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O6 yTBEepXAEHUN aAMUHUCTPATUBHbIX PErnameHToB
npeAocTaBNeHNss MyHUUMNaNbHbIX Yycnyr B cdepe
XUMNULHbBIX OTHOLLEHWI

B uenax peanusaymn ®@epepanbHOro 3akoHa o1 27.07.2010 Ne 210-®3 «O6
opraHusaymm npegocras/ieHNs rocyfapcTBeHHbIX " MYHMULUMNANbHbIX yCnyr»,
NcnonHntenbHblli kKomutetr  CyXOALLCKOro CenbCcKoro nocesneHna  A3HakaeBCKOro
MyHUUMNanbHOro panoHa Pecny6nvkn TatapcTaH NOCTaHOBNSAET:

1 YT1BEpauTh:

aAMUHUCTPATUBHbLIA pernamMeHT npepocTtaBfieHUs MYHUUUNanNbHOW yCnyru no
0OPMIEHNIO [AOKYMEHTOB MO OOMEHY XWU/bIX MNOMELWEHUA MYHULUNANbHOIO XW/IUULHOTO
doHAa, npefocTaB/EHHbIX NO AOrOBOPY COLUMANIbLHOIO HaimMa, CorlacHoO NpuoXeHntoNel;

- aAMWUHWUCTPATUBHbLIN pernameHT npefocTaBfeHNs MYHUUUNANbHOW ycnyrn no
0hOPMIEHNIO OOKYMEHTOB NpWU nepegave XuablX NOMeLWEeHNn MYHULMNANIbHOTO XUTULLHOTO
dhoHAa B COGCTBEHHOCTb rpaxgaH, cornacHo npuaoXxeHnioNe2;

- aAMWHWUCTPATUBHbLIA pernameHT npefocTaBNeHUA MYHUUUNANbHOW ycayrn no
npenocTaB/ieHNIO TpaxgaHaM XWU/bIX MOMELLeHNA B MYHULUMNA/IbHOM XWUIULWHOM ddoHAe Mo
[oroBopamMm HaimMa CnyXXe6HOro Xuaoro nomeL,eHns, corsiacHo NpuaoXeHuntoNe3;

- aAMWHWUCTPaATUBHbIN pernameHT npefocTaB/eHNs MYHUUUNANbLHOW yCiyru no
NPUHATUIO  paHee  NPUBATU3MPOBAHHBLIX  XKWUMbIX  MNOMELWEHWA B MYHUUUNANbHYIO

COB6CTBEHHOCTb, COracHoO npuaoXxeHnwoNe4;
- aQMUWHUCTPATMBHbLIA pernameHT npeaocTaBfeHNs MyHUUUNANbHOW yCcAyrn no

BK/TIOYEHMIO B COCTaB M UCK/TIOUYEHUIO XWUMNbIX NMOMELLEHN U3 cocTaBa cneunanm3npoBaHHOro
XunuwHoro doHga CyxOsLWCKOro CesibCKOro nocesieHns A3HaKaeBCKOro MyHMULMNasbHOro
paiioHa Pecnyb6nukun TatapcTaH, corsiacHO npunoxeHuno Nob5.

2. O6HapopgoBaTb  HacTosillee MNOCTAHOB/IEHME  NyTeM  pasMeleHus  Ha
«OdhumumanbHOM nopTane npaBoBoil MHopmauyun Pecnybnunkum TaTapcTaH» no Beb-agpecy:
1nMp://prayo.(afarSlan.m n Ha oduumanbHOM calite A3HakaeBCKOro MyHULMNA/bHOIo parioHa
B NHPOPMALNOHHO-TENTEKOMMYHUKaLLUOHHOM cetn NHTepHeT no Beb6-aapecy:

Hiip//a2nakayeyo.la*ar5lan.ru.
b 32 UCNOSIHEHNEM HACTOSILLEro NOCTAHOB/IEHUS OCTaB/IAKD 3a COOOIA.

3akuposa 3.3.



MpunoxeHne Nel K NOCTaHOBEHUIO
WcnonHnutenbHoro komurteta
CyXOSAILLICKOro CefbCKOro nocesieHuns
A3HakKaeBCKOro MYHULMNA/IbHOTO
paiioHa

Pecny6nvkn TatapcraH

oT 25.01 2022 Ne3

AOMWHNCTPATUBHbIV pernamenT
npeaocTaB/ieHNA MyHULUNANbHOW ycnyry rno opopMaeHnto 4OKYMEHTOB MO 06MeHy
XWUMbIX MOMELWEHU MYHNLMNANIBHOIO XUANWHOro hoHaa, npeaocTaB/ieEHHbIX MO
[AOroBOpy counanbHOro Haima

1 Ob6uwure NnonoxeHus
1.1. TlpegmeT perynupoBaHna agMUHUCTPATUBHOIO persameHTa

1.1.1. HacToAwmin agaMUHUCTPATUBHbIA pernameHT nNpeaocTaBNeHMa MYyHULUNaNbHO
ycnyrm (panee - aAMWHUCTPATUBHBIA pernamMeHT) ycTaHaB/MBaeT cTaHgapT M Nopsaok
npeaocTaBNeHNs MYHUUMNANbHOW YyCyrn no oopmMaeHNI0 AOKYMEHTOB MO OOMEHY XWUIbIX
NOMeLWEeHN i  MYHUUMNANBHOIO XUAUWHOro oHAa, nNpepocTaB/€HHbIX MO AOroBOpy

counanbHOro Haiima (ganee - MyHuUunasnbHas ycnyra).
1.1.2. TlonoxeHna agMUHUCTPATUBHOIO pernameHtTa MNpPUMEHATCA B OTHOLIEHUN

othopmMneHuss [OKYMEHTOB MO OOGMEHY XWUMbIX MNOMELLEHUA MYHULMNASIBHOTO >KU/ULLHOTO
¢hoHaa, npefoCTaBNEHHbIX NO AOTOBOPY COLMasIbHOIO Halima.

1.2. Kateropuun 3asiButenei

1.2.1. Nnyamu, UMerLWmnMn nNpaBo Ha NOJAyYeHUe MyHUUUNaNbHOW YyCnyru, ABASAKTCA

unsnveckme nuua (ganee - 3adaBuTenNnb).
1.2.2. C 3asBneHnem BnpaBe o6paTuTbCA nNpepcTaBuTeNb 3asaBUTeNs, AeACTBYOLWNIA

Ha OCHOBaHWUM [OKYMEHTa, YyAOCTOBEPAKWEro ero MnoJ/IHOMOYns, JIN60  3aKOHHbIN
npeacrtaBnTenb OM3nMUecKoro nuua (ganee - npeactaBuTeNb 3adaBUTENS).

1.3. MopAfoK MHOPMUPOBAHNA O NPefOCTaB/IEHUN MYHULUNANBHOW YCNyrn

1.3.1. MHcopmauns o nopsgke npeaocTaBfieHUs  MYyHUUMUNANbHON  YyCNyru
pa3smMellaeTcs:

1) Ha MuWHGOpPMaUMOHHBIX CTeHAdax, cogepXxawnux BU3yaNbHYID U TEKCTOBYIO
nHdopmaLmio 0 MYHULMNANbHOW ycnyre, pacnonoxeHHbIX B nomeLleHnax

MHOTO(YHKUNOHANbHbLIX LEHTPOB MpefocTaB/eHUA TOoCYyAapCTBEHHbIX W MYHULMNANbHbIX
YCANyT.

2) Ha odwumuManbHOM caliTe MyHUUMNanbHOro panoHa B WHGOPMAaLMOHHO-
TEeNEeKOMMYHMKaLMOHHOW ceTn «NHTepHeT» (A4Mx/lvvy. arnakayeyo. lalarslan.rv);

3) Ha [lMopTasie rocygapCTBeHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapcTtaH
(bHp3:/In51ng|.1alarzlan.rm) (oanee - PecnybnnkaHckuin noptan);

4) Ha EpgmHOM nopTasie rocydapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (pyHKUmMiA)
(1-Wps:// \nnnnn/.gosubingl.rm) (ganee - EAuHbIA nopTtan);

5) B rocygapCTBeHHON WH(OPMaUMOHHON cucTeme «PeecTp rocyfapCTBEHHbIX U
MyHUUMNanNbHbIX ycnyr Pecnybnukmn TatapctaH» (HMp:/ltgn.lalar.rim) (ganee - Peectp

rocyapCTBEHHbIX U MYHULUNAbHbIX YCAYT).



1.3.2. KoHcynbTupoBaHue Mo BOMpocam nNpefocTaBAeHUA MYHULUMNANbHOW YyCAyru
ocyliecTBnaeTcs:

1) B MHOTOPYyHKUMOHA/NbHbIX UEHTpax npeaocTaB/ieHUs roCcyAapCTBEHHbIX W
MYHULUNANbHbLIX YCYT NPY YCTHOM O6paLLeHUnN - IMYHO WX NO TenedoHy:

2) B UHTEpPaKTMBHON dhopme Pecnyb/iMKaHCKOro noprana;

3) B UCMOJIHUTE/IbHOM KOoMUTETe CyXOSILLICKOro CenibCKoro nocesneHnss AsHakaeBCKOro
MyHMUMNaNbHOro palioHa (ganee - OpraH):

npy YCTHOM o6paleHnn - INYHO WA No TeniedoHy;

npyv NMUCbMEHHOM (B TOM 4ucrie B hopmMe 3/IEKTPOHHOIO AOKYMeHTa) obpaleHnn - Ha
6yMaXHOM HocuTesie Nno nouyte, B 3/1I€KTPOHHON hOpMe MO 3/IEKTPOHHON nouTe.

1.3.3. VIlHpopmauma Ha EgmHom nopTane, Pecnyb6/iMKaHCKOM nopTasne o0 nopsiake wu
Cpokax npefocTaB/eHUSs MYHULUNANbHOW YCNyrm Ha OCHOBaHUW CBeAEHUI, cofepxXaliuxcs
B PeecTpe rocyfapCTBEHHbIX W MYyHUUMUNANbHbIX YCNyr, MNpefocTaBfifeTcsa 3asaBuTesnto
6ecnnaTHo.

JocTyn K MHpopMauum o cpokax u nopsigke npefoctaB/ieHUss MyHULMNanbHOW yCayru
ocyuiectBnseTca 6e3 BbINOSIHEHUS 3asaABUTENEM Kakux-nnbo TpeboBaHuil, B TOM yucrie 6e3
NCNONb30BaHMA NporpaMMHOro ob6ecneyeHns, YycTaHOBKA KOTOPOro Ha TexHu4veckue
cpeAcTBa 3asaBUTens TpebyeT 3ak/t0yYeHUs JINLEH3WUOHHOTO WM MHOMO COr/laleHnsa ¢
npaBoobsiajatenemM nporpamMMHOro obecrne4vyeHus, npegycMmarpmBarolLero B3uMaHne nnatbl,
peructpauuio wnnmM aBTopu3auunilo 3adaBUTENd WX NpefocTaB/ieHMe UMM MepCcOoHasibHbIX
LaHHbIX.

1.3.4. MNpu ob6paweHun 3aaBUTENd JINMHO WM NO TesiePOHY B COOTBETCTBUMU C
nocTynueWMM obpaluieHnem npegocrtabBnseTcs vHgpopmauus:

1) o wMecTe HaxoXAeHus MHOTO(PYHKLMOHANIbHOIO LeHTpa npepoctaB/ieHns
rocyfapCTBEHHbIX U MyHUUUNanbHbIX ycayr, OpraHa (agpec, rpaduk paboTbl, cnpaBO4YHble
TenedoHbl):

2) 0 nopsgke npefocTaBNeHUs MyHUUMNasbHOM Yycnyrn, O crnocobax M cpokax
nogaun 3asiBeHNA;

3) O KaTeropumax rpaxgaH, KOTOpbIM MNpefocTaB/ifseTca MyHuuunasabHas ycnyra; o
HOPMAaTMBHbIX NPaBOBbIX aKkTax, perygnpyloLwmnx Bonpochkl npefoctaBneHnsa MyHULUNAabHON
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeoOXoAWMbIX ANA PacCMOTPeHUsA 3asB/IEHUSA O
npefocTaB/ieHUN MYHULUNANBHON yCNyrn, 0 cpokax npuemMa u perucrpayun 3asBrieHus;

5) o0 xoge npefocTaB/iEHUS MYyHULMNANbHOW YCNYru;

6) 0 MecTe pa3melleHUs Ha oduumanbHOM caiTe WHGoOpMauuM no Bonpocam
npeaocTaB/ieHNss MyHULUNANbLHON yCnyru;

7) o nopsake o6xanoBaHUs AeNcTBUIA nnu 6e3aeiicTBUs AO/MKHOCTHbLIX nul OpraHa.

Mo nNUCbMEHHOMY ob6palweHuto  COTPYAHWKM  oThena, OTBETCTBEHHOro  3a
npefocTas/ieHMe MYHUUMNANAbHOW yCNyru, nogpo6HO B MUCbMEHHOW (dOpPMe PasbACHAT
3aABUTEN0 MOPAAOK NpefocTaBNeHUs MyHUUMNAasbHOW YC/yrn U BOMPOCHI, yKa3aHHble B
HacTosWeM MyHKTe agMUHUCTPATUBHOIO periamMeHTa, U B TeyeHue Tpex pabounmx AHel co
OHA perncTpaumm obpalieHus HanpaBnslT oTBeT 3asaBuTento. OTBeTbl JalTCsa Ha A3blke
obpaweHus. B criyyae HEBO3MOXHOCTU AaTb OTBET Ha fA3blke obpalieHUs MCNosb3ylTcA
rocygapctBeHHble A3blkn Pecny6nnku TaTapcTtaH.

1.3.5. WHcopmaums no Bonpocam npeaocTaBfiEHN MYHUUUNAAbHONW  YCNYrK
pasmeliaeTcsa Ha opuuManbHOM caiTe MyHUUMNanbHOro paioHa W Ha UH(OPMaLMNOHHbIX
cTeHAax B nomeuieHusax OpraHa ans paboTbl C 3ad9BUTENSAMMU.

MHdopmauna Ha rocygapcTBeHHbIX fA3blkax Pecnyb6nuku TaTtapcTaH, pa3mellaemas
Ha WH(OpPMAaLNOHHbIX CTeHAax M Ha oduuManbHOM caiTe MyHUUMNasbHOro painoHa B
MHOPMALMOHHO-TENEKOMMYHUKALIMOHHOW ceTu «U/HTepHeT», BK/AKYaeT CBeAeHuss o
MyHMUMNANbLHOW ycnyre, coaepxauwmnecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOrO pernameHTta, WHoOpmMaUUD O MeCcTe HaXOXOeHUS, CNpaBOYHbIX
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TeneoHax, BpeMeHn paboTbl OpraHa, o rpadpuke npuema 3asB/AEHWUIN Ha npepocTaBieHne
MYHULUNANBLHOR yCayru.

1.4. HopmaTuBHble NpaBOBble akTbl, peryanpywlimne npegocrasseHue
MYHULMNAbHON YCyru

1.4.1. lNepeyeHb HOPMATUBHbLIX MPaBOBbIX AKTOB, PEeryauMpyloLlinx npepocTassieHne
MyHULUMUNANBHON ycniyrn (C yka3aHMeM pPeKBU3UTOB HOPMAaTUBHbIX MPaBOBbIX akTOB W
NCTOYHMKOB WX oduunanbHoro onybsnkosaHus), pasmMeweH Ha EpguHom noptane, B
PeecTpe rocyfapCTBEHHbIX W  MYyHUUMNANbHbIX YCNyr, Ha oduuuanbHOM canTe
MYHMLMNANBHOTO palioHa B UHPOPMaLNOHHO-TE/IEKOMMYHUKALLMOHHOW CeTu «/HTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfamMeHTa B AEeCTBYHLLEN pefdakumnm nognexuT
pa3melleHnio Ha EguHom nopTtane, B PeecTpe rocyfapCrBeHHbIX U MYHUUMNANbHbLIX YCAYT,
Ha oonumnanbHOM cainTe MYHULUMNANbLHOTO paioHa B NHPOpPMaLNOHHO-
TeNeKOMMYHUKaLUMOHHON ceTn «/HTepHeT».

1.5. TepMuHbI, UCMosb3yeMble B aAMUHUCTPATUBHOM perfiameHTe, U ux onpenesieHuns

1.5.1. B agMUHUCTpPaATUBHOM perjamMeHTe WCMNoMb3ylTCa chneayllwme TepMuHbl ©
onpepeneHus:

ypaneHHoe paboyee MeCTO MHOTOMYHKUMOHANBLHOIO UeHTpa npefocTaB/ieHuns
rocy4apCTBEHHbIX U MYyHUUMNANbHBLIX YCAYT - TepputopuanbHo 060Co6/1eHHOE CTPYKTYypHOe
nogpasgeneHue (odpuc) MHOTOYHKLNOHANBHOTO LeHTpa npegocraBneHuns
rocyapCTBEHHbIX U MyHULUNANbHbIX YCYr, CO34aHHOE B rOpoACKOM (CenbCKOM) rnocesieHuun
MYHULMNA/IbHOTO paiioHa WA B TOPOACKOM okpyre Pecnybnuvku TatapcTaH B COOTBETCTBUU C
nyHktom 34 [lpaBun opraHusauun [eATeNbHOCTM  MHOTORYHKUMOHANIbHbIX  LLEeHTPOB
npenocraB/ieHnNA rocyapCTBEHHbIX n MyHULMNANbHbBIX  YCAIYT, YTBEPXOEHHbIX
noctaHoBsieHnem [MpaButenbctBa Poccuiickon depepauynn ot 22 gekabpa 2012 r. Ne 1376
«O6 yTtBepxaeHun [llpaBun opraHuMsaunm AeATeNbHOCTU MHOTOMYHKUMOHa/IbHbIX LIEHTPOB
npefocTaB/ieHUs roCyAapCTBEHHbIX U MYHULUMAbHbLIX YCNYT»;

TexHunyeckas owmnbka - owubka (onucka, onevyartka, rpammaTtMyeckas wu
apumeTunyeckas owwnbka  nmnbéo nofobHas owmnbka), ponyuweHHas OopraHom,
npefocTaBNAWNM MYHULUNANBHYO YCNyry, W npuBejwas K HeCOOTBETCTBUIO CBEeLEHWN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUUNanNbHOW YyCnyru), CBeAEeHUSAM B AOKYMEHTax, Ha
OCHOBaHUN KOTOPbIX BHOCUIUCb CBELEHUS;

EanHasa cuctema uvpeHTudumkauum 1M ayteHTudpukaumm B MHAIpacTpyKType,
ob6ecneunBawllen MHPOPMaALNOHHO-TEXHO/IOTMYECKOE B3ammMoaeincteme MHGOOPMaLMOHHbIX
CUCTEM, MCMOMb3yeMblX ANA MpefocTaB/ieHNs rocyfapCcTBEHHbIX U MYyHULUNAIbHbLIX YCNYr B
3M1eKTPOHHOW dhopme (panee - ECUA) - cheapepanbHas rocygapcTBeHHas MHAOpMaLMOHHas
cuctema, obecneymBarl,as CaHKUMOHUPOBAHHbLIA [OCTYN YYaCTHUKOB WH(OPMaLMOHHOrO
B3aMMOOENCTBUA B CUCTEME uAeHTUdMKaumm ©n ayTeHTudukaumm K uHdopmMaymu,
cofepxalencsa B rocygapCTBeHHbIX MHPOPMALMOHHBIX CUCTEMAX U UHbIX MH(POPMAaLMOHHbIX
cucrtemax;

M®LL - TocypapcTBeHHOE 6GlO4KeTHoe yuypexaeHune «MHOroyHKUMOHaIbHbIA LEeHTP
npefocTaBNeHnsa rocyfapCTBEHHbIX U MyHULUNANbHbIX YCyr B Pecnyb6nvke TaTtapcTaH»;

ANC MoL - ABTOMaTU3NMpPOBaHHAA nHpopmaLmoHHas cuctema
MHOTO(PYHKUNOHA/NIbHbLIX LEHTPOB MNpefoCTaB/IEHUA TOCYAAapPCTBEHHbIX U MYHULUNANbHbIX
ycnyr Pecnybnuku TatapcTtaH.

1.5.2. B agMWUHUCTPaATUBHOM pernamMeHTe Tnog 3asaB/ieHMeM O npefocTtaB/ieHunn
MYHUUMNANBHOW ycnyru (fanee - 3asB/ieHME) MNOHMMAaeTCcs 3anpoc O npefocTaB/ieHUM
MYHUUMMNANbHON YCNyrn, NofaHHbIAi B COOTBETCTBUM C NYHKTOM 3 cTaTbu 2 PepepasibHOro



3akoHa oT 27 wmwona 2010 roga Ne 210-o3 «0O6 opraHusauum npegocTaBieHns
rocylapCTBEHHbIX U MyHUUMNANbHbIX YCAyr» (ganee - ®deaepasnbHbli 3akoH Ne 210-93).

2. CtaHpapT npefocTaB/ieHUA MYHULMNANIbHOW YCNYyTrun
2.1. HanmeHoBaHUe MyHUUMNAAbHOW YCNyrn

OgopMeHNE [OKYMEHTOB MO O0O6MEHY XKWMbIX TMOMELEHNA MYHULUNANBHOTO
XUNULLHOro hoHAa, npeocTaBNeHHbIX No A0roBOPY COLMANbHOrO Halima.

2.2. HanmeHoBaHMe MCNO/IHUTE/IbHO-pPacnopaAAnUTE/IbHONO opraHa MecTHOro
camoynpas/ieHNs, HeNnocpeACTBEHHO NPeaoCTaB/IALWEro MyHULMNANbLHYIO YCNyry

Mcrnonkom CyXOALWCKOro CesibCKOro noceneHns A3HakaeBCKOro MYHULUMNAaNbHOro
paiioHa Pecny6nnkun TaTtapcTaH.

2.3. OnncaHne pesynbTaTta NpeaocTaB/ieHUs MyHULMNANbHOR yCcnyru

2.3.1. Pe3ynbTtatoM npefocTaB/ieHNs MyHULUNAaNbHON yCnyrn aBAseTcs:

1) poroBop o6MeHa XWUNbIMU NOMELLEHNAMMU;

2) peweHne 06 oTkaze B NpefoCTaB/IEHUN MYHULUNANLHOW ycnyru (npunoxeHune Ne
1 K HacToAWweMy aAMUHUCTPATUBHOMY pernameHTy);

3) peweHne 06 oTKkase B Npueme LOKYMEHTOB, HEOOXOAUMbIX A1 NpefocTaB/ieHns
MyHUUMNanbHOM ycnyrm  (npunoxeHune Ne 2 K HacTosAwemy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. Pe3ynbTar npefoctaBneHns MyHULUNanbHOW yCNyrn HanpaBnseTcs 3asaBUTESI0
B (popme 31EKTPOHHOro [AOKYMeHTa, MNOAMUCAHHOIO YCWU/IEHHON KBa/IMPUUNUPOBAHHOA
9/IEKTPOHHOM NOANUCLID YNOSTHOMOYEHHOro AO0J/HKHOCTHOro nuua OpraHa (nmb6o OpraHa), B
cooTBetcTBMN C PegepasbHbiM 3aKOHOM oOT 6 anpena 2011 roga Ne 63-93 «O6
3/1eKTPOHHON noanucu» (panee - ®denepanbHbiii 3akoH Ne 63-®3) B NMYHbIA KaBUHET
EavHoro nopTtan. B cnyyae HanpaBfieHUMS 3asiBfieHMA MocpeacTtsoM Pecny6amMKaHCKOro
noptana pesynbTaT NpefocTaBfieHNss MYHULUNANbHOW YC/yrM HanpaBnsaeTcs B JINYHbIN
kabuHeT Pecnyb6nnkaHckoro noprana.

2.3.3. Mo BbIGOpY 3asaBUTENa pesynbTaT npefocTaBNeHns MyHUUMNasIbHOW YyCnyru
Bblgaetca B OpraHe wim B MOL B dopme 3k3emnigpa 3/1€KTPOHHOIO [AOKYMEHTa,
pacneyataHHOro Ha OGyMaxXHOM HOcuUTesie, 3aBEPEeHHOro nevyatbld UM NOANUCHLIO
COOTBETCTBEHHO YNO/IHOMOYEHHOr0 AO/DKHOCTHOTO nnya OpraHa win paboTHuka ML,

2.3.4. 3aaBuTeNb BMpaBe MNOMy4YUTb pe3ynbTal NpefocTaBNeHMA MyHUUUNANbHOM
ycnyrn B (QOpMe 3/IeKTPOHHOIo [AOKYMeHTa B TeyeHue Ccpoka [AelcTBua pesynbTarta
npegocTaBneHna MyHULUNanbHOW yCyru.

2.4. Cpok npefocTaB/ieHUst MyHULMNANbHOW YCNyru, B TOM YMC/Ee C yYeTOM HEOO6XOAMMOCTH
ob6palleHns B opraHu3auun, yyacteyowme B NpeoCTaB/IEHUM MyHULMNABLHOW YCyru, CPoK
NPUOCTAHOB/IEHNSI NPeAOCTaBNEHNS MYHULUNA/IbHOW yCayrn B clyyae, ec/ii BO3MOXHOCTb
NMPUOCTaHOB/IEHNSI NPeAYyCMOTPEHA 3aKoHO4aTeNbCTBOM Poccuiickoli degepalumm, Cpok
Bblgaun (HanpaBieHUs) 4OKYMEHTOB, ABNSAKOLWMXCA pe3ynbTaToM NpefocTaB/eHNS
MYHULMNANbHOW yCnyru

2.4.1. MyHuumMnanbHasa ycnyra npegoctaBnseTcs B TedeHne 13 pabounx AHen.
2.4.2. TlpnocTaHOB/AEHUE CpoOKa MpefocTaBAeHUSA MyHUUUNaANbHOW YCAyrn He

npeaycMoTPEHO.



2.4.3. HanpaBneHne [oOKymMeHTa, HABNAKOLWEroca pesynbTatoMm npepocTas/ieHns
MYHULUNANbHOW yCNnyrn B pOpMe 3/1EeKTPOHHOIo AOKYMEHTa, 3asABUTEsI0 OCYLLecTB/SeTCa B
JeHb ohopMaeHNs U perucTpaunmn pesynbrara npefoctaB/ieHns MyHULUNAbHOR YCNYrn.

2.5. NcuepnbiBatolwmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUU C
3akoHogaTesIbHbIMU WAW MHbIMYW HOPMAaTUBHbLIMK NPaBOBbIMW akTamu AJ19 nNpefocTaB/ieHns
MYHULUNANIbHON YCyrn, a Takxe YC/yr, KOTopble ABNAKTCA HEOOXOANMbIMU U
ob6A3aresibHbIMU 419 NPefoCTaB/IEHNSA MYHULUUNANbHbBIX YC/Yr, nogjaexatmux
npefcTaBNeHNI0 3asaBUTENEM, CNOCO6LI UX NONyYeHUs 3asBUTesieM, B TOM 4YucCrie B
3N1eKTPOHHOWN hopMe, NOpPsAAO0K UX nNpefcTaB/ieHuns

2.5.1. Ana nony4vYeHMsa MyHUUMNANbLHOI YCNyru 3asiBUTeNb nNpeacTaBnfeT creayoume
OOKYMEHTbI:

1) AOKYMEHT, yAoCTOBepAwWMmniA nAnYHocTb (He TpebyeTcs B ciyydae ob6pauieHus
nocpefcTtsoMm PecnybnnkaHckoro noprana);

2) [OKYMEHT, yAOCTOBEPSAOLWMIA NOTHOMOYMS NpeAcTaBuTens 3asaBUTENS;

3) 3aaBNeHune:

B (hopmMe [OKymMeHTa Ha OymaxHOM HocuTene (npunoxeHume Ne 3 K HacToAwemy
afAMVUHUCTPATUBHOMY perfiameHTy);

B 93/1EKTPOHHOW (popmMe (3anosiHAeTCs MOCPeACTBOM BHECEHUA COOTBETCTBYHOLLNX
CBefEeHNn B 3J/IEKTPOHHYK dopMy 3asB/ieHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHuUsMN NyHKTa 2.5.3 agMWHUCTPATMBHOIO  perfameHTa, nOpu  ob6paueHun
nocpeAcTBoM Pecny6amMKaHCKOro noprana,;

4) Konun OOKYMEHTOB, MOATBEPXAAKLWMX NPaso MO/b30BAHUA XWU/bIM MOMELLEeHNEM,
3aHMMaeMbIM rpaxgaHUHOM-3adABUTENEM U YfleHaMu ero cembu (4OroBOp, opAaep, pelleHue
0 NpPefoCcTaB/IEHUM XWUIOTO NMOMELLEHNA U UHbIE AOKYMEHThI);

5) konun p[OKYMEHTOB O COCTaBe CeMeil rpaxpaaH-3asBuTtesiein (CBMAeTeNbCTBO O
POXAEHUN, CBUAETENbCTBO O 3ak/lo4YeHUn bpaka, pelleHne 06 yCblHOBMIeHUU (yAo4YepeHun),
cyfebHoe peweHne o NPU3HaAHUWU YSIEHOM CeMbM U T.M.);

6) BbINMCKa U3 TEXHMYECKUX nacnopTtoB BTW c nmoaTaxHbiM niaHoMm (Npu Haanuun) u
aKcnAmKaumen.

2.5.2. 3afBneHue un npuiaraemMble [AOKYMEHTbl MOryT ObiTb NpeacTaB/EHbI
(HanpaBneHbl) 3a9BUTENIEM O4HMM M3 cneayowmx crnoco6oB:

1) yepe3 MOPLL Ha 6ymaxKHbIX HOCUTENAX W B BUAE 3NIEKTPOHHBLIX [OOKYMEHTOB,
COOTBETCTBYHOLWMNX TpeboBaHNAM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO PerfamMeHTa;

2) nocpeacTBoM Pecny6/inmkaHCKOro noptana B 3/1€EKTPOHHOWN hopme;

3) B OpraH /IN4HO WAW MOCPEeLCTBOM MOYTOBOM CBA3M Ha OyMaXHOM HocuTese.
3aaBneHne n npunaraemble OOKYMEHTbI, NpW HanpasB/eHWU MOCpeAcTBOM MOYTOBOW CBSA3W,
3aBepATCA B YCTAHOB/IEHHOM nopsgke.

2.5.3. 3agdBneHue npu HanpasAeHWUU NOCpPeacTBOM Pecnyb6/anMKaHCKOro noprtana
noAnucbiBaeTCA MPOCTOM 3/1IeKTPOHHON NOANUCHI0 3aABUTENS.

Ons nonyvyeHuss NpPOCTOA 3/1EKTPOHHONM noAnucu 3asiBUTENt0 HEeO6XOoAUMO MPOMNTH
npouenypy peructpaunn (ayteHtudpukaymm) B ECUA, a Takke NOATBEPAUTb YUYETHYIO
3anunco.

ONEKTPOHHbI AOKYMEHT (3/1EKTPOHHbIN 06pa3 AOKYMeHTa), YKa3aHHbIil B NOANYHKTE 2
NyHKTa 25.1 aAMNHNCTPATUBHOIO pernameHTa, 3aBepseTcs YCUNEHHO
KBaNUMULMPOBAHHON NOAMNUCLID NUL, YMOJTHOMOYEHHbLIX Ha cO3f4aHue U noAnucaHue Takux
OOKYMEHTOB, B TOM yucjsie HoTapuycamu.

ONEeKTPOHHbIE [OOKYMEHTbl (3/IeKTPOHHble o06pa3bl [OKYMEHTOB), npuaaraemble K
3asB/IEHNI0, B TOM 4MC/Ne AOBEPEHHOCTU, HanpaeBnsaAwTCsa B Buae dpainnos B dpopmartax pcl(,
lpa, Jpea, pna, cloc, clocx, r#, 3o pasmepom He 6onee 50 M6aiiT.



KayecTBO npefocTaBnseMbiX 3NEKTPOHHbIX [AOKYMEHTOB (3/IeKTPOHHbLIX 06pas3os
OOKYMEHTOB) [O0/DKHO TMO03BOJIATL B MOJIHOM O0OO6bemMe npoynTatb TEKCT [OKYMeHTa #u
pacnosHaTb PeKBU3UTbI AOKYMEHTA.

2.5.4. 3anpeutaeTtcs TpeboBaTb OT 3a8BUTENSA:

1) npeacTtaBneHUA L[OKYMEHTOB M MHOpMauuMm WM OCYWeCTBNEeHUA [eNncTBui,
npeacraB/ieHne WU OCYLWEeCTB/IEHME KOTOpPbIX He nNpefyCMOTPEHO HOPMAaTUBHbIMU
npaBOBbIMM  akTaMu,  perynpylowmmMmm  OTHOWEHWSA,  BO3HMKaKWue B  CBA3M  C
npegocTaBfieHMeM MyHULMNaNbHOW ycnyru;

2) ocyuiecTBneHua p[encTsuii, B TOM 4uCcAe cornacoBaHuii, HeobXxogumbIX ANA
NOSTyYEHUSS MYHUUMNANIbHOW YCNYrM N CBA3aHHbIX C o6palleHneM B UHble FrocyAapCTBEHHbIe
opraHbl, OpraHbl MeCTHOro camMoynpaB/ieHWs, opraHusauuun, 3a WCKIKYEHUEeM MNosyyYyeHus
yCcnyr v nosiy4eHna [OOKYMEHTOB W uHoOpmauuu, npefocTaBNfeMbiX B pe3ynbTarte
npefoCTaB/IEHNA TakuxX YCNyr, BK/OYEHHbIX B MNEpeyHu, ykasaHHble B yactm 1 ctatbm 9
depepanbHoro 3akoHa Ne 210-®3 (HEO6XO0AUMbIX U 06A3aTeNbHbIX YCYr);

3) npeacrtas/ieHMAs  OOKYMEHTOB UM uHopmauum, otcytctBue  un - (man)
HeJOCTOBEPHOCTb KOTOPbIX He YyKasblBa/MCb NpPU nNepBoHayaslbHOM O0OTKase B npueme
[OKYMEHTOB, Heob6XoAuMbIX [/ MpefoCcTaB/eHUs MyHUUMnanbHOW ycnyrn, numéo B
npefocTaBNeHNN MyHULUNANbLHOW YCAYru, 3a UCKIKYEHNEM CrefyoWmnX cnyvyaes:

a) u3MeHeHne TpebGOBaHW  HOpPMATMBHbLIX MPaBOBbIX aKTOB, KacalLwuxcs
npefocTaBNeHna MyHULUMNaNbHOW ycnyrn, nocne nepsoHavyasibHOM nojayn 3asB/IEHUS O
npefocTaBNeHnn MyHULUNANbHOW YCNyru;

6) Hanuune oOWMNOOK B 3aAB/IEHUN O NpefoCTaBNeHUN MYHUUUNANbHON YyCayrn wu
OOKYMeHTax, nMofaHHbIX 3asBuTEsIeM [Moc/fe rnepBoHavyasbHOrO oOTkasa B npueme
[OKYMEHTOB, HeoOXoAuMbIX O/ NpefoCcTaBleHUs MyHUuunanbHOW ycnyrn, nu6o B
npefocTaBfeHn MYHULMNanbHOW YCYyrM U He BK/KYEHHbIX B MpeAcTaB/ieHHbI paHee
KOMMNJIEKT LOKYMEHTOB;

B) MUCTeYeHue cpoka [AelCTBUA [OKYMEHTOB WM WU3MeHeHue wuHdopmauum nocrne
nepBoHaya/ibHOrO OTKas3a B MNpuvemMe [OKYMEHTOB, HeobXxoAuMmbIX A1 NpefocTaB/ieHns
MYHULUNANbHOW yCcnyrn, 1n60 B NpefoCcTaBNeHUn MyHULMNanbHON ycnyru;

) BbISIB/IEHWE [AOKYMEHTa/NlbHO MNOATBEPXAEHHOro akrta (NpM3HakKoB) OLINMOGOYHOTIO
WM nNpoTMBOMNPaBHOro aelictema (6e3geincTemda) AO/MKHOCTHOro nuua OpraHa, paboTHMKa
M®L, npu nepBoHaya/ibHOM OTKa3e B TMpPUeMe [OKYMEHTOB, HeOoOXoAUMbIX ANnA
npefocTaBNeHnss MyHULUNasibHON yciyrn, 6o B nNpefocTaBfeHu MyHULMNanbHON ycnyru,
0 yem B NMUCbMEHHOM BuAe 3a NOANUCHLIO pykoBoauTensa OpraHa npyv MepsBoHAYa/ibHOM
OoTKase B npvemMe AOKYMEHTOB, HEOOX0AUMbIX ANA NpefocTaB/eHUns MyHULUNanbHOW YyCayru,
yBeAOM/IAeTCA 3adaBUTE/b, a TakKxXe MPUHOCATCA U3BUHEHUA 3a [0CTaBJ/IEHHbIE HEeYy[006CTBa;

4) npepgocTaB/ieHna Ha OymMaxHOM HoOcuTene [OKYMEHTOB W uMHopmauun,
3/IEKTPOHHBLIE 06pa3bl KOTOPbLIX paHee Obln 3aBepeHbl B COOTBETCTBUMU C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-®3, 3a UCK/IHOYEHMEM C/lydaeB, eCcNiM HaHeceHue
OTMETOK Ha TaKue [OKYMEHTbl MO0 uX WU3bATUE HABNAETCA HeobXoAMMbIM yC/IOBUEM
npefocTaBNeHna rocyfapCTBEHHON WM MYHUUMNANbHON YCAYyrU, W  WHbIX CNy4Yaes,
yCTaHOBJ/IEHHbIX (hefepasibHbIMU 3aKOHaMM.

2.6. VcuepnbiBalolmini nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOPMAaTUBHbLIMM MPaBOBbIMK aKkTaMu ANA NpefocTaB/eHUss MYHULUNANbHON YCNyru, KoTopble
Haxo4ATCA B pacrnopsaXeHUn rocygapCcTBeHHbIX OpPraHoB, OpraHoB MECTHOrOo
camoynpas/ieHUsa U NoABEeAOMCTBEHHbIX rOCYyJapCTBEHHbIM OpraHam Wau opraHam MeCTHOro
camoynpas/ieHMss opraHu3aunii n KoTopble 3asaBUTE b BNpaBe NpeacTaBUTb, a Takke
CNoco6bl UX NONyYeHUs 3asaBUTENAMU, B TOM Ync/ie B 3/1IEKTPOHHOW (hopme, NopsAfoK nx
npeacTaB/eHNs; rocyfapCcTBEHHbIV opraH, opraH MecTHOro camoynpaB/iieHus Moo
opraHusaumsa, B pacnopsixXxeHnn KOTOPbIX HAXOAATCA AaHHble AOKYMEHThI



2.6.1. NMonyyarTCca B pamMKax MeXBeAOMCTBEHHOIO B3auMOAENCTBUS:

1) Bbinucka u3 EAuHOro rocypapcTBeHHOro peectpa  HeABMXUMOCTM O npasax
OTAEe/IbHOrO NiMua Ha umewwmecsa (MMeBLUIMECH) Y HEro 06beKTbl HEeABMXMMOIO MMyLLecTBa
(Ha kaxpgoro peecrnocobHOro uneHa cembu 3adaBUTeENd 3a NATb JieT, npejlecTBYHLWMX
nogave 3asaBneHuns) - Pocpeectp;

2) cBefeHWUA 0 peructpauuu rpaxpaa;

3) cBegeHuWa O AeiicTByWLWEM nacnoprte rpaxgaHuHa Poccuiickoli depepaunn -
MB/L Poccuu;

4) cBefeHUs 0O HOTapuasnbHOW [oBepeHHOCTU - ®depepanbHas HoTapuasbHas
nanara.

2.6.2. 3aaBuUTesib BrpaBe nNpefoCTaBUTb [AOKYMEHTbl (CBefeHUus), YyKasaHHble B
noanyHkrax 1 - 2 nyHkra 2.6.1 agMWHUCTPATUBHOIO persaMmeHTa, B (POPMe 3JIEKTPOHHbIX
[OKYMEHTOB, 3aBepeHHbIX YCWUTIEHHOM KBa/IMPUUMPOBAHHO noAnNuCkLI0 nnu,
YMNO/IHOMOYEHHbIX Ha co3faHne 1 nognucaHne Taknx AOKYMEHTOB, NMpu nogayve 3asB/ieHUS.

