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KAPAP

oT «26 » aHBapa 2022 rofa No?2

O6 yTBEPXAEHWNN aIMUHUCTPATUBHBIX PEr/laMeHTOB
NPeaoCcTaBneHNs MyHULMNANbHbIX yCnyr B cdiepe
KUMULLIHBIX OTHOLLIEHWIA

B uenax peasmsaummn  ®defepasbHoro 3akoHa ot 27.07.2010 Ne 210-9d3 «O6
opraHusaumMm  NpPeaocTaBfeHMst  TOCYAAPCTBEHHbIX U MYHUUMNATbHBIX  YCy»,
CMONHWTENbHBIA  KOMUTET TYMYTYKCKOrO  Ce/IbCKOro  MoceneHmsi  A3HaKaeBCKOro
MYHMLMNa/IbHOro parioHa Pecny6mkun TatapcTaH NOCTaHOB/AET:

1 YTBepauTb:

aMVHUCTPATMBHBIA perfiaMmeHT MpefocTaB/eHns MyHULMNaIbHOW YCNyrn no
O(hOPM/IEHNIO JOKYMEHTOB MO 0OMEHY YKW/bIX MOMELLEHNIA MYHNULMNAIBHOMO YXUALLHOIO
(hoHAa, NpeAoCTaB/IeHHbIX MO 4OroBOpPY COLMaIbHOrO HaiMa, COrfiacHoO NpunoXkeHuto Nol;

- aMVHUCTPATMBHBIA pPernaMeHT MpeaocTaB/ieHns MyHUUMNaIbHOW YCayru no
O(OPM/IEHUIO  JOKYMEHTOB MpW  MNepefadye >KUIbIX MOMELLEHVNIA  MYHUUMNAIBHOIO
YXMNLHOTO ()OHAA B COGCTBEHHOCTL MPaXkaaH, COracHo MpUnoXKeHno No2;

- aMVHUCTPATMBHBIA pernameHT MpeAocTaB/eHns MyHULMNAIbHON YCnyru no
NPeAOCTaB/MEHNIO TpaXKaaHaM XXW/bIX MOMELLEHUA B MyHULMMATILHOM YXWUIULLHOM (PoHZe
M0 A0roBOpam Haima Cy>kebHOro »KIoro NoMeLLEeHWs, COrlaCHO NPUIOXKEHNIO No3;

- a[IMMHUCTPATMBHBIA pPernamMeHT npefoCTaB/eHVss MYHULMNAILHOW YCIyrn o
MPUHATAIO  paHee MPVBATM3UPOBAHHBLIX >KWIbIX MOMELEHNA B MyHULMMASbHYHO
COOCTBEHHOCTb, COrMacHO NPUIoXKeHMHo Ned;

- aAMWHWCTPATVBHbIA PernamMeHT MPefoCTaB/ieHNs MyHUUMNAIbHOW YCIyr 1o
BK/IOYEHNO B COCTaB WM WCK/HOYEHUIO  >KUbIX  MOMELeHWA 13 cocTaBa
CMeLNaIN3MpoBaHHOro  XWUANWHOMO  (PoHAa TYMYTYKCKOTO  CefibCKOro  MocesieHuns
A3HaKaeBCKOr0  MyHUUMMaNbHOTO  palioHa  Pecny6nmky  TartapcTaH,  COM/aCHO
NPUNOXeHNIO Nob.

2. OO6HapogoBaTb  HacToslllee  MOCTaHOB/EHME  MyTeM  pasMelleHust  Ha
«OmupansHOM MopTane MNpaBoBOW WMHGopMaumn Pecny6nvkn TartapcTaH» MO Be6-
agpecy:  http://pravo.tatarstan.ru M Ha  ouuManbHOM  cailTe  A3HaKaeBCKOro
MYHULMNIbHOMO paiioHa B MH(OPMaLIOHHO-TENIEKOMMYHUKALMOHHOM CeTU VIHTEPHET Mo
Be6-aapecy: http//aznakayevo.tatarstan.ru.

3. KOHTPO/b 3a UCMOSHEHUEM HACTOSILLIETO MOCTAHOB/IEHMS! OCTaB/ISKO 33 COGOIA.

/Ib"C vs1
T/ mK3

["naBa 3.X.'mns3oBa
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MpunoxkeHne Nel K NOCTaHOBNEHUIO
VcnonHutensHoro komuteta
TYMYTYKCKOrO CeNbCKOro nocesneHuns
A3HaKaeBCKOro MyHULMMabHOIO paioHa
Pecny6svkun TaTtapcTaH

OT «26» AHBaps 2022 Ne2

AIMUHUCTPATUBHbIN pernameHT
NpeAocTaBNeHMA MYHULMNANLHOK ycnyrn no opopmMaeHNI0 JOKYMEHTOB Mo
06MEHY XWUNbIX MOMELLEHN MYHULMNANIBHOTO XUMNLLHOTO (hoHAa,
NpeAocTaB/eHHbIX MO OFr0BOPY COLMANbLHOro HaliMa

1. O6Lme NoNoXKEHUSA
1.1. TpegMeT perynMpoBaHns agMUHUCTPATMBHOIO perfaMmeHTa

1.1.1. HacTosawmii afMVHUNCTPATUBHbIIA pernamMeHT  npeaocTaB/eHNS
MYHUUMNANbHOW ycnyrn (ganee - agMWHUCTPATMBHBLIA perfameHT) ycTaHaB/MBaeT
CTaHZApT W NOPAAOK NpefoCTaB/IEHUS MYHUUMNAIbHON Yycnyrn no  opopMIEHUIO
[NOKYMEHTOB MO OOMEHY >XWU/bIX MOMELLEHUA MYHULMNANBHOIO >XWUIULLHOIO (hoHAa,
NpeAoCcTaB/IeHHbIX MO AOroBOPY COLMaNbHOrO HariMa (fanee - MyHuuunaabHas ycnyra).

1.1.2. MNonoXxeHnsa agMUHNCTPATMBHOIO pernameHTa NPUMeHATCA B OTHOLLEHUN
O(DOPM/IEHNS  JOKYMEHTOB MO OOMEHY D >KWMbIX MOMELLEHUA MYHULMNANBHOIO
XWUINLLHOTO (POHAA, NPefoCTaB/IEHHbIX MO AOrOBOPY COLMaNbHOro Hamma.

1.2. Kateropuu 3asBuTesnei

1.2.1. /lmyamun, MMeLWUMN NpaBo Ha MNOAYYeHME MYHUUMNANbHOM YCNyru,
ABNIAIOTCA (PU3MYECKUe nua (Lanee - 3a9BUTENb).

1.2.2. C 3asBneHnem Bnpase 00paTUTLCA MpeAcTaBUTENlb  3afBUTENS,
[eACTBYIOLNA Ha OCHOBAHWW [AOKYMEHTa, YLOCTOBEPAIOLLEr0 ero NnosiHOMo4us, nMbo
3aKOHHbIV MpeAcTaBuTeNIb (PM3MYECKOro nnua (ganee - npeacTaBUTeNb 3aaBUTENS).

1.3. MopsaoK MHDOPMUPOBaHUS 0 NPefOCTaBNEHNN MYHMLMNANbHONR yCyTu

1.3.1. NHhopmauma o nopsgke npefocTaBleHUs MYHUUUNATbHON YCiyru
pasMeLLaeTcs:

1) Ha WH(OPMaLMOHHbIX CTeHAaX, COoAepXalwux BU3yallbHY0 U TEKCTOBYHO
MHOPMAUMIO O  MYHUUMUNANbHOW  ycnyre, pPacrofioXeHHbIX B MOMELLeHNAX
MHOTO(YHKLMOHANbHbIX LIEHTPOB npeaocTaB/ieHns rocyfapCTBEHHbIX "
MYHULMNANbHBLIX YCNYT.

2) Ha o(MuMaSIbHOM CaiTe MYHMLMNASbHOrO paihoHa B WH(OPMALMOHHO-
TeNeKOMMYHMKaLUMOHHOW ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [optane rocyfapCTBEHHbIX W MyHUUMUNAbHbLIX YCayr Pecny6ivnku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuii noptan);
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4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MyHULMNANbHBLIX YCIYyr ((hyHKUWIA)
(https:// www.gosuslugi.ru) (ganee - EguHbIn noptan);

5) B rocyfapCTBeHHOM MH(POPMaLVOHHON cucTemMe «PeecTp rocyapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecny6nunkn Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MYHULNNAbHBIX YCAYT).

1.3.2. KoHCcynbTMpoBaHMe MO BOMpocam MpPeaoCTaBNeHNs MYHULMNANIbHON
YC/Nyrn OCYLLECTB/AETCA:

1) B MHOrO()YHKUMOHA/IbHbIX LEHTpax MpeaocTaB/ieHNs rocyLapCTBEHHbIX U
MYHULUNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnn - TMYHO UK MO TeNlehoHy;

2) B UHTEepPaKTUBHOM hopme Pecny6/MKaHCKOro noprana;

3) B WCMOMHWUTENIbHOM KOMUTETe TYMYTYKCKOrO Ce/lbCKOro rocesieHns
A3HaKaeBCKOro MyHMUMNaNbHOro paioHa (ganee - OpraH):

Mpu YCTHOM 06paLLeHUN - IMYHO WX MO TENE(IOHY;

Npu NUCbMEeHHOM (B TOM 4uC/ie B (DOPME 3/IEKTPOHHOI0 [OKYMEHTa) 0bpalleHunm
- Ha 6yMaXHOM HOCUTENE MO NOoYTe, B 31EKTPOHHON (hopMe MO 3M1IEKTPOHHOI nouTe.

1.3.3. Hdopmauyma Ha EgnHomM noptane, Pecny6nkaHCKOM nopTtasie 0 NopsaKe
W CpoKax MpeaocTaBNeHNss MYHUUUNAIbHOMW YCAyrn Ha OCHOBaHUW CBeAeHWUMN,
cofepxawmxca B PeecTpe  rocyfapCTBEHHbIX W MYHUUWUMNANbHbLIX  YCAYT,
npeaocTaBseTcs 3aaBUTeNt0 6ecnnaTHo.

JocTyn K MH(opMaLmm 0 cpokax 1 nopsgke npefocTaBfieHUs MyHULUNAIbHOWA
YCNyru OCyLecTBNAETCS 6e3 BbIMOSHEHWA 3as8BUTENIEM KaKUX-N1M6o TpeboBaHWUi, B TOM
yncne 6e3 MCMOAb30BaHUSA MPOrpaMMHOr0O O6ecrneyeHuMs, YCTAHOBKA KOTOPOro Ha
TEXHUYECKME CpefCcTBa 3afABUTeNs TpebyeT 3aKNOYEHUA NINLEH3VOHHOTO WAW WHOro
cornatwleHus C npaBoobnagaTenem nporpaMMHoOro obecneyeHuns,
npegycmaTpyBaloLLero B3MMaHue nnatbl, perncrpaumio Ui aBTopu3auuio 3asaBuUTeNS
WU NPefoCTaBNEHNE UM MepPCOHaNbHbIX LaHHbIX.

1.3.4. MNMpn obpaweHnn 3aa9BUTENS NINYHO WUAN NO TeneoHy B COOTBETCTBMU C
MOCTYNUBLUUM 06paLleHneM NpesoCcTaBAAETCA NH(OPMaLNA:

1) MecTto HaxoxaeHus Micnonkoma: c. TymyTykK, yn.TenomaHa, 4.62b.

[ pacdmk paboThbl:

noHefenbHUK - naTHuua: ¢ 8:00 go 17:00 yacos;

Cy660Ta, BOCKPECEHbLE: BbIXOAHbIE JHW.

Bpems nepepbiBa 414 OTAbIXa W MUTaHWA YCTaHAB/IMBAETCA MpaBuIamu
BHYTPEHHEro TPyA0BOro pacnopsagka.

CnipaBo4HbIil TenedoH 8(85592)34342;

2) 0 nopsgke NpefocTaBNeHUss MyHMLMNANbHOW ycnyru, o cnocobax u
CpoKax rnofayu 3asBNeHUN;

3) 0 KaTeropmsx rpaxpgaH, KOTOpPbIM MpPeaoCcTaBiseTcs MyHWUUMNasbHas
ycfyra; O HOPMAaTUBHbIX MPAaBOBbIX aKTax, PeryavpyroLinx BOMpochl
NpeLoCcTaBAeHNa MyHULMNANbHOW YCNyTi;

4) 0 nepeyHe LOKYMEHTOB, HEOOXOAUMbBIX [N PAaCCMOTPEHUA 3asAB/IEHUA O
NpefoCTaBNeHUN  MYHUUMNANBHOW  YCyru, O Cpokax npuvemMa MU
PerncTpaunn 3aaBNeHNS;

5) 0 xofe npeaocTaBieHNss MyHULUNANbHOW YCNYTH;
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6) 0 MecTe pasMeLleHMs Ha o(mLmManbHOM caiTe MHGopMaLMK No Bonpocam
NpefoCcTaBAeHNa MyHULMNANbHOW YCyTi;

7) 0 nopsigke 06>KanoBaHUs AEWCTBUIA UK 6e34eNCTBUS AONKHOCTHbIX NNL
OpraHa.

Mo nuUCbMeHHOMY 06palleHu0  COTPYAHUKM OTAena, OTBETCTBEHHOro 3a
npegocTaBneHne  MyHUUMNANbHOW  yCcnyru, noApo6HO B MUCbMEHHOW  (hopme
Pa3bACHAOT 3afABUTEN0  MOPSAOK MpeAocTaBfieHUss  MYHUUMNANbHOW  yCnyrn u
BOMPOCHI, YKa3aHHble B HACTOAWEM MYHKTE aAMWHUCTPATUBHOIO persiamMeHTa, U B
TeyeHne Tpex paboumx [AHEW CO [AHA perucTpaymu obpalleHus HanpasnsalT OTBET
3anaBuTento. OTBeTbl JAlOTCA Ha A3blke obpalleHus. B cnyvyae HeBO3MOXHOCTM [aTb
OTBET Ha f3blke 00palleHnUs WMCMNOJMb3YHTCA rOCYAapCTBEHHbIE A3blKKM Pecnybnnku
TaTtapcTaH.

1.35. NHopmaumnsa no Bonpocam MNpefocTaBNeHns MYHULUMNaNbHON YCiyru
pasMmelllaeTcs Ha OojMuManbHOM  cailTe  MYHMUMNANbHOrNO  pailoHa N Ha
NH(POPMaLMOHHBIX CTeHAAaX B noMeleHmax OpraHa i paboTbl € 3a9BUTENSAMM.

WH(popmayma Ha  rocyfapCTBeHHbIX  fA3blkax Pecny6nvkum  TaTapcTaH,
pasmelllaemast Ha WH(POPMaUMOHHbLIX CTEHAAX W Ha oduuMaibHOM  cainTe
MYHAUMNAILHOrO  panioHa B WMHMOPMAaLMOHHO-TE/IEKOMMYHUKALMOHHON  CeTU
«/HTepHeT», BK/KOYaeT CBefeHWs O MyHUUMNANbHOW YCnyre, cofepxauiuMecsa B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPATUBHOIO pernamMeHTa,
MHpOpMaLMI0O O MeCTe HaxOXAeHWs, CNpaBOYHbIX TefeoHax, BPeMeHU paboThbl
OpraHa, 0 rpaguke npuema 3asas/ieHWin Ha NPefoCcTaBaeHne MyHULMNANBHON YCYTN.

1.4. HopmaTmnBHbIe NPaBOBbIE aKTbl, Peryampyrowme npegocTaBieHne
MYHULMNA/IbHOW YCNyriu

1.4.1. [lepeyeHb  HOPMAaTMBHbLIX  MPaBOBbIX  aKTOB,  PEryIMpPYHOLNX
npegocTaBneHne MyHUUMNaNbHOW ycnyrn (C yKa3aHMEM PEKBU3UTOB HOPMATMBHbIX
NMPaBOBbIX aKTOB U WCTOYHUKOB MX O(MUMaTIbHOTO Ony6/MKOBaHMA), pasMeLleH Ha
EguvHom noptane, B PeecTpe TrocyfapCTBEHHbIX W MyHUUUNANbHLIX YCAyr, Ha
ouymansHOM cante MYHULUMNANLHOTO parioHa B NH(OPMaLNOHHO-
TeNeKOMMYHUKALNOHHOW ceTU «HTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B AENCTBYHOLWENW pedakuunm
noanexunT pasMelleHnio Ha EpauvHom nopTtane, B PeecTpe rocyfapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYr, Ha O(uUUWaNbHOM CcaiTe MYHULUUNANbHOIO paioHa B
NH(OPMaLMOHHO-TENEKOMMYHUKALMOHHOW CeTU «HTEpHEeT».

1.5. TepMI/IHbI, NCnoJsib3yemMmbie B aAMUHNCTPATUBHOM PEraMeHTE, N NX onpegeneHna

1.5.1. B agMWHMCTPATMBHOM perfamMeHTe UCMONb3YHTCA CreaytoLne TEPMUHBI U
OnpefeneHuns:

yfaneHHoe paboyee MECTO MHOFO(YHKLMOHAbHOIO LIEHTPa NpPeAocTaB/ieHuMs
roCyAapCTBEHHbIX W MYHUUMMNANbHbIX YCAYr - TeppuTopuasibHO 060C06MEHHOE

CTPYKTYpHOE noapasfeneHue (odhuc) MHOTO(YHKLMOHANbHOI 0 LEeHTpa



NPeLOoCTaB/EHNA TOCYAaPCTBEHHbLIX U MYHULUUNANLHBIX YCYr, CO34aHHOe B FOPOACKOM
(cenbckoM) noceneHUM MYHUUMNANBLHOrO palioHa WAKM B TOPOACKOM  OKpyre
Pecny6nnkn TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 T[lpaBui opraHusauum
[eATEeNbHOCTM MHOTO(YHKUMOHANbHbIX LLeHTPOB MpefoCcTaB/IeHNss rocyAapCTBEHHbIX U
MYHULMNaNbHbIX YCAYT, YTBEPXAEHHbIX NOCTaHOBEHMEM lMpaBUTeNbCTBA POCCUInCKOi
depepaumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun NpaBui opraHm3aunm
[EeATENbHOCTM MHOTO(YHKUMOHA/NbHbIX LLeHTPOB MNpefoCcTaB/IeHNss roCyAapCTBEHHbIX U
MYHULUNANbHBIX YCAYT»;

TEXHMYecKas owwnbka - owmnbka (onucka, oreyaTka, rpaMmarvyeckas wuam
apupmeTnyeckad owmbka nmM60 nofobHad owwnbka), AONyLeHHas OpraHom,
NpefOCTaBNAWMM  MYHULMNANBHYIO YCAyry, W npuBejlas K HECOOTBETCTBUIO
CBEIeHNIA, BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHULMNaNbHOW YCNyrn), CBEAEHUSIM B
OOKYMEHTAX, Ha OCHOBaHWWN KOTOPbIX BHOCWU/IUCL CBEAEHNS,

EanHaa cuctema uvAaeHTU@UKAUMM W ayTeHTU(MKaUMM B WH(PACTPYKTYpE,
obecneynBaroLLei NH(OPMaLMOHHO-TEXHO/IOrMYEeCKoe B3aMMOAencTamne
NH(OPMaLMOHHBIX CUCTEM, UCMOJMb3YyeMbIX AN NPefoCTaB/ieHUs rocyLapCTBEHHbIX U
MYHUUMNAbHBLIX YCNYr B 3/1IEKTPOHHON hopme (manee - ECUA) - (epepanbHas
rocyfapcTBeHHast MHopMaLMoHHas cucTema, obecreumsaroLlas CaHKLMOHUPOBAHHbIN
A0CTYN YY4aCTHMKOB UH(OPMaLMOHHOI0 B3aMMOAENCTBMSA B CUCTEME MAEHTUDMKALNN 1
ayTeHTU(MKaLmm K  WHhopmaumu, cojepxalwiencs B roCyfapCTBEHHbIX
NH(OPMaLMOHHBIX CUCTEMAX U MHbIX NHDOPMALMOHHBLIX CUCTEMAX;

M®L]| - FocyaapCTBeHHOE OHOMKETHOE yupexaeHne «MHOroMyHKUNOHaNbHbI
LLeHTp NpefoCTaB/IEHUA TOCYAAPCTBEHHbLIX W MYHWUUUNANbHbLIX yCcnyr B Pecny6nvke
TartapcTaH»;

ANC ML, - ABTOMaTM3MpoBaHHas NH(opMaLMOoHHas cucTema
MHOTO(DYHKLMOHaNbHbIX LIeHTpOB npefocTaB/ieHNs rocyAapCTBEHHbIX 7
MYHUUMNaNbHbIX ycnyr Pecny6nmku TaTapcTaH.

1.5.2. B aAMWUHUCTPATUBHOM perfameHTe MO 3adaB/eHWEeM O MNpenoCcTaB/EHUN
MYHMLMNANLHON ycnyru (ganee - 3asBfieHWe) NOHMMAeTCa 3anpoc O NMpeAocTaBleHUn
MYHULUMNaNbHON YCNyru, nofaHHbIA B COOTBETCTBMM C MNYHKTOM 3 cTaTbn 2
depnepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-@3 «O6 opraHmsauumn
NpefoCTaB/IeHNs rOCYLapCTBEHHbIX Y MyHULMNANBHBIX YCNyr» (fanee - defepanibHblin
3aKOH Ne 210-P3).

2. CTaHAapT npefocTaB/ieHUs MYHULUMANIbHOW YCNyrin
2.1. HaumeHoBaHVe MyHULUMMNaNbHOW YCyru

OdopmeHne AOKYMEHTOB MO O6GMEHY >KM/bIX MOMELLeHNA MYHULMNANbLHOrO
XXUNNLHOIO oHAA, NPeaocTaB/IeHHbIX MO A0r0BOPY COLManbHOro Halima.

2.2. HanmeHoBaHue NCMOSTHNTENBbHO-PACNOPAANTENTIBHOIO OpraHa MeECTHOro
camoynpasieHns, HEMNOCPEACTBEHHO MpPeaoCTaBAALWEr0 MYHNUNNA/IbHYIO YCNYTY



cnonkom TyMyTYKCKOFO Ce/lbCKOro noceneHns A3HakaeBCKOro MyHULMNaAbHOro
parioHa Pecny6nukn TatapcTaH.

2.3. OnucaHune pesynbTata NpPeAoCcTaBNeHNs MyHULMMNANbHOR ycnyru

2.3.1. PesynbTtatoM npegoctaBneHns MyHULMUNaIbHOR YCNYTn SBNSAETCS:

1) p[oroBop 06MeHa XWUIbIMU NOMELLEHNAMMU;

2) peweHne 06 OTKase B MPeAoCTaBfIEHUM  MYHUUUNANBHOW  yCNyru
(mpunoxeHune Ne 1K HacToAWEMY aAMUHUCTPATUBHOMY PernameHTy);

3) peweHne 06 OTKase B nNpueme [OKYMEHTOB, HeobX0AMMbIX  [AfA
npegocTaBfieHNs  MyHUUMNANbHOW ycnyrn (npunoxeHne Ne 2 K HacTosiemy
aAMUHNCTPATMBHOMY PErfiamMeHTy).

2.3.2. Pe3synbTaT nMpefoCTaBfeHUs MYHULUMNANbHOW YCNYrn Hanpas/fseTcs
3adBUTENIl0 B (POPME  3NEKTPOHHOIO0  [JOKYMEHTa, MOAMMCaHHOrO  YCU/IEHHOW
KBaMPUUMPOBAHHOMN 3/1EKTPOHHOM MOAMMCHLIO YNOTHOMOYEHHOIO [LO/IHXHOCTHOIO nua
OpraHa (6o OpraHa), B cOOTBETCTBUN ¢ DefepasibHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-d3 «O6 3/1eKTPOHHOW nognucu» (aanee - defgepasbHblil 3aKoH Ne 63-P3) B
NNYHbLIA KabuHeT EguHoro noptan. B cnyyae HanpaBneHWs 3asiBEHMSA MOCPELCTBOM
Pecny611MkaHCKOro nopTasa pesynbTaT MpefoCcTaBleHUs MYHULUNAbHON YCnyru
HarnpasnseTcs B IMYHbIA KabUHET Pecny6/IMKaHCKOro noprasna.

2.3.3. Mo Bbibopy 3adBUTENs pesynbTaT MpefoCcTaBfeHUs MyHULUNAIbHOW
ycnyru Bblgaetca B OpraHe wnam B M®LL B ¢opme 3k3emnnsgpa 3/1EKTPOHHOIO
NOKYMEHTa, pacrneyaTaHHOro Ha OyMaXHOM HOCWUTesNle, 3aBEPEeHHOro revyaTbio W
NOANUCLID COOTBETCTBEHHO YMO/IHOMOYEHHOIO AO/HKHOCTHOro nuua OpraHa uam
paboTHMKa M®LI.

2.3.4. 3asaBuUTeNb BNpaBe Mosly4ynTb pe3ynbTar NPefoCcTaBeHNs MyHULUNAIbHOW
ycnyrn B (hopMe 3/1eKTPOHHOro [OKYMeHTa B TeYeHWe CpoKa AeilCTBUA pesysibTarta
npeaocTaBieHNss MyHULMNAIbHOR YCyTI.

2.4. CpoK npefoCTaBNeHUS MYHULMNANBbHOM YCNYTW, B TOM YNC/E C YYETOM
HeoOX0AMMOCTM 06palleHMs B OpraHm3aLmm, y4acTByoLLMe B NpefoCTaBNeHUN
MYHMLMNANbHOW YCNYrW, CPOK NPMOCTAHOB/EHNS NPefoCTaBNEHNS MYHULMNANbHOM
YCNyru B C/lyyae, ecii BO3MOXHOCTb NMPUOCTAHOBEHNS NpeLyCcMOTpeHa
3aKOHOAaTeNbCTBOM Poccuiickoit defiepalmn, CpoK Bbigaun (HanpasneHms)
NOKYMEHTOB, SBNAIOLLMXCS Pe3yNbTaToM NpefocTaBeHUs MyHULUNANbHON yCnyru

2.4.1. MyHuumnanbHas ycnyra npefoctaBiseTca B TedeHve 13 pabounx gHeil.

2.4.2. TMpunoctaHOB/EHNE CPOKa MpefoCTaBEHNS MYHUUMUNAIbHOW YCNYrn He
npeaycMoTPEHO.

2.4.3. HanpaBneHue [OOKYMeHTa, ABNAIOLIEroca pe3ynbTaToOM NpPefoCTaB/eHUA
MYHUUMNAIbHOA  ycnyrm B (hOpMe  3/1IEKTPOHHOIO  JOKYMEHTa,  3afBUTENIO
OCYLLIeCTB/AeTCA B [eHb OQOPMIEHUA U perucrpauum pesynbtata MNpegocTaBfieHus
MYHULMNAIbHOW YCNyTW.



2.5. VicuepnblBatoLLnii nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKOHOAATeNlbHbIMU UM NHBIMW HOPMaTUBHbLIMU MPaBOBLIMW aKTamu NS
NpeAoCTaBNeHNst MyHULMNANbHOW YCNYTU, a TakXXe YCNyr, KOTopble SBASOTCS
HEOOX0ANMbIMY 1 06s13aTeNbHBIMK ANS NPEAOCTaBNEHNS MYyHMLMNANbHBIX YCAYT,
noanexatyux npeacTaBeHNI0 3asBMTENEM, CNOCOObI MX NOMYYeHMs 3asBUTENEM, B TOM
ymncne B 3NEKTPOHHOI (hopme, MOPALOK UX NpeCcTaBeHNS

2.5.1. Ang nonyyeHUss MyHUUMNANbHOW YCNyru 3asBUTENb MpeacTaBnseT
cnefytowime NOKYMEHTbI:

1) AOKYMEHT, yAO0CTOBEPSIOLLNIA NNYHOCTL (He TpebyeTca B cnydyae obpalleHus
nocpefcTBOM Pecny6/MKaHCKOro noprana);

2) OOKYMEHT, Y/10CTOBEPAIOLLNIA NOTHOMOYMA NPeACTaBUTENSA 3a9BUTENS;

3) 3adB/eHME:

B (bOopMe AOKYMeHTa Ha ByMaxXHOM HocuTenie (NpuiodkeHne Ne 3 K HacTosAweMy
aAMWUHUCTPATUBHOMY persiamMmeHTy);

B 3/1eKTPOHHOI (hopme (3anonHSAETCA NOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEEHMIN B 3NEKTPOHHYK (hOopMy 3asBfieHUs), MOAMUCAHHOE B COOTBETCTBUM C
TpeboBaHMAMM MyHKTa 2.5.3 agMUWHUCTPATMBHOIO perfiameHTa, Mpu obpalieHnn
nocpescTsoM Pecny6/1MKaHCKOro noprana,;

4) KonuM [OKYMEHTOB, MOATBEPXAAtOLWMX MPaBO MOJb30BAHUA  XXWUJbIM
nomMeLleHneMm, 3aHMMaemMbiM TrpaXkAaHUHOM-3adABUTENIeM W Y/leHaMW ero CembM
(norosop, opgep, peweHne O MNPefOCTaB/NEHUN D>KUIOT0 MOMELLEHNS U UHble
OOKYMEHTbI);

5) Konun JOKYMEHTOB O COCTaBe CeMel rpaxkjaH-3assuTenierd (CBUAETENbCTBO O
POXAEHWUMW, CBUAETENbCTBO O 3aK/IOYeHWU Opaka, peweHne 06 YCbIHOBNEHUU
(yao4yepeHumn), cyaebHoe peLLeHre 0 MPU3HAHMUK YNIeHOM CEMbU W T.1.);

6) BbINMCKA M3 TeXHWYECKMX mnacrnoptoB BTW ¢ nostaxHbiM nnaHoMm (npu
Ha/IMYnN) N IKCMNKALMER.

2.5.2. 3asBneHne un npunaraemble [LOKYMEHTbl MOFYT OblTb MNpPeLCTaB/EHbI
(HanpaBneHbl) 3a9BUTENIEM OAHUM U3 CeLYHOLWMX CNOCOOOB:

1) yepes M®L] Ha ByMaXKHbIX HOCUTENAX MU B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLLMX TPeOOBAHNAM MYyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpencTBoM Pecny6/11MKaHCKOro noprana B 3/1eKTPOHHOM (POpMe;

3) B OpraH MYHO UM NOCPEeACTBOM MOYTOBOM CBSI3M Ha GYMaKHOM HOCUTESe.
3asBneHVe N npunaraeMmble AOKYMEHTbI, NMPW HanpaBieHMM MOCPeACTBOM MOYTOBOWA
CBA3W, 3aBepAOTCA B YCTaHOB/IEHHOM MOPALKE.

2.5.3. 3asdBfeHne Npu HanpasfeHUM MOCpPeAacTBOM Pecny6/MKaHCKOro noprana
MOANMUCLIBAETCA NPOCTON 31EKTPOHHOW MOAMUCHIO 3asaBUTENS.

[nsa nonyyvyeHMs MPOCTOM 3NEKTPOHHOW nNoANMCK 3asBUTEN0  HEo6X0AMMO
NPonTW npoueaypy peructpaumn (ayteHtndukaymm) B ECUA, a takxe noaTBepanTb
YUeTHYH0 3arnuch.

INEKTPOHHbIA [OKYMEHT (3N1eKTPOHHbIN 06pa3 [JOKYMeHTa), YKa3aHHblA B
NoAnyHKTe 2 nyHkKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIeHHOMN



KBaMPUUMPOBAHHON MOAMNUCHIO /UL, YNOSTHOMOYEHHbIX Ha CO34aHue W MoAnucaHue
TaKnX JOKYMEHTOB, B TOM YuUC/ie HOTapuycamu.

ONeKTPOHHbIe JOKYMEHTbI (3N1EKTPOHHbIE 00pasbl AOKYMEHTOB), npuiaraemble K
3adB/IeHNI0, B TOM YuC/ie [OBEPEHHOCTW, HanpaBnslTCca B BUAe (ainoB B dopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauyecTBO npegocTaBnsemblX 3/1€KTPOHHbIX JOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
OOKYMEHTOB) [O/DKHO MO3BOMIATL B MO/HOM 00bEME MPoYUTaTh TEKCT AOKYMEHTA U
pacro3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3ad9BUTENS:

1) npeacTaBneHns LOKYMEHTOB M MHOPMaUUM UK OCYLLECTB/IEHUS LeNCTBUN,
npeAcTaBfieHNe WU OCYLLECTB/IEHME KOTOPbIX He MNPefyCMOTPEHO HOPMAaTUBHbLIMU
NpaBOBbIMW aKTaMu, Perynvpyrowmmm OTHOLIEHUS, BO3HMKalOWMe B CBA3M C
npefocTaB/ieHNEM MYHULMUNaNbHOW YCNyru;

2) OCYLLEeCTBNEHNA AeWCTBMIA, B TOM YWCNe COrnacoBaHWii, HEOOXOAUMBIX ANs
MONyYeHUs MYHUUMNAIbHON YCAyrm W CBA3aHHbIX C  oOpaweHnemM B  UHble
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro camoyrnpaBfieHus, OpraHusauun, 3a
NCKOYEHNEM MOMYYEHUA YCAYr W MONYYEHUA [OKYMEHTOB W WHGopmauuu,
npegocTaBnsemMblX B pesynbTaTte MpPeAocTaBfieHUs TakKUX YCNYr, BK/KOYEHHbIX B
nepeyHu, YykKasaHHble B 4yacTm 1 ctatbMm 9 PepepanbHoro 3akoHa Ne 210-P3
(Heob6xoaNMbIX 1 06A3aTeNIbHbIX YCYT);

3) npeAcTaBneHUss [OOKYMEHTOB W WH(opmauumn, oTcyTcTeue u  (1nn)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBa/MCb MPW MepBOHayasibHOM OTKase B Mpueme
NOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaBEHUS MYHUUMNANbHON ycnyru, nnéo B
NpeaocTaBieHN MyHULMNANbHOW YCYTK, 338 UCK/TKOYEHMEM ClIEAYIOLLNX ClyYaes:

a) M3MeHeHMe TpeGOBaHMII HOPMAaTMBHBLIX MPABOBbIX aKTOB, KacalLuxcs
NpefoCcTaBNeHNs MyHULUNAILHOW YCyrn, nocse nepBoHayvasbHOMN nojayv 3asaB/ieHus
0 NPefoCTaBNeHNN MyHULUNASIBHOR YCyT;

0) Ha/Mune OLWMOOK B 3asiB/IEHMM O MPEAOCTaBIEHUM MYHULUNANBHOW YCNyrn u
OOKYMeHTax, MOfAaHHbIX 3aABWTENeM MNOC/e MepBOHaYa/lbHOro O0TKasa B nNpueme
NOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaB/EHUS MYHULUMNANbHON yCnyru, nueo B
NpeLoCTaBNIEHUN MYHULUNANbHOW YCNYTU N He BKNKOYEHHbIX B NPeACTaB/IEHHbIV paHee
KOMMJIEKT JOKYMEHTOB;

B) UCTeYeHMe CPOKa AeCTBUA LOKYMEHTOB WM U3MEHEeHWe MH(OpMauun nocne
NnepBOHaYa/IbHOrO OTKasa B NMprvemMe AOKYMEHTOB, HEOOXOAUMbIX ANS MPefoCTaBNeHUS
MYHULMNANbHOW yCcyru, b0 B NpefocTaBieHn MyHUUUMNaNbHOW YCyru;

r) BblBNeHWE [OKYMEHTa/IbHO  MOATBEPXAEHHOro  (hakTa  (MPU3HaKOB)
OLIMOOYHOr0 MM NPOTUBOMNPABHOrO [AehcTBUA (6e34eACTBMSA) AOMKHOCTHOrO NuMua
OpraHa, paboTHMka M®L,, npu nepBoHa4ya/ibHOM OTKase B Mpueme [OKYMEHTOB,
Heo6X0AMMbIX ANS NpefoCTaBfeHNS MyHULMNALHOW YCnyrn, Nnbo B NpesocTaBneHnn
MYHUUMNANLHOW YyCnyrn, O 4eM B MWUCbMEHHOM BUAE 3a MOAMWUCHIO PYKOBOAMTENS
OpraHa npu nepeBoHaya/lbHOM OTKa3e B MpueMe [AOKYMEHTOB, He0O6XOAUMbIX A/1f
NpeaocTaBfieHUss  MyHUUMNANbHOW YCNyru, YBeAOMAAETCA 3asBUTENb, a TakKXke
MPUHOCATCA U3BUHEHUSA 3a [OCTaB/IeHHbIE HEYL0OCTBa;



4) npegocTaBfeHnss Ha OYMaXHOM HOCUTeNle [LOKYMEHTOB W WHGopmauuu,
3/1EKTPOHHbIE 00pa3bl KOTOPbIX paHee OblN 3aBEPEHbI B COOTBETCTBUM C MYHKTOM 7.2
Yyactn 1 cTtatbn 16 ®PepepanbHOro 3akoHa Ne 210-d3, 3a UCKIHOYEHUEM CyYaeB, eCn
HaHeceHWe OTMETOK Ha TakKue LOKYMEHTbl MO0 UX U3bATME ABNSETCA HEOOXOAUMbIM
yC/I0BMEM NpPefOCTaB/IEHNS TOCYAapCTBEHHOW WAN MYHULMNANBHON YCNYTn, U UHbIX
C/lyyaeB, YCTaHOB/IEHHbIX (PefepasibHbIMN 3aKOHaAMW.

2.6. Mcqepnblsarommﬁ nepevyeHb JOKYMEHTOB, HGO6XO,E|,I/IMbIX B COOTBETCTBUIA C
HOpPMaTUBHbLIMKW NPaBOBbIMW aKTaMW A4 MpeaocTaBNeEHNA MyHI/ILI,I/II'Ia]'IbHOI71 ycenyru,
KOTOpPbIE HAX0AATCA B PaCnopaXeHNn rocyaapCTtBeHHbIX OpraHoB, opraHoB MECTHOIO
camMmoyrpaBneHna n nogsegoMCTBEHHbLIX TOCYAapPCTBEHHbIM OpraHamMm Wi opraHam
MECTHOIro camoynpae/ieHUA OpFaHVI3aLI|VII7I N KOTOpPblIE 3aABUTESb BIpaBe NnpegctaBuThb, a
TakXe cnocobbl NX noay4vyeHna 3adBnTensamm, B TOM HUACNIE B 3]'I€KTpOHHOI7I q)OpMe,
nopsAaaoK X npeacTtaBeHNA, rocy,qapCTBeHan‘/'l opraH, opraH MecTHOro
camMoyripas/ieHUA nmobo opraHunsauyuna, B pacrnopaXXeHnm KOTopbIX HaxodATCA AaHHbIE
[JOKYMEHTDI

2.6.1. MonyyatoTcs B pamKax MeXXBeJO0MCTBEHHOI0 B3aMOLENCTBUS:

1) Bbinucka M3 EAMHOro rocyfapCTBeHHOro peectpa HeABMXXMMOCTM O MpaBax
OTAENbHOro /Mua Ha wumerowmecs (MMeEBLUMECS) Y Hero O06beKTbl HeABVMXKMMOIo
MMyLiectTsa (Ha KaXZoro [AeecrnocobHOro 4seHa CemMbu 3adaBUTENA 3a NATb JIET,
npefLlecTBYOLWNX Nojgaye 3asaBneHuns) - PocpeecTp;

2) CBefleHWs 0 perncTpauumn rpaxaaH;

3) CcBeAeHUs 0 AeNCTBYHOLLEM MacrnopTe rpaxaaHuHa Poccuiickon ®eaepaumm -
MB/ Poccuu;

4) cBefleHMA O HOTapuanbHOW [oBepeHHOCTU - PefepanbHas HoTapuaibHas
nanara.

2.6.2. 3asBuTeNb BnpasBe NpefoCTaBUTb AOKYMEHTbl (CBefeHWs), YKasaHHble B
nognyHktax 1 -2 nyHkra 2.6.1 aAMWUHUCTPATUMBHOIO pernameHTa, B (opme
3NEeKTPOHHbIX [AOKYMEHTOB, 3aBEPEHHbIX YCUIEHHON KBa/IMDULMPOBAHHON MOAMUCHIO
/ML, YNONMHOMOYEHHbIX Ha Co3JaHuMe U noanucaHne Takux AOKYMEHTOB, Mpu nogadye
3adB/1eHus.

2.6.3. HenpeacTtaeneHne (HeCcBOEBPEMEHHOe MpeACcTaB/ieHNE) YKas3aHHbIMU B
NyHKTe 2.6.1 aAMWHUCTPATMBHOIO perfaMeHTa OpraHamm rocyjapcTBEHHOW BNacTw,
opraHamMy MeCTHOro CcaMoyrnpaBfeHUsi, opraHu3aumMsMu AOKYMEHTOB W CBEAEHUIN He
MOXET ABNATLCA OCHOBaHMEM /11 O0TKas3a B NpefoCTaBNeHUN MYHULUNAIbHON YCNYTN.

2.6.4. [O/MKHOCTHOE nvuo ¥ (M) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1
aAMWUHNCTPATMBHOIO perfaMeHTa OpraHoB W oOpraHusauuii, He npeacTaBuBLLNE
(HecBOEeBpeMEHHO NpeACTaBMBLUME) 3aMpOLUEHHbIE N HaxXOAALWMECA B pacrnopsKeHun
OOKYMEHT Un CBeAeHUs, nognexar agMUHUCTPATUBHON, AUCUUNINHAPHON UNN MHOW
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATENIbCTBOM Poccuiickoin defepaumu.

2.6.5. 3anpewaetca TpeboBaTh OT 3aA9BUTENSA LOKYMEHTbI CBEAEHUs, B TOM YuC/e
NOATBEPXK Ao ME BHECEHME 3asBUTENIEM MNaTbl 3a NMPeAoCcTaB/eHne MyHULMNaIbHON
YCNYTU, HaxoAdALKnecs B pacnopsXXeHn rocyfapCTBeHHbIX OpraHoB, OpraHoB MecTHOro



CaMoyrnpaBfieHUss U MOABEAOMCTBEHHbIX TFOCYAapPCTBEHHLIM OpraHam WAM opraHam
MECTHOFO CamMOoYMpaBIeHNst OpPraHU3aLiA.

HenpeacTaBneHve 3asBUTENIEM [OKYMEHTOB, COAEPXXaLlUX CBEEHUs, KOTopble
Haxo4sTCA B  PACMOPSXKEHWM TrOCYAapCTBEHHbIX OpPraHoB, OPraHoOB MECTHOro
CaMOyrnpaBfeHNs U MNoABeJOMCTBEHHbIX TFOCYAAPCTBEHHLIM OpraHaM WAM OpraHam
MECTHOrO CamOyMpaBNeHUs oOpraHu3auuii, He SBNSIETCS OCHOBaHWEM [ANS OTKasa
3asBUTENO B NPEAOCTABAEHNN MYHULUNANBLHOW YCNYTW.

2.17. I/Icqepnblsarou_mﬁ nepedvyeHb OCHOBaHW Anga 0TKa3a B NnpunemMme AOKYMEHTOB,
HEO6XO,EI,I/IMI:IX anga npepocrtas/ieHNA MyHMLLMﬂaﬂbHOVI YCnyru

2.7.1. OCHOBaHMSMM AN OTKasa B MNpuveme [AOKYMEHTOB, HeobXxoaumbiX Ans
npeaocTaBfeHNss MyHULMNaNbHOR YCNYTrK, SBNSAKOTCS:

1) npeacTtaBfieHHble  3aABUTENIEM  AOKYMEHTblI  coepXXaT MOAYUCTKA U
MCnpas/fieHUs TEeKCTa, He 3aBepeHHble B MOpsAKe, YCTaHOB/IEHHOM 3aKOHOLATEe/1bCTBOM
Poccuiickoin ®efepaunu;

2) AOKYMEHTbl COfepXXaT MOBPeXAeHUs, HaiMyme KOTOPbIX He MO03BOJSISeT B
MO/HOM 00beMe WCMO/b30BaTb WH(OPMAaLMIO W CBefEeHWA, cofepxXalinecsd B
AOKYMeHTaxX Ana npeaocTaBfeHns MyHULMNabHOR YyCnyru;

3) npefcTaBfieHHble AOKYMEHTbl WAW CBeAeHWUA yTpaTuauM CUay Ha MOMEHT
obpalleHnsa 3a MYHUUMNAbHON YCNYron (AOKYMEHT, YAOCTOBEPSIOLLINA NONHOMOUUS
npeAcTaBUTeNs 3asBUTENA, B C/lydae 0bpalleHns 3a NpeaocTaBieHneM MyHULUNAIbHOW
YCNYTn YKa3aHHbIM NINLOM);

4) nofayva 3asBNeHUSA 0 NPeAOCTaBNEHUN MYHULMUNANIBHOW YCNYTN U OKYMEHTOB,
HeoOX0AMMbIX ANA NpefoCTaBeHNA MYHULMNAIbHON YCNYTK, B 3/IEKTPOHHON (hopme ¢
HapyLLUEHNEM YCTaHOB/IEHHbIX TPe6OBaHWIA;

5) HEKOPPEKTHOE 3amno/fiHeHMe 0653aTeNlbHbIX NO/en B (hopme 3asiBNEHUS, B TOM
yncne B WHTEPaKTUBHOM (hopme 3asaBfeHUss Ha Pecny6/imMkaHCKOM nopTane
(HepLocTOBEpPHOE, HEMOMHOE, MO0 HENpPaBU/IbHOE 3arO/IHEHWE);

6) npeacTaB/ieHWe HEMONIHOTO KOMMeKTa AOKYMEHTOB, HeobXOoAuUMbIX Af1d
npeaocTaBfeHNss MyHULMUNaNbHOR YCNyru;

7) 3asBfieHWe O NPefoCTaBNeHUN YCNyrn nofaHo B OpraH rocyfapCTBEHHOWA
B/MIaCTW, OpraH MecTHOro caMoynpas/iieHUs UM opraHn3almio, B NoJIHOMOUNSA KOTOPbIX
He BXOAMT NpeAocTaB/ieHe MyHUUUNaAbHOW YCyru;

8) HecobntogeHMe YCTaHOBMEHHbIX cTaTbeil 11 deaepanbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 3/1eKTPOHHOW MNOAMUCK» YCNIOBUIA MNPU3HAHUS
[eACTBUTENbHOCTU YCUNEHHOW KBaIM(DULMPOBAHHOWN 31eKTPOHHOW MOAMUCH.

2.7.2. TepeyeHb OCHOBaHWIA Ans OTKasa B MPMEME AOKYMEHTOB, HEOOXOAUMbIX
ANA NONYYEHMSA MYHULMNANBHOW YCNYTN, ABNSETCS MCUEPMNbIBAIOLLNM.

2.7.3. PeweHne 06 oTKase B MpuemMe 3asAB/IEHUS U AOKYMEHTOB, HEOOXOAMMbIX
ANA NPefoCTaBNeHUs MYyHUUMUNANbHOW YCNYrn, MOXeT ObiTb MPUHATO KaK BO BPEMS
npuemMa 3afBUTENd, TaK WU MOCAe MOJYyYeHUA OTBETCTBEHHbLIM AO/HKHOCTHbLIM INLOM
OpraHa Heob6XxoAMMbIX AN NPefoCTaBNEHMS MYHMUUMNaNbHOW YCNyrn [OKYMEHTOB
(cBepeHwuiA) C NCMNO/b30BaHMEM MeXXBeLOMCTBEHHOI0 NH(OPMaLNOHHOI0
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B3aMMO/ENCTBUSA, B CPOK, He NpeBblllatoWnii 9 paboumx AHel CO AHS perucrpaumm
3asBNeHUs.

2.7.4. 3anpellaeTcsd OTKasblBaTb B MNpUeMe 3asiBleHWSt U UHbIX [OKYMEHTOB,
HEe06X0AMMbIX ANS NPeA0CTaBNeHNUs MyHULMNANLHON YCNyrn, B ClyYae ec/un 3asiBleHune
N AOKYMEHTbI, HE06X0AUMbIE A1 NPefoCTaBNeHNS MyHULMNANbHOW YCNyru, nofaHbl B
COOTBETCTBUW C MH(pOpPMaLMel 0 CPOKax 1 NopsaKe NpefoCcTaBNeHNs MyHULIMNANbHO
ycnyru, ony6nmkoBaHHO Ha EanHoM nopTane, Pecny6ankaHCKOM nopTarne.

2.8. |/|Cl-lepI'IbIBaPOLIJ,I/II7I nepedvyeHb OCHOBaHWM Anda NnpnocTaHoBNEHUA UTN OTKa3a B
npegoctaBneHN MyHMLLMﬂaﬂbHOVI YCNnyru

2.8.1. OcHOBaHusi [A/19 MPUOCTAHOB/IEHUSA MPELOCTaBNeHNS MYHULMNANbHON
YC/yr OTCYTCTBYIOT.

2.8.2. OCcHOBaHUA ANs 0TKa3a B NPeAoCcTaBNeHNn MyHULUNAIbHOR YCyTi:

OcCHOBaHuA AN NPUOCTAHOBNEHUSA NPeLOCTaBNEHUS YCNYTU He NPesyCMOTPEHbI.

OcHoBaHUA 4Na oTKasa:

1) 3asBuTENemM MpeLCTaB/ieHbl [OKYMEHTbl He B MO/HOM 06beme, 1M60 B
NPeAcTaBneHHbIX 3aABNeHUM U (MIM) LOKYMEHTax COLEPXMUTCA HenonHas v (uam)
HeLoCTOBepHasa nHgopmauus;

2) MoCTynjeHWe OTBeTa OpraHa rocyAapCTBEHHOW BMacTW, opraHa MeCTHOro
camoynpasneHus nnbo NoLBeJOMCTBEHHOW OpraHy rocyAapCTBEHHOW BnacTv Wan
opraHy MeCTHOro camoyrnpaB/ieHUs OpraHu3auuMM Ha MeXBeLOMCTBEHHbIN 3anpoc,
CBMAETENIbCTBYHOLLErO 06 OTCYTCTBUM LOKYMEHTA M (MNKN) MHOPMaLUN, HEOBXOLUMbIX
0N19 NPefoCcTaBeHUss MyHULMNANBHON YCNYyr, eCin COOTBETCTBYIOWMIA [LOKYMEHT He
OblN NpeAcTaB/ieH 3a8BUTENEM MO COOCTBEHHOW MHMLMNATUBE;

3) K HaHMMaTtento OO6MEHMBAEMOrO XXW/Or0 MOMELLEHNA MpPeabaBlieH WUCK O
PacTOPXXEHUW UM 06 N3MEHEHMW JOT0BOPa COLMAIbHOr0 HaiMa XXU10ro NoMeLLLeHs;

4) npaBo Mo0/b30BaHWUA OOMEHMBAEMbIM >XWbIM MOMELLEHVEM OCMapuBaeTcs B
cyebHOM MopsaaKe;

5) 06MeHMBaeMOe >XW/0e MOMELLEHNE MPU3HAHO B YCTaHOB/IEHHOM MOpPSAAKe
HEMPUIo4HbIM AN MPOXNBAHUS;

6) nNpPUHATO pelleHMe O CHOCe COOTBETCTBYIOLLEro AomMa WAM  ero
nepeobopyfoBaHNM A4/1F UCMOMb30BaAHUA B APYTUX Lensx;

7) NPUHATO pelleHVe O KanuTaJibHOM PeMOHTE COOTBETCTBYHOLLEro foma C
MepeycTponcTBOM M (M) NepeniaHUPOBKOM XXUbIX MOMELLEHNIA B 3TOM [OME;

8) B pesynbTate 06MeHa B KOMMYHa/IbHYKO KBapTUPY BCENAETCA TPaXKAaHWH,
CTpajatolmii OQHOM U3 TAKENbIX (HOPM XPOHUYECKMX 3ab0/ieBaHWI, YKa3aHHbIX B
NpeaycCMOTPEHHOM MyHKTOM 4 yacTu 1 cTaTbi 51 XXunuuiHoro Kogekca Poccuiickoi
defepaunm nepeyHe

2.8.3. lepeyeHb OCHOBaHWA AN OTKasa B MPeAOCTaBleHUM MYHULUNAIbHOW
YCYT ABNSAETCA UCUEPTbIBAOLLNM.

2.8.4. 3anpewyaeTca OTKas3blBaTb B NPeLOCTaBNEHUN MYHULMNANBHON YCNyrn B
C/lyyae, ec/inm 3asB/ieHMe O MpefoCTaB/fIeHUM MYHUUWUNaNbHOW YCyrn MofaHo B
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COOTBETCTBUW C MH(OPMALMEl 0 CPOKax M NOpsAKe NPefoCTaBNeHNS MYHULIMNANbHO
yCnyru, ony61nMKoBaHHON Ha EaquHom nopTtane, Pecny6ivMKkaHCKOM nopTase.

2.9. MopsoK, pasMep 1 OCHOBaHWS B3UMaHWs rocyjapCTBEHHON NOLLMHBI UK UHOM
nnaTbl, B3MMaeMOii 3a NpeaoCcTaBAeHNe MYHULMNANLHOR YCnyrm

MyHl/ILl,I/II'Ia}'IbHaFI ycnyra rnpegocrtaBndaeTca Ha 683803M€3,E|,HOI7| OCHOBE.

2.10. MepeueHb yCnyr, KOTOpble ABNSIOTCSA HEOOXOANMBIMU U 06513aTeNbHbIMU ANS
NpeAocTaBNeHNst MyHULMUNANbHOW YCNYTri, B TOM YMC/e CBEAEHNS O AOKYMEHTE
(nokymeHTax), BblaBaeMoM (BblaBaeMbIX) OpraHM3aLMsmMu, y4acTBYOLWUMM B

NpeAoCTaBIeHNN MYHULMNANbHBIX YCNYT

MpefocTaBneHne HEOOGXOANMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.11. MopsgokK, pasmep ¥ OCHOBaHMSA B3VMaHMWS MAaTbl 3a NPefoCTaBNeHNe YCNYT,
KOTOpble ABNSIOTCA HEOOXOAMMBIMI M 0683aTe/NbHbIMK ANS NPeA0CTaB/eHNS
MYHULMNANbHOM YCNyru, BKAKOYas MH(OPMaLIMIO 0 METOAMKE pacyeTa pasmepa TaKol
nnatbl

MpeaocTaBneHne HeEOBXOANMbIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.12. MaKc/MasbHbIn CPOK OXKMAAHUS B oYepean npuv nogade 3anpoca o
NnpeLoCcTaB/IeHUN MYHULMNANLHOW YCNYTK, YCYrn, NpefocTaBgeMoin opraHu3almen,
y4yacTBYHOLLei B NpefoCcTaBeHU MyHULUNaNbHOW YCIYT, U Npu NONyYeHUN
pesynbTaTta npeAocTaBneHNsa Takux ycnyr

2.12.1. Bpems oXXngaHus npu nogade 3asBfeHUs Ha NOAYYEHNE MyHMULMNANbHOW
yCnyru - He 6onee 15 MUHYT.

2.12.2. Mpwn nonyyvyeHun pesynbTata NpefoOCTaBNEHUS MYHULUNANbHOW YCyru
MaKCUMasibHbI CPOK OXKUAaHUSA B 0Yepean He LO/DKEH NPeBbIwaTth 15 MUHYT.

2.13. CpoK 1 NopagoK perncrpauunm sanpoca 3afasmutens o npegocTaBieHnn
MYHULMNANbHON YCNYT U YCNYTX, NPeAoCTaBNSEMON OpraHu3aLmMen, y4acTByoLLel B
npeaocTaB/ieHN MyHULMNANbHOW YCNYTK, B TOM YMC/e B 3/IEKTPOHHON hopme

2.13.1. Mpwn nnyHom obpawieHn B M®L, B AeHb nojayun 3asB/IeHNS 3a9BUTENHO
Bblgaetca pacnucka ns AVC M®L| ¢ pernctpauMoHHbIM HOMEPOM, MOATBEPXKAAIOLLMM,
4TO 3asB/IEHME OTMNPaB/EHO, U AaTOM NoLayn 3asB/eHNs.

2.13.2. Tlpn HanpaBneHUN 3aaBfieHWs MocpeAcTBOM EAMHOro noptana,
Pecny6m1KaHCKOro noprasa 3asBuTeslb B feHb NoJayn 3aAB/IEHUA MOSyYaeT B JIMYHOM
KabnHeTe Pecny6/MKaHCKOro noprtana WM N0 3MeKTPOHHOW noyTe YBEAOM/IEHME,
NoATBEPXKAaAlOLLee, YTO 3adAB/AeHWe  OTMpPaB/eHO, B  KOTOPOM  YKa3blBalOTCA
PerncTpaunoHHbIA HOMep 1 farta nofayu 3asBneHus.
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2.13.3. Mpun nnuHom o6paweHnn B OpraH B [eHb Mojauyn 3asaBfieHUs
YMONHOMOYEHHbLIM [LO/MKHOCTHLIM NnUoM OpraHa 3afBUTENO BblfaeTca pacrnucka w3
aBTOMaTM3MPOBaHHON WH(OPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHOW A/ OKa3aHus
rocyfapCTBEHHbIX W MYHUUWUMaNbHbIX YCIyr, C PerucTpaumoHHbIM HOMepPOM, [AaToMn
nofayu 3afaBneHNa 1 nepevyHem npeacTaB/ieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHMAM, B KOTOPbIX NPeA0CTaBNSeTCS MyHMLUMNaNbHAs
ycnyra, K 3any 0XuaaHus, MecTaM [i1s 3arno/IHeHMS 3anpoCcoB O NPef0CTaBNeHNN
MYHULMNANbHON YCNyrn, MH(OPMaLMOHHbIM CTeHAaM C 06pa3LaMm UX 3arn0HEHUS 1
nepeyHeM [IOKYMEHTOB, HEOOXOANMBIX N5 NPefoCTaBNeHUS KaX A0 MyHMLMNANbHOM
YCNyru, pasMeLLl,eHnto 1 0hopMIeHNIO BU3YaslbHOM, TEKCTOBOW U MyNbTUMEANIAHOI
MH(opMaL MK 0 NopsiaKe NPeAoCTaBNeHMS TaKO YCnyri, B TOM YNC/E K 06ECNEYEHNO
[OCTYNHOCTKN [N UHBANIMAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (hefiepasbHbIM
3aKOHOAaTEeIbCTBOM 1 3aKOHOAATENbCTBOM Pecny61nky TaTapcTaH 0 CoLuabHON
3alMTe MHBANNIO0B

2.14.1. TpepoctaBneHne MyHULMNATbHON YCNYT OCYLLECTBNASETCA B 34aHUAX U
NnoMeLleHnsx,  060pyAoBaHHbLIX NPOTMBOMNOXAPHON  CMCTEMOA U CUCTEMOM
MOXXapoTyLUeHus.

MecTa npvema 3asBUTeNen 060pyaytoTcA HeobXoAMMON Mebenbto  ANns
0(hOpPM/IEHUS LOKYMEHTOB, MH(HOPMALMOHHLIMU CTEHAAMM.

2.14.2. B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickon Pegepauumn o
couManbHON 3aWuTe WMHBANMAOB B LENsX OecnpensaTCTBEHHOro Ao0CTyna K MecTy
NpeLoCTaBNeHNs MyHULMNANLHOW YCyrn 06ecnevmBaeTcs:

1) obecneumBaeTca 6GecnpenAaTCTBEHHbIA AOCTYN WHBaMAOB K  MeCTY
NpefocTaBNeHns MyHULMNANbHONW ycnyrn (YAOOHbIA BXOA-BbIXOL B MOMELLEHUS U
nepemMeLLleHne B UX npegenax);

2) BM3yasibHasd, TeKCToBasg W My/bTUMeAuAHas WHGopMaumns o nopsigke
NpeLoCTaBNIeHNs MYHULUNAIbHON YCNyrn pasmMeliaeTcs B YAOOHbIX ANS 3adBUTENEN
MecTax, B TOM YMC/Ie C Y4eTOM OrpaHUYeHHbIX BO3MOXKHOCTEN MHBANINLOB;

3) CONpoBOXJeHWe WHBaINMAOB, UMEKLNX CTOMKME pacCTpoMcTBa (PYHKLUN
3PEHNS N CaMOCTOATENbHOIO MepesBYKEHNSA, U OKa3aHue UM NMOMOLLMK;

4) BO3MOXHOCTb CaMOCTOATE/bHOTO MePeABMKEHNA MO TeppuTOpUM, Ha
KOTOPO  pacrnonoXeHbl OOBLEKTbI COLMANbHOW, WHXEHEPHOW W TPaHCMOPTHOW
MH(PACTPYKTYP, BXOAa B Takme 06beKTbl U BbIXOAa M3 HUX, NOCALKN B TPAHCMOPTHOE
CPeACTBO M BbICAAKM U3 HETO, B TOM YKC/e C UCNOJIb30BAHNEM KPeC/a-KOoJACKN;

5) Hagnexauiee pasMelleHMe 060pyAoBaHMA W HOCUTENe WHGopmauuu,
HeobXoAMMbIX A/ obecreyeHUs 6ecnpensaTCTBEHHOrO 4OCTyrNa UHBASIMA0B K yCayram
C YYETOM OrpaHuNyeHU NX XXN3HEEeATeNbHOCTHY;

6) 4y6nmpoBaHMe Heo6XOAMMOWN NS WUHBANULOB 3BYKOBOW W 3pUTE/NbLHOWA
MHOpMaUMK, a TakXe Haanucen, 3HAKOB W WMHOW TEKCTOBOW M rpatmyeckomn
MH(OpMaL MK 3HaKaMK, BbINMOTHEHHLIMU Pe/ibeHO-TOYEYHbIM LWPUDTOM Bpainns;

7) [OMycK cypaonepeBofunka 1 TuhnocypLonepeBoaUmnKa;
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8) [0MyCK c06aKn-npoBOAHUKA MPN HANNYMUK LOKYMEHTA, NOATBEpPXAatoLLer
ee cneuyuwasbHoe o06y4YyeHMe U BblJaBaemMoro no ¢opmMe W B MNOPALKe, KOTOpPble
yCTaHOB/IEHbl MPWKa3oM MuHUCTepCTBa Tpyda WM COuMasibHOW 3awmTbl PoccuiicKol
Gepepaumn ot 22.06.2015 No 386H «O6 yTBEepXAaeHUU (OpMbl  [OKYMEHTAa,
MOATBEPXKAAIOLWEro creumanbHoe o6y4veHMe C006aku-MpPOBOAHMKA, W MOpPSAAKa ero
BblJauun».

2.14.3. TpeboBaHMA B 4acTu o0becrneyeHUss [LOCTYMNHOCTU [ANs  WHBANNAOB
06bEKTOB, B KOTOPbIX OCYLLECTB/AETCA MpefoCTaB/ieHNe MYHULMNANBbHON YCNyru, u
CPeACTB, WCMNONb3yeMbIX MNPWU MNPefoCTaBNEHUN MYHUUWUMaNbHOW YCYyru, KOTOpble
yKasaHbl B noAnyHKTax 1 -4 nyHKTa 2.14.2. agMWHUCTPATUBHOIO periameHTa,
MPUMEHAIOTCA K O0O0bekTaM W CpefcTBaM, BBELEHHbIM B 3KChayatauui wau
npoweaLwmnm MoaepHU3aLnio, PEKOHCTPYKLUMIO nocne 1 utona 2016 roga.

2.15. MokasaTenn AOCTYMNHOCTU U KayecTBa MyHMULUMMNaNbHON YCNyrn, B TOM Yncne
KO/IMYECTBO B3aMMOAENCTBMIA 3a9BMTENS C AO/MKHOCTHBIMU MLaMK Mpu
NpeAocTaB/ieHN MyHULMNANbHOW YCIYTU U UX MPOLO/KUTENBHOCTb, BO3MOXXHOCTb
NonyyYeHUs MHMOopMaLUKn 0 Xoae npefocTaBeHNs MyHULMUNabLHOR YCNyr, B TOM
yncne ¢ UCnonb3oBaHMEM UH(OPMALNOHHO-KOMMYHUKaLMOHHbIX TEXHONOMUNA,
BO3MOXHOCTb /IN60 HEBO3MOXHOCTb MOMYYEHMSA MYHULMMANBHOW YCNYTN B
MHOTO()YHKLMNOHAIbHOM LieHTpe NnpeaocTaBeHns rocyAapCTBEHHbIX U
MYHUUUNANbHBIX YCAYr (B TOM YMC/e B MO/HOM 06beme), B II060M TEPPUTOPUATIBHOM
noapasgenieHnn opraHa UCnosIHATENbHO PacnopsaAuTeNbHOro opraHa MeCcTHOro
camoynpaB/ieHUs, N0 BbI6OPY 3as8BUTENS (3KCTEPPUTOPUASIbHBIA NPUHLAM),
nocpeAcTBOM 3anpoca O NPeaoCcTaB/eHNM HECKONbKNX TOCYAAPCTBEHHbIX U (1K)
MYHUUUNANbHBIX YCNYT B MHOTOPYHKLUMOHA/IbHbLIX LeHTpax npefocTaB/ieHns
rocyaapCTBEHHbIX N MYHULMNANbHbLIX YCAYT, NPeAYyCMOTPEHHOr0 cTaTbei 15.1
depepanbHOro 3akoHa Ne210-d3 (KOMMNIEKCHBIA 3arpoc)

2.15.1. MNokasatensamn [OCTYNHOCTU MpPefOCTaB/IEHNS MYHULUNaNbHOW yCnyru
ABNAKOTCA:

pacnonoXXeHHOCTb NOMeLLeHNs, B KOTOPOM BefleTca NpueM, Bblaya LOKYMEHTOB
B 30He JOCTYMHOCTU OOLLECTBEHHOIO TPaHCMNOpPTa;

HaMyme HeoOXOLMMOro KO/IMYecTBa CreuuasncToB, a Takke MOMeLLeHnin, B
KOTOPbIX OCYLLECTB/AETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

HaMume wucYyepnbiBaloLWein WHpopmauum o cnocobax, MOpsLKe M CpoOKax
NpefoCTaBNeHNs MYHULUUNANbHOW YCNYrM Ha WH(OPMAaLMOHHBLIX CTeHAax, EanHom
noprane, PecnybnnkaHckom nopTane, opuLmnanbHOM caiTe MyHULMNAIbHOIO pPaioHa,;

OKa3aHMe MnOMOWMW WHBAIMLAM B MNPeOofosieHMn 6apbepoB,  MeLlarLwmx
NONYYEHUIO MU YCNYT HapaBHe C APYTMMU NNLaMK.

2.15.2. TlokasaTensiMM KayecTBa MpeAoCTaB/ieHUs MYHUUMUNA/IbHON ycnyru
ABNAKOTCA:

1) cobntofeHne CPOKOB Nprema U pacCMOTPEHUS OKYMEHTOB;

2) cobntofieHne cpokKa nosiyvyeHuns pesynbTara MyHULUNANbHOW YCNyru;
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3) oTCyTCTBME O0OOCHOBaHHbLIX anob Ha HapyweHus afMUHUCTPATUBHOIO
perfiamMmeHTa, coBepLleHHble paboTHMKaMy OpraHa;

4) KONNYeCTBO B3aMMOAENCTBUI 3aaBUTENSA C LOHKHOCTHbIMU nuuamn (6e3 yyeta
KOHCY/bTaLWin):

B3aMMofeincTBue 3aaBuTens Cc paboTHMKamm OpraHa wam MOL,  npu
NpefoCTaB/IeHUN  MYHULMNANbHON  YCNYyrn  OCYLLEeCTBAAeTCA  OAWMH  pa3  npu
NnpeAcTaBieHNN 3a9B/IEHUSA CO BCEMU HEOOXOANMbBIMU LOKYMEHTaMW;

O4WH pa3 B C/ly4yae Heob6XO4MMOCTW NOJSIyYeHWs pe3yfbTata MpefocTaB/ieHUs
MyHuUMNansHon ycnyrn B OpraHe unu M®L, B hopme 3kK3emnnsipa 31eKTPOHHOrO
OOKYMEHTa Ha ByMaXXHOM HocuTere.

MpoLO/IKUTENbHOCTD OLHOIM0 B3aMMOLEWCTBUS 3asaBUTENA C LO/DKHOCTHbIMU
nnuaMy nNpu NpegocTasieHn MyHUUUNaNbHOW YCyrn He npesblllaeT 15 MUHYT.

3asBUTENb BNpPaBe OLEHUTb Ka4ecTBO NpefoCTaBIeHNs MyHULMNaNbHOW YCyrun ¢
MOMOLLUGIO YCTPOWCTB MOABVWIKHOW pagnoTeneOHHOM CBA3W, C  MCMONb30BaHUEM
Pecny6/11MKaHCKOro noprana, TepMUHabHbIX YCTPOWCTB.

2.15.3. VIHopmauma o xoae npeaoctaBfieHUs MyHULMMNANbHOW YCAYrn MOXeT
ObITb  MOfiyyeHa 3aABWUTENEM B JIMYHOM KabuHeTe Ha EgnHom  nopTarne,
Pecny6nvnkaHckom roptasne, B OpraHe, ML,

2.15.4. TlpefocTaB/ieHMe MYHULMNANBHON YCNYrM OCYLLEeCTBASETCA B JIOO0OM
M®L, no BbIbOpYy 3aaBUTENA HE3aBMCMMO OT MECTa €ero >XWTenbCTBa WM MecTa
(haKTMYEeCKOro npoXkmeaHua (nNpebbiBaHWa) Ha TeppuTopumn Pecnybnmkn TatapcTaH no
3KCTEPPUTOPNANLHOMY MPUHLANY.

MyHuUMNanbHasa ycnyra B coctaBe KOMMJIEKCHOrO 3anpoca He npesocTaB/feTcs.

2.16. NHble TpeboBaHMA, B TOM YMC/e YUUTbIBAKOLLIME OCOOEHHOCTM NPeAoCcTaB/eHNSA
MYHULMNANbHOW YCYrn No 3KCTEPPUTOPMATIbHOMY NPUHLUKUNY (B Cy4ae, eciun
MYHULMNaNbHasA ycyra npefocTaBiseTcs no 3KCTeppuTopuanbHOMy NPUHLKANY) U
0COGEHHOCTYM NMpefoCTaB/IeHNA MYHULMNANbHOW YCNYTN B 3/IEKTPOHHON (hopme

2.16.1. Mpu npefocTaBfEHUN MYHULUNAILHOW YCNYrn B 3/1EKTPOHHON (opme
3a9BUTeNb BNpase:

1) nmonyunTtb  WHQopMauMd O NOpPsAAKE M CpoKax  MpeaocTaBfieHUs
MYHUUMNANbHOW YCNyrn, pasMmelieHHyto Ha EguvHom noptane, Pecny6inmkKaHCKOM
noptane;

2) nopjatb 3asBfieHWE O MPeAoCTaB/eHUM MYHULUUNATbHON YCAYrM W UHble
LOOKYMEHTbI, HE0OX0AUMbIE 415 NPeAOoCTaBeHUs MyHULUNAIbLHOW YCyrn, B TOM YuCe
OOKYMEHTbl Y MH(OopMaLMIO, 3/IEKTPOHHbIE 00pa3bl KOTOPbIX paHee Oblv 3aBepeHbl B
COOTBETCTBMM C MYHKTOM 7.2 yacTh 1 ctatb 16 defepanbHOro 3akoHa Ne 210-d3, ¢
“cnosib3oBaHMeM PecnybinKaHCKOro noprana;

3) MoMy4nTb CBELEHUS O XOAe BbIMOJIHEHUS 3aABNEHUA O NpPeLoCTaBNeHUN
MYHULMNANLHOW YCYyr, NO4AHHbIX B 3/IEKTPOHHOW (hopMme;

4) OCYLLEeCTBUTb OLEHKY KayecTBa NpesocTaBneHns MyHULMNANbHON YCYTu;

5) nonyunTb pesynbTaT NPeAoCTaB/eHUs MYHUUMNaNbHOW Yycnyrn B gopme
3N1eKTPOHHOI0 AOKYMEHTa,;



15

6) nogathb Xanoby Ha pelleHue n gericteme (6e3geincTene) OpraHa, a Takxke ero
OO/MKHOCTHBIX AL, MYHUUMNANbHBIX CAYXalMx NocpeacTsom PecnybankaHCKoro
noptana, noptana MefepasbHON rOCYyAapCTBEHHOW WH(OPMALMOHHON CUCTEMBI,
obecneunBatoleir npouecc gocyaebHoro (BHecyaebHoro) obykanoBaHWUs pPeLleHnin ©
nevicteuii (6e3fencTensa), COBEPLUEHHBLIX MPU NPefOCTaBNEeHUN TOCYAapCTBEHHbLIX U
MYHUUMNAbHBLIX  YCAYyr  OpraHamMu, NpefoCTaBfAOWMMN  TOCYAAPCTBEHHbIE U
MYyHUUMNaNbHbIE  YCAYTW, WX LO/DKHOCTHBIMW  IMLAMKW, TFOCYAapPCTBEHHbIMU 1
MYHULMUNATBHBIMU CYXaL UMW,

2.16.2. ®opmMnpoBaHMe 3aABNEHUSA OCYLLECTB/AETCA MOCPEACTBOM 3amno/IHEHUA
3N1EKTPOHHON (hopMmbl 3asBNeHNs Ha Pecnyb6nmMkaHcKom nopTane 6e3 Heo6xoAMMOCTU
[0MOJTHUTENIbHOWN Nojaym 3adB/IeHNS B KaKOW-1M60 NHOIN (hopme.

2.16.3. MMpun opmmpoBaHnK 3aBNEHNSA 06eCMeUnBaeTCs:

1) BO3MOXHOCTb KOMUPOBAHUS U COXPaHeHWs 3aAB/EHUS U MHbIX JOKYMEHTOB,
Heo6X0AUMbIX 419 NMPeoCTaB/IeHNA YCYTu;

2) BO3MOXHOCTb 3arn0/IHEHUSI HECKONIbKUMU 3aBUTENSAMU OLHOW 3/1IEKTPOHHOWA
(hopmbl 3asBNeHUS Mpu obpalleHMn 3a ycnyramu, npeanonaralownummn HanpasneHne
COBMECTHOIO 3asB/IEHUA HECKONIbKUMU 3aBUTENAMMU;

3) BO3MOXHOCTb MeyaT¥ Ha BYMaXKHOM HOCUTesle KOMWUWU 3NEKTPOHHON (POPMbI
3aB/IeHUS;

4) coxpaHeHue paHee BBELEHHbIX B 3/1EKTPOHHYIO (DOPMY 3asB/IEHUS 3HAYEHUI B
NHO60M MOMEHT MO XKeNaHW NoNb30BaTeNs, B TOM YMC/Ie NMPU BOSHUKHOBEHUN OLLIMOOK
BBO/a 1 BO3Bpare A/ NOBTOPHOr0 BBOJA 3HAYEHWNI B 3/IEKTPOHHYIO (DOPMY 3as1BNIEHUS;

5) 3anofiHeHMe Mosfiel 3NeKTPOHHOW (DOPMbl 3asBNEHUS [0 Havana BBOAA
CBEEHMIN 3asaBUTENIEM C WCNO/Ib30BAHMEM CBeAEHWI, pasmelleHHblx B ECUA,
CBefleHNi, onyb6/MKOBaHHbIX Ha PecnybnumkaHCKOM nopTane, B 4acTW, KacatoLlencs
CBEfEHWNI, OTCYTCTBYIOLMX B €JMHOI CUCTEME UAEHTUDUKALUN N ayTEeHTUDMKaL MK,

6) BO3MOXHOCTb BEpPHYTbCA Ha /060N M3 3TanoB 3anoIHEHUS 3NIEKTPOHHOW
(hopmbl 3a8BNEHNS 6e3 NOTepn paHee BBeAEHHOW MHDOpMaLuN;

7) BO3MOXHOCTb [0CTyna 3asBUTeNss K paHee MNOAAHHbIM WM 3aABNEHUSM B
TeyeHue He MeHee OHOro roja, a TakXe 4acTMUYHO CHOPMMUPOBAHHbLIM 3aAB/IEHUAM - B
TeyeHne He MeHee 3 MecCALEB.

2.16.4. 3anuchb 3asBuUTeNe Ha npuem B M®LL (ganee - 3anncb) OCyLLECTBASAETCA
nocpeacTsoM Pecny6/MKaHCKOro noprana, TeneoHa KOHTakT-ueHTpa ML,

3anaBUTEN0 NPeLOCTaBIAETCA BO3MOXHOCTb 3anmcu Ha Nobble CBOOOAHbIE ANA
npuema faTty u Bpemsa B npefenax yCTaHOBNEHHOr0 B MHOTO(PYHKLUMOHANIbHOM LieHTpe
rpagpmka npuema.

3anucb Ha onpefenieHHy AaTy 3akaH4MBaeTCs 3a CYTKW [0 HACTYMAeHUs 3TOn
[arbl.

[ns ocywecTBneHns npeLBapuTesibHON 3anmncy NocpescTBom Pecrny6/IMKaHCKOro
noprana 3afBUTEN0 HEOOXOAMMO yKa3aTb 3anpallvBaeMble CUCTEMOW AaHHble, B TOM
yucne:

(haMuUnunio, UM, 0THECTBO (MPY HaIMUYnK);

HOMep TeneqoHa,;

afipec 3N1EKTPOHHONM NoYThl (N0 XKenaHuto);
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Xenaemyo aaty n Bpems npuema.

B cnyyae HeCOOTBETCTBMS CBefEHWIA, KOTOPble COOOWMA 3asaBUTENb NpwU
npeaBapuTeNbHOM 3anucKu, AOKYMEHTaM, MPeACTaB/EHHbIM 3asBUTENEM MPU NINYHOM
npueme, NpeaBapuTenbHas 3anncb aHHYNPYETCS.

Mpn ocywecTBNEHUN NpeaBapuUTeNbHOM 3anucK 3asBUTEN0 0becneyvnBaeTcs
BO3MOXHOCTb pacneyaTaTb Ta/lOH-NOATBEPXKAEHWE. B cnyvae, ecnu 3asBUTENb
COOOWMT afpec 3MEeKTPOHHOW MNOYTbl, Ha YKa3aHHbIA ajpec TakXXe HanpaB/fseTcs
MH(opMaLmMa 0 NOATBEPXAEHUN NpeaBapuUTeNIbHOM 3anncK ¢ yKazaHUeM AaTbl, BpEMEHU
M MecTa nprema.

Mpn ocyLlecTBNeHUN MpeaBapuTENbHON 3anncu 3asBuTeNb B 00653aTe€NbHOM
nopsake NHMOPMUPYyeTCs 0 TOM, UTO NpeaBapuUTeNbHas 3annucb aHHYINPYETCA B CyYae
ero HesiBKM Mo UCTeyYeHnn 15 MMHYT C Ha3HA4YeHHOr0 BPEMEHW npuema.

3asBuTeNb B Nt060e BpeMs BrpaBe 0TKa3aTbCA OT NpeABapuTE/IbHON 3anuncu.

3anpeltaeTca TpeboBaTb OT 3afBUTENS COBEPLUEHUS| WHbIX [EACTBUIA, KpoMme
MPOXOXAEHNA NAEHTUPUKALMN N ayTEHTU(DMKALUN B COOTBETCTBMM C HOPMATUBHbLIMM
NpaBoOBbIMK akKTamy Poccuiickoi defepauun, ykKasaHuWs LenM Mpuema, a Takxe
npeaocTaBneHnss CBeAeHWA, HeobXoAMMbIX [ANs pacyeTa ANNTENIbHOCTU BPEMEHHOIO
MHTEpBana, KOTOpPbIi HEO6X0ANMO 3a6POHMPOBATL AN NPUEMA.

3. CocTaB, nocnefoBaTe/IbHOCTb U CPOKM BbIMOMHEHNA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K MNOPSAAKY UX BbIMOMHEHWS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHNSI aAMUHUCTPATUBHbIX NPOLEeLYp B 3/1eKTPOHHOW hopMe, a TaKXe

0COGEHHOCTM BbIMOIHEHUSA aAMUHMUCTPATUBHbIX NpoLesyp B
MHOTO(hYHKLUMOHaNbHbIX LeHTpax

3.1. OnucaHve nocnefoBaTeNbHOCTW AeACTBUM NpY NpefocTaB/IeHNM
MYHULMNATLHOR YyCNyru

3.1.1. MpeaocTaBneHne MyHULMNANbHOW YCNYry BKOYaeT B cebs cnefytolme
aAMVHUCTPATMBHbIE NPOLEeaypbi:

1) KOHCYNbTUPOBAHME 3asBUTENS;

2) NPUHATE W PacCMOTPEHME KOMIM/EKTa [OKYMEHTOB, NpeAcTaB/ieHHbIX
3asBUTENEM,;

3) HanpaBneHWe MeXBeAOMCTBEHHbIX 3aMpoCOB B OpraHbl, y4yacTBylOliMe B
NpeAoCTaBNEHNN MYHULMNANBHONR YCNyru;

4) pacCMOTPeHNe AOKYMEHTOB KOMUCCUEN

5) NoAroToBKa pe3ynbTaTa MyHULMNANbHOI YCNyTK;

6) Bblfaya (HanpaBneHne) 3asBUTENO pe3ybTaTa MyHULMNANbHON yCnyru;

7) ucnpaenieHne TEXHUYECKMX OLLMBOK.

3.2. OKa3saHue KOHCY/IbTal Wil 3ad9BUTENIO
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3.2.1. OcHOBaHMeM Hayana BbINOJHEHUA aAMWHUCTPATMBHOW  MNpoLesypbl
ABNIFeTCA O06OpalleHWe 3asaBMTENs MO BOMPOCaM, CBA3aHHbIM C NpefoCTaB/IeHVeM
MYHULMNANLHOW YCNyTW.

[OMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHLIM 33  BbIMNOJIHEHME
aflMMHUCTPATMBHOWN NpoLeaypbl, ABNAETCS:

npu obpateHnn 3aasutend 8 MPLL - paboTHUK M®PLY;

npu obpaweHnn 3aaButens B OpraH - cekpetapb Wcnonkoma (ganee -
LO/IXHOCTHOE /IMLL0, OTBETCTBEHHOE 3@ KOHCY/IbTUPOBAHME).

3.2.2. 3aaBuUTeNb BrnpaBe 06pPaTUTLCA 3a KOHCY/NbTauMel O MOpsaKe U CpoKax
NpefocTaBNeHNs MyHUUMNaNbHONW ycnyrn B M®L, nuyHo u no TeneoHy W
3/IEKTPOHHOW MnouTe.

PaboTHUK M®L], KOHCYNbTUPYET 3adABUTENs, B TOM 4uC/le Mo cocTasy, (hopme
npeAcTaBnseMoi JOKYMeHTaUUM 1 gpyrum Bornpocam Ans nosyyeHus MyHULMnasbHom
ycnyru.

3asaBUTe/lb  MOXET MOMy4YUTb MHMOPMALUIO O MOpAAKe npefoCcTaB/eHNs
MYHMLMNaNLHON yCnyrn Ha omumansHoM cainte M®L, http://mfcl6.tatarstan.ru.

AIMWUHUCTPaTUBHbIE MpoLefypbl, YCTaHaB/IMBAEMble HACTOALWMM MNMYHKTOM,
BbIMO/IHAIOTCA B leHb 06paLleHns 3adaBUTenNs.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATMBHBLIX  nNpoueayp  ABNAKOTCA:
KOHCY/bTauus Mo coctaBy, (hopMe MpeAcTaBNseMOM [LOKYMeHTaumMu W Apyrum
BONpOcam, HeO6X0ANMBIM AN NONYYEHUS MYHULMNANBHON YCNyTW.

3.2.3. 3asBuTeNb Bnpaee 06paTUTbCA B OpraH Mo TenethoHY W 3/1EKTPOHHOWA
noute, a TakKXe MONy4YUTb KOHCYNbTaumio Ha Pecrny6/MKaHCKOM nopTane, caunTe
OpraHa 0 NopsifKe 1 cpokax npegocTasaeHns MyHULMNAIbHOW YCyr, B TOM YMCe Mo
cocTaBy, (hopMe NpeLCcTaBNseMOn AOKYMeHTaUMM U ApYrUM Bonpocam A5 MosyYeHuns
MYHULMNANbHOW YCNyTW.

[O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWe WHGoOpMUpyeT
3afBUTENs B COOTBETCTBMM C TpeboBaHMsAMM nNyHKTa 1.3.4 aAMUHUCTPATUBHOIO
pernameHTa.

ALMUHUCTPaTUBHbIE nNpoLueaypbl, YCTaHaB/IMBAEMble HaCTOALWMM MYHKTOM,
BbIMOJIHAKOTCA B TeYeHMe Tpex paboumnx fHei Co AHA NOCTYNIeHNUA obpaLleHus.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
KOHCY/bTauuMnm no cocTaBy, (opme NpeacTaBisgeMOn AOKYMEHTauum w  Apyrum
BONpOcam, HeO6XOANMbIM AN NONYYEHUS MYHULMNANBHON YCNyT.

3.3. MpuHATKE N PACCMOTPEHNE KOMM/EKTA IOKYMEHTOB,
NPeACcTaB/IEHHbIX 3asBUTENEM

3.3.1. Mpuem [OKYMEHTOB ANs NPeAoCTaBNEHUS MYyHMLUMNANbHON YCNyrn yepes
M®LL nnn yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasuTens (NpefactaBuTenb 3adaBuTens) obpawaetcd B M®L, ¢ 3anpocom
0 NpefoCTaBNeHUN MYHUUMNANbHOW YCNyrm W NpPefcTaBnseT [OAOKYMEHTbl B
COOTBETCTBUMU C NYHKTOM 2.5 aAMUHUCTPATUBHOIO pPerfiameHTa.

3.3.1.2. PaboTHUK M®LL, Begywmii npuem 3asiBNeHNIA:
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onpefenseT npegMeT obpalleHus;

YO0CTOBEPSAET IMYHOCTL 3aABUTENS;

MPOBOAUT NPOBEPKY NOHOMOYUMIA 1L, NOAAKOLLEr0 AOKYMEHTbI;

NMPOBOAUT MNPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NYHKTE 2.5 aMUHUCTPATUBHOIO PernameHTa,;

3anoJIHAET 3/1EKTPOHHY0 popmy 3asBneHns B8 ANC ML,

npu npefocTaBeHNN [LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5
aOMWUHUCTPATMBHOIO  pernameHta Ha  OyMaXHOM  HOCWTEeNe,  OCYLLeCcTBAseT
CKaHMpoBaHue NnpeacTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asaBneHne ns AMIC MoL;

nepeaeT 3aaBUTENIO Ha NPOBEPKY W nognucaHue;

nocne nognucaHua ckaHupyet nognucaHHoe 3asasneHne 8 AIC ML,

3arpy>kaet 8 AIC M®L] 10KyMeHTbI, NpeAcTaB/eHHblE B 31EKTPOHHOM (opme
WNN 3N1IEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX LOKYMEHTOB, (hOPMUPYET 3/1eKTPOHHOE
neno;

BO3BpaLLaeT NognMcaHHOe 3asaB/ieHNe U OPUTUHASTbI BYMaXXHbIX JOKYMEHTOB;

BblZaeT 3aABUTE/IO PacrnuCcKy B NpuemMe AOKYMEHTOB.

ALMUHUCTPATUBHbIE NpoLefypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B IeHb 0OpaLleHna 3aaBUTeNS.

Pe3ynbTaTaMy BbINONHEHUA aMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTNpaBKe 3adaB/IeHNE U NaKeT JOKYMEHTOB.

3.3.1.3. PaboTHMK M®L|, HanpaBngeT naket [OKYMEHTOB, MPUHATbIX OT
3anBuTens B OpraH B 3/IEKTPOHHON (hopMe (B COCTaBe MakeTOB 3M1EKTPOHHbLIX [en) B
TeyeHWe OfHOro paboyero [HA CO [HA oOOpalleHWs 3asaBuUTENs B CTPYKTYpHOe
nogpaszeneHve MoLl.

Pe3ynbTaTaMy BbIMNOMHEHNSA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKTCA: 3aaB/eHNe
M NakeT [OKYMEeHTOB (3/IEKTPOHHOE Aefi0), HanpasfeHHble B OpraH, MOCPeLCTBOM
CUCTEMbI 3/1eKTPOHHOI0 B3aUMO/ENCTBMS.

3.3.2. Mpuem [OKYMEHTOB NS MpefoCTaB/IeHUS MYHUUMNaNbHOW YyCnyru B
3/1EKTPOHHON (hopme yepe3 Pecny6MKaHCKWIA nopTar.
3.3.2.1. 3asaBuTeNb ANd nofjayn 3asBieHUst B 3/1EKTPOHHOW (DOPMeE BbIMOMHAET

cnepytoume aencTems:

BbIMONHSET aBTOPM3aLMIO;

OTKPbIBAET POPMY 3M1EKTPOHHOTO 3a8B/EHNS;

3anonHaeT  (OpMYy 3MEKTPOHHOrO  3asiBNEHWS, BK/KOYAKOLWLYH  CBEAEHUS,
HeobXxoAnMble 1 0653aTeNbHbIe AN NPeA0CTaBNeHNS MyHULUNANbHOW YCNYTH;

NMPUKPENNSeT AOKYMEHTbl B 3/1EKTPOHHOW (opMe WU 3NeKTPOHHblE 06pasbl
NOKYMEHTOB K (hOpMe 3M1EKTPOHHOT 0 3asB/eHns (Npy He06X0ANMOCTH);

noaTBEPXAaeT (haKT O3HAaKOMJIEHMA W COrnacusi ¢ YCNOBUSAMWU W MOPSAKOM
NpefocTaBNeHNs MYHUUMNANbHON YCAYyrn B 3MEKTPOHHON opme (ycTaHaBIMBaeT
COOTBETCTBYHOLLYH OTMETKY O COr/iacun B POpPMe 3MIEKTPOHHOI O 3aBNEHNSA);

MOATBEPXAAeT  AOCTOBEPHOCTb  COOOLUEHHbIX  CBeAeHW  (ycTaHaBNMBaeT
COOTBETCTBYHLLYIO OTMETKY B (DOPMe 3/1eKTPOHHOI 0 3asB/eHUSR);
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oTnpasnseT 3anosIHeHHOe 3NEeKTPOHHOE 3asB/ieHune (HaXXumaet
COOTBETCTBYHLLYI KHOMKY B (DOPME 3/1EKTPOHHOIO 3aAB/IEHNS);

3/IEKTPOHHOE 3asBfieHWe MNOAMWUCLIBAETCA B COOTBETCTBMM C TpPebOBaHWAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa,;

nonyyaeT yBefoM/ieHVe 06 OTNPaBKe 3/IEKTPOHHOTO 3asB/1IeHUS.

dopmaTHO-/N0rnyecKas npoBepka ChOPMUPOBAHHOIO 3asB/IeHNS
OCYLLLeCTBNAGTCA MOC/e 3arO/HEHUS 3aABUTENIEM KaXXAoro W3 Mosield 3/1eKTPOHHOW
(hopmbl 3asBneHUA. TTpK BbIABNIEHUM HEKOPPEKTHO 3aro/IHEHHOrO NOS 3/IEKTPOHHOW
(hopmbl 3asBNEeHNA 3asBUTENb YBEAOM/ISETCS O XapakTepe BbISBEHHOW OLWNOKN K
nopsaake ee  ycTpaHeHus nocpesacTBOM NH(OPMALMOHHOTO coobLeHuns
HenocpeACcTBEHHO B 3/IEKTPOHHOIN (POpMe 3asiBIEHWS.

AIMUHUCTPaTUBHbIE MNpoLefypbl, YCTaHaB/IMBAEMbIE HACTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B leHb 06paLleHns 3aaBUTeNS.

PesynbTaTaMn  BbIMNO/MIHEHUA  aAMUHUCTPATMBHLIX  Npoueayp  ABNAKOTCA:
3N1eKTPOHHOEe pfeno, HanpaBneHHoe B OpraH NOCpPeAcTBOM CUCTEMbl 3NEKTPOHHOIO
B3aMMOLENCTBUSA.

3.3.3. PaccmoTpeHmne KoMniekTa JOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbIMOMHEHNS aOMUHUCTPATUBHON npoueaypsbl
ABNIAIETCA MOCTYMNJIeHNe 3asaBNEHUA W  WHbIX [OKYMEHTOB, HeE0OX0AUMbIX [/
NpeLocTaBNIeHNA MyHULMUMANbHOW YCYTW.

[O/MKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 32  BbIMOJIHEHUE
aflMMHUCTPaTMBHOW  npouefypbl  ABNSETCA  cekpeTapb Mcnonkoma (manee -
LO/IXHOCTHOE /1MLL0, OTBETCTBEHHOE 33 NPYEM LOKYMEHTOB):

3.3.3.2. [lO/KHOCTHOE /L0, OTBETCTBEHHOE 3a MNPUEM [LOKYMEHTOB, B C/yyae
obpalLeHnsa 3a9BMTENSA C 3a9BNeHMeM B OpraH:

onpeensert npeamert obpatleHus;

yCTaHaB/IMBAET JIMYHOCTb 3aABUTENS;

MPOBOAUT MPOBEPKY NMOSHOMOYUIA LA, NOLAKOLLEr0 AOKYMEHTbI;

MPOBOAUT MPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
MyHKTE 2.5 aAMUHUCTPATMBHOIO  pernameHTa, NPOBEepKY  COOTBETCTBUA
NPeAcTaBneHHbIX  LOKYMEHTOB  YCTaHOBJ/IEHHbIM  TpeboBaHuAM  (Hag/exkallee
O(hopmM/IeHNe KOMWUIA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTax MOAYMUCTOK, NPUMUCOK,
3a4ePKHYTbIX C/OB U UHbIX HE OFOBOPEHHBIX UCNPaBNeHUI);

3arnofiHAeT  3MIeKTPOHHYK0  (hopMy  3asABfieHMA B aBTOMATU3MPOBaHHOW
MH(OPMALMOHHOW CuUCTeMe, MNpefHa3HA4YeHHON AN OKa3aHWUA TOCY[AapCTBEHHbIX U
MYHULMNANbHBLIX YCNYT;

npwu npefoCcTaBNEHUN  [OKYMEHTOB,  YKa3aHHbIX B MyHKTE 2.5
aOMWUHUCTPATMBHOIO  pernameHTa Ha  OyMaXHOM  HOCWTEeNe,  OCYLLeCcTBAseT
CKaHMpoBaHue NnpefCcTaBNeHHbIX JOKYMEHTOB;

pacnevaTtbIBaeT 3anaB/EHNE,;

nepeaeT 3aaBUTENIO Ha NPOBEPKY W nognucaHue;

nocne NOANNCaHUA CKaHUPYET NOAMNMNCAHHOE 3aAB/IeHNeE;

3arpy>xaer B aBTOMATU3NPOBAHHYIO NH(OPMALMOHHYO CUCTEMY,
npefHasHayYeHHY0 [AN19 OKa3aHuUA TOCYAApPCTBEHHbIX W MYHUUMNANbHbLIX YyCnyr
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OOKYMEHTbI, MNpeAcTaB/ieHHble B 3/1eKTPOHHOM (opMe WM 3NeKTPOHHblE 06pa3sbl
OTCKaHUPOBaHHbIX JOKYMEHTOB, (DOPMUPYET 3/1EKTPOHHOE [Eefo;

BO3BpalllaeT MOAMUCAHHOE 3asaB/IeHWEe W OpPUTUHA/Ibl OYMaXKHbIX [LOKYMEHTOB
3aA9BUTENIO;

BblaeT 3aABUTENI0 PacnuCcKy B NpuemMe LOKYMEHTOB.

B cnyyae HanmMuns OCHOBaHWI ANsi O0TKas3a B MpuMeMe AOKYMEHTOB [O/HKHOCTHOE
MU0, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, YBEAOM/AET 3adABMTENA O Halnyuu
NpenaTCTBUA A4N1A NpreMa 3asaB/ieHNs U BO3BpaLlaeT eMy AOKYMEHTbl C 06bACHEHUEM
COAepXXaHUsA BbISAB/IEHHbIX OCHOBaHWIA 415 0TKa3a B Mpueme LOKYMEHTOB.

3.3.3.3. JOMKHOCTHOE /MU0, OTBETCTBEHHOEe 3a MNpuveM [OKYMEHTOB, Moc/e
MOCTYMN/EHNSA JOKYMEHTOB Ha PAaCCMOTPEHME:

npuceavBaeT 3asB/IEHNIO HOMEP B COOTBETCTBUM C HOMEHKNATYpPoW aen n crartyc
«[poBepKa JOKYMEHTOBY;

M3yyaeT MOCTYNMBLUWE 3MIEKTPOHHbIE [Jena, B TOM YWUCNE TMPUNOXKEHHbIE
3adBUTENIEM [OKYMEHTbI B 3/IEKTPOHHOM (POPME M 3/IEKTPOHHbIE 06pasbl OKYMEHTOB;

npoBepseT KOMMIEKTHOCTb, YATaeMOCTb 3/1EKTPOHHbIX 06pa30B AOKYMEHTOB;

npoBepsieT cob6NOAeHNe YCNOBUIA AENCTBUTENbHOCTU 3NEKTPOHHOW MOAMUCH,
nocpeacTsoM obpauwleHms K EauHomy noptany (B cliydae, €CnM  3afBUTENEM

npeacTaB/EHbI 3N1eKTPOHHbIE LLOKYMEHTHI, noanuncaHHbIe YCUIEHHOM
KBaMPULMPOBAHHON 3NEKTPOHHOW MOAMUCHIO).
Mpwn Hannuymm OCHOBaHWM, npeayCcMOTPEHHbIX NYHKTOM 2.7.1

aAMUHMUCTPATMBHOIO pernameHTa, NOAroTaB/IMBaeT MPOEKT pelleHns 06 OTKase B
npmeme AOKYMEHTOB, HEOOXOAUMbIX ANA NPeaocTaBeHUs MyHULMUMNaNbHOR YCYTI.

B cnyyae, ecnu B pe3ynbTaTe MPOBEPKM YCUIEHHOW KBaINU(MLMPOBaHHOM
3MIEKTPOHHON MOAMNUCU BbISBIEHO HECO6MOAEHNEe YCNOBUIN ee AeNCTBUTENIbHOCTH,
MPOEKT pelleHNs 06 OTKase AO0/HKEH cofepXXaTb MYHKTbl cTatb 11 depepasibHOro
3aKoHa Ne 63-P3, KOTOpble NMOCNYXWU/IN OCHOBaHMEM [AN1A ero NPUHATUS.

[MpoeKT pelieHNss 06 OTKase B TMpUeMe [AOKYMEHTOB, Heob6XoAuMMbIX Afid
NpeaocTaBfeHNss MYHUUMMNaNbHON YCNyru, C ykasaHWem nNpuyMH OTKasza (B cryuae,
ecnM  OCHOBaHWS [ANnd OTKasa B MNpuWemMe AOKYMEHTOB, HeobXoauMbIX — Ans
npeaocTaBfeHNss MyHULMMNaNbHOW YCNyrn, CBA3aHbl C HapyLleHWem YCTaHOB/EHHbIX
TpeboBaHWUI K TakKMM [OKYMeHTaMm, OCHOBaHWsi Ans OTKasa B Mpueme [JOKYMEHTOB
AOO/DKHbI  cofepXaTb WH(oOpMauuio 0 HaMMeHOBaHWWM [OKYMEHTOB (MH(opmauuu,
CBEAEHNIA), KOTOpble He MpeAcTaB/eHbl, COAEpXaT HeAoCTOBepHble ©  (Un)
NMPOTUBOPEUMNBbIE CBEAEHUS, ODOPM/IEHBI C HapYLLEHNEM YCTaHOB/IEHHbIX TPeboBaHMi),
HanpaB/AeTCA Ha corfnacoBaHMe B YCTaHOB/IEHHOM MOPSAAKe MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOI0 JOKYMEHTO060pOTA.

CornacoBaHme npoekTa peweHns 06 OTkase B MpuemMe [OKYMEHTOB,
HEOOX0AUMbIX [AN5 NPefOCTaBNeHUs MYHULUNANbHOW YCNYyrn, OCYLLECTBASETCS B
nopsake, NpefdyCMOTPEHHOM MYHKTOM 3.6.3 aAMWUHUCTPATMBHOIO persiaMeHTa.

B cnyyae OTCYTCTBMS OCHOBaHWA ANd OTKasa B Npueme AOKYMEHTOB,
npeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO perfiameHTa, AO/HKHOCTHOe
N0, OTBETCTBEHHOE 3a MPUEM [JOKYMEHTOB, B TeYeHMe OAHOro paboyero AHSA CO AHA
MOCTYN/EHNA 3asB/IEHNA, HaNpaBseT 3asBUTEN0, YKa3aHHbIM B 3asiB/IEHUN CMOCOOOM,
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yBelOM/IeHVEe O MOCTYMNEHUN 3adB/IEHUS, COAepXKallee BXOAALMIA PerncTpaumoHHbIN
HOMep 3asBNeHWs, AaTy MONYyYeHWUs 3asaBfieHUs, MepeyeHb HaumeHOBaHWIA (haiisfios,
NpeAcTaB/eHHbIX K HEMY [JOKYMEHTOB, AaTy MONYYeHUs pesysibTata MyHULMNasbHOW
ycnyru.

3.3.3.4. lVcnonHeHue npouepyp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  perfiaMeHTa, npv  HaIMuMm  TEXHUYECKON  BO3MOXHOCTU
OCYLLLECTB/AETCA B aBTOMaTUYECKOM PeXume € UCMO/b30BaHWEM aBTOMAaTM3UPOBaHHOM
NMH(OPMALMOHHOW CUCTEMbI, NpeAHa3Ha4YeHHOW [A/19 OKa3aHWA TOCYAapCTBEHHbIX U
MYHULUNANbHBLIX YCNYT.

3.3.3.5. AAMUHUCTpaTMBHbIE NpOUeAypbl, YyCTaHaBNMBaeMble MNYHKTOM 3.3.3
aOMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeyeHue OAHOro pabouyero AHA CO
OHA NOCTYNNeHUs 3aaBNEHNS Ha PaCCMOTPEHME.

PesynbTaTamy BbIMOMHEHUSA aAMUHUCTPATUBHBLIX MPOLEAYP ABNAOTCA: NPUHATBIA
Ha PacCMOTPEeHWE KOMIMIEKT AOKYMEHTOB WM MPOEKT pelleHns 06 OTKase B mpueme
[OOKYMEHTOB, HEOOXOAMMbIX A1 NPefOCTaBNEHNS MYHULMNAIbHOR YCyTW.

3.4. HanpaBneHme MEXXBEAOMCTBEHHbIX 3anpoCcoB B OpraHbl, y4aCTBYHOLWNE B
npegoctaBneHN MyHMLI,MﬂaﬂbHOVI YCnyrmu

3.4.1. OCHOBaHMeEM Hayana BbIMOMHEHUA aAMUHUCTPATUBHOW MpoLeaypbl
ABNIAETCA MONIyYeHNe [O/MKHOCTHbIM NULOM (PabOTHUKOM), YMOJHOMOYEHHbIM Ha
BbIMNO/IHEHNE aAMUHUCTPATUBHOW Npouedypbl, OT LO/MKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOrO 3a NpUeM [OKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

[OMKHOCTHBIM ~ inoM  (PabOTHMKOM), OTBETCTBEHHbIM 32  BbIMOJIHEHME
aflMVHUCTPaTMBHON  npoueaypbl, SBNsSeTCs cekpetapb Mcnonkoma (panee -
LO/IKHOCTHOE /M0, OTBETCTBEHHOE 33 Hanpas/ieHVe MeXXBeLOMCTBEHHbIX 3arpoCcoB).

3.4.2. [JO/MKHOCTHOE NIML0, OTBETCTBEHHOE 3a Hamnpas/ieHe MeXXBeLOMCTBEHHbIX
3anpocoB, POPMUPYET U HanpaBisieT B 3/1EKTPOHHOW (hopMe NOCPeACTBOM CUCTEMbI
MeXBEJOMCTBEHHOI0 3/IEKTPOHHOI0 B3aMMOAEeNCcTBuA (Npu OTCYTCTBUM TEXHUYECKOW
BO3MOXXHOCTU - WHbIMK CMocobamu) 3anpocbl O MPeAoCTaB/lEHUN [OKYMEHTOB W
CBefEHWNI, NPesyCMOTPEHHbIX MYHKTOM 2.6.1 afMUHUCTPATUBHOIO periaMeHTa.

ALMVHUCTPATUBHbIE MNPOLEAYPbl, YCTaHaB/MBAaeMble HACTOALLMM MYHKTOM,
BbIMOIHAKOTCA B leHb NPUHATUA 3asB/IEHNS HA PACCMOTPEHME.,

PesynbTatamy  BbIMOMHEHNS  aAMWHUCTPATMBHbLIX  NPOLEAYp  ABNAKOTCA:
Hanpas/ieHHble B oOpraHbl BnactTM wn (UaM) nNOABEAOMCTBEHHbIE OpraHam BacTu
opraHu13aLmm 3anpocsl.

3.4.3. Cneynannctol  NOCTaBLIMKOB  AaHHbIX Ha  OCHOBaHMM  3anpocos,
MOCTYMMBLUMX Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOAENCTBUS,
NpeaocTaBNAOT  3anpallvBaeMble  AOKYMEHTbl  (MH(OpMaLMIO) WX HanpasnsaoT
YyBEOM/IEHNA 06 OTCYTCTBUW [LOKYMeHTa W (MnK) UHGopMauuK, HeobXOoAMMbIX ANS
npeaocTaBNeHNs MyHULUMNaNbLHON ycnyrn (aanee - ysefoMaeHne 06 0TKase).

AOMUHUCTPATUBHbIE NPOLEAYPbl, YCTaHaBMBaeMble HACTOALWMM  MYHKTOM,
BbINOJIHAKOTCA B TeYeHWe NATU [HEN €O [HSA MNOCTYMNeHUs MeXBeAOMCTBEHHOIO
3anpoca B opraH Wan opraHu3auuio, NpesocTaBnsAloLne AOKYMEHT M MH(OpMaLuto,
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€C/IN UHble CPOKM MOAFOTOBKM W HanpaB/eHUs 0TBeTa Ha MeXBeLOMCTBEHHbIN 3anpoc
He YCTaHOB/eHbl (efepasibHbIMM 3aKOHamu, MPaBOBbIMU akTamn [1paBuTeNbCTBA
Poccuiickoin defepaymm U NPUHATLIMA B COOTBETCTBUM C (hefepaibHbIMU 3aKOHaMu
HOPMATUBHbLIMW NPaBOBbIMY aKTamun Pecnybnmkn TatapcTaH.

PesynbTaTaMn  BbINO/MIHEHUA  aAMUHWUCTPATMBHLIX  Npouesyp  ABNAKOTCA:
LOOKYMEHTbI (CBeAeHMs), HeobXoAnMble ANS NPeAoCTaBNeHNs MyHULUNAIbLHON YCyri,
nnbo ysefoMeHNe 06 OTKase, HampaB/ieHHble LO/MKHOCTHOMY ULy, OTBETCTBEHHOMY
3a HanpaBs/neHe MeXXBEeLOMCTBEHHbIX 3arnpOCOB.

3.4.4. lomKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpasieHne MeXBe4OMCTBEHHbIX
3anpocoB:

nony4yaet 3anpalinBaemble yepes CUCTEMY MEXBELOMCTBEHHOr0 3/1EKTPOHHOI0
B3aMMOENCTBUSA  [OKYMeHTbl (CBefeHWs), HeobXxoAuMble [  NpefoCTaB/leHus
MYHULMNANbHOW ycnyrun, nmbo yBefom/ieHMe 06 0TKase Mpu OTCYTCTBMM AOKYMEHTA U
(nnn) nHdopmaunn;

npu FENIEY OCHOBaHWH, npeaycMOTPEHHbIX MYHKTOM 2.7.1
aOMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/NMBAET MPOEKT pelleHns 06 OTKase B
npueme LOKYMEHTOB, HEOOXOAUMBIX 415 MPeAoCTaBIeHUs MyHULUNaNbHOW YCNYTI.

[MpoeKkT peweHns 06 OTKase B MpPUEME [OKYMEHTOB, He0o6X0AuMbIX [A/1d
NpeAoCcTaBeHNs MYyHULMNaNbHOW YCNyrn, € yKasaHWeM MpuUYuMH oTKasa (B Cryu4ae,
ecniM OCHOBaHWA AN1A  0TKasa B MpPUEMEe [OKYMEHTOB, Heob6XOoAMMbIX O/
NpefoCcTaBNeHNs MYHUUWUMNaNbHOW YCNYrn, CBA3aHbl C HapyLlleHWEeM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA A5 OTKasa B Mpueme [OKYMEHTOB
LOO/MKHbI  cofepXaTb WH(opMauMio 0 HAUMEHOBAHMM [LOKYMEHTOB (MH(opMaLmu,
CBEefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeAoCToBepHble U (UK)
MPOTMBOPEUUBbIE CBEAEHUS, OPOPMIIEHBI C HApYLUEHNEM YCTaHOB/IEHHbIX TPe60BaHM),
HanpaB/AeTCA Ha corjacoBaHWe B YCTaHOB/IEHHOM MOpPsAKe MOCPEACTBOM CUCTEMBI
3/IEKTPOHHOI0 JOKYMEHTO0060pOoTa.

CornacosaHne MnpoekTa pelleHns 06 OTKase B NpUeMe [OKYMEHTOB,
HeOOXOAMMbBIX A/ MNpefoCTaB/ieHNs MYHULUMMAaNbHOW YCNyrn, OCYLUEeCTBASETCH B
nopsigke, NnpefycMOTPEHHOM MYHKTOM 3.6.3 aAMWUHUCTPATUBHOIO pernameHTa.

AIMUHUCTPaTUBHbIE NpoLedypbl, YCTaHaB/IMBAEMble HAaCTOALMM MYHKTOM,
BbINOJIHAKTCA B ieHb MOMYyUYeHNUS CBELEHWNI N0 MEXBeLOMCTBEHHbLIM 3anpocam.

PesynbTaTaMn  BbIMNO/MIHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
OOKYMEHTbI (CBeAeHUS), HeobXoAnMble AN NPeAoCTaBNeHNs MYHULMNANbHON YyCNyrw,
MPOeKT peleHnMd 06 oOTkase B MpPUEME [OKYMEHTOB, HeobxoAuMbIX  Ans
NpeaocTaBieHNs MyHULMMNANbHOR YCNYTI.

3.4.5. lVcnonHeHue npoueayp, YKasaHHbIX B nNyHkTax 3.4.2, 344
afMVHUCTPATMBHOIO  perfaMeHTa, npv  HalMuymm  TeXHUYECKON  BO3MOXHOCTU
OCYLLECTBNAETCA B aBTOMAaTUYECKOM PeXume C UCMO/b30BaHWEM aBTOMAaTU3VPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW [A/19 OKa3aHUs rocyLapCTBEHHbIX W
MYHULUWUNANbHLIX YCAyr, B TOM 4uUC/e C MOMEHTa perucTpaumn 3asBfeHUs B
COOTBETCTBUMU C NYHKTOM 2.13 afAMUHUCTPATUBHOIO perfameHTa.
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3.4.6. MakcumanbHbIA  CPOK  BbIMOMHEHUS  alMUHUCTPATUBHbLIX Mpoueayp,
yKa3aHHbIX B MyHKTe 3.4 agMWHUCTPATUBHOIO pernameHTa, COCTaBNseT NATb paboumx
AHE.

3.5. PaccmoTpeHve JOKYMEHTOB KOMUCCHEN

3.5.1. OcHoBaHMeEM Hayana BbINO/IHEHWUA aAMUHUCTPATUBHOW nNpoueaypbl
ABNAETCA NOCTYMN/JeHne OT [O/DKHOCTHOrO /fMua, OTBETCTBEHHOrO 3a Hanpas/ieHue
MEXBEJOMCTBEHHbIX  3arnpocoB, [OKYMEHTOB (CBefleHWi), HeobXoAWMbIX — [ANs
NpefocTaBNeHNS MyHULMMANbHOW YCYTW.

[OMKHOCTHBIM  /INLOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE AAMUHUCTPATUBHOM
npouesypbl, ABNseTca Ccekpetapb lVicnonkoma (ganee -  [O/MKHOCTHOE UL,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/bTaTa NpefoCcTaBNeHNs MyHULUNaNbHOW YCyri).

3.5.2.  [Jo/DKHOCTHOe /NnUO, OTBETCTBEHHOE 3a MOArOTOBKY pesy/nbTaTa
NpeAoCTaBNeHNS MyHULUNAIbHOW YCNYTW:

paccmatpmBaeT COPMMPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HE0b6X0AMMbIX NS
npeaocTaBfeHNss MyHULMUNANbHOR YCNyru;

NMPU BbISBNEHUN OCHOBaHWA ANs OTKasa B MpPeAocTaBNeHUM MYHULMNANbHOM
YCNYru, yKasaHHbIX B NyHKTe 2.8.2 afMUHUCTPATMBHOIO pernameHTa, NoAroTaB/MBaeT
3aK/loYeHne 06 OTKase B MPeAoCcTaBieHUU MYHULMMANbHOW YCNyru; KOMMIEKTYyeT
AOKYMEHTHI (hopMupyeT fdena);

B C/ly4ae OTCYTCTBUS OCHOBaHWI A/ 0TKasa B NpeAoCcTaBieHn MyHULUNaIbHOW
yCnyru, npefyCcMOTPEHHbIX MYHKTOM 2.8.2 aAMWHWUCTPATUBHOIO perfiameHTa, no
UToraMm  pacCMOTPEHUS  AOKYMEHTOB,  Heob6XOoAMMbIX 4N MNPefoCTaB/IeHNs
MYHULMNANbHOW YCYrn, KOMNIEKTYET AOKYMEHTbI ((DOpMUPYET Aena);

HanpasnseT CHOPMUPOBaHHbIE Y4YeTHble [ena Cemeil Ha paccMOTpeHue
OO6LLECTBEHHOW XMNLLHOA KOMUCCUK (fanee - KOMUCCUS);

ALMUHUCTPATUBHbIE MPOLEAYpPbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B Te4EHNe OAHOro paboyero AHS.

PesynbtatamMy  BbINOMHEHUS  aAMUHUCTPATUBHLIX  Npouesyp  ABNAKOTCA
Harnpas/ieHHble B KOMUCCUIO YUYETHbIe Aena.

3.5.3. CekpeTapb KOMUCCUU OCYLLIECTB/IAET:

N3yyeHue NOCTYMUBLUUX AOKYMEHTOB;

Ha3HayeHue [HA 3acefjaHna KOMUCCuu,

N3BeLLEHNEe Y/IEHOB KOMUCCUM O He 3aceflaHnsi KOMUCCUMW.

ALMUHUCTPATUBHbIE MPOLEAYPbl, YCTaHaB/IMBAaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAOTCA B TeYeHMe 0OAHOro paboyero gHs.

PesynbtatamMy  BbINOMHEHUS  aAMUHUCTPATUBHbLIX  Mpoueayp  SBNSAKOTCA
N3BeLLEeHNe YIeHOB KOMUCCUM O AaTe 3acefaHus.

3.5.4. Komuccma Ha CBOeM 3aceflaHMM Ha CBOeM 3acefaHun paccmaTpusaeT
YUYETHOEe [eN0 U NPUHUMAeT peLleHue 0 paspeLLeHu obMeHa unm 06 oTkase.

