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06 yTBEPXAEHUM aAMUHUCTPATUBHOIO pernameHTa
NpeaoCcTaBNeHWs  MYHULUMNANbHOM  ycnyru o
COrnacoBaHMI0 YCTAaHOBKMN MHOPMAaLMOHHbIX 3HAKOB
VHAWBMAYANbHOTO MPOEKTUPOBAHUS Ha AOPOXHbIX
3HaKax

B uensx peanusaumm PepepansHoro 3akoHa ot 27.07.2010 Ne 210-d3 «06
opraHusaunm npefocTaBfeHNUAs  TOCYAApPCTBEHHbLIX W MYHUUMNANbHbLIX  YCNyr»,
CNONHUTENbHbIN KOMUTET Yyb6ap-Ab64yNnn10BCKOro CeNbCKOro nocesieHns
A3HaKaeBCKOro MyHuUmMNanbHOro paoHa Pecny6nvnkn TatapcTtaH nocTaHOBNSAET:

1 YTBepAMTb afAMUHUCTPATUBHLIA pernaMmeHT npefocTaBieHns MyHULMUNANbHON
YyCNyrn no CcornacoBaHWIO YCTAHOBKU WMH(OPMaLMOHHbLIX 3HAKOB WHAMBUAYANbHOTO
NPOEKTUPOBAHNSA Ha AOPOXHbIX 3HAaKaX, COrnacHo NPUIOXKEHNUIO.

2. OG6HapogoBaTb HacTosilee [MOCTaHOB/MEHWe MNYTeM pa3MeLleHMs Ha
«OmumnansHOM nopTasne nNpaBoBoi MHGopmauun Pecnybnvku TatapctaH» no Beb6-
agpecy: http://pravo.tatarstan.ru 1M Ha oduuManbHOM calTe A3HaKaeBCKOro
MYHULMMNaNbHOTO paloHa B MHPOPMALMOHHO-TENIEKOMMYHUKALMOHHON ceTn VIHTepHeT
no Be6-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTpO/Ib 32 UCMONHEHNEM HACTOALLEr0 NMOCTAaHOBNEHUA OCTaBAA 3a COBONA.
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H.A. ®arxeTanHoOB


http://pravo.tatarstan.ru

MpunoXxkeHne K NOCTaHOB/IEHUNIO
WcnonHutensHoro komureta
Yybap-Ab64yn10BCKOro CesIbCKOro
rnocenieHus

A3HaKaeBCKOIro MyHULMMabHOIO paioHa
Pecny6nvku TatapcTtaH

ot 25.01.2022 Ne3

AILMVHUCTPATUBHbI pernameHT
NpeAocTaBNeHNA MYHULUNANbHOM YCyrn No cornacoBaHUIo ycTaHOBKM
MH(OPMaLNOHHBIX 3HAKOB MHANBWAYa/IbHOI0 NPOEKTUPOBAHUS Ha AOPOXHbIX
3HaKax

1. O6LwKre NonoXxeHns
1.1. TMpegmeT perynnpoBaHna agMUHUCTPATUBHOIO pernaMeHTa

1.1.1. HacTosauwuia aAMWUHNCTPATMBHbIN pernameHT  npefocTaB/ieHUs
MYyHMUMNANLHON ycnyrn (ganee - afAMWHUCTPATMBHBLIA pernameHT) ycTaHaB/MBaeT
CTaHZapT W NOPSAOK MNPefoCTaBfeHNs MYHUUMNAbHOW YCAyru no CorfacoBaHuUIo
YCTAHOBKM  WMH(OPMALMOHHbLIX 3HaKOB WHAMBMAYA/IbHOTO MPOEKTUPOBAHMA  Ha
[AOPOXHbIX 3HaKaX (Janee - MyHUUMNaIbHaa ycnyra).

1.1.2. TTonoXxeHna agMUHUCTPATUBHOIO pPernameHTa NPUMEHSIOTCA B OTHOLLEHNN
YCTAHOBKM  WMH(OPMALMOHHbLIX 3HaKOB WHAMBMAYA/IbHOTO MPOEKTUPOBAHMA  Ha
LOPOXHbIX 3HAKaX.

1.2. KaTteropuu 3asaButenei

1.2.1. lnyamun, MMEWMMN NPaBo Ha MOAYYeHWe MYHULMNANbHON YCnyru,
ABNIAIOTCA PU3NYECKUE U PULNYECKME 1La - NOMb30BaTeNN aBTOMOOWU/IbHBIX LOpPOr

1.22. C 3agBneHMemM BnpaBe o00paTUTbCA MpeACTaBUTeNlb  3asaBUTENS,
NENCTBYIOLINIA HA OCHOBAaHWWN [JOKYMEHTa, YAO0CTOBEPAIOLLEr0 ero nosHomoumns, nnéo
3aKOHHbI NpeAcTaBuUTeNb (PM3MYeCcKoro nuua (fanee - npeAcTaBUTeNb 3aaBUTENSA).

1.3. MopsaoK MHHOPMUPOBaHUS 0 NPefoCTaBNEHNN MYHMLMNANBHONR yCnyru

1.3.1. NHopmauma o nopsgke npefocTaBNeHUs MYHUUUNATbHON yCnyru
pasmelLaeTca:

1) Ha WH(OPMAaUMOHHBLIX CTeHAax, COAepXKalMx BU3ya/bHYH0 W TEKCTOBYHO
MHOPMAUMIO O  MYHUUUNANbHOW  ycnyre, pacrofioXeHHbIX B MOMELLeHNAX
MHOTO(YHKLMOHANbHbIX LLeHTpOB npeLoCcTaB/IeHNs rocyaapCcTBeHHbIX 7
MYHULUMUNANbHbLIX YCNYT.

2) Ha o(MuMasbHOM CailTe MYHUUMNAbHOrNO paiioHa B WH(OPMaLMOHHO-
TeNeKoOMMYHUKaLWoHHOW ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);


https://www

3) Ha [Moptane rocyfapCTBEHHbIX W MyHUUMUNANbHbLIX YCayr Pecny6avku
TatapctaH (https://uslugi.tatarstan.ru) (nanee - PecnybnnkaHckuii nopran);

4) Ha EgnHOM nopTasie rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYr ((hYHKLUNIA)
(https:// www.gosuslugi.ru) (aanee - EguHblin noptan);

5) B rocyfapCTBeHHON MH(POPMALVMOHHON cucTemMe «PeecTp rocyapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecny6nunkn Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX N MYHULUNABbHbLIX YCAYT).

1.3.2. KoHcynbTMpoBaHMe MO BOMpocam MpeaoCcTaBNeHnss MyHULMNANIbHOM
YC/yT OCYLLLeCTBNIAETCA:

1) B MHOrO(YHKUMOHA/IbHbIX LEHTpax MpeaocTaB/ieHNs rocyLapCTBEHHbIX U
MYHULMNAbHbLIX YCAYT MPU YCTHOM 06paLLeHUn - TMYHO UK MO TeNe(IOHY;

2) B UHTEePaKTUBHOMN popme Pecny6/MKaHCKOro noprana;

3) B UCNOMIHUTENIbHOM KomMuTeTe Yyb6ap-A64yN1N0BCKOro CENbCKOro NocesieHns
A3HaKaeBCKOro MyHUUMnanbHoro paoHa Pecnybnukun TatapctaH (ganee - OpraH):

Npu YCTHOM 06paLLeHUN - IMYHO UK MO TeNe(IOHY;

Npu NUCbMeHHOM (B TOM 4uc/ie B (hOpMe 3/IEKTPOHHOTO JOKYMeHTa) 0bpalleHunm
- Ha ByMaXXHOM HOCUTENe Mo NoyTe, B 3/1IEKTPOHHONM (hOpMe MO 3MEKTPOHHOI nouTe.

1.3.3. Hdopmauma Ha EgnHomM noptane, Pecny6nkaHCKOM nopTtasie 0 NopsaKe
W CpoKax MpeaocTaB/NeHNss MYHUUUNAIbHOMW YCAYyrn Ha OCHOBaHUW CBeAeHWUMN,
cofepxawmxca B PeecTpe  rocyfapCTBEHHbIX W MYyHUUUMNANbHbLIX  YCAYT,
npeaocTaBseTcs 3aaBUTeNt0 6ecnnaTHo.

JocTyn K MH(opMaumm 0 cpokax 1 nopsake npefocTaBfeHUs MyHULUNAIbHOWA
YCNYrv OCYLLEeCTBNSAETCA 6e3 BbINO/IHEHUS 3aABUTENIEM KaKuX-1m60 TpeboBaHWiA, B TOM
yucne 6e3 MCMONb30BaHUSA MPOrpaMMHOro O6ecneyeHns, yYCTaHOBKA KOTOPOro Ha
TEXHWYECKNE CPefCTBa 3adABUTENA TpebyeT 3aK/IYEHUA NIULEH3MOHHOIO WAW WHOro
cornawleHus C npaBoobnagaTesnem NporpaMMHoOro obecneyeHuns,
npegycmaTpyBaroLLero B3MMaHue naatbl, Perncrpauuio UanM aBTopusauuio 3asaBuTens
WN NpefocTaB/ieHne UM MepCoHaNbHbIX JaHHbIX.

1.3.4. Tpn obpalleHnn 3a89BUTENA IMYHO WU MO TENeoHY B COOTBETCTBUU C
MOCTYNUBLUUM 06paLleHneM NpPesoCTaBAAETCA UHOPMALNA:

1) 0 MecTe HaxOXAeHMUA MHOrO(YHKUMOHaNLHOrO LEeHTpa MpeaocTaB/ieHns
rocyfapCTBeHHbIX WM MyHuumMnanbHbliX ycnyr, OpraHa (agpec: PT, A3HakaeBCKWiA
palioH c. Yyb6ap-Abaynnoo yn. Cosetckas [A.81, rpaduk paboTbl MOHEAENbHUK -
natHuua: ¢ 8.00 yacos fo 17.00 yacos; cy660Ta, BOCKpeCeHbe: BbIXOAHble AHU. Bpems
nepepbiBa AN OTAbIXa W MWTaHWA YCTaHaB/IMBAETCA NpaBuiamMn BHYTPEHHErO
TpyLoBOro pacnopsgka. CnpaBoyHblin TeneoH: 8(85592)38-7-37.);

2) 0 nopsgke nNpefocTaB/ieHUs MyHULUNANBHOM YCNyrn, o cnocobax v Cpokax
nogayn 3asiBNeHUN;

3) 0 KaTeropusax rpakgaH, KOTopbiM NpefoCTaBAAETCA MYHULUUNANbHASA YCyra;
O HOPMaTMBHbLIX TMPaBOBbIX akTax, pPeryaupyrowmx BOMPOCbl NpPefoCTaB/EHUA
MYHULUNAbHORN YCNYTW;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAMMbLIX LA/ PACCMOTPEHUA 3asABNEHUA O
NpefoCTaB/eHUN MYHULUNANBHOMW YCNyru, O CpoKax npuemMa W perucrpauuu
3asBMIEHNUS;


https://uslugi.tatarstan.ru
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5) 0 Xxoae npefocTaBfeHN MYyHULUNANBHOW YCNYTu;

6) 0 MecTe pa3melleHUs Ha ouUManbHOM cailTe MH(OPMaLMKM No BOMpPocam
NpefoCcTaBAeHNa MyHULMNANbHOW YCNyTi;

7) 0 nopsigke 06>kanoBaHUs AeNCTBUA MNM 6e34eACTBUA AO/MKHOCTHbLIX N1l
OpraHa.

Mo nNMCbMeHHOMY O0O6palleHN0 COTPYAHWMKM OTAena, OTBETCTBEHHOIO 3a
NpefocTaB/ieHe  MYHUUUNAbHON  ycnyru, nogpo6bHO B MUCbMEHHOW  dopme
Pa3bACHAT 3a9BUTENI0  MOPALOK MPefoCTaBNeHNs MYHUUMNANbHOW  ycnyrn W
BOMPOCHI, yKa3aHHble B HACTOALLeM MNYHKTe aAiMWHUCTPATUBHOIO pernamMeHTa, U B
TeyeHne Tpex paboumx fAHEW CO [HA perucTpaymm obpalleHus HanpasnstoT OTBET
3anaBuTento. OTBeTbl [AlOTCA Ha A3blke obOpalleHns. B cnyyae HeBO3MOXKHOCTM faTtb
OTBET Ha fA3blke 06palleHMa MCNOMb3YHTCA TOCYAapCTBEHHbIE A3bIKM Pecny6nnku
TartapcTaH.

1.3.5. VHpopmaums no Bonpocam MNpefocTaBfieHUs MYHULMMaNbHOW YCNyru
pasmelllaeTca  Ha  ouUuUMaNbHOM  caliTe  MYHMUMManbHOro  palloHa U Ha
NH(POPMaLMOHHbIX CTeHAaX B noMeweHnax OpraHa i paboTbl C 3a9BUTENSAMM.

NHdopmauma Ha  rocyfapCTBeHHbIX fA3blkax Pecny6nuvkum  TatapcTaH,
pasmelllaemass Ha WHPOPMaUMOHHbLIX CTeHAaX W Ha oduuuanibHOM  caiTe
MYHUUMNAIbHOTO  palioHa B MH(OPMaLNOHHO-TENEKOMMYHUKALWOHHOW  CeTU
«/IHTepHET», BK/OYAET CBEAEHUS O MYyHMLUMNANbHOW Yycnyre, cojepxaliuvecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMMHUCTPATUBHOIO pernamMeHTa,
MHOpMaLMI0O O MeCcTe HaxOXAeHWsA, CNpaBOYHbIX TefeoHax, BPeMeHU paboThbl
OpraHa, o rpagmke npvema 3asBieHUiA Ha NPeLOCTaBNeHNE MYHULMNANLHOR YCNYTN.

1.4. HopMaTuMBHble MPaBOBble aKTbl, PErYANPYHOLLME NPeAOCTaBNEHNE
MYHULMNAaNbHOW ycnyru

1.4.1. TlepeyeHb  HOPMATWUBHLIX  MPaBOBbIX  AKTOB,  PErynpyroLnx
NpefocTaB/ieHe MYyHULUNAIbHON ycnyrn (C yKa3aHMeM pPeKBM3UTOB HOPMAaTMBHbIX
MPaBOBbIX aKTOB W WCTOYHWKOB UX O(MLMaNbLHOro ony6/nKoBaHWA), pasMeLleH Ha
EanHom nopTtane, B PeecTpe rocyfapCTBEeHHbIX U MYHUUUNAaNbHbIX YCAYT,
Ha  ouuManbHOM  cailTe  MyHUUMNabHOrO  pailoHa B UH(OPMaLUOHHO-
TeNIEKOMMYHUKaLMOHHOW ceTn «/HTepHEeT».

1.4.2. TekCT aAMWHUCTPATMBHOIO pernameHTa B AENCTBYHOLWENW pedakuunm
NoANEXUT pasmelleHUt0 Ha EguMHoOM nopTtane, B PeecTpe rocyfapCTBEHHbLIX WU
MYHULMNANbHBIX YCIYr, Ha O(MuuMafibHOM CcaiTe MYyHMLMNANbHOrO paioHa B
MH(OPMALNOHHO-TENEKOMMYHNKALMOHHOW CeTU «/IHTEpHET».

1.5. TepMI/IHbI, NCMosib3yemble B aAMUHUCTPAaTUBHOM pPeErnameHTe, N X onpeaeneHnd

1.5.1. B aAMWHMUCTPATMBHOM perfamMeHTe UCMONb3yTCs CreaytoLine TepMUHbI U
OnpefeneHuns:

yfaneHHoe paboyee MECTO MHOFO(YHKLMOHAbHOIO LIEHTpa NpeAocTaB/eHuns
rOCyAapCTBEHHbIX W MYHUUMNANbHbIX YCAYr - TeppuTopuasibHO 060C06/EHHOE



CTPYKTYPHOE nogpasgeneHue (ohmnc) MHOTO()YHKLNOHA/IbHOTO LleHTpa
NPeLOoCTaB/IEHNA TOCYAaPCTBEHHbIX U MYHULUNANLHBIX YCAYr, CO34aHHOe B rOPOACKOM
(cenbCcKOM) noceneHUM MYHUUMNANBHOrO palioHa WAKM B TOPOACKOM  OKpyre
Pecny6nnkyn TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 [lpaBui opraHusauunm
[eATefIbHOCTU MHOMOMYHKUWOHA/IbHBIX LLEeHTPOB NpPefoCTaB/NeHUs roCyAapCTBEHHbIX U
MYHULMNaNbHbIX YCNYT, YTBEPXAEHHbIX NocTaHOBNeHMEM MpaBuTenbCTBa POCCUINCKON
depepaumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun MNpaBui opraHm3aunm
LeAaTeIbHOCTU MHOMOMYHKUWOHAIbHBIX LLEHTPOB NpPefoCTaBNeHUs roCcyAapCTBEHHbIX U
MYHULUMNNANLHBLIX YCNYT»;

TEXHMYeCcKas ownbka - owmnbka (Onucka, oneyaTka, rpamMmmaTnyeckas uau
apupmeTnyeckad owmnbka nmM60 nogobHad owwnbka), AONyLeHHas OpraHom,
NPefoCTaBNALWNM  MYHULMNANLHYIO YCNyry, W npuBeAllas K HecOOTBETCTBUIO
CBefEeHWNI, BHECEHHbIX B JOKYMeHT (pe3ynbTaT MyHULMNASbHON YCyru), CBefeHNsM B
OOKYMEHTAX, Ha OCHOBaHWWN KOTOPbIX BHOCWUINUCL CBEAEHNS,

EonMHaa cuctemMa wAeHTUMUKALMM W ayTEHTU(MKAUUM B WH(PACTPYKTYpE,
obecneynBaroLLei NH(OPMaLMOHHO-TEXHO/IOrMYeCcKoe B3aMMOJeincTamne
MHPOPMALMOHHbIX CUCTEM, UCMONb3yEMbIX A1 MPeLoCTaBNeHNSA TOCYAapCTBEHHbIX Y
MYHULUMNANbHbIX YCNYyr B 3/1EKTPOHHON hopme (panee - ECUA) - degepanbHas
rocyaapCTBeHHas UH(opMaLnoHHaa cucTema, obecrneymBaroLlas CaHKLMOHUPOBaHHbI
OOCTYM YYaCTHWMKOB WHMOPMaLMOHHOIO B eAWHON cucteMe WAeHTUUKauUuUmM wu
ayTOTEHTU(MKaUMM K  MHGOpMauuK,  CoAepxaliencs B rocyfapCTBeHHbIX
NHPOPMaLMOHHBIX CUCTEMAX N UHBIX NH(OPMALMOHHBIX CUCTEMAX;

M®L| - FocyaapCTBEHHOE OHOMKETHOE yupexaeHne «MHOroMyHKUNOHaNbHbIN
LLeHTP NPeLOCTaBNeHNs TOCYAAPCTBEHHbIX U MYHUUMNANbHbIX ycnyr B Pecnybnuke
TatapcTaH»;

ANC MoL| - ABTOMatTM3npoBaHHas NH(opmaLMoHHas cucTema
MHOTO(YHKLMOHAbHbIX LIeHTpOB npefocTaB/ieHNs rocyAapCTBEHHbIX 7
MYHULMNabHBIX YCayr Pecnybnnky TatapcTaH.

1.5.2. B agMWUHUCTPAaTUBHOM perfameHTe noj 3asaBNeHVWEM O MPefOoCTaBNEHUU
MYHUUMNaNLHOW ycnyrn (ganee - 3asaB/ieHVe) MOHUMAETCA 3anpoc O npefocTaBieHnn
MYHUUMNANbHOW  YCNYyrX, MOAAHHbLIA B COOTBETCTBMM C MNYHKTOM 3 cTaTby 2
depepanbHOro 3akoHa ot 27 wmona 2010 roga Ne 210-@3 «O6 opraHmsauuun
NpefoCTaBeHNs rOCYLapCTBEHHbIX Y MYHULMNANBHBIX YCNyr» (fanee - ®enepaibHblin
3aKOH Ne 210-3).

