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O6 yTBepXAeHUM agMUHMUCTPaTUBHA PernamMmeHToB
NpefocTaBNeHNs MyHMUUMNANbHbLIX YCNyr B cdepe
XUNULLHBIX OTHOLLIEHWIA

B uenax peanusauun defepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHusayunn NpefocTaB/eHNA rocyLapCTBEHHbIX U MYHULUNANBbHbBIX YCAYT»,
McnonHNTEeNbHbIA KOMUTET YPCaeBCKOro Ce/ibCKOro noceneHmsa A3HaKaeBCKOro
MYHULMNAaNbHOro paoHa Pecny6nunkmn TatapcTaH MOCTaHOBSAET:

1 YT1BEepanThb:

aAMUHUCTPATUBHbLIA pernameHT npeaocTaBfieHUs MYHULUUNANbHOM

ycnyrm no  O(OpPMNIEHUID [LOKYMEHTOB MO OOMEHY D KWAbIX MOMeLLeHN
MYHUUUNANbHOTO  >XUAMWHOINO  (PoHAa, NpPefoCTaBfIeHHbIX MO AOroBOpy
coumManbHOro Haima, cornacHo nNpuIoXKeHnoNel;

- alMUHNCTPATUBHbLINA pernameHT NpefoCcTaBNeHUA MYHULMMNANbHOW YCNYTK
Mo  O(MOPMMEHWIO  LOKYMEHTOB  MpU  nepefjayvye  >XUMbIX. -NOMELLEHUN
MYHULMUNANBHOTO >XWUAUWHOIO (hoHAa B COOGCTBEHHOCTb rpaxkfaH, CoriacHo
npunoXxeHuoNe?2;

- alMUHNCTPATUBHbINA pernameHT MNpefoCTaBNeEHUA MYHULMMNAbHON YCNyru
Nno nNpefOCTaBNEHUIO rpaxaHam JKWIbIX TMOMEWEHNn B MYHULMNAIbHOM
XWIUWHOM (OHZe NO [OroBopaM Harima CNny>XXeb6HOro >XMIoro rnoMeLLeHus,
COrsiacHo NnpuaoXKeHuoNe3;

- aIMUHNCTPATUBHbINA pernaMmeHT MpefocTaBieHns MyHULUMNANIbHON YyCnyru
Mo NPUHATUIO paHee NPUBATU3NPOBAHHbIX XWUMbIX NOMELWEHNIA B MYHULNNANbHYIO
COOCTBEHHOCTb, COrNacHoO NpuaoXKeHnoNe4;

- alMUHNCTPATUBHbINA pernameHT npefoCTaBNeHUA MYHULUMANIbHON YyCyru
MO BK/IKOYEHWIO B COCTaB W MCK/KOYEHUKD >KWUMIbIX TMOMELLEHUA K3 cocTaBa
cneunann3npoBaHHOI0 XXUINLWHOINO (POHAA YPCAeBCKOro CenbCKOro noceneHus
A3HaKaeBCKOro MyHMULUMNanbHOro paoHa Pecny6nmkn TartapcTaH, COrnacHo
NpUIoXeHno Ne5. .

2. O6HapopgoBaTb HacToAllee MOCTAHOB/IEHME MNyTeM pasMelleHns Ha
«OhnymanbHOM nopTase npaBoBO MHGopmauun Pecnybnuku TaTapcTaH» Mo



Be6-agpecy: http:/, pravo.tatarstan.ru n Ha ogumuManbHOM cainTe A3HAKaeBCKOro
MYHUUMNA/ILHOMO paioHa B WUH(OPMaLWNOHHO-TENIEXOMMYHUKALMOHHOW  CeTn
NHTepHeT no Beb-agpecy: http aznakal evo.tatarstan.ru.

3. KOHTpO/b 3a WCMOSIHEHMEM HACTOSALLEro MoCTaHOB/IEHUA OCTaBMAK 3a
cobon.

["naBa 3.X.PaxHmbsAHOBa



MpunoxeHne Nel K NOCTAHOBJ/IEHUIO
VicnonHnTenbHoOro komurterta
YpcaeBCKOro cenbCKOro noceneHus
A3HakKaeBCKOro MYHULUNANBHOTO
paiioHa

Pecnybnukn TatapcTaH

OT 26 AHBapsa 2022 Ne5

AOMNHNCTPATUBHbIA pernameHT
npefocTaB/eHUss MYHULUNANbHOW yCcnyrm no opoOpMIEHUI0 LOKYMEHTOB MO 06MeHY
XUNbIX MOMELWEHUH MYHULMUNANBHOIO XUNWHOTO hoHA4a, NpeAoCTaB/AEeHHbIX MO
[AOTOBOPY coUuManbHOro Halima

1. O6wme NONOXeHUA
1.1. MpegmeT perynnpoBaHna agMUHUCTPATUBHOIO pernamMeHTa

1.1.1. HacTtoAwmMini aAMUHUCTPATUBHbIA pernaMmeHT npepocrtaBNeHns MyHuULUnanbHoOU
ycnyrn (ganee - agMUHUCTPATWBHBINM perfnameHT) ycTaHaBAuBaeT cTaHAapT U NOpPSALOK
npefocTaBNeHUs MyHULUNANbHON yCyru no oQOpMAEHND AOKYMEHTOB MO OOMEHY XWUbIX
NOMELEeHUA MYHULUNANIBHOTO XWUAMWHOTO dOHAa, MNpefoCTaBMEHHbIX N0 AOroBOpPY
couManbHOro Haiima (ganee - MyHuUuMnasnbHas ycnyra).

1.1.2. TlonoxXeHUA aAMUHUCTPATMBHOIO pernameHtTa TMNPUMEHATCA B OTHOLUEHWUN
oopMNeHnss AOKYMEHTOB NO O0OMEHY XW/bIX MNOMELEHUA MYHULMNANBHOIO >XW/AULLHOTO
hoHpa, npefocTaB/IeHHbIX N0 AOTOBOPY COLMANbBHOrNO HaiMma.

1.2. KaTteropuu 3aasutenei

1.2.1. lvyamun, MMeKLWNMN NPaBo Ha MoayYyeHUe MYHULUNasibHOW YCayru, ABAAKTCSA
pusnyeckne nuya (ganee - 3asBUTENb).

1.2.2. C 3asiBNeHnem BnpaBe 06paTtuTbCA NpeAcTaBUTENNb 3asABUTENA, AENCTBYHO LW NI
Ha OCHOBaHWM [OOKYMeHTa, YLOCTOBEpsAKLWero ero noJiHoMo4Yns, AMb0  3aKOHHbIN
npegcrtaBuTesnib pusnyeckoro nuuya (ganee - npeacrtaBuTesnb 3aaBuUTens).

1.3. NMopagok UHOPMUPOBAHUA O NpeaocTaBNeHUN MYHULUNANbHOW YCyru

1.3.1. MHopmauma o nopagke npepocTtaBieHUs  MyHUUMNanbHOW  ycnyru
pasmeuiaeTcs:

1) Ha WHMOpPMAaUMOHHbLIX CTeHAax, cofepxXawux BU3yasbHY0O U TEKCTOBYHO
nHpopmayuto o] MYHULUNANBHON ycnyre, pacnosioXeHHbIX B nomelL,eHunax

MHOTOYHKLWOHA/IbHbIX LEHTPOB NpeaoCcTaB/ieHUA TOCYAapPCTBEHHbIX W MYHULUMNANbHbIX
yCnyr.

2) Ha o(uumanbHOM caiTe MYHUUMNANbLHOTO paiioHa B MHKMOPMAaLUUOHHO-
TeNeKoOMMYHUKaLMOHHON ceTn «NHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha lMopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybniuku TatapcTaH
/hrtps: <uslugi.tatarstan.ru) (ganee - Pecny6nunkaHckuii noptan);

4) Ha EauHOM nopTane TrocyAapCTBEHHbIX W MYHUUMNANbHbIX YCnyr (pyHKUNiA)
ihrtps // www.gosuslugi.ru) (ganee - EguHbiii noptan);

5) B rocypgapcTBeHHOlW WHPOpPMaUMOHHON cucTteme «PeecTp rocyfapCTBEHHbIX U
MyHMUMNanbHbiX ycnyr Pecnybnuknm TatapctaH» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapcTBeHHbIX M MYyHULMUNAAbHbLIX YCAYT).


https://www
http://www.gosuslugi.ru
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1.3.2. KoHcynbTMpoBaHuMe Mo BOMpocam npefocTaB/leHUs MYHUUUNANbHOW ycnyru
ocyluiecTBnfeTca:

1) B MHOro(yHKUMOHANIbHbLIX UeHTpax npefoCcTaBfeHNss TrocyfapCTBEHHbIX U
MYHULUMUNANbHbLIX YCNYT NPU YCTHOM o6paleHnn - NTMYHO U1 No TenedoHy:

2) B MHTepaKkTUBHON popme Pecnyb/amMKkaHCKOro noprasna

3) B UICNOJITHUTENIbBHOM KOMUTETE YpCcaeBCKOro CeJsibCKOro nocesieHns A3HakaeBCKOro
MYHULUMUNanbHOro paroHa (ganee - OpraH):

npyv yCTHOM O6palleHUn - TNYHO NN NO TeneqoHy;

npv NUCbMEHHOM (B TOM uucsie B PQOpPMe 3/1€KTPOHHOTO AOKyMeHTa) obpalweHnm - Ha
6yMaXHOM HOCUTesie Mo NnoyTe, B 3/IEKTPOHHOW hopMe MO 3/IEKTPOHHOW nouTe.

1.3.3. Hpopmauna Ha EgmHOM noprtane. PecnybnmkaHCKOM nopTtasie O nopsagke u
CpoKkax npefocTaB/eHNs MYHULMUNANbHON YCNYrM Ha OCHOBAHUWM CBEAEHMWIA, codepxal,mxcs
B PeecTpe rocyfapCTBEHHbIX W MYHULUNANbHbIX YCAyr, MpefocTaBnsgetTca 3asdABUTESIO
6ecnnaTHo.

JocTyn K nHopmaLnum o cpokax n nopsagke nNnpefocTaBNeHUs MyHULUNANbHON yCnyru
ocyllecTBnsieTcsl 6e3 BbIMO/IHEHUS 3asiBUTENIEM KaKux-nmbo TpeboBaHWil, B TOM uucne 6es
MCrnosfb30BaHMA nporpammHOro ob6ecneyeHus, ycTaHOBKA KOTOPOro Ha TexHuuyeckue
cpefcTBa 3adABUTena TpebyeT 3ak/l4YeHUs JNULEH3UOHHOTO WM MHOT0 corfaweHua c
npasoobnagartenemMm nporpammHOro obecneyeHus, npegycmartpmsaroLll,ero B3mMmaHne nnatbl,
perucTpauyumio WNM aBTopu3aLunio 3aaBUTENd WM npefocTaB/ieHNe UM MepcoHasbHbIX
LaHHBbIX. *

1.3.4. MNpn obpaweHun 3asaBuTens ANYHO WNM N0 TenedPoHy B COOTBETCTBUMU C
nocTynuelIUM obpaleHnem npepocraBnseTca MHpopMaunsa:

1) o MecTe HaxoXAeHusa MHOITOPYHKLUMOHA/NbLHOIO UeHTpa npepocTaB/eHns
rocygapcCTBeHHbIX W MyHuuunanbHbiX ycnyr, OpraHa (423331, Pecny6suka TaTapcTaH.
A3HaKkaeBCKWiA paioH, c. YpcaeBo, ya. LleHTpanbHasd, a. 60 rpaduk paboTbl: NOHEeAENbHUK -
natHuya c¢ 8:00 vac, go 17:00 yac., BbIXOAHble fAHW: cy660Ta, BOCKpeceHbe. Bpewms
nepepbiBa ANA OTAbIXa WM NUTaHWA ycTaHaBNMBaeTCA NpaBuiaMu BHYTPEHHEro TpyAo0BOro
pacnopspgka, cnpaBo4YHble TenedoHbl 8 (85592) 35-1-36):

2) o0 nopsAgke npepocTaB/eHUss MYyHUMUMNanbHOW ycnyru, 0 cnocobax M cpokax
nogayn 3assBAEHUA;

3) 0 KaTeropusax rpaxjaH, KOTOpbIM nNpefocTaBngeTcsa MyHuuunanbHaa ycnyra; o
HOPMaTMBHbLIX MPaBOBbLIX aKkTax, PerynpyrLwmx BONpochbl NpegocTaBieHns MyHULMNanbHOW
yCcnyru;

4) 0 nepeyHe [OOKYMEHTOB, He0oOXO0AUMbIX A9 pacCMOTpeHusa 3asB/ieHUa o
npefocTaBAeHUN MYHULMNANBHOW YCNYrK, 0 CpoKax npuema u peructpauumn 3asaBieHus;

5) o0 xope npepocTaB/ieHUss MYHULUMNANbLHOW YCAYrK;

6) 0 MecTe pasmelweHuMss Ha oduumanbHOM cailTe wuHPopMauuum nNo BOMNpocam
npepocTaB/eHNns MyHULUNANbHON ycnyru;

7) o nopsagke o6xanoBaHwus 4eNCTBUIA Unn 6e30eiCTBUS AO/IKHOCTHbLIX nuy OpraHa.

Mo nucbMeHHOMY ob6palweHuto  COTPYAHUKM  OThesia, OTBETCTBEHHOro  3a
npefocTaB/ieHNe MyHUUMNaNbLHOW yCcnyru, nogpo6HO B MUCbMEHHOI (opmMe pas3bACHAT
3aAaBUTE/II0 NOPAAOK NpefoCcTaB/ieHWA MYyHULMNANbHOW YCnyrM uM BOMPOCHI, yKa3aHHble B
HacToAWeM MyHKTe agMWHUCTPATMBHOIO pernameHTa, U B TeyeHne Tpex pabouux AHein co
OHA perncTpauyun obpal,eHUs HanpasfAlT OTBeT 3aaBuTesito. OTBeTbl JalTCA Ha fA3blke
ob6paweHnsa. B cnyyae HeBO3MOXHOCTM faTb OTBET Ha fA3blke ob6palleHWsa UCnosb3yKTCH
rocyfapcTBeHHble A3blkn Pecny6niukn TaTapcTaH.

1.3.5. WHdopmauma no Bonpocam MNpPeaocTaB/iEHMS MYHUUMNABHOR ycnyru
pasMel,aeTca Ha opuuManbHOM caTe MyHULMNaNbHOro paioHa W Ha UHAPOPMALMOHHbIX
CTeHAax B nomeweHnax OpraHa Ana paboTbl C 3aABUTENAMU.

MHcopmaunsa Ha rocygapCTBEHHbIX s3blkax Pecnybnukm TatapcTaH, pa3meuw,aemas
Ha WHAOPMAUMOHHBIX CTeHAax M Ha oduunasbHOM cailiTe MyHUUMNasbHOrO paloHa B



3

MWHOOPMALNOHHO-TENTEKOMMYHUKALNOHHOW ceTun «U/HTepHeT», BKNKYaeT CBeAeHUs o
MYHUUMNANbHOW ycnyre, cogepxauwueca B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agAMWHUCTPATUBHOIO perfaMeHTa, WHPOpPMauul 0 MeCTe HaxO0XOeHWUs, CrnpaBOYHbIX
TenedgoHax, BpeMeHun paboTbl OpraHa, 0 rpadpuke npuema 3asaB/IEHMIA Ha npepocTaB/ieHue
MYHULMNANBHOW YCNYTIN.

14 HopmaTuBHbie NpaBOBble akKTbl, perynvpyrwume npegocraBneHume
MYHULMNANBHOW yCayru

1 4 1 T[llepeyeHb HOpPMATUBHbLIX NPaBOBbIX aKTOB, pPeryjvpyrLlInMx npepoctaB/ieH
MYHU_Kn"anbHOW ycnyrm (C ykasaHMeM pekKBU3UTOB HOPMATUBHbIX TMPaBOBbIX akToB MU
MCTOYHMKOB uX oduumanbHoro onyb6nauvkosaHusa), pasmeweH Ha EpgmHom noptane, B
PeecTpe rocygapCTBeHHbIX W  MYyHULMUNANbHbIX Yycayr, Ha oduuynanbHoOM caliTe
MYHMUUMNANbHOTO panoHa B MHPOPMALMOHHO-TETEKOMMYHUKALNOHHOW ceTu «/HTepHeT».

1.4.2 TeKCcT agMUHUCTPATUBHOIO pernameHTa B AelCTBYHOLUWENn pegakumn noanex
pasmelweHnio Ha EguHom noptasne, B PeecTpe rocyfapCTBeHHbIX U MYHULUNANbHbIX YCIYT,
Ha ohunumansHOM calite MYHULUNAMbHOTO paiioHa B MHPOPMALMOHHO-

TeNeKOMMYHUKALVOHHON ceTun «MHTepHeT».
1.5. TepMUHbI, NCMNONb3yeMble B aAMUHUCTPATUBHOM perfamMeHTe, U ux onpegeneHuns

1.5.1. B agMUHMCTpaTMBHOM perfaMeHTe WCNo/b3ylTca chnepywuwme TepMUHbI
onpepeneHns:

yaaneHHoe paboyee MeCTO MHOTOPYHKLUMOHaNbLHOIO LUeHTpa npefocTtaB/ieHns
rocyfapcTBEHHbIX U MyHUUUNANbHbIX YCNYr - TeppuTopuasnbHo 060cob/1eHHOe CTPYyKTypHOoe
nogpasgeneHue (ochuc) MHOTOPYHKLNOHATbHOTO ueHTpa npegocrtaBneHns
rocyfapcTBeHHbIX U MYHULMNAIbHbIX YC/Yr, CO34aHHOe B rOpoACKOM (CefibCKOM) NnocenieHnn
MYHULMNANBHOrIO paioHa uan B ropoAckoM okpyre Pecny6nuku TaTapcTtaH B COOTBETCTBUU C
NnyHKTOM 34 [paBwuni opraHusaunm [edTefibHOCTU  MHOTOYHKUMOHANbHbLIX  LLEHTPOB
npefocTassieHus rocyfapcTBeHHbIX n MYHULUNANbHBIX ycnyr, YyTBEPXAEHHbIX
noctaHoBneHnem [lMpaButenbctesa Poccuiickoin depgepaunn ot 22 gekabpa 2012 r. Ne 1376
«O6 yTBepxaeHun [lNpaBun opraHusaunum AeATeNbHOCTU MHOTOMYHKLMOHANbHbLIX LEHTPOB
npefocTaB/ieHNA TOCYAAPCTBEHHBLIX U MYHULMNANBHbLIX YCAYI»;

TexHuyeckasa owwunbka - owwunbka (onucka, oneyaTtka, rpammartTuyeckas wiu
apncmeTmyeckas owmnbKa nnéo nogob6Has owmnbka), gonyuweHHas opraHom,
NpefoCcTaBaAANIWNM MYHULUNANbBHYIO YCAYry, W nNpuBeAlwlas K HECOOTBETCTBUIO CBEAEHWN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNaabHOW yCcnyru), cBefeHusM B JOKYMeHTax, Ha
OCHOBaHUM KOTOPbIX BHOCUINCb CBEAEHUS;

EgvHaa cuctema wugeHTudumkaumm n  ayTeHTU@UKaunmm B MHAPACTPYKType,
obecneynBawlleid MHPOPMALNOHHO-TEXHOTOTMYECKOE B3aMMoAeicTBUE MHMOPMaLMOHHbIX
CUCTeM, MCNOJb3yeMbIiX A1 NPefoCTaB/IeHUSA TOCYAAapPCTBEHHbIX U MYHULMUNAbHbLIX YCAYTr B
anekTpoHHon copme (pganee - ECUA) - (hegepanbHaa rocygapcTBeHHas MHoOpMaLnoHHas
cuctema, obecneymBawuwas CaHKUMOHUPOBAHHbLIM [OCTYN Y4YaCTHUKOB MH(OpMaLUOHHOTO
B3aMmopenctema B cucteMe uUAeHTUDUKaALUM W ayTeHTUdukaunm K wHpopmayuu,
cogepxawencsa B rocygapCcTBeHHbIX MHPOPMALUOHHbLIX CUCTEMAX U UHBIX MH(OPMaLMOHHbIX
cuctemax;

M®L, - FocypapcTBeHHOEe 6GlOAXETHOe yuypexaeHne «MHOroyHKLWOHANbHbLIA UEHTP
npefocTaB/ieHMA rocyfapCTBEHHbIX U MyHULMNaAbHbIX YyCyr B Pecnybsinke TatapcTaH»;

ANC MoLL - ABTOMaTn3npoBaHHasd MHopMaynoHHas cucrtema
MHOTOOYHKUNOHA/bHbIX LEHTPOB MNpefoCTaB/ieHUsA TOCYAapCTBEHHbLIX W MYHMUUUNANbHbIX
ycnyr Pecnyb6nukn TaTapcTtaH.
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1.5.2. B agmMuHucTpaTtuBHOM persiamMeHTe nopj 3asB/ieHMeM O npefocTaBie
MyHULUNAnbHON ycnyrn (ganee - 3asiB/ieHUWE) MNOHUMAETCAa 3anpoc O NpefocTaB/IeHUM
MYHULUNAAbHON yCNyru, NofaHHbIii B COOTBETCTBMW C MYyHKTOM 3 cTaTbn 2 depepanbHOro
3akoHa oOT 27 wuwona 2010 roga Ne 210-3 «O6 opraHm3aumnm npegocTtaBneHus
rocyfapcTBEHHbIX U MyHULMNANbHbLIX yCcnyr» (ganee - depepanbHblii 3akoH Ne 210-93).

2. CTaHpapT npegocTaB/ieHUSA MYHULMNANbLHOW yCnyru
2.1. HaumeHoBaHne MyHULMUNANbHON ycnyru

OdopmneHne [OKYMEHTOB N0 OOMEHY XXWAblX MNOMELWEeHNAn MYHULUNanbHOro
XUNnwHoro ¢poHaa, NpefocTaB/i€HHbIX MO 4OTOBOPY COUMAIbHOTO Haiima.

2.2. HauMeHoBaHMe UCNOMHUTEIbHO-PACNOPAANTEIbLHOTO OpraHa MecTHOro
camoynpaB/ieHVsi, HENOCPeACTBEHHO NPefOCTaBSOWEro MyHULMNanbHY YyCayry

Mcnonkom YpcaeBCKOrO Ce/ibCKOro nocesieHua A3HakKkaeBCKOro MyHULUMUNanbHOro
paiioHa Pecny6nukn TatapcTaH. .

2.3. OnucaHne pesynbTata npefocTaB/eHNUa MyHULUNANBHON ycnyru

2.3.1. Pe3ynbTatom npefocTaBNeHUs MyHULMUNaNbHOW yCNyrn aBnsetcs:

1) poroBop o6MeHa XWUNbIMWU MOMELEHUAMMU;

2) peweHne o6 oTKasze B NpefocTaBNeHUN MyHUUUNanbHOU ycnyrn (npunoxeHune Neo
1 Kk HacToAWEeMY afMUHUCTPATUBHOMY perfameHTy);

3) peweHne o6 oTKkaze B NpuemMe AOKYMEHTOB, HEOOXOAUMbLIX ANSA nNpegocTaBneHuUs
MyHUUMNanbHon ycnyrm (npunoxeHue Ne 2 K HacTodAwemy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. Pe3ynbTaTt npefocTaB/ieHNss MyHMLUMNANbLHOW YCAYrM HanpaBnseTcs 3asaBUTENIO
B ()OopMe 3/IEKTPOHHOTO [AOKYMEeHTa, MOAMNMWCAHHOI0 YCUNEHHON KBa/iMULMPOBAHHOWM
3/1eKTPOHHOW MOAMUCLI0O YNOJTHOMOYEHHOr0 AO/MKHOCTHOro nuua OpraHa (nn6o OpraHa), B
cooTBeTcTBUM C depepanbHblM 3akoHOM oOT 6 anpena 2011 roga Ne 63-¢3 «0O6
3M1eKTPOHHOI nognucu» (ganee - ®epepanbHbliii 3akoH Ne 63-®3) B /IMYHBLIA KabuHeT
EpovHoro noptan. B cnyyae HanpaBneHusa 3asBfieHMsa nocpepctsoMm Pecnyb6aumkaHcKoro
noptana pe3ynbTaT MNpPeAoCcTaB/€HUS MYHUUMNAAbHOW YyCAyrm HanpaBnsieTcsad B JINYHbIA
kabuHeT PecnybnnkaHcKoro noprasna.

2.3.3. Mo BbIGOpy 3aaBuUTeNs pe3ynbTaT MNpefoCTaB/iEHUA MYHULUNANbHON yCayru
BblgaeTcas B OpraHe wam B MOL B dQopme 3k3emnnsgpa 3N1€KTPOHHOTO [AOKYMEHTa,
pacneyataHHOro Ha 6yMaxHOM HocuTene, 3aBepeHHOro neyatbld W MNOAMNUCHIO
COOTBETCTBEHHO YMNO/IHOMOYEHHOTO AO/MKHOCTHOTO nmya OpraHa wan paboTHuka MoL.

2.3.4. 3asBuUTenb BMNpaBe MNOAYYUTb pe3ynbTaT NpefocTaBAeHUs MYHULUNanbHON
ycnyru B OpMe 3/1eKTPOHHOro [OKYMeHTa B Te4dyeHue cpoka [JelcTBuMA pesynbrarta
npefocTaB/ieHUA MYyHULMNANBHON yCayru.

2.4. Cpok npegocTaBieHnss MyHUUMUNanbHOW ycnyru, B TOM Yucie ¢ y4yeTOM HEeo6XoAMMOCTM
o6palleHnss B opraHusaumm, yyacTByrouwme B npefocTaBNeHUM MyHUUMNANbHOW yCNyru, cpok
NMPUOCTAHOB/IEHNS NPEeAoCTaB/EHNA MYHUUUNANbLHOI YCNyrn B c/iyyae, eC/iM BO3MOXHOCTb
npMoCTaHOBNEHUS NMpeaycMoTpeHa 3akoHodaTeNbCTBOM Poccuiickoit depepaynm, cpok
Bblgaun (HanpaBneHns) 4OKYMEHTOB, ABASAKOWMNXCSA pe3ynbTaToM npegocTaBneHns
MYHULUNANbHON ycayru

2.4.1. MyHuyMnanbHasa ycnyra npepocrasnseTcsa B TedeHune 13 pabouux gHeln.



2.4.2. TlpunocTaHOB/iEHME cpoka MNpeAocTaBNeHUss MYHUUMMNANbHOW ycniyrm He
npeaycMoTpeHO.

2.4.3. HanpaBneHue [OKyMeHTa, SsBAAKWErocs pe3ynbTaToM MpeaocTaBieHns
MYHUUMNanbHOW ycnyrm B popme 3/1E€KTPOHHOTrO JOKYMeEHTa, 3asaBUTEl0 OCyWw,ecTBnseTcs B
LEHb OPOPMIEHUS U perucTpayumn pesynbTata npefocTaBNeHnss MyHULUNANbHOW yCnyru.

2.5. NcuepnbiBaloWwmii nepevyeHb AOKYMEHTOB, HEOGXOANUMbIX B COOTBETCTBUN C
3aKoHOAaTeNIbHbIMU UNN MHBIMW HOPMATUBHLIMW NPaBOBbIMU akTaMu ANs NpeaocTaB/ieHUs
MYHULMUNANbHON yCnyrn, a Takxe ycnyr, KoTopble SABNATCA HE06XOANMbBIMU U
06si13aTe/IbHbIMU AN51 NPeAOoCTaB/IEHUA MYHUUMUNANbHbIX YCAYT, NoAnexalnx
npefcTaBneHU0 3asiBUTENEM, CNOCO6bl UX NOJyYEHUS 3asiBUTE/IEM, B TOM 4YuC/le B
3NeKTPOHHOIi chopme, NOPSAAOK UX NpeAcTaBNeHUs

2.5.1. AnA NonAy4YeHMs MYHULMNANbLHON ycnyrn 3asBuUTeNb NpeacrtaBnsaeTt cregywlume
OOKYMEHTbI:

1) AOKYMEHT, yAoCTOBepswlWuii nNuYyHocTb (He TpebyeTcAa B cnyyae obpauweHus
nocpenctsoMm Pecny6nukaHcKoOro noprana)»

2) LOKYMEHT, yAOCTOBEPSAOLWMNIA NOSTHOMOYMSA NPeacTaBuTeNs 3adABUTENS;

3) 3adBneHue:

B hopmMe [OKYMeHTa Ha O6yMaxXHOM HocuTene (npunoxeHue Ne 3 K HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

B 3/1eKTPOHHOW dpopme (3anonHAeTca nocpeacTBOM BHECEHUA COOTBETCTBYHOLWUX
cCBefeHUA B 9/IEKTPOHHYK (opmy 3asBneHuWsa), noagnucaHHoe B COOTBETCTBUU C
Tpeb6oBaHMAMN  nNyHKTa 2.5.3 agMUHUCTPATMBHOrO  persiameHTta, npu obpaweHun
nocpenctsomMm PecnybnnkaHckoro noprana;

4) KOnuW [OKYMEHTOB, NOATBEPXAAlLWMUX NpaBo NOJIb30BaHUA XWUMbIM NOMELLEHNEM,
3aHUMaeMbIM rpaxgaHUHOM-3asBUTENIEM M YNeHaMu ero cembu (40OrosBop, opaep, pewweHue
0 NpefoCTaBNEHUN XUNOTO MOMELLEHUA U NUHblE OOKYMEHTHI);

5) konuu [JOKYMEHTOB O COCTaBe CeMeil rpaxpgaH-zasButenein (cBumaetTenbCTBO O
POXAEHUN, CBUAETENLCTBO O 3akNto4yeHUn 6paka, peweHune 06 yCblIHOBMEHUU (yaouyepeHun),
cyfebHoe pelweHne 0 NpU3HaHUM Y1IeHOM CeMbU U T.M.);

6) BbIMUCKa U3 TexHMYeckux nacnoptoB BTW c noataxHbiM naaHoM (MpuU Hanuyum) u
aKcnnnkaymen.

2.5.2. 3asBneHune wn npunaraemble OOKYMEHTbl MOryT OblTb npeacTaB/EeHbI
(HanpaBneHbl) 3a89BUTENEM O4HUM U3 CAeAYOLWNX CNOCO6OB:

1) uvepe3 M®LL Ha OGymMaXHbIX HOCUTENAX WU B BUAE 3/IEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHLWUX TpeboBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO periamMmeHTa,;

2) nocpeacteom Pecnyb6nmkaHckoro nopTtana B 3/1€KTPOHHOW QOpME;

3) B OpraH NM4YHO WAM NOCPEeACTBOM MOYTOBOI CBA3M Ha OYMaXHOM HocuTerne.
3asBneHne n npuaaraembie AOKYMEHTbI, MPU HanpasB/ieHWW MOCPEeACTBOM MNOYTOBOI CBA3M,
3aBepATCA B YCTAHOB/IEHHOM MOpPsALKe.

2.5.3. 3asABneHne npu HanpasBneHunm nocpeactsom PecnybnukaHckoro nopTana
nognucbiBaeTCcs MPOCTOW 3/1IEKTPOHHON NOAMUCHID 3asABUTENS.

Onsa nonyyeHMa nNpocCTON 3/EKTPOHHOI MOANUCU 3assBUTENII0 HEOBXOAUMO MNPONTK
npouenypy peructpauymum (ayteHtudukaunm) B ECUA, a Takke noaTBepAuTb YYETHYK:
3anunchb.

DNEeKTPOHHbIV JOKYMEHT (3/1EeKTPOHHbLIA 06pa3 fOKYMEeHTa), yka3aHHbl/i B nognyHKTe 2
NyHKTa 251 agMWUHUCTPATUBHOIO pernameHTa, 3aBepsieTcs YCUTEHHOV

KBaNMUUMPOBAHHOW MOAMNUCLID MWL, YNO/THOMOYEHHbIX Ha co3JaHue ¥ nognucaHue Taku)
[LOKYMEHTOB, B TOM 4McC/ie HoTapuycamu.



ONEeKTPOHHble [O0KYMEHTbl (3/1eKTPOHHble o06pa3bl [AOKYMEHTOB), npunaraemblie K
3asBNeHN0, B TOM 4ucse AOBEpPEeHHOCTU, HanpaBnswTca B Buae ¢aiinos B copmatax pdf,
ipg. jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6anT.

KauecTBO npefocTaB/isieMbiX 3/IEKTPOHHbIX [OOKYMEHTOB (3/1EKTPOHHbLIX 06pa3oB
LOKYMEHTOB) [AO/DKHO MNO3BOMAATL B MNOMHOM 06beme MpouynTaTb TEKCT [AOKYMeHTa MU
pacrno3HaTb PEKBU3UTbI AOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3aABUTENSA:

1) npefcTaBNeHUs [OKYMEHTOB U uHoOpMauuM WAM OCYLWecTBAEHUS [elcTBUi,
npeactaBneHne WAM  OCYWECTB/IEHUWE KOTOPbIX He nNpeaycCMOTPEeHO HOPMAaTUBHbLIMU
NpPaBOBbIMW  aKTamMu, peryiupyowuMmm  OTHOLWEHNUS, BO3HMKawUWne B CBA3N C
npegocTaB/eHNneM MYHULUNANbHON YyCAyru;

2) ocyuwecTB/leHna AelcTBuiA, B TOM 4ucae coraacoBaHuii, Heob6XoAMMbIX ANA
NONYyYEeHUA MYHULMUNANBHON yCNyrn U CBA3aHHbIX C obpal,eHMeM B MHble rocyfapCTBEHHbIe
opraHbl, OpraHbl MECTHOr0O camoOynpaBJ/iEHUsi, OpraHu3auunmn, 3a WCKAKYEHMEM NONydYeHus
yCnAyr u noayyeHus [OKYMEHTOB W wuHdopmauuu, npepoctaBnsemblx & pesynbTarte
npefocTaB/ieHNA TakKMX YCNyr, BK/AOYEHHbIX B MEpPeyYHu, ykasaHHble B 4actm 1 ctatbu 9
depepanbHoro 3akoHa Ne 210-d3 (Heob6xoAMMbIX N 06s13aTeNbHbIX YCAYT);

3) npegcraBneHnsa  LOKYMEHTOB ne wnHpopmayuu, oTCyTCTBMUE n (nnn)
HEe4OCTOBEPHOCTb KOTOPbIX He YyKasblBaJWCb MNpU MNepBOHA4YallbHOM O0TKase B Mpueme
OOKYMEHTOB, HeOoO6X04WMbIX AN nNpefocTaBleHUus MyHuuunanbHoW ycnyru, nm6o B
npefocTaB/ieHUN MYyHULUNAAbLHOW YCNYrn, 3a UCKIKYEHNEM criefyLlunx cnyyaes:

a) wun3MeHeHue TpeboBaHWIt  HOPMATWBHbLIX NPaBOBbIX akKTOB, KacawLluxcs
npefocTaBfieHUs MYHUUMNANbLHOW ycnyru, nocse nepBoHayvyasbHOW nojayvn 3asBAeHUs o
npefoCcTaB/iEHNN MYHULUNANBLHON YCNYru;

6) Hanuuue owWMBGOK B 3adAB/EHUW O MNpefocTaBeHUM MYHULUNANBHOW Yycnyrn u
OOKyMeHTax, MnofaHHbIX 3asBUTesieM Moc/e MNepBOHaya/lbHOrO 0OTKasa B npueme
[OKYMEHTOB, Heob6xoAuMMbIX ANA NpefocTaBleHUs MyHuuunanbHoW ycnyru, naubo B
npefocTaBfeHUN MYHULUNANbHOW YCAYIM U He BK/IKYEHHbIX B NpPeACTaB/IEHHbIA paHee
KOMNAEKT 0OKYMEHTOB;

B) MCTeYeHMe Ccpoka AeNcTBMA [OOKYMEHTOB WM W3MEHeHue uHopmauuum nocne
nepBoHayasnbHOrO OTKa3a B MpuUemMe [AOKYMEHTOB, He0oOXoAMMbIX [NA npefocTaBieHus
MyHUUMNANbHOW ycayru, nM60 B NnpefocTaB/A€HUN MYHULMNANBHON YyCNYru;

r) BbliB/leHME [OKYMeHTa/lbHO NOATBEpPXAEeHHOro (akrta (NpM3HakKoB) OLWMOBOYHOTO
Wi NpoTMBOMNPaBHOro AeiicTema (6e3geiicTBuA) AO/MKHOCTHOro nuua OpraHa, pab6oTHuUKa
M®L, npu nepBoHayasbHOM OTkale B nNpuemMe [OKYMEHTOB, HeoOXOoAUMbIX A4
npefocTaBNeHnss MyHULMNANbLHOR ycayrn, Nnbo B NpefocTaBNeHNNn MYyHULUNANbHON ycnayru,
0 4yemM B NUCbMEHHOM BMAe 3a MNOAMNUCbID pykoBoAuTens OpraHa npu nepBoHavyalbHOM
O0TKaze B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX AN NPefoCcTaBNeHns MYHULUNANbHOW YyCnyru,
yBeAOMAEeTCH 3asBUTE b, a Takke NPUHOCATCH M3BMHEHUS 3a AOCTaB/IeHHble Heyao6CcTBa;

4) npepocTaBneHUs Ha OGymMaXHOM HocuTesne f[OKYMEHTOB W uHopmayuu,
9/1EeKTPOHHbIE 06pa3bl KOTOPbIX paHee 6bl/IN 3aBEepPeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepanbHoOro 3akoHa Ne 210-d3, 3a MCKNIOYEHUEM Cc/lyvyaeB, €C/in HaHeceHue
OTMETOK Ha Takme [OKYMEeHTbl Mb60 ux wn3bATUE ABNSETCA HeobXO0AWMbLIM YC/I0BUEM
npefocTaBfieHUA TrOCyAapCTBEHHOW WAM  MYHUUUNAnbHOW YCAYrKM, U UHbIX C/Ay4vaes,
YCTaHOBJ/IEHHbIX (hefepasbHbIMKU 3aKOHAMMWU.

2.6. NcuepnbiBaloWwmii nepeyeHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUYU C
HOPMAaTMBHLIMM NPaBOBbLIMU aKkTaMu A/ NpeAoCcTaBNeHUs MyHULUNANbHOW yCNyru, KoTopble
HaxoAATCs B pacnopshkKeHUn rocyapCcTBEHHbIX OpraHoB, OpPraHOB MECTHOTO
camoynpasneHust u NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHamM WM opraHamMm MeCTHOrO
camoynpaB/ieHUs opraHu3auunii n KoTopble 3asaBUTENb BNpaBe NpeacTaBuUTh, a Takxke
cnocob6bl MX NOMyYEeHUs 3asABUTENSAMU, B TOM YUC/ie B 3NEKTPOHHOW hopmMe, NOPsSAOK MX



npeacTaB/iEHUA: TOCYAAapPCTBEHHbIV OpraH, opraH MecTHOro camoynpaB/ieHust TM60
opraHusayus, B pacnopsHKeHUn KOTOPbIX HAX0AATCSA AaHHble AOKYMEHTbI

2.6.1. NMony4yalTcsa B paMKkax MeXBegOMCTBEHHOro B3aumMoaencrTems:

1 sBbinucka wn3 EpWHOro rocyfapCTBEHHOro peecTpa HeABMWXMMOCTM 0O npaBax
OTEeNIbHOTO Nuua Ha umerwmnecsa (MMeBLLIMECA) Y HEFO 06bEKTbl HEABWXKMUMOIO UMylecTsa
'-a Kaxgoro peecnocobHOro u4sneHa ceMbu 3afABuUTeNa 3a NATb NeT. npejlwecTBYOLWUX
~Cna-e 3asaBneHnn) - PocpeecTp;

2 cBejfeHuAa 0 perucTpauun rpaxpgat;

3) cBefeHUs 0 pgelicTByllwem nacnopTe rpaxpaaHuHa Poccuiickon depepauynmn -
MB/, 33ccuu:

4. cBeAeHMA O HoTapuanbHON [AOBepeHHOCTM - egepanbHas HoTapuanbHas
“ara”a

2.6.2. 3asBuTenb BMNpaBe nNpefocTaBuTb [AOKYMEHTbl (CBefeHus), ykasaHHble B
nuaptykxtax 1 - 2 nyHkta 2.6.1 agMUHUCTpPaATUBHOIO pernameHTa, B (QOpPMe 3/1€KTPOHHbIX
no- /MeHTOB. 3aBepeHHbIX YyCUNEHHOM KBaNnnunLuMpoBaHHO noAnuchLIo nmu,
. ,CN-CMOYEHHbIX Ha co3faHue n nognucaHne Takmx LOKYMEHTOB, Mpu nogaye 3asBIeHUA.

2.6.3. HenpeacrtaBneHne (HeCBOEBpPEMEHHOE MNpefcTaB/ieHUE) yKa3daHHbIMU B MYHKTE
2.5." an'.'m-ncTtpaTMBHOrO pernameHTa opraHamMuM TrocyJapCTBEHHOII BAacTu, opraHamu
'm«@’ -Cro camoynpaB/ieHUs, opraHu3auusaMu OOKYMEHTOB W CBeAEHUN He MOXeT SABMAATbCA
OCHOBaHMEM A8 O0TKasa B MPefoCcTaBAEHUN MYHULUNAbHOW YyCNyru. '

2.6 A [JomxHocTHoe uuo U (MnAu) paboTHWMK, YKa3aHHbIX B MNYHKTe
a N :.:TcaTUBHOroO pernamMeHtTa OpraHoB U opraHusauuini, He npeacTaBuBLLIME
-eN0eaoemMe-HO TnMpeAcTaBuBLIME) 3anpolleHHble W Haxogsawuecsas B pacnops>KeHuu
OOKYMEHT WM cBefeHunsa, nognexar aAMWUHUCTPATUBHONW, AWCUUNMIUHAPHONW unu VHOM
OTBETCTBEHHOCTU B COOTBETCTBMU C 3aKOoHOAaTeNIbCTBOM Poccuiickoii depepaumn.

2 6.5. 3anpewaeTtca TpeboBaTb OT 3adABUTE/IA OOKYMEHTbl CBeAeHWUs, B TOM
noAaTeepxjawlMe BHeceHWe 3asBuTesneM nnaatbl 3a MpefocTaB/ieHMe MYHULUNabHOM
.-:T. n -axopsl necs B pacnopsixXeHWM rocyfapCTBEHHbIX OpPraHoB, OpPraHoB MECTHOrO
camMoynpas/ieHUsA N NOABELOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam WaM opraHam MeCTHOro
camMoyrpassieHus opraHusauuil.

-er.pefictaBjieHne 3adABUTeNIeM [OOKYMEHTOB, COAepXalwux CcBefeHus, KOoTopble
-axonqarcs B pacnops>xeHuu rocygapcTBeHHbIX opraHos, opraHoB MEeCTHOTIO
camMoynpas/leHUsA U NoABELOMCTBEHHbIX FOCyAapCTBEHHbLIM OpraHamMm Winm opraHam MeCTHOrOo
camMoynpaB/ieHUs opraHusayuini, He sABNSETCA OCHOBaHWEM A1 0TKasa 3asBUTEN0 B
npellocTaBNeHNUM MyHULMNANBLHON YCAYIN.

2.7. WcuepnbiBalownii nepeyeHb OCHOBaHW ANsA oTkaza B NpuemMe AOKYMEHTOB,
HEO0B6XO0AUMbIX ANA NPeaoCcCTaB/EHUS MYHULMUNANIbHOW YCNYyTn

26.1

yncne

2.7.1. OcHoBaHUAMWU [ANA OTKasa B MNpueMe [OKYMEHTOB, HeoG6XoAuMbIX ANA

npefocTaB/ieHUss MYHULUNANbLHOW YCNyrn, ABNAKOTCS:

1) npeAcTaBNeHHble 3afABUTENIEM [AOKYMEHTbl cojepXaT NoAYUCTKM U MChnpaB/eHUus
TekcTa, He 3aBepeHHble B MNOpPsSAKe, YCTAaHOB/IEHHOM 3aKoHOAaTeNbCTBOM Poccuiickoli
depepaynu,

2) [OKYMEHTbl cogepXaT MNOBPEeXAeHUs, Hasindme KOTOPbIX He MO03BOJIAeT B MOJIHOM
o6bemMe ucnosb3oBaTb WH(OpMaLWio U CBefeHus, cofepxawmeca B [AOKYMeHTax [Ans
npefocTaB/ieHNA MYHULMUNANBLHON YCNyru;

3) npeacTaBfieHHble [AOKYMEHTbl WAM CBeAEeHUs yTpaTuauM CUay Ha MOMEHT
obpaleHna 3a MyHUUMNanbHON YyCAyron ([OKYMEHT, Yy[O0CTOBEpPAwWNUiA NONHOMOYNS
npeacrtaBuTens 3asBuTenss, B cnydyae obpawieHuMsa 3a npefocTaB/ieHUEM MYHULUNASIbHOW
YCAYIN yKasaHHbIM NULOM);



8

4) nopava 3asB/eHUS O NpefoCTaB/€HUM MYHULMMNANbHONW YCAYrM U [OKYMEHTOB,
Heob6XoAUMbIX ANS NpefoCcTaBAEeHUSs MYHULMNANbHOW YCAyru, B 3/1EKTPOHHON dopme ¢
HapylWweHneM yCcTaHOBJ/IEHHbIX TPeb60oBaHWIA:

5) HekOpPpeKTHOe 3anosiIHeHWe o06s3aTesibHbIX Moseli B JOopMe 3asiB/IeHUs, B TOM
yncne B MHTEPaAKTUBHOW chopme 3asaBrieHuss Ha Pecny6numkaHckom nopTtane (HeAOCTOBEPHOeE,
HenonHoe NM6o0 HenpaBUbLHOE 3anoJIHEHUE):

6) npepcTtaBsieHWe  HENOJSIHOTO  KOMMJeKTa [OKYMEHTOB, HeobxogumbixXx A1
npefocTaB/ieHUA MyHULMNANBHOW YyCNyru:

7) 3asBNeHne O npepfocTaB/eHUM YCayrn NofaHO B OpraH rocyfapcTBEeHHON BnacTu,
opraH MeCTHOro camoynpas/ieHUs WAW opraHuv3ayunio, B MOSTHOMOYUA KOTOPbIX He BXOAMUT
npefocTaB/ieHNe MyHULUNANbLHOW YyCAyru;

8) HecobGMOOeEHNE YCTAHOBMEHHbLIX cTaTbeil 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-®3 «O6 3/1EKTPOHHOW NOAMUCK» YC/OBWUIA MPU3HAHUSA OEWCTBUTENIbHOCTU
YCUNEHHOI KBannnuMpoBaHHOW 3/1EKTPOHHON nognucu.

2.7.2. TlepeyeHb OCHOBaHM AN OTKa3a B npuemMe [AOKYMEHTOB, HeOOX0AUMbIX ANA
NONYYEHUA MYHULUMNANBLHON yCAyru, aBaseTcsa ncyepnbiBaoLWw M.

2.7.3. PeweHne 06 oTKkase B npueme 3asAB/IeHUA U LOKYMEHTOB, He0o6XoAuMMbIX AN
npefocTaB/ieHNA MYHUUMOAAbHON YCNyrn,*MoXxeT ObiTb MPUHATO Kak BO BPeMs npuema
3asaBUTeNnsa, TakKk W nocne noJiydyeHUss OTBETCTBEHHbIM [O/DKHOCTHbIM nuuom OpraHa
Heo6XoAUMbIX AN NpefocTaBNeHUs MYHUUMNanbHOW YCyru [OKYMEHTOB (CBefeHuil) c
MCcrnonb30BaHUEM MEXBELOMCTBEHHOIO WHOPMAaLWOHHOIO B3aMMOAEeWCTBUA, B CPOK, He
npeBblllaWMin 9 pabounx AHEW CO AHS perncTpaunun 3asBieHus.

2.7.4. 3anpewaeTcsa oTKa3blBaTb B nNpueme 3asB/IeHUA U WHbIX [OKYMEHTOB,
Heo6XoAUMbIX ANA nNpefocTaB/eHns MYyHUUUNANbHOW ycnyru, B ciydyae ec/in 3asiB/ieHue u
OOKYMEHTbl, Heob6xoAuMmble AN nNpefocTaB/ieHUs MYHUULMUNanbHOW ycnayru, nofaHbl B
COOTBETCTBMM C MHOpMauueli 0 cpokax W nopsagke npefocTaB/eHUS MYHULMNANbHOM
ycnyru, ony6nmkoBaHHoOW Ha EguHom nopTane, Pecnyb6ninkaHckom noprtane.

2.8. VicuepnbiBalowmnii nepeyeHb OCHOBAHW AN NMPUOCTAHOBMEHUSA UM OTKa3a B
npeAocTaBNeHUN MYHULUNANbHOW YCyru

2.8.1. OcHOBaHUA AN NPUOCTAHOB/IEHWA MNpefoCTaB/eHUs MYHULUMNANbHOW YCNyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA ANs oTKasa B NpeAoCTaB/IEHUN MYHUUUNANbHOR yCcnyru:

OcHoBaHunsa gns NpuMoCTaHOBNEHUS NpefoCTaB/eHUA YCNYrn He NpeayCMOTPEHbI.

OcHoBaHuA gnda otkasa:

1) 3aaBuTenem npeacTaBsieHbl OOKYMEHTbl He B MNOJIHOM o060beme, nnb6o B
npeacTaBfieHHbIX 3asBaeHun u  (WIKN)  [OKYMEeHTax COoAepXuTcsa HenonHasa u  (Mnan)
HefoOCTOBeEpHasa MHGopMaLuns;

2) nocTynneHue oTBeTa oOpraHa rocyfapCTBEHHOW BfiacTu, opraHa MECTHOro
camoynpaBsieHus nmb60 NOABELOMCTBEHHON OpraHy rocygapCTBEHHOI BAacTW WAW OpraHy
MeCTHOTO camoynpaBssieHus opraHunsauuu Ha MeXBeLOMCTBEHHbI 3anpoc,
CBUAETENbCTBYKOLWEro 06 OTCYTCTBMM AOKYMeHTa u (Mnn) nHpopmayum, HeobXxoanmbix AN
npefocTaB/ieHUA MYHULMUNANbLHOW YCAYru, €ec/n COOTBETCTBYHLWUA [AOKYMEHT He Obin
npeacTassieH 3adABUTEsIeM NO COOGCTBEHHOW MHULMATUBE;

3) K HaHumaTesnto O0OOMEHUBAEMOro >XWMOrMo TMOMelWeHNna npeabsABAE€H UCK O
pacTopXeHun mnam o6 M3MeHeHun A0roBopa CouManbHOro Halima Xuaoro nomeleHus;

4) npaBO M0/b30BaHWA OOMEHMBAEMbIM XWUNbIM MOMeEL,eHMEM OcCMapuBaeTcsa B
cypebHoOM nopspgke;

5) o6meHnBaemMoe Xunoe TMOMel,eHMe TMNpPU3HAHO B YCTAHOB/MIEHHOM nopsjke
HENPUroAHbIM ANA NPOXUBAHUS;



6) NPUHATO pelleHne O CHOCe COOTBETCTBYKLLEro AoMa WM ero nepeobopynoBaHum
Nn'a MCnonb3oBaHMA B APYTNX LENsxX:

7) MNPUHATO pelleHne O KanuTalbHOM pPEMOHTE COOTBETCTByHWLEro jagoma cC
~epeycTponcTBomM 1 (MNn} nepennaHUpPOBKO XUNbIX NOMELLEHUIT B 3TOM AOME;

8* B pes3ynbTate ob6MeHa B KOMMYHa/IbHYID KBapTupy BCesifeTCa rpaxaaHuH,
ctpana'O! ;uiti opmHOW ©3 TAXENbIX (OPM XPOHUYECKUX 3ab0neBaHUil, YyKasaHHbIX B

CMOTpe--oM nNyHKkToM 4 yvactm 1 crtatbu 51 XXwunuuiHoro kopekca Poccuiickoli
Oepepa™n 'epesne

2 8.3. MNepeyeHb OCHOBaHMWA ANA OTKa3a B NpefocTaB/eHUM MYHULMUNANbHOW YyCayru
ABNAETCA UCHepnbIBAKOLW M. "
2.8.4. 3anpeuwaeTca oOTKa3blBaTb B MNpeAgoCTaB/IeHUM MYHMUWUNANbHOW YyCyrn B

cnyyae, ecnu  3asiBfieHMe O MNpeaocTaB/eHMM  MyHWUUNanbHOW  ycnyru nogaHo B
COOTBETCTBMM C MHOpMauueid O cpokax M nopsiake NpefocTaB/ieHUs MYHULMNANbHOM
ycnyru, ony6iuKkoBaHHol Ha EgMHoM nopTtane, Pecny6inkaHckom noprane.

2.9. Mopagok, pasamep U OCHOBAHWS B3MMaHUSA roCyAapCTBEHHON NMOW/IUHbLI AW WHOW nnaTbl,
B3MMaeMoii 3a npefocTaBneHne MyHULMUNaabHON yCcnyru

MyHuumMnanbHas ycnyra npepocTtaBnisieTcsi Ha 6€3B03Me3HO OCHOBE.

2.10. NMepeyeHb ycnyr, KOTopble ABMAAKTCA HEOOX0AUMbIMU N 06A3aTeIbHbIMU A4
npefocTaB/eHUA MYyHULUNANBHOW YCyrn, B TOM 4Yuc/ie CBeAeHNA 0 OKYMeHTe
(pokymeHTax), BblfaBaeMoM (BblgaBaeMblX) opraHM3aynsamMmun, y4acTBYROLWNMHY B

npefocTaB/ieHUN MYHULMNANbHBLIX yCAyr

MpepocTaBneHne HeEOBXoAMMbIX N 0683aTeNlbHbIX YCNYyr He TpebyeTcsA. "

2.11. Mopaaok, pa3mMep U OCHOBaHWA B3MMaHuUsa nnatbl 3a NpefocTaB/ieHUe yCcyr, KoTopble
SABMAOTCA HEOOBXOAMMbBIMU M 0693aTeNbHbIMW ANS NpeAoCcTaB/e€HUA MyHULUNanbHOW ycnyru,
BK/KOYas MHopMauno 0 MeToiMKe pacuyeTa pasmMepa Takoi nnaThl

MpepgocTtaBneHne Heob6XOAUMbIX M 06A3aTe/IbHbLIX YCNYT He TpebyeTcs.

2.12. MakcumanbHbIli CPOK OXMAaHUSA B o4epeaun MNpu nogadve 3anpoca o npefoctaBneHUun
MYHULUNANBLHOW yCayru, ycnyru, npegoctaBnsemMol opraHusaunei, yyacteyouieii B
npefocTaB/ieHUN MYyHULUNANBLHOW yCNyrn, 1 Npu nonyvyeHuun pesynbTata npefocrtaB/ieHUs
Takux ycnyr

2.12.1. Bpemsa oxuagaHus npu nogavye 3asB/IEHUA Ha MNOJIyYEHUE MYHULUUNANbHOIA
ycnyrn - He 6onee 15 MUHYT.

2.12.2. Mpun nonydyeHun pesynbTata nNpefocTaB/eHNs MYHUUMUNANBbHONW yCAyru
MaKCUMasibHbIl CPOK OXMAAHUSA B o4epeaun He A0J/DKEH npesbiwatb 15 MUHYT.

2.13. CpoK 1 nopsaAoK perncTpaumy 3anpoca 3assBUTeNs 0 NpeAoCTaB/eHUN MyHULMUNAbHOM
yCcnyru u ycnyru, npegoctaBnsieMoli opraHusayueli, yyacTByrouweli B npeaocTaBieHunmn
MYHULMNANbHOW YCNYyrn, B TOM YnC/ie B 3/IEKTPOHHON hopme

2.13.1. Mpu nnyHom ob6paweHnn B M®L, B geHb nopgayn 3asdABNeHUA 3asBUTENIO
BblgaeTca pacnucka ns AUC M®L, ¢ perumcrtpaymoHHbLIM HOMEpPOM, NoATBepXAallWunm, 4YTo
3asBfieHUe oTnpaB/fieHOo, U AaTol nojayn 3asiBeHus.

2.13.2. Mpwn HanpaB/eHun 3aaBseHud nocpeacTBoMm EpouHoro noprana,
PecnybnunkaHckoro noprtana 3asBuTeNb B AeHb nojayn 3asB/IeHUA MoNy4vyaeT B JINYHOM
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*3C*>-e~e Pecnyb6nmkaHCKOro noptana W N0 3/IEKTPOHHOW nouTe yBeAOMJieHUeE.
-cN._Benkgalwlliee. 4TO 3asiB/ieHNe OTNpaB/ieHO, B KOTOPOM yKa3oBawTcs pernctpaunoHHbIi
scwep 1 aaTa nogauu 3asiB/€HuUS.

2 13.3. MNpu nAn4yHom ob6paweHun B OpraH B f[eHb nNogaynm 3asB/eHUs
y?""OMOYEHHbIM [AO/HKHOCTHbIM nuuom OpraHa 3asBUTesIl0 BbigaeTcsa pacnucka wus
aBTOMATM3NPOBAHHOW WMHMPOPMALMOHHON CUCTEMbI, MNpeAHa3HAYeHHOW A[Na oKa3zaHus
rocyfapcTBEHHbIX U MYHULUMNANbHbLIX YCNYr, C perucTtpaumMoHHbIM HOMepOM, AaToli nojauyun
3aA9=r«-nug ”n nepeyHem npencraBeHHbIX JOKYMEHTOB.

2 TceboBaHMA K MOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTca MyHuLMnanbHas
ycnyra K 3any oxugaHus, mecTam g/s 3anosIHeHUs 3anpocoB O NpeaocTaB/IeHUN
Vy-wvuuranbHOMW ycnyrn, MHopMaLMoHHbIM CTeHAaM ¢ ob6pasuamMmn Ux 3an0/IHEHUSA U
reces €em AOKYMEHTOB, HEOOGXOAUMbIX ANA NpeAoCTaB/EHNA KaXA0on MyHMUMNanbHOWN
.cn/rn pasmMelweHnto n opoOpMIEHNID BU3yasibHOW, TEKCTOBOI U MYy/IbTUMEANNHOWN
*-:Slopmaunmn o nopsake npeaocTaBfeHUs TaKoW ycnyru, B TOM 4Yucnie K o6ecnedyeHuto
«[OCTYMHOCTN ANS WHBaANNAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C heaepasibHbIM
3aKoHO4aTeNbCTBOM U 3aKoHOoAaTesIbCTBOM Pecnyb6/auku TatapcTaH O coumnanibHOW 3awuTte
WHBaNMUAo0B

2.14.1. TlMpepocTaBneHne MYyHUUUNANBHON YyCAyrn ocywecTBnsAeTcs B 34aHUAX U
“e:*Me_eHUAX. 060pyAO0BaHHbIX MPOTUBOMNOXAPHON CUCTEMOW U CUCTEMON NMOXapoTyLeHUs.

MecTa npuema 3asdBuTenein obopyayrTca Heobxogumoli mebenbto gnsgs oopmneHus
LOKYMEHTOB WHGOPMALUOHHbIMUW CTEHAAMMU.

2.14.2. B coOTBeETCTBMM C 3aKkoHogaTenbCcTBOM Poccuiickon degepauynm o
cclunanbHoli 3awWunTe WHBaNMAOB B UeNsax 6ecnpensiTCTBEHHOro fAoctyna K MecTy
~lbz 3"aB/ieHMA MYyHMUMNANbHOW ycnyrn obecneumBaeTcs:

1) ob6ecneuymBaeTcs 6ecnpensiTCTBEHHbIN poctyn WHBaANMAOB' K  MecCTy
*"0oefoCcTaB/ieHMss MyHUUMNanbHOW ycnyrm (yAOOHbIA BXOA-BbIXO4 B MNOMELWEHUA W
mepemMeteHne B ux npepgenax);

2) BuM3yasnbHas, TekcToBas W MynbTumeguintHasa wuHpopmauma o0 nopsgke
-"oe”o-cTaBfeHNs MyHUUMNanbHOW ycnayrm pasmewaeTca B YAOOHbIX AN  3asaBuTesnel
MecTax, B TOM YMC/ie C YYEeTOM OrpaHMYEHHbIX BO3MOXHOCTE MHBA/IMAOB;

3) conpoBOXAeHWe WHBaNMAOB, WMeEWLWNX CToWKMe paccTpoicTBa QYHKLNK
3pEHNA U CaMOCTOATE/ILHOIO NEPEeABMKEHNSA, U 0OKa3aHUe MM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOATENIbHOIO MepefBMXKEHUS NO TEPPUTOPUMU, HA KOTOPOI
pacnonoXeHbl 06bEKTbl COLMANbHOW, WHXEHEPHOW M TPAHCMOPTHON MHpPaCTPYKTyp, Bxoaa
B Takne 06beKkTbl U BbIX04a U3 HUX, MOCAAKUW B TPAHCNOPTHOE CPEeACTBO U BbiCaAKM W3 HEro, B
TOM 4uC/le C UCMOSb30BaHUEM Kpecsia-KOACKH;

5) Hagnexauiee pasMelleHne o06o0pyaoBaHMA U HocuTenei UMHGopMauunu,
HeobxoauMbIX A8 obecnevyeHus 6GecnpenATCTBEHHOro AocTyna WHBa/AWAOB K ycayram ¢
y4eToOM OTrpaHUYeHUn NX XN3HedesaTeNbHOCTH;

6) ay6nupoBaHue HeobxoAMMOW [ANS WHBA/AWMAOB 3BYKOBOI W. 3pUTENIbHON
nHdopmaumnn, a Takke Haanuwcen, 3HAKOB W MHOW TEKCTOBOW M rpadmnyeckoin nHopmaynm
3HaKamMu, BbIMO/THEHHbIMUW pefibePHO-TOYEYHbIM WpupTOM Bpaiins;

7) ponyck cypgonepeBogyvuka n TunocypaonepeBogumnka;

8) ponyck cobakm-npoBOAHMKA MpPU HaAUuYMU LOKYMEHTa, NOATBEpXAgallero ee
cneynanbHoe obydyeHue u BblgaBaemMoro no dopme M B Mopsfke, KOTOpPble YCTAHOB/EHbI
npukasom MwuHucTepcTBa Tpyaa W couumanbHoin 3awutbl Poccuiickoii depepayunnm oT
22.06.2015 Ne 386H «O6 yTBepxXaeHun dopMbl AOKYMeHTa, nogTBepxaatrwero
cneynanbHoe obydyeHne cobaku-npoBOAHMKA, U NOPSAAKA €ro Bblgaumn».

2.14.3. TpeboBaHNa B YyacTn ob6ecnevyeHns AOCTYNHOCTU ANSA MHBANMAOB 0O6BHLEKTOB, B
KOTOPbIX OCYLWecTBASETCA nNpefocTaB/ieHMEe  MYHUUWUNanbHOW  ycnyru, U CPencTs,
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MCNONb3yeMbIX MpW NPefOoCTaBAEHUM MYHUUUNANBbHOW YCAYrM, KOTOpble yKasaHbl B
nognyHktax 1 -4 nyHkta 2.14.2. agMWUHUCTPATUBHOIO persiamMeHTa, MNPUMEHATCA K
ob6bekTaM UK cpeacTBam, BBeAEHHbIM B 3KcnayaTtauuw uau npowejwinMm MofepHusauuto,
pekoHcTpykunwo nocne 1 unwona 2016 roga.

2.15. MokasaTenun AOCTYNHOCTU M KayecTBa MYHUUMNANbHON yCnyru, B TOM yucne
KOIMYeCcTBO B3aMMOAENCTBUI 3a89BUTENSA C LO/HKHOCTHBIMUY NnLaMu Npyu NpeaocTaBieHnn
MYHULUOAAbHON YCAYIM U NX NPOAOIKNTENIbHOCTb, BO3MOXHOCTb NOAYYEHUA MHPOpPMALUMN O
Xone npefocTaBfieHUs MYyHUUMNanbHOW YCayrn, B TOM 4yucae ¢ UCnosb30BaHUEM
MHPOPMALNOHHO-KOMMYHUKALUOHHbIX TEXHO/IOTUA, BO3SMOXHOCTb /IM60 HEBO3MOXHOCTb
NoNy4YeHUss MyHULMUNANbHON yCcnyrn B MHOTO(PYHKLNOHAILHOM UeHTpe npejocTaBneHns
rocyfapcTBEHHbIX YU MYHULMNANbHbLIX YCNyr (B TOM 4Yucae B MOIHOM 06beme), B 1l060M
TeppuTopuasibHOM noApasfesieHun opraHa UCMOSIHUTE/IbHO PacnopAaAAUTEesIbHOTO opraHa
MeCTHOro caMoynpaB/leHUs, No Bbl6OpY 3aABUTENS (3KCTEPPUTOPUASIbHBIA NpUHLNN),
nocpeacTBOM 3anpoca 0 NpeAocTaB/ieHUN HECKOIbKUX rocyfapCcTBEHHbIX U (MK)
MYHULUNANBbHBLIX YCAYT B MHOTOPYHKLUMOHANbHbLIX LLeHTpax npefocTaB/ieHus
rocyfapcTBEHHbIX U MYHULMNA/bHbLIX YCAYr, NpeAycMOTpeHHoro ctatbein 15.1
depepanbHoro 3akoHa Ne210-®3 (KOMNAEKCHbIN 3anpoc)

2.15.1. TMokasaTenssMuM [AOCTYNHOCTM MPeAoCcTaB/eHNS MYHUUUNANbHOW  yCAyru
ABNAOTCA: *

pacrnonoXeHHOCTb MNOMELULeHNsA, B KOTOPOM BefeTCHa Mnpuem, Bblgaya OOKYMEHTOB B
30He AOCTYMHOCTWN 06OLWEeCTBEHHOro TpaHcnopTa,;

Hanmuyne Heob6XOoA4MMOro KoJMYyecTBa CNeuuanncToB, a Takke MOMEL,eHMWA, B KOTOPbIX
ocyliecTBaseTCca NpueM LOKYMEHTOB OT 3asaBUTeNei;

Hannune ucyepnoiBawweln wMHpopmauun o cnocobax, nopsgke KU cpokax
npefocTaB/eHMA MyHULMUNANbHON YyCAYrM Ha MHOPMAaLUOHHbIX cTeHaax, EAMHOM nopTane,
PecnybnvkaHckoMm nopTtasne, opuuuanbHOM canTe MyHULMNanbHOro palioHa;

OKaszaHue MOMOLM MWHBasngam B npeofosieHMn 6apbepoB, Melarwwmnux MoayyYeHuo
UMW YCNYTr HapaBHe C APYTMMU JIMLaMu.

2.15.2. MNoka3aTtensamun KadyecTBa npefocTaB/ieHUsa MYHULUNANBHON yCcnyru aBnsoTCS:

1) cobnogeHne cpokoB npuema M paccMOTpPeEHUS LOKYMEHTOB;

2) cobnogeHne cpoka MoslydeHus pesynbTaTa MyHUMUMUNANbHON yCAyru;

3) oTcyTcTBME  O0OOCHOBaHHbLIX  Xanob Ha  HapylweHus agMNHNCTPATUBHOIO
pernameHTa, coBeplleHHble paboTHnkamun OpraHa;

4) KONMMYECTBO B3aMMOAENCTBUI 3asaBUTENs C AO/DKHOCTHbIMK nuuamun (6e3 yyeTa
KOHCyNbTaLuWnii):

B3ammopgeicTeue 3asasutens ¢ paboTHukamum OpraHa nam ML npn npepgoctaBneHuu
MYHUUMNANbLHOW YCAyrM ocyu,ecTBaseTcs OAWH pa3 npu npeactaBfieHUM 3asiBeHUs co
BCEMW HEOOXOAUMBIMU [LOKYMEHTaAMMU;

OAWH pa3 B Cc/Nlydae HeobXxoAMMOCTM MOJyYeHUa pesynbTata npegocTaBieHns
MyHUUMNanbHOW ycnyrn B OpraHe nan MoL, B dpopme 3k3emMnaspa 3/1€KTPOHHOIo OKYyMeHTa
Ha 6ymMaXHOM HocuTene. .-

MpoJoMKUTENBHOCTL OAHOMO0 B3aMMOAENCTBUA 3afABUTENA C LO/IHKHOCTHbIMW finLamu
npy NpefocTaBeHNN MYHUUMNANbHON yC/yrn He npeBbilwaeT 15 MUHYT.

3asBuTeNib BNpaBe OUEHWUTb Ka4yecTBO MpPefoCTaB/€HVMA MYHUUWUNanbHOW yCnayrn c
NMOMOLLbID  YCTPOWCTB  MNOABWXHON  pagnoTenedOHHOIr CcBA3W, C  WUCMNO/Ib30BaHUEM
Pecny6nukaHckoro noprtasa, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. WNHhopmauma o xoae npefocTaBfieHUs MYHULUMNANbHOW yCAyrm MoXeT OblTb
nonyyeHa 3asBuTenem B JIMYHOM KabuHeTe Ha EpuHom noprtane, Pecnyb6ankaHCKOM
noptane, B OpraHe, M®LI.
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2.15.4. MoepocTaB/eHMe MyHUUMNANBHON yCcnyrn ocyuiecTenseTcs B Alo6om MoL, no
BbIOGOpPY 3aABUTENIA He3aBUCUMO OT MecTa ero XutefnbCcTBa WAM MecTa (akTuyeckoro
NpoOXnBaHUA (npebbiBaHMA) Ha TeppuTopuu Pecnybnuku TartapcTtaH no

3aKCTeopuUTOpUaANbHOMY NPUHLUMNY.
MyHuuMnanbHas ycnyra B cocTaBe KOMMJIEKCHOTO 3anpoca He npepocTaBnsieTcs.

2 15. H:-De Tpe6oBaHna B TOM 4uC/ie yunTbiBalLWmMe oCO6EHHOCTM NpepocTaBAeHns
MY-MUNNANBHON YyCAYrKM NO 3KCTeppuTopmManbHOMYy NpuHUUNy (B cayvae, ecnm
MyHULMUNANbHaa ycayra npefoctaBaseTcsa No aKCTeppuTopmuasibHOMY NpUHLUNY) U
ocobe-HOCTW NpefocTaB/eHUS MYHULMNANbLHOR yCayrn B 3N1eKTPOHHON dopme

2.16.1. TMMpu npegocTtaB/ieHUN MYHUUUNANbHOW YCNyrM B 3/1EKTPOHHON dhopme
3adaBUTeNb Bnpase: o !

1) nonyuuTb MHGOpMaLU O NOpsAAKE W CpoKax NpefoCTaB/E€HUSs MYHUUMNANbHOWN
ycnyru, pasmelieHHy Ha EguHom noprtane, Pecny6siukaHCcKOM noprane;

2) nopaTb 3asBfieHWe O nNpefocTaB/ieHUM MYHULUNANbHOR YCAYIM WU UHbIE
LOKYMEHTbl, HeobxoAumble A/ NpefoCcTaBAE€HUA MYHUUWNaNbHOW yCAyru, B TOM u4uche
OOKYMEHTbl U MHGOpMAaLMWI0, 3/1eKTPOHHble o6pa3bl KOTOPbIX paHee OblNM 3aBepeHbl B
COOTBETCTBMM C MYHKTOM 7.2 4yactm 1 ctatbu 16 depepanbHoro 3akoHa Ne 210-#3, c
ncnonb3oBaHuem PecnybamMkKaHCKOro noprana; -

3) nonyuutb cCBefeHMA O XoAe BbINOMIHEHWA 3asAB/eHUli O npefocTaBieHun
MYHULMNANbLHOW YCAYrK, NOAaHHbIX B 3/IEKTPOHHON hopme;

4) ocywecTBUTb OLEHKY KauyecTBa NpeAoCTaB/E€HUS MYHULUNANbHOR yCayru;

5) nonyunTb pe3ynbTar npefocTaBfieHUMA  MyHuUUMNanbHOW ycnyru B dopme
3N1eKTPOHHOTO AOKYMEHTa;

6) nogaTb Xanoby Ha pelweHune Kn geiictene (6esgeiictene) OpraHa, a Takke ero
OO/IXHOCTHBIX /1ML, MYHULMNANbHbIX cAyXawmx nocpeacTtsoMm PecnybnunkaHckoro noprtana,
noprtana hegepanbHOii rocyaapCTBEHHON WHM(OPMALMOHHOW CUCTEMbI, 0b6ecneynBaloLLei
npouecc gocyaebHoro (BHecyaebHoro) oGxxanoBaHuUs peweHnin n geiicTtesuin (besneiictens),
COBEpLUEHHbIX NMPU NpefocTaB/leHUN rocyAapCTBEHHbIX U MYHULUMNANbHbLIX YCYr opraHamu,
npefocTaBnAWMMUN  FOCYAapCTBEHHbIE W MYHULUNANbHbIE YCNYrn, WX [AO/DKHOCTHbIMU
nmuamm, rocyfapcTBeHHbIMU Y MYHULMNANBHBIMU CIYXallumMmu.

2.16.2. dopmupoBaHue 3aAB/IEHUA OCYLWECTBAAETCA MNOoCpencTBOM 3anoJIHEHUSA
3N1eKTPOHHOI opMmbl 3asBfeHnsa Ha Pecnyb6nukaHckom mnopTane 6e3 Heob6xXxoAUMMOCTU
OONOMHUTENbHON Mojaun 3asBNeHNa B Kakol-nnbo uHon copme.

2.16.3. Mpun opmnpoBaHnmn 3asaeneHnsa obecneunsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA U COXPaHEHWA 3asB/IEHUA W WHbIX [LOKYMEHTOB,
Heo6XoAUMbIX ANA NpefocTaB/ieHnsa yCyru;

2) BO3MOXHOCTb 3aMO/IHEHMS HECKONbKMMU 3asABUTENAMU OLHOW 31EeKTPOHHO
dbopmbl  3asBNeHUA nNpu  obpaweHuM 3a ycnyramu, npegnosaralwmMMmu  Hanpas/eHue
COBMECTHOTO 3asB/IEHUS HECKO/IbKUMU 3aABUTENIAMMU;

3) BO3MOXHOCTb MeyaTu Ha OymMaXHOM HOCUTene KOMUW 3MTEKTPOHHOI dOpMbl
3asBrieHus;

4) coxpaHeHWe paHee BBefEHHbIX B 3/IEKTPOHHYI (opMy 3asaBNeHWA 3HAYEHUIA B
N60M MOMEHT MO XeslaHUK Nofb3oBaTesid, B TOM 4ucsie Npu BO3HUKHOBEHUM OLWMNOBOK
BBOJa M BO3BpaTe A/19 MOBTOPHOrO BBOAA 3HAYEHW B 3M1EKTPOHHYIO QOpMY 3asBIEHUS;

5) 3anosHeHWe nosen 3NeKTPOHHOW hopMbl 3asiBIEHNS A0 Hadana BBOAa CBeAeHul
3asBMTENEM C WUCNONb30BaHMEM CBefeHUi, pasmeuleHHbix B ECUA, w©n cBeaeHui,
AonybnuMKoBaHHbIX Ha PecnybniukaHCcKkOM nopTane, B 4acTu, Kacawweiica cBefeHui,
OTCYTCTBYHLWMNX B €ANHON cucteme naeHtTuukaynm n ayTeHTndmnkaumu;

6) BO3MOXHOCTb BEPHYTbCS Ha /060l U3 3TAaN0B 3aNO/IHEHUS 3/1IEKTPOHHOW (OopMbI
3aaBneHnn 6e3 noTepu paHee BBeAEHHOW UHdopmauuu;
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7) BO3MOXHOCTb AOCTyna 3asBUTeNd K paHee NofaHHbIM UM 3asB/IEHUAM B TeyeHue
He MeHee O[HOr0 roga, a Takxe 4acTU4yHO CcOOPMUPOBAHHbLIM 3aAB/IEHUAM - B TEYEHUE He
MeHee 3 mecsaueB

2.16.4. 3anucb 3adBuTeneil Ha npuem B M®L| (ganee - 3anucb; ocyu,ecTBasieTcs
-ocpencTtBoM pecryb nukaHekoro nopraHa TesiepoHa KOHTakT-ueHTpa MOLL.

3aaBuTesnilo npefocTtaBnsAeTcd BO3MOXHOCTb 3anucu Ha nwbble cBOO6OAHbIE ANA
npuema paty M BpemMsa B npefenax ycTaHOB/IEHHOIO0 B MHOFOMYHKLUMOHANBHOM LeHTpe
rpadpuka npmema

3anncb Ha onpeesieHHY0 faTy 3akaHuYMBaeTCs 3a CYTKM [0 HaCTyM/eHus 3TOR AaTbl.

Ona ocywecTBneHna npeasBaputesnibHOlW 3anucu nocpefncTtsom Pecny6nnkaHckoro
noprtasna 3asaBuUTesil0 Heob6XOoAMMO YyKa3aTb 3anpalinBaemMble CUCTEMOW [aHHble, B TOM
yucne:

hamunnio, nms, oT4ecTBO (MPU HANNYNN); .

HOMep TeneqgoHa,

agpec 3NeKTPOHHOW NouThbl (MO XefaHuw);

Xenaemyr gaty v Bpema npuema.

B cnyyae HecooTBeTCTBUSA CBefeHUW, KOTopble coobOwWwmMn 3adaBUTENb  Npu
npeaBapuTenibHON 3anucu, [AOKYMeHTaMm, npefacTaBfleHHbIM 3asdBuUTenleM Mpu  JIMYHOM
npveme, npeaBaputenbHas 3anncb aHHynpyeTcs.

Mpn ocywecTBneHUun nNpeaBapuUTesibHON 3anucu 3asaBuTesilo  obecneynBaeTcs
BO3MOXHOCTb pacnevyartatb TaslOH-NoATBepXAeHue. B cnydae, ecnu 3aaButenb coobWwuT
afipec 3/IeKTPOHHOI MOYTbl, Ha YKas3aHHbIli ajpec Takke HanpaBnseTcsa uHopmaumsa o
NOATBEPXAEHNUN NpefBapuTEeNnbHOW 3anucuK ¢ ykasaHuem fgatbl, BpeMeHU 1 MecTa npuema.

Mpun ocywecTBeHNnn NpeaBapuUTesbHON 3anucu 3asaBUTeNb B 06A3aTeNbHOM nopsgke
NHopMMpyeTCcAa O TOM, YTO NpefBapuTesnibHas 3anucb aHHY/IMPYeTCca B c/iydae ero HesiBKU
no ncrteyeHnn 15 MMUHYT C HA3HAUYEHHOTo BpPeMeHN npuema.

3asBuTenb B 1t060e BpemMsa BNpaBe OTka3aTbCH OT NpeABapuUTesibHON 3anuncu.

3anpewaetca TpeboBaTb OT 3afABUTENIA COBEPLIEHMSA WHbIX AEWCTBUNA, Kpome
NpoxoXaeHna uaeHTUUKaumm u ayTeHTUPUKaALUM B COOTBETCTBUU C *HOPMATUBHbLIMU
npaBoBbIMW akTamu Poccuiickoli ®epepauumn, ykasaHusa Uenun npuvema, a Takxe
npefocTaB/ieHUA CBeAeHW, HeobXoAUMbIX [ANA pacyeTa AJNTENbHOCTU BPEMEHHOTO
nHTEepBana, KoTopbiii He0O6X0ANMMO 3abpoHUpoOBaTh AN Npuema.

3. CocTaB, Nnocsie0BaTe/IbHOCTb U CPOKM BbINO/IHEHUS aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUa K NOpPAAKY UX BbIMO/THEHUSI, B TOM 4MC/le OCOBEHHOCTMU
BbIMOJ/IHEHMA aAMUHUCTPATUBHbLIX NpoLeayp B 3/IEKTPOHHOW (popMe, a Takxe
0COGEHHOCTM BbINOJITHEHUSA aAMUHUCTPATUBHbBIX Npoueayp B MHOTOYHKLMOHATbHbIX
LeHTpax

3.1. OnucaHue nocnefoBaTesIbHOCTM AECTBUIA Npu NpegocTaBneHnn
MYHUUMNANbHOW YCyTK

3.1.1. MpegocTtaBfieHMe MyHUUMNANbHOM ycnyrm BKAYaeT B cebsa cnepywouwume
aAMWHUCTPaTUBHbIE NpoLenypbl:

1) KOHCYNbTMPOBaHNe 3aAaBUTENA;

2) NpUHATME M paccCMOTPEHNE KOMNAeKTa AOKYMEHTOB, NpeAcTaB/IeHHbIX 3aABUTENEM;

3) HanpaB/feHne MeXBeAOMCTBEHHbIX 3anNpocoOB B OpraHbl, Yy4yacTBywuwmue B
npefocTaB/€HUN MYyHULMNANBHOW yCNyru;

4) paccMoTpeHue LOKYMEHTOB KOMUCCUEN

5) noarotoBka pesysibTaTta MyHULUNANbHON yCNyru;

6) Bblgaya (HanpaB/ieHUe) 3asBUTEN0 pe3dybTaTa MYHULUNANBHON yCAYrK;

7) ncnpaBsieHUe TEXHUYECKUX OLWMOOK.
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3.2. OKasaHue KOHCynbTauuii 3adBuTeNto

3.2.1. OcHoBaHMeM Hayana BbINOJIHEHUSA aAMWHUCTPATUBHOW npoueaypbl ABNSeTCA
obpalleHne 3adABMUTeNA NO BOMNpoOcaM, CBSA3aHHbIM C nNpepocTaB/ieHUEeM MYHULUNanbHOM
yCAyru.

JO/MKHOCTHBLIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BblMOJIHEHME
agMUHUCTPaTUBHOW nNpoueaypsbl, ABNSeTCA:

npu obpaweHun 3aasutensd B MOL, - paboTHUK MOLL;

npu ob6paweHun 3aaButensa B OpraH - cekpeTapb Mcnonkoma (ganee - 4O/MKHOCTHOE
NUUo, OTBETCTBEHHOE 3a KOHCY/bTUPOBAaHUE).

3.2.2. 3aaBuTenb BNpaBe 006paTUTbCA 3a KOHCy/AbTauuelh O nopsgke W cpokax
npefocTaBfieHnsa MyHuuunansHol ycnyrm B M®LL nuyHo 1 no TenedoHy U 3N1eKTPOHHON’
nouyre. o

Pa6boTHuk M®LL kKoHcynbTMpyeT 3asaButend, B TOM u4ucae no coctaBy, d¢opwme
npeactaBnsgemMoli [OKyMeHTauuu W ApYyrMMm  BOMpocam A7 NOMYyYEeHUs MYHULMNanbHOM
yCAyru.

3aaButenb  MOXeT NoAyuynTb  UHopmauuw 0 nopsagke  npepocTaB/ieHus
MYHULMNANbHOW ycnyru Ha odumuymnansHom cante ML, http://mfcl6.tatarstan.ru.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/iMBaemMble HaCTOALW UM MYHKTOM,
BbIMO/IHAKTCA B AeHb obpalweHus 3aaButens. *

Pe3ynbrataMmn BbINOJIHEHUA aAMWUHUCTPATUBHbLIX Npouenyp ABJAAKTCA: KOHCY/bTauusA
no coctaBy, popMe MNpeACcTaB/AEeMON AOKYMeHTauuMu u ApyrMMm BOMpocam, HeobXoAUMbIM
ANA NOAyYeHUs MyHUUUNanbHOW YCNyru.

3.2.3. 3agButenb Bnpase obpatutbca B OpraH no TenedoOHYy U 3NEeKTPOHHONW nouTe, a
Takke NoayynMTb KOHCyNbTauuio Ha Pecnyb6nmkaHCKoM noptasie, caite OpraHa o nopsgke wu
cpokax npepfocTaB/ieHUAs MYyHuUUUNanbHOW Yycnyrm, B TOM 4ucsie nNo cocTaBy, opme
npeAcTaBAsSeMO [OKYMEHTauuMu u [pyrum BOMpocam ANs NOAYyYEeHUs MYHUUUNanbHOW
yCcnyru.

[JonXHOCTHOE N0, OTBETCTBEHHOE 3a KOHCY/IbTUpPOBaHUE MHPOPMUPYET 3aaBUTENSA
B COOTBETCTBUM C TpeboBaHUAMM nyHkTa 1.3.4 agMUHUCTPATUBHOIO periamMmeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/iMBaeMble HacToALW UM MYHKTOM,
BbIMOJ/IHAOTCH B TeYeHne Tpex pabounx AHel co AHA nocTynaeHuns obpal,eHus.

PesynbTtataMmu BbIMOMIHEHUA afMWHUCTPATUBHBLIX Mpoueayp ABAAKTCA: KOHCyNnbTauuu
no cocrtaBy, (bopme npeAcTaBAseMON AOKYMeHTauuu u gpyrum BoOnpocam, Heob6XoAUMbIM
ANS NONYYEHUS MYHULUNANbHOW yCnyru.

3.3. MpunHaTne 1 paccMoTpeHne KoMnnekrta 4OKYMEHTOB,
npegcTtaB/IEHHbIX 3adaBUTENEM

3.3.1. Mprvem fOKYMEHTOB A8 nNpefocTaBieHnsa MyHUUMNanbHOM ycnyrn dyepes Mol
nnu ypganeHHoe paboyee mecto ML,

3.3.1.1. 3aasutenb (NpegcrtaBuTenb 3aaButend) obpauiaetca B MPL, ¢ 3anpocom o
npefocTaB/e€HUN MYHUUMNANBHOW YyCayru u npepcraBfiseT AOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 agMWUHUCTPATUBHOIO periamMeHTa. o

3.3.1.2. PaboTHuk M®L|, Begywmnini npnem 3asaBieHU:

onpepensiet npegmeT obpalleHuns;

yLoOoCTOBEpPSAEeT JIMYHOCTbL 3asABUTENA;

NPOBOAUT MPOBEPKY MOJIHOMOUYUIA LA, NOLALWEr0 AOKYMEHTHI;

NpoBOAUT MPOBEPKY COOTBETCTBUSA [AOKYMEHTOB TpebOBaHWAM, yKa3aHHbIM B MYHKTEe
2.5 agMUHNUCTPATUBHOIO pernamMeHTa;

3ano0/IHAEeT 3/1eKTPOHHY popmy 3aaBneHns B ANC MOLL;
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npu npeaocTtaBNeHUN [AOKYMEHTO3 YyKa3aHHblX B MyHKTe 2.5 agMWUHUCTPaTUBHOIO
pernameHTa Ha 6ymMaxXHOM HOCWUTeNe, OCYyLW,ecTBNAET CKaHupoBaHWe npencTaB/ieHHbIX
OOKYMEHTOB:

pacneyaTbiBaeT 3aaBneHne us ANC Mol

nepepnaeT 3aABUTENII0 HA NPOBEPKY U NoAnncaHue,

nocse nognucaHusa cKkaHupyeTt nognucaHHoe 3aasneHne B ANC MOLL;-

3arpyxas* B AUIC M®L, foKymeHTbl, npeacTaB/ieHHble B 3/IEKTPOHHOW dopme uam
3NeKTpc--b € 06pa3bl OTCKAHNPOBAHHbIX AOKYMEHTOB, (DOPMUPYET 3N1EKTPOHHOE Aeno;

BO3BpallaeT noAnncaHHoe 3asBNeHUe N OpuUrnHanbl ByMaxHbIX LOKYMEHTOB;

BblAaeT 3afABUTEJII0 pacnucky B Nnpueme LOKYMEHTOB.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/iMBaeMble HacCTOALWNM MYHKTOM,
BbIMOIHAKTCA B A€Hb OobpalieHns 3asaBuTens.

PesynbTatamMu BbIMOMIHEHMA agMUWHUCTPATUBHLIX Mpouenyp SABNAKTCA: rO0TOBOE K
oTrnpaBKe 3asiBJ/IeHNEe U NnakeT OOKYMEHTOB.

3.3.1.3. Pa6oTHMK M®L, HanpaBnsgeT nakeT AOKYMEHTOB, NPUHATbLIX OT 3asABUTENs
OpraH B 3/1eKTPOHHOW ¢opme (B cocTaBe NakeTOB 3/1IEKTPOHHbIX AeN) B TEYEeHMe OAHOro
pabouyero gHa co AHA obpaweHnsa 3asaBuUTensa B CTPYKTYpHOoe nogpasgeneHne MoLL.

PesynbTatamu BbIMOMIHEHUA agMUWHUCTPATUMBHBLIX MpoOUeayp SABJIAKTCA: 3adaBJ/IeHUE U
naket AOKYMEHTOB (3/1eKTPOHHOEe Aeno), Hanpas/ieHHble B OpraH, NocpencTBOM CUCTEMBbI
3M1eKTPOHHOT0 B3aMMoO4eNcTBus.

3.3.2. Tlpuem p[OKYMEHTOB pANnsa nMpeaocTaBNeHUss MyHuMUUnanbHOMW ycnyrm B
31eKTPOHHOI hopMe yepe3 PecnybnnkaHCcKkuii noprtan.

3.3.2.1. 3aaBuTenb ANA nogaun 3asiBNEeHUA B 3/1EKTPOHHOI ¢opMe BbINOJHAE
cnepywouwune aencreus:

BbIMOJ/IHAET aBTOopmU3ayuio;

OTKpblBaeT (pOpMYy 3/1€KTPOHHOTO 3asiB/IEHUS;

3anoniHaeT QopMy 3/1IEKTPOHHOIO 3aAB/IEHUSA, BK/KOYaAKOLWYO CBeAeHNsA, HeobXxoaAnuMble
n o6s3aTenibHble AN NpefoCcTaB/eHNna MyHUUUNAaNbHOW YCAyru;

npukpennsetT A[OKYMEHTbl B 3/IeEKTPOHHON dopmMe UWANW  3/1eKTPOHHble 06pasbl
OOKYMEHTOB K (popMe 3/1eKTPOHHOro 3asaBaeHnsa (Npn HeoBXoanMMoCTH);

noaTBepxaaeT @GakT O03HaKOMJIEHMA U cornacus C  ycnoBUAMM U NOPALKOM
npefocTaB/ieHUs  MyHUUMNanbHOW ycnyrm B  3/IeKTPOHHOW opme (ycTaHaBnuBaeT
COOTBETCTBYIOLW YO OTMETKY O corfiacum B popMe 3/71eKTPOHHOIO 3aAB/IeHNsA);

noatesepxaaet [OCTOBEPHOCTb COOOLWEHHBIX csBeneHui (yctaHaBnuBaeT
COOTBETCTBYHLLYI OTMETKY B (hopMe 3/1eKTPOHHOIo 3asB/ieHus);

oTnpaBngeT 3ano/IHeHHOE 3/1IEKTPOHHOe 3asaBneHune (HaxumaeT COOTBETCTBYOLLYIO
KHOMKY B (pOpMe 3/1EKTPOHHOIO 3asB/IEHUSA); .

3/1eKTPOHHOE 3asiBflieHne noAnucbiBaeTcs B COOTBETCTBMU C TpebOBaHUAMU MNYHKTa
2.5.3 aAMVWHNCTPATMBHOIO pernamMeHTa;

nonyyaeT yBefomMeHne 06 oTnpaBKe 3/1E€KTPOHHOIO 3aAB/eHUS.

dopmaTHo-nornyeckas nposepka CcHOOPMUPOBAHHOIO 3asAB/eHUSA oOcyl,ecTBadeTcs
nocsie 3anofIHEeHUA 3asaBUTEeNeM KaXAOoro M3 nosieit 9/1eKTPOHHON hopmbl 3asaBreHusa. Mpu
BbISIB/IEHUM HEKOPPEKTHO 3aMOJ/IHEHHOrO MO/ 3/IEKTPOHHON (hOpMbl 3asaB/ieHUS 3asaBUTENb
yBeAOM/IAeTCsA O XapaKTepe BbISIB/IEHHON OWKNOGKM K nopsgke ee ycTpaHeHus nocpencTBOM
MHPOPMAaLMOHHOIO COObLEHNA HENOCPEACTBEHHO B 3/IEKTPOHHON hopMe 3adABNeHuUs.

AQMUHUCTPATUBHbIE npouenypsl, ycTaHaB/IMBaeMble HacToAWUM NYHKTOM,
BbIMO/IHAKTCA B ileHb 0b6paleHns 3aaBuTens.