Pe3ynbTaTaMi BbINOMHEHUA aAMUHUCTPATUBHbLIX MPOLEAYP ABNAKOTCA: peLleHue
0 paspeLLeHun obmMeHa unn 06 oTkase.
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3.5.5. CekpeTapb KOMUCCUN OhOPMASET peLLeHne Kommuccum B popme nNpoToKosa
(2 ak3emnniApa) u nepefaeT Ha NOANUCHL YieHaM KOMUCCUMN,

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
nepegaHHoOE Ha NOANUCH 3aK/KYUYEHUE.

3.5.6. YneHbl KOMUCCUKX NOANUCHIBAKOT NPOTOKO/ N HANPAB/AKT CEKPETApIO.

ALMUHUCTpaTUBHbIE Npoueaypbl, ycTaHaBiMBaeMble NyHKTamu 3.5.4 - 3.5.6
HacTosLLero PerfameHTa, BbIMOMHAKOTCA B TE4EHUE OAHOr0 paboyero AHs.

PesynbTaTaMi  BbINO/IHEHUA  aAMUHUCTPATMBHbLIX  Mpoueayp  ABNAKOTCA:
3aK/1lo4eHne, NnoanncaHHoe YjeHaMmym KOMUCCUMN.

3.5.7. CeKpeTapb KOMWUCCUM HanpasnsgeT MPOTOKO/ KOMUCCUW [O/MKHOCTHOMY
NUy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3y/ibTata npefocTaBneHUs MyHULUNaIbHOW
YCNyru.

ALMUHUCTPaTUBHbIE nNpoLedypbl, YCTaHaB/IMBAEMble HaCTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHNe 04HOro paboyero AHS.

Pe3ynbTaT npoueaypbl: MPOTOKO/ KOMUCCUW W Y4eTHOe [eno, HanpaB/ieHHble
KOMUCCUW  [O/MKHOCTHOMY LY, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTara
NpesoCcTaBNeHNs MyHULUNANbHOW YCNYTI.

3.5.8. VicnonHeHne npoueayp, yKasaHHbIX B MYyHKTE 3.5.2 aAMUHUCTPaTUBHOIO
pernameHTa, MNpuM  HaIM4UM  TeXHUYECKOW BO3MOXHOCTM  OCYLLEeCTB/ISETCH B
aBTOMAaTUYECKOM peXume C UCMONb30BaHNEM aBTOMATU3MPOBaHHOW MHHOPMaLMOHHOM
CUCTEMbI, NpefHa3HaYeHHOM [N OKa3aHUs roCyAapCTBEHHBIX W MYHUUMNASbHbIX
ycnyr.

MakcrManbHbIA CPOK BbINOTHEHUA afMUHUCTPATUBHbLIX Npoueayp, yKasaHHbIX B
nyHkTe 3.5. afAMUHUCTPATUBHOIO pernameHTa, cocTtaBffeT 4 paboynx AHS.

3.6. MopgrotoBka pesybTata MyHULUNAILHOWR YCyru

3.6.1. OcHoBaHMeM Hayana BbINOMIHEHUA aAMUHUCTPATMBHOM nNpoueaypbl
ABNIAETCA NOCTYN/IEHMEe OT CeKpeTapsa KOMUCCUN 3aKNHOUYEeHUS KOMUCCUN.

[OMKHOCTHBIM  /INLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE AAMUHUCTPATUBHOM
npoueaypbl, ABNAETCA CeKpeTapb Kcnonkoma (panee - [O/MKHOCTHOE /MU,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/bTata NpefocTaBfeHns MyHULMNANbHOR YCyri).

3.6.2. [lJo/DKHOCTHOe /NnLO, OTBETCTBEHHOE 3a TMOAFOTOBKY pesy/nbTaTa
npeaocTaBNeHNs MyHULUMNANbHOWR YCNyru:

rOTOBUT NPOEKT LOroBopa;

rOTOBUT NPOEKT PacnopsXeHns 0 paspeLleHnn obmMeHa (fanee - pacrops>keHue).

B cnyyae nNpuHATUA KOMUCCUEN pelleHns 06 OTKase B Bblaye paspelleHust Ha
0OMEH roTOBUT MPOEKT NUcbMa 06 OTKase B NMpeAoCTaBNEHNN MYHULMUNANBHOW YCYru
(manee - nuncobmo);

HanpasnseT MOArOTOB/EHHbIN NpoeKT pesynbTara npefoCTaBNeHNA
MYHMLMNANbHON YCNYrn Ha cOorfacoBaHWe B YCTAaHOB/IEHHOM MOpPsiAKe MOCPeAcTBOM
CUCTeMbI 3/1eKTPOHHOI0 LOKYMeHTO060pOoTa.

AOMUHUCTPATMBHbLIE TMpoLeaypbl, YCTaHaB/MBaeMble HaCTOAWMM MYHKTOM,
BbIMO/IHAOTCA B Te4eHMe OAHOro paboyero gHs.
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Pe3ynbTaTaMn BbIMO/IHEHNSA aAMUHUCTPATUBHbLIX MPOLEAYP ABNAAKOTCA: MPOEKTHI,
Hanpas/ieHHble Ha NOAMNUCH.

3.6.3. CornacoesaHve W nognucaHue TMpoeKTa pe3ysbTarta MnpesocTaB/IeHUsA
MYHMULMMNANLHON Yycnyrn (ganee - MNPOEKTbl [OKYMEHTOB) OCYLLECTBNAETCA [1aBoy
CenbCKoro noceneHus (panee - Pykosoautens OpraHa).

[MOAroTOB/MEHHbIE MPOEKTbl AOKYMEHTOB, MMEIOLLNE 3amMeyaHus, BO3BpaLLaroTca
Ha [0paboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfbTata MYyHULUMMNa/IbHON
ycnyru. Tlocne ycTpaHeHWs 3ameyvaHuii MPoeKTbl [JOKYMEHTOB MOBTOPHO MepedaroTcs
[N COrnacoBaHMa 1 NoanncaHus.

PykosoanTens OpraHa npu paccCMOTPeHUU MPOEKTOB [AOKYMEHTOB MpOBepseT
cobnojeHne agMUHUCTPATUBHOIO perfameHTa AO/MKHOCTHbIMU numuamn OpraHa B
4acTW CPOKOB BbIMO/IHEHNSA aAMUHUCTPATUBHbLIX MPOLEAYP, UX NOCNeA0BaTe/IbHOCTU Y
MOMHOTbI, HaNM4MA COrnacoBaHU YMNOHOMOYEHHbIX AO/MKHOCTHbIX Nul OpraHa B
CUCTEME 3/1eKTPOHHOT0 JOKYMeHT0060opoTa.

B cnyyae BbISIBMEHWA  HapyLIEHWA B  4acTW  CPOKOB  BbIMOJSIHEHWS
aAMUHUCTPATUBHLIX Mpoueayp, MX Moc/nefoBaTe/lbHOCTU U NOMHOTHI PykoBoauTeNb
OpraHa MHUUMUPYET NpUBIEYEHE K OTBETCTBEHHOCTN NNL, A4ONYCTUBLUMX HapYLUEHUS,
B COOTBETCTBMW C NYHKTOM 4.3 afMUHNUCTPATMBHOIO pernamMeHTa.

ALMUHUCTPATUBHbIE MPOLEAYPbLI, YCTaHaB/IMBaeMble HACTOAWMUM MYHKTOM,
BbIMOJIHAOTCA B TeYeHMe 0OAHOro paboyero gHs.

PesynbTaTaMn  BbIMO/IHEHUA  aAMUHUCTPATMBHbLIX  MNpoueayp  ABNAKOTCA:
nognucaHHble [OroBOpP W YTBEPXKAEHHOE PacnopsKeHMe WAn pelleHve 06 OTKase,
Hanpas/ieHHble Ha PermucTpaymio.

3.6.4. VicnonHeHme npouepyp, YKasaHHbIX B nyHkTax 3.6.2, 3.6.3.
aAMWUHUCTPATMBHOIO  pernameHTa, nNpyv  HaM4UM  TEXHUYECKON  BO3MOXHOCTM
OCYLLIeCTBNAETCA B aBTOMATMYECKOM PEXUME C MCNO/b30BaHNeM aBTOMaTU3MPOBaHHOM
MH(POPMALMOHHOA CUCTEMbI, MNPeAHa3HAYeHHON AN OKa3aHWA roCYAapCTBEHHbIX U
MYHULMNANbHbLIX YCAYT.

MakcumasbHbI CPOK BbINOTHEHWA aAMUHUCTPATUBHbIX MPOLEAYpP, YKa3aHHbIX B
NyHKTe 3.6. aAMUHUCTPATUBHOIO pernameHTa, COCTaBseT 4Ba paboumnx AHeN.

3.7. Bblgaya (HanpaBfieHWe) 3asBUTENIO pe3y/ibTaTa MyHULMNANbHOW YCIyTy

3.7.1. OcHOBaHMEM Hayana BbINOMIHEHWUA AAMUHUCTPATMBHOW nNpoueaypbl
ABNAETCA NOJlyYeHWe [AO/MKHOCTHbIM /INLOM, OTBETCTBEHHbIM 3a BbIMOJIHEHNE
aAMWUHUCTPATMBHON npoueaypbl, [AOKYMeHTa, MNOATBEPXAAKOLWEro MpeaoCcTaB/eHMNe
MYHULMNANLHOR YCNyru.

[OMKHOCTHBIM /INLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE AAMUHUCTPATUBHOM
npouesypbl, fABNseTca Ccekpetapb lVcnonkoma (ganee -  [O/MKHOCTHOE KL,
OTBETCTBEHHOE 3a Bblfayy (HamnpasfieHNe) OKYMEHTOB).

3.7.2. [JOMKHOCTHOe /NNLUO, OTBETCTBEHHOE 3a Bblgavyy (HanpasieHue)
LOKYMEHTOB:

obecneumBaeT  perucTpaumMto U BHECEHWe  CBefleHWA 0  pesynbTarte
NpeaocTaBfeHNss MyHMUMNANbHON YCnyrn B MNOACUCTEMY BeAeHUS [LOKYMeHTauun
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aBTOMaTM3MPOBaHHON WH(POPMALMOHHOW CUCTEMbI, NpPefHa3HAYeHHON AN1F OKa3zaHus
roCy[apCTBEHHbIX U MYHULMNANbHBIX YCNYT;

N3BeLLAeT 3aaBnTeNa (ero NpeLCcTaBUTeNs) CNOCOO0M, YKa3aHHbIM B 3asB/IEHUN, O
pe3yfibTate npefocTaBfeHUs MYHULUUNATbHON YCAYTM U O BO3MOXXHOCTW MONYYEHUS
pe3ynbTarta NpeAocTaBNeHUss MyHuMUmMNanbHoW ycnyrn B Oprade nnn 8 ML,

WcnonHeHve  npouedyp  MNpU  HaMuMM  TEXHUYECKOW  BO3MOXXHOCTM
OCYLLLECTB/AETCA B aBTOMaTUYECKOM PeXume C UCMO/b30BaHWEM aBTOMAaTU3UPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A9 OKa3aHUs rocyfapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT.

AIMWHUCTPaTUBHbIE MpPOLEAYpbl, YCTaHaBNMBaeMble HACTOALWUM MYHKTOM,
BbIMOMIHAKOTCA B TeYeHWe OLHOro paboyero AHA CO [AHA MOAMUCAHUSA [OKYMEHTA,
ABNAtoLLerocs pe3ynbTaToM npesocTaB/eHNs MYHULUUNAIbHOW ycnyru,
YNO/IHOMOYEHHbIM A0/HKHOCTHbLIM NnLoM OpraHa .

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
pasMeLleHve CBefeHWU O pesynbTare MNpPeAoCcTaB/eHUs MYHMUUNANbHON YyCnyrun B
MHPOPMaLMOHHbLIX CUACTEMAX, W3BELWeHWe 3aaBuTensa (ero npeacrasuTens) o
pe3ynbTaTe NPefOCTaBNeHUS MyHULMNANBHOW YCIYTU 1 CNOco6ax ero nosyyveHus.

3.7.3. Mopagok  Bbigaun  (HanpaBfieHWs)  pe3ynbTaTa  NpefoCTaB/IeHUS
MYHULUNAbHON YCNYT:

3.7.3.1. Mpwn obpaleHNN 3a9BUTENS 3a PE3y/IbTaTOM MYHULMMNaNbHOW YCNyru B
M®LL, paboTHUK M®L, BblgaeT 3afBUTENIO pe3ynbTaT MYHUUWUMNaNbHOW YCNyru B
(hopMe  3K3eMnafpa 3MIEKTPOHHOIO [JOKYMEeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHUIO 3afBUTENIA BMECTe C 3K3EMMNISAPOM 3/IEKTPOHHOrO0 [OKYMEeHTa Ha
OYyMaXHOM HOCWUTeNe emy MpPefoCTaB/fAeTCa 3K3EMMNIAP 3/MIEKTPOHHOINO [AOKYMEHTa
MyTeM €ro 3anucu Ha CbeMHbIA HOCUTENb UH(OPMaLMM U HanpaBaeHUs aK3emnaspa
3/IEKTPOHHOr0 AOKYMEHTA MO0 3/IEKTPOHHOW noyTe B agpec 3assutens. MNpu 3anucy Ha
CbEMHbIA HOCUTENb WH(OPMALUUX WM HanpaBleHUW 3K3emnaspa 3/1eKTPOHHOIro
OOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMNAsAp 3/1EKTPOHHOro AOKYMEHTa Ha
OYMa)XHOM HOCUTefle, MO 3/1eKTPOHHOW MoyTe WAEHTUYHOCTb TakKoro 3K3emnsnspa
3/IEKTPOHHOI0 AOKYMeHTa 3K3eMNApY 3/EKTPOHHOr0 [AOKYMeHTa Ha OyMaXXHOM
HOCUTeNe 3aBepseTCA YNOSIHOMOYEHHbIM COTPYAHMKOM C UCMO/b30BaHWEM YCU/IEHHOW
KBaMPUUMPOBAHHON 3N1EKTPOHHOWN NOAMUCH.

AIMWUHUCTPaTUBHbIE MpOLEAypbl, YCTaHaBNMBaeMble HACTOAWUM MYHKTOM,
BbIMO/IHAKOTCA B MOPALKE O04YepefHOCTU, B [AeHb NpUObLITUA 3adBUTENS B CPOKMW,
YCTaHOB/IEHHbIE persiaMeHToM paboTbl ML,

Pe3ynbTatamu BbINOIHEHUA aAMUHUCTPATMBHbLIX NPOLEAYP ABNAOTCA: (hUKcauus
(hakTa Bblgaun pesynbTata MpeaocTaBneHUs MyHuumMnanbHoin ycnyrm 8 AVC MoL,
pe3ynbTat NpeLoCTaBeHNs MYHULMNANbHON YCNYTW, BblAaHHbIA 3a5BUTENHO.

3.7.3.2. Mpwn obpauleHnn 3adBUTENS 3a Pe3y/IbTaTOM MYHULMMaNbHOW YCNyru
yepe3 Pecny6/IMKaHCKMIA nopTan 3asBUTENI0 B JINYHBIA KabWHET aBTOMaTUYeCKu
HanpaBnseTCAd  3/IEKTPOHHbIA  06pa3  [OKYMEHTa, AB/AIOLWLEroca  pesy/ibTaToM
NnpefLoCTaB/eHNA MYHULMNATbHOWA ycnyru, MOAMUCAHHbIN YCUNEHHOM
KBaMPULMPOBAHHON 3MIEKTPOHHON NOAMMUCHIO YNOHOMOYEHHOIO AO/IKHOCTHOIO /MLa
OpraHa .
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ALMWUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaBMMBAEMbIE HACTOALWMM MYHKTOM,
BbIMOMHAKOTCA B AeHb MOANMCaHWA [OKYMeHTa, MOATBEpPXAAloLWeEero npefocTaB/eHue
(oTKa3 B NpefoCTaB/IEHNN) MYHULMUMANbHOW YCYTW, YNOJHOMOYEHHbIM LO/HKHOCTHbIM
nvuom OpraHa.

Pesynbtatamy  BbINOMIHEHUS  aAMWHUCTPATUBHBLIX  MpoUeayp  ABMAKOTCA:
HanpaBneHne (NpegocTaBfieHMe) C  WCMONb30BaHMEM PecnybnumkaHckoro mnoprana
3aABUTENO [OKYMeHTa, NOATBEPXKAAOLEro NpefocTaBNeHne MyHUUUNanbHOW YCnyru
(B TOM ymcnie 0TKa3 B NPeOCTaBNEHUN MYHULMNAIBHOR YCyTri).

3.7.3.3. Mpun obpaleHnn 3adBUTENS 3a Pe3ynbTaToM MYHUUUMaNbHOW yCnyru B
OpraH, [0/HKHOCTHOE /L0, OTBETCTBEHHOE 3a BblAadvy (HanpasieHWe) AOKYMEHTOB,
BblAaeT 3afBUTENI0 pe3ynbTaT MYHUUMUNanbHOW ycnyru. o TpeboBaHMIO 3adBUTENSA
BMECTe C 3K3eMMNISAPOM 3/1eKTPOHHOrO [OKYMEHTa Ha OyMaXHOM HocuTefne emy
NPeAoCTaBNAeTCA 3K3EMMNIAP MEKTPOHHOIO JOKYMeHTa MyTeM ero 3anmcu Ha CbeMHbIA
HOCUTE/lb UH(OPMaUUM UM HanpaBNeHUSA 3K3EMMAAPA 3/IEKTPOHHOIO AOKYMeHTa Mo
3/IEKTPOHHOW NoyTe B afjpec 3asBUTENS.

ALMVHUCTPATUBHbIE NPOLEAYPbl, YCTAHAaBNMBaeMble HACTOALLMM MYHKTOM,
OCYLLeCTBNAKOTCA B MNOPALKE O0YepefHOCTW, B [eHb MNpubbITUA 3asaBUTENd B
COOTBETCTBMM C [1paBunamu BHyTpPeHHEro TpyAoBOro pacnopsasaka OpraHa.

Pe3yfbTaToOM BbINONHEHUSA aAMWUHUCTPATMBHbLIX NPOLEAYp ABNAOTCA: (PUKcauus
(pakTa  BblgaunM  pesynbTata  NPeAOCTaBNEHUS  MYHUUMNaNbHOW  yCiyrm B
aBTOMaTM3MPOBaHHON MHMOPMaLMOHHOW CUCTeMe, MNpefHa3HAaYeHHON [A15 OKaszaHus
roCYAapCTBEHHbIX U MYHULMMANLHbLIX YCYT.

3.8. NcnpaBneHne TeXHNYECKUX OLLNMBOK

3.8.1. B cnyyae o6Hapy>XeHUsA TEXHNYECKON OLUNOKKN B JJOKYMEHTE, ABNSHOLEMCS
pe3ynbTaTOM MYHULMNAbHOM YCNyrK, 3adBUTeNb HanpasnseT B OpraH:

3asBfieHNne 06 WCMpaBNeHUM TEXHMYECKOM owmnokn (npunoxenme Ne 4 K
HacToALeMY aAMUHUCTPATUBHOMY PerfiaMmeHTy);

NOKYMEHT, BblaHHbIA 3asBUTENO KaK pe3ynbTaT MYHUUUNANbHOW YCNyru, B
KOTOPOM COAEPXUTCA TEXHNYeCKas OLLINOKa;

[OKYMEHTbI, MMeloLMe HPUANYECKYO CUNY, CBUAETENLCTBYIOLME O HaU4nu
TEXHNYECKOW OLUNGKMN.

3asBneHne 06 MCMpaBNEHMM TEXHUYECKOM OLUMOKM B CBEAEHUSX, YKa3aHHbIX B
NOKYMeHTE, ABNAIOLLEMCS pe3ynbTaTOM MYHULUMNAIbHON YCyru, NogaeTcs 3asaBUTeNieM
(ynonHOMOYEHHbIM MpefAcTaBUTENEM) MOYTOBbIM OTMpaB/ieHWeM (B TOM 4ucnie ¢
MCMONb30BAHMEM 3MEKTPOHHOM NOYTbI), NMMG0 4Yepe3 PecnybanmKaHCKWiA nopTan wmnu
ML,

3.8.2. [Jo/MKHOCTHOE N0, OTBETCTBEHHOE 3a NPYeM LOKYMEHTOB, OCYLLECTBNAET
Npuem 3asBneHns 06 UCrpaBNeHUN TEXHUYECKOW OLUMOKN, PerncTpupyeT 3asaBieHune ¢
NPUNOXEHHLIMW AOKYMEHTaMW N nepefaeT UX AOMKHOCTHOMY /MLy, OTBETCTBEHHOMY
3a 00paboTKy AOKYMEHTOB.

AOMVHUCTPaTUBHbLIE MpoLeaypbl, YCTaHaBMBaeMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B TeYeHe OAHOro paboyero AHA C AaTbl perucTpaumn 3asaBneHus.
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Pe3ynbTatamu BbINOMHEHNSA aAMUHUCTPATUBHbLIX NPOLefyp ABNAKOTCA: NPUHATOE
N 3aperucTpupoBaHHOE 3afBfieHWe, Hanpas/eHHOe Ha PacCMOTPeHue AO0/XKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a 06pabOTKY [AOKYMEHTOB.

3.8.3. [O/MKHOCTHOE  NNUO, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LENSX BHECEHWUS WUCMNPaBNeHWA B  [JOKYMEHT,
ABNAOLWMNIACA pe3ynbTaToOM MpefoCcTaBfeHUs MYyHUUUNaIbHOW YCyru, OCYLLecTBaseT
npoueaypbl, NpefycMOTpPeHHble NYHKTOM 3.5 aAMWHUCTPATUBHOIO perfameHTa, U
Bbl4aeT WCMNPaBNeHHbIA [OKYMEHT 3asaBMTeNt0 (YNONHOMOYEHHOMY MpeACTaBUTESNHO)
IMYHO NOL POCMUCbL C U3bATUEM Y 3adBUTeNs (YMOJHOMOYEHHOro NpeLCTaBUTENS)
OopuUrnHana LOKyMeHTa, B KOTOPOM COAEPXUTCA TEXHUYECKas OLnbKa, Ui Hanpasniset
B ajpec 3asBUTENA MOYTOBbIM OTMNpaBieHVeM (MOCPeLCTBOM 3/1EKTPOHHOW MNOYThI)
MUCbMO O BO3MOXHOCTWU TMONYYEHUA A[OKYMEHTa npu npegoctasneHun B OpraH
OpuUrnHana JOKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHMUYECKAs OLLIMNOKA.

ALMWHUCTPATUBHbIE MNPOLEAYPbl, YCTaHaBMMBAEMbIE HACTOALWUM MYHKTOM,
BbINOJIHAKOTCA B TeyeHue [ABYX paboumx [Hel nocne 0OHapyXeHWUs TeXHUYECKOW
OWMOKMN WAN  NOMyYyeHUs OT /60ro 3aMHTEPecOBAaHHOro /finua 3adBfieHUA O
[0NYLLEHHOW OLUMOKe.

PesynbTatamy  BbIMOMHEHNSA  aAMWHUCTPATMBHBLIX  NPOLEAYp  SABNAKOTCA:
BblAaHHbIN (HanpasieHHbIN) 3a9BUTENO LOKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/S 3a NPefoCTaBeHNEM MYHULUNAIbHO
ycnyru

4.1. nopﬂ,ﬂ,OK OCyLWecCcTBieHNA TEKYLLEN0 KOHTPO/JIA 3a CO6I'II’O,EI,€HI/I€M N NCMNOJSIHEHNEM
OTBETCTBEHHLIMW AO/HKHOCTHLIMU NUaMU NOMOXEHWNI aAMUHNCTPATUBHOIO
pernamMmeHTa n NHbIX HOPMaTUBHbLIX MPaBOBbIX aKTOB, YCTaHaB/1NBalOLWNX Tpe6OBaHVIF| K
npepocTaBEHNIO MyHI/ILl,VII'IafIbHOI71 YCnyru, a Takxxe npnHATNEM nMun peLLIeHI/II7I

KOHTpONb 3a MONHOTOW M KayecTBOM NPefOCTaBNeHMs MyHULMMAIbHOW ycnyru
BK/HOYaeT B ce6s BbISBMEHWE W YCTPaHEHWE HapyLLEHWIA NpaB 3asBMTeNeN, NpoBeaeHne
NPOBEPOK  COGNIOAEHWS Npoueayp MPeAoCTaBNeHWs  MYHULUMNANbHON  ycnyru,
MOAroTOBKY PeLleHunid Ha aelicTBus (6e3aeiiCTBME) AOMKHOCTHBIX UL, OpraHa MeCTHOro
camoynpaBneHus.

dopMaMn  KOHTPONs 3a COOMNIOJEHMEM  WCMONHEHUS  aAMUHUCTPATMBHBIX
npoueayp SBNALOTCA:

1) npoBepka W cornacoBaHWe TMPOEKTOB [OKYMEHTOB MO MNpeAoCTaB/eHMHO
MYHULMNANbHON yCnyru;

2) NpoBOAUMbIE B YCTaHOBNEHHOM  MOPSAKE  MPOBEPKM  BefAeHUs
[enonpoun3Bo/ACTBa;

3) NnpoBefieHNe B YCTaHOB/IEHHOM MOPSAKe KOHTPO/bHbIX NMPOBEPOK COBMIOAEHNS
npoueayp NpeaocTaBneHns MyHULMUNAaNbHOR ycnyr.

B uensax Tekyllero KOHTPONsS WCMOMb3YOTCA CBEEHWs, WMetoLinecs B
3NEeKTPOHHOI 6ase fAaHHbIX, C/y)XeOGHas KOPPECMOHAEHUMS, YCTHas W MNUCbMEHHas
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MH(OoPMaLMs AOMKHOCTHBIX ML, OCYLLECTBASIOLMX BbIMONHEHNE aAMUHUCTPATUBHbIX
npoueayp, XypHasnbl yyeTa COOTBETCTBYHOLLMX JOKYMEHTOB U ApYyrie CBeAeHus.

NS ocyLecTBNeHNs KOHTPONS 3a COBepLUeHMeM AeliCTBMIA Npy NpeAocTaBneHN
MYHULUNANBLHOW YCNYTM W NPUHATAN PELUEHUIA PYKOBOAWUTENO OpraHa MeCTHOro
camoynpaBfeHuss  NpeAcTaBAAOTCA  CMPaBKM O pe3y/bTaTax  MNpeaocTaB/eHus
MYHULUNANLHON YCyrn.

0 CNyyYasx U NpPMYMHaX HapyLLEHUS CPOKOB, MOCNEA0BATENIbHOCTM U COAePXKaHMS
aAMVHUCTPATUBHbLIX MpOLUEeAYp [AOMKHOCTHble NULA HeMeANeHHO MWHAOPMUPYHOT
PYKOBOAMTENs oOpraHa, nNpefoCTaBAAIOLLIErO MYHUUMNANbHYO YCAyry, a TakKXe
NpeAnpPUHUMAOT CPOUHbIE MepPbI MO YCTPAHEHUIO HapPYLLEHWIA.

TeKywWwuniA  KOHTPONMb 3a COGMOJEHVMEM  NOCNeA0BaTENbHOCTM  AelCTBUIA,
onpefeneHHbIX  aAMUHUCTPATMBHbIMK  MpoueaypaMu MO MPeAOCTaB/EHMIO
MYHULMNANbHOW YCNyru, OCYLIECTBASIETCA 3aMecTUTENeM PYKOBOAUTENS OpraHa
MECTHOr0  CaMOyrnpaB/ieHWs, OTBETCTBEHHbIM 3a OpraHM3auuio  paboTbl MO
NPeAoCTaBNEHNIO MYHULMNANbHOW YCNYr, HavanbHUKOM OTAena, OCYLIEeCTBNAIOLLErO
opraHu3auuo paboTbl NO NPefOCTaBNEHNIO MYHULMNANLHON YCNyTI,

MepeyeHb  [O/MKHOCTHbIX /UL,  OCYLLECTBASAKOLWMX TeKyLUA  KOHTPO/b,
YCTaHaBNMBAETCA MOMIOXEHUAMN O CTPYKTYPHbIX MOAPA3AeNneHMsX opraHa MECTHOro
caMoynpaBneHnst U A0MKHOCTHBIMMW periaMeHTaMu.

4.2. TIopsAA0K M NEPUOANYHOCTb OCYLLECTBEHNS NIAHOBbIX 1 BHEMMAHOBbIX NPOBEPOK
MOMHOThI U KayecTBa NpejoCTaBAeHNs MYHULIMNANLHO! YCYTW, B TOM YMC/e NOPSA0K
1 (hOPMbI KOHTPO/IA 32 MOMHOTON 1 Ka4eCTBOM NPeoCTaBNeHNS MYHULMMANbHOI
yCNyru

4.2.1. KOHTPO/b 3a NOMHOTON M Ka4eCTBOM NPeAOCTaBNEHUSI MyHULUNAbHOM
YCNYrv OCYLLECTB/IAETCA B hopmax:

1) NnpoBeAeHNsi NPOBEPOK;

2) paccMoTpeHUs Xanob 3asBuTenein Ha aencteus (6esaeiictene) OpraHa, a
TaKXKe UX AOMKHOCTHBIX NINL, MYHULUMNAbHBIX CYXaLLNX.

4.2.2. B uendax OCYyLIeCTBNEHNS KOHTPONA 3a MOHOTOM W KayecTBOM
NpeaocTaBfeHNss MYHUUMNANbHOW YCNyr MPOBOAATCA MNaHOBble W BHEMNAHOBbIE
npoBepkn. T1OPAAOK W MEPUOAMYHOCTb  OCYLLECTBNEHUS MMIAHOBbIX MPOBEPOK
yCTaHaBNMBaeTCA nnaHom paboTbl OpraHa. [Mpy npoBepke MOryT paccMaTpuBaTbCA BCe
BOMPOCHI, CBAA3aHHble C MPEeAOCTaB/IEHNEM MYHULMMNabLHON YyCnyrn (KOMMNEeKCHble
MPOBEPKKN), NN OTAENbHbIA BONPOC, CBA3aHHbIA C NpeaocTaBfeHNeM MYHULMNAIbHON
ycnyrn (TemaTuyeckue npoBepku). T[IpoBepkKa TakXe MOXET MpPoBOAUTLCA MO
KOHKPETHOM Xanobe 3asaBuTens.

4.2.3. BHennaHoBble MPOBEPKN MPOBOAATCA B CBA3M C NPOBEPKOW YCTPaHeHUs
paHee BbISIB/IEHHbIX HapyLeHWIn agMUHUCTPATUBHOIO perfaMeHTa, a TakXe B C/y4ae
nonyyeHns >kanob 3asBuTeneil Ha fencTBus (6e3geiicTBue) OpraHa, a TakKxe WX
AO/MKHOCTHBIX UL, MYHULUNANBHbBIX CMYXaLUMX.

4.2.4. Pe3ynbTaTbl NPOBEPKM OGOPM/AIOTCA B BMAE aKTa MPOBEPKN, B KOTOPOM
YKa3blBalOTCH BbISB/IEHHbIE HEAOCTATKM U NPEAIOXEHNSI N0 NX YCTPAHEHWIO.
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4.3. OTBETCTBEHHOCTb [O/MKHOCTHbIX UL, OpraHa, NpeAoCTaBAAIOLIErO
MYHULMNANbHYIO YCNYry, 3a pelueHns n aenctensa (6e3aencTene), NPUHNMaeMble
(ocyLLecTBNSAEMbIE) UMK B XO4e NPeLOCTaBNeHUSs MyHULMNANbHOW YCy T

Mo pesynbTaTam NPOBeAEeHHbLIX NPOBEPOK B C/yyae BbISAB/IEHUA HapyLUEHWIA npas
3adBUTENEe BMHOBHbIE NNLLA NPUB/IEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKOHOAaTeNbCTBOM Poccuiickoin defepatmn.

PykoBoAuTeNb OpraHa MeCTHOr0 CamOyrnpaBfieHUA HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHME 3asB/IEHUIA.

PykoBoauTens (3aMecTuTeNb PYKOBOAWUTENS) CTPYKTYPHOTO nNoApasfeneHuns
opraHa MeCTHOro camoyrpas/jieHUsi HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe W
(wnn) HeHapnexaulee BbIMNOMHEHWE AAMWHUCTPATMBHBLIX [AEWACTBUIA, YKa3aHHbIX B
pasgene 3 afMUHUCTPATUBHOIO pernameHTa.

[O/MKHOCTHbIE NMLA W MHble MYHUUMNANbHbIE CAYXallMe 3a pelleHus U
nencteus (6es3gencTeme), npuHUMaemble (OCYLLECTBASIEMbIE) B XOfe MNpefoCcTaB/eHNs
MYHULMNATbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOaTe/IbCTBOM MOPSALKE.

4.4. TToNOXeHWs, XapakTepusytoLme TpeboBaHUA K NOPSAAKY Y opmMaM KOHTPOA 3a
NnpefocTaB/IeHNEM MYHULMMANLHOW YCNYTK, B TOM YMUCe CO CTOPOHbI FpaXkaaH, ux
06beMHEHNIA 1 opraHu3aLuii

KoHTposib 3a npegocTaBieHNeM MYHUUMNAIbHOM YCNYrn CO CTOPOHbI rpax[aH,
MX OO6beAMHEHWIA W oOpraHu3aunii, OCYLLECTBAAETCA MOCPEACTBOM OTKPbITOCTM
NeaTeNbHOCTM  OpraHa  MeCTHOro  caMoynpaBfieHMs  Npu  NpefocTaBleHUn
MYHULUMNANbHON  YCAYrK, MOMYYEHUs MONMHOW, aKTyanbHOW W  [OCTOBEPHOWN
MH(opMaLMM O MopAAKe MNPefoCTaBfeHUS MYyHULMNANbHON YCAYrn U BO3MOXXHOCTU
nocyaebHOro paccmMoTpeHus obpalleHnini  (kano6) B npouecce npefocTaBieHNs
MYHULMNANLHON YCNyru.

5. flocynebHbI (BHeCcyaeOHbIN) NOpsioK 06)Ka/ioBaHUA peLLIeHUIA 1 eCTBUIA
(6e3aeiicTBMS) opraHa, NpeaocTaBSAOWEro MyHULMNANbLHYO YCAYTY,
MHOMOYHKLMOHA/IbHOIO LieHTpa npefocTaB/ieHUs rocyjapCTBEHHbIX U
MYHULUMANbHbBIX YCNYT, OpraHn3aLnin, yKkasaHHbIX B Yactu 1.1 ctatbn 16
PepepasibHOro 3akoHa Ne210-®3, a TakXKe X AO/HKHOCTHbIX /AL,
MYHUUMNANbHbIX CAyXalnx, paboTHUKOB

5.1. 3asBUTENN MEOT NPaBo Ha 06)KanoBaHWe B OCYAe6HOM NOpsaKe PeLLeHWi
N peicteuii (6e3aeicTBMA) opraHa, MPeAOCTaBMSIOWErO MYHULUMNANbHYO YCNyTY,
[O/MKHOCTHOrO  NMLia  opraHa, MpeoCTaBASIOWEr0  MyHULMNANbHYO  YCAyry,
MYHULMNANbHOTO  CNYyXalllero,  PyKOBOAWUTENst  OpraHa,  MNpefoCTaBAsHOLLErO
MYHULUMNANbHY  YCnyry, MHOTO(YHKLMOHaNbHOTO LieHTpa, paboTHMKa



31

MHOrO(YHKLNOHA/IbHOIO LUEeHTpa, opraHu3aunia, npeaycMoTpPeHHbIX YacTblo 11 cTaTbu
16 dPepfepanbHOro 3akoHa Ne 210-d3, a TakXke UX pabOTHUKOB.

3asABUTE/Nb MOXKET 06paTUTLCA C XKal0b0i, B TOM YUC/E B CNEAYIOWUX CyYasnX:

1) HapyLLeHMe cpoka perncrpauuu 3anpoca o npefocTaBeHn MyHULMNaNbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®defepanbHoro 3akoHa Ne 210-d3;

2) HapylleHue cpoka npefocTaBeHnMs MyHUUMMNaNbHON ycnyrn. B ykasaHHOM
cny4yae fgocyfebHoe (BHecyaebHOe) o6yanoBaHue 3asBUTENIEM PELUEHUIA WU AeNCTBUNI
(6e3geinicTBMA) MHOrOMYHKUMOHANBHOMO LEHTPa, PaboTHMKAa MHOMOMYHKUMOHANBHOMO
LLeHTpPa BO3MOXHO B C/lyyae, €CiM Ha MHOrO(MYHKLUMOHA/IbHbIA LEHTP, peLleHus u
nenctems  (6e3neincTBME)  KOTOPOro  00XanykTcsi, BO3M0XKEHa  (PYHKUMA Mo
NpeaocTaB/ieHN0 COOTBETCTBYHIOLWMX MYHULMNANbHBLIX YCAYr B MOAHOM 0O0beMe B
nopagke, onpefeneHHoM yactoto 1.3 ctatbu 16 PepepanbHoro sakoHa Ne 210-d3;

3) TpeboBaHMe y 3a9BUTENA LJOKYMEHTOB MM NH(OopMaLK NGO OCYLLLECTBIEHUSA
OEACTBMIA, NpefCcTaB/eHWe WAM  OCYLLEeCTB/IEHME KOTOPbIX He MpeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMKW  akTamu Poccuidickoi  Pepepaumun, HoOpMaTUBHLIMU
NpaBoBbIMK akTamu Pecny6svku TartapcTtaH, MyHUUMNASbHbIMK MPaBOBbIMU aKTaMu
AN19 NpefocTaBeHnsa MyHULMUNaNbLHOR YCnyru;

4) oTKa3 B Mnpueme [AOKYMEHTOB, NpefOCTaB/eHNEe KOTOPbIX MpeaycMOTPEHO
HOPMAaTUBHbIMW NpPaBOBbIMKM  akTaMu Poccuiickon  defepaunn, HOPMATUBHbLIMU
NpaBoBbIMK akTamu Pecny6/vku TartapctaH, MyHUUUNASbHbIMW MPaBOBbIMU aKTaMu
ON19 pefoCcTaB/IeHNA MYHULMNANbHOW YCNYTW, Y 3a9BUTENS;

5) oTKa3 B MpefoCTaBfIEHNN MYHULMNAILHOW YCNYTW, eC/IM OCHOBaHMA OTKa3a He
NpeaycMoTpeHbl (hefepasibHbIMU 3aKOHAMWU U MPUHATBIMA B COOTBETCTBUM C HUMM
MHbIMW HOPMATUBHbLIMW MPaBOBbIMW akKTamu Poccuiickoit defepaunn, 3akoHaMu K
NHbIMU HOPMaTUBHbIMU NpaBoBbIMK aKTamu Pecny6nnku TaTapcTaH,
MYHULMMNANbHLIMA  NPaBOBbIMW  aktamMu. B ykasaHHOM cfnyyae  pgocypebHoe
(BHecyne6Hoe) ob6)anoBaHue 3asBUTENEM pPeLleHnin u  aencteuin  (6e3meicTBumSA)
MHOrO(YHKUVOHA/IbHOrO  LEHTPa, paboTHMKA MHOrO(YHKLMOHANIbHOrO  LIeHTpa
BO3MOXHO B C/ly4yae, €C/IM Ha MHOTO(MYHKUMOHANbHbIA LEHTP, PeLleHns 1 AeincTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcsi, BO3/IOXEHa QYHKUMA MO NpeaocTaBfeHUto
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNOMHOM O06bemMe B  MNOPAAKE,
onpefeneHHoM yactbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asBUTENA MNPV MPeAoCTaBNEHUN MYHULMNaNbHON YCyru
nnatbl, He nNPesyCMOTPEHHOW HOPMATUBHbLIMK MPaBOBbLIMM aKTamy POCCUINCKOW
degepaunn,  HOPMATMBHLIMKM  MpaBOBbIMM  akTamm  Pecny6imMku  TaTapcCTaH,
MYHMLMNaNbHbIMX NPaBOBbIMU aKTaMU;

7) 0TKa3 opraHa, NpefoCTaBASANOLWEr0 MYyHULMNANbHYO YCAYrY, LOHXHOCTHOrO
nmua opraHa, NpPefoCcTaBAOLWEro MyHULUUNAIbHYO YCAYry, MHOTMO(YHKLMOHANbHOIO
LLeHTpa, paboTHMKA MHOTO(YHKLMOHA/IbHOIO LeHTPa, OpraHn3auunii, npegycMOoTPeHHbIX
yacteto 11 crtatbn 16 depepanbHOro 3akoHa Ne 210-d3, mam mx pabOTHWUKOB B
MCMpPaBNEHUN [AONYLEHHbIX WMWU OMevyatok M OWMOO0K B BblJaHHbIX B pe3y/bTaTe
NpefoCTaBNeHNs  MYHUUMNANbHOMW  YCAYrM  AOKYMEHTax  /nMbo  HapylleHue
YCTaHOB/IEHHOITO CpOKa TakKuX ucnpaefeHnini. B ykaszaHHOM cny4vae focypaebHoe
(BHecynebHoe) ob6xanoBaHuWe 3asBUTENIEM pPeLleHUA W OeAcTBUA  (6e34encTBuUS)
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MHOTO()YHKUNOHANbHOIO  LeHTpa, pPaboTHUKA MHOrOMYHKLMOHaNLHOTO  LieHTpa
BO3MOXHO B C/lyyae, ec/in Ha MHOrOMYHKUMOHA/IbHBIA LEeHTP, pelleHns n AeiCTBuS
(6e3geiicTBME) KOTOPOro O06XanyrTcs, BO3/IOXKEeHa QYHKUMA N0 NpeaocTaBfeHUto
COOTBETCTBYIOLMX MyHMUMNANbHLIX yCAyr B MNOAHOM 06bemMe B NOPSAKe,
onpegeneHHoM yacTtbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;

8) HapylleHWe CpokKa WIM nopsagka BblaynM AOKYMEHTOB MO pe3y/nbTaTam
npeaocTaBfieHNss MyHULMUNabHON YCNyru;

9) NnpnocTaHOB/EHME NPEAOCTaBEHUA MYHULMNANIBHOW YCNYyTrK, eCni OCHOBaHUSA
MPUOCTAHOB/IEHNA He MNpeayCMOTPeHbl (efepabHbIMU 3aKOHaMW U MPUHATBIMA B
COOTBETCTBAUM C HMMMW WHbIMA HOPMAaTMBHLIMW MPaBOBbIMW aKTaMu POCCUIACKOMN
degepaynn, 3aKOHaMM U UHBIMW HOPMATUBHbLIMW MPaBOBbIMU aKTamu Pecny6/mKu
TaTapcTaH, MyHMUMNaNbHLIMWU NPaBOBbIMW akTaMW. B yka3aHHOM cnydvae gocynebHoe
(BHecyne6Hoe) o6xanoBaHuWe 3asBUTENIEM pPeLleHUiA W OeAcTBUin  (6e34encTBuUS)
MHOTO()YHKUNOHANIbHOTO  LEeHTpa, pPaboTHMKa MHOTOQPYHKUMOHAIbHOTO  LeHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyroTcs, BO3/I0XKeHa QYHKUMA MO NpeaocTaB/eHUto
COOTBETCTBYHOLWMX MYHUUMNANbHBLIX YCAYr B MO/IHOM 06bemMe B  MNOpPsAKe,
onpegeneHHoM yacTtbto 1.3 cTatbk 16 PepepanbHOro 3akoHa Ne 210-P3.

10) TpeboBaHWe Yy 3afABUTENS NPW MPeAOCTaB/EHUM MYHULMUNABHOMW YCNyTru
OOKYMEHTOB WAN MHGOpMaLMmK, OTCYTCTBME W (MNN) HELOCTOBEPHOCTb KOTOPbIX He
yKa3sblBa/IUCb NpPW NepBOHaYa/ibHOM OTKa3e B Mpueme LOKYMEHTOB, HEOOXOAUMBIX A5
NpefoCTaBNeHNs MYHULUNAIbLHOW ycnyru, nMb6o B NpPeaocTaBNeHUn MyHULUNaIbHOW
YCNyru, 3a UCK/OYEHNEM c/lyvyaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yacTh 1 ctaTbn 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydyae gocyfebHoe (BHecynebHOe)
ob)kanoBaHue 3aaBUTeNIEM peLeHnin 7 AencTBui (6e3nencTams)
MHOTO()YHKUNOHANIbHOIO  LeHTpa, pPaboTHUKA MHOrO(MYHKLMOHaNbLHOTO  LIeHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrOMYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyroTcsi, BO3/IOXKeHa QYHKUMA MO NpeaocTaB/ieHUto
COOTBETCTBYHOLWMX MYHUUMNANbHLIX YCAYr B MO/IHOM 06beme B  MNOPSAKE,
onpefeneHHoM yacTtblo 1.3 cTatby 16 PepepancHoro 3akoHa Ne 210-P3.

5.2. XKano6a nogaetcs B MUCbMEHHOW (hopMe Ha OYyMaXHOM HocuTene, B
3/IEKTPOHHON (hopMe B OpraH, nNpefOCTaBAAOWMIA  MYHULUNABHYIO  YCAyry,
MHOTO()YHKLMOHaNNbHbIA LEeHTP NGO B COOTBETCTBYHOLWMIA OpraH rocyfapCTBEHHOW
BNacTh, SBAAKOWMNIACS Yy4upeauTenem MHOTrOMYHKUMOHANbHOTO LUeHTpa (ganee -
yuypeauTelb  MHOrOMYHKUMOHA/bHOrO  LEHTpa), a Takke B  OpraHusauuu,
npeaycMOTpeHHble YacTblo 1.1 ctatbm 16 deaepanbHOro 3akoHa No 210-$3. XKanobbl
Ha pelleHuna n aeinctems (6e34encTBME) PYKOBOAUTENSA OpraHa, NpeaocTaBfsoLLErO
MYHULMNANbHYO YCNYTY, MNOAATCA B BbILLECTOAWMIA opraH (Npy ero Hannuumm) nmoéo B
C/lyyae ero OTCYTCTBMA paccmaTpuBatOTCH HernoCcpeAcTBEHHO PYKOBOAMTENIEM OpraHa,
NpefoCTaBNAOWEro MyHUUMNAaNbHYO ycnyry. >XKanobbl Ha pelleHus u [LencTeus
(6e3gelicTBMe) pabOTHMUKA MHOFOMYHKLNOHAILHOIO LEHTPa NoAakTCs PYKOBOAUTENHO
3TOr0  MHOrO(YHKUMOHaNbHOro UeHTpa. >Kanobbl Ha peweHUs W [LelACTBUA
(6e3peincTeue) MHOTO()YHKLNOHaIbHOI O LLeHTpa nogaroTcs yupeauTento
MHOrOYHKUNOHA/IbHOTO  LeHTpa WAM  [AO/HKHOCTHOMY /iMuy, YNOSIHOMOYEHHOMY
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HOPMaTMBHbLIM MpPaBOBbIM akTOM Pecnybnuky TatapcTaH. >Xanobbl Ha pelleHus K
nevicteua (6e3feincTene) pabOTHUKOB OpraHu3auuid, NpegycMOTPEHHbIX 4YacTbio 1.1
cTatbM 16 ®PepepancHoro 3akoHa Ne 210-®3, nogaloTcAa pPYKOBOAUTENAM 3TUX
opraHm3saumi.

XKanoba Ha peweHuns n peicTeua (6e3neiiCTBME) opraHa, MpefoCTaB/IAOLWEro
MYHULMNANbHYIO  YCAyry, [OO/DKHOCTHOIO /fiMua opraHa, npefocTaBfistoLLEero
MYHULMNANbHYIO  YCAYry, MYHULUWUNaTbHOTO CAY>XKallero, PyKOBOAUTENA OpraHa,
NPeAoCTaBAOWEr0 MYyHULMNANbHYIO YCYry, MOXET OblTb HarnpasjeHa Mo rnoure,
yepes MHOTOMYHKUWOHA/IbHBIA  LEHTP, C  WCMOo/Mb30BaHWEM  UH(OPMALMOHHO -
TeNIEKOMMYHUKALMOHHON  ceTu  «V/HTepHeT»,  ogumumanbHOro  caita  opraHa,
NPeaocTaBfAOWEro  MyHuuMnanbHywo  ycnyry,  EpguHoro  noprtana  nmbo
Pecny6/11MKaHCKOro noprana, MHHOPMaLMOHHOW CUCTEMbI JOCYAe6HOro 06>kanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpreMe 3aaBUTeNA. XKafoba Ha peLleHns 1
ANencTBuUS (6e3gelicTue) MHOTO0()YHKLNOHA/IbHOT O LleHTpa, paboTHUKa
MHOrOPYHKUVOHA/IbHOTO  LIEHTpa MOXET  ObITb  HampaBneHa No  no4yte, C
MCMOSb30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «VIHTEpPHET»,
oMumanbHOro caita MHOMOPYHKUMOHANBHOIO LUeHTpa, EauHoro noprtana nv6o
Pecny6/11MKaHCKOro rnoprana, MH(HOPMaLMOHHON CUCTEMbIl 4OCYLeOHOro 06XKanoBaHus,
a TaKXe MOXEeT ObITb NPUHATA MPU INYHOM MNpuemMe 3aaBuUTens. XKanoba Ha peLleHuns v
nenictena (6e3feincTene) opraHusauuia, nNpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
®epepasbHOro 3akoHa Ne 210-d3, a Takke UX pabOTHUKOB MOXET ObITb Hamnpas/ieHa
Mo noyte, C WCMNOMb30BaHWEM WH(POPMALNOHHO-TENEKOMMYHMWKALMOHHOW  CeTU
«/HTepHeT», oduuManbHbIX CaNTOB 3TUX OpraHuMsauuin, EgmHoro noptana nnéo
Pecny6/mMKaHCKOro noprtana, a TakKKe MOXET OblTb MPUHATA MPU NINYHOM MpPUEME
3afBUTENS.

5.3. XKanoba fomkHa cogepxars:

1) HavMMeHOBaHWe OpraHa, npPefoCTaBAOWEr0o MYHUUUNABHYKO  YCAyry,
OO/MKHOCTHOrO /fila opraHa, npefoCTaB/ALWEero MyHUUUNaNbHYHO YCnyry, nnbo
MYHULMNANbHOIO CAY>Xallero, MHOroyHKUNOHaNLHOTO LeHTpa, ero pyKoBOAUTENS U
(wnn)  paboTHMKa, opraHu3auuii, nNpegycMOTPEHHbIX 4YacTbto 11 cTatbn 16
®epepanbHOro 3akoHa Ne 210-®3, ux pykosoguTenein n (uim) paboTHUKOB, peLLeHuns 1
nencTems (6e34encTBmMe) KOTOPbIX 06XKanyoTcs;

2) (hamMunuio, MMs, 0T4eCTBO (nocfefHee - MPU HaNM4un), CBEAEHUS O MecTe
XUTENbCTBA 3aABUTENA - (PU3MYECKOro nvua Mbo HanmmeHOBaHWe, CBefeHUA O MecTe
HaXO0X[eHWA 3adaBUTENSA - IOPUANYECKOTO NNLA, a TaKKe HOMep (HOMepa) KOHTAKTHOrO
TeneoHa, agpec (agpeca) 3NeKTPOHHON NOYTLI (NPYU HaMYKUK) U NOYTOBbLIA agpec, Mo
KOTOPbLIM LO/KEH ObITb HaMpas/ieH OTBET 3aABUTENIO;

3) cBefeHUs 06 06XanyeMblX pelleHnsx U aenctemax (6e3necTBun) opraHa,
NPeaoCTaBNAOWEro  MyHUUUNAIbHYKO — YCAyry,  AO/MKHOCTHOrO  /inMua  opraHa,
NPeaoCcTaBfAOWEro MYHUUUNANBHYO YCAYyry, NM60 MYHUUMNAIBLHOIO Cly>allero,
MHOrOYHKUVNOHA/IbHOTO  LeHTpa, paboTHMKA MHOTOMPYHKLMOHAIbHOTO  LeHTpa,
opraHusaunin, npegycMoTpeHHbIX YacTbto 1.1 cTaTtbn 16 ®depepanbHoro sakoHa Ne 210-
®3, nx paboTHNKOB,
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4) [0BOAbl, HA OCHOBaHWW KOTOPbIX 3adABUTE/lb HE COMNAceH C peLlueHWem W
neinctemem (6e34eliCTBMEM) oOpraHa, NPeAOCTaBAIOLWIEr0 MYHUUMUMANbHYH YCAyry,
OO/MKHOCTHOTO /ila OpraHa, npefoCTaB/AOLWero MyHUUUNaIbHYO YCiyry, nm6o
MYHMULMMNANbHOMO  CNy)Kawlero,  MHOrOMYHKUMOHa/IbHOTO  LEeHTpa,  paboTHUKa
MHOTO()YHKLNOHA/IbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbto 1.1 cTaTbu
16 ®depepanbHOro 3akoHa Ne 210-dP3, mx paboTHUKOB. 3adABUTENIeM MOryT ObiTb
npeAcTas/eHbl JOKYMeHTbl (Npyv Hanvuum), MNOATBEPXKAAOLWME [LOBOAbl 3aABUTENS,
NGB0 NX KOMUW.

5.4. MocTynueLas »kanoba NogNexXuT perncTpaunmn B CPOK He No3aHee paboyero
[HSA, CNeayroLLero 3a gHem nocTynaeHus.

5.5. XKanoba, noctynuBwas B opraH, MpeaocTaBAAOWMNA MYHULUNAbHYHO
YCNyry, MHOTOYHKUMOHA/IbHBIA  LEHTP, YUYpeauTentd  MHOrogyHKLNOHaNbHOIo
LleHTpa, B oOpraHusauun, npefycMoTpeHHble YacTtblo 11 ctatbn 16 PepepanbHOro
3akoHa No 210-®3, nnbo BbILWECTOAWMIA opraH (NpuM ero Haanuumm), MOLNEXNT
pPacCMOTPEHMI0 B TeueHWe MATHaAUaTM paboumx [AHen CO AHA ee permcTpayuu, a B
cfiydyae 00)kanioBaHMA OTKasa opraHa, MpefoCTaBfAOLWEro MYHUUUNANbHYKO YCAyry,
MHOTO()YHKLNOHA/IbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbio 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTeNs 1nMb6o B
MCMpPaBNEHUN [OMYLUEHHbIX OMeyatok M OowunboK WA B ciayyvae 06XKanoBaHWA
HapyLleHNs YCTaHOB/IEHHOIO CPOKa TakMX WCMpaB/ieHWIA - B TeyeHWe NATU paboumx
[HEN CO HS ee perucTpauun.

5.6. Mo pe3ynbTatam pacCMOTPEHMUSA XKanobbl NPUHUMAETCA OAHO M3 CNeayHLLNX
PELLEHWIA:

1) anoba yOoOBMETBOPAETCA, B TOM 4ucfie B (POPME OTMEHbI MPUHATOrO
peLleHns, UcnpasieHns LONyLeHHbIX OMeYvyaToK M OWKOO0K B BblLaHHbLIX B pesy/brare
NpefoCTaBNeHNs  MYHULMNANbHOW  YCNYrn  [OKYMeHTax, BO3Bpara 3asBUTESO
[OEHEXHbIX CpPeAcTB, B3MMaHWe KOTOPbIX He npefyCcMOTPeHO HOPMaTWMBHLIMU
NMpaBoBbIMK akTaMu Poccuitickoin Pepepaunn, HOPMATUBHbLIMK TMPaBOBbLIMU aKTamu
Pecnybnuku TatapcTtaH, MyHULUNAIbHBIMX NPaBOBbLIMU aKTaMW;

2) B Y[L0BNIeTBOPEHMM Xa06bl 0TKa3bIBAETCA.

He nosgHee [OHA, cnefylowero 3a AHeM MPUHATUA peLleHus, YKasaHHOro B
HacTOALWEM MYHKTe, 3af9BUTEN0 B MUCbMEHHOW (HOpMe M N0 >KeNaHWIo 3asaBuUTeNs B
3/IEKTPOHHON  (hopMe  HanpasfsieTCd MOTWMBMPOBAHHbLIA  OTBET 0O pesysbTarax
PacCMOTPEHNSA XKanoobl.

5.7. B cnyvae npu3sHaHus >anobbl nopnexallen yAOBNETBOPEHUO B OTBETE
3adBUTENO 0 pe3y/ibTaTax PacCMOTPeHUs XKanobbl AaeTcd MHPopmauns o AeCTBUSX,
OCYLLECTB/AEMbIX  OpPraHom,  MPefOCTaBMALWUM  MYHULUUNANbHYK  YCAyry,
MHOTO(hYHKLNOHAIbHBIM LLEeHTPOM /IM60 opraHu3sauueit, NpeayCMOTPeHHOMN YacTbio 1.1
cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B Uenax HesameganuTelbHOro ycTpaHeHus
BbISIBMIEHHbIX HapYLUEHWI Mpu oKasaHUM MYHULUNANbHOW YCNYTK, a TakXke MPUHOCATCA
M3BMHEHUSA 3a [OCTaB/IEHHblE HeY[06CTBa U yKa3blBaeTCA MH(opMaLmsa 0 AasibHENLINX
[NEeNCTBUAX, KOTOpble HEO0OXOAMMO COBEpLUMTbL 3asBUTENO B LENsSX MNoJy4vyeHus
MYHULMUNAIbHOW YCNyTW.
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5.8. B cnyyae Mpu3HaHUs Xanobbl He MoAnexalleii YaoBNETBOPEHUIO B OTBETE
3asBUTEN0 O pe3y/nbTaTax pPacCMOTPEHUS >Kanobbl [AaloTCs apryMeHTUMpPOBaHHble
Pa3bACHEHMS1 O MPUYMHAX MPUHATOrO PeLleHNs, a Takke MHAOopMaLMs O Mopsiake
06)Xa0BaHNS MPUHATOFO PELUEHNS.

5.9. B cnyvae ycTaHOBNEHMS B XOA€ WK MO pe3y/ibTaTaM PacCMOTPEHUS XKano6bl
MPW3HAKOB COCTaBa aAMWHWUCTPATMBHOIO MPaBOHAPYLUEHUS WAU  MPeCcTynieHns
[O/MKHOCTHOE L0, PABOTHUK, HafleNleHHbIe NOMTHOMOUYUSMI MO PACCMOTPEHWIO XKanoo,
He3aMe/IMTeNbHO HaMpPaBNSOT UMeIOLLMECs MaTepuabl B OpraHbl MPOKYpPaTypsl.
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MpunoxeHune Ne 1
K AGQMUHUCTPaTUBHOMY PErNameHTy
NpeLoCTaBeHNS MYHULUNANLHOR YCiyTrn
no oPOPM/IEHNIO JOKYMEHTOB N0 0O6MeHY
XUMbIX NOMELLEHNA MYHULMNANbHOTO

XUAULWHOTO hoHAR, NPeA0CTaBNEHHbIX MO
[0roBOPY COLMANbHOMO HaliMa

dopma
(BnaHK opraHa, NpeaoCcTaBNAOLLLEr0 MyHULUNABLHYHO YCNYTY)
Komy:_
KOHTaKTHble faHHbIe:
MpencTaBuTENb:

KOHTaKTHbIE aHHble npeactaBuUTeENA.

PELLEHWE
06 0TKase B npefoCTaB/IeHUN MYHULMNANLHON YCNyTn
no
oT No

PaccmoTpeB Balle 3adaBneHue o7 No 7

npunaraemble K HeMy LOKYMEHTBI YMNONHOMOYEHHbIM OpraHom
MPUHATO pelleHne 06

OTKase B
Mo cregyowmnm OCHOBaHUAM:

1

2.

[lononHuTenbHas nHGopmayms:

Bbl BnpaBe NOBTOPHO 06PaTUTLCS B YMO/HOMOYEHHbIA OpraH C 3asiBfeHUEM O
NpeAoCTaBEHNIN YCNYT W NOC/e YCTPAHEHNS YKa3aHHbIX HapyLLEHWIA.

[aHHblli 0TKa3 MOXeT ObiTb 06)anoBaH B fA0CyAe6HOM MNopsiake MnyTem
HanpaBNeHUs Xanobbl B yNOMHOMOYEHHbIV OpraH, a Takke B CyAe6HOM MOpsaKe.

CseaeHnsa 06 31eKTPOHHOM noanmcu
LomkHocTHoe nnuo (PNO)

(noanuchb yNonHOMOYEHHOI 0 JO/HKHOCTHOFO NLa
opraHa)
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MpunoxeHwne Ne 2

K AAMUHUCTPATUBHOMY PErfiaMeHTy
NpeLoCTaBeHNS MYHULUNANLHOR YCiyTrn
no 0thOPM/IEHNIO AOKYMEHTOB MO 0O6MeHY
XUMbIX NOMELLEHNA MYHULMNANbHOTO
XUMNLLHOTO POHAA, NPeAocTaBNeHHbIX NO
[0roBOPY COLMANbHOMO HaliMa

dopma
(BnaHk opraHa, NpefoCTaBNAOLWEro MyHULMNAILHYO YCNYTY)

Kowmy:

KOHTaKTHbIe AaHHbIE:
M peactTaBUTENb.

KOHTaKTHblE jaHHble npeactaBuUTeNA.

PELIEHWNE
006 0TKa3e B NpuemMe I0KYMEHTOB, HEOOXOAUMbIX 15 NPeA0CTaBNeHMS
MYHULUNANLHO YCAYrn no

oT No
PaccmoTpeB Balle 3adaBneHue o7 No 7
npunaraemble K Hemy LOKYMEHTbI YMNONHOMOYEHHbIM opraHom

MPUHATO

pelleHne 06  OTKase B MpuWeMe  [OKYMEHTOB,  HEeoOXoAuMbIX  Ans
Mo CneayrLMM OCHOBAHUSIM:

1
2.
Pa3bsCHeHMe NPUYMH 0TKa3a:
[lononHuTenbHas MHGopMalms:

Bbl BnpaBe NOBTOPHO 06paTI/ITbCF| B yI'IO]'IHOMOl-IeHHbIﬁ opraH C 3adB/ieHNEM O

NpeAoCTaB/EHNIN YCNYT W NOC/e YCTPaHEHNS YKa3aHHbIX HapyLLEHWIA.
[aHHbIli 0TKa3 MOXeT ObiTb 06)anoBaH B A0CyAe6HOM nopsiake MNyTem
HanpaBNeHMUs Xanobbl B yNONHOMOYEHHbIV OpraH, a Takxke B Cye6HOM Nopsiake.

CsefieHNs 06 31eKTPOHHOW noanucu

[omkHocTHoe nnyo (PUO)

(moanucb yNosIHOMOYEHHOT0 JO/MKHOCTHOO NnLa
opraHa)



MpunoxeHne Ne 3

K AAMWHUCTPATUBHOMY PerfiaMeHTy
npeLoCTaBeHNS MYHULUMANBbHOW
YCAYru Mo 0hOPMIEHNIO LOKYMEHTOB MO
06MEHY XUJbIX NOMELLEHNI
MYHULMNABHOTO XWUIULWHOTO (hoHAa,
npeLoCTaB/IEHHbIX MO LOrOBOPY
CoLManbHOro Hanm

dopma
B
(HavmeHOBaHwVe opraHa MeCTHOr0 CaMoynpaB/eHNst
MYHULMNaIbHOro 06pasoBaHus)
oT
(nanee -
3a8BUTEND).

(815 prsmyecKux Nny, - haMuns, UMs, 0TYECTBO, MacroPTHbIE JaHHbIe,
PErncTpaumio No MecTy XWUTeNbCTBa, TesepoH)

3asB/ieHne
06 ohopMNeHNN AOKYMEHTOB MO 0OMEHY XXW/bIX MOMELLEHWIA, NPeA0CTaBNEHHbIX MO
A0roBOpY COLMaNbHOro Harima

Mpowuy Bac ohopMUTb AOKYMEHTbI N0 0GMEHY XKMIOr0 NOMELLEHMS.
ALPEC XXNNOTo NOMELLEHNS: MyHULMNaNbHbIA PaitioH (ropoACKOoi OKpYyr),
HaCeNeHHbIV NyHKT yn. a.

K 3asaBneHunto npunaraloTca cnefyoline oTCKaHMPOBaHHbIE AOKYMEHTbI:

1) JOKYMEHTbI YA0CTOBEPAIOLLME IMYHOCTb;

2) [OKYMEHT, NOATBEPXKAAOLNA NOSTHOMOUNA NpecTaBuTens (ecnm oT UMEHU
3anaBUTeNsA felNCTBYeT NpeAcTaBUTESb);

3) Konun [OKYMEHTOB, MOATBEPXAAOLWMX MNPaBO MOMb30BAHUA KWbIM
NMOMeLLEHMEM, 3aHUMaemMbiM TpaXgaHUHOM-3aBUTENEM W YfieHaMu €ero CeMbU
(ooroeop, opfhep, pelleHWe O MNPefOCTaBNEHUN XXWUIOTO MNOMELEHUS W WHble
OOKYMEHTbI);

4) Konuu JOKYMEHTOB O COCTaBe CeMeld rpaxaaH-3assutenieil (CBUAETENIbCTBO O
POXAEHUW, CBWUAETENILCTBO O 3aK/4YeHMM 6Opaka, pelleHne 06 YCbIHOBNEHWUU
(yooyepeHuun), cygebHoe peLleHne 0 NpuU3HaHWM Y1eHOM CemMbW W T.1.).

5) Bbinucka W3 [OMOBOM KHWUIKM (B Cnyyae, eciv  [JOKYMEHT BbljaeTcs
KOMMEpPYECKNMWN OpraHn3aLmnsamm);

6) Bbinucka u3 TexHW4Yeckux nacrnoptoB BTW ¢ noaTaxHbIM naaHoM (npw
Ha/IM4YMmn) N IKCNINKaLMeNn.
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O6s3ylocb  MpU  3anpoce  MPeaocTaBUTb  OPUFMHANbI  OTCKAaHMPOBAHHbIX
[I0KYMEHTOB.

(pata) (nognuce) (PN0O)
Pe3yanaT npeapocTaBieHUA MyHI/ILI,I/II'IaﬂbHOI‘/JI yCenyrun, npowy npeaoctaBuThb:

0 B /INYHbLIA KabuHeT MopTana rocyfapCTBEHHbIX U MYyHULUNAIbHBLIX YCYT
Pecny6nnku TatapcTaH;

1 | B MHOrO()YHKLUMOHa/IbHOM LieHTpe npeaoCcTaBNeHUs FOCYyAapCTBEHHbIX V
MYHULMNaNbHbIX ycnyr Pecny6nuku TatapcTaH;

1 1B OpraHe.

(nata) (mognwuceb) ( (®.1.0.)



MpunoxeHne Ne 4

K ADMWUHUCTPATUBHOMY pernameHTy
NpeLoCTaBeHNS MYHULUNANLHOR yCnyrn
no oOPM/IEHNIO JOKYMEHTOB N0 0O6MeHY
XUJbIX NOMELLEHWNIA MYHULMNANbHOTO
XUNULWHOro oHaa, NpefocTaBieHHbIX NO
[0roBOpY COLManbHOro Harima

["naBe cenbCKoro nocesieHns

OT:

3asaBneHue
06 ncnpaBneHNn TEXHNYECKON OLLIMOKM

Coobwato 06 owmnbKe, AONYLLEHHOW MPWY OKasaHUW MYHULMNaNbHOW yCiyru no
3anucaHo:
MpaBu/ibHblE CBELEHUS:

Mpowy wCNpaBWTb  [ONYLIEHHYD  TEXHWYECKYHD OWMWOKY W BHECTM
COOTBETCTBYIOLIME  W3MEHEHMS B [OKYMEHT,  SBMSAIOWMIACS  pe3y/bTaToM
MYHULIMNANbHOW YCnyru.

Mpunarato cnegytouime AOKYMEHTbI:

1

2.

B cnyyae NpuHATWS pelleHnst 06 OTK/IOHEHUWU 3asiBNeHWs 06 MCrpaBneHum
TEXHWUYECKOM OLLUMBKM NPOLLY HanpaBUTb TAKOEe PeLLEHNE:

NoCpeACTBOM OTMpPaB/EHNs 3NEKTPOHHOIO JOKyMeHTa Ha agpec E-mail: ;

B BM/E 3aBEPEHHOI KOMMU Ha 6YyMaXHOM HOCUTENe NMOYTOBbIM OTNPaB/eHMeM Mo
afpecy: :
HacToswmm noaTBepKaato: CBeAEHMs, BK/KOUEHHbIE B 3asiBNIeHNe, OTHOCSILLMECS K
MOel NMYHOCTU W MpPeACTaBNsSEMOMY MHOMK /LY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbl.  [OKYMeHTbl  (KOMWW  [AOKYMEHTOB), NPWUMOXEHHble K  3asiBIEHUIO,
COOTBETCTBYIOT  Tpe6OBaHMsAM,  YCTAHOBMIEHHbIM  3aKOHOAATENbCTBOM  Poccuiickolt
depfepaumn, Ha MOMEHT NpPEeACTaBNEHMS 3asBNEHUst 3TU [OKYMEHTbl AEACTBUTENbHbI U
COAEPXKaT AOCTOBEPHbIE CBEAEHMS.

(pata) (nognwucek) (@.1.0,)



MpunoxkeHne Ne2 K NOCTaHOB/EHUIO
VcnonHutensHoro komuteta
TYMYTYKCKOrO CeNbCKOro nocesneHuns
A3HaKaeBCKOro MyHULMMabHOIO paioHa
Pecny6svkun TaTtapcTaH

OT «26» AHBaps 2022 Ne2

AILMUHUCTPATUBHbI pernameHT
NpPeAoCcTaBNeHNA MYHULMNANLHOMK ycnyrn no opopmaeHn0 JOKYMEHTOB Npwu
nepefaYe XXusblx NOMELLEHUA MYHULMNANbHOIO XXWUIMLWHOMO (hoHAA B
COBCTBEHHOCTb FpaxaaH

1. OO6LLmMe NOMoXeHNA
1.1. TpegMeT perynnpoBaHnsa agMUHUCTPATMBHOIO pernamMeHTa

1.1.1. HacTosawmii aflMVHUNCTPATMBHbIIA pernamMeHT  npeaocTaB/eHNS
MYHUUMNANbHOW ycnyrn (ganee - agMWHUCTPATMBHBLIA perfaMmeHT) ycTaHaB/MBaeT
CTaHZapT W NOPAAOK NpefoCTaB/IeHUS MYHUUMNATbHON Yycnyrn no oopMIEHUIO
[NOKYMEHTOB MpU nepefaye XusblX NOMELWEeHNn MyHULMNAbHOTO XWUINLLHOMO (hoHAa
B COOCTBEHHOCTb rpaXkaaH (fanee - MyHuUuMnanbHas ycnyra).

1.1.2. MNonoXxeHnsa agMUHNCTPATMBHOIO pernameHTa NPUMeHATCA B OTHOLLEHUN
[NOKYMEHTOB MpU Nepefaye XXW/blX NOMELEeHNn MyHULUNAbHOIO XWUANLWHOIo (oHaa
B COOCTBEHHOCTb MpaXkaH.

1.2. Kateropuu 3assuTenei

1.2.1. /lmyamun, MMeLWUMN NpaBo Ha MNOAYYEeHME MYHUUMNANbHOM YCNyru,
ABNAOTCA (PM3nNYECKMe nuua (fanee - 3aaBUTENDb).

1.2.2. C 3asBneHnem Bnpase 00paTUTLCA MpPeAcTaBUTENlb  3afBUTENS,
[eACTBYIOLNA Ha OCHOBAHWW [AOKYMEHTa, YLOCTOBEPAIOLLErO €ro noaHOMOo4Yus, 6o
3aKOHHbI MpeAcTaBuTeNb (DM3MYECKOro nnua (ganee - npeAcTaBUTeNb 3asaBUTENS).

1.3. MopsaoK MHDOPMUPOBaHMS 0 NPefOCTaBNEHNN MYHMLMNANBHONR yCyTu

1.3.1. NHhopmaumna o nopsgke npefocTaBleHUs MYHUUUNAbHON yCiyru
pasMeLLaeTcs:

1) Ha WH(OPMAUMOHHBLIX CTeHAax, COAep)KaliuMx BU3YyalbHYHO U TEKCTOBYHO
MHOPMAUMIO O  MYHUUMNANbHOW  ycnyre, pacrofioXeHHbIX B MOMELLeHNAX
MHOTO(YHKLMOHANbHbIX LIEHTPOB npeaocTaB/ieHns rocyfapCTBEHHbIX "
MYHULUNANbHbLIX YCYT.

2) Ha o(MuMaSbHOM CaiTe MYHUUMNAIbHONO paioHa B WH(OPMALMOHHO-
TeNeKOMMYHMKaLNOHHOW ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [optane rocyfapCTBEHHbIX W MyHUUMUNAbHbLIX YCayr Pecny6inku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuii noptan);


https://www
https://uslugi.tatarstan.ru

4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MYHULMMANbHLIX YCNYT ((PYHKLMIA)
(https:// www.gosuslugi.ru) (ganee - EguHbIn noptan);

5) B rocyfapCTBeHHOM MH(POPMaLVOHHON cucTemMe «PeecTp rocyapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecny6nukn Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MYHULNNAbHBIX YCAYT).

1.3.2. KoHCcynbTMpoBaHMe MO BOMpocam MpPeaoCTaBNeHNs MYHULMNANIbHON
YC/Nyrn OCYLLECTB/AETCA:

1) B MHOrO()YHKUMOHA/IbHbIX LEHTpax MpeaocTaB/ieHNs rocyLapCTBEHHbIX U
MYHULUNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnn - TMYHO UK MO TeNeoHy;

2) B UHTEepPaKTUBHOM hopme Pecny6/MKaHCKOro noprana;

3) B WCMOMHWUTENIbHOM KOMUTETe TYMYTYKCKOrO Ce/lbCKOro rocesieHns
A3HaKaeBCKOro MyHMUMNaNbHOro paioHa (ganee - OpraH):

Mpu YCTHOM 06paLLeHUN - IMYHO WX MO TENE(IOHY;

Npu NUCbMeHHOM (B TOM 4uc/ie B (hOPMe 3/1EKTPOHHOIO JOKYMeHTa) 0bpaLleHunm
- Ha 6yMaXHOM HOCUTENE MO NOoYTe, B 31EKTPOHHON (hopMe MO 3M1IEKTPOHHOI nouTe.

1.3.3. Hdopmauyma Ha EgnHomM noptane, Pecny6nkaHCKOM nopTtasie 0 NopsaKe
W CpoKax MpeaocTaBNeHNss MYHUUUNAIbHOMW YCAyrn Ha OCHOBaHUW CBeAeHWUMN,
cofepxawmxca B PeecTpe  rocyfapCTBEHHbIX W MYyHUUWUNANbHbLIX  YCAYT,
npeaocTaBseTcs 3aaBUTeNt0 6ecnnaTHo.

JocTyn K MH(opMaLmm 0 cpokax 1 nopsgke npefocTaBfieHUs MyHULUNAIbHOWA
YCNyru OCyLecTBNAETCS 6e3 BbIMOSHEHWA 3as8BUTENIEM KaKUX-N1M6o TpeboBaHWUi, B TOM
yucne 6e3 MCMONb30BaHWA MPOrpaMMHOro 06ecrneyeHusi, YCTaHOBKA KOTOPOro Ha
TEXHUYECKME CpefCcTBa 3afABUTeNs TpebyeT 3aKNOYEHUA NINLEH3VOHHOTO WAW WHOro
cornatwleHus C npaBoobnagaTenem nporpaMMHoOro obecneyeHuns,
npegycmaTpuBaroLLero B3MMaHue nnaatbl, perncrpauuio UamM aBTopusauuio 3asaBuTens
WU NpefocTaB/ieHne UM MepCOHaNbHbIX LaHHbIX.

1.3.4. MNMpn obpaweHnn 3aa9BUTENS NINYHO WUAN NO TeneoHy B COOTBETCTBMU C
MOCTYNUBLUUM 06paLleHneM NpesoCcTaBAAETCA NH(OPMaLNA:

1) MecTo HaxoxpaeHue Mcnonkoma: c.TymyTyk, yn.TenbmaHa, 4.62b.

["pacdnk paboThbl:

noHefensHUK - nATHULUA: ¢ 8:00 go 17:00 yacos;

cy660Ta, BOCKpPECEHbE: BbIXOAHbIE AHW.

Bpems nepepbiBa 45 0TAbIXa U NMUTaHUA YCTaHaBNMBAETCA npasBuiamum

BHYTPEHHEr0 TPYAOBOro pacnopsagka.

CnipaBo4HbI TenegoH 8(85592)34342;

2) 0 nopsgke nNpefocTaB/ieHUs MyHULUNANBHOM YCNyrn, o cnocobax v cpokax
nogayu 3asBneHUN;

3) 0 KaTeropusax rpakaaH, KOTopbiM NpefoCTaBAAETCA MyHULUUNANbHASA YCyra;
O HOPMATMBHbLIX TMPaBOBbIX aKTax, PeryvpyroLlnx BOMPoOCbl MNpPefoCTaBNeHUS
MYHULUNAbHORN YCNYyTU;

4) 0 nepeyHe [LOKYMEHTOB, HEOOXOAUMbLIX A/ PACCMOTPEHUA 3aABfIEHUA O
NPefoCTaB/eHUN MYHULMNANBHON YCNyru, O CpoKax npuema W perucrpaumu
3adB/IeHNN;

5) 0 Xxoae npefocTaBfeHNs MYHULUNANBHOW YCNYTN;


http://www.gosuslugi.ru
http://frgu.tatar.ru

6) 0 MecTe pasmelleHNs Ha odmuManbHOM caliTe MHQopMauuMy no Bonpocam
NpeaocTaBeHNs MyHULMNANbHON YCNYTK;

7) 0 nopsiike 06>kanoBaHUs AENCTBUIA WMNK 6e34eMCTBUA AO/MKHOCTHbLIX ML
OpraHa.

Mo nNMCbMeHHOMY OOpaleHN0 COTPYAHUKM OTAena, OTBETCTBEHHOro 3a
npegocTaBneHne  MyHUUMNANbHOW  yCcnyru, noApo6bHO B MUCbMEHHOW  (hopme
Pa3bACHAT 3adBUTEN0 MOPSAOK MPefoCTaBNeHUs MYyHUUMUNAIbHOW  yCnyrm W
BOMPOCHI, YKa3aHHble B HaCTOAWEM MYHKTe aAMWUHUCTPATUBHOrO pernameHTa, M B
TeYeHMe Tpex paboumx [AHEW CO AHS perucTpauum obpalleHus HanpaBnsOT OTBET
3asBuTento. OTBeTbl Aat0TcA Ha A3blke obpalleHus. B criyyae HeBO3MOXXHOCTM [aTb
OTBET Ha f3blke 06paLLleHMUs WCMOMb3YHTCA FOCYAapCTBEHHbIE $3bIKM Pecny6amnku

TaTtapcTaH.
1.3.5. VHpopmaums no BonpocaMm MNpefocTaBfieHUs MYHULMNANbHOW YCnyru
pasMmellaeTca Ha OojMuManbHOM  cailTe  MYHMUMNANbHOrO  pailoHa N Ha

NH(OPMaLMOHHbLIX CTeHAaX B NoMelleHMax OpraHa An14 paboTbl € 3a9BUTENAMMN.
WH(popmayma Ha  rocyfapCTBeHHbIX  fA3blkax Pecny6nvkm  TaTapcTaH,
pasmelllaemast Ha WH(QOPMaUMOHHbLIX CTeHAaX W Ha oduuuanibHOM  caiTe
MYHAUMNAIbLHOTO  panioHa B WHMOPMaLMOHHO-TE/IEKOMMYHUKALMOHHON  CeTU
«/HTEepHET», BK/KOYaeT CBefeHMA O MyHMUMNaNbHOW YyCnyre, cojepxatiunecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMMHUCTPaATUBHOIO pernamMeHTa,
NH(OpMaLMI0 O MeCTe HaxO0XAeHWs, CrpaBO4YHbIX Teneg)oHax, BPeMeHM paboThl
OpraHa, 0 rpadMke npuema 3asiB/ieHUn Ha NPeAoCTaBEHNE MYHULMNA/IbHON YCYTH.

1.4. HopmaTmnBHbIE NPaBOBLIE aKTbl, PEryMpyoL e npesocTaB/ieHne
MYHULMNAbHOW YCNyriu

1.4.1. [lepeyeHb  HOpPMaTMBHbLIX  MPaBOBbIX  aKTOB,  PErynnpyroLmx
npegocTaBneHne MyHUUMNaNbHOW ycnyrn (C yKa3aHMEM PEKBU3UTOB HOPMATMBHbIX
NMPaBOBbIX aKTOB U WCTOYHUKOB MX O(MUMaTIbHOTO Ony6/MKOBaHMA), pasMeLleH Ha
EgvHom noptane, B PeecTpe TrocyfapCTBEHHbIX W MyHUUUNANbHbIX YCAyr, Ha
ouymansHOM cante MYHUUMNANLHOTO parioHa B NH(OPMaLNOHHO-
TeNeKOMMYHUKALNOHHOW ceTU «HTEpHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B AENCTBYHOLWENW pedakuunm
noanexunT pasMelleHnio Ha EpguHom noptane, B PeecTpe rocyfapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYr, Ha O(uMUManbHOM CaillTe MYHUUUNANbHOrO paioHa B
NH(OPMaLMOHHO-TENEKOMMYHUKALMOHHOW CeTU «HTEpHEeT».

1.5. TepMI/IHbI, NCMosib3yemble B aAMUHUCTPAaTUBHOM pPeErnameHTe, n X onpeaeneHnad

1.5.1. B agMWHMCTPATMBHOM perfiamMeHTe UCMONb3YTCA CheaytoLne TEPMUHBI U
OnpefeneHuns:

yfaneHHoe paboyee MECTO MHOFO(YHKLMOHANbHOIO LIEHTPa NpeAocTaB/eHuMs
roCyAapCTBEHHbIX W MYHUUMMNANbHbIX YCAYr - TeppuTopuasibHO 060C06MEHHOE

CTPYKTYpHOE noapasgeneHue (odhuc) MHOTO(YHKLMOHANbHOI 0 LeHTpa



NPeLOoCTaB/EHNA TOCYAaPCTBEHHbLIX U MYHULUUNANLHBIX YCYr, CO34aHHOe B FOPOACKOM
(cenbckoM) noceneHUM MYHUUMNANBLHOrO palioHa WAKM B TOPOACKOM  OKpyre
Pecny6nnkn TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 T[lpaBui opraHusauum
[eATEeNbHOCTM MHOTO(YHKUMOHANbHbIX LLeHTPOB MpefoCcTaB/IeHNss rocyAapCTBEHHbIX U
MYHULMNaNbHbIX YCAYT, YTBEPXAEHHbIX NOCTaHOBEHMEM lMpaBUTeNbCTBA POCCUInCKOi
depepaumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun NpaBui opraHm3aunm
[EeATENbHOCTM MHOTO(YHKUMOHA/NbHbIX LLeHTPOB MNpefoCcTaB/IeHNss roCyAapCTBEHHbIX U
MYHULUNANbHBIX YCAYT»;

TEXHMYecKas owwnbka - owmnbka (onucka, oreyaTka, rpaMmarvyeckas wuam
apupmeTnyeckad owmbka nmM60 nofobHad owwnbka), AONyLeHHas OpraHom,
NpefOCTaBNAWMM  MYHULMNANBHYIO YCAyry, W npuBejlas K HECOOTBETCTBUIO
CBEIeHNIA, BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHULMNaNbHOW YCNyrn), CBEAEHUSIM B
OOKYMEHTAX, Ha OCHOBaHWWN KOTOPbIX BHOCWU/IUCL CBEAEHNS,

EanHaa cuctema uvAaeHTU@UKAUMM W ayTeHTU(MKaUMM B WH(PACTPYKTYpE,
obecneynBaroLLei NH(OPMaLMOHHO-TEXHO/IOrMYEeCKoe B3aMMOAencTamne
NH(OPMaLMOHHBIX CUCTEM, UCMOJMb3YyeMbIX AN NPefoCTaB/ieHUs rocyLapCTBEHHbIX U
MYHUUMNAaNbHBIX YCNYr B 3/1EKTPOHHON hopme (manee - ECUA) - (epepanbHas
rocyfapcTBeHHast MHopMaLMoHHas cucTema, obecreumsaroLlas CaHKLMOHUPOBAHHbIN
A0CTYN YY4aCTHMKOB UH(OPMaLMOHHOI0 B3aMMOAENCTBMSA B CUCTEME MAEHTUDMKALNN 1
ayTeHTU(MKaLmm K  WHhopmaumu, cojepxalwiencs B roCyfapCTBEHHbIX
NH(OPMaLMOHHBIX CUCTEMAX U MHbIX NHDOPMALMOHHBLIX CUCTEMAX;

M®L]| - FocyaapCTBeHHOE OHOMKETHOE yupexaeHne «MHOroMyHKUNOHaNbHbI
LLeHTp NpefoCTaB/IEHUA TOCYAAPCTBEHHbLIX W MYHWUUUNANbHbLIX yCcnyr B Pecny6nvke
TartapcTaH»;

ANC ML, - ABTOMaTM3MpoBaHHas NH(opMaLMOoHHas cucTema
MHOTO(YHKLMOHAbHbIX LIeHTpOB npefocTaB/ieHNs rocyAapCTBEHHbIX 7
MYHUUMNaNbHbIX ycnyr Pecny6nmku TaTapcTaH.

1.5.2. B aAMWUHUCTPATUBHOM perfameHTe MO 3adaB/eHWEeM O MNpenoCcTaB/EHUN
MYHMLMNANLHON ycnyru (ganee - 3asBfieHWe) NOHMMAeTCa 3anpoc O NMpeAocTaBleHUn
MYHULUMNaNbHON YCNyru, nofaHHbIA B COOTBETCTBMM C MNYHKTOM 3 cTaTbn 2
depnepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-@3 «O6 opraHmsauumn
NpefoCTaB/IeHNs rOCYLapCTBEHHbIX Y MyHULMNANBHBIX YCNyr» (fanee - defepanibHblin
3aKOH Ne 210-P3).

2. CTaHAapT npefocTaB/eHUs MyHULUNAaNbLHOR YyCnyrn
2.1. HaumeHoBaHVe MyHULUMMNaNbHOW YCyru

OdopmeHne OKYMEHTOB Npu nepefaye XublX NOMeLeHNA MyHULMNANbLHOTO
KUMNLLHOTO (hoHAa B COGCTBEHHOCTb rpaXkaaH

2.2. HanmeHoBaHue NCMOSTHNTENBbHO-PACNOPAANTENTIBHOIO OpraHa MeECTHOro
camoyrnpas/eHnsd, HEMNOCPEACTBEHHO NPeaoCcTaBNALWEro MyHNUUMaNbHYK YCyry



NcnonHWUTeNbHbIl KomuteT  TyMyTYKCKOro CEMbCKOro noceneHus
A3HaKaeBCKOro MYyHULMNANbHOro paiioHa Pecny6imku TaTapcTaH

2.3. OnwvcaHune pe3ynbTaTa NPeAoCTaBNeHNS MyHULMNANbHOW YCNyTy

2.3.1. Pe3ynbTatom npefocTaB/ieHns MyHULMNANbHON YCNYy T ABNAETCA:

1) [OroBop O nepefaye >XMIoro NOMeLLeHNs B CO6CTBEHHOCTb;

2) peweHne 06 OTKase B MPeAoCTaBfieHUM  MYHUUUNANBHOW  yCNyru
(mpunoxeHune Ne 1K HacToAWEMY aAMUHUCTPATUBHOMY PernameHTy);

3) peweHne 06 OTKase B nNpueme [OKYMEHTOB, He0OXOAMMbIX  [AfA
NpeLoCTaBNeHNs MyHUUMNATbHON ycnyrn  (npunoxeHne No 2 K HacTosuemy
aAMWUHUCTPATUBHOMY PerfiaMeHTy).

2.3.2. Pe3synbTaT nMpefocTaBfeHUs MYHULMUMNANbHOW YCNYrn Hanpas/iseTcs
3afBUTENIl0 B (POPME  3NEKTPOHHOI0  [OKYMEHTa, MOAMNUCAHHOro  YCWIEHHOM
KBaMPUUMPOBAHHOMN 3/1EKTPOHHOM MOAMMCLIO YNOTHOMOYEHHOI0 LO/IHXHOCTHOIO /nua
OpraHa, B cooTBeTCTBUN C PefepasibHbIM 3akoHOM OT 6 anpend 2011 roga Ne 63-@3
«O6 3neKTpPOHHOW noanucu» (fanee - PefepanbHbld 3aKOH No 63-P3) B NINYHLIN
KabuHet EpguHoro noptan. B cnyyae HanpaefeHWs 3aABNEHMA  MOCPELCTBOM
Pecny6n1MKkaHCKOro nopTasa pesynbTaT MpefocTaBleHns MYHULMNANbHON YCnyru
HanpasiseTcs B IMYHbIA KabUHEeT Pecny6/IMKaHCKOro noprasna.

2.3.3. Mo Bbibopy 3aaBuUTeNs pesynbTaT MpefoCcTaB/eHNs MyHULUNAIbHOW
ycnyru Bblgaetca B OpraHe wnam B M®LL B ¢opme 3k3emnnsgpa 3/1EKTPOHHOIO
NOKYMEeHTa, pacrneyaTaHHOro Ha OyMaXHOM HOCWTENe, 3aBEpeHHOro MeyaTblo U
MOAMUCHI0 COOTBETCTBEHHO YMONHOMOYEHHOr0 [AO0/XHOCTHOro nuua OpraHa wnu
paboTHMKa M®LI.

2.3.4. 3anaBuUTeNb BNpaBe Mosly4ynTb pe3ynbTar NPefoCcTaBeHNs MyHULUNAIbHOW
ycnyrn B (hopMe 3/1eKTPOHHOro [OKYMeHTa B TeYeHue CpoKa AeilCcTBUA pesysibTarta
NpeLoCTaBeHNA MyHULMUMANbHOW YCyTW.

2.4. CpoK npefoCTaBNeHUS MyHULMNANLHOM YCNYTW, B TOM YUC/E C YYETOM
HEeo6X0AMMOCTM 06palleHMs B OpraHm3aLMm, y4acTByoLLMe B NpefoCTaBNeHUN
MYHMLMNaNbHOW YCNYrW, CPOK NPMOCTAHOB/EHNS NPefoCTaBNEHNS MYHULMNANbHOM
YCNyru B Cyyae, ecii BO3MOXHOCTb NPMOCTAHOB/IEHNS NpelyCMOTpeHa
3aKoHoAaTeNbCTBOM Poccuiickoit defepauun, CPOK Bblaaun (HanpasneHms)
NOKYMEHTOB, SBNAIOLLMXCS Pe3yNbTaToM NpefocTaBeHNs MyHULUNANbHON yenyru

2.4.1. MyHuumMnanbHas ycnyra npefoctasnseTca B TedeHve 10 pabounx gHeil.

2.4.2. TpunoctaHOB/EHNE CPOKa MpefoCTaB/EHNS MYHUUMUNAIbHOW YCNYrn He
npeaycMoTPEHO.

2.4.3. HanpaBneHue [OKYMeHTa, ABNAOLIEroca pe3ynbTaToOM MNpPefoCTaB/EHUA
MYHUUMNANIbHOA  ycnyrm B (hOPpMe  3/1IEKTPOHHOIO  JOKYMEHTa,  3afBUTENIO
OCYLLIeCTB/NAeTCA B [eHb OOPMIEHUA U perncrpaumu pesynbtata MpegocTaB/ieHUs
MYHULUNAIbHOW YCNyTW.



2.5. VicuepnblBatoLLnii nepeyeHb AOKYMEHTOB, HE06XOANMbIX B COOTBETCTBUM C
3aKOHOAATeNlbHbIMU UM NHBIMW HOPMaTUBHbLIMU MPaBOBLIMW aKTamu NS
NpeAoCTaBNeHNst MyHULMNANbHOW YCNYTK, a TakxKe YCNyr, KOTopble SBNSOTCS
HEOOX0ANMbIMY 1 06s13aTeNbHBIMK ANS NPEAOCTaBNEHNS MYyHMLMNANbHBIX YCAYT,
noanexatyux npeacTaB/eHNIO 3asBUTeNEM, CMOCOObI MX NOMYYeHWs 3as9BUTENEM, B TOM
ymncne B 3NEKTPOHHOI (hopme, MOPALOK UX NpeCcTaBeHNS

2.5.1. Ang nonyyeHUss MyHUUMNANbHOW YCNyrn 3asBUTeNb MpeAcTaBnseT
cnegyroLne AOKYMEHTbI:

1) AOKYMEHT, yAO0CTOBEPSIOLLNIA NNYHOCTL (He TpebyeTca B cnydyae obpalleHus
nocpefcTBOM Pecny6/MKaHCKOro noprana);

2) LOKYMEHT, Y0CTOBEPAIOLLNIA MONHOMOYMSA NPeLCTaBUTeNs 3adBUTENS;

3) 3adB/eHME:

B (bOopMe AOKYMeHTa Ha ByMaxXHOM HocuTenie (NpuiodkeHne Ne 3 K HacTosAweMy
aAMWUHUCTPATUBHOMY persiamMmeHTy);

B 3/1eKTPOHHOI (hopme (3anonHSAETCA NOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEEHMIN B 3NEKTPOHHYK (hOopMy 3asBfieHUs), MOAMUCAHHOE B COOTBETCTBUM C
TpeboBaHMAMM MyHKTa 2.5.3 agMUWHUCTPATMBHOIO perfiameHTa, Mpu obpalieHnn
nocpescTsoM Pecny6/1MKaHCKOro noprana,;

4) [OKYMEHTbI, Y0CTOBEPAOLLME IMYHOCTb KaXA0ro Y1eHa Cembl;

5) [LOKYMEHT, NOATBepXAatolWMi npaBO rpaxgaH Ha M0/Ib30BaHWE XXWU/bIM
nometyeHmem (opaep, LOroBOpP COLMaNbHOr0 HaiMa XXMUNoro NoMeLLeHns);

6) KOMua OMeKYHCKOro yA0CTOBEPEHUS, eC/iv B XKWUIOM NOMELLEHUN MPOXUBAKOT
NCKMHOYUYNTENbHO HECOBEPLUEHHO/IETHME B BO3pacTe oT 14 o 18 et nnbo rpaxgaHe,
OrpaHMYeHHbIe B ieecnocobHOCTY;

7) pelleHne O Ha3HayeHWW OneKyHa, MOoneynTensd, KOMuK OMEKYHCKOro
YAOCTOBEPEHUS, paspeLleHne OpraHoB OMEKW M MOMeynTeNnbCTBa Ha NpuUBaTU3aLMIO
XXWUI0T0 NMOMeLLLeHMsa - Npu NpuBaTU3aL My XXNN0ro NoMeLLeHns, B KOTOPOM NMPOXXUBaroT
NCKMHOYNTENLHO HECOBEepLUeHHONeTHNe B Bo3pacTe A0 14 feT, HefeecrnocobHble
rpaxaaHe;

8) HOoTapuanbHO 3aBepeHHOoe 3asB/ieHne 06 0TKase OT y4yacTus B npuBaTU3aLmu
(ecnu uneHbl CemMbW He XKENaroT y4yacTBOBaTh B NpMBaTU3aLmm);

9) cnpaBKa O Heucrnosb30BaHWM MNpaBa 6ecniaTHOM MpPUBATU3ALUN C MPEXHUX
MECT XUTENbCTBA.

2.5.2. 3aaBneHne w npunaraemble AOKYMEHTbl MOryT ObITb NpPeACTaB/EHbI
(HanpaBneHbl) 3adaBUTE/IEM OLHUM U3 C/ELYHOLINX CMOCOO0B:

1) yepe3 MPLL Ha ByMaXKHbIX HOCUTENAX U B BUAE 3MEKTPOHHbLIX JOKYMEHTOB,
COOTBETCTBYHLMX TPe6OBAHNAM MYyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpencTBoM Pecny6/1MKaHCKOro rnoprana B 3/1EKTPOHHOM (PopMe;

3) B OpraH NM4YHO MAN NOCPEACTBOM MOYTOBOM CBA3M Ha OYMaXHOM HOCUTeSe.
3asiBfieHNe W npuiaraeMble AOKYMEHTbI, NPV HanpaeieHUN MOCPeACTBOM MOYTOBOM
CBA3M, 3aBePAOTCA B YCTAHOB/IEHHOM MOPAAKE.

2.5.3. 3asBneHne npu HanpasfieHWW MOCPeACTBOM PecnybinmKaHCKOro noprana
MOANMUCLIBAETCA NPOCTON 3N1EKTPOHHOW MOAMUCHIO 3aABUTENS.



[nd  nonyyeHnss nNpPoCTOM 3/1EKTPOHHOW MOANWUCU 3afBUTEN0  HEOH6XOAMMO
MPOMTK npoueaypy peructpaummn (ayteHTudmkaumm) B ECUA, a Takke NOATBEPAUTH
YUeTHYH0 3amnuch.

ONEKTPOHHBIN  [OKYMEHT (3/1eKTPOHHbIA 06pa3 [OKYMeHTa), YKa3aHHbl1 B
MNoANyHKTe 2 nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIEeHHOMN
KBaIMPUUMPOBAHHON MOAMNUCHIO NINL, YNOSTHOMOYEHHbIX Ha CO3faHue W nognucaHue
TakKuUX JOKYMEHTOB, B TOM Y1C/le HOTapuycamu.

ONeKTPOHHbIe JOKYMEHTbI (3N1EKTPOHHbIE 00pasbl AOKYMEHTOB), Npuiaraemble K
3asB/IEHNIO, B TOM 4uC/le [OBEPEHHOCTW, HanpaBnAlTCA B BUAe (hainoB B (hopmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauecTBO npepocTaBfisemMbiX 3/1EKTPOHHBLIX LOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
OOKYMEHTOB) [O/DKHO MO3BOMIATL B MO/HOM 00bEME MPOYUTaTh TEKCT AOKYMEHTA U
pacrno3HaTb PEKBU3NTLI JOKYMEHTA.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3ad9BUTENS:

1) npeAcTaBfeHNs LOKYMEHTOB M MH(OPMaLMX WX OCYLLECTB/IEHUS LeNCTBUMN,
npeAcTaBfeHne WAN OCYLLECTBNIEHNEe KOTOPbIX He MNpeayCMOTPEHO HOPMATUBHbLIMU
NpaBOBbIMW  aKTaMu, Perynvpylowmmm OTHOLIEeHUs, BO3HUKalOWMe B CBA3M C
npesoCcTaB/IeHNEM MYHULMUNaNbHOW YCNyru;

2) OCYLLEeCTBNEHNA OeWCTBMIA, B TOM 4YWCNe COrfacoBaHuii, Heo6XoAUMbIX ANs
MoNyYeHUs MYHUUMNAbHOW YCAyrM W CBA3aHHbIX C OOpaleHneM B UHble
rocyflapCTBeHHble opraHbl, OpraHbl MeCTHOro camoynpasieHus, opraHusauun, 3a
NCK/OYEHNEM MOMYYEHUA YCAYr W MONYYEHUA [OKYMEHTOB MW WHGopmauuu,
NpefoCTaBffeMblX B pe3y/nbTaTe MNpPefoCTaB/eHUAs TakKuUX YCNYyr, BK/KUYEHHbIX B
nepeyHu, YykKasaHHble B 4yacTm 1 ctatbMm 9 PepepasibHOro 3akoHa Ne 210-P3
(Heo6xoaMMbIX 1 06A3aTeSIbHbLIX YCYT);

3) npeAcTaBneHUss [OOKYMEHTOB W WH(opmauumn, oTcyTcTeue u  (1nn)
HeJOCTOBEPHOCTb KOTOPbIX He YyKas3blBa/IMCb MPX MNepBOHavya/ibHOM OTKase B Mpueme
NOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaBNeHUS MYHULUMNANbHON ycnyru, nvbo B
NpeaocTaB/ieHN MyHULMNANbHOW YCYTK, 38 UCK/KOYEHMEM ClIEAYIOLLNX CyYaes:

a) M3MeHeHMe TpeGOBaHMI HOPMAaTMBHBLIX MPABOBbIX aKTOB, KacalLunxcs
NpesoCcTaB/IeHNs MyHULUNAIbHOW YCyru, nocse nepBoHayvasbHOMN nojayu 3asaBfieHus
0 NPefoCTaBNEHUN MYHNLMNAILHON YCNYTW;

0) HanMume OWMOOK B 3aBNIEHUN O NPeAOoCTaBAeHUN MYHULMUMNANbHOW YCNyrn v
OOKYMEHTax, MnofaHHbIX 3afBUTesIeM MNoOC/e MepBOHa4Ya/bHOrO O0TKasa B Npueme
[NOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaBEHUS MYHUUMNANbHOM ycnyru, nnéo B
NpeaocTaBieHN MYHULUMNAIbHON YCYTN N He BKNKOUYEHHbIX B NPELCTaB/NEHHbIN paHee
KOMNNEKT OKYMEHTOB;

B) UCTeYeHMe CPOKa AeCTBUA LOKYMEHTOB WM U3MEHeHWe MH(OpMauuu nocne
NnepBOHAYa/IbHOr0 OTKasa B MpueMe LOKYMEHTOB, HEOOXOAUMbLIX 415 NpPeLoCTaB/IeHNs
MYHULUMNANbHOW yCyrn, 160 B NpeAocTaBieHn MyHULUNAILHOR YCNyTK,;

r) BblfBfieHWe  [LOKYMEHTa/IbHO MOATBEPXKAEHHOr0  (Pakta  (MPU3HaKOB)
OWNBOYHOr0 WMNN MPOTMBOMNPABHOrO fencTBus (6e34encTBUA) AO/MKHOCTHOrO fmua
OpraHa, paboTHMka M®L,, npu nepBoHayasibHOM OTKase B Mpueme [OKYMEHTOB,
Heo6X0AMMbIX ANA NpefoCTaBeHNS MYHULMNAbHOW YCcnyrn, nnbo B NpesocTaBneHnn



MYHUUMNANLHOW YyClyru, O 4eM B MUCbMEHHOM BUAE 3a MOAMWUCHIO PYKOBOAMTENSA
OpraHa npu nepeBoHaya/ibHOM OTKa3e B MpueMe [AOKYMEHTOB, HE0OXOAMMbLIX [AN1A
NpefoCTaBNeHNs MYHULMNANBHON yCNyru, YBeLOM/IAETCA 3asaBUTe/lb, a TakKxe
MPUHOCATCA U3BUHEHUSA 3a [OCTaB/IeHHbIE HEY00CTBa;

4) npegocTaBfieHNs Ha OYMaXHOM HOCUTefle [LOKYMEHTOB W WHGopmauuu,
3/1EKTPOHHbIE 00pa3bl KOTOPbIX paHee Oblnn 3aBEPEHbI B COOTBETCTBUWN C MYHKTOM 7.2
Yyactn 1 ctatbn 16 ®PegepasibHOro 3akoHa Ne 210-P3, 3a UCKIOYEHUEM CYyYaeB, eCNN
HaHeceHVe OTMETOK Ha Takue LOKYMEHTbl MO0 UX U3bATUE ABNSETCA HEOOXOLUMbIM
yC/I0BMEM NpPefOCTaB/IEHNS TOCYAapCTBEHHOW WAN MYHULMNANBHON YCNYTn, U UHbIX
C/ly4aeB, YCTAHOB/EHHbIX (PefepasibHbIMU 3aKOHAMU.

2.6. |/|C'-IepI'IbIBa}OLLI|I/II7I nepevyeHb JOKYMEHTOB, HeO6XO,£I,I/IMbIX B COOTBETCTBUA C
HOPMaTUBHbLIMW NPaBOBbIMW aKTaMW A4 NMpeaocTaBNeHNA MyHI/ILI|I/II'Ial'IbHOI7I YCNyrun,
KOTOpPbIE HAX04ATCA B PaCnopsaXeHN rocyaapCrteeHHbIX OpraHoB, opraHoB MECTHOIO
camMmoyrpasneHnda n nogBegoMCTBEHHbLIX NOCYAapCTBEHHLIM OpraHam Uik opraHam
MECTHOIro camoynpaeieHUA 0pF8.HI/I3&LI,VII7I N KOTOpPblE 3ad9BUTESb BIrpaBe NnpegctaBuThb, a
TakXe cnocobbl Nx noayvyeHnad 3adBnTensamm, B TOM HACNIE B 3}'IeKTpOHHOI7I (bOpMe,
nopsaaoK nx npeactaBneHnA, I'OCy,EI,apCTBEHHbIVI opraH, opraH MecTtHOro
camMmoyripas/ieHUA nmbo opraHunsayuna, B pacrnopaXXeHnm KOTopPbIX HaxXodATCA AaHHbIE
JOKYMEHTbI

2.6.1. MonyuatoTcs B pamKax MeXXBeAOMCTBEHHOI0 B3aMOAENCTBUS:

1) cBefeHWsA O PerncTpaunn rpaxaaH;

2) BbINUCcKa 13 EAMHOro rocyfapCTBEHHOrO peecTpa HeABMXXMMOCTM O npasax
OTAENbHOro /Mua Ha wumerowmecs (MMeBLUMECS) Y Hero O06bEeKTbl HeABMXKMMOIO
nmyLLecTBa - PocpeecTp;

3) BbiNMUCKa 13 EAMHOrO rocyfapCTBEHHOINO peecTpa HeABMXXMMOCTU 06
OCHOBHbIX XapaKTePUCTUKAX M 3apermcTpMpoBaHHbIX NpaBax Ha 00bEeKT HEeABMXXMUMOCTH
- PocpeecTp;

4) cBefieHVs O LenCTBYIOLEM MacnopTe rpaxgaHuHa Poccuiickoin ®epepauun -
MB/ Poccuu;

5) cBefjeHMs O HOTapuasbHOW [OBepeHHOCTM - PefepasbHad HoOTapuasbHas
nanaTa.

2.6.2. 3adBuUTeNb BrpaBe MNPeLOCTaBUTL LOKYMEHTbI (CBefAeHWs), YKa3aHHble B
nognyHkrax 1 - 2 nyHkra 2.6.1 agMWUHUCTPATMBHOIO pernameHTa, B Qopme
3N1EKTPOHHbIX [LOKYMEHTOB, 3aBEPEHHbIX YCUIEHHON KBaNU(ULMPOBAHHOW MOAMUCHIO
Ny, YNOMHOMOYEHHbIX Ha co3jaHue W nognucaHme TakuMxX AOKYMEHTOB, Mpu nojadye
3aaB/IEHNA.

2.6.3. HenpeacTtaBneHne (HeCBOEBPEMEHHOe MpeACTaB/ieHNe) YKasaHHbIMW B
NyHKTe 2.6.1 aMWHUCTPATMBHOIO pernaMeHTa opraHamy rocyfjapCTBEHHOW BfacTw,
opraHamu MeCTHOro camoyrpaB/ieHMsl, opraHu3auusMyM [AOKYMEHTOB M CBeAeHUI He
MOXET ABNATLCA OCHOBaHMEM A/11 O0TKa3a B NpefoCTaBNeHNN MYHULUNAIbHOR YCNYTN.

2.6.4. [Jo/mKHOCTHOe vuo u (M) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1
aflMVHUCTPaTMBHOIO perfiaMeHTa OpraHoB W OpraHuMsauunii, He npeacTaBMBLLME



(HECBOEBPEMEHHO MpPeACTaBMBLLME) 3anNpPOLLUEHHbIE U HAaXOASLIMECS B PACMOPSKEHUN
[OKYMEHT WM CBEAIEHNS, NOANEXAT afMUHUCTPATUBHON, AUCLMUNINHAPHON WU UHOI
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoli depaepatimm.

2.6.5. 3anpelyaeTcs TPe6oBaTb OT 3asABUTENS JOKYMEHTbI CBEAeHMs, B TOM YuMC/e
NOATBEPXAAOLLNE BHECEHME 3asBUTENEeM MnaThbl 3a NPEAOCTaBAEHNE MYHULMNANbHO
YCNYru, HaxXoAaLWNecs B PacropsiKeHUN rocy1apCTBeHHbIX OPraHoB, OPraHOB MECTHOIO
caMoynpaBfieHUss WU MOABEAOMCTBEHHbIX TFOCYAapCTBEHHLIM OpraHaM WAM opraHam
MECTHOF0 CamMoYyrMpaBIeHNst OpPraHU3aLNiA.

HenpeacTaBneHve 3asiBUTENEM [OKYMEHTOB, COAEPXXallUX CBEEHWs, KOTopble
Haxo[4sTCA B  PACMOPSXKEHUM TOCYJapCTBEHHbIX OPraHoB, OPraHoB MECTHOrO
caMoyrnpaBfieHUss U MOABEAOMCTBEHHbIX TFOCYAAapCTBEHHbIM OpraHam WAM opraHam
MECTHOrO CaMOynpaBfeHnst OpraHu3auuii, He $BNSETCS OCHOBAaHMEM [N 0OTKasa
3asBUTEO B NPEAOCTABAEHNN MYHULUNANBLHOW YCNYTW.

2.17. |/|C‘-I€p|'|b|B&POLU,I/II7I nepedvyeHb OCHOBaHW Ana 0TKa3a B NnpunemMme JOKYMEHTOB,
H606X0,CI,I/IMbIX anga npepocrtaB/ieHUA MyHI/ILI,VII'IaﬂbHOVI YCnyrmu

2.7.1. OcHoBaHVMAMM /19 OTKasa B MNpuemMe [LOKYMEHTOB, HeobxoAuMmbIX Ans
npeaocTaBfeHNs MyHULMNaIbHOR YCNYTK, SBNSAKOTCS:

1) npeAcTaBfieHHble 3asBUTENIeM  AOKYMEHTblI  cofepXXaT MOAYUCTKA U
MCnpaBfieHUs TeKCTa, He 3aBepeHHble B MopsaKe, YCTaHOB/IEHHOM 3aKOHOATENbCTBOM
Poccuiickoin degepaunu;

2) [OKYMEHTbl COAep)XXaT MOBPEeXAeHUs, Haimyme KOTOPbIX He MO03BOJSeT B
MONHOM 00beMe WCMOMb30BaTb WH(OPMAaLMIO W CBefeHWdA, cofepXalinecs B
NOKYMeHTaxX Ana npeaocTaBneHns MyHULMNabHOR yCnyru;

3) npeacTaBfieHHble OOKYMEHTbl WU CBEAEHUSA YTpaTUAM CUIY Ha MOMEHT
obpalleHnsa 3a MYHULMNAIbHON YCNYron (AOKYMEHT, YAOCTOBEPSIOLLINA NONTHOMOUUS
NnpeacTaBuUTeNs 3a8BUTENSA, B CllydYae 0OpalleHns 3a npeaocTaB/ieHneM MyHULMNAIbHON
YCNYTn YKa3aHHbIM JIMLOM);

4) nogayva 3asaBNeHUs 0 NPefOCTaBNeHNUN MYHUUMNAIbHOW YCYTN U OKYMEHTOB,
He06X0AUMbIX AN NPefOCTaBNeHNS MyHULMNANbHOWN YCYrW, B 3/IEKTPOHHOWN (opme C
HapyLLUEeHNEM YCTaHOB/IEHHbIX TPe6OBaHWIA;

5) HEKOPPEKTHOE 3amnosiHeHMe 0653aTeNlbHbIX NOoMen B (Hopme 3asiBNEHUS, B TOM
yucne B WHTEPaKTMBHOM (opme 3asBfeHMs Ha Pecny6/iMKaHCKOM  nopTasne
(HepocTOBEPHOE, HEMOMHOE, MO0 HENPaBU/IbHOE 3arnO/IHEHWE);

6) npeAcTaB/ieHWe HEMONIHOTO KOMMeKTa AOKYMEHTOB, HeobXOoAuMbIX Af1s
npeaocTaBfeHNss MyHULMUNaNbHOR YCNyru;

7) 3asB/fieHVe O NPefoCTaBNeHUN YCNyrn nojaHo B OpraH rocyaapCTBEHHOM
BM1aCTW, OpraH MecTHOro camoyrnpasfieHUs WM OpraHu3auunto, B NoSIHOMOYNSA KOTOPbIX
He BXOAUT NpeaocTaBneHne MyHULUMNanbHORN yCnyru;

8) HecobntogeHMe YCTaHOBMEHHbIX cTaTbeil 11 PeaepanbHOro 3akoHa OT 6
anpenss 2011 roga Ne 63-®3 «O6 31eKTPOHHOM NOANUCU» YCNOBWUIA MPU3HAHUA
AENCTBUTENbHOCTU YCUNEHHOW KBaIN(MULMPOBAHHOW 3N1EKTPOHHOM MOAMMUCHU.
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2.7.2. MNepeyeHb OCHOBaAHMWI ANs OTKasa B NPUEMe AOKYMEHTOB, HEOOXOAMMbIX
ANS NONYYeHNUs MyHULMNANbHOW YCNyTri, SBNSETCS UCYEPMbIBAOLLMM.

2.7.3. PelueHne 06 OTKase B npueme 3asBNeHUS U [AOKYMEHTOB, HEOOXOAMMbIX
ONS NPefoCTaBNEHNs MYHULUMUNANbHOW YCAYrn, MOXET OblTb NMPUHATO KaK BO BPeMs
npvema 3asBUTeNs, Tak W Nocfie Nofy4YeHMs OTBETCTBEHHbLIM [O/MKHOCTHbIM /INLIOM
OpraHa HeoOGXOAUMbIX AN NPefoCTaBNEHUs MYHULMNANbHOX YCNyrn [OKYMEHTOB
(cBegeHMiA) ¢ UCNOMb30BaHMEM  MEXBEAOMCTBEHHOr0O  MHKHOPMALMOHHOIO
B3aMMO/ENCTBUSA, B CPOK, He NpeBblllatoWwnii 9 paboumx AHel CO AHS perucTpaumm
3asiBNEHNS.

2.7.4. 3anpellaeTcs OTKasblBaTb B MpuUemMe 3asBNEHUS U WHbIX [OKYMEHTOB,
HEeo6X0AMMbIX ANS NPeA0CTaBNeHNUS MyHULMNANLHON YCNyrn, B ClyYae ec/u 3asBneHmne
N AOKYMEHTbI, HE06X0AUMbIE ANt NPefOCTaBNEHMS MyHULMNANIbHOW YCNyTu, NofaHbl B
COOTBETCTBMU C MHOpPMaLMeli 0 cpokax M nopsake NpeAocTaBeHNs MyHULMMNANbHOM
ycnyru, ony6nmkoBaHHOM Ha EanHoM nopTane, Pecny6nnkaHcKoM nopTarne.