2.6.3. HenpepacTtasneHue (HecBOeBpeMeHHOe npepcTasB/ieHNe) ykazaHHbIMU B MYHKTe
2.6.1 agMuUHUCTPATMBHOIO perfaMeHTa opraHamu rocygapCTBEHHOW BnacTu, opraHamu
MeCTHOro camoynpas/ieHUs, opraHusaunaMn LOKYMEHTOB U CBeLEeHUA He MOXeT SAB/ATbCA
OCHOBaHMeM [/ oTKa3a B NpefoCTaB/IEeHNUN MYHULUNAIbHON YCyru.

2.6.4. [JomkHocTHoe nunuo wu  (unn) paboTHUK, YKalaHHbIX B MNyHKTe 2.6.1
afilMVHUCTPATMBHOIO  persiameHTa OpraHoB W  opraHusauuii, He npejacTaBuBLLNE
(HecBoeBpeMeHHO nMpejAcTaBuMBLUME) 3anpolWeHHble U HaxogdauwlMecsa B pacrnopsxeHuu
OOKYMEHT wWnu cBefeHus, nogsexar agMUHUCTPaATUBHOW, AUCLUUNJUHAPHON WM  WHOW
OTBETCTBEHHOCTM B COOTBETCTBUU C 3aKoHOZaTeNbCTBOM Poccuiickoin ®epepaumn.

2.6.5. 3anpeuwaetca TpeboBaTb OT 3adABUTENSA AOKYMEHTbl CBeAeHWUs, B TOM 4ucre
noATBepXpawuime BHeceHMe 3asdABuTenem nnatbl 3a npefocTaB/ieHne MyHULMNasibHOWN
YCNyru, Haxojduimeca B pacnopshkeHUM rocynapcTBEHHbIX OpraHoB, OpPraHoB MeECTHOro
camoyrnpaBs/ieHNa U NoABefOMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam WaM opraHam MecTHOro
camoynpaB/ieHUs opraHusauuii.

HenpepncraBneHue 3asBuTenemM [OKYMEHTOB, CcoOAepXalwux cBefeHUs, KoTopble
HaxoaaTcs B pacrnopsxeHuu rocyfiapCTBeHHbIX  OpraHos, OpraHos MeCTHOro
camoynpas/ieHNs N NoABefOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam WM opraHam MecTHOro
camoynpaB/fieHus opraHusauuii, He SABMSETCA OCHOBaHWeM [J/19 O0Tkasa 3asaBUTEN0 B
npefocTaBNeHnNn MyHULUNANbHOW YCyru.

2.7. VicuepnbiBalowmnii nepeyeHb OCHOBaHUIA ANs oTkasa B Npueme AOKYMEHTOB,
HeobXxoAMMbIX ANA NpefocTaB/IeHNA MYHULMUNANbHOW yCnyru

2.7.1. OcHOoBaHMAMM [ONA  OTKasa B MNpPUEMe [OKYMEHTOB, Heob6XoAuMbIX AN
npeaocTaBNeHns MyHULUNanbHOW YCyru, ABASTCA:

1) npepcTaBneHHble 3asBUTENIEM [OKYMEHTbl cofepXaT NOAYUCTKM M ucnpabieHus
TeKCTa, He 3aBepeHHble B MNopsake, YCTaHOB/IEHHOM 3aKoHO4aTeNbCTBOM Poccuiickoi
depepauymnu;

2) LOKYMEHTbl cogepXaT MoBpexXAeHus, Hannunme KOTOpbIX He MOo3BOJAET B MOJSIHOM
obbemMe ucnonb3oBaTb MHopmMauui W CBeAEeHUs, cofepxalmecs B AOKYMeHTax Ans
npefocTaBneHns MyHUUUNanbHOW yCnyru;

3) npeacTaB/ieHHble [OOKYMEHTbl WX CBefAeHus yTpaTuauM Cuay Ha MOMEHT
obpalleHns 3a MyHUUMNaNbHOW Yycnyron (AOKYMEHT, YAOCTOBEPAKLUIMA MNOAHOMOYUSA
npeacTaBuTeNis 3asaBUTENIA, B C/ydyae obOpalleHusa 3a npepoctaB/ieHMEeM MyHUUMNasibHOWN
YCNYrn yKasaHHbIM JINLOM);

4) nopava 3asdB/ieHMS O NpefocCTaBE€HUN MYHUUMNASIbHOW YCAYyrM W [OKYMEHTOB,
Heo6Xxo4nMbIX ANA NpefocTaB/ieHUs MYHUUUNANIbHOW YC/yru, B 3/1EKTPOHHOW hopme

HapyLIEHNEM YCTAHOB/AEHHbIX TPE6OBaAHNIA;



5) HeKOppekTHOe 3anojiHeHue o006sA3aTesibHbIX noner B popMe 3asB/IEHUS, B TOM
yncne B MHTEpPakKTMBHOI popMe 3asABneHus Ha PecnybsivkaHcKkoM nopTtane (HefoCToBepHoe,
HenosiHoe, NM60 HenpaBW/ibHOE 3anoJIHEHMNE);

6) npeAcTaB/ieHME  HEMOJIHOTO  KOMMJeKTa [OOKYMEeHTOB, HeobxoAumbiX ANA
npefocTaBNeHnss MyHULMNaNbHOW ycnyru,

7) 3asABneHne O npefocTaB/€HUN YCNYrn NoAaHO B OpraH rocyAapCTBEHHOW BnacTtw,
opraH MeCTHOro camMoynpas/ieHUs WX OpraHusauuio, B MOSIHOMOYMA KOTOPbIX HE BXOAUT
npefocTasfeHne MyHULUNanbHOW YCNyru;

8) HecobnwaeHne ycTaHOBJ/IEHHbIX cTaTbell 11 ®PepepasbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-93 «O6 3M1EKTPOHHOW noanuCKU» YCNOBWUIA NPU3HAHUSA OENCTBUTENbHOCTH
YCUNEHHOW KBannguuMpoBaHHON 31E€KTPOHHOW NOANUCHK.

2.7.2. TlepeyeHb OCHOBaHWII ANsi OTKkasa B nNpueme AO0KYMEHTOB, HEOOXOAUMbIX A/
NoSIyYEeHUSS MYHULUNANBHON YCNyrn, ABMASETCHA UCUYepnbiBaoLW M.

2.7.3. PeweHne o6 oTKkase B NpuemMe 3asiBNEHUsT M AOKYMEHTOB, HEOOXOAUMbIX A5
npefocTaBNeHns MyHUUMNanbHOW YCNyrn, MoOXeT OblTb MNPUHATO Kak BO Bpems npuvema
3aaBuTensa, TakKk W Nnocfie NoayyeHUs OTBETCTBEHHbIM [AOJ/IKHOCTHbIM nuuyom OpraHa
HEeoO6XoAUMbIX ANS npepocTaB/ieHU MYHULUNANbHOW YCNyrn [AOKYMEHTOB (CBefAeHuil) ¢
NCMNONb30BaHNEM MEXBEeLOMCTBEHHOIO WH(OPMALMOHHOIO B3aMMoAelCTBUSA, B CPOK, He
npesblWarWwmin 9 paboumx gHel co AHA perucTpaunn 3asBrieHns.

2.7.4. 3anpewaetcd oTKkasblBaTb B MNpuemMe 3asB/IEHUA W WHbIX [OKYMEHTOB,
HEeoOXoAUMbIX ANA NpefocTaBeHUs MyHUUMNANbHOW YCNyrn, B Criydyae ecnu 3asiBfieHue u
[OKYMEHTbl, Heob6xoAuMmble [ANA NpefocTaB/ieHUs MYHULMNANbHOW ycnyru, nofaHbl B
COOTBETCTBUM C WHGOpMaUMeln O cpokax W nopsgke npepoctaB/ieHUs MyHUUUNanbHOMU
ycnyru, onybsvkoBaHHOW Ha EanMHoM nopTasne, Pecny6aunkaHCKOM nopTase.

2.8. VicuepnbiBalowmnii nepeyeHb OCHOBaHUI A5 NPUOCTAHOB/IEHUA WK OTKas3a B
npefocTaBNeHnn MyHUUMNasbHON ycnyru

2.8.1. OcHOBaHuA ANA NPUOCTAHOBNEHUSA NpefoCTaB/IeHUs MYHULMNanbHON YyCcnyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuA ANsa oTkasa B NpefocTtaBNeHnn MyHULUNANbHOW YCyru:

OcHoBaHuA ANA NPUMOCTaHOBNEHNUA NpefoCcTaB/IeHNsA YCNYrn He NpeayCcMOTPEeHbI.

OcHoBaHMA gna oTkasa.

1) 3aaBuTenem npeacTaB/ieHbl [OKYMEHTbl He B MNOJIHOM o06beme, nuMbo B
npeAcTaB/ieHHbIX 3aaB/eHUn U (UIKN) [OOKYMEHTax COAEPXUTCA HenonHas wu  (Man)
HefOCTOBepHasa MHdopMaLus;

2) nocTtynneHve oOTBeTa oOpraHa rocyfapCTBEHHOW BjiacTu, opraHa MecCcTHOro
camoynpasfieHns 6o noaBefOMCTBEHHON OpraHy rocyapCTBEHHOW BiacTU WM OpraHy
MEeCTHOro camoynpasneHuns opraHusauuu Ha MeXBeOMCTBEHHbIN 3anpoc,
cBuaeTenbCTBYyOWEro 06 OTCYTCTBUU AOKYMeHTa u (unm) nHopmaymmn, HeobxXoamMbIX ANA
npefocTaBNeHNss MYHUUUNANbHON YyCNyru, €ecnu COOTBETCTBYHOLWMUIA [OKYMEHT He Obla
npeAcTaB/ieH 3asaBUTENEeM M0 COGCTBEHHOW UHULMATUBE;

3) K HaHuMaTesnw o06MeHMBaeMOro >XWAoro rnomMeweHna npeabsaAB/ieH UCK O
pacTopXeHnun nunnm 06 M3MeHeHUn [orosopa CoumasibHOro HamMa Xusaoro nomeLeHus;

4) npaBO MO/Ib30BaHNA OOMEHMBAEMbIM XW/bIM TMOMELEeHNeM OcCrnapuBaeTca B

cyfebHOM nopsake;
5) o6meHMBaemoe Xwioe TMOMeLlleHMe TMPU3HaHO B YCTAHOBJ/IEHHOM MopsAAKe

HENPUroAHbIM ANS MPOXUBAHUS;
6) NPMHATO pelleHne O CHOCe COOTBETCTBYLIEro AoMa WU ero nepeobopyaoBaHnm

[ANS NUCNONb30BaHUA B APYTUX Lensx;
7) NPUHATO peleHne 0 KanuTaslbHOM pPEeMOHTE COOTBETCTBYHLWEro JAoMa C

nepeycTponcTsom u (MAKn) nepennaHnpPOBKON XWU/bIX MOMELLEHNA B 3TOM AOME;
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8) B pe3ysbrate o06O6MeHa B KOMMYHas/IbHYO KBapTuUpy BCEJIAEeTCA TpaxpaHuH,
cTpajawuwmii - o4HON ©3  TAXeNbIX (OPM XPOHMYECKMX 3aboneBaHwuii, ykasaHHbIX B
npefycMOTPEHHOM nMNyHKTOM 4 vactu 1 crtatem 51 XwunuwHoro kogekca Poccuiickoit
bepepaunm nepeyHe

2.8.3. lepeyeHb OCHOBaHWW 018 OTKa3a B NpefocTaB/IEHUM MYHULMNANbHOW YyCnyru
ABMIAETCA NCYEPNbIBAOLNM.

2.8.4. 3anpewaeTca oOTKasblBaTb B MpefoCTaB/IEHUM MYHULMNANbHOW YCIyrn B
cnyyae, ecnu 3asB/ieHMe 0 npefocTaB/ieHUM  MYHUUUNasIbHOW ycnyru nogaHo B
COOTBETCTBUM C UHOpPMauMein O cpokax W nopsgke npefocTaBfeHUs MyHULMNanbHOWN
ycnyru, onybsnkosaHHOW Ha EguHom nopTane, Pecny6aukaHCKOM nopTtane.

2.9. MNopsaoK, pasMep M OCHOBaHMA B3WMaHWsA TOCYAAaPCTBEHHOW MOLWJ/IMHBLI MW UHOW Nnarthl,
B3MMaeMOIl 3a NpefoCcTaB/IeHNE MYHULMNANbHOW YyCyru

MyHuumMnansHas ycnyra npefocrtasnsieTcs Ha 6e3B03ME3HOI OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABNATCA HEOOX0AMMbBIMUN N 06A3aTENbHBIMU A1
npefocTaB/ieHNA MyHULUNANbHOW YyCNyru, B TOM YuC/ne CBefeHUs O LOKyMeHTe
(pokymeHTax), BbljaBaeMoM (BblAaBaeMblX) opraHusaumamMu, yyacTBYOLWUMU B

npefocTaB/ieHN MyHULUNANbHbLIX YCyr

MpefocTaBneHne HEOOXOANMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.11. Mopapok, pasMep M OCHOBaHUA B3UMaHuA naTbl 3a npefocTtaB/ieHue ycnyr, Kotopblie
AB/IAOTCA HEOOXO0AMMbIMU 1 0683aTe/IbHbIMU ANA NPeAoCTaB/IeHNA MYHULUNANbHOW YCnyru,
BK/IlOYAA MHOpMaLMI0 O MeTOAMKE pacyeTa pasmepa TakoW nnatbl

MpepocTtaBneHne HeobXoAMMbIX U 065A3aTe IbHbIX YCNYT He TpebyeTcs.

2.12. MakcumasibHbI CPOK OXMAaHWA B ovyepean npv nogadve sanpoca 0 nNpepocTtaBneHum
MYHULUNANBLHOW YCNyrKn, ycayru, npefoctaBnsaemMol opraHmsaumneid, yyacTeyoLwei B
npefocTaBNeHn MYHULMNANbLHOW YyCNyru, U nNpu nosyvyeHun pesynbTata npegocrtaBieHns
Takux ycnyr

2.12.1. Bpems oxugaHusa npu nogaye 3asB/eHUS Ha MNOoayvyeHue MyHuUunanbHOM
ycnyrun - He 6osiee 15 MUHYT.

2.12.2. Tpu nonyyvyeHun pesynbTata nNpefocTaBeHUss MYHULUMNANIBHON yCcnyru
MaKCUMasibHbli CPOK OXMAAHUA B o4epeamn He AOJ/IKEH npeBblwaTb 15 MUHYT.

2.13. CpoK 1 nopafoK perncTpaumnm 3anpoca 3asaBuTesia 0 NpefocTaB/ieHn MyHMUUNanbHOM
ycnyru u ycnyru, npefoctaBnsiemMmol opraHusaumnen, yyacTeyoLleli B npegocTaB/ieHnm
MYHULUNANBHON YyCNyru, B TOM Ync/e B 3/1EKTPOHHOW hopme

2.13.1. Mpun nunyHom obpauweHun B M®PLL B AeHb nogaun 3asiBNEHUSA 3asdBUTESIO
Bblaaetcda pacnucka uz ANC M®L c permctpayMoHHbIM HOMEpPOM, MNOoATBEpXAakLWwum, 4To
3asB/ieHMe OTnpaB/eHo, U AaTol nojayn 3asiBlEeHUs.

2.13.2. Mpn  Hanpas/fieHUW  3asB/IeHUA  NOCPeACTBOM EavHoro  noprtana,
PecnybnvkaHcKoro nopTana 3asaBuUTeslb B AeHb Nojauyun 3afB/IEHUS MoJiyd4aeT B JIMYHOM
kabuHeTe Pecny6/aukaHCKOro noptana W MO 3/1IeKTPOHHON  no4yTe  yBeAOMJIEHME,
noATBepxaarmuiee, 4To 3asAB/IeHNne OTNpaB/eHO, B KOTOPOM YKa3blBAKOTCA perucrpalmoHHbIN
HOMep M JaTta nogayn 3asaBfeHus.
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2.13.3. Mpn nmyHoM ob6paweHnn B OpraH B [f[eHb NoAayn  3asB/IEHUS
YNO/IHOMOYEHHbIM [AO0/IKHOCTHbIM nuuoMm OpraHa 3asaBUTeEsNIl0 BblgaeTcAa pacnucka u3
aBTOMAaTU3UPOBAHHOW WH(POPMALNOHHON CcUCTeMbl, MpefHa3HAYeHHON /19  OKa3aHus
rocyfapCTBEHHbIX W MyHUUUNANbHbLIX YCNYr, C pPerncTpauuoHHbIM HOMEPOM, AaToi nojayu
3aAB/IeHNA 1 nNepeyHeM npeacTaB/ieHHbIX 4OKYMEHTOB.

2.14. TpeboBaHMA K NOMELW,EHUAM, B KOTOPbIX NpefocTaBiseTca MyHuumnanbHas
ycnyra, K 3any oXuaaHusa, Mectam AN 3ano/IHeHUS 3anpocoB O NpefocTaB/ieHNN
MYHULUNANbHOW YCNYrn, MHPOPMAaLMOHHbIM CTeHAam ¢ obpasuamu 1x 3anosiHeHUs U
nepeyHeM [OKYMEHTOB, HEOOXOAUMBIX O/19 NPefoCTaBfeHUs KaXA0h MyHULMNanbHON
yCNnyru, pasmeLlieHnto n opopmMaeHnto Bu3yasibHOW, TEKCTOBOW U MyNbTUMELUAHON
NHopMaLnn o nopsake npefocTaBNeHns Takon ycnyru, B TOM yucsie K o6ecneyeHuto
OOCTYMHOCTU ANA UHBANNLOB yKa3aHHbIX 06BHEKTOB B COOTBETCTBUU C (hefepasibHbIM
3aKoHoaTesIbCTBOM W 3aKoHOAaTesibCTBOM Pecny6sivku TaTtapctaH O counasnbHON 3awure
NHBaNNAOB

2.14.1. TMpepocTaBsieHNe MyHUUMNANIbHON YCAYrM OCYyLW,ecTBAAeTCa B 34aHUAX U
nomeLleHnax, 060pyaoBaHHbIX MPOTUBOMNOXAPHON CUCTEMOA N CUCTEMOI NOXapoTyLIEeHUS.

MecTa npuema 3asBuTesniein obopyayoTca HeobxoaAnMMOW Mebenbio ANna ohopmIeHUs
OOKYMEHTOB, UH(bOpMaALMOHHBIMU CTEHAAMU.

2.14.2. B cooTBeTCTBMM C 3aKoHogaTenbCcTBOM Poccwuiickoin depgepauum o
coumanbHOM 3awuTe WHBA/IMAOB B UenAx 6ecnpenAaTCTBEHHOro goctyna K MecTy
npefocTaBNeHnss MyHUUMNanbHOW ycnyrn obecneymBaeTcs:

1) obecneuynBaeTcs 6ecnpenaTCTBEHHbLIA  AOCTYynN WHBaANMAOB K  MeCTy
npefocTaBNeHnss MyHuUMNanbHONn ycnyrm (YAOOHbI  BXOA4-BbIXO4 B MOMELWEeHUs W
nepemMellieHve B UX npegenax);

2) Bu3yanbHas, TekcToBas W My/nAbTUMeAuiiHas uHopmMauusa o nopsake
npefocTaBNeHns MyHULUNANbHOW YyCnyrn pasmeliaetcs B yAO0OHbIX AN  3asaBuTenei
MecTax, B TOM 4YuC/ie C y4eTOM OrpaHnYeHHbIX BO3MOXHOCTEN UHBA/INLOB;

3) conpoBOXAeHWe WHBa/IUAOB, WMEKLWMNX CTOVKMEe paccTpoiicTBa YHKUUN
3pEeHNs U CaMOCTOATEIbHOIO NnepeaBXeHns, 1 oKkasaHue UM NoOMOLLM;

4) BO3MOXHOCTb CaMOCTOATE/IbHOTO NepeABMXEHUA N0 TeppuTopun, Ha KOTOPOW
pacnosioXeHbl 06BbEKTbl COLUanbHOW, WHXEHEPHON M TPaHCNOPTHOW WMH(PAaCTPYKTyp, BXoAa
B TakMe 006bEeKTbl 1 BbIXO4a M3 HUX, MOCaJKW B TPAHCNOPTHOE CPefCTBO U BbiCAAKM U3 HEro, B
TOM 4uc/sie C UCNONb30BaHNEM Kpecsia-KossACKu;

5) Hapnexawee pasmelweHne obopyaoBaHUSA U HOCUTENeln MHdopmauuu,
HeobxoAuMbIX O/ obecrnevyeHus 6GecnpensaTCTBEHHOrNo [O0CTyna WHBa/AWA4OB K ycnyram cC
y4eTOM OrpaHuyeHuii nx Xn3HepeaTenbHOCTH;

6) ayb6nupoBaHne Heob6XoAMMON AN WHBANMAOB 3BYKOBOM U 3pUTENBLHOWN
nHopmaymmn, a Takke Haanuceir, 3HAKOB U WHOI TEKCTOBON M rpaddnyeckoin MHdopmaLunm
3HaKkaMu, BbIMOSTHEHHbIMU penbeHO-TOUYEYHbIM WpudToM Bpains;

7) [onyck cypaonepesogunka v tudpaocypaonepesogunka,;

8) ponyck cobaku-npoBOAHUKA NPW HaNUuUM [OKYMeHTa, NOoATBepXAarwlero ee
crneuymanbHoe obyyeHue ¥ BblgaBaeMoro no popme u B Nopsigke, KOTOpble YCTAHOBJIEHbI
npukasom MwuHUCTepcTBa TpyAa W couuasbHON 3awuTtbl Poccuiickon depgepauyun  oT
22.06.2015 Ne 386H «O6 yTtBepxaeHun dopmbl [AOKYMeHTa, noaTBepxaatoLlero
cneumasnbHoe obyyeHne cobakn-npoBOAHUKA, U NOPALKA ero Bblgaun».

2.14.3. TpeboBaHunA B yacTn obecrneyeHns AOCTYNHOCTU O UHBA/IMLOB OOBLEKTOB, B
KOTOPbIX  OCyLlLecTB/AAeTCcA npefocTaB/ieHVe  MYHULUNanNbHOW  ycniyru, W CPeacTs,
NCNoNb3yeMblX MpuM NpefocTaBNeHUn MyHUUMNasibHON YyCiyru, KOTOpble YyKas3aHbl B
nognyHkrax 1 - 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO pernameHTa, MPUMEHATCA K
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obbekTam W cpeAcTBaM, BBEAEHHbIM B 3KCn/yatauyuio WM npoweawunmMm MoAepHusauuio,
pekoHcTpyKuuio nocne 1 monga 2016 roga.

2.15. Mokasatenn AOCTYNHOCTU U KadyecTBa MyHUUMNA/bHOW yCnyrn, B TOM yucne
KONIMYeCTBO B3aMMOAENCTBUIA 3aaBUTENA C AO/DKHOCTHbIMU NnLamu npyu npefocrtaBneHnmu
MYHULUNANBHOW YCNYITN N UX NPOLO/HKUTENIbHOCTb, BO3MOXHOCTb NOJIyYeHUA UHopmMaLun o
xo4e npepoctaBNeHnss MyHUUMNanbHOW yCnyrn, B TOM Yucie € UCnosib3oBaHnem
NHPOPMALNOHHO-KOMMYHUKaLWOHHbIX TEXHO/TOTUN, BO3MOXHOCTb IM60 HEBO3MOXHOCTb
NONyYeHUss MyHULMNANbHOW YCNYrn B MHOTO(PYHKLUNOHAIbHOM LLeHTpe npefocTaB/ieHus
rocyfapCTBEHHbIX U MyHULUUNANbHbIX YCNYr (B TOM 4Yucie B MOSIHOM 06beme), B t060M
TeppuTOopnanbLHOM noapasfesieHnun opraHa UCNOSIHUTE/IbHO pacnopsaanuTenbHOro opraHa
MECTHOro camoynpaBJ/ieHUs, Nno Bbl6Opy 3asABUTENA (SKCTEPPUTOPUAsbHbBIN NPUHLMUN),
nocpeAcTBOM 3anpoca O npefoCcTaB/IEHUN HECKOJIbKUX FOCYAAaPCTBEHHbIX U (U1N)
MYHULUUNANbHBLIX YCNYI B MHOTO(YHKLUNOHA/bHBIX LleHTpax npegocraB/ieHns
rocyfapCTBEHHbIX Y MyHULMNANbHbIX YCNYr, nNpefycMOTPeHHOro cratbein 15.1
depnepanbHoro 3akoHa Ne210-®3 (KOMNAEKCHbIN 3anpoc)

2.15.1. Tlokasatensmu [OCTYMHOCTM nNpefoCTaB/IEHUS MYHUUMNANbHONW  yCcnyru
ABNAKOTCA:

pacnonoXeHHOCTb MOMeLleHNUA, B KOTOPOM BeAeTcA npuem, Bblgaya AOKYMEHTOB B
30He AOCTYNHOCTU O6L,EeCTBEHHOIO TpaHCcnopTa,;

Ha/nnyne HeobXOA4MMOro KosiMyecTBa CrneuvanucToB, a Takke MoMeLeHuin, B KOTOpPbIX
ocyLLecTB/iseTCA NpUem LOKYMEHTOB OT 3asBUTESIEN;

Hannuue ucyepnbiBawWwen unHpopmauum o crnocobax, nopsagke U cpokax
npefocTaBfeHnss MyHULUNANbHON yCcnyrn Ha MHOpMaLMOHHbIX cTeHaax, EaguHom noprtane,
PecnybnukaHckom noprtasie, opuumanbHOM caTe MyHULUNanbHOro panoHa;

oKkasaHue noMowM WHBaNMgam B MpeofosieHnn 6apbepoB, MelarLwmnx MoayyeHuto
UMW yCNyr HapaBHe C ApYrMMU NuLaMu.

2.15.2. MNokasaTensmn KadyecTsa npeaocTaB/ieHns MyHULMUNANbHOW YCNYrn SABASAKTCS:

1) cobnogeHe CPpoOKOB NpMema U pacCMOTPEHUS AOKYMEHTOB;

2) cobnofeHne cpoka nonyvyeHusa pesysibtata MyHUUMNANIbHON yCnyru;

3) oTcyTcTBME  OBGOCHOBAHHbLIX Xanob Ha  HapyweHusa  aAMWHUCTPATUBHOIO
pernameHTa, cCoBepleHHble paboTHukamu OpraHa;

4) KONM4YecTBO B3aMMOAEWNCTBUI 3asdABUTENSA C AO/MKHOCTHbIMW Nuuamun (6e3 ydyeTa
KOHCYNbTaLuii):

B3aMmogencTeme 3anaButena ¢ paboTtHukammn OpraHa wnum MOL, npu npepoctaBneHum
MYHUUMMNANBHON YCNyrn OcywecTBNseTcAa OAWH pa3 npu npeacTtaB/ieHUn 3asBMeHUs Cco
BCEMU HEOOXOAMMbIMWU AOKYMEHTaMMU;

OAWH pa3 B C/yvyae Heob6XOo4MMOCTW MNOJyYeHUA pesynbTata npenocraBieHns
MyHUumnansHon ycnyrn B OpraHe nnn M®L, B chopme ak3emnaapa 3/1eKTPOHHOro AOKyMeHTa
Ha 6yMaHOM HocuTene.

MpoAO/HKNUTENBHOCTb OAHOr0 B3auUMOAENCTBUA 3asaABUTENA C LO/HKHOCTHbIMU NvuamMu
npu npefocTaBNeHnn MyHULMNanbHOW yCcnyru He npesbiwlaeT 15 MUHYT.

3aaBuTenb BMNpaBe OLEHUTb KayecTBO NPefOoCTaBNEHUS MYHULUNANbHOW ycnyrn c
NOMOLWbID  YCTPOIMCTB  MNOABWXHOW  paanoTesiepOHHONW  CBSA3W, C  WCMNOJIb30BaAHMEM
PecnybnunkaHckoro noprana, TepMUHaNbHbIX YCTPONCTB.

2.15.3. VIHpopmaumna o xofe npepocTaB/ieHNs MyHUUUNANbHON YCNyrm MOXeT OblTb
noslyyeHa 3asaBuTesieMm B JIMYHOM KabuHeTe Ha EamHom noptane, Pecny6snkaHCcKOM
noprtasne, B OpraHe, M®LIL.

2.15.4. MpepocTaBfieHNe MyHUUMNANAbHOW YCNyrn ocyuiectenserca B noo6om MOL no
BbIOOpPY 3asaBUTENA He3aBUCMMO OT MecTa €ero XuTesibCTBa WanM mecta gpakTmyeckoro
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NPOoXuBaHUs (npebbiBaHMSA) Ha TeppuTopumn Pecny6nuku TaTapcTaH no
3KCTeppuTOpManbHOMY NMPUHLAMY.
MyHuumMnanbHas ycnyra B cocTaBe KOMMJIEKCHOrO 3anpoca He npepgoctaBfiseTcs.

2.16. NHble TpeboBaHMsA, B TOM YnUcne yuyuTbiBaloLe 0COGEHHOCTU NpeaocTaB/ieHmns
MYHULMMNANBLHOI YCNyrn No aKCTeppuTopuanbHoMy npuHumny (B cnyyae, ecnu
MyHULUMNaNbHasA ycnyra npeaocTaBnseTcs Nno aKCTeppuTopuasnibHOMY NPUHLUMUIY) U
0COGEHHOCTM npeaocTaBfeHUs MYHULUMUMNA/IbHON YCNyrn B 3/1EKTPOHHOW chopme

2.16.1. MMpwn npenoctaBAeHUM MYHMLUMNANbHOW YCAYrM B 3MIEKTPOHHOW dhopme
3aABUTENb BMpaBse:

1) nonyunTb uHcopmauMio O Nopsake WM cpokax NpepocTaB/ieHUSs MYHMUUNANbHOW
ycnyru, pasmelieHHyo Ha EguHom noptane, Pecny6avMkaHCKOM noprtane;

2) nopatb 3asB/ieHMEe O nNpefocTaB/eHUM  MYHULUNANbLHOW  YCNYTM U UHblEe
OOKYMEHTbI, Heobxogumble A1 NpefocTaB/eHUs MYHULUNanbHOW yCnyru, B TOM 4ucne
AOKYMEHTbl U WHOpMaLuio, 3/1EKTPOHHbIe 06pa3bl KOTOpPbIX paHee OblM 3aBEpPeHbl B
COOTBETCTBMW C NYyHKTOM 7.2 4yactu 1 ctatem 16 PepepanbHoro 3akoHa Ne 210-9d3, c
ncnonb3oBaHnem Pecnyb6snkaHCKOro noprana;

3) nonyuntb CcBeAeHWA O XOofe BbINOJIHEHUSA 3asfAB/IEHUMA O nNpefocTaBNeHUn
MYHULUMNANBHON YCNYyrn, NOofaHHbIX B 3/1IEKTPOHHON (hopme;

4) ocywecTBMTb OLEHKY KayecTBa NpefocTaB/feHNsA MYHULUNANbHON YCNyru;

5) nonyuntb pes3ynbTalT npefocTaBleHUs MyHuUUMnanabHOl ycnyrm B dopme
39/IEKTPOHHOIO AOKYMEHTA,;

6) nopatb Xanoby Ha peweHue un gelicteue (6esgelrictBne) OpraHa, a Takxe ero
OOJ/DKHOCTHbIX /ML, MYHUUMNanbHbIX cAyXawux nocpefctsom Pecny6nvkaHckoro noprana,
noptana egepanbHON rocygapcTtBeHHONW WHGOPMALNOHHON cucTembl, obecneynBaroLl el
npouecc gocyaebHoro (BHecyaebHOro) ob6xanoBaHua peweHnin n geincteuii (6esgencrtens),
COBEpPLIEHHbIX NPWU MpefoCcTaB/eHUM TOCYAapCTBEHHbIX U MYyHULMUNANbHbLIX YCAYT OpraHamu,
npeaocTaBNAWMMNA  TOCYAAapPCTBEHHbIE W MyHULUNANbHbIE YCAYTU, WX LO/HKHOCTHbIMMU
nvuuamMn, rocyfapcTBEHHbIMU Y MYHULUNABHBIMU ClIyXalUMK.

2.16.2. ®dopmupoBaHne 3aaBfIEHUA OCYLLECTB/ASAETCA NocpencTBOM 3anosjiHeHusd
3/1EKTPOHHON doopMbl 3asaBNeHMA Ha PecnybnukaHCKOM nopTtane 6e3 HeobXxoAMmocTu
AONONMHUTENBHOW nofjayn 3asB/IEHUS B Kakon-nnbo nHoin copme.

2.16.3. MNMpn cdhopmupoBaHnun 3asBneHuss obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUA W COXPaHEHWUSA 3asB/I€HWA WU WUHbIX [OKYMEHTOB,
HeoOXoANMbIX ANA NpefoCcTaB/eHUs YyCnyru;

2) BO3MOXHOCTb 3ano/JIHEHUA HEeCKO/IbKUMW 3asiBUTENAMM OLHON 3/1eKTPOHHOM
opMbl  3aABfeHUA npu  obpaleHun 3a ycnyramu, npegnonaralwmMmMn - HanpasseHue
COBMECTHOIO 3asiB/IEHUS HECKOJIbKUMUN 3aABUTENAMU;

3) BO3MOXHOCTb neyatn Ha OyMaXHOM HOCUTeNle KOMuUUW 3/1IEKTPOHHOW opMbl
3asB/1eHNS;

4) coxpaHeHue paHee BBEEHHbIX B 3/IEKTPOHHYK (OpMYy 3asB/IEHUS 3HAYEeHUn B
nboii MOMEHT MO XenaHW nonb3oBatesii, B TOM 4ucae npu BO3HWMKHOBEHWW OLIMOOK
BBOAA W BO3BpaTe 415 NOBTOPHOIO BBOAA 3HAYEHWUI B 3/IEKTPOHHYIO (hOpPMY 3a8BEHUS;

5) 3anosiHeHue nofnein 3NeKTPOHHONW (hopMmbl 3asBAEHUS A0 Hadana BBOAA CBeAEHWIA
3asgBuTEeNIeM C UCNONb30BaHWEM CBefeHWui, pasmeleHHbix B ECWA, un cBefeHui,
onyb6nMKoBaHHbIX Ha PecnybnukaHCKOM nopTasie, B 4acTu, Kacawuweica cBeaeHui,
OTCYTCTBYHOLWMUX B €ANHON CUCTEME MAEHTUMKALMN N ayTeHTU(MKaLMN;

6) BO3MOXHOCTb BEPHYTbCS Ha MO0 M3 3TANOB 3ano/IHEHUS 3NEKTPOHHOI hOpMbI

3asaBneHnsa 6e3 noTepu paHee BBeAEHHOW MHAOpMaLNK;
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7) BO3MOXHOCTb AOCTyna 3asaBuUTeNs K paHee MnofaHHbIM UM 3asB/IEHUSAM B TeyeHue
He MeHee OAHOM0 rofa, a Takke 4aCTUYHO C(POPMMPOBAHHBLIM 3aSBNIEHUAM - B TEYEHUE He
MeHee 3 MecsueB.

2.16.4. 3anucb 3agButenein Ha npuem B MOLL (ganee - 3anucb) ocyuiecTBaseTcs
nocpeAcTBoM Pecny6avkaHCKOro noptasa, TenegoHa KoHTakT-ueHTpa MOL.

3aaBuTento npefocTaBnseTcsd BO3MOXHOCTb 3anucu Ha nbble cBOO6OAHbIE ANA
npvemMa paty u BpemMs B npefesiax YCTaHOBJ/IEHHOTO B MHOTOMYHKUWOHa/IbHOM LEeHTpe
rpadouka npuema.

3anucb Ha onpeesieHHY0 AaTy 3akaHuMBaeTCs 3a CYyTKM A0 HacTynJeHusa 3Tol Aatbl.

Ons ocywecTBneHnsa npeasapuTesibHOW 3anucu nocpencTtsom Pecny6amkaHCcKoro
noptana 3asBUTeEN0 HeOoOXoAMMO YykasaTb 3anpawunBaeMble CUCTEMONM [AaHHble, B TOM
yucne:

hamunuio, nmsa, oT4eCTBO (MPU HanNnuuu);

Homep TenedoHa;

afpec 3N1eKTPOHHOM No4Tbl (MO XenaHuw);

Xenaemyto gaty n BpemMsa npuema.

B cnyyae HecoOoTBeTCTBUA CBeAEHWW, KOTOpble coobwwun 3asaBuTesib  Mpu
npeABapuTeNnibHOM 3anucu, [OKyMeHTam, npeAcTaB/ieHHbIM 3asBUTeNeM nNpu  JINYHOM
npueme, npefsaputesibHas 3anncb aHHynMpyeTcs.

Mpn ocywecTBneHUn npeaBapuTesibHOM 3anucu  3asBuUTento  obecrnevynBaeTcs
BO3MOXHOCTb pacnevyaratb Ta/IOH-NOATBeEpXAeHUe. B cnydae, ecnn 3asaBuUTeNb COOOWUT
aZipec 3/1eKTPOHHOM NoYTbl, Ha YyKa3aHHbI ajpec Takxe HanpasnseTcs uHpopmaumsa o
NoATBEPXAEHMM NpefBapuTesibHON 3anucu ¢ ykazaHuem faTtbl, BpEMEHU U MecTa npuema.

Mpun ocywiecTB/ieHUN npenBapuTesibHON 3anucu 3asaBuTeslb B 06s3aTe/IbHOM Mopsjke
nHpopmMupyeTca o0 TOM, 4YTO NpenBapuTesnibHas 3anucb aHHY/NUPYeTCHA B Cliydyae ero HesBKu
no ucteyeHnm 15 MMUHYT C HA3HAYEHHOIo0 BpPEMEHU npuema.

3aaBuTenb B N11060e Bpems BnpaBe 0TKa3aTbCA OT NpeABapuTesibHOW 3anucu.

3anpeuiaeTca TpeboBaTb OT 3asBUTENS COBEPLIEHUS WHbIX [AENCTBUIA, Kpome
NPOXoXAeHusa uaeHTndukaumum wn ayTeHTUdukauum B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbIMM akTamu Poccuidickoli  ®epepauun, ykasaHua uenum  npuema, a TaKxe
npefocTaBneHna cBefeHUin, HeobXxoguMmbIX A1 pacyeTa [AJINTENbHOCTU BPEMEHHOro
WHTepBasa, KoTopbli HeobxoaMmMo 3abpoHMpoBaTb AN Nprvema.

3. CocTaB, nocnenoBaTe/IbHOCTb U CPOKU BbIMO/IHEHUSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOpPSAAKY UX BbINOJSIHEHUS, B TOM YMcC/le OCO6EHHOCTH
BbIMNO/IHEHUS aAMUHUCTPATUBHbIX NpoLeaypP B 3/1eKTPOHHOW hopMe, a Takxe
0CO6EHHOCTN BbINOJIHEHMSA aAMUHUCTPATUBHbIX Npoueayp B MHOTOYHKLUNOHATbHbIX
LeHTpax

3.1. OnuncaHune nocnegoBaTesibHOCTU AEWCTBUI Npy nNpefocTaBneHnun
MYHULMNANbLHON ycnyru

3.1.1. MpepocTaBneHne MyHMUMNANbLHOW YyCAyrn BKA4YaeT B ceba cnegywouime

agMUHUCTPaTUBHbIE Mpoueaypbl:
1) KOHCY/IbTUPOBAHWNE 3aABUTENS;
2) NpUHATME M pacCMOTPEHME KOMMN/IEKTa JOKYMEHTOB, NMPeACTaBNEHHbIX 3asBUTENEM;
3) HanpaBfieHVe MEeXBEAOMCTBEHHbIX 3anpoCoOB B OpraHbl, Yy4yacTBywlNE B

npeaocTaBNeHUN MyHULUNANbLHOW YCAYTW;
4) paccMOTpeHME AOKYMEHTOB KOMUCCUEN
5) nogrotoBka pesynbTata MyHUUMNASIbHON YCAyru;
6) Bblgaya (HanpaBneHue) 3aABUTENIO pe3ysbTaTa MyHULUNAanbHOW YCnyru;
7) ncnpaBneHne TEeXHUYECKMX OLLIMOOK.
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3.2. OKasaHuMe KoHCy/nbTauui 3aaBUTENHD

3.2.1. OcHOoBaHMeM Hauvasia BbINOMHEHUA AaAMUHUCTPATUBHOW npouenypbl ABNSETCS
obpalleHne 3asaBUTENIS N0 BOMPOCaM, CBA3aHHbIM C NpefocTaB/ieHMEM MYyHWUUMNanbHOMN
ycnyru.