2. CTaHAapT npefocTaB/ieHNs MyHULMNAIbHON YCAyTru
2.1. HaumeHoBaHVe MyHUUMMaNbHOW YCyTru

CornacoBaHne  yCTaHOBKU I/IHqJOpMaLI,VIOHHbIX 3HaKOB  UHAMBUAYaNbHOIO
MPOEKTNPOBaHNA Ha AOPOXXHbIX 3HaKax

2.2. HaMeHOBaHMe UCNOMHNTEIbHO-PACMOPSAANTENILHOTO OpraHa MECTHOIO
camoyrpaB/ieHns, HeNnoCPeACTBEHHO NPeAoCTaBAIOLIEr0 MYyHULMUNANbHYIO YCyry



NcnonHutenbHblii  KomuteT  Yyb6ap-A64yNNn0BCKOro  CebCKOro  MOCeneHns
A3HaKaeBCKOro MyHuUuMnanbHoro paroHa (ganee -Oprax)

2.3. OnvcaHune pe3ynbTaTa NPeAoCTaBNeHNs MyHULMNANbHOW YCNyTy

2.3.1. Pe3ynbTatom npefocTaBieHns MyHULMNATbHON YCNyru ABNSAETCH:

1) pelleHWe O nNpPeAoOCTaBNeHUN MYHUUUNANbHOW Yycnyru (corfacoBaHue)
(npunoxeHue Ne 1K HacTosLemMy aiMUHUCTPATUBHOMY PErfiamMeHTy);

2) peweHne 06 OTKase B MPeAoCTaBfIEHUM  MYHULUNANbHOW  yCNyru
(MpunoxeHune Ne 2 K HacToAWEMY aAMUHUCTPATUBHOMY PernameHTy);

3) peweHne 06 OTKase B nNpueme [OKYMEHTOB, He0OX0AMMbIX  [AnA
NpefoCTaBNeHNs MyHUUMNaNbHON ycnyrn  (npunoxeHne Noe 3 K HacTosuemy
aAMWUHNCTPATMBHOMY PersiaMeHTy).

2.3.2. Pe3synbTaT nMpefoCTaBfeHNs MYHULUMNANbHOW YCNYrn Hanpa./seTcs
3adBUTEN0 B (POPME  3NEKTPOHHOrOo  [JOKYMEHTa, MOAMWCaHHOr0  YCW/IEHHOW
KBaMPUUMPOBAHHOMN 3/1EKTPOHHOM MOAMMCLIO YNOTHOMOYEHHOIO LO/IXHOCTHOIO nua
OpraHa, B cooTBeTCTBUN C PefepasibHbIM 3akoHOM OT 6 anpend 2011 roga Ne 63-d3
«O6 3neKTpPOHHOW noanucu» (fanee - PefepanbHbld 3aKOH No 63-P3) B NINYHLIN
KabuHet EpuHoro noptan. B cnyyae HanpaefeHWs  3aABNEHMA  MOCPELCTBOM
PecnybnmnkaHCKOro noptana pesynbtaT MpefocTaBleHns MYHULMNATbHON YCnyru
Hanpa.nsaeTCcs B IMYHbIA KabUHET Pecny61nMKaHCKOro noprasna.

2.3.3. To Bbibopy 3adBUTENs pesynbTaT MpefoCTaBfeHUs MYHULUUNAIbHON
ycnyru Bblgaetca B OpraHe wnam B M®LL B ¢opme 3k3emnnsgpa 3/1EKTPOHHOIO
NOKYMeHTa, pacrneyaTaHHOro Ha OyMaXHOM HOCWTENe, 3aBEpPeHHOro MeyaTblo U
NMOANUCLIDO COOTBETCTBEHHO YMOJIHOMOYEHHOr0 AO0/HKHOCTHOro nuua OpraHa wau
paboTHMKa M®LI.

2.3.4. 3aaBuTenb BNpaBe MoslyynTb pe3ynbTar NPefoCcTaBleHNs MyHULUNAIbHOW
ycnyrn B (hOpMe 3N1eKTPOHHOIO [OKYMeHTa B TeYeHWe CpoKa AeilCTBMA pesysbTaTa
NpeLocTaBNeHNS MyHULUMaNbHOW YCYTW.

2.4. CpoK NpefoCTaBNeHUS MyHULMNANBbHOM YCNYTW, B TOM YNC/E C YYETOM
HeoOX0AMMOCTM 06palleHMs B OpraHm3aLmm, y4acTByoLLMe B NpefoCTaBNeHUN
MYHWLMNANbHOW YCNYry, CPOK NPMOCTAHOB/EHNS NPefoCTaBNeHUS MYHULMNANbHOM
YCNyru B CyYae, eC BO3MOXHOCTb NPUOCTAHOBNEHNS NPeAyCMOTPeHa
3aKoHOoAaTeNbCTBOM Poccuiickoin defepauuu, CPOK Bblgaun (HanpaeneHus)
[OKYMEHTOB, ABNAIOLNXCA Pe3yNbTaTOM NPeAoCTaBeHNs MyHULMNANbHOW YCNyTu

2.4.1. MyHuumnanbHas ycnyra npefocTaBnseTcs B Te4eHUe NATU paboumnx aHei.

2.4.2. TlpnocTaHOBNEHME CPOKa MPeAOCTaBNeHMS MYHULMNANbHOW YCnyrm He
npeayCcMOTPEHO.

2.4.3. HanpaBneHne [OKYMEHTa, SBMAIOLLErOCS Pe3yNnbTaToOM MpeaocTaBieHus
MYHULUMNANbHOA  ycnyrn B (JOPMe  3/M1EKTPOHHOrO  [JOKYMEHTa,  3asBUTENHO



OCYLLECTBNSAETCA B fleHb O(OPMNEHWUS U PerncTpaunmn pesynbTaTa MpeaocTaBieHus
MYHULIMNANbHOW yCnyru.

2.5. VcuepnbiBatoLinii nepeyeHb JOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUM C
3aKOHO/ATe/IbHbIMU UM UHBIMI HOPMATUBHbLIMYM NPABOBLIMY aKTaMm A1
NpeaocTaBNeHNst MyHULMNANbHOW YCNYTW, a TakXe YCNYr, KOTOpble ABNSOTCS
HEOOX0AUMbIMU W 0643aTeNbHBIMU A/ NPefOCTaBNEHNS MYHULUNANbHbIX YCAYT,
NoA/exallnx npeacTaBneHNI0 3asBUTENEM, CNOCO6bI UX MONYUYeHUs 3asiBUTENEM, B TOM
ymcne B 3NeKTPOHHON (hopme, MOPSAOK UX NpeacTaBneHuUs

2.5.1. And nonyyeHnss MyHUUMNANBbHOW YCNyru 3asBUTeNb NpeAcTaBnseT
clefytoLine NOKYMEHTbI:

1) AOKYMEHT, yA0CTOBEPSIOLWMIA NTUYHOCTL (He TpebyeTca B cnydyae obpalleHus
nocpescTBOM Pecny6/IMKaHCKOro noprana);

2) [LOKYMEHT, YL0CTOBEPSIOLLNIA MOMHOMOYMSA NPeLCTaBUTeNS 3ad9BUTENS;

3) 3asB/eHMeE:

B (bOopMe AOKYMeHTa Ha ByMaxXHOM HocuTesie (NpuioxkeHne Ne 4 K HacTosAweMy
aAMWUHUCTPATUBHOMY PernameHTy);

B 3/IEKTPOHHOIN (hopMe (3amnoHAeTCA NOCPeACTBOM BHECEHWUS COOTBETCTBYHOLLMX
CBElEHNIN B 3NEKTPOHHYK (hOopMy 3asBfieHMs), MOAMUCAHHOE B COOTBETCTBUM C
TpeboBaHUAMN NyHKTa 2.5.3 aAMWHUCTPATUBHOIO pernameHTa, npu obpaeHun
nocpesAcTBOM Pecny6/1MKaHCKOro noprana;

4) cxemMa [OMCNOKALMW TEXHUYECKUX CPeAcTB oOpraHusaumv  LOPOXHOro
LBWKEHUS.

2.5.2. 3asBneHne un npunaraemble [LOKYMEHTbl MOTYT OblTb MNpPeCTaB/EHbI
(HanpaBneHbl) 3a9BMUTENEM OAHUM U3 CNedyoLmX CrnocoboB:

1) yepe3 MPLL Ha GyMaXKHbIX HOCUTENAX U B BUAE 3NEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHLMX TPeOOBAHNAM MYyHKTa 2.5.3 aAMUHNCTPATUBHOIO PernameHTa;

2) nocpencTBoOM Pecny6/11MKaHCKOro noprana B 3/1eKTPOHHOW (POpMe;

3) B OpraH M4HO UM NOCPEACTBOM MOYTOBOW CBA3M Ha BYMaXKHOM HOCUTese.
3asBfieHNe 1 npuiaraeMble AOKYMEHTbI, NPV HanpasNeHUN MOCPeACTBOM MOYTOBOM
CBA3W, 3aBepAOTCA B YCTAaHOB/IEHHOM MOPALKE.

2.5.3. 3adBneHne npu HanpasfeHUM MocpeacTBOM Pecny6/MKaHCKOro noprana
MOANMCLIBAETCA NPOCTON 3/1EKTPOHHOW MOAMUCHIO 3asABUTENS.

[ng  nonyyeHnss nNpPoOCTOM 3/1IEKTPOHHOW MOANWUCK 3aABUTEN0  HEO06XOAMMO
MporTK npoueaypy peructpaummn (ayteHtupmkaumm) B ECUA, a Takke NOATBEPAUTH
YUeTHYH0 3amnuch.

ONEKTPOHHBIN  [OKYMEHT (3N1eKTPOHHbIA 06pa3 [OKYMeHTa), YKa3aHHbl B
NoAnyHKTe 2 nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCWUIEeHHOM
KBaMPUUMPOBAHHON NOAMNUCHIO NUL, YNOSTHOMOYEHHbIX Ha CO3faHue WM nognucaHue
TaKuX JOKYMEHTOB, B TOM Yu1C/lie HOTapuycamu.

ONeKTPOHHbIe JOKYMEHTbI (3N1EKTPOHHbIE 06pasbl AOKYMEHTOB), Npuiaraemble K
3asB/IEHNIO, B TOM 4uC/lie JOBEPEHHOCTU, HanpasnaTCa B BUAe (aiinoB B (hopmaTax
pdf, jpg, jpey, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.



KauecTBO npepocTaBfisemMblX 3/1EKTPOHHBLIX LOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
OOKYMEHTOB) [O/DKHO MO3BOMIATH B MOMHOM 00bEME MPoYUTaTbh TEKCT AOKYMEHTA U
pacrno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3aABUTENIA:

1) npeAcTaBfeHNs LOKYMEHTOB M MH(OPMaLMX WX OCYLLECTB/IEHUS LeNCTBUN,
npeAcTaB/ieHNe WM OCYLLECTB/IEHME KOTOPbIX He MNpPefyCMOTPEHO HOPMAaTMBHbLIMU
NPaBOBbIMM  aKTamu, PerynvpyrolmnumMmm OTHOLLEHMS, BO3HUKAKOLWME B CBA3M C
npefocTaB/ieHMEM MYHULMUNaNbHOW YCNyru;

2) OCYLLECTBNEHUS [ENCTBWIA, B TOM YWCNe COrnacoBaHWin, HEOOXOAUMbLIX ANs
MoONyYeHUs MYHUUUNAIbHON YCAyrm W CBA3aHHbIX C  OOpaweHnemM B  UHble
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro camoOynpaBsfieHus, OpraHusauun, 3a
NCKOYEHNEM MOMYYEHUA YCAYr W MOAYYEHUA [OKYMEHTOB MW WHGopmauuu,
NnpeaocTaBfsgemMblX B pesyfbrate MNpefoCTaB/ieHUA TaKUX YCAYr, BK/IKOYEHHbIX B
nepeyHn, YykasaHHble B 4acTh 1 cTatb 9 PegepanbHOro 3akoHa Ne 210-@3
(Heo6xoanMbIX 1 06A3aTeSIbHbIX YCYT);

3) npeacTaBneHMa  LOKYMEHTOB W WH(opmauuwn, oTcyTcTBue u - (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBa/ICb MPY MepBOHaya/ibHOM OTKase B npueme
OOKYMEHTOB, HEOOXOAMMbIX AN NPeLOCTaBleHUs MYHWULMNANbHON ycnyru, nnéo B
NpeLoCcTaBNIeHUN MYHULMNANbHOW YCNYTK, 38 UCKHOYEHNEM CNeAYHOLNX CyYaes:

a) W3MeHeHMe TpeGOBaHMI HOPMAaTMBHBLIX MPABOBbIX aKTOB, KacalLunxcs
NpefoCcTaBNeHNs MyHULUNAILHOW YCyrn, nocse nepBoHayvasbHOM nogayn 3asasreHus
0 NPefoCTaBNeHNN MyHULUNASIBHOR YCyTK;

6) HaMume OWMOOK B 3aAB/IEHUN O NPEAOCTaBAEHUN MYyHULUNANLHOW YCIyrn n
OOKYMeHTax, MOfAaHHbIX 3afBUTeNIeM MNOC/e MepBOHaYa/lbHOro O0TKasa B nNpueme
NOKYMEHTOB, HEOOXOAMMbIX AN NPeLOCTaB/EHUS MYHULUMNANbHON ycnyru, nuéo B
NpefoCcTaBNeHNN MYHULUNAIBLHOW YCNYT N He BKKOYEHHbIX B NPeCTaB/eHHbIN paHee
KOMMJIEKT JOKYMEHTOB;

B) UCTEYeHMe CPOKa AeCTBUA LOKYMEHTOB WM U3MEHEHWe MH(OpMaLuu nocne
NnepBOHAYa/IbHOr0 OTKasa B MPMEME [OKYMEHTOB, HEOOXOAUMbLIX 415 NPeLOoCTaB/IeHNs
MYHULMNANbHOW ycnyru, 6o B NpefocTaBeHn MyHUUUNaNbHOW YCnyru;

r) BbifBfieHWe  [OKYMEHTa/IbHO MOATBEPXKAEHHOrO  (Pakta  (MPU3HaKOB)
OLIMOOYHOr0 MM NPOTUBOMNPABHOrO [AehcTBUA (6e34eACTBMSA) AOMKHOCTHOrO Nuua
OpraHa, paboTHMka M®L,, npu nepBoHa4ya/ibHOM OTKase B Mpueme [OKYMEHTOB,
Heo6X0AMMbIX ANS NpefoCTaBeHNS MYHULMNAbHOW YCnyrn, Nnbo B NpesocTaBneHnn
MYHUUMNANLHOW YCNyrn, O 4eM B MWUCbMEHHOM BUAE 3a MOAMWUCHIO PYKOBOAMTENS
OpraHa npu nepeBoHaya/ibHOM OTKa3e B MpMeMe [AOKYMEHTOB, HE0OXOAMMbIX [ANf
NpefoCTaBNeHNs MYHULMNANBHON yCNyru, YBeLOM/IAETCA 3asaBUTENlb, a TaKxe
MPUHOCATCA U3BUHEHUSA 3a [OCTaB/IeHHblE HEY0OCTBa;

4) npegocTaBfieHVs Ha OyMaKHOM HOCUTeNle [LOKYMEHTOB W WHgopmauuu,
3/IEKTPOHHble 006pa3bl KOTOPbIX paHee OblM 3aBEPeHbl B COOTBETCTBUM C MYHKTOM 7.2
Yyactn 1 cTtatbn 16 ®PepepanbHOro 3akoHa Ne 210-d3, 3a UCKIOYEHUEM CyYaeB, eCN
HaHeceHWe OTMETOK Ha TakKue LOKYMEHTbl MO0 UX U3bATME ABNSETCA HEOOXO4UMbIM
YC/OBMEM NPeLOCTaB/NeEHNS TOCYLAapPCTBEHHON WU MYHUUUNAILHOW YCNYTrU, U UHbIX
C/ly4aeB, YCTAHOB/IEHHbIX (PefepasibHbIMU 3aKOHAMMU.



2.6. Mcqepnblsammmﬁ nepevyeHb JOKYMEHTOB, HEOGXO,CI,I/IMbIX B COOTBETCTBUN C
HOpPMaTMBHbLIMW NPaBOBbIMW aKTaMW A/14 NMpeaocTaBNeHNA MyHMLLMHaﬂbHOﬁ ycenyru,
KOTOpPbIE HAX0AATCA B PaCnopsaXeHN rocyaapCTtBeHHbIX OpraHoB, opraHoB MECTHOIO
camoyrpasneHnda n nogBegoMCTBEHHbLIX TOCYAapPCTBEHHLIM OpraHamMm Uik opraHam
MECTHOIo camoynpas/ieHUA 0pF8.HVI3&LI,VII7I N KOTOpPblIE 3adABUTESb BIpaBe NnpegctaBuThb, a
TakXxe cnocoobbl Nx noayvyeHna 3aaBnUTeNAMN, B TOM HNAC/E B 3I'IeKTpOHHOI7I qoopme,
nopsaaoK X npeacTtaBeHnA, Focy,ﬂ,apCTBeHHbIVI opraH, opraH MecTHOro
camMoyripas/ieHUA nmoéo opraHunsauyuna, B pacrnopaXXeHnm KOTopPbIX HaxodATCAa AaHHbIE
JOKYMEHTDI

MpeacTaBfieHNe [OKYMEHTOB, KOTOpble MOTFYT OblTb OTHECEHbl K [aHHOW
KaTeropuu, He TpebytoTcs.

2.17. I/Icqepnblsarom,mﬁ nepevyeHb OCHOBaHWI ANnda O0TKa3a B rMpneme JOKYMEHTOB,
H606X0,CI,I/IMbIX anda npepocrtaB/ieHUA MyHI/ILI,VII'IaﬂbHOVI YCnymu

2.7.1. OcHoBaHVMAMM /19 OTKasa B MNpueme [LOKYMEHTOB, HeobxoAnMmbIX ANs
npeaocTaBfeHNss MyHULMNabHOR YCNYTK, SBNSAKOTCS:

1) npeAcTaBfieHHble  3aABUTENIEM  AOKYMEHTbl  coepXXaT MOAYUCTKA U
MCnpas/fieHUs TEeKCTa, He 3aBepeHHble B Mopaake, YCTaHOB/IEHHOM 3aKOHOATe/IbCTBOM
Poccuitickoin degepaunu;

2) [OKYMEHTbl COfep)XXaT MOBPEeXAeHUs, HaiMyme KOTOPbIX He MO03BOJSISeT B
MONHOM 00beMe WCMO/b30BaTb WH(OPMALMIO W CBefeHWdA, cofepXalinecsd B
AOKYMeHTax Ana npeaocTaBneHns MyHUUUNAIbHOR YCNyru;

3) npeacTaBfieHHble OOKYMEHTbl WU CBEAEHUS YTpaTuaM CUAY Ha MOMEHT
obpalleHnsa 3a MYHULMNAIbHON YCNYron (AOKYMEHT, YAOCTOBEPSIOLLINA NONTHOMOUUS
npeacTaBuUTeNs 3adBUTENA, B CllydYae 0OpallleHns 3a NpeaocTaB/ieHneM MyHULMNAIbHON
YCNYTX YKasaHHbIM JINLOM);

4) nogayva 3asBNeHUSA 0 NPeAOoCTaBNeHNUN MYyHULMNANBHOW YCNYTN U OKYMEHTOB,
He06X0AUMbIX AN NPefOCTaBNeHNS MyHULMUNANbHOW YCYrW, B 3NEKTPOHHOW (opme C
HapyLLUEeHNEM YCTaHOB/IEHHbIX TPe6OBaHWIA;

5) HEKOPPEKTHOE 3ano/fiHeHMe 06s3aTeNlbHbIX NOMen B (Hopme 3asiBEHUS, B TOM
yucne B WHTEPaKTMBHOM (hopMe 3asBfeHMs Ha Pecny6/iMKaHCKOM  nopTasne
(HepocTOBEPHOE, HEMOMHOE, MO0 HENPaBU/IbHOE 3aMO/IHEHUE);

6) npefcTaB/leHMEe HEMO/IHOrO KOMMJeKTa [AOKYMEHTOB, HE0OXOAUMbIX /e
npeaocTaBfeHNss MyHULMUNaNbHOR yCNyru;

7) 3asBNeHWe O NpPefocTaB/eHUN YCIyrn nofaHo B OpraH rocyfapCTBEHHOWA
BN1aCTW, OpraH MecTHOro camoyrnpas/ieHUs UAM OpraHu3auunto, B NoSIHOMOYNS KOTOPbIX
He BXOAWUT NpeaocTaBfeHne MyHULMUNanbHON yCnyru;

8) HecobntogeHMe YCTaHOBMEHHbIX cTaTbeil 11 ®PeaepanbHOro 3akoHa OT 6
anpenss 2011 roga Ne 63-®3 «O6 3n1eKTPOHHOW MNOANUCU» YCNOBWUIA MPU3HAHWUA
NENCTBUTENbHOCTU YCUNEHHOW KBaN(MLMPOBAHHOW 3/1eKTPOHHON NOANMUCHK.
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2.7.2. MNepeyeHb OCHOBaAHMWI ANs OTKasa B NPUEMe AOKYMEHTOB, HEOOXOAMMbIX
ANS NONYYeHNUs MyHULMNANbHOW YCNyTri, SBNSETCS UCYEPMbIBAOLLMM.