2.8. |/|C'~IepI'IbIBaPOLLI,I/II7I NnepedveHb OCHOBaHW Anda npnocTtaHOBAEHUA NTN OTKa3a B
npegoctaBneHN MyHI/ILI,I/II'IafIbHOI7I YCnyru

2.8.1. OcHOBaHusi [A/19 NPUOCTAHOB/IEHUSA MPEeLOCTaBNeHNS MYHULMNANbHON
YC/yr OTCYTCTBYIOT.

2.8.2. OCHOBaHUA ANs 0TKa3a B NPeAoCcTaBNeHNN MyHULUNAIbHOR YCyT:

1) 3asBMTENEM MpeACTaB/ieHbl [OKYMEHTbl He B MO/HOM 06beme, /M60 B
NpeAcTaBNeHHbIX 3asaBfeHUM U (UNKU) LOKYMEHTaxX COAepXWUTCA HenonHasa u (uau)
HeLLoCTOBepHasa MHgopmauus;

2) NpefcTaBneHne JOKYMEHTOB B HEHAZA/eXall il opraH

3) nocTynjeHve OTBeTa OpraHa rocyAapCTBEHHOW BnacTW, opraHa MeCTHOro
camoynpasneHns nM60 noABefOMCTBEHHOW OpraHy rocyfapCTBeHHON BnacTn Wau
opraHy MeCTHOro camoyrnpaB/ieHUs OpraHu3auuMM Ha MeXBeLOMCTBEHHbIN 3anpoc,
CBUAETENIbCTBYIOLLErO 06 OTCYTCTBUM LOKYMEHTa U (Mnun) nHpopmaumum, HeobXoLUMbIX
0019 NPefoCcTaBeHUss MyHULMNANBHON YCNyrn, eCnn COOTBETCTBYIOWMIA JOKYMEHT He
OblN NpeacTaB/ieH 3asBUTENEM MO COGCTBEHHOW MHULMNATUBE;

4) NpaBO Ha NPUBATU3ALMIO UCNOJIb30BAHO PaHee;

5) UCKNIOYEeHMe u3 4ucna Y4aCTHUKOB MpuBaTu3aLmMmM HeCOBEPLUEHHONETHUX
UNeHOoB cemMbM (6e3 paspeLLeHns OpraHoB OMeKu 1 NoneyvnTesIbCTea).

2.8.3. lepeyeHb OCHOBaHW AN OTKa3a B MPeAOCTaBleHUM MYHULUNAbHOW
YCNYru ABNSETCA UCHEPMbIBAIOLLMM.,

2.8.4. 3anpewyaeTca OTKas3blBaTb B NPeLOCTaBEHUN MYHULMNANBHON YCNyrn B
Cnyyae, €cC/nM 3asB/ieHWE O MPefOCTaB/IEHUN MYHULMUMANbHOW YCiyrn nojaHo B
COOTBETCTBUM C MHOPMaLMeN O CpoKax U MopsaKe NpefocTaBieHUs MyHULUMNaNbHOM
ycnyru, ony6/MkoBaHHOW Ha EguHoOM nopTtane, Pecny6/MKaHCKOM ropTane.

2.9. MopsoK, pasMep 1 0CHOBaHWS B3UMaHWs rocyjapCTBEHHON MOLLNHbI UK UHOM
nnaTbl, B3MMaeMOi1 3a NpeoCcTaBAeHNe MYHULMNANLHOR YCyTm
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MyHULMNanbHas ycnyra npejocTaBnseTcs Ha 6e3B03Me3/HOI OCHOBE.

2.10. MepeueHb YCNyr, KOTOPble ABNSIOTCSA HEOOXOANMbIMU U 06513aTe/bHbIMU ANS
NpeAoCTaBNeHNS MyHULMNANbHOW YCNYTi, B TOM YMC/e CBEAEHNS O AOKYMEHTE
(nokymeHTax), BblaBaeMoM (BbljaBaeMbIX) OpraHM3aLMsmMu, y4acTBYOLWUMM B

NpeAoCTaBEHNN MYHULMNANbHBIX YCNYT

MpeaocTaBneHne HeEOBXOAMMbIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.11. MNopsagok, pasmep U OCHOBaHUA B3MMaHWA NaaTthbl 3a NpeaocTaB/ieHNe YCnyr,
KOTOpble ABMAIOTCA HEOOX0ANMbBIMWN 1N 0653aTe/IbHbIMW AN NPeaocTaBNeHuns
MYHMLUMNaNbHON YyCNyrun, BKAOYas NHGopMaL Mo 0 METOANKE pacyeTa pa3mepa Takoin
nnatbl

MpeaocTaBneHne HeOBX0AMMbIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.12. MaKcManbHbI CPOK OXKUAaHus B o4epesm npv nogade sanpoca o
NpefocTaBIeHUN MYHULMNANLHOW YCNYTK, YCYrn, NpefocTaBAeMoin opraHu3aunen,
y4yacTBYIOLLEe B MpefoCTaBIeHUN MYHULMNANbHOW YCNYTK, 1 MPU NONYyYeHUN
pe3ynbTata npeAocTaBneHNsA TakKux ycnyr

2.12.1. Bpemsi oxXmaaHus npu nogaye 3asBfieHUs Ha NONYYEHNE MYHULMNANbHOW
yCnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyvyeHun pesynbtata npefocTaBfeHUs MYHULMNATLHON YCnyru
MaKCUMasibHbI CPOK OXKUAaHWS B O4epesmn He [O/HKEeH NpeBbiwaTh 15 MUHYT.

2.13. CpoK 1 NopagoK perncrpauunm sanpoca 3afasmtens o npegocTaBieHnn
MYHULMMNANLHOW YCNYTX U YCNYTK, NPefoCTaBNSEMON opraHu3aLmen, y4acTByoLLel B
NpeaocTaB/ieHN MyHULMNANLHON YCNYTK, B TOM YUCe B 3NIEKTPOHHON hopme

2.13.1. Mpwn nnyHom obpawieHnn B M®L, B AeHb nofjayn 3asB/IEHNS 3a9BUTENHO
Bblgaetca pacnucka ns AVC M®L| ¢ pernctpauMoOHHbIM HOMEPOM, MOATBEPXKAAIOLLUM,
4TO 3adB/IeHME OTMNPaB/EHO, U JaTOM Nojayn 3asB/eHns.

2.13.2. Tlpn HanpaeneHUu 3asdBfieHMA nocpeacTBoM EamHOro noptana,
Pecny6/MKaHCKOro nopTana 3asBuTe/lb B eHb Mojayn 3asaB/eHns MonyyaeT B IMYHOM
KabuHeTe PecnybnukaHCKOro mnoptana M MO 3/1eKTPOHHOW MoyTe YBeLOM/IEHMUE,
NOATBEPXAAlOLLee, 4TO 3adABNEHWe  OTMNPaBNeHO, B  KOTOPOM  YyKasblBarOTCA
PErncTpaLnoHHbIA HOMep 1 faTta Nnofadu 3asB/eHuns.

2.13.3. Tpu nmyHom obpaweHnn B OpraH B [feHb NoJayn 3aAB/IEHUA
YNO/THOMOYEHHbIM A0/PKHOCTHLIM finuom OpraHa 3asBUTENtO BblJaeTcs pacnucka us3
aBTOMaTM3MPOBaHHON WH(POPMALMOHHOW CUCTEMbI, NpefHa3HAaYeHHOM AN OKas3aHus
rocyfapCTBEHHbIX M MYHUUMNASIbHbLIX YCNYr, C PerucTpaumoHHbIM HOMepPOM, [AaToWn
nofjayv 3afBneHua 1 nepevyHem npeacTaB/eHHbIX JOKYMEHTOB.
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2.14. TpeboBaHMA K MOMELLEHUSIM, B KOTOPbIX NPefoCcTaBaseTcs MyHULUMNa bHas
ycnyra, K 3any oXugaHus, mectam [ns 3anofIHeEHNS 3anpocoB O NpeAoCcTaBNeHUN
MYHULMNANbHON YCNYT, NHHOPMALMOHHBLIM CTEHAAM C 06pasLaMm UxX 3ano/IHEHNS U
NepeyHemM AOKYMEHTOB, HEOOXOAMMbIX ANS NPEA0CTaBNEHNS KaXKA0N MyHMLMNASIbHOW
YCNyru, pasmeLLeHnio 1 0)OPMIEHUIO BU3YasilbHOIN, TEKCTOBOW 1 MyNbTUMEANAHOMN
nHhopmaLmm 0 NopsAKe NpeaoCTaBNeHNS TaKOR yCayru, B TOM Yncie K 06ecrneyeHmto
AOCTYMNHOCTU ANSt UHBAIMAOB YKa3aHHbIX 06beKTOB B COOTBETCTBUM C hefiepasibHbIM
3aKOHOaTeNIbCTBOM M 3aKOHOAAaTeNIbCTBOM Pecnybnuky TaTapcTaH O coLuanbHOM
3almnTe NHBAMAOB

2.14.1. MpepocTaBneHe MyHULMUNAIbHON YCYr OCYLLECTBNAETCA B 3[4aHMAX U
NoMeLLeHUAX, 060pyL0BaHHbIX MPOTMBOMNOXKAPHOM cucTemMom 7 cucTemon
NOXapoTyLUeHUA.

MecTa npvema 3asBUTeNnein 060pyaytoTcA HeobXoAMMON Mebenbto  ANns
OohopMIeHNS LJOKYMEHTOB, MH(OPMALNOHHBIMW CTEHAAMMU.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickon dPedepaymm o
COLMafIbHON 3alunTe WHBA/IMAOB B Lenax O6ecnpensaTCTBEHHOro AOCTyna K MecTy
npeaocTaB/ieHNs MyHULMNANLHOWN YCNyrn obecrneynsaeTcs:

1) obecneumBaeTca 6GeCcnpenAaTCTBEHHbIA AOCTYN WHBaMAOB K  MeCTY
NpefocTaBNeHNss MyHULMNANbHOW ycnyrn (yA4OOHbIN BXOA-BbIXOL B MOMELLEHUS U
nepemMeLLleHne B UX npegenax);

2) Bu3yaslbHasA, TEKCTOBasd W My/NbTUMeAUNHAA WHGpopMauus o nopsake
npegocTaBfieHNss MYHULUNANBHOW YCNyru pasmellaetcs B YAOOHbIX ANA 3asBUTENEN
MecTax, B TOM YMC/Ie C yYeTOM OrpaHUYeHHbIX BO3SMOXXHOCTEN MHBAINOB;

3) CONpoBOXAeHWe VHBaINAOB, UMEKLWMX CTOMKME pacCTpPOoMCTBa (DYHKLUM
3PeHUs U CamMOCTOATENIbHOIO NepeiBUXeHUs, 1 OKazaHue UM NOMOLLM;

4) BO3MOXHOCTb MOCAaAKW B TPaHCMOPTHOE CPeACTBO M BbICALKW U3 HEro, B
TOM 4MC/e C UCNOMb30BaHMEM Kpec/a-KONsACKH;

5) Hagnexaulee pasMelleHne 060pyAoBaHUS WM HOCUTENEn WHGopMauuu,
Heob6XoauMbIX A1 obecneyeHns 6eCnpensaTCTBEHHOro AOCTYna WMHBANLOB K yCayram
C YYEeTOM OrpaHUYEeHUIN NX XKXN3HeLeATENbHOCTH;

6) ay6nmpoBaHMe Heo6XOAMMOWN AN WHBANWAOB 3BYKOBOW W 3pUTENbLHOWA
MHOpMaUMK, a TakXe Haanucen, 3HAKOB WM WMHON TEKCTOBOW W rpatnyeckoi
MHOPMaLMM 3HaKaMU, BbINOTHEHHLIMUW pPesibe(hHO-TOUEYHbIM WpUdTOM bpaiins;

7) [Lonyck cypfonepeBofunka n TUQI0CYpLOMNepeBOAUYNKa,;

8) [onyck cobakn-npoBOAHUKA MPU HANNYMK LOKYMEHTA, NOATBEPXAAOLLErO
ee cneuyuwasbHoe 06y4YyeHMe ¥ BblJaBaeMoro no opMe W B MNOPSALKe, KOTOpble
yCTaHOB/eHbl NpUKa3oM MwuHWUCTepcTBa TpyAa W COLManbHON 3awuTbl POCCUMIACKONA
®epepaunn o1 22.06.2015 Ne 386H «O6 yTBEpXAEHUN (OPMbl [OKYMEHTA,
NMOATBEPXAAOLWEro crneynanbHoe o06y4veHWe C06aKU-NPOBOAHMKA, WM MOPAAKa ero
BblJaun».

2.14.3. TpeboBaHMA B 4acTu o0becrneyeHUss [LOCTYNHOCTU [ANs  WHBAINAOB
0ObEKTOB, B KOTOPbIX OCYLLECTB/AETCA MpefoCTaB/IeHNe MYHULMNATbHON YCnyru, u
CPeACTB, WUCMNOMb3yeMblX NpU MNPefoCTaBNeHUN MYHULMNANbHON YCyru, KOTopble
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yKa3aHbl B nognyHktax 1 -4 nyHkTa 2.14.2. agMWHUCTPATMBHOIO pPernamMeHTa,
NMPMMEHAIOTCA K O0O0bekTaM W CpefcTBaM, BBELEHHbIM B 3KChayatauuio waun
npoweaLwmnm MoAepHU3aLnio, PEKOHCTPYKLUMIO nocne 1 utona 2016 roga.

2.15. MokasaTenu 4OCTYNMHOCTM MU KayecTBa MyHULUNAIbHOW YCyrn, B TOM YuUC/e
KONNMYEeCTBO B3aMMOLENCTBMNI 3aBUTENSA C LOIHKHOCTHBIMU NNLaMu npu
NpefocTaBfIeHUN MYHULMNANBHOM YCAYT U UX NPOAO/HKNTEIbHOCTb, BO3MOXHOCTb
nosyyeHns MHHopmMaLmMm o0 Xo4e NpeaocTaBneHNs MyHULUNAIbHOWR YCyru, B TOM
yunce ¢ MCNonb30BaHNEM UH(OPMaLMOHHO-KOMMYHMWKaLMOHHbLIX TEXHOMIOI I,
BO3MOXXHOCTb /IN60 HEBO3MOXHOCTb MOSTYYEHUSI MYHULMNANBHOW YCNYTU B
MHOTO()YHKLMOHa/IbHOM LIEHTPe MpefoCTaB/IeHNs FOCYAapCTBEHHbIX U
MYHULMNAAbHBIX YCAyr (B TOM Y1C/E B MOMIHOM 06beMe), B 1H060M TeppuUTOpUaibHOM
noApasfesnieHnn opraHa UCnoIHUTENIbHO PacnopsaAnTeNbHOro opraHa MecTHOro
camoynpas/ieHuns, Mo BbI6Opy 3adBUTeNSA (3KCTEPPUTOPUASIBbHBIA NPUHLMN),
MoOCpeLCTBOM 3anpoca 0 NpefocTaB/ieHU HECKO/IbKUX TOCYLAPCTBEHHbIX U (Un)
MYHUUMUNAbHBIX YCNYT B MHOTOMYHKLUMOHA/IbHBIX LeHTpax npeaocTas/eHns
roCyAapCTBEHHbIX 1 MyHULMNAbHBIX YCAYT, NPesycMOTPeHHOro crtatbein 15.1
depfepasbHOro 3akoHa Ne210-®3 (KOMMIEKCHbIM 3anpoc)

2.15.1. MokasaTtenamn [OCTYMNHOCTU MpPefOCTaB/IEHNS MYHULUNANbHOW YCnyru
ABNAKOTCA:

pacnonoXeHHOCTb NMOMeLLeHNs, B KOTOPOM BefleTCs MnpuemM, Bblgaya AOKYMEHTOB
B 30He JOCTYMHOCTU OOLLECTBEHHOIO TPAHCMOPTa;

HaMyme HeobXOLMMOro KO/MMYecTBa CreuuasncToB, a Takke MOMELLeHWI, B
KOTOPbIX OCYLLECTB/AETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

HaMyme wucYyepnblBalOWen WHGpopMauum o cnocobax, MopsAgke M CPoKax
NpefoCTaBNeHNs MYHULUMMNANbHOM YCNYrM Ha WH(OPMAaLMOHHBLIX CTeHdax, EanHom
noptane, Pecny6ivMkaHcKOM nopTane, opuUmnanbHOM caiTe MyHULUMNANbHOMO paiioHa;

OKa3aHMe nOMOWW WHBAIMLAM B MNPeOofOosieHMn 6apbepoB,  MeLlarLmx
NONYYEHNIO UMW YCNYT HapaBHe C ApYyruMu nnuuamu.

2.15.2. Tlokasarenamy KayectBa MpeAoCTaB/eHUs MYHUUUNATbHON YyCyru
ABNAKOTCA:

1) co6noieHne CPOKOB Mprema 1 pacCMOTPEHUA LOKYMEHTOB;

2) cobnoieHne cpoKa Nony4veHns pesynbtata MyHULUNaNbHOW YCNYru;

3) oTCYTCTBME O0OOCHOBaHHbLIX >anob Ha HapyweHus afMUHUCTPATUBHOIO
perfiamMeHTa, coBepLleHHble paboTHMKamMu OpraHa;

4) KONNYeCcTBO B3aMMOAENCTBUIA 3a9BUTENA C JO/MKHOCTHBIMK nuuamn (6e3 yyeTta
KOHCY NbTaumi):

B3aMMofeincTBue 3asBuTens Cc paboTHMKamm OpraHa wamn MOL,  npu
NpesoCTaB/IeHUN  MYHULMNANIbHON  YCNyrn  OCYLLEeCTBNAeTCA  O4MH  pa3  npwu
NnpeAcTaBeHNN 3as8B/IEHUA CO BCEMU HEOOXOANUMbBIMW LOKYMEHTaMU;

OLWH pa3 B C/lyyae Heob6XOLMMOCTU NOSyYeHWs pesynbTata MpefocTaB/ieHUs
MyHUUMNanbHoW ycnyrn B OpraHe wan MO®LL B dopme 3k3emnnspa 3/EKTPOHHOIO
LOKYMeHTa Ha ByMaXXHOM HocuTere.
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MpoLO/MIKUTENIbHOCTb OLHOI0 B3aMMOLENCTBUS 3asaBUTENA C AO/DKHOCTHbIMU
nnuaMy nNpu NpegocTaBneHn MyHULUNaNbHOW YCyr He NpeBblwaeT 15 MUHYT.

3asBuTENb BNpPaBe OLEHNTb Ka4ecTBO NpeAoCTaBeHNs MyHULMNANbHOW YCyrun ¢
MOMOLLUbIO YCTPOWCTB MOABVIKHOW pagnoTenieOHHOM CBA3W, C  MCMO/b30BaHWEM
Pecny6/11MKaHCKOro noprana, TepMUHabHbIX YCTPOWCTB.

2.15.3. VIH(opmauma o xoae npeaoctaBfieHUs MyHULUMMNANbHOW YCNYrn MOXeT
ObITb  MONiyyeHa 3asaBUTENEM B JIMYHOM KabuHeTe Ha EgnHom  nopTane,
Pecny6nvnkaHckom roptasne, B OpraHe, M®L].

2.15.4. TpefocTaBneHMe MyHUUMNANbHOW YCNYrM OCYLLECTBASIETCS B NHO60OM
M®L, no BbIOOPY 3asaBUTENA He3aBMCMMO OT MeCTa €ero >KWTeNnbCTBa WM MecTa
(haKTn4ecKoro npoxxusaHus (npebbiBaHnA) Ha TeppuTopun Pecny6imMkn TatapcTtaH no
3KCTeppUTOPUANIbHOMY MPUHLMNY.

MyHMUMNanbHaa ycnyra B COCTaBe KOMMJIEKCHOMo 3anpoca He npegocTaBiseTcs.

2.16. NHble TpeboBaHMA, B TOM YMC/le YUMTbIBAKOLLME OCOOEHHOCTY NpeaocTaB/eHNs
MYHULMNANbHOW YCYry No 3KCTEPPUTOPMATIbHOMY NPUHLUUNY (B Cy4ae, eciun
MYHULMMNaNbHasA ycyra npefocTaBiseTcs no 3KCTeppuUTopuansHOMY NPUHLANY) U
0COGEHHOCTY MpefoCTaB/IEHNS MYHULMNANLHOW YCNYTU B 3N1EKTPOHHON (hopme

2.16.1. Mpu npefocTaBfieHUN MYHULUNANLHOW YCNYr B 3/1EeKTPOHHON opme
3as9BUTe/b BNpase:

1) nonyunTtb  WHpoOpMaLuMO O MNOpPsAAKE M CpoKax  MpeaocTaBfieHUs
MYHMULMMNANLHON YCNyrn, pasmelleHHy0o Ha EauHom nopTane, Pecny6/MKaHCKOM
noprane;

2) nopjatb 3asBfieHWe O MPeAoCTaBleHUM MYHULUNAbHON YCAYrM W UHble
[NOKYMEHTbI, HE0OX0AUMbIE 418 NPeAoCTaBleHUs MyHULUNAIbLHOW YCyrn, B TOM YuCe
OOKYMEHTbl Y MH(OopMaLMIO, 3/1IEKTPOHHbIE 00pa3bl KOTOPbIX paHee Oblv 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-$3, ¢
MCMonb30BaHMeM Pecny6MKaHCKOro noprana;

3) MoNy4nTb CBeLEHUS O XOAe BbIMOJIHEHUS 3aABNEHUA O NpeLoCTaBNeHUN
MYHULMNANbHOW YCYTn, NOLAAHHbIX B 3/IEKTPOHHOW (hopME;

4) OCYLLEeCTBUTb OLLEHKY KayecTBa NpeAoCcTaBNeHns MyHULMNAbHON YCyru;

5) nonyunTb pesynbTaT NPeAoCTaBleHUs MYHUUUNaIbHOW Yycnyru B gopme
3M1EKTPOHHOI0 AOKYMEHTa,

6) nogaTb Xanoby Ha pelleHune n genctene (6e3geincteme) OpraHa, a TakXKe ero
OO/MKHOCTHBIX L, MYHUUMNANbHBIX CAYXalMx NocpeacTsom PecnybankaHCKoro
noptana, noprtana MefepasbHOM TrOCYAapCTBEHHOW WH(OPMaLMOHHON CUCTEMbI,
obecneunBatolleit npouecc aocyaebHoro (BHecyae6HOro) o6ykanoBaHWUS PELUEHWUA ©
nevicteuii (6e3feincTens), COBEPLUEHHBLIX MPU NPefOCTaBNEHUN TOCYAapPCTBEHHbLIX U
MYHUUUNANbHBLIX  YCAYr  OpraHamu, MpefoCTaBAALWMMM  TOCYAapCTBEHHbIE U
MYHUUUNANbHbIE  YCAYTW, WX AO/HKHOCTHBIMW  INLaMK, TOCYAAapCTBEHHLIMU U
MYHULUNANbHBIMUW CY>KaLlUMMU.
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2.16.2. ®opmMnpoBaHMe 3aABNEHUSA OCYLLECTB/AETCA MOCPEACTBOM 3amno/IHEHUA
3NEKTPOHHON (DopMbI 3asBNeHNs Ha Pecny6imMkKaHCKOM rnopTane 6e3 Heo6XoAMMOCTU
[0MOJTHUTE/IbHON Nojayn 3asB/IeHUS B KaKOW-1160 NHOM (hopme.

2.16.3. MNpu opmmpoBaHnK 3a8BNeHNs 0b6ecrnevnBaeTcs:

1) BO3MOXXHOCTb KOMWPOBAHUA N COXPAHEHUS 3aABNIEHUSA N UHbIX LOKYMEHTOB,
Heo6X04UMbIX A4/19 NMPeOCTaB/IeHNA YCNYTN;

2) BO3MOXHOCTb 3aM0JIHEHUS HECKONIbKUMU 3aABUTENSAMU OLHOW 3/1IEKTPOHHOWA
(hopMbl 3asaBNeHUA npu obpalleHUn 3a ycnyramu, npegnonaraloliumMmmn HanpaBneHue
COBMECTHOTO 3asB/IeHNSA HECKO/IbKUMMW 3aABUTENAMMU,;

3) BO3MOXHOCTb MeyaT¥ Ha BYMaXKHOM HOCUTeNle KOMWUWU 3N1eKTPOHHON (POPMbI
3aABeHuns;

4) CcoXpaHeHue paHee BBELEHHbIX B 3/1EKTPOHHYIO (DOPMY 3aB/IEHUS 3HAYEHUI B
NO60 MOMEHT MO XKeNaHWI0 NoJb30BaTesNs, B TOM YKC/e NPy BOSHUKHOBEHMUM OLINBOK
BBOZa 1 BO3Bpare /19 NOBTOPHOr0 BBOAA 3HAYEHMWI B 3/IEKTPOHHYIO (DOPMY 3asBNEHUS;

5) 3anofiHeHMe Mofelt 3N1eKTPOHHOW (hOpMbl 3asiBNIEHUs [0 Hayana BBOfA
CBEEHMIN 3asaBUTENleM C MWCNO/Ib30BAHMEM CBeAeHWI, pa3melleHHbIXx B ECUA,
CBefleHNin, onyb6/MKOBaHHbIX Ha PecnybnukaHCKOM nopTane, B 4acTW, KacatoLlencs
CBELEHWNI, OTCYTCTBYIOLMX B €JMHON CUCTEME UAEHTUMPUKALNN N ayTEeHTUDMKaL MK,

6) BO3MOXHOCTb BEPHYTbCA Ha /11060 M3 3TANOB 3aNOJIHEHUS 3/1EKTPOHHOW
(hopmbl 3asB/ieHMs 6e3 NOTepn paHee BBeAEHHOW MHDOopMaLuN;

7) BO3MOXHOCTb A0CTYyna 3asBUTENA K paHee MOoAaHHbIM WM 3asaB/IEHUAM B
TeyeHue He MeHee OJHOrO0 roja, a TakKXe 4acTUUYHO CPOPMMUPOBAHHbLIM 3asB/IEHUAM - B
TEeYEHNe He MeHee 3 MecALieB.

2.16.4. 3anuco 3asBuTenien Ha npvem B M®LL (ganee - 3anucb) OCyLLeCTBASETCS
nocpeacTsoM Pecny6/MKaHCKOro noprana, Teneg)oHa KOHTakT-LeHTpa M®L].

3anaBUTEN0 NPeLOCTaBISAETCA BO3MOXHOCTb 3arnncu Ha itobble CBOOOAHbIE ANA
npmvemMa gaTy v Bpems B npefesiax yCTaHOB/IEHHOTO0 B MHOTO(YHKLMOHAIbHOM LIeHTpe
rpaguka npuema.

3anucb Ha OnpefenieHHy AaTy 3akaH4MBaeTCs 3a CYTKW [0 HACTYMIeHUs 3TOn
natbl.

[ns ocywecTneHns npeLBapuTesibHON 3anncy nocpescTBom Pecny6/IMKaHCKOro
noprtana 3asBUTEN0 HEOOXOAMMO yKa3aTb 3anpallvBaeMble CUCTEMOW AaHHble, B TOM
yucne:

(hamunio, NMs, 0TYeCTBO (MPU HaNNUMK);

HOMep TeneqoHa,;

afipec 3N1eKTPOHHOM NoYThI (MO XXenaHuto);

Xenaemyto gaty v Bpemsa npremMa.

B cnyyae HeCOOTBETCTBMS CBefeHWI, KOTOpble COOOWMA 3asaBuUTeNlb  Mpu
npeABapuTe/IbHON 3anucu, [OKYMeHTaM, NpeAcTaB/eHHbIM 3afBUTENIEM MPU NINYHOM
npueme, npefsapuTenibHas 3anncb aHHynMpyeTcs.

Mpu OCyLWecTBNEHUN NpeABapuUTE/IbHON 3anucy 3adBUTEN0 0becrneyvnBaeTcs
BO3MOXHOCTb pacneyatatb Ta/llOH-NOATBepXAeHMe. B cnydyae, ecnu 3asaBUTeNb
COOOLIMT afpec 3NeKTPOHHOW MOYThbl, Ha YKa3aHHbIA afpec TakXe HanpaBnseTcs
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MH(opMaLMs 0 NOATBEPXKAEHNN NPeaBapUTeNbHO 3annUCK C yKa3aHWeM AaTbl, BPEMeHM
1 MecTa nprema.

Mpn OCYLIECTBNEHUN MpeABapuUTeNbHOM 3anucu 3asBUTeNb B 06s3aTeNlbHOM
NopsIKe NHPOPMUPYETCS 0 TOM, YTO NPeABapUTENbHAA 3aNnCh aHHYNNPYETCS B Clydae
ero HesiBKW Mo ucteveHMn 15 MUHYT C Ha3HaYeHHOro BPEMEHU npuema.

3asBuUTE/b B 11060E BPEMS BrpaBe 0TKa3aTbCs OT NpeABapuTe/ibHO 3anucu.

3anpellaeTcs Tpe6GoBaTb OT 3asBUTENS COBEPLUEHMS MHbIX AEACTBUIA, Kpome
MPOXOX/AEHNS UAEHTUMNKALMN U ayTEHTU(UKALMM B COOTBETCTBMM C HOPMATUBHbLIMU
NpaBOBbIMM aKTamMu Poccuiickoit defepaunn, ykasaHus LenM MpuvemMa, a Takxke
NpefoCTaB/eHNst CBEAEHWIA, HEOOXOAMMbIX ANS pacuyeTa AAUTENbHOCTU BPEMEHHOrO
MHTEpBana, KoTopblii HEOGXOAMMO 3a6POHMPOBATbL A/ NPUeMa.

3. CocTaB, nocnefoBaTe/IbHOCTb Y CPOKU BbIMO/THEHMSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K MNOPSAKY UX BbIMOMHEHWS, B TOM UYMC/1e 0COGEHHOCTY
BbIMO/IHEHWNSI aMUHUCTPATUBHbIX NPOLEeLYp B 3/1eKTPOHHOW hopMe, a TaKXe

0COGEHHOCTM BbIMOIHEHMSA aAMUHUCTPATUBHbLIX NpoLesyp B
MHOTO(hYHKLUMOHANbHbIX LeHTpax

3.1. OnucaHue nocneaoBaTeNbHOCTW AEMNCTBMIA NPy NPeA0CTaBAEHUN
MYHULUNANLHON yCnyru

3.1.1. MpegocTaBneHne MyHULUNANbLHOM YCNYrX BKAKOYAeT B Cebsi cnefytoLune
aAMUHNCTPATMBHbIE Npoueaypbl:

1) KOHCYNIbTUPOBaHUE 3aABUTENS;

2) NPUHATME W PacCMOTPEHMEe KOMIMMEeKTa [OKYMEHTOB, MpeAcTaB/EHHbIX
3a9BUTENEM;

3) HanpaBfieHe MeXXBe[OMCTBEHHbLIX 3arpocoB B OpraHbl, y4yacTBylOUME B
npeaocTaBieHU MyHULMUMNANbLHOR YCNyru;

4) NoAroToBKa pesysibTata MyHMULMNaNbHON YCNYTN;

5) 3ak/i04eHne foroeopa

6) Bblgaya (HanpaBneHWe) 3a8BUTENI0 pe3y/bTaTa MyHULMNA/IbHON YCNyTu;

7) ncnpaBfieHe TEXHNYECKNX OLINGOK.

3.2. OKa3zaHue KOHCY/IbTal Wil 3ad9BUTENIO

3.2.1. OcHOBaHMEM Ha4yana BbIMOMHEHNSA aAMUHUCTPATUBHOW  NpoLeaypbl
ABNAeTCA obpalleHne 3adBMTeNd MO BOMPOcaM, CBf3aHHbIM C MpPeAoCTaB/eHNEM
MYHMLMNANLHON YCNyru.

[JO/MKHOCTHBIM — NnyoM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbIMO/IHEHMWE
aMWUHNCTPATMBHOM npoueaypbl, ABNAETCS:

npu obpateHnn 3aasutensd B M®LL - paboTHUK M®PLL;

npu obpaweHnn 3assutens B OpraH - cekpetapb Kcnonkoma (panee -
A0/HKHOCTHOE NNLL0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHKE).
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3.2.2. 3aaBuUTeNb BMNpaBe 00paTUTLCA 3a KOHCY/NbTauMel O MopsfKe U CpoKax
NpefocTaBNeHNs MyHUUMNaNbHON ycnyrn B M®L, nuyHo u no TeneoHy W
3N1EKTPOHHOW nouTe.

PaboTHUK M®L], KOHCYNbTUPYET 3aABUTENS, B TOM 4uC/le MO cocTasy, (hopme
NnpeAcTaBnseMoi AOKYMeHTaUMM U ApyruMm Borpocam ANs MofyYeHUs MyHULMNanbHOMN
YCNyru.

3aaBUTelb  MOXET MOMy4YuTb MHMOPMALUIO O MOpAAKe NpefoCcTaB/eHns
MYHULMNANbHOW ycnyru Ha ouumnansHom carite M®L http://mfcl6.tatarstan.ru.

AIMUHUCTPaTUBHbIE MpoLedypbl, YCTaHaB/IMBAEMbIe HAaCTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3adaBUTens.

PesynbTtatamMy  BbINOMHEHUS  aAMWHUCTPATUBHLIX  Mpoueayp  ABNAAIOTCA:
KOHCY/bTauus Mo coctaBy, (hopMe MpeAcTaBNsSeMOM [AOKYMeHTauuu w  Apyrum
BONpOcam, HeO6X0ANMBIM AN NONYYEHUS MYHULMNANBHON YCNyTH.

3.2.3. 3asBuTeNb Bnpaee 06paTUTbCA B OpraH Mo TefethOHY W 3/1EKTPOHHOWA
noute, a TakKXe MONYy4YUTb KOHCY/bTauuio Ha Pecny6/MKaHCKOM nopTane, caiTe
OpraHa 0 nopsgKe 1 cpokax npegocTasieHns MyHULMNAIbHOW YCyr, B TOM YMCe Mo
cocTaBy, (hopMe NpeLCcTaBNseMOn AOKYMeHTaUMM U ApYrum BorpocaMm A/if NoayyveHus
MYHULMNAIbHOW YCNyTW.

[OoMKHOCTHOE /IMLO, OTBETCTBEHHOE 3a KOHCY/bTUPOBaHWe WHGoOpMUpyeT
3afABUTENS B COOTBETCTBMM C TpeboBaHMAMM nNyHKTa 1.3.4 aAMWHUCTPATUBHOIO
pernameHTa.

AIMUHUCTPaTUBHbIE MNpoLefypbl, YCTaHaB/IMBAEMbIE HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeYeHMe Tpex paboumx gHeil co AHA MOCTYNNeHUs obpaLLeHus.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAAKOTCA:
KOHCY/bTauun no cocTaBy, (opme nNpeacTaBNsgeMOn [OKYMEHTauum w  Apyrum
BONpOCcam, HeO6X0ANMBIM AN NONYYEHUS MYHULMNANBHON YCNyTW.

3.3. MpMHATME U PACCMOTPEHNE KOMMEKTA JOKYMEHTOB,
NPeAcTaB/IEHHbIX 3asBUTENEM

3.3.1. Mpuem [OKYMEHTOB ANs NPefoCTaBNeHUS MYyHMLMMNANbHOR YCNyru Yepes
M®LL nnn yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasutenb (NpefctaBuTenb 3adasuTens) obpawaercd B ML, ¢ 3anpocom
O MpefoCTaBNeHUM MYHUUMNAbHON YCNyrn W MpeacTtaBnseT  [OKYMEHTbl B
COOTBETCTBMM C MYHKTOM 2.5 afAMMHUCTPATUBHOIO perfameHTa.

3.3.1.2. PaboTHUK M®LL, BegyLwmii npuem 3asBNeHNiA:

onpefenseT npegMeT obpalleHuns;

YO0CTOBEPSAET IMYHOCTL 3aABUTENS;

MPOBOAUT NPOBEPKY NOHOMOYUIA LA, NOAAKOLLEr0 AOKYMEHTbI;

NMPOBOAUT NPOBEPKY COOTBETCTBUA [AOKYMEHTOB TpebOBaHWSAM, YyKa3aHHbIM B
NyHKTE 2.5 afiAMUHUCTPATUBHOIO PerfameHTa;

3anoJsiHAeT 3/IEKTPOHHY0 hopmy 3asBneHns B AIC M®PL;
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npu npefocTaBeHNN [LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aOMWUHUCTPATMBHOIO  pernameHta Ha  OyMaXHOM  HOCWTeNe,  OCYLLecTBAsAeT
CKaHMpoBaHue NnpeACcTaBNEHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne ns AMIC MoL;

nepeaeT 3aaBUTENIO Ha NPOBEPKY W nognucaHue;

nocne nognucaHua ckaHupyet nognucaHHoe 3asasneHne 8 AIC ML,

sarpy>kaet 8 AIC M®Ll fOKyMeHTbI, npeAcTaB/ieHHblE B 31EKTPOHHON (hopme
WNN 3N1IEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX LOKYMEHTOB, (hOPMMPYET 3/1eKTPOHHOE
[eno;

BO3BpalllaeT NOANUCaHHOE 3asaB/IeHNE N OPUTUHAsbl BYMaXKHbIX LOKYMEHTOB;

BbIAAET 3aABUTENIO PaCnUCKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPATMBHbIE NPOLeAYPbl, YCTaHaB/MBAEMblE HACTOAWMM MYHKTOM,
BbIMO/IHAIOTCA B leHb 06paLleHns 3aaBUTeNS.

Pe3ynbTaTaMy BbINONHEHUA aiMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTnpaBKe 3aaB/IeHNE U NaKeT JOKYMEHTOB.

3.3.1.3. Pa6oTHMK M®PLL HanpaBndeT nakeT [AOKYMEHTOB, TMPUHATbIX OT
3anaBuTens B OpraH B 3/1EKTPOHHON (hopMe (B cCOCTaBe MakeTOB 3/IEKTPOHHbLIX Aef) B
TeYeHMe OfHOro paboyero AHA CO [AHA O6palleHUs 3adaBUTENs B CTPYKTYpHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMy BbIMNOHEHNA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKOTCA: 3aaB/eHNe
M NakeT [OKYMEHTOB (3/1EKTPOHHOE [eno), HanpasfieHHble B OpraH, MOCPeLCTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aUMOJENCTBUS.

3.3.2. MprveM [OKYMEHTOB [ANs MpefoCTaB/eHMs MYyHUUMUNaNbHON Yycnyrn B
3/IEKTPOHHOI (hopMe vepe3 PecnybanKaHCKMIA nopTan.
3.3.2.1. 3asBuTeNb ANa Nofjayn 3asBNeHUs B 3NeKTPOHHOM (hOpMe BbIMOMHAET

cneaytoume aencTems:

BbINOMHAET aBTOPU3aLNIO;

OTKPbIBAET POPMY 3/IEKTPOHHOTO 3aAB/IEHUS;

3aMonHAeT  (POpPMYy  3/IEKTPOHHOIO  3afB/IEHMA, BK/OYAKOLLYK  CBEAeHWUS,
HeobxoMMble 1 06a3aTe/lbHble 418 NPeLoCTaBIeHUs MyHULUNANbHOW YCyru;

NPUKpensseT LOKYMEHTbl B 3/1eKTPOHHOW (OpMe WM 3/1IEKTPOHHbIe 06pasbl
LOKYMEHTOB K (DOpMe 3/1EKTPOHHOTO0 3aaB/ieHns (Npy He06X0ANMOCTHN);

NoATBEPXKAAeT (hakT O3HaKOMJIEHMA W COrnacus € YCMOBUAMWU U MOPALKOM
NpefoCcTaBNeHNs MYHULUMUNANbHOW YCNYyr B 3N1eKTPOHHOW (opme (ycTaHaB/MBaeT
COOTBETCTBYHOLLYI OTMETKY O COrfiacm B POpPMe 3N1EKTPOHHOIO 3asB/eHNS);

MOATBEPXAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHWW  (ycTaHaBNMBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPMe 3/1eEKTPOHHOI O 3adB/IeHUSA);

oTnpasnseT 3anosIHeHHoe 3NEKTPOHHOE 3adB/ieHne (HaxxmMmaeT
COOTBETCTBYHOLLYI KHOMKY B (hOpMe 3/1EKTPOHHOIO 3aAB/IEHUS);

3/IEKTPOHHOE 3asiBfieHVe MNOAMWCLIBAETCA B COOTBETCTBMM C TpPebOBaHMAMMU
NyHKTa 2.5.3 aAIMMHUCTPATUBHOIO perfameHTa;

nonyyaeT yBefjoM/ieHVe 06 OTNPaBKe 3/IEKTPOHHOIO 3asB/1IeHNUS.

dopmaTHO-Nornyeckas npoBepka ChOPMM1POBAHHOIO 3aABNeHnA
OCYLLLeCTBNAGTCA MOC/Ee 3arofHEHUS 3aABUTENIEM KaXXAoro W3 Mosiel 3/1eKTPOHHOW
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(hopMbl 3asBneHUs. Tpu BbISIBNEHNN HEKOPPEKTHO 3anOfIHEHHOrO Mo/ 3/1eKTPOHHOM
(hopMbl 3adBNEHUS 3asBUTENb YBEAOM/ISETCA O XapaKTepe BbISIBIEHHON OLWWOKM W
nopagke ee yCTpaHeHNA nocpeacTBoM NH(OPMaLNOHHOIO co006LLEeHNS
HEMNoCpPeACTBEHHO B 3/1IEKTPOHHON (hopMe 3asiBNEHUS.

ALMUHUCTPATUBHbIE MpOLeAypbl, YCTaHaB/MBAaEMble HACTOALWMM MYHKTOM,
BbIMOJIHAOTCA B IeHb 06paLleHna 3aaBUTeNS.

PesynbTaTaMn  BbIMO/IHEHUA  aAMWUHUCTPATMBHBLIX  MPOUEAYP  ABNAKOTCS:
3NEeKTPOHHOe [eno, HanpaeneHHoe B OpraH MOCpPeACTBOM CUCTEMbI 3MEKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHmne KoMnekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbIMOMHEHNS AOMUHUCTPATUBHON nNpoueaypsbl
ABNAETCA MOCTYMN/eHWe 3asiBfIeHUA W  WHbIX [JOKYMEHTOB, He0oOX0oAMMbIX A/1d
npeaocTaBfeHNss MyHULMNAIbHOR YCNyri.

[JO/MKHOCTHBIM — NMUoM  (PabOTHMKOM), OTBETCTBEHHLIM 3@  BbIMOJ/IHEHUE
aAMWUHUCTPATMBHOMN  Mpoueaypbl  SBNSETCA  CeKpeTapb Mcnonkoma (ganee -
[0/HKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [lO/KHOCTHOE /L0, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, B C/yyae
obpalleHuns 3aaBUTeNA ¢ 3aaB/ieHnemM B OpraH:

onpefenseT npeaMeT 0bpalleHuns;

YyCTaHaBNNBAET JINYHOCTb 3aABUTENS;

NMPOBOAUT MPOBEPKY MONHOMOYNIA LA, NOAAIOLLENO AOKYMEHTbI;

NMPOBOAMT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpPebOBaHWUAM, YyKa3aHHbIM B
MyHKTE 2.5 aAMUHNCTPATMBHOIO pernameHTa, NpOBepKy COOTBETCTBUA
NpefcTaB/ieHHbIX  AOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuaM  (Hagnexaiiee
oopM/IeHNe KOMUIA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOAYUCTOK, MPUMUCOK,
3a4EPKHYTbIX C/IOB U NHbIX HE OFOBOPEHHbIX MCNPaBAEHWUIA);

3aMONHAET  3MEKTPOHHYK  (DopMy  3asBfeHUMS B aBTOMAaTM3UPOBAHHOW
NH(OPMALMOHHOA CcuUCTeMe, NpefHa3HA4YeHHOW [N OKa3aHWUsi roCcy[apCTBEHHbIX W
MYHULUNANbHbLIX YCNYT;

npwm npefoCTaB/IEHNN LLOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATMBHOIO  pernamMeHTa Ha  OyMaXXHOM  HOCUTENe,  OCYLLEeCTBASET
CKaHMpoBaHwue NnpeaCcTaBNeHHbIX LJOKYMEHTOB;

pacneyartbiBaeT 3adB/EHME;

nepefaeT 3aaBUTE/IO HAa MPOBEPKY N NMOANMUCaHNE;

nocne NoAnncaHnsa cKaHMpyeT NoAnMcaHHoe 3asB/IeHUE;

3arpykaer B aBTOMaTU3NPOBAHHYIO NH(OPMaLNOHHYHO CUCTEMY,
npefHa3HayYeHHY0 [AN1A OKas3aHMA T[OCYAAPCTBEHHbIX W MYHUUMNANbHbLIX YyCnyr
NOKYMEHTbI, NPeACTaB/EHHble B 3/IEKTPOHHON (OpMe WAM 3MEeKTPOHHble 06pasbl
OTCKaHWPOBaHHbIX 4OKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [€eNo;

BO3BpallaeT MoAMuMCaHHOEe 3asBfieHWe W OpUrMHanbl OYMaXKHbIX [LOKYMEHTOB
3aA9BUTENIO;

BbIAAET 3aABUTENIO PACMUCKY B NpvemMe LOKYMEHTOB.

B cnydyae Hanmumsi OCHOBaHWIA ANsi 0TKasa B MPUeMe AOKYMEHTOB [O/HKHOCTHOE
/L0, OTBETCTBEHHOE 3a MNpuveM [OKYMEHTOB, YBeAOM/IAET 3afABUTENA O HaIndyunu
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NpenaTCTBUA A4N1A NpUeMa 3asaB/ieHUs U BO3BPalaeT eMy AOKYMEHTbI C 06bACHEHUEM
COAepXXaHusA BbIAB/IEHHbIX OCHOBaHWIA 415 0TKa3a B Npueme LOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a MNpuMemM [OKYMEHTOB, MoOcC/e
NOCTYMN/EHNA LJOKYMEHTOB Ha PacCCMOTPEHME:

NpucBanBaeT 3asB/IEHNI0 HOMEP B COOTBETCTBUM C HOMEHKNATYpPOR fen n cratyc
«[1poBepKa OKYMEHTOB»;

n3yyaeT MNOCTYNUBLUWE 3NIEKTPOHHbIE [Jena, B TOM YWUCIE TMPUNOXKEHHbIE
3adBUTENEM LOKYMEHTbI B 3/IEKTPOHHON (hOPME 1 3N1eKTPOHHbIE 06pa3bl JOKYMEHTOB;

NMPOBEPSET KOMIM/IEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepsieT CcO6MOAEHME YCNOBUIA [eNCTBUTE/IbHOCTU 3M1EKTPOHHOW nognucu,
nocpeacTsoM obpauwleHums K EauHomy noptany (B clydae, €CAM 3asaBUTENEM

npeacTaB/EHbI 3NeKTPOHHbIE LLOKYMEHTHI, noAnuncaHHbIe YCUIEHHOM
KBaNMPULMPOBAHHON 3NEKTPOHHOW MOAMUCHIO).
Mpn Hannuyum OCHOBaHWH, npeayCcMOTPEHHbIX MYHKTOM 2.7.1

aOMWUHUCTPATMBHOIO persameHTa, MOArOTaB/IMBAET MPOEKT pelleHns 06 OTkase B
npueme LOKYMEHTOB, HEOOXOAUMBIX 415 MPeAoCTaBIeHUs MyHULUNaNbHOW YCNYTu.

B cnydyae, ecnm B pe3ynbTaTe MNPOBEPKM YCWUNEHHOW KBaM(ULMPOBaHHOWA
3/IEKTPOHHOW MOAMWUCK BbISIBIEHO HECO6/0AeHNEe YCNOBUWA ee [elCTBUTENIbHOCTY,
MPOeKT pelleHWs 06 OTKase LO/DKEH COAepXaTb NYHKTbl cTtatbuM 11 PepepanbHOro
3akoHa Ne 63-®3, KOTOpble NOCNYXWU/IN OCHOBaHMEM AN15 ero NMPUHATUSA.

MpoekT peweHns 06 OTKase B MpuUeEME [OKYMEHTOB, He0OXOAMMbIX [ANs
NpefoCTaBNeHNs MYHUUMNaNbHOM YCNyrn, € yKasaHWeM NpuUYnMH OTKasa (B Cryu4ae,
ecnM OCHOBaHWA AN  0TKasa B MpPUEME [OKYMEHTOB, Heob6XOo4MMbIX A4/
NpeLoCTaBNeHNs MYHUUWUMaNbHOW YCNYr, CBA3aHbl C HapyLlUleHWEeM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [ OTKasa B MpuemMe [OKYMEHTOB
LOO/MKHbI  cofepXxaTb WH(opMauMio O HaMMEHOBAHMM [OKYMEHTOB (MH(opMaLmu,
CBefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeAoCToBepHble U (UK)
MPOTMBOPEUUBbIE CBEAEHUS, OPOPMIIEHBI C HAPYLUEHNEM YCTAaHOB/IEHHbIX TPe60BaHMA),
HanpasnsfeTCA Ha cornacoBaHwe B YCTaHOB/IEHHOM MNOPAAKE MOCPEACTBOM CUCTEMBI
3/1EKTPOHHOI0 AOKYMEHT0060pOoTA.

CornacoBaHne npoekTa pelleHns 06 OTKase B MpueMe [LOKYMEHTOB,
HeOOXOAMMbBIX A8 MpPefoCTaB/eHNs MYHULUMMNANbHOW YCNYyrn, OCYLLEeCTBNSETCA B
nopsigke, NpefycMOTPEHHOM MYHKTOM 3.5.3 aAMWUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHWM A1 OTKasa B NpuveMe [OKYMEHTOB,
NPefyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernamMeHTa, AO/XHOCTHOe
NNUO, OTBETCTBEHHOE 3a MPUEM [LOKYMEHTOB, B TeyeHue O4HOro paboyero AHA CO AHA
MOCTYMN/IEHNA 3asB/IEHNSA, HaNpaBiseT 3a9BUTENI0, YKa3aHHbIM B 3asB/IEHUMN CMNOCOO0M,
yBelOM/IeH/e O NOCTYM/IEHUWN 3asB/IEHUS, COfepKallee BXOAALWNUA perncTpaynoHHbIi
HOMep 3asBNeHWs, AaTy MONYyYeHUs 3asB/IeHUs, MNepeyeHb HaumeHOoBaHWIA (haiifos,
NpeAcTaBNeHHbIX K HEMY JOKYMEHTOB, AaTy MONYYeHUs pesyfnbTata MyHMUUMNasbHOW
ycnyru.

3.3.3.4. WVcnonHeHne npoueayp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HalMuymm  TEXHUYECKON  BO3MOXHOCTU
OCYLLLECTBNAETCA B aBTOMaTMYECKOM PeXume € UCMOJ/b30BaHWEM aBTOMAaTU3UPOBaHHOM
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NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A/19 OKa3aHUs rocyfapCTBEHHbIX WU
MYHULUNANbHBLIX YCNYT.

3.3.3.5. ALMUHUCTPATUBHbIE MpoLeaypbl, YyCTaHaBnMBaeMble NyHKTOM 3.3.3
aOMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeyeHue OAHOro pabouyero AHA CO
[OHA NOCTYNNeHUA 3a9BNEHNS Ha pacCMOTPEHME.

PesynbTaTamy BbIMOMHEHNSA aAMUHUCTPATUBHbLIX MPOLEAYP ABNAOTCA: NPUHATbI
Ha PacCMOTPeHWEe KOMMIEKT AOKYMEHTOB WM MPOEKT pelleHns 06 OTKase B mpueme
[OOKYMEHTOB, HEOOXOAMMbIX A1 NPeLOCTaBNEHNS MYHULMNANBHON YCNYTH.

3.4. HanpaBneHme MEXXBEAOMCTBEHHbIX 3anpoCcoB B OpraHbl, y4aCcTByHOLWNE B
npegoctaBneHN MyHMLI,MﬂaﬂbHOVI YCnymu

3.4.1. OCHOBaHMEM Hauvana BbIMONHEHUS aAMWHUCTPATUBHON nNpoueaypbl
ABNAETCA MONYyYeHUe [AO/MKHOCTHbIM fMUOM (pabOTHMKOM), YMNOSIHOMOYEHHbIM Ha
BbIMOMHEHWE AAMWHUCTPATUBHON NpoLeaypbl, OT AO/MKHOCTHOrO nunua (paboTHUKA),
OTBETCTBEHHOI 0 3a NPUEM [OKYMEHTOB, NPUHATLIX OT 3asBUTENSA LOKYMEHTOB.

[JO/MKHOCTHBIM oM (PabOTHMKOM), OTBETCTBEHHLIM 32  BbIMOJ/IHEHUE
aAMUHUCTPATMBHOM  rnpoueaypbl, SBNAAETCA CcekpeTapb Mcrnonkoma (ganee -
[A0/HKHOCTHOE NNLL0, OTBETCTBEHHOE 3a Harpas/ieHVe MeXBELOMCTBEHHbIX 3arpocoB).

3.4.2. [10/KHOCTHOe /ML0, OTBETCTBEHHOE 3a Hanpas/ieHNe MeXXBeLOMCTBEHHbIX
3anpocoB, (JOpMUPYET M HanpaBnsieT B 3/IEKTPOHHOW (opme NocpeAacTBOM CUCTEMBI
MEXBeOMCTBEHHOIO 3/1EKTPOHHOI0 B3aMMOAENCTBUA (NPU OTCYTCTBUM TEXHMUYECKON
BO3MOXHOCTU - WHbIMX cnocob6amu) 3anpocbl O MNpPeAocTaBNeHUM AOKYMEHTOB WU
CBeAieHMIA, NPeayCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

ALMWUHUCTPATUBHbIE MNPOLEeAYpbl, YCTaHaB/MBAaEMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B fieHb NPUHATUA 3a8BIeHNS Ha pacCMOTPEHNE.

PesynbtatamMy  BbINOJSIHEHUS  aAMUHUCTPATUBHBLIX  MpoUeayp  ABMAKOTCA:
HanpaB/eHHble B oOpraHbl BfactTM u (UnuM) MOABEAOMCTBEHHbIE OpraHam BfacTu
opraHm3auum 3anpochl.

3.4.3. Cneynannctol  NOCTABLIMKOB  AaHHbIX Ha  OCHOBaHMM  3anpocos,
MOCTYNUBLUNX Yepe3 CUCTEMY MEXBEAOMCTBEHHOI0 3/IEKTPOHHOIO B3auMMOAENCTBUS,
NpefoCTaBNAKT 3anpalinBaemble AOKYMeHTbl (MH(OpMauuio) wWan  HanpasnstoT
yBeOM/NIEHNA 06 OTCYTCTBUW [LOKYMeHTa U (Mnn) UHGopmauumn, HeobXoAMMbIX ANS
npeaocTaBNeHns MyHULMNaNbLHON ycnyrn (aanee - ysefoMieHNe 06 0TKase).

AAMUHUCTPATUBHbIE NPOLEAYPbl, YCTaHaB/IMBAaEMble HACTOALWMM MYHKTOM,
BbIMOMHAKTCA B TeyeHWe MATU AHEen CO [AHA MOCTYN/IEHUA MEeXBELOMCTBEHHOIO
3anpoca B opraH WAM opraHu3auuio, npepocTaBnsolMe AOKYMEHT U MHGOpMaLno,
€C/IN MHble CPOKM MOArOTOBKM W HanpaB/eHMs OTBeTa Ha MEeXBEAOMCTBEHHbIA 3anpoc
He YCTaHOB/EeHbl (efepasibHbIMU 3aKOHaMu, MNpPaBOBbIMKM akTamu [1paBUTENbCTBA
Poccuiickoin defepauun U NPUHATLIMA B COOTBETCTBUM C (pefiepasibHbIMU 3aKOHaMM
HOPMaTMBHbIMW MPaBOBLIMY aKTaMy Pecny6nnku TatapcTaH.

PesynbTatamMy  BbIMOMHEHUSA  afMUHUCTPATUBHbLIX  Mpoueayp  ABNSOTCS:
NOKYMEHTbI (CBeAeHNs), Heo6XoanMble ANs NPeAoCTaBNeHUS MYHULUNANBHOW YCyru,
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nnéo yeefom/IeHMEe 06 OTKase, HanpaBNeHHble AO/MKHOCTHOMY /MLy, OTBETCTBEHHOMY
3a HanpaBs/neHe MeXXBEeLOMCTBEHHbIX 3aMnpOoCOoB.

3.4.4. JonXHOCTHOE NNL0, OTBETCTBEHHOE 3a HarpasieHe MEXBELOMCTBEHHbIX
3arnpocoB:

nony4yaeTt 3anpalinBaemble yepe3 cCUCTEMY MEXBELOMCTBEHHOr0 3/EKTPOHHOI0
B3aMMOLENCTBMSA  [OKYMeHTbl (CBefeHWs), HeobXxoAuMble [  NpPefoCTaBNeHUs
MYHULMNANbHOW ycnyrun, mbo ysBefom/ieHMe 06 OTKase Mpu OTCYTCTBMM [OKYMEHTa U
(nnn) nHdopmaunn;

npu Hannunm OCHOBaHWH, npeaycMOTPEHHbIX MYHKTOM 2.7.1
aAMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/IMBAET MPOEKT pelleHnd 06 OTkase B
npueme LOKYMEHTOB, HEOOXOAUMbBIX 415 MPeAoCTaBIeHUs MyHULUNaNbHOW YCNyTu.

[MpoekT peweHns 06 OTKase B MpUEMEe [OKYMEHTOB, He06XO0AuUMbIX A/
NpefoCTaBNeHNs MYHUUMNaNbHOW YCNyrn, € yKasaHWeM MpUYMH OTKasa (B Cryu4ae,
eciM  OCHOBaHWA AN1A  O0TKasa B MpuMEMe [OKYMEHTOB, Heob6XOo4uMMbIX [/
NpefoCTaBNeHNs MYHUUWUMaNbHOW YCNYTr, CBA3aHbl C HapyLlleHWEeM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMEHTaM, OCHOBaHUS [/ OTKa3a B MpuUemMe [OKYMEHTOB
LOO/MKHbI  COfepXKaTb WH(opMauMio 0 HAaUMEHOBAHMM [LOKYMEHTOB (MH(opMaLmu,
CBEefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COepXXaT HeAoCTOBepHble W (UK)
MPOTMBOPEUUBbIE CBEAEHUS, OPOPMIIEHBI C HApYLUEHNEM YCTAaHOB/IEHHbIX TPe60oBaHM),
HanpaB/AeTCA Ha corjnacoBaHuMe B YCTaHOB/IEHHOM MOpsAAKe MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOI0 JOKYMEeHTO060pOoTa.

CornacoBaHne MnpoekTa pelleHns 06 OTKase B NpuUeMe [OKYMEHTOB,
HeOOXOAMMbBIX A/ MpefoCTaB/ieHNs MYHULMMAaNbHOW YCNyru, OCYLUEeCTB/SETCA B
nopsake, NpefycMOTPeHHOM NYHKTOM 3.5.3 aAMUHUCTPATMBHOIO periaMeHTa.

ALMUHUCTPaTUBHbIE npoueaypbl, YCTaHaB/IMBAEMble HaCTOALWMM MYHKTOM,
BbINOJIHAKTCA B ieHb NOMYyYeHUS CBELEHNIA N0 MeXBeLOMCTBEHHbLIM 3arnpocam.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAAKOTCA:
LOOKYMEHTbI (CBeAeHMs), Heo6XoAMMble AN NPefoCTaBNeHUs MYHULMNANbHON YCNyru,
MPOeKT pelleHns 06 OTKase B MpPUEME [OKYMEHTOB, HeobXoAuWMbIX  [Ans
NpefocTaBNeHNs MyHULUNANbHOW YCNyTW.

3.4.5. lVcnonHeHue npoueayp, YKasaHHbIX B nNyHkTax 3.4.2, 344
afMVHUCTPaTMBHOIO  perfamMeHTa, nNpuv  HaiuuymMm  TEXHUYECKON BO3MOXKHOCTM
OCYLLeCTBNAETCA B aBTOMaTUYECKOM peXume € UCMo/b30BaHWEM aBTOMAaTMU3UPOBaHHOM
NH(OPMALMOHHOMW CUCTEMbI, MpefHa3HaYeHHOW A/19 OKa3aHUsi rocyfapCTBEHHbIX WU
MYHULUUNANbHLIX YCAyr, B TOM 4uUC/le C MOMEHTa perucTpaumn 3asBfieHUA B
COOTBETCTBUMU C NYHKTOM 2.13 aAMWUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumanbHbIA  CPOK BbIMOMHEHUA afAMUHUCTPATMBHBLIX Npoueayp,
YyKa3aHHbIX B MyHKTe 3.4 afMUHUCTPATUBHOIO pernameHTa, COCTaB/AeT MATb paboumx
OHen.

3.5. MogroToBka pesynbTaTa MyHULUNAILHOWR YCNYTW

35.1. OCHOBaHMEM Hayana BbIMONHEHUS aAMUHUCTPATUBHOW nNpoueaypbl
SIBNSETCA MOCTYMN/ieHWe OT AO/MKHOCTHOrO Nuua, OTBETCTBEHHOrO 3a HanpaBneHue
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MEXBEe[OMCTBEHHbIX 3anpocoB, AOKYMEHTOB (CBeAeHWiA), HeobXoAMMbIX AN
npeaocTaBNeHns MyHULUMNANbHOR YCNyru.

[OMKHOCTHBIM INLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE AAMUHUCTPATUBHOM
npoueaypbl, SABNSETCA cekpeTapb Wcnonkoma (ganee - [OO/MKHOCTHOE /MU,
OTBETCTBEHHOE 3a NMOArOTOBKY pe3y/bTaTa NpeaocTaBNeHnss MyHULMNaNbHOR yCnyrn).

3.5.2. [lo/DKHOCTHOe /MUO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3y/fbTara
npeaocTaBfeHNs MyHULMNANbHOWR YCNyru:

paccmaTtpmBaeT CPOPMMPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HE0b6XO0AMMbIX ANs
npeaocTaBfeHNs MyHULMUNaNbHON YCNyru;

NPU BbISBNEHUM OCHOBaHWA ANs OTKasa B MPeAOCTaBNEHUM MYHULUMNANbHOM
YCNYTW, YKasaHHbIX B NyHKTe 2.8.2 afAMUHNCTPATUBHOIO perfiameHTa, noAroTas/imMBaeT
MPOEKT peLLeHns 06 0TKa3e B NpefoCTaBNeHNN MyHULUNANBHOW YCNYTW;

B CNy4ae OTCYTCTBMSA OCHOBaHWI [ANsi OTKas3a B NpeAoCTaB/eHNN MyHMULMNANbHOW
yCnyru, npegycMOTPEHHbIX MYHKTOM 2.8.2 agMUWHUCTPATMBHOIO pernamMeHTa, no
nToram  pacCMOTPeHUs  JOKYMEHTOB,  HE0O6XOoAMMbIX  ANnd  NpeaocTaBieHuUs
MYHMLUMNANbHON YyCNyru, NOAroTaB/MBAET MPOEKT pPacropsHXKeHUs Mo 0hOPMIEHUNHO
NOKYMEHTOB 1 0hOpPMNSET PacrnopsXKeHNE;

HanpasnseT  NOArOTOB/IEHHbIE  MPOEKTbl  pe3ynbTara  MpeaocTaBieHus
MYHMLMMNANLHON YCMYrM Ha corfiacoBaHWe B YCTAaHOB/IEHHOM MOpPsiAKe NOCpPeAacTBOM
CUCTEMbI 3M1EKTPOHHOI0 AOKYMEHTO060pOTA.

AOMMHUCTPATMBHbIE MpoLedypbl, YyCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbIMOMHAKTCA B TeYeHMe [BYX paboumx [AHEW C MOMEHTa MOCTYM/EHUS OTBETOB Ha
MeXXBeJOMCTBEHHbIe 3anpochbl.

Pe3ynbTaTaMn BbIMO/IHEHNSA aAMUHUCTPATUBHbLIX MPOLEAYP ABNAKOTCA: MPOEKTHI,
Harnpas/ieHHble Ha COoriacoBaHue.

3.5.3. CornacoBaHue u nognucaHuWe npoeKTa pesyfnbTarta MpPefoCTaBNeHNA
MYHMLUMNANbHON ycnyrn (Oanee - MNPOEKTbl [OKYMEHTOB) OCYLLECTBASETCA [/1aBOM
CefibCKOro noceneHus (ganee - Pykosogutens OpraHa).

[MOAroTOBMEHHbIE MPOEKTbI AOKYMEHTOB, MMEIOLLME 3aMeyaHus, BO3BpaLLaroTCs
Ha [0paboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfnbTata MYHULUMMNabHON
ycnyrun. locne ycTpaHeHWs 3amevaHuii NPOeKTbl [JOKYMEHTOB MOBTOPHO MepedaroTcs
AN51 COrnacoBaHUA 1 NognucaHuns.

PykosoanTens OpraHa npuv pacCMOTPEHUM MNPOEKTOB AOKYMEHTOB MpoBepseT
cobnojeHne agMUHUCTPATUBHOIO perfameHTa AO/MKHOCTHbIMX nuuamn OpraHa B
4acTW CPOKOB BbINOJIHEHUS aAMUHNCTPATUBHBIX MPOLUeAyp, X NocnefoBaTeslbHOCTU U
MOMHOTbI, HaNM4MA COrnacoBaHU YMNOTHOMOYEHHbIX AO/MKHOCTHbLIX Nul OpraHa B
CUCTEME 3M1eKTPOHHOr0 JOKYMeHT0o060opoTa.

B cnyyae BbISIBNEHWS  HapyLWEHWA B  4aCTM  CPOKOB  BbIMO/IHEHNS
aAMUHUCTPATMBHbIX Mpoueayp, MX Moc/efoBaTe/lbHOCTU M NOMHOTbHI PyKoBoAUTENb
OpraHa MHUUMUPYET NpUBIeYeHe K OTBETCTBEHHOCTU NL, 4ONYCTUBLUMX HapyLUeHKs,
B COOTBETCTBMW C NYHKTOM 4.3 afMUHUCTPATMBHOIO pernamMeHTa.

ALMWUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbIMO/IHAOTCA B TeYeHMe OA4HOro paboyero gHs.
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Pe3ynbTaTaMi BbINOMIHEHUA afMUHUCTPATUBHbLIX NpoLeayp ABNAKOTCA: peLLeHune
06 0TKase B MpefoCTaBIEHUN MYHULMMNANLHOW YCNYTN, YTBEPXKAEHHOE pacrnopshkeHue.

3.5.4. cnonHeHne npouesyp, YKasaHHbIX B nyHkTax 3.5.2, 3.5.3.
afMVHUCTPATMBHOIO  perfiamMeHTa, npv  HalMumm  TEXHUYECKOA  BO3MOXHOCTU
OCYLLeCTBNAETCA B aBTOMaTUYECKOM PeXume € UCMO/b30BaHWEM aBTOMAaTU3VPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A/19 OKa3aHUs rocyLapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT.

Makc/ManbHbIA CPOK BbINOTHEHUA afMUHUCTPATUBHbLIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.5. afiMMHUCTPATUBHOIO persiameHTa, coctaBnfet 3 paboumx gHS.

3.6. 3ak/oyeHue [0oroBopa nepepgayvyun XXnnoro rnoMeweHna B COOGCTBEHHOCTb
3aaABUTENIO

3.6.1. OcCHOBaHMEM Hayana BbINOMHEHUA AAMUHUCTPATMBHOW NpoLueaypbl
ABNAETCA YTBEpPXKAeHMe NOCTaHOBNEHMA O NMPUEeMe paHee NPUBATU3MPOBAHHOIO XWUIOT0
NMOMeLLEeHNs B MyHULUMNANIbHYIO COGCTBEHHOCTb.

[OMKHOCTHBIM  /INLOM, OTBETCTBEHHbIM 32 BbINOJIHEHWE AAMUHUCTPATUBHOM
npoueaypbl, ABNAETCA cekpeTapb lMcnonkoma (manee -  AO/MKHOCTHOE  /ivLO,
OTBETCTBEHHOE 3a NMOAr0TOBKY pe3yfbTara NpeaocTaBfeHns MyHULMNANbHOR YCyri).

3.6.2.  [10/DKHOCTHOe /NnLO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ysbTaTa
NpeaocTaBNeHnss MYHUUUNANbHOW YCAyru, TrOTOBMT [OroBOP Mepedavnt >XUaoro
NMoMeLLleHNs B COOCTBEHHOCTb 3asaBUTENIO (fanee - [0roeop).

ALMUHUCTPATMBHbIE MpoLedypbl, YCTaHaB/MBaEMble HACTOALWMUM MYHKTOM,
BbIMO/IHAKOTCA B TeyeHMe OAHOro paboyero [AHA C MOMEHTAa Bblfayu 3asaBUTENHO
pacnops>KeHns.

Pe3ynbTaTaMy BbINOSIHEHMA aAMWUHUCTPATUBHbLIX MPOLEeAyp ABNAKOTCA: [OroBop,
HanpaB/IEHHbIN Ha COrnacoBaHue.

3.6.3. CornacosaHve 1 nognucaHne Aorosopa OCYyLLecTBNsAeTca PyKoBoauTenem
OpraHa.

ALMUHUCTPATUBHbIE MpOLedypbl, YCTaHaB/IMBAaEMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B Te4YeHe OAHOro paboyero gHs.

PesynbTaTaMi  BbIMO/IHEHUA  aAMUHWUCTPATMBHbLIX  MNpoueayp  ABNAKOTCA:
NOANUCAaHHbIV [0roBop.

3.6.4.  [OMKHOCTHOE /MU0, OTBETCTBEHHOe 3a TMOArOTOBKY pe3y/bTara
npeaocTaBneHns MyHULUNANBLHOW YCNyrn, U3BeLLaeT 3aaBuTens (ero npeacrasuTens) o
HeobXoAMMOCTN MOAMUCAHMA [0roBopa CMocoboMm, YKasaHHbIM B 3aABfIEHUN, O
pe3ynbTaTe MpeaocTaBNeHNS MYHUUMNAbHOMW YCAYrM U O BO3MOXHOCTMU MOMYyUYEHUS
pe3ynbTaTa NpeAocTaBNeHUss MyHMUMNansHoM ycnyrn B Oprade nnu 8 ML,

ALMUHUCTPATUBHbIE MpoLedypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbINOMHAKOTCA B AeHb NoANncaHns f4orosopa pykosogurtenem OpraHa.

PesynbTaTaMn  BbINOJIHEHUA  aAMUHUCTPATMBHLIX  MNpoueayp  ABNAKOTCA:
yBeOM/IeHMe 3aA9BUTeNs.
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3.6.5. cnonHeHne npoueayp, YKasaHHbIX B NyHKTax 3.6.2, 3.6.3.
afMVHUCTPATMBHOIO  perfameHTa, npu  HaMuMM  TeXHUYECKOM  BO3MOXHOCTW
OCYLLECTBNAETCA B aBTOMaTUYECKOM PeXume € UCMOb30BaHWEM aBTOMAaTU3VPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW [A/19 OKa3aHUs rocyfapCTBEHHbIX W
MYHULUUNANbHBIX YCYT.

Makc/ManbHbIA CPOK BbINOTHEHUA afMUHUCTPATUBHbLIX Npoueayp, yKasaHHbIX B
nyHKTe 3.6. afAMVHUCTPATUBHOIO PersiameHTa, COCTaB/AeT 4Ba pabounx Hs.

3.7. Bbigaya (HanpaBneHue) 3asBUTENIO pe3y/ibTaTa MyHULMNANbHOW YCNyTu

3.7.1. OcHOBaHMEM Hayana BbIMOJIHEHUS afMUHUCTPATUBHOW NpoLesypbl
ABNAETCA NOJlyYeHWe [OO/MKHOCTHbIM /INLOM, OTBETCTBEHHbIM 3a BbIMNO/HEHNE
afMVWHUCTPATMBHON Mpoueaypbl, LOKYMeHTa, MNOATBEPXKAAtOLWEro mnpefocTaB/eHne
MYHULMNANLHOW YCNyTW.

JOMKHOCTHBIM /IMLLOM, OTBETCTBEHHbLIM 3a BbIMNOJIHEHNE afMWUHUCTPATUBHOM
npouesypbl, ABNAeETCA CekpeTapb Wcnosnkoma (fanee -  [O/MKHOCTHOE UL,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/nbTaTa NpefocTaB/IeHNA MyHULUNANbHOW YCyru.

3.7.2.  [JO/DKHOCTHOe /nUO, OTBETCTBEHHOE 3a MOArOTOBKY pesy/nbTaTa
NpesoCcTaBNeHNsS MyHULUNANbHOW YCNYTW:

obecneumBaeT perucTpaumio 4oroesopa, NoanucaHHoOro pykosogutenem OpraHa,
B )KypHa/sle perumcrpauuMm W BHeCeHMEe CBefeHUn O pesynbTate npeaocTaB/ieHUs
MYHULMNALHOW YCyrn B NOACUCTEMY BeAeHUS LOKYMEHTauum aBTOMaTU3MpOBaHHOW
NHDOPMALMOHHOW CUCTEMbI, NpeAHa3Ha4YeHHOW [A/1A OKasaHMs roCyAapCTBEHHbIX U
MYHULUNANbHBLIX YCNYT;

BbIAAET 3aABUTENIO AOT0BOP MOJ POCMUCH.

3aaBuUTENb  NOANMWUCHLIBAET AOr0BOP B  [ABYX 3K3emnndpax W nepegaer
NO/DKHOCTHOMY NULy, OTBETCTBEHHOMY 3a MOArOTOBKY pesyfnbTaTa npeaocTaB/ieHUs
MYHULMNaNbHOW YCNyTu.

[0mKHOCTHOE L0, OTBETCTBEHHOE 3a NMOATrOTOBKY pe3ynbTaTa NpefocTaBneHus
MYHULMNANbHOW YCyrn, MNOAyyYMB MOAMNUCaHHbIE [OroBopa BbILAeT 3asaBUTEN0 Tpu
aK3emnnagapa gorosopa Ansa nognucu. Nocne nognnucaHns AOrosopa, BblAaeT 3adBUTENIO
OJVH 3K3eMnnap A4orosopa.

AIMUHUCTPaTUBHbIE MpOLEeAypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MYHKTOM,
BbIMOHAKOTCA B leHb NPUObLITUA 3a9BUTENA.

PesynbTtatamMy  BbLINOMHEHUS  aAMUHWUCTPATUBHLIX  Mpoueayp  ABNAKOTCA:
BblaHHbIE 3aABUTENO AOTOBOP.

3.7.3. Topsgok Bblgaun  (HanpasneHus) pe3ynbTata  MpefocTaBieHuUA
MYHULMNaNbHOW YCNYTu:

3.7.3.1. Mpn obpaleHnn 3asBUTENS 3a Pe3ynbTaToOM MYHUUWUMaNbHOW YyCnyru B
M®L], paboTHUK M®L, BblgaeT 3asaBUTENO pe3y/nbTaT MyHUUMMNaNbLHON YCnyru B
(hopmMe  3K3eMnnApa 3MIEKTPOHHOTO0 [AOKYMEeHTa Ha 6ymaxHom Hocutene. [1o
TpeboBaHWUIO 3aABUTENIA BMECTe C 3K3EMMNIAPOM 3/1eKTPOHHOrO [JOKYMEHTa Ha
OYyMaXHOM HOCWUTeNe emy MpPefoCTaB/AeTCA 3K3EMNAAP 3/1eKTPOHHOrO [AOKYMEHTA
MyTeM €ro 3anncu Ha CbeMHbIA HOCUTENb MH(OPMAaLUK UK HanpaBNeHNs 3K3emnaspa
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3/IEKTPOHHOr0 AOKYMEHTA MO 3/IEKTPOHHOW noyTe B agpec 3assutens. MNpu 3anucy Ha
CbEMHbIA HOCUTENb WH(OPMAUUX WM HanpaBieHUN 3K3eMNsApa  3/IEKTPOHHOIO
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3eMMNAP 3NeKTPOHHOIo AOKYMEHTa Ha
OYMa)XHOM HOCUTefle, MO 3/1eKTPOHHOW MoyTe WAEHTUYHOCTb TakKoro 3K3emnsspa
3/IEKTPOHHOTO [OKYMeHTa 3K3eMNAsApY 3/IEKTPOHHOIO [AOKYMEeHTa Ha OyMaXKHOM
HOCUTeNe 3aBepseTCA YNOSIHOMOYEHHbIM COTPYLHMKOM C UCMO/Mb30BaHUEM YCU/IEHHOW
KBaMPUUMPOBAHHON 3NEKTPOHHOWN NOAMNUCH.

ALMUHUCTPaTUBHbIE MpoLledypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MNMYHKTOM,
BbIMOMIHAIOTCA B MOPAAKE O04YepefHOCTW, B AeHb NpubbLITUA 3adBUTENA B CPOKMU,
YCTaHOB/IEHHbIE perfiaMeHToOM paboTbl ML,

PesynbTatamu BbINOIHEHUA aAMUHUCTPATMBHbLIX NPOLEAYpP ABNAOTCA: (hUKcauus
(pakTa Bblfaun pesynbrata npefocTaBneHUs MyHuumnansHow ycnyru 8 AUIC ML,
pe3ynbTart NpeLoCTaB/ieHNs MYHULMNANbHON YCNYTW, BblAaHHbIA 3aABUTENIHO.

3.7.3.2. Mpun obpalleHnn 3adBUTENS 3a Pe3y/ibTaTOM MYHULMMaNbHOW YCyru
yepe3 Pecny6/IMKaHCKUIA nopTan 3asBUTEN0 B JIMYHBLIA KabWHET aBTOMaTUYeCKu
HanpaBnseTcsd  3/IEKTPOHHbIA  06pa3  [OKYMeHTa, AB/AIOLWEroca  pesy/bTaToM

npeLoCTaB/EHNA MYHMLMNaNbHOW ycnyru, MOAMNUCAHHbIA YCU/IEHHOW
KBaMPULMPOBAHHON 3M1EKTPOHHOM MOAMMWCHIO YNONHOMOYEHHOI0 JO/IKHOCTHOIO MLa
OpraHa .

ALMUHUCTPaATUBHbIE npouedypbl, YCTaHaB/IMBAEMble HACTOALWMM MNMYHKTOM,
BbINOMHAKTCA B [eHb MOANUCAHUA [LOKYMEHTa, MOATBepXAaloLero npeasocTaBieHne
(oTKa3 B NpefoCTaB/IEHNN) MYHULMNANBHOW YCYrW, YNOJTHOMOYEHHbIM LO/HKHOCTHbIM
nvuom OpraHa .

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
HanpasfeHne (npefocTasfieHWe) C WCMonb3oBaHWeM Pecny6/MKaHCKOro mnoprana
3a9BUTENI0 [OKYMEHTa, MOATBEepPXAAloLWero npegocTas/ieHe MyHULMNANbHOW YCyru
(B TOM ymncne 0TKa3 B NPefOCTaBNEHUN MYHMULMNAIBHOR YCyri).

3.7.3.3. Mpwn obpalyeHnn 3a89BUTENA 3a Pe3ynbTaTOM MYHULMUNANbHOW YCNyrn B
OpraH, [O0/IXHOCTHOE UL, OTBETCTBEHHOE 3a BblAadvy (HanpasieHWe) AOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MYHUUWUMNaNbHOW ycnyru. o TpeboBaHUIO 3asaBUTENS
BMECTe C 3K3EMMNIAPOM 3/1eKTPOHHOr0 [OKYMeHTa Ha OyMaXHOM HocuTefe emy
NpefoCcTaBNAeTCA 3K3EMMNIAP IEKTPOHHOIO JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIA
HOCUTE/lb UH(OPMaUUM UM HanpaBNeHUSA 3K3eMNsApa 3/IEKTPOHHOIO AOKYMeHTa Mo
3/IEKTPOHHOW NoyTe B afjpec 3asBUTENS.

AIMWUHUCTPATUBHbIE NpPOLEAYpbl, YCTaHaBNMBAEMbIE HACTOALWMM MYHKTOM,
OCYLLeCTBNAKOTCA B MNOPALKE O0YepefHOCTW, B [eHb MNpubbITUA 3a9BUTEN B
COOTBETCTBMM C [NpaBunamm BHYTPEHHEro TPyA0BOro pacnopagka OpraHa.

Pe3y/fibTaTtOM BbINONHEHUSA afMUHUCTPATUBHBIX MPOLEAYpP ABAATCA: (PUKcaumns
(pakTa  Bblgaunm  pesynbrata  NPeAoCTaBNeHUs  MYHUUMNabHOW  yCnyrm B
aBTOMaTM3MPOBaHHON WHMOPMaLMOHHOW CUCTEMe, MNpefHAa3HAYeHHON A8 OKa3aHus
roCy[apCTBEHHbIX U MYHULMNANbHBIX YCIYT.



27

3.8. VicnpaBneHne TeXHNYeCKMX OLINBOK

3.8.1. B cnyyae 06Hapy>XeHUSA TEXHUYECKOWN OLLUMOKMN B JOKYMEHTE, ABNAIOLLEMCS
pe3ynibTaToM MyHULMNANbHON YCNyru, 3asgBnTeNb HanpasnseT B OpraH:

3asBfieHMe 06 MCNpaBieHUN TEXHUYECKON Owmnobkn (npunoxenme Ne 4 K
HacTosLlemMy aiMUHUCTPATUBHOMY PErflaMeHTY);

[OOKYMEHT, BblaHHbIA 3aABUTE/N0 KaK pe3y/bTaT MYHUUMNaNbHOW YCNyru, B
KOTOPOM COJEPXUTCA TEXHNYECKas OLLINOKaA;

[JOKYMEHTbI, UMetloLlme HpUANYECKYO Cuy, CBUAETE/NIbCTBYIOLWME O HaIuyuu
TEXHUYECKOWN OLINGKM.

3asBneHne 06 MCNpaB/ieHNN TEXHUYECKON OLIMOKN B CBELEHUAX, YKa3aHHbIX B
LOOKYMEHTe, AB/AIOLLEMCA Pe3y/IbTaTOM MYHULMNANBHON YCNYyrn, NOLAETCA 3aABUTENEM
(yno/IHOMOYEHHbIM NpefAcTaBUTeNIeM) MOYTOBLIM OTMpas/fieHnemM (B TOM 4ucne ¢
MCMO/Ib30BaHWEM 3/IEKTPOHHOM MOYThl), NM60 4epe3 Pecrny6/MKaHCKUIA mopTan Wan
ML,

3.8.2. JO/MKHOCTHOE /L0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYLLECTBNAET
npuem 3asB/ieHUs 06 MCrpasBieHUN TEXHUYECKOW OLINOKK, PerucTpupyet 3asBieHne ¢
NPUIOXEHHLIMU LOKYMEHTaMU U NnepefaeT UX LO/MKHOCTHOMY 1LY, OTBETCTBEHHOMY
3a 00paboTKy AOKYMEHTOB.

ALMUHUCTPaTUBHbIE MpoLledypbl, YCTaHaB/IMBAEMbIe HAaCTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TeYEHWe 0LHOro paboyero AHA € AaTbl perncTpalmm 3anaBieHuns.

Pe3ynbTaTaMi BbIMONHEHUS aAMUHUCTPATUBHbLIX NpoLeayp ABNAKTCA: NPUHATOE
N 3aperucTpupoBaHHOE 3asdBfieHWe, Hanpas/eHHOe Ha PacCMOTPeHMe AO0/KHOCTHOMY
Ly, OTBETCTBEHHOMY 38 06paboTKy [JOKYMEHTOB.

3.8.3. [lo/mKHOCTHOe NnuUo, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LENsX BHECEHWUS WUCMNPaBNeHUA B  [JOKYMEHT,
ABNAOLWMNIACA pe3ynbTaTOM MpefoCTaBfeHNs MYyHULUNAIbLHOW YCYrn, OCYLLecTBaseT
npoueaypbl, NPeayCcMOTPEHHbIE NYHKTOM 3.5 aAMWHUCTPATUBHOIO pernamMeHTa, Wy
Bbl4aeT WCMNPaBNeHHbIA [LOKYMEHT 3asaBMTeNt0 (YNOJHOMOYEHHOMY MpPeACTaBUTESNHO)
MYHO MOJ POCMUCH C U3bATUEM Y 3aABUTeNs (YMOIHOMOUYEHHOro NpefCTaBUTENS)
OpuUrnHana fJOKyMeHTa, B KOTOPOM COZEPXUTCA TEXHUYECKas oLnbKa, uiv Hanpasniset
B ajpec 3asBMTeNA MO4YTOBbIM OTNpaB/ieHVeM (NMOCPeLCTBOM 3/IEKTPOHHOM MNOYTHI)
MNCbMO O BO3MOXHOCTW MOMYyYeHUA [OKYMeHTa npu npegoctasneHnn B OpraH
OpuUrnHana JOKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHMYECKas OLINOKA.

AIMWUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaBNNBAEMbIE HACTOALWMUM MYHKTOM,
BbINOJIHAKOTCA B TeyeHue [ABYX pabouux [HeW nocne 0OHapyXeHWUs TeXHUYECKOW
OWMOKM WAN  NOMyYyeHWsas OT N60ro 3aMHTEPEcOBAaHHOrO0 /MuUAa 3aABfIEHUA O
A0MNYLLEHHONM OLLIMOKe.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAAKOTCA:
BblaHHbIN (Hanpas/eHHbIN) 3a9BUTENHO LOKYMEHT.
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4. MopsAgoK 1 opMbl KOHTPOAA 3a NPefoCTaB/IeHNEM MYHULUMNANbHO
ycnyru

4.1. nopﬂ,ﬂ,OK OCylwecCcTBieHNA TEKYLLEN0O KOHTPO/JIA 3a CO6J'IFO,EI,6HVI€M N NCMNOJSIHEHNEM
OTBETCTBEHHLIMW AO/HKHOCTHLIMU NLAMU MOMOXEHWUI aAMUHNCTPATUBHOIO
pernameHTa N NHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHaBMNBalOLWNX Tpe6OBaHVIFI K
npepocTtaBneHNIO MyHI/ILLVII'Ia}'IbHOI7| YCNyru, a Takxxe npuHATNEM nMun peUJEHMVI

KOHTpO/b 3a MOMHOTON M Ka4yeCTBOM NPeAOCTaBAEHUS MyHULMNANbHOW YCYTu
BK/HOYAET B CEOS BbISIBIEHNE W YCTPaHEHWe HapyLLEeHWI NpaB 3asBUTeNei, NpoBeaeHme
MPOBEPOK  cO6GMOAEHUs npoueayp NPefoCTaBfeHUs  MYHUUMNANbHON  yCnyru,
NOArOoTOBKY peLlleHNin Ha aencTeus (6e3aencTeme) AO/MKHOCTHBIX /UL, OpraHa MecTHOro
camoyrnpaB/eHus.

dopmaMy  KOHTpONs 3a COOGMOAEHMEM  WUCMOSIHEHUS  agMUHUCTPATUBHbIX
npoueayp ABNAOTCS:

1) npoBepka W CcOrfacoBaHWe TMpPOEKTOB [AOKYMEHTOB MO MNpefoCTaB/EHUIO
MYHULMNANLHON YCNyru;

2) NpOBOANMbIE B YyCTaHOB/IEHHOM nopszke NMPOBEPKM BeleHus
[e/I0NpPon3BOACTBa;

3) npoBeAeHne B YCTaHOB/IEHHOM MOPSAKE KOHTPO/IbHbLIX NPOBEPOK COBON0AEHMSA
npoueayp NpefocTaBneHUs MyHULUNANBHOW YCyTN.

B uensax Tekyllero KOHTPOMSA WCMOMb3YHTCA CBeAEeHWUs, WMetoumecs B
3/IEKTPOHHON 6a3e [daHHbIX, CNy)XebHasd KOoppecrnoHAeHUMs, ycTHas W MUCbMeHHas
NH(opmaumsa LOMKHOCTHbLIX /L, OCYLLECTBALNX BbIMONHEHWNE aAMUHNCTPATUBHbIX
npoueayp, XypHasbl y4yeTa COOTBETCTBYIOLNX JOKYMEHTOB U ApYrne CBeAeHUs.

[Nna ocyLllecTBNEHNS KOHTPO/ISA 3a COBEPLLUEHNEM AENCTBUIA NpU NpeaoCTaBNeHUN
MYHULUMNANbHON YCAYrM W NPUHATAM PELLEHWIA PYKOBOAWUTENHD OpraHa MECTHOro
camoynpaB/fieHUs  NPeACTaBNATCA  CrpaBKM O  pe3yfbTatax NpeaocTaB/ieHUs
MYHULMNA/IbHON YCNYTW.

@) Cnyyasax v npuymHax HapyLleHUss CPoKOoB, NMOCNeA0BaTe/IbHOCTM 1 COAepXKaHus
aAMUHUCTPATMBHbIX Mpoueayp [AO/MKHOCTHble Nuua HemedsleHHO  WH(OPMUPYIOT
PYKOBOAWUTENA oOpraHa, MpefoCTaBMAOWero MYHUUMNaNbHYO YCAyry, a Takxe
NpeanpPUHUMAIOT CPOYHbIE MePbI MO YCTPAHEHUIO HapYLLEHWNA.

TekyWwmnin  KOHTPONb 3a COGMOAEHMEM  MOC/efoBaTeNbHOCTU  AEWCTBUNA,
onpeAeneHHblX  agMUHUCTPATUBHbLIMM npouenypamu No  npefocTaB/EHMNIO
MYHMULUMMNANbHON YCNYrn, OCYLLECTBAAETCA 3aMecTUTeNIeM PYKOBOAUTENs opraHa
MECTHOr0  CamoyrnpaB/fieHWs, OTBETCTBEHHbIM 3a oOpraHusauuio  paboTbl Mo
NpefoCTaBNeHNIO MYHULMMNANbHOW YCNYrK, Haya/lbHUKOM OTAena, OCYLLEeCTB/IAOLWEro
opraHu3aumto paboTbl N0 NPeAOCTaBNEHNIO MYHULMMNA/IbHOR YCNyTn.

[MepeyeHb  AO/MKHOCTHbLIX AL,  OCYLLECTBASKOWMX  TEeKYLWUA  KOHTPOSb,
yCTaHaB/IMBAETCA MOMOXEHUSAMU O CTPYKTYPHbIX MOApasfeneHnsx opraHa MecTHOro
camoyrnpas/ieHNs U JO/MKHOCTHLIMWN perfaMmeHTamu,
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4.2. TIopsA0K 1 NEPUOANYHOCTb OCYLLECTBEHNS NIAHOBbIX 1 BHEMAHOBbIX NPOBEPOK
MOMHOThI U KauecTBa NpeoCTaBAeHNs MYHULIMNANBLHOI YCYTW, B TOM YMC/e NOPSAoK
1 (hOPMbl KOHTPO/ISA 3@ MOHOTOW U KaYeCTBOM MPEA0CTaBAEHNS MYyHULUMNANbHOVA
yCnyru

4.2.1. KOHTPO/b 3a NOMHOTON M Ka4eCTBOM NPeLOCTaBNeHUss MyHULUNAIbHOM
YCNyru OCYLLECTB/IAETCA B (hopmax:

1) npoBefieHNs NPOBEPOK;

2) paccMOTpeHUs >Xanob 3asaBuTenel Ha feicteusa (6e3peiicTBue) OpraHa, a
TaKXXe UX JO/MKHOCTHbIX NINL, MyHULUMNANbHBIX CYyXalmnX.

4.2.2. B uendax OCYLeCTBNEHNA KOHTPONA 3a MOMHOTOM W KayecTBOM
NpeaocTaBfieHNss MYHUUMNANbHOW YCNYyrn MPoBOAATCA MaHOBblE W BHeEMNaHOBble
nposepkn. T1opsAgoK W MNepUOAUYHOCTb  OCYLLECTB/IEHWA MIAHOBbIX MPOBEPOK
yCTaHaBNMBaeTCA nnaHom paboTbl OpraHa. [Mpy npoBepke MOryT paccMaTpuBaTbCA BCe
BOMPOCHI, CBAI3aHHble C MNPEeAOCTaBNEHUEM MYHUUMNANbHONW YCnyrn (KOMMNIEKCHbIE
MPOBEPKK), UM OTAENbHbIA BONPOC, CBA3aHHbIA C NPeaocTaBNeHNEM MYHULMNAIbLHON
ycnyru  (TemaTuyeckme rpoBepku). [lpoBepka TakXe MOXET MNPOBOAUTLCA O
KOHKPETHOM Xanobe 3asBUTENS.

4.2.3. BHennaHoBble MPOBEPKU MPOBOAATCA B CBA3M C MPOBEPKON YCTpPaHEHUS
paHee BbISIB/IEHHbIX HapYLUEHWIA agMUHUCTPATUBHOIO perfaMeHTa, a TakXe B C/y4ae
nonyyeHns >xanob 3aaeuTeneil Ha pfencTBus (6e3geiicTBue) OpraHa, a TakKxe WX
AO/HKHOCTHBIX UL, MYHULMUNANbHBIX CYXallunX.

4.2.4. PesynbTaTbl NMPOBEPKN OPOPM/IAOTCA B BMAE akTa NPOBEpKM, B KOTOPOM
YKa3blBatOTCH BbISB/IEHHbIE HEAOCTATKM 1 NPEAT0XEHUSA MO UX YCTPaHEHNIO.

4.3. OTBETCTBEHHOCTb O/MKHOCTHbIX UL, OpraHa, NpeAoCTaBAAIOLLErO
MYHULMNANbHYIO YCNYry, 3a pelleHns n aenctensa (6e3aencTene), NPUHNMaeMble
(ocyLLecTBNSAEMbIE) UMW B XO4€e NPeLOCTaBNEHUSs MyHULMNANBHOW YCNy T

Mo pesynbTaTaMm NpPOBeAEeHHbLIX NMPOBEPOK B Clyyae BbIABEHUS HapyLUEHWA NpaB
3adBUTENEe BMHOBHbIE NNLLA NPUB/IEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKOHOAaTeNbCTBOM Poccuiickoin defepatmn.

PykoBoAuTeNb OpraHa MeCTHOro CamoOyrnpaBfieHWA HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHME 3asB/IEHUIA.

PykoBoauTens (3aMecTuTeNnb PYKOBOAWUTENS) CTPYKTYPHOTO nNoApasfeneHuns
opraHa MeCTHOro camoyrpaB/fieHUsi HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe W
(wnn) HeHapnexallee BbINOMHEHWE AAMWHUCTPATUBHBLIX [AEWCTBUI, YKa3aHHbIX B
pasgene 3 afMUHUCTPATUBHOIO pernameHTa.

[O/MKHOCTHbIE LA W MHble MYHUUMNANbHbIE CAYXallMe 3a pelleHus U
nenctems (6e3nencTeme), NnpuHUMaemble (OCYLLECTBASIEMbIE) B XOfe MNpefocTaB/eHNs
MYHULMUNASTbHOWA ycnyru, HecyT OTBETCTBEHHOCTb B YyCTaHOB/IEHHOM
3aKOHOaTe/IbCTBOM MOPSALKE.
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4.4. TToNOXeHWs, XapakTepusytowme TpeboBaHUA K NOPSAAKY Y opmMaM KOHTPONA 3a
NnpefocTaBfIeHNEM MYHULMMANLHOM YCNYTK, B TOM YKUCe CO CTOPOHbI FpaXkaaH, ux
06beMHEHNIA 1 opraHu3aLnii

KOHTpO/b 3a NpeAocTaBfeHNEM MYHULMUNANBHOM YCNYTM CO CTOPOHbI FpaXkaaH,
X O0ObEANHEHWI A W OpraHu3auuin, OCYLLEeCTBASETCS MOCPeACTBOM OTKPbITOCTYU
NeATeNIbHOCTM  OpraHa  MeCTHOro  camMoynpaBfieHuMs  npu  NpefocTaBleHnn
MYHMULUMNANLHON  YCNYrK, MOMYYeHUs MOSMIHOW, aKTyanbHOW W  [OCTOBEPHOWN
MH(opMaLMM O MopaaKe NpPefoCcTaBNeHUs MYHUUMNANbHON YCNYrn U BO3MOXHOCTM
nocyfebHoOro paccmoTpeHus obpalleHuid  (kano6) B npouecce NpefocTaBeHUs
MYHULUNALHOR YCyTW.

5. flocynebHbIN (BHeCcyaeOHbIN) NOpsioK 06)KasioBaHUA pPeLLIeHUIA 1 eNCTBUIA
(6e3aeiicTBMS) opraHa, NPefoCcTaB/IAWEro MyHULMNANbHYH YCyry,
MHOMOYHKLMOHA/IbHOIO LieHTpa npefocTaB/ieHUs rocyjapCTBEHHbIX U
MYHULUNaNbHbIX YCNYT, OpraHn3aLnin, yKkasaHHbIX B Yactu 1.1 ctatbn 16
PepnepanbHOro sakoHa Ne210-P3, a TakXXe UX AO/IHKHOCTHBIX L,
MYHULUMANbHbBIX CAyXalnx, paboTHUKOB

5.1. 3afABUTENN UMEIOT NPaBO Ha 06XanoBaHWe B AOCYLeOHOM MopsAaKe peLleHui
N pgencTeuin (6e34elCTBMSA) OpraHa, MNPeAoCTaBAAOWEr0 MYHULMNANBHYIO YCAyry,
OO/MKHOCTHOrNO  /IMLA  OpraHa, NpefoCTaBAAKOLWEro  MYyHUUUNANbHYK  YCAyry,
MYHULMMNANbHOTO  CNy)Kallero,  PYKOBOAWTENA  OpraHa,  MNpefoCTaBAOLLEro
MYHULMMNANbHYIO ycnyry, MHOTrO(YHKUWNOHA/IbHOIO LEeHTpa, paboTHMKa
MHOrO(YHKLNOHA/IbHOIO LUEeHTpa, opraHu3aunia, npeaycMoTpPeHHbIX YacTblo 11 cTaTbu
16 dPepfepanbHOro 3akoHa Ne 210-d3, a TakXke UX pabOTHUKOB.

3asABUTE/b MOXKET 06paTUTLCA C XKal060i, B TOM YKUC/E B CNEAYIOWMX ClyYasX:

1) HapyLLeHmMe cpoka perncrpaymm 3anpoca o NpefocTaBleHUn MyHULMNaIbHON
yCcnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro 3akoHa Ne 210-®3;

2) HapylleHMe cpoka MnpefocTaB/ieHUs MyHUUUNAIbHOW ycnyrn. B ykKazaHHOM
cny4yae gocynebHoe (BHecyaebHOe) ob)KanoBaHWe 3asBUTENIEM PELLUEHWIA U [EWACTBUN
(6e3geincTBMA) MHOrOMYHKUMOHANBHOIO LEeHTPa, paboTHMKAa MHOrO(YHKLUMOHANbHOIO
LLeHTpa BO3MOXHO B C/lyyae, €CiM Ha MHOTrO(YHKLUMOHA/IbHbIA LEHTP, peLleHus u
nenctems  (6e3neincTBME)  KOTOPOro  00XanykTcsi, BO3/0XKEHA  (PYHKUMA MO
NpeaocTaB/ieHN0 COOTBETCTBYIOLWMX MYHUUMNANbHBIX YCAYr B MOAHOM 00beMe B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 PepepanbHoro sakoHa Ne 210-d3;

3) TpeboBaHMe y 3a9BUTENA JOKYMEHTOB WUAN NH(OpMaLMK NMO0 OCYLLLECTB/IEHUSA
OEACTBWIA, NpefCcTaB/eHWe WAN  OCYLLECTB/IEHME KOTOPbIX He MNpefyCMOTPEeHO
HOPMaTMBHLIMX MNPaBOBbIMW  akTamu Poccuiickon  Pepepauun, HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Pecny6svku TartapcTtaH, MyHUUMNASbHbIMK MPaBOBbIMM aKTamMu
AN19 pefloCTaB/IeHNA MYHULMNANbHOW YCNYTU;

4) oTKa3 B rnpueme [AOKYMEHTOB, NpefOCTaB/eHNe KOTOPbIX MpeayCcMOTPEHO
HOPMAaTUBHLIMW NPaBOBbIMW  akTaMu Poccuiicko  degepaunn, HOPMATUBHbLIMU
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NpaBoBbIMK akTamu Pecny6svku TartapctaH, MyHUUMNASbHbIMK MPaBOBbIMK aKTaMu
ON19 NpefocTaB/IeHNs MYHULMNANBHON YCNYTW, Y 3aABUTENS;

5) oTKa3 B NpefoCTaB/IEHNN MYHULMNAIbLHOW YCYTW, eCIM OCHOBaHMA 0TKasa He
NpeaycMoTpeHbl (hefepasibHbIMU 3aKOHaMW U MPUHATBIMA B COOTBETCTBUW C HUMMU
MHbIMW HOPMaTWMBHLIMW MpPaBOBbIMW akKTamy Poccuiickoin Pefepaunu, 3aKOHamMu ©
NHbIMU HOPMaTUBHbIMU NpPaBoBbIMU aKTamu Pecny6nnku TaTapcTaH,
MYHULMMNANbHbIMX  MPaBOBbIMM  akTamu. B ykasaHHOM cnyyae  focyfe6Hoe
(BHecyne6Hoe) ob6xanoBaHuWe 3asBUTENIEM pPeLleHUiA W OeAcTBUA  (6e34encTBuUS)
MHOrOPYHKUNOHa/IbHOTO  LEeHTpa, paboTHMKA MHOrOPYHKLMOHA/IbHOrO  LeHTpa
BO3MOXHO B C/lyyae, ec/in Ha MHOrO(YHKLUMOHA/IbHbIA LUEHTP, pelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/IOXKeHa (YHKUMA MO NpefocTaB/eHUIO
COOTBETCTBYHOLMX MYHULMNANbHBLIX YCAYyr B MNO/SIHOM 006bemMe B  MNOpPAAKe,
onpegeneHHoM yactbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asaBMTENS NPWU NPeAOCTaBEHUN MYHUUMUNANbHOW YCAyru
nnatbl, He npeLyCMOTPEHHON HOPMATUBHbLIMK MPaBOBbIMKM aKTamy POCCUIACKOWA
degepaunn, HOpMATMBHbIMM  MpaBOBbIMM  akTamu  Pecny6nvMkm  TaTapcTaH,
MYHULMNaNbHbIMW NPaBOBbIMU aKTaMU;

7) 0TKa3 opraHa, MpefoCTaBMAWEr0 MyHULMNANbHYO YCYTY, LOHKHOCTHOrO
nnua opraHa, NPefoCTaBNAIOWEro MyHUUUNAIbHYO YCIyry, MHOrOMYHKUNOHANLHOIO
LLeHTpa, paboTHMKA MHOTO(YHKLMOHAILHOTO LeHTpa, OpraHn3aunii, npesycMOoTPeHHbIX
yactbto 1.1 crtaTbu 16 depepanbHoro 3akoHa Ne 210-®3, mnm mx paboOTHMKOB B
MCMpPaBNEHUN [AONYLEHHbIX WMU OMeyatok M OWMOO0K B BblJaHHbIX B pe3y/bTaTe
NpefoCTaBNeHNs  MYHUUMNANIbHOMW  YCNYrM  JOKYMEHTax  /Mbo  HapylleHue
YCTaHOBJ/IEHHOIO CpoKa TakKuxX WucnpasfeHnin. B ykasaHHOM criyyvae focypebHoe
(BHecynebHoe) o6xanoBaHuWe 3asBUTENIEM peLleHniA W OeAcTBUin  (6e34encTBus)
MHOrOYHKUNOHa/IbHOTO  LEeHTpa, paboTHMKA MHOrOQYHKLMOHAIbHOrO  LeHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrOMYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyroTcsi, BO3/0XKeHa QYHKUMA MO NpeaocTaB/eHUto
COOTBETCTBYHOLMX MYHULMNANbHBLIX YCAYyr B MNO/SIHOM 00bemMe B  MNOpPAAKe,
onpefeneHHoM yactbio 1.3 cTatbk 16 ®PepepanbHoro 3akoHa Ne 210-P3;

8) HapylleHWe cpokKa WAM NopAfKa Bblayn [OKYMEHTOB MO pe3y/ibTaram
npefocTaBNeHNs MyHULUNANLHOW YCNyru;

9) npuocTaHoB/EHWE NPeAOCTaBAEHNA MYHULMNANBHON YCNyrn, eciii OCHOBaHUSA
NMPUOCTAHOB/IEHNA He MpPefyCMOTPeHbl (efepanbHbIMU 3aKOHAMU U NPUHATHIMU B
COOTBETCTBMM C HUMW WHbIMWA HOPMaTMBHLIMW MPaBOBbIMM aKTaMu PocCCUINCKON
degepaunn, 3akoHaMW U UHLIMW HOPMATMBHLIMW MPaBOBbIMM aKTamu Pecry6/mKu
TaTapcTaH, MyHULMNANbHLIMWU NPaBOBbIMU akTamu. B ykasaHHOM cfyyae focyfebHoe
(BHecyne6Hoe) ob6xanoBaHuWe 3asBUTENEM pPeLeHnin u  aeicTBuin  (6e3nencTems)
MHOrOPYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrOPYHKLMOHA/IbHOrO  LieHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, pPelueHns U AencTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/0XeHa QYHKUMA N0 NpeaocTaBneHUto
COOTBETCTBYHOLWMX MYHUUMNANbHLIX YCAYyr B MNOSIHOM 06beme B  MNOPSAKE,
onpefeneHHoM yactbto 1.3 cTtatbn 16 ®PepepancHoro sakoHa Ne 210-P3.
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10) TpeboBaHVe Yy 3adBUTENd MpU MpeLoCTaB/eHUM MYHULMNATBHON YCnyru
OOKYMEHTOB WAW WH(opMaumu, OTCYTCTBME U (UNN) HEQOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IUCb MPU MepBoOHaYa/lbHOM OTKase B Npuveme LOKYMEHTOB, HEOOXOAUMbIX A4S
NpeLoCTaBNeHNs MYyHULUNAIbHOW ycnyru, nMéo B NPefsocTaBNeHUN MyHULUNAIbHOW
yC/yru, 3a UCKNKYEeHNeM C/ydaeB, MPefyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydyae gocyfebHoe (BHecynebHOe)
ob)asnoBaHue 3anBuUTENEM peLleHuni " [eicTBUI (6e3peincTeunn)
MHOrOPYHKUNOHA/IbHOTO  LEeHTpa, paboTHUKA MHOrOPYHKLMOHA/LHOrO  LeHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTBus
(6e3geiicTBME) KOTOPOro 006XanyrTcs, BO3/IOXKeHa (YHKUMA N0 NpefoCTaBNeHUIO
COOTBETCTBYHOLMX MYHULMNANbHBLIX YCAyr B MNO/SIHOM 00bemMe B  MNOpPSAKe,
onpegeneHHoM yactbto 1.3 cTtatbn 16 ®PefepanbHoro sakoHa Ne 210-P3.

5.2. XKano6a nogaetcs B MUCbMEHHOW (bopMe Ha OYyMaXHOM HocuTene, B
3/IEKTPOHHOM  (hopMe B OpraH, MpefoCTaBNAOWNUA  MYHULMNANBHYO  YCAyTY,
MHOTO()YHKLMOHa/bHbIA LEHTP NMG0 B COOTBETCTBYHOLWMIA OpraH rocyfapCTBeHHOW
BNacTh, SBAAIOLWMNIACA Yy4upeauTenemM MHOroyHKUMOHaNbHOrO LeHTpa (ganee -
yuypeauTesis  MHOTOYHKLMOHANIBHOIO  LIeHTpa), a Takke B  OpraHusauuu,
npefycMOTpeHHble YacTblo 1.1 ctatbm 16 depepanbHOro 3akoHa No 210-P3. XKanobbl
Ha pewweHns u penctensa (6e3neiiCTBME) PYKOBOAUTENA opraHa, NpefocTaB/stoLLEro
MYHULMNANbHYO YCNYTY, MNOAATCA B BbILLECTOALWMIA opraH (npy ero Hannumm) nméo B
C/lyyae ero OTCYTCTBMA paccMaTpuBalOTCA HEMOCPeACTBEHHO PYKOBOAWUTENEM OpraHa,
NpefoCTaBNAOWEro MyHMUMNaNbHYO ycnyry. >Kanobbl Ha peleHus n [eicTeus
(6e3genicTBme) paboTHMKA MHOrOMYHKLNOHAILHOIO LEeHTPa NojakTcs PyKOBOAUTESO
3TOr0  MHOTOYHKUMOHA/IbHOTO  UeHTpa. XKanobbl Ha pelweHus un  [eilcTeus
(6e3peincTeue) MHOFO(YHKLUNOHANLHOTO LleHTpa nogaroTcs yupeanTento
MHOrOYHKUNOHA/IbHOTO  LIeHTpa WAXM  AO/HKHOCTHOMY /iMuy, YNOJSIHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM akTOM Pecnybnuky TatapcTaH. >Kanobbl Ha pelleHus K
nevicteua (6e3feincTene) pabOTHUKOB OpraHu3auuid, NpefgycMOTPEHHbIX 4YacTbio 1.1
cTatb 16 ®PepepanbHoro 3akoHa Ne 210-d3, nofarwTCcA PYKOBOAUTENAM 3TUX
opraHu3saymi.

XKanoba Ha peweHuns u peicTeua (6e3geiiCTBME) opraHa, MpefOCTaB/IAOLWEro
MYHULMNANbHYIO  YCAyry, [OO/DKHOCTHOIMO  fiMua  opraHa, MnpeaocTaBfistoLLEero
MYHULMNANbHYIO  YCAYrY, MYHUUWNabHOrO CAYXXallero, PyKOBOAMTENSA OpraHa,
NPeaoCcTaBAOWEr0 MYyHULMNANbHYO YCYry, MOXET OblTb Hanpas/jieHa Mo MouyTe,
yepe3  MHOTOMYHKUWMOHA/bHBIA  LEHTP, C  WCMOMb30BaHWEM  UHDOPMALMOHHO -
Te/IEKOMMYHUKALMOHHON  ceTu  «/IHTepHeT»,  oguumnanbHOro  caWta  opraHa,
NpefoCTaB/AOWEro  MyHuuunanbHyto  ycnyry, EguHoro  noptana  nmb6o
Pecny611MKaHCKOro rnoprana, MH(HOPMaLMOHHON cUCTEMbI AOCYLe6HOro 06XKasoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNprEMEe 3aaBUTeNA. XKaoba Ha peLleHns 1
[encTBuS (6e3gericTaue) MHOTO()YHKLNOHA/IbHOTO LIeHTPa, paboTHUKa
MHOrOPYHKUVOHA/IbHOTO  LIeHTpa MOXEeT  ObITb  HampaBneHa nNo  no4yte, C
MCMO/Ib30BaHMEM  UH(OPMALMOHHO-TENIEKOMMYHUKALMOHHON  CeTU  «V/IHTEpPHET»,
oMumManbHOro caita MHOMO(YHKUMOHANBHOIO LeHTpa, EguHoro noprtana nn6o
Pecny611MKaHCKOro noprana, MH(HOPMaLMOHHON cUCTeMbI LOCYLEOHOro 06XanoBaHus,
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a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpreMe 3aaBUTeNA. XKanoba Ha peLleHns 1
nevictena (6e3feincTemne) opraHusauuia, nNpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
depepanbHoro 3akoHa Ne 210-®3, a Takxke MX pabOTHUMKOB MOXET ObITb Hanpas/ieHa
Mo no4yte, C WCNOSb30BaHMEM WH(POPMaLMOHHO-TENEKOMMYHUKALUNOHHON  CeTu
«/HTepHEeT», OogmumanbHbIX CalTOB 3TUX OpraHuWsauunii, EpmHoro noprana nvM6o
Pecny6/MKaHCKOro noptana, a TakkKe MOXET OblTb MPUHATA MPU JIMYHOM MpUemMe
3asaBuUTeNs.

5.3. XKanoba fomkHa cogepxars:

1) HavMeHOBaHWe O0praHa, npPefoCTaBNAIOLWEro MYHULMNANBbHY  YCAyry,
LOO/MKHOCTHOTO /iMUa OpraHa, npefoCTaB/AOWero MyHUUUNaIbHYO YCiyry, nvbo
MYHULMNANbHOIO CMY>XKallero, MHOroyHKUNOHaNLHOTO LIeHTpa, ero pyKoBOAUTENSA U
(wnn) paboTHMKa, opraHu3auuii, NpegycMOTPEHHbIX 4YacTbto 11 cTtatbu 16
denepanbHOro 3akoHa Ne 210-®3, nx pykosoauTenein n (Mnu) paboTHUKOB, PELLEHUSA U
nencTems (6e34encTBmMe) KOTOPbIX 06XKanyoTcs;

2) (hamMunuio, MMs, 0T4eCcTBO (nocfefHee - MPU HaNM4uK), CBEAEHUS O MecTe
XUNTEeNbCTBA 3aA9BUTENA - PU3NYECKOTO NnLa NMbo HamMeHOBaHWe, CBeAeHUs 0 MecTe
HaX0X[eHWA 3adABUTENSA - IOPUANYECKOTO N1LA, a TaKKe HOMep (HOMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NeKTPOHHOW NOYTLI (MPY HaMYKMK) U NOYTOBbLIA agpec, Mo
KOTOPbIM A0/HKEH ObITb HaMpaB/ieH OTBET 3aABUTENIO;

3) cBefeHNs 06 06XanyeMblX pelleHuax U AeicTBusx (6e3gencTemm) opraua,
NPefoCTaBMAOWero  MyHUUUNANbHYHO  YyCAyry, AO/MDKHOCTHOrO /fuvua  opraHa,
NPeaoCcTaBAWEro MYHUUUNABHYO YCAyry, M60 MYHUUMNAIBLHOIO Chy»allero,
MHOrOYHKUWOHA/IbHOTO  LeHTPa, paboTHMKa MHOrOMPYHKLUMOHA/IbHOrO  LeHTpa,
opraHu3aunin, npegycMoTpeHHbIX YacTbto 1.1 cTaTby 16 deaepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [OBOAbl, HA OCHOBAHUN KOTOPbIX 3aABWUTE/Ib HEe COrnaceH C peLleHveM K
neinctemem (6e3neliCTBMEM) oOpraHa, NPeAOCTaBNANOLWIEr0 MYHULMMNANbHYH YCAyry,
OO/MKHOCTHOrO /MUa OpraHa, MnpefoCcTaB/AOLWero MyHUUUNaNbHYHO Yycnayry, 6o
MYHMLMMNANbHOMO  CNy)Kawlero,  MHOrOMYHKUMOHa/IbHOrO  LeHTpa,  paboTHMKa
MHOTO(hYHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbio 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-d3, ux paboOTHUKOB. 3asaBuTesieM MOryT ObiTb
npeAcTas/eHbl JOKYMeHTbl (NpY Haivyuu), MNOATBEPXKAatolive [A0BOAbl 3aABUTENS,
NNB0 UX KOMUMK.

5.4. MocTynueLas xanoba NognexuT perncTpaunmn B CPOK He No3aHee paboyero
[HSA, CNeayroLLero 3a gHem nocTynaeHus.

55. >Kanoba, nocTtynuBlas B oOpraH, MpefOCTaBAOWMIA MYHULMNANbHYO
YCNyry, MHOTO(YHKLUMOHA/IbHbIA — UEHTP, YYpeauTeNnto  MHOro(YHKLMOHaNbHOMO
LleHTpa, B opraHusauun, npegycMoTpeHHble YacTbio 11 cTtatbm 16 PepgepasbHOro
3akoHa Ne 210-®3, b0 BbIWECTOAWMA opraH (NpU ero Haauyuuun), NOLNEXUT
pPacCMOTPEHUIO B TeYeHWe MATHafuaTy paboymx [Hel CO [AHA ee perucrpauuun, a B
cfiyyae 06)KasioBaHMA 0TKasa OpraHa, MpefoCTaB/ALWEro MyHUUUNAIbHYO YCayry,
MHOrO(YHKLNOHA/IbHOIO LEeHTpa, opraHu3aunia, npeaycMoTpeHHbIX YacTblo 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTeNs NnM6o B
NCMPaBNEHUN [OMYLUEHHbLIX OMeYyatok U OWnboK wuaM B cliydyae 06XKanoBaHUS
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HapyLleHNs YCTaHOB/IEHHOIO CPOKa TakWX WCNPaBfIEHWIA - B TeyeHWe NATU paboumx
[HEN CO HA ee perucTpauun.