Pe3ynbTataMu BbINOJIHEHUA aAMUWHUCTPATUBHbLIX Npoueayp ABNAKTCA: 3/IEKTPOHHOE
aeno, HanpasneHHoe B OpraH nocpeAcTBOM CUCTEMbl 3/IEKTPOHHOIO B3auMOAenCcTBUS.

3.3.3. PaccmoTpeHne komnaekTa OKyMeHTOB OpraHom.
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3.3.3.1. OcHOBaHMEM Hayasa BbIMO/IHEHUA agMWUHUCTPATUBHON npcueAypb SBNSEMCS
nocTtynneHne 3asaBfieHUs U WHbIX [OOKYMEHTOB, HeobxoAuMbIX [N nNpefocTaB/ieHus
EMYHULUNANBHON yCAyru.

LOMKHOCTHbIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BblMO/THEHME
agMUHMUCTPaTUBHON npouenypbl aBnseTca cekpeTtapb Wcnonkoma (fanee - AOMXHOCTHOE
NnMyo, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB):

3.3.3.2. [dOonXHOCTHOe nuuo, OTBETCTBEHHOEe 3a npuemMm [OKYMEHTOB, B chnydyae
ob6paleHnsa 3aaBuUTensa c 3adBneHnem B OpraH:

onpeaensieT npegmeT obpaleHuns;

ycTaHaBnmMBaeT J/IMYHOCTb 3a9BUTENS;

NpoOBOAUT MNPOBEPKY MOSIHOMOYUIA Nuua, nojakwLero 4OKYMeHThb;

NpoBOAUT MPOBEPKY COOTBETCTBUSA [AOKYMEHTOB TpebOBaHWAM, yKa3aHHbIM B MYyHKTe
2.5 agMUHUCTpPaATUBHOIO  perfiameHTa, NpOBEPKY  COOTBETCTBUSA npeacTaBfeHHbIX
[OKYMEHTOB YyCTaHOB/IEHHbIM TpeboBaHUAM (Hagnexauee ohopmseHme KONUA AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTax NoA4YUCTOK, NPUNUCOK, 3a4EePKHYTbIX C/IOB M UHbIX HE OTOBOPEHHbIX
ncnpasneHunii);

3anosHaerT 3/1EKTPOHHYI0 dhopmy 3asaB/1eHNA B aBTOMaTM3UPOBAHHO
WHPOpPMaLUNOHHOW cucTteme, npefHasHaYeHHOW A9 oOKasaHWa rocyfapCTBEHHbIX U
MYHULUNANBHBIX YCAYT;

npu npepocrtaBfeHNN [OKYMEHTOB, YKasaHHbIX B MNyHKTe 2.5 agMWHUCTPaATUBHOTIO
pernameHTa Ha OyMaxHOM HoOcuTene, ocCyW,ecTBAsAeT CKaHWpoBaHue npeacTaBNeHHbIX
[OKYMEHTOB;

pacneyaTbiBaeT 3adB/lIeHNE;

nepepaeT 3aABUTENI0 HA NPOBEPKY U nognucaHue;

nocsie noAnMcaHna ckaHupyeTt NoAnucaHHoe 3asiB/ieHue;

3arpyxaeT B aBTOMaTU3NPOBAHHYK WHAPOPMALUOHHYI CUCTEMY, NpefHa3Ha4YeHHYH
AN OKasaHUs rocyfapCTBEHHbIX U MYHUUMNANbHbLIX YCAYr AOKYMEHTbI, NpeacTaB/ieHHble B
3/1EKTPOHHON hopMe WU 3NEeKTPOHHble 06pa3bl OTCKAHUPOBAHHbLIX AOKYMEHTOB, hopMupyeT
3/1eKTPOHHOE feno; o "

BO3BpalaeT noAnucaHHoe 3asiBieHWe U OpUrMHanbl OyMaXHbIX [OKYMEHTOB
3adaBUTESNIO;

BblAaeT 3asBUTE/I0 pacnucky B npuemMe AOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHWIA ANs OTKas3a B NpMemMe LOKYMEHTOB AOJ/IXKHOCTHOE /nuo,
; OTBETCTBEHHOE 3@ NpMeM AOKYMEHTOB, YBeAOMASET 3adBUTENA O HA/IMYMN NPENSaATCTBUA ANns
npuema 3asB/ieHUS U BO3BpalaeT emy [OKYMEHTbl C OObSACHEHWeM cofepxaHus
BbISIB/IEHHbIX OCHOBAHMW AN O0TKasa B npuemMe AOKYMEHTOB.

3.3.3.3. [ O/MKHOCTHOE /NuULO, OTBETCTBEHHOEe 3a [MNpuemMm [OKYMEHTOB, Tnocne
NOCTYNAE€HNA AOKYMEHTOB Ha paccMOTpPeHue:

npuceamBaeT 3asiB/IEHUO HOMep B COOTBETCTBMM C HOMEHKaTypolh gen u cratyc
«[1poBepka JOKYMEHTOBY;

n3ydyaeT NOCTYNUBLUME 3/IEKTPOHHbLIE Aena, B TOM 4Yuc/ie NPUMOXEHHble 3asBuTenem
OOKYMEHTbI B 3/1EKTPOHHON hopMe M 3N1EeKTPOHHble 06pa3bl AOKYMEHTOB;

npoBepseT KOMMN/IEKTHOCTb, YUNTAeMOCTb 3/1EKTPOHHbIX 06pa30B fOKYMEHTOB;

nposepseTt cob6ngeHNe YCNoBUIA  [AEWCTBUTENbHOCTU  3NEKTPOHHPI  nognucwu,
nocpencTsomM obpalweHua kK EguHomy noprtany (B cnydae, ecnu 3adABuTenem npegcras/ieHbl
3/1EKTPOHHbIE [OKYMEHTbl, MNOAMNWCAHHbIE YCWU/IEHHOW KBa/IMPUUMPOBAHHON 3M1E€KTPOHHOM
noAnnCbI0).

Mpn Hannuuy OCHOBAHMWA, NPefYyCMOTPEHHbIX NYHKTOM 2.7.1 agMWHWUCTPATUBHOrO
pernameHTa, noArotaBnuBaeT MNpPOeEKT peweHua o6 oTKkaze B nNpuemMe [JOKYMEHTOB,
Heob6Xo4MMbIX ANA NpefocTaBfeHnsa MyHULUNaNbHOW yCnyru.

B cnyvae, ecnu B pesynbrtaTte MNpPOBEPKM YCUEHHON KBanuuuupoBaHHOM
3NeKTPOHHON NOAMUCU BLISIBIEHO Hecob6/lAeHne ycnoBUil ee [EelCTBUTENbHOCTU, MPOEKT
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peweHns o6 oTkase [OJ/DKEH codepXaTb NYHKTbl cTaTbn 11 degepanbHoOro 3akoHa Ne 63-93.
KOTOpble NOCAYXWUIN OCHOBaAHUEM A1 ero NpUHATUS.

MpoekT peweHua 06 oTkase B nNpuemMe [OKYMEHTOB, HeoOXoAUMbIX ANd
npefocTaB/ieHNsa MYHUUWUNANbHONW YCAYrK, C yka3zaHuMeM MpUYMH OTKasa (B cnydae, ecnu
OCHOBaHUA ANg oTkasa B MNpuemMe [OKYMEHTOB, Heo6XOoAMMbIX [N nNpefocTaB/ieHus
MYHUUMNANbLHOW YCNyrn, cBA3aHbl C HapylweHWeM YCTaHOBJ/IEHHbIX TpeboBaHUW K Takum
JOKYMeHTaM, OCHOBaHMA [ANnsd oTkasza B nNpuemMe [OKYMEHTOB [AO0J/DKHbl cojepXaTb
nHdopMaunlo O HauMMeHOoBaHWUM [AOKYMeHTOB (MHGOpMauuu, CBeAEHWil), KOTOopble He
npefcTaBfieHbl, cojepXaT HeaocToBepHble U1 (MAKM) MNPOTUBOPEYUBbLIE  CBefeHus,
OPOopMEHblI C HApYWeEHNEM YCTaHOB/IEHHbIX TpeboBaHui), HanpaBfseTCa Ha cornacoBaHue
B YCTAHOB/IEHHOM MNopsAKe NOCPeAcTBOM CUCTEMbl 3/1EKTPOHHOIO AOKYMeHToob6opoTa.

CornacoBaHue MpoekTa pelweHus o6 oTkase B fnpueme [LOKYMEHTOB, HEO0OXO0AUMbIX
ans npefocTaBsieHus MYHULMNANbHOM ycnyru, ocyuiecTBnfaeTcs B nopsake,
npeaycMOTPEHHOM MNyHKTOM 3.6.3 agMWHUCTPATUBHOIO pernameHTa.

B cnyyae OTCyTCTBMSA  OCHOBaHMi A8  oTka3a B NpuemMe  [AOKYMEHTOB,
npeayCcMOTPEHHbIX MYyHKTOM 2.7.1 aAMWHUCTPATMBHOIO pernameHTta, [AOJ/IXHOCTHOE nuuo,
OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, B. TeyeHue opfHOro paboyero AHA CcO AHA
NOCTYyN/IeHUs 3asB/ieHUsA, HanpasnsgeT 3adABUTEN0, YKas3aHHbIM B 3asdABAeHWM crnocobom,
yBeAOM/IeHMe O MNOCTYM/ieHnn 3asB/ieHUs, cojepxalwee BXOAAWNA perucTpaLuoHHbIR
HOMep 3adBfeHudA, paTty nosydeHus 3asB/ieHUs, nepeyeHb HauMMeHOBaHuil alinos,
npeAcTaBNeHHbIX K HEMY AOKYMEHTOB, AaTy NONy4YeHUa pe3ynbTata MyHUUMNanbHOW yCcnyru.

3.3.3.4. McnonHeHne  npouepyp, YykasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
agMUHUCTPATUBHOTO pernameHTa, npu Hanuuum TeXHU4YecKol BO3MOXHOCTU
ocyu,ecTsasgeTcd B aBTOMAaTU4eCKOM peXxume C WUCNosb30oBaHMeM aBTOMaTU3NPOBAHHON
WHpOPMaLNOHHOW CcUCTEMbl, MNpefHa3HaYeHHON A9 oKa3aHWA TroCyAapCTBEHHbIX U

. MYHULMNANbHbBIX YCNYT.

3.3.3.5. AAMMHUCTpaTMBHbIE Mpouefypbl, YycTaHaBnuBaemble nyHkTom  3.3.3
agMUHUCTPATUBHOIO persiameHTa, BbIMOJIHAITCA B TeyeHuMe OAHOro paboyero AHA CO AHA
NOCTYM/IeHNA 3aAB/IeHUA Ha pacCMOTpPeHue.

PesynbTataMu BbINOMHEHUA a4MWHUCTPATUBHbIX Npoueayp SABASAKTCA: NPUHATbLIA Ha
paccMoTpeHue KOMMNAEKT [OKYMEHTOB WM MNPOEeKT peweHna o6 oTkase B npueme
LOKYMEHTOB, HEOOXOAUMbBIX AN NMPefocTaBeHNs MYHULMUNANbLHON YCNyru.

3.4. HanpaBrieHne MeXBeAOMCTBEHHbIX 3aNpPOCOB B OpraHbl, y4acTBywuwue B
npefocTaBNeHUM MyHULUNANbLHOW yCnyru

3.4.1. OcHOBaHMEM Hayasia BbINO/IHEHNSA aAMMWHUCTPATUBHOW Mpoueaypbl ABASETCS
nonyyeHne [AO/MKHOCTHbIM AuuomM (pabOTHUKOM), YMNOJIHOMOYEHHbIM Ha BbINOJIHEHUE
aAMVHNCTPATMBHON npoueaypbl, OT LOJ/IXHOCTHOro nuua (paboTHWMKA), OTBETCTBEHHOrO 3a
npMemM AOKYMEHTOB, NMPUHATLIX OT 3aABUTENS LOKYMEHTOB.

JO/MKHOCTHBLIM nnyom (paboTHUKOM), OTBETCTBEHHbIM 3a BblINOJ/IHEHNE
agMUHUCTPAaTUBHON npoueaypsbl, ABNsgeTcsa cekpetapb lMcnonkoma (ganee - AONXHOCTHOE
MU0, OTBETCTBEHHOE 3a Hanpas/ieHMe MeXBeAOMCTBEHHbIX 3anpocoB).

3.4.2. [onXHOCTHOE /uLO, OTBETCTBEHHOE 3a HanpaBfeHUe MeXBeAOMCTBEHHbIX
3anpocos, ¢opmMupyeT W HanpaBnseT B 3/IEKTPOHHON dopme nocpescTBOM CUCTEMDbI
MEeXBEAOMCTBEHHOIO 3/1EKTPOHHOIO B3aumogencTeus (MpM  OTCYTCTBUU  TEXHUYECKOI
BO3MOXHOCTW - MHbIMW cnocob6amu) 3anpocbl 0 NpefocTaB/eHUN LOKYMEHTOB W CBELEHWNA,
npeayCMOTPEHHbIX NYHKTOM 2.6.1 aAMWUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaTUBHbIE npoueaypsl, ycTaHaB/MBaeMmble HacToALWUM NYHKTOM,
BbIMO/THAOTCA B leHb NPUHATUA 3as9B/IEHMSA Ha pacCMOoTpeHue.
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PesynbTatamu BbIMOJTHEHUSA agMUHUCTPATUBHbIX npouenyp ABNATCA:
“ drpaBfieHHble B OpraHbl BfacTu v (Min) NoABEeJOMCTBEHHbIE OpraHam B/lacTU opraHusaunm
3arccchb

3.4.3. Cnennanuctbl NOCTaBLMKOB AaHHbIX Ha OCHOBaHWUW 3anpocoB, MNOCTYMUBLLMX
-eper cucTtemMy MeXBeAOMCTBEHHOIO 3/IeKTPOHHOIO B3auMMOAelcTBUA, MNpPeaoCcTaBnAT
3-?"ca_/BaeM= e COKYMeHTbl (MHpopMaLuuo) uin HanpasaAlT yBeAOMeHUA 06 OTCYyTCTBUYU
zoKjve- 3 n wunn) uHdopmauuun, Heob6XoAMMbIX AN NpPefoCcTaB/ieHUss MyHUUUNANbHONA
ycnyrn zaree - ysefomsieHue o6 oTkase).

Apn'/v-nctpatuBHbIe npoueaypsl, ycTaHaB/iMBaeMble HacToALWUM NMYHKTOM,
BbIMO/IHAKTCA B TeyeHue NATU AHEeW cOo AHA NOCTYN/JeHUs MeXBeLOMCTBEHHOro 3anpoca B
oprah wunu opraHmsauu, npepocraBngaWme AOKYMEHT U UHOPMALUIO, eC/IM UHble CPOKK
NOArOTOBKM W HanpaB/ieHUMs OoTBeTa Ha MeXBeAOMCTBEHHbIi 3anpoC He YCTaHOB/EHbI
hbefepanbHbIMU 3aKkoHaMu, NpaBoBbIMK akTamu lMpaButenbctBa Poccuiickoin ®epepauunnm u
NPUHATBIMW B COOTBETCTBMM C efepasibHbIMU 3aKOHAMW HOPMAaTUBHbLIMWU NPaBOBbLIMMU
akTamun Pecny6nuku TaTapcTtaH.

PesynbTatamMy BbIMNO/MIHEHUA aAMWHUCTPATUBHBLIX Npouenyp ABNSAKTCA: LOKYMEHTbI
(cBepgeHust), Heobxogumble ANa  NpeAocTaBfieHUMs  MyHuUMNanbHOW  ycnyru, nubo
yBefomM/ieHne 06 o0TKase, HanpaB/leHHble [O/DKHOCTHOMY JNuuy, OTBETCTBEHHOMY 3a
HanpaBfeHne MeXBeAOMCTBEHHbIX 3aMpOCOB.

3.4.4. [onKHOCTHOE /MU0, OTBETCTBEHHOE 3a HanpaB/ieHUe MeXBeLOMCTBEHHbIX
3anpocos: '

nonydyaeTt 3anpawnBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/1EKTPOHHOIO
B3aMmoencrteuns OOKYMEHTHI (cBepeHus), HeobxoanMble ans npenocrtaB/ieHns
MYyHUUMNanbHOW ycnyrn, nubo ysegomMaeHne o6 oTkase Mpu OTCYTCTBUM AOKYMeHTa u (Mnu)
nHopmayuu;

npu HaAUYMu OCHOBaHWU, NPeAYyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATUBHOTO
pernameHTta, noarotaBnuBaeT TMNpPoOekT peweHua o6 oTKkaze B nNpuMeMe [OKYMEHTOB,
Heo6XoaMMbIX ANA NPenocTaBAeHUa MYyHULMNAaNbHON ycayru.

MpoekT peweHna 06 oTkase B TMpuemMe [OKYMEHTOB, HeobOXoAuUMbIX ANg
npefocTaB/ieHNs MYHUUWUNANBLHONW YCAYyrn, C yka3aHueM MpWMYMH OTkKasza (B cnydae, ecnu
OCHOBaHMA ANg oTkasza B Mpueme [OKYMEHTOB, Heo6XoAuMbIX [N npefocTaBfieHus
MYHULMUNANBLHOW YCNYyrK, CcBA3a@aHbl C HapylweHMeM YCTAaHOBJ/IEHHbIX TpebOoBaHU K Takum
OOKYMeHTaM, OCHOBaHUs [Ana o0Tkasa B nMpuemMe [OKYMEHTOB [AO0J/DKHbl cofepXaTb
nHdpopMaunio O HauMMeHOBaHWW [OOKYMeHTOB (MHOopMauuu, CcBefeHWin), KOTopble He
npefcTas/ieHbl, cogepXxaT HefOCTOBepHble K (UM) nNPOTUBOpPeuYMBbIE  CBefeHus,
oopMNEeHbl C HapylWeHneM yCTaHOBNEHHbIX TpeboBaHuil), HanpaBnseTca Ha cornacoBaHue
B YCTAHOBJ/IEHHOM MNoOpsAKe NocpeAcTBOM CUCTEMbI 3/IEKTPOHHOIO AOKYMeHToo6opoTa.

CornacoBaHue rnpoekta peweHua 06 oTka3e B nNpueme LOKYMEHTOB, Heob6XOoaMMbIX

ans npeaocTaBneHuUs MYHUUMNANbHOW  ycnyru, ocyuiectBnsieTcs B nopsgke,
npeaycMOTPeHHOM NyHKTOM 3.6.3 agMUHUCTPATUBHOIO perfameHTa.
AAMUHNUCTPATUBHbIE npouepypbl, ycTaHaBnuMBaeMmble HacToOSIW UM MYyHKTOM,

BbIMO/THAKTCA B AI€Hb NONYYEHUSA CBEAEHMUA MO MeXBEeAOMCTBEHHbIM 3anpocam.

Pe3synbTtataMn BbINOJIHEHUA agMUHUCTPATUBHbLIX MNpoueayp SABMAKTCA: LOKYMEHTbI
(cBegeHust), Heo6xoAMMbIE ANA NpeAoCTaB/eEHUS MYyHUUUNANbHOW YCNyrn, NPOEKT peleHuns
06 oTKaze B nNpueme [AOKYMEHTOB, HEOOXOAUMbIX AN NpPefocTaB/€HUSs MYHUUMNabHOWN
yCyru.

3.4.5. N\cnonHeHne npouenyp, ykasaHHblX B nyHkTax 3.4.2, 3.4.4 afMUHUCTPATUBHOIO
pernameHTa, NpuM Ha/MYMN TEXHUYECKON BO3MOXHOCTU OCYLLECTBMISAETCA B aBTOMaTM4YECKOM
pexunmve c MCrnosib3oBaHMeM aBTOMaTMU3MPOBAHHOIA NHOPMaLNOHHOW CUCTEMBbI,
npegHasHa4YeHHOW ANA OKas3aHWUs ToCyAapCTBEHHbIX M MYHUUUNANbHbLIX YCAYr, B TOM 4Yncre C
MOMeHTa perucrpaumm 3asdB/lieHUs .B COOTBETCTBUW C MNYHKTOM 2.13 agMWHUCTPATUBHOTO
pernameHTa.
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3.4.6. MakcuManbHblii CPOK BbIMOSIHEHUSA afMUHUCTPATUBHbLIX Npoueayp, YyKkasaHHbIX B
nyHkTe 3.4 aAMWUHUCTPATUBHOIO perfameHTa, cocTaBnseT NATb pabounx gHel.

3.5. PaccmoTpeHne OKYMEHTOB KOMUCCUE

3.5.1. OcHoBaHMeM Hayana BbINO/HEHUSA aAMMWHUCTPATMBHON Mpouéaypsbl ABNSeTCA
nocTynjaeHue oT LO/DKHOCTHOTO nvua, OTBETCTBEHHOTO 3a HanpaBfeHue
MEXBEeAOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHwnit), HEe0B6XoAUMbIX ans
npefocTaB/ieHN MYHULMNANbHON yCcnyru.

JONXHOCTHBIM  NWUOM, OTBETCTBEHHbIM 3@ BbINOJIHEHWE  aAMMWHUCTPATUBHOI
npouenypbl, ABnseTca cekpetapb Mcnonkoma (fanee - 4O/MKHOCTHOE MU0, OTBETCTBEHHOE
3a NOArOTOBKY pe3ynbTaTa npefocTaBneHns MyHULUNANbHON yCayru).

3.5.2. [OonxHocTHoe  nuuoO, OTBETCTBEHHOe  3a  NOArOTOBKY  pe3ynbTaTta
npefocTaB/ieHNA MYHULMUNANbHON yCAyru:

paccmaTtpuBaeT CcGOPMUPOBAHHbI KOMMJIEKT [AOKYMEHTOB, He06XoAuMbIX A[ns
npegocTaB/ieHNa MyHULMNANbHON yCcnyru;

nNpu BbISIBIEHUU OCHOBaHWI ANA OTKasa P NpefocTaB/ieHUM MyHUUMNANbLHOW ycnyru,
yKa3aHHbIX B NYHKTe 2.8.2 aAMWHWUCTPATMBHOIO pernameHTa, NOAroTaBAMBaET 3ak/lueHue
06 oTkasze B npegocTaB/ieHUW  MYHULUNANLHOW  YCNyrn; KOMNNEKTYeT [OKYMEHTbI
(dbopmupyeT gena); -

B c/lyyae OTCYTCTBMA OCHOBaHW ANA oOTKka3a B NpefocTaB/€HUU MYHWULMNasbHOW
yCcnyrn, NpPenycMOTPEHHbIX MYHKTOM 2.8.2 agMWHWUCTPATMBHOIO pernaMeHTa, M0 uTOoram
paccMoOTpeHUss LOKYMEHTOB, Heob6XxoauMbliX ANA MNpefoCTaBNeHUs MYHUUUNanbHOW YCyru,
KOMNMEeKTyeT AOKyMeHTbl (bopmupyet gena);

HanpaBnsgeT copMupoOBaHHbLIEe Yy4yeTHble fJefnla CeMeill Ha  paccMOTpeHue
06LLEeCTBEHHON XNNULLHOK KOMUCCUK (Oanee - KOMUCCUSRA);

AQMUHUCTPATUBHbIE npoueaypbl, ycTaHaB/lMBaeMble HaCTOSALL MM MYHKTOM,
BbIMO/IHATCA B TEYEHME OAHOro paboyero gHs.
PesynbTatamu BbIMO/THEHUS aAMUHUCTPATUBHbIX npoueayp ABNAKTCA:

HanpaB/ieHHble B KOMWUCCUIO yYeTHble aena.

3.5.3. CekpeTapb KOMUCCUN OCYLLECTBJ/IAET:

n3yyeHue MOCTYyNUBLUNX LOKYMEHTOB;

HasHayeHue OHA 3acefaHuUs KOMUCCUW;

n3BeLweHNne YNeHoB KOMUCCUN O AHe 3acedaHNsa KOMUCCUN.

ALMVHUCTPATUBHbIE npoueaypsl, ycTaHaB/iMBaeMble HaCTOALW UM MYHKTOM,
BbIMO/THAOTCA B Te4YeHue O4HOro paboyero AHS.

PesynbTtatamMy BbINOJIHEHUA aAMUWHUCTPATUBHbLIX Mpouesyp ABMATCA: U3BeLeHue
4Y/IEHOB KOMWUCCUWN O faTe 3acefaHus.

3.5.4. Komuccuma Ha cBoeM 3acefaHWM Ha CBOEM 3acefaHun paccmaTpuBaeT yyeTHoe
AEeNno N NpUHUMAaeT peweHne O paspelweHnm obmeHa uam o6 oTkase.

Pesynbtatamy BbINO/IHEHUSA aAMWHUCTPATUBHBLIX Npoueayp SABNAKTCA: pelleHue o
paspeweHnn obmeHa nam o6 oTkase.

3.5.5 CekpeTapb Komuccum oopmnseT peweHne komuccum B popme npotokona (2
3K3eMnapa: v nepefaeT Ha NOAMNUCH YIeHAM KOMWUCCUMN.

PesynbTatamMy BbINOJIHEHUA aAMUHUCTPATUBHbLIX Mpouenyp ABMAAKTCA: nepefaHHoe
Ha NoAMNUCb 3akK/4yeHune.

3.5.6 UYneHbl kOMuccuMn NOANUCHLIBAKOT NPOTOKON U HANpPaBNAKT cekpeTaplio.

AAMUHUCTPaATUBHbLIE nNpouefypbl, YycTaHaB/AMBaemble nyHktamu 3.54 - 3.5.6
-acTosdwero PernameHTta, BbIMOMHATCA B Te4eHne O4HOro paboyero gHA.

PesynbTatamMy BbINO/IHEHUA agMWHUCTPATUBHbLIX Mpouefyp SABAAIOTCA: 3ak/jlyeHue,
nognucaHHoe YjieHamMy KOMUCCUMN. .
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3.5.7. CekpeTapb KOMUCCUM HanpasBasgeT MPOTOKO/ST KOMUCCUU [O/HKHOCTHOMY Nuuy,
OTBETCTBEHHOMY 3a NOATOTOBKY pe3ynbTarta NpegocTaB/eHNs MYyHUUMUNaNbHOW YCyru.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/MBaeMble HacToAWUM NMYHKTOM.
ebiNoONHATCA B TeYeHne ogHoro pabouyero gH4.

Pe3synbTat npoueaypbl, MPOTOKO/T KOMUCCUM W Yy4YeTHOe [f[eNo, HanpaB/ieHHble

KOMUCCUM  OO/DKHOCTHOMY  /muUy. OTBETCTBEHHOMY  3a noAroToBKy pe3ynbTata
npefocTaB/ieHNA MYHUUUNANBLHON YCNYTIW.

3 5.8 WcnonHeHne npouepyp, ykKasaHHbIX B nyHKkte 3.5.2 agMWHUCTPATUBHOTO
per-ave-.ta HanMunnm TeXHM4YeCcKol BO3MOXHOCTU OCYLLEeCTBAAETCA B aBTOMaTUYEeCKOM

pexuMe C  WUCMNOJIb30BAaHMEM  aBTOMATM3UPOBAHHOW  MH(POPMALMOHHOW  CUCTEMBI,
poen-33™ayeH-oli 4N okasaHWUs roCyAapCTBEHHbIX Y MyHULMUMNANbHbLIX YCNYT.

MakcuManbHblii CPOK BbINOMIHEHMA AaAMWHUCTPATUBHbLIX NPOLEAYP, YKa3aHHbIX B
nyHkTe 3.5 aAMWHUCTPATMBHOIO pernamMeHTa, coctaBnset 4 pabounx gHa. . -

3.6. MoparotoBka pesynbTaTa MyHULMUNANbHOK YyCNyru

3.6.1. OcHOBaHMeM Hayana BbINOMHEHUSA aAMWHUCTPATMBHON npouefypbl SABASETCA
.MocTynseHne OT cekpeTaps KOMUCCUWN 3aK/TIOYEHUSA KOMUCCUN.

JO/MKHOCTHLIM ~ IMLLOM, OTBETCTBEHHbIM 3a BbINOJIHEHUWE AAMUHUCTPATUBHOWM
npouenypbl, ABNAeTca cekpeTtapb Vicnonkoma (panee - [OMNKHOCTHOE NULO, OTBETCTBEHHOE
3a NOArOTOBKY pe3ynbTaTa NPefocTaB/eHUSs MyHULUNASbHOW yCcnyru).

3.6.2. JomkHocTHOe nuyo, OTBETCTBEHHOE 3a noAroToBKY pe3ynbTarta
npepocTaBNeHns MyHULMNAAbHOW YCAYru:

roTOBUT NPOEKT A0roBOPa;

rOTOBUT MPOEKT pacnopsiXXeHns o paspeweHn obmMmeHa (ganee - pacnopsxeHue).

B cnyyae npuHATMSA KOMuUccuen peweHna 06 oTkasze B Bblgaye paspewleHns Ha obmeH
roTOBMUT MPOEKT NMcbMa 06 OTkale B NpefocTaBNeHWUM MyHuUUMNanbHOW ycnyru (ganee -
NMMCbMO); .

HanpaBnseT NOAFOTOB/IEHHbII NPOEKT pe3ynbTaTta NpenocTaBeHUs MYHULUNanbHOW
yCnyrn Ha cornacoBaHue B YyCTaHOBJ/IEHHOM MNoOpsfke MNocpeAcTBOM CUCTEMbl 3/IEKTPOHHOTO
AOKymMeHToob6opoTa.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/iMBaeMble HacToALWUM NYHKTOM,
BbIMOJIHAKTCA B TeyeHue ofHOro paboyero gHA.

Pesynbtatamy BbINOSIHEHUA aAMUHUCTPATUBHbLIX nNpoueayp ABMAKTCA: MNPOEKTHI,
HanpaBfeHHble Ha NOANUCH.

3.6.3. CorslacoBaHue U1 nognucaHue npoekta pesynbrtara npegoctaB/ieHUsA
MYyHULUNAAbHON ycnyrn (ganee - NpoekTbl AOKYMEHTOB) OCyL,ecTBAAETCA [NaBoil CenbCKoro
nocenexHusa (oanee - Pykosoantens OpraHa).

MoaroToB/iEHHbIE MNPOEKTbl AOKYMEHTOB, MMELME 3amMeyaHWs, BO3BpallalTcA Ha
[OpaboTKy nuuy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3ysbTata MYHUULWNANbHOW YCyru.
Mocne ycTpaHeHUs 3aMeyaHUMini NPoOEeKTbl [OKYMEHTOB TMNOBTOPHO nMepejgakwTca AN
cornacoBaHusa 1 nognucaHus.

Pykosoautens OpraHa npuv pacCMOTPEHUN TMPOEKTOB [AOKYMEHTOB MNpoBepseT
cobnaeHne agMUHUCTPATUBHOIO pernameHta LOJ/IKHOCTHbIMKU nuuamu OpraHa B 4acTu
CPOKOB BbINMOJIHEHMA aAMWHUCTPATUBHBLIX Npouefyp, UX nocraefoBaTeslbHOCTM U MOJIHOTHI,
HanMuMsa corjacoBaHUii  YNOJIHOMOYEHHbIX AOJ/IKHOCTHbIX suy OpraHa B cucteme
3N1EeKTPOHHOIo AOKYMeHToo60poTa.

B cnyyae BbISIBIEHVWS HapyLeHWiA B 4aCTW CPOKOB BbIMOJIHEHUS afMWUHUCTPATUBHbIX
npoueayp, ux nocjaefoBaTesibHOCTU U MNOJIHOTbI PykoBoautene OpraHa wuHUULUUpyeTt
npuBneyYeHne K OTBETCTBEHHOCTU MNL, AONYCTUBLWINX HAPYLWEHUSA, B COOTBETCTBUN C MYHKTOM
4.3 agMVWHUCTPATMBHOIO periamMeHTa.

ALMUHUCTPATUBHbIE npouenypsl, ycTaHaB/iMBaeMble HacToAWUM NYHKTOM,
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BbIMO/IHAOTCA B TeYeHne O4HOro paboyero AHA.

Pe3ynbtataMy BbINOJIHEHUA afMWHUCTPATUBHBLIX MpoOLeAyp ABAAKTCA: NOAMNUCaHHbIe
NOroBOp W YTBEpPXAEeHHOe pacnopsxeHue uam peweHue o6 oOTkase Hanpab/ieHHble Ha
oencrtpauuio.

3.6 4. VicnonHeHne npoueayp, ykasaHHblX B nyHkTax 3.6.2. 3.6.3. agMWHUCTPaATUBHOIO
pername”Ta npuv HaNYUN TEXHUYECKONW BO3MOXHOCTU OCYLLECTB/SAETCHA B aBTOMaTUYECKOM
pexume C  MNCrnofb3oBaHUeM aBTOMAaTU3MPOBAHHOW MHpopmMaynoHHOIA cCucTemsl,
rxen-as-a-eHHOW AN OKa3aHUA rocyAapCTBEHHbIX U MYHULUNANbHBLIX YCAYT.

MakcumasnbHbIi CPOK BbINOSIHEHMSA a4MWHUCTPATUBHbIX Mpoueayp, YKa3aHHbIX B
nyHkTe 3 6 aAMWHUCTPATUBHOIO pernamMmeHTa, cocTaBnfdeT ABa pabounx gHei.

3.7. Bblgaya (HanpaB/ieHVEe) 3asABUTENI0 pe3y/ibTaTa MyHMUUNANbHOW yCAyru

3.7.1. OcHoBaHueM Hayana BbINO/IHEHWA aAMUWHUCTPATMBHON Mpoueaypbl ABNSeTCA
noayyeHne [O/MKHOCTHbBIM JINLOM, OTBETCTBEHHbIM 3@ BbINOJIHEHWE AaAMUHUCTPATUBHONM
npoueaypbl, AOKYMEHTa, NOATBEPXAAloWero npefocTtaBieHne MyHULUNaabHOR yCnyru.

LOMKHOCTHBIM  NMULOM, OTBETCTBEHHbIM 3@ BbINOJIHEHWE  aAMMWHUCTPATUBHOM
npouenypbl, ABnseTca cekpeTtapb Mcnonkoma (fanee - AO/HDKHOCTHOE JIMLLO, OTBETCTBEHHOE
3a Bblgayy (HanpasneHue) LOKYMEHTOB).

3.7.2. JLoMKHOCTHOE NULLO0, OTBETCTBEHHOE 3a Bblgauy (HanpaB/iieHne) LOKYMEHTOB:

obecneunmBaeT perucrtpauulo U BHECEHMEe CBeAeHUli 0 pesynbtate MpépocTaBsieHus
MYHULUUNANbHONW yCAyrm B MOACUCTEMY BeAEHUS [OKYMeHTauuu aBTOMaTU3MPOBAHHOIM
MH(POPMALNOHHOW cucTeMbl, MNpeAgHa3HauYeHHOW [ANA  oKa3aHWs TrOCYyAapCTBEHHbIX W
MYHULUUNANbHbBIX YCAYT;

n3BewaeT 3aaBuTens (ero npeacraButens) cnocobom, ykaszaHHbIM B 3asiB/ieHUU, O
pesynbTate npefoCTaB/iEHUA MYHUUWUNANBHOW YCAYIM U O BO3MOXHOCTM MNOJy4YeHus
pe3ynbTaTa nNpeaocTaBNeHUs MyHuumnanbHoi ycnyrm B OpraHe nnm B MoL].

WcnonHeHne npoueayp Npv HasMuMum TEXHUYECKON BO3MOXHOCTU OCYLLEeCTBASAETCHA B
aBTOMAaTMYeCKOM pexumMe C UCNoNb30BaHMEM aBTOMAaTU3UPOBAHHOW WH(OPMAaLWOHHOWM
CUCTEMBbI, NpegHa3Ha4YeHHOW AN1A oKa3aHWsA rocyfapCTBEHHbIX U MYHMUMUNAbHBIX YCAYT.

ALMUHUCTPATUBHbIE npouenypsl, ycTaHaB/iMBaeMble HacToAwW M NYHKTOM,
BbIMO/IHAKTCA B TeyeHWe oOfHOro paboyero [AHA CO AHA nNoANUCAHUMA  [LOKYMEHTa,
ABMAOLWErocsa pe3ynbTaTtoM MpefoCTaBNeHUs MyHULUNANbHOW ycnyru, YnOSHOMOYEHHbLIM
OO/HKHOCTHbIM nuyom OpraHa .

PesynbtataMn BbINO/IHEHUA afMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: pa3melleHune
cBefleHWi 0 pes3ynbTate npefocTaBleHUsa MYHULUNANbHOW ycnyrm B WHKGOPMAaLMOHHBIX
cuctemax, u3BelleHWe 3aaBuUTena (ero npepcrtaBuTens) 0 pesynbTate npepocTaB/ieHUs
MYHULUNAAbHON yCAyrn n cnocob6ax ero noayvyeHus.

3.7.3. Mopsapok BblAauu (HanpaBneHunsn) pesynbTarta npefocraBfeHns
MYHULMNANbLHOW YyCAyru:
3.7.3.1. Mpun obpaweHnn 3aa9BUTENA 3a pPe3y/NbTaTOM MyHuUUUNanbHOW ycnyrm B ML,

pa6oTHuk M®L, BblgaeT 3aaBuTeNt0 pes3ynbTal MyHuUunanbHOW ycnyrm B hopme
aK3eMnaspa 3N1eKTPOHHOIo AOKYMeHTa Ha 6ymaxHOM HocuTene. Mo TpeboBaHuo 3aABUTENSA
BMEecCTe C 9K3eMNAsgpoM 3NeKTPOHHOro [OKyMeHTa Ha 6yMaxHOM HocuTesne ewmy
roenocTaB/ifeTcsa 3K3eMNAAp 3/1IeKTPOHHOTO0 [AOKYMeHTa MyTem ero 3anncu Ha CbeMHbIi
HocuTeNb WHopMaLuM WNM HanpasBfieHWsA 3K3emnasfpa 3/1eKTPOHHOro [AOKyMeHTa no
3/1EKTPOHHON no4yTe B agpec 3aasuTend. Npu 3anMcyM Ha CbEMHbIA HOCUTENb MHgOopMaLnn
WNW Hanpas/ieHUM 3K3eMnaspa 3/1eKTPOHHOT0 AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBJ/ieH
3K3eMNAAp 3/IeKTPOHHOTO [OKyMeHTa Ha 6yMaXHOM HocuTene, Nno 3MeKTPOHHON mnouTe
NOEHTUYHOCTb TaKOro 3K3eMnaspa 3/eKTPOHHOTO [OKYMEHTa 3K3eMMAsApy 3/eKTPOHHOro
OOKYMeHTa Ha OyMaXHOM HocuTesie 3aBepsAeTcss YMOJITHOMOYEHHbIM COTPYAHUKOM C
MCNOMIb30BAHMEM YCU/IEHHOW KBANNUUUPOBAHHON 3/1E€KTPOHHON noanucu. *



22

AOMVHUCTPATUBHbIE npoueaypsl, ycTaHaB/iMBaemMble HacToALW MM NMYHKTOM
BbIMOIHAOTCA B NOpsiAKe o4yepefHOCTM, B [AeHb NpubbLITUA 3asaBUTENA B CPOKM,
YyCTaHOBJ/IEHHbIE perfamMmeHToMm pab6oTel M®LL.

Pe3ynbTaTamMy BbINOMIHEHUA aAMUHUCTPATUBHLIX Mpouefyp SABNAKTCA: dukcayms
hakTa Bblgaunm pesynbTaTa npegocTaBAeHMs MyHuuuMnanbHol ycnyrm B ANC MOL.
pesynbTat NpefocTaBNeHns MyHULUNAAbHON YyCNyru, BblAaHHbI 3a89BUTENHO.

3.7.3.2. lMpwn obpaweHnn 3asBuTensa 3a pelynbTaTOM MYHUUWUNANbHOW YyCAyrn yepes
Pecny6sukaHckmii nopTan 3asiBUTE/I0 B JIMYHbIA KabuHET aBTOMAaTU4YeCKU HanpaBaseTcs
3/IEKTPOHHBIN o6pa3s  [OOKyMeHTa, ABMAKOLLErocs pe3ynbTaTom npefocrtaBneHns
MYHUUUNANbHOW yCcNyrn, noAgnucaHHbIA YCUNEHHOW KBann@uUUMPOBAHHOW 31E€KTPOHHOW
noAMUCbLI0 YNOSTHOMOYEHHOTO A0/HDKHOCTHOTO nuua OpraHa .

AOMUHUCTPATUBHbIE npoueaypsbl, ycTaHaB/IMBaeMble HacToAWUM NMYHKTOM,
BbIMO/IHATCA B AEeHb nognucaHusa AOKYMeHTa, NoATBepxAakwuwero npegocrasneHne (oTkas
B MNpefocTaB/eHWU) MYHULMMNAAbHOA YCAYrn, YMNOJIHOMOYEHHbIM [AO/DKHOCTHLIM NIALOM
OpraHa.

Pe3ynbTatamMu BbIMNOIHEHUA aAMWHUCTPATUBHbIX Npoueayp ABNAKTCA: Hanpas/ieHue
(npepocTaBneHne) ¢ ncnosb3oBaHmem Pecny6nuvMkaHCKOro noprtasa 3asBUTEN0 AOKYMEHTA,
noATBepXgarwwero npepoctaBneHne MyHuumnanbHoli ycnyrm (B TOM 4uc/ne O0OTka3 B
npefocTaB/ieHUN MYHULUNANBHOW yCnyrn).

3.7.3.3. Mpu ob6GpaweHun 3asaBuTens 3a pe3ybTaToOM MYyHULMUNANbHON ycayru B
OpraH, AO/DKHOCTHOE MU0, OTBETCTBEHHOE 3a Bblgady (HanpaB/ieHWe) AOKYMEHTOB, BblgaeT
3asaBUTEN0 pe3ynbTal MyHuuuMnanbHoOn ycnyru. [lo Tpeb6oBaHU 3asaBUTeNs BMecTe C
9K3eMMN/IAPOM 3/1EKTPOHHOTO [AOKYMeHTa Ha OymMaxHOM HocuTene emy npepocraBnseTtcs
9K3eMMNMIAP 3/IeKTPOHHOr0 [AOKYMeHTa nMNyTeM ero 3afnuMcu Ha CbeMHbIl HocuTenb
nHopMaLny WU Hanpas/ieHWS 3K3eMnaspa 3/eKTPOHHOTO LOKYMEHTa M0 3/1eKTPOHHO
noyte B agpec 3adaButens.

AOMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/iMBaeMble HacToALWNM NYHKTOM,
OCYLLEeCTBNAKTCA B NopsAake o4epefHOCTU, B AeHb NpubObITMA 3ad9BUTENIA B.COOTBETCTBUM C
MpaBunamun BHYTPEHHErO TPyAoBOro pacnopsaaka OpraHa.

Pe3ynbTatomMm BbINOJIHEHUA aAMWHUCTPATUBHBLIX Mpouefyp HABAAKTCA: Qukcaums
hakTa BblAauu pe3ynbTaTa npefocraBneHns MYHULMNANbHO ycnyru B
aBTOMaTM3NpPOBAHHOW WHMOPMALMOHHON cucTeme, MNpeAHa3HA4YeHHOW [ANAA  oKa3aHus
rocygapcTBeHHbIX U MYHULLMNANbHBIX YCIIYT.

3.8. icnpaBneHne TEXHMYECKNX OWNOBOK

3.8.1. B cnydyae OGHapyXeHUss TeXHUYeCKoli OWWOKM B [OKYMEHTe, SABASAKLWEMCSH
pe3ynbTaToM MyHULUMNAAbHOW ycnyru, 3asBuTeNnb HanpasaseT B OpraH:

3asB/ieHne 006 ucnpaBfieHUM TEXHUYECKON ownbkm (npunoxeHne Ne 4 K HACTOSLLEMY
agMUHUCTPATUBHOMY pernameHTy);

LOKYMEHT, BblAaHHbI 3aABUTENO0 Kak pe3ynbTaT MYHULUNASbHOW YyC/yrn, B KOTOPOM
CoAepXuTCA TexHnyeckasa owunobka;

OOKYMEHTbl, WMelLWmne puanvyeckyo Ccuiy, CBUAETeNbCTBYWOWME O HanMyuu
TEXHUYECKON OWNBKN. .

3aaBneHne 06 wWcNpaBNeHUN TEXHUYECKON OWnBKM B CBeAEeHUAX, YKa3aHHbIX B
OOKYMEeHTe, fABAdWeMcs pe3ynbTaTOM MYHUUUNANBHOW Yycnyru, nogaeTca 3asBuTenem
(ynoNnHOMOYEHHbIM NpeacTaBUTeNeM) MOYTOBbIM  OTnpaBneHnem (B TOM 4yucne c
MCMNONb30BaHMEM 3/IEKTPOHHOW NOoYThl), NM60 Yyepe3 PecnybnukaHckuii noptan mim MoLl.

3.8.2. OONXHOCTHOEe /NLO, OTBETCTBEHHOE 3a MNpuem [OKYMEHTOB, OCyliecTBasAeT
npvem 3asB/eHMS 06 ucnpaB/€HUN TEXHUYECKON OWunbkn, perucTpupyeT 3asiBieHne c
NPUNOXEHHLIMU AOKYyMeHTaMu W nepegaeTr WX AO/IKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.



23

AOMUHNCTpPaTUBHbIE npoueaypsl, ycTaHaB/MBaemble HacToALW UM MYHKTOM,
BbINOJ/THAKTCSA B TeyeHne of4HOro paboyero AHA ¢ gaTbl perucrpauuu 3asiBNeHus.

PesynbTataMu BbIMOJIHEHUA aAMWHUCTPATMBHBLIX Npoueayp SABMAKTCA: NPUHATOE W
3aperucTpupoBaHHOe 3asiB/ieHMe, HanpaB/leHHOe Ha paccCMOTpeHue AO/HKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB. .

3.8.3. JomKHOCTHOEe  nuuyo, OTBETCTBEHHOE 3a 06paboTKy  AOKYMEHTOB,
paccMmaTpuBaeT LOKYMEHTbl U B LESIAX BHECEHUSA UcnpasB/ieHU B AOKYMEHT, ABNAKWUNIACA
pe3ynbTaTtoM MpejocTaB/ieHUAa MyHUUMNanbHOW YyCnyrn, ocywecTBnseT npoueayps,
npefAycMOTpeHHble NYHKTOM 3.5 aAMWHUCTPATUBHOIO pernamMeHTa, U BblgaeT UCNpaBeHHbI
[OKYMEHT 3asaBuUTe0 (YNOJTHOMOYEHHOMY NpeacTaBuUTe o) IMYHO NOA4 POCNUCH C U3BATUEM
y 3aaBuTtens (Yyno/IHOMOYEHHOro npeAcTtaBuTens) opurnHana [AOKYMEHTa, B KOTOPOM
coAepXuTca TexHuyeckasa owubka, wanm HanpasnseT B afpec 3asaBuUTens MNOYTOBbLIM
oTnpaBneHuem (NocpeacTBOM 3/IEKTPOHHOW MNOYTbI) MUCbLMO O BO3MOXHOCTU MOAYyYEeHUs
OOKYMeHTa npu npepgoctaBneHnn B OpraH opurmHana [OKYMeHTa, B KOTOPOM COAEpXUTCSH
TexHnyeckasa owmnodka.

AOMUHUCTpaTUBHbIE npoueaypsl, ycTaHaB/iMBaemble HacToALWUM MYHKTOM,
BbINO/IHAKTCA B TeyeHue ABYX pabouyux AHeN Biocne 06HapyXeHUs TEeXHUYECKOW OoLunbKu
AN NoaydYeHusa oT NI060ro 3aMHTEPECcOBaHHOIO fnLa 3asaBeHns o0 AOoNYyLW eHHON owunbke.

PesynbTatamu BbINO/IHEHUA aAMUHUCTPATUBHLIX Mpouefyp SABAAKTCA: BblAaHHbIN
(HanpaB/ieHHbI) 3aABUTENIO LOKYMEHT. "

4. NopsAnokK 1 hopMbl KOHTPO/IA 3a NpefocTaBeHNEM MYHULUNANbHOW ycnyru

4.1. MopsaaoK ocyuwecTBeHNA TEKYLWEero KOHTPoAa 3a COO6AEHUEM U UCMONTHEHUEM
OTBETCTBEHHbIMW AO/DKHOCTHBIMU ML @MW MONOXEHU afMUHUCTPATUBHOIO pernaMmeHTa u
WHbIX HOPMATUBHbLIX NPaBOBbLIX aKTOB, YCTaHaBNMBal WX TpeboBaHMA K NpefoCcTaBNeHUo

MYHULUNANbHOW YCNYTX, @ TakKe MPUHATUEM UMW peLleHuniA

KOHTpONb 3a NONHOTOM M KayecTBOM MpefoCcTaB/ieHUA MYHULMNANbHON ycayru
BK/lOUAeT B ceba BbIAB/IEHME U YyCTpaHeHWe HapylWweHWin npasB 3asBuTesnieli, nNpoBefeHue
NpoBepoK cobnaeHus npoueayp nNpefocTaB/ieHUs MYHUMUUNANbBHOW YyCcnyru, NoAroTOBKY
peweHuin Ha  pencteus (6bespeiicTBMe)  OO/HKHOCTHbBIX UL, opraHa MEeCTHOTO
camoynpaB/ieHUs.

dopMamMu KOHTpPOMA 3a COGNAEeHUEeM WUCNOSIHEHUS agMUHUCTPATUBHLIX Mpoueayp
ABNAKTCS:

1) npoBepka K cornacoBaHue MNPOEKTOB [OKYMEHTOB MO NpefocTaBeHUIo
MYHULMNANbLHOW YCAYIK;

2) NnpoBOAUMbIE B yCTAHOB/IEHHOM MOpPsiKe NPOBEPKU BeAEeHUA Ae/0NponM3BOACTBA;

3) npoBegeHne B YCTAHOB/IEHHOM MOpPSAAKE KOHTPOJ/IbHbIX MNPOBEPOK cobnaeHus
npouenyp nNpefocTaB/iEHNUA MYHULUUNANLHON YCyTN.

B uenax Tekyw,ero KOHTPOJSA MUCMOMb3YHTCA CBeAEeHUS, MMmelwmnecsa B 3/1E€KTPOHHOI
6a3e paHHbIX, CcAyxebHas KoppecnoHgeHuusa, YycTHas W MNUCbMeHHas WHpopmayus
OO/MKHOCTHBLIX 1ML, OCYLWeCcTBAAWLWNUX BbINOIHEHUE aAMUHUCTPATUBHBLIX npoueayp,
XYpHasibl yyeTa COOTBETCTBYHOLWNX 4OKYMEHTOB M Apyrne cCBeAeHus.

[Ona ocywecTBNeHUS KOHTPOSS 3a COBepLeHMeM f[eicTBuii npu npefocTaB/ieHUM
MYHULUMNANBHOW  yCAyrM U NPUHATUU  pelleHnit  pyKOBOAUTEN  opraHa MEeCTHOro

camoynpaBneHus npeacTaBnsloTCS cnpaBku ) pe3ynbTaTax npegocTtaBneHns
MYHUUMNANbHOW yCnyrn.
@) cayyasix U MNpUYMHAX HapyLWEeHUA CPOKOB, NOC/efoBaTelbHOCTM U COAepXaHus

agMVHUCTPATUBHbLIX  Mpoueayp  AO/DKHOCTHble  NMua  HEeMeAslIeHHO  WHQOopMuUpyloT
PYKOBOAMTENA  opraHa, nNpeAocCTaBfslOWLEero  MyHUUMMNanbHYK  ycnayry,, a Takxe
npeanpuHUMAlOT CPOYHbIE MepPbl NO YCTPAHEHUI0 HapyLeHWi.
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Tekyuwnii KOHTPO/b 3a cobnoaeHnem nocnefoBaTeIbHOCTH aelicTBuid,
onpeAenieHHbIX agMUHUCTPATUBHbLIMKU MpoueaypamMmyu Mo NpeaocTaBNeHU MYHULMNANbHO
YyCNyrn OcCyL,ecTBNsieTCs 3aMecTUTENIEM PYKOBOAUTENS opraHa MeCcTHOro camoynpasBieHus,
OTBETCTBEHHbIM 3a oOpraHusauuto paboTbl NO NPeaoCTaBNEHU MYHUUMUNANbHOW YCnyru,
Haya/lbHUKOM OTAeNna OcCYLWecTBAsOWero opraHusaynio pa6oTel N0 MNpeaocTaB/eHUIo
MYHUMMNANbHONR yCcnyru.

MepeyeHb [ OMKHOCTHbIX nmu,. OCYLEeCTBASAOLLNX TeKyL Wi KOHTPO/Ib,
yCTaHaB/IMBAETCS MOJIOXEHUSIMW O CTPYKTYPHbIX nNoApasfenieHnssx opraHa MecTHOro
camoynpaB/ieHUa U AO/MKHOCTHbIMU pernaMeHTamu.

4.2. MopsAoK M NEPUOANYHOCTb OCYLWECTB/IEHNS NIAHOBbLIX U BHEMN/TAHOBbLIX NPOBEPOK
MOJTHOTbI U KayecTBa NpefocTaBNeHUsS MyHUUMUNANbHOW yCnyru, B TOM Ynucna nopsifok u
thbopMbl KOHTPO/ISI 3@ MNOSIHOTO M KAYeCTBOM MNpeAoCTaB/eHUA MYHULMNANbHOW yCnyru

4.2.1. KOHTpONb 3a NOIHOTON M Ka4eCTBOM MpefocTaB/eHNa MyHULUUNAnbHOW YyCnyru
ocyuwiecTengertcsa B chopmax:

1) npoBeaeHNa NpoBepoK; .

2) paccMmoTpeHus xanob 3asButenein Ha geiicteua (6esgeiicteue) OpraHa, a Takxe
X OO0/DKHOCTHBIX ML, MYHULUMUNAMbHbBIX CRyXawnx.

4.2.2. B uenax ocylwecTBNeHNss KOHTPO/A 3a NOSIHOTOW M KayeCTBOM npefocTaB/ieHUs
MYHULMNANbLHOW YyCAyrM nNpoOBOAATCHA MNJlaHOBble W BHEN/JaHoOBble NpoBepku. [lopsagok u
NepuMoANYHOCTb OCYLW ECTB/IEHUS MJ/IaHOBbLIX MNPOBEPOK ycTaHaB/AMBaeTCsa NjaHOM paboThbl
OpraHa. [pu npoBepke MOryT paccmaTpuBaTbCA BCe€  BOMPOCbl, CBsf3aHHble C
npefocTaBfeHMEM MYHULUMNANBHOW Yycnyrn (KOMNAEKCHble MNPOBEpPKWU), WU OTAENbHbIN
BOMpPOC, CBSA3@HHbIA C NpefoCTaBNeHneM MYHUUMNANbHON ycnyrn (TemaTuyeckme nNpoBepPKN).
MpoBepka Takxe MOXeT NPOBOAUTLCHA NO KOHKPETHOW Xxanobe 3asaButens.

4.2.3. BHensiaHoOBble MPOBEPKN NPOBOAATCHA B CBA3M C MPOBEPKON yCTpaHeHUa paHee
BbISIB/IEHHbIX HapylweHuii agMUHUCTPATMBHOIO perfameHTa, a Takke B c/ydyae MNonyyvYeHus
Xanob 3asButeneit Ha pencteua (6espelicTBue) OpraHa, a Takke WX JO/MKHOCTHbIX fnu,
MYHULUNANBHBLIX CAYXaLllnX.

4.2.4. Pe3ynbTaTbl NpPoOBepKM OMGOPMAAITCA B BuAe akta MNpoBepKkM, B KOTOPOM
YKa3blBalTCA BbISIB/IEHHbIE HEAOCTATKM U NPEAIOKEHNS MO UX YCTPaHEHMUIo.

4.3. OTBETCTBEHHOCTb AO/IHKHOCTHbIX /1ML, OpraHa, npeaocTaBNAWEero MyHMunnanbHyw
ycnyry, 3a peweHuns u genctens (6esgencteme), npuHumaembie (ocyulecTBAsiEMbIE) UMK B
Xo4e npegocTaBNeHUsa MyHUUMUNanbHOW ycnyru

Mo pesynbTaTaM NPOBEAEHHbIX MPOBEPOK B C/iyyae BbIIBIEHWSA HapyWeHWidi npas
3asiBUTEeNelil BWHOBHble nNuua NPUB/EKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKkoHogaTenbLcTBOM Pocculickoii degepaynu.

PykoBoaguTtenb opraHa MEeCTHOro camMoynpaB/ieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTPEHNE 3asAB/IEHWIA.

PykoBoautens (3amectutenb PYKOBOAUTENs) CTPYKTYPHOro noapasfeneHus oprada
MECTHOro camMoynpaB/ieHUss HeceT OTBETCTBEHHOCTb 3a HecBOoeBpeMeHHoe u (unn)
HeHaasexauwee BbIMO/IHEHNE aAMWHUCTPATUBHbLIX AEWCTBUIA, YyKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernaMmeHTa.

LONXHOCTHbIE NnUAa W WHble MYHULUMNA/bHbIE CAyXaliue 3a peleHna u aeicTeus
.(6es3peincteune), npuHUMaemsble (ocywecTtBnsiemble) B xopne npefocrtaBneHuns
MyHUUMNANbLHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTaHOBJ/IEHHOM 3aKOHOAaTe/lbCTBOM
nopsake.
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4.4. TIoNnoXeHUs, xapakTepusywuwme TpeboBaHna K NopsgKky n dopmamM KOHTPONs 3a
npefocTaB/iEHNEM MYHULWUNANbHONW YCAYrn, B TOM YUC/IE CO CTOPOHbI FpaxaaH, ux
06beAMHEHUIA N OpraHusauui

KoHTponb 3a npepocTaB/ieHMEM MYHULMUNANbHOW YCNYrM CO CTOPOHbI rpaxpgaH, Wux
o6beAuHeHU W OpraHusauunii, OCyLW,ecTB/eTCa MNOCPeACTBOM OTKPbITOCTM LEeATE/IbHOCTU
ocraHa MEeCTHOro camoynpaB/eHUss MNpu npeaocTaBAE€HMU  MyHUUUMNANBHOR  ycnyru,
NONyYeHNs NOJIHOI, akTyasibHOW M AOCTOBEPHOW WMHopMauum o nopsake npeaocTtaBfeHUs
MynuumMnanbHOW ycnyrm M BO3MOXHOCTM AocyaebHOro paccmotpeHusa obpaweHuin (kanob) B
“Douecce npepoctaBNeHnss MyHULUNANbHON yCAyru.

5. [Jocypne6GHbln (BHeECYAEOHbIN) NOPAAOK 06XanoBaHNUA PeEWEHUH U aeiicTBUI
(6e3pelicTBUSA) opraHa, NpeaoCcTaB/AWEro MyHUULMNanbHY YyCNyry,
MHOTOMYHKLMOHaNbHOIoO LeHTpa NpefocTaB/IeHUA rocyfapCTBEHHbIX U
MYHUUUNANbHbIX YCAYr, opraHnsaunini, ykasdaHHblX B 4yactu 1.1 ctatbn 16
depepasibHOro 3akoHa Ne210-d 3, a TakXe UX AO/DKHOCTHbIX /UL, MYHULMUMAaNbHbIX
cnyxauwmnx, paboTHUKOB

5.1. 3asBUTEIN MMEKT NpaBo Ha o6XanoBaHWe B AOCYAEOHOM nopsake peweHui u
neiicTBuii (6be3peiicTBMA)  opraHa, npenocTaBAslLLETO MYHUUMNANBbHY  yCnyry,
LO/MKHOCTHOIO Nnua opraHa, NpefocTaB/iAloWero MyHULUNanbHYO YCNyry, MyHULUNanbHOro
cnyxawero, pykoBoAuTesns  opraHa, nNpeaocTaBAAOLWEro MyHUUMNAaAbHYI  YyCAyry,
MHOTOQYHKUMOHA/LHOTO LeHTpa, paboTHUKA MHOTOYHKLMOHANLHOTO LeHTpa, opraHnsayui,
npegycMoTpeHHbIX YyacTtbto 1.1 cTtatbu 16 depepanbHoro 3akoHa Ne 210-#3, a Takxke ux
mabOTHUKOB.

3aaBuTenb MOXeT 06paTuTbCa € Xxanoboi, B TOM Yncne B cAefywmnx cnydasx:

1) HapylweHue cpoka peructpaymum 3anpoca O nNpefocTaBNeHUU MYHULMNANbHOWN
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®depepasibHOro 3akoHa Ne 210-93;

2) HapylweHne cpoka npepocTtaBfeHNsa MyHUUMNANbHON ycnyru. B ykazaHHOM cnydae
pocyapebHoe  (BHecyaeb6Hoe) o06)XanoBaHuMe  3asiBUTENEM pelleHnii n  gencTeui
(6e3peinctBMA) MHOTO(PYHKUMOHANbLHOIO LUEHTpa, paboTHMKA MHOToqdyHKUMOHANbHOTIO
LeHTpa BO3MOXHO B C/iyyae, €C/iu Ha MHOTOMYHKUMOHA/IbHbLIA LEHTP, peLeHnsa n AelcTBuSA
(6be3pgeiicTBMe) KOTOPOro 06XanywTcs, BO3/0XeHA QYHKUMA N0 NpeaocTaB/IeHUI0
COOTBETCTBYKOLWMX MYyHULUMNANAbHbIX YCAYlr B MO/HOM 06bemMe B MNOpPAAKe, OnNpeAeneHHOM
yactbto 1.3 ctatbn 16 ®epepanbHOro sakoHa Ne 210-93; A

3) TpeboBaHMe y 3asaBUTENA OOKYMEHTOB WAM MHPOpMaUMM NU60 OCyl,ecTBAEHUS
aencrtenii, npeacrtaB/ieHMe  WAW  OCYLLeCTB/IEHWE  KOTOPbIX He  NpegycMOTpPeHOo
HOpPMaTUBHbLIMK MPaBOBbIMM akTaMu Poccuiickoin depepaynn, HOPMATUBHLIMU MPaBOBbLIMYU
aKkTamu Pecnybnnku TartapcTaH, MyHULUNAbHbIMUY npaBoOBbLIMMU aktamun  ans
npefocTaB/eHMa MyHULUNANLHOW yCnyru;

4) oTKa3 B nNpueme [OKYMEHTOB, nNpefocTaB/ieHMe KOTOPbIX MpPefyCMOTPEHO
HOpMaTUBHbLIMM MPaBOBbIMM akTaMu Poccuiickoin ®epepauynn, HOPMATUBHbIMUA MNPaBOBbLIMYU
akTamu Pecnybnuku TaTapcTaH, MYyHULMNANbHbIMU npaBoBbIMU aktamm  ans
npefocTaB/ieHNA MYHUUMNANbLHON YyCNyru, y 3aaBUTeNs;

5) oTka3z B npefocTaB/ieHUU MYHULUNANbHOW YCNyrM, ecnm OCHOBaHUSA OTKasa He
npeaycMoTpeHbl pefepasbHbIMU 3aKOHAMU W MPUHATBIMU B COOTBETCTBUM C HUMWU WHBLIMU
HOpMAaTUBHbIMW MNpaBOBbIMKW akTamu Poccuiickoin degepauun, 3akoHamMu U UHbIMU
HOpPMAaTUBHbLIMW MpaBOBbIMKU akTamu Pecnybnukm TaTtapcTaH, MyHULUNANbHbIMU NPaBOBbLIMYU
akTamun. B ykasaHHOM cnydyae pocygebHoe (BHecyaebHoe) o6GxanoBaHue 3assBUTENEM
peweHuin wun peiictBuii  (6es3neicTBns) MHOTOYHKLMOHANbLHOIO LeHTpa, paboTHuKa
MHOTO(YHKUMOHA/IbHOTO LEeHTpPa BO3MOXHO B C/lyyae, ec/im Ha MHOTOYHKUMOHANbHbI
LEeHTpP, peweHnsa n geincteua (6esgeiictere) KOTOPOro o6XxanyrTcs, BO3/S10XeHa (MYHKUMSA Mo
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npefocTaB/eHN0 COOTBETCTBYHLWUX MyHUUMUNANbHbLIX YCNAYr B NOJIHOM 06bemMe B nopsnke
onpepeneHHom yactbio 1.3 ctatbn 16 PepgepasibHOro 3akoHa Ne 210-93:

6) 3aTpeboBaHMe C 3aABUTeNA Npu NpefocTaBNeHUN MYHUUMNANbHOW YCAyru nnathbl,
He npeAyCMOTPEHHON HOPMATUBHLIMW MpPaBOBbIMM akTamMu Poccuiickoihi degepauyunu,
HOpMaTUBHbLIMW MPaBOBbIMYU akTamMu Pecnybnukn TaTapcTaH, MyHULUNANbHBIMU NPaBOBbIMU
aKkTamu

7) oTKa3 opraHa npefocTaBfAWEro MYHULMNANbHYIO YCNYry, AO/IXXHOCTHOroO nuua
opraHa npefocTaB/ALWEro MYyHULUNANbHYK YyCAyry, MHOTo(YHKLWOHANBHOIO LEeHTpa,
paboTHMKa MHOFOYHKLWOHANBHOIO LEeHTpa, opraHMsauyuin, NnpefycMOTpPEeHHbIX 4YacTbio 1.1
cTatbu 16 ®epgepanbHoro 3akoHa Ne 210-®3, wianm wux pabOTHUKOB B UCNpaB/AeHUU
OONYyWEeHHbLIX MMU oOneyatok M OWKWOOK B BblAaHHbIX B pe3ynbTaTte npegocTaB/ieHns
MYHULUMNANBLHOW YCNyrM [OKYyMeHTax /inbo HapylweHue YCTAHOB/IEHHOIO '"cpoka Takux
ncnpasneHnii. B ykazaHHOM cnyvyae gocygebHoe (BHecyaebHoe) o6)xasfioBaHWe 3asABUTENEM
peweHnii n pelicteuii  (6e3nelicTBNA) MHOTOYHKUMOHANLHOIO UEeHTpa, paboTHuKa
MHOTOMYHKLMOHA/ILHOTO LEeHTpa BO3MOXHO B cC/iyd4ae, ec/iM Ha MHOTFoMYHKLUOHANbHbIR
LEHTP, peweHna n geincrtensa (6e3gencTene) KOTOPOro 06XKanywTcs, BO3/10XEHA PYHKUMUA NO
npefocTaB/eHN0 COOTBETCTBYHLWUX MYyHUUMNAAbHbLIX YyCAYyr B NOSIHOM 06beMe B MNopsfke,
onpegeneHHom yacTtbio 1.3 ctatbn 16 ®PepgepasnbHOro 3akoHa Ne 210-93;

8) HapyweHne cpoka uWAXM nopsafka Bblgaunm  OOKYMEHTOB N0 pe3ynbTatam
npefocTaB/eHNa MYHULMUNANbLHON yCcnyru;

9) npuocTaHOB/ieEHUE MNpPefocTaBeHNs MYHULUNASIbHOW YCAYyrK, €ec/im O0CHOBaHUSA
NPUOCTaHOBNEHUA He npeaycMoTpeHbl defepasibHbIMW  3aKOHaMW U NPUHATbBIMKU B
COOTBETCTBMU C HUMU WHLIMU HOPMATUBHbLIMW NpPaBOBbIMW akTamu Poccuitckon depepauunn,
3akoHaMM M UHbIMW  HOPMATUBHbLIMW NpaBOBbIMKW akTamMu Pecnybnuku TaTtapcTaH,
MYyHUUMNAaNbHbIMW NPaBOBbIMM akTamMu. B ykaszaHHOM cnyyae pgocypgebHoe (BHecyaebHoe)
o6)anoBaHue 3asBUTENEM pelleHnin n aeicTBuii (6e3aenctemsa) MHOTOQYHKLMOHANBHOTO
ueHTpa, paboTHUKA MHOTOMYHKUMOHANBLHOIO LEeHTpa BO3MOXHO B c/iydyae, ec/ii Ha
MHOTOMYHKLMOHANbHbLIA UEHTpP, peweHnsa u geiictena (6es3neicTBne) KOToporo obxanyTcs,
BO3/I0XKeHa (QYHKUUSA N0 NpefocTaB/feHUID COOTBETCTBYWLWNUX MYHULUMNANbHbLIX YCAyr B
nosiIHOM 06bemMe B nopsigke, onpeaeneHHoOM 4vacTbio 1.3 ctatbu 16 ®depgepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHue Yy 3aaBUTENsA nNpuM nNpefocTaBA€HUU MYHUUUNANLHOW  YCNyru
OOKYMEHTOB uMAW  UHGoOpMauum, OTcyTcTBMe U (MIM) HEeAOCTOBEPHOCTb KOTOPbIX He
yKasblBajsMCb NpuM MNepBOHayasibHOM O0OTKase B nNpueme [AOKYMEHTOB, HeobXxogumbix ANA
npefocTaBfieHUs MyHUUUNANbLHOW ycnyrn, nMb6o B NpefocTaBNeHn MyHUUUNnanbHOM ycnyru,
3a UCKNKYeHnemM criyyaeB, NpefyCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 depepasbHOro
3akoHa Ne 210-®3. B ykazaHHOM cny4yae pgocygebHoe (BHecyaebHoe) ob6xanosaHue
3afaBUTENIEM peleHuin n pagelcteuini  (6es3geiicTBna) MHOTOQYHKLUMOHANBHOIO LEHTpa,
paboTHMKa MHOTOPYHKLMOHANBHOIO ueHTpa BO3MOXHO B  cnyuae, ecnu Ha
MHOTOQYHKLMOHA bHbI LEHTP, peleHnsa n aeiictena (6esgeicTBue) KOTOPOro ob6xanywTcs,
BO3/I0KEeHa (YHKUUSA N0 npefocTaB/leHUID COOTBETCTBYWLWNUX MYHULUMNANbHbLIX YCNyr B
nosiHoMm o6beme B nopsake, onpegeneHHoMm yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne

210-93. ° -

5.2. XXanob6a nopaeTca B MNUCbMEHHON dopme Ha O6ymaXHOM HocuTene,
3/1EKTPOHHOM hopme B  OpraH, npenocTaBnA LA MYHULUUNANbHYIO yCcnyry,
MHOTOMYHKLUMOHA/bHbLIA LEHTP NM60 B COOTBETCTBYIOLINI OpraH rocygapcTBeHHOW BNacTwu,
ABNAWMNIACA yuypeamTeneMm MHOToYHKUMOHANbLHOTO LUeHTpa (ganee - yupeauTersb

MHOTOYHKLMOHA/bHOTO LUEeHTpa), a Takke B OpraHusauuu, npefycMOTPeHHble 4JacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-¢3. >Kanobbl Ha peweHus W AeicTBus
(bespelicTBue) pykoBOAMTENA oOpraHa, nNpefoCTaBAAKLWEro MYHUUMNANBHYH  YCAyry,
nogawTca B BbllWecTOoAWNIA opraH (npy ero Haauumu) nubo B cnydyae ero OTCYTCTBUA
paccmaTpuBalTCA  HENOCPEACTBEHHO  pPYKOBOAWTENeM  oOpraHa, npefocTaBAslLWEero
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MyHULUNanbHyt ycnyry. Xanobbl Ha peweHusa u pelicteusa (6espeiicteue’ paboTHMKA
MHOTOYHKLUMOHAMLHOTO UEeHTpa nojalkTcsd PYyKOBOAUTENK 3TCFO0 MHOTO(YHKLMOHANbHOTO
beHTpa >Xanobbl Ha peweHna n geiicteusa (6esgenicTene) MHOTOYHKLMOHA/IBHOTO LEHTpa
nogarTca ydypegutento MHOTOPYHKUMOHANBHOTO LeHTpa WAW  AO/DKHOCTHOMY  Auuy,
YyNO/THOMOYEHHOMY HOpPMAaTMBHbLIM NpPaBOBbIM akToM Pecnybnukm TaTtapcTaH. XXanobbl Ha
peknem»a 1 aelicteus (besgeincteme) paboTHMKOB OpraHusauunini, NpeayCcMOTPEHHbIX YacTblo
11 crtatbm 16 depepanbHoro 3akoHa Ne 210-®3. nopalTcad pPYKOBOAUTENAM  3ITUX
opra-4yzanni

Xanob6a Ha peweHus un peicteua (6esgeiictBue) opraHa, nNpeaocTaBnSALWETO

W anB.-yl0 YCAYyry AOJ/IXKHOCTHOTO fAula opraHa, NpefocTaBASWero MyHULunaabHy
ycnyry MYHUUMNAMBLHOTO  CAyXalero, pykoBoAMTeNs  opraHa, npefocTaBnAsloLWero
MYHUauUrarbHyto ycnyry, MoxeT 6bITb Hanpas/sieHa Mo no4yte, yepe3 MHOTOPYHKLMOHANbHbIN
LeHTp C WUcnosib30BaHMeM WHPOPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTn «/HTepHeT»,
odmumManbHOro caita opraHa, nNpefoCTaBASALWEro MyHUUMNanbHyw ycnayry, EguHoro
noptana nunb6o Pecnyb6nukaHcKoro nopTana, WHGOpMaUMOHHOW cuUcTeMbl AocyaebHOro
06xanoBaHus, a Takke MOXeT ObiTb MPUHATA NpuM IMYHOM npueme 3aasuTens. Xanoba Ha
peweHna wn pgeicteua  (6e3aeincTtBMe) MHOTOPYHKUMOHANBHOTO LEHTpa, paboTHuKa
MHOTOPYHKLUMOHA/IbHOTO UEeHTpa MOXeT OblTb HanpaB/ieHa No no4yTte, C MCMNOoJ/Ib30BaHUEM
MH(POPMALNOHHO-TENTEKOMMYHUKALMOHHON  ceTn  «WHTepHeT», oduymanbHoro canta
MHOTOOYHKUMOHaNbHOro UeHTpa, EaunHoro noptana nub6o PecnybsunkaHCcKOro noptana,
MHPOPMAaLMNOHHOW CUCTEMbI AOCYAE6HOro 06GXasioBaHUs, a TakKe MOXeT ObiTb MpUHATA MNpu
NIMYHOM Npueme 3asaBuTens. XXanoba Ha peweHua n geiicTena (besaencTene) opraHusalmni,
npegycMoTpeHHbIX YacTtbio 1.1 cTtatbu 16 PepepanbHoro 3akoHa Ne 210-®3, a Takxke ux
paboTHMKOB MOXeT OblTb HanpaB/fieHa NO Nno4YTe, C WCMNOMIb30BaHMEM WHMPOPMaLNOHHO-
JTeNneKoOMMYHUKaUNOHHON ceTu «MHTepHeT», oduynanbHbiXx CaWTOB 3TUX OpraHusauum,
EpnHoro noprtana nm6o Pecny6aukaHCKOro noprana, a Takkxe MOoXeT OblTb NpuHATa npu
NIMYHOM npuemMe 3asaBuUTens.

5.3. XKano6a pgonkHa cogepxatb:

1) HaumeHOBaHWe  opraHa, npefocTaBnaOLLEero MYHULUNANbHYIO ycnyry,
OO/MKHOCTHOIO  fuula opraHa, npejocTaBnswolWero MyHuuunanbHyw  ycnyry, numéo
MYHULUNANBHOIO cnyxauiero, MHOTOYHKLUMOHaMbLHOTO UeHTpa, ero pykosoauTensa u (Mnwu)
paboTHUKa, opraHusauunini, NnpegycMoTpeHHbIX YacTbto 1.1 cTtatbn 16 depepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenein mn (nnu) paboTHUKOB, pelleHUs u aeicTeus (besgeincteue)
KOTOpbIX 06XanywTcs;

2) damunau, uMA, oT4yecTBO (NocnefHee - NpUM HaAnymMu), CBeAEHUA O MecTe
XNTenbCcTBa 3asaBuTens - Quanmyeckoro nuua nNub6o HammeHoBaHWe, CBefeHUA 0O MecTe
HaxoXeHus 3afaBuUTensd - KWPUAMYECKOro snuua, a Takke Homep (HOMepa) KOHTAKTHOro
TenedcdoHa, agpec (agpeca) 3NeKTPOHHOW nNO4YTbl (NpM HaNMyMM) KM NOYTOBLIA agpec, no
KOTOpPbIM A0/DKEH ObITb HanpaB/ieH OTBET 3adABUTENIO;

3) cBepeHus 06 ob6xanyemblX peweHuax wn pencTteusax (6es3nenctemn) opraHa,
npefocTaBnAALWEro MYHULMMNANbHYO ycnyry, LO/MKHOCTHOTO nvua opraHa,
npefoCcTaBnAALWEro  MyHUUUNAAbHYK  ycnyry, nAmbo MyHUUMNANbHOrO  ClyXalero,
MHOTO(YHKLUMOHA/IbHOIO LEeHTpa, paboTHMKA MHOTOMYHKLMOHAILHOTO LUeHTpa, OpraHusauunii,
npeaycMOTpeHHbIX YacTbio 1.1 cTatbh 16 degepanbHoro 3akoHa Ne 210-®3, ux paboTHUKOB;

4) poBoAbl, Ha OCHOBAHWW KOTOPbIX 3asiBUTE/Ib He COrflaceH C peleHuemMm u
pevictemem  (6es3peiicTBMEM) oOpraHa, nMpPeaoCTaBAAKWEro MYyHUUUOANbHYK  ycayry,
OO/MKHOCTHOIO  fuua opraHa, npepfocTaBAgwlWero MyHuuunanbHyw  ycayry, nmbéo
MYHULUNANBHOIO cnyxauero, MHOTOPYHKLMOHATbHOTO ueHTpa, paboTHuKa
MHOTOQYHKLUMOHA/MbLHOTO LEeHTpa, opraHusauuil, npefycMOTpeHHbIX 4dacTbio 1.1 cTtatbu 16
depepanbHoro 3akoHa Ne 210-®3, ux paboTHMKOB. 3asABUTE/IeM MOTyT OblITb NpefcTaBneHbl
LOKYMeHTbl (Mpu Hanuuun), NoaTBepXaatlwme 40BOALI 3adaBUTENsA, MO0 UX KONUN.
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5.4. MocTtynuewasn xanoba noanexuT peructpaynum B CpoK He no3gHee paboyero gHA.
cnegytouero 3a gHeM nocTyniaeHus.

5.5. Xano6a, nocTtynusBwaa B opraH, NpefocTaBfAWMNA MYHULUNANBHYO YCAYTY,
MHOTOYHKLMOHAbHbIN LEeHTP, y4upenuTteso MHOTOYHKLUMOHAbHOTO LeHTpa, B
opraHusauuu, npeaycmMoTpeHHble yacTtbio 1.1 ctatbu 16 ®epepanbHOro 3akoHa Ne 210-d3.
nnéo BblWeCTOAWMA opraH (NpM ero Haanyun), NOANEXUT pPacCMOTPEHUID B TeyeHue
nATHaguatyn pabouux OHENn co AHA ee perucTtpayuu, a B c/ydae o06XxasoBaHWA oTkKasa
opraHa, npefocTaBffAlLWeEro MYyHULUNANbHYK YCAyry, MHOToyHKLWOHANbHOIO LUeHTpa,
opraHusaumnin, NnpeaycMOTpPEeHHbIX YyacTbtlo 1.1 ctaTtbk 16 degepanbHOro 3akoHa Ne 210-93, B
npuemMe AOKYMEHTOB Yy 3asaBuUTeNns Nnb6o B ucnpaBieHUU AONYLLEHHbIX OofnevyaTok U oWnboK
Wi B cnyyae 06XasioBaHUMSA HapyWeHWA YCTaHOBJ/IEHHOrO cpoka TakuxX ucnpas/ieHUin - B
TeyeHue NaTn pabounx gHel co AHA ee perncrpayuu.

5.6. Mo pe3ynbTataMm paccMOTpeHus Xasnobbl NpUHMMaeTCsa OLHO W3 CcNefylLuwunx
peLeHnii;

1) xanoba yposneTsopsaeTcd, B TOM uyucne B hopMe OTMEHbl MPUHATOrO pelleHus,
ncnpassieHUs A0NYLWEeHHbIX onevyaTok U OWKNO0K B BblAaHHbIX B pe3ynbTaTte npegocraB/ieHuns
MYHULUNAAbHON YCNyrn AOKYMeHTax, BO3BpaTa 3asiBUTE/II0 AEeHEeXHbIX CPeAcTB, B3MMaHue
KOTOpPbIX HEe NpeAyCcMOTPEeHO HOpMaTUBHbLIMKU NPaBOBbIMW akTamMu Poccuiickoii depepauuu,
HOpMaTUBHbLIMW MPaBOBbIMU akTaMu Pecnybnumkun TaTapcTaH, MyHULUNANbHBIMU NPaBOBbIMU
aKkTamu;

2) ByAOBNeTBOpPEeHMN Xanobbl oTKa3sbiBaeTCA. .

He nosgHee pfHA, cnegywuwero 3a [AHEM TMPUHATUA pPelleHud, YKas3aHHOro B
HacToslWweM MyHKTe, 3asBUTE/II0 B MNUCbMEHHOI (QOpMe U N0 XenaHuw 3asaBUTens B
3/1EKTPOHHOI (hopMe HanpaBnsieTcsa MOTUBMPOBAHHBLIA OTBET O pe3y/sbTatax pacCMOTpeHus
xanobsol.

5.7. B cny4yae npusHaHus xanob6bl nognexauein yaoBNeTBOPEHUD B OTBeTe
3aABUTEN0 O pes3ysbTarax pacCcMOTpPeHus xanobbl gaeTca MHPopmauus o A[eNcTBUsX,
OCYL,eCcTBAEMbIX opraHom, npenocTasAsALW UM MYHULNNANTBHYIO ycnyry,
MHOTO(YHKLUMNOHA/IbHBIM LEHTPOM /60 opraHusauuein, npefycMoTpeHHOn uvacTbio 1.1
ctatbn 16 ®depgepasbHOro 3akoHa Ne 210-®3, B uensax HesamMep/iIMTeNIbHOTo YCTpaHeHusA
BbIIB/IEHHbIX HAapYLWeHWn nNpu okKasaHUM MyHUUUNanbHOW YCAyrM, a Takke TMpPUHOCATCSA
, U3BBUHEHUNS 3a JocTaB/ieHHble Heyaob6CcTBa M ykKa3blBaeTcsd WH@opMauua o0 AaNbHenwunx
[eNCcTBUAX, KOTOopble Heob6XoAUMMO COBeplWMUTb  3asABUTENItlo B Lensax nosyvyeHus
MYHULMUNANbLHOW YCNyru.

5.8. B cnyyae npu3sHaHus xanobbl He nognexawel yaoBNeTBOPEHUIO B OTBeTe
3asaBUTEN0 O pesynbTaTtax pacCcMOTpeHUs Xanobbl pakwTcad aprymMeHTMpOBaHHbIe
pa3bACHEHWA O nNpuyMHax MNPUHATOrO peleHUs, a Takxe uWHGopmauus o nopsagke
06XanoBaHUA MPUHATOIO peLleHuns.

5.9. B cnydyae ycTaHOB/ieHUS B x04e MAM MO pe3ynbTatam paccMOTpeHus Xasobbl
NPU3HaKoB cocTaBa agMUHUCTPATUBHOIO npaBoHapylweHus nnu npectynjaeHus
OO/MKHOCTHOE /uuo, pPaboTHUK, HadeneHHble MOJIHOMOYMAMKW N0 PacCMOTPEHUI0 Xanoob,
He3ame[/IMTe/IbHO HanpasAdlT UMeKLeca MaTepuasibl B OpraHbl NpoKypaTypbl.
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MpunoxeHue Ne 1
K ALMWUHUCTPATUBHOMY pernameHTy
npegocTaB/ieHNnsa MyHULUNAHbHOW
yCnyru no opopmMeHn0 JOKYMEHTOB
No 06MEHY XUMbIX NOMELLEHUA
MYHULUNANBHOIO XunnuwHoro goHaa,
npeLocTaB/ieHHbIX NO AOTOBOPY
counanbHOro Halima

dopma
(BnaHk opraHa, npegocTaBNAOWEro MyHULUNANbHYO YCayry)
Komy:
KOoHTaKTHble AaHHble:

MpepcTaBuTens:

KOHTaKTHble faHHble npeacTaBUTENS:

PEWEHWNE
06 OoTKase B NpefOoCTaB/IEHNUN MYHULUNANBHOW YyCAyru
no
oT Ne
PaccmoTpes Bawe 3aaBneHue ot Ne 7
npuiaraemole K HemMy OOKYMEHTBHI YNO/THOMOYEHHbIM opraHom
NPUHATO peweHne 06 oTKasle B
_ no
c/efyrwmnmMm OCHOBAHUAM:
1
2.

JononHntenbHaa uHgopmayms:

Bbol BnpaBe MNOBTOPHO 06paTuUTbCA B YMNOJITHOMOYEHHbLIA OpraH c 3asB/IeHMEM O
npefocTaB/I€HUN YCAYIM NOC/ie YCTPAHEHUS YKa3aHHbIX HapyLleHWiA.

[aHHbIi 0TKa3 MoXeT 6bITb 06XanoBaH B gocyaebHOM Mopsigke MyTeM HanpaB/ieHus
Xanobbl B yNO/IHOMOYEHHbIW OpraH, a Takxe B cygebHOM nopspgke.

CBefleHNsi 06 3NEKTPOHHOI NOANUCK
JomkHocTHOe nuyo (PLN0)



(nognucb yNnoNHOMOYEHHOTO
[O/MKHOCTHOTO NiMua opraHa)
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MpunoxeHne Ne 2
KALMUHNCTPATUBHOMY periaMeHTy
npegocTaBNeHnsa MyHuuunaabHoe
yCcnyrm no opoOpmMaAeHU0 LOKYMEHTOB
No O6MEHY XW/IbIX NOMELLEHNA
MYHULNNANBHOIO XUMUUHOTO dhoHAa,
npegocTaB/eHHbIX MO AOroBOpPY
couunanbHOro Halrima

dopma
(BnaHk opraHa, NpeAoCTaB/SAOLWEro MyHULMUNANbHYI YCyry)

Komy:

KOHTaKTHble AaHHble:
MpeactaBuTensb:

KOoHTakTHble faHHble npeacTaBuTensa:

PEWEHWNE
06 0TKaze B NpueMe JOKYMEHTOB, HEOGXOAUMbIX A1t NPeAoCTaB/EHUS
MYHUUMNANbHOI yCcnyrn no

oT Ne
PaccmoTtpes Bawe 3aaBfieHue OT No 7
npunaraemsbie K HeMY LOKYMEHTHI YNOSTHOMOYEHHbIM opraHom
NMPUHATO
peweHune 06 oTKase B npuneme LOKYMEHTOB, HEe0b6X0ANMbIX nns
no creAyuwmmM OCHOBaHUAM:
1
2.

Pa3bscHeHMe NpUYnH oTkasa:
JononHuTenbHas nHgopmMmaumsa:

Bbl BnNpaBe MNOBTOPHO 06paTUTbLCA B YMNOJIHOMOYEHHbIW OpraH Cc 3asB/ieHWEM O
npefocTaB/IEHUM YCAYIU NOC/Ee YyCTPaHEHUS YyKa3aHHbIX HapyLleHWNA.

[aHHbIl 0TKa3 MoXxeT OblTb 06XanoBaH B foCyAeOHOM nopsigke nNyTem HanpaBieHus
Xanob6bl B yNO/IHOMOYEHHbI/ OpraH, a Takke B CyAeOHOM NOpsgKe.

CBefleHNs1 06 3N1EKTPOHHOI NOANUCK

JomxkHocTHoe nuyo (PKN0)



(noAnNucb YNOMTHOMOYEHHOTO
[O/MKHOCTHOTO Nnua opraHa)
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MpunoxeHne Ne 3
KALMWHUCTPATUBHOMY perfamMmeHTy
npefocTaB/IeHUS MYHULUNANbHOWM
ycnyru nc ooopmaeHuto
OOKYMEHTOB N0 O6MEHY XUbIX
NMOMELWEeHNA MyHULMNANbLHOTO
xunnnwHoro doHaa,
npefocTaB/ieHHbIX NO AOTOBOPY
counanbHOro Hakma

dopma

B
(HaumeHoBaHMe opraHa MeCTHOro caMoynpaB/ieHUS

MyHULUMNaNbHOro o6pasoBaHuns)
oT *

-yt - -
(nanee - 3aaBUTEND).
(ona omsmyecknx nuy - amuinsg, UMs, oT4ecTBo,
nacrnopTHble AaHHble, perucTpauuio no MecTty
XnUTenbctea, Tenedon)

3aasneHue
06 OpOpMNEHNN JOKYMEHTOB MO OOMEHY XWU/bIX MOMELLEHN, NPefoCTaBMEeHHbIX NO
[OroBOpYy coUManbHOro Hama

Mpowy Bac othopMuUTb AOKYMEHTbI MO 06MEHY XUOr0 NMOMELLEHUS.
AQpec Xnnoro NnoMeLwWeHns: MyHUUMNanbHbIA panoH (ropoAcCKOl OKPYr), HaCesIeHHbI
NYHKT yn. 4.

K 3asgBneHuto npunaratTca cnegytowme oTCKaAHMPOBAHHbIE NOKYMEHTbI:

1) LoKyMeHTbl YAOCTOBEPSAKLWMNE NNYHOCTb;

2) [okymeHT, noaTBepxjawwuii nonHomouma npepcrtaButens (ecam OT UMEHM
3afaBuUTeNa AencTByeT npencraBuTesnb);

3) Konun AOKyMeHTOB, NoATBepXAalLWwmnx NpaBo NO/b30BaHUA XWU/bIM MOMELLEHNEM,
3aHUMaeMbIM rpaxjaHWHOM-3asBUTENIeM U YjleHaMu ero cembu (4OroBop, opaep, peweHue
0 NpefocTaB/IeHNN XUN0ro NOMELLEHUSA U UHbIE AOKYMEHTbI);

4) Konuum [OKYMEHTOB O COCTaBe CeMell rpaxpgaH-zasButesneli (CBUAETENbCTBO O
POXAEHUN, CBUAETENbLCTBO O 3ak/AyYeHUn 6paka, pelweHne o6 ycblHOBAeHUN (yaodyepeHun),
cyfebHoe pelweHne O NPU3HaAHUN Y/TEHOM CeMbMW U T.M.).

5) Bblnucka n3 OMOBOI KHUTKM (B cay4vae, ecnv AOKYMEHT BblAaeTCcs KOMMEPUYECKUMM
opraHuzaumammn);

6) Bblnucka M3 TexHu4yeckux nacnoptoB BTW ¢ noaTaXHbIM naaHom (NpW HanuMuumn) u
akcnankaymei.

O6Aa3yl0Ccb Npu 3anpoce NpefocTaBUTb OPUTMHasIbl OTCKAHUPOBAHHbLIX OOKYMEHTOB.
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(pata) (nognucek) (®N0)

Pe3ynbTaT npeaocTaBfeHUs MyHULMNANbHON ycnyru, npowy npeaocTaBuTh:

i_| B NWuHbliA KabuHeT T[MopTana TrocyAapCTBEHHbIX W MYyHWUUNANbHbIX YCayr

Pecnyb6nukn TaTapcTaH,;

M B MHOTOYHKUMOHANBLHOM LEHTpe nNpeAoCcTaB/ieHUA TOCyAapCTBEHHbIX U
MYyHULMNaNbHbIX ycnyr Pecny6nukn TaTapcTaH;

| 18 OpraHe.

(pata) (nognucek) (®.1r0.)



MpunoxeHune Ne 4
KALMUHNCTPATUBHOMY pernamMmeHTy
npenocTaB/eHMSA MyHULMNANbHOWN
yCcnyrn no opoOpmMIEHN0 AOKYMEHTOB
No O6MEHY XW/IbIX NOMEL,EeHWN
MYHULMNANBHOIO XUNUUHOTro dpoHaa,
npegocTaB/IEHHbIX MO A0OroBOpPY
couunanbHOro Halima

(naBe cenbCKOro nocesieHus

oT:

3aasneHue
06 ncnpaBneHNN TEXHNYECKOWN OLINOKN

Coobuiato 06 owwnbKe, AONYWEHHOW MpU OKazaHWM MYHUUMUNANbHOW yCcAyrnm no

3anncaHo:
MNMpaBu/ibHbIE CBeAEeHUS:

Mpowy ucnpaBuTb AONYLW,EHHYI TEXHUYECKYH OWNOKY M BHECTM COOTBETCTBYHOLLME
' UBMEHEHMA B LLOKYMEHT, ABNAKLWMUIACA pe3yibTaToOM MYHULUNANbHOW YyCayru.

