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O6 yTBEpPXAEHUM afMUHUCTPATMBHOIO ‘pernameHra
npeaocTaB/ieHUs MYHUUMNATbHO ycnyrm no
npeaocTaBNeHno  MoJib3oBaTeNsAM  aBTOMOOWU/IbHbIX
[OpPOr MECTHOro 3HayeHus uHdopmauMm O COCTOSHUK
aBTOMOOW/bHbIX Aopor

B uenax peanusauun depepasibHoro 3akoHa ot 27.07.2010 Ne 210-#3 «0O6
opraHusauum npenocTaBneHus rocyapCTBeHHbIX n MYHULUNABHBIX  YCYyIr»,
McnonHuTenbHbli  KOMUTET  YpCaeBCKOro CcesibCKoro  noceneHna  A3HakaeBCKOro
MYyHMUUNANbLHOro paiioHa Pecny6svkn TatapcTaH NOCTaHOB/SET:

1 YTtBepAnTb aAMUHUCTPATMBHBLIA pernameHT npefocTaB/ieHUs MYHULMNaNbHOWN
ycnyrm no npenocTtaBfieHU0 Mofb30BaTesiiM aBTOMOOW/bHBIX AOPOr MECTHOro 3HayeHus
NHpopMaLunn 0 COCTOAHUN aBTOMOBU/IbHbIX AOPOr, COIMacHO NPUIOXEHUIO.

2. OG6HapopgoBaTb  HacTOsllee  MOCTAHOBJIEHME  NyTeM  pasMelleHua  Ha
«OchnymanbHOM nopTtane npasoBoit nHopmaumn Pecny6nmkm TaTapcTaH» no Be6-agpecy:
http://pravo.tatarstan.ru n Ha ogpuumanbHOM cainTe A3HakaeBCKOro MyHULMNa/IbHOTO paioHa
B NHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM cetu NHTepHeT no Beb-agpecy:
http//aznakayevo. tatarstan.ru.

3. KOHTpONb 3a WCNO/IHEHWMEM HACTOSILLEFO MOCTAHOB/IEHNS OCTaB/SII0 3a COBOVA.

"naBa 3. X.PaxnmbsaHoBa


http://pravo.tatarstan.ru

MpunoxeHne K NOCTaHOB/IEHNIO
McnonHutenbHoro komureta
YpcaeBCKOro cesibCKOro noceneHuns
A3HakKaeBCKOro MYHULMMNANbLHOIo
painoHa

Pecnybnukn TaTtapcTtaH

OT 26 AHBapa 2022 Ne 4

AQMWUHUCTPATUBHbIN pernameHT
npegocTaBneHnss MyHUUUNAAbHOW ycnyrn no npeaocTaB/ieHU0 Nofb3oBaTeNnsam
aBTOMOGUNbHbLIX AOPOr MECTHOrO 3HAYEHUSI UH(POpPMaL UM O COCTOSTHUM
aBTOMOGUNbHbLIX AOPOT

1. O6wume nonoxeHus B .-
1.1. TllpegMeT perynmpoBaHna agMUHUCTPATUBHOIO pernamMeHTa

HacTtoawmii  agMUHUCTPATMBHbIA  pernamMeHT nNpeaocTaBfieHUs  MyHULMMNANbHOM
ycnyrn (panee - aAMWHUCTPATMBHBIA pernameHT) ycTaHaB/MBaeT CTaHAapT W Mnopsiaok
npeaocTaBfeHNss  MyHUUMNasIbHOW  ycnyrM Mo NpPefocTaB/IEHVMIO  MONb30BaTENSIM
aBTOMOGU/IbHbLIX [JOPOr MECTHOTO 3HA4YeHMs MHoOpMauUMM O COCTOSHUM aBTOMOOGW/IbHbIX
fopor (panee - MyHuumMnasbHas ycnyra).

1.2. Kateropuu 3asasutenei

1.2.1. Nnuamn, MMeLWMMY NpaBo Ha MoJslyvYeHne MyHULMNasbHON YyCnyru, SBMSKTCA
husmueckne un wpuandeckue nauua - Nosb30BaTeNM aBTOMOOW/bHLIX [AOPOr MECTHOro
3HavyeHunAa (ganee - 3aaBUTEb).

1.2.2. C 3agBneHneM BnpaBe 06paTtuTbCA NpeAcTaBUTENb 3asaBUTENS, AEeNCTBYOLNIA
Ha OCHOBaHWW [OOKYMEeHTa, YAOCTOBEPSIOWEro ero MnosiHOMOYMNA, IMB0  3aKOHHbIN
npeacraesuTesib (husnyeckoro nuua (ganee - npeacraBuTeslb 3asaBUTENS).

1.3. MNMopsifoK MH(POPMUPOBAHUST O NPEAOCTaB/IEHUM MYHULMUNANLHOW YCyru

1.3.1. WHdpopmaumss o0 nopsgke  npefocTtaBneHUs  MyHUUUMNANbHOW  ycnyr
pa3smMeLllaeTcs:

1) Ha VH(OpPMaALMOHHbIX CTeHAax, CcofepXawux Bu3yaslbHYl0 U TEKCTOBYIO
NHdopMaLmio o] MYHULMNANbHOM ycnyre, pacnooXeHHbIX B NnomMeLLeHnax

MHOTOPYHKUMOHA/bHbLIX LLEHTPOB MNpefoCTaBNeHUs TOCYAAPCTBEHHbIX W MyHUUMNANbHbIX
YCNyr.

2) Ha omunanbHOM caiTe MyHULMNanbHOrOo paioHa B UHAOPMALMOHHO-
TeNeKoMMYHUKaLNOoHHOW ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha lMopTase rocygapCTBEHHbIX U MyHUUUNA/bHbLIX ycnyr Pecny6nivkmn TatapcTaH
(https: /uslugi.tatarstan.ru) (ganee - Pecnyb6nunkaHcknii noptan);

4) Ha EAuHOM nopTane rocyAapCTBEHHbIX W MyHMUMNAanbHbIX YCnyr (QyHKUNIA)
(https:// www.gosuslugi.ru) (aanee - EguHbiin noptan);


https://www
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5) B rocyAapCTBEHHON MWH(OPMAUNOHHON cucteme «PeecTp rocyfapCTBEHHbIX
MyHUUMNanbHbIX ycnyr Pecnybnuknm TatapctaHn» (http://frgu.tatar.ru) (panee - Peectp
rocyfapcTBEHHbIX U MyHULUNAbHBIX YCAYT).

1.3.2. KoHcynbTMpOBaHMe N0 Bonpocam npefoCcTaB/ieHUs MYHULUNANbHOW YyCnyru
oCyLLecTBNAETCA:

1) B MHOTOPYHKUMOHA/bHbIX LUeHTpax npenocTaB/ieHns TrOCYyAapCTBEHHbIX W
MYHULMNABbHBIX YCNYT NPU YCTHOM Ob6paLleHnn - NMYHO UK No TesiedoHy;

2) B UHTepakTUBHOW hopme PecnybnnkaHckoro noprana,;

3) B UCMONHUTENIBHOM KOMUTETE YPCaeBCKOro CesibCKOro rnocenieHnsa A3HakaeBCKOro
MYHUUMNaNbLHOro panoHa Pecny6nukun TatapcTaH (ganee - OpraH):

npu yCTHOM 06paLleHnn - IMYHO WK Mo TenedqoHy;

npu NUCbMEHHOM (B TOM yucne B pOpMe 3/IEKTPOHHOro AOKYMeHTa) obpalleHun - Ha
OYyMaXKHOM HOcuTesie Mo NnoyTe, B 3/1IeKTPOHHON hopMe MO 3/IEKTPOHHONM MnouTe.

1.3.3. VIHopmauua Ha EpgnHom noptane, Pecnyb6/MkaHCKOM nopTtasne O nopsagke u
Cpokax npefocTaBfeHUs MYyHULMNa/IbHOW YCAYyrM Ha OCHOBaHUW CBEAEHWI, COAepXalLnxcs
B PeecTpe rocyfapCTBEHHbIX M MYyHUUMMaNbHbIX YCAyr, npefocTaBnseTcs 3asaBUTENIO
6ecnnaTHo. .

JocTyn K uHpopmaLmm 0 cpokax u nopsigke npefocTaBfeHns MyHULMNanbHOW ycnyru
ocyuwecTBisieTcsl 6e3 BbIMNO/IHEHUS 3asiBUTENEM Kakux-1mbo TpeboBaHwuii, B TOM 4ucne 6e3
NCMoNb30BaHUA NpOrpaMMHOro obGecrneyeHusi, yCcTaHOBKA KOTOPOro Ha TexXHU4eckue
cpeactBa 3asaBuUTENa TpebyeT 3ak/IlouyeHUs JIMLEH3WOHHOTO WM MHOrO COorfalleHnsa ¢
npasoobnagarenem nporpamMmMHOro obecnevyeHus, npegycMmarpusalLLero B3nMaHue nnatbl,
perucTpaumio WM aBTOpuU3aLUio 3aaBUTENsd WM npefocTaB/fieHMe UM  MepCoHasbHbIX
[OaHHbIX.

1.3.4. lMpu ob6palweHnn 3aaBuTens JANYHO WM Mo Tened)oHy B COOTBETCTBUM C
nocTtynuewnmM obpalieHnemM npegoctaBnseTcsa uHgopmayunsa:

1) 0 MecTe HaxoXAeHWs MHOroO(PyHKUMOHANbHOIO LUeHTpa npefocTtasneHus
rocyfgapcTtBeHHbIX W MyHuumnanbHblX ycnyr, OpraHa (423331, Pecny6nuka TartapcTaH,
A3HakKaeBCKWIN paioH, c. YpcaeBo, yn. LleHTpanbHad, 4. 60 rpadmk paboTtbl: NOHeAEeNbHUK -
nAatTHuMYa c¢ 8:00 uac, go 17:00 yac., BbIXOAHble AOHW. Ccy660Ta, BOCKpeceHbe. Bpewms
nepepbiBa N8 OTAbIXa W MUTAHMA YCTaHaB/MBaETCA MNpaBu/iamMu BHYTPEHHEro TPyAoBOro
pacnopsgka, crpaBoyHble TenedoHbl 8 (85592) 35-1-36);

2) 0 nopsiake npefocTaB/ieHUss MYHULMNASbHOW Yycnyru, O cnocobax U cpokax
nojayn 3asBfIEeHUIA;

3) o0 kaTteropusx rpaxpgaH, KOTOpbIM MpefoCcTaB/sAeTcAa MyHuuunasnbHasa ycnyra; o
HOpPMaTUBHbIX NPaBOBbIX aKkTax, PeryampyroLlmx BONpochl NpefocTaBieHnss MyHULMNaIbHON
ycnyru,

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAMMbIX [O/711 pPacCMOTPEHUS 3asaABNeHUs O
npegocTaB/ieHN MyHULMNASIbHON YCAyrK, O Cpokax npuema v perncrpauuv 3asBfieHus;

5) o0 xope npefocTaBNeHUA MyHULMNAbHON YCNyru;

6) 0 MecTe pasMelleHuss Ha oduumanbHOM cailTe WHdopmMauMm Mo BOMpocam
npefocTaB/ieHNss MyHULUNANbHOW YCAyru;

7) 0 nopsiake ob6xxanoBaHus AENCTBUIA Un 6e34eicTBNA AO/MKHOCTHbIX Ay, OpraHa.

Mo nucbmMeHHOMY oObpaleHuio  COTPYAHWKM  OTAena, OTBETCTBEHHOIO  3a
npegocTaBfeHne MyHULMNaAbHOM YCayrn, nNogpo6bHO B NUCbMEHHON (hopMe pasbACHAT
3aABUTENO NOPAAOK MpefoCTaBNeHUs MYHULMNAsIbHOW YCAyrm u BOMPOCHI, YKa3aHHble B
HaCTOSALEM MyHKTe aAMUHUCTPATUBHOIO perfameHTa, U B TeyeHue Tpex pabouux gHel co
OHA perucTpauum obpalleHusa HanpaBnAlT oTBeT 3aaBuTesniio. OTBeTbl AAlTCA Ha A3blke
obpalleHns. B cnyvyae HEBO3MOXHOCTW [aTb OTBET Ha A3blke ObpalleHus KCNosb3ylTcA
rocyfiapctBeHHble A3blkn Pecny6nvku TaTtapcTaH.
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1.3.5. WHdopmaums no Bonpocam nNpefocTaBfeHns MyHULUNANbHOW  yCnyru
pasmellaeTcs Ha opuuManbHOM caiTe MyHUUUNanbHOro panoHa (WM ropoACcKOro okpyra)
N HA MHPOPMALMOHHBIX CTeHAAaxX B NoMelleHuax OpraHa ana paboTtbl C 3aABUTENSAMU.

NHopmauna Ha rocygapCTBeHHbIX A3blkax Pecnybnukn TartapctaH, pasmeliaemas
Ha WHMOPMALMOHHbLIX CTeHAax W Ha oduunasbHOM cailTe MyHUUMNanbHOro painoHa B
NHPOPMALMOHHO-TE/IEKOMMYHUKALMOHHOW ceTn  «WHTepHeT», BK/lOYaeT -CBeAEHUS O
MYHULMNANbHON ycnyre, cofepxawmeca B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
51 aAMMHUCTPATUBHOIO pernameHTa, MHQoOpMauuld O MecTe HaxOXAEeHWs, CnpaBOYHbIX
TenedoHax, BpeMeHn pabotel OpraHa, o rpadpuke npvema 3asiBNieHWin Ha npefocTaB/ieHne
MYHULMUNANBHOW YCAyru.

1.4. HopmaTtuBHbIe NMpaBOBbIe aKThbl, peryavpyrLwme npegocrassieHne
MYHULUNANBHOR yCnyru

1.4.1. lNepeyeHb HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB, PEryvpyrLWnx npegocraBneHune
MYHULMNANbHON ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATMBHbLIX MPAaBOBbIX akToB W
NCTOYHMKOB UX oOuumanbHOro onyosvkoBaHusa), pasmelieH Ha EpvHom noptane, B
Peectpe rocyfapCTBeHHbIX W  MyHUUMNANbHbIX YCAyr, Ha oduuMasibHOM  canTe
MYHULUNANbHOTO parioHa B MHOPMaLMOHHO-TENIEKOMMYHUKaLNOHHON ceTn «/HTepHeT».

1.4.2. TekCT agMUHNCTPATMBHOIO pernamMeHTa B AENCTBYHOLLEN pefakunn noanexut
pasmelleHno Ha EgnHom noptane, B PeecTpe rocyfapCTBEHHbLIX U MYHUUMNANbHbBIX YCAYT,
Ha oomumnanbHOM caiite MYHULUMNA/IbHOTO paioHa B NHJOpMaLNOHHO-
TeNIeKOMMYHUKaLMOHHON ceTn «/HTepHeT».

1.5. TepMUHbI, Ucnosib3yemsle B aAMUHUCTPATUBHOM persamMeHTe, U ux onpeaeneHusa

1.5.1. B aAMUHUCTpaTMBHOM pernameHTe WCNoNb3ylTcA crnegylowmne TepMUHb
onpeneneHus:

ypaneHHoe paboyee MeCcTO MHOIMOPYHKUMOHANbHOIO LeHTpa npefocTaB/ieHns
rocyfapCTBEHHbIX U MYyHULMNANbHbIX YCNYTr - TepputopuanbHO 060C06/1eHHOEe CTPYKTYpHOEe
noapasgesieHme (ochunc) MHOroQyHKLNOHa/IbHOTO LueHTpa npegoctaBneHns
rocyapCTBEHHbIX U MYHUUUNA/bHbIX YCIYr, CO34aHHOEe B rOPOACKOM (Ce/lbCKOM) noceneHuun
MYHULMNANIBHOIO palioHa Wan B ropoAckom okpyre Pecnybnunku TaTapcTtaH B COOTBETCTBUN C
nyHkToM 34 [paBun opraHusauun AesTesIbHOCTU  MHOTOYHKLMOHANbHbIX  LEHTPOB
npefocTaB/ieHNns rocyfapCTBeHHbIX U MYHUUMNanbHbIX  YCAYT, YTBEPXAEHHbIX
noctaHoBneHmem [paButenbctea Poccuiickoin degepaunn ot 22 gekabpsa 2012 r. Ne 1376
«O6 yTBepxaeHun [MpaBui opraHusauumn AeATesIbHOCTM MHOTOYHKUUOHAIbHbIX LLEHTPOB
npefocTaB/ieHUs TOCYAAaPCTBEHHbIX N MyHULUNAIbHBIX YCNYr»;

TexHuyeckas owmnbka - owwnbka (onucka, oneyaTka, rpamMmarTunyeckas Wn
apugpmeTmyeckaa  owmbka nmM60  nogobHas  owwmbka),  OOMNyLWeHHas  OpraHom,
‘TefoCTaBNANLWMUM MYHULMNANBHYO YCYry, U npuBejlwass K HeCOOTBETCTBUIO CBEeLEHWUN,
E-eceH-bIX B JOKYMEHT (pe3y/sibTaT MyHULMNa/IbHON YyCAyrn), CBeAEHUsM B AOKYMEeHTax, Ha
OCHOBaHUN KOTOPbIX BHOCUINCL CBEAEHMS;

EguHas cuctema uaeHTUdpmkaumm M ayTeHTUUKauumM B MHpacTpyKType,
o6ecneumBawLleil MHPOPMAaLMOHHO-TEXHOIOTMYECKOe B3auMOoLeincTBre UH(OPMaLMOHHbIX
CMCTEM, MCNOJIb3yeMbIX OJ/19 NpPefoCcTaB/IeHUs TOCYAAaPCTBEHHbIX U MYHULUMNA/bHBLIX YCAYr B
3NeKTpoHHOW dhopme (ganee - ECUA) - depepanbHas rocygapcTBeHHas MHGOpPMaLNOHHAsA
cuctemMa, obecrneymBarollas CaHKLWOHMPOBAHHbLIA [OCTYN Y4YacCTHUKOB WMHGIOPMaLUMOHHOIO
B3aMMOLENCTBMA B €[QUHON cucTteme uAeHTudukaumm u ayTeHTUdukauum K nHdopmaumn,
cofepxallencs B rocygapCcTBeHHbIX MHADOPMALMOHHbBIX CUCTEMAX U UHbIX UHOPMAaLMOHHbIX
cucTemax.



M®L, - FocypapcTBeHHOe GHOAXEeTHOe yupexaeHne «MHOroyHKLMOHaNbHbIA LEeHTp
npenocTaBneHnsa rocyfapCTBEHHbIX U MyHULMNaNbHbIX yenyr B Pecnybnnke TaTtapcTaH»;

ANC Mol - ABTOMaTM3NpoBaHHasA NHGopMayMoHHas cuctema
MHOFO(YHKLNOHA/IbHbIX LEHTPOB MpPefoCTaBfieHUs TrO0CYAapCTBEHHbIX W MYHULUNANbHbIX
ycnyr Pecnybnuku TatapcTaH.

1.5.2. B aagMWUHUCTpaATMBHOM pernameHTe noj 3adaB/ieHMeM O npefocTasB/leHy
MyHUUMNAnbHOW ycnyrn (ganee - 3asBfieHWE) MNOHWMMaeTcs 3anpoc O npefocTaBieHnn
MYHULMNANbHOW YCNyrn, nofaHHbli B COOTBETCTBUM C MyHKTOM 3 cTaTbu 2 PepepasibHOro
3akoHa o1 27 wmona 2010 roga Ne 210-#3 «O6 opraHuzaunn npegoctaBneHns
rocyfapCcTBEHHbIX U MyHUUMNA/bHBLIX YCNyr» (ganee - ®egepanbHblii 3akoH Ne 210-93).

