUS HA pACCMOTPEHHE.
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Pe3ynbraramMu BBIOJIHEHHS aIMUHUCTPATUBHBIX MIPOLEAYD SIBISIOTCS: MPUHATHIN
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WM MPOEKT peleHuss o0 OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JJIs1 IPEIOCTABICHUS MyHULIUIIATbHON YCIYTH.

3.4. HaHpaBJICHI/Ie MCIKBCOAOMCTBCHHBIX 3aIlIPpOCOB B OpI'aHbl, Y4aCTBYIOIIIUC B
MnpeaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru

3.4.1.  OcHOoBaHMEM Hayajla BBIIOJHEHUS aJMHUHUCTPATUBHOM MPOLEAYPHI
ABJIIETCS TOJYYEHHE JOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBIIIOJIHEHHE AJMUHUCTPATUBHOM MPOLIEAYpbl, OT JOHKHOCTHOTO JMla (pabOTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHHKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM TpOLEAYphl, sABIAETCS cekpetapb HMcmonkoma (manee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIPaBJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 33 HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3arpocoB, (opMHUpYET U HAMpaBisieT B AJIEKTPOHHOW (OpME MOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXKHOCTM — HHBIMH CHOCO0aMHU) 3alpochl O MNPEAOCTaBICHUM JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX ITYHKTOM 2.6.]1 aIMMHHCTPATUBHOIO PETJIAMEHTA.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBIIIOJIHSAIOTCS B JICHBb IPUHATHS 3a51BJICHUSI HA PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYpP  SABIISIOTCA:
HaIlpaBJEHHbIE B OpraHbl BJIACTH W (WJM) TMOABEAOMCTBEHHbIE OpraHaMm BJIACTH
OpraHu3aluU 3alpOCHI.

3.4.3. CnenanucTel  MOCTABIIMKOB  JAaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYNUBIIMX YEpPEe3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJAEHCTBUS,
MPEAOCTABIAIOT 3alpalliBaeMble JOKYMEHTHl (MH(OpManuioo) WIA HAOpaBisIiOT
yBEJIOMJICHHUsSI 00 OTCYTCTBHM JOKYMEeHTa W (Wjv) MH(OpPMalUKM, HEOOXOIUMBIX JIs
peIoCTaBICHUS] MYHULIMTIAIBHON YCIYTH (Jlajee — yBeJOMJIEHUE 00 OTKa3e).

AJMUHHCTpAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITyHKTOM,
BBINIOJIHAKOTCS. B TEUEHUE MATU JHEW CO JHSA NOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WJIM OpraHU3alyIio, MPEIOCTABIAIONIME JOKYMEHT W HH(pOopmaiuio,
€CJIM MHbIE CPOKHU MOJTOTOBKM M HANPABJICHHS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJEHbI (eJepaabHbIMU 3aKOHAMH, TPABOBBIMU akTamu llpaBuTenbcTBa
Poccuiickoii denepanyii 1 NPUHATBIMA B COOTBETCTBUU C (heliepaIbHbIMU 3aKOHAMU
HOPMATHUBHBIMU MPAaBOBbIMU akTamMu PecnyOnuku TaTtapcras.

PesynbraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJIEHUs1), HEOOXOIUMBbIE JJI MPEAOCTABICHUS] MyHULIUIIAIbHON YCITyTH,
b0 yBeIOMIIEHHE 00 OTKa3e, HallpaBJEHHBIE TOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HanpaBJIEHWE MEXBEIOMCTBEHHBIX 3aPOCOB.

3.4.4. JIoKHOCTHOE JIMLO, OTBETCTBEHHOE 32 HAIPaBJICHUE MEXBEAOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpallrBacMbl€ Yepe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICICTBUSL JOKYMEHTHI (CBEACHMS), HEOOXOAWMBbIE Ui MPEIOCTaBICHUS
MYHHIIMIIAIBHONW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JTOKyMEHTa U
(unm) uadopmanuu;
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npu HaJIM4UU OCHOBAaHHWH, PELYCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMMHHUCTPATUBHOTO perjiaMeHTa, MOJArOTaBIMBAeT MPOEKT pelieHus 00 OTKa3e B
npreMe T0KyMEHTOB, HEOOXOIUMBbIX JIJIsl IPEIOCTABICHUS MyHUIIUIAIBHOU YCIIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJis
NPEeIOCTaBICHUS MYHUIIMNIAIBHOM YCIYTH, C yKa3aHHEM IPUYUH OTKa3za (B ciyuyae,
€CIM OCHOBaHMWS [JIi OTKa3a B TNpUEME JOKYMEHTOB, HEOOXOAMMBIX  JUIs
NPEAOCTABICHUS MYHUIIMNAIBHON YCIIYTH, CBSI3aHbl C HAPYLIEHHWEM YCTAHOBIICHHBIX
TpeOOBaHMI K TaKUM JOKyMEHTaM, OCHOBAaHHS JUIsi OTKa3a B IMpUEME JOKYMEHTOB
JOJDKHBI  cofiepKaTh WHGOPMAIMI0O O HAWUMEHOBAHMM JIOKYMEHTOB (HMH(OpManuu,
CBEJICHMI1), KOTOpbIE HE TPEACTABIICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WJIH)
MIPOTUBOPEUYNBBIEC CBEJICHUS, O(DOPMIIEHBI C HAPYIIICHHEM YCTAaHOBICHHBIX TPEOOBAHU),
HaIlpaBJIsieTCs HA COTJACOBAHWE B YCTAHOBJICHHOM IOPSAKE IMOCPEICTBOM CHCTEMBI
ANEKTPOHHOI'O JOKYMEHTOOOO0pOTA.

CornacoBaHue TMpOEKTa pelIeHHss 00 OTKa3e B NpPHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJISI TMPEJOCTABICHHUS MYHHMIMNAIBHOW YCIYI'H, OCYIIECTBIISETCS B
HOpSAJIKE, IPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHHCTPATUBHOIO PETIAMEHTA.

AJIMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIMM IIyHKTOM,
BBIIIOJIHAIOTCS B JICHb IOJyYEHHUsI CBEJCHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
JOKYMEHTHI (CBEIEHMSI), HEOOXOAMMBIE JJISl PEJOCTABICHUS! MyHULIMIIANBHON YCIYTH,
OpoeKT peuieHuss o0 OTKaze B IpPHUEME JOKYMEHTOB, HEOOXOAMMBIX Jif
MPEA0CTABIICHUS MyHULIMTIAJBHON YCITYTH.

3.4.5. HcnonneHwe mipouenyp, VyKazaHHbIXx B nOyHkrax 3.4.2, 344
aAMUHUCTPATUBHOIO  pPErjaMeHTa, NpH HAJIMYMKU TEXHUYECKOH BO3MOYKHOCTH
OCYUIECTBJISIETCS. B aBTOMATUYECKOM PEKHUME C MCIOIb30BAHUEM aBTOMATHU3MPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHOM I OKa3aHWs TOCYJapCTBEHHBIX M
MYHULUNAIBHBIX YCIYr, B TOM YHCJIE C MOMEHTa pPErucTpaluyd 3asiBJICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuMallbHbId CPOK BBIIIOJHEHUSI AAMUHHUCTPATHBHBIX MPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOIO PErjaMeHTa, COCTABISAET IATh paboumx
THEN.

3.5. IloaroroBka pe3yipTaTa MyHULMIAIBHONW YCIIYTH

3.5.1. OcHOoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
SBJISIETCS TOCTYIJIGHUE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAaIlpaBJICHUE
MEXBEJIOMCTBEHHBIX ~ 3allPOCOB, JTOKYMEHTOB (CBEICHMI), HEOOXOIUMBIX IS
peA0CTaBICHUS MYHUIIMTIATLHON YCIIyTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOM
nporLeayphl, sBIsSIETCS cekperapb lcnonkoma (manee - JODKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 32 IMOJTOTOBKY pe3yJibTaTa MPEA0CTABICHUS MYHUIIMTIATLHON YCIIYTH).

3.5.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJIOTOBKY pe3yibTaTa
MPENOCTaBIECHUS MYHUIIUTIATbHON YCIIYTH:

paccMaTpuBaeT CHOPMHUPOBAHHBIA KOMILIEKT JTOKYMEHTOB, HEOOXOIMMBIX IS
MPEOCTaBICHUS] MyHUITUTIAIbHON YCIIYTH;

MpY BBISBJICHUM OCHOBAHMM MJiS OTKa3a B MPEJAOCTaBICHUH MYHHUIIMIAIbHOU
YCIIYTY, YKa3aHHBIX B MYHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJaMEHTa, MOrOTaBIMBAET
MPOEKT pelleHus 00 OTKa3e BO BKIIOUECHHH (B MCKIIOUCHHH) KUJIOTO MOMEIICHUS B
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coctaB (M3 COCTaBa) CHENHAIM3UPOBAHHOIO JKHIMIIHOTO (oHma MacsaryToBCKOro
CEJIbCKOTO  TOCENIeHUs A3HAKaeBCKOTO MYHMIMIIAIbHOrO paiiona PecrnyOnuku
Tartapcran (ganee — perieHue 00 oTkase);

B ClTydae OTCYTCTBHUSI OCHOBAHUM JUIsl OTKa3a B MPEIOCTaBICHUN MYyHUITUTIATBHON
YCIIyTH, TPEAYyCMOTPEHHBIX IMYyHKTOM 2.8.2 aJIMHHHCTPATUBHOTO pErJiaMEHTa, I10
UTOTaM  PACCMOTPEHUS  JIOKYMEHTOB,  HEOOXOAMMBIX  JUJIi  TMPEJOCTABJICHUS
MYHUIIUNAIBHOW YCIYTH, MOATOTaBIMBAET IMPOEKT pEIICHHs O BKIOYEHUH (00
UCKJIIOUEHUHU) JKUJIOTO TOMENIEHUS B COCTaB (M3 COCTaBa) CIHEHUAIU3UPOBAHHOTO
KWIMIIHOTO  (oHAa MaciaryToBCKOTO — CEJIbCKOrO  MOCENIeHHs]  A3HAKaeBCKOI'O
MyHUITUTIATBHOTO paiioHa Pecrrybnuku Tarapcrtan (manee — perieHue);

HaIpaBJIsieT TOJATOTOBICHHBIM TPOEKT PEIICHWS Ha COIVIACOBAHHWE B
YCTaHOBJICHHOM TOPSIIKE TIOCPEICTBOM CHCTEMBI 3JICKTPOHHOTO JJOKYMEHTOO0O0pOTA.

ATMUHUCTpPATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUCHUE YETHIPEX PabovmX JHEH.

Pe3ynbraTaMu BBITIOJIHCHHSI aIMHHUCTPATUBHBIX TPOIEAYP SIBISIOTCS. TPOEKT
pEelIeHUs] WIM TMPOEKT pelleHrus 00 OTKa3e, HANpaBlICHHbIE Ha COIJIACOBAHME TJIaBE
CEJILCKOTO TTOCEJICHUS.

3.5.3. CornacoBaHue U TMOJIUCAHUE TMPOEKTa pe3yJibTaTa MPeIOCTaBICHUS
MYHHUIIUNATBHOW YyCIyTH (Jajiee — MPOEKThl JOKYMEHTOB) OCYIIECTBISETCS TJaBOMN
CEJILCKOTO TTOCEJICHUS.

[ToaroToBiieHHBIE MPOEKTHI IOKYMEHTOB, UMEIOIIUE 3aMEUYaHus, BO3BPAIIAlOTCs
Ha JOpaOOTKy JHUIly, OTBETCTBEHHOMY 3a TIOJTOTOBKY pe3yJbTaTa MYHHUIIUITAILHON
yeyru. [locne ycTpaHeHus 3aMe4aHUi MPOEKTH TOKYMEHTOB TOBTOPHO IEPEAAFOTCS
JUTSI COTJIACOBAHMSI M TIOITUCAHUSI.

['maBa CeNMbCKOTO TIOCEICHUS TPH PACCMOTPEHHH TIPOCKTOB JIOKYMEHTOB
MIPOBEPSICT COOMIOJCHUE AAMUHUCTPATHBHOTO pETjaMeHTa JOHKHOCTHBIMHU JIIIAMHU
Hcronkoma B YacTH CPOKOB BBITIOJIHCHUS QJMHHHCTPATUBHBIX TMPOLEIYp, WX
MOCJICIOBATEIbHOCTH W TIOJIHOTHI, HAJWYHMS  COTJIACOBAaHWM  YITOJHOMOYCHHBIX
JOJDKHOCTHBIX JinIl Mcrionkoma B CUCTEME DIIEKTPOHHOTO TOKYMEHTO000pOTA.

B cnyuae BbISBIEHUS ~ HapylmieHMH B YacTH  CPOKOB  BBITIOJHEHUS
aIMUHUCTPATUBHBIX MPOIEAYP, UX TOCIEIOBATEIHPHOCTA U TIOJHOTHI IIaBa CEIbCKOTO
MOCEJICHUS] WHUIMUPYET TPUBICYCHHUE K OTBETCTBEHHOCTU JIWII, JIOMYCTHUBIIHNX
HapyIIEeHUs, B COOTBETCTBUU C IMYHKTOM 4.3 aMUHUCTPATUBHOTO PETjaMeHTa.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
BBITIOJTHSFOTCS B TSUCHHE OJTHOTO paboyero JHS.

PesynpTaTaMyu  BBITIOJHEHUS  QJAMHUHUCTPATUBHBIX  TPOICAYP  SBIISFOTCS:
MOJIMMMUCAHHOE TJIABOW CEJLCKOTO IIOCEJICHUS PEIICHWe WM peleHne o0 OoTkase,
HaIpaBJICHHOE Ha perucrparuio B Mcmoakom.

3.5.4. HWcnoiHeHue mipouenyp, yKasaHHbIX B myHktax 3.5.2, 3.5.3.
aIMUHUCTPATHBHOTO  perjaMeHTa, NpH HaJIMYAA TEXHUYCCKOH BO3MOYKHOCTH
OCYUIIECTBJISIETCS B ABTOMATUYECKOM PEXKHUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, MPEAHA3HAYEHHOW IJIsi OKa3aHWUS TOCYJapCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT.

MakcumanbHBIA CPOK BBIMIOJTHEHUST aIMUHUCTPATUBHBIX TIPOIEYDP, YKa3aHHBIX B
myHKTe 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET MSATh PA0OYMX JTHEH.

3.6. Boiaua (HanpaBiieHue) 3assBUTEIIO Pe3yIbTaTa MyHUIIUIAIEHON YCIIyTH
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3.6.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MPOLIEAYpPbI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMUHHUCTPATUBHON NPOLIEAYPHI, JOKYMEHTA, MOATBEPKIAIOUIETO MPEAOCTABICHUE
MYHULHANAIBHON YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOU
npoLeayphl, sBIsAEeTCA cekpeTapb Mcnonkoma (mamee - JODKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 32 BblIauy (HAMpaBlIeHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HampaBlICHUE)
JTOKYMEHTOB:

o0ecrieunBaeT  PErHCTpalil0 U  BHECEHHE CBEACHUA O  pe3ysbTare
IIPENOCTABICHNS MYHMIMIIAJBHOM YCIYIM B IOJACUCTEMY BEICHHs JTOKYMEHTALUU
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CHUCTEMBI, MpEIHA3HAYEHHOW IJIs OKa3aHUs
roCyJAapCTBEHHBIX U MYHHUIIUIAIbHBIX YCIYT;

U3BEIIAET 3asBUTENA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3yabTare NPEAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOYKHOCTH IOJIYYEHUS
pe3ynbpTaTta NpeaoCTABICHU MYHUIMITIAIBHOW yeiayTu B Mcnonkome nimn B ML,

HcnonHenne  mpoueAyp IOpU  HAIAYUMM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYLIECTBJISIETCS B ABTOMATHYECKOM PEKHUME C HCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MHPOPMAIITMOHHON CHUCTEMBI, IpPEJHA3HAYEHHOM [JIs OKa3aHMsl TOCYAAapCTBEHHBIX U
MYHULIAMTAIBHBIX YCIIYT.

AJIMUHUCTpPaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B TEUEHHWE OJHOrO paboyero AHS CO AHS MOJANUCAHUA JOKYMEHTa,
SABJISIOLIETOCS pe3yJIbTaToOM IPEAOCTABIECHUS MYHULATTATBHOM YCIIyTH,
YIOJIHOMOYEHHBIM JA0JKHOCTHBIM JHIoM Hcnonkoma (McnonkoMom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SABIISIOTCH:
pa3sMElIEHNe CBEICHUW O pe3yJIbTaTe MPENOCTaBICHUS MYHULHUIIAIBHOW YCIyTH B
MH()OPMAIIMOHHBIX CHUCTEMaX, W3BEUICHUE 3adBUTENs (€ro MpeACTaBUTENs) O
pe3ynbTaTe MPeJOCTaBICHUS MyHUIIMIIAIIBHON YCIYTH U CIIOCO0AX €ro MOJy4YeHHs.

3.6.3. Tlopsamox Bblgauu (HaAmpaBJICeHWs) pe3ysibTaTa  MPeJAOCTaBICHUSA
MYHULAMTAIBHON YCITYTHU:

3.6.3.1. IIpu oOparmieHnn 3asiBUTENS 32 Pe3yJbTaTOM MYHUIIMIIAIBLHOW yCIyTH B
M®II, paGotauk M®IL][ BbiaeT 3asBUTENIO PE3yJbTAT MYHULMIAIBHOH YCIYI'M B
dopMe HK3eMIUIsipa 3JEKTPOHHOTO JIOKyMEeHTa Ha OymaxHoMm Hocutene. Ilo
TpeOOBaHUIO 3asBUTENSI BMECTE€ C 3K3EMIULSIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My MpPEAOCTaBISAETCA JK3EMIUISP 3JIEKTPOHHOTO JOKYMEHTa
NyTEM €ro 3alKucH Ha CheMHBIM HOCUTENIb MH(OPMAIIUU WM HAPABJICHUS SK3EMILISpa
AIEKTPOHHOIO JTOKYMEHTa IO 3JIEKTPOHHOU mourte B aapec 3asButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTETh WHGOPMAIMM WIM HANpPaBICHUU DJK3EMIUISIpA SJIEKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISP 3JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJE, MO HJIEKTPOHHON MMOYTe HACHTUYHOCTh TaKOTO JK3eMIUIApa
AJIEKTPOHHOTO JOKYMEHTAa JK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIIOJHOMOYEHHBIM COTPYJHHUKOM C MCIIOIb30BAHUEM YCHUIICHHOU
KBAJIN(DULIMPOBAHHOMN 3JIEKTPOHHOM MOAMHCH.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS. B TOPSAKE OYEPEOHOCTH, B J€Hb NPUOBITUS 3asiBUTEISI B CPOKH,
YCTaHOBJICHHbBIE periaMmeHToM padoTsl MOII.