Mpunaratw cnepyrowme 4OKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHus 06 OTKJIOHEeHWU 3aaBneHus 06 wucnpaBneHuu
TEXHNYECKON OWMbBKM Npowy HanpaBuUTb Takoe pelleHune:

nocpeacTBOM OTNpaB/eHUA 3/IEKTPOHHOIO AOKYyMeHTa Ha agpec E-mail: ;

B BMUAE 3aBEPEHHOW Konum Ha 6GyMaXHOM HOcuUTesie MOYTOBbIM OTMpaB/ieHUMeM Mo

agpecy:

HacToawmum noaTBepxaat: CBeAeHUsl, BKIKOYEHHbIE B 3asiB/ieHMEe, OTHOCSLWMECS K MOei
NMYHOCTM W NPEACTaBNAEMOMY MHOK /MLy, a Takke BHECEHHble MHOK HUXe,- JOCTOBEpPHbI.
[OKYMeHTbI (KOMUU [OKYMEHTOB), NPU/IOXEHHbIE K 3asiB/IEHUI0, COOTBETCTBYIOT Tpe6oBaHUSM,
YCTAHOB/IEHHbIM 3aKOHOAATeNbCTBOM Poccuiickoli depgepaunn, Ha MOMEHT npeacTaBneHUs
3as1B/IEHNA 3TV AOKYMEHTbI AeliCTBUTE IbHbI U COAEepXaT 4OCTOBEPHbIE CBEAEHMS.

(
(nata) (nognuco) (©.1.0))



MpunoxeHne Ne2 K NOCTaHOBJ/IEHUIO
VicnonHutenbHOro komurterta
YpcaeBCKOro CenbCKOro rnocesieHuns
A3HakaeBCKoro MYHUUUMNaNbLHOro
painoHa

Pecny6nuku TaTapcTtaH

OT 26 AHBapa 2022 No5

AOQMWUHUCTPATUBHbIN pernameHT
npeaocTaB/eHUSA MYHULUNANbHOW ycnyrn no opopMieHUO A4OKYMEHTOB Npu
nepefaye Xusblx NOMeWeHNH MyHULNNAIbHOTO XUNWHOTo ooHAa B COGCTBEHHOCTb
rpaxnaH

1. O6uwmMe NONOXKEHUS
1.1. TlpegmeT perynupoBaHna aAMUHUCTPATUBHOIO pernameHTa

1.1.1. HactoAwmin afMUHUCTPATUBHON persiameHT npefocTaB/ieHns MyHULUNASIbHOM
ycnyrn (ganee - agMUHUCTPATUBHbLIA pernamMeHT) ycTaHaBnmMBaeT cTaHAapT W Nopsgok
npefoCTaBMeHNA MyHULMNASIbHOW ycnyrm no OgOPMJIEHUIO AOKYMEHTOB nNpu nepegaye
XUNbIX NOMELLEHNA MYHULMNANBLHOIO XUIULWHOIO (POHA4a B COOCTBEHHOCTbL rpaxpaaH (nanee
- MyHUUMNanbHas ycnyra).

1.1.2. TlonoxeHua aAMUHUCTPATUBHOIO pernameHTa MNpPUMEHATCA B OTHOLUEHUU
[OKYMEHTOB MNpu nepefavye XWablX MOMELLEHUI MYHULMNAbHOINO XWAULWHOIo ¢oHaa B
COBCTBEHHOCTb rpaxaaH.

1.2. KaTeropuun 3aasutenei

1.2.1. lvyamn, MMEeKLWMUMM NpaBo Ha NonyYeHne MyHUUUNANbHOW YCyru, SABASKTCS
onsnyeckne nuua (ganee - 3asiBUTEND).

1.2.2. C 3aaB/ieHneM BrpaBe 06paTUTbCA MpeacTaBuTeNb 3asABUTENSA, AENCTBYOLLNIA
Ha OCHOBaHWM [OKYMeHTa, YOOCTOBEPSAOWEro ero nosiHoMouns, J/iMb0o  3aKOHHbI
npeacTasuTesib U3nMyeckoro nvua (ganee - npepcraBuTeslb 3aABUTENS).

1.3. MopsaoK MHPOPMUPOBAHUSA O NPenoCTaBNEHNN MYyHULUNANBHON YCNyru

1.3.1. WHdhopmaumss o0 nopsgke nNpefocTtaBneHUs  MyHUMUUNANbHOM  ycs
pasmellaeTcs:

1) Ha VH(OpMaALMOHHbLIX CTeHAax, CcofepXalwiux Bu3yaslbHYl0 U TEKCTOBYHO
NHopMaumio o] MYHULMMNANbHOW ycnyre, pacnooXeHHbIX B NnomMeLLeHnax

MHOrO(OYHKLUNOHA/IbHbLIX LEHTPOB NpefocTaBfeHnss rocyfapCTBEHHbIX WU MYyHULUUNAbHbIX
YCAyT.

2) Ha ouymanbHOM cailTe MyHUUUNasnbHON0 paioHa B WHPOPMAaLUWUOHHO-
TeNeKkoMMYHMKaLunoHHoM cetn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha lMopTane rocygapcTBeHHbIX M MyHUUUNanbHbIX ycnyr Pecny6nuku TartapcTaH
(https://uslugi.tatarstan.ru) (ganee - Pecny6svkaHCKuii noptan);

4) Ha EgnHOM nopTasie rocyAapCTBEHHbIX M MYHUUMNANbHbIX Yycnyr (thyHKuumiA)
(https://www.gosuslugi.ru) (aanee - EguHbIi noptan);

5) B rocygapCTBeHHO WHGOpPMALMOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuUumMnanbHbiX ycnyr Pecnybnuku TartapcTtaHw» (http://frgu.tatar.ru) (gnanee - Peectp
rocyAapCcTBEHHbIX Y MyHULMNANbHbIX YC/YT).


https://www
https://uslugi.tatarstan.ru
https://www.gosuslugi.ru
http://frgu.tatar.ru
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1.3.2. KoHcynbTMpOBaHvWe M0 BoMpocamM npefocTaB/ieHUss MyHULUNANbHOW YCayru
oCyLlecTBNAeTCA:

1) B MHOTO(YHKUMOHANbHbLIX UEHTpax npefocTaBNeHnss rocyfapCTBEHHbIX U
MYHULMNANbHBIX YCNYT MpY YCTHOM Ob6palleHnn - MMYHO WK Mo TeneqoHy;

2) B MHTepakTUBHOW chopme PecnybankaHcKoro noprana,;

3) B UCMONHUTE/IBHOM KOMUTETE YPCaeBCKOro CesibCKOro nocesieHns A3HakaeBCKOro
MYHMUMNANIbLHOIO paioHa (ganee - OpraH):

Nnpu YCTHOM o6paleHnn - INYHO UK No TeneqioHy;

npv NMMCbMEHHOM (B TOM yucne B (hopmMe 3/1eKTPOHHOIO AOKYMeHTa) obpalleHun - Ha
OyMa)XHOM HOCMTesfie Nno noyTe, B 3/1IEKTPOHHON DOpME MO 3/IEKTPOHHONM nouyTe.

1.3.3. ViH(popmauna Ha EgmHom noptane, Pecny6siMkaHCKOM nopTtasie O nopsiake u
Cpokax npefocTaBfeHUss MyHUUMNASIbHOW YCAYyrM Ha OCHOBaHWUWM CBEAEHWI, copepXalmxcs
B PeecTpe rocyfapCTBEHHbIX W MyHUUMNAsNbHbIX YCNyr, npeaocTaBnAeTca 3asaBUTEso
6ecnnartHo.

Joctyn K nHpopmauum o cpokax u nopsfke npefoctaB/ieHUs MyHULMUNANbHOW yCayru
ocylwecTBnisieTca 6e3 BbIMO/IHEHUS 3asiBUTENIEM Kakux-nbo TpeboBaHWil, B TOM yucie 6e3
NCMoNb30BaHNA nNporpamMHOro obecneyeHnss, YcCTaHOBKa KOTOPOro Ha "TexHuyeckue
cpeacTtBa 3asaBuTeNns TpebyeT 3akniyeHus /TULEH3MOHHOTO WM WHOro cornaweHus ¢
npaBoob6nagarenemM nNporpamMHOro obecnevyeHus, npegycMaTpmBaloLLEr0o B3IUMaHMe nnaathl,
perucTpauuio WnnM asToOpuU3auuilo 3adaBUTENIS WU MpPefocTaB/IEHMEe UM NepCOoHasIbHbIX
OaHHbIX. *

1.3.4. MNpn obpaleHnn 3asaBUTENS JIMYHO WK N0 TenedoHy B COOTBETCTBMU C
NoCTYNUBLUNM ObGpaleHnemM npegoctaBnseTcs nHopmauns:

M ° MecTe HaxoXAeHuAa MHOroyHKUNOHaNbHOK U3HT a (\ocgau"HW*

nAatHMya ¢ 8:00 uac, pgo 17.00 vac., BbIXxofHble AHW: cy660Ta, BOCKpeceHbe. Bpewms
nepepbiBa 418 OTAbIXa W NUTaHMA yCTaHaBNMBAEeTCHA NpaBuiamMu BHYTPEHHEro TPy[oBOro
pacrnopsiika, cnpaBoyHble TesiepoHbl 8 (85592) 35-1-36);

2) 0 nopsiake npefocTaB/ieHUs MyHULMNANbHOW YCyrn, O cnocobax U cpokax
nogauv 3asiBNeHuni;

3) 0 KaTeropusix rpaxngaH, KOTOpbIM NpefoCTaBNAETCA MyHuUMNanbH-as ycnyra; o
HOPMAaTMBHbIX MPaBOBbIX akTax, PerysMpyrLnx BOMpPoCkl NpeaocTaBneHns MyHULUNanbHOM
ycnyru,

4) 0 nepeyHe [OKYMEHTOB, HeOO6Xo4uMbIX A7 PacCMOTPEHUS 3asaB/ieHUs O
npefocTaB/ieHN MyHULMNASIbHON yCAyrn, 0 cCpokax npuema u perucrpayum 3asaBneHus;

5) o0 xope npefocTaBNeHUs MyHUUMNASbHON ycnyru;

6) O MecTe pa3MelleHuss Ha odhuymanbHOM canTte uHopMauum Mo BoMpocam
npefocTaB/ieHNss MyHULUNANbLHOW YCYTW;

7) 0 nopsgke ob6xasnoBaHuA OelCTBUA wWinm  6e34elCcTBUA  LO/MKHOCTHBLIX  ny,
OpraHa.

Mo nucbmeHHOMY ob6palleHuto  COTPYAHWKM  OTAena, OTBETCTBEHHOro  3a
npefocTaB/ieHne MyHUUMNaAbHOW ycnyrn, nogpo6HO B NUCbMEHHON (hopMe pPas3bsACHAKT
3adaBUTENI0 MOPAAO0K MPefoCTaBNeHUss MYHUUMNATbHON YCNyrM W BOMPOCHI, YKa3aHHble B
HacToSLLEM MYHKTe aAMUHUCTPATUBHOIO persiaMeHTa, U B TeyeHue Tpex paboumx gHein co
OHA perucTpauum obpalleHua HanpasfslT oTeeT 3aaBuTento. OTBeTbl AAlTCA Ha A3blKe
obpalleHns. B cnyyae HEBO3MOXHOCTM faTb OTBET Ha fA3blke o6palieHMs UCnosib3yrTcs
rocyfapcTBeHHble A3blkM Pecnybnunkn TaTapcTaH.

1.3.5. WHdbopmaumss no Bonpocam npefoctaB/ieHUs  MyHUUMNanbHOW  YCn
pasmeliaeTcs Ha ouuUManbHOM cailTe MyHULMNasbHOro parioHa W Ha MHMOpMaLMOHHbIX
cTeHpax B nomMelleHusax OpraHa gna paboTbl C 3aABUTESSAMU.
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NHbopmaumna Ha rocygapCTBeHHbIX s3blkax Pecny6nukn TaTapcTaH, pasmelliaemas
Ha WMH(OPMAUMNOHHbLIX CTeHAax W Ha oduuManbHOM caliTe MyHULMNasbHOro paioHa B
NHPOPMAaLIMOHHO-TENNEKOMMYHUKAUMOHHON ceTn  «/HTepHeT», BK/IOYaeT CBefeHuss o
MYHULMNANBLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
51 agMUHUCTPaATUBHOIO perfameHT, UHJPOPMALUI0 O MeCTe HaxOXAeHWs, CnpaBOYHbIX
TenedgoHax, BpeMeHn paboTbl OpraHa, 0 rpaduke npuema 3asiB/ieHulii Ha npegocTaBneHne
MYHULMNANbHOW YCAYIW.

1.4. HopmaTuBHble NpaBOBble akTbl, perynupylrouwme npegocrasieHue
MYHULUMNANbLHOW YCyTrn

1.4.1. TMepeyeHb HOpPMATUBHbLIX MPAaBOBLIX aKTOB, Peryavpyrwmx npegocras/ieHue
MYHULMNANBHON YyCcnyrn (C ykKasaHMeM pPEKBU3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB MU
NCTOYHMKOB UX oOuuManbHoro onyobsvkoBaHusa), pasmMelweH Ha EpuvHom nopTtane, B
PeecTpe rocygapCTBEHHbIX W MYHUUMNA/IbHbIX YCAyr, Ha oduunasibHOM cainTte
MYHULUMNA/IBHOTO paioHa B UHPOPMALNOHHO-TE/IEKOMMYHUKALMOHHOW ceTn «HTepHeT».

1.4.2. TekcT agMUHUCTPATMBHOIO pe*amMeHTa B AelCTBYIOWEN pefakumi nogsexuTt
pasmelleHno Ha EgnHom noptase, B PeecTpe rocyfapCTBEHHbIX U MYHULMUNANbHbLIX YCAYT,
Ha oomumnanbHOM caiTe MYHULMNA/IbHOTo parioHa B NHPOPMaLNOHHO-
TeNeKOMMYHUKaLNOHHON ceTn «/HTepHeT».

1.5. TepMUHbI, UCNOMb3YyEMblE B aMUHUCTPATMBHOM PEramMeHTe, 1 Ux onpegeneHuns

1.5.1. B agMuHUCTpaTtMBHOM pernaMmeHTe WCMonb3ylTca cnegylowme TepMUHbI
onpeseneHus:

yAaneHHoe paboyee MeCcTO MHOTOPYHKUMOHaNbLHOIO LeHTpa npefocTaBieHuns
roCyfapCTBEHHbIX U MYyHULMNANbHbBIX YCNYTr - TepputopranbHO 060C06/M1EeHHOE CTPYKTypHOEe
noapasaeneHuve (ochuc) MHOIOOYHKLMOHA/ILHOTO ueHTpa npegoctasneHns
rocyfapCTBEHHbIX U MYHULMMNANbHbIX YC/yr, CO34aHHOEe B rOPOACKOM (CesibCKOM) MoceneHmm
MYHULMMNANIbHOIO paoHa Win B ropoAckoM okpyre Pecnyb6nukn TatapcTtaH B COOTBETCTBUU C
NyHKTOM 34 TlpaBun opraHvsauun OedATesibHOCTU  MHOTOQOYHKUMOHA/IbHbIX  LLeHTPOB
npegocTaBneHns roCyflapCTBeHHbIX U MYHULMMANbHbIX  YCNYr, yTBEPXAEHHbIX
noctaHosneHuem lpaBuTtensctBa Poccuitickoin ®epepaumm ot 22 aekabpsa 20-12 r. Ne 1376
«O6 yTBepxaeHun [MpaBun opraHvsaunn AeATesIbHOCTU MHOTOYHKLMOHA/IbHbIX LEHTPOB
npenocTaBfeHNs roCyAapCTBEHHbIX U MyHULUNANbHbIX YCYr»;

TexHnyeckasa ownbka - owmnbka (onucka, onevyaTka, rpammarTuvyeckas W
apudmeTmyeckas  owmbka  NM60  nofobHas  owmbKa),  AONyLEHHas  opraHom,
*NpefoCTaBALWMUM MyHUUMNANbHYO YCAyry, U npuBefwlas K HECOOTBETCTBUIO CBeAeHWH,
BHECEHHbIX B AOKYMEHT (pe3y/sibTaT MyHULMNasIbHON YC/yru), cBefieHUsIM B AOKYMeHTax, Ha
OCHOBaHUN KOTOPbIX BHOCU/INCb CBEAEHMS;

EouvHaa cuctema umaeHTUdukaumm 1 ayTeHTUUKauMm B UHPPACTPYKTYpe,
obecneunBarowelii MHpopMaLMOHHO-TEXHOIOTMYECKOE B3aMMOAENCTBME MHKOPMAaLNOHHbIX
CUCTEM, UCMONb3yeMbIX ANA NpefoCTaBfeHUs TOCYAapPCTBEHHbIX U MYyHULUMUNAbHBIX YCNYr B
3N1eKTPOHHON chopme (aanee - ECUA) - chegepanbHas rocygapcTBeHHas MHopMaunoHHas
cuctema, obecneumBarollas CaHKUMOHWPOBAHHLIA [AOCTYN YYaCTHUKOB WHM(OPMauVNOHHOro
B3aMMOENCTBMA B CUCTEME WAeHTUdUkaumm un ayTeHTudumkaumm K unHdopMamu,
cofepxalleinca B rocysapCTBeHHbIX MHPOPMAaLNOHHBIX CUCTEMAX U UHbIX MHPOPMaLNOHHbIX
cucTemMax:

M®L, - FTocypapcTtBeHHOe 6GroxeTHoe ydpexaeHne «MHOroqyHKUMOHaIbHbIA LIEeHTP
npenocTaBfeHNs TOCYAapCTBEHHbIX U MyHULMNANbHbIX YCyr B Pecnybnuke TatapcTaH»;



ANC MoL| - ABTOMaTM3NpoBaHHasA NHG OpMauMOHHas cuctema
MHOTFO(PYHKLMOHA/IbHbLIX LUEeHTPOB NpefoCTaB/IeHNA [OCYyAAapPCTBEHHbIX W MYHUUUNAbHbIX
ycnyr Pecny6nvkn TatapcTtaH.

15.2. B agmuHucTpaTMBHOM pernameHte nof 3asaBfieHneM O MNpefocTaB/ieHN
_ManbHoin ycnyrn (panee - 3asBfieHWE) MNOHWMAaeTCcs 3anpoc O npefocTaBneHun

M «-anBHOW YCNyru, NOAAaHHbIA B COOTBETCTBUM C MYyHKTOM 3 cTaTbu 2 denepanbHOro
3ako-a oTr 27 wmona 2010 roga Ne 210-®3 «O6 opraHusauum npegocraB/ieHUN
rocy4apCTBEHHbIX U MyHUUUNANbHbLIX YCyr» (ganee - degepanbHbiii 3akoH Ne 210-93).

2. CTaHgapT npefocTtaB/eHUA MYHULUNANIbHON YCyrn
2.1. HaumeHoBaHne MyHUUMNANbHON yCcnyru

OdhopmneHne [OKYMEHTOB nMpu nepegaye >XWiblX MOMELEHUA MYHULMNASIbHOIO
XWUNLWHOIo (poHAa B COGCTBEHHOCTb rpaxaaH

2.2. HavmeHoBaHMe MCNONHUTEIbHO-PACNOPAAUTENBHOTO OpraHa MeCTHOro
camoynpaB/ieHNs, HENOCPEACTBEHHO MPeAoCTaBAAOWEr0 MyHULMNALHYO YCyry

McnonHUTENbHBIA  KOMUTET YpPCaeBCKOr0 Ce/bCKOro noceneHmss A3HakaeBCKOro
MyHULUMNANbLHOro palioHa Pecnybnunku TatapcTaH

2.3. OnuncaHue pesynbTara NpefocTaBNeHNs MyHULUNANbLHOW yCayrn

2.3.1. Pe3ynbTatoMm npefoctaBfieHNs MyHULMNANbLHOW YCyru ABNAeTCs:

1) poroBop O nepejave Xuaoro NoMelLeHns B CO6CTBEHHOCTD;

2) peweHne 06 OTKase B NMPeAOCTaBNEHUN MyHUUMNaNbHOW ycnyrn (npunoxeHne Ne
1 K HacToALWEMY aiMUHUCTPATUBHOMY pEraMeHTy);

3) peleHne 06 oTkase B Npuveme AOKYMEHTOB, HEOOXOAMMbIX O/19 NpefocTaBieHus
MyHUUMNaNbHOW  ycnyru  (npunoxeHne Ne 2 K HacTodAwemy aAMUHUCTPATUBHOMY
pernameHTy).

2.3.2. Pe3ynbTaT npefocTaBNeHUs MyHULMNaNbLHOW yCyr HanpasnseTcs 3asaBUTENIO
B (popmMe 3MEeKTPOHHOIO0 [AOKyMEeHTa, MOAMUCAHHOIO YCWUAEHHOW KBa/iMguuMpoBaHHOM
3N1EKTPOHHOM NOAMNUCHI0 YNOTHOMOYEHHOTO AO/HKHOCTHOrO Nnua OpraHa, B COOTBETCTBUU C
depepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-®3 «O6 3/1€KTPOHHOM nognucu»
(nanee - depepanbHbii 3akoH Ne 63-©3) B AMYHbIA KabuHeT EamHoro noptan. B cnyvae
HanpasneHus  3adBneHuMa  nocpeactsoM  PecnybnukaHckoro — noprtana  pesysbTar
NpefoCTaBNeHUA  MYHUUMNANIbHOW  YCAYrM  HanpaBnAsieTcd B JIMYHbIA  KabuHeT
Pecny6nnkaHckoro noprasa.

2.3.3. Mo BbIGOPY 3asBUTENA pesynbTaT NpefocTaBNeHUs MYHULMNAasbHON YyCnyru
Bblgaetca B OpraHe wam B M®L, B dopme 3k3emnnspa 3N1EeKTPOHHOIO [AOKYMEHTa,
pacrneyataHHOro Ha OyMaXHOM HOCUTeNe, 3aBEPEHHOro neyarbld W NOANUCHIO
COOTBETCTBEHHO YMNOJIHOMOYEHHOIO A0/IXHOCTHOro nnua OpraHa unn paboTHuka M®LL.

2.3.4. 3aABuTeNb BNpaeBe MNOAy4YNTb pe3ynbTar NpefocTaBNeHUs MyHULMNanbHOW
ycnyrn B ()OopMe 3/1eKTPOHHOIO [OKYMeHTa B TeuyeHuMe Ccpoka [AelcTBusa pesybTata
npefocTaBNeHNs MyHULMNANbLHOW YCyru.

2.4. CpoK npefocTaBfeHuss MyHULMNANbHON YCyr, B TOM YMC/e C Y4eTOM Heo6X0AMMOCTH
obpallleHnss B opraHusauun, yyacTByloline B NpeaocTaB/ieHn MyHULUNANbHOW yCnyru, Cpok
NPUOCTaAHOB/IEHUSI NPeAOoCTaBNEeHN MyHULMNA/IbHOW YCNyry B c/lydae, ec/ii BO3MOXHOCTb
NPUOCTaAHOB/IEHNS NpeayCMOTpPeHa 3akoHoAaTeNnbCTBOM Poccuiickoli ®egepauun, cpok
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Bblgauun (Hanpas/ieHMs) AOKYMEHTOB, SABASKOLWMUXCA pe3y/ibTaTtoM NpeaocTaB/ieHns
MYHULMNANbHOW ycnyru

2.4.1. MyHnumnanbHas ycnyra npegocraBnserca B TedeHne 10 paboumnx gHei.

2.4.2. TlpuocTaHOB/IEHWE CcpoKa nNpefoCTaBNeHUs  MYHULMMNANbHOW YyCNyru He
npeaycmMoTpeHo.

2.4.3. HanpaeneHue [OoKyMeHTa, SABMAWOLEroca pesynbTatoM MpefocTaB/eHns
MYHULMNANbHOW yCnyrn B hopme 3M1eKTPOHHOTO AOKYMeEHTa, 3asBUTEN0 OCYLLeCcTBNAETCA B
AeHb 0hOpPMIEHNS U perucTpaunn pesynbtara npegocTaBNeHns MyHULMNaIbHOR YyCayru.

2.5. McuepnbiBaloLnii NnepeyeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTesIbHbIMU UM UHLIMW HOPMATUBHLIMK MPABOBbLIMI akTaMun 471a NpeaocTaB/IeHNs
MyHULMNANbHOW YCNyrn, a Takxe ycnyr, KoTopble SIBNSTCA HEOOX0AMMbIMU 1
06s13aTeNIbHbIMY AN1S1 NPEAOCTABNEHNS MYHULMMANBHBIX YCAYT, nogaexalymx
npeAcTaB/IEHNIO 3asiBUTENEM, CMOCOObLI KX NOJlyYeHUs 3asaBUTENEM, B TOM YUC/E B
3/1EKTPOHHOI hopMe, NopsAoK UX NpeacTaB/eHUs

2.5.1. na nonyyvyeHms MyHULMNANbLHOW ycnyru 3asBuTeslb NpefctaBnseT cnegywoume
[OKYMEHTHb!:

1) [OKYMEHT, yAOCTOBEPSAKLWMUA NUYHOCTL (He TpebyeTcs B cnyyae ob6palleHus
nocpencTsoM Pecny6svMKaHCKOro noprana); *

2) [OKYMEHT, yAOCTOBEPAKLWMIA NOTHOMOUUA NpeacTaBuTeNnsa 3asaBuTens,;

3) 3asaBneHue:

B (popmMe [OKymMeHTa Ha OymMaxHOM Hocutene (npunoxeHve Ne 3 K HacTosLemy
aZAMUHUCTPATUBHOMY persiaMeHTy);

B 3JIEKTPOHHOM (popme (3anosiHAeTCA MNOoCPeACTBOM BHECEHUSI COOTBETCTBYHOLLUX
CBEAEHUN B 3SNEKTPOHHYW OpMy 3asBfieHus), noAnncaHHOe B COOTBETCTBUM C
TpeboBaHMAMN nyHkTa 2.5.3 agMUHUCTPATMBHOIO pernameHTa, npuv  obpalleHun
nocpefcTtsoM Pecnyb6aunkaHCKOro noprana,

4) LOKYMEHTbI, YAOCTOBEPAOLME JINYHOCTb KaXA0ro YseHa CeMbM;

5) [OKyMeHT, noATBepXJawwmuii npaBo rpaxgaH Ha Nosib30BaHUE XW/bIM
nomeLlleHvem (opaep, 4OroBOpP COLMAsIbHOIO HaviMa XWUIoro noMeLleHus);

6) KOMWsi OMEKYHCKOro YAOCTOBEPEHUS, €C/IM B XXW/IOM TMNOMELLEHUN MPOXUBaAKT
MCKNIUYMTENBHO HEeCOBepLIEeHHONEeTHMe B Bo3pacTe oOT 14 o 18 net nMbo rpaxjaHe,
orpaHuyeHHble B AieecrnocobHoCTH;

7) pelweHue O Ha3HayYeHWW  OrnekyHa, noneynTens, KOMWK  OMEKYHCKOro
yO0OCTOBEPEHUSA, paspelleHne OpraHoB ONnekn 1 rnorneymTesnibCTBa Ha NpuBaTM3auuIo XWUN0oro
nomeLieHMs - Mpu  npuBaTu3auuy XXWUIOTO0 MNOMELLEHNUSA, B KOTOPOM  MPOXMUBAKT
WICK/NI0UYNTE/IbHO HEeCOBEpPLUEHHOIeTHNE B Bo3pacTe A0 14 neT, HefeecnocobHble rpaxiaHe;

8) HoTapmnasibHO 3aBepeHHOoe 3asB/ieHne 06 oTkase OT yyacTus B npuBatmsauuu (ecnuv
4fieHbl CEMbU He XesakT yyacTBoBaThb B npuBatusauun);

9) cnpaBka O Heucnosb30BaHWM MpaBa 6ecnnaTtHoOl npuBaTU3auUn C NPEXHUX MecT
XNTeNbCTBa.

2.5.2. 3adABneHue 1 npuiaraemble OOKYMEHTbl MOryT ObiTb MpeAcTaB/ieHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CriefyrLmnx cnocobos:

1) yepe3s MO®L, Ha OymaxHbIX HOCUTENAX W B BUAE INIEKTPOHHLIX [OOKYMEHTOB,
COOTBETCTBYHOLMX TPEOOBAHMAM NyHKTa 2.5.3 aiMUHUCTPATUBHOIO periameHTa;

2) nocpeacTBoM Pecnyb6siMkaHCKOro noptana B 3/1eKTPOHHOI hopme;

3) B OpraH /IM4HO WM NOCPEeLCTBOM [MOYTOBON CBA3N Ha OYMaXHOM HoOcuTerne.
3asBsieHe 1 npuiaraemble AOKYMEHTbl, MpY HanpasfeHUy NOCPeACTBOM MOYTOBOWN CBA3M,
3aBepsATCA B YCTAHOB/IEHHOM MOPSAKE.
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2.5.3. 3adaBneHne npu HanpasneHunm nocpeacTsom Pecnyb6amMkaHCKOro noprana
noAnucbiBaeTcs NPOCTON 3NEKTPOHHOW NOANUCHLIO 3aABUTESIA.

[Nna nonyvyeHust nNpoCTOA 3/MEKTPOHHOW NOAMMCK 3asABUTE/0 HEOOXOAMMO MNPONTK
npouenypy peructpaumn (ayteHtudmkaunn) B ECUA, a Takke MoATBEpPAUTb YUETHYHO
3anuce.

DNEKTPOH-bI AOKYMEHT (3/1EKTPOHHbIV 06pa3 AOKYMeHTa), yKasaHHbIli B NOANYHKTE 2
NyHKTa 251 agMUHNCTPaTUBHOTO pernameHTa, 3aBepseTcH YCUJIEHHOW
KBa/IM(OMLMPOBAHHOM MOAMUCLIO /1ML, YNOSIHOMOYEHHbIX Ha CO3JaHue W nognucaHue Takux
[OKYMEHTOB, B TOM 4uMC/le HOTapuycamu.

ONEeKTPOHHbIE [OKYMEHTbl (3N1eKTPOHHble o06pa3sbl [OKYMEHTOB), Mpuiaraemble K
3asB/IEHN0, B TOM 4uCne AOBEPEHHOCTU, HanpaBnswTcAa B BuAe paisios B popmartax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6ainT.

KauecTtBo npepoctaBnsAeMbiX 3/1IEKTPOHHbLIX [OKYMEHTOB (3/IEKTPOHHbIX 06pa3os
[OKYMEHTOB) [OJ/KHO TMO3BOMATL B MNO/HOM O6bemMe npoynTaTtb TEKCT [AOKyMeHTa U
pacrnosHatb PeKBU3UTbl AOKYMEHTA.

2.5.4. 3anpeuwaeTca TpeboBaTb OT 3as9BUTENA:

1) npeAcTaBNeHUA [OKYMEHTOB WM MHGOpPMauuM WM OCYLLeCTBAEHUA [AelCTBuiA,
npeAcTaB/ieHNe WA OCYLLeCTB/IEHUWE KOTOPbIX He npefycCMOTPEHO HOPMAaTUBHbIMU
npaBoBbIMW  aKTamu,  peryvupywmnmMy  OTHOLUEHUS,  BO3HUKAKLWME * & ceasu ¢
npefocTaB/ieHMeM MYyHULMNASIbHON yCcnyru; ”

2) ocyuwecTBfieHUss [OeNcTBuiA, B TOM 4WUC/Ee COracoBaHuii, HEOoO6XOoAWMbIX [Ans
NOlyYeHUss MyHULMNAaSIbHON YCyrn U CBAA3aHHbIX C OOpaljeHneM B VHble TOCYAapCTBEHHbIe
opraHbl, OpraHbl MeCTHOro camoynpas/ieHUsi, opraHu3auuu, 3a WUCKIYEHUEeM MNosyvyeHus
ycnyr wn nonyyvyeHuss [OOKYMEHTOB UM uHdopmauuu, npefoctaBfsieMblX B pesynbTaTe
npenocTtaBneHnUss Takux YCNyr, BK/AKOYEHHbIX B MNepeyHu, ykKasaHHble B yactu 1 ctatbu 9
depepanbHoro 3akoHa Ne 210-®3 (He06X0AMMbIX U 06A3aTENbHbLIX YCNYT);

3) npeactaBneHna  OOKYMEHTOB M uHopmauuu,  oTcytcTBue u  (Mnn)
HelOCTOBEPHOCTb KOTOPbIX He yKa3blBa/IUCb [MpW MNepBOHaya/lbHOM OTKase B Mpueme
[OKYMEHTOB, HeobXxoAauMmbIX A5 NpefoCTaBNeHus MyHuMUMNanbHOW ycnyru, nunéo B
npefocTaB/ieHUM MyHULMNANbLHOW YCYyrK, 3a UCKTIOYEHNEM CNeayoLwmx cryyaes:

a) M3MeHeHuMe TpeboBaHWi  HOPMATMBHLIX MPABOBbIX aKTOB,  KacawLumxcs
npefocTaBfieHUss MyHULMMNANbHOW YCNyru, nocse nepBoHavyasibHOW nojayn 3asB/ieHUs O
npefocTaB/ieHUN MYHULMNASIbHON YCAYru;

6) Hanuune OWNOOK B 3asABMIEHUM O NPenoCcTaBNEHUN MYHULMUMNANBLHON YCIyrn wu
[OKyMeHTax, [MOofaHHbIX 3asBuTesieM Moc/ie nepBOHaya/lbHOrO OTKa3a B npueme
[OKYMEHTOB, HeoOXoAuMbIX /11 NpefoCTaB/IeHna MyHUUunasabHOW ycnyrn, nambo B
npenocTaBNeHu MyHUUUNASIbHONW YCNYrM W He BK/IKOYEHHbIX B NpefCcTaB/IEHHbIN paHee
KOMMNJIEKT JOKYMEHTOB;

B) MCTeuyeHue cpoka LeWCTBUA [AOKYMEHTOB WM U3MeHeHue uHdopmauun nocre
nepBoHavyas/ibHOro OTKasa B NpUeMe [OKYMEHTOB, Heo6XxoAuMmblX ANA npefocTaBfieHUs
MYHULMNANBLHOM yCNyrn, NM60 B NPeAoCcTaBNeHNn MYHULMNAIbHON YCAYTu;

I BblIB/IEHNE [OKYMEHTa/IbHO MNOATBEPXAEHHOro (pakta (MpU3HaKoB) OLUMOGOYHOrO
WA NpPOTUBONPABHOro AencTeBus (6e34encTBnsa) AO/MHKHOCTHOro nuua OpraHa, paboTHUKa
M®L, npu nepBoHavYasibHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeOoOXo4uMbIX AN
npefocTaB/ieHNss MyHULUNAIbHON yCnyru, Mo B NpefocTaBNeHn MYyHULMNaNbHON YCyru,
0 yem B NUCbMEHHOM BWAe 3a MOANUCLID pykoBoauTensa OpraHa npu nepBoHa4vYasibHOM
OoTKase B MpuemMe AOKYMEHTOB, HEOOXOANMbIX A1 NpefocTaBieHnss MyHULUNaNbHOR YCyru,
yBeOM/IeTCA 3adaBUTESb, a Takke NPUHOCATCHA U3BUHEHUA 3a L0CTaB/IeHHble Heya06CTBa,;

4) npepocTtaBneHMsa Ha OyMaxHOM HOcuTesie [OOKYMEHTOB W UHopmauuu,
3NeKTPOHHbIe 06pa3bl KOTOPbIX paHee Obl/iM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbu 16 ®epgepasibHOro 3akoHa Ne 210-®3, 3a UCK/IHOYEHUEM CNny4dyaeB, ecnv HaHeceHue
OTMETOK Ha Takme [OKYMEHTbl MO0 WX WU3bATME ABMSAETCA HeobXOoAWMbIM YCNOBUEM
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NpefoCTaBNeHNss TOCYAAPCTBEHHOM WAM  MYHUUMNANIbHON  YCAYTW, W  WHbIX C/y4Yaes,
YyCTaHOB/NEHHbIX heAepasbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatowwmnii nepevyeHb AJOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpPMaTUBHLIMU MPaBOBbIMW akTaMu AN NpefoCTaB/IeHNs MyHULMUNANIbHOW YCyrn, KOTopble
Haxo[ATCAa B pacnopshXeHUu rocyaapCTBEHHbIX OpraHoB, OpraHoB MECTHOIo
camoynpas/sieHUsa 1 nogBefoOMCTBEHHbIX FOCYy4apCTBEHHBIM OpraHam wav opraHamMm MeCTHOro
camoynpas/ieHUs1 opraHu3aLluii n KOTopble 3afaBUTE b BNpase NpencTaBuTb, a Takke
Cnocobbl MX NOMYYEHUS 3asiBUTENAMU, B TOM YMC/e B 3NEKTPOHHOW hopme, Nopsafok mx
npeAcTaBNeHNs; rocyfapCTBEHHbIV OpraH, opraH MecTHOro camoynpasfiieHus nméo
opraHusauns, B pacnopsiXXeHmn KOTOpPbIX HAXOAATCA AaHHble LOKYMEHTbI

2.6.1. MonyyatoTcA B pamkax MexBeLOMCTBEHHOIO B3aMOLEeNCcTBUSA:

1) cBefeHua O perucTpaunn rpaxaaH;

2) BbiNMUCKa W3 EAMHOIO rocyAapCTBEHHOIO peecTpa HeABMXMMOCTUM O npasax
OTAENbHOro /iMua Ha umerowmecsa (MMeBLLMecs) Y Hero 06beKTbl HEABUXMMOro UMyLLecTBa -
PocpeecTp;

3) BbiNUcKa M3 EguHOro rocyfapCTBenHOro peecrtpa HenBUMXMMOCTU 06 OCHOBHbIX
XapakTepucTukax v 3aperncTpmpoBaHHbIX npaBax Ha 00bekT HeABMXUMOCTU - PocpeecTp;

4) cBefeHWs O [JeicTBylOWEeM nacnopte rpaxgaHuHa Poccuiickoli ®epepaumn -

MB/, Poccuu; *
5) cBefeHMs O HOTapuanibHOW [OBepeHHoCcTM - defepanbHas HoTapuasibHas
nanara.

2.6.2. 3asBuTeNb BNpaBe nMpeAoCTaBUTb [OOKYMEHTbl (CBeAeHWs), YyKasaHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 agMWHUCTPATUBHOrO pernameHTa, B pOopMe 3N1eKTPOHHbIX
[OKYMEHTOB, 3aBepeHHbIX YCU/IEHHO KBaNM@PMLUMPOBaHHOM NnoAnnchbIo nmu,
YNO/THOMOUYEHHbIX Ha COo3faHue 1 noanucaHne Taknx OKYMEHTOB, Mpu nojade 3asBieHUS.

2.6.3. HenpepcTaBneHne (HecBOeBpeMEHHOe npefcTaB/ieHnNe) yKa3aHHbIMU B MyHKTe
2.6.1 aAMUHUCTPATMBHOIO perfamMeHTa opraHamy TrocyAapCTBEHHOW BfacTu, opraHamu
MECTHOro camoyrnpas/ieHUsl, opraHn3auusiMn LOKYMEHTOB U CBefeHUA He MOXeT ABNATbCA
OCHOBaHveM /1 OTKasa B NpefocTaBfieHUn MyHUUUNASIbHOW YCyTN.

2.6.4. JonxHOCTHoe nuuo u (M) paboTHUK, YKa3aHHbIX B NyHKTe 2.6.1
aAMUHUCTPATMBHOIO  perfnameHTa OpraHoB W opraHusauuii, He npeAcTaBMBLUNE
(HecBoeBpeMeHHO npeAcTaBUBLUME) 3anpoLlleHHble W HaxoAswmecs B pacrnopsxeHun
OOKYMEHT WM CBefeHus, nognexar aAMUHUCTPATMBHON, AUCLUMNANHAPHONW WAN  UHOM
OTBETCTBEHHOCTM B COOTBETCTBUU C 3aKkoHOAATeNbCTBOM Poccuiickoin ®enepauumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asABUTENSA [OKYMEHTbl CBeAEHWsA, B TOM u4ucne
nogTeepxpawline BHeceHWe 3asaBuTeneM nnatbl 3a nNpefocTaBfieHMe MyHULMNasibHOW
YyCNyru, Haxogsdwmecsa B pacnopsHXXeHun rocy[apCTBEHHbIX OpraHos, OpPraHoB MEeCTHOro
.camMoynpas/ieHna 1 NogBeAOMCTBEHHbIX rOCY4apCTBEHHbLIM OpraHaMm Wav opraHam MecTHOro
camoynpaBJ/ieHUss opraHu3ayuii.

HenpegctasneHne 3asaBuUTE/IEM [OKYMEHTOB, COAepXallux CBefeHus, KoTopble
HaxoaaTcA B pacnopshkeHum rocylapCTBEHHbIX  OpraHos, opraHoB MECTHOr0
camoynpasneHnsa 1 nogsefoOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHaMm Wan opraHam MecTHOro
camoynpaB/ieHUs OpraHu3auuin, He SBNSETCA OCHOBaHMEM A1 OTkasa 3asBUTEN0 B
npegocTaB/ieHUM MYHULMNASIbHON YCIyrn.

2.7. VicuepnbiBatowmii nepevyeHb OCHOBaHWI A1 OTKas3a B NpuemMe A40KYMEHTOB,
Heo6X0AMMbIX ANA NpeaocTaBAeHUss MyHULUNAaIbHOM YCayru

2.7.1. OcHOBaHMAMM A1 _O0TKasa B Mpueme [AOKYMEHTOB, HeO6X04UMbIX A
npefoCcTaBNeHNs MyHULMNANILHON YCNyri, SABAAIOTCS:
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1) npeAcTaBNeHHble 3asABUTE/IEM AOKYMEHTbl COAepXaT MOAYMCTKM U UCNpaB/ieHus
TeKCTa He 3aBepeHHble B MOpsAKe, YCTAHOB/IEHHOM 3aKOHO4ATe/IbCTBOM POCCUINCKOWA
depepauymn,

2) [OKYMEHTbl cofepxXaTt NOBPeXAeHWUs, Hanmume KOTOpbIX He NO3BOJISIET B MOJSIHOM
o6bemMe uCNosib3oBaTb WMHPOPMAUUIO U CBeAEHUs, cogepxawumecs B [OKyMeHTax Aans
npefocTaB/ieHNss MyHULMNAIbHON YCyri;

3) npeAcTaBNeHHble [OKYMEHTbl WM CBeAEeHUs yTpaTtuan CWy Ha MOMEHT
obpaleHna 3a MyHUUMNasIbHOW yCNyro (4OKYMEHT, YAOCTOBEPSAIWMNA NOHOMOYMSA
npeacraBuTens 3asBuTens, B crydyae obpalleHus 3a npefocTtaBleHUEM MyHULMNanbHOW
YC/yru yKasaHHbIM /IMLOM);

4) nogavya 3asBAeHMS O MNPefoCTaBMeHUM MYHULUUNAILHOW YCNYyrM U [OKYMEHTOB,
Heob6XoANMbIX AN NpefoCTaBNEHUSs MYyHULMNaSIbHON YyCnyru, B 3/1€KTPOHHON opme C
HapyLleHVeM YyCTaHOBJ/IEHHbIX TPpeboBaHWiA;

5) HeKoppekTHoe 3anosiHeHne ob6s3aTesnibHbIX Nonein B (hopme 3asBNEHMs, B TOM
ynucne B UHTEpPaKTMBHONM (hopme 3asBneHns Ha Pecnyb6nnkaHckom noptase (HegoCTOBEPHOE,
HenosiHoe, NM60 HenpaBubHOE 3anoJIHeHNE);

6) npeacTaB/fieHWE HEMNOSIHOTO  KOMMJeKTa [AOKYMEHTOB, HeobXoAWMbIX —ANs
npefocTaBNeHNA MyHULMNANbLHOW YCyru; o

7) 3asBneHne o npefocTaBfeHUn ycnyrm nogaHo B OpraH rocyAapCTBEHHON BracTw,
opraH MeCTHOro camMoOynpaB/iEHUS WAW OpraHusauuio, B MOSIHOMOYMS KOTOPbIX HE BXOAUT
npegocTaBsieHne MyHULMNASIbHON YCAYTW; -

8) HecobnwaeHNe yCTaHOBJ/IEHHbIX cTaTbeil 11 depepasbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-9®3 «O6 3/1E€KTPOHHOW MOAMMUCU» YCNOBUIMA MPU3HAHUA AEeCTBUTENbHOCTM
YCWUIEHHOM KBa/IMOULMPOBAHHOM 3NE€KTPOHHOW NOANUCHK.

2.7.2. lNepeyeHb OCHOBaHWI AN OTKasa B npuemMe AOKYMEHTOB, HE06XOAUMbIX 415
NOAYYEHUA MYyHULMNASIbHON YCAYrn, SABMSETCA MCYEpPrbIBAOLLUM.

2.7.3. PelweHne 06 oTKasze B npuveme 3asB/IeHUS U JOKYMEHTOB, He0ob6XxoAuMbIX OS5
npefocTaBNeHns MYHUUUNaNbHON YyCnyrn, MOXeT OblTb MPUHATO Kak BO BpeMms npuema
3aABMTENA, TakK W Moc/e MNOMyYeHUss OTBETCTBEHHbIM [O/MDKHOCTHbIM nuuom OpraHa
HeobXxoAMMbIX A7 NpefoCTaBNeHUss MYyHULMNa/IbHOW YCyrM [OKYMEHTOB (CBeAeHWuin) ¢
NCNOMb30BaHNEM MEXBEAOMCTBEHHOIO WH(OPMAaLMOHHOIO B3auMOAEWCTBUSA, B CPOK, He
npeBbIlWaoWmini 9 paboumx gHen co AHA perncrpalum 3asaB/eHus.

2.7.4. 3anpewaeTcs oOTkasblBaTb B nNpueme 3asBfEHUS W  WUHbIX [OKYMEHTOB,
Heob6XoANMbIX AN NPefocTaB/eHNa MYyHUUMNANbHOM YCyru, B C/lyyae ecnv 3asiB/ieHne U
[OKYMEHTbI, Heobxogumble AN MpefocTaBfeHUs MyHUUMNabHOM yCnyrn, MofaHbl B
COOTBETCTBMM C WHJOpMauuein 0 cpokax W nopsigke npefocTaBieHna MyHULUNanbHOW
ycnyru, ony6nnkoBaHHoW Ha EamMHom nopTtane, Pecny6/MkaHCKOM nopTasie.

2.8. NcuepnbiBawoLwmii nepeyeHb OCHOBAHWUIA ANsi MPUOCTAHOBAEHUSA UM OTKasa B
npegocTaBNeHnn MyHUUMNabHOW YCnyru

2.8.1. OcHoBaHuA [O/11 NPUOCTAHOBIEHUA NpPeAoCTaB/IEHNA MYHULMNANbHON YCyru
OTCYTCTBYIOT.

2.8.2. OcHOoBaHUA O1a oTKasa B NpeAoCcTaB/iEHUN MyHULUNASIbHOW YCYT:

1) 3asBuTENneM npeacTaB/ieHbl [OOKYMEHTbl He B MNOJIHOM 06beme, nuMbo B
npeacTaB/ieHHbIX 3asBfieHuM U (MNn)  OOKYMeHTax COAepXWUTCcAa HenosnHad u  (unn)
Hef0CTOBEpPHaa MHopmaums,;

2) npeacTaBneHne 4OKYMEHTOB B HEHaA/1eXallnin opraH

3) noctynneHve oOTBeTa oOpraHa rocyfapCcTBEHHOW BnacTu, opraHa MeCTHOro
camoynpassieHuss iMbo noABeOMCTBEHHOW OpraHy rocyfapCTBeHHOW Bnactu WM opraHy
MECTHOro camoynpasieHus opraHusauun Ha MEeXBeOMCTBEHHbIA * 3anpoc,
CBMAEeTeNbCTBYHOWEro 06 OTCYyTCTBUM AOKYMeHTa u (Mnun) uHgopmaymmn, HeobxoaAnMblX AN
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npeaocTaB/ieHNss MYHULMNANbHOW YCNyrn, €c/iM COOTBETCTBYHOLWINA [AOKYMEHT He 6bl
raefcraB/ieH 3asaBMTeNEM MO COBCTBEHHOIN NUHMLMATUBE:

4 noaBo Ha NpuBaTU3aLMI0 UCMNONBL30BAHO paHee,

5 WCK/I0-eHMe U3 yucia YYacTHWKOB NpuBaTM3auuy HecoBepLIEHHOSIETHUX Y/IEHOB

cews*™ 06e3 paspelleHns opraHoB OMeKM K NonevynTesnibCTea). A

2 8.3 TllepeuyeHb OCHOBaHWii A1 OTKasa B NPefoCTaBNeHUN MYHULMNANbLHOW YCAyru
ABMIAETCA MCYepnbIBAOLMM.

2 84 3anpewaetcs oTKasblBaTb B NpeAoCTaB/IEHUM MYHUUUNASIbHON YyCnyrn B

cnyvyae ecnu  3asiBNeHWe 0 NpefoCTaBNeHUM  MyHMUMNanbHOW  YyCnyrm nojaHo B
COOTBETCTBUM C MWHpOpMauMein O cpokax W nopsgke npefocTaBNeHnss MyHUUUNanbHOW
ycnyru, ony6nmkoBaHHoW Ha EgnHom noptane, Pecny6ivkaHcKoOM nopTane.

2.9. Mopapgok, pasMep 1 OCHOBaHMS B3MMaHUSI TOCYAApPCTBEHHOW MOLL/IMHBI WM WHOI nnathl,
B3MMaeMOii 3a NpeAocTaBNeHne MyHULUNAIbHOW YyCnyru

MyHuLMnanbHaa ycnyra npegocrasnseTcs Ha 6e3B03Me34HON OCHOBE.

2.10. MNepeyeHb ycnyr, KoTopble ABAKTCA HEOOXOANUMBIMU U 06A3aTeNIbHbIMU AN15
npefocTaB/ieHUss MyHULMNANbLHOW YCyru, B TOM YUC/ie CBEAEHUSA O LOKYMEHTe
(ookymeHTax), BblgaBaeMoMm (BblgaBaeMblX) opraHMsaumMsamu, y4acTBYHOLWUMN B

npenocTaBneHu MyHULMUNaNbHbIX YCNyr '

MpegocTaBneHne Heo6XoAUMbIX U 06513aTesIbHbIX YCNYT He TpebyeTcs.

2.11. MNMopsagok, pasMep U OCHOBaHWA B3UMaHWA nnatbl 3a npefocTtaB/ieHne ycnyr, KoTopble
®IB/1IA0TCA HEOOXOANUMBbIMU 1 065A3aTeNbHbIMY A/ NpefoCcTaBeHUss MyHULUNANbHOW YCayru,
BKOYaA MHpopMaLMio 0 MeToAMKe pacyeTa pasMepa Takoi nnatbl

MpegoctaBrieHne HeOOXoAUMBIX N 06s3aTesIbHbIX YCNYTr He TpebyeTcs.

2.12. MakcumasibHbIA CPOK OXMAaHMA B oyepeaun npu nogadve 3anpoca o npefoctaBieHumn
MYHUUMNANBHOW yCNyru, yciyru, npeoctaBnsaeMoil opraHm3salnen, yyacteyoLen B
npefoCTaBNeHUN MyHULMNANILHOW YCyr, 1 Npu NosyvyeHnn pesynbTaTta npefocTtaBieHns
Takux ycnyr

2.12.1. Bpems oOXugaHua npu nogadve 3asiB/IEHUA Ha MNOJyYeHUEe MyHULMNaabHOM
ycnyru - He 6osiee 15 MUHYT.

2.12.2. TMpu nonyyeHun pesynbtata nNpefocTaB/ieHUs MYHULUNANLHOW  YCnyru
MakCUMasibHbI/A CPOK OXUAAHUS B OUepean He LOJ/DKEH npeBbiaTb 15 MUHYT.

2.13. CpoK 1 NOpsAoOK perncTpauun 3anpoca 3asBuTtens o npefocTaBNeHnn MyHULMNaIbHON
yCnyrun n ycnyru, npegocTaBisieMoii opraHusaumein, yyacTsytoweli B npegocTaBnieHnm
MYHULMNABHON yCAyrn, B TOM YUC/Ie B 3/1EKTPOHHONW hopme

2.13.1. Mpn nuyHom obpaweHnn B MOPL, B AeHb nojauu 3asB/ieHUSA 3asaABUTENI0
BblgaeTca pacnucka ns AMIC MoL, ¢ pernctpaunoHHbIM HOMEpPOM, MOATBEPXAAKLWMM, 4TO
3asBJ/IeHne OTnpasB/IeHO, 1 AaTON nofayn 3asaBneHus.

2.13.2. lpwn HanpaBneHun 3aaBneHna  nocpepcrtsom  EamHoro  noprtana,
Pecnyb6nvkaHckoro noptana 3asBuTeslb B [eHb Mnojayv 3asBfieHMs nosiydaeT B JIMYHOM
kabvHeTe Pecny6/iMkaHCKOro noptasia W N0  3/1eKTPOHHOM no4yte  yBegoOMJ/IEHNE,
noATBepxXjatllee, 4To 3asB/ieHMe OTNpaB/ieHO, B KOTOPOM YKa3blBalOTCA PerncTpauyoHHbIN
HOMep 1 gaTta nogayn 3asBreHus. o !
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2.13.3. Mpu nuyHom obpaweHun B OpraH B [AeHb Nogayn  3asBfeH
YNO/ITHOMOYEHHbIM [O/DKHOCTHbIM NnuoM OpraHa 3aaBUTesIl0  BblJaeTcsa pacnucka u3s
aBTOMATU3MPOBAHHON MHGOPMALMOHHON CUCTEMbl, NpeAHa3HAYEeHHON AN OKalaHus
rocyapCTBEHHbIX U MYHULMNA/bHbIX YCNYr, C perucTpaumoHHbIM HOMEpPOM, AaToi nojauu
3aAB/IEHUA U NepeyHeM npencTaBeHHbIX LOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHMAM, B KOTOPbIX MPefocTaBNsaeTca MyHuuMnanbHas
ycnyra, K 3any oxugaHva, mectam Ansa 3ano/iIHeHUsa 3anpocoB O NnpeaocTaBneHnn
MYHULMNANbHOM yCnyrn, MHPOPMALNOHHBIM CTEHAAM C 06pa3uamMy UX 3an0sIHEHUSA U
nepeyHem OOKYMEHTOB, HEOOXOAMMbIX A1 NpefoCTaBNeHNs KaxXAoW MyHULUNANbHOM
YCNyru, pasmeLeHno 1 ohopMIEHNI0 BU3YasibHON, TEKCTOBON U My/SibTUMEANAHON
nHbopmaymm o nopsagke nNpefocTaBNeHNs Takoi yciyru, B TOM Ync/ie K o6ecneyvyeHunto
[OCTYNHOCTW AN1A1 UHBa/INA0B yKa3aHHbIX 06BHEKTOB B COOTBETCTBUMU C dpefiepasibHbIM
3aKoHO4AaTeNIbCTBOM U 3aKoHOoAaTeNnbCTBOM Pecny6/simkn TaTtapcTtaH O couuasnbHOl 3awuTe
NHBaINA0B

2.14.1. TpepocTaBfieHNe MyHUUMNANIbHOM YCAYyrM OCYLWEeCTBNAEeTCA B 3[4aHusax W
noMeLLeHnsX, 060pyA0BaHHbIX MPOTMBOMNOXAPHON CUCTEMON M CUCTEMOI MOXapOTyLUEeHUS.

MecTa npuema 3asButeneii 06opyayroTca Heobxoammon mebenbto ansi 0PopmMIeHNS
[OKYMEHTOB, MH(POPMAaLMOHHLIMU CTEHAaMN.

2.14.2. B cooOTBETCTBMM C 3akoHogaTenbLCcTBOM Poccuiickoii  ®degepauymn 0
couMasnibHOM 3awmTe WHBANMAOB B Uensdx 6ecnpenAaTcTBEHHOro AocTyna K  MecTy
npefocTaBfeHns MyHULMNanbHOW ycnyrn obecneyvBaeTcs:

1) oGecneunBaetca  6GecnpenATCTBEHHbIA  OOCTYN  WUHBaMAOB K  MECTy
npefocTaBfeHns  MyHuuuMnasibHOW ycnyrn  (yAOOHbIA  BXOA-BbIXOL B MNOMELLEHUS W
nepemMeLleHne B Ux npepnenax);

2) BuM3yasibHasA, TekcToBas W My/abTuMeauiiHas uvHOpMaunsa o  nopsake
npefocTaBfeHns MyHUUMNANbHOM ycnyrn pasmeltaetca B YAOOHbIX A4, 3asBuTenel
MecTax, B TOM 4yucC/ie C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN MHBaIMAOB;

3) conpoBOXAeHWe WHBa/IMAOB, MWMEWLWNX CTOKMe paccTpoiicTBa (YyHKUUK
3peHns 1 CaMOCTOATENLHOIO NepeaBmKeHns, N okasaHne 1M NnomoLum,

4) BO3MOXHOCTb MOCaAKM B TPaHCMNOPTHOE CPefCTBO W BbiCAAKA U3 HEro, B TOM
yucne ¢ UCNosb3oBaHMEM Kpecna-KoMAaCKu;

5) Hagnexaulee pasmeweHue obopygoBaHWA UM HOcuTenel  MHdopmaumu,
HeobxoauMbIX O/ obecrneyeHnsa 6ecnpensaTCTBEHHOro AocTyna MHBaNuAoB K ycnyram c
Yy4eTOM OrpaHUyYeHUn nX X1U3HeaesaTesIbHOCTY;

6) Ay6nupoBaHMe Heob6XoAUMOW AN WHBa/IMAOB 3BYKOBOW W 3pUTENbHON
nHopmaumn, a Takke Hagnucein, 3HaKOB U MHOW TEKCTOBOW M rpaduyeckoi nHgopmaLmm
3HaKamu, BbINOSIHEHHbIMWU pesibePHO-ToUYeYHbIM WpnUdToM Bpaiing;

7) [L[onyck cypaonepesofuunka v TupnocypaonepeBofumka,;

8) ponyck cobaku-NnpoBOAHUKA MPU HaNMuMM OOKYMeHTa, MOATBepxAalrolero ee
crneunanoHoe o6y4vyeHVe W BblgaBaeMoro no opme v B Mopsigke, KOTOpble YCTaHOB/EHDI
npuvkasom MwuHucTepcTBa Tpyga W couunanbHOW 3awuTbl Poccuidickoin depepauum ot
22.06.2015 Neo 386H «O6 yTBEpPXAEHUM ((OpMbI [AOKYMEHTa, NoATBepXAarowero
crneunanbHoe obyyeHne cobakun-npoBoAHMKA, M MOPSLKa ero Bblgaum».

2.14.3. TpeboBaHua B YacTu obecneyeHus OOCTYNHOCTU ANA WHBa/INLOB OOBLEKTOB, B
KOTOpbIX OCyLleCcTBNAeTCA npefaocTaBfieHMe  MYHUUMNanbHOW  ycnayrn, W CPeAcTs,
MCNOMb3yeMbIX NPV  NPeAoCTaBNEHUN MYHULMNASIbHON  YCNyrn, KOTOpble YKa3aHbl B
;noanyHktax 1 -4  nyHkta 2.14.2. agMWHUCTPaTUBHOIO pernameHTa, npUMEHATCA K
obbekTaM U cpeacTBaMm, BBeAEHHbIM B 3KCh/jyaTauuio WAn npowenwnMm MoAepHusaumio,
peKkoHCTpyKuuio nocne 1 unwona 2016 roga.
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2.15. Moka3zatenu AOCTYNHOCTU M KayecTBa MyHULUMUNANbHOW YCyrn, B TOM YUc/e
KONIN4YeCTBO B3aMMOAENCTBUIA 3asiBUTENSA C AO/DKHOCTHLIMW UL aMK NpU NpeaocTaB/eHnm
MYHULMNANBLHOW YCNYIM 1 UX NPOAO/HKUTENBHOCTb, BO3MOXHOCTb NOMyYeHUs MHpopMauum o
Xofe npefocTaBNeHnss MyHUUUNaNbLHOW yCnyru, B TOM 4Mcne ¢ UCNosib30BaHNEM
NMOPMaLOHHO-KOMMYHUKALMOHHbIX TEXHO/IOTUIN, BO3MOXHOCTb /IM60 HEBO3MOXHOCTb
NONTy4EHNA MYHUUMNASBHOW YCYrn B MHOTOOYHKLMOHAIbHOM LEeHTpe npefocTaB/ieHuns
rocyapCTBEHHbIX U MyHULUMMNA/IbHbIX YCNYr (B TOM 4Yucne B NOSIHOM 06beme), B 1H060M
TeppuTopuasnibHOM nogpasfeneHnn opraHa UCNoIHUTEsIbHO PacnopsgMTeNbHOro opraHa
MECTHOro camoynpasfieHus, No BbI6Opy 3asaBUTENSA (IKCTEPPUTOPUAsbHBIA NPUHLMN),
nocpeAcTBOM 3anpoca O npefocTaBeHUN HECKONbKUX FOCYAapCTBEHHbIX U (Un)
MYHULMNANbHbBIX YCNYT B MHOTODYHKUMOHAIbHbIX LLeHTpax npefoctaBneHuns
rocyfapCTBEHHbIX N MyHULMUNANbHbIX YCNYr, NpeAyCMOTPEHHOro crtartben 15.1
denepanbHOro 3akoHa Ne210-®3 (kOMMNNEKCHbI 3anpoc)

2.15.1. TlMoka3zaTtensAmu [AOCTYMHOCTU NPefoCcTaB/ieHNs  MYHUUMNASIbHON  yCayru
ABNAKOTCA:

pacnosioKeHHOCTb MOMELLEHMS, B KOTOPOM BefeTCs MpueM, Bblhaya LOKYMEHTOB B
30He AOCTYNHOCTN 0OLLECTBEHHOrO TpaHCnopTa,;

Hannyve Heob6XOAMMOro KO/AMYecTBa CneunannucToB, a Takke NoMeLLeHWid, B KOTOPbIX
oCyLLecTBNAETCA Npuem AOKYMEHTOB OT 3asBUTeNel; B .

Hannume uncuyepnbiBawWwein uHoOpMauMm O crnocobax, nopsgke U Cpokax
npenocTaBneHnss MyHULUNANbHON yCiyrn Ha MHOPMaLMOHHbLIX cTeHaax, EguHom noptasne,
Pecny6smkaHckom noprtase, opuumManbHOM caiiTe MyHUUUNasibHOro panoHa;

oKazaHue noMOWM MHBa/Maam B NpeofosieHnn 6apbepoB, MewarLWwmx MoayYeHUo
UMW YCNYT HapaBHe C ApYruMu nuuamu.

2.15.2. MNMokasatenaAmu kayectsa NpefocTaBNeHns MyHUUMNAabHOW YCNyru SAB/AKTCA:

1) cobnogeHne CPoKoB nNpuemMa u pacCMOTPEHUSA AOKYMEHTOB;

2) cobnogeHne cpoka nosyvyeHns pesysibTata MyHULUNanbHO! yenyru,

3) oTcyTcTBME  O06GOCHOBaHHbIX Xa/nob Ha  HapyweHus  aAMUHUCTPaTUBHOIO
pernameHTa, coBeplleHHble paboTHukamu OpraHa;

4) KONMYecTBO B3aMMOAENCTBMIA 3as8ABUTENS C AO/MKHOCTHbIMU nunuamun (6e3 yyeTa
KOHCYyNbTaLnin):

B3aumogelicTBme 3asaButensa ¢ paboTHukamn OpraHa wiv MOL, npu npegoctaBneHun
MYHULUMNANIbHOW YC/yrn OCYLeCTBNAeTCA OAWH pa3 npu npeactaB/ieHun 3asiB/ieHUs Cco
BCEMU HEOOXOAMMbIMU AOKYMEHTamU;

OOWH pa3 B C/lydae HeobXo4MMOCTU MOJyYeHUs pesynbTata npefocTaBneHns
MyHUUMNanbHoi ycnyrn B OpraHe win M®LL B popme ak3emnaspa 3/1eKTPOHHOI0 AOKYMEHTa
Ha ByMaxxHOM HocuTene.

MpoAO/HKNTENIbHOCTL OAHOI0 B3aUMOZAENCTBUA 3asBUTENSA C AO/DKHOCTHbIMU vLaMu
npy NpefoCcTaBNeHUN MyHUUUNANIbHOW YCNyrn He npesbiwaeT 15 MUHYT.

3asaBuTeNlb BNpaBe OLEHWUTb KayecTBO NPefoCTaB/IeHUS MYHUUUMNANbHOW YCNyrn ¢
MOMOLLbID  YCTPOWCTB  MOABMXHOW  pagnoTeniepOHHON  CBSA3W, C  MCMNO/Ib30BAHUEM
Pecny6nnkaHckoro noprtasa, TepMUHasIbHbIX YCTPONCTB.

2.15.3. VHdopmaumnsa o xoae npefocTaB/ieHUs MYHULUNaNbHOW YCNyru MOXeT ObiTb
nonyyeHa 3asiBUTENeM B JIMYHOM kKabuHeTe Ha EguHom noptane, Pecny6/mMKaHCKOM
noptasne, B OpraHe, M®LI.

2.15.4. MNpepaocTaBneHne MyHUUUNANbHOM yCAyrn ocyulectsnasieTcs B ilo6om ML, no
BbIOOpPY 3afABUTEsIA He3aBUCUMMO OT MecTa ero XWUTeNbCTBa WM MecTa (DakTMyeckoro
NPOXMBaHNA (npebbiBaHUA) Ha Tepputopumn Pecny6ivku TartapcrtaH no
3KCTEPPUTOPUASIBHOMY NPUHLMNY.

MyHuLMNanbHaa ycnyra B coctaBe KOMIMJIEKCHOMO 3anpoca He npepocraBnserca>



12

2.16. WHble TpeboBaHMsi, B TOM YUC/IE YYUTbIBAKOLME OCOBEHHOCTU NpeaoCcTaBeHNs
MyHUUMNaIbHOW YCyrn No aKkcTepputopuansHoMy npuHuuny (B criyyae, ecnu
MyHUUMNasIbHas ycryra npefocTaBnsieTcs No aKCTeppUTOprasibHOMY MPUHLMMY) 1
0COGEHHOCTUN NpefoCTaBNEHNS MYHULMNALHOW YCYTn B 3NEKTPOHHOI chopme

2.16.1. Tlpu npepocTaBneHUM MYHUUMNANBHOW YCyrM B 3N1EKTPOHHOW dhopme
3anaBuUTEe b Bnpase:

1) nonyunuTb MHpoOpMauuio O Nopsgke U cpokax NpenocTaB/ieHUs MyHULUNANbHOM
ycnyru, pasmeleHHyo Ha EanHom noptane, Pecny6nnkaHckoMm noprane;

2) nopgatb 3asB/ieHMe O NpefoCTaBAeHUN MYHUUMNANbHOW YCAYyTMh WU UHble
[OKYMEHTbl, HeobxoAumble ANS NpefoCTaB/IeHNs MyHUUMNanbHOW YCNyru, B TOM 4ucne
[OKYMEHTbl U WHJOPMaunio, 3/1EKTPOHHble 06pa3bl KOTOPbIX paHee OblIM 3aBepeHbl B
COOTBETCTBUM C NyHKTOM 7.2 yactm 1 ctaten 16 dPepgepanbHoro 3akoHa N° 210-93, c
ncnonb3oBaHnem PecnybnmkaHCKOro noprana;

3) nonyuutb cCBeAeHWs O XOo4e BbINO/IHEHUS 3asAB/IEHUI O npefocTaBieHnm
MYHULMNAABbHON YCNyrK, NOAaHHbIX B 3/IEKTPOHHON chopme;

4) ocywecTBUTb OLLEHKY KayecTBa NpefocTaB/ieHUss MyHULUNANbHON yCnyru;

5) nonyuntb pes3ynbTaT MpefocTaBNeHUs MyHUUUNanbHOW ycnayrm B chopme
3/1eKTPOHHOIO JOKYMEHTa,;

6) nopatb Xasnoby Ha pelweHne n geinctene (6esgeincteme) OpraHa, a Takke ero
OO/DKHOCTHbIX /AL, MYHULMNANbHbIX CNyXalmx nocpencrsom Pecnyb6/MkaHCKoOro noprana,
noptana genepanbHON rocyaapcTBEHHOW WMH(OPMaUNOHHON CcUcTeMbl, obecneumnBarowei
npouecc gocyaebHoro (BHecygebHOro) obxasnoBaHusa peleHnin n geicteunii (6esgelicTens),
COBEpLUEHHbIX NpU NpefocTaB/eHUN TOCYAAPCTBEHHbLIX U MyHUUUNAbHbLIX YCNYr opraHamu,
npefoCcTaB/AWNAMA  TOCYAAPCTBEHHbIE U MYHUUMNANbHbIE YCNYru, WX [O/HKHOCTHbIMU
nnuamMun, rocyaapcTBeHHbIMU Y MYHULMNANBHBIMU CNyXallnumu.

2.16.2. ®dopmupoBaHue 3afBNEeHUA OCYLLeCTBNAETCA [MOCPEeACTBOM 3anosiHeHus
3NEeKTPOHHOW hopMbl 3asBneHns Ha PecnybnukaHckom noptasie 6e3 Heob6Xxo4uMmocTu
[ONONMHUTE/IbHOM Nofaun 3asBNEeHNS B Kako-nmbo MHoW doopme.

2.16.3. lMpu popMmnpoBaHumM 3asB/eHNsA obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHWUA W COXPaHEHUS 3asAB/IEHUA W WHbIX [OKYMEHTOB,
HeobXxo4NMbIX O4/19 NpefocTaBNeHns yecnyru,

2) BO3MOXHOCTb 3amnoJIHEHUSI HECKOJIbKMMW 3asaABUTENAMW OAHOW  3/1IEKTPOHHOW
dopmbl 3asBfieHUss npu  obpalleHun 3a ycsyramu, npegnosiaraloliMMmn  HanpasneHue
COBMECTHOIO 3asAB/IEHNA HECKONbKMUN 3aABUTENAMNU;

3) BO3MOXHOCTb NeyaT Ha OYyMaXHOM HOCUTeNe KOMWM 3/IEKTPOHHON hopMbl
3aAB/IeHUS;

4) coxpaHeHVe paHee BBeAEHHbIX B 3/IEKTPOHHY (QOpPMY 3asiB/IEHUS 3HAYeHUin B
No60oil MOMEHT MO XefaHWU Mosb3oBaTesid, B TOM 4uC/Ne Mpu BO3HUKHOBEHUU OLUIMGOK
BBOJA W BO3BpaTe 419 NOBTOPHOIO BBOAA 3HAYEHWUI B 3/1EKTPOHHYIO (DOPMY 3asiB/IEHMS;

5) 3anosiHeHWe Nosel 3NeKTPOHHOW hopMbl 3asiBNEHUA A0 Havasna BBOAa CBeAeHWUi
3aaBUTENIEM C UCMNOSb30BaHWEM CBefeHuli, pa3MelweHHbix B ECUWA, un cBegeHuid,
onyb6nukoBaHHbiXx Ha PecnybnukaHckom nopTtase, B 4acTu, Kacalwlencs cBefeHui,
OTCYTCTBYWOLLMX B €AMHONM cUcTeMe nAaeHTUdmKaumm 1 ayTeHTumkaLmm; *

6) BO3MOXHOCTb BEPHYTbCS Ha /11060l M3 3TanoB 3anosIHEHNSA 3N1EKTPOHHOW (hOPMbI
3aaBneHns 6e3 notepu paHee BBELEHHOWN MHOpMauuu;

7) BO3MOXHOCTb AOCTyna 3asBUTENA K paHee NnofaHHbIM UM 3asiB/IEHUAM B TeyeHue
He MeHee O[HOr0 rofa, a Takke 4aCcTUYHO CPOPMUPOBAHHBLIM 3asiBJIEHUAM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anuncb 3asiBUTENEin Ha npuem B M®L, (ganee - 3anucb) ocyllecTBAsSeTCS
nocpefctsoM Pecny6siMkaHCKOro noptasna, TefiedpoHa KOHTakT-ueHTpa MOL.
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3aaBuTeNt0 nNpefocTaBnseTcs BO3MOXHOCTb 3anucu Ha /obble CcBOOOAHbIE ANA
npuema paty u Bpems B npegenax yCTaHOB/IEHHONO B MHOTO(YHKUMOHA/IbHOM LEHTpe
rpacvka npvema

3anucb Ha 3"pepene-Hyw gaTy 3akaHUMBaeTCs 3a CyTKM [0 HaCTynJeHnsa 3TOW AaTbl.

Ona OC)nectBniebus npeaBapuTesibHOM 3anucu nocpefcTtsoM Pecny6ankaHckoro
~CcC*ara 3asBuTeN0 reobxoA4MMO yKasaTb 3anpalivBaemble CUCTEMOW [aHHble, B TOM
~rcre

hamunnio, Uma o0TYeCTBO (NPU HaNUUNN);

HOMep TenewdoHa,

aZlpec 3N1eKTPOHHOI NoYTbl (MO XenaHuw);

Xenaemyw gaty u Bpems npvema.

B cnyyae HecoOTBeTCTBUSA CBefeHMWli, KOTOpble CcoobWwun  3asBuTEeNb  NpU
npeaBapuTeNbHON 3anncu, [AOKyMeHTaM, npeAcTaB/IeHHbIM 3asBUTesieM Mpu  JIMYHOM
npueme, npeasaputesibHas 3anncb aHHynmMpyeTcs.

Mpu ocywecTBNeHUN npeaBapuTesibHOW 3anncu  3asaBuUTeNo  obecneynsBaeTcs
BO3MOXHOCTb pacnevyartatb Tas/IOH-MOATBepxXAeHue. B cnyyae, ecnu 3asaBuTeslb COOOLIMT
aZlpec 3NEeKTPOHHOW MouTbl, Ha YyKa3aHHbIi afpec Takke HanpasnseTcs WHgopmaums o
NoATBEPXAEHUMN MpeaBapuUTesibHON 3anucu c'ykazaHnem gatbl, BPEMEHU U MecTa npuema.

Mpu ocywecTBneHnn NpenBapuTesibHON 3anucn 3asBuTeslb B 06A3aTe/IbHOM nopsigke
NHOpMUPYETCA O TOM, YTO NpeABapuUTe/ibHas 3anucb aHHY/NMPYeTCs B C/lyyae ero HesiBKU
no ucreyeHun 15 MMHYT C HaA3HAYeHHOro BpeMeHn npuvema. *

3asasuTesnib B 1l060e BpeMs BrnpaBe OTka3aTbCHA OT NpeABapuTesibHON 3anucu.

3anpeuaetca TpeboBaTb OT 3asBUTENII COBEPLUEHUS WHbIX [AENCTBUNA, Kpome
NPOXOXAEHUS WNAEHTUPUKaUMN 1 ayTeHTudpukaymm B COOTBETCTBUWM C HOPMATMBHbLIMU
npasoBbIMW akTamu Poccuiickon ®depepaunn, ykasaHua Uenu  npuema, a TaKke
npefocTaBNeHNs CcBefAeHuid, HeobxoguMbIX A8 pacyeTa ANUTENIbHOCTU  BPEMEHHOI0
MHTepBana, KoTopblii He06X0ANMO 3a6pOHMpPOBaTL A/ Npuema.

3. CocTaB, NocneaoBaTe/IbHOCTb M CPOKU BbIMOJTHEHUS afMUHUCTPATUBHbIX
npoueayp, TpeboBaHUs K NOPSAAKY MX BbINOSIHEHUSA, B TOM YMUC/1€ OCOBEHHOCTHU
BbIMOJ/IHEHUSA afMUHUCTPATMUBHbIX NMpoueayp B 3/IEKTPOHHOW pOpMe, a Takxe
OCOBGEHHOCTU BbIMOJIHEHUS aAMUHUCTPATUBHBLIX Npoueayp B MHOTO(YHKLMOHaIbHbIX
LeHTpax

3.1. OnucaHue nocsiegoBaTesibHOCTU AEACTBUIA NpU NpeLocTaB/ieHnn
MYHULMNANBHOW YCNyru oo

3.1.1. MpepocTaBneHne MyHUUMNANbHOW YCNyrn BkAYaeT B cebs  cregytoLl
alMUHUCTPAaTMBHbIE NpoLeaypbl:

1) KOHCYNbTMpPOBaHMe 3asaBUTENS;

2) NPUHATNE U pacCMOTPEHME KOMIJIeKTa AOKYMEHTOB, NpeAcTaB/IeHHbIX 3asBUTENEM;

3) HanpaBneHNne MeXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl, YyyacTBywlne B
npefocTaB/IeHUN MyHULMNANLHOW YCnyru;

4) noAroToBKa pesynbTtara MyHULMNa/IbHON YCNyru;

5) 3aknouyeHne gorosopa

6) Bblgaya (HanpaBneHue) 3asBUTENO pe3yfbTaTa MyHULMNasibHON YCAYru;

7) vcnpaBJ/ieHne TEXHUYECKNX OLIMBOK.

3.2. OKa3aHue KOHCy/bTaunin 3asaBuUTEsI0
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3.2.1. OcHOBaHMeM Hauyasia BbIMOJIHEHUA aAMUHUCTPATUBHOW Mpoueaypbl SABseTcs
obpalieHne 3asaBUTENA NO BOMpocam, CBA3aHHbIM C MNpPefocTaB/IEHUEM MYHULMMNAbHOM
yCnyru.

LOo/mKHOCTAM nuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOIHEHNE
azw. -UCTpaTUBHOWN npouenypbl, ABASETCS:

npu obpauieHnn 3aasutena B MOL, - paboTHUK M®LL:

npu obpalleHun 3aaButens B OpraH - cekpeTapb Vcnoskoma (ganee - 4O/MKHOCTHOE
rMu3. OTBETCTBEHHOE 3a KOHCY/IbTMPOBAaHMUE).

3.2.2. 3asBuTenb BNpaBe 06paTUTbLCA 3a KOHCyNbTauuvel O nopsgke W Ccpokax
npefocTaBNeHns MyHuuunasibHOW ycnyrm B MOL, nMYHO 1 no TenedOHy W 3NEKTPOHHO
nouTe.

Pa6oTHMK M®L, KOHCynbTUpYeT 3asaABuTeNs, B TOM u4ucae Mo coctasy, hopme
npeacTaBsieMON [OKYMEHTauunm wn ApyruM Bonpocam Ans MNOSYYEHUS MyHULMNasIbHOWN
YCnyru.

3aaBuTENIb MOXET  NOoNy4uTb  MHOpMauUd O MOopsfdke  npefocTaB/ieHUs
MYHULMNANLHON ycnyrn Ha odmumansHoM cainte MOL, http://mfcl6.tatarstan.ru.

ALMUHUCTpPaTUBHbIE  Mpoueaypbl,  YyCTaHaBNMBaeMble  HACTOALMM MYHKTOM,
BbIMOMHAKTCA B IeHb 0bpalleHnsa 3asaBuTerne.

PesynbtartaMmn BbINO/IHEHUA aAMWUHUCTPATUBHBLIX NpoLeayp ABMATCA: KOHCYyNbTauus
no cocTasy, hopme npeAcTaB/ssEMO AOKYMeHTauuuM u ApyrumM BONpocam, Heo6XOoAUMbIM
AN NONyYeHUss MyHULMNASIbHOR YCyru. *

3.2.3. 3aaBuTenib Bnpaee obpatntbca B OpraH no tenedoHy 1 3/1IEKTPOHHOI noute, a
TakkKe NoayyYnTb KOHCyNbTauuio Ha Pecnyb6nvkaHCKOM noptasie, cante OpraHa o nopsigke v
cpokax npefoCTaBfeHUs MyHUUMNasibHOW ycnyrn, B TOM u4uc/ne no cocTtasy, ¢opme
npeactaBfisieMoi AOKyMeHTauuu W ApyrMm  BOMpocam /1 MoJydYeHUs MyHuumnanbHOW
ycnyru.

[JOo/MKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCY/IbTMpOBaHWe MHAOPMUPYET 3afaBUTENSA
B COOTBETCTBUN C TpeboBaHMAMN nyHkTa 1.3.4 afMUHUCTPATMBHOIO persiameHTa.

ALMVHUCTpPaATUBHbIE  Mpoueaypbl,  ycTaHaB/MBaeMble  HaCTOALWWUM MYHKTOM,
BbINOJIHAKTCA B Te4yeHne Tpex pabounx gHein co AHA NocTynneHns obpalleHus.

Pe3synbTtaramu BbINOJIHEHUA aAMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: KOHCY/bTauuu
no cocTtasy, hopMe MnpeacTaBNsAeMOn AOKyMeHTauum u gpyrum Bornpocam, HeobxoguMbiM
, 8191 IONTYHEeHUSA MYHUUUNANbHOW YCNyri.

3.3. puHATME N pacCMOTPEeHne KoOMM/ieKkTa AOKYMEHTOB,
npeacTaB/ieHHbLIX 3adaBUTENEM

3.3.1. MNpuem [OKYMEHTOB A1 NPefoCTaBNeHUs MyHUUUNaNbLHOW ycnyrn yepe3 ML,
nnn ypganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agasutenb (npeactaBuTesnb 3asaBuUTeniss) obpawaetrca B MLl ¢ 3anpocom o
npefocTaB/ieHUM MyHUUMNANbLHOW yCcnyrm n npeactaBnsieT AOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5 aAMWUHUCTPATUBHOIO periameHTa.

3.3.1.2. Pa6boTHUK M®Ll, Beaywnii npuem 3asB/eHWIA:

onpegenseT npeameT obpalleHus;

YAOCTOBEpPSAET /IMYHOCTL 3asABUTENS,

NPOBOAUT MPOBEPKY MOIHOMOUMNIA NiMLa, NOAAKWEro JOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUA LOKYMEHTOB TpeboBaHUAM, YKa3aHHbIM B MyHKTe
2.5 aiAMUHUCTPATNUBHOIO persaMeHTa,

3anosiHAeT 3/IeKTPOHHY0 dhopmy 3aasrieHna B AUC MoL;

npu npegocTaBNeHN AOKYMEHTOB, YKas3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HocuTesie, OCYLWEeCTB/ISEeT CKaHWpOBaHMWe npeAcTaB/IeHHbIX
OOKYMEHTOB,;
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pacrneyatbiBaeT 3aasneHne ns ANC ML
nepepaet 3afaBUTE/II0 HA NPOBEPKY M NoAnucaHue:
nocne noAnucaHua ckaHupyet nognucaHHoe 3aassieHne B AVIC MoLl.
3arpyxaeTt B AIC M®L, nokymeHTbl, NpeAcTaBfieHHble B 3/1€KTPOHHON hopme Wam
are>'TpoHHbe 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hopMUpyeT 3/IEKTPOHHOE Aero;
BO3BOAaLlaeT NoAnMcaHHOe 3asaB/IeHNe U OpUrMHasibl BYMaXHbIX LOKYMEHTOB;
BblAaeT 3aABUTE/NI0 pPacnucky B npueme AOKYMEHTOB.
ALMUHUCTpPaATUBHbIE  Mpoueaypbl,  yCTaHaB/MBaeMmble HacToALMM MYHKTOM,
BbIMO/HAIOTCA B AeHb 06palleHns 3asaBuUTeNs.
PesynbTataMmy BbINOSIHEHUA aAMWUHUCTPATUBHbBIX Mpoueayp SAB/AOTCA: TOTOBOE K
oTrnpaske 3asB/IEHME N NakKeT JOKYMEHTOB.
3.3.1.3. PaboTHMk M®Ll HanpaBnsieT nakeT AOKYMEHTOB, MPUHATLIX OT 3asaBUTENS
OpraH B 3/1EKTPOHHONM (hopMe (B cOCTaBe MakeTOB 3/1EKTPOHHbLIX AeN) B TeyeHue OAHOro
paboyero AHA CO AHA obpalleHus 3asaBUTENsA B CTPYKTYpHOe noapasgeneHune MoLl.
PesynbTtataMmn BbINO/IHEHNA aAMWUHUCTPATUBHBLIX NpoUeayp ABMAKTCA: 3asaBneHne u
nakeT OOKYMEHTOB (3/1eKTPOHHOEe ferio), Hanpas/fieHHble B OpraH, NocpeacTBOM CUCTEMbI
3/1EKTPOHHOIO B3auMOAEeNcTBus. .
3.3.2. Tlpvem [OKYMEHTOB AN NpPefoCTaB/IeHUs  MYHUUMMANbHOW ycnyrm B
3N1EKTPOHHON (hopme yepes PecnybnunkaHckuii nopTaun.
3.3.2.1. 3aaBuTenb ANA nogayn 3asiBNieHVMss B 3/1EKTPOHHOW (hopme BbINONHAET
cnepywouwme aencTeus: *
BbINOJIHAET aBTOpM3aUMIO;
OTKpbIBAET (DOPMY 3/IEKTPOHHOIO 3asBNEeHUS;
3anonHaeT YopMy 3/IEKTPOHHOIO 3afBIEHUA, BKIHOYAKOLWY0 CBeAeHUs, HeobxoanMble
,W 06A3aTeNbHble 418 NpefoCcTaB/eHUss MyHULUNaIbHON YCNyru;
npukpennseT [AOKYMEHTbl B 3/IEKTPOHHOW opmMe WM  3M1eKTPOHHble 06pasbl
OOKYMEHTOB K OpMe 3/IeEKTPOHHOr0O 3asaBneHnsa (Npu HeobxoamMmMocTn);
noatTeepxaaeTr (akT O3HaKOM/JEHMA W cornacus € YCNoBuUAMW U NOPSAAKOM
npefocTaB/ieHUss  MyHUUUNANbHOW yCNyrM B 3/IeKTPOHHOW hopme  (ycTaHasnmsaeT
COOTBETCTBYHOLLYIO OTMETKY O corfiacum B popme 31eKTPOHHOro 3asB/1EHNSA);
noaTesepxaaer [OCTOBEPHOCTb COOOLLEHHbIX cBefeHuni (yctaHaBnueaet
COOTBETCTBYHLLYI OTMETKY B (popMe 3/1EKTPOHHOIO 3asBNEHUS);
oTnpasBnseT 3ano/IHeHHOE 3/1IeKTPOHHOEe 3asB/ieHne (HaxmmaeT COOTBETCTBYHOLLYIO
KHOMKY B DOpMe 3/1eKTPOHHOr0 3asB/IeHUSA);
3N1EeKTPOHHOEe 3asiB/ieHVe MOAMNUCLIBAETCA B COOTBETCTBUM C TpeboBaHWAMU MyHKTa
2.5.3 agMUHUCTPATMUBHOIO pernameHTa,;
nonyvyaet ysefloMmsieHne 06 oTnpaBKe 3/1eKTPOHHOIO 3asBeHuUS.
dopmaTHO-/10rnyeckass npoBepka CHOPMUPOBAHHOIO 3asBMIEHUSA OCYLLEeCTBASAETCA
nocsie 3anosiHeHns 3asBUTENEeM KaXoro u3 nosneil 3N1eKTPOHHON hopmbl 3asBneHus. Mpu
BbISIBNIEHUN HEKOPPEKTHO 3arno/IHEHHOrO MONSA 3M1EKTPOHHOW (DOpMbl 3asBNEeHUA 3asaBUTENb
' yBEJOM/ISETCA O XapakTepe BbISIB/IEHHON OWNOKA 1 nopsgke ee ycTpaHeHWss nocpefcTBOM
NHJOPMALMOHHOIO COObLLEHNA HENOCPEeACTBEHHO B 3/IEKTPOHHOW (hopMe 3asiB/IEHUSA.
ALMUHUCTpaTUBHbIE  Mpouedypbl,  yCTaHaB/IMBaeMmble HacToALMM MYyHKTOM,
BbIMO/IHAIOTCA B leHb 0b6palleHnsa 3aaBuUTens.
PesynbtataMn BbINOMIHEHUA agMUHUCTPATUBHbLIX Mpouesyp ABNAKTCA: 3NEKTPOHHOoe
Aeno, HanpassieHHoe B OpraH NocpeAcTBOM CUCTEMbl 3/IEKTPOHHOIO B3aMMOLEeNCTBUSA.
3.3.3. PaccmoTpeHne Komnnekrta AoKyMeHToB OpraHom.
3.3.3.1. OcHOBaHMeM Havana BbINO/IHEHNA aAMUHUCTPATUBHOM Npouenypbl ABMsSeTcs
NocTynfieHne 3asaB/ieHUSs W  WUHbIX [OKYMEHTOB, HeobXxoAuMbIX ANA npefocTaB/ieHns
MYHULMNANBLHON YyCnyru.
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LJO/MKHOCTHBLIM nvuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJIHEHNE
aZMMHUCTPaATMBHOW Mpoueaypbl ABNSETCS cekpeTapb Vicnonkoma “~ganes - AO0/MHKHOCTHOE
jvuo C~33 CTBEHHOE 3a NnpuemM AOKYMEHTOB):

3.3.3 2 [o/mKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNpUeM [LOKYMEHTOB, B CJlyus

coca_>e- .*q 3aABUTeNsA C 3asB/ieHnemM B OpraH:

onoegensiet npegMmeT obpalleHus:

ycTaHaBNMBaeT JINYHOCTb 3asABUTENA:

NPOBOAUT NMPOBEPKY MOSIHOMOYMI fivua, Nojatolero JOKYMeEHTbI;

NPoOBOAMUT MPOBEPKY COOTBETCTBUA LOKYMEHTOB TpebOoBaHWAM, yKa3aHHbIM B MyHKTE
2.5 aAMUMHUCTPaTMBHOIO  perfiameHTa, nMNpPOBEpPKY COOTBETCTBUA  MpefcTaB/IeHHbIX
[OKYMEHTOB YCTaHOB/IEHHbIM TpeboBaHuAM (Hagnexawee oopMaeHne KONuii AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTax NoAYUCTOK, NPUMNUCOK, 3a4EePKHYTbIX C/I0B N UHbIX HE-OroBOPE'HHbIX
ncnpasneHunin);

3anonHaer 3N1EKTPOHHYIO dopmy 3aaB/ieHns B aBTOMaTn3npoBaHHOW
NHOPMALMOHHON cucTeme, npefHasHa4YeHHOW [ANA  Okas3aHWsA TroCyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

npu npefocTaB/ieHUN [OKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWUHUCTPATMBHOIO
pernameHTa Ha OyMaXHOM HoOcUTeNne, OCYLLeCTB/ISeT CKaHMpOBaHue npeacTaB/ieHHbIX
[LOKYMEHTOB;

pacnedyartbiBaeT 3asiB/IEHME;

nepefaet 3adaBUTE/0 HA NPOBEPKY M NoanucaHue,;

nocne noAnucaHua CKaHupyeTt noanucaHHoe 3asiB/ieHne;

3arpyxaet B aBTOMATU3WPOBAHHYK WHMOPMAaLMOHHY0 CUCTEMY, MpenHasHauyeHHYH
AN 0KasaHuA roCyAapCTBEHHbIX U MYHUUMNAbHbLIX YCYr OOKYMEHTbl, npefcTaB/ieHHble B
3N1EKTPOHHOW (hopme unn 3NEeKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbIX AOKYMEHTOB, hopmupyeT
3/N1eKTPOHHOE A€eno;

BO3BpallaeT noAnvcaHHoe 3asAB/fieHMe W  opurMHasbl  OGYMaXHbIX [AOKYMEHTOB
3aABUTESIO;

BblAaeT 3aABUTESI0 Pacnucky B Npueme AOKYMEHTOB.