JONXHOCTHBIM nmuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMOJIHEHNE
aAMWUHUCTPATUBHON Npoueaypbl, SBAAETCS:

npu obpauweHnun 3asasutend B MOL, - paboTHUK ML,

npu obpauweHnn 3aasutensa B OpraH - cekpeTapb Vcnosikoma (ganee - 4O/HKHOCTHOE
Nnuo, OTBETCTBEHHOE 3a KOHCY/IbTMpPOBaHue).

3.2.2. 3aaBnTenb BMNpaBe 06paTUTbCA 3a KOHCyNbTauuMein 0 nopsgke u Ccpokax
npefocTaBneHna MyHuuumnanabHoi ycnyrm B M®L, nnyHo 1 no TenedoHy U 31eKTPOHHOW
noure.

PaboTHUK M®LL KoHcynbTUpyeT 3asBuUTENsd, B TOM 4ucsie No cocTtaBy, (opme
npeacTaBnsaeMoOil AOKyMeHTauum u gpyrum BomnpocaM Ans NoJsiyd4eHUss MyHULMNanbHO’
ycnyru.

3aaBuTtenb  MOXeT  MONyuYnuTb  UHOpMaLUIO O  MOpsAAKe  npefocTaB/ieHus
MYHULMNANbHOW YyCNyrn Ha oduumanbHom cainte MoL, bKp/A/TA6/1a”ars”an.ru.

AAMUHUCTPATUBHbIE npouenypsl, ycTaHaB/IMBaeMble HacToALWNM MYHKTOM,
BbIMOJIHAKOTCA B A€Hb OOpaleHus 3asaButens.

Pe3ynbtataMu BbINOJIHEHUA afAMUHUCTPATUBHbLIX Npoueayp ABMAAKTCA: KOHCY/bTalus
no cocrtaBsy, hopme npeacTaBnsemMoi AOKYMeHTauum wu ApyrmMm Bonpocam, Heo6Xo4MMbIM
AN NONYYEHUA MYHUUMUNANbHOW YCyru.

3.2.3. 3asBuTenb Bnpase obpatutbca B OpraH no TenedoHy 1 31eKTPOHHOW nouTte, a
Takke MnosyunTb KOHCynbTauuiw Ha PecnybnukaHckom noptane, cainte OpraHa O nopsgke wu
cpokax npefocCTaB/IeHUA MyHUUMNanbHOMW ycnyru, B TOM 4ucne no coctasy, oopme
npeacTaBnsaemMoil AOKyMeHTauuu u ApyruMm BoOnpocam ANs MOAYyYeHUs MyHUUMnasibHOWN
yCnyru.

JOo/MmKHOCTHOE NNLo, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHME UHGOPMUPYET 3adABUTESNA
B COOTBETCTBUU C TpeboBaHMAMM NyHKTa 1.3.4 agMUHMUCTPATMBHOIO perfaMmeHTa.

AAMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/inBaemble HacToALWUM NYHKTOM,
BbINOMTHAKTCA B TeYeHne Tpex pabounx aHel co AHA NOCTYN/AeHUs obpalleHus.

Pe3ynbtataMu BbINO/IHEHUA afAMUHUCTPATUBHbLIX Npouenyp ABMAITCA: KOHCY/bTaLnm
no cocrtaBsy, popme npeAcTaBNsAeMOl AOKyMeHTauuu u ApYyrum Bonpocam, Heo6Xo4MMbIM
AN NONYYEHUS MYHUUMNANbHOW YCyru.

3.3. lpuHATUE N pacCMOTpPeHNe KOMMNJIeKTa OKYMEHTOB,
npeacTaBfieHHbIX 3adaBUTENEM

3.3.1. MNpuem JOKYMEHTOB A1 NpefocTaBleHUss MyHUUUNanbHOW ycnyru vyepe3 MoL
nnu yganeHHoe paboyee mecto MOL.

3.3.1.1. 3agaButenb (nNpepcrtaBuTenb 3asBuTens) obpawaetca B M®L, ¢ 3anpocom o
npefocTaBfieHUM MyHUUUNaNbHOW YCNyrm u npepcraBfisieT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMWHUCTPATUBHOIO persameHTa.

3.3.1.2. Pa6boTHMK M®LL, Begywimii npuem 3assBNEHUIA:

onpepenset npeameTt obpalleHus;

yAOCTOBepSAEeT /IMYHOCTbL 3asdBUTENS;

NPOBOAMUT NPOBEPKY NOSIHOMOYMIA Nnua, NoJarLero 4OKyMeHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHWAM, yKa3aHHbIM B MYyHKTE
2.5 aAMVUHUCTPATUBHOIO pernamMmeHTa;

3anosiHAeT 3N1eKTPOHHYI0 dhopmy 3asaBrieHns B ANC ML,
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npu npegocTas/ieHUM [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHTa Ha OyMaXHOM HOCUTesie, OCYLLeCTBAAET CKaHWpoBaHuWe npefcTaBeHHbIX
LOKYMEHTOB,;

pacneyartbiBaeT 3aaBsieHune ns AUIC MoL;

nepepaet 3aABUTE/NO0 Ha NMPOBEPKY W noanucaHune,

nocsie noAnucaHua ckaHupyet noanucaHHoe 3aassneHne s AVIC ML,

3arpyxaet B ANIC M®L, gokyMeHTbl, npeacTtaB/ieHHble B 3/1IEKTPOHHON hopme wam
3/1EKTPOHHbIE 06pa3bl OTCKAHUPOBAHHbIX AOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE AeN0;

BO3BpalaeT nognucaHHoe 3asB/ieHne U OpuUrnHasbl 6yMaXHbIX LOKYMEHTOB;

BblJaeT 3aABUTEN0 pacnucky B npueme A0OKYMEHTOB.

ALMUHNCTpPaTUBHbIE npouenypsl, ycTaHaB/inBaemble HacToALWNM NYHKTOM,
BbINOJIHAKTCA B feHb obpalleHnsa 3asaBuUTens.

PesynbtatamMn BbINO/IHEHNA aAMWHUCTPATUBHLIX Npouenyp SABNAKTCA: rOTOBOE K
oTnpaske 3asB/lIeHWEe N NakeT LOKYMEHTOB.

3.3.1.38. Pa6oTHuk M®LL HanpaBnsieT nakeT AOKYMEHTOB, MPUHATbIX OT 3asABUTENS B
OpraH B 3/1eKTpOHHOI ¢opme (B cOCTaBe MaKeTOB 3/IEKTPOHHLIX Aef1) B TeYeHue 0AHOro
paboyero AHA co AHA o6palleHuss 3assBUTeNs B CTPYKTypHoe nogpasgeneHne MOLL.

Pe3ynbtataMn BbINO/IHEHUA afAMUHUCTPATUBHLIX Mpouefyp ABNAKOTCA: 3adAB/IeHUE U
naket OOKYMEHTOB (3/1eKTPOHHOe f[eno), HanpassieHHble B OpraH, nocpeicTBOM CUCTEMbI
39/1EKTPOHHOIO B3aumMopaelncTBuS.

3.3.2. Tllpuem [OKYMEHTOB [ANA npefocTaBfieHUs MyHUUMNaAbHOW  yCcnyrm B
3NEeKTPOHHON hopme yepe3 PecnybsivkaHCKuiA noptan.

3.3.2.1. 3aaBuTtenb ANA nogayn 3asB/IEHUS B 3/1IEKTPOHHOIM (hopme BbINOAHAET
cneaywoune gencTeus:

BbIMOJIHAET aBTOpU3aLuIo;

OoTKpbiBaeT 0OpMYy 3/1IEKTPOHHOTO 3asBNEHUS;

3anosniHgeT YopMy 3/1EKTPOHHOIO 3asABNEHNSA, BKIOYAOWY CBeAeHns, Heobxoammble
n ob6s3aTenibHble A1 NpefocTaBNeHns MyHULUNAanbHOW YCNyru;

npukpennset [AOKYMEHTbl B 3/IEKTPOHHOW opMe uAnm  3N1eKTPOHHble 06pasbl
NOKYMEHTOB K (QOPME 3/1EKTPOHHOIO 3asiBNeHust (Npu Heo6xoaMMOCTK);

noaTeepxnaet @QakT O03HaKOMMeHMA W corfacus € YCNOBUAMWU U NOPSAAKOM
npefocTaBNeHns  MYHUUUNA/IbHOW YyC/yru B 3/1IEKTPOHHON  ¢hopme  (ycTaHaBnvMBaeT
COOTBETCTBYIOLYIO OTMETKY O corjiacuv B popme 31eKTPOHHOIo 3asB/eHns);

noagTeepxaaetr [OCTOBEPHOCTb COO0OLLEHHbIX cBefeHuni (yctaHaBninBaeTt
COOTBETCTBYIOLW YO OTMETKY B (DOpPMe 3/IEKTPOHHOIO 3asaB/IEHUS);

oTrnpaBisAeT 3anosIHeHHOEe 3/1IeKTPOHHOEe 3asB/ieHMe (HaXumaeT COOTBETCTBYHLLYIO
KHOMKY B (popMe 3/1eKTPOHHOrO0 3asiB/ieHns);

3/1EKTPOHHOE 3asiB/ieHne MnoAnucbiBaeTCAa B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 aAMVUHUCTPATUBHOIO perfiaMmeHTa,;

nonyyaeT yBegomsieHne 06 oTnpaBKe 3/1IEKTPOHHOIO 3asBJ/IEHUS.

dopmaTHo-/1I0TMYeckasa npoBepka CHOPMUPOBAHHOIO 3asfB/IEHVUSA OCYLLECTB/AETCH
nocsne 3anosIHeHUSA 3asBUTENIEM KaXXAOoro W3 Nosiein 3NeKTPOHHOM hopMmbl 3asasneHus. lNpu
BbISAB/IEHUN HEKOPPEKTHO 3amnosIHEHHOro Moas 3/1eKTPOHHON (DOpMbl 3asB/EHUS 3asBUTESb
yBeAOM/IAEeTCA O XapakTepe BbISIBIEHHOM OWMWOKM U Nopsake ee ycTpaHeHWs nocpeacTBOM
NHKOPMAaLMOHHOIO COOOLWEHNS HENOCPEACTBEHHO B 3/1IEKTPOHHON (hopme 3asABNeHus.

AOMUHUCTPaTUBHbIE npoueaypsl, ycTaHas/insaemble HacToALWNM MYHKTOM,
BbINOJIHAKTCA B AEeHb obpalleHnsa 3asaBuUTens.

PesynbtataMu BbIMNOJIHEHUA afAMUHUCTPATUBHbLIX Mpouenyp ABNAKTCA: 3/1€KTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbl 3/IEKTPOHHOIO B3auMOLenCcTBuUA.

3.3.3. PaccmoTpeHue Komnsiekra gokyMmeHToB OpraHom.
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3.3.3.1. OcHOBaHMeM Hauvasa BbINOJIHEHUA aAMUHUCTPATUBHOW Mpoueaypbl ABNSeTCS
NOCTyNn/ieHne 3asB/IEHUA W WHbIX [AOKYMEHTOB, HeobXxoAuMbiX ANA npepoctaBneHuns
MYHUUMNANBHON yCnyru.

JO/MKHOCTHBIM nvuyom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOSIHEHNE
aAMUHNCTPATUBHOW npouenypbl SABNAeTCA cekpeTapb Mcnonkoma (ganee - [O/HKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB):

3.3.3.2. [JonxHocTHoe /nLo0, OTBETCTBEHHOE 3a nMpuvemM [OKYMEHTOB, B cjy4ae
obpaleHuns 3aaButens c 3aassieHnem B OpraH:

onpegenseT npegmeT obpalleHus;

ycTaHaB/MBaeT IMYHOCTb 3adaBUTENS,;

NPOBOAUT NPOBEPKY NMOSIHOMOYUIA NnLa, NoJalwero 4OKYMEHTb;

NPOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpebOBaHWUAM, yKa3aHHbIM B MyHKTe
25 agMUHUCTpaTMBHOIO  persiameHTa, [MNPOBEpKYy COOTBETCTBMA  NpefcTaB/IEHHbIX
[OKYMEHTOB YCTaHOB/IEHHbIM TpeboBaHuaM (Hagsiexaliee opopmMsieHNe KONUN LOKYMEHTOB,
OTCYTCTBUE B AJOKYMeHTax NOAYUCTOK, MPUMNCOK, 3a4EPKHYTbIX C/IOB N UHbIX HE OFOBOPEHHbIX
ncnpasneHunin);

3anosiHaeT 3/1EKTPOHHYI0 dopmy 3aaBseHnsn B aBTOMaTU3UPOBAHHOA
NHOPMALMOHHOW  cucTemMe, npefHasHa4YeHHOW [O/19 OKasaHUA TOCyAapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT,;

npy npegocTaB/ieHNN [OKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHta Ha OyMaXHOM HoOcuTene, OCYyLW,ecTBAAeT CKaHMpoBaHuMe npepncTaBeHHbIX
[OKYMEHTOB;

pacneyaTbiBaeT 3asdB/ieHUeE;

nepepaet 3adABMTE/II0 Ha NPOBEPKY 1 NoAnucaHue;

nocsie noAnucaHua ckaHupyeT nofanvcaHHoe 3asdB/ieHue;

3arpyxaet B aBTOMaTuU3UPOBaHHYK WHMOPMALWOHHY CcUCTeMYy, NpefHas3Ha4YeHHYHo
ONA 0oKaszaHWA rocyfapCTBEHHbIX U MYHULMUNANbHbIX YCAYr OOKYMEHTbI, NpeAcTaB/fieHHble B
3/IEKTPOHHON hopMe UNKN 3/TIEKTPOHHbIE 06pa3bl OTCKAHUPOBAHHbIX AOKYMEHTOB, popmMupyet
3/1eKTPOHHOE A€efo;

BO3BpawaeT nognucaHHoe 3asB/ieHMe W OpUrMHanbl  OGYMaXHbIX [OKYMEHTOB
3aABuUTENIO;

BblJaeT 3aABUTE0 pPacnucky B npueme LOKYMEHTOB.

B cnyyae Hannuua ocHoBaHWn A/1S OTKasa B npueme [fOKYMEHTOB [0/DKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a NnpvemM AOKYMEHTOB, YBEeLOM/ISET 3asABUTEIA O HAIMYUN NPEnsaTCTBUN AN
npuema 3asB/ieHUs W BO3BpawaeTr emy [OKYMEHTbl C OOBbSCHEHMEM COAEpXaHus
BbISIB/IEHHbIX OCHOBAHWI A/15 OTKa3a B npueme fOKYMEHTOB.

3.3.3.3. [lo/mKHOCTHOe /inuo, OTBETCTBEHHOe 3a nMpuMemM [OKYMEHTOB, Moc/e
NOCTYN/IEHNA AOKYMEHTOB Ha pacCMOTpPeHUe:

npuceamBaeT 3asiB/IEHUI0O HOMeEpP B COOTBETCTBUM C HOMEHK/IATYypoW Aen u cratyc
«lMpoBepka AOKYMEHTOBY;

n3yyaeT NOCTYNUBLLUNE 3N1EKTPOHHbIE Aena, B TOM 4uCne MPUIOXKEHHbIe 3asBUTENIEM
[OKYMEHTbI B 3/1IEKTPOHHOM (pOpMe 1 3/1eKTPOHHbIE 06pa3bl JOKYMEHTOB;

npoBepsieT KOMMN/IEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbLIX 06pa30B AOKYMEHTOB;

nposepsetr cobnwgeHne YCcNoBuid AeWACTBUTENIbHOCTU  3/IEKTPOHHOW  nognucw,
nocpeAcTBOM ob6palieHus Kk EguHomy noptany (B cnydae, ecnv 3asaBuTesieM NpeacTaB/ieHbl
9/1EKTPOHHbIE [OKYMEHTbI, MNOAMUCaHHble YCWUNEHHON KBa/IMPUUNPOBAHHON 3N1EKTPOHHOM
NoAMNUCHLIO).

Mpn HanMuum OCHOBAHW, NPeAyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHWCTPATUBHOIO
pernameHTta, noarotaBnvMBaeT MNpPOekT peweHnsas 06 oTkaze B MNpueme [LOKYMEHTOB,
Heob6Xxo4nMbIX ANA NpefoCcTaBeHUss MyHULUNAbHON YCNyru.

B cnyyae, ecnum B pe3ynbTate MNpPOBEpPKM YCUNEHHOW KBanupuunpoBaHHOM
3/1EKTPOHHOW NOAMUCU BbISIBIEHO HECO6/AEHMNE YC/OBUA ee AeWCTBUTENbLHOCTU, MNPOEKT
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pelleHnsa 06 oTkase A0/MKEeH codepXxaTb MyHKTbl cTaTbn 11 ®depgepanbHOro 3akoHa Ne 63-93,
KOTOpble NOCAY>XWU/IN OCHOBaHWEM /19 ero NnpuHATUS.

MpoekT peweHna o6 oTkaze B npueme [OOKYMEHTOB, Heob6XoguMbIX ANns
npefocTaBNeHNss MyHUUMNANbHOW YCNyru, € ykasaHuem npuYMH oTkasa (B criyvyae, ecsiu
OCHOBaHUA A1 O0Tkasa B nNpuMeme [AOKYMEHTOB, HeOo6XoAWMbIX [ANA npefocTtaBieHns
MYHULUNANBbHOW YC/Yru, CBA3aHbl C HapylweHWeM YCTaHOBJ/IEHHbIX TpeboBaHU K Takum
[OKYMEHTaM, OCHOBaHWA [f[/A OTkasa B MNpuvemMe [OKYMEHTOB [OJ/DKHbl COAepXaTb
MHOpMAaLMIO O HaMMEeHOBaHUM [OOKYMEHTOB (MHGOpmMauun, cBefeHuid), KOoTopble He
npefcrtas/ieHbl, cofepXaT HeAoCTOBEpPHble U1 (M1M) NPOTUBOpPEYMBbIE  CBEAEHUA,
0hOpMJ/IEHbI C HapyleHVneM YCTaHOBJ/IEHHbIX TpeboBaHUil), HanpaB/seTcsa Ha corsiacoBaHue
B YCTAHOBJIEHHOM MOPSAAKE NOCPeACTBOM CUCTEMbl 3/1IEKTPOHHOTO AOKYMEHTOO60pOTA.

CornacoBaHue npoeKkrta peleHusa 06 oTka3e B npueme AOKYMEHTOB, HEOOXOANMbIX
ans npegocTtaB/eHUs MYHULUNANIBHOW  YCNyru, ocyliecTBnaerTcs B nopsagke,
npegycMoTpeHHOM NYHKTOM 3.6.3 agMWUHUCTPaTUBHOrO persiameHTa.

B cnyyae oOTcyTCTBMA  OCHOBaHWi  Ons  OTkasa B NpueMe  [OKYMEHTOB,
npPefyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernameHTa, AO/DKHOCTHOE /nuo,
OTBETCTBEHHOE 3a MNpPUEeM [OKYMEHTOB, B TeyeHMe OfHOro paboyero f[HA CO [AHA
NOCTYNNEHNS 3asfABNEeHWUsA, HanpasnsaeT 3asaBUTEs0, YyKa3aHHbIM B 3asB/IeHUW CNOCO6O0M,
yBeZloM/lIeH/e O TMOCTYN/eHUn 3asB/ieHns, cogepxawee BXOAAWMNNA perncTpalyoHHbIN
HOMep 3afB/ieHUsA, p[aty noJsiydyeHus 3asB/ieHUs, nepevyeHb HauMeHoBaHW ainos,
npefcTaBNeHHbIX K HEMY JOKYMEHTOB, AaTy NoJiydyeHus pesysbrata MyHULUNanbHOW yCcnyru.

3.3.3.4. WcnonHeHue npouenyp, YykKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernameHTa, npu CENIZETIY TeXHUYeCcKou BO3MOXHOCTH
OCyLleCcTB/ISETCA B aBTOMaTUYECKOM pexume C MCNosib30BaHMeM aBToOMaTU3MpoBaHHOW
NHPOPMAaLMOHHON CUCTEeMbl, MNpefHa3HavYeHHON AN  oKa3aHWss TOCYyAapCTBEHHbIX WY
MYHULMNANbHBIX YCNYT.

3.3.3.5. AaMuHUCTpaTMBHbIE npoueaypbl, YycTaHaB/iMBaemMble nNyHKToM  3.3.3
aiMVHUCTPATMBHOIO pernamMeHTa, BbINOJIHAKTCA B TeyeHWe oAHOro paboyero AHA CO OHA
NOCTYN/IEHNA 3aAB/IEHNA HA PacCMOTPEHMe.

Pe3ynbTatamMu BbINOJIHEHUSA aAMWUHUCTPATUBHbLIX Npoueayp SABNAKTCA: NPUHATBIA Ha
paccMOTpeHue KOMMNEKT [OKYMEHTOB WM TMPOEKT peweHna 06 oTka3e B npueme
LOKYMEHTOB, HeobXxoAnMbIX A1 NpefoCTaB/IEHNA MYHULMNANbHOW YCIyru.

3.4. HanpaBneHue mMexBeAOMCTBEHHbIX 3anNpocoOB B OpraHbl, yyacTByloLW e B
npefocTaBNeHnn MyHULMNAanbHON yCnyru

3.4.1. OcHoBaHMeM Hayasia BbINO/IHEHUA aAMWHUCTPATUBHON MNpouefypbl ABMAsSETCA
nosiyyeHve [OOJ/DKHOCTHbIM  NMUOM  (PabOTHMKOM), YMNO/IHOMOYEHHbLIM HA BbINOJIHEHUE
afiMVUHUCTPATMBHON npouenypbl, OT AO/HKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHOrO 3a
npuemM OOKYMEHTOB, MPUHATbLIX OT 3aABUTENA LOKYMEHTOB.

[JONMKHOCTHBLIM nmuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJIHEHME
aZlMVUHUCTPATMBHON npouenypbl, ABNAETCA cekpeTapb lcnonkoma (ganee - AO/HKHOCTHOE
NNL0, OTBETCTBEHHOE 3a HarnpaB/ieHNe MeXBe[OMCTBEHHbIX 3anpocoB).

3.4.2. [OO/MKHOCTHOE nNuL0, OTBETCTBEHHOE 3a Hanpas/ieHUe MeXBeOMCTBEHHbIX
3anpocosB, QopmupyeT UK HanpasnseT B 3/1IeKTPOHHON opmMe nocpeacTBOM CUCTEMbI
MeXBeJOMCTBEHHOI0O 3/1IEKTPOHHOrO  B3auMopgeihcTeua (Npy OTCYTCTBUM  TEXHUYECKOWN
BO3MOXHOCTU - WHbIMM cnocobamu) 3anpocbl O NpPefoCTaB/eHUN LOKYMEHTOB W CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMWHUCTPATUBHOIO pernameHTa.

ALMWUHNCTPATUBHbIE npoueaypsl, ycTaHas/iMBaemMble HacToALWNM MYyHKTOM,
BbINOJIHAKTCA B fieHb NMPUHATUA 3aAB/IEHUA Ha PACCMOTPEHME.
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Pesynbtatamu BbINOJIHEHUSA aAMWUHUCTPATUBHbBIX npoueayp ABNAIOTCA:
HanpaBsJ/ieHHble B opraHbl Bnactu u (Mnv) nogBefoOMCTBEHHbIe opraHaMm BfacTu opraHusauunm
3anpochl.

3.4.3. Cneuyynannctbl MOCTABLWMKOB [AaHHbIX Ha OCHOBaHWW 3anpocoB, MOCTYMUBLUMX
yepes CUCTEMY MEXBELOMCTBEHHOIO 3/1IEKTPOHHOIO B3aMMOLENCTBUSA, NpPefocTaBNsAalT
3anpalwinBaemMble 4OKYMEHTbI (MHOpMaLuio) UNn HanpasiAT yBeAOM/IeHNA 06 OTCYTCTBUU
fokymeHTa u (Mnv) uHopmMauum, HeobXoAuMbIX A1 NpefocTaBNeHUs MyHUUUNasabHOW
ycnyrn (ganee - ysegomsieHne o6 otkase).

AAMUHUCTPATUBHbIE npouenypsl, ycTaHaB/iMBaeMble HacToALWNM MYHKTOM,
BbIMO/IHAKTCA B TeYeHMe NATU AHEeil CO AHA MNOCTYN/eHUs MeXBeAOMCTBEHHOro 3anpoca B
opraH unu opraHusaumnio, npefocTasffAlWmMe JOKYMEHT U MHOpMaLUio, eCcniv MHble CPOKU
NoAroTOBKM W HanpaB/ieHUs OTBeTa Ha MeXBEeLOMCTBEHHbI 3anpoc He YCTaHOB/EHbI
hegepanbHbiMU 3aKOHamu, NpaBOBbiMM akTamu [MpaBuTenbcTBa Poccuiickoii depepaunn wn
NPUHATBIMW B COOTBETCTBUM C drefepasibHbIMM 3aKoHaMU HOPMAaTUMBHbLIMU MNPaBOBbIMU
aktamu Pecny6nukn TaTtapcTraH.

Pesynbtatamy BbINOSIHEHUA a4MUHUCTPATUBHbLIX Mpouenyp SABMAAKTCA: AOKYMEHTHI
(cBegeHust), HeobxoguMmble ANA  NpefocTaB/fieHUMs  MyHUMUMNanbHOW  ycnyru, nubo
yBegomneHne 06 oTKase, Hanpas/fieHHble [O/DKHOCTHOMY /MUy, OTBETCTBEHHOMY 3a
Hanpas/ieHWe MeXBeAOMCTBEHHbIX 3aMpoCcoB.

3.4.4. [OO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a HanpaB/IeHNe MeXBeLOMCTBEHHbIX

3anpocos:

nosyyaeTt 3anpawiMBaemMble 4Yepe3 CUCTEMY MeXBELOMCTBEHHOIO 3JIEKTPOHHOrO
B3aMMOAEeNCTBUA  AOKYMEHTbI (cBepeHuns), Heobxoaumble  AnA npefocTaB/ieHns
MyHUUMNANbHON ycnyrn, nnéo yBegomaeHne o6 oTkase npuv OTCYTCTBUM AOKYMeHTa u (M)
NHopmMaumu;

Npu HaIU4YUn OCHOBaHWI, NPeAyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernameHTta, noAroTaBnvMBaeT TMNPOEKT peweHus 06 oTka3e B TMpPUeMe [OKYMEHTOB,
HEeOoOXoANUMbIX ANA NpefoCcTaB/eHU MYHULUNANbLHOW YCNyru.

MpoekT peweHns 06 oOTkase B npuvemMe [OOKYMEHTOB, Heob6XoAWMbIX A5
npefocTaBNeHns MyHULMUNANbHOW YCAyru, C ykasaHuMem npuunH oTkasa (B cnydae, ecnu
OCHOBaHMA /1A OTKasa B nNpuemMe [OOKYMEHTOB, HeobXoAuMbIX ANA NpefocTaB/ieHus
MYHULUNANBbHOW YC/YrK, CBA3aHbl C HapylweHWeM YCTaHOBJ/IEHHbIX TpeboBaHU K Takum
OOKYMeHTaM, OCHOBaHuA Ansa oTka3a B npuveMe [OKYMEHTOB [OJ/IKHbl cofepXaTb
nHopmaLuud O HaMMEHOBAHMW [AOKYMEHTOB (MHoOpMauun, CBeAeHWUiA), KOTOpble He
npeactas/ieHbl, CcoAepXaT HeOOoCTOBEepHble U (WiK) NPOTUBOPEYUBbLIE  CBEAEHUS,
0()OpMJIEHbI C HapyLleHNeM yCTaHOBJ/IEHHbIX TpeboBaHuii), HanpaBnseTcsa Ha cornacoBaHue
B YCTAQHOBJ/IEHHOM MoOpsAAKe MocpeAcTBOM CUCTEMbl 3/IEKTPOHHOIO AOKYMeHTOoo6opoTa.

CornacoBaHue npoekrta peweHns 06 OTKa3e B NpPMemMe [OKYMEHTOB, HeobXoAuMbIX
ans npegocTaB/ieHnsA MYHULUNANbHOM yCnyru, ocyliecTBnseTcs B  rnopsajgke,
npegycMoTpeHHOM NyHKTOM 3.6.3 agMWUHUCTPaTMBHOIO persameHTa.

ALMUHUCTpPATUBHbIE npouenypsbl, ycTaHaB/inBaemble HacToALWNM MYHKTOM,
BbIMOIHAKTCA B AieHb NOJIyYeHUs CBEAEHUN MO MeXBEAOMCTBEHHbIM 3anpocam.

PesynbtatamMn BbINO/IHEHNA aAMWHUCTPATUBHbLIX npoueayp SABMAAKTCA: LOKYMEHThI
(cBepeHuns), Heobxoaumble O NpefoCTaBNeHUss MYHULUUNA/bHOW YCNyrn, NPOEKT peLleHus
06 oOTKaze B npueme [AOKYMEHTOB, Heob6XoguMbIX ANA NpefoCcTaBNeHUs MYyHULUNanbHOM
yCnyru.

3.4.5. NcnonHeHue npoueayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMWHUCTPATUBHOIO
pernameHTa, Nnpu HaJanynnm TEeXHUYEeCKON BO3MOXHOCTU OCYLLEeCTB/IAE€TCA B aBTOMAaTU4YEeCKOM
pexume C  UCNOJIb30BAHMEM  aBTOMaTU3MPOBAHHOWN NHPOPMALMOHHON  CUCTEMBI,
npefHa3Ha4YeHHON ANA OKa3aHWUA rocyfapCTBEHHbIX U MYHULUNAbHbIX YCyr, B TOM 4yucne ¢
MOMeHTa perucrtpaumm 3asaB/ieHUA B COOTBETCTBUM C MYHKTOM 2.13 agMWHMUCTPATUBHOrO

pernameHTa.
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3.4.6. MaKcuMasbHbIl CPOK BbIMOMTHEHNS aAMUHUCTPATUBHbIX NpoLUeayp, YKasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO pernameHTa, coctas/ifeT NATb pabounx gHewn.

3.5. PaccMmoTpeHune AOKYMEHTOB KOMUCCUEN

3.5.1. OcHOBaHMeM Hauana BbINO/HEHUA aAMUWHUCTPATMBHON Mpoueaypbl ABAAETCA
nocTtynneHue oT LO/HKHOCTHOTIO nvua, OTBETCTBEHHOIO 3a HanpaBneHue
MeXBeLOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBepeHuin), HEeob6XoANMBbIX ans

npefocTaBneHna MyHULUNanbHOW YCyru.

LOMKHOCTHBIM ~ NIMLUOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE  AAMWHUCTPATUBHOM
npoueaypbl, ABASAETCA cekpeTapb Mcnosnkoma (ganee - AO/MKHOCTHOE NNLO, OTBETCTBEHHOE
3a NOArOTOBKY pe3y/ibTarta npefocTtaBNeHns MyHUUMNasbHON ycnyrin).

3.5.2. JOo/HKHOCTHOE N1y, OTBETCTBEHHOE 3a NOAroToBKY  pesynbTarta
npefocTaBNeHnss MyHULUNANbHOW yCnyru:

paccmatpuBaeT CKOPMUPOBAHHbIA  KOMMMEKT [AOKYMEHTOB, HeoOXoAUMbIX A/
npefocTaBNeHns MyHULUNAaNbLHOW YCyru;

Nnpy BbISIBIEHUN OCHOBAHW ANA OTKasa B NpefocTaB/leHUM MYHULMMANbHOW ycnyru,
yKa3aHHbIX B NyHKTe 2.8.2 aAMWHUCTPATUBHOIO pernamMmeHTta, NOArotaBnvBaeT 3ak/lyeHue
06 oOTKaze B MNpepocTaBfieHUN  MYHUUUNANbLHOW  YCAYrn; KOMMAEKTYeT [OKYMEHTbI
(bopmupyeT gena);

B C/lyyae OTCYTCTBMA OCHOBaHW ANA OTKa3a B MNpefocTaB/IeHUN MYHULUNAbHOM
yCnyru, npeaycMOTPEeHHbIX MYyHKTOM 2.8.2 aAMWHUCTPATUBHOIO persiiameHTa, no utoram
paccMOTpeHna OOKYMEHTOB, HEOOXOAMMbIX A1 MpefocTaB/eHUS MYHUUMNANbHON ycnyru,
KOMMNEKTyeT AOKYMeHTbl ((hopMupyeT gena);

HanpaBnset coOpMMPOBaHHbIE Yy4yeTHble fdenla CceMeli Ha  pacCMOTpeHue
06L,EeCTBEHHON XUULLHOW KOMUCCUM (fanee - KOMUCCUSA);

AOMUHUCTPATMBHbIE  Npoueaypbl,  yCTaHaB/IMBAeMble  HACTOALWMM  NYHKTOM,
BbINOJ/IHAOTCSA B TEYEHME OAHOr0 paboyero gHs.
Pe3ynbTatamu BbINOJ/THEHWS aAMUHNCTPATUBHbIX npoueayp ABNAOTCSA:

HanpaB/ieHHble B KOMUCCUIO yYeTHble Aesna.

3.5.3. CekpeTapb KOMUCCUN OCYLLECTBNAET:

n3yyeHne nocTynuBLIUX AOKYMEHTOB;

Ha3HayeHWe OHA 3acefaHus KOMUCCUU;

n3BeLeHne YN1eHOB KOMUCCUM O AHe 3acefaHnNsd KOMUCCUN.

ALMUHNCTpaTUBHbIE npoueaypsl, ycTaHaB/inBaemble HacToALWwNM NMYHKTOM,
BbIMOJIHAKOTCA B TeYeHne oAHOro paboyero AHs.

Pe3ynbtataMu BbINONHEHUA afMUHUCTPATUBHLIX Mpoueayp ABJMAITCA: U3BelleHune
4Y/IeHOB KOMUCCUM O faTe 3acefaHus.

3.5.4. Komuccua Ha cBoeM 3acefaHun Ha CBOEM 3acefilaHun paccmaTtpuBaeT yyeTHoe
A€eno 1 NpuHUMaeT pelleHne 0 paspelleHnn obmeHa nam o6 oTkase.

Pe3ynbtataMun BbINOMIHEHUSA aAMWHUCTPATUBHbLIX MpoLefyp HABMAAKTCA: pelleHue o
paspeweHnn obmeHa nnam o6 otkase.

3.5.5. CekpeTtapb Komuccum oopmIAeT pelleHne Komuccum B chopme npoTtokona (2
ak3emnnapa) u nepegaeTt Ha NOAMNUCH YSleHAM KOMUCCUW.

Pe3synbtatamMun BbINOJIHEHUA aAMWHUCTPATUBHbLIX MNpouenyp ABNAKTCA: MNepefaHHoe
Ha NoAnucChb 3ak/yeHune.

3.5.6. YneHbl KOMnUccHM NoaNUCLIBAOT NMPOTOKOT M HANPaBAAT cekpeTapio.

AQMUHUCTpPATUBHbIE nNpoueaypbl, YycTaHaBnMBaemble nyHktamm 3.54 - 3.5.6
HacToswero PernameHTa, BbIMOJIHAKTCA B TeYeHWe O4HOro paboyero gHs.

Pe3ynbtataMu BbIMOJIHEHUA afAMUHUCTPATUBHbLIX MpoLefyp SABNATCA: 3ak/yeHue,

noannmcaHHoe 4yjieHamMm KOMUCCUMN.
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3.5.7. CekpeTapb KOMWUCCUM Hanpab/ideT MNPOTOKOST KOMWCCUU [O/HKHOCTHOMY nuly,
OTBETCTBEHHOMY 3a NOArOTOBKY pe3y/sibTarta NpefocTaB/IeHNA MYHULUNAbHON YCNyrun.

AOMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/nBaeMble HacToALWNM MYyHKTOM,
BbINOJIHAKTCA B TEYEHME OAHOro paboyero AHs.

PesynbTtat npoueaypbl: MNPOTOKO/ST KOMUCCUM U Y4yeTHOe [feflo, HarnpaB/ieHHble
KOMUCCUM  OO/HKHOCTHOMY /iUy, OTBETCTBEHHOMY  3a  MOATOTOBKY  pes3ynbTara
npefocTaBNeHnss MyHULMNANbHON YCNYru.

3.5.8. WcnonHeHue npouenyp, YykKasaHHbIXx B nyHkTe 3.5.2 afgMWHUCTPATUBHOrO
pernameHTa, nNpu Haan4YmMM TEXHUYECKON BO3MOXHOCTW OCYLLEeCTB/SAETCA B aBTOMaTU4yeCckoMm
pexume C  UCNO/b30BaHMEM  aBTOMaTU3MPOBAHHOW NH(POPMALMOHHONW  CUCTEMBI,
npefHa3Ha4YeHHON O/19 oKa3aHWUSA rocyapCTBEHHbIX U MYHULMUNANbHbIX YCYT.

MakcvmasnbHbIl CPOK BbINOJIHEHUA aAMUHUCTPATUBHbLIX nNpoueayp, YyKa3aHHbIX B
nyHkTe 3.5. agMUHUCTPATUBHOIO perfameHTa, coctaBnseTt 4 paboynx fHs.

3.6. MoaroToBka pesynbTata MyHULUNANLHOW YCAYrn

3.6.1. OcHoBaHMeM Hauana BbINOJIHEHUA aAMWHUCTPATUBHON npoueaypbl ABNAETCA
MOCTyMn/JIeHne OT ceKkpeTaps KOMWUCCUU 3aK/THUYEHUA KOMUCCUN.

[JO/MKHOCTHBIM ~ JINLLOM, OTBETCTBEHHbIM 3@ BbINOJIHEHWE  AaAMWHUCTPATUBHOW
npouenypsl, ABNAETCA cekpeTapb Vcnonkoma (ganee - 4O/HKHOCTHOE NULLO, OTBETCTBEHHOE
3a NOArOTOBKY pe3ynbTata npefocTaB/ieHNs MyHULMNanbHON ycnyru).

3.6.2. Jo/mKHOCTHOE  nunuyo, OTBETCTBEHHOE 3a NnoAroToBKY pesynbTaTta
npefocTaBNeHns MyHULUNANbLHON YCAYrIu:

roTOBUT MPOEKT J0roBopa,;

rOTOBUT MPOEKT pacnopsXXeHns o paspelleHnn obmeHa (panee - pacnopshxeHue).

B cnyyae npuHATMSA KOMUCCUEN pelleHUs 06 oTKa3e B Bblgaye paspelleHns Ha o6MeH
roTOBUT MPOEKT nucbMa 06 OTKa3e B MNpefocTaB/ieHUW MyHUUMUNaNbHOW ycnyru (ganee -
NUCbMO);

HanpaBnseT MOArOTOB/IEHHbI MPOEKT pe3ynbTata npefocTaBNeHUs MYyHULUNAaAbHOM
YCNyrn Ha corjiacoBaHue B YCTaHOBJIEHHOM MNOpsiAke MOCPenCTBOM CUCTEMbl 3/IEKTPOHHOIO
[OKYyMeHToo6opoTa.

ALMUHUCTpPATUBHbIE npouenypsbl, ycTaHaB/inBaemble HacToALWNM MYHKTOM,
BbINOJIHAKTCA B Te4eHWe O4HOro paboyero AHS.