2. CTaHgapT npefocTaBneHnss MyHULUNanbHOW ycnyru
2.1. HaMeHoBaHWe MyHULMNANbLHON yCnyru

MpepocTaBneHne nosb3oBaTeNIsiIM aBTOMOOWU/bHLIX [OPOr  MECTHOI0  3HayeHus
NHGOOpMaLUM O COCTOAHUN aBTOMOOBW/IbHBLIX 40OPOT

2.2. HanmeHoBaHne NUCNONHUTENbHO-PacnopsagUTenIbHOro opraHa MecTHoOro
camMoynpasJ/ieHnsA, HeNocpenCTBEHHO NPenoCTaBAALEro MyHUUMNAIbHYO YCyry
MCcnonHUTENbHBLIA  KOMUTET YpCaeBCKOro CesfibCKOro mnocesieHns A3HaKaeBCKOro
MyHUUMnanbHoro parioHa Pecnybnukn TaTapctaH (ganee-OpraH) "

2.3. OnucaHne pesynbTata NpeaoCcTaBNeHUst MyHULUNANbHOW YCyru

2.3.1. Pe3ynbTaTom npefocTaBfeHnss MyHULUNAbHOW YCNyru aBnseTcs:

1) pelweHne o npepocTaBieHUM UHGOPMaUUM O COCTOAHMU aBTOMOOWU/bHLIX AOpOr
(npunoxeHne Ne 1k HacToAWweMYy afMUHUCTPATUBHOMY periameHTy);

2) peweHne o6 oTkase B NpefoCTaB/IEeHUN MYHULUNAbHON ycnyrn (npunoxeHue Neo
2 K HacTodwemy agMUHUCTPATUBHOMY periameHTy);

3) pelweHne 06 oTKase B Npueme AOKYMEHTOB, HEOOXOAWMbIX AN NpefoCcTaB/eHUA
MyHUUMNaneHoOW ycnyrn  (npunoxeHve Ne 3 K HacTosawemy agMUHUCTPATUBHOMY
pernamMmeHTy).

2.3.2. Pe3ynbTtat npefoctaB/ieHns MyHULMNAIbHON YCNyrn HanpaBfiseTcsa 3asaBUTENo
B (popme 3/1EKTPOHHOIO [OKYMEHTa, MOAMUCAHHOIO YCWUEHHON KBannuunposaHHoOM
3M1IEKTPOHHOM NOAMNUCBLI0 YNOSIHOMOYEHHOT0 AO0/HKHOCTHOroO niya OpraHa, B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 3N1€KTPOHHOW nognucu»
(nanee - depepanbHbili 3akoH Ne 63-P3) B nMYHbLIN KabuHeT EpuHoro noprtan. B cnyvae
HanpaB/ieHna  3asaBfeHua  nocpeActBoMm  PecnybnukaHckoro  noprtana  pesynbtar
npefocTaB/ieHNs  MYyHUUUNANbHOW  yCNyrM  HanpasnsieTca B JIMUYHbIA  KabuHeT
Pecny6nunkaHckoro noprasna.

2.3.3. o BbIGOPY 3asBUTENA pe3ynbTaT NpefocTaB/iIeHUss MYHULUNANbHOW YyCnyru
Bblgaetca B OpraHe wam B MOL, B hopme 3kK3emnnapa 3M1eKTPOHHOIo [AOKYMEHTa,
pacrneyataHHoro Ha OyMaxHOM HOCuUTese, 3aBEepeHHOro neyartbldo UM MNOAMUCHIO
COOTBETCTBEHHO YNO/IHOMOYEHHOIO AO/MKHOCTHOro nuua OpraHa nnam paéoTHuka ML,

2.3.4. 3asABuTenb Bnpase MNOMy4YUTb pes3ynbTar MNpefocTaBeHUs MyHULMNaIbHON
ycnyrn B (pOpMe 3/IeKTPOHHOIO [JO0KYMeHTa B TeuyeHue Ccpoka [elcTBus pesynbTaTa
npefocTaBNeHNs MyHULMNANbLHOW YCNyru.

2.4. CpoK npefocTaB/ieHns MyHUUUNanbHol ycnyrm, B TOM Yucie ¢ y4eToM Heo6XxoammocTy
o6palleHns B opraHmMsauun, yyacTBytoLine B NPeAoCcTaBNeHUN MyHULMNAbLHOW YCyru, Cpok
MPUOCTAHOB/IEHUSI MPEAOCTABNEHUST MYHULMNANIBHON YCAyrn B cilyyae, ecii BO3MOXHOCTb



npuMocTaHOBNEHMA NPeAyCMOTPEHA 3aKoHoAaTeNbLCTBOM Poccuiickoli degepauun, cpok
Bblgaun (HanpaBneHus) AOKYMEHTOB, SIBMSOWMUXCA pe3y/ibTaTtoM npeaocTaB/ieHns
MYHULMNANbHOW ycnyru

2.4.1. MyHnuunansHas ycnyra npegocrtaBnsieTcs B TedeHue 4 pabounx gHei.

2.4.2. TlpynocTaHOB/EHNE CpoKa MpefoCcTaBNeHUs MYHUUUNANIbHOW YCNyrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, SABNAKOLWEroca pesynbtatoM npenocTtaBieHuns
MYHUUMNANBHOW YCNyrn B (popMe 3/1EeKTPOHHOIO AOKYMEHTa, 3afaBUTE/I0 OCYLLeCTBNAETCHA B
AeHb 0DOPMIEHNS 1 perucTpauumn pesynbTata npefocTaBneHnss MyHULUNANbLHOR YCayrn.

2.5. McyepnbiBaloLnii nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUN C
3aKoHoAaTesIbHbIMU UM UHLIMW HOPMATUBHbLIMI MPABOBLIMWU akTaMun ANs NPeAoCTaB/eHUs
MYHULUMNANBLHOW YCyru, a Takke ycnyr, KoTopble ABAAIOTCS HEOOXOAUMbIMU U
06513aTeIbHbIMU 47151 NPEAOCTaBIEHNA MYHUUMNA/bHbLIX YCAYr, noaaexalinx
npeAcTaBfeHNIO 3asBUTEIEM, CNOCOObI UX NOMyYEHUs 3asiBUTENIEM, B TOM Ync/e B
3/1EKTPOHHOA (hopMe, NOPSAOK VX NPeACTaBIeHNs

2.5.1. Ana nonyyeHus MyHUUUNANbHOW yCNyru 3asBuTeNb NpeacTtaBnseT cregyroLimne
LOKYMEHTbI:

1) [OKYMEHT, YAOCTOBEPSAKLWMUA NIMYHOCTL (He TpebyeTcsa BY cnydyae obpalweHus
nocpeactsom Pecnyb6svkaHcKoro noprana);

2) JOKYMEHT, YAOCTOBEPSAIOLWNIA NONHOMOUYNA NpeACcTaBUTeNs 3asaBUTeNs-;

3) 3adaBneHue:

B (bopme [OKyMeHTa Ha OymMaxHOM Hocutene (npunoxeHve Ne 4 K HacTosALLeMY
aAMVHUCTPATUBHOMY pernameHTy);

B 3/1IEKTPOHHON dhopme (3anofiHAeTCA MOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeAEeHNA B 3/IEKTPOHHYH (OpMYy 3asBfieHusl), noanucaHHoe B COOTBETCTBMU C
TpeboBaHMAMN  nyHkTa 2.5.3 agMWUHUCTPATMBHOIO  pernameHTta, npu obpalieHum
nocpeactsoM PecnybnmkaHCKOro noprana;

2.5.2. 3agBneHue un npuiaraemMmble OOKYMEHTbl MOIyT ObiTb MpeAcTaB/eHbl
(HanpaBneHbl) 3asaBUTENIEM OAHUM M3 CriefyroLnx cnocobos:

1) yepes M®L Ha OymMaxHbIX HOCUTENAX W B BUAE 3/IEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYHOLLNX TPpeOOBaHMUAM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamMeHTa;

2) nocpefcTBOM PecnybnimkaHCKoro noprana B 31€KTPOHHOW hopme;

3) B OpraH AM4YHO WM MOCPeACTBOM [MOYTOBOM CBA3M Ha OyMaxHOM HoOcuTene.
3asaBnieHve n npunaraemble AOKYMEHTbI, MpU HanpaBieHUn nocpencTBOM MOYTOBONM CBA3W,
3aBepAlTCA B YyCTAHOB/IEHHOM MOpPSAKe.

2.5.3. 3adBneHue npu HanpasieHUN nocpencTBoM Pecnyb6inkaHCKOro noprana
noAnucbIBaeTCSA NPOCTOM 3NEKTPOHHOW NOANUCHLIO 3aABUTESNIS.

[na nonyyeHus nNpoCcTO 3MEKTPOHHOW MNOAMMCK 3asBUTENID HEO06XOAUMO MNPONTU
npouenypy peructpauun (ayteHtudmkaumn) B ECUA, a Takke nNOATBEPAUTL YUYETHYIO
3annce.

DNEKTPOHHbIN AOKYMEHT (3/1EKTPOHHbIA 06pa3 fOKYMEHTA), yKa3aHHbI B NOAMNYHKTE 2
NyHKTa 251 aiIMMHUCTPATMBHOIO pernameHTa, 3aBepseTcA YCU/IEHHO
KBanMUUMPOBaHHOW NOANUCHLIO MWL, YMNOSIHOMOYEHHbIX Ha cOo3faHue W nognucaHve Takux
[OKYMEHTOB, B TOM 4uUC/le HOTapuycamu.

ONEeKTPOHHble [AOKYMEHTbl (3/IeKTPOHHbIE 06pa3sbl [OKYMEHTOB), npuiaraemMble K
3asB/IEHN0, B TOM 4uC/ie AOBEPEHHOCTU, HanpasnsawTcsa B Buge cpairinos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mo6awrT.



KauectBo npepoctaBnsieMblX 3NEKTPOHHbIX [AOKYMEHTOB (3/1eKTPOHHbIX 06pa3oB
[OKYMEHTOB) [OJ/IXHO MNO3BOMATL B [MOJIHOM O06beMe npounTatb TEeKCT [AOKYMeHTa W
pacrno3HaTb PeKBM3UTbl LOKYMEHTA.

2.5.4. 3anpeuwiaetcsa TpeboBaTb OT 3aABUTENS:

1) npeAcTaBNeHUs [OKYMEHTOB U WMHGOpMauuu WAM OCYLLECTBNEHUA OeNCTBUNA,
npeacTaB/ieHne WA OCYLWeCTB/IeHWe KOTOPbIX He NpefyCMOTPEHO HOPMaTUBHbLIMU
npaBoBbIMW  aKkTamMu,  PeryMpyrowmMmn  OTHOLUEeHMs,  BO3HMKawlwume B CBA3N C
npefocTaB/ieHNEM MyHULMNANbLHOW YCNYru; .

2) ocyuwecTBneHns AelcTBuidi, B TOM 4YWC/ie COrsiacoBaHuii, HeobXogumbIX A1
NOMy4YEeHNA MYHULUNANbHON YCYrn N CBA3aHHbIX C ObpalleHneM B UHble rocyAapCTBEHHbIE
opraHbl, OpraHbl MECTHOr0O camoynpaB/ieHUs, OpraHm3auunn, 3a WCK/IHYEHUEM MosydYeHns
ycnyr W nofyyeHuss [LOKYMEHTOB W WHpopmauuu, npefocrtasBnsemMblX B pesynbrare
npefocTaB/ieHUss TakuUxX YCNYr, BK/KOYEHHbIX B MEpPeyHW, ykasaHHble B 4yactu 1 crartbu 9
depepansHoro 3akoHa Ne 210-®3 (He06XoANMbIX M 06A3aTesIbHbIX YCNYr);

3) npeactaBneHna  AOKYMEHTOB W WHJopmauuwn,  oTcyTctBue un - (Man)
HelOCTOBEPHOCTb KOTOPbIX He YyKa3blBa/MCb MNpU MNepBOHaYa/lbHOM OTKase B Mpueme
[IOKYMEHTOB, HeOobXoAuMbIX AN NpefocTaBeHns MyHUUMNasbHOW  ycnyru, nubo B
npefocTaB/ieHUM MyHULMNANbLHOW YCNYrK, 3a UCKIYEeHNEM CneayroLmnx cryvyaes:

a) M3MeHeHWe TpeboOBaHWA  HOPMATMBHbLIX MNPAaBOBbIX aKTOB,  KacarLMXCH
npefocTaB/ieHNs MyHULMNaNbLHOW YCNyru, nocne nepBoHayvyasnbHOM nojayn 3asBNeHUs o
npegocTaB/ieHUN MyHULMNANbLHOW yCyru;

6) Hannuve OWWNOOK B 3asBNEHUN O NpPefoCTaB/IEHUM MYHULUNANBHOW YCNyrn u
[OKyMeHTax, [MoA4aHHbIX 3asABUTENEeM [MOoc/fie nepBOHavYa/bHONoO OTkasa B Npueme
[OKYMEHTOB, HeOobXoAuMbIX [ANs NpefocTaBfieHUs  MyHUUMNAnbHOW  ycnyrn, nmbo B
npefocTaB/ieHUM MyHUUMNANbLHOW YCAYrM M He BK/OYEHHbIX B MpPeACTaB/IEHHbI paHee
KOMM/IEKT JOKYMEHTOB;

B) UCTeYeHue Ccpoka f[eNCTBUA [OKYMEHTOB WM WU3MEHeHue WHpopmauumn nocne
nepBoHayasibHOro OTKasa B NpPUMEMe [OKYMEHTOB, HeoOXoA4WMbIX [ANA NpefocTaB/ieHNnA
MYHULMN&BHON ycnyrn, NM6o B NpefocTaB/ieHUM MyHULMNAIbHON ycnyru;

I BbliB/IeHNE [OKYMEHTa/IbHO MNOATBEPXAEHHOro (hakta (NPU3HaKoB) OLUMOBOYHOIO
WM NPOTUBOMPAaBHOro AeincTBua (6e3aeincTeus) AO/MKHOCTHOro nvua OpraHa, paboTHuka
M®Ll, npn nepBoHaya/lbHOM OTKaze B [MpuemMe [OKYMEHTOB, HeobxogumbiX ANns
npefoCcTaBNeHNA MyHUUUNANbHOW yCniyru, MM60 B NpeAoCcTaBNeHUN MYyHULUNANbHOW YCayrn,
0 ueM B NUCbMEHHOM BuAe 3a NOAMUCbLID pykosBoauTena OpraHa npy nepBoHaYaslbHOM
oTKase B Nprveme [LO0KYMEHTOB, HEOOXOA4MMbIX 471 NPefoCTaBNeHUs MyHULUNANbHOW YCyru,
yBeOM/IAeTCA 3adaBUTESb, a Takke NPUHOCATCA U3BUHEHUA 3a AOoCTaB/lIeHHble HeyA06CTBa,;

4) npepocTtaBneHMs Ha OyMaxHOM HoOcuTene [OKYMEHTOB U uHdopmauuu,
3N1eKTPOHHbIe 06pa3bl KOTOPbIX paHee Obl/iM 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 yacTu
1 ctatbn 16 ®egepasibHOro 3akoHa Ne 210-®3, 3a UCK/IHOYEHUEM CllyyaeB, ec/in HaHeceHue
OTMETOK Ha Takme [AOKYMEeHTbl NM60 WX W3bATUE HABASETCA HeOo6XOAMMbIM YCNOBUEM
npeLocTaB/ieHNs rOCYJapCTBEHHOW WM MYHUUMNANbHOW  yCAyru, W WHbIX C/y4vaes,
yCTaHOB/IEHHbIX (pefepasibHbIMU 3aKOHaMU.

2.6. McyepnbiBatoLWwmii nepeyeHb JOKYMEHTOB, HEOGXOAMMbIX B COOTBETCTBUM C
HOpMaTMBHLIMW NPABOBLIMW akTamu A5 NPEAOCTABEHUS MYHULMUMNALHOK YCNyrn, KOTopble
Haxo4AaTCsA B pacnopshKeHWM rocyfapCTBEHHbIX OpPraHoB, OPraHOB MECTHOrO
caMoynpaBneHnss N NoABeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHaM WavM opraHaM MeCTHOro
camoynpaB/fieHNsi opraHn3auunii u KoTopble 3asiBUTENb BrnpaBe NpeAcTaBuTb, a Takke
CNocobbl NX NOMYYEHUS 3aABUTENSAMU, B TOM YnUC/e B 3/IEKTPOHHONM hopme, NOpsiAoK UX
npeacTaB/ieHUs; rocyAapCTBEHHbI opraH, opraH MecTHOro camoynpaBfieHnsa nbo
opraHusauusi, B pacnopskeHMn KOTOPbIX HAXOAATCS AaHHble AOKYMEHTbI



MpencraBneHne LOKYMEHTOB, KOTOpPble MOTYT OblTb OTHECEHbI K JaHHOW KaTeropuu, He
TpebytoTcA.

2.7. VicuepnblBatowuii nepeyeHb OCHOBaHWIA AN oTkasa B npueme AOKYyMEHTOB,
Heo6X0ANMbIX ANS NPeAoCTaBNeHUs MyHULMUMNANLHON ycnyru

2.7.1. OcHOBaHuMAMW AN OTKasa B MNpueMe [OKYMEHTOB, HeobXxoAuMbIX AN
npefocTaB/ieHUss MyHULMNA/IbHON YCYyrn, ABAAKOTCA:

1) npencTaBneHHble 3asABUTENEM [OKYMEHTbl cogepxaT NOAYMCTKA U ucnpasBneHus
TEKCTa, He 3aBepeHHble B Mopsgke, YCTAHOBMEHHOM 3akoHoAaTeNbCTBOM Poccuiickol
depepaunu;

2) [OKYMEHTbl cofepXaT MOBpPeXAeHUs, Hanuune KOTOPbIX He MO3BONAET B MOSIHOM
o6bemMe wncnosb3oBaTb WHQOPMAUUID U CBeAeHus, cofepXalwmeca B [LOKYMeHTax AN
npefocTaB/ieHNs MyHULMNA/IbHON YCAYIu;

3) npepcTtaBneHHble [OOKYMEHTbl WAW  CBeAEHWA yTpaTuiau Cuiy Ha MOMEHT
obpalleHna 3a MyHuMUMNaNIbHOW yCNyro (4OKYMEHT, YAOCTOBEPSAWMNA NOSIHOMOYNSA
npegctaBuTens 3asBuTens, B c/ydyae obpalleHus 3a npefocTaBfieHneM MyHULMNasibHON
YCNyrn ykasaHHbIM NULOM);

4) nopava 3asBNeHWs O NpefocTaBfeHUM MYHUUUNANbHOW YCAyrm W [OKYMEHTOB,
Heob6Xo4MMbIX ONA NPefoCTaB/IeHNA MyHULMNANbHON ycnyru, B 3JIeKTpOHHOW dopme C
HapyLleHVeM yCTaHOB/IEHHbIX TPeb60oBaHWiA;

5) HekoppekTHoe 3anofiHeHMe o06s3aTesfibHblX Noneli B hopme 3asAB/IEHUS, B TOM
ynucne B MHTEPaKTUBHOW hopme 3asBneHus Ha PecnybnumkaHckom noptasne (He4OCTOBEPHOE,
HenosiHoe, IM60 HenpaBwu/ibHOE 3anoJIHEHKNE); .-

6) npeacTtaBneHWe HEnosIHOro  KOMMJekTa [AOKYMEHTOB, HeobxoAuMbIX ANA
npefocTaB/ieHUss MyHULMNA/IbHON YCNYru;

7) 3asBneHne 0 nNpefocTaBNeHUN ycnyrm nofaHo B OpraH rocyapcTBEHHON BnacTw,
opraH MeCTHOro camoynpaB/ieHUs WM OpraHu3auuio, B MOIHOMOYUA KOTOPbIX He BXOAUT
npefocTaB/ieHne MyHULMNaIbHOW yCnyru;

8) HecobnaeHNe ycTaHOB/EHHbIX cTaTbeit 11 depepasbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-®3 «O6 21€KTPOHHONM MOANUCU» YCNOBWUIA NPU3HAHUSA AEACTBUTENbHOCTU
YCUIEHHOWM KBaNMULMPOBAHHOM 3/IEKTPOHHON MOANUCH.