173

PesynpTaTaMy BBITOTHEHUST aIMUHUCTPATUBHBIX MPOIIEAYP SABISIOTCS: (PUKCAIns
(akTa BbIIaYM pe3yabTaTa MpeAOCTaBIeHHs MyHUuunanbHON ycayru B AUC MOI],
pe3yJabTaT NpeOCTABICHUS MyHULUIIAJIIBHOW YCIYTH, BBIJAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOparieHun 3asBUTENS 3a PE3yJIbTaTOM MYHHIUIIATBHOW YCIYTH
yepe3 PecnyOnukaHCKUNA MOpTan 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKU
HaNpaBJIsIeTCsl  AJEKTPOHHBIM  o0pa3  JOKyMEHTa, SBJSIOLIETOCS  pPe3yJbTaToOM
IPEAOCTABIECHUS MYHULHAIAIBHOM YCIIYTH, MOANMCAaHHbBIN YCUJIEHHOM
KBTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIIOJIHOMOYEHHOTO TOKHOCTHOTO JIUIA
Ucnonkoma (Mcnonkomom).

AJIMUHUCTpPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBIIIOJIHSIFOTCS. B JI€Hb MOANMCAHUS JTOKYMEHTA, MOATBEPKIAOIIET0 MPEI0CTaBICHUE
(0oTKa3 B MPEAOCTaBICHNUN ) MYHUIIUIIAIBHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nuniom Mcnonkoma (McmonkoMom).

Pe3ynbTaTaMyd  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
HampaByieHHe (IIPEOCTaBIEHUE) C UCHOJb30BaHMEeM PecnyOirMkaHCKOro mopTaia
3asBUTENIO JIOKYMEHTA, MOATBEPKIAOIIETO MPEIOCTABICHNE MYHULIMIAIBHON YCIyTH
(B TOM umCIe 0TKa3 B MPEAOCTABICHUN MyHUITUTIATHHOM YCIIYTH).

3.6.3.3. [Ipu oOparieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIMIIAIBLHOW yCIyTU B
Hcnonkom, MOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HAmNpaBJICHUE)
JIOKYMEHTOB, BBIJIAET 3asiBUTENIO Pe3yJbTaT MyHUIIUTNIAIbHOU yciyru. [lo TpeGoBanuio
3asIBUTENISI BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEIEe
€My MpPEeIOCTaBISETCA SK3EMIUIAP AJIEKTPOHHOIO JOKYMEHTa IyTEM €ro 3alucH Ha
ChEMHBIA HOCHUTENIb HWH(DOpMAIIMM WM HAMNpPABJICHUS DSK3EMIUISIpa 3JIECKTPOHHOTO
JOKYMEHTA MO 3JEKTPOHHOMN MOYTE B aApec 3asiBUTEIIS.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS. B MOPSIJIKE OYEPEJHOCTH, B JI€Hb MNPUOBITUA 3asBUTEIS B
cooTBeTCTBUHM C [IpaBuiiaMu BHYTpEHHET0 TPYJA0OBOro pacnopsiaka HMcnonkoma.

Pe3ynbTaTOM BBINOTHEHUS aJMUHUCTPATUBHBIX MPOLIEAYpP ABISIOTCS: (Pukcarus
dakTa  BbIIAYM  pe3yibTaTa  MPEJOCTABJICHHUS  MYHUIIMIIAIBHOW  YCIyTd B
aBTOMATU3UPOBAHHON HMH(OPMAIMOHHOM CHUCTEME, TMpEeAHA3HAYECHHOW IS OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCIYT.

3.7. UcnpaBiieHUE TEXHUICCKHUX OITUOOK

3.7.1. B ciiyyae oOHapy>KEHHSI TEXHUYECKOW OMMUOKHU B TOKYMEHTE, SBIISIONMIEMCS
pe3yNbTaTOM MYHUIMIIAIBHOMN YCIYTH, 3a4BUTENb HanpasisieT B Mcnonkom:

3asiBJIeHME 00 UCIpaBICHUM TEXHUYECKOM OmuOKu (mpusoxkeHue Ne 6 K
HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BbIAAHHBIA 3aSBUTENI0 KaK PE3yJNbTaT MYHMIIMNAIBHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS] TEXHUYECKAsl OIINOKA,;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITY, CBHJETEIbCTBYIOIIME O HAJUYHUU
TEXHUYECKOM OIIHOKH.

3asiBieHre 00 HMCIPaBICHUM TEXHUYECKOW OIMOKU B CBEICHHUAX, YKA3aHHBIX B
JOKYMEHTE, SIBISIOIEMCS PE3YyJIbTaTOM MYHUIIMIAIBHON YCIIYT'H, OJAETCS 3asiBUTEIEM
(YITOTHOMOYEHHBIM MPEACTABUTEIEM) IOYTOBBIM OTIPABIEHUEM (B TOM YHUCIE C

MCIIOJIb30BaHUEM DJIEKTPOHHOM MOUThI), 100 uepe3 PecrnyOnukaHckuil mopran WiH
MOII.
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3.7.2. IOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIPUEM IOKYMEHTOB, OCYILECTBIISET
MIpUEM 3asBJICHUS 00 HCIIPABICHUN TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHUE C
IPUIIOKEHHBIMU JOKYMEHTAMU U NEPENaceT UX JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS C JaThl PETUCTPALIUU 3asBJICHUS.

Pe3ynbraramMu BBINONHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHATOE
U 3apEruCTPUPOBAHHOE 3asBJICHHUE, HANPABICHHOE HAa PACCMOTPEHHE JIOJKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKyMEHTOB.

3.7.3. JIOMKXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0O0pabOTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B LEISIX BHECEHUS UCHPABICHU B JOKYMEHT,
ABJISIIOLIUICS PE3YNbTATOM MPEJOCTABICHUSI MYHULMIAIBHOW YCIYTH, OCYIIECTBISET
MPOLEYpPbl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJMUHUCTPATHUBHOIO pErIAMEHTa, M
BBIJIACT HWCIPABJIEHHBIM JOKYMEHT 3asBUTENI0 (YHNOJHOMOYEHHOMY IPEICTABUTENIO)
JUYHO MOJ POCIHCH C U3BIATHEM Yy 3aiABUTENS (YIMOJIHOMOYEHHOTO MPEACTABUTEINS)
OpUTHMHAJIa JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUUECKasi OIIMOKa, MJIM HaIlPaBIIsET
B aJpec 3asBUTENI IOYTOBBIM OTIPABJIEHUEM (IIOCPEIACTBOM 3JIEKTPOHHOM IOYTHI)
OUCHbMO O BO3MOXKHOCTH IOJIyYEHHUsI JOKyMEHTa IpH IpenocTaBiieHuu B Mcmosnkom
OpUTHMHAJIA IOKYMEHTA, B KOTOPOM COAEPKUTCS TEXHUUECKas OIINOKa.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBIMOJHIIOTCS B TEUEHUE JBYX pabouyux IHEW mocie OOHapyX eHUs TEXHUYECKOU
OIIMOKM WM TOJY4YeHUS OT JII0OOro 3aMHTEPECOBAHHOIO JIMIA 3asiBICHUS O
JOIYIIEHHOM OIInOKe.

PesynpraraMu  BBIMTOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
BbIJIaHHBIN (HAaIIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIUNIAIbHOM
ycayru

4.1. ITopsmok OCyIIeCTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHHEM U UCITOTHEHUEM
OTBETCTBCHHBIMH JOJKHOCTHBIMU JIUIIAMH TTOJIOKCHUN aIMUHUCTPATHBHOTO
perjiaMeHTa U MHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MPEIOCTABICHUIO MYHUIIUITAILHON YCITYTH, a TAaK)KE IPUHITHEM UMU PEIICHUN

KoHTpoib 32 MOMHOTONM M Ka4eCTBOM IPEIOCTABICHUS MYHHUIIMIIAIBHON YCIyTH
BKJIIOYAET B ce0s BBISIBJICHUE U YCTPAHEHHE HApPYLICHUH MpaB 3asBUTEIICH, MPOBEICHUE
OPOBEPOK  COOJIIOJIEHUST TPOLIeyp MNPEAOCTABICHUS MYHUIMIAIBHOM  YCIyTH,
MOJITOTOBKY pelIeHui Ha aeicTBus (0e3aeiicTBrE) NTOMKHOCTHBIX JIUI OpraHa MECTHOTO
CaMOyIIPaBJICHHUS.

dopMaMHU  KOHTPOJISL 3a COOJIOJEHUEM HCHOJIHEHUS aJMUHUCTPATHUBHBIX
IIPOLIEAYP ABJIAKOTCA:

1) mpoBepka © COIJIACOBAHWE TPOEKTOB JIOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULIMIIAIBHOMN YCIIyTH;

2) MpOBOAWMEIE B YCTAHOBIEHHOM  TOPSJKE  TPOBEPKA  BEICHHUS
NEIONPON3BOACTBA;

3) mpoBelieHNE B YCTAaHOBICHHOM IMOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
IpOLEAYP NMPEAOCTABICHNS MYHUIIUIIAJILHON YCIIYTH.
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B memsx Tekymero KOHTPOJS HCIONb3YIOTCS CBEIACHUS, HMEIOIIHMECS B
AIIEKTPOHHOM 0a3e JaHHBIX, CIyXKeOHas KOPPECHOHJEHIMS, YCTHAas U HUChbMEHHAs
uH(pOopMaIUs TOHKHOCTHBIX JIUI, OCYIIECTBISIONIMX BHIMOJHEHUE aIMUHUCTPATUBHBIX
IpoLeayp, KypHaIbl yueTa COOTBETCTBYIOIINX JJOKYMEHTOB U JIPYTUE CBEJICHUS.