Pesynbtatamy BbIMOSIHEHUA AAMUHUCTPATUBHBLIX Npoueayp SHABJIAITCA: MNPOEKTHI,
HanpasJ/ieHHble Ha MOAMNUCH.

3.6.3. CornacoBaHne 1 noanucaHve nMpoekra pe3ynbTarta npeaocTaBfeHns
MYHUUMNANBHON yCcnyru (fasee - NpoekTbl AOKYMEHTOB) OCYLLEeCTB/AETCSA [1aBOi CeibCKOro
noceneHuns (ganee - PykoBogutesnb OpraHa).

lMoAroToB/ieHHbIE MPOEKTbl AOKYMEHTOB, MMewlue 3amMeyaHus, BO3BpallalTca Ha
[opaboTKy nuuy, OTBETCTBEHHOMY 3a MNOATOTOBKY pe3ynbTaTa MYyHUUMNANbHOW YCNyru.
Mocne ycTpaHeHWA 3amMeyvyaHWin NPOeKTbl [AOKYMEHTOB [MOBTOPHO nepejakwTca And
corsiacoBaHus v NOAMNUCAHUA.

Pykosoautens OpraHa npy paccCMOTPEHUN TMPOEKTOB [AOKYMEHTOB MNpoBepseT
cobnwgeHne agMUHUCTPATUBHOIO persiameHTa LO/DKHOCTHbIMU nuuamuy OpraHa B 4vactu
CPOKOB BbINO/IHEHNA afMWUHUCTPATUBHbLIX Mpoueayp, UxX nocnepoBaTeNlbHOCTU M MOJHOTHI,
Ha/iMuMsa  cornacoBaHUii  YNOMTHOMOYEHHbIX  AOJ/DKHOCTHbIX vy  OpraHa B cucteme
3/IEKTPOHHOIO JOKYyMeHToo6opoTa.

B cnydyae BbISiIBIEHUS HapyLleHWn B 4acTW CPOKOB BbINOJIHEHUA aAMUHUCTPATUBHbIX
npouenyp, WX nocnepoBatesibHOCTM W NOMHOTHI  PykoBoautens OpraHa uHuuuupyet
npuBsieYeHne K OTBETCTBEHHOCTU N, AONYCTUBLUINX HAPYLIEHNA, B COOTBETCTBUN C NMYHKTOM

4.3 aAMNHUCTPATUBHOIO pernamMeHTa.
ALMUHUCTPATUBHbIE npoueaypsi, ycTaHaB/IMBaeMble HacToAWNM MYHKTOM,
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BbIMOJ/IHAKTCA B TEeYeHUe OAHOro paboyero Hs.

Pe3ynbtataMn BbINO/IHEHUA aAMWHUCTPATUBHbLIX Npoueayp ABNAKTCA: NOANUCaHHbIe
[OrOBOP W YTBEPXAEHHOE pacrnopshKeHne wnn peweHne o6 oTKase, Hanpas/ieHHble Ha
pervcrpauymio.

3.6.4. VicnonHeHne npouenyp, ykasaHHbIX B nyHKTax 3.6.2, 3.6.3. agMUHUCTPaTUBHOIO
pernameHTa, npu HaJanynm TeXHUYEeCKON BO3MOXHOCTW OCYLLECTB/IA€TCA B aBTOMAaTU4YEeCKOM
pexume C  UCMNOMb30BaHMEM  aBTOMAaTU3MPOBAHHOW  MH(OPMAaLMOHHON  CUCTEMBI,
npefgHa3HaYeHHOW A1 OKa3aHWA rocyAapCTBEHHbIX U MYHULUNAbHbIX YCYT.

MakcumasnbHbIil CPOK BbINOJIHEHUA aAMUHUCTPATUBHbLIX Mpoueayp, YKas3aHHbIX B
nyHKTe 3.6. afAMUHUCTPATUBHOIO periameHTa, cocTaBnseT ABa paboynx gHe.

3.7. Bbigaya (HanpaBfeHne) 3assBUTEN0 pe3y/bTata MyHUUMUNanbHOM ycnyru

3.7.1. OcHOBaHMEM Haudana BbIMO/IHEHUA aAMWHMUCTPATMBHON npoueaypbl ABMseTCA
nonyvyeHne [AO/DKHOCTHbIM JIALOM, OTBETCTBEHHbIM 3@ BbINOJIHEHWE aAMWHUCTPATUBHOWN
npoueaypbl, JOKYMeHTa, NoATBEPXAAOLWEero npegocraB/ieHne MyHULUNAIbHON YCNYTIu.

[JO/MKHOCTHBIM ~ JINLOM, OTBETCTBEHHbIM 3a BbIMOJ/IHEHNE  AaAMUHUCTPATUBHOM
npouenypbl, ABASETCA cekpeTapb Mcnosikoma (ganee - AO/IKHOCTHOE /MU0, OTBETCTBEHHOE
3a Bblgayvy (HanpaB/ieHVe) LOKYMEHTOB).

3.7.2. JONKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgavy (HanpasseHue) JOKYMEHTOB:

obecneynBaeT perucTpaunio U BHECEHMEe CBefeHWi O pesynbTaTe npefocTaB/ieHus
MYHULMNA/IBHOA yCNyrm B MOACUCTEMY BeLEeHUS [OKyMeHTauuu aBTOMaTU3UPOBAaHHOWN
NH(POPMAaLMOHHON cuUCTeMbl, NpeAHa3HAYeHHON ANA  OoKa3aHUSA TOCYAapCTBEHHbIX U
MYHULMNANbHbBIX YCNYT;

n3sellaet 3aasuTtena (ero npepcraBuTesii) CNocob0OM, yKas3aHHbIM B 3asiB/IeHUU, O
pe3ynbTate npefocTaB/ieHUss MyHUUUNA/IbHOW YCAyrM M O BO3MOXHOCTM MOJIyYEeHUA
pe3ynbTaTa npefocTtaBeHns MyHuuunanbHou ycnyrm B OpraHe wav 8 MOLL.

NcnonHeHne npoueayp Npyv Ha/iMumMyM TEXHUYECKOW BO3MOXHOCTU OCYLLEeCTBNAETCA B
aBTOMaTM4YEeCKOM pexumMe C MWCNOJb30BaHMEM aBTOMATU3NPOBaAHHONW WHAOPMALVOHHOM
cucTeMbl, nNpefHa3HaYeHHON ANA OKa3aHUA rocyAapCTBEHHbIX U MYHULUNAbHbIX YCNYT.

AOMUHUCTPaTUBHbIE npouenypsbl, ycTaHaB/inBaemble HacToALWwNM MYHKTOM,
BbIMO/IHAKTCA B TeyeHWe oOfHOro paboyero [HA CO [AHA NOANUCAHUA [OKYMEHTa,
ABMAKOWEroca pe3ynbTartoM MNpefocTaB/ieHNns MYHULUNANbHOW YCNYyrn, YNOSTHOMOYEHHbIM
OO/DKHOCTHBIM nuuom OpraHa .

Pesynbtatamy BbINOJIHEHUSA aAMWHUCTPATUBHLIX NPOUEAyp ABMAANTCA: pasMelleHune
cBefleHuii O pe3ynbTaTe MnpefocTaB/leHUs MYHULUNANbHOW YCNyrm B WHAPOPMAaLMOHHBIX
cuctemax, u3BelweHue 3aasutens (ero npepcrtaBuTenig) O pesynbTare npefocTaB/ieHUs
MYHULMNANbLHON ycnyrn n cnocobax ero nosiyyeHuns.

3.7.3. MopAanok Bblaauun (HanpaBneHus) pesynbTarta npefoctaBneHuns
MYHULUNANBHOW YCNYrn:
3.7.3.1. Mpun obpalweHnn 3aaBuTens 3a pesybTatoM MyHUuunanbHou ycnyrn B M®LL,

paboTHnk MO®L, BbligaeT 3adBUTEN0 pe3ynbTaT MyHUUMNAAbHOW ycnyrm B opme
aK3emnnaapa 3/IeKTPOHHOIo AOKYMeHTa Ha 6ymaxHOM HocuTene. o TpeboBaHUO 3asaBUTENS
BMECTe C 3K3eMMNAPOM 3J/IEKTPOHHOrO [AOKYMeHTa Ha OyMaxXHOM HocuTene emy
npefocTaBnaeTcs 3K3eMMAsap 3/IEKTPOHHOIO [AOKYMeHTa MNyTeM ero 3arnucu Ha CbeMHbIi
HOCUTENb MWHQoOpMauMM WA  HanpasfeHUA 3JK3eMNaapa 3/IEKTPOHHOIO [OKYMeHTa Mo
9/IEKTPOHHON no4vTe B agpec 3asasutens. MNpu 3anncy Ha CbEeMHbIA HOCUTEeNb UHGopMauuu
WM Hanpas/ieHUN 3K3emnnsapa 3/1eKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro cocTaBJ/leH
9K3eMNAApP 3NIEKTPOHHOro AOKYMeHTa Ha OymMaXHOM HocuTene, Mo 3/1eEKTPOHHOM nouTe
WOEHTUYHOCTb TaKOro 3K3eMnjfpa 3/1IeKTPOHHOIO [OKYMeHTa 3K3eMNAsapy 3/1eKTPOHHOIO
OOKyMeHTa Ha OyMaXHOM HocuTene 3aBepsetrcs YNOSIHOMOYEHHbIM COTPYAHUKOM C
NCMoNb30BaHNEM YCU/TIEHHOM KBa/IMPULUPOBAHHON 3/IEKTPOHHOW NOANUCH.
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ALAMUHUCTPATUBHbIE npouenypsl, ycTaHaB/inBaemble HacToALWNM MYHKTOM,
BbINONIHAKTCA B MOpsAAKe o4vyepefHOCTW, B [AeHb npubbiTUa 3asaBUTENS B CPOKM,
yCTaHOBJ/IEHHblIE pernaMmeHToM paboTel ML,

PesynbTatamMu BbINOSIHEHUA afMWUHUCTPATUBHBIX nNpoueayp ABAAKTCA: dukcayma
hakta Bblgaun pesynbTata npepocTtaBNeHnsa MyHuumnanbHoh ycnyrm B ANC ML,
pe3ynbTaT npefocTaBNeHUs MyHUUUNanbHOW YCNYrn, BblAaHHbI 3adaBUTENIO.

3.7.3.2. lMpn obGpauleHnn 3asBUTENS 3a pe3yAbTaTtoM MYHUUMUNaNbHOW yCnyru 4vepes
PecnybnukaHckiin noptan 3asBUTENI0 B JINYHbIA KaBWHET aBTOMaTuyecku HanpabiaseTcs
3NEKTPOHHbIN obpa3s  [OOKyMeHTa, ABNAOLWErocs pe3ynbTaTom npepocraBneHuns
MYHUUMMNANbHOW yCAyrn, NOAMNUCAHHbLIA YCUNEHHON KBanUMUUUPOBAHHON 3/1EKTPOHHOM
noAnMCb0 YyNOSTHOMOYEHHOT0 AO/HKHOCTHOro ninua OpraHa .

AJQMUHNCTpPaTUBHbIE npouenypsbl, ycTaHaB/inBaemble HacToALWNM NMYHKTOM,
BbIMOJIHAKTCA B AEeHb nognucaHua AOKYMeHTa, NoATBepxAawlero npegocrasneHue (0Tkas
B NpefocTaBA€HUN) MYHMUUNANbHON YCAyrn, YNO/IHOMOYEHHbIM [AO/DKHOCTHLIM JINLOM
OpraHa.

PesynbTatamMu BbINOSIHEHUA afMUHUCTPATUBHLIX Npoueayp ABNAIOTCA: Hanpas/ieHune
(npepocTaBnieHne) ¢ ucnosbloBaHnem Pecny6snkaHcKoOro noprana 3asaBuUTeNo AOKYMeEHTa,
noATBepxjalwliero npegocrtasfieHne MyHUUUNANbHOW ycniyrm (B TOM 4yucre OTkas B
npegocTaBNeHn MyHULUNANbLHOW YyCyru).

3.7.3.3. lpn ob6palleHnn 3aaBMTENS 3a pe3ynbTaTOM MYHUUMNANbHOW Yycnyrn B
OpraH, AO/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblfauy (Hanpas/ieHne) AOKYMEHTOB, BblgaeT
3asaBUTeEN0 pesynbTar MyHUUMnanbHOW ycnayru. Mo TpeboBaHu 3asABUTENs BMecTe C
9K3eMNIAPOM 3/IEKTPOHHOIO [OKYMeHTa Ha OymMaXHOM HocuTene emy npepocrtasBnseTcs
9K3eMnAsAp 3N1eKTPOHHOrO [OKyMeHTa nyTeM ero 3annucu Ha CbEeMHbIl  HOCUTENb
NHoOpMaLUN UM HanpaB/ieHUS 3K3eMMnaspa 3/1IeKTPOHHOIO0 [AOKYMeHTa Mo 3/1eKTPOHHOW
noyTte B afjpec 3aaBuUTens.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/inBaeMble HacToALWNM NYHKTOM,
OCYLLEeCTBMIAKTCA B Nopsjke o4yepenHOCTU, B fieHb NpUOLITUA 3aABUTENS B COOTBETCTBUU C
MpaBunamu BHyTPEeHHEero TpynoBoro pacnopagka OpraHa.

Pe3ynbTaTtomM BbINOMIHEHUA afAMUHUCTPATUBHLIX nNpoueayp SABNATCA:  (ukcauus
hakTa BblAaum pesynbTarta npegocraBneHuns MYHULUMNANbHON ycnyru B
aBTOMaTM3UPOBAHHOW UWH(OPMAUMOHHON cucTeme, npegHasHa4YeHHON A9  OKasaHus
rocyfapCTBEHHbIX U MYHULMNANBHbBIX YCNYT.

3.8. NcnpaBneHne TEXHNYECKNX OLINOOK

3.8.1. B cnyyae o06HapyXeHUs TeXHMYEeCKON OWWnBKMN B [AOKYMEHTe, ABAKLEeMCH
pe3ynbTaToM MYHULUNANbLHOW yCnyru, 3asButenb HanpasnseT B OpraH:

3asBnieHMe 06 McCnpaBNEeHUN TEXHMYECKON Oownbkn (npunoxeHume Ne 4 K HacTosILLLEMY
aAMWUHUCTPaTUBHOMY perfiameHTy);

[OKYMEHT, BblAaHHbIV 3aABUTESI0 Kak pe3ynbTaT MYHULUNANbHOW YCNyrn, B KOTOPOM
COLEPXUTCA TeXHUYecKas OWno6Ka,;

OOKYMEHTbI, UWMelLlmne puagNYeckyro Cuny, CBUAETENbCTBYOWME O HaIuyuu
TEeXHUYEeCKO OWmnbKN.

3asaBnieHne 006 uWCMNpaBNEHUN TEXHUYECKOW OlKnbKM B CBEAEHUAX, YKa3aHHbIX B
OOKYMeHTe, SABNdWeMcs pe3ysbTaToM MyHUUMNasIbHOW ycnyru, nogaeTcsa 3asaBuTesniemM
(ynonHOMOYEHHbLIM  npeacTaBuTenieM) MOYTOBbLIM  OTMNpasfieHneMm (B TOM 4ucnie cC
NCMNoNb30BaHNEM 3N1EKTPOHHOM nouThl), NMb6o yepe3 Pecnyb6aukaHcknin noptan nav MoLL.

3.8.2. [o/XHOCTHOE MU0, OTBETCTBEHHOE 3a MNpPUeM [AOKYMEHTOB, OCyliecTBnger
npuem 3asBneHns o6 wucnpaBNeHUNn TEXHUYECKOW OWNOKN, perncTpupyet 3asiBlieHue C
NPUIOXKEHHbIMU [OOKYMEHTamMu u nepefaeT UX AO/DKHOCTHOMY /MUy, OTBETCTBEHHOMY 3a

06paboTKy [OKYMEHTOB.
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AQMVHNUCTPATUBHbLIE  MPOLEAYypPbl,  yCTaHaBMMBAEMble  HACTOAWMM  MYHKTOM,
BbINO/IHAKTCA B TeUeHMe O4HOro paboyero AHA C gaTbl PErMCTPALMM 3aAB/IEHUSA.

PesynibTataMn BbINOJIHEHNUA aAMWUHUCTPATUMBHBLIX MNPOLEAyp ABMAAKTCA: MNPUHATOE U
3aperucTpupoBaHHOe 3asiB/ieHMe, Hamnpas/ieHHOe Ha PacCMOTPeHWe AO0/HKHOCTHOMY Ly,

OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.
3.8.3. OOMmKHOCTHOE  AnLo, OTBETCTBEHHOE 3a  06paboTKy  [AOKYMEHTOB,

paccmaTpuBaeT LOKYMEHTbl M B LENsAX BHECEHUA WUCMNpaB/ieHWA B [OKYMEHT, ABAAKOLWNIACA
pe3ynbTaTOM nNpefocTaB/ieHUAs  MYHUUUNA/IbHOW  yCNyrn, OcCylwecTBAseT npouenypsbl,
npeaycMOTpPeHHble MyHKTOM 3.5 aAMWUHUCTPATUBHOIO pernamMeHTa, U BblgaeT UcnpaB/eHHbIN
[OKYMEHT 3asaABUTENt0 (YNOJIHOMOYEHHOMY NPeAcTaBUTES0) JIMYHO MO4 POCNUCH C U3BATUEM
y 3aasutensa (ynosIHOMOYEHHOro npeacTaBUTENsd) OpurnHasna [OKYMeHTa, B KOTOPOM
COAEPXUTCA TexHuyeckasa ownbka, wanm HanpasnseT B ajpec 3asaBuTens MNoYTOBbIM
oTnpasneHneM (NOoCpefCcTBOM 3JIEKTPOHHOM MOYTbl) NMUCbMO O BO3MOXHOCTW MNOJyYEeHUS
OOKyMeHTa npu npepoctassieHnn B OpraH opurnHana [OKyMeHTa, B KOTOPOM COAEPXWUTCSHA
TexHuyeckas owwmnbka.

AOMUHUCTpPaTUBHbIE npouenypsl, ycTaHaB/inBaemsble HacToALWNM NMYHKTOM,
BbINOMHAKOTCA B TeyeHue ABYX paboumx gHeiln nocne oBGHapPYXEHUS TEXHUYECKOW OLINGKM
NN NosyyYeHus oT Nb60oro 3anHTepecoBaHHOIoO AnLa 3asBieHnsa 0 AONYyLW,EeHHOM oWwnokKe.

PesynbTatamy BbINOSIHEHUA AAMWUHUCTPATUBHBLIX MNpoueayp SABAAKTCA: Bbl4aHHbINA
(HanpaBNeHHbI) 3a9BUTEN0 AOKYMEHT.

4. MopsAfoK N hOpMbl KOHTPO/IA 3a NpefoCcTaB/IEHNEM MYHULMNAIbHOW YCyru

4.1. MopAdoK oCyLWeCcTBNEHUA TEKYLLEro KOHTPOIA 3a CO64eHNEM U UCNOSTHEHNEM
OTBETCTBEHHbIMW AO/HKHOCTHLIMW NINLAMU MONOXEHUA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMAaTUBHbIX NPAaBOBbIX aKTOB, YCTaHaBNMBalOWMX TpeboBaHA K npefocTaBNeHNIo

MYHULUNANbHOW YCAYTK, a Takke NPUHATUEM UMUK peLleHWUit

KOoHTpOoNb 3a MNOMIHOTOM W Ka4yecTBOM MNpeAoCTaBNEHUST MYHULMMNANbHOW YyCNyru
BK/lOYaeT B CebsA BbIIBIEHWE W yCTpaHeHWe HapylweHui npas 3asBuTenel, nposefeHue
NPOBEPOK cob6AwAeHna npouenyp npeaocTaB/ieHUss MyHUUMNANAbHOW YCNyrn, MOArOTOBKY
pewieHnin  Ha  gehicteua  (6e3peicTBME)  AO/MKHOCTHBLIX  NWL,  OpraHa  MECTHOro
camoynpaB/eHus.

dopmamMy KOHTPO/IA 3a COGAKAEHMEM WCMNONHEHUA aAMWUHUCTPATUBHbLIX npoueayp
ABNAKTCA:

1) npoBepka W cornacoBaHue TMPOEKTOB AOKYMEHTOB MO NpeaocTaB/IEHUIO
MYHULUNANbHOW YCNYIW;

2) NnpoBoAMMble B yCTAHOB/IEHHOM MOPSAAKE NPOBEPKN BefeHUa Aenonpon3BoaCcTBa;

3) NnpoBefeHNe B YCTAHOBMEHHOM MNOPSAKE KOHTPOJ/IbHbIX MNPOBEPOK CO6M0AEHMUS
npoueayp nNpeaocTtaBNeHUs MyHULUNaNbHON YCNyru.

B uensx Tekyuwiero KOHTPOMS UCMOJb3YKTCA CBEAEHUS, MMEKUIMecs B 3/IEKTPOHHO
6aze [aHHbIX, CcAyxebHas KOppecnoHAeHUuMss, YCTHasas W MNUCbMEHHass WHdopmayms
OO/MKHOCTHbIX UL,  OCYW,EeCTBAAKWMX BbINOMHEHNE  a4MUHUCTPATUBHbLIX Mpoueayp,
XypHasibl yyeta COOTBETCTBYOLWNX 4OKYMEHTOB U APYrMe CBEeAEHUS.

[Nna OoCylWecTB/IEHMS KOHTPONSA 3a COBEPLUEHMEM AENCTBUI NpU nNpepocTaB/ieHUN
MYHULUMNANBbHOW  yCNYyrM U NPUHATUM  pELUeHWA  PYKOBOAUTE/ID OpraHa MEeCTHOro
camoynpaBfieHns npeacTaBnaTCs crnpaBku 0 pe3ynbTarax npegocTaBeHus
MYHULUNANbLHOW YCNYIN.

@) cnyyasax M nNpuyMHax HapylweHus CPOKOB, MNOC/e[oBaTeNbHOCTU U COAEPXaHUA
afAMWHUCTPATUBHbLIX  Npoueayp  AO/DKHOCTHble  NiMua  HEMEA/IEHHO  UHOPMUpPYHOT
pykoBOAUTENs  OpraHa, npeAoCTaBAAKWEro  MyHuMUMNasbHY  ycayry, a Takxe
npeanpUHUMAalOT CPOYHbIE MEpPbI MO YCTPAHEHUIO HapYLLUEHWUIA.
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Tekywnii KOHTPO/b  3a  COGMAEHMEM nocnepoBaTesibHOCTM  AeliCTBUNA,
onpeAesieHHbIX afMMHUCTPATUBHLIMU NpoueaypaMy Mo MpeaocTaBfEHUI0 MYHULUNANbHONA
YyCNyrn, ocyLiecTBnsieTcs 3aMecTUTeneM PyKoBOAMTENSI opraHa MecTHOro camMoynpaB/ieHus,
OTBETCTBEHHbIM 3a OpraHusauui pa6boTbl NO MNPEAOCTABMEHUID MyHULUMNANbHOW YCAyru,
HayasbHMKOM OTAeNna, OCYLWeCcTBASLWEero opraHusauuio pa6oTbl NO NpeaocTaB/IEHUIO
MYHULMNANbHOW YCNyru.

MNepeuyeHb [LONXHOCTHbIX nmuy, OCyLLEeCTBASAOLLNX TeKyLLNii KOHTPO/b,
ycTaHaBNMBAETCS MOJIOXKEHUSIMU O CTPYKTYPHbIX NoApasfefneHusix opraHa MeCTHOro
caMoynpaB/ieHUst U AO0/MKHOCTHBIMU pernameHTamu.

4.2. Mopsaok 1 NepuoAnYHOCTb OCYLLLECTB/IEHNS MNAHOBbLIX M BHEM/IAHOBbIX MPOBEPOK
MOMIHOTbI U KayecTBa NpeAocTaBNeHUs MyHULUNANbHOW yCcnyru, B TOM YMucne Mopsiiok 1
hOpMbl KOHTPO/IA 3a MOSTHOTO WM Ka4eCcTBOM MpeAocTaBeHUs MYHULUNANbHOR YyCnyru

4.2.1. KOHTpO/b 3a NOJSIHOTOM M Ka4eCcTBOM NpefoCcTaB/IEHUS MYHULUNANbHOW YCyri
ocyuiecTBnaeTca B popmax:

1) npoBeaeHNsi NPOBEPOK;

2) paccMoTpeHus xanob 3asBuTenen Ha genctema (besneiicteue) OpraHa, a Takxe
UX OO/HKHOCTHBIX UL, MYHULMNANbHbIX CAyXaLlunXx.

4.2.2. B uensax ocylecTBAE€HUs KOHTPOA 3a NOJIHOTOW M KayecTBOM npeAocTaB/eHuns
MYHUUMNANBHON yCyrn NpoBOAATCA MNJaHOBble W BHeMMaHoBble MpoBepkn. [Mopsagok u
nepuoAnNYHOCTb OCYLLEeCTB/IEHUA MN/1aHOBbIX MNPOBEPOK ycTaHaBNMBaeTCsa MnjaHom paboTbl
OpraHa. Tpu npoBepke MOryT paccmarpuMBaTbCAd BCe  BOMPOCbl, CBA3aHHble C
npegocTtaBNeHnemM MYHUUMNANbHON ycnyrn (KOMMJIEKCHble MNPOBEPKW), WU  OTAEe/IbHbIN
BOMPOC, CBA3aHHbIN C NpefocTaBNeHneM MyHULUNaAbHON ycnyrn (TemaTnyeckme npoBepKn).
MpoBepka Takxe MOXeT NPOBOANTLCA MO KOHKPETHOW Xanobe 3adasutens.

4.2.3. BHennaHoBble NPOBEPKN MPOBOAATCHA B CBA3N C NMPOBEPKON yCTpaHeHUs paHee
BbISIB/IEHHbIX HapylWeHWn agMUHUCTPATMBHOIO perfiameHTa, a Takke B c/ydyae MnosyvyeHus
Xano6t 3aasuteneil Ha pencteua (6esgencteme) OpraHa, a Takke MX AO0/HKHOCTHbIX nul,
MYHULMNANbHbIX CAYXalimX.

4.2.4. PesynbtaTtbl NpoBepkn OGOPMIAITCA B BUAE akrta MpOBEepKM, B KOTOPOM
yKa3blBalOTCA BbIAB/IEHHbIE HEAOCTATKN N NPesIOXEeHUA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOJ/IKHOCTHbIX MWL, OpraHa, NpegocTaB/AWero MyHuyMnaabHyto
yCnyry, 3a peweHuss n gencrensa (besnencrene), npuHuMaemble (OCYLLECTBASEMbIE) UMU B
Xo4e npefocTaBNeHUss MyHUUUNANbHON yCnyrn

Mo pe3ynbTaTaM MPOBEAEHHbLIX MPOBEPOK B C/lyyae BbISAB/IEHUSA HapyLeHWin npas
3asBUTENE BWHOBHbIE /MUAa NPUBJIEKAOTCS K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHopgatenbCcTBOM Poccuiickoii degepauunn.

PykoBoguTenb opraHa MECTHOITO caMoyrnpaB/iEHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTpPeHNE 3asBMEHNUIA.

PykoBogutens (3amMecTuTenb PyKOBOAWUTENS) CTPYKTYPHOro noapasfesnieHnss opraHa
MECTHOro camoynpaBfeHUss HeceT OTBETCTBEHHOCTb 3a HecBOeBpeMeHHoe U (1an)
HeHagnexaluiee BbINOSIHEHNE A4MUHUCTPATUBHbLIX [AENWCTBUIA, YyKa3aHHbIX B pasgene 3
afMVHUCTPATMBHOIO pernameHTa.

LJOMKHOCTHbIE NMUa W UHblE MYHUUMNANIbHbIE CAyXalwue 3a peleHus U AeicTBus
(6e3pneicTaune), npuHNMaemble (ocyuiecTBngemsblie) B xone npeagocTaBneHus
MYHUUMNANBbHON YCNYyrn, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOA4AaTe/N1bCTBOM

nopsiake.
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4.4, MNMonoxeHusi, xapaktepusywuime TpeboBaHus K Nopsaaky n dgopmam KOHTpPOS 3a
npefocTaB/ieHMEM MYHULUNANbLHON YCAYru, B TOM YUC/iIe CO CTOPOHbI FpaxaaH, ux
06beANHEHNI N OpraHu3aumni

KoHTponb 3a npepocTaBfieHMEM MYyHUUMNASIbHOW YCAYrM CO CTOPOHbI rpaxpaH, Ux
o6beANHEHNIA 1 OpraHmM3auunii, ocyllecTBASeTCA NOCPeACTBOM OTKPbITOCTU AEeATeNIbHOCTU
opraHa MEeCTHOro camoyrnpaB/ieHUs MNpu NpeaocTaBNeHUN  MyHULMNANbHOM  YCNyru,
noslydeHunsi MOSIHOM, akTyasibHOW M AOCTOBEPHON MH(bopmauum o nopsgke npepocrtaBneHus
MYHULMMANbHOW YCAYTU N BO3MOXHOCTWU A0CYAeOHOro paccmoTpeHns obpauleHunin (kanob) B
npouecce nNpeaocTaB/ieHNS MYHULUNANbLHOW yCAyru.

5. JocypnebHblii (BHecynebHbIN) NOpAA0K 06XasoBaHUA pewweHnini u eincTBui
(6e3pencTBuA) opraHa, NpefoCcTaBAAOWEro MyHULUNAaNbHY YCyry,
MHOTOPYHKLMOHANbHOIO LEeHTpa NpefocTaB/IEHUA TOCYyAapCTBEHHbLIX U
MYHULUMNANbHbIX YCAYT, OpraHn3aynii, ykasaHHbIX B yactu 1.1 ctatbu 16
PepnepasibHOro 3akoHa Ne210-P 3, a Takke UX AOSHKHOCTHbLIX UL, MYHULMNANbHBbIX
cnyxauwmx, paboTHUKOB

5.1. 3aaBuTenn UMeKT NpaBo Ha ob6xasoBaHWe B AOCYyAeOHOM nopsgke peleHui u
pelicteuin  (6esgelictBnA)  opraHa, npeaoCTaBNAWeEro  MyHUMUUNANbHY  yCcnyry,
[O/DKHOCTHOTO /inua opraHa, npefocTaBnAlwWwero MyHULUNaabHy ycnyry, MyHULUNaabHOro
cnyxaliero, pykoBoauTens opraHa, MpefoCTaB/AWEro  MYHUUMUNANIbHYO  YCNyry,
MHOTOPYHKLMOHAIbHOTO UeHTpa, paboTHMKA MHOTOYHKLMOHA/IbHOIO LeHTpa, opraHu3ayui,
npefycMoTpeHHbIX Yacteio 1.1 crtatem 16 PepepasibHOro 3akoHa Ne 210-03, a Takke ux
pabOoTHUKOB.

3aaBuTesib MOXeT 06paTUTbLCA C Xanoboi, B TOM Yyncie B CNeayrLlwmnx caydyasx:

1) HapylleHue cpoka permcrtpauyuy 3anpoca O npefocTaB/eHUN MYHULUNANbHOM
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®degepasnbHOro 3akoHa Ne 210-93;

2) HapylweH/e cpoka npefocTaB/ieHUs MyHUUMnanbHON ycnyrn. B ykazaHHOM cnyvae
pocypebHoe  (BHecygeb6Hoe) obxanoBaHue — 3asBUTENIEM  peWeHuin  n  JelicTBuii
(6e3peiicTBnA)  MHOTOPYHKUMOHANBLHOIO  LUeHTpa, paboTHUKA MHOTOMYHKUMOHANbLHOIO
LeHTpa BO3MOXHO B C/ly4yae, €C/iM Ha MHOTOYHKUMOHA/IbHbIA LEHTP, pelleHus u aeicTeus
(6espelicTBne) KOTOpPOro 06XanywTcs, BO3/MI0OXKEHA (YyHKUMA NOo npefocTaBNeHUIo
COOTBETCTBYHOLWMNX MYHUUMNAIbHBLIX YCNYyr B MOSIHOM 06beMe B Mnopsafke, onpefesieHHOM
yactbio 1.3 ctatbn 16 depepasibHOro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENA [LOKYMEHTOB WAW MHpopmauuu nmbo ocCyLecTB/IEHUNA
feicTBuin, npepcTaB/ieHME WM OCYLLECTB/IEHME  KOTOpPbIX  He  NpeAycMOTPeHOo
HOpMaTUBHbIMW NpPaBOBbIMU akTaMu Poccuiickoii ®epepaunn, HOPMaTUBHLIMU NPAaBOBLIMU
aKkTamu Pecny6nukn  TaTapcTaH, MYHULUNANbHBIMA npaBoBbIMU akTamy  ans
npefocTaBfeHnss MyHULMNanbHOW ycnyru,

4) oTka3 B TMnpuemMe [OKYMEHTOB, npefoCTaB/ieHWe KOTOPbIX MpefycMOTPEHO
HOpMaTUBHbIMW MNPaBOBbIMW akTamMu Poccuiickoin ®epepaunn, HOPMaTUBHLIMU NPAaBOBLIMU
akTamm Pecny6nukn  TaTapcTaH, MYHULMNANbHBIMU npaBoBbIMU akTamu  Ans
npefocTaBNeHUss MyHULMUNaNnbHOW yCnyru, y 3asaButens;

5) oTka3 B npefocTaB/IEHUM MYHUUUNASIBHOW YCNYyrn, ec/ivi OCHOBaHUA OTkKasa He
npefycmoTpeHbl dpefepasibHbiMU 3aKOHaMW U NMPUHATLIMWA B COOTBETCTBUM C HUMU WHbIMU
HOpMaTUBHbLIMW MNpaBOBbIMW akTamMn Poccuiickoin ®epgepauunun, 3aKoHamMuM U MHbIMU
HOpPMaTMBHLIMU NpPaBOBbIMK akTaMn Pecnybnuku TatapctaH, MyHULMNanbHbIMU NPaBOBbIMU
aktTamn. B ykaszaHHOM cnydae pocynebHoe (BHecyfebHOe) o6xanoBaHue 3asBUTENEM
peweHnin w1 pencteuii  (6e3nencTBnsA)  MHOTOYHKLMOHANIBHOTO  LUeHTpa, paboTHuka
MHOTOPYHKLMOHA/IbHOTO LEeHTpa BO3MOXHO B C/lyyae, €C/iM Ha MHOTO(YHKLWOHAbHbIN
LEHTp, peweHns n geinctema (6esnelicTBre) KOTOPOro o06xxanyrTcs, BO3/I0XeHA PYHKUMS MO
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npenocTaB/ieHN0 COOTBETCTBYHOLWMUX MYHUUMNAbHBIX YCAYr B NOJIHOM O06beme B nopsgke,
onpepesieHHoM yacTbio 1.3 ctatbn 16 depepasibHOro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENSA NpU NpefocTaBNeHUM MYyHULUNANbHOW yCayru nnarhl,
HEe nNpeAyCMOTPEHHOI HOpPMaTMBHbLIMKM NpPaBOBbIMKW akTamu Poccuiickoin depepauyun,
HOPMaTUBHbIMM NpPaBOBbIMW akTamMu Pecnybnuku TatapcTtaH, MyHULUNaNbHbIMU NPaBOBbIMU
akTamu;

7) oTKa3 opraHa, npefocTaBAAlUWEro MyHUUUNaNbHYK YCNyry, AOJ/IKHOCTHOro nuua
opraHa, npeaoCcTaBAAKOWEro MyHUUMNANbHYK YCNyry, MHOTOMYHKUNOHANIbHOTO LeHTpa,
paboTHMKa MHOTOMYHKLMOHA/IbHOTO LeHTpa, opraHusauuii, npefycMOTpeHHbIX 4vacTbio 1.1
cTatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, uam ux pabOTHMKOB B UCNpaBfieHUU
OONYLWEHHbIX VMU OnevyaTtok WM OWKWBOK B BblAaHHbIX B pe3ynbTaTe npefocTaB/ieHUs
MYHUUMMNANBHON YCNyrn [OKYMeHTax /nbo HapyleHue YCTaHOBJ/IEHHOIO Cpoka Takux
ncnpasneHnin. B ykazaHHOM cnydae gocyaebHoe (BHecyaebHoe) o6XanoBaHue 3asiBUTENEM
peweHnin w1 peincteuii  (6e3aeicTBus)  MHOTOQYHKUMOHANBLHOTO UEHTpa, paboTHuka
MHOTO(PYHKLMOHA/IBHOTO LleHTpa BO3MOXHO B C/lydyae, ec/iM Ha MHOrOyHKLMOHa bHbIN
LEHTP, peweHna n aeiicteus (6e3neiicTBne) KOTOPOro obxanyTcsa, Bo3noXxeHa yHKUUsS no
npenocTaB/eHN0 COOTBETCTBYHOLWNX MYHUUUNANbHBLIX YC/Yyr B NOJIHOM O0O6beme B NOpske,
onpeneneHHomMm 4yacTtbto 1.3 ctatbn 16 ®egepasibHOro 3akoHa Ne 210-93;

8) HapyweHue cpoka WAM nopsAgka Bblgauyn  OOKYMEHTOB MO pesy/bTatam
npefocTaBNeHna MyHULUNanNbLHOW yCnyru;

9) npuocTaHoB/EeHWE nNpefoCTaB/IEHUS MYHUUMNANbHON YCNyrn, €ecsim OCHOBaHUSA
NPMOCTaAHOB/IEHNA He nNpefycMOTpPeHbl defepasnibHbIMUM  3aKOHAMU M NPUHATLBIMA B
COOTBETCTBUN C HUMU WHBIMWU HOPMAaTUBHbIMW MPaBOBbIMM akTaMu Poccuiickoin ®epepauun,
3aKOHaMW W  WHbIMM HOpPMaTUBHbLIMW  MpaBoOBbIMW akTamum Pecny6nukm TaTtapcTaH,
MYHUUMNAIbHBIMW NPaBoOBbIMK akTaMmu. B ykazaHHOM crnyyvae pocynebHoe (BHecyaebHoe)
o6xanoBaHne 3asBUTENEM pelleHuii un aeictBuii (6e3aencTemsi) MHOTOMYHKLUNUOHANBLHOIO
ueHTpa, paboTHMKA MHOrOMYHKUMOHA/IbHOTO LeHTpa BO3MOXHO B C/yyae, €ec/ln Ha
MHOTO(YHKLMOHA/IbHbIN LEeHTP, peleHna n geincteusa (6e3gencteme) KOToporo obxanyTcs,
BO3/I0XXeHa (YHKUMA MO nNpefocTaB/IEHVN0 COOTBETCTBYKOLWMUX MYHUUMNANbHbLIX YCNYyr B
nosiHoOM o6beme B nopsake, onpefesieHHOM yactbio 1.3 ctaTtbn 16 depepasibHOro 3akoHa Ne
210-93.

10) TpeboBaHue Yy 3asaBuUTeNna nNpu nNpepoctaB/ieHUM MyHUUMNANIbHOW  yCnyru
OOKYMEHTOB WM MHopMauumn, oTcyTcTBue U (M1n) HeLOCTOBEPHOCTb KOTOPbLIX He
yKasblBa/IMCb Mpu nepBOHa4ya/lbHOM OTKa3e B MpuemMe [OKYMEHTOB, HeOoOXoAUMbIX ANns
npeaocTaBNeHNna MyHUUUNanbHON ycnyrn, nmbo B NpefocTaB/iEHUN MYHULUNANBHON yCnyru,
3a UCK/IYeHneM cnyyaeB, NMPefyCMOTPEHHbLIX NMYHKTOM 4 yactm 1 ctatbn 7 depepasibHOro
3akoHa Ne 210-®3. B ykasaHHOM cnydyae pgocyaebHoe (BHecyaebHOe) o6xanoBaHue
3agBuTeNemM peweHuin wn pencTeuii  (6e34encTBuA)  MHOTOMYHKUMOHANIBHOTO  LEeHTpa,
paboTHMKA  MHOTOPYHKLUMOHAaNbLHOIO  UeHTpa  BO3MOXHO B  C/lyyae, e€c/iM  Ha
MHOTO(OYHKUNOHaNbHbIA LUEHTP, pelweHna n aeictema (6es3nenctene) KOToporo obxanytorcs,
BO3/I0XXeHa (YyHKUMA N0 npefocTaB/IEHVN0 COOTBETCTBYWOLWMUX MYyHUUUNANbHbLIX YCNYyr B
nosiHoM o6beme B nopsigke, onpefesieHHOM yacTbio 1.3 cTtaTbu 16 PegepanbHOro 3akoHa Ne

210-93.