2.7.2. TepeyeHb OCHOBaHWI ONA OTKasa B NpuemMe [OKYMEHTOB, Heo6XOAUMbIX ANS
NOJly4eHUss MyHULMNA/IbHON YCNYyrn, ABASETCS UCYEePnbIiBaOLWNM.

2 7.3. PelleHne 06 oTkase B npueme 3asdABNeHUA U OOKYMEHTOB, HEOOXOAUMBbIX OJ
npefocTaB/ieHns MYHULMNANbHON YyCnyru, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3aaBUTENIA, TaK M Moc/fe MoJlydeHN OTBETCTBEHHbIM [AOJ/DKHOCTHbIM iMuoM OpraHa
Heob6XoAUMbIX AN MNpefoCTaBNeHUs MYHUUMNanbHOW YCNyrn [OOKYMEHTOB (CBefeHuil) c
NCMNONIb30BaHNEM MeXBeLOMCTBEHHOIN0O WH(OPMAaLVOHHOIO B3aMMOLEWNCTBUSA, B CPOK, He
npesblaloWmnin 9 pabounx AHel Co AHA perucTpaunn 3asBieHus.

2.7.4. 3anpewaeTca OTKa3biBaTb B MNpuUemMe 3adB/IEHUA U  WUHbIX [AOKYMEHTO
Heo6XoAUMbIX ANs NPefocTaB/ieHUs MYHUUMNANbHOW YCnyru, B ciyyvae ecnv 3asiBneHue u
[OKYMeHTbl, HeobxoAumble ANA nNpefocTaB/IeHUs MYHULMNANbHOW ycnyru, nofaHbl B
COOTBETCTBMM C MHoOpMaLmein 0 cpokax W nopsake npefocTaBfeHus MyHUUUNanbHOM
ycnyru, ony6nkoBaHHoW Ha EgnHom noptane, Pecny6/vMkaHCKOM nopTtasie.

2.8. VicuepnbiBalLWnii nepeyeHb OCHOBaHWI A1 NPUOCTAaHOBNEHNS UM OTKa3a B
npeaocTaBneHUN MYHULMUNAIbHOK yCnyru

2.8.1. OcHOBaHuA 4719 NPUOCTAHOBNEHUS MpPefoCTaBAEHUS MYHULMNAbHON YCyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHUA ANs OTKasa B NPefoCTaBNEHUN MYyHULMNASIbHON YCAYTn:



1) oTcyTCcTBME B 6a3e fgaHHbIX CBEAEHNI NO 3anpalimBaemMoin fopore;

2) 3anpolleHbl CBeAeHUs No aBTOMOOW/bLHOW [opore, He OTHOCALWEWCA K MeCTHOM
(MyHMUMNanbHOW) aBTOMOOWNILHON fopore;

3) 3aaBuTENnEeM npeactaBneHbl OOKYMEHTbl He B MNo/HOM o06beme, nM60 B
npefcTaB/ieHHbIX 3asaB/ieHun U (MNK)  [OKYMEeHTax COAepXuTcsa HenonHaa wun  (unn)
He[0CTOBepHas MHopmaLms.

2.8.3. lNMepeyeHb OCHOBaHWI ANS OTKa3a B NPeAoCTaBAEHUM MyHMUMNANbHOM yCayru
AB/IAETCA MCUepnbIBaKOLLUM.

2.8.4. 3anpelaeTcsa oTKasblBaTb B MNpefocTaB/eHMM MYHUUUNANbHOW YyCiyrn B
cnyyae, ecnu  3asBfeHMe O NpefocTaB/ieHUM  MYHUUMNasnbHOW  ycnyrm nojaHo B
COOTBETCTBMM C MHJOpMauuein O cpokax W nopsaake MpenocTaBNeHus MyHULMNanbHON
ycnyru, ony6/iMkoBaHHoW Ha EanHom noptane, PecnybnmkaHCKOM nopTane.

2.9. Mopsagok, pasmep U OCHOBaHWUS B3UMaHUS roCcyfapCTBEHHON MOLUAWHBI UM UHOW nnathbl,
B3MMaeMoi 3a npefocTtaBieHre MyHULUNabHON yCcnyru

MyHuuMnanbHaa ycnyra npegocraBnserca Ha 6e3B03Me34HO0I OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMATCA HEOOXOANUMBIMU N 06A3aTeNIbHbIMU AN
npefocTaB/ieHNs MyHULMNANbLHOW YCNyru, B TOM YUC/e CBEAEHUSA O LOKYMEHTe
(ookymeHTax), BblgaBaeMoM (BblAaBaeMblX) opraHM3aunsmMmu, yyacTByOLWUMU B

npeLocTaB/IeHUN MyHULUNAbHbIX YCIYyr

MpepnocTtaBneHve Heob6XoAMMbIX U 06A3aTe NbHbIX YCNYr He TpebyeTcs.

2.11. MNopAapok, pasMep M OCHOBaHUA B3UMaHWUA nnaTbl 3a NpefocTaB/ieHne ycsyr, Kotopble
ABNATCA HEOOXOAUMBIMU N 06A3aTeNbHbIMY A1 NPefOoCTaBNeHNA MyHULUNANbLHOR YCAyru,
BK/IlOYAsA MHpopMaLnio 0 MeToAMKe pacyeTa pasMmepa Takoin nnatbl

MpepoctaBneHne HeobXoANMbIX U 06A3aTesibHbIX YCNyr He TpebyeTcs.

2.12. MakcumMmasbHbIi CPOK OXMAAHUS B 0Yepeamn npu nogaye 3anpoca 0 NpeaocTaB/ieHUn
MYHULMNANBLHON yCcnyru, ycayru, npefocTaBnsemMoin opraHmsaumeli, yyacteytowei B
NpeAocTaBNEHNUN MYHULMNANBHOW YCAYrn, U Npu NOyYeHUn pesynbtata npefocTaBeHns
Takux ycnyr

2.12.1. Bpema oxugaHua npu nogadve 3asiB/IEHUA Ha MNOJlyYeHUe MyHULMNanbHON
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tpu nonyyeHun pesynbrara npefocTaB/ieHNA MYHULUNAbHOW  YyCyru
MaKCMMasibHbIi CPOK OXUOAHUSA B OYepeaun He OO/KEH npeBbiwatb 15 MuHyT. y

2.13. Cpok 1 nopsafoK pernctpauumn 3anpoca 3asButens o npefocTaB/ieHUN MyHULUNANbHON
yCcnyrun v ycnyru, npefocrtasnseMoil opraHMsaunein, yyacTeyoLleil B npefocTaB/ieHnn
MYHUUMNANBHOW YCyrn, B TOM YMC/e B 3N1eKTPOHHOW (hopme

2.13.1. Mpu nnyHom ob6paweHun B M®L, B AeHb nojayn 3asBNeHUs 3asaBUTENI0
BblgaeTca pacnucka ns AMUIC MoL c perncrtpaunoHHbIM HOMeEpOM, MOATBEpPXAalLWnMm, 4To
3asB/ieHne OTnpaBneHo, 1 faToin nogayvn 3asB/eHUs.

2.13.2. Tpyn Hanpas/eHWN 3asfBNEeHUA nocpencTBoM Pecnyb6inkaHCKOro noprana
3asaBUTEeNb B [eHb Mnojauyn 3asB/ieHUs MoflydyaeT B /IMYHOM KabuHeTe EamHOro noprana,
PecnybnukaHckoro noprana u no aNeKTpoHHOW noyTe yBefoM/eHVe, MOATBEPXAatoLLee, YTo
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3asB/IeHne OTnpaB/ieHO, B KOTOPOM YKa3blBalTCA PerncTpauvoHHbIA HOMep u-gaTta nogayu
3aaBneHus.

2.13.3. Mpn nmyHom ob6paweHun B OpraH B fAeHb nogayn  3asiB/IEHUS
YNO/THOMOYEHHbIM [O/DKHOCTHbIM nnuoM OpraHa 3asaBUTEN0 BblJAeTCA pacnucka U3
aBTOMAaTU3NPOBAHHOM WH(OPMAUMOHHOW CUCTEMbl, MNpefHa3HaYeHHON [ANA  OokasaHus
.TOCYAapCTBEHHbIX M MYHUUUNANbHBLIX YCAYr, C perucTpauvoHHbIM HOMEpPOM, AaToi nojauu
3aABMeHNS U NepeyHeM npeacTaB/ieHHbIX AOKYMEHTOB.

2.14. TpeboBaHUSI K NOMELLEHMSAM, B KOTOPbIX NPeAOCTaBASIETCA MyHUUMNANbHAsA
ycnyra, K 3asy OXuaaHusi, Mectam A1 3ano/IHeHMs 3anpocoB O NpeAoCTaB/EHNN
MYHULUMNANbHOW YyCnyrn, MHOOPMaLMOHHbLIM CTeHAaM ¢ obpasuamu KX 3anofIHeHUs U
nepeyHeM AOKYMEHTOB, HEOOXOAUMbIX ANA NPeAOoCTaBNEHUS KaKAoli MyHULMNANbHO
YCNyr, pasMeLleHnto 1 oQopMIEHNIO BU3yasibHOW, TEKCTOBOM M MyNbTUMEANIAHON
MHOpMaL KN O NopsiiKe NPeAOCTABIEHUS TAKOIN yCnyru, B TOM Yucie K 06ecrneyeHnto
[OCTYNHOCTW A1 UHBA/INLOB YKa3aHHbIX 06BbEKTOB B COOTBETCTBMM C (heAepasibHbIM
3aKoHO4AaTe/IbCTBOM Y 3aKOHOAATeNbCTBOM Pecny6ivku TatapcTaH O couvasnbHOi 3awmnTe
NHBaNNAO0B

2.14.1. TpepoctaBnieHVe MYHUUMNANBHOW YCAYrM OCYLLeCcTBNSAeTCA B 30aHUAX U
nomeLLeHnaX, 060pyA0BaHHbLIX MPOTUBOMOXAPHOW CUCTEMOIM M CUCTEMOIN NOXAapOTyLUEHWUS.

MecTta npuema 3asBuTesnieil 060pyayloTca Heobxoaumolr mebeablo AN 0POpMIEHUS
[OKYMEHTOB, MH(OPMaLNOHHbIMU CTEHAAMM.

BusyanbHas, TekctoBas U MyAbTuMeauiiHas  MHopmauma o nopsigke
npefocTaB/ieHUss MYHUUMNANbHOW YyCAyrn pasmeltaeTcsa B YAO0OHbIX AN 3asBuTenem
MecTax, B TOM 4YucC/lie C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN MHBaINAOB.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbCTBOM Poccuiickon depgepaunn o
couvasnibHOl 3alWuTe UWHBaANMAOB B Lenax 6ecnpenaTCTBEHHOro Aoctyna K MecTy
npefocTaB/ieHUs MyHULMNanbLHOW ycnyrn obecnevvnBaeTcs:

1) obecneumBaetca 6ecnpensATCTBEHHbIA AOCTYyN WHBaMAOB K MeCTy U
npefocTaB/ieHNs  MyHUUMNanbHOW ycnyrn  (yAOOHbIA  BXOA-BbIXO4 B MNOMELWEHUs W
nepemeLleHne B ux npegenax);

2) COnpoBOXJeHWe WHBa/IMAOB, WMEWLWNX CTONKne paccTpoicTBa (PyHKLUK
3pEeHNs N CaMOCTOATENIbHOTO NepesBMXEHNSA, N OKazaHne UM NMOMOLLMK;

3) BO3MOXHOCTb CamMOCTOATE/IbHON0 NepefBXEHUS MO TEPPUTOPUMN, HA KOTOPOI
pacnofioXXeHbl 06bEKTbI COLMANILHOW, MHXEHEPHON 1 TPAHCMOPTHON MHpPaCTPyKTyp, BXoaa
B Takve 00beKTbl 1 BbIXOAA W3 HUX, NOCaAKM B TPAHCNOPTHOE CPEeACTBO U BbICAAKN U3 HEro, B
.TOM 4mMcne C UCNOJIb30BaHNEM Kpec/a-KosIACKHY;

4) Hapgnexawee pasMelleHve o060pyfoBaHWS M HOcuTesnel  MHdopmaumu,
HeobxoaMMbIX AN obecnevyeHus 6ecnpenATCTBEHHOrNo AOCTyna WHBaMOOB K ycnyram C
YyY4E€TOM OrpaHMyeHnn X XU3He[eATeNlbHOCTH;

5) pybnupoBaHme HeobxoAMMONM AN MHBa/IMAOB 3BYKOBOW UM 3pUTE/IbHOM
MHopMaumn, a Takke Hagnucen, 3HaKOB M UHOM TEKCTOBOW M rpadmyeckoin uHdgopmauun
3Hakamu, BbIMOIHEHHLIMY pefnbeHO-ToYeYHbIM WpudToM Bpaiing;

6) Jonyck cypaonepeBogunka v TudpiocypaonepeBoaunka;

7) [onyck cobakm-npoBOAHMKA MPW Ha/MuMKM OOKYMEHTa, noATBepXaawlero ee
cneynanbHoe obyyeHWe U BblgaBaemoro no popme u B nopsigke, KOTOpble YCTAHOB/EHbI
npukasom MwuHUCTepcTBa TpyAa M couvasbHOW 3awnutbl Poccuiickon depepaunn ot
22.06.2015 Ne 386H «O6 yTBepxaeHun doOpMbl OOKYMEHTa, noATBepXAarowero
cneynanbHoe oby4yeHre cobakn-NpoBOAHUKA, M NOPSALKA ero Bblaaums.

2.14.3. TpeboBaHMa B YacTn obecrnevyeHUss AOCTYNHOCTU AN WHBANIMAO0B OObLEKTOB, B
KOTOpbIX OCyLW,ecTBAsieTCA npefocTaBfieHne  MyHUUMNanbHOW  ycnyrn, W  CpPeacTs,
MCNONb3yeMblX MNpu NpefocTaBleHUM  MYHUUUNANbHOW  YCAYrn, KOTOpble YKas3aHbl B
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noanyHktax 1 -4 nyHkta 2.14.2. agMUHUCTPATUBHOIO pernameHTta, MNPUMEHSAITCA K
obbekTaM W cpefcTBaM, BBEEHHbIM B 3KCnayartauuio wnv npoweawnmM MoAepHU3auuio,
pekoHCcTpyKuuto nocne 1 nwona 2016 ropa.

2.15. MokaszaTtenun AOCTYNHOCTU U KayecTBa MyHUUUNANbHOW YCAyrn, B TOM YUCIE
KOM4YeCcTBO B3aMMOZAENCTBUIA 3asaBUTENSA C AO/DKHOCTHBIMWU AvLamMu nNpu npegocTaBneHumn
MYHUUMNABHOW YCYrn 1 UX NPOAO/HKUTENIbHOCTb, BO3MOXHOCTb NOJyYeHns nHopmaumm o
Xofe nNpefocTaBeHns MyHULMNanbHOW YyCayrn, B TOM YMC/e C UCNO/Ib30BaHNEM
NH(POPMaLMOHHO-KOMMYHUKaLMOHHbLIX TEXHOIOTMNIA, BO3MOXHOCTb /IM60 HEBO3MOXHOCTb
NOAYYEHNA MYHULMNAIbHON YCAYr B MHOTO(PYHKUNOHANILHOM LieHTpe npeaocTaBieHns
rocyf,apCTBEHHbIX U MyHULMNA/IbHBIX YCYT (B TOM YMc/ne B NOJIHOM 06bemMe), B 1t060M
TepputopvanbHOM noApasnesieHnn opraHa UCNoSIHATENbLHO pacnopsaanTesibHOro opraHa
MECTHOro camoynpas/fieHNs, Mo BbIOOPY 3asaBUTENA (3KCTEpPUTOPUabHbLIA NPUHLMN),
nocpeAcTBOM 3anpoca 0 npefocTaBNeHUN HECKONbKUX roCyAapCTBEHHbIX U (M)
MYHULMMNANbHbIX YCNYr B MHOTOPYHKLNOHA/IbHbIX LEeHTpax npefocTaB/ieHns
rocyapCTBEHHbIX U MyHULMNA/bHbIX YCNYr, NpesyCcMOTpeHHOro crarbeli 15.1
depepanbHOro 3akoHa Ne210-®3 (KOMMN/IEKCHbIN 3anpoc)

2.15.1. TllokasaTenssMum [OCTYMHOCTM NpenocTaBfeHns  MYHULUNaNbHOW  YCyru
AB/IAIOTCA:

pacnonoXeHHOCTb MOMELLEeHNA, B KOTOPOM BeAeTCHA MpuveM, Bblava LOKYMEHTOB B
30H€e [O0CTYMHOCTM O6LLLECTBEHHOIO TpaHCNopPTa,;

Ha/imume Heob6XOAMMOro KosMyecTBa CrneunasiucToB, a Takxke NoMeLLeHni, B KOTOPbIX
OCyLLeCTBNAETCA NpueM AOKYMEHTOB OT 3asBuUTeneil; -

Hanmume  ucyepnbiBawlwen MHpopmaununm o cnocobax, nopﬂ,u,Ke N  cpokax
npefocTaB/ieHNs MyHUUUNA/IbHOW YCNyrn Ha MHQPOPMaLMOHHbIX cTeHaax, EgmMHom noprane,
Pecny6simkaHckomM noptane, ouumanibHOM canTe MyHUUMNAa/IbHOTO panoHa,

oKasaHue MnoMOLWM MHBa/IngamM B NpeofosieHUn GapbepoB, Mellatolmnx MosyyYeHUHo
UMW YCNYT HapaBHe C ApyrumMu anuamu.

2.15.2. MNMokazarenamu kavyecTsa npefocTaB/IeHU MyHULUNANbLHOW YCyrn ABNAIOTCA:

1) cobnogeHne CpPokoB npvema n pacCMOTPEHUS LOKYMEHTOB;

2) cobnogeHne cpoka nosyyeHust pesynbtara MyHULMNaNbHOW YCNyru;

3) oTcyTCcTBME  O0OOCHOBaHHbIX Xanob Ha  HapyweHuss  agMUHUCTPATUBHOIO
pernameHTa, coBeplleHHble paboTHukamu OpraHa;

4) KoNN4YecTBO B3aUMOAEWNCTBUIA 3asBUTENA C AO/MKHOCTHbIMKM nnyamu (6e3 ydyeTa
KOHCYNbTauuin):

B3aMmogelicTBre 3asaBuTensa ¢ paboTHukamm OpraHa wav ML, npu npegocTasneHun
MYHULMNANIbHOW YCNyrn OCyLecTBNAeTCAa OAWH pa3 npu npeacTaBNeHUn 3asiB/IEHUS CO
BCEMM HEOOXOAMMbIMU LOKYMEHTamu, s o T

O4VH pa3 B C/lyyae Heob6XOAMMOCTU MNONyYeHUA pesynbrtata npenocTaBieHuns
MyHULMNanbHoi ycnyrn B OpraHe win MoLL B popme ak3emMnaspa 3/1eKTPOHHOIO JOKYMeHTa
Ha 6yMa)KHOM HocuTene.

Mpofo/MKUTENIbHOCTL OHOr0 B3auMMOAENCTBUA 3asBUTENA C LO/HKHOCTHbIMU NnLaMn
npu npefocTtaBfeHn MyHUUUNaIbHON YCyrn He npesbilaeT 15 MUHYT.