2.7.3. PelleHne 06 OTKase B npueme 3asBNeHUSt U [AOKYMEHTOB, HEOOXOANMbIX
ONS NPefoCTaBNEHNS MYHULMUNANLHOW YCNYrn, MOXEeT OblTb NMPUHATO KaK BO BPeMs
npvema 3asBUTENs, Tak W NOcfie Nofy4YeHMs OTBETCTBEHHbLIM [O/MKHOCTHbIM /IMLIOM
OpraHa Heo6GXoAUMbIX AN NPefoCTaBNEHUs MYHMUWUMANbHOW YCNyrn AOKYMEHTOB
(cBegeHMA) ¢ MCMNOMb30BaHMEM  MEXBEAOMCTBEHHOrO  MHMOPMALMOHHOIO
B3aMMO/ENCTBUSA, B CPOK, He NpeBblllatownii 9 paboumx AHel CO AHS perucTpaumm
3asBNeHUs.

2.7.4. 3anpellaeTcs OTKa3blBaTb B MpuUemMe 3asBNEHUS U WHbIX [JOKYMEHTOB,
HEeo6X0AMMbIX ANS NPeAoCTaBNeHNs MYHULMNANLHOR YCNyrn, B ClyYae eC/u 3asB/eHne
W AOKYMEHTbI, HEOOXOAMMbIE A1 NPEA0CTaBNEHNS MYHULMNANLHOI YCAYri, NofaHbl B
COOTBETCTBMU C MHOpMaLMeli 0 cpokax M nopsake NPeAocTaBeHNs MyHULMMNANbHOM
ycnyru, ony6nmMkoBaHHO Ha EanHoM nopTane, Pecny611MKaHCKOM nopTarne.

2.8. |/|C'~IepI'IbIBaPOLLI,I/II7I NnepedveHb OCHOBaHW Anda npnocTtaHoBNEHUA NN OTKa3a B
npegoctaBneHN MyHI/ILI,I/II'IafIbHOI7I YCnyrum

2.8.1. OcHOBaHusi [A/19 NPUOCTAHOB/IEHUSA MPEeLOCTaBNeHNs MYHULMNANbHON
YC/yrn OTCYTCTBYIOT.

2.8.2. OCHOBaHUA ANs 0TKa3a B NPeAoCTaBNeHNN MyHULUNAIbHOR YCyTi:

1) 3aaBUTeNIeM nNpeACTaB/ieHbl [OKYMEHTbl He B MOJHOM 06beme, nMbo B
NPeAcTaBNeHHbIX 3aABfIEHUM U (UNK) LOKYMEHTaxX COAepXWUTCA HenonHas u (uau)
HeZ,OCTOBepHasa MHQopmauus;

2) NOCTyn/jeHWe OTBeTa OpraHa rocyjapCTBEHHOW BnacTu, opraHa MeCTHOro
camoynpasneHus 160 NOABEJOMCTBEHHON OpraHy rocyAapCTBEHHOW BnacTv Wan
opraHy MeCTHOro camoyrnpaB/ieHUs OpraHu3auuMmM Ha MeXBeLOMCTBEHHbIN 3anpoc,
CBMAETENIbCTBYIOLLErO 00 OTCYTCTBUM LOKYMeEHTa U (MNKn) UHGopMaLmum, He06X04MMbIX
019 NPefoCcTaBeHns MyHULMNANBHOM YCIyr, eCln COOTBETCTBYIOWMIA [LOKYMEHT He
OblN NpeAcTaB/ieH 3a8BUTENEM MO COOCTBEHHOW MHMLMNATUBE;

3) HeCOOTBETCTBME NPELCTaBNEHHbIX JOKYMEHTOB TPeboBaHNAM.

2.8.3. lMepeyeHb OCHOBaHWA ANs OTKasa B MPeAOCTaBleHUM MYHMULMNASIbHOW
YCYTrn ABNSETCA UCUEPNbIBAIOLLNM.

2.8.4. 3anpewiaeTca OTKas3blBaTb B NPeLOCTaBMEHUN MYHULMNANBHON YCNyrn B
Cfyyae, ecfnm 3asB/ieHWe O MpefoCTaB/IEHUM MYHUUWUMaNbHOW YCyrn MoLaHo B
COOTBETCTBUM C MH(OPMaLMe O CPOKax 1 NopsaKe NpefoCcTaB/eHNs MyHULMNATbHOW
ycnyru, ony6/mkoBaHHoW Ha EguHoM nopTtane, Pecny6/MKaHCKOM ropTarne.

2.9. nOpﬂ,ﬂ,OK, pasMep N 0OCHOBaHNA B3MaHUA FOC)/,U,apCTBEHHOI7I MNOLWANHBI UAN UHOW
nnatbl, B3AMMAEMOIi 3a npepocTtas/ieHNE MyHI/ILI,I/II'Ia]'IbHOI7| YCnyru

MyHmumnaanaﬂ ycnyra rnpegocrtaBnAaeTca Ha 683803M€3/J,HOVI OCHOBE.



11

2.10. MepeyeHb YCNyr, KOTOPble ABNSIOTCSA HEOOXOAUMBIMI W 06513aTe/bHbIMI ANS
NpeAocTaBNeHNst MyHULMNANbHOW YCNYTi, B TOM YMC/e CBEAEHNS O AOKYMEHTE
(nokymeHTax), BblaBaeMoM (BbljaBaeMbIX) OpraHM3aLMsmMu, y4acTBYOLWUMM B

NpeAoCTaBEHNN MYHULMNANbHBIX YCNYT

MpefocTaBneHne HEOOXOAMMBIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.11. MNopsagok, pasmMep U OCHOBaHUA B3UMaHWA NaaTthbl 3a NpPefocTaB/ieHNe yCnyr,
KOTOpble ABNAKTCA HEOOXOANMbIMWN 1 0653aTe/IbHbIMW AN NPeaocTaBNeHNs
MYHMLMNANbHON YyCNyrun, BKAOYas MHPOpMaLM0 0 METOAMKE pacyeTa pasMepa Takomn
nnarbl

MpeaocTaBneHne HeEOBX0AMMbIX 1 06513aTe/bHbIX YCNYT He TpedyeTcs.

2.12. MaKc/MasnbHbIil CPOK OXKMAAHUS B 0Yepean Npu nogade 3anpoca o
NpeAocTaB/ieHN MyHULMNANbHOW YCNYrn, YCNyrn, NpefocTaBnseMon opraHn3aLnmen,
y4yacTBYIOLLEN B NpeaoCcTaBNeHNN MyHULMUNAILHOR YCNYTI, U NPY NONYYEeHUN
pe3ynbTaTa NPefocTaBfeHUs TakuX ycnyr

2.12.1. Bpemsi o)XmaaHus npu nogade 3asBneHUs Ha NOAYYEHUE MyHMLMNANbHOW
yCnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyeHun pesynbTata NpefoOCTaBEHUS MYHULUNANbHOW YCyru
MaKCUMa/lbHbI CPOK OXWAaHWSA B 04epeamn He AO0/MKEH NnpeBblwaTh 15 MUHYT.

2.13. CpoK 1 nopagokK perncrpaunm sanpoca 3asaBuTens o0 NpegocTaBieHnin
MYHMULMNANLHON YCNYTX 1 YCNYTKX, NPeAoCTaBNSEMON OpraHu3aLmen, y4acTByoLLEel B
NpeaocTaBeHN MyHULMNANbHOW YCYTK, B TOM YMCNe B 3IEKTPOHHON hopme

2.13.1. Mpwn nnyHom obpauwieHn B ML, B feHb nojayun 3adB/IeHNs 3a9BUTENHO
Bblgaetca pacnucka ns AVIC M®L| ¢ pernctpauMoOHHbIM HOMEPOM, MOATBEPXKAAIOLLUM,
4TO 3adB/IeHME OTMNPaB/EHO, U AaTOW Nojayn 3asB/eHns.

2.13.2. Tlpn HanpaeneHuu 3asdBfieHMa nocpeacTsoM EamHoro noptana,
Pecny61MKaHCKOro mopTana 3aaBuUTe/lb B [eHb Nojayn 3adB/IEHUA MOyyaeT B IMYHOM
KabuHeTe PecnybnnkaHCKOro mnoptana M Mo 3/eKTPOHHOW MoyTe YBeLOM/IEHME,
NOATBEPXAAlOLLee, 4TO 3adB/EHWe OTMNpPaB/eHO, B  KOTOPOM  YKa3blBalOTCA
PerncTpaumoHHbIA HOMep 1 AaTa Nnojadn 3asaB/eHuns.

2.13.3. Tpu nmyHom obpaweHum B OpraH B [feHb nNojayn 3asBfIEHUA
YNONHOMOYEHHbIM A0/HKHOCTHLIM fnuom OpraHa 3adBUTENO BblJaeTcsa pacnucka u3
aBTOMaTM3MPOBaHHON WH(POPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHOW A/ OKa3aHus
rocyfapCTBEHHbIX W MYHUUWUMNaNbHbIX YCIYyr, C PerucTpayMoHHbIM HOMEPOM, AaToMn
nofayu 3adBneHNa U nepevyHem NpeacTaB/ieHHbIX JOKYMEHTOB.

2.14. Tpe6oBaHWs K MOMELLEHMAM, B KOTOPbIX MPeA0CTaBNSETCS MyHMLUMNANbHAs
ycnyra, K 3a1y 0XuaaHus, MecTaM f1s 3arno/IHeHMs 3anpocoB O NPeA0CTaBNeHNN
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MYHMULMNANbHOWN YCNyrn, NHPOPMaLMOHHbLIM CTEHAAM ¢ 0bpasuaMm Ux 3anoIHEHNS U
NnepeyHeM AOKYMEHTOB, HEOOXOAMMbBIX ANs NPeA0CTaBNEHUS KaXXA0W MYHULMMNANbHOW
YCNyru, pasmeLLeHnio 1 0)OPMIEHNIO BU3YasilbHOIN, TEKCTOBOWN 1 MyNbTUMEANAHOMN
nHOPMaLMK 0 NOpAAKe NPeaoCcTaBAeHNs TaKo yCayru, B TOM Yncie K 06ecneyeHunto
AOCTYNHOCTU ANSt UHBAIMAOB YKa3aHHbIX 0O0bEKTOB B COOTBETCTBUM C (hefepasibHbIM
3aKOHOAATEeNbCTBOM M 3aKOHOAATENbCTBOM Pecny61mky TaTapcTaH O coLManbHOM
3awmTe NHBAIMA0B

2.14.1.MpefocTaBnieHNe MyHULMNANBHON YCNYrX OCYLLECTBASETCA B 3[aHUAX U
NoMeLLeHUAX, 060pyJ0BaHHbIX MPOTMBOMNOXKAPHOM CUCTEMOM 7 CUCTEMOM
MOXapoTyLUeHUS.

Mecta npvema 3asaBuTeneim 060pyayOTCA HeoOXoLMMOW Mebenbio A
ohopMIeHNS LJOKYMEHTOB, MH(POPMALNOHHBIMUW CTEHAAMMU.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickon Pegepauumn o
COLMasbHON 3alinTe WHBA/IMAOB B LENsAX O6ecrpensaTCTBEHHOro AOCTyna K MecTy
NpeLoCcTaBNeHNs MyHULMNANLHOW YCyru 06ecnevmBaeTcs:

1) obecneumBaeTca 6GecrnpenAaTCTBEHHbIA AOCTYNM WHBAMAOB K  MeCTY
NpefocTaBNeHNss MyHULMNANbHOW ycnyrn (YLOOHbIA BXOA-BbIXOL B MOMELLEHNA U
nepemMeLLleHne B Ux npegenax).

2) BU3ya/lbHasd, TeKCTOBas W My/bTUMeLMINHAA WHGpopMaumsa O Mnopsajke
NpefoCTaBNeHNs MYyHULUNAbHON YCNyrn pasMeliaetcs B YAOOHbIX ANs 3asBUTENei
MecTax, B TOM YMC/Ie C Y4EeTOM OrpaHUYeHHbIX BO3MOXXHOCTEN MHBANINAOB.

3) CONpoBOXAEeHNe WHBaINAOB, UMEIOLLNX CTOMKME PacCTPOMCTBA (PYHKUUN
3PEHNs N CaMOCTOATENLHOIO MNepeiBMXKeHNs, 1 OKa3aHue UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOATE/IbHOrO MepefBMKEHUA M0 TeppuTopun, Ha
KOTOPO  pacrnonoXeHbl OOBLEKTbI COLMANbHOW, WHXEHEPHOW W TPaHCMOPTHOW
NHPPaCTPYKTYpP, BXOJa B Takme 00BbEKTbI U BbIXOA4A U3 HUX, NMOCAAKWU B TPAHCMOPTHOE
CPeLCTBO U BbiCaAKM U3 HEro, B TOM YMC/E C UCMONb30BaHNEM Kpecna-KONACKN;

5) Hagnexatiiee pasMelleHne 000pyAoBaHMA W HOCUTENen WHGopmauuu,
Heob6XoAuMbIX 419 obecneyeHns GECnpPenAaTCTBEHHOro AOCTyna WHBANLAOB K yCayram
C YYETOM OrpaHUYeHU UX KXN3HEAeATeNbHOCTHY;

6) ay6nmpoBaHMe Heo6XOAMMOWN [N WHBANWAOB 3BYKOBOW W 3PUTENbHOWA
MHopMaL MK, a TakKxe Hagnucen, 3HAKOB W WMHOW TEKCTOBOM W rpaduyeckom
MH(OPMaL MM 3HaKaMu, BbINMOTHEHHLIMUW peibe(hHO-TOUEYHbIM WpudTom bpaiins;

7) [onyckK cypAonepeBogynka n TM(IocypLonepeBoaynKa,;

8) ponyck cobaku-npoBOAHMKA NPY HAIMYUN AOKYMEHTa, NMOATBEPXKAAOLLErO
ee cneuyuwasbHoe o06y4yeHMe © BblJaBaemMoro no ¢opmMe U B MNOPALKE, KOTOpPble
yCTaHOB/EeHbl NpUKa3oM MuHWCTEpCTBa TpyAa U COLMATbHON 3awmTbl POCCUIACKOIA
®epepaunn o1 22.06.2015 Ne 386H «OO6 yTBEpXAEHUN (OPMbl [OKYMEHTA,
MOATBEPXKAAIOLWEro crneumanbHoe o6y4veHMe Cc06aku-MpPoOBOAHMKA, W MOPAAKa ero
Bblauu».

2.14.3. TpeboBaHMA B 4acTu o0becrneyeHUss [LOCTYNHOCTU [ANs  WHBAINAOB
06bEKTOB, B KOTOPbIX OCYLLECTB/AETCA MpefoCTaB/IeHNe MYHULMNATbHON YCnyru, u
CPeACTB, WUCMONb3yeMbIX MNPU MNPefOCTaBNEHUN MYHULMNANLHOW YCAYyru, KOTOpble
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yKa3aHbl B nognyHktax 1 -4 nyHkTa 2.14.2. agMWHUCTPATMBHOIO pernameHTa,
NMPMMEHAIOTCA K O0O0bekTaM W CpefcTBaM, BBELEHHbIM B 3KChayatauuio waun
npoweaLwmnm MoAepHU3aLnio, PEKOHCTPYKLUMIO nocne 1 utona 2016 roga.

2.15. Moka3zaTenn AOCTYMHOCTM U KavyecTBa MyHULUMNANbHOW YCNYyrK, B TOM YuCne
KO/IMYeCTBO B3aMMOAENCTBMIA 3a9BUTENS C AO/HKHOCTHBLIMW MLaMu Mpu
NpeAocTaB/ieHN MyHULMNANbHOW YCAYTU U UX MPOAO/KUTENBHOCTb, BO3MOXHOCTb
NonyyYeHUss MHMopMaLuKn 0 Xoae npefocTaBNeHNs MyHULMNANbHOW YCNYTrn, B TOM
yncne ¢ UCnonb3oBaHMEM UH(OPMALNOHHO-KOMMYHUKaLUMOHHbIX TEXHOMNOMUNA,
BO3MOXHOCTb 160 HEBO3MOXHOCTb MOMYYEHMSA MYHULMNANbHOW YCNYTN B
MHOrO(YHKLUNOHA/IbHOM LEHTPe NpeaocTaB/ieHNs rocyaapCTBEHHbIX U
MYHUUUNANbHBIX YCAYT (B TOM YMCe B MOHOM 00beMe), B /IlO60M TeppuTOpUaibHOM
noapasgenieHnn opraHa UCnosIHATENbHO PacnopaauTeNbLHOro opraHa MecTHOro
camoynpaB/ieHus, NO BbIOOPY 3asaBMUTENS (3KCTEPPUTOPUANbHBIA NPUHLNM),
nocpeacTBOM 3anpoca 0 NPeaoCcTaB/eHNN HECKONbKNX TOCYAaPCTBEHHbIX U (1K)
MYHULMMNaNbHbIX YCNYT B MHOMO(YHKLMOHa/bHbIX LEeHTPaX npeAocTaBneHus
rocyapCTBeHHbIX N MYHULMNANbHBLIX YCAYT, NPeAYyCMOTPEHHOro cTaTbeit 15.1
depaepanbHOro 3akoHa Ne210-d3 (KOMMNIEKCHbIA 3arpoc)

2.15.1. MokasaTtenamn [OCTYMNHOCTU MpPefOCTaB/IEHNS MYHULUNANbHOW YCnyru
ABNAKOTCA:

pacnonoXeHHOCTb NOMeLLeHNs, B KOTOPOM BefleTCcs NpueM, Bbljaya AOKYMEHTOB
B 30HEe JOCTYMHOCTU OOLLECTBEHHOIO TPaHCMOPTa;

HaMyme HeobXOLMMOro KO/IMYecTBa CreuuasnucToB, a Takke MOMEeLLeHWI, B
KOTOPbIX OCYLLECTB/AETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

HaMume wucYyepnblBalOLWen WHpopMauum o cnocobax, MOpsLKe U CpoKax
NpefoCcTaBNeHNs MYHULUMMNANbHOM YCNYrM Ha WH(OPMAaLMOHHBLIX CTeHAax, EanHom
noptane, Pecny6ivMkaHCcKOM nopTane, opuUmnanbHOM caiTe MyHULUMNANbHOMO paiioHa;

OKa3aHMe noMOWW WHBAIM4AM B MNPeOofosieHMn 6apbepoB,  MeLlarLmx
NONYYEHNIO UMW YCNYT HapaBHe ¢ ApYyruMu nnuamu.

