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MyHULMNANbLHOrO paioHa Pecnybnukun TatapcTaH NoCTaHOBASAET:
1. YTBepAuTb afgMUHUCTPATUBHbLIA pernaMmeHT npefocTaBNeHUs MyHUUUNanbHOWN

ycnyrn  no cornacoBaHnio yCTaHOBKU

MH(POPMAaLMOHHBIX 3HaKOB

NHAMBMAYANbHOTO

NMPOEKTUPOBaAHNA Ha OOPOXHbLIX 3HaKaX, COracHoO MNMpPUIoXXeHUo.

2. O6HapogoBaTthb HacToAwee

noctaHoOB/1EHNE

nyTeM  pasMeleHus  Ha

«OgmymanbHOM nopTane npasoBoi uMHopmauun Pecnybnukn TatapcTaH» no Beb-agpecy:
http://pravo.tatarstan.ru n Ha ouumManbHOM caiTe A3HakaeBCKOro MyHMLUMUNANbHOIO painoHa

B MH(OPMALUOHHO-TENEKOMMYHUKALMOHHOW ceTu

http//aznakayevo.tatarstan.ru.

MHTepHeT no

Beb-agpecy:

3. KOHTpPO/Ib 32 UCNOJIHEHMEM HACTOSILWEero NocTaHOBMEHNS OCTaB/s0 3a CO60iA.

naBa

3. X.PaxnmbsiHOBa


http://pravo.tatarstan.ru

MpunoxeHne K NOCTaHOB/IEHUIO
NcnonHuTenbHOro komurera
YpcaeBCKOro CesibCKOro nocesieHuns
A3HakKaeBCKOro MYHULMUNANbLHOTO
palioHa

Pecny6nunku TaTapcTaH

OoT 26 aHBapa 2022 Ne 3

AOMWUHUCTPATUBHbIN pernamMmeHT
npeaocTaBfieHUss MyHULUNaNbHOW YyCyrn nNo corsliacoBaHuO YCTaHOBKM
MHOPMALNOHHbIX 3HAKOB MHAMBUAYANIbHOIO NPOEKTUPOBaHUS Ha AOPOXHbIX 3HaKax

1. O6uwme NoOOXEHNSA
1.1. TlpepmeT perynmpoBaHusa agMUHUCTPATUBHOIO perfnameHTa

1.1.1. Hactoawmnii agMUHUCTPATMBHbIA pernameHT nNpeaocTaBAEeHUss MyHULMNA/bHOWN
ycnyrn (ganee - agMUHUCTPATMBHbLIA pernamMeHT) ycTaHaB/uBaeT cTaHAapT M NOpPSA[okK
npeaocTaB/ieHNss MYHULUNANbLHON YCNyrn no COrfiacoBaHMil0 YyCTaHOBKM MHM(OpMaLMOHHbIX
3HaKOB WHOWBUAYA/IbHOTO NMPOEKTUPOBAHUA Ha AOPOXHbLIX 3HAKax (ganee - MyHuuMnanbHas
ycnyra).

1.1.2. TlonoxeHusa afAMUHUCTPATMBHOIO pernameHTa MNpUMEHSAITCA B OTHOLUEHUK
YCTaHOBKM WHMOPMALMOHHbLIX 3HAKOB WHOWBUAYaNIbHOrO MNPOEKTUPOBAHUA Ha [OPOXHbIX
3HaKax.

1.2. Kateropun 3aasutenei

1.2.1. Nnyamun, UMELWMMN NpaBo Ha NOAyYeHWEe MYHUUUNANbLHOW YCNyru, SABASAKTCSA
hm3nyeckne n opugnuyeckne nuya - nonb3oBaTesin aBTOMOOUbHBLIX J0POT

1.2.2. C 3adaBnieHMeM BrpaBe obpaTuTbCA NpepcTaBuTeNb 3aABUTENA, AECTBYOLWMWIA
Ha OCHOBaHUM [OOKYMeHTa, YAOCTOBEpAWLWEero ero MnoJIHoMo4Ynss, NnMbo  3aKOHHbIN
npeactaButenb U3NYeCKoOro nuua (ganee - npepcrasuTeNb 3aaBuTens).

1.3. NMopAagok nHhopMmmpoBaHus 0 NPeaoCcTaBAEHUN MYHULUMUNANIbHON yCAyrn

1.3.1. MHdopmauna o nopsgke npenoctaBNeHUs  MYHULUMNANbHOW  YCI
pa3mellaeTcs:

1) Ha WVH(OpMaUMOHHbIX CTeHAax, cojepxXawmx BU3yaNbHY0O U TEKCTOBYIO
nHdpopmavuto o] MYHULMNANbHOW ycnyre, pacnonoXeHHbIX B nomMmeLeHunax

MHOTOPYHKLMOHA/IbHbIX LEHTPOB NpefoCTaB/eHUA TOCYy[apCTBEHHbIX W MYyHUUUNaNbHbIX
yCnyr.

2) Ha odmunanbHOM calTe MyHUUMNANbHOrO paioHa B WHAPOPMALMOHHO-
TenekoMMyHUKaLMoHHOW ceTn «NHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha lMopTane rocyfapCcTBEHHbLIX WM MyHUUMNANbHbLIX ycnyr Pecny6niukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee-PecnybnnkaHckuin nopran);


https://www
https://uslugi.tatarstan.ru

4) Ha EgnHOM nopTtane rocyfapCTBEHHbIX W MyHUUUNaNbHbIX YCAyr (QYHKUMIA)
(https://www.gosuslugi.ru) (ganee - EguHblii noptan);

5) B rocygapcTBeHHOW WHGOPMaLMOHHON cucteme «PeecTp rocyAapCTBEHHbIX WU
MyHUUMNanbHbiX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (panee - PeecTtp
rocyfapcTBeHHbIX U MYHULUNANbHBIX YCYr).

1.3.2. KoHcynbTupoBaHue no BoMpocamM MpefocTaB/ieHUss MYHULUNAaNbHOW YCayru
ocyuiecTsnseTcs:

1) B MHOTO(PYHKUMOHANbHbIX LUeHTpax npefoCcTaB/IeHUss T[OCYAAPCTBEHHBLIX U
MYHULUNANbHbIX YCAYT NPU YCTHOM O6palleHnn - IMYHO WAK Mo TenedoHy;

2) B MHTEpPaKTMBHON dpopme PecnybamKaHCKOro noprana;

3) B NCMOSIHUTE/IbLHOM KOMWUTETE YPCaeBCKOrO CeJfIbCKOro nocenieHns A3HakaeBCKOro
MyHUUMNanbHOro panoHa Pecny6nunkn TatapctaH (ganee - OpraH):

npyv yCTHOM O6palieHnn - MYHO UNKN Mo TenegoHy;

npy NMUCbMEHHOM (B TOM 4yucsie B OpMe 3/1IeKTPOHHOIo AOKYMeHTa) obpalweHnn - Ha
6yMaXHOM HOCUTesle Mo nouyte, B 3/IEKTPOHHOM (popMe Mo 3NEKTPOHHON nouyTe.

1.3.3. NHpopmauyua Ha EgmHom noptane, Pecnyb/ivMkaHCKOM nopTasie o nopsagke u
cpokax npefocTaB/ieHUs MYHULMNanbHOW YCNyrm Ha OCHOBaHUW CBefeHUi, cofepxawumxcs
B PeecTpe rocyfapCTBEHHbIX W MYHUUMNANAbHbIX YCAyr, npefocTtaBnseTca 3asaBUTENtO
6ecnnatHo.

JocTyn Kk nHchopmaumm 0 cpokax u nopsagke npepoctaBieHns MyHULUNAIbHOW ycnyru
ocyuiecTBnsieTcsa 6e3 BbINOMIHEHMS 3assBUTENEM Kakux-nmbo TpeboBaHWil, B TOM 4ucre 6e3
MCNonb30BaHMA MporpamMMHOro obecnevyeHus, YycTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpefcTtBa 3adBuTena TpebyeT 3ak/lUYeHUS JIMULEH3VOHHOro WX MWHOTo CcornaweHna ¢
npasoob6nagartesieM NporpammHOro obecneyeHus, npegycMmarpualoliero B3vMaHue nnarbl,
permcTpauyuio waMm asTopu3auuio 3aaBUTENs WKW NpefocTaB/IeHMEe UM NepPCOoHasIbHbIX
OaHHbIX.

1.3.4. Mpn obGpaweHun 3asaBUTENA JIMYHO WU NO TesiepOHY B COOTBETCTBUU C
nocTynuBLWMM ob6pawieHnem npegocTaBnseTca nHopmaumns:

1) 0 MecTe HaxOXAeHWA MHOTO(PYHKUMOHANBHOIO LEeHTpa npefocTaB/ieHns
rocyfapcTBeHHbIX M MyHuuunanbHblX ycnyr, OpraHa (423331, Pecny6nuka TaTtapcTaH,
A3HakKaeBCKWIA panoH, c. ¥YpcaeBo, yn. LleHTpanbHas, A. 60 rpaduk paboTbl: NOHeAENbHUK -
natHuua c¢ 8:00 vac, go 17:00 uac., BbIXOAHble AHW: cyb660Ta, BOCKpeceHbe. Bpewms
nepepbiBa A1 OTAbIXa W NUTAHWA yCTaHaB/IMBaeTCA MNpasusiaMun BHYTPEHHEro Tpy4oBOro
pacnopsagka, crnpaBoyHble TenedoHbl 8 (85592) 35-1-36);

2) 0 nopsagke npepocTaBfieHWA MYHUUMNANbHOW Yycnyru, O cnocobax u cpokax
nogaun 3asiB/EHUIA;

3) 0 Kateropusax rpaxpgaH, KOTOpbIM npegocTaBnsaeTca MyHuuunanbHasa ycnyra;, o
HOpPMaTUBHBIX MPaBOBbIX akTax, peryampynLwmx Bonpocbl npefocTaB/ieHUss MyHULUNANbHON
ycnyru;

4) 0 nepeyHe [OKYMEHTOB, HeOOXOAUMbLIX [AA pPacCMOTPeHUs 3asiBfieHUus o
npefocTaB/ieHUN MYHULUNANbHOWR YCyru, 0 cpokKax npuema v peruncrtpauun 3asBieHuns;

5) o0 xofe npepocTaBfeHUS MYHULUNASIbHON YCNYru;

6) O MecTe pa3melweHnss Ha oduumanbHOM caiTe WHJopMauum no Bonpocam
npepoctaB/ieHnsa MyHULUNANbLHOW YyCNyru;

7) o0 nopsake obxasnoBaHUA AeWcTBUI unmn 6e3feicTBus AO/HKHOCTHbIX nny OpraHa.

Mo nuMCbMeHHOMY of6paleHui  COTPYAHWKM  oThena, OTBETCTBEHHOro  3a
npefocTaB/ieHMe MyHuUUUNanbHOW ycnyru, nogpo6HO B MUCbMEHHON hOpMe pPasbACHAKT
3aABUTENI0 NOPALOK NPefocTaB/ieHUA MYyHUUMNANbHOW YCYrM W BOMPOCHI, yKa3aHHble B
HacTosALWEeM MNyHKTe aAMWHUCTPATMBHOIO pernamMeHTa, M B TeyeHue Tpex pabouux AHel co
OHA perncrTpauum obpaleHus HanpasBnAawT oTBeT 3aasuTesnto. OTBETbl [AKOTCA Ha A3blke
obpaweHnsa. B cnyyae HEBO3MOXHOCTM [aTb OTBET Ha A3blke ob6palleHus UCNoJb3YHTCA
rocygapcTBeHHble A3blku Pecnybivkn TatapcTtaH.


https://www.gosuslugi.ru
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1.3.5. WHcopmaumus no Bonpocam npefocTaBleHUSs MYHULMMNANbHON  ycnyru
pasmeljaeTcs Ha opuuMaIbHOM caiTe MYHULMNANbHOro paioHa U Ha MHPOPMAaLUOHHbIX
cTeHgax B nomeweHnsax OpraHa ans paboTbl € 3as9BUTENSAMMU.

NHdopmauua Ha rocyfapcTBeHHbIX A3blkax Pecnybnuku TaTtapctaH, pasmeliaemas
Ha WHMOPMALWOHHbLIX CTeHAax W Ha oMuuMarbHOM cailTe MyHUUMNasbHOro paihoHa B
NH(POPMaLMOHHO-TENTEKOMMYHUKALMOHHON ceTn «/HTepHeT», BKAOYaeT CBefAeHus o
MyHULMNANbLHON ycnyre, cogepxauwmecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
51 aAMUWHUCTPATMBHOIO pernameHTa, WHpoOpmMauui O MecTe HaxO0XAeHWsA, CnpaBOYHbIX
TenedoHax, BpemeHn paboTbl OpraHa, o rpachuke npuema 3asBieHWUi Ha nNpepocTaBneHune
MYHULMNANBLHON YyCyrn.

1.4. HopmaTmnBHble NpaBOBble aKTbl, Perynvupyruwmue npegocrasneHune
MYHULMNANBLHON YyCNyru

1.4.1. lepeyeHb HOPMAaTUBHbIX MPaBOBbLIX aKTOB, PEeryaMpyrLlnx npenocTaBieHne
MYHUUMNANbHOW Yycnyrn (C ykasaHMemM pekBM3UTOB HOPMATUBHbIX MNPaBOBbIX aKTOB WU
MCTOYHUKOB wuX oduumnanbHOro onyo6nvksesaHusa), pasMeweH Ha EaguHom noptane, B
PeecTpe rocygapCrBeHHbIX U MyHULNNANbHbBIX YCAYT, Ha omumasbHOM
cailTe MyHUUMNaNbLHOrO palioHa B UWH(POPMALNOHHO-TENIEKOMMYHUKALUOHHONW  CeTu
«MHTepHeT».

1.4.2. TekCcT agMUHUCTPATUBHOIO pernaMeHTa B AelCTBYOLWeNn pefakuun noanexut
pa3melleHnio Ha EanHom noptane, B PeecTpe rocyfapCcTBeHHbIX U MyHUUUNANbHbLIX YCAYT,
Ha ohnumnanbHoM canTte MYHUUMNaNbHOIo paioHa B NHpopMaLMOHHO-
TeNeKOMMYHUKALNOHHON ceTn «VIHTepHeT».

1.5. TepMuHbI, UCNOMb3yEMblE B afMUHUCTPATUBHOM perfameHTe, 1 Ux onpeaeneHuns

15.1. B agMuUHUCTpaTUBHOM persilaMmeHTe WCMNoNb3ylTCcd creaylluine TepMuH
onpepeneHuns:

yfaneHHoe paboyee MeCTO MHOTOPYHKUMOHAMBLHOIO UeHTpa npefocTaB/ieHns
rocyf,apCTBEHHbIX U MYHULUNANbHbBIX YCAYTl - TeppuTopuanbHO 060Cc06/1eHHOE CTPYKTYpHOEe
nogpasgeneHue (odomnc) MHOTO(YHKLUMOHAILHOTO LeHTpa npegocTaB/ieHns
rocyfapCcTBEeHHbIX U MyHUUMNANbHbLIX YCNYr, CO34aHHOe B ropoACKOM (CenbCKOM) NnoceneHunu
MYHULUNANbHOIO painoHa unm B ropoAckoM okpyre Pecny6nvky TatapcTaH B COOTBETCTBUU C
nyHktom 34 TlpaBun  opraHnsauum OesaTesiIbHOCTU  MHOTO(YHKUMOHaNbHbIX LEHTPOB
npepoctaBneHnsa rocyapCTBEHHbIX n MYHULUNANbHBIX  YCAYT, YTBEPXAEHHbIX
noctaHoBsneHvem [MpaButenbcTBa Poccuiickoin ®epepaunn ot 22 gekabpsa 2012 r. Ne 1376
«O6 yTBepxaeHun [MpaBus opraHusauun LesATeNbHOCTU MHOTOYHKUMOHa/IbHbIX LEHTPOB
npefocTaB/iIeHNA TOCYAapCTBEHHbIX U MYHULUNANBHbBIX YCAYr»;

TexHnyeckas owubka - owubka (onucka, oneyatka, rpammarvyeckas  wUn
apumeTnyeckas owunbka  nmbo nopobHas owmnbka), ponyuweHHas opraHom,
npefoCTaBnALWUM MYyHULMNANbHYO YC/yry, U npuBejwas K HeCcOOTBETCTBUIO CBeLeHU,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MYHULUMNaNbHOW yC/yru), cBeAeHUsaM B AOKYMeHTax, Ha
OCHOBaHWW KOTOPbIX BHOCU/INCb CBEAEHUS;

EgnHaa cuctema umaeHTMdukaumum M ayTeHTUduUKaumm B MHAPACTPYKType,
obecneuynBawlein MHPOPMaALNOHHO-TEXHOIOTMYECKOE B3aMmMogencTeme UHMopMaLMOHHbIX
CUCTEM, MCMOJIb3yEeMbIX ANA MpefoCTaBNeHNA TOCYAAaPCTBEHHbIX U MYHULMNANIbHbLIX YCAYTr B
3NeKTpoHHOW thopme (ganee - ECUA) - depepanbHaa rocygapcTBeHHas uHopmauMoHHas
cuctema, obecrneuyvBarLwas CaHKLMOHUPOBAHHbLIN AOCTYN YYaCTHUKOB WMH(OPMAaLVUOHHOIO B
elMHON cucteme naeHTUPUKaLUMM KU ayToTeHTUdUKaLUM K nHpopmaumnm, cogepxalencsa B
rocy4apCTBEHHbIX NHPOPMALMOHHBIX CUCTEMAX U UHBbIX NHDOPMAaLMOHHBIX CUCTEMAX;
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M®L, - FTocypoapcTBeHHOe 6lXeTHOe yuypexaeHne «MHOroyHKUNOHANbHbIA LEHTP
npefocTaB/eHNA rocyfapCTBEHHbIX U MyHULMUNAbHbIX YCNyr B Pecny6nunke TatapcTaH»;

ANC ML - ABTOMAaTuU3NpOBaHHad nHopmaynoHHas cuctema
MHOTO(PYHKLMOHA/IbHbIX LEHTPOB NpPefoCTaB/IeHNA TOCYAAPCTBEHHbIX W MYHULUNANbHbIX
ycnyr Pecny6nukn TatapcTaH.

1.5.2. B agmuHucTpatTMBHOM pernamMeHTe noh 3asBfieHVWeM O npejocTasriel
MyHuUUMNANbHON ycnyrn (panee - 3asB/ieHMe) MOHUMAaeTCcs 3anpoc O npefocTaBieHun
MYHULMUNANBHON YyCNyrn, nofaHHbli B COOTBETCTBUM C MYHKTOM 3 cTatbn 2 ®PepepasibHOrO
3akoHa ot 27 wumwona 2010 roga Ne 210-®3 «O6 opraHmsaumm npepocTaB/ieHNs
rocyfapCTBEHHbIX U MyHUUUNANbHbIX YCNyr» (aanee - ®degepanbHbiin 3akoH Ne 210-93).

2. CTaHgapT npefocTtaB/ieHUa MYHULUNANIbHOW YyCNyrn
2.1. HanmeHoBaHWe MyHULUNANbLHON ycnyru

CornacoBaHune YyCTaHOBKM MHhOpPMaLMOHHbIX 3HaKoB MHOVMBUAYANBHOTO
MPOEKTUPOBAHUS Ha AOPOXHbIX 3HAKaX

2.2. HanmeHoBaHne UCNOSIHUTE/ILHO-PACNOPAANTE/ILHOIO OpraHa MecTHOro
camoynpas/ieHns, HenocpeaCcTBEHHO NPeAOoCTaB/IAIWEro MyHULUNANbHYIO YCNyry

NcnonHuTenbHbli  KOMUTET YpCcaeBCKOrO CeNbCKOro nocesieHns A3HakaeBCKOro
MyHMUMNaNbHOro palioHa (ganee -OpraH)

2.3. OnucaHne pesynbTata npefocTaBneHNA MyHULUNANbLHOW YCNyrn

2.3.1. Pe3ynbTaTtoM npegocTtaBAeHUss MyHULUMUNANbLHOW YyCNyru ABnAseTcs:

1) peweHve 0 npegocTaBNeHUN  MyHUUMNanbHOW  ycnyrm  (cornacoBaHue)
(mpnnoxeHne Ne 1 K HacToAWweEMY aAMUHUCTPATUBHOMY persiaMeHTy);

2) pelweHne 06 oTkase B NpeAoCTaB/IEHUM MyHUUUNANBHON ycnyru (npunoxeHue Ne
2 K HacToAweMy afMUHUCTPATUBHOMY pPeEramMeHTy);

3) peweHne 06 OoTKase B NpvemMe AOKYMEHTOB, HEOOXOOUMbIX ONA NpefocTaBNeHns
MyHuUMNanbHoi ycnyrm (npunoxeHne Ne 3 K HacTosAwemy aAMUHUCTPATUBHOMY
pernameHTy).