3asaBuTenlb BrNpaBe OLUEHUTb KayecTBO MpefoCTaBfeHUs MYHULUNANbLHOW YCnyrn c
MOMOLLbIO  YCTPONCTB  MOABWKHON  pagvoTenedoHHOl CBA3WM, C  WUCNO/b30BaHUWEM
Pecnyb6nunkaHckoro noptana, TepMUHasIbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoge npeaocTaBNeHUs MyHUUUNASIbHOW YCNyrn MOXET ObiTb
noslyyeHa 3asaABuUTeNneM B JIMYHOM KabuHeTe Ha EpuvHom noptane, Pecny6/MkaHCKOM
noptane, B OpraHe, M®L].

2.15.4. lMpepocTaBneHne MyHuLMNasibHON ycnyrn ocywecTsnserca B Ato6om ML no
BbIOOpY 3afaBUTENA He3aBUCMMO OT MecTa €ero XuTenbCTBa WM MecTa (dakTUyeckoro
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NpoXnBaHua (npebbiBaHNSA) Ha Tepputopuu Pecny6nvku TaTtapcrtaH rno
3KCTEeppUTOPUATIbBHOMY NPUHLMNY.
MyHuuunansHas ycnyra B COCTaBe KOMMJIEKCHOMO 3anpoca He npefocTaB/isieTcs.

2.16. NHble TpeboBaHMs, B TOM YUC/IEe Y4YUTbIBaKOLWME 0COOGEHHOCTM NpeaoCcTaB/ieHNs
MYHULUUNABHOW YCNyrn No aKCTeppuTopuanbHoOMy npuHuuny (B cnydae, ecnu
MYHUUMNanbHas ycnyra npefoctaBnseTcs no 3aKCTeppUTopranbHOMY NpUHUMNY) U
0COOEHHOCTM NpefocTaBfeHNA MYHULMNASIbHOW YCNYrn B 31EKTPOHHON dhopme

2.16.1. TMNpu npegocTaBAeHUN MyHULMNANBLHON YCAYyrn B 3/1IEKTPOHHOW hopme
3aABuUTENb BNpase:

1) nonyunTb WHOPMaLMIO O NOpPsAKe M Cpokax NpefoCTaBNeHUs MyHMLMNasibHOWN
ycnyru, pasmelleHHy Ha EguHom noptasie, Pecny6inMkaHCKOM nopTasie;

2) nogatb 3asAB/ieHMEe O [MPefoCTaBNEeHUN MYHULMNASIbHOW  YCAYrM U WUHble
[OKYMEHTbl, HeobxoAuMble ANA NpefocTaBNeHUs MyHUUUNaNbHOW YCNyru, B TOM 4ucne
OOKYMEHTbl M MHGOpMAaLMIO, 3/1EKTPOHHbIE 06pasbl KOTOPbIX paHee Obliv 3aBepeHbl B
COOTBETCTBMW C MNYHKTOM 7.2 4yactu 1 ctatbun 16 PepepanbHoro 3akoHa Ne 210-93, ¢
ncnonb3oBaHnem Pecny6/vkaHCKOro noprana,;

3) nonyunTtb CBeAEHUA O XOo4e BbINOJIHEHUS 3asBNeHUin O npefocTaB/ieHUm
MYHULMMNANbHOW YyCNyru, NofAaHHbIX B 3/IEKTPOHHON hopme;

4) ocywecTBUTb OLEHKY KayecTBa NpefocTaB/ieHUs MyHULMNAbHON YCNyru;

5) nonyuntb pe3ynbTaT nNpefocTaB/eHUss MYHUUMNAnbHOW ycnyrm B dhopme
3/1EKTPOHHOIO JOKYMEHTA,;

6) nopaTb Xanoby Ha peleHne n geincteue (6esgeictBne) OpraHa, a Takxke ero
[O/MKHOCTHBIX /1AL, MYHUUMMAnbHbIX CnyXalwux nocpefActsoM Pecny6/MkaHCKOro noprana,
noptana degepanbHO rocygapCTBEHHON MHGOPMAaLMOHHON CUCTEMbI, O06ecnevnBatoLLe
npouecc gocygebHoro (BHecyfebHOro) o6xanoBaHUA pelueHuid u genctenin (6esgencrems),
COBEpPLUEHHbIX MPU MPefocTaBfeHNN rocyaapCTBEHHbIX U MYyHULMUNAbHBIX YCNYr opraHamu,
npefoCcTaB/AWAMA  TOCYSAPCTBEHHbIE W MyHUUMNA/bHbIE YCAYTW, WX [AO/HKHOCTHLIMM
nmuamMu, rocyagapcTBeHHbIMU YU MyHULUNAIbHBIMU CYXaLMMN.

2.16.2. ®opmupoBaHue 3afB/IEHNA OCYLLECTBMIAETCA MNOCPeACTBOM 3anosiHeHUs
9NEKTPOHHOW (oopMbl 3asiBNeHuss Ha PecnybnukaHckom noptane 6e3 .Heob6xoguMocTu
[OMNONHUTE/IbHOM Nojayn 3asB/IeHUSA B KakoW-imbo MHoi hopme.

2.16.3. lMpu chopmmpoBaHUn 3asB/IeHNs obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWSA W COXPaHEHWUs 3asBMEeHUA U WHbIX [OKYMEHTOB,
HeobXxoA4NMbIX A1 NpefocTaBeHnsa yCnyru;

2) BO3MOXHOCTb 3arno/IHEHUA HECKONbKAMWU 3asABUTENIAMU  OOHOW  3NEKTPOHHON
hopmbl  3asBneHMA npu  obpalweHun 3a ycnayramu, npegnonaralvwuMn - HanpasfeHue
COBMECTHOIO 3asiB/IEHNA HECKOJIbKUMU 3asABUTESIAMU;

3) BO3MOXHOCTb nNeyatn Ha OyMaXHOM HOCUTEeNne KONUU 3SEKTPOHHOW (DOPMblI
3asB/1eHUS;

4) coxpaHeHue paHee BBeLEHHbIX B 3/IEKTPOHHYIO (pOpMYy 3adBNEHUS 3HAYEHUN B
nobo MOMEHT MO >XeflaHW noJfib3oBaTeNns, B TOM 4uUC/e MpU BO3HWKHOBEHUM OLUIMOOK
BBOJA W BO3Bparte 419 NOBTOPHOIO BBOAA 3HAYEHWI B 3N1EKTPOHHYIO hopMy 3asiB/ieHus;

5) 3anosiHeHWe Nosei 3NeKTPOHHOW (POpPMbl 3asB/IEHMS A0 Hadana BBOAA CBEAEHWI
3afaBuUTE/IEM C MCNOMb30BaHMEM CBefeHui, pasmelleHHblx B ECUA, u cBefeHuin,
ony6ankoBaHHbIX Ha PecnybsimkaHCKOM nopTane, B 4acTu, Kacatwlleicsa CcBefeHui,
OTCYTCTBYIOLLMX B €ANHONM cucteMe naeHTnuukaumm n ayteHTudukaumm;

6) BO3MOXHOCTb BEPHYTbCSA Ha /060 U3 3TanoB 3an0/IHEHUS 3NEKTPOHHON (hOpMbI
3asBneHns 6e3 notepu paHee BBEAEHHOW MHGOpMaLu;
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7) BO3MOXHOCTb [0CTyna 3asBUTesNIA K paHee NoAaHHbIM UM 3aAB/IEHUAM B TeyeHue
He MeHee O[HOro rofa, a Takke 4aCTUYHO CPOPMUPOBAHHLIM 3aABMIEHUAM - B TEYEHUE He
MeHee 3 MecALeB.

2.16.4. 3anucb 3asBuTenein Ha npvem B MO®L, (ganee - 3anucb) OCyLECTBASETCSH
nocpefctsoM Pecnyb6nvMkaHCKOro noptasna, tenedoHa KOHTaKT-ueHTpa ML,

3aaBuTtento npenocrtaBnsAeTca BO3MOXHOCTb 3anucu Ha Nnwbble CcBOGOAHbIE A4
npuema paTty v BpemMa B npegenax YCTaHOB/IEHHONO B MHOTOYHKUWOHaNIbHOM LIEHTpe
rpadovka npvema.

3anucb Ha onpefenieHHylo faTy 3akaHuMBaeTCs 3a CyTKM A0 HaCTyn/jeHUs 3Ton Aathbl.

[ns ocywecTsBneHna npeaBapuTesibHON 3anucu nocpeacTBOM  Pecny6/MKaHCKOro
noprtana 3asBUTEN0 HEOOXO4MMO yKasaTb 3anpalinBaemMble CUCTEMOW [AaHHble, B TOM
yucne:

hamunuio, nms, oT4ecTBO (MPU HaIUUUK);

HOMep TeneqgoHa;

aZpec 3N1eKTPOHHOW noyThbl (MO XenaHuto);

Xenaemyr gaty n BpemMsa npuema.

B cnyyae HecoOTBeTCTBUSA CBefeHWii, KOTOpble CoOOWMA  3asaBUTENb  Npu
npeaBapuTenibHOM 3anucy, L[OKYMEeHTam, npeAcTaB/fieHHbIM 3asBUTENIEM MpPU  JIMYHOM
npueme, npegsapuTesibHaa 3anucb aHHYNMpyeTcs.

Mpv ocyuwecTBieHMM npeaBapuTesibHON 3anucyu  3asaBuTento, obecneuymBaeTcs
BO3MOXHOCTb pacnedyatartb Tas/IOH-NoATBepxaeHue. B cnyyae, ecnu 3asBuTe/lb COOOLNT
afpec 3NeKTPOHHOWN NOo4Tbl, Ha YKa3aHHbI ajgpec Takke HanpaBnseTcs WHgopmaums o
noATBEPXAEHUN MpeaBapuUTesibHON 3anncK C ykasdaHueM AaTbl, BpeMeHU 1 MecTa npvema.

Mpy ocyuwiecTBNeHNN NpeaBapuTeNibHON 3anucu 3asaBuTeNlb B 0653aTe/IbHOM NopsiaKe
NHOpMUPYyeTCA O TOM, YTO NpeaBapuTesibHaa 3anucb aHHy/IMPYeTCca B Clyvyae ero HesBKu
no ncteyeHnn 15 MMHYT C HA3HAYEHHOro BpeEMEHU npuema.

3aaButens B 11060 BpeMs BrnpasBe 0TKasaTbCA OT NpefBapuTesibHOW 3anucu.

3anpewaetcsa TpeboBaTb OT 3asaBUTENA COBEPLUEHUA WHbIX AENCTBUI, Kpome
NPOXOXAEHUA uAeHTUUKaUumM un ayTeHTMduKauum B COOTBETCTBUM C HOPMAaTUBHbLIMU
npaBoBbIMM akTamu Poccuiickori  depepaumn, ykasaHua Uenu npuvemMa, a Takke
npefocTaB/ieHUss CBeAeHWA, HeobXoAWMbIX [ANns pacyeTa LOJ/INTENIbHOCTM  BPEMEHHOro
NMHTepBana, KOTopblii HeEO6XoANMO 3ab6pOHUpPOBaTbL A/ Npuema.
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3. CocTaB, nocnepoBaTeiIbHOCTb M CPOKM BbINOSTHEHUSA afMUHUCTPATUBHbIX
npoueayp, TpeboBaHMs K NOPSAAKY UX BbIMOMTHEHUSI, B TOM YuC/ie 0COBGEHHOCTM
BbINO/THEHUS aAMUWHUCTPATUBHbIX NpoLeayp B 3/IEKTPOHHONM hopme, a Takke
0COOEHHOCTM BbINOSIHEHUSA aAMUHUCTPATUBHbIX NpoLeAyp B MHOTOYHKLNOHAIbHbIX
LEeHTpax

3.1. OnucaHune nocneaoBaTeNbHOCTU AENCTBUIA NpU NpPeaoCcTaBneHNUm
MYHULIMNANBHOW yCnyru

3.1.1. MpepoctaBneHve MyHULMNA/ILHON Yycnyrn BkAw4YaeT B cebs cnepywouine
aiMMHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCY/IbTUPOBaHUE 3aaBUTENS;

2) NpUHATME N pacCMOTPEHUE KOMMIeKTa AOKYMEHTOB, MpeACcTaB/IeHHbIX 3asaBUTeNeM;

3) nogrotoBka pesysnbTaTta MyHULMNANbLHOW YCIyru;

4) Bblgava (HanpaB/ieHNe) 3asABUTENO pe3ysibTaTta MyHULMNanbHON YCAyrn;

5) ucnpaBneHmne TeXHNYECKMX OLLUNBOK. , < -%

3.2. OkazaHuMe KOHCyNbTaunii 3asBUTENIO

3.2.1. OcHOBaHMeM Havana BbINOMHEHMA aAMWHUCTPATMBHON npouenypbl SABASETCS
obpalleHne 3asaBUTENA MO BOMpocam, CBA3aHHbIM C NPeAoCTaB/IEHUI MyHULMNANbHOWN
ycnyru.

LJOMKHOCTHBIM nuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJIHEHNE
aAMWHNCTPATMBHON Npoueaypbl, ABNSETCS:

npu obpatieHun 3ansutens B MOLL - paboTHuK MdL;

npu obpaweHnn 3asasutens B OpraH - cekpeTtapb Mcnonkoma (ganee - 4OMKHOCTHOE
N0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHMUE).

3.2.2. 3asaBuTenb BrnpaBe 06paTUTLCA 3a KOHCy/NbTauuMel O nopsagke U cpokax
npefocTaB/ieHUss MyHUUuNasbHOW ycnyrn B MOL, nM4yHO ¥ Nno TeneoHy U 3N1eKTPOHHOM
nouyre.

PaboTHMK M®L, KOHCynbTUpyeT 3asaBuUTesnid, B TOM 4ucie no cocrtasy, dopme
npeactaBfisieMol AOKyMeHTauuu w ApyruM Bomnpocam A/ NONYyYeHUs MyHULUNanbHOWN
ycnyru.

3aaBuTenb  MOXET  NoMyuuTb  MHpopMaumiw O  nopsgke  npefocTaB/ieHUnA
MYHULMMNANbHOW yCNyrn Ha odomumanbHom caiite MOL, http://mfcl6.tatarstan.ru.

ALMUVHUCTpaTUBHbIE  Mpoueaypbl,  ycTaHaBnMBaeMble HacToALMM MYyHKTOM,
BbIMOMIHATCA B leHb 0bpalleHns 3aaBUTeNs.

PesynbTaramy BbINOJIHEHUA aAMWUHUCTPATUBHBLIX Mpoueayp ABMASAKTCA: KOHCY/bTauus
no cocTaBy, hopme MpeAcTaBNsEMON AOKyMeHTauuu v gpyruMm Bompocam, HeobXoAuMMbIM
ANS NoMyYeHus MyHULMNa/IbHON YCNyru.

3.2.3. 3aaBuTenb BnpaBe obpatutbca B OpraH no tenedoHy 1 3/IEKTPOHHONM MouTe, a
TaKkKe NoayyunTb KOHCyNbTauuw Ha PecnybnukaHckom nopTase, cainte OpraHa O nopsiike u
CpoKax MpefoCTaBNEeHUs MyHUUMNa/IbHOW Yycnyru, B TOM 4uciie N0 cocTaBy, opme
npeAcTaB/iAeMoOn [AOKyMeHTauuM W OpyrMM Bonpocam AN MNOJyYEeHUS MyHUUMNasibHOMU
yCnyru.

[ Oo/MKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCY/bTUpOBaHwe UHOpMUpPYeT 3aaBuUTess
B COOTBETCTBUU C TpeboBaHMAMU nyHkTa 1.3.4 afAMUHUCTPATUBHOIO pernameHTy. o

ALMUHUCTpPaATMBHbIE  Mpouenypbl,  ycTaHaBnMBaeMble HacToALMM MYyHKTOM,
BbINOJTHAIOTCA B TeYeHMe Tpex pabounx AHeil co AHA MOCTYnAeHUs obpalleHus.

PesynbTaramu BbINO/IHEHUA aAMWUHUCTPATUBHBLIX Npoueayp ABMAKTCA: KOHCYNbTauun
no cocTaBy, hopme MpeAcTaBNsAeMON AOKyMeHTauun v gpyruMm BoOmpocam, HeobXoAMMbIM
ANS NOyYeHUs MYHULMNa/IbHON YCNyru.


http://mfc16.tatarstan.ru
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3.3. NpuHATME N pacCMOTPEHUE KOMMNIEKTa AOKYMEHTOB,
npeacTaB/IEHHbIX 3aABUTENIEM

3.3.1. MNpuem OOKYMEHTOB 418 NpefoCcTaB/ieHNs MyHuUMNanbHON ycnyrn dyepes Mol
nnn yaaneHHoe paboyee mecto MOLI.

3.3.1.1. 3aasuTtenb (nNpeacTtaBuTesnib 3aaBUTens) obpawaertca B MPL, ¢ 3anpocom o
npefocTaB/ieHUN MyHUUMNANIbLHOW YCAYyrn W NpeAcTaBniseT LOKYMEHTbl B COOTBETCTBUM C
MyHKTOM 2.5 aAMWUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. Pa6boTHuk M®Ll, Beaywmini npuem 3asiB/IEHWIA:

onpegenseT npegMmeT obpalleHus;

yAOCTOBEpPSET /IMYHOCTL 3adaBUTENS,

NPOBOAMUT MPOBEPKY MOSIHOMOYUIA NiMLa, NofaroLero JOKYMeEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOoBaHUAM, YKa3aHHbIM B MyHKTe
2.5 aMWHNCTPATMBHOIO pernameHTa;

3ano/iHAEeT 3/1eKTPOHHYI0 hopmy 3aaBneHns B AIC MoL;

npyu npefocTtaBfieHNN [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HoOcuUTesne, OCYLeCTBNAeT CKaHupoBaHwe npeacTaB/ieHHbIX
[OKYMEHTOB;

pacneyaTtbiBaeT 3aasneHne ns AVIC MoL;

nepepaet 3asdABUTENIO HA NPOBEPKY M NOANUCAHME;

nocsne nognucaHua ckaHupyet nognucaHHoe 3aasrieHne B AVIC M®PLL;

3arpyxaet B AUIC M®LL foKymeHTbl, npeAcTaBfieHHble B 3/1IEKTPOHHOW dhopme uin
3NEKTPOHHble 06pa3bl OTCKAHNMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3N1EKTPOHHOE Aeno;

BO3BpallaeT noAnvcaHHoe 3asiB/IeHNe U OpuUrnHasbl 6YMaXxHbIX JOKYMEHTOB;

Bbl4aeT 3aABUTENI0 pacnucky B Nnpueme LOKYMEHTOB.

ALMUHUCTpPaTUBHbIE  Mpoueaypbl,  yCTaHaBNMBaeMble  HaCTOALWUM MYyHKTOM,
BbIMOJIHATCA B fieHb 0OpalleHns 3asaBuUTeNs.

PesynbTtatamy BbINONHEHUSA aAMUHUCTPATUBHLIX Mpoueayp ABMAKTCA: rOTOBOE K
oTrnpaske 3asBNeHne 1 NakeT 4OKYMEHTOB.

3.3.1.3. PaboTHMK M®L| HanpaBnseT naket AOKYMEHTOB, MPUHATBLIX OT 3adABUTENA B
OpraH B 3/1EKTPOHHOI (hopMe (B cOCTaBe MakeTOB 3MEKTPOHHbIX Aefl) B TeyeHwe OOHOro
paboyero AHA co AHA obpaueHna 3asaBUTeNis B CTPYKTYpHOe nogpasgenerHne MoLl.

PesynbTtaraMmn BbINOSIHEHNA aAMWUHUCTPATUBHbLIX Npoueayp ABMAAKTCA: 3asdABNeHne u
naket LOKYMEHTOB (3/71IeKTPOHHOEe [efi0), HanpaB/fieHHble B OpraH, MocpeAcTBOM CUCTEMbI
3M1EeKTPOHHOI0 B3auMOAEeNCTBMSA.