5.6. Mo pe3ynbTataMm pacCMOTPEHMUSA XKanobbl NPUHUMAETCA OAHO M3 CeayHLLNX
PELLUEHWIA:

1) xanoba YyOOBMETBOPAETCA, B TOM uucfie B (POPME OTMEHbI MPUHATOrO
PeLleHns, ncnpasnieHns AONYLUEeHHbIX OMeYyaToK M OWMOO0K B BblAaHHbLIX B pe3y/bTare
NpefoCTaBfeHNs  MYHULMNANbHOW  YCNYrM  [OKYMEHTax, BO3Bpara 3asaBUTESo
[OEHEXHbIX CpPeAcTB, B3MMaHWe KOTOPbIX He npefyCcMOTPeHO HOPMaTMBHLIMU
MpaBoBbIMM akTaMu Poccuitickoin Pegepauun, HOPMaTUBHLIMU MPABOBLIMW aKTaMu
Pecnybnuku TatapcrtaH, MyHULMMNaNbHbIMW NPaBOBbIMY aKTaMu;

2) B YLOBNIETBOPEHMM Xanobbl 0TKa3bIBAETCA.

He nosaHee AHA, cnefytlowlero 3a AHeM MNPUHATUA pelleHns, YKasaHHOro B
HaCTOAWEM MYHKTe, 3asBUTEN0 B MUCbMEHHOW (HOPMe M MO >KeNaHWK 3aiBUTENA B
3/IEKTPOHHON  (hopMe  HanpasfseTCAd MOTMBMPOBAHHbLIA OTBET O  pe3ysbTarax
PacCMOTPEHNSA Xanoobl.

5.7. B cnydae npusHaHus Xanobbl Mofgnexailein yLOBMETBOPEHUIO B OTBeTe
3a9BUTENI0 O pe3y/ibTaTtax pPacCMOTPEHMs Xanobbl JaeTcs MHpopMaumsa 0 AeNCTBUAX,
OCYLLECTB/AEMbIX  OPraHom,  MpPefoCTaBMALWUM  MYHUUMNANbHYKO  YCAyry,
MHOTO(hYHKLNOHa/IbHBIM LLleHTPOM /IM60 opraHu3auueid, NpesycMOTPeHHOM YacTbio 1.1
cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B Uenax Hesame[MTe/IbHOro ycTpaHeHus
BbISIB/IEHHbIX HapPYLUEHWI MPU 0Ka3aHUN MYHULMNANbHOW YCYru, a TakKe NPUHOCATCS
N3BMHEHUSA 3a [OCTaB/IEHHbIE HEY[006CTBa U YKa3blBaeTCA UH(OpMaLmMs 0 AasibHeMLWmnX
OEACTBUAX, KOTOpble HEO0OXOAMMO COBEpPLUMTb 3asBUTEN0 B LENAX MoyveHus
MYHULMMNANLHOI YCNyrn.

5.8. B cnyyae npu3HaHuA anobbl He nognexallent yAoBIETBOPEHUIO B OTBETE
3afBUTEN0 O pe3y/nbTaTaxX PacCMOTPEHMSA Xanobbl [alTCA aprymMeHTUPOBaHHbIE
PasbACHEHUS O MPUUUHAX MPUHATOrO peLleHus, a TakXke WHGopmaumsa 0 nopsgke
06)an0BaHNA NMPUHATOrO peLLeHus.

5.9. B cnyyae ycTaHOBNEHUSA B XOZ4€e WX MO pe3y/ibTataM pacCMOTPeHUs Xanoool
NMPM3HAKOB COCTaBa aAMUHUCTPATMBHOIO MpaBOHapPYyLIeHUs WAM  NpPecTynieHus
LOO/IKHOCTHOE NULL0, PaBbOTHUK, HAfENeHHbIE MOHOMOYNAMUN NO PACCMOTPEHWUIO XKanoob,
He3aMe[/IMTEeNbHO HaNpaBnAT MMeoLLMeca MmaTepuasbl B opraHbl MPOKypaTypbl.
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MpunoxeHune Ne 1

K AAMUHUCTPATUBHOMY PErfiaMeHTy
NpeLoCTaBeHNS MYHULUNANLHOR YCiyTrn
no 0hOPMIEHNIO LOKYMEHTOB MpW
nepegaye XXublX NOMELLEHWI
MYHULMNANbHOTO XUAULWHOTO (hOHAa B
COBGCTBEHHOCTb rpaXxaH

dopma
(BnaHk opraHa, NpefoCTaBNAOLWEro MyHULMNAIbHYO YCNYTY)

Kowmy:

KOHTaKTHblE JaHHbIe:
MNpeacTaBuTeNb:

KOHTaKTHble aHHble npeacraBuUTeNA.

PELLUEHWE
06 0TKase B NpefoCTaBNeHUN MYHULWUMNANbHOW YCyTK
no
oT No

PaccmoTpeB Balle 3adaBneHue ot No 7

npunaraemble K Hemy LOKYMEHTbI YNO/IHOMOYEHHbIM opraHom
MPUHATO pelleHne 06

OTKase B
Nno cnegyroLmnM OCHOBaHUAM:

1

2.

[lononHuTenbHas NHGopMalms:

Bbl BripaBe MOBTOPHO 06PATUTLCS B YMOSHOMOYEHHbIA OpraH C 3asBfEHUEM O
NPeaoCcTaBNeHNUMN YCYTU NOCAe YCTPAHEHUS! YKa3aHHbIX HapyLLEHWIA.

[laHHbI 0TKAa3 MOXeT ObiTb 006XanoBaH B A0CYAeGHOM MOpsAKe MyTem
HanpaefeHNs Xanobbl B YNOMHOMOYEHHbI OpraH, a TakXXe B Cye6HOM MopsKe.

CsefieHMs 06 3NEKTPOHHON noanucu
LomkHocTHoe nnuo (PNO)

(noanuchb yNonHOMOYEHHOT 0 JO/HKHOCTHOFO NLa
opraHa)
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MpunoxeHne Ne 2

K AAMUHUCTPATUBHOMY PErfiaMeHTy
NpeLoCTaBeHNS MYHULUNANLHOR YCiyTrn
no 0hOPMIEHNIO LOKYMEHTOB MpW
nepegaye XXublX NOMELLEHWI
MYHULMNANbHOTO XUAULWHOTO (hOHAa B
COBGCTBEHHOCTb rpaXxaH

dopma
(BnaHk opraHa, NpefoCTaBNAOLWEro MyHULMNAILHYO YCNYTY)

Kowmy:

KOHTaKTHbIE JaHHbIE:

MpencTaBuTeNs:

KOHTaKTHbIE JaHHble NpeacTaBUTENA:
PELWUEHWE

006 0TKase B NpUeMe I0KYMeHTOB, HEOOXOAUMbIX 15 NPeA0CTaBNeHMS
MYHULUNANLHO YCAYr no

oT No
PaccmoTpeB Baule 3adaBneHue oT No 7
npunaraemble K Hemy LOKYMEHTbI YMNONHOMOYEHHbIM opraHom

MPUHATO

pelleHne 06  OTKase B MpuWeMe  [OKYMEHTOB,  HeoOXoauMbIX  Ans
Mo CNeayrLMM OCHOBAHUSIM:

1
2.

PasbAacHeHne MPUYNH OTKasa:._

[lononHUTeNbHas UHGopMaLus:
Bbl BnpaBe MOBTOPHO 06paTUTLCS B YMONHOMOYEHHbIA OpraH C 3asiBfeHNEM O

NpeAoCTaBeHNN YCNYTW NOCNe YCTPaHEHNS YKa3aHHbIX HapyLLEHWIA.
[laHHbIli 0TKa3 MOXET ObiTb 06)anoBaH B [A0CyAe6HOM MNopsake MNyTem
HanpaBNeHUs Xanobbl B yNOMHOMOUYEHHbI OpraH, a Takxke B Cye6HOM MopsaKe.

CBefieHnst 06 3N1eKTPOHHOI NogNNCK

[omkHocTHoe nuyo (PK0)

(moanucb yNosIHOMOYEHHOI0 JO/DKHOCTHOIO /LA
opraHa)



MpunoxeHne Ne 3

K ALMUHUCTPATUBHOMY pernameHTy
npeLoCTaBeHNS MYHULUMANBbHOW
yCnyrv no ohopMIeHno OKYMEHTOB
npy nepegave >XnbiX NOMeLLEHWA
MYHMWLMNATLHOMO XXUNNLWHOIO (hoHAa B
COBCTBEHHOCTb rpaXkaaH

dopma
B
(HavmeHOBaHwVe opraHa MecTHOr0 camoynpaB/eHNst
MYHULMNaIbHOro 06pasoBaHus)
oT
(nanee -
3a8BUTENb).

(daMmnnsi, UMSI, 0THECTBO, MACMOPTHbIE JaHHbIe, PErMCTPaLMI0 N0 MeCTy
KUTENLCTBA, TenetoH)

3asBneHne
06 ohopMNeHNN JOKYMEHTOB NPV nepeaayve XXublX NOMeLLeHNUIA B COGCTBEHHOCTb
rpaxaaH

Mpowuy Bac ohopMUTb AOKYMEHTbI B COBCTBEHHOCTb.
A[IPEeC XXNNOro NOMeLLEeHNs: MyHULMNaNbHbIA paitloH (ropoaCKoi OKpyr),
HaCeNeHHbIV NyHKT yn. a.

K 3asB/1eHNIO npunararTcs cfefyoline 0TCKaHNPOBaHHbIE JOKYMEHTbI:

1) [lOKyMeHTbl, y40CTOBEPAIOLLME IMYHOCTb KaXA0ro YsieHa Cembh;

2) OOKYMeHT, NOATBePXKAAKLWMIA NoNMHOMOUMS npeactaButens (ecnm OoT UMEHWU
3adBUTENS AEWCTBYET NPeACcTaBUTENb);

3) [OKyMeHT, MOATBEPXAaloWMA NpaBO rpagaH Ha MOJIb30BaHUE >KWbIM
nometleHnem (opaep, A4OroBop

coUManbHOro Haima XXWoro NomeLLeHns);

4) Bbinucka u3 [OMOBOA KHWUIKM (B Cnyyae, €CNM  [JOKYMEHT BblAaeTcs
KOMMEPYECKNMUN OpraHmn3aLmsammn);

5) Konuto oneKyHCKOro y0CTOBEPEHUSA, C/IN B XXU/IOM MOMELLEHUN NMPOXNBAIOT
NCKNKOYNTENBHO HECOBepPLUEHHONETHME B Bo3pacTe oT 14 no 18 neT nmbo rpaxpaaHe,
OrpaHMyeHHble B eecrnocobHOCTH;

6) PelweHne 0 Ha3Ha4yeHWW OMeKyHa, MonevynTens, KOMUK OMeKYHCKOro
YOOCTOBEPEHUS, paspeLleHre OpraHoB OMekM W MOMevymTensCTBa Ha MpuBaTU3aumio
YXWUIOr0 NOMELLEHUA - MPU NpuBaTU3aLMn XXUI0ro NOMeLLeHUs, B KOTOPOM MPOXXUBaKT
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WCKMIOUYUTENBHO HECOBEPLUEHHONETHNE B Bo3pacTe A0 14 neT, HefeecrnocobHbIe
rpakaHe;

7) HoTapranbHO 3aBepeHHOe 3asB/eHne 06 0TKase OT yyacTusi B MpMBaTM3aLm
(ecnn uneHbl CEMbM He XKenarT y4acTBoBaTh B NPuBaTM3aLUm);

8) CnpaBKa O Heucnonb3oBaHWK MNpaBa GecniaTHON NpMBaTU3ALMKN C MPEXHUX
MECT XXWTeNbCTBA.

O6F|3yl0Cb npn 3anpoce npegoctaBuTb  OPUTMHa/Ibl  OTCKAHUPOBAHHbIX
AJOKYMEHTOB.

(pata) (nognuce) (PNO)

Pe3yanaT npenocTaBieHNA MyHMLLMHaﬂbHOVI ycnyrun, npowy npeaoctaBuThb:

0 B NNYHbIA KabuHeT MopTana rocyaapcTBeHHbIX U MYHULMNANbHbIX YCIyT
Pecny6nvkun TaTapcTaH;

1 | B MHOrO(YHKLUMOHa/IbHOM LieHTpe NpeoCTaBleHUs FOCYAapCTBEHHbIX V
MYHULMNaNbHbIX ycnyr Pecny6nuku TaTapcTaH;

O B OpraHe.

(nata) (nognuce) ( (®.1.0.)



MpunoxeHne Ne 4

K ALMUHUCTPATUBHOMY perniaMeHTy
NpeLoCTaBeHNS MYHULUNANLHOR yCnyrn
no oOPM/IEHNIO JOKYMEHTOB Mpu
nepegave >XublX MOMeLLeHN
MYHMWLMNANBLHOTO XWUINLLHOIO (hOHAa B
COBCTBEHHOCTb rpaXkaaH

["naBe cenbCKOro rnocesieHns

OT:

3asBNeHne
06 ncnpasfeHUn TEXHNYECKON OLLIMOKM

Coobwato 06 owmnbKe, JONYLWEHHON NP OKazaHMM MYHUUMNANbHOW YCNyrn rno
3anuncaHo:
[MpaBunbHbIE CBEAEHUSA:

Mpowy wCNpaBWTb  [ONYLIEHHYD  TEXHWYECKYHD  OWMOKY W BHECTM
COOTBETCTBYIOLIME  W3MEHEHMS B [OKYMEHT,  SBASAIOWMIACS  pe3y/bTaToM
MYHULIMNANbHOW YCnyru.

Mpunarato cnegytouime AOKYMEHTbI:

1

2.

B cnyyae NpuHATWS pelleHnst 06 OTK/IOHEHUWU 3asiBNeHWs 06 MCrpaBneHum
TEXHWUYECKOI OLLUMBKM NPOLLY HanpaBUTb TAKOEe PeLLUEHNE:

NoCpPeACTBOM OTMPaB/EHNS 3NEKTPOHHOIO JOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOI KOMMU Ha 6YyMaXHOM HOCUTE/e MOYTOBbIM OTNpaB/eHeM Mo
agpecy: :
HacTosmm noATBepXKaato: CBeAEHMs, BK/OUEHHbIE B 3asiBNeHNe, OTHOCSLLMECS K
MOeli NIMYHOCTU M MpPeACTaBNSEMOMY MHOK /LY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbl.  [OKYMeHTbl  (KOMWW  AOKYMEHTOB), NPWUMOXEHHble K  3asiBNIEHUIO,
COOTBETCTBYIOT  Tpe6GOBaHMSAM,  YCTaHOBMIEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoit
depepalyn, Ha MOMEHT MpPeACTaBNEHUS 3asiBNEHUSI 3TN [OKYMEHTbl AEACTBUTENbHbI U
COAEpPXXaT AOCTOBEPHbIE CBEAEHMS.

(pata) (nognwce) (P.11.0.)



MpunoxkeHne Ne3 K NOCTaHOB/EHUIO
VicnonHutensHoro komuteTa
TYMYTYKCKOIO Ce/ibCKOro rnocesieHuns
A3HaKaeBCKOIro MyHULMMNabHOIO paioHa
Pecny6nvku TatapcTtaH

OT «26» AHBapa 2022 Ne2

AIMUHNCTPATUBHbIN pernameHT
NpeaocTaB/IeHNSt MyHULMNAIbHOW YCYTr MO NPeAoCcTaB/IEHMIO TpaXjaHam
XXUNbIX MOMELLEHNI B MyHULMNANbHOM XWUIULWHOM (hOH/e Mo AoroBopam Haiima
CNY>KEBHOr0 YKNMNOro NOMeLLeHUS

1. O6wme NoNoXKeHns
1.1. TpeaMeT perynMpoBaHus aAMUHUCTPATUBHOIO pernameHTa

1.1.1. HacTosauwuia aAMWUHNCTPATUBHbIN pernameHT  npefocTaB/ieHUs
MYyHMUMMNANLHON ycnyrn (ganee - afAMWHUCTPATMBHbLIA pernameHT) ycTaHaB/MBaeT
CTaHZapT M MOPAAOK NPefoCTaBNeHUs MYHUUUNANbHOW YCNyru no npegocTaB/ieEHMIO
rpaxkgaHam >XunblX NOMeLLEHUA B MYHULMUNANbHOM XXUIULHOM (hOHAE MO A0roBopam
Haiima C/y>XeBHOro XXWNoro nomMeLleHns (ganee - MyHuUMNanbHasa ycnyra).

1.1.2. TonoXxeHna agMUHUCTPATUBHOIO pPernameHTa NPUMEHSIOTCA B OTHOLLEHNN
XXUNbIX MOMELLEHWNA HAXOAALMXCA B MYHULMMNAIbHOM XWU/NULLHOM (hoHAeE.

1.2. KaTteropuu 3asButenei

1.2.1. lnyamun, VMEWMMN NPaBo Ha MNOAYYeHWe MYHULMNANbHON YCnyru,
ABNIAIOTCA rpaxaaHe (COTPYAHMKM), COCTOALLME HA yyeTe B KaYeCTBe HY>KAAKLMXCA B
XUMbIX MOMELLEHMAX N0 AOrOBOPY HariMa Cy>XXeBHOro XUoro nomeLweHns rno mMecty
XXNTENbCTBA, a TakXKe Mo MecTy paboTsl (Cnyo6bl) (ganee - 3asaBUTeNb).

1.22. C 3asBneHnem Bnpase 00paTUTLCA MpeAcTaBUTENlb  3afBUTENS,
[eACTBYIOLNA Ha OCHOBAHWW [AOKYMEHTa, YLOCTOBEPAIOLLErO ero noaHOMOo4us, nMbo
3aKOHHbIV MpeAcTaBuTeNIb (IM3MYECKOro nnua (fanee - npeacTaBuUTeNb 3aaBUTENA).

1.3. MopsAaoK MHDOPMUPOBaHMS 0 NPefOCTaBNEHNN MYHMLMNANBHONR yCnyru

1.3.1. NHopmauma o nopsgke npefocTaBleHUs MYHUUUNATbHON yCiyru
pasMeLLaeTcs:

1) Ha WH(OPMAaUMOHHBLIX CTeHAax, COAepXKaliuMx BU3yalbHYH U TEKCTOBYHO
MHOPMAUMIO O  MYHUUMNANbHOW  ycniyre, pacrofioXeHHbIX B MOMELLeHNAX
MHOTO(YHKLMOHANbHbIX LIEHTPOB npeaocTaBeHuns rocyfapCTBeHHbIX "
MYHULUNANbHbLIX YCYT.

2) Ha o(MuMasbHOM CaiTe MyHUUMNAbHONO paioHa B WH(OPMALMOHHO-
TeNneKOMMYHMKaLUNoHHOW ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [Moptane rocyfapCTBEHHbIX W MyHUUMUNANbHbLIX Ycnyr Pecnyb6nmku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuii noptan);


https://www
https://uslugi.tatarstan.ru

4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MyHUUMNANbHBLIX YCIyr ((hyHKLUWIA)
(https:// www.gosuslugi.ru) (ganee - EguHbIn noptan);

5) B rocyfapCTBeHHOM MH(POPMALUOHHON cucTeMe «PeecTp rocyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecny6nukn Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MYHULNNAbHBIX YCAYT).

1.3.2. KoHCcynbTMpoBaHMe MO BOMpocam MpPeaoCTaBNeHNs MYHULMNANIbHON
YC/Nyrn OCYLLECTB/AETCA:

1) B MHOTO(YHKUMNOHA/IbHbIX LIEHTpax MpefocTaB/ieHNss rocyfapCTBEHHbIX W
MYHULUNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnn - TMYHO UK MO TeNle(hoHY;

2) B UHTEepPaKTUBHOM hopme Pecny6/MKaHCKOro noprana;

3) B WCMOMHWUTENIbHOM KOMUTETe TYMYTYKCKOrO Ce/lbCKOro rocesieHns
A3HaKaeBCKOro MyHMUMNaNbHOro paoHa Pecny6nukn TatapcTtaH (ganee - Oprax):

Mpu YCTHOM 06paLLeHUN - IMYHO WX MO TENE(IOHY;

Mpu NUCbMEeHHOM (B TOM 4mc/e B (hOPMe 3/1IEKTPOHHOIO LOKYMEHTA) 06paLleHum
- Ha 6yMaXHOM HOCUTENE MO NOoYTe, B 31EKTPOHHON (hopMe MO 3M1IEKTPOHHOI nouTe.

1.3.3. Hdopmauymsa Ha EgmuHoM nopTane, Pecny6nnkaHCKOM nopTasie O Nnopsake
W CpoKax MpeaocTaBNeHNss MYHUUUNAIbHOMW YCAyrn Ha OCHOBaHUW CBeAeHWUMN,
cofepxawmxca B PeecTpe  rocyfapCTBEHHbIX W MYHUUWUMNANbHbLIX  YCAYT,
npeaocTaBseTcs 3aaBUTeNt0 6ecnnaTHo.

[ocTyn K MH(popMaLmm 0 cpokax 1 nopsgke npefocTaBieHns MyHULMNANbHON
YCNyru OCyLecTBNAETCS 6e3 BbIMOSHEHWA 3as8BUTENIEM KaKUX-N1M6o TpeboBaHWUi, B TOM
yncne 6e3 MCMONb30BaHWA NPOrpamMMHOr0 O6ecrneyeHWs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKME CpefCcTBa 3afABUTeNs TpebyeT 3aKNOYEHUA NINLEH3VOHHOTO WAW WHOro
cornatwleHus C npaBoobnagarenem NnporpaMMHoOro obecneyeHuns,
npegycmaTpuBaroLLero B3MMaHue nnaatbl, perncrpauuio UamM aBTopusauuio 3asaBuTens
WU NPefoCTaB/NEHNE UM MepPCOHaNbHbIX AaHHbIX.

1.3.4. MNMpn obpaweHnn 3aa9BUTENS NINYHO WUAN NO TeneoHy B COOTBETCTBMU C
MOCTYNUBLUUM 06paLleHneM NPeLoCTaBNAETCA NH(OPMALNA:

1) MecTo HaxoxaeHusa Mcnonkoma: c. TymyTyk, yn.TefbmaHa, 4.62b.

["pahmk paboTbl:

noHegencHUK - naTHMUa: ¢ 8:00 go 17:00 yacos;

cy660Ta, BOCKPECEHbLE: BbIXOAHbIE AHW.

Bpems nepepbiBa AN OTAbIXa U NMUTAHUS YCTaHAB/IMBAETCA NpaBUiaMn BHYTPEHHEro
TPYA0BOro pacrnopsaka.

CnpaBoyHblii TenedoH 8(85592)34342;

2) 0 nopsgke nNpefocTaB/ieHUs MyHULUNANBHOM YCNyrn, o crnocobax v cpokax
nogayu 3asBneHNN;

3) 0 KaTeropusax rpakaaH, KOTopbiM NpefoCTaBAAETCA MYHUUUNANbHASA YCyra;
O HOPMATMBHbLIX TMPaBOBbIX aKTax, PeryivpyroLlmnx BOMPoOCbl MNpPefoCTaBIeHUS
MYHULUNAbHON YCNYTU;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAMMbLIX [/ PACCMOTPEHUA 3asaB/EHUA O
NpefoCTaB/eHUN MYHULUNANBHON YCNyrn, O CPoKax [MpuemMa W perncrpauun
3aaB/IeHNN;

5) 0 Xxopae npefocTaBfeHNs MyHULUNANBHOW YCNYTu;


http://www.gosuslugi.ru
http://frgu.tatar.ru

6) 0 MecTe pasmelleHNs Ha odmuManbHOM caliTe MHQopMauuMy no Bonpocam
NpefoCcTaBAeHNa MyHULMNANbHOW YCNyTi;

7) 0 nopsiike 06>kanoBaHUs AENCTBUIA WMNK 6e34eMCTBUA AO/MKHOCTHbLIX ML
OpraHa.

Mo nuUCbMeHHOMY 06palleHu0  COTPYAHUKM OTAena, OTBETCTBEHHOro 3a
npegocTaBneHne  MyHUUMNANbHOW  ycnyru, noApo6HO B MUCbMEHHOW  (hopme
Pa3bACHAOT 3afABUTEN0  MOPSAOK MpeAocTaBfieHUss  MYHUUMNANbHOW  yCnyrn u
BOMPOCHI, YKa3aHHble B HACTOAWEM MYHKTE aAMWHUCTPATUBHOIO persiamMeHTa, U B
TeyeHne Tpex paboumx [HEeW CO AHSA perucTpaymm obpalleHus HanpasnstoT OTBET
3anaBuTento. OTBeTbl JAKOTCA Ha A3blke obpalleHus. B cnyvae HeBO3MOXHOCTM [aTb
OTBET Ha f3blke 00palleHnUs WMCMNOJMb3YHTCA rOCYAapCTBEHHbIE A3blKKM Pecnybnnku
TaTtapcTaH.

1.3.5. VH(opmaumsa no Borpocam NpefoCTaBfeHUs MYHULMMANbHOW YCNyru
pasMmelllaeTcs  Ha  ouuUManbHOM  caliTe  MyHMUMNanbHOro  paloHa W Ha
NH(POPMaLMOHHBIX CTeHAaX B noMeweHnax OpraHa ansd paboTbl € 3a9BUTENSAMM.

WH(popmayma Ha  rocyfapCTBeHHbIX  fA3blkax Pecny6nvkum  TaTapcTaH,
pasmelllaemast Ha WH(OPMALMOHHbLIX CTEHAAX W Ha ofuumanbHOM  caiTe
MYHAUMNAILHOrO  panioHa B WMHMOPMAaLMOHHO-TE/IEKOMMYHUKALMOHHON  CeTU
«/HTepHeT», BK/KOYaeT CBefeHWs O MyHUUMNANbHOW YCnyre, cofepxauiuMecsa B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPATUBHOIO pernamMeHTa,
MHpOpMaLMI0O O MeCTe HaxOXAeHWs, CNpaBOYHbIX TefeoHax, BPeMeHU paboThbl
OpraHa, 0 rpagmke npremMa 3asB/ieHWIn Ha NpefoCTaB/IeHNEe MYHULMNA/IbHOWN Yy,

1.4. HopmaTmnBHbIe NPaBOBbIE aKTbl, Peryavpyrowme npegocTaBieHne
MYHULMNA/IbHOW YCNyru

1.4.1. [lepeyeHb  HOpPMAaTMBHbLIX  MPaBOBbIX  aKTOB,  PErynnpyroLmx
npegocTaBneHne MyHUUMNaNbHOW ycnyrn (C yKa3aHMEM PEKBU3UTOB HOPMATMBHbIX
NPaBOBbIX aKTOB U WCTOYHUKOB WX O(MUMaTIbHOTO Ony6/MKOBaHMA), pasMeLleH Ha
EgvHom noptane, B PeecTpe TrocyfapCTBEHHbIX W MyHUUUNANbHLIX YCAyr, Ha
ouymansHOM cante MYHUUMNANLHOTO parioHa B NH(OPMaLNOHHO-
TeNeKOMMYHUKALNOHHOW ceTU «HTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B AENCTBYHOLWENW pedakuunm
nognexunT pasMelleHnio Ha EpauvHom noptane, B PeecTpe rocyfapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYr, Ha O(uMUManbHOM CaillTe MYHUUUNANbHOIO paioHa B
NH(OPMaLMOHHO-TENEKOMMYHUKALMOHHOW CeTU «HTEpHEeT».

1.5. TepMI/IHbI, NCrosib3yemble B aAMUHUCTPAaTUBHOM pPeErnameHTe, n X onpeneneHnad

1.5.1. B agMWHMCTPATMBHOM perfamMeHTe UCMONb3YTCA CreaytoLine TEPMUHBI U
OnNpefeneHuns:

yfaneHHoe paboyee MECTO MHOFO(YHKLMOHANbHOIO LIEHTPa NpeAoCcTaB/eHuMs
roCyAapCTBEHHbIX W  MyHWUMMNANbHbIX YCAYr - TeppuTopuasibHO 060C06MEHHOE

CTPYKTYpHOE noapasfeneHue (odhuc) MHOTO(YHKLMOHANbHOI 0 LEeHTpa



NPeLOoCTaB/EHNA TOCYAaPCTBEHHbLIX U MYHULUUNANLHBIX YCYr, CO34aHHOe B FOPOACKOM
(cenbckoM) noceneHUM MYHUUMNANBLHOrO palioHa WAKM B TOPOACKOM  OKpyre
Pecny6nnkn TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 T[lpaBui opraHusauum
[eATeNbHOCTU MHOTO(YHKLMOHA/NbHbLIX LEHTPOB MpefoCcTaB/ieHNsA TOCYLAPCTBEHHbIX U
MYHUUMNANIbHBIX YCYT, YTBEPXKAEHHbIX NOCTaHOB/IEHWEM paBuTebCTBa POCCUINCKONA
depepaumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun MNpaBui opraHm3aunm
[EeATeNbHOCTY MHOTO(YHKLMOHA/NbHbLIX LEHTPOB MpeaoCcTaB/ieHUsA TOCYLAPCTBEHHbIX U
MYHULUNANbHBIX YCYI»;

TeEXHMYecKas owwnbka - owmnbka (OMMcKa, oOrneyaTka, rpaMmarvyeckas wuam
apupmeTnyeckad owmbka nmM60 nofobHad owwnbka), [AOMyweHHas OpraHom,
NpefoCTaBNAOWMM  MYHULMNANBHYIO YCAyry, W npuBejllas K HECOOTBETCTBUIO
CBEeleHNIA, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULUMNaNbHOW YCNyrn), CBEAEHUsIM B
OOKYMEHTax, Ha OCHOBaHWN KOTOPbIX BHOCWU/IUCL CBEAEHNS,

EonMHaa cucteMa MAEHTUMUKALMM W ayTEHTU(MKAUUW B WH(PACTPYKTYpE,
obecneynBaroLLEei NH(OPMaLMOHHO-TEXHO/IOrMYEeCKoe B3aMMOJencTamne
NH(OPMaLMOHHBIX CUCTEM, UCMOJb3YyeMbIX A5 NpPefoCcTaB/ieHUs rocyLapCTBEHHbIX U
MYHUUMNANbHBLIX YCNYr B 3/IEKTPOHHON hopme (manee - ECUA) - (epepanbHas
rocyfapcTBeHHast MHopMaLMoHHas cucTema, obecreumsaroLlas CaHKLMOHUPOBAHHbIN
A0CTYN Y4aCTHUKOB MH(OPMALMOHHOIO B3aMOAENCTBUA B CUCTEME NAEHTUDUKALNMN U
ayTeHTUUKaL MK K  vH(opmauuu, cojepxalienca B roCyfapCTBEHHbIX
NHPOPMAaLMOHHBIX CUCTEMAX U UHBIX NH(OPMALMOHHBIX CUCTEMAX;

M®L| - FocyaapCTBeHHOE OHOMKETHOE yupexaeHne «MHOroMyHKUNOHaNbHbI
LLeHTp NpefoCTaB/IEHUA TOCYAAPCTBEHHbLIX W MYHWUUUNANbHbLIX yCnyr B Pecny6nvke
TartapcTaH»;

ANC ML - ABTOMaTM3MpOBaHHas NH(popMaLMOHHasA cucTema
MHOTO(YHKLMOHAbHbIX LIeHTpOB npefocTaB/ieHNs rocyAapCTBEHHbIX 7
MYHULMNaNbHBIX yCayr Pecnybnnky TatapcTaH.

15.2. B aAMWUHUCTPATUBHOM perfameHTe MO 3adaB/eHWeM O NpenoCcTaB/EHUN
MYHMLMNANLHON ycnyru (ganee - 3asBfieHWe) NOHMMAeTCa 3anpoc O MpeaocTaBleHUn
MYHUUUNANbHOW  YCNYyrK, MNOAAHHbLIA B COOTBETCTBMM C MNYHKTOM 3 cTaTbu 2
depepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-@3 «O6 opraHmsauumn
NpefoCTaB/IeHNs rOCYLapCTBEHHbIX Y MyHULMNANBHBIX YCNyr» (fanee - defepaibHblin
3aKOH Ne 210-P3).

2. CTaHAapT npefocTaB/ieHUss MYHULUMAaNIbHOW YCNyrin
2.1. HaumeHoBaHVe MyHUUMMNaNbHOW YCyru

npe,U,OCTanIeHVIe rpaxXgaHam  XXKWJbIX I'IOMGLU,EHI/IM B MyHUUUNa/IbHOM
XUNNLWHOM (bOH,CI,e no goroeopam HalMa C}'Iy)KE6HOFO XNNoro nomMeLieHnA

2.2. HanmeHoBaHue NCMOSTHNTENBbHO-PACNOPAANTENTIBHOIO OpraHa MeECTHOro
camMmoynpasieHns, HENOCPEACTBEHHO MpPeaoCTaBAALWEr0 MyYHNUNNA/IbHYIO YCNYTY



NcnonHWUTeNbHbIl KomuteT  TyMyTYKCKOro CEMbCKOro noceneHus
A3HaKaeBCKOro MyHMLMNanbHOro painoHa Pecny6nukn TatapcTaH (ganee - Opran)

2.3. OnwvcaHune pe3ynbTaTa NPeAoCTaBNeHNS MyHULMNANbHOW YCNyTy

2.3.1. PesynbTatoM npegoctaBneHns MyHULMUNabHOR YCNYTn SBNSAETCS:

1) pacnopsXXeHne 0 NpPefOCTaB/NeHNUN TPaXKAAHUHY >KUIOr0 MOMELLEHUA Mo
[OroBOpYy HanMma Cny)XeGHOro Waoro noMelleHns, LOroBOp HailMma, akT npuema-
nepegayu cny>kebHoro NoMeLLeHuns;

2) peweHne 06 OTKase B MPeAoCTaBfIEHUM  MYHULUNANbHOW  yCNyru
(npunoxxeHne Ne 1K HacTosALWEMY agMUHUCTPATUBHOMY PernameHTy);

3) peweHne 06 OTKase B nNpuemMe [LOKYMEHTOB, HeOOXOAMMbIX AfiA
NpefoCTaBNeHNs MyHUUMNANbHON ycnyrn  (npunoxeHne No 2 K HacTosulemy
aAMWUHUCTPATMBHOMY PersiaMeHTy).

2.3.2. Pe3synbTaT npefoCTaBfeHUs MYHUUMNANbHOW YCAYrM Hanpa./seTcs
3a9BMTEN0 B (hOpMe  3MIEKTPOHHOro  [OKYMEHTa, MNOAMMUCAHHOIrO  YCW/IEHHOW
KBaNMPUUMPOBAHHON 3/1EKTPOHHON MOAMMCLIO YNOTHOMOYEHHOI0 LO/MKHOCTHOIO /vua
OpraHa (nmbo OpraHa), B cooTBeTCTBMM ¢ PefepanbHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-93 «O6 31eKTpOHHOW nognucu» (aanee - degepasbHblil 3aKoH Ne 63-D3) B
NNYHBIA KabuHeT EamMHOro noptan. B cnyvae HanpaBfieHWs 3afBNEHUS MOCPeLCTBOM
Pecrny6/11MKaHCKOro nopTana pesynbtaT MpefocTaB/eHUs MYHULMNANbHON YCyru
HarnpasnseTcs B IMYHbIA KabUHET Pecny6/IMKaHCKOro noprasna.

2.3.3. Tlo Bblbopy 3asBuUTeNs pe3ynbTaT MNPeLOCTaBAeHUS MYHMLMMNaNbHOWA
ycnyrn Bblgaetca B OpraHe uav B M®LL B opme 3K3emnngpa 31eKTPOHHOro
[OKYMeHTa, pacneyataHHOro Ha OyMaHOM HOCUTefle, 3aBEPEHHOr0 neyatbio W
NMOANUCLI0O COOTBETCTBEHHO YMO/JIHOMOYEHHOr0 AO/HKHOCTHOro nuua OpraHa wau
paboTHMKa M®LI.

2.3.4. 3asBUTe/Nb BrpaBe MofyunTb pe3ynbTaT NpeaocTaBneHns MyHULMNaNbHOWM
ycnyrn B (hOpMe 3N1eKTPOHHOro AOKYMeHTa B TeyeHWe Cpoka AeWCTBUA pe3yfibTarta
NpesocTaBNeHNs MyHULUNANbHOW YCyTW.

2.4. CpoK npefoCTaBNeHUS MyHULMNANBLHOM YCNYTW, B TOM YNC/E C YYETOM
HeoOX0AMMOCTM 06palleHMs B OpraHm3aLmm, y4acTByoLLMe B NpefoCTaBNeHNN
MYHWLMNANbHOW YCNYry, CPOK NPMOCTAHOB/EHNS NPefoCTaBNeHNS MYHULMNANbHOM
YCNyru B C/lyyae, ecnv BO3MOXHOCTb NPUOCTAHOBNEHWS NpelycMOTpeHa
3aKoHoAaTeNbCTBOM Poccuiickoit defepaumn, CpoK Bbigaun (HanpasneHms)
[OKYMEHTOB, ABNAIOLNXCA Pe3ynbTaTOM NPeAoCcTaBeHNs MyHULMNANbHOW YCNy Ty

2.4.1. MyHuunnanbHas ycnyra npefoctaBnseTcs:

n3faHne pacnopsXkeHns B TeyeHue 13 pabouymx Heil ¢ MOMeHTa MOCTYMNeHUs
3asB/eHNS;

3aK/Il0YeHMe [0roBopa B TeyeHMe Tpex pabounmx [Heln C MOMeHTa M3[aHus
pacnops>KeHns.



2.4.2. TlpuocTaHOBNEHNE CPOKa NPefOCTaBNEHUS MYHUUMNANbHOW YCNYrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHne AOKYMeHTa, ABNAAKOLWErocAa pe3ynbTatoMm npeaocTaB/ieHns
MYHMUMNANLHON  ycnyrm B (POPMe  3/IEKTPOHHOrO  [JOKYMEHTa,  3asBUTENIO
OCYLLEeCTB/IAETCA B f[eHb O(OPMSIEHUA W PerucTpaumu pesynbTata NpefoCcTaB/EHUNA
MYHULMMNANLHOR YCNyrn.

2.5. VicuepnbiBatoLinii nepeyeHb JOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUM C
3aKOHO/aTeNbHbIMU NN UHBIMW HOPMATUBHbLIMMW NPABOBLIMW aKTaMm A/1s
NpeaoCcTaBNeHNst MyHULMNANbHOW YCNYru, a TakXKe YCAYr, KOTopble SBNSIOTCS
HEOOX0AUMbIMU 1 0683aTeNbHBIMU A1t NPef0CTaBNEHNS MYHULMUNANbHbIX YCAYT,
noA/exalinx npeacTaBneHNI0 3asBUTENIEM, CNOCO6bI UX MONYUYeHUs 3asiBUTENEM, B TOM
umcne B 3NEKTPOHHON hopme, MOPSIAOK UX NpeacTaBNeHMs

2.5.1. Ang nonyyeHUss MyHUUMNANbHOW YCNyrn 3asBuUTeNb NpeacTaBnseT
cnepyroLine JOKYMEHTbI:

1) LOKYMEHT, yAO0CTOBEPAOLWMIA NMYHOCTb (He TpebyeTcs B cydae obpalleHus
nocpefcTBOM Pecny6/IMKaHCKOro noprana);

2) LOKYMEHT, Y0CTOBEPAIOLLMNIA MONHOMOYMSA NPeACTaBUTENA 3aaBUTENS;

3) 3aAB/EHME:

B (bopMe LOKYMeHTa Ha ByMaxXHOM HocuTenie (npuioxkeHne Ne 3 K HacTosALweMy
aAMWUHUCTPATUBHOMY persiamMmeHTy);

B 3/1eKTPOHHOI (hopme (3anonHSAETCA NOCPEACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBElEHNIN B 3NEKTPOHHYK (hopMy 3asBfieHUs), MOAMUCAHHOE B COOTBETCTBUU C
TpeboBaHUAMU NyHKTa 2.5.3 aAMWHUCTPATUBHOIO pernameHTa, npv obpaieHun
nocpescTBOM Pecny6/11MKaHCKOro noprana;

4) XopaTaCTBO PYKOBOAMTENA COOTBETCTBYHOLLEr0 rocyAapCTBEHHOrO OpraHa,
rocyAapCTBEHHOro YHUTapHOro npeanpuaTmA Pecny6mku TartapcTaH,
rocyfapCTBeHHOro yupexxzaeHusa Pecny6amnku TaTapcTaH;

A1) KONus TPYA0BOro 40rosopa iMbo Konusa Cny>XebHOro KOHTPaKkTa;

) KOnus TpyLOBOW KHVKKW.

2.5.2. 3asBneHne un npunaraemble [LOKYMEHTbl MOTyT OblTb MNpPeACTaB/EHbI
(HanpaBneHbl) 3a9BUTENIEM OAHUM U3 CefYHOLWMX CNOCOOOB:

1) yepe3 MPLL Ha GyMaXKHbIX HOCUTENAX U B BUAE 3MEKTPOHHBIX LOKYMEHTOB,
COOTBETCTBYHLMX TPeOOBaHUAM NYHKTA 2.5.3 afMUHNCTPATUBHOIO pPerfaMeHTa;

2) nocpencTBoM Pecrny6/11MKaHCKOro noprana B 3/1EKTPOHHOW (POpMe;

3) B OpraH M4HO UM NOCPEACTBOM MOYTOBOW CBA3M Ha GYMaKHOM HOCUTESe.
3asBfieHNe 1 npunaraeMble LOKYMEHTbI, NPV HanpaBNeHUN MOCPeACTBOM MOYTOBOM
CBA3M, 3aBepal0TCA B YCTaHOB/IEHHOM MOPAAKE.

2.5.3. 3adBneHne npu HanpasfeHUM MOCPeAacTBOM Pecnyb6/MKaHCKOro noprana
MOANMCLIBAETCA NPOCTON 3N1EKTPOHHOW MOAMUCHLIO 3asaBUTENS.

[na  nonyyeHMs MpPoOCTOM 3NEKTPOHHOW nNoAMMUCK 3asaBUTEN0  HeobXoAMMO
MpoMTK npoueaypy perucTtpaummn (ayteHtugmkaumm) B ECUA, a Takke NOATBEPAUTH
YUYETHYHO 3amnuch.



ONEKTPOHHBIA  [OKYMEHT (3N1eKTPOHHbIA 006pa3 [OKYMeHTa), YKa3aHHblA B
NoANyHKTe 2 nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCWUIeHHOMN
KBaMPUUMPOBAHHON MOAMNUCHIO NINL, YNOSTHOMOYEHHbIX Ha CcO3faHue W nojnucaHue
TaKNX JOKYMEHTOB, B TOM YuMC/ie HOTapuycamu.

ANEeKTPOHHbIe LOKYMEHTbI (3/N1EKTPOHHbIE 00pasbl LJOKYMEHTOB), Nnpuiaraemble K
3asB/IEHNIO, B TOM 4uC/le LOBEPEHHOCTW, HanpasnAlTCA B BUAe (annoB B opmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauecTBO npepocTaBfisemMblX 3/1EKTPOHHbLIX JOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
NOKYMEHTOB) [O/DKHO MO3BOMIATE B MOHOM 00beMe MpoynTaTb TEKCT AOKYMEHTa U
pacrno3HaTb PEKBU3UTbI JOKYMEHTa.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3aABUTENSA:

1) npeAcTaBfeHNs JOKYMEHTOB M MH(OPMaLMX WX OCYLLECTB/IEHNS [eiCTBUMN,
NnpeAcTaB/fieHNe WM OCYLLECTB/IEHME KOTOPbIX He MNpefyCMOTPEHO HOPMATUBHbLIMU
NPaBOBbIMM aKTamu, PerysvpyroLlmnmMmm OTHOLLEHMS, BO3HUKAKOLWME B CBA3M C
npefocTaB/ieHNEM MYHULMUNaNbHOW YCNyru;

2) OCYLLEeCTBNEHNA [LeWACTBMIA, B TOM 4YWCNe COrfacoBaHuii, Heo6X0AUMbIX A/15
MoOMly4YeHUs MYHUUMNAbHOW YCAyrM W CBA3aHHbIX C OOpaleHneM B UHble
rocyfapCTBeHHble oOpraHbl, OpraHbl MeCTHOro camoOyrnpaBsfieHuUs, oOpraHusauun, 3a
NCKMOYEHNEM MOMYYEHUA YCAYr W MONYYEHUA [OKYMEHTOB UM WHGopmauuu,
npeaocTaBfsgemMblX B pesyfbTate MNpefoCcTaB/ieHUA TakKUX YCAYr, BK/IKOYEHHbIX B
nepeyHn, YykasaHHble B 4acTh 1 ctatb 9 PegepasbHOro 3akoHa Ne 210-®3
(Heob6xoanMbIX 1 06A3aTeSIbHbIX YCYT);

3) npeacTaBneHMa  LOKYMEHTOB W WH(opmauuwn, oTcyTcTBue u - (Mn)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBa/ICb MPY MepBOHaya/ibHOM OTKase B npueme
NOKYMEHTOB, HeOO6XOAMMbBIX ANA MpefoCTaBfeHUA MYHUUMUNaNbHOW ycnyru, nnéo B
NpefocTaBNeHNN MYHULMNANbHOW YCNYTK, 38 UCKHOYEHNEM CNeAYyHOLNX CyYaes:

a) W3MeHeHMe TpeGOBaHMII HOPMAaTMBHBLIX MPABOBbIX aKTOB, Kacalwmnxcs
NpesoCTaB/IeHNA MyHULUNANbHOW YCyru, nocse nepBoHayvasbHOMN nojayu 3asaB/ieHuUs
0 NPefoCTaBNEHUN MYHNULUNAILHON YCNYTW;

6) HanMume OWMOOK B 3aABNEHUN O NPeAOCTaBAeHUN MYHULMNANbHOW YCNyrn v
NOKYMeHTax, MNOfaHHbIX 3afBUTENIeM TMOC/e MepBOHaYa/lbHOro OTKasa B nNpueme
NOKYMEHTOB, HeOOXOAMMbBIX ANA MpefoCTaBfeHUs MYHUUMUNaNbHOW ycnyru, mbo B
NpefoCcTaBNeEHNN MYHULUNAIBHOW YCNYT N He BK/TKOYEHHbIX B NMPeLCTaB/IeHHbIN paHee
KOMMJIEKT JOKYMEHTOB;

B) UCTEYeHMe CPOKa AeWCTBUA JOKYMEHTOB WM U3MEHEHWe MH(OpMaLuK nocne
NnepBOHAYa/IbHOrO OTKasa B MpMeMe [OKYMEHTOB, HEOOXOAUMbIX A/19 NPeLoCTaB/eHNs
MYHULMNANbHOW ycyrun, 160 B NpefoCcTaBieHn MyHULUNAILHOWR Yy,

r) BbifBfieHNe  [LOKYMEHTa/IbHO  MOATBEPXKAEHHOrNo  (Pakta  (MPU3HaKOB)
OLIMOOYHOr0 MM NPOTUBOMNPABHOrO AencTBUA (6e34eCTBMSA) AO/MKHOCTHOIO Nuua
OpraHa, paboTHMka M®L,, npu nepBoHa4ya/ibHOM OTKase B Mpueme AOKYMEHTOB,
Heo6X0AMMbIX 415 NpefoCTaBeHNS MYHULMNAbHOW YCnyrn, NMbo B NpesocTaBneHnn
MYHUUMNANbHOW YyCnyrn, O 4eM B MWUCbMEHHOM BUAEe 3a MOAMWUCHI0 PYKOBOAMTENSA
OpraHa npu nepeBoHayaslbHOM OTKa3e B MpMeMe [LOKYMEHTOB, HE0OXOAMMbLIX [A/1f



NpefoCTaBNeHNs MYHULMNANBHON yCNyru, YBeLOM/IAETCA 3asaBUTe/lb, a TaKxe
MPUHOCATCA U3BUHEHUSA 3a JOCTaB/IEHHbIE HEY0OCTBa;

4) npegocTaBfieHNss Ha OYMaXHOM HOCUTefle AOKYMEHTOB W WHgopmauuu,
3/1EKTPOHHbIE 00pa3bl KOTOPbIX paHee OblNn 3aBEPEHbI B COOTBETCTBUWN C MYHKTOM 7.2
Yyactn 1 ctatbn 16 PepepanbHOro 3akoHa Ne 210-d3, 3a UCKIHOYEHUEM CyYaeB, eCn
HaHeceHVe OTMETOK Ha TakKue LOKYMEHTbl MO0 UX U3bATUE ABNSETCA HEOOXOLUMbIM
YC/I0BUEM NpPefOCTaB/IEHNSA TOCYAapCTBEHHOW WAN MYHULMNANBHON YCNYTN, U UHbIX
C/ly4aes, YCTAHOB/IEHHbIX (PefepasibHbIMU 3aKOHAMU.

2.6. I/Icqepnblsarom,mﬁ nepevyeHb JOKYMEHTOB, HE‘OﬁXO,ﬂ,I/IMbIX B COOTBETCTBUIA C
HOPMaTUBHbLIMW NPaBOBbIMW aKTaMW A5 MpeaocTaBNeEHUA MyHMLLMﬂaﬂbHOVI YCNyrn,
KOTOpPbIE HAX0AATCA B PaCnopsaXeHN rocyaapCTtBeHHbIX OpraHoB, opraHoB MECTHOIO
camMmoyrpasneHna n nogBeoMCTBEHHbLIX NOCYyAapCTBEHHLIM OpraHam WUin opraHam
MECTHOIro camoynpae/fieHUA OpFaHVI3aLI|I/II71 N KOTOpPblIE 3aABUTESb BIpaBe NpegctaBuThb, a
TakXe cnocobbl NX nony4vyeHnad 3aaBntenamm, B TOM HUACNE B 3]'|€‘KTpOHHOI7I (lpOpMe,
nopsaaokK nx npeactaBneHnA, I'OCy,lJ,apCTBEHHbIF/'I opraH, opraH MecTHOro
camMmoyripas/ieHUA nmbo opraHunsayuna, B pacrnopaXXeHm KOTOPbIX HaxXoaATCAa AaHHbIE
ANOKYMEHTDI

2.6.1. MonyyatoTcs B pamKax MeXBeAOMCTBEHHOI0 B3aMOAENCTBUS:

1) Bbinucka U3 EAUMHOr0O rocyfapCTBEHHOr0 peectpa HeABVKMMOCTM O npasax
OTAE/NbHOr0 numua Ha WumeBLUMecH (MMeKoLWMecs) Yy Hero O0OBbEKTbl HeABVKMMOrO
MMmyLLecTBa Ha TeppuTopumn Pecnybnivku TaTtapctaH Ha 3aaBUTENSA, YIEHOB €ro CeEMbU U
BCEX rpakfaH, 3apermMcTpupoBaHHbIX BMeCTe C HAMU - PocpeecTp;

2) CBefeHUsA O AelCTBYIOLLEM nacrnopTe rpaxaaHuHa Poccuiickoin defepaunu -
MB/ Poccuu;

3) cBefleHMs O HOTapualbHOW [oBepeHHOCTU - PefepasbHasd HoTapuaibHas
nanara.

2.6.2. 3asBuTeNb BnpasBe NpefoCTaBUTb AOKYMEHTbl (CBefeHWs), YKasaHHble B
nognyHkre 1 nyHkTa 2.6.1 agMWUHUCTPATUBHOIO perfiameHTa, B POPMe 3NEKTPOHHbIX
NOKYMEHTOB, 3aBEPEHHbIX YCUMEHHOW  KBa/IMDUUMPOBAHHON  MOANUCLID NN,
YMOMHOMOYEHHbIX Ha co3gaHue W nognucaHne TakKUX [OKYMEHTOB, MNpW nojaye
3aaB/IEHNA.

2.6.3. HenpeacTtaBneHne (HeCBOEBPEMEHHOe MpeACcTaB/ieHNe) YKasaHHbIMU B
NyHKTe 2.6.1 aMWHUCTPATMBHOIO pernaMeHTa opraHamm rocyfjapCcTBEHHOW BfacTw,
opraHamm MeCTHOro camMoyrnpaB/ieHUsl, OopraHu3auusMy LOKYMEHTOB W CBeLeHU He
MOXeT ABNATbCA OCHOBaHMEM [/ 0TKa3a B NPeAoCTaBNeHNN MyHULUNASIbHOWR YCyTH.

2.6.4. [O/MKHOCTHOE nvuo u (M) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1
aflMVHUCTPaTMBHOIO perfiaMeHTa OpraHoB W OpraHuW3auuii, He npeacTaBMBLLME
(HecBOEBpEMEHHO MpeACTaBMBLUME) 3aMpOLLEHHbIE N HAXOAAWMECSH B PaCMOpPsXeHUn
JOKYMEHT WA CBEAEHWS, NoANexXar agMUHUCTPATUBHOMW, ANCUUMINHAPHON WU UHOWA
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATe/IbCTBOM Poccuiickon defepaymu.

2.6.5. 3anpewyaetcq TpeboBaTh OT 3a9BUTENA LOKYMEHTbI CBELleHUS, B TOM YuCne
MOATBEPXJAaloLMe BHECEHME 3asaBUTeNIeM MJiaThl 3a MpefocTaB/ieHne MyHULUUNAIbLHOW



YCNYr, HaXOAALINECS B PACMOPSYKEHNMN rOCY1apCTBEHHbIX OPraHoB, OPraHOB MECTHOIO
CaMoyrnpaBfieHWss WU MOABEAOMCTBEHHbIX FOCYAAPCTBEHHLIM OpraHaMm WAM opraHam
MECTHOFO CamMoYyrMpaBeHNsi OpPraHU3aLiA.

HenpencTaBneHve 3asiBUTeNeM [OKYMEHTOB, COAEPXXallux CBeeHWsl, KOTopble
HaxoA4sTCA B PAaCMOPSXKEHUM TOCYAapCTBEHHbIX OPraHoB, OPraHoOB MECTHOMo
caMoyrnpaBfieHUss U MOABEAOMCTBEHHbIX FOCYAAapCTBEHHbIM OpraHaM WAM opraHam
MECTHOrO CaMOyMpaBfeHnst OpraHu3auuii, He $BNSETCS OCHOBaHMEM [ANS OTKasa
3asBUTEIO B NPEAOCTABAEHNN MYHULUNANBLHOW YCAYTW.

2.17. |/|C‘-I€p|'|b|B&POLU,I/II7I nepedvyeHb OCHOBaHWA A4 0TKa3a B NnpnemMme AOKYyMEHTOB,
H606X0,CI,I/IMbIX Anga npenocTtaBieHUA MyHI/ILI,VII'IaﬂbHOVI ycnyru

2.7.1. OCHOBaHMSMM ANS OTKasa B MNpuveme [AOKYMEHTOB, HeobXxoauMmbIX AN1s
npeaocTaBneHNs MyHULMNANbHOR YCNYTrK, SBNSKOTCS:

1) npeAcTtaBfieHHble 3asBUTENIeM  [OKYMEHTbl  coepXXaT MOAYUCTKA U
MCNpaB/IeHNS TEKCTa, He 3aBepeHHble B MopsjKe, YCTaHOB/IEHHOM 3aKOHOAATE/IbCTBOM
Poccuiickoin ®efepaunu;

2) OOKYMEHTbl COAep)XXaT MOBPEeXAeHUs, HaiMyme KOTOPbIX He MO03BOJSISeT B
MONHOM 00beMe WCMOMb30BaTb WH(OPMAaLMIO W CBefeHWdA, cofepXalinecs B
AOKYMEHTax Ansi NpefoCTaBNeHNs MyHMULMNANbHOW YCNYTW;

3) npeacTaBfieHHble [AOKYMEHTbl WAW CBEAEHUSA YTPaTWAM CUY Ha MOMEHT
obpalleHnsa 3a MYHULMNAIbHON YCNYron (AOKYMEHT, YAOCTOBEPSIOLLINA NONTHOMOUUS
npeacTaBuUTeNs 3asBUTENSA, B CllydYae 0OpallleHns 3a npeaocTaB/ieHneM MyHULMNAIbHON
YCNyrv yKasaHHbIM JIMLOM);

4) nogayva 3asaBneHUs 0 NPefOCTaBAeHNUN MYHULMNASIbHOW YCYTN U JOKYMEHTOB,
He0O6X0AUMbIX ANS NPeAOCTaBAEHNSA MyHULMNANbHOW YCNYru, B 3NEKTPOHHOW (opme ¢
HapyLLEHNEM YCTaHOB/IEHHbIX TPe6OBaHWIA,

5) HEKOPPEKTHOE 3amnosiHeHMe 06s3aTeNlbHbIX Nosei B (hopme 3asiBNEHUSA, B TOM
yncne B WUHTEPaKTUBHOM hopMe 3asaBfeHUss Ha PecnybnnMkaHCKOM nopTane
(HefocTOBEPHOE, HEMOJTHOE, MO0 HenpaBWbHOE 3aro/IHEHWE);

6) npeacTaBfieHWe HEMOMHOINO KOMMJIEKTA AOKYMEHTOB, HE0OXOAUMbIX A/if
npeaocTaBfeHNss MyHULMUNaNbHON YCNyru;

7) 3asBNeHWe O NpeaocTaBNeHWM YCNYrM NoJaHO B OpraH rocyaapCTBeHHOW
BN1aCTW, OpraH MecTHOro camoyrnpasfieHUs WM OpraHu3auunto, B NoSIHOMOYNSA KOTOPbIX
He BXOAUT NpeaocTaBneHne MyHULUMNanbHON yCnyru;

8) HecobntoAeHMe YCTaHOBMEHHbIX cTaTbeil 11 deaepanbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 31eKTPOHHOW MNOAMNUCK» YCNOBUIA MNPU3HAHMUS
AENCTBUTENbHOCTU YCUNEHHOW KBANIN(MULMPOBAHHOW 3N1EKTPOHHOM MOANMUCHU.

2.7.2. TepeyeHb OCHOBaHWIA ANs OTKasa B MPMEME AOKYMEHTOB, HEOOXOAMMbIX
ANS NOyYeHU MyHULMNANbLHOR YCNYTK, SBNSETCA UCUHEPbIBAKOLUM.,

2.7.3. PeweHne 06 0oTKase B MpuemMe 3asB/IEHNS U [JOKYMEHTOB, HEOOXOAMMbIX
ANS NPefoCTaB/eHNA MYHULMMNANbHON YCNYru, MOXET OblTb NPUHATO Kak BO BpeMS
npuemMa 3afBUTeNd, Tak WM MOCAe MOAYyYeHUA OTBETCTBEHHbLIM AO/HKHOCTHbLIM NNLOM
OpraHa Heob6xoAMMbIX AN NPefoCTaBNEHMS MYHMUMNaNbHOW YCNyrn [OKYMEHTOB
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(cBemieHWMIA) ¢ WCMOMb30BaHWEM  MEXBEJOMCTBEHHOIO  MH(OPMAaLMOHHOIO
B3aVMOJEiCTBUSA, B CPOK, He NpeBblaloWnii 9 paboumx AHEN co AHS perucTpamm
3as1BNIeHMS.

2.7.4. 3anpellaeTca OTKasblBaTb B MpueEMe 3asiBEHUS U WUHbIX AOKYMEHTOB,
HEe06X0AMMbIX ANS NPeAOCTaBNEHNS MyHULMNANLHON YCYrK, B ClyYae ec/in 3asBneHune
N AOKYMEHTbI, HEOOX0AMMbIE A/ NPeAoCTaBNeHNs MyHULMUNANbHON YCnyru, NojaHbl B
COOTBETCTBUW C MH(OPMALMEl 0 CPOKax M NOpsaKe NpefoCTaBNeHNs MYHULIMNANbHO
yCcnyru, ony611MkKoBaHHoOM Ha EanHom nopTtane, Pecny6ivMkaHCKOM nopTase.

2.8. |/|C‘-IepI'IbIBaPOIJ_I|I/II7I nepedvyeHb OCHOBaHW Anda npnocTtaHoOBAEHUA NI OTKa3a B
npegoctaBneHN MyHI/ILI,I/II'IaﬂbHOVI YCnyrmu

2.8.1. OcHOBaHMA [N NPUOCTAHOB/IEHUS MNPeAOCTaBNEHMA MYHULMNaIbHON
YCNYrn OTCYTCTBYHOT.

2.8.2. OCHOBaHMs AN 0TKasa B NPeAoCTaBEHNN MYyHULMNANbHOW YCNYTI:

1) 3asBuTEenem npeacTaBfeHbl AOKYMEHTbl HE B MOMHOM 06beme, NM6O B
NpeAcTaBneHHbIX 3asiBeHUM W (MIKM) [OKYMEHTax COAEepPXUTCA HenonHasd u (uam)
HeoCTOBepHas UH(opMauus.

2) obecrieyeHmne XUnbeM rnonyyaTens ycnyrn 6onee y4eTHOW HOPMbI.

3) HaMepeHHOoe YXyALEeHWNe XUNULWHbIX YCOBUIA B TeYeHUe MNOCNeAHUX NATU
neT.

4) Bble3[ Ha Apyroe NOCTOSAHHOE MECTO XXMUTe/bCTBA.

5) ncTeueHme cpoka AecTBUS TPYA0BOro Aorosopa (KOHTPakTa).

6) OKOHYaHWe CpoKa CNy>0bl.

7) UcTeyeHne cpoKa npebbiBaHMSA Ha BbIGOPHON AOMKHOCTMU.

2.8.3. TepeyeHb OCHOBaHWA ANA OTKa3a B NpPeAoCTaBNEHUM MYHULMMaNbHOW
YCNYTn ABNSIETCSA MCUEPMbIBAIOLLNM.

2.8.4. 3anpewyaeTca OTKas3blBaTb B NPefOCTaBNEHUN MYHULUMNANbHON YCNyrn B
cfiyyae, ecnu 3asBfieHWe O MNPefoCTaBNeHUN MYHUUMNANbHOM YCNyrn nojaHo B
COOTBETCTBMM C UH(hOPMaLMe O CPOKax U MopaaKe NpefocTaBNeHUs MYHULMNAIbHON
ycnyru, ony61MkKoBaHHOW Ha EgnHOM nopTane, Pecny6nvnkaHCKOM nopTarne.

2.9. nOpFI,EI,OK, pasMep N 0OCHOBaHNA B3MMaHUA rocy,u,apCTBeHHon NOLUANHBI UAN NHOW
nnatbl, B3AMMaeMon 3a npepocTtas/ieEHNE MyHI/ILI,I/II'IafIbHOI71 YCNnyru

MyHuLMNanbHasa ycnyra npefocTaBnseTcs Ha 6e3B03Me3HON OCHOBe.
2.10. MepeueHb yCNyr, KOTOPble ABASIOTCSA HEOOXOAUMBIMI W 06513aTe/bHbIMU ANS
NpeAocTaBNeHNst MyHULMUNANbHOW YCNYTri, B TOM YMC/e CBEAEHNS O AOKYMEHTE
(nokymeHTax), BblgaBaeMoM (BbljaBaeMblX) OpraHu3aLMsmMu, Y4acTBYOLWUMM B

npepocTaBNeEHNN MyHULUMabHbLIX YCIYT

npe,ﬂ,OCTaBﬂeHI/le H€06XO,EI,VIMbIX N 0653aTeNbHbIX YCNyTr He Tpe6yeTCﬂ.
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2.11. MNopsagok, pasMep U OCHOBaHUA B3MMaHUA NaaTthbl 3a NpeaocTaB/eHNe YCayr,
KOTOpble ABMAKTCA HEOOXOAUMbIMWN 1 0653aTe/IbHbIMU AN NPeaoCcTaBNeHNs
MYHMULMNANbHON YyCNyru, BKAOYas MHPOpMaL M0 0 METOAMKE pacyeTa pasMepa TakoWn
nnarbl

MpefocTaBneHne HEOOXOAMMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MaKcuMasnbHbIl CPOK OXKMAAHUS B 0Uepean nNpu nogade 3anpoca o
NpeaocTaBfeHNM MyHULMNANbHOW YCNYTK, YCNYTX, NPeAoCTaBNSEMON opraHn3aLmen,
y4acTBYIOLLEV B NPeA0CTaBNEHUN MYHULMMNAbLHOR YCNYTIA, U NPY NONYYEHUN
pe3ynbTaTa NpPefocTaBieHUs TakuxX ycnyr

2.12.1. Bpemsi o)XmaaHus npu nogade 3asBneHUs Ha NOAYyYEHUE MyHMLMNANbHOW
YCNyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyeHun pesynbTata NpefoOCTaBNEHUS MYHULUNAILHOW YCyru
MaKCUMa/lbHbI CPOK OXWUAaHWA B OYepeamn He AO/KEH NpeBbiwaTh 15 MUHYT.

2.13. CpoK 1 NopsaoK permcTpauumy 3anpoca 3aaBuTens 0 NpeaocTaBneHnm
MYHULMNANbHOW YCNYry 1 yCnyru, NpeAocTaBnsieMoli opraHm3saLmeid, yyacTByoLLeli B
NpeAoCTaBeHNN MYHMLMNANBHON YCNYTW, B TOM YMC/e B 3/IEKTPOHHOI (hopme

2.13.1. Mpwn nn4yHomMm obpawieH B ML, B feHb nojayn 3asB/IeHNS 3a9BUTENHO
Bblgaetca pacnucka n3 AVIC M®L| ¢ pernctpauMmoHHbIM HOMEPOM, MOATBEPXKAAIOLLUM,
4TO 3asB/IEHME OTMNPaB/EHO, N JaTOM Nohayn 3asB/eHns.

2.13.2. Tlpn HanpaeneHuu 3asdBfieHMA nocpeacTBoM EamHOro noptana,
Pecny61nkaHCKOro noprana 3aaBuTe/lb B feHb NoAayn 3aAB/IEHUA MOyYaeT B IMYHOM
KabuHeTe PecnybnukaHCKOro mnopTasa WM MO 3/eKTPOHHOW MoyTe YBeLOM/IEHME,
NOATBEPXAaAlOLLee, 4TO 3adAB/eHWe OTMNpaB/eHO, B  KOTOPOM  YKa3blBalOTCA
PErncTpaumoHHbIA HOMep 1 AaTa nojadn 3asaB/eHuns.

2.13.3. Tpu nmyHOM o6paweHun B OpraH B [feHb nNojayn 3aAB/IEHUA
YNO/IHOMOYEHHbIM A0/HKHOCTHbIM nuuoM OpraHa 3asBUTENO BblJaeTcsa pacrnucka u3
aBTOMaTM3MPOBaHHON WH(POPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHOW A/ OKa3aHus
rocyfapCTBEHHbIX W MYHUUWUMNaNbHLIX YCIYyr, C PerucTpayMoHHbIM HOMEPOM, AaTOM
nofayu 3adBneHNa U nepevyHem NnpeacTaB/ieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHMAM, B KOTOPbIX NPeA0CTaBNSETCS MyHMLUMNAaNbHAs
ycnyra, K 3a1y 0XuaaHus, MecTaM [1s 3arno/IHeHMs 3anpoCcoB O NPef0CTaBNeHNN
MYHULMNANbHON YCNyrn, MHPOPMaLMOHHbBIM CTeHAaM ¢ 06pa3LaMy UX 3arno/HEHUS 1
nepeyHeM [IOKYMEHTOB, HEOOXOANMBIX N5 NPefoCTaBNeHUS KaX A0 MyHMLMNANbHOM
yCnyru, pasmeLLeHnio 1 0hOPMIEHUIO BU3YanbHOM, TEKCTOBOW U MyNbTUMEANIAHOI
MH(opMaLMK 0 NopsiaKe NPeAOCTaBNeHMS TaKO YCnyri, B TOM UYNUC/E K 06ECNeYeHuto
[OCTYNHOCTKN AN UHBAIMOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (hefiepanbHbIM
3aKOHOAATe/IbCTBOM M 3aKOHOAATENLCTBOM Pecny6imku TaTtapcTaH o coLmanbHOol
3aluTe MHBANMIO0B



12

2.14.1. TpepocTaBneHne MyHULMNANbHON YCNYT OCYLLECTBASETCA B 3[4aHUAX U
NoMeLLeHUnAX, 060pyL0BaHHbIX MPOTMBOMNOXKAPHOM CUCTEMOWA 7 CUCTEMOM
MOXapoTyLUeHUS.

Mecta npvema 3asBUTeNein 060pyaytoTcA HeobXoAMMON Mebenbto  Ans
opopM/IEHNA LJOKYMEHTOB, MHPOPMaLMOHHBIMW CTEHAAMM.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickon Pegepauumn o
COLMasibHON 3alunTe WHBA/IMAOB B LEensx 6ecnpensaTCTBEHHOro AOCTyna K MecTy
NpefoCcTaBNeHNs MyHULMNANLHOW YCyru 06ecnevmBaeTcs:

1) obecneumBaeTca 6ecnpensaTCTBEHHbIA [OCTYN WHBaMAOB K  MeCTY
npegocTaBfieHNss MyHUUMNAaNbHOW Yycnyrn (yAo6HbIA BXOA-BbIXO4 B MOMELLEHUS ©
nepemMeLLleHne B UX npegenax);

2) BU3yaslbHasA, TEKCTOBasg W My/NbTUMeAUNHAA WHGopMauus o nopsake
NpefoCTaBNeHNs MYyHULUNAIbHON YCNyrn pasMeliaetcs B YAOOHbIX ANS 3adBUTENeN
MecTax, B TOM YMC/Ie C y4eTOM OrpaHUYeHHbIX BO3MOXKHOCTEN MHBANNLOB;

3) COMpoBOXAEHNE WHBa/INAOB, MMEKLWMNX CTOMKME PacCTPOMCTBa (PYHKLMM
3PeHNs U CamMOCTOATENLHOIO NepeiBUXeHUs, 1 OKazaHne UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITE/IbHOTO MepefiBMXEHUA M0 TeppuTopuKn, Ha
KOTOPO  pacrnonoXeHbl OOBLEKTbI COUMANbHOW, WHXEHEPHOW W TPaHCMOPTHOW
NHPPACTPYKTYp, BXOAA B TaKMe 00BLEKTbI M BbIXOAA U3 HUX, NOCALKN B TPAHCMOPTHOE
CPeACTBO M BbICAAKWN U3 HEFO, B TOM YMC/E C UCNOMb30BaHMEM Kpecna-KOoNsACKU,

5) Hagnexauwiee pasMeLlleHMe 060pyAoBaHMA W HOCUTENe WHGopmauuu,
HeobXxoAnMbIX Ansi obecneyeHms 6ecnpensaTCTBEHHOrO AOCTyNa MHBaIMAOB K yCinyram
C YYETOM OrpaHuNyeHUn NX XU3HeLeAaTeNbHOCTHY;

6) aybnupoBaHMe Heo6XOAMMOWN AN WUHBANWAOB 3BYKOBOW W 3pUTENbLHOWA
MHOpMaUMK, a TakKXe Haanucen, 3HAKOB W WMHOW TEKCTOBOW W rpatuyeckomn
MHOPMaL MM 3HaKaMU, BbINOTHEHHLIMUW pPesibe(hHO-TOUEYHbIM WpUdTOM bpaiins;

7) [OMYCK CypAonepeBojynka u TUdocypaonepeBoaymKa;

8) monyck cobakun-npoBOAHMKA NPY HAIMUUKN OOKYMEHTA, NMOATBEPXKAAOLLErO
ee cneuyuwasbHoe o06y4YyeHMe U BblJaBaemMoro no ¢opMe U B NOPALKE, KOTOpPble
yCTaHOB/EeHbl NpUKa3oM MwuHWCTepcTBa Tpya W COLMaNbHON 3awuTbl POCCUMICKOWA
®epepaunn o1 22.06.2015 Ne 386H «OO6 yTBEpXAEHUM (OPMbl [LOKYMEHTa,
MOATBEPXKAAIOLWEro crneumanbHoe o0y4veHMe Cc06aku-MpoBOAHMKA, W MOpsAKa ero
Bblauu».

2.14.3. TpeboBaHMA B 4acTu o0becrneyeHUss [LOCTYNHOCTU [ANs  WHBAINAOB
0ObEKTOB, B KOTOPbIX OCYLLECTBNAETCA MpefoCTaB/ieHNe MYHULMNATbHON YCnyru, u
CPeACTB, WUCMNONb3yeMbIX NPWU MNPefoCTaBNeHUN MYHUUWUMaNbHOW YCyru, KOTOpble
yKasaHbl B noAnyHKTax 1 -4 nyHkTa 2.14.2. agMUHUCTPATMBHOIO pPErfameHTa,
NMPUMEHAIDTCA K O0O0bekTamM W CpefcTBaM, BBELEHHbIM B 3KChayatauuio waun
npoweaLwmnm MoAepHU3aLnio, PEKOHCTPYKLUMIO nocne 1 utona 2016 roga.

2.15. Moka3aTenu AOCTYMHOCTM W KayecTBa MyHMUMNANbHOW YCNyru, B TOM yncne
KONMYeCTBO  B3aMMOAENCTBMIA  3asBUTENs C  JO/MKHOCTHbIMW  AULAMKU  MPW
NPeAoCTaBEHNN MYHMUMNANBLHOW YCAYrn U UX NPOAOMKUTENbHOCTb, BO3MOXHOCTb
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nosyyeHns MHMOPMaUMM O Xode NPeAoCTaBNeHUs MYHULMNAaNbHOW YCNyru, B TOM
yucne € MCNOJSIb30BaHMEM  MHMOPMAUMOHHO-KOMMYHUKALUUOHHBLIX — TEXHOJOTMUA,
BO3MOXHOCTb /MO0  HEBO3MOXHOCTb  MOJlyYEHUA  MYHULMNANBHON  ycnyrn B
MHOTFO(YHKUNOHA/IbHOM LleHTpe npeaocTaBfieHns rocyfapCTBEHHbIX "
MYHULMNaAbHBIX YCAyr (B TOM 4uC/ie B MOSIHOM 06beMe), B /1I060M TeppPUTOPUasIbHOM
noApasfenieHMn opraHa WCNONHUTENbHO  PacnopsAUTENbHOrO  OpraHa MeCcTHOro
camoynpas/ieHus, N0  Bbloopy 3asBuTens  (3IKCTeppUTOPUA/IbHBIA  MPUHLMN),
MOCPefCTBOM 3anpoca O MPeAoCTaB/ieHUM HECKO/IbKUX TOCYAapCTBEHHbIX W (M)
MYHULUMUNAIbHBLIX  YCAYr B MHOFOMYHKLMOHA/IbHbIX  LIEHTpax MpesocTaBNeHuns
rocyfapCTBEHHbIX W MYHUUMNaNbHbIX YCAyr, MNpesycMOTpeHHoro cratbe 15.1
®epepanbHOro 3akoHa Ne210-d3 (KOMMNJIEKCHbIA 3anpoc)

2.15.1. Mokasatenamn [OCTYMNHOCTU MpPefOCTaB/IEHNS MYHULUNANbHOW YyCnyru
ABNAKOTCA:

pacnooXeHHOCTb NMOMeLLeHNs, B KOTOPOM BefleTCa MPUeM, Bbljaya JOKYMEHTOB
B 30He JOCTYMHOCTU OOLLECTBEHHOIO TPAHCMOPTa;

HaMyme HeobXOLMMOro KO/MIMYecTBa CreuuasncToB, a TakkKe MOMELLeHWI, B
KOTOPbIX OCYLLECTB/AETCA NPUEM JOKYMEHTOB OT 3asABUTENEN;

HaMume wucYyepnblBaloLWen WHGpopMauum o crnocobax, MopsLKe U CpoKax
NpefoCcTaBNeHNs MYHULUMNANbHOM YCNYrM Ha WH(OPMAaLMOHHBLIX CTeHAax, EanHom
noptane, PecnybnnkaHckom noptane, opuLmanbHOM caiTe MyHULMNAIbHOIO pPaioHa;

OKa3aHMe MnOMOWW WHBa/IM4AM B MNPeofosieHMn 6apbepoB,  MeLlarLmx
NONYYEHNIO UMW YCNYT HapaBHe C ApYrMMU NnLamu.

2.15.2. Tlokasarenamy KayectBa MpeAoCTaB/eHUs MYHUUUNATbHON YyCyru
ABNAKOTCA:

1) co6ntoieHne CPOKOB NMprema 1 pacCMOTPEHUSA LOKYMEHTOB;

2) cobnoieHne cpoka NonyvyeHns pesynbTaTa MyHULUNANbHOW YCNYTW;

3) oTCyTCTBME O0OOCHOBaHHbLIX anob Ha HapyLleHud aAMUHUCTPATUBHOIO
perfamMeHTa, coBepLleHHble paboTHMKamMu OpraHa;

4) KONNYecTBO B3aMMOLENCTBUI 3adaBUTENSA C O/MKHOCTHBIMU nnuamn (6e3 yyeta
KOHCY/NbTaumi):

B3aMMofeincTBue 3adaBuTens Cc paboTHMKamu OpraHa wam MOL,  npu
NpefoCTaBNeHUN  MYHULMNANbHON  YCNyrn  OCYLLECTBASETCA OAWH  pa3  npu
NnpeAcTaB/ieHNN 3a9B/IEHUSA CO BCEMU HEOOXOANMbBIMU JOKYMEHTaMW;

OLWH pa3 B C/lyyae Heob6XOLMMOCTU NOSyYeHWs pesynbTata MpefocTaB/ieHUA
MyHUUMNanbHoW ycnyrn B OpraHe wan MO®LL B dopme 3K3emnnspa 3/EKTPOHHOIO
LOKYMeHTa Ha ByMaXXHOM HocuTere.

Mpofo/IHKUTENbHOCTD OAHOI0 B3aMMOLENCTBUS 3asaBUTENA C AO/DKHOCTHbIMU
AnuaMy nNpu NpegocTasieHn MyHULUNaNbHOW YCYrn He npeBblliaeT 15 MUHYT.

3asBuTENb BNpPaBe OLEHNTb Ka4ecTBO NPeLoCTaBeHUs MyHULUNAIbHOWR yCnyru ¢
MOMOLLGIO YCTPOWCTB MOABVIKHOW pagnoTenieDOHHOM CBA3W, C  MCNOMb30BaHUEM
Pecny611MKaHCKOro noprana, TepMUHabHbIX YCTPOWCTB.
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2.15.3. VIH(opmauma o xoae npeaoctaBfeHUss MyHULMNANbHON YCNyrn MOXeT
ObITb  MOflyyeHa 3aABUTENEM B JIMYHOM KabuHeTe Ha EguHoM  nopTarne,
Pecny6nnkaHckom noptasne, B OpraHe, M®L].

2.15.4. TpefocTaBneHne MYHUUUNANBbHOM YCNYrM OCYLLECTBASIETCS B NHOO0OM
M®L|, no BbIOOPY 3aABUTENA He3aBMCMMO OT MeCTa ero >XWUTeNnbCTBa WM MecTa
(hakTn4yeckoro npoxusaHua (npebbiBaHWA) Ha TeppuTopun Pecny6imkn TatapcTtaH no
3KCTeppuTOpUaNbLHOMY NPUHLMNY.

MyHnuMnanbHaa ycnyra B cOCTaBe KOMMMIEKCHOro 3anpoca He npegocTaBiseTcs.

2.16. NHble TpeboBaHMA, B TOM YMC/e YUUTbIBAKOLLIME OCOOEHHOCTM NPeaoCcTaBeHNs
MYHUUUNAIbHON YCNYTY M0 3KCTEPPUTOPUaNbHOMY NPUHLMNY (B Cny4vae, ecnu
MYHULMMNaNbHasA ycyra npefocTaBiseTcs no 3KCTeppuUTopuanbsHOMY NPUHLANY) U
0COGEHHOCTY NMpefoCTaB/IEHNS MYHULMNANbHOW YCNYTN B 31EKTPOHHON (hopme

2.16.1. Mpun npefocTaBfEHUN MYHULMUMNANbHOW YCNYru B 3NEKTPOHHOW (hopme
3adaBUTeNb BNpase:

1) nmonyuutb  WHpopMauMO O MNOpPsAAKE M CpoKax  MpeaocTaBfieHUs
MYHUUMNANbHOW YCNyrn, pasMmeleHHyo Ha EguvHom noptane, Pecny6inMKaHCKOM
noprane;

2) nopjatb 3asB/ieHWe O MPeAoCTaBleHUM MYHULUNAbHON YCAYrM W UHble
[NOKYMEHTbI, HE0BX0AUMbIE 415 NPeAOoCTaBIeHUs MyHULUNAIbLHOW YCyrn, B TOM YuCe
OOKYMEHTbl Y MH(OopMaLMIO, 3/IEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obliv 3aBepeHbl B
COOTBETCTBUM C NYHKTOM 7.2 yacTu 1 ctatbM 16 PefepancHoro 3akoHa Ne 210-P3, ¢
MCMonb30BaHMEM Pecny6MKaHCKOro noprana,;

3) MoMy4nTb CBeLEHUS O XOAe BbIMOJIHEHUS 3aABNEHUA O NpPefoCTaBNeHUN
MYHULMNANbHOW YCYr, NOLAHHbIX B 3/IEKTPOHHOW (hopMe;

4) OCYLLeCTBMTb OLEHKY KayecTBa NpeAoCcTaBieHns MyHULUUNAIbHOR YCyru;

5) nonyunTb pesynbTaT MNPeAoCTaB/eHUs MYHUUMNaNbHOW Yycnyru B gopme
3N1eKTPOHHOT0 JOKYMEHTA;

6) nopaTb Xanoby Ha peweHne u gelictene (6e3geincTeme) OpraHa, a TakxKe ero
OO/MKHOCTHBLIX /AL, MYHUUMNANbHLIX CAYXalMx NocpeacTtsom PecnybankaHCKoro
noprtana, noptana qefepasbHON rOCyAapCTBEHHOW WHMOPMaLMOHHOW CUCTEMBI,
obecneunBatolleit npouecc gocyaebHoro (BHecyaebHOro) o6ykanoBaHWUS PELUeHWUA ©
nevicteuii (6e3feincTensa), COBEPLUEHHBLIX MPU NPefOCTaBNEHUN TOCYAapCTBEHHbIX U
MYHUUUNANbHBIX  YCNYr  opraHamu, MpefocTaBAAOWUMKM  TOCYAapCTBEHHblIe U
MYHUUMNANbHbIE  YCAYrK, WX AO/HKHOCTHbIMK  fiMUaMK, T[OCYAAapCTBEHHbIMU U
MYHULUNANbHLIMU CY>XallUMU.

2.16.2. ®opmMnpoBaHMe 3aABNEHUSA OCYLLECTB/AETCA MOCPEACTBOM 3amno/IHEHUA
3NeKTPOHHON (DopMbI 3asBNeHNs Ha Pecny6ivMKaHCKOM rnopTane 6e3 Heo6XxoAMMOCTU
[0MOJTHUTENIbHOW Nojaym 3adB/ieHNS B KaKOW-1M60 NHOIN (hopme.

2.16.3. Ipun opmmpoBaHnK 3a8BNEHNSA 06eCreynBaeTcs:

1) BO3MOXXHOCTb KOMUPOBaHWA U COXPaHEHUA 3aAaBNEHUA U UHLIX LOKYMEHTOB,
Heo6X04UMbIX 419 NMPeOCTaB/IeHNA YCYTN;
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2) BO3MOXHOCTb 3amnO/IHEHUS HECKONIbKUMU 3aABUTENAMU OLHOW 3/1EKTPOHHOWA
(hopMbl 3asaBneHUA Npu obpalleHnn 3a ycnyramu, npegnonaraloliumMmm HanpasneHue
COBMECTHOTO 3aB/IEHNS HECKO/IbKUMMW 3aABUTENAMMU,;

3) BO3MOXHOCTb Meyaty Ha GYyMaXHOM HOCWUTEeNe KOMUW 3N1eKTPOHHON (hOpMbI
3a8B/eHNS,

4) coxpaHeHue paHee BBEAEHHbIX B 3/1IEKTPOHHYHO (hOpMY 3asB/IeHUsi 3HAYEHWI B
NHO60M MOMEHT MO XefaHWo NoNb30BaTeNs, B TOM YMC/ie NPU BOSHUKHOBEHUN OLLIMOOK
BBO/a 1 BO3Bpare 4719 NOBTOPHOr0 BBOAA 3HAYEHWNI B 3/IEKTPOHHYIO (DOPMY 3aBNEHUS;

5) 3anofiHeHMe Mofel 3NeKTPOHHOM (hOpMbl 3asiBNEHUs [0 Hayana BBOAa
CBEAEHWNIA 3asBUTENIEM C WCMOMb30BaHMEM CBE[EHWI, pa3MelleHHbIXx B ECUA, u
CBefleHMI, ony6/MKOBaHHbIX Ha PecrnybnnmkaHCKOM nopTane, B 4acTW, KacatoLencs
CBeleHWIA, OTCYTCTBYIOLLUX B AMHON CUCTEMe NAEHTUMUKALMMN U ayTeHTUPUKaLU;

6) BO3MOXHOCTb BEPHYTbCA Ha /060N M3 3TanoB 3ano/IHEHUA 3/IEKTPOHHOW
(hopmbl 3a8BNEHUS 63 NOTepn paHee BBeAEHHOW MHDopMaLuN;

7) BO3MOXHOCTb [OCTyna 3asBUTENd K paHee MoAaHHbIM WM 3asB/IeHUSM B
TeYeHMe He MeHee OAHOro roga, a Takke 4acTUYHO CROPMUPOBAHHBLIM 3asiBJIEHUAM - B
TeyeHne He MeHee 3 MeCALEB.

2.16.4. 3anucb 3aaBuTenein Ha npvem B M®L| (ganee - 3anncb) OCyLLECTB/IAETCA
nocpescTBOM Pecny6/MKaHCKOro noprana, TenedoHa KOHTaKT-LeHTpa MOLL.

3anaBUTeN0 NPeLOCTaBISAETCA BO3MOXHOCTb 3anmcu Ha Nobble CBOOOAHbIE AN
npvema gaty v Bpems B npejesiax yCTaHOB/EHHOIN0 B MHOTO(MYHKUMOHANILHOM LEeHTpe
rpagpmka npuema.

3anncb Ha onpefeneHHy0 aaTy 3akaH4YMBaeTCsl 3a CYTKW [0 HACTYM/IEHUS 3TOM
[arbl.

[nsa ocywecTBneHns npeLBapuTesibHON 3anmncy NocpescTBoM Pecrny6/IMKaHCKOro
noprana 3asBUTEN0 HEOOXOAMMO yKa3aTb 3anpallvBaeMble CUCTEMOW AaHHble, B TOM
yucne:

(haMununio, UM, 0THECTBO (MPU HaIMunK);

HOMep TeneqoHa,;

afipec 3/IEKTPOHHOW NoYuTbl (M0 XenaHuto);

XXenaemyto gaty v Bpems npuema.

B cnyyae HeCOOTBETCTBMSA CBefeHWI, KOTOpble COOOWWUA 3asaBUTENb Mpu
npeABapuTe/IbHON 3anucu, LOKYMeHTaM, MpeAcTaBfieHHbIM 3asBUTENemM MpuU JIMYHOM
npueme, npeasapuTesibHasd 3anncb aHHyMpyeTcs.

Mpn ocyLwecTBNeHNUN NpeaBapuTesibHOM 3anucK 3asBUTEN0  0becneyvnBaeTcs
BO3MOXHOCTb pacneyatatb Ta/lOH-NOATBepXaeHMe. B cnydyae, ecnu 3asBuUTenNb
COOOLIMT afpec 3MeKTPOHHOW MOYThl, HAa YKa3aHHbIA afpec TakXe Hanpa./seTcs
MH(OPMaLMsa 0 NOATBEPXKAEHMM NPeLBapuUTeNibHON 3anncy C yKazaHUeMm faTbl, BpeMeH
N MecTa npremMa.

Mpn ocyulecTBNeHUN MpeaBapuTe/IbHOM 3anncu 3asBuTeNb B 0653aTebHOM
nopsaake MHMOPMUPYETCH O TOM, YTO NpefBapuUTeNbHAadA 3annCb aHHYIMPYETCA B Clly4vae
ero HesBKM Mo UcteyeHnn 15 MUHYT C Ha3HAYEHHOr0 BPeMeHM npuema.

3asBuTENb B /1060€ BpeMs BrpaBe 0TKa3aTbCA OT NpeABapuTeIbHOM 3amnnciu.
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3anpeltaeTca TpeboBaTb OT 3afBUTENS COBEPLUEHWS WHbLIX [EACTBUIA, KpoMme
MPOXOXAEHNA NAEHTUPUKALMN N ayTEHTU(DMKALUN B COOTBETCTBMM C HOPMAaTUBHbLIMM
NpaBoOBbIMK akTamy Poccuiickoi defepauun, ykKasaHuWs LM Mpuema, a Takxe
npeaocTaBneHns CBeAEeHUIA, HeobXOoAMMbIX [ANs pacyeTa [AANTEIbHOCTU BPEMEHHOIO
MHTEpBana, KOTOPbI HEO6X0ANMO 3a6POHNPOBATb A5 NpUeMa.

3. CocTaB, nocnefoBaTe/IbHOCTb Y CPOKU BbIMO/THEHMSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K MNOPSAAKY UX BbIMOMHEHWS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHNSI aAMUHUCTPATUBHbIX NPOLEeLYp B 3/1eKTPOHHOW hopMe, a TaKXe

0COGEHHOCTM BbIMOIHEHUSA aAMUHUCTPATUBHbIX NpoLesyp B
MHOTO(hYHKLMOHAbHbIX LeHTpax

3.1. OnucaHve nocnepoBaTeNbHOCTW AeACTBUM NpY NpeAocTaB/IeHNM
MYHULMNALHOR yCNyru

3.1.1. MpegocTaBneHne MyHULMNANLHON YCNyrn BKOYaeT B Cebsi cneaytoLue
aAMVHUCTPaTMBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBAHME 3asBUTENS;

2) NPUHATE W PacCMOTPEHME KOMIM/EKTa [OKYMEHTOB, MpeAcTaB/eHHbIX
3asBUTENEM,;

3) HanpaBneHWe MeXBeAOMCTBEHHbIX 3aMpoCOB B OpraHbl, y4yacTBylOliMe B
NpeAoCTaBNEHNN MYHULMNANLHOR YCNyru;

4) NoAroToBKa pe3y/nbTaTa MyHULMNaNbHOW YCNyTu;

5) 3aKNOYeHMe 1OroBopa

6) Bblgaua (HanpaeneHne) 3asBUTENO pe3ybTaTa MyHULMNaNbHON yCnyru;

7) ucnpaenieHne TEXHUYECKMX OLLMBOK.

3.2. OKasaHue KOHCY/IbTalmWin 3ad9BUTENIO

3.2.1. OcHOBaHMeM Hayana BbINOJHEHUA ALMWHUCTPATUBHOW  MNpoLesypbl
ABNISIeTCA O06palleHWe 3asaBMTENSA MO BOMPOCaM, CBA3aHHbIM C NpefOCTaB/IeHNEM
MYHULMNaNLHOW YCNYTW.

[OMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHUE
aflMVHNCTPaTMBHOWN NpoLesypbl, ABNAETCS:

npu obpalleHnn 3aasutend B MOL, - paboTHUK MPLL;

npu obpaweHnn 3aasutens B OpraH - cekpetapb Mcnonkoma (panee -
LO/IXHOCTHOE /M0, OTBETCTBEHHOE 32 KOHCY/IbTUPOBaHME).

3.2.2. 3aaBuTeNb BMNpaBe 06PaTUTLCA 3a KOHCY/NbTaluel O MOpsAKe U CpoKax
NpefoCTaBfeHNs MyHUUMNaIbHONW ycnyrm B M®L, nuyHo u no TeneoHy W
3N1EKTPOHHOW nouTe.

PaboTHUK M®L], KOHCYNbTUPYET 3asBUTENA, B TOM 4uCie Mo cocTasy, (hopme
npeAcTaBnseMoit JOKYMEHTaUUM U ApYrMM BoMpocaMm N5 MolyvyeHns MyHULMNaIbHOW
ycnyru.
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3aaBUTelb  MOXET MOAy4YMTb MHMOPMALMIO O MOpAaAKe npefoCcTaB/eHns
MYHULMNaNbHOW ycnyrn Ha opuumnansHom carite M®L, http://mfcl6.tatarstan.ru.

ALMWHUCTPATUBHbIE MNPOLEAYPbl, YCTaHaBNMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B leHb 06paLleHns 3adBUTenNs.

PesynbtatamMy  BbINOMIHEHUS  aAMWHUCTPATUBHLIX  Mpoueayp  SABAAIOTCA:
KOHCYNbTauMs Mo coctaBy, (opMe MpeAcTaBNsSeMOM [LOKYMeHTaumMum w  Apyrum
BONpocam, HeO6X0ANMBIM AN NONYYEHUS MYHULMNANBHON YCNYyTW.

3.2.3. 3asBuTENb BrpaBe 06patuTbca B OpraH no TeneoHy U 31eKTPOHHOM
noute, a TakKXe MONYy4YUTb KOHCYynbTaumio Ha Pecny6/vMKaHCKOM nopTane, cauTe
OpraHa 0 nopsiiKe 1 cpokax npegocTaBaeHns MyHULMNAIbHOR YCyr, B TOM YKC/e No
cocTaBy, (hopMe NpefCcTaBnseMOin AOKYMeHTaUMM U ApYrum Bonpocam Ais MofyveHus
MYHULMUNAIbHOW YCNyTW.

[omKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWe WHQopMUpyeT
3afABUTENS B COOTBETCTBMM C TpeboBaHMAMM nNyHKTa 1.3.4 aAMWHUCTPATUBHOIO
pernameHTa.

AIMWUHUCTPATUBHbIE nNpoLefypbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbIMOJIHAKOTCA B TeYeHMe Tpex paboumx fHei co AHA NOCTYNIeHNUs obpaLleHus.

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
KOHCY/bTauuMn no cocTaBy, (opme nNpeacTaBfsgeMOn [OKYMEHTauum w  Apyrum
BONpOcam, HeO6X0ANMbIM AN NONYYEHUS MYHULMNANBHON YCNYyTW.

3.3. MpuHATHE M PACCMOTPEHNE KOMM/EKTA IOKYMEHTOB,
NpeAcTaB/IEHHbIX 3asBUTENEM

3.3.1. Mpuem [OKYMEHTOB A/11 NpeAoCcTaBieHUs MyHULMNANBHON YCNyrn yepes
M®LL nnn yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasuTens (NpefactaBuTenb 3adaBuTens) obpawaetcd B M®L, ¢ 3anpocom
O NpefoCTaBNeHUN MYHUUMNANbHOW YCNyrn W NPefcTaBnseT [OAOKYMEHTbl B
COOTBETCTBUMU C NYHKTOM 2.5 aAMUHUCTPATUBHOIO PErNaMeHTa.

3.3.1.2. PaboTHUK M®LL, Begywnii npuem 3asBNeHNiA:

onpeenseTt npeameT obpalleHns;

YA0CTOBEPAET IMYHOCTb 3aABUTENS;

MPOBOAUT MPOBEPKY NOHOMOYUMIA LA, NOAAKOLLEr0 AOKYMEHTbI;

MPOBOAWUT MNPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NYHKTE 2.5 aAMUHUCTPATUBHOIO pPernameHTa,;

3aro/IHAET 3/IEKTPOHHYI0 (hopmy 3aaBneHus 8 ANC ML,

npu npefocTaBEHNN [LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aOMWUHUCTPATMBHOIO  pernameHtTa Ha  OyMaXHOM  HOCWTEeNe,  OCYLLeCcTBAsAeT
CKaHMpoBaHue NnpeACcTaBNEHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne ns AMIC MeL;

nepeaeT 3aA9BUTENIO Ha MPOBEPKY W nognucaHue;

nocne nognucaHua ckaHupyet nognucaHHoe 3aasneHne 8 AIC ML,
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sarpy>kaet 8 AIC M®L], 10KyMeHTbI, NpeAcTaB/eHHbIE B 3/1EKTPOHHOW dopme
WNN 3N1IEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (hOPMUPYET 3/1eKTPOHHOE
[leno;

BO3BpaLLaeT NognvMcaHHoe 3asaB/ieHe U OPUTUHASTbI BYMaXXHbIX LOKYMEHTOB;

BbIAET 3aABUTENIO PacnuUCKy B NpuemMe JOKYMEHTOB.

ALOMVMHUCTPATMBHbIE NpoLefypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B leHb 00paLleHns 3aaBUTeNS.

Pe3ynbTaTaMy BbINONHEHUA aMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTNpaBKe 3adaB/IeHNE U NaKeT OKYMEHTOB.

3.3.1.3. PaboTHMK M®L|, HanpaBngeT nakeT [OKYMEHTOB, TMPUHATbIX OT
3anBuTens B OpraH B 3/IEKTPOHHON (hopMe (B COCTaBe MakeTOB 3M1EKTPOHHbLIX Aen) B
TeyeHWe OfHOro paboyero [HA CO [AHA OOpalleHWs 3asaBUTENs B CTPYKTYpPHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMy BbIMNOHEHNSA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKTCA: 3aaB/eHNe
M NakeT [LOKYMEHTOB (3/IEKTPOHHOE [efo), HanpasfeHHble B OpraH, MOCPeLCTBOM
CUCTEMbI 3/1eKTPOHHOI0 B3aUMO/ENCTBUS.

3.3.2. Mpuem [OKYMEHTOB [ANS MpPefOCTaB/IEHUS MYHUUMNaNbHOW YyCnyru B
3/IEKTPOHHOI (hopMe yepe3 PecnybamnKaHCKMIA nopTar.
3.3.2.1. 3agBUTENb A/1A MOAAYM 3asB/IeHUA B 3/1EKTPOHHOW (hOpMe BbINONHAET

cnepytouime AencTens:

BbIMOMHAET aBTOPU3aLNIO;

OTKPbIBAET POPMY 3/IEKTPOHHOTO 3aAB/IEHUS;

3aMonHAeT  (POpPMYy  3/IEKTPOHHOIO  3afB/IEHMA, BK/HOYAKOLLYK  CBEAeHWUS,
HeobxoMMble 1 06a3aTe/NbHbIe A4/1A NPefoCTaBIeHNA MyHULMUNANbHOW YCNYTU;

NpUKpennseT LOKYMEHTbl B 3/1eKTPOHHOW (DOpMe WM 3N1EeKTPOHHble 06pasbl
NOKYMEHTOB K (DOpMe 3/1eKTPOHHOT 0 3aaB/1eHns (Npy Heo6X0ANMOCTH);

NoATBEPXKAAET (hakKT O3HAKOMJIEHUA W COrnacus € YCMOBUAMWU U MOPALKOM
NpeLoCTaBNeHNs MYHULMNANBHON YCNYyrn B 3NeKTPOHHOW (opMme (ycTaHaBnMBaeT
COOTBETCTBYHOLLYI OTMETKY O COrfiacum B POPMe 31EKTPOHHOIO 3asB/1eHNS);

MOATBEPXAaeT  [OCTOBEPHOCTb  COOOLWLEHHbIX  CBeAeHWW  (ycTaHaBNMBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPMe 3/1eEKTPOHHOI 0 3adB/IeHUSA);

oTnpasnseT 3anosIHeEHHOe 3NEeKTPOHHOE 3asB/ieHune (HaXXumaet
COOTBETCTBYHOLLYI KHOMKY B (DOPME 3/1EKTPOHHOIO 3aAB/IEHUNS);

3/IEKTPOHHOE 3asBfieHNe MOAMWUCLIBAETCA B COOTBETCTBMM C TPebOBaHWAMMU
NYHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

nonyyaeT yBefloM/ieH/e 00 OTMNPaBKe 3/IEKTPOHHOTO 3asB/1IeHNS.

dopmaTHO-Nornyeckas NnpoBepKa ChOPMUPOBAHHOIO 3adB/eHun
OCYLLLeCTBNAGTCA MOC/Ee 3arofHEHUS 3afBUTENIEM KaXXAoro W3 Mosiel 3/1eKTPOHHOW
(hopmbl 3asBneHUsA. TTpK BbISIBNIEHUWN HEKOPPEKTHO 3aro/IHEHHOIO MO 3/IEKTPOHHOWA
(hopmbl 3asBNeHNA 3asBUTENb YBEAOM/ISETCS O XapaKTepe BbISBEHHOW OLWNOKN K
nopaake  ee  ycTpaHeHus nocpeAcTBOM NHPOPMALMOHHOTO  COO06LLEHMSA
HenocpeACTBEHHO B 3/IEKTPOHHON (POpMe 3asB/IEHUS.

ALMVHUCTPATUBHBLIE NPOLEAYpPbl, YCTaHaBNMBAEMbIE HACTOALWMM MYHKTOM,
BbIMO/HAKOTCA B leHb 00paLleHns 3aaBUTeNs.
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PesynbTaTaMn  BbIMO/IHEHMA  aAMUHUCTPATMBHBLIX  MNPoOUeayp  ABNSAKOTCS:
3NEeKTPOHHOe Aeno, HanpaeneHHoe B OpraH MOCpPeACTBOM CUCTEMbI 3NEKTPOHHOIO
B3aMMOAEeNCTBUS.

3.3.3. PaccmoTpeHne KoMnekTa JOKYyMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbIMOMHEHNS AAMUHUCTPATMBHOM npoueaypbl
ABNAETCA MOCTYMNNeHWe 3asdBfIEHNUS W WHbIX [JOKYMEHTOB, HE0oOXOAUMbIX [/
npegocTaBfeHNss MyHULMNAIbHOR YCNyTI.

[JO/MKHOCTHBIM ~ NMuomM  (PabOTHMKOM), OTBETCTBEHHbLIM 33  BbIMOJ/IHEHUE
aAMWUHUCTPATMBHON  Npouedypbl  SIBNSETCA  CeKpeTapb Mcnonkoma  (ganee -
A0/HKHOCTHOE /N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [lO/HKHOCTHOE N0, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, B C/lyyae
obpalleHuns 3aaBUTeNA C 3aAB/ieHneM B OpraH:

onpefenseT npegMeT obpalleHuns;

yCTaHaBNNBAET IMYHOCTb 3a9BUTENS;

NPOBOAUT MPOBEPKY MONHOMOUUNIA NnLA, NOAAIOLLIENO AOKYMEHTI;

NMPOBOAMT NPOBEPKY COOTBETCTBUS [OKYMEHTOB TpebOBaHWUSAM, YKa3aHHbIM B
MyHKTE 2.5 aAMUHNCTPATMBHOIO pernameHTa, NPOBEepKY  COOTBETCTBUSA
NpefcTaB/fieHHbIX  AOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuaM  (Hagnex<aiiee
oopM/IeHNe KOMUIA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOAYMCTOK, MPUMUCOK,
3a4EPKHYTbIX C/TI0B N NHbIX HE OFOBOPEHHbIX MCNPaBEHNIA);

3aMONHSAET  3NEeKTPOHHYK  (hOpMy  3asBNIEHUss B aBTOMAaTU3MPOBAaHHOM
MHPOPMALMOHHO CUCTeMe, NpefHa3Ha4YeHHOW [N OKa3aHWUsi FoCyAapCTBEHHbIX U
MYHULUMNANbHbLIX YCAYT;

npwm npefoCTaB/NEHNN  [OKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATMBHOIO  pernaMeHTa Ha  OyMaXXHOM  HOCUTENe,  OCYLLEeCTBASET
CKaHMpoBaHWe npeacTaBeHHbIX JOKYMEHTOB;

pacrneyaTbIBaeT 3asB/IeHue;

nepefaeT 3aaBUTENIO HAa MPOBEPKY N MOANMUCaHWE;

noc/ne noanncaHnsa cKaHMpyeT NoAnncaHHoe 3adB/eHue;

3arpyxaet B aBTOMaTU3NPOBaHHYHO NH(OPMaLNOHHYO cucTemy,
npefHa3HauYeHHY0 [A1A OKas3aHMA T[OCYAAPCTBEHHbIX W MYHUUMNANbHbLIX YyCnyr
NOKYMEHTbI, MNpeACTaB/EHHble B 3/IEKTPOHHON (OpMe WM 3MeKTPOHHble 06pasbl
OTCKaHMPOBaHHbIX 4OKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [€eNo;

BO3BpallaeT MoAnucaHHoe 3asBfieHWe W OpUrMHaibl OYMaXKHbIX [JOKYMEHTOB
3a9BUTENIO;

BbIAAET 3a9BUTENIO PACMUCKY B NpvemMe LOKYMEHTOB.

B cnyyae Hanmumsi OCHOBaHWIA ANsi 0TKa3a B MPUEMe AOKYMEHTOB [O/HKHOCTHOE
MU0, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, YBeAOM/AET 3adABUTENA O HaIu4vun
NPenaATCTBUMA ANa npuema 3asiB/IEHWSA WU BO3BpaLLlaeT eMy AOKYMEHTbl C 0ObACHEHNEM
COZlePXXaHusA BbISIBNEHHbIX OCHOBaHWI 4151 0TKa3a B npueme AOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE NNLo, OTBETCTBEHHOE 3a MNpuemM [OKYMEHTOB, MoOc/e
MOCTYN/IeHNA JOKYMEHTOB Ha pacCMOTpPEHME:

npuceavBaeT 3asB/IEHNIO HOMEP B COOTBETCTBUM C HOMEHKNATYpoW aen n crartyc
«[poBepKa JOKYMEHTOBY;
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M3yyaeT MoOCTYNUBLUME 3MIEKTPOHHbIE Aena, B TOM 4MUC/e  TMPUNOXEHHbIe

3a9BMTENEM JOKYMEHTbI B 3/IEKTPOHHON (DOPME 1 3N1eKTPOHHbIE 06pa3bl AOKYMEHTOB;
NPOBEPSIET KOMMNIEKTHOCTb, YATAEMOCTb 3MIEKTPOHHbIX 06pa30B [JOKYMEHTOB;
npoBepsieT Ccob6NOAeHNe YCNOBUIN AENCTBMTENbHOCTU 3M1EKTPOHHOM MOAMUCH,

nocpeAacTBoM obpalleHns K EguHomy noptany (B c/iyvyae, €c/iM  3asBUTENIEM

npeacTaB/eHbl 3N1EeKTPOHHbIE LOKYMEHTHI, nognucaHHble YCUNEHHOM
KBaMPULMPOBAHHOIN 3/IEKTPOHHOW MOAMMUCHIO).
Mpwn Hannuyum OCHOBaHWH, npeayCcMOTPEHHbIX NYHKTOM 2.7.1

aOMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/IMBAET MPOEKT pelleHns 06 OTkase B
npueme [OKYMEHTOB, HEOOXOAUMBIX 415 MPeAoCTaBIeHUs MyHULMNaNbHOW YCIYTI.

B cnyvae, ecnm B pesynbTaTe MNPOBEPKU YCWUIEHHON KBaU(MLMPOBAHHOM
3/IEKTPOHHON MOAMWUCK BbISIBNIEHO HeCcOo6/0feHNe YCNoBUIA ee [AeACTBUTENIbHOCTMH,
MPOeKT pelleHWUs 06 OTKase LO/DKEH COAepXaTb NYHKTbl cTtatbuM 11 PepepanbHOro
3aKoHa Ne 63-P3, KOTOpble NOCNYXWU/IN OCHOBaHMEM AN1A ero NMPUHATUA.

[MpoekT peweHns 06 OTKase B MpUeMe [OKYMEHTOB, He0b6XO4MMbIX AJif
NpeLoCTaB/IeHNs MYHUUMNaNbHOW YCNyru, € yKasaHWeM NpuYMH OTKasa (B Cryu4ae,
ecnM OCHOBaHWA AN  0TKasa B MpPuUEME [OKYMEHTOB, Heob6XOo4MMbIX [/
NpeLoCTaBNeHNs MYHUUWUMNaNbHOW YCNYrW, CBA3aHbl C HapyLUEHWEM YCTAHOBJ/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [ OTKasa B MpuemMe AOKYMEHTOB
LOO/MKHbI  COfepXaTb WH(opMauMio 0 HAaUMEHOBAHUM [OKYMEHTOB (MH(opMaLmu,
CBEefleHWI), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeAoCToBepHble U (UK)
MPOTMBOPEUUNBbIE CBeAEHUS, OPOPMIIEHBI C HApYLLUEHNEM YCTaHOB/IEHHbIX TPeb0oBaHMi),
HanpaB/iAeTCA Ha coriacoBaHue B YCTaHOB/IEHHOM MOpsAKe MOCPEACTBOM CUCTEMBI
3/IEKTPOHHOI0 AOKYMEHTO060pOTA.

CornacoBaHme npoekTa peweHns 06 OTkase B MpuemMe [OKYMEHTOB,
HeOOXOAMMbBIX A8 NpefoCTaB/eHNs MYHULUMMANbHOW YCNyrn, OCYLLEeCTBNSETCH B
nopsake, NpefycMOTPeHHOM NYHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernaMeHTa.

B cnyyae OTCYTCTBMA OCHOBaHM A/ OTKasa B MNpUeMe [OKYMEHTOB,
npeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, AO/HXKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB, B TeyeHWe O4HOro paboyero AHA CO AHA
MOCTYN/IEHUA 3asBMIeHNSA, HanpaBiseT 3aaBUTENIO, YKa3aHHbIM B 3asB/IeHUN CNOCO6OM,
yBelOM/IeHVE O MOCTYMNEHUN 3adB/IEHUS, COAepXKallee BXOAALMIA PerncTpaumoHHbIN
HOMep 3asdBNeHus, [aTy MNONyYeHWs 3asBfieHUs, MNepeyeHb HauMeHOBaHWIA (hainsios,
NpeAcTaB/eHHbIX K HEMY [JOKYMEHTOB, AaTy MONYYeHUs pesy/bTata MyHMLMNaIbHOW
YCNyru.

3.3.3.4. VcnonHeHue npouepyp, YKasaHHbIX B nyHkTtax 3.3.3.1, 3.3.3.3
afMVHUCTPaTMBHOIO  perfiamMeHTa, nNpuv  Haluuymm  TEXHUYECKON BO3MOXKHOCTM
OCYLLeCTBNAETCA B aBTOMaTMYECKOM peXume € UCMo/b30BaHWEM aBTOMAaTU3UPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A9 OKa3aHUsi rocyfapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT.

3.3.3.5. AAMUHUCTpaTMBHbIE NpOUEAYypbl, YyCTaHaBNMBaeMble MNYHKTOM 3.3.3
aOMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeyeHue OAHOro pabouyero AHA CO
[OHA NOCTYNNeHUs 3aaBNEHNS Ha PacCMOTPEHME.
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Pe3ynbTaTaMy BbINOMHEHNUS aAMUHUCTPATUBHBIX NPoLeayp ABNAKOTCA: NPUHSATHIN
Ha PacCMOTPEHME KOMMEKT JOKYMEHTOB W/IM MPOEKT PeLleHns 06 oTKase B mpueme
[I0KYMEHTOB, HEOOXOMMbIX ANS NPeA0CTaBNEHNS MYHULMNANbHON YCayTH.

3.4. HanpaBneHme MEXXBEAOMCTBEHHbIX 3anpoCcoB B OpraHbl, y4aCcTByHOLNE B
npegoctaBneHN MyHMLI,MﬂaﬂbHOVI YCnymu

3.4.1. OCHOBaHMEM Hayana BbIMOMHEHUA afMUHUCTPATUBHOW MpoLeaypbl
ABNIAETCA MOJIyYeHNe [O/MKHOCTHbIM ULOM (PabOTHUKOM), YMOSIHOMOYEHHBIM Ha
BbIMOMHEHWE AAMWHUCTPATUBHON NpoLedypbl, OT AO/MKHOCTHOrO nunua (paboTHUKA),
OTBETCTBEHHOI 0 3a NPUEM [JOKYMEHTOB, NPUHATLIX OT 3asBUTENS JOKYMEHTOB.

[OMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 32  BbIMOJIHEHME
aflMMHUCTPATMBHOW  Mpoueaypbl, SBNSETCA cekpetapb lMcnonkoma (ganee -
LO/IXHOCTHOE NNLL0, OTBETCTBEHHOE 32 Hanpas/ieHe MeXXBe4OMCTBEHHbIX 3arnpoCcoB).

3.4.2. [O/MKHOCTHOE /IULL0, OTBETCTBEHHOE 3a Hamnpas/ieHe MeXXBeLOMCTBEHHbIX
3anpocoB, (hopMMPYeT M HanpasnsieT B 3/IEKTPOHHOW (hopme MOCPeLCTBOM CUCTEMbI
MEeXBEJOMCTBEHHOI0 3/IEKTPOHHOIO B3aMMOAencTBus (Npu OTCYTCTBUM TEXHUYECKOW
BO3MOXHOCTM - WHbIMK CMoco6amu) 3anpocbl O MpefoCTaB/leHUN [JOKYMEHTOB W
CBefEHWNI, NPesyCMOTPEHHbIX MYHKTOM 2.6.1 afMUHUCTPATUBHOIO periaMeHTa.

ALMVHUCTPATUBHbIE NPOLEAYpbl, YCTaHaB/MBAaeMble HACTOALLMM MYHKTOM,
BbIMOIHAKOTCA B leHb NPUHATUA 3a8B/IeHNS HA PACCMOTPEHME.,

PesynbTatamy  BbIMOMHEHN — aAMWHUCTPATMBHBLIX  NPOLEAYp  ABNAKOTCA:
HanpaB/eHHble B OpraHbl BfactTM u (UnuM) MOABEAOMCTBEHHbIE OpraHam BfacTu
OpraHu13aLmm 3anpocsl.

3.4.3. Cneynannctol  NOCTaBLIMKOB  AaHHbIX Ha  OCHOBaHMM  3anpocos,
MOCTYMMBLUMX Yepe3 CUCTEMY MEeXBELOMCTBEHHOIO 3/1IEKTPOHHOIO B3aUMOAENCTBUS,
NPeaoCcTaBNAOT  3anpalliMBaeMble  [OKYMEHTbl  (MH(opMauu) WANM  HanpaBnsaloT
YyBEOM/IEHNA 06 OTCYTCTBUW AOKYMeHTa U (Mnn) UHGopMauumn, HeobXoAMMbIX AN
NpeLoCcTaBIeHNs MyHULUNANbHOW YCyrun (fanee - yBefloM/IeHMe 06 OTKase).