JI71st ocyliecTBICHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPHU MPEA0CTaBICHUN
MYHUIIUTAIBHOW YCIYTM W TPUHSATHU PEIICHUM PYKOBOJIUTENIO OpraHa MECTHOTO
CaMOYTIPABJICHUsI  MPEJCTABISAIOTCS  CIPaBKM O pe3yibTaTax MpeJOoCTaBICHUS
MYHUIUTIATBHOU YCIIyTH.

O ciyyasix ¥ MpUYMHAX HApYIIEHUS! CPOKOB, MOCIEAOBATEIILHOCTH U COJIEPKAHUS
aJIMUHUCTPATUBHBIX MPOLEAYP MIOJDKHOCTHBIC JHIIAa HEMEAJCHHO HWH(POPMUPYIOT
PYKOBOJMTENS OpraHa, MPEeAOCTaBIIONIEr0 MYHUIUNAIbHYIO YCIyry, a Takxke
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.

Texkymuii KOHTpOJb 32 COOJIOJEHUEM IMOCJIEIOBATEIbHOCTH  JIEUCTBHIA,
ONpENENCHHBIX  AAMUHUCTPATUBHBIMU  NOpPOLEAYypaMH MO  IPEJOCTABICHHIO
MYHULUNAIBHOM  YCIYrdM, OCYHIECTBJISIETCA  IJIaBOM  CEJIbCKOTO  IOCEJICHUS,
OCYIIECTBJISIIONIETO OpraHu3anyio paboThl MO MPEIOCTaBICHUIO MYHHUIIMITAIBHON
YCIIyTH.

[lepeyeHb AOMKHOCTHBIX JIMI, OCYIIECTBISIIOIIMX TEKYIIUWA KOHTPOJIb,
YCTAHABIIMBAETCS MOJOKEHUSMH O CTPYKTYPHBIX MOJIPa3/ICIICHUSIX OpraHa MECTHOTO
CaMOYIPaBJICHUS U JI0JPKHOCTHBIMU PETJIaMEHTaMU.

4.2. IlopsanoK U MEpUOANYHOCTD OCYILECTBIECHUS IJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
ITOJTHOTHI M KA4E€CTBA MTPEAOCTABIECHNS MYHHUIIMIIAJIBHON YCIIYTH, B TOM YUCJIE MOPSAIOK
1 (hOpMBI KOHTPOJIS 32 MOJHOTOM M KaYECTBOM MPEIOCTABICHUS MyHUITMIATbHON
yCIIyr'y

4.2.1. KoHTpoJIb 32 MOJTHOTON M Ka4€CTBOM MPENOCTABIECHUS MyHUIIUIATBHOM
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeieHns1 IPOBEPOK;

2) paccMoOTpeHHs kano0 3asBHUTeNeH Ha AciicTBus (O6e3neiicTBue) Mcmonakoma, a
TaK)K€ X JTOJDKHOCTHBIX JIML, MYHULIUITAJIBHBIX CITYKaIUX.

42.2. B mensix OCYHIECTBICHHS KOHTPOJA 3a TMOJHOTOM W KaueCTBOM
MIPEAOCTABIICHNUS MYHULMNAIBHOW YCIYTH MPOBOIATCA IUIAHOBBIE W BHEIUIAHOBBIE
npoBepku. Ilopsiiok W NEPUOJUYHOCTH OCYIIECTBJICHHUS IUIAHOBBIX IPOBEPOK
yCTaHaBJIMBaeTCs miaHoM padbotel Mcnonkoma. [1pu npoBepke MoryT paccMaTpuBaThCs
BCE BOIPOCHI, CBSI3AHHbBIE C MPEJOCTABICHUEM MYHUIIMIAIBHON YCIyry (KOMIUJIEKCHBIE
IPOBEPKH ), UM OTIEIBHBIN BOMPOC, CBA3AHHBIA C MPEIOCTABICHUEM MYHUIIUIAIBLHOM
yciyru  (Tematuueckue mpoBepkH). IIpoBepka Takke MOXKET MPOBOJIUTHCA IO
KOHKPETHOM >kajio0e 3asBUTEJIS.

4.2.3. BHemniaHOBBIE MPOBEPKU MPOBOJAATCS B CBSI3U C MPOBEPKOM yCTpaHEHUs
paHee BBISBICHHBIX HAapYLUIEHUM aAMHUHMCTPATUBHOIO PETJIAMEHTA, a TaKXKe B ClIyyae
MoJTyueHus1 xaynob 3asBuTened Ha jaelictBusa (Oe3aeiicTBue) Mcmonkoma, a Takke UX
JOJDKHOCTHBIX JIUL, MyHULUIIAIbHBIX CITYXKaIUX.

4.2.4. Pe3ynbTatrhl NpoBepKH 0(OPMIISIOTCS B BUE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBJIICHHBIE HEAOCTATKH U MPEIIOKEHUS 110 UX YCTPAHEHUIO.
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4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUL] OpPraHa, Ipel0CTaBISIOErO
MYHUIIUIIATIBHYIO YCIIYTY, 32 pEeHIeHHs U AercTBUs (Oe3eiicTBUE ), TPUHUMAaEMbIe
(ocyiiecTBiIsIEMBIE) UIMH B X0J1€ TIPEOCTABICHUS MYHUIIMIIAIBHON YCIYTH

[Io pe3ynbpTaraMm MPOBEACHHBIX MPOBEPOK B CIy4ae BHIABICHUS HAPYILICHUN IIPaB
3asBUTEJIC BUHOBHBIE JIMIA NPHUBJIEKAOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickon denepanuu.

['1aBa CeNbCKOrO TOCEJNEHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE
pPacCMOTPEHHUE 3asIBIICHUI.

['1aBa ceNbCKOTO MOCEJIICHUS! HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJieXkKalllee BBITIOTHEHUWE AIMUHHUCTPATUBHBIX JEHUCTBUM, YKa3aHHBIX B
pazzeine 3 aAMUHUCTPATUBHOIO PErIaMEHTA.

JIOJDKHOCTHBIE JIMIIAa W HHBbIE MYHULUNAIbHBIC CIYXKAIME 3a PELICHUs WU
nerctBust (0e3eiicTBUE), TPUHUMAEMbIe (OCYIIECTBIISIEMBIE) B XOJ€ MPEAOCTaBICHUS
MYHUILIUTATBEHON YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.

4.4, [TonoxxeHus1, XapaKTepU3yOIue TPEOOBaHUS K TOPSIIKY U (hopMaM KOHTPOJIS 3a
MPEIOCTABIEHUEM MYHHUIMITAILHOW YCIYTH, B TOM YUCIIE CO CTOPOHBI IPaKaaH, UX
00BbEeIMHEHUI U OpraHu3aIui

KoHTposib 3a npeaocTaBieHueM MYHHUIIMIAIBHON YCIYTHM CO CTOPOHBI TPa)aaH,
UX OOBEIMHEHUH U OpraHu3alMil, OCYUIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEeSATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  OpU  IPEIOCTaBICHUU
MYHULIMIAIBHOM  yCIYTHM, IIOJYyYEHHUS IIOJHOM, AaKTyaJlbHOW M  JOCTOBEPHOU
uH(popMaMu O MOPAJKE MPEAOCTABICHHUS MYHULMIAIBHON YCIYTM M BO3MOKHOCTH
JOCYJIeOHOTO0 pacCMOTpeHust oOpaiieHuilt (3kajob) B Mmpolecce MpeaoCTaBICHUS
MYHHUIUMTAIBHON YCIYTH.

5. locyneoHblii (BHeCYyaeOHbI) MOPSIIOK 00KAJTOBAHUS pellieHuid u TeiicTBUi
(0e3neiicTBHs) Oprana, NpeaoCTABJISIONIEr0 MYHUITUTIAIbHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBLHOTO LIEHTPA NMPEeA0CTABJIEHHUS TOCYyIapCTBEHHBIX 1
MYHULIHUNAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 cratem 16
DenepanbHOro 3akoHa Ne210-d3, a Tak:ke UX J0JKHOCTHBIX JIUIL,
MYHUIMIAIbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSIKE pEelICHUN
U JedctBuid (Oe3neicTBUsI) opraHa, MHpPEIOCTaBISIONIET0 MYHULMMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMI[a OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO  YCIYTY,
MYHUIIMOAIBHOTO  CIY’XKalllero,  PYKOBOJAUTENS ~ OpraHa,  MPEeAOCTABIISIIOLIETO
MYHULIUNIATIBHYO yCIIyTYy, MHOTO(YHKIIMOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHATIBHOTO [IEHTPa, OPTaHU3alul, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kaj000ii, B TOM YUCIIE B CIACAYIONINX CITyqasiX:

1) HapyiIeHne cpoka perucTpaliy 3anpoca o MpPeIoCTaBICHUN MYHUIIUTATbHON
YCIIyTH, 3aI1poca, yKa3aHHOro B crartbe 15.1 @eaepanproro 3akona Ne 210-D3;