3.3.2. Mpuem [OKYMEHTOB [ANnA  MpefocTaB/ieHUs  MYHUUMNAasIbHOW  yCnyru
3NEeKTPOHHOWN dpopMe vepe3 PecnybsiMkaHCKniA nopTan.
3.3.2.1. 3aaButenb O18 nogadn 3asiB/IeHUA B 3/IEKTPOHHON (DOpMe  BbIMOJIH:

cnepywouime genicTeus:

BbINOJIHAET aBTOpM3aLUMIO;

OTKpbIBAeT (POPMY 3/1IEKTPOHHOIO 3asAB/IEHUS;

3anonHaeT hopmy 3/IEKTPOHHOTO 3asiB/IEHMS, BK/IOYAOLWYO CBeAEeHUs, HEOO6X0AMMble
N ob6si3aTteNnbHble ANA NPeaocTaB/IeHN MyHMUMNANbHON YCNyru;

npuKpennsaeT [AOKYMEHTbl B 3MEKTPOHHON dopMe WM 3/1EKTPOHHbIE 06pasbl
[OKYMEHTOB K JOpMe 3/1eKTPOHHOrO 3asB/ieHnsa (Npu Heo6Xo4MMOCTW);

noaTBepxgaeT akT O3HaAKOMJIEHMS UM corfacuss € YyC/IOBUSIMM U MOPSIAKOM
npefocTaB/iEHN  MyHMUMNANIbHON yCNyrm B 3NEKTPOHHOW opme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O corfiacum B popme 31eKTPOHHOrO 3asABIEHNS);

noaTeepxaaet [OCTOBEPHOCTb COO0OLLEHHbIX cBeAeHui (yctaHaBnmBaeT
COOTBETCTBYHOLLYIO OTMETKY B popMe 3NEKTPOHHOIO 3asBNeHuns);
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oTnpasBnsfeT 3arofIHeHHOE 3/IEKTPOHHOE 3asBfieHne (HaxumaeT COOTBETCTBYHLLYIO
KHOMKY B 0OpMe 3/M1eKTPOHHOrO 3asiB/IEHUS);

3N1eKTPOHHOE 3asiB/ieHNe MOANUCbIBAETCA B COOTBETCTBUM C TpeboBaHMAMU MyHKTa
2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

nony4vaeT yBegomMmneHne ob oTrnpaBke 3/1eKTPOHHOIO 3asB/IEHNA.

dopmaTHOo-nornyeckass npoBepka CHOPMUPOBAHHOIO 3asiBNIEHUSA OCYyLeCcTBNAETCSA
nocne 3anosiHeHUsa 3asABUTE/IEM KaXOro u3 nosieil 3N1eKTPOHHOW dhopMbl 3asBrieHus. [pu
BbISIBIEHUN HEKOPPEKTHO 3amno/IHEHHOro Mosis 3NEeKTPOHHOW (DOPMbl 3asiB/IEHUS 3asBUTESIb
yBEOM/ISETCHA O XapakTepe BbISAB/IEHHOW OLWMOKM W NOpske ee yCTpaHeHus nocpencTBOM
NHAOPMAaLMOHHOIO COObLLEHNA HENOCPEACTBEHHO B 3/IEKTPOHHOW hOpME 3asiBNEHUS.

AOMUHUCTpPaTUBHbIE  Mpouedypbl,  yCTaHaB/MBaeMble  HACTOALMM MYyHKTOM,
BbIMOIHAIOTCA B leHb OobpalleHusa 3aaBuTens.

Pesynbtaramu BbINO/IHEHUSA a4MWUHUCTPATUBHLIX Mpoueayp ABAAIOTCA: 3N1EKTPOHHOe
feno, HanpasfeHHoe B OpraH NOCPeACTBOM CUCTEMbl 3/IEKTPOHHOIO B3auMOAeNCTBUS.

3.3.3. PaccmoTpeHne Komnnekra 4oKymeHToB OpraHom.

3.3.3.1. OcHOBaHMEM Ha4vana BbIMNOSIHEHUA aAMUHUCTPATMBHONW Npoueaypbl ABASETCA
NOCTYNn/ieHNe 3asB/IeHUA U  MHbIX [OOKYMEHTOB, Heob6XoAuMbIX [ON1A npefocTaBieHuns
MYHULMMNAIbHON YCNyru. .

[ONXHOCTHbIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMO/IHEHNE
aAMWHNCTPATMBHOIN npouenypbl sBNseTca cekpeTapb lcnonkoma (fanee - AO/MKHOCTHOE
MU0, OTBETCTBEHHOE 3a NPWEM AOKYMEHTOB):

3.3.3.2. [Jo/mKHOCTHOE /uLo, OTBETCTBEHHOE 3a MNpueM [OOKYMEeHTOB, B Cliyyae
obpalleHnsa 3aaBuTensa ¢ 3aasneHvem B OpraH:

onpepenseT npegMeT obpalleHus;

ycTaHaBNMBaeT /IMYHOCTb 3asABUTENS;

NPOBOANT MPOBEPKY MOSIHOMOYMIA NiMLa, NoAalLLero 4OKYMeHThI;

NPOBOAMT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TPebOBaHMAM, yKa3aHHbIM B MyHKTe
2.5 agMUHUCTPATUBHOrO  persiameHTa, MNPOBEpKYy COOTBETCTBUA  NpenCTaBNEeHHbIX
[LOKYMEHTOB YCTaHOB/IEHHbIM TpeboBaHMAM (Hagnexalee ohopmieHne KONuin fOKYMEHTOB,
OTCYTCTBME B LOKYMeHTax nmogynuCcToOK, MPUMNNCOK, 3a4EPKHYTbIX CMIOB U UHbIX HE OTOBOPEHHbIX
ncnpasneHunii);

3anosiHaeT 3NEKTPOHHYI0 dopmy 3as1BieHuns B aBTOMaTU3NPOBAHHO
MH(POPMALMOHHOMW cucTeMe, MpeAHasHayeHHOM [/ oKa3aHus  roCyAapCTBEHHbIX W
MYHULMMNANbHbLIX YCNYT;

npyu npefocTaB/ieHUM [AOKYMEHTOB, YyKa3aHHbIX B NyHKTe 2.5 aAMWHUCTPaTUBHOrO
pernameHTa Ha OyMaxHOM HocuTene, OCYLLECTB/SEeT CKaHWpoBaHWe MpeacTaBeHHbIX
[OKYMEHTOB;

pacneyartbiBaeT 3asB/eHUE;

nepegaet 3afaBUTENIO HA NPOBEPKY M NOAMUCAHMUE;

nocsie nognucaHua CKkaHnpyeT nognucaHHoe 3asBfieHue;

3arpyxaeT B aBTOMaTtu3nMpOBaHHYI WHAOPMALMOHHYK CUCTeMy, MpefHa3Ha4YeHHYH
ONA OKasaHWUS TOCYAapCTBEHHbIX U MYyHUUUNANbHbLIX YCNYr AOKYMEHTbI, NpencTaBfieHHble B
3NEKTPOHHON (hbopme unm 3NeKTPOHHbIe 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopMupyeT
3NEeKTPOHHOe Aeno;

BO3BpallaeT nognucaHHoe 3asB/ieHNe U OpUrnHasbl  OYMaXHbIX [AOKYMEHTOB
3aaBUTENIO;

BblAaeT 3aABUTE/II0 PaCNUCKy B NpUeMe LOKYMEHTOB. .

B cnyyae Hanmums ocHoBaHuWli A1a OTKasa B npueme AOKYMEHTOB AO/HKHOCTHOE NuLo,
OTBETCTBEHHOE 3a Mpuem AOKYMEHTOB, YBeOMAET 3asaBUTENA O Ha/IMUMM NPENATCTBUIA ONs
npuemMa 3afBNeHMA U BO3Bpawaer emy [OOKYMEHTbl C OObACHEHMEM COfepXaHus
BbISIBIEHHbIX OCHOBaHWUI 47151 O0TKa3a B NpMeMe AOKYMEHTOB.
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3.3.3.3. [Jo/mKHOCTHOE /N1LOo, OTBETCTBEHHOE 3a nMnpueMm [OOKYMEHTOB, roc/e
NOCTYN/IeHNA OOKYMEHTOB Ha pacCMOTpeHue:

npuceamBaeT 3asBMIEHNI0 HOMEP B COOTBETCTBMM C HOMEHKNaTypoWh Aen u cratyc
«[lpoBepka [OKYMEHTOB», 4TO OTpaxaeTcAa B JIMYHOM kKabuHeTe EAuHOro noprtana,
Pecnyb6nnkaHckoro noprana;

n3yyaeT MOCTYNuBLUME 3NIEKTPOHHbLIE Aena, B TOM 4uc/ie MPUIoXeHHble 3aaButenem
[OKYMEHTbI B 3M1EKTPOHHOW (hopMe 1 3/1eKTPOHHble 06pasbl 4OKYMEHTOB;

NnpoBepseT KOMM/IEKTHOCTb, YNTAEMOCTb 3/1IEKTPOHHbLIX 06Pa30B 4OKYMEHTOB;

npoeepsieT Co6/MOAEHNe YC/oBUIA  AEWCTBUTENIbHOCTM  3/1IEKTPOHHOW  MOAMNUCH,
nocpeacTtsoM obpalleHus K EanHomy noptany (B criyvyae, ecnu 3asBUTesieM npefcTaB/ieHbl
3N1EKTPOHHbIE [OKYMEHTbI, MOAMUCAHHbIE YCU/IEHHON KBaN(UUMPOBAHHON 3NEKTPOHHOM
NoAnucCobIO).

Mpy HanMuMM OCHOBaHWU, NPeAyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernameHTa, nogrotaBnAMBaeT MPOEKT peweHns o6 oTkase B MpuemMe [OKYMEHTOB,
Heob6XoANMbIX AN NPefoCTaBNEeHUA MYyHUUUNANbLHOW YCNyru.

B cnyyae, ecnm B pesynbTare MNPOBEPKN  YCU/IEHHOW  KBa/MPULUMPOBAHHOMN
9N1EKTPOHHOW MOAMUCKU BbISABNIEHO Hecob6/luAeHne YC/ioBUA ee AeNCTBUTEsSIbHOCTU, MNPOEKT
peleHns 06 oTKase JO/MKEH cofepXaTb NyHKTbl cTaTby 11 depepasibHOro 3akoHa Ne 63-93,
KOTOpble MOCY>XWU/IN OCHOBAHUEM [O/191 er0 NPUHATUS.

MpoekT peweHns 06 oOTKaze B [MpuemMe [LOKYMEHTOB, HeobxoAuMbIX AONA
npefocTaB/ieHUss MyHULMNA/IbHOW YCyrn, C ykasaHuem MpuuvH oTkasa (B c/ydae, eciu
OCHOBaHWA A1 OTkasa B MNpuemMe [AOKYMEHTOB, HeoO6XoAuMMbIX [ANA NpefocTaB/ieHns
MYHULUMNANbHOW YCMYyrn, CBA3aHbl C HapylWeHWEM YCTaHOBJ/IEHHbIX TpeboBaHU K Takum
[OKYMeHTaM, OCHOBaHuWs [/19 O0Tkasa B npuemMe [OKYMEHTOB [OJ/IKHbl cofepxaTb
NHOpMaLMI0 O HauMeHOBaHWW [OKYMEHTOB (MHbopmauun, CcBeAEeHWA), KOTOpble He
npencrasneHbl, cogepXaT HeAoCTOBepHble U (UiM) NPOTUBOPEYMBbLIE  CBeLeHus,
opopM/IEHBI C HapyLleHNEM YCTaHOBJ/IEHHbIX TpeboBaHuii), HanpaBnseTCa Ha corfiacoBaHue
B YCTaHOB/IEHHOM MOpPsAKe NocpefCcTBOM CUCTEMbI 3/1IEKTPOHHOIO AOKYyMeHTo060poTa.

CornacoBaHve npoekta pelleHns 06 oTkasze B Mpueme [OKYMEHTOB, Heo6XO04MMbIX
AN nNpefocTaBfieHna  MyHUMUMNaNbHOW  yCnyru,  OCyLLecTBisSeTca B MNOpsfAke,
npenycMOTPEHHOM NyHKTOM 3.4.3 aAMUHUCTPATUBHOIO periamMeHTa.

B cnyyae oTcyTcTBMA  OCHOBaHWi ANnA  OTkasa B NpuemMe  [OKYMEHTOB,
npefycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, LO/DKHOCTHOe /nuo,
OTBETCTBEHHOE 3a [MpuMeM [OKYMEHTOB, B TeuyeHue ofHoro paboyero [HA CO [AHA
NOCTYN/IEHNA 3afaBNEeHUsA, Hanpas/fseT 3afaBUTesIl0, YyKa3aHHbIM B 3afBNE€HMU CNocobom,
yBeoOM/IEHNe O MOCTYyNJeHUn 3asBNeHus, coAepxallee BXOAALMA perncTpauoHHbIN
HOMep 3asBfieHus, [AaTy MoJlydYeHus 3asBfeHUs, MepeyeHb HauMeHoBaHuli dalinos,
npeAcTaB/ieHHbIX K HEMY JOKYMEHTOB, AaTy NoyYeHus pesy/sibTarta MyHULUNanbHOW YCyru.

3.3.3.4. VcnonHeHne npouepyp, YKasaHHbIXx B nyHktrax 3.3:3.1, 3.3.3.3
aAMVHUCTPaTUBHOIO pernameHTa, npu Hannunm TeXHUYEeCKOW BO3MOXHOCTH
OCYLLLeCTBNAETCA B aBTOMATUYECKOM pexume C WUCNOoSb30BaHMEM aBTOMaTU3MPOBaHHOM
NHPOPMALMOHHON  CUCTEMbI, MpefHa3HaYeHHOW [/1 OKa3aHus rocyAapCTBEHHbIX W
MYHULMUNANbHbIX YCNYT.

3.3.3.5. AAMuHUCTpaTuBHbie npoueaypbl, YycTaHaBnmBaemble nyHKkTom  3.3.3
aAMVHUCTPATUBHOIO perfiaMeHTa, BbIMOMHAITCA B TeYeHue OoAHOro paboyero AHA CO AHA
NOCTYNNeHNA 3aAB/IEHNSA HA pacCMOTpeHue.

PesynbtataMmy BbINOJIHEHUA aAMUHUCTPATUBHbLIX Mpouesyp SABASAKTCA: NMPUHATLIA Ha
paccMOTpeHue KOMMIEeKT [LOKYMEHTOB WM TMPOeKT peweHns o6 oTkase B Mpueme
[OKYMEHTOB, He06X0AMMbIX A1 NpefoCcTaBNeHNs MyHULUNANbLHOW YCNyru.

3.4. MoarotoBka pesynbTaTa MyHULUNANbHOM YCyrn
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3.4.1. OcHoBaHMEM Havana BbINO/IHEHNS aAMWHUCTPATMBHON Npoueaypbl SABNSETCS
nonyyeHve [LOO/DKHOCTHbIM  NULOM  (pabOTHUKOM), YNOJSIHOMOYEHHbIM HAa BbINOJIHEHUE
aAMWHNCTPATMBHOIN npoueaypbl, OT AO/HKHOCTHOrO nvua (paboTHMKa), OTBETCTBEHHOrO 3a
npuemM AOKYMEHTOB, MPUHATbLIX OT 3aABUTENSA AOKYMEHTOB.

[OMKHOCTHbIM ~ /IMLOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  AaAMWHUCTPATMBHON
npoueaypbl, ABNAeTCA cekpeTapb lVcnosnkoma (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a MOArOoTOBKY pe3ynbTaTa NpefocTaB/ieHMs MyHULMNAIbHON yCayrin).

3.4.2.  [os/mKHOCTHOe  nuuo, OTBETCTBEHHOE 3a  MOArOTOBKY  pe3ynbraTa
npefocTaB/ieHUss MYHULUNASIbHOW YCNyru, OCYLecTBASAeT MPOBEPKY Hanumsa ceBefeHui Mo
aBTOMOOWLHOW fopore.

B cnyyae oOTCyTCTBMA CBefeHWsA, NOAroTaB/vMBaeT MNPOEKT nucbma 06 oTkase B
npefocTaB/ieHUM MyHULMNaIbHON ycnyrn (ganee - nucbmo 06 oTkase).

B cnyyae Hanmuua cBefeHus nNoArotaBsvBaeT CnpaBky MO 3anpallivBaeMoi
NHJ)OpMaLnKM O COCTOSAHUN aBTOMOOWNbHBLIX AOPOr (fanee - cnpaska).

HanpaBnsieT NoAroTOBMEHHbIV NPOEKT pe3ysbTaTa npefocTaBNeHns MyHUUUnanabHOM
yCNyrn Ha corsacoBaHue B YCTAHOBJIEHHOM MNOpPsAAKe NOCPeACTBOM CUCTEMbl B1EKTPOHHOro
[OKYyMeHToo60opoTa. .

ALMUHUCTpPaTUBHbIE  MpoLeaypsbl, ycTaHaB/IMBaeMble HacToALWNM NMYyHKTOM,
BbIMOJIHATCA B TeYeHWe OAHOro paboyero OHs.

PesynbTtatamy BbINOIHEHNA agMUHUCTPATMBHbLIX MpoLeayp * NpoekT pesynbrara
npefocTaB/ieHNss MyHULMNASIbHOW YCNyrn.

3.4.3. CornacosaHne 1 noAanucaHne npoekrta pes3ynbTata npefocTaBNeHns
MYyHUUMNANbLHONM ycnyru (ganee - NpPoekTbl 4OKYMEHTOB) OCYLLEeCTBASETCA [1aBO CenbCKOro
nocenexus (panee - Pykosoagutens OpraHa).

[MoAroToBneHHbIE NPOEKTbl OOKYMEHTOB, WMEloWMne 3amevyaHus, BO3BpallalTca Ha
[0opaboTKy vuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3y/sbTaTa MyHUUUNANbHOW YCNyru.
Mocne ycTpaHeHWA 3aMeyaHuin MNPOeKTbl [AOKYMEHTOB MOBTOPHO MnepepjawTca A/
cornacoBaHus 1 nognucaHus.

PykoBoantens OpraHa npuv pacCMOTPEHUN TMPOEKTOB [AOKYMEHTOB NpoOBepseT
cobnogeHne aAMUHUCTPATMBHOIO pernaMeHTa AO/DKHOCTHbIMM nuuamm OpraHa B 4acTu
CPOKOB BbIMO/IHEHNA afMUHUCTPATUBHbLIX MNpouenyp, WX nocnefoBaTelbHOCTM U MOJHOTHI,
HaMuua  cornacoBaHWii  YNOSIHOMOYEHHbIX  [AO/MKHOCTHbIX vy OpraHa B cucteme
3NEKTPOHHOr0 AOKYMEHTO0b60opoTa.

B cnyyae BbISIBieHUS HapyLIEHU B YacTW CPOKOB BbIMNOSIHEHUSA aAMUHUCTPATUBHbIX
npoueayp, WX nocnepoBaTesibHOCTM W MOMHOTHI  PykoBogutesnb OpraHa wHUUMnpyet
npuefeyeHne K OTBETCTBEHHOCTU /1L, AONYCTUBLLUNX HapPYLLUEHUSA, B COOTBETCTBUN C MYyHKTOM
4.3 afMUHUCTPATMBHOIO pernameHTa.

ALMUHUCTPATUBHbIE npouegypbl,  ycTraHas/MBaeMble HacToALWMM MYyHKTOM,
BbIMOJIHAIOTCA B TeYeHue OAHOro paboyero AHs.

Pe3ynbTatom BbINO/IHEHUA aAMUHUCTPATUBHbBIX Mpoueayp SABASETCA: NOAMNUCAaHHbLIV
NPOEKT AOKYMeHTAa.