2.3.2. Pe3ynbTar npegoctaBieHns MyHUUMNANIbHON yCyrn HanpasiseTca 3asaBUTento
B (popme 9NEKTPOHHOrO AOKyMeHTa, MOo4MUCAaHHOTO YCUAEHHOW KBanuguumpoBaHHOW
3NEeKTPOHHON NOAMNUCLID YNOJTHOMOYEHHOTOo AO/DKHOCTHOro nnya OpraHa, B COOTBETCTBUU C
depepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-®3 «O6 31€KTPOHHOW NOAMUCU»
(nanee - depepasnbHblii 3aKoH Ne 63-®3) B NMYHbIA KabuHeT EamHoro noprtan. B cnyvae
HanpaBs/ieHNa  3asABJ/IEHUSA nocpencTsoMm PecnybnukaHckoro  noprtasia  pesynbTar
npenocTtas/ieHns MYHULUNANBHOW  YCyru HanpassiseTcsa B JINYHbIN kabuHeTt
PecnybnukaHckoro noprasna.

2.3.3. Mo BbIGOpYy 3asaBUTENs pe3ynbTaT NpPefoCcTaB/IEeHUA MYHULMNANbHOW YCNyru
Bblgaetca B OpraHe wawm B MOL B dopme 3K3emMnnisgpa 3/IEKTPOHHOTO [OKYMEHTa,
pacneyataHHoro Ha OymaXHOM HOCUTeNe, 3aBEepPeHHOro neyarbid U MNOAMNUCHIO
COOTBETCTBEHHO YMNOJIHOMOYEHHOro A0/IHKHOCTHOro nuua OpraHa nnu pabotHuka MOL].

2.3.4. 3asaBuTenb BnpaBe [MONYy4YUTb pe3ysibTar NpefocTaB/IeHUs MYHULUNANbHOWM
ycnyru B (hopmMe 3N1EKTPOHHOrO [AOKyMeHTa B TeyeHue cpoka [f[elcTBUA pesynbTaTta
npefocTaBNeHna MyHULUNASIbHOW YCNYru.

2.4. CpoK npefocTaB/eHUs MyHULUMUNANbHON YyCNyru, B TOM YUC/ie C y4eTOM HeobXoaAnumMocTu
o6paleHnss B opraHmsauuu, yyacTBylowme B npefocTaB/ieHnn MyHUUUNANbHOW yCAyru, Cpok
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NPMOCTAHOBMEHNS NPeAOCTABNEHUS MYHULMNANbHOW yCNyrn B calyyae, ecim BO3MOXHOCTb
NMPMOCTAHOBNEHNSI NpeayCMOTPeHa 3akoHofaTelbCcTBOM Poccuiickoii ®epepaunu, cpok
Bblgaun (Hanpas/fieHUs) AOKYMEHTOB, SIBAAKOLWMUXCS pe3y/ibTaToM NpeAocTaBneHus
MYHULMNANLHON ycnyru

2.4.1. MyHuumnaneHasa ycnyra npeaocTtaBfiseTcsd B TEHeHMEe NATM pabouunx AHE.

2.4.2. TpuocTaHOB/EHNE CpOKa npefocTaBieHUs MYHULUNANbHOW YCNyru He
npegycMoTpeHo.

2.4.3. HanpaBsieHne [OKyMeHTa, SABAAKOWEroca pes3ysbTatoMm npefocTaB/ieHuns
MYHUUMNANbHOW yCnyrn B OpMe 3/1IeKTPOHHOIro AOKYMeHTa, 3asBUTE 0 OCyL,ecTBNAEeTCA B
OeHb 0hOpMNEeHUA 1 perucTpauumn pesynbtata npefocTaB/ieHUsa MyHULUNanbHOW YCNyru.

2.5. NcuepnbiBalowmnii nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUMN C
3aKkoHogartesIbHbIMU WAW MHbIMW HOPMAaTUBHbLIMWU MPaBOBLIMWU aKkTamu 419 nNpefocTaBeHus
MYHULUNANBHON YyCNyru, a Takxke ycnyr, Kotopble sBNATCA He0O6X04MMbIMU U
o6s3aTeNIbHbIMU AN NPeAOoCTaB/IEHUA MYHULMNANbHbIX YCNYr, NoAsiexalimnx
npeAcTaBNeHnto 3asaBUTeNeM, Cnocobbl UX NOsyYeHUs 3assBUTesieM, B TOM Yuc/ie B
3NEeKTPOHHONW hopMe, NOPAAOK UX NpeacTaB/ieHuns

2.5.1. Ana nonyyvyeHUs MyHULUUNA/bHOW yCNyrn 3asBuTeNb NpeacTaBnseTt cnegywouime
OOKYMEHTbI:

1) [OKYMEeHT, YAO0CTOBEpSAKWMA NUYHOCTL (He TpebyeTcs B cnyyae obpauieHus
nocpefcTsom Pecnyb6sinkaHcKoro noprana);

2) [OKYMEHT, YAOCTOBEPSALWMIA NOSIHOMOYUNA NpeacTaBuTens 3anaBUTens,;

3) 3aaBneHune:

B (JopMe [AOKYMeHTa Ha O6ymaxHOM HocuTene (npunoxeHve Ne 4 K HacToswemy
aAMUHUCTPATUBHOMY PerfiameHTy);

B 3/1IeKTPOHHOW dhopme (3anosiHAeTCcA MNoCcpefCcTBOM BHECEHUA COOTBETCTBYHOLUX
CBeleHUA B 3NIEeKTPOHHYK (opMmy 3asBfieHus), noAnnucaHHoe B COOTBETCTBUU C
TpeboBaHusamMM nyHkta 2.5.3 agMUHUCTPATUBHOIO pernameHTta, npu  ob6paweHuun
nocpenctsoM Pecny6nvMkaHCKOro noprana;

4) cxema AMCoKauum TeXHUYECKUX CPeAcTB opraHmsaunm 4OPOXHOIo ABUXEHUS.

2.5.2. 3aaBneHve W npuiaraemMble [OKYMEHTbl MOryT ObiTb MpeacTaB/ieHbI
(HanpaBrieHbl) 3aABUTENEM OAHUM U3 CriefyroLmnx cnocobos:

1) yepe3 MO®LL Ha O6ymaxHbIX HOCUTENAX W B BUAE 3/N1EKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLWNX Tpeb6oBaHUAM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfameHTa;

2) nocpencTBom Pecny6/iMKaHCKOro noprasia B 3/IEKTPOHHON hopMme;

3) B OpraH WYHO WX NOCPEACTBOM [MOYTOBOW CBA3M Ha OymMaXHOM HocuTene.
3aaBneHne u npunaraemble OOKYMEHTbl, NMpU HanpaB/ieHWW NOCPeACTBOM MNOYTOBONM CBA3MN,
3aBepATCA B yCTAHOB/IEHHOM MOPSAAKE.

2.5.3. 3adBneHue npu HanpasneHun nocpeacTtsom PecnybnmkaHcKoro noprana
noAnucbiBaeTcs NPOCTON 3/IEKTPOHHOM NOAMNUCHIO 3aABUTENS.

Ons nonyvyeHumss NpPOCTOA 3/IEKTPOHHOW NoAMUCK 3asaBUTEN0 HeobXo4MMO MPONTU
npouenypy peructpaunmn (ayteHtudoukauum) B ECUA, a Takke nNOATBEPAUTH YYETHYIO
3anuce.

DNEeKTPOHHbIA AOKYMEHT (3/IEKTPOHHbIA 06pa3 AOKYMEHTA), yKasaHHblii B NOANYyHKTe 2
nyHKTa 251 aAMNHUCTPATUBHOTO pernameHTa, 3aBepsdeTcH YCUNEHHOIA
KBanuuunpoBaHHO NOANUCLID NUL, YNOJITHOMOYEHHbIX Ha co3faHue W nognucaHue Takux
[OKYMEHTOB, B TOM 4uKC/le HOoTapuycamu.

ONIeKTPOHHbIE [OKYMEeHTbl (3/IeKTPOHHble 06pa3bl [OKYMEHTOB), npunaraemble K
3asB/IEHNI0, B TOM 4uMcne AOBEPEeHHOCTU, HanpaBnsawTcsa B BuAae ¢painnos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 60siee 50 MbanT.
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KauecTBO npepocTaB/iieMblX 3J/IEKTPOHHbIX [OOKYMEHTOB (3/1EKTPOHHbLIX 06pa3oB
OOKYMEHTOB) [O0J/IKHO TMO03BOMIATL B MOJIHOM 060beme npoynTaTtb TEKCT [AOKYMEHTa U
pacno3HaTb PeKBU3UTbI OOKYMEHTA.

2.5.4. 3anpeuwiaetca TpeboBaTb OT 3aABUTENA:

1) npepcTaBneHnsa [OKYMEHTOB W MHQOpMauMm WM OCYWEeCTB/IEHUSA [ENCTBUN,
npencraB/ieHVe WM OCyLW,EeCTB/IEHWE KOTOPbIX He npefyCMOTPEHO HOPMAaTUBHbIMU
npasBoBbIMW  akTamu,  peryampyroummn  OTHOWEHUA,  BO3HMKawWwme B  CBA3U, C
npefocTaB/ieHNEM MYHULUNANIbHOW YCNyru;

2) ocywecTBNeHus p[encTsuii, B TOM 4YMC/Ee cOrfnacoBaHuWil, Heo6XoAMMbIX [ANA
noslyd4eHnss MyHUUMUNaNbHOW YCNyrn 1 CBA3aHHbIX C obpalieHnemM B MHble roCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaB/ieHus, opraHusauuun, 3a WUCKIKYEHWEM MNOoJyYeHns
yCcnyr v nofayvyeHuss [AOKYMEHTOB W UWHQopmauum, npepocTaBnseMblX B pesynbTate
npefocTaB/ieHNss Takux YC/yr, BK/IHOYEHHbIX B MNepeyHu, ykasaHHble B 4Yactm 1 ctatbu 9
depepancHoro 3akoHa Ne 210-®3 (Heob6xoAMMbIX U 06A3aTENbHbLIX YCNYT);

3) npeacTaBsieHMsAs  OOKYMEHTOB M MHJopMauumm, otcytctene u (nan)
HeOCTOBEPHOCTb KOTOPbIX HEe YykKa3biBa/UCb MNpPW MnepBoHavya/ibHOM OTKa3e B Mpueme
[OKYMEHTOB, Heob6xoAuMbIX ANA npefocTaBNeHns MyHUUMnanbHOW ycnyru, numbo B
npefocTaBNeHNnn MyHULUNASbHOW YCNYrK, 3a UCKIIOYEHMEM CNeayrLWwnx cnyvyaes:

a) wun3MeHeHuMe TpeboBaHWII  HOPMATMBHLIX MPAaBOBbIX aKTOB, KacarLlunxcs
npefocTaBNeHns MyHUUUNAAbHOW ycnyru, nocne nepBoHavyasibHOW nojayn 3asB/ieHUs o
npenocTaB/ieHUN MYHULUNANBHON YCNYyru;

6) HanuuMe OWWNOOK B 3asBAEHUN O NPefoCTaBNEHUM MYHULUUNASbHOW YCAyrn u
OOKYMeHTax, MnofaHHbIX 3asABUTENIeM TMoc/ie TMepBOHayasbHOIO OTKasa' B npueme
OOKYMEHTOB, Heo6xoAuMMmbIX ANA  npefocTaBNeHUus MyHUuMnanbHOW ycnyru, nuvbo B
npenocTaB/ieHUN MYHULUUNANBHON YCNYrM W He BK/IHOYEHHbIX B NpeAcTaB/IeHHbI paHee
KOMMNEKT JOKYMEHTOB;

B) WCTeYeHue cpoka [eWlCTBMSA [AOKYMEHTOB WM U3MeHeHWe WHgopmauumn nocne
nepBoHayasibHOroO OTKasa B MNpuemMe [OOKYMEHTOB, Heob6XxoAuMbIX AON1A MpefocTaB/eHUs
MYHUUMNANbHONW yCcnyru, Nn60o B NnpefocTaBAeHUN MyHULUNANbHOW YCYyTIu;

r BbiB/IeHWE [OKYMeHTaNlbHO MNOATBEPXAEHHOro hakrta (NpuM3HakoB) OLWMOBOYHOrO
UNn NpoOTMBOMPABHOIO AencTems (6e3gencTems) [O/MKHOCTHOrO nuua OpraHa, paboTHMKa
M®LL, npu nepsBoHayaslbHOM OTKase B TMpuUemMe [OOKYMEHTOB, Heob6XoAWMbIX [ANA
npefocTaB/ieHNna MyHULUNAbHON ycnyrn, nM6o B NpefocTaBleHUN MYHULUNAbHON yCnyru,
0 yem B NUCbMEHHOM BWAe 3a Noanucblo pykoBoauTena OpraHa npu nepBoHayvyasibHOM
OoTKase B npueme [AOKYMEHTOB, HEOOXOAUMbIX A1 NPeAoCTaBNeHUs MyHUUMUNanbHOW YCyru,
yBeOM/AETCA 3aaBUTEeNb, a Takke NMPUHOCATCHA M3BUHEHUA 3a A0CTaB/IEHHble HeYy[00CTBa;

4) npepocTaBNeHUs Ha OyMaXHOM HocuTene [OKYMEHTOB U uHopmauuu,
39/1EKTPOHHbIE 06pa3bl KOTOPbIX paHee 6bl/IN 3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, 3a MCK/IHOYEHNEM ClyyaeB, ecin HaHeceHune
OTMETOK Ha Takue [OKYMeHTbl NM60 UX U3bATUE HABNAETCA HeobXoAMMbIM YCNOBUEM
npeaocTaB/ieHNs TOCYAapCTBEHHONW WAM  MYHMUMNANbHOW YCNYrn, W WHbIX Cllyvyaes,
YCTAHOBMEHHbIX pefepasibHbIMU 3aKOHaMW.

2.6. WcuepnbiBatownini nepevyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUMN C
HOpPMaTMBHbIMY NPaBOBbLIMW aKkTaMu A/1 NpefoCTaB/IeHUA MyHULUUNanbHOW yCnyru, KoTopble
Haxo4ATCA B pacnopsiXXeHnn rocyfapCcTBEHHbIX OpPraHoB, OpraHoB MeCTHOro
camoynpas/ieHUsa 1 NoABefOMCTBEHHbIX TOCYAapCTBEHHbLIM OpraHam WM opraHam MecTHOro
camoynpas/fieHnsa opraHu3aumnii n KoTopble 3asBUTe/lb BNpaBe nNpefcTaBuTb, a Takxke
crnocobbl KX MONyYEeHUA 3asaBUTENAMKU, B TOM YUC/e B 3/IEKTPOHHON chopme, NopAafoK UX
npefcTaB/ieHUs; rocyfapCTBEHHbIN OpraH, opraH MecTHOro camoynpassieHus nm6o
opraHusauunsd, B pacnopsaXeHun KOTOPbIX HaXoAATCA AaHHble OOKYMEHTHI



MpeactaBneHve OKYMEHTOB, KOTOPble MOTyT OblTb OTHECEHbI K J@aHHOW KaTeropuu, He
TpebytoTcs.

2.7. VicuepnbiBaloWwmii nepeyeHb OCHOBaHUI ANa oTKa3a B NpuemMe AOKYMEHTOB,
HeobXxoAMMbIX 419 NpefoCcTaB/eHUs MyHULMNanbHOW ycnyru

2.7.1. OcHoBaHMAMW [/ OTKasa B MNpuemMe [OOKYMEHTOB, Heob6XoAuMbIX A/
npenocTaB/ieHNs MYHULMNANBHON YCNyrn, ABNAKOTCA:

1) npepcTas/ieHHble 3adaBUTENIEM [OOKYMEHTbl COAepXaT MOAYUCTKM WU UCNpaB/ieHus
TeKCTa, He 3aBepeHHble B MNopsike, YCTAaHOB/IEHHOM 3akoHogaTesibCTBOM Poccuiickol
dbepepaynu;

2) OOKYMEHTbl cogepxxaT NOBpexXAeHus, HanmuMe KOTOPbIX He MNO3BOASEeT B MNOJIHOM
obbeme ucnonb3oBaTb MWHAOPMaLUIO U CBeAEHUA, cofepXalimecs B f[OKYMeHTax And
npefocTaBNeHNna MyHULUNANbHOW YCNyru;

3) npeacTaBfeHHble OOKYMEHTbl WKW  CBEAEeHUs yTpatuam CUly Ha MOMEHT
obpaweHns 3a MYHUMUMNANbHON ycnyrom ([OKYMEHT, yAOCTOBEPAKLWMA MNONHOMOYNA
npeacTtaBuTensa 3asBUTeNs, B cryyae obpalieHus 3a npefocTaB/ieHneM MYHUUMNanbHOWM
YCNYrn yKkasaHHbIM NULOM);

4) nopaya 3asBNeHUS O NpPefoCTaB/IEHUUM MYHUUMNANbHOW YCyru U LOKYMEHTOB,
Heo6XoAMMbIX A1 NpefoCcTaBNeHNA MYHUUMNaNbHOW YCyrn, B 3/1IEKTPOHHON hopme cC
HapyLlweHMeM yCTaHOB/IEHHbIX TpeboBaHWii;

5) HekoppekTHOe 3arnosiHeHne o06sA3aTesibHbIX noner B popme 3asiB/IeHUs, B TOM
yucne B UHTEPaKTUBHOW hopme 3asaB/ieHMs Ha PecnybnnkaHCKOM nopTane (He4OCTOBEPHOE,
HenosiHoe, IGO0 Henpaswu/ibHOE 3anosiHeHue);

6) npeacTtaBfieHWE  HEMNoOSIHOTO  KOMMJiekTa [AOKYMEHTOB, HeobxoAumbiX — ANs
npeaocTaB/ieHNss MYHULUNANBLHON YCNyru;

7) 3asB/ieHMe O NpefoCTaB/IEHUN YCNyr NoAaHO B OpraH rocyAapCTBEHHON BnacTtw,
opraH MeCTHOro camoynpas/ieHVWSA WM OpraHu3auuio, B MOJIHOMOYMA KOTOPbIX HE BXOAUT
npepoctaB/ieHNne MyHULUNANbHON YCNyru;

8) HecobnaeHNe yCTaHOBJ/IEHHbLIX cTaTbeil 11 depepanbHOro 3akoHa OT 6 anpens
2011 ropga Ne 63-®3 «O6 3/1EKTPOHHON NOANMCU» YCNOBUIA MPU3HAHUA AEACTBUTENIbHOCTHU
YCUNEHHON KBaNMUUMPOBAHHONM 3NEKTPOHHONW nognucu.

2.7.2. TepeyeHb OCHOBaHWI ANA OTKasa B NpuemMe [AOKYMEHTOB, HeobXxogumbixX ANS
NONYyYEeHNA MYHULUNANbHOW YCNYrn, ABMSETCA UCYEPNbIBAKOLWUM.

2.7.3. PeweHne o6 oTkase B npueme 3asB/IEHUSA U LOKYMEHTOB, HeEOOXOAUMbIX ANA
npepoctaB/ieHUss MyHULUNANbHOW YCNyrn, MoxeT ObiTb MPUHATO Kak BO Bpems npuema
3agBuTensa, TakK W nocne MnoJlyYyeHns OTBETCTBEHHbIM [O/DKHOCTHbIM nuuom OpraHa
HeobXoAMMbIX ANA NpefocTaB/eHUs MyHUUUNaNbHON YyCAyrm AOKYMEHTOB (CBefeHuid) ¢
NCMNoNb30BaHNEM MeXBeLOMCTBEHHOIO WH(OPMAaLUOHHOIO B3auMoAelcTBUA' B CPOK, He
npesblillaWnii 9 pabounx gHen co AHA perncTpaunm 3asaBreHus.