5.2. XXanoba nopaetcs B NUCbMEHHOW (¢opme Ha O6GymMaxHOM HocuTene, B
3N1EeKTPOHHOW thopme B OpraH, npegocTaBAsAOLWNA MYHULMNANbHYIO  YCNyry,
MHOTO(PYHKLMOHA/IbHbIA LEeHTP NM60 B COOTBETCTBYHLWMUI OpraH rocygapCTBeHHON BNacTu,
ABNAKOWMICA yuypeauTeneM MHOTOYHKUMOHANbHOTO UeHTpa (panee -  yypegutenb

MHOTO(PYHKLMOHA/IbHOTO LEeHTpa), a Takke B opraHusauuu, npefycmoTpeHHble yactbio 1.1
cTatbn 16 depgepanbHoro 3akoHa Ne 210-®3. Xanobbl Ha pelweHns wn AencTens
(6espenicTBne) pykoBOAWUTENA oOpraHa, nNpefocTaB/AWEro MYyHULUNANbHYKO  YCAyry,
nofatTCcA B BbIWECTOAWMA opraH (npu ero Haanummn) nNubo B cnyvyae ero OTCyTCTBUSA
paccmaTpuBalTCA  HeEMNnoCpeACTBEHHO  pyKOBOAUTesieM  opraHa, npegocTaBasdwoLwero
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MyHUUMNanbHY ycnyry. Xanobbl Ha peweHns un paelictema (6e3geiicteme) pabOTHUKA
MHOTO(PYHKLMOHA/IBHOTO LEeHTpa noAalTCA PYKOBOAUTENHD 3TOr0 MHOTOYHKLMOHA/IbHOTO
ueHTpa. XXanobbl Ha peweHna n geincTeus (6es3gencTene) MHOTOMYHKLMOHAIBHOIO LeHTpa
nofarTca yypeauTeno  MHOTO(PYHKLMOHANbHOTO LUEeHTpa WM  [AO/DKHOCTHOMY  nuuy,
YNO/THOMOYEHHOMY HOPMAaTMBHbLIM MNpPaBOBbIM akTom Pecnybnukn TartapcTtaH. >Kanobbl Ha
peweHnsa n aelicteus (6esneiicteue) paboTHUKOB OpraHu3auuin, NpeayCcMOTPEHHbIX YacCTblO
11 cratbn 16 degepanbHoro 3akoHa Ne 210-®3, nogarwTcA pPYKOBOAUTENAM 3TUX
opraHusauui.

Xanoba Ha peweHus wun pgeictBua (6esgelicTBue) opraHa, nNpefocTaBAOLWEro
MYHUUMNANIbHYO YC/yTy, AO/HKHOCTHOIO NiMua opraHa, npefocTaB/AWero MyHULnnaabHyo
yCcnyry, MYHUUMMNA/IbHOTO  CAyXalero, pPyKkoBOAWUTENIA  oOpraHa, npefocTaB/ifAloLWero
MYHULMUNANBHYO YCNYry, MOXeT ObiTb Hanpas/feHa Mo noyte, Yepe3 MHOro(yHKLNOHAIbHbIN
LEeHTPp, C UCNoab30BaHMEM WHMOPMAaLNOHHO-TEIEKOMMYHUKALNOHHOW ceTu «U/HTepHeT»,
opMumanbHOro calita opraHa, npeAoCTaBAALWEro MyHUUMnasabHyl ycnyry, EaunHoro
noptana nnb6o PecnybnukaHcKoro noprtasa, WH(OPMALMOHHOW CUCTEMbI A0CYyAebHOro
o6XanoBaHusd, a Takke MOXeT ObiTb NMPUHATA NpU NIMYHOM NpuemMe 3asaBuTens. XXanoba Ha
peweHns wn peincteusa  (6e3peiictBne) MHOTOMYHKLMOHANBLHOTO  LEHTpa, paboTHuKa
MHOTOMPYHKLMOHA/IBHOTO LEHTpa MOXeT ObiTb Hanpas/sieHa Mo no4yte, C UCNOJIb30BaHUEM
NHPOPMALMNOHHO-TENIEKOMMYHUKALMOHHON  ceTu  «V/IHTepHeT», oduumanbHoOro caiita
MHOTOMPYHKLMOHA/IbHOTO UeHTpa, EauHoro noptana nu6o PecnybinkaHCKoro noprana,
NHOPMaLMOHHON cucTeMbl AocynebHOro obxanoBaHus, a Takke MOXeT ObiTb NpuUHATA Npu
NIMYHOM npueme 3aaBuUTens. XXanoba Ha pelwleHuss n aenctena (6esaeiicTBue) opraHumsalnii,
npeAycMoOTpPeHHbIX YacTbio 1.1 cTtatbn 16 depgepanbHoro 3akoHa Ne 210-®3, a Takxe wux
paboTHMKOB MOXeT OblTb Hanpas/jeHa Mo noyTe, € WUCNOMb30BaHMEM WHJOPMAaLNOHHO-
TEeNIeKOMMYHUKALMOHHON CceTu «VIHTepHeT», oguuMasibHblX CanTOB 3TUX OpraHusauuni,
EavHoro noptana nu6o Pecny6avkaHCKOro noprasa, a Takke MOXeT ObiTb MpuHATa npu
JINYHOM Npueme 3asaBUTENA.

5.3. XXano6a gomkHa coaepxatb:

1) HaumeHOBaHWe  opraHa, npegocTaBnstoLLero MYHUUMNANbHYO  yCnyry,
OO/MKHOCTHOTO  /inya  opraHa, npefocTaBfiAWeEro  MyHUUMNanbHyK  ycnyry, /mbo
MYHUUMNA/IbHOTO CrlyXalwero, MHOrOYHKLMOHA/IbHOTO LUeHTpa, ero pykosoautens u (unu)
paboTHMKa, opraHu3aunii, NnpeaycMoOTPEHHbIX YacTbio 1.1 cTatbh 16 deaepasnbHOro 3akoHa
Ne 210-®3, ux pykoBoautTenein u (unum) paboTHUKOB, pelleHus U aencteusa (6esaeictane)
KOTOpbIX 06XasnyTcs;

2) chamunnio, nMs, OT4ecTBO (nocnegHee - NpU  HaInyMnW), CBEAEHUS O MecTe
Xutenbctea 3asButensa - dusmyeckoro nuua nNmbo HauMeHOBaHWe, CBefeHuss O MecTe
HaxoXAeHnsa 3asaBUTENA - PUANYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOW nouTbl (MpPU HanNMuum) M NOYTOBbLI agpec, no
KOTOPbIM A0/DKEH ObiTb Hanpas/ieH OTBET 3aABUTENIO;

3) cBepeHus 06 o6XanyemblX pelweHuax u penctemax (6esgeiicTBun) oprala,
npepocTasnsawoLero MYHULMNANbHYO ycnyry, OOJ/HKHOCTHOTO nmua opraHa,
npefocTaBNAaWEero  MyHUUUNANbHYK  yCcayry, /Anbo  MYHUUMNANIbHOrO  CryXallero,
MHOTO(PYHKLMOHA/IbHOTO LleHTpa, paboTHUKa MHOroqyHKLMOHA/IbHOIO LeHTpa, opraHu3auyui,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®depepanbHoro 3akoHa Ne 210-$93, nx paboTHUKOB;

4) poBOAbl, Ha OCHOBaHWW KOTOPbIX 3asBUTE/Ib He CcOrflaceH C peleHuem wu
pencteuem  (6esgenctBuem) opraHa, npefocTaBAAWEro  MyHUUMNANbHY  YCAyry,
OO/MKHOCTHOTO  /inya  opraHa, npefocTaBfAWEro  MyHuMUMNanbHY — ycnyry, nu6o
MYHULMNANbHOIO cnyxatyiero, MHOTO(PYHKLMOHANBbHOIO ueHTpa, paboTHUKa
MHOTO(PYHKLMOHA/IbHOTO LEeHTpa, opraHmsauuii, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, ux paboTHMKOB. 3asiBUTEeNeM MOryT ObiTb NpefcTaBneHbl
OOKYMeHTbl (Npy Hanuuun), nogTeepxparowmne oBoAbl 3aA9BUTENNA, IMOO0 NX KOMUN.
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5.4. MocTynuBLlwasga xanoba noasexuT perncrpaymm B CPoK He nosgHee padoyero gHs,
criefyolero 3a gHeM NocTynaeHus.

5.5. )Kano6a, nocTynuBluass B OpraH, NpeaoCTaBAARWNA MyHUUUNANbHYK YCAyry,
MHOTODYHKUMOHA/IbHbIA  LEHTP,  Yy4ypeauTesilo  MHOTO(YHKUMOHA/IbHOTO  LEeHTpa, B
opraHusauuu, npegycmMoTpeHHble yacteio 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-93,
nnM60o BbIWECTOAWMA opraH (NpyM ero Haauyuun), MNOANEXUT pPacCMOTPEHUD B TeyeHue
nATHaguaTu paboymx AHEW cOo OHA ee perncrTpauum, a B cnydae o06)XanoBaHus OTKasa
opraHa, npefoCTaBNALWEro MYHUUUNANbHYHO YCNyry, MHOTO(YHKLNOHA/IbHOTO LEHTpa,
opraHusauuin, npegycMoTpeHHbIX YacTbto 1.1 cTtatbm 16 degepanbHoro 3akoHa Ne 210-93, B
npueme [OKYMEHTOB Yy 3asdABUTENA /IN60 B MCNpas/ieHUM AONYLLEHHbIX OMevyaTtok U owunbok
Unn B cnyyvyae 06)XasioBaHWSA HapyLWeHUs YCTaHOBJIEHHOrO CpokKa TakmxX WCnpaB/ieHuin - B
TeueHne nNATU pabounx OHEW CO OHA ee perucTpayuu.

5.6. Mo pe3ynbTatam pacCMOTPEHUs Xasobbl NPUHMMAETCA OAHO W3 CneaylLnX
peLleHnii:

1) xanoba yaoB/eTBOPAETCHA, B TOM 4uc/ne B (pOopmMe OTMEHbI MPUHATOIO peLueHus,
ncrnpassieHNsA OONYLWLEHHbIX ONeyvyaTok 1 oWwWnbOO0K B BblAaHHbLIX B pe3ynibTare npenocTaB/ieHns
MYHULUNANBbHOW YyCNyrn OOKYMeHTax, BO3BpaTa 3asBUTEN0 [eHEeXHbIX CPpefcTB, B3MMaHue
KOTOPbIX He NpegycMOTPEHO HOpPMaTMBHbIMM NpaBOBbIMU akTamu Poccuiickoin ®epepaumu,
HOpMaTUBHbIMM NPaBOBbIMW akTamu Pecnybnukn TatapcTtaH, MyHULUNANbHbIMW NPaBOBbIMU
aKkTamu;

2) B yAOBNETBOPEHUN Xasio6bl OTKa3biBAETCA.

He nos3gHee AHA, cregywowero 3a AHeM TMPUHATUA  peLlleHuns, YyKas3aHHOro B
HacToslWweM MNyHKTe, 3afBUTENIl0 B MNUCbMEHHOW dopMe W N0 XenaHww 3asaBuUTens B
3/IEKTPOHHON (hopme HanpaBnseTcsas MOTMBMPOBAHHbLIA OTBET O pe3y/ibTatax pacCMOTPEHUs
Xanoos.l.

5.7. B cnyyae npu3HaHuMs >Kanobbl nogsexauein yAaOBMEeTBOPEHUID B OTBeTe
3a8BUTEN0 O pe3ysbTaTtax pacCMOTpPeHus Xanobbl faetcs uHGopmauusa 0 AelCTBUSX,
ocyLecTBNAEMbIX opraHom, npeaocTaBNAlOLWUM MYHUUMNANbHYIO ycnyry,
MHOTOOYHKLUNOHANbHbIM LUEHTPOM 160 opraHusauuneinn, npeaycMoTpeHHoi vacTtbio 1.1
ctatbn 16 PepepanbHOro 3akoHa Ne 210-®3, B uendax He3amMen/IMTENIbHOTO YCTpaHeHusd
BbISAB/IEHHbIX HapyweHUid nNpu oOKasaHUM MYyHUUMNASIbHON YCAyru, a Takke MNpUHOCATCA
N3BMHEHUA 3a [OocCTaB/ieHHble HeyaobCcTBa W ykasbiBaeTCsas WHoOpMauna O panbHenwmx
OelcTBMAX, KOTOpble HEeo6XOAUMO COBEpLWUTb  3asaBUTEN0 B LeNnax nosyyeHus
MYHULUNANBbHOW YCNYIN.

5.8. B cnyyae npusHaHua Xanobbl He nognexawieii yaoBneTBOPEHWIO B OTBeTe
3aABUTEN0O O pesy/bTarax pacCMOTPeHus xanobbl  JalTcad  apryMeHTUpOBaHHbIe
pasbACHEHMSA O TMpuyYMHax TMPUHATOTO pelleHns, a Takke WHdopmMauusa o nopsagke
o6anoBaHns NPUHATOrO peLUeHuns.

5.9. B cnyyae ycTtaHOB/eHUs B Xo4e WM MO pe3y/bTaraM pacCMOTpeHUsa xanobbl
npu3Hakos cocTaBa agMWHUCTPaTUBHOIO npasoHapyLweHns nnu npecTynneHus
OO/HKHOCTHOE /NLo, paboTHUK, HageneHHble MNOJIHOMOYMSAMM MO0 PacCMOTPEHMUIO Kasnoob,
He3amMegNUTeNbHO HanpasNAT UMeEloLWMecs MmaTepuansl B opraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1
K AAMUHUCTPATUBHOMY pernameHTy
npeaocTaB/ieHNss MyHMUUNanbHOM
YyCyrn no opopmMaeHuno 4OKYMEHTOB
No 0OMEHY XWU/bIX MOMELLEHWUIA
MYHULUNANBHOIO XUNULWHOIo hoHAa,

npepocTaBAEHHbIX N0 4Or0OBOPY
coLManbHOro Hanma

dopma
(BnaHk opraHa, npeAoCTaBNAOLWEro MyHULMNAbHYO YCyry)
Komy:
KOHTaKTHble faHHble:

MpeacTaBuTeNb:

KOHTakTHble faHHble npeanctaBuTend:

PEWEHUNE
06 oTKase B nNpefocTaB/ieHUM MYHULUNATbHOW YC/yru
no

oT No
PaccmoTtpes Bawe 3aaBneHne oT No "
npuniaraemble K HEeMy [OKYMEHThI YNO/THOMOYEHHbIM opraHom
NPUMHATO pelueHne o6 oTkase B
no

cneagyowmmmMm OCHOBaHUAM:

1.
2.

LononHutensHas nHgopmayus:

Bbl BNpaBe MNOBTOPHO 06paTUTbCA B YMNOJIHOMOYEHHbIA OpraH C 3asiB/IEHUEM O

npeaocTaBNeHUN YCyrn Nocsie yCTpaHeHUS yKa3aHHbIX HapyLeHW.
[JaHHbIli 0TKa3 MOXeT 6biTb 06XanoBaH B AOCYAe6HOM MNopsAaKe MyTemM HanpaBneHUus

Xanobbl B YNO/IHOMOYEHHbI OpraH, a Takke B cyAebHOM nopsjke.

CBefieHUsi 06 3N1EKTPOHHOI NoANUCK
JomkHocTHoe nuuyo (PNO)
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(noAnncb YNOJTHOMOYEHHOTO
LOJ/HKHOCTHOTO Sinya opraHa)
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MpunoxeHne Ne 2

K AQMUHUCTPaATUBHOMY perfiameHTy
npefocTaBneHns MyHULUNaabHOM’
yCnyrn rno opopmaeHno LOKYMEHTOB
N0 06MEHY XMWbIX NOMeLLEeHNN
MYHULMNANBLHOTO XUNLWHOIo hoHAa,
npenocTaB/iEHHbIX MO AOrOBOPY
coumanbHOro Halima

dopma

(BnaHk opraHa, NpefoCTaB/ISOLWEro MyHULMNanbHY yCayry)

Komy:

KoHTaKkTHble AaHHbIEe:
MpeactaBUTEND!

KoHTakTHble faHHble npepcrtaBuTend:

PEWEHWE
06 oTKase B nNpueme AOKYMEHTOB, HEOBXOAMMbIX ANS NpeaocTaB/eHNs

MYHUUMNANbLHOW yCAyrn no

oT N2
PaccmoTpes Bawe 3aaBneHne 0T No "
npuniaraemble K HEMY [OKYMEHTbI YMNO/THOMOYEHHbIM opraHom
NPUHATO
pelweHne 06 oTKase B npueme LOKYMEHTOB, HEeob6XoANMBbIX ans
no cneayloummMm OCHOBaHUAM:
1
2

Pa3bsicCHeHMe NPUUYUH OTKa3a:
[lononHntenbHaa nHdopmayus:

Bbl BNpaBe MNOBTOPHO 06paTUTbCA B YMNOJIHOMOYEHHbI OpraH C 3asiB/IEHUEM O

npegocTaBNeHUN yCiyrn nocne yCTpaHeHUs yKasaHHbIX HapyLleHWi.
[aHHblli 0TKa3 MOXeT ObITb 06XasioBaH B AocyAebHOM nopsake nyTem Hanpas/ieHus

)Xano6bl B YNO/THOMOYEHHbI OpraH, a Takke B cyge6GHOM nopsijke.

CsefileHNs 06 3NeKTPOHHOI nognucu

JonxHocTHoe nuuo (PNO)
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(noanucb YNOMTHOMOYEHHOTO
LOMXHOCTHOTO /Mua opraHa)
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MpunoxeHne Ne 3

K AAMWUHNCTPATUBHOMY pernameHTy
npefocTaBNeHnss MyHULMNanbHOn
yCayrn no oqoopmaeHuto
[OKYMEHTOB N0 0OMEHY XUJ/bIX
noOMeLW,eHN MyHULUNanbHOro
XUnuuHoro coHaa,
npepocTasB/ieHHbIX MO 4OTOBOPY
counasibHOro Halma

dopma

B

(HaI/IMEHOBaHI/Ie OopraHa MeCTHOro camoynpaB/i€HUA

MyHULMNaNbHOT0O o6pa3oBaHus)
oT

(nanee - 3aaBUTEND).
(&ansa domsnyecknx nuy - PaMmuivg, UMs, 0TYeCTBO,
nacnopTHble AaHHble, perucTpaylmio no Mecty
XUTenbcTBa, TenedoH)

3asBneHune
06 o(hopmMNeHnun 4OKYMEHTOB MO OOMEHY XU/bIX NOMEL,EeHU, NpeaoCTaBNEeHHbIX Mo
[0roBOpYy counanbHOro Harma

Mpowy Bac opopMuTb 4OKYMEHTbI N0 O6GMEHY XNOro NOMeLLEeHUS.
AQpec XNnoro NnoMeLweHnsa: MyHUUMNanbHbiin paioH (TOPOACKOW OKPYr), HaceneHHbI

MYHKT yn. a.

K 3aaBneHuto npuniaralTca cregyowme oTCKaHUPOBaHHbIE OOKYMEHTbI:
1) JOKYMEHTbl yAOCTOBEpPSAOLWME INYHOCTb;
2) [OKyMeHT, noAaTeBepxalwLlunini MosHOMOUYMSA npepcraBuTens (ecnm OT  MMEHU

3asaBuUTeNa geincTeByeT npeacTtaBuTesib);

3) Konun fokymMeHTOB, NOATBEPXAAKLWNX NMPaBO MOSIb30BAHUA XWU/bIM MOMeELLEeHNEM,
3aHMMaeMbIM TpaXKAaHUHOM-3adaBUTENIEM W Y/leHaMy ero cembi (40roBop, OpAep, pelleHue
0 NpefoCcTaB/IeHNN XNI0T0 NOMELLEHUA U UHblE AOKYMEHThI);

4) Konuu [OKYMEHTOB O COCTaBe CeMeil rpaxpgaH-zaasutenein (CBUAETENLCTBO O
POXAEeHUN, CBUAETENIbCTBO O 3aK/l04eHun bpaka, peweHne 06 yCbiHOBNEHUN (YA04YepeHun),
cynebHoe pelleHue 0 NPU3HaHUM YJ1IeHOM CEeMbM U T.M.).

5) Bbinucka u3 AOMOBOW KHUTM (B C/lyyae, ec/ii OOKYMEHT BblAaeTcs KOMMep4ecKuMu

opraHmzayunsmn);
6) BbInucka M3 TexHM4yeckux nacnoptoB BTU ¢ noaTaXHbIM naaHOM (NpU Ha/nymmn) m

aKCNANKaLmei.
O6£3yocb Npu 3anpoce NpefocTaBUTb OPUTMHANbI OTCKAHMPOBAHHbLIX AOKYMEHTOB.
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(pata) (nognuce) (PN0O)

Pe3ynbTaT npefocTaBNeHUs MyHULUNANbLHONR ycayr, npowy npegocTaBuTh:

I | B NnuHbIE  KabuHeT [lopTana rocyfapCTBEHHbIX W MYHULUMUNANbHbBIX YCAYI
Pecny6nvkn TatapcTaH;

I | B MHOTOhyHKUMOHANbHOM LEHTpPe MNpenoCTaBNeHUs ToCyAapCTBEHHbIX
MYyHULMUNANbHbIX ycnyr Pecnybnuku TaTapcTaH;

] B OpraHe.

(pata) (nognuce) (®.1.0))



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY pernameHTy
npefocTtaBneHns MyHULMnNanbHoOn
ycnyrvu no opopmMsieHn0 LOKYMEHTOB
Mo OOGMEHY XUbIX NOMeLLeHWI
MYHULUNANBHOTO XUNULWHOro oHaa,
npefocTaB/IEHHbIX MO 4OrOBOPY
coumnanbHOro Halima

[(naBe cefibCKOro nocesieHust

OT:

3aaBneHune
06 ncrnpaB/ieHUN TEXHUYECKOWN OLLNOKN

Coobuwat 06 ownbke, AONYLEHHOW NPU OKa3aHWW MYHMUMNANbLHOW YyCAyrm no

3anncaHo:
MpaBunbHbie cBEAEHUS:

Mpowy ucnpaBUTb AONYLIEHHYIO TEXHWYECKYH OWwunbKy M BHECTM COOTBETCTBYyHOLUE
N3MEHEHUA B [LOKYMEHT, ABNAKLWNACA pe3y/ibTaTtoM MYHULUNASIbHON YCNYrn.

Mpunarato cnepywuie 4OKYMEHTbI:

1

2.
B cnyyae npuHATUA pelleHMs 06 OTKIOHEHWW 3aaBneHuss 06 UcChnpaB/ieHUM

TEXHMYECKOWN OLWMOKM NPOLLY HanpaBUTb Takoe peLUeHue:
nocpeacTBOM OTNpPaB/IEHNS 3/IEKTPOHHOTO AOKYMeHTa Ha aapec E-TaH: ;
B BUAE 3aBEPEHHON KOMMM Ha OGYMaXHOM HOCUTEesle MOYTOBbLIM OTNPaB/IEHWEM MO

agpecy:

HacTosilwum noaTBepXaa: cBefeHusl, BK/IOUYEHHbIe B 3asiBNieHMe, OTHOCSLNECS K Moel
JINYHOCTM W NpeacTaBNSAEeMOMY MHOK /MLy, a TakkKe BHECEHHble MHOK HUXe, AOCTOBEPHbI.
[lokyMeHTbl (KOMMU OOKYMEHTOB), MPU/IOXEHHbIE K 3asiB/IeHN0, COOTBETCTBYHT TpeboBaHMsM,
YyCTaHOB/IEHHbIM 3aKoHOJaTeNbCTBOM Poccuiickoii depepaunn, Ha MOMEHT nNpeacTaBneHus
3as1B/IEHNS 3TU JOKYMEHTbl AeNCTBUTE bHbI U coAepXaT A0CTOBEepPHbIe CBeAeHMsI.

(
(nata) (moanucs) (¢.1.0))
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MpunoxeHne Ne2 K NOCTAHOBEHUIO
WcnonuntenbHoro komureTa
CyXOSLLCKOro CenbCKOro noceneHuns
A3HakaeBCKOro MYHULMNASIbHOTO
paiioHa

Pecnybnunku TatapcTtaH

oT 25.01 2022 Ne3

ALAMUHUCTPATUBHBbIV pernameHT
npenocTaB/ieHN MYHULUMNA/IbHOW YCyrn No OPOPMJIEHUIO AOKYMEHTOB Mpu
nepegaye Xuablx NOMeELEeHNA MYHULUNANBHOTO XUINWHOIo poHaa B CO6GCTBEHHOCTb
rpaxgaH

1. O6uwme nonoxeHuns
1.1. TlMpepgmerT perynmpoBaHnsa agMUHUCTPATUBHOIO pernameHrta

1.1.1. HacTtoAawmMin agMUHUCTPATUBHbLIA pernameHT npefocTaBleHns MyHUUMNanbHOM
ycnyrn (panee - aAMUWHUCTPATMBHbBIA pernameHT) ycTaHasnvMBaeT cTaHAapT W MNOpsAokK
npefocTaB/fieHUss MYHULUNaNbHOW YyCnyrm no OodOpPM/IEHUI0 [OKYMEHTOB Mpu nepepaye
XWU/bIX NMOMELLEHNI MYHULNNABHOIO XUIUWHOro hoHAa B COGCTBEHHOCTL rpaxaaH (panee
- MyHuUMnanbHas ycnyra).

1.1.2. TlonoxeHnsa agMMUHUCTPATMBHOIO perfaMmeHTa nNPUMEHAITCA B OTHOLUEHUU
OOKYMEHTOB nNpu nepefaye >XublX MOMELWEHUA MYHULUNANbHOIO XWUAUWHOIO doH4a B
COOGCTBEHHOCTb TpaxaaH.

1.2. Kateropuun 3asButenei

1.2.1. lnyamun, UMerLWwnuMn NpaBo Ha NOJlyYeHWe MYHUUUNaNbHOW yCcnyru, ABNSTCA

hunsnyeckme nuua (ganee - 3asdBUTENb).

1.2.2. C 3aaBfieHnem BrpaBe o6patuTbCA npeacTaBuTeNlb 3adaBUTENA, AeNCTBYOLW U
Ha OCHOBaHMW [OKyMeHTa, Y[O0CTOBeEpAlWero ero MofIHOMOYnsA, /nM60  3aKOHHbIN
npencrtasuTesib oM3nM4eCcKoro nuua (ganee - npencrtaBuTesb 3asaBUTENSA).

1.3. NMopafoK MHPOPMMPOBAHUA O NPEAOCTABNEHUN MYHULMNANBHOK yCnyru

1.3.1. WHdopmauus o nopsgke npefocTtaBfeHUMs  MYHUUMNanbHOW  ycnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHbLIX CTeHAax, coAepXalwunx BuU3yaNlbHYl0 U TEKCTOBYH
NHpopmaLmnio o] MYHULMUNABHOM ycnyre, pacnosioXeHHbIX B nomMeLeHunax
MHOTO(PYHKLUMNOHANbHbIX LEHTPOB MpPefoCTaB/IeHUA TOCYAAaPCTBEHHbIX W MYHULUNANbHbIX

yCnyr.
2) Ha oduuManbHOM calTe MyHWUMNANbLHOrO palioHa B WHAOPMALUOHHO-

TeNeKoOMMYHUKaLUNOHHOW ceTn «MHTepHeT» (HMp3//lW\in arnakayeyo. la{arzlan.rn);

3) Ha [NopTane rocyaapCTBEHHbLIX M MyHMUMNaNbHbIX ycnyr Pecnybnukn TaTapcTaH
(MWp3:/in3lngl.1al:ar51an.rv) (ganee - Pecny6/iMkaHCKWA nopTtan);

4) Ha EaMHOM nopTane rocyAapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr (QyHKUNiA)
(MHp3:/Annnnn/.pos5us1ngl.m) (ganee - EAuHbIA nopTan);

5) B rocyfapCTBEHHOW WHJOpMaLNOHHOW cucteme «PeecTp rocyaapCTBEHHbIX W
MyHUUMNaneHblX ycnyr Pecnybnuku TatapctaHw» (Unp/dArgn.l:alar.rm) (pnanee - PeecTp
rocygapcTBEHHbIX U MYHULMUNAbHBIX YCYr).
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1.3.2. KoHcynbTuMpoBaHMe N0 BOMpocam npefocTaB/ieHUs MYHUUMNANbHOW YCayru
ocyliecTBnaeTcs:

1) B MHOTOPYHKLMOHA/NbHbIX LUEHTpax npefocTaB/ieHUs roCcyAapCTBEHHbIX U
MYHULMUNANbHBLIX YCYT NPY YCTHOM o6palLeHnn - TNYHO UK NOo TesiedOHY;

2) B UHTepaKTUBHON (hopme PecnybankaHCKOro noprana;

3) B NCMOJIHUTENIbHOM KOMUTETe CyXOSLICKOro CesibCKOro nocesieHus A3HakaeBCKOro
MyHuUUNanbHOro painoHa (ganee - OpraH):

npy YCTHOM O6palLeHnn - IMYHO UNN Mo TenedoHy;

npy NMUCbMEHHOM (B TOM 4ucsie B QOPME 3/IEKTPOHHOIO AOKYMeHTa) obpalieHun - Ha
6yMaXHOM HOcuTesie Mo noyTe, B 3/IEKTPOHHONM hopme No 3/1IeKTPOHHOW noyTe.

1.3.3. VIHpopmauua Ha EpgmHom nopTane, PecnybimkaHCKOM noprtase O nopsgke u
Cpokax npefocTaBNeHUss MyHULMNANbHON YCNYrn Ha OCHOBaHWMW CBeAEeHWUl, cofepxXalnuxcs
B PeecTpe rocyfapCTBEHHbIX W MYHULUNANbHbLIX YCAyr, MpefoCTaBNsdeTCAa 3afaBUTESIO
6ecnnarTHo.

[ocTyn K nH(hopmaymmn o cpokax u nopsake npefoctaBfieHUss MYHULUNANbHOW YCyru
ocyuiectBnsetcsa 6e3 BbINO/IHEHUA 3adaBUTENIEM Kakux-nmbo TpeboBaHWil, B TOM uucne 6es
MCMNO/Ib30BaHNA MNPOrpaMMHOro o6GecneyeHus, YCTaHOBKA KOTOPOrO0 Ha TexXHU4yeckue
cpeAcTBa 3asBuUTens TpebyeT 3akNuvyeHUs NULEH3UOHHOTO WM WHOrF0 corfaweHnsa ¢
npasoobsiagarenem nporpaMMHOro obecnevyeHus, npegycmarpusarLwero B3vmMmaHue nnaarbl,
perncrTpauuio wnu asTopu3auuilo 3adABUTENs WKW NpefocTaB/ieHVe UM  NepCOHabHbIX
JaHHbIX.

1.3.4. Mpu obpaweHnn 3adaBUTENA JINMHO WAM NO TesiePOHY B COOTBETCTBUU C
nocTynueLMM obpaljeHnemMm npepocrassifgeTca nHopmaunsa:

8) 0 wMmecTe HaxoXAeHuWs MHOroyHKUMOHa/IbHOTO LEeHTpa npefocTaB/eHus
rocyf,apCTBeHHbIX U MyHUUMNanbHbIX yciyr, OpraHa (agpec, rpaduk paboTtbl, CnpaBoYHble
TenegoH.l);

9) 0 nopsake npefocTaBNeHUSs MYyHUUMMNANbHOMW Yycnyrnm, O cnocobax M cpokax
nogaun 3asBfIEHWUIA;

10) o kaTeropusx rpaxgaH, KOTOPbIM MNpefoCcTaB/IAeTCA MyHuUMNasibHas ycnyra; o
HOPMAaTMBHbIX NPaBOBbIX akTax, perynmpyrLunux BONpockbl npegoctaBieHns MyHULUNanbHOM
YCNyTu;

11)0 nepeyHe [OOKYMEHTOB, Heob6XOAWMbIX [ANA PacCMOTPEHUA 3afB/IEHUA O
npefocTaB/ieHNN MyHULUNANbLHOW YCNYyrKn, 0 cpokax npuemMa v perucrpauumn 3asBieHus;

12) o xoge npepocTaBneHNa MyHULUNANbLHOW YCAYTIW;

13) 0 mecTe pasmeweHna Ha oduuMasbHOM cailTe WHopMauunm No BoOMpocam
npefocTaB/eHNs MyHULUNANbHOW YCNyru;

14) o nopsgke ob6xasnoBaHuUA [eWCTBUA wunn  6e34eliCTBUA  LOJ/IDKHOCTHbIX UL,
OpraHa.

Mo nucbmMeHHOMY  oO6paleHut  COTPYLAHWKM  OTAena, OTBETCTBEHHOro  3a
npefoctasneHne MyHUUMNasIbHOW YCNyrn, nogpo6HO B MUCbMEHHOW (opMe pas3bACHAT
3aABUTEN0 NOPAAOK NpefocTaBNeHUs MyHULUNAanbHOW YCyrM U BOMPOCHI, yKasaHHble B
HacToAWweM MyHKTe agMWHUCTPATUBHOIO pernameHTa, M B TedyeHue Tpex pabouumx gHen co
AHA peructpayun obpalieHns HanpasfslT OTBeT 3adaBuTento. OTBeTbl JalTCA Ha A3blke
obpaweHuna. B cnyvyae HEBO3MOXHOCTM f[aTb OTBET Ha A3blke obpaleHus UCNoJsib3yHTCA
rocygapcrtBeHHble A3blkM Pecnybnukn TatapcTaH.

1.3.5. VHdopmauus no Bonpocam npefocTaB/ieHUs MYHULUNASIbHON  yCcnyru
pasmellaeTcs Ha opuuManbHOM caliTe MyHULMNaNbHOrO palioHa W Ha UHAOPMAaLMOHHbIX
cTeHAax B nomeuieHnsax OpraHa gna paboTbl ¢ 3a9BUTENAMM.

NHdopmauma Ha rocygapCTBeHHbIX fA3blkax Pecnybnuku TatapcTtaH, pasmeliaemas
Ha WH(OPMaULNOHHbLIX CTeHAax U Ha oduuManbHOM cailTe MyHUUMNanbHOro paioHa B
NH(opMaLNOHHO-TENEKOMMYHUKALMOHHON CceTu «V/IHTepHeT», BKAKYaeT CBeAEeHMs O
MyHUUMNANbHOW ycnyre, cogepxawmeca B nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
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51 agMWHUCTPATMBHOIO periaMeHTa, MH(OPMaLM O MEeCTe HaxXOXAEHWSl, CNpaBOYHbIX
TenedoHax, BpeMeHn paboTel OpraHa, o rpadpuke npuema 3asBMeHU Ha NpefocTaBieHne
MYHULMNANBHON yCnyru.

1.4. HopmaTuBHbIe NMpaBOBble aKThl, Peryavpyrolime npegocrasneHne
MYHUUMNANbHOW yCayru

1.4.1. lNMepeyeHb HOPMATUBHbLIX MPAaBOBbLIX aKTOB, PEryaMpyrumx npenocraBsieHne
MyHUUMNANbHOW ycnyrn (C ykazaHMeM pPeKBU3UTOB HOPMAaTUBHbLIX MNPaBOBbIX akTOB W
NCTOYHMKOB UX oO(uumanbHOro onyb6snkoBaHus), pasmeweH Ha EpguHom noprtane, B
PeecTpe rocygapCTBEHHbIX W MYyHUUMNANbHbLIX YyCayr, Ha oduynanbHom caiite
MYHULMNANbHOTO palioHa B MHOPMaLMOHHO-TENTIEKOMMYHUKALNOHHON ceTn «/HTepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO pernameHTa B AeWCTBYWOLWEN pefakuun noasiexnT
pasmeuieHnio Ha EamHom noprtane, B PeecTpe rocyfapCTBEeHHbIX M MYHULUNANbHbLIX YCAYT,
Ha othmymanbHom cante MYHULUMNANBHOIO palioHa B MHopmMaLNOHHO-
TEeNEeKOMMYHUKALUNOHHON ceTn «/HTepHeT».

1.5 TepMI/IHbI, ncnosib3yemMmble B aAMUHUCTPATUBHOM pernamMeHTe, n nx onpeanesieHnad

1.5.1. B agMWHUCTPATUBHOM pernamMmeHTe WCMoNb3ylTCA crneaywwme TEepMUHbl 1
onpepeneHns:

yAaneHHoe paboyee MeCcTO MHOTOMYHKUMOHA/ILHOIO UeHTpa npefocTaB/ieHus
rocyfapCTBeHHbIX U MYHUUMNANbHBLIX YCYT - TeppUTOpUanbHO 060C06/1EHHOE CTPYKTYypHOE
nogpasgeneHuve (odpuc) MHOTOYHKLMOHANBLHOIO LeHTpa npegocraB/eHns
rocyapCTBEHHbIX U MYHUUMNANbHBIX YCYyr, CO34aHHOe B rOPOACKOM (CesibCKOM) MocesieHnn
MYHULMNA/IbHOTO palioHa Wiu B rOpOACKOM okpyre Pecny6nukum TaTtapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauun [eATesIbHOCTM  MHOTOPYHKUMOHANbHbIX  LEeHTPOB
npepocTaBneHns rocyfapCcTBEeHHbIX n MYHUUMNANbHbIX ycnyr, YTBEPXAEHHbIX
noctaHoBneHnem [MpaButenbctBa Poccuitckon depepauynn ot 22 aekabpsa 2012 r. Ne 1376
«O6 yTBepxaeHun [MpaBun opraHusaunmn [esTeIbHOCTU MHOTOYHKUMOHAIbHbLIX LEeHTPOB
npefocTaBfeHnUs rocyfapCTBEHHbIX U MYHULUMANIbHBIX YCYT»;

TexHunyeckas owubka - owunbka (onucka, onevartka, rpaMmmMmaTtvyeckas WUnu
apucpmeTnyeckas owwnbka  nunbéo nofo6Has oLmn6Ka), fonyuieHHas opraHom,
npefocTaBNAWMM MYHULUNANBHYO YCNyry, W npuBeAwas K HeCOOTBETCTBUIO CBeLEHWN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaTr MyHUUMNANbHON YCyrn), CBeAEeHUsSM B AOKYMeEHTax, Ha
OCHOBaHUM KOTOPbIX BHOCU/INCb CBELEHUS;

EponHaa cuctema wungeHtudmkaumm M ayTeHTUUKaALUMM B MHPPaCTPYKType,
obecneumBarwLelii MHHPOPMaALMOHHO-TEXHOIOTMYECKOE B3aMMOAENCTBME WHPOPMALMOHHbIX
CUCTEM, UCMNOJSb3yeMbIX AN NPefoCTaB/IEHUA TOCYAapCTBEHHbIX U MYHUUMMNAIbHbIX YCNYT B
3/1eKTPOHHONM hopme (ganee - ECUA) - dregepanbHasa rocygapcrBeHHas MH(oOpMaunoHHas
cuctema, obecneyvBarllas CaHKUMOHUPOBAHHbLIA A0CTYN Y4YacCTHUKOB WH(OPMAaLMOHHOrO
B3auMOAeNCTBMA B cuUcTeMe WuaeHTudukaumm ©  ayTeHTUdukaumm K UHopMaymu,
cogepxawieics B rocyfapCTBeHHbIX MH(POPMALNOHHBIX CUCTEMAX U UHBbIX NH(POPMALMOHHBIX
cuctemax;

M®LL - TocypapcTBeHHOEe GHOAXETHOe yupexaeHne «MHOro(yHKUMOHaNbHbIN LEeHTP
npefocTaB/IeHNA TOCYAapPCTBEHHbIX M MyHUUMNaNbHbIX YCNyr B Pecnybnuke TatapcTaH»;

ANC MoL| - ABTOMaTU3nNpoBaHHas NHGOpMaLMOHHasA cuctema
MHOTO(PYHKLNOHA/IbHbLIX LEHTPOB MNPefoCTaB/IEHNA TOCYAapCTBEHHbIX U MYHULMMNANbHbIX
ycnyr Pecnybnukn TatapcTtaH.