2) HapylleHHe CpoKa IpPeJOCTaBICHUS MYHUILIMINAIBHOW yciyrd. B ykasanHom
ciaydyae jnocyaeOHoe (BHecyneOHOe) 00KaloBaHHME 3asBUTENIEM PEIICHUN U JEUCTBUI
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(Oe3neticTBUsl) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, paOOTHHKA MHOTO(QYHKIIMOHAIHLHOTO
LEHTPa BO3MOXHO B Cllyyae, €CIi Ha MHOTO(QYHKIMOHANBHBIA LIEHTP, PEHICHUS U
nevicteust  (0e3melCTBUE)  KOTOPOro  OOXKAIyHOTCS, BO3JIOKEHA  (PYHKUIMS — TIO
IPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIYyTI B IOJHOM OObEME B
nopsiAKe, onpenesieHHoM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3aBUTENS JOKYMEHTOB WM HHPOPMALMH JTUOO OCYIIECTBICHUS
JNEUCTBUM, MpPEACTAaBICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMaTUBHBIMU IIpaBOBBIMU akTaMu Poccuiickoit ®Denepanuy, HOPMaTUBHBIMU
npaBoBbIMU akTaMu PecnyOnmku TaTapcraH, MyHULIMIIAJAbHBIMU MPaBOBBIMU aKTaMHU
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHON YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHMBHBIMM IIpaBOBbIMM akrtamu Poccuiickon ®enepanuu, HOPMaTUBHBIMU
MpaBOBbIMU akTamu PecnyOnvku TaTapcTaH, MyHULMIAIbHBIMU TPABOBBIMU AKTaMU
JUTSl IPEOCTABJICHHS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MyHUIIMNIATBHONW YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE
IpEeIyCMOTPEHbI (eiepalbHbIMU 3aKOHAMU U NPUHATBIMH B COOTBETCTBHUHM C HHUMHU
MHBIMM HOPMATHBHBIMHM IIPABOBBIMM akTaMHu Poccuiickoil ®Penepanuu, 3aKOHaMH U
UHBIMA ~ HOPMAaTHBHBIMH  MpaBOBbIMH  akTtamu  PecnyOonmuku  Tarapcran,
MYHULIMNIAJIBHBIMA ~ IPABOBBIMM  akTaMu. B yka3aHHOM ciydae JocyaeOHoe
(BHecyneOHOE) oO’kaloBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeiicTBus)
MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa, pa0OTHUKA MHOTOQYHKIHMOHAJIBHOTO LEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKUIHMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOTO OOXKANYOTCS, BO3J0KE€HAa (YHKLUMS IO MNPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCIyr B TMOJHOM oOOBEME B MOPSJKE,
onpeneneHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIUNAIBHOW YCIYTH
IJIAaThl, HE TNPEAYCMOTPEHHOW HOPMATUBHBIMH IIPAaBOBBIMH aKTamMu Poccuiickoi
Qenepauyy, HOPMATUBHBIMM  NpaBOBbIMM  akTtamMu PecnyOnuku  Tarapcrah,
MYHULIMIIATIbHBIMU IPABOBBIMH aKTaMH;

7) otka3 HMcnonkoMa, NOpeIOCTaBISIOIIET0  MYHULHUIIAJIBHYKO  YCIYTY,
JNOJDKHOCTHOro Jna Mcrmosnkoma, NPeIoCTaBISIOIIEr0 MYHULMIIAIBHYIO YCIYTY,
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, pabOTHHKA MHOTO(DYHKIIMOHAILHOTO IIEHTPA,
OpraHu3aluii, NpeaycMoTpeHHbIX YacThio 1.1 crateu 16 denepanbuoro 3akoHa Ne 210-
@3, nian ux paOOTHUKOB B HCIIPABJICHUWU JOMYIICHHBIX UMU ONEYATOK U OMIMOOK B
BBIJIAaHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYTH JOKYMEHTaxX JIM0o
HapylUIEHUE YCTAHOBJIEHHOTO CpOKa TaKuX WCHpaBlieHUd. B yka3zaHHom ciiydae
nocyneOHoe (BHecyZeOHOE) OOKaJloBaHME 3asBUTEIEM pEIICHUM W JIeUCTBUMN
(6e3neiicTBUsl) MHOTO(YHKIIMOHAIBHOTO LIEHTPA, paOOTHUKA MHOTO(QYHKIIMOHAIBLHOTO
[EHTpa BO3MOXHO B CJIyyae, €ClIM Ha MHOTO(YHKI[MOHAJIBHBIA LIEHTP, PELICHUS U
nerctBug  (0e34eiiCTBUE) KOTOPOro  OOXKAIYIOTCA, BO3JOXKEHA  (QYHKIMUS 110
IPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMNAIbHBIX YCIYTI B IOJHOM OObEME B
MOPSIZIKE, ONpeesIeHHOM YacThio 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapylwieHuWE CpOKa WIM MOpsAKa BblAAYM JOKYMEHTOB IO pe3yibTaTam
MIPEAOCTABIICHUS MyHULMIIAIbHON YCIIYTH;

9) npuocTaHOBIIEHHE NPEIOCTABICHUS MyHULIUIIAIBHOW YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBJICHUSI HE MPEAyCMOTpPEHbI (eepadbHbIMU 3aKOHAMH W TPHUHATHIMH B
COOTBETCTBMM C HUMH HMHBIMH HOPMATUBHBIMU IIPaBOBBIMM aKTaMH Poccuiickoit
@Denepany, 3aKOHAMH U HWHBIMM HOPMAaTHBHBIMU IIpaBOBBIMU akTamu PecnyOnuku
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Tarapctan, MyHUIIUTIATBHBIMYA NIPABOBBIMU aKTaMU. B ykazaHHOM cilydae gocyne0Hoe
(BHEcynmeOHOE) oOkamoBaHWE 3asBUTENIEM pEIICHUA U JedcTBuil (0e3aeiicTBuI)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHUKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIHOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUILMIAJIBHBIX YCIyr B TMOJHOM oOObeMe B MOPSJKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-P3.

10) tpebGoBaHue y 3asBUTENS MpPU MPEIOCTABICHUU MYHUIIMIIAIBHOW YCIYTH
JOKYMEHTOB WJIM WHGOpPMAIMK, OTCYTCTBUE W (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH NPU NEPBOHAYAIBHOM OTKa3€ B MPHEME TIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHUIIUIIAJIBHONW yCIyTH, JIMOO B MPEAOCTABICHUHA MYHHUIIMITATHLHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyAcOHoe (BHeCyAeOHOE)
00’xaJloBaHUE 3asBUTEIIEM peLIeHUI u JNEUCTBUM (6e3nericTBus)
MHOTO(DYHKIITMOHAJIBHOTO  LIEHTpa, paOOTHUKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTOQYHKIIMOHAJIbHBIA LEHTP, PELICHUS U JEHCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOILIMX MYHULMIAIBHBIX YCIAYr B TIOJHOM 00beME B MOPSJIKE,
onpenesieHHOM 4acTbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba momaercss B NUCbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
aNeKTpoHHOM (opme B lcmonkom, npeaocTaBiIsSONIMI MYHULIUOAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyJIapCTBEHHOMN
BJIACTU, SBISAIONIMNCA ydpeauTeleM MHOTO(DYHKIIMOHAIBLHOTO IIeHTpa (nanee -
yuypeauTeab ~ MHOTOQYHKUHMOHAJIBHOTO  ILIEHTpa), a TakkKe B  OpraHu3allud,
npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanooOsl
Ha pelleHus U AeictBus (Oe3neiicTBUE) PYyKOBOAMTENS OpraHa, MPEIOCTABISIIOLIETO
MYHULUTNIAIBHYIO YCIYTY, OJAOTCS B BHILIECTOSIIMIA OpraH (Mpy €ro HaJlM4um) 0o B
Cllydya€ €ro OTCYTCTBHUSI pacCMaTpPUBAIOTCS HENOCPEACTBEHHO [71aBOM CENnbCKOTO
HOCEJICHUs], MPEAOCTaBISAIONIEr0 MYHULMINANbHYIO yciyry. JKanoObl Ha pemieHus u
neiictBus (Oe3neiicTBue) pabOTHHKA MHOTO(PYHKIIMOHAIBHOTO I[EHTpA IMOJAOTCS
PYKOBOIMTENO 3TOTO MHOTO(QYHKIMOHAJIBHOTO LeHTpa. JKamoObl Ha pemeHus u
neiictBus (Oe3neiicTBrEe) MHOTO(PYHKIIMOHAIBHOTO IIEHTpAa MOJAIOTCS YUPEIUTEIIO
MHOTO(QYHKIIMOHAJIBHOTO WEHTpa WM JOJDKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmuku Tartapcran. YKamoOwsl Ha pemieHus u
nenctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMM, MPEeIyCMOTPEHHBIX 4YacThbio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-@3, nmogarTCs PYKOBOAMUTENISM ITHX
OpraHu3aIUu.

Kamoba nHa  pemenuss u  gedctBus  (Oe3gerictBue) — Mcmoskoma,
PEIOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIyTy, JTOJDKHOCTHOro mauna Hcenonkoma,
PEIOCTABISIONIEr0 MYHULMIAIBHYIO YCIYTy, MYHHUIMIAIBHOTO cllyKailero, [iaBe
CEJIbCKOTO TOCEJICHUSI, MPEAOCTABIIAIONIEr0 MYHHUIIMNAIBHYIO YCIYTy, MOXKET OBbITh
HampaBlieHAa MO TOYTe, 4Yepe3 MHOTOQYHKIIMOHAJIBHBIA LEHTpP, C HCIOJb30BAHUEM
MH(GOPMALIMOHHO-TEIIEKOMMYHHKAITMOHHON ceTn «MHTepHeT», oQuIManbHOro caiTta
Hcnonkoma, mpeaocTaBisIONIero MYHULMNANbHYIO yciyry, Emunoro mopranma nm6o
PecnyOnmkanckoro nmoptana, HHGOPMAIITMOHHONW CHCTEMBI TOCYIeO0HOTO 00KaIoBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA NP JIUYHOM MpueMe 3asButensd. XKanoba Ha pelieHus u
NEUCTBUS (GezneiicTBUE) MHOTO(YHKIIHOHATEHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJLHOTO  IIEHTpa MOXET ObITh HampaBjlieHa IO To4YTe, C
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WCIOJIb30BaHWEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHETY,
ouManpHOro caita MHOTO(QYHKUHMOHAJIBHOTO ILEeHTpa, EamHoro mnoptama smbo
PecnyGnukanckoro nopraia, uHGOPMAIMOHHOW CUCTEMbI AOCYAEOHOr0 00KalOBaHUs,
a Tak)Ke MOKET OBbITh MPUHSTA MPU JIUYHOM TIpreme 3asButens. JKanoba Ha pelieHus u
nenctBusa (Oe3nelicTBUE) OpraHu3alui, MpeayCMOTpPEeHHBbIX 4YacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-03, a Takxke ux paOOTHUKOB MOXKET OBbITh HalpaBlieHa
N0 ToYTe, C HCIOJIb30BaHUEM WH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CeTH
«HTepHeT», OQUIMANBbHBIX CaNTOB 3TUX opraHuzauuii, EguHoro mnoprana nm6o
PecnyOnukaHnckoro moprana, a TakKe MOXET OBbITh NPUHATA TPHU JIMYHOM IpUEME
3asIBUTEJIS.