2.7.4. 3anpeuiaetca oOTKasblBaTb B npueme 3adaBNeHUA W WHbIX [OKYMEHTOB,
HEe0OXo0AUMbIX ANA NpefocTaBieHUs MYHUUUNANbLHOW YCNyru, B criydyae ecnin 3asiBieHue u
[OKYMEHTbI, Heob6xoAuMble [ANA nNpefocTaB/leHUs MyHWUUMNanbHOW yCcnyru, nopaHbl B
COOTBETCTBUM C MHOpPMauMein 0 cpokax U nopsgke npenocTaB/feHUs MYHULUNAIbHOWN
ycnyru, ony6inkosaHHoin Ha EgvHom noptane, Pecny6/iuvkaHckoM noprarne.

2.8. VicuepnbiBawlimnii nepevyeHb OCHOBaHWIA AN NPUOCTAHOB/IEHUS WM OTKa3a B
npepocTaBNeHUM MYHULMNANbLHOW ycnyru

2.8.1. OcHoBaHuA A1 NPUOCTAHOBNEHUA MNpefoCTaBNEeHUA MYHUUMNANbHOW YCNyru
OTCYTCTBYIOT.
2.8.2. OcHOBaHusa A5 oTKa3a B nNpeAoCcTaBNeHUM MYHULUNANbHON YCNyru:



1) 3asBuTenem npeactaBNeHbl [OKYMEHTbl He B MO/IHOM o06beme, /N60 B
npeacTaB/ieEHHbIX 3asaBneHnun n  (MNM) LOOKYMEHTax CoAepXutca HenonHaa wu  (Mnu)
HeJOCTOBepHasa MHopmaums;

2) nocTynsieHMe oOTBeTa opraHa rocyfapCTBEeHHOMW BnacTtu, opraHa MecTHOro
camoynpasneHna numbo noaBeAOMCTBEHHOMW OpraHy rocyfapCTBeHHOW Bnactv WM opraHy
MECTHOro camoynpas/ieHus opraHusaunm Ha MeXBeOMCTBEHHbI 3anpoc,
cBupeTenbcTByoWwero o6 oTCyTCTBUM AOKYMeHTa U (M) nHdopmauunm, HeobxoguMmblx ANA
npefocTaB/ieHNs MyHUUUNanbHOW YCNyru, ecnum COOTBETCTBYIOLWMUA [OKYMEHT He 6bln
npeacTtaBfieH 3asBUTesieM No COGCTBEHHOW WHWLUMATUBE;

3) HecooTBeTCTBME NpPeACcTaBIEHHbIX JOKYMEHTOB TpeboBaHUAM.

2.8.3. lNepeyeHb OCHOBaHW AN OTKasa B NpefocTaB/ieHUM MYyHUUUNANbHOW YCNyru
AB/IAETCA UCYEepPMnbIiBAKOLWUM.

2.8.4. 3anpeuwaeTtca o0OTKasbiBaTb B NpefoCcTaB/ieHUN MYHUUUNANbHOW Yycnyrm B
cnlyyae, ecnu 3asBfieHMe O MNpefocTaB/IeHUN  MYHUUMMNANbHOW  yCNyrm nojaHo B
COOTBETCTBUM C MHOpPMauMeihn O cpokax W nopsgke npepoctaBNeHUs MYHULUNANbHOWN
ycnyru, ony6inkosaHHon Ha EguHom noptane, Pecny6inkaHCcKkoM noprarne.

2.9. Mopsaok, pasmep U 0OCHOBAHMA B3MMaHUSA rocyapCTBEHHOWN NOLWAWHBI WA MHOW NNathl,
B3VMMaeMoii 3a npefocTaB/ieHNe MyHULMUNANbHON yCcnyru

MyHuyMnanbHasa ycnyra npegocTtaBnseTtcss Ha 6e3B03Me3/HOI OCHOBE.

2.10. NMepeyeHb ycnyr, KOTOpble ABNAITCA HEOOXOANMbIMU N 06A3aTeNbHbIMU AN
npefocTaB/ieHUs MyHULWNA/bHOW YCyrn, B TOM 4YucC/le CBefleHUs O AOKYMeHTe
(pokymeHTax), BbljaBaemMoM (BblgaBaeMbiX) opraHMsaymamMu, y4yacTBYHOLWMMN B

npefocTaB/eHU MyHULMUMNANbHbIX YCNyr

MpepocTaBneHne He06XoANMbIX N 0683aTeNbHbLIX YCNYT He TpebyeTcs.

2.11. NopsAoK, pasmMep ¥ OCHOBaHUS B3MaHWSI NaaTthbl 3a NpefocTaBneHune ycnyr, KoTopble
ABNSAOTCSA HEOOXOANMbBIMU U 06A3aTe/NbHbIMU ANS NPeAoCTaB/IeHUs MyHUUUNANbHOW YyCnyru,
BK/lOUYasi MHopMaLnio 0 MeTOANKE pacyeTa pasMepa Takoi nnathbl

MpepgocTaBneHne HeO6XoAMMbIX U 06A3aTeNbHbIX YCNYTr He TpebyeTcH.

2.12. MakcumanbHbIi CPOK OXUAaHUS B ovepean Npu nogade 3anpoca O NpeaocTaB/eHUn
MYHULMUNANLHOW YCAYrK, YCAYru, npeaocTaBfisieMoi opraHusaunei, yyacteyolwen B
npefocTaB/ieHUM MYHULMUNAZIbHOW YCNyrn, 1 Npu noslyd4eHnn pesynbTarta npefocraB/ieHns

Takux ycnyr -

2.12.1. Bpemsa oxupaHua npu nogade 3asB/EHUWSA Ha NONyYeHWE MYHULUNanbHOW
ycnyrun - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyeHun pesynbTata npegocTaBfeHUs MYHUUUNANbHOW YyCAyrn
MakcMasibHbI CPOK OXUAAHUA B o4Yepenu He AO/DKEH npeBblwaTtbh 15 MUHYT.

2.13. Cpok 1 NnopsAfoK perucTpauum 3anpoca 3asaBuTenia 0 npefocTaB/eHu MyHULMNanbHOM
ycnyru v ycnyru, npefoctaBsisieMoil opraHusauneli, yyacTeyolweil B npefocTaBieHnm
MYHULMNA/IbHOW YCNYrK, B TOM YnCne B 3/IEKTPOHHON dpopme

2.13.1. Mpn nuyHom ob6paweHnn B M®PLL B AeHb nogaynm 3asBNEHUA 3aABUTH
BblgaeTtca pacnucka ns ANC MOL c pernctpayMoOHHbIM HOMeEpOM, MNOATBEpPXAalLWmnm, 4YTo
3asB/ieHMe OTnpaB/IeHO, 1 [aToi nogadn 3asiBeHus.



10

2.13.2. Mpun  HanpaBneHunm  3adBJ/1€HUA nocpeacTsom EgnHoro  noptana.
PecnybnukaHckoro noprtasia 3asBUTEeNb B [EeHb MNofayu 3asaBMIeHUA MNojsiydyaeT B JINYHOM
kabnHeTe Pecnyb6nuMkaHCKOro noptana W No 3/IeKTPOHHOW MoyTe  yBegoM/eHue,
noATBepxpaarwliee, 4To 3asB/ieHne OTnpaB/eHO, B KOTOPOM YKa3blBAOTCA perncTpalnoHHbIi
HOMep ¥ fAaTa nogayn 3asB/ieHUs.

2.13.3. Mpun nuyHom ob6pauweHun B OpraH B [AeHb nogavynm 3asBrieHus
YMNO/THOMOYEHHbLIM [O/DKHOCTHbIM nuuom OpraHa 3asBuUTeslo BblgaeTcd pacnucka us
aBTOMaTU3MPOBAHHON WHM(OPMAUMOHHON CUCTeMbl, nNpegHasHa4YeHHOW [NA oOkasaHuA
rocyfapCTBEHHbIX M MYHUUMNANIbHbIX YCAYr, C perncrtpayMoHHbIM HOMEepoM, AaToi nogauywu
3aAaBNeHNSa N nepeyHeM npeacTaB/ieHHbIX JOKYMEHTOB.

2.14. Tpe6oBaHMA K NOMeLLEHUAM, B KOTOPbIX NpeAoCcTaBNAeTCA MyHuUMNanbHas
ycnyra, K 3any OXugaHusi, mectam Ans 3anosiHeHWs 3anpocoB O nNpefocTaB/ieHnN
MYHUUMNANbHOW yCNyrn, MHPOPMaLMOHHbIM CTeHAaM ¢ obpasuamMn nx 3anosiHEHUS U
nepeyHeM [OKYMEHTOB, HEOO6XOAMMbIX ANA NpefocTaBNeHnsa Kaxaoh MyHuuMnanbHoM
ycnyru, pasmew,eHnio n ooopmMaeHU0 BU3yasbHOM, TEKCTOBOW U My/IbTUMELNIAHON
MHhopMaLum o nopsigke nNpefocTaBNeHUs Takol yCnyru, B TOM 4ncrie K o6ecnevyeHuto
[OCTYNHOCTU ANA WHBANUAO0B yKa3aHHbIX 06bEeKTOB B COOTBETCTBUM C ddefepasibHbiM
3aKoHofaTe/IbCTBOM M 3aKoHoZaTe/lbCTBOM Pecnybnukn TatapcTtaH o couuanbHON 3awure
NHBaNMAoOB

2.14.1.NMpepocTtaBneHne MyHUUMNANbHOW YCAYrXM OCYLW,EeCTBAAETCA B 34aHUAX U
NoMeLLLeHNsIX, 060PYyA0BaHHbIX MPOTUBOMNOXAPHON CUCTEMOMN N CUCTEMON MOXAPOTYLUEHUS.

MecTa npuema 3asBuTeneit obopyayroTcsa Heobxoanmolr mebenblo oas oopMieHUs
[OKYMEHTOB, MH(POPMALMOHHBIMU CTEHAAMM.

2.14.2. B cootBeTrcTBMM C 3aKoHogaTenbCTBOM Poccuiickoli ®depgepauum o
coumanbHOM 3awuTe WHBaA/MAOB B Uenax O6ecrnpenATCTBEHHOro Aoctyna K MecTy
npeaocTaB/ieHNs MyHULUNANbLHOW ycnyrn obecnevynBaeTcs:

1) ob6ecneunBaeTcs 6ecnpensiTCTBEHHbIA  AOCTynN WHBaNUAoB K MecTy
npepoctaB/ieHNs  MyHULMNanbHOW ycnyrn  (YAOOHbIA  BXOA-BbIXOZ B MNOMELWEHUA U
nepemMmeweHne B nx npepgenax).

2) Bu3yasbHas, TekcToBas W MynbTUMeAUiiHaA uMHpopMauma o nopsgke
npeaocTaB/ieHNss MYHMUMNANbHON Yycnyrm pasmewiaetcs B YA0OHbIX AN 3asButenen
MecTax, B TOM 4ucsie C y4YeTOM OrpaHuMYeHHbIX BO3MOXHOCTEN MHBAIMAOB.

3) conpoBoXxaeHWe WHBaNUAOB, WMEKLWMX CTONKMEe paccTpoincTBa (PyHKUMM
3pEHUA N CaMOCTOATENbHOIO NepeaBMKEeHUs, N okasaHue UM NOMOLLMK;

4) BO3MOXHOCTb CaMOCTOATE/NIbHOIO MNepenBKEeHUA Mo TeppUTOPUKN, Ha KOTOPOW
pacnosnioXeHbl 06bEKTbl COUManbHON, UHXEHEPHOW N TPAHCNOPTHOW MHMpaCTPyKTyp, BxoAda
B Takve 06bEeKTbl U BbIXO4A M3 HUX, MOCaK/M B TPAHCMOPTHOE CPeACTBO U BbiCafKu U3 Hero, B
TOM 4ucCfe C UCMOJIb30BaHNEM Kpecsia-KOJSACKU;

5) Hapgnexawee pasmeweHve o06opyAoBaHUA U HOcUTesnen uHopmayuu,
Heob6xoAuMbIX ONA ob6ecrnevyeHns 6GecnpensaTCTBEHHOro AocTyna WMHBaNMAoOB K ycnayram C
y4eTOM OrpaHuyeHunin Ux Xn3HeneaTesIbHOCTH;

6) oy6nmpoBaHMe Heob6xoAMMOI AN WHBANMAOB 3BYKOBOW U 3pPUTESbHOIA
nHopmauum, a Takke Hapgnucen, 3HAKOB M UHOW TEKCTOBOW W rpaduyeckoin nHdopmaymn
3Hakamu, BbIMOSIHEHHbIMU pefibePHO-TOYEYHbIM WpudToM Bpaiins;

7) ponyck cypaonepesogunka v tudpnocypaonepeBogvnka,; .-

8) ponyck cobakm-npoBOAHMKA NPU HanNMyMu [OKYMeHTa, nogTBepxXaaruiero ee
cneynanbHoe o6yyeHue M BblgaBaemMoro no copme u B Nopsfke, KOTOpble YCTaHOBJIEHbI
npukasom MwuHUCTEpcTBa Tpyga W couunanbHoi 3awmTbl Poccuiickon ®epepauynm ot
22.06.2015 No 386H «O6 -yTBepXaeHuUn opMbl [OKYMeHTa, MoATBepXAatLero
cneynanbHoe obyvyeHne cobakn-npoBOAHMKA, U NOpPsSAKa ero Bblgaum».
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2.14.3. TpeboBaHMA B yacTn obecneyeHns AOCTYNHOCTU ANS UHBa/INAOB OOBHEKTOB,
KOTOPbIX OCyLecTBNseTcA npefocTaB/ieHMe  MYHUUUNasibHOW  ycnyru, W  CpencTs,
NCNONb3yeMblX NpU NpefocTaBAeHUN  MYHUUMNANBHOW  YCNyrn, KOTOpble YyKa3aHbl B
nognyHktax 1 -4 nyHkta 2.14.2. agMUHUCTPaTMBHOIO pernamMmeHTa, MpMMeEHsaTCa K
obbekTam U cpeAcTBaM, BBE[EHHbIM B 3KChayatauui WAv npowepwnM MOoLepHu3aumio,
pekoHCTpykyuto nocne 1 vona 2016 roga.

2.15. Moka3aTenn AOCTYMHOCTU N KayecTBa MYyHULUNANbHOW YCNyrn, B TOM YUC/e
KO/INYeCcTBO B3aMMOLENCTBUIA 3aABUTENSA C LO/DKHOCTHBIMU NMLaMu nNpu npeaoctaBieHnm
MYHULUNANbHOW YCAYTN N UX NPOAO/IKNTENbHOCTb, BO3MOXHOCTb NOYYEHUS MHopMayumn o
Xofe npefocTaBNeHNsa MyHULUNANbHOW YyCyru, B TOM Yuc/e C UCNOJ/Ib30BaHUEM
NHPOPMaALNOHHO-KOMMYHUKALMOHHbIX TEXHO/IOTUIA, BO3MOXHOCTb IM60 HEBO3MOXHOCTb
Nosly4EeHUs MyHULUNANbHOW YCYyrn B MHOTO(PYHKLNOHAIbHOM LEeHTpe npegocTaB/eHns
rocyfapCcTBEHHbIX U MyHULMUNANbHbLIX YyCNyr (B TOM 4yncae B NOSIHOM 06beme), B 1l060M
TeppuTOoprasbHOM noapasfenieHnn opraHa UCMOJSIHUTENIbHO pacnopaaMTeNbHOro opraHa
MEeCTHOro camoyrnpaB/ieHus, No BbIOOPY 3aABUTENSA (AKCTEPPUTOPUAbHBIA NPUHLAM),
nocpefcTBOM 3anpoca 0 NpefocTaB/IeHUU HEeCKONbKUX roCcyAapCTBEHHbLIX U (MK)
MYHUUMNANBbHBLIX YCNYT B MHOTOMYHKUMNOHANBHbIX LLleHTpax npefoctaB/ieHuns
rocyfapCTBEHHbIX U MYHUUMNA/IbHbIX YCNYr, NpegycMoTpeHHoro ctatbei 15.1
denepanbHoro 3akoHa Ne210-®3 (KOMMMIEKCHbIN 3anpoc)

2.15.1. TokasaTenAmMmu [AOCTYMHOCTU MNpefoCTaB/IEHNA  MYHULMNANbLHOW  YCyru
ABNAIOTCA:

pacrnosioXXeHHOCTb MOMELLEHNA, B KOTOPOM BefeTcsa npuem, Bblgaya OOKYMEHTOB B
30He OOCTYMHOCTM O6LWEeCTBEHHOIO TpaHcnopTa,;

HasMuye Heo6X0AMMOro Ko/MMyecTBa CneunasnctoB, a Takke MoMelLeHui, B KOTOPbIX
ocylecTBnaeTca npuemM LOKYMEHTOB OT 3afBuUTenei;

HasMuMe ucyepnbiBawlein uHopmauum 0 cnocobax, nopsAgke KU cpokax
npefocTaBNeHNna MyHULMNanbHOW YCNyrm Ha MHPOPMaLMOHHBIX cTeHdax, EanHom nopTtane,
PecnybnvkaHckom nopTane, opuunanbHOM caiTe MyHULMNanbHOro panoHa;

oKasaHue MNOMOLLW MHBanNMgam B NpeojosieHnn 6apbepoB, MelawLlmx MNosyyYeHuto
UMK YCNYT HapaBHe C APYTMMU NuuamMu.

2.15.2. MokasatengaMn kayectBa npegocTaBieHna MyHULUNANbHON YCNyrn SABNAKOTCA:

1) cobnogeHne CpoKoB NpmMema M pacCMOTPEHUA [OKYMEHTOB;

2) cobnogeHne cpoka nosyyeHus pesysibTata MyHULMNANbHOW ycnyru,

3) oTcyTCcTBME  0OOCHOBAHHbLIX Xasiob  Ha  HapyweHusa  agMUHUCTPATUBHOTIO
pernameHTa, coseplueHHble paboTHukamu OpraHa,

4) KONM4YecTBO B3aMMOAENCTBUIA 3asaBUTENS C OO/MKHOCTHbIMM nAuuamn (6e3 yyeTta
KOHCyNbTauunii): .-

B3aumogeiicteme 3asasutens ¢ paboTHukamum OpraHa nnu MOL, npu npepoctaBneHumn
MYHULUNANBHON YCNyru OCYLW,eCTBMSAETCA OAMH pa3 npu npeacTtaB/ieHUM 3afB/IEHUA CO
BCEMU HEOOXOANMbBIMUN AOKYMEHTaMMU;

OAVH pa3 B c/llyyae Heo6XoAMMOCTW MONyvYeHusa pesynbTarta npefocTaBieHns
MyHMLUMNanbHO ycnyru B OpraHe unm MOL, B oopme ak3eMnasipa 3/1€KTPOHHOIo AOKyMeHTa
Ha ByMaXHOM HocuTesne.

MpoAo/MKUTENBHOCTL OAHOIT0 B3auMMOLENCTBUA 3asABUTENIA C LO/DKHOCTHbIMU NMLaMM
npv npefocTaB/eHnn MyHULUNA/IbHOW YCyrn He npesBbiwaeT 15 MUHYT.

3aaBuTenL BMNpaBe OLEHUTb KavyecTBO MpPefoCTaBEeHUA MYHUUUNaNbHOW yCnyrn c
noOMOLWbD  YCTPOWCTB  MNOABWXHON  paguoTenedoHHOW CBA3M, C  WCMOJ/Ib30BaHWEM
Pecnyb6nunkaHcKoro noprana, TepMUHaAbHbIX YCTPOICTB.
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2.15.3. NHdopmauma o xoge npeaocTaBfieHUs MyHULUMNAAbHOW YCNyrm MOXeT Ob
nonyyeHa 3asaBuTesieM B JIMYHOM KabuHeTe Ha EguHoM noptane, Pecnyb/iMKaHCKOM
noprtane, B OpraHe, MOL].