B cnyyae Hanuums OCHOBaHWii oA 0TKasa B NpuemMe fOKYMEHTOB AO/HKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a Npuem [O0KYMEHTOB, yBeAOM/SAET 3aABUTENA O HA/IMUMM NPenATCTBUIA A1
npuema 3asBfieHUs U1 BO3BpallaeT €My [OKYMEeHTbl C OObSCHEHWEM cogepXaHus
BbISIBMIEHHbIX OCHOBaHWI 4115 0TKasa B Npueme AOKYMEHTOB.

3.3.3.3. JOMKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNpuemM [OOKYMEHTOB,
NOCTYN/IEHNA AOKYMEHTOB Ha pacCMOTPEHUE:

npucesamBaeT 3asiB/IEHNI0O HOMep B COOTBETCTBUM C HOMEHKNATYypoOlh nOen u craTyc
«[lpoBepka AOKYMEHTOBY;

n3yyaeT MOCTYNMBLUME 3/IEKTPOHHbIE Aefia, B TOM 4Yuc/e NPUIoXKEHHble 3asBUTesieM
[OKYMEHTbI B 3/IEKTPOHHOW (popMe U 3/IEKTPOHHbIE 06pa3bl JOKYMEHTOB;

nposepsieT KOMM/IEKTHOCTb, YATAEMOCTb 3/1IEKTPOHHbIX 06pa30B AOKYMEHTOB;

npoeepsieT CO6GMOAEHNe YCMoBUIA  AENCTBUTENIbHOCTU  3/IEKTPOHHONM  noAgnucwy,
nocpeAcTtsoM obpalleHnsa Kk EguHomy noptany (B cnyyae, ecnv 3asBuTtenieM npencraB/ieHbl
9N1EKTPOHHbIE [OKYMEHTbI, MNOAMUCAHHbIE YCWIEHHON KBaNMULUPOBAHHOW -3/1EKTPOHHON
NoAMNUCHIO).

Mpy HanuuMM OCHOBAHW, NPeAyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPaTUBHOIO
pernameHTa, nogrotaBnAMBaeT TMPOEKT peweHnsas o6 oTkasze B npuemMe [OKYMEHTOB,
Heo6Xo4MMbIX ANA NpefocTaBNeHNa MyHULUNANbLHON yCnyru.

B cnyyae, ecnnm B pe3ynbTate MNpPOBEPKM  YCUIEHHOW  KBa/IM(PULMPOBAHHOM
39N1EeKTPOHHOW MNOAMUCKU BbISABNIEHO HECOONI04EeHNEe YC/0BUI ee LeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase LO/DKEH cofepxaTb MyHKTbl cTaTtbk 11 depepanbHOro 3akoHa Ne 63-93,
KOTOpble MOC/Y>XW/IN OCHOBaHWew AN1A ero NpUHATUSA.

noc.
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MpoekT peweHus 06 oOTKaze B nNpuUeMe [OKYMEHTOB, HeO0O6Xo4MMbIX AN
npefoCcTaBfeHNa MyHUUMNANbHOW YCNyrn, € ykasaHuem npuyunMH oTkasa (B cnyyae ecnu
OCHOBaHuWsA [/ OTKa3a B Mpuveme [OKYMEHTOB, HeobXxoAuMbIX O MpefocTaBneHus
MYHULUMNANBbHOM YCAYrh, CBSA3aHbl C HapyLleHWEM YCTaHOBJ/IEHHbIX TPeOGOBaHUI K TakUM
[OKyMeHTaMm, OCHOBaHuA [ANA oTkasa B [MpuemMe [OKYMEHTOB [OJIXHbl CcofepxaTb
MHOpMaUMI0 O HaMMEHOBaHMM [OOKYMEHTOB (MHGOpMauuu, CBEAEHWUI ), KOTOpble He
npeacraBfieHbl, cofjepxaTr HefOoCTOBepHble U1 (M1M) NPOTMBOPEYMBbIE  CBeAeHus,
ohopM/IEHbI C HapyLUEeHWEM YCTaHOB/IEHHbIX TPpeb6oBaHNi), HanpaBnseTcs Ha corfiacoBaHue
B YCTaHOB/IEHHOM MNOpsAKe NOCPenCTBOM CUCTEMbl 3/IEKTPOHHOIO AOKYMeHToob6opoTa.

CornacosaHue npoekta pelleHus o6 oTkase B npuemMe LOKYMEHTOB, HEOob6X0oAUMbIX
AN npefocTaBfeHUs  MyHUUMMNanbHOW  ycnyru,  OCyWecTBAsieTca B MOpsAKe,
npefycMOTPEHHOM MyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCyTCTBMSI OCHOBaHWii AN OTkasa B nNpuemMe  [AOKYMEHTOB,
npefycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, AO/HKHOCTHOE /uuo,
OTBETCTBEHHOE 3a npuemM [OOKYMEHTOB, B TeyeHWe OfHOro paboyero [HA CO [HA
NOCTYN/NIeHUA 3asfiBNeHUs, HanpasiseT 3asdABUTesN0, YKa3aHHbIM B 3asiB/IEHUU CMNOCOOOM,
yBeAOM/IEHNE O TMOCTYN/IeHUM 3asBEHUs, cofepXxallee BXOAAWMUA pPerncTpaunoHHbIi
HOMep 3asaABNeHus, [[aTty noJsiydyeHns 3asB/IEHUS, [MepevYeHb HauMeHOoBaHWin (oaiinos,
npeacTaB/iEHHbIX K HEMY AOKYMEHTOB, AaTy NosyvyeHus pesysbTata MyHULMNanbHOM YCAyru.

3.3.3.4. VcnonHeHve npouenyp, YyKasaHHbIXx B nyHktax 3.3:3.1, 3.3.3.3
aAMVHUCTPaTUBHOIO pernameHTa, npu HannMunm TeXHU4YeCcKomn BO3MOXHOCTH
OCYLLLECTBNAETCA B aBTOMATUYECKOM pexuMe C WCNoMb30BaHMEM aBTOMaTU3UPOBAaHHOWN
NH(POPMALMOHHOM  CUCTEMbI, MpeAHa3Ha4YeHHON [N1A  OKa3aHus T[OCY[AaPCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3.3.3.5.  AgMuHuUCTpaTMBHbIE TMpouefypbl, YycTaHaB/MBaemMble NyHKTOM  3.3.3
aiIMUHUCTPATUBHOIO periamMeHTa, BbINOJIHAKTCA B TeyeHue OfHOro paboyero OHA CO AHA
NOCTYN/IEHNA 3aAB/IEHUS Ha PacCMOTPEHUE.

Pe3ynbTatamu BbINONHEHUS aAMWUHUCTPATMBHbLIX NpoLeayp SABAAKTCA: MPUHATLIA Ha
paccMOTpeHUe KOMMMEKT [AOKYMEHTOB WM MNPOEKT pelleHnsa 06 oTkase B Mnpueme
[OKYMEHTOB, HEe0bXo4MMbIX /19 NpefocTaB/IeHUss MyHULMNASIbHON YCAYTN.

3.4. HanpaBneHne mMeXxBeAOMCTBEHHbIX 3aMpoOCOB B OpraHbl, y4acTByloL e B
npefocTaBNeHN MyHULMNANBHOW YyCnyru

3.4.1. OcHoOBaHVMEeM Hauasia BbINO/IHEHNSA aAMMHUCTPATMBHOW npoueaypbl siBAsiaTca
noslyyeHne [AO/HKHOCTHbIM  NUUOM  (PaBOTHMKOM), YMO/IHOMOYEHHbIM Ha  BbIMOJIHEHNE
aAMWHNCTPATMBHON npoueaypbl, OT AO/HDKHOCTHOro svua (paboTHUKA), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHATLIX OT 3adABUTENA OKYMEHTOB.

LO/MKHOCTHBIM nmuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJIHEHNE
aZAMMHUCTPaTMBHOW Mpoueaypbl, SBASETCA cekpeTapb lcnonkoma (ganee - AO/MKHOCTHOE
NNUO, OTBETCTBEHHOE 3a HanpaB/ieHWe MeXBeLOMCTBEHHbIX 3arnpocoB).

3.4.2. [ONXHOCTHOE /MU0, OTBETCTBEHHOE 3a Hanpas/ieHne MeXBeOOMCTBEHHbIX
3anpocoB, dopMuMpyeT W HanpaBnsieT B 3/IEKTPOHHOM (hopMe MocpencTBOM CUCTEMbI
MeXBeJOMCTBEHHOIO 3/1IEKTPOHHOIO  B3auMMOAeWCcTBuA (Npy  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTM - MHbIMW cnocobamu) 3anpocbl O NpefocTaB/ieHUN LOKYMEHTOB U CBeLEeHWUMN,
npefycMOTPEHHbIX NMYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATMBHbIE  MNpoueaypbl,  yCTaHaB/IMBAaeMble  HACTOSAWMM  MYHKTOM,
BbINOJIHAKTCA B A€Hb NPUHATUS 3asB/IEHUSI HA PAaCCMOTPEHME.
PesynbTatamu BbINO/THEHNS aAMVHUCTPATUBHbIX npoueayp ABNAOTCA:

HanpaBJ/ieHHble B OpraHbl B/acTn u (Wv) nogseflOMCTBEHHbIE OpraHam B/iacTu opraHusauum
3anpochl. - o« "
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3.4.3. CneunanncTtbl NOCTABLUWMKOB [aHHbLIX HA OCHOBaHMW 3anpocOB MNOCTYMUBLLNX
yepes CuUCTeMYy MeXBeLOMCTBEHHOIO 3/IEKTPOHHOIO B3auMMOLENCTBUA, MNpPefocTaBNAlT
3anpaluvBaemMble AOKYMeHTbl (MHpopMauuio) uin HanpasisaoT yBeAOMNeHUs 06 OTCYTCTBUM
JOKyMeHTa W (Wav) uHdopmaLun, HeobXxoAauMbIX AN NpefoCTaBNeHUs MyHULUNaibHOWM
ycnyrn (nanee - ysefiomsieHne 06 otkase).

AQMUHUCTpPaTUBHbIE  NpoLefypbl, YyCTaHaB/IMBaeMble  HACTOAWMM  MYHKTOM,
BbINO/IHAKTCA B TeYEHMe MATU AHel CO AHA MOCTYNAEeHUs MeXBeLOMCTBEHHOro 3anpoca B
opraH wnvM opraHusauumio, npepocrasnAlLmMe AOKYMEHT U MHOPMALMIO, €CNU UHbIe CPOKU
NOATOTOBKM W Hanpas/ieHUs OTBeTa Ha MEeXBEAOMCTBEHHbI 3anpoc He YCTaHOB/EHbI
dhepepasibHbIMU 3aKOHaMuX, NpaBoBbIMU akTamu [NpaBuTenbcTBa Poccuiickoit ®epepaunn u
NPUHATLIMW B COOTBETCTBUM C (oefiepasibHbIMU  3aKOHaAMW HOPMaTUBHbIMU npaBOanvm
akTamn Pecny6nukn TatapcTaH. -

Pe3ynbtataMmy BbINOSIHEHUA a4MUHUCTPATUBHbLIX Mpouesyp SABAKTCA: LOKYMEHThI
(cBepeHus), Heobxoaumble AN NPefOCTaB/IeHUs  MyHUUMNanbHOW  ycnyru, nbo
yBefom/sieHne 06 OTKase, Hanpas/fieHHble [AO/DKHOCTHOMY /uuy, OTBETCTBEHHOMY 3a
Hanpas/ieHne MeXBeLOMCTBEHHbIX 3arnpoCcoB.

3.4.4. [OONXHOCTHOE /MU0, OTBETCTBEHHOE 3a Hanpas/ieHWe MeXBeOOMCTBEHHbIX
3anpocos: *

nonydyaet 3anpallMBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOI0 3/1eKTPOHHOIO
B3aMMOAEeNCTBUSA  [LOKYMEHTbl  (CBefeHus), Heob6xoguMmble  ANnA  nNpefocTaB/ieHUs
MYHULMNaNbHOW ycnyrn, nmbo ysefomMieHne 06 oTkase npu OTCYTCTBMM [AOKyMeHTa u (Mun)
NHpopmauuu;

Npu Ha/MYMM OCHOBAHWA, NPEefyCMOTPEHHbIX MYyHKTOM 2.7.1 aAMWHUCTPaTUBHOrO
pernameHTa, noarotaBnAMBaeT [MPOEKT pelweHns o6 oTkase B nNpuvemMe [OKYMEHTOB,
Heob6XxoANMbIX AN NpefoCTaBNeHNs MyHULUNANbHOW YCNyri.

MpoekT peweHns 06 oOTKkaze B MpuemMe [OKYMEHTOB, HeoO6XoAWMbIX AONA
npefocTaBfeHns MyHULMNasIbHOW YCNyrn, € ykasaHuem npuumH oTkasa (B crnyvae, .eciu
OCHOBaHWA 71 OTKasa B Mpuveme [AOKYMEHTOB, HeOob6XoAuMbIX AN npefocTaBeHuns
MYHULUMNANbHOW YCAYrK, CBA3aHbl C HapylleHUWeM YCTaHOBJIEHHbIX TPe6OBaHUI K TakuMm
[OKyMeHTaM, OCHOBaHuWA [/ O0TKa3a B TMpvemMe [OOKYMEHTOB [OJ/DKHbl cofepxartb
NHOpMaUMI0 O HaMMEHOBaHMM [AOKYMEHTOB (MHGOpMauun, CBEAEHWUI), KOTOpble He
npencrasneHbl, cofepxar HefoCTOBepHble UM (M1M) NPOTUBOPEYMBbLIE  CBeLeHus,
ohopM/ieHbI C HapyLIEeHWEM YCTaHOB/IEHHbIX TpeboBaHuii), HanpaBnseTca Ha corfiacoBaHue
B YCTAHOBJ/IEHHOM MOpsAKe NocpenCcTBOM CUCTEMbl 3/IEKTPOHHOIO AOKYMeEHTOO060poTa.

CornacoBaHve npoekta pelleHUs 06 oTkase B npueme [OKYMEHTOB, HeOb6XO0AMMbIX
ONA  npefocTaBfieHNA  MyHUUMNANIbHOW  ycnyru,  OCyWecTBNseTcA B MOpsfKe,
npesycMOTPEeHHOM NMyHKTOM 3.5.3 aAMWUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaTUBHbIE  Mpouedypbl,  yCTaHaB/MBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOJIHATCA B leHb MOJIyYeHUss CBeLEeHU NO MeXxBeLOMCTBEHHbIM 3anpocam.

PesynbtataMmy BbINOSIHEHUA aAMUHUCTPATUBHBIX MNpouesyp SABAAITCA: AOKYMEHTbI
(cBegeHuns), HeobxoanMble ONA NpefocTaB/ieHUss MYHULMNANbHOW YCyrn, MPOeKT peLleHns
06 OTKase B Mpuveme [AOKYMEHTOB, HeOoOXOAMMbIX O/11 NpefoCTaB/IeHNA MYHULUNASIbHOM
YCNYIu. e - "

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 a,EI,Ml/IHI/ICTpaTI/IBHOFO
pernameHTa, Mpu Ha/IMynMM TEXHUYECKON BO3MOXHOCTU OCYLLECTB/ISAIETCA B aBTOMAaTUYECKOM
pexuMme C  UCMNONb30BaHMeM  aBTOMATU3NPOBAHHOW  MHAOPMALUMOHHOW  CUCTEMbI,
npefHasHa4YeHHON AN15 oKa3aHWsA rocyapCTBEHHbIX YU MyHULMUNAbHBIX YCNYr, B TOM 4uC/ie C
MOMEHTa perucTpauum 3asBfeHUuss B COOTBETCTBUW C MNYHKTOM 2.13 aAMUHUCTPaATUBHOIO
pernameHTa.

3.4.6. MakcMMasbHbIl CPOK BbIMOSTHEHUSA aAMUHUCTPATUBHBIX NPoLeayp, YKa3aHHbIX B
nyHkTe 3.4 aiMUHUCTPATMUBHOIO perriameHTa, cocTaBnseT NATb paboymnx gHe.



19
3.5. MopgroToBka pesynbTara MyHUUMNAbHOW YCAyrn

3.5.1. OcHOBaHMeM Hayasia BbINO/IHEHUS A4MWUHUCTPATUBHOI MNpoueaypbl SIBASETCA
NoCTynseHune oT O01XHOCTHOrO nvua, OTBETCTBEHHOIO 3a AHanpaB/ieHue
MeXBeAOMCTBEHHbIX 3anpocos. [OKYMEHTOB (cBepgeHnin), HeobXxoANMbIX ons
r,cenocTaB/ieHN MYHULMNAIbHOW YCAYT.

[O/MKHOCTHBIM ~ INLOM,  OTBETCTBEHHbIM 3@  BbINOSIHEHWE  Aa4MWUHUCTPATUBHOWN
npouve-/pb ABNAETCA cekpeTapb Mcnonkoma (ganee - AO/KHOCTHOE /IULO, OTBETCTBEHHOE
3a NOArOTOBKY pe3y/sbTata NpefocTaBAeHNs MyHUUMNANbHON yCnyrin).

3.5.2. JO/MKHOCTHOE  Nunuo, OTBETCTBEHHOE 3a  NOAIOTOBKY  pesynbraTta
npeaocTaBeHNss MyHULMNAIbHOW YCAYTn:

paccmaTpuBaeT COPMMUPOBAHHbLIA  KOMMNIEKT [AOKYMEHTOB, He0OXoAuMbIX [ANs
npeaocTaBeHN MyHULMNAIbHOW YCAYTu;

Npu BbISIB/IEHUN OCHOBaHWIn AN1s OTKasa B NpefocTaBAeHUN MYHULMNASIbHON yCnyru,
yKa3aHHbIX B nNyHKTe 2.8.2 aAMWHUCTPaTUBHOIO pernameHTa, noArotaBnvMBaeT MNPOEKT
peleHnsa 06 oTkase B NpefocTaB/ieHUM MYHULMNAIbLHON YCAYIW;

B C/lyyae OTCYTCTBUS OCHOBaHWA AN1s OTKasa B NpefoCTaB/eHUM MYHULMNaSIbHOWN
ycnyrn, npefycMOTPEHHbIX MNYHKTOM 2.8.2* agMUHUCTPATUBHOIO pernamMeHTa, Mo utoram
pPacCMOTPEHNSA OOKYMEHTOB, HEOOXOAMMbIX A1 NPefoCcTaBfeHUS MyHUUUNASbHOW YCyru,
noArotaBnMBaeT TMPOEKT pacnopsXXeHuss Mo OMOPMIEHUID [AOKYMEHTOB- U' odopmnser
pacnopsxeHue, *

HanpaBnaeT NOAroTOBJ/IEHHbIE NPOEKTbI pesynbTata npepocTtas/ieHns
MYHULMMNANbHOW YC/IyTM Ha cornacoBaHMe B YCTAQHOB/IEHHOM MNOpPSiAKe MNOCPeACcTBOM
CUCTEeMbI 3/IEKTPOHHOIO AOKYMeHToob6opoTa.

AOMUHUCTPATUBHbLIE  MpoLeaypsbl, yCcTaHaB/IMBaeMble HacToALWMM NYHKTOM,
BbINO/IHAKTCA B TeuyeHMe [fABYyX paboumx [AHeli C MOMEeHTa MOCTYyn/ieHMs OTBETOB Ha
MeXBeJOMCTBEHHbIE 3anpochl.

PesynbtatamMmn BbINOSIHEHUA aAMUHUCTPATUBHBLIX MPOLenyp SABNAKTCA: MNPOEKThI,
HanpaBs/ieHHble Ha cornacoBaHue.

3.5.3. CornacoBaHne ¥ nognucaHve npoekTa pes3ynbTara npefocTasB/ieHns
MyHMUMNANbHOMW ycnyrn (ganee - NPOeKTbl [AOKYMEHTOB) OCYyLLeCTBASETCS rnaBoW
cenbCcKoro nocenenus (ganee - Pykosogutens OpraHa).

MoAroToB/ieHHbIE MPOEKTbl LOKYMEHTOB, WMMeKLMne 3ameyaHus, BO3BpalalTcsa Ha
[opaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/nbTara MYHUUUNanbHOW YCAyru.
Mocne ycTpaHeHWs 3aMeyaHuili MpoeKkTbl [OKYMEHTOB MOBTOPHO nepegakwTcs -.4ns
cornacoBsaHus 1 nognucaHus.

PykoBogutens OpraHa npu pacCMOTPEHUU TMPOEKTOB [AOKYMEHTOB MNpoBepseT
cobnogeHe afMUHUCTPATMBHOIO persiameHTa AO/MDKHOCTHbIMU ninuamy OpraHa B 4acTu
CPOKOB BbINOJIHEHNA aAMUHUCTPATUBHbLIX npoueayp, WX nocnegoBaTtesibHOCTU W MOMHOTHI,
HanMuusa  cornacoBaHUM  YNOSTHOMOYEHHbIX  AO/DKHOCTHbIX nuy,  OpraHa B cucTeme
3/1EKTPOHHOI0 AOKyMeHToo6opoTa.

B cnyyae BbIsiB/ieHUs HapyLlleHWA B YaCTU CPOKOB BbINOJIHEHUA afMWUHUCTPATUBHbBIX
npoueayp, ux rnocnepoBarenbHOCTM W NOAHOTbI  PykoBogutens OpraHa uWHUUUMPYET
npueseyeHne K OTBETCTBEHHOCTU NnL, AONYCTUBLUMX HaPYLUEHUs, B COOTBETCTBUN C MYyHKTOM
4.3 agMWUHNCTPATUBHOIO persameHTa.

ALMUHUCTpPaTUBHbIE  Mpoueaypbl,  YycTaHaBNMBaeMble HacToALMM NYHKTOM,
BbIMOJIHAIOTCA B TeYeHWe OAHOro paboyero AHs.

Pe3synbtaramu BbIMOMIHEHUSA aAMUHUCTPATUBHbLIX Mpoueayp SABAAITCA: pelleHve 06
oTKase B npefocTaBfeHUN MYyHULUNASIbHOM YCNYrn, YTBEPXAEHHOE pacnopsieHue.

3.5.4. NcnonHeHue npoueayp, ykasaHHbiX B nyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernameHTa, Mpu HaJIMynNM TEXHUYECKON BO3MOXHOCTM OCYLLECTB/ISAETCA B aBTOMaTUYECKOM
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pexvMe C  WCMNOMb30BaHMEM  aBTOMATU3MPOBAHHOW  MHOPMALMOHHOW  CUCTEMBI,
npeAHasHa4YeHHON ANst OKasaHWsi roCyAapCTBEHHbIX U MYHULUMMNAIbHbIX YCAYT.

MakcMasibHbIii CPOK BbIMNOMIHEHUS AAMWHUCTPATUBHbLIX NpoLeayp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO pernamMeHTa, coctaBnseT 3 paboumx AHs.

3.6 3aknyeHne gorosopa nepegayun Xusoro nomeweHnss B CO6CTBEHHOCTb 3asiBUTESIO

3.6.1. OcHOBaHMEM Hayana BbINOJHEHUS afMWUHUCTPATUBHOW nNpoueaypbl SBseTCA
yTBEPXAEHME MOCTAHOB/IEHUS O MpUeMe paHee MpPMBaTU3MPOBAHHOIO XWU0ro MOMeLLEHNA B
MYHULMNANIbHY0 COGCTBEHHOCTD.

[OMKHOCTHBIM ~ IMLOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE  Aa4MWUHUCTPATUBHOWN
npoueaypsl, ABNAETCA cekpeTapb lVcnosnkoma (ganee - AO/MKHOCTHOE NNLO, OTBETCTBEHHOE
3a NOAroTOBKY pe3ynbTarta npefocTaB/ieHUs MyHULMNASIbHON YCAyri).

3.6.2. JJoMKXHOCTHOe  NULO, OTBETCTBEHHOE 3a MNOAroTOBKY  pe3ynbrara
npeaocTaBfeHNa MyHULMNA/IbHON yCAyrk, rOTOBUT AOr0OBOP nepegadn Xunoro noMeLeHns B
COGCTBEHHOCTb 3aABUTENI0 (ganee - O0rosop).

AOMUHUCTpaTUBHbIE  Mnpouefypbl,  yCTaHaB/MBaeMble  HACTOAWWMM  NYHKTOM,
BbINOJIHAOTCA B TeYeHMe OJHOro paboyero [HA C MOMEHTa Bblgayun 3aaBUTENIO
pacnopshkeHus. '

Pe3synbtatramu BbINOJIHEHUA aAMUHUCTPATUBHbLIX Mpoueayp ABNAKTCA:  [Orosop,
HanpaB/IEHHbI Ha cornacoBaHue.

3.6.3. CornacosaHue ©n nognucaHwe paorosopa ocyulectsnsetrca Pykosogutenem
OpraHa.

AOMUHUCTpPaTUBHbIE  Mpouedypbl,  yCcTaHaB/MBaeMble  HaCTOALWMUM  MYHKTOM,
BbIMOJIHAIOTCA B TeYeHWe oAHOro paboyero gHs.

Pe3ynbTaTamMu BbINOSIHEHUA aAMUHUCTPATUBHBLIX Npoueayp ABASATCA: MOAMUCAHHbIN
[l0roBop.

3.6.4. [lo/KHOCTHOe /MU0, OTBETCTBEHHOE 3a  [MOAroTOBKY  pes3ynbrara
npefocTaBfeHns MyHUUMNanbHOM ycnyru, u3BellaeT 3asaBuTensa (ero npeacrasutens) o
Heo6xo4MMOCTM MoANMcCaHuA A0roBopa CrnocoboMm, ykasaHHbIM B 3afiBNeHUU, O pesynbTaTe
npefocTaBNeHns MYHUUMNANbHONW YCyrM M O BO3MOXHOCTU MOMyvyeHUs pesy/ibTata
npegocTaBneHns MyHuuunansHou ycnyrn B OpraHe win 8 MOLL.

AOMUHUCTpPaTUBHbIE  MpoUedypbl,  ycTaHaB/MBaeMble  HaCTOALWMUM  MYHKTOM,
BbIMO/IHAKOTCA B AieHb NoAnMcaHuA norosopa pykosoautenem OpraHa.

Pe3synbtataMmy BbIMNOMHEHUA afMUHUCTPATUBHbLIX Npoueayp ABMAKTCA: yBeLOM/IEHNe
3aaBUTENA.

3.6.5. NcnonHeHue npoueayp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
pernameHTa, nNpyv HaMYUM TEXHUYECKO BO3MOXHOCTWU OCYLLEeCTBASETCA B aBTOMaTU4eCKOM
pexume C  WUCMNOMb30BaHMEM  aBTOMaTU3UPOBaHHOW  MH(OPMAaLMOHHOW  CUCTEMBI,
npeAHa3Ha4YeHHOoM 1A OKa3aHUsA rocyfapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

MakcuMasibHbIi CPOK BbINOSIHEHUA aAMUHUCTPATUBHBLIX Npouenyp, YyKasaHHbIX B
nyHkTe 3.6. aAMWUHUCTPATUBHOIO pernameHTa, CoCTaB/iSeT ABa pabouunx gHa.. vy

3.7. Bbigaua (HanpaB/ieHVe) 3asiBUTENI0 pe3y/ibTaTa MyHUUMNAaAbHOW yCayru

3.7.1. OcHoBaHMEM Havana BbINO/IHEHVUS afAMWUHMUCTPATMBHOW npoueaypbl SABSIE
nonyvyeHne [AO/HKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE aAMWUHUCTPATUBHOWN
npoueaypbl, AOKYMEHTa, NOATBEPXAAOLEro NpeaoCcTaBAeHne MyHUUUNaIbHOW YCAYTi.

[JOMKHOCTHLIM ~ NINLUOM, - OTBETCTBEHHbIM 3@  BbINO/IHEHME  Aa4MWUHUCTPATMBHOMN
npoueaypsl, ABASETCA cekpetapb lcnonkoma (fanee - 4O/MKHOCTHOE /MU0, OTBETCTBEHHOE
3a NOAroTOBKY pesynbTarta npefocTaBNeHns MyHULUNasIbHOM YCayri.
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3.7.2 [omKkHOCTHOe  NnMuo,  OTBETCTBEHHOE  3a  MNOArOTOBKY — pesynbrarta
npefocTaB/ieHUss MyHULMNASIbHON YCyru:

obecneuynBaeT perucrpayuio Aorosopa, noAnucaHHoOro pykosogutenem OpraHa, B
XypHasie perucTpaumm WM BHECEeHMe CBefeHW 0 pe3ynbTaTe  npefocTaB/ieHus
MYHUUMNANbHOW YyCNyrm B MOACUCTEMY BefeHUs [OKYMeHTauuMM aBToOMaTu3npoBaHHOM
NHPOPMALMOHHON  CUCTEMbI, MpefHa3HAYeHHOW [N  OKa3aHuUs rOCyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

BblAaeT 3aABUTE/I0 4OT0BOP MO POCMUCH.

3asaBuTenb nognucbiBaeT AOrOBOP B ABYX 3K3eMnaspax U nepepaeTr AO/HKHOCTHOMY
nvdy, OTBETCTBEHHOMY 3a MOoArOTOBKY pe3y/sbTata npefocTtaB/ieHUss  MyHULMNanbHOW
ycnyru.

[JoMmKHOCTHOEe NNUO, OTBETCTBEHHOE 3a MOAroTOBKY pes3ysbTata npefocTaB/ieHns
MYHULMNANLHOW  yCNyru, noJsiyyMB MOANUCaHHble [0roBopa BblAaeT 3asaBUTENO  TpU
aKk3emnnapa fgorosopa Asa nognvucu. llocne nognucaHua [0rosBopa, BblAaeT 3asaBUTEso
OOMH 3K3eMnNasp Aorosopa.

AOMUHUCTpPaTUBHbIE  Mpouedypbl,  ycTaHaB/MBaeMble  HacCTOAWMUM  MYHKTOM,
BbIMOJIHAOTCA B IeHb NPUOLITUA 3asaBUTESIA.

Pe3synbtatramu BbINOSIHEHUA aAMUHUCTPATUBHbLIX MNpoueayp SABATCA: BblOaHHbIE

3aABUTEN0 AOTOBOP. y v
3.7.3. Mopsagok BblAauu (HanpaBneHusn) pesynbTara npegocrasse
MYHULMNANBLHON YCAyrun:
3.7.3.1. Mpun obpaleHnn 3aaBUTeNa 3a pesy/ibTatoMm MyHUUMNanbHOn ycnyrm B MV

paboTHuk M®L, BblgaeT 3aABUTENO pes3ysbTaT  MyHUUMNanbHOW ycnyrm B hopme
aK3eMnasApa 3/IeKTPOHHOIO LOKYMeHTa Ha 6ymMaxHoM Hocutene. o TpeboBaHUO 3asaBUTESA
BMECTe C 9K3eMMN/IAPOM  3J/IEKTPOHHOIO [OKYyMeHTa Ha OyMaxXHOM HocuTesne emy
npefocTaBNAeTCa 3K3eMMASApP 3/IEKTPOHHOIO0 AOKyMeHTa MyTeM €ero 3anucu Ha CbeMHbI
HOCUTeNb WHopMauMy UMM HanpasfeHUs 3SK3eMnispa 3/IEKTPOHHOro [OKyMeHTa no
3N1EKTPOHHONM nouTe B agpec 3asaBuTens. Mpu 3anucym Ha CbeMHbI HOCUTEeNb UHopmauun
UNM HanpasfeHUM 3K3eMnNspa 3/IEKTPOHHOIO0 AOKYMEHTa, Ha OCHOBE KOTOPOro cocTas/feH
9K3eMN/ISAP 3/1IeKTPOHHOr0 [AOKYyMeHTa Ha OyMaXHOM HocuTene, Mo 3J/IEKTPOHHON nouTe
NOEHTUYHOCTb TakKoro 3K3emnaspa 3/1eEKTPOHHOIO0 [AOKYMEHTa 3K3eMNaspy 31eKTPOHHOro
[OKyMeHTa Ha OymMaxHOM HocuTesie 3aBepseTca  YMNOJIHOMOYEHHbIM COTPYAHUKOM C
NCNOSIb30BaHNEM YCUNEHHON KBaNN(ULMPOBAHHOW 3/IEKTPOHHON NOAMNNCH.

AOMUHUCTpaTUBHbIE  Mpouenypbl,  yCTaHaB/IMBaeMble  HaCTOALWUM MYyHKTOM,
BbINOMIHAIOTCA B NOPSAAKE O04YepefHOCTH, B [fOeHb MpubbITUA 3asaBUTEeNss B CPOKW,
yCTaHOBJ/IEHHbIE persiameHToM paboTbl MOLL.

Pe3synbTtatramu BbINOJIHEHUA aAMUHUCTPATUBHbLIX nNpoueayp SABNAKTCA: dukcauns
hakTa Bblgaunm pesynbTaTta npefocTtaBfieHNs MyHuuunanbHon ycnyrm B AVNC ML,
pe3ynbTar npefocTaBNeHns MyHUUUNasibHOW YCyrn, BblOAHHbIN 3a8BUTESIO.

, 3.7.3.2. TMpn obpalleHnn 3asaBuUTeNs 3a pesyibTaToM MYyHULMNasIbHOW YCNyrn yepes

Pecnyb6nvkaHckuii nopTan 3asBUTENI0 B JINYHbIA KabuHeT aBTOMaTMYecku HanpasnseTcs
9NIEKTPOHHbLI  0b6pa3  [AOKYMeHTa,  SABAAKWeEerocs  pesynbTatom  npegocTaB/ieHus
MYHULMNANBLHON YCNyrK, MNOAMUCAHHbLIA YCUAEHHOW KBaIM(PULMPOBAHHON 3NEKTPOHHO
NnoANUCbI YNOJTHOMOYEHHOTO A0/IXHOCTHOrO Nnua OpraHa .

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaB/MBaeMble  HACTOAWMM  MYHKTOM,
BbIMOJIHAITCA B AeHb MOANWCaHUA OOKYMEeHTa, NMOoATBepXAatollero npegocrassieHne (0Tkas
B NpefoctaB/ieHUN) MYHUUUNANIbHOW YCAYrK, YNOSIHOMOYEHHbIM AO/HKHOCTHLIM  JIMLOM
OpraHa .

PesynbtataMmy BbINONHEHUA afMWUHUCTPATUBHBLIX NpoLeayp ABASAITCA: HanpasneHue
(npepocTasneHne) ¢ ucrnonb3oBaHneMm Pecnyb6inkaHCKOro noprana 3asBUTENO OOKYMEHTA,
noATBepXpawLwero npegocTtaB/ieHNe MyHUUMNaNIbHON ycniyrn (B TOM  "uucne OTkas B
npefocTaB/ieHUN MYHULMNASIbHOWN YCyru).
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3.7.3.3. Mpun obpalieHnn 3asBuTens 3a pe3ynbTatoM MYHULMNANbHOW ycnyru
OpraH [0/1XHOCTHOE M1LO, OTBETCTBEHHOE 3a Bblgady (HanpaBsieHue) OKYMEHTOB, BblAaet
3aABUTENI0 pe3ynibTaT MyHUUUNanbHOW ycnyrn. Mo TpeboBaHUIO 3asaBUTENIs BMecTe C
9K3eMN/IAPOM 3/1IEKTPOHHOIO [OKyMeHTa Ha OyMaXHOM HocuTesie eMy MpefocTaBnsfeTcs
9K3EeMMAAP 3/IEKTPOHHOTO AOKYMEHTa nNyTemM €ero 3afnucM Ha CbEMHbIA  HOCUTEsb
MHpopMauun nnuM HanpasfeHUs 3K3eMnspa 3/1eKTPOHHOTO AOKyMeHTa MO 3/1eKTPOHHOM
noyTe B agpec 3asaBuUTeNS.

ALMUHUCTpPaTUBHbIE  Mpoueaypbl,  yCcTaHaB/MBaeMmble HacToALMM MYyHKTOM,
OCYLLECTBNAKTCA B Nopsake oyepeHOCTU, B AeHb MpubbITUA 3asABUTENA B COOTBETCTBUN C
MpaBuiamu BHYTPEHHEro TpyAoBOro pacnopsagka OpraHa.

Pe3ynbtatom BbINO/IHEHUA aoMWHUCTPATMBHBLIX Mpouedyp SABNAKOTCA:  domkcauns
hakta Bblgaun pesynbTarta npegoctasneHns MYHULNANbHOM ycnyru B
aBTOMaTM3MPOBaHHOW WHMOPMAUNOHHON cucTeMe, npefHasHaYeHHON ANA  oKasaHus
rocyapCTBeHHbIX N MyHULMNAbHbLIX YCNYT.

3.8. cnpaBrieHne TeXHUYeCcKMx owmnbokK

3.8.1. B cnyyae OGHapyXeHUss TeXHUYECKON OLWMNOKM B AOKYMEHTe, SABNSAILWEMCS
pe3ynbTatoM MyHULMNanbHOW ycnyrun, 3asasutenb HanpasnaseTt B Oprax:

3asBnieHne 06 ncnpaBneHUN TeXHUYecKor ownbku (npusoxeHne Ne 4 K HacTosweMmy
alMUHUCTPATUBHOMY pernameHTy);

[OKYMEHT, Bbl4aHHbIV 3asBUTENI0 KaK pe3ysibTaT MYHULUNANbHOW YCyrn, B KOTOPOM
COLEPXNTCA TEXHUYECKass OLINOKa,;

[OKYMEHTbI, UMMeloLme pugnyeckyro cuny, CBUAETENbCTBYKOWME O HaIMuuu
TEXHUYECKOl OLwnbKN.

3asaBneHve 06 wucnpasBneHUM TEXHUYECKOW OWUGKM B CBEAEHUSX, YKa3aHHbIX B
[OKYMEeHTe, SABMAKLWEMCA pe3ysibTaTtoM MyHUUMNanbHOW Yycnyru, nopaetcsa’ 3asaBuUTesIeM
(ynoNHOMOYEHHbIM  MpeAcTaBuUTeNIeM) MNOYTOBbIM  OTnpasfeHnem (B TOM 4ucne cC
NCNoMb30BaHMEM 31EKTPOHHOM NoYThbl), IM60 Yepe3 PecnybnunkaHckuii noptan nav MoLL.

3.8.2. [lo/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a MNpUeM [AOKYMEHTOB, OCYLLeCTBNSeT
npvem 3asBfeHus 06 wucnpaB/ieHUM TEXHUYECKOW OLWMnOKW, perucTpupyet 3asiBfieHue c
NPUIOXEHHbIMU [OKYMEHTamMn 1 nepegaeTr uX LO/DKHOCTHOMY Nuly, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTpaTUBHbIE  MpoLeaypbl,  ycTaHaB/MBaeMmble  HACTOAWWM  NYHKTOM,
BbINOJ/IHAOTCA B TeYeHMe of4HOro paboyero AHA € AaTbl perncrpaynm 3asasieHus.

Pe3ynbTatamu BbIMOSIHEHNA aAMUHUCTPATUBHbBIX Mpouesyp SAB/AKTCA: NPUHATOE U
3aperucTpupoBaHHoe 3asiB/ieHVe, HanpaB/ieHHOe Ha pacCMOTpeHue AO/HKHOCTHOMY fimuy,
OTBETCTBEHHOMY 3a 06paboTKy A OKYMEHTOB.

3.8.3.  [Jo/mKHOCTHOe  /MUO,  OTBETCTBEHHOe 3a  06paboTky  [OKYMEHTOB,
paccmaTpuBaeT AOKYMEHTbl M B LENSAX BHECEHUS WUCMpPaBfeHUn B AOKYMEHT, SABASKLWMIACS
pe3ysibTaToM nNpefocTaBfeHUs  MYHUUMNAAbHOM  YCnyru, OCyLecTBAsSeT npoueaypsl,
npefycMOTpPeHHble MyHKTOM 3.5 agMWHUCTPATUBHOIO persiaMeHTa, U BblAaeT UcnpaseHHbIl
[OKYMeHT 3aaBuTesito (YNosHOMOYEHHOMY MpeacTaBUTEeNto) IMYHO MOL POCMUCH C U3bATUEM
y 3asaButens (YNO/IHOMOYEHHOro npeactaBuTesia) oOpurnHana [OKyMeHTa, B KOTOPOM
COOEpPXUTCA TexHuyeckana ownbka, WM HanpasnseTr B ajpec 3asaABUTENA MNOYTOBbIM
oTnpasneHnem (NOCPeACTBOM 3MEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTWU MOSyYeHMUS
[OKyMeHTa npu npegocrtasneHun B OpraH opurnHana [OOKYMEHTa, B KOTOPOM COLEPXUTCA
TeXHUYeckKas oLnoKa.

AOMUHUCTpaTUBHbIE  MpoLefypbl,  ycTaHaB/MBaeMble  HACTOAWWM  NYHKTOM,
BbINO/IHAIOTCA B TeyeHue ABYyX paboumx AHel nocne obHapyXeHUss TEXHUYECKON OLIMOKM
NNy NoslyvyeHus oT Nb0oro 3anHTepPeCcoBaHHOIO Nnua 3asB/eHnUs 0 AONYLEHHON owmnbke.
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PesynbtataMy BbINOSIHEHMA AAMUHUCTPATMBHbLIX MNpoueayp SBASATCA: BblAaHHbINA
(HanpaBNEHHbIN) 3as9BUTENO AOKYMEHT.

. L 1 ’.
4. MopAAoK U POPMbl KOHTPO/IA 3a NpeAoCTaB/IeHUEM MYHULUUNANBHOW yCnyru

4.1. TlopAfoK OCYLLECTB/IEHNA TEKYLLEro KOHTPO/A 3a CO6/AEHMEM N UCMIONTHEHUEM
OTBETCTBEHHbIMUN AO/HKHOCTHBIMU SIULLAMU NONOXEHUA afMUHUCTPATUBHOIO pernamMmeHTa u
WHbIX HOPMaTMBHbIX NPABOBbLIX aKTOB, YCTaHaB/MBaKLWMX TpeboBaHUS K NpefoCcTaB/1IeHUI0

MYHUUMNASIBHOW YCYTK, a Takke NPUHATUEM UMW peLLeHui

KOHTpONb 3a MNOMHOTOM W KavyecTBOM NpefocTaB/ieHUs MYHULUNANbLHOW yCayru
BK/lOYaeT B cebs BbiiB/IEHME W YyCTpPaHeHWe HapylleHuin npas 3asBuUTenein, nposefeHune
NpoBepOK cobngeHus npoueayp npefocTaB/eHUss MYHULMNasIbHON YyCnyru, NOArOTOBKY
peweHnin Ha  geincteuma  (6e3gencTBue)  AO/MKHOCTHLIX — JINL, ~ OpraHa  MECTHOrO
camoynpasneHus.

dopmaMy KOHTPO/IA 3a Cco6MAeHVEM WCMOMHEHUA aAMWHUCTPATMBHBLIX npouenyp
ABNAOTCA: .

1) npoBepka 1 cornacoBaHMe TMPOEKTOB  [AOKYMEHTOB N0 MpefocTaB/eHuIo
MYHULMNANLHOM YCNyru; - "

2) NpoBOAMMbIE B YyCTAHOB/IEHHOM MOpPSAKe NPOBEPKU BeAEeHUSA [e/0Nnpon3BoACTBa,;

3) npoBefieHMe B YCTAHOBJIEHHOM MOpPSALKe KOHTPOJ/IbHbIX MPOBEPOK CcobnaeHUs
npoueayp npefocTaB/ieHNs MyHULUNANIbHON YCNyru. n

B uenax Tekywero KOHTPONA WUCMOJb3YHTCA CBEAEHUA, MMelLWmecs B 3/IeKTPOHHOM
.6a3e paHHbIX, CryXebHas KoppecnoHAeHUuMsa, YCTHasa W MNUCbMEHHas WHdopmaums
OO/DKHOCTHbIX AL,  OCYLLECTBASAKWMNX  BbINONIHEHME  aAMUHUCTPATUBHbLIX  npoueayp,
XYpHasibl yyeTa COOTBETCTBYIOLNX JOKYMEHTOB U ApYyrue cBeAeHUs.

Ans ocywecTBNeHNs KOHTPONS 3a COBepLleHWem [AelCTBWIA Mpu npefocTaB/ieHum
MYHULUMMNANBHOMW  YyCAyr M NPUHATAW  peLlleHuii  pyKOBOAWUTENI0  OpraHa MecTHOro

camMmoynpaB/sieHuns npeacrtrasnAaA0TCA cnpaBKwu o po3ynbTaTtax MNMpe4OCT3BJ/I6HNSA
MYHULMNAaNIbHON yCcNnyrun.

O cnydasax v MnpuynHax HapyweHuAa CpoKoB, MnocsegoBaTtesibHOCTU W cofepikaH
AAMNHNCTPAaTUBHBbIX npoueayp OOJDKHOCTHbIE nnga HemMegneHHo I/IH(bOpMVIpy}OT
pykoBoautena  opraHa, npegocTasffdloWeEero  MyHuUMnasbHYHo n TWW

npeAnpUHUMALOT CPOYHbIE Mepbl NO YCTPAHEHWIO HapPYLLEHWIA.

Texywuii KOHTPO/1b 3a  cobnogeHnem nocnepnoBatesibHOCTH OencTBui,
onpeAeneHHbIX agMUHUCTPATUBHbLIMK NpoueAypaMy Mo NpeaocTaBNIEHUID MyHULUMNASIbHOW
YC/yrn, OCYLLEeCTBNAETCA 3aMecTUTesIeM PyKOBOAWUTENSA OpraHa MeCcTHOro camoyrnpaB/ieHus,
OTBETCTBEHHbIM 3a OpraHuMsauui paboTbl MO NpPeAoCTaB/IEHUI0 MyHUUMMNanbHON ycnyrn”
Haua/bHUKOM OTAefa, OCYLECTB/IAOLIEro opraHusauyuio  paboTbl Mo NpeaocTaB/EHNO
MYHULMNAIbHOWN YCAYTH.

MepeueHb OO/DKHOCTHbIX — nL, OCYLLEeCTBIALINX TeKyLnin KOHTPO/b,

yCTaHaB/NMBAETCS MOMIOXKEHUSIMA O CTPYKTYPHbIX MOApasfAefieHnsx opraHa MecTHOro
caMoynpaBfeHNss N fO/MHKHOCTHbIMU pernameHTamu.

4.2. TlopsiioK 1 NepUoANYHOCTb OCYLLLECTB/IEHUS NIAHOBbIX Y BHEMNIAHOBbLIX MPOBEPOK
MOJTHOTbI M KayecTBa NpefoCTaBNeHNs MyHULUNASIbHOW YCAyru, B TOM YMcie Nopsgok 1
hOpMbl KOHTPONS 3a MOJSIHOTON M KAYECTBOM MPeAoCTaBNEHNS MyHULMNANbHON YCAyTu

4.2.1. KOHTpO/ib 32 NO/THOTOM U KQ4eCTBOM NpenoCcTaBeHUss MyHULUNANbHON YCyrl
ocyLlecTBnseTcsa B popmax: nNo- -

1) npoBefeHNA NPOBEPOK,;
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2) paccMoTpeHus xanob 3assutenein Ha gelicteua (6esgelicteue) OpraHa, a Takke
NX AO/DKHOCTHbIX /ML, MYHULUMMAbHBIX CIYXaLlnx.

4.2.2. B uenax ocyuwlecTBNEHNs1 KOHTPO/IA 3a MOJIHOTOM M Ka4ecTBOM NpeaocTaB/ieHus
MYHULUMNANbHOI YCNyrn NpoBOAATCA MNM1aHOBble M BHEMAAHOBble MNpoBepku. [lopsagok wu
NepuoAnYHOCTb OCYLLECTB/IEHMSA MAHOBbLIX MPOBEPOK YyCTaHaBMMBAETCA M1aHOM paboThl
OpraHa. [lpy npoBepke MOryT paccMatpuMBaTbCA BCe€ BOMPOCbI, CBSA3aHHble C
npenocTaB/IEHNEM MyHUUMNANbHOW ycnyrn (KOMMMEKCHble NPOBEPKWU), WU OTAE/bHbIN
BOMNPOC, CBA3aHHbI/ C NpeaocTaB/iEHNEM MYHULUMUNAbHOK yCnyrn (TeMaTnuyeckne npoBepKu).
MpoBepKa TakxKe MOXET MPOBOAMTLCA MO KOHKPETHOW Xanobe 3asBuTens.

4.2.3. BHennaHoOBble MPOBEPKM MPOBOAATCSA B CBSA3M C MPOBEPKOWM YCTPaHEHUS paHee
BbISIBNIEHHbIX HApYLUEHW aIMUHUCTPATMBHOIO persiaMeHTa, a Takke B C/iydyae MNosyyYeHus
Xanob 3asButenein Ha geincteus (6esgeicteue) OpraHa, a Takke WX AO/MKHOCTHbIX NN,
MYHULMUNANBbHBIX CAYXaLLKX.

4.2.4. Pe3ynbTaTbl NPOBEPKM OQOPM/STCA B BWUAE akTa MNPOBEPKW, B KOTOPOM
yKa3bIBAKOTCA BbISIBNIEHHbIE HEAOCTATKA U NPEA/IOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/HKHOCTHbIX SINL, OpraHa, NpefoCcTaBNALWero MyHULMNaabHy
ycnyry, 3a peweHnus u geicteus (6esgeiicteme), npuHMMaeMble (OCyLLECTBASEMbIE) UMW B
Xofe npefocTaBNeHns MyHUUUNANbHOW YCyru

Mo pesynbTaram NPOBEAEHHbLIX MPOBEPOK B Cyyae BbISABIEHUSA- HapyLlleHulii npas
3aABMUTENIEN BMHOBHblE NuUA MPUBMEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKkoHOo4aTesIbCTBOM Poccuiickor denepauun.

PykoBoauten opraHa MeCTHOro camMoynpaB/ieHUs HeceT OTBEeTCTBEHHOCTb 3a
HecBOEBpPEMEHHOEe pacCMOTPEHNE 3asBNEHUA.

PykoBoanTesnb (3amecTtuTesib PyKOBOAUTENS) CTPYKTYPHOro nogpasfeneHusi opraHa
MECTHOro camoyrnpaB/ieHUsI HeceT OTBEeTCTBEHHOCTb 3a HeCBOeBpeMeHHoe U1 (41n)
HeHag/iexalee BbINOSIHEHNE AaAMWUHUCTPATMBHbLIX LENCTBUIA, YyKa3aHHbIX B pasgene 3
aAMVHUCTPaTUBHOIO persiameHTa.

[O/KHOCTHbIE NMLua U MHble MyHUUMNasibHblE CAyXaliue 3a peleHus 1 AeicTBus
(6espeinctBune), NpUHUMaemble (ocywiecTBnsiemblie) B xopae npepocTtas/ieHns
AMYHULMMNANbHOW YCAYrn, HEeCyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKoHOA4ATe/bCTBOM
nopsiake.

4.4. TlonoxeHus, xapaktepusyowme TpeboBaHNA K Nopsaaky v oopmam KOHTPONA 3a
npegocTaB/ieHMEM MYHULUNANBHOM YCNyrn, B TOM YMC/ie CO CTOPOHbI FpaXaaH, KX
06beANHEHNIA 1 opraHu3ayuii

KOHTpONb 3a npegocTaB/iEHMEM MYHMUMMNANIbHON YCMYr CO CTOPOHbI rpaxaaH, WX
06beAMHEHNIA 1N opraHu3auumii, OCYLLECTBNSETCA NOCPeACTBOM OTKPbITOCTM AEATENbHOCTU
opraHa MeCTHOro camMoynpaB/ieHUss nNpuv NPeAoCTaB/IEHMM  MYHULUNANbLHOW  ycnyru,
Mosly4eHUs MOJIHOW, akTyasilbHOW U AOCTOBEPHOW MHhopmaumm O nopsigke npepocTaB/ieHUs
MYHULMMNAAbHOW YCYyT N BO3MOXHOCTWU AOCYAE6HOro paccMoTpeHus obpalleHunin (kanob) B
npoLecce npeaocTaB/ieHUss MYHULUMUNANbHOR YCAYru.

5. [ocypnebHblii (BHecyaebOHbIN) NOPSAAOK 06XKanoBaHNA pelweHnini u geincTeuii
(6e3pencTBuA) opraHa, NPeaoCTaBNAWEro MyHULNNANIBHYO YCYrY,
MHOTOMYHKLMOHA/NIbHOIO LEeHTpa NpeaocTaB/IeHNA rocy4apCTBEeHHbIX U
MYHULUNANbHbIX YCNYT, OpraHn3auunii, ykazaHHblix B 4actm 1.1 ctatbu 16
depgepanibHOro 3akoHa Ne210-d3, a TakXke UX AO0/DKHOCTHbIX Ny, MyHUUUNaNbHbIX
cnyxawmnx, paboTHNKOB



5.1. 3asBuTenn MmelT NpaBo Ha 06XasnoBaHWe B AOCYAEeOHOM MOpPsSAKe peLleHW
penctemnin - (6e3geiicTemsl)  opraHa. NPefoCTaB/ALWEro  MYHUUMNANIbHYKO  YCAyry,
[O/DKHOCTHOrO Nnua opraHa npefocTaBnAlLWero MyHULMNanbHy yCayry, MyHULUNAaIbHOro
cnyXxauero  pykoBoguTensa  opraHa, nNpefocTaB/IAoWero  MyHUUMNAanbHY  YCAyry,
MMOTrORYHKLMOHANIbHOTO LieHTpa, paboTHMKa MHOTO(YHKLMOHAILHOIO LeHTpa, opraHusalumii,
noeaycMoTpeHHbIX 4vacTbio 1.1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-®3, a Takxe wux
pabOTHMKOB.

3aaBnUTENb MOXET 06paTUTLCA C Xanobon, B TOM YnC/ie B C/IeAYLWnX cnyyasnx:

1) HapylweHue cpoka perucrtpauum 3sanpoca O MpefocTaB/eHMn MyHULMNaNbHOWN
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depepasibHoro 3akoHa Ne 210-93;

2) HapylleHWe cpoka npefocTaB/ieHns MyHULMNanbHOW ycnyrn. B ykazaHHOM criyvyae
pocynebHoe  (BHecyaebHoe) obxanoBaHue — 3asABUTENEM  peleHnidi  un  AelicTBuin
(6espencTBnsa)  MHOrO(PYHKUMOHANIBHOTO  LEeHTpa, paboTHMKA MHOToOQIYHKLMOHaIbHOIO
LEeHTpa BO3MOXHO B C/lydyae, ec/in Ha MHOTO(OYHKUMOHANIbHbINA LIEeHTP, peLlleHnsa 1 AelCcTBUSA
(bespeiicTBME) KOTOPOrO  OOXaNyktTCH, BO3/IOXEHa QYHKUMA MO  npefocTaB/ieHUI0
COOTBETCTBYHLLNX MyHULUUNANbHBLIX YCNYr B NOJIHOM Oo6beme B nopsigke, onpenesieHHOM
yacTtblo 1.3 ctatbn 16 ®PepepasibHOro 3akoHy Ne 210-03;

3) TpeboBaHWe y 3asABUTENA AOKYMEHTOB WM WHopMauunm nNnmbo ocyLlecTBNeHus
OeACTBUA,  npeacTaBleHVe WM OCYLeCTB/IEHWE  KOTOPbIX  He  .MpefycMOTPeHO
HOpMaTUBHLIMW NPaBOBbIMU akTamMu Poccuiickoli degepauny, HOPMaTUBHLIMK MNPaBOBbIMU
aktamn  Pecnybnukun  TarapctaH,  MyHUUMNasbHbIMW  MPaBOBbIMW  akTaMu A1
npeAoCcTaBNeHNA MyHULMNANLHOW YyCNyru;

4) oOTka3 B [MpuemMe [OKYMEHTOB, [MpefocTaB/ieHMe KOTOpbIX MpeayCMOTPEHO
, HOpMaTMBHbLIMUX MpaBOBbIMW akTamu Poccuiickoin depepaunn, HOPMaTUBHLIMW NPaBOBbIMU
aktamun  Pecny6nvkn  TarapctaH,  MyHUUuMNasbHbIMW  MPaBOBbIMW  akTamMu A1
npefocTaBNeHNA MyHUUUNANLHOW YCNyru, y 3asBuTens;

5) oTka3 B npefocTaB/iEHUM MYHULMNaSIbHON YCAyrn, €c/im OCHOBaHWS OTkas3a He
npegycMoTpeHbl pefepasibHbIMU 3aKOHaMU U MPUHATLIMA B COOTBETCTBUM C HUMMU MHbIMA
HOpPMAaTUBHLIMW NPaBOBbIMW  akTamu Poccuiickoin  depepauummn, 3akoHaMuM U VHbIMU
HOpMaTMBHbLIMM NPaBOBbIMU akTaMu Pecnybnuku TatapcTtaH, MyHUUUNAIbHLIMW NPaBOBbIMU
akTamu. B ykaszaHHOM cnyyae pgocyaebHoe (BHecygebHoe) o6xasioBaHMe 3asBUTENEM
peweHnin un pencTBuin  (6e34encTBMs)  MHOTOMYHKUMOHANBbHOTO  LEHTpa, paboTHuka
MHOTO(YHKLUMOHA/IbHOTO LleHTpa BO3MOXHO B C/lydyae, €ec/iv Ha MHOToYHKLUNOHAaNbHbIN
LEHTP, peleHns u geincteuna (6e3nelicTBMe) KOTOPOro 06XanyTcs, BO3/I0XKEHa (PYyHKUUSA No
npefoCTaB/IEHNIO COOTBETCTBYHOLNX MYHULMNANbHbLIX YCAYr B NMOMHOM O6beme B Mopske,
onpegeneHHoM yactblo 1.3 ctatbn 16 ®PepepasibHOro 3akoHa Ne 210-93;

6) 3aTpeboBaHVe C 3asBUTENS Npy NpefocTaBNeHMM MYHUUMNANIbHOW yCAyrn nnaathl,
He npeayCMOTPEHHOM HOpMaTMBHLIMKM NpPaBOBbIMM akTamu Poccuiickoin  depepaumu,
HOpMaTMBHLIMUK NPaBOBbLIMU akTamy Pecnybsivkn TatapcTaH, MyHUUUNA/bHbLIMW NPaBOBbIMU

Jaktamu,

7) OoTKa3 opraHa, NpefoCTaB/IALWEro MyHULUNANbHYK YCyry, AO/XHOCTHOrO nvua
opraHa, npenoCTaBMALWEro MyHUUUNANbHYK YCAyry, MHOFO(YHKUNOHA/bHOIO LEHTpa,
paboTHMKA MHOTrOMYHKLMOHA/IBHOIO LEeHTpa, opraHusauuii, npefycMOTPEeHHbIX YacTbio 1.1
ctatbu 16 ®PepepanbHoro 3akoHa Ne 210-#3, wav ux pabOTHUKOB B UCNpasBieHUu
JONYLLEHHbIX WMW ONeyaToK M OWWBOK B BblAaHHbIX B pe3ynbTare npefocTas/ieHns
MYHULMNANBbHOM YyCNyrn [AOKyMeHTax /siMbo HapyleHue YCTaHOB/IEHHOIO CpokKa Takumx
ncnpaesieHuin. B ykaszaHHOM crniydyae gocygebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnin wn pgeicteuin  (6e3peicTBns)  MHOTOYHKUMOHANIbHOTO  UeHTpa, paboTHuka
MHOTOPYHKLMOHANLHOTO LIEeHTpa BO3MOXHO B C/lyyae, €CM Ha MHOTrO(YHKUNOHA/bHbIN
LEHTP, peweHnsa n aenctems (6e3geiicTeme) KoToporo o6xasnyrTcs, BO3N0XeHa YHKUUA Mo
npefoCcTaB/IEHNI0 COOTBETCTBYHOLLNX MYHUUMNAbHbLIX YC/Yyr B NOSIHOM O06beme B Mopsigke,
onpeaeneHHoMm yacTtblo 1.3 ctatbn 16 depepanbHOro 3akoHa Ne 210-93;
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8) HapyweHne cpoka WM nopagka BblAauuM  OOKYMEHTOB MO  pe3ynbTaram
npefocTaB/ieHUss MyHULMNAIbHON YCNyru;

9) npuocTaHoOB/EHWE MPefOoCTaBNEeHUA MYyHULMNASIbHON YCAyrn, ecnu OCHOBaHUSA
NPUOCTAHOB/IEHUA He nNpefycMOTpeHbl defepasibHbiIMU  3aKOHaMW U NPUHATBIMU - B
COOTBETCTBMM C HUMU WHbIMW HOPMaTWMBHbLIMW MPaBOBbIMW akTamu Poccuiickoin ®epepauun,
3aKOHaMW U WHbIMW  HOPMAaTMBHLIMW MPaBOBbIMW akTamMu Pecnybnvku TaTapcTaH,
MYHUUMNAbHbIMX NPaBOBbIMW aktaMu. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe)
obGXasioBaHue 3asABUTENEM pelleHnin n geincteuin (6e3geiicTBnusl) MHOroyHKLMOHa/IbHOrO
UeHTpa, paboTHMKA MHOrOMYHKLMOHA/IBHOTO LEeHTpa BO3MOXHO B C/lyyae, €ec/iM Ha
MHOTOOYHKLMOHA bHbIA LEHTP, pelleHus un geictensa (6esgencremne) Kotoporo obxanyrorces,
BO3/IOXXeHa (UYHKUMSA MO NpefoCTaB/IEHUI0 COOTBETCTBYIOLWMUX MYHUUMNANbHbIX YCAyr B
nosiHoMm obbemMe B nopsiake, onpegeneHHoM vactblo 1.3 ctaTbk 16 PegepanbHOro 3akoHa Ne
210-93.

10) Tpeb6oBaHue y 3asBUTENsA nMNpU NPefOoCTaBMEHUN MYHULUNANBHOW  YC/yru
OOKYMEHTOB wWauM  uHdopmauuun, oTcyTcTBne u  (UiM) HeLOCTOBEPHOCTb KOTOPbIX He
, yKasblBasiMCb nNpuv nepBoHavyasibHOM OTKase B MNpuemMe [OOKYMEHTOB, Heo6XoAuMbIX AONA
npefocTaBNeHNs MyHULMNaNbLHOW yCiyru, NTM60 B NpefoCTaBeHUN MyHULMNAIbHOM YCnyriu,
3a UCK/MKYEeHneM criydaeB, NpefyCcMOTPEHHbIX NMYHKTOM 4 yacTtn 1 ctatbn 7 depepasbHOro
3akoHa Ne 210-®3. B ykaszaHHOM criyyae pgocygebHoe (BHecypebHoe) obGxanoBaHue
3aaBuTeNneM pelleHuii u  pgeictBuii  (6e34eiCTBMA)  MHOTOPYHKLMOHANBHOTO  LeHTpa,
paboTHMKA  MHOTO(PYHKUMOHA/IbHOrO0  LEeHTpa  BO3MOXHO B "c/iyyae, eciM  Ha
MHOTOOYHKLMOHA/bHbIA LEHTP, pewweHuns u gelicteus (bes3gencremne) KOToporo obxanyrTrcs,
BO3/MI0XXeHa (OYHKUMA MO NpefoCTaB/IEHU0 COOTBETCTBYIOLWMNX MYyHUUUNANbHbLIX YCAyr B
nosiHoM obbeme B nopsake, onpenesnieHHoM yacTbio 1.3 ctatbn 16 depepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nopaetcs B MNUCbMEHHOW opme Ha O6yMaXHOM HocuTese
3/IeKTPOHHOM  hopme B opraH, npeAoCTaBNALLNIA MYHULUNANBbHYIO  YCAyry,
MHOTOPYHKLMOHA bHbIA LUEHTp /IM60 B COOTBETCTBYIOLMI OpraH rocygapCTBEHHOW BnacTty,
ABNAWWNIACA yupeauTenemMm MHOTOPYyHKUMOHANbHOrO UeHTpa (ganee - yuypeauTtesnb
MHOTO(PYHKLMOHANIBHOTO LEHTPA), a Takxe B opraHusauuu, npefycMOTpeHHble yacTbio 1.1
ctatbu 16 ®epepanbHoro 3akoHa Ne 210-®3. )>Kanobbl Ha pelweHus u [eicTeus
J(6e3peicTBne) pykoBOAUTENSA OpraHa, MpefoCTaBNAKWEro MYHULUNANbHYHO  YCAyry,
noJalTCsa B BbIWECTOAWMA opraH (Npu ero Hannumm) nvbo B criydyae ero OTCYTCTBUSA
paccMaTtpmBalTCA  HENoCpeACTBEHHO  PYKOBOAWUTENEM  oOpraHa, npefoCcTaB/iSoLLEero
MyHUUMNanbHyto ycnyry. )Xanobbl Ha pelweHus u geincteusa (6esgeincteme) paboTHUKA
MHOTFO(PYHKLMOHA/IbHOTO LIeHTpa noAatTCA PYKOBOAUTE/I0 3TOMO0 MHOTOYHKLUNOHABHOIO
ueHTpa. >Kanobbl Ha pelueHuss n geicteus (6esgencTeme) MHOropyHKUMOHANbHOIO LEeHTpa
nogarTca ydypeauTentd MHOFOMYHKLUMOHA/IbHOrO UeHTpa WM AO/IKHOCTHOMY  inuy,
YNO/IHOMOYEHHOMY HOPMATMBHbLIM NpaBOBbIM akTom Pecny6svku TartapctaH. XXanobbl Ha
peweHns n gencteusa (6esgeincTene) paboTHMKOB OpraHM3aunii, NpeayCMOTPEHHbIX YacTbHo
11 craten 16 depgepanbHoro 3akoHa Ne 210-®3, nogatwTCA PYKOBOAUTENNAM  3TUX
opraHmsauuil. Y

Xanoba Ha peweHus u pJeildcteusa (6esgelicTBve) opraHa, MNpPefoCTaBNAIOLEro
MYHUUMNANbHYIO YCAyry, AO/HKHOCTHOIO /iMua opraHa, npefocTaB/IAoWero MyHULNNaabHyo
yCcnyry,  MYHAUMNANbHOrO  CNyXallero, pPykoBOAUTENA  opraHa, npefocTaB/iSoLLEero
MYHULMNANbHYIO YCYry, MOXeT ObITb Hanpas/ieHa Mo noyte, yepe3 MHOTOYHKLMOHAsbHbI
LEHTP, C MCNOSb30BaHWEM WHMOPMALMOHHO-TE/IEKOMMYHUKALMOHHON ceTn «UHTepHeT»,
opuumanbHOro calita opraHa, MpPeAoCTaBNAKLWEro MyHULMNaNbHY Yycnyry, EpuHoro
noptana nn6o Pecnyb6/vkaHCKOro nopTtana, WHGOPMaLMOHHOW cucTembl pocyaebHoro
06XanoBaHuA, a TaKkKe MOXEeT ObITb NpPUHATA MpU NNYHOM MNpueme 3asaButens. XXanoba Ha
peweHns wun pgeictBusa  (6e3geliicTBue) MHOTO(YHKUMOHANBLHOTO  LEHTpa, paboTHMKa
MHOTrOOYHKLMOHA/IbHOrO LEeHTpa MOXeT ObiTb HanpasfeHa Nno no4yte, € UCMNOMIb30BaHNEM
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NHOOPMALNOHHO-TEIEKOMMYHUKALMOHHON  ceTu  «/HTepHeT», oduuuanbHOro canta
MHOTOPyHKUMOHaNbHOro LueHTpa EauHoro noprtana nnbo PecnybnukaHckoro noprana
NHAPOPMALMOHHON CUCTEMbI AOCYAEOHOro 06XanoBaHus, a Takke MOXET ObiTb, MPUHSANA NPW
NMYHOM npueMe 3asaBuTens. XXanoba Ha peweHus u gelicteus (6esneiicTere) opraHmsauuni,
r,cen .CMOTPEeHHbIX YacTblo 1.1 ctatbu 16 depepasibHOro 3akoHa Ne 210-®3. a Takke WX
paboOTHUKOB MOXeT ObiTb HanpassieHa No noyte, C WUCNOJb30BaHWEM WHAPOPMALMOHHO-
TeNIeKOMMYHUKaLMOHHOW ceTn «U/HTepHeT», oduymanbHbiX CalnToB 3TUX OpraHmnsauuii.
EnovHoro noptana nn6o Pecnyb6nukaHCKOro noprana, a Takke MOXeT ObiTb NpuHATa npu
NINYHOM Mpreme 3aaBUTENA.

5.3. XKanoba fos/mkHa cogepxaTtb:

1) HauMmeHOBaHMe  opraHa, npefoCTaB/IAWEro  MyHUUUNANbHYHO  YCAyry,
OO/DKHOCTHOrTO  /iMua  opraHa, npefocTaBNAWEero  MyHUUMNanbHyW  yciyry, nn6o
MYHULMMNANLHOIO CnyxXauiero, MHOrOYHKLUNOHANBLHOIO LEeHTpa, ero pykosogutensa u (Mnu)
paboTHUKA, OpraHusaumnii, NpeayCMOTPEHHbIX YacTblo 1.1 cTtatbn 16 depepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenei un (unn) pabOTHUKOB, pelleHns u aelicteusa (bespeincrtene)
KOTOPbIX 00XanykTcs;

2) amunuio, umA, oT4yecTBO (nocnefHee - nNpuU HaAUuuu), CBEAEHUS O MecTe
XutenocTea 3afBUTENA - (Pu3nyeckoro nvua nNnMbo0 HavMeHOoBaHue, CBefleHMA 0 MecTe
HaxoXAeHua 3asaBuTens - pPUANYECKOro Nuua, a Takke Homep (HOMepa)" KOHTaKTHOro
TenedoHa, agpec (agpeca) 3N1E€KTPOHHOW nNouTbl (MPU HaAM4YMK) W -NOYTOBLIA agpec, Mo
KOTOPbIM A0/IXEH OblTb Hanpas/ieH OTBET 3asABUTESIO;

3) cBepeHusa 06 o6xXanyembix pelweHuax u gencteuax (6e3nenicTteum) oprasa,
npefocTaB/AoLLENo MYHULMNANbHYIO ycnyry, [ONIXHOCTHOIO nmua opraHa,
npefoCTaB/IAOWeEro  MyHUUMNANbHY — ycnyry, /vbo  MyHUUMNANbHOTO  C/yXallero,
MHOTOYHKLMOHA/IbHOTO LieHTpa, paboTHUKA MHOTO(YHKLMOHANBHOrO LEeHTpa, opraHu3auuii,
npeaycMoTPeHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx pabOTHUKOB;

4) p[oBOAbl, Ha OCHOBaHMM KOTOPbIX 3afBUTE/lb He CorflaceH C pelleHnem u
penctenem  (6esgeinctememM) opraHa, NpefoCcTaBMAWEro  MyHAUMNANAbHYK  YCAyry,
OO/DKHOCTHOrO  Nvua  opraHa, npefocTaB/AWEero  MyHUUuMNanbHyl  ycayry, nuéo
MYHULMMNANbHOIO cnyxaltiero, MHOTrO(PYHKLNOHAIBHOTO LeHTpa, paboTHUKa
MHOrO(QyHKLUMOHa/IbHOTO LEHTpa, OopraHusauuii, npegycMoTpeHHbIX 4YacTbto 1.1 ctatbm 16
depepanbHOro 3akoHa Ne 210-d3, nx paboTHMKOB. 3asBuUTENeM MOryT ObiTb NMpeAcTaB/ieHbI
[OKYMeHTb! (Mpy Hanuunn), NoATBepxXparLle A0BOAbl 3aaBUTENS, NGO UX KOMUN.

5.4. MocTtynuBlas xasnoba noasexuT perncTpaymm B CPOK He nosgHee paboyvero*gHs,
cnegyrowiero 3a AHeM MNOCTYMN/IEHUS.

5.5. )Xanob6a, noctynuBlwas B OpraH, MNpefoCTaBASAWMA MyHULMNABHYO YCNyry,
MHOTOOYHKLMOHA/bHbLIA  UEeHTp,  ydypeguTesnito  MHOTOQYHKUMOHaNbHOIO  LeHTpa, B
opraHusauunu, npenycMoTpeHHble yacTbio 1.1 crtatbn 16 PepepasibHOro 3akoHa Ne 210-93,
NNM60 BbIWECTOAWMIA opraH (MpU ero Haauuuu), NOANEXWUT PaCCMOTPEHUID B TeyeHue
naTHaguaTu pabounmx AHel Co [HA ee perncrpauun, a B c/yvyae 06XasoBaHMA OTKasa
opraHa, npefoCTaBMALWEr0 MyHUUUNANbHYK YCAyry, MHOrO(yHKLNOHAIbHOIO LIEHTPa,
opraHusaunii, npeaycMoTpeHHbIX YyacTbio 1.1 ctatbn 16 depepanbHOro 3akoHa Ne 210-93, B
npuemMe AOKYMEHTOB Yy 3asdABUTENA MO0 B MCNpPaBfeHUN OOMYLEHHbIX OnevyaTok M owmnbokK
unn B cnydyae o6XasioBaHUS HapylleHWss YCTaHOBJ/IEHHOTO CpOKa Takux UcrnpasBneHun - B
TeyeHue NATM paboumx AHEW Co AHA ee peructpauuu.

5.6. o pesynbtatam pacCMOTPEHUA Xasnobbl MPUHUMAETCA OAHO W3 cnefyroLmx
peLLEeHWI:

1) Xanoba ynosnetBopsAeTcs, B TOM yucne B popme OTMEHbl MPUHATOrO peLueH

McnpaBfieHnss AONYLWEHHbIX ONeYaToK U OWKNGOK B BblAAHHbLIX B pe3ysibTaTe NpeaocTaBieHUs
MYHULMNANbHOM YyCNyrn AOKYMeHTaX, BO3BpaTa 3asiBUTEN0 AEHEXHbIX CPeAcTB, B3UMaHue
KOTOpPbIX HE NPeAyCMOTPEHO HOPMAaTUBHbLIMU MpaBOBbLIMK akTamu Poccuiickoin depepaumm,
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HOpMaTMBHbLIMK NPaBOBbIMW akTaMu Pecnybnuku TaTapctaH, MyHUUUNANbHbIMU NPaBOBbIMU
akTamu;

2) B y0BNEeTBOPEHUN Xanobbl OTKa3blBaeTCA.

He no3gHee [AHA, cregywowero 3a AHEM TMNPUHATUA pPeLLeHnsl, YyKas3aHHOro B
HacToALWEM nNyHKTe, 3asABUTENIl0 B MUCbMEHHOW (popmMe ¥ N0 XenaHuk 3asaBuTens B
3/1EKTPOHHON (hopMe HanpaBnseTcss MOTMBMPOBAaHHbLIN OTBET O pe3y/ibTatax pacCMOTpPeHUs
Xanoosl.

5.7. B cnyyae npusHaHua kKanob6bl nogsexauwen yAoB/ETBOPEHUIO B OTBETE
3aABUTE/N0 O pe3ynbTaTax pPacCMOTPEHMS Xanobbl gaeTca uHdopmaums O LOEenCcTBuUsX,
OCYyLLEeCTBNAEMbIX opraHow, npeAocTas/ALWUM MYHUUMMNANbHYIO ycnyry,
MHOTO(YHKLUMOHA/IbHbIM  LLEHTPOM J/1n60 opraHusauuei, npeaycMoTpeHHon" yacteio 1.1
ctatbu 16 ®depepanbHoro 3akoHa Ne 210-®3, B uendax Hes3amMmen/IMTENIbHOTO YyCTpaHeHuA
BbISIB/IEHHbIX HapyLWEeHUn npu oKa3aHUM MYyHULMNaNIbHOW YCNyrn, a TakKxe MNPUHOCATCA
M3BMHEHUS 3a [OCTaBNeHHble HeyAo6CTBa M yKasbiBaeTCs WHgopmauus O fasbHenLwmx
[encTBmax, KOTopble HeoO6XOoAMMO COBepLUTb  3afaBUTENIl0 B Uenax  nosyyeHus
MYHULMNABHON YCNyru.

5.8. B cnyyae npusHaHMA XXasobbl ye nog/sexallein yaoBfeTBOPEHUO B OTBETE
3adaBUTEIl0 O pe3y/bTaTax PacCMOTPEHUs Kasobbl  JalTcAa  apryMeHTUpPOBaHHble
pasbACHEHUS O T[MpUUYMHAX MNPUHATOIO peLleHns, a Takke WHdopmauma o nopsasake
06)XanoBaHUs NPUHATOTO peLLeHUs.

5.9. B cnyyae yctaHOBNeHWA B Xo4e WA MO pe3ynbTataM pPacCMOTPeHUs Xanobbl
npu3HakoB  coctaBa  aAMUWHUCTPATUBHOIO  npaBOHapyLleHus nnu npecTtynjaeHus
OO/DKHOCTHOE NULo, pPaboTHUK, HafesleHHble MOSIHOMOYMAMU MO0 PaCcCMOTPEHUIO Xaslob,
He3amen/IMTeNIbHO Hanpas/AT UMeKLMnecs MaTepmanbl B opraHbl NPoOKypartypbl.
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MpunoxeHue Ne 1

K AAMWUHUCTPATUBHOMY periamMmeHTy
npefocTaBNeHNs MyHULMNaIbHOM’
yCnyrn no ooOpM/IEHNIO LOKYMEHTOB
npu nepegave XublxX NomeLLeHui
MYHULMMNANbLHOIO XUANLWHOro oHaa
B COOCTBEHHOCTb rpaxaaH

dopma

(BnaHk opraHa, npeaoCcTaBASAOLWEr0 MyHULMNANBHYO YCNyry)

Komy:

KoHTakTHble AaHHbIE!

MpepncrtaButens:

KoHTakTHble faHHble NpeacTaBUTeNs:

PELWEHNE
06 OTKase B NpefocTaBNEHUN MYHULMNAALHOW yCAyrn
no
oT No

PaccmoTpes Bawe 3aaBneHue ot No "
npunaraemble K Hemy [OKYMEHTbI YNOJTHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTkase B
no

cnefyoWmnM OCHOBaHUAM: ,

2.

[lononHuTenbHas MHgopmaLlms:

Bbl BrnpaBe MNOBTOPHO 06PATUTLCA B YMNOSIHOMOYEHHbIA OpraH C 3asB/IEHUEM O
npeaocTaB/IeHNN YCyT Nocne YCTpaHeHUs! yKa3aHHbIX HapyLIeHWiA.

[laHHbI1 0TKa3 MOXeT 6biTb 0GXasloBaH B AOCyAeOHOM Mnopsake nyTem HanpaB/ieHus
Xanobbl B YNO/THOMOYEHHbI OpraH, a Takxe B Cye6GHOM nopsake.

CsefieHVsA 06 31IEKTPOHHOW nognucu
JomkHocTHoe nnuo (PKO)

(nroanNMcb YNO/THOMOYEHHOTO
OO/HKHOCTHOIO fnua opraHa)
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MpunoxeHune Ne 2
K AODMWUHUCTPATUBHOMY periameHTy
npefocTaBeHNA MyHULMNAIbHOWN
ycnyru no opopmMaIeHnio 4OKYMEHTOB
npu nepegave XusblX NOMeLLeHNIA

MYHULMMNANbHOIO XWUANLWHOro oHaa
B COGCTBEHHOCTb rpaxaaH

®dopma
(BnaHk opraHa, nNpefoCTaBNAOWEr0 MyHULUNANbHYIO YCyry)
Komy:
KOHTaKTHble flaHHble:
MpeacraBuTens:

KOHTakTHble AaHHble npeAcTaBUTens:

PELWEHNE
06 oTKase B NpuemMe JOKYMEHTOB, HEOOXOAUMbIX ANA NPefoCTaBNeHUSA
MYHMLMNANILHON yCnyrn no

Yy
oT Ne
PaccmoTpes Bawe 3aaBneHue ot Ne 7
npunaraemblie K Hemy OOKYMEHTHI YMO/IHOMOY€EHHbLIM opraHom
NMPUHATO
pelweHue 06 oTKase B npueme OOKYMEHTOB, HeobxoANMbIX ans
no cneyrowmm OCHOBaHUAM:
1
2.

Pa3bsiCHeHVe MpUYMH oTKasa:
JononHuTtenbHaa MHgopmauus:

Bbl BnpaBe NOBTOPHO 06paTI/ITbCFI B yHOﬂHOMOHeHHbIVI opraH C 3asB/ieHneM O

npeAoCTaB/IeHNM YCYrN MOC/e YCTPaHEHNS yKa3aHHbIX HapyLLEHWA. y _u.
[JaHHbIi 0TKa3 MOXeT 6blTb 06XanoBaH B AocyAe6HOM Mopsiake nyTeM HanpaB/eHus
Xanobbl B YNOSIHOMOYEHHbI opraH, a Takke B CyieGHOM nopsiake.

CBefleHNst 06 3N1EKTPOHHOI NOANUCK

JomkHocTHOoe nuuo (PHO)

(nognucbk yNnoNHOMOYEHHOTO
OOJ/DKHOCTHOIO nnua opraHa)
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MpunoxeHue Ne 3

K AQMUHNUCTPATUBHOMY perfiaMeHTy
npeAocTaB/IEHNA MyHULMNANbHOM
ycnyrn no opopmMaeHmo
[OKYMEHTOB Npv nepefave Xusbix
noMeLLeHNin MyHULMNaIbHOro
XUNUWHOro ooHaa B CO6CTBEHHOCTb
rpaxanaH

dopma

B
(HaVIMeHOBaHVIe opraHa MeCTHOro camoynpaBsieHns

MYHULMNaNbLHOr0 06pa3oBaHns)
oT

(oanee - 3asBuTENb).
(dbamunus, nms, OTYECTBO, NacrnopTHbIe AaHHbIE,
perncrpamio no MecTy XuTesbCTea, TeneqoH)

3adaBsieHne
06 othopMIeHNUN AOKYMEHTOB MNpWU nepeade XusblX NOMeELLEHNIA B COOCTBEHHOCTb rpaxiaH

Mpowy Bac opopMuUTb JOKYMEHTbI B COOCTBEHHOCTD.
AApPEC XNA0ro NOMELLEHMS: MyHULMNabHbIA painoH (TOPOACKOW OKPYr), HACENEHHbI
MYHKT yn. a.

K 3asBneHnto npuniaraTcsa cnegyolme oTCKaHMpOBaHHbIE JOKYMEHTbI:

1) loKyMeHTbI, yA0CTOBEpPSAOLWME MNUYHOCTb KaXAO0ro YsieHa CeEMbN;

2) [okymeHT, noaTeBepxaawwmii nosiHoMoYnsa npeactasutens (ecim  OT  MMEHWU
3asaBuUTeNa AencTByeT npeacTaBUTeNb);

3) [okymeHT, noATBepxgawwmuii npaBo TrpaxgaH Ha MO/b30BAHNE  XW/IbIM
nomewieHnem (opgep, A0roBop

COUManbHOrO HailMa XXMA0ro NoMeLLeHNs);

4) Bbinncka u3 AOMOBOI KHUMM (B crlyvyae, eCnn AOKYMEHT BbliAAaeTCsi KOMMEPYECKUM
opraHusauuamm); y !

5) Konumio OMNeKyHCKOro yAOCTOBEPEHUSA, €CNN B XXWIOM MOMELLEHUN NPOXUBAKOT
WUCKNIOYNTENIbHO HECOBepPLIEHHONIETHME B Bo3pacte oT 14 pgo 18 net nubo rpaxpaHe,
OorpaHnMyeHHble B 4eeCnocoOHOCTH;

6) PeweHne 0 Has3HayeHUM OnNeKyHa, [MOMNeYnTesniss, KOMUK  OMEKYHCKOro
y00CTOBEPEHUS, pas3peLleHne OpraHoB OMekn M nonevynTenbcTBa Ha npuBatTmM3aLmio Xuioro
nomeweHms - npu npuBaTU3auMmM XXUIOr0  MNOMELWEHWs, B KOTOPOM  MPOXMBaKOT
NCKTIOYNTENBHO HECOBEpPLUEHHO/IETHME B BO3pacTe A0 14 neT, He4eecnoCobHble rpaxiaHe;

7) HoTapmasbHO 3aBepeHHOe 3asiB/ieHMe 06 OTkKase OT y4yacTusa B npuBaTu3auunm
(ecnun yneHbl CEMbK He XenawT yyacTBoBaTb B NpuBatusauun);

8) CnpaBka 0O Heucnonb3oBaHWK nNpasa 6ecnnaTHOW npuBaTU3auMm C NPEXHUX MecT
Xutenbcrsa.
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O653yt0cb NpY 3anpoce NPeaocTaBUTb OPUTrMHasIbl OTCKAHMPOBAHHbIX AOKYMEHTOB.

(nata) (mnognuce) (®PN0)

Pe3ynbTaT npefocTaBneHnss MyHULUNAbHOW yCNyri, nNpowy npeaocTaBuUTh:

0 B J/IMYHbIA KabuHeT [lopTana rocyAapCTBEHHbIX W MyHMUMUMANbHbIX YCAyr

Pecnybnuku TatapcrtaH;
y >-°%

I | B MHOroyHKUMOHaNbHOM LEeHTpe npenocTaBfeHnss rocyaapCTBEHHbIX
MYHULMNaNbHbIX ycnyr Pecny6sivkn TartapcTaH;

| [B OpraHe.

(pnata) (nognuceb) (®.1.0))



MpunoxeHune Ne 4

K AAMVHUCTPATUBHOMY pernaMmeHTy
noefocTaBNeHNA MyHULMNASIbHOWN
yCcnyru no opOpM/IEHNI0 LOKYMEHTOB
npu nepegave Xuabix NOMeLLeHNA
MYHULMNANBHOTO XWUIULWHOTO hoHAa
B COOCTBEHHOCTb rpaxjaH

[(naBe cenibCKOoro rnoceneHus

oT:

3aaBneHne
06 ncnpaBAeHUN TEXHNYECKON OLLUNOKM

Coobwaw 06 owunbke, [OMYWEHHOW NpU OKasaHUM MYyHULUNASIbHOW YCAyrn no

3anucaHo:
MpaBubHbIE CBEAEHUS:

Mpowy wncnpaBuUTb AONYLLEHHYK TEXHUYECKYH OLIMOGKY U BHECTM COOTBETCTByHOUME
N3MEHEHUS B AOKYMEHT, ABMSIOWMIACA pe3yNbTaTOM MYHULUNANLHOW YyCayru.

MNpunarato cnepyroume AOKYMEHTHI:

1

2.

B cnyyae npuHATMA pelleHna 06 OTK/IOHEHUW 3aaBfIEHUA 06 ucnpasfeHun
TEXHNYECKOM OLIMOKM NpOoLLy HanpaBUTb Takoe peLleHue:

nocpeAcTBOM OTNPaBNEHNSA 3MTIEKTPOHHOIO AOKYMEHTa Ha agpec E-mail: ;

B BUAE 3aBEpPEHHOW KonMum Ha OyMaXHOM HOcuTesnie MOo4YTOBbIM OTNpaB/ieHWEM To

agpecy:

y 5 - 4

HacToawmm noaTBepXaato: CBeAEeHNs!, BK/IOYEHHbIE B 3asiBfieHVe, OTHOCSILLMECS K MOe
JINYHOCTM W MpPEeACTaBNSIEMOMY MHOK /Ly, a Takke BHECEHHble MHOK HWXKE, [0CTOBEPHbI.
[loKyMeHTbl (KONUU [OKYMEHTOB), MPUMIOXEHHbIE K 3asiBfIeHW0, COOTBETCTBYIOT TPeGOBaHMSM,
yCTaHOB/IEHHbIM 3aKOHOAATEeNbCTBOM Poccuiickoit degepaumn, Ha MOMEHT npeacTaB/eHUs
3asBNEHNS 3TN [OKYMEHTbI AeCTBUTE bHbI U COlepXXaT AOCTOBEPHbIE CBEAEHUS.

(nata) (mognuce) ( (®.1.0.)



MpunoxeHune Ne3 K NOCTAHOB/IEHUIO
VIcnosIHUTEeNbHOro KoMUTeTa
YpcaeBCKOro cefsibCKoro nocesieHuns
A3HakaeBCKOro MYHUUMNaNbHOro
palioHa

Pecnybnukn TatapctaH

OT 26 aHBapa 2022 Ne 5

AOMWHUCTPATUBHbIV pernamMmeHT
npeaocTaBNeHUss MyHULUUNANbHOW yCnyrn nNo npeaocTaB/IEHUIO rpaxaaHam Xuiblx
noMelLeHNnn B MyHULNUNA/IbHOM XUINWHOM (DOHAe Mo AOroBopam Haima Cnye6bHoro
XWIOro nomMeleHuns

1 O6uwuKre NooxXeHnsa
1.1. TlMpepgmeT perynuposaHua agMUHUCTPATUBHOIO periaMmeHTa

1.1.1. HacTtosawmnin agMUHNCTPATUBHbIN «pernameHT npegoctaBieHns MyHULUNanbHOM
ycnyrn (panee - agMUHUCTPATUBHBIA pernaMmeHT) ycTaHaB/iuBaeT CcTaHAapT v Nopsafok
npefocTaB/ieHNa  MYHUUMMNANbHOW ycnyru nNo npefocTaB/IEeHUD  rpaxgaHam  XWUblx
noMel,eHn B MYHULUNA/IbHOM XWNUWHOM poHAe nO JoroBopam naimMa CryxXebHoro
XWNOro nomelleHna (gasee - MyHuuMnanbHas ycnyra).

1.1.2. TlonoxeHna agMUHUCTPATUBHOIO periameHTa MnpPUMEHSATCA B OTHOLEHWUU
XUNbIX NOMELWEHNN HaXo4AWMNXCA B MyHULMNANBHOM XUNULWHOM (DOHAE.

1.2. KaTteropuun 3asButenei

1.2.1. Nlngyamn, MMerLwWwmnMn nNpaBo Ha MONydYeHne MyHUUUNanbHOW YCNyrn, ABASKTCA
rpaxgaHe (COTpPygHUKKW), cOCTOSAWME Ha Yy4vyeTe B KayeCTBe HYXAAKLWUXCA B XKUMbIX
noMeLLeHsAX No AOroBOpy Halrima C/ly)Xe6HOro Xusoro noMeLlLeHs no MecTy XUTeNnbLCcTBa, a
Takke no mecty paboTbl (Cnyx6bl) (Aanee - 3asBUTENDb).

1.2.2. C 3agaBneHnem BrnpaBe obpaTuTbCA npeacTaBUTENb 3adABUTENSA, AEUCTBYHOLLNA
Ha OCHOBaHMW [OOKYMEHTa, YyAOCTOBEpPAWLWEero ero noJIHOMOYMSA, JNIM60  3aKOHHbIN
npeactaBuTenb U3NYECKOro nuua (ganee - npepcrasuTeNb 3aaBUTeNs).

1.3. Mopsaaok NHhOPMUPOBAHNA O NPeAOCTaBEHNUN MYHULMUNANBHON yCayrn

1.3.1. WMHcopmaums o nopsgke npefocTtaBfieHUs  MYHUUMNANbHOW  YCAyrl
pa3smellaeTcs:

1) Ha WVH(OpMaUMOHHbIX CcTeHAax, cojepxXawmx BU3yasibHYIO U TEKCTOBYIO
nHhopmaymio o] MYHULMNAaNbHOM ycnyre, pacnonoxeHHbIX B nomMeLLeHnax

MHOTOYHKLMOHAIbHbIX LEHTPOB NpefoCTaB/IeHUs TOCYyAAaPCTBEHHbIX W MYHULMUMANbHbIX
yCnyr.