ALMUHUCTPATUBHbIE MNPOLEAYPbl, YCTAHAB/NMBAaEMble HACTOALWMM MYHKTOM,
BbINO/IHAKOTCA B TeYeHWe NATU [HEN CO [AHSA MOCTYMNeHUs MeXBeLOMCTBEHHOIO
3anpoca B opraH WAM opraHv3auuio, npegocTasnsolMe AOKYMEHT U MHGOpMauuto,
€C/IN UHble CPOKM MOArOTOBKM M HanpaB/eHUs 0TBeTa Ha MeXBeLOMCTBEHHbIN 3anpoc
He YCTaHOB/IeHbl (efepasibHbIMX 3aKOHamK, MPaBOBbIMU akTamu [1paBUTeNbCTBA
Poccuiickoin defepauun U NPUHATLIMA B COOTBETCTBUM C (pefiepasibHbIMU 3aKOHaMM
HOpPMaTMBHbIMW MPaBOBbIMK aKkTaMu Pecny6/mkun TaTapcTaH.

PesynbTatamy  BbIMOMIHEHUA  aAMUHUCTPATUBHbLIX  MpouUesyp  ABMASAKOTCA:
[NOKYMEHTbI (CBeAeHus), Heo6XoAnMble AN NPefOCTaBNEHUS MYHULMNANIbHON YCyru,
nnbo ysefomseHve 06 0TKase, Hanpas/eHHble LO/HKHOCTHOMY NINLY, OTBETCTBEHHOMY
3a Hanpa./ieHMe MeXXBeOMCTBEHHbIX 3arpocoB.

3.4.4. O/MKHOCTHOE /IULL0, OTBETCTBEHHOE 3a Hamnpas/ieHe MeXXBeLOMCTBEHHbIX
3arnpocos:

MosyyaeT 3anpallviBaemble Yepe3 CUCTEMY MeXBeLOMCTBEHHOIO 3/1EKTPOHHOIO
B3aMMO/ENCTBMSA  [OKYMeHTbl (CBefeHWs), HeobXoAuMble [A1a NpefoCcTaBieHus
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MYHULMNANbHOW ycnyrn, nmbo yBefom/ieHMe 06 OTKase Mpu OTCYTCTBMM AOKYMEHTa U
(nnn) nHdopmaunn;

npu Hannumnn OCHOBaHWH, npesyCcMOTPEHHbIX MYHKTOM 2.7.1
aOMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/AMBAET MPOEKT pelleHns 06 OTKase B
npueme [OKYMEHTOB, HEOOXOAUMbBIX 415 MPeAoCTaBIeHU MyHULUNANbHOW YCIYTI.

[MpoekT peweHns 06 OTKase B MpPUEME [OKYMEHTOB, He0O6XOAUMbIX A/1d
NpefoCTaBNeHNs MYHUUMNaNbHOW YCNyrn, € ykasaHWeM Mpu4vH OTKasa (B Ciyuae,
ecniM OCHOBaHWA AN1A  0TKasa B MpPUEME [OKYMEHTOB, Heob6XOoAMMbIX [/
NpefoCcTaBNeHNs MYHUUWUMNaNbHOW YCNYrn, CBA3aHbl C HapyLlleHWEeM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [ OTKa3a B MpuemMe [OKYMEHTOB
LOO/MKHbI  COfepXKaTb WH(opMauMio 0 HauMMeHOBaHWW [OOKYMEHTOB (MH(opmauuw,
CBEefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeAoCToBepHble U (UiK)
MPOTMBOPEUUNBbIE CBEEHUS, OPOPMIIEHBI C HApYLUEHNEM YCTAaHOB/IEHHbIX TPe60BaHM),
HanpaB/iAeTCA Ha cornacoBaHWe B YCTaHOB/IEHHOM MOpPsAKe MOCPEACTBOM CUCTEMBI
3/IEKTPOHHOr0 JOKYMEHTO0060pOoTa.

CornacosaHne mnpoekTa pelleHns 06 OTKase B NpUeMe [OKYMEHTOB,
HeOOXOAMMbBIX [A/1 MNpefoCTaB/ieHNs MYHULMMaNbHOW YCNyrn, OCYLUEeCTBASETCH B
nopsake, NpefycMOTPeHHOM NYHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernaMeHTa.

ALMWUHUCTPaTUBHbIE MpoLEeAypbl, YCTaHaB/MBAEMble HACTOALWMM MNMYHKTOM,
BbINOJIHAKOTCA B ieHb MOSyUYeHNUS CBELeHNIA N0 MeXBeLOMCTBEHHbLIM 3anpocam.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABAAKOTCA:
[OOKYMEHTbI (CBeAeHMS), HeobXoAMMble ANS NPeAoCcTaBAeHUs MyHULUNAIbLHOR YCyTi,
MPOeKT pelleHns 06 OTkase B MpuMeMe [OKYMEHTOB, HE0OXOAUMbIX  ONS
NpeaocTaB/ieHNs MyHULMMNANbLHOR YCNYTI.

3.4.5. VcnonHeHue npoueayp, YKasaHHbIX B nNyHkTax 3.4.2, 344
afMVHUCTPATMBHOIO  perfaMeHTa, npuv  HalMuymm  TeXHUYECKON  BO3MOXHOCTU
OCYLLLECTBNAETCA B aBTOMaTMYECKOM PeXume C UCMOMb30BaHWEM aBTOMATU3NPOBAHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW [A/19 OKa3aHUs rocyLapCTBEHHbIX W
MYHUUUNANbHBLIX YyCnyr, B TOM 4MUCNe C MOMEHTa perucTpaunn 3asBfeHns B
COOTBETCTBMM C MYHKTOM 2.13 agMUHUCTPATMBHOIO pernaMeHTa.

3.4.6. MakcumanbHbIAi CPOK BbIMOMHEHUA aAMWHUCTPATUBHBLIX MpoLeayp,
YyKa3aHHbIX B MyHKTe 3.4 afMUHUCTPATUBHOIO pernameHTa, COCTaB/AeT MATb paboumx
OHen.

3.5. MoAaroToBKa pe3ynbTaTa MyHULMNaNbLHOR YyCNyru

35.1. OCHOBaHMEM Hayana BbIMONHEHUS aAMUHWUCTPATUBHOW npouesypbl
SIBNSETCA MOCTYNNeHWe 0T AO/MKHOCTHOrO NuLa, OTBETCTBEHHOrO 3a HamnpaefieHue
MEXBEAOMCTBEHHbIX  3anpocoB, [OKYMEHTOB (CBeAeHWiA), HeoBXOoAMMbIX  [A/is
NpeAoCTaBNeHNst MyHULMNANbHOW YCyTW.

[LOMKHOCTHBIM /IMLIOM, OTBETCTBEHHbIM 3a BbINOMHEHWE AAMUHUCTPATUBHON
npoueaypbl, sfBAseTcs cekpeTapb lMcnonkoma (ganee - [IO/MKHOCTHOE KL,
OTBETCTBEHHOE 3a MO/AroTOBKY pe3y/bTaTa NpPeaocTaBieHNs MyHULMNANbHOR ycnyrn).
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3.5.2. [1o/DKHOCTHOe /NLO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ysbTarta
npeaocTaBNeHns MyHULUMNaNbHOWR yCNyru:

paccmaTtpmBaeT COPMMPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HE0b6X0AMMbIX [ANs
npegocTaBieHUss MyHULMUMNaNbLHOR YCNyru;

NPU BbISBNEHUM OCHOBaHWA ANs OTKasa B MPeAOCTaBNEHUM MYHMLUMNANbHOM
YCNYru, yKasaHHbIX B NyHKTe 2.8.2 afMWUHUCTPATMBHOIO pernamMeHTa, NOAroTaB/MBaEeT
MPOEKT pewleHns 06 OTKase B MPEAOCTAB/EHUWN XXWUMIOF0 MOMELLEHNA MO [A0roBopy
Haiima CNy>XeO6HOro >KWI0ro MOMELWEHUsl, NpPXU  OTCYTCTBUM TaKMX OCHOBaHWUM
MoAroTaB/IMBaeT OTBET 3aABUTENO O TMPeAoCTaBfIeHUM XKWUIOro MOMeLLeHUa Mo
A0roBOpY HalMa CnyXe6HOro XXMNoro NoMeLLeHns;

B CNlyyae OTCYTCTBMA OCHOBaHWI N5t 0TKas3a B NpeAoCTaB/eHNMN MyHMLMNANbHOW
yCnyru, npefycMOTPEHHbIX MYyHKTOM 2.8.2 aAMWHWUCTPATUBHOIO perfiameHTa, no
nToram  pacCMOTPeHUs  JOKYMEHTOB,  He0O6XoAMMbIX  ANnd  MpeaocTaBieHus
MYHMULMNANbHON yCNyru, nNOAroTaBAMBAET MPOEKT pacnopshkeHms OpraHa o
NPeaocTaBNeHNN TPaXAaHWHY XXWUNOr0 NMOMELLEHNS MO A0roBOpY Haiima CnyXXeBHOoro
YKNOro NomeLeHns;

HanpasnseT NOArOoTOB/IEHHBbIN NpoeKT pesynbTara npefoCcTaBNeHnA
MYHMLMNANLHON YCNYrM Ha corfiacoBaHWe B YCTaHOB/IEHHOM MOpPsiAKe NOCpPeacTBOM
CUCTEMbI 3M1EKTPOHHOI0 AOKYMEHTO060pOTA.

ALMUHUCTPATUBHbIE MPOLEAYPbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMOHAKTCS B TEYEHUE ABYX Paboumnx [AHEi.

Pe3ynbTaTaMi BbIMO/IHEHNSA aAMUHUCTPATUBHbLIX MPOLEAYP ABNAKOTCA: MPOEKTHI,
Hanpas/ieHHble Ha CornacoBaHue.

3.5.3. CornacosaHve u nognucaHue TnMpoeKTa pe3ysbTata MnpeaocTaB/IeHUA
MYHMULMNANLHON Yycnyrn (fanee - MNPOEKTbl [OKYMEHTOB) OCYLLECTBASETCA [1aBON
CenbCKoro nocenexHns (panee - Pykosoautens OpraHa).

[MOAroTOB/MEHHbIE MPOEKTbl AOKYMEHTOB, MMEIOLNe 3amMmeyaHns, BO3BpaLLaroTcA
Ha [0paboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfbTata MYHULMNabHON
ycnyrn. Tlocne ycTpaHeHWUs 3amedvaHuii MPOeKTbl [JOKYMEHTOB MOBTOPHO MepedaroTcs
[NA COrnacoBaHMa 1 NoanucaHus.

PykosoanTens OpraHa npuv pacCMOTPEHUM MNPOEKTOB AOKYMEHTOB MNpoBepseT
cobnojeHne agMUHUCTPATUBHOIO perfiameHTa AO/MKHOCTHbIMU numuamn OpraHa B
4acTW CPOKOB BbIMO/IHEHNSA aAMUHUCTPATUBHbLIX MPOLEAYP, UX NOCNe0BaTe/IbHOCTU Y
MOMHOTbI, HaNM4MA COrnacoBaHU YMNOMHOMOYEHHbIX AO/MKHOCTHbIX Nul OpraHa B
CUCTEME 3N1eKTPOHHOr0 JOKYyMeHTOo060poTa.

B cnyyae BbISIBNEHWS  HapylleHWA B 4acTW  CPOKOB  BbIMOJIHEHUSA
aAMUHUCTPATMBHbLIX Mpoueayp, MX Moc/nefoBaTe/lbHOCTU M NOMHOTbHI PykKoBoAUTENb
OpraHa MHUUMUPYET NpUBIeYeHe K OTBETCTBEHHOCTU NNL, 4ONYCTUBLUMX HapyLUeHKs,
B COOTBETCTBMW C NYHKTOM 4.3 afMUHNUCTPATMBHOIO pernamMeHTa.

ALMUHUCTPATUBHbIE MpoLefypbl, YCTaHAaB/IMBAEMble HACTOALWMUM MYHKTOM,
BbIMOJIHAOTCA B TeYeHMe 0OAHOro paboyero gHs.

PesynbTaTaMn  BbINOJIHEHUA  aAMUHUCTPATMBHLIX  MNpoueayp  ABNAKOTCA:
NOANNCAHHOE pPeLLEHME.
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3.5.4. icnonHeHne npoueadyp, YKasaHHbIX B NyHKTax 3.5.2,
aAMUHUCTPATMBHOIO  pernamMeHTa, nNpyv  HaIU4MM  TEXHUYECKON  BO3MOXHOCTM
OCYLLIECTB/SETCA B aBTOMATMYECKOM PEXUME C MCNO/Ib30BaHNEM aBTOMATU3MPOBAaHHOM
NH(POPMALMOHHON CUCTEMBI, MNpPeAHa3HaYeHHON [N OKa3aHWA rocyAapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT.

MakcumasbHbIA CPOK BbINOSTHEHUA aAMUHUCTPATUBHbLIX MPoUeayp, YKasaHHbIX B
NyHKTe 3.5. aAIMMHUCTPATUBHOrO PernameHTa, CoCcTaB/seT Tpy paboumx aHs.

3.6. 3aKnyeHue goroeopa

3.6.1. OcHoOBaHMeEM Hayana BbINOMIHEHUA aAMUHUCTPATMBHOM nNpoueaypbl
ABNAETCA YTBEPXKAEHME pPacropsXXeHusa O NpPefoCcTaBfeHUM TpaXk4aHUHY >KUI0ro
MOMELLEHMSA MO JOroBOPY Haima C/y>XeBHOr0 XMNI0ro NOMeLLEHWS.

[OMKHOCTHBIM INLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE AAMUHUCTPATUBHOM
npoueaypbl, ABNAETCA CcekpeTapb lMcnonkoma (ganee - [O/MKHOCTHOE /vuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3y/bTaTa NpeaocTaBeHNs MyHULUNAIbHON YCyri).

3.6.2. [JO/DKHOCTHOe /nLUO, OTBETCTBEHHOE 3a MOArO0TOBKY pesy/nbTaTa
NpeaocTaBfieHNss  MyHUUMNANbHOW  yCcnyru, TOTOBUT TMPOEKT [0roesopa Harma
cny>xebHoro nomewleHns (ganee - 4oroeop).

ALMUHUCTPATMBHbIE MpoLedypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TeyeHMe OAHOro paboyero [AHA C MOMEHTa Bblfayu 3asaBUTENHO
NOCTaHOB/IEHUS.

Pe3ynbTaTaMn BbIMNO/IHEHNSA aAMUHUCTPATUBHbLIX MPOLEAYP ABNAKOTCA: MPOEKTHI,
Harnpas/ieHHble Ha COornacoBaHue.

3.6.3. CornacosaHne 1 noanucaHue L0roBopa OCYLLECTBAETCA PYKOBOAUTENEM
CTPYKTYPHOro  nogpasfgenieHns, OTBETCTBEHHOrO 3a MOArOTOBKY  pe3ynbTrara
MyHMLUMNanLHON ycnyrn, Pykosoautenem OpraHa.

ALMUHUCTPATUBHbIE MpoLedypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B TeYeHMe 0AHOro paboyero gHs.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHLIX  MNpoueayp  ABNAKOTCA:
MOANUCaHHbIV A0roBOP.

3.6.4.  [OmMKHOCTHOE /MU0, OTBETCTBEHHOe 3a TMOArOTOBKY pe3ysbTara
NpeaocTaBNeHNss MyHUUMNANbHOW YCNyrn, n3BellaeT 3asaBuTens (ero npeacrtaButens)
0 HeobXOAMMOCTW MOAMUCAHWMA [OroBopa CnocoboMm, YKasaHHbIM B 3adB/fIeHUM, O
pe3ynbTaTe NpefocTaBfeHns MYHUUUNAIbHOW YCNYrn U O BO3MOXXHOCTU MOMYyYEHUS
pe3ynbTarta npefocTaBneHUss MyHuumMnansHom ycnyrn B Oprade nnm 8 ML,

ALMUHUCTPATUBHbIE MpoLedypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMOJTHAKOTCA B [leHb NoAnucaHna gorosopa pykosoantenem OpraHa.

PesynbTaTaMn  BbIMO/IHEHUA  aAMUHUCTPATMBHbLIX  Mpoueayp  ABNAKOTCA:
yBeOM/IeHMe 3aA9BUTeNS.

3.6.5. VcnonHeHme npouepyp, YKasaHHbIX B NyHKTax 3.6.2, 3.6.3.
aAMWUHNCTPATMBHOIO  perfameHTa, nNpyv  HaM4UM  TEXHUYECKON  BO3MOXHOCTM
OCYLLLeCTBNSETCA B aBTOMATMYECKOM pPeXume ¢ MCNoJb30BaHNeM aBTOMaTU3MPOBaHHOM

3.5.3.
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VIHCbOpM&LI,I/IOHHOM CACTEMBI, I'Ipe,EI,Ha3HaquHOI7I Anga OKa3aHWA TroCyaapCTBEHHBLIX WU
MYyHULUNNaNbHbLIX YCNYT.

MakcrManbHbIiA CPOK BbINONHEHUA aAMWUHUCTPATUBHBLIX Npoueayp, YKa3aHHbIX B
MYHKTE 3.6. aAMNUHNCTPATUBHOIO pernamMmeHTa, COCTaB/IAET ABa pa60L||/|x AHA.

3.7. Bbigaya (HanpaB/fieHWe) 3asBUTENHO pe3y/ibTaTa MyHULMMNANbHON YCnyru

3.7.1. OcHOBaHMEM Hayana BbIMOSIHEHNS afMUHUCTPATUBHOW NpoLesypbl
ABNAETCA NONMyYeHUe [OO/MKHOCTHbIM /INLOM, OTBETCTBEHHbIM 3& BbIMNO/IHEHNE
aflMMHUCTPATMBHON Mpoueaypbl, LOKYMeHTa, MNOATBEPXKAAlOLWEero mnpefocTaB/ieHne
MYHULUNAIbHOW YCNyTW.

JOMKHOCTHBIM JINLLOM, OTBETCTBEHHbIM 3a BbINOJIHEHNE afMUHUCTPATUBHOM
npoueanypbl, fABNAETCA CeKpeTapb lcnonkoma (panee - [O/MKHOCTHOE /MU,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/bTara NpefocTaBeHUs MyHULUNAIbLHOW YCIYTI.

3.7.2.  [0/MKHOCTHOe /NNLO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTata
NpesocTaBNeHNs MyHULUNANbHOW YCNYTW:

obecneynBaeT perucTpayuio Loroesopa, NoAnucaHHoOro pykosogutenem OpraHa,
B )KypHa/jle perucrpaumMm W BHeCeHWe CBeAEeHW O pesynbTaTe NpPefOCTaBNeHUS
MYHULMNANbHOW YCyru B NOACUCTEMY BeAeHUA LOKYMEHTauun aBTOMaTU3MpOBaHHOW
NH(OPMALMOHHOM CUCTEMbI, MpefHa3HaYeHHOW A/19 OKa3aHUsi rocyfapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT;

BblaeT 3aA9BUTeNI0 LOroBOp Noj pPoCMnuch.

3asBUTEeNb NOAMUCLIBAET AOrOBOP B TPEX IK3eMMNadpax v nepefaet cneymanmucty
OpraHa.

[O0MKHOCTHOE NINLL0, OTBETCTBEHHOE 3a NOAr0TOBKY pesynbTata NpesocTaB/ieHns
MYHULMNANbHOW YCNyrn, MNOAyyYnB MOAMNUCaHHbIE [OroBopa BblAAeT 3asaBUTENO Tpu
3K3emnispa akra npuema- nepefayn cny>kKebHoro nomelleHns gnsa nognucu. ocne
noAnnucaHnsa akta 3asBUTeNeM, BblLaeT 3asaBUTENI0 [Ba 3K3emnidpa AOorosopa, Asa
3K3eMM/Apa aKTa npuemMa-nepefaym 3eMelbHOro yyacTka.

AIMWHUCTPaTUBHbIE MpOLEAYpbl, YCTaHaBNMBaeMble HACTOALWMUM MYHKTOM,
BbIMOHAIOTCA B leHb MPUOLITUA 3a9BUTENS.

PesynbTaTaMn  BbINOJIHEHUA  aAMUHUCTPATMBHLIX  nNpoueayp  ABNAKOTCA:
BblaHHbIE 3a9BUTENIO AOTOBOP W aKT npuemMa-nepesayun.

3.7.3. Topsagok  Bblgaun  (HanpaBneHus)  pesynbTata  MNPefOCTaB/IEHUA
MYHULMNaNbHOW YCNYTu:

3.7.3.1. Mpun obpalleHnn 3adBUTENS 3a Pe3ynbTaToM MYHUUWUMNaNbHOW YCnyru B
M®LL, paboTHUK M®L|, BblgaeT 3asBUTENO pe3ynbTaT MYHUUMUMANbHOW YCNyru B
(hopmMe  3K3eMnaApa 3MIEKTPOHHOIO [JOKYMEHTa Ha OymaxHom Hocutene. [lo
TpeboBaHWUIO 3aABUTENIA BMECTe C 3K3EMMNIAPOM 3/1eKTPOHHOrO [JOKYMEHTa Ha
OYyMaXHOM HOCWUTeNe emy MpPefoCTaB/IAeTCa 3K3eMMNAAp 3/eKTPOHHOIT0 [OKYMeHTa
MyTeM €ro 3anncu Ha CbeMHbIA HOCUTE/b MH(OPMaLMM UM HanpaBieHUs aK3emnaspa
3/IEKTPOHHOr0 AOKYMEHTA MO 3/IEKTPOHHOW nouyTe B agpec 3assutens. MNpu 3anucy Ha
CbEMHbIA HOCUTENb WH(OPMAUUN WAX  HanpaBleHUW 3K3emnispa 31eKTPOHHOIro
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NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMMAp 3MeKTPOHHOro AOKYMEHTa Ha
OYMa)XHOM HOCUTefle, MO 3M1eKTPOHHOW MoYTe WAEHTUYHOCTb TakKoro 3K3emnsspa
3/IEKTPOHHOTO [OKYMEHTa 3K3eMNASAPY 3/IEKTPOHHOIO [OKYMeHTa Ha OyMaXHOM
HOCUTeNe 3aBepPseTCA YNOSTHOMOYEHHbIM COTPYAHUKOM C MCMO/Ib30BAHWMEM YCUIEHHOM
KBaMPUUMPOBAHHON 31EKTPOHHOI NOAMUCH.

ALMUHUCTPATUBHbIE MNpoLefypbl, YCTaHaB/IMBaEMble HACTOALWMUM MYHKTOM,
BbIMO/MIHAIOTCA B MOPAAKE O0YepefHOCTW, B AeHb NpubbITUA 3adBUTENS B CPOKM,
YCTaHOB/IEHHbIE persiaMeHToM paboTbl ML,

Pe3ynbTatamy BbINOIHEHUA aAMUHUCTPATUBHbLIX MPOLeLYp ABNAKOTCA: PuKcauus
(hakTa Bblgaun pesynbTata NpeaocTaBneHUs MyHUUMnanbHoin ycnyrm 8 AVC ML,
pe3ynbTaT NpefoCTaBNeHUs MyHMLMNANbHOW YCNYTW, BblAaHHbIN 3asBUTENHO.

3.7.3.2. Tpun obpauleHnn 3asBUTENS 3a Pe3y/IbTaTOM MYHULWMNaNbHOW YCyru
yepe3 Pecny6/MKaHCKMIA nopTan 3asaBUTEN0 B JIMUHbLIA KaBUHET aBTOMATUYECKU
HanpasnseTcs  39/MIEKTPOHHbIA  06pa3  [JOKYMEHTa, AB/AIOLWEroca  pesysibTaToM

npefoCTaB/IEHNS MYHMLMNaNbHOW YCNyTu, MOANUCAHHbIA YCUNIEHHOW
KBaNMMLMPOBAHHOW 3/1EKTPOHHOW NOANMUCHI0 YNONHOMOYEHHOI0 AO/MKHOCTHOIO nua
OpraHa.

AIMWUHUCTPATUBHbIE nNpoLefypbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbINOMHAKTCA B AeHb MOAMUCAHUA [LOKYMEHTa, MOATBepXAatoLero npeaocTaB/ieHne
(oTKa3 B NpefoCTaB/IEHNN) MYHULMNANBHOW YCYrK, YNOSTHOMOYEHHbIM LO/IXHOCTHbLIM
nvuom OpraHa.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
HanpaBneHne (MpegocTaBfieHMe) C  WCMONb30BaHMEM PecnybnumkaHckoro mnoprana
3adBUTENIO [OKYMeHTa, NOATBEPXKAAIOLLEr0o NPefoCTaB/leHne MyHULUNaNbHOW YCnyru
(B TOM ymcnie 0TKa3 B NPefOCTaBNEHUN MYHULMNAIBHOR YCyTi).

3.7.3.3. Tpwn obpaleHNN 3a89BUTENS 3a Pe3yNbTaToM MYHULMMaNbHOW YCyru B
OpraH, AO/MKHOCTHOE /M0, OTBETCTBEHHOE 3a BblAadvy (HanpasieHWe) LOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MyHUUMUNanbHOW ycnyru. o TpeboBaHMIO 3asBUTENS
BMECTe C 3K3EMMIAPOM 3/1EKTPOHHOr0 [OKYMEHTa Ha OyMaXHOM HOcuUTene emy
NpeAoCTaBAeTCA IK3EMMNIAP EKTPOHHOIO JOKYMeHTa MyTeM ero 3anmcu Ha CbeMHbIA
HOCUTE/lb UH(OPMaUUU WX HanpaBNeHUSA 3K3EMMNAAPA 3/IEKTPOHHOIO [LOKYMeHTa Mo
3/IEKTPOHHOW NoyTe B afjpec 3adBUTeNS.

ALMWUHUCTPaTUBHbIE MpOLEAYypbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
OCYLLeCTBNAKOTCA B MNOPsALKE O04YepefHOCTW, B [eHb MNpubbITUA 3asaBUTENd B
COOTBETCTBMM C [NpaBunamm BHYTPEHHEro TPYA0BOro pacnopsagka OpraHa.

Pe3ynbTaToOM BbINONHEHUSA afMUHUCTPATUBHBIX NPOLEAYP ABNAAIOTCA: (hUKcauus
(bakTa  Bblgaunm  pesynbTata  NPeAoCTaBNeHWA  MYHUUMNaIbHOA — yCniyrm B
aBTOMaTM3MPOBaHHON MHMOPMaLMOHHOW CcuUCTeMe, MNpefHa3HAaYeHHON An1a oKaszaHus
roCy[apCTBEHHbIX U MYHULMNANbHBLIX YCIYT.

3.8. VicnpaBneHme TeXHNYECKMX OLLINBOK

3.8.1. B cnyuae 06Hapy>XeHNs TEXHUYECKOI OLWNOKM B AOKYMEHTE, SBNSIOLLEMCS
pe3ynbTaToM MYHULMMAaNbHON ycnyru, 3asBuTeNlb HanpasnseT B OpraH:
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3adBNeHne 006 wucnpaBneHUM TeXHUYEeCKOW OwWwunokn (npunoxeHne Ne 4 K
HacTosLlemMy aAMUHUCTPATUBHOMY pPerfiaMeHTy);

[OOKYMEHT, BblaHHbIA 3a8BUTENN0 KaK pe3y/ibTaT MYHUUMNaNbHOW YCNyru, B
KOTOPOM COJEpPXXUTCA TEXHNYECKas OLLINOKaA;

LOKYMEHTbI, UMEIOLLME HOPUANYECKYHO CWUY, CBUAETENbCTBYHOLNE O Ha/IMyUK
TEXHUYECKOWN OLLNGKW.

3asBneHne 06 MCnpaB/ieHNN TEXHUYECKON OLIMOKN B CBELEHUAX, YKa3aHHbIX B
LOOKYMEHTe, ABMAIOLLEMCA pe3yibTaTOM MYHULMNANbHON YCNYyri, NOJaeTca 3aaBUTeNIEM
(Yno/IHOMOYEHHbIM NpeAcTaBUTeNIEM) MOYTOBLIM OTMpas/fieHnemM (B TOM 4ucne ¢
MCMO/Ib30BAHMEM 3/IEKTPOHHOM MOYTbI), IM60 uepe3 Pecny6ivKaHCKUIA nopTan uau
MoL.

3.8.2. JO/MKHOCTHOE /L0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLECTBNSAET
npuem 3asBieHNs 06 MCrpasBieHU TEXHUYECKOW OLWNOKK, PerucTpupyeT 3adBfieHne ¢
NPUIOXEHHLIMU LOKYMEHTaMN U NepefaeT UX LO/MKHOCTHOMY UL, OTBETCTBEHHOMY
3a 00pabOTKY JOKYMEHTOB.

AIMWUHUCTPATUBHbIE nNpoLefypbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHNe 0AHOro paboyero AHA C AaTbl PErncTpaLmmn 3asasfeHuns.

Pe3ynbTatamu BbINOMIHEHNSA aAMUHUCTPATUBHbLIX NPOLefyp ABNAKOTCA: NPUHATOE
N 3aperncTpupoBaHHOe 3afABfIeHWe, Hanpas/eHHOe Ha PacCMOTPeHMe AO0/XKHOCTHOMY
NnLy, OTBETCTBEHHOMY 3a 06pab0OTKY [JOKYMEHTOB.

3.8.3.  [o/mKHOCTHOE NuUUO, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LENsX BHECEHMS WUCMNPaBNeHWA B [JOKYMEHT,
ABNAKOLWMNIACA pe3ynbTaTOM MPeLoCcTaB/eHUs MYyHUUUNATbHON YCNYrn, OCYLLeCTBASET
npoueaypbl, NpeayCMOTPEHHbIE MYHKTOM 3.5 aAMWHUCTPATUBHOIO perfameHTa, U
Bbl4aeT WCMNPaBNeHHbIA [OKYMEHT 3afBUTEN0 (YNONHOMOYEHHOMY MpPeACTaBUTENHO)
IMYHO NOL POCMUCbL C U3bATUEM Y 3aaBUTeNs (YMOJHOMOYEHHOro NpeLCTaBUTENS)
OpuruHana fJOKymMeHTa, B KOTOPOM COLEPXMUTCA TEXHUYECKas oLnbKa, Uiy Hanpasnset
B ajpec 3asBMTENA MOYTOBbIM OTNpas/ieHVeM (NMOCPELCTBOM 3/1EKTPOHHOW MNOYThI)
MNCbMO O BO3MOXHOCTW TMONYYEHUA [OKYMeHTa npu npegoctasneHun B OpraH
OpuUruHana JOKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHMUYECKAs OLLUMNOKA.

ALMWHUCTPATUBHbIE NPOLEAYPbl, YCTaHaBNMBAEMbIE HACTOALMM MYHKTOM,
BbINOJIHAKOTCA B TeyeHue [ABYX pabouux [Heln nocne 0OHapyXeHWUs TeXHUYECKOW
OWMOKMN WAX  NOMyYyeHUs OT /060ro 3aMHTEPECOBAHHOTO /finMua 3adBfIEHUA O
A0MNYLLEHHON OLLMOKe.

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
Bbl4aHHbIN (HanpasieHHbIN) 3a9BUTENO LOKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/S 3a NPefoCTaBeHNEM MYHULUNAIbHO
ycnyru

4.1. TIopAfOK OCYLLECTB/IEHUSA TEKYLLEro KOHTPO/IA 3a COBMOAEHNEM N UCTIONIHEHNEM
OTBETCTBEHHbLIMMW [O/HKHOCTHBIMU MLAMUN NMONOXEHUIA aAMUHUCTPATUBHOIO
persiameHTa U MHbIX HOPMATUBHbIX MPABOBbIX aKTOB, YCTaHAB/NBAKOLLUX TPebOBaHMA K
NpeLoCTaBNEHNIO MYHULUNASIBHOWN YCYTW, a TakXe NPUHATUEM UMW PeLLeHWiA
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KOHTpONb 3a MOMHOTOW M KayecTBOM NPefoCTaBNeHMs MYyHULMNANbHOW ycnyru
BK/HOUaeT B cebs BbISBMEHME W YCTPaHEHMe HapyLLEeHW NpaB 3asBuTeNel, NpoBeieHme
NPOBEPOK  COGNIOAEHWS Npoueayp MPeAoCTaBNeHWs  MYHULUMNANbHON  ycnyru,
NOAroTOBKY PelleHunii Ha aelicTBus (6e3aeiicTBrE) AOMKHOCTHBIX ML, OpraHa MEeCTHOro
camoynpaBneHus.

dopMaMn  KOHTpONs 3a COOMIOJEHMEM  WCMONHEHUS  aAMUHUCTPATMBHBIX
npoueayp SBNATCS:

1) npoBepka M cornacoBaHWe TMPOEKTOB [OKYMEHTOB MO MNpPeAoCTaB/eHMIO
MYHULMNANbHON yCnyru;

2) NpoBOAUMbIE B YCTaHOBNEHHOM  MOPAAKE  MPOBEPKM  BeAEHWS
[eNonpoun3Bo/ACTBa;

3) npoBefieHNe B YCTaHOB/IEHHOM MOpPSAKe KOHTPO/bHbIX NMPOBEPOK COBMIOAEHNS
npoueayp npeaocTaBAeHNs MyHULMNANLHOR YCayri.

B uUensx Tekyllero KOHTPONs WCMOMb3YOTCA CBEfIeHWs, WMetoLinecs B
3NEeKTPOHHOI 6a3e faHHbIX, CNY)XeOHas KOPPEeCcMnoHAEHUMS, YCTHasi M MUCbMeHHas
MH(OopMaLMS AOMKHOCTHBIX AL, OCYLLECTBASIOLMX BbIMONHEHWNE afMUHUCTPATUBHbIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHOLLMX JOKYMEHTOB U ApYyrie CBeAEHNS.

NS ocyLecTBNEHNS KOHTPO/S 3a COBepLUEHMEM AeliCTBMIA Npy NpeAoCTaBeHNUN
MYHULMNANbHOWA YCNYTU W NPUHATUM PELLUeHWA PYKOBOAWUTENI0 OpraHa MeCTHOrO
camoynpaBfneHust MNpefcTaBAAOTCA  CMpPaBKM O  pe3ynbTaTax  MpeaocTaBieHus
MYHULIMNANbHOW YCnyru.

O cnyyasix U NpuYMHaX HapyLIeHUs CPOKOB, MOCNeA0BATENbHOCTM U COAEPXKaHMS
aAMVHUCTPATMBHbLIX MpOUeAypP AOMKHOCTHblE fMLA HeMeANeHHO MHDOPMUPYOT
PYKOBOAMTENs oOpraHa, nNpefoCTaBAAIOLLIErO MYHUUMNANbHYO YCAYry, a TakKXe
NpeAnpPUHUMALOT CPOUHbIE Mepbl MO YCTPaHEHWIO HapyLUEHWIA.

TeKyWuMiA KOHTPONb 3a COGMOAEHWEM  NOCNefoBaTeNbHOCTU  [elCTBWA,
onpefeneHHbIX  agMUHUCTPATMBHbIMM  MpoueaypaMu MO MPeAOCTaB/IEHMIO
MYHULMNANbHOW YCNyrn, OCYLLECTBASETCA 3aMecTUTENEeM PYKOBOAWUTENs oOpraHa
MECTHOrO  CaMOyrnpaB/ieHWs, OTBETCTBEHHbIM 3a  OpraHM3auui0  paboTbl MO
NpeAoCTaBNEHNIO MYHULMNANbHOW YCNYry, HayanbHUKOM OTAena, OCYLLEeCTBNSIOLLErO
opraHusauuio paboTbl MO NPefOCTaBNEHNIO MYHULMNANBHOW YCyT.,

MepeyeHb  [JO/MKHOCTHbIX NAL,  OCYLLECTBASAKOWMX TeKyLIUA  KOHTPO/b,
YCTaHaB/IMBAETCA MONIOXKEHUAMW O CTPYKTYPHbIX MOAPa3feNeHnsx opraHa MecTHOro
caMoynpaBneHns U AOMKHOCTHLIMMW periaMeHTamMu.

4.2. TIopsA0K 1 NEPUOANYHOCTb OCYLLECTBEHNS NNAHOBbIX 1 BHEMAHOBbIX NPOBEPOK
MOMHOThI U KauecTBa NpeoCTaBAeHNs MYHULIMMNANBLHO! YCYTW, B TOM YMC/e NOPSA0K
1 (hOPMbl KOHTPO/IS 3 MOIHOTOW M KaYeCTBOM MPEA0CTaBAEHNS MYyHULUMNANIbHOVA
yCNyru

4.2.1. KOHTPOAb 3a NOMHOTOM 1 Ka4ecTBOM NPeAoCcTaBNeHNS MyHULMUMANbHOA
YCNYr OCYLLECTBNSETCS B (hopMax:
1) NnpoBefeHst NPOBEPOK;
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2) paccMOTpeHns Xanob 3asBuTenein Ha denictens (6espenictene) OpraHa, a
TaKXe UX SO/MKHOCTHBIX INL, MYHULUNAbHBIX CY>KALLNX.

4.2.2. B uendax OCYLIeCTBMEHNS KOHTPONA 3a MOMHOTOM W KayecTBOM
NpefoCTaB/IeHUs MYHULMNANBHON YCNyru MNPOBOAATCA M1aHOBblE W BHEMN/AHOBbLIE
npoeepku. T1OpALOK W MEPUOAMYHOCTb  OCYLLECTB/IEHUS MJIAHOBbIX MPOBEPOK
yCTaHaBNMBaeTCA niaHoM paboTsl OpraHa. Npu NpoBepke MOryT paccMaTpuBaTbCs BCE
BONPOCLI, CBA3aHHble C MpefoCTaB/IeHNEM MYHUUMUMNaNbHOW YCnyrn (KOMMIEKCHbIE
MPOBEPKM), UKW OTAE/NbHbIA BOMPOC, CBA3AHHbLIN C NPeAoCTaBAeHUEM MYHULUNAIbLHOW
ycnyrn  (Tematuyeckue nposepku). [IpoBepka TakXe MOXET MPOBOAUTLCSA MO
KOHKPETHOW Xanobe 3asBuTeNs.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBA3M C NPOBEPKONA YCTPaHEHUS
paHee BblISB/IEHHbIX HapyLUEHUA afMWHUCTPATUBHOIO pernameHTa, a Takke B C/y4ae
nonyyeHns Xanob 3asBuTeneil Ha feincTeus (6e3geiicTBue) OpraHa, a TakxXe WX
[AO/HKHOCTHBIX UL, MYHULMNANbHBIX CAYXaLLmWX.

4.2.4. Pe3ynbTatbl NPOBEPKM OOPMAIOTCA B BUAE aKTa MPOBEPKWU, B KOTOPOM
YKas3blBalOTCA BbIAB/IEHHbIE HEAOCTATKN U MPEA/IOXEHUSA NO NX YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb [JO/MKHOCTHbIX UL, OpraHa, NpeAocTaBNstOLEro
MYHMLMNANbHYIO YCNyry, 3a peleHns n aelicteus (6e3geiicTere), NPpUHMMaeMble
(ocyLLeCTBNSIEMbIE) UMW B XOA€ NPefoCTaBNeHNS MyHULMNANbHON YCNyTu

Mo pesynbTaTaM NPOBEAEHHbLIX NMPOBEPOK B Clyyae BbIABEHWS HapyLUEHWA NpaB
3asBUTeNEN BWHOBHbIE fiMLa MPUB/EKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHofaTenbCTBOM Poccuitickoin deaepaumm.

PykoBoAuTeNnb opraHa MeCTHOr0 CamOyrnpaBfieHUs HeCceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PACCMOTPEHWE 3aABIEHUA.

PykoBoauTenb (3amecTuteNlb PYKOBOAWUTENA) CTPYKTYPHOro noApasfeneHuns
opraHa MeCTHOro camoyrnpas/ieHUs HeceT OTBeTCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(wnn) HeHapgfexaulee BbIMNOMHEHWE AAMWHUCTPATUMBHBLIX [EACTBUNA, YKa3aHHbIX B
pasgene 3 agMUHUCTPATMBHOMO PeriameHTa.

[OMKHOCTHbIE fiMLa W WHble MYHUUMNANbHbIE CAYXallMe 3a pelleHus U
neictena (6esfneincTene), NpMHMMaeMble (OCYLLECTBIIEMble) B XO4e MNpeaocTaB/ieHUs
MYHULMNATbHOWA ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAaTeNIbCTBOM MOPAAKE.

4.4, TToNOXeHWs, XapakTepusytoLme TpeboBaHUS K NOPSAAKY Y opmMaM KOHTPOA 3a
npefocTaB/ieHNEM MYHULMNANLHOW YCNYTK, B TOM YNUCe CO CTOPOHbI FpaXkaaH, ux
06beMHEHNIA 1 opraHM3aLnii

KoHTponb 3a npeaocTaBneHMeM MYHULMNANbHOW YCIyrn €O CTOPOHbI FpaxaaH,
X O0ObeAVHEHWIA W opraHu3auuidi, OCYLUIECTBNSETCS MOCPEACTBOM  OTKPbITOCTM
OeSTeNbHOCT  opraHa  MeCTHOrO  caMOyrnpaBfeHWs  Mpu  MpeAoCcTaB/eHUN
MYHULUMNANbHOW  YCNyrn, MOMYYeHMst MONMHOW, aKTyaslbHOM W [0CTOBEPHONA
MH(opMaLMK 0 nopsfaKe NPeAoCTaBeHWUs MYHULUMNANbHOW YCAyrn U BO3MOXHOCTM
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aocynebHoro paccmoTpeHusi obpalleHuid  (kano6) B npouecce NpefocTaBieHNs
MYHULMNANLHOW YCNyTW.

5. flocyaebHbIN (BHeCyaeOHbIN) NOpPsioK 06)KasioBaHMUA PELLEHUIA U AeNCTBUIA
(6e3nencTBMSA) opraHa, NpefocTaBAAOWEr0 MyHULMNANIbHYO YCAYTY,
MHOFO(DYHKLMOHA/IbHOI0 LieHTPa NpefocTaB/IeEHNS rOCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCAYT, OpraHM3aumin, yKasaHHbIX B 4acTu 1.1 ctatbn 16
PepnepanbHOro 3sakoHa Ne210-P3, a TakXXe UX AO/IKHOCTHbIX L,
MYHUUMNANbHbIX CAyXalnx, paboTHUKOB

5.1. 3afABUTENN UMEIOT NPaBo Ha 06XanoBaHWe B AOCYLeOHOM MopsAaKe peLleHui
N pencTeuin (6e34elCTBMSA) OpraHa, MNPeAoCTaBAAOWEr0 MYHULMNANBHYO YCAyry,
OO/MKHOCTHOrNO  NIMUa  opraHa, NpefoCTaBAAKOWEro  MYHUUUNANbHYK  YCayry,
MYHULMMNANbHOMO  CNy)allero,  PYKOBOAWTENA  OpraHa,  MpefocTaB/AtoLLero
MYHULMMNANbHYIO ycnyry, MHOFO(YHKUNOHA/IbHOT0 LLeHTpa, paboTHUKa
MHOrO()YHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbio 1.1 cTaTbu
16 dPepfepanbHOro 3akoHa Ne 210-d3, a Takke MX pabOTHUKOB.

3asfABUTE/Nb MOXET 06paTUTLCA C XKaNob0i, B TOM YLCE B CNefYHOLKX CyYasnX:

1) HapyLUeHMe CpOoKa perucrpayum 3anpoca 0 NpeaocTaBaeHn MyHULUNaNbHOM
yCnyriu, 3anpoca, ykasaHHoro B ctatbe 15.1 ®depepasibHoro 3akoHa Ne 210-d3;

2) HapylUeHMe cpoka MpefocTaBfieHUs MyHUUUNaIbHON ycnyrn. B yKazaHHOM
cnyyae gocyaebHoe (BHecyaebHOe) 06>KanoBaHWe 3asBUTENEM PELLUEHWIA U [AEWCTBUMN
(6e3aeincTBnA) MHOMOPYHKUMOHA/ILHOTO LEHTPa, paboTHMKa MHOrO(hYHKLMOHANbHOIO
LLEeHTpa BO3MOXHO B C/lyyae, €CiM Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, peLleHus u
nenctems  (6e30eiCTBME)  KOTOPOro  06GXanykTcsi, BO3/MOXKEHa  (hyHKUMA MO
NpeaocTaB/ieHN0 COOTBETCTBYIOLWMUX MYHULMNANbHBLIX YCAYr B MOAHOM 00beme B
nopagke, onpeaeneHHoM yactoto 1.3 ctatbk 16 depepanbHoOro sakoHa Ne 210-d3;

3) TpeboBaHue y 3aaBUTeNA LOKYMEHTOB MUY MH(OpMaLMK 60 OCYLLEeCTB/IEHUS
OEACTBMIA, NpefCTaB/ieHWe WAN  OCYLLEeCTB/IEHWE KOTOPbIX He MNpeaycMOTPEHO
HOPMaTMBHLIMW MNPaBOBbIMW  akTamu Poccuiickon  Pepepauun, HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Pecny6svku TartapcTtaH, MyHUUMNATbHbIMW MPaBOBbIMU aKTaMu
ON19 NpefoCcTaB/IeHNA MYHULMNANbHOW YCNYTU;

4) 0oTKa3 B Mpueme [OKYMEHTOB, NpPefOCTaB/ieHNe KOTOPbIX MpPeayCMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMKW akTamu Poccuidickon  Pegepauun, HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Pecny6svku TartapcTtaH, MyHUUMNASbHbIMW MPaBOBbIMK aKTaMu
A9 NpefocTaB/ieHnsa MyHULMNANbHOW YCNYTn, Y 3aaBUTeNS;

5) oTKa3 B NpefoCTaB/IEHNN MYHULMNAILHOW YCYrn, ec/iv OCHOBaHWA 0TKasa He
NpeaycMoTpeHbl (hefepasibHbIMU 3aKOHaMW U MPUHATBIMA B COOTBETCTBUW C HUMMU
MHbIMW HOPMaTWMBHLIMW MpPaBOBbIMK akKTamy Poccuiickoin ®Pefepaunu, 3aKOHamMu U
WHbIMU HOPMATUBHbLIMU NpaBoBbIMU aKTamu Pecny6nnku TaTapcTaH,
MYHULMMNANbHbIMA  MPaBOBbIMW  akTamMu. B ykasaHHOM cnyyae  focyaebHoe
(BHecyne6Hoe) ob6)anoBaHuWe 3asBUTENIEM pelleHniA 1 OecTBuin  (6e34encTBus)
MHOrOPYHKUNOHA/IbHOTO  LUEHTpa, paboTHMKA MHOTO(YHKLMOHANbHOrO  LieHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrO(MYHKLMOHA/IbHbIA LUEHTP, pPelueHns U LencTBus
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(6e3gelicTBME) KOTOPOro 0O6XanyrTcs, BO3/OXKEHa (YHKUMA MO NpefoCTaBleHUIO
COOTBETCTBYHOLMX MYHULMNANbHBLIX YCAyr B MNO/SIHOM 00bemMe B  MOpPAAKe,
onpegeneHHoM yactbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3adBUTENs Mpu MPeLoCTaBleHUM MYHULUNaNbHOW YCiyru
nnatbl, He npeLyCMOTPEHHON HOPMATUBHbLIMKM MPaBOBbIMKM akKTamy POCCUMIACKOWA
depepayun,  HOpPMaTMBHLIMW  NPaBOBbIMW  akTamu  Pecny6ivmku — TaTtapcTaH,
MYHULMMNaNbHLIMW NPaBOBbIMU aKTaMu;

7) 0TKa3 opraHa, nNpefoCTaBASANOWEr0 MYyHULMNANbHYO YCAYrY, LOHXHOCTHOrO
nnua opraHa, NPefoCTaBNAIOLWEro MyHUUUNAIbHYO YCIyry, MHOrOMYHKUNOHaNLHOMO
LLeHTpa, paboTHMKA MHOTO(YHKLMOHA/IbHOTO LeHTPa, OpraHn3aunii, npeycMoTPeHHbIX
yacteto 11 crtatbn 16 depepanbHOro 3akoHa Ne 210-d3, mam mx paboOTHWUKOB B
MCMpPaBNEHUN [AONYLIEHHbIX WMW OMeyatok M OWMOO0K B BblJaHHbLIX B pe3y/nbTaTe
NpefoCTaBNeHUs  MYHUUMNAIbHOW  YCNyrm  JOKYMeHTax  1nMbo  HapylleHue
YyCTAHOB/IEHHOIO CpoKa TakuWX WucnpaefeHnin. B ykasaHHOM cryyvae pocypebHoe
(BHecyne6Hoe) o06xanoBaHuWe 3asBUTENEM pPeLIeHUA W AelcTBUn  (6e34encTBuMS)
MHOTO()YHKUNOHAIbHOIO  LeHTpa, paboTHMKA MHOrO(MYHKLMOHA/IbHOMO  LeHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrO(MYHKLMOHA/IbHbIA LEHTP, pelueHnus U LencTBus
(6e3geiicTBME) KOTOPOro 06XanyroTcsi, BO3/I0XKeHa QYHKUMA MO NpeaocTaB/eHUto
COOTBETCTBYHOLMX MYHULMNANbHBLIX YCAYyr B MNO/SIHOM 00bemMe B  MNOpPAAKe,
onpefeneHHoM yactbto 1.3 cTatbk 16 PepepanbHoro 3akoHa Ne 210-P3;

8) HapylleHWe cpokKa WaM NopAAKa Bblayn [OKYMEHTOB MO pe3y/ibTatam
NpeAoCcTaBNeHNs MyHULUNANLHOW YCNyru;

9) NnpnocTaHOB/EHVE NPELOCTaBIEHUA MYHULMNANIBHOW YCNYTrK, eCnii OCHOBaHUSA
NMPUOCTAHOB/IEHNA He MPeAyCMOTPeHbl (efepanbHbIMU 3aKOHAMU U NPUHATHIMU B
COOTBETCTBAUM C HUMMM WHbIMA HOPMAaTMBHLIMW MPaBOBbIMW aKTamy POCCUMIACKOW
defepaunn, 3aKOHaMW MU UHBLIMW HOPMATMBHLIMM MPABOBbIMK aKTamu Pecny6/vku
TaTapcTaH, MyHULMNaNbHBLIMWU NPaBOBbIMK akTamMu. B ykasaHHOM cfyvae focyfebHoe
(BHecynebHoe) ob6)anoBaHuWe 3asBUTENIEM pPeleHnin 1 AeAcTBuin  (6e3fencTBus)
MHOrOYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrOPYHKLMOHA/LHOrO  LeHTpa
BO3MOXHO B C/lyyae, €C/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTBus
(6e3neiicTBrE) KOTOPOro 06XanykTcs, BO3/0XeHa QYHKUMA N0 NpeLocTaB/eHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNO/SIHOM 06beme B  MNOPAAKE,
onpefeneHHoM yactbto 1.3 cTtatbn 16 ®PepepancHoro 3akoHa Ne 210-P3.

10) TpeboBaHWe Yy 3asaBUTeNd NpU NPeLoCTaBAeHUM MYHULMNATBHON YCnyru
OOKYMEHTOB MW MHGOpMaL MK, OTCYTCTBME W (MIN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBa/INCb MPU NepBOHaYa/lbHOM OTKase B MpuemMe LOKYMEHTOB, HEOOXOAMMbBIX A1
NpefoCTaBNeHNs MYyHULUNANbHOW ycnyru, Mbo B NPeasocTaBNeHUn MyHULUNaIbHOW
YCNyru, 3a UCK/OYEeHNeM CcflyvyaeB, NMPefyCMOTPEHHbIX NMYHKTOM 4 yacth 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnyvae gocyfebHoe (BHecynebHOe)
o6)kanoBaHue 3anBuTENEM peLeHnin " AencTBui (6e3gencTemsA)
MHOrOPYHKUNOHA/IbHOTO  LUeHTpa, paboTHMKA MHOrOPYHKLMOHA/IbHOrO  LeHTpa
BO3MOXHO B C/yyae, €C/in Ha MHOrO(MYHKLMOHA/IbHbIA LUEHTP, pPeLueHns U LencTBus
(6e3geiicTBrE) KOTOPOro 06XanykTcs, BO3/M0XEHA (YHKUMA N0 NpefocTaB/eHUIO
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COOTBETCTBYHOLMX MYHULMNANbHBLIX YCAYyr B MNO/SIHOM 00bemMe B  MNOpPAAKe,
onpefeneHHoM yactbto 1.3 cTatbu 16 ®PepepancHoro 3akoHa Ne 210-P3.

5.2. Xanoba nopgaetcqd B MWCbMEHHOW (opMe Ha OyMaKHOM HOcuTene, B
3/IEKTPOHHON  (hopmMe B oOpraH, nNpefoCTaBASOWMIA  MYHUUMNANBHYO  YCAyry,
MHOTO()YHKLMOHa/bHbIA LIEHTP NMG0 B COOTBETCTBYHOLWMIA OpraH rocyfapCTBeHHOW
BNacTh, SABAAIOWMNIACA Yy4upeanTenemM MHOMOYHKUMOHaNbHOIO LUeHTpa (ganee -
yuypeauTenb  MHOrOMYHKUMOHa/IbHOrO  LEeHTpa), a Takke B  opraHusauuu,
npefycMOTpeHHble YacTblo 1.1 ctatbm 16 degepanbHOro 3akoHa No 210-$3. XKanobbl
Ha pelleHns U aeincTeus (6e3aencTBME) PYKOBOAUTENSA OpraHa, NpeaocTaBnsoLLErO
MYHULMNAbHYO YCNYTY, MNOAAOTCA B BbILLECTOAWMIA opraH (npy ero Hannuumm) nmoéo B
Cnyyae ero OTCYTCTBUS pacCcMaTpuBarOTCA HEMocpefCcTBEHHO PYKOBOAUTE/NleM OpraHa,
NpefoCTaB/AWEro MyHUUMNANbHYO ycnyry. >Kanobbl Ha pelleHus W [eicTBUSA
(6e3gelicTBMe) pabOTHMKA MHOrOMYHKLNOHAILHOIO LEHTpa NoAakTcs PyKOBOAUTENHO
3TOr0  MHOrO(YHKLUMOHaNbHOTO  LeHTpa. Kasobbl Ha peweHns U [elCTBUS
(6e3peicTeue) MHOFO(YHKLUNOHaNLHOTO LleHTpa nogaroTcs yupeaunTento
MHOTO()YHKUVOHANbHOIO LIeHTpa WM AO/DKHOCTHOMY Nndy, YMNONHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM akKTOM Pecnybnuky TaTtapcTaH. >Kanobbl Ha pelleHus 1
peinctemsa (6espeiicTene) paboTHUKOB oOpraHm3auuii, NpefyCcMOTPEHHbIX 4YacTbio 1.1
cTatb 16 ®PepepanbHoro 3akoHa Ne 210-d3, nofarwTCcA PYKOBOAUTENAM 3TUX
opraHmsaymi.

XKanoba Ha peweHuns u fencteua (6e3neiiCTBME) opraHa, MpefoCTaB/IAOLWEro
MYHUUUNANbHYIO  YCAyry, OO/MXKHOCTHOrO /iMua opraHa, npefoCTaBfsAOLLLEro
MYHULUNANBHYIO  YCNYyry, MYHULMNAILHOTO CNy>XKallero, PyKOBOAWUTeNA opraHa,
NPeaoCcTaBAOWEro MyHULMNANbHYO YCYry, MOXeT OblTb HarpaB/ieHa Mo mnouyTe,
yepe3 MHOTOMYHKUWOHA/IbHBIA  LEHTP, C  WCMO/b30BaHWEM  UH(OPMALNOHHO-
TeNIEKOMMYHUKALMOHHON  ceTu  «/IHTepHeT»,  oguumnanbHOro  cailta  opraHa,
NpeLoCTaB/AOLLLEr0 MYHULUNANBHYIO  YCAyry, EavHoro noptana  mMbo
Pecny6mnkaHCKOro noprana, MHPOPMaLMOHHOW CUCTEMbI A0CYAeOHOro 06XanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpreMe 3aaBUTeNA. XKanoba Ha peLleHns 1
nencTems (6e3gelicTaue) MHOTO()YHKLNOHA/IbHOTO LleHTpa, paboTHMKa
MHOrOPYHKUWOHA/IbHOTO  LIeHTpa MOXEeT  ObITb  HampaefieHa NO  Mo4yte, C
MCMOJSIb30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «V/IHTEpPHET»,
oMumManbHOro caimta MHOFO(YHKUMOHANBHOIO LUeHTpa, EguHoro noprtana nnbo
Pecny6/11MKaHCKOro noprana, MH(HOPMaLMOHHON CUCTEMbI AOCYAe6HOro 06XanoBaHus,
a TaKKe MOXET ObITb NPUHATA NPU IMYHOM Npueme 3aaBuTend. XKanoba Ha peLleHns n
nenicteua (6e3feincTeme) opraHu3auuia, nNpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
depepanbHoro 3akoHa Ne 210-P3, a Takxke MX pabOTHMKOB MOXET ObITb Hamnpas/ieHa
Mo noyte, C WCMNOMb30BaHNEM WH(POPMALNOHHO-TENEKOMMYHMWKALMOHHOW  CeTU
«HTepHEeT», odmumanbHbIX CalTOB 3TUX OpraHuWsauunii, EgmHoro noprtana nvm6o
Pecny6/MKaHCKOro noptana, a TakkKe MOXET OblTb MPUHATA MPU JIMYHOM MpremMe
3anBuTENA.

5.3. XKanoba fo/mkHa cogepxaTtb:

1) HanMeHOBaHWe oOpraHa, MpeaoCTaBNAOWEro MyHUUUNANBHY  YCnyry,
OO/MKHOCTHOTO /IMLA OpraHa, nNpefoCTaB/AKLWEro MyHUUUNAIbHYKO YCiyry, nvbo
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MYHULMNANbHOIO CAY>allero, MHOroyHKUNOHaNbLHOTO LIeHTpa, ero pyKoBOAUTENSA U
(wnn)  paboTHMKa, opraHu3auuii, NpegycMOTPEHHbIX 4YacTbto 11 cTatbu 16
depepanbHOro 3akoHa Ne 210-$3, ux pykosogutenein n (unm) paboTHUKOB, peLleHns 1
nenctems (6e3neincTeme) KOTOpbIX 06XKanyoTcs;

2) (haMunuio, MMs, OTYeCTBO (nocfefHee - MPU HaNM4uK), CBEAEHUS O MecTe
XUTENbCTBA 3aABUTENA - (PU3MYECKOr0 finua NMMbo HammeHOoBaHWe, CBeleHUs O MecTe
HaX0X/[eHWA 3adABUTENA - KOPUANYECKOTO NNLA, a TaKXKe HOMep (HOMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NeKTPOHHOW NOYTLI (NPYU HaIMYKMK) U NOYTOBLIA agpec, Mo
KOTOPbIM LO/KEH ObITb HaMpas/ieH OTBET 3aABUTENIO;

3) cBefeHNs 06 06XKanyeMbiX pelleHusx K aencteusx (6e3ferncTBumn) oprawa,
NPefoCTaBNAOWero  MyHUUUNANbHYHO  yCnyry, AO/DKHOCTHOrO /uua  opraa,
NPeAoCTaBAOWEro MYHUUUNANBHYO YCAYyry, NM60 MYHUUMNAILHOIO Chy»allero,
MHOrOYHKUNOHA/ILHOTO  LeHTPa, paboTHMKA MHOrOQPYHKLMOHALHOIO  LEHTpa,
opraHusaunin, npeaycMoTpeHHbIX YacTbto 1.1 cTaTby 16 ®PeaepanbHOro 3akoHa Ne 210-
@3, nx paboOTHUKOB;

4) [OBOAbI, HA OCHOBAHUN KOTOPbIX 3afBUTENIb He COrnaceH C peLleHvem U
nevictevem (6e3feicTBmem) opraHa, NPeoOCTaBAAOLWEr0 MYHUUUMNANbHYKO YCayry,
LOO/MKHOCTHOrO /LA OpraHa, MnpefoCTaB/AOWero MyHUUUNanbHYHO Yycnyry, nvéo
MYHULMMNANLHONO  CAyXallero, MHOrOPYHKLUMOHa/IbHOrO  LeHTpa, paboTHUKa
MHOTO(hYHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbio 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, ux pabOTHUKOB. 3asaBUTesieM MOryT ObliTb
npeAcTas/ieHbl AOKYMeHTbl (Npyv Haimuun), MNOATBEPXKAaoLMe [LOBOAbl 3aABUTENS,
NMB0 MX KOMUN.

5.4. MocTynuneLias Xanoba noa/eXxxuT perucrTpaymm B CPOK He nosgHee paboyero
OHSA, CneayroLLero 3a gHem nocTynaeHus.

55. )Kanoba, nocTtynuBwas B opraH, MpefOCTaBAAOWMIA MYHULMNANBHYO
YCNyry, MHOTO(YHKUMOHA/IbHbLIA  LUEHTP, YYPeauTento  MHOro(yHKLMOHaNbHOIo
LleHTpa, B oOpraHusauun, npefycMOTpeHHble 4YacTblo 11 cTtatbn 16 PepepancHOro
3akoHa Ne 210-®3, b0 BbIWECTOAWMNA opraH (NpU ero Haauuuun), NOLNEXMUT
PacCMOTPEHMIO B TeueHWe MATHaAUaTVM paboymx [AHENW CO AHA ee perucTpayuu, a B
c/fiydyae 06XasioBaHMA OTKasa opraHa, MpefoCTaB/AOLWEro MyHUUUNATbHYO YCayry,
MHOTO(hYHKLNOHA/IbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbio 1.1 cTaTbu
16 PepepanbHOro 3akoHa Ne 210-P3, B npueme [AOKYMEHTOB Yy 3adBUTeNns nnbo B
NCMPaBNEHUN [OMYLUEHHbIX OMeYyatok U OWnbOoK WM B Ccliydyae 06XXaoBaHUS
HapyLUeHNs YCTAHOB/IEHHOIO0 CPOKa TakKMX WCNPaBfIEHUIA - B TeyeHWe NATU paboumx
[HEel Co HA ee perucTpauun.

5.6. Mo pe3ynbTataMm pacCMOTPEHMSA Xanobbl MPUHNUMAETCA OAHO U3 CNeAyHLLINX
PELLEHWIA:

1) Xanoba y[OBNeTBOPAeTCA, B TOM 4ucne B (OpMe OTMEHbI MPUHATOrO
PeLleHns, ncnpasieHns AONYLUEeHHbIX OMeYyaToK M OWMOO0K B BblAaHHbLIX B pe3y/bTare
NpefoCcTaBNeHNs  MYHULMNANbHOMW  YCNYrM  [OKYMEHTax, BO3BpaTa 3asaBUTES0
OEHEXHbIX CpeAcTB, B3MMaHWe KOTOPbIX He npefyCcMOTPeHO HOPMAaTMBHLIMU
NMpaBoBbIMM akTaMu Poccuitickoin Pegepauun, HOPMaTUBHLIMW MPABOBLIMW aKTamMW
Pecnybnuku TatapctaH, MyHULMMNANbHLIMW NPaBOBbIMY aKTaMu;
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2) B Y[,0BNIeTBOPEHNM Xanobbl 0TKa3blBaeTCH.

He nosaHee AHA, crnefylowlero 3a AHeM MPUHATUA pelleHus, YKasaHHOro B
HaCTOSILLLEM MYHKTE, 3asBUTENI0 B MUCbMEHHOW (hopme M MO >XKeNaHMK 3asaBUTENs B
3/IEKTPOHHON  hopme  HanpaBnsieTCs MOTUBMPOBAHHbLIA  OTBET O pe3y/ibTarax
PacCMOTPEHNSA Xanoobl.

5.7. B cnyyae npusHaHus >anobbl nopnexallen yAOBNETBOPEHUO B OTBETE
3aABMTENIO O pe3y/ibTaTax PacCMOTPEHUS XKanobbl faeTcs MHhopMauus 0 AeNCTBUSX,
OCYLLeCTB/IIEMbIX ~ OpraHoMm,  MPefoCTaBNAWMUM  MYHUUMMNANBHYKD  YCAyry,
MHOFOMYHKLUNOHA/IbHbIM LEHTPOM NNM60 opraHu3aument, NpefycMOTPEHHON YacTblo 1.1
cTatbn 16 ®PepepancHoro 3akoHa Ne 210-d3, B uenax HesamegauTelbHOro ycTpaHeHus
BbISIB/IEHHbIX HaPYLUEHWI MPU OKa3aHUM MYHULUNANBHOW YCNYTK, a TakXe NPUHOCATCA
N3BMHEHWSA 3a [0CTaB/eHHble HEYA06CTBA M YKa3blBAETCA MHDOPMaLMSA O JanbHENLINX
NEACTBUSIX, KOTOpble HEO0OXOAMMO COBEpPLUMTbL 3asBUTENO B LENsSX MNOMy4vYeHus
MYHMULMNANbHOR YCNyru.

5.8. B cnyyae npu3HaHuA Xanobbl He nogsexallent yaoBIETBOPEHUIO B OTBeTe
3aABUTENII0 O pe3y/nbTaTtax PacCMOTPeHUs >Xanobbl [alTCca apryMeHTUpPOBaHHbIE
Pa3bACHEHUS O MPUYMHAX MPUHATOrO PeLLeHUs, a Takke MHpopMaums o nopsgke
06>kanoBaHusa NPUHATOTO PeLLeHus.

5.9. B cnyyae ycTaHOBNEHUSA B X04e WX MO pe3ysibTatam PacCMOTPEHMS »Kasoobl
NPU3HaKoB CcoCTaBa aAMWHUCTPATUBHOIO MNpPaBOHapPYLUEHUS WAW  MPECTYN/IEHNS
LO/IKHOCTHOE NUL0, PabOTHUK, HafeNeHHbIe MOTHOMOYNAMU NO PACCMOTPEHWUIO XKanoo,
He3ame4/IMTeNbHO HanpaeAAT UMEIOLLMECA MaTepunasibl B OpraHbl NPOKypaTypsbl.



35

MpunoxeHune Ne 1

K AGQMUHUCTPaTUBHOMY PErNameHTy
NpeLoCTaBeHNS MYHULUNANLHOR YCiyTrn
no

dopma
(BnaHK opraHa, NpeaoCTaBNAOLLLEr0 MyHULUNAbHYHO YCNYTY)
Komy:
KOHTaKTHble faHHble:
MpencTaBuTENb:

KOHTaKTHbIE JaHHble npeactaBuUTeENA.

PELLUEHWE
06 0TKase B MpefoCTaB/IeHUN MYHULMNANLHON YCNyTn
no
oT No

PaccmoTpeB Baule 3adaBneHue o7 No 7

npunaraemble K Hemy NOKYMEHTBI YNO/IHOMOYEHHbIM OopraHom
MPUHATO pelleHne 06

OTKase B
Nno cnegyroLmnM OCHOBaHUAM:

1

2.

[lononHuTenbHas nHGopmayms:

Bbl BnpaBe NOBTOPHO 06PaTUTLCS B YMO/HOMOYEHHbIA OpraH C 3asiBfeHNEM O
NpeAoCTaBEHNMN YCNYT W NOC/e YCTPAHEHNS YKa3aHHbIX HapyLLEHWIA.

[aHHbIli 0TKa3 MOXET ObiTb 06)anoBaH B [oCyAe6HOM nopsake nyTem
HanpaBNeHUs Xanobbl B yNOMHOMOUYEHHbIV OpraH, a Takke B CyAe6HOM MopsiaKe.

CsefieHns 06 3NEKTPOHHON noanucu
LomkHocTHoe nnuo (PNO)

(noanuchb yNonHOMOYEHHOT0 JO/MHKHOCTHOFO NLa
opraHa)
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MpunoxeHne Ne 2
K ALDMUHUCTPaTUBHOMY pernameHTy

NpeaocTaBneHNs MyHULMNANbHOW YCNyTu
no

dopma
(BnaHK opraHa, NpeaoCcTaBNAOLLLEr0 MyHULUNABHYHO YCNYTY)

Kowmy:

KOHTaKTHbIE JaHHbIE:

MpeactaBuTeNb:

KOHTaKTHbIE faHHble NpeacTaBUTENA:
PELWUEHWE

006 0TKa3e B NpUeMe I0KYMEHTOB, HEOOXOAUMbIX 18 NPeA0CTaBNeHMS
MYHULUNANLHO YCAYrn no

oT No
PaccmoTpeB Baule 3adaBneHue o7 No 7
npunaraemble K Hemy LOKYMEHTbI YMNONHOMOYEHHbIM opraHom

MPUHATO

pelwleHne 06  OTKase B MpUEMe  [OKYMEHTOB,  HEeoOXoAuMbIX  Ans
Mo CneayroLMM OCHOBAHUSIM:

1
2.

Pa3bsCHeHMe NPUYMH 0TKa3a:
[lononHuTenbHas MHGopMalms:

Bbl Brpase MNOBTOPHO 06paTVITbC$I B yFIOHHOMOl-IEHHbIM opraH C 3adaBNEHUEM O

NpeAoCTaB/IeHNN YCNYT W NOC/e YCTPaHEHNS YKa3aHHbIX HapyLLEHWIA.
[aHHblli 0TKa3 MOXeT ObiTb 06)anoBaH B A0CyAe6HOM nopsiake MNyTem

HarpasJ/ieHUA Kanobwbl B yI'IOI'IHOMOl-IeHHbII7| OpraH, a TakXXe B CWJ,EﬁHOM MnopsaKe.

CsefieHNa 06 31eKTPOHHOW noanucu

[omkHocTHoe nnuo (PL0)

(moanucb yNosIHOMOYEHHOT0 JO/MKHOCTHOO NnLa
opraHa)
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MpunoxeHue Ne 3
K ALDMUHUCTPATUBHOMY pernameHTy
npeLoCTaBAeHNS MYHULUMAbHOW

ycnyru no

dopma
B

(HaMeHOBaHWe opraHa MeCTHOIO CaMoymnpaB/eHUs
MYHULMNAIbHOro 06pasoBaHus)
oT
(nanee -

3aABUTENb).

(daMmnnsi, UMSI, 0THECTBO, MACMOPTHbIE JaHHbIe, PErMCTPaLMI0 MO MeCTY
KUTENLCTBA, TenetoH)

3asiBNeHne
0 NpefoCTaBNeHUN rpaXkKaaHam XU/bIX MOMELLLEHWNA N0 4O0roBopaM Halima C/y>e6Horo
XXNNOro nomeLLeHns

Mpowy Bac npeAocTaBuTb MO [JOrOBOPY HaliMa XXMW/I0e MOMELLeHUE NOLLAAb0

KB.M.
MeCToMnonoXeHNe XIUN0ro NOMELLEHNS: MyHULMNANbHbIA paiioH (ropofcKoii
OKPYT), HaCeNeHHbIA NYHKT yn. il

K 3aaBneHunto npunaratoTca cnefyowine oTCKaHMPOBaHHbIE JOKYMEHThI:

1) JOKYMEeHTbI, Y40CTOBEPSAIOLLME TMYHOCTb 3a9BUTENA U YIEHOB ero CeMbM;

2) BbiNMCKa u3 EAMHOro rocyaapCTBEHHOrO peecTpa  HeABMKMMOCTUA 06
OTCYTCTBUM CBEAEHWNIA O perncrpaumm npaea Ha 0O6BLEKTbI HEABVXKMMOCTU FPaXKAaHUHa,
a TaKXXe BCEX BCENAKLWUXCA YNEHOB CEMbM, BK/HOYasA HECOBEPLLUEHHONIETHMUX, Ha
TEPPUTOPUMA  COOTBETCTBYIOLLEr0  MyHMUMNaIbHOrO  06pa3oBaHWUs,  BblAaHHaS
YnpaBneHvem defepa/ibHON PerncTpaLMoHHON cnyobl no Pecny6avke TaTapcTaH He
nosgHee 4yem 3a 10 gHel A0 AHA oOpalleHUs 3asBUTeNs B YNOSTHOMOYEHHbIN OpraH
(MOXeT BbITb NpefCTaB/eHa 3aaBUTE/IEM CAMOCTOATE/IbHO);

3) cnpaBka YNoJHOMOYEHHOr0 opraHa no BefeHW0 EAMHOroO rocyaapCTBeHHOro
peecTpa HeABMKMMOCTM 06 OTCYTCTBMM CBEfEHMIN 0 permcTpaunn go 1 aHeapsi 2000
roga npaBa Ha OOBLEKTbI HEABMXMUMOCTU TpaXkgaHMHA, a TakXKe BCEX BCENALLUXCH
Y/leHOB CeMbW, BK/HOYas HECOBEPLUEHHONETHUX, Ha TeppuUTOpUN COOTBETCTBYHOLLETO
MYHMLMNaNbHOr0 06pa3oBaHMs, BblaHHas He Mo3gHee 4em 3a 10 AHel A0 AHA
obpalLeHnsa 3aaBUTENS B YNOTHOMOYEHHbI OpraH;
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4) xopdaTanCTBO PYKOBOAMTENS COOTBETCTBYIOLLErO rOCYAapCTBEHHOrO OpraHa,
rocyapCTBeHHOro YHUTApPHOro npeanpuaTus Pecny6mku TaTapcTaH,
rocyapCTBeHHOro yupexaeHuns Pecny6nunkn TaTtapcTaH;

5) Konusa TPyA0BOro A4orosopa Mbo Konms Cny>KebHoro KOHTPaKkTa,;

6) KONusi TPYA0BOW KHVKKN.

O6s3ytocb  npyv  3anpoce  NPefoCTaBUTb  OPUTMHaNbl  OTCKAHMPOBAHHbIX
[AOKYMEHTOB.

(pata) (nognuce) (®N0O)

Pe3ynbTaT NpeAoCTaBeHNst MyHULMNANbHOW YCNYru, NPOLLY NpefoCTaBUTb:

[0 B NNYHbIA KabuHeT MopTana rocyAapCTBEHHbIX Y MyHULUMMNANbHbLIX YCAyr
Pecny6nvkun TaTapcTaH;

1 | B MHOrO()YHKLMOHa/IbHOM LieHTpe NpeaoCcTaBMeHUs FOCYyAapCTBEHHbIX V
MYHULMNanbHbIX ycnyr Pecny6nuku TaTapcTaH;

O B OpraHe.

(nata) (mognuco) ( (9.1.0)



MpunoxeHne Ne 4

K ALDMUHUCTPATUBHOMY pernameHTy
npeLoCTaBeHNS MYHULUNANLHOR yCnyrn
no

["naBe cenbCKoro nocesieHns

OT:

3asBneHne
06 ncnpaefeHU TEXHNYECKON OLLIMOKM

Coobuwato 06 owmnbKe, AONYLLEHHOW MPU OKasaHUU MYHULMNaNbHOW yciyru no
3anucaHo:
MpaBu/ibHblE CBELEHUS:

Mpowly  WCNpaBUTb  AOMNYLIEHHYHD  TEXHWYECKYD)  OLIMOKY U BHECTU
COOTBETCTBYIOLIME  W3MEHEHMS B AOKYMEHT,  SBNAIOWMIACS  pe3y/bTaToM
MYHULUNANLHON YCyTn.

Mpunarato cnegytouime AOKYMEHTbI:

1

2.

B cnyyae NpUHATUS pelleHMs 06 OTK/OHEHWWU 3asBNeHWs 06 McrpaBieHum
TEXHWUYECKOI OLLIMBKM NPOLLY HanpaBUTb TaKOEe PeLLUEHNE:

NoCpeACTBOM OTMpPaB/eHNs 3NEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BU/e 3aBEPEHHOW KONuu Ha 6YMaXKHOM HOCUTE/IE MOUYTOBbLIM OTMPaBAEHNEM MO
ajpecy: :
HacTosWwmmM noaTBepXKAa0: CBEAEHWS, BK/KOUEHHbIE B 3asiBNIEHME, OTHOCSLLIMECS K
MOeli NMYHOCTU W MpPeACcTaBNsSEMOMY MHOMK /LY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbl.  [IOKYMeHTbl  (KOMWM  AOKYMEHTOB), MPUIOXKEHHble K  3asiBNEHWIO,
COOTBETCTBYIOT  Tpe6GOBaHMsAM,  YCTAHOBMIEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoit
defepauyn, Ha MOMEHT MpPEeACTAaBNEHUS 3asIBNEHWS 3TN [OKYMEHTbI AEACTBUTENbHbI U
COAEPXKaT 0CTOBEPHbIE CBEAEHMS.

(pata) (nognwce) (P.N.0.)



MpunoxkeHne Ne4 K NOCTaHOB/EHUIO
VcnonHutensHoro komuteta
TYMYTYKCKOrO CeNbCKOro nocesneHuns
A3HaKaeBCKOro MyHULMMabHOIO paioHa
Pecny6svkun TaTtapcTaH

OT «26» AHBaps 2022 Ne2

AILMUHUCTPATUBHbI pernameHT
NpeAocTaBNeHNS MyHULMNANbHOM YCNYyTrX Mo NPUHATUIO paHee
NPUBaTU3NPOBAHHbIX XXW/bIX MOMELLEHNI B MyHULMNA/IbHYO CO6CTBEHHOCTb

1. O6uwme NoNoXKeHns
11 [peamet perynnpoBaHna agMUHUCTPATUBHOIO periaMeHTa

1.1.1. HacToswmii  agMUHUCTPATUBHLIA  pernameHT  npeaocTaBeHUs
MYHUUMNANbHOW yCcnyrn (ganee - aAMUHUCTPATMBHLIA perfameHT) YycTaHaB/MBaeT
CTaHAapPT WM MOPSAAOK MPefoCTaB/IeHNss MYHUUMMNAIbHOM YCIYTA MO NMPUHATUIO paHee
NPUBATU3NPOBAHHbIX XXWU/bIX NMOMELLEHNA B MYHMUMNAIbHYHO COBCTBEHHOCTL (dasee -
MyHUUMNaNbHasA ycnyra).

1.1.2. TTonoXxeHns aAMWUHUCTPATUBHOIO pernaMeHTa NPUMeEHAKTCA B OTHOLLEHWN
paHee NpUBaTU3MPOBAHHbIX XWU/TbIX MOMELLEHWIA.

1.2. Kateropuu 3assutesnei

1.2.1. /lMuamn, UMEKLMMX MPaBO Ha MOMyyYeHne MYHUUUNANbHOM YCnyru,
ABNANOTCA PU3Myeckue nuua (aanee - 3adBUTENb).

122. C 3asBfeHVeM BnpaBe 00paTUTbCA MNPeACcTaBUTENb  3asBUTENS,
[ECTBYIOLWMIA Ha OCHOBaHWW [OKYMEHTa, YAOCTOBEPAIOLLErO ero NoJHOMoYUs, 6o
3aKOHHbIN NpeAcTaBUTeNb (JM3MYECKOro nnua (ganee - NpeacTaBUTENb 3adBUTENS).

1.3. MopsgoK MHDOPMMPOBaHMS 0 MPEAO0CTABEHNN MYHULIMNANLHONR YCNYT i

131 NHpopmauus o0 nopsgke MpefocTaBneHns MyHULMNAIbHOW  YCyru
pa3mMeLLaeTcs:

1) Ha MH(OPMALMOHHbIX CTeHAax, COAepXKalmx BU3YyallbHYHO WU TEKCTOBYHO
MHDOPMALMIO O  MYHULMNATLHOW  yCNyre, pPacrofioXXeHHbIX B MOMELLEHUAX
MHOTO(DYHKLMOHA/bHbIX LIeHTPOB npeaocTaBeHns rocyAapCTBEHHbIX 7
MYHULUMNASbHBIX YCAYT.

2) Ha ouuManbHOM caiiTe MyHWLMNANbHOrO paioHa B MHMOPMALMOHHO-
TeNeKOMMYHMKaUMOoHHOW ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [MopTtane rocyaapCTBEHHbIX W MYHUUMMaNbHbLIX Yycnyr Pecny6nvku
TatapctaH (https://uslugi.tatarstan.ru) (nanee - Pecny6nmkaHcKui nopran);

4) Ha EgmMHOM nopTane rocyfapCTBeHHbIX U MyHULUMNANbHBLIX YCYT (DYHKUMIA)
(https:// www.gosuslugi.ru) (ganee - EgmHbIn noptan);
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5) B roCylapCTBEHHOWN MH(OPMaLIMOHHOW cucTeme «PeecTp rocyaapCTBeHHbIX U
MyHMUMnanbHbiX ycnyr Pecnybnukn TatapctaH» (http:/frgu.tatar.ru) (aanee - PeecTp
rocyapCTBeHHbIX N MyHULMMANbHbLIX YCNYT).

1.3.2.  KOHCynbTMpOBaHWe MO BONpocaM MpefoCTaB/eHNs MyHULMNAIbHOM
YC/YT” OCYLLECTBNAETCA:

1) B MHOTO(YHKLMOH&IbHBIX LIeHTpax MpefoCTaB/leHNs rocyAapCTBEHHbIX U
MYHULUMNANbHBIX YCIYT NPY YCTHOM 00paLLeHnn - INYHO UK MO TeNe(ioHY;

2) B MHTEPaKTUBHOI (hopme PecnybnKaHCKOro noprana;

3) B MCMNOMHWUTE/IbHOM KOMUTETe TYMYTYKCKOrO CeNbCKOro MoceseHuns
A3HaKaeBCKOroMyHuumMnasbHOro obpasoBaHus Pecny6nmku TatapctaH (ganee -
OpraH):

MpyY YCTHOM 06paLleHnu - IMYHO WX MO TeNeqoHy;

Npn NUCbMEHHOM (B TOM Ymc/e B POPMe 3/1IEKTPOHHOIO JOKYMeHTa) 06paLleHnm
- Ha 6YMaXHOM HOCuTee MO MoYTe, B 3/IEKTPOHHOW (hopMe N0 3/IEKTPOHHOW MoYTE.

1.3.3. VIHhopmaums Ha EguHom noptane, PecnybnnkaHCKOM nopTase 0 Nopsake
M CpoKax MnpefocTaBNeHUs MYHUUMMNANbHOW YCAYr Ha OCHOBaHUWM CBEAEHWIA,
cogepxawmxcd B PeecTpe  rocyAapCTBEHHbIX W MYHUUMNANbHbIX  YCAYT,
NpefoCTaBsSeTCA 3a9BUTENIO BeCniaTHo.

JocTyn K MH(opMaumy 0 cpokax v Nopsake NpefocTaB/ieHUs MyHULMMNAIbHOM
YCNYrn OCyLLeCcTBNAETCSA 6e3 BbIMOMHEHMSA 3asBUTENEM KaKUX-N1Mb6o TpeboBaHWUii, B TOM
ymucre 6e3 UCMOMb30BaHMS MPOrpaMMHOro obecrneyeHWs, YCTaHOBKAa KOTOPOro Ha
TeXHMUYECKME CpeacTBa 3asBUTENst TPebyeT 3aK/IUYEHUS JIMUEH3UOHHOIO WM MHOro
cornatleHus C npasoobnagarenem NPOrpammHoro obecneyeHus,
npefycmaTpuBatoLLEero B3MMaHue niaTbl, PErMcTpaumio UM aBTopmn3aumio 3asBUTeNS
MW NpefocTaBneHne UM NepcoHasbHbIX JaHHbIX.

1.3.4. Tpw obpalleHnn 3a89BUTENA NIMYHO UK MO TeneoHY B COOTBETCTBUU C
MOCTYNMBLLMM 0bpaLleHeM npefocTaBaseTca NHpopMaums:

1) MecTo HaxoxaeHua Vicnonkoma: c.TymyTyk, yn.TenbmaHa, 4.62b.

["pathmk paboTbl:

noHeAenbHUK - NAaTHMUA: ¢ 8:00 go 17:00 yacos;

Cy660Ta, BOCKPECEHbE: BbIXOAHbIE AHW.

Bpems nepepbiBa 415 0TAbIXa M NMUTaHWA YCTaHaB/IMBAETCS NpaBuiamy BHYTPEHHErO
TPYZLOBOro pacnopsjka.

CnpaBoyHbIv TenedoH 8(85592)34342;

2) 0 nopsgke npefocTaBneHUs MyHULMNAbHOM YCyrK, 0 cnocobax 1 cpokax
nojayn 3asBfieHN;

3) 0 KaTeropusx rpaxaaH, KOTopbIM NpefoCTaBSeTCa MyHULMNAIbHAsA YCNyra;
O HOpPMaTMBHbLIX MPaBOBbIX aKTax, Peryavpyrowmx BOMPOCbl MNpPeAoCcTaB/eHNA
MYHULMNANbHOR yCnyru;

4) 0 repeyHe [OKYMEHTOB, HeEOOXOAMMbLIX A/19 PaCCMOTPEHUS 3asB/IEHUS O
NpefoCcTaBNeHN  MYHUUMNANIbHOW YCNyrn, O CpOKax npuemMa W perucrpayum
3asBNeHNS;

5) 0Xxoje nNpefoCTaBeHNS MyHULUNANbHOW YCNYTU;


http://frgu.tatar.ru
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6) 0 MecTe pa3MelleHMs Ha ouuManibHOM canTe MHGopMaumMu Mo Bonpocam
NpeaocTaBeHNs MyHULMNaNbHOW YCNYTW;

7) 0 nopsaake 06XanoBaHUst OEUCTBUA WM 0e30eACTBMSA AO/MKHOCTHBIX /UL,
OpraHa.

Mo nMCbMEHHOMY 06palleHU0 COTPYAHWUKW OTAena, OTBETCTBEHHOrO 3a
npefocTaB/eHne MyHUUMMNANbHOW  yCAyrk, MoApo6HO B  MUCbMEHHOW  (opme
Pa3bACHAIOT 3aABMTENO  MOPAAOK MPeAoCTaBNeHNs MyHUUMNANbHOMW ycnyrn W
BOMPOCbI, YKa3aHHble B HACTOALEM MYHKTE aqMWUHWUCTPATMBHOIO perfiamMeHTa, M B
TeyeHne Tpex paboumx AHeW CO [AHSA perucTpaumy obpalleHWs HarpaBnsalT OTBET
3anaBuTento. OTBeTbl JalOTCA Ha fA3blke obpalleHus. B cnyvae HeBO3MOXXHOCTM AaTb
OTBET Ha fA3blke 00OpalLeHMs WCMONb3YHTCSA rOCyAapCTBEHHbIe $A3bIKM Pecnybnmnku
TartapcTaH.

1.3.5. MHopmauus no BornpocaM MNPeAaoCTaB/EHUS MyHUUMNANbHOW YyCyrin
pasmMelaeTca Ha  oMuUMabHOM  caTe  MyHMUMNaJbHOro  paMoHa W Ha
NH(OPMALMOHHBIX CTEHAAX B NomeLleHMAxX OpraHa ana paboTsbl C 3as9BUTENSAMN.

MHopmaums Ha  rocyfapCTBeHHbIX s3blkax  Pecnybnuku — TartapcTtaH,
pasmellaemast Ha WH(OPMAUMOHHbIX CTeHgax W Ha odmumasbHOM  caiTe
MYHALUMNANIbHOrO  paloHa B WMH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHON  CETU
«/IHTEpHeT», BK/OYaET CBEAEHUS O MYyHMUMNaNbHOW YyCnyre, cogepxkalinecs B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO pernameHTa,
MH(OPMALMIO O MEeCTe HaXOX[EHWUsi, CNpaBOYHbIX Tened)oHax, BPEMEHW pPaboTbl
OpraHa, 0 rpatvke npremMa 3asBfieH1in Ha NPefoCTaBEHNE MYHULMNA/ILHOWN YCYTI.

1.4. HopmaTmnBHbIe NMpaBoBbIE aKThbl, PErynnpytoLLme npefocTasnieHme
MYHMLMNANBbHON YCNyru

14.1. TlepeyeHb  HOPMATMBHbLIX  MNPaBOBbLIX  aKTOB,  PErynvupyroLinx
npefocTaB/eHne MyHULUMNANbLHOW YCNyrn (C yKa3aHWEM PEKBU3UTOB HOPMATUBHbIX
MPaBOBbIX aKTOB M WCTOYMHWKOB WX OULMaNbHOrO Ony6/IMKOBaHWA), pasMeLleH Ha
EanHoM nopTtane, B PeecTpe TrocyAapCTBEHHLIX W MYHUUMUMANbHbLIX YCAyr, Ha
ohuymansHOM cante MYHULMNANLHOIO parioHa B NH(OPMaLNOHHO-
TeNIEKOMMYHUKaLMOHHOW CeTU «VIHTEPHET.

1.4.2. TeKCT aAMMHUCTPATMBHOIO perfamMeHTa B [EMCTBYIOLLEN pefakumu
NnoaNeXnT pasmMeLlleHnto Ha EpuMHoM nopTtane, B PeecTpe rocyfapCTBEHHbLIX W
MyHUUMNANbHbLIX YCIYr, Ha OoMuUUMaNbHOM calTe MyHMUMNaSbHOro paioHa B
NH(POPMALIMOHHO-TENEKOMMYHUKALMOHHOM CETU «/IHTEPHET.

1.5. TepMUHbI, UCNONb3yEMblE B aAMUHUCTPATMBHOM PErNaMeHTe, U UX onpeeneHuns

1.5.1. B agMMHUCTPATMBHOM persiaMmeHTe UCMONb3YHTCA Cefyowne TepMUHbI
onpegeneHus:

yfaneHHoe paboyee MeCTO MHOrO()yYHKUMOHa/IbHOTO LEeHTpa MnpeaocTaB/ieHns
rOCYZapCTBEHHbIX W MYHUUMUNANbHLIX YCAYr - TeppuTopuasibHO 060C06/1eHHOE
CTPYKTYpPHOE rnoapasgeneHve (ochuc) MHOTrO()yYHKLMOHA/IbHOIO LleHTpa



npeaocTaBeHnsa rocyaapCTBeHHbIX U MyHULMNAIbHBIX YCYT, CO34aHHOE B TOPOACKOM
(CenbCKOM) MOCENEHMN  MYHMUMMNIbHOrO parioHa WM B TFOPOACKOM  OKpyre
Pecny6nvkn TartapctaH B COOTBETCTBUM C NyHKTOM 34 [lpaBun opraHmsalmu
[eATeNbHOCTM MHOMO(YHKUNOHA/IbHBIX LIeHTPOB NpPeAoCTaB/IeHMA FOCY4apCTBEHHbIX U
MYHULMNANbHBIX YCNYT, YTBEPXKAEHHbIX MOCTaHOB/EHNEM [paBuTensCTBa POCCUIACKOIA
depepaumm ot 22 gekabpsa 2012 r. Ne 1376 «O6 yTBepKaeHumn MpaBua opraHmsalmm
[eAaTe/lbHOCTM MHOTO(YHKUNOHaIbHLIX LLeHTPOB MpesoCTaB/IeHUs rocyAapCTBEHHbIX U
MYHULUUNANTBHBIX YCYT»;

TeXHU4Yeckasd oOwmnbkKa - owwmbka (OnuMcka, orneyarka, rpammarmyeckas Wam
apumeTnyeckas owwnbka nNMbo nojobHas owmbka), AOMyLleHHad OopraHoMm,
NPeAoCTaBNAOLWNM  MYyHULMNANBHYO YCyry, W npuBefwas K HeCOOTBETCTBUIO
CBefleHWIA, BHECEHHbIX B [OKYMEHT (pe3ynbTaT MyHUUMNASbHOW YCNyrn), CBEAEHUAM B
NOKYMeHTax, Ha OCHOBaHWN KOTOPbIX BHOCU/INCL CBEAEHWS;

EanHasa cuctema MAEHTUDUKAUMW W ayTeHTUPUKAUMU B  MHPACTPYKTYpE,
obecneynBaroLLei NH(OPMaLIMOHHO-TEXHOMOMNYECKOe B3aMMOAeCTBME
NH(OPMAaLMOHHbIX CUCTEM, MCMONb3yeMbIX ANA MPefoCTaB/eHNs roCcyAapCTBEHHbIX Y
MYyHUUMNANbHBLIX YCAYr B 3MEKTPOHHON hopme (manee - ECWA) - deaepanbHas
rocyapcTBeHHas MHMOPMaLMOHHas cucTeMa, obecneymBaroLLlas CaHKUNOHUPOBaHHbIN
[OCTYN YYaCTHMKOB MH(OPMAaLMOHHOIO B3aUMOAENCTBMSA B CUCTEME UAEHTUDMKALUN U
ayTeHTU(MKaLMN K MH(opmaumKn,  cofepkawieinca B roCyAapCTBEHHbIX
NH(POPMALMOHHbBIX CUCTEMaX N MHbIX MH(POPMALMOHHBIX CUCTEMAX;

M®L], - ocyaapcTBeHHOE OHOMKETHOE yupexaeHne «MHOrogyHKUNOHaIbHbIA
LLeHTP NpefocTaB/ieHUs TOCYAApPCTBEHHbIX U MyHUUMNANbHBLIX YCNyr B Pecny6svke
TartapcTaH»,

ANC MoL| - ABTOMaTM3MpOBaHHas NH(opMaLMOoHHasA cucTema
MHOTO(YHKLMOHA/TbHbIX LIeHTPOB npeaocTaB/eHns roCcy[apCTBEHHbIX 7
MYHUUMNabHbIX Ycnyr Pecny6nnku TatapcTaH.

1.5.3. B agMWHUCTPaATMBHOM pernamMeHTe nopg 3asfBfieHMEM O MpefoCTaB/IeHUM
MYHULUMNANIbHOW YCNyru (fanee - 3asB/ieHMEe) NOHMMAETCA 3arnpoc O MpeLoCTaB/IEHUN
MYHUUMNANIbHON  YCNYrK, MNOAAHHbIA B COOTBETCTBMM C MYyHKTOM 3 cTatbh 2
depepanbHoro 3akoHa ot 27 wmwona 2010 roga Ne 210-d3 «O6 opraHusaumm
NpefoCTaBNeHns rocyAapCTBEHHbIX U MyHUUMNANbHBLIX YCnyr» (fanee - deaepasibHblia
3aKOH No 210-P3).

2. CTaHaapT npefocTaBeHNst MyHULMNANbHOW ycnyriu
2.1. HameHOBaHMe MyHULMNAIbHOM YCyri

[MpUHATNE paHee MPUBATU3MPOBAHHBIX XW/bIX MOMELLEHUA B MYHULMNANbHYHO
COOCTBEHHOCTb

2.2.  HammeHoBaHVe NCMNONHWUTENbHO-PACNOPAANTENBHOTO OpraHa MeCTHOro
camoynpaB/ieHsi, HeNoCPeACTBEHHO NPeAoCTaB/AIOLIEr0 MyHULUMMNANbHYH YCyry
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IcnonHUTENbHBIN KOMUTET TYyMYTYKCKOIro CeNbCKOro noceneHus
A3HaKaeBCKOro MyHMLMNaNLHOro parioHa Pecny6nnku TatapcTaH.

2.3. OnucaHue pesynbTaTa NPeAOCTaBNEHUS MYHULUUNANBHOR YCNyru

2.3.1. Pe3ynbTaToM NpefocTaBieHns MyHULMNAIbLHOW YCNYTn SABNSETCS:

1) nocTaHOBNEHVWE O MPUHATUN MPUBATU3NPOBAHHbLIX >KU/bIX MOMELLEHNIA B
MYHULMMNaIbHY0 CO6CTBEHHOCTD;

2) foroBop 6e3B0O3ME3AHON Mepefayun >XXMUNOro NOMELLEHMS B MyHULMNAbHYIO
COBCTBEHHOCTb;

3) peLueHne 06 0TKase B NPeAoCTaBNEHUN MYHULMNAbHOW YCnyri (MPUNoXKeHmne
Ne 1K HacTosLlemMy agMUHUCTPATUBHOMY PernameHTy);

4) peweHne 06 OTKaze B TMpueMe [OKYMEHTOB, Heob6XOoAMMbIX NS
NpefocTaBneHns MyHUUMNATbHOW  ycnyrn  (MpunoXkeHre Ne 2 K HacToAwemy
aAMUHUCTPATMBHOMY PernameHTy).

2.3.2. Pe3ynbTaT npeAaoCTaBNEHUs MYyHULUMNANbLHOW YCNYr  HanpaBnseTcs
3adBUTEM0 B (DOPMe  3/IEKTPOHHOrO  [JOKYMEHTa, MOAMUCAHHOIro  YCWUIEHHOWA
KBaNIM(MLMPOBAHHON 3M1EKTPOHHON NOAMNMUCHI0 YNOAHOMOYEHHOI0 AO/MKHOCTHOIO NnLa
OpraHa, B cooTBeTCTBUM C PefepasibHbIM 3akoHOM OT 6 anpens 2011 roga Ne 63-$3
«O6 aneKTpoHHOW nognucu» (ganee - degepasbHbIA 3aKOH No 63-P3) B NNYHLIN
KabvHeT EguHOro noptas. B cnyvae HanpaeneHWs 3asdBNeHUs  MOCPELCTBOM
Pecny6nvMKaHCKOro noprana pesynbTaT MpefoCTaBNeHnUs MYHUUMNASbHOW  yCiyru
HanpaBnsieTCs B NINYHbIA KabMHET Pecny61MKaHCKOro noprana.

2.3.3. Tlo BblbOpy 3aaBUTENs pe3ynbTaT MpPefOCTaB/IEHNS MYHULMNATbHOM
ycnyrn Bblgaetca B OpraHe wnm B M®LL B hopme 3k3emmnaspa 31eKTPOHHOIo
OOKYMEHTa, pacreyaTtaHHOro Ha OyMaXHOM HOCUTe/e, 3aBepeHHOro rneyatblo W”
MOAMNUCLI0 COOTBETCTBEHHO YMO/IHOMOYEHHOIO [O/MKHOCTHOro snuvua OpraHa wunm
paboTHMKa M®LI,

2.3.4. 3aABuTeNb BNpaBe Mofy4nTb pesynbTar NpeaocTaBeHns MyHULMNaTbHOM
yCnyru B (POpMe 3/M1EKTPOHHOIO AOKYMeHTa B TeyeHMe CpoKa [elcTBusA pesy/ibrarta
NpefoCTaBNeHNA MyHULMNAbHON YCYTW.

2.4. Cpok npefocTaBneHnst MyHULMNANbHOW YCNyri, B TOM YMC/E C YYETOM
Heo6X0AMMOCTV 06palLieHVsi B OpraH13aLm, y4acTBYHoLLMe B NPeaocTaBNeHNM
MYHULMNANbLHOW YCnyrii, CPOK NPUOCTaHOBNEHWS MPeAOCTaBNEHNS MYHULNAIbHON
YCNyru B CNyYae, ec/ii BO3MOXHOCTb NMPUOCTAHOBEHWS MpeAyCMOTpeHa
3aKoHOAaTeNbCTBOM Poccuiickoin deaepalym, CPOK Bblaaumn (HanpaBneHus)
[OKYMEHTOB, ABNAIOLLMXCA Pe3yNbTaTOM NPeAoCTaBNeHNs MyHULMNANBHOR YCnyru

2.4.1. MyHuumnanbHasa ycnyra npefocTaBnseTcs B TedeHne 12 paboumx aHeN.

2.4.2. TlpnocTaHOB/IEHNE CPOKA NPEeAOCTaBMEHNA MYHUUMUNILHON YCNyru He
npeaycMOTPEHO.

2.4.3. HanpasneHne [OKYMeHTa, ABNAKOLLEroca pe3ynbTaToM MpefocTaB/eHns
MYHAUMMNANIbHOW  yCyru B (DOPMe  3/1eKTPOHHOIO  [OKYMEHTa,  3asaBUTENO
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OCYLLLECTB/NISIETCA B [leHb OC(hOPM/IEHUS W perucTpauum pesynbTata NpefocTaB/eHus
MYHULMNANbHOW YCyru.

2.5. VicuepnbiBatoLuii nepeyeHb OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKOHOAaTe/IbHbIMMW UMW UHBIMW HOPMATMBHBLIMU NPaBOBLIMK aKTaMK1 A/1s
NpPefoCTaBNEHNSt MyHULMNALHOW YCNYTK, a TakXKe YCNYr, KOTopble SBASOTCS
HEo6XoAUMbIMI 1 06513aTe/NbHbIMK AN NPEA0CTaBNEHNS MyHULMNABHBIX YCAYT,
noanexalmx npeacTaBIeHNIo 3as9BUTENEM, CMOCOObI UX NOYYeHUs 3a9BUTENEM, B TOM
umncne B ANEKTPOHHON hopMe, MOPAA0K UX NpeacTaB/eHUs

2.5.1. s NONy4YeHUs MYHUUMNANbHOW YCNyru 3asBuTeNb NpeacTaBnser
cneflyroLine NOKYMEHTbI:

1) LOKYMEHT, YAOCTOBEPAIOLWMIA NMNYHOCTL (He TpebyeTcs B c/iyyae obpalleHus
nocpeAcTBoM Pecny6/IMKaHCKOro noprana);

2) LOKYMEHT, Y, 0CTOBEPSAOLLMIA MOTHOMOYMS NPEeACTaBUTENS 3aABUTENS;

3) 3asB/1eHNE:

B (popMe LOKyMeHTa Ha OymaKHOM HocuTene (NpunoxeHue Ne 3 K HacToALEeMy
aAMUHUCTPATMBHOMY pernameHTy);

B 3/IEKTPOHHOI (hopme (3arosiHAeTCA NOCPeACTBOM BHECEHUSA COOTBETCTBYHOLMX
CBEleHNA B 3MEKTPOHHYK (hOpMY 3asB/IeHMs), MOAMUCAHHOE B COOTBETCTBUM C
TpeboBaHMAMM MyHKTa 2.5.3 aAMWHUCTPATMBHOIO perfiaMeHTa, npu obpalleHnn
nocpeAcTBoM Pecny6/MKaHCKOro noprana;

4) [OKYMEHTbI, YIOCTOBEPSAIOLLME NMNYHOCTb KXKA0r0 Y/ieHa CeMbl;

5) JOKYMEHT, MOATBEPKAAIOLMIA NPaBO COOCTBEHHOCTM Ha XKWUJI0e MOMELLEeHMNe
(ecnm COGCTBEHHOCTb He 3aperucTpuyposaHa B EAMHOM rocyfapCTBEHHOM peecTpe
HeABMXNMOCTN);

6) cnpaBka C MecTa XUTe/bCTBa;

7) KOnua TeEXHUYECKOro nacropTa Xuioro rnomMeLLeHus;

8) paspelueHVe OTAena OMekn K noreynTesIb,cTBa MCMOMHUTENIBHOrO KOMUTETA
A3HaKaeBCKOro MyHULUMNa/IbHOTO parioHa O 6e3B03MEe34HON nepefade >KMIoro
MOMELLEHNA B MYHULMNASIbHYO COBCTBEHHOCTL (ecnv B npuBaTM3alMn y4yacTBOBa/N
HeCcOBepLUEHHONIETHNE AeTK).

2.5.2. 3asBneHve W npwnaraemble [OKYMEHTbl MOryT OblTb MpefCTaB/eHbI
(Hanpa./eHbl) 3aBUTENEM OHUM W13 CNEAYIOLLMX CrOCOOOB:

1) yepes M®L] Ha ByMaKHbIX HOCUTENSX U B BUAE 3NEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLMX TPEOOBAHNAM MyHKTA 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpeAcTBoM Pecny6/MKaHCKOro noptana B 3/IEKTPOHHOW (DOPME;

3) B OpraH NMYHO MM NOCPEACTBOM MOYTOBOM CBA3WN Ha GYMaXXHOM HOCUTESe.
3asBneHe W npunaraemble [OKYMEHTbI, MPW HarpasfeHUM MOCPeLCTBOM MOYTOBOM
CBA3N, 3aBEPAIOTCA B YCTAHOB/IEHHOM MOPALKE.

2.5.3. 3asBneHne Npu HanpaefeHMM NocpeacTBOM Pecny6nvMKaHCKOro noprana
MOANUCLIBAETCS MPOCTOIN 3NEKTPOHHOW NOAMUCHIO 3asBUTENS.
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[na  nonyyeHnss MNPOCTOM 3/1IEKTPOHHOMN MOAMMCKU  3asBUTEN0  HEOOXOAMMO
NPONTK npoueaypy peructpauun (ayteHTudmkauumn) B ECUA, a takke noaTBepanTb
YUYETHYHO 3anucb.

ONEKTPOHHbIN  [OKYMEHT (3M1EKTPOHHbIA 06pa3 AO0KYMEHTa), YKa3aHHblIA B
NoAnyHKTe 2 nyHKTa 2.5.1 agMWHUCTPATUBHOIO periiameHTa, 3aBepsieTCs YCUIEHHOM
KBa/IMPULMPOBAHHOM MOAMUCHIO UL, YMNOSIHOMOYEHHbIX Ha CO3fdaHue W noanucaHue
TaKMX JOKYMEHTOB, B TOM YMC/ie HOTapuycamu.

ANEKTPOHHbIe [OKYMEHTbI (3N1eKTPOHHbIE 06pa3bl JOKYMEHTOB), MpuiaraeMble K
3as1B/IEHN0, B TOM YMCNe [JOBEPEHHOCTM, HanpaBnAalTCA B BuAe (haiinoB B popmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MbaiT.

KauyecTBo npeaocTaBiseMbIX 3/IEKTPOHHbLIX AOKYMEHTOB (3/IEKTPOHHBLIX 00pa30B
[OOKYMEHTOB) [O0/KHO MO3BOJIATL B MO/IHOM 06beMe MpoumTaTb TEKCT LOKYMEHTa W
pacnosHaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewyaetcs TpeboBaTb OT 3adBUTENS:

1) NpefCTaBNeHNsI JOKYMEHTOB MU MH(OpMaUMN MU OCYLLECTBNEHUSA LENCTBUNA,
NpescTaBfieHNe WM OCYLLECTB/IEHME KOTOPbIX He MpefyCMOTPeHO HOPMAaTUBHLIMU
MPaBOBbIMW aKTaMW, PerynvpyrowyMy  OTHOLLEHWS, BO3HMKaKOWME B CBA3U C
npefocTaB/eHMeEM MYHULMNaNbHON YCNYTn;

2) OCYLUECTB/IEHUSI OEWCTBUIA, B TOM YMCNe COrNacoBaHWii, HEOOXOANUMBIX ANS
MOMlyYeHUss MYHUUMNANIbHON YCMYTM W CBA3AHHLIX C O6palleHMeM B  UHble
roCyfapCTBeHHblE OpraHbl, OpraHbl MECTHOro CcamoyrnpaBfieHUs, OpraHu3auuun, 3a
NCK/IKOYEHMEM MOSIYYeHWUS YCIyr W MOMyYeHUs [OKYMEHTOB W MHGopmMauuu,
NpefoCcTaBNsieMblX B pe3y/bTaTe MNPeAoCTaB/IeHUst TaKWMX YCNYr, BK/IKOYEHHbLIX B
NnepeyHn, YykasaHHble B 4actu 1 cratbm 9 defepasbHoro 3akoHa Ne 210-d3
(Heob6XxoAMMbIX 1 0653aTeNIbHbIX YCYT);

3) npeactaBfieHNs OOKYMEHTOB WM WH(opmauuu, oTcyTcTBre ©n - (Mam)
HeAOCTOBEPHOCTb KOTOPbIX HE YKasblBa/IMCb MPY MepBOHaYa/IbHOM OTKase B MNpueme
[NOKYMEHTOB, He0OXOAMMBIX AN MNPeAocTaB/eHNs MyHUUMNAaNbHOW YCcnyru, nnéo B
npefocTaBneHn MyHUUMNANLHOR YCNYTI, 3a UCK/TIOYEHVEM CEAYHOLNX CyYaeB:

a) V3MeHeHVWe TpeboBaHWIA HOPMATMBHBLIX MPaBOBbIX aKTOB, KacatoLMXCS
NpefoCTaBeHns MyHULUMNAIbHOW YCyru, nocse nepBoHaYvasibHOW Mojayn 3asB/ieHns
0 NPeAOoCTaBNEHNN MyHULMNAIbHOW YCNYTU;

6) HaMuMe OLLIMOOK B 3asB/IEHNN O MPeLOCTaBEHUN MYHULMMATIbHOW YCIYyTn U
OOKYMeHTaX, MOJaHHbIX 3asaBUTeNleM [MOC/e MepBOHaYa/lbHOrO0 OTKasa B MNpueme
[OOKYMEHTOB, He0OXOAMMbIX ANSA MNpefocTaBNeHUs MyHUUMNaIbHOW YCnyru, nmbo B
npefocTaBneHn MyHULUMNAbHOW YCYT U He BK/TKOUYEHHBIX B MPeACTaB/IEHHbIN paHee
KOMMNEKT JOKYMEHTOB;

B) UCTEYEHME CPOKa [AEeNCTBUSA AOKYMEHTOB WM U3MEHEHWE MH(opMaLmMmM nocrne
NepBOHa4Ya/IbHOro 0TKasa B Npueme [OKYMEHTOB, HEOOXOAMMbBIX A1 NPeoCTaB/eHUs
MYHULMNANbHOW YCNyrn, Nn60 B NpefocTaBneHn MyHULUUNIbHOR YCyTu;

) BbISBNEHWE [OKYMEHTa/bHO  MOATBEPXAEHHOro  (hakta  (MPU3HaKOB)
OLMOOYHOro MM MPOTUBONPABHOrO AercTBUA (6e34eiCTBMS) LO/MKHOCTHOrO nnua
OpraHa, paboTHuka MO®LL, npu nepBoHa4ya/lbHOM OTKase B MNpueMe [OKYMEHTOB,
HeoOXOANMBIX ANA NPeAoCTaB/IeHNs MyHULMNATbHOW YCYT, NN60 B NPefoCTaBeHUN
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MYHMUUMNALHOA YCNYyrn, O YeM B MUCbMEHHOM BMAE 3a MOAMUCHID PYKOBOAUTENS
OpraHa npu nepBOHaYalbHOM OTKa3e B MPUEME AOKYMEHTOB, HEOOXOAMMbIX A1
NpefocTaBNeHNss  MYHUUMNANbHOW  YCNyr, YBEAOMAETCA 3asBUTE/b, a TaKXke
MPUHOCATCHA U3BUHEHUS 3a [OCTaB/IeHHbIE HEYN00CTBa;

4) NpefocTaBNeHUss Ha OYMaXHOM HOCUTENe AOKYMEHTOB W MHGopMaumu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2
yactn 1 ctatbn 16 depepanibHoro 3akoHa Ne 210-d3, 3a UCKIKOYEHNEM CNyYaeB, eciiu
HaHeCeHMe OTMETOK Ha Takue [JOKYMEHTbl IN60 UX U3bATUE ABNAETCH He0OXOAMMbIM
YC/I0BMEM MpefoCTaB/IEHNA TOCYAaPCTBEHHOW WM MYHUUMNANbHOW YCNIYTW, U MHbIX
C/y4yaeB, YCTaHOB/EHHbIX hefepasibHbIMM 3aKOHaMM.

2.6.  VcuepnbiBatoLLMiA NepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM C
HOPMaTMBHbLIMI NPABOBbLIMW aKTaMW ANS NPeAOCTaBEHNS MYyHULMMANBHON YCyTi,
KOTOpble HAXOASATCS B PaCMOPSXKEHNM FOCYAapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO
camoynpaBneHns 1 NoaBeOMCTBEHHbIX FOCYAAaPCTBEHHbIM OpraHam WM opraHam
MECTHOr0 camoynpaBneHysi OpraH13aLMii U KOTopble 3asiBUTENb BrpaBe NpeAcTaBUTh, a
TaKkXKe CnocoObl MX MOMYYeHMs 3asBUTENSAMI, B TOM YMCNE B 3NEKTPOHHON hopme,
MOPSIAOK UX NPeACTaB/eHUs; roCyAapCTBEHHbI OpraH, opraH MecTHOro
camoynpaBneHns NGO opraHu3aLms, B PacropsXKeHNN KOTOPbIX HaXOAATCA aHHble
[OKYMEHTb!

2.6.1. TlonyyatoTcs B paMKax MeXKBeJOMCTBEHHOIO B3aMOLENCTBUA:

1) cBefeHWMa 0 perncTpauun rpaxgaH - opraHol 3AIC;

2) BbINUCKa U3 EAMHOrO rocyfapCTBeHHOro peectpa HeABMXKMMOCTU O npaBax
OTAENbHOr0 /iMua Ha uMerowmecs (MMEBLUMECH) Y HEro O0ObeKTbl HEeABVKUMOro
nmyLLecTBa - PocpeecTp;

3) BbiNUCcKa K3 EAMHONO rocyfapCTBEHHOrO peecTpa HeaBMKMMOCTM 06
OCHOBHbIX XapaKTepUCTMKax 1 3aperMcTpMpoBaHHbIX NpaBax Ha 00bEeKT HEABUXKMMOCTU
- PocpeecTp;

4) cBefeHWNsA O LeiCTBYIOLLEM MacnopTe rpaxaaHuHa Poccuiickon degepaumn -
MB/, Poccuu,

5) cBefeHus O HOTapuanbHOW [OBepeHHOCTM - PefepasibHas HoTapuasibHas
nanara.

2.6.2. 3asBuUTeNb BNpaBe NPefOCTaBUTL AOKYMEHTbl (CBefeHWs), yKasaHHble B
nognyHktax 1 -3 nyHkta 2.6.1 agMUHUCTPATMBHOrO perfamMeHTa, B opme
3NIEKTPOHHbIX [LOKYMEHTOB, 3aBEPEHHbIX YCU/IEHHOW KBa/IM(ULMPOBAHHOW MOAMUCHIO
UL, YNMONHOMOYEHHbIX Ha co3faHue K MNoAnucaHne TakUX OOKYMEHTOB, Mpu nojaye
3aB/1eHA.

2.6.3. HenpeacTtaBneHne (HeCcBOEBPeMEHHOE MNpeAcTaB/ieHME) YKa3aHHbIMK B
NyHKTe 2.6.1 afgMUHUCTPATMBHOIO pernaMeHTa opraHamy rocyfapCTBEHHOW BacTy,
opraHamMy¥ MeCTHOro camoyrnpaB/fieHWs, OpraHM3auuamMy [AOKYMEHTOB W CBEAEHWI He
MOXET SBNATLCS OCHOBaHWEM N5 0TKa3a B NPefoCTaBeHNN MYHULMNAIbHOW YCYTW.

2.6.4. [JOMKHOCTHOE NuUO W (MnM) pabOTHUK, YKasaHHbIX B MyHKTe 2.6.1
afIMMHUCTPATMBHOIO perfiaMeHTa OpraHoB W OpraHusauui, He npeacTaBUBLLME
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(HeCBOEBPEMEHHO NpeACTaBMBLUME) 3aMpOLLEHHbIE N HAXOAALMECs B pacrnopsXeHUn
OOKYMEHT WA CBeAeHWs, nognexar agMUHUCTPATUBHON, AUCUUNIMHAPHOW WA UHOM
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM Poccuiickoin deaepaumn.

2.6.5. 3anpelyaetcs TpeboBaTh OT 3asABMTENS AOKYMEHTbI CBEAEHUSA, B TOM YUC/ie
MOATBEPXKAAOLLME BHECEHME 3asaBUTENEM MNaTbl 3a NPeAoCcTaB/eHNne MyHULUNILHO
YCNYTrK, HaXOAALMECS B PACNOPSXKEHUN rOCYyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
caMoynpas/fieHNss U NOABEAOMCTBEHHLIX TOCY[LAapPCTBEHHbLIM OpraHam WaM opraHam
MECTHOro camoyrnpaB/ieHUs OpraHu3aLuii.