2 15.4. MpepocTaBfieHne MyHULUMUNANbLHOW YyCNyrn ocyuiectesnseTrca B obom MoLL
BblOOpY 3asABUTENA He3aBUCUMMO OT MecTa €ero XutenbCTBa WM MecTa (pakTuyeckoro
NpoXueBaHuA (npebbiBaHMSA) Ha Tepputopuu Pecnyb6auku TaTapcTaH no

3KCTEPPUTOPMANBHOMY NPUHLMNY.
MyHMUMNanbHas ycnyra B cOCTaBe KOMMJIEKCHOTO 3anpoca He npejocTaBnseTcs.

2.16 WNHble TpeboBaHMA, B TOM YUC/ie yuuTbiBaoLWme 0CO6EHHOCTN npeaocTaBeHuns
MYHULMUNANBHON YCNYrX No 3KCTEPPUTOPUANIbBHOMY NpuHUuUNy (B cryvyae, ecnuv
MyHUUMNanbHaa ycsyra npefoctaB/ifaeTcs No 3KCTEPPUTOPUATIbHOMY MPUHLKIY) U
0COBGEHHOCTN NpeaoCcTaBNeHNS MYHULMNAAbLHOR YyCyrn B 3/1EKTPOHHOW dhopme

2.16.1. Mpun npepocTtaBNeHUM MYHULUNANBLHON YCNYyrM B 3/1IEKTPOHHON diopme
3adBUTENb BNpaBe: L '

1) nonyunTb MHGOPMaUU O NOPSAAKE M CpoKax NpefoCTaBNEeHUSs MYHUUMNasbHOM
ycnyru, pasMmelweHHyto Ha EguHom noptane, Pecny6avMkaHckoMm nopTane;

2) nogaTtb 3asB/eHWe O nNpefocTaB/ieHUM MYHULUNANBLHOW  YCAYTM U UHblE
OOKYMEHTbI, HeobxoauMble [ NpefocTaB/ieHUs MyHUULUNaNbHOW ycnayru, B TOM 4ucne
OOKYMEHTbl M MH(opMauunio, 3N1eKTPOHHble o06pa3bl KOTOPbIX paHee O6bin 3aBepeHbl B
COOTBETCTBUM C MNYHKTOM 7.2 4yactm 1 cTtaten 16 PepepanbHOro sakoHa Ne 210-93, c
ncnonb3oBaHveM Pecnyb/imMkaHCKOro noprana,

3) nonyunTb CBeAEeHUs O XoAe BbINOSHEHUA 3asBNeHUd O npegocTaB/eHUN
MYHUUMNANbHOW YCAYrn, NOofaHHbIX B 3/1EKTPOHHON (hopme;

4) ocywecTBUTb OLEHKY KayecTBa npegocTtaBieHnss MyHULUMNAaNbHOW YCNyru;

5) nonyuuTb pe3ynbTar npefocTaBNeHUs MyHuuunasabHOW ycnyrm B opme
39/1EKTPOHHOIO AOKYMEHTA;

6) nopaTb Xanoby Ha pelweHne n geicteue (6esaeiicteue) OpraHa, a Takxe ero
OO/DKHOCTHBIX NUL, MYHUUMNANbHbIX CAyXawmx nocpeactsoM PecnybiumkaHcKoro noprana,
nopTtana enepasibHON rocyaapCTBEHHON MHAOPMAaLUMOHHON cUCTEMbI, OobGecneudnBatoLL e
npouecc aocyaebHoro (BHecyaebHOro) o6xasioBaHMsA pelleHnin n genctenii (6es3gencrTens),
COBEpPLUEHHbIX MpU NpefocTaB/ieHNN FTOCYyAapCTBEHHbIX U MYHULUNANIbHbLIX YCAYr opraHamu,
npenocTaBnAWMMM  TOCYAAPCTBEHHbIE W MyHUUUNANbHbIE YCAYTW, WX L[O/DKHOCTHbIMU
nvuamn, rocyfapcTBeHHbIMU Y MYHULUNANBbHBIMU CNYXaLnumMu.

2.16.2. ®dopmupoBaHue 3aAaB/IE€HUA OCYLL,eCcTB/AAETCA NnocpencTBOM 3amnosiHeHus
3/1eKTPOHHOI hopMbl 3asiBNeHMaA Ha PecnybnvMkaHcKkoOM nopTasie 6e3 HeobXxoaummocTu
JONOMHNUTENBHOW Nojadn 3asiBfieHNsa B KaKoW-nmbo nHon doopme.

2.16.3. MNpu chopmupoBaHMn 3asaBNeHna obecnevymBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUA W COXPAHEHUS 3asAB/IEHUSA U WUHbIX [OKYMEHTOB,
Heo6xoAMMbIX A9 nNpefocTaBNeHNsa yCnyru;

2) BO3MOXHOCTb 3anoO/IHEHUS HECKONIbKUMU 3asABUTENIAMW  OLHOW 3/1€KTPOHHOM
dopmbl  3aABfieHMsA nNpu  obpalweHuM 3a ycayramu, npegnosaralowmuMn  HanpasieHue
COBMECTHOIO 3asB/IEHUSA HECKOJ/IbKUMU 3aABUTENAMMU;

3) BO3MOXHOCTb Me4yatm Ha OymMaxHOM HOCuTesie KOMUU 3NEeKTPOHHON hopMbl
3asaB/IeHUS;

4) coxpaHeHVe paHee BBeLEHHbIX B 3/IEKTPOHHYK (popMy 3asBfIeHUS 3HAYEeHUN B
no6olii MOMEHT MO XeJflaHUK Nosb30BaTesii, B TOM 4ucCNe Mpu BO3HWKHOBEHUU OLWMOOK
BBOJA W BO3BpaTe A/19 NMOBTOPHOro BBOAA 3HAYEHUU B 3/1IEKTPOHHYI (DOpPMY 3asBNEHUS;

5) 3anonHeHue nosieil 3NEeKTPOHHONM (hopMbl 3asBNeHNA A0 Hadana BBOAa CBEeLEHW
3aABuUTENIeM C UCNOJb30BaHMeM cBefeHuit, pasmeweHHblXx B ECWA, wn cBegeHun,
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onyb6nnkoBaHHbIX Ha Pecnyb6nvMkaHCKOM MopTane, B 4acTu, Kacawuwieics cBefeHun,
OTCYTCTBYHLULMX B €4MHOI cuCTeMe naeHTUgunKaunm n ayteHTndmkaymm;

6) BO3MOXHOCTb BEPHYTbCS Ha MO0 M3 3TAanoB 3anofIHEHUSA 3NEKTPOHHON (hopMmbl
3asBneHus 6e3 noTepn paHee BBeAEHHOW MHopMaLnu;

7) BO3MOXHOCTb A0CTyna 3asBUTENA K paHee NnojaHHbIM MM 3asB/IEHUAM B TeYeHue
He MeHee O4HOr0 roga, a Takke 4acTMYHO CDOPMUPOBAHHbLIM 3asiB/IEHUSM - B TeYEHue He
MeHee 3 MecHueB.

2.16.4. 3anucb 3asaBuTeneli Ha npuem B MO®LL (ganee - 3anucb) OCyLW,ECTBISAE
nocpeacTsom PecnybsnkaHcKoro noprana, tefiepOHa KOHTakT-ueHTpa MoLI.

3aaBuTento npepoctaBnisieTca BO3MOXHOCTb 3anucum Ha nwbble cBob6OAHbIE A1
npuema pgaty v BpemMs B npegenax yCTaHOBMNEHHON0 B MHOTO(YHKUMOHAaNIbHOM LEHTpe
rpadouka npuema.

3anucb Ha onpefeneHHyl gaTy 3akaHuMBaeTCsa 3a CYTKM [0 HaCTynaeHus 3ToW AaTbl.

[Onsa  ocyuwecTBneHna npeaBapuTenbHONM 3anucu nocpeacTtsom  Pecny6/mMkaHCKOro
noptasna 3asABUTE/Il0 HeoO6X0AMMO yKasaTb 3anpalinBaemMble CUCTEMOW [AaHHble, B TOM
ynucne:

dhamunuo, nMs, 0TY4ECTBO (MPU HaNNYnKn);

Homep TenedoHa; *

agpec 3/1eKTPOHHON NoYTbl (MO XenaHuw);

Xenaemyw gaTty u Bpems npuema.

B cnyyae HecooTBeTCTBUA  CBefEeHWUI, KOTOopble coobwun 3asBuTeNb  Npu
npegBapuTesibHOW 3anucu, [AOKyMeHTaM, npeacTaB/IeHHbIM 3asaBuTeneM npu  JIMYHOM
npueme, npegBapuTesibHas 3anucb aHHyMpyeTcs.

Mpu ocywecTBNeHUM npeaBapuTenbHON 3anucu  3asaBuTento  obecneymBaeTcs
BO3MOXHOCTb pacrnevyartatb Ta/lOH-NOATBeEpXAeHWe. B cnyvae, ecnu 3asBuTenb coo6WUT
aflpec 3/1eKTPOHHOIM MNO4Thl, Ha YyKa3aHHbI ajpec TakKxe HanpasnseTcsa WHGopmauus o
NOATBEPXAEHUN NpeaBapuUTesibHONM 3anncu C ykasaHueM gatbl, BpEMEHU U MecTa npuema.

Mpy ocywecTBfieHMN NpeaBapuTesibHON 3annucy 3asaBuUTeslb B 06s3aTeNlbHOM nopsgke
NHGOPMUMpPYETCA O TOM, YTO MpefBapuTenibHas 3anucb aHHy/IMPYeTCcA B C/liydyae ero HesBKu
no ncteyeHnn 15 MUHYT C HA3HAYEHHOrO0 BpPeEMEHN npuema.

3aaButenb B 1l060e Bpems BrpaBe 0TKas3aTbCA OT npefBapuTeslbHOW 3anucu.

3anpewaetca TpeboBaTb OT 3adABUTEsIA COBEpPLIEHUA WHbIX [AeWCTBUI, Kpome
NPOXOXAEHUSA unaeHTUdPUKaUMnM u ayTeHTuukaumm B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbIMW akTamMu Poccuiickoi Pepepauunun, ykasaHua uenun npuema, a Takxe
npenocTtaB/ieHNs CBefeHU, HeoOXoAUMbIX [ANs pacyeta [AJIMTE/IbHOCTU BPEMEHHOro
nHTepBasna, KoTopblii HEO6XOANMO 3ab6poHMpOBaTL ANA Npuema.

3. CocTaB, nocse0BaTe/IbHOCTb U CPOKU BbINO/IHEHUSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUs K NOPAAKY UX BbIMO/IHEHUS, B TOM YMUC/le OCOGEHHOCTH
BbIMNOJ/IHEHUS aAMUHUCTPATUBHbIX NpoLeaypP B 3/IEKTPOHHOI popme, a Takxke
0COGEHHOCTUN BbIMNO/IHEHUS aAMUHUCTPATUBHbIX Npoueayp B MHOTOYHKLUMOHAaNbHbIX
LeHTpax

3.1. OnucaHue nocnefoBaTesbHOCTN AENCTBUIA Npu NpefocTaBeHnn
MYHULMNANbLHOW ycnyru

3.1.1. MpepocTaBneHne MyHUUUNANbHOW YCAYyrn BKAWOYaeT B Cebs cnepytol
agMUHUCTPaTMBHbIE Npouenypsbl:

1) KOHCYIbTMPOBaHNe 3aAaBUTENS;

2) NpUHATNE N pacCMOTPEHUE KOMMJIeKTa OOKYMEHTOB, NpPeAcTaB/IEHHbIX 3asBUTENEM,;

3) HanpaB/fieHNne MeXBe[OMCTBEHHbIX 3anpocoB B OpraHbl, YyyacTBywliue B
npefocTaB/ieHUN MYHULMNANBHOR ycnyru;
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4) noaroToBka pesynbTata MyHULUNANbLHON ycnyru;
5) Bblgaya (HanpaB/ieHue) 3adaBnUTeN0 pe3dy/ibTaTa MyHULUUNANbLHOW YCNYIK;
6) ucrnpassieHne TeEXHNYECKUX OLLINBOK.

3.2. OKa3aHune KoHCcy/nbTauuii 3assBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOMIHEHMSA aAMWUHUCTPATUBHON npouefypbl sBAAeTcA
ob6pal eHne 3aABUTENs MO BOMpocam, CBSA3aHHbIM C MNpefocTaB/ieHUEM MYHULUMNANbHOM
yCyru.

JO/MKHOCTHBLIM nuyom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINO/IHEHNE
agmM”-ucTpaTuMBHOM npoueanypbl, ABNAETCA:

non obpaueHnn 3asasutensa B MoL, - paboTHuk MoL;

npu obpaweHnn 3aasntensa B OpraH - cekpeTapb Vicnosnkoma (ganee - AO/HKHOCTHOE
AHbO. OTBETCTBEHHOE 3a KOHCY/NIbTUPOBAaHUE).

3.2.2. 3agBUTeNb BMpaBe o006paTUTbCA 3a KOHCy/NbTauuMein o nopagke u  cpokax
npepoctas/ieHUss MyHuuunanbHOW ycnyrm B M®L, fnyHO n no TenedoHy-n 3N1eKTPOHHOM
noure.

PaboTHuKk M®Ll KoHcynbTUpyeT 3asaBuTens, B TOM 4ucne Mo cocTtaBy, opme
npeacrtaBNsaemMon [OKyMeHTauuum u gpyrum Bonpocam Ans MoayyYeHuss MYHUUMNasibHOM
YCyTu.

3agButenlb  MOXeT  NoAyuYntb  MHpopmaumw 0  nopsagké  npepocrtaBsieHUs
MYHULMNAAbHOR ycnyrn Ha odouumnanbHom caiite M®LL http://mfcl6.tatarstan.ru.

AAMWHNCTPATUBHbIE npouenypsbl, ycTaHaB/iMBaeMble HacToAL MM NYHKTOM,
BbINOJIHAKOTCA B leHb obpalleHnsa 3asaButens.

Pe3ynbTatamMu BbINO/IHEHUA aAMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: KOHCY/bTauus
no cocrtaBy, popMe MnpeacTaB/AeMOl [OKYMeHTauunm u ApyruMm Bonpocam, Heob6XoAnMbIM
ANA NONYyYEHNA MYyHUUUNANbHOW YCyru.

3.2.3. 3agaBuTenb Bnpase obpatuTbcsa B OpraH no TenedoHy N 31EeKTPOHHON noyTe, a
Takke nosyuynTb KOHCy/nbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsigke u
cCpokax npepocTaB/ieHUAs MYyHUUMNANbLHOW ycnayru, B TOM 4ucne no cocTtasy, opme
npeacTtaBNsaeMoin [OKYMeHTauunm u Apyrum BonpocaMm ANs NOAYyYEeHUs MYyHUuunanbHown
YyCnyru.

[O/MKHOCTHOE NUL0, OTBETCTBEHHOE 3a KOHCY/IbTMPOBaHMe MHAOPMUPYeET 3asaBUTENA
B COOTBETCTBUU C TpeboBaHMAMU NyHKTa 1.3.4 afMUHUCTPATUBHOIO pernameHTa.

AQMUHUCTPATUBHbIE npouenypsl, ycTaHaB/IMBaemble HacToAL UM MYHKTOM,
BbINOJIHAKTCA B TeyeHne Tpex pabounx AHel Co AHA NOCTynseHus obpalieHus.

PesynbTatamn BbIMOJIHEHNA aAMWUHUCTPATUBHLIX NPOLEenyp ABNAITCA: KOHCYy/bTauuu
no coctaBy, (hopme npeacTaBnsseMOi AOKyMeHTauum u gpyrum Bonpocam, Heobxogumbim
ANA NONyYEeHUS MyHUUUNAAbHOW yCNyru.

3.3. MNpuHAaTne n paccMoTpeHne KOMMeKkTa LOKYMEHTOB,
npeAcTaBNeHHbIX 3adBUTENeM

3.3.1. lMpuem OOKYMEHTOB A/ NpeaocTaB/eHMsa MyHUUUNanbHON ycnyrn yepes Mol
uwnu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasuTenb (NnpeacTtaBuTenb 3asBuUTens) obpauwaetca B MPL ¢ 3anpocom o
npeaocTaB/ieHUN MYHULUNANBLHOW YyCnyrn u npeacraBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afAMWHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHMK M®L], Beayuwimin npuem 3asiBreHWIA:

onpepenseT npegmeTt obpaleHus;

yAOCTOBepAeT JIMYHOCTb 3asdABUTENS;

NPOBOAUT NPOBEPKY NOSIHOMOYUIA NnLa, NoAalLero 4OKYMEeHThb;
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NPOBOANT MPOBEPKY COOTBETCTBUA [LOKYMEHTOB TPebOBaHWAM, yKa3aHHbIM B MYyHKTe
2.5 afMUHNUCTPATUBHOIO perfiameHTa,

3anosiHAeT 3/IeEKTPOHHYI hopmy 3aaBneHna s ANIC ML,

npu npepoctaB/ieHUN [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 afAMWHUCTPaTUBHOIO
pernameHTa Ha OymaXHOM HOcuUTesle, OCYLLEeCTB/IAET CKaHMpoBaHue npencTaBeHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3asasneHne n3 AUIC MoLl;

nepepaet 3asdBUTE/II0 HA NPOBEPKY M nognucaHue; .

nocsie noAnucaHusa ckaHupyeT nognucaHHoe 3asasneHne B AIC MoL,;

3arpyxaet B ANC M®L, foKyMeHTbl, npeacTaB/ieHHble B 3/1IEKTPOHHOW dopMe wau
3/1eKTPOHHble 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hOpPMUPYET 3/1IeKTPOHHOE Aeso;

BO3BpalaeT NoAnucaHHoe 3asB/ieHne N OpUrnHanbl 6YyMaXHbIX LOKYMEHTOB;

BblAaeT 3asABUTENIO Pacnucky B Npueme AOKYMEHTOB.

AOMUHNCTPATUBHbLIE npoueanypsbl, ycTaHaB/IMBaeMble HacToALWMNM MYHKTOM,
BbINOJIHAKTCA B leHb obpalleHnsa 3asaBUTesns.

Pe3synbTatamMu BbIMNO/IHEHNA aAMWHUCTPATUBHLIX Mpoueayp SABNAKTCA: rOTOBOE K
oTnpasBke 3asdAB/IEHNE M NakKeT AOKYMEHTOB. .

3.3.1.3. PaboTHnk M®L, HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTES
OpraH B 3/1€KTPOHHOM (oopMe (B cocTaBe NaKeTOB 3/IEKTPOHHbLIX AeN) B TeyeHue O[HOro
pabouyero gHs co AHA obpallleHnsa 3asaBuTens B CTPYKTypHoe noapasgeneHne MOLL.