2) Ha odgwuunmanbHOM calTe MyHULMNanNbHOro panoHa B WHKHOPMALMOHHO-
TenekoMMYyHMKaLunoHHON ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha lopTane rocygapcTBeHHbIX U MyHuUuNanbHbIX ycnyr Pecny6nuku TaTtapctaH
Ihttps: uslugi.tatarstan.ru) (panee - PecnybnukaHckuii noprtan);

4) Ha EaunHOM nopTane rocygapCTBEHHbIX W MYHULMNANbHbIX ycnyr (hbyHKUWIA)
(https:// www.gosuslugi.ru) (nanee - EguHblii noptan);

5) B rocygapcTBeHHOW WHPOPMaUMOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHuUUMNanbHbiX ycnyr Pecnybnukm TatapcTtan» (http://frgu.tatar.ru) (pnanee - PeecTp
rocyfapCTBEHHbIX U MyHULUNANbHbLIX YCNYT).


https://www
http://www.gosuslugi.ru
http://frgu.tatar.ru
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1.3.2. KoHcynbTupoBaHWe no BOMpocaM MpefoCTaB/IEHUSs MYHULUNANbHON YyCAyru
ocyl,ecTBngeTcs:

1) B MHOTOMYHKUMOHANbHLIX LUeHTpax npeaocTaB/ieHNsas TOCYAapCTBEHHbIX U
MYHULMUNANbHbIX YCAYT NPY YCTHOM OOpalLeHumn - JINYHO Unun no TenedoHy:

2) B MHTepakTMBHON hopme Pecnyb/mkaHCKOro noprana;

3) B NCMONIHUTE/ILHOM KOMUTETE YpPCaeBCKOro CefibCKOro nocesieHna A3HakaeBCKOro
MyHUUMNanbHOro panoHa Pecny6nunkn TatapcTtaH (ganee - OpraH):

npyv YCTHOM Oo6palieHnmn - INYHO Un No TesiedoHy;

npy NMUCbMEHHOM (B TOM 4yucsie B JOpMe 3/1IeKTPOHHOIo AOKYMeHTa) obpalweHnn - Ha
6yMaHOM HOCUTeNe Mno no4vte, B 3/IEKTPOHHON (hopMe MO 3/1EKTPOHHONW nouTel

1.3.3. NHgopmayna Ha EpgmHom noptane, Pecnyb6nvMKaHCKOM nopTtasie O nopsgke u
Cpokax npefocTaB/ieHUs MYHULMNA/IbHOW YC/yrn Ha OCHOBaHUW CBeLEHWR, cofepxalimxcs
B PeecTpe rocyfapCTBEHHbIX W MYHULUMNANbHbLIX YCAyr, MpefoCcTaB/AeTCA 3afaBUTESIO
6ecnnaTHoO.

JocTyn K nHghopmauum o cpokax u nopsgke npefoctaB/ieHUs MyHULUNANbHOW yCayru
ocylwecTBnsetrcsa 6e3 BbIMNO/IHEHUA 3asABUTENEM Kakux-inbo TpeboBaHuii, B TOM 4yucne 6e3
NCNO/Mb30BaHNA MPOrpaMMHOro obecneyeHus, YyCTaHOBKa KOTOPOro Ha TexXHuU4Yeckue
cpefcTBa 3aABuUTeNiA TpebyeT 3ak/loYeHUs JIMLEH3MOHHOro WM WHOTo cornaweHns ¢
npasoob6siagatesieM NporpammHOro obecneyeHuns, npegycMatpuBalolLero s3MaHue nnarhl,
permcTpauyuio waMm asTopu3auuio 3aaBUTENA WKW NpefocTaB/ieHMEe UM NepPCOHasIbHbIX
JaHHbIX. *

1.3.4. MNpu obpaweHun 3aaBUTeNa JINYHO WA NO TenedoHy B COOTBETCTBUM C
nocTynuenM obpalieHnem npegoctaBnseTca nHopmaums:

1) 0 MecTe HaxoxfeHwsa MHOTOPYHKLUWOHa/IbHOTO LeHTpa npegocTas/eHus
rocygapcTBEHHbIX W MyHuUMNanbHbIX ycnyr, OpraHa (423331, Pecnybnuka TartapcTaH,
A3HakaeBCKWI paiioH, c. YpcaeBo, yn. LleHTpanbHas, a. 60 rpacduk paboTbl: NOHEAENbHUK -
nAaTHuMua c¢ 8:00 vac, go 17:00 uac., BbIXOAHble [AHW: cy660Ta, BOCKpeceHbe. Bpewms
nepepbiBa N8 OTAbIXa U NMUTaHUA ycTaHaBNMBaeTCA nNpaBu/iaMu BHYTPEHHero TpyAoBOro
pacnopsiaka, cnpaBo4yHble TenedoHbl 8 (85592) 35-1-36);

2) 0 nopsagke npefocTaBneHUS MyHUMUMNanbHOW ycnyru, O cnocob6ax u cpokax
nogaun 3asiBNeHU;

3) O KaTteropumax rpaxpaH, KOTOpbIM npefocTaBnseTca MyHuuuUnasabHaa ycnyra; o
HOPMAaTMBHbIX MPAaBOBbIX akTax, perysnpyrLwmx BonNpockl nNpefocTaB/ieHns MyHULUNAbHON
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, He0oOXOAMMbIX [N pPaCCMOTPEHUA 3asB/IEHUA O
npegocTaBAeHNN MyHULUNANbHONR yCnyru, 0 cpokax npuemMa v permcrtpaunm 3asBnieHus;

5) o0 xofe npepocTtaBNeHUA MYHULUNANbHOW YCNYru;

6) 0 MecTe pasMeleHus Ha oduumanbHOM cainte wuHopmaymnm Mo Bonpocam
npefocTaB/ieHUSs MYyHULMNANbLHOW yCcnyru,

7) o nopsagke o6xanoBaHus OENCTBUIN unv 6e34encTBMA LO/MKHOCTHBLIX Nul OpraHa.

Mo nucbmMeHHOMY  ob6palieHulo  COTPYAHUKM  OTAena, OTBETCTBEHHOIoO  3a
npefocTaB/ieHWe MYyHUUMNaNbHOW ycnyru, nogpo6HO B NMUCbMEHHON opMe pa3bSACHAT
3aaBUTENI0 NOPALOK MpefocTaBNeHUs MyHUUUNanbHOW YCAYyrM W BOMPOCHI, yKa3aHHble B
HacTOSILLEeM MyHKTe aAMWHUCTPATUBHOIO pernamMeHTa, U B TeyeHne Tpex paboymx gHein co
OHA perucTtpaumm obpauieHus HanpaBndawT OoTBeT 3aaBuTento. OTBeThbl AalTCA Ha A3blke
obpaweHus. B cnyyae HEBO3MOXHOCTU AaTb OTBET Ha A3blke ob6palleHus WUCMnosib3ylTCA
rocyfapcTBeHHblIe A3blkM Pecny6nukn TaTapcTraH.

1.3.5. WHcopmauusa no Bonpocam npefocTaB/ieHUs MYHULUNANbLHOW  yCnayru
pasmelwiaeTca Ha opuuMarIbHOM calTe MyHMUUNaNbHOro palioHa W Ha WMHM(OPMaLNOHHbIX
cTeHAax B nomeweHmsax OpraHa gna paboTbl C 3a9BUTENAMMU.

NHdopmauua Ha rocyfapcTBeHHbIX fA3blkax Pecnybnukn TartapcTaH, pasmeliaemas
Ha MHM(OPMAUMOHHbLIX CTeHAax W Ha oMuuuanbHOM cailTe MyHUUMNasnbHOrO palioHa B



NHPOPMAaLMOHHO-TENIEKOMMYHUKALUOHHON ceTu «/HTepHeT», BK/IOYaeT CBeAeHUs o
MyHULMNANbLHON ycnyre, cogepxauwmecsa B nyHktax 2.1, 2.3. 2.4. 2.5. 2.7. 2.9. 2.10. 2.11.
51 aAMUHUCTPATUBHOIO pernameHTa, MHOPMauUid O MECTe HaxXOXAEHWUs, CnpaBOYHbIX
TenedoHax, BpemeHn paboTbl OpraHa, o rpadyuke npuema 3asBAeHWU Ha npegocTaBieHne
MYHULUNANbLHOW YCNyru.

1.4. HopmaTuBHbIe NpaBOBbLIE aKTbl, PeryanpyrLime npegocrassieHne
MYHULMMNANbHON YCyru

1.4.1. lNepeyeHb HOPMAaTUBHbLIX MPAaBOBbIX aKTOB, Perynnpyrwmnx npepocras/ieHue
MYHUUUNANbHOW Yycnyrn (C yka3aHMeM pekBM3UTOB HOPMAaTMBHbIX MNPaBOBbIX akTOB MU
UCTOYHUKOB UX odmumanbHOro onybnukoBaHus), pasmMeweH Ha EguHom noprtane, B
PeecTpe rocyfapCTBEHHbIX W  MyHUUMNANbHbIX YCAyr, Ha oduuMasbHOM  caiTe
MYHULMMNANbHOIO painoHa B MH(POPMALNOHHO-TE/TIEKOMMYHUKALNOHHOW ceTun «VIHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeWCTBYHOLWeEN pefakumy nognexuT
pasmelieHnio Ha EguHom nopTtane, B PeecTpe rocyfapcTBeHHbIX U MyHULUNANbHBIX YCAYT,
Ha ohmymansHoMm caiite MYHUUMNANbHOIO painoHa B WHGOPMaLNOHHO-
TeNeKOMMYHUKaLMOHHON ceTn «HTepHeT».

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATUBHOM perfameHTe, 1 Ux onpeaeneHuns

1.5.1. B agMumHMCTpaTVBHOM pernameHTe MWCNoNb3yKTCA crefywume TepMUHbI
onpepesieHuns:

yfaneHHoe paboyee MeCTO MHOTO(PYHKUMOHANbLHOIO UeHTpa npefocTaB/ieHns
rocyfapCTBEHHbIX Y MyHULUNANbHbLIX YCAYr - TeppuTopuanbHo 060C06/1E€HHOE CTPYKTYpHOE
nogpasgesneHune (odounc) MHOToyHKLUNOHaIbHOIo LeHTpa npegocraB/ieHUs
rocyf,apCTBEHHbIX U MyHULMUNANbHbBIX YCNYr, CO34aHHOe B ropoAckoM (CenbCKOM) nocesieHuun
MYHULMNANBLHOIO parioHa UM B ropogckoM okpyre Pecny6nvky TaTtapcTtaH B COOTBETCTBUU C
nyHkTom 34 T[paBun opraHusaumm [AeATe/IbHOCTM  MHOTOQYHKUMOHAa/IbHbIX  LLeHTPOB
npenocTtas/ieHns rocyapCcTBeHHbIX n MYHULMUNANbHbIX ycnyr, YTBEPXAEHHbIX
; noctaHoeneHnem lMpasutenbcTBa Poccuiickoit depepaumnn ot 22 aekabpsa 2012 r. Ne 1376
«O6 yTBeEpxpeHun [MpaBun opraHnsauun AeATesIbHOCTU MHOTOMYHKLMOHA/IbHbIX LLEHTPOB
npeaocTaBneHns rocyfapCTBEHHbIX U MyHULUNANbHbLIX YCAYI»;

TexHnyeckaa owunbka - ownbka (onucka, oneyartka, rpammartuyeckas wm
apumeTnyeckas ownbka  nnbo nonobHas ownbka), aAonyuieHHas opraHom,
npenocTaB/AWMUM MYHULUUNANBHYKO YCAYry, U nNpuBefllas K HECOOTBETCTBUIO CBeLEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTal MyHULUNAaNbHOW yCAyru), cBeAeHUAM B LOKYMeHTax, Ha
OCHOBa@HMN KOTOPbIX BHOCU/INCb CBELEHUS;

EgvHaa cuctema upgeHtudmkaunmm un ayteHTudukauum B MHMPacTpyKType,
obecneunBawllein MHPOPMALMOHHO-TEXHOIOTMYECKOE B3auMMofeincTene UHMOopMaLNOHHbIX
CUCTEM, UCNONIb3YyeMbIX ANA NpefocTaB/ieHNA roCcyAapCTBEHHbIX U MYHULMUNAbHbLIX YCAYr B
31EeKTpPOHHOI hopme (ganee - ECUA) - deaepanbHasa rocygapcTBeHHasi MHoOpMaLUoHHas
cuctema, obecrneyvBarwas CaHKULWOHUPOBAHHbIM AOCTYN YYaCTHUKOB WMHAOPMAaLMOHHOIo
B3aMMOLENCTBMA B cuUCTeMe uaeHTudukauum n ayteHTudukauum K wUHPopMaumn,
cofepxalielnica B rocyapCTBEHHbIX MHPOPMALNOHHBIX CUCTEMAX M UHbIX MHGOPMaLMOHHbIX
cucrtemMax;

M®L, - FocygapcTBeHHoe 6l)XeTHOoe yuypexaeHune «MHOroYHKUNOHANIbHbIA LIEHTP
npenocTaB/ieHNs roCcyAapCTBEHHbIX U MyHULUMNAbHbIX ycnyr B Pecnybninke TatapcTaH»;

ANC MoL| - ABTOMaTM3MpoBaHHas nHpopmayoHHas cuctema
MHOTOMYHKLMOHaNbHbIX LEHTPOB MNpefoCcTaBNeHUA rocyAapCTBEHHbIX W MYyHULMUNANbHbIX
ycnyr Pecny6nukn TatapcTaH.'



1.5.2. B agmMuHucTpatMBHOM perslameHTe Mo 3asB/ieHMeM O npepgocrasiel
MyHUUMNanbHOW ycnyrn (ganee - 3asAB/ieHME) MNOHMMAaeTCcAa 3anpoc O npefocTaBieHun
MYHUUMNANbHOW YyCNyru, NofAaHHbIi B COOTBETCTBUMW C MYHKTOM 3 cTaTbu 2 depepasibHOro
3akoHa oT 27 wuwona 2010 roga Ne 210-®3 «O6 opraHuMsauum npepocTaBieHUs
rocyapCcTBEHHbIX U MyHUUUNANbHbIX YCnyr» (ganee - ®eaepanbHbiil 3akoH Ne 210-93/.

2. CTaHgapT npefocTtaB/ieHUa MyHULUNANbHOW YyCyrn
2.1. HanmeHoBaH/We MyHULUNANbLHON yCnyru

MpepocTaBfieHne rpaxgaHam >XWablX MNOMEWEHUA B MYHUUUNANbHOM >KUULLHOM
hoHAEe No AoroBopam HaliMma CnyXeo6HOro Xuaoro noMelleHuns

2.2. HanmeHoBaHne MCNOJSIHUTE/ILHO-PACNOPAAMTEILHOIO OpraHa MecTHOro
camoynpas/ieHUs, HeNnocpeACTBEHHO NPeAoCTaBAAWEro MyHULUNANbHYO YCNyry

MicnonHUTENbHbI  KOMUTET Ypcae\CKOro CcefibCKoro nocesieHMss A3HakaeBCKOro
MYHMLUMNAaNbLHOro palioHa Pecnyb6nukn TatapcTaH (oanee - OpraH)

2.3. OnucaHue pesynbTtata NpeaocTaBNeHNs MyHULMNANbHOW YCNyrn

2.3.1. Pe3ynbTaTtoM npenocTaBNeHUs MyHULUNAAbHON yCNyrn siBNseTcs:

1) pacnopsbkeHne o nNpefocTaB/IEHUN TPpaXAaHWUHY XWI0ro NoOMeLlLeHnsa no 4Oorosopy
HallMa cnyXebHOro >Xwunoro noMelleHus, [O0roBOp Hailma, akT npuema-nepegayu
CNy>Xe6HOro NoMeLLeHNS;

2) pelweHne 06 oTKase B NpefoCTaB/IEHUN MYHUUMNANbHON ycnyrn (npunoxeHune Ne
1 K HacToAWweMy agMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 OTKase B Npveme AOKYMEHTOB, HEOOXOAUMbIX ANA NpepocTaBfeHuns
MyHUUMNANbHOW  ycnyrn  (npunoxeHne Ne 2 K HacTodwemy aAMUHUCTPaATUBHOMY
pernamMmeHTy).

2.3.2. Pe3ynbTat npefoctaBfieHNss MYHULUNANBHON YCNyrn HanpaBnseTcsa 3asaBUTESIO
B (popme 3NEKTPOHHOrO0 [OKyMeHTa, MOo4MUCAHHOIO YCWUMEHHON KBannduunpoBaHHOM
9/1EKTPOHHON NOANUCLID YNOSTHOMOYEHHOro AO0/DKHOCTHOro nuua OpraHa (nmbéo OpraHa), B
cooTBeTCcTBUM € depepanbHbiM 3akoHOM OT 6 anpenda 2011 roga Ne 63-®3 «06
39/1eKTPOHHON noanucu» (panee - ®depgepasbHblil 3aKoH Ne 63-®3) B NMYHbLI KabuHeT
EanHoro noptan. B cnyyae HanpaBneHua 3asaB/ieHUA nocpenctsoM Pecny6/nMkaHCKOro
noptana pesynbTaT nNpefocTaB/ieHUs MYyHUUUNANbHON YCNyru HanpasfsieTcAa B JINYHbIN
kabuHeT Pecnyb6sinkaHcKoro noprasna.

2.3.3. o BbIGOpy 3aaBUTENs pesynbTaT NpPeaoCcTaB/EHUS MYHUUUNANbHOR ycnayrn
Bblgaetca B OpraHe wim B M®PL B dopme 3k3emnnspa 3M1eKTPOHHOINO [AOKYMEHTa,
pacrneyataHHoro Ha OymaXxHOM HOCWUTesie, 3aBEpPeHHOro ne4yartbld W  NOAMNUCHLIO
COOTBETCTBEHHO YNO/THOMOYEHHOIO AO/IKHOCTHOro nuua OpraHa unm pa6boTHuka MoLl.

2.3.4. 3aaBuTenb BMOpaBe NOAY4YUTb pe3y/bTaT NpeaocTaB/eHUss MyHULMUNANbHOWN
ycnyrm B (hopme 3/1eKTPOHHOrO [AOKyMeHTa B TeyeHue cpoka [AeWlcTBusA pesynbTata
npenocTaB/ieHNss MYyHUUMNANIbHOR YCNyru.

2.4. Cpok npefocTaBNeHNs MyHULUNANbLHOW YyCNyrK, B TOM YMC/IE C yYETOM HEOBXO4MMOCTH
o6palleHnss B opraHusauuu, yyacTByroliMe B NnpefocTaBneHn MyHULMUNANbHO’ YCyrn, Cpok
NPUOCTaHOBNEHUS NpeAoCcTaBNeHUsa MyHULUNANbHON YCyrn B c/alyyae, ecim BO3MOXHOCTb
NpMocTaHOBNEHUS NpeaycMOTpeHa 3akoHoAaTeNnbCTBOM Poccuiickoii denepayum, cpok
Bblgaun (HanpaB/fieHUs1) OKYMEHTOB, SAB/SIOWMNXCA pe3y/ibTaToM NnpeaocTaB/eHuns
MYHULMNANBLHOW ycnyru



2.4.1. MyHuumnanbHasa ycnyra npenocraB/igeTcs:

n3gaHue pacnopsxxeHus B TeyeHue 13 paboymx [HEA € MOMEHTa MOCTYMN/eHus
3aaBfeHns,

3ak/lloueHne fgoroBopa B TeyeHue Tpex paboumx [Hell € MOMEeHTa u3jaHus
pacnopsXeHus.

2.4.2. TpuocTaHOB/IEHWE CpOKa nNpefocTaB/ieHUss MYHUUUNANbHON  YCNYrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OKYMeHTa, SABNAIOLWEroca pesynbtatoMm npefocrtaBneHuns
MYHULMUNANBHON ycnyrn B oopMe 3/IEKTPOHHOIO AOKYMEHTa, 3afaBUTEN0 OCYLLeCTB/IAeTCA B
AeHb 0hOpMNEeHUa 1 perucTpaunmn pesynbtata NpefocTaB/IeHUA MYHULUNANbLHOW YCNYrIn.

2.5. NcuepnbiBatowmii nepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUU C
3aKoHOAATE/IbHbIMU WIN UHBIMW HOPMATUBHLIMY NPABOBbLIMU akTaMu ANs NpefocTaBeHus
MYHULMUNANbLHON YCNyru, a Takke YCnyr, KoTopble SIBASIOTCS HEOOXOAUMbIMU U
06A3aTeNbHbLIMU N8 NPEAOCTAB/IEHNA MYHULMNANbHbLIX YCAYT, NOANEXaLLnX
npeacTaB/eHNIO 3a8BUTE/IEM, CNOCOObLI X NONYYEHNUS 3asBUTENEM, B TOM 4YuC/e B
3/1IEKTPOHHOI hopMe, NOPSAAO0K UX NpeacTaBeHus

2.5.1. jlna nonyvyeHus MyHuUMNasbHOM yCnyrn 3asBuTesib NpeAcTaBnseT cnegywuwme
LOKYMEHTbI: '

1) [OKYMEHT, YAO0CTOBEPSAKWMA NNYHOCTL (He TpebyeTcA B c/niyyae ob6paleHus
nocpeactsom Pecnyb6snkaHcKoro noprana);

2) [OKYMEHT, YAOCTOBEPSAOLWMIA NOSTHOMOYNA NpeacTaBuTens 3asaBuUTens,;

3) 3aaBneHue:

B (popme pokymeHTa Ha OGymMaxHOM HocuTene (npunoxeHme Ne 3 K HacToAwemy
aAMUHUCTPATUBHOMY pPeriaMeHTy);

B 3/1IEKTPOHHOW popme (3anosiHAeTcA MNOCPefCTBOM BHECEHUA COOTBETCTBYHOLLNX
CBeJeHWA B 3J/IeKTPOHHYKD OpMYy 3adBfeHWd), NoAnucaHHoe B COOTBETCTBUM C
TpeboBaHusamMM nyHkta 2.5.3 agMWHUCTPATUBHOIO  persiameHTa, npu  obpaweHun
nocpencTtsoM Pecny6nvMkaHCKOro noprana;

4) xopaTailCcTBO pPyKOBOAWUTENIS COOTBETCTBYHWOLWEro rocyfapCTBEHHOro opraHa,
rocyfapCcTBeHHOro yHUTapHoOro npeanpuaTtusa Pecnyb6nuku TartapcTtaH, rocygapCcTBeHHOro
yupexaeHuna Pecnybnukn TatapcTan;

) Konua TpyAoBOro Aorosopa NM6o Konusa CnyxXeObHOro KOHTpakTa,

€) Konus TPpyLOBOMW KHVKKW.

2.5.2. 3adBnieHMe 1 npuiaraemMble [OKYMEHTbl MOryT OblTb MpeacTaB/ieHbI
(HanpaB/ieHbl) 3aABUTENEM OLHUM U3 CriefyroLnx cnocobos:

1) yepe3 MO®LL Ha OymMaXHbIX HOCUTENAX W B BUAE 3/IEKTPOHHbIX [OKYMEHTOB,
COOTBETCTBYKOLWNX TpeboBaHNAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO pernamMmeHTa;

2) nocpencTeoM Pecny6avMKaHCKOro noprana B 3/1IEKTPOHHON popme;

3) B OpraH /IM4HO WU MOCPEeACTBOM MOYTOBOM CBA3NM Ha OYMaxHOM HoOcUTene.
3aaBneHne u npunaraemble LOKYMEHTbl, NMpU Hanpas/ieHWW MocpencTBOM MOYTOBOM CBA3M,
3aBepsATCA B yCTAHOBJ/IEHHOM MOPAAKE.

2.5.3. 3adBneHne npu Hanpas/ieHMM nocpeacTBoM Pecny6nmMkaHCKOro noprana
noAnucbiBaeTcs NPOCTON 3/1IEKTPOHHOM NOAMUCHIO 3asABUTENS.

[na nonydyeHua npocTol 3/IEKTPOHHOW MoAnNucKM 3asABUTEN0 HeobXo4MMO MPOWNTU
npouenypy peructpauuu (ayteHtudukauum) B ECUA, a Takke nNOATBEPAUTb YYETHYIO
3anunce.

ONEKTPOHHbI AOKYMEHT (3/1EKTPOHHbIA 06pa3 AOKYMEHTA), YKa3aHHbI B NOANYHKTE 2
MyHKTa 251 aAMUHUCTPATUBHOTIO pernameHTa, 3aBepseTcs YCUNEHHOW



6

, KBIMPULUMPOBAHHOW MOANUCHIO NUL, YNOJIHOMOYEHHbIX Ha cOo3faHue W nognucaHne Takux
OOKYMEHTOB, B TOM YuMC/Ie HOTapuycamu.

O/IeKTPOHHbIE [OKYMEHTbI (3/1eKTPOHHbIe o06pa3bl [AOKYMEHTOB), Mpuiaraembie K
3asB/IeHUI0, B TOM 4yuc/ie AOBEPEHHOCTU, HanpasnsawTca B Buge dainos B chopmartax pdf.
iPg, jpeg, png. tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aliT.

KayecTBO npefocTtaBAs€MblX 3/1€KTPOHHbIX [OOKYMEHTOB (3/1EKTPOHHbIX 06pa3oB
OOKYMEHTOB) [O0J/IKHO TMO03BOMIATL B MOJIHOM 060beme npoynTaTtb TEKCT [LOKYMeHTa U
pacnosHaTb PeKBMU3UTbl AOKYMEHTA.

2.5.4. 3anpewaetcs TpeboBaTb OT 3asABUTENS:

1) npepcTaBneHUs [OKYMEHTOB M WHOpMauMu WAM OCYyLLeCTBNEeHUS OeliCTBUiA,
npegcraBfieHNe UAM  OCYLWECTB/IEHME KOTOPbIX He nNpefyCMOTPEHO HOPMAaTUBHbIMU
NpaBOBbIMW  akTamu, peryupyrowumy  OTHOLWIEHUS,  BO3HMKawWwme ' B CBA3U C
npefocTaB/ieHUEM MYHULUNASbHON yCnyru;

2) ocyuiecTBfeHUs p[elcTBuiA, B TOM 4uUcC/Ne CcorfacoBaHWil, Heo6XxoAuMbIX AN
NONYyYEeHU MYHULUNANbHON YyCNYrn U CBA3aHHbIX C O6palieHneM B MHble rocyapCTBEHHbIe
opraHbl, opraHbl MeCTHOIo camoyrnpas/ieHWUs, opraHusauuun, 3a WUCKIYEeHWEeM NoJsyYeHUus
yCcnyr v nofayvyeHuss [AOKYMEHTOB W UWHdopmauun, npefocTaBnsemMblX B pesyfbTate
npefocTaBNeHns Takux YC/yr, BK/IIOYEHHbIX B MNepeyHn, ykasaHHble B 4yacTum 1 ctatbu 9
degepanbHoro 3akoHa Ne 210-®3 (Heob6xoAUMbIX U 06A3aTeNIbHbLIX YCNYT);

3) npeactaBneHnsa  OOKYMEHTOB n  MHdopmaumn, oTCyTCTBUE n  (unu)
HEeOCTOBEPHOCTb KOTOPbIX HEe YyKa3blBa/IMCb NpyW MNepBOHaYa/lbHOM OTKase B nNpueme
[OKYMEHTOB, Heob6xoAuMbIX ANA npefocTaB/ieHUs  MyHUUMNanbHOW ycnyrn, numbéo B
npeaocTaB/ieHUN MYHULUNANbLHOW YCAYrK, 3a UCKOYEHUEM ClefyoWmnX CrlyyYaes:

a) UM3MeHeHue TpebOBaHW  HOPMATUBHbLIX MPaBOBbIX akTOB, KacalLwuxcs
npefocTaBNeHna MyHULUNasibHOW YCyru, nocne nepBoHavasibHOW nojayn 3asABMeHUs O
npefocTaB/ieHUN MYHULUNANbHON YCNyru;

6) HanMuMe OWKWOOK B 3asB/fEeHMM O MNpefocTaBNeHUN MYHULUNASIbHONW YCnyrn wu
OOKyMeHTax, MnofaHHbIX 3asdBUTENIeM TMoc/fie MepBOHayaNlbHOro OTKasa B Npueme
OOKYMEHTOB, Heo6xoAuMbIX ANA npefocTaB/ieHUs  MyHUUMNanbHOW ycnyru, nubéo B
npefocTaB/ieHNN MYHULMNANbLHOW YCNYrM U He BK/KOYEHHbIX B MpefcTaB/IeHHbI paHee
KOMMAEKT LOKYMEHTOB;

B) WCTeyeHue cpoka AeNcTBUA [OKYMEHTOB WAN M3MEHeHue WHgopmauuu nocne
nepBoHayasibHOrO OTKasa B MNpueMe [OOKYMEHTOB, Heob6xoAumbIiX A8 MpefocTaB/IeHus
MYHUUMNANbHOW yCayru, n60 B NpefocTaBNeHUN MYHULUNANbHOW YCYyTu;

I BblABNIEHME [AOKYMeHTa/lbHO MoATBepXAeHHOro dakta (MpuM3HakoB) OWMGOYHOro
WM npoTmBoONpaBHOro aencteusa (6e3aeiicTBust) AOMKHOCTHOro nunua OpraHa, paboTHuKa
M®LL, npu nepsBoHayanbHOM OTKase B TMpUeMe [OOKYMEHTOB, He0ob6XoAWMbIX A/
npefocTaB/eHNna MyHULUNAbHOW ycayrn, nMbo B NpefoCcTaB/IEHUM MYHULUNA/IbHON YyCNyru,
0 yem B NMCbMEHHOM BWAe 3a nognucblo pykoBoauTena OpraHa npu nepsoHavasibHOM
oTKase B npveme LOKYMEHTOB, He0OX0AMMbIX ANA NpefocTaBNeHns MyHULUNanbHOW ycnyru,
yBEeOM/IAETCA 3asdABUTENb, a Takke NPUHOCATCHA U3BUHEHUA 3a L0CTaB/IEHHble HeyA06CTBa;

4) npepocTaBNieHUs Ha OymaxHOM HoOcuTene [OKYMEHTOB U  UHopmauum,
3/1EeKTPOHHbIE 06pa3bl KOTOPbIX paHee 6bl/In 3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2 4acTu
1 ctatbu 16 ®epepanbHoro 3akoHa Ne 210-®3, 3a UCK/IHOYEHUEM CllyvyaeB, ec/in HaHeceHue
OTMETOK Ha TakMe [AOKYMeHTbl NMbo WX u3bATME £ABNAETCA Heo6XOoAUMbIM YC/IOBUEM
npeaocTaB/ieHUss TOCYAapCTBEHHOW WM MYHUUMNANbHOW  YCAYrKM, W  WUHbIX Cllyyaes,
yCTaHOBNEHHbIX (hefepasibHbIMU 3aKOHaMW.

2.6. VicuepnbiBalolnii nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUU C
HOPMaTUBHbLIMW MPaBOBbIMW aKkTamMu ANA NpefocTaB/eHUss MyHULUNANbHOM yCnyrn, Kotopble
Haxo4AaTCA B pacrnopsXXeHUn rocyfapCcTBeHHbIX OpraHoB, OpPraHoB MECTHOrOo
camoynpas/sieHUs 1 NoABeAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam WM opraHam MeCcTHOro
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camoynpaB/fieHnUsi opraHusauunii u KoTopble 3asBUTENb BNpaBe NpeacTaBUTb a Takxe
Cnoco6bl KX NOSyYeHuss 3asBUTENSIMU, B TOM 4YuC/ie B 3/IEKTPOHHON chopme, NopsaokK ux
npeacTaB/ieHUs; rocyaapCTBEHHbIN opraH, opraH MecTHOro camoynpaB/ieHus Nn6o
opraHmsaunsi, B pacrnopshkeHun KOTOpbIX HaxoAAaTca AaHHble JOKYMEHTbI

2.6.1. Mony4yarTca B paMKax MeXBeAOMCTBEHHOIO B3anMoaencTBums:

1) BbiNucka wn3 EAuHOro rocygapCTBEHHOrO peecTpa HeABUXMMOCTM O npasax
OTAENbHOro /inua Ha nMmeBlInecsa (MMerowmnecs) y Hero 06beKTbl HEABUXUMOIo uUMyLLecTBa
Ha TeppuTopun Pecnybnvkm TatapcTaH Ha 3assBUTeNs, Y/IEHOB €ro CeMbW U BCEX TpaxiaH,
3aperucTpnpoBaHHbIX BMecTe ¢ HUMU - PocpeecTp;

2) cBedeHMsa O AeNCTBYWLWEM nacnopTe rpaxpaaHuHa Poccwuiickoin depepauun -

MB/ Poccuwn; A I
3) cBegeHWs O HOTapuanbHOIW [AOBepeHHoCcTM - depgepanbHass HoTapuasbHas
nanara.

2.6.2. 3adaBuTenb BhNpaBe nNpefocTaBUTb [OKYMEHTbl (CBefeHMA), YyKa3aHHble B
nognyHkte 1 nyHkta 2.6.1 aAMUHUCTPaATMBHOIO pernamMmeHta, B (opmMe 3N1eKTPOHHbIX
OOKYMEHTOB, 3aBepeHHbIX yCcuneHHemn KBanuuLMpoBaHHOI nognuceio nuu,
YMNO/THOMOYEHHbIX Ha co3faHue 1 nognucaHue Takux AOKYMEHTOB, NMpu nojavye 3asBeHUS.

2.6.3. HenpepacrtaBrieHne (HECBOEBPEMEHHOE npefcTaB/fieHNe) yKa3daHHbIMU B MYHKTE
2.6.1 agMWHUCTPATUBHOIO pernaMmeHTa opraHamu TroCyAapCTBEHHOW BMacTtu, opraHamu
MECTHOro camoynpasJ/ieHusl, opraHu3aunusamm LOKYMEHTOB U CBEAEHUN He MOXeT AB/ATbCH
OCHOBaHMeM /1 0TKasa B NpefocTaB/ieHU MYHULUNANbHON yCnyru.

2.6.4. [JdomkHOCTHOe nuuo u (uan) pabOoTHMK, YKa3aHHbIX B MNyHKTe 2.6.1
aAMUHUCTPATMBHOIO  perfiameHTa OpraHoB M opraHusauuin, He  npepcraBuBLiMe
(HecBoeBpeMeEHHO TnpeAcTaBMBLUME) 3anpoLIEeHHble W HaxogAwMneca B PacnopsKeHuun
OOKYMEHT WauM cBefeHus, nognexar agMUHUCTPATUBHOW, AUCLUNAVMHAPHOW WAW  UHOWN
OTBETCTBEHHOCTM B COOTBETCTBMU C 3aKOHOAaTenNbCTBOM Poccuiickoii depgepaynm.. »

2.6.5. 3anpewaetcsa TpeboBaTb OT 3aABUTENSA AOKYMEHTbl CBeAeHUs, B TOM u4ucne
noATBepxpawlmne BHeCeHue 3asaBuTesieM nnatbl 3a npefocTaB/ieHne MyHUUMNasbHOM
yCcnyru, Haxofawmnecsa B pacnopsXeHun rocynapCTBeHHbIX OPraHoB, OPraHoB MECTHOrO
camoynpas/sieHUsa 1 NoABefOMCTBEHHbIX rocyfapCTBEHHbIM opraHam WM opraHam MeCTHOro
camoynpasJ/ieHUs opraHusayuil.

HenpepcrtasneHve 3aaBuTeneM [AOKYMEHTOB, CcOepXaliux CcBefeHus, KoTopble
HaxoaaTcs B pacnopsxeHunu rocyapcTBeHHbIX OpraHos, opraHos MEeCTHOrOo
camoynpas/sieHUs 1 NoABeAOMCTBEHHbIX rocyfapCTBEHHbIM OpraHam WM opraHam MecTHOro
caMmoynpas/ieHUs opraHu3auuii, He SBAAETCA OCHOBaHMEM [f/18 O0Tkasa 3asBUTENl0 B
npeaocTaB/ieHUN MYHULMNANBHON YCNYrn.

2.7. VicyepnbiBalownii nepeyeHb OCHOBaHWN ANa oTKasa B Nnpueme fOKYMEHTOB,
HEOOX0AUMbIX ANA NpefocTaBAeHNa MyHULMUNANbHOW YCyru

2.7.1. OcCHOBaHMAMM AAs OTKa3a B MNpUEME [AOKYMEHTOB, HEO0OX0AMMbIX
npenocTaB/ieHN MYHULUNANBHON YCNyrn, ABNAKOTCA: o>

1) npeacTaB/ieHHble 3asBUTENEeM [AOKYMEHTbl cogepxXaT NoAYMCTKM W ucrnpasneHa
TeKCTa, He 3aBepeHHble B MNopsake, YCTaHOB/IEHHOM 3akoHogaTenbCTBOM Poccuinckn
depepaynu;

2) [OKYMEHTbl cofepxXaT MoBpeXAeHUs, Halnune KOTOpbIX He MOo3BOMIsieT B MOJIHOT
obbeme ucnonb3oBaTb WMHGOPMAaLUKD W CBeAeHUs, copepxawmeca B AOKyMeHTax A
npefocTaB/ieHUss MYHUUUNANbLHOW YCyTu;

3) npeacTaBfieHHble [OKYMEHTbl WM  CBeAeHus yTpaTuam Cuiy Ha MOMEH
obpalweHna 3a MyHUUMNanbHOW Yycnyroi (AOKYMEHT, yAOCTOBEpSWMUiA MNOTHOMOYN
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npeAcTaBuUTeNs 3asABUTENIA, B C/iyyae obpalieHus 3a npegoctaBfieHVeM MyHULMNanbHOM
YCNYrn yKas3aHHbIM AULOM);

4) nopava 3aAB/ieHMS O MNpefoCTaBNE€HUM MYHUUMNANbHON YyCAyrm v OOKYMEHTOB
HEeoO6XoANUMbIX ANA NpefocTaB/ieHUss MYHUUUNANbLHOW YCNYyrn, B 3/IEKTPOHHOW dopme C
HapylweHneM yCTaHOB/IEHHbIX TpeboBaHuii;

5) HekoppekTHOe 3anosiHeHue ob6s3aTefibHbIX NosAen B popme 3asaBleHUA, B TOM
yncne B MHTEpPaKTUBHONM hopme 3asBfieHns Ha Pecny6nvkaHckom nopTtane (He4OCTOBEpPHOeE,
HenosiHoe, IN60 HenpaBW/ibHOE 3anoJIHEHUE);

6) npeacTaBneHWe  HEMNOJSIHOTO  KOMMNJeKTa [OKYMEHTOB, HeobXxoAumbiX  Ans
npeaocTaBeHnss MyHULUNANbHON YCAYrIu;

7) 3asB/eHMe O npefocTaB/ieHUN YyCNyrn nofaHo B OpraH rocyAapCTBEHHON BracTw,
opraH MeCTHOro camoynpas/ieHUs WX opraHmsauuio, B MOSTHOMOYMSA KOTOprX He BXOAWUT
npepoctaB/ieHne MyHULMNANbLHON ycnyru; .

8) HecobnageHNe yCTaHOB/IEHHbIX cTaTbell 11 deaepanbHOro 3akoHa OT 6 anpens
2011 ropa Ne 63-®3 «O6 31€KTPOHHON MOAMUCK» YCMOBWUIA NPU3HAHUA AENCTBUTENIbLHOCTU
YCUNEHHOWN KBaNMMUUNPOBAHHONM 3N1EKTPOHHONW nognucu.

2.7.2. MNepeyeHb OCHOBaHWN ANA OTKasa B nNpuvemMe AOKYMEHTOB, HEO6XO4MMbIX AN
NOSly4YeHNA MYHUUMNANbHOW YyCNyrn, SBNSETCA UcYepnbiBatoLWUM.

2.7.3. PeweHne 06 oTKase B npuemMe 3adaAB/ieHUA U LOKYMEHTOB, HeOOGXoAMMbIX A4
npefocTaB/ieHNss MyHULUNANbHOM YCNYyrn, MOXeT ObliTb MPUHATO Kak BO BpeMms npuema
3aaBuTensa, Tak W nocne NnoJsiydeHnss OTBETCTBEHHbIM [AOJ/DKHOCTHbIM finyom  OpraHa
HEeOOXoAUMbIX AN NpefocTaB/eHUA MYHUUUNANbHON YCNyrn [OKYMEHTOB (CBefeHuid) c
NCNonb30BaHMEM MeXBeAOMCTBEHHOIO WH(POPMALWUOHHOIO B3aMMOLENCTBUSA, B CPOK, He
npesBbiWakuwmnii 9 paboumx gHel co AHA perncTpaymn 3asBrieHuUs.

2.7.4. 3anpewaeTtca OTKasbiBaTb B Mpueme 3asAB/IEHUS W WHbIX [OKYMEHTOB,
HEe06XoAUMbIX ANA NpefocTaBAeHUA MYyHULMUNANbHOW YCNyrn, B Criydyae ecniv 3asiBieHne u
OOKYMEHTbI, Heobxogumble ANA NpeaocTaBNeHUs MyHUUUNanbHOW ycnyru, nogaHbl B
COOTBETCTBMM C MH(popmaumein o cpokax M nopsgke npefocTaBeHUA MyHUUUNANbHOWN
ycnyru, ony6inkosaHHon Ha EguHom noptane, Pecny6ivkaHcKoM noprtane.

2.8. WcuepnbiBalowWnii nepeyeHb OCHOBaHMWIA AN NPUOCTAHOBMEHUA WX OTKasa B
npeAoCTaBNEHUN MYyHULMNANLHOW YyCyru

2.8.1. OcHOBaHuA ANA NPUOCTAHOB/IEHUA NpPefoCTaB/IEHUA MYHULUNA/IbHON YCNyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHVA ANA oTKasa B NpeAoCTaB/IEHUN MYHULUNANbHOW YCNYru:

1) 3aaBuTesieM npepacTaBneHbl [OOKYMEHTbl He B TMOJIHOM 06beme, nMbo B
npencTaB/IeHHbIX 3aaBfeHun n  (MNn) LOKYMEHTax COAepXuTca HenonHaa wu  (4nu)
HepocToBepHas MHG opmaums.

2) obecneyeHne Xunbem nosy4vatesns ycnyrn 6onee y4yeTHoi HOPMbI.

3) HamepeHHoe yxyALeHne XUINLWHbIX YC/IOBUIA B TeYeHUe nocnefHux natu ner.

4) Bble3[, Ha ApYyroe NOCTOSAHHOE MECTO XMUTesIbCTBAa.

5) ucteyeHue cpoka AencTBmnA Tpy[oBOro gorosopa (KOHTpakTa).

6) OKOH4YaHue cpoka Cryx0bl. o !

7) nctevyeHue cpoka npebbiBaHMA Ha BbIOOPHONM AO/HKHOCTH.

2.8.3. lepeyeHb OCHOBaHWI ANs OTKasa B NpeaoCTaBAEHUN MYHUUUNANbHON yCayru
AB/IAETCA NUCYEPMbIBAKOLWNM.

2.8.4. 3anpeuiaeTcs oOTKasbiBaTb B MNpeAoCTaBAEHUM MYHULMNA/NbHOW YyCAyrnm B
cnyyae, ecnuM 3asABfieHMe O MNpefoCTaB/IeHUM  MYHUUUNANbHOW  yCcryru nogaHo B
COOTBETCTBMM C WH(opmMauMein 0 cpokax W nopsgke npenoctaBNeHUs MYHULUNAIbHOWR
ycnyru, ony6nukoBaHHol Ha EguHom noptane, Pecny6nvkaHcKoM noprane.
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2.9. MopsiioK, pasMep M OCHOBAHUS B3MMaHWsS TOCYAapCTBEHHOI MOLWMUHbI WX MHOK nnaT
B3MMaeMoii 3a npefocTaB/ieHne MyHULMNA/IbHOW ycnyru

MyHuumMnansHas ycnyra npefocTaBnsieTcsl Ha 6e3B03Me3/HOli OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABAAITCA HEOOXOAUMBIMU N 06A3aTENbHbIMU ANA
npefocTaB/ieHNa MYHULUNANbHOW YyCNyrn, B TOM Yncie cBefeHus o AOKYMeHTe
(pokymeHTax), BbljaBaemMoM (BblgaBaeMbiX) OpraHu3aumamMu, y4yacTBYOLWMMNA B

npefocTaBNeHnn MyHULUNaabHbIX YCayr

MpenoctaBneHne HeOOXOAMMbIX U 06513aTENbHbIX YCNYT He TpebyeTcs.

2.11 lMopAafok, pa3mep y OCHOBaHMA B3MMaHMUA MnaThl 3a NpefocTaB/ieHne ycnyr, Kotopble
ABNAKTCA HEO6X0AMMbIMU N 06A3aTeNIbHbIMU ANS NpefocTaBeHNs MyHULMNAbHOW YCAyru,
BK/IlOYAsA MHOpMaLMio 0 MeToAMKe pacyeTa pasMepa Takolh nnartbl

MpenoctaBneHne HeOHGX0AMMbIX U 06A3aTeNIbHbIX YCNYT He TpebyeTcH.

2.12. MakcumanbHblli CPOK OXMAAHMUS B o4Yepean npu nogade sanpoca 0 nNpepocTaBieHumn
MYHULMNANbLHOK yCAyrn, ycnyru, npeaoctaBnsaemMoii opraHusalnnein, yyacTBywLULeN B
npefAocTaBeHNUN MYHULUNABHON YCNYrK, U NpU NOAyYeHUn pesynbTaTa npefocTtaB/ieHus
Takux ycnyr

2.12.1. Bpems oxugaHuss npu nogadvye 3asB/IEHMA Ha MNOAYYEHME MYHUUMNASbHOM
YCNyrn - He 6onee 15 MUHYT.

2.12.2. Mpun nony4vYeHun pesynbTata nNpeaocTaBAeHUs MYHUUUNANbHOW YCNyru
MakCUMasibHbI CPOK OXUAAHUA B oYepenn He A0JIKEeH npesbiwatb 15 MUHYT.

2.13. Cpok 1 nopsgoK perncrpaunm 3anpoca 3assBuTens 0 npeaocTaBAeHUM MyHULMNAbHOWN
yCnyrun u ycnyru, npegoctassissieMol opraHmsayneii, yyacTByoleli B npegoctaB/ieHnn
MYHUUMNANIbHON YCNyrK, B TOM 4YuC/ie B 3/1IEKTPOHHON hopme

2.13.1. Mpu nnyHom o6pauweHun B M®PLL B AeHb nogaunm 3asiBNEHUS 3asBUTESIO
, Bblgaetca pacnucka u3 ANC MOL ¢ permctpaymoHHbLIM HOMEpPOM, MOATBepXAalLWwmum, 4TO
3asBJ/ieHMe OTnpaB/ieHO, N JaTON nogayvn 3asaB/ieHuUs.

2.13.2. Mpu  HanpaBneHun  3adB/1I€HUA nocpencTsom EgnHoro  noprtana,
Pecnyb6nukaHCcKOro noprtana 3asBuTe/lb B AeHb Mogayv 3asdAB/ieHMs nosy4vyaeT B JIMYHOM
kabuHeTe Pecny6nukaHCKOro noptana W N0 3/IEKTPOHHOW nNoyTe yBeAoOM/IeHue,
noATBepxpaarluiee, 4To 3asAB/ieHMe OTNpPaB/IeHO, B KOTOPOM YyKa3blBalOTCHA PerncTpaLnoHHbIl
HOMep 1 AaTa nogayn 3asB/ieHUs.

2.13.3. Tlpn nmyHom obpaweHnn B OpraH B [AeHb nojayn  3asAB/IEHUA
YNO/IHOMOYEHHbIM [O/DKHOCTHbIM finuom OpraHa 3asBUTesIl0 BblgaeTca pacnucka us
aBTOMATU3NPOBAHHOI WNHMOPMALMOHHOW CUCTEMbI, NpeAHa3Ha4YeHHON A1a OoKa3laHus
rocyfapCTBEHHbIX M MYHUUMNANbHbLIX YCAYr, C perncrtpayMoHHbIM HOMEpPOM, AaTol nojayu
3aaBNeHUA U NepevyHeMm npeacTaB/lIeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUS K NOMELLEHUSM, B KOTOPbIX NpeaocTaBnseTcs MyHuuunanbHas
ycryra, K 3any oxugaHusa, Mectam An4 3anosIHeHUA 3anpocoB O NpenocTaB/ieHNN
MYHULUNANbHOW yCyrn, NHPOPMAaLNOHHLIM CTeHAam ¢ obpa3suamm nx 3anosIHEHUA U
nepeyHeM [OKYMEHTOB, HEOOXOAMMbIX A1 MPefoCTaBNeHUs Kax[oh MyHULMNAbHON
YCNyrun, pasMmeLleHmnio n opopmMaeHno BU3yasnbHON, TEKCTOBON U MyNbTUMEANIAHON
nHchopmaumm o nopsgke npefocTaBNeHNa Takol ycnyrn, B TOM 4ucriie K obecnevyeHuio
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[OCTYNHOCTU A1 MHBA/NNAOB yKa3aHHbIX 06bEKTOB B COOTBETCTBUM C dhefepasibHbIM
3aKoHOAaTeNIbCTBOM M 3aKoHoAaTesIbCTBOM Pecnyb6numku TaTapcTaH o0 couuanbHol 3awmrte
NHBaNNI0B

2.14.1. TpepocTaBneHne MyHULMNANbHONW YCNYrn OCYLWECTBNSAETCA B 3[4aHUAX W1
NOMeELLEHNSAX, 060PYAOBaHHbLIX NMPOTUBOMOXAPHON CUCTEMOIN N CUCTEMON NOXaPOTYLLUEHUS.

MecTa npuema 3asBuTeneii obopyayoTca HeobxoaAnmMon mebenbto Ana ohopMieHus
OOKYMEHTOB, MHPOPMALNOHHbIMU CTEHAAMMN.

2.14.2. B cooTBeTCTBMM C 3aKoHogaTenbCTBOM Poccuiickoit depgepaumm o
coumanbHOW 3awuTe WHBaA/NINAOB B Uensax 6ecnpenATCTBEHHOro Joctyna K MecTy
npeaocTaB/ieHNs MyHULUNANbLHON ycnyrn obecnevynBaeTcs:

1) obecneuuBaeTtcs 6ecnpensiTCTBEHHbIA  AOCTynN WHBaNUAo0B K MecTy
npefocTaB/ieHUss  MyHuuunasnbHol ycnyrn  (yooOHbIA  BXOA-BbIXO4 B MNOMELWEHUs w
nepemMeleHne B ux npegenax);

2) Bwu3yanbHasA, TekcToBas W My/nbTUMeAuiiHaa UHopMauus o nopsagke
npefocTaB/ieHUss MyHUUMNaNbHOW Yycnyrm pasmeljaetcsa B YAOOHbIX [ANa  3asaButenei
MecTax, B TOM YuUc/ie C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTE WHBA/INAOB;

3) conpoBOXAeHWe WHBa/NAOB,* MMEKLWMNX CTOMKNe paccTpoincTtea yHKLUN
3pEeHUs U CaMOCTOATE/IbBHOIO NnepeBuXeHns, N okasaHne UM NoOMoLu;

4) BO3MOXHOCTb CaMOCTOATENIbHOIO NepeaBMXEHUs No TEePPUTOPUX, Ha KOTOPO
pacnosioxeHbl 06bEKTbl COLMasibHON, UHXEHEPHOW M TPaHCNOPTHOW WMHGPACTPYKTYp, BXoAa
B Takme 0O6beKTbl U BbIXOAA U3 HUX, MOCafKN B TpPAHCNOPTHOE CPeACTBO M BbiCafKM U3 HEro, B
TOM YucCne C UCMOJIb30BaHNEM Kpecsia-KOMSACKU;

5) Hapgnexauwee pasmelieHne o60pygoBaHMSA U HOcuUTeneil  MHpopmauuu,
Heob6xoAuMbIX ONA ob6ecrnevyeHUs 6GecnpensaTCTBEHHOro AoCTyna WHBaNWAOB K ycryram C
3y4eTOM OrpaHUYeHnn NX XU3He[eATeNIbHOCTHU;

6) aybnupoBaHuMe HeobxoAMMOW AN8 WHBANMAOB 3BYKOBOWM W 3pUTESbHOA
MHopMaLKun, a Takke Haanucein, 3HAKOB W MHOWN TEKCTOBON W rpadpuyeckoir MHdopmauunm
3Hakamu, BbIMOSIHEHHbIMU pesibeHO-TOYEYHbIM WpUgTOoM Bpains;

7) ponyck cypgonepeBofuuka n TMgpnocypaonepeBounka;

8) ponyck cobaku-npoBOAHMKA NPU HanMyuMy LOKYMeHTa, nogTBepxaalouiero ee
cneynanbHoe ob6yyeHwe M BblgaBaemMoro no ¢opme u B Nopsiake, KOTOpPble YCTAHOBJIEHbI
npukasoMm MwuHUCTEpPCTBA Tpyga W coumanbHOn 3awmtbl Poccuiicko ®egepauymn ot
22.06.2015 Ne 386H «O6 yTBEpXAeHUU dOPMbl [AOKYMeEHTa, NOATBEPXAAloLWEro
cneynanbHoe obydyeHne cobakm-npoBOAHMKA, U NMOpPsSAKa ero Bblgaum».

2.14.3. TpeboBaHua B YacTu obecnevyeHMa AOCTYNHOCTU ANA UHBANUAOB O0O6BHLEKTOB, B
KOTOpbIX OcCyllecTBNseTcA npefocTaB/ieHUe  MYHUUMNANbHOW  ycnyru, W CPeAacTs,
NCNosnb3yeMbiX Npu nNpefocTaBleHUN  MYHUUMNANIbHOW YCNyrn, KOTOpble YyKa3aHbl B
noagnyHktax 1 - 4 nyHkta 2.14.2. agMWHUCTPATMBHOIO pernameHta, MNpUMEHATCH K
obbekTam W cpegcTBam, BBe[EHHbIM B 3KCMayaTauul wan npowejwmMm MoLepHu3auuto,
pekoHcTpyKuuto nocne 1 uionga 2016 roga.

a

2.15. Mokasatenn [OCTYMHOCTU U KayecTBa MyHUUMNANIbHOW YCYyTrn, B TOM YUCIIE
KONIM4eCTBO B3aUMOLENCTBUIA 3aABUTENSA C LO/IKHOCTHBIMU Nuuamu npu npepocraBieHnmn
MYHULMUNANBHOW YCNYTX U UX MPOAO/IKNTENIbHOCTb, BO3MOXHOCTb NOJIyYeHUsA nHopmauum o
Xxo4e npefocTaBNeHna MyHULUNAabHOW YCNyrn, B TOM YUC/e C UCMO/Ib30BaHNEM
NHOPMALUOHHO-KOMMYHUKALMOHHBIX TEXHONOMNN, BO3MOXHOCTb JIN60 HEBO3MOXHOCTb
NONyYeHUA MYHULUNAbHON YCyrn B MHOTOMPYHKLUMOHA/IbHOM LeHTpe npeaoctaBneHns
rocyfapCTBEeHHbIX U MyHULMNANbHbIX YC/yr (B TOM 4Yucne B NOSIHOM o06beme), B /Il060M
TeppuTOoprasibHOM noApasfenieHnn opraHa UCMoJIHUTENIbHO pacrnopsaguTebHOro opraHa
MECTHOro camoynpaB/ieHUs,-M0 BbIGOPY 3aaBUTENA (IKCTepPUTOPUasIbHbIR NPUHLKUN),
nocpeACcTBOM 3anpoca O nNpefocTaB/ieHUN HEeCKOJSIbKUX rocyAapCTBEHHbIX M (iANi1)
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MYHULMNANbHbLIX YCNYl B MHOTO(PYHKLNOHAIbHbIX LeHTpax npegoctaB/ieHns
rocyfapCTBEHHbIX U MyHULMNANbHbLIX YCAYT, NPeAyCMOTPEHHOro ctaTtbei 15 1
denepanbHOro 3akoHa Ne210-®3 (KOMMAEKCHbIN 3anpoc)

2.15.1. TlokasaTendaMu AOCTYNHOCTM nNpPeaoCTaB/e€HUA MYHUUMNANbLHOW  YCNyru
ABNAKOTCA:

pacnosioXXeHHOCTb MOMELLeHNsA, B KOTOPOM BepfeTcs npuem, Bblgavya LOKYMEHTOB B
30He AOCTYNHOCTN O6LLEeCTBEHHOrO TpaHcnopTa,

Ha/myme Heo6xXoAUMOro KosimyecTBa cneunasnucToB, a Takke nomMelweHuin, B KOTOPbIX
ocylwecTBnseTca npuem LOKYMEHTOB OT 3asBuTenen;

HannyMe wucyepnboiBawwen uvHPopmayunm o cnocobax, nNopsgke U cpokax
npefocTaBNeHNns MYHULMNANbLHOW YCyrn Ha MHOPMaLMOHHbIX cTeHdax, EauHom nopTtane.
Pecny6nvkaHckoMm nopTane, opuuymasibHOM caliTe MyHULUNanbHOro panoHa,

oKasaHve rnomowu uHBanuMgam B npeofosieHnn 6apbepoB, MelarwWnUx MoNyYeHUo
UMK YCNYT HapaBHe C APYTMMU NvLamMu.

2.15.2. Moka3zatensamMmu kayectsa npepocTtaBneHNsa MyHULUNAAbHOW YCAYrn ABASAKOTCA:

1) cob6nogeHe CPpOKOB NpMemMa 1 pacCMOTPEHUA LOKYMEHTOB;

2) cobngeHne cpoka noayvyeHus pesynbTata MyHULUNANbHON yCnyru;

3) oTcyTcTBME  0OOCHOBaHHbLIX Xanob Ha  HapyweHus  agMUHUCTPATUMBHOIO
pernameHTta, coBeplleHHble paboTHMKamn OpraHa;

4) KONNYeCTBO B3aMMOAENCTBMI 3adABUTENS C AO0/DKHOCTHbIMKU nuuamum (6e3 ydeTa
KOHCY/ibTauuni):

B3aumogeiicTBue 3asaButens c paboTHukamu OpraHa wam ML, npn npegoctaBneHnn
MYHULMNA/IBHON YCMyrn OcCyl,ecTBNAeTCA OAWH pa3 npu npefcTaBNeHUn 3asiBNIeHUs CC
BCEMWN HEOOXOANUMbIMU AOKYMEHTaMMU;

OAWH pa3 B c/yyae Heob6XO4MMOCTU TMONy4YeHuUs pesynbTarta npefocTaB/ieHns
MyHUUMnanbHol ycnyrm B OpraHe uim M®LL B oopme 3k3eMnisipa 3/1€KTPOHHOTO AOKYMEHTe
Ha 6yMaXKHOM HocuTene. A

MpoAo/KUTENBHOCTL OAHOIT0 B3aMMOAENCTBUA 3adaBUTEeNA C AO/DKHOCTHbIMWU nuuam!
npy NpegocTaBAeHNN MyHULMNANbHOW yCyrn He npesBbiwaeTt 15 MUHYT.

3aaBuTeNb BMNpaBe OUEHUTb KayeCTBO NpefocTaB/ieHUSs MYHUUUNANbHOW YCNyru
NMOMOLLLbID  YCTPOWCTB  NOABWMXHOW  paanmoTenedOoOHHO  CcBA3W, C  WUCNOJb30BaHue!
Pecny6avKaHCcKOro noptana, TepMUHabHbIX YCTPONCTB.

2.15.3. VIHhopmauma o xoge npefocTaB/€HUS MYHUUMNANbHON YyCnyrn MoxeTt ObIT
nosiyyeHa 3asaBuUTeNeM B JIMYHOM kKabuHeTe Ha EguHom noptane, Pecny6/mMKaHCKO
noprtane, B OpraHe, M®LI.

2.15.4. NpepoctasneHne MyHULUNAbHON yCnyrn ocyuiecTsniseTcsa B no6om ML r
BbIOOpPY 3asaBUTENA He3aBUCUMO OT MecTa €ero XuTesibCTBa WiM MecTa aktuyecko!
NpOXnBaHnsA (npebbiBaHMA) Ha TeppuTopumn Pecnybnunku TaTtapcTaH r
3KCTEPPUTOPUANBHOMY MPUHLAMNY.

MyHuuunanbHasa ycnyra B cocTaBe KOMIMJIEKCHOIO 3anpoca He npefocTaBiseTcs.

2.16. NHble TpeboBaHNA, B TOM YUC/ie yYMTbiBalOLWMe 0OCOBGEHHOCTN NpeaocTaBeHuns
MYHULMUNANBHON YCyrn No aKcTeppuTopnasbHOMYy npuHuuny (B cnyvae- ecnu' *
MyHUUMNanbHas ycsyra npefocTaB/ifaeTCcsa Nno 3KCTePpUTOpuanbHOMY NpuUHUMNY) U
0COBGEHHOCTN NpeaoCTaBNEHMA MYHULMNAAbHOR YCNyrn B 3NEKTPOHHON dopme

2.16.1. Mpn npegocTaBAeHUM MYHUUMUNANBHOW YCAYIrM B  3/1EKTPOHHON (
-3adaBuUTENb BMpaBe:
1) nonyunte MHGoOpMauuio O NopsAfLke U cpokax npefocTaB/ieHUus MyHuuunan

ycyru, pasmMelleHHyo Ha "EguHom noptane, Pecnyb6nnkaHckoM nopTane;
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2) nopgaTb 3asB/ieHMe O npefoCcTaBNeHUNn MYHUUMNanbHOW YCAyrM U UHble
OOKYMEHTbI, HeobxoAumble A1 NpefocTaBNeHnus MyHULUNanbHOW yCnyru, B TOM 4ucne
OOKYMEHTbl M MHpopmaumnio, 3NeKTPpOHHble o06pa3bl KOTOPbIX paHee OblNv 3aBEpPeHbl B
COOTBETCTBUM C NYHKTOM 7.2 yactu 1 cTtatbn 16 degepanbHoro 3akoHa Ne 210-®3, c
ncnosib3oBaHnem Pecnyb/imMkaHCKOro noprana, o>

3) nonyunTb CBeAEeHUs O XoAe BbINOMHEHUA 3asBNEeHUd O npepocTaB/ieHUN
MYHULMNANbHOW YCAYrh, NoAaHHbIX B 3/1EKTPOHHOI (hopme;

4) ocywecTBUTb OLEHKY KayecTBa NpefocTaB/ieHUss MYHULUNANbHON YCNyru;

5) nonyuntb pesynbTaT nNpefocTaBfieHUs  MyHUUUNanbHOW ycnyrm B opme
.9N1IEKTPOHHOIO [OKYMEHTA,;

6) nogaTtb Xanoby Ha peweHune un aeicteme (6esgelictBne) OpraHa, a Takke ero
AO/MKHOCTHbIX UL, MYHMUMNOANbHbIX CNyXawmux nocpeactsBoM PecnybamkaHcKoro noprana,
noptana pegepasnbHoli rocyfapcTtBeHHOW WHMOPMaUMOHHON cuUCTeMbl, obecneymnBatoLei
npouecc gocynebHoro (BHecyaebHoro) obxanoBaHusa peweHnin n geinctenin (6esnenctens),
COBEpPLUEHHbIX MpU NpefocTaB/ieHN TOCYAapPCTBEHHbIX U MYHULUNANbHbLIX YC/yr OpraHamu,
npefocTaBnAWMMM  TOCYAAPCTBEHHbIE WM MYyHUUUNANbHbIE YCAYTX, WX [AOJ/IHKHOCTHbIMU
nnuamu, rocyfapCTBEHHbIMU Y MyHULMUNANbHBIMU CNYXaLlmu.

2.16.2. dopmupoBaHune 3aABMIEHUA OCYLLeCTBNAETCA MNocpeACcTBOM 3anojiHeHus
9/1EKTPOHHON d)opMbl 3asABfieHUMss Ha PecnybnnkaHCKkoM nopTtane 6e3 HeobXxoaumMocTu
AONONMHNUTENbHOW Nofayn 3asiBfieHUs B Kakoi-nubo nHoi dopme. n

2.16.3. MNpun cbopmmpoBaHnmn 3aaBrieHNa obecnevynBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUA W COXPaHEHUs 3asAB/IEHUSA W WUHbIX [OKYMEHTOB,
Heo6X0AUMbIX OJ1 NPefoCTaB/IEHNA YCYIW;

2) BO3MOXHOCTb 3arnoJIHEHUS HECKOJ/IbKUMWU 3asABUTENSAMU  OLHOW 3/1€KTPOHHOM
dbopmbl  3asAB/ieHMs Mpu  obpaweHurM 3a ycnyramu, npegnosiaralowymMn HanpasieHue
COBMECTHOIO 3asB/IEHUSA HECKO/IbKUMU 3asBUTENAMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HOCUTesie KOMuUM 3/IeKTPOHHON dopMbl
3asaBneHuns;

4) coxpaHeHue paHee BBELEHHbIX B 3/IEKTPOHHYK (QOpPMY 3asAB/IEHUA 3HAYEeHUl B
nwboii MOMEHT No XenaHukw nonb3oBaTensd, B TOM 4ucae nNpu BO3HUKHOBEHUU OLINGOK
BBOJa M BO3BpaTe /19 NOBTOPHOIO BBOAA 3HAYEHUI B 3N1EKTPOHHYI0 (DOPMY 3afBJ/IEHUS;

5) 3anosiHeHue nonei sneKTPoHHON hopmbl 3asiBNEHMSA A0 Hauyana BBoAa CBeAeHWl
3adgBuTENEeM C WCNOMb30BaHMEM CBefeHuii, pasMmelleHHbiXx B ECWA, wn cBeaeHui,
ony6simkoBaHHbIX Ha PecnybnmkaHcKkoM nopTtane, B 4acTW, Kacalwuweilcs CcBefeHWui,
OTCYTCTBYHOLWMNX B €4MHOI cUCTeMe UOeHTUUKaunum n ayteHTugukaymu;

6) BO3MOXHOCTb BEPHYTbCS Ha /060 N3 3TanoB 3ano/IHEHUS 3/IEKTPOHHON (POPMbI
3asaBneHus 6e3 notepu paHee BBEAEHHONM MHpoOpmauunu;

7) BO3MOXHOCTb A0CTyna 3asaBuUTeNA K paHee MofaHHbIM UM 3asiB/IEHUAM B TeYeHue
He MeHee OJHOro rofga, a Takke 4acTUYHO CPOPMUPOBAHHLIM 3asB/IEHUAM - B TeYeHUe He
MeHee 3 mecsLeB.

2.16.4. 3anucb 3asBuTenein Ha npuem B MO®L, (oanee - 3anucb) OCyLWECTBASETCSH
nocpeacTsom Pecnyb6nukaHckoro noptasa, TesiedpoHa KOHTakT-ueHTpa MOLL.

3aaBuTento npenocTtaBnsaeTcsd BO3MOXHOCTb 3anucu Ha bble cBOGOAHbIE AN
npuema paty v BpemMs B npegenax yCTaHOBMIEHHOT0O B MHOTOYHKUWOHaNIbHOM LEHTpe
rpadpmka npuema.

3anucb Ha onpefeneHHy gaTy 3akaHuYmBaeTCs 3a CYTKM A0 HaCTyn/eHusa 3Toi datbl.

Onsa ocyuwecTtBneHna npeaBapuTesnibHONW 3anucu nocpencTtsom  Pecny6/iMKaHCKOro
noptasna 3asABUTENIl0 HEO6XOAUMO yKasaTb 3anpalinBaemMble CUCTEMOWN [AaHHble, B TOM
ynucne:

amunnnio, NMs, 0TY4ECTBO (MPU HaIN4un);

HomMmep TenedoHa; - L

agpec 3/1eKTPOHHOM NouTbl (M0 XenaHut);



Xesaemyw gaty v Bpemsa npuema.

B cnyyae HecooTBETCTBUA CBEAEHWI, KOTOpble COOOWMA  3asaBuUTENb  Mpu
npeaBapuUTesibHOMW 3anucKu, [AOKYMeHTam, MpeAcTaB/IeHHbIM 3asfABUTesIeM TMpU  JIMYHOM
npuveme, npefsaputesibHaa 3anncb aHHYNUpyeTCcs.

Mpn ocyuwiecTsneHnn npeaBapuTeNbHON 3anucu  3asBUTeNto obecneymBaeTcs
BO3MOXHOCTb pacnevyaratb TaJ/IOH-NOATBeEpPXAeHMe. B cnyvae, ecnm 3aaBuTeslb coobWUT
afipec 3/1eKTPOHHOM MOYTbl, Ha YyKasaHHbI agpec Takke HanpasfseTca WHpopmauumsa o
noATBEPXAEHUN NpeaBapuUTesibHONM 3anncu C ykasaHueM gatbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBNeHUN NpeaBapuTesibHON 3annucyn 3asaBuTeb B 06A3aTeNlbHOM nopsigke
WHopMUpyeTCcsa O TOM, 4YTO NpefBapuTesibHas 3anucb aHHYNUPYeTCA B C/iydyae ero HesBKu
no ucrteyeHun 15 MUHYT C HaA3HAYEHHOro BpeMeHu npuema.

3aasuTenb B N10b6oe BpeMs BrpaBe OTKaszaTbCA OT NpeaBapuTesibHON 3anucu.

3anpewaetca TpeboBaTb OT 3asABUTENII COBEPLIEHUA WHbIX AENCTBUIA, Kpome
NnpoxXoxaeHna wnaeHTuukayumm un ayteHTuukaunmm B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbIMW akTamu Poccuiickoii  dPepgepaunun, ykasaHusa uenn npuema, a Takxe
npeaocTaB/ieHNs CBeAeHuii, HeobXoauMbIX ANa pacyeTa [AJIMTENIbBHOCTU BPEMEHHOrO
NHTepBasia, KOTOpbln Heob6xoaMmMo 3abpoHMpoBaTh A1 Npuema.

3. CocTaB, nocnenoBaTe/IbHOCTb M CPOKN BbINO/IHEHUSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUsS K NOPAAKY UX BbIMO/IHEHUS, B TOM 4YuC/ie 0OCOGEHHOCTM
BbINOJ/IHEHMA aAMUHUCTPATUBHbLIX Npoueayp B 3/IEKTPOHHON hopMe, a Takxe
0COBGEHHOCTW BbIMOJIHEHUS aAMUHUCTPATUBHbLIX NpoLeayp B MHOTOYHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHue nocnefoBaTeNIbHOCTM AeNCTBUI Npu NpefocTaB/eHun . -
MYHUUMNANbLHOW ycnyru

3.1.1. MpepocTaBrieHMe MyHUUMNANbHOW YyCAyrn BKA4YaeT B ceba cnegywowme
agMUHUCTPaATUBHbLIE Npoueaypsbl:

1) KOHCY/IbTUPOBAHUE 3aABUTENS;

2) NpUHATME N pacCMOTPEHME KOMMJIEKTa AOKYMEHTOB, NPeACTaB/IEHHbIX 3adaBUTENEM;

3) HanpaBneHne MexXBe[OMCTBEHHbIX 3anpocoB B OpraHbl, YyyacTBywliMe B
npefocTaBNeHnn MyHULUNANbHOW yCNyru;

4) noAroToBKa pesynbTtata MyHULUNA/bHOW yCnyru;

5) 3akntoyeHne gorosopa

6) Bblgaya (HanpasneHue) 3aAaBUTENIO pe3ybTaTta MyHULUNANbHOW YCNYru;

7) ncnpaBneHne TeXHNYeCcKnx owmnbok.

3.2. Oka3aHue KOHCcy/nbTauuii 3aaBUTENIO

3.2.1. OcHOBaHMeM Hauyana BbINO/IHEHUA aAMWHUCTPATUBHOW Mpoueaypbl sBAAETCA
obpalleHne 3aaBUTENA NO BONpocam, CBA3a@HHbIM C NpegocTaB/ieHNEM MyHULUNAbHOWN
YCyTu.

LO/MKHOCTHBIM nuyom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINO/IHEHNE
aAMWHUCTPaTUBHONM npouenypsbl, ABASETCA:

npu obpaweHnn 3aasutena B MOLL - paboTHUK MPLL;

npu obpaweHun 3aasutens B OpraH - cekpetapb Vcnonkoma (ganee - 4O/MKHOCTHOE
MU0, OTBETCTBEHHOE 3a KOHCY/1bTMPOBaHue).
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3.2.2. 3agBuTeNb BApaBe 00paTuUTbCA 3a KOHCy/AbTauuel O nMnopsigke u Ccpokax
npefocTaB/ieHNna MyHuuunanbHon ycnyrm B ML, nMyHO v no TenedOHY W 3NEKTPOHHOM
nouTe.

PaboTHuk M®L, KOHCynbTUpyeT 3adABuTens, B TOM 4ucsae Mo cocTaBy, dqopme
npeAcTaBnsAeMol [OKyMeHTauum W Apyrum Bompocam A1 MOSYYeHUs MyHULUNnasbHOM
YCIYTW.

3agButenb  MOXeT NoNyuuTb  uHopmauuiww 0 nopsagke  npefocraB/ieHUs
MYHMLUMNANbLHO’ ycnyrn Ha oduumanbHom calite MOL http://mfcl6.tatarstan.ru.

AOMUHNCTPATUBHbIE npouenypsbl, ycTaHaB/IMBaeMble HacToAL MM MYHKTOM,
, BBIMOJTHAIOTCA B leHb obpaleHns 3asaBUTesns.

Pe3ynbTatamMu BbINO/IHEHUA aAMUHUCTPATUBHbLIX Npoueayp ABAAKTCA: KOHCY/bTauus
no cocrtaBy, popMe MnpeAcTaB/ieMO AOKYyMeHTauum n gpyrum Bonpocam, Heobxogumbim
AN NONYYEHUS MYHULUNANbHON YCAyrin.

3.2.3. 3agButenb Bnpaese obpatutbca B OpraH no TenedoHy M 31eKTPOHHONM nouTte, a
Takke Nony4ynTb KOHCy/nbTauuw Ha PecnybnvkaHckom nopTtane, caiTe OpraHa o nopsigke u
cpokax npefocTaB/ieHUs MYHULMUNaNbHOW Yycnayru, B TOM 4ucne no coctasy, opme
npeAcTaBNAeMol [OKyMeHTauum w ApyrMm  BOMpocam [ANA NOJIyYeHUS MyHULMNanbHOM
YCyru.

[JonKHOCTHOE /U0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHWE MHAOPMUPYET 3aABUTENSA
B COOTBETCTBUM C TpeboBaHMAMN nNyHKTa 1.3.4 aAMWUHUCTPATUBHOIO perfamMmeHTa. ,

ALOMUHNCTPATUBHbLIE npoueanypsbl, ycTaHaB/iMBaeMble HacToAL MM NMYHKTOM,
BbIMOJ/THATCA B TeYeHne Tpex paboymx AHein co AHA NOCTynjaeHus obpalieHus.

Pesynbtatamu BbINO/IHEHUA afAMUHUCTPATUBHbLIX Npoueayp SABMAAKTCA: KOHCY/bTauuu
no cocrtaBy, popmMe npeacTaB/iAeMoOl [OKYMeHTauunm u ApyruMm Bonpocam, HeobXxoguMbim
ONA NONyYeHNs MyHULUNaNbHOW YCNyru.

3.3. MNMpunHAaTME N paccMOTpPeHNEe KOMMNEeKTa OKYMEHTOB,
npeacTaB/IEHHbIX 3asABUTENEM

3.3.1. NMprvem OOKYMEHTOB A/ NPefoCTaB/IEHUS MYHMUMNANbHON ycnyrn yepes ML
nnu ypaneHHoe paboyee mecto MoLL.

3.3.1.1. 3aasuTenb (npeactaButenb 3adBuTens) obpauwaetrca B MPL ¢ 3anpocom o
npeaocTaB/ieHUNn MYHULUNANbHOW YCyru u npeactaBnser LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMWHUCTPATMBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk M®Ll, Beaywnin npuem 3asBreHNIA:

onpepenseT npeamMeT obpalleHus; _y -

yAoCTOBeEpPSAeT JIMYHOCTb 3aABUTENS;

NPOBOAUT MPOBEPKY MOSHOMOUYNI NnLa, Nojarlero 4OKYMeHTb;

NPOBOAUT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TPeOOBaHWAM, yKa3aHHbIM B MYHKTe
2.5 aAMWUHNCTPATUBHOIO pernamMmeHTa;

3anosiHAEeT 3/IeKTPOHHYI0 hopmy 3asaBneHus s ANIC ML,

npu npepoctaB/ieHUM [OKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.5 aAMWHUCTPaATUBHOIO
pernameHTa Ha OymaXxHOM HOcCuUTesle, OCYLLEeCTB/IAET CKaHMpoBaHue npencTaBIeHHbIX
OOKYMEHTOB;

pacneuatbiBaeT 3aaBsieHne n3 AIC MoL;

nepejaet 3aABUTEJII0 HA NPOBEPKY M NognucaHue;

nocsie nognucaHna ckaHupyeTt nognucaHHoe 3aasneHne B AIC MOL;

3arpyxaet B ANC MO®L aoKymeHTbl, npeAcTaB/AeHHble B 3/IEKTPOHHON dopme wunu
39/1EKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX LOKYMEHTOB, (hopMuUpyeT 3/1IeEKTPOHHOE [eNo;

BO3Bpalw,aeT nognnucaHHoe 3asiBieHne N opurMHasibl 6yMaXHbIX LOKYMEHTOB;

BblAaeT 3aABUTEN0 PacnuUCcKy B Npueme fOKYMEHTOB.
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AQMUHUCTPATUBHbIE npouenypsbl, ycTaHaBs/MBaeMble HacToALLMUM MYHKTOM,
BbINOJIHAKOTCA B leHb obpalleHnsa 3asasutens.

Pe3ynbTatamMun BbIMNOJIHEHUA aAMUHUCTPATMBHBLIX Mpoueayp SABNAKTCA: rOTOBOE K
oTnpaBke 3asdAB/IeHUE M NakeT LOKYMEHTOB.

3.3.1.3. Pa6boTHuk M®L, HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTES
OpraH B 3/IeKTPOHHOI (popme (B cocTaBe MakeTOB 3/IEKTPOHHbLIX Aefl) B TeyeHue OLHOro
paboyero AHs CO AHS oOpauleHuss 3asBUTENA B CTPYKTypHOe nogpasgeneHme MoLl.

Pesynbtatamn BbINOSIHEHUA a4MUHUCTPATUBHBLIX Mpoueayp ABMAKTCA: 3asaB/IEHME U
nakeT AOKYMEHTOB (3/IeKTPOHHOe fesi0), HanpaBieHHble B OpraH, nocpeAcTBOM CUCTEMbI
3/1EKTPOHHOIO B3aMmMoA4elcTBuS.

3.3.2. [puem [OKYMEHTOB pA/a npeaocTaBfieHNns MyHUMUUNanbHOW ycnyrm B
3/1eKTPOHHOW hopme Yepe3 PecnybnmkaHckuii noprtan. ‘

3.3.2.1. 3aaBuTtenb Ansa nogaynm 3asiBNIEHUS B 3/1IEKTPOHHOW (POPME BbINOAHAET
cnepylwouime oencTeus:

BbIMO/IHAET aBTOpU3aLuio;

OTKpbIBaeT (popMy 3N1€KTPOHHOrO 3asABJ/IEHNUS;

3anoniHAeT (hopmMy 3/IEKTPOHHOIO 3aAB/IEHUS, BK/IOYAKOLWYIO CBeAEeHUs, Heobxoanmble
W1 06A3aTesibHble A4/19 NpefoCcTaB/ieHNss MYHUUMNANbHON yCnyru;

npukpennseT [OKYMEHTbl B 3/1IeKTPOHHOW opMe wnAnM  3NeKTPOHHble o0b6pasbl
LOKYMEHTOB K 0OpMe 3/IeKTPOHHOro 3asBneHus (Npy Heob6xoaMmocCTH);

noagTeepxaaeTr QakT O03HaKOMJIEHMA UM corfacusg C  YCNOBUAMM U MOPALKOM
npefocTaB/ieHUss  MyHUUMNA/IbHOW  yCAyrn B 3/1IEKTPOHHON  dopme  (ycTaHas/iMBaeT
COOTBETCTBYIOLLYIO OTMETKY O corjfiacum B OpMe 3/1eKTPOHHOro 3asB/1IeHUS);

noaTeepxaaetr [OCTOBEPHOCTb COO0OLEHHbIX cBefleHunin (yctaHaBnuBaet
COOTBETCTBYIOLLYIO OTMETKY B (pOpMe 3/IEKTPOHHOIO 3asB/IeHNSA);

oTnpaBndeT 3ano/IHEHHOE 3/IeKTPOHHOEe 3asBfieHue (HaXumMaeT COOTBETCTBYHLLYIO
KHOMKY B DOpPMe 3/1IEKTPOHHOIO 3asiBNIEHNSA);

39/1eKTPOHHOE 3asiBfieHne NoANUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMU MyHKTaA
2.5.3 agMMHUCTPATUBHOIO pernameHTa;

nonydaet ygegomseHne 06 oTnpaBke 3/IEKTPOHHOIO 3asB/IEHUA.

dopmarHo-nornyeckas mnposepka CHOPMMPOBAHHOIO 3aAB/IEHUS OCYLLECTBNAETCS
nocsie 3anosIHEHUA 3asABUTENIEM KaXAOro u3 nosieli 3NeKTPOoHHON dpopmbl 3aaBneHus. Mpu
BbISIB/IEHUM HEKOPPEKTHO 3ano/IHEHHOrO MO 3/1IeKTPOHHOM (DOPMbl 3asiBNIeHUSA 3asaBUTENb
yBeOM/AETCHA O XapaKTepe BbIAB/IEHHOW OWNGKM W MOpsAfKe ee ycTpaHeHus nocpefcTBOM
MHOPMAaLMOHHOIO COOBLEHNS HENOCPEACTBEHHO B 3/IEKTPOHHON dOopMe 3asB/IEHUS.

AQMUHNCTPATUBHbIE npouepnypsbl, ycTaHaB/iMBaeMble HaCTOALLMUM NYHKTOM,
BbINOJIHAKOTCA B leHb obpalleHnsa 3aaBuTens.

Pesynbtatamu BbINOSIHEHUA aAMUWHUCTPATMBHbLIX Mpouenyp ABMATCA: 3/IEKTPOHHOE
fAeno, HanpasneHHoe B OpraH nocpeAcTBOM CUCTEMbl 3/IEKTPOHHOIO B3anMoelcTBuS.

3.3.3. PaccmoTpeHue Komnsekta okymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havana BbINOMIHEHUA aAMWHUCTPATUBHOW Npoueaypbl ABASETCH
NoCTyn/ieHne 3asAB/IEHUS W  WHbIX [OOKYMEHTOB, HeobXoAuMbIX A1 npefocTaBieHus
MYHULUNANbHOW YCAYIW. ‘

JO/MKHOCTHbIM inuom (paboTHMKOM), OTBETCTBEHHbIM 3a' "BblINOJNIHEHUE
agMUHUCTPATUBHOW npoueaypbl ABMsSeTcA cekpeTapb Mcnonkoma (ganee - AO/MHKHOCTHOE
Nnuo, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB):

3.3.3.2. [o/KHOCTHOEe /nuo, OTBETCTBEHHOe 3a npuemMm [OOKYMEeHTOB, B cnyyae
obpalieHnsa 3aaBuTensa c 3aasneHnem B OpraH:

onpeaenseT npeameT obpalleHus;

ycTaHaBNMBaeT JIMYHOCTb 3aABUTENS;

NPOBOANT MPOBEPKY MOSIHOMOYNIA Nuua, NojarwuLero 4OKYMeHTb;
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NPOBOAUT MPOBEPKY COOTBETCTBMA [OKYMEHTOB TpebOBaHWAM, yKa3aHHbIM B MYyHKTe
25 agMWHUCTPaATUBHOIO  pernamMmeHTta, TMPOBEpPKYy COOTBETCTBUA  MpencTaB/I€HHbIX
OOKYMEHTOB YCTaHOBJ/IEHHbIM TpeboBaHUAM (Hagnexauiee ohopmMaeHne KONuim SOKYMEHTOB,
OTCYTCTBME B LOKYMEHTax NnogyuCcTOK, MPUMANCOK, 3a4epPKHYTbIX C/I0B U MHbIX HE OTOBOPEHHbIX
ncnpasneHnit);

3anosiHgaer 3/1EKTPOHHYIO dopmy 3aaBNeHns B aBTOMaTU3NPOBAHHOIA
NHPOPMAaLMOHHONW  cucTeme, npefHa3HA4YeHHOW [ANA  oKas3aHua rocyAapCTBEHHbIX W
MYHUUMNANbHBIX YCNYT;

npu npepoctaB/eHUN [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMUHUCTPaTMBHOIO

moersamMeHTa Ha OyMaXHOM HocuTesnie, OCYLeCTBNSET CKaHMpoBaHuWe MnpefcTaB/IeHHbIX
[OKYMEHTOB;

pacrneyaTtbiBaeT 3adBJ/IEHUE;

nepejaert 3adaBUTEII0 Ha NPOBEPKY U NoAnucaHue;

nocsie noAnucaHusa ckaHupyeT nofnncaHHoe 3asB/ieHue;

3arpyxaeT B aBTOMaTU3MPOBAHHYKD WHJOPMAaUMOHHYK CUCTEMY, NpefHa3Ha4YeHHYIo
AN OKas3aHWA ToCyAapCTBEHHbIX U MYHULMUNANbHbIX YCAYl LOKYMEHTbl, NpeAcTaB/IeHHbIe B
39/1EKTPOHHON (hopme WM 3NeKTPOHHble 06pa3bl OTCKAHUPOBAHHBLIX OKYMEHTOB, ddopMupyeT
3/1eKTPOHHOE [eso; ‘

BO3Bpalw,aetT nognucaHHoe 3asiB/IeHne U OpurnHanbl OGyMaXHbIX [OKYMEHTOB
3aABUTENIO; L

BblJaeT 3aABUTENI0 Pacrnucky B npuemMe LOKYMEHTOB. *

B cnyyae Hannuma oCHOBaHWI O/18 OTKa3a B NpMeme LOKYMEHTOB [OJ/IXKHOCTHOe /L0,
OTBETCTBEHHOE 3a NpueM [O0KYMEHTOB, YBeAOMAAET 3asaBUTeNA O Ha/In4YumM nNpensaTcTBUin ans
npuemMa 3asaBfieHUA W BO3Bpawaetr emMy [OKYMEHTbl C OObACHEHMEM COAepXaHUsA
. BbISIB/IEHHbIX OCHOBaHW ANA OTKasa B NpuemMe AOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE /nMuo, OTBETCTBEHHOE 3a npueM [LOOKYMEHTOB,
MOCTYNNEHUA AOKYMEHTOB Ha pacCMOTpeHue:

npuceanBaeT 3asiB/IEHUI0O HOMEpP B COOTBETCTBMW C HOMEHK/IaTypoil pen u cratyc
«[MpoBepka AOKYMEHTOBY;

n3yyaet MOCTYMUBLUNE 3/IEKTPOHHbIE Aesia, B TOM 4YUC/e MPUIOKEHHbIE 3adaBuUTENIEM
LOKYMEHTbI B 3/1EKTPOHHON (DOpMe U 3/1IeKTPOHHble 06pa3bl AOKYMEHTOB;

npoBepseT KOMMMEKTHOCTb, YATAEMOCTb 3/1IEKTPOHHbLIX 06pa30B LOKYMEHTOB;

nposepseT cobngeHne ycnoBuUA  AENCTBUTENbHOCTM  3/IEKTPOHHON  noanucwy,
nocpeacTsoM obpauweHnsa Kk EguHomy noptany (B cnydae, ecnv 3asBuTenem npeacrtaB/ieHbl
9/IEKTPOHHbIE [OOKYMEHTbl, MOAMUCAHHbIE YCUNEHHON KBanUUUMPOBAHHOW 3N1E€KTPOHHOM
NnoANUChIO). b

Mpn HanMuum OCHOBAHW, NPEeAyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, nogrotaBnvMBaeT MNPOEKT pelweHus 06 oTkaze B MNpuMeMe [OKYMEHTOB,
HeobXoAMMbIX ANA NpefoCcTaB/IeHUA MYyHULUNAIbHON YCyTN.

B cnyyae, ecnum B pe3ynbTaTe MNpPOBEPKUM YCUAEHHONW  KBanuguuMpoBaHHOW
3/1eKTPOHHOW NOANUCKU BbISIB/IEHO HecobnAeHne YC/ioBUIA ee AelCTBUTE/IbHOCTU, MPOEKT
peweHna 06 oTkase AOJ/DKEH cofepxXaTb MyHKTbl ctatbn 11 depepanbHoOro 3akoHa Ne 63-93,
KOTOpble MOC/YXWU/IM OCHOBAHUEM A1 ero NPUHATUS.

MpoekT peweHnsas 06 oOTkaze B nNpMeMe [OOKYMEHTOB, HeobXoAuMbIX ANns
npeaocTaB/ieHNss MYHUUUNANbHON YCNyrn, C ykasaHMem npuynH oTkasa (B cnydae, ecnu
OCHOBaHuUA [AJ/19 O0TKa3a B TMpPUEeMe [OKYMEHTOB, HeOoO6XOoAUMbIX [/ MNpefocTaBeHus
MYHUUUNANbHOW YCMyrn, CBA3a@Hbl C HapylleHMeM YCTaHOBJ/IEHHbIX TpeboBaHWUI K Takum
OOKyMeHTaM, OCHOBaHusa QA9 O0Tkasa B MNpuveMe [OKYMEHTOB [OJ/DKHbl cofepxXaTb
nHopmauniw 0 HaMMEHOBaAHUM [AOKYMeEHTOB (MHGOopmauuu, CBEeAEeHuin), KOTOpble He
npeacrtaB/ieHbl, cofepXaT HefoCTOoBepHble UM (WaM) MNPOTMBOpPEYMBbIE  CBELEHUA,
0)OpM/IEHbI C HApYyLWeHNeM yCTaHOB/IEHHbIX TpeboBaHuin), HanpaBaseTca Ha coriiacoBaHue
B YCTAQHOBJ/IEHHOM NOpsAKe NOCPeACTBOM CUCTEMbl 3/IEKTPOHHOIO AOKYMeHToo6opoTa.

M
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CornacoBaHue npoekTa pelweHns o6 oTkase B Npueme [OKYMEHTOB, HEeO6XOAUMbIX
mans npenocTtas/ieHns MYHULUUNANBHON  YCNyru, ocyllecTBifieTcs B  nopsajgke,
npegycMoTpeHHOM NyHKTOM 3.5.3 agMWUHNCTPATUBHOIO pernamMeHTa.

B cnyuyae oOTcyTCTBMA  OCHOBaHWi AnA  oOTkasa B NpuemMe  [OKYMEHTOB,
npeaycMOTPEHHbIX MYyHKTOM 2.7.1 agMUWHUCTPATUBHOIO pernameHTa, AO/HKHOCTHOE /uuo,
OTBETCTBEHHOE 3a T[MpuveM [OKYMEHTOB, B TeyeHue oOAHOro paboyero p[HA CO [HA
NMOCTYN/IEHNA 3asaB/IEHUA, HanpasnseT 3asaBUTE/NI0, YKa3aHHbIM B 3asB/IEHMW CNOCO6OM,
yBelOM/IeHne 0 MNOCTYN/eHUun 3asB/ieHus, cojepxalee BXOAAWUA perncTpalnoHHbIn
HOMep 3asaBNeHus, pJaTy nMoNyvYeHusa 3afaB/IeHUdA, MepeyeHb HaMMeHOBaHWn daisos,
npeAcTaB/IEHHbIX K HEMY LOKYMEHTOB, AaTy NoJsiydyeHus pesynbrarta MyHUUUNasibHON YCyru.

3.3.3.4. MicnonHeHne  npouenyp, YyKasaHHbiXx B nyHkrax 3.3.3.1, 3.3.3.3
agMUHUCTPaTUBHOIO pernameHTa, npu HanMuun TEXHUYECKOW BO3MOXHOCTMH
OCyLecTB/AeTCA B aBTOMAaTU4YEeCKOM pexume C WUCMNOo/Ib30BaHWEM aBTOMaTU3MpOBaHHOWN
NHPOPMALMOHHOW  cUCTEMBbI, MpeAHa3HAYeHHOW [O/19 OKa3aHua rocyAapCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5.  AgmuHucTpaTUBHbLIE  Npoueaypbl, YycTaHaB/nBaemble nyHktom  3.3.3
aAMWHUCTPATMBHOIO perfiameHTa, BbIMOJIHAKTCA B TeYeHue OAHOro paboyero AHA CO AHA
NMOCTYNNEHNA 3adB/IEHNSA Ha pacCcMOTpeHue.*

PesynbTatamu BbIMOSIHEHUSA aAMUHUCTPATUBHbLIX Npoueayp SABNAKTCA: NPUHATHLIA Ha
paccMOTpeHne KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHna o6 oTkase B npueme
[OKYMEHTOB, HEOO6XOAMMbIX ANA NPefoCTaB/IeHUSA MYyHULUNANbHON YCNyru.