5.3. ’Kanoba nomkHa coaepKaTh:

1) manmeHoBanue Mcnonkoma, MPeIOCTaBISAIOMIET0 MYyHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO Jinia Mcnonkoma, npeaocTaBiIsomero MyHUIUIIAIbHYIO YCIyTy, 100
MYHUIUINAIBHOIO CIYXallero, MHOrO(YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOJIUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NOPeayCMOTpPEHHbIX uYacTbio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-03, ux pykoBoauTenen u (uinn) pabOTHUKOB, pEIICHUS U
nencTBus (0e3eiCTBIE) KOTOPBIX 00KaIYIOTCS;

2) pamunuio, UMs, OTYECTBO (MOCIEIHEE - NMPHU HAJIUYMM), CBEACHHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3MUECKOIO JIMIA JUOO HaUMEHOBAaHUE, CBEIACHUSI O MECTE
HaXO0XKJIEHUS 3as8BUTENS - FOPUIUUYECKOTO JIMIIA, a TaKKe HoMep (HoMepa) KOHTAaKTHOTO
TenedoHa, aapec (aapeca) MMEKTPOHHON MOYTHI (IIPU HATMYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBemeHuss o0 oOOXKanyeMmbIX peIICHUSX U JehcTBUSAX (Oe3elicTBUN)
Hcnonkoma, mNpenoCTaBISIONIET0 MYHUIUIAIBHYIO YCIYTy, JOJKHOCTHOTO JMIA
Hcnonkoma, MmpeaoCcTaBISIIONIEr0 MYyHUIUOAIBHYIO YCIYTy, JIMOO MYHULMIAIBHOTO
CIIy’XaIlero, MHOTO(YHKIMOHAIBHOTO LEHTpa, paOOTHUKA MHOTO(QYHKUIHOHAIbHOTO
LIEHTPa, OPTaHU3aLMMI, IPEAYCMOTPEHHBIX 4acThio 1.1 cratbn 16 PenepanbHOTO 3aKOHA
Ne 210-®D3, ux pabOTHUKOB;

4) noBOIbI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COTJACEH C PELICHUEM HU
neiicrBuem (6e3neiicteuem) Mcnonkoma, npeaoCTaBiIsSONIEro MyHUIUIAIBHYIO YCIYTY,
JOJHKHOCTHOTO Juia Mcnonkoma, mpeoCcTaBIIsoONEero MyHUIUIAIbHYIO YCIYTY, 100
MYHHIIMIIAJIBHOTO  CIIY)Kalllero, MHOTO(YHKIMOHAJIBHOTO  ILIEHTpa, paOOTHHKa
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alUi, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
NpPEICTaBICHbl JOKYMEHTHI (MPU HAJIWYMM), TOJITBEPKAAIOUIME JIOBOABI 3asIBUTEINS,
MO0 X KOIUHU.

5.4. IToctynuBias xano0a MOAJICKUT PETUCTPAIIMU B CPOK HE TI03][HEE pabovero
JIHS1, CJIETYIOIIETO 32 THEM MOCTYIIJICHUS.

5.5. XKanoGa, nocrynusmas B VMcnoakoM, MpeaocTaBiIsIOMUNA MYHULIUITATIBHYIO
yCIyry, MHOTO(DYHKIIMOHANBHBIA IEHTP, YYPEAUTEII0 MHOTO(QYHKIIMOHATIHLHOTO
LIEHTpa, B OpraHu3alldM, MNpeaycMOTpeHHble 4dacThio 1.1 ctatem 16 denepanbHOro
3akoHa Ne 210-®3, nub0 BhIIIECTOAIMN OpraH (MpU €ro HaJU4Wu), MOAJICHKHUT
pPacCMOTPEHHMIO B TE€UEHHE MATHAALATH paboO4YMX THEH CO AHS €€ PEerucTpaluu, a B
ciiydae 0OXaJIOBaHUSI OTKa3a OpraHa, MPEIOCTABISAIONIETO MYHUIMMAIbHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHOTO IEHTPa, OPTaHU3alU/, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 denepanpHoro 3akona Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asBUTENsS JHOO B
WCIPABIICHUU JIOMYILICHHBIX OMNEYaTOK M OWHMOOK WM B Cilydae 00KaJoBaHUS
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HapyIIEHUs YCTAHOBJICHHOTO CPOKAa TaKWX HWCIPABICHUN - B TEUCHUE ISITH pabOdmMx
JTHEW CO JIHS €€ PETUCTPALUU.

5.6. 1o pe3ynbratam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
pPELIEHU:

1) xanoba ynoOBIETBOpSIETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pelIeHus], UCIPABIICHUS TOMYIIEHHBIX ONMEYaTOK M OUIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
NPEAOCTABICHUS MYHHIMIIAJBHOM YCIYrM JOKYMEHTaX, BO3BpaTra 3asBUTEIIO
NEHEKHBIX CpPENICTB, B3MMAaHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMH akTaMu Poccuiickoii ®enepannyd, HOPMAaTUBHBIMU TIPABOBBIMU aKTaMU
PecnyOnuku TaTapcTaH, MyHULIIMTIATBHBIMU TPABOBBIMU AKTaAMU;

2) B yAOBJIETBOPEHUU KAJIIOOBI OTKA3bIBACTCS.

He mosnHee nHs, ClAEAyIONIEro 3a JIHEM MPUHSITUS PEIICHUs, YKa3aHHOTO B
HACTOAIIEM IYHKTE, 3asBUTENII0 B MUCHbMEHHON (OpME U MO KEIaHUIO 3asBUTEIS B
AJIEKTPOHHOM (popMe HaMpaBiSIETCSI MOTHUBHUPOBAHHBIA OTBET O pe3yJibTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cinydae mpu3HaHUS >KaJOOBI MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTENIO O pe3yJbTaTaX PacCMOTPEHHUS >KaJloObl Jaetcs uHpopMmaius O JeUCTBUIX,
OCYILIECTBIISIEMBIX ~ OPraHOM,  NPEAOCTABISIONMIMM  MYHULHUNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJLHBIM LIEHTPOM JIMO0 OpraHu3aiuei, npeaycMoTpeHHol yacToio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3; B nensax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYUICHUN NIPU OKa3aHWHA MYHUIUIIAIILHOW YCIYTH, a TAK)KE TPUHOCATCS
W3BUHEHMS 32 JIOCTABJICHHbIC HEYJ00CTBA U YKa3bIBaeTCA MHQPOpMAIUs O JaTIbHEHIINX
JNEUCTBUSAX, KOTOpPhIE HEOOXOJIUMO COBEPIIUTH 3asABUTEII0 B IEJISIX MOJTYYEHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyyae npusHaHus *KajaoObl HE MOJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3aBUTENII0 O pe3yJibTaTaX pPacCMOTPEHHS KajloObl JAlOTCS apryMEHTUPOBAHHBIC
pa3bsICHEHUsI O TMPUYMHAX MPUHATOTO PEIICHMs, a Takke WHOOpMalus O TMOPSIKE
00’KaJIOBaHUS TIPUHSATOTO PEIICHUS.

5.9. B cnydae yCTaHOBJICHHS B XOJI€ WU IO PE3yJIbTaTaM pacCMOTPEHHS KaI0ObI
IPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO MPABOHAPYILIECHHS WM MPECTYIUICHUS
JOJKHOCTHOE JIMII0, PpAOOTHUK, HaJIETIEHHBIE MIOJTHOMOYHUSIMU 10 PACCMOTPEHUIO Kajo0,
HE3aMeIJIUTEIbHO HAMTPABIIAIOT UMEIOIIUECS MAaTEPHUAIbl B OPTaHbl IPOKYPaTyPHI.
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ITpunoxxenne Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEA0CTABICHUS MYHULIUTTAIbHON YCIYTH 110
BKJIFOUEHUIO B COCTAB U UCKITIOYEHHIO SKUITBIX
IIOMEILEHUH U3 COCTaBa CHELUATN3UPOBAHHOIO
XKUIMIIHOTO (hoHAa MacsAryTOBCKOTO CETbCKOTO
noceseHus: A3HaKaeBCKOro MyHHUIIMIIAIbHOTO
pationa PecniyOnuku Tarapcran

dopma
(bmank oprana, mpe1oCcTaBIAIONIET0 MyHUIUTATBHYIO YCIIYTY)

Kowmy:

KonTakTHBIC JaHHBIC:

Hpe,[[CTaBI/ITeJ'IL .