3.4.4. NcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.3. agMUHUCTPATUBHOIO
pernameHTa, nNpv Ha/MyunM TEXHUYECKO BO3MOXHOCTU OCYLLEeCTBASAETCA B aBTOMaTUYECKOM
pexuMe C  UCMOSb30BaHWeM  aBTOMaTU3UMPOBAHHOW  MHMOPMAaUUOHHOW  CUCTEMBI,
npegHa3sHa4YeHHOW A5 OKa3aHWs ToCyAapCTBEHHbIX U MyHULMNAbHBIX YCAYT.

MakcuMmasnibHbIi CPOK BbINOSIHEHUA aAMUHUCTPATUBHbLIX Npouenyp, YKasaHHbIX B
nyHkTe 3.4. aAMUHUCTPATUBHOIO pernamMeHTa, coctaBnseT ABa pabounx gHa,- "

3.5. Bblgaua (HanpaBfieHune) 3asBUTEN0 pesysibTata MyHULUMUNANbHOW ycnyru
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3.5.1. OcHOBaHMEM Hauvana BbINOJIHEHUA aAMUHUCTPATUBHON npoueaypbl ABNAETCA
nofyyeHve [AO/MKHOCTHbIM JINLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE a4MUHUCTPATUBHOW
npoueaypbl, LOKYMeEHTa, NOATBEPXAalLWero npegoctaB/ieHne MyHULUNAIbHOW YCyTn.

[JOMKHOCTHBIM ~ /IMUOM, OTBETCTBEHHbIM 3@  BbINOJ/IHEHNE  A4MWUHUCTPATUBHOWN
npoueaypsbl, ABASAETCA cekpeTapb Vcnonkoma (ganee - 4O/MKHOCTHOE /ML, OTBETCTBEHHOE
3a Bblgadvy (HanpasneHue) LOKYMEHTOB).

3.5.2. Jo/mKHOCTHOE /ML, OTBETCTBEHHOE 3a BblAayy (Hanpas/iieHue) LOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHWE CBefeHulii O pesysbTaTe npefocTaB/ieHus
MYHUUMNANBHOW yCNnyru B NOACUCTEMY BefEeHWs [OKyMeHTauunm aBToMaTu3mpoBaHHOM
NHPOPMALMOHHON CUCTEMbI, MpefHa3HaYeHHOW /19  OKa3aHWsA TroCyAapCTBEHHbIX W
MYHULMMNANbHbLIX YCNYT;

n3BellaeT 3aaBuTena (ero npencraBuTens) CrnocoboM, yKa3aHHbIM B 3afBNEeHUU, O
pe3ynbrtare npefocTaBNeHNs MYHUUUNASIbHOW YyCAyrM U O BO3MOXHOCTU MOJyYeHUs
pe3ynbTara npeaocTaB/ieHns MyHuUMnanbHon ycnyrn B OpraHe nam B MoL.

VcnonHeHne npouenyp npy HanMumMm TeXHUYECKOW BO3MOXHOCTU OCYLLECTBASETCA B
aBTOMaTMYECKOM pexume C WUCMNO/b30BaHMEM aBTOMATU3UPOBAHHON WHGOPMAaLVOHHON
CUCTEMbI, NpeAHa3Ha4YeHHON ANA OKa3aHUA«IoCyAapCTBEHHbIX U MYHULUMNAbHbLIX YCYT.

AOMUHUCTpPaTUBHbIE  Mpouenypbl,  yCTaHaB/MBaeMble  HACTOALMM MYyHKTOM,
BbIMO/MIHATCA B TeyeHue OfHOro paboyero AHA CO [AHA NOAMUCAHUA [OOKYMEHTa,
ABNAIOLWErocs pe3ynbTatom nNpefocTaB/ieHUss MYHULUNAAbHOM YCNyru, YNOJITHOMOYEHHbLIM
[O/MKHOCTHBbIM NnuoM OpraHa (OpraHom).

Pe3synbTtaramu BbINO/IHEHUSA afMUHUCTPATUBHbLIX Mpouesyp ABNAKTCA: pasMelleHune
CBeAEeHUn o pesynbTaTe nNpefocTaB/iIeHUs MYHULMNASIbHON YCyrn B WH(OPMaLMOHHbIX
cuctemMax, W3BelleHWe 3asaBuTens (ero npencrasuTesnis) O pesynbTaTe npefocTaB/ieHNUA
MYHULMNANbHOW YyCNyrn 1 cnocobax ero nosiyyeHus.

3.5.3. Mopsagok BblAauu (HanpasneHusn) pesynbTara npegoctasneHns
MYHULMMNANbHOWN YCNyru:

3.5.3.1. MNpn obpaweHnn 3aaBUTeNa 3a pesybTatoM MyHULMNanbHoOn ycnyrn B MOLI,
paboTHUK M®LL BbigaeT 3aaBUTENO pesynbTaT MyHUUUNanbHOW ycnyrm B dopme
3K3emnaspa 3N1eKTPOHHOro AOKYMeHTa Ha 6ymaxHoM HocuTene. Mo TpeboBaHUO 3aaBUTESIA
BMECTe C 9K3eMMNIAPOM 3/IeKTPOHHOrNo [OKyMeHTa Ha OyMaxXHOM HocuTene emy
npefocTaB/ieTCa 3K3eMNAAP 3/1IEKTPOHHOIO [OKYMEeHTa MyTeM ero 3anucu Ha CbeMHbI
HOCUTeNb WHpopMauun WM  HanpasfeHUa 3K3eMnaspa 3/1eKTPOHHOro [OKyMeHTa [o
3/M1IEKTPOHHOW no4Te B agpec 3asBuTens. [Npu 3anncu Ha CbEMHbI HOCUTeNb MHGopMauuu
WA HanpaB/iEHUM 3K3eMMisgpa 3/1eKTPOHHOro AOKYMEeHTa, Ha OCHOBE KOTOPOro CocCTaB/ieH
9K3eMN/IAP 3/IEKTPOHHOIO [OKYMeHTa Ha OyMaXHOM HocuTesie, Mo 3MeKTPOHHOM noute
WAEHTUYHOCTb TaKoro 3K3eMmnaspa 3/1eKTPOHHOI0 [AOKYMEeHTa 3K3eMMNJISApYy 3/1eKTPOHHOro
[OKyMeHTa Ha OyMaXHOM HocuTene 3aBepseTcA YNOMHOMOYEHHbLIM COTPYAHUKOM C
NCMNO/Ib30BaHMEM YCUNTEHHOW KBANNIMUMPOBAHHOW 3MEKTPOHHOM nognuck. . - ' ' 'm

AOMUHUCTpPaATUBHbIE  Mpoueaypbl, yCTaHaB/AMBaeMble  HACTOALMM MYyHKTOM,
BbIMOMIHATCA B NOpALKE O0YepedHOCTVM, B [eHb nNpubbITUA 3asaBUTENA B CPOKMU,
yCTaHOB/IEHHble pernameHToMm paboTtsl ML,

Pe3synbtaramu BbINO/IHEHUA aAMUHUCTPATUBHLIX Mpoueayp SABAATCA:  ukcauuns
dhakta Bblgaun pesynbtarta npefocTaBfeHUs MyHuumMnanbHon ycnyrim B ANC  MoL,
pe3ynbTar npefocTaBneHns MyHUUUNasbHOW YCyTrn, Bbl4aHHbIA 3asABUTENIO.

3.5.3.2. Mpn obpauweHnn 3asBUTENs 3a pesynbTaToM MYHULMNANbHOW YCyrn uyepes
Pecny6nukaHckuii noptan 3asBUTE/N0 B J/INYHbIA KabMHET aBToOMaTM4YecKu Hanpas/isieTcs
9NEeKTPOHHbI  06pa3  [OKyMeHTa,  fABAfLWerocsa  pesysbTaToM  NpefocTaB/ieHus
MYHULMNANbHOW YCNyru, MNOAMUCAHHbIN YCU/IEHHON KBanUUUUPOBAHHOW 3N1E€KTPOHHOM
noANUCbI YNOSTHOMOYEHHOr0 A0/MKHOCTHOro nuua OpraHa (OpraHom).

AQMUHUCTpPATUBHbIE  MpoUeaypbl, yCTaHaB/MBaeMble  HACTOALMM MYyHKTOM,
BbIMOJIHATCA B AeHb nognucaHus AOKYMeHTa, MoATBepxjallero npegocrasneHve (oTkas
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e npenocTaB/ieHNUN) MYHULUNANbLHON YCNyru, YMNOJIHOMOYEHHbIM [AO/DKHOCTHbIM  JINLOM
OpraHa (OpraHom).

PesynbTtartaMmn BbINONIHEHUA afMUHUCTPATMBHbLIX Npoueayp ABAAKTCA: Hanpas/ieHue
"pepocTaBnieHne) ¢ ucnosb3oBaHMem PecnybnnMkaHCKOro noptasa 3asiBUTEsN0 A0KYMEeHTa,
nogTBepxXpawLwero npegocTtaBieHne MyHuUMNanbHOW ycnyrm (B TOM uuc/le OTKa3 B
npefocTaB/ieHUN MYyHULUNANIbHOW YCyTn).

3.5.3.3. Mpy obpaweHun 3asBuTena 3a pesybTaTtoM MYHUUUNANbLHOW YCnyru B
OpraH, AOMXHOCTHOE MU0, OTBETCTBEHHOE 3a BblAayy (HanpasieHue) AOKYMEHTOB, BblgaeT
3aAaBUTEN0 pe3ysbTaT MyHUUUNanbHOW ycnyrn. o TpeboBaHMIO 3asaBUTENA BMecTe C
3K3eMMASAPOM 3/1EKTPOHHOIO [AOKYMeHTa Ha OyMaXHOM HocuTene emy npefocTtaB/iseTca
9K3eMNAsAp 3/IEKTPOHHOrO [O0KYMeHTa MyTeM ero 3anucu Ha CbeMHbIi  HOocuTeslb
NHpopMaunun unNn Hanpas/eHUsA 3K3eMnaspa 3NeKTPOHHOro AOKYMeHTa MO 3/1eKTPOHHON
no4yte B agpec 3asaBUTENA.

AOMUHUCTpPaTUBHbIE  MpoUenypbl,  yCTaHaB/IMBaeMble  HACTOALMM MYyHKTOM,
OCYLLECTBNAKTCA B MOPSAAKE O0YEpefHOCTU, B AeHb NPuUOLITUA 3aAaBUTENIs B COOTBETCTBUM C
MpaBunamu BHYTPEHHEro TpygoBoro pacnopsgka OpraHa.

Pe3ynbTtatom BbINO/IHEHUSA a4MUHUCTPATUBHbLIX MNpoueayp SABAAKTCA:  dmkcaums
hakta BblAaun pesynbTarta npegoctasneHns MYHULMMNANbHON ycnyru B
aBTOMATU3NMPOBAHHON WMHMOPMALNOHHON cucTemMe, npeAHasHayeHHOM [N OKa3aHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT.

*

3.6. VicnpaBneHne TeXHUYECKUX OLLMOOK

3.6.1. B cnyvyae oOGHapyXeHus TexXHW4YecKolW OWnbKM B [OKYMEHTe, SABASAKLLEMCH
pe3y/ibTaToOM MyHULMNa/bHOWN yCyru, 3asBuTesib HanpasnseT B Oprax:

3asB/ieHMe 06 ucnpas/ieHUN TeXHUYECKON owmnbkn (npusoxeHune Ne 5 K HacTosweMy
aAMMHUCTPATUBHOMY pernameHTy);

[OKYMEHT, BblaHHbI 3asBUTENI0 KaK pe3ynbTaT MyHULMNasbHON YCnyru, B KOTOPOM
COLEePXNUTCA TEXHUYECKAa OLINOKA;

[OKYMEHTbI, WMelwme pULNYecKyro Ccuiy, CBUAETEeNbCTBYWOLWME O HaIMyuuu
TEXHUYECKOW OLLIMOKN. .o> T

3aaBneHne 06 wWcnpaBneHUM TEXHUYECKOW OLINOKM B CBeAEHUAX, YKa3aHHbIX B
[OKYMeHTe, sABNALWeMca pe3ylbTaToM MyHULMNa/IbHON YCnyrn, nojaeTcs 3asBuTenem
(ynonHOMOYEHHbIM  nNpeAcTaBUTesieM) MNOYTOBbIM  OTMpasneHvem (B TOM 4ucne cC
MCNONb30BaHNEM 3N1EKTPOHHOM MouThl), M60 Yepe3 PecnybnmkaHckuini noptan wiv MoL.

3.6.2. [1oNM1XHOCTHOE /MUOo, OTBETCTBEHHOE 3a MNpuemM [AOKYMEHTOB, OCYLLeCcTBNseT
npuemMm 3asBfieHns 06 ucnpaBfeHUN TEeXHUYECKON OWnbKn, perucTpupyeT 3asB/ieHne C
NPUIOXKEHHbIMU [OKYMEHTaMW W nepegaet uX LO/DKHOCTHOMY /Nuuly, OTBETCTBEHHOMY 3a
06paboTKy 4 OKYMEHTOB.

AQMUHUCTPATUBHbIE  Mpouedypbl, yCTaHaB/MBaeMble  HaCTOALMM MYHKTOM,
BbIMOJIHAIOTCA B TeYeHne ogHOro paboyero AHA € AaTbl perucrpaynm 3asas/ieHus.

PesynbtataMmy BbIMOMIHEHUA a4MUHUCTPATUBHbLIX Npoueayp SABAAKTCA: MPUHATOE W
3aperncTpupoBaHHoOe 3asB/ieHMe, HanpaB/ieHHOE Ha pPacCMOTpPeHWe [O/IKHOCTHOMY Nuuy,
OTBETCTBEHHOMY 3a 06pabOoTKy AOKYMEHTOB.

3.6.3.  [lo/DKHOCTHOE /MU0,  OTBETCTBEHHOe 3a  00paboTKky  [OKYMEHTOB,
paccmaTpuBaeT LOKYMEHTbl U B LEeNsAX BHECEHWUS WCNpPaB/ieHWI B LOKYMEHT, ABAAOLWMUIACA
pe3ynbTaTtoM nNpefocTaBNeHns  MYHUUMNAnbHOW  yCnyru, oOcylwecTBaseT" npouenypsl,
npegycMOTpeHHble MYyHKTOM 3.5 aiIMMHUCTPATMBHOIO perfiameHTa, U Bbl4aeT UCMpPaB/IeHHbIN
[OKYMEHT 3asABuTesito (YNosIHOMOYEHHOMY MPeACcTaBUTENO) IMYHO MOL POCMUCL C U3BATUEM
y 3aaButensa (YNo/IHOMOYEHHOro npeAcTaBuTesis) OpurnHasia [OOKYMeHTa, B KOTOPOM
COAEpPXUTCA TexHuyeckana owunbka, WM HanpasnseT B ajpec 3asaBUTeNsd MNOYTOBbIM
oTnpasneHnem (NOCPeACTBOM 3/IEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTW MOJIyYeHUs
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[OKyMeHTa npu npegocTtasneHun B OpraH opurvHana AOKYMeHTa, B KOTOPOM COLEPXUTCA
TexHuyeckas owmobka.

AOMUHUCTpPaTUBHbIE  Mpoueaypbl,  yCTaHaB/AMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSHAKTCA B TeyeHme [BYX pabouux AHel nocse 0O6HapyXeHUs TeXHUYEeCKOW OLnbKu
NN NONyYeHUsa OT NI060ro 3anHTEPECOBAHHOrO /iMLa 3asBeHNa O AONYLLEHHOW OLmbkKe.

Pe3synbTtaramu BbIMOSIHEHNA aAMUHUCTPATUBHbLIX Npoueayp SABASAKTCA: BblAaHHbIN
(HanpaBNEeHHbI) 3as9BUTENI0 AOKYMEHT.

4. Mopsagok n opMbl KOHTPOA 3a NpefoCcTaBNeHUEM MYyHULMNANbHOR yCcnyru

4.1. TopAafoK OCyLeCTBNEHUA TeKyLero KOHTpoaA 3a cobniaeHneM U UCNONTHEHNEM
OTBETCTBEHHbLIMU AO/MHKHOCTHBIMU NMLAMU NONOXEHUA afMUHUCTPATUBHOIO pernamMmeHTa u
WHbIX HOPMaTWBHbIX MPaBOBbIX akTOB, YyCTaHaBNMBaKLWMX TpeboBaHUA K npefoCcTaB/IeHNIO

MYHULUUNAIBHOW YCYTK, a Takke NPUHATUEM UMW peLLeHnin

KOHTpONb 3a MNOSIHOTOW W KayeCcTBOM MpefoCTaB/IeHUs MYHUUUNANIbHOW YCyrn
BKNOYAeT B Cebs BbISIBIEHWE W YyCTPaHEHWe HapylleHWii npaB 3asBUTEsleil, NpoBefeHune
NpPOBEPOK CO6MAAEHNA npoueayp NpenocTaBNeHUss MYHUUUNANbHOW YyCnyru, noAroTOBKY
peweHni  Ha  geictBua  (6e34elCTBME)  OO/MKHOCTHBLIX — /IUL, - opraHa  MEeCTHOro
camoynpas/ieHuns.

dopmamMn KOHTpOMA 3a COGAAEHWEM WCMOMHEHUA agMUHMUCTPATUBHbLIX Mpoueayp
ABMAOTCSA:

1) npoBepka KX cornacoBaHne [MPOEKTOB [AOKYMEHTOB MO  NpeAocTaB/IEHUIO
MYHULMMNAIbHON YCNYTU;

2) NpoBoAUMble B YCTAHOBMEHHOM MNOpsiaKe MPOBEPKM BeAEHUs 0enonpou3BoacTBa,;

3) NnpoBefeHMe B YCTAHOB/IEHHOM TMOpsAKe KOHTPOJIbHbIX MNPOBEPOK cob6oaeHNs
npouenyp npeaocTtaB/ieHNS MyHUUUNASbHON YCyru.

B uensx Tekywero KOHTPONASA WCMNOJb3YHTCA CBEAEHUS, UMEKLWMECS B 3/IEKTPOHHON
6a3e [aHHbIX, CAy)XebHas KOppecrnoHAeHUusi, YCTHass W MNUCbMeHHass WHdgopMauns
AO/MHKHOCTHBIX /AL,  OCYLECTBASAKOWMX BbINO/IHEHWE aAMWHUCTPATMBHbLIX  Mpoueayp,
XypHasbl yyeTa COOTBETCTBYIOLINX AOKYMEHTOB U APYrMe CBeAeHNs.

[na ocyulecTB/ieHNA KOHTPO/S 3a COBEpPLUEHWEM AEelCTBUIA Npyu npeaocTaB/ieHUN
MYHUUMMNAIbHOW  YCAYTM U NPUHATAN  PELUEHUA  PYKOBOAUTEN OpraHa MeCTHOro
camoynpaB/ieHus npeacTaBNATCA cripaBku 0  pesynbTatax npegocTaBneHmns
MYHULMMNANIbHON YCAyrn.

O cnydyasax W npuynMHax HapyweHuUs CPOKOB, MNocnefoBaTesibHOCTU U CofepXXaH
aAMMHUCTPATUBHbLIX  Mpouedyp  AO/MKHOCTHble  /iMua  HeMeAsleHHO ' WMHOPMUPYHOT
pykoBoauTens  opraHa, nNpefocTaBAAlWEro  MyHUUMNasbHYH  yCcayry, a  Takke
npeAnpUHMMAalOT CPOYHbIE MEpPbI MO YCTPAHEHUD HapYLLEHWIA.

Tekywuii KOHTpPO/Nb  3a  cobniogeHnem nocsiegoBaTesIbHOCTH OEencTBui,
onpefenieHHbIX agMUHUCTPATUBHLIMW MpoueaypamMy No nNpeaocTaBAEHU MyHULMMNaIbHOWN
YCNyrn, OCyLLecTBASAETCA 3aMecTUTeNeM PYKOBOAUTENSA opraHa MECTHOro camoyrnpasfieHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPeAOCTaBAEHU MyHUMUMNANbHOW YCNyru,
HayaNbHUKOM OTAefla, OCYLLEeCTB/SAKLWero opraHusauyuio paboTbl Mo MNpefocTaBNeHuIo
MYHULMNANLHOW yCayru.