1.5.2. B agMuUHUCTpPATMBHOM pernamMeHTe nog 3asB/leHneM O TMnpefocTaB/ieHun
MyHUUMNANbHON ycnyrn (panee - 3asB/ieHWE) MNOHMMAaeTCA 3anpoc O npefocTaB/eHUn
MYHULUNANBbHOW YCNYrn, NOAaHHbIA B COOTBETCTBUM C MYHKTOM 3 cTatbu 2 denepasibHOro
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3akoHa oT 27 wuwona 2010 roga Ne 210-¢3 «O6 opraHusauum npegocTaBieHns
rocylapCTBEHHbIX U MyHUUMNAMbHbIX YyCAyr» (ganee - ®eaeparnbHblii 3akoH Ne 210-93).

2. CTaHgapT npefoctaB/ieHus MyHULUNAaNbHOW YCyrn
2.1. HanmeHoBaHMe MyHULUNANbHOW yCNyru

OdopmnieHne [OKYMEHTOB Mpu nepefaye XWblIX MNOMELWeHWli A MyHMLMUnanbHOro
XUNNLLHOTro hoHAa B COGCTBEHHOCTbL rpaxaaH

2.2. HanmeHoBaHMe UCNONTHUTEIbHO-PaCNoOpPAANUTENIbHOIO opraHa MeCcTHOro
camoynpaBs/ieHns, HeNoCPeACTBEHHO NPeAoCTaBMALWEro MyHUUNNANbHYIO yCnyry

NcnonHutenbHbll  komuTeT CyXOSWCKOTO Ce/ibCKOro nocesieHns A3HakaeBCKOro
MyHULMNanbHOro paioHa Pecny6nukn TaTtapcTaH

2.3. OnncaHne pesynbtata nNpeaocTaBAeHNs MyHULMNAAbHON yCnyru

2.3.1. Pe3ynbTaTtom npefoctaB/ieHUss MyHULUNAbHON YyCNyrn ABNAeTCs:

4) [porosop O nepegave XWNoro nomew,eHMss B CO6CTBEHHOCTb;

5) peweHne 06 OoTKkase B NpefocTaB/eHUN MyHULUNANbHOW ycnyrn (npunoxeHune Ne
1 K HacTosAWeMY aAMUHUCTPATUBHOMY pernamMeHTy);

6) peweHne 06 OoTKkase B Npueme LOKYMEHTOB, HEOOXOAMMbIX ONA NpefocTaB/ieHns
MyHULUUNANbHOW  ycnyru  (npunoxeHume Ne 2 K HacToswemy agMUHUCTPaTuBHOMY
pernameHTy).

2.3.2. Pe3ynbTaTt npeaocTaBNeHNsa MyHULMNANbHOW YCAYyrn HanpaBaseTcs 3asBUTENIO
B dJopme 3/1eKTPOHHOro [AOKYyMeHTa, MNOAMUCAHHOTO YCWUIEHHOW KBa/IMPUUNPOBAHHOIA
3/1EKTPOHHOM NOANUCHI0 YNOSTHOMOYEHHOTO [AOJ/DKHOCTHOrO nvua OpraHa, B COOTBETCTBUMU C
depepanbHbIM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 3N1€KTPOHHOW NOAMUCU»
(panee - ®depepanbHbili 3akoH Ne 63-®3) B NNYHbLIA KabuHeT EamHOro noprtas. B cnyvae
HanpaBneHuns 3aaBneHns nocpeacTtsom PecnybnunkaHckoro noprtana  pesynbrtart
npegocTtaBneHns MyHUUMNANbHOW  yCayru HanpasfiseTcs B JINYHbIN KabuHet
PecnybnukaHckoro noprana.

2.3.3. Mo BbIGOpPY 3asBUTENA pe3ynbTaT MNpefocTaB/ieHUs MYHULUNANbHOW YCNyru
Bblgaetca B OpraHe wim B MOL B hopme 3k3emnaapa 3/€KTPOHHOIO [AOKYMEHTa,
pacneyataHHOro Ha OyMaXHOM HOcWUTesie, 3aBEPEHHOro nevyatbld U  NOAMUCHLIO
COOTBETCTBEHHO YNO/THOMOYEHHOTO AO/MKHOCTHOIO Nuua OpraHa wam pa6boTHuka ML,

2.3.4. 3aABuTenb Bnpase MOAYy4YUTb pe3ynbTaT NpefocTaB/ieHUs MYHULUNANbHOM
ycnyrn B (QOpMe 3J/IeKTPOHHOIO [AOKYMeHTa B TeyeHue Ccpoka [JelcTBma pesynbrarta
npefocTaBneHns MyHUUUNaabHOW YCNyru.

2.4. Cpok npefocTaB/ieHUst MyHULMNANbHOW YCNyrn, B TOM YUC/Ie C yYeTOM Heob6Xxo4uMOoCTy
ob6palleHVs B opraHu3auun, yyacTeyluime B NpefoCcTaB/€HUN MyHULMNANbLHOW YCyru, CpokK
NPMOCTAHOB/IEHUSA NPeAOCTaBNEHUS MYHULMUNANbHOW yCayrn B c/lyyae, ec/ii BO3MOXHOCTb
NPYOCTaHOBNEHNSI NPeAyCMOTPeHa 3aKkoHoAaTelbcTBOM Poccuiickoli depgepanmmn, Cpok
Bblgaun (Hanpas/eHNS1) AOKYMEHTOB, ABNSIOLWMUXCSA pPe3y/bTaToOM NpefocTaB/ieHUs
MyHULMNanbLHOM ycnyru

2.4.1. MyHunuunanbHaga ycnyra npegocrtasnsetcs B TedeHne 10 pabounx aHeid.
2.4.2. TlpuocTaHOB/IEHME CpoOKa MNpeaocTaBAeHUA MYHUUMNANbHONW YyCNyrn He

npeaycMoTpeHO.
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2.4.3. HanpasneHne [OOKYMeHTa, HABNAKOWErocd pesynbTtatoMm npegoctaBneHuns
MYHUUMNANbHON yCcnyrn B (hopme 371EeKTPOHHOIO AOKYMEHTa, 3asBUTE/I0 OCYLLeCcTBAAeTCH B
AeHb OhOpMAEHUA U perncTpaynmn pesysbtata NnpegocTtaBNeHns MyHUUMNanbHOW YCNyru.

2.5. VcuepnbiBalolmini nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHo4aTes/ibHbIMU WX UHBIMW HOPMAaTMBHbLIMW NMPAaBOBbLIMW akKTamMu ANA npenoctas/ieHus
MYHUUMNANBHON YCNyrn, a Takxe ycnyr, Kotopble SBAAKTCA HE0OX0AMMbIMUN U
ob6sa3aTesibHbIMU 419 NPefoCcTaB/eHUsa MyHUUUNAaNbHbIX YCyr, noasexar,nx
npeacTaBNeHNI0 3asaBUTEIEM, CNOCOObI UX MOJSTyYeHUs 3asaBUTENIEM, B TOM 4uc/e B
3/1eKTPOHHON hopme, NOPAJOK UX NpefcTaBNeHns

2.5.1. Ana nonyyvyeHuss MyHUUMNanbHON ycnyrn 3asBuTenb npeacraeaseT cnegywumne
[OKYMEHTbI:

1) AOKYMEeHT, yAOCTOBepswLWMuiA NUUYHOCTL (He TpebyeTcss B c/fiyyae ob6pauleHus
nocpeAcTBoM Pecny6avMkaHCKOro noprana);

2) [OKYMEHT, yA0CTOBEPSAIOLWMNI NOSTHOMOUYUA NpeAcTaBuTeNnsa 3asaBuTens,;

3) 3aaBneHue:

B (bopme [AOKymMeHTa Ha OymaxHom HocuTtene (npuoxeHune Ne 3 K HacTofAwemy
agMUHNCTPATUBHOMY pernamMeHTy);

B 3/1eKTPOHHOW dhopme (3anosiHAeTcs NnocpefcTBOM BHECEHWSA COOTBETCTBYHOLLUX
CBefEeHNin B 9NIEKTPOHHYK dOpMy 3asB/eHus), nognucaHHoe B COOTBETCTBUMW C
TpeboBaHUAMM NyHKTa 2.5.3 agMUHUCTPATUBHOIO  periameHTa, npu obpalleHum
nocpefAcTBoM Pecny6/aMKaHCKOro noprana,;

4) [OKYMEHTbI, yAOCTOBEPAOLWNE IMYHOCTb KaXKAOro YsieHa CeMbMU;

5) [OKyMeHT, noaTBepXAawlunii npaBo rpaxgaH Ha N0/b30BaHWE  XWU/bIM
noMmeweHmem (opaep, A4OrOBOP COUMANILHOIO HaMa XWUI0ro nNoMeLeHus);

6) KOMMA OMEeKYHCKOro YAOCTOBEPEHMUA, €eCNM B XWUIAOM MNOMELEHUN NpoXuMBalT
NCKNOYNTENIbHO HecOoBepLlWeHHoNeTHUe B Bo3pacTe oT 14 po 18 net nubo rpaxpjade,
orpaHu4yeHHble B feecnocobHOCTH;

7) pelweHne O HasHayYeHUM  OMekyHa, nonevyuTesia, KOMUK  OMEKYHCKOro
YAOCTOBEPEHUNA, pa3pelleHne opraHoB OMNeKM 1 NnonevynmTenbCTBa Ha npuBaTMU3aLMi0 XU0ro
nomelileHna - npu  npmBatusaumm XKWUMOro rnomMelweHus, B KOTOPOM MPOXuBawoT
NCK/TIOYNTENIbHO HEeCOBepLUEeHHO/IeTHNE B BOo3pacTe A0 14 net, HefgeecnocobHble rpaxnaHe;

8) HoTapuasibHO 3aBepeHHoe 3adB/ieHne 06 OTKase OT yyacTusa B npusaTtmsauunm (ecnm
4/fleHbl CEMbM He XenawT yyacTBoBaTb B npusartusalumn);

9) cnpaBka O Heucnosib30BaHUM npasBa 6ecnnaTHON npuBaTu3auum C NPEXHUX MecT
XuUtenbcTBa.

2.5.2. 3agBneHue w1 npunaraemble OOKYMEHTbl MOTyT OblTb MpeAcTaB/eHbl
(HanpaBneHbl) 3aaBUTE/IEM OLHUM U3 CNefyloumx cnocobos:

1) uyepe3s M®L Ha OyMaXHbIX HOCUTENSAX W B BUAE I3/1€KTPOHHbIX [A0KYMEHTOB,
COOTBETCTBYWOLWNX TpeboBaHUAM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO periamMeHTa,;

2) nocpeacTteomM PecnybnmkaHCKOro nopTasna B 9/1EKTPOHHON dhopMe;

3) B OpraH /IMYHO WM NOCPEeACTBOM [MOYTOBOW CBA3M Ha OYyMaXHOM HocuTene.
3aaBnieHMe N npunaraemble LOKYMEHTbl, NP Hanpas/ieHUW NOCpenCTBOM MOYTOBOWN CBA3M,
3aBepATCA B yCTAHOB/MIEHHOM MNopsjke.

2.5.3. 3agBneHue npu HanpasneHun nocpeacTsBoM Pecnyb/nkaHCcKoro noprana
noAnucbIBaeTcs NPOCTON 3/IEKTPOHHOW MOAMUCHIO 3aABUTENS.

Ona nonyyeHns NpoCTOl 3MEKTPOHHOM noAnncKu 3asiBUTEN0 HeobxoAMmMo MpoiTh
npoueaypy peructpauun (ayteHtudpukauymmn) B ECUA, a Takke nNoATBEPAUTbH YYETHYIO
3anuce.

DNEeKTPOHHbI AOKYMEHT (3/IEeKTPOHHbIN 06pa3 AOKYMeEHTa), yKa3aHHbIi B NOANYHKTE 2
NyHKTa 251 agMWUHUCTPATUBHOTO pernameHTa, 3aBepdeTcA YCUIEHHOM
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KBaNUMULUMPOBAHHON NOANUCLID NNUL, YNOSTHOMOYEHHbIX Ha cO3faHue 1 nognucaHue Takux
OOKYMEHTOB, B TOM 4Mc/ie HOTapuycamu.

ONEeKTPOHHblIE [O0KYMEHTbl (3N1EeKTPOHHble o06pasbl [AOKYMEHTOB), Mpunaraemblie K
3asBN1eHNI0, B TOM 4YuUC/ie AOBEPEHHOCTU, HanpaBnsawTcsa B Buge daiinos B chopmartax pcl,
lpa, lpen, png, W7 cloc, nocx, M, 3l pasamepom He 6onee 50 M6awnT.

KayecTBo npefocTaBnseMblX 3/1IEKTPOHHbLIX [OOKYMEHTOB (3/IEKTPOHHbIX 06pa3os
OOKYMEHTOB) [AO0/DKHO TMO3BOMATb B MOSIHOM OO6bemMe npoynmTaTb TEeKCT [OKyMeHTa W
pacnosHaTb PeKBU3NUTbI LOKYMEHTA.

2.5.4. 3anpeltaeTtcs TpeboBaTb OT 3aABUTENS:

1) npegcTaBfieHUA [OKYMEHTOB W UWHQOPMaUUU WM OCYLLeCTBNEHUA [OeNCTBUN,
npeacraB/ieHe WX OCYLLeCTB/IEHWE KOTOPbIX He nNpefycMOTPEHO HOPMAaTMBHbIMU
npaBOBbIMW  akTaMu,  pPeryvmpyrowuMmn  OTHOWEHWSA,  BO3HMKalwme B CBA3NM  C
npefoctaBneHneM MyHULMNANbHOW yCcnyru;

2) ocyuiectBneHua pA[euncTtBuii, B TOM 4MC/Ee COrnacoBaHuii, Heo6XoAMMbIX ANS
NoONy4YeHUss MYyHULMNAanbHOW YCNYyrn U CBSAA3aHHbIX C o6palieHMemM B UHble FoCyAapCTBEHHbIEe
opraHbl, OpraHbl MeCTHOro caMOoynpaB/ieHUs, opraHusauun, 3a WCKIIYEeHWEM MoJTyyeHus
yCnyr u TMoJiyd4eHUss [OKYMEHTOB W WHJoOpMauuu, npefoctas/iieMblX B pesynbrarte
npefocTaBNeHNA Takux YCNyr, BK/KOYEHHbIX B MEepPeyHu, ykasaHHble B 4yactm 1 ctatbum 9
depnepanbHoro 3akoHa Ne 210-d3 (Heo6X0AUMbIX N 06A3aTENbHbIX YCAYT);

3) npeacTaBneHUs  OOKYMEHTOB U UHJopmauunm,  oTcyTcTBne n  (Uun)
He[OCTOBEPHOCTb KOTOPbIX He YyKa3blBa/IUCb MpU MNepBOHa4Ya/ibHOM OTKa3e B nNpueme
OOKYMEHTOB, Heob6XoAUMbIX A[NA nNpefocTaBNeHns  MyHUUMNnanbHOW ycnyru, nunmbo B
npefocTaBNeHNUN MyHULUNANbHOW YCyru, 3a UCKIYEHNEM CNeayrumnx cayyaes:

a) W3MeHeHue TpebOBaHM  HOPMATMBHbLIX MPaBOBbIX akKTOB, KacalwLlnxcs
npefocTaBNeHns MyHUUMNaNbHOW YCNyrn, nocse nepBoHavyasibHOW nojayn 3asB/eHUS O
npegocTtaBNeHn MyHULUNANbHOW YCyru;

6) Hanuune oWNOGOK B 3aAB/IEHUN O NpPefoCTaBNeHUUM MYHUUUNANBHON YCayrn u
OOKYMeHTax, MNoAaHHbIX 3afaBuTEsieM Moc/fie MNepBOHAyas/ibHOrO OTKasa B Mpueme
OOKYMEHTOB, HeobXoAUMbIX ANA nNpefocTaBNeHns  MyHuUunanbHOW ycnyru, nubéo B
npefocTaBNeHUN MYHULMNAaNbHOW YCAYyrM W He BK/KOYEHHbIX B NpeAcTaB/ieHHbI paHee
KOMMJ/IEKT AOKYMEHTOB;

B) MCTeyeHWe cpoka f[elCTBMA [AOKYMEHTOB WM M3MeHeHue uHdopmauun nocne
nepBoHayYanbHOrNoO OTKasa B NpuvemMe [AOKYMEHTOB, HeobXxoAuMmbiX A1 npefocTaBneHns
MYHULMUNANbHOW yCNnyrn, 60 B NpefoCcTaBNeHUn MyHULMNanbHON ycnyru;

r BblBNIEHME [OOKYMeEHTa/lbHO MNOATBEPXAEHHOro akrta (Npu3HakoB) OLIMOOYHOIO
WNn nNpoTMBONpPaBHOro gelicteua (6e3gencTems) AOMKHOCTHOro nuua OpraHa, paboTHuKa
M®Ll, npu nepBoHaya/ibHOM OTKase B TMpuemMe [OKYMEHTOB, HeobXxoAuMbIX O/
npefocTaBNeHNss MYHULMNANbHOW ycnyrn, n6o B NpefocTaB/eHNUNn MyHULUNASIbHOW YCyru,
0 yem B NMUCbMEHHOM BuAe 3a NOANUCLID pykoBoauTena OpraHa npyv nNepBoHa4vYa/IbHOM
OoTKase B nNpuMeme AOKYMEHTOB, HEOOXOA4MMbIX ANA NpefoCcTaBNeHns MyHULUNanbHOW ycnyru,
yBeOM/IAETCA 3adaBUTE/b, a TakKxe MPUHOCATCA U3BUHEHUA 3a [L0CTaBJ/IEHHbIEe HEeYy[006CTBa;

4) npepocTaBNeHUs Ha OyMaXHOM HocuTene [OKYMEHTOB W  uMHopmauuu,
3/1EKTPOHHBLIE 06pa3bl KOTOPbLIX paHee Oblin 3aBepeHbl B COOTBETCTBUWN C MYyHKTOM 7.2 4yacTu
1 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-®3, 3a ucknw4vYeHUem criyvyaes, €CNM HaHeceHue
OTMETOK Ha TakuMe [OKYMeHTbl NMbo uxX u3bATUE HABNAETCA Heo6X0AMMbIM YC/10BUMEM
npefocTaBfeHUss TOCYAapCTBEHHOW WM MYHULMUMNANbHOW YCAYIKM, W WHbIX C/lyyaes,
YCTaHOBJ/IEHHbIX (hefepasibHbIMU 3aKOHaMMU.

2.6. VicuepnbiBawLiMini nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUUN C
HOPMAaTUBHbIMM MPaBOBbIMM akTaMun ANS NpPefoCcTaBNeHUA MYHMLUUNANbHON YCNyrn, KoTopble
Haxo4ATCA B pacrnopsaXeHUn rocynapCrBeHHbIX OpraHoB, OpraHoB MEeCTHOro
camoyrnpaBs/ieHNs 1 NoABeAOMCTBEHHbIX FOCyfapCTBEHHbIM OpraHam uaM opraHam MecTHOro
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camoynpaB/ieHns opraHusauunii n KoTopblie 3asBUTENb BNpaBe NpeAcTaBUTb, a Takke
Cnocobbl UX MOMyYeHUa 3assBUTE/ISIMU, B TOM YuUC/ie B 3N1€KTPOHHOI chopme, Nopsilok mx
npeacTaB/eHNs; TOCyAapCTBEHHbI/ OopraH, opraH MecTHOro camoynpasneHus nmbo
opraHm3auusi, B pacnopshKeHMn KOTOpbIX HAXoAATCs AaHHble JOKYMEHTbI

2.6.1. NMonyvalwTCcs B pamMKax MexXBeAoMCTBEHHOIO B3auMOAENCTBUS:

5) cBefeHus 0 perncrTpauumn rpaxnaH;

6) BbiNMCka w©3 EAWHOro rocygapCcCTBEHHOro peecTtpa  HeABMXUMOCTM O npasax
OTAENbHOrO finya Ha umerwmnecs (MMeBLlMeCcs) y Hero 06bLEeKTbl HEABUXUMOro nmMyliecTea -
PocpeecTp;

7) BbINUCKa W3 EAMHOrO rocygapCTBEHHOro peecTpa HeABUXMMOCTU 06 OCHOBHbIX
XapakTepucTukax u 3aperMcTpupoBaHHbIX NpaBax Ha 06bEKT HeABMXUMOCTU - PocpeecTp;

8) cBegeHuna o0 AeincTBylUWEM nacnopTe rpaxaaHunHa Pocculickoin depepauunn -

MBJ, Poccuu;
9) cBegeHWa 0O HoTapuasbHONM pAoBepeHHOCTM - depepanbHas HoTapuanbHas
nanarta.

2.6.2. 3agaBuTeNnb BnNpaBe nNpeaocTtaBUTb AOKYMeHTbl (CBefeHUs), YyKasaHHble B
nognyHkrax 1 - 2 nyHkra 2.6.1 agMWHUCTPATMBHOIO pernameHTa, B dOpMe 3/1EKTPOHHbIX
[OKYMEHTOB, 3aBepeHHbIX YCWU/TIeHHOM KBa/IMPLUMPOBAHHOM noAnNuUChI0 nnu,
YMNO/IHOMOYEHHbIX Ha co3faHne 1 nognucaHue Takmx AOKYMEHTOB, Npu nogave 3asaBneHus.

2.6.3. HenpepcTtasneHne (HecBoeBpeMeHHOe MpejcTaB/ieHne) yka3daHHbIMU B MyHKTe
2.6.1 agMUHUCTPATMBHOIO persameHTa opraHamy rocyAapCTBEHHOW Bnactu, opraHamu
MeCTHOro camMmoynpaB/ieHus, opraHusauusaMm LOKYMEHTOB U CBeLAEHUA He MOXeT SAB/ATbCA
OCHOBaHMeMm An1a oTKasa B npefoCTaB/I€HUN MYHULMNANbHON YCNyru.

2.6.4. [JomkHOCTHoe nuuo wu  (uan) paboTHUK, YKaslaHHbIX B MNyHKTe 2.6.1
aAMWUHUCTPATUBHOIO  pernameHTa oOpraHoB W opraHusauuii, He npejcTaBuBLINe
(HecBOeBpeMeHHO TMpeacTaBuMBLUWE) 3anpolleHHble W HaxoAfAWMWecsa B PacnopsHXeHun
OOKYMEHT Wnn cBefeHus, nognexar agMUHUCTPATUBHOW, AUCUMNNAUHAPHOW WX  WHOW
OTBETCTBEHHOCTM B COOTBETCTBUU C 3aKoHOAaTeNbCTBOM Poccuiickoin depepaunu.

2.6.5. 3anpeuwaeTtca TpeboBaTb OT 3asABUTENA LOKYMEHTbl CBefeHUs, B TOM u4ucrie
noaTBepxjallwme BHeceHWe 3asBUTENEeM nnatbl 3a npefocTaB/eHne MyHULMNanbHON
YCNyru, Haxojduimeca B pacnopshkeHUM rocy[apCTBEHHbIX OpraHoB, OpraHoB MeCTHOro
camoynpas/ieHNa N NoABeAOMCTBEHHbLIX rOCyAapCTBEHHLIM OpraHam WAn opraHam MeCTHOro
camMmoynpaB/ieHnus opraHusauuii.

HenpepncrtaBneHue 3asButenemM [AOKYMEHTOB, CcOAepXaluMx CBefeHuda, KOoTopble
HaxoaaTcs B pacrnopsxeHuu rocyfapCTBeHHbIX OpraHos, opraHos MeCTHOro
camoynpaBs/ieHNa 1 NoABeAOMCTBEHHbIX OCYyAapCTBEHHLIM OpraHam WAu opraHaMm MecTHOro
caMmoynpaB/fieHUs opraHusauuii, He SABMASETCA OCHOBaHWEM [/19 OTKasa 3asBUTE/N0 B

npefocTaBNeHUN MYHULUNANBHOW YCNyru.

2.7. VicuepnbiBalowmnii nepeyeHb OCHOBaHUIA ANs oTKasa B NpuemMe AOKYMEHTOB,
HeobXxoAMMbIX ANA NpefocTaB/IeHNA MyHULMNANbHON ycnyru

2.7.1. OcHOBaHMAMM [ANA  OTKasa B nNpueme [OKYMEHTOB, HeobXxoAuMblX Ans
npefocTaBNeHna MyHULUNanbHOW yCyru, ABMSTCA:

1) npeAcTaB/ieHHble 3adABUTE/IEM [OOKYMEHTbl cofepXaT NOoAYUCTKM U UcrnpaBieHus
TeKCTa, He 3aBepeHHble B MNopsfke, YCTaHOB/IEHHOM 3aKoHO4aTeslbCTBOM PoCCUIACKOi
Pepepauyun;

2) OOKYMEHTbl cogepXaT NnoBpexAeHWUs, Hanuume KOTOPbIX He MNO3BOMAEeT B MOSIHOM
obbemMe ucCnonb3oBaTb MHMOpPMaUUD W CBEAEHUSA, cofepxalmecs B AOKYMeHTax Ans
npefocTaBNeHns MyHULUNANbHOW YCyru;
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3) npeacTaB/ieHHble OOKYMEHTbl WX CBeAEeHUs yTpaTuaum Cuay Ha MOMEHT
obpaweHns 3a MyHUUMNaNbHOW ycnyroh (AOKYMEHT, YAOCTOBEPSAKLWUA MNONHOMOUYMSA
npeacTtaBuTesnis 3asaBUTENIA, B C/lydyae obOpalleHus 3a npepoctaB/ieHMeM MyHUUMNasibHOWN
YCNYrn yKasaHHbIM JINLOM);

4) nopavya 3asBNIeHUs O nNpefocTaB/ieHUN MYHUUMNASIbHON YCyru n OOKYMEHTOB,
HEeOO6XoAUMbIX ANA NpefocTaB/ieHUs MYHULUNASIbHOW yCnyrn, B 3/1€KTPOHHOW dopme C
HapylweHneM yCTaHOBJ/IEHHbIX TpeboBaHWiA;

5) HeKoppekTHOe 3anosiHeHue o06sA3aTenbHbIX Mofneir B popme 3asABNEHUSA, B TOM
yncne B UHTepPaKTUBHOW hopme 3asaB/ieHUs Ha PecnybsnkaHckoMm noprtasie (HefoCTOBepHoe,
HenosHoe, NM60 HenpaBu/bHOE 3anoJIHEHNE);

6) npeacTaB/ieHME  HEMNOJIHOTO  KOMMJeKTa [OKYMEeHTOB, HeobxogumbliX ANns
npefocTaBNeHnsa MyHULUNanbHOW yCnyru;

7) 3asBneHne 0 npefocTaB/ieHUN YCNYrn NofaHo B OpraH rocyAapCTBEHHOW BacTw,
opraH MeCTHOro camoynpaB/ieHUs WA opraHu3auuto, B MOSIHOMOYMUSA KOTOPbIX He BXOAWUT
npegocraBneHne MyHUUUNanbHOW ycnyru,

8) HecobnoAeHNe ycTaHOB/IEHHbIX cTaTbeil 11 ®degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-®3 «O6 3MeKTPOHHOW nognucu» YCAOBUI NPU3HAHUA AENCTBUTENbHOCTHU
YCUNEHHOWN KBaNnMuUUMPOBaHHOW 3/1EKTPOHHONI noanucu.

2.7.2. lMepeyeHb OCHOBaHWII ANA OTkasa B NpuemMe [OKYMEHTOB, HEOOXOAUMbIX ANS
NOSlyYeHUs MYHULUNANbLHON YCNyrn, ABNAETCA UCHEPNbIBAKOLMM.

2.7.3. PeweHne 06 OTKase B npuemMe 3asB/IEHUS W AOKYMEHTOB, HEOOXOAUMbIX AN
npeaocTaBNeHns MyHUUMNANbHOM YyCAyru, MoOXeT OblTb MPUHATO Kak BO Bpems npuema
3aaBuTensd, TakKk W nocsie MnoJsiydeHUss OTBETCTBEHHbIM [AOJ/IKHOCTHbIM nuuoM OpraHa
HeobXxoAnMbIX ANA NpefocTaB/ieHUss MYHULUNANbHOMW YCNYrn [OKYMEHTOB (CBefeHuil) c
NCNO/Mb30BaHNEM MEXBEAOMCTBEHHOIO WH(OPMaAUMOHHOIO B3auMOAEeNCTBUA, B CPOK, He
npesbillarwmin 9 pabounx gHel co gHA perncrtpaymn 3asBneHus.

2.7.4. 3anpewaeTca oOTKasbiBaTb B nNpuemMe 3adaB/IEHNA W WHbIX [LOKYMEHTOB,
HeobXo4MMbIX O/ NpPefoCTaBNeHUs MyHUUUNanbHOW ycnyru, B cnyvyae ecnu 3asiBneHve u
OOKYMEHTbl, Heob6xoAuMble [ANA NpefocTaB/ieHNs MYHUUMNANbHOW ycnyru, nofaHbl B
COOTBETCTBUM C WHGOpMauneln 0 cpokax W nopsgke npepoctaBNeHuss MyHULMUNanbHOM
ycnyru, onybnmkoBaHHOW Ha EanHoM nopTtane, Pecnyb6nvMkaHCKoOM nopTane.

2.8. VicuepnbiBalowmnii nepeyeHb OCHOBaHUI NS NPUOCTAHOBNEHUA WM OTKasa B
npeaocTaBNeHUN MyHULMNANbLHOW YCAyru

2.8.1. OcHoBaHVA ONA NPUOCTAHOBMIEHUS MpefoCTaB/IEHUA MYHULUNANbHON yCnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHVA ANnA oTkasa B NpefoCTaBNeHUU MYHULMNAaNbHOW YCayru:

1) 3aaABuTenemM npeacTaB/ieHbl [OOKYMEHTbl He B MofHOM o6beme, M6o B
npeacTaB/NIEHHbIX 3adaBAeHUn ”  (MNn) [OKYMEHTax COAEPXUTCA HenonHaa wu  (4an)
HefOCTOBepHasa MHQopMaLus;

2) npefcTaB/ieHMe LOKYMEHTOB B HeHajnexaliunin opraH

3) noctynneHve oOTBeTa oOpraHa rocyfapCTBEHHOW BNacTW, opraHa MeCTHOro
camoynpasfieHuss nM6o noaBeAOMCTBEHHOW OpraHy rocyfapCTBEHHOW BNacTu WM opraHy
MeCTHOro camoynpasneHuns opraHusauuu Ha MeXBeLOMCTBEHHbIN 3anpoc,
CBUAETEeNbCTBYOWEro 06 OTCYTCTBUU [OKYyMeHTa u (M) uHdopmauun, HeobXoaumbiX ANs
npefocTaBfeHnss MYHULUNaNbHOW YCyrn, ecnm COOTBETCTBYWLWMA [OKYMEHT He Obin
npeacTaB/ieH 3asaBUTENEM MO COGCTBEHHOW UHULMATUBE;

4) npaBO Ha nNpuMBaTU3aLMNI0 UCMONIb30BAHO paHee;

5) uckn4YeHne u3 yucna yyvyacTHMKOB npuBaTM3auuMmM HECOBEPLUEHHONETHUX Y/1IEHOB
cemMbn (6e3 paspelleHnss opraHoB OMeKU U NoNevYnTenbCcTea).
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2.8.3. lepeyeHb OCHOBaHWI A8 OTKa3a B NpefocTaB/IEHUM MYHULMNANbHON ycnyru
ABNAETCA NUCYEpPNbIBAIOLWNM.

2.8.4. 3anpeuiaeTca oOTKasbiBaTb B MNpPeAOCTaBAEHUN MYHULUMNANbLHOW YyCiyrn B
cnyyae, ecnu 3asB/eHWe 0 nNpefocTaBNeHUM  MyHUUMNasbHOW  ycnyrm nogaHo B
COOTBETCTBUM C WHGOpMauMelh 0 cpokax W nopsgke npenocTaB/ieHUs MYHULUNANbHOM
ycnyru, onybnkoBaHHOM Ha EanHom noprtane, Pecny6nvMkaHCKOM nopTane.

2.9. MNopsiaok, pasMmep 1 OCHOBaHUSA B3MMaHWA TOCYAapCTBEHHOM MOLWWIMHBI UM MHOW nnaTsl,
B3MMaeMoi 3a nNpefocTaB/ieHNe MyHULUNANbHOW ycnyru

MyHuuunansHas ycnyra npegocrasnsieTcsi Ha 6e3B03Me34HOl OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABAATCA HEOO6XOAMMbIMU U 06A3aTENbHbIMU AN
npeaocTaBNeHnss MyHULMNanbHOW YyCyrn, B TOM YUC/e CBEAEHNA O AOKYMEHTE
(pokymeHTax), BblgaBaeMoM (BblAaBaeMblX) opraHm3aunsamn, y4acTBYHOLWMMN B

npefocTaB/ieHUN MyHULMNAbHbLIX YCNyr

MpefocTaBNeHNe HEOOBXOANMbBIX U 0653aTebHbIX YCNYT He TpebyeTcs.

2.11. MNopagok, pasMep N OCHOBAHUA B3MMaHuA NjaaTbl 3a NpefocTaB/ieHue YCnyr, KoTopblie
ABNAKTCA HEOOXOAUMBIMU U 0653aTeNbHbIMU A5 NpefoCTaBNeHUns MyHULUNanbHOW ycnyru,
BK/NlOYAA MHOpMaLMio 0 MeToAuMKe pacyeTa pa3Mmepa Takol nnathbl

MpepocTaBneHne HEO6XOAUMbBIX N 06A3aTeNIbHbIX YCYT He TpebyeTcA.

2.12. MakcumanbHbIii CPOK OXMUAAaHWUSA B o4yepeau Npy nogaye 3anpoca o0 npefocTaB/ieHnn
MYHULMUNANBHOW YCNyru, ycnyru, npefocTaBnisemMoli opraHusaumeil, yyacTByoLwen B
npefocTaBfeHU MyHULMNanbHOW ycnyru, 1n npu noayyeHun pesynbTata npefocraB/ieHus
Takux ycnyr

2.12.1. Bpemsa oxugaHusa npu nogaye 3asBAEHUS Ha MNOyYEeHUe MyHULUNanbHOM’
YyCNyrn - He 6onee 15 MUHYT.

2.12.2. Tpun nony4vYeHun pesynbrata nOpeaocTaBNEHUS MYHULUMNANbHON YCyru
MakCMManbHbIi CPOK OXMAAHUA B o4Yepenmn He JO/IKEeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsafokK permcTpaunmn 3anpoca 3asButens 0 NpefocTaB/ieHUN MYHULUNANbHOM
ycnyru n ycnyru, npefoctasnsiemMoli opraHvMsaumnent, yyacTBywein B npeocTaB/ieHnm
MYHULMNANbHOW ycnyru, B TOM YnC/ie B 3/IEKTPOHHON thopme

2.13.1. Mpun nunyHom obpauieHun B ML, B AeHb nogaun 3asiB/IEHUS 3asBUTENIO
BblgaeTca pacnucka us AUIC M®L c pernctpauMoHHbIM HOMEpPOM, MOATBepxXaaloWwmm, 4YTo
3asB/ieHMe OTnpaB/ieHO, U AaTO nojayn 3assB/IEHUS.

2.13.2. Mpn  HanpaBneHWn  3adB/I€HUA  NOCPenCTBOM EgvHoro  noprana,
PecnybnukaHckoro noprasna 3asBuTes/lb B [EeHb MNojayv 3asAB/IeHUs MojsyyaeTr B JINYHOM
kabuHete Pecny6/sukaHCKOro nopTtasa W MO 3/1eKTPOHHON nouyTe yBeAOMJIeHue,
noATBepxaawliee, YTO 3asAB/eHNe OTNPaB/EeHO, B KOTOPOM YKa3blBAKTCA pPerncTpaLloHHbIl
HOMep ¥ AaTta nojayun 3asBieHUs.

2.13.3. MNpu snyHom obpaweHun B OpraH B [eHb nojauyn 3asB/IeHUsA
YMNO/MIHOMOYEHHbIM AO/DKHOCTHLIM nnuoM OpraHa 3asaBUTENI0 BblgaeTcsa pacnucka u3
aBTOMaTM3MPOBAHHOW WHGOPMAaLWUOHHOW CUCTEMbI, MNpefHa3Ha4YeHHOWn [ANA  oKasaHus
rocyapCTBEHHbIX U MYHULMNANbHbIX YC/Yyr, C perucTpaumoHHbIM HOMepOM, AaTol nojauu
3aaBMeHna U nepeyHemM npeacTaB/ieHHbIX JOKYMEHTOB.
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2.14. TpeboBaHNA K NOMELLEHUAM, B KOTOPbIX NpeaocTaBaseTcs MyHuUunasbHas
ycnyra, K 3any oxujaHusa, mecTtam AN 3ano/iHeHUs 3anpocoB O NpefoCcTaB/ieHUN
MYHUUMNANbHON yCNyrn, NHPOPMaLNOHHbIM CTeHAaM ¢ obpa3suamm nx 3ano/IHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOAMMbIX A1 NPeAoCTaB/EHUS Kax[oh MyHULMNAbHOM
YCNyru, pasMeLlleHnio 1 opopMAEHUD BU3yanlbHON, TEKCTOBO M MyNbTUMEANNHOW
NHopMaLmn o Nopsiake npefocTaB/iEHUs Takoil yCcnyru, B TOM Yucrie K obecrnevyeHunto
OOCTYMHOCTU A1 UHBa/INAOB YKa3aHHbIX 0O6bEKTOB B COOTBETCTBUU C (hefepasibHbiM
3aKoHO4aTe/IbCTBOM U 3aKoHOoAaTenbCcTBOM Pecnybnuku TatapctaH o couunasibHOW 3aluTe
NHBa/INA0B

2.14.1. TlMpepoctaBneHne MyHUUUNANIBHOW YC/AYrM OCYLWECTBNAETCA B 34aHUSAX W
nomeLeHnaX, 060pya0BaHHbIX MPOTUBOMNOXAPHON CUCTEMONM U CUCTEMOI NOXAPOTYLIEHUS.