3.4. HanpaBneHne mMexBe[OMCTBEHHbIX 3aNpoCOB B OpraHbl, yyacTeylowmne B
npefocTaBNeHnn MyHULUNaNbHOW yCcnyru

3.4.1. OcHOBaHMEM Hauyana BbINO/IHEHUA aAMWHUCTPATMBHOIM Npoueaypbl ABAsETCSA
nosiy4eHne [O/DKHOCTHbIM  /INUOM  (pabOTHMKOM), YMOJIHOMOYEHHbIM HA BbIMOJ/IHEHME
afAMWHUCTPaATUBHONM npoueaypbl, OT AO/HKHOCTHOro nuua (paboTHMKA), OTBETCTBEHHOIO 3a
npuemM OOKYMEHTOB, NPUHATLIX OT 3aABUTENA LOKYMEHTOB.

JO/MKHOCTHBIM nyom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMOJIHEHNE
agMUHUCTPATUBHOW npouenypbl, ABnseTca cekpetapb Mcnonkoma (ganee - AO/MHKHOCTHOE
N0, OTBETCTBEHHOE 3a HarnpaBs/ieHNe MeXBeLOMCTBEHHbIX 3aMpoCcoB).

3.4.2. [JO/MKHOCTHOE /NL0, OTBETCTBEHHOE 3a Hanpas/iieHue MeXBeOOMCTBEHHbIX
3anpocoB, oOpMuUpyeT W HanpasfsieT B 3/1eKTPOHHON dopMe nocpencTBOM CUCTEMBbI
MeXBEeJOMCTBEHHOIO 3JIEKTPOHHOIO B3auMmopgeincTBua (Npy  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM - WHbIMM crnoco6amn) 3anpocbl 0 NpefocTaBNeHUN LOKYMEHTOB U CBeLeHU,
npeaycMOTPEHHbIX NMYHKTOM 2.6.1 agMWUHUCTPaATUBHOIO periameHTa.

AOQMUHUCTpPATUBHbIE  Mpoueaypbl, YycTaHaB/IMBAaeMble  HACTOSALLUM MYHKTOM,
BbINO/THAOTCA B A€Hb MPUHATUA 3asiBNEeHUS HAa pacCMOTpPeEHMe.
Pe3ynbTatamm BbINOJ/THEHUS aAMUHUCTPATUBHbIX npoueayp ABNAIOTCS:

HanpaBJ/ieHHble B OpraHbl BAactv u (uan) nogBefOMCTBEHHbIE OpraHamMm B/lacTW opraHusauunmu
3anpocsl.

3.4.3. CneuvnasnncTtbl NOCTaBLLIMKOB [aHHbLIX Ha OCHOBaHWK 3anpocoB, A00TYNMUELWMX
yepe3 CUCTEMY MEeXBeAOMCTBEHHOrO 3/IEKTPOHHOIO B3auMOLENCTBUA, nNpeaocTaBnAlnT
3anpalinBaemMble OOKYMeEHTbl (MHpoOpMauuio) Uan HanpasaaT yBenoM/IeHUs 06 OTCYTCTBUU
[OKyMeHTa u (Mnu) uHdopmauun, HeobxoAUMbIX A1 NPefoCTaB/IEHUA MYHULUNAbHOWN
ycnyru (ganee - ysegomneHne o6 otkase).

AOMUHUCTPATUBHbIE npoueaypsbl, ycTaHaB/IMBaeMble HaCTOALLMM MYHKTOM,
BbIMOJ/THATCA B TeyeHWe MATU AHER COo [HA NOCTYN/eHUs MeXBe[OMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npepocrasngawwme AOKYMEHT U MHOPMALNIO, eCNN UHbIE CPOKK
NOArOTOBKM W HanpaB/ieHUs OTBeTa Ha MEeXBEAOMCTBEHHbI 3anpoc He YCTaHOB/IEHbI
peaepanbHbiMM 3aKkoHaMu, NpaBoBbIMM akTamu [lMpaButenbctBa Poccuiickoin depepauun n
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NPUHATBIMKU B COOTBEeTCTBMU C drefepasibHbIMXU 3aKOHaMW HOPMAaTUBHbIMW NPaBOBbIMU
akTamu Pecny6nnku TatapcTaH.

PesynbtatamMn BbINOJIHEHUA aAMWHUCTPATUBHbLIX Mpoueayp SABAAKTCA: AOKYMEHTbI
(cBepeHns), Heobxoaumble ANA  NpefocTaBfieHUMs  MyHuuunanbHOW  ypaynu, nu6o
yBegoM/ieHMe 06 OTkase, HanpaB/ieHHble [O/DKHOCTHOMY /gy, OTBETCTBEHHOMY 3a
Hanpas/ieHue MexXxBeLOMCTBEHHbIX 3arnpoCcoB.

3.4.4. [lO/DKHOCTHOE /Muo, OTBETCTBEHHOE 3a Hanpas/ieHWe MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawinBaemble 4epe3 CUCTEMY MEXBELOMCTBEHHOIO 3/1EKTPOHHOIO
B3aUMOLENCTBUA  [OKYMEHTHI (cBepeHus), Heo6xoAuMble  ON1F npenocTaBeHUn
MyHUUMNanbHOW ycnyrn, nubo ysegomsieHne 06 oTkase npu OTCYTCTBUM AOKYMeHTa u (Mawu)
nHopmaLunu;

NPy Ha/IM4MM OCHOBaHWI, NPeAyCMOTPEHHbIX MNYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, nMOAroTaB/IMBAEeT TMPOEKT pelweHns o6 oTkase B TMpuUeMe [OKYMEHTOB,
HeobXoAMMbIX ANA NpefoCcTaB/IeHUA MYyHULUNAbHON YCyTN.

MpoekT peweHna 06 oOTka3e B TMpuUemMe [OKYMEHTOB, Heob6xoauMmbIX AnA
npefocTaBNeHns MYHULMNANbHOW YCNyrn, € ykasaHuem npuymH oTkasa (B c/yvae, ecnu
OCHOBaHuA QAN OTKasa B npuemMe [OKYMEHTOB, Heob6XoAMMbIX [ANs npefocTaB/ieHns
MYHUUUNANbHOW YCNyrn, CBA3a@Hbl C HapylweHWeM YCTaHOBJ/IEHHbIX TpeboBaHWUI K Takum
JOKyMeHTaM, OCHOBaHMA [A/19 O0TKasa B TMpuvemMe [JOKYMEHTOB [OJDKHbl cofepxaTtb
MHpOpMaLUMld 0 HauMMeHOBaHUM [OKYMEHTOB (MHGOpmauuun, CcBeAeHWuil), KoTopble He
npefcraB/ieHbl, cofAepXxaT HefocToBepHble U (Wan) NPOTMBOPEYUBBLIE  CBELEHUA,
0)OpM/IEHbI C HapyleHMEM YCTaHOB/EHHbIX TpeboBaHuii), HanpasfsieTCcAa Ha cornacoBaHue
B YCTAHOBJ/IEHHOM MoOpsAKe NocpeAcTBOM CUCTEMbI 3/IEKTPOHHOIO AOKYMeHToob6opoTa.

CornacosaHue npoekta peweHWa 06 OTKase B nNpuvemMe AOKYMEHTOB, Heo6X0AMMbIX

ans npegocTasB/ieHNs MYHULUUNANBHON  yCnyru, ocyuiecTsifieTcs B  nopsaake,
npegycMoTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMmeHTa.
ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/IMBaeMble HaCTOALLLMM MYHKTOM,

BbIMO/IHAKTCA B leHb MOJIyYeHUs CBefeHU No MeXxBeAOMCTBEHHbIM 3anpocam.

PesynbtatamMu BbINO/IHEHUA aAMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: AOKYMEHTbI
(cBegeHus), HeobxoAMMble ANSA NpefoCTaB/IeHUA MYHULUUNASbHOW YCNyrn, NPOeKT pelleHus
06 oTkase B npueme [OKYMEHTOB, HeEOOXOAWMbIX A/ NpefocTaBfeHUs MYHULMUNANbHOWN
YCyTW.

3.4.5. VicnonHeHue npouenyp, ykasaHHbIX B nyHktax 3.4.2, 3.4.4 afMWUHUCTPATUBHOTIO
pernamMmeHTa, fnpyu HaaMynum TeXHUYEeCKOW BO3MOXXHOCTM OCYLLEeCTB/IAETCA B aBTOMaTnyeckom
pexume C  UCNOMb30BaHMEM  aBTOMaTU3MPOBAHHOW NHOPMALUOHHOW  CUCTEMBbI,
npefHa3Ha4YeHHOW AN OKa3aHWSA rocyAapCTBEHHbIX U MYHULUNANbHBIX YCNYr, B TOM 4yucne ¢
MOMEHTa perucTpauun 3asB/ieHUA B COOTBETCTBMW C NYHKTOM 2.13 agMWHUCTPaATUBHOIO
pernamMmeHTa.

3.4.6. MakcuMasibHbIil CPOK BbINOJIHEHUA afMUHUCTPATUBHBIX Npoueayp, YKa3aHHbIX B

1nyHkTe 3.4 aAMWUHUCTPATUBHOIO pernamMeHTa, cocTaBasieT NsaTb paboynx aHen.

3.5. MoarotoBka pesynbtata MyHUUMNAAbHOW yCayru

3.5.1. OcCHOBaHMEM Havana BbINO/IHEHUSA aAMUHUCTPATMBHON Npoueaypbl ABnse
nocTynneHune oT LO/DKHOCTHOIO nvua, OTBETCTBEHHOIO 3a HanpaBs/ieHne
MeXBeLOMCTBEHHbIX 3anpocos, [OKYMEHTOB (cBepeHwnin), HeobXxoanMbIX ons

npefoCTaBNEeHUA MYHULUNANILHONW YyCNyru.

[OMKHOCTHbIM ~ /IMLOM, OTBETCTBEHHbIM 3@  BbINOJIHEHME  A4MWHUCTPATUBHONA
npoueaypbl, ABNsSieTcA cekpeTapb Mcnonkoma (ganee - A4OMKHOCTHOE NNLO, OTBETCTBEHHOE
3a MOAroTOBKY pe3ynbTaTa NpeaocTaB/iEHNs MyHULMNAIbHON ycnyru). -y



19

3.5.2. JonxHocTtHoe  nuuo, OTBETCTBEHHOE 3a noAroToBKy pe3ynbTaTta
WNpenoCcTaB/ieHNss MYHULUNANBHON YCAYTNn:

paccmatpuBaeT C(OPMUPOBAHHbIA  KOMMJIEKT [OOKYMEHTOB, HEO0O6X0AUMbIX ANA
npefocTaB/eHNa MyHULUNANbHOW YCNYIW;

NPy BbISABJIEHWN OCHOBaHW ONA OTKasa B NpefocTaB/ieHUUM MYHULUNANbHOW YCNyru,
yKasaHHbIX B TMyHKTe 2.8.2 aAMWHWUCTPATUBHOIO perramMeHTa, nNoArotTas/inBaeT MNPOeKT
peweHna 06 oOTkase B MNpPefoCTaB/IEHUM XWIOTO TMOMeLWeHnss Mo [AOrosBopy Harma
CNY>XeBHOro XWoro NOMeLLeHns, Npu OTCYTCTBUM Taknx OCHOBaHW nogrotaBivBaeT OTBET
3asaBUTE/II0 O NPeAOoCTaB/IEHNUN XUIOTO MOMELLEHUA MO AOrOBOPY Harma C/yXXebHOro Xmunoro
nomMmeLleHus;

B C/lyyae OTCYTCTBMSA OCHOBaHW AN OTkasa B NpefocTaB/IeHUM MYyHULMUNASbHOWN
ycnyru, npefycMOTPEeHHbIX MNYHKTOM 2.8.2 agMWHUCTPATUBHOIO pernamMmeHTta, Mo ‘nrtoram
pacCMOTPEHUA [AOKYMEHTOB, HeobXoAuMbIX ANA MNpefocTaBeHns MYHULUNAnbHOW YCnyru,
noArotaB/iMBaeT MNPOEKT pacnopsxeHusa OpraHa O npefocTaBfeHUU TPaxAaHWHY XWoro
noMeLLeHns No A0roBopy Harima CNyxXebHOro Xusioro noMeLeHuns;

HanpasnseT NOArOTOB/IEHHbIM MPOEKT pe3ynbTata nNpefocTaB/eHUs MYHULUNAbHON
yCNnyrn Ha corfiacoBaHve B yCTaHOBJIEHHOe MopsAfke MocpeACcTBOM CUCTEMbI 3/1EKTPOHHOrO
OOKyMeHTOOGOpoOTAa.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/iMBaeMble HacTOALLMM MYyHKTOM,
BbIMOJTHSAOTCSA B TeYeHUe ABYX pabouynx AHei.

PesynbtatamMn BbIMNOMIHEHUA aAMWUHUCTPATUBHbLIX Mpoueayp SHABAAKTCA: MPOEKTHI,
HanpaBJ/ieHHble Ha corsiacoBaHue.

3.5.3. CornacosaHne 1 nognucaHne npoekra pe3ynbrtata npeaocTaB/ieHns
MYHULMNANBbHON ycnyru (fanee - npoekTbl AOKYMEHTOB) OCYLLEeCTB/IAETCA rNaBoli CeNbCKOro
noceneHusn (ganee - Pykosoantenb OpraHa).

MoAroToBNEHHbIE MPOEKTbl AOKYMEHTOB, WMMeKLWMe 3amMeyaHus, BO3BpallalTCAa Ha
[opaboTky nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTta MYHULUNANbHON YCNYru.
Mocne ycTpaHeHUs 3aMevyaHuWid NpoekTbl [AOKYMEHTOB MNOBTOPHO nepejawTcsa A/
corsiacoBaHus v noAannucaHus.

Pykosoantens OpraHa npy pacCMOTPEHUW TMPOEKTOB [OKYMEHTOB MpoBepseT
cobnogeHne agMUHUCTPATUBHOIO pernameHTa AO/DKHOCTHbIMM nunuamu OpraHa B 4yacTu
CPOKOB BbIMOJ/IHEHUA a4MUHUCTPATUBHLIX Mpoueayp, UX NocnenoBaTesibHOCTM U MOJTHOTHI,
HanMuMa cornacoBaHWii  YNOSIHOMOYEHHBLIX AOJ/DKHOCTHbIX nuy  OpraHa B cucrteme
3/1eKTPOHHOIo fOKyMeHToob6opoTa.

B cnyyae BbiABNEeHWS HapyLleHWn B 4acTW CPOKOB BbIMO/IHEHUA aAMUHUCTPATUBHbIX
npoueayp, WX rnocsnefoBaTenibHOCTU W NOAHOTLI  PykoBogutens OpraHa uWHUUUUpPYeT
npuBfie4YEHNE K OTBETCTBEHHOCTN /L, AONYCTUBLLUNX HAPYLIEHUS, B COOTBETCTBUN C NMYHKTOM
4.3 aAMWUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, ycTaHaB/iMBaeMmble HaCTOALLLMM MYyHKTOM,
BbIMONIHAKTCA B TeyeHne of4HOro pabéoyero gHs.

PesynbTataMn BbIMOMHEHUA aAMWUHUCTPATUBHLIX Mpouenyp ABAAKTCA: NOAMNUCAHHOE
peleHue.

3.5.4. VicnonHeHne npoueayp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOrIO
pernameHTa, npyv HaaMyum TEXHUYECKOW BO3MOXHOCTW OCYLLECTB/IAETCA B aBTOMaTuyeckom
pexume C  WCNO/Ib30BaHMEM  aBTOMaTU3MPOBAHHOW NHPOPMALMOHHOW  CUCTEMBbI,
npefHasHavyeHHOW ANA OKa3aHWA rocyfapCTBEHHbIX U MYHULUNANBHBIX YCAYT.

MakcmManbHblli CPOK BbINOMIHEHUS afMUHUCTPATMBHbLIX nNpouenyp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfaMeHTa, cocTaBnsaeT Tpu paboyumx OHS.

3.6. 3aknwyeHune gorosopa



20

3.6.1. OcHOBaHMEM Hauasa BbIMNOJIHEHUSA agMWHUCTPATUBHOW npoueaypbl sBASEMCSA
YyTBEPXOEHNE pacnopsXeHnus o npefocTaB/ieHUM TpaxOaHWHY XWUA0ro MOoMeLleHns no
[0roBOpy HailMa cnyXe6HOro Xuaoro nomMeLeHus.

JO/MKHOCTHBIM ~ INLOM, OTBETCTBEHHbIM 3@  BbINOJSIHEHME  a4MWUHUCTPATUBHOW
npouenypbl, ABNAETCA cekpeTapb lMcnonkoma (fanee - 4O/MKHOCTHOE /INLO, OTBETCTBEHHOE
3a NOAroTOBKY pe3ysibTaTa nNpefocTaB/eHUs MyHULUNAanbHOW yCnyru).

3.6.2. Jo/mKHOCTHOEe  finuo, OTBETCTBEHHOE 3a noAroToBKYy pesynbTarta
npefocTaB/ieHUss MYHUUMNANbHOW YCyru, roTOBUT MNPOEKT [0roBopa Haima cryxebHoro
,nomMeuweHns (ganee - A4oroeop).

AQMUHNCTPATUBHbIE npouenypsbl, ycTaHaB/IMBaeMble HacToALLUM NYHKTOM,
BbINOJIHAKOTCA B TeyeHWe opfHOro paboyero [AHA C MOMeHTa Bblgayn 3asBUTENo
NOCTaHOBJ/IEHUA.

Pe3synbtataMn BbINOMIHEHUA aAMWHUCTPATUBHLIX nNpouenyp SAB/ANTCA: MNPOEKThI,
HanpasJ/ieHHble Ha corjiiacoBaHue.

3.6.3. CornacosaHue ”n noanucaHue p[orosopa OCYLLECTBNAETCA pPYKOBOAUTENEM
CTPYKTYPHOro nojgpasfeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pe3ysibTaTa MyHULUNasbHOWN
ycnyrun, Pykosogutenem OpraHa. #

AOMUHUCTPATUBHbIE npouepnypsl, ycTaHaB/MBaeMble HacToALLMM NMYHKTOM,
BbINOJIHAKTCA B TeYeHne o04HOro paboyero gHs. _

Pe3ynbTatamMu BbINOSIHEHUA aAMWUHUCTPATUBHbLIX Npoueayp ABAAKTCA: NOAMUCAHHbIN
[0roBop. *

3.6.4. Jo/mkHOCTHOE  nuuo, OTBETCTBEHHOE  3a NnoAroTOBKY  pesynbrarta
npefocTaBNeHna MyHUUMNanbHOM ycnyru, n3sewaeT 3asaBuTens (ero npeacraButenii) o
Heo6XoAMMOCTM NoANUCaHUs A0roBopa Cnocob60M, yKasaHHbIM B 3asB/I€HUU, O pe3ysbTaTe
'npefocTtaBNeHna  MyHUUMNanbHOW YCyrm M O BO3MOXHOCTWM MOJIlyYeHus pesynbTaTta
npegocTtaBneHns MyHuymnanbHoih ycnyrm B OpraHe wnm B MOL,.

ALMUHUCTpaTUBHbIE npouenypsbl, ycTaHaB/iMBaeMble HacToAL MM NYHKTOM,
BbINOJIHAIOTCA B AEHb NoAnucaHua gorosopa pykosoautenem OpraHa.

Pe3ynbTatamMu BbINOSIHEHUA aAMWHUCTPATUBHbLIX Mpoueayp ABNAKTCA: yBeLOM/IeHue
3aaBuTenA.

3.6.5. VicnonHeHne npouepyp, ykasaHHbIX B nyHkTax 3.6.2, 3.6.3. aAMWHUCTPaTUBHOTIO
pernameHTta, nNpu HaaMuMm TEXHUYECKON BO3MOXHOCTWU OCYLLEeCTBAAETCA B aBTOMaTU4YeCKOM
pexume €  WUCMNOJSIb30BaHMEM  aBTOMaTU3MPOBAHHOW NHPOPMALUOHHON  CUCTEMBI,
npegHasHa4YeHHONW A1 OKa3aHUsa rocyfapCTBEHHbIX U MYHULUNAIbHbIX YCAYT.

MaKkcuMManbHbIil CPOK BbINOSIHEHUA af4MUHUCTPATUBHBLIX Npoueayp., YKasaHHbIX B
nyHkTe 3.6. a4MUHUCTPATUBHOIO periiameHTa, coctas/isieT ABa pabounx gHs.

3.7. Boigaya (HanpasneHne) 3adaBuTeNt0 pedynbTata MyHUUMUNANbHOW YCNYrK

3.7.1. OcHOBaHMeM Hayana BbINO/IHEHNA A4MUHUCTPATUBHON npoueaypbl ABNAETCA
nonyyeHne [AO/HKHOCTHbIM JINLOM, OTBETCTBEHHbIM 3a BbINOJSIHEHWE a4MWHUCTPATUBHOMN
npoueaypbl, 4OKYMeHTa, NoATBepXAatLwero npegoctaB/ieHe MyHULMNanbHOW yCnyru.

[JOMKHOCTHLIM ~ INLUOM, OTBETCTBEHHbIM 3a  BbINOJIHEHWE  AAMWHUCTPATUBHOW
npoueaypbl, ABNSETCA cekpeTapb Vicnonkoma (Jasiee - 4O/DKHOCTHOE /L0, OTBETCTBEHHOE
3a NOArOTOBKY pe3y/ibTara npefocTaB/eHns MyHULUNAbHOR YCyru.

3.7.2. JonxHocTHoe  nuuo, OTBETCTBEHHOE 3a noAroToBKy pe3ynbTaTta
npefocTaB/eHNa MYHULUNAIbHON YCNyru:

obecneuynBaeT perucTpauuo [orosopa, nognucaHHoro pykosoautesiem OpraHa, B
XypHasne peructpauMm WU BHECEHMe CBefeHulW 0 pesynbrate npepoctaBieHUs
MYHULUUNANBbHON Yycnyru B MNOACUCTEMY BefeHUs [OKyMeHTauunm aBToMaTU3NpOBaHHOM
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WHPOPMALMOHHOW CUCTEMbI, MNpefHa3HAYeHHON [ANA  oKa3aHWSA TOCYAAPCTBEHHbIX W
MYHUUMNANbHBIX YCAYT;

BblAaeT 3adBUTENIO AOrOBOP MNOA POCMUCH.

3agButenb noAanucbiBaeT AOrOBOP B TpPexX 3kK3emniApax v nepegaeTr cneyunanucrty
OpraHa.

[JonkHOCTHOEe nnuo, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbTara npefocTaB/ieHns
MYHULUMNANBHON yCNyru, nony4ymB MNOAMNUCAHHble [0roBopa BblAaeT 3afaBUTEN0 Tpu
3K3emnaapa akra npuema- nepepauyn CcrayxebHoro nmnomewieHna pna nognvcu. [locne
nognucaHna akta 3asaBuUTesieM, BblgaeT 3aaBUTENI0 [fABa JkK3emniaapa pAorosopa, fAsa
3K3eMnaapa akta npuema-nepegayn 3emMmesibHOro yyacTka.

AOMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/iMBaeMmble HacCTOALLMM MYyHKTOM,
BbINOJIHAIOTCA B leHb NPUBbLITUA 3aABUTENS. -y

PesynbtatamMn BbINOSIHEHUA a4MUHUCTPATUBHBLIX MNpouefyp SABNAKTCA: BblAaHHbIE
3aABUTESII0 A0r0OBOP W akT npuema-nepepayu.

3.7.3. Mopagok Bbloauu (HanpaBneHus) pesynbTarta npegocras/neH
MYHULUNASIbHON YCNyru:

3.7.3.1. Mpu ob6bpalieHnn 3aaBuUTeNsa 3a pe3ysibTatoM MyHuUuuUnasabHOW ycnyru B M®L,
paboTHMK M®L, BblgaeT 3aaBUTeN0 pes3ynbTaT MyHuMUMNANbHOW ycnyrm B opme
3K3emmnaapa 3/1IeKTPOHHOro AOKyMeHTa Ha 6ymaxHom HocuTene. o TpeboBaHuio 3asaBuUTENA
BMECTe C 3K3eMNNSAPOM 3J/IEKTPOHHOIO [OKYMeHTa Ha OyMaxHOM HocuTesie emy
npefocTaBfisieTCcsa 3K3eMNAAp 3/1IeKTPOHHOro AOKYMeHTa nyTem ero 3anucu Ha CbeMHbI
HOCUTEeNb WHJOPMAaUUM WM  HanpaB/ieHUSA 3K3eMnasapa 3/IeKTPOHHOro [OKyMeHTa Mo
3/1eKTPOHHOW noyTe B ajpec 3asaButens. lpu 3anncu Ha CbeMHbIi HOCUTENb UHAOpMaLUn
WM Hanpas/ieHUU 3K3eMnaspa 3/1eKTPOHHOIo AOKYMEHTa, Ha OCHOBE KOTOPOro cocTaB/ieH
9K3eMNNApP 3/1EeKTPOHHOTO0 [OKyMeHTa Ha O6yMaXHOM HocuTene, Mo 3J/IeKTPOHHON nouTte
NOEHTUYHOCTbL Takoro 3K3emnnspa 3/1eKTPOHHOTO [OOKYMEHTa 3K3eMM/IApy 3NEeKTPOHHOro
[OKYMeHTa Ha O6ymMaXHOM HocuTesie 3aBepseTcs YMNO/IHOMOYEHHbIM COTPYAHUKOM C
MCMNONb30BaAHNEM YCUIEHHOW KBaNIUMULNPOBAHHOW 3NEKTPOHHONW noanucu. ’

AOMUHNCTPATUBHbLIE npoueanypsbl, ycTaHaBnMBaeMble HacToALWUM MYHKTOM,
BbINOJIHAKTCA B MNOPSAAKE O4YepefHOCTW, B [LOeHb npubbiTusa 3adaBUTENIA B CPOKMU,
yCTaHOBJ/IEHHblIE periameHToM paboTbl M®L.

PesynbTatamMn BbINOJIHEHUA aAMWHUCTPATUBHbLIX MNpoueAyp ABAAKTCA: ukcauus
"(pakTa Bblgaunm pesynbTata npefocTaB/ieHUs  MyHuuunanbHon ycnyrm B AUNC  MOL,
pe3ynbTat npefocTaBNeHUss MyHULUNANbHOW YCNYrn, BblAaHHbIN 3as8BUTESIO.

3.7.3.2. TNpn obpalleHnn 3asABUTeNA 3a pe3y/ibTaTtoM MYHULUNasIbHON yCnyrn 4vepes
PecnybnukaHckuii noptan 3asBUTENO B JIMUYHbIA KabUHET aBTOMaTuyeckum HanpasnseTcs
3/1eKTPOHHbIN obpa3  [OKyMeHTa, ABNAKOLLErocA pes3ynbLTaTtomMm npenocTtaBfeHuns
MYHUUMNANbHOW YyCAyrn, MNOANUCAHHbIA YCUIEHHOW KBaNu(UUMPOBAHHON 3N1EKTPOHHOIA
NOAMNUCHLIO YNOSTHOMOYEHHOTo AO/MKHOCTHOrO finya OpraHa.

AOMUHUCTPATUBHbIE npoueaypsbl, ycTaHaB/iMBaeMble HaCTOALLMM MYHKTOM,
BbINOJIHAIOTCA B AeHb MNOANUCAHWUA OOKYMeHTa, MoATBepXxawlwero npegocrasneHne (oTkas
B NpefoCTaB/ieHUN) MYHULMNANbHONW YCAYyru, YNOSIHOMOYEHHBIM [AO/DKHOCTHLIM  JINLOM
OpraHa. -y '

Pe3ynbtatamu BbINOMHEHUA afMUHUCTPATUBHbLIX Mpouenyp ABNAKTCA: Hanpas/ieHue
(npepocTtasneHue) ¢ ncnonb3oBaHnem Pecny6snkaHCKOro noprasia 3asgBUTEN0 LOKYMEHTa,
noATBepxpawmlwero npegocraB/ieHne MyHuuunanbHon ycnyru (B TOM u4ucrie O0OTKa3 B
npefocTaB/eHNn MyHULUNANbLHOW yCnyru).

3.7.3.3. Tlpn ob6paweHun 3aaBUTens 3a pe3ynbTaTOM MYHULUNASIbHON YCnyrn B
OpraH, JO/HKHOCTHOE NNLO0, OTBETCTBEHHOE 3a BblAavy (HanpaB/ieHne) AOKYMEHTOB, BblAaeT
3aaBuUTeN0 pesynbTaT MyHuuunanbHon ycnyrn. Mo TpeboBaHWiO 3asBUTENIS BMeCcTe C
9K3eMNNAPOM 3/IEKTPOHHOTO [OKYMeHTa Ha OyMaXHOM HocuTene emy npefocTtas/iieTcsa
3K3eMNAAp 3/IEKTPOHHOIO [OKYMeHTa nyTemM ero 3anncu Ha CbeMHbI HOCUTEesb
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NHoOpMaLUN WX HanpaB/eHUS 3K3eMnspa 3/EeKTPOHHOro AOKyMeHTa M0 3/1eKTPOHHOM
nouyte B agpec 3asaBuUTens.

AQMUHUCTpaTMBHbIE  MNpoueaypbl,  ycTaHas/MBaeMble HaCTOALLMM MYyHKTOM,
OCYLLeCTBNAKTCA B Nopsgke oyepegHOCTU, B AieHb NPUOLITUA 3asaBUTENs B-COOTBETCTBUU C
MpaBnnamn BHYTPEHHEro TpyAoBOro pacnopsaaka OpraHa.

Pe3ynbTatoM BbINOJIHEHUA a4MUHUCTPATUBHbLIX MNpoueayp SABNATCA:  dumkcaums
hakTa BblAauu pesynbTaTta npefoctaBneHns MYHMLMUNANBHOM ycnyru B
aBTOMaTU3MPOBAHHON WMHGOPMAULNOHHOW cucTteme, npefgHas3HAYeHHOW [A[AA oKasaHusA
, TOCYy4apCTBEHHbIX U MYyHUUMNANbHbIX YCNYT.

3.8. icnpaBneHne TEXHMYECKMX OLUINBOK

3.8.1. B cnyyae o6GHapyXeHUs TEXHUYECKOWN OLMOKM B [AOKYMEHTe, ABASAKLEMCS
pe3ynbTaToOM MYyHULUNANbHOW yCnyru, 3asaBuTtesib HanpasnseT B OpraH:

3asaBneHne 06 McnpaBNeHUN TEXHMYECKON owmnbkn (npunoxeHune Ne 4 K HacToslemy
aAMUHUCTPATMBHOMY pernameHTy);

[OKYMEHT, BblAaHHbIA 3asBUTENIO KakK pe3ynbTaT MYHUUMNASIbHOW YCyrn, B KOTOPOM
COLLEPXUTCA TEXHMYECcKasa owmnobka;

OOKYMEHTbI, MMelwmne puaguvYeckyto cuny, CcBuaeTeNbCTBYyKUWME , 0 , HAIN4YUn
TEXHNYECKOWN OLINOKN.

3asaBneHne 06 wucnpaBfNeHMN TEXHUYECKOW OWnbkn B CBEAEHMSX, YKa3aHHbIX B
AOKYMEHTE, SABMAKWEMCA pe3ynbTaTtoM MyHUUUNANbHOW YCNyrn, nopaeTcsa 3asaBUTENEM
(ynoNHOMOYEHHbIM  MpeacTaBuTesIeM) MNOYTOBbIM — OTnpassieHMeM (B TOM 4yucne ¢
NCNoMb30BaHNEM 3/IEKTPOHHON MNouThkl), 60 yepe3 PecnybnukaHckuii noptan wan MoLl.

3.8.2. [lo/mKHOCTHOE /uLO, OTBETCTBEHHOEe 3a NnpueM [OKYMEHTOB, ocyllecTtBndeTr
npMem 3asiBNeHMa 006 WuCnpaBfE€HUN TEXHUYECKOW OLlNOKK, perucTpupyeT 3asiBfieHne c
NPUNOXEHHbIMW AOKYMeHTaMu W nepefaet MX [O/DKHOCTHOMY /MLy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

ALAMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/MBaeMble HaCcTOALWMM MYHKTOM
BbINO/IHAKOTCA B TeYeHne 04HOro paboyero gHA € gaTbl perncrpauum 3asiBneHus.

Pe3ynbTataMn BbINOJIHEHUA af4MUHUCTPATUBHBLIX Npouenyp SABNAKTCA: MPUHATOE |
3aperncTpupoBaHHoOe 3asB/ieHMe, HanpasB/iIeHHOEe Ha pacCMOTpeHue LOJ/HKHOCTHOMY Nnuy
OTBETCTBEHHOMY 3a 06pabOTKy AOKYMEHTOB.

3.8.3.  [JomKHOCTHOE  nnuo, OTBETCTBEHHOE 3a 06paboTKy  [OKYMEHTOB
paccMmaTtpuBaeT AOKYMEHTbl U B LEeNsx BHECEeHWUSA WCMpaB/ieHWA B LOKYMEHT, "ABNSAIOLWMNIAC:
pe3ynbTatoM nNpefocTaB/eHUA  MYHUUUNANIbHOW  yCNyru, ocyuwecTtsnfeT npoueaypb
npesycMOTpeHHble NYHKTOM 3.5 aAMWHUCTPATUBHOIO pernamMeHTa, W BblgaeT UCnpaB/eHHbN
OOKYMEHT 3aaBuTesnto (YNosIHOMOYEHHOMY MpeAcTaBuUTesN0) JIMYHO NOJ POCMUCH C U3bATHE!
y 3asaButens (Yno/HOMOYEHHOro npeacTaBuUTeNIA) OpurnHana p[OKYMeHTa, B KOTOpO!
, COAEPXUTCA TexHuyeckaa owunbka, wnmM HanpaBnseT B ajpec 3asdABUTeNd MNOYTOBbM
oTnpaBneHnem (NOCpPeacTBOM 3/1EKTPOHHON MNOYTbl) MUCbMO O BO3MOXHOCTU MNOJYyYEHU
OOKyMeHTa npu npegoctaBneHun B OpraH opurmHasia AOKYMeHTa, B KOTOPOM cogepxute
TexHuyeckasa owmnbka.

ALAMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/MBaeMble HacToALWMNM MyHKTOT
BbINOJIHAKOTCA B TeyeHWe ABYX paboymx AHel nocne o6HapyXeHus TexXHU4Yeckon owmb!
NN NOJSly4eHUs OT NIt060ro 3aMHTEPEeCcOoBaHHOMo nLa 3asBNEeHNs 0 AONYLWEeHHON ownbke.

Pe3ynbTataMu BbIMO/IHEHUA aA4MUHUCTPATUBHbLIX Mpoueayp SBAAKTCA: BblAaHHb
(HanpaBNEHHbIN) 3aABUTENI0 AOKYMEHT.

4. NopsAAOK 1 POpPMbl KOHTPO/ISA 3a NpeAoCcTaB/eHUEM MYHULUNASIbHOW yCnyr
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4.1. NMopAfOK OCYLLEeCTBNIEHNA TEKYLWEero KOHTPOIa 3a co6/4eHNEM N UCNOTHEHUEM
OTBETCTBEHHbIMU AO/IHKHOCTHLIMU ANLAMU NOMOXEHUA aAMUHUCTPATUBHOIO perfnamMmeHTa u
WHbIX HOPMAaTMBHbIX NPaBOBbIX aKTOB, yCTaHaB/AMBaKOLWMX TpeboBaHNA K npefocTaBleHUto

MYHUUMNANIBHON YCyrn, a Takke NPUHATUEM VMU peLUueHunin

KoHTponb 3a NO/IHOTOW K KayecTBOM MNpefoCTaB/IEHUA MYHULUNA/bHON YyCnyru
BK/lOUaeT B ceba BbiiBIEHWE W yCTpaHeHWe HapyleHuii npaB 3asBuTenei, npoBefeHue
npoBepok cobnweHns npoueayp MNpefocTaBfeHUs MyHULWUNANbHON YCAyru, noAroTOBKY
peweHnin Ha  peincteusa  (6e3geicTBMe)  OO/DKHOCTHBLIX /UL, OpraHa  MeCTHOro
camoynpaBsfeHus.

dopmamm KOHTPONSA 3a CO6MAEHMEM WCMOMHEHUA aAMWHUCTPATMBHbLIX Mpouenyp
ABNAIOTCA:

1) npoBepka K cornacoBaHWe TMPOEKTOB [AOKYMEHTOB MO NpefoCcTaB/IeHUIO
MYHULUMNANbHOW YCNYru;

2) npoBOANMbIE B YCTAHOBJ/IEHHOM MOpPsiAKe NPOBEPKW BeAeHUs 0en0NpOovM3BOACTBA;

3) npoBefeHue B YCTAHOBJIEHHOM MOPsiiKe KOHTPOJ/IbHbIX MNPOBEPOK co6nAeHns
npouenyp npefocTtaB/ieHNns MYyHULUNANbHOW YCNYrIW.

B uenax Tekywero KOHTPOASA WCMNONb3YHTCHA CBEAEHUSA, MMeELWMecsa B 3/IEKTPOHHOW
6ase paHHbIX, CnAyxebHas KoOppecnoHAeHuUus, YCTHas W NUCbMeHHas uMHdopMaumus
OO/DKHOCTHBIX ML,  OCYLW,EeCTBASAKWMNX  BbINO/IHEHWE aAMWHUCTPATUBHBLIX  Mpoueayp,
XypHasbl yyeTa COOTBETCTBYIOLNX 4OKYMEHTOB U Apyrue CBeLeHNs.

[na ocywecTBleHUs KOHTPONS 3a coBeplleHWem [elCTBWA npu npefocTaBneHun
MYHUUMNANBHOW  YCAYTM W MPUHATAM  peLleHuii  pPyKOBOAMTEN0 opraHa MeCTHOro
camoynpasneHus npencraBnsA0TCS cnpaBsku 0 pe3ynbTaTax npegocTaBneHus
MYHULUNANBHON yCnyru.

O cny4yasax M NpUYMHAX HapyLleHUs CPOKOB, MOCNefOoBaTe/lbHOCTU WU cofepXXaHus
aAMUHUCTPaATUBHbIX  Npoueayp  AO/DKHOCTHble  NuMua  HeMeA/IeHHO * MHOpPMUpYT
pyKkoBOAWUTENS  OpraHa, nNpefoCTaBAAWEro  MyHWUMNanbHYW  yCcayry, a Takxe
npeAnpvHUMAlOT CPOYHbIE Mepbl N0 YCTPAHEHUD HapyLUEeHWUA.

Tekywuni KOHTPONb 3a cobnwgeHnem nocnepoBaTesibHOCTU AelncTeui,
onpefesieHHbIX aAMUHUCTPATUBHbIMK NpoueAypamMu no npefocTaBNeHU0 MYHULUNAIbHOM
yCnyru, ocyliecTB/iISeTCSA 3aMecTuTesieM PYKOBOAUTENIA opraHa MeCTHOro camoyrnpas/ieHus,
OTBETCTBEHHbIM 3@ oOpraHm3auunio paboTbl MO MNPefoCTaBNEHUIO MYHULMNANbHON ycnyru,
HayanbHUKOM OTAena, OCYLeCTB/AKLWEero opraHu3aunio paboTbl N0 nNpefocTaBAEHUo
MYHULUNANBHON YyCNyru.

MNepeueHb LLO/DKHOCTHbIX nmu, OCYLLLEeCTBNALLNX TekyLwnin KOHTPO/b,
ycTaHaBNMBaeTCA MOMOXEHUSAMU O CTPYKTYpPHbIX nNoApasfeneHnsix opraHa MecTHOro
camoynpasfeHna 1 AO/HKHOCTHbIMU perfaMeHTamu.

4.2. NMopsaoK N NepmoaAnYHOCTb OCYLLLECTB/IEHUS MAHOBbLIX M BHEM/IAHOBbLIX NPOBEPOK
NOSIHOTbI U KayecTBa NPeAoCTaBNEHUS MyHUUUNANbHON YCNyrn, B TOM YMucne nopsigok u
hopMbl KOHTPO/S 3a MOJIHOTOW M KAYeCcTBOM NpeaocTaBNeHUss MyHULMUNANbHOK yCcnyru

4.2.1. KOHTPO/b 3@ NOSIHOTOM M Ka4yeCcTBOM MpeAoCcTaBAE€HUss MyHULMNAAbHOK ycayrn
ocyuiectenseTcsa B (hopmax:

1) npoBefeHMs NPOBEPOK;

2) paccMoTpeHus xanob 3asButeneii Ha aelicteus (6esneictene) OpraHa, a Takxe
NX LO/HKHOCTHbIX /IAL, MYHULMUNANbHBIX CAyXalnx.

4.2.2. B uenax ocywecTB/I€HNUA KOHTPOIA 3a NOJIHOTOW M Ka4eCcTBOM MNpefocTaBeHus
MYHUUMNANbHOW YCAYyrn nNpoOBOAATCA MN/aHOBble W BHENAaHoBble MpoBepkn. opsaok wu
NnepmoanYHOCTb OCYLLECTBNIEHUA M1aHOBbIX MPOBEPOK YycTaHaB/MBaeTCcAa MjaHoM paboThbl
OpraHa. [pu npoBepke MOryT paccmaTpuBaTbCA BCe  BOMNPOCbI, CBA3a@HHble C
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npefocTaB/ieHneM MyHUUUNAbHON Yycnyrn (KOMMAEeKCHble TMpOBEPKN), WAN OTAEbHbI
BOMpPOC, CBA3aHHbIN C NpefocTaBNeHneM MyHULUNAbHON ycnyrn (Tematuyeckue nposepkm)
MpoBepka Takke MOXeT NPOBOAUTLCA NO KOHKPETHON Xanobe 3asaButens. ..

4.2.3. BHennaHoBbie NPOBEPKN MPOBOAATCA B CBA3W C MPOBEPKON yCTpaHeHus paHee
BbISAB/IEHHbIX HapywWweHWii agMWUHUCTPATUBHOIO perfiameHTa, a Takke B c/iydyae MosyvyeHus
Xanob 3asBuTenein Ha penctema (6esgerictBue) OpraHa, a TakKkKe WX AO/HKHOCTHbIX L,
MYHUUMUNANBHBIX CNyXallnx.

4.2.4. PesynbtaTtbl MpoBepku OQOPM/IAKTCA B BUAE akra MNPOBEPKN, B KOTOPOM
YKa3blBalTCA BbIAB/IEHHbIE HELOCTATKM U NPeanoXXeHNs No UX YCTPaHeHMuHo.

4.3. OTBETCTBEHHOCTb AOJ/IKHOCTHbIX NN, OpraHa, NnpefocTaBAAWEro MyHULUNnaabHyto
ycnyry, 3a peweHuns v geicteua (6esgencteme), npuHMMmaemblie (OCYLW,ECTBISAEMbIE) MU B
Xo4e npefocTtaB/ieHNs MYHULUNANBHON yCnyru

Mo pe3ynbTaTamM MPOBEAEHHbLIX MPOBEPOK B C/yvyae BbISAB/IEHUS HapylleHWuii npas
3asABUTENEN BUHOBHbIE /MUa NPUB/IEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccuiickon depepauynu.

PykoBoauTenb opraHa MEeCTHONO camMoynpaB/ieHUA HeceT OTBETCTBEHHOCTb 3a
HecCBOEBpPEMEHHOE pacCMOTPEHME 3asB/EHWIA. Ly o» -

PykoBoauTesnb (3amMecTuTefib PyKOBOAMTENA) CTPYKTYPHOro nogapasfesnieHnss opraHa
MEeCTHOro camoynpaB/lieHUA HeceT OTBETCTBEHHOCTb 3a HecBOeBpeMeHHoe U (11u)
HeHagnexauee BbINOMHEHNE AaAMWHUCTPATUBHbLIX [AEWCTBUIA, YyKa3aHHbIX B pasgene 3
agMWUHUCTPATUBHOIO pernameHTa.

LOMKHOCTHbIE AULA N WUHble MyHMUMUNANbHbIE CAYyXallne 3a pelleHuss u AeicTBus
(6espneincteue), NPUHUMAaEMble (ocywecTBnaemsble) B xone npepocras/ieHusA
MYHUUMNANbHOW YCNYyrn, HeCcyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHO4AaTe/IbCTBOM
nopsake.

4.4. TlonoXeHus, xapakrepusywLime TpedboBaHUA K NOpsaaKy 1 popMmamM KOHTpONA 3a
npefocTaB/ieHMEM MYHMLUMUNANbHON YCAYyrn, B TOM YUC/IE CO CTOPOHbI rpaxgaH, ux
06beAVNHEHWI 1 opraHn3aymi

KoHTpoNnb 3a npefocTtaBNeHWEM MYHULMNANbHOW YCAYrM CO CTOPOHbI TrpaXpgaH, WX
06beANHEHNIA N OopraHu3aumnii, OoCyw,ecTBNsSeTCA MNOCPeACTBOM OTKPbITOCTU AeATe/IbHOCTH
opraHa MECTHOrO caMoynpaB/eHuss npuv NpeAocTaBNeHUN  MYHUUMNANbHOW  YCnyru,
NoJsIy4eHNA NOJSIHOM, aKTyaslbHOW W JOCTOBEPHON MHGOpMauum O nopsgke npepocTtaB/ieHUS
MYHUUMNANbHOM YCAYrM M BO3MOXHOCTU A0OCYAEe6HOro paccmoTpeHuns obpauwieHuii (kanob) B
npouecce npegocTaB/EHUS MYHUUUNANBHON YCAYTN.

5. [docyne6Hblii (BHeCYAeOHbI) NOPAA0K 06Xa/loBaHUSA pPEeLIeHnin N AeinCTBUA
(6e3penncTBuns) opraHa, NpeaocTaBAAWEro MyHULMUNAaNbHYO YCAYry,
MHOTOPYHKLUVWOHA/NIbHOTO LeHTpa npefocTaB/ieHNs rocy4apCTBEHHbIX U
MYHUUMUNANbHbIX YCNYr, OpraHnsaynii, ykasaHHbix B 4actm 1.1 ctatbn 16
PepnepanbHOro 3akoHa Ne210-$3, a TakKe UX AOJSIXKHOCTHbLIX /UL, MYHUUUNANbHbIX
cnyxawux, paboTHUKOB

5.1. 3aaBuTenn MMerT npaBo Ha obGxanoBaHue B focyaebHOM NopsAfKe peLueHl
AencTBuii (6espenictBusa)  opraHa, npefocTaBnAWEro  MyHULMNANBHYIO  YCAyry,
OO/DKHOCTHOMO Nivua opraHa, npefocTas/ifAloWwero MyHUUNNnanbHyo ycnyry, MyHuUmnunasabHoro
Cnyxaliero, pykoBoAUTeNA  opraHa, nNpenocTasB/iAlOWero MyHUUUNANbHYO' YCayry,
MHOTOYHKLMOHANBHOIO LeHTpa, paboTHUKA MHOTOPYHKLMOHAIbHOTO LeHTpa, opraHm3auunii,
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*NpefycMOTpeHHbIX 4YacTblo 1.1 crtatbn 16 depepasnbHoro 3akoHa Ne 210-®3, a Takke wux
paboTHMKOB.

3aaBuTenb MoXxeT 06paTUTbLCA C Xasnioboli, B TOM Yuc/ie B CNefylLwmx cayyanx:

1) HapyweHue cpoka peructpayum 3anpoca O MpefocTaBNeHUM MyHULUNaNbHOM
ycnyru, sanpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa Ne 210-93;

2) HapylleHue cpoka npegocTtaB/ieHUs MyHULUNanbHOW ycnyrn. B yka3zaHHOM crniyyae
gocynebHoe  (BHecyaebHoe) ob6xanoBaHWe — 3adABUTENIEM  PElleHWint n  AeicTBuii
(6e3nelicTBMA) MHOTOPYHKUMOHANBHOIO LEHTpa, pPaboTHMKA MHOTOQYHKLNOHANbLHOIO
LeHTpa BO3MOXHO B c/iy4yae, ec/in Ha MHOTOPYHKUMOHA/IbHbIA LLeHTP, peleHns v gencTeus
(6be3nelicTBMe) KOTOPOro 06XanywTcd, BO3/10XKeHa dYHKUMS N0 nNpeaocTaBNEHUI0
COOTBETCTBYKLWNX MYyHULUNANbHLIX YCNYr B MOSIHOM O6beme B nopsagke, onpenenéHHoOMm
yacTbto 1.3 ctatbh 16 ®epgepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asaBUTENA [OKYMEHTOB WM MHGoOpMauum nmbo ocyliecTBeHUs
OeWcTBUiA,  npepcTaB/ieHMe  WAM  OCYLLeCTB/IEHME  KOTOPbIX  He  NpeaycMOTpPeHo
HOpMaTMBHbIMK NpaBOBbIMW akTamu Poccuiickoli ®epepauun, HOPMaATUBHLIMU MNPaBOBbIMU
aKkTamm Pecnybnukn  TaTapcTaH, MYHULMNANbHbIMU npaBoOBbIMU aktTamm  gns
npeaocTaB/ieHNss MYHULUNANBLHON YCNYru;

4) oTka3 B npueme [AOKYMEHTOB* npegocTaB/ieHMe KOTOPbIX NpeagycMOTPEHO
HOpMaTMBHbIMW NPaBOBbIMW akTaMu Poccuiickoin ®epepauuv, HOPMaTUBHbIMU MPAaBOBLIMU
aKkTamm Pecnybnnkn  TaTapcTah, MYHULUNANbHBIMU npaBoBbIMU aktamum  gns
npeaocTaB/ieHNs MYHULUMNANBLHON YCNYIn, Y 3adBUTENS; ‘

5) oTka3z B npefocTaB/eHUN MYHULUUNANbHOW YCNyrn, ecnv OCHOBaHWA OTKasa He
npefycMOTpeHbl hefepasnibHbIMW 3aKOHaMU U NPUHATBIMU B COOTBETCTBUM C HUMMU WHbLIMU
HOpMaTMBHbIMX MpPaBOBbIMW akTaMu Poccuiickon depgepaynmn, 3akoHaMnm U UHLIMK
HOpMaTuUBHbLIMWU NPaBoOBbIMK akTamu Pecnyb6nuku TatapcTaH, MyHUUMNA/IbHbIMU MPaBOBbIMM
akTamn. B ykazaHHOM cnydyae pocyaebHoe (BHecyaebHoe) o6GXanoBaHue 3asBUTENEM
peweHnii 1 geincteuii  (6e3peincTBuA) MHOTOPYHKLMOHANIBHOTO  LUeHTpa® paboTHuKa
MHOFO(PYHKLMOHANBHOIO LEeHTpa BO3MOXHO B cC/lydyae, €C/iM Ha MHOTOMYHKLMOHAbHbIN
LEHTp, peweHnsa n geliicteusa (6e3geincTeme) KOToporo o6xanyTtcs, BO3N0XKeHa (PyHKUMSa no
npefocTaB/IEHNI0 COOTBETCTBYHOLNX MYyHUUMNANbHbLIX YCNYr B MO/HOM 06bemMe B nopsijke,
onpepgesieHHOM 4yacTtbio 1.3 cTtatbM 16 ®depgepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asaBuUTeNA NpU NpefocTaBNeHUN MYHULUNANbHOW ycnayru nnatbl,
He nNpeayCMOTPEHHOW HOpMaTMBHbIMKW MpaBOBbIMM akTamu Poccuiickoli  Peaepauuu,
HOpMaTUBHbLIMW NPaBoOBbIMW akTamu Pecnyb6nukun TatapctaH, MyHULUNAbHbIMU MPaBOBbIMU
aKkTamu;

7) oTKa3 opraHa, npefocTaBfAOWEro MyHULUNANbHYIO YCNYyry, AO/DKHOCTHOrO nvua
opraHa, npepocTaB/IAWEro MYHUUMNANIbHYIO YCNyry, MHOToyHKLMOHA/IbHOIO LEHTPa,
paboTHMKA MHOTOMYHKLMOHANBLHOIO LUEeHTpa, opraHusauuin, npefycMOTpPeHHbIX 4YacTbio 1.1
ctatbn 16 ®epgepancHoro 3akoHa Ne 210-®3, wam wnx pabOTHUKOB B uUcCNpasB/ieHUN
AONYLWEeHHbIX UMW OneyaTtok W OwWKMbGOK B BblAaHHbIX B pe3ynbTare npefocTaB/ieHns
MYHUUMNANbHOW YCNyrm [AOKyMeHTax /nM60 HapylweHne YCTaHOBJIEHHOIO CpoKa Takux
ncnpasneHnii. B ykazaHHoM criyvyae gocyae6Hoe (BHecygeb6Hoe) oGXxa/noBaHMe 3asiBUTENEM
peweHnin ©n pencteuii  (6e3necTBUA) MHOTOPYHKUMOHANbLHOTO  UeHTpa, paboTHuKa
MHOTOYHKLNOHANIBHOTO LEeHTpa BO3MOXHO B C/lyyae, €ec/iM Ha MHOTOYHKLMOHAbHbIN
LEHTp, peweHna n geictena (6esgeincTene) KOToporo o6xanywTcs, Bo3nioXKeHa (PyHKUMs no
npenocTaB/ieHNI0 COOTBETCTBYHLWMX MYHULUNANbHLIX YCAYr B NOSIHOM 06beme B MNOpsfke,
onpepgesieHHoOM 4yacTtbio 1.3 cTtatbn 16 PepgepanbHoOro 3akoHa Ne 210-93;

8) HapyweHue cpoka WM nopadka Bblgauyn  OOKYMEHTOB MO pe3y/bTatam
npeaocTaB/ieHNss MYHUUMNANbHON YCNyru;

9) npuocTaHoBNEHUE nNpefocTaB/IeHUA MYHULUNANbLHOW YCyrn, ecnm OCHOBaHuA
NPUOCTAHOBJ/IEHNA He npeaycMoTpeHbl defepasbHbIMWU  3aKOHAMW U NPUHATBIMU B
COOTBETCTBMU C HAMU WHbIMW HOPMaTMBHbLIMW MPaBOBbLIMWU akTamu Poccuitckoin degepauunu,
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3aKOHaMM U  WHbIMW  HOPMaTMBHbLIMW  MNpaBOBbIMW akTamu Pecnybnukun TartapcTaH,
MyHMUMNANbHBIMWU NpPaBoBbIMW akTaMmun. B ykazaHHOM criydyae pgocypebHoe (BHecypebHoe)
ob6XxasnoBaHue 3afaBUTENEM peleHnin n gencTeuii (6es3nencTens) MHOTOMYHKLNOHANbHOIO
LUeHTpa, paboTHMKA MHOTOYHKLMOHANIbHOTO LEeHTpa BO3MOXHO B Cl/lyyae, €C/iM Ha
MHOTOYHKLMOHA/bHbIA LIEHTP, peweHnsa n geictensa (6e3gelicTBue) KOTOPOro obxanyTcs,
BO3/I0XXeHa (OYHKUMA MO npefocTaB/leHUI0 COOTBETCTBYHLWMX MYHULUNANbHLIX YCNyr B
nosHoOM obbeme B nopsiake, onpeaeneHHom 4vacTtbtio 1.3 ctatbn 16 degepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHue y 3asaBUTENS Npu NPefoCTaBNEeHUN MYHULUNASbHON  ycny
[OKYMEHTOB wnv  uHgopmauun, oTtcyTcTBue u  (UIM) He[OoCTOBEPHOCTb  KOTOPbIX HEe
yKasblBasMCb MNpuv MepBOHayaslbHOM OTKase B MNpuemMe [OKYMEHTOB, HeobXoAuMbiX ANs
npefocTaBeHns MyHULUNAbHOW yciyrn, NM6o B NpefoCcTaB/IeHUN MYHULUNANbHOW yCayru,
3a UCK/YEeHMeM criyvyaeB, NpefyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbu 7 PepepasbHOro
3akoHa Ne 210-®3. B ykaszaHHOM cnyyae pocyaebHoe (BHecygeb6Hoe) o6xanoBaHue
3asgBuTeNnemM pelweHuii un pencteuii  (6e3neiictBUA)  MHOTOMYHKLMOHANIbLHOIO  LEHTpa,
paboTHuKa MHOTO(YHKLMOHA/IbHOTO ueHTpa BO3MOXHO B  Chyuae, ecnu Ha
MHOTO(YHKUNOHANbHbIA LEHTP, peleHuns n aencteuns (6e3geiicTeme) KOTOPOro o6xanywTcs,
BO3/I0XKeHa (YHKUMA MO npenocTaB/leHUI0 COOTBETCTBYOLWNUX MYHULUNANbHBIX YCNYyr B

nosHoM obbvemMe B nopsagke, onpenesieHHoM yacTtbio 1.3 cTatbh 16 PepepasibHOro 3akoHa Ne
210-93.

5.2. XXanoba nopgaetca B MNUCbMEHHON dopMe Ha OymaxHOM HocuTene,
3NEKTPOHHOW dopme B  oOpraH, npefocTaB/IAOLW NI MYHULUUNANbHYIO  YCNyry,
MHOTOYHKUNOHAIbHbLIA LEHTP IM60 B COOTBETCTBYHLWMIA OopraH rocyfapCTBeHHON BacTu,
ABNAKLWMACA yypeguTeneMm MHOroyHKUMOHANbLHOrO UuUeHTpa (ganee - yupeguTtensb

MHOTo(yHKUMOHAIbLHOTO LEeHTpa), a Takke B opraHumsauuu, npefycMoTpeHHble yacTbio 1.1
ctatbu 16 depgepanbHoro 3akoHa Ne 210-#3. >Kanobbl Ha peweHnss u [OelcTBUSA
(6espeincTBue) pykoBOoAUTENS OpraHa, MpefoCTaB/AWEro MYHULMNANbHYIO  YCAyry,
nofalTCA B BbIWECTOAWMA opraH (NpyM ero Hanuumm) nNMbo B caydyae ero OTCYTCTBUSA
paccmaTpmBalTCA  HENnocpeacTBEHHO  pPyKOBOAUTENeM  opraHa, npepoctaBnslolLero
MYHMUUMNANbHYK Yycnyry. >Xanob6bl Ha peweHns wn geincteua (6esgeiictene) paboTHUKA
MHOTo(yHKUMOHALHOTO LeHTpa nofdalTcAa PYKOBOAUTENH 3TOr0 MHOTOYHKLMUOHANBHOrO
ueHTpa. XXanobbl Ha peweHna n geinctensa (6esgeincTtene) MHOroYHKLNOHAIbHOIO LeHTpa
nojakwTca yypeauTesnto  MHOIOMYHKUMOHA/ILHOTO UEeHTpa MWW AO/DKHOCTHOMY  Nivuy,
YMNO/THOMOYEHHOMY HOPMAaTUBHbLIM MPaBOBbIM akToM Pecnyb6nunkun TaTtapcTaH., XXanobbl Ha
peweHna U genctBuna (6eszgencteue) paboTHMKOB opraHm3sauunii, NnpegycMoTpeHHbIX MACTBHO
11 cratbn 16 ®degepanbHoro 3akoHa Ne 210-®3, nogalTcA pPyKOBOAUTENAM 3TUX
opraHusauuni.

XXano6a Ha peweHna wun pgelictBua (6esgelicTBue) opraHa, npenocTaBaAsAlOLLEro
AMYHUUMNANBHYIO YCNyry, AO/MHKHOCTHOrO NMya opraHa, npefocTasnalowWwero MyHMUMnanbHyo
yCnyry, MYHUUMNANbHOIO  CAyXallero, PpykoBOAMTENs oOpraHa, npeaocTasB/iAoLWEero
MYHULUNANbHYIO YCyry, MOXeT OblTb Hanpas/fieHa Mo no4yte, yepe3 MHOTOYHKUMOHaNbHbIN
LEeHTp, C ucnosb3oBaHMeM WHGOPMAaLMOHHO-TENEKOMMYHUKALNOHHOW CceTn «VHTepHeT»,
ouymnmanbHOro cainta opraHa, npefocTaBNAWeEro MyHuuunanbHyw ycnyry, EpguHoro
noptana nanb6o Pecnyb6aMKaHCKOro mnopTtana, WHMOPMaUMOHHON cucTtembl [ocyfaebHoro
ob6xanoBaHuMA, a Takke MOXeT OblTb MPUHATA NpU JIMYHOM NpuemMe 3asaButenia. XXasoba Ha
peweHnsa un pgenctBua  (6e3gencreme)  MHOTOMYHKUMOHANBHOIO LUEHTpa, paboTHuMKa
MHOFO(PYHKLMOHANBHOIO LeHTpa MOXeT OblTb HanpaB/sieHa No no4vte, C UCMNO/Ib30BaHUEM
NH(opMaLNOHHO-TEIEKOMMYHUKALNOHHON  ceTn  «WHTepHeT», oduumanbHOro canta
MHOFOPYHKLMOHaNbLHOIO UeHTpa, EgmHoro noptana nm6o PecnybnunkaHcKoro noprtana,
MHPOPMAaLMOHHON cUcTeMbl AOCYAe6HOro o6XxasioBaHWUA, a Takke MOXeT ObITb" NpuHATa npu
NMYHOM npueme 3asaButens. XXasnoba Ha peleHns n geinctema (6esgencTeme) opraHnsauunii,
npenycMoTpeHHbIX yacTtbio 1.1 crtatbnm 16 depepanbHOro 3akoHa Ne 210-®3, a Takke ux
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paboTHMKOB MOXeT OblTb HanpassieHa NO Mo4yte, C WUCNONb30BaHWEM WHGOPMaLNOHHO-
TEeIEKOMMYHUKALNOHHOW ceTn «MHTepHeT», ouumanbHblX CalToB 3TUX OpraHusayui,
EavHoro nopTtana nubo Pecny6/MKaHCKOro nopTasa, a TakKke MOXEeT ObiTb MNpuHATa npwu
NINYHOM npuemMe 3asaBUTENA.

5.3. )Kanoba gonxHa cogepxartsb:

1) HammeHOBaHWe  opraHa, npegocrasnawLWero MYHUUUNANBHYIO  YCNyry,
OO/DKHOCTHOTO  NiMua  opraHa, npefocTaBfsAlWeEero  MyHuuunanbHyt  ycnyry, nubo
MYHUUMNANbHOrO cnyxawero, MHOrTo(YyHKLMOHA/ILHOIO UeHTpa, ero pykosoautensa u (1Mnm)
paboTHMKa, opraHu3auunii, NpeaycMOTPEHHbIX YacTbio 1.1 cTtaTbn 16 degepanibHOro 3akoHa
Ne 210-®3, mnx pykoBoguteneii n (Mnn) pabOTHUKOB, pelleHus u gelnctBus (6espencreme)
KOTOpPbIX 06XanyrTcs; -

2) damunuio, umA, oTyecTBO (rocsiegHee - NpU  HaAnyunM), CBeLEHUSs O MecTe
XutenbcrtBa 3aaBuTens - dIM3nyeckoro svua nmbo HaMMeHOBaHWe, CBefeHUs O MecTe
HaxoXAeHus 3aaBUTeNd - PUANYECKOro Nuua, a Takke Homep (HOMepa) KOHTAKTHOro
TenedoHa, agpec (agpeca) 3/EKTPOHHOW noYTbl (NpM HanNMuum) M MNOYTOBbLIA agpec, Mo
>KOTOPbIM AO/IKEH ObITb HanpaB/ieH OTBET 3asABUTESIO;

3) cBefeHus 006 o6OxanyeMblX peweHusax u aencteumax (6esgeiictBum) oprasa,
npenocTaBAOLWLEro MYHUUMNANBHYO  * yChyry, OO/DKHOCTHOTO nmua opraHa,
npefoCcTaB/IAWEro  MYHUUMMANbHYK  yCnyry, Jinbo  MYHULMUNANLHOTO  C/yXallero,
MHOTOPYHKLMOHANBLHOIO LeHTpa, paboTHMKa MHOTO(YHKLMOHA/IBHOTO LeHTpa, opraHusauui,
npefycMoOTpeHHbIX YacTbio 1.1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 2t0-®3, nx paboTHUKOB;

4) [oBOAbI, HAa OCHOBAaHWM KOTOPbIX 3afABUTENIb HEe COrfaceH C pewweHuem u
penctenem  (6esgenictBuem) opraHa, nNpeaocTaBAAlOUWEro  MyHUUMNANbHYH  YCAyry,
OO/DKHOCTHOTO  /NiMua  opraHa, npefocTaBfiAlWero  MyHUUMNanbHyK  ycnyry, Jinbo
MYHUUMNANbHOIO cnyxauiero, MHOTO(PYyHKUMOHAILHOTO LeHTpa, paboTHuKa
MHOTOMYHKLMOHANBLHOIO LEeHTpa, opraHu3auunii, npefyCcMOTPeHHbIX YacTbto 1,1 ctatbe 16
depepanbHoro 3akoHa Ne 210-®3, nx paboTHUKOB. 3asasButenemMm MOryT ObiTb NpefcTaB/eHbl
OOKYMEHTbI (NMpy Hanuuuu), nogTBepxXaatuime 4oBoabl 3aaBUTeNSA, MO0 NX KONUMN.

5.4. MocTynuBlwas xanoba NoanexuT peructpaumm B CPOK He No3aHee paboyero AHs,
crefyloLwero 3a gHeM MOCTYMN/IeHUS.

5.5. Xanob6a, noctynuBllas B OpraH, NpeaocTaBAsWNA MyHULMUNANBHYIO YCAYry,
MHOTOPYHKLMOHANbHbIA  LEeHTP, yypeauTesnto  MHOTOPYHKLMOHaNbHOrO  LeHTpa, B
opraHusaunu, npeaycMoTpeHHble YyacTbio 1.1 ctatbnm 16 depgepasnbHoro sakoHa Ne 210-d3,
NM60 BbIWECTOAWMNI opraH (Npu ero Haauumm), NOAMEXUT pPacCMOTPEHUD B TeyeHue
nATHaguatTyn paboumx AHEeRn cOo AHA ee perucTpauuu, a B cnydyae ob6XxanoBaHusi oTkasa
opraHa, npenocTaB/IAOLWEro MYHUUUNANbHYK YC/yry, MHOITOMYHKLMOHANBHOIO UEeHTpa,
opraHusaunii, npeaycmMoTpeHHbIX YyacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, B
npvemMe [OKYMEHTOB Yy 3adABUTeENs /iIn60 B UCMPaBNIEHUN AONYLEHHbIX ONeyvyaTtok U ownbok
nnn B cnydae 06XanoBaHWA HapylleHUs YCTaHOBJIEHHOIO CpOKa TakuxX ucnpaB/ieHui - B
TeyeHne NATn pabouynx AHEN Co AHA ee perncrpauuu.

5.6. Mo pe3ynbratam pacCMOTPEHUS Xanobbl NMPUHUMAETCA OAHO U3 ClefyLWmnX
peLueHunii: -

1) xxanoba ypoBneTtBopseTcs, B TOM 4yucsie B JOPMe OTMEHbl MPUHATOrO peLleHus,
ncnpasBneHns AonyweHHbIX onevyaTtok 1 oWn6oK B BblAaHHbIX B pe3y/ibTate npefoctaBieHus
MYHULUMNABHON YyCNyrn [OKYMeHTax, BO3BpaTa 3asBUTE/I0 [AeHEeXHbIX CpeAcTB, B3UMaHue
KOTOPbIX He npefyCMOTPEHO HOPMAaTUBHbIMU MPaBOBbIMWU akTaMu Pocculickoit ®epepauum,
"HOpMaTUBHbLIMW NpaBoOBbIMW akTaMn Pecnybnunku TatapctaH, MyHULUNAAbHBIMU MPaBOBbIMU
aKkTamu;

2) B y4OBNEeTBOPEHUN Xasobbl OTKa3blBAETCH.

He no3gHee pHA, cnegywuwero 3a AHEM TMPUHATUA peLleHus, YKa3aHHOro B
HacTosWeM MyHKTe, 3asBUTE/Il0 B MUCbMEHHON doOopMe ¥ N0 XesaHukw 3asaBuUTens B
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3/1EKTPOHHON hopMe HanpaBNsaeTcsd MOTUBMPOBAHHbLIV OTBET O pe3y/sibTaTax pacCMOTpeHus
Xanoo6ol. R

5.7. B cnyyae npusHaHua xanobbl nogsexallein yaoBNEeTBOPEH MO B 'OTBeTe
3aABUTENII0 O pe3ysibTaTax paccMOTpeHus xanobbl pgaetca uHdopmauymsa o0 AencTBusx,
oCyLlecTB/IAeMbIX opraHom, npeaocTasAAoWNM MYHULNNANbHYIO ycnyry,
MHOTO(PYHKUNOHA/IbHLIM  LLeHTpOM nnbo opraHusauyuein, npefycMOTPeHHOW dactbio 1.1
ctatb 16 ®depgepanbHoro 3akoHa Ne 210-®3, B uendax HesamMeas/IMTENIbHOrO YCTpaHeHusd
*BbISIB/IEHHbIX HapYyWeHWA nNpu oOKasaHuu MYHUUMNANbHONW YCAyrn, a Takke MNPUHOCATCS
N3BMHEHUS 3a f[OoCTaB/ieHHble Heynob6cTBa M yKasblBaeTcs WHGoOpMauus O fanbHenwmnx
OEeNCTBUAX, KOTOpble Heob6X0AMMO  COBEPWUTb 3asaBUTEN0 B UenAX  MNoJsyyYeHus
MYHUUMNANbHOW YCyrn.

5.8. B cnydae npusHaHus >Xanobbl He noasexauielh ynoBneTBOPEHUIO B OTBeTE
3a8BUTEN0 O pes3ynbTarax paccMoTpeHus kanobbl  JakwTca  aprymeHTMpOBaHHble
pasbACHEHUs O nNpuUYMHaAX MNPUHATOrO peleHusa, a Takke WHhopmauma o nopsgke
06XasioBaHNA NPUHATOrO peLleHus.

5.9. B cnyyae yctaHOBNEHMA B Xo4e WX MO pe3ysibTaTtaM pPacCMOTPEHUSA Xasoobl
npu3HakoB coctaBa  aAMWHUCTPATUBHOIO npaBoHapyLeHns nnu npectynnieHus
OO/DKHOCTHOE /MU0, paboTHMK, HaAesIeHHble MMOJIHOMOYMAMMK MO PACCMOTPEHUIO -Xasob,
He3amMe4/iUTesIbHO Hanpas/iIAlT UMeKLneca MmaTepuarbsl B opraHbl NpoKypaTypbl.
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MpunoxeHne Ne 1
K AAMUHUCTPATUBHOMY pernameHTy
npeaocTaB/ieHUss MyHUUMNaAbHOM
ycnyrm no
dopma

(BnaHk opraHa, NpefAoCTaBASOWEr0 MyHULUNABHYIO YCNyTy)

Komy:

KoHTaKTHble gaHHble:

Mpeactasutens:
KoHTakTHble faHHble nNpeacTaBuUTeNs:
PEWEHWE ‘
06 OoTKase B NpeoCTaB/€HUN MYHULUNASIbHON YCyru
no
oT No
PaccmoTtpeB Bawe 3aaBneHue oOT No 7
npunaraembie K Hemy OOKYMEHTHI YNOJTHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTKase B
no
, CNnefyruwmnumM OCHOBaHUAM:
1.
2.

[ononHuTenbHas MHopmauns:

Bbl BMpaBe nNOBTOPHO 06paTUTbLCA B YMNO/IHOMOYEHHbI OpraH C 3asiB/IeHWEM O
npegocTaBneHUK yCnyrm nocne ycTpaHeHUs ykasaHHbIX HapyLleHuiA.

[aHHbI 0TKa3 MoxeT ObiTb 06XanoBaH B focyAe6HOM nopsake NyTeM HanpasieHUus
Xanobbl B YNO/THOMOYEHHbIN OpraH, a Takke B cyeb6HOM nopsgke.

CBefieHnA 06 3/1IEKTPOHHOI nognucu
[JomkHocTHOe nuuo (PNO)

(nognucb yNnoSTHOMOYEHHOTO
LO/HKHOCTHOTO Nnua opraHa)
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MpunoxeHne Ne 2
K AAMUHUCTPATUBHOMY pernamMmeHTy

npegocTaBneHUss MyHULUMUNaNbHOWA
ycnyru no

dopma
(BnaHk opraHa, npefoCcTaB/AWeEro MyHULUNANbHY YCNyry)
Komy:
KOHTaKTHble AaHHbIE:
MpepcraBuTens:

KoHTakTHble faHHble npeacTaBuTens: ,

PEWEHNE
06 OTKase B Npueme A0KYMEHTOB, HEOOGXOAMMbIX ANS NpeAocTaBNeHus
MYHULMNANbLHOW yCcnyrn no

oT No
PaccmoTpes Bawe 3aaBneHne ot No 7
npunaraemole K Hemy LOKYMEHTHI YMNO/THOMOYEHHbIM opraHom
NPUHATO
pelweHne 06 oTkase B npneme LOKYMEHTOB, HEeo6XxoANMbIX aonsa
no cnepywLwmmM OCHOBAHUAM:
1.
2. ey

Pa3bsCHeEHMEe MPUYMH OTKa3a:
JononHuTenbHaa nHgopmaumns:

Bbl BnpaBe MOBTOPHO 06paTUTbCA B YMO/IHOMOYEHHbLI OpraH C 3asiB/IEHWEM O

'npepocTaBNeHnn yCcyrn nocsie ycTpaHeHUs yKasaHHbIX HapyLeHWUA.
[aHHbIli 0TKa3 MoXeT ObiTb 06)XasnoBaH B focyAeOHOM nopsgke nyteM HanpaB/ieHUs

)anob6bl B YNO/THOMOYEHHbI OpraH, a Takxe B Cye6HOM Mnopsijke.

CBefeHNA 06 31eKTPOHHOM noanucu

JomkHocTHOe nuyo (PLO)

(mognucb YNONTHOMOYEHHOTO
[O/MHKHOCTHOIO Nuua opraHa)
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MpunoxeHne Ne 3
KALMUHUCTPATUBHOMY pernameHTy
npefocTaBNeHna MyHULUNAbHON
ycnyru no

dopma

B ,
(HaMMeHoBaHMe opraHa MecTHOro caMoynpaB/ieHUS

MyHMUMNANbHOro o6pa3oBaHus)
oT

(panee - 3asaBUTESb).
(hamununa, nmsa, oTyecTso, NacnopTHbIE AaHHbIe,
perucrtpaumuio No MecTy XUTeNbCTBa, TeNeqoH)

3assrieHne
0 NpeaocTaBNIEHMN TpaXaaHaM XWUbiX NOMELLEHWA N0 A0roBopamM HaliMma Cry>Xe6HOoro
XW10T0 NOMeELLEeHUA
y * -

Mpowy Bac npefocTtaBuTb NO AOr0OBOPY Haima Xu1oe noMelieHne naowaabo_
KB.M.

MecTononoXeHne XNoro NoMeLweHnsa: MyHUUnnaabHblii panoH (ropoaCcKoin OKpyr),
HaceneHHbIA MyHKT yi. 4.

K 3anaBneHuo npunaralTca crefyolme oTCKaHUPOBaHHbIE AOKYMEHTbI:

1) LOKYMEHTbI, YAOCTOBEPSAOLLME IMYHOCTb 3asABUTENA U YNIEHOB €ro CeMbU;

2) BbiNUCKka M3 EAWHOrO rocyfapCTBEHHOIo peecTpa HeABMXMMOCTM 06 OTCYTCTBUU
cBeeHuii 0 perucTpauum npasa Ha 0ObBbEKTbl HEABMXMMOCTU rpaxaHuHa, a Takxe BceX
BCENALWMUXCA  UYIEHOB  CEeMbW, BK/IKOYAA  HECOBEPLIEHHONETHUX, Ha TeppuTopumn
COOTBETCTBYHOLLEN0 MyHMUUNaNbHOIo obpa3oBaHus, BblAaHHaA YnpasneHnem denepasbHOn
perncTpaumoHHon cnyx6bl no Pecnybnuke TatapcTtaH He no3gHee yem 3a 10 gHeil fo AHA
obpalleHns 3aaBUTeNA B YNOJITHOMOYEHHbIV opraH (MoXeT ObiTb NpeAcTaB/ieHa 3asaBUTENEM
CaMOCTOATEN bHO);

3) cnpaBka YyNo/IHOMOYEHHOro opraHa Mo BefeHuw EpfuMHOro rocygapcTBeHHOro
peecTpa HeABMXMMOCTU 06 OTCYTCTBUM cBefeHuin o peructpauymm o 1 aHeapsa 2000.roga
npaBa Ha 06bEKTbl HEABMXMMOCTU rpaxjaHuHa, a Takke BCeX BCENANLWMNXCHA Y1eHOB CEMbMU,
BK/IlOYAA HECOBEpLIEeHHO/IETHUX, Ha TeppuTopuM COOTBETCTBYIOLWEro MYyHULMNANbHOro
o6pa3oBaHVA, BblgaHHas He nosgHee 4yem 3a 10 gHeli [0 AHA ob6palweHus 3asaBUTens B
YNO/THOMOYEHHbI OpraH;

4) xopaTtancTBo pPyKOBOAWTENSA COOTBETCTBYHOLW,Ero rocyAapCTBEHHOro opraHa,
rocyjapCTBEHHOIoO YHWUTaApHOro npegnpuatna Pecny6nuku TaTtapcTaH, rocyfapCcTBEHHOro
yupexaeHunsa Pecnybnnkn TaTapcTtaH;

5) konus TpypoBoro gorosopa aM60 Konus cnyxebHOro KoOHTpakTa,;

6) KOMus TPYLOBOWN KHUXKMW.

O65a3yl0Cb Npy 3anpoce NpefocTaBUTb OPUTMHAsbI OTCKAHUPOBAHHbLIX AOKYMEHTOB.
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(parta) (nognuceb) (PN0O)

Pe3ynbTaT npefocTaB/ieHNs MYHULUNANBHOI YyCAyrn, Npowy NpeAocTaBUTh:

O B J/INYHbIA KabuHeT T[lopTana rocyfapCTBEHHbIX W MyHULUNANbHbIX YCAyr
Pecnybnukn TatapcTaH;

0 B MHOTO(YHKUMOHANIbHOM LEHTPe nNpeAoCTaBNeHUA rOCYyAapCTBEHHbIX '

MyHULMUNAaNbHbIX ycnyr Pecny6nuku TatapcTaH;

1 1B OpraHe. .

(
(nata) (moanuce) (¢.1.0))



MpunoxeHue Ne 4

K AQMUHUCTPATUBHOMY pernamMmeHTy
npepocTtaB/ieHNs MyHULMNAAbHOM
ycnyru no

[(naBe cesibCKOro rnocesieHuns

3aaBneHue
06 ncnpaBieHUN TEXHNYECKOW OLMnOKN

Coobuwat 06 ownbke, AONYWEHHOW MNpPM OKalaHMM MYHULUNANbHON YyCAyrn no

3anuncaHo:
MpaBunbHbLIE CBEAEHUA:

Mpowy umcnpasuTb AONYLWEHHYK TEeXHUYECKY OLWWNOKY M BHECTU COOTBETCTBYHOLWNE
N3MEHEHUA B AOKYMEHT, ABNAKLWMNIACA pe3ybTaTOM MYHULUNANbLHOR YCyru.

Mpunarat cneaywlmne [OKYMEHThI:

1.

2.

B cnyyae npuHATMA peweHns 06 OTK/IOHEHWW 3asB/ieHus 06 ucnpaB/ieHun
TEXHNYECKON OWMNOKN NPOoLWy HanpaBUTb Takoe peLlueHune: -

nocpeACcTBOM OTNpaBfeHUsA 3NEeKTPOHHOIo AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KonMuu Ha OyMaXHOM HOCUTesie NOYTOBbIM OTNpasB/ieHUEM Mo

aapecy:

HacTosiwmm noaTBepXaato: CBeAEHNs, BKIKOYEHHbIE B 3asiBNieHNe, OTHOCALLMECS K MOeid
NINYHOCTM W NpeAcTaBNsSieMOMY MHOK /MLy, a TakKKe BHECEHHble MHOK HWXe, [O0CTOBEPHbI.
[OKYMeHTbI (KONuu [OKYMEHTOB), NPUIOXEHHbIE K 3asiBNIEHWNI0, COOTBETCTBYIOT TPebOBaHMAM,
YyCTaHOB/IEHHbIM 3aKoHOAATeNbCTBOM Poccuiickoli ®egepauun, Ha MOMEHT npeacTaB/eHUs
3as1B/IeHNS 3TV [OKYMEHTbI AeNCTBUTE/IbHbI U COAEPXAT A4OCTOBEPHbIE CBEAEHNS.

(nata) (nognucs) ( (®.1.0.)



MpunoxeHne Ne5 K NOCTaHOBJ/IEHUIO
VicnonHuTenbHoro komuteTa
YpcaeBCKOro cesibCKOro nocesneHus
A3HakaeBCKOro MYHULNNAIbHOTO
paiioHa

Pecny6nukn TaTapcTtaH

OoT 26 aHBapsa 2021 Ne 5

AOQMNHUCTPATUBHbIN perfiaMeHT
npefocTaB/ieHNA MYHULMNAIbHOW YCYT MO BKAKYEHUIO B COCTaB N UCK/THOYEHUIO
XWMbIX MOMELLEHN N3 cocTaBa cneunasin3npoBaHHONO XUInwWHoro oHaa
YpcaeBCKOro cesfibCKOro nocesieHnst A3HakaeBCKOro MyHULMNasibHOro panoHa
Pecny6nuvku TaTapcTaH

1. O6wme NonoxeHUA
11. TllpeamMeT perynmpoBaHna agMUHUCTPaTUBHOIO periamMmeHTa

1.1.1. HacTtosawmii afMUHUCTPATMBHbIA pernaMmeHT nNpegocTaB/ieHUss MyHULMNaNbHOWM
ycnyrn (panee - agMUHUCTPATUBHLIA pernaMeHT) ycTaHaBnvMBaeT cTaHgapT W NopsaokK
npefocTaBeHns MYHULUNANbHOW YCNYrM Mo BKKOYEHUIO B COCTaB U UCKTHOYEHWUIO XKUIbIX
noMeLLeHnin N3 coctaBa crneumann3dmpoBaHHOIO XUNNULWHOIO (hoHaa YpcaeBCKOro CesibCKoro
noceneHns A3HaKaeBCKOrOo MyHWUMNaNbHOro panoHa Pecny6nvku TatapcTtaH (ganee -
MyHUUMNanbHasa ycnyra).

1.1.2. JeictBne HacTtosiulero PernameHTa He pacnpocTpaHseTcsa Ha Xuible
noMeLLeHns MaHeBpPEeHHOro ooHaa.

1.2. Kateropun 3asiButenei

1.2.1. lvgamu, MMerLnMN NpPaBo Ha NosyvyeHne MyHUUUNasbHOW YCNyru, ABASKOTCA:

MYHUUMNANbHbIE  YUYpeXAeHUs, MyHUUUNasbHble YHUTapHble nNpeanpusaTus, 3a
KOTOPbIMU XW/ible NOMELLEHUA MYHULMNANIbHOIO XUNWHOro (poHaa YpcaeBCKOro cesibCKoro
noceneHns A3HakaeBCKOr0O MYHUUUNANIbLHOrO paioHa (ganee - MyHUUMNANbHbIA XUANLWHbIV
dhoHA) 3aKpensieHbl Ha nNpaBe onepaTtuBHOIO YNpaBaeHUs WM XO3ANCTBEHHOIO BEAEHNS;

dhefepasibHble yuypexaeHus, rocyfapcTBeHHble yypexaeHua Pecnybnuku TaTapcTtaH,
KOTOPbIM  XW/ible MNOMELLEHUs MYHULUUNANIbHOTO >XWUAUWHOro hoHoa nepefaHbl B
6e3B03Me3HOe MNoJsib30BaHue (fanee - 3asBUTESb).

1.2.2. C 3aaBneHnem BnpaBe 06paTUTbLCA NpencTaBUTeslb 3aABUTENSA, LEACTBYIOLLNIA
Ha OCHOBaHWWM [OKYMEHTa, YOOCTOBEPSAKOLWEro ero MnosIHOMOYnNS, IM60  3aKOHHbIM
npeacrtasuTens usnyeckoro nuua (ganee - npeacTaBUTeNb 3ad9BUTENS).

1.3. Mopsaok MHhopMUpPOBaHMS O NPefocTaB/eHUN MYHULUNASIbHON yCayru

1.3.1. WHhopmaumss O nopsigke npefocTaBfeHuMs  MyHUUMNAasnbHOW  yCiyru
pasmMellaeTca:

1) Ha uWH(OpPMALMOHHbLIX CTeHAax, Ccofepxalwmx BU3yaslbHYl0 U TEeKCTOBYHO
NHdopmMaLmio o] MYHULMNANbHOWR ycnyre, pacnooXeHHbIX B NnoMeLLeHnax

MHOTOPYHKUMOHA/IbHbIX LEHTPOB NpefoCTaBNeHUss roCyAapCTBEHHbIX M MyHUUUNAbHbIX
YCAyr.

2) Ha odwmunanbHOM canlTe MyHMUMNANbLHOrO palioHa B WHJOPMAaLNOHHO-
TeNeKkoMMYyHMKaunoHHon cetn «MHTepHeT» (https://www. https://aznakayevo.tatarstan.ru/);
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3) Ha lNopTane rocyfapCTBeHHbIX U MyHULMNANbHbIX ycnyr Pecny6nuku TaTtapcTaH
(https://uslugi.tatarstan.ru) (ganee - Pecny6nunkaHckuii noptan);

4) Ha EpmHOM nopTane rocygapCTBEHHbIX W MyHUUMNANbHbIX YCAyr (QYHKLNIA)
(https:// www.gosuslugi.ru) (aanee - EanHbIA noptan);

5) B rocygapCTBeHHON WHOPMaUnOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUuMnaneHbiX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (ganee - Peectp
rocyapCTBEHHbIX U MYHULUNANbHBIX YCNYT).

1.3.2. KoHcy/nbTMpOBaHMe Mo BoOMNpocam npefocTaB/eHUs MyHULMNaAbHOW YCyru
OCYyLLeCTBNAETCA:

1) B MHOTOYHKUMOHASbHbIX LEeHTpax npeaocTaB/ieHNs rOCYy[apCTBEHHbIX WU
MYHULUNANbHbIX YCNYT NPX YCTHOM O6palleHuu - IMYHO NN No TeNedqIoHy;

2) B UHTepaKkTUBHOW (hopme Pecnyb6amnkaHCKoro noprana;

3) B VicnonHntenibHOM KOMUTETE YpcaeBCKOro CesibCKOro nocesieHns A3HakaeBCKOro
MyHUUMNaNbLHOro panoHa Pecnybnukn TaTapctaH (ganee - Mcnonkom):

npyv YCTHOM O6paleHnn - IMYHO UAN NO TenedioHy;

npv NUCbMEHHOM (B TOM uncne B OpMe 3NEKTPOHHOIo AOKYMeHTa) obpalleHumn - Ha
6yMaXXHOM HOcUTene no noyTe, B 3/1IEKTPOHHOW DOpMe MO 3/IEKTPOHHON nouTe.

1.3.3. ViHdopmauma Ha EgmHom noptane, PecnybnnkaHCKOM noprtase o nopsgke u
Cpokax npefocTaBfeHns MyHULMNANbHOW YCyT HA OCHOBaHWUW CBEAEHUN, cofepXalinxcs
B PeecTpe rocyfapCTBeHHbIX W MyHUUMNANAbHbIX YCyr, NpefocTaBNfAeTca 3asABUTEso
6ecnnaTtHo.

JocTyn K HdopMauun o cpokax v nopsake npefoctaBneHns MyHUUUNaabHOR ycnyru
ocyllecTBnseTca 6e3 BbINO/IHEHUSA 3asBUTENIEM KakMX-TMb60 TpeboBaHuil, B TOM 4ucre 6e3
NCMOMb30BaHNA MNPOrpaMMHOro ob6ecneyeHns, YCTaHOBKA KOTOPOro Ha TexHU4eckue
cpencrtea 3aaBuTensa TpebyeT 3akNlyYeHUA JINLEH3VOHHONO WM WHOTo cornalleHnsa ¢
npasoobnagaresieM NporpaMmMHOro obecrneyeHus, npegycMmaTpusaroLLero B3MMmaHue nnartbl,
perucTpauuio unuM asTopuU3auuilo 3asaBUTENs WM npefocTaB/ieHMe WM NepCcOoHasIbHbIX
[aHHbIX.

1.3.4. Mpn ob6pawieHnn 3aaBUTENS JIMYHO WKW MO TesiedOHY B COOTBETCTBUM C
nocTynueLLINM obpalleHnem npenocTasnsgeTca uHopmaymsa:

1) 0o MecTe HaxoXAeHWs MHOToDYHKUMOHA/IbHOTO LUeHTpa npefocTaB/ieHNnA
rocyapCTBEHHbIX WU MyHUuuMnanbHbIX ycnyr, Wcnonkom (423331, Pecny6nuka TaTtapcTaH,
A3HaKkaeBCKMin palioH, c. YpcaeBo, yn. LleHTpanbHas, 4. 60 rpacdumk paboTbl: NOHeAENbHUK -
nAatTHMUa ¢ 8:00 uac, go 17:00 vac., BbIXOAHble fAHW: cyb660Ta, BOCKpeceHbe. Bpewms
nepepbiBa ANA OTAblXxa WU NUTaAHUA ycTaHaB/IMBAETCA NpaBu/iamu BHYTPEHHEro TpynoBOro
pacnopsfka, cnpaBoyHble TesiedpoHbl 8 (85592) 35-1-36);

2) 0 nopsake npefoCcTaBfieHUs MYHUUMNANbLHOW ycnyrn, O cnocobax M Ccpokax
nofjayun 3asiBfeHuit;

3) 0 Kateropuax rpaxpgaH, KOTOpPbIM MPenoCcTaBfsAeTCA MyHUUMNanbHaa ycnyra; o
HOPMAaTMBHbIX MPaBOBbIX aKkTax, PeryampyoLwmnx BoNpockl npeaocTaBneHns MyHULMNaibHON
yCcnyru;

4) 0 nepeyHe [JOKYMEHTOB, HeobOXoAUMbIX [ANA pPacCMOTPEHUA 3afBMeHUs O
npefocTaB/ieH MYHULUNANbLHOW YCyrn, O CPOKax npuema v perncrpayum 3asB/eHus;

5) o0 xope npefocTaB/ieHUs MyHULMNANLHOW yCyru;

6) O MecTe pasmelleHMs Ha oduuymanbHOM caiTe uHOpMauun Mo Bonpocam
npefocTaB/ieHUss MyHULUNANIbHOW YCnyru;

7) 0 nopsgke o6xanoBaHus OEACTBUA wan  6e34elCTBUA  AO/DKHOCTHBLIX  /1nL,
Vicnonkoma.

Mo nucbMeHHOMY ob6paueHnto CoTpyAaHukn Kcnonkoma, OTBETCTBEHHOIO 3a
npegocTaB/ieHe MyHULMNasbHOW YCyru, NoApo6HO B MUCbMEHHOW (hopMe pPas3bsACHAT
3aABUTENIO NOPALOK NPefocTaBNeHUs MyHUUUNANbHOW YCNyrMu u BOMNPOCHI, yKa3aHHble B
HacTosLeM NyHKTe agMWHUCTPATUBHOIO pernameHTa, U B TeuyeHue Tpex paboumx gHel co
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[HA peructpaumu obpalleHns HanpasBnAlT OTBeT 3asaBuTento. OTBeTbl AAl0TCHA Ha A3blke
obpauieHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke OobpalleHMa MCNosb3yrTCA
rocyfapcTBeHHble A3blkn Pecnybsivkn TaTtapcTaH.

1.3.5. WHdopmaumsa no Bonpocam npefocTaBfieHUss MYHULUUNANbHOW  YCyru
pasmellaeTcsa Ha opuLManbHOM caiTe MyHULUNanNbHOro paoHa M Ha MHGOPMaLNOHHbIX
CTeHgax B nomMelleHuax Vicnonkoma gss paboTbl € 3a9BUTENSAMMN.