PesynbtatamMn BbINOSIHEHUSA aAMWHUCTPATUBHbLIX MNpouefyp SABIAKTCA: 3asB/ieHNe U
naket OOKYMEHTOB (3/1eKTPOHHOE [fesl0), Hanpas/ieHHble B OpraH, nocpefCcTBOM CUCTEMbI

9/1EKTPOHHOIO B3aMMOLENCTBUS. wo y
3.3.2. Mpuem [OOKYMEHTOB ANs NpeAoCcTaBAE€HUS MYHUUUMNANbHOW  yCyry
39/1EKTPOHHON hopme yepe3 Pecnyb6ankaHCKuin nopTan.
3.3.2.1. 3aaBuTtenb ANA nogayv 3asaBeHUA B 3/1EKTPOHHON (hopme BbINO/It

cnepytouime oencTeus:

BbINOJIHAET aBTOpM3aumio;

OTKpbIBaeT 0OpPMY 3/IEKTPOHHOTO 3aABJ/IEHVS;

3anosiHAeT hopMy 3NEKTPOHHOIO 3asB/IEHUSA, BK/IOYaAOLWY0 CBeAeHus, Heobxoaumble
n ob6a3aTesibHble 471 NpefoCcTaBNeHNss MYHULMUNANbHOW yCNyru;

npukpennseT [LOKYMEHTbl B 3/1eKTPOHHOW opMe WM  3/N1eKTPOHHble o0bpasbl
OOKYMEHTOB K JOpMe 3/1IeKTPOHHOro 3asaBsieHus (npy Heob6xo4MMOCTH);

noaTeepxpaet oakT O3HakOM/IEHUs W corjlacma € YC/NOBUAMM U MNOPALKOM
npefocTaBfeHns  MyHUUMNANbHOW ycnyru B 3/1IeKTPOHHOW  opme (ycTaHasnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuv B (popme 3/1eKTPOHHOTO 3aABJIeHUA);

noaTesepxpaer [OCTOBEPHOCTb COOBLEHHbIX cBefeHui (yctaHaBnmBaert
COOTBETCTBYIOLLYIO OTMETKY B (DOpMe 3/1EKTPOHHOIO 3aAaBJ/IEHUA);

oTnpas/iieT 3arno/IHEHHOE 3J/IeKTPOHHOEe 3asB/ieHne (HaxumaeT COOTBETCTBYHLLYIO
KHOMKY B pOpMe 3/IEKTPOHHOIO 3asiBNIEHUSA);

3/IeKTPOHHOE 3asB/IeHMe MOAMUCbLIBAETCA B COOTBETCTBUM C TPeOOBaAHUAMM MyHKTa
2.5.3 aAMMUHNCTPATMBHOIO pernamMeHTa,

nosnydaet ygefomsieHne o6 oTnpaskKe 3/IEKTPOHHOIO 3afBJ/IEHUA.

dopmarTHo-nornyeckas nposepka CHOPMMPOBAHHOIO 3adaBIEHNA OCYLLECTBAAETCA
nocsie 3anosIHeHUs 3asBUTEsIeM KaXXAOro u3 nosieli 3n1eKTPOHHON dpopMmbl 3asBneHus. Mpu
BbISIBJ/IEHUN HEKOPPEKTHO 3amno/IHEHHOTO MOMA 3/IEKTPOHHON (QOpMbl 3aAaB/IeHUS 3asABUTESb
yBeZlOM/IAETCA O XapakTepe BbIIB/IEHHOW OWWOKM 1 nopsgke ee ycTpaHeHus nocpencTBOM
NHOPMALMOHHOIO COObLLEHNSA HEMOCPEACTBEHHO B 3/1IEKTPOHHOW hOpMe 3asBNEHNUS.

AOAMUHUCTPATUBHbIE npoueaypsbl, ycTaHaB/IMBaeMble HaCTOALLMM MYHKTOM,
BbINOJIHAKTCA B leHb obpalleHns 3asaBuTens.

PesynbTataMn BbINOJIHEHUA afAMUHUCTPATUBHBLIX NPOUenyp ABMAAKTCA: 3/1IEKTPOHHOE
feno, HanpassieHHoe B OpraH nocpefcTBOM CUCTEMbl 3/1EKTPOHHOIO B3aMMOEeNCTBUS.
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3.3.3. PaccmoTpeHune kommniekta gokymeHToB OpraHom.

3.3.3.1. OcHOBaH/MeM Hayana BbIMOJIHEHUSA aAMUHUCTPATUBHOM Npoueaypbl ABAsSeTCA
NOCTYN/ieHNe 3asAB/IEHUS W WUHbIX [AOKYMEHTOB, HEeOoOXoAUMbIX A1 npefocTaBneHus
MYHULUNANbHOW YCyTW.

JO/MKHOCTHBLIM nvuyom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINONHEHNE
agMUHUCTPATUBHOM npoueaypbl ABMSETCA cekpeTapb Mcnonkoma (ganee - AO/MKHOCTHOE
N0, OTBETCTBEHHOE 3a NpueM A0KYMEHTOB):

3.3.3.2. [lO/DXKHOCTHOE /nu0, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B Cclydae
obpaleHnsa 3aaBuTensa c 3aasneHnemMm B OpraH:

onpegenseT npeameT obpalleHus;

ycTaHaB/NMBaET JIMYHOCTb 3aABUTESIS;

NPOBOAUT NPOBEPKY NOSIHOMOYUIA NnLa, NofarLero LOKYMEHThb;

NPOBOANT MPOBEPKY COOTBETCTBMA [OKYMEHTOB TpebOBaHWAM, yKa3aHHbIM B MYyHKTe
2.5 agMVWHUCTPATUBHOIO  perramMeHTa, TMPOBEpPKY COOTBETCTBUA  MpencTaBIEHHbIX
[OKYMEHTOB yCTaHOBNEHHbIM TpeboBaHnAM (Haasiexalwee oopmMmieHne KOnuii LOKYMEHTOB,
OTCYTCTBME B AOKYMEHTax MogynuCcTOK, NPUMUCOK, 3a4E€PKHYTbIX C/TIOB U UHbIX HE OTOBOPEHHbIX
ncnpasneHui);

3anosiHgaer 3/1EKTPOHHYIO dpopm” 3aaBneHns B aBTOMaTU3MPOBaHHOM
MHOPMALMOHHOM  cucTeme, npefAHa3HAYeHHOW [NA  OKasaHua rocyfapCTBEHHbIX MU
MYHULUNANbHBIX YCIYT;

npy npefocTaB/ieHUM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 ‘'aAMWUHUCTPaTUBHOIO
pernameHTa Ha OyMaxXHOM HOCUTesle, OCYLWECTB/IAET CKaHWpOBaHWe npeacTaB/IeHHbIX
[OKYMEHTOB;

pacnevyaTtbiBaeT 3asB/eHNE;

nepegaeT 3aABUTEI0 HA NPOBEPKY M NOANUCAHUE;

nocsie noAnucaHusa cKkaHupyeT nognucaHHoe 3asBrieHue;

3arpyxaeTt B aBTOMaTU3MPOBAHHYK WH{OPMAaUUNOHHYK CUCTEMY, NpefHa3Ha4YeHHYIo
ANA OKas3aHWA TOCYAAapPCTBEHHbLIX M MYHULMNANbHBLIX YC/Yr OOKYMEHTbI, NpefcTaB/ieHHble B
3NEeKTPOHHOW hopMe UM 3NEeKTPOHHbIe 06pa3bl OTCKAHMPOBAHHbIX AOKYMEHTOB, hopMmupyeT
3/1eKTPOHHOE Aeno;

BO3BpalwaetT nognucaHHoe 3asiB/IeHMe U OpurnHanbl  OGyMaXHbIX - LOKYMEHTOB
3aaBuUTENI0;

BblJaeT 3aABUTE/0 Pacnucky B Npueme LOKYMEHTOB.

B cnyyae HannumMs ocHoBaHMWI ANA OTKasa B NpuemMe AOKYMEHTOB AOJ/IKHOCTHOE /muo,
OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, YBeLOMNSAET 3adABUTE/IA O HAIMYUKN NPEnsaTCTBUIA ANA
npuema 3adB/ieHWA W BO3Bpawaetr emMy [OKYMEHTbl C OObACHEHMEM cofep)XaHus
BbIIB/IEHHbIX OCHOBAHWI O/19 OTKa3a B NpMemMe LOKYMEHTOB.

3.3.3.3. [O/IXKHOCTHOE /iNL0, OTBETCTBEHHOE 3a T[MpueM [OKYMEHTOB, MoOc/e
NMOCTYN/EHNA 4OKYMEHTOB Ha pacCMOTpeHue:

npuceavBaeT 3asiB/IEHUIO HOMep B COOTBETCTBMM C HOMEHKNaTypolh Aen u cratyc
«[1poBepka OOKYMEHTOBY;

n3yyaeTt MOCTYNUBLUNE 3/IEKTPOHHbIE Aesia, B TOM 4YUC/Ie MPUOXKEHHbIE 3adaBUTENIEM
OOKYMEHTbI B 9/IEKTPOHHOW pOpMe M 3/1eKTPOHHbIe 06pasbl fOKYMEHTOB;

npoBepsieT KOMNAEKTHOCTb, YNTAEMOCTb 3/1IEKTPOHHbIX 06pa30B AOKYMEHTOB;

nposepseTr cobnwgeHne YCNOBWUI  OAEACTBUTE/NIbHOCTU  3/IEKTPOHHON  NOAMUCH,
nocpeacTsom obpauweHnsa Kk EguHomy nopTtany (B cnydae, ecnm 3asButesieM npepcraBfieHbl
9/1EKTPOHHbIE [AOKYMEHTbl, MNOAMNUCAHHbIE YCUIEHHOW KBanu(UUMPOBAHHOW 3NEKTPOHHOM
NoAMNUCHLIO).

Mpn HanMuum OCHOBAHW, NPEeAyCMOTPEHHbLIX MNYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noArotaB/MBaeT MNpPOEKT peweHMs 06 oTkaze B nNpuemMe [OKYMEHTOB,
HeobXoAMMbIX ANA NpefocTaBfeHUs MyHUUUNANbHON yCayru.
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B cnyuvae, ecnun B pe3ynbrate MNpPOBEPKW YCWIEHHOW KBanuguuMpoOBaHHOW
3/1eKTPOHHOW NoANUCU BbISABNIEHO Hecob6/l04eHne YC/I0BUIl ee AeNCTBUTE/IbHOCTU, MPOEeKT
peweHna 06 oTKa3e AOJ/DKEH cofepXaTb MyHKTbl cTatbn 11 depepanbHoro 3akoHa Ne 63-93,
KOTOpbl€ MOCNYXWU/IM OCHOBAHWEM ANA €ro NPpUHATUS.

MpoekT peweHns 06 oOTkase B nNpuemMe [OKYMEHTOB, HeobXxoAuMbIX ANA
npefocTaB/eHNns MyHULUMUNANbHOW YCNyrn, C ykasaHueMm MpuUyYMH OTkKasa (B criyvyae, ecnu
OCHOBaHMA [ONd OTKasa B MpuemMe [OKYMEHTOB, HeoO6XoAUMbIX A1 NpefocTaBeHus
MYHULMUNANBHON YCNyrn, CBsA3aHbl C HapyleHWeMm YCTaHOBJ/IEHHbIX TpeboBaHWU K Takum
[OKyMeHTaM, OCHOBaHusa [ANs oTkasa B MNpuemMe [OKYMEHTOB [OJ/DKHbl  cofepxXaTb
MHpOpMaLMKlD O HauMeHOBaHUW [OKYMEeHTOB (MHopmauuu, cBefeHui), KoTopble He
npefcTaB/ieHbl, CcoAepXaT He[oCTOBepHble U (UWan) NPOTMBOPEYMBbIE  CBeLEeHUs,
0ohOpMJIEHbl C HapyleHNeM yCTaHOB/IEHHbIX TpeboBaHuii), HanpaB/isAeTCa Ha corsiacoBaHue
B YCTAHOBJ/IEHHOM NOpsifike NocpefcTBOM CUCTEMbl 3/IEKTPOHHOIO AOKyMeHToob6opoTa.

CornacoBaHue npoekTa peweHna 06 oOTkase B npuvemMe LOKYMEHTOB, HEOOXOLUMbIX
ans npegocTtas/ieHns MYHULUNANIBHOW  yCAyru, ocyuiecTBnseTcs B nopsaake,
npeaycMOTPEHHOM MNyHKTOM 3.4.3 agMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae OTCYyTCTBMA  OCHOBaHuin Ana oTkasa B NpuemMe  [OKYMEHTOB,
npeafycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, AOJIXKHOCTHOE /uuo,
OTBETCTBEHHOE 3a npueM [OKYMEHTOB, B TeyeHWe OAHOro paboyero [HA CO [HA
NMOCTYN/NIEHUA 3afB/IEHNA, HanpasifaeT 3adaBUTEsI0, YKa3aHHbIM B 3asB/IEHUM CNocobom,
yBeOM/IeHne 0 MNOCTYN/IeHUn 3asB/ieHus, cojepxawee BXOAAWUA perncTpalnoHHbIl
HOMep 3asBfieHus, [faTy [MoNyYeHus 3asB/ieHUs, MepeyeHb HaMMeHOoBaHWn ainos,
npeAcTaB/IeHHbIX K HEMY JOKYMEHTOB, AaTy NoJsiydyeHus pesynbTata MyHULUNasibHON YCyri.

3.3.3.4. VicnonHeHne npoueayp, YyKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOTIO pernameHTa, npwu Ha/InMuum TeXHU4YeCKoWn BO3MOXHOCTH
OCyLLecTBNAETCA B aBTOMAaTU4YECKOM pexume C UCNOo/ib30BaHMEM aBTOMaTU3MPOBAHHOW
WHPOPMALMOHHONW  CUCTEMbI, NpefHa3HaYeHHON [ANA  oKa3aHWsA [OCyAapCTBEHHbIX W
MYHULMUNANBHBIX YCIYT.

3.3.3.5. AgMuHuCTpaTMBHbIE Mpouenypbl, YycTaHaBnueaemble nyHktom  3.3.3
aJMVUHUCTPATUBHOIO perfaMmeHTa, BbINOJIHAKTCA B TeyeHMe O[HOro paboyero AHA CO OHA
NOCTYNNEHUA 3as8B/IEHNS Ha pacCMOTpPeHNUe.

PesynbTataMy BbINO/IHEHUA aAMUHUCTPATUBHbLIX Mpoueayp ABMAKTCA: MPUHATBLIR Ha
paccMOTpeHMEe KOMMMEKT [AOKYMEHTOB WM TMPOEKT peweHusa o6 oTkase B npueme
[OKYMEHTOB, HEOO6XOANMbBIX ANA NpefoCcTaBNeHnss MYHULUNANbHOW YCNyru.

3.4. MoparoToBka pesynbTtata MyHUUMNaAbHOW yCayru

3.4.1. OcHOBaHMeM Hayana BbIMO/IHEHNA aAMWUHUCTPATUBHOW npouenypbl ABASETCA
nosiyyeHme [O/KHOCTHbIM NUOM  (PabOTHUKOM), YMNOSIHOMOYEHHbIM Ha BbINOJIHEHUNE
afiMVUHUCTPaATUBHOW npoueaypbl, OT LO/HKHOCTHOrO svua (paboTHMKA), OTBETCTBEHHOIO 3a
npuemMm [OKYMEHTOB, MPUHATLIX OT 3aABUTENSA LOKYMEHTOB.

[JOMKHOCTHbIM ~ INLOM, OTBETCTBEHHbIM 3a  BbIMNOJIHEHWE  AAMWHUCTPATUBHOW
npoueaypbl, ABAAETCA cekpeTapb Mcnonkoma (gasnee - 4O/HKHOCTHOE MU0, OTBETCTBEHHOE
3a NoAroTOBKY pe3ynbTarta npefocTaB/ieHNs MYHULUNASIbHON YyCayru).

3.4.2. Jo/mKHOCTHOE  Aunuo, OTBETCTBEHHOE 3a noAroToBKY pesynbTarta
npefocTaBNeHns MyHULUNANbHOW YCNyru:

paccmatpuBaeT CHOPMUPOBAHHBLIA KOMMNAEKT [OOKYMEHTOB, HeobXxoaumblX A1
npefocTaBNeHna MyHULUNANbHOW YCNyru;

NPy BbISAB/IEHWN OCHOBaHWI ANA OTKa3a B NpefocTaB/eHUN MYHULMNANbHOW yCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATUBHOrO pernameHTta, noArotaB/iMBaeT MpoekT
peweHns 06 oTkase B NpefoCcTaB/eHUN MYHULMNANbHOW YCNyru;

B C/lyyae OTCYTCTBUS OCHOBaHWi ANA OTkasa B NpefocTaB/ieHUM MYyHULMNaNbHOM
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YyCnyru, npenycMoTpPeHHbIX MNyHKTOM 2.8.2 agMWHUCTPATUBHOIO pernameHTta, nNo wurtoram
paccMOTpPEHMS OOKYMEHTOB, HeobXoAuMblX A1 NpefocTaBAeHUSA MYHUUUNANbHOW YCayru,
noarotaBnMBaeT MNPOEKT pelleHUs O COorfacoBaHUM YCTAHOBKU WH(OPMauMOHHbIX 3HAKOB
WHONBUAYANIbBHOTO NPOEKTUPOBaHMA Ha [OOPOXHbIX 3Hakax (ganee - peweHne o0
cornacosaHumn);

HanpaBNsieT NOArOTOB/EHHbI MPOEKT pe3ynbTaTa nNpeaocTaBNeHUs MyHUuMNanbHOM
YyC/lyrn Ha corsiacoBaHne B YCTAaHOBJ/IEHHOM MNoOpsAke MOCPenCcTBOM CUCTEMbl 3/IEKTPOHHOIO
[OKyMeHToOo6OopoTAa.

AQMUHNCTPATUBHbIE npouepnypsl, ycTaHaB/IMBaeMble HacToALMNM NYHKTOM,
BbINO/IHAKOTCA B TevyeHune AByxX paboumnx gHen.

PesynbtatamMmn BbIMOJIHEHNA aAMUHUCTPATUBHLIX TMpouefyp HABAAKTCA: MNPOEKT
peweHns 06 oOTKaze B nNpefocTaBAEHUN MYHULUNANbHOW YCAYrKn, MPOEKT peleHus o
cornacoBaHuu.

3.4.3. CornacosaHue 1 nognucaHue MpoeKkTa pes3ynbrara npeaocTaBfieHnsA
MYHUUMNANbHOW yCcnyrn (ganee - NpoekTbl AOKYMEHTOB) OCYL,ECTB/IAETCSA rNaBol CeNbCKOro
nocenenus (ganee - Pykosoautesib OpraHa).

MoaroToB/EHHbIE MPOEKTbl OOKYMEHTOB, UMeRLWMe 3amMeyaHud, BO3BpallLalTCd Ha
[0opaboTKy /iMuy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3ynbTata MYHUUUNanbHOW YCAyru.
Mocne ycTpaHeHMA 3amMevyaHuii NpoekTbl [AOKYMEHTOB MOBTOPHO nepepgawnTca Ang
corsiacoBaHusa 1 nognvucaHus.

Pykosogutens OpraHa nOpym pacCcMOTPEHUM TMPOEKTOB [OKYMEHTOB MpoBepseT
cobnpeHne agMUHUCTPATMBHOIO pernamMeHtTa AO/DKHOCTHbIMW nuuamu OpraHa B 4acTu
CPOKOB BbINOJ/IHEHUA afMWHUCTPATUBHLIX Npouenyp, Mx nocnefoBaTesibHOCTU W MOJTHOTHI,
HaANM4nA  corsiacoBaHMin  YyNONTHOMOYEHHbLIX  AO/MKHOCTHbIX nuy  OpraHa B cucTeme
3/IEKTPOHHOTIO AOKYMeHTOoo60opoTa.

B cnyyae BbiiBNEHUS HapYyLEHU A B Y4acTW CPOKOB BbIMOSIHEHUSA afAMUHUCTPATUBHbIX
npouenyp, WuWx nocsiefoBaTesibHOCTU UM NOMAHOTLI  PykoBoautens OpraHa wHuuuMnpyer
npuBJ/ie4eHNe K OTBETCTBEHHOCTU /INL, AONYCTUBLUNX HAPYLUEHUSA, B COOTBETCTBUM C NYHKTOM
4.3 aAMVHNCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATUBHbIE npouepypsl, yCcTaHaB/iMBaemble HacTOALLMUM MYHKTOM,
BbIMOJIHAKTCA B TeYeHMe o04HOro paboyero gHs.

PesynbTatamn BbIMOSIHEHUA agMUHUCTPATUBHbLIX Npouenyp ABAAKTCA: peweHue 06
OoTKase B npueme AOKYMEHTOB HeoOXOoAuMMbIX AN NpefocTaB/eHUs MYHUUMNAbHOW yCnyru,
peweHne 06 oTkase B NpefoCcTaB/eHUN MYHULMNANbLHOW YCNYrn, pelleHne o CoriacoBaHuum.