MepeyeHb OO/MKHOCTHbIX nnu, OCYLLECTB/ISAOLLNX TEKYLLNiA KOHTPO/b,
ycTaHaBNMBaETCA MNOJIOKEHUAMW O CTPYKTYPHbIX nNoAapasfenieHnsax opraHa MeCTHOro
camoynpaBfeHnst 1 AO/HKHOCTHbIMU perfameHTamu.
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4.2 Topagok 1 NepuoanuyHOCTb OCYLLLECTB/IEHMS NAAHOBbLIX Y BHEMN/IAHOBbLIX MPOBEPOK
MOMHOTbI U KayecTBa NPeLoCTaB/IeHNS MYyHULMNANbHOM yCnyr, B TOM YnC/ie NOPSIAOK W
hOpMbl KOHTPONSA 3a NOSIHOTONM Y KA4YeCTBOM MPeAOCTaB/EHUS MYHULMNAIbHOW YyCayru

4.2.1. KOHTpPO/b 3a NOMHOTOW M Ka4eCTBOM NpeAoCcTaBeHUs MyHULMNAIbHON yCcnyrun
ocyLliecTsnseTca B popmax:

1) npoBefeHNA NPOBEPOK,;

2) paccmoTpeHusa xanob 3assuteneit Ha geincteua (6esgencteme) OpraHa, a Takke
NX 0O/DKHOCTHBIX AL, MYHULMNANbHbLIX CyXalinx.

4.2.2. B uenax ocywecTBNeHNa KOHTPONA 3a MOJIHOTON M KayeCcTBOM NpefocTaBeHus
MYHUUMNAIBHOW yCNyrn NpPoOBOAATCA MN1aHOBble W BHEN/aHOBble MNpoBepku. [Mopsagok wu
NepuoanyHOCTb OCYLLECTBNIEHUA M/1IaHOBbIX MPOBEPOK YyCTaHaB/AMBAETCA MaHOM paboThbl
OpraHa. Tlpn npoBepke MOIyT paccmaTpuBaTbCsi BCe  BOMPOCbI, CBA3aHHble C
npefocTtaB/ieHNEM MYHULMNASIbHON yCnyrn (KOMMJIEKCHbIE MNPOBEPKM), WM  OTAENbHbIN
BOMPOC, CBA3aHHbIM C NpefocTaB/ieHneM MYHULUNANbHON yCnyrn (TemaTuyeckne npoBepku).
MpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOW Xanobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKM MPOBOAATCS B CBSA3W C MPOBEPKON YCTpPaHEHUA paHee
BbISIBJ/IEHHbIX HapyLEeHWA afMUHUCTPATMBHOIO periameHTa, a Takke B c/iydae MnoslyvyeHus
Xxanob 3aasuTenenn Ha fAeincteus (6esgeicteme) OpraHa, a TakKxke WX OO/HDKHOCTHbIX JnL,
MYHULMNANbHbLIX CYyXaLluX.

4.2.4. Pe3ynbTaTbl NpOBepkn OQOPMNAITCA B BUAE akrta MPOBEPKM, B KOTOPOM
yKa3blBatOTCA BbISIB/IEHHbIE HELOCTATKN U MPensiIoXeHNA No NX YCTPAHEHUIO.

4.3. OTBeTCTBEHHOCTb AO/IXHOCTHbIX NIUL, OpraHa, NpefocTaBNAlLWEero MyHULUNaNbHY0
ycnyry, 3a pelweHuns npaeinctemsa (6esgeincteme), npuHMMaemble (OCyLEeCTBASIEMbIE) UMY B
Xofe npefocTaBNeHUs MyHULMNaNbHOW yCayru

Mo pesynbTtatam nNpoBeAEHHbIX MPOBEPOK B C/lyyae BbIAB/IEHUS HapyLIeHWA npas
3afaBUTENIEl BUHOBHble /LA MNPUBNEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHogaTenbLCcTBOM Poccuiickoin ®depepauum.

PykoBoauTenb opraHa MeCTHONO CcamoyrnpaB/fieHUss HeceT OTBEeTCTBEHHOCTb 3a
HecBOeBpPEeMEHHOEe paccMOoTpeHune 3asiB/IeHUN.

PykoBoanTesnib (3amecTuTesib PyKOBOAWUTENS) CTPYKTYPHOro nogpasfesieHnsa opraHa
MECTHOro camoynpaB/ieHU HeceT OTBEeTCTBEHHOCTb 3a HeCBOEeBpeMeHHoe un (unu)
HeHag/iexawee BbINO/IHEHNE a4MUHUCTPATUBHbLIX OENCTBUIA, yKa3aHHbIX B pasgene 3
aAMWHNCTPATMBHOIO persiamMeHTa.

[JO/MKHOCTHBIE NNLAa M UHble MyHUUUNANbHblE ClyXaluMe 3a pelleHus n OencTsus
(6e3peiicTBne), npuHMMaemble (ocywecTtsnsemsble) B xopne npegoctasneHns
MYHUUMNANIBHOW YC/YyTK, HEeCyT OTBETCTBEHHOCTb B YCTAHOBJIEHHOM 3aKoHOAaTe/IbCTBOM
nopsigke.

4.4. TlonoxeHns, xapakrtepusyrwume TpeboBaHNA K NOPAAKY U dopMamM KOHTPONA 3a
npegocTaB/ieHNEM MYHULMUNANbHOM YCNyrn, B TOM YMC/e CO CTOPOHbI FpaxaaH, ux
06beANHEHNIA 1 opraHmusaunin

KoHTponb 3a npefocTtaB/ieHMEM MYHUUMMNANbHOM YCAYyrM CO CTOPOHbI, FpaxaaH, UX
06begMHEeHNI A 1 opraHmnsauuii, OCyLLeCcTBASETCA MNOCPeACcTBOM OTKPbITOCTU AeSATENbHOCTU
opraHa MeCTHOrO caMoynpaB/fieHuss Mpu nNpefocTaBNEHUN  MYHULUUMNATbHOW  YCyrw,
NoAy4YeHUs NOMHOW, akTyaslbHOW M OOCTOBEPHOM MHgopmauun 0 nopsigke npefocraBneHus
V.-.'-.nanbHO ycnyrn n BO3MOXHOCTN AocyaebHOro paccMoTpeHust obpauieHnin (kanob) B
"pclLecce npefocTaBneHUs MyHULMNASIbLHON YCAYTW.
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5. [Hdocyne6Hblli (BHecyaebHbI) NnopafoK 06XXanoBaHMA pPeLlleHnin u AencTBui
(6e3pencTBMA) opraHa, NnpeAoCcTaBAWEro MyHULMUNaNbHY YCNyry,
MHOTO(YHKLMOHA/IbHOTIO LleHTpa npefocTaB/IeHUs rocyfapCTBEHHbIX U
MYHUUMUNANbHbLIX YCAYr, OpraHn3auunii, ykazaHHblx B yactum 1.1 ctatbu 16
depepanbHOro 3akoHa Ne210-®3, a TakKe UX OO0J/HKHOCTHbIX UL, MYHULUNNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTeNnM UMET NpaBo Ha ObGXasoBaHMe B AOCyAeOHOM nopsigke peLueHul
penctBuin  (6esgeiictBusA)  opraHa,  NpefoCTaBNAOWEro  MYHUUMMANbHYK  YCAyry,
[O/MKHOCTHOrO Nnua opraHa, nNpefocTaBnsAnoLWero MyHULUNnanbHy ycayry, MyHULUNanbsHoro
CNnyxallero, pykoBOAMUTENA  oOpraHa, MNpefoCTaB/IAWEro  MYHULMNANbHYK  YCyry,
MHOTOOYHKLMOHA/IbHOTO LeHTpa, paboTHMKa MHOrO(YHKUNOHANBLHOIO LEeHTpa, opraHnsauui,
npeaycMoTpPeHHbIX YyacTteto 1.1 ctatbM 16 ®depepancHoro 3akoHa Ne 210-903, a Takke UxX
pabOTHUKOB.

3asBuTeNb MOXeT 06paTUTLCA € Xanoboi, B TOM yucie B CrefyroLmnx ciyvasx:

1) HapylleHue cpoka peructpauyum 3anpoca O npenocTaBieHUn MYyHUUUNaIbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depepasibHOro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBfeHUs MyHUUMNAnbHOM ycnyrn. B ykazaHHOM cnydvae
pocyaebHoe  (BHecygebHoe) obGXkasoBaHWe — 3asiBUTE/IEM  peleHuid  ©n - OeiicTBui
(6e3peinctBnsA)  MHOTFO(YHKUMOHA/IBHOTO  LEHTpa, paboTHUKaA  MHOTOYHKLMOHA/ILHOIO
LEeHTpa BO3MOXHO B C/lyyae, €C/M Ha MHOTOYHKLMOHA/bHBIA LEHTP, *peLleHns 1 AelicTBus
(6e3peiicTBme) KOTOpOro obGXanykwTcs, BO3/I0XeHa QYHKUMS Mo  NpeaocTaBNeHuto
COOTBETCTBYHLLNX MYyHULUNANbHbLIX YCAYr B MOSIHOM 06bemMe B MNopsAfke; onpefeneHHOM
yacTtblo 1.3 ctatbu 16 depgepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHWe y 3asABUTENA LOKYMEHTOB WM WHopMauunm nmbo ocyLlecTBIeHUs
JencTBuiA,  npepctaBfieHMe WM OCYLLEeCTB/IEHWE  KOTOPbIX  He  NpefyCMOTPEHO
HOpPMaTUBHLIMW MpaBOBbIMK akTamu Poccuiickoli d®egepaunn, HOPMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecny6nvku  TaTapctaH,  MyHuMUMNaNbHbIMKA  NPaBOBbIMW  aktTamu  AnA
npegocTaB/ieHUss MyHULMNA/IbHON YCNYIu;

4) oTkaz B nMpuvemMe [OKYMEHTOB, MpefocTaB/ieHNne KOTOpbIX MNpeaycMOTpPeHO
HOPMAaTUBHLIMW MpaBOBbIMU akTamu Poccuiickoli ®epepaunn, HOPMaTUBHLIMU NPaBOBbIMU
aktamn  Pecny6nvku  TaTapctaH,  MyHuMUMNaNbHbIMKA  NPaBOBbIMW  aktamu AN
npefocTaB/ieHNs MYHULMNA/IbHOWN YCNyrn, Yy 3aABUTENS;

5) oTka3 B npefoCTaB/ieHUM MYHUUMUNASIbHOW YCNyrn, ecny OCHOBaHWSA OTKasa He
npefycMoTpeHbl dpefepasibHbIMU 3aKOHaMU U MPUHATBIMUW B COOTBETCTBMU C HUMW WHLIMU
HOpMaTMBHbIMM MpPaBOBbIMW akTamy Poccuiickon ®epepauun, 3akoHamMu W UHbIMU
HOpMaTUBHbLIMK MpaBOBbIMK akTamu Pecnybnukn TaTapctaH, MyHUUUNANbHbIMU NPaBOBbIMU
aktamn. B ykaszaHHOM crniydae pocypebHoe (BHecyfebHoe) o6xasioBaHue,, 3asBUTENIEM
peweHnin un pencteuii  (6e30eiCTBUSA)  MHOTOMYHKUMOHA/IBHOTO  LeHTpa, paboTHUKa
MHOTOPYHKLMOHA/IbHOTO LiEeHTpa BO3MOXHO B C/lyyae, €C/IM Ha MHOTOYHKLMOHANbHbIN
LEHTpP, peweHuna n geiictens (6e34eincTBne) KOTOporo o6XanyTcs, BO3/10XKeHa (PyHKUMA Mo
npefocTaB/IEHN0 COOTBETCTBYIOLWMX MYHULMNAIbHbLIX YCYr B NOMHOM 06beme B NOpsfke,
onpegeneHHoM yactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3aaBUTENIA NPU NPefOoCTaBNIEHUN MYHULMNANbLHOW YCyrn nnaathbl,
He npeayCMOTPEHHOM HOpMaTWBHLIMKM MNPaBOBbIMW akTamy Poccuiickoin  depepauuu,
HOpMaTMBHbLIMUM NPaBOBbIMU akTamy Pecny6svkn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU
aKTamu;

7) oTKa3 opraHa, NpefoCcTaBNAWero MyHUUUNAaNAbHYH YCAyry, LO/DKHOCTHOIO nuua
opraHa, npefoCTaB/IALWEro MYHUUMUNANBHYKO YCNyry, MHOTOYHKUMOHANbLHOIO LEeHTpa,
paboTHMKA MHOrOPYHKLMOHA/IBHOIO LEeHTpa, opraHusauui, npenycMoTpeHHbIX yactbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-®3, wwm ux paboOTHMKOB B UCMpaB/IeHUN
[ONYLEeHHbIX VMW OfeyaToK W OWwnbOoK B BblgaHHbIX B pe3ynbTate npefocTaB/eHus
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MYHULMNANbHON YCNyrm [OKYMeHTax /nmbo HapylleHue YCTaHOBJIEHHOTO CpokKa Takumx
/crpaBneHunin B ykaszaHHOM cnyvae gocygebHoe (BHecyaebHoe) obGxasioBaHue 3asaButenem
peweHnin wn penctenin  (6e34encTemMa)  MHOTOYHKUMOHA/NIbHOTO  LleHTpa, paboTHMKa
MHOTOOYHKUMOHANILHOTO LEHTPa BO3MOXHO B C/lyyae, €C/IM Ha MHOTOYHKLMOHANbHbIN
LEHTp, pelwleHns u gencteusa (6e3gelicTBre) KOTOPOro 06XanyTcs, BO3/I0XKEHa PYHKUMSA NO
npegocTaBfeHNI0 COOTBETCTBYIOLWMX MYHULUMUNANIbHBLIX YCAYr B MNO/IHOM 06beMe B Mopsiake,
onpegeneHHoM yactbio 1.3 ctatbn 16 ®epepasibHOro 3akoHa Ne 210-93;

8) HapyweHue cpoka WM nopsgka Bbldaus  OOKYMEHTOB MO  pes3y/bTaTam
npefocTaB/ieHUss MyHULMNA/IbHON YCNYru;

9) npuocTaHoB/EHWE NpenocTaB/ieHUs MYHULUNabHON YCNyrn, €ecsiv OCHOBaHWUSA
NPUOCTAHOBNEHUSA He nNpefycMOTpeHbl efepasibHbiMU  3aKOHAMW UM MPUHATBIMU - B
COOTBETCTBUM C HMMM MHbLIMW HOPMaTWBHLIMK MPaBOBbIMW akTamu Pocculickoli depepauuu,
3aKOHaMW W WHbIMW  HOPMATMBHLIMW MpPaBoOBbIMW akTamy Pecnybnukn TaTapcTtaH,
MYyHMUMNAIbHBIMW NpPaBOBbIMW akTamu. B ykaszaHHOM criyyae pgocyaebHoe (BHecypebHoe)
o6xanoBaHne 3asBUTENEM pelleHnin n aeiicTBuin (6e3nelicTBUs) MHOTOYHKLUNOHAIBLHOIO
LUeHTpa, paboTHMKaA MHOroO(PYHKUNOHANIbHOINO LIeHTpa BO3MOXHO B C/yvyae, ecnum Ha
MHOTORYHKLMOHAbHbIN LUEHTP, peleHns n agencteusa (6e3geincTeme) KOToOporo o6xanyTes,
BO3/I0KEHA (UYHKUMSA MO npefocTaB/IeHUn COOTBETCTBYHOLMX MyHULUUNANbHLIX YCNYyr B
nosiHoM ob6beme B nopsgke, onpegesieHHoOM yacTtbto 1.3 ctatbn 16 ®PepepasibHOro 3akoHa Ne
210-93.

10) TpeboBaHue Yy 3asaBUTENs Npu NpefocTaB/eHUM  MYHUUUNANbLHON  yCnyru
[OKYMEHTOB uAM  uMHdopmMauum, OTcyTcTBMe u  (MAn) He[oCTOBEPHOCTb KOTOPbIX He
yKasblBa/IMCb MNpu NepBOHa4Ya/ilbHOM OTKase B MNpueMe [O0KYMEHTOB, HeOob6XoAuMMbIX [ANS
npegocTaB/ieHNs MyHULMNASIbHOW yCyrn, NMbo B NpefocTaB/ieHnn MyHULUNANbLHOR YCnyru,
3a UCKNKYEeHVeM cniyyaeB, NpefyCMOTPEHHbLIX NYHKTOM 4 yactn 1 ctatbn 7 ®epepasibHOro
3akoHa Ne 210-®3. B ykaszaHHOM criydae pocypebHoe (BHecygebHoe) ob6xanoBaHue
3afBuUTENIEM pelleHnin u pgeicteuin  (6e34eiNcTBMA)  MHOTOQYHKUMOHANIBLHOTO  LIEeHTpa,
paboTHMKA  MHOrOOYHKLMOHa/ILHOTO  LEeHTpa  BO3MOXHO B  C/yyae, €ecnm  Ha
MHOTORYHKLMOHAbHbIM LEHTP, pelleHns n aencteusa (6e3aelictBue) KOTOpPOro o6xasnyTcs,
BO3/I0KEHa (YHKUMS MO NpefocTaB/IeHUIO COOTBETCTBYHOLMX MYHULUUNANbHLIX YCNYyr B
nosiHoMm obbeme B nopsake, onpegeneHHoM vactbto 1.3 ctatbn 16 ®PepepasibHOro 3akoHa Ne
210-93.

5.2. XXanoba nogaetcs B NUCbMEHHON (popme Ha OymMaXHOM HocuTene
3NIeKTPOHHOW  hopme B oOpraH, npeaocTaBNAOLWNIA MYHUUMNANBbHYO  YCyry,
MHOTFO(OYHKLMOHA/IbHBIA LIeHTP /IN60 B COOTBETCTBYIOLWNIA OpraH rocyapCTBEHHOW B/acTu,
ABNAKWNIACA yuypeauTeneM MHOTO(PYHKUMOHANLHOTO UeHTpa (ganee - yypegutesb
MHOrO(OYHKLMOHA/IbHOTO LIEHTPa), a Takxke B opraHusauuu, npefycMoTpeHHble yactbio 1.1
ctatbu 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus wn A[encTsns
(6e3pelicTBne) pykoBOAMTENSA OpraHa, MpeAoCTaBMAWEro MyHUMUUNANbHYHO  YCyry,
nogalTCcs B BbIWECTOSAWMNA opraH (Mpu ero Haanumm) nmbo B Cny4vyae ero OTCYTCTBMS
paccMaTpuBalTCA  HENOCPeACTBEHHO  PyKOBOAMUTENEM  oOpraHa, npefocTaBnAwoLero
MyHUUMNANbHYO ycnyry. XXanobbl Ha peweHus un peincteua (6e3geicteue) paboTHMKA
MHOTrO(OYHKLMOHA/IbHOTO LIeHTpa MoAalTCsA PYKOBOAUTENHO 3TOr0 MHOTOQYHKLMOHANbLHOro
ueHTpa. XXanobbl Ha pelleHusa u aeicTeua (6esgelicTBre) MHOrOYHKUMOHANBLHOIO LeHTpa
nojatTca  yypeauTento  MHOTOPYHKLMOHANIbHOTO LEeHTpa WM  AO/DKHOCTHOMY  nuuy,
YNO/THOMOYEHHOMY HOPMAaTMBHbLIM MNpPaBOBbIM akToM Pecny6nvkun TatapcTtaH.- X)Kanobbl Ha
peweHns u gelicteua (6esgeiicTene) paboOTHUKOB OpraHu3auunii, NpeayCcMOTPEHHbIX YacTbio
11 cratbn 16 ®PepepasibHoro 3akoHa Ne 210-®3, nopawTCA PYKOBOAUTENIAM  3TUX
opraHusauuii.