VHopmauma Ha rocygapCTBeHHbIX A3blkax Pecnybnunku TaTtapcTaH, pa3meu,aemas
Ha WMH(OPMAaLMOHHbLIX CTEeHA4AaxX W Ha oduunanbHOM caiTe MyHULMNanbHOro paioHa B
NHPOPMAaLNOHHO-TENEKOMMYHUKALMOHHOM ceTn «WHTepHeT», BK/KYaeT CBeAeHUs O
MYHULMNANbHOI ycnyre, cogepxawmeca B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
51 aAMWHUCTPATMBHOIO pernameHTa, UHGOPMaLUD O MeCTe HaxOXAEeHUs, CNpaBOYHbIX
TenedgoHax, BpemMeHu paboTbl Vicnonkoma, O rpaduke npuemMa 3asBfeHuii  Ha
npefocTtaB/sieHe MyHULUNANbLHON YCayru.

1.4. HopmaTunBHbIE NpPaBOBbLIE aKThbl, perynvpylouwme npefocraBneHme
MYHULMUNANBLHOR yCcnyru

1.4.1. lNepeyeHb HOPMATMBHbLIX MPaBOBbLIX aKTOB, PErynupylowmnx npegocrasrieHne
MYHULMNANBHON ycnyrm (C ykasaHuem pPeKBM3MTOB HOPMATUBHbLIX MPaBOBbIX akTOB U
NCTOYHMKOB UX oOdhuumanbHOro onybénukosaHus), pasmeweH Ha EavHom noprtane, B
PeecTpe rocyfapCTBEHHbIX W  MyHULMNanAbHbIX YCAyr, Ha oduuuanbHOM  caiTte
MYHULMUNANBLHOIO painoHa B MHpOpMaLNOHHO-TENEKOMMYHUKALNOHHOM ceTn «HTepHeT».

1.4.2. TekCT aAMMHUCTPATMBHOIO pernamMeHTa B AENCTBYIOLEN pefakumm nognexut
pasmelleHno Ha EgmMHom nopTtane, B PeecTpe rocygapCTBEHHbLIX U MyHULMNANbHbBIX YCNYT,
Ha opmumnanbHOM calite MYHULUMMNANbHOIO paioHa B NHPOPMaLMOHHO-
Te/IeKOMMYHUKaLMOHHON ceTn «/HTepHeT».

1.5. BK/IlOYEHME XUbIX NOMELLEHN B COCTaB cneuvann3npoBaHHOIO XWUIULLHOIO
hoHOa MyHMUMNANBLHOTO paioHa OCyWecTBASeTCA npu  COGMIAEHUU  CrefyroLmnX
YC/TOBWIA:

XWUNble MOMELLEHUS He 3aHATbl MO A0roBopaM COuManbHOrO Haima, HaliMa Xuaoro
NMOMELLEHNA, HaxogsAwerocd B MyHULMNA/IbHON COOGCTBEHHOCTU >KU/IULWHOIO (ooH4a
KOMMEpPYEeCKOro WCNosib30BaHUsA, apeHbl, He UVMelT obpeMeHeHWa npas (CepBUTYT,
3a/10r) Ha 3TO UMYLLLECTBO;

Xusble NOMeLLeHUs NPUrogHbl AJ18 MOCTOAHHOIO MPOXUBAHUA rpaxnaH (oTBeyvatoT
TpeboBaHMAM,  YCTAHOB/IEHHbIM  MOCTAHOB/IEHUEM MpaButensctea  Poccwuiickoit
depepaumn ot 28.01.2006 Ne 47 «O6 yTtBepxaeHun T[1ONOXEHUS O MNPU3HAHUM
NMOMELLEHUS XWUMbIM NOMELLEHUEM, XUNOr0 NOMELLEHUS HENPUTOAHbIM A/1 NMPOXMUBAHUA U
MHOTOKBaApTUPHOrO [OMa aBapuiHbIM U NO4JIEXaLlMM CHOCY WU PEKOHCTPYKLUN,
CaHUTapHbIM U TEXHUWYecKuM npaBuiaMm U HOpMaMm, TpeboBaHMAM  MOXapHOW
6e3onacHoCTH, 3K0J10TMYEeCKNM n NHbIM TpeboBaHUAM 3akoHogartesibCTBa),
6/1aroyCcTpoeHbl NPUMEHUTENIBHO K YC/IOBUSAM COOTBETCTBYHOLLErO HAaCe/IEHHOIO MyHKTa,

o0WexXnTna  yKOMMJekToBaHbl  Mebenblo, ApYyrMMW  HeobxogumbiMU 4SS
NPOXMBaHUA rpaxgaH npegMmetramu.

K obwexutuam MOryT OblTb OTHECEHbl CheunasibHO MOCTPOEHHbIE  UN
nepeobopyfoBaHHble AN 3TUX uenei goma mbo yactn 4OMOB.

K cnyXebHbIM XWbiIM MNOMELLEHUAM MOryT OblTb OTHECEHbl XW/ble [AoMa,
OTAeNbHble KBAPTUPbI B XU/bIX AOMaX.

1.6. M3 coctaBa cneynasn3MpoBaHHOIO >XWAULWHOIO doHAa MYHULMNASIbHOTO
paioHa MOryT 6bITb UCK/TOYEHbI AOMa, YacTu AOMOB, KBApTUPbI Y NOMELLEHUS.
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1.7. WcknioueHne  XunablX  MNOMEeWweHuid B 0OWexuTusx u3  cocTasa
cneuvann3npoBaHHOIO XWINULWHOIO (oHAa MyHULMNa/IbHOIO paioHa ocylecTBaseTcs
npu cob6MAeHNN CNeayroLmnX YCI0BUIA:

COOTBETCTBME XUNbIX nomeLLeHuiA TpeboBaHUAM, YCTaHOB/EHHbIM
noctaHosneHvem [paButensctBa Poccuitickon ®epepaunm ot 28.01.2006 Ne 47 «O6
yTBEPXAEHUN T[10N0XEHNA O MPU3HAHUN MOMELLEHUS XXUMbIM MOMELLEHUEM, >KWUJIOTO
NOMELLEHNS HENPUroAHbIM A1 MPOXMBAHUA U MHOFOKBapTUPHOIo AOoMa aBapuiiHbIM U
noanexawium CHOCY WM  PEKOHCTPYKUMM» W TOCYAAPCTBEHHbLIMU  CTPOUTENbHLIMU
HopMamMn 1 npasunamu «XXunele 3gaHna» (CHwull 2.08.01-89);

Hannume M30/IMPOBAHHOIO BXO4A B KaXKAYK KBapTUPY C NIECTHUYHOW naowanky uim
13 Kopuaopa;

y[0BNEeTBOPUTE/IbHOE TeXHMYECKoe, MPOTUBOMOXapHOe, CaHUTapHO-TUrmeHnvyeckoe
COCTOSIHVE MOMELLEHNIN N MHXEHEPHOro 060pyA0BaHNS;

3acefieHne cemeil NOKOMHATHO (MOKBapPTUPHO); 3acesieHne CMEXHbIX U MPOXOLHbIX
KOMHAaT OfHOI CEMbeli; OTCYTCTBME KOMHAT, 3aCEe/IEHHbIX Ha YC/I0BUAX KOMKO-MECTa,;

OTCYTCTBME TpaXxjaH, 3aperucTpupoBaHHbIX B OOLWEXUTUAX 6e3 npefocTaBneHns
UM Kuion  naowagn wu o (unn) anutenbHoe Bpems (B TeyeHne 6 MecsAueB), He
NPOXUBAKLWNX N0 MECTY perncrpauuu;

npegBapuTenbHOe yCcTpaHeHNne CaMOBOJIbHbIX NepensiaHMPOBOK B OOLLEXUTUSX.

1.8. NcknoueHune CNy>XeOHbIX XUNbIX nomeLLeHuii n3 cocTaBa
cneuvann3npoBaHHOIO  XUIWUWHOIO  (OHA4A  YpPCaeBCKOTO  CEeNbCKOro  MOCesieHus
MYHULMNANBHOIO palioHa OCyLLecTBASETCA NpU NPOXUBAHUU B HUX:

rpaxgaH, npopaboTaBlUMX Ha NpeanpuATUSX, B YYPEeXAEHUSX, OpraHusauusx,
npefocTaBMBLUNX UM CNYXeOHble XWUsble NOMELLEeHUss, He MeHee [ecCATV NeT, Uan npu
yCnoBun 06uWelri NpoAo/HKUTENbHOCTM paboThl rpaxaaH B OHOMKETHON cdepe He MeHee
fecaTtn nert;

UIEHOB CEeMbW BOEHHOC/YXalMX, [AO/DKHOCTHbIX Nnl, COTPYAHUKOB OpraHoB
BHYTPEHHUX OeN, opraHoB defepasibHON Cnyx6bl 6€30MacHOCTU, TaMOXEHHbIX OpraHoB
Poccuiickoii degepaumm, opraHoB rocyapCTBEHHOV NPOTMBONOXAPHOWN CyX6bl, OpraHoB
MO KOHTPO/MKO 3a O0O60POTOM HapPKOTUYECKMX CPeACcTB U MNCUXOTPOMHbLIX BeELLECTB,
yUYpeXAeHUin 1 opraHoB YrosIOBHO-UCMNONHUTE/IbHOW CUCTEMbI, NOrMoWnx (ymepumx) wuim
nponaswwunx 6e3 BeCTU Npu UCMNOMHEHUMN 06A3aHHOCTEN BOEHHOWN CNYXObl UK CNYXeOHbIX
06a3aHHOCTEN;

4/leHOB CeMbM paboTHUKA, KOTOPOMY Obl10 NpefocTaB/ieHO CryxebHoe Xunoe
noMeLLeHNe 1 KOTOPbIA ymep;

NEeHCUOHEePOB NO CTapocTy;

nHBanngos | wnm Il rpynn, WHBaNUAHOCTb KOTOPbIX HacTynuia BCeACTBME
TPy4OBOrO yBeubs MO BMHe pabotogartens, uHeanupos | wam Il rpynn, MHBa/IMAHOCTb
KOTOpbIX HacTynuna BcneAcTBMe npodheccroHanbHOro 3abosieBaHUA B CBA3M €
MCNOJSIHEHNEM TPYAOBbIX 0653aHHOCTEN, WHBa/IMAOB W3 4ucNa BOEHHOC/YXalluX,
cTaBWKUX uHBanugamu | wam Il rpynn BCNeacTBME paHeHusi, KOHTY3UWM WU YBeubs,
MOSIyYEHHbIX MPU UCNOSIHEHUM 00S3aHHOCTEN BOEHHON CNyX6bl NM60 BCneacTBue
3a60/1eBaHNsA, CBA3AHHOIO C UCMNOTHEHNEM 06A3aHHOCTEN BOEHHOWN CyXObl.

1.9. TepMuHbI, NCMONb3yEMblE B aAMUHUCTPATMBHOM periaMeHTe, U Nx onpeaeneHuns

1.9.1. B agMWUHUCTpPaTMBHOM pernaMmeHTe WCNonb3ylTcA cneaywme TepMUHbE Y
onpepeneHuns:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHA/IbHOrO LUeHTpa npefocTaB/ieHns
roCyfapCTBEHHbIX U MYHULMNANbHbLIX YCNYr - TepputopuasnbHO 060C06NEeHHOE CTPYKTYpHOe
noapasaeneHue (ochunc) MHOIOOYHKLMOHAIbHOTO ueHTpa npegoctaBneHns
roCyfapCTBEHHbIX N MYHULMMNANbHbIX YCNYr, CO34aHHOE B rOPOACKOM (CesibCKOM) nocesieHnn
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MYHULMNANBHOIO palioHa unmn B ropoAckoM okpyre Pecny6nukm TaTapcTaH B COOTBETCTBUM C
nyHKTOM 34 T[lpaBun opraHvMsauumn AesaTeslbHOCTU  MHOTO(YHKUMOHAsNbHbIX LLEeHTPOB
npenocTaBneHns rOCyfapCTBEHHbIX W MYHUUMNANbHbIX  YCAYT, YyTBEPXAEHHbIX
noctaHoBneHnem [NpaButenscTBa Poccuiickoin ®epgepauum ot 22 gekabpsa 2012 r. Ne 1376
«O6 yTBEpxAaeHuUn [paBun opraHu3aunn AeATeNbHOCTU MHOTO(YHKUMOHAbHbLIX LLEeHTPOB
npefocTaB/ieHNs rOCYAapCTBEHHbIX U MyHULMNANbHBIX YCYr»;

TexHnyeckas owwnbka - owubka (onucka, oneyatka, rpammartMyeckas wm
apnpmeTmyeckas owmnbka nmMbo nogobHaa  owwnbka), gonyuweHHas  icnonkomowm,
nNpefoCTaBNALWUM MYHULUMNANbHYO YCAyry, W npuBefllas K HeCOOTBETCTBUIO CBeAEeHUNA,
BHECEHHbIX B AOKYMEHT (pe3y/sibTaT MyHULMNa/IbHON YCyru), cBeAeHUsM B AOKyMeHTax, Ha
OCHOBaHUN KOTOPbIX BHOCUNNCL CBELEHMS,;

EouHasa cuctema wugeHtTudmMkaumm M ayTeHTUMKauum B UHPpacTpyKType,
obecneunBaroweii MHHOOPMALNOHHO-TEXHOIOTMYECKOE B3aMMOAENCTBUE WH(OPMALNOHHbIX
CUCTEM, UCNOMb3yeMbIX AN NPefoCcTaBNeHNa rocygapCTBEHHbIX U MyHULMUNA/IbHBIX YCIYr B
anekTpoHHon copme ( panee - ECWA) -  epepanbHad  rocygapcTBeHHas
MHbopmaumoHHaa cuctema, obecneuyvBalLas CaHKUMOHMPOBAHHbLIA AOCTYN Y4YacTHUKOB
WHPOPMALMOHHOIO  B3aMMOAENCTBUA  cucTema  ayTeHTudmkaumm K uMHopmaumu,
cofepxalleinca B rocyfapCTBEHHbIX MHOPMALNOHHBLIX CUCTEMAX Y UHbIX MHDOPMAaLVNOHHbIX
cucTemax;

M®L - FocypapcTBeHHOE OHOAKETHOe ydpexaeHue «MHOrogyHKUMOHa/bHbIA LEHTP
npenocTaBfeHNs roOCyAapCTBEHHbIX U MyHULMNANbHbIX yCcnyr B Pecnybnuke TaTtapcTaH»;

ANC MLl - ABTOMaTM3MpOBaHHasA NHgOOpMaunOoHHas cuctema
MHOTO(YHKLUMOHA/bHbLIX LEHTPOB NpefoCTaB/IEHNA TOCYAAPCTBEHHbIX UM MYHULMMNANbHbIX
ycnyr Pecnybnukun TatapcTaH.

1.9.2. B agMuHMCTpaTMBHOM pernameHTe nof 3asiB/IeHWeM O nNpefocTaB/ieHNN
MyHMUMNANbHOW ycnyrn (ganee - 3asB/ieHMe) MOHMMAeTCcs 3anpoc O npefocTaBieHun
MYHULMNANbHOW YCyrn, MNOAaHHbIA B COOTBETCTBUM C MYHKTOM 3 cTaTbu 2 depepasibHOro
3akoHa o1 27 wmona 2010 roga Ne 210-®3 «O6 opraHusauum npepocTaB/eHns
rocyAapCTBEHHbIX N MyHMUMNANbHbIX yCNyr» (ganee - degepasnbHblii 3akoH Ne 210-93).

2. CTaHgapT npefocTaB/ieHUa MyHULUNA/IbHOW YyCNyrn
2.1. HanmeHoBaHMe MyHuMUMNasibHOM YCyrn
BkioueHne B COCTaB WM UCK/IKOYEHUE  XKWU/bIX  MNOMELWeHWA ©n3  cocTaBa
cneunann3npoBaHHOIO  XWUAULWHOIO  ooHA4A  YPCaeBCKOro  CeNnbCKOro  NnocesneHuns

A3HaKaeBCKOro MyHMUMNanbHOro paioHa Pecnybnukn TaTtapcTaH

2.2. HavmeHoBaHWe UCMNOHUTENBHO-PACNOPSANTENIbHOTO OpraHa MeCTHOTO
camoyrnpaB/ieHusi, HeNocpPeACTBEHHO NPeAOCTaBASIOWEr0 MyHULMNANBHYO YCNyry

NcnonHUTeNbHbI  KOMUTET YpPcaeBCKOro CesibCKOro nocesieHnss A3HakaeBCKOro
MYHULMNANbHOro paoHa Pecnybnukn TatapcTtaH (gaanee - cnonkom)

2.3. OnucaHue pesynbtaTta npefocTaBneHuss MyHUUUNAIbHOW yCayru

2.3.1. Pe3ynbTaTtoM npefocTaB/ieHNs MyHULMMNANbHON YCAyrn ABNsSeTCA:

1) pelweHre O BK/KYEHUU XW/I0T0 MNOMELeHUss B COCTaB chneuuasin3npoBaHHOro
XUNULHOTO hOoHAA YPCaeBCKOro CesibCKOro nocesieHMss A3HakaeBCKOro MyHMLMNasibHOro
paiioHa Pecny6nukn TaTapcTaH (npunioxeHue 1);
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2) pelweHre 06 UCK/TIYEHUU XUNOTO MOMELLEHMA U3 coCTaBa Ccrneumanin3mpoBaHHOro
XUInWHoOro oHAa YpcaeBCKOro CeNbCKOro rnoceneHuss A3HakaeBCKOro MyHWUUMNAsbHOro
paiioHa Pecny6nukn TaTapcTaH.

3) peweHve 06 OTKase BO BK/IYEHUW XKWIOTO MNOMELLEHUAs B COCTaB
cneunann3npoBaHHOIo  XWAULWHOIO  (ooHA4a  YPCaeBCKOro  CeNbCKOro  NocesieHns
A3HakaeBCKOro MyHMUMNanbHOro panoHa Pecnybnvkn TaTapcTaH.

4) peweHne 06 OTKasze B WUCK/JIKYEHUN XKWUIOrO MNOMeLWEeHNs U3 cocTaBa
cneunann3npoBaHHOIO  XWUAULWHOIO  (ooHA4Aa  YPCaeBCKOro  CeNbCKOro  nocesneHus
A3HakaeBCKOro MyHuMUMnasibHOro parioHa Pecny6nvkn TatapctaH (MpunoxeHue 2).

2.3.2. PesynbTaT npefocTaBNeHns MyHUUUNaNbLHOW YCyri HanpasiseTcs 3asaBUTENIO
B dhopmMe 3/1eKTPOHHOIO0 [AOKyMeHTa, MNOAMUCAHHOIO YCWU/IEHHOW KBannguuupoBaHHOM
9N1EKTPOHHOW  NOANUCLID  YNOJITHOMOYEHHOIO0  AO/DKHOCTHOro  simua  WMcnonkoma, B
cooTBeTCcTBMM C PepepasibHbiM 3akoHOM oOT 6 anpenda 2011 roga Ne 63-#3 «06
9N1EeKTPOHHOW noanucu» (panee - ®epepasibHblii 3akoH Ne 63-®3) B NIMYHBLIA KaBUHET
EanHoro noptan. B cnyyae HanpaBneHuUsA 3asB/ieHMs nocpeacTtBoMm Pecny6/nmkaHCKoro
noptana pesynbtar NpefocTaB/ieHUs MyHUUMNaNbHOW YCNyru HanpasnseTcs B JINYHbINA
KabuHeT PecnybaunkaHCcKoro noprasna.

2.3.3. o BbIGOPY 3asBUTENA pe3ynbTaT NpefoCTaBNeHUs MYHULUNANbHOW YCnyru
Bblgaetca B Wcnoskome wam B MOLL B chopme 3k3emnispa 3/1E€KTPOHHOIO [OKYMEHTa,
pacrneyataHHoro Ha OyMaXHOM HOCWUTENe, 3aBepeHHOro neyatbld W MOANUCHLIO
COOTBETCTBEHHO YMNOJIHOMOYEHHOIO AO/HKHOCTHOrO nnya Mcnoskoma wnm paboTtHuka ML,

2.3.4. 3aaBuTenb Brnpase MNOMy4UTb pes3ynbTar nNpefocTaB/eHUs MyHULMNabHOW
ycnyrm B (opMe 3/IeKTPOHHOIO0 [OKYMeHTa B TeuyeHue cpoka [AelcTtBua pesynbrara
npefocTaBfeHns MyHULMNANbLHOW YCyri.

2.4. Cpok npefocTaBneHnss MyHUUMNAIbHON yCnyru, B TOM YMc/e C y4eToM Heo6GXoAMMOCTY
o6palleHns B opraHusaumm, yyacTeyrolime B NpeAocTaBieHn MyHULMNaNbLHOW ycayru, cpok
NMPUOCTaAHOB/EHNS NPeAoCTaB/IeHNs MyHULMNANbHOW YCNyry B C/lyyae, eci BO3MOXHOCTb
npUoCTaHOB/EHUS NMpeaycMOTpeHa 3akoHogaTeNnbCTBOM Poccuiickoin degepauun, cpok
Bblaun (HanpaBfieHNs) AOKYMEHTOB, SBASOLWMXCA pe3y/ibTaToM npeaocTaBneHus
MYHULMMNANbHOW yCnyru

2.4.1. MyHuymnanbHasa ycnyra npegoctaBnsieTcs B TedeHme 12 paboumx gHei.

2.4.2. TlpuocTaHOB/IEHME cCpoKa nNpefocTaB/eHUss MYHUUMNANbHOW  yCNyrm He
npeaycmMoTpeHo.

2.4.3. HanpaBsieHne [OKyMeHTa, SABNAIOLWEroca pe3ynbTatoM MNpenocTaB/ieHns
MYHULMNANbLHOW ycnyrn B 0OpMe 3/IEKTPOHHOIO AOKYMEHTa, 3asBUTE/0 OCYLLEeCTBNAETCA B
[eHb 0hOpM/IEHNS U perncTpaunn pesynbtara npefocTaBneHns MyHULUNanbHOW YCIyru.

2.5. VcuepnbiBaloLnii NnepeyeHb [OKyMEHTOB, HEOGXOAMMbIX B COOTBETCTBUN C
3aKoHOAATE/IbHBbIMW UM UHBIMW HOPMATUBHbLIMW MPABOBbLIMI akTamu A/ NpeaocTaBeHuns
MYHUUMNAILHOW YCNYTK, a Takxe YCNyr, KoTopble SIBASKTCS HEO6X0ANMbIMU U
06s13aTeNIbHbIMK AN1S NPeAoCTaB/IeHNSs MyHULMNANbHbBIX YCAYr, noasexatmx
npeacTaB/IeHNO 3asaBUTENIEM, CMOCOObLI MX NOyYEHUS 3asiBUTE/IEM, B TOM 4Yuc/e B
3/1EKTPOHHOW hopme, NopsioK UX NpeacTaB/IeHNs

25.1. Ona  nNpuHATMA pelleHna O BK/IIYEHUW XXWI0ro MNOMELWEeHUs B COCTaB
crneunann3npoBaHHOIO  XWUAULWHOIO  ooHA4Aa  YPCaeBCKOro  CeNnbCKOro  NnocesnieHuns
A3HakaeBCKOro MyHuumunasnbHOro pamoHa Pecny6nuku TaTapcTaH:

1) [OKyMEeHT, y[OoCTOBepsAlWuiA NUYHOCTL (He TpebyeTca B criyvyae ob6palleHus
nocpefcTsoM Pecnyb6/iMkaHCKOro noprana);

2) LOKYMEHT, YyAOCTOBEPSAIOLWNIA NOHOMOUNSA NpeAcTaBUTeNs 3aaBuUTeNs;



3) 3aaBneHue:

B (hopmMe [OKyMeHTa Ha O6ymaxHOM Hocutene (npunoxeHue Ne 4 K HacTosLemy
aAMVHUCTPaTUBHOMY pernamMeHTy);

B 3/IEKTPOHHON popme (3anosiHAEeTCs MNocpencTBOM BHECEHMS COOTBETCTBYHOLLMUX
CBeAleHNIn B 3/IEKTPOHHYK (popmy 3asBneHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHMAMM nyHkta 2.5.3 agMWUHUCTPATMBHOIO pernamMeHTa, npuv obpatieHun
nocpeActsoMm PecnybnvkaHCKOro noprana;

4) [OKYMEHT, MOATBEPXAAIOLWMNA NPaBo 3asaBUTENSA HA XUI0e NOMeLLEeHVE;

5) Konus TEXHNUYECKOro nacnopTa Xuoro nomeLleHus;

6) 3ak/IyeHne O COOTBETCTBUM XXWUOMO MOMELLEeHUA npenbABNAEMbIM K HeMy
TpeboBaHUAM.

Ona  npuHATMA pelleHMa 06 UCKIKYEeHUM >KWUMI0ro MNOMeLlleHua K3 cocTasa
cneunann3npoBaHHOIO  XWUAULWHOIO  (ooHA4a  YpPCaeBCKOro  CeNbCKOro  NocesieHns
A3HakaeBCKOro MyHuuMnanbHOro paioHa Pecny6avkn TaTapcTtaH NpeacTaBisoTCs:

1) [OKYMEHT, yAOCTOBEpPSAKLWMNIA NNYHOCTL (He TpebyeTrcsa B cnyyae obpalleHus
nocpeActsoM Pecnyb6/iMkaHCKOro noprana);

2) LOKYMEHT, YAOCTOBEPSAIOLWNIA NOHOMOUNSA NpeAcTaBUTeNs 3aaBUTeSS;

3) 3aABneHne 06 NUCKIYEHUN XMNNOro NoMeLLeHna U3 coctasa cneunann3npoBaHHoOro
hoHOa YpcaeBCKOro CenbCKOro nocesieHMs A3HakaeBCKOro MYHWUMNANIbHOrO paioHa
Pecnybnukn TaTtapcTtaH:

B popme [OKymeHTa Ha 6ymaxHoM Hocutene (npunoxeHme Ne 5 K HacToswemy
afAMVHUCTPATUBHOMY pernamMeHTy);

B 3/IEKTPOHHON hopme (3anosiHAEeTCs MNocpencTBOM BHECEHMS COOTBETCTBYHOLLUX
CBe[leHUin B 3/IEKTPOHHYK (popmy 3asBneHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHMAMM nyHkTa 2.5.3 agMUHUCTPATMBHOIO pernamMeHTa, npu obpatleHun
nocpeAcTtsoM PecnybnMkaHCKOro noprana,

4) KONUA TEXHMYECKOro nacnopTta Xuaoro NoMeLeHus;

5) Konun OOKYMEHTOB, YAOCTOBEPALMX IMYHOCTU FpaxiaH, 3aperncTpupoBaHHbIX B
XUiom nomeueHun (nacnopta (UHble OOKYMEHTbl, YAOCTOBEPSAIOLWME JIMYHOCTb) YJ/IEHOB
CeMbM, JoCTuUrwnx 14 net u craplie, cBuAeTesbCTBa O POXAEHUM HEeCOBEpPLUEHHONTEeTHUX
4NIeHOB CEMbW HaHMMATenNs, He AOCTUrWnX 14-neTHero Bo3pacTta);

6) Konua JoroBopa Haima Cry)Xe6HOro XWaoro fnomelleHuss (KUoro fnomelleHus B
ooLwexnTnn);

7) AOKYMEHT, noATBepXAallwmii OTHECEHWe K kaTeropuu rpaxgaH cornacHo n. 1.8.
HacTosiwero PernameHta (B C/iydyae WCK/IOYEHUS CNYXEOHbIX XWUMbIX MOMELWEeHnin 13
cocTaBa cneunasnm3npoBaHHOro XUINLWHOro ooHAa);

8) Konusa TpyAoBOW KHWKKM paboTHMKa (HaHuMartesns), 3aBepeHHas no MecTy paboThl,
CNYX6bl Unu MHopMauuss O TPYAOBOM CTaxe W TPyAOBOW AeATesIbHOCTU B 3/1€KTPOHHOM
BUeE.

2.5.2. 3agBneHne n npunaraemble OOKYMEHTbl MOryT OblTb MpeAcTaB/eHbl
(HanpaBneHbl) 3aa9BUTENIEM OAHUM U3 Cleayouwmx cnocobos:

1) uvepe3s MO®L, Ha OymaxHbIX HOCUTENAX W B BUAE 3SNEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYHOLMX TpeboBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO periamMmeHTa;

2) nocpefcTBOM Pecny6/iMkaHCKOro noprana B 3/1€KTPOHHOW (popMe;

3) B McnosikoM NUYHO uam nocpefcTBOM MOYTOBOM CBA3UM Ha GyMaxHOM HOcuUTene.
3asBnieHve ¥ npuniaraemble AOKYMEHTbI, NPV Hanpas/ieHUu NocpencTBOM MOYTOBOW CBA3W,
3aBepAKTCA B yCTAHOBNEHHOM MOPSALKE.

2.5.3. 3agaBneHue npu HanpasfeHUN MNOCPeAcTBOM PecnybnmkaHCKOro mnoprana
nognucbiBaeTcs NPOCTOM 3/IEKTPOHHON NOAMUCHLIO 3asaBUTENSA.

[na nonyyeHnss NpoCTOM 3NEKTPOHHOW noAnucu 3asBUTEsII0 HeoO6XOAMMO MpPONTH
npoueaypy peructpaumm (ayteHtudoukaumm) B ECUA, a Takke nNOATBEPAUTH YYETHYHO
3anunce.
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DNEKTPOHHbIN JOKYMEHT (3/1eKTPOHHbIV 06pa3 AOKYMEHTA), yKa3aHHbI B NOAMNYHKTE 2
MyHKTa 251 aAAMVHUCTPaTUBHOIO pernamMmeHTa, 3aBepseTca YCU/IEHHOW
KBaMUUMPOBaHHOW NOANUCHLIO NNL, YNOJITHOMOYEHHbIX Ha CO34aHue W nognucaHue Takux
[OKYMEHTOB, B TOM 4YuC/e HoTapuycamu.

ONEeKTPOHHbIe [OKYMEHTbl (3N1eKTPOHHble 06pasbl [AOKYMEHTOB), Mpuaaraemble K
3aAB/IEHN0, B TOM 4uMcne AOBEPEHHOCTW, HanpaBnawTca B Buae dainos B popmatax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6aiT.

KauectBo npepoctaBnsAeMblX 3/IEKTPOHHbIX [OOKYMEHTOB (3/M1eKTPOHHbLIX 06pa3oBs
[OKYMEHTOB) [OJ/DKHO MO3BONATbL B MNOMHOM O6beme npountaTb TEKCT [AOKYMeHTa WU
pacnosHatb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3aABUTENSA:

1) npeacTtaBneHUs [OKYMEHTOB M MHQOPMaLMM WU OCYLLECTB/IEHUA [elCTBUiA,
npeacTaB/ieHNe WM OCYLLECTBJ/IEHME KOTOPbIX He MpefyCcMOTPEHO HOpPMAaTUBHbIMU
NpaBoBbIMW  aKTamu,  peryanpylowmmMm  OTHOLIEHUs,  BO3HMKalwme B CBA3M C
npegocTaB/ieHNEM MYHULUNANBHOMW YCYTW;

2) ocyulecTBneHUs [AelcTBuid, B TOM 4YUCNe COr1acoBaHuii, Heob6XoAuMbIX ON1A
NoAyYeHUss MyHUUUNaNbLHOW YCNYrM U CBA3aHHbIX C OOpalleHneM B UHbIe rOCyAapCTBEHHbIE
opraHbl, lcnonkom, opraHusaunmn, 3a WCKNKYEHMEM MOMYYEHUA YCNYr U NONYYEeHUS
[OKYMEHTOB W WHdopMauun, npefoctaBnseMbliXx B pe3ynbTare npefocTaB/IeHNA Takux
YCNyr, BK/IKOYEHHbIX B MepeyHu, ykasaHHble B yacTu 1 ctatbm 9 ®depepanbHOro 3akoHa Ne
210-93 (Heob6xoAUMBbIX M 06A3aTesNbHbIX YCNYr);

3) npeactaBneHMA  OOKYMEHTOB M WHdopmauun,  oTcytcTBue un  (Mnn)
HeOCTOBEPHOCTb KOTOPbIX HEe yKa3blBa/IUCb NpW MNepBOHAYa/lbHOM OTKa3e B [MpuUeme
[OKYMEHTOB, HeobXxoAuMMbIX AN NpefocTaBNeHus  MyHUuunasabHOW ycniyru, nubo B
npefocTaB/ieHNM MyHULUNANbLHOW YCyr, 3a UCKIIYEHNEM CeAyoLWwmX C/lyYaes:

a) u3MeHeHue TpeboBaHWUI  HOPMATUBHbLIX MNPaBOBbIX aKTOB,  KacawLlmxcs
npefocTaBfeHNs MyHUUMNaNbHOW YCNyrn, nocne nepBoHaYasIbHOW nojayn 3asiB/ieHUs O
npefocTaB/ieHNM MyHULUNANbLHOW YCNyru;

6) Hannume oOWMOOK B 3asAB/IEHUM O NpefoCTaBNEHUN MYHULUMNAIbHON YyCcayrn u
[OKyMeHTax, nMofaHHbIX 3asaBuUTesleM Moc/e MepBOHaYa/ibHOro OTkasa B npueme
[OKYMEHTOB, Heob6XoAuMMbIX AN NpefocTaBNeHus  MyHUuunasbHOW ycnyru, nubo B
npefocTaB/ieHMM MYHULMNANIbHOW YCAYTM W He BK/IOYEHHbIX B NpefcTaBfieHHbIi paHee
KOMMN/IEKT AOKYMEHTOB;

B) UCTeYeHWe cpoka [AeNcTBUA [AOKYMEHTOB WM WU3MEeHeHue uHdopMauuu nocre
nepBoHavyas/ibHOro OTKasa B NpuemMe [AOKYMEHTOB, HeO0OXoAuMbIX A8 npefocTaBfieHus
MYHULMNANbLHOM ycnyrn, NMbo B NpefocTaB/ieHn MyHULUNAbHON yCnyru,

I BblSIB/IEHNE [OKYMEHTas/IbHO MOATBEPXAEHHOIo (hbakta (NPM3HaKoB) OLIMOGOYHOIO
Wnu  NpPOTMBOMPABHOrO AeicTBua  (6e3aelicTBMA)  AO/MKHOCTHOIO  nvua  Vicnonkoma,
paboTHMka M®Ll, npu nepBoHayas/ibHOM OTKase B NpUemMe [OKYMEHTOB, HE0OXOAWMbIX ANS
npefoCcTaBeHNA MYyHULMNASIbHON yCyru, NM60 B NpefocTaBNeHNN MyHULUNANbLHOW yCryriu,
0 yeM B NMUCbMEHHOM BWAe 3a NOANUCLID pyKoBoauTensa lcnoskoma npyv nepBoHavaibHOM
OoTKase B npuemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPefoCTaBNeHUs MyHUUUNaNbHOW yCyru,
yBeOMNAETCA 3asABUTE/b, a TakKXe MPUHOCATCA U3BUHEHUA 3a LOCTaBJ/IEHHble HeYyA006CTBa,

4) npepocTaB/ieHNA Ha OyMaXHOM HocuTene [OKYMEHTOB UM MHdopMauuu,
3/1eKTPOHHbIE 06pa3bl KOTOPbIX paHee OblIM 3aBepeHbl B COOTBETCTBMM C NMYHKTOM 7.2 4acTu
1 ctatbn 16 depepasibHoro 3akoHa Ne 210-93, 3a MUCK/IHOYEHUEM C/y4YyaeB, ec/iv HaHeceHue
OTMETOK Ha TakuMe [OKYMEHTbl /IN60 UX Uu3bATUE ABNAETCA He0obXOoAMMbIM YC/I0BUEM
npefocTaBfeHNs TroCyfapCTBEHHOW WM MYHUUMNAbHOW YCNYyrKM, W WHbIX CllyyYaes,
yCTaHOBJ/IEHHbIX (hefepasibHbIMU 3aKOHaMU.

2.6. WcuepnbiBatloLWwnii nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTWBHLIMM NPaBOBLIMW akTamu 4151 NPeAOoCTaBEHUS MyHULMNANbHOW yCNyru, KoTopble



HaxoAsATCs B pacnopskKeHUW rocyapCTBEHHbIX OpraHoB, OpraHoB MECTHOTO
camoynpaB/ieHns U NOABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam uauM opraHam MecTHOro
camoynpaB/ieHVs opraHu3aunii 1 KoTopble 3asiBUTE b BNpaBe NpeAcTaBuTb, a Takxe
CNoco6bl X NONYyYEHUS 3aABUTENSIMU, B TOM YMC/le B 3/IEKTPOHHOI hopMe, NMopsfokK Ux
npeAcTaBNeHNs; rTOCyAapCTBEHHbI opraH, opraH MeCcTHOro caMoynpaBeHus 6o
opraHu3auus, B pacnopsikeHUn KOTOPbIX HAXOAATCS AaHHble AOKYMEHTbI

2.6.1. MonyyatoTcsA B paMKax MexBefO0MCTBEHHOIO B3aMMOAENCTBUSA:
1) cBepeHua o0 pernctpaunn rpaxgaH - MUHUCTEPCTBO BHYTPEHHUX aesn Po;

2) BbInucka u3 EgmHoro rocypgapctBeHHOro peectpa Hegsuxumoctn (EMFPH) o xunom
nomelleHnn - YnpasneHune denepasibHON Cayx6bl rocyAapCTBEHHOW perncrpaumm, Kkagactpa
n kaptorpacun no Pecnybnnke TaTapcTaH;

3) cBeaeHust 0 AEeNCTBYWOLWEM nacnopte rpaxgaHuHa Poccuiickon depepaunn -
MB/, Poccup;

4) cBefeHWss O HOTapuasibHON [OBepeHHocTM - depepanbHas HoTapuasibHas
nanara.

2.6.2. 3asBuTenb BnpaBe MNpefoCcTaBUTb [AOKYMEHTbl (CBefeHWs), YKa3aHHble B
nognyHkrax 1 - 2 nyHkta 2.6.1 agMWHUCTPATMBHOIO pernameHta, B (popMe 3/1eKTPOHHbIX
[OKYMEHTOB, 3aBepeHHbIX YCU/TIEHHO KBannununpoBaHHo noAnuchbIo nu,
YNOSTHOMOYEHHbIX Ha CO34aHue 1 noanucaHne Taknx JOKYMEHTOB, Mpu nogave 3asaB/ieHUs.

2.6.3. HenpepacrtaBneHne (HecBoeBpeMEHHOE MpefcTaB/ieHne) ykasdaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOIO perfaMeHTa opraHamMu rocyaapCTBEHHOW BacTu, opraHamu
MECTHOro camoynpaBfeHUsl, opraHn3aunsamMmm LOKYMEHTOB W CBELEHUA He MOXeT SABNATbCS
OCHOBaHvWeM /1 OTKa3a B NpefocTaB/ieHUn MyHULUNANbHON YCNyru.

2.6.4. [JomkHOCTHOe nuuo u (M) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
aiMVHUCTPaTUBHOIO  persiameHTa OpraHoB W opraHusauumii, He npeacTaBMBLUME
(HecBoeBpeMeHHO npeAcTaBMBLUME) 3anpolleHHble M HaxoAswunecs B pPacnopskeHun
[OKYMEHT WM CBefeHus, noanexar agMUHUCTPaTUBHOW, AUCUUNIMHAPHOW WM WMHOM
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKOHOAATeNbCTBOM Poccuiickoii denepaumn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3adaBUTE/IA LOKYMEHTbl CBEAEHWUSA, B TOM 4uUC/e
noAgTBepxpawlwme BHeceHue 3asBuTenemM nnaatbl 3a npefocTaB/ieHMe  MyHUUMNanbHOWM
ycnyru, Haxopauwmecs B pacnopsHXXeHUn rocyAapCTBEHHbIX OpraHoB, OpPraHoB MECTHOrO
camMoynpas/ieHns 1 NoABeAOMCTBEHHbIX rOCyAapCTBEHHbLIM OpraHam Wau opraHam MecTHOro
camoynpas/ieHUs1 opraHu3aunii.

HenpeacrtasneHne 3asaBUTENEM [OKYMEHTOB, coAepXalinx CBeLeHUs, KOTopble
HaxogAaTcA B  pacrnopsixeHuu rocyfapCTBEHHbIX  OpraHos, opraHoB  MECTHOro
camMoynpas/ieHns 1 NoABeAOMCTBEHHbIX TOCYyAapCTBEHHbIM OpraHamMm WaM opraHam MecTHOro
camoynpas/ieHUs opraHusauuii, He £ABNSAETCA OCHOBaHMEM [/19 OTKa3a 3asaBuUTeNio B
npefocTaB/ieHNM MyHULUNANbLHOW YCNyrn.

2.7. VicuepnbliBaloLmii NnepeyeHb OCHOBaHWI AN OTKasa B NpYemMe A0KYMEHTOB,
HeobXxoAUMbIX A1 NpeAoCTaB/IEHUS MYHULUNAAbHON yCyrn

2.7.1. OcHoBaHUAMW [/19 OTKa3a B MNpuemMe [OKYMEHTOB, HeoOXoAuMbIX A1
npeAoCcTaBNeHNA MyHUUUNANLHOW YCNyrn, ABASKOTCA:

1) npenctaBneHHble 3asBUTENIEM [AOKYMEHTbl coepxar MNoAUYMCTKM W UCnpasBneHus
TEeKCTa, He 3aBepeHHble B MOpsiake, YCTaHOBMEHHOM 3aKoHOAaTeNnbCTBOM Poccuinckoi
dbepepaumn,

2) [OKYMEHTbl cofepxaT NOBpexAeHWUs, Ha/lnyme KOTOPbIX He NO3BO/SAeT B NOSIHOM
ob6bemMe ucCnosb3oBaTb MHopMauuio W CcBefeHus, cofepXalwumeca B [OKYMeHTax n/is
npeAoCcTaBeHNA MyHULMNANbLHOW YCNyru;
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3) npenctaBneHHble [OKYMEHTbl WAW  CBEAEHUA yTpaTuanm Cuay Ha  MOMEHT
obpalleHnsa 3a MyHUUUNANIbHOW YCNyro (4OKYMEHT, YAOCTOBEpPSIWMNin NoTHOMOUYNS
npeAcTaBUTeNsa 3asBuUTeNs, B crydyae obpalieHus 3a npefocTaBfieHneM MyHUUMNanbHOW
YCNYrn yKasaHHbIM SIMLOM);

4) nopava 3asBfieHUs O MPefoCTaBNEHUN MYHUUUNANbLHOW YCAYyrn U LOKYMEHTOB,
HeobXoANMbIX AN15 NpefocTaBNeHns MYHUUUNaNbHOW YCNyrn, B 3/1EKTPOHHON dopme C
HapyLleHVeM yCTaHOBJ/IEHHbIX TpeboBaHwii;

5) HekoppeKkTHOe 3anosiHeHue o06s3aTesibHbIX Nonein B opme 3asBNeHUsA, B TOM
ynucne B MHTEPAKTUBHON dpopme 3asBneHus Ha PecnybnmkaHckom noptane (He40CTOBEPHOE,
HenosiHoe, /IM60 HenpaBubHOE 3arnosIHEHKE);

6) npeacTaBsieHMe  HEMNOJIHOTO  KOMMJIeKTa [OKYMEHTOB, HeobxoAuMmbix  Ons
npeAocTaBNeHNs MyHULMNANbLHOW YCAyru;

7) 3asB/ieHMe O npefocTaB/ieHMU YCNYyrM NoJaHo B OpraH rocyfapCTBEHHON BacTu,
opraH MecCTHOro camoyrnpaB/ieHUs WM OpraHu3auuio, B NOSTHOMOYUSA KOTOPbIX HEe BXOAUT
npegocTaB/ieHne MyHULMNaIbHON yCnyru;

8) Hecob6nAeHNe YyCTaHOB/IEHHbIX cTaTbell 11 depepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-®3 «O6 31EKTPOHHONM NOAMUCU» YCNOBUIA MNPU3HAHUSA OEACTBUTENIbHOCTU
YCU/IEHHOM KBaNNMUUMPOBaAHHON 3/1EKTPOHHON NOAMNUCH.

2.7.2. lNepeyeHb OCHOBaHWI ANA OTKasa B Npueme AOKYMEHTOB, HEOO6XoAUMbIX A5
NolyYeHUss MyHULMNANIbHOWN YCyrn, SIBMSIETCA UCHYepPnbIiBaOLLUM.

2.7.3. PelweHne 06 oTkase B npueme 3asB/IeHUS W LOKYMEHTOB, HeObXOoAWMbIX A/1A
npefoCTaBMeHNA MyHULMNaSIbHON YCAyrn, MOXEeT ObiTb NPUHATO Kak BO BpeMs npuema
3aABuTENIA, Tak W nocne noslyyeHuss OTBETCTBEHHbIM [O/DKHOCTHbIM /MLOM Vicnonkoma
HeobXoANMbIX AN NpefocTaBNeHUs MyHULMNa/IbHOW YCNyru [AOKYMEHTOB (CBefeHWid) C
NCNOMb30BaHNEM MEXBEeLOMCTBEHHOIO WMH(OPMAaLMOHHOIO B3aMMOAEWCTBUSA, B CPOK, He
npeBbIlWaoWmini 9 paboumx gHen co AHA perncrpaumm 3asBreHns.

2.7.4. 3anpeuwaeTcs OTKa3blBaTb B MNpuMeMe 3asBfleHUA U WHbIX [OKYMEHTOB,
Heob6XoANMbIX NS NpefoCTaBNeHNs MYHULMNa/IbHOW yCAyru, B criydae ecsv 3asiBfieHne u
[OKYMEHTbI, HeobXxoaumble [ONA NpefocTaB/eHUs MYyHUUMNanbHOW yCnayru, nofaHbl B
COOTBETCTBUM C WHOpMauuein o cpokax W nopsiake npefocTaB/ieHUs MyHULMNabHOW
ycnyru, onybnmkosaHHol Ha EgmHom noptane, Pecny6nnkaHckom noprasne.

2.8. VcuepnblBatoWwmii nepeyeHb OCHOBaHWI A1 NPUOCTAHOBNEHNA UM OTKasa B
npegocTaBeHN MyHULMNASIbHOK YCyru

2.8.1. OcHOBaHuA AN NPUOCTAHOB/IEHMA NPEeAOCTaBNEHUS MyHUUMNANbHOW yCNyrn
OTCYTCTBYHOT.

2.8.2. OcHoBaHMs AN OTKasa B NpeAoCcTaB/IEHMM MyHUUMNANbHON ycayrn npu
BK/TIOYEHUN XW/bIX MOMELLEHNA B COCTaB CNeLnanm3MpoBaHHOIO XUINLWHoro goHaa:

1) OTCyTCTBME YCTAHOB/IEHHbIX 3aKOHOA4ATE/IbCTBOM CBEAEHWA WKW Hanmune
HeO0CTOBEPHbIX CBEAEHUI B IOKYMEHTAX, NPeACTaB/ISIEMbIX 3aSBUTENIEM.

2) He ocyllecTB/IEHA NMOCTAHOBKA XW/10r0 NOMELLEHMS HA KafAacCTPOBbIA yYerT.

3) Xunoe nomMelleHne He ABNSAETCA MYHULMUNANbHOA COBGCTBEHHOCTbIO.

OcHoBaHUA An1a 0TKasa B NPeAoCTaBNEHUN MYHULUNAIbLHOK YCAYyrn Npu UCKIHOYEHUN
XWU/bIX MOMELLEHNIA U3 COCTaBa cneunasm3anpoBaHHOrO XUANLWHOro oHaa:

1) Hanuune y rpaxgaHuHa WM Y/IEHOB €ro CEMbW Ha NpaBe COOGCTBEHHOCTWU APYroro
XW0ro nomeweHnsa (4oNn B npaBe COGCTBEHHOCTM XWUOro NoMeLleHns) obuein naowaabto
60/1bllie YYETHOW HOPMbI N/IOLWAAN XNIOT0 NOMELLEHNS HA OAHOrO Y/ieHa CEMbM.

2) npeBbllleHa HOpMa MNpeAocTaB/EHWA  MOWAAN  XWAOT0  NMOMELEeHUs,
YyCTaHOBNIEHHAA HOPMAaTUBHLIMW MPaBOBbIMW aKTaMu, MPUHATBIMA B COOTBETCTBUU C
3aKoHOAAaTENLCTBOM.
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2.8.3. lNepeyeHb OCHOBaHWUI ANsl OTKasa B NPeAoCTaBNEHUM MYHULMMNATIbHOW YCNyru
AB/IAETCA UCHYEPNbIBAKOLLNM.

2.8.4. 3anpewaeTtca OTkasbiBaTb B NpeAoCTaB/IEHUN MyHUUUNANIbHOW YCAyrn B
cnyvyae, ecnm  3asBfieHVe O MpefocTaBNeHUW  MyHUUMNasibHOW  ycnyrm nofgaHo B
COOTBETCTBUM C WHOpMauuein o cpokax W nopsiake npefocTaB/ieHUs MyHULMNabHOW
ycnyrn, onybnmkosaHHol Ha EgmHom noptane, Pecny6nnkaHckom noprasne.

2.9. MopsipoK, pasMep 1 OCHOBaHWA B3MMaHWSA rOCYAapCTBEHHOW MOLWWNHBI UK WHOW NnaThl,
B3MMaeMOli 3a NpeAoCcTaBNeHNe MYHULMMNANLHOW YCyru

MyHuuMnanbHas ycnyra npegocTtasnsieTcss Ha 6e3B03Me3HOl OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABASKTCA HE0OXO0AUMbIMU 1 06A3aTeNbHbIMU A1
npeaocTaBNeHns MyHULMNaNbHOW YCNyrin, B TOM YMcC/ie CBEAEHUS O LOKYMEHTe
(aokymeHTax), BblAaBaeMoM (BblgaBaeMblX) opraHusaumsamu, y4acTBYOLWNMA B

npefocTaB/ieHUN MyHULMNAbHbIX YCYT

MpepocTaBneHne Heo6X0ANMbIX U 06s13aTeNbHbIX YCNYT He TpebyeTcs.

2.11. MNopsiaok, pa3Mep v OCHOBaHWA B3WMaHWs Nnathl 3a NpegocTaBneHne ycyr, KoTopble
SIBNSAOTCS HEOGXOAUMbIMU 1 0653aTeNIbHBIMU A1t NPeAoCTaB/IeHN MyHULMNANLHOW ycayru,
BK/IlOYasi MH(POpPMaLMIO O MeToAMKe pacyeTa pasmepa Takoi nnartbl

MocTaHOBKA >KMMOTO MOMELLEHMS Ha KaJacCTpoBbIA y4yeT ocyuwecTBisieTcss B
COOTBETCTBUM C Tapudamu, AeNCTBYOLWUMN A1 OPraHOB, OCYLLECTB/IAKOLMX TEXHUYECKYHD
MHBEHTapMU3aLMi0 1 NOCTAHOBKY OOBEKTOB Ha KaAacTpPOBbIiA yyeT.

2.12. MakcumanbHbI CPOK OXMAaHUs B ouyepeaun npu nogade sanpoca 0 NpefocTaBneHnn
MYHUUMNANLHOW YCAyrn, yCnyrn, NnpeaocTaB/isieMoi opraHm3aunein, y4acTByoLLEN B
npeAocTaBNeHNN MYHULMNANLHON YCNyrn, U Npu NoNyyYeHnn pesysbTata NnpeaocTaBieHus
Takux ycnyr

2.12.1. Bpemsa oxugaHus npu nogaye 3asBfE€HWS Ha MOJyYEHME MYHULUNASIbHO
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHmn pesynbTata MNpPeAoCTaBAEHUS MYyHUUUNANIbHON YyCNyru
MaKCMMasibHbI CPOK OXMAAHUS B o4Yepean He AO/DKeH npesbiwatb 15 MUHYT.

2.13. CpoK v NopsifoK perucTpauuy 3anpoca 3anaBuTesns 0 NpegocTaBNeHnn MyHULMNAIbHOW
yCNyrn v ycnyru, npeaoctaBfisiemMoli opraHmsauneit, yyacTByoLein B npeocTaBieHnm
MYHULMNASIbHOI YCNyri, B TOM YMC/ie B 3NEKTPOHHOI hopme

2.13.1. Mpn nuyHom ob6paweHnn B MOLL B AeHb nogauv 3asB/eHUs 3asaBUTENHO
BblgaeTca pacnucka n3 AUIC MoL ¢ peructpaumOHHbLIM HOMEPOM, MOATBEPXAAlLWMM, 4TO
3asiB/ieHne OoTnpaB/feHO, U AaToi nogayun 3asB/EHUS.

2.13.2. Mpn  HanpasneHUun  3ad9BfiEHUA  MOCPELCTBOM EgvHoro  noprtana,
Pecnyb6sivkaHCKOro noprtasia 3asBuTeNlb B [EeHb Nofadvn 3asaB/IEHUA NosiyyaeT B J/IMYHOM
KabnHeTe PecnybnMkaHCKOro noptania W N0  3/IEKTPOHHOW noyTe  yBeAOM/IEHUE,
nogTeepXxaatollee, YTo 3asiB/IEHME OTNpaB/ieHO, B KOTOPOM YKa3blBalOTCA PerncTpalyoHHbIi
HOMep M gata nogayv 3asBeHus.

2.13.3. Tlpu nn4yHoM ob6pauwieHun B Wcrnonkom B fAeHb Nojayn  3asaB/ieHUsA
YNO/THOMOYEHHbIM [AO/HKHOCTHbIM NULOM MIcnosikoma 3asaBUTE/II0 BblAaeTCcA pacnuicka u3
aBTOMaTU3MPOBaHHON WHGOPMALMOHHON CUCTEMbI, MpeAHa3HaA4YeHHONW A1 OKa3aHus
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rocyfapCTBEHHbIX U MyHUUMMANbHbLIX YCNYr, C PErMcTpauMoHHbIM HOMEPOM, AaToi nojauun
3asiBNIEHNA N NepeyHeM NpeacTaBNeHHbIX OKYMEHTOB.

2.14. TpeboBaHNst K NOMELLEHNAIM, B KOTOPbIX NpeaocTaBnseTcsa MyHULMnanabHas
ycnyra, K 3any OXuaaHusi, Mectam /11 3ano/IHeHNs 3anpoCcoB O NpeaoCcTaBNEHNN
MYHULMNANLHOW YCyr1, UHPOPMAaLMOHHLIM CTEHAAM C 06pa3uamn KX 3anosIHEHUA U
nepeyHeM AOKYMEHTOB, HEOBXOAMMbIX AN NPEAOCTABNEHNA KaXA0l MyHMLMUNANBHOW
YCNyTy, pasMeLLEHNIO 1 OCPOPM/IEHNIO BU3YasIbHOW, TEKCTOBOW M My/NbTUMEANIAHON
MHCopMaL M 0 NopsiAKe NpeaocTaB/IeHUsI Takol ycnyru, B TOM Yuc/ie K 06ecrneyeHunto
[OCTYMHOCTW AN MHBA/IMA0B YKa3aHHbIX 06 bEKTOB B COOTBETCTBMM C (hefepasibHbIM
3aKoHOAaTeNbCTBOM M 3aKOHOAATENbCTBOM Pecny6/mkm TatapcTaH 0 coumasnibHOW 3awute
NHBaNNOB

2.14.1. MMpepocTaBneHve MyHUUMMNANbHOW YCyrn OCyWecTBNAeTcsa B 34aHusX W
nomeweHmax, 060pyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON N CUCTEMON MOXAPOTYLUEHUS.

MecTta npvema 3aasutenein obopyayoTca HeobxoaMMon Mebenbio ona ohopMaIeHNs
[OKYMEHTOB, MH(OPMAaLMOHHLIMU CTEHAAMMU.

2.14.2. B cooTtBeTCcTBMM C 3aKkoHopgaTenbCTBOM Poccuiickon degepauum o
couManbHOM 3awmte WHBAIMOOB B Uenax 6ecnpensATCTBEHHOrO0 Aoctyna K  MecTy
npefocTaBfeHna MyHUUUNaNbLHOW ycnyrn obecneynBaeTcs:

1) obecneumBaeTcs  6ecnpenAaTCTBEHHbIN  AOCTYyN  WHBa/IMAOB K  MECTY
npefocTaBfieHns  MyHUUMNasbHOW ycnyrn  (yOOOHbI  BXOA-BbIXO4 B MOMELLEHUs U
nepemMeLleHne B nx npegenax);

2) Bu3yanbHas, TekcToBas W My/bTUMeauiiHas UWHQopmauuMs O nopsake
npefocTaBfeHns MyHULUNANbHOW Yycnyrn pasmMeliaetca B YAOOHbIX ANs  3asBuTenel
MecTax, B TOM 4YMC/ie C yYeTOM OrpaHMYEeHHbIX BO3MOXHOCTEN NHBaINAOB;

3) conpoBOXAeHVWe WHBaNMAOB, WMEILWMX CTOMKMe paccTpoiicTBa  (OyHKLUK
3pEHUS N CAMOCTOATENIbHOIO NepeBXeHns, 1 okasaHne UM NoMoLLW;

4) BO3MOXHOCTb CaMOCTOATE/IbHOTO NepeABWXKEHUs NO TepPPUTOPUN, Ha KOTOPOWA
pacnonoXeHbl 06BEKTbI COLNASIbHOW, WHXEHEePHON W TPaHCNOPTHON MHAPACTPYKTyp, Bxoda
B TakMe 00beKTbl M BbIXO4a U3 HUX, NOCAAKN B TPAHCMOPTHOE CPeACTBO U BbiCALKN U3 HEro, B
TOM 4uC/ie C UCMOMb30BaHNEM Kpecsia-KoNACKuY,;

5) Hapnexauwee pasmeuweHne ob6opyaoBaHus WM HocuTenen  mHdopmauum,
HeobxoauMbIX 0718 obecneyeHus 6GecnpensaATCTBEHHOrO AOCTyna WHBa/IWAOB K ycnyram cC
Yy4eTOM OrpaHuUyeHnn nx XnsHeneaTenbHOCTHY;

6) py6nupoBaHue HeobxooUMOW AN  MHBaUMAOB 3BYKOBOW W 3pUTENbHON
WHpopMaumn, a TakKkKe Haanucewn, 3HakoB M MHOW TEKCTOBOW W rpaduyeckoin nHgpopmaumm
3HaKamu, BbIMOIHEHHLIMWU pesibePHO-TOYEYHbIM WpHUdTOM Bpaiins;

7) ponyck cypaonepesoguvka n TMthnocypaonepeBoumnka,;

8) ponyck cobaku-npoBOAHUKA MPU HaNM4MKM LOKYMEHTa, MoATBepxjalliero ee
crneunanbHoe obyyeHMe U BblgaBaemoro no )opMe u B MNOpsAKe, KOTOpble YCTaHOB/EHbI
npuvkasom MuHUCTepcTBa Tpyga W coumanbHOW 3awmtbl Poccuiickon ®epepauun ot
22.06.2015 Ne 386H «O6 yTBEpXAeHUN ((opMbl [OKYMEHTa, MOATBepXAatoLLero
crneunanbHoe obyyeHne cobakn-npoBOAHUKA, N NOPALKA ero Bblaaum».

2.14.3. TpeboBaHusa B YyacTn obecneyeHuss AOCTYNHOCTU ANA UHBANMLOB OOBLEKTOB, B
KOTOpPbIX  OCyLlecTBNsAeTca npefocTaBfieHne  MyHUUMNaAbHOMW  yCnyrn, W CPeAcTs,
NUCMONb3yeMbIX MpU MNpPefocTaBNeHnn MYHULMMNaNbHON YCNyru, KOTOpble YyKasaHbl B
nognyHktax 1 - 4 nyHkta 2.14.2. agMWHUCTPATMBHOIO pernamMeHTta, MNpPUMEHSAITCA K
obbekTaM ¥ cpeAcTBaM, BBELEHHbIM B 3JKCnjyaTtauumio vy npoweawMm MOoAepHU3aumio,
pekoHcTpyKunto nocne 1 mona 2016 roga.
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2.15. MokazaTenn AOCTYNHOCTM U KayecTBa MyHUUMNAIbHOW yCAyrin, B TOM Yncne
KONM4YeCcTBO B3auMMOLENCTBUI 3aABUTENSA C LO/DKHOCTHLIMUY SiMLaMn Npu nNpeaoctaBieHnm
MYHULMN&IBHON YCAYrn U UX NPOAO/HKUTENBHOCTb, BO3MOXHOCTb NOMyYeHUs nHopmauumn o
Xo4e npefocTaBNeHns MyHULMNaIbHOW yCyru, B TOM Yuc/e C UCMOJb30BaHNEM
NHpOPMaLMOHHO-KOMMYHUKaLVOHHbLIX TEXHOMOTNIA, BO3MOXHOCTb /IN6O HEBO3MOXHOCTb
NOMyYEeHUA MYHULMNASIbHON YCyr B MHOTORYHKLMOHA/IbHOM LeHTpe npefocTaB/ieHuns
rocyapCTBEHHbIX U MyHUUMMNAbHbLIX YCNyr (B TOM 4uc/ie B NOJIHOM 06beme), B Nt060M
TeppuTopranbHOM nogpasfesieHnn opraHa UCMOMHUTEIbHO PacnopsaAuTesibHOro opraHa
MECTHOro camoyrnpaB/ieHns, Mo BbIOOPY 3asBuUTENA (AKCTEPPUTOPUASbHBIA NPUHLMN),
NnocpeAcTBOM 3anpoca 0 NpefocTaBNeHn HECKO/IbKUX roCcyAapCTBEHHbIX U (Mnn)
MYHULMMNANbHbLIX YCNYr B MHOTOYHKLMOHANbHbIX LLeHTpax npeocTaB/ieHns
rocyapCTBEHHbIX U MyHULMNA/bHBIX YCNYr, NPpeAyCMOTPeHHOoro ctatbein 15.1
depepanbHOro 3akoHa Ne210-d3 (KOMMEKCHbIA 3anpoc)

2.15.1. TlokazatensAmum [OCTYMNHOCTM MNpPeAocTaBAEHUS MYHULMNANIbHON  yCnyru
ABNAOTCA:

pacnofioXXeHHOCTb MOMELLEHNSA, B KOTOPOM BefeTcA npuem, Bblava LOKYMEHTOB B
30He [0CTYMHOCTM OOLLECTBEHHOIO TPAHCNOPTa;

Hannume Heo6XOA4MMOrO KOSIMyecTBa CrneumasucToB, a Takke NomelleHuid, B KOTOPbIX
ocyLiecTBnseTca npuem LOKYMEHTOB OT 3asBUTenNew;

Hannume wucyepnbiBalOLWein UHpopmaumMm 0 cnocobax, nopsgke W Cpokax
npefocTaBfeHns MyHULUNANbHON YCNYrM Ha UHPOpMaLMOHHbIX cTeHaax, EavHom noptane,
PecnybnunkaHckom noptane, opuumasbHOM caTe MyHULMNa/IbHOIO PanioHa;

OoKasaHue nomowmn WHBanMAam B MPeofosieHUn 6apbepoB, MeLlalWmMX MoayYeHuo
UMW YCNYr HapaBHe C ApYyruMn nnuuamu.

2.15.2. MNMoka3aTensaMu kayecTsa npefocTaBNeHNns MyHULUNANbHON YCNYrn ABIAKTCA:

1) cobnogeHne CpoKoB nNpuemMa n paccMOTPEeHUs AOKYMEHTOB;

2) cobniofeHre cpoka NoayvyeHns pesynbTata MyHUUUNaNAbLHOW YCnyru;

3) oTcyTCcTBME  OBOCHOBAHHbLIX Xanob Ha  HapyweHus  aAMUHUCTPATUBHOIO
pernameHTa, coBepLUeHHble paboTHMKaMn Kcnonkoma;

4) KONMYecTBO B3aMMOAENCTBMIA 3asABUTENSA C AO/DKHOCTHbIMM Nnuuamm (6e3 yyeTa
KOHCynbTauuiA):

B3aumogeincTene 3aasutens ¢ paboTtHukamm  Mcnonkoma wnan MOL,  npw
npefocTaB/ieHUM MYHULMNASIbHOW YCyr OCYLeCTBASETCA OAWH pa3 npu npeacTaBieHun
3a8B/1I€HNS CO BCEMU HEOOXOANMBIMWU AOKYMEHTamu;

OAVH pa3 B C/Nyyae Heob6XoAMMOCTM MONyyYeHUa pesynbTara npefocTaBneHus
MyHUumnanbHon ycnyrm B Wcnonkome wunu MOL, B copme 3k3emnasgpa 3/71€KTPOHHOIo
[OKyMeHTa Ha BymMaxKHOM HocuTese.

MpoAO/HKNTENTbHOCTb OAHOI0 B3aMMOAENCTBUA 3asABUTENA C AO/DKHOCTHbIMU SiMLaMu
npu NpegocTaBfieHUN MYHULMNAIbHON YCAYrn He npesbiwaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MpefoCcTaBfeHNs MYHUUUNANbHOW YCnyrn c
NMOMOLLBID  YCTPOWCTB  MOABWKHOW  pagnmoTenedOHHONn CBA3W, C  UCNOJSIb30BaHWEM
Pecny6nunkaHckoro noprana, TEPMUHAsIbHbIX YCTPOMNCTB.

2.15.3. NHdopmauusa o xoge npefocTaBNeHUs MyHUUUNaNbHOW YCNyrn MoXeT ObITb
nosyyeHa 3asABUTENEM B JIMYHOM KabuHeTe Ha EauHOoM noptane, Pecnyb/vMKaHCKOM
noprtasne, B icnonkome, M®LI.

2.15.4. MpepgocTtaBneHne MyHMUUNaAbHON yCcnyrn ocyuectTensertca B nto6om MOLL no
BbIOOpY 3afaBUTENsA He3aBUCUMMO OT MeCTa ero XUTenbCcTBa WAM MecTa (pakTMyYecKoro
NPOXnBaHusA (npebbiBaHNA) Ha Tepputopumu Pecny6ivku TartapcrtaH no
3KCTEppUTOpMaNbHOMY NPUHLAMNY.

MyHuuMnanbHaa ycnyra B COCTaBe KOMIMIEKCHOro 3anpoca He npefocTaB/isieTcs.
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2.16. VHble TpeboBaHUs, B TOM YMC/e yunTbiBaloLLe 0COGEHHOCTN NpeaoCTaBNeHMs
MYHULMMNANbLHONM yCnyrn no aKcTepputTopuasibHoOMy npuHuuny (B cnyvae, ecnu
MyHMLMMNanbHaa ycnyra npefocTaB/iseTcs no 3KCTeppuTopranbHOMY NPUHLMNY) 1
0CO6EHHOCTV NpeaoCcTaBNeHNss MyHULMNASIbHOW YCNyr B 3/1EKTPOHHOW hopme

2.16.1. Tlpu npepocTtaBneHUN MYHULMNANBHOW YCNyru B 3NEKTPOHHON opme
3anaBuUTe b Brpase:

1) nonyuuTb MHopmaLMilo O Mopsake U cpokax NpefocTaB/ieHUs MyHULMNanbHOW
ycnyru, pasmelleHHyo Ha EguHom noprtasne, PecnybnvMkaHCKOM noprane;

2) nopgatb 3asBfieHMe O nNpefocTaB/eHUN  MYHUUMNASIbHON  YyCAyrm W UHble
[OKYMEHTbl, HeobxoAuMble AN NpefoCTaBNeHUs MyHUUMNabHOM YCnyru, B TOM 4ucne
OOKYMEHTbl U WMHpopMaLnio, 3/IEKTPOHHblE 06pa3bl KOTOPbLIX paHee Oblin 3aBepeHbl B
COOTBETCTBMW C MNyHKTOM 7.2 yactu 1 crtatem 16 PepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem PecnybankaHCKOro noprana;

3) nonyunuTb CBeAEHWS O XOAe BbINOSIHEHUSA 3asBMEHUn O npepocTaB/ieHun
MYHULMNANbHOM YCNyrn, NOAaHHbIX B 3/IEKTPOHHON (hopMme;

4) ocCyLWwecTBUTb OLLEHKY KayecTBa npefocTaBNeHns MyHULMUNanbHOW YCNyru;

5) nonyuuTb pes3ynbTaT npefocTaBNeHns MyHUUUNanbHOW ycnyrm B opme
3/1EKTPOHHOIO AOKYMEHTa,;

6) nopatb Xanoby Ha pelleHne n geictene (6esgeincTeme) Mcnonkoma, a Takke ero
LO/DKHOCTHbIX ML, MYHUUMMANbHbIX CnyXalwmx nocpeactsom PecnybnmkaHCKOro noprana,
noptana genepasibHON rocyAapCTBEHHON WMHGOPMALNOHHON cucTeMbl, obecrneynsaroLLei
npouecc gocyaebHoro (BHecyaebHOro) obxasnoBaHusA pelleHnin n aenctenin (6es3neincTams),
COBEpPLUEHHbIX NpWY NpeaocTaB/IeHUN TOCYAAPCTBEHHbLIX U MYHULUNANbHBIX YCNYr opraHamu,
npefoCcTaB/IAWNMA  TOCYAAPCTBEHHbIE W  MYHUUMMANbHbIE YCAYTW, WX LO/HKHOCTHbIMU
nMuamMu, rocyaapcTBEHHbIMU Y MYHULMMANBHBIMU CNYXaLlluMu.

2.16.2. ®dopmupoBaHuMe 3adaB/IeHUS OCYLWECTB/ISETCA MNOCPeACTBOM 3arofiHeHUs
3NEeKTPOHHOW (popmbl 3aaBneHns Ha PecnybnukaHckom nopTtane 6e3 Heo6XoAMMOCTM
[ONOHUTENbHOW Nogayn 3asiBIEHUSA B KaKOn-nmbo nHOI doopme.

2.16.3. lpu dpopmmpoBaHun 3asaBneHna obecrnevymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHeHUA 3afBMEHUSA W WHbIX [OKYMEHTOB,
HeobxoAMMbIX ANA NpefoCTaB/IeHUN YCYru;

2) BO3MOXHOCTb 3anofIHEHUA HECKO/IbKUMW 3asABUTENSAMU  OAHOM  3/1EKTPOHHOW
dopMbl  3afBneHUs npu  obpalleHun 3a ycnyramu, npeanonaralwwmmMyM  HanpasneHue
COBMECTHOIO 3asiBJ/IEHUA HECKONIbKNMU 3aABUTENSAMU,

3) BO3MOXHOCTb Meyatu Ha OyMaXHOM HOcUTene KONUW 3/IEKTPOHHON hOpPMbl
3aABNeHns;

4) coxpaHeHue paHee BBEAEHHbIX B 3/IEKTPOHHYK (POpMYy 3asB/IeHUS 3HAYeHUin B
N060 MOMEHT MO XXeNaHui nonb3oBaTeNnsd, B TOM 4Yucne npyv BO3HUKHOBEHMM OLUMOOK
BBOJA W BO3BpaTe A1 NMOBTOPHOIO BBOAA 3HAYEHUI B 3/IEKTPOHHYO DOPMY 3asiBNIEHUS;

5) 3anonHeHune nosei 3NeKTPOHHOM hopMbl 3asiB/IEHNSA A0 Havana BBOAA CBEAEHWI
3afBUTENIEM C WUCNOMb30BaHMEM CBefeHWin, pasmeleHHbIXx B ECWA, u cBegeHui,
onyb6ankoBaHHbIX Ha Pecnyb6/ivkaHCKOM nopTane, B 4acTW, Kacallleincs cBefeHul,
OTCYTCTBYHOLLMX B €4MHOIN cucTeMe ugeHTugunkaunm n ayteHTudmkauuu,

6) BO3MOXHOCTb BEPHYTbCHA Ha /110601 M3 3TANOB 3aro/IHEHUSA 3/IEKTPOHHON (POpMbI
3aaBneHnsa 6e3 noTepu paHee BBEAEHHOM MHOpMaLNK;

7) BO3MOXHOCTb AOCTyna 3asBUTENIA K paHee NoAaHHbIM UM 3asB/IEHUAM B TeyeHue
He MeHee O[HOro rofa, a Takke 4aCcTU4YHO CDOPMUPOBAHHBLIM 3afBNEHUAM - B TEYEHUE He
MeHee 3 Mecaues.

2.16.4. 3anucb 3aaBuTenein Ha npuem B MOLL (ganee - 3anucb) ocywecTBnseTcs
nocpefcTtsoM Pecnyb6/iMkaHCKOro noprasna, TenegoHa KoHTakT-ueHTpa ML,
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3adaBuTeNto npefocTaB/iSeTcA BO3MOXHOCTb 3anucu Ha nwbble cBOOOAHblE AN
npuema paTty u Bpemsa B npepfesiax YCTaHOB/IEHHOIO B MHOTO(YHKUMOHA/IbHOM LEeHTpe
rpacdovka npvema.

3anucb Ha onpefesieHHy gaTy 3akaH4yMBaeTCs 3a CyTKM [0 HACTyn/eHus 3TON AaTtbl.

[na ocyuwlectBneHus npeaBapuTenibHONW 3anucyM nocpefcTsoMm  PecnybaunkaHcKoro
noptana 3asBUTeNtd HeobXo4MMO YykasaTb 3anpaliMBaemMble CUCTEMOIN [aHHble, B TOM
yucne:

hamMmuinio, UMA, 0TY4eCTBO (NPU HaIUUUK);

HoMep TenedoHa;

aZ\pec 3/1eKTPOHHOM MoYTbl (MO XenaHu);

Xenaemyro gaty n Bpems npuema.

B cnyyae HecooTBETCTBUS CBELEHWA, KOTOpble CcOoOOWMA  3asBuTeNb  Npu
npeaBapuTeNnibHOW 3anucu, LOKyMeHTaM, MpeAcTaB/fieHHbIM 3asBuTesieM Mnpu  JIMYHOM
npueme, npeasaputesibHas 3anucb aHHYNMpyeTcs.

Mpyv ocywecTBNeHUN npeaBapuTenbHOW 3anucu  3aaButento  obecnevnBaeTcs
BO3MOXHOCTb pacnevyartarb Tas/lOH-NOATBEPXAeHWe. B cnydvae, ecnv 3asaBuUTeNb COOOLWMT
afpec 3NeKTPOHHOW MNouYTbl, Ha yKa3aHHbI agpec Takke HanpasfiseTcsa uHopmaunsa o
NOATBEPXAEHUN NpeABapuUTesibHON 3anuUcK € ykasaHueM Aatbl, BpeMeHU 1 MecTa npvema.

Mpu ocywecTBNeHUn nNpegBapuTenbHON 3anucn 3asaBuUTeNlb B 06A3aTeNlbHOM nopsake
NHopMUpyeTCca 0 TOM, UYTO MNpefBapuTeNibHaa 3anncCb aHHYNUPYETCA B C/lyvae ero HesiBKu
no ucreyeHnn 15 MMHYT ¢ HaA3HaAYeHHOro BpeMeHn npuema.

3asButenb B /1l060e Bpems BrpaBe OTKas3aTbCA OT NpeABapuUTesIbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTE/IA COBEPLUEHUA WHbIX AENCTBUIR, Kpome
NPOXOXAEHNA wnaeHTUPUKaAUUM N ayTeHTUdMKaLUM B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbIMM akTamu Poccuiickori  ®epepauun, ykasaHus Uenu npuema, a Takke
npefocTaBfeHns CcBefeHuil, HeobxoguMbIX ANA  pacyeTa A/IUTENbHOCTU  BPEMEHHOrO
WHTEepBasna, KOTOopbli He06X0ANMO 3a6pPOHNPOBaTL AN nNpuema.

3. CocTaB, NocsieaoBaTe/IbHOCTb Y CPOKN BbIMOSTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUs K NOPSAKY UX BbIMOSIHEHUS, B TOM YMC/ie OCOBEHHOCTH
BbINO/IHEHUSI aAMUHNCTPATUBHbIX NPOLEAYP B 3/IEKTPOHHOM hopMe, a Takxe
0CO6GEHHOCTU BbINOJIHEHMS aAMUHUCTPATUBHbIX Npoueayp B MHOTO(YHKUNOHA/TbHbIX
LeHTpax

3.1. OnncaHne nocnepnoBaTesibHOCTW AECTBUIA NpW NpeaocTaBneHNN
MYHULMNANLHOW ycnyru

3.1.1. MpepgocTaBneHe MyHUUMNANBHOW YyCnyru BKAOYAaeT B cebs  cnepyouime
afiMVHUCTPaTUBHbIE NpOLEeaypbl:

1) KOHCY/IbTUPOBAHUS 3asIBUTENS,

2) NPUHSITUE U PacCMOTPEeHNe KOMM/IeKTa AOKYMEHTOB, NpeAcTaBNeHHbIX 3asiBUTENEM;

3) HanpaBfieHne MEeXBEAOMCTBEHHbIX 3aMpoCOB B OpraHbl, y4yacTBylllse B
npeAocTaB/IeHNN MyHULMUMNANbLHOW YCayru;

4) noAroToBKa pesyfnbTata MyHULMNANbHOI YCNyru;

5) Bblgaya (HanpaB/ieHUe) 3a8BUTENI0 pe3ybTata MyHULUNAIbHOR ycnyru;

6) ncnpasneHne TeEXHNYECKUX OLUNGOK.

3.2. OkazaHve KOHCy/bTaunuin 3asaBUTEso
3.2.1. OcHOBaHMeM Havana BbINO/HEHNA aAMUHUCTPATMBHON Mpoueaypbl ABASETCA

obpalleHve 3aaBUTENS MO BOMPOCaM, CBS3aHHbIM C MpeAoCTaBNEHVEM MYyHULUMNASIbHON
YCNyTu.



16

LJO/MKHOCTHBIM nmuyom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJ/IHEHNE
aAMUHNCTPATMBHON Npoueaypbl, ABASETCA:

npu obpalieHnmn 3asasutens B MOL, - paboTHuk MOL];

npu obpaweHnn 3asaButena B Wcnonkom - cekpeTapb Vcnonkoma — (ganee -
[O/IXHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCY/IbTMPOBAaHMKE).

3.2.2. 3aaBuTenb BnpaBe o06paTUTbCA 3a KOHCy/NbTauuMel O nopsfake U cpokax
npefocTaBfieHns MyHUUMnanbHoW ycnyrm B MOL, iM4HO M NO TenedoHy U 3/1eKTPOHHOW
noure.

PaboTHMK MO®LL KoHcynbTuMpyeT 3asaBuTeNs, B TOM 4ucsie No cocTasy, opme
npeactaBfisieMoi AOKyMeHTauuu u ApyrMm  BonpocaMm A1 NONYYEeHUs MyHUUMnanbHOW
YCIyTIW.

3aaBuTeNb  MOXeT  MonyyuuTb  WMHQopmMauuio 0  nopsgke  npefoctasB/ieHus
MYHUUMNAAbHOW ycnyrn Ha ouymanbHom cante MoLL http://mfcl6.tatarstan.ru.

AOMUHUCTpATMBHbIE  npoueaypbl,  YyCTaHaBNUBaeMble  HaCTOAWMM  MYyHKTOM,
BbIMOMHAIOTCA B leHb 0bpalleHnsa 3anaBuTens.

Pe3ynbtaramu BbINOMHEHUA aAMUHUCTPATUBHbLIX NpoLefyp ABAATCA: KOHCY/bTauus
no cocTasy, hopme npencTaB/iSeMO AOKYMeHTauuM u Apyrmm Bonpocam, HeoO6XOAUMbIM
ANS NOSyYeHUA MYyHUUMNAaNbHON YCyru.

3.2.3. 3agBuTenb BrpaBe o6patuTbCcA B Mcnosnkome no TeneoHy M 3/1EeKTPOHHOM
noyte, a Takke MNOAyYUTb KOHCy/bTauuio Ha Pecny6svkaHCKOM nopTane, calite Mcnoskoma
0 nopsigke M cpokax npefocTaB/ieHUs MyHULMNAsIbHOW ycnyru, B TOM 4uC/e MO COoCTaBy,
hopme npeactaBnsaemMor  gOKYMeHTauuum M ApyruM  Bompocam AN NOSyYeHus
MYHULMNANBLHOM YCYTW.

[Jo/mKHOCTHOE NNUO, OTBETCTBEHHOE 3a KOHCY/bTUpOBaHUe MHopMUpYyeT 3aaBUTeNs
B COOTBETCTBUN C TpeboBaHUAMN NyHKTa 1.3.4 aAMUHUCTPATUBHOIO periameHTa.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  YCTaHaBNUBaeMble  HaCTOAWMM  MYyHKTOM,
BbINOJTHAKTCA B TeYeHne Tpex paboumx gHen co AHA NOCTyn/eHnsa obpalleHus.

Pe3synbtaramu BbINOMHEHUA aiMUHUCTPATUBHbLIX Npoueayp ABMAKTCA: KOHCY/bTauuu
no cocTasy, hopme npencTaB/SeMO AOKYMeHTauuM u ApyrMm Bompocam, HeoO6XOAUMbIM
ANS NOSyYeHUA MYyHUUMNANbHOWR YCyru.

3.3. MpuHSATUE 1 pacCMOTPEHMEe KOMM/EKTa JOKYMEHTOB,
npeAcTaB/EHHbIX 3asBUTENEM

3.3.1. MNprvem AOKYMEHTOB ANSA NpefocTaBNeHMs MyHUUMNANbHON ycnyrn yepe3 MoL|
nnu yaaneHHoe pabovyee mecto ML,

3.3.1.1. 3asButenb (nNpeactaBuTesb 3aaBuTensa) obpauwaerca B ML, ¢ 3anpocom o
npefocTaB/ieHMM MyHULUNANbHOW YCnyrn v npeacrtaBnsetr LOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 aiIMVUHUCTPATUBHOIO persiaMmeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywmii Nnpuem 3asiBfieHUIA:

onpepfensert npeamMeT obpalleHus;

yAOCTOBEPSAET NIMYHOCTbL 3asABUTENSA;

NPOBOAUT NPOBEPKY NOSIHOMOYMI NUua, NojarLero 4OKYMEHThI,

NpoBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TPeOOBaHMAM, YKa3aHHbIM B MyHKTe
2.5 aAMUHUCTPATMBHOIO persiaMmeHTa;

3anosiHAEeT 3NEeKTPOHHYI dpopmy 3asaBneHnsa B AVIC ML,

npn npegocTtaBNeHNUN [AOKYMEHTOB, YyKasaHHbIX B MNyHKTe 2.5 aAMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HoOcUTene, OCYLeCTBNAET CKaHMpoBaHWe nNpeAcTaBNeHHbIX
OOKYMEHTOB;

pacneyaTbiBaeT 3asaBsieHne n3 AIC MoLL;

nepejaert 3adaBUTE/O HA MPOBEPKY 1 NoANUCaHUE,;

nocne noAnnucaHua ckaHupyeT nognucaHHoe 3asasneHne B AIC MoLL;
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3arpyxaet B AIC M®L, nokyMeHTbl, NpeAcTaBNeHHble B 3/IEKTPOHHON dopme unm
3M1EeKTPOHHbIe 06pa3bl OTCKAHWPOBAHHbLIX OKYMEHTOB, (POpPMUPYET 3N1EKTPOHHOE [enNo;

BO3BpallaeT noAnvcaHHoe 3asBNeHne N OpPUrMHasbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENI0 Pacnuncky B npueme AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  YCTaHaBNUBAaEeMble  HaCTOAWWMM  MYHKTOM,
BbIMOMHAKTCA B leHb 0b6palleHnsa 3asaBuTens.

Pe3synbtaramu BbINOIHEHNA aAMUHUCTPATUBHbLIX Mpoueayp SBAAIOTCA: FOTOBOE K
OoTnpaBKe 3asABNeHne U NakeT JOKYMEHTOB.

3.3.1.3. PaboTHMK M®L] HanpaBnAeT nakeT AOKYMEHTOB, MPUHATbLIX OT 3asBUTENS B
cnonkom B aN1eKTPOHHON dhopMe (B cOCTaBe NakeTOB 3/1EKTPOHHbIX Aes1) B TeYeHne OAHOro
paboyero gHA co gHA obpalieHnsa 3aaBUTeNa B CTPYKTYpHoe nogpasgeneHne ML,

Pe3synbtaramun BbINOMHEHUA aAMUHUCTPATUBHbLIX Npouesyp ABMATCA: 3adaB/IeHNe U
naket [OKyYMEHTOB (3/1eKTPOHHOe [Jeno), HanpasneHHble B Vcnonkom, nocpencTsom
CMUCTEMbl 3/IEKTPOHHOIO B3aMMO4ENCTBUS.

3.3.2. Tllpvem [OOKYMEHTOB AN NpefoCcTaB/iEHUS  MyHUUUNAsIbHOW  ycnyrm B
3NEeKTPOHHOW hopMe Yepe3 Pecny6/vkaHCKMin nopTaJi.

3.3.2.1. 3agaBuTenb A8 nogayn 3asiB/IEHUS B 31EKTPOHHOW ()OpMe BbINOJHAET
cnepywouwme oeincTBus:

BbIMOJIHAET aBTopu3aLmio;

OTKpblBaeT (pOpMy 3/IEKTPOHHOIO 3as1B/IEHMS;

3anoniHaeT PopMy 3NEKTPOHHOIO 3asiB/IEHNSA, BK/IOYAIOLLYO CBEAEHNA, Heobxonumble
n o6sA3aTenbHble 419 NPefoCcTaB/IeHUA MyHULMNAIbHON YyCnyru;

NpUKpennseT [L[OKYMEHTbl B 3/IEKTPOHHON OpMe WM 3/1IeKTPOHHble  06pasbl
[OKYMEHTOB K )OpMe 3NeKTPOHHOIo 3asaBneHusa (npy Heobxo4MMoCTH);

noATBepXnaet akT O03HakoOM/IEHWA W cornacuss C  YC/IOBUSAMU U MOPSALKOM
npefocTaBfeHns  MyHUUMNaNbHOW  YCNyru B 3/IEKTPOHHOM  opme  (ycTaHaBnivBaeT
COOTBETCTBYIOLLYIO OTMETKY O coriacum B OpMe 3/IEKTPOHHOIO 3asiB/IEHUSA);

noateepxpaer [0CTOBEPHOCTb COOOLLEHHbIX cBefleHul (yctaHaBnuBaet
COOTBETCTBYIOLLYIO OTMETKY B (DOpMe 3/1eKTPOHHOr0 3aABNeHNS);

oTnpaBffeT 3ano/IHEHHOE 3/1eKTPOHHOE 3asBfieHne (HaXumaeT COOTBETCTBYHLLYHO
KHOMNKY B 0OpMe 3/IEKTPOHHOIO 3asB/1EHUSA);

3N1EeKTPOHHOE 3asB/ieHMe MNoANUCbIBAEeTCA B COOTBETCTBUM C TPeOOBaAHUAMU MNyHKTA
2.5.3 agMUHUCTPATMBHOIO pernameHTa;

nony4vaet ysefioMsieHne 06 oTnpaBKe 3/IEKTPOHHOIO 3asB/IEHUS.

dopmaTHO-/1I0rnyeckan npoBepka CHPOPMUPOBAHHOIO 3afaB/IEHUA OCYLLEeCTBASAETCA
nocfie 3anosiHeHns 3asBUTENEM KaXXAOro U3 Mnosieil 3M1eKTPOHHON hopMbl 3asBneHus. [pu
BbISIBIEHNN HEKOPPEKTHO 3arO/IHEHHOrO NOMSA 3/IEKTPOHHON (POPMbl 3a8BNEHUNA 3aABUTENb
yBEeJOM/IAETCA O XapakTepe BbIiIBIEHHON OWWOKM M NOpsiAKe ee yCTpaHeHWs nocpencTBOM
MHPOPMALMOHHOIO CO0bLLEHNA HENOCPEACTBEHHO B 3/1IEKTPOHHON hOpMe 3asiB/IEHNS.

AOMUHUCTpPaTUBHbIE  Npoueaypbl,  YCTaHaBNUBaeMble  HaCTOAWWM  MYHKTOM,
BbIMOMHAKTCA B leHb 0b6palleHnsa 3asaBuTens.

Pe3synbtaramu BbINOMHEHUA aAMUHUCTPATUBHbLIX Npoueayp SABAAKTCA: 3NEKTPOHHOEe
[eno, Hanpas/ieHHoe B cnosikom NnocpeAcTBOM CUCTEMbI 3N1EKTPOHHOIO B3anMOLEeNCcTBUS.

3.3.3. PaccmoTpeHne Komniekta 4OKYMEHTOB VIcnonKoMoMm.

3.3.3.1. OcHoBaHMeM Hauvana BbINOJIHEHUS agMUHUCTPATUBHON npoueaypbl ABASETCA
nocTynsieHne 3adBfeHUSs U WHbIX [OKYMEHTOB, HeobxoAWMbIX [ANA npefocTaBfieHns
MYHULMNANbHON YCAYyTn.

[O/MKHOCTHbBIM nnuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMOIHEHNE
aZiMVHUCTPaTMBHOW npoueaypbl SABMASETCA cekpeTapb Vicnonkoma (ganee - LO/MKHOCTHOE
NNUO, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB):

3.3.3.2. [JO/DKHOCTHOE 1uULo, OTBETCTBEHHOE 3a MNpuveM [OKYMEHTOB, B Cllyyae
obpalleHnsa 3asaBuUTensa c 3asBsieHnemM B /Icnosikom:



onpegensert npegMeTt obpalleHus;

ycTaHaBNMBaET NIMYHOCTb 3aABUTENA;

NPOBOAUT NPOBEPKY NOSTHOMOYMI NUua, NojarLero 4OKYMEHThI,

NpoBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TPeOOBaHMAM, yKa3aHHbIM B MyHKTe
2.5 aAMUWHUCTpPaATUMBHOrO  pernameHTa, MNPOBEPKY COOTBETCTBUA  NpenCTaB/IEHHbIX
[OKYMEHTOB YCTaHOB/IEHHbIM TpeboBaHUAM (Hagnexaulee oopmsieHne Konuii LOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaxX MNOAYNCTOK, NMPUMNUCOK, 3a4EPKHYTbIX CMIOB U UHbLIX HE OTOBOPEHHbIX
ncnpasfieHnin);

3anosiHaeT 3/1EKTPOHHYIO dhopmy 3asaBneHns B aBTOMaTU3NPOBAaHHOW
WH(POpMAaLMOHHOM  cucTeme, npefHa3HaA4YeHHOW [ANA  oKasaHus roCy[apCTBEHHbIX U
MYHUUMNANbHbIX YCAYT;

npy npeaocTtaBfieHNN LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HOCWUTesne, OCYLeCTBNAET CKaHWpoBaHWe npeacTaB/IEHHbIX
[OKYMEHTOB;

pacneyaTbiBaeT 3asB/IEHNE,

nepejaert 3asaBUTE/IIO HA MPOBEPKY N NoANUCaHUE,;

nocne noAgnucaHnsa ckaHupyeT NnoAnnucaHHoe 3asiB/ieHne,

3arpyxaet B aBTOMATU3MPOBAHHYIO WH(OPMAaUNOHHYIO cUCTeMy, NpefHa3HauYeHHYHo
ANA OKasaHWA ToCyAapCTBEHHbIX WU MYHUUUNANbHLIX YCAYr AOKYMEHTbI, NpeacTaB/iEHHbIE B
3NEKTPOHHOW (hopMe Wan 3NeKTPOHHbIe 06pa3bl OTCKAHUPOBAHHbLIX OKYMEHTOB, hopMupyet
3/1EKTPOHHOE Aeno;

BO3BpallaeT nNoANWCaHHOE 3afB/ieHne U OpurnHanibl OYyMaXHbIX [OKYMEHTOB
3aaBUTENIO;

BblAaeT 3asaBUTE/I0 pacnucky B npuemMe AOKYMEHTOB.

B cnyyae Hannuma OCHOBaHWU ANSA OTkasa B npueme AOKYMEHTOB AO/DKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpuYeM [LOKYMEHTOB, yBeAOMAAET 3adABUTENA O HA/IMUUWU NPEnATCTBUIA AN
npuema 3asB/IeHMA W BO3BpallaeT eMy [AOKYMEHTbl C O0ObACHEHMEM cofepXaHus
BbISIBNIEHHbIX OCHOBaHWI 4719 0TKasa B npueme [OKYMEHTOB.