MecTa npuema 3asBuTeneii obopyaytTca Heobxogmmon mebenbto A ohopmaeHns
OOKYMEHTOB, MH(pOpMaLMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3aKoHogaTesnbCTBOM Poccuiickoin depepaunm o
coumanbHOM 3awuTe MHBANMAOB B UenAx 6ecnpensATCTBEHHOro fAoctyna K MecTy
npegocTaBneHna MyHuuMnaabHOW ycnyrn obecnevymBaeTcs:

1) obecneuyvMBaeTcss  6ecnpenATCTBEHHbIA  AOCTYNn  WHBa/AMAOB K  MecCTy
npefocTaBNeHns  MyHuUmnanbHOM ycnyrm  (YAOOHbIA  BXOA4-BbIXO4 B MNOMEWEHus u
nepemelleHne B Ux npegenax);

2) BuM3yasbHas, TekcToBas W My/nbTUMeAuAHas UMHQopmauus o nopsjgke
npefocTaBfieHUss MyHUUMNanbHOMW YyCcnyrm pasmewaeTca B YAOOHbIX AN1A  3aaBuTesnei
MecTax, B TOM Yuc/ie C y4eTOM OrpaHUyYeHHbIX BO3MOXHOCTEA MHBaNN4o0B;

3) conpoBoOXAeHWe WHBANMAOB, MWMEKLWNX CTONKMe paccTpoicTBa (yHKUUK
3pEeHNA N CaMOCTOATENIbHOIO NepeaBuKeHNs, U okasaHne MM NMOMOLLNK;

4) BO3MOXHOCTb MOCafkm B TPAHCNOPTHOE CPeACTBO M BbiCafku W3 HEro, B TOM
4ymncne ¢ NCNosib30BaHNEM Kpecsia-KOMsaCKu;

5) Hapgnexauwee pa3smeweHne o6opyAoBaHMA U HOCUTENEeRn  MHAopmauum,
HeobxoanMbIX ANns obecneyvyeHuss GecnpensATCTBEHHOro AOCTyna MWHBa/WAOB K ycnyram C
y4eTOM OrpaHUYEeHUn nX XNU3HeLesaATe/IbHOCTH;

6) aAy6nuMpoBaHMe Heo6Xx0AMMOW AN WHBANMAOB 3BYKOBOW W 3pUTENbHOM
nHopmaymmn, a Takke Haanuceir, 3HaKOB M WHOI TEKCTOBON M rpadnyeckoin mMHdopmaLmnm
3Hakamu, BbINOJIHEHHbIMU pesibeHO-TOYEYHbIM WpUgTOM Bpaiins,

7) [onyck cypaonepesogyvka v TMd10CypAonepeBonymka;

8) Qfonyck cobaku-npoBOAHUKA MNPV HanMyuu OOKyMeHTa, MNoATBepXAalliero ee
cneynanbHoe obydyeHMe KU BblgaBaemMoro no popme u B nopsigke, KOTOpble YCTaHOB/EHbI
npukazom MwuHKUCTEpCcTBa Tpyda W coumanbHOi 3awuTbl Poccuitickoli depgepauun oT
22.06.2015 Ne 386H «O6 yTBEpXAeHUM GOPMbl [AOKYMEHTa, NOATBEPXAAKLWEro
cneynanbHoe obyyeHne cobakn-nNpoBOAHMKA, M NOPALKA ero BblAaun».

2.14.3. TpeboBaHuA B yactn obecnevyeHna [OCTYNHOCTU O/19 UHBaNNAOB O0O6BHLEKTOB, B
KOTOpbIX OCyLl,ecTBnfeTcsa npefoctaB/ieHne  MYHMUMNanNbHOW  ycryru, W CPencTs,
NCNosb3yeMblX Mpu  NpefocTaB/ieHUn  MYHUUMMNANbHOW  YCAyru, KOTOpPble YyKas3aHbl B
nognyHkrax 1 - 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perfnameHTa, MPUMEHAITCA K
obbekTamM ” cpeacTBam, BBEAEHHbIM B 3KCMyatauuioo WM NpowefwnM MoAepHu3aumio,
pekoHcTpyKuuno nocne 1 vwona 2016 roga.

2.15. MokasaTenn AOCTYMHOCTU U KayecTBa MYHMLUMNAAbHOW yCNyrn, B TOM 4ucne
KO/INYeCTBO B3aMMOLENCTBUIA 3asABUTENA C AOJ/HKHOCTHLIMU NInLamMu Nnpu npefocTaB/ieHnn
MYHULMOANBHON YCNYrn U UX NPOAOIKUTENBHOCTb, BO3MOXHOCTb MONYyYeHUs mHgopmauum o
Xo4e npepoctaB/eHNa MYyHUUMNANbHON yCnyru, B TOM 4YMC/e C UCMNOJIb30BaHNEM
NH(OpPMaLNOHHO-KOMMYHWUKALLMOHHbBIX TEXHOMOTMIA, BO3MOXHOCTb SIM60 HEBO3MOXHOCTb
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NONIYYEHUSS MYHULMNANbHOW YCNYrn B MHOTOMYHKLMOHANIbHOM LLeHTpe npefocTaB/ieHus
rocyiapCTBEHHbIX U MyHULMUNANbHbIX YCNyr (B TOM Yucsie B NOSIHOM 06beme), B 11060M
TepputopuasbHOM nogpasfesnieHny opraHa UCNOIHUTENIbHO pacnopaauTesibHOro opraHa
MECTHOro camoynpaBJ/ieHUs, Nno BbI6Opy 3aaBUTENA (IKCTEPPUTOPUAsIbHbIR NPUHLANM),
nocpeacTBOM 3anpoca 0 NpefocTaBNeHUN HECKOSIbKUX TOCYAapCTBEHHbIX U (M)
MYHULMUNANbHbIX YCNYl B MHOTOMYHKLMOHA/bHbBIX LeHTpax npefocrtaBneHns
rocyapCcTBeHHbIX U MyHUUUNAbHbIX YCNYr, NpefycMOTPeHHOro cratbein 15.1
depepanbHoro 3akoHa Ne210-®3 (KOMMNIEKCHbIN 3anpoc)

2.15.1. Tlokasatensamu AOCTYNHOCTU MNpeAocTaBAeHUs MyHUUUNaNbHOW  yCnyru
ABNAKOTCA:

pacnonoXeHHOCTb MOMeLleHUsA, B KOTOPOM BedeTCA npuem, Bblgaya [OKYMEHTOB B
30He OOCTYMNMHOCTU O6OLWECTBEHHOIO TPAHCNOPTA,;

Hannyne HeobXO4MMOro KosinyecTBa CneunannucToB, a Takke NoMeLweHuin, B KOTOPbIX
ocyLLecTBseTCA NpPUeM AOKYMEHTOB OT 3asBUTESEN;

Hannune uncyepnbiBawWwen unHopmaymm o crnocobax, nopsAgke U cpokax
npefocTaBNeHns MyHULUUNANbHON yCAyrn Ha MHOPMaLNOHHbIX cTeHdax, EgmHom nopTtane,
PecnybnukaHckom noprtasie, opuynanbHOM caiite MyHULUNanbHOIO panoHa,;

oKkasaHue nNoMOLlM WHBaNMgam B NpeofoneHUn 6apbepoB, Mewawwmx MoayvyeHUto
UMW YyCNyr HapaBHe C ApYrMMu Nnuamu.

2.15.2. MNokaszatensamu kKadecTBa npeaocTaBNeHUss MyHULUNANbHOW yCNyrn SBASAKOTCSA:

5) cobnofeHne CpoKoB npremMa v pacCMOTPEHUS AOKYMEHTOB;

6) cobngeHne cpoka nonyvyeHus pesysbtata MyHULMNANbHON yCNyru;

7) oTcyTCTBME  OOGOCHOBAHHbLIX Xanob Ha  HapyweHus  aAMUHUCTPATUBHOIO
pernameHTa, CoBeplleHHble paboTHukamu OpraHa;

8) KoNnnyecTBOo B3aMMOAENCTBUI 3adABUTENSA C AO/MKHOCTHbIMW Nnuuamn (6e3 ydyerta
KOHCYbTaLWii):

B3aMmogencTeme 3asaButensa ¢ pabotHukammu OpraHa wam MOL, npu npegoctaBneHum
MYHUUMMNANBHON YCNYyrn OCyLWecTBAAETCS OAWH pa3 npu npeacTaB/ieHUn 3asiBlIeHUs Cco
BCEMU HEOOXOANUMbIMWU LOKYMEHTaMMU;

OAVH pa3 B C/iy4ae HeobXo4MMOCTU MOJlydyeHuUs pesysbTtata npefocTaB/ieHns
MyHUuMnansHon ycnyrn B OpraHe nnn MOLL B chopme ak3emnasapa 3N1eKTPOHHOro AOKyMeHTa
Ha BymMaXxHOM HocuTerne.

MpoAo/KNUTENBHOCTb OAHOr0 B3aMMOLENCTBUA 3asABUTENA C LO/DKHOCTHbIMU nuuamu
npyv NpefocTaB/iEHUN MYHULUMNANBHON YCNYrn He npesBbiwaeT 15 MUHYT.

3aaBuTeNb BNpaBe OLEHWUTb KayecTBO NpefocTaBNeHuss MyHUUUNasabHOW YCnyru c
NMOMOLLLbKD  YCTPOWCTB  NOABWMXHOW  pagumoTenedOHHOr  CBA3M, C  WUCNONb30BaHUEM
Pecny6ankaHcKoro noptana, TEPMUHabHbIX YCTPOICTB.

2.15.3. NHpopmauma o xode npenocTaBfieHUs MYHUUMUNANbHOM YyCnyrn MoXeT ObiTb
nosiyyeHa 3asBuTesIeM B JINYHOM KabuHeTe Ha EguHom nopTtane, Pecnyb6/inkaHCKoOM
noptane, B OpraHe, M®LL.

2.15.4. MpepgocTaBneHne MyHuumMnanbHOMW ycayru ocyuiectensercsa B ito6om MOLL no
BbIOOpY 3asBUTENA He3aBUCMMO OT MecTa €ero XuTesibCTBa WM MecTa q)akTnyeckoro
NnpoXunBaHuA (npebbiBaHMA) Ha Tepputopun Pecny6nkn TaTapcTaH no

3KCTEPPUTOPUAIBHOMY MPUHLUMY.
MyHuuMnansHas ycnyra B cocTaBe KOMMIEKCHOrO 3anpoca He npefocTaBisieTcs.

2.16. NHble TpeboBaHMA, B TOM YUC/e yuuTbiBalOLWMe OCO6GEHHOCTM NnpeaocTaB/ieHuns
MYHUUMNA/IbHON YCyrn Mo aKCTeppuUTOopuasisHOMY npuHuuny (B cnydae, ecnm
MyHUUMNanbHasa ycnyra npegoctaBnseTcs no aKCTeppuTtopuasibHOMY NpUHUKNY) 1
0COGEHHOCTM NPeAoCTaBAEHUS] MYHULUNANbLHOW YCYyrn B 3/IEKTPOHHONK dhopme
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2.16.1. TMpun npepocTtaBNeHUM MYHULMNANBHON YCyrM B 3/1EKTPOHHON dhopme
3asaBUTENb BMNpase:

7) nonyuuTb uHopmauuio O MopsaKe U cpokax npefocTaBfieHUss MYHULUNANbHOM
ycnyru, pasmelieHHyo Ha EgunHom noptane, Pecny6imkaHcKkOM noprane;

8) nopatb 3afB/ieHMEe O nNpefoCTaB/IEHUM MYHUUUNANbHON YCNYyrM U UHble
OOKYMEHTbI, Heobxogumble A1 NpefocTaBleHUs MyHULUNanbHOW yCcnyrn, B TOM 4ucre
OOKYMEHTbl M UH(OpMauuto, 3/IEKTPOHHbIE 06pa3bl KOTOPbIX paHee OblIM 3aBepeHbl B
COOTBETCTBUM C MNyHKTOM 7.2 4yactm 1 ctatbu 16 depepanbHoro 3akoHa Ne 210-03, c
ncnosb3oBaHnem Pecny6/iMkaHCKOro noprana;

9) nonyunTb CBeAEeHWA O XOA4e BbINOJIHEHUA 3asB/IEHWA O nNpepocTaBNeHUn
MYHUUMNANBHON YyCNyrn, NoAaHHbIX B 3/IEKTPOHHON (hopMme;

10) ocyw,ecTBUTb OLEHKY KayecTBa npefocTaB/ieHUs MYHULUNA/IbHOW YCNYrIu;

11) nonyunTb pe3ynbTar npefocTaBfeHUs MyHuuunanbHOM ycnyrm B opme
3N1EeKTPOHHOr0 [OKYMEHTAa;

12) nopgatb Xanoby Ha peweHune un gencteume (6esgelictBne) OpraHa, a Takxe ero
OOJDKHOCTHbBIX NUL, MYHUUMNANbHbIX CyXawnx nocpencrtsom Pecnyb6/imMkaHCKOro noprana,
noptana egepanbHoii rocygapCTBeEHHONW MHAOPMALMOHHOW CUCTEMbI, OGecnevnBaloLl e
npouecc gocyaebHoro (BHecyaebHoro) o6xanoBaHua pewweHnin n geicteuii (6esgenictems),
COBEpPLIEHHbIX NpWY NpefoCcTaB/eHUN roCyfapCTBEHHbIX U MYHULMNA/IbHbIX YC/yT opraHamu,
npefocTaBNANWUMN  TOCYAAapPCTBEHHbIE W MYHULUNANbHbIE YCNYrU, WX [O/HKHOCTHbIMU
nvuamun, rocygapCTBEHHbIMU U MYHULUMNANBHBIMU CNYXaLWUMN.

2.16.2. ®dopmupoBaHue 3asB/IEHWS OCYLLEeCTBAAETCA MNOCPeACTBOM 3anosIHeHUA
9/1EKTPOHHON hopMbl 3asBneHna Ha PecnybnukaHckom noptane 6e3 Heob6XxoAMMOCTM
[ONOMHUTENbHOW nojayn 3asB/IEHUA B KakO-nnbo nHol opme.

2.16.3. Mpn dopmnpoBaHun 3asBAeHNS ob6ecneynBaeTcs:

8) BO3MOXHOCTb KOMUPOBaHWSA W COXPaHEHWUSA 3asB/IeHUs W WHbIX [OKYMEHTOB,
HeobxoAuMbIX A8 NpefoCcTaB/eHUs YCyru;

9) BO3MOXHOCTb 3ano/IHEHUA HECKO/IbKUMU 3asaBUTENAMU OLHON  3/1IEKTPOHHO
dopmbl  3asBneHMA npu  obpaweHun 3a ycnyramu, npegnonaralwuMn  HanpassieHue
COBMECTHOrO 3asiB/IEHUS HECKOJIbKUMU 3aABUTENAMN;

10) BO3MOXHOCTb Meyatn Ha OyMaXHOM HocuTene KOMUU 3N1EeKTPOHHON opMbl
3aAB/IEHUS;

11)coxpaHeHne paHee BBEAEHHbIX B 3/IEKTPOHHYID (POPMYy 3asfB/IEHUSA 3HAYEHUIA B
N60 MOMEHT MO XeslaHUuK nosb3oBatens, B TOM 4uc/e Mpu BO3HUKHOBEHUW OLINGOK
BBOZa W BO3Bparte 4119 MOBTOPHOrO BBOAA 3HAYEHUI B 3/1EKTPOHHYO (hopMy 3anB/ieHUs;

12) 3anofiHeHMe Nonei 3MeKTPOHHON hopmbl 3asBAEHNA A0 Ha4vasa BBOAA CBeAEeHWUiA
3asBUTENEeM C WCNO/b30BaHMEM CBeAeHWii, pa3melleHHbix B ECWA, wn cBeaeHuit,
onyb6nnkoBaHHbIX Ha PecnybnvkaHCcKOM nopTane, B 4acTu, Kacalwlwencs CBeaeHui,
OTCYTCTBYWOLUX B €4NUHON CUCTEME UAEHTUPUKALNUN U ayTEHTUPUKALNN;

13) BO3MOXHOCTb BEPHYTbLCA Ha N060IM 13 3TanoB 3ano/IHEHUS 3/IEKTPOHHON (hopMbl
3asaBneHna 6e3 notepu paHee BBEAEHHOW MHGoOpMaumu;

14) BO3MOXHOCTb A0CTyna 3asBuUTeNsa K paHee NoAaHHbIM MM 3asB/IEHUAM B TeyeHue
He MeHee OJHOro roga, a Takke 4aCcTUYHO C(POPMUPOBAHHbLIM 3asB/IEHUAM - B TeYeHUe He
MeHee 3 MecsALeB.

2.16.4. 3anucb 3aaBuTenein Ha npuvem B MO®L, (ganee - 3anncb) OcCyLLECTBNsSETCSA
nocpeactsoM Pecny6nmkaHCKoro noprana, TefiedpoHa KOHTakT-ueHTpa MOLL.

3aaBuUTeno npefocTtaBnseTca BO3MOXHOCTb 3anucu Ha Nwbble cBOO6OAHbIE ANA
npuema paTty u Bpemsa B npejgenax YCTaHOB/IEHHONO B MHOTOYHKLMOHA/IbHOM LEHTpe

rpacdvka npuema.
3anucb Ha onpefenieHHyo AaTy 3akaHuyMBaeTCs 3a CYTKU [0 HAcCTyn/eHUs 3TOW Aathbl.



49

Ona ocywecTtBneHna npepsapuTenbHOW 3anucu nocpenctsoMm PecnybnvkaHCcKoro
noprana 3asBUTeN0 HeoOXoAMMO Yyka3aTb 3anpalinBaemble CUCTEMON [aHHble, B TOM
ynucne:

damunnio, nms, oT4ecTBo (MPU HaNU4nKn);

HomMmep TenemoHa;

afpec 3/1EKTPOHHON MNOYTbl (MO XenaHuw);

Xenaemyro gaty u Bpems npuema.

B cnyyae HecooTBeTCTBUA CBeAeHWW, KOTOpble coobwun 3asaBuTeslb  Mpu
npeABapuTeNnibHON 3anucu, [OKyMeHTaMm, MpeAcTaB/ieHHbIM 3asBuUTeNeM nNpu  JINYHOM
npueme, npepBapuTesibHaa 3anucb aHHy/nMpyeTcs.

Mpn ocywecTBneHnn npeaBapuTesibHON 3anucu  3asBuTento  obecneymBaeTcs
BO3MOXHOCTb pacnevyataTb Tas/iOH-NoATBepxaeHne. B cnydae, ecnn 3asButenb cooobWMT
aZjpec 3/IeKTPOHHOW MOYTbl, Ha YyKa3aHHbI agpec TakKxe Hanpasnserca WHopmauus o
noATBEPXAEHUN NpeABapuUTeNIbHON 3annucy ¢ ykasaHuem AaTbl, BpEMEHN 1 MecTa npvema.

Mpun ocyuwiecTB/ieHUW NpeaBapuTesibHOW 3anucu 3asaBuTesb B 0653aTe/ibHOM Mopsjke
NHOpMUPYETCHa O TOM, YTO npeaBapuTesibHaa 3annucb aHHY/IMPYeTCs B Cliydae ero HesiBKM
Nno ncteyeHmn 15 MUHYT C HA3HAYEHHOro BpeMEHU npuema.

3aasuTenb B N0b6oe BpeMsA BNpaBe 0TKa3aTbCA OT npeaBapuTesibHON 3anucu.

3anpeutaetcs TpeboBaTb OT 3asaBUTENS COBEPLIEHUS WHbIX [OENCTBUNA, Kpome
NPOXOXAEHUA WAEHTUPMKaAUMN 1 ayTeHTugukaumm B COOTBETCTBMU C HOPMATUBHbLIMU
npaBoOBbIMM akTamu Poccuiickoin depepauuun, ykasaHua Uenu  npvema, a Takke
npefocTaB/ieHUss CBefeHWi, HeobXoauMbIX [/ pacyeTa [AJIMTENIbHOCTM BPEMEHHOro
WHTepBana, KoTopbli HeobxoaMmMOo 3abpoHnpoBaTb 4/ Npuema.

3. CocTaB, nocsiefoBaTe/lbHOCTb U CPOKM BbINOSTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHNsS K NOPSAAKY UX BbINOSIHEHUS, B TOM 4YUC/le 0COBGEHHOCTU
BbINO/IHEHUS aAMUHUCTPATUBHbIX NMpoLeayp B 3/1eKTPOHHOI hopme, a Takxke
0COGEHHOCTU BbINOSIHEHUS aAMUHUCTPATUBHbIX Npoueayp B MHOITOMYHKLUMOHAIbHbIX
LeHTpax

3.1. OnucaHMe nocneaoBaTeNIbHOCTN AECTBUIA NpU NpeaoCcTaB/IEHNN
MYHULMMNANBLHON YyCNyrn

3.1.1. NpepgocTaBneHne MyHULUNAAbHOW YCyrMu BKAKYaeT B ceba cnegywouime
agMUHUCTpPaTUBHbIE MpoLenypbl:

1) KOHCY/IbTUPOBaHWE 3aABUTENS;

2) NpUHATUE N pacCMOTPEHUE KOMMIEKTa AOKYMEHTOB, NpeACTaB/IEHHbIX 3aABUTENEM;

3) HanpaBsieHne MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBywlive B
npegocTaBfeHu MyHULMNanbHOW YCNyru;

4) noAroToBka pesynbrata MyHULMNANbHOW YCyru;

5) 3aknyeHue gorosopa
6) Bblgavya (HanpaB/ieHME) 3as9BUTENH0 pe3ynbTaTa MyHUUMUNANbHOW YCyru;

7) ncnpaBneHne TEXHNYECKUX OWMNOOK.
3.2. OKa3aHue KOoHCyNbTauuii 3asaBUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMNO/IHEHUS aAMWHUCTPATUBHOI npoueaypbl ABASAETCA
obpalieHne 3aaBUTENS NO BOMpocaM, CBA3aHHbIM C MpefocTaB/eHUEeM MYHULUNANbHOM
yCnyru.

JO/MKHOCTHBIM nmuyom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMONIHEHNE

aAMVHUCTPATMBHON Npoueaypbl, ABASAETCA:
npu obpauweHnn 3aasutensa B MOL, - paboTHuk ML,
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npu obpaweHun 3aasutens B OpraH - cekpeTapb Vcnonkoma (ganee - O/HKHOCTHOE
NNL0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBAHUE).

3.2.2. 3aaBnTenb BnNpaBe 06paTUTbCA 3a KOHCy/NbTauuMein O nopsake u Ccpokax
npefocTaBNeHnsa MmyHuuunanabHoi ycnyrm B M®L, nnyHO ” no TenedoHy U 31eKTPOHHOW
noure.

PaboTHuk MO®L, KOHCynbTUpyeT 3asaBUTeNd, B TOM 4ucsie no cocrtaBy, dopme
npefcTaBnsaeMoin [OKYMeHTauuum wu gpyruMm Bonpocam A8 NOJyYeHUs MyHUuMnanbHown
YCnyru.

3aasBuTtenb  MOXeT  MoNyunTb  UHoOpMauuw 0 nopsagke  npefocTaB/ieHUNA
MYHULMNANbHOW ycnyrn Ha oduumnanbHom cante ML Miap://tTcl6.{a{ar5*an.rn.

AAQMUHUCTpPaTUBHbIE npoueaypsl, ycTaHaB/inBaemble HacToALWNM NYHKTOM,
BbINOJIHAKTCA B feHb obpalleHnsa 3asaBUTENS.

PesynbtataMmn BbINO/IHEHUA aAMUHUCTPATUBHbLIX NpoLeayp ABMSAKTCA: KOHCY/bTauua
no coctasy, hopme npeAcTaBNAemMol AOKyMeHTauuu v ApyrMm Bonpocam, Heob6XoAUMbIM
ONA NONYyYeHUSs MYHULMNANbHOW YCNyru.

3.2.3. 3aaBuTenb Bnpase obpatnTbcs B OpraH no TeneoHy 1 3/1eEKTPOHHONM noyTe, a
Takke NnosyyYnTb KOHCyNbTauui Ha PecnybnukaHckom nopTane, caihite OpraHa o nopsgke u
cpokax npefocTaB/eHUA MYHUUMNANbHOW ycnayru, B TOM 4ucne no cocrtaBy, opme
npefcTaBnsaeMoin [OKYMeHTauuum wu ApyruM Bonpocam [A1A  NOJSyYeHUs MyHUUMnanbHOn
yCnyru.

[JOoMKHOCTHOE NNLO0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWE WHMOpMUpYyeT 3asaBuUTeNS
B COOTBETCTBUM C TpeboBaHMAMU NyHKTa 1.3.4 aAMUHUCTPATUBHOIO pernamMmeHTa.

AAMUHUCTPaTMBHbIE npoueaypsl, ycTaHaB/insaemble HacToALWNM NMYHKTOM,
BbIMOJIHAKTCA B TeyeHne Tpex pabouunx gHel co AHA NOCTyn/eHus obpalieHus.

PesynbtataMmn BbINO/IHEHUA aAMWHUCTPATUBHbLIX Npouenyp ABMAKTCA: KOHCynbTauun
no coctaBy, (popme npepcTtaBNseMon AOKYMeHTauum wn gpyrum Bonpocam, HeobXoAuMbIM
4NA NoNyvYeHnss MyHUUMNanbHOW YCNyru.

3.3. MNMpuHATNE N pacCMOTpPeHne KoMNeKTa AO0KYMEHTOB,
npeacTaB/IeHHbIX 3asABUTENEM

3.3.1. MNprem JOKYMEHTOB A/18 NpefocTaBleHNs MyHUUMNanbHOW ycnyrn vyepe3 MoL]
nnn ypaneHHoe paboyee mecto MOL.

3.3.1.1. 3agButenb (npepcrtasuTenb 3aaBuTensd) obpawaetca B MOL, ¢ 3anpocom o
npefocTaBNeHNN MyHUUMNANbHOW yCNnyrm u npeacrtaBnsetT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 agMWUHUCTPaATUBHOIO persiamMeHTa.

3.3.1.2. Pa6boTHMK M®Ll, Begywmii npuem 3asBNeHUA:

onpegensaert npegmert obpaleHus;

yAocToBepsAeT NIMYHOCTb 3asdABUTENS;

NPOBOANT NPOBEPKY NOSIHOMOYMIA Nuua, nogarwero AOKYMeHThI;

NPOBOAUT MPOBEPKY COOTBETCTBUA LOKYMEHTOB TpebGOBaHUAM, YKa3aHHbIM B MYHKTe
2.5 agMUHUCTPATUBHOIO pernamMeHTa,;

3arnosiHAeT 3/1eKTPOHHYI dhopmy 3asBrieHnss B AMC ML,

npu npegoctas/ieHUM [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HOCUTesie, OCYLLeCTBAAET CKaHMpoBaHue npeacTaBNeHHbIX
OOKYMEHTOB,;

pacneyartbiBaeT 3aasneHne ns AIC MoLl;

nepepaet 3aABUTENO0 Ha NPOBEPKY W NoAnucaHue,

nocsie nognucaHna ckaHupyet nognucaHHoe 3aasneHne s AUIC ML,

3arpyxaet B ANC M®L, goKyMeHTbl, npeacTaB/ieHHble B 3/1IEKTPOHHON dhopme Wam
3/1EKTPOHHbIE 06pa3bl OTCKAHUPOBAHHbIX AOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE A€efo;

BO3Bpalw,aeT nognucaHHoe 3asB/ieHne U OpuUrnHasibl 6yMaXKHbIX LOKYMEHTOB;
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BblJAaeT 3aABUTE0 pacnucky B npueme LOKYMEHTOB.

AAMUHNCTPATUBHbIE npouenypsbl, ycTaHaB/inBaemble HacToALWNM NMYHKTOM,
BbINO/IHAKOTCA B AeHb obpalleHnsa 3asaBuUTens.

PesynbTatamMu BbINOJIHEHUA aAMWHUCTPATUBHbLIX nNpouenyp SABNAKOTCA: FOTOBOE K
oTnpaske 3asB/ieHNe U NakeT LOKYMEHTOB.

3.3.1.3. Pa6oTHuk M®LL HanpaBnsieT nakeT AOKYMEHTOB, MPUHATbIX OT 3asiBUTENSA B
OpraH B 3/1€KTPOHHOI dhopme (B cOCTaBe MNAKETOB 3MEKTPOHHbIX Aefl)) B TeYeHWe OfHOro
paboyero AHA co AHA obpalleHnsa 3asaBUTeNA B CTPYKTYpHOe nogpasgeneHne ML,

Pe3synbTatamn BbINOMHEHUA aAMWHUCTPATUBHbIX NpoLeayp ABAAKTCA. 3adBNeHue ”
nakeT [OKYMEHTOB (3/1eKTPOHHOe f[eno), HanpassieHHble B OpraH, nocpeicTBOM CUCTEMbI
3/IEKTPOHHOI0 B3aMmMoAelncTBuS.

3.3.2. TlpneM [OOKYMEHTOB AN nNpeaocTaBfieHUs MYyHUUUNANbHOW  ycnyru B
3/1EKTPOHHONM hopme yepe3 PecnybiivkaHCKuii nopTadn.

3.3.2.1. 3agsuTenb ANs nogayn 3asiBIeHWS B 3/1EKTPOHHOI d)opMe BbINOMHAET
cneaywuwme AeicTBuUs:

BbIMOJIHAET aBTOpPU3aLnIo;

OTKpbiBaeT 0OpPMY 3/IEKTPOHHOTO 3asBNEHUS;

3anosiHaeT QOpMy 3/IEKTPOHHOTO 3asB/IEHWSA, BK/OYAKLWY CBeeHus, Heob6xoanMblie
n o6a3atesibHble ANA NpefocTaB/ieHnss MyHULMUNAAbHON YCNyru;

npukpennsetr [OOKYMEHTbl B 3/IEKTPOHHOM opmMe WM  3/1IeKTPOHHbIe  0b6pasbl
JOKYMEHTOB K (hopMe 3/1EKTPOHHOTIO 3asiBfieHns (NpyM HEO6XO0AMMOCTW);

noaTeepxaaet QakT O03HaKOM/MIeHMA W corfacus € YCNOBUAMWU U MOPSALKOM
npefocTaBNeHns  MYHUUUNANbHOW yCnyrm B 3/1IEKTPOHHOW  dopme  (ycTaHasnvBaeT
COOTBETCTBYHLLYIO OTMETKY O cornacuv B 0OpMe 3/1EKTPOHHOTO 3afB/IEHUSA);

noaTeepxaaeTr [OCTOBEPHOCTb COO0OLLEeHHbIX cBefeHuni (ycTaHaBnnBaet
COOTBETCTBYHOL Y OTMETKY B (DOPME 3/1IEKTPOHHOIO 3asABNIEHNA);

oTnpaBnseT 3ano/IHeHHOEe 3/1IeKTPOHHOEe 3asB/ieHne (HaXumaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3NeKTPOHHOIO 3asB/IEHNS);

39/IEKTPOHHOE 3asiB/iIeHne nognucbiBaeTcs B COOTBETCTBUM C TpebOoBaHUAMM MyHKTa
2.5.3 agMUHNCTPATUBHOIO perslameHTa,;

nonyyaeT yBegomsieHne 06 oTnpaBke 3/1EKTPOHHOIO 3asABNEHUS.

dopmaTHO-/10rnyeckas nposepka CcOoOpMUPOBAHHOIO 3asfB/IEHUA OCyLW,ecTBAAETCA
nocsie 3anofIHeHUA 3afBUTENEM Kax[oro u3 nosieii 3/1eKTPOHHOW hopMbl 3asaBneHus. [Mpu
BbISAB/IEHUMN HEKOPPEKTHO 3aroJIHEHHOrO MNoAA 3/1eKTPOHHON (hOpMbl 3asBNEeHUsA 3asaBUTESb
yBeOM/IAeTCA O XapakTepe BbISIB/IEHHOW OWWOKM K nopske ee ycTpaHeHUs nocpefcTBOM
MHOPMaLMOHHOIo cCoobLEeHNA HenocpeACcTBEHHO B 3/1IEKTPOHHOW (pOpMe 3asiB/IEeHUS.

AJLMUHUCTPATUBHbIE npoueaypsi, ycTaHaB/IMBaeMble HacToALWNM MYHKTOM,
BbINOJIHAKTCA B AeHb obpaleHnsa 3asaBuUTens.

PesynbtatamMmun BbIMOJIHEHNA agMWUHUCTPATUBHbLIX MNpouefyp ABMAAKTCA: 3/IEKTPOHHOE
Aeno, HanpassieHHoe B OpraH nocpeAcTBOM CUCTEMbl 3/1IEKTPOHHOIO B3aMMO4eNCTBUA.

3.3.3. PaccMmoTpeHne komnnekra AoKymeHTos OpraHom.

3.3.3.1. OcHOBaHMeM Hauyasa BbIMO/IHEHNA aAMWUHUCTPATUBHON npoueaypbl ABMsieTcA
NnocTynneHne 3afB/IeHUd U WHbIX [OKYMEHTOB, HeoOXoAuMbIX [ANdA npepoctaB/ieHns
MYHUUMNANbHON yCnyru.

JO/MKHOCTHBLIM nuom (paboTHMKOM), OTBETCTBEHHbLIM 3a BbINOJSIHEHWE
aAMUHNCTPATUBHOW Mpoueaypbl SABNAETCA cekpeTapb Mcnonkoma (panee - AO/DKHOCTHOE
Mo, OTBETCTBEHHOE 3a Npuem LOKYMEHTOB):

3.3.3.2. [JO/mKHOCTHOE /MU0, OTBETCTBEHHOEe 3a npuemM [OKYMEHTOB, B Cliy4yae
obpaleHuns 3asaBuTens ¢ 3aassieHnemM B OpraH:

onpegenseTt npegmeT obpalieHus;

ycTaHaB/IMBaeT /IMYHOCTb 3adaBUTENSA,

NPOBOAUT NPOBEPKY NOSIHOMOYNIA Nnua, nogarwLlLero JOKYMeHThb;
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NPoOBOAUT NPOBEPKY COOTBETCTBUS [AOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B MyHKTe
25 agMUHUCTPaATUBHOIO  pernamMmeHTta, MNpPOBEpPKY COOTBETCTBUA  NpeAcTaB/IE€HHbIX
OOKYMEHTOB YCTaHOB/IEHHbIM TpeboBaHusaM (Hagsexauiee oopmaeHne KONuin AOKYMEHTOB,
OTCYTCTBUE B AJOKYMEHTax NoAYUCTOK, NPUMUCOK, 3a4EPKHYTbIX C/IOB N UHbIX HE OFOBOPEHHbIX
ncnpasneHunin;

3anosiHaeT 3/1EKTPOHHYIO opmy 3aaBseHns B aBTOMaTM3NPOBAHHOM
NHOPMALVOHHOW cucTeMe, npefHasHa4YeHHOW [fO/19 OKa3aHus T[oCy[apCTBEHHbIX U
MYHULMNANbHbIX YCNYT,;

npu npegocTaB/ieHUN [OKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHMUCTPATUBHOIO
pernameHta Ha OymMaXHOM HoOcuTene, OCYyLW,ecTB/sieT CKaHMpoBaHWe npeacTaB/eHHbIX
[OKYMEHTOB;

pacnevyatbiBaeT 3aAB/IEHUE;

nepepaetT 3adABUTENI0 HA NPOBEPKY N NoAnucaHue,

nocsne nognucaHns CKaHupyeT nognvcaHHoe 3asB/IeHNe;

3arpy>xaet B aBTOMaTU3NPOBaHHYK WHOPMALMOHHYK CUCTEMY, NpefHa3HauyeHHYH
ONA oKaszaHWA rocyAapCTBEHHbIX WM MYHUUMUNANbHBIX YCNYTr OOKYMEHTbI, nNpeAcTaB/ieHHble B
3/1EKTPOHHON hopMe WU 3/1EKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopmupyeT
3/1eKTPOHHOE [eno;

BO3BpawaeT noanucaHHoe 3asB/ieHMe U OopurMHasibl  OYMaXHbIX [OKYMEHTOB
3aABUTESIO;

BblJaeT 3aABUTEN0 pacnucky B npueme AOKYMEHTOB.

B cnyyae Hannuua ocHoBaHWl ANA OTKasa B NpuemMe LOKYMEHTOB AOJIKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a Npuvem LOKYMEHTOB, yBEAOMAET 3adABUTENSA O HA/IMUYUK NPenATCTBUIA ANA
npvemMa 3asBfieHUA U BO3BpawaeT eMy [OKYMeHTbl C O06bsACHeHWeM cofepXaHus
BbISIB/IEHHbIX OCHOBaHWin ANA OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. JonxHocTHoe nuuo, OTBETCTBEHHOEe 3a npuveM [OKYMEHTOB,
NOCTYN/IEHNA AOKYMEHTOB Ha pacCMOTpPeEHMeE:

npuceamBaeT 3asiB/IEHUI0O HOMEp B COOTBETCTBMM C HOMEHKNaTypoi Aen u cratyc
«lpoBepka AOKYMEHTOBY;

n3yyaeT NOCTYMUBLLUNE 3N1EeKTPOHHbIe Aena, B TOM 4uc/e MPUNOXEHHble 3asdaBuUTesieM
OOKYMEHTbI B 3/1EKTPOHHOM popMe 1 3N1eKTPOHHble 06pasbl LOKYMEHTOB;

npoBepsieT KOMNAEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbLIX 06pa30B AOKYMEHTOB;

nposepsieT co6AAEHNEe YCNOBWIA AEWCTBUTENBHOCTU  3MIEKTPOHHOW  noAanucwy,
nocpefAcTBoM ob6palieHua Kk EanHomy noptany (B cnyyae, ecnu 3asButenem npepcrasB/ieHbl
9/IEKTPOHHbIE [OKYMEHTbl, NOAMNUCAHHbIE YCU/IEHHOW KBanUMUUUPOBAHHON 3/IEKTPOHHOW
noanncoio).

Mpn HanNMuMn OCHOBaHWIA, NPeAYyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATMBHOIO
pernameHTa, noArotaB/ivBaeT TMPOEKT pelweHus o6 oTkase B nNpueMe [OKYMEHTOB,
Heob6Xxo4nMbIX ANA NpefoCcTaBeHns MyHULUNaAbHON YCNyru.

B cnyvae, ecnm B pesynbTate [MpPOBEPKU YCUIEHHON  KBa/IMGUUMPOBAHHOM
3/1EKTPOHHOW NOAMUCU BbISIBNEHO HECOO6AKAeHUe YCMoBUIA ee AEeCTBUTENbHOCTU, MPOEKT
pelieHnsa 06 oTKase AO0/MKEH coAepXaTb MyHKTbl cTaTbk 11 ®epepanbHOro 3akoHa Ne 63-93,
KOTOpble NOCAYXW/IN OCHOBaHWEM AJ19 ero NpuHATUS.

MpoekT peweHns 06 OTkase B npueMe [AOKYMEHTOB, HeoOXoAUMbIX AN
npefocTaBNeHna MyHULMUNAaNbHOW YCAyrM, C ykasaHMeM NpuYnH oTkasa (B cnyyae, ecnm
OCHOBaHMA [N OTkasa B nNpuvemMe [AOKYMEHTOB, HeobxogumbiX AN npefocTaB/ieHus
MYHUUMMNANbHOW YCNYrn, CBA3aHbl C HapyweHWeM YCTaHOBJIEHHbIX TPebOBaHWN K Takum
[OKYMeHTaM, OCHOBaHuA [NnA o0Tka3a B MNpuveMe [OKYMEHTOB [OJ/DKHbl cofepXaTtb
MHpOpMaLMD O HaMMEHOBAHUW [AOKYMEHTOB (MHoOpMauuu, CBeAeHWUid), KOTOpble He
npeAcTasB/ieHbl, coAepXxaT He[ocToBepHble UM (MKM)  NPOTUBOPEYUBBLIE  CBefeHus,
0(hOpMJIEHbI C HApyLWIEeHNEeM YCTaHOB/IEHHbIX TpeboBaHuii), HanpaBnsaeTCca Ha cornacoBaHue
B YCTAQHOBJ/IEHHOM nopsAke NocpeAcTBOM CUCTEMbl 3/IEKTPOHHOIO AOKyMeHToo6opoTa.

nocne
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CornacoBaHue npoekrta pelweHWs 06 oTKa3e B npueme [OKYMEHTOB, HEO6XO04MMbIX
ans npenocTtaB/ieHUs MYHULUNANBHOW  YCNyTW, ocyuiecTsnaertcs B nopsake,
npegycMoTpeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO periamMeHTa.

B cnyyae OTCyTCTBMA  OCHOBaHWA AnA  oOTkasa B Npueme  [OKYMEHTOB,
npeayCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernamMmeHTta, AO0/IHKHOCTHOEe Nuuo,
OTBETCTBEHHOE 3a npueM [JOKYMEHTOB, B TeuyeHwe O[HOro paboyero [HA CO [HA
NOCTYNNEHNS 3afB/IeHUsA, HanpasnseT 3asaBUTE/N0, YKa3aHHbIM B 3asB/IEHUU CMOCOOOM,
yBeZloOM/IeHMe O TMOCTYN/IeHUn 3asB/ieHUs, cojepxawee BXOAAWMNA pPerncTpaymoHHbIN
HOMep 3asB/ieHWUsA, pn[aTy nMoJlyd4eHus 3asB/ieHWUs, nNepevyeHb HauMeHOoBaHWi aiinos,
npefcTaBNeHHbIX K HEMY LOKYMEHTOB, AaTy NoJlyYeHUsa pesysibTata MyHULUNanbHON YCIyri.