2.15.2. Tlokasatenamy KayectBa MpeAoCTaB/eHUs MYHUUUNATbHON YyCayru
ABNAKOTCA:

1) co6noieHne CPoKOB NMprema 1 pacCMOTPEHUSA LOKYMEHTOB;

2) cobnoieHne cpoka NonyvyeHns pesynbTaTa MyHULUNANbHOW YCNYTW;

3) OTCYTCTBME O0OOCHOBaHHbLIX anob Ha HapyweHus afMUHUCTPATUBHOIO
perfiameHTa, coBepLleHHble paboTHMKamMu OpraHa;

4) KONNYecTBO B3aMMOLENCTBUI 3ad9BUTENSA C JO/MKHOCTHBIMW nnuamn (6e3 yyeta
KOHCY/NbTauui):

B3aMMofeincTBue 3asBuTens Cc paboTHMKamu OpraHa wamn MOL,  npu
NpefoCTaBfIeHUN  MYHULMNAIbHOW  YCNYrM  OCYLWEeCTBNAETCA  OAWH  pa3  npu
NnpeAcTaBeHNN 3asBNEHUA CO BCEMU HEOOXOANMbBIMU LOKYMEHTaMW;

OLWH pa3 B C/lyyae Heob6XOLMMOCTW NOSyYeHWs pesynbTata MpefocTaB/ieHUs
MyHUUMNanbHoW ycnyrn B OpraHe wan MO®LL B dopme 3k3emnnspa 3/EKTPOHHOIO
LOKYMeHTa Ha ByMaXXHOM HocuTere.
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MpoLO/IKUTENBbHOCTL OLHOMO0 B3aMMOLENCTBUS 3aABUTENA C  LO/DKHOCTHbIMU
nnuaMy nNpu NpegocTasieHn MyHULUNaNbHOW YCyrn He npeBblilaeT 15 MUHYT.

3asBuTENb BNpPaBe OLEHNTb Ka4ecTBO NpeAoCTaBeHNs MyHULMNANbHOW YCyrun ¢
MOMOLLUbIO YCTPOWCTB MOABVIKHOW pagnoTenieOHHOM CBA3W, C  MCMO/b30BaHWEM
Pecny6/11MKaHCKOro noprana, TepMUHabHbIX YCTPOWCTB.

2.15.3. VIH(opmauma o xoae npeaoctaBfieHUs MyHULUMMNANbHOW YCNYrn MOXeT
ObITb  MOflyyeHa 3asABWUTENEM B JIMYHOM KabuHeTe Ha EgnHom  nopTarne,
Pecny6nvnkaHckom roptasne, B OpraHe, M®L].

2.15.4. TpefocTaBneHMe MYHULMUNANbHOM YCAYrM OCYLLECTBASETCS B NHOOOM
M®L, no BbIbOPY 3aABUTENA HE3aBMCMMO OT MeCTa ero >XXWMTenbCTBa WM MecTa
(haKTn4ecKoro npoxxusaHus (npebbiBaHnA) Ha TeppuTopun Pecny6imMkn TatapcTtaH no
3KCTeppUTOPUANIbHOMY MPUHLMNY.

MyHMUMNanbHaa ycnyra B COCTaBe KOMMJIEKCHOMo 3anpoca He npeAocTaBnseTcs.

2.16. NHble TpeboBaHMA, B TOM YMC/le yUUTbIBAKOLLIME OCOOEHHOCTY NPeaoCcTaBeHNs
MYHULMNANbHOW YCYry No 3KCTEPPUTOPMATIbHOMY NPUHLUUNY (B Cy4ae, eciun
MYHULMMNaNbHasA ycyra npefocTaBiseTcs no 3KCTeppuUTopuansHOMY NPUHLANY) U
0COGEHHOCTY NpefoCTaB/IeHNS MYHULMNANbHOW YCNYT B 31EKTPOHHOW (hopme

2.16.1. Mpu npefocTaBfEHUN MYHULUNANLHOW YCAYrn B 3/1eKTPOHHON (opme
3adBUTE/b Brpase:

1) nonyunTtb  WHpoOpMaLuMO O MNOpPsAAKE M CpoKax  MpeaocTaBfieHUs
MYHMULMMNANLHON YCNyrn, pasmelleHHy0o Ha EauHom nopTane, Pecny6/MKaHCKOM
noprane;

2) nopjatb 3asB/ieHWe O MPeAoCTaB/eHUM MYHULUNATbHON YCAYrM W UHble
[NOKYMEHTbI, HE0OX0AUMbIE 418 NPeAoCTaBleHUs MyHULUNAIbLHOW YCyrn, B TOM YuCe
OOKYMEHTbl Y MH(OopMaLMIO, 3/IEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obliv 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbM 16 PepepancHoro 3akoHa Ne 210-P3, ¢
MCMonb30BaHMeM Pecny6MKaHCKOro noprana;

3) MoNy4nTb CBeLEHUS O XOAe BbIMOJIHEHUS 3aAB/EHUA O NpPeLoCTaBNeHUN
MYHULMNANbHOW YCYTn, NOLAAHHbIX B 3/IEKTPOHHOW (hopME;

4) OCYLLEeCTBMTb OLEHKY KayecTBa NpeAoCcTaBieHns MyHUUUNAIbHOW Yy,

5) nonyunTb pesynbTaT NPeAoCTaBleHUs MYHUUUNaIbHOW Yycnyrn B gopme
3M1EKTPOHHOI0 AOKYMEHTa,

6) nogaTb Xanoby Ha pelleHune n genctene (6e3geincteme) OpraHa, a TakXKe ero
OO/MKHOCTHBIX L, MYHUUMNANbHBIX CAYXalMx NocpeacTsom PecnybankaHCKoro
noptana, noptana qeAepasbHOM rOCYyAapCTBEHHOW WH(OPMALMOHHON CUCTEMbI,
obecneunBatolleit npouecc aocyaebHoro (BHecyae6HOro) o6ykanoBaHWUS PELUEHWUA ©
nevicteuii (6e3feincTens), COBEPLUEHHBbIX MPU NPefoCTaBNeHUN TFOCYAapCTBEHHbIX U
MYHUUUNANbHLIX  YCAYr opraHamu, MpefoCTaBAWMMM  TOCYAapPCTBEHHbIE U
MyHUUMNANbHbIE  YCAYrW, WX AO/HKHOCTHbIMK  fiMLaMK, TrOCYAapCTBEHHLIMU U
MYHULUNANbHBIMU CY>KaLUMMU.
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2.16.2. PopmupoBaHMe 3aAB/IEHUA OCYLLECTB/AETCA MOCPEACTBOM 3amnosHEHUA
3NEKTPOHHON (DopMbl 3asBNeHNs Ha Pecny6imMKaHCKOM rnopTane 6e3 Heo6XxoAMMOCTU
[0MOJTHUTENIbHON Nojayn 3asB/IeHUS B KaKOW-1M60 NHOIN (hopme.

2.16.3. MNpu opmmpoBaHnK 3a8BNeHNs 0b6ecrnevnBaeTcs:

1) BO3MOXXHOCTb KOMWPOBAHUA N COXPAHEHWUS 3adBNeHUA N UHbIX JOKYMEHTOB,
Heo6X04UMbIX A4/19 NMPeOCTaB/IeHNA YCNYTN;

2) BO3MOXHOCTb 3arO/IHEHUS HECKONIbKUMU 3aSBUTENAMU OLHOW 3/1IEKTPOHHOWA
(hopMbl 3adBNeHUs npu obpalleHnn 3a ycnyramu, npegnonaraloliumMmm HanpasneHue
COBMECTHOTO 3a5B/IEHNS HECKO/IbKUMMW 3aABUTENAMMU,

3) BO3MOXHOCTb MeyaT¥ Ha BYMaXKHOM HOCUTeNle KOMWUWU 3N1eKTPOHHON (POPMbI
3a9BNeHNS;

4) CcoOXpaHeHue paHee BBELEHHbIX B 3/IEKTPOHHYIO (DOPMY 3asB/IeHNS 3Ha4YeHUI B
NO60M MOMEHT MO >KeNaHWI0 NoJb30BaTesNs, B TOM YMC/e NPy BOSHUKHOBEHMM OLINBOK
BBOZa 1 BO3Bpare A/ NOBTOPHOr0 BBOAA 3HAYEHWNI B 3/IEKTPOHHYO (DOPMY 3asB/IEHUS;

5) 3anosiHeHWe Mofent 3N1eKTPOHHOW (hOopMbl 3asBleHUs [0 Hayana BBOfA
CBEelEHMIN 3asaBUTeNleM C WCNOJIb30BAHWMEM CBEAEHWI, pasMelleHHbIx B ECUA,
CBefleHNin, onyb6/MKOBaHHbIX Ha PecnybnukaHCKOM nopTane, B 4acTW, KacatoLlencs
CBELEHWNI, OTCYTCTBYIOLMX B €JMHON CUCTEME UAEHTUMPUKALNN N ayTEeHTUDMKaL MK,

6) BO3MOXHOCTb BEPHYTbCA Ha 1060 M3 3TAnoOB 3aMOJIHEHUS 3/IEKTPOHHOM
(hopmbl 3a9BNEHUS 63 NOTepn paHee BBeAEHHOW MHDopMaLuN;

7) BO3MOXHOCTb A0CTyna 3asaBUTENd K paHee MNoAaHHbIM WM 3afB/IeHUSAM B
TeyeHve He MeHee OHOro rofa, a TakKXxe 4aCTUUYHO CHOPMUPOBAHHBLIM 3aAB/IEHUAM - B
TEeYEHNe He MeHee 3 MecALieB.

2.16.4. 3anuco 3asBuTenien Ha npvem B M®LL (ganee - 3anucb) OCyLLeCTBASETCS
nocpeacTsoM Pecny6/MKaHCKOro noprana, Teneg)oHa KOHTakT-LeHTpa M®L].

3anaBUTEN0 NPeLOCTaBISAETCA BO3MOXHOCTb 3aMncKh Ha /ilobble CBOOOAHbIE ANA
npuemMa faTy v Bpems B npejesiax yCTaHOB/IEHHOr0 B MHOTO(YHKUMOHANbLHOM LEeHTpe
rpagmka npuema.

3anucb Ha onpefenieHHy AaTy 3akaH4MBaeTCs 3a CYTKW [0 HACTYMAeHUs 3TOn
natbl.

[ns ocywecTBneHns npeLBapuTesibHON 3anucy NocpescTBoM Pecny6/IMKaHCKOro
noprtana 3asBUTEN0 HEOOXOAMMO YKa3aTb 3arnpallinBaemble CUCTEMOMW [aHHble, B TOM
yucne:

(hamunio, NMs, 0TYeCTBO (MPU HaNNUUK);

HOMep TeneqoHa,;

afipec 3N1eKTPOHHOM NoYThI (MO XXenaHuto);

Xenaemyto gaty v Bpemsa npremMa.

B cnyyae HeCOOTBETCTBMS CBefeHWM, KOTOpble COOOWWUA 3asBUTENb MpU
npeABapuTe/IbHON 3anucu, LOKYMeHTaM, MpeAcTaB/NeHHbIM 3asBUTENIeM MPU JIMYHOM
npueme, npeasapuTesibHasa 3anncb aHHYMPYyeTCs.

Mpu OCyLWecTBNEHUN NpeABapuUTE/IbHON 3anucy 3asBUTEN0  0becrneyvnBaeTcs
BO3MOXHOCTb pacneyatatb Ta/llOH-NOATBepXAeHMe. B cnydyae, ecnu 3asaBuTeNb
COOOLIMT afpec 3NeKTPOHHOW MOYThbl, Ha YKa3aHHbIA afpec TakXe Hanpab/fseTcs



16

MH(opMaLMs 0 NOATBEPXKAEHNN NPeABapUTeNbHO 3anncK ¢ yKasaHWeM AaTbl, BPEMeHM
1 MecTa nprema.

Mpn OCYLIECTBNEHUM MpeABapuUTeNbHOM 3amnncu 3asBuUTeNb B 006s3aTeNlbHOM
NopsIKe NHPOPMUPYETCS 0 TOM, YTO NPeABapUTENbHAA 3aMnUCh aHHYNNPYETCS B Clydae
ero HesiBKW Mo McTeueHMn 15 MUHYT C Ha3HaYeHHOro BpeMeHW Mnprema.

3asBuUTENb B 11060E BPEMS BrpaBe 0TKa3aThbCs OT NpeBapuTe/ibHOMI 3anucu.

3anpellaeTcs Tpe6GoBaTb OT 3asBMTENS COBEPLUEHUS MHbIX AEACTBUIA, Kpome
MPOXOX/AEHNS UAEHTUMUKALMN U ayTEHTU(UKALUN B COOTBETCTBUM C HOPMATUBHbLIMM
NpPaBOBbIMW aKTamMu Poccuiickoli defepaunn, yKasaHus LENM MpuemMa, a Takxke
NpefoCTaB/eHNst CBeAEHWIA, HEOOXOAMMbIX ANS pacuyeTa ANUTENbHOCTU BPEMEHHOrO
MHTEpBana, KoTopblii HEOGXOAMMO 3a6POHMPOBATL A/ NpPUeMa.

3. CocTaB, NocnefoBaTe/IbHOCTb Y CPOKU BbIMOTHEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K MNOPSAAKY UX BbINOMHEHNS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHWNSI aMUHUCTPATUBHbIX NPOLEeLYp B 3/1eKTPOHHOW hopMe, a TaKXe

0COGEHHOCTM BbIMOIHEHMSA aAMUHUCTPATUBHbLIX NpoLesyp B
MHOTO(hYHKLUMOHANbHbIX LeHTpax

3.1. OnucaHue nocneaoBaTeNbHOCTM AENCTBMIA NPy NPeA0CTaBAEHUN
MYHULUNANLHON yCnyru

3.1.1. MpegocTaBneHne MyHULUNANbLHOM YCNYrX BKAKOYAeT B Cebsi cnefytoLune
aAMUHNCTPATMBHbIE Npoueaypbl:

1) KOHCYNIbTUPOBaHUE 3aABUTENS;

2) NPUHATME W PacCMOTPEHMEe KOMMJEKTa [AOKYMEHTOB, MpeAcTaB/ieHHbIX
3aABUTENEM;

3) HanpaBfieHe MeXXBe[OMCTBEHHbLIX 3arnpoCcoB B OpraHbl, y4yacTBylOUME B
npeaocTaBieHU MyHULMUMNANbLHOR YCNyru;

4) NoAroToBKa pesynbrata MyHMULMMNANbHON YCNYTN;

5) Bblgaya (HanpaBfeHWe) 3asaBUTENO pe3yibTaTta MyHULUNANbHOW YCAYTU;

6) ncrnpaBneHne TEXHNYECKNX OLLNGOK.

3.2. OKa3saHve KOHCY/IbTal Wil 3ad9BUTENIO

3.2.1. OcHOBaHMEM Ha4yana BbIMOMHEHUA aAMUHUCTPATUBHOW  Npoueaypbl
ABNAeTCA obpalieHne 3asaBMTeNs MO BOMPOCaM, CBf3aHHbIM C MpPeaoCTaB/eHNEM
MYHULMNANLHOR YCNyrn.

JO/MKHOCTHBIM — NnyoM  (pabOTHUKOM), OTBETCTBEHHbIM 3@  BbIMO/IHEHMWE
aAMWUHNCTPATMBHOM npoueaypbl, ABNAETCS:

npu obpatleHnn 3aasutensd B MPLL - paboTHUK M®PLY;

npu obpaweHnn 3aasutens B OpraH - cekpetapb Mcnonkoma (panee -
[O/HKHOCTHOE /ML0, OTBETCTBEHHOE 3@ KOHCY/IbTUPOBaHME).
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3.2.2. 3aaBuTeNb BrnpaBe 06pPaTUTLCA 3a KOHCY/NbTauMenl O MopsfKe U CpoKax
NpefoCcTaBNeHNs MyHUUMNaNbHON ycnyrn B M®L, nuyHo u no TeneoHy W
3N1EKTPOHHOW nouTe.

PaboTHUK M®L], KOHCYNbTUPYET 3aABUTENS, B TOM 4uC/le MO cocTasy, (hopme
npeAcTaBnseMoi AOKYMeHTaUMM U ApyrMM BorpocaM ANs MofyyYeHUs MyHULMNaNbHOM
YCNyru.

3aaBUTelb  MOXET MOMy4YuTb MHMOPMALUIO O MOpAAKe NpefoCcTaB/eHns
MYHULMNANbHOW ycnyru Ha ouumnansHom carite M®L http://mfcl6.tatarstan.ru.

AIMUHUCTPaTUBHbIE MpoLedypbl, YCTaHaB/IMBAEMbIe HAaCTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBuUTenNs.

PesynbTtatamMy  BbINOMHEHUS  aAMWHUCTPATUBHLIX  Mpoueayp  ABNAAIOTCA:
KOHCY/bTauus Mo coctaBy, (hopMe MpeAcTaBNsSeMOM [AOKYMeHTauuu w  Apyrum
BONpOcam, HeO6X0ANMBIM AN NONYYEHUS MYHULMNANBHON YCNyTH.

3.2.3. 3asBuTeNb Bnpaee 06paTUTbCA B OpraH Mo TefethOHY W 3/1EKTPOHHOWA
noute, a TakKXe MONYy4YUTb KOHCY/NbTauuio Ha Pecny6/vMKaHCKOM nopTane, caiTe
OpraHa 0 nopsgKe 1 cpokax npegocTasieHns MyHULUNATbHOW YCyr, B TOM YMCe Mo
cocTaBy, (hopMe NpeLCcTaBNseMOn AOKYMeHTaUMM U ApYrum BorpocaMm A/if NoayyveHus
MYHULMNAIbHOW YCNyTW.

[O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWEe WHGOpMUpyeT
3afABUTENS B COOTBETCTBMM C TpeboBaHMAMM nNyHKTa 1.3.4 aAMUHUCTPATUBHOIO
pernameHTa.

AIMUHUCTPaTUBHbIE MNpoLefypbl, YCTaHaB/IMBAEMbIe HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeYeHME Tpex paboumx gHeil o AHA MOCTYNNeHUs obpaLLeHns.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
KOHCY/bTauuMn no cocTaBy, (opme nNpeacTaBNsSeMOn [OKYMEHTaunMm w  Apyrum
BONpOCcam, HeO6XO0ANMBIM AN NONYYEHUS MYHULMNANBHON YCNyT.

3.3. TIpMHATME U PACCMOTPEHNE KOMM/EKTA JOKYMEHTOB,
NPeAcTaB/IEHHbIX 3asBUTENEM

3.3.1. MNpuem [OKYMEHTOB ANs NPefoCTaBNeHUS MYyHMLMMNANbHON YCNyru Yepes
M®LL nnn yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasuTenb (NpefctaBuTenb 3adasuTens) obpawaetcd B M®L, ¢ 3anpocom
O MpefoCTaBNeHUM MYHUUMNAbHON YCNyrn W MpeacTaBnseT  JOKYMEHTbl B
COOTBETCTBMM C MYHKTOM 2.5 afiMMHUCTPATUBHOIO perfameHTa.

3.3.1.2. PaboTHUK M®LL, Begywmii npuem 3asBNeHNiA:

onpefenseT npegMeT obpalleHuns;

YO0CTOBEPSAET IMYHOCTL 3aABUTENS;

MPOBOAUT MPOBEPKY NOHOMOYUIA Nn1La, NOLAKOLLEr0 AOKYMEHTbI;

NMPOBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpPebOBaHWAM, YyKa3aHHbIM B
NyHKTE 2.5 afAMUHUCTPATUBHOIO PerfameHTa;

3anosiHAeT 3/IEKTPOHHY0 hopmy 3asBneHns B AIC M®PL;
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npu npefocTaBeHNN [LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aOMWUHUCTPATMBHOIO  pernameHTa Ha  OyMaXHOM  HOCWUTene,  OCYLLeCTBAseT
CKaHMpoBaHue NnpeACcTaBNEHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne ns AMIC MoL;

nepeaeT 3aA9BUTENIO Ha MPOBEPKY W nognucaHue;

nocne nognucaHua ckaHupyet nognucaHHoe 3aasneHne 8 AIC ML,

sarpyxaet B AIC M®LL foKyMeHTbl, NpeAcTaB/ieHHble B 3/1eKTPOHHOW (opme
WNN 3N1IEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX LOKYMEHTOB, (hOPMMPYET 3/1eKTPOHHOE
[eno;

BO3BpalllaeT NOANUCaHHOE 3asB/IEHNE N OPUTUHASbI BYMaXKHbIX LOKYMEHTOB;

BbIAAET 3a9BUTENIO PacnUCKy B NpuemMe JOKYMEHTOB.