HenpeacTasneHne 3adBUTENIEM [OKYMEHTOB, COAEp’Kaliux CBefeHus, KOoTopble
HaxogAaTca B PacrnopsXXeHMM TOCY[APCTBEHHbLIX OpraHoB, OpraHoB MeCTHOro
camoynpaBfeHns W MnoABeAOMCTBEHHbLIX TFOCYAapCTBEHHbLIM OpraHam WaM opraHam
MECTHOro CamMOynpaB/ieHUsi OpraHu3auuii, He SBNAETCA OCHOBaHWEM A/19 O0TKasa
3a9BUTESO B MPELOCTaB/IEHUN MYHULMMNATIBHON YCNYT W,

2.7. VicuepnblBatoLuii nepeyeHb OCHOBaHWIA A1 0TKa3a B Npreme [OKYMeHTOB,
HEOBX0AUMbIX ANs NMPeAoCTaBNEHUS MyHULIMNAILHON YCayTu

2.7.1. OcHOBaHMAMM A/1 OTKasa B MpuvemMe [AOKYMEHTOB, He0OXOAMMbIX [/
NpesocTaBneHNs MyHULMNAIbHOR YCNyTn, SBASKOTCS:

1) npeacTaBneHHble 3asaBUTENIEM  AOKYMEHTbl  COAEepXaT MOAUYUCTKM 1
MCNPaBeHNs TEKCTa, He 3aBEpPeHHble B MOPsAKE, YCTaHOB/IEHHOM 3aKOHOAATE/IbCTBOM
Poccuinckoin defepaunu;

2) [OKYMEHTbl COAepXaT MOBPEXAeHWs, Ha/lnumMe KOTOpbIX He MO03BO/SET B
MONHOM O06beMe WCMOMb30BaTb WHMOPMaUMIO U CBeLEeHMs, CoAepXaliuecs B
OOKYMeHTax AN NpefocTaBeHns MyHULUNabHOW YCNYTu;

3) npeacTaB/eHHble [JOKYMEHTbl WM CBEAEHWSt YTpaTWAW CUYy Ha MOMEHT
o6palleHns 38 MyHULUMNaTIbHOW YyCnyron (4OKYMEHT, YAOCTOBEPSAOWMIA NOIHOMOYMA
npeacTaBMTens 3asaBUTeNs, B C/lydae 0bpalleHns 3a NpefoCcTaBIeHNEM MyHULUMMNAIbHOM
YCNYTY YKa3aHHbIM IMLIOM);

4) nofgayva 3asiBMeHNs 0 NPefOCTaBNEHN MYHULUMMALHOM YCAYTN U JOKYMEHTOB,
HEeOo6X04MMbIX ANA NPefoCTaBNeHNs MyHULMNaIbHOW YCYTri, B 3N1eKTPOHHOM (opMme ¢
HapyLLEHEM YCTaHOB/IEHHbIX TPe6OBaHWIA;

5) HeKOppeKTHOe 3anofiHeHVe 06s3aTeNlbHbIX Nonel B opme 3asBeHUs, B TOM
yucne B MHTEPAKTMBHOM (hopMe 3asBfeHWS Ha Pecny6/MKaHCKOM —rnopTane
(HeLOCTOBEPHOE, HENOJHOE, NIMO0 HENpPaBU/IbHOE 3aro/iHeHWe);

6) npefcTaB/ieHNe HENONHOr0 KOMMJIEKTa [OKYMEHTOB, HE0O6XOAWMbIX [/1S
npeaocTaBneHns MyHULMNAILHOR YCNyru;

7) 3asBfieHWe O MPeAOCTaB/ieHWN YCYr MOJAHO B OpraH rocyAapCTBeHHOM
BNacTW, OpraH MeCTHOro caMoyrnpaBfeHNst UK OpraHn3aumio, B NOIHOMOYMS KOTOPbIX
He BXOAMT NpeaocTaBneHne MyHULMNaNbHOW YCNYTu;

8) HecobnofeHVe YCTaHOBMEHHbIX cTaTbend 11 dPefepasbHOro 3akoHa OT 6
anpens 2011 rogma Ne 63-®3 «O6 31eKTPOHHOM NOAMWUCU» YCMNOBWIA MPU3HAHWS
[eCTBUTENbHOCTUN YCUIEHHON KBTM(PULIMPOBAHHON 3N1EKTPOHHOW MOAMNUCH.
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2.7.2. TlepeyeHb OCHOBaHWIA ANA OTKas3a B MpUemMe [JOKYMEHTOB, HEOOXOAMMbIX
ANA NoNyYeHUs MyHULUNaNbHOW YCYTI, SBSETCA UCUHEPbIBAOLLM.

2.7.3. PelleHne 06 OTKase B NpPUEME 3asiBNEHUS U AOKYMEHTOB, HEOOXOAMMbIX
AN NPeAO0CTaBNEHMS MYHULUMUMNANBHON YCNYTrh, MOXET OblTb MPUHATO KakK BO BPEMS
npvema 3asaBuTens, Tak U NOCne NosiyyeHUss OTBETCTBEHHbIM AO/MKHOCTHbLIM fIALOM
OpraHa Heo6Xo4MMbIX ANS NPeAOCTaBNEHUS MYHUUMMANbHOW YCNYyr AOKYMEHTOB
(cBeaeHuIN) Cc MNCMNO/Ib30BaHNEM MeXXBEeOMCTBEHHOIO NH(OPMaLMOHHOIO
B3aMMO/ENCTBUS, B CPOK, He MpeBbILAOWMA 9 paboumx [AHein co AHSA perucTpaumm
3asBIeHNs.

2.7.4. 3anpellaeTcs OTKasblBaTb B MpueMe 3aiB/IEHUA U WHbIX AOKYMEHTOB,
HeoBX0oANMbIX AN NPeA0CTaBNEHNS MyHULMNANbHOW YCNYTrK, B C/lyYae ec/v 3asiB/IeHMe
N [OKYMEHTbI, He0OX0oANMbIE ANS NPefoCTaB/IEHNS MyHULUNANbHOW YCNYT, NoAaHbl B
COOTBETCTBUM C UHOpPMaLME O CPOKaX U MOpsAKe npefocTaB/eHNs MyHULMNAbHOW
ycnyru, ony6nMkKoBaHHOW Ha EanHom nopTtane, Pecny6/MKaHCKOM nopTane.

2.8. VcuepnblBatoLuii nepeyeHb OCHOBaHWIA 11 NPUOCTAHOBNEHUS UMW 0TKa3a B
NpefoCTaBeHNN MyHULMNANBHON YCyru

2.8.1. OcHOBaHMA [N MNPUOCTAHOB/EHUA MPeLOCTaBNeHUS MYHULMNATbHOM
YC/yr OTCYTCTBYIOT.

2.8.2. OCHOBaHUA 4na 0TKasa B NpefocTaBneHn MyHULMNaTIbHOW YCYTU:

1) 3adBuTENEeM npeAcTaB/ieHbl [LOKYMEHTbl He B MOAHOM 06beme, nM6o B
MPeAcTaBNeHHbIX 3adBfeHUN U (MN) OOKYMeHTax COAEPXUTCA HenonHasa u (Mnn)
Hef0CTOBepHasA NH(OPMaLMS;

2) NOCTynneHWe OTBeTa OpraHa rocyfapCTBEHHOW BnacTW, OpraHa MeCTHOro
camoynpaBs/fieHns Mb0 MOABEAOMCTBEHHON oOpraHy rocyAapCTBeHHOW Bnactu Wu
opraHy MeCTHOro camoyrnpaB/ieHUsi OpraHM3auum Ha MeXBeLOMCTBEHHbIA 3anpoc,
CBWAETENbCTBYHOLLEro 06 OTCYTCTBUM LOKYMeHTa U (Mnn) NHpopmaumm, Heo6X0AMMbIX
A1 PefOCTaBNeHNss MyHULUMNAIbHOW YCYr, eCfin COOTBETCTBYHOLLMIA LOKYMEHT He
OblN NpefACTaB/IeH 3asBUTENIEM MO COOCTBEHHOW UHMLMATMBE

2.8.3. TlepeyeHb OCHOBaHWA ANA OTKasa B MpPefOCTaBNEHUN MYHULUMNIbHON
YCNYru ABNAETCA UCHEPMbIBAIOLLMM.

2.8.4. 3anpelyaetcd OTKasblBaTb B MPefoCTaBNeHUM MYHULMNANbHON yCnyru B
C/lyyae, €CnM 3asB/ieHMe O MpPefoCTaB/eHMM MYHULMNAIbHOM YCNyru nojgaHo B
COOTBETCTBUM C MHOPMaLMe O CPOKax U MopsakKe NpefocTaBieHns MyHULMNAIbHOA
ycnyru, ony6nMkoBaHHOW Ha EgnHom nopTane, Pecny6/MKaHCKOM rnopTarne.

2.9. Mopaaok, pasMep 1 OCHOBaHWS B3VMaHWUSA rOCY1apCTBEHHOW NOLLINHbBI U UHOWA
NnaTbl, B3MAEMOIA 3a NPeA0CTaBNEHNE MYHULMMNANLHOW YCyTy

MyHWUMNanbHas ycnyra npefocTaBseTcs Ha 6e3B03Me3aHOI OCHOBE.

2.10. MepeyeHb ycnyr, KOTopble ABNATCA HEOOXOAMMbIMUA 1 0653aTENbHLIMU ANS
NpefoCcTaBNeHNst MyHULMNANbHOW YCyr1, B TOM YMCNe CBEAEHNS O IOKYMEHTE
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(1OKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHM3aLusMi, Y4acTBYHOLLMMM B
NPeAoCTaBNEHNN MYHULMMANbHBIX YCNYT

[MpefocTaB/ieHe HEOOXOAMMbIX N 06513aTe/bHbIX YCYT He TpebyeTcs.

2.11. Tlopagok, pasMep M OCHOBaHMA B3MMaHMA NNaTthbl 3a NPefoCTaB/IEHNE YCNYT,
KOTOpbIe ABNAOTCA HEOOXOAMMbIMU 1 0653aTe/IbHbIMU N5 MPeLoCTaBNeHus
MYHULMNabHOW YCNYTI, BKIOYas MHPOPMaLMIO 0 METOAMKE pacyeTa pasmepa Takoi
nnatbl

[MpefocTaB/ieHe HEOOXOAMMbIX N 06513aTe/bHbLIX YCYT He TpebyeTcs.

2.12. MakcuManbHbIn CPOK 0XMAaHWs B o4epeay npuv nogade 3anpoca o
NpefoCTaBNeHN MYHULMMANBHO YCNYTK, YCNYTW, NPefoCcTaBnseMoii opraHu3aLmei,
yYaCTBYIOLLEN B NPeaoCcTaBeHN MyHULMNANBLHOR YCAyri, 1 Npu NofyYeHnn
pe3ynbTaTa NpeaocTaBeHNs Taknux ycnyr

2.12.1. Bpems oxkngaHusa npy nogaye 3asBfeHMst Ha NOMyYeHUe MyHULMNaIbHOM
yCnyru - He 6onee 15 MUHYT.

2.12.2. Mpn nonyyeHnn pesynbTaTa NPefoCTaBNeHUs MYyHULMNATbHOW YCIyru
MaKCUMa/IbHbI CPOK OXMAAHUS B OYepen He JO/MKEH NPeBbIwaTtb 15 MUHYT.

2.13. CpoK 1 nopagok pernctpaunmn sanpoca 3aasuTtens o NpefocTaB/IeHUm
MYHULMNANbHOW YCNYTU U YCNYTW, NPeJoCTaBAeMO OpraHu3aLmeit, y4acTByoLLen B
npefocTaBieH MYHULUMNABHOR YCYTn, B TOM YUC/Ee B 3NIEKTPOHHOW (hopme

2.13.1. MMpn nnyHom obpatyeHn B M®PL] B fieHb NoAayn 3asaB/IEHNS 3aBUTENHO
Bblaetcsa pacnucka ns AVIC M®L] ¢ pernctpalMOHHbLIM HOMePOM, NOATBEPXKAAIOLLAM,
4TO 3as1B/IeHVe OTMNPaB/IEHO, M AATON NOAAYN 3asB/EHNS.

2.13.2. Tpn HanpaBneHUn 3adBfeHUA MNocpeAcTBOM EAMHOro noptana,
Pecny6/MKaHCKOro noprana 3asBuTe/lb B [eHb Nofayv 3asB/1eHUs NoyyaeT B JIMHHOM
KabuHeTe Pecrnyb/MKaHCKOro rmnoprtasia U MO 3/IEKTPOHHOM Mo4Te YBeLOM/IEHME,
noATeepXkzarolllee, UTO 3adBfieHWe  OTMPaB/EHO, B  KOTOPOM  YKa3blBalOTCA
PErucTpaumoHHbIA HOMEP 1 AaTta nogayn 3asBieHus.

2.13.3. Tpn nuyHom obpaweHnn B OpraH B feHb Nogaun 3asiBleHus
YNO/THOMOYEHHbIM A0/HKHOCTHLIM NMUOM OpraHa 3asBUTENIO BbIJAETCA pacnucka u3
aBTOMaTU3NPOBAHHOW WH(OPMALMOHHON CUCTEMbI, MpefHa3Ha4YeHHOW [N OKas3aHus
rOCYZapCTBEHHbIX M MYHUUMNAbHbLIX YCAYr, C PerncTpaymMoHHbIM HOMEPOM, AaToW
nofayu 3asaBneHnsa N nepevyHem npeacTaB/IeHHbIX JOKYMEHTOB.

2.14. Tpe6oBaHNs K MOMELLEHNSIM, B KOTOPbIX NPeA0CTaBNAETCA MyHULMNAbHAS
yCcnyra, K 3a/ly 0XuaaHusi, MectTam [/1s1 3anoiHeHMs 3anpocoB 0 NPefoCTaBNeHNN
MYHULMNaNbHOW YCNyr, MHHOPMaLMOHHBLIM CTeHAAM C 06pasLamu UX 3ano/IHEHNS U
nepeyHeM AOKYMEHTOB, HEOOXOAMMBIX A1 NPeAOCTaB/IEHNS KKA0A MyHULMNALHO



12

YCNyru, pa3MeLLEHMIO 1 0hOPMIEHNIO BU3YanbHOW, TEKCTOBOM M MYNbTUMEANIAHON
MH(OPMaLMK 0 NopAAKe NPeaocTaBeHNs TaKOW YCNyrn, B TOM YKCe K 06eCneveHnto
AOCTYMHOCTW ANS MHBA/IMAOB YKa3aHHbIX 0OEKTOB B COOTBETCTBUN C peiepasibHbIM
3aKOHOAAaTeNbCTBOM U 3aKOHOaTeNbCTBOM Pecny6nmku TatapcTaH O CoumaibHOW
3awmTe UHBAIMAOB

2.14.1. TpefocTasneHe MyHULUNAIbHON YCNYry OCYLLECTBAETCS B 34aHUAX U
MOMeLLEeHNAX,  000pYyAOBaHHbLIX NMPOTMBOMOXApPHOM  CUCTEMOM U CUCTEMONA
MOXapOTYLLEHUS.

MecTa npuvema 3asBuTeneir 060PyAyHOTCA HeobXoAMMON Mebenbko  ans
0(hOpMNIEeHNS LOKYMEHTOB, MH(OPMALMOHHBIMW CTEHLAMM.

BusyasbHas, TekcToBas W  My/bTUMeAMHAA WHQopMaumMs 0  nopsgke
NpefoCTaBNeHNs MYHULMNASbHOW YCyr pasMeLLaeTca B YA0OHbLIX ANS 3asBUTeNein
MecCTax, B TOM YmC/ie C Y4ETOM OrpaHMYeHHbIX BO3MOXHOCTEN NHBaINOB.

2.14.2. B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoin Pefepaumm 0
COUMa/IbHOM 3aluMTe WHBaIMAOB B LeNsX 6ecrpensTCTBEHHOro AoCTyna K MecTy
NpefoCTaBNeHNs MyHULMNATbHOW YCYr 06ecneyvnBaeTCs:

1) obecneumBaeTcsi GeCNPensTCTBEHHbIN [OCTYN WHBAIMAOB K  MECTY
NpefoCTaBNeHUs MYHUUMNaNbHON ycnyrn (YAOOHbIN BXOA-BbIXO4 B MOMELLEHUS U
nepemMeLLeHne B UX npegenax);

2) Bu3yasibHasd, TEKCTOBas W MyNbTUMeAUAHAs WHGopMaumMsa O nopsake
NpefoCTaBNeHNs MYHULMNATbHOW YCNyru pasMeLlLaeTca B YA0OHbIX ANS 3asBUTeNein
MecCTax, B TOM YMC/ie C Y4ETOM OrpaHuyeHHbIX BO3MOXHOCTEN MHBA/INAOB;

3) COMPOBOX[EeHVE WHBAINAOB, VMEKOLWMX CTOWKME PacCTPOMCTBa (DYHKLMK
3PEHNSA 1 CaMOCTOSATE/IbHOTO MepeaBMKEHNSA, 1N OKa3aH1e UM MOMOLLM;

4) BO3MOXHOCTb CamOCTOSTE/IbHOr0 MepefiBKEHNS MO TEPPUTOpPUM, Ha
KOTOpPOM  pacnosoXeHbl O00BLEKTbI  COLMAIbHON, WHXXEHEPHOM W TPaHCMOPTHOM
MHDPACTPYKTYP, BXOAA B TaKMe 0OBEKTbI M BbIXOAA U3 HUX, NOCAAKM B TPAHCMOPTHOE
CPeACTBO U BbICAAKMN 13 HErO, B TOM YMC/Ie C UCNOMb30BaHMEM KPecC/a-KOMACKM;

5) Hagnexatee pasMellleHne 060pyAOBaHUA W HOCUTENIen MHGopmaumm,
HeobXoanMbIX A1 obecneyveHNs GecnpensaTCTBEHHOro A0CTyna UHBINMAOB K yC/yram
C YYETOM OrpPaHNYEHUIA NX XKXN3HeLeATeNbHOCTY;

6) aybnuposaHWe HeOOXOAMMOW AN WHBAIMAOB 3BYKOBOW W 3PUTENbHOM
MH(OpMaLMK, a Takxe Hafnuceild, 3HaKOB W WHOM TEKCTOBOW W rpamyeckoi
MH OopMaLMM 3HAKaMK, BbIMOTHEHHBIMW PefibethHO-TOUYEYHbIM LWpUgTOM bpaiins;

7) [ONyCK CypAonepeBoAunKa v TUQIocypaonepeBofynKa;

8) monyck cobakmn-npoBOAHUKA NMPU HAIMYMKN LOKYMEHTA, MOATBEPXKAAOLLEro
ee creynanbHoe o06yYeHVWe W BblgaBaemMoro Mo opme M B MOPsAKe, KOTOpble
yCTaHOB/IEHbI NPUKa3oM MuHKUCTEpCTBA TPyha M CcouMaibHOW 3almTbl POCCUIACKOIA
depepaumm o1 22.06.2015 Ne 386H «O6 yTBEpXAEHUM (HOPMbl  AOKYMEHTA,
MOATBEPXKAAIOLLEr0 CrneunanbHoe 06yyeHne Cco0aku-NPoBOAHMKA, W MOpsigKa ero
Bblgaum».

2.14.3. TpeboBaHMs B 4acTu o0becreyeHnss AOCTYMHOCTU A/19  WHBA/INOB
0ObEKTOB, B KOTOPbIX OCYLLECTB/IAETCA MPeAoCTaB/ieHNe MYyHULMMANbHON YCyru, W
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CPeACTB, MCMOMb3YeMbIX MPU MNPeAoCTaBNeHN MYHUUMMANbHOW YCNyru, KOTopble
yKa3aHbl B noAnyHKktax 1 -4 nyHKTta 2.14.2. aAMWHUCTPATUBHOIO pPErnaMeHTa,
NPUMEHAOTCA K OObekTaM W CpeAcTsBaM, BBEAEHHbIM B 3KCMJyaTauuio  Wm
npoLueAinM MOAepHM3aLM0, PeKOHCTPYKLMIO nocne 1uonda 2016 roga.

2.15. [MokasaTenn AOCTYNHOCTU U KayecTBa MyHULMMNANbHOR YCNyri, B TOM YuC/e
KOMINYeCTBO B3aMMOZENCTBUI 3aABUTENS C O/MKHOCTHBIMMW NILAMK NPy
NpefocTaBNeHUM MYHULUNIBHOR YCYT U UX NPOLO/IKUTE/IbHOCTb, BO3MOXHOCTb
nofy4yeHns MHHopMaLmn 0 Xoae NpefoCcTaBneHns MyHULMNaIbHOR YCNyr, B TOM
ymcne ¢ UCnosb3oBaHeM MHHOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOMOM A,
BO3MOXXHOCTb /IN60 HEBO3MOXHOCTb MOMYYEHNA MYHULUMMNAILHOR YCyrn B
MHOTO(DYHKLNOHa/IbHOM LIEHTPe NpefoCTaB/IeHUsA rOCYAapCTBEHHbIX U
MYHULMNAbHBIX YCNYyr (B TOM YMC/ie B NMOMIHOM 06beMe), B /II060M TeppUTOpUa/IbHOM
noapasfeneHn opraHa UCrosIHUTEIbHO pacnopaauTeNbHOro opraHa MECTHOro
camoynpas/neHus, No BblIbopy 3a8BUTENA (SKCTEPPUTOPUASIbHBIA NPUHLMI),
MOCpPeACTBOM 3arpoca O NPefoCTaBNeHNN HECKONbKMX FOCYyAapCTBEHHbLIX U (11n)
MYHUUMNANbHBIX YCNYT B MHOMOMYHKLMOHA/IbHBIX LIeHTpax npeaocTas/ieHns
FOCYAapCTBEHHbIX U MYyHULMNA/IbHBIX YCAYT, NPeAyCMOTPEHHOro cTatbeid 15.1
defepanbHOro 3akoHa Ne210-®3 (KOMMJIEKCHbIN 3anpoc)

2.15.1. lNokasatensamu LOCTYNHOCTW MpefoCTaBNeHUs MYyHULMMNANbHON YCIyru
ABNAOTCA:

PacnooXeHHOCTb MOMELLEHMS, B KOTOPOM BefeTCs NpueM, Bbljaya JOKYMEHTOB
B 30He [OCTYMNHOCTM 00LLEeCTBEHHOr0 TPaHCNopTa;

Ha/IM4Me HeoOXOAMMOro KO/IMYecTBa CreuuaIncToB, a Takke MOMELLEHWNIA, B
KOTOpPbIX OCYLLECTB/ISETCA NPYEM AOKYMEHTOB OT 3asBUTENEN;

Ha/IMuMe uncYepnblBaloLLed WHQopMauun o crocobax, NopsaKe M Cpokax
NpefoCTaBNeHNs MYHMUMNANbHON YCNyrn Ha WMHMOPMAUMOHHbIX CTeHdax, EguHOM
noptasie, PecrnybnmkaHCKOM nopTase, O(uumMaibHOM caTe MyHULMMNATIbHOTO PainoHa;

OKasaHMe TMOMOLM WHBaIMAaM B MPeodONIeEHNN  6GapbepoB,  MeLLatoLLmX
MOMlYYEHUIO UMW YCNYT HapaBHE C APYTrMU IMLaMW.

2.15.2. TlokasaTengMn KayectBa NPeAOCTaB/IEHNA MYHULMMNATIBHON YCIyru
ABNAKOTCA:

1) cobnrogeHne CPOKOB Nprema 1 PacCMOTPEHUSA AOKYMEHTOB;

2) cobNoAeHME CPOKa NOMyYeHUs pesynbTaTa MyHULUMNaNbHOW YCNYTu;

3) oTCyTCTBME OOOCHOBAHHBLIX >Kanob Ha HapyWweHUs aAMUHUCTPATMBHOIMO
pernameHTa, CoBepLleHHble paboTHMKamMn OpraHa;

4) KONIMYeCTBO B3aMMOZENCTBUI 3a9BUTENSA C 4O/MKHOCTHLIMK NnuamMm (6e3 yyeTa
KOHCY/bTauui):

B3aMMOAENCTBME 3asBuUTeNs C paboTHMKamm OpraHa wam MOL  npu
NpefocTaBNeHnn  MYHUUMNAbHOW  YCYTXM  OCYLLECTB/AETCA OAMH  pa3  npwu
npeAcTaBNEHUN 3a8B/IEHNS CO BCEMU HEOOXOAUMbIMU AOKYMEHTaMU;
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OAMH pa3 B C/lyvyae HeOOXOAMMOCTW MOMyYeHUs pesysbTaTa MpefocTaBieHus
MyHUUMNanbHon ycnyrn B OpraHe v MO®LL B ¢opme 3k3emnsspa 3/1eKTPOHHOIO
[OOKYMeHTa Ha ByMaXKHOM HocuTesie.

MpOfOMKNUTENBHOCTL O4HOr0 B3aMMOAEWCTBUA 3asBUTENA C LO/MKHOCTHLIMU
nnuaMm Npuv NpeaocTasieHn MyHULMNAIbHOW YCNYTW He NPeBbIWaeT 15 MUHYT.

3asBuUTE/b BrpaBe OLEeHWUTb KauyecTBO NpeoCcTaB/eHns MyHULUMNAIbHOR yCnyru ¢
MOMOLLbK YCTPOWMCTB MOABVXKHOW pagmoTeniePOHHOM CBA3W, C  MCMO/Mb30BaHNEM
Pecrny6/MKaHCKOro noptana, TepMUHa/IbHbIX YCTPOMCTB.

2.15.3. VHthopmauma 0 xofe NpeaocTaBfEHUs MyHULMMNASIBHON YCIyrn MOXeT
ObITb MOMyyeHa 3asBWUTENEeM B JIMYHOM KabuvHeTe Ha EauHOm  noptane,
Pecny6/MkaHcKoM nopTane, B OpraHe, M®LL,

2.15.4. TlpepocTaBfieHNe MyHULMNAIbHOW YCIYrn OCYLLECTBNAETCA B JIO60M
M®LL no Bblbopy 3asaBUTENs He3aBUCMMO OT MecTa €ro >KUTeNnbCTBa WM MecTa
(haKTMYeCKOro npoXxxmeaHus (npebbiBaHns) Ha TeppuTopun Pecny6nvky TatapctaH no
3KCTEPPUTOPUASIBHOMY NPUHLMNY.

MyHuLMNanbHada ycnyra B cocTaBe KOMIMIEKCHOTO 3anpoca He npeaocTaBiseTcs.

2.16. VHble Tpe6oBaHMs, B TOM YMC/E YUUTbIBAKOLLE OCOGEHHOCTM NPeA0CTaBNEHNS
MYHULMNANbHOW YCNYTW MO 3KCTEPPUTOPMANbHOMY NPUHLMNY (B CNydae, eciu
MYHULMNaNbHas ycayra NpefocTaBNseTCcs No 3KCTEPPUTOPUATILHOMY MPUHLMMY) Y
0COGEHHOCTM NMPeA0CTaBNEHNSt MYyHULIMNANLHOW YCYTW B 3/1EKTPOHHO hopme

2.16.1. Mpy NpeaocTaBneHN MyHULMNANbHOW YCAYrn B 3NEKTPOHHON dopme
3a9BUTE/b BrpaBe:

1) nonyuntb  MHGoOpMaUMKO O MOPsAAKe W CPoKax  MpefoCTaB/eHMS
MYHUUMNANIbHOW YCNyru, pasMelleHHyt0 Ha EauHom noptane, Pecny6/vMKaHCKOM
nopTane;

2) nofaTb 3asBfieHMEe O NPEeAOCTaBNEHUM MYHULMNANIbHON YCNYrM U WUHblE
LOKYMEHTbI, He06XoAMMble 418 MPefOCTaBeHNs MyHULUNANBHON YCNyr, B TOM Yncne
OOKYMEHTbI 1 MH(OPMaLMIO, 3M1EKTPOHHbIE 06pasbl KOTOPbIX paHee OblN 3aBEpPeHbI B
COOTBETCTBMM C NMYHKTOM 7.2 YacTh 1 ctatbn 16 ®epepanbHoOro 3akoHa Ne 210-P3, c
MCMosib30oBaHeM Pecrny6nMKaHCKOro noprana;

3) nonyyunTb CBeAEeHWA O XOAe BbIMOSHEHUA 3asBfIEHNA O MpefoCTaBNeHUN
MYHULMNANbHOW YCNYTW, NOLAHHbIX B 3/IEKTPOHHOW (POPME;

4) 0CyLWecTBUTb OLEHKY KayecTBa NPeaoCTaBeHMst MyHUUUNANbHOR YCNyru;

5) nonyuntb pe3ynbTar MNPeAoCTaBNeHNs MYHUUMUNASbHOW YCnyr B opme
3/IEKTPOHHOI 0 [JIOKYMEHTA;

6) nopdatb XKanoby Ha pelleHue n aeinctene (6e3dencTeme) OpraHa, a Takxke ero
AO/MKHOCTHBIX /UL, MYHMUMNANbHBIX CAy>XXalmX MOoCpeAcTBOM Pecny6/MKaHCKOro
noptana, noptana enepasbHON roCyaapCTBEHHOM WHMOPMALMOHHOW CUCTEMBI,
obecneyrBaroLLeil nNpouecc AocyaebHoro (BHecyaebHOro) 06XanoBaHMS PELLEHUA U
AOeAcTBUIn (6e30eiCTBMS), COBEPLLEHHbLIX MPWY MNPeAoCTaBNeHUN FOCYAapCTBEHHbIX W
MYHAUMNANbHLIX  YCYr — opraHamu, nNpefoCTaBNAWMMN  FOCYAapCTBEHHbIE 1



15

MYHUUMNANbHbIE  YCAYTW, WX  [O/MKHOCTHbIMW  IMLAMK, TFOCYAapCTBEHHbIMU U
MYHULMNANbHLIMA CNYXXaLLVMW.

2.16.2. PopmmnpoBaHMe 3asB/IEHNA OCYLLECTBAETCA MOCPEACTBOM 3aroJsIHeHUA
3NEKTPOHHOW (hopMbl 3asiBNEHUS Ha PecrnybnmMkKaHCKOM noptane 6e3 Heob6XxoaumocTu
A0NONTHUTENBHON NoJaun 3asB/IeHNA B KaKOW-1Mb0 MHOW hopme.

2.16.3. Tpy hopmmupoBaHnN 3asBNIEHNS 06ecreynBaeTCs:

1) BO3MOXHOCTb KOMUPOBaHUA U COXPaHeHWUs 3adBfEHUSA U UHbIX LOKYMEHTOB,
HeoOX0ANMBIX A4/ NPeAOCTaBEHNSA YCYTH;

2) BO3MOXXHOCTb 3arO/IHEHUS HECKO/IbKMMW 3asBUTENSIMW OAHOI 3/1EKTPOHHOM
(hopMbl 3aABNEHNA MpU 0bOpalleHnmn 3a ycnyramu, npeanosnararownumin HanpaeieHue
COBMECTHOIO 3asB/IEHNSI HECKO/IbKMMU 3aABUTENIAMU;

3) BO3MOXXHOCTb Meyatn Ha B6yMaXHOM HOCUTesle KOMUW 3N1eKTPOHHON (DOPMbI
3asBfieHus;

4) CcoXpaHeHMWe paHee BBeEHHbIX B 3/IEKTPOHHYHO (POPMY 3asB/IEHMS 3HAUYEHWIA B
NO60I MOMEHT NO XKeflaHUK0 NO/b30BaTesNs, B TOM Yncie Npu BO3HUKHOBEHUN OLLUMGOK
BBOJA W BO3BpaTe [/15 NOBTOPHOI0 BBOAA 3HAYEHWI B 3N1EKTPOHHYHO (hOPMY 3asiBNEHUS;

5) 3anofHeHMe Moner 3NeKTPOHHOM (HOopMbl 3asBMEHUS A0 Havana BBOAa
CBEIEHWNIA 3asiBUTENIEM C WCMOMb30BaHWEM CBefeHWU, pasMelleHHbIXx B ECUA, wu
CBeieHMA, OMyb6/IMKOBaHHbIX Ha Pecrnyb/MKaHCKOM MopTane, B 4aCTW, KacaroLlencs
CBefleHWIA, OTCYTCTBYHOLLMX B €4NHOI CUCTEME MAEHTU(IMKALMN N ayTEHTU(NKALNN;

6) BO3MOXXHOCTb BEPHYTbCA Ha /I060M M3 3TaroB 3ano/iHEHUSA 3/1IEKTPOHHOM
(hopMbl 3a5B/1IEHNS 6€3 NOTEPU paHee BBEAEHHOW MH(OpMaLuK;

7) BO3MOXXHOCTb [0OCTYyMna 3asBUTENA K paHee MOAAaHHbIM UM 3asB/IEHUSM B
TeyeHVe He MeHee OAHOro roga, a Takke 4aCTUYHO CHOPMUPOBAHHbLIM 3aAB/IEHUAM - B
TeyeHne He MeHee 3 MECALEB.

2.16.4. 3anuck 3asBuTeNen Ha npuem B MOLL (aanee - 3anncb) OCyLLECTBNAETCS
nocpeAcTBoM Pecny6/MKaHCKOro noprana, Tefie)oHa KOHTakT-LeHTpa ML,

3aABUTENIKO NPEeAOCTaB/IAETCA BO3MOXHOCTb 3anucu Ha nobble cBOOOAHbIE ANs
npremMa Jaty v Bpemsa B npepenax yCTaHOB/IEHHOr0 B MHOTOMYHKLMOHAIbHOM LeHTpe
rpagmka npuema.

3anucb Ha onpegeneHHyH AaTy 3aKaHuMBaeTCs 3a CYTKWM [0 HaCTyM/eHUs 3TOM
[aThl.

[N ocyLLEeCTBIEHUA NpeABapUTENbHON 3anmncy NocpeacTBOM Pecny6/MKaHCKOro
noprtana 3asaBuTeNt0 HeOOXOAMMO YKa3aTb 3anpallviBaeMble CUCTEMOW [AaHHble, B TOM
yucne:

(hamunanio, UM, 0TYeCTBO (MPU HaNYMK);

HOMEp TesNie(hoHa;

afipec 3NeKTPOHHOM NMoYTbl (N0 XeNnaHuto);

XKenaemyro gaty v Bpems npriema.

B cnyyae HeCOOTBETCTBMS CBEAEHWI, KOTOpble COOOWM 3asBUTeNlb  NpW
npeABapuTeNIbHON 3anucK, AOKYMeHTaM, MpeACTaB/IeHHbIM 3asBUTENEM MPU IMYHOM
npueme, npeasapuTesibHasa 3anucb aHHYIMPYETCS.

Mpn OCyLLECTBNIEHUN NPeABapUTENIbHOM 3anucu 3asBUTEN0  06ecnevnBaeTcs
BO3MOXHOCTb pacreyatatb Ta/IOH-NOATBEPXKAeHWe. B cnyyae, eciu  3adBUTENb
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COOOLMT afpec 3MeKTPOHHOM MOYTbl, HAa YKa3aHHbIA agpec TakXKe HanpaBnsieTcs
MH(opMaLMs 0 MOATBEPXKAEHNN NPeABapUTENbHON 3aMnCK C yKa3aHUEM [aTbl, BPEMEHU
1 MecTa npuema.

Mpu  ocyLLEeCTBNEHUN NpeABapuUTeNbHON 3amnucy 3asBUTENb B 0653aTeNbHOM
nopsiake MHHOPMUPYETCS O TOM, YTO NpeaBapuTeNbHas 3annch aHHYNPYETCS B Cyyae
ero HesiBKV Mo MCTeYeHU 15 MUHYT ¢ Ha3HaUYeHHOro BPeMeHU npriemMa.

3asBuTE/b B 11060€ BPEMS BrpaBe 0TKa3aTbCA OT MpeABapuTe/IbHON 3anicu.

3anpellaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX AEACTBUIA, Kpome
MPOXOXAEHWSI NAEHTU(NKALMN 1 ayTEHTUDMKALMM B COOTBETCTBMN C HOPMATUBHbIMY
NpaBoOBbIMM aKTaMu Poccuiickoit ®efepauun, yKasaHUS LenM npuemMa, a Takxke
NpefoCTaBNeHNst CBefleHUIA, HEOOXOAMMbIX ANS pacyeTa AUTENbHOCTM BPEMEHHOrO
MHTEPBaNa, KOTOPbI HEO6X0AMMO 3a6POHNPOBATHL /15 NPUEMA.

3. CocTaB, nocnefoBaTe/IbHOCTb Y CPOKU BbINO/THEHMSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K NOPAAKY UX BbIMOMHEHNS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHWNSI aAMUHUCTPATUBHbIX NpPoLeLyp B 3/1eKTPOHHOW hopMe, a TaKXe

0COGEHHOCTM BbIMOIHEHUS aAMUHMUCTPATUBHbLIX NpoLesyp B
MHOTO(hYHKLUMOHaNbHbIX LeHTpax

3.1. Onu1caHve nocneaoBaTelbHOCTY AENCTBUIA MPK NPeAoCTaBIeHNN
MYHULMNANbHON yCnyru

3.1.1. MNpenocTaBneHne MyHUUMNANLHOW YCYr BKOYaeT B cebsi cneaytoLume
aAMWUHUCTPATMBHbIE MpoLeaypbI:

1) KOHCY/IbTMPOBaHWE 3aABUTENS;

2) NPUHATME W PacCMOTPEHME KOMMJEKTa [OKYMEHTOB, MNpPeAcTaB/IeHHbIX
3anBUTeNeM;

3) Hanpas/eHe MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl, y4yacTBylLiMe B
npefocTaBneHn MyHULMNATbHOW YCNYTi;

4) NOAroToBKa pe3ynbrara MyHULMMNAabHOW YCyru;

5) 3akntodeHne  gorosopa  0e3BO3Me34HOM  Mnepefadyn  MMyLlecTBa B
MYHULMMNaIbHY0 CO6CTBEHHOCTD;

6) Bblgaya (HanpasneHWe) 3ad9BUTENO pe3y/ibTaTa MyHULMNaIbHOW YCNYTK;

7) “cnpasneHne TEXHUYECKMX OLLMOOK.

3.2. OKa3zaHue KOHCY/bTalWii 3asBUTENIO

3.2.1. OCcHOBaHMEM Hayana BbIMOMHEHNA  A4MWUHUCTPATMBHOM  NpoLenypsbl
ABNSETCA ObpallleHne 3asBUTeNs MO BOMpOcam, CBSi3aHHbIM C MpPefoCTaB/ieHNEM
MYHULMN&bHOW YCNYT W,

JOMKHOCTHBIM — NnMUOM  (PabOTHMKOM),  OTBETCTBEHHbIM 32  BbIMNO/IHEHUNE
afIMUHUCTPATMBHOM NpoLeaypbl, ABNSAETCS:

npu obpateHnn 3aasutens B MOLL - paboTHNUK M®L;
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npu obpaweHun 3asButens B OpraH - cekpeTapb lMcnonkoma (panee -
[AO/MKHOCTHOE /1IN0, OTBETCTBEHHOE 38 KOHCY/IbTUPOBaHME).

3.2.2. 3asB1TeNb BrpaBe 06paTUTLCS 3a KOHCY/bTalMeil 0 nopsake M cpokax
npefocTaBneHns  MyHuumnasbHoW ycnyrm B M®LL nMyHO ©M no  TenegioHy u
3N1EKTPOHHOI nouTe.

PaboTHNUK M®LL KOHCYNbTUPYeT 3asaBUTeNd, B TOM 4uc/ie Mo cocTasy, (popme
NpeLCcTaBNsAeMOM LOKYMeHTaUUM 1 ApYyrM BOMpocam A1 MoMYyYeHUs MyHULUNIbHO
YCNyTu.

3asaBUTENb MOXET MNOMAy4YMTb WHGopMauMio O Mopsaake MpefocTaB/eHNs
MYHULMNaNbHOW YCNyTr Ha oduumanbHom carite MOLL http://mfcl6.tatarstan.ru.

AQMUHUCTPATUBHbBIE MPOLEAYPbl, YCTaHaBAMBaeMble HACTOAWMM  MYHKTOM,
BbIMO/IHAOTCA B ieHb 00paLLeHNs 3aaBUTeNS.

PesynbTaTaMy  BbIMOAHEHUA  agMUHUCTPATUMBHBLIX  MPOUeLyp  ABAAKOTCA:
KOHCYyNbTauMs Mo cocTaBy, (opme NpeAcTaBnsieMOn [OKYMeHTaumu w  4pyrum
BONpocam, Heo6XoAMMbIM A4/15 NOMYYEHNS MYHULUNAbHOR YCYTW.

3.2.3. 3asBuTeNb BnpaBe 06paTUTbcsl B OpraH no TenetoHy W 3MeKTPOHHOM
MnouTe, a TaKXe MOMYyYUTb KOHCY/bTauMio Ha Pecny6/ivMkaHCKOM nopTtane, cauTe
OpraHa 0 nopsiiKe 1 CPpoKax npefocTaBeHNst MyHULUMMNAbHOW YCyri, B TOM YuC/e No
cocTasy, (hopme npeAcTaBIseMoin LOKYMeHTaUMN U ApYrum BOnpocam AJis nosyveHus
MYHULMMANbHOW YCyTW.

[JOMKHOCTHOE /IMUO, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHWe WH(opMUpyeT
3adBUTEN B COOTBETCTBMM C TpeboBaHMAMM nyHKTa 1.3.4 aAMUHUCTPATMBHOIO
pernameHTa.

AQMUHNCTPATMBHbIE MPOLEAYpPbl, YCTaHaBAMBaeMble HACTOALWMM  MYHKTOM,
BbIMO/HAOTCA B TEUEHMNE TPeX pabounx fHei CO LHA MOCTYMN/IEHNS 0bpaLleHus.

PesynbTaTaMn  BbINMOAHEHWA  aAgMUHUCTPATUBHLIX  MpouUeayp  ABNAOTCA:
KOHCYNbTaumMm Mo cocTaBy, (opMe nNpeacTaBisemMoin [OKYMeHTauum u  apyrum
BONpocam, Heo6XoAMMbIM A/15 NOMYYEHNS MYHULUNAbHOR YCNYTW.

3.3. INpunHATME N pacCMOTPEHME KOMM/IEKTA JOKYMEHTOB,
NpPeACTaBNEHHbIX 3a9BUTENIEM

3.3.1. MNpvieM JOKYMEHTOB A/11 MpefoCTaBNeHUs MyHUUMNASbHOW YCyrn Yepes
M®LL nnm yganeHHoe pabovee mecto ML,

3.3.1.1. 3asBuTenb (NpeacTtaBuTens 3aaBuTens) obpawaerca B M®L, ¢ 3anpocom
O MNPeAoCTaB/IEHUN  MYHUUMMNIbHON  YCNyrM W NPeACcTaBNseT  OOKYMEHTbl B
COOTBETCTBUU C MYHKTOM 2.5 aMUHUCTPATUBHOIO perfiaMeHTa.

3.3.1.2. PaboTHNK M®LL, BegyLwmii nprem 3asB/eHNIA:

onpegenseT npeAMeT obpalleHns;

YO0CTOBEPAET IMYHOCTL 3aABUTENS,;

MPOBOAUT NPOBEPKY MOSIHOMOYMIA LA, NOAAOLLErO AOKYMEHTI;

MPOBOAUT MPOBEPKY COOTBETCTBMSA [LOKYMEHTOB TPeOOBaHWAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO pPernamMeHTa;

3arnosiHAeT 3M1eKTPOHHYO (hopmy 3aaBneHns B AIC MOL;
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npu  MNPefoCTaB/EHUM  AOKYMEHTOB,  YKasaHHbIX B MyHKTe 2.5
aIMMHUCTPATMBHOIO  pernameHTa Ha OyMaXHOM  HOCWUTeNe,  OCYLLecTBAseT
CKaHVWpOoBaHWe NPeLCTaB/IEHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aaBneHne ns AIC ML,

nepefaeT 3aABUTENIO Ha NPOBEPKY N NOANUCAHNE;

rnocsne noanncaHna CKaHMpyeT nognucaHHoe 3aasneHne 8 ANC ML,

3arpy>xaet B8 AVNIC M®L| JOKyMeHTbI, NpeacTaB/neHHble B 3/1eKTPOHHON (hopme
NN 3NEKTPOHHbIE 00pasbl OTCKAHMPOBAHHbLIX [OKYMEHTOB, (DOPMUPYET 3/1eKTPOHHOE
Aeno;

BO3BpaLLaeT NoAMMCaHHOe 3asB/IEHNE Y OPUTMHANbI OYMaXKHbIX JOKYMEHTOB;

BbIJAET 3a9BUTE/I0 PacnucKy B NpuemMe SOKYMEHTOB.

AIMVHUCTPATMBHbIE NPOLEAYpPbl, YCTaHaB/IMBaEMble HACTOALLMM  MYHKTOM,
BbIMO/HAOTCA B ieHb 06paLleHns 3aaBUTeNS.

Pe3ynbTatamu BbINOSHEHNA aAMUHUCTPATUBHbLIX NPOLeayp ABMAKOTCA: rOTOBOE K
OTNpaBKe 3asB/IEHNE M NaKeT JOKYMEHTOB.

3.3.1.3. PaboTHMK M®L, HanpaBnseTr nakeT [JOKYMEHTOB, MPUHATBLIX OT
3aaBuTena B OpraH B 3/1IEKTPOHHOW (hopme (B COCTaBe MaKeTOB 3/IEKTPOHHbLIX Aen) B
TeYeHne OfHOro paboyero [HA CO [AHA Ob6palleHus 3adBUTENd B CTPYKTYPHOe
nogpasgeneHve MoLL.

Pe3ynbTatamu BbINO/HEHUA aAMUHUCTPATUBHbLIX NMPOLelyp ABNAOTCA: 3asB/IEHNE
N NakeT OOKYMeHTOB (3/IEKTPOHHOE Aefio), HanpasneHHble B OpraH, nocpeacTsoM
CUCTEMbI 3/IEKTPOHHOI0 B3aMMOAECTBUS.

3.3.2. MpreM [OOKYMEHTOB AN NPeAOCTaBNEHUS MYHMUMUNANbHOW YCNyrn B
3N1EKTPOHHOI (hopMe Yepe3 PecnybnnkaHCKuA nopTtan.
3.3.2.1. 3adBuTeNb 4NA Mojayn 3asB/IEHUSI B 3/1EKTPOHHON (DOPMe BbIMOJHAET

cneaytouime aencTBns:

BbIMOJHAET aBTOPU3ALNIO;

OTKpPbIBAET (hOPMY 3/1EKTPOHHOIO 3asB/EHNS;

3arnofiHAeT  (opMy  3/IEKTPOHHOIO  3asiB/IEHWS,  BK/IHOYAlOWYH0  CBefeHus,
HeobXxo4MMble N 06s3aTeNlbHble ANS NPeAOoCTaBNeHUS MyHULMNANbHOW YCNYTI;

NPUKPeNnnseT OOKYMEHTbl B 3/1EKTPOHHOW (POpMEe WM 3/IEKTPOHHbIE 00pasbl
NOKYMEHTOB K (hopMe 3/1eKTPOHHOI0 3asB/eHns (Mpn He06X0ANMOCTHN);

noATBepXKAaeT (hakT O3HaKOM/IEHUSt M cOorfacus C YCNOBUMSIMM K NOPSAKOM
NpefocTaBNeHNss MYHUUMNANbHOM YCNYyrn B 3NEKTPOHHOW opMe (YyCTaHaB/MBaeT
COOTBETCTBYHOLLYK OTMETKY O cOrflacv B (POpMe 3M1EKTPOHHOTO 3asBNEHNS);

NOATBEPXKAAeT  AOCTOBEPHOCTb  COOOLLUEHHbIX  CBeAeHWW  (yCTaHaB/MBaeT
COOTBETCTBYHOLLYK OTMETKY B (DOpMe 3/IEKTPOHHOI 0 3asB/1IEHMS);

oTnpasnser 3ano/iHeHHoe 3/IEKTPOHHOE 3asBNeHne (HaXXnmaeT
COOTBETCTBYHOLLYH KHOMKY B (DOPMe 3/1eKTPOHHOTO 3asB/EHNS);

3NIEKTPOHHOE 3asiBNeHME MOANUCLIBAETCA B COOTBETCTBUM C TpeboBaHUAMU
NyHKTa 2.5.3 agMUHUCTPATUBHOIO PErnaMeHTa;

nony4yaeT yBefoOMIEHNE 06 OTMNPaBKe 3/1eKTPOHHOMO 3asiB/IEHMS.

dopmaTHO-N10rnyecKas npoBepka ChOpMMPOBAHHOI0 3asB/IeHUS
OCYLLECTB/IETCA MOC/e 3anofIHEeHNA 3asBUTENIEM KaXAOro W3 MOJeid 3/1eKTPOHHOM
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(hopmbl 3asBneHns. T1py BbISBMIEHUN HEKOPPEKTHO 3aro/IHEHHOMO MO/ 3/1eKTPOHHOM
(hopMbl 3asBNEHUA 3asBUTENb YBEAOM/ISETCA O XapaKTepe BbIABIEHHOW OLUMOKN 1
nopsigke  ee  YCTpaHeHMss  MOCPeACTBOM  MH(POPMALMOHHOIO  COOOLLEHUA
HernocpeACTBEHHO B 3/1EKTPOHHON (hopMme 3asiB/IeHUS.

AOMUHUCTPATUBHbIE MPOLIEAYpPbl, YCTaHaB/MBaEMble HACTOALWMM MYHKTOM,
BbINO/HAKOTCA B ieHb 00paLLeHNs 3a9BUTENS.

PesynbTaTaMn  BbINOAHEHWA  agMUHUCTPATMBHBLIX — MPoOUesyp  ABAAKOTCA:
3N1IEKTPOHHOe [eno, HanpasneHHoe B OpraH nOCpeacTBOM CUCTEMbl 3/1EKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHre KomnieKTa 4OKyMeHTOoB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbIMOMHEHNA aAMWHUCTPATUBHOW NpoLeaypsbl
ABNAETCA MNOCTYM/IeHVe 3asB/IEHUS W WHbIX [OKYMEHTOB, HE0O6XOAWMbIX NS
NpefoCTaBNeHns MyHULMNANbHON YCYTW.

JOMKHOCTHBIM ~ MUOM  (PabOTHUKOM),  OTBETCTBEHHbIM 3a  BbINO/IHEHUE
aflMMHUCTPATMBHOM  Mpouedypbl  ABNseTca  cekpetapb Mcrnonkoma  (ganee -
LOO/MKHOCTHOE /ULL0, OTBETCTBEHHOE 3a NPUEM [JOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE /IMLI0, OTBETCTBEHHOE 3a MpUeM AOKYMEHTOB, B C/y4ae
obpallieHns 3a9BUTeNs C 3adBneHneM B OpraH:

onpeaenseT npeAmMeT obpalleHus;

yCTaHaB/IMBAET JINYHOCTb 3aABUTENS;

MPOBOAUT NPOBEPKY MOSIHOMOUMIA LA, MOAAOLLErO AOKYMEHTI;

NMPOBOAMT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TPeboBaHWAM, YyKa3aHHbIM B
NyHKTe 25  agMUHUCTPATMBHOrO  perfiaMeHTa,  MPOBEPKY  COOTBETCTBUSA
NPefCTaB/IEHHbIX  [OKYMEHTOB  YCTAHOB/IEHHbIM  TpeboBaHMAM  (Hadnexatilee
O(hopM/IeHME KOMUWA [LOKYMEHTOB, OTCYTCTBME B AOKYMEHTax MOAYMCTOK, MPUMACOK,
324ePKHYTbIX C/IOB M MHbIX He OrOBOPEHHbIX UCMPaB/IEHNI);

3anofiHAeT  3MEeKTPOHHYK  (JopMy  3aBMIEHNS B aBTOMAaTM3MPOBAHHON
MH(OPMaLMOHHON cuUCTeMe, NpefHasHaYeHHOM AN OKasaHWA TOCYAapCTBEHHbLIX M
MYHUUUNATBHBIX YCYT;

npu  NpegocTaB/ieHUM  OOKYMEHTOB,  YKa3aHHbIX B MyHKTe 25
aAMVHUCTPATMBHOIO  pernameHtTa Ha  OyMaXHOM  HOCWTefle,  OCYLLeCcTBAseT
CKaHMpOBaHWe MnpeacTaB/ieHHbIX JOKYMEHTOB;

pacrneyaTbIBaeT 3asB/1eHNe;

nepefaeT 3aABUTENIO Ha NPOBEPKY N NOANUCAHNE;

rnocse NOANMUCaHNA CKaHMPYET NOAMNMCaHHOe 3asB/IEHNE,;

3arpyxaet B aBTOMaTM3NPOBaHHYHO NH(OPMALMOHHYO cuctemy,
npegHasHayeHHY A9 OKa3aHWA T[OCYAApPCTBEHHbIX M MYHUUMMANbHbLIX YCAyr
[OOKYMEHTbI, MNPeACTaB/eHHble B 3/IEKTPOHHON (HOpMe WM 3NEKTPOHHblE 06pasbl
OTCKaHMPOBaHHbIX JOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [efo;

BO3BpAaLLaeT MOAMUCaHHOe 3asB/IeHNE W OPUrUHaIbl OYMaXKHbIX [AOKYMEHTOB
3aaBUTeNIO;

BblAaeT 3adaBUTEe/0 PacnunckKy B npueme LOKYMEHTOB.

B cnyyae Ha/smuma OCHOBaHWIA 4/ OTKas3a B Npueme LOKYMEHTOB [O/HKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB, YBELOM/AET 3asaBUTENA O HainMyuu
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NPensTCTBUIA ANA NpuvemMa 3asB/eHNs U BO3BpaWaeT eMy AOKYMEHTbI C 0OBbSCHEHNEM
Coflep>KaHus BbISIBNIEHHbIX OCHOBaHWUI N5 0TKa3a B Npueme [10KYMEHTOB.

3.3.3.3. [1o/MKHOCTHOe N0, OTBETCTBEHHOE 3a Mnpuvem [AOKYMEHTOB, Mocne
MOCTYN/IEHNA JOKYMEHTOB Ha PaCCMOTPEHME:

npuceavBaeT 3adB/eHNI0 HOMEP B COOTBETCTBMM C HOMEHKNATYPOI fen 1 cTaTtyc
«['lpoBepKa JOKYMEHTOBY;

M3yyaeT MNOCTYNWBLUME 3MIEKTPOHHbIE fena, B TOM YWCne MPUIOXKEHHbIE
3a8BUTENEM JOKYMEHTbI B 3/IEKTPOHHOM (hOPME U 3M1eKTPOHHbIE 06pasbl JOKYMEHTOB;

NpoBepsieT KOMMJIEKTHOCTb, YNTAeMOCTb 3/IEKTPOHHbLIX 06Pa30B JOKYMEHTOB;

nposepsieT COOMOAEHNE YCNOBUIA AEACTBUTENbHOCTA 3MEKTPOHHOM NOAMUCHK,
nocpeacTBoM obpauleHns K EanHoMy noptany (B Cnydvae, ecnv  3asiBUTENEM

NpeACcTaBeHbI 3NEKTPOHHbIE NOKYMEHTBI, NoAnmMcaHHbIe YCUNEHHOA
KBa/IM(ULIMPOBAHHO 3MEKTPOHHOW NOAMMCHIO).
Mpw HaM4MM  OCHOBAHMWIA, NPeAyCMOTPEHHbIX  MyHKTOM  2.7.1

aAMWHUCTPATMBHOIO pernameHTa, MOAroTaB/MBaeT MPOEKT pelleHns 06 OTKase B
npveme JOKYMEHTOB, HEOOXO0AMMbIX 415 NPefoCTaBEHNA MYHULMMNATILHOW YCYTW.

B cnyyae, ecnm B pesynbTaTe MPOBEPKU YCWIEHHON KBaM(PULMPOBAHHOM
3NEKTPOHHOW MOAMUCKU BbISBIEHO HECO6/M0AEHNe YCNOBUIA ee AeCTBUTENbHOCTY,
MPOEKT pelleHVs 06 OTKase [O/MKEH COoAepXaTb MYyHKTbl cTatbu 11 PefepasbHOro
3aKoHa Ne 63-P3, KoTopble NOCNYXKWUIN OCHOBaHWEM [/ €r0 NPUHATUA.

MpoekT peweHns 06 OTKasze B MpueMe [OKYMEHTOB, He0OXOAMMbIX A1
NpefoCTaBNeHns MYHULMNANbHOM YCNyru, € ykasaHuem MpuyYuH oTkasa (B Ciyuae,
eCIM  OCHOBaHVA A/11  OTKasa B MNpMeMe [OKYMEHTOB, HeobXoAuMMbIX [
NpefoCTaBNeHNs MYHULMNAIbHOM YCYrn, CBA3aHbl C HapyLleHWeM YCTaHOB/IEHHbIX
TpeboBaHMN K TakMM [OKYMeHTaMm, OCHOBaHMSl O/11 OTKasa B MNpueme [LOKYMEHTOB
[OO/MKHbI  COAEPXKaTb MH(OPMaLMI0 O HauMeHOBaHWM [OKYMeHTOB (MH(opmaumu,
CBefleHWIn), KOTopble He TMpeAcTaBfieHbl, CcofepXXaT HeAoCTOBepHble W ()
MPOTUBOPEUMBbIE CBEAEHNS, OPOPMIIEHBI C HAPYLLEHNEM YCTaHOB/IEHHbIX TpeboBaHWiA),
Hanpas/nseTca Ha cornacoBaHve B YCTaHOB/IEHHOM MOPSAKEe MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOI0 JOKYMEHTO0b0pOTA.

CorfacoBaHne TMpoekTa pelweHns 06 OTKase B nNpvemMe  [JOKYMEHTOB,
HeOOXOANMbIX AN MNPefoCcTaBNeHNs MYHUUMNASbHOW YCNYyrn, OCYLLEeCTBASETCA B
nopsake, NpefyCMOTPEHHOM NMYHKTOM 3.6.3 agMUHUCTPATMBHOIO persiaMeHTa.

B cnyyae OTCYyTCTBMA OCHOBaHWA [ANd OTKasa B MNpuemMe [JOKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATMBHOIO pernameHTa, AO/MKHOCTHOE
NNLLO, OTBETCTBEHHOE 3a NPVEM [OKYMEHTOB, B TeYeHMe OAHOro paboyero AHA CO AHSA
MOCTYN/IEHNA 3asB/IEHNA, HaNpPaBseT 3aABUTENI0, YKa3aHHbIM B 3asB/IEHMM CMOCOOOM,
yBelOM/IEHNe O MOCTYM/IEHNUN 3asABNIeHNS, CoAepXKallee BXOAAWMA perncTpaumoHHbI
HOMep 3asBfieHWs, AaTy MonydeHUs 3asBfieHWUs, MepeyeHb HavMeHOBaHWA (aiinos,
NpefCTaB/IEHHbIX K HEMY [JOKYMEHTOB, [AaTy MOMyYeHust pesynibTata MyHULMMNAbHOW
YCNyru.

3.3.3.4. lVcnonHeHve npouedyp, YkKasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3
aAMVHUCTPATMBHOIO  pernaMeHTa, Mpy  HaMuMW  TEXHUYECKON  BO3MOXXHOCTM
OCYLLECTB/ISETCA B aBTOMATMYECKOM PeXMMe C MUCMO/b30BaHWEM aBTOMATMU3MPOBAHHOM
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MH(OPMALMOHHOM CUCTEMbI, MpefHa3HAYeHHOW [N OKa3aHUA TrOCYAapCTBEHHbIX U
MYHULMN&IbHBIX YCNYT.

3.3.35. AILMVHUCTpPATUBHLIE TMpoLefypbl, YycTaHaB/nMBaemble MNyHKTOM 3.3.3
aIMMHUCTPATMBHOIO perfiaMeHTa, BbINONHAKOTCA B TEYEHMe OAHOro paboyero AHA CO
[HSA NOCTYNNeHUs 3adB/1IeHNA Ha PacCMOTPEHNe.

Pe3ynbTaTaMu BbINOMHEHNA aAMUHUCTPATUBHBIX NPOLEAYpP ABAOTCA: MPUHATbI
Ha pacCMOTPeHWe KOMMJIEKT [OKYMEHTOB WM MPOEKT pelleHns 06 OTKase B Nnpueme
[AOKYMEHTOB, HE0OXOANMBIX A1 NMPeAoCTaBNeHNS MyHULMNAIbHOW YCIYTH.

3.4. HanpaBneHve MeXBeOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTBYOLIME B
NpefoCcTaBNEHNN MYHULMNANLHON YCnyri

3.4.1. OCHOBaHMEM Hauyana BbINOMHEHNUA aAMWHUCTPATUBHOW MPOLEeypb!
ABNAETCA MNONYyYeHWe [O/MHKHOCTHbIM ULUOM (PabOTHUKOM), YMO/THOMOYEHHbLIM Ha
BbIMO/THEHNE AAMUHUCTPATUBHOW Npoueaypbl, OT AO/MKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOIO 3a NPUEM AOKYMEHTOB, MPUHATLIX OT 3asABUTENS [JOKYMEHTOB.

JOMKHOCTHBIM ~ IMUOM  (PabOTHMKOM), OTBETCTBEHHbIM 33  BbIMNOJ/IHEHME
aMUHUCTPAaTMBHOM  NpoLeaypbl, SBNASETCA CekpeTapb Wcnonkoma (panee -
LO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a Hanpas/ieHVe MeXXBEAOMCTBEHHbIX 3anpoCcoB).

3.4.2. I0OMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a HanpaB/ieHe MeXBeAOMCTBEHHbIX
3arnpocoB, OPMUPYET N HanpaBisSieT B 3/1EKTPOHHOM (DopMe MOCPeAcTBOM CUCTEMBI
MEXXBEJOMCTBEHHOI0 3/IEKTPOHHOIO B3anMMOAencTemns (Npu OTCYTCTBUM TEXHUUECKOWA
BO3MOXXHOCTM - MHbIMM crnocobamun) 3anpocbl O MpefocTaBfEHUN [OKYMEHTOB U
CBeIEHMI, NPeAYCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AIMUHUCTPATMBHbIE NPOLEAYPbl, YCTaHaBNMBAEMble HACTOALMM  MYHKTOM,
BbIMO/HAKOTCA B [1eHb NPUHATUSA 3a8B/IEHNS HA PACCMOTPEHME.

Pe3ynbTaTaMu  BbINOMHEHUS  aAMUHUCTPATUBHLIX  MNpoueayp  SABNAOTCS:
HanpaBfieHHble B OpraHbl BnactM W (MnM) NOABEAOMCTBEHHbIE OpraHam BacTu
opraHu3aumm 3anpochl.

3.4.3. CneunanncTbl  MOCTaBLUMKOB  [aHHbIX Ha  OCHOBaHMM  3arpocos,
MOCTYMMBLUMX Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOENCTBUS,
NPeAoCTaBNAKT  3arnpallivBaeMble  [JOKYMEHTbl  (MH(OPMaUWUIO) WM HanpaBnskoT
yBeOM/IEHN 06 OTCYTCTBUM OOKYMeHTa U (MnKn) MHGopMaummn, HeobxoauMblX ANns
NpefocTaBNeHNs MyHULUNANLHOW yCnyrun (fanee - yBefoM/EHNE 00 OTKa3e).

AAMUHUCTPATMBHBbIE MpPOLEeAypbl, YCTaHaBMMBAEMbIE HACTOALWMUM MYHKTOM,
BbIMO/HAOTCA B TeYeHWe MATM [AHEelW CO [AHA MNOCTYMN/IEHUS MEeXBEAOMCTBEHHOIO
3anpoca B opraH WM OpraHu3auuio, NpeaocTaBastolmMe AOKYMEHT M MHGopMaLmio,
€C/IM UHble CPOKM MOArOTOBKM W Hanpae/eHUsi OTBETA HA MEXBEAOMCTBEHHbIN 3anpoc
He YCTaHOB/eHbl (efepasibHbIM/ 3aKOHaMK, MPaBOBbIMW aKTaMu [lpaBUTENbCTBA
Poccuiickoin ®efepauun 1 NPUHATLIMU B COOTBETCTBUM C heaepasibHbIMU 3aKOHaMMU
HOPMaTMBHbLIMW NPaBOBbLIMY akTamMu Pecnybnnkn TatapcTaH.

PesynbTaTaMy  BbIMO/IHEHUS — aflMUHWUCTPATMBHbIX  Mpoueayp  SBNSKOTCS:
OOKYMEHTbI (CBeAeHMs), HeobXoAnMble A5 NPeAOCTaBNEHNS MyHULMNAILHON YCNYTW,



22

Nn6o yBefoM/IEHNe 06 OTKase, Hanpas/ieHHble LO/MKHOCTHOMY MLy, OTBETCTBEHHOMY
3a Harnpas/ieHVe MeXBeAOMCTBEHHbIX 3anpOoCoB.

3.4.4. I0OMKHOCTHOE NNLL0, OTBETCTBEHHOE 3a Harnpas/ieHe MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeT 3anpatlvBaeMble Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3/IEKTPOHHOIO
B3aVIMOENCTBMS  [AOKYMEHTbl  (CBeAeHWUs), Heobxoaumble [ANA  NpeaocTaBneHuUs
MYHULMNANbHOW YCnyru, nnbo yBefoMeHVe 06 0TKase Npu OTCYTCTBMM LOKYMEHTA U
(Mnn) nHpopmaunu;

npu HanM4mm OCHOBaHUA, npeayCcMOTPEHHbIX MYHKTOM 2.7.1
aAMWHUCTPATMBHOIO pernameHTa, MOAroTaB/MBaeT MPOEKT pelleHnss 06 OTkase B
npveme JOKYMEHTOB, HEOOXOAMMbIX 415 NPefoCTaBEHNA MYHULMMNATILHOW YCYTW.

[MpoeKT peweHnss 06 OTKas3e B MNpueMe [OKYMEHTOB, He0oOXOAUMbIX [
NpefoCTaBNeHns MYHULMNAIbHOM YCNYru, C yKasaHMeMm MpuyYuH oTkasa (B Cryu4ae,
€CIM  OCHOBaHMA A/1 OTKasa B MNpMemMe [OKYMEHTOB, Heob6XoAuMMbIX A1
NpefoCTaBNeHUs MYHULMNAIbHOW YCyrn, CBA3aHbl C HapyLUeHWeM YCTaHOBJ/IEHHbIX
TpeboBaHWI K TaKMM [OKYMeHTaM, OCHOBaHMA A1 OTKa3a B Mpuveme [JOKYMEHTOB
LOO/MKHbI  COfEpPXKaTb MH(OPMaLMI0 O HauMeHOBaHWM [OKYMeHTOB (MH(opmamu,
CBefleHWIA), KOTOpble He MpeAcTaBfeHbl, CcofepXaT HeAoCTOBEPHble W (M)
MPOTMBOPEYMBbIE CBELEHMSA, OPOPM/IEHbI C HAPYLUEHMEM YCTAaHOB/IEHHbIX TPpeboBaHui),
HanpasnseTca Ha cornacoBaHve B YCTaHOB/IEHHOM MOPSAAKe MOCPeACTBOM CUCTEMbI
3/1eKTPOHHOr 0 JOKYMEeHTO0b0pOTA.

CornacoBaHue npoekTa pelleHWs 06 OTKase B MNpuemMe [OKYMEHTOB,
HeO6XOAMMBIX 471 MPeAoCcTaBNeHMst MYHULMNaIbHOW YCNyru, OCYLEeCTB/SETCA B
nopsake, NpeLyCMOTPEHHOM NMYHKTOM 3.6.3 aAMUHUCTPATUBHOIO persiaMeHTa.

AOMUHUCTPATUBHbIE MPOLIEAYpPbl, YCTaHaBNMBaEMble HACTOALWMM MYHKTOM,
BbIMO/HAOTCA B ieHb NOSyYeHNs CBEAEHWI MO MeXXBeAOMCTBEHHbIM 3anpocam.

PesynbTaTaMy  BbINOAHEHWA  aAgMUHUCTPATUBHLIX  MpouUedyp  ABNAOTCA:
[OKYMEHTbI (CBefleHNs), HeobXoanMble A1 MPefoCTaBeHNS MYHULMMAIbHOW YCyT W,
MPOEKT peweHns 06 OTKase B MNpMeMe [OKYMEHTOB, HeoOXOAUMbIX A1
npefoCcTaBieHUs MyHULMNATbHOW YCIYTW.

3.4.5. VcnonHeHre npoueayp, YKasaHHbIX B nyHkTax 3.4.2, 344
aAMVHUCTPATMBHOIO  pernaMeHTa, Mpv  HaIMuMM  TEXHUYECKON  BO3MOXKHOCTU
OCYLLLECTB/ISETCA B aBTOMATMYECKOM PeXMMe C MUCMO/b30BaHWEM aBTOMATU3MPOBAHHOM
MH(OPMALMOHHOW CUCTEMbI, MpefHa3HA4YeHHOW [N OKa3aHUA TroCYAapCTBEHHbIX W
MYHUUMNANIbHBLIX YCyr, B TOM 4WMCNe C MOMEHTa peructpaumyi 3asB/fieHns B
COOTBETCTBUM C NYHKTOM 2.13 af/MMHUCTPATUBHOIO pernameHTa.

3.4.6. MakcManbHbI CPOK BbINOHEHNA afMWUHUCTPATUBHbLIX Mpoueayp,
yKa3aHHbIX B MyHKTe 3.4 afMUHUCTPATUBHOIO perfiaMeHTa, CoCTaB/seT NATb paboumx
AHeR.

3.5. MoaroToBKa pe3ynbTaTa MyHULMNANLHOW YCyTm

35.1. OCHOBaHMEM Ha4ana BbIMOMHEHWS aAMUHUCTPATMBHOW MNpoLeaypbl
SIBNSIETCA MOCTYMN/IeHNe OT AO/MKHOCTHOIO /nUa, OTBETCTBEHHOrO 3a Hamnpa./eHue
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MeXBEeLOMCTBEHHbIX  3arMpoCcoB, [OKYMEHTOB (CBeAeHWil), HeobXoAuMbIX [O1s
NpefoCTaBNeHNUs MyHULMNATbHOW YCYTH.

JOMKHOCTHBIM NINLLOM, OTBETCTBEHHbIM 32 BbINO/IHEHWE AAMUHUCTPATUBHOWA
npoueaypbl, fBNAfeTCA cekpeTapb lVcnonkoma (ganee -  [OMKHOCTHOE fivLO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3y/ibTarta npefocTaBieHns MyHULMNaIbHON YCNyri).

3.5.2. [OmKHOCTHOE /MUO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbrarta
NpefoCTaBNeHNA MyHULMNAbHON YCYTI:

paccmatpuBaeT C(OPMUPOBAHHbIA KOMMIEKT AOKYMEHTOB, HEeOOXOAMMbIX /14
NpefoCTaBNeHNUs MyHULMNATbHOW YCNYTK;

Npy BbISBNEHUM OCHOBaHWA AN OTKasa B MNPeAOCTaBMIEHUN MYHMUUNIbHON
YCNYyru, YKasaHHbIX B MyHKTe 2.8.2 aAMUHUCTPATMBHOIO perfiaMeHTa, NoArotaB/iMBaeT
MPOEKT peLleHns 06 0TKase B NPefOCTaBIEHUN MYHULMMNANIBHON YCyTu;

B C/ly4ae OTCYTCTBUSA OCHOBaHWIA ANA OTKasa B MPefoCTaBNeHUN MYHULUNIbHO
yCcnyru, TnpeaycMOTPEeHHbIX NYHKTOM 2.8.2 aAMWHUCTPATUBHOIO perfnameHTa, Mo
UToram  pacCMOTPEHMs  [OKYMEHTOB,  HeoOXOoAMMbIX AN NpefocTaB/ieHns
MYHULUMNANbHOW YCNyri, MOArOTaB/IMBaeT MPOEKT MOCTaHOB/IEHUS O MPUEMe paHee
MPUBATU3MPOBAHHOMO XXMUMOr0 NMOMELLEHNSA B MyHULMNAIbHY COOCTBEHHOCTb;

HanpasnseT  MNOArOTOBMIEHHbIA  MPOEKT  pe3ynbTata  NpefoCcTaB/eHUs
MYHUUMNASIbHOW YCMYrn Ha COrnacoBaHve B YCTaHOB/IEHHOM MOPsAKe MOCPeLCTBOM
CUCTEMbI 3/IEKTPOHHOI0 [JOKYMEHTO060pOoTa.

AILMVHUCTPATUBHbIE MPOLEAYpPbl, YCTaHaB/IMBaeMble HACTOALMM MYHKTOM,
BbIMO/HAOTCA B TeYeHUe OAHOro paboyero aHs.

PesynbTaTamy BbIMOMHEHUSA aAMUHUCTPATUBHBLIX MPOLEAYpP ABNAAKOTCA: MPOEKT
peweHns 06 OTKase B MNPeAOCTaBMIEHUN  MYHULMNANbHON  YCAyrn,  MpoekT
MOCTAHOB/MEHNS O MpueMe paHee MPUBATU3NPOBAHHOIO >KWIOMO TMOMELLEHMA B
MYHULMNaIbHY0 COOCTBEHHOCTD.

3.5.3. CornacoeaHve W noAnucaHWe MpoeKTa pe3ynbTaTa MNpPefoCTaB/IEHUS
MYHULMNabHOW ycnyrn (ganee - MNPOEKTbl [JOKYMEHTOB) OCYLLECTBASAETCS [/1aBOM
CenibCKoro nocenexus (ganee - Pykosogutens OpraHa).

ALMVHUCTpPaTUBHbLIE NPOLEAYpbl, YCTaHaB/MBaeMble HaCTOAWMUM MYHKTOM,
BbIMOJIHAKOTCA B TeYEeHMEe OAHOro paboyero AHs.

Pe3ynbTatamy BbINOJIHEHUA aAMUHUCTPATUBHBLIX NPOLEAYp ABNAKOTCA: peLleHune
06 OTKa3se B NpefoCcTaBeHN MyHULUNAIbHOW YCNYTY, YTBEPXKAEHHOE NMOCTaHOB/EHME.

3.5.4. lcnonHeHwe npouedyp, VYKasaHHbIX B nyHkTax 3.5.2, 3.5.3.
afIMUHMCTPATMBHOIO  pernaMeHTa, npu  HaMYMM  TEXHUYECKOM  BO3MOXXHOCTM
OCYLLECTB/IETCA B aBTOMATMYECKOM PeXXMMe C MUCMO/b30BaHWEM aBTOMATU3MPOBAHHOM
MH(OPMALMOHHOM CUCTEMbI, MpefHa3HA4YeHHOW 1S OKa3aHUA TrOCYAapCTBEHHbLIX U
MYHULMN&IbHBIX YCNYT.

MaKCcuMasibHbIA CPOK BbIMOTHEHWNA aAMUHUCTPATUBHBIX MPoLUeayp, YKa3aHHbIX B
NyHKTe 3.5. afAMUHNCTPATUBHOIO perfiaMeHTa, CoCTaB/seT ABa paboymx aHs.

3.6. 3akntoueHme gorosopa 6e3803mMe34HON nepeaadn UMyLLLECTBA B MyHUUMUNASIbHYHO
COBCTBEHHOCTb
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3.6.1. OcHoBaHMEM Ha4yana BbIMOMHEHNS aAMWHUCTPATUBHON NpoLenypsbl
ABNAETCA YTBEPXAeHME NOCTAHOBMIEHUS O MPUemMe paHee NPUBATU3MPOBAHHOIO XXMIOro
MOMELLEHNA B MyHULMNA/IbHYO COOCTBEHHOCTb.

[OMKHOCTHLIM NINLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHWE AAMWHUCTPATUBHOWA
npoueaypbl, ABAAETCA CekpeTapb lcnonkoma (fanee -  AO/MKHOCTHOE L0,
OTBETCTBEHHOE 3a NOAroTOBKY pe3y/bTaTta NpefocTaBneHns MyHULUMNANbLHOW YCayTri).

3.6.2.  [O/MKHOCTHOE /NNLO, OTBETCTBEHHOEe 3a TMOArOTOBKY pesyfbTaTa
NpefoCTaBNeHNs MYHUUUMNIbHON YCyrn, TOTOBUT MPOEKT AOroBopa 6e3B03Me3aHOi
nepefayv MMyLLECTBa B MyHULMNaIbHYHO COBCTBEHHOCTb (Aasnee - [Orosop).

ALMUHUCTPATMBHbIE NPOLEAYpbl, YCTaHaB/IMBaeMble HACTOALLMM  MYHKTOM,
BbIMO/IHAOTCA B TeYeHWe OfHOro paboyero [AHA C MOMEHTA BblJayn 3asBUTENHO
MOCTaHOB/IEHUS.

PesynbTaTamn BbINONHEHWUA aAMUHUCTPATMBHBIX MPoLeayp ABNAKTCA: LOroBop,
HarpaB/ieHHbI Ha COrNacoBaHue.

3.6.3. CornacoBaHue 1 nognucaHve Aoroeopa OCYLLECTBAAeTCA PykoBoauTenem
OpraHa.

[MoAroToBNeHHbIE MPOEKTbl AOKYMEHTOB, UMEOLLME 3aMeyaHus, BO3BpaLLakoTCA
Ha [AopabOTKy NuuUy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/nbTaTta MyHMUUNaIbHON
ycnyrun. locne ycTpaHeHUs 3aMevaHuin MPOeKTbl JOKYMEHTOB MOBTOPHO MepefaroTcs
[/19 CornacoBaHus v NoAMnMcaHus.

Pykosogutens OpraHa npyv pacCMOTPeHWW MPOEKTOB [LOKYMEHTOB MpPOBepsieT
cobnoeHre agMUHUCTPATUBHOIO pernameHTa [LO/MKHOCTHbIMM nnuamm OpraHa B
4acTW CPOKOB BbIMOMHEHUSA aAMUHUCTPATUBHbLIX NpoLeayp, UX rnocnefoBaTebHOCTU Y
MOSTHOTbI, Ha/IMYMA COrMacoBaHWM YMOMHOMOYEHHbIX AO0/MKHOCTHbIX nuy, OpraHa B
CUCTEMe 3/IEKTPOHHOIO JOKYMEHTO060poTa.

B cnyyae BbISIBEHMS  HApPYLWEHWA B 4acTM  CPOKOB  BbIMO/IHEHMS
aAMVHUCTPATMBHBIX MpoLeayp, WX MOC/nefoBaTelbHOCTM M MOMHOTbI PYKOBOAWUTENb
OpraHa HULMUPYET NPUBEYeHNEe K OTBETCTBEHHOCTW UL, AOMYCTUBLUNX HaPYLLEHWS,
B COOTBETCTBMM C NYHKTOM 4.3 afAMUHUCTPATMUBHOIO pPersiameHTa.

ALMUHUCTPATMBHbIE NPOLEAYpbl, YCTaHaB/MBaeMble HACTOALLMM  MYHKTOM,
BbIMNOJIHAKOTCA B TeYeHWe 0A4HOro paboyero aHs.

PesynbTaTamun BbINO/IHEHWUA aAMUHUCTPATMBHBIX MPOLIEAYP ABNAOTCA: peLleHue
06 0TKase B Npueme [AOKYMEHTOB HEOOXOAMMBIX ANS NPeAOCTaBEHNA MYHULMNAIbHOM
YCNyrn, peweHne 06 OTkase B MpefoCTaBNeHUM  MYHULUMNAIbHOW  YCNyru,
NOAMWCAHHBIA [0roBop.

3.6.4. [OMKHOCTHOE /L0, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbrara
NpefoCTaBNeHNs MyHUUMNAIbHOW YCYT1, U3BELLaeT 3adBUTENA (ero NpeLcTaBUTeNs) O
HeobXoAMMOCTM NoAnucaHust [Jorosopa CrnocoboM, YyKasaHHbIM B 3asB/IEHUN, O
pesynbTate MpefoCTaBNeHUs MYHUUMNASbHOW YCIYyrn U O BO3MOXHOCTU MOSyYeHUs
pesyfbTaTta NpeAocTaB/eHNst MyHMUMNaNbHOR yenyrn B OpraHe unim 8 ML,

ALMUHUCTPATMBHbIE NPOLEAYpbl, YCTaHaB/MBaeMble HACTOALLMM  MYHKTOM,
BbIMO/IHAKOTCA B eHb NOAMMCaHNs 4orosopa pykosoautenem OpraHa.

PesynbTaTaMy  BbINOAHEHUA  aAMUHUCTPATMBHBLIX  MPOUesyp  ABMAKOTCA:
yBeoM/IeHVE 3aABUTENS.
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3.6.5. icnonHeHne  npoueayp, YKasaHHbIX B NyHKTax 3.6.2, 3.6.3.
aOMUHUCTPATMBHOIO  pPernameHTa, npuv  HalMuymMm  TEXHWUYECKOW  BO3MOXHOCTU
OCYLLIECTB/ISIETCA B aBTOMaTMUYECKOM PEXMME C 1UCMO/b30BaHNEM aBTOMATU3NPOBAHHOM
MHOPMALMOHHOW CUCTEMbI, MpefHa3HA4YeHHOW [ONS OKa3aHUS FoCYAapCTBEHHbIX U
MYHUUUNANbHBLIX YCYT.

MakcuUMasbHbIA CPOK BbIMOTHEHNS aAMUHUCTPATUBHBIX MpouUeayp, YKa3aHHbIX B
NyHKTe 3.6. aIMMHUCTPATUBHOIO PernameHTa, COCTaBNAeT ABa pabounx aHs.

3.7. Bblgaya (HanpaBneHve) 3as8BUTENH0 Pe3y/ibTaTa MyHULMNANbHOW YCyru

3.7.1. OcHOBaHMEM Hayana BbIMOHEHMS AAMWUHUCTPATUBHOM NpPOLEeAYypb!
ABNAETCA MNOSlyYeHUE [OO/MKHOCTHbIM  NINLOM, OTBETCTBEHHbIM 3a BbIMNO/HEHME
afIMUHMCTPATMBHOM MpoLeAypbl, AOKYMEHTa, MNOATBEPXKAAIOLLEro MpeaocTaBneHme
MYHULMNANbHOW YCNyTu.

JOMKHOCTHBIM  JINLIOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE AAMWUHUCTPATUBHON
npoueaypbl, fBNAfETCA CekpeTapb Vicnonkoma (ganee - [OMKHOCTHOE fiMUO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3y/ibTaTta NpefoCcTaBeHus MyHULUNaIbHON YCIyTu.

3.7.2. [Io/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNOArOTOBKY pesysbTaTa
NpefoCTaBNeHNs MyHULMNAbHON YCYTI:

obecneunBaeT perncTpaumio LOrosopa, NognucaHHoro pykoeoautesnem OpraHa,
B )KypHasie perucTpaumv U BHeCeHWe CBefeHW O pesy/nbTare MNpefocTaB/ieHuns
MYHULMNaNbHOW YCNYyr B NOACUCTEMY BeAeHMS LOKYMeHTauUM aBTOMaTU3NPOBaHHOM
MHOPMaLMOHHOM CUCTEMbI, MpefHa3HA4YeHHOW NS OKa3aHMs ToCYAapCTBEHHbLIX U
MYHUUUNANbHBIX YCNYT;

BblaeT 3aABUTEN0 AOroBOP NoZ POCMUCH.

3aaBuTeNlb  MOAMWUCLIBAeT [OroBOP B TPEX 3JK3eMnadpax W nepefaer
[NO/HKHOCTHOMY /ALYy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata NpefocTaB/eHus
MYHULMN&bHOW YCNyri

[OomKHOCTHOE ML, OTBETCTBEHHOE 3a NOAFOTOBKY pe3ynbTaTa NpeAoCcTaB/eHuns
MYHULUMMANbHOW YCNyru, NonyyvMB MOANUCaHHbIE AOroBOpa BblAaeT 3asBUTENHO TPU
3K3emnnsapa gorosopa A8 nognucun. ocne nognucaHusa AOroBopa, BbILAET 3aABUTENIO
O[IMH 3K3emniap LOrosopa.

ALMUHUCTPATUBHbIE MNpPOLEAYypbl, YCTaHaBMBAEMbIE HACTOALLUM MYHKTOM,
BbINOHAOTCA B ieHb NPUOLITUSA 3asBUTENS.

Pe3synbTatamy  BbINOMHEHNS  aAMWHUCTPATMBHBLIX  MpoUedyp  ABNAKOTCA:
BblAaHHbIV 3a59BUTE/IHO 4OroBop.

3.7.3. Topsagok  Bblgaun  (HanpaeneHWs)  pesynbTaTa  NpPefOCTaB/eHNs
MYHULMNAaNbHOW YCNyTH:

3.7.3.1. Mpy obpalleHnn 3a8BUTeNSA 3a Pe3ybTaToM MYHULMNAIbLHOW YCIyrn B
M®Ll, paboTHUK MO®LL BblgaeT 3asBUTENO pPe3ynbTaT MYHULUMNANbHOM YCNyrn B
(hopme 3K3eMnifpa 3NEKTPOHHOro [JOKyMeHTa Ha OymaxHoMm Hocutene. [1o
TpeboBaHMIO 3asABUTENS BMEeCTe C 3K3eMM/ISAPOM 3/1EKTPOHHOTO [OKYMEHTa Ha
OyMaXXHOM HOCUTene emy MpefoCTaBseTCAs 3K3EMMAP 3MEKTPOHHOIO [OKYMeHTa
MyTeM ero 3anucy Ha CbeMHbI HOCUTENb MHOPMaLMK UM HanpaBieHNs 3K3eMnaspa
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3N1eKTPOHHOr0 [IOKYMeHTa N0 3/1eKTPOHHON noYTe B agpec 3assutend. Ipw 3anuncu Ha
CbEMHbIN HOCUTENb WHMOPMaUUW WA HampaB/ieHUN 3K3emnsispa 3/1eKTPOHHOIo
NOKYMeHTa, Ha OCHOBE KOTOPOro COCTaB/ieH 3K3eMMAAP 3/1eKTPOHHOIo AOKYMeHTa Ha
OYMaXXHOM HOCUTeNe, MO 3/IEKTPOHHON MNoYTe WAEHTUYHOCTL Takoro 3K3emmnspa
3NIEKTPOHHOI0 [OKYMeHTa 3K3eMNAApPY 3/1eKTPOHHOro [AOKYMeHTa Ha 6yMaXHOM
HOCUTesNe 3aBepseTCs YNOHOMOYEHHbLIM COTPYAHWKOM C UCMO/Ib30BAHNEM YCUIEHHOA
KBa/IM(OMLMPOBAHHOW 3/IEKTPOHHOM NOAMMUCH.

AIMVHUCTPATVBHbIE NPOLEAYpPbl, YCTaHaBIMBAEMbIE HACTOALLMM  MYHKTOM,
BbIMOMHAKOTCA B MOPALKE OYepefHoOCTM, B [eHb NpubbITUA 3asaBUTENS B CPOKMU,
yCTaHOB/IEHHbIE perfaMeHToM paboTel ML,

PesynbTaTamu BbINO/HEHWA aAMUHUCTPATMBHBIX MPOLIEAYP ABNAKOTCA: (MKcauma
(hakTa Bblgaun pesysbTara npefocTasieHus MyHuuunanbHon ycnyrn B AIC ML,
pe3ynbTaT NPeAoCTaBeHNs MYHULUNAIbHON YCYTI, BblAaHHbIA 3a9BUTENHO.

3.7.3.2. Tpun obpalleHnn 3adBUTENA 3a Pe3yNbTaTOM MYyHULMNASbHOW YCIyru
yepe3 Pecny6/iMKaHCKMIA nopTan 3adBUTEN0 B JIMYHBLIA KabWHET aBTOMAaTUYECKU
HanpaB/feTCA  3MeKTPOHHbIN  00pa3  [OKYMeHTa, ABAAKOLLErocs  pesy/ibTaTtom

npefocTaBneHns MYHUUMNATbHOW YCNyru, NoAnCcaHHbIN YCUNIEHHOM
KBaNM(MLMPOBAHHOWN 3NEKTPOHHOW NOAMUCHID YNOMHOMOYEHHOIO A0/MKHOCTHOMO nua
OpraHa (OpraHom).

ALMUHUCTPATMBHbIE NPOLeAypbl, YCTaHaB/MBaeMble HACTOALLMM  MYHKTOM,
BbINO/IHAKOTCA B [eHb NOANUCAHWA AOKYMEHTa, NOATBEPXKAANOLLEro npefocTaB/ieHne
(0TKa3 B NpefoCcTaBeHn) MyHULUUNANbHOW YCYrK, YNOJHOMOYEHHbLIM JO/MKHOCTHLIM
nnuom OpraHa (OpraHom).

PesynbTaTaMy  BbINOAHEHWA  aAMUHUCTPATUBHLIX  MpouUedyp  ABNAOTCA:
Hanpas/ieHne (NpPegocTaB/ieHne) C  WCMo/b30BaHWEM Pecny6/MKaHCKOro rnoprana
3a9BUTENO [OKYMEHTa, NMOATBEPXKAAIOLLEro NpefocTaB/ieHe MyHUUMMNANbHON YCyru
(B TOM 4mcne 0TKa3 B NPefoCTaBNeHUM MYHULUNAbHOW YCYTN).

3.7.3.3. MMpn obpalleHnn 3a8BUTENSA 3a Pe3yNbTaTOM MYHULMNAIbHOW YCIyrn B
OpraH, [O/HKHOCTHOe /MU0, OTBETCTBEHHOE 3a Bblgady (HanpaBfeHWe) LOKYMEHTOB,
BblAaeT 3asaBUTENIO pe3ynibTaT MyHMUMNanbHOW ycnyru. o TpeboBaHUIO 3asaBUTENA
BMECTE C 3K3EMM/IAPOM 3/1eKTPOHHOIO [OKYMEHTa Ha OyMaXKHOM HocuTene emy
NPefoCTaBAETCA IK3EMMAP 3/IEKTPOHHOIO JOKYMEHTA MyTeM €ro 3anmcu Ha CbeMHbIIA
HOCUTENb MH(OPMaLMK WX Harnpas/ieHUsa 3K3eMnafpa 3/1eKTPOHHOIO AOKYMEHTA Mo
3/IEKTPOHHOM NoYyTe B afpec 3adBuUTeNs.

AAMWHUCTPATMBHbIE MpPOLeAypbl, YCTaHaB/IMBAEMble HACTOAWMM  MYHKTOM,
OCYLLECTB/IAKOTCA B MOPALKE OYepefHoCTM, B AeHb MNpuobITUA 3adBUTENA B
cooTBeTCTBUY C Npasunammn BHYTPEHHero TpyLoBoro pacnopsagka OpraHa.

Pe3ynbTaTOM BbIMOMIHEHUSA aAMUHUCTPATUBHBIX MPOLEAYP ABMASAIOTCA: (PUKcaLms
(bakTa  Bblgaunm  pesynbTata  MPefOCTaBNeHUA  MYHUUMMANbHOA  yCnyru B
aBTOMaTN3MPOBAHHOW WH(OPMAaLMOHHOW CUCTEME, MpeAHa3HAYeHHOM ANA OKa3aHus
rocyAapCTBEHHbIX U MyHULUUNANBbHBIX YCYT.
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3.8. McnpaBneHmne TEXHUYECKUX OLLIMBOK

3.8.1. B cnyyae 06HapyXeHUs TEXHUYECKON OLLINOKM B JOKYMEHTE, ABNAIOLLEMCS
pe3ynbTaToM MyHULMNaIbHOR YCNyri, 3aaBUTe/Ib HanpasnseT B OpraH:

3asBfieHNne 06 WCMpPaBMEHMN TEXHUYECKON OLWKnOKM (MpunoxeHne Ne 4 K
HacToALEeMY aMUHUCTPATUBHOMY PeriameHTy);

[JOKYMEHT, BblaHHbIA 3a8BUTENI0 KaK pe3y/nbTaT MyHULUNaIbHOW YCNyru, B
KOTOPOM COZEPXKUTCA TEXHUYECKas OLLNOKA;

AOKYMEHTbI, UMetoLne PUANYECKYHO CUMYy, CBUAETENbCTBYHOLME O HaMyun
TEXHNYECKOIN OLLMOKM.

3asBneHne 06 MCNpaBeHNN TEXHUYECKOW OLUMOKN B CBEAEHMSX, YKa3aHHbIX B
LNOKYMEHTE, ABMAIOLEMCA pe3y/ibTaTOM MYHULMNaIbLHOW YCNYTn, NOAAeTCA 3asaBUTENIEM
(YNO/IHOMOYEHHbIM MPeACTaBMTeNIeM) MOYTOBbIM OTMNpasieHVeM (B TOM 4ucnie C
MCMO/b30BaHWEM 3/IEKTPOHHON MOYTbl), IM60 Yepe3 PecnybinMKaHCKWA nopTan wnm
ML,

3.8.2. [JO/MKHOCTHOE /IMLL0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLLIECTBNSAET
npuemM 3adBNeHNs 00 UCNPaBIEHUN TEXHUYECKOW OLLINOKK, PerucTpupyeT 3asB/ieHne C
MPUIOXKEHHBIMU JOKYMEHTaMU U nepeaaeT UxX AO/MKHOCTHOMY MLy, OTBETCTBEHHOMY
3a 06paboTKYy JOKYMEHTOB.

AAMVHUCTPATUBHbIE MPOLEAYPbl, YCTaHaB/MBaeMble HACTOALMM  MYHKTOM,
BbIMO/HAOTCA B Te4YeHNe OAHOro paboyero AHA ¢ AaTbl perncTpalmmn 3asasneHus.

PesynbTataMu BbINOMHEHNS alMUHUCTPATMBHbLIX NPOLEAYP ABNAOTCA: MPUHATOE
N 3aperucTpmMpoBaHHOe 3asB/ieHNe, HarpaB/ieHHOE Ha PacCMOTPEHME [O/MKHOCTHOMY
NuLy, OTBETCTBEHHOMY 3a 06pabOoTKY AOKYMEHTOB.

3.8.3. [JO/KHOCTHOe /MU0, OTBETCTBEHHOE 3a 00paboTKy [JOKYMEHTOB,
paccmMatpvBaeT [JOKYMEHTbl W B LENsX BHECEHWUS WCMpaBleHNA B [LOKYMEHT,
ABNAIOLLMIACA pPe3yNnbTaToM MpefocTaBNeHNs MYyHUUMNANbHOW YCyrun, OCYLLEeCTBNSET
npoueaypbl, NPeaycMOTPEHHble MYyHKTOM 3.5 aAMWHUCTPATMBHOIO perfiaMeHTa, U
BblaeT MCNPaB/eHHbIA [OKYMEHT 3adBUTEN0 (YNOSIHOMOYEHHOMY MpPeACTaBUTENIO)
NMYHO MOA POCMMUCb C U3bATMEM Y 3asaBuUTens (YNnoJHOMOYEHHOro npeAcTaBUTeNs)
OpuUrnHana AOKYMeHTa, B KOTOPOM COLEPXUTCSA TEXHUYECKasd OLIMOKa, U1 HanpasiseT
B aZpec 3afBMTeNA MOYTOBbIM OTNpaB/ieHVeM (MOCPeACTBOM 3/1eKTPOHHON MOYTbl)
MACbMO O BO3MOXHOCTM MONYYeHUs [OKYMeHTa npu npegocTtasneHnn B OpraH
OpuUrnHana JOKyMeHTa, B KOTOPOM COAEPXUTCS TEXHUYECKas OLMOKa.

ALMVHUCTPATVBHbIE MpPOLEeAypbl, YCTaHaB/IMBAEMble HACTOALWMM  MYyHKTOM,
BbIMOMHAKOTCA B TeyeHWe [ABYX paboumx [Heil nocnie OOHapYy>KeHWs TeXHUYECKOWA
OWMOKM WM MOMy4YeHUs OT 06Oro 3aMHTEPecOoBaHHOIO /MuUa  3asB/EHUA O
A0MYLLEHHOW OLLMOKE.

PesynbTataMu  BbIMOJIHEHUA  aAMUHUCTPATMBHbLIX  MNPOUEAYp  ABMSAKOTCA:
BblAaHHbIA (HanpaB/eHHbIN) 3a9BUTENHO LOKYMEHT.
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4. MopsAgoK 1 opMbl KOHTPOAA 3a NPefoCTaB/IeHNEM MYHULUMNANbHO
ycnyru

4.1. TopAfoK OCYLLECTBEHUS TEKYLLEro KOHTPO/SA 3a COBMOAEHNEM N UCMOSTHEHNEM
OTBETCTBEHHbIMUN AO/HKHOCTHLIMW NLAMMW NONOXKEHWUI aAMUHUCTPATUBHOIO
pernameHTa v MHbIX HOPMATUBHBIX MPaBOBbIX aKTOB, YCTaHaB/NBAIOLLMX TPebOBaHMA K
NpeLoCTaBNeHN0 MyHULMNATbHOW YCNYTU, & TaKXKe NPUHATAEM UMW PeLLEHNI

KOHTpONb 3a MOMHOTON 1 Ka4yecTBOM MpPeAoCTaB/eHNs MyHULMNALHON ycnyru
BKNIOYAET B Ce0S BbISIBNEHWNE W YCTPAHEHWE HapyLLEHWIA NpaB 3asBUTeNeid, NpoBeaeHne
MPOBEPOK  COOMIOAEHMS npoueayp MNPeAocTaBNeHUs  MYHULMNANbLHOR  ycnyru,
NOAroTOBKY peLleHnli Ha eiicTBMS (6e3AeCTBIE) AOMKHOCTHBIX ML, OpraHa MECTHOMO
camoyrnpaB/eHNsI.

dopmMaMi  KOHTPONS 3a  COGMIOAEHNEM  WCMONMHEHWUSI  aMUHUCTPATUBHbIX
npoueayp ABNSKTCA:

1) npoBepka M corfacoBaHue TMPOEKTOB [OKYMEHTOB MO MpefoCTaB/eHNIO
MYHULMNaNLHON ycnyru;

2) NpoBOAMMbIE B YCTAHOB/IEHHOM  MOPsSAKE  MPOBEPKM  BeAeHWs
[eNonpPon3BOACTBA;

3) NpoBeieHNe B YCTAaHOBNIEHHOM MOPSIAKE KOHTPO/IbHbLIX NMPOBEPOK COO/MOAEHNS
npoueayp NpeAocTaBeHNs MyHULMMANBHON YCayTn.

B uensx TeKylero KOHTPONS WCMNOMb3YHOTCA CBEAEHWS, WMELOLLMECS B
3MEKTPOHHON 6a3e AaHHbIX, CMyXXe6Hasi KOPPECMOHAEHUMs, YCTHas W NUCbMEHHas
MHopMaLUs [OMKHOCTHBIX ML, OCYLLECTBASIOLWMX BbIMOMHEHWE aAMUHUCTPATUBHbIX
npoueayp, XXypHasbl y4eTa COOTBETCTBYHOLLMX OKYMEHTOB U APYrue CBeeHUS.

[N OCyLLECTBNEHNSI KOHTPO/IS 3a COBEPLLEHMEM AENCTBUIA NpK NpefoCcTaBeHNN
MYHULMNAIbHOW YCIYT WU MPUHATUM PELLEHWIA PYKOBOAUTENO OpraHa MECTHOrO
camoynpaBfieHNst  MPeACTaBNAOTCA CMpaBKM O  pe3ynbTaTax  MpeaocTaB/ieHUs
MYHULMNaLHOW YCnyri.

O CNy4yasx U NpUUMHaX HapyLUEeHUs CPOKOB, MOC/eA0BATENbHOCTM 1 COAEPXKaHMA
aMWHNCTPATMBHbLIX NPOLEAYP AO/MKHOCTHbIE /LA HEMEeANeHHO WH(OPMUPYHOT
PYKOBOAWTENS oOpraHa, NpefoCTaBMSIOWEro MyHUUMMNANbHYO YCAyry, a Takxke
NpeAnPUHUMALOT CPOYHbIE Mepbl N0 YCTPAHEHWHO HaPYLLIEHWIA.

TeKylWmMiA KOHTPOMb 3a COGMOAEHVWEM  NOCNeAoBaTeNbHOCT  AECTBUIA,
OMNpefeneHHbIX  afMWHUCTPATMBHBLIMW  NpoLeAypaMy MO MpPefoCTaBMEHNIO
MYHULMNANbHOW YCNYrK, OCYLLIECTBNSETCA 3aMeCcTUTeNIeM PYKOBOAUTENS OpraHa
MECTHOrO  CaMOyMpaBfieHUs, OTBETCTBEHHbIM 3a OpraHu3auul  paboTbl MO
NPefoCTaBNEHNIO MYHULMMANBHOM YCMYTW, HaYa/lbHUKOM OTAena, OCYLLECTBIAIOLLErO
OpraHu3aLmio paboTbl N0 NPeAOCTaBNEHNIO MYHULIMNANLHOW YCNYT.

MepeueHb  AO/MKHOCTHBIX NUL,  OCYLLECTBASIOWMX  TEKYLUA  KOHTPO/b,
YCTaHaBNMBAETCA MOMOXEHMAMU O CTPYKTYPHbIX MoApasfieNieHnsax opraHa MecTHOro
camoynpaBfieHNUst U JO/KHOCTHLIMU pernaMeHTamu.
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4.2. TopaaoK 1 NeproanYHOCTb OCYLLIECTBNEHNS MAAHOBbIX Y BHEMIAHOBBLIX NPOBEPOK
MOMHOTbI U Ka4ecTBa NPeaocTaBIeHNs MyHULMNILHO YCIYri, B TOM Y1Ce NOpPSAoK
1 (hOPMbl KOHTPO/IS 3@ MO/IHOTOW 1 Ka4eCTBOM MPefOoCTaB/IeHNs MyHULMNa/IbHOVA
YCNyru

4.2.1. KOHTPO/b 3a NOMHOTON N Ka4ecTBOM NPeAocTaB/eHNs MyHULMNaIbHOM
YC/yru OCYLLEeCTBNAETCA B popmMax:

1) npoBefieHNs NPOBEPOK;

2) pacCMOTpeHus Xanob 3asBuTenein Ha aeinctems (6e3pelicteue) OpraHa, a
TaKXKe UX AO/MKHOCTHbIX /UL, MYHULMNABbHBIX CNyXaLmX.

42.2. B UensX OCYLIECTBNEHNA KOHTPONA 3a MOMHOTOW W  KayeCTBOM
NpefoCTaBNeHUs MYHUUMNAbHON YCNYr MPOBOAATCA MJ1aHOBble M BHEMJ/AHOBbIE
nposepku. TTopAfOK W MEPUOAUYHOCTb  OCYLLIECTB/IEHUA  MaHOBbLIX MPOBEPOK
yCTaHaB/MBaeTCs MnaHoM paboTbl OpraHa. pu nNpoBepke MOryT paccMaTpuBaThCs BCe
BONPOCHI, CBA3aHHble C MNPeAOCTaB/EHNEM MYHULMNAILHOW YCnyrn (KOMMIeKCHble
MPOBEPKN), UM OTAENbHbIA BOMPOC, CBSA3aHHbIA C NPefoCTaB/IeHNEM MYHULMNAIbHOW
ycnyrn (TeMaTuyeckue MpoBepkn). [1poBepka TakKe MOXeT MpoBOAMTLCA MO
KOHKPETHOW YKanobe 3asaBuTens.

4.2.3. BHennaHoBble NMPOBEPKM MPOBOAATCA B CBA3M C MPOBEPKO YyCTpaHeHUs
paHee BbIAB/IEHHbIX HapyLUEHWA afMUHUCTPATUBHOIO PersiaMeHTa, a Takxke B C/y4ae
nofyyeHus >kanob 3assuteneil Ha pencteua (6esgenictBue) OpraHa, a TaKkKe WX
LAO/MKHOCTHbIX UL, MYHUUMNANBbHBIX CYXXaLLWX.

4.2.4. Pe3ynbTatbl NPOBEPKM OOPM/IAKOTCA B BMAE aKTa MPOBEPKN, B KOTOPOM
YKa3bIBalOTCA BblsiB/IeHHbIE HEAOCTATKN U MPeaNoXKeHUS N0 UX YCTPaHEHWIO.

4.3. OTBETCTBEHHOCTb [JO/HKHOCTHBIX /INL, OpraHa, NPeAoCTaBNAOLLErO
MYHULMNANbHYHO YCYTY, 3a PELLeHNs 1 AeiicTBMA (6e3aeincTBme), MPUHUMAaEMbIE
(OCyLLECTBNSIEMbIE) VMW B XOA€ NPefoCTaBeHNs MyHULMMANLHOR YCnyru

Mo pe3ynbTaTam NpPoBefeHHbIX MPOBEPOK B Cy4Yae BbISIBIEHUS HAPYLLEHWIA NpaB
3adBUTeNIel BMHOBHbIE /MLA MPVBIEKAIOTCA K OTBETCTBEHHOCTW B COOTBETCTBUM C
3aKOHOAaTeNbCTBOM Poccuiickoin deaepaumn.

PykoBoauTeNb OpraHa MeCTHOro camoyrnpasfeHUss HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHWE 3a5B/IEHWIA.

PykoBogutens (3aMecTuTeNlb PYKOBOAUTENS) CTPYKTYPHOrO MoApasfieneHuns
opraHa MeCTHOro CamoOyrpaB/ieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(unn) HeHag/eXallee BbIMOSHEHNE aAMUHUCTPATUBHBLIX [EACTBUIA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO PeriameHTa.

[JOMKHOCTHbIE NNLA W MHble MYHUAUMNATbHBbIE CAy)KallMe 3a pelleHns W
nevicteusi (6e3aencTemne), NpMHUMaeMble (OCYLLECTBNSEMbIE) B X04e MpeaocTaBneHUs
MYHUUMNANBbHOA  YCNyrw, HecyT OTBETCTBEHHOCTb B YCTaHOB/IeHHOM
3aKOHOAATeIbCTBOM MOPSAKE.
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4.4, TIonoXeHwWs, XapakTepusytoLme TpeboBaHNsA K MOPSAAKY M hopMam KOHTPOSIS 3a
npefocTaBieHVeM MyHULMNANIbHON YCYrn, B TOM YMC/Ee CO CTOPOHBI rpadKaaH, Ux
06beNHEHNI 1 OpraHm3aLuia

KoHTponb 3a npefocTaBneHeM MyHULMMANbHOM YCIyr CO CTOPOHbI FpaXaaH,
X OObEAMHEHWIA 1 OpraHu3aUuii, OCYLLEeCTBNSETCA MOCPEACTBOM OTKPbITOCTM
OesTeNbHOCT  OpraHa  MeCTHOro  CaMOynpaBfeHUs  Mpu  NPeAoCTaBNeHUM
MYHULMNALHOW — YCNYrK,  MONMYYeHWst MOMHOW, aKTyanbHOM W [10CTOBEPHOI
MHopMaLMM O MOpPSiAKe NPeAOCTaBNEHMS MYHULMMANLHOW YCAYr U BO3MOXHOCTM
[0CYaeOHOro  pacCMOTPeHust 0b6palleHWin  (kano6) B mpouecce MpeAoCTaBeHNS
MYHULMNabHO ycnyri.

5. flocynebHbIN (BHeCcyaeOHbIN) NOpsioK 06)KasioBaHUA pPeLLIeHUIA 1 eNCTBUIA
(6e3aeiicTBMS) opraHa, NPeaocTaBSAWEro MyHULMNANbHYO YCAYTY,
MHOMOYHKLMOHA/IbHOIO LieHTpa npefocTaB/ieHUs rocyjapCTBEHHbIX U
MYHULNMaIbHbIX YCNYT, OpraHn3aLni, yKasaHHbIx B HacTn 1.1 ctatbn 16
PepnepanbHOro sakoHa Ne210-P3, a TakXXe UX AO/IHKHOCTHBIX L,
MYHULUMANbHbBIX CAyXalnx, paboTHUKOB

5.1. 3adBuTENIN MMEIOT NPaBO Ha 06XanoBaHWe B A0CYAeOHOM MOopsaKe peLLeHni
N fencteui (6e3[eincTBUsA) opraHa, NPeAoCTaBSAIOLWErO0 MYHUUMMAIbHYO YCyry,
OO/MKHOCTHOrO  fiMya  opraHa, MpefoCTaBNAoWEro  MyHUUMMANbHYK — YCAyry,
MYHUUMNATBHOTO  CAY)KALLero,  PyKOBOAMTENA  OpraHa,  MNpeAoCTaBNAHoLLEero
MYHULUMNATbHYHO ycnyry, MHOTO(0YHKUNOHaIbHOTO LIeHTpa, paboTHMKa
MHOTO(DYHKLMOHA/IbHOT O LEHTPa, OpraH13auuii, npeaycMoTpeHHbIX YacTbio 1 1 cTaTbk
16 ®depnepanbHOro 3akoHa Ne 210-d3, a Takxke MX paboTHMKOB.

3asABUTENlb MOXKET 06PATUTLCS C XKasiob0i, B TOM YKC/Ee B CNeAYOLWUX CyYasx:

1) HapyLLeHM1e CpoKa perncTpaumm 3anpoca o NpeaocTaBieHnn MyHULUNaIbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epaepanbHOro 3akoHa Ne 210-$3;

2) HapylleHMe CpoKa MpefocTaB/ieHNs MYHUUMMNAIbHON yciyrn. B yKazaHHOM
cny4yae gocynebHoe (BHecynebHOe) 06)kanoBaHMe 3afBUTENEM PELLEHNIA U OeACTBUNA
(6e30enCcTBINA) MHOTO(YHKUMOHaIbHOTO LEHTPa, paboTHMKA MHOMOMYHKUMOHATbHOMO
LIeHTpa BO3MOXHO B C/iydae, €C/M Ha MHOTrO()YHKUMOHA/IbHBIA LEHTP, PeLUeHns K
necTemna  (6e30eiCTBME)  KOTOPOro  00XKAaNyrTCs,, BO3/IOXKEHa  (DYHKUMA MO
NpeaoCTaB/IeHN0 COOTBETCTBYHOLWMX MYHUUMMNAIbHbLIX YCAYr B MOMHOM O06beme B
nopsgke, onpeaeneHHoM YacTtolo 1.3 ctatbu 16 PegepanbHoro sakoHa Ne 210-d3;

3) TpeboBaHVe Y 3adBUTENA LOKYMEHTOB UM MH(OPMaLMK MO0 OCYLLECTB/IEHMS
[EVACTBUIA, MpeAcTaB/eHne WAM  OCYLLEeCTB/IEHWE KOTOPbIX He MpefyCMOTPEHO
HOPMaTMBHLIMX MpPaBOBbIMKA  akTamn Poccuiickoin  Pepepaumn, HOPMATUBHBLIMU
npaBoBbIMY akTamy Pecny6nvkn TatapcTaH, MyHMUMNASbHbIMU MPaBOBbIMU aKTaMu
A/191 NPeA0CTaBEHNS MYHULMNANbHOWN YCNYTI;

4) 0TKa3 B MpuemMe [OKYMEHTOB, MPeAoCTaB/eHNe KOTOPbIX MpeaycMOTPEHO
HOPMaTMBHLIMX MpPaBOBbIMKA  akTamn Poccuiickoin  Pepepaumn, HOPMATUBHBLIMU
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NpaBoBbIMW akTamn Pecny6imky TaTtapcTtaH, MyHUUMNaIbHbIMU NPaBOBbIMK aKTaMu
A1 NPeA0CTaBEHNA MYHULMNANIbHON YCNYTW, Y 3asBUTENS;

5) 0TKa3 B NpefocTaBNeHN MyHULUMNAIbHOW YCyri, ecin OCHOBaHMA 0TKasa He
npeaycMOTpeHbl (eAepasibHbIMUA 3aKOHaMW U MPUHATBIMU B COOTBETCTBMM C HUMU
MHbIMA HOPMaTWMBHbLIMI MPaBOBLIMU akTamy Poccuiickoin Pepepaunn, 3aKoHaMu U
NHbIMW HOPMaTMBHbLIMU NpPaBoBbIMY aktamy  Pecnybnmnkm  TarapcTaH,
MYHALUMNASbHLIMKA  MPaBOBbIMM ~ akTaMu. B ykasaHHOM cfiydae  focyfe6Hoe
(BHecylebHOE) 006XanoBaHMEe 3asBUTENIEM PeweHnA n  aerncTeunin  (6e3nencTBus)
MHOIMO(YHKLUMNOHA/IBHOTO  LIeHTPa, pPaboTHUKA MHOTOYHKLMOHANIbHOMO  LIEHTpa
BO3MOXHO B C/ly4ae, eC/iM Ha MHOrO(yHKUMOHa/IbHBIN LEHTP, PeLleHns U [eincTeus
(6e30eiCTBNE) KOTOPOro 06GXanyrTCsA, BO3/I0XEHa (YHKUMA MO NpeaocTaBleHNIO
COOTBETCTBYIOLMX MYHULMNATbHBLIX YCAYr B MOMIHOM 00beMe B  MOPsAKe,
onpefeneHHoM YacTtbio 1.3 cTtatbi 16 PefepanbHOro 3akoHa Ne 210-d3;

6) 3aTpeboBaHVe C 3adBUTENA MPU NPEAOCTaBMIEHUN MYHULMMANIbHON YCIyru
nnatbl, He nNpPeayCMOTPEHHOW HOPMATUBHLIMU MPaBOBLIMW aKTamu PoCCUIACKOM
depepaymn, HOpMaTMBHLIMW  NPaBOBbIMM  akTamy  Pecny6nmMkm  TaTapcCTaH,
MYHMULMNAIbHbIMW NPaBOBbIMY aKTaMu;

7) OTKa3 opraHa, NpPefoCTaBMAOWEro MyHUUUNAIbHYIO YCNYry, AO0/MKHOCTHOMO
nmua opraHa, NpeaocTaBNsAOWero MyHUUUNaAbHY YCNyry, MHOMOMYHKLMOHaILHOTO
LIEHTPa, paboTHNKA MHOTO(YHKLMOHA/IBHOIO LIEHTPA, OpraHun3aumii, npeaycMoTPeHHbIX
yacTbto 1.1 cTatbn 16 PepepasnbHOro 3akoHa Ne 210-d3, wam nx pabOTHMKOB B
MCrpaBfeHN [LOMNYyLIEHHbIX VMW OMevyaToK W OLWMOOK B BblJaHHbIX B pe3y/bTaTe
NpefocTaBNeHUs  MYHUUMNANbHOW  YCAYrM  AOKYMEHTaX b0  HapylleHue
YCTaHOB/IEHHOrO CpOKa TakMX WCNpaB/feHnii. B ykasaHHOM cfy4yae pocypgebHoe
(BHecylebHOE) 006XanoBaHMe 3asBUTENIEM PeweHnA n  aencTeunin  (6e3neincTBus)
MHOMOYHKLUNOHA/IBHOTO  LIEHTPa, pPaboTHMKA MHOTOMYHKLUMOHAILHOTO  LieHTpa
BO3MOXHO B C/lyYae, eC/ii Ha MHOrO(YHKUMOHa/IbHBIN LEHTP, PeLleHns U [eincTeus
(6e30eliCTBNE) KOTOPOro 06XanytTCs, BO3/MOXKEHA (YHKUMSA NO NPeAoCTaBNEHUIO
COOTBETCTBYIOLMX  MYHULUMNATbHBLIX YCAYr B MOMIHOM O00beMe B  MOPsAKe,
onpefeneHHoM YacTtbio 1.3 cTtatbi 16 ®PefepanbHOro 3akoHa Ne 210-P3;

8) HapylleHMe cpoka waM nopsafka Bblhayn [LOKYMEHTOB MO pesynbTaTam
NpefoCcTaBNeHns MyHULMNATbHOW YCNYTK;

9) npuocTaHoB/EHME MPeLOCTaBNeHNA MyHULMNAIbHOW YCYri, eC/ii OCHOBaHWS
MPUOCTAHOB/IEHNA HE NPeAyCMOTPEHbl (efepasibHbIMU 3aKOHaMW U NMPUHATLIMA B
COOTBETCTBUM C HUMW WHLIMA HOPMATMBHBLIMW MPaBOBbIMM aKTaMu POCCUIACKON
defepaumu, 3aKOHaMW M UHBIMU HOPMATMBHbLIMM NPaBOBbIMW akTamn Pecnybnku
TatapcTaH, MyHUUMNabHbIMK MPaBOBbIMM akTamu. B ykKazaHHOM cny4ae focyaebHoe
(BHecylebHOE) 06XanoBaHWEe 3asBUTENIEM PeweHnA n  aencTeunin  (6e3nencTBus)
MHOTMOYHKLUNOHA/IBHOTO  LIEHTPa, pPaboTHMKA MHOTOMYHKLUMOHAILHOTO  LieHTpa
BO3MOXHO B C/ly4ae, €C/iM Ha MHOro()yHKUMOHaNbHbLIA LEHTP, pPelleHns n AeicTBus
(6e30einCTBME) KOTOPOro O6XanykoTcs, BO3M0XKEHA (YHKUMS N0 MNPeAoCTaBNEHUIO
COOTBETCTBYIOLWMX MYyHMUMNASbHLIX YCNyr B MO/HOM 06beme B MOPSAKe,
onpefeneHHoM yacTtbio 1.3 ctatbn 16 ®PeaepasnbHOro 3akoHa Ne 210-P3.
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10) TpeboBaHWe Yy 3adBUTeNA MpPU NPefOCTaBeHMN MYHULUMNAIBHOW YCIyru
OOKYMEHTOB WM MH(opMaummn, OTCyTCTBME U (WUIM) HELOCTOBEPHOCTb KOTOPbIX He
yKa3bIBa/IMCb MPWU MepBOHaYa/IbHOM OTKa3e B MpuemMe AO0KYMEHTOB, HEOOXO0AUMbIX NS
NpefocTaBneHns MyHULMNAIbLHON yCnyrn, 6o B NpefoCTaBeHn MyHULUMNAIbHOM
YCNYrK, 3a UCK/HOYEHNEM Cry4vaeB, MpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 cTatbu 7
®epnepanbHOro 3akoHa Ne 210-d3. B ykaszaHHOM cfyyae focyfebHoe (BHecynebHoe)
06>xanoBaHve 3anBuUTeNIEM peLLeHunin 7 [encTBUM (6e3pencTaunn)
MHOTMOYHKLUMOHA/IBHOTO  LIEHTPa, pPaboTHMKA MHOrOMYHKUMOHAIbHOTO  LeHTpa
BO3MOXHO B C/lyyae, eC/ii Ha MHOrO(YHKUMOHaIbHBIN LEHTP, PeLleHns U [eincTeus
(6e30€inCTBME) KOTOPOro O6GXanykoTcs, BO3/M0XEHA (YHKUMS N0 MNPeAoCTaBNEHUIO
COOTBETCTBYIOWMX MYHULMNAIbHBLIX YCNYr B MOMIHOM 00beMe B  MOPsAKe,
onpefeneHHoM 4acTtbio 1.3 ctatbi 16 dPefepanbHOro 3akoHa Ne 210-P3.