3.4.4. icnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.3. agMUHNCTPATUBHOIO
pernameHTa, Npu HaaMyMm TEXHUYECKO BO3MOXHOCTU OCYLLeCTBASETCA B aBTOMaTM4YeCKOM
pexume €  UCNOMb30BaHWEM  aBTOMaTM3UPOBAHHOM NH(OPMALNOHHOW  CUCTEMBbI,
npegHasHavyeHHoi ANs oKasaHWsa rocyfapCTBEHHbIX U MyHULUNANbHbLIX YCAYT.

MaKkCuManbHblii CPOK BbINO/IHEHNA AaAMUHUCTPATMBHbLIX Npoueayp, YKasaHHbIX B
nyHKTe 3.4. aAMUHUCTPATMBHOIO perfaMmeHTa, coctaBngeT Tpu padboumnx OHS.

3.5. Boigaua (HanpasneHune) 3afaBUTENO pe3ysbTata MyHULUNAAbHON yCayru

3.5.1. OcHOBaHMeM Hayana BbINOSHEHUA aAMUHUCTPATUBHONM Mpoueaypbl SABNAETCS
nosiydyeHme [OJ/HKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE a4MUHUCTPATUBHOWN
npoueaypbl, LOKYMEHTa, NoAgTBepXAaloLwero npegoctaBieHne MyHULUNaabHON,ycnyru.

[O/MKHOCTHLIM ~ INLOM,  OTBETCTBEHHbIM 3a  BbINOJIHEHWE  aAMWHUCTPATUBHOW
npoueaypbl, ABAAETCA cekpeTapb Mcnonkoma (fasnee - 4OMNKHOCTHOE /MU0, OTBETCTBEHHOE
3a Bblgayvy (HanpaB/ieHWe) LOKYMEHTOB).

3.5.2. JOo/MKHOCTHOE /NL0, OTBETCTBEHHOE 3a Bblgayvy (HanpaBfeHne) OKYMEHTOB:

obecneumBaeT perncrtpaumio U BHECEHWe CBefeHWin O pesynbTarte npefocTaB/ieHUs
MYHULUWNANBHOW yCcnyrn B MOACUCTEMY BefeHUA [OKyMeHTauuy aBTOMaTU3VPOBaHHOM
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MH(POPMALMOHHOW CUCTEMbI, NpefHa3HAYeHHON [ANA  oKa3aHWA TrOCYAAapPCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BelaeTt 3afasButens (ero npeacrasBuTesii) CNocoboM, yKa3aHHbIM B 3asB/IEHUU, O
pe3ynbTate npefocTaBNeHUA MYHUUMNANbHOW YCAyrM W O BO3MOXHOCTU MONYyYEeHUS
pe3ynbTata npefocTaBieHUs MyHUuMnanabHol ycnyrn B OpraHe nnm B ML,

McnonHeHnne npouenyp nNpv HaaMyuMm TEXHUYECKON BO3MOXHOCTWU OCYLLEeCTB/ISIETCHA B
aBTOMaTUYeCKOM pexume C WUCMNOoNb30BaHMEM aBTOMaTU3MpPOBAHHON WH(OPMaLUOHHOWR
CUCTEMbI, NpeHa3Ha4YeHHOW ANA OKa3aHUsa rocyAapCTBEHHbIX U MYyHULMUNAbHbIX YCNYT.

AOAMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/IMBaeMble HaCTOALWMUM MYHKTOM,
BbINOJIHAKTCA B TeyeHWe OAHOro paboyero [AHA CO [AHA MNOANMWCAHUA [OKYMEHTa,
ABMIAOLWEroca pe3y/bTaToM MpefocTaB/feHUss MYHULUNANbHOW YCyru, YNOJIHOMOYEHHbIM
LOJIKHOCTHbIM finuom OpraHa (OpraHom).

PesynbTataMn BbINOJIHEHUA aAMUHUCTPATUBHbLIX Mpouenyp ABAAKTCA: pasMelleHue
CBefeHUli 0 pesynbTate npefocTaBNeHUA MyHUUMNANbHOW yCyrM B MHAOPMAaLMNOHHbIX
cuctemax, u3BelleHue 3asaBuTensd (ero npeacrtasuTesnii) O pesynbTaTte npefocTaB/ieHns
MYHULMNA/IbHON YCNYyrn U cnocobax ero nosyvyeHus.

3.5.3. Mopanok BblAauu (HanpassieHus) pe3ynbTarta npegocras/iel
MYHULNNABHON YyCAyru:

3.5.3.1. MNpn ob6pauleHnn 3a8BUTENS 3a pe3y/IbTaTtoM MyHUUUNanbHOW ycnyrn B ML,
paboTHMK M®L, BbigaeT 3asaBUTEND pe3ynbTaT MYHUUMNaNbHOW ycnayrm B dopme
aK3emnaapa 3/1eKTPOHHOro AoKyMeHTa Ha 6ymaxHOM HocuTene. Mo TpeboBaHWUO 3aaBUTENs
BMEeCTe C 3K3eMM/IAPOM 3/IEKTPOHHOrO [OKYMeHTa Ha OyMaXHOM HocuTene emy
npefocTaBnsAeTCA 3K3eMMNAAP 3/IeKTPOHHOro [AOKYMeHTa MnyTemM ero 3anucu .Ha CbeMHbIl
HOCUTENb WHGOPMAaUUM WU HanpaB/IeHWA 3K3eMMisipa 3/IEKTPOHHOro [OoKyMeHTa Mo
3NEeKTPOHHOW no4yTe B ajpec 3asaButenisa. lNpu 3anncu Ha CbeMHbIA HOCUTE/Ib MHOpMaLUn
W Hanpas/eHUU 3K3eMnaspa 3/IeKTPOHHOITO AOKYMeHTa, Ha OCHOBe KOTOpPOro cocTaBfieH
9K3eMNAAp 3/1eKTPOHHOIO [AOKYMeHTa Ha OyMaXHOM HocuTene, no 3/IeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3eMnjfpa 3/1eKTPOHHOIO AOKYMeHTa 3K3eMNAAapy 3/1eKTPOHHOro
OOKyMeHTa Ha OymMaxHOM HOcuTene 3aBepsAeTcA YMNOJ/IHOMOYEHHbIM COTPYAHUKOM C
NCMNONb30BaAHNEM YCUIEHHOW KBA/IMPULUPOBAHHOW 3/1EKTPOHHOW NOANUCHK.

AAMUHUCTPATUBHbIE npoueaypsbl, ycTaHaB/IMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJIHAOTCA B MNOpsAke o4vyepegHOCTW, B [AeHb NpubbiTUA 3adABUTENIA B CPOKMU,
yCTaHOB/IEHHbIE pernameHToM pa6oTbl ML,

Pe3ynbTatamMu BbINO/IHEHUA aAMUHUCTPATUBHLIX Mpoueayp SABNAKTCA: ukcayms
hbakta Bblgaun pesynbTata npegocTaB/ieHMs MyHuuunanbHoW ycnyrm B ANC  MOL,,
pe3ynbTart NpefocTaB/eHNs MYHUUUNANBLHON YCAYTU, BblAaHHbIA 3a9BUTENH0.

3.5.3.2. lNpn obpaleHnn 3asaBUTeNA 3a pes3y/ibTaTtoM MYHULMUNANbHON yCnyrun 4vepes
PecnybnukaHcknii noptan 3asdABMTENI0 B JINYHbIA KabWHET aBTOMATUYECKM HanpaBiseTcs
9NEeKTPOHHbIA  06pa3  [OKYMEeHTa, ABNAKOLLErocs pe3ynbLTatom npenocTtaBfeHUs
MYHULUUNANbHOW YCNYyrn, MOAMUCAHHbLIA YCUIEHHON KBaNU(UUMPOBAHHON 3/1EKTPOHHON
NoAMUCHLIO YNOSTHOMOYEHHOTo A0/DKHOCTHOTO inua OpraHa (OpraHom).

AOMUHUCTPATUBHbIE npouenypsbl, ycTaHaB/IMBaeMble HacToALLMM NYHKTOM,
BbIMOJIHAKOTCA B [ieHb MOANUCAHWUA OOKYMeHTa, MOoATBepXAallero npegocrassneHne (oTkas
B MpefoCTaBfeHUn) MyHULMNaNbHON YCAyru, YNOSIHOMOYEHHbIM [O/DKHOCTHbIM  JIMLLOM
OpraHa (OpraHowm).

Pe3ynbTataMu BbINOSIHEHUA afAMUHUCTPATUBHbLIX Mpoueayp ABNAKTCA: HanpaB/ieHue
(npepocTtasrsieHne) ¢ ucnonb3oBaHmem PecnybsnkaHCKOro noprasa 3asaBUTEN0 [OKYMEHTa,
noATBepXpawLwero npegocrtaB/ieHne MyHUUMNanbHOMW ycnyrm (B TOM 4ucne oOTKas B
npefocTaB/ieHUN MYHULUNASIbHOW YCyrn).

3.5.3.3. Tlpu ob6paleHnn 3aaBuUTensa 3a pes3y/bTatoM MYHUUUNANbHOW YCyrn B
OpraH, [O/HKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgady (Hanpas/ieHWe) AOKYMEHTOB, BblgaeT
3aaBuUTeN0 pes3ynbTaT MyHuuunanbHoi ycnyru. Mo TpeboBaHWIO 3asBUTENIA BMecTe C
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9K3EeMMNNAPOM 3/IEKTPOHHOIO [AOKYyMeHTa Ha OyMaXHOM HocuTene emy npepocTaBnsercs
9K3eMnasap 3/1IeKTPOHHOro0 AOKyMeHTa MnyTemM ero 3anucm Ha CbeMHbIi  HOcUTesnb
nHopmaumm WNM HanpaB/ieHUSA 3K3eMnaspa 3/1EKTPOHHOITO AOKYMeEHTa Mo 3/1eKTPOHHOM
noyTe B agpec 3asaBuTens.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/MBaeMmble HaCTOALWMM MYyHKTOM,
OCYLLEeCTBNAKTCA B Nopsigke oyepefHOCTU, B AeHb NpUOLITUA 3asaBUTENS B COOTBETCTBUM C
MpaBunamun BHYTPEHHEro TpyaoBoro pacnopsagka OpraHa.

Pe3ynbTaToM BbINOSIHEHUSA aAMUHUCTPATUBHbLIX Mpouedyp SABAAKTCA: dmKcauuns
hakTta Bblgaum pe3ynbTaTta npegocTaBneHus MYHULMNANbHOW ycnyru B
aBTOMaTU3MPOBAHHON WHGOPMALNOHHOW cucTeme, npegHasHa4YeHHOW A9 OKasaHusA
rocyfapCcTBEHHbIX U MyHULUNANbHbIX YCIYT.

3.6. NcnpaBneHne TeEXHUYECKNX OLINBOK

3.6.1. B cnyyae oO6HapyXeHWA TexHWYecKoW OoOWunbkn B [OKYMEHTe, SABAAKLEMCA
pe3ynbTaTtoM MyHUUUNaNbHON ycnyrun, 3aasutenb HanpasnseT B OpraH:

3asaBsieHne 06 ncnpabeHUN TEXHUYECKON owmnbKkn (MpunoxeHne Ne 5 Kk HacToswemy
aAMUHUCTPATUBHOMY perfiaMeHTy); .

OOKYMEHT, BblAaHHbIA 3aABUTEN0 Kak pesysibTaT MYHUUMNA/IbHOW YCAyrn, B KOTOPOM
COLLEPXUTCA TeXHMYeckasa owmnbka;

OOKYMEHTbI, WMewwne pUguYeckyto Ccuny, CBUAETeNbCTBYKOWME O Haandmn
TEXHNYECKOW owmnbKuN.

3asaBneHne 06 wucnpaBfieHUN TEXHUYECKOW OWnUbKM B CBEAEHMAX, YKa3aHHbIX B
OOKYMeHTe, SABASAKWEeMCA pe3ynbTaTOM MYHUUMNANIbHOW ycnyrn, nojaeTtcs 3asButenem
(ynO/ITHOMOYEHHbIM  NpefcTaBuTENEM) MNOYTOBbIM — OTnpassieHneM (B TOM  4yucrie C
NCMNONb30BaAHNEM 3J/IEKTPOHHOW NouThl), 1N60 Yyepe3 PecnybaukaHckuii noptan nam MoLL.

3.6.2. [Jo/mKHOCTHOE NUUO, OTBETCTBEHHOE 3a MNpuMeM [OKYMEHTOB, OCYLLeCcTBAAeT
npuem 3asB/ieHUs 06 ucnpaB/ieHUM TEeXHUYECKON OoWnbKu, perucTpupyeT 3asBieHue C
NPUNOXEHHbIMU [OKYMEHTamMu U nepepaet uX [O/HKHOCTHOMY Nuly, OTBETCTBEHHOMY 3a
06paboTKy LOKYMEHTOB.

ALAMUHUCTPATUBHbIE npoueaypsbl, ycTaHaB/MBaeMmble HaCTOALWMM MYyHKTOM,
BbINOJIHAKOTCA B TeYeHne 04HOro paboyero gHA C gaTtbl perucrpauum 3asBneHus.

PesynbTataMu BbINOJIHEHUA afMUHUCTPATUBHBLIX Mpoueayp SABNAKTCA: NPUHATOE WU
3aperncTpupoBaHHOe 3asB/IeHUE, HanpasB/IeHHOE Ha pacCMOTPEHME AO/IHKHOCTHOMY Nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.6.3.  [o/kHOCTHOe  nuUo, OTBETCTBEHHOe 3a  06paboTKy  [OKYMEHTOB,
paccMmatpuBaeT LOKYMEHTbl U B LEeIIX BHECEHUSA WCNpaB/ieHWA B LOKYMEHT, ABAAKLWMIACA
pe3ynbTatoM npefocTaB/ieHUA  MYHMUUNANbHOW ycnyrn, OcywecTBnseT npouenypsl,
npegycMoTpeHHble NYHKTOM 3.5 aAMUHUCTPATUBHOIO perraMeHTa, 1 BblgaeT ucnpaB/ieHHbIN
[OKYMEHT 3aaButesnto (YynosIHOMOYEHHOMY NpeacTaBUTeN0) JIMYHO NOJL POCNUCH C U3BATUEM
y 3aasutens (ynosIHOMOYEHHOro npeacTaBuUTeNsa) oOpurnHana p[OKYMeHTa, B KOTOPOM
COLEPXUTCA TexHuyeckaa owubka, wiv HanpasnseT B ajpec 3asaBuTesId MNOYTOBbIM
oTnpasneHnem (NocpeacTBOM 3/IEKTPOHHON MNOYTbl) MUCbMO O BO3MOXHOCTU MNOJYyYEHUSA
OOKyMeHTa npu npepgoctassieHun B OpraH opurMHana [OKyYMeHTa, B KOTOPOM COAEPXUTCSA
TexHunyeckasa owmnobka.

ALAMUHUCTPATUBHbIE npoueaypsbl, ycTaHaB/MBaeMmble HaCTOALWMM MYyHKTOM,
BbIMOJTHAOTCA B TeUYeHue ABYX paboumx AHel nocne o6HapyXeHUsi TEXHUUYECKOW OLMOKK
NN NoslyyeHnsa oT 1t060ro 3aMHTEPEeCcoBaHHONo AnLa 3asBeHns o AoNyLweHHOol owmnbke.

PesynbTatamMu BbINOJIHEHUSA afAMUHUCTPATUBHbLIX MNpoueayp SABAAKTCA: BblAaHHbIN
(HanpaB/ieHHbIN) 3aABUTENIO0 AOKYMEHT.

4. NMopAfoK N POpPMbl KOHTPONSA 3a NpeAoCTaB/IEHMEM MYHULMNANbHOW ycnyru
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4.1. TlopsAf0K OCYLLLEeCTB/IEHNA TEKYLLEero KOHTPOsIA 3a CO6NAEeHNEM N UCMOSTHEHUEM
OTBETCTBEHHbIMU [O/IHKHOCTHLIMU /INLAMUN NOJSIOXEHUA afiMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMAaTUBHbIX NPaBOBbIX aKTOB, yCTaHaB/UBaOLWNX TpeboBaHNA K NpeaoCcTaBNeHnio

MYHULUNANBHOW YCNYyrn, a Takke NPUHATUEM UMU peLLeHWni

KOHTpONb 3a MOSIHOTOW W KayecTBOM MpeAoCTaBNEeHUSs MYyHULUNANbHON YCnyru
BKNOYaeT B cebs BbiAB/IEHME W YyCTpaHeHMe HapyleHuih npasB 3asBuTenei,, npoBefeHue
NPOBEPOK COGNAEHNS npoueayp NpeaocTaBNeHUs MyHUUUNanbHOW YyCnyru, MNOoAroTOBKY
peweHnin Ha pencteusa  (6e3geincTtBMe)  OOJ/DKHOCTHbIX /1ML, OpraHa  MECTHOro
camoynpaB/ieHus.

dopmMamu KOHTPONA 3a COOGMAAEHMEM WCMOSTHEHUA aAMUHUCTPATUBHbLIX nNpoueayp
ABNATCA:

1) npoBepka M corfacoBaHve MPOEKTOB [AOKYMEHTOB N0  NpefoCTaB/IEHUIO
MYHULUUNANbHOWN YCAYTK;

2) NpoBOANMbIE B yCTAHOB/IEHHOM MOPSAKe NMPOBEPKM BeAeHUSA Aenonponu3BoACTBa;

3) npoBefeHne B YCTAHOB/IEHHOM MOpPsAKe KOHTPOJ/IbHbIX MNPOBEPOK CcOb6AKAeHUA
npoueayp NpefocTaB/eHUs MYHULMNANbHOWT CNyrn.

B uenax Tekyw,ero KOHTPOMS MCNOMb3YKTCA CBEAEHUS, MMEKLWMecs B 3/1EKTPOHHON
6a3e [fAaHHbIX, CryXebHass KOppecnoHAeHuus, YCTHas W MNUCbMEHHass WHdopmauns
OO/MKHOCTHBLIX N1, OCYWeCTBAAWWNX BbINOSIHEHME aAMWUHUCTPATUMBHBLIX Mpoueayp,
XYpHanbl yyeta COOTBETCTBYIOLWNX 4OKYMEHTOB U ApYyrne cBeAeHus.

[Ons ocywecTB/ieHNS KOHTPO/SIS 3a COBEpLlEeHWeM AeNCcTBUMIA npu npepocTtaBieHUN
MYHUUMNANBHON  YyCAYyrM W NPUHATUM  pPELUEHMI A  PYKOBOAMWTEND OpraHa MeCTHOro
camoynpas/ieHus npeAcTaBisAlTCA crnpasku o] pes3ynbTartax npenocTaBneHuns
MYHUUUNANBLHON yCAyru.

o cnyyasix U npuvyYMHax HapyleHWs CPOKOB, MNOcC/efoBaTesiIbHOCTU W cogepXXaH
aAMWHUCTPATUBHbLIX  Mpoueayp  AO/DKHOCTHble  nMua  HeMegsIeHHO  MHopmMmupyloT
pyKkoBOAUTENS  OpraHa, NpPeAoCTaBMAWEro  MYHMUMMOANbHYO — YyCnyry, a Takxe
npeanpMHUMAlOT CPOYHbIE MEPbI MO YCTPAHEHUD HapyLUEHWIA.

Tekywunii KOHTPO/1b 3a cobnogeHnem nocnenoBaTesibHOCTH AencTeui,
onpeaeneHHbIXx agMUHUCTPATUBHLIMU NpouegypaMn no nNpeaocTaBNeHU0 MYHMUMUNANbHOWR
yCNnyru, ocyuiecTBfisieTCA 3aMecTUTesieM PYKOBOAUTENA opraHa MeCTHOro camoynpaB/ieHus,
OTBETCTBEHHbIM 3a oOpraHumsauuto paboTbl MO NpefoCTaBAEHUID MYHULUNANbLHON YCAyru,
Hayas/lbHUKOM OTAena, OCyLWecTBAAKLWero opraHusauuio paboTbl N0 NpefocTaBeHnto
MYHULMNANbHOW YCyTIn.