ALMVHUCTPaTUBHLIE TMpoLeaypbl, YCTaHaBNMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B leHb 06paLleHns 3adaBUTens.

Pe3ynbTaTaMy BbINONHEHUA aiMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTNpaBKe 3asB/IeHNE U NaKeT JOKYMEHTOB.

3.3.1.3. Pa6oTHMK M®PLL HanpaBnseT nakeT [AOKYMEHTOB, MPUHATbIX OT
3adBuTens B OpraH B 3/1IeKTPOHHOWN (hopme (B COCTaBe MakeTOB 3/IEKTPOHHbIX [Aef) B
TeYeHMe OfHOro paboyero AHA CO [AHA O6palleHUs 3asaBUTENd B CTPYKTYpHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMn BbIMNOHEHNA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKTCA: 3aaB/eHNe
M NakeT [OKYMEHTOB (3/1EKTPOHHOE [eno), HanpasfieHHble B OpraH, MOCPeLCTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aUMOJENCTBUS.

3.3.2. MprveM [OKYMEHTOB [ANs MpefoCTaB/eHMs MYyHUUMUNaNbHON Yycnyrn B
3/IEKTPOHHOI (hopMe yepe3 PecnybnKaHCKMIA nopTar.
3.3.2.1. 3asBuTeNb ANa Nofjayn 3asBNeHUs B 3NeKTPOHHOM (hOpMe BbIMOMHAET

cneaytoume aencTems:

BbINOMHAET aBTOPU3aLNIO;

OTKPbIBAET POPMY 3/IEKTPOHHOTO 3aAB/IEHUS;

3aMofniHAeT  (OpPMY  3MEeKTPOHHOrO  3asB/IEHUS,  BK/KOYAKOLWYH  CBefeHus,
HeobxoMMble 1 0693aTeNbHbIe 419 NPefoCcTaBIeHNS MYHULMUNANbHOW YCNYTU;

NPUKpennseT LOKYMeHTbl B 3/1eKTPOHHOW (DOPMe WM 3N1EKTPOHHbIe 06pasbl
LOKYMEHTOB K (DOpMe 3/1EKTPOHHOT0 3asaB/eHns (npy Heo6XoANMOCTH);

NoATBEPXKAAeT (hakT O3HaKOMJIEHMA W COrnacus € YCMOBUAMWU U MOPALKOM
NpefocTaBNeHNs MYHULMNANBHON YCNyrn B 3NEKTPOHHOW hopMme (ycTaHaB/IMBaeT
COOTBETCTBYHOLLYI OTMETKY O COr/iacum B POpMe 3/1EKTPOHHOTO 3aAB/IEHUNSA);

MOATBEPXAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHWW  (ycTaHaBNMBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPME 3/1IEKTPOHHOI 0O 3asB/IeHUR);

oTnpasnseT 3anosIHeHHoe 3NEeKTPOHHOE 3adB/ieHne (HaXXumaet
COOTBETCTBYHOLLYI KHOMKY B (hOPMe 3/1EKTPOHHOIO 3aB/IEHUSA);

3/IEKTPOHHOE 3asB/ieHWe MOAMWUCLIBAETCA B COOTBETCTBMM C TPebOBaHWAMMU
NyHKTa 2.5.3 aAMMHUCTPATUBHOIO PernameHTa,;

nonyyaeT yBefjoM/ieHNe 06 OTNPaBKe 3/IEKTPOHHOIO 3asAB/eHNS.

dopmaTHO-/N0rnyecKas npoBepKa ChOPMM1POBAHHOIO 3a8BMeHnA
OCYLLLeCTBNAGTCA MOC/e 3aNOJIHEHUS 3aABUTENIEM KaXOro W3 Mofel 3/1eKTPOHHOW
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(hopMbl 3asBneHUs. Tpu BbISIBNEHNN HEKOPPEKTHO 3anOfIHEHHOrO Mo/ 3/1eKTPOHHOM
(hopMbl 3adBNEHUS 3asiBUTENb YBEAOM/ISETCA O XapaKTepe BbISIBNEHHOW OLUMOKN W
nopagke ee yCTpaHeHNA nocpeacTBoM NH(OPMaLNOHHOIO co006LLEeHNS
HEMNoCpPeACTBEHHO B 3/1IEKTPOHHON (hopMe 3asiBNEHUS.

ALMUHUCTPATUBHbIE MpOLeAypbl, YCTaHaB/MBAaEMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B ieHb 06paLleHunsa 3a9BUTeNS.

PesynbTaTaMn  BbIMO/IHEHUA  aAMUHUCTPATMBHbLIX  MNPOUeayp  ABNSAKOTCS:
3NEeKTPOHHOe [eno, HanpaeneHHoe B OpraH MOCpPeACTBOM CUCTEMbI 3MEKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHmne KoMnekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbIMOMNHEHUS aAMUHUCTPATMBHOM npoueaypbl
ABNAETCA MOCTYMNNeHWe 3asaB/IEHNUS W WHbIX [JOKYMEHTOB, HE0oOXOAUMbIX [/
npeaocTaBfeHNss MyHULMNAIbHOR YCNyri.

[JO/MKHOCTHBIM — MUoM  (PabOTHMKOM), OTBETCTBEHHLIM 3@  BbIMOJ/IHEHUE
aAMWUHUCTPATMBHON  Mpoueaypbl  SBNSETCA  CeKkpeTapb Wcnonkoma  (ganee -
[0/HKHOCTHOE /INLL0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [lO/KHOCTHOE N1Lo, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, B C/lyyae
obpalleHuns 3aaBUTeNA ¢ 3aaB/ieHnemM B OpraH:

onpefenseT npeaMeT 0bpalleHuns;

yCTaHaBNNBAET JIMYHOCTb 3aABUTENS;

NMPOBOAUT MPOBEPKY MONHOMOYUMNIA LA, NOAAIOLLIENO0 AOKYMEHTSI;

NMPOBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHWUAM, YKa3aHHbIM B
MyHKTE 2.5 aAMUHNCTPATMBHOIO pernameHTa, NpOBepKy COOTBETCTBUA
NpefcTaB/ieHHbIX  AOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuaM  (Hagnexaiiee
oopM/IeHNe KOMUIA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOAYMCTOK, MPUMUCOK,
3a4EPKHYTbIX C/TIOB U NHbIX HE OFOBOPEHHbIX MCNPaBNEHWIA);

3aMONHAET  3MEKTPOHHYK  (DopMy  3asBfeHUMS B aBTOMAaTM3UPOBAHHOW
NH(OPMALMOHHOA CcuUCTeMe, NpefHa3HA4YeHHOW [N OKa3aHWUsi roCcy[apCTBEHHbIX W
MYHULUNANbHbLIX YCNYT;

npwm npesoCTaB/IEHNN LLOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATMBHOIO  pernaMeHTa Ha  OyMaXXHOM  HOCUTENe,  OCYLLEeCTBASET
CKaHMpoBaHwue NnpeaCcTaBNeHHbIX LJOKYMEHTOB;

pacneyartbiBaeT 3adB/EHME;

nepefaeT 3aaBUTE/IO HAa MPOBEPKY N NMOANMUCaHNE;

nocse NoANncaHns CKaHUpPyeT NOANMCAHHOE 3asB/IeHUE;

3arpykaer B aBTOMaTU3NPOBAHHYIO NH(OPMaLNOHHYHO cucTemy,
npefHa3HayYeHHY0 [AN1A OKas3aHMA T[OCYAAPCTBEHHbIX W MYHUUMNANbHbLIX YyCnyr
NOKYMEHTbI, NPeACTaB/EHHble B 3/IEKTPOHHON (OpMe WAM 3MEeKTPOHHble 06pasbl
OTCKaHMPOBaHHbIX 4OKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [€eNo;

BO3BpallaeT MoAnucaHHoe 3asB/ieHWe W OpUrMHaibl OYMaXKHbIX [LOKYMEHTOB
3aA9BUTENIO;

BbIAAET 3aABUTENIO PACMUCKY B NpvemMe LOKYMEHTOB.

B cnydyae Hanmumsi OCHOBaHWIA ANsi 0TKasa B MPUeMe AOKYMEHTOB [O/HKHOCTHOE
/MU0, OTBETCTBEHHOE 3a MpPWEM [OKYMEHTOB, YBEAOMMAET 3asaBUTENs O Haanyuu
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NpenaTCTBUA A4N1F NpUeMa 3asaB/leHNs U BO3BpaLLaeT eMy AOKYMEHTbl C 0ObACHEHWEM
COAepXXaHUs BbIAB/IEHHbIX OCHOBaHWIA 415 OTKa3a B Npueme [OKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a MNpuMemM [OKYMEHTOB, MoOcC/e
MOCTYM/EHNA LJOKYMEHTOB Ha pacCCMOTPEHME:

NMpucBanBaeT 3asB/IEHNIO0 HOMEP B COOTBETCTBUM C HOMEHK/IATYPOW Aen 1 ctatyc
«[1poBepKa JOKYMEHTOBY;

M3yyaeT MNOCTYNUBLUWE 3MEKTPOHHbIE fJena, B TOM YWCNE TMPUNOXKEHHbIE
3adBUTENEM LOKYMEHTbI B 3/IEKTPOHHON (hOPME 1 3N1eKTPOHHbIE 06pa3bl JOKYMEHTOB;

NMPOBEPSET KOMIM/IEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepsieT CcO6MOAEHME YCNOBUIA [eNCTBUTE/IbHOCTU 3M1EKTPOHHOW nognucu,
nocpeacTsoM obpauwleHns K EauHomy noptany (B C/iyyae, €CAM  3asaBUTENEM

npeacTaB/EHbI 3NeKTPOHHbIE LLOKYMEHTHI, noAnuncaHHbIe YCUIEHHOM
KBaNMPULMPOBAHHON 3NEKTPOHHOW MOAMUCHIO).
Mpn Hannuyum OCHOBaHWH, npeayCcMOTPEHHbIX MYHKTOM 2.7.1

aAMWUHUCTPATMBHOIO perniameHTa, MOArOTaB/IMBAET MPOEKT pelleHns 06 OTkase B
npueme LOKYMEHTOB, HEOOXOAUMBIX 415 MPefoCTaBIeHUs MyHULUNaNbHOW YCNYTN.

B cnydyae, ecnm B pe3ynbTaTe MNPOBEPKM YCWUNEHHOW KBaM(ULMPOBaHHOWA
3/IEKTPOHHOW MOAMWUCK BbISIBIEHO HECO6/0AeHNEe YCNOBUWA ee [elCTBUTENIbHOCTY,
MPOeKT pelleHVs 06 OTKase LO/DKEH COAepXaTb NYHKTbl crtatbuM 11 PepepanbHOro
3akoHa Ne 63-®3, KOTOpble NOCYXWUN OCHOBAHWEM A1 €0 NMPUHATUA.

MpoekT peweHns 06 OTKase B MpuUeEME [OKYMEHTOB, He0OXOAMMbIX [ANs
NpefoCTaBNeHNs MYHUUMNaNbHOM YCNyrn, € yKasaHWeM NpuUYMH OTKasa (B Cryu4ae,
ecniM OCHOBaHWA ANd  0TKasa B MNPUWEeMe [OKYMEHTOB, Heob6XOo4uUMbIX O/
NpeLoCTaBNeHNs MYHUUWUMaNbHOW YCNYr, CBA3aHbl C HapyLlUleHWEeM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [ OTKasa B MpuemMe AOKYMEHTOB
LOO/MKHbI  CcOfepXaTb WH(popMauuio O HaMMEHOBaHMM [LOKYMEHTOB (MHMOpMauuu,
CBefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeAoCToBepHble U (UK)
MPOTMBOPEUUBbIE CBEAEHUS, OPOPMIIEHBI C HAPYLUEHNEM YCTAaHOB/IEHHbIX TPe60BaHMA),
HanpasnseTcA Ha cornacosaHwe B YCTaHOB/IEHHOM MOPALKe MOCPeACTBOM CUCTEMbl
3/1EKTPOHHOI0 AOKYMEHT0060pOoTA.

CornacoBaHne npoekTa pelleHMs 06 OTKase B MpueMe [LOKYMEHTOB,
HeOOXOAMMbBIX A8 MpPefoCTaB/eHNs MYHULUMMNANbHOW YCNYyrn, OCYLLEeCTBNSETCA B
nopsigke, NpefycMOTPeHHOM MYHKTOM 3.4.3 aAMUHUCTPATUBHOIO perfameHTa.

B cnyyae OTCYTCTBMA OCHOBaHWMIA [ OTKasa B nNpueMe [OKYMEHTOB,
NPefyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernamMeHTa, AO/XHOCTHOe
NNUO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, B TEYEHME OAHOro paboyero AHA CO [HA
MOCTYMN/IEHUA 3asB/IeHNsA, HanpasiseT 3a8BUTENIO, YKa3aHHbIM B 3asB/IeHUN CNOCO6OM,
yBelOM/IeH/e O MOCTYN/IEHUN 3asB/IEHUA, COLepiKalllee BXOAALNUA perncTpaynoHHbIi
HOMep 3adBNeHWs, AaTy MONYyYeHUs 3asaBfieHUs, MNepeyeHb HaumeHOBaHWIA (haisios,
NpeAcTaBNeHHbIX K HEMY [JOKYMEHTOB, AaTy MONYYeHUs pesy/nbTata MyHULMNaIbHOW
ycnyru.

3.3.3.4. WVcnonHeHne npoueayp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HaMuymm  TEXHUYECKON  BO3MOXHOCTU
OCYLLLECTBAETCA B aBTOMaTMYECKOM peXume € UCMO/b30BaHWEM aBTOMAaTU3UPOBaHHOM
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NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A/19 OKa3aHUs rocyfapCTBEHHbIX WU
MYHULUNANbHBLIX YCNYT.

3.3.3.5. AIMUHUCTPaATUBHbIE Mpoueaypbl, YyCTaHaBnMBaeMble MNyHKTOM 3.3.3
aOMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeyeHue OAHOro pabouyero AHA €O
[OHA NOCTYNNEeHUA 3adaBNEHNS Ha PaCCMOTPEHME.

Pe3ynbTatamu BbIMOMHEHUSA a4MUHUCTPATUBHbLIX NPOLELYP ABNAKOTCA: MPUHATHIN
Ha PacCMOTPEHME KOMMIEKT AOKYMEHTOB WAW MPOEKT pelleHMs 06 OTKase B mpueme
[OOKYMEHTOB, HEOOXOAMMbIX A1 NPef0CTaBNeHNSA MYHULMNATIbHOR YCyTW.

3.4. MopfrotoBKa pesyibTata MyHULUNAIbLHON YCyru

3.4.1. OCHOBaHMEM Hauvana BbIMONHEHUS afMWHUCTPATUBHON nNpoueaypbl
ABNAETCA MONyYeHWe [AO/MKHOCTHbIM /MUOM (pabOTHUKOM), YMOSIHOMOYEHHbIM Ha
BbIMOMIHEHWE AAMWHUCTPATUBHON NpoLeaypbl, OT AO/MKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOIO 3a NPUEM [OKYMEHTOB, MPUHATBIX OT 3adBUTENA AOKYMEHTOB.

[OMKHOCTHBIM  /INLOM, OTBETCTBEHHbIM 32 BbINO/NHEHWE AAMUHUCTPATUBHOM
npoueaypbl, ABNSETCA CcekpeTapb lMcnonkoma (manee -  AO/MKHOCTHOE  NMLO,
OTBETCTBEHHOE 3a NOAroTOBKY pe3y/bTara NpeaocTaBfeHns MyHULUNaNbHOR yCnyri).

3.4.2. [O/DKHOCTHOE /NnLO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ysbTaTa
npegocTaBfeHNss MyHULMUNabHOR YCNyru:

paccmaTpmBaeT COPMMUPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HE0O6XO0AMMbIX [ANs
npeaocTaBNeHNs MyHULMNaNbHON yCNyru;

NPU BbISBNEHUN OCHOBaHWA ANs OTKasa B MPeAoCcTaBNeHUN MYHULMNANbHOM
YCNYru, yKasaHHbIX B NyHKTe 2.8.2 afMUHUCTPATMBHOIO pernameHTa, NOAroTaB/MBaeT
MPOEKT peLLeHns 06 0TKa3e B NpefoCTaBNEHNN MyHULMUNANBHOW YCNYTW;

B CNlyyae OTCYTCTBMSA OCHOBaHWI [ANsi 0TKas3a B NPeAoCTaB/EHNM MyHMULMNANbHOW
YyCNyru, npefycCMOTPEHHbIX MYHKTOM 2.8.2 aAMWHWUCTPATUBHOIO perfiameHTa, Mo
nToram  pacCMOTPeHUs  JOKYMEHTOB,  He0OXoAuMMbIX  ANnd  NpeaocTaB/eHus
MYHULMNANLHON YCNyru, MNOAroTaB/MBAeT [MPOEKT pPeweHuss 0 CorfacoBaHum
YCTAHOBKM  MH(OPMALMOHHbIX 3HAaKOB WHAMBUAYa/IbHOIO  MPOEKTUPOBAaHUSA  Ha
AOPOXHbIX 3HAKaX (fJanee - peLLeHMe 0 coriiacoBaHumn);

HanpasnseT NOArOTOBMEHHBbIN MpoeKT pesynbTara npepocTaBneHNs
MYHMLUMNaNbHON YCAYrM Ha corfiacoBaHWe B YCTAHOB/IEHHOM MOpPsiAKe NOCPeACcTBOM
CUCTEMbI 3M1EKTPOHHOI0 AOKYMEHTO060pOTA.

ALMUHUCTPATUBHbIE MPOLEAYpPbl, YCTaHaBNMWBaeMble HACTOAWMM MYHKTOM,
BbIMOHAKTCA B TEYEHUE ABYX Paboumnx [AHei.

Pe3ynbTaTaMn BbINO/IHEHUA aAMUHUCTPATMBHLIX MPOLEAYp ABAAKOTCA: MPOEKT
peweHns 06 0TKase B NpPeAoCTaBEHMM MYHULUNANbHOW YCNYrK, NMPOEKT PeLleHns o
corsacoBaHuu.

3.4.3. CornacoBaHue v nognucaHuWe npoeKTa pesynbrara MpPeLoCTaBNeHNA
MYHMUUMNANLHON ycnyrn (ganee - MNPOEKTbl [OKYMEHTOB) OCYLLECTBASETCA [/1aBOM
CenbCKoro noceneHns (panee - Pykosoantens OpraHa).

[MOAroTOB/MEHHbIE MPOEKTbl LOKYMEHTOB, MMEIOLNE 3amMeyaHus, BO3BpaLLaroTca
Ha [0paboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfnbTata MYHULUMMNabHON
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ycnyru. Flocne ycTpaHeHWs 3aMeyaHWii MPoeKTbl [LOKYMEHTOB MOBTOPHO MepearoTcs
ONs cornacoBaHUsA 1 nognucaHuns.

PykosoanTens OpraHa npu pacCMOTPEHUM MNPOEKTOB [OKYMEHTOB MpoBepseT
cobnofeHne aAMUHUCTPATUBHOIO persiameHTa AO/MKHOCTHbIMM nuuamu OpraHa B
4aCTW CPOKOB BbIMO/IHEHNA aAMUHUCTPATUBHbLIX NpoLefyp, UX NOCNef0BaTeNbHOCTA U
MOMHOTbI, HaNN4Us COrfacoBaHWiAi YNOSHOMOYEHHbIX AO/MKHOCTHLIX fivy OpraHa B
CUCTEME 3/IEKTPOHHOI0 AOKYMEHTO060pOTA.