KonTakTHBIC JaHHBIC ITPCACTAaBUTCIIA:

PEHIEHUE
0
oT Ne
PaCCMOTpeB Bamie 3agsnenue ot NQ U npujiaracMbi€ K HEMY
JOKYMEHTHI, VICTIONMHUTENbHBIM KOMHTETOM MacsSTyTOBCKOTO CENIbCKOTO TOCeNeHUs] A3HAaKaeBCKOTO
MYHUILHANAIBEHOTO paiiona PecrryOmuku Tarapcran MPUHATO pelieHue

(o)

JononuurensHas nHGOpMaLus:

CeefeHuns 06 3/1eKTPOHHOM noanucu

JomxroctHoe mutio (PUO)

(IOMKUCH YHOIHOMOYEHHOTO IOJDKHOCTHOTO JINIIA
opraHa)
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ITpunoxxenne Ne 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEA0CTABICHUS MYHULIUTTAIbHON YCIYTH 110
BKJIFOUEHUIO B COCTAB U UCKITIOYCHHIO JKUJIBIX
IIOMEILEHUH U3 COCTaBa CHELUATN3UPOBAHHOIO
XKUIMIIHOTO (hoHAa MacsAryTOBCKOTO CETbCKOTO
noceseHus: A3HaKaeBCKOro MyHHUIIMIIAIbHOTO
pationa PecniyOnuku Tarapcran

®opma
(bnaHk opraHa, IPeIOCTaBIISIFOIIECTO MYHUITUNAILHYIO YCIIYTY)

Kowmy:

KonTakTHEBIE NaHHBIE:

[IpencraBurens:

KonrakTHbIC JaHHBIC IPCACTABUTCIIA:

PEHIEHUE
00 OTKaze B MPeI0CTaBICHH MyHUIUTIATEHON YCITyTH
110
oT Ne
PaCCMOT‘peB Bame 3ajBJICHUEC OT N(_’ nu HpI/IJ'IaFaeMLIG K HeMy ,Z[OKYMGHTLI

HcnomHuTe IbHBIM KOMUTETOM
CEJIbCKOr0 TMOCeIeHUS A3HAKaeBCKOIO MYHUIIUTIAJIBHOT'O paﬁOHa IIPUHATO PCUHICHUEC 00 oOTKaze B
1o

CIEIYIOIMM OCHOBAHMSIM:

9.
10.

JononuurensHas nHGOpMaLus:

Bbl BpaBe HOBTOPHO 0OPaTUTHCS B YIIOJTHOMOYEHHBIA OpIaH € 3asBJICHUEM O MPEIOCTABICHUN YCIyTU
[I0CJI€ YCTPAHEHMSI YKAa3aHHBIX HApYLICHUM.

JaHHBI OTKa3 MOXXET ObITh OOXKajloOBaH B JIOCYJIEOHOM MOpSJKE IyTeM HANpaBICHHs XaloObl B
YIIOJIHOMOYEHHBIH OpPTaH, a TaKXKe B CyJeOHOM TOpsIKE.

CeefeHuns 06 3/1eKTPOHHOM noanucu

JomxroctHoe mutio (PHO)

(MOATHCH YMOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxxenne Ne 3

K AZIMHHUCTPAaTHBHOMY PETJIAMEHTY MPEIOCTABICHUS
MYHULUNIAJIBHON YCIYTU 110 BKIFOYEHHUIO B COCTaB U
WCKJTFOUEHUIO JKMJIBIX TIOMEIEHUH U3 cocTaBa
CIICUAJIM3UPOBAHHOI'O KUJIMIIHOT'O (1)0H,[[a
MacsryToBCKOTO CEITbCKOTO MOCEICHHUS MYHHUITUITATLHOTO
paiiona Pecriy6nmku Tarapcran

dopma

(bnank oprana, mpe1oCcTaBIAIONIET0 MyHUIUIATBHYIO YCIIYTY)

Komy:

KonrakTHble JaHHBIE:

IIpencraBurens:

KonrakTHbie JaHHBIC TPEACTABUTCIIA:

PEIIEHME
00 0TKa3e B MpHueMe JOKYMEHTOB, HEOOXOJMMBIX JUIS IPEJOCTABICHUS
MYHHUIUIAIBHON YCITyTH IO

oT Ne
Paccmorpes Bame 3asBiieHue ot Ne U IpUIaTaeMble K HEMY JOKYMEHTbI
W cnonmHUTEeNbHBIM KOMUTETOM CEIIbCKOr0 MOCeeHns A3HaKaeBCKOTO MYHHUIUTIAJIBHOT'O paﬁOHa TIPUHATO
pemenue 06 OTKase B npueme JIOKYMEHTOB, HEOOXOIUMBIX TSt
IO CJICAYIOIIUM OCHOBAaHUSIM:
9.
10.

PazbsicHeHne npuumH OTKa3a:
JononxurensHast nHGopManus:

Bbl BIpaBe IOBTOPHO OOpaTHTHCS B YIIOJHOMOYEHHBIH OpraH ¢ 3asBICHHEM O IIPEAOCTaBICHHH YCIYTH IIOCIe
YCTpaHEHUs YKa3aHHbIX HApyILLIECHUM.

JaHHblit 0TKa3 MoOXeT ObITh O00OXajloBaH B JOCYeOHOM THOpSIKE IyTeM HalpaBlieHHUs JKaloObl B
YIOJIHOMOYEHHBINA OPTaH, a TAKKe B Cy1€0HOM IOpSIKE.

CeefeHuns 06 3/1eKTPOHHOM noanucu

HomxnoctHoe nuto (OPHUO)

(MOAIKCH YIOJTHOMOYEHHOTO J0JDKHOCTHOTO JIMIA OpraHa)
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ITpunoxxenne Ne 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS MYHULIUIIAIBbHON YCIYTH 1O
BKJIFOUEHUIO B COCTAB U UCKITIOUEHHIO SKUITBIX
IIOMEILEHUH U3 COCTaBa CHELUATN3UPOBAHHOIO
XKUIMIIHOTO (hoHAa MacsAryTOBCKOTO CETbCKOTO
noceseHus: A3HaKaeBCKOI'0 MyHHMIIMITAJILHOTO
pationa Pecniybnuku Tarapcran

dopma

B

(HaI/IMCHOBaHI/Ie OopraHa MECTHOI'O CaMOYHpaBJ’IeHI/Iﬂ)

3asBieHue
O BKJIFOUEHUU >KUJIOTO MOMEIIEeHUs (>KUIIBIX TIOMELICHHI) B COCTaB
CHELHMATM3UPOBAHHOIO KUJIMITHOTO (hoHAa MacsAryTOBCKOTO CEIbCKOIO MOCEIEHUS
A3HakaeBCKOro MyHUIIMNANBHOTO paiioHa PecriyOnuku Tatapctan

ITPOCUT OTHCCTH KHUJIOC ITOMCIICHUC

HaMMCHOBAHUEC IOPUINYECCKOTO JIMIa

(Kuible TOMEIICHUs), PacCIOJIOKEHHOE (pacrlojioKeHHbIe) mo ajapecy: PecmyOnuka
Tarapcran, ropon , yIuua , 1oMm Ne ,
kopnyc Ne (surep) , KBapTHUpa/KOMHaTa (KBapTUPbI/KOMHATHI) No
, 3aKpEIJIEHHOE (3aKpeIyIEHHbIE) Ha MTpaBe ONEepPaTUBHOTO YIPaBJICHUS
(X0351CTBEHHOTO BEICHUS) 32

HanMCHOBAHUEC IOPUANYECCKOTO JINIa

Ha OCHOBAHUHU , K
- CITy’)K€OHOMY JKHJIOMY TTOMEIIEHUIO (CITYKEOHBIM JKUITBIM TIOMEIIEHUSM );
- )KUJIOMY TTOMEIIEHUIO (KMJIBIM TTOMEIICHUSIM) B OOIICKUTHH.

prlnaraeMLIe JOKYMCHTBI:
1

2.
3.
4.

I'1aBa cenbCKOro MOCEIEHHUS : / /

I'naBHbI OyxTanaTep: / /

M.IL.(Tipr HANMMYUK TTEYaTH)

KoHTakTHBIN TenepoH
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Tloomeeparcoaro ceoe coenacue, a makdice coanacue npeocmasisemo2o MHOW Juyd
Ha 00pabomKy NEePCOHANbHBIX OaHHbIX (COOp, cucmemamu3ayuro, HAKOnieHue, XpaHeHue,
ymouHeHue (0OHOGNIEeHUe, USMEHEHUe), UCNONb308aHUe, PACNPOCMPAHEHUe (8 MOM Yucie
nepeoady), obezuueanue, ONOKUPOBAHUE, YHUYMONCEHUE HNEPCOHANbHLIX OAHHbIX, a
maxice UHbIX OelUcmsull, HeoOXO0OUMbIX Ol 0OPaAbOMKU NEPCOHATILHBIX OAHHbIX 8 PAMKAX
npedoCcmasneHuss MyHUYUNAIbHOU YCyeu), 8 mom Yucie 8 agmoMamusupOBaAHHOM pexcume,
BKIIOYASL NPUHSAINUE PEUEHUL HA UX OCHOBE OP2AHOM, NPe00CMABIIOUWUM MYHUYUNATIOHYIO
yenyey, 8 yensix npedoCmasienus MyHUYUNAIbHOU YCTYeuU.