3.3.3.3. JO/KHOCTHOE /nuo, OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB,
NoCTYN/IEHNA LOKYMEHTOB Ha pacCMOTPEHME:

npucesamBaeT 3asB/IEHU0 HOMep B COOTBETCTBMM C HOMEHKNaTypoh gen u cratyc
«[lMpoBepka OOKYMEHTOB»;

n3yyaeT NOCTYNMBLUNE 3NEKTPOHHbIE Aena, B TOM 4ucie MPUIoXeHHble 3afaBUTENEM
[OKYMEHTbI B 3/IEKTPOHHON (pOopMe U1 3/1EKTPOHHblE 06pa3bl AOKYMEHTOB;

nposepseT KOMMNIEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06Pa30B AOKYMEHTOB;

npoeepsieT cob6noAeHVe  YyCNoBWUA  AEeACTBUTENbHOCTUM  3NEKTPOHHOW  nmognucw,
nocpefctsoM obpauleHna k EguHomy noptany (B cnyyae, ecnu 3asBuUTENEM NpencTaB/ieHbl
9N1EKTPOHHbIE [OKYMEHTbI, MNOAMNUCAHHbIE YCWUIEHHOW KBaUPULUMPOBAHHOW 31EKTPOHHOWN
noAnNuckHo).

Mpy HanAMuuu OCHOBaHWii, NpPefyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTta, nOAroTaB/MBaeT TMPOEKT peleHns 06 oTka3e B Mpuveme [OOKYMEHTOB,
Heob6XoANMbIX AN NPefoCTaBNeHUA MyHUUUNAIbLHOW YCAyru.

B cnyvae, ecnu B pe3ynbTaTe MPOBEPKM YCWUIEHHOW  KBaNnuUUUpoBaHHON
3N1EKTPOHHOW NOANUCU BbISIBNEHO Hecob6nio4eHne YC/I0BUIN ee [eliCTBUTE/IbHOCTU, MPOeKT
pelweHns 06 oTKase [0/IKEH cofepXaTb MyHKTbl cTaTbk 11 degepanbHOro 3akoHa Ne 63-03,
KOTOpble MOCYXUNM OCHOBaHWEM /1 ero NpUHATUS.

MpoekT peweHna o6 oOTkase B TMpvemMe [OKYMEHTOB, HeobXoAuMbIX O/
npefocTaBfieHns MyHUUUNANbHOW YCAyrn, € ykasaHueM MnpuunH oTkasa (B c/nydvae, ecnu
OCHOBaHWA [/ OTKa3a B MpuemMe [OKYMEHTOB, Heo6XoAuMbiX ANnA npefoctasBieHus
MYHULMNANbHOW YC/yru, CBSA3aHbl C HapyLleHWEeM YCTaHOB/IEHHbIX TPebOBaHUN K Takum
[OKyMeHTaM, OCHOBaHuUA [ANnA oTKkasa B npueMe [OOKYMEHTOB [O/DKHbl  cofepxaTb
WH(popMaLMlo O HaMMeHOBaHWM [OKYMEHTOB (MH)opMauun, CBeAEeHWI), KOTopble He

nocne
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npencraB/fieHbl, CoAepxaT He[oCTOoBepHble U (UWiM) MPOTUBOPEUMBLIE  CBELEHUSA,
odhopM/ieHbI C HapyLleHVeM YCTaHOB/IEHHbIX TpeboBaHuii), HanpaBAseTCa Ha corfacoBaHue
B YCTaHOB/IEHHOM NoOpsAAKe NOCPenCTBOM CUCTEMbI 3/IEKTPOHHOIO AOKYMEHTO060pOoTa.

CornacoBaHune npoekta pelleHuss 06 OoTkase B Mpueme [OKYMEHTOB, Heo6X04MMbIX
AN nNpefocTaBfeHus  MyHMUMNasIbHOW  YCNyru,  OCyWecTBNseTcs B Mopsiake,
npeagycMoTPeHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO periameHTa.

B cnyyae OTCyTCTBMS  OCHOBaHWiA Ons  OTkaza B NpuemMe  [OKYMEHTOB,
npegycMOTPEHHbIX NYHKTOM 2.7.1 aAMUWHUCTPATUBHOIO perfameHTa, AO/HKHOCTHOe /uvuo,
OTBETCTBEHHOE 3a npuemM [OOKYMEHTOB, B TeyeHuMe O[HOro paboyero [AHA CO [JHA
NOCTyNNIeHUsA 3asB/IEHNA, HanpasnseT 3asaBUTE/0, YKa3aHHbIM B 3asABfIeHUM CNOCO6OM,
yBelOM/IeH/e O TMOCTYN/IeHUM 3asB/IeHNs, cofepxallee BXOAALWNA pPerncTpaLnoHHbIN
HOMep 3asBneHus, pAaty noJflydyeHUs 3asBfeHus, nepeyvyeHb HauMMeHOBaHWn ¢hainos,
npeacTaB/iIEHHbIX K HEMY AOKYMEHTOB, AaTy NosyYyeHns pesynbTata MyHULUNaabHON yCyru.

3.3.3.4. WcnosHeHMe npoueayp, YyKasaHHbiXx B nyHkrax 3.3.3.1, 3.3.3.3
aiMUHUCTPATUBHOIO pernameHTa, npu Hannunm TeXHUYeCKOol BO3MOXHOCTH
OCyLLleCTBNAETCA B aBTOMaTMYeCKOM pexume C WUCNoSb30BaHMEM aBTOMAaTU3UPOBAHHOW
WH(POPMALMOHHOM  cUCTEMbI, NpefHa3HaA4YeHHOW AN  OKa3aHUA roCy[apCTBEHHbIX U
MYHULMMNANbHbLIX YCYT.

3.3.3.5.  AAMuHUCTpaATMBHbIE npoueaypbl, YycTaHaB/nMBaemble nNyHKTOM  3.3.3
aiIMUHUCTPATMBHOIO pernamMeHTa, BbINOJSIHAKTCA B TeyeHwe ofHOro paboyero AHA CO AHA
NOCTYN/IEHUA 3aABNIEHUS Ha pacCMOTPEHME.

Pe3ynbtatamn BbINOSIHEHUSA afMUHUCTPATUBHbLIX Npoueayp SABAAKTCA: NPUHATLIA Ha
paccMOTpeHue KOMMMAEKT [AOKYMEHTOB WM MNPOEeKT peweHna o6 oTkase B Mpueme
[LOKYMEHTOB, HEOOX0AUMbIX A1 NPeAoCTaBeHNA MyHUUUNANbLHOW YCNyrin.

3.4. HanpaBneHne MeXBeAOMCTBEHHbIX 3aMpPOCOB B OpraHbl, y4acTBywLiMe B
npeaocTaBeHNN MyHULUNANBHOW yCnyru

3.4.1. OcHOBaHMEM Hauyana BbINOJHEHNSA aAMUHUCTPATUBHONM Mpoueaypbl ABNSETCA
noslydyeHne [AO/HKHOCTHbIM  NUUOM  (pabOTHUKOM), YNOSTHOMOYEHHLIM Ha  BbINOJ/IHEHNE
aAMUHUCTPATMBHON npoueaypbl, OT AO/MHKHOCTHOro nuua (paboTHUKA), OTBETCTBEHHOrO 3a
nprveM OOKYMEHTOB, MPUHATBIX OT 3asBUTENA AOKYMEHTOB.

LJO/MKHOCTHBLIM nmuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJSIHEHNE
aAMUHUCTPATMBHON Mpouenypbl, ABNAeTCA cekpetapb lcnonkoma (fanee - [O/MKHOCTHOE
Lo, OTBETCTBEHHOE 3@ Hanpas/ieHne MeXBeAOMCTBEHHbIX 3anpocoB).

3.4.2. [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a HarnpaB/ieHWEe MeXBeLOMCTBEHHbIX
3anpocoBs, opmupyeT ¥ HanpaeAseT B 3/IEKTPOHHON dopme NnocpefcTBOM CUCTEMbI
MEeXBe[JOMCTBEHHOIO  3/IEKTPOHHOIO  B3aumMogeucTsuss (MpU  OTCYTCTBUU  TEXHUYECKOW
BO3MOXHOCTU - WHbIMW Cnoco6amu) 3anpocbl O NpefocTaBfeHUN AOKYMEHTOB U CBEAEHWUN,
npeayCMOTPEHHbIX NYHKTOM 2.6.1 aiMUHUCTPaTMBHOIO pernameHTa.

ALMUHUCTpPaTVBHbIE  MpoUeaypbl,  yCTaHaB/IMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOTHSATCA B A€Hb NPUHATUA 3asiBNIEHNS HA PacCMOTPEHNeE.

Pe3ynbTaTamu BbIMNO/IHEHUS aAMUHUCTPATUBHbIX npoueayp ABNSATCS:
HanpaB/iIeHHblE B OpraHbl BNacTu n (Mnn) noABefOMCTBEHHbIE OpraHaM B/lacTy OpraHusauuu
3anpochl.

3.4.3. Cneunannctbl NOCTaBLMKOB AaHHbIX Ha OCHOBaHWUW 3anpocoB, MOCTYNUBLLUNX
yepes CUCTEMY MEXBELOMCTBEHHOIO 3/1IeKTPOHHOrO B3auMMOLEWUCTBUA, MpenocTaBnsoT
3anpawmBaemMble OKYMEHTbI (MHpOpMaLNIo) UK Hanpas/iAlT yBeAOM/IEHUS 06 OTCYTCTBUM
AOKYMeHTa 1 (uin) uHdopmMaunn, HeobXxoAuMbIX A9 NpefocTaBfEeHUA MYyHULMMNAIbHOM
ycnyrn (ganee - ysegomneHne o6 oTkase).

AOQMUHUCTpaTMBHbIE  MpoOUeaypbl,  yCTaHaB/MBaeMble  HACTOALWMM  NYHKTOM,
BbIMO/IHAKOTCA B T€UYEHME NATUM AHEW CO AHA MOCTYN/EHUs MeXBeAOMCTBEHHOro 3anpoca B
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opraH wiv opraHusauuio, npegocrasnAoWme AOKYMEHT M UHJOpMaLMO, eCnu NHbIe CPOKU
NOArOTOBKM WM HanpaB/ieHUs OTBeTa Ha MeXBe[OMCTBEHHbI 3anpoc He YCTaHOB/EHbI
deaepanbHbIMM 3aKOHaMK, NpaBoBbiMKU akTamu lMpaButenbctBa Poccuiickoii depepauymm un
NPUHATbIMM B COOTBETCTBUM C diefiepaibHbIMA 3aKOHaMXU HOPMATUBHbLIMW MNPaBOBbLIMU
aktamn Pecny6nuku TaTapcTtaH.

Pe3synbtaramun BbINOMIHEHUA a4MWUHUCTPATUBHBLIX Npoueayp ABAAKTCA: LOKYMEHTHI
(cBepeHns)), Heobxoaumbie AN NpPeAoCTaBfIEHUA  MyHMUMNasibHOW  ycnyrn,  mbo
yBegomMneHne 06 oOTkase, Hanpas/ieHHble [AO/DKHOCTHOMY /ivuy, OTBETCTBEHHOMY 3a
HanpasJ/ieHNne MeXBeLOMCTBEHHbIX 3arnpocCoB.

3.4.4. [O/MKHOCTHOE /uLUO, OTBETCTBEHHOE 3a HanpaB/ieHne MeXBeAOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalinBaemMmble 4Yepe3 CUCTEMY MeXBeAOMCTBEHHOIO 3/IEKTPOHHOIO
B3aMMOAENCTBUSA  LOKYMEHTbl  (CBeAeHus), Heob6xoguMble  ANA  NpefocTaB/ieHUA
MYyHULUMNANBHOW ycnyrn, NMbo yBeaoMeHne 06 oTkase npu OTCYTCTBUM AOKyMeHTa u (unwu)
NHpopmaLmu,;

NPU Ha/IMYNN OCHOBAHWM, MPEAYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernameHTa, noAroTaB/MBaeT TMPOEKT pelweHns 06 oTkase B Mpuveme [LOKYMEHTOB,
Heob6XoANMbIX AN NpefoCTaBNeHUs MyHULUNANbHOW YCAYTu.

MpoekT peweHna o6 oOTkase B nMpvemMe [OKYMEHTOB, Heo6XoAuMbIX OJ1A
npefocTaBfieHns MyHUUUNANbHOW YCAyrn, € ykaszaHueM MnpuunH oTkasa (B c/ydvae, ecnu
OCHOBaHMA [/ OTKa3a B Mpveme [AOKYMEHTOB, HeoOXoAuMbIX [ANA npefocTaBneHus
MYHULMNANbHOW YC/yru, CBSA3aHbl C HapyLleHWEeM YCTaHOB/IEHHbIX TPeOOBaHUM K Takum
[OKyMeHTam, OCHOBaHuA [ANA oTkasa B NpueMe [OKYMEHTOB [OJ/DKHbl COAepXaTb
WH(popMaLMlo O HaMMeHOBaHWM [OKYMEHTOB (MHpopmMauun, CcBefeHuil), KOoTopble He
npencrassfieHbl, CoAepxaT He[oCTOBEpHble W (M) MPOTUBOPEYUMBLIE  CBELEHUS,
odhopM/ieHbl C HapyLeHNEeM YCTaHOB/IEHHbIX TpeboBaHuii), HanpaBAseTCa Ha corfacoBaHue
B YCTaHOB/IEHHOM NOPSALKE NOCPenCTBOM CUCTEMbI 3/IEKTPOHHOIO AOKYMEHTO060poTa.

CornacoBaHue npoekra pelwleHus o6 oTkase B Mpuveme [OKYMEHTOB, Heo6X0o4uMbIX
AN nNpefocTaBfeHus  MyHULMNasibHOW  YCNyrn,  OCYWecTBNseTcs B Mopsiake,
npeagycMoTPeHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO periameHTa.

AOMUHMCTpaTMBHbIE  MNpoueaypbl,  YyCTaHaBNUBAEeMble  HaCTOAWWMM  MYHKTOM,
BbINOJTHAKTCSA B A€Hb MOJSTyYEHUA CBELEHUN N0 MeXBeAOMCTBEHHbIM 3anpocam.

Pe3synbtaramun BbINOMIHEHUA a4MUHUCTPATUBHbLIX Npouenyp SABNAIOTCA: AOKYMEHTbI
(cBepeHus), HeobxoguMmble AN NpefoCcTaBNeHUs MYyHULMNAIbHON YCNyrn, MPoekT pelleHus
06 OTKaze B npveme [OKYMEHTOB, HEOOXOAUMbIX ANA NpefocTaB/eHUs MYyHULUNANbHOM
YCIyrIW.

3.4.5. NcnonHeHue npouenyp, ykasaHHbiX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPaTMBHOIO
pernameHTa, npu HaJM4ymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBASAETCA B aBTOMaTU4YeCKoM
pexume C  UCMNOMb30BaHMEM  aBTOMATM3MPOBAHHON  UH(OPMAUWOHHON  CUCTEMBI,
npegHasHa4YeHHOW A1 OKa3aHus rocyfapCTBEHHbIX Y MyHULUNANbHbLIX YC/yr, B TOM 4Yucfe ¢
MOMEHTa perucTpauum 3asB/IEHUA B COOTBETCTBMM C MYHKTOM 2.13 aAMMHUCTPATMBHOIO
pernameHTa.

3.4.6. MakcMasibHbIA CPOK BbINOSIHEHUSA afMUHUCTPATMBHbLIX NpoLeayp, YKasdaHHbIX B
nyHkTe 3.4 aAMUHUCTPATMBHOIO pernamMeHTa, cocTaBnseT NATb pabounx gHEN.

3.5. MNoaroToBKa pesynbTaTa MyHULMNANLHOW YCNyru

3.5.1. OcHoBaHVWeM Havana BbINOMHEHUS aAMUHUCTPATUBHON MpoLueaypbl SBNSETCs
nocTyn/ieHne OT  [O/DKHOCTHOTO  /1ua, OTBETCTBEHHOIO 3a Hanpas/ieHne
MEXBE[OMCTBEHHbIX  3anpocoB,  [OKYMEHTOB (cBegeHwit), Heo6GXoAUMbIX  Ans

npefoCcTaBNeHN MyHULUMNANBHOW YCyru.
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[JO/MKHOCTHBIM ~ INLOM, OTBETCTBEHHbIM 3@  BbINO/IHEHNE  aAMUHUCTPATUBHOW
npouenypbl, ABNAETCA cekpetapb Vcnonkoma (fanee - AO/MKHOCTHOE NNLO, OTBETCTBEHHOE
3a MOAroTOBKY pe3ysbTaTa nNpefocTaBNeHUns MyHULUNaNbHOW yCcnyru).

3.5.2.  [JoNkHOCTHOE /MU0, OTBETCTBEHHOE 3a  MNOArOTOBKY  pe3ynbraTa
npeAocTaBeHNA MyHULMNANbLHOW YCNYrn:

paccmaTpuBaeT C(OOPMUPOBAHHbLIA  KOMMNAEKT [OKYMEHTOB, HeOOXOAWMbIX [ANS
npeAocTaB/IeHNA MyHULMNANbLHOW YCNyru;

NpU BbISIB/IEHUN OCHOBAHWUI A/17 OTKasa B NpefocTaB/ieHUM MYHULMNAbHON YCAyru,
yKasaHHbIX B MyHKTe 2.8.2 agMUHUCTPATMBHOIO persiameHTta, MnoArotaBNMBaeT MPOEKT
peweHns 06 OTKa3e BO BK/HOYEHUM (B WCKIOYEHUW) XWUIOrO MnomMelleHus B cocTas (M3
cocTaBa) crneunann3mpoBaHHOIO XWINLWHOIO ¢oHAa YpPCcaeBCKOro CebCKOro nocesieHns
A3HakaeBCKOro MyHuUMNasbHOro parioHa Pecnybonukn TatapcTaH (fanee - pelweHue 06
oTKase);

B C/lyyae OTCYTCTBUS OCHOBaHWA A1 OTKasa B NpefocTaB/leHU MyHULMNasIbHOWN
ycnyru, npegycMOTPEeHHbIX MYyHKTOM 2.8.2 agMWHUCTPATMBHOIO pernameHTta, no wurtoram
paccMOTPEHNS LOKYMEHTOB, HEOOXOAMMbIX AN NPefoCTaBNeHUs MYHUUUNANbLHOW YCnyru,
noAroTaBNUBaET MPOEKT pelleHns O BKIKYEHUN (06 WMCK/IOYEHUU) XUNOT0 MNOMELLEHUSA B
coctaB (M3 cocTaBa) Crneunann3upoBaHHOIO XWIULWHOINO oHAa YpcaeBCKOro CesibCKoro
noceneHnss A3HaKkaeBCKOro MyHuMuuMnanbHOro parioHa Pecny6nvkm TaTapcTaH (ganee -
pelueHune);

HanpaBfsieT MOArOTOBJ/IEHHbIN MPOEKT peLleHnUs Ha corflacoBaHue B YCTaHOBIEHHOM
nopsgKe NOCpeAcTBOM CUCTEMbI 3/1IEKTPOHHOIO AOKYMEHTO060poTa.

AQMUWHUCTpPaATUBHbLIE  MNpoLeaypbl,  yCTaHaB/MBaeMble  HaCTOALWMM MYyHKTOM,
BbINOJTHAKTCA B TeYeHne yeTblpex paboumx gHei.

PesynbTatamu BbINO/IHEHUA aAMWUHUCTPATUBHbLIX Npoueayp ABMATCA:  NPOEKT
pelweHns WM MNPOEeKT pelleHns 06 OTKase, Hanpas/fieHHble Ha corfacoBaHue rnase
CE/IbCKOro nocesieHuns.

3.5.3. CornacosaHne ¥ nognucaHne npoekTa pesynbTara npegocTaB/eHUs
MYHULMNANBLHOW YCNyru (fanee - nNpoekTbl JOKYMEHTOB) OCYLLECTBAAETCSA [/1aBON Ce/IbCKOro
noceneHus.

[MoaroToB/ieHHbIE MPOEKTbl AOKYMEHTOB, WMMeEKLWMe 3ameyaHus, BO3BpallatoTca Ha
[0opaboTKy /imuy, OTBETCTBEHHOMY 3a MNOAFOTOBKY pe3y/sibTaTa MyHULMNasIbHOW YCAYru.
NMocne ycTpaHeHWs 3amMeyaHuii NpPOeKkTbl [OKYMEHTOB MOBTOPHO nepejawTcs O
corsiacoBaHnA 1 noAnucaHus.

NaBa CeNbCKOro rnocesieHna npu paccMOTPEHUU MPOEKTOB LOKYMEHTOB MnpoBepseT
cobnogeHe agMUHUCTPATMBHOIO pernamMeHTa A0/HKHOCTHbIMUY Nuuamn Vicnoskoma B 4acTu
CPOKOB BbINOMIHEHUA aAMUWHUCTPATUBHLIX npoueayp, UX nocsefoBaTtesibHOCTU U MOJSHOTHI,
Hannuma corsiacoBaHuii  YNOSIHOMOYEHHbIX [AO/DKHOCTHbIX vy Mcnonkoma B cucteme
3/1EKTPOHHOI0 AOKYyMEeHToo60opoTa.

B cnyyae BbISIBNEHWUS HapyLEHWA B YacTU CPOKOB BbINOSIHEHUSA afMUHUCTPATUBHbIX
npoueayp, MX nocnefoBateslbHOCTUM U MOJIHOTHLI [/1aBa CefIbCKOro MOCesIeHns UHULUNpyeT
npueseyeHne K OTBETCTBEHHOCTN NnL, AONYCTUBLUMX HapyLLUEHNSA, B COOTBETCTBUM C MyHKTOM
4.3 afMVUHUCTPATMBHOIO periamMeHTa.

ALMUHUCTpPaATUBHbLIE  Mpoueaypsbl, yCcTaHaBNMBaeMble  HaCTOALMM NMYyHKTOM,
BbIMOJIHAIOTCA B TeYeHne OAHOro paboyero AHs.

PesynbTatamu BbINO/MHEHUA aAMWHUCTPATUBHBLIX Mpoueayp ABNAKTCA: nognucaHHoe
rnaBoOi CeJIbCKOT0 MOCENEeHus pelleHne WnuM pelleHve 06 OTkase, Hanpas/fieHHoe Ha
perucTpauyuio B VIcnonkom.

3.5.4. VicnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMNHUCTPATUBHOIO
pernameHTa, nNpu HaJM4ymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBASAETCA B aBTOMaTU4YeCKoM
pexume C  UCMNO/b30BaHMEM  aBTOMATM3MPOBAHHON  WH(OPMAUWOHHON  CUCTEMBbI,
npegHa3Ha4YeHHOW 419 oKa3aHus roCcyapCTBEHHbIX U MyHULMNAAbHbIX YCIyT.
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Makc/MasbHbIii CPOK BbINOSIHEHUS AAMWUHUCTPATMBHbLIX MNPOLEAYp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO pPEr/laMeHTa, COCTaB/seT NATb Pabounx AHEN.

3.6. Bbigaua (HanpaBneHue) 3anaBuUTeN0 pesynbTata MyHUUMNasbHOl ycnyru

3.6.1. OcHOBaHMEM Hayana BbIMNOJIHEHUA AaAMWHUCTPATMBHON npoueaypbl ABNSETCA
noslydyeHne [AO/MDKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOJSIHEHWE aaMUHUCTPaTUBHOW
npoueaypbl, AOKYMEHTa, NOATBEpPXAatoLero npefoctaBfieHme MyHULUNANbHOW YCAYru.

[OMKHOCTHBIM ~ INLOM,  OTBETCTBEHHbIM 3@  BbINO/IHEHNE  aAMUHUCTPATUBHOW
npouenypbl, ABNAeTCA cekpetapb Vcnonkoma (fanee - AO/MKHOCTHOE NNLO, OTBETCTBEHHOE
3a Bblgayvy (HanpassieHue) LOKYMEHTOB).

3.6.2. lo/MKHOCTHOE /1L, OTBETCTBEHHOE 3a BblAadvy (HanpasfieHne) AOKYMEHTOB:

obecneumBaeT perncrpauuio U BHeCeHUe CBeAeHWd O pe3ysbTaTe npefocTaBfeHus
MYHULUMNANbHON YyCnyrn B NOACUCTEMY BefeHUs [AOKyMeHTauuu aBToMaTu3MpOBaHHOWN
MH(POPMALMOHHON  cUCTEMbI, NpefHa3HaA4YeHHOW AN  OKasaHUs rocy[apCTBEHHbIX U
MYHULUNANbHbLIX YCNYT,;

n3sewaeT 3aaButena (ero npeacrtasuTesnsa) crnocobom, ykasaHHbIM B 3asiB/IEHUN, O
pesynbTate npefocTtaB/ieHUss MYHUUMNANbHOW YCYyrh M O BO3MOXHOCTU MNOJIyYEHUS
pesynbTara npefocTaBNeHns MyHUumnanabHol ycnyrn B Micnonkome nnam B ML,

WcnonHeHve npouenyp nNpv Ha/IMuMM TEXHUYECKON BO3MOXHOCTU OCYLLEeCTB/ISIETCHA B
aBTOMATMYECKOM pexumMe C WCMNoMb30BaHMEM aBTOMAaTU3MPOBaAHHOW WH(OPMALMOHHOM
CMCTeMbl, NpeAHa3HauYeHHOoN AN1A OKa3aHUsA rocyfapCTBEHHbIX U MyHULMNAIbHbIX YCAYT.

ALMVHUCTpPaATUBHbLIE  Npoueaypbl,  yCTaHaB/IMBAeMble  HaCTOAWMM  MYHKTOM,
BbIMOMHAKTCA B TeyeHWe opfHoro paboyero AHA CO AOHA NOANWCAHMA [OKYMEHTa,
ABNAIOLWEroca pesy/bTaTOM NPefoCTaBNeHUA MYHUUUNANbHOW YCNyrn, YNOSHOMOYEHHbIM
[O/MKHOCTHBIM nuuoM Vcnonkoma (cnonkomom).

PesynbTatramu BbINOSIHEHUA aAMWUHUCTPATUBHLIX MPOLEenyp ABNAKTCA: pasMelleHue
cBefleHnii 0 pesynbTaTe NpefocTaBNeHUus MYHUUUNANbHOW ycnyrm B MHGOPMaLVNOHHbIX
cucTemax, u3BelleHue 3asaBuTena (ero npeacraBuTens) O pesynbrare npefocTasBfieHus
MYHULMNANBLHOM YCNyrn 1 cnocobax ero nosyyeHus.

3.6.3. Mopsagok BblAaun (HanpaBneHus) pesynbTara npepocraseHns
MYHULMNANbHOM YCNYTu:

3.6.3.1. lMpu obpalleHnn 3aaBuTeNsa 3a pesyibTatoM MyHUUMNaabHOW ycnyrn B ML,
paboTHUK MO®L, BblgaeT 3aABUTENI0 pe3ynbTaT MyHULMNaNbHOW ycnyru B dopme
aK3eMnasApa 3NeKTPOHHOro AOKYMeHTa Ha 6ymaxHOM HocuTene. o TpeboBaHUO 3aaBUTENA
BMECTe C 9K3eMMNIApOM 3/IEKTPOHHOI0 [OKYMeHTa Ha OyMaxHOM Hocutene emy
npefocTaBnaeTcs 3K3eMnAsp 3/1EKTPOHHOTO AOKYMeHTa NyTemM ero 3anucu Ha CbeMHbIl
HOCUTEeNb WHopMaLMU WM HanpasneHUA 3K3eMnispa 3SMEeKTPOHHOro AOKyMeHTa Mo
3N1EKTPOHHONM noyTe B agpec 3assutend. lNpu 3anucy Ha CbEMHbIA HOCUTE/b UHopmauun
UNN HanpasNeHUN 3K3eMnnapa 3/IEKTPOHHOIO0 AOKYMEeHTa, Ha OCHOBE KOTOPOro cocTaB/ieH
9K3eMNAsAp 3/IEKTPOHHOIO0 [AOKyMeHTa Ha OyMaxHOM Hocutene, Mo 3M1eKTPOHHOW noute
WOEHTUYHOCTb TakKoro 3K3emnasdpa 3/IEKTPOHHOIO AOKYMeHTa 3K3eMMaapy 3/1eKTPOHHOro
[OKyMeHTa Ha OymMaxHOM HocuTesie 3aBepseTcAa  YNO/IHOMOYEHHbIM COTPYAHUKOM C
MCNosib30BaHNEM YCUIEHHOW KBannuunpoBaHHOW 3NEKTPOHHOW nognucuy.

ALMVHUCTpPATUBHbLIE  NpoLUenypbl,  yCTaHaB/IMBAEMble  HAaCTOAWMM  MYHKTOM,
BbIMOMHAKTCA B MNoOpsAgKe oO4vyepefHOCTW, B [AeHb nNpubbiTUA 3adaBUTENSA B CPOKW,
yCTaHOB/IEHHblE pernameHToM paboTbl MOL.

Pe3synbtaramun BbINOMHEHMA a4MUHUCTPATUBHbLIX Mpoueayp SABMAKTCA: dmkcaums
(pakta Bblgaun pesynbTaTta npefocTtaBNeHns MyHuumnasbHon ycnyrm B AVC MOL],
pe3ynbTaT npefocTaBNeHnss MyHULUNANbHOM YCNYrK, BblAaHHbIA 3asaBUTENIO.

3.6.3.2. lMpu obpaleHnn 3asaBUTENA 3a pe3y/ibTaTOM MYHULUUNAasbHOW yciyrn 4yepes
Pecny6nvkaHckuii nopTan 3asBUTEN0 B JIMYHbIA KabuMHET aBTOMaTu4vecku HarnpaBnseTcs
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9N1EKTPOHHbIE  06pa3  [AOKyMeHTa,  SABMAAKOWeErocs  pesynbTaToM  npegocTaB/ieHus
MYHUUMNANbHON YyCAYrK, MNOAMUCAHHbIA YCUNEHHOW KBa/IMOULUMPOBAHHOW 3/1EKTPOHHOWA
NoANUCBLI0 YNOTHOMOYEHHOTO AO/MKHOCTHOrO nuua Vcnonkoma (Acnosikomom).

AOMVHUCTpPaTUBHbIE  Mpouedypbl,  ycTaHaB/MBaeMble  HACTOAWMM  MYHKTOM,
BbINOJIHAKTCA B A€Hb NOANMCaHUA OOKYMeHTa, MOoATBepXharLlero npegocrabseHe (0Tkas
B NpefocTaBNeHUn) MYHUUUNANbHOW YCAyru, YNOSHOMOYEHHbIM [O/DKHOCTHLIM  JINLOM
Mcnonkoma (Mcnonkomom).

Pe3ynbTatamun BbIMNO/IHEHUA aAMUHUCTPATUBHbLIX NpoLeayp ABASAKTCA: Hanpas/ieHue
(NnpepocTtaBneHne) ¢ ncnonb3oBaHnem Pecny6/MKaHCKOro noprasia 3asaBUTENO AOKYMEHTa,
noATBepXpawLwero npegoctaBfeHne MyHUUUNANbLHOW ycnyrn (B TOM 4uc/ie oOTka3 B
npefocTaB/iEHUN MYHULMNASIBHON YCyrn).

3.6.3.3. Mpn obpalieHnn 3asBUTENs 3a pe3y/bTaToM MyHUUUMNa/bHOW YCNnyru B
Wcnonkom, [AO/MKHOCTHOE NuLO, OTBETCTBEHHOE 3a Bblgadvy (HanpaB/ieHue) [OOKYMEHTOB,
BblAaeT 3aABUTENIO pe3ysibTaT MyHUUunanbHOW ycnyru. o TpeboBaHUo 3asaBUTENA BMeCTe
C 3K3eMNNAPOM 3/IEKTPOHHOIO AOKYMEHTa Ha OyMaxHOM HocuTene emy npefocrtaBnsieTcs
9K3eMNAsAp 3/IEKTPOHHOTO AOKYMeHTa MnyTeM ero 3anucu Ha CbeMHbIl  HOCUTEeslb
MHbopMauun WAM HanpasfeHUs 3K3eMnaspa 3/1eKTPOHHOrO AOKYMeHTa N0 3M1eKTPOHHOM
noyTe B aZpec 3asaBuUTens.

AOMUHUCTpPaATMBHbIE  Mpouedypbl,  yCTaHaB/MBaeMble  HACTOAWMM  MYHKTOM,
OCYLLECTBNAIOTCA B NOPSAKE O4YepefHOCTU, B AeHb NPUOLITUA 3aABUTENSA B COOTBETCTBUU C
MpaBunamn BHYTpPEeHHero TpyAoBOro pacnopsaka Kcnoskoma.

Pe3ynbTtaToM BbINOMHEHNA aAMUHUCTPATUBHbLIX Mpouedyp SABAAWTCA:  dukcaumns
thakta Bblgauu pesynbTaTa npefocTaBneHus MYHULMNANbHOM ycnyru B
aBTOMATU3MPOBAHHON MH(OPMAUMOHHOW cucTeme, MpeAHasHayYeHHON [ANA  okasaHus
rocyapCTBEHHbIX U MyHULMNA/IbHBIX YCIYT.

3.7. VicnpaBneHne TexHn4yecknx owmbok

3.7.1. B cnyyae 06GHapyXeHWs TEXHUYECKON OLWNOKN B AOKYMEHTE, SB/SKLWEMCS
pe3ynbTatoM MyHUUUNaNbLHOW YyCNyrn, 3asaButeNlb HanpasiseT B VICNOKOM:

3asiB/ieHne 06 mMcnpaBfieHUN TEXHUYECKOW Oowmnbkn (npunoxeHme Ne 6 K HacTosweMmy
aAMVHUCTPATUBHOMY pernamMeHTy);

[IOKYMEHT, BblAaHHbI 3aABUTENI0 KakK pe3ynbTar MyHUUMNasibHOW yCyru, B KOTOPOM
COAEPXUTCA TEXHMYECKasa oLmnobKa;

[OKYMEHTbI, WMeILWne puanNdeckyo Ccuiy, CBUAETeNbCTBYIOWME O Hanmumm
TEXHNYECKOWN OLLNOKN.

3asBnieHve 06 uCnpaB/ieHUUM TEXHUYECKON OWMOKM B CBeAEHUAX, YyKa3aHHbIX B
[OKYMeHTe, SABNAKLWEMCA pe3ynbTaToOM MyHUUMNabHON Yycayrn, nogaeTcs 3asBuTesnieM
(yno/lTHOMOYEHHbIM  NpeAcTaBuUTesIeM) MOYTOBbIM — OTMpasBfeHneM (B TOM  yucne ¢
MCNOIb30BaHMEM 3/IEKTPOHHOM NouyThbl), NIM60 Yepe3 PecnybnmkaHckuin noptast wim MoL,

3.7.2. [JO/MKHOCTHOE NNUO, OTBETCTBEHHOE 3a NpUemM [OKYMEHTOB, OCYLLEeCTBASeT
npuemMm 3asBneHus 06 ucnpaB/ieHUN TeXHUYECKOW OLNGKW, perucTpupyeT 3asiBfieHue c
NPUIOXEHHbIMU AOKYMEHTaMW W nepefaeTr UX LO/MKHOCTHOMY vy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaB/MBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMOMHAITCA B TEYeHMe 0AHOro paboyero AHA € gaTbl perucrpaumm 3asasneHus.

Pe3ynbTtaramun BbINO/IHEHUA aAMUHUCTPATUBHbLIX MNpouesyp SABAAITCA: NPUHATOE U
3aperncTpnupoBaHHOe 3asBfieHNe, HarnpaB/IeHHOe Ha pacCMOTpPeHue AO/MKHOCTHOMY vy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [Oo/mKHOCTHOEe /MU0, OTBETCTBEHHOE 3a  00paboTKy  [OKYMEHTOB,
paccmaTpuBaeT OOKYMEHTbl M B LieNAX BHECEHWS WCMpaB/fieHui B LOKYMEHT, SABSKOLWMIACS
pe3ynbTatoMm npefocTaBfeHns  MYHUUUNaNbHOW yCryru, OCYLWeCTBASeT npoueaypsl,
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npeAycMOTPEHHblEe MYHKTOM 3.5 agMUHUCTPATMBHOIO PernameHTa, W BblAAeT UCMPaB/IEHHbI
LOKYMEHT 3assBMTEN0 (YNO/THOMOYEHHOMY MpeAcTaBUTENO) NIMYHO MOA POCMUCH C U3BSATUEM
y 3asButena (ynos/IHOMOYEHHOTo MpeAcTaBUTENs) OpuUrMHana fAOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHMyeckas OwWunbka, WM HanpaBnsieT B agpec 3asBUTeNst MOYTOBbIM
oTnpas/fieHneM (NOCPeACcTBOM 3/MIEKTPOHHOW MNOYTbl) MUCbMO O BO3MOXHOCTW MOMYYEHUS
[OKyMeHTa npu npefocTaBneHun B Mcnonkom opurnHana [JOKYMEHTa, B  KOTOPOM
COAEPXKNTCA TEXHUYECKAs oLnbKa.

ALMUHUCTpPaTBHbIE  MpoLeAypbl,  yCTaHaB/IMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMOIHATCA B TeyeHwe ABYyX pabouux AHeli nocne o6HapYXeHWst TEXHWYECKOI owwnbKu
WM NONYyYeHNst OT /106Oro 3aMHTEPECOBAHHOIO SMLA 3asiBNIEHUS O AOMYLEHHON owwnoKe.

Pe3ynbTaTamMy  BbINOSIHEHUS aAMUHUCTPATUBHbLIX Mpoueayp SBASTCA: BblAaHHbIN
(HanpaB/IeHHbI) 3assBUTESTHO [OKYMEHT.

4. Mopsaok 1 POpPMbl KOHTPO/IS 3a NpeAocTaB/IEHNEM MYHULMNANILHOW YCNyrn

4.1. TopagoK OCyWeCcTB/IEHUSI TEKYLLEr0 KOHTPOS 3a COBOAEHNEM U UCTIOSTHEHMEM
OTBETCTBEHHbIMUN [JO/HKHOCTHBIMU NULLAMY NOMOXEHWUIA aAMUHUCTPATUBHOIO periamMmeHTa u
MHbIX HOPMATMBHbIX MPaBOBbIX aKTOB, YCTaHaB/IMBaloWMX TpeboBaHMA K NpegocTaBeHnto

MYHUUMNANLHOW YCNyru, a Takke NPUHATUEM UMW PELLEHWIA

KOHTpoNb 3a MOSIHOTOM W KayecTBOM MNPeAoCTaB/IEHMS MyHUUMNAIbHOW yCnyru
BK/MIOYAET B Ce0S1 BbISIB/IEHWE W YCTPaHEHME HapyleHWii npaB 3asiBUTENei, npoBefdeHue
NMPOBEPOK COGNIAEHMSA Npoueayp NpeaocTaBfeHUss MyHUUMNanbHOW YCnyru, noAroToBKY
peweHnii Ha  gelictBua  (6e3g4eicTBME)  AO/HKHOCTHbLIX — /IUL,  OpraHa  MEeCTHOro
camoynpas/ieHus.

dopMaMn KOHTPONA 3a COGAEHMEM WCMOMHEHUS aAMWHUCTPATUBHbLIX Npoueayp
ABNSATCS:

1) npoBepka U cornacoBaHMe MPOEKTOB  AOKYMEHTOB MO  NPeAOCTaBEHUIO
MYHULUMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOB/IEHHOM MOPSiAKE NPOBEPKW BEAEHUSI AE€/I0NPON3BOACTBA,;

3) npoBeAeHNe B YCTAHOB/IEHHOM MOPSIAKE KOHTPOJ/IbHLIX MPOBEPOK COG/OAEHMSA
npoueayp NpefocTaB/eHUss MyHULMNANIbHON yCnyri.

B uenax Tekyulero KOHTPONS WCMOMNb3YHTCA CBEAEHWS, UMEILLMECA B 3NEKTPOHHON
6a3e [JaHHbIX, CHyXebGHasi KOpPPEecnoHAEeHUMs, YCTHasa W MNUCbMEHHas WHopmayus
[O/MKHOCTHBIX AL,  OCYLECTBASIOWMNX  BbINOSIHEHUE  AAMUHUCTPATUBHbLIX Npoueayp,
XXYpPHasibl yyeTa COOTBETCTBYHLINX OKYMEHTOB 1 ApYrie CBeAeHUs.

[Nna ocyuwlecTBNeHNA KOHTPONA 3a COBEpPLUEHWEM AENCTBWIA Npu NpeaocTaB/ieHMN
MyHAUMNANBHOW  yCNyrM W NPUHATUM  PELUEHUIA  pPYKOBOAMTEND OpraHa MeCTHOro
camoynpaBfieHWss  MpeAcTaBMsAlOTCS  CMpaBkM O pe3ysbTatax  NpefocTaB/IeHUs
MYHULMNANbHOW YCNyru.

@) cnyyasix U npuuMHax HapyLlleHWs CPOKOB, MOC/1Ie0BaTE/IbHOCTM U COAepXaHuA
aAMUHUCTPATUBHbLIX  MPOUEAYP  AO/DKHOCTHblE  /MLAa  HEMEA/IEHHO  MHopMUpYHT
pykoBOAMTENSI  opraHa, MNpeAoCTaBSOLWEr0  MyHAUMNAsIbHYH  yciayry, a  Takxe
npeanpvHMMaKT CPOYHbIE Mepbl MO YCTPAHEHWIO HaPYLLEHMWIA.

Tekywunii  KOHTPO/Nb  3a  CcOG/OAEHMEM  Noc/iefoBaTeNbHOCTU  AelicTBUiA,
onpefeneHHblX aAMUHUCTPaTUBHLIMK MpouedypaMu Mo NpefocTaB/IEHNI0 MyHULMNAIbHO
YCNyru, OCYLLECTB/SIETCS [N1aBOli CENbCKOTO MOCESIeHNs], OCYLLEeCTBAIOWEro opraHu3almio
paboTbl MO NPeAOCTaBIEHNIO MYyHULMNANIbHON YCNyrn.

MepeyeHb  AO/MKHOCTHbIX /i, OCYLLECTBAAKWMX  TeKyLLni KOHTPO/b,
yCTaHaB/IMBAETCA TOJIOKEHUSIMA O CTPYKTYPHbIX NOAPa3feneHnsix opraHa MecTHOro
camoynpaBfieHNA U JO/MKHOCTHLIMU PersiaMeHTamu.
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4.2. Tlopsifok U NePUOANYHOCTb OCYLLECTB/IEHUS M/TAHOBbLIX U BHEM/IAHOBbLIX NMPOBEPOK
MOMHOTLI M KaYecTBa NPeAoCTaBNEHNA MYHULMNANBHON ycnyrn, B TOM Y1cie Nopsgok v
chopMbl KOHTPO/IA 3a NOIHOTOM M KAYeCTBOM NPeAoCTaBEHNS MYHULMUMNANLHOW yCyri

4.2.1. KOHTPO/b 3@ MNOIHOTOMN N KAa4eCTBOM MPeAOoCTaBNEHUA MYyHUUUNASIbHOW YCNyrn
ocyLllecTBnseTcsa B hopmax:

1) npoBefeHNA NPoOBEPOK;

2) paccMOTpeHus xanob 3asBuTenein Ha pelicteusa (6esgeiictene) Mcnonkoma, a
Takxe UX 0O/HKHOCTHbIX /UL, MYHULMNANbHbIX CyXaLunX.

4.2.2. B uensax ocywecTB/IeHUss KOHTPOA 3a NOSIHOTON U KA4eCTBOM NpefoCcTaBeHus
MYHULMNANbHON yCNyrn nNPOBOAATCHA NJIaHOBble W BHEN/IaHOBble NpPoBepku. [opagok u
NepuoanNYHOCTb OCYLLEeCTBNEHUA M1AHOBbLIX MPOBEPOK YyCTaHaB/NMBAETCA MN/1aHOM paboTbl
Wcnonkoma. T[lpu npoBepke MOryT paccMaTpuBaTbCA BCe BOMPOCbl, CBA3aHHble C
npegocTaB/ieHNEM MyHUUMNANbHOW yciyrn (KOMMNIEKCHble MNPOBEPKM), WU OTAE/bHbIN
BOMPOC, CBA3aHHbIV C NpefocTaBNeHneM MyHUUUNANbHOW YCNyrn (TemMaTtuyeckme rnpoBepku).
MpoBepka Takke MOXeT NPOBOAUTLCA MO KOHKPETHOW Xanobe 3aaBuTesns.

4.2.3. BHennaHoBble NMPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOW YCTPaHEHUs paHee
BbISIBIEHHbIX HapylWeHW afMUHUCTPATMBHOIO perfiameHTa, a Takke B criydyae noslyyeHus
Xanob 3assuteneli Ha gencteua (besgencteme) Vicnonkoma, a Takke MX AO/MKHOCTHbIX L,
MYHULMNANbHbBIX ClyXalnx.

4.2.4. Pe3ynbTaTbl NPOBEPKN ONOPMIAIOTCA B BUAE akTa NMPOBEPKU, B KOTOPOM
yKa3blBalOTCA BbISIBIEHHbIE HEAOCTATKM U NPeasIoXKeHUA No UX YCTPaHEeHU!o.

4.3. OTBETCTBEHHOCTb A0/HKHOCTHbIX JINL, OpraHa, nNpeaocTaB/saoWero MyHiLMnanbHyo
ycnyry, 3a pelweHust un gelicteuns (6e3geiicTene), NnpuHUMaemMble (OCYLLECTBSEMbIE) MU B
Xo4e npefocTaBneHns MyHULUNAIbHON yCnyru

Mo pesynbTatam NpPOBeLEHHbIX NPOBEPOK B C/iydyae BbISIB/IEHUA HapyLleHWin npas
3asBUTENE BUHOBHble /flMLA MNPUB/JIEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKkoHodaTenbCTBOM Poccuiickoii depepauun.

[NaBa CefibCKOr0 MOCeNIeHNss HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpPeMEeHHoe
paccMOTpeHUE 3asiB/IEHNIA.

[NnaBa CcesibCKOro MnocenieHnss HeceT OTBETCTBEHHOCTb 3a HeCBOEBpPEMEHHoe U (1)
HeHag/iexaliee BbINO/IHEHNE afMWHUCTPATMBHbLIX [AeWCTBUW, YkasaHHbIX B pasgene 3
aAMWHNCTPaATMBHOIO pernamMeHTa.

[O/MKHOCTHbIE NULA W UHble MYyHUUMNANIbHbIE CNyXalme 3a peleHus u AelicTBuA
(6e3peiicTBme), npUHMMaemble (ocywecTtensemsble) B  Xxope npegoctasneHns
MYHULMNANbHON YCNYyrn, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOAAaTe/1bCTBOM
nopsgke.

4.4. TlonoxeHus, xapakrtepuayline TpeboBaHMa K Nopsaaky 1 hopmam KOHTPOAs 3a
npenocTaB/iEHNEM MYHULMNASIbHOM YCNYrk, B TOM YMC/IEe CO CTOPOHbI rpaxaaH, ux
06beANHEHNIA 1 opraHu3ayunii

KoHTponb 3a npefocTaBfeHMeM MyHULMNaSIbHOW YCAYrM CO CTOPOHbI FpaxgaH, WX
00beAuHeHU 1 opraHu3alui, OCYLLeCTBASETCA MNOCPeACTBOM OTKPbITOCTU AeATes/IbHOCTH
opraHa MeCTHOro camoynpaB/ieHUss npu NpefocTaBAeHUN  MYHULMNASIbHOW  YCIyrw,
NMoSIly4eHUA MOJSIHOW, akTyaslbHOW W 0OCTOBEPHOW UHopmauuu O nopsigke npefocraB/ieHUs
MYHULMNANBLHON YCNYrn 1 BO3MOXHOCTU AOCYyAe6HOro paccMoTpeHus obpaweHuii (xanob) B
npowecce npefocTaB/ieHUss MyHULUNAIBHON YCyru.
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5. [Jocyne6Hblin (BHeCYAeOHbI) NOPSAOK 00XafioBaHUA peLleHnii u aeicTBuii
(6espencTBUA) opraHa, NpefoCcTaB/IAOWEro MyHULUNabHYO YCyry,
MHOTO(PYHKUNOHA/IbHOTO LieHTpa NpefocTaB/IeHNA TOCYAapCTBEHHbIX U
MYHULUNAIbHbIX YCAYT, OpraHu3aunii, ykasaHHbIxX B 4actn 1.1 ctaTtbu 16
PepepanibHOro 3akoHa Ne210-d3, a Takke UX AO/HKHOCTHBLIX /1N, MyHULMNASIbHbIX
cnyxatmx, paboTHNKOB

5.1 3asBuTenn nmewT NpaBo Ha obxanoBaHve B AOCYAe6HOM MOPSAKE pPeLleHWnin un
pencteuii  (6e3geincteusa)  opraHa,  NpeAoCcTaBNAKWEro  MyHMUMNANbHYK  YyCAyry,
[O/IHXHOCTHOIO Nnua opraHa, NpefocTaBNALWero MyHULUNanbHY yCiyry, MyHULUNanbLHOro
CNnyxallero, pykoBoaAuTesnsa  opraHa, nNpefoCcTaBNAOWEro  MYHUUMNANbHYK  YCAyry,
MHOTO(PYHKLMOHAbHOIO LeHTpa, paboTHUKA MHOrO(PYHKLUNOHA/IBHOTO LeHTpa, OpraHu3auui,
npenycMoTpeHHbIX Yyactbto 1.1 crtatbnm 16 ®PepepanbHOro 3akoHa Ne 210-03, a Takke wux
pabOTHUKOB.

3asaBuTeNb MOXeT 06paTnTbLCA € Xanoboi, B TOM Yuc/ie B CAefyowmx caydasx:

1) HapylweHne cpoka perucTpaumm 3anpoca O MpefocTaBfeHUN MYyHULUNANIbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®depepasibHOro 3akoHa Ne 210-93;

2) HapyweHue cpoka npefocTaBfeHNss MyHULMNa/IbHOW ycnyrn. B yka3aHHOM criydae
pocynebHoe  (BHecypebHoe) obxanoBaHue  3asBUTENIEM  PEleHnuin ©n  [eicTBui
(6e3pelicTBNA)  MHOTOPYHKUMOHA/IBHOTO  LEeHTpa, paboTHMKa MHOrogYHKUNOHAbHOIO
LEeHTpa BO3MOXHO B C/lyyae, €c/iv Ha MHOTOQYHKLUMOHAsbHbIA LEHTP, pelleHus u AelicTBUSA
(6e3pelicTBne) KOTOpPOro O6GXanytTcs, BO3N0OXeHA (yHKUMA N0 nNpefocTaBNeHuUIo
COOTBETCTBYHOLMUX MYHULMMANbHBLIX YCNYyr B MOMIHOM 06bemMe B nopsagke, onpefeneHHOM
yacTbio 1.3 ctatbn 16 ®epepanbHOro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3aaBUTENS [OKYMEHTOB WM WHJopmauum nmbo ocyllecTB/IeHNNA
AelicTBuiA,  npeAcTaBneHMe WM OCYLLeCTB/IeHMEe  KOTOpPbIX  He  MpefyCcMOTPeHO
HOpMaTUBHLIMW NPaBOBbIMU akTaMu Poccuiickoii ®efepauun, HOPMATUBHLIMU MPABOBbLIMU
aktamu  Pecnybnukm  TartapcTaH,  MyHWUMNaNbHbIMW  NPaBOBbIMWM  aKTamMu  O/1A
npeAocTaBeHNA MyHULMNANbLHOW YCNyru;

4) oTKa3 B nNpuemMe [AOKYMEHTOB, MNpefoCTaB/IeHMe KOTOpPbIX MpefyCcMOTPEHO
HOpPMaTUBHLIMW MNPaBOBbIMU akTamMu Poccuiickoii ®efepauun, HOpPMATUBHLIMU MPABOBbLIMU
aktamu  Pecnybnukm  TartapcTaH,  MyHWUMNaNbHbIMW  NPaBOBbIMWM  aKTaMu  O/1A
npeAocTaBNeHNa MyHULUNANLHOW YCNyrn, Yy 3asBUTeNs;

5) oTka3 B NpefoCTaB/IeHUM MYHULMNASIbHON YCyru, ecniu OCHOBaHWSA OTkas3a He
npefycMoTpeHbl hefepasibHbIMU 3aKOHAMU U NMPUHATLIMA B COOTBETCTBMM C HUMU WHLIMA
HOpPMaTUBHbLIMW MpPaBOBbIMW akTamu Poccuitickoin ®epepaumu, 3akoHaMW W UHbIMU
HOpMaTMBHbLIMM NPaBOBbLIMU akTamMn Pecnybsivkn TaTapctaH, MyHULMMNANbHbIMU NPaBOBbIMU
akTamu. B ykaszaHHOM crniyyae pocynebHoe (BHecydebHoe) o6xasioBaHue 3aaBUTesnieM
peweHnin wn pgencteBuin  (6e3gencTBusa)  MHOrOYHKUMOHANIbHOTO  LEHTpa, paboTHUKa
MHOTO(PYHKLMOHA/IbHOTO LleHTpa BO3MOXHO B C/lyyae, €C/iv Ha MHOro(yHKUMOHAbHbIN
LEHTP, peweHunsa un aencrtems (6esgencteme) KOTOporo 06XanyTcs, BO3/I0XKeHa PYHKUMS MO
npefocTaB/IEHNI0 COOTBETCTBYHOLLNX MYHUUUNAbHbLIX YCYr B NO/IHOM 0Obeme B Nopsfake,
onpepeneHHoM yactblo 1.3 ctatbn 16 PepepasibHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3asABUTENIA MpPU NPefoCTaBNeHUN MyHULMNa/IbHON yCayrn nnartbl,
He nMpeAyCMOTPEHHOW HOpMaTMBHbIMW MpaBOBbIMKA aktamu Poccuidickoin  ®Pepepaunn,
HOpMaTMBHbLIMK NPaBoOBbIMU akTaMmy Pecnybnuku TaTapctaH, MyHUUMNAAbHbIMU NPaBOBbLIMU
akTamu;

7) oTka3 lWcnonkoma, npefocTaBnALWEro MyHUUUNANbHYK YCyry, AO/IXHOCTHOIO
nuua lMcnoskoma, npefocTaB/IAWEro MYHUUUNANbHYHO YC/yry, MHOIMOQYHKLNOHAIbHOTIO
LUeHTpa, paboTHUKA MHOro(PyHKUNOHANIBLHOIO LEeHTpa, OpraHu3auuin, npeaycMoTPeHHbIX
yactbto 11 crtatbm 16 degepanbHoro 3akoHa Ne 210-#3, wam wux paboOTHUKOB B
ncnpasfieHNN [OMNYLWEeHHbIX UMM ONeyaTtok W OWWBOK B BblAaHHbIX B pesynbraTe
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npefoCcTaBNeHNs MYHUUUNANbHOW YCAyrn AOKYMeHTax NMbo HapylleHue yCTaHOBJ/IEHHOro
CpoKa Takux ucnpasneHuin. B ykasaHHOM crniyyae gocynebHoe (BHecyaebHoe) obxasoBaHue
3afBUTENIEM peleHnin un pgencteuii  (6e3geiictBnsl)  MHOTOMYHKUMOHANBHOTO  LEHTPa,
paboTHMKA  MHOTO(PYHKUMOHA/IbHOrO  UeHTpa  BO3MOXHO B  C/yyae, €eciM  Ha
MHOTO(YHKLUMOHAa/IbHbI LEHTP, peweHnsa n geiicteunsa (6e3neincTemne) KOTOporo obxanyorcs,
BO3/1I0XEHa YHKUMA NO npefoCcTaB/IEHUI0 COOTBETCTBYHLLUX MYHUUMNANbHbLIX YCNYyr B
nosiHom ob6bemMe B nopsigke, onpegeneHHoM vactblo 1.3 cTaTbh 16 ®epepanbHOro 3akoHa Ne
210-93;

8) HapyweHue cpoka WM nopAgka Bblgaynm  OOKYMEHTOB MO  pesynbraram
npeaocTaBfeHNA MyHULMNANbLHOW YCNyru;

9) npuocTaHOB/IEHME MpefoCTaBNEeHNA MyHUUMNaNbLHOW YC/yrn, ec/iu OCHOBaHWUSA
NPUOCTAHOBNEHUA He [MpPefycMoTpeHbl enepanbHbiMM  3aKOHAMW U MPUHATBIMU B
COOTBETCTBUM C HUMU MHBIMW HOPMATMBHbLIMU NPaBOBbIMK akTaMu Poccuiickoin degepavmu,
3aKOHaMW U WHbIMW  HOPMATMBHLIMW MpPaBOBbIMM akTamu Pecnybnuku TarapcTaH,
MYyHMUMNA/IbHBIMW NPaBOBbIMW akTamMn. B ykaszaHHOM cnyyae pgocynebHoe (BHecyaebHoe)
obGXanoBaHune 3asBUTENIEM peLlleHnii n aencteuii (6e34eincTBMs) MHOFO(YHKLMOHaIbHOIO
UeHTpa, paboTHMKA MHOrFOMYHKLMOHANBLHOIO UeHTpa BO3MOXHO B C/yyae, ecnvM Ha
MHOTOPYHKLMOHA/bHbIA LEHTP, peleHns n aeiicteusa (6esgeiicTBre) KOTOPOoro o6xasnyTcs,
BO3/1I0XEHa (YHKLUMA N0 npefoCTaB/IEHUI0 COOTBETCTBYHLLUX MYHUUMNANbHbLIX YCNYyr B
nosiHOM o6beme B nopsaake, onpeesieHHom yactbio 1.3 ctatbn 16 PepepansHoro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3aABUTENA nNpu nNpefocTaBNeHUN MYHULMNANbHOW  YCyru
[OKYMEHTOB WNW WHQopmauun, OTCyTCTBUE WU (WIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKkasblBa/MCb MpU MnepBoHayaslbHOM OTKa3e B NpuUeMe [AOKYMEHTOB, HeobXoAuMbIX Ans
npeAoCcTaBeHNA MYHULMNASIbHON yCyru, NM60 B NpefocTaBfeHNN MyHULUNANbLHOW YCyru,
3a MCK/II0YEeHMEM crlyyaeB, NPefyCMOTPEHHbIX MYyHKTOM 4 yactn 1 ctatbn 7 depepanbHoro
3akoHa No 210-#3. B ykaszaHHOM cnydae pgocyaebHoe (BHecyaebHoe) obGxanoBaHue
3aaBuUTeNeM pelleHuii un pgeictBuii  (6e34encTBuA)  MHOTOPYHKLMOHANBHOTO  LEeHTpa,
paboTHMKA  MHOTO(YYHKUMOHA/IbHOrO  LUeHTpa  BO3MOXHO B  C/yyae, ecim  Ha
MHOTOOYHKLMOHA/bHbIA LEeHTP, pewweHus u gelicteus (6esgeicTere) KoToporo obxanyrTrcs,
BO3/1I0XEHa YHKUMA NO npefoCTaB/IEHUI0 COOTBETCTBYHLLUX MYHUUMNANbHbLIX YCNYyr B
nosiHOM o6beme B nopsaake, onpeesieHHom yactbio 1.3 ctatbn 16 PepepanbHoOro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B MNWCbMEHHOW popme Ha OyMaxHOM HocuTene, B
3N1EeKTPOHHOW  chopme B Wcnonkom, nNpefoCcTaBAAOWUA  MYyHULUMNAIBHYKO  YCAYry,
MHOTOOYHKLMOHA/bHbIA LeHTp /iM60 B COOTBETCTBYHOLMI OpraH rocyfapCTBEHHON BnacTw,
ABNAWOWMNIACA yypeauTeneM MHOTOPYHKUMOHA/IBHOTO UeHTpa (Janee - yupeauTtesnb
MHOTFO(PYHKLMOHA/IbHOTO LIEeHTpa), a Takke B opraHusaunn, npenycMoTpeHHble yacTtbio 1.1
ctatbu 16 depepanbHoro 3akoHa Ne 210-®3. >XXanobbl Ha peweHns u AencTBus
(6e3peiicTBMEe) pPYKOBOAWUTENS oOpraHa, MpefoCcTaB/iAWeEro MyHULUUNabHYK  YChyry,
nojatTCA B BblWeCTOAWMA opradH (Npyu ero Hanuumm) nnbo B cr/iyyae ero OTCyTCTBUSA
paccmaTpuBaloTCa HeNnocpeACcTBEHHO [NaBOl CeNbCKOro nocesieHns, npefocTaB/iAoLWero
MYHULMNANbHYO ycnyry. XXanobbl Ha pelweHus u aeicteusa (6e3gencrteme) paboTHUKa
MHOTFO(PYHKLMOHA/IbHOTO LIEeHTpa MoAatoTCA PYKOBOAUTE/N0 3TOrT0 MHOTOYHKUMOHaNbLHOIo
ueHTpa. XKanobbl Ha pelueHns n gencteua (6esgericTene) MHOrO(PYyHKLMOHA/IBHOIO LeHTpa
nogalnTca ydypeauTento MHOTOPYHKUMOHaNIbHOTO LUeHTpa WAn  AO/HKHOCTHOMY MLy,
YNO/IHOMOYEHHOMY HOPMAaTMBHbLIM NpaBoBbiM aktoM Pecnybnuku TaTtapctaH. >Xanobbl Ha
peleHnsa n geincteusa (6esgelicteme) paboTHUKOB opraHusauuii, NpefycMOTPEHHbIX YacTbio
11 cratbm 16 PepepanbHoro 3akoHa Ne 210-®3, nopakwTCcA PyKOBOAUTENAM  3TUX
opraHusayui.

Xanoba Ha peweHua un gelicteua (6esgencteme) lVcnonkoma, npegocTaBnAlOLLErO
MYHULMMNANbHYO  yCAyry,  OO/DKHOCTHOro  nuua  Mcnonkoma,  npefocTaBfisolLero
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MYHULMMNANbHYO YCyry, MyHULUNANbLHOIO chnyxatwlero, [naBe CenbCKOro MnocesieHuns,
npeaocTaB/AOWeEro MyHULMNANbHYO YCNyry, MOXeT ObiTb Hanpas/fieHa Mo no4yre, yepes
MHOTORYHKLMOHA/bHbIN LeHTp, c ncnonb3oBaHnem NHJPOpPMaLMOHHO-
TeNeKOMMYHMKaLUMOHHOW  ceTn  «W/HTepHeT»,  oduymanbHoro caita  Kcnonkoma,
npefocTaB/iAOWero MyHuuMnanbHy ycnyry, EauvHoro noprtana nnéo PecnybnmkaHCKOro
noptana, MHPOPMAaLMOHHOW CUCTEMbl AOCYAEeOHOro 06XasioBaHUA, a Takke MOXeT ObITb
nNpuHATa Npy NMYHOM npueme 3asButens. XXanoba Ha pelweHnsa n genctems (6espencreme)
MHOTO(PYHKLMOHA/IbHOTO LeHTpa, paboTHUKa MHOrOMYHKLMOHANLHOIO LEeHTpa MOXeT ObiTb
Hanpas/sieHa no noyTte, ¢ UCMNOMb30BaHMEM MHGOPMALMOHHO-TE/IEKOMMYHUKALVMOHHON ceTu
«/IHTepHeT», odmuManbHOro carvita MHOroQyHKLMOHa/IbHOIO LeHTpa, EanHoro noprtana
nnéo Pecnyb6nunkaHCKOro noptana, MHOPMAaLMOHHON CMCTEMbI AoCcyAebHOro obxanoBaHus,
a Takke MOXeT OblTb NpUHATaA Npu NIMYHOM npuemMe 3asaBuTens. XKasnoba Ha pelleHus U
pencteusa  (6esgelicTBne) opraHusauunii, nNpeayCMOTPEHHbIX 4YacTtbto 1.1 cTartbum 16
depepancHoro 3akoHa Ne 210-®3, a Takkxe ux paboTHUMKOB MOXeT ObITb HanpasneHa Mo
noyte, C WCMNOMb30BaHWEM WHDOPMALNOHHO-TENEKOMMYHUKALNOHHOW ceTu «/HTepHeT»,
ouumanbHbIX CanTOB 3TUX oOpraHusauunini, EauvHoro noptana nu6o Pecny6/MKaHCKOro
noptasia, a TaKxe MOXEeT ObITb MPUHATA NPY INYHOM NpUemMe 3asaBUTesns.

5.3. XKanoba gosmkHa cogepxaTtb:

1) HaumeHoBaHVWe Vicnonkoma, npefoCcTaB/AWeEero MyHUUMNASbHYIO  YCAyry,
[OMXHOCTHOrO vua  Vcnonkoma, npefocTtaBnAlOWEro MyHUUMNanbHY ycnyry, Moo
MYHULMNANBHOIO CnyXxallero, MHOroyHKUNOHA/IbHOTO LIEeHTpa, ero pykosogutens u (unu)
paboTHMKa, opraHusaunii, nNpefycMoTpeHHbIX YacTblo 1.1 crtatbn 16 PepepanbHOro 3akoHa
Ne 210-d3, ux pykoBogutenein u (unm) paboTHUKOB, peleHuss n aencrteus (6espelicteme)
KOTOPbIX 06XasytTCs,;

2) hamunnio, uUmdA, 0T4ecTBO (nocregHee - MpyU  Ha/Mumn), CBeEAEHUA O MecTe
XUTenbcTBa 3asasBuTensa - usnyeckoro nuua nvbo HavMeHoBaHWe, CBefeHUs O MecTe
HaxoXAeHua 3aaBuTens - PUAMYECKOro nuua, a Takke Homep (HOmepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3M1EKTPOHHOM MOYTbl (MPYM HaNMuMK) U NOYTOBLIA agpec, Mo
KOTOPbIM A0/IXKEH ObITb Hanpas/ieH OTBET 3aABUTENIO;

3) cBegeHust 06 obXanyeMmblX pelleHnax n aenctemax (6esgeincteum) Kicnonkoma,
npefocTaB/iIAOWeEro  MyHUUMNAsbHYO  YCAyry,  OO/DKHOCTHOro  nuua  lMcnonkoma,
npeaocTaB/IAWEro  MyHUUMNaNbHy  ycnyry, vbo  MYHULMMNANbHOro  cryxallero,
MHOTORYHKLMOHA/IbHOTO LeHTpa, paboTHNKa MHOTOYHKLMOHA/IBHOTO LEHTpa, opraHusauui,
npefyCcMOTPeEHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, ux pabOTHUKOB;

4) poBOAbl, Ha OCHOBAHUW KOTOPbIX 3asBUTENlb He COol/laCéH C peLleHneMm w
fevictenem (6esgeinctemem) Vicnonkoma, npefocTaBigOWEro MyHUUUNANbHYHO YCAyry,
[O/KHOCTHOrO /mua  Vcnonkoma, npenocTtaBNAlWEro MyHUUMNanbHY ycnyry, Moo
MYHULMNABHOrO cnyxaltuiero, MHOTO(PYHKLMOHAIbHOTO LeHTpa, paboTHuKa
MHOTO(PYHKLMOHA/IbHOTO LEHTpa, OpraHu3auunin, npenycMOTpeHHbIX YacTbio 11 cTtatbn 16
depepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB. 3asBuTeneM MOryT ObiTb NpeacTaB/ieHbI
[OKYMeHTbI (Mpu HaniMuuu), noaTeepxarolme 0BOAblI 3asaBUTEA, NGO KX KOMUK.

5.4. TocTtynusLias xanoba NoaNnexuT perncrpauuy B CPOK He no3gHee paboyero AHs,
cnepfyrouwiero 3a AHeM NnocTyniaeHus.

5.5. XXano6a, nocTtynuBwasa B WcnoskoMm, npegocTaBNAWMA  MyHULUNAbHYIO
YyCnyry, MHOTO(YHKLMOHA/bHBIN LEeHTP, ydypeanuTesiio MHOTrO(YHKLMOHANbLHOIO LeHTpa, B
opraHusauuun, npepycmMoTpeHHble yacTbio 1.1 ctaten 16 depepasibHoro 3akoHa Ne 210-93,
NM60 BbIWECTOAWMNIA opraH (Npu ero Hanuuuu), MO4JIEXUT PACCMOTPEHU B TeuyeHue
naTHaguatM pabounmx [Hel cO OHA ee peructpauuu, a B cnyyvyae 06XasoBaHMA OTkasa
opraHa, npefoCTaBNALWEr0 MyHULUNANbHYK YCIyry, MHOTOQDYHKLUNOHA/IbHOTO LEeHTpa,
opraHm3auuii, NnpegycMoTpeHHbIX YacTbto 1.1 ctatbm 16 ®egepanbHOro 3akoHa Ne 210-93, B
npuemMe AOKYMEHTOB Yy 3asBUTENA MO0 B MUCMpaBfeHUM AONYLLEHHbIX ONeyaTok U OLnBOoK
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nnn B cnyvyae o6GXanoBaHUA HapylleHUs YCTaHOBMIEHHOIO CpOKa TakuMX MUCMpaBfieHuii - B
TeyeHne NATU pabounx OHEeN co AHA ee perncTpauuu.

5.6. Tlo pe3ynbrtaram pacCMOTPEHUSA Xanobbl NPUHMMAETCA OAHO W3 cnefyroLmx
peLLeHWiA;

1) xxanoba ypoBneTBopsAeTca, B TOM 4ucsie B oOpMe OTMEHbl MPUHATOrO peLLeHus,
ncnpasfeHnsa AONYLEHHbIX OMeYyaTok 1M OWKnOO0K B BblAaHHbIX B pe3ynbTtarte npefocTaBneHuns
MYHULUMNANBHOW YCNyrn AOKYMeEHTax, BO3Bparta 3asiBUTEsI0 AeHEeXHbIX CpencTB, B3uMaHue
KOTOpbIX HEe NpeaycMOTPEHO HOPMAaTUBHLIMW NPaBOBbIMM akTamMu Poccuiickoii ®epepaunu,
HOpMaTMBHbLIMM NPaBoOBbIMU akTamy Pecnybnuku TaTapctaH, MyHUUMNAAbHbIMU NPaBOBbLIMU
aKtamu;

2) B yAOBNETBOPEHUN Xanobbl OTKa3blBaeTCS.

He no3gHee pHA, chnefywuwero 3a [AHEM TMNPUHATUA  pelleHus, YKas3aHHOro B
HacToslWeM MyHKTe, 3asBUTE/Il0 B MNUCbMEHHON opme ¥ Mo XenaHuwo 3asaBuTens B
3N1EKTPOHHONW (hopMe Hanpas/sieTCd MOTUBMPOBAHHbLIA OTBET O pe3y/ibTarax pacCMOTpeHus
Xanoobl.

5.7. B cnyyae npusHaHuA xanobbl noanexailei yaoB/eTBOPEHUIO B OTBeTe
3aA9BUTENI0 O pe3y/sibTaTax PacCMOTPEHUs Xanobbl faeTcsa WHgopmauus O AelCTBUsX,
OCYyLLEeCTBNAEMbIX opraHom, npenocTasNAoLWMM MYHULMNANbHYIO ycnyry,
MHOTOOYHKLMOHa/IbHbIM  LEeHTPOM IGO0 opraHusaumeir, npefycMOTpeHHOW udactbio 1.1
ctatbM 16 ®depepasibHoOro 3akoHa Ne 210-9®3, B uUendAxX He3amen/IMTesIbHOro ycTpaHeHus
BbISIBMIEHHbIX HAaPYLIEHWA Npyv OKasaHUM MYHULUNANbLHOW YCyrn, a Takke MNPUHOCATCA
M3BMHEHUA 3a [OCTaB/lIeHHble Hey[o6CTBa U yKasbiBaeTcs WHpopmauua o AanbHenLwmx
[elcTBMAX, KOTOopble HeobXo4MMO  COBEpWUTb  3asaBUTE/Il0 B LUeNsax  nosyyeHus
MYHULMNANbHOM YCNYTW.

5.8. B cnyyae npu3HaHusa Xasobbl He noanexauleid yaoBNeTBOPEHUID B OTBeTe
3adaBUTENI0 O pe3ynbrTarax paccMOTpeHua xanobbl JalTca  aprymeHTMpoBaHHble
pa3bACHEHUS O MNPUYNHAX TMPUHATOIO peLleHns, a Takke uHopmauMsa o nopsagke
06XanoBaHUs NPUHATOIO PeLLeHUs.

5.9. B cnyyae ycTaHOB/IEHUA B X04e WM MO pe3ynbraram pPacCMOTPEHUSA Xanoobl
npu3HaKoB  cocTtaBa  aAMUWHUCTPATUBHOIO  NpaBOHApYLWEHUA WM NPecTynjeHns
[O/KHOCTHOE NNUO, paboTHUK, HafesleHHble MO/IHOMOYMAMW MO PAaCCMOTPEHUID Xasoob,
He3amen/INTes/IbHO HanpasnAT UMELWNecs MmaTeprasbl B opraHbl NPoKypartypsbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY pernamMmeHTy
npefocTaBNeHns MyHULUNAbHOM
YCNyrn no BK/KOYEHUIO B COCTaB U
NCKITIOYEHNIO XW/bIX NOMELLEHNA 13
cocTasa crneuuanmsnpoBaHHOIo
XUnwHoro gpoHga YpcaeBcKoro
Ce/IbCKOro rnocesieHnss A3HakaeBCKOro
MYyHULMNANBHOro paioHa Pecny6nnku
TaTtapcTaH

dopma

(BnaHk opraHa, NpeAoCTaBNSALWEr0 MyHULMNANBbHYIO YCyTy)

Komy:

KoHTakTHble AaHHble:
MNpepcTaBuTesb:

KOHTaKTHble gaHHble NpeacTaBuTeNs:

PELWEHWE
o]
oT Ne
PaccmoTpeB Balle 3aaBneHue ot Ne 7
npunaraemble K HeMy AOKYMEHTbl, VCMONHUTENbHLIM KOMUTETOM CeJIbCKOro

nocefieHns A3HakaeBCKOTO MyHMUMNanbHOrO paiioHa Pecny6niukn  TaTapcTaH MNPUHATO
pelleHne o

JlononHuTensHaa nHdopmMaums:

CBefieHVst 06 9/1EKTPOHHON NoANMCY

domkHocTHoe nnyo (PNO)

(mognucb YNOMHOMOYEHHOTO
OO/HKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY pernamMmeHTy
npefocTaBfeHna MyHULMNaNbHOW
YCNyrn no BK/KOYEHUIO B COCTaB U
NCKITIOYEHNIO XW/bIX NOMELLEHNA 13
cocTasa crneuuanmsnpoBaHHOIo
XUnwHoro gpoHga YpcaeBcKoro
Ce/IbCKOro rnocesieHnss A3HakaeBCKOro
MYHULMNANBHOrO palioHa Pecny6nnku
TaTtapcTaH

dopma
(BnaHk opraHa, npefoCcTaBNSALWEro MyHULMNABHYIO YCNyry)
Komy:
KOHTaKTHble faHHble:
MpepcTaBuTesb:

KOHTaKTHble AaHHble NpeacTaBUTeNs:

PELWWEHWVE
06 oTKase B npefoCcTaBAeHUN MYHULMUNALHON yCnyrn
no
oT Ne

PaccmoTpeB Balue 3aasneHne ot Ne M npunaraemble K
Hemy OOKYMEHTHI icnonHuTenbHbIM
KOMUTETOM
CeNbCKOro nocesieHns A3HakaeBCKOro MYHUUMNANIbLHOrO paiioHa MNPUHATO pelleHvne 06
oTKase B

no cneayrouMM OCHOBAHUSIM:
1
2.

JononHutenbHasa nHgopmayus:

Bbl BnpaBe MNOBTOPHO 06paTUTLCA B YMNO/IHOMOYEHHbI OpraH C 3asB/IEHUEM O
npefocTaB/ieHMN YCNYTN NOC/Ne YCTPaHEHUS YKa3aHHbIX HapyLLIEHWNA.

[aHHbIli 0TKa3 MOXeT ObiTb 06XasnoBaH B AoCyAeOHOM nopsgke nytemM Hanpas/ieHUs
Xanobbl B YNO/ITHOMOYEHHbIA OpraH, a Takxe B CyeOGHOM Mopsiake.

CBefeHUsi 06 3/1EKTPOHHO NoAnmcK

AomkHocTHoe nnyo (PNO)

(nognuck yNOSTHOMOYEHHOTO
OO/HKHOCTHOIO Nnnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY pernamMmeHTy
npefocTaBNeHns MyHULUNAbHOM
YCNyrn no BK/KOYEHUIO B COCTaB U
NCKITIOYEHNIO XW/bIX NOMELLEHNA 13
cocTasa crneuuanmsnpoBaHHOIo
XUnwHoro gpoHga YpcaeBcKoro
Ce/IbCKOro rnocesieHnss A3HakaeBCKOro
MYHULMNANBHOrO palioHa Pecny6nnku
TaTtapcTaH

dopma

(BnaHk opraHa, NPeAoCTaBASIOLEr0 MYHULMUNAIbHYO YCyTy)

Komy:

KoHTakTHble AaHHble:
MNpepcTaBuTesb:

KOHTaKTHble gaHHble NpeacTaBuTeNs:

PELWEHNE
06 oTKase B npveme AOKYMEHTOB, HEOOXOAUMBIX 41 NpefoCcTaBNeHNA
MyHUUMNaNbHOW yCayrm no

oT Ne
PaccmoTpeB Bawe 3agaBneHne ot No "
npunaraemble K Hemy [AOKYMEHTbl WCnosIHUTeNbHbIM KOMUTETOM CeJIbCKOro
noceneHns A3HakaeBCKOro MyHMLMMNa/IbHOTO panoHa NPUHATO pelleHne 06 oTkase B npueme
[OKYMEHTOB, HeobxoAnMbIX ans

no cneayrvuwmm OoCHOBaHUAM:
1
2.

Pa3bsiCHEHME MPUYMH OTKa3a:
JlononHutenbHaa UHpopMauns:

Bbl BnpaBe MNOBTOPHO 06paTUTLCSA B YMNO/IHOMOYEHHbI OpraH C 3asiB/IEHWEM O

npegocTaB/ieHUN YCNYTN NOC/ie YCTPaHEHUS YKa3aHHbIX HapyLLIEHWA.
[aHHbIN 0TKa3 MOXeT ObITb 06XasnoBaH B AoCyAeOHOM nopsake nyTeM Hanpas/ieHus
Xanobbl B YNOSITHOMOYEHHbI OpraH, a Takke B cyfe6HOM nopsiake.

CsefieHusi 06 3NeKTPOHHOW NoanmcK



domkHocTHoe nnyo (PNO)

(noanncb YNosTHOMOYEHHOTO
[O/HKHOCTHOTrO /inya opraHa)



MpunoxeHne Ne 4

K ALMUHUCTPATUBHOMY perfameHTy
npefocTaBneHns MyHULUNANbHOM
YC/yrvi N0 BK/IIOYEHUIO B COCTaB "
NCKTHOYEHNIO XUN/TbIX MOMELLEHUIA 13
cocTaBa crneunain3mpoBaHHOro
XUNULWHOro doHaa YpcaeBCcKoro
Ce/IbCKOro nocesieHns
A3HaKaeBCKOro MyHULMMNaTbHOIo
paioHa Pecny6nunkn TaTapctaH

dopma
B
(HaMmeHoBaHWe opraHa MecTHOro
camoyrnpas/ieHns)
3asaBrieHne
O BKJ/TOYEHMM XMNI0To NOMeLLeHNs (KU/bIX MOMELLEHWNIT) B COCTaB cneunanm3vpoBaHHOro
XunuuHoro coHga CeNbCKOro nocesneHnsa A3HakaeBCKOro

MyHUUMNANbHOro paiioHa Pecny6nukn TatapcTaH

NPOCUT OTHECTN XWNJ10€ NomMeLieHne

HanMmeHoBaHue rpngnvyeckoro nuua

(kunble nomewleHns), pacnosiokeHHoe (pacnosioXeHHble) no agpecy: Pecnybnuvka
TaTapcTtaH, ropop , ynuua , Aom Ne , Kopnyc Ne
(nuTep) , kBapTupa/komHaTta (KBapTuUpbl/KOMHATbI) No
, 3aKpensieHHoe (3akpernsieHHble) Ha npaBe onepaTtuBHOrO Yynpas/ieHUs

(X03ANCTBEHHOTO BEAEHUA) 3a

HauMmeHoBaHue rpnan4yeckoro nuua

Ha OCHOBaHun , K
- CNY>XEOHOMY XMUMOMY NOMeLLEHUIO (CNYXEBHbIM XWbIM MOMELLEHUSAM);

- )KUMOMY NOMeELLEeHUIO (KWU/IbIM NMOMELLEHUAM) B OOLLEXNTUN.

Mpunaraembie fOKYMEHTbI:
1.

2.
3.
4
[TnaBa cesibCKOro noceneHus :
/ /

CnaBHbIl ByxranTtep: / /

M.MM.(npn Hannumuu neyatn)



KOHTaKTHbIN TenedgoH

MogTBepXxpal CBOe cornacue, a Takxe corjacve npeacTaB/SeMOro MHOK nNvua Ha
06paboTKY MepCoHasIbHbIX [AaHHbIX (COop, cucTemaTu3auui, HaKoMjeHue, XpaHeHue,
YyTO4YHeHNe (OGHOB/EHME, W3MEHEHME), WUCMNOo/b30BaHMe, pacnpocTpaHeHune (B TOM 4ucne
nepegavy), obesnuumBaHve, 6GMOKNPOBaHNE, YHUUYTOXEHUE MEepPCOHa/IbHbIX AaHHbIX, a Takxe
WHbIX AOEeACTBUA, HeoOXoAUMbIX A1 06paboTKM NEepPCOHa/IbHbIX [AaHHbIX B pamKax
npefocTaB/IEHUS MYHMUMNA/IbHOW yCyru), B TOM 4uC/ie B aBTOMaTU3MPOBAHHOM pPeEXUME,
BK/IlOUas MPUHSATUE peLleHnii Ha KX OCHOBE OpraHoMm, NpefocTaBAAWUM MYHULUNAILHYHO
yCnyry, B Lensx NnpefocTaBfieHUss MyHULUNaIbHOW YCy T .

HacTosawunm nogTBepXaar: CBefeHUs, BK/IIOYEHHblE B 3asB/ieHME, OTHOCALMecs K
MOEeli JINYHOCTU W NpeacTaB/IgeMOMY MHOK /iUy, a TakKkKe BHECEHHble MHOK HUWXE,
JocToBepHbl. JJOKYMEHTbl (CKAHKONUM  OOKYMEHTOB), MPWIOXEHHblE K  3asB/IEHUIO,
COOTBETCTBYIOT TpeboBaHMAM, YCTAaHOB/IEHHbIM 3aKOHOAATeNbCTBOM  PoOCCUiACKOA
depepaumn, Ha MOMEHT MpenCcTaB/IEHUS 3asdB/IEHUS 3TW AOKYMEHTbI, AEACTBUTENbHbI U
cojepxaT AOCTOBEpPHbIE CBEAEHMS.

[al cBoe corsiacue Ha ydyacTue B ONpoce Mo OLEHKE KavyecTBa NpefocTaB/IEHHOW MHe
MYHULMNANbLHOM yCnyru no TenedoHy:

Pe3ynbTaT NpefocTaBfeHNss MyHULMNANbHOM yCnyri, npowy npeaocTaBuTh:

| IB nnuyHbIn KabuHeT [lopTana rocyAapCTBEHHbIX W MYHUUMNANbHbLIX YCAyr
Pecnybnukun TaTtapcran;

I B MHOrOo(oyHKUMOHa/IbHOM LEHTpe MpeAocTaB/ieHNss  roCyAapCTBEHHbIX

MYHULMMNaNbHbIX ycnyr Pecny6nunkn Tatapcran;

| 1B cnonkome.

(nata) (mnognuce) ( (®.1.0.)

V



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY pernamMmeHTy
npefocTaBeHnss MyHULUNAIbHOM
YCNyrn no BKAKOYEHUIO B COCTaB U
NCK/TIOYEHNIO XWIbIX NMOMELLEHNA 13
cocTasa crneunanmsnpoBaHHOIo
XunuuHoro hoHga YpcaeBcKoro
Ce/IbCKOro nocesieHna A3HakaeBCKOro
MYHULMMNANbHOIo paioHa Pecnybnunku
TaTapcTaH

dopma

B
(HaMmeHoBaHMe opraHa MecTHOro
camoynpas/ieHns)

3asBnieHne 06 NCKHYUYEHUN XUIOT0 NMoMeLleHns (KUblX NOMELLEHWIA) U3 cocTaBa
cneumann3npoBaHHOI0 XUNNLWHOro ooHaa YpcaeBCKOro CesibCKOro rnocesieHns
A3HaKaeBCKOro MyHuuUunasabHOro paoHa Pecny6nukmn TaTtapcTtaH
(NpumepHan copma)
NPOCUT UCK/TIOYNTL M3 COCTaBa

HanMeHoBaHMe rpnanyeckoro nuua

crneunann3npoBaHHOro  poHga MYHALMNANBLHOTO  paioHa
Pecny6nukn TaTapcTaH Xuaoe mnomeuieHme (kunble nomelleHns1), pPacnonOXeHHoe
(pacnosioxeHHble) no apgpecy: Pecnybnuka TatapcTaH, ropog , ynvua
, AoM Ne , kopnyc Ne (nutep) , KBapTupa/koMmHaTa
(kBapTUpPbI/KOMHATbI) No , 3aKpernsieHHoe (3akpensieHHble) Ha npase
onepaTtuMBHOrO ynpasneHus (X03ACTBEHHOIO BeAEHUS) 3a

HanMeHoBaHWe rpungnyeckoro nuua

Ha OCHOBaHUU , OTHECEHHbIE K

-CNY>X€BOHOMY XU/T0MY NMOMELLEHUIO (CNYXEOHbIM XU/bIM NOMELLEHUAM);
- XMUNOMY NOMeLLEeHNI0 (KWUIbIM MOMELLEHMSM) B OOLLEXUTUN
B COOTBETCTBUU C pelleHnem oT Ne

Mpunaraemble JOKYMEHTbI:
1.

2.
3.
4

["naBa cesibCKOro noceneHuns :
/ /

NnaBHbI Byxrantep: / /

M.T.(Npn Hannuum neyatu)

KOHTaKTHbI TenedoH
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MogTBepxpa CBOe corfacue, a Takxe corjlacue npencTaB/IgeMOro MHOK fiMua Ha
06paboTKy NepcoHasibHbIX AaHHbIX (CO0OP, cUCTemMaTM3aUno, HakornneHme, XxpaHeHne, yTOUYHeHne
(obHOBNEHME, W3MEHEHME), WCMOJIb30BaHWe, pacnpocTpaHeHne (B TOM 4ucrie nepegady),
ob6e3nnumBaHue, 6/10KNPOBaHVE, YHNU T OXEHUE MePCOHa/IbHbLIX AaHHbIX, a TaKXe UHbIX AeACTBUA,
HeobXxoaMMbIX ONA  06paboTKM MEepPCOHasIbHbIX  [AaHHbIX B pamMkax npegocTaB/ieHns
MYHULMOANbHOW yCyrm), B TOM 4uc/le B aBTOMaTU3NPOBaAHHOM peXume, BK/IHOYas MNPUHATUE
pPELUEHN Ha WX OCHOBE OpraHoM, nNpeAoCTaBAALWUM MYHULMOA/IbHYKO YCNyry, B Lensx
npenocTaBNeHNs MyHULMNANLHOM yCyri.

HacTosuwum nogTBepXaatn: CBeAeHWs, BKIKOYEHHbIE B 3asiB/IEHNE, OTHOCSLLMECS K MOEeN
NIMYHOCTMX U NpeacTaB/ASeMOMY MHOK /MUy, a TakXe BHECEHHble MHOK HWKe, A0CTOBEPHbI.
JokymMeHTbl (CKaHKOMMU OOKYMEHTOB), TMPW/IOXEHHbIE K 3asiB/IEHNHO, COOTBETCTBYHOT
TpeboBaHMAM, YCTaHOB/IEHHbIM 3akoHO4AaTeNbCcTBOM Poccuiickor degepaunn, Ha MOMEHT
npeacTaBfieHUsa 3asBNeHUs 3TU [OKYMeHTbl, AeCTBUTENbHbl U cofepXaT [OCTOBEpHble
cBefeHus.

Jato cBoe cornacme Ha yyacTue B ONMpoce NO OLleHKe KayecTBa NpefocTaB/IEHHOW MHe
MYHULMNANbLHOM YCNyru rno TenedoHy:

(naTa) (noanucek) ( (®.1.0)

PesynbTaT NnpeAocTaBieHns MyHULMNANbHOM YCyr, NpoLly NpeaoCcTaBuTb:

I IB NnuyHbIn  KabuHeT [lopTana rocyfapCTBEHHbIX W MyHUUUNANbHLIX YC
Pecnybnuku TatapcTaH;

I IB MHOroyHKUMOHaNbHOM  LEHTpe MnpefocTaB/ieHns  rocyAapCTBEHHbIX
MyHULMNanbHbIX ycnyr Pecnybnivkn TarapcTan;

| 1B Wcnonkome.

(mata) (noanwuce) ( (¢.1n.0))

MpunoxeHne Ne 6

K ALAMUHNUCTPATUBHOMY pernameHTy
npeAocTaBNeHNa MyHULUNAbHOM
YyC/yrn no BK/IIOYEHUIO B COCTaB "
NCKTOYEHWNIO XW/bIX MOMELLEHNA 13
cocTaBa crneumnanin3mpoBaHHOro
XUnuuHoro oHga YpcaeBCcKoro
CeNbCKOro noceneHns A3HakaeBCKOro
MYHULMNANBLHOTO palioHa Pecnybnnku
TatapcTaH



[(naBe YpcaeBCKOro CenibCKoro
rnoceneHunsa
oT:

3aasneHune
06 ncnpaBieHUn TEXHUYECKOW OLUNGKK

Coobuiato 06 oOwmnbKe, A[OMNYWEHHOW NPU OKasaHUW MYHULUUNASIbHOW yCnyrn o

3anucaHo:
MpaBunbHbIE CBEAEHVUA:

Mpowy wucnpasuTb AOMNYLWEHHYIO TEXHUYECKYH OLKNOKY W BHECTU COOTBETCTBYyOLME
N3MEHEHUS B JOKYMEHT, ABMAOWMNACA pe3yibTaToOM MYHULMNASIbHOW YCNYTIW.

Mpunarak cnegywLlie 4OKYMEHThI:

1

2.

B cnyyae npuHATUA peweHns 06 OTK/IOHEeHUU 3asBfeHns 06 ucnpaBfieHUN TEXHUYECKOW
OWKMOKM NpoLly HanpaBUTb Takoe peLLeHuE:

nocpeAcTBOM OTNpaBNeHNsA 3N1EKTPOHHOIO A0OKYMeHTa Ha agpec E-mail: ;

B BWAE 3aBEpPEeHHON Konunm Ha OyMaXHOM HOCUTEeNe MOYTOBbIM OTMNpPaBfEHUEM MO

agpecy:

HacTosiwyM noaTBepxkaato: CBeAeHusl, BK/OYEHHble B 3asiBfieHWe, OTHOCSLWMECs K Moeit
JIMYHOCTM W NPeACTaBNSEMOMY MHOK /ALy, a TakkKe BHECEHHble MHOK HIbKe, [O0CTOBEPHbI.
[OKyMEHTbI (KOMUM [OKYMEHTOB), MNPU/IOKEHHbIE K 3asiBfIeHW0, COOTBETCTBYIOT TPeGOBaHMSIM,
YCTaHOB/IEHHbIM 3aKoHOAATeNbCTBOM Poccuiickoit degepauuy, Ha MOMEHT npeAcTaB/eHus
3asBEHNA 3TN [AOKYMEHTbI AeCTBUTEbHbI 1 CoepXaT AOCTOBEPHbIE CBEAEHMSI.

(mara) (noanwuce) ( (9.1.0))