B cnyyae BbISIBIEHWA  HapylleHW/A B 4aCTU  CPOKOB  BbIMOJIHEHUS
aAMUHUCTPATUBHLIX Mpoueayp, MX MnocnefoBaTe/lbHOCTU W NONHOTHI PykoBoauTENb
OpraHa HULMNpyeT NpuBIeYEHNe K OTBETCTBEHHOCTN AL, AONYCTUBLUMX HapYLUEeHUS,
B COOTBETCTBMW C NYHKTOM 4.3 afMUHNCTPATUBHOIO pernaMeHTa.

AIMUHUCTPaTUBHbIE MNpoLefypbl, YCTaHaB/IMBAEMbIE HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHUe OAHOro paboyero AHS.

Pe3ynbTaTaMn BbINOMHEHUA afMUHUCTPATUBHbLIX NpoLleayp ABNAKTCA: peLLeHune
06 OTKa3e B npueme JOKYMEHTOB HEOOXOAUMbIX A1 NPeAoCTaBieHUs MyHULMNAIbHON
YCNyru, peweHne o6 0TKase B NPefOCTaBfEHUN MYHUUMUNaNbHOW YCNYrn, pelleHne o
CorsiacoBaHuu.

3.4.4. icnonHeHe npouenyp, YKasaHHbIX B nyHKTax 3.4.2, 343
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HaMuymm  TEXHUYECKON  BO3MOXHOCTU
OCYLLLECTB/AETCA B aBTOMaTMYECKOM peXume C UCMO/b30BaHWEM aBTOMAaTU3UPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A9 OKa3aHUsi rocyfapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT.

MaKc/ManbHbIA CPOK BbINOIHEHUA afMUHUCTPATUBHbLIX NpoLeayp, YKa3aHHbIX B
nyHkTe 3.4. afiMUHUCTPATUBHOIO pernameHTa, COCTaB/AeT TP paboyumx OHS.

3.5. Bblgaya (HanpaB/fieHWe) 3asaBUTENHO pe3y/ibTaTa MyHULMNANbHON YCnyTu

3.5.1. OcHoBaHMEM Hayana BbIMOSIHEHNSA afMUHUCTPATUBHOW NpoLesypbl
ABNAETCA NOJlyYeHWe [OO/MKHOCTHbIM /INLOM, OTBETCTBEHHbIM 3a BbIMNO/HEHNE
afMUHUCTPaTMBHON Mpoueaypbl, LOKYMeHTa, MNOATBEPXKAAtOLWEro mnpefocTaB/ieHne
MYHULMNAIbLHOW YCNyTW.

JOMKHOCTHBIM  JINLLOM, OTBETCTBEHHbLIM 3a BbINOJIHEHNE afMWUHUCTPATUBHOM
npouesypbl, fABNseTca cekpetapb lVcnonkoma (fanee -  [O/MKHOCTHOE MU0,
OTBETCTBEHHOE 3a Bblfayy (Hanpas/ieHne) LOKYMEHTOB).

3.5.2. JJoOMmKHOCTHOe /MU0, OTBETCTBEHHOE 3a Bblgady (HanpasfieHue)
NOKYMEHTOB:

obecreyvBaeT  perucTtpauuMo U BHECEHMe  CBEAeHW 0  pe3ynbTare
NpefocTaBNeHNs MYHULUMNANbHOW YCNYrn B MOACUCTEMY BeAEHWA [OKYMeHTauuu
aBTOMaTM3MPOBaHHON WH(POPMALMOHHOW CUCTEMbI, NpPefHa3HAYeHHON AN19 OKaszaHus
roCyAapCTBEHHbIX M MYHULMNANbHbIX YCNYT,;

M3BeLLaeT 3aaBUTeNA (ero NpeacTaBuUTeNs) CrnocoboMm, YKa3aHHbIM B 3adB/IeHNN, O
pesyfnbTare npefocTaB/eHUs MYHULUNAbHON YCNYrn U O BO3MOXHOCTM MOSTyYeHUS
pesynbTarta NpefocTaB/eHns MyHULMNanbHOM yenyrn B OpraHe nnm 8 MOLL.
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WcnonHeHne — npouefyp  NpY HaiMuMM  TeXHUYECKOW  BO3MOXXHOCTW
OCYLLLECTBNAETCA B aBTOMaTMYECKOM peXume € UCMO/b30BaHWEM aBTOMAaTU3UPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MNpeAHa3Ha4YeHHOW A8 OKa3aHWUsA ToCyAapCTBEHHbIX W
MYHULUNANLHBLIX YCNYT.

ALMUHUCTPaTUBHbIE nNpouefypbl, YyCTaHaB/IMBAEMble HaCTOALWMUM MYHKTOM,
BbIMO/IHAIOTCA B TeyeHWe OLHOro paboyero AHA CO AHA MOANMCAHWUA [OKYMEHTa,
ABNAtoLLerocs pe3ynbTaToM npesocTaB/eHNs MYHULUNAIbHOW ycnyru,
YMNONHOMOYEHHbIM AO/MKHOCTHLIM oM OpraHa (OpraHom).

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
pasMeLleHVe CBeAeHWU O pe3ynbTare MpefoCcTaBfeHUA MYHULUNAIbHOW YCnyru B
NHPOPMaLMOHHbIX CUCTEMAX, W3BeleHWe 3aaBuTens (ero npefcraBuTens) o
pe3ynbTaTe NPefOCTaBNeHUS MyHULMNANIBHOW YCYTU 1 CNOco6ax ero nosyyveHus.

3.5.3. Mopagok  Bblgauyn  (HanpaefieHWs) — pesyfnbTaTa  NpefoCTaB/eHUS
MYHULMNANLHOW YCNYTu:

3.5.3.1. MNpwn obpaleHNN 3a9BUTENS 3a Pe3yIbTaTOM MYHULMMNaNbHOW YyCnyru B
M®L], paboTHMK M®L, BblgaeT 3asBUTENO pe3ynbTaT MyHMLUMMNaNbHOW YCNyru B
(hopme  3K3eMnaApa 3MEKTPOHHOIO0 [JOKYMeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHMIO 3asaBUTENA BMECTE C IK3EMMAPOM 3/IEKTPOHHOIO [AOKYMeHTa Ha
OYyMaXHOM HOCWUTeNe emy MpefoCTaB/AeTCA 3K3EMNAP 3/1eKTPOHHOIO [O0KYMeHTa
MyTeM €ro 3anucu Ha CbeMHbIA HOCUTE/b MHOPMaLMM U HanpaBieHUs aK3emnispa
3/IEKTPOHHOr0 AOKYMEHTA MO 3/IEKTPOHHOW noyTe B agpec 3assutens. MNpu 3anucy Ha
CbEMHbIA HOCUTENb WH(OPMAUUN WAN  HanpaBleHUW 3K3emnaspa 31eKTPOHHOIro
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/fIeH 3K3eMM/ApP 3NEKTPOHHOIo AOKYMEHTa Ha
OYMa)XHOM HOCUTefle, MO 3/1eKTPOHHOW MoYTe WAEHTUYHOCTb Takoro 3K3emnsspa
3/IEKTPOHHOI0 AOKYMEHTa 3K3eMNApY 3/IEKTPOHHOIO0 [OKYMeHTa Ha OyMaXHOM
HOCUTeNe 3aBepsSeTCA YNOSTHOMOYEHHbIM COTPYLHUKOM C UCMO/b30BaHWEM YCU/IEHHOW
KBaMPUUMPOBAHHON 3N1EKTPOHHOI NOAMUCH.

ALMUHUCTPATUBHbIE MpoLefypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B MOPAAKE O0YepefHOCTW, B [eHb NpubbITUA 3adBUTENA B CPOKMU,
YCTaHOB/IEHHbIE persiaMeHToM paboTbl ML,

PesynbTatamu BbINOIHEHUA aAMUHUCTPATUBHbLIX MPOLELYp ABNAKOTCA: PuKcauus
(bakTa Bblgaun pesynbTata NpeaocTaBneHUs MyHUUMnanbHoin ycnyrm 8 AVC ML,
pe3ynbTart NpefoCcTaB/eHNs MYHULMNANbHON YCNYTW, BblAaHHbIA 3aABUTENIHO.

3.5.3.2. Mpu obpauleHnn 3asBUTENS 3a Pe3y/IbTaTOM MYHULUMNaNbHOW YCNyru
yepe3 Pecny6/MKaHCKMIA nopTan 3asBUTEN0 B JIMYHbLIA KaOGWHET aBTOMaTUYeCKM
Hanpas/iseTCAd  9/IEKTPOHHbIA  06pa3  [OKYMeHTa, ABAIOLWEroca  pesy/bTaToM

npeaocTaBfieHns MYHULMNAbHOWA ycnyru, MOAMUCAHHbIN YCUNEHHOM
KBaMPUUMPOBAHHON 3M1IEKTPOHHON NOAMMUCHLIO YNOHOMOYEHHOIO JO/MKHOCTHOIO /inua
OpraHa (OpraHom).

AOMUHNCTPATMBHbIE NPOLEAYPbl, YCTAHABNMBaeMble HACTOALUMM MYHKTOM,
BbIMOMHAIOTCA B [eHb MOANUCAHUA LOKYMEHTA, MOATBEPXKAAKOLWEro npefocTaB/ieHne
(oTKa3 B NpefoCTaB/IEHNN) MYHULMNANBHOW YCNYrW, YNOSTHOMOYEHHbIM LOHKHOCTHbLIM
nnuom OpraHa (OpraHom).
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PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
HanpasfieHue (npefocTaBfieHWe) C WCMofb3oBaHWeM Pecny6/MKaHCKOro noprana
3a9BUTENIO [OKYMeHTa, NOATBEPXKAAIOLWLErO NpPefoCcTaB/eHne MyHULMNaNbHOW YCyru
(B TOM ymcne 0TKa3 B NPeLOCTaBEHUN MYHULMNANBHON YCYTrh).

3.5.3.3. Mpn obpaleHnn 3a89BUTENS 3a Pe3ybTaToOM MYHUUWMaNbHOW YyCnyru B
OpraH, [O0/HKHOCTHOE NNLO0, OTBETCTBEHHOE 3a BblAadvy (HanpasneHWe) AOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MYHUUMUNanbHOW ycnyru. o TpeboBaHMIO 3asBUTENS
BMECTE C 3K3eMMNIAPOM 3/1eKTPOHHOr0 [OKYMeHTa Ha OyMa)KHOM HOcuTene emy
NpeAoCTaBNAeTCA IK3EMMNIAP NEKTPOHHOIO JOKYMeHTa MyTeM ero 3anmcu Ha CbeMHbIA
HOCUTE/lb UH(OPMaUUM UKW HanpaBNeHUA 3K3eMNaspa 3/IEKTPOHHOIO AOKYMeHTa Mo
3/IEKTPOHHOW NoyTe B afjpec 3aaBUTeNS.

ALMVHUCTPATUBHBLIE NPOLUEAYpPbl, YCTaHaB/MBaeMble HaCTOAWMM MYHKTOM,
OCYLLeCTBNAKOTCA B MNOPsALKE O0YepefHOCTW, B [eHb MNpubbITUA 3adaBUTENd B
COOTBeTCTBMM C [NpaBunamm BHYTPEHHEro TPYA0BOro pacnopsanka OpraHa.

Pe3y/fibTaTOM BbINONHEHUSA afMUHUCTPATUBHBIX MPOLEAYpP ABAAKOTCA: (hUKcaumns
(pakTa  BblgaunM  pesynbrata  NPefoCTaBNEHUSs  MYHUUMNaNbHOW  yCnlyrm B
aBTOMaTU3MPOBaHHON WHMOPMaLMOHHOW CUCTEMe, MNpefHa3HAYeHHON [A18 OKaszaHus
rOCyZapCTBEHHbIX U MYHULMNANbHbLIX YCYT.

3.6. NcnpaBneHne TeXHNYeCKMX OLLNOOK

3.6.1. B cnyyae 06Hapy>XeHUsA TEXHUYECKOWN OLLIMOKMN B JOKYMEHTE, ABNAIOLLEMCS
pe3ynbTaToOM MyHULMNANLHOR yCnyrn, 3asaBuUTe/b HanpasnseT B OpraH:

3asfB/ieHMe 06 MCNpaBieHUN TEXHUYECKON Owmnbkn (npunoxeHme Ne 5 K
HacToALWEMY aflMUHUCTPATUBHOMY PerfiaMeHTy);

OOKYMEHT, BblaHHbIA 3asaBUTEN0 KaK pe3y/ibTaT MYHUUMMaNbHOW YCNyru, B
KOTOPOM COLEePXMTCA TEXHUYECKas OLINOKa,

AOKYMEHTbI, UMEIOLME HOPULNYECKYIO CUMY, CBUAETENbCTBYHOLWME O HaMunm
TEXHUYECKOWN OLINGKW.

3asBneHne 06 MCNpaB/ieHNN TEXHUYECKON OLIMOKN B CBELEHUAX, YKa3aHHbIX B
LOOKYMEHTe, AB/AIOLLEMCA pe3y/ibTaTOM MYHULMNANbHON YCNYyri, NOLAeTCA 3aaBUTENEM
(YNnONHOMOYEHHbLIM MpeAcTaBUTENEM) MOYTOBbIM OTMpaB/ieHMem (B TOM 4ucne ¢
MCMO/Ib30BAHMEM 3/IEKTPOHHOM MOYTbl), IM60 uepe3 Pecnyb6avKaHCKUIA nopTan unm
ML,

3.6.2. [10/HKHOCTHOE ML, OTBETCTBEHHOE 3a NPMEM AOKYMEHTOB, OCYLLECTBASET
npuem 3asB/ieHUs 06 MCrpasBieHUN TEXHUYECKOW OLINOKK, PerucTpupyet 3asBieHne ¢
MPUNOXEHHBIMU LOKYMEHTamMu 1 nepefaeT UX LO/IHKHOCTHOMY /MLy, OTBETCTBEHHOMY
3a 06paboTKy LOKYMEHTOB.

AQMUHUCTPATUBHbIE MPOLEAYPbl, YCTaHaBIMBAEMble HACTOALMUM  MYHKTOM,
BbINOJIHAKOTCA B TeYeHMe OfHOro paboyero AHA € AaTbl perncTpauny 3asBneHums.

PesynbTaTamMy BbINOJIHEHUS aMUHUCTPATUBHbLIX MPOLEAYP ABNSKOTCA: MPUHATOE
W 3apernmcTpupoBaHHOe 3asiB/ieHMe, HanpaBleHHOe Ha PacCMOTPEHME AO/MKHOCTHOMY
NnUy, 0TBETCTBEHHOMY 32 06pab0oTKy JOKYMEHTOB.
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3.6.3. [O/MKHOCTHOE /1ML0, OTBETCTBEHHOe 3a 00paboTKy [AOKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LENAX BHECEHWS WUCMNPaBNeHWA B  [LOKYMEHT,
ABNSAOLWMNIACA pe3ynbTaTOM MNPeAoCTaB/eHUs MYyHUUMUNAIbHOW YCNYrn, OCYLLECTBASET
npoueaypbl, NpefycMOTPeHHble MNYHKTOM 3.5 aAMWHUCTPATMBHOIO pernameHTa, U
Bbl4aeT WCMNPaB/eHHbIA [OKYMEHT 3asBUTEN0 (YNONHOMOYEHHOMY MpPeACTaBUTENHO)
IMYHO NOL POCMUCL C U3BATUEM Y 3aaBUTeNs (YNOJHOMOYEHHOro NpeLCTaBUTENS)
OpuUrnHana LOKYMeHTa, B KOTOPOM COLEPXUTCA TEXHUYECKas oLnbKa, uiv Hanpasniset
B ajpec 3asBMTENA MOYTOBbIM OTMNpaBieHneM (NMOCPeLCTBOM 3/1EKTPOHHOW MNOYThI)
MNCbMO O BO3MOXHOCTW MOMyYeHUA [OKYMeHTa npu npepoctasneHun B OpraH
OpuUrnHana JOKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHMYECKas OLINOKA.

AIMWHUCTPATUBHbIE NpoLeaypbl, YCTaHaBIMBAaEMble HACTOALMM MYHKTOM,
BbINOJIHAKOTCA B TeyeHue [ABYX pabouux [Hen nocne 0OHapyXeHWUs TeXHUYECKOW
OWMOKM WAX  NOMyYyeHUs OT /060ro 3avHTEPEcOBAHHOr0 /fivla 3adBfieHUa O
A0MNYLLEHHONM OLLIMOKe.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
Bbl4aHHbIN (HanpasieHHbIN) 3a9BUTENO LOKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/S 3a NPeJoCTaBIeHNEM MYHULUNAIbHO
ycnyru

4.1. TlopsAAOK OCYLLLECTBNEHUSA TEKYLLEN0 KOHTPONA 3a COBMH0AEHMEM N UCMOSTHEHWUEM
OTBETCTBEHHbIMU [JO/HKHOCTHLIMU NNLLAMUN NONOXEHNIA aAMUHUCTPATUBHOIO
pernameHTa v MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHABIMBAKOLLMX TPEOOBAHMA K
NpeaocTaBfeHN0 MYHULNNASIbHON YCYTK, a TakXKe MPUHATUEM VMU PeLLeH

KOHTpO/b 3a MOMHOTON M KayeCTBOM NPeAOCTaBNEHUS MyHULMNANbHOW YCYTu
BK/HOYAET B CE0S BbISIBIEHNE W YCTPaHEHWe HapyLLEeHWI NpaB 3asaBUTeNeil, NpoBeaeHmne
MPOBEPOK CO6GMOAEHUS npoueayp NPefoCTaBfeHUs  MYHUUMNANbHON  yCnyru,
NOArOTOBKY peLleHNnin Ha aencTeus (6e3aencTBme) AOMKHOCTHBIX /ML, OpraHa MecTHOro
camoyrnpaB/ieHus.

dopmaMu  KOHTpONs 3a COGMOAEHMEM  WUCMOSIHEHUS  agMUHUCTPATUBHbIX
npoueayp ABNAKTCS:

1) npoBepka W cornacoBaHvWe MPOEKTOB [OKYMEHTOB MO MNpefoCTaBeHUIO
MYHMLMNaNbHON yCNyru;

2) NpOBOANMbIE B YyCTaHOB/IEHHOM nopszke NMPOBEPKM BeleHus
[e/I0NpPon3BOACTBa;

3) npoBeAeHne B YCTaHOB/IEHHOM MOPSAAKE KOHTPO/bHbLIX NPOBEPOK CObON0AEHMSA
npoueayp NpefocTaBAeHUs MyHULMUNANBHOW YCYTN.

B uUendax Tekyllero KOHTPOMSA WCMOMb3YHTCA CBeAeHWUs, WMetowmecs B
3M1IEKTPOHHON 6a3e [daHHbIX, CNy)XebHas KOoppecrnoHAeHUMs, yCTHas W MUCbMeHHas
NH(opmaumsa LOMKHOCTHbLIX /1L, OCYLLECTBALNX BbIMNONHEHWNE aAMUHNCTPATUBHbIX
npoueayp, XXypHasbl yyeTa COOTBETCTBYIOLNX JOKYMEHTOB U ApYrne CBefeHUs.

[ns ocyLlecTBNeHNS KOHTPO/ISA 3a COBEPLLUEHNEM AENCTBUIA NpU NpeaoCcTaBNeHUN
MYHMULUMMNANbHON YCAYrM W NPUHATAM PELLEHWIA PYKOBOAWUTENHD OpraHa MeCTHOro
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camoynpaBfeHuss  NpefcTaBAAOTCA  CMpPaBKM O  pe3y/nbTaTaX  MpeaocTaB/eHus
MYHMWLMNaNbHOW YCnyru.

0 CNyyYasx U NPUYMHAX HapyLLEHUS CPOKOB, MOC/NEA0BATE/IbHOCTM U COAepXKaHs
aMVHUCTPATUBHbLIX MPOLEAYP [AOMKHOCTHbIE /NNLA HEMEANEHHO MWHAOOPMUPYIOT
PYKOBOAMTENs oOpraHa, nNpefoCTaBAAIOLLIErO MYHUUMNANbHYO YCAyry, a TakKXe
NPeANPYHUMAIOT CPOUHbIE MepPbI MO YCTPAHEHWIO HApPYLLIEHWIA.