5.2. XKanoba nopaetcs B MUCbMEHHOW (hopMe Ha OyMaXHOM HocuTene, B
3NEKTPOHHOW (hopme B OpraH, MNPeAoCTaBAWNA  MYHULUNIBHYO  YCNyTY,
MHOIO(YHKLMOHA/bHBIA LEHTP NM60 B COOTBETCTBYHOLLMIA OpraH rocyfapCTBeHHOA
BIaCTW, SABNAIOLWMIACA ydpeauTeneM MHOMOMYHKLUMOHA/IbHOTO LeHTpa (panee -
yupeauTenb  MHOTOPYHKLMOH&/IbHOrO  LEHTpa), a Takke B  OpraHusauuu,
npeaycMOTPeHHble YacTbio 1.1 cTtatbn 16 degepanbHOro 3akoHa Ne 210-d3. XKanoobsl
Ha peweHns N fdencTeuna (6e3neriCTBUE) PYKOBOAWTENA OpraHa, NpefoCcTaB/sAoLWero
MYHULMNAbHYO YCNYry, NOAAKTCA B BbILLECTOALLMIA opraH (Npu ero Haanyumn) nnéo B
C/ly4yae ero OTCYTCTBMA pacCMaTpuBalOTCA HeMOCPeACTBEHHO PYKOBOAMTESIEM OpraHa,
NPefoCTaBNAOWEro MyHUUMNANbHYIO ycnyry. >Kanobbl Ha pelleHns n AeicTBus
(6e3neiicTBIEe) paboOTHMKA MHOMOMYHKLMOHA/IbHOIO LIEHTPa NoAarTca PYKOBOAUTENIO
3TOr0  MHOTOYHKLMOHA/IbHOTO  LeHTpa. Kanobbl Ha peweHus W [elCTBUA
(6e3penicTane) MHOTO(DYHKLMOH&/IbHOrO LleHTpa nogaroTca yupeaunTento
MHOIMOYHKLUMNOHA/IBHOTO  LIEHTpPa WAW  JO/MKHOCTHOMY /ALY, YMOJIHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM akTOM Pecny6nimkn TatapcTaH. XKanobbl Ha pelleHus K
nenicteus (6e3feincTeme) paboTHMKOB OpraHu3aunin, npefycMOTPEHHbIX YacTbio 1.1
cTatbM 16 ®PefepanbHoro 3akoHa Ne 210-d3, nogaloTcs PYKOBOAUTENAM 3TUX
OpraHu3aLuii.

)Kanoba Ha peweHns n geinctems (6e3nencTeMe) opraHa, MpefoCTaB/AOLWEro
MYHUUMNABHYIO  yCAyry,  [AO/DKHOCTHOMO /Mua  opraHa, NpefoCcTaBisloLLEero
MYHUUMMATbHYIO  YCAYTy, MYHUUMNASbHOIO CAyXalero, PyKOBOAWUTENA OpraHa,
NPefoCTaBNAOWEr0 MYHULMNAbHYO YCNYry, MOXeT ObITb HanpasieHa Mo rnouTe,
yepe3 MHOTOMYHKUMOHA/bHBLIA  LEHTP, C  WCNOMb30BaHWEM  UH(OPMaLMOHHO-
TENIEKOMMYHUKAUNOHHOW  CeTU  «VIHTepHEeT»,  O(MuManbHOro  canWta  opraHa,
NpefoCTaBNAOWEro  MyHAUMNanbHy0  ycnyry, EamHoro  noptana  mbo
Pecny6nMKaHCKOro noptana, MHHOPMaLMOHHON CUCTEMbI A0CYAe6HOro 0b6anoBaHus,
a TaKkkKe MOXET ObITb NPUHATA NPU IMYHOM NpUeMe 3asaBuUTeNs. XKanoba Ha peLleHns 1
AeCTBMS (6e3neiicTame) MHOrO()yYHKLMOHA/IbHOIO LleHTpa, paboTHMKa
MHOMO(YHKLUMOHA/IBHOTO  LIeHTpa MOXET ObITb  HanpaefieHa Mo Mo4yte, ¢
MCNONb30BaHWEM  WH(OPMALMOHHO-TENEKOMMYHUKALUMOHHOW  ceTU  «/IHTepHEeT»,
oMuManbHOro caimta MHOroQYHKLUMOHaNIbHOrO LeHTpa, EanHoro noptana nnbo
Pecny6nMKaHCKOro noptana, MHHOPMaLMOHHON CUCTEMbI [OCYAe6HOro 06anosaHus,
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a TaKkkKe MOXET ObITb NPUHATA NPU IMYHOM MpremMe 3asBuTens. XKanoba Ha peLleHns 1
aevicteus (6e3feincTeme) opraHusauuii, npegycMOTPeHHbIX 4YacTblo 1.1 cratbn 16
depepanbHoro 3akoHa Ne 210-d3, a Takke UX PabOTHMKOB MOXET ObITb Hanpas/ieHa
Mo noyte, C WCMNOMb30BaHWEM WH(OPMaLNOHHO-TENEKOMMYHUKALMOHHOW  CEeTK
«/IHTepHeT», Oo(MUManbHbIX CalMTOB 3TMX OpraHusaunin, EgmHoro noptana nméo
Pecny6/MKaHCKOro nopTana, a TakkKe MOXET OblTb MPUHATA NpU JINYHOM Mprieme
3anBuUTENS.

5.3. XKanoba fomkHa cofeparb:

1) HaumeHOoBaHMe oOpraHa, MpPeaoCTaBNAOWEr0 MYHUUMNANBHYO  YCAyry,
[OO/MKHOCTHOrO /iua opraHa, MpefocTaBAoWEro MyHUUMNaSbHYHO ycnyry, nuéo
MYHUUMNATBHOIO CNyXallero, MHOroyHKUNOHa/IbHOTO LieHTpa, ero pyKoBOAUTENS U
(unv)  pabOTHMKA, oOpraHmsauuii, npeayCcMOTPEHHbIX YacTbto 11 cTtate 16
depnepanbHoro 3akoHa Ne 210-P3, nx pykosoautenen u (unun) paboTHUKOB, PELUEHUS 1
nencTensa (6e3nencTene) KOTOPbIX 0GXKanyoTCs;

2) (hamunno, Ums, OTYECTBO (MOCMefHee - MPU HaMyuMK), CBEAEHWUA O MecCTe
XXUTENbCTBA 3aABUTENA - (IM3NYECKOrO imua NMbo HavMeHOoBaHWe, CBeAeHUs O MecTe
Hax0oXXaeHWa 3adBUTENS - IOPUANYECKOrO NnLa, a Takke Homep (HoMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NEKTPOHHOM NoYUThbl (MPU HaM4YMK) 1 NOYTOBLIV aapec, Mo
KOTOPbIM A0/DKEH ObITb Hanpas/ieH OTBET 3aABUTESIO;

3) cBefeHUs 06 0bOXasyeMbIX pelleHunsax u aeicTBusx (6e3gencTsum) opraHa,
NPeAoCTaBNAOWEr0  MYHAUMNANbHYO — YCNYry, AO/MKHOCTHOrO  fiMua  opraHa,
NPeAoCTaBNAOLWErO0 MYyHUUMNAIBHYIO YCAYry, M60 MYHULMNASILHOTO CRyXallero,
MHOTFO(DYHKUNOHA/IbHOTO  LieHTpa, paboTHMKA MHOrOMYHKUMOHAILHOTO  LieHTpa,
opraHu3aumi, npeaycMoTpPeHHbIX YacTbto 1.1 cTaTbn 16 ®enepanbHOro 3akoHa Ne 210-
@3, nx pabOTHUKOB;

4) [0BOAbl, HA OCHOBaHMM KOTOPbIX 3afBWUTENb HE COrNaceH C peLleHVeM U
aevicteuem (6e3feincTBMeM) opraHa, MNpefoCTaBMAOLEr0 MYHULMNAIbHYO YCAyry,
[OO/MKHOCTHOrO /fiMua opraHa, MpefocTaBAoWEro MyHUUMNasbHYO ycnyry, nuéo
MYHUUMNATBHOTO  CAYXKallero,  MHOTMOYHKUMOHA/IbHOrO  LeHTpa,  paboTHMKa
MHOTO(hYHKLMOHA/IbHOT O LEHTPa, OpraH13aumii, npeaycMoTpeHHbIX YacTbio L1 cTaTbu
16 ®depepanbHoro 3akoHa Ne 210-$3, mx pabOTHMKOB. 3asBuTE/IEM MOTYT ObITb
npeacTaefieHbl AOKYMEHTbI (NpW Havuun), NOATBEPXKAANOLIMe [O0BOAbl 3aABUTENS,
NGO NX KONUK.

5.4. TMocTynuBLIas »anoba NoanexXunT perucTpaumm B CPOK He no3aHee paboyero
[HA, CiefyroLero 3a AHeM MocTynieHus.

55. )Kanoba, noctynuellas B OpraH, MPefOCTaBAAOWMNA MYyHULMNABHYIO
YCNYry, MHOTFO(YHKUMOHANIbHBIA  LEHTP,  Y4YpeauTentd  MHOrO(MYHKUMOHA/TbHOMO
LleHTpa, B opraHusauuun, npegycMoTpeHHble 4YacTbto 11 cTatbm 16 depepasibHOro
3aKkoHa No 210-®3, 5M60 BbIWECTOAWMA opraH (NpuM ero Haamumum), MOLNEeXUT
PacCMOTPEHUIO B TeuyeHVe MATHajuatTh paboumx [Hell CO [HS ee perucrpaumu, a B
Cfydae 00)KasiloBaHMSA OTKasa OpraHa, NpPeAoCTaB/ANOLWEro MyHULMNaIbHYKO YCayry,
MHOTO(hYHKLMOHA/IbHOT O LEHTPa, OpraH13aumii, npeaycMoTPeHHbIX YacTbio 1.1 cTaTbk
16 PepepanbHOro 3akoHa Ne 210-P3, B npueme [JOKYMEHTOB Yy 3asBMTENS NM6GO B
NCMpaBfeHN [ONYLEeHHbIX OMeyaTtoK U OWKWOOK Wan B Ciayvae 06XXaioBaHUA
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HapyLleHWs YCTaHOB/IEHHOIO CPOKa TaKMX WCMPaB/feHWn - B TeyeHWe NATM paboumx
[HEWN CO [HA ee perucTpaumu.

5.6. Mo pe3ynbTaTam pacCMOTPEHUA »Kanobbl NPUHUMAETCA OAHO U3 CNEeLYHOLLMX
PELLIEHWIA:;

1) xanoba y[oBNeTBOPSAETCA, B TOM 4uUC/ie B (POPME OTMEHbl MPUHATOrO
PeLUeHUs, NCMpPaB/eHNa JOMYLLEHHbIX OMeYaToK M OLMOOK B BblJaHHbLIX B pe3y/ibTaTe
NPefoCTaBNeHUs  MYHUUMNAIbHONW  YCNyrn  AOKYMEHTax, BO3BpaTa  3asaABUTENHO
[NEHEeXHbIX CpPeACTB, B3MMaHME KOTOPbIX He MNPefyCMOTPeHO HOPMaTUBHLIMU
NpaBoBbIMW akTamn Poccuitickor ®defepauun, HOPMATMBHbLIMK MPaBOBLIMU aKTaMu
Pecny61vkn TatapctaH, MyHULMNabHBIMW NPaBOBbIMW aKTaMu;

2) B Y[10B/IETBOPEHNN Xa/100bl OTKA3bIBAETCH.

He no3gHee [OHA, Cnefylowero 3a AHeM MNPUHATUA peLlleHus, YKa3aHHOro B
HaCTOSALLEM MyHKTe, 3aABUTENH0 B MUCbMEHHON (OpMe M MO XKelaHUK 3asBUTENS B
3/IEKTPOHHOM  (DOpMe  HanpaBfsieTca  MOTMBMPOBAHHbLIA  OTBET O  pe3y/bTarax
PaccCMOTPEHNS XKanoobl.

5.7. B cnyyae npu3HaHus Xanobbl MNoAnexaller YOOBMEeTBOPEHUO B OTBETE
3a9BUTENI0 O pe3ysibTaTax PacCMOTPeHUS Xafobbl AaeTcs MHGopMaums 0 LencTBusx,
OCYLLUECTB/NAEMbIX  OpraHoMm,  NpefoCcTaBNfAOWMM  MYHULUNIbHYHO  YChyry,
MHOTO(YHKLMOHA/IbHBIM LIeHTPOM /TG0 OpraHu3aumein, npegycMOTPeHHOM YacTeio 11
cTatbM 16 dPefepanbHoOro 3akoHa Ne 210-P3, B Lenax HesaMeA/IMTENbHOIO YCTpaHeHNs
BbISIB/IEHHbIX HAPYLLEHWNA MPU OKa3aHUM MYHULMNAIbHOW YCNYTK, a TaKXKe NPUHOCATCA
N3BUHEHWS 3a [OCTaB/IeHHble HeYL00CTBa U YKa3blBaeTCA UH(OpMaLms 0 AalbHENLLINX
OECTBUAX, KOTOpble HeoOXOAMMO COBEPLUMTL 3afBUTEN0 B LENsSX MosyvyeHus
MYHULMNAaNbHOW YCnyru.

5.8. B cnyyae npu3HaHWA »anobbl He MoAnexallein yAoBMIeTBOPEHNIO B OTBETE
3a9BUTENII0 O pe3y/ibTaTaX PacCMOTPEHMSI >Kasiobbl [AlTCA  apryMeHTUPOBaHHbIE
Pa3bACHEHUS O NPUYMHAX MPUHATOrO pPeLleHus, a TakKke WHgopmauus o nopsake
06XKa/10BaHUA MPUHATOrO PeLLEeHWS.

5.9. B cnyyae ycTaHOB/EHWS B X0A4€e WK MO pe3y/ibTaTaM pacCMOTPEHNSA »Kanoobl
NMPU3HaKoOB COCTaBa aAMUHUCTPATMBHOIO MpPaBOHAPYLUEHUA WM TMPECTYN/IEHUS
LO/MKHOCTHOE MU0, PabOTHUK, HaZleNIeHHbIe NOTHOMOYUAMM MO PACCMOTPEHUIO »Kasob,
He3aMea/INTeNbHO HanpaBNAT UMEIOLLMECA MaTepUasibl B OpraHbl MPOKypaTypsbl.
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MpunoxeHune Ne 1

K AAMUHUCTPATUBHOMY PerfiameHTy
npeAoCTaBNeHNS MyHMLMNALHON YCNyru
Nno NPUHATUIO paHee NPUBaTU3NPOBAHHbLIX
YXUMbIX MOMELLEHWI B MyHULMNA/TbHYIO
COGCTBEHHOCTb

dopma
(BnaHk opraHa, NpefoCTaB/ALWEro MyHULMNANbHYIO YCNYTY)

Komy:

KOHTaKTHble JaHHbIE:
[MpencTaBuTeNb:

KOHTaKTHbIe aHHble NpeaCcTaBUTeNs:

PELLEHWNE
06 OTKa3e B MpPefoCTaBeHUM MYHULUNAIbHON YCyru
no
oT Ne

PaccmoTpeB Balue 3asaBneHue ot No n

npunaraembie K Hemy [IOKYMEHTb! YNO/THOMOYEHHbIM opraHom
MPUHATO peLleHne 06

OTKase B
no cnegyrowmM OCHOBaHUAM:

1

2.

JononHntensHas MHpopMauns:

Bbl Bnpase NMOBTOPHO 06paTUTLCA B YMOSIHOMOYEHHbIA OpraH C 3asBfieHUEM O
npefocTaBneHU YCYrn Nnoc/e YCTpaHeHUs YKa3aHHbIX HapyLLEHWIA.

[aHHbIA 0TKa3 MOXeT ObITb 00asoBaH B [A0CYAeOHOM MOpAAKe MyTem
Harnpae/ieHNs Xasiobbl B YNO/IHOMOYEHHbI OpraH, a Takke B Cy1eOHOM MOpsKe.

CsefieHNa 06 31eKTPOHHOW noAnucu
LomkHocTHoe nnuo (PNO)

(nognmck yNosHOMOYEHHOr0 AO/MKHOCTHOIO /inua
opraHa)
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MpunoxeHne Ne 2

K ALMUHUCTPATUBHOMY persiaMeHTy
NpeLoCTaBeHNS MYHULUNANLHOR YCiyTrn
Mo NPUHATUIO paHee MPUBATU3NPOBAHHbIX
XUJbIX NOMELLEHWNIA B MYHULUNAIbHYO
COBCTBEHHOCTb

dopma

(BnaHK opraHa, NpejoCTaBNAOLWEr0 MyHULMNANbHYO YCYry)

Komy:

KOHTaKTHble faHHbIe:

[MpeacTaBuTENb:

KOHTakKTHble JaHHble nNpeacTaBUTens:
PELWWEHWE

006 0TKa3e B NpueMe A0KYMEHTOB, HEOOXOAMMbBIX A1 NPeoCTaBeHMS
MYHULMNANbHOW YCNyTn No

oT No
PaccmoTpeB Balue 3aaBneHue ot No n
npunaraemble K Hemy NOKYMEHTbI YMONHOMOYEHHbIM opraHom

MPUHATO

pelleHMne 06  OTKase B MpuveMe  [OKYMEHTOB,  HEOOXOAMMbIX  Ans
Mo CNeyoLM OCHOBAHMSAM:

1
2.
Pa3bsCHeHMe NPUYMH 0TKa3a:
[lononHutenbHas nHADopMaLus:

Bbl BnNpaBe MOBTOPHO O6paTI/ITbCF| B yI'IOI'IHOMO‘—IeHHbII7| opraH C 3adBJ/IEHMEM O

NpefoCTaB/eHNM YCYT NOCNe YCTPaHeHNs YKa3aHHbIX HapyLUeHWIA.
[aHHbIA 0TKa3 MOXEeT ObITb 00XanoBaH B [JOCyAebHOM nopsake nyTem
Harnpae/eHNs Xaobbl B YNO/IHOMOYEHHbI OpraH, a Takxke B Cyie6bHOM NopsiaKe.

CsefieHNs 06 31eKTPOHHOW noanucu

[omkHocTHoe nuyo (PK0)

(noanuchk YNosTHOMOYEHHOTO [0/IKHOCTHOIO JLA
opraH



MpunoxkeHne Ne 3
K ALDMUHUCTPATUBHOMY pernameHTy
npeLoCTaBeHNS MYHULUMAbHOW
YyCNyru no NPUHATUIO paHee
NpPUBaTU3NPOBAHHbIX XWU/bIX
NOMeLLeHWIA B MyHULMNANTbHYO

CO6CTBEHHOCTb

CDopma
B

(HaMeHOBaHWe opraHa MeCcTHOI0 caMoyrnpaB/eHUs
MYHULMNAaIbHOro 06pasoBaHus)
oT
(nanee -

3asBUTEND).

(daMnnnsi, UMSI, 0THECTBO, MACMOPTHbIE JaHHbIe, PErMCTPaLMI0 MO MeCTy
KUTENLCTBA, TeNeioH)

3asBneHune
0 MPUHATWM paHee NPUBATU3UPOBAHHbIX XXW/bIX NOMELLEHWU B MyHULMMNANbHYH COGCTBEHHOCTb

Mpowy Bac nNpuHATL paHee MPUBaTU3MPOBAHHBLIX XXW/bIX MOMELEHUA B MYHULUNATbHYIO
COOGCTBEHHOCTb N/OWAaAbl0__ KB.M.

AJpec XX1oro noMeLLeHna: MyHULMNaIbHbIA painoH (FOPOLCKOW OKPYT), HaceNeHHbI
MYHKT yn. L.

K 3asBneHVIO npunaraloTca cnefytolme 0TCKaHUPOBaHHbIE LOKYMEHTbI:

1) lOKyMeHTbI, Y40CTOBEPAIOLLME IMYHOCTb KaXKAOr0 Y/ieHa CEMbY;

2) [OKyMeHT, MOATBEPXAAtOLMA MOMHOMOYMS MNpeAcTaBUTeNs (ECM OT UMEHU 3afBUTENS
[eiCcTBYeT npeAcTaBuTesb);

3) [OKyMeHT, NOATBEPXAAKOLWMA NpaBO COBCTBEHHOCTM Ha >XWN0e nomelleHne (ecnu
COOGCTBEHHOCTb He 3aperncTpuposaHa B EAMHOM rocyapCTBEHHOM PEECTpe HeABMXUMOCTHN);

4) CnpaBKa C MecTa XXUTe/bCTBa;

5) Konus TeXHU4YeCKOro nacrnopra Xuaoro noMeLLeHus;

6) PaspewweHve oTAena OMEKM W MNOMEYUTENLCTBA WCMOMHUTE/IbHOTO KOMUTETa
MYHULUMNANbLHOTO paiioHa O 6e3BO3ME34HON nepefaye >XUAOMO MOMELEHNS B MYHULMNAIbHYHO
CO6CTBEHHOCTb (ecnu B NpuBaTM3aL MM y4acTBOBa/IM HECOBEPLUEHHOMNETHME [ETH)

7) Bbinncka u3 [JOMOBOM KHUIM (B CAyyae, €CAM AOKYMEHT BbIAAeTCs KOMMEPYECKOi
opraHusauuen).

O6Aa3yI0Cb MpK 3anpoce NPeoCTaBUTb OPUTMHaNbI OTCKAHNPOBAHHbIX JOKYMEHTOB.

(pata) (nognuchb) (PN0)
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Pe3ynbTaT NpefocTaB/eHNS MyHI/ILI|I/II'IaI'IbHOI7l YCNyrun, npowy rnpegoctaBUThb.

I [B NnMuHbIA KabuHeT MopTana rocyAapcTBEHHbIX Y MYHULMNANbHBLIX YCAYI
Pecny6nuku TaTtapcTaH;

1 | B MHOrOYHKLUMOHANbHOM LEHTPe NpefoCTaBleHnsi roCyAapCTBEHHbIX V
MYHULMNaNbHbIX yCnyr Pecny6nnkn TaTapcTaH;

0 B OpraHe.

(nata) (mognuce) ( (®.1.0.)



MpunoxeHne Ne 4

K ALMWUHUCTPaTUBHOMY pernameHTy
npeAoCTaBNeHNA MyHMLMNAbHON YCNYyru
Mo MPUHATUIO paHee NPUBaTU3NPOBAHHbIX
XXUMbIX MOMELLEHWI B MYHULMNANTbHYIO
COOCTBEHHOCTb

['naBe cenbCKOro noceneHus

or:

3aaBneHne
06 ncnpaBneHnn TEXHUYECKOW OLLIMOKM

Coobulato 06 owwmbKe, AONYLEHHOW MPY OKasaHUM MYHULUNAILHOW YCIyru no
3anucaHo:
MpaBu/bHbIE CBEAEHWS:

Mpowy MchnpaBUTb  JAOMYLUEHHYH)  TEXHWYECKYID  OLUMOKY U BHECTM
COOTBETCTBYIOLUME  W3MEHEHMS B [OKYMEHT,  SBAsKOWMiica  pe3y/bTaTom
MYHULMNaILHON YCayTn.

Mpunarato cnefytoLiye JOKYMEHTbI:

1

2.

B cnydyae NPUHATUS pelleHnst 06 OTKNOHEHUM 3asiBfeHus 06 McnpaBneHun
TEXHUYECKOI OLLIMGKYM NPOLLY HanpaBUTh TaKOE PELLEHNE:

MocpeACcTBOM OTMPaBNEHMSA 3/1EKTPOHHOIO A0KYMeHTa Ha agpec E-mail: ;

B BU/E 3aBEPEHHOI KOMUM Ha 6YMaXKHOM HOCUTeNe NOYTOBLIM OTMpPaBIeHVEM MO
afgpecy: :
HacTosLLM NoATBEPXKAAt0: CBEAEHUS!, BKIKOUEHHbIE B 3asIB/IEHe, OTHOCSLLMECS K
MOEA NMYHOCTU W MNpeACTaBNsEMOMY MHOK /MLY, @ TaKKe BHECEHHbIE MHOK HUXE,
NOCTOBEPHbl.  JIOKYMeHTbl  (KOMMWM  [JOKYMEHTOB), MPUMOXKEHHbIE K  3asIB/IEHNIO,
COOTBETCTBYIOT ~ TPeOOBaHMSIM,  YCTaHOB/MEHHbIM  3aKOHOAATENLCTBOM  POCCUIACKOIA
degepaunn, Ha MOMEHT MPEACTABMEHNS 3asiBMIEHNSI 9TU [OKYMEHTbI [EACTBUTENbHbI U
COAEPXaT 10CTOBEPHbIEe CBEAEHNS.

(oata) (nognwuce) (P.1.0.)



MpunoxkeHne Ne5 K NOCTaHOB/EHUIO
VcnonHutensHoro komuteta
TYMYTYKCKOrO CeNbCKOro nocesneHuns
A3HaKaeBCKOro MyHULMMabHOIO paioHa
Pecny6svkun TaTtapcTaH

OT «26» aHBapa 2022 Ne2

AIMUHUCTPATUBHbIN pernameHT
NpeAoCcTaBieHNs MyHULUNA/bHOM YCNyrn No BKOYEHMIO B COCTAB U
NCKJ/TIOUEHWNIO YKW/bIX MOMELLEH M U3 cocTaBa Creunanm3npoBaHHOro
XUnuiHoro doHaa TYMYTYKCKOro Ce/lbCKOro noceneHnst A3HaKaeBCKOro
MYHULMNaNbHOro paiioHa Pecny6imku TaTtapcTaH

1. OO6LLmMe NOMoXeHNA
1.1. TpegMeT perynnpoBaHns agMUHUCTPATUBHOIO perfiameHTa

1.1.1. HacTodwmii  aMUHUCTPATMBHbLIA  perfameHT  NpefocTaB/ieHUs
MYHUUMNANbHOW ycnyrn (ganee - aAMUHUCTPATMBHbLIA pPernameHT) ycTaHaB/MBaeT
CTaHAApPT W MOPSAOK MPeAoCTaBMEHMS MYHULUMNANBLHOW YCAYrM MO BK/KOYEHUIO B
COCTaB M WCK/IKOYEHUIO >KWMbIX MOMELLEHMIA K3 cocTaBa Creunain3mpoBaHHOMo
XunuwHoro  doHga  TyMYTYKCKOro  CefibCKOro  noceneHms  A3HaKaeBCKOro
MYHMUMNAIbHOMO parioHa Pecry6nuku TaTapcTaH (fanee - MyHuUmnanbHas ycnyra).

1.1.2. [elcTBue HacToswero PernameHTa He pacrnpoCTPaHSeTCA Ha XXufble
NMOMeELLEHMA MaHEBPEHHOIo (pOHA.

1.2. Kateropuu 3asButenei

1.2.1. vuamy, MMeLWWMM NPaBO Ha MNOMYYeHUe MYHULMNANbHOW ycnyru,
SBNALOTCS:

MYHULMNAIbHLIE YUPEXAEHWS, MYHULMNANbHbIE YHUTApHble MNPeAnpUSTUs, 3a
KOTOPbIMU YXWU/ble MOMELLEHWUS MYHULMNANbHOMO YXWUAMLIHOTO (hoHAa TYMYTYKCKOrO
CeNbCKOrO  MocefneHnsi  A3HAKaeBCKOTO  MyHMUMNaNbHOrO  palioHa  (ganee -
MYHULMNAbHBIA XXUNALLHBIA OH/) 3aKpenneHbl Ha NpaBe OnepaTUBHONO YNpaBieHns
NN XO3SNCTBEHHOIO BEIEHNS;

(henepanibHble  YUPEXEHWs,, TFOCYAAPCTBEHHbIE  YupeXaeHus  Pecny6nnku
TaTapcTaH, KOTOPbIM >KW/ble MOMELLEHMS MYHULMNANbHOTO KUAWLLHOTO (hoHAa
nepefaHbl B 6e3803Me3/AHOE MO/b30BaHNE (aasee - 3asaBUTENb).

1.22. C 3asBneHveM BrnpaBe 0OPaTUTLCA MPeACTaBUTENb  3asBUTENS,
[ECTBYIOWMIA HA OCHOBAHMW [OKYMeHTa, Y0CTOBEPSIOLLEro ero noaHOMouYMs, 6o
3aKOHHbI NpeACTaBUTENb (PU3NYECKOro Nnua (fanee - NpeAcTaBUTENb 3asBUTENS).

1.3. MopsiAoK MHHOPMUPOBAHUS 0 NPEAOCTaBNEHNI MyHULIMNANLHON YCnyru

1.3.1. NHhopmaumss 0 nopsigke npeaocTaBieHns MYyHUUUNANbHOW YCnyru
pasmMeLlaeTca:
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1) Ha VHMOPMALUMOHHbIX CTeHAaX, COAepXKallmxX BM3YaslbHY0O WU TEKCTOBYHO
MHDOPMALMIO O  MYHULMNATbLHOW  yCyre, PacrnofioXXeHHbIX B MOMELLEHMAX
MHOrO()YHKLMOHA/IbHbIX LIEHTPOB npeaocTaBieHns rocyAapCTBeHHbIX 7
MYHULMNaNbHBLIX YCNYT.

2) Ha owmuMaibHOM caiiTe MYHUUMNaIbHOro paiioHa B MHMOPMaLMOHHO-
TeNeKOMMYHMKaLMOHHOM cetu «HTEepHET» (https://www.
https://aznakayevo .tatarstan.ru/);

3) Ha [MopTtane rocyaapCTBEHHbIX W MyHUUMMaNbHbLIX Yycnyr Pecny6nvku
TatapctaH (https://uslugi.tatarstan.ru) (nanee - Pecny6nmkaHcKui nopran);

4) Ha EgmMHOM nopTane rocyfapCTBeHHbIX M MyHUUMNANbHbLIX YCYT (DYHKUMIA)
(https:// www.gosuslugi.ru) (nanee - EamHblin noptan);

5) B rocyapCTBeHHOW UHOPMALNOHHOM cncteMe «PeecTp rocyaapCTBEHHbIX U
MyHuUmMnanbHbIX ycnyr Pecnybnuku TatapctaH» (http://frgu.tatar.ru) (ganee - Peectp
rocyapCTBeHHbIX U MyHULMMANbHbLIX YCAYT).

1.3.2. KoHCcynbTMpoBaHMe MO BOMpOCaM MpefoCTaBNeHNS MYHULMNANIbHON
YCNYTn OCYLLECTBNSETCS:

1) B MHOrO(YHKLMOH&bHBIX LieHTpax MpefoCTaB/leHNs rocyapCTBEHHbIX U
MYHULUMNANbHBLIX YCIYT NPy YCTHOM 00paLLeHnn - INYHO WK MO TeNe(hoHY;

2) B MHTEPaKTBHOI (hopme PecrybnKaHCKOro noprana;

3) B WcnonHuTtenbHOM KomuTeTe TYMYTYKCKOrO  CeNbCKOro MocesieHuns
A3HaKaeBCKOro  MyHMUMMNaNbHOro panioHa Pecnybnukn TatapctaH (ganee -
cnonkom):

MpyY YCTHOM 06paLleHnm - IMYHO WX MO TeNeqoHy;

npu NUCbMEHHOM (B TOM Ymc/ie B JOPME 31eKTPOHHOIO LOKYMeHTa) 06paLleHnm
- Ha OYyMa)XKHOM HOCWTesIe MO MOoYTe, B 3/1IeEKTPOHHOW (POpMe MO 3/IEKTPOHHOM NouYTe.

1.3.3. VIHopmaums Ha EguHom noptane, PecrnybinkaHCKOM nopTase 0 nopsigke
M CpPOKax MNpeaoCTaBfeHVss MYHUUMNASIbHON YCAYyr Ha OCHOBaHUW  CBEAEHWNA,
cogepxawmxca B PeecTpe  rocyAapCTBEHHbIX W MYHUUMMATbHbLIX  YCAYT,
NpefoCTaBsfeTCA 3ad9BUTENHO BecniaTHo.

JocTyn K MH(opMaumy 0 cpokax v Nnopsake NpefocTaBieHUs MyHULMMNaIbHOM
YCNYrY OCYLLLECTBNSETCS 6e3 BbIMOMHEHMS 3asABUTENIEM KaKnX-nnbo TpeboBaHWUi, B TOM
ymucre 6e3 UCMOMb30BaHMS MNPOrpamMMHOro obecrneyeHWs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKME CpeAcTBa 3adBUTENS TPebyeT 3aKIHUEHUS JIMUEH3UOHHOTO WM MHOro
cornatleHus C npasoobnagarenem NpPorpammHoro obecrieyeHus,
npefycmaTpuBatoLLEero B3vMaHue niaTbl, PerMcTpaumio UM aBTopmu3aunio 3asBUTeNs
NN NPeaocTaB/eHne UM NepcoHasIbHbIX AaHHbIX.

1.3.4. Tpw obpalLeHNN 3a8BUTENSA NIMYHO UK MO TefetoHY B COOTBETCTBUU C
MOCTYNMBLLMM 0bpaLleHeM NPefoCTaBseTCA UHopMaLms:

1) MecTo HaxoxgeHua Vicnonkoma: c.TymyTyk, yn.TenbmaHa, 4.625b.

I"paduk paboTbl:

noHedenbHUK - NaTHMUA: ¢ 8:00 go 17:00 yacos;

cy660Ta, BOCKPECEHbE: BbIXOAHbIE AHW.

Bpems nepepbiBa 4715 0TAbIXa M NMUTAHNSA YCTaHaB/IMBAETCS NpaBuiaMy BHYTPEHHErO
TPYZLOBOIro pacnopsjka.


https://www
https://uslugi.tatarstan.ru
http://www.gosuslugi.ru
http://frgu.tatar.ru

CnpaBoyHbIv TeneoH 8(85592)34342;

2) 0 nopsake npefocTaBieHUs MyHULMNAbHON YCNyru, 0 Cnocobax u cpokax
noaayn 3asB/EHUNA;

3) 0 Kateropusx rpakgaH, KoTopbiM NpeaocTaBnfeTca MyHULMNanbHasa ycnyra,;
O HOPMaTMBHbLIX TMPaBOBbIX aKTax, PeryaMpyrowmx BOMPOCbl MNPefoCTaB/IeHNs
MYHULMNANbLHOR yCNyru;

4) 0 rnepeyHe [OKYMEHTOB, HeEOOXOAMMbIX A/19 PAaCCMOTPEHUS 3asB/IEHUS O
NpefoCTaBNeHNN  MYHUUMNANIbHOA YCIyrn, O CpoKax npuveMa W perucrpaumm
3aBMieHus;

5) 0Xxoje npefoCTaB/EHNS MyHULUNANBHON YCNYTW;

6) 0 MecTe pa3MeLleHNs Ha oguLManbHOM cainTe MHopMaLUuM No BOMpocam
NpefoCTaB/IEHNA MyHULMNIbHON YCNYTU;

7) 0 nopsaake o06XanoBaHUst OEACTBUA WM 0e30eNCTBUA AO/MKHOCTHBIX UL,
icnonkoma.

Mo NMCbMeHHOMY OO6paLLeHN0 COTPYLHUKKM WCNonKoma, OTBETCTBEHHOrO 3a
npefocTaB/eHne MyHUUMMNANbHOW  yCAyrk, MoApo6HO B  MUCbMEHHOW  (hopme
Pa3bACHAIOT 3aABUTENKO  MOPSALOK MNPEeAOCTaBfEHUS MYHUUMMNANbHOW  YCAyrn 1
BOMPOCbI, YKa3aHHble B HACTOALLEM MYHKTE agMWUHUCTPATMBHOIO perfiamMeHTa, M B
TeuyeHne Tpex paboumx AHeW CO AHA perucTpauum obpallleHusi HanpasistoT OTBeT
3agBuTento. OTBETbI AAt0TCA Ha fA3blke obpalleHus. B criydae HEBO3MOXKHOCTU [AaTb
OTBET Ha A3blke 06palleHVs WUCMOMb3YHTCA TOCYAapPCTBEHHbIE S3bIKM Pecrny6inku
TartapcTaH.

1.35. NHhopmaums no BonpocaM MNpPeAoCcTaBNEHUS MYHULMMANbHON YCNyru
pasMmeliaeTca Ha ouuUManbHOM  calTe  MyHMUMNAbHOrO  paioHa W Ha
MH(OPMALMOHHBIX CTeHAAX B NOMeLLeHMAX Micnonkoma ans paboTbl € 3ad9BUTENSMM.

MH(popmaumus  Ha  rocyfapCTBeHHbIX — A3blkax  Pecnybnuvku  TartapcTaH,
pasMelllaeMasl Ha MHMOPMALMOHHbLIX CTeHAaX W Ha  opuuMasbHOM  caiTe
MYHAUMNANIbHOrO  pailoHa B MH(OPMaLMOHHO-TEIEKOMMYHUKALMOHHON  CeTU
«/IHTepHeT», BKIKOYAeT CBefEeHWA O MyHMUMMNaNbHOW YCnyre, cogepyalimecs B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO PernameHTa,
MHOPMALMIO O MeCTe HaxOXXAeHWs, CrpaBOYHbIX Tefe()oHax, BpPeMeHW paboThbl
cnonkoma, O rpauke npuema 3afBNEHWA Ha NpPefoCTaB/eHMe MYHULMNATbHOM
YCNyTu.

1.4. HopmaTtmBHbIe NMpaBoBbIE aKTbl, PErynnpyoLLme npefocTasnieHme
MYHMLMNANBHON YCNyru

14.1. [lepeyeHb  HOPMATUMBHBLIX  MPaBOBbLIX  aKTOB,  PErynvMpyroLinx
NpeaocTaB/eHne MyHUUMNaNbHOM ycnyrn (C yKasaHWEM PEKBU3UTOB HOPMATUBHbIX
MpaBOBbIX aKTOB M WMCTOYHWKOB UX OMULMAILHOrO ony6nnkoBaHWsA), pas3MeLleH Ha
EanHoM nopTtane, B PeecTpe TrocyAapCTBEHHLIX W MYHUUMUMANbHBLIX YCNyr, Ha
ohuymansHOM cauire MYHULUNAILHOIO painoHa B NH(OPMaLNOHHO-
TeNIEKOMMYHUKaLMOHHOW CeTU «VIHTEPHET.
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1.4.2. TekCT aAMUHUCTPATVMBHOIO pernamMmeHTa B [eiCTBYOLLEN pefakLmu
NOANEXUT pasMelleHnto Ha EauMHOM nopTane, B PeecTpe rocyaapCTBEHHbIX |
MYHULUMNANbHBIX YCNYr, Ha OMUUMaIbHOM caliTe  MYHULUMNanbHOro paiioHa B
VH(OPMALMOHHO-TENEKOMMYHMUKALMOHHOW CeTU «/IHTEPHET».

15. BKKOYEHME >KUMbIX MOMELLEHUI B COCTaB  Creunann3MpoBaHHOMO
XUINLLHOMO (hOHAA MYHMLUMMNANbHOIO parioHa OCYLLECTB/AETCA Mpu cobntofeHnn
CNeayoLLmX YCOBUI:

XW/ble NOMELLEHMS He 3aHATbl MO [0roBopam COUMaTbHOTO Haima, HariMa
YKNIOTO NMOMELLEHNSA, HAXOAALLErocs B MyHULMNaIbHOW COOCTBEHHOCTU YXUIULLIHOMO
(boHAA KOMMEPYECKOrO MCMO/Mb30BaHUA, apeHAbl, He VMEKT OOpemMeHeHUs Mpas
(cepBUTYT, 3a/10r) Ha 3TO MMYLLIECTBO;

XWNble MNOMeLLeHNa NpUrogHbl A1 MOCTOAHHOIO MPOXKMBaHUA TPaXKaaH
(oTBevatoT TpeboOBaHWMAM, YCTaHOB/IEHHbIM MOCTaHOB/IEHMEM [1paBuTENbCTBA
Poccuiickon defepaumm o1 28.01.2006 Ne 47 «O6 yTtBepXaeHuU T10N0XKEHUS O
MPU3HAHUN MOMELLEHUA XXWU/bIM MOMELLEHNEM, XWUIOro NMOMELLEHUA HENPUrOLHbIM
A1 NPOXXMBAHUS N MHOTOKBAPTMPHOTO 0Ma aBapUinHbIM 1 MOANEXALLMM CHOCY U
PEKOHCTPYKLMW», CAHUTAPHBIM U TEXHUYECKMM MNpaBuiaM U Hopmam, TpeboBaHWNAM
MoXapHoiA 6e3onacHoCTH, 9KOJIOTNYECKUM " NHbIM TpeboBaHNAM
3aKOHOAATEeNbCTBA), 6naroyCcTpoeHb! NPUMEHUTENBHO K YCNOBUAM
COOTBETCTBYHLLEI0 Hace/eHHOro NyHKTa;

OOLLEXNTMS  YKOMIMNEKTOBaHbl Mebefiblo, ApYrMMyv  HeoOXoAUMbIMU - A1
NPOXKMBaHWA rpaXkaaH rnpegmeTamu.

K 06Wexntnam MoryT OblTb OTHECeHbl CreuuanbHO MOCTPOEHHbIE WK
nepeo6opyAoBaHHbIe 415 3TUX Lesieid Joma IMbo YacTu [OMOB.

K cny»ebHbIM >XU/bIM MOMELLEHVUAM MOTYT ObITb OTHECEHbI XXW/ble [0Ma,
OT[ZeNbHble KBAPTUPbI B XKWU/bIX JOMAX.

1.6. M3 cocTasa cneunanm3vpoBaHHOr0 XXUIULLHOTO (POHAa MYHULMNaNbHOIO
painoHa MoryT ObITb UCK/TKOYEHbI JOMa, YacTX AOMOB, KBAPTMPbI 1 MNOMELLEHNS.

1.7.  VICKNOYEHWe D>KWMbIX MNOMELLEHMIn B  OOLEXUTMAX U3 cocTaBa
cneynann3MpoBaHHoro XUNNLLHOTO (poHza MYHULMN&ILHOTO paioHa
OCYLLECTB/ISETCA MpY COBNOAEHNN CNeAYHOLMX YCNOBUIA:

COOTBETCTBME  XXW/bIX  MOMEWEHNA  TpeboBaHMAM,  YCTaHOB/IEHHbIM
nocTaHoBneHneM lMpaBuTenscTBa Poccuninickont deaepaumm ot 28.01.2006 Ne 47 «O6
yTBEPXXAeHUN [10/10KEHNA 0 NPU3HAHWUW MOMELLEHUA XXUNbIM MOMELLEHNEM, XWN/IOro
MOMELLEHNA HENPUIOAHBIM N5 MPOXMBAHWSA M MHOTOKBapTUPHOIO A0Ma aBapUHbIM
N NOANEXALUMM CHOCY UN PEKOHCTPYKUUN» U rOCYLAPCTBEHHBLIMU CTPOUTESIbHLIMU
Hopmamu 1 npasunamun «Kunble 3gaHna» (CHwulM 2.08.01-89);

Ha/lMuMe W30/IMPOBAHHOINO BXO0fA B KaXAyl KBapTMpy C JIECTHUYHOWN
NIOLWAaAKN UK U3 KOpUAopa;

YOOB/IETBOPUTENILHOE  TEXHWUYECKOE, NPOTUBOMNOXKapHOE, CaHUTapHO-
FMrmeHNYeckoe COCTOSHNE NOMELLEHUIA N MHXXEHEPHOr0 060pY0BaHNS;


garantf1://34477327.0/
garantf1://34477327.0/
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3acefleHMe Ccemell MOKOMHATHO (MOKBapTUPHO); 3acefieHne CMEeXHbIX W
MPOXOAHbIX KOMHAT OAHOW CEMbeN; OTCYTCTBME KOMHAT, 3aCe/IEHHbIX Ha YCMOBUAX
KOMKO-MEeCTa;

OTCYTCTBME  rpaXkfaH, 3aperucTpupoBaHHbIX B OOWEXMTUAX  6e3
NpeaocTaBieHNss UM XUNoA nnowaan n (unn) anutenbHoe Bpems (B TeuyeHue 6
MECALEB), HE NMPOXKMBAIOLLMX MO MECTY perncTpauuu;

npeaBapuTeNlbHOE  YCTPaHEHWe  CaMOBOJSIbHbIX — MepenaHWpoOBOK B
OOLLEXUTUSIX.

18. NcknoueHne — CYXeOHbIX — XKUMbIX  MOMELEHMA M3 cocTaBa
CMEeLNann3nNPOBaHHOI0 XWUNLWHOTO (oHAa TyMYTYKCKOrO CelbCKOro MOCeNeHus
MYHULMN&/IbHOMO palioHa OCYLLECTBASETCA NPY NPOXKUBaHWUWN B HUX:

rpaxaaH, NpopaboTaBLUNX Ha NPEANPUATUAX, B YUPEXAEHUAX, OpraHM3aLmsX,
NPefoCTaBMBLUMX UM CY)XKEOHbIe XXU/ble MOMELLEHMS, HE MeHee [ecATU NeT, Uan
NpU yCnoBUn 06LLEN NPOAOHKMUTENILHOCT PaboThbl rpaXkaaH B GIOMKETHON cdiepe He
MeHee AeCATU NET;

U/IEHOB CEMbW BOEHHOCAYXKALLMX, AO/MKHOCTHBIX /AL, COTPYAHUKOB OPraHoB
BHYTPEHHUX [efl, OpraHoB (eaepasibHOM CNy>KObl 6e30MacHOCTW, TaMOXXEHHbIX
opraHoB Poccuiickoin ®efepauun, OpraHoB roCyAapCTBEHHOM MPOTUBOMOXKAPHOW
CNy>XObl, OpPraHOB MO KOHTPO/MO 3a 0O0POTOM HapPKOTUYECKUX CPEeACTB WU
MCUXOTPOMHbIX BELLECTB, YUYPEXAEHWA W OPraHoOB Yrof0BHO-UCMNONHUTENIbHOM
CUCTEMbI, NOrM6LIMX (YMepLuMX) WaM nponaBwmx 6e3 BecTU MNpu MUCMOMHEHWUN
00513aHHOCTEN BOEHHOM CNYXObl NN CNYXebHbIX 06513aHHOCTEN;

YNIeHOB CeMbW pabOTHMKA, KOTOPOMY ObII0 MPefoCTaB/IEHO CNY)XXeOHOe Xnsoe
MOMELLIEHNE W KOTOPbIN YMep;

MEHCMOHEPOB MO CTapoCTW;

nHBanmMaos | wuawm 1l rpynn, MHBaNIMAHOCTL KOTOPbLIX HAcTynuna BCMeacTBue
TPYZOBOro yBeubsi N0 BUHE paboTogatens, nHeanuaos | nawm Il rpynn, MHBaNMAHOCTb
KOTOPbIX HacTynwuia BCMeACTBME MNPOgiecCUOHaNIbHOr0 3abosneBaHNA B CBA3M C
MCNOMHEHNEM TPYAOBbIX 06S3aHHOCTEN, WHBIMAOB M3 4YKCNa BOEHHOCMYXaLLWX,
CTaBLIMX MHBanmgamu | unm Il rpynn BCNeACTBME paHEHMUs, KOHTY3MU WU YBeYbS,
MOSlYYEHHbIX MPU UCMOSIHEHNWN 00S3aHHOCTENM BOEHHOWN CNy>Obl M60 BCNeacTBue
3a60/1eBaHMSA, CBA3AHHOIO C UCMOJIHEHEM 00A3aHHOCTE BOEHHOI C/yXObl.

1.9. TepMUHbI, UCNONb3YEMbIE B aAMUHMUCTPATMBHOM PernameHTe, 1 UX onpeaeneHuns

19.1 B agMMHUCTpPaTUBHOM persiaMeHTe UCMonb3ytoTca cefyrowme TepMUHbI 1
onpeaeneHus:

yfaneHHoe paboyee MeCTO MHOrog)yYHKUMOHa/IbHOTO LEeHTpa MNpeaoCcTaB/ieHus
rOCY[apCTBEHHbIX W MYHMUMNASbHBIX YCAYr - TepputopuasibHO 060C06/1eHHOoe
CTPYKTYPHOE rnoapasgaeneHve (odhuc) MHOrO(0yHKLMOHA/IbHOIO LIeHTpa
NpefoCTaBNEHNA TOCYAaPCTBEHHbIX U MYHULNNANbHBIX YCAYr, CO34aHHOE B FOPOACKOM
(cenbCKOM) MOCENEHMN  MYHMUMNANLHOrO paiioHa WM B FOPOACKOM  OKpyre
Pecny6nvMkn TartapctaH B COOTBETCTBUM C MyHKTOM 34 [lpaBun opraHusaumu
[eAaTe/lbHOCTM MHOTO(YHKUNOHaIbHbIX LLeHTPOB MpefoCTaB/IeHNs rocyAapCTBEHHbIX U
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MYHULMNAbHBIX YCNYT, YTBEPXAEHHbIX NOCTaHOBNeHMeM [paBnTensCTBa POCCUMINCKON
depepaummn ot 22 aekabps 2012 r. Ne 1376 «O6 yTBepxKaeHun MpaBun opraHm3aLmm
[eAaTe/lbHOCTM MHOTO(YHKUNOHAIbHLIX LLeHTPOB MpeAoCTaB/IeHNA roCyAapCTBEHHbIX U
MYHUUMUNANTbHBIX YCYT»;

TeXHMYeckad owubka - owmnbka (onuMcka, onevaTka, rpamMMarmyeckas Wnu
apumeTmnyeckas owmbka NGO noAobHas OLIMOKa), AonyuleHHas WCnonkomom,
NPefoCTaBNALNM  MYyHULUNANBHYO YCNyry, W nNpuBeAwas K HeCOOTBETCTBUIO
CBefleHWIA, BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHUUMNASbHOW YCNyrn), CBEAEHNSM B
[NOKYMeHTax, Ha OCHOBaHUWN KOTOPbIX BHOCUINCL CBEAEHWS;

EanHaa cuctema MAGHTUUKAUMM W ayTEHTUPUKAUUM B MHPACTPYKTYPE,
obecreymsatoLLeit NH(OPMaLIMOHHO-TEXHO/IOMMYECKOE B3aMMo/encTame
NH(POPMALMOHHBIX CUCTEM, UCMO/Mb3YeMbIX A1 MPeAoCTaBeHNs roCyAapCTBeHHbIX U
MYHULUMNaNbHbLIX YCNYr B 3M1eKTPOHHON opme ( ganee - ECUA) - denepanbHas
rocyfapcTeeHHas MHMopPMaLMOHHaa cucTema, obecneymsaroLlas CaHKLMOHNPOBaHHbIN
AOCTYN YYaCTHMKOB MH(POPMAaLMOHHOIO B3aMMOLENCTBUA CUCTEMA ayTeHTU(MKaUumM K
MH(hOopMaLMK, COfepyKalleincsa B rocyAapCTBEHHbIX WHMOPMALMOHHBLIX CUCTEMAX W
NHbIX MHDOPMAaLMOHHBIX CUCTEMAX;

M®L], - ocyaapcTBeHHOE OKOMKETHOE yupexaeHne «MHOroyHKLUNOHabHBIN
LLEHTP NPeAoCTaB/ieHNA rOoCYyAapCTBEHHbIX WU MyHULMNANbHBIX YCiyr B Pecny6nvke
TaTapcTaH»;

ANC MoL| - ABTOMaTM3MpOBaHHas NH(opMaLMOHHasA cucTema
MHOTO(YHKLMOHA/TbHbIX LIeHTPOB npeaocTaB/eHns roCcy[apCTBEHHbIX 7
MYHUUMNaNbHbIX ycnyr Pecnybnnkn TatapcTaH.

1.9.2. B aAMMHUCTPATUBHOM perfaMeHTe nof 3asdB/eHWEeM O MNpefocTaBieHUn
MYHULUMMANbHOW yCnyru (ganee - 3asBeHME) NOHMMAETCA 3arnpoc O MpeLoCTaB/IEHUN
MYHUUMNANIbHOW YCNYrn, MOAaHHbIA B COOTBETCTBMM C MYHKTOM 3 cTatby 2
depepanbHoro 3akoHa ot 27 wuong 2010 roga Ne 210-d3 «0O6 opraHu3aumm
NpeaocTaBNeHns roCyAapCTBEHHbIX Y MyHULMNAbHBIX YCyr» (fanee - defepasbHblin
3aKOH Ne 210-P3).

2. CTaHapT npeaocTaBieHUst MyHULUNANbHOW YyCnyru
2.1. HaumeHoBaHme MyHMLMNANbHOW YCyrm
BKntoYeHMe B COCTAaB UM UCK/HOYEHME DKWMbIX MOMELLEHWIA U3 CcOcTaBa
CMeLUMann3MpoBaHHOr0 XUANLWHOTO oHAaa TyMYTYKCKOrO CenbCKOro MoceneHms

A3HaKaeBCKOro MyHULMNa/IbHOro parioHa Pecrny6nmnku TatapcTaH

2.2. HanmMeHOoBaHWe 1CNoHNUTENbHO-PacnopsaANTENbHONO OpraHa MecTHOro
camoynpaBneHus, HeNoCcpPeACTBEHHO NPeAOCTaBNAOLLEr0 MyHULMMNANBHYO YCYTy

cnoNHUTENbHbIIA KOMUTET TYMYTYKCKOrO CeNbCKOro MoceneHus
A3HaKaeBCKOro MyHMUUMNanbHOro painoHa Pecny6nimkn TatapcTaH (ganee - MIcnonkom)
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2.3. OnucaHve pe3ynbTaTa NPeAoCTaBNEHNS MyHULMNANBHOR YCNyTu

2.3.1. Pe3ynbTaTom npefocTaB/eHns MyHULMNAbHOW YCNYT ABNAETCA:

1) peLLeHne 0 BK/TKOYEHUN XWIOro NMoMeLLeHUA B COCTaB CreLmain3npoBaHHOro
XUMNWHOrO  (poHZa TYMYTYKCKOro  CefbCKOro  MoceseHus A3HaKaeBCKOro
MYHULMNaNbHOMO paioHa Pecnybnnku TatapcTaH (npunoxexuve 1);

2) peweHne 00  UCKMKOYEHWM  DKWNOrO  MOMeELLeHMs M3 cocTaBa
Cneunann3MpoBaHHOI0 >KUANLWHOIMO (oHAa TyYMYTYKCKOrO CefibCKOro MnoceseHus
A3HaKaeBCKOro MyHMUMNasibHOro paoHa Pecny6nmkn TaTapcTaH.

3) pelwleHVe 06 OTKaze BO BK/IHOYEHWM D>KU/IOMO TMOMELLEHUA B COCTaB
CNeunann3npoBaHHOIO >KUAULLHOMO (oHAa TyYMYTYKCKOrO CefibCKOro MnoceseHus
A3HaKaeBCKOro MyHMUMNasibHOro parioHa Pecny6nmnku TaTapcTaH.

4) pelweHne 06 OTKase B WCK/IKOYEHUMM XKUIOTO MOMELLEHMS M3 COCTaBa
Cneunann3MpoBaHHOIO >KUANLWHOMO (oHA4a TYMYTYKCKOrO CefibCKOro MnoceseHus
A3HaKaeBCKOro MyHMUMMNaIbHOro parioHa Pecny6/imkn TatapctaH (MpuioxkeHue 2).

2.3.2. Pe3ynbTaT NpPeAoCTaBNEHNS MYHULUMNANLHOW YCNYyr HanpaBnseTcs
3adBUTEM0 B (DOPMe  3/IEKTPOHHOrO  [JOKYMEHTa, MOAMWUCAHHOI0  YCWIEHHOWA
KBa/IMPULMPOBAHHOM 3/1IEKTPOHHOM NOAMNUCHIO YNOTHOMOYEHHOI0 A0XXHOCTHOIO LA
icnonkoma, B COOTBETCTBUN C DeaepasibHbIM 3aKoHOM OT 6 anpensa 2011 roga Ne 63-
@3 «O6 3neKTpoHHOW nognuck» (fanee - PegepasbHbi 3aKOH Ne 63-P3) B INYHLIN
KabvHeT EAuHOro noprtan. B cnyvae HanpaeneHWs 3asiBleHWsS  MOCPEACTBOM
PecnybnMKaHCKOro mnoprana pesynbTaT MpefoCTaBleHUs MYHUUMNANbHON YCyru
Hanpas/seTCA B IMUHbIA KabUHET Pecry6MkaHCKOro noprana.

2.3.3. Tlo BblbOpYy 3aaBUTENs pe3ynbTaT MPefOCTaBleHNS MYHULMNATbHOM
ycnyru Bblgaetcd B Mcnonkome uav B M®LL B (opme ak3emnaspa 3/EKTPOHHOIO
[OOKYMEHTa, pacreyaTtaHHOro Ha OyMaXHOM HOCWUTe/e, 3aBEPEHHOro rneyatblo W”
MOAMNUCHLI0 COOTBETCTBEHHO YMOSIHOMOYEHHOI0 [LO/HKHOCTHOrO nvua licnonkoma wunm
paboTHMKa M®LI,

2.3.4. 3asBuUTeNb BNpase Mofy4nTb pesynbTar NpeaocTaBeHns MyHULMNATbHOM
ycnyru B (popMe 3/M1EKTPOHHOIO AOKYMeHTa B TeYeHMe CpoKa [AencTBua pesyfbrarta
npefocTaBNeHNs MyHULMNATbHOW YCYTW.

2.4. Cpok npefocTaBneHnst MyHULMNANbHOW YCNyri, B TOM YMC/E C YYETOM
HeoB6X0AMUMOCTM 06palLieHVsi B OpraHn3aLm, y4acTBYHoLLMe B NPeaocTaBNeHNM
MYHULMNANLHOW YCnyrii, CPOK NPUOCTaHOBNEHWS MPeAOCTaBNEHNS MYHULNAbHON
YCNyru B CNy4ae, eci BO3MOXXHOCTb NPUOCTAHOB/IEHMS MPeayCMOTpeHa
3aKoHOaTeNbCTBOM Poccuiickoin deaepaLyu, CPOK Bblaaumn (HanpaBneHus)
NOKYMEHTOB, SIBNSIOLLMXCA Pe3yNbTaTOM NPeAoCTaBNeHNs MyHULMNANBHOR yCnyru

2.4.1. MyHuumnanbHasa ycnyra npefocTaBnseTcs B TedeHne 12 paboumnx aHeM.

2.4.2. TlpyoCTaHOBNEHNE CPOKa MNPeAOCTaB/NeHNS MYHUUUNAIbHON YCNyru He
npeayCcMOTPEHO.

2.4.3. HanpasneHne [OKYMeHTa, ABNAIOLLErocA pe3ynbTaToM NpefocTaBieHns
MYHAUMMANIbHOW  yCiyru B (POPMe  3/1eKTPOHHOIO  [OKYMEHTa,  3asaBUTENO
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OCYLLLECTB/ISIETCA B [leHb OC(hOPM/IEHUS W PerucTpauun pesynbTata NpefocTaB/eHuMs
MYHULMNANbHOW YCyru.

2.5. VicuepnbiBatoLuii nepeyeHb OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKOHOAaTe/IbHbIMMW UMW UHBIMW HOPMATMBHBLIMU NPaBOBLIMK aKTaMK1 A/1s
NpPeoCTaBNEHNS MyHULMNALHOW YCNYrK, a TakXKe YCNYr, KOTOpble SIBNSOTCS
HEo6XoAUMbIMI 1 06513aTe/NbHbIMK AN NPEA0CTABNEHNS MYyHULMNA/BHBIX YCAYT,
noanexalmx npeacTaBIeHNIo 3as9BUTENEM, CMOCOObI UX NOYYeHUs 3a9BUTENEM, B TOM
umncne B ANEKTPOHHON hopMe, MOPAA0K UX NpeacTaB/eHUs

2.5.1. ONa NPUHATUA peLleHna O BKIKOYEHUW >XUMIOro MOMELLEHUA B COCTaB
CNeumnann3MpoBaHHOIO0 >KUANLWHOIMO (oHZa TYMYTYKCKOrO CefibCKOro MnoceseHus
A3HaKaeBCKOro MyHMUMNaNbHOro parioHa Pecny6nmnku TaTapCTaH:

1) LOKYMEHT, YAO0CTOBEPAIOLLMIA NMYHOCTb (He TpebyeTcs B Cnydae obpalleHus
nocpeAcTBOM Pecny6/MKaHCKOro noprana);

2) [OKYMEHT, Y0CTOBEPSAIOLMIA NONHOMOUMS NPeLCTaBUTENS 3asBUTENS;

3) 3asB/1eHNE:

B (popMe LOKyMeHTa Ha OymadKHOM HocuTtene (npunoxeHve Ne 4 K HacToALEeMY
aAMUHUCTPATMBHOMY pernameHTy);

B 3/IEKTPOHHOI (hopme (3arosiHAeTCs NOoCPeACTBOM BHECEHMSA COOTBETCTBYHOLMX
CBEefleHNA B 3MIEKTPOHHYIKO (hOopMy 3asiB/IeHMs), MOAMWUCAHHOE B COOTBETCTBUU C
TpeboBaHMAMM MyHKTa 2.5.3 aAMWHUCTPATMBHOIO perfiaMeHTa, npu obpalleHnn
nocpeAcTsoM Pecny6/IMKaHCKOro noprana;

4) 0OKYMEHT, MOATBEPKAAIOLLMIA MPABO 3aABUTENA Ha XKU/I0e MOMELLEHWE;

5) KonusA TeEXHUYECKOro nacrnopTa Xuioro rnomMeLLeHus;

6) 3aKNH0YeHWe O COOTBETCTBUM XKWUIOFO MOMELLEHMSA MPeLbsABNsSeMbIM K HeMy
TpeboBaHUAM.

ONa NpUHATMS pelleHnss 06 WCKIIKOYeHWU XXWIOro MOMELLEHNs U3 cocTaBa
CNeunann3MpoBaHHOIO0 >KUANLWHOMO (oHAa TYMYTYKCKOrO CefibCKOro MnoceseHus
A3HaKaeBCKOro MyHMUMNaNbHOro parioHa Pecny6nunkm TaTtapcTaH NpeacTaBnsatoTCS:

1) NOKYMEHT, yA0CTOBEPSAOLLMIA NMYHOCTb (He TpebyeTcs B c/lyvae 0b6paLleHus
nocpeAcTBoM Pecny6/1MKaHCKOro noprasna);

2) LOKYMEHT, Y,0CTOBEPSAOLNIA MNOTHOMOYMS NPeACTaBUTENSA 3aABUTENS;

3) 3adBfieHMe 00  WCKNKOYEHMM  HKMIOr0  MOMELLUEHMs M3 COCTaBa
cneumnann3MpoBaHHoOro oHaa TYMYTYKCKOrO CeflbCKOro noceneHms A3HaKaeBCKOro
MYHULMNaSIbHOTO painoHa Pecrybnmnkun TaTapcTaH:

B (hopMe [OKYMeHTa Ha OymMadKHOM HocuTene (NpunoxeHne Ne 5 K HacTosALwemy
aAMUHUCTPATMBHOMY pernameHTy);

B 3/IEKTPOHHOIN (hopme (3amnosHAeTCS MOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEJEHNIN B 3NEKTPOHHYIO (hOpMy 3asBfieHWs), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHMAMM MNyHKTa 2.5.3 agMUHUCTPATMBHOIO perfiamMeHTa, npu obpaileHun
nocpeAcTBoM Pecny6/IMKaHCKOro noprana;

4) KOnusi TEXHNYECKOro NnacnopTa »XMnoro nomeLleHus;



5) Konum LOKYMEHTOB, YOOCTOBEPAOWMX  IMYHOCTU rpaxaaH,
3aperncTpupoBaHHbIX B XWIOM  nomeweHun  (nacnopta (MHble  AOKYMEHTHI,
YAOCTOBEPAOLWME JIMYHOCTb) UY/MEHOB CeMbW, JOCTUrmMx 14 neT u  craplle,
CBUAETE/NbCTBA O POXAEHUN HECOBEPLUEHHOIETHUX Y/IEHOB CEMbM HaHMMaTens, He
AOCTUrWNX 14-neTHero Bo3pacTa);

6) Konua [oroBopa Haima Cny>Xe6HOro >KWIOro  MnomeweHust  (Kuoro
MOMELLEHNA B OOLLEXUTUN);

7) [LOKYMEHT, MOATBEPXKAAIOLMIA OTHECEHME K KATeropum rpaxkgaH cornacHo n.
1.8. HacToswero PernameHTa (B C/iydae UCKHOYEHUS CMY>KEOHBIX XXWU/MbIX MOMELLEHWA
13 coCTaBa Cneumnann3vpoBaHHOM0 XXUINLLHOMO (POHAA);

8) Konusa TPYAOBOM KHUXKKM paboTHMKa (HaHMMaTens), 3aBepeHHas Mo MecTy
paboTbl, CAyXObl UM MH(pOPMaLMA O TPYLOBOM CTaXe W TPYLOBON [AeATe/IbHOCTU B
3/IEKTPOHHOM BUZE.

2.5.2. 3asBneHve W npwnaraeMble [OKYMEHTbl MOryT OblTb MpeACTaB/EeHbI
(Hanpa./eHbl) 3aBUTENEM OHUM M3 CNEAYIOLLMX CrOCOOOB:

1) yepes M®L] Ha ByMaKHbIX HOCUTENAX U B BUAE 3NEKTPOHHbIX [JOKYMEHTOB,
COOTBETCTBYHOLMX TPeOOBAHNAM MYHKTA 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpeAcTBOM Pecny61MKaHCKOro noprana B 3IEKTPOHHON (DOPME;

3) B Mcnonkom NMYHO WMAM NOCPEACTBOM MOYTOBOM CBA3N Ha OYMayKHOM
HocuTene. 3asBiieHWe W npunaraemble AOKYMEHTbl, MPU HanpasfeHuM MNOCPeLCTBOM
MOYTOBOI CBA3W, 3aBEPSAOTCS B YCTAHOB/IEHHOM MOPS/Ke.

2.5.3. 3asABneHne Npu HanpaeieHUN nocpeacTsoM Pecny6nvMKaHCKOro noprana
MOANMCLIBAETCA NMPOCTOM 3/1EKTPOHHON NOAMNMCHIO 3asBUTENS.

[na  nonyyeHnss MNpPOCTOM 3/IEKTPOHHOM MOAMWUCU  3asaBUTEN0  HEeOOXOAMMO
NPoONTK npoueaypy peructpauun (ayteHTudmkaummn) B ECUA, a takke MnoaTBEpAUTb
YUYETHYIO 3aMuCb.

ONEKTPOHHbLIN  [OKYMEHT (3M1EKTPOHHbLIN 06pa3 [O0KYMeHTa), YKas3aHHbIA B
NoAnyHKTe 2 nyHKTa 2.5.1 agMWUHUCTPATUBHOIO pPernameHTa, 3aBepsieTcs YCUIEHHOM
KBa/IM(IMLUMPOBAHHO MOANUCHIO NNLL, YMOSIHOMOYEHHbIX Ha CO3JaHve W nognucaHue
TaKUX LOKYMEHTOB, B TOM YMC/ie HOTapuycamu.

ANEKTPOHHbIe [OKYMEHTbI (3N1eKTPOHHbIE 06pasbl LOKYMEHTOB), Mpuiaraemble K
3as1B/IEHNI0, B TOM YKC/Ne JOBEPEHHOCTU, HanpaBAsalTCA B BuUAe (haiinoB B popmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6aiT.

KauyecTBO mpeaocTaBnsieMblX 3/1EKTPOHHbIX AOKYMEHTOB (3/1eKTPOHHbIX 06pa3os
[OOKYMEHTOB) [O/HKHO MO3BOMATH B MOMHOM OO6bEMe MpouMTaTb TEKCT LOKYMeHTa W
pacno3HaTb PeKBU3NTbI OKYMEHTA.

2.5.4. 3anpewyaetcs TpeboBaTh OT 3adBUTENS:

1) NpefCTaBNeHNs JOKYMEHTOB MU MH(OpMaUMN MU OCYLLECTBNEHNUSA LENCTBUNA,
npeacTaBfieHne WaM OCYLLECTB/IEHNe KOTOPbIX He MpefyCMOTPEHO HOPMAaTUBHbLIMM
MPaBoOBbIMW  aKTaMu, PerynvpyrowmmMm OTHOLLUEHMS, BO3HMKaloWmMe B CBA3M C
npefocTaBneHVeM MYHULMNAbHOW YCNYTK;

2) OCYLLECTBNEHNS [OENCTBWIA, B TOM YMCNe COrfacoBaHWUii, HEOOXOAUMBIX ANs
MOMlYYEHUS MYHUUMMANIBHON YCIYrM W CBA3AHHLIX C  OOpalleHMeM B  VHble
rocyfapCTBeHHble OpraHbl, VICNonkom, opraHusauum, 3a WCKIHOYeHWEM MoyyeHus



10

yCcnyr v nofiyyeHuss LOKYMEHTOB M WH(opmauun, npefaocTaBisembiX B pesynbrare
NpefocTaB/IeHNs TaKMX YCyr, BKKOYEHHbIX B MepeYyHK, yKasaHHble B YacTu 1 cratbm 9
depnepanbHOro 3akoHa Ne 210-d3 (He0bX0ANMBIX 1 0683aTeNIbHbIX YCNYT);

3) npeacTaBneHUs OOKYMEHTOB M WH(opmaumu, oTcytctene U (unam)
HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBa/IMCb MPU MepBOHaYa/lbHOM OTKase B Mpueme
NOKYMEHTOB, He0BX0AMMbIX AN NPeAOoCTaBNeHNS MYHULUMMaNbHOW Yycnyrn, nubo B
npefocTaBneHnn MyHULMNIbHON YCNYTI, 3a UCK/TKOUYEHVEM CIEAYHOLMNX CyYaes:

a) M3MeHeHVWe TpeboBaHWIA HOPMATMBHBLIX MPaBOBbIX aKTOB, KacatoLMXCH
NpefoCcTaBNeHUs MyHULUMNAIbHOW YCyru, nocse nepBoHaYvasibHOW Mojadn 3asB/ieHns
0 NPeAOoCTaBNEHNN MyHULMNAIbHOW YCNYTW;

6) HanMuMe OLLIMOGOK B 3adBNIEHNM O NMPefOCTaBAEHUN MYHULMNANbHOW YCNYrn 1
OOKYMeHTaX, MOAaHHbIX 3asBMTe/IeM MOCMe MepBOHaYa/IbHOr0 OTKasa B Mpueme
[AOKYMEHTOB, HEOOXOAMMbIX ANA MNpefocTaBNeHUs MYHULUMNaIbHOW YCyru, vbo B
npefocTaBneHn MyHULMNATbHOW YCIYT N He BK/IKOYEHHbIX B NPeACTaB/IeHHbIV paHee
KOMM/EKT AOKYMEHTOB;

B) UCTEYEHME CPOKa AENCTBUSA AOKYMEHTOB WM U3MEHEHME MH(OPMaLMK nocne
NepBOHaYa/IbHOr0 0TKasa B Mpueme LOKYMEHTOB, HEOOXOAUMbBIX A/ NPefOCTaB/IeHUA
MYHULMNANbHOW YCNyrn, Nn60o B NpeAoCTaBNeHUM MYHULMNANbHOR YCNYTK;

) BbIiBNeHWE  [OKYMEHTa/bHO  MOATBEPXAEHHOro  (hakta  (NpU3HaKoOB)
OLUMOOYHOro MM MPOTMBONPABHOIrO [AercTBMA (6e34eACTBUS) AO/MKHOCTHOrO mua
cnonkoma, paboTHuMka M®L], npu nepBoHavyasibHOM OTKa3e B MpuemMe [LOKYMEHTOB,
HeoOXOANMBIX ANA NPeAoCTaBeEHNA MYHULMNATLHOW YCyri, 60 B NpeLoCTaB/IEHUN
MYHUUMNANbHOW YCNyrn, O 4eM B MUCbMEHHOM BWAe 3a MOAMUCHLID PYKOBOAUTENS
cnonkoma npv nepBoHaYa/lbHOM OTKase B MpuemMe [OKYMEHTOB, HeOOXOAUMbIX A5
NPefoCTaBNeHNs  MYHUUMNANIbHON  YCNyru, YBEAOM/SETCA 3aiBUTeNlb, a Takxke
MPUHOCATCA U3BUHEHUA 3a [JOCTaB/IEHHbIe HEY00CTBa;

4) npepocTaBneHNs Ha OyMaKHOM HocuTene AOKYMEHTOB W MHGOpMauuu,
3N1EKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2
yactn 1 ctatbn 16 defepanbHoro 3akoHa Ne 210-d3, 3a UCKIOYEHNEM Cy4aeB, eciu
HaHeCeHe OTMETOK Ha Takue JOKYMEHTbI IM60 UX U3bATUE ABNAETCA He0OXOAMMbIM
YC/IOBMEM MPeLoCTaB/eHNs rOCYAapCTBEHHON MM MYHULMNAIBHOW YCNYTW, U WHbIX
C/y4aeB, YCTaHOB/EHHbIX (hefepasibHbIMU 3aKOHaMW.

2.6.  VcuepnbiBatoLLMiA NepeyeHb JOKYMEHTOB, HEOOXOANMbBIX B COOTBETCTBUM C
HOPMAaTVBHbLIMU NPaBOBbIMM aKTaM 151 NPeAOCTaBNEHNs MYyHULMNANLHO yCnyru,
KOTOpble HAXOASATCS B PaCMOPSXKEHNMN FOCYAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoynpaBneHns 1 NoaBejOMCTBEHHbIX FOCYAAaPCTBEHHbIM OpraHam Wy opraHam
MECTHOr0 CaMoynpaB/ieHMs OpraHm3aLuii U KOTOpble 3asBUTe/Nb BripaBe NpeacTaBUTb, a
TaKkXKe CnocoObl MX MONYYeHMs 3asBUTENSIMI, B TOM YMCNE B NEKTPOHHON hopme,
MOPSIAOK UX NPeACTaB/eHUs; roCYAapCTBEHHbI OpraH, opraH MecTHOro
camMoynpaBneHnst NGO OpraHK3aLms, B PacriopsPKEHNIN KOTOPbIX HAXOAATCS JaHHble
[OKYMEHTbI

2.6.1. [MonyyaroTca B paMKax MeXXBeJOMCTBEHHOI0 B3aI/IMO,EI|EI‘/JICTBI/IF|Z
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1) cBefeHUs 0 perucTpauuy rpaxaaH - MMHUCTEPCTBO BHYTPEHHMX aen P,

2) BbINUCKa 13 EAMHOrO rocyaapcTBeHHOro peectpa Heaswxkumoctn (EMPH) o
XKUMIOM  MOMeLLeHUn -  YnpaeneHne PeaepasibHON  CNyXObl  rocyAapCTBEHHOM
perucTpaunn, Kagactpa u kaptorpadum no Pecny6nuke TatapcTaH;

3) cBeAeHVs O AeMCTBYIOLWEM nacrnopTe rpaxaaHuHa Poccuiickoin ®epepaumm -
MB/, Poccuu,

4) cBefleHMs 0 HOTapuasbHOW [0BEpeHHOCTN - defepasbHas HOTapuasibHas
nanara.

2.6.2. 3anBuUTenb BNpase NPefOCTaBUTb AOKYMEHTbI (CBefeHWs), yKasaHHble B
nognyHktax 1 -2 nyHkta 2.6.1 aAMWHUCTPATUBHOIO pernameHta, B opme
3NIEKTPOHHbIX [JOKYMEHTOB, 3aBEPEHHbIX YCUIEHHON KBaM(ULMPOBAHHON MNOAMNUCHIO
L, YNONHOMOYEHHbIX Ha CO3[aHue M MognucaHve Takux LOKYMEHTOB, Mpu nofadye
3asBMeHNs.

2.6.3. HenpeacTaBneHne (HeCBOEBPEMEHHOE MPeACTaB/IEHNE) YKa3aHHbIMA B
NyHKTe 2.6.1 afMWHWCTPATMBHOIO perfiaMeHTa opraHamy rocyfapCTBeHHON BnacTw,
opraHamMyM MeCTHOro CamoyrnpaB/fieHWs, OpraHu3aUnsaMyM [OKYMEHTOB W CBEAEHWUI He
MOXET ABNATLCSA OCHOBaHWEM 115 0TKasa B NPeAoCcTaB/IeEHN MyHULMNALHOW YCIyTW.

2.6.4. [lomKHOCTHOe NunUo M (Unn) pabOoTHUK, YKa3aHHbIX B MyHKTe 2.6.1
afIMMHUCTPATMBHOIO persiamMeHTa OpraHoB W OpraHusauui, He npeAcTaBUBLLME
(HeCcBOeBpPeMEHHO MpeACTaBMBLUME) 3aMpOLLEHHbIE 1 HAaXOAALIMECS B PaCropsXeHnn
OOKYMEHT WM CBeLeHWs, Nognexar agMUHUCTPATUBHON, AUCUMMINHAPHON WUAU NHOW
OTBETCTBEHHOCTU B COOTBETCTBUY C 3aKOHOZAATE/IbCTBOM Poccuiickoin depepauuu.

2.6.5. 3anpelaetcs TpeboBaThb OT 3a8BUTENSA AOKYMEHTbI CBEIEHUS, B TOM YmnC/e
MOATBEPXKAAOLLME BHECEHVE 3asBUTENEM MaTbl 3a MPefOCTaB/IeHMe MyHULMNAIbHOM
YCNYrK, HaXo4ALLMECs B pacnops>XKeHUW rocyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpaBfeHns n MnoABeAOMCTBEHHbIX TOCYAAPCTBEHHbLIM OpraHam WM opraHam
MECTHOro camoyrnpas/ieHUs OpraHu3aLuii.

HenpeacTasneHne 3afBUTENIEM AOKYMEHTOB, COAEpXKallMx CBefdeHMs, KOTopble
Haxo4ATCA B  PacropsXKeHUM rocyLapCTBEHHbLIX OpraHoB, OpraHoB MECTHOrO
caMoynpas/fieHnss U MNOABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WaM opraHam
MECTHOro CamMOynpaB/ieHUsi OpraHu3aumii, He SBNSAETCA OCHOBaHWEM AJ19 OTKasa
3a9BUTESO B MPeLOCTaB/IEHUN MYHULMMNATIBHON YCNYT W,

2.7. VicuepnblBatoLuii nepeyeHb OCHOBaHWIA A1 0TKa3a B Npueme [OKYMeHTOB,
HEOBX0AUMbIX NS NPeAoCTaBNEHUS MyHULIMNAILHON YCayTu

2.7.1. OcCHOBaHMAMM AN OTKasa B npuvemMe [OKYMEHTOB, HeO0OXOAMMbIX [/
npeaocTaBneHns MyHULUMNANbHOR YCNYTn, SBASKOTCS:

1) npeacTaBneHHble 3asBUTENEM  AOKYMEHTbl  COAepXaT MOAUYUCTKM U
MCMpaBNeHMA TeKCTa, He 3aBepeHHbIE B MOPSAKE, YCTaHOB/IEHHOM 3aKOHOAATE/Ib,CTBOM
Poccuinckoin defepaunu;

2) [OKYMEHTbl COAEpXXaT MOBPEXAEHUS, Ha/Mume KOTOPbIX He MNO3BOSSIET B
MONHOM O06beMe WCMOMb30BaTb WH(OPMaLMIO W CBEeLEeHMs, cofepxalimecsd B
AOKYMEHTax 11 NpeaocTaBneHnst MyHULMNAIbHOR YCnyrn;
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3) npeacTaB/eHHble [JOKYMEHTbl WM CBeAEHWSt YTpaTWaW CUly Ha MOMEHT
o6palleHns 3a MyHULUMNaTIbHOW yCnyron ([4OKYMEHT, YAOCTOBEPSAIOWMIA NOIHOMOYMSA
npeacTaBMTeNs 3asaBUTENS, B CydYae 0bpalleHns 3a NpefocTaBeHNEM MyHMLMNAIbHON
YCNYIY YKa3aHHbIM JIMLIOM);

4) nogava 3asBNeHMs 0 NPeAOCTaBNEHN MYHULMNANLHON YCYTr U JOKYMEHTOB,
Heo6X0AMMBIX ANA NPefoCTaBNeHUs MyHULMNIbHOW YCyri, B 3NeKTPOHHOW (opMe ¢
HapyLUeHVeM YCTaHOB/IEHHbIX TPeboBaHWA;

5) HEeKOpPeKTHOe 3amnosiHeHre 06s3aTeNlbHbIX Nonel B popme 3asBNeHUs, B TOM
yucne B MHTEPAKTMBHOW hopme 3asBfeHWs Ha Pecny6/ivMkaHCKOM — nopTane
(HepoOCTOBEPHOE, HEMOJTHOE, MO0 HenpaBW/IbHOE 3ano/IHEHWE);

6) npeAcTaBfeHVWEe HEMOMHOro KOMIM/EKTa [OKYMEHTOB, HeobXoauMmbiX Ans
npeaocTaBneHns MyHULMNAIbHOR YCNyrn;

7) 3asBfieHWe O MPeAOCTaB/ieHWN YCMYry MOJAHO B OpraH rocyAapCTBeHHOM
BacTW, OpraH MecTHOro caMoynpaBfeHUst UK OpraHu3aLmio, B NOIHOMOYMS KOTOPbIX
HEe BXOAMT NpeaocTaBneHme MyHULMNaNbHOW YCNyTu;

8) HecobntofeHVe YCTaHOBMEHHbIX CTaTbeld 11 defepasbHOro0 3akoHa OT 6
anpens 2011 roga No 63-®3 «O6 31eKTPOHHOW NOAMUCU» YCNOBMIA MPU3HAHWS
AEACTBUTENbHOCTU YCUNEHHON KBANN(ULIMPOBAHHON 3NEKTPOHHO MOANNUCK.

2.7.2. TlepeyeHb OCHOBaHWI A/ OTKasa B npueme AOKYMEHTOB, HEOOXOAMMbIX
AN151 NONYYEHNUS MyHULMNAbHOR YCyTn, ABNSETCA UCHEPNbIBAIOLLMM.

2.7.3. PelweHne 06 0TKase B npueme 3asBNeHUSI U [JOKYMEHTOB, HEOOXOAMMbIX
AN NPefoCTaBNEHNS MYHULUMNASIbHOW YCNYr, MOXET OblTb MPUHATO Kak BO BPEMS
npuemMa 3asiBUTENs, TaK W NOCMe MOMYyYeHUs OTBETCTBEHHbLIM [JO/MKHOCTHLIM MLOM
cnonkoma HeobXxoaumbIX AN NPefoCTaBeHNS MYHULMNAIbHON YCNyrn LOKYMEHTOB
(cBefleHWI) € MCMOMb30BaHWEM  MEXBELOMCTBEHHOrO  MH(OPMaLMOHHOIO
B3aVMO/ENCTBUA, B CPOK, He NpeBblalowmii 9 paboumx AHeid co AHA peructpauum
3aABNEHNS.

2.7.4. 3anpellaeTca OTKasblBaTb B MpuemMe 3asBMIEHUSA U UHbLIX [JOKYMEHTOB,
Heo6X04MMbIX AN15 MPeAoCTaBNeHNs MyHULMNAILHOR YCNYTn, B C/lyYae eciin 3asB/eHune
M OKYMEHTbI, HEO6X0AMMbIE AN MPeAoCTaBNeHNs MyHULMMNAbHOM YCNyrn, NojaHbl B
COOTBETCTBUW C MH(OPMaLMEN O CpOKax M MopsiAKe NpeaocTaBneHnst MyHULMNAbHOM
ycnyru, ony611MkoBaHHON Ha EgnHom nopTtane, Pecny6/iMkaHCKOM nopTasie.

2.8. VicuepnblBatoLLuii nepeyeHb 0CHOBaHWIA /1 MPUOCTAHOB/EHUS U 0TKa3a B
NpPefoCTaBNEHNN MyHULMMNANLHOW YCNyTi

2.8.1. OcHOBaHMS ANa MNPUOCTAHOB/EHUA MPEAOCTaBNEHNA MYHMUMNAIbHON
YCNyr OTCYTCTBYHOT.

2.8.2. OcHOBaHMA ANA OTKasa B MPeAoCTaBAeHUM MYHULMNANIbHOW yCnyrn npu
BK/TKOYEHWW XXW/bIX MOMELLEHWNIA B COCTaB CNeLman13npoBaHHOMO XXUINLLHOIO (hoHAaa:

1) OTCYTCTBME YCTAHOB/IEHHbIX 3aKOHOAATE/IbCTBOM CBEAEHUA WM Hannuue
HeAO0CTOBEPHbIX CBEAEHWIA B JOKYMEHTaX, NPeAcTaBSeMbIX 3asBUTENEM.

2) He OCyLUeCTB/IeHa NOCTAHOBKA XXM/0ro NOMELLIEHMA Ha KaacTpOoBbIv YYeT.

3) XWoe NOMELLEHME He SBNSIETCA MYHULMNANbHOW COBCTBEHHOCTBIO.
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OcHOBaHMA [N OTKasa B MpPefoCTaBNeHUM MYHULUNANbHON YyCiyru npu
NCK/TOYEHUMN XKWU/bIX MOMELLEHUIA U3 COCTaBa CrneumanM3vpoBaHHOIO >KUIWLLHOMO
(hoHAa:

1) Ha/Mure y rpaKaaHWHa WU YIEHOB ero CembW Ha npaBe COO6CTBEHHOCTU
APYroro >Xunoro nomewieHns (4onvM B npase COBCTBEHHOCTM XXWIOMO MOMELLEHNSA)
o6Let nnowaabto 60/blle YYETHOW HOPMbI MOLAAM XKUI0r0 NOMELLEHNA Ha OAHOro
y/sieHa CemMbM.

2) MNpeBbllleHa HOpMa MNPefoCTaBNeHNs MOWAaan  >KWUIOro  MOMEeLLEeHUs,
yCTaHOB/IEHHasA HOPMAaTMBHLIMW TMPaBOBbLIMW aKTamu, MPUHATLIMA B COOTBETCTBUU C
3aKOHOAAaTe/IbCTBOM.

2.8.3. TlepeyeHb OCHOBaHWA ANs OTKa3a B MpeAoCTaBNEHMM MYHUUUNANbHON
YCNyri ABNAETCA UCUEPMbIBAOLLAM.

2.8.4. 3anpelyaetcd OTKasblBaTb B MPefoCTaBNeHUM MYHULMNaIbHON YyCnyrun B
C/lyyae, €CnM 3asB/ieHMe O MpPefOCTaB/IeHMN MYHUUMNAIbHON YCIyrn nogaHo B
COOTBETCTBUM C MHOPMaLMel O CPOKax 1 NopsakKe NpefocTaBneHnUs MyHULMNAIbHOA
ycnyru, ony6smMKkoBaHHON Ha EguHOM nopTane, Pecrny6iMkaHCKOM nopTane.

2.9. MopsaoK, pasMep 1 0CHOBaHWS B3MMaHMWS FOCYAapPCTBEHHO NOLIAMHBI UMW UHOIA
MnaTbl, B3MaeMOIA 3a MPef0CTaBIeHNE MYHULMMNANLHOW YCyTy

MyHuWUMNanbHas ycayra npefocTaBseTcs Ha 6e3803Me3HOl OCHOBE.

2.10. lMepeyeHb yCnyr, KOTOpble ABASKOTCS HEOOXOAUMbBIMM 1 06513aTeNbHBIMU ANs
NpefoCcTaBNeHNst MyHULMNANbHOW YCyr1, B TOM YMCNe CBEAEHNS O IOKYMEHTE
(10KyMeHTax), BbljaBaeMoM (BblAaBaeMblX) OpraHM3aLusaMi, Y4acTBYHOLLMMM B

NPeA0CTaBNEHNN MYHULMMANbHBIX YCNYT

[MpefocTaBieHVe HEOOX0ANMbIX U 0653aTeNbHbLIX YCYT He TpebyeTcs.

2.11. TopafoK, pa3mep M OCHOBaHWA B3VMaHWA Nnatbl 3a NpefocTaBieHne yCnyr,
KOTOpble ABNAKOTCA HEOOXOAMMbIMU 1 0653aTe/TbHbIMW 415 NMPeLOCTaB/1IeHMNS
MYHULMNANIbHOW YCNYTri, BKIOYasa MH(OPMaLMIo 0 METOAMKE pacyeTa pa3Mepa Takoi
nnatbl

MocTaHOBKA >XW/IOr0 MOMELLEHNS HA KafacTPOBbI/i YUYEeT OCYLLECTB/SETCA B
COOTBETCTBMM C Tapudamun, [eACTBYIOLMMM AN OPraHoB, OCYLLECTBASHOLMX
TEXHUYECKYH0 MHBEHTapU3aLMo 1 NOCTaHOBKY 0ObEKTOB Ha KalaCTPOBbIN YYeT.

2.12. MakcuMasnbHbIi CPOK 0XUAaHUS B ouepean Npu nogade 3anpoca o
NpPefoCTaBNEHNN MYHULMNANLHON YCNYTW, YCNyrn, NpeaocTaBnsemMoli opraHmsalei,
y4aCTBYIOLLEN B NPeaoCcTaBeH MyHULMNANBLHOR YCayri, 1 Npu NofyYeHnn
pe3ynbTaTa NPeaocTaBeHNs Taknux ycnyr
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2.12.1. Bpemsi oXXnaaHus npy nogaye 3asaBfeHUst Ha NOMyYeHNEe MYHULMNAIbHOM
YCNyru - He 6onee 15 MUHYT.

2.12.2. Mpn nonyyeHnn pesynbTaTa NPefoCTaBAEHUS MYHULMNANLHOW YCAyri
MaKCMMaslbHbIA CPOK OXKMAAHWS B 0UEpean He A0MKeH NpeBbiWaTh 15 MUHYT.

2.13. CpoK 1 NnopaaokK perncTpaunmn sanpoca 3aasuTtensa o0 NpefocTaB/IeHUm
MYHULMMANbHOW YCNYTU U YCNYTW, NPeAOCTaBNIAEMO OpraHu3aLmeid, y4acTByOLLEN B
NpefocTaBNeHM MYHULUMNABHOR YCYT, B TOM YUC/IEe B 3/IEKTPOHHOW (hopme

2.13.1. Mpw nnyHomM obpatyeH B M®PL] B fieHb NOAayun 3asaB/IEHUS 3aABUTENHO
BblaeTcsa pacnucka ns AVIC M®L] ¢ peructpayiOHHbLIM HOMepPOM, NOATBEPXKAAIOLLNM,
4TO 3asB/IeHMEe OTMPaB/IEHO, U AATOIN NoJauN 3adBNeHUS.

2.13.2. Tpn HanpaBneHUn 3adBneHUA MNocpeAcTBOM EAMHOro noptana,
Pecny6/MKaHCKOro noprasna 3asaBuTesb B AeHb Nojayu 3asas/ieHns NonyyvaeT B IMYHOM
KabuHeTe Pecrnyb/MKaHCKOro rmnopTtasia M MO 3/1eKTPOHHOM Mo4Te YBeLOM/IEHME,
NnoATBepXKJalolllee, UTO  3asB/IeHWE OTNPaBNEHO, B  KOTOPOM  YKasblBaloTCA
PErucTpaumoHHbIA HOMEP 1 JaTa nogadmn 3asBieHus.

2.13.3. Tpn nuyHom o6palleHn B KICNofKOM B [eHb MoJayn 3asBfieHUs
YMNONHOMOYEHHbLIM A0/MHKHOCTHLIM NNLOM Vcnonkoma 3asaBUTENIO BblJaeTca pacnucka
13 aBTOMaTU3NPOBAHHOW MH(OPMALMOHHOW CUCTEMbI, NMPeAHa3HAYeHHOW /19 OKa3aHus
rOCYZapCTBEHHbIX M MYHULUMNA/bHbLIX YCYr, C PerucTpayMoHHbIM HOMEPOM, AATou
nofayu 3aaBneHnsa N nepevyHem npeacTaB/eHHbIX JOKYMEHTOB.

2.14. TpeboBaHMS K MOMELLEHNAM, B KOTOPbLIX NPeA0CTaBNAeTCs MyHULMNaIbHas
yCnyra, K 3a/ly OXuaaHus, Mectam Ans 3anosiHeHWs 3anpocoB O NPeaoCcTaBeHNN
MYHULMNAbHOW YCNYr, MH(OPMAaLMOHHBIM CTEHAaM € 06pasuaMm 1x 3anoHeHNs U
NepeYHEM [JOKYMEHTOB, HEOOXOAMMbIX AN NPEAOCTaBNEHNA KaXKA0W MYHULMNAIbHOM
YCNYTK, pasMELLEHNIO 1 0HOPMIEHUIO BU3YallbHOM, TEKCTOBOMN 1 MYNTbTUMEANIAHOA
MH(opMaLum 0 NopsiKe NPeAoCTaBEHNS TaKOW YCNYri, B TOM YnC/ie K 06eCneYeHuto
AOCTYMNHOCTM ANS MHBA/IMAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUN C (hefepasibHbIM
3aKOHOAATe/IbCTBOM W 3aKOHOAATeNbCTBOM Pecny6/inkn TatapcTaH O coupaibHOM
3alumTe UHBaNMAOB

2.14.1. MpefocTaBneHNe MyHULMNANBLHONM YCNYTA OCYLLECTBAAETCA B 34aHMSX U
MOMELLUEHNSAX,  000pYAOBaHHbIX NPOTUBOMOXAPHOM  CUCTEMOM U CUCTEMONA
MOXXapPOTYLLEHNS.

MecTa npuvema 3asBuUTenei 060pPyaAytHOTCA HeobXoAMMOM MebGenbko  Ans
0thopMAIEHNS OKYMEHTOB, MH(OPMaLNOHHbIMK CTEHAAMM.

2.14.2. B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoin Pefdepaumn o
COUManbHOM 3allMTe MHBaNMAOB B LENsX 6GecnpensaTCTBEHHOro AocTyna K MecTy
NpeaocTaBneHNs MyHULMNANbHOR YCNyrin 06ecneymBaeTcs:

1) obecrneunBaeTcss 6ecrnpensTCTBEHHbIA [OCTYN WHBAIMAOB K  MEC
NpeaocTaBneHns MyHULMNaIbHOW yenyrn (YAO0OHbIM BXOA-BbIXOL B MOMELLEHUS U
repemMeLleHne B UX npeaenax);
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2) Bu3yasibHasd, TeKCToBas W MyNbTUMeAUAHAA WHGopMaumMsa O nopsake
NpefoCTaBNeHNs MYyHULMNATbHOW YCNYr pasmeLwlaeTca B YAO0OHbIX A1 3asBUTeNei
MecCTax, B TOM YMC/ie C Y4ETOM OrpaHuyeHHbIX BO3MOXHOCTEN MHBA/INAOB;

3) CONpoBOX[eHWE WHBASIMAOB, MMEKLWMX CTOMKME PacCTPOMCTBa (PYHKLMN
3PEHUS U CaMOCTOATENbHOIO MEPeBKEHNS, U OKa3aHWe M NOMOLLM,

4) BO3MOXXHOCTb CaMOCTOSTE/IbHOTO MepeaBMKEHUA MO  TeppuTopun, Ha
KOTOPOW  pacnosoXeHbl OOBLEKTbI  COLMAIbHOW, WHXXEHEPHOW W TPaHCMOPTHOW
NHDPACTPYKTYP, BXOJA B TakMe 0OBLEKTbI M BbIXOAA M3 HUX, MOCAAKW B TPAHCMOPTHOE
CPeACTBO M BbICafKM M3 HETO, B TOM YKC/e C UCMO/Ib30BaHMEM Kpec/a-KoMACKY;

5) Hag/exailee pasmelleHve 0060pyfoBaHWA W HOCUTENEW WHQOopMauuu,
HeobXoAnMbIX A/19 obecrneyeHns 6ecnpensaTCTBEHHOro LOCTYyrna MHBaIMAOB K yciyram
C YYETOM OrpPaHNYEHUI NX XKXN3HeLeATeNbHOCTY;

6) AaybnuposaHve HeobXoaUMOW AN WHBA/IMAOB 3BYKOBOW W 3PUTENbHOM
MH(OpMaLMK, a Takxe Hafnuceil, 3HAKOB WM WHOMW TEKCTOBOM W rpamyecKoi
MH opMaLMM 3HaKaMK, BbINO/THEHHBLIMU pefibe()HO-TOUYEYHbIM LpUgTOM Bpaiinsg;

7) [OoMyCK CypAonepeBoAynKa U TUIOCYPAONEPEBOAUNKA,;

8) nmonyck cobaku-nNpoBOAHMKA MPU HAIMYMKN LOKYMEHTA, MOATBEPXKAAOLLEro
ee creynanbHoe o0OyYeHVe W BbigaBaemMoro no qopme WM B MOPSAAKe, KOTOpble
YCTaHOB/IEHbI MPUKa3oM MwuHUCTepcTBa Tpyda M COLManbHOM 3alimTbl POCCUMINCKOM
depepaumm  oT 22.06.2015 Ne 386H «O6 yTBEpXKAEHUM (HOPMbl  [OKYMEHTA,
MOATBEPXKAAIOLLEro CrneuuanbHoe 06yyeHne Cco0aku-NMPOBOAHMKA, W MOpAAKa €ero
BblAaum».

2.14.3. TpeboBaHMa B 4acTu 06ecreyeHWs [OOCTYNHOCTM A9 WMHBaINOB
0ObEKTOB, B KOTOPbIX OCYLLECTB/IAETCA MpefocTaB/eHe MYyHULMUMANbHON YCNyru, W
CPeACTB, MCMOMb3YeMbIX MPU MNPeAoCcTaBNeHN MYHUUUNANbHOW YCNyru, KOTopble
yKa3aHbl B noAnyHKkTax 1 -4 nyHKTta 2.14.2. aAMWHUCTPATUBHOIO pPErnaMeHTa,
NPUMEHAOTCA K O0ObeKTaM W CpeAcTBaM, BBeAEHHbIM B 3KCM/yatauuio  Wau
npoLueALinM MOAepHM3aLUM0, PeKOHCTPYKLMIO nocne 1uonda 2016 roga.

2.15.  Tlokasartenu AOCTYMNHOCTU U KayecTBa MyHULMMNaNbHOW YCyrn, B TOM YnC/e
KONNYECTBO B3aMMOAENCTBMIA 3aBUTENS C JO/IHKHOCTHBLIMU NLaMK MpK
npeaocTaBneHU MyHULMNANBHOM YCNYTX U NX NPOAOC/MKUTENIbHOCTb, BO3MOXHOCTb
NoNyyYeHNs NHPOPMaLMK 0 XOAe NPeAoCTaBNeHNS MYHULMNAIbHOR YCyrn, B TOM
yuncne ¢ UCNo/b30BaHNMEM UH(OPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOI N,
BO3MOXHOCTb /IM60 HEBO3MOYXKHOCTb MOMYYEHUS MYHULMMNANILHON YCNYyTU B
MHOT0(yHKUNOHa/IbHOM LIEHTPE NMpefoCcTaB/IeHNs TOCYAaPCTBEHHbIX U
MyHUUMNaNbHbIX YCnyr (B TOM Yucne B NOHOM 06beMe), B 1l060M TeppUTOpUabHOM
nogpasfeneHny opraHa UCMoIHUTENIbHO PacnopaanTe/IbHOrO OpraHa MeCTHOro
camoynpas/neHus, Mo BbIbopy 3asaBUTeNs (3KCTEPPUTOPUATIbHBIA MPUHLMM),
nocpeAcTBOM 3anpoca 0 NPeAoCTaBNEHNN HECKObKMUX FOCYAapPCTBEHHbIX 1 (1K)
MYHUUMNANbHBIX YCNYT B MHOMOMYHKLUMOHA/IbHBIX LEHTpax NpeaocTaBieHns
rOCYapCTBEHHbIX Y MyHULMNANbHBLIX YCNYT, NPeAyCMOTPEHHOro cTaTheil 15.1
depnepanbHOro 3akoHa Ne210-P3 (KOMMNIEKCHbI 3anpoc)
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2.15.1. lNMokasatensamu LOCTYMNHOCTW MpefoCTaBNeHUs MYyHULMNAaSbHOW YCiyru
ABNAKOTCA:

pacnosioXXeHHOCTb NOMELLeHNs, B KOTOPOM BefeTca NpueM, Bblhaya JOKYMEHTOB
B 30He JOCTYMNHOCTM 0OLLEeCTBEHHOr0 TPaHCNopTa;

Ha/InuMe HeoOXOAMMOro KOMMYecTBa CreuuasucToB, a Takke MOMELLEeHWn, B
KOTOPbIX OCYLLECTB/AETCA MPUEM JOKYMEHTOB OT 3asBUTENEN;

Ha/IMuMe uncYepnblBalOLLe WHQopMauun o crocobax, NopsAKe M CpoKax
NpefoCTaBNeHUs MYHUUMMNANbHON YCIyrn Ha WMHMOPMAUMOHHbLIX CTeHAax, EfuHOM
noptase, PecrnybnkaHCKOM noptase, 0uuUMaibHOM caiTe MyHULMMNASbHOTO paioHa;

OKasaHMe TMOMOLM WHBaMAaM B MPeOdONeHNN  6GapbepoB,  MeLLatoLLmX
MONMYYEHMIO UMW YCNYT HapaBHe ¢ ApYrMU NLaMK.

2.15.2. TlokasaTengMn KayectBa NPeAOCTaB/IEHNA MYHULMMNATIBHON YCIyru
ABNAKOTCA:

1) cobntofeHne CPOKOB Nnprema 1 pacCMOTPEHNSA [OKYMEHTOB;

2) cobntofieHre CpoKa NnosyyeHus pesynbTata MyHUUUNaIbLHON YCNyru;

3) oTCyTCTBME OOOCHOBAHHBLIX >Kanob Ha HapylWeHUs aAMWUHUCTPATMBHOIO
pernameHTa, CoBepLleHHble paboTHMKamMK LIcnoskoma;

4) KONNYECTBO B3aNUMO/ENCTBUI 3asBUTENSA C AO/HKHOCTHLIMU MLamu (6e3 yyeTa
KOHCY/bTauui):

B3aMMOAENCTBNE 3asaBuUTeNns C paboTHukamu Wcnonkoma wunv MOL, npw
NpefocTaBneHnn  MYHUUMNAIbHOW — YCYTM  OCYLLECTB/AETCA OAMH  pa3  npw
npeAcTaB/ieHNN 3asB/1eHNA CO BCEMN HEOOXO0ANMbIMU LOKYMEHTaMW;

OAMH pa3 B C/lyvyae HeOOXOAMMOCTW MOSyYeHUs pesynbrarta npefocTaBieHus
MyHMUMNaNbLHON ycnyrn B crnonikome nnv ML, B hopme 3k3emnispa 3NeKTPOHHOIO
LAOKYMeHTa Ha 6yMaXKHOM HocuTere.

[MPOAO/MHKMNTENBHOCTL OAHOr0 B3aVMOLENCTBUA 3aABUTENA C  AO/HKHOCTHBIMM
nnuaMm Npv NpeaocTasieHn MyHULMNATbHOW YCNYTW He NpeBbiwaeT 15 MUHYT.

3asBuUTESb BrpaBe OLEHWUTb KaueCcTBO MPeaocTaBneHnst MyHUUMNaIbHOR YCnyru ¢
MOMOLLbK YCTPOWMCTB MOABVKHOW pagmoTeniePOHHOM CBA3W, C  MCMO/Mb30BaHNEM
Pecrny6/IMKaHCKOro noptana, TepMUHa/IbHbIX YCTPOMCTB.

2.15.3. VH(hopmauma 0 xofe NpefocTaBfieHUs MyHULMMASIbHON YCYru MOXKET
ObITb  MOMyyeHa 3asBUTENlEM B JIMYHOM KabuHeTe Ha EguvHOM  noptane,
Pecny6/1vMkaHcKoM nopTane, B Micnonkome, MOLL.

2.15.4. TlpepocTaBfieHNne MyHULMNAIbHOW YCNYrn OCYLLECTBNAETCA B JIO60M
M®LL no Bbi6oOpy 3asaBUTENs He3aBUCMMO OT MecTa ero >XXUTe/bCTBa WM MecTa
(haKTMYeCcKoro npoxxmeaHus (nNpebbiBaHnA) Ha TeppuTopun Pecny6nvky TatapctaH no
3KCTEPPUTOPUAIBHOMY NPUHLMNY.

MyHuuunanbHasa ycnyra B cocTaBe KOMMIEKCHOrO 3anpoca He NpeaocTaBnseTcs.

2.16. VHble Tpe6oBaHMs, B TOM YMC/E YUUTbIBAKOLLE OCOGEHHOCTM NPeA0CTaBNEHNS
MYHULMNANbHOW YCNYTX MO 3KCTEPPUTOPUANbHOMY NPUHLMAY (B CyYae, ecnu
MYHULMNabHAA YCnyra npefoCcTaBseTcs No IKCTEPPUTOPUAIBLHOMY NPUHLIMMY) Y
0COGEHHOCTM NMPeA0CTaBNEHNSt MYHULIMNANBHOW YCYTW B 31EKTPOHHOI (hopme
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2.16.1. IMpn npegocTaBneHUN MYHUUUMNAIbHOM YCNYT B 3MIEKTPOHHON (hopme
3asBUTE/b BrpaBe:

1) nonyunutb  MHMOPMaUMKO O NOpPsAAKE U CpoKax  MpeaocTaBieHns
MYHULMNaIbHOW yCyri, pasMelleHHyt0 Ha EguHom nopTane, Pecny6/MKaHCKOM
nopTase;

2) nopatb 3asBfieHWe O MNPeAoCTaBleHUN MYHULMNAIbHOW YCNYr U WHble
LOOKYMEHTbI, He06XoAMMble A4/19 NPefOCTaBNeHNS MYHULMUNANbHOR YCYrn, B TOM YuC/e
LAOKYMEHTbI Y MHOPMaLMIO, 3/IEKTPOHHbIE 06pa3bl KOTOPbLIX paHee ObiNn 3aBepeHbl B
COOTBETCTBMM C NMYHKTOM 7.2 YacTh 1 cTatbn 16 ®efepasibHoro 3akoHa Ne 210-P3, ¢
MCnosib3oBaHeM Pecny6nKaHCKOro noprana;

3) Nony4nMTb CBEAEHUS O XOfEe BbIMNO/HEHUS 3afBNEHWMIA O MpeaocTaB/eHUN
MYHULMMANbHOW YCNYTW, NOLAHHbIX B 3/IEKTPOHHOW (POPME;

4) OCYLeCTBUTb OLEHKY KayecTBa NPefoCTaBeHNss MyHULUNIbHOR YCyTu;

5) nonyuntb pe3ynbTar MNPeAoCTaBNeHNs MYHUUMUNANbHOW YCnyrn B (opme
3MIEKTPOHHOI0 AOKYMEHTa;

6) nopaatb Xanoby Ha peLueHne u aelicTeue (6e3aencTeme) Mcnonkoma, a Takke
ero AO/HKHOCTHbIX /AL, MyHULUMNAbHBIX CAy)Xalmx nocpeacTsom PecnybmnmKaHCKOro
noptana, noptana enepasbHON roCyaapCTBEHHOW WHMOPMALMOHHOW CUCTEMBI,
obecneyrBaroLLeil npouecc AocyaebHoro (BHecyaeOGHOro) 06XanoBaHWA PeLLeHnin ©
[eiicTBMin (6e34einCTBMSA), COBEPLUEHHbLIX MPWU MPefoCTaBNeHUM TOCYAAapPCTBEHHbLIX W
MYHAUMNANbHLIX  YCYr — opraHamu, nNpeaoCcTaBNAWMMA  rOCYAapCTBEHHbIE U
MyHUUMNa/bHbIE  YCAYTW, WX  LO/MKHOCTHbIMWA  NLAMKW, TOCYAapPCTBEHHbIMM 1
MYHULMNANbHLIMUA CNYXXaLLMMW.

2.16.2. PopmmnpoBaHMe 3aaB/IeHNA OCYLLECTB/AeTCA MOCPELCTBOM 3ano/iHeHus
3NEKTPOHHOIN (hopMbI 3adBNeHMA Ha PecnybnmnkaHCKOM nopTtane 6e3 HeobXxoauMOoCTy
A0NONTHUTENBHON NoJayn 3asB/IeHNA B KaKOW-M60 MHOW (hopme.

2.16.3. MNpwn hopmuposaHnn 3asB/1eHUA 06ecnevmBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHMS M COXPaHEHWS 3adB/IEHUS U UHbIX JOKYMEHTOB,
HeoOX0ANMBIX A/ NPeAOCTaBEHNA YCYTH;

2) BO3MOXXHOCTb 3arO/IHEHUS HECKOSIbKMMW 3asBUTENSAIMU OAHOI 3/1IEKTPOHHOM
(hopMbl 3asBNEHNUA NpW ObpalleHnn 3a ycriyramu, npeanosaratowMmmn HamnpasieHne
COBMECTHOrO 3aB/IeHNA HECKONIbKUMU 3aABUTENAMU;

3) BO3MOXKHOCTb Meyvatn Ha B6yMaXHOM HOCUTeNe KOMUW 3M1eKTPOHHOWN (DOPMbI
3asB/1EHWS;

4) coxpaHeHMWe paHee BBeAEHHbIX B 3/IEKTPOHHYIO (hOPMY 3asB/1IEHMS 3HAYEHWIN B
NHO60IN MOMEHT MO XeNlaHMK0 MO/b30BaTE/A, B TOM YKC/Ee MPY BO3HUKHOBEHWUW OLUMOOK
BBOZa ¥ BO3BpaTe 47151 MOBTOPHOI0 BBOAA 3HAYEHWNIA B 3MIEKTPOHHYHO (hOpMY 3asB/IEHNS;

5) 3anonHeHWe Mosieil 31eKTPOHHON (opMbl 3asBNeHNA [0 Hayana BBOAA
CBefleHNA 3asBUTENeM C WCMOMb30BaHWEM CBefeHWW, pasMelleHHbIXx B ECUA, u
CBefleHWiA, onyb6MKoBaHHbIX Ha PecnybnnkKaHCKOM nopTane, B 4acTW, KacaroLencs
CBefleHWIA, OTCYTCTBYHOLLMX B €4NHON CUCTEME MAEHTUNKALUM N ayTEHTU(NKALNN;

6) BO3MOXHOCTb BEPHYTbCA Ha /t060M M3 3TanoB 3arno/IHEHUS 3MEKTPOHHOM
(hopMblI 3asB/1EHUS 6e3 NOTEPY paHee BBEAEHHOW MH(opMaLuW;
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7) BO3MOXXHOCTb [0CTyna 3asBUTENA K paHee MoAaHHbIM VM 3asB/ieHUAM B
TeyeHve He MeHee OfHOro roga, a Takke 4aCTUYHO CPOPMUPOBAHHBLIM 3asB/IEHUAM - B
TeYeHne He MeHee 3 MECALEB.

2.16.4. 3anucb 3asBuTenert Ha npuem B M®L (aanee - 3anncb) OCYLLECTBNSAETCS
nocpeAcTBoM Pecny6/MKaHCKOro noprana, Tefnef)oHa KOHTaKT-ueHTpa ML,

3aABUTENIKO MPeLOCTaB/AETCA BO3MOXHOCTb 3anncy Ha nobble cBOOOAHbIE AN
npuema faTy v Bpemsa B npefenax yCTaHOB/IEHHOr0 B MHOIOMYHKLMOHAIbHOM LieHTpe
rpadmka npuema.

3anucb Ha onpegeneHHyI0 AaTy 3akaH4MBaeTCs 3a CYTKW [0 HaCTyM/eHUs 3TOou
[aTbl.

[ns ocyLlecTBNeHNs NpeaBapuTeIbHOM 3anncy NocpeacTsoM Pecny6/MKaHCKoro
noprasia 3asaBuUTeNt0 HeOOXOAMMO YKa3aTb 3anpallviBaeMble CUCTEMOW [aHHble, B TOM
yumcne:

(hamunanio, Nms, 0T4YeCTBO (MPU HANYMK);

HOMep TeNlethoHa;

aflpec 3NeKTPOHHOM NoYTbI (N0 XXeNaHUH);

Xenaemyro Jaty v Bpems npuema.