Hacmosuwum noomeeporcoaro: ceederust, BKIOYEHHbIE 8 3A58IeHUe, OMHOCAUUEC K
Moell UYHOCMU U NPeOCMAsIsIeMOMY MHOIK JUYY, a MAKHCe BHECEeHHble MHOI HUdICe,
00cmosepHbl.  Jlokymenmol  (CKAHKONUU  OOKYMEHMOB8), NPUNONCEHHble K  3AA8NEHUIO,
coomeemcmeyom mpeboBaHusIM, YCMAHOBIEHHbIM —3aKoHoOamenscmeom Poccutickoii
Dedepayuu, Ha MOMEHmM NPEOCMABNIEHUsL 3AAGNEHUS IMU OOKYMEHMbI, OeUCmEUmenbhvl U
cooeparcam 00CmMoBepHble CBEOeHUS.

ato ceoe cocnacue Ha yuacmue 8 onpoce no oyeHKe Kauecmeda npedoCmasieHHoOU
MHEe MYHUYUNATIGHOU YCIIyeU no meieghony:

Pe3ynprar npegocTaBiieHuss MyHULIUIIAIBHOW YCIYTH, IPOILY IIPEAOCTABUTH:

I:l B JUYHbIA KaOuHeT IlopTana rocynapCTBEHHBIX U MYHUUMIAIbHBIX YCIYT
PecnyOonuku Tarapcran;

I:lB MHOTO(DYHKIIMOHAJILHOM LIEHTPE MPEJOCTABJICHUSI TOCYAapCTBEHHBIX H
MyHUIMTNAIBHBIX yeiyT PecnyOnuku Tatapcran;

I:I B Mcnonkome.

(marta) (mommucsk) (©.1.0.)



186

IIpunoxxenne Ne 5

K AZIMMUHUCTPAaTUBHOMY PEIrJIaMEHTY MPEI0CTaBICHUS
MYHHMIMIAIBHON YCIYTH 110 BKIKOYEHHIO B COCTAB U
HCKJIFOUEHUIO JKUIIBIX TIOMEIEHUH U3 cocTaBa
CTEUATM3UPOBAHHOTO KHUIUIIHOTO (HOHIA
MacsryToBCKOIro CelIbCKOro NoceaeHus A3HaKaeBCKOro
MyHHMLIMIAIBHOTO paiiona Pecniyonuku Tarapcran

dopma

B

(HauMeHOBaHHUE OpraHa MECTHOTO CaMOYIIPABICHUS)

3asBiieHre 00 MCKJIIOYEHUM KWJIOT0 MOMeleHUs1 (KMJIbIX IIOMeleHnii) U3 cocTaBa
CHEMATU3MPOBAHHOIO KUIHIIHOTO (poHIa MacATryTOBCKOIO CeJIbCKOI0
MOCeJICHUS A3HAKAEBCKOI0 MyHHIUNIAIBbHOIO paiioHa Pecnny0siuku TaTrapcran
(mpumepHas ¢popma)
IIPOCUT UCKIIFOYUTH U3 COCTABA

HaMMCHOBAHUEC IOPUINYECCKOTO JIUIlla

crenuaIn3upoBaHHOro poHaa MacsaryToBCKOro CEJIbCKOro MoceleHuss A3HAKaeBCKOTO
MyHULUNaAbHOro panona PecnyOnuku Tartapcran xuinoe noMmemieHue — (GKujble
MIOMEILECHHUS), PACIIOJIOKEHHOE (pacmnoioKeHHbIe) 1o aapecy: PecnyOnuka Tarapcras,

ropox , yJIaua , oM Ne , kopmyc Ne

(yutep) , KBapTupa/KoMHaTa (KBapTUPbI/KOMHATHI) No
, 3aKpeIJICHHOE (3aKpEeIJICHHBIE) Ha TIPaBEe OMEPATUBHOTO YIPABICHUS

(X0351ICTBEHHOTO BEJICHNSA) 3a

- HaMCHOBAHHUE IOPUINYCCKOIO JIMIa

Ha OCHOBAHHH , OTHECEHHBIC K:

-CIIy’K€OHOMY >KHUJIOMY MOMEIICHUIO (CITY>KEOHBIM JKUIIBIM MTOMEIIECHUSIM );
- )KUJIOMY MTOMEUIEHUIO (KWJIBIM TOMEIIEHHSIM) B OOIIEKUTHH
B COOTBETCTBHUU C PELICHUEM oT No

prlnaraeMBIe JOKYMCHTBI:
1

2.
3.
4.

I'1aBa cenbCKOro MOCEIEHHUS / /

I'naBHbI OyxranTep: / /

M.IL.(1ipr HANMMYUK TIeYaTH)

KoHTakTHBIN TenepoH

Tloomeeparcoaro ceoe coenacue, a makdice co2nacue npeoCmasisiemo20 MHOW Juyd
Ha 00pabomKy NepCOHANbHBIX OAHHBIX (COOpP, CUCmeMamu3ayuro, HaAKONIeHue, XpaHeHue,
ymouHeHue (0OHOGNIEeHUe, USMEHEHUE), UCNONb308aAHUe, PACNPOCMPAHEHUe (8 MOM Yucie
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nepeoayy), odeznuuueanue, OIOKUPOBAHUE, VHUUMOIICEHUE NEPCOHANbHLIX OAHHbIX, d
Makoice UHbIX Oetcmeull, HeodX0OUMbBIX Ol 0OPAOOMKU NEPCOHANLHBIX OAHHBIX 8 PAMKAX
npedocmasneHuss MyHUYUNAubHOU YCiyeu), 8 mom Yucie 8 agmoMamusupoBaAHHOM pexcume,
BKIIOYASL NPUHINUE DEUEHUL HA UX OCHOBE OP2AHOM, NPe00CMABIIOUWUM MYHUYUNATIOHYIO
yenyey, 8 yensix npedoCmasienus MyHUYUNATbHOU YCTyeuU.

Hacmosuwum noomeeporcoaro: ceederust, BKIOYEHHbIe 8 3aA81eHIUe, OMHOCAUUECS K
Moell UYHOCMU U NPeOCmAsisieMOMy MHOW JUYY, d MAKdice GHeCeHHble MHOI HUICE,
00CcmosepHbl.  Jlokymenmol  (CKAHKONUU  OOKYMEHMOB), NPUTONCEHHblEe K  3AAGNEHUIO,
COOmBemcmeyom mpeboBaHusIM, YCMAHOBNIEHHLIM —3aKoHoOamenbcmeom Poccutickoil
Dedepayuu, Ha MOMEHM NPeOCMABNEHUsL 3as6NEHU IMU OOKYMEHMbI, OeUCmEUmebHbl U
cooeparcam 00CmoBepHble C8EOEHUS.

ato ceoe cocnacue Ha yuacmue 8 onpoce no oyeHKe Kauecmed npedoCmasieHHoU
MHEe MYHUYURATIGHOU YCIIyeU no meneg)ony:

(mata) (monmucek) (©.1.0.)

Pe3ynbraTr npenocTaBieHuss MyHULIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:I B JU4HbIA KaOuHeT IlopTana rocyapCTBEHHBIX U MYHULMIAIBHBIX YCIIyT
PecnyOonuku Tarapcran;

|:| B MHOTO(QYHKIIMOHAJIHHOM IIEHTPE MPEAOCTaBICHUS TOCYJAAPCTBEHHBIX U
MYHHUITUTATBHBIX yeayT PecryOonuku TaTtapceran;

I:I B Ucnonkome.

(mara) (moamnuch) (©.1.0.)



188

ITpunoxxenne Ne 6

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEA0CTABICHUS MYHULIUTTAIbHON YCIYTH 110
BKJIFOUEHUIO B COCTAB U UCKITIOYEHHIO SKUITBIX
IIOMEILEHUH U3 COCTaBa CHELUATN3UPOBAHHOIO
KUIAITHOTO (hoHAa MacsAryTOBCKOTO CEIbCKOTo
noceseHus: A3HaKaeBCKOro MyHHUIIMIIAIbHOTO
pationa PecniyOnuku Tarapcran

['maBe MacaryToBCKOro cenbCKOro
MIOCEJICHUS

Or:

3asiBlIcHIE
00 HCTIpaBICHUN TEXHUYECKOMU OITHOKH

CooOmato 06 ommoOKe, AOMYIIEHHONW MPU OKa3aHUM MYHUIIUNAILHON YCIYTH 1O

3amnucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomy wWchmpaBuTh  JONYIICHHYKD TEXHHYECKYI0 OIMMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JOKYMEHT,  SBISIIOIIMICS  Pe3yJbTaTOM
MYHHUIIATIATBHON YCITYTH.

[Tpunararo crieayrone JOKyMEHTHI:

1.

2.

B ciywyae mpuHATHS pemieHHs 00 OTKJIOHCHHH 3asBJICHHS 00 HCIpaBJICHUH
TEXHUYECKOH OIMMOKH MPOITY HAIIPABUTH TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KOMHMH Ha OyMa)KHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM T10

ajpecy:

HacrosmmM nmoaTsep:kaaro: CBEICHUS, BKIFOUEHHBIE B 3asBJICHUE, OTHOCALIUECS K
MOEW JIMYHOCTH M TPEICTABIIEMOMY MHOIO JIMIy, @ TAaKK€ BHECEHHBbIC MHOIO HUKE,
JIOCTOBEpHBL.  JIOKyMEHTbl (KOMMM JOKYMEHTOB), TPWIOXKEHHbIE K  3asBJICHHIO,
COOTBETCTBYIOT ~ TpeOOBaHMSM, YCTAaHOBJIICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
QPenepanyy, HA MOMEHT IIPEIACTABIICHUS 3asBJICHUSA OTH JOKYMEHTBI JCWCTBUTEIIBHBI U
COZEPKAT JOCTOBEPHBIEC CBEICHHU.

(mara) (moamuch) (©.1.0.)