MNMepeueHb [ONIKHOCTHbIX nmu, OCYLLeCTBASOLLNX TeKyL it KOHTPO/b,
yCTaHaB/IMBAETCS MOJMIOXEHUAMM O CTPYKTYPHbIX NOApa3fesieHNsix opraHa MeCTHOro
caMoynpaBfieHUsa 1 AO/HKHOCTHbIMU perameHTamu. . N

4.2. NMopsaoK U NePUOANYHOCTb OCYLLLECTBIEHUSA M/1AHOBbLIX U BHEM/IAHOBbLIX NPOBEPOK
NOSIHOTbI W KayecTBa NpeAocTaB/IEHUS MyHUUUNANbHOI YyCNyru, B TOM Yncie Nopsiiok u
hopMbl KOHTPO/IS 3@ MOJIHOTOM U KAYeCTBOM MpeaoCcTaBNeHUs MYyHULUNANbHOK yCcnyru

4.2.1. KOHTpPO/Ib 3a MOJSIHOTON N KAa4eCTBOM MNpefocTaB/ieHUA MYHULMUNANbHOW YyCNyru
ocyuiecTtsnaertcs B hopmMax:

1) npoBefeHns NPoOBEpPOK;

2) paccmoTpeHus xanob 3aasuTenein Ha pgeilcteua (6esgelictemne) OpraHa, a TakKxe
NX OO/MHKHOCTHBIX JIUL, MYHULUNANbHBIX CRyXaLnx.

4.2.2. B uenax ocywecTB/ieHUss KOHTPO/A 3a MOSIHOTOW M Ka4yeCTBOM NpefocTaB/ieHuUs
MYHULUMNA/IBHOW YCNyru nNpoBOAATCA M/aHOBble W BHEN/IaHOBble npoBepku. [Mopasok wu
nepnuoAnyYHOCTb OCYLLECTB/IEHUA [MJIAHOBbLIX MPOBEPOK YyCTaHaB/MBAETCA MaHoOM paboThbl
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OpraHa. [lpu npoBepke MOryT paccMaTpuBaTbCA BCe  BOMPOCLI, ‘' CBA3aHHble C
npepocTtaBieHNEM MyHUUUNANbHOW ycnyrn (KOMMAEKCHble MNPOBEPKU), WAN OTAENbHbIN
BOMPOC, CBAA3aHHbLIN C NpegocTaB/ieHNneEM MyHULMNANbHOW YCNyrn (TemMaTtnyeckme npoBepKN).
MpoBepka Takke MOXeT NMPOBOAUTLCA MO KOHKPETHOM Xanobe 3asaBuUTens.

4.2.3. BHennaHoBble NPOBEPKN MPOBOAATCA B CBA3W C NPOBEPKON yCTpaHeHus paHee
BbISAB/IEHHbIX HapyweHuii agMWUHUCTPATUBHOIO perfiameHTa, a Takke B c/iydyae MonyvyeHus
Xanob 3aaBuTeneli Ha gelictBua (6espeincteme) OpraHa, a Takke WX [O/DKHOCTHbIX /UL,
MYHUUMNANBHbBIX CIyXaLnx.

4.2.4. Pe3ynbTaTtbl NpoBepkn 0COPMAAITCA B BUAE akTa MNPOBEPKM, B KOTOPOM
yKa3blBalOTCA BbIABJ/IEHHbIE HEAOCTATKN M NPEeAsIOXEeHNA No UX YCTPAHEHMUIO.

4.3. OTBETCTBEHHOCTb AOJ/DKHOCTHbLIX JINL, OpraHa, npeAoCTaBNALWEero MyHUUUNanbHyo
ycnyry, 3a peweHunsa n gelicteusa (6esgelictene), npuHMMmaemMble (OCyw,ecTBASAEMbIE) MU B
Xo4e npegocTaBAeHNA MyHUUMNANbHOW yCAyru

Mo pesynbTataM MPOBEAEHHbIX MPOBEPOK B C/Ay4vyae BbIABAEHUA HapyLleHWn npas
3aABUTENEen BUHOBHbIE /MLa TMPUBMAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMU C
3akoHogaTenscTBOM Poccuiickoin depepauynu.

PykoBoguTenb opraHa MECTHOro camoynpaB/flieHUss HeceT OTBETCTBEHHOCTb 3a
HecBOeBpeMeHHOe pacCMOTpPeHue 3asB/IEeHUA.

PykoBoautens (3aMecTuTesib PYKOBOAUTESNA) CTPYKTYPHOro nojpasfeneHuns opraHa
MECTHOro camoynpaB/ieHUA HeceT OTBETCTBEHHOCTb 3a HeCcBOEBpPeMeHHOoe U1 (41n)
HeHaanexatuiee BbINOSIHEHNE AaAMUHUCTPATUBHbLIX [ENCTBUIA, YyKasaHHbIX B pasgene 3
agMWUHUCTPATUBHOIO pernameHTa.

[JO/MKHOCTHbIE NMUAa M MHble MyHULMNaNbHble cAyXxauime 3a peweHus n AeictBusA
(6espeincteue), npuHuMaemble (ocywectBnaemsble) B xoge npepocras/ieHusA
MYHUUMNANbHOW YCAyru, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOAATeNbCTBOM
nopsigke.

4.4. TlonoxeHuns, xapaktepusywuwne TpeboBaHna K Nopaaky n dopMmamMm KOHTPOS 3a
npefocTaBNeHNEM MYHULMUNANLHOW YCNYrK, B TOM YMCE CO CTOPOHbI FpaxpaH, ux
06beUHEHWIA N opraHn3aLnii

KoHTponb 3a npefgoctaBfieHWEeM MYHWULMMANbHOW YCAYrM CO CTOPOHbI rpaxgaH, WX
o6beAuHEHUI A U opraHu3auuii, OCyLL,ecTBNAETCA MOCPeACTBOM OTKPbITOCTU AeATesIbHOCTH
opraHa MeCTHOro camoynpaB/eHuUs npuv npefocTaBNeHUn  MYHULUNANbHON  YCnyru,
nosly4eHUs MOJIHOM, akTyasibHOlW M [OCTOBEpHOW MHGOpMauuM O Nopsigke npefocTaB/ieHns
MYHUUMNANbHOW YCNYrM U BO3MOXHOCTU focyAe6HOro paccmotTpeHns obpauieHnii (xanob) B
npouecce npegocTaB/ieHNA MYyHULUNASIbHOW YCNYTn.

5. [ocypnebHblii (BHeCcyaebHbIN) NOPAAOK 06XKanoBaHUA pelweHnin n geicTBui
(6e3pencTBUA) opraHa, NpPegoCTaB/IAOWEro MyHULUNANbHYIO YCNYTY,
MHOTO(PYHKLMOHA/IbHOIO LUeHTpa NpeAoCTaB/IEHNA TOCYLapPCTBEHHbIX U
MYHULUNaNbHbIX YCYr, OpraHn3aynii, ykazaHHbiX B 4actn 1.1 ctatbun 16
PepnepanbHOro 3akoHa Ne210-$3, a TakxKe UX A0/DKHOCTHbLIX NINL, MYHULNNANTbHbIX
cnyxauwux, paboTHUKOB

5.1. 3aaBuTENIN MMEKT npaBo Ha o6GxanoBaHue B focyaebHOM nopsigke peLleHl
nencTeuii (6espeicTBusa)  opraxa, npegocrasnawLWwero MYHUUUNANBHYIO  YCAIyry,
OO/HDKHOCTHOIO /inua oprada, npefocTas/ffAloWero MyHuUnnanbHyo ycnyry, MyHuLmMnanbHoro
Cnyxaliero, pykoBoAuTens  opraHa, MpenocTasB/iAlOWero MYyHULUUNaNbHYO  YCAyry,
MHOTOYHKLMOHANBLHOIO LeHTpa, paboTHUKa MHOTOMYHKLMOHA/IbHOTO LEeHTpa, opraHm3auunii,
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npenycMoOTPeHHbIX YacTblo 1.1 cTtatbu 16 depepasibHOro 3akoHa Ne 210-®3, a Takke wux
paboTHMKOB.

3aaButenb MoxeT 06paTUTbLCA C Xanoboi, B TOM Yyncie B cnefywwmx cnydyasx:

1) HapyweHue cpoka perucTpauum 3anpoca O NpefoCcTaB/IEHUN MYHULUNASbHOWR
ycnyru, 3anpoca, yka3aHHoro B ctatbe 15.1 depepanbHOro 3akoHa Ne 210-93;

2) HapylweHune cpoka npegocTaBfieHUs MyHULMNanbHOW ycnyru. B ykaszaHHOM criyyae
pocynebHoe  (BHecypgebHoe) o6xanoBaHue — 3asdABUTENIEeM  peleHuidi ©n  felcTBUiA
(6e3pencTBns) MHOTOMYHKLUMOHANBHOIO  LEeHTpa, paboTHUKA MHOTOQYHKLUMOHAAbLHOIO
LeHTpa BO3MOXHO B C/iy4yae, ec/in Ha MHOTOYHKLMOHaNbHbIA LEHTP, peweHns n aencteus
(6espeicTBme) KOTOPOro 06XanylTcs, BO3/I0XKEeHA QYHKUMA N0 NpenocTaB/IEHMUIO
COOTBETCTBYIOLWNX MYHULUNANbHbIX YCAYr B MOSIHOM 06beme B nopsfke, onpeneneHHOM
yactbio 1.3 ctaten 16 PepepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aABUTENA AOKYMEHTOB WX MHJoOpMauunm nmbo ocyliecTB/ieHus

felicTBuiA,  npeactaB/ieHMe WKW OCYLWLECTB/IEHME  KOTOPbIX  HE  MpeAyCMOTPEHO
HOPMaTUBHLIMW NPaBOBbIMU akTamMu Poccuiickoli ®epepayuv, HOPMATUBHbIMW MNPaBOBbLIMY
aktamy  Pecny6nuku  TaTapcTaH,  MyHUUMNasbHbIMW  NPaBOBbIMW  akTamu  ANS

npeaocTaB/ieHNss MYHULUNANbLHON YCNYru;

4) oTka3 B npuemMe [AOKYMEHTOB, nNpefocTaB/ieHMe KOTOpbIX NpeaycMOTPEHO
HOpMaTMBHbIMW MNpaBOBbIMW akTamu Poccuiickoli ®epepaunn, HOpMaTUBHbIMU MPaBOBbIMU
aKkTamu Pecny6nukn  TaTapcTaH, MYHULMNANbHbIMM npaBOBbIMU aktTamm  gns
npefocTaB/ieHUs MyHULUNA/bHOW YyCNyru, y 3asaBUTeNs;

5) oTka3 B npefocTaB/IEHUM MYHULMNANbLHOW YCNyrn, ecsii OCHOBaHWA OTKas3a He
npeaycmMoTpeHbl (hefepasibHbIMU 3aKOHaAMU U NPUHATLIMWU B COOTBETCTBMU C HUMU MHBIMU
HOpMaTMBHbLIMW NpaBOBbIMM akTamMu Poccuitickoin depepaynn, 3akoHaMu U UHbIMU
HOpMaTMBHbLIMUW MPaBOBbIMM akTamMu Pecnybnukn TaTtapcTaH, MyHULMNAaNbHbIMU NPaBOBbIMU
aktamn. B ykazaHHOM cnyvyae pocypnebHoe (BHecypebHoe) obGXxasnoBaHWe 3asBUTENEM
peweHnii w1 geincteuii  (6e3peincTBua) MHOTOYHKLMOHANIBHOTO  LeHTpa, paboTHuKa
MHOFO(PYHKLMOHANILHOTO LEeHTpa BO3MOXHO B cC/lydyae, €C/iM Ha MHOTO(YHKLNOHANbHbIN
LEeHTp, peleHnsa n geinctensa (6e3gencTene) KOTOPOro o6xxanyrTcs, BO3/10XKeHa (QYyHKUMUA Mo
npenocTaB/ieHNI0 COOTBETCTBYHOLWMUX MyHUUMUNANbHBLIX YC/Yyr B NOJIHOM 06beme B nopsgke,
onpegeneHHom 4yactbio 1.3 ctatbu 16 depepasibHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHuMe C 3aaBUTENA Npu NpefocTaB/eHUN MYHUUMNANbHOW yCayrn nnatbl,
He npefyCMOTPEHHON HOpMaTUBHbIMW NpPaBOBbIMM akTamu Poccuitickoin degepauun,
HOpMaTMBHbIMW NPaBOBbIMU akTamu Pecny6nuku TatapcTaH, MyHMUMNA/IbHbIMW NPaBOBbIMM
aKkTamu;

7) oTka3 opraHa, NpefoCTaB/IAOLWLEro MyHULMNANbHYIO YCAYyry, AO/DKHOCTHOIO nua
opraHa, npefocTaBfAWEro MYHUUMNANbHYIO YCYyry, MHOIFO(YHKLNOHANBLHOIO LEHTpa,
paboTHUKa MHOTOMYHKUWOHA/IbHOTO LEeHTpa, opraHu3auuii, npefgycMoTpeHHbIX YacTbio 1.1
cTatb 16 depepanbHoOro 3akoHa Ne 210-®3, wan wux pabOTHMKOB B UCNpasB/eHUM
JOMYLWEeHHbIX WMW OnevyaTtok W OWWO60K B BblAaHHbIX B pe3ynbTaTe npefocTaB/ieHus
MYHUUUNANbHOW YCNYrn p[OKYMeHTax /NMb0 HapyleHne YCTAaHOB/IEHHOIO CpoKa Takux
ncnpaeneHnii. B ykazaHHOM criyvyae gocyne6Hoe (BHecyae6Hoe) ob6xanoBaHue 3asBUTENEM
peweHnin n penctemin  (6es3nencTtBusl) MHOrOYHKUMOHaNIbHOrO LEeHTpa, paboTHuka
MHOTO(PYHKLLMOHANILHOTO LEeHTpa BO3MOXHO B C/lydyae, €c/iM Ha MHOTO(YHKLNOHAbHbIN
LEeHTp, peweHna n geictena (6es3gencTene) KOTOporo 06xanyrTcs, BO3N0OXKeEHA PYHKUMSA MO
npefocTaB/IEHNI0 COOTBETCTBYHOLWNX MYHULMMANbHBIX YCNYr B NO/IHOM 06beMe B MOPSAKeE,
onpepeneHHoM yacTtbio 1.3 ctatbn 16 ®egepasibHOro 3akoHa Ne 210-93;

8) HapyweHue cpoka WM nopsaka Bblgauyn  OOKYMEHTOB MO  pe3ynbTaram
npefocTaBNeHNna MyHULUNANbHOW YCNyru;

9) npuocTaHOB/MIeHME MpefoCcTaBNeHUsa MyHUUMNanbHOW YCNyrn, ec/in OCHOBaHUSA
NPMOCTaAHOB/IEHNSA He TMpefycMoTpeHbl defepasibHbiMY  3aKOHaMW U NPUHATbBIMU B
COOTBETCTBMM C HUMWU WMHbIMW HOPMAaTMBHbLIMU MPaBOBbIMU akTamu Poccuiickoii ®epepayumn,
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3aKOHaMM M WHbLIMW  HOPMATMBHbLIMM NpPaBOBbIMW akTamy Pecnybnukm TaTapcTaH,
MyHUUMNANbHbIMKW NPaBOBbIMW akTaMu. B ykasaHHOM cnydae pgocypebHoe (BHecypebHoe)
o6)XanoBaHue 3asABUTENEM pelleHnin u aencteuii (6e34encTBns) MHOTOMYHKLUMOHABLHOIO
neHtpa paboTHMKA MHOrOMYHKLUMOHA/IbHOTO LUeEeHTpa BO3MOXHO B C/lyyae, e€ec/iM Ha
*.*HOTOOYHKLUNOHA/bHbIN LIEHTP, peweHnsa n geiictema (6e3aeiicTBMe) KOTOPOro o06xxanywTcs,
BO3/I0XXeHa (PyHKUMA N0 npefocTaB/IEHUID COOTBETCTBYOLWMUX MYyHULUNANbHbLIX YCNyr B
Nor Hom 06beMe B nopsigke, onpeaeneHHOM 4yacTbio 1.3 ctatbn 16 depepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHMe y 3asaBuUTena npu npefocTaBeHUM MYHULUNANbHOW YCJ
OOKYMEHTOB uau  uHopmauuun, oTtcytcTtBue U (UInM) HeAOCTOBEPHOCTb KOTOPbIX He
yKasblBanMCb Npu nepBoHayaslbHOM OTKa3e B MNpuemMe [LOKYMEHTOB, HeoOXoAMMbIX AN
npefocTaB/ieHNss MyHUUMNA/IbHOW ycnyru, N0 B nNpefocTaB/eHNnn MYHULUNANbHOW YCyru,
3a UCK/KDYEeHneM cnydyaes, NpefgycMOTPEHHbIX NMyHKTOM 4 yactn 1 ctatbn 7 depepasbHOro
3akoHa Ne 210-3. B ykasaHHOM cny4yae pocyaebHoe (BHecyge6GHoe) o6XxanoBaHue
3asBuTENEM peleHuin un paencteuin  (6e3gelcTBusA)  MHOTOMYHKUMOHANBHOIO LUEHTpa,
paboTHuKa MHOTOYHKLLMOHA/IbHOTO ueHTpa BO3MOXHO B c/siydyae," ecnu Ha
MHOTO(YHKLMOHANbHbLIA LEHTP, peleHnsa n aeictensa (6e3aencTemne) KOTOporo ob6xanywTcs,
BO3/10XXeHa (PyHKUMA No npefocTaB/€HU COOTBETCTBYWOLWMUX MYHUUUNANbHbLIX YCNyr B
nosHOM obbeme B nopsake, onpegeneHHom vacTblo 1.3 ctaTbh 16 depepanbHOro 3akoHa Ne
210-93.

5.2. XXanob6a nopaetca B NUCbMEHHON dopMe Ha OyMaXHOM HocuTene,
3/1eKTPOHHOM hopme B  oOpraH, npeaocTaBAoLWNiA MyHULUNANbHYO  yCcnyry,
MHOTOPYHKLMOHA bHbIN LEeHTP NM60 B COOTBETCTBYHLW WA OpraH rocygapCcTBEHHON BNacTw,
ABNAKOWMIACA yuypegnTenem MHOTO(YHKLMOHANbHOIO LUeHTpa (ganee - yuypeauTesb

MHOFO(PYHKLMOHANBLHOIO LEeHTpa), a Takke B opraHusauum, npeaycMoTpeHHble yacTbio 1.1
ctatb 16 depgepanbHoro 3akoHa Ne 210-®3. )>Kanobbl Ha peweHus wn [encTBuA
(6e3peiicTBue) pykoBOAMTENSs oOpraHa, nNpefocTaBfAWEro MYyHUULUNANbHYK — YCNyry,
nogalwTcsa B BbIWECTOAWMA opraH (Npy ero Haauymm) nNuMbo B criyyae ero OTCYTCTBUSA
paccmaTpmMBalTCA  HENnocpeacTBEHHO  pyKOBOAMTENeM  opraHa, npefocTaBAsloWLero
MYHUUMNANbHYKO YCNyry. >Xano6bl Ha peweHus u paeicteus (6espeinctene) paboTHUKA
MHOTO(PYHKLMOHAIbHOIO LleHTpa NnojalTcsa PYKOBOAMUTENHD 3TOr0O MHOTOYHKUMOHaNIbHOTo
ueHTpa. XXanobbl Ha peweHus n gencteus (6esgenctene) MHOroqyHKLMOHANBLHOIO LEHTpa
nofarTca y4dypeauTesito  MHOTOMYHKUMOHA/IbHOTO LeHTpa WM  AO/DKHOCTHOMY  /ivuy,
YNO/ITHOMOYEHHOMY HOPMAaTUBHbIM MPaBOBbIM akToMm Pecnybnukun TaTtapcTtaH. >Xanobbl Ha
pewieHna n aenctena (6espeiicteme) paboTHUKOB OpraHusaunii, NpeayCcMOTPEHHbIX YacTbio
11 cratbu 16 ®degepanbHoro 3akoHa Ne 210-®3, nopgalTCcad pyKOBOAUTENAM 3ITUX
opraHusaymii.