B cnyyae HECOOTBETCTBMS CBeLEHWI, KOTOpble COOOLWMN 3asBUTeNb Npu
npeABapuTeNIbHON 3anncK, LOKYMeHTaM, MpeACTaB/IeHHbIM 3asaBUTENEM MpU IMYHOM
npueme, NpeasapuTesibHasa 3anucb aHHyIMPYeTCS.

Mpy  OCyLleCTBNEHUN NpeABapUTeNbHOM 3anucu 3adBUTEN0  06ecrnevnBaeTcs
BO3MOXHOCTb pacrneyataTb Ta/IOH-NMOATBEPXKAEHNe. B cnydyae, ecnm 3adBUTENb
COOGLUMT agpec 3NMEKTPOHHOM MNOYTbl, Ha YKasaHHbIA agpec TakXke HarpaBnsercs
MHOPMaLMA O NOATBEPXKAEHNM NPeABaPUTENIbHOM 3aNUCK C YKa3aHeM AaTbl, BPEMeHU
N MecTa npuemMa.

Mpy OCyLWEeCTBNEHNN NpeABapUTENbHON 3anncy 3asaBuTeNb B 0653aTe/lbHOM
nopsagke MHopMMUpyeTca 0 TOM, YTO NMpefBapuTesibHasa 3anucb aHHYNMPYETCA B C/lyyae
ero HesiBKM N0 UCTeYeHMM 15 MUHYT C Ha3HAYEeHHOro BPeMEHM Nnpuema.

3asABuTeNb B /I060€ Bpems BripaBe 0TKa3aTbCA OT MpeLBapUTe/IbHO 3anuncu.

3anpellaetcs TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHBbIX [ENCTBUIA, Kpome
MPOXOXAEHNA NAEHTU(MKALMM U ayTEHTU(MKALMN B COOTBETCTBUN C HOPMATUBHbLIMU
NpaBoBbIMW akTaMn Poccuiickoin dDefepaumun, ykKasaHus LevM npuema, a Takxke
NpefoCTaBNeHns CBeAEHUn, HeobXoAMMbIX AN pacyeTa AIUTENbHOCTU BPEMEHHOrO
MHTEepBaa, KOTOPbIA He06X0AMMO 3abpOHMPOBATb A4/11 MpUemMa.

3. CocTas, nocnegoBaTe/ibHOCTb U CPOKHM BbINMOJ/ITHEHNA aAMUHNCTPATUBHbIX
npouegyp, Tpe6OBaHI/IFI K NopAaAgKy nx BbIMOJ/IHEHWA, B TOM HUC/1E 0COBEeHHOCTN
BbIMOJ/THEHNA aMWHUCTPATUBHbIX NMpoueayp B 31'IeKTp0HHO|7I (*)OpMe, a TaKXke

0COBEHHOCTW BbIMOJ/IHEHUSA AJMUHUCTPATUBHbLIX MPoueayp B
MHOFOdJyHKLl,I/IOHa]'IbeIX LUEHTPax

3.1. OnwucaHve nocneaoBaTeNbHOCTY AeACTBUI NPU NPeaoCTaBIEHNN
MYHULMNaNbHON yCnyru
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3.1.1. MMpenocTaBneHe MyHUUMNANbHOW YCNYrn BKOYaeT B cebs cnegytoLlme
aAMMHUCTPATMBHbIE NpoLeaypsbl:

1) KOHCYNbTUPOBAHNA 3adBUTENS;

2) NPUHATE W PacCMOTPEHME KOMM/EeKTa AOKYMEHTOB, MpeAcTaB/IEHHbIX
3as9BUTENEM,;

3) HanpaB./ieHe MeXBeAOMCTBEHHbIX 3arpocOB B OpraHbl, Yy4acTBylOLLME B
NpeaocTaBneHN MyHULUMNANbHOW YCNYTK;

4) noAroToBKa pesysnbTaTa MyHUUMUNALHON YCNYTW;

5) Bblgaya (HanpaefieHNe) 3ad9BUTENIO pe3y/ibTaTa MyHULMNAbHON YCNYTW;

6) ncrnpa.neHne TEXHUYECKMX OLUMOOK.

3.2. OKa3zaHue KOHCY/bTalWi 3asBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOMHEHUA aAMUHUCTPATMBHOM NpoLenypsbl
ABNSETCA O0bpallleHne 3asaBUTeNss MO BOMPOCaMm, CBSi3aHHbIM C MpPefoCTaB/IEHNEM
MYHULMN&bHOW YCYT W,

JOMKHOCTHBIM oM (pabOTHUKOM),  OTBETCTBEHHbIM 32  BbIMOJIHEHUNE
afIMUHMCTPATMBHOM Npoueaypbl, ABNSAETCS:

npu obpateHnn 3aasutens B M®L, - paboTHNUK MDL;

npu obpaieHnn 3assutens B Vcrnoskom - cekpeTapb Mcnonkoma (ganee -
[AO/MKHOCTHOE /INL0, OTBETCTBEHHOE 38 KOHCY/IbTUPOBaHME).

3.2.2. 3asBUTeNb BrpaBe 06paTUTLCS 3a KOHCY/bTauMeil 0 nopsake M cpokax
npefocTaBneHns MyHuumnasbHoW ycnyrm B M®LL nMYyHO M No  TeneqoHy K
3N1IEKTPOHHOM MnouTe.,

PaboTHUK MLl KOHCYNbTUPYET 3asBUTeNsA, B TOM 4uMC/le N0 cocTaBy, (hopme
NpeacTaBnseMo LOKYMeHTaUMM 1 ApYyruM Borpocam A1 NofyvYeHns MyHULUNIbHO
yCnyru.

3aaBuUTENb MOXEeT MOoAy4nuTb WHQOpMaUMIO O MopsaKe MpefocTaB/eHUs
MYHULMNANbHOW YCNYyTr Ha ounumanbHom cate ML http://mfcl6.tatarstan.ru.

AOMUHUCTPATUBHbIE MPOLEAYPbl, YCTaHaBAMBAeMble HACTOAWMM  MYHKTOM,
BbIMO/IHAOTCA B ieHb 00paLleHns 3aaBUTeNs.

PesynbTaTamy  BbINOAHEHUA  aAgMUHUCTPATUMBHBLIX  MPOUedyp  ABAAKOTCA:
KOHCYyNbTauMs Mo cocTaBy, (hopme NpeAcTaBIseMOil [OKYMeHTaumu W apyrum
BONpocam, Heo6XoAMMbIM A4J1 NOMYyYEeHUS MYHULUNANbHOR YCyT .

3.2.3. 3asBuTeNb BNpaBe 06paTUTLCS B icnonkome no TeneoHy 1 3NeKTPOHHON
MnouTe, a TaKXe MOMYyYnUTb KOHCY/bTauMio Ha Pecrny6/ivMkaHCKOM nopTtane, caunTe
icnonkoma o nopsgke U Cpokax MNpPeaocTaBfieHNs MYHUUMMASbHOW YCNyru, B TOM
yucne no cocrasy, hopMe MpeAcTaBNAeMOM AOKYMeHTaumu 1 apyrum Bonpocam fAns
Mofy4YeHns MyHULMNAbHOW YCNyTW.

[JOMKHOCTHOE /NNLO, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHWe WHMopMUpyeT
3afBUTeN B COOTBETCTBUM C TpeboBaHMAMM nyHKTa 1.3.4 aAMUHUCTPATMBHOIO
pernameHTa.

AOMUHUCTPATUBHbIE MPOLEAYPbl, YCTaHaBAMBAEMble HACTOAWMM  MYHKTOM,
BbIMO/HAOTCA B TeUEHNE TPex pabounx fHei Co AHA MOCTYMN/IEHNS 0bpaLleHus.


http://mfc16.tatarstan.ru
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Pe3ynbTaTamMy  BbINOMHEHUS  aIMMHWUCTPATUBHbIX — Npoueayp  ABNSHOTCA:
KOHCY/NbTaUuM Mo CcocTaBy, (hopMe MPeACTaBNSeMO AOKYMEHTaUMU W ApYTUM
BOMpOCam, He0OXOAMMBIM NS NOMYYEHUSt MYHULMMNANBHON YCayT .

3.3. [pUHATNE 1 pacCMOTPEHWE KOMMJIeKTa JOKYMEHTOB,
npeacTaB/IEHHbIX 3aABUTENEM

3.3.1. MNpvieM JOKYMEHTOB A/11 MpefoCTaBNeHUs MyHULUMNASIbHOW YCyTn Yepes
M®L, nnn yaaneHHoe paboyee mecto M®LL,

3.3.1.1. 3asBuTenb (NpeacrtaBuTeNb 3aaBuTeNs) obpatlaetcd 8 M®PLL ¢ 3anpocom
O MNpefoCTaBNEHNUN MYHUUMMANBHOW  YCAyrMu W NpefcTaBnseT AOKYMeHTbl B
COOTBETCTBUM C MYHKTOM 2.5 afMUHUCTPATUBHOIO perfiaMeHTa.

3.3.1.2. PaboTHNK M®LL, BegyLmin nprem 3asaB/IeHNI:

ornpefenseT npeAMeT obpalleHuns;

YO0CTOBEPAET IMYHOCTL 3aABUTENS,

MPOBOAMT NPOBEPKY NOIHOMOYMIA LA, NOAAOLLErO [JOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBMSA [OKYMEHTOB TPEOOBaHWAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO pernamMeHTa;

3arnosiHAeT 3/1eKTPOHHYO hopmy 3aaBneHns B ANC MOL;

npu  NpeaocTaB/iEHUM  [JOKYMEHTOB,  YKasaHHbIX B NyHKTe 2.5
aIMMHUCTPATMBHOIO  perfiameHtTa Ha  OyMaXHOM  HOCWUTeNe,  OCYLLecTBAseT
CKaHVpOoBaHMe NPeACTaB/IEHHbIX 4OKYMEHTOB;

pacneyatbiBaeT 3aaBneHne n3 AIC ML,

nepefaeT 3aABUTE/IO Ha NPOBEPKY N NOANUCAHNE;

rnocsne nognucaHua CKaHMpyeT nognucaHHoe 3assneHne 8 AVIC MoL;

sarpy>kaet B AVIC M®L| JoKyMeHTbI, NpefCTaB/ieHHbIE B 3/IEKTPOHHON (hopme
W 3NEKTPOHHbIE 00pasbl OTCKAHMPOBAHHbLIX LOKYMEHTOB, (DOPMUPYET 3/1eKTPOHHOE
[leno;

BO3BpaLLaeT NOAMMCaHHOe 3asB/IeHNe Y OPUTrMHAbI OYMaXKHbIX JOKYMEHTOB;

BbIZLAET 3aABUTE/IO PacnUCKy B NpUEME JOKYMEHTOB.

ALMVHUCTpPATUBHbLIE NPOLEAYpbl, YCTaHaB/NMBaeMble HACTOALWMM MYHKTOM,
BbIMO/HAOTCA B ficHb 00paLleHNs 3aaBUTENS.

Pe3ynbTatamy BbINOSHEHNA aAMUHUCTPATUBHbLIX NPOLeayp ABMAKOTCA: rOTOBOE K
OTNpaBKe 3asB/IeHNE M NAKeT JOKYMEHTOB.

3.3.1.3. PaboTHNMK M®PL|, HanpaBnseT nakeT [JOKYMEHTOB, TMPUHATbLIX OT
3aaBuTeNs B ICNonKom B 3/1eKTPOHHOWM (hopmMe (B COCTaBe NaKeTOB 3/IEKTPOHHbIX Aef) B
TeyeHMe OfHOro paboyero [AHA CO [HSA Ob6palleHUs 3asBuTenss B CTPYKTYpHOe
nogpasgeneHne MoLl,

Pe3ynbTatamy BbINO/HEHUA aAMUHUCTPATUBHbLIX MPOLefyp ABNAOTCA: 3aAB/IEHNE
N NakeT LOKYMEHTOB (3/IEKTPOHHOe [ef0), HamnpasieHHble B ICNosKOM, NOCPeACcTBOM
CUCTEMbI 3/IEKTPOHHOI0 B3aMMOAENCTBUS.

3.3.2. MpreM [OOKYMEHTOB AN NPEAOCTaBNEHUS MYHUUMNaNbHON yCnyrn B
3NIEKTPOHHOW (hopMe yepe3 Pecny6MKaHCKMIA nopTa.
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3.3.2.1. 3aaBuTenb AN nofayn 3asBNEHUS B 3/1EKTPOHHON (POPME BbIMOSHSAET
cneaytouime aencTBns:

BbIMOMHSAET aBTOpPU3aLMIO;

OTKPbIBaET POPMY 3/1EKTPOHHOIO 3aAB/IEHNS;

3anonHaeT  (POpMy  3MIEKTPOHHOrO  3aAB/IEHWNS,  BK/IHOYAIOLLYHO  CBefeHus,
HeobXxoAuMble 1 0653aTe/IbHble ANA NPEeA0CTaBNEHNS MYHULNNANBHON YCYTU;

NPUKpennseT LOKYMEHTbl B 3/IEKTPOHHOW (DOPMe WM 3NeKTPOHHble 00pasbl
AOKYMEHTOB K (DOpMe 3/IEKTPOHHOT 0 3asB/1eHus (Npu HeobX0AMMOCTH);

NnoaTBepXaaeT (hakT O3HAKOM/IEHWA W cornacus C YC/MOBUSAMM M MOPSAAKOM
NpefoCTaBNeHUs MYHULMMNANbHOA YCNyrn B 3MEKTPOHHOW (opme (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY O COrfiacum B Jopme 3/IEKTPOHHOTO 3asiB/IEHNS);

MOATBEPXKAAeT  [OCTOBEPHOCTb  COOOLLUEHHbIX  CBeAeHuin  (yCTaHaB/MBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPME 3/IEKTPOHHOIO 3asB/IEHMS);

oTnpaBnseT 3anosiHeHHoe 3N1eKTPOHHOe 3anB/1eHne (HaXMMaeT
COOTBETCTBYHOLLYI KHOMKY B JOpMe 3/1eKTPOHHOIO 3adB/IeHNS);

3NEKTPOHHOE 3asAB/IEHMe TMOANMMUCLIBAeTCA B COOTBETCTBUM C TPebOBaHMSMM
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PErNIAMEHTA,;

nonyyaeT yBeoOM/IeHVE 06 OTNPaBKe 3/1eKTPOHHOIO 3aB/IeHNS.

dopmaTHO-N0rnyeckas npoBepKa cthopmMmnpoBaHHOT 0 3adB1eHNs
OCYLLECTB/IAETCA MOC/e 3anofIHEeHNA 3afBUTENIEM KaX4Oro W3 MoJeil 3/1eKTPOHHOM
(hopmbl 3asBneHns. T1py BbISBMIEHUN HEKOPPEKTHO 3arO/IHEHHOMO MO/ 3N1eKTPOHHOWA
(hopMbl 3asBNEHNA 3as8BUTENb YBEAOMJISETCA O XapakTepe BbISABIEHHON OLUMOKM U
nopske ee  YyCTpaHeHUss  MOCPeACTBOM  MHMOPMALUMOHHOIO  COO6LLEHNS
HEenocpeACTBEHHO B 3/IEKTPOHHOWN (hOpMe 3asB/IEHUS.

AILMVHUCTpPaTUBHbLIE MNPOLEAypbl, YCTaHaB/IMBaeMble HACTOALLMM MYHKTOM,
BbIMO/HAOTCA B ieHb 06paLleHns 3asBUTeNs.

PesynbTaTaMy  BbINONHEHWA  agMUHUCTPATUBHbLIX  Mpouesyp  ABNAKOTCA:
3/IEKTPOHHOe Aefno, HanpasfieHHoe B /ICMONKOM MOCPeACTBOM CUCTEMbI 3/IEKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHre KoMMNIeKTa JOKYMEHTOB CNO/IKOMOM.

3.3.3.1. OcHoBaHvMeM Hayana BbIMONHEHVUS aAMWHUCTPATMBHOW NpoLeaypbl
ABNAETCA MOCTYMN/IEHNe 3afBMEHNA U  WUHbIX [OKYMEHTOB, HEoO6XOAMMbIX /1S
NpefoCTaBneHns MyHULMNANbHON YCYTW.

JOMKHOCTHBIM ~ NMUOM  (PabOTHMKOM),  OTBETCTBEHHbIM 3a  BbINO/IHEHWE
alMUHUCTPAaTMBHOW  Mpouedypbl  SIBASETCS  CekpeTapb  Mcnonkoma  (panee -
LOO/MKHOCTHOE /1IN0, OTBETCTBEHHOE 3a NPUEM [JOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE /IMLI0, OTBETCTBEHHOE 3a MpUeM AOKYMEHTOB, B C/y4ae
obpallieHns 3a9BUTeNS C 3adB/eHNeM B ICNONKOM:

ornpegenseT npeAMeT obpalleHuns;

yCTaHaB/IMBAET NIMYHOCTb 3aABUTEN;

MPOBOAUT NPOBEPKY MOSIHOMOYMIA MLa, NOAAOLLErO JOKYMEHTI;

NPOBOAMT MPOBEPKY COOTBETCTBUA [AOKYMEHTOB TpebOBaHWAM, YyKa3aHHbIM B
NyHkTe 2.5  aAMWHUCTPATMBHOINO  pernameHTa,  MNPOBEPKY  COOTBETCTBMUA
NPefCTaB/IEHHbIX  [OKYMEHTOB  YCTAHOB/IEHHbIM  TpeboBaHMAM  (Hadnexatlee



22

O(hopM/IeHME KOMWUWA LOKYMEHTOB, OTCYTCTBME B AOKYMEHTax MOAYMCTOK, MPUMUCOK,
3a4EPKHYTbIX C/TIOB U UHbIX HE OrOBOPEHHbIX UCTPABNEHNIN);

3aMofiHAeT  3MEKTPOHHYK  (JOopMYy  3aBNEHNS B aBTOMAaTM3MPOBAHHOW
MHOPMALMOHHOW CUCTEMe, MpeAHa3HAaYeHHOW [N18 OKa3aHUsi rocyAapCTBEHHbIX W
MYHULUMNANbHBIX YCYT;

npu  NpeaocTaB/ieHMM  AOKYMEHTOB,  YKasaHHbIX B MNyHKTe 25
aAMVHUCTPATMBHOIO  perfiameHtTa Ha  OyMaXHOM  HOCWUTefle,  OCYLLecTBAseT
CKaHMpOBaHWe MnpeacTaB/ieHHbIX JOKYMEHTOB;

pacneyarblBaeT 3adB/IEHNE;

nepeaeT 3aABUTENIO Ha NPOBEPKY M NOANUCaHWE,;

nocne NoANUCcaHNA CKaHMPYeT NoAnucaHHOoe 3aAB/IEHNE;

3arpyxaet B aBTOMaTM3NPOBaHHYHO NH(OPMALMOHHYO cuctemy,
npegHasHayeHHYH0 [N OKa3aHUs TOCYAApCTBEHHbIX W MYHUUMNAIbHbLIX YCNyr
NOKYMEHTbI, MNPeACTaB/eHHble B 3/IEKTPOHHON (hOpMe WM 3/1eKTPOHHbIe 06pasbl
OTCKaHMPOBaHHbIX JOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE AeNo;

BO3BpaLlaeT MOAMMCAHHOE 3asBfIEHME W OpPUTrMHa/bl OYMaXHbIX [AOKYMEHTOB
3aAaBUTENIO;

BblJAeT 3aABUTE/O PaCMUCKY B NpremMe AOKYMEHTOB.

B cnyyae Ha/smuma OCHOBaHWIA 4/ OTKas3a B Npueme LOKYMEHTOB [O/HKHOCTHOE
NNUO, OTBETCTBEHHOE 3a NpWeM [OKYMEHTOB, YBeAOM/AeT 3asaBUTeNd 0 Halnymu
NPenaTCcTBMI 419 Npuema 3asaB/ieHMsA 1 BO3BPaLLaeT eMy AOKYMEHTbl C 0ObACHEHMEM
COoflep>KaHus BbISIBNIEHHbLIX OCHOBAHWUI N5 0TKa3a B NpUemMe [10KYMEHTOB.

3.3.3.3. JO/MKHOCTHOE NNLO, OTBETCTBEHHOe 3a MpueM [OKYMEHTOB, Moc/e
MOCTYMNeHNA LOKYMEHTOB Ha pacCMOTPEHNE:

npucBavBaeT 3adB/1eHNI0 HOMEP B COOTBETCTBMM C HOMEHK/IATYPOil feNl 1 cTaTtyc
«['lpoBepka fOKYMEHTOB;

M3yyaeT MOCTYNMBLUME 3MIEKTPOHHbIE Aenia, B TOM YWCNe MPWUIOXKEHHbIE
3a9BUTENEM AOKYMEHTbI B 3/IEKTPOHHOM (JOPME U 3M1EKTPOHHbIE 06pa3bl JOKYMEHTOB,;

MpoBepsieT KOMMJIEKTHOCTb, YATAeMOCTb 3/IEKTPOHHbLIX 06pa30B [OKYMEHTOB;

nposepsieT COOMOAEHNE YCNOBUIA AEACTBUTENbHOCTA 3MIEKTPOHHOM MNOAMUCHK,
MocpeAcTBOM obpalwleHns K EguHoMy noptasly (B C/yyae, €c/iM 3asBUTENIEM

NpeAcTaBNeHb! 3NEKTPOHHbIE NOKYMEHTbI, NoAnmMcaHHbIe YCUNEHHOA
KBa/IM(MLIMPOBAHHOW 3NEKTPOHHOW NOAMMCHIO).
Mpu HaMM4MM  OCHOBAHWA, NPeAyCMOTPEHHbIX  NyHKTOM — 2.7.1

afAMVHUCTPATMBHOIO pernameHTa, MOAroTaB/MBaeT MPOEKT pelleHnss 06 OTKase B
npueme AOKYMEHTOB, HEOOXOAMMbIX A4/ NPefoCTaBNeHNS MyHULMNAbHOW YCIYyTH.

B cnyyae, ecnm B pesynbTaTe MPOBEPKU YCWIEHHON KBaMPULMPOBAHHOM
3/IEKTPOHHOM MOANUCK BbISIBIEHO HECOG/OAEHNE YCNOBUIA ee [eCTBUTENbHOCTH,
MPOEKT pelleHMss 06 OTKase [O/DKEH COAepXKaTb MyHKTbl cTatbl 11 defepasbHOro
3aKoHa Ne 63-P3, KOTOpbIle MOCNY>XN/IN OCHOBaHWEM A/151 er0 NPUHATUS.

[MpoekT peweHnsas 06 OTKase B MNpUeEME [OKYMEHTOB, HEOOXOAUMbIX A/
NpefocTaBNeHns MYHUUMNANbHON YCNyru, C yKasaHMeM MpuUYMH OTKasa (B Ciyuae,
eCIM  OCHOBaHVA /11 OTKasa B MNpuMeMe [OKYMEHTOB, HeobXoAuMMbIX [
NpefoCTaBNeHNs MYHULMNAIbHOW YCYrn, CBA3aHbl C HapyLUeHWeM YCTaHOBJ/IEHHbIX
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TpeboBaHM K TakMM [OKYMeHTaMm, OCHOBaHWS O/ OTKasa B Mpueme [LOKYMEHTOB
[OO/MKHbI  COfepXKaTb MHMOPMaUMI0 O HaMMEHOBaHWW [OKYMEHTOB (MH(opMauuu,
CBefleHWIn), KOTOpble He TMpeAcTaBfieHbl, COfepXXaT HeAoCTOBepHble W (M)
MPOTUBOPEUMBbIE CBEAEHNSA, OPOPMIIEHBI C HAPYLLEHWEM YCTaHOB/IEHHbIX TPe6oBaHWMI),
HanpaBnAeTCca Ha corjiacoBaHWe B YCTaHOB/IEHHOM MOpsAAKe MOCpPeACcTBOM CUCTEMb
3/1IEKTPOHHOI 0 JOKYMEHTO060pOTa.

CorfacoBaHne TMpoekTa pelweHns 06 OTKase B NpvemMe [LOKYMEHTOB,
HeoOXOANMbIX AN NPefoCTaBNeHNs MYHUUMNASbHOW YCNYr, OCYLLECTBNAETCS B
nopsgke, NpefycMOTPEHHOM NMYHKTOM 3.5.3 aAMMHUCTPATUBHOIO PernaMeHTa.

B cnyyae OTCYTCTBMA OCHOBaHWA [A/19 OTKasa B MNpUeMe [OKYMEHTOB,
NPeAyCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPaTMBHOIO perfiameHTa, [AO/HKHOCTHOE
NNLO, OTBETCTBEHHOE 3a NPVEM [LOKYMEHTOB, B TeYEHME OLHOro pabodyero AHA CO AHA
MOCTYNJIEHNA 3aB/IEHNA, HaNPaBAAET 3aaBUTENI0, YKa3aHHbIM B 3asB/IEHMMN CMOCOOOM,
yBeOM/IEHNe O MOCTYM/IEHUN 3asABNIeHNs, CoAepXKallee BXOAAWMA perncTpaumoHHbIN
HOMep 3asBfieHWs, JaTy MOMyyYeHUs 3asBfieHUs, nepeyeHb HavMeHOBaHWA (haiinos,
NPefCTaB/IEHHbIX K HEMY JOKYMEHTOB, AaTy MOMyYeHUs pesynbTaTa MyHULMNaIbHOM
YCNyru.

3.3.3.4. lVcnonHeHve npouedyp, YkKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMVHUCTPATMBHOIO  pernaMeHTa, Mpv  HaMuMM  TEXHUYECKON  BO3MOXKHOCTU
OCYLLLECTB/ISETCA B aBTOMATMUYECKOM PeXMMe C UCNOo/b30BaHMEM aBTOMAaTMU3MPOBAHHOM
MH(OPMALMOHHOM CUCTEMbI, MpefHa3HaYeHHOW [N1S OKa3aHUA ToCYAapCTBEHHbLIX U
MYHULMNAIbHBIX YCNYT.

3.3.3.5. ALMMHUCTpaTUBHbLIE TMpPOLEeAypbl, YCTaHaB/MBaeMble MYyHKTOM 3.3.3
afAMVHUCTPATMBHOIO perfiaMeHTa, BbINO/HAKTCA B TeYeHMEe OAHOro paboyero AHA CO
[IHA MOCTYN/IEHUA 3a9B/IEHNS HA PACCMOTPEHME.

Pe3ynbTatamu BbINOHEHNS aAMUHUCTPATUBHBIX NPOLELYP ABNAKTCA: MPUHATDLIN
Ha pacCMOTPEHWe KOMMJIEKT JOKYMEHTOB WM MPOEKT pelleHns 06 OTKase B npueme
[NOKYMEHTOB, HE0OXOANMBIX A1 NPeAoCcTaBeHNs MyHULMNAIbHOW YCNYTW.

3.4. HanpaBneHve MeXBeOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTBYOLLVE B
NpefoCTaBeHNN MYHULMMANbHOI YCyru

34.1.  OcHOBaHMEM Hayana BbINOMHEHUS AAMWHUCTPATUBHON npoueaypbl
SIBNSIETCA MONyYeHWe [AO/HKHOCTHbIM NIMLOM (PaBGOTHMKOM), YMOMHOMOYEHHbIM Ha
BbINONMHEHVE aMUHUCTPATUBHOW MpoLeaypbl, OT AOMKHOCTHOrO nuua (PaboTHMKA),
OTBETCTBEHHOIO 3a NPUEM AOKYMEHTOB, NPUHSATbLIX OT 3asBUTENS JOKYMEHTOB.

[OMKHOCTHBIM ~ NNLOM  (PabOTHWKOM), OTBETCTBEHHbIM 33  BbIMOMHEHMWE
aAMVUHUCTPATMBHON  Mpoueaypbl, SBASeTCA  cekpeTapb Mcnonkoma (manee -
[0/MKHOCTHOE LI, OTBETCTBEHHOE 338 HanpaB/ieHe MeXXBeAOMCTBEHHbIX 3arnpoCoB).

3.4.2. [JONMKHOCTHOE NMLI0, OTBETCTBEHHOE 3a HanpaB/eHe MeXBeJoMCTBEHHbIX
3aMnpocoB, POPMMPYET M HanpaBnsieT B 3/1EKTPOHHON (hopme MOCPeAcTBOM CUCTEMbI
MeXBEOMCTBEHHOIO 3/1EKTPOHHOIO B3aMMOAEACTBUS (NPX OTCYTCTBUM TEXHWUYECKOI
BO3MOXHOCT/ - MWHbIMW Crnocobamu) 3anpocbl O MNPeAoCcTaBNeHUM [OKYMEHTOB U
CBEe/IEHMIA, NPeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.
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AAMVHMCTPATUBHbIE MPOLEeAypbl, YCTaHaB/MMBaEMble HACTOALWMM  MYHKTOM,
BbIMO/HAOTCA B ieHb NPUHATAA 3asB/IEHNA Ha PaCCMOTPEHNE.

PesynbTataMu  BbIMOJIHEHNA  aMUHUCTPATMBHbLIX  MNPOUEAYp  ABMSAKOTCA:
Hanpae/ieHHble B OpraHbl BfacTM W (WaM) MOABELOMCTBEHHbIE OpraHam B/acTu
opraHu3sauumy 3anpocsl.

3.4.3. Cneumannctbl MNOCTABLWMKOB  [AaHHbIX Ha OCHOBaHMM  3amnpocos,
MOCTYNMBLUMX Yepe3 CUCTEMY MeXBEeLOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOAEWNCTBUS,
NpefoCTaBNAIOT  3anpallvBaeMble  [OKYMeHTbl  (MH(OpMauuio) WM HanpaensawoT
yBeOM/IeHNA 06 OTCYTCTBUM [LOKYMeHTa M (Uin) MHGopmaynmn, Heo6XoAUMbIX A1
NpeaocTaBNeHNs MyHULUNANLHOW YCnyrun (fanee - yBeloM/IeHME 00 OTKas3e).

ALMVHUCTPATMBHbIE MPOLeAYypbl, YCTaHaB/IMBAEMble HACTOALWMM  MYHKTOM,
BbIMOMHAKOTCA B TeYeHMe MATU [Hel CO [HA NOCTYMEeHUA MeXBeAOMCTBEHHOMO
3arnpoca B OpraH Wiu opraHu3auuio, npefocTaBNsaloLLMe LOKYMEHT M MHHOPMaLMIO,
eC/IN MHble CPOKM MOArOTOBKM M Harpas/ieHNs OTBETA HA MEXBEAOMCTBEHHbI/ 3anpoc
He YCTaHOB/NeHbl (efepasibHbIMKM 3aKOHaMK, MpPaBOBbIMM akTamu [paBuTeNbCTBa
Poccuiickort ®efepaumn v NPUHATBIMKA B COOTBETCTBUM C (heflepasibHbIMU 3aKOHaMU
HOPMaTUBHbLIMW MPaBOBLIMW akTaMun Pecny6nkmn TaTapcTaH.

PesynbtataMy  BbIMOSIHEHUA  aIMUHWUCTPATMBHLIX  Mpoueayp  SABNAOTCH:
[OOKYMEHTbI (CBeAeHUs), HeobXoAMMble A1 NPeAoCTaBeHNA MyHULMNAIbHOW YCNYTX,
nnbo yBefoM/IeHMe 06 0TKase, Harpas/ieHHble AOHKHOCTHOMY /LY, OTBETCTBEHHOMY
3a Hanpas/leHVe MeXBeLOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOMKHOCTHOE M0, OTBETCTBEHHOE 3a HanpaB/eHe MeXXBEAOMCTBEHHbIX
3arpocos:

noslyyaeT 3anpalimBaemble Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/1EKTPOHHOIO
B3aMMOAENCTBMS  [OKYMEHTbl  (CBefleHns), Heobxoaumble AN NPefoCTaB/IeHUs
MYHULMNANbHOW YCyru, nnbo yBefoMIeHe 06 0TKase Npu OTCYTCTBMM [OKYMEHTA U
(Mnn) nHpopmaunu;

npu Ha 4K OCHOBaHWM, npeLyCMOTPEHHbIX MYHKTOM 2.7.1
afAMVHUCTPATMBHOIO pernameHTa, MOAroTaB/IMBaET MNPOEKT pelleHMss 06 OTKase B
npueme AOKYMEHTOB, HEOOXOAUMbIX A4/ MPefoCTaBNeHN MyHULMNAbHOW YCIYTH.

[MpoeKT pelleHnss 06 OTKasze B MpuemMe [JOKYMEHTOB, He0OXOAUMbIX [
NpefoCTaBNeHns MYHULMNANbHOW YCNyru, C yKasaHMeM MpuyYuH oTkasa (B Crydae,
eCIM  OCHOBaHVA /11 OTKasa B MNpuMeMe [OKYMEHTOB, Heob6XoAMMbIX [
NpefoCTaBNeHNs MYHULMNAIbHOM YCYrK, CBA3aHbl C HapyLUeHWeM YCTaHOBJ/IEHHbIX
TpeboBaHWIN K TaKMM [OKYMeHTaM, OCHOBaHMA [A/1f OTKa3a B Mpuveme [JOKYMEHTOB
[O/MKHbI  coflepXXaTb MHMOPMaUMio O HauMeHOBaHWM [OKYMEHTOB (MH(opmaumu,
CBefleHWIn), KOTopble He TMpeAcTaBfieHbl, COfepXXaT HeAoCTOBepHble U (M)
MPOTMBOPEYMBbIE CBEAEHMSA, OPOPM/IEHbI C HAPYLUEHMEM YCTAaHOB/IEHHbIX TPpeboBaHwui),
HanpaBNsieTcA Ha corflacoBaHMe B YCTaHOB/IEHHOM MOPsAKe MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOI 0 JIOKYMeHTO0b0pOTa.

CornacoaHne TMpoekTa peleHns 06 OTKaze B nNpuvemMe [JOKYMEHTOB,
HeO6X0AMMbIX AN MPeAoCTaBNeHUst MYHULMNaIbHOW YCNyru, OCYLLECTBNSETCA B
nopsigke, NpeayCMOTPEHHOM NMYHKTOM 3.5.3 agMUHUCTPATUBHOIO PernaMeHTa.
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AILMVHUCTpPaTUBHbLIE NPOLEAypbl, YCTaHaB/IMBaeMble HACTOALLMM MYHKTOM,
BbIMO/HAOTCA B [ieHb MOJTyYeHNs CBEAEHMWIA N0 MeXXBEAOMCTBEHHbIM 3arpocam.

Pe3synbTatamy  BbIMOMHEHUA  aAMUHUCTPATMBHBLIX  NPOLEAyp  ABNAKOTCA:
[OOKYMEHTbI (CBefleHNs), HeobXoanMble A1 MPefoCTaBeHNS MYHULUMMAIbHOW YCyTW,
MPOEKT peweHns 06 OTKase B MNpMeMe [OKYMEHTOB, HeoOXOAUMbIX A1
npeocTaBieHnNs MyHULMNAIbLHOR YCnyTu.

3.4.5. VcnonHeHve npoueayp, YKasaHHbiXx B nyHkTax 3.4.2, 344
aMVHUCTPATMBHOIO  pernaMeHTa, Mpy  HaMuMK  TEXHUYECKON  BO3MOXXHOCTM
OCYLLECTB/IETCA B aBTOMATMYECKOM PeXMMe C UCNOob30BaHWEM aBTOMATM3MPOBAHHOM
MH(OPMALMOHHOW CUCTEMbI, MpefHa3HA4YeHHOW AN OKa3aHUA TrOCYAapCTBEHHbIX W
MYHULUMNAIbHBLIX YCAyr, B TOM YWUCNe C MOMEHTa perucTpaumi 3asBfieHua B
COOTBETCTBUM C MYHKTOM 2.13 aAMWUHNCTPATUBHOIO pernameHTa.

3.4.6. MakcManbHbI CPOK BbINOHEHNA afMUHUCTPATUBHbLIX Mpoueayp,
yKa3aHHbIX B MyHKTe 3.4 afMUHUCTPATUBHOIO persiaMeHTa, CoCTaB/seT NATb paboumx
OHeN.

3.5. MNMoarotoBka pesynbrara MyHULMMNAbHOW YCNyTn

3.5.1. OcHoBaHVEM Hayana BbIMOMHEHMSA aAMUHUCTPATMBHON npoueaypsbl
ABNAETCA MNOCTYN/IEHWE OT AO/MKHOCTHOrO NMua, OTBETCTBEHHOrO 3a Harpas/ieHue
MEXBEJOMCTBEHHbIX  3arpocoB, [JOKYMEHTOB (CBeAEHWin), HeobXoAuMbIX  [Ans
npeaocTaBNeHNs MyHULUNANbHOW YCNYTI.

[OMKHOCTHBIM NINLIOM, OTBETCTBEHHbIM 3a BbINOMHEHWE AAMWUHUCTPATUBHON
npoueaypbl, ABNSETCA CeKpeTapb Vicnonkoma (ganee -  [O/MKHOCTHOE /UL,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/bTata NpeAocTaB/ieHUs MyHULMNaNbHOW YCyri).

3.5.2.  [OMKHOCTHOEe /MU0, OTBETCTBEHHOE 3a MOArOTOBKY pe3y/nbrara
npeaocTaBNeHNUs MyHULUNANbHOW YCNYTW:

paccmatpuBaeT CHOPMUPOBAHHbIA KOMMNMEKT AOKYMEHTOB, HE0OXOAMMbIX s
NpeaocTaBNeHNs MyHULUNATLHOW YCNYTH;

NPU BbISBNEHUM OCHOBaHWA AN1A OTKa3a B MpefoCTaBlIeHMM MYHULUUNAIbHOW
YCNYTK, YKa3aHHbIX B MyHKTe 2.8.2 aiMUHUCTPATMBHOIO perfiaMeHTa, NoAroTaB/MBaeT
MNPOEKT peLleHnss 06 0TKase BO BK/IOUEHUWN (B UCKHOUEHWUM) XXUIOTO MOMELLEHNS B
coctaB (M3 cocCTaBa) CreuuaIn3vMpoBaHHOIO >KWIUWHOIO ¢oHAa TyYMYTYKCKOro
Ce/IbCKOro  rnocenieHnsi  A3HaKaeBCKOM0O  MYHUUMMNaNbHOrO paiioHa Pecny6/mnku
TatapcTaH (ganee - pelleHme 06 0TKase);

B C/ly4ae OTCYTCTBMS OCHOBaHMWI A1 0TKasa B NPeAoCcTaBieHn MyHUUUNAIbHOW
YCNyru, npeaycMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPATUBHOIO pernameHTa, Mo
nToraM  PaccMOTPEeHWs  AOKYMEHTOB,  He0OXOAMMbIX AN NPeaocTaBieHus
MYHWUUMUNANBLHON  YCNYrK, MNOAroTaBAMBaeT MPOEKT PELIeHNs O BKAKOYeHUU (06
NCK/TKOUYEHMM) >KWUMIOT0 MOMeLLeHNs B CoCTaB (M3 COCTaBa) Creuvann3vMpoBaHHOMo
XUNMwHoro  oHga  TyMYTYKCKOrO  Ce/fIbCKOro  noceneHns  A3HaKaeBCKOro
MYHMUMNALHOIO parioHa Pecny6nmky TaTapcTaH (fanee - peLleHue);

HanpaBnsieT MNOArOTOB/IEHHbIA  MPOEKT  pelleHMss Ha  cornacoBaHWe B
YCTaHOB/IEHHOM MOPSAKe NOCPEACTBOM CUCTEMbI 3NEKTPOHHOI0 AOKYMEHTO06OPOTA.
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ALMUHUCTPATUBHbLIE MNPOLEAYPLl, YCTaHaB/IMBAEMblEe HACTOALLMM  MYHKTOM,
BbIMO/HAOTCA B TeUEHNe YeTbIpex pabounx qHe.

Pe3ynbTatamy BbINONHEHUSA aAMUHUCTPATUBHbLIX NPOLEAYp ABNSAKOTCA: MPOEKT
PeLUeHnss WM MPOEKT pelleHMss 06 OTKase, Hamnpas/ieHHble Ha COriacoBaHWe r/aBe
Ce/IbCKOro NoceneHus.

3.5.3. CornacosaHve W noAnucaHWe MNpoeKTa pesynbTaTa NPefoCTaBIeHNA
MYHUUMNANbHOW ycnyru (fanee - MpPOeKTbl [OKYMEHTOB) OCYLUECTBMSETCA [/1aBoi
Ce/IbCKOro nocenieHus.

[MoaroToBneHHbIe MPOEKTbl JOKYMEHTOB, MMEIOLLME 3amMeyaHus, BO3BpaLlakoTca
Ha [opaboTKy Nuly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3y/ibTata MyHMUUMNaIbHON
ycnyrn. locne ycTpaHeHMsi 3aMeyvaHuidi NPOeKTbl JOKYMEHTOB MOBTOPHO NepefaroTcs
ANa cornacoBaHusa 1 nNoanucaHus.

[(naBa CenbCKOro TMOCeNeHnss Mpu  PacCMOTPEHMU TMPOEKTOB  [OKYMEHTOB
nposepsieT COOMOAeHNE aAMMHUCTPATMBHOIO pernameHTa LO/HKHOCTHbIMW nLaMU
icnonkomMa B 4acTU CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHLIX Npouedyp, WX
MocnefoBaTeNlbHOCTM WM MOMHOTLI,  HaIM4YMA  COracoBaHWM  YMOTHOMOYEHHbIX
LO/KHOCTHbIX ML, VICMO/IKOMa B CUCTEME 3/1eKTPOHHOI0 JOKYMEeHT0060poTa.

B cnyyae BbISIBNEHMS  HapylleHW B 4aCTW  CPOKOB  BbIMNOJIHEHUS
aAMUHUCTPATMBHBIX MpoLeayp, UX NnocnefoBaTe/lbHOCTU U NOJIHOTHI r/1aBa CebCKOro
noceneHnss WHULMUPYeT nNpuBMeYeHMEe K OTBETCTBEHHOCTU AL, AOMYCTUBLUNX
HapyLLeHWs, B COOTBETCTBUM C MYHKTOM 4.3 aAMUHUCTPATUBHOIO PerfiaMeHTa.

AQMUHUCTPATUBHbIE MNPOLEAYPLI, YCTAaHAB/IMBAEMble HACTOALLMM  MYHKTOM,
BbIMO/HAOTCA B TeYEHNe OAHOro paboyero aHs.

Pe3synbTatamy  BbIMNOMHEHNS  aAMWMHUCTPATMBHBLIX  MpoOUedyp  ABNAKOTCA:
MOANUCAHHOE T[/1aBOM CeNbCKOro MOCE/IEHUS peLleHne WM pelleHne 06 OTKase,
Hanpas/NeHHOe Ha pPernucTpauuio B ICNoKoM.

3.5.4. lcnonHeHwe npouedyp, VYKasaHHbIX B NyHKTax 3.5.2, 3.53.
afIMUHNCTPATMBHOIO  pernaMeHTa, npv  HaIMYUM  TEXHUYECKOM  BO3MOXHOCTU
OCYLLECTB/ISETCA B aBTOMATMYECKOM PeXXMMe C UCNOMb30BaHWEM aBTOMATM3MPOBAHHOM
MH(OPMALMOHHOM CUCTEMbI, MpefHa3HA4YeHHOW [N1S OKa3aHUA TrOCYAapCTBEHHbLIX U
MYHULMN&IbHBIX YCNYT.

MakcuMasibHbIA CPOK BbIMOTHEHWUA aAMUHUCTPATUBHBIX MPOLeLYp, YKa3aHHbIX B
NyHKTe 3.5. fAMUHNCTPATUBHOIO pPersiaMeHTa, CoCTaBAeT NATb PaboUnX AHEN.

3.6. Bbljaua (HanpaBneHue) 3asBUTENO pe3ybTaTa MyHULMMNANbHON YCyru

3.6.1. OCHOBaHMEM Hauvasa BbINONHEHNSA aAMUHUCTPATUBHOM MpoLeaypbl
ABNAETCA NOSyYeHWe [OO/DKHOCTHbIM JINLOM, OTBETCTBEHHbIM 3a BbIMO/IHEHNE
aOMUHUCTPATMBHON Mpoueaypbl, OOKYMEHTa, MNOATBEPXAAKOLWEro npeaocTaB/eHme
MYHULMNANbLHOW YCyTun.

LJOMKHOCTHLIM /IMLIOM, OTBETCTBEHHbLIM 3a BbIMO/IHEHWE aAMWHUCTPATUBHOM
npoueaypbl, ABAAeTCA CekpeTapb lcnonkoma (fanee -  [O/MKHOCTHOE L0,
OTBETCTBEHHOE 3a Bbldayy (Hanpas/ieHne) LJOKYMEHTOB).
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3.6.2. [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgayy (HanpaBfeHue)
[NOKYMEHTOB:

obecrneunBaeT  perucTtpaumMid U BHECEHMe  CBeAeHMn 0  pesynbrare
npeaocTaBneHns MyHULMNaIbHOW yCnyrn B MOACUCTEMY BeAeHMS [OKYMeHTauumu
aBTOMaTU3NPOBaHHOW MH(OPMALMOHHON CUCTEMbI, MpefHa3HA4YeHHON AN OKasaHus
roCyapCTBeHHbIX U MyHULUUNABbHBLIX YCNYT;

n3BeLLaeT 3asBuTens (ero NpeacTaBuTeNs) cnocoboM, yKazaHHbIM B 3a5B/IEHMU, O
pesynbTate MpefoCTaBeHUs MYHUUMMASbHOW YCIYyrM U O BO3MOXHOCTW MOSTyYeHUs
pesynbTara NpeaocTaB/eHnst MyHUUMNaNbHOM ycnyri B Vicnonkome nnm 8 ML,

icnonHeHve  npouedayp  NpUM  HaMYMM  TEXHWMYECKOM  BO3MOXKHOCTU
OCYLLLECTB/ISETCA B aBTOMATUYECKOM PEXMME C UCMO/b30BaHMEM aBTOMATM3MPOBaHHOM
MH(OPMALMOHHOM CUCTEMbI, MpefHa3HA4YeHHOW [N OKa3aHUA TrOCYAapCTBEHHbLIX U
MYHULMN&IbHBIX YCNYT.

AOMUHUCTPATUBHbIE NPOLEAYPLl, YCTaHAaB/IMBAEMbIE HACTOALLUM  MYHKTOM,
BbIMO/IHAKOTCA B TeyeHMe OfHOro paboyero AHA CO [AHA MNOANUCAHWA [OKYMEHTA,
ABNAKoLLEerocs pe3ynbTaToMm npeaocTaBneHns MYHULMNAbHOM ycnyru,
YMNOHOMOYEHHbIM LOMHKHOCTHBLIM NnuoM Kcnonkoma (Micnosikomom).

Pe3ynbTatamn  BbIMOMHEHUS  aAMWHUCTPATUBHBLIX  NpoOUeayp  ABNAKOTCA:
pa3MeLLeHne CBefeHWA O pesynbTaTe MPefoCTaBleHUs MYyHULMNAIbLHOW YCNyrn B
NHPOPMALMOHHBIX CUCTEMAX, W3BelleHne 3asBuTensa (ero npeacrasutens) o
pe3ysnbTate NPeAoCcTaB/IeHNs MyHULMMNAIBHOR YCYTX 1 Crocobax ero Noy4veHus.

3.6.3. lopsagok  Bblgaun  (HanpaeneHWs)  pesynbTaTa  MpPefOCTaB/EHUS
MYHULMNabHOW YCNYTW;

3.6.3.1. Mpn obpalleHnn 3adBUTENSA 3a Pe3y/bTaTOM MYHULMNAILHOW YCIyru B
M®L|, paboTHUK M®L] BblgaeT 3asaBUTENO0 pPe3ynibTaT MYHULMNAIbHOM YCNyrn B
(hopme  3K3eMnasapa 3NEeKTPOHHOTO0 [JOKYMeHTa Ha OyMaxkHoM Hocutene. [1o
TpeboBaHMIO 3asaBUTENS BMeECTe C 3K3EMMIAPOM 3/1eKTPOHHOIO [OKYMeHTa Ha
OyMaXKHOM HOCUTeNle eMy MpPefoCTaB/AeTCAd 3K3eMMAAp 3/eKTPOHHOIO [OKYMeHTa
MyTeM ero 3anucy Ha CbeMHbI HOCUTENb MHOPMALMK UM HanpaBieHUs 3K3eMnaspa
3/IEKTPOHHOI0 [OKYMEHTa MO 3/IEKTPOHHOIN nouyTe B agpec 3asasutend. Mpu 3anuncu Ha
CbEMHbIN HOCUTENb WHMOPMAaUMX WX HampaBleHUN 3K3emnispa 3/1eKTPOHHOIOo
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3eMMNNAp 3/IEKTPOHHOIO AOKYMEHTa Ha
OYyMaXKHOM HOCUTeNe, MO 3MIEKTPOHHOM MoYTe MAEHTMYHOCTb TaKOro 3k3emnaspa
3/IEKTPOHHOI0  [I0KYMeHTa 3K3eMNAAPY 3/1EKTPOHHOr0 [OKYMeHTa Ha 6yMaXHOM
HOCUTeNe 3aBepseTCs YNOHOMOYEHHbBIM COTPYAHWKOM C UCMO/Ib30BAHNEM YCU/IEHHOA
KBa/IM(OMLMPOBAHHOW 3/IEKTPOHHOM NMOAMMUCH.

AILMVHUCTpPaTUBHbLIE NPOLEAypbl, YCTaHaB/IMBaeMble HACTOALLMM MYHKTOM,
BbIMOMHAOTCA B MOPAAKE O4YepefHOCTU, B [eHb MpubbITUS 3asBUTENS B CPOKW,
yCTaHOB/IEHHbIEe perfaMeHToM paboTel ML,

PesynbTaTamu BbINO/HEHWUA aAMUHUCTPATMBHBIX MPOLIEAYP ABMASAIOTCA: (hMKcaums
(hakTa Bblgaun pesynbTaTa MpefocTaBneHUs MyHuuunanbHon ycnyrn B AIC ML,
pe3ynbTaT NpefocTaBeHNs MyHULMMNAIbHOW YCAYTN, BblaHHbIV 3aBUTENIO.

3.6.3.2. lMpun obpalleHnN 3a8BUTENA 3a Pe3yNbTaTtOM MYHULMNaIbHOW YCIyru
yepe3 Pecny6/MKaHCKMIA MnopTan 3afBUTENI0 B JIMYHBIA KabWMHET aBTOMATUYECKU
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HanpaBffeTCA  3MeKTPOHHbIN  00pa3  [OKYMeHTa, ABMAIOLWErocs  pesy/ibTaTtom
npesocTas/ieHUs MYHULMNaIbHOW yCnyru, MOAMMCaHHbIA YCUNEHHOW
KBa/SIM(OMLMPOBAHHO 3/1EKTPOHHOW MOAMUCHI0 YNOHOMOYEHHOIO AO/IHKHOCTHOMO /iMua
cnonkoma (Acnosnkomom).

AOMUHUCTPATUBHbIE MPOLEAYPbl, YCTaHaBNMBaeMble HACTOAWMM  MYHKTOM,
BbIMOMHAKOTCA B AeHb MOANUCAaHWUA [LOKYMEHTa, MOATBEPXKAAOLLEro MpefoCTaB/ieHNe
(0TKa3 B MpefoCTaB/IeHNN) MYHULMUNAIbHON YCNYTri, YNONTHOMOYEHHbBIM LO/MKHOCTHbLIM
nnuom Kcnonkoma (cnonkomom).

PesynbTaTamMy  BbINONHEHWA  aAgMUHUCTPATUBHLIX  Mpoueayp  ABNAOTCA:
Hanpas/feHne (NpegocTaB/ieHne) C  WCMo/b30BaHWEM Pecny6/IMKaHCKOro noprana
3a9BMTENI0 JOKYMEHTa, MOATBEPXAAtOLWEro npefocTaBeHne MyHULMNaAbHOR YCiyru
(B TOM 4uc/e 0TKa3 B MPefOCTaBNeHUM MYHULUNAIbHOW YCYTH).

3.6.3.3. Mpy obpalleHnn 3a8BMTeNA 3a Pe3ybTaToM MyHULMNAIbHOW YCyrn B
cnonkom, [O/MKHOCTHOE MU0, OTBETCTBEHHOE 3a  Bblgady (HanpasneHuve)
[NOKYMEHTOB, BblAaeT 3aABUTENI0 pe3y/ibTaT MyHUUMNnanbHoW ycnyru. Mo TpeboBaHuIo
3adBUTENA BMECTE C 3K3EMM/IAPOM 3/IEKTPOHHOIO JOKYMeHTa Ha OyMaXXHOM HOcuTese
emMy MpefoCTaB/AETCA 3K3EMMNAAP 3MEKTPOHHOrO [AOKYMeHTa MyTem ero 3anucu Ha
CbEMHbIA HOCUTE/Ib WH(OPMaLMM WM  HanpaBfeHUs 3K3eMNspa 31eKTPOHHOro
AOKYMEHTa MO 3/IEKTPOHHOI NoYyTe B aipec 3asBUTENS.

AOMUHUCTPATUBHbIE MPOLEAYpPbl, YCTaHaBAMBaeMble HACTOALWMM  MYHKTOM,
OCYLLECTB/IAKOTCA B MOPAAKE O4YepefHoCTM, B AeHb MNpuObITUA 3asBUTENA B
COOTBETCTBUY C [NpaBuiaMm BHYTPEHHero TpyL0BOro pacnopsgka Kcrnoskoma.

Pe3ynbTaToM BbINOHEHNUA aflMUHUCTPATMBHbLIX MPOLEAYP ABMAKTCA: (MKCaLMWS
(pakTa  BblgaunM  pesynbTata  MPefoCTaB/eHUA  MYHUUWUMAZIbHOA  YCiyru B
aBTOMaTU3NPOBaHHOW WH(OPMAaLMOHHOW CUCTeMe, MpefHAa3HA4YeHHOW A/19 OKasaHus
roCyAapCTBEHHbIX N MyHUUUNANBbHBIX YCAYT.

3.7. NicnpaBneHne TeXHNYECKNX OLLIMOOK

3.7.1. B cnyyae 06Hapy>XeHUA TEXHNYECKON OLLUMOKKN B JOKYMEHTE, SABNSAOLLEMCA
Pe3yNbTaToM MyHUUUNALHON YCNYrn, 3as9BUTENb HanpaBnseT B ICNOMIKOM:

3asB/ieHMe 00 MCNpaBfeHMN TEXHUYECKON ownbkn (npunoxeHne Ne 6 K
HaCTOALLEMY aAMUHUCTPATMBHOMY PErfiaMeHTy);

[NIOKYMEHT, BblAaHHbIA 3asBUTEMO KaK pe3ynibTaT MyHUUMMaNbHOW YCNyru, B
KOTOPOM COZIEPXKUTCA TEXHMYECKAs OLLNOKA;

[NOKYMEHTbI, UMEIOLLME HOPUANYECKYIO CUMY, CBUAETENbCTBYIOWME O Ha/IMYUK
TEXHUYECKOW OLLIMOKMW.

3asBneHne 06 MCrpaBfeHUM TEXHUYECKOW OLLUMOKM B CBEAEHMSIX, YKa3aHHbIX B
NOKYMEHTE, ABNAIOLLEMCS Pe3YNbTaTOM MYHULMMANIbHOW YCyrun, NogaeTcsa 3asBUTeNEM
(YNOMHOMOYEHHbIM NpPeACcTaBMTeNIEM) MOYTOBbIM OTNpaBineHWeM (B TOM 4uCre C
MCMOMb30BaHWEM 3/1IEKTPOHHOM NouThbl), NM60 4vepe3 PecnybnmKaHCKWIA nopTan uam
ML,

3.7.2. [JOMKHOCTHOE ML, OTBETCTBEHHOE 3a MPUEM [JOKYMEHTOB, OCYLLECTBNAET
Npuem 3asB/eHNs 06 UcnpaBneHUN TEXHUYECKON OLINOKK, PErncTpUpyeT 3asiB/ieHne ¢
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MPUIOXKEHHBIMU JOKYMEHTaMU U nepeaaeT uUxX AO/MHKHOCTHOMY NNy, OTBETCTBEHHOMY
3a 06pabOoTKY AOKYMEHTOB.

AIMVHUCTPATVBHbIE MpOLeAypbl, YCTaHaB/IMBaEMble HACTOALWMM  MYHKTOM,
BbIMOSHAKOTCA B TEYEHME OAHOI0 paboyero AHs C AaTbl PErMCTpaLmmy 3asBeHus.

PesynbTataMu BbINOMHEHNS alMUHUCTPATMBHbLIX NPOLEAYP ABNAOTCA: MPUHATOE
N 3aperncTpuMpoBaHHOEe 3asB/ieHMe, HarpaB/ieHHOe Ha PacCMOTPEHWE [LO/MKHOCTHOMY
Ly, OTBETCTBEHHOMY 3a 06pabOTKY [1OKYMEHTOB.

3.7.3. [JOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB,
paccmMaTpvBaeT [OKYMEHTbl WM B LUeNsX BHECEHWUS WCMpPaBleHNA B  [OKYMEHT,
ABNAOLLMIACSA Pe3yNbTaToM MpefocTaBNeHnss MYyHUUMNASbHOW YCIyrun, OCYLLECTBASET
npoueaypbl, NPeayCMOTPEHHble MYHKTOM 3.5 agMWHUCTPATMBHOIO pernameHTa, W
BblaeT MCNPaB/eHHbIA [OKYMEHT 3adBUTEN0 (YNOSIHOMOYEHHOMY MpPeACTaBUTENIO)
NMYHO MOA POCMMUCb C U3bATMEM Y 3asBuUTens (YNnoNHOMOYEHHOro npeAcTaBUTeNs)
OpUrnMHana foKyMeHTa, B KOTOPOM COLEPXXUTCA TEXHMYECKas OLwnbKa, NN HanpasnseT
B ajpec 3asBMTeNA MOYTOBbIM OTNpaBneHVeM (MOCPeACTBOM 3/1eKTPOHHON MoYTbl)
MACbLMO O BO3MOXHOCTW MOMyYeHUs [AOKYMeHTa Nnpv npeaocTaBfieHnn B VICMOKOM
OpUrnHana fJOKyMeHTa, B KOTOPOM COAEPXXMUTCA TEXHUYECKas oLmbKa.

ALMUHUCTPaTVBHbIE MNpoLeaypbl, YCTaHaB/MBAeMble HACTOALMM  MYHKTOM,
BbIMOMHAKOTCA B TeyeHue ABYX paboumx [Heil nocnie OOHapYy>KeHWs TeXHUYECKOWA
OWMOKM WM MOMy4YeHnss OT 06Oro  3aMHTEPecOBaHHOIO /nua  3asB/EHUSA O
A0MYLLIEHHOWN OLINGKEe.

PesynbTataMu  BbIMOJIHEHNA  aMUHUCTPATMBHbLIX  NPOLERYp  ABNAKTCA:
BblAaHHbI (HanpaBfeHHbIN) 3asBUTENIO JOKYMEHT.

4. MopsAgoK 1 opMbl KOHTPOAA 3a NPefoCTaB/EHNEM MYHULUMNANbHO
ycnyru

4.1. TopAfoK OCYLLECTBEHUS TEKYLLEr0 KOHTPO/SA 3a COBMOAEHNEM N UCMOSTHEHNEM
OTBETCTBEHHLIMU JO/HKHOCTHBIMW NNLAMUW MOJSTIOXXEHWUIA aAMUHUCTPATUBHOIO
pernameHTa v MHbIX HOPMAaTUBHBIX MPaBOBbIX aKTOB, YCTaHaB/NBAIOLLMX TPeboBaHMA K
NpeLoCTaBNeHN0 MyHULMNATbHOW YCNYTU, & TaKXKe NMPUHATMEM UMW PeLLeHI

KOHTPO/b 33 MOMHOTOM M KauecTBOM NPeaocTaBleHNst MyHULMNaIbHOW YCnyru
BK/OYAET B Ce0sl BbISIBNIEHME U YCTPAHEHWE HaPYLLEHWIA NpaB 3asBUTENEN, NpoBeaeHe
MPOBEPOK  COGMIOAEHNS MpouUedyp NPeAoCTaBMEHVS  MYHULMNabHOW  yCayru,
MOArOTOBKY PELUEHWiA Ha feiicTBuMS (6e34eiCTBIE) OMKHOCTHBIX L, OpraHa MECTHOrO
camoyrnpaB/eHNsI.

dopmMamMn  KOHTPONSl 3a  COG/MIOAEHVMEM  WUCMOMHEHUS  aMUHUCTPATUBHBIX
npoueayp SBSOTCS:

1) npoBepka M coOrnacoBaHue MPOEKTOB [OKYMEHTOB MO NpefoCTaBleHMIO
MYHULMNaLHON YCayru;

2) NpoBOAMMbIE B YCTAHOB/IEHHOM  MOPsSAKE  MPOBEPKM  BeAeHWs
[€N10NPON3BOACTBA;

3) npoBefieHMe B YCTaHOBNEHHOM MOPSKE KOHTPO/bHbIX MNPOBEPOK COBMOAEHUS
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npoueayp NpeaocTaBeHNs MyHULMMANBHON YCayTW.

B uensx TeKylero KOHTPONS WCMNOMb3YHOTCA CBEAEHWs, WMELOLLMECs B
3NEKTPOHHOW 6a3e [aHHbIX, CMy>XXebHas KOPPECMOHAEeHUWs, YCTHas U MNWUCbMEHHas
MHAopMaLUS OMKHOCTHBIX ML, OCYLLECTBASHOWMX BbINOMHEHNE aAMUHUCTPATUBHBIX
npoueayp, XXypHasbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U APYrUe CBeeHUS.

[lnsi OCyLLLECTBNEHMS KOHTPONS 3a COBepLUEHMEM AENCTBMIA Npyu NpeaocTaBIeHNN
MYHULMNAILHOW YCNYTU WU MPUHSATUM PELLEHWIA PYKOBOAUTENIO OpraHa MECTHOro
camoynpaBneHns MpeACTaBNAOTCS  ChpaBKM O  pe3ynbTaTax MpefocTaB/ieHus
MYHULMNaILHON YCayT .

O CNyYyasx U NpUUMHaX HapyLLEHUS CPOKOB, NMOC/eA0BATENbHOCTM U COAEPXKaHMA
aAMUHUCTPATUBHBLIX Mpoueayp [O/MKHOCTHblE NMLUA HEMeANeHHO WH(OPMUPYHOT
PYKOBOAWTENS OpraHa, nNpefoCTaBNsHOWEro MyHUUMNANbHYO YCAyry, a Takxke
NpeAnPUHUMALOT CPOYHbIe Mepbl MO YCTPAHEHNIO HaPYLLIEHWIA.

TeKylWMiA KOHTPOMb 3a COOMIOAEHVMEM  MNOCNeAoBaTeNlbHOCTU  AECTBUA,
OnpefeneHHbIX  aAMUHUCTPATMBHBIMW  Npoueaypamu MO0 NPefoCTaBNeHMIO
MyHULMNabHOW  YCAYrW,  OCYLUECTBNISIETCS  [/IaBOW  CEMbCKOrO  MOCEneHus,
OCYLLLECTB/IAOLLEr0 OpraHM3aumio  paboTbl MO MPEeAOCTaBNEHUIO  MYHULMNAILHON
ycnyru.

MepeyeHb  [O/MKHOCTHbIX NN,  OCYLUECTBMSKOWMX  TEKYLIMA  KOHTPO/b,
YCTaHaBNMBAETCA MOMOXEHMAMU O CTPYKTYPHbIX MOApa3feNieHnsx opraHa MecTHOro
camMoynpaBneHnst U JOMKHOCTHLIMMN PernameHTamMu.

4.2. Topsaok v NeproanYHOCTb OCYLLIECTBNEHNS MNAHOBbIX 1 BHEMMAHOBbIX NPOBEPOK
MOMHOTbI 1 KayecTBa NPeAoCTaBAeHNs MyHULMNALHOW YCyr, B TOM YMC/e NOPSAO0K
1 (hOPMbl KOHTPONS 3a NOTHOTOM 1 Ka4eCTBOM NPeoCTaB/IeHMs MyHULUNaNbHOM
ycnyru

4.2.1. KOHTpO/b 3a NOMHOTON 1 Ka4eCTBOM NPeAocTaBeHNs MyHULMNAIbHOM
YCNyrn OCyLLEeCTBNSETCH B hopmax:

1) npoBeAeHVs NPOBEPOK,;

2) pacCcMOTPeHUs »Xanob 3asBuTenein Ha dencTeus (6e3genicteme) Vicnonkoma, a
TaKXKe UX JO/MKHOCTHBIX /UL, MyHULMNAbHBIX CyXaLlyX.

422. B uenax OCyWeCTBEHNA KOHTPONA 3a MOMHOTOM U KayecTBOM
NpefoCTaBNeHUs MYHUUMNANbHON YCNYyr MNPOBOAATCA M/1aHOBble M BHEMJ/IAHOBbIE
npoBepkn. TlopsaoK W MepuoOAMYHOCTb  OCYLLECTB/IEHWUSA MaHOBLIX  MPOBEPOK
yCTaHaB/MBaeTCs MaaHoOM paboTel cnonkoma. Mpy npoBepke MOryT pacCMaTprBaThHCA
BCE BOMPOCHI, CBA3AHHbIE C MPefOCTaB/IEHNEM MYHULMMATbHOW YCNYyr (KOMMIEKCHbIe
MPOBEPKMN), UM OTAENbHbIA BOMPOC, CBA3aHHbIA C MPefoCTaB/IEHNEM MYHULMMAIbHOW
ycnyrn - (TemMaTuyeckue nposepku). [lpoBepka Takke MOXET MPOBOAUTLCA MO
KOHKPETHO XKanobe 3asBuTens.

4.2.3. BHennaHoBble NMPOBEPKM MPOBOAATCA B CBA3WN C MPOBEPKOW YCTpaHeHUs
paHee BbISIBNEHHbIX HAPYLUEHNA agMUHUCTPATUBHOIO PernameHTa, a Takke B Cly4ae
NonyyeHNsa kanob 3asBuTeneit Ha aeinctems (6esdeicTeue) Vicnonkoma, a Takke UX
AOMKHOCTHbIX AL, MYHULMNATbHBIX CYXaLLmX.
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424, Pe3ynbTaTbl NPoBepKy 0hopMASHOTCS B BU/E aKTa NMPOBEPKM, B KOTOPOM

YKa3bIBalOTCA BbIAB/IEHHbIE HEQOCTATKW 1 MPEASIOKEHNA MO0 NX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb [JO/HKHOCTHbIX /INL, OpraHa, NPeAoCTaBNAOLLErO
MYHULMNANbHYIO YCNYTY, 3a PeLLeHns 1 aeincTens (6e3nelicTere), NPUHUMAaeMbIe
(ocyLLLeCTBNISIEMbIE) UMW B XOA€ NPEAOCTaBNEHNS MyHULMNANBLHOR YCNyTu

Mo pe3ynbTaTam NpPoBefeHHbIX NMPOBEPOK B C/lyYae BbISIBMIEHUS HAPYLLEHWIA NpaB
3adBUTENEN BMHOBHbIE NMLA MPUBMEKAKOTCA K OTBETCTBEHHOCTW B COOTBETCTBMMU C
3aKOHOAaTeNnbCTBOM Poccuiickor ®Pefepaumm.

[(naBa CenbCKOro MOCefieHnsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe
paccMOTpPeHWE 3adBNEHNIA.

[(naBa CefbCKOro rocefieHnsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe U
(1) HeHagneXallee BbINOMHEHNE AAMUHUCTPATUMBHBLIX [EACTBMIA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO PeriameHTa.

[OMKHOCTHbIE NNUA M MHble MYHUUMN&IbHbIE CAy)XKallMe 3a pelleHusd wu
nenicteust (6e3necTeme), NpMHMMaeMble (OCYLLIECTBSEMbIE) B X04e MpeaocTaBieHUs
MYHUUMMANIbBHOA  yCNyTw, HecyT OTBETCTBEHHOCTb B YCTaHOB/IeHHOM
3aKOHOJaTeIbCTBOM MOPSAKe.

4.4, T1oNoXeHWsl, XapaKTepusytoLLme TpeboBaHNA K MopsaaKy 1 JopMam KOHTPOA 3a
npefocTaB/ieHMEM MYHULMNATILHOW YCYT, B TOM YMC/e CO CTOPOHbI MpadkaaH, nx
006beNHEHNI 1 OpraHm3aLuia

KOHTpoNb 3a NpeAocTaBieHeM MYHULMMANbHONM YCyr CO CTOPOHbI FpaXaaH,
X OObEAVHEHWIA W OpraHM3auuiA, OCYLLECTBNSETCS MOCPEACTBOM  OTKPbITOCTU
[esTeNbHOCT  opraHa  MeCTHOro  CaMOyrnpaBfieHUss  Mpu  MNPeaocTaBNeHNUM
MYHULMNAILHOW — YCNYrK,  MOMYYEHWst MOMHOW, aKTyanbHOM W [10CTOBEPHOI
MHopMaLUM O MOpsiAKe NPeAoCTaBNeHMS MYHULMMANbLHOW YCAyr U BO3MOXKHOCTM
[0CYaeOGHOro  pacCMOTpeHust obpalleHWin  (kanob) B Mpouecce NpeaoCcTaBeHus
MYHULMNaLHOW YCayrn.

5. flocyaebHbIN (BHeCyaeOHbIN) NOpsiJoK 06)KasioBaHWUA pPeLLEHWIA U eNCTBUIA
(6e3aeiicTBMSA) opraHa, NpeaocTaB/ISAOWEro MyHULMNANbLHYO YCYTY,
MHOFO(DYHKLNOHA/IbHOI0 LieHTPa NpefocTaB/eHNS rOCYAapCTBEHHbIX U
MYHULMNNAMbHbIX YCNYT, OPraHn3aLunii, yKasaHHbIX B YacTu 1.1 ctatbn 16
PepepanibHOro 3akoHa Ne210-®3, a TakXKe UX AO/HKHOCTHbIX NTNL,
MYHUUMNANbHbIX CAYXallnx, paboTHUKOB

5.1 3asBMTENM MMEKOT NPaBO Ha 06XKanoBaHue B 0CYAeOHOM MOpsKe peLleHuit

N pOencteuin (6e30eiCTBUSA) OpraHa, NPeAoCTaBMSHOLWLErO MYHUUMMANbHY YCayry,
OO/MKHOCTHOrO  Niua  opraHa, MpeAoCTaBMAOWEro  MyHULMNaIbHYO  YCAyry,
MYHULMNANLHOTO  C/Y)Kallero,  PyKOBOAUTENA  OpraHa,  NpefoCTaB/sOLLEro
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MYHULMNATbHYHO ycnyry, MHOTO(DYHKLUNOHAIbHOTO LIeHTpa, paboTHMKa
MHOTO(YHKLMOHAIBHOIO LeHTPa, OpraHu3auni, npeayCcMoTpeHHbIX YacTbto 11 cTatbh
16 ®depnepanbHOro 3akoHa Ne 210-d3, a Takxke UX pabOTHMKOB.

3asBUTENlb MOXKET 06PATUTLCS C XKasio60i, B TOM YKC/E B CNEAYOLWMUX CyYasX:

1) HapyLUeHVe cpoKa perucTpauum 3anpoca O nNpefocTaBieHn MyHULMNaIbHOW
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®defepanbHoro 3akoHa Ne 210-d3;

2) HapylleHMe CpoKa MpefoCcTaB/ieHNa MYHUUUMNAIbHON yCiyrn. B yKazaHHOM
cny4yae gocyfebHoe (BHecynebHOe) 06)KanoBaHWe 3asBUTENEM PELLEHWIA U OeNCTBUIA
(6e30enCTBINA) MHOTO(YHKLMOHANBHOIO LeHTpa, paboTHMKA MHOMOMYHKLUMOHAIbLHOTO
LIeHTpa BO3MOXXHO B Ciydyae, €C/M Ha MHOrO()YHKUMOHa/IbHbIA LEHTP, PeLUeHns K
peinctena  (6e3aeiiCTBME)  KOTOPOro  OGXanyktoTCs, BO3/IOXKEHA  (PYHKUMA MO
NpPefoCTaB/eHN0 COOTBETCTBYHOLMX MYHUUMMABbHBLIX YCIYyr B MONHOM OObemMe B
nopszke, onpefeneHHom YyacTtbio 1.3 ctatbn 16 depepanbHoOro 3akoHa Ne 210-P3;

3) TpeboBaHWe Yy 3adBUTENA JOKYMEHTOB UM MH(OPMaLMK NIN60 OCYLLECTBIEHMS
OEACTBUA, NpefcTaBfieHNe WM OCYLLECTB/IEHWE KOTOPbIX He MNpeaycMOTPeHO
HOPMaTUBHLIMX MpPaBOBbIMM akTamn Poccuiickoin deaepaumn, HOPMATUBHbLIMU
NpaBoOBbIMW akTamMu Pecny6ivky TartapcTaH, MyHULUMNASbHbIMK MPaBOBbIMY aKTaMu
AN NPeA0CTaBNEHNS MyHULMNANIbHON YCNYTI;

4) 0TKa3 B Mpueme AOKYMEHTOB, MpefOCTaB/IeHME KOTOPbIX MpesyCMOTPEHO
HOPMaTUBHLIMX  MPaBOBbIMKA  akTamn Poccuiickoin  Pegepaumn, HOPMATUBHBLIMU
NpaBoBbIMW akTamu Pecny6nvku TaTapcTtaH, MyHUUMNASbHbIMK MPaBOBbIMK aKTaMu
A/19 NPeAOoCTaB/IeEHNS MyHULMNANIBHOR YCNyTn, Y 3asBUTENS;

5) 0TKa3 B NpeAocTaBeHN MyHULMNANLHOW YCYri, eCIM OCHOBaHMS 0TKasa He
npeaycMOTpeHbl (efepasibHbIMM 3aKOHaMU U MPUHATHIMU B COOTBETCTBMU C HUMU
MHbIMA HOPMATVBHbLIMW MPaBOBbLIMU akTamy Poccuiickoil Pefepauun, 3akoHaMu K
NHbIMW HOPMaTUBHbIMW MpaBoBbIMY aktamm  Pecny6nvmkn  TaTapcTaH,
MYHAUMNANIbHLIMA  NPaBOBbIMM ~ akTaMu. B ykasaHHOM cfiydae  focyfe6Hoe
(BHecyaebHoe) 06)kanoBaHWe 3asBUTENEM PELLUEHUIA W OeWCTBUA  (6e3a4eincTBuS)
MHOTMOYHKLUMNOHA/IBHOTO  LIEHTpa, paboTHWMKA MHOTOMYHKLMOHAILHOTO  LieHTpa
BO3MOXHO B C/lyYae, eC/ii Ha MHOTrO(YHKLUMOHa/IbHBIN LEHTP, PelleHns U AeicTBus
(6e3aeincTBME) KOTOPOro OOXanykoTCcs, BO3/M0XeHa (QYHKUMA MO NpPeaoCcTaBIeHUIO
COOTBETCTBYIOLMX  MYHULMNATbHBLIX YCAYr B MOMHOM O00beMe B  MOPsAAKe,
onpefeneHHoOM Yactbio 1.3 ctatbk 16 PefepanbHOro 3akoHa Ne 210-d3;

6) 3aTpeboBaHMe C 3asaBUTENS MPU NPEAOCTaBAEHUN MYHULMNANLHON YCNyrn
Nnatbl, HE NPeayCMOTPEHHOW HOPMATUBHLIMW MPaBOBLIMU aKTamu PocCuincKol
defepaumy,  HOpPMATUBHbLIMW  MPaBOBbIMW  akTamMu  Pecnybnvkn  TatapcTaH,
MYHMLMNAIbHLIMW MPaBOBbIMM aKTaMu;

7) oTKa3 Wcnonkoma, MpPeAoCTaBMAOWEr0  MYHUUMNANbHYKO  YCayry,
AO/MKHOCTHOrO fimua  Mcnosnkoma, MpefoCTaBNAoWEro  MyHULMNAbHYIO  YCayry,
MHOTrO()YHKUNOHa/IbHOTO  LeHTpa, paboTHMKa MHOrOMYHKUMOHA/ILHOIO  LEHTpa,
opraHu3aumii, npeaycMOTPEHHbIX YacTblo 1.1 cTatbk 16 PenepasibHOro 3akoHa Ne 210-
@3, nam nx paboTHMKOB B UCMPaBIEHUN AOMYLLEHHbIX UMW OMeYyaTOK U OLIMOOK B
BblAaHHbIX B pe3y/nbTare MpefoCTaB/IeHUs MYHULMNAIbHON YCNYyrn JOKYMeHTax nbo
HapyLleHne YCTaHOB/IEHHOIO CpOKa TakWX WCnpaBneHnii. B ykaszaHHOM cny4ae
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nocynebHoe (BHecynebHoe) 06XanoBaHME 3afBUTENIEM  PELLEHMIA U AeNCTBUIA
(6e30encTBINA) MHOTO(YHKLUMOHaIbHOTO LiEHTPa, paboTHMKA MHOMOMYHKLUMOHATbHOMO
LIeHTpa BO3MOXHO B Ciyyae, €CnM Ha MHOrO()YHKUMOHa/IbHbIA LEHTP, PeLUeHns K
necTena  (6e30eiCTBME)  KOTOPOro  OOXKaNyrTCs, BO3/MOXeHa  (DYHKUMS 1o
NpefoCTaB/NeHN0 COOTBETCTBYHOLMX MYHUUMMANbHBLIX YCIYyr B MONHOM OObeMe B
nopsgke, onpeaeneHHoM yacTtelo 1.3 ctatbu 16 PegepanbHoro sakoHa Ne 210-d3;

8) HapyleHne cpoka WM nopsagka BblhayuyM AOKYMEHTOB MO pe3ynbraram
NpeLoCTaBieHns MyHULMNAIbHOW YCNYTK;

9) NpuocTaHOB/IEHME NPEAOCTaBEHNSA MYHULMNANBHO YCNYTK, eCl OCHOBaHUA
NMPUOCTAHOB/EHNSA He NPeayCMOTPeHbl (hefepasibHbIMU 3aKOHaAMW U NPUHATBIMU B
COOTBETCTBUM C HUMW WHLIMA HOPMATMBHBLIMW MPaBOBbIMKA aKTaMu POCCUIACKON
defepaumy, 3aKOHaMW M UHBIMU HOPMATMBHbLIMK MPaBOBbIMK aKTamMu Pecnyonmnku
TatapcTaH, MyHUUMMNabHbIMK MPaBOBbIMM akTamu. B yKazaHHOM cny4ae focyaebHoe
(BHecylebHOE) 06XanoBaHMEe 3asBUTENIEM PeweHnA n  aencTeunin  (6e30encTBus)
MHOTMO(MYHKLUMOHANIBHOTO  LIEHTPa, pPaboTHMKA MHOrOMYHKUMOHA/ILHOIO  LieHTpa
BO3MOXHO B C/lyyae, eC/iM Ha MHOrO(YHKUMOHa/IbHBLIN LEHTP, PeLleHns U AeincTeus
(6e3aeiCcTBME) KOTOPOro OOXanykoTcs, BO3/M0XKEHA (QYHKUMSA MO NpPeaoCcTaBeHUIO
COOTBETCTBYIOLMX MyHMUMNA/IbHLIX YCNyr B MofHOM 06beme B MOPsAKe,
onpefeneHHoM YacTtbio 1.3 cTtatbn 16 ®PepepanbHoOro 3akoHa Ne 210-P3.

10) TpeboBaHWe Yy 3asBUTENA MPU NPEAOCTaBMEHUN MYHULMNANbHON YCNyru
[OOKYMEHTOB WM MH(opMaummn, OTCyTCTBME U (UIM) HELOCTOBEPHOCTb KOTOPbIX He
yKa3bIB/IMCb MPW MepBoHaYya/ibHOM OTKase B NnpuiemMe [OKYMEHTOB, HEOOXOAMMbIX AJ15
npefocTaBNeHNs MyHULUMNANbHOW YCnyrn, Nnbo B NpeaocTaBNeHUM MyHUUUNANbHON
YyCNyru, 3a UCK/IOYEHNEM Cny4aeB, MpPefyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbun 7
depepansHOro 3akoHa Ne 210-93. B ykaszaHHOM cnyyae fgocyaebHoe (BHecyaebHOe)
o6XxanoBaHue 3anBuUTeNIEM peLLeHniA 7 [EeNCTBUI (6e3pencTaunn)
MHOMOMYHKLUMOHANIBHOTO  LIEHTPa, paboTHMKA MHOrOMYHKUMOHA/ILHOIO  LieHTpa
BO3MOXHO B C/lyyae, eC/iM Ha MHOrO(YHKUMOHa/IbHBIN LEHTP, PeLleHns U aeincTeus
(6e3aeicTBME) KOTOPOro OOXanykoTCs, BO3/M0XKEHA (YHKUMSA MO MNPeaoCcTaBleHUIO
COOTBETCTBYHOLWMX MYyHMUMNASBbHBIX YCOyr B MOMHOM 00beMe B  MOPALKE,
onpefeneHHoM yacTtbio 1.3 ctatbn 16 ®PeaepasbHOro 3akoHa Ne 210-P3.

5.2. XKanoba nopaetcs B MUCbMEHHOW (hopMe Ha OyMaXHOM HocuTene, B
3/IEKTPOHHOM (hopme B VICMOMKOM, NPeAoCTaBAWNA  MyHULMNABbHYIO  YCIyTY,
MHOIO(YHKLMOHA/bHBIA LIEHTP NM60 B COOTBETCTBYHOLIMIA OpraH rocyapCTBEHHOM
BacTW, SABMSIOWMIACA yypeauTeneM MHOTMOMYHKLUMOHAIbHOTO LUeHTpa (panee -
yupeautens  MHOTO(YHKUMOH&/IbHOTO  LIEHTpa), a TakKke B  OpraHusauuu,
npeaycMOTPeHHble YacTbio 1.1 cTtatbn 16 degepanbHOro 3akoHa Ne 210-d3. XKanobsl
Ha pelleHns 1 fgencTemna (6e3neiCTBUE) PYKOBOAWUTENA OpraHa, MpefoCTaBsAoLWero
MYHULMNaNbHYO YCNYyry, NOAAKTCA B BbILLECTOALLMIA opraH (Npu ero Hannyumn) nnéo B
C/lydae ero OTCYTCTBMA pacCMaTpuBalOTCA HenocpeACTBeHHO [1aBOM CenbCKoro
noceneHns, MNpefoCTaBNAIOLWEro MyHULUMNANbHYKO Yycnyry. >Xanobbl Ha pelueHus K
nencTena  (6e3nenicTerMe) paboTHUKA MHOrOYHKUMOHA/IBHOIO LEHTpa MofdatTcs
PYKOBOAUTENO 3TOr0 MHOMO(YHKUMOHaNbHOro LeHTpa. »Kanobbl Ha pelleHus K
nenctena (6e3geincTene) MHOTOQYHKLUMOHAILHOMO LEHTpa MNOoAatoTCcs  yUpeanuTento
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MHOTO(DYHKUNOHAIbHOTO  LIEHTPa WM JO/MKHOCTHOMY ALy,  YNOSHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM akTOM Pecny6nukn TatapcTaH. XXanobbl Ha peLleHus K
nevicteus (6e3feincTeme) paboTHMKOB OpraHv3aunii, npefycMOTPEHHbIX YacTbio 1.1
cTatbM 16 PefepancHoro 3akoHa Ne 210-dP3, nogalTcs PYyKOBOAUTENAM 3TUX
opraHu3auui.

XKanoba Ha  peweHus n  pencteus  (6esgelicteue)  Mcnonkoma,
NPeAoCTaBNAOWEr0  MYHULMNAIbHYIO YCYyry, AO/MKHOCTHOro snuvua lcnonkoma,
NPeAoCTaBNAOLWEr0 MYHULMNAMBHYIO YCAYrY, MYHULMNANLHOIMO CnyXatlero, [ase
Ce/IbCKOro MocesieHns, npefoCTaBNAOWEro MYHUUMNAIBHYHO YCIYyry, MOXET OblITb
HanpaefieHa MO MNOYTe, Yepe3 MHOrOMYHKUMOHANIbHBIA LEHTP, C WUCMO0/b30BaHWEM
NH(OPMALMOHHO-TENEKOMMYHUKALUMOHHON CeTU «MHTepHET», OouMumnanbHOro caira
icnonkoma, npefocTaBAAOWEro MyHUUMNanbHYo ycnyry, EguHoro noptana nmnéo
Pecny6nvKaHCKOro noptana, MHOPMaLMOHHON CUCTeMbI JoCyebHOro 06kasioBaHus,
a TaKkKe MOXET ObITb NPUHATA NPU NIMYHOM MpremMe 3aaBuTens. XKanoba Ha peLleHns 1
NencTBns (6e3neincTeune) MHOTrO()yYHKLMOHA/IbHOIO LieHTpa, paboTHNKa
MHOTO(YHKUMOHa/IbHOTO  LIEeHTpa MOXET OblTb  HanpaefeHa Mo  noyte, C
MCMO/Mb30BaHWEM  MH(OPMaLMOHHO-TENIEKOMMYHUKALMOHHON  ceTU  «V/IHTepHeT»,
oMuManbHOro  caiMta MHOrogyHKUMOHaIbHOTO  LieHTpa, EamHoro noprtana nv6o
Pecny6/1MKaHCKOro noptana, MHPOPMaLMOHHOW CUCTEMbl A0CYAeOHOro 06XKanoBaHus,
a TaKkKe MOXET ObITb NPUHATA NPU NIMYHOM MpremMe 3aaBuTens. XKanoba Ha peLleHns 1
aevicteus (6e3feincTere) opraHusaumi, NpPeaycMOTPeHHbIX 4YacTblo 1.1 cratbn 16
depepanbHoro 3akoHa Ne 210-d3, a Takke UX PabOTHUKOB MOXET ObITb Hanpas/ieHa
Mo noyTe, C WCMNOMb30BaHWEM WH(OPMaLNOHHO-TENEKOMMYHUKALMOHHOMW  CEeTK
«/IHTepHeT», O(MUManbHbIX CalMTOB 3TUX OpraHusaumin, EguMHoro noprtana m6o
Pecny6nMKaHCKOro nopTana, a Takke MOXET ObITb MPUHATA NPU SIMYHOM Mpreme
3anBuUTENS.

5.3. XKasiob6a fomkHa cofepxarb:

1) HavMeHoBaHMWe Vicrnosikoma, NpPeAoCTaB/AOWEr0 MYHULMMATbHYO YCayry,
[O0/MKHOCTHOrO inua Vicnosikoma, npefocTaBistoLero MyHAULMNabHYO yeiyry, nnéo
MYHULMNATBHOTO CNyXallero, MHOroyHKUMOHaIbHOrO LIeHTPa, ero pyKoBOAUTENA U
(unv) pabOTHMKA, OpraHu3auunii, NpeaycMOTPEHHbIX 4acTbto 11 cTate 16
®epnepanbHoOro 3akoHa Ne 210-93, nx pykosogutene u (uimn) paboTHUKOB, PeLUeHNs 1
nencTensa (6e3nencTene) KOTOPbIX 0OXKanyoTCs;

2) (hamunno, Ums, OTYECTBO (MOcnegHee - MPU HaMuMK), CBEAEHWUA O MeCTe
YXUTENbCTBA 3a8BUTENSA - (DU3MYECKOro fvua nNMbo HaumeHOBaHWE, CBEeLEHUS O MecTe
HaxoXXaeHWsa 3adBUTENS - IOPUANYECKOro NnLa, a Takke Homep (HoMepa) KOHTaKTHOMo
TenedoHa, aapec (agpeca) 3NEKTPOHHOM NOYThbl (NPW HaM4YMK) KU NOYTOBLIN afgpec, Mo
KOTOpPbIM A0/HKEH ObITb Hanpas/ieH OTBET 3asBUTESIO;

3) cBefeHNA 00 o0oOXanyeMblX pelieHnax W - aeincteusax  (6e3nencTenm)
icnonkoma, MpefoCTaBNAOWEro MyHULMNAIbHYK YCyry, [LO/MKHOCTHOIO /uvua
cnonkoma, nNpefoCcTaBfsOWEro MyHUUMNANbHYO YCnyry, nnMéo MyHUUMNaabHOro
CMy>Kallero, MHOTrO()YHKUMOHa/IbHOTO LeHTpa, PaboTHWKA MHOrO(YHKLMOHA/IBHOIO
LIEHTPa, opraHu3auui, NpeaycMoTpPeHHbIX YacTbto 1.1 ctatbn 16 PefepasibHOro 3aKoHa
No 210-P3, nx pabOTHUKOB;
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4) [l0BOAbl, Ha OCHOBaHMM KOTOPbLIX 3aABUTE/Ib HEe COr/laCeH C pPeELUeHnEeM U
fenctemem (6esgeicterem) icnonkoma, nNpefoCcTaBNAOWEro MyHULMNANbHYO YCyTY,
AO/MKHOCTHOIO Nnua cnonkoma, NpeaocTaBsoWwero MyHUUMNanbHyo yenyry, nméo
MYHUUMNATLHOTO  CMY)XKallero,  MHOTFOQYHKUMOHA/IbHOrO  LeHTpa,  paboTHMKa
MHOIO(YHKLNOHANILHOIO LeHTPa, OpraHu3aunii, npeLyCMOTPeHHbIX YacTbto 1.1 cTtatbu
16 depepanbHoro 3akoHa Ne 210-P3, ux pabOTHMKOB. 3asBUTENIEM MOTYT ObITb
npeacTaBfieHbl AOKYMEHTbI (NpW Hamvyun), NOATBEPXKAANOLIME [LO0BOAbI 3aABUTENS,
NGO NX KONUK.

5.4. MocTtynueLias »anoba noaneXunT perncTpaunm B CPOK He rno3aHee paboyero
[IHA, CNedyloLLero 3a IHeM NOCTYMNeHUS.

5.5. Xanob6a, noctynueLias B Vcnonkom, NpeaocTaBNAOWMNA MyHULMNANbHYHO
YCNyry, MHOFO(YHKUMOHANIbHBIA  LEHTP,  Y4YpeauTeNnto  MHOrOMYHKUMOHA/IbHOMO
LleHTpa, B opraHusauuun, npegycMoTpeHHble 4yacTblo 11 ctatbn 16 PefepasibHOro
3akoHa No 210-®3, 160 BbIWECTOAWMA OpraH (Npy ero Haamumm), MOLNEXUT
PaCCMOTPEHWNIO B TeYeHMe MATHaAUATV paboumx AHEeW COo [AHA ee perucTpauuu, a B
C/lydae 00)KasiloBaHMSA OTKasa oOpraHa, NpPeAoCTaBfANOWEro MyHULMNaIbHYO YCayry,
MHOTO(YHKLMOHANIBHOIO LeHTPa, OpraHu3auni, npefycMoTpeHHbIX YacTbto 1.1 ctatbu
16 ®depnepanbHOro 3akoHa Ne 210-dP3, B npueme [JOKYMEHTOB Yy 3asBMTENS NM60 B
MCrpaBfeHN AONYLEeHHbIX OMeyaTtoK U OWKWOOK Wanm B Ciayvae 06XXaioBaHUA
HapyLleHWs YCTaHOB/IEHHOI0 CPOKa TakKMX WCMpaB/eHWU - B TeyeHWe NATM paboumx
[HEWN CO [HA ee perucTpaumu.

5.6. Mo pe3ynbTaTam PacCMOTPEHUSA »Kanobbl NMPUHMMAETCA OLHO U3 CNeLYHLLMX
PELLIEHWIA;

1) >kanoba y[oBNeTBOPSETCA, B TOM 4uMcie B (JopMe OTMeHbl MPUHATOrO
PeLLeHns, UcnpasneHns AONYLIEHHbIX OMeYaToK U OWMO0K B BblAaHHbIX B pe3y/ibTaTe
NPefoCTaBNeHUs  MYHUUMNAIbHON  YCNyrn  [OKYMeHTaX, BO3Bpara 3adBUTESIO
[IEHEXHbIX CPefcTB, B3WMaHWe KOTOpbIX He nMpefyCMOTPEHO HOPMATUBHbLIMU
NpaBoOBbIMW aKTamn Poccuitickori ®defepauun, HOPMATMBHbLIMK MNPaBOBLIMU aKTaMu
Pecnybnukn TatapcTtaH, MyHULUNaIbHbIMU NMPABOBLIMW aKTamu;

2) B Y[10B/IETBOPEHNN Xa/100bl OTKa3bIBAETCH.

He nosgHee [HA, Cnefylowero 3a AHeM MPUHATUA peLleHus, YKa3aHHOro B
HaCTOALLEM MyHKTe, 3asABUTENHO B MUCbMEHHON (OpMe M MO XKelaHUKo 3afBUTENSA B
3/IEKTPOHHOM  (POpMe  HarnpaensieTca MOTMBMPOBAHHbLIA  OTBET O  pe3y/nbTarax
PacCMOTPEHNS XKanoobl.

5.7. B cnyyae npu3HaHus Xanobbl MOANeXallel YOOBMEeTBOPEHUO B OTBETE
3a8BUTENI0 O pe3y/ibTaTaX PacCMOTPEHUA >Kanobbl AaeTcd MHMopMaUna 0 LeNCTBUSX,
OCYLLUECTB/NAeMbIX  OpraHoMm,  NpefoCcTaBNfAOWMM  MYHULUNAILHYHO  YChyry,
MHOIO(YHKLMOHA/IbHBIM LLEHTPOM IM60 OpraHu3aumen, npegycMOoTPeHHON YacTbio 1 1
cTatbn 16 defepanbHoro 3akoHa Ne 210-®3, B Lenax HesaMeA/IMTENbHOr0 YCTpaHeHNs
BbISIBNEHHbIX HAPYLLEHWA NPU OKa3aHUM MYHULMNANLHOW YCYTK, a TakkKe NPUHOCATCA
M3BUHEHMS 3a [OCTaB/IEHHbIE HEYA06CTBa U YKa3blBaeTCH MH(opMaunsa 0 fanbHENLWNX
OEACTBUAX, KOTOpble HEO6XOAMMO COBEPLUNTL 3afBUTEN0 B LENSX MOMYyYeHUs
MYHULMNANIbHOW YCyTW.
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5.8. B cnyvae npu3HaHus »anobbl He noanexallleli yYaA0oBNeTBOPEHNIO B OTBETE
3asBUTENIIO O pe3y/ibTaTax PacCMOTPEHMSt Kanobbl [AatOTCs  apryMeHTMPOBaHHbIE
Pa3bACHEHMS O MPUUMHAX NPUHATOrO PELLEHUs, a TakkKe MHMopMauus O MopsiaKe
006)KaI0BaHWUS MPUHSTONO PELLIEHNS.

5.9. B cnyyae yCTaHOB/EHWS B XO€ WK MO pe3y/bTaTaM PacCMOTPEHNS YKanobbl
MPM3HAKOB COCTaBa afAMWHUCTPATMBHOrO MPaBOHAPYLUEHMS WAX  MPECTYnneHus
[OMKHOCTHOE NNL0, PabOTHYK, HafleNeHHble NOSTHOMOUMSIMM MO PACCMOTPEHUIO XKanoo,
He3aMeaUTeNbHO HaNPaBNAT UMEIOLLIMECS MaTepuabl B OpraHbl MPOKYpPaTypbl.
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MpunoxeHne Ne 1

K ALMWHUCTPATUBHOMY perniaMeHTy
NpeAoCTaBIeHNS MYHULUNAIbHOWN YCyru
Mo BK/IOYEHUIO B COCTaB U UCK/TKOYEHNIO
XUbIX NMOMELLEHMI U3 COCTaBa
crnewLmann3npoBaHHOr0 XWUINLLHOTO
(hoHAa TYMYTYKCKOr0O CeNbCKOro
noceneHns A3sHakaeBCcKOro
MYHMULMNaNbLHOTO parioHa Pecny6anku
TarapcTaH

dopma

(BnaHK opraHa, NpeAoCTaBNALLErO MYHULMMNANLHYO YCYTY)

Komy:

KOHTaKTHble JaHHble:
MpencTasuTens:

KOHTaKTHble faHHbIe NpeLCcTaBUTENS:

PELUEHWNE
0
oT Ne
PaccmoTpeB Balle 3adBneHne 0T Ne N npunaraemble K
HeMy  LOKYMeHTbl,  WVICMONHUTENIbHbIM  KOMUTETOM Ce/Ib,CKOro  rnocesieHus
A3HaKaeBCKOro  MyHMUMNaNbHONO  pailoHa Pecny6nmku TartapctaH nNpPUHATO  peLleHue

0]

[lononHnTeNbHas MHhopMaLs:

CBefeHus 06 3NeKTPOHHOI noanmcu

JomkHocTHoe nuuo (PNO)

(NoanMch YNosHOMOYEHHOTO JO/KHOCTHOTO ML

opraHa)
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MpunoxeHne Ne 2

K ALDMWUHUCTPATUBHOMY pernameHTy
NpeLoCTaBeHNS MYHULUNANLHOR yCnyTrn
Mo BK/IKOYEHWIO B COCTaB M UCK/THOYEHUIO
XXU/bIX NOMELLEHWNIA N3 COCTaBa
cneunanu3MpoBaHHOT0 XXWU/ULLHOTO
(hoHza TYMYTYKCKOIO CENbCKOro
noceneHns AsHakaeBCcKoro
MYHMULMNAaNbLHOTO parioHa Pecny6anku
TarapcTaH

dopma
(BnaHK opraHa, NpefoCcTaBASAOLWEr0 MyHULWAAbHYO YCYTy)
Komy:
KOHTaKTHble AaHHble:
MpencTaBuTens:

KOHTaKTHble faHHble NpeacTaBUTENS:

PELWWEHWNE
06 OTKa3ze B NpefoCTaBAeHNN MYHULMUNANBHOW YCAYTn
no
oT Ne
PaccmoTpes Balue 3aaBneHue ot Ne N npunaraemble K Hemy

[OKYMeHTbI VIcNOMHUTENbHLIM KOMUTETOM
CeNbCKOro noceneHMs A3HAKaeBCKOro MYHWULMMNANLHOro pal‘/’|0Ha NPUHATO peLleHne 06 OTKaze B

Mo CNeaytoLMM OCHOBaHUSIM:
1
2.

[JononHutensHas nHHopMaLus:

Bbl BNpaBe NOBTOPHO 06paTUTLCA B YNO/IHOMOYEHHbIV OpraH ¢ 3asB/ieHUeM O NpeAoCcTaBieHnn
YCNYT¥ NoCne yCTpaHeHWs YKa3aHHbIX HapyLUeHWIA.

[aHHbIli 0TKa3 MOXeT ObITb 06XanoBaH B JOCYAeOHOM NopsaKe MyTeM HanpaBaeHUs XKanoobbl
B YMO/IHOMOYEHHbI OpraH, a Takxe B Cy4ebHOM nopsiake.

CBefieHUst 06 3NeKTPOHHOI noanucu

JomkHocTHoe nuuo (PNO)

(nognuck YNosmHOMOYEHHOI0 A0MKHOCTHOTO LA
opraHa)
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MpunoxeHne Ne 3

K ALMWHUCTPATUBHOMY perfiaMeHTy
NpeLoCTaBeHNS MYHULUNANLHOR yCnyTrn
MO BK/IKOYEHUIO B COCTaB M UCK/THOYEHUIO
XXU/bIX NOMELLEHWNIA N3 COCTaBa
CMeLmnann3mpoBaHHOI 0 XUNLLHOTO
(hoHAa TYMYTYKCKOrO CeNbCKOro
noceneHns MyHULMNanbHOro panoHa
Pecny6nvku TatapcTtaH

dopma

(BnaHK opraHa, NpeAoCTaBNALLErO MYHULMMANLHYIO YCYTY)

Komy:

KOHTaKTHbIe JaHHbIe:
MpeacTaBUTENb:

KOHTaKTHble AaHHble NpeacTaBUTeNA:

PELLEHVE
06 0TKase B NprieMe IOKYMEHTOB, HE06X0AUMbIX [/151 NMPefoCTaB/IeHUs
MyHULMNaLHOM yCyrn no

oT Ne
PaccmoTpeB Balle 3asBneHue oOT No W npunaraeMbie K Hemy [OKYMEHTbI
cnonHUTeNnbHbIM - KOMUTETOM CeIbCKOro MocesieHns A3HaKaeBCKOM0 MYHMLUMNANIbHOIO paiioHa MpUHATO
peLueHne 00 OTKase B npveme [OKYMEHTOB, HEeo6X0ANMbIX ans
no cnesyoLLM OCHOBaHUAM:
1
2.

Pa3bsiCHEHME MPUYMH 0TKa3a:
LononHuTenbHas NHhopMaLms:

Bbl BripaBe MOBTOPHO 06paTMTLCS B YMOSHOMOYEHHbIV OpraH C 3asiBfieHMeM O MPefoCTaBeHMMN YCyrn nocse
YCTPaHeHs1 yKasaHHbIX HapyLLEHWIA.

LaHHblli 0TKas MOXeT O6bITb o06)asoBaH B A0CYAe6HOM TOpsiAKe MyTeM HanpaBneHust anobbl B
YMOSIHOMOYEHHbIVi OpraH, a Takke B Cyae6HOM MopsiaKe.

CBefeHNs 06 3NeKTPOHHOI noanucu

[JomxHocTHoe nuuo (PUO)

(ﬂO,Cl,I'IIACb YNONIHOMOYEHHOT0 AO/HKHOCTHOIO nua opraHa)
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MpunoxeHne Ne 4

K AGQMUHUCTPATUBHOMY PErNameHTy
npeLoCcTaBeHNs MyHULUMNANbHOM
yCnyrn no BK/OYEHUIO B COCTaB U
NCKJTIOUEHWIO XXW/bIX NOMELLEHUIA Y3
cocTasa crewLuanm3npoBaHHOro
XUNnWHoro oHaa TyMyTYKCKOro
Ce/IbCKOro nocesieHnsa A3HaKaeBCKOro
MYHMLMNAIbHOTO paoHa Pecny6nku
TartapcTtaH

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MeCcTHOro camoynpaBneHMﬂ)

3asiBNIeHne
0 BK/TFOUEHWUW XKMNOT0 NOMeLLeHNsT ()KU/bIX NMOMELLIEHWIA) B COCTaB
cneymnanm3MpoBaHHOro XXUInMWHoro oHaa Ce/IbCKOro

noceneHus A3HaKaeBCKOro MyHULMNaSIbHOTO paiioHa Pecny6nvkn TaTapcTaH

MPOCUT OTHECTU >KWUN0E MOMeLLEeHNe
HanMeHOBaHNe LpnanNYecKoro anua
(KW/ble NOMELLEHNS), PacroNOXeHHOe (pacnosioXeHHbIe) Mo agpecy: Pecny6nuvka
TatapcTtaH, ropop , ynmua , BoOM N :
Kopnyc Ne (nutep) , KBapTupa/komHata (KBapTvpbl/KOMHaTbI) Ne
, 3aKperieHHoe (3aKper/ieHHbIe) Ha NpaBe OMnepaTyMBHONO ynpas/ieHNs
(X034MCTBEHHOIO BefleHNs) 3a

HanMeHOoBaHWe topnan4vecKoro nmua

Ha OCHOBaHUK K
- CNY>Ke6HOMY XKMNOMY MOMELLEHMIO (CNYXKEGHbBIM YXXUMbIM NMOMELLEHUSM);
- )KUOMY MOMELLEHNO (KWU/MbIM MOMELLEHUAM) B OOLLEXUTUN.

MNpunaraemble JOKYMEHTI:
1.

2.
3.
4

[CnaBa cenbCKOro NoceneHuns : /
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"naBHbIN 6yxrantep: / /

M.T1.(Npn HanuuKM neyatm)

KOHTaKTHbIN TenedoH

MoaTBep>KAak CBOE cornacue, a Tak>Ke cornacve npefcTaBiseMoro MHOK Auua
Ha 006pab0TKy nNepcoHaNbHbIX fAaHHbIX (COOp, CMCTEMaTU3aUUO, HAKOMMEHWNE, XPaHEHWe,
yTO4YHeHne (06HOBNEHME, W3MEHEHME), MCMONb30BaHWe, pacnpocTpaHeHne (B TOM uucne
nepegavy), o6e3nnumBaHne, ONOKMPOBAaHME, YHWUYTOXKEHME NepPCOHaNbHbIX [aHHbIX, a
Tak>Ke WHbIX AENCTBUA, HEOOXOAUMbIX AN 06PaboTKM NepCoOHaNbHbIX AaHHbIX B paMKax
npefoCcTaBNeHNs MyHULMUNANbHOMR ycayrn), B TOM YMCie B aBTOMATMU3MPOBAHHOM PeXKUME,
BKMOUast NPUHATIWE PELLEHNI A HA UX OCHOBE OpPraHoM, NpPefoCTaBASOLWMM MYHULMNANbHYO
YCNyry, B Lensx NpeaocTaBneHns MyHULUNanbHOR yCayru.

HacToawum nogTeep>Kaato: CBefleHUs, BKIOUYEHHbIe B 3asiBNeHNe, 0THOCALMECS K
MOEN NNYHOCTU U MpPeACTaBNSeMOMY MHOK ULy, a TakXXe BHECEHHble MHOK HUXKE,
NOCTOBEPHbl. [JOKYMeHTbl (CKaHKOMUW AOKYMEHTOB), NPUNOXKEHHbIE K 3asBNIEHUID,
COOTBETCTBYIOT TpPeboBaHMAM, YCTAHOBNEHHbIM 3aKOHOJATEeNbCTBOM Poccuiickol
depepauynn, Ha MOMEHT NPeACTABNEHUS 3aSBNEHUS 3TU AOKYMEHTbI, AeACTBUTENbHbI K
cogep>KaT [OCTOBEpPHble CBEAEHUS.

[lato cBOe cornacue HayyacTue B OMPOCe MO OLEHKe KavyecTBa NpefoCTaBneHHON
MHEe MYHMLMNaNbHOM ycnyrn no TenedoHy:

Pe3ynbTaT NpefocTaB/eHNS MyHI/ILI|I/II'I8J'IbHOI7l YCNyrn, npowy npegoctaBuUThb:

| 1B nnyHbIA KabuHeT lMopTana rocyfapCTBEHHbIX Y MYHULMNAIbHLIX YCAyT
Pecny61vKn TaTapcTaH;

I IB MHOTO(pYHKUMOHAIbHOM LIeHTPEe MNPEeAOoCTaBNeHNsa rocyAapCTBEHHbIX
MYHULUMNaNbHbIX ycnyr Pecny6ivky TatapcTaH;

| 1B Vicnonkome.

(pata) (noanwce) ( (9.1.0))



MpunoxkeHne Ne 5

K AOMUHUCTPATUBHOMY perniaMeHTy
NpeLoCTaBEHNS MYHULUMNAJILHOR YCyTrn
Mo BK/NKOYEHMWIO B COCTaB U UCKOYEHUIO
XUNbIX NOMeLLeHNI 13 cocTasa
crnewLmann3mpoBaHHOr0 XWUINLLHOIo (hoHAa
TYMYTYKCKOIO CENbCKOro nocefieHuns
A3HaKaeBCKOIro MyHULMNasbLHOro parioHa
Pecny6nukn TaTtapcTaH

dopma

B

(HavmMeHoBaHWe opraHa MecTHOro CaMoynpaB/ieHusl)

3asaBneHmne 06 NCK/TKOYEHUM XKNI0r0 NOMeLLEHNA (XKUNbIX NOMELLEHMIA) U3 cocTaBa
creymann3npoBaHHOro XXuUanuHoro goHga TyMyTYKCKOIo CefibCKOro noceneHuns
A3HaKaeBCKOro MyHuUMNasbHOro paoHa Pecny6nnkun TaTtapcTaH
(npumepHas hopma)
MPOCUT UCKNKOYNTL U3 COCTaBa

HaMMeHOBaHWNe pMANYECKoro anua

crneumanmM3vpoBaHHOro (oHaa MYHULMMNaNbHOTO paioHa
Pecny6nvMkmn TartapcTtaH >Xunoe rnomewleHne  (KWnble MOMELLEHUS), PacrnosioKeHHOe
(pacrofioXkeHHble) no agpecy: Pecnybnuka TartapcTaH, ropog , ynuua
, lom Ne , Kopnyc Ne (nutep) , KBapTupa/KoMHaTa
(KBapTMpPbI/KOMHATbI) No , 3aKpernsieHHoe (3aKpensieHHble) Ha
npase OrnepaTuBHOrIo ynpaB/eHns (X034MCTBEHHOIO BefleHns) 3a

HanMeEHOBaHMNE OPMANYECKOro nnua

Ha OCHOBaHUK , OTHECEHHbIE K
-CNY>XEOHOMY XKMIOMY MOMELLEHNIO (CNY>KeBGHBIM XXU/bIM NMOMELLEHNAM);
- XXNNIOMY MOMELLEHNIO ()KN/TbIM NMOMELLEHMAM) B 0BLLEXNUTIN

B COOTBETCTBUM C PELEHNEM oT No

Mpunaraemble AOKYMEHTbI:
1.

2.
3.
4

["naBa CeNnbCKOro noceneHus

"naBHbIN Gyxrantep: / /

M.T1.(Npn HanuuKM neyatm)
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KOHTaKTHbI TenedoH

MoaTBep>KAato CBOe cornacue, a Tak>Ke cornacue npeacTasnseMoro MHOK nnya Ha
06paboTKy nepcoHanbHbIX fAaHHbIX (c60p, cucTemMaTu3auuio, HaKoMJeHue, XpaHeHwe,
yTOuYHeHne (0OHOBMEHWE, W3MEHEHMe), UCNONb30BaHWe, pacnpocTpaHeHue (B TOM uucne
nepegavy), o6esnmumeaHune, 610KMPOBaHME, YHUYTOXKEHME NepCoHaNbHbIX AaHHbIX, @ Tak>Ke
WHbIX [eACTBWIA, HeobXoAuMMbIX AN 06paboTKM MNepcoHaNnbHbIX AaHHbIX B pamKax
NpeaoCcTaBNeHNS MyHULMNANLHOR ycyrn), B TOM 4MCie B aBTOMATMU3MPOBAHHOM pPeXKuMe,
BKMOUAsA NPUHATUE PELleHniA Ha UX OCHOBE OpraHoM, MpefoCTaBNALWUM MyHULUNANbHYIO
ycnyry, B LUensx npefocTaBneHns MyHULMNansHOW ycnyru.

HacToawum nogTeep>KAal0: CBeAeHMSs, BKNOYEHHbIE B 3asBfiEHNE, OTHOCALMECS K
MOEN NUYHOCTM W MpPeACTaBlAEMOMY MHOK /MUy, a TakXKe BHECEeHHble MHOK HUKE,
[AOCTOBEPHbI.  [JOKYMeHTbl  (CKaHKONWM  AOKYMEHTOB), MNPUNO>XKEHHbIE K  3asiB/IEHUIO,
COOTBETCTBYHOT TpeboBaHWsSM, YCTAaHOBMEHHbIM 3aKOHOAATENbCTBOM  Poccuiickoi
defepauymm, Ha MOMEHT MNpeACTAaBNEHNS 3aABNEHUS 3TU AOKYMEHTbl, LeACTBUTENbHbI U
cogep>KaT [OCTOBEpPHble CBEAEHUS.

[lato cBOe cornacue Hay4yacTue B ONPOCe N0 OLEHKe KayecTBa NpeaoCcTaBleHHON MHe
MYHULMNANbHON YCNYT MO TeneqoHy:

(pata) (noanwce) ( (®.1.0))

Pe3ynbTaT NpefocTaB/eHNS MyHI/ILI|I/II'I8J'IbHOI7l YCNyrn, npowy npegoctaBuUTh.

I IB NMYHbIN KabuHeT lMopTana rocyaapCTBEHHbIX U MYHULMNANbHbLIX YC)
Pecny6nuku TaTapcTaH;

I B MHOrotyHKUMOHaNbHOM LEHTpe MpPeaocTaB/ieHUs roCyAapCTBEHHbIX
MYHULMNaNbHbIX ycnyr Pecny6nnku TaTtapcTaH;

| 1B cnonkome.

(pata) (noanuce) ( (.1.0))
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MpunoxeHne Ne 6

K ALMUHUCTPATUBHOMY perniaMeHTy
npeLoCTaB/eHNS MYHULUNANbHOR yCiyrn no
BK/IIOYEHMIO B COCTaB U UCK/THOYEHUIO
XXUJbIX NOMELLEHWNIA N3 COCTaBa
crnewumann3npoBaHHOr0 XWUINLLHOIo (hoHAa
TYMYTYKCKOIO Ce/nbCKOro rnocefieHus
A3HaKaeBCKOro MyHULMMNabHOro panoHa
Pecny6svkun TaTtapcTaH

[naBe TYMyTYKCKOrO Ce/1bCKOr0
rnoceneHunsa
OT:

3aaBneHne
06 McnpaBneHN TEXHUYECKON OLLMOKM

Coobuato 06 owmbKe, AOMYLIEHHOW MNPX OKa3aHWW MYHMUMNASbHOW YCNyru no

3anuncaHo:
[MpaBW/bHbIE CBEAEHUS:

Mpolly  UCNpaBUTb  [OMNYLUEHHYD  TEXHWYECKYD  OLIMOKY W BHECTY
COOTBETCTBYIOLLME U3MEHEHUSI B AOKYMEHT, SBMSIOLIMIACA Pe3ynbTaToM MyHULIMNANbHON
yCnyru.

Mpunarato cnefyroLive AOKYMEHTSI:

1

2.

B cnyyae NPUHSTMS pelleHnst 06 OTK/IOHEHUW 3asiBNeHUs 00 UCnpaBneHuu
TEXHUYECKOI OLLIMGKYM NPOLLY HanpaBUTh TaKOE PeLLEHNE:

NocpeaCcTBOM OTMPaBNEHNs 3NEKTPOHHOrO AOKYMeHTa Ha aapec E-mail: ;

B BU/E 3aBEPEHHOI KOMUM Ha GYMaXKHOM HOCUTENe MOYTOBLIM OTMPaBMEHMEM O
afpecy: :

HacTosLLIM NOATBEPXKAAD: CBEAEHUS, BK/IOUEHHbIE B 3asBNEHUE, OTHOCALLUMECS K
MOEA NMYHOCTM W NpPeACTaBNSEMOMY MHOK /MLy, a TakKe BHECEHHbIE MHOK HIDKE,
[0CTOBEPHbI. JOKYMEHTbI (KOMUW AOKYMEHTOB), NPUIOXKEHHBIE K 3aB/IEHI, COOTBETCTBYHOT
Tpe6oBaHKAM, YCTaHOBMEHHbIM 3aKOHOAATENLCTBOM Poccuiickoii deaepaLyn, Ha MOMEHT
MPeACTaBNEHNS 3asBNEHUs 3TV [IOKYMEHTbl [eACTBUTENbHbI W COAEPXaT [0CTOBEPHbIE
CBEfIeHUS.

(nata) (nognucek) (.1.0)