TeKyWmnii  KOHTPONb 3a  COGMIOAEHWEM  NOCNefoBaTeNbHOCTU  [elCTBWA,
onpefeneHHbIX  aAMUHUCTPATMBHbIMKM  MpoueaypaMu MO MPeAOCTaB/EHMIO
MYHULMNANbHOW YCNyrn, OCYLLECTBASETCA 3aMecTUTeNeM pPyKOBOAWUTENs OpraHa
MECTHOr0  CaMOyrnpaB/ieHWs, OTBETCTBEHHbIM 3a OpraHusauuio  paboTbl MO
NPeAoCTaBNEHNIO MYHULMNANLHOW YCNYr, HayanbHUKOM OTAEena, OCYLLEeCTBNAIOLLEro
opraHusauunio paboTbl MO NPeAOCTaBNEHNI0 MYHULIMNANBHO YCNyT.,

MepeyeHb  [JO/MKHOCTHbIX /UL,  OCYLLECTBASAKOLWMX TeKyLUA  KOHTPO/b,
YCTaHaB/IMBAETCA MONIOXKEHUAMW O CTPYKTYPHbIX MOApa3feneHMsX opraHa MeCTHOro
caMoynpaBfeHnst U A0MKHOCTHLIMMW perfiaMeHTamMu.

4.2. TopsgoK 1 NEPUOANYHOCTb OCYLLECTBNEHMS NNAHOBbIX M BHENNAHOBbLIX NPOBEPOK
MONHOTbI U KayeCTBa NPeAoCTaBAeHNs MYHULMNAABbHOI YCNyTn, B TOM Y1c/e NOPsSAoK
1 (hOpPMbl KOHTPONS 3@ MONHOTOW U KaYeCTBOM MPeAoCTaBNeHNS MyHULMNANbHOVA
yCnyru

4.2.1. KOHTPO/Ib 3@ MOJIHOTON M KayecTBOM MpPeAoCTaBNeHNs MYHULMNANIbHON
YC/yrn OCYLLECTBSAETCA B PopMax:

1) NnpoBeAeHUs NPOBEPOK;

2) paccMOTpeHus >Xanob 3asBuTene Ha feincteua (6espeiicTBue) OpraHa, a
TaKXe UX SO/MKHOCTHBIX /ML, MYHULUUNABHbIX CyXalux.

4.2.2. B uendax OCYLIeCTBNEHNS KOHTPONA 3a MOMHOTOM W KayecTBOM
NpeLoCTaB/IeHNs MYHULMNANBHON YCNyr MNPOBOAATCA MJ1aHOBble W BHEMN/AHOBbLIE
npoeepku. T[1OpAZOK W MEPUOLMYHOCTb  OCYLLECTB/IEHUS MJIAHOBbLIX MPOBEPOK
yCTaHaB/MBAETCA njaHoM paboTel OpraHa. Npu NpoBepkKe MOryT paccMaTpuBaTbCsa BCE
BONPOCLI, CBA3aHHble C MpefoCTaB/IeHNEM MYHUUWUMNaNbHOW YCnyrn (KOMMIEKCHbIE
MPOBEPKM), UKW OTAE/NbHbLIA BOMPOC, CBA3aHHbLIN C NPeAoCTaBAeHNeM MYHMULUNAIbHOW
ycnyrn  (Tematuyeckue nposepku). [IpoBepka TakXKe MOXET MPOBOAUTLCA MO
KOHKPETHOW Xasiobe 3asBuUTeNs.

4.2.3. BHennaHoBble MPOBEPKN MPOBOAATCA B CBA3M C NPOBEPKONA YCTPaHEHUS
paHee BbISB/IEHHbIX HapyLUeHU afMWHUCTPATUBHOIO pernameHTa, a Takke B C/y4ae
nonyyeHns >xanob 3aasuTeneinl Ha fencTBus (6e3geiicTBuMe) OpraHa, a TaKxe WX
AO/IXHOCTHBIX /ML, MYHUUUNAMBHBIX CYXKaLLUX.

4.2.4. Pe3ynbTatbl NPOBEPKM OOPMAAIOTCA B BUAE aKTa MPOBEPKWU, B KOTOPOM
YKa3blBaOTCH BbIAB/IEHHbIE HEAOCTATKN U MPEA/I0XEHUSA NO NX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb [JO/MKHOCTHbIX NINL, OpraHa, NpPeAocTaBNsHOLEro
MYHMUMNANbHYIO YCNyry, 3a peLleHns n aeiicTeus (6e3neiicTene), NpUHUMaeMble
(ocyLLeCTBNSAEMbIE) UMW B XOA€ NPefoCTaBNeHNS MYyHULMNANbHON YCNyTu
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Mo pesynbTaTaM NPOBeAEHHbLIX NPOBEPOK B Clyyae BbIABEHUS HapyLUEHWA npaB
3adBUTENEN BWHOBHbIE NMLA MPUB/EKAIOTCH K OTBETCTBEHHOCTW B COOTBETCTBMM C
3aKOHOAaTenbCTBOM Poccuitickoi Pefepauum,

PykoBoAuTeNb OpraHa MeCTHOr0 CamOyrnpaB/ieHUs HeCceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOe pacCMOTPEHMe 3asB/IEHNIA.

PykoBoauTenb (3amMecTuteNls PYKOBOAWUTENA) CTPYKTYPHOro noApasfeneHuns
opraHa MeCTHOro camoyrnpas/ieHUs HeCeT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE U
(wnn) HeHapgnexaulee BbIMNONHEHVWE AAMWHUCTPATUMBHBLIX [AEWCTBUIA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATMBHOMO PEriameHTa.

[OMKHOCTHbIE NNLAa W MHble MYHULMNATbHbIE ChAyXalue 3a peleHns Wu
nenctena (6e3geiicTere), NpMHMMaemble (OCYLLECTBNSEMbIE) B XO4e MpeaoCcTaB/ieHUs
MYHULMNAbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAaTeNIbCTBOM MOPAAKE.

4.4. TToN0XeHWs, XapaKTepuaytoLme TpeboBaHUs K NOPSAKY 1 opmMaM KOHTPOAS 3a
NpeaocTaB/ieHNEM MYyHULMNANbHOWN YCNYTrK, B TOM YKCNEe CO CTOPOHbI rpaxaaH, nux
00beANHEHNIA N OpraHu3aLnia

KOHTpO/b 3a npefocTaBfieHMEM MYHULMNaNbHOW YCAYrn CO CTOPOHbI FpaXKaaH,
X O0ObeAMHEHWA W OpraHu3auuin, OCYLLEeCTBASETCH MOCPeACTBOM  OTKPbITOCTU
[eATefIbHOCTM  opraHa  MeCTHOro  camMOynpaBfieHus  npu  NpefoCcTaB/ieHUn
MYHUUMNANLHOW  yCyru, MOSlyYeHUs  MNOMHOW, aKTyaJlbHOW W [JOCTOBEpPHOW
MH(opMaLMM O MOpALKe MNPefoCTaBleHUs MYHULMMNaNbHOW YCNyrn U BO3MOXKHOCTU
AocyfebHoOro paccmoTpeHus obpalleHuid  (kano6) B npouecce NpefocTaBieHNs
MYHULMUNAbLHOW YCNyTW.

5. flocyaebHbIN (BHecyaebOHbIN) NopsifoK 06)KasioBaHUS pPeLLIEHUIA U AeNCTBUIA
(6e3aeiicTBMSA) opraHa, NpeaocTaB/ISAOWEro MyHULMNANbLHYO YCAYrY,
MHOIO(DYHKLNOHA/IbHOI0 LieHTpa NpefocTaBeHNS roCcyAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, OpraHM3aumin, yKasaHHbIX B 4acTu 1.1 ctatbun 16
PepepasibHOro 3akoHa Ne210-d3, a TakXKe X AO/HKHOCTHbIX /1L,
MYHUUMNANbHbIX CAyXallnx, paboTHUKOB

5.1. 3afABUTENN MMEIOT NPaBo Ha 06XanoBaHWe B AOCYLeOHOM MopsAaKe peLleHui
N pgencTeuin (6e34elCTBMSA) OpraHa, NPeAoCTaBNAOWEr0 MYHULMNANBHYIO YCAyry,
OO/HKHOCTHOrO  NMua  opraHa, NpefocTaBAAOLWEro  MYHUUMNaNbHYK  YCAyry,
MYHULUUNANbHOTO  C/yXalllero,  PyKoOBOAMTENA  oOpraHa,  MpefocCTaB/AOLLLEero
MYHULMNANbHYO ycnyry, MHOrO(YHKUNOHA/IbLHOTO LleHTpa, paboTHMKa
MHOTO()YHKLNOHA/IbHOTO LieHTpa, opraHu3aunii, NpesyCcMOTPeHHbIX YacTbio 1.1 cTaTbu
16 dPepfepanbHOro 3akoHa Ne 210-d3, a TakXke UX pabOTHUKOB.

3asfABUTE/Nb MOXET 06paTUTLCA C XKa0b0i, B TOM YNC/E B CNELYIOWMX CyYasnX:

1) HapyLleHWe Cpoka perucTpauumm 3anpoca o0 npefocTaBfieHUn MYHULMNANIbHOM
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®depepasibHoro sakoHa Ne 210-d3;



28

2) HapylUeHWe cpoka MpefocTaB/ieHUs MyHUUUNaIbHOW ycnyrn. B ykKazaHHOM
cny4yae gocypebHoe (BHecyaebHOe) o6yanoBaHue 3asBUTENEM PELUIEHUIA WU AENCTBUN
(6e3gelicTBMA) MHOrOMMYHKUMOHANBHOMO LIEHTPa, PaboTHMKAa MHOMOMYHKLUMOHANbHOMO
LleHTpa BO3MOXHO B C/lyyae, €CM Ha MHOrOMYHKUWOHA/IbHbIA LEHTP, PeLleHns wu
nenctems  (6e3neincTBME)  KOTOPOro  00XanykTcsi, BO3MOXKEHA  (PYHKUMA MO
NpeaocTaB/ieHN0 COOTBETCTBYIOLWMX MYHUUMNANbHBLIX YCIYr B MOAHOM 06beme B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 PepepanbHoro sakoHa Ne 210-d3;

3) TpeboBaHMe y 3a9BUTENA LJOKYMEHTOB MM NH(pOpMaLMK NMOO OCYLLLECTB/IEHUSA
OEACTBMIA, nNpefCcTaB/eHWe WAN  OCYLLEeCTB/IEHME KOTOPbIX He MpeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMKA  akTamu  Poccuiickon  Pepepaumun, HoOpMaTUBHLIMU
NpaBoBbIMK akTamu Pecny6nvkmu TatapcTtaH, MyHUUUNAIbHLIMWU NPaBOBbIMWA aKTamu
AN19 NpefocTaBeHna MyHULMNaNbHOR YCnyru;

4) 0TKa3 B Mpueme [OKYMEHTOB, NpPefOCTaB/ieHNe KOTOPbIX MpesyCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMKW akTamu Poccuiickoi  Pegepaunn, HOPMaTUBHbLIMU
NpaBoBbIMM akTamy Pecny6nvku TatapcTtaH, MyHUUUNaIbHbIMWA MPaBOBbIMW aKTamu
AN NpefoCcTaBeHNs MYHULMNANBHON YCNYTW, Y 3aBUTENS;

5) oTKa3 B NpefoCTaB/fIEHUN MYyHULUNAIbHOW YCYrn, eCiM OCHOBaHUA 0TKasa He
NpeaycMoTpeHbl (hefepasibHbIMU 3aKOHaMW U MPUHATBIMA B COOTBETCTBUM C HUMMU
MHbIMW HOPMATUBHbLIMW MPaBOBbIMW akTamu Poccuiickor ®efepaunn, 3akoHamu K
NHbIMU HOPMaTUBHbIMU NpPaBoOBbIMU aKTamu Pecny6unku TaTapcTaH,
MYHULMMNANbHbIMA  NPaBOBbIMW  aktamMu. B ykasaHHOM cfnyyae pgocygebHoe
(BHecyne6Hoe) ob6)anoBaHue 3asBUTENEM pPeLleHnin u  aencteuin  (6e3aeicTBmA)
MHOrO(YHKUNOHA/IbHOrO  LeHTpa, paboTHMKa MHOroYHKUMOHA/IbHOro  LeHTpa
BO3MOXHO B C/lyyae, €C/iM Ha MHOTO(MYHKUMOHANbHbIA LEHTP, PeLleHns U AeincTeus
(6e3geiicTBME) KOTOPOro 06XanyroTcsi, BO3/0XKeHa QYHKUMA MO NpeaocTaBeHUto
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNOMHOM 00beme B  MOPAAKE,
onpefeneHHoM yacTtbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asBUTENs MNpW MPeaocTaBfeHUN MYHULMMNAIbHON YCNyru
nnatbl, He nNpPegyCMOTPEHHON HOPMATUBHLIMU MPABOBLIMM aKTamu PoccuiAcKoin
degepayun,  HOpPMaTMBHLIMM  MPaBOBbIMW  akTamy  Pecnybnvky  TaTtapcTaH,
MYHULMMNaNbHbIMX NPaBOBbIMU aKTaMU;

7) 0TKa3 opraHa, nNpefoCTaBASANOLWEr0 MYyHULMNANbHYO YCAYrY, LOHXHOCTHOrO
Nnua opraHa, NPefoCTaB/AOLWEro MyHULUUNAIbHYO YCAYTrY, MHOTO(YHKLMOHANbHOIO
LLeHTpa, paboTHNKA MHOTOMPYHKLMOHA/IbHOTO LieHTpa, OpraHn3aLmnii, npesyCcMOTPEHHbIX
yacteto 11 crtatbn 16 depepanbHOro 3akoHa Ne 210-®3, mam mx paboOTHWUKOB B
MCMpPaBNeHUN AOMNYLIEHHbIX MMWU OMNevyaToK M OWMO0K B BblJaHHbIX B pe3y/bTaTe
NpefoCTaBfeHUs  MYHUUMNAIbHOW  YCNyrm  AOKYMeHTax  nMbo  HapylleHwue
YyCTAHOB/IEHHOIO CpoKa TakuX WucnpaefeHnin. B ykasaHHOM cryyvae pocypebHoe
(BHecyne6Hoe) o6xanoBaHuWe 3asBUTENIEM peLleHUiA 1 OeAcTBUA  (6e34encTBuUS)
MHOrOPYHKUNOHA/IbHOTO  LIeHTpa, paboTHMKA MHOrOPYHKLMOHA/IbHOrO  LeHTpa
BO3MOXHO B C/lyyae, ec/in Ha MHOrOMYHKUMOHA/IbHBIA LEHTP, pelleHns 1 AeiCTBuS
(6e3geiicTBME) KOTOPOro 06XanyrtoTcsi, BO3/0XKeHa QYHKUMA MO NpeaocTaB/eHUto
COOTBETCTBYHOLWMX MYHUUMNANbHBLIX YCAYr B MNO/IHOM 06bemMe B  MNOpPsAKe,
onpefeneHHoM yactbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;
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8) HapylleHWe cpoka WM nopagkKa BblgayM [OKYMEHTOB MO pesy/nbTaram
npefocTaBNeHNs MyHULUNANLHOW YCyru;

9) NnpnocTaHOB/EHME NPEAOCTaBEHUA MYHULMMNANbHON YCNYTrK, eCiii OCHOBaHUSA
MPUOCTAHOB/IEHNA He MPeAyCMOTPeHbl (efepanbHbIMU 3aKOHAMU U MPUHATLIMU B
COOTBETCTBUM C HMMMW WHbIMW HOPMATMBHLIMX NPaBOBbIMU aKTaMu POCCUIACKOMN
defepaunn, 3aKOHaMW MU UHBLIMU HOPMATMBHLIMW MPABOBbIMK aKTamu Pecnyb6/vku
TaTapctaH, MyHULMNaNbHLIMWU NPaBOBbIMK akTamMu. B ykasaHHOM cfyyae focyne6Hoe
(BHecyne6Hoe) ob6xanoBaHuWe 3asBUTENIEM pPeLleHUiA W OeAcTBUA  (6e34encTBuUS)
MHOrOPYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOTOYHKLMOHAIbHOrO  LeHTpa
BO3MOXHO B C/lyyae, ec/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/I0XKeHa QYHKUMA MO NpeaocTaB/ieHUto
COOTBETCTBYHOLMX MYHULMNANbHBLIX YCAYyr B MNO/SIHOM 006bemMe B  MNOpPAAKe,
onpefeneHHoM yactbio 1.3 cTatbkn 16 PepepasibHoOro 3akoHa Ne 210-P3.

10) TpeboBaHWe Yy 3asaBUTeNd NpU NPeLoCTaBAeHUM MYHULMNATBHON YCNyru
OOKYMEHTOB WAN WH(opMaumu, OTCyTCTBME U (UNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/INCb MpPU NepBoHaYaibHOM OTKas3e B MpuemMe LOKYMEHTOB, HEOOXOAMMbIX Ans
NpeLoCTaBeHNs MYyHULUNAIbHOW ycnyru, nMbo B NPefocTaBNeHUn MyHULUNaIbHOW
YCNyru, 3a UCK/YeHNeM CcflyvaeB, NPefyCMOTPEHHbLIX NMYHKTOM 4 yacth 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydvae gocyfebHoe (BHecynebHOe)
ob)kanoBaHue 3anaBUTENIEM peLeHnin 7 AencTBui (6e3nencTams)
MHOrOPYHKUNOHA/IbHOTO  LUEeHTpa, paboTHMKA MHOrOQPYHKLUWOHa/IbHOTO  LieHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyrtoTcs, BO3/IOXKeHa QYHKUMA MO NpeaocTaBeHUto
COOTBETCTBYIOLWMX MYHULMNANbHLIX YCAYyr B MNO/SIHOM 00bemMe B  MNOpPAAKe,
onpefeneHHoM yactbto 1.3 cTatbn 16 PepepancHoro 3akoHa Ne 210-P3.