XXanoba Ha peweHna wn pgehicteus (6e3geincTeme) opraHa, npefocTaBNsoLWeEro
MYHULUNANbHYIO YCAYry, AO/DKHOCTHOIO /inya opraHa, npefocTasB/iAlowero MyHUUnnaabHyto
ycnyry,  MYHULMNANbHOIO  Cnyxawero, pykoBoAUTeNs  opraHa, npefocTaB/floLWero
MYHULMNANbHYO YCAYry, MOXeT ObiTb HanpaB/sieHa Mo no4yte, Yyepes MHOTO(YHKLNOHAIbHbIN
LEeHTP, C MCNonb30oBaHWEM WHMOPMALNOHHO-TE/IEKOMMYHUKALNOHHON ceTun «UHTepHeT»,
ohuumanbHOro caita opraHa, nNpefocTaBNAlOWEro MyHuUMnanbHyl ycnyry, EauHoro
noptana nnb6o PecnybankaHCKOro nmnopTana, WHMOPMaUMOHHONW cucTtembl A[ocyAebHoro
ob6xanoBaHuA, a Takxe MOXeT OblTb NPUHATA NPU JINYHOM Npueme 3asBuTens. XXanoba Ha
peweHna n penctema  (6e3gencTene) MHOTOQYHKUMOHaNbHOTO UeHTpa, paboTHUKa
MHOTO(PYHKLUMNOHANBHOTO LUeHTpa MOXeT ObiTb Hanpas/fieHa Mo Mno4yte, C MCMNO/b30BaHWEM
NHPOPMALMOHHO-TENTEKOMMYHUKALMOHHON  ceTu  «VIHTepHeT», oduuManbHOro canta
MHOTOYyHKUNOHANbHOTO LUeHTpa, EauHoro noptana nub6o PecnybnunkaHckoro nopTtana,
NHOPMALMOHHONM cucTembl gocyaebHoOro obxanoBaHus, a Takke MOXeT OblTb NpPUHATA Npu
NIMYHOM npueme 3aaBuTens. XXanoba Ha pelieHns n geinctema (6esgencreme) opraHnsauunii,
npenycMoTpPeHHbIX YacTbio 1.1 ctatbu 16 PepepanbHoro 3akoHa Ne 210-®3, a Takke wux
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paboTHMKOB MOXeT OblTb Hanpas/sieHa NO Mo4yte, C WUCNOJ/Ib30BaHMEM WH(OpPMaLNUOHHO-
TeNeKOMMYHUKaLNOHHON ceTn «UHTepHeT», oduumanbHbiX CcaiToB 3TUX OpraHusauui,
EanHoro noptana nnbo Pecnyb/MKaHCKOro noprtasia, a TakKkKe MOXEeT ObiTb MpuHATa npu
NINYHOM MNpueme 3aaBUTENA.

5.3. XKanoba fgo/mkHa cogepxarb:

1) HaummeHOBaHMe  opraHa, npefocTrasnaoWero MYHUUMUNANBHYIO  YCNyry,
OO/DKHOCTHOTO  /iMua  oprada, MnpefocTasB/IAWeEro  MyHAUUNanbHyw  ycnyry, Jnbo
MYHULUNANBLHOIO CNyXalliero, MHOTO(PYHKLNOHA/IbHOTO LEeHTpa, ero pykosogutensa un (4nu)
paboTHMKa, opraHusaynin, NnpeaycMOTpPeHHbIX YacTblo 1.1 ctatbn 16 ®epepanbHOro 3akoHa
Ne 210-93, ux pykoBoautesnein m (unn) paboTHUKOB, pelleHus u aencteuna (6espencrteune)
KOTOpbIX 06XanylTcs;

2) hamunuio, uMA, OTYeCTBO (MocnefHee - NpU Haanyum), CBeLEHUSs O MecTe
XUTenbcTBa 3aaBUTENs - PU3MYECKOro smua nNMbo HaMMeHOoBaHue, CBefeHus O MecTe
HaxoXOeHUa 3aaBUTENA - HPUAMYECKOrOo /iMua, a Takke Homep (HoMepa) KOHTakTHOro
TenetoHa, agpec (agpeca) 3NE€KTPOHHOW MOYTbl (NPU HaNMyMM) KU MNOYTOBLIN agpec, Mo
KOTOPbIM AO/IKEH ObITb HanpaB/ieH OTBET 3asABUTESIO;

3) cBefeHuMs 06 ob6Xanyembix peleHusax u penctemax (6esgencremn) oprala,
npegocTas/iAloLWero MYHULMNANbHYO ycnyry, OO/DKHOCTHOTO nmua opraHa,
npefoCcTasB/IAIOWEro  MyHUUMNA/IbHYO  ycnyry, /vnbo  MYyHUUUNANbHOrO  C/lyXallero,
MHOTOYHKLMOHANBLHOIO LeHTpa, paboTHUKa MHOTOYHKLMOHANIBHOTO LeHTpa, opraHm3auunii,
npegycMoOTpeHHbIX YyacTblo 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne”10-® 3, nx paboTHUKOB;

4) poBOAbl, Ha OCHOBaHWW KOTOPbIX 3asABUTE/Ib He CcOrflaceH C peweHuem u
penictBuem (6esneictBmem) opraHa, npeaocTaB/IAWEr0  MYHUUUNANbHYK  YCAYrY,
OO/DKHOCTHOTO  /fiMua  opraHa, MnpefocTasB/iAlWero  MyHuuunanbHyw  ycnyry, nubo
MYHULMNANBHOTO cnyxadtuero, MHOTOPYHKLMOHATbHOTO LueHTpa, paboTHMKa
MHOTOYHKUNOHANIBHOTO LEeHTpa, opraHusauuin, npefycMOTpeHHbIX 4vacTelo 1.1 ctatbn 16
dbepepanbHoro 3akoHa Ne 210-®3, ux paboTHUKOB. 3asBMTENEM MOIYT ObiTb NpeAcTaB/EHbI
OOKYMeHTbI (Npy Hanuuuu), NoATBEpXAarLWwne 00BOAbLI 3aABUTENA, IMBO UX KOMUW.

5.4. Moctynuewasa xanoba nognexuT peructpaLmm B CpoK He nosgHee paboyero gHs,
cnepnyroulero 3a AHEM MOCTYMN/IEHUS.

5.5. )Xanob6a, nocTtynuBllass B OpraH, NpPeaocTaBAANWMUA MyHULMNANBHYIO YCyry,
MHOTOPYHKLMOHANbHbIA  LEHTP, y4ypeauTentd  MHOTOPYHKLMOHaNbHOTO  LeEeHTpa, B
opraHusauunu, npefycMoTpeHHble YacTbio 1.1 ctatbm 16 PepgepanbHoro 3akoHa Ne 210-93,
NM60 BbIWECTOAWMNI opraH (Npu ero Haauymu), NOAJSIEXUT PacCMOTPEHUID B TeyeHue
nATHaguaTn paboyunmx OHel CcO [HA ee peructpauum, a B c/iydyae 06XxasioBaHMUSA OTkasa
opraHa, npefoCTaB/IALWEr0 MYHUUMNANIbHYIO YCNyry, MHOToyHKLMOHA/IbHOIO LEHTpa,
opraHusaunii, npegycmMoTpeHHbIX YacTblo 1.1 ctatbn 16 ®epepasbHoro 3akoHa Ne 210-93, B
npuemMe LOKYMEHTOB Yy 3asaBuUTesId MO0 B uUCNpasB/ieHMM AONYLLEHHbIX Oone4yaTtok U owunbokK
unn B cnydae o06XanoBaHUA HapyLleHWs YCTaHOBJIEHHOIO CpOKa TakuxX ucnpasBieHWin - B
TeueHne NATM paboumx AHeln co AHA ee perucTpauun.

5.6. lo pes3ynbTtatam paccMOTPEeHUA Xanobbl NpuUHUMaeTCAa OLHO M3 ClefylLnx
peLweHunii:

1) xxanoba ynoBneTtBopseTcA, B TOM 4ucne B (popmMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHns AonyweHHbIX onevyaTtok 1 OWn60K B BblgaHHbIX B pe3y/ibTate npefoctaBieHus
MYHULMNABHON YyCNyrn AOKYMeHTax, BO3BpaTa 3asBUTESI0 AEHEeXHbIX CpeAcTB, B3MMaHue
KOTOPbIX He npefyCMOTPEHO HOPMaTUBHLIMU MPaBOBbIMWM akTaMu Poccuiickoin depepauum,
HOpMaTMBHbIMW NpPaBoOBbIMW akTamu Pecnyb6nuku TatapcTtaH, MyHULUNA/bHbIMU MPaBOBbIMU
aKkTamu;

2) B y4OBNETBOPEHUN Xasobbl OTKa3biBaeTCA.

He nos3gHee pAHA, crnegywowero 3a [AHEM TMPUHATUA pelleHud, YyKasaHHOro B
HacTosILLeM TMyHKTe, 3asaBUTE/Il0 B MUCbMEHHOIN opMe ¥ N0 XesaHui 3asaBUTENS B
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3N1eKTPOHHOW hopmMe HanpaB/isieTCs MOTUBUPOBAHHbLIA OTBET O pe3y/ibTaTax pacCMOTPeHus
Xanoobobl.

5.7 B cnyyae npusHaHuMa kanobbl nognexawen ynoBneTBOPEHUIO B OTBETe
3aaB, _e._l0 0 pe3ynbTaTtax paccCMOTpPeHus Xanobbl paeTca uHopmauMsa O [EeNcTBUSAX,
OCYLLLEeCTB/IAEMbIX opraHom, npenocTas/iALWNM MYHULUNANbHYIO yecnyry,
V HOTOOYHKLUMOHAbHLIM  LLEeHTPOM /IN60 opraHusauyuen, npefycMoOTpeHHOoW dactbio 1.1
ctatb/ 16 PepepanbHoro 3akoHa Ne 210-®3, B uensax HesamegNUTeE/IbHOTO YyCTpaHeHUs
BbISAB/IEHHbIX HapyLeEeHWA nNpu oOKasaHUM MYHUUMNANbHONW YCNyrn, a Takke MNpPUHOCATCS
N3BMHEHWS 3a [f[OCTaB/ieHHble Heyaob6cTBa M ykasbiBaeTcs WHopmauyusa o0 pasibHenwnx
[elicTBUAX, KOTOpble HeobXoAMMO COBEpLWWUTb  3afABUTEN0 B Uensax  NosiyyeHus
MYHULMNANbHOW YCAYTN.

5.8. B cnyuvae npusHaHua >xanobbl He noanexauiei yAoB/ETBOPEHUID B OTBeETe
3aABUTENII0 O pe3y/nbTatax pacCMOTpPeHus Kanobbl  JalTcAa  apryMeHTUpOBaHHbIe
pasbACHEHUs O npuuYMHaxX MNPUHATOrO peleHus, a Takke WHhopMaumMa o nopsgke
ob6XanoBaHNA NPUHATOrO peLleHns.

5.9. B cnyyae ycTaHOB/IeHUA B XO4e WKW MO pe3y/bTataM PacCMOTPEHUSA Xasoobl
Nnpu3HaKkoB coctaBa  aAMWHUCTPATUBHOIO npaBoHapyLleHns nnu npecTtynjieHns
OO/HKHOCTHOE /MU0, paboTHWK, HafesieHHble TMOJIHOMOYMAMU MO PaCCMOTPEHUID Xanoob,
He3ameA/ITeNIbHO HanpaBNAlT UMeKLWMecs MaTtepuasnbl B OpraHbl NpoKypaTypbl.
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MpunoxeHune Ne 1

K AGQMUHUCTPATUBHOMY pernamMmeHTy
npeAocTaB/iEHNS MYHULMNANbHOA
YC/IYr1 MO COrnacoBaHMI0 YCTaHOBKM
MHPOPMaLNOHHbIX 3HAKOB
WHANBUAYASIBHOTO NMPOEKTUPOBaHUSA
Ha LOPOXXHbIX 3HaKax

dopma

(BnaHk opraHa, NpeAoCTaBASAKOWEN0 MYHULUNANBHYO YCyry)

Komy:

KoHTaKkTHble AaHHble:
MpeacTtaBUTEND!

KoHTaKkTHble faHHble npeancrtaBuTena:

PEWEHWE
oT No
PaccmoTpes Bawe 3aaBneHne oT No n
npuiaraembie K HEeMy OOKYMEHTHI, YMNO/THOMOYEHHbIM opraHom

MPUHATO pelleHne o

JononHutensHaa nHopmMayms:

CsefieHMs 06 3N1eKTPOHHON NoanucK

JomkHocTHOe nuyo (PNO)

(mognucb yNnosIHOMOYEHHOTO
OO/DKHOCTHOTO NiMua opraHa)
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MpunoxeHne Ne 2

K AAMUHUCTPATUBHOMY pernameHTy
npefocTaBNeHNna MyHULUNAbHOWN
yCnyru no corsiacoBaHuio yCTaHOBKU
NHPOPMALMNOHHBIX 3HAKOB
NHOMBUAYaNbHOTO NPOEKTUPOBAHUA
Ha AOPOXHbIX 3HaKax

dopma

(BnaHk opraHa, NpeAoCTaB/SOLWErN0 MyHUUUNABHYIO YCNyTY)

Komy:

KoHTakTHble faHHble:
MpeacTtaBuTens:

KoHTakTHble faHHble npeacTaBUTens:

PELWEHWE
06 oTKa3ze B NpefoCTaBNeHUN MYHULUNASIbHOW YCyru
no
oT No
PaccmoTpeB Bawe 3aaBneHne OT No "
npunaraemblie K Hemy OOKYMEHTbI YMNOJIHOMOYEHHbLIM > * OpraHom
NPUHATO pellieHne 06 OTKase B
no

C/eyrolIMM OCHOBaHUSIM:
1.
2.

[ononHutenbHas MHOpPMaLKns:

Bbl BMpaBe NOBTOPHO 06paTUTbCA B YNO/IHOMOYEHHbLI oOpraH C 3asAB/IEHWEM O
npenocTaB/ieHNn YyCAyrn nocse ycTpaHeHnsa ykasaHHbIX HapyLleHWiA.

[aHHblli 0TKa3 MoXeT OblTb 06XanoBaH B focyaebHOM nopsgke nyteM HanpaB/eHus
Xanobbl B yNO/THOMOYEHHbIA OpraH, a Takxe B CyaebHOM nopsifke.

CsefeHuns 06 3NeKTPOHHOW NOANUCH
JomkHocTHOoe nuyo (PNO)

(mognucb ynosIHOMOYEHHOTO
OOJ/DKHOCTHOTO finla opraHa)
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MpunoxeHne Ne 3
K AOMUHNCTPATUBHOMY pernamMmeHTy
npefocTaB/ieHUs MyHULMNanbHOM
YCNyrn no corsiacoBaHuilo yCTaHOBKMU
NHPOPMALNOHHBLIX 3HAKOB
MHANBUNAYA/IbHOTO NPOEKTUPOBAHUSA
Ha LOPOXHbLIX 3HaKax °

dopma

(BnaHk opraHa, npeAocTaB/SOWEro MyHULUNANbHYO YCAYry)

Komy:
KOHTaKTHble faHHblEe:
MpepctaBuUTENb:

KOHTakKkTHble faHHble npeacrtaBuTend:

PEWEHWE Ly
06 OTKase B Npueme AOKYMEHTOB, HEOOXOAMMbIX AN NpeAocTaBNeHuUs
MYHULUMNANbLHOW YyCnyrn no

oT No
PaccmoTpeB Bawe 3asaBneHune ot No 7
npunaraembie K HeMy LOKYMEHTHI YMNOJIHOMOYEHHbIM opraHom
NMPUHATO
peweHne 06 oTKase B npneme [OKYMEHTOB, Heo6xoaMMbIX ansa
no criefyowmumMm OCHOBaAHUAM:
1.
2

Pa3bsACHeHMe NPUYMH OTKa3a:
JononHuTtensHas MHopmayms:

Bbl BnNpaBe NOBTOPHO 06paTUTbCA B YNO/IHOMOYEHHbI oOpraH C 3asBNE€HUMEM O
npefoCTaBNEHUN YCNYTN NOC/e YCTPAHEHNSA YKa3aHHbIX HapyLleHWUIA.

[aHHbI/i 0TKa3 MOXeT 6bITb 06XanoBaH B A0CyAe6HOM nopsgke NyTeM HanpaB/ieHus
)Xanobbl B YNO/THOMOUYEHHbIV OpraH, a Takxe B Cyfe6GHOM nopsiake.

CsefieHNa 06 3NEKTPOHHONW noAnucu

JomkHocTHOe nuuyo (PNO)

(mognucb ynosIHOMOYEHHOr0
[O/HKHOCTHOrO Nmua opraHay)



30

MpunoxeHne Ne 4
KAOMUHUCTPATUBHOMY pernamMeHTty
npefocTaB/ieHUA MyHULUNaNbHOM
YyCNyrn no corsiacoBaHunilo yCTaHOBKU
MHPOPMALMNOHHBIX 3HAKOB
WHONBMAYA/IbHOTO NMPOEKTUPOBAaHUSA
Ha OOPOXHbIX 3HaKax

dopma

(HaMmeHoOBaHWe opraHa MecTHOro
camoyrnpas/ieHuns)

3adBsieHne.

Pe3ynbTaT npefocTaBNeHNss MYHULUNANBLHONM yCnyru, npowy npegocTaBuTb:

1 | B NuyHbIA KabuHeT [lopTana rocygapCTBEHHbIX W  MYyHUUUNANbHbIX YCNyr
Pecnybnukn TatapcTaH;

1 | B MHOroyHKUMOHaNbHOM LEHTpe npeaocTaB/ieHUss rocyAapCcTBEHHb
MYHUUMMNANbHbIX ycnyr Pecny6nvkn TaTapcTaH;

| IB OpraHe.

(nata) (nognuce) ( (.1.0))



MpunoxeHune Ne 5

K AOMWHUCTPATUBHOMY pernameHTy
npepoctaB/ieHns MyHULUNAaNbHOM
YyC/lyrn no corjiacoBaHno yCTaHOBKU
MH(POPMAaLMOHHbIX 3HAKOB
WHANBUAYANIbHOTO NPOEKTMPOBAHUSA
Ha AOPOXHbIX 3Hakax ¢ "

[(naBe cenbCcKOro noceneHud

orT:

3aaBneHne
06 ncnpaBNeHNN TEXHUYECKOWN OLLINOKM

Coobuwatw 06 ownbke, [ONYULEHHON nNpU OKasaHUM MYHUUUNANbLHOW YCNyrm no

3anuncaHo:
MpaBunbHbIE CBEAEHNS:

Mpowy ucnpaBuUTb AONYLWEHHY TEXHUYECKYH OLWMNOKY M BHEPTU COOTBETCTBYHOLLME
N3MEHEHUS B AOKYMEHT, AB/IAOWMIACA pe3y/ibTatoM MyHULMNANbHOW yCayru. y

Mpunarato cnegywolme fOKYMEHThI:

1.

2

B cnyyae npuHATMA peweHMs 06 OTK/IOHeHMM 3asaABneHns o6 ucnpasfieHuun
TEXHNYEeCKOW OWNOKM NpOoLy HanpaBUTb Takoe pelleHune:

nocpeACcTBOM OTMpPaB/eHNA 3NEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BUAe 3aBEepPeHHON KonuuM Ha OyMaXHOM HOcuTesie MOYTOBbIM OTNpaB/eHneM Mo

agpecy:

HacToawmm noaTBepxaat: CBELAEHWS, BK/IHOYEHHbIE B 3asiBNIEHNE, OTHOCSLMECS K MOE
NIMYHOCTU W NpeAcTaBNsSieMOMY MHOK /MLy, a TakkKe BHECEHHble MHOK HWXKe, A0CTOBEPHbI.
[OKYMeHTbI (KONuM [OKYMEHTOB), NPUNOXEHHbIE K 3asiB/IEHNO, COOTBETCTBYIOT TpeboBaHUSIM,
yCTaHOB/IEHHbIM 3aKoHOAATesIbCTBOM Poccuiickoii ®egepayun, Ha MOMEHT npeacTaB/IeHUs
3asB/1I€HNSI 3TU [OKYMEHTbI AeNCTBUTE bHbI U coaepXaT A0CTOBEpPHbIe CBeAEeHUs.

(parta) (nognucs) (®.M.0.) "