Xanoba Ha peweHns u peidcteua (6esgeiicTBue) opraHa, npenocTaB/isloOLWEro
. MYHUUMNANbHYO YCAYry, AO/MKHOCTHOMO fiMua opraHa, npefocTaB/isioWwero MyHuumnaabHy
ycnyry,  MYHUUMNANbHOTO  CryXaulero, pPykoBOAWTENs  opraHa, npenocTaB/islowero
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MYHULMNANbHY YCYyry, MOXeT ObiTb Hanpas/ieHa Mo no4yrte, Yyepe3 MHOrOYHKUNOHANbHbI
LEHTP, C MCMNO/b30BaHMEM WH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTn «VIHTepHeT»,
ohuymanbHOro cavita opraHa, npefocTaBAWEro MyHUMUMUNanbHy ycnyry, EpauHoro
noptana nn6o PecnybnukaHCKOro nopTtana, WHAOPMALMOHHON CUCTEMbl [0CYyAe6HOro
06XxanoBaHuA, a TaKke MOXEeT OblTb MPUHATa NpU JIMYHOM npuemMe 3asaBuTensa. XXanoba Ha
peweHns un pgelicteusa  (6e3gelictBue) MHOTOMOYHKUMOHANBLHOIO  LeHTpa, paboTHMKa
MHOrO(YYHKLMOHA/IbHOTO LeHTpa MOXeT ObiTb Hanpas/ieHa Mo noyte, C WUCNOJb30BaHWEM
NHPOPMALNOHHO-TENIEKOMMYHUKALMOHHOW  ceTn  «HTepHeT», odmumanbHOro cainTta
MHOroyHKUMOHANbLHOIO UeHTpa, EauHoro noptana nmb6o PecnybnmkaHcKkoro noprana,
NHOPMALNOHHON cUcTeMbl AOCyAeOHOro 06XanoBaHus, a Takke MOXeT OblTb NpUHATa npu
NMYHOM npueme 3aaButens. XXanoba Ha peweHns n geiictena (6es3nelicTene) opraHnsaunii,
npeaycMoTpeHHbIX YacTtblo 1.1 ctatbn 16 depepanbHOro 3akoHa Ne 210-03, a Takxke uXx
paboTHMKOB MOXET OblTb Hanpas/sieHa Mo MoyTe, C WUCMNONIb30BaHMeM WHGOPMaLNOHHO-
TENEeKOMMYHUKAUNOHHONW ceTn «VIHTepHeT», oduuManbHbiX CalTOB 3TUX OpraHu3auui,
EguHoro noptana nn6o Pecny6nMkaHcKoro noprana, a Takke MOXeT ObiTb NpuHATaA npu
NIMYHOM Mpueme 3asaBUTENSA.

5.3. XKanoba gonmkHa copepxarb:

1) HavmeHOBaHMe  oOpraHa, MpefoCTaBNAWEro  MyHUUUNANbHYIO  YCAyry,
[O/HKHOCTHOIO  Jinla opraHa, npefocTaB/IAWero MyHUuunanbHyw  ycnayry, nv6o
MYHULUMNANbHOIO CyXallero, MHOro(pyHKLMOHA/IbHOIO LEeHTpa, ero pykosoautens un (unu)
paboTHUKa, opraHusauui, npenycMoTpeHHbIX YyacTbio 1.1 ctaTbn 16-PefepasibHOro 3akoHa
Ne 210-®3, ux pykoBogutenei un (unn) paboOTHMKOB, pelleHus u aeincteusa (6espeincreune)
KOTOPbIX 06XanytTcs, ey

2) amunuio, wums, oTyecTBo (nocnegHee - MNpU  HaMyuKn), CBELEHUA O MecTe
XuTenbCcTBa 3aaBUTENA - (PuU3nyeckoro svua nNnMbo HaMMeHOBaHue, CBefeHUA O MecTe
HaxoXAeHua 3asaBuUTens - PUANYECKOro nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenechoHa, agpec (agpeca) 3NEKTPOHHOW MNOYTbl (NPY Ha/IMuYMKM) WM NOYTOBLIA agpec, Mo
*KOTOPbIM A0/KEH OblTb Hanpas/ieH OTBET 3asABUTESIIO;

3) cBefeHus 06 ob6xanyembix pelleHusx u peicteuax (6esgelnictBun) opraHa,
npefocTaB/ifoLLEro MYHULMNANbHYIO ycnyry, [O/IKHOCTHOTO nmuya opraHa,
npefoCTaB/IAWEro  MyHUUUNANbHYK  yCayry, J/Mbo  MYyHUUMNanbHOro  Cnyxawlero,
MHOTO(PYHKLMOHA/IBHOTO UeHTpa, paboTHUKa MHOTOYHKUMOHAIbHOMO LIeHTpa, opraHu3auni,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-®3, nx paboTHUKOB;

4) p[oBOAbl, Ha OCHOBaHWM KOTOPbIX 3asABUTENlb He COrflaceH C peLlleHnem nu
pevictenem  (6esgenctenemM) opraHa, nNpeaocTaBfAOWEro  MyHUUMMNANBHYK  YCNyry,
OO/DKHOCTHOTO  NnMua  opraHa, NpefocTaBfSAWero  MyHUUMNanbHy  ycnyry, /Moo
MYHULUMUNANBHOTO cnyxaltiero, MHOTFO(YYHKLNOHAIbHOTO LeHTpa, paboTHuKa
MHOTrOOYHKUMOHANBLHOIO LEeHTpa, opraHusaunii, npenycMOTpeHHbIX Yactbio \A ctatbn 16
depepansHoro 3akoHa Ne 210-9®3, nx paboTHUKOB. 3asBuUTENEM MOryT 6bITb NpeacTaBneHbl
OOKYMEHTbI (Npy Hanmuun), noaTeepxaarolime f0BoAbl 3aABUTENA, MO0 KX KOMUW.

5.4. MocTtynuewasn xanoba noanexuTt perncrpaynm B CPoK He no3gHee paboyero gHs,
crefyloLwero 3a fiHeM MocCTyn/eHus.

5.5. XXanob6a, noctynuBlias B opraH, MNPeaoCcTaBNAKWMIA MyHUUUNANBHYHO YCAyry,
MHOTOOYHKLUMOHANbHbIA  UEeHTP, yypeauTenio  MHOrO(PyHKUMOHa/IbHOTO  LeHTpa, B
opraHusauuu, npefycMoTpeHHble YyacTblo 1.1 crtatbn 16 depepasibHOro 3akoHa Ne 210-93,
NM60 BbllWeCToAWMA opraH (Mpu ero Hannuuu), MOAJIeXUT PaCcCMOTPEHUI0 B TeuyeHue
naTHaguatn paboumx OHERn co OHA ee perucTpauum, a B c/ydae o6xanoBaHuA oOTkasa
opraHa, npefoCTaB/IALWEro MYyHUUUNANbHYK YCNyry, MHOIMoyHKUMOHANbHOrO LEeHTpa,
opraHusaunin, npefycmMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepasbHOro 3akoHa Ne 210-93, B
npyeme LOKYMEHTOB Yy 3asdABUTENA MO0 B UCNpaB/ieHUN AONYLEeHHbIX oneyvyaTtok 1 owmnbok
WM B Cnydyae 06)XanoBaHUA HapylleHWs YCTaHOBJIEHHOrO CpoKa Takux McnpaBfieHui - B
TeyeHue NATU pabounx AHel COo AHA ee perncrTpauuu.
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5.6. o pe3ynbTtaram pacCMOTPEHUS Xanobbl MPUHUMaETCA OAHO W3 cnefyrLlmx
peLUeHuni:

1) xxanoba ynoBneTBoOpseTCcs, B TOM 4yucne B pOpMe OTMEHbl NMPUHATOrO peLLEeHNS,
ncnpasfieHNsa AONYLLEHHbIX OneYyaTok Y OWNOOK B BblAaHHbIX B pe3ynbTaTe npefocrtas/ieHuns
MYHULMNANbHOW YCNyrn AOKYMeHTax, BO3Bpata 3asBUTEs0 [AEeHEeXHbIX CpeAcTB, B3MMaHue
KOTOpPbIX HEe NpefycMOTPEHO HOPMAaTMBHbLIMU MPaBOBbIMU akTamu Poccuiickon depepauuu,
HOpMaTMBHLIMU NPaBOBbIMU akTamy Pecny6svkn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU
aKTamu;

2) B yAOBNEeTBOPEHUN Xanobbl 0TKa3blBaeTCs.

He no3gHee [AHA, cneaywowero 3a AHEM TMNPUHATUA pelleHus, YykKasaHHOro B
HacTosILLEeM MNyHKTe, 3asABWUTEN0 B MUCbMEHHOW OopMe © MO >XXeNaHuw 3asaBuTens B
3/1EeKTPOHHOW hopMe HanpasaseTca MOTMBUPOBaHHLIA OTBET O pe3y/bTarax pPacCMOTPeHUs
Xanoo.l.

5.7. B cnyyae npusHaHua xanobbl nognexaiwen yaoBNEeTBOPEHUW B OTBeTe
3aABUTENI0 O pe3y/ibTaTtax pacCMOTPeHMs Xanobbl faeTca MHoOpMauus O AelCTBUSAX,
OCyLLLeCTB/IAEMbIX opraHom, npeaocTaB/ALWUM MYHUUMNAIbHYO ycnyry,
MHOTOPYHKLMOHANIbHBIM  LLeHTPOM /M60 opraHusauuei, npeaycMoTpPeHHon uvactbio 1.1
cTatb 16 PepepanbHoro 3akoHa Ne 210-®3, B uenax Hesamen/nUTeslbHOro ycTpaHeHus
BbISIB/IEHHbIX HapyLEHWA Mpyv OKa3aHUW MyHULMNa/IbHOW YCNyrn, a Takke MpuHOCcATCA
M3BMHEHNS 3a [OCTaBfieHHble Heyao6CcTBa M ykasblBaeTcas MHGOpMaausa o AasibHerwwmnx
OEeACTBUAX, KOTOpble Heob6XoAMMO COBEepLNTb  3asaBUTEIl0 B LesaxX  MNoJlyyYeHus
MYHULMN&SIbHON yCNyru.

5.8. B cnyyae npu3HaHuA >Xanobbl He nogsexallein yaoB/eTBOPEHU B OTBETE
3aABUTEN0 O pe3y/bTarax pacCMOTPEHUA  Xanobbl  [alTcA  aprymeHTUpOBaHHbIe
pasbACHEHUS O TMpUUYMHAX MNPUHATOrNO pelleHnsa, a Takke uWHpopmMauna o nopsagke
06)XKanoBaHWS NPUHATONO peLUeHus.

5.9. B cnyyae ycTtaHoB/fieHMA B XO4e WM NO pe3ysibTaram pacCMOTPEHUs Xanoobbl
npu3HakoB  cocTtaBa  aAMWHUCTPATUBHOIO  MpaBOoHapyLUeHUN nnu npecTynaeHus
OO/MKHOCTHOE NULO, PaboTHWUK, HafefNleHHble MNOJIHOMOYUAMWU MO PacCMOTPEHMUIO Xasoob,
He3aMen/IMTEeNbHO HanpaBNAT UMEIOLWNeca MmaTepuasbl B opraHbl NpoKypaTypsbl.
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MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY perfiaMeHTy
npefocTaB/ieHNs MyHULMNANbHOM
ycnyru no npefoctasBneHunto
nosb3oBaTesIiM aBTOMOOUbHbIX
[lOpPOr MECTHOro 3HayeHus
NHopMaLUn 0 COCTOSAHIAN

aBTOMOOWNbHbIX JOPOr

(BnaHk opraHa, nNpeaoCcTaBNSAOLIErNO MYyHULUNANBHY YCAYry)

Komy:

dopma

KoHTakTHble AaHHbIE!

MpeactaBuTens:

KoHTakTHble faHHble NpeacTaBUTeNs:

PELWEHWNE
oT Ne
PaccmoTpes Balwe 3adaBneHne ot No 7
npunaraemble K Hemy OOKYMEHTHI, YMOJITHOMOYEHHbIM opraHom

MPUHATO peLleHne o

JononHnTenbHas UHopMauns:

CsefieHVst 06 3N1eKTPOHHOW NoAnucK

JomkHocTHoe nuyo (PUO)

(nognncb ynosIHOMOYEHHOrO
[O/HDKHOCTHOIO NMua opraHa)
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MpunoxeHune Ne 2

K AADMUHUCTPATUBHOMY pernamMeHTy
npeLocTaB/ieHNs MyHULUNANbHON
yCnyru no npegoctas/ieHNIo
nonb3oBaTesiiM aBTOMOOU/bHbIX
[lOpOr MEeCTHOro 3HayeHus
NHpopMaunmn o0 COCTOAHUM
aBTOMOOWNbHBIX AOpOr

dopma
(BnaHK opraHa, NpefoCTaB/IALWEro MyHULUNAIbHYO YCYTY)

Komy:

KoHTaKTHble AaHHbIe:
Mpeactasutens:

KoHTakTHble faHHble NpeacTaBUTENS:

PELWEHWE
06 OoTKase B NpefocTaBNeHNN MYHULMNANbHOW YCNyru
no
oT No
PaccmoTpeB Bawe 3adasneHne ot No m- 7
npunaraembie K Hemy OOKYMEHTHI YNOSTHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTkase B
rno
cnefyouwmnmMm OCHOBaHUAM:
1.
2.

JononHutenbHasa nHopmauns:

Bbl BnpaBe NOBTOPHO 06patUTbCA B YNO/IHOMOYEHHbI oOpraH C 3asiB/ieHUEM O
npefocTaB/ieHUX YCNyru nocse yCTpaHeHUs yKasaHHbIX HapyLUeHWA.

[aHHbI 0TKa3 MOXeT ObITb 06XasioBaH B AOCyAeOHOM nopsigke nytem Hanpas/eHus
Xanobbl B yNO/IHOMOYEHHbIA OpraH, a TaKxe B cyaebHOM nopszke.

CsefieHNs 06 3N1eKTPOHHOW NOANUCH
JomkHocTHoe nunuyo (PKO)

(noanncb ynosIHOMOYEHHOr o
[O/DKHOCTHOIO NiMua opraHa)
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MpunoxeHne Ne 3

K AODMUHUCTPaTUBHOMY pernameHTy
npefocTaB/ieHNss MyHULMUNANbHOM
ycnyrn no npefoctasBneHunto
nosb3oBaTesIAM aBTOMOOU/IbHbIX
[lOpPOr MEeCcTHOro 3HavyeHus
NHpopMaunmn 0 COCTOAHUM
aBTOMOOWNbHbIX JOPOr

dopma

(BnaHk opraHa, NpPeAoCTaBAAWEN0 MyHULUUNASBHYIO YCYry)

Komy:

KOHTaKTHble faHHble:
MNpeactaBuTesnb:

KoHTaKTHble AaHHble nNpeacTaBUTeNs:

PEWEHWE
06 0TKa3e B NpMeme AOKYMEHTOB, HEOOXOAUMbIX A1 NpefocTaB/eHNs
MYHULMNANBHOW yCnyrn no

oT No
PaccmoTpes Bale 3asaBneHue oT No "
npunaraemble K Hemy [OKYMEHTbI YNO/THOMOYEHHbIM OopraHom
NPUHATO
pelweHue 06 oTkase B npueme [OKYMEHTOB, HeobXoANMbIX ana
no criefyowmnmM OCHOBaHUAM:
1.
2

PasbsCHEHME MPUYMH OTKa3a:
JononHnuTtenbHas nHopmauns:

Bbl BnpaBe MOBTOPHO 06pPaTUTLCA B YMNO/IHOMOYEHHbIA OpraH C 3asB/ieHneM O
npenocTaB/ieHMM YCNYrn Nnocse yCTpaHeHUs yYKa3aHHbIX HapyLleHWIA.

[aHHbIl 0TKa3 MOXeT 6biTb 06XasioBaH B AOCyAe6HOM Mopsake nyteM Hanpas/eHus
Xasio6bl B YNO/THOMOYEHHbI OpraH, a Takke B cyaebHOM nopsigke.

CsefieHVsl 06 3/1eKTPOHHOM noanucu

JomkHocTHoe nnuyo (PNO)(nognuchb YNOTHOMOYEHHOTO AO/HKHOCTHOTIO /iMLa opraHa)
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MpunoxeHue Ne 4

K AODMUHUCTPATUBHOMY pPernameHTy
npeLocTaB/ieHNs MyHULUNANbHON
ycnyru no npefoctasneHunto
nonb3oBaTesIAM aBTOMOOU/IbHbIX
[0pOr MeCcTHOro 3HavyeHus
NHdopMaumnm 0 COCTOAHUN
aBTOMOOWNbHbIX JOPOr

dopma
B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasneHus) R
3aaBneHue.

Pes3ynbTar NnpefocTaBneHNss MyHULUMNAILHOM YCyr, NpoLly nNpeaocTaBuTb:

i | B nnuHbIi  KabuHeT [lopTana rocyfapcTBEHHbIX W MyHUUUNANbHbIX YCAyr
Pecnybnuku TatapcTaH;

1 1 B MHOIMOPYHKUMOHA/IBHOM LEHTpe npefocTaB/ieHNns rocyAapCTBEHHbIX
MYHULMNaNbHbIX ycnyr Pecny6nivkn TaTapcTtaH;

| IB OpraHe.

(nata) (moanwuce) ( (©.1.0.)



MpunoxeHue Ne 5

K AODMUHUCTPATUBHOMY pernamMeHTy
npenocTaB/ieHNss MyHULMNANbHOM
yCcnyru no npefoctasieHunto
nonb3oBaTesiiM aBTOMOOU/bHbIX
[0pOr MecTHOro 3HavyeHus
NHpopmMaLn 0 COCTOSAHUN
aBTOMOOW/bHbBIX [OPOT

["naBe cesibCKOro rnoceneHus

oT:

3asasneHne
06 ncnpaBneHUN TEXHUYECKON OLLINMOKK

Coob6uwaw 06 ownbke, [ONYLWEHHOW NpU OKasaHUW MYHULUNASIBHOW ycnyru no

3anuncaHo:
MpaBuibHbIE CBEAEHUS:

Mpowy ucnpasuTb AONYLLEHHYHD TEXHUYECKYH OLWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHUS B JOKYMEHT, SAB/AIOLWMNIACA pe3ynbTaTtoM MyHULMNa/IbHON YCAyri.

Mpunarato cnegyowe JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHns 06 OTK/IOHEHUW 3asaB/ieHus 06 ucnpas/ieHun
TEXHUYECKOM OLWNOGKM NPoLLy HanpasuTb Takoe peLleHue:

nocpeAcTBOM OTMNPaBNEHUsS 3/IEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOI KOoMMM Ha OyMaXHOM HOcuTesie MOYTOBbIM OTNpaB/ieHMeM o

agpecy:

Hactoswym noaTeepxaato: CBeAEHUS], BK/IHOYEHHbIE B 3asiB/IEHME, OTHOCALLMECS K MOel
JIMYHOCTM W MPEeACTaBNSIEMOMY MHOK /MLy, @ TakkKe BHECEHHble MHOK HWKE, AOCTOBEPHbI.
[lokyMeHTbl (KONUU [OKYMEHTOB), MPW/IOXEHHble K 3asiB/IEHWNI0, COOTBETCTBYIOT TpeGoBaHUsIM,
YCTaHOB/IEHHbIM 3aKOHOAATENbLCTBOM Poccuiickoli defepaumn, Ha MOMEHT npeAcTaB/eHUs]
3as1B/IEHMS 3TV AOKYMEHTbI AeCTBUTE bHbI U COAEPXaT 4OCTOBEPHbIE CBEAEHUS.

)

(pata) (nognuce) (®.1.0.)