5.2. XKano6a nogaetcs B MWUCbMEHHOW (hopMe Ha OyMaXHOM HocuTene, B
3/IEKTPOHHON (hopMe B OpraH, npefoOCTaBAAOWMIA  MYHULUNABHYIO  YCAyTy,
MHOTO(DYHKLMOHaNbHbIA LEHTP MG0 B COOTBETCTBYIOWMWIA OpraH rocyfapCTBEHHOW
BlaCTW, ABMAOWMIACA Yy4upeauTenem MHOTOPYHKUMOHASILHOTO LeHTpa (ganee -
yuypeauTens  MHOFOMYHKUMOHa/IbHOrO  LEHTpa), a Takke B OpraHusauuu,
npegycMoTpeHHble vacTblo 1.1 ctatby 16 ®PefepasbHoro 3akoHa Ne 210-d3. XKanobbl
Ha pelleHna U aeinctemsa (6e34eincTBME) PYKOBOAUTENSA OpraHa, NpeaocTaBfsoLLErO
MYHULMNANbHYO YCNYTY, MNOAAl0TCA B BbILLECTOAWMIA opraH (npy ero Hannumm) nmoéo B
C/lyyae ero OTCYTCTBMA paccmaTpuBatOTCH HernocpeAcTBEHHO PYKOBOAMTENIEM OpraHa,
NpefoCTaBNAOWEro MyHULMNANbHYO YyCnyry. >XKanobbl Ha peweHns u [LencTBus
(6e3peiicTBre) pabOTHMKA MHOTO(YHKLNOHAIBHOIO LeHTpa NoAaTCA PYKOBOAMUTENHO
3TOr0  MHOrO(YHKLMOHaNbHOTO  UeHTpa. Kasobbl Ha peweHns U OelCTBUS
(6e3peincTeue) MHOFO(YHKLUNOHANLHOTO LleHTpa nojaroTcs yupeauTesnto
MHOrOYHKUNOHA/IbHOTO  LeHTpa WAM  [AO/HKHOCTHOMY finuy, YNOJSIHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM akTOM Pecnybnuky TatapcTaH. >Xanobbl Ha pelleHus K
nevicteua (6e3geincTene) pabOTHUKOB OpraHu3auuid, npegycMOTPEHHbIX 4YacTbio 1.1
cTatbM 16 ®PepepanbHoro 3akoHa Ne 210-®3, nogaloTcAa pPYKOBOAUTENAM 3TUX
opraHu3aumi.
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XKanoba Ha peweHuns n peicteua (6e3geiiCTBME) oOpraHa, MpefoOCTaB/IAOLWEro
MYHULMNANbHYIO  YCAyry, [OO/DKHOCTHOIO /fiMua  opraHa, npefocTaBfistoLLEero
MYHULMNANbHYIO  YCAYry, MYHUUWUNaTbHOTO CAY>XKallero, PyKOBOAMTENA OpraHa,
NPeAoCTaBAOWEr0o MYyHULMNANBbHY YCYry, MOXEeT OblTb HarpasjeHa Mo rouyTe,
yepes MHOTOMYHKUWOHA/IbHBIA  LEHTP, C  WCMO/Mb30BaHWEM  UH(OPMALUOHHO-
TeNIEKOMMYHUKALMOHHON  ceTu  «/IHTepHeT»,  oguumnanbHOro  cata  opraHa,
NPefocTaBfAOWLEro  MyHuuMnanbHyw  ycnyry,  EpguHoro  noprtana  nmbo
Pecny611MKaHCKOro noprana, UHHOPMaLMOHHOW CUCTEMbI JOCYAe6HOro 06XanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU NMYHOM MNpreMe 3aaBUTeNA. XKasoba Ha peLleHns 1
NencTBuS (6e3gelicTue) MHOTO0()YHKLNOHAIbHOT O LleHTpa, paboTHUKa
MHOrOPYHKUWOHA/IbHOrO  LIEHTpa MOXEeT  ObITb  HampaBneHa nNo no4yte, C
MCMONb30BAHMEM  MH(OPMALNOHHO-TENIEKOMMYHUKALMOHHON  CeTU  «/IHTEpHeT»,
ohMLManbHOro caita MHOTMOPYHKUMOHANBHOTO LUeHTpa, EpuHoro noprtana nv6o
Pecny6/11MKaHCKOro rnoprana, MH(HOPMaLMOHHON CUCTEMbI AOCYLe6HOro 06XKanoBaHus,
a TaKXXe MOXeT ObITb NPUHATA MPU INYHOM MNpueMe 3aaBuUTens. Xanoba Ha peLleHuns v
nenictena (6e3feincTemne) opraHusauuia, nNpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
depepanbHoro 3akoHa Ne 210-P3, a Takxke MX pabOTHUKOB MOXET ObITb Hamnpas/ieHa
Mo noyte, C WCMNOMb30BaHWEM WH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW  CeTU
«HTepHEeT», O(mumanbHbIX CaWTOB 3TUX OpraHusauunii, EguHoro noprtana nm6o
Pecny6/MKaHCKOro nopTtana, a TakKe MOXEeT OblTb MPUHATA MPU NINYHOM MpPUEME
3afBuUTeNS.

5.3. XKanoba fomkHa cogepxars:

1) HavMeHOBaHWe O0praHa, MnpPeOCTaBAOWEro MYHUUUNANBHYO YCAyry,
OO/MKHOCTHOrO /fiMla opraHa, MpefoCTaB/ALWEero MyHUUUNAIbHYKO YCayry, nmbo
MYHULMNANbHOIO CAY>allero, MHOroyHKUNOHaNLHOTO LIeHTpa, ero pyKoBOAUTENSA U
(wnn)  paboTHMKa, opraHu3auuii, nNpegycMOTPEHHbIX 4YacTbto 11 cTatbn 16
depepanbHOro 3akoHa Ne 210-P3, ux pykosogutenein n (uim) paboTHUKOB, PeLLeHns 1
nencTems (6e3neincTeme) KOTOpPbIX 06XKanyTcs;

2) hamunivio, ums, otyecTBO (MOcCnefHee - NMPWU HaaUumm), CBeAeHWs O MecTe
XUTeNbCTBA 3a9BUTENSA - (PU3MYECKOro nuua nmbo HavMeHOBaHWe, CBELEHUA O MecTe
HaXO0X[eHWA 3a9BUTENA - IOPUANYECKOTO NNLA, a TaKKe HOMep (HOMepa) KOHTAKTHOrO
TeneoHa, agpec (agpeca) 3NeKTPOHHOW NOYTLI (MPY HaIMYKUK) U NOYTOBbLIA agpec, Mo
KOTOPbIM LO/KEH ObITb Hanpas/ieH OTBET 3aABUTENIO;

3) cBefeHUs 06 06XanyeMblX pelleHnsx U aencTemax (6e3neicTBum) opraHa,
NPeaoCTaBNAOWEr0o  MYHUUUNAbHYKO  YCAyry,  AO/MKHOCTHOrO  /inMua  opraa,
NPeAoCTaBAOWEro MYHUUUNANBHYO YCAYyry, NM60 MYHUUMNANILHOIO Chy»allero,
MHOrOYHKUNOHA/IbHOTO  LeHTPa, paboTHMKA MHOTOQYHKLMOHALHOIO  LEHTpa,
opraHu3auunin, npeaycMoTPeHHbIX YacTbio 1.1 ctatbn 16 deaepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [OBOAbl, HA OCHOBAHMM KOTOPbIX 3aABWUTENIb HE COrflaCeH C peLleHnem U
neinctemem (6e34eliCTBMEM) oOpraHa, NPEAOCTaBAANOLWIEr0 MYHULUMNANbHYH YCAyry,
AO/MKHOCTHOrO /ila opraHa, npefoCTaB/AOWero MyHUUUNaNbHYKO YCayry, nm6o
MYHMULMMNANbHOMO  CNy)Kawlero,  MHOrOMYHKUMOHa/IbHOrO  LeHTpa,  paboTHMKa
MHOTO(hYHKLNOHA/IbHOTO LieHTpa, opraHu3aunii, NpesyCcMOTPEHHbIX YacTbio 1.1 cTaTbu
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16 depepanbHOro 3akoHa Ne 210-dP3, mx paboOTHUKOB. 3adABUTENIeM MOryT ObITb
npeacTasneHbl AOKYMeHTbl (NpY Haivyuum), NOATBEPXKAAOLWMe [OBOAbl 3aABUTENS,
NGB0 NX KONUW.

5.4. MocTynueLias Xanoba noa/exxuT peructTpaymm B CPOK He nosgHee paboyero
[HSA, cnefyroLLero 3a AHem NocTyniaeHus.

55. >Kanoba, nocTtynuBlas B oOpraH, MpefOCTaBAOWMIA MYHULMUNANBHYO
YCNyry, MHOTO(YHKLUMOHA/IbHbIA  LEHTP, YYpeauTentd  MHOrogyHKLWOHANbHOIO
LleHTpa, B oOpraHusauun, npefycMoTpeHHble YacTtbio 11 crtatbm 16 PepepanbHOro
3akoHa Ne 210-®3, b0 BbIWeECTOAWMNA opraH (MpU ero Haauuuun), NOLNEXMUT
PacCMOTPEHMI0 B TeueHWe MATHaAUaTM paboumx [AHENW CO AHA ee permcTpayuu, a B
c/flydyae 00)KanoBaHMA OTKasa opraHa, MpefoCTaB/AOLWEro MyHUUUNANbHYKO YCayry,
MHOTO()YHKLNOHA/IbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbio 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTens nnbo B
MCMpPaBNEHUN [OMYLLEHHbIX OMeYyatok M OowunbokK WAnM B Cciayyvae 06XKanoBaHWA
HapyLleHNs YCTaHOB/IEHHOIO CPOKa TakMX WCNpaBfieHW - B TeyeHWe NATU paboumx
[HEN CO [HS ee perucTpayun.

5.6. Mo pesynbTaTam pacCMOTPEHUSA Xanobbl NPUHNUMAETCA OAHO U3 CMeLYHOLINX
PELLEHWIA:

1) xanoba YyOOBMETBOPAETCA, B TOM 4uc/ie B (POPME OTMEHbI MPUHATOrO
PeLleHns, UcnpasieHns LONyLeHHbIX OMeYvyaToK M OWMOO0K B BbILAHHbLIX B pesy/brare
NpefoCTaBNeHNs  MYHULMNANbHOW  YCNYrn  [OKYMEHTax, BO3BpaTa 3asaBUTESO
NEHEXHbIX CPefCcTB, B3MMaHME KOTOpbIX He MNpeaycMOTPEHO HOPMaTUBHbLIMMU
NpaBoBbIMM akTaMu Poccuiickoit ®egepaunn, HOPMATUBHbLIMK PaBOBLIMU aKTamu
Pecny6mky TatapcTtaH, MyHULUNAIbHBIMX NPaBOBbIMU aKTamu;

2) B Y[LOBNIETBOPEHMM Xanobbl 0TKa3bIBAETCA.

He no3gHee AHA, crefylowlero 3a fAHeM MPUHATUA pelleHns, YKasaHHOro B
HaCTOAWEM MYHKTe, 3asBUTEN0 B MUCbMEHHOW (HOpMe M MO >KeNaHWKo 3asaBUTeNs B
3/IEKTPOHHON  (pOopMe  HanpasfsieTCd MOTMBMPOBAHHbLIA  OTBET O  pe3y/fibTarax
PacCMOTPEHNSA »anoobl.

5.7. B cnyyae npusHaHus >Xanobbl nopnexallein yAOBNETBOPEHUO B OTBETE
3a9BUTENI0 O pe3y/ibTaTtax pPacCMOTPEHMs Xanobbl JaeTcs MHpopMaums 0 AeNCTBUAX,
OCYLLIeCTB/IAEMbIX ~ OpraHom, npefocTaBNALW MM MYHULMNANbHYO  yCayry,
MHOTO(hYHKLNOHaIbHBIM LLeHTPOM N1M60 opraHusauneit, NpesycMOTPeHHON YacTbio 1.1
cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B Lenax Hesame[anuTelbHOro ycTpaHeHus
BbISAB/IEHHbIX HApYLUEHWIA MPU 0Ka3aHUM MYHULMNANBHON YCNYTK, a TakxXe NpUHOCATCA
M3BMHEHUA 3a [OCTaB/IEHHbIE HEYL06CTBa U YKa3blBAETCA MH(opMaLmsa O AasibHENLLINX
[eACTBUAX, KOTOpble HEO0OXOAMMO COBEpLUMTb 3asBUTENI0 B LeNdaX MosyvyeHuns
MYHULMNAbLHOW YCNyTW.

5.8. B cnyyae npu3HaHuA anobbl He nofgnexallent y4oBIETBOPEHUIO B OTBETE
3afBUTEN0 O pe3y/nbTaTaxX PacCMOTPEHMUSA Xanobbl [alTCA aprymMeHTUPOBaHHbIE
PasbACHEHUS O MPUUUHAX MPUHATOrO peLleHnd, a TakXke WHGopmauma 0 nopsgke
06)an10BaHNA NMPUHATOrO peLLeHus.

5.9. B cnyyae ycTaHOBNEHUA B XOZ4€e WX MO pe3y/ibTataM pacCMOTPeHUs Xanoool
NMPU3HaKoB coCTaBa aAMUHUCTPATUBHOIO MpaBOHapyLEHNa WU MPECTYNIEHNS



32

LOMKHOCTHOE NNLL0, PABOTHUK, Hafe/leHHbIe NOMTHOMOUYMAMU MO PACCMOTPEHNIO Xanob,
He3amMeANUTeNbHO HaMNpPaBNAOT UMEHOLLMECS MaTepuasbl B OpraHbl MPOKYpPaTypbl.
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MpunoxeHue Ne 1

K ALMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHULUMNALHOR yCnyru no
COrnacoBaHM0 YCTaHOBKM
NH(POPMaLMOHHbIX 3HaKOB
NHAVBNAYaIbHOTO NPOEKTUPOBaHUA
Ha AOPOXKHbIX 3HAKaX

dopma

(BnaHK opraHa, NpeaoCcTaBNAOLLLEr0 MyHULUNABbHYHO YCNYTY)
Komy:
KOHTaKTHble faHHbIe:
MpencTaBuTENb:

KOHTaKTHbIE JaHHble npeactaBuUTeENA.

PELLUEHWE
0
oT No
PaccmoTpeB Balle 3adaBneHue oOT No 7
npunaraemble K Hemy LOKYMEHTHI, YMONHOMOYEHHbIM opraHom

MPUHATO peweHne o

[lononHUTeNbHas UHQOpMaLWS:

CsefieHNs 06 31eKTPOHHOW noAnucu
[omkHocTHoe nuyo (PK0)

(moanucb YNoHOMOYEHHOI0 JO/MKHOCTHOO Nnla
opraHa)
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[MpunoxkeHne Ne 2

K AOMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHULUUNALHON yCyru no
COrnacoBaHM0 YCTaHOBKM
NH(OPMALMOHHbIX 3HAKOB
NHAVBNAYaIbHOTO NPOEKTUPOBaHUSA
Ha AOPOXKHbIX 3HAKaX

dopma
(BnaHK opraHa, NpeaoCcTaBNAOLLLEr0 MyHULUNABHYO YCNYTY)

Kowmy:

KOHTaKTHbIE AaHHbIE:
M peactTaBUTENb.

KOHTaKTHbIE JaHHble npeactaBuUTENA.

PELLEHWE
06 0TKase B NnpefoCTaBIeHUN MYHULMNANLHON YCNyTn
no
oT No

PaccmoTpeB Baule 3adaBneHue oT No 7

npunaraemble K HeMy LOKYMEHTbI YMNONHOMOYEHHbIM OpraHom
MPUHATO pelleHne 06

OTKase B
Mo creayoWwmnm OCHOBaHUAM:

1

2.

[lononHuTenbHas NHGopmalums:

Bbl BnpaBe NOBTOPHO 06PaTUTLCS B YMO/HOMOYEHHbIA OpraH C 3asiB/eHUEM O
NpeAoCTaBEHNMN YCNYT W NOC/e YCTPAHEHNS YKa3aHHbIX HapyLLEHWIA.

[aHHbIli 0TKa3 MOXET ObiTb 06)anoBaH B A0CyAe6HOM nopsiake MNyTem
HanpaBNeHUs Xanobbl B yNOMHOMOUYEHHbIV OpraH, a Takke B CyAe6HOM MopsaKe.
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CsefieHns 06 3N1eKTPOHHOM NoanucK
[omkHocTHoe nuyo (PK0)

(noanucb yNonHOMOYEHHOT0 JO/HKHOCTHOFO NLa
opraHa)
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[MpunoxeHue Ne 3
K AOMWUHUCTPATUBHOMY
pernameHTy npefocTaBneHus
MYHUUUNAILHOWN yCyru no
COrnacoBaHu yCTaHOBKM
NH(OPMALMOHHbIX 3HAKOB
NHAVBNAYaIbHOTO NPOEKTUPOBaHUA
Ha AOPOXKHbIX 3HAKaX

dopma

(BnaHK opraHa, NpeAoCTaBSALLIErO MYHULMMNANLHYIO YCYTY)

Komy:

KOHTaKTHbIE aHHbIE:
lNpeacTaBuTENb:

KOHTaKTHblE jaHHblE npeactaBuUTeENA.

PELUEHWNE
06 0TKa3e B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX A/t NPeA0CTaBeHNS
MYHULMUNANLHON YCNYr no

oT No
PaccmoTpeB Balle 3adaBneHue ot No 7
npunaraemble K Hemy [LOKYMEHTbI YMNOMHOMOYEHHbIM opraHom

MPUHATO

pewieHne 06 OTKa3e B npmneme AOKYMEHTOB, HEO6X0,CI,I/IMbIX anA
no cnegyrvowmmMm OoCHOBaHUAM:

1
2.

Pa3bsCHeHMe NPUYMH 0TKa3a:
[lononHuTenbHas MHMopMalms:

Bbl BnpaBe NOBTOPHO O6paTI/ITbCFI B yI'IO]'IHOMOl-IeHHbII7| opraH C 3adB/ieHUEM O

NPeaoCcTaBNeHNUMN YCYTU NOCe YCTPAHEHUs! YKa3aHHbIX HapYLLEHWIA.
[aHHbI 0TKAa3 MOXeT ObiTb 006)KasoBaH B A0CyAe6HOM MOpsAKE NyTem
HanpaB/feHNs Xanoobl B YNOSTHOMOYEHHbIV OpraH, a TakXe B Cye6HOM MOPs/Ke.

CBefieHUst 06 3N1eKTPOHHOI Noanucu
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[omkHocTHoe nnuo (PLN0O)

(nognmck YNosHOMOYEHHOr0 JO/MKHOCTHOIO inLa
opraHa)
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[MpunoxeHune Ne 4

K AGMUHUCTPATUBHOMY
pernamMeHTy npeAocTaBnieHNs
MYHUUMNAILHOR yCNyru no
COrnacoBaHM0 YCTaHOBKM
NH(POPMALMOHHbIX 3HAKOB
NHANBUAYa/IbHOTO
NPOEKTUPOBaHUA Ha AOPOXKHbIX
3HaKax

dopma

B

(HaMmeHoBaHWe opraHa MecTHOro CaMoynpaB/ieHus)

3asBEHNE.

Pe3ynbTaT NpeAoCTaB/eHNst MyHULMNANbHOW YCNYry, NPOLLY NPefoCTaBUT:

[0 B /INYHbIA KabuHeT opTana rocyAapCTBEHHbIX Y MYyHULUNAIbHBIX YCAYT
Pecnybnuku TatapcTaH;

1 | B MHOrOYHKLUMOHa/IbHOM LieHTpe NpeoCTaBleHUs FOCYyAapCTBEHHbIX V
MYHULMNaNbHbIX ycnyr Pecny6nnku TaTapcTaH;

O B OpraHe.

(pata) (mognwuceb) ( (®.1.0.)



[MpunoxkeHne Ne 5

K ALMUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHULMNaNLHON YCNyrn Mo
COrnacoBaHM0 YCTaHOBKM
NH(OPMALMOHHbIX 3HAKOB
NHAVBNAYaNbHOI0 NPOEKTUPOBaHUA
Ha AOPOXKHbIX 3HAKaX

["naBe cenbCKOro noceneHuns

OT:

3asBNIeHne
06 ncnpasfeHUM TEXHNYECKON OLLMOKM

Coobwato 06 owmnbKe, AONYLLEHHOW MPY OKasaHUW MYHULMNaNbHOW yCiyru no
3anucaHo:
MpaBu/ibHblE CBEAEHUS:

Mpowy wCNpaBWTb  [ONYLIEHHYD  TEXHWYECKYHD  OWMWOKY W BHECTM
COOTBETCTBYIOLIME  W3MEHEHMS B [OKYMEHT,  SBMAIOWMIACS  pe3y/bTaToM
MYHULMUNANLHON yCnyrn.

Mpunarato cneaytoLime AOKYMEHTbI:

1

2.

B cnyyae NpuHATWS pelleHnst 06 OTK/IOHEHUWU 3asiBNeHWs 06 MCrpaBieHum
TEXHWNYECKON OLLUMBKM NPOLLY HaMpaBUTb TaKoe peLLeHue:

NoCpeACTBOM OTMpPaB/EHNs 3NEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BU/e 3aBePEHHOW Konuu Ha 6yMaXKHOM HOCUTE/IE MOUYTOBbLIM OTMPaBAEHNEM MO
afpecy: :
HacTosumm noaTBepKaato: CBeAEHMs, BK/OUEHHbIE B 3asiB/IeHNe, OTHOCSILLMECS K
MOeli NMYHOCTU W MpPeACTaBNSEMOMY MHOMK /LY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbl.  [OKYMeHTbl  (KOMWW  [AOKYMEHTOB), NPWUMOXEHHble K  3asiBEHUIO,
COOTBETCTBYIOT  TPeGOBaHMSM, YCTaHOBMEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoii
denepalUmm, Ha MOMEHT MPEACTABNEHUs 3asiBNEHUS 3TU [OKYMEHTbl AENCTBUTENbHbI U
Co/lepyKaT A0CTOBEPHbIE CBEIEHNS.

(pata) (nognwce) (P.11.0.)