3.3.3.4. WcnonHeHue npouenyp, YyKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernameHTa, npv Ha/Munm TeXHUYEeCKo BO3MOXHOCTU
OCyLWlecTB/ISeTCA B aBTOMaTUYECKOM pexume C MUCNosib30BaHneM aBTOMaTU3UpOBaHHOM
NH(POPMAaLNOHHON CUCTEeMbl, MNpefHa3Ha4YeHHON A1 oKa3aHWs TOCYyAapCTBEHHbIX W
MYHULUNANBHBIX YCNYT.

3.3.3.5.  AaMuHUCTpaTMBHbIE Mpoueaypbl, YycTaHasiAuBaemble MNyHKTOoM  3.3.3
aAMWUHUCTPATUBHOIO PernameHTa, BbINOJIHAKTCA B TeYyeHue OofHOro paboyero AHA CO AHA
NMOCTYN/IEHNA 3asAB/IEHNA HA PacCMOTPEHMe.

Pe3ynbTatamu BbINOSIHEHUSA afMUHUCTPATUBHbLIX Npoueayp SABNAKTCA: NPUHATHIA Ha
pacCcMOTpPeHUe KOMMMAEKT [OKYMEHTOB WA MNPOEKT peweHnda 06 oTkase B npueme
[OKYMEHTOB, HE0O6X0AUMbIX A4/19 NPefOoCTaBNeHUSs MyHULUNANbHON YCyri.

3.4. HanpaBneHne mMexBeAOMCTBEHHbIX 3aMpPOCOB B OpraHbl, yyacTBylolie B
npefocTaBNeHn MyHULMNanbHON yCnyru

3.4.1. OcHoBaHMeM Hauvasia BbINO/IHEHUSA aAMWHUCTPATMBHON npoueaypbl SABMsSeTCA
nonyyeHne [AO/DKHOCTHbIM JIMLOM  (PabOTHMKOM), YMNOJIHOMOYEHHbIM Ha BbINOJIHEHNE
afiMVHUCTPATMBHON npouenypbl, OT AO/HKHOCTHOro nuua (paboTHUKA), OTBETCTBEHHOIO 3a
npuemMm OAOKYMEHTOB, NPUHATBLIX OT 3asABUTENA LOKYMEHTOB.

JO/MKHOCTHBLIM nvyom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINO/IHEHMKE
aZiMVUHUCTPATMUBHON npouenypbl, ABNSETCA cekpeTapb lMcnonkoma (panee - AO/DKHOCTHOE
MU0, OTBETCTBEHHOE 3a Hanpas/ieHWe MeXBeLOMCTBEHHbIX 3arnpocoB).

3.4.2. [O/MKHOCTHOE /Mu0, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBeOMCTBEHHbIX
3anpocoB, QopmupyeT UK HanpasnseT B 3/IeKTPOHHOW doopme nocpencTBOM CUCTEMbI
MeXBeLOMCTBEHHOIO 3/IEKTPOHHOrO  B3auMogeincTeusa (Npy  OTCYTCTBUU  TEXHUYECKOW
BO3MOXHOCTU - WHbIMK crnocobamu) 3anpocbl O NpefocTaB/eHUN LOKYMEHTOB W CBeLEeHWUN,
npeayCcMOTPEHHbIX MYHKTOM 2.6.1 agMWHUCTPATUBHOIO persameHTa.

AOMUHMUCTPaTUBHbIE  MNpoueaypbl,  YCTaHaB/IMBAEMble  HACTOALWMM  MYHKTOM,
BbINOJIHATCS B Al€Hb NPUHATUA 3asiB/IEHUSA HA PacCMOTPEHME.

Pesynbtatamu BbINOJ/IHEHNS agMUHUCTPATUBHBIX npoueayp ABNSAOTCA:
HanpaB/ieHHble B OpraHbl Bnactu v (M1n) NoABEAOMCTBEHHbIE OpraHaM BflacTy opraHu3auun
3anpocsl.

3.4.3. CneunanncTtbl MOCTABLIMKOB [aHHbIX HA OCHOBaHWM 3amnpocoB, MOCTYNUBLLNX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3JIEKTPOHHOIO B3auMOAelCcTBUsA, MNpenocTaBsaloT
3anpawunsBaemMble OKYMEHTbI (MHpOpMaLM0) WA HanpasAT yBeAoMIeHUss 06 OTCyTCTBUU
[OKyMeHTa W (Man) WHgopmaumm, Heob6XoAMMbIX A1 NpefocTaBNeHUs MyHUUUNasabHOW
ycnyrn (oanee - ysegomnaeHune ob oTkase).

ALMUHUCTPATUBHbIE npouenypbl,  ycraHas/iMBaeMmble HacToALL UM MYHKTOM,
BbIMOJIHAOTCA B TeYeHue NATU AHEed CO AHA MNOCTYNNeHUs MexXBeLOMCTBEHHOIo 3anpoca B
opraH wnu opraHusauuvio, npegocTtasffAloWMe OOKYMEHT U MHOPMaLUI0, €C/in UHble CPOKU
NoAroTOBKM W HanpaB/ieHUA OTBeTa Ha MeXBEAOMCTBEHHbI 3anpoc He YCTaHOBJ/EHbI
henepanbHbIMN 3aKoHamu, npaBoBbIMU akTamy [lMpaBuTenbctBa Poccuiickoin depepauun n
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NPUHATBIMW B COOTBETCTBUM C oefepasibHbiIMKW 3aKoOHaMMU HOPMATUBHLIMW MNPaBOBbIMU
aktamun Pecny6nukn TaTtapcraH.

Pe3ynbtataMu BbIMNOJIHEHUA aAMWHUCTPATUBHbLIX Npoueayp ABMAKTCA: AOKYMEHTHI
(cBepeHuns)), Heobxogumble ANA  NpefocTaBNeHUS  MYHUMUMNanbHOW  ycnyrn, nnbo
yBegomneHne 06 oTkase, Hanpas/ieHHble [O/DKHOCTHOMY /MUy, OTBETCTBEHHOMY 3a
Hanpas/ieHVe MeXBeOMCTBEHHbIX 3aMpoCcoB.

3.4.4. [JOMKHOCTHOE /nLOo, OTBETCTBEHHOE 3a HanpaB/ieHWe MeXBefOMCTBEHHbIX
3anpocos:

nosyyaeTt 3anpawvBaemble Yyepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/IEKTPOHHOIO
B3aMMO4EeNCTBUA  OOKYMEHTbI (cBepeHus), HeobxoanuMble  ANA npegocTaBfeHns
MYHUUMNANbHON ycnyrn, nnéo ysegomaeHne o6 oTkase npu OTCYTCTBUWU [OKYMeHTa u (Uiwn)
nHdopmaynu;

NPy Hanuynunm OCHOBaHWIA, NPefyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernameHTta, noAroTaB/MBaeT TMPOEKT pelweHMs 06 OoTkase B nNpuemMe [OKYMEHTOB,
HEeo6XoANUMbIX ANA NpefoCcTaB/IeHUs MYHULUNANbHOW YCNyru.

MpoekT peweHns 06 oOTkaze B nNpuemMe [OOKYMEHTOB, Heob6xoAumbiX AN
npefocTaBNeHns MyHULUNaNbHOW YCAyru, C ykaszaHMem npuynH oTkasza (B cnyyae, ecnu
OCHOBaHMA [ANd O0TKasza B nNpuemMe [AOKYMEHTOB, HeoOXoAuMbIX ANA npepocTtaBieHus
MYHULUNANBbHOW YCMYrK, CBA3aHbl C HapyleHWeM YCTAaHOBJIEHHbIX TpebOoBaHWN K Takum
OOKYMeHTaM, OCHOBaHWA ANA oOTka3a B MNpuvemMe [OOKYMEHTOB [OJDKHbl cOAepXaTtb
WHOpMAaLMIO O HaMMeHOBaHun [OOKYMEeHTOB (MHJopmauun, CcBefeHui), KOoTopble He
npefcrtas/ieHbl, cofepXaT HeOOoCTOBEepHble U (Win) NPOTUBOPEUYUBBLIE  CBELEHUS,
0)OpMJIEHbI C HApyLlEeHNeM YCTaHOBJ/IEHHbIX TpeboBaHWiA), HanpaBaseTca Ha cornacoBaHue
B YCTAHOBJ/IEHHOM MOPSAAKE MOCPEeACTBOM CUCTEMbI 3/IEKTPOHHOIO AOKYMEHToo60opoTa.

CornacoBaHue npoekta peweHUs 06 oTkase B npueme [OKYMEHTOB, HEOOX0AMMbIX

aonsa npegocTaB/ieHNsA MYHULUMNANbHOWN yenyru, ocyuiecTBnaeTcs B nopsgke,
npegycMoTpeHHOM MyHKTOM 3.5.3 agMWUHUCTPaATUBHOIO pernamMmeHTa.
AAMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/iMuBaemble HacToALWNM MYHKTOM,

BbIMOIHAKTCA B leHb NOJIyYeHUs CBEAEHUIA N0 MeXBEeLOMCTBEHHbIM 3anpocam.

Pesynbtatamy BbIMOMHEHUA aAMWHUCTPATUBHBLIX MNpoueayp SABNAKTCA: LOKYMEHTbI
(cBepeHuns), Heobxoaumble AN NpefocTaBeHUs MYHULUNANbHOW YyCnyru, NPoOeKT pelleHus
06 OTKase B npuveme [AOKYMEHTOB, Heob6XOoAUMbIX A1 NpefoCTaB/IeHUA MyHULUNaNbHOM
yCcnyru.

3.4.5. cnonHeHue npoueayp, ykasaHHblXx B nyHktax 3.4.2, 3.4.4 aAMWUHUCTPATUBHOIO
pernameHTa, npu HaJan4ynm TEXHUYEeCKON BO3MOXHOCTM OCYLLEeCTB/ISETCA B aBTOMAaTU4YeCKOM
pexume C  WUCMONb30BaHMEM  aBTOMaTU3MPOBAaHHOW NHPOPMAaLNOHHON  CUCTEMBI,
npegHasHaYeHHOW ONA OKa3aHWUA rocyAapCTBEHHbIX U MYHULMMNANbHbLIX YCNYr, B TOM 4YuC/le C
MOMeHTa perncrTpaunmn 3asB/IEHUA B COOTBETCTBUM C MNYHKTOM 2.13 aAMWHWUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcuMmasnbHbIi CPOK BbINOJIHEHUSA aAMUHUCTPATUBHbIX Npoueayp, YKasaHHbIX B
nyHKTe 3.4 afiMUHUCTPATUBHOIO pernameHTa, cocTaBnseT NATb paboynx AHEN.

3.5. MogroToBka pesynbTata MyHULUNANbHOM yCNyrun

3.5.1. OcHOBaHMEM Hayana BbINO/IHEHMSA afAMUWHUCTPATMBHONM npoueaypbl ABNSeTcA
noctynaeHune oT [O/HKHOCTHOTO nmuya, OTBETCTBEHHOIO 3a HanpasneHune
MeXBeOMCTBEHHbIX 3anpocos, LOKYMEHTOB (cBeaeHuin), HEeobXoANMbIX ons

npefocTaBNEHNST MYHULUNANBHOR YCNyru.
[OMKHOCTHBIM ~ NIMLOM, OTBETCTBEHHbIM 3a  BbIMO/IHEHWE  AAMWHUCTPATUBHO

npoueaypbl, ABASIETCA cekpeTapb Mcnonkoma (ganee - AO/MKHOCTHOE NINLO, OTBETCTBEHHOE
3a MOArOTOBKY pe3ynbTata nNpefocTaB/fIEHUss MYHULMNANbHOW YyCyrn).
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3.5.2. [o/mKHOCTHOe  uuo, OTBETCTBEHHOE 33 MNOAroTOBKY  pesynbrarta
npefocTaBneHna MyHUUUNaabHOW YCyru:

paccmatpuBaeT C(OPMUPOBaHHbLIN KOMMAEKT [AOKYMEHTOB, Heo6XoAuMbIX ANA
npefocTaBNeHna MyHULUNANbLHOW YCyru;

npy¥ BbISABIEHUM OCHOBaHWn ANA OTKa3a B NpefocTaB/ieHUM MYHULUMMNANbHOW YCNyru,
yKa3aHHbIX B MNyHKTe 2.8.2 aAMWHUCTPATUBHOIO periameHTa, MNOArotaBnMBaeT MNpPoOekT
peweHnsa 06 oTKase B NpefocTaB/IEHUN MYHULUUNANbHOW YCyru;

B C/lyyae OTCYTCTBMA OCHOBaHW ANA OTKasa B MNpefocTaB/IeHUUM MyHUUMNasibHOWN
yCcnyru, npefycMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPATUBHOIO pernamMmeHTta, no uroram
paccMOTpeHus LOKYMEHTOB, HeobXxogumbIX ANA npefocTaB/eHUs MyHULUNasbHOW YCnyru,
NnoAroTas/inBaeT MNPOEKT pacrnopsxXeHus no OdOpPMNEHUID [OOKYMEHTOB W odopmasfeT
pacnopseHue;

HanpassfeT NnoAroTOB/IEHHbIE NPOEKTbI pe3ynbTata npegocTaBneHuns
MYHULMUNANBbHOW YCNYyrM Ha cornacoBaHve B YCTAHOB/IEHHOM NOpsfke MNocpencTBOM
CUCTEMbI 3/IEKTPOHHOIO AOKYyMeHToob6opoTa.

AAMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/inBaemble HacToALWNM MYHKTOM,
BbINOJIHAKOTCA B TeyeHue [AByX paboymMx p[HEd C MOMEHTa MOCTYnjeHUs OTBEeTOB Ha
MeXBeLOMCTBEHHbIe 3anpochl.

Pe3synbtataMmn BbIMNOJIHEHNUA aAMUHUCTPATUBHbLIX MNpouefyp SABNAKOTCA: MNPOEKTHI,
HanpaB/ieHHble Ha cornacoBaHue.

3.5.3. CornacosaHue n noanucaHve npoekra pesynbTata npegocTaB/eHUA
MyHUUMNANbHON ycnyrn (gasnee - NPOEKTbl [OKYMEHTOB) OCyLecTBAseTcs rnaBoi
cenbCKOro noceneHnsa (panee - Pykosoautesnbs OpraHa).

MoAroToB/iEHHbIE MPOEKTbl AOKYMEHTOB, MMelLiMe 3amMeyaHus, BO3BpalialTcsa Ha
[opaboTKy nuuy, OTBETCTBEHHOMY 3a MNOATOTOBKY pe3ynbTaTa MyHUUMNANbHOW YCayru.
Mocne ycTpaHeHUA 3amMeyaHuii NpPoeKkTbl [OKYMEHTOB MNOBTOPHO nepegakwTtcsa Ans
cornacoBaHmsa 1 nognucaHus.

PykoBoautens OpraHa npu paccCMOTPEHUUM MNPOEKTOB [OKYMEHTOB MpoBepseT
cobnwgeHne agMUHUCTPATMBHOIO periaMmeHTa AOJ/DKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbINO/IHEHNA afMWUHUCTPATUBHbLIX Mpouenyp, WX nocnenosatenibHOCTU U MOJSHOTHI,
Ha/IM4yMsa  cornacoBaHUii  YNOSTHOMOYEHHbIX  AOJ/DKHOCTHbIX vy OpraHa B cucTeme
3/1EKTPOHHOIO AOKYMeHToo6opoTa.

B cnydyae BbISiB/IEHUA HapyleHWi B 4acTuW CPOKOB BbINOSIHEHUS aAMUHUCTPATUBHbIX
npouenyp, WuWx nocsiefoBaTesibHOCTU U NOMAHOTHI  PykoBoguTens OpraHa wWHUUMnpyet
npuBsie4eHne K OTBETCTBEHHOCTUN /1L, AONYCTUBLUUX HAPYLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 afMUHUCTPaTUBHOIO periamMeHTa.

ALAMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/NMBaeMble HacToALWNM MYHKTOM,
BbINONIHAKTCA B TeueHne oAHOro paboyero gHs.

PesynbtataMu BbINO/IHEHUA aAMUWHUCTPATUBHbLIX Mpoueayp ABMAKTCA: peweHue o6
OoTKase B NpefoCcTaB/IeHUM MYHULUNAbHOW YCNYyrn, YTBEPXAEHHOE pacrnopsxeHue.

3.5.4. VicnonHeHne npoueayp, ykasaHHbix B nyHktax 3.5.2, 3.5.3. agMnHUCTPaATMBHOIO
pernameHTa, npy HaJanymm TEXHUYECKON BO3MOXHOCTWU OCYLLEeCTB/AETCH B aBTOMaTU4yeCkoM
pexuMe C  MCMOSIb30BaHMEM  aBTOMaTU3UPOBAHHOM NHOPMALNOHHOW  CUCTEMBI,
npegHasHavyeHHOW A1 OKa3aHUsA rocyfapCTBEHHbIX U MyHULUNANbHBIX YCIYT.

MakcumasnbHbIii CPOK BbINOJIHEHUA a4MUHUCTPATUBHbLIX Mpoueayp, YKas3aHHbIX B
nyHkTe 3.5. agMVHUCTPATMBHOIO pernameHTa, coctassisgeT 3 paboumnx gHS.

3.6. 3ak/oveHne gorosopa nepefayun Xusaoro noMew,eHns B COGCTBEHHOCTb 3aABUTENIO
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3.6.1. OcHoBaHMeM Hauana BbINOJIHEHUA aAMUHUCTPATUBHOW npoueaypbl SABASETCA
YTBEPXAEHNE MOCTAHOB/IEHVSA O NMPUEMe paHee MPMBATU3NPOBAHHOIO XWJ/IOTO MOMELLEHUS B
MYHUUMNANbHY0 COBCTBEHHOCTD.

[JOMKHOCTHBIM ~ NINLUOM, OTBETCTBEHHbIM  3a  BbINOJ/IHEHWE  aAMWHUCTPATUBHOM
npouenypbl, ABNSETCA cekpeTapb Vcnosikoma (ganee - AO/IKHOCTHOE NNLO, OTBETCTBEHHOE
3a NOAroTOBKY pe3ysibTata npefocTaB/ieHUs MYHULUUNANbHOW YyCayru).

3.6.2. JonxHocTHoe  nnyo, OTBETCTBEHHOEe 3a noAroToBKY pe3ynbTaTta
npefocTaBfeHnss MyHULMNanbHOM ycnyru, rotToBUT A4OroBOP nepejayvut Xuaoro noMelLeHuns B
COOGCTBEHHOCTb 3aABUTENIO (ganee - AOroBoOp).

AOMVHACTPATMBHbIE  NpPOULeEeAypbl,  yCTaHaB/IMBAeMble  HAaCTOSLWMUM  MYHKTOM,
BbIMO/IHAOTCA B TeYeHMe OofHOro paboyero [JHA C MOMEHTa Bblaun 3asaBUTENIO
pacnopshKeHus.

Pe3synbtatamMn BbINO/IHEHUA aAMWHUCTPATUBHbLIX MNpouefyp SABMAKTCA: [L0roBop,
HanpasJ/iIeHHbI Ha cornacoBaHue.

3.6.3. CorniacosaHne v nognucaHwe p[orosopa ocyuectsnsaerca Pykosogutenem
OpraHa.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHas/inBaemble HacToALWwNM MYHKTOM,
BbINOJIHAKTCA B TeYeHue ofHoro paboyero AgHs.

Pe3ynbTaTtamu BbINOJIHEHUA afMUHUCTPATUBHLIX Npouenyp ABNAKTCA: NOANUCAHHbIN
gorosop.

3.6.4. JonxHocTtHoe  nuuo, OTBETCTBEHHOEe 3a NnoAroToBKY pe3ynbTaTta
npefocTaB/fieHUss MYHUUMNANbHOW ycnyru, wu3BeliaeT 3aaButensa (ero npepcrasutens) o
Heob6Xxo4MMOCTU nognucaHua oropopa Crnocobom, ykasaHHbIM B 3asiB/IEHUMU, O pe3ysbraTe
npefocTaBNeHns MYHUUMNANIbHOW YCAyrm M O BO3MOXHOCTM MNOJYyYeHUs pesynbTata
npegocTaBNeHnss MyHuuunanbHon ycnyrm B OpraHe nnam B M®L.

AAQMUHUCTpPaTUBHbIE npoueaypsl, ycTaHaB/inBaemble HacToALWNM MYHKTOM,
BbINOMIHAKTCA B feHb noAnucaHua norosopa pykosogutenem OpraHa.

Pe3ynbTataMu BbIMNO/IHEHUA afMWUHUCTPATMBHLIX Npouenyp ABMAAKTCA: yBeLOMeHne
3aaBuTens.

3.6.5. NcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.6.2, 3.6.3. aAMUHUCTPaTUBHOIO
pernameHTa, npyv Han4Ynum TEXHUYECKON BO3MOXHOCTM OCYLLECTB/SAETCA B aBTOMaTU4YeCKOM
pexumMe C  WUCNO/Ib30BaHMEM  aBTOMaTU3UPOBAHHOIA NHGOPMALNOHHOW  CUCTEMBI,
npefHasHa4YeHHOW A1 OKa3aHUs rocyfapCTBEHHbIX U MYyHULMNANbHbIX YCAYT.

MaKkcuMmManbHbil CPOK BbINO/IHEHUSA aAMUHUCTPATUBHbLIX Npoueayp, YKasaHHbIX B
nyHkTe 3.6. agMUHUCTPATMBHOIO perfiaMmeHTa, coctas/iseT ABa pabounx gHs.

3.7. Bblgaua (HanpaBneHue) 3asaBUTENI0 pe3ynbTata MyHULMNANbHOW yCnyru

3.7.1. OcHOBaHMeM Hauyana BbIMNO/IHEHUA aAMUHUCTPATUBHOW npoueaypbl ABNSETCS
nosiy4eHne [LAOJ/IKHOCTHbIM JINLOM, OTBETCTBEHHbIM 3a BbINOSIHEHUE af4MUHUCTPATUBHOW
npouenypbl, LOKYMeHTa, NOATBEpXAatoLWwero npeaoctaBieHne MyHUUmMnasabHOMn ycnyru.

LOMKHOCTHLIM ~ /INLUOM, OTBETCTBEHHbIM 3a  BbINOJ/IHEHWE  aAMWUHUCTPATUBHOM
npoueaypsl, AsnaeTca cekpetapb Mcnonkoma (fanee - 4O/HKHOCTHOE NULO, OTBETCTBEHHOE
3a NOAroTOBKY pe3yfnbTarta npefocTaB/eHUA MYHULMUMNANbHON YCyrn.

3.7.2. [JOo/mKHOCTHOE N1y, OTBETCTBEHHOE 3a noAroToBKy  pesynbTara
npefocTaBNeHnsa MyHUUUNanbHOW YCyru:

obecneunBaeT perucrTpauyuo [orosopa, nognucaHHoro pykosogutenem OpraHa, B
XypHane peructpaumm UM  BHeCeHMe CBefeHWin o pesynbTare npepoctaB/ieHus
MYHUUMMNANBHON Yycnyrm B MNOACUCTEMY BefeHUs [OKYMeHTauunm aBTOMaTU3MpoBaHHOM
NHOPMALNOHHOW  CUCTEMbl, MpefHasHa4YeHHOW ANA  oKa3aHus roCy[apCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

BblJaeT 3a8BUTE/0 OTOBOpP Moj POCMUChH.
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3aaBuTtesib noAgnucbiBaeT AOrOBOP B ABYX 3K3eMnaspax u nepegaet LO/HKHOCTHOMY
niuy, OTBETCTBEHHOMY 3a [MOArOTOBKY pe3ysbTara npefocTaBNeHns MYHULUNanbHOM
ycnyru.

Jo/mKHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbTata npenocrtaB/ieHus
MYHULUUNANBbHOW yCayrn, TMOAy4YuMB NOAMWCaHHble [0roBopa BblAaeT 3asBUTENlo  Tpu
aK3emniapa pgorosopa Ana nognucu. llocne nognucaHusa A0rosopa, BblAaeT 3asBUTESIO
OAVH 3K3eMnnap norosopa.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHas/insaemble HacToALWwNM MYHKTOM,
BbINOJIHAKTCA B AeHb NPUObLITUA 3aABUTENA.

Pe3synbtataMu BbINOSIHEHUA a4MUHUCTPATUBHLIX nNpoueayp SABMAKTCA: BblAaHHbIE
3aABuUTE 0 A0roBOP.

3.7.3. Mopaaok Bblgauu (HanpaBneHus) pesynbtarta npepoctasneHuns
MYHULUMMNANbHON YCNYrn:

3.7.3.1. Npn obpaweHnn 3aaBuTensa 3a pesybTatoMm MyHuUuunanbHoi ycnyrn B MOLL,
paboTHuk M®L, BblgaeT 3aaBUTeNt0 pesynbTaT MyHUUMNanbLHOW ycnyrm B dopme
3K3emnapa 3/1eEKTPOHHOIO AOKYMEeHTa Ha 6yMaxHOM HocuTtesie. 1o TpeboBaHuO 3asaBUTENA
BMECTe C 3K3eMMJAPOM 3J/IEKTPOHHOIO [AOKYMeHTa Ha OyMaxXHoOM HocuTene emy
npefocTaBnseTca 3K3eMNasAp I3/1eKTPOHHOTO [OKYMeHTa NyTeM ero 3anucy Ha CbeMHbIN
HOCUTENb MWHjopMauMMm WNn HanpasNeHUA 3K3emnasapa 3S/1eKTPOHHOrO [OKyMeHTa Mo
3/IEKTPOHHON no4yTe B agpec 3asasutend. pu 3anncyu Ha CbEMHbIA HOCUTENb UHJopMaLum
WM Hanpas/ieHUN 3K3emnnsapa 3/eKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOpPOro cocTaBJ/ieH
9K3eMNNAAp 3/IEKTPOHHOrO [OKYMeHTa Ha OymMaXHOM HocuTene, Mo 3/1eKTPOHHON nouTe
NOEHTUYHOCTb TaKOro 3K3eMnifpa 3/IeKTPOHHOIo [OOKYMeHTa 3K3eMNaApy 3/1eKTPOHHOro
[OKYMeHTa Ha O6yMaXHOM HocuTesnie 3aBepseTcs  YMNOJIHOMOYEHHbIM COTPYAHUKOM C
NCNONb30BaHMEM YCUIEHHOW KBaNUMUUMPOBAHHOW 3/1EKTPOHHON noanucu.

ALMUHUCTPATUBHbIE npouenypsbl, ycTaHaB/iMBaemble HacToALWNM NYHKTOM,
BbINONHAKOTCA B MOpPAAKe o4YepefHOCTW, B fAeHb npubbiTua 3asaBUTeNs B  CPOKM,
YCTaHOB/IEHHbIE pernameHToM paboTbl ML,

Pe3synbtataMn BbINO/IHEHUA aAMUHUCTPATUBHLIX Mpouefyp SABNAWTCA: dukcaumns
(pakTa Bblgayn pesynbrTata nNpeaocTaBfeHMsas MyHuuUunanbHoOn ycnyrim B ANC  MOL,
pe3ynbTaTt npefocTaB/eHNA MYHUUMNANIbHON YCAYru, BblAAaHHbIA 3aABUTENIO.

3.7.3.2. MNpun obpaweHnn 3aaBUTENA 3a pe3y/bTaTOM MYHUUMNANILHON yCcnyru yepes
Pecnyb6nukaHCKuii nopTan 3asBUTEN0 B JINYHbIA KabWHET aBTOMAaTUYEeCKM HanpasnseTcs
3NEKTPOHHbIN obpa3s  [OOKyMeHTa, ABnalLwerocs pe3ynbTaTom npepoctaB/eHns
MYHULMUNANbHOW yCAYrK, NOAMNUWCAaHHbIA YCUNEHHON KBanMMUUUPOBAHHOW S/IEKTPOHHOA
noAnNMCb YNOSTHOMOYEHHOro AO0/HKHOCTHOrO nimya OpraHa .

AAMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/inBaemble HacToALWNM MYHKTOM,
BbINOMHAKTCA B AeHb nojnucaHusa AoKyMeHTa, NMOoATBepxXAawLlero npegocrasneHue (0Tkas
B NpefoCTaB/IeHNUN) MYyHUUUNANbHON YCNyrK, YMNO/THOMOYEHHbIM [O/DKHOCTHBIM JIMLOM
OpraHa .

Pe3ynbtataMu BbINOSIHEHUA aAMUHUCTPATUBHbLIX Npouenyp ABAAKTCA: HanpaB/ieHue
(npepocTaBneHne) ¢ ncnonb3oBaHnem Pecny6/MKaHCKOro noprtana 3asBUTEN0 LOKYMEHTA,
noATBepxaalLwero npegocrtaBfieHne MyHUUMNanbHOW ycnyrm (B TOM 4yucrie OTKas B
npefocTaBNeHNUN MyHULUNANbHOW YCryrn).

3.7.3.3. lMpn ob6palieHun 3asaBUTENA 3a pe3ynbTaTOM MYyHULUMNAAbHON Yycnyru B
OpraH, 4O0/IKHOCTHOE /L0, OTBETCTBEHHOE 3a Bblgayy (HanpaBsieHune) LOKYMEHTOB, BblgaeT
3adaBUTEN0 pe3ynbTal MyHuuMnanbHOW ycnyru. Mo TpeboBaHUl 3asBUTENS BMecTe C
9K3eMNIAPOM 3/IEKTPOHHOIO [OKyMeHTa Ha OymMaXHOM HocuTene emy npepocraBnsertcs
9K3eMnnaAp 3/IeKTPOHHOIO  [OKYMeHTa nyTem ero 3anMcuM Ha CbeMHbIi HOCUTEesNb
NHoOpMaLMN UM HanpaB/ieHUS 3K3eMMasapa 3/IEKTPOHHOIO [AOKYMeHTa Mo 3/IeKTPOHHOW

nouTe B agpec 3aaBUTeNS.
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AOMVUHUCTPATUBHbIE  NpPOLEAypPbl,  YyCTaHAB/MBAEeMble  HACTOSALWMM  MYHKTOM,
OCYLLEeCcTBNSATCSA B MNOpsiike O4YepeAHOCTU, B AeHb NPUbbLITUS 3asiBUTENS B COOTBETCTBUU C
MpaBunamm BHYTPEHHEro TPyA0BOro pacnopsigka OpraHa.

Pe3ynbTaToM BbINO/IHEHUSA aAMUHUCTPATUBHBLIX Mpoueayp SABAAKTCA: dukcaums
thakTa BblAaun pesynbTaTa npeaocTaB/ieHNs MYHMLMNANbHOW yCnyrm B
aBTOMATU3NPOBAHHOW MH(OPMALMOHHOI cucTeMe, nNpeAHa3HAYeHHO Ana  oKasaHus
rocyapCTBEHHbIX U MYHULUNANbHbIX YCYT.

3.8. VicnpaBneHne TeXHUYECKNX OLWNBOK

3.8.1. B cnyyae O0OGHapyXeHUss TEXHUYECKO OWNOKN B AOKYMEHTE, SABASAKOLWEMCS
pe3ynbTaToM MyHULUNAaNbLHOW yCayru, 3asBuTenb HanpasnseT B OpraH:

3asaBneHne 06 ncrnpaB/ieHUN TeXHMYecKoh owmnbkn (npunoxeHuve Ne 4 K HacTosWweMmy
aAMUHUCTPATUBHOMY pernameHTy);

[OKYMEHT, BblAaHHbI 3asBUTEI0 Kak pe3ysibTaT MyHUUUNanbHOW YCNyrn, B KOTOPOM
COAEPXUTCA TeXHUYecKas OWnbkKa,;

AOKYMEHTbI, WMeElLUne pUaANYEeCcKyto Ccuay, CBUAETENbCTBYKOWME O HaNMyum
TEeXHNYeCKon oLWmnbKN.

3aaBneHne 06 wucnpaB/ieHUM TEXHUYECKOW OWNOGKM B CBeAEeHUSAX, YKa3aHHbIX B
[OKYMeHTe, sABNdWeMca pe3ynbTaTtoM MYHUUUNANbLHOW Yycnyru, nofaeTtca 3asBUTeNnem
(ynonHOMOYEHHbIM  nNpeacTaBuTenem) nMNOYTOBbIM — OTnpaBneHnem (B TOM 4ucne C
MCNONb30BaHMEM 3MEKTPOHHOI MoYThl), NGO Yepe3d PecnybnukaHckmini noptan mam MoLl.

3.8.2. [OMKHOCTHOE /uUO, OTBETCTBEHHOE 3a npuemM [OKYMEHTOB, Ocyu,ecTBnser
npuvem 3asiBfieHnss 06 ucnpaBfiEHUN TEXHMYECKOW OLINOKN, pPEerncTpupyeTt 3asiBieHune c
NPUAOXEHHbIMW [OKYMeHTaMun W nepepaeTr uX [O/DKHOCTHOMY /iiLy, OTBETCTBEHHOMY 3a
06paboTKy [OKYMEHTOB.

ALMUHUCTPATUBHbIE npouegypbl,  yctaHaB/MBaeMmble HacToALWNM MYyHKTOM,
BbINOJIHAKTCA B Te4eHMe o4HOro paboyero AHA € AaTbl perncrpaunmn 3asaBrieHuUs.

PesynbTatamy BbIMO/IHEHUS aAMWUHUCTPATUBHBLIX Npouenyp SABASAKTCA: MNPUHATOE WU
3aperncTpMpoBaHHOe 3asiB/ieHMe, HarnpaB/ieHHOEe Ha pacCMOTpeHue [LOJ/HKHOCTHOMY fimuy,
OTBETCTBEHHOMY 3a 06pabOTKy AOKYMEHTOB.

3.8.3. [lokHOCTHOe  nnuo, OTBETCTBEHHOE 3a  06paboTKy  [OKYMEHTOB,
paccmaTpuBaeT LOKYMEHTbl M B LeNAX BHECEHWA WCMpaB/ieHUIA B AOKYMEHT, ABSAOLWMUIACA
pe3ynbTaTOM nNpefocTaB/ieHUAs  MYHUUMNAsbHOW  YCNyrn, OcyuwecTBffeT npoueaypsl,
npenycMoTpeHHble NMyHKTOM 3.5 aAMUHUCTPATMBHOIO perfaMeHTa, 1 BblAaeT McnpaB/eHHbIN
OOKYMEHT 3aAButesnito (yNnosIHOMOYEHHOMY NpeacTaBUTEN) JIMYHO NOJ POCNUCH C U3BATUEM
y 3aaButensa (yno/IHOMOYEHHOro nMpeAcTaBuTensa) opurnHana [OKyMeHTa, B KOTOPOM
COAEPXUTCA TexHuyeckas oOwnbka, WM HanpasnseT B agpec 3asaBUTENIA NOYTOBbLIM
oTnpasneHvemM (NoCcpefcTBOM 3/IEKTPOHHON MNOYTbl) MUCbMO O BO3MOXHOCTU MOJTyYEHUS
OOKyMeHTa npu npepgoctasneHun B OpraH opurMHana [OKYMeHTa, B KOTOPOM COAEPXUTCH
TexHuyeckasa owmnoka.

ALMUHUCTPATUBHbIE npoweanypsl, ycTaHaB/MBaeMble HacToALWNM MYHKTOM,
BbINOJ/IHAKTCA B TeyeHue fABYX paboumx AHeil nocne ob6HapyXeHUss TEeXHUYECKOW OLnOKN
NN NoslydeHus oT N60ro 3anHTepecoBaHHOIO Anua 3asiBIeHNA 0 AONYLW,EHHON OWwnbkKe.

PesynbTatamy BbINOIHEHUA aAMWUHUCTPATUBHBLIX Mpoueayp SABASAKTCA: BblAaHHbIN

(HanpaB/ieHHbIN) 3a9BUTEN0 AOKYMEHT.
4. NMopAfoK U PopMbl KOHTPOSIA 3a NpefocTaB/IeHNEM MYyHUUUNANbHOW YCNyTru

4.1. TlopAfOK OCYLeCTBNEHUA TeKyLero KOHTPoA 3a CO6MA4EeHNEM U UCNOSTHEHNEM
OTBETCTBEHHbIMUN AO/DKHOCTHBIMW NMLAaMU NOJSIOXEHUA afMUHUCTPATUBHOIO periameHTa u
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MHbIX HOPMATUBHbIX NPaBOBbIX aKTOB, YCTaHaBMMBaKLWNX TpeboBaHNS K NpefocTaBNeHNIO
MYHULMUMNANLHONI YCNyrK, a Takke NPUHATUEM UMW pPeLUEeHWi

KOHTponb 3a NOMHOTOW M KayecTBOM MPeAOCTaB/EHUA MYHUUUNANbHON YCyru
BK/l0YaeT B cebs BbIB/IEHWE W yCTpaHeHuWe HapyleHuin npas 3asBuUTesieil, npoBefeHue
npoBepokK cobnwgeHns npoueayp npefocTaBNeHUs MYyHUUMNanbHOW YCayrn, MNoAroTOBKY
peweHuin  Ha  pgelictBusa  (6e3geincTBme)  AOJ/DKHOCTHbIX 1ML, OpraHa  MecTHOro
camoynpasJ/ieHUs.

dopmamMun KOHTpONA 3a cob6wAeHVeM WCNOSIHEHUA afMUHUCTPATUBHbLIX npoueasyp
ABNAKTCA:

1) npoBepka ¥ cornacosaHne MPOEKTOB [OKYMEHTOB MO NpefocTaB/IEHUIo
MYHULUNANbHOW YCNYru;

2) npoBOAVMble B yCTAHOB/IEHHOM NOpPs/JKe NPOBEPKU BeAeHUs Ae/10Npou3BOACTBA,;

3) npoBeaeHMe B YCTAHOBMIEHHOM MNOPSAKE KOHTPOJIbHLIX MPOBEPOK co6aaeHus
npouenyp npefocTaBneHns MyHULUNanbHON ycnyru.

B uensax Tekyuiero KOHTPOJIS WUCMO/Mb3YKTCA CBEAEHUS, UMeKLWmnecsa B 3/IEKTPOHHO
6a3e [aHHbIX, cnyxebHas KOppecrnoHAeHUMsA, YCTHas W MNUCbMeHHas uHdopmauus
JO/DKHOCTHBIX ML,  OCYLLEeCTBAAKLWMNX BbINOJIHEHWE  aAMUHUCTPATMBHBLIX Npoueayp,
XypHasibl yyeTa COOTBETCTBYHLUX LOKYMEHTOB U ApYr1ne CBeAEeHMs.

[na ocywecTBneHUs KOHTPONA 3a COBepLIeHueM [AeicTBuil npu npepocTaB/ieHnn
MYHULUUNANBHOW  yCAyr 1 MNPUHATAUXM  pelleHuii  pPYyKOBOAMTEN opraHa MecCcTHOro
camoynpaBJ/ieHNs npencraBnsAl0TCA cnpaBku 0  pesynbratax npefocTaB/ieHns
MYHULUNANbHOW YCNYIW.

@) cnyyasx M npuyMHax HapylweHuss CpPOKOB, Moc/efoBaTes/ibHOCTU U COoAepXaHus
afiMVHUCTPATUBHbIX  Npouenyp  AO/DKHOCTHble  nuua  HemMefsleHHO  MHAOPMUpYT
pykoBoAuUTeNns  opraHa, npeAoCcTaBAAWEro  MyHUUMNAnbHYl  yCcayry, a  Takxe
npeanpuHUMAaT CPOYHbIE Mepbl MO YCTPaHEHUD HapyLleHWI.

Tekywuni KOHTPO/b 3a  cobnwogeHvem nocnefosaTesibHOCTH OencTBuiA,
onpefeneHHbIX agMUHUCTPATUBHbIMUK NpoueaypaMy Mo NpefoCcTaBNeHUID MYHULUNANbHOM
yCnyru, OCyLLecTBMSieTCA 3amecTuTesieM PYKOBOAWUTENS OpraHa MecTHOro camoynpaB/ieHus,
OTBETCTBEHHbIM 3a oOpraHusauuto paboTbl MO NPefoCTaBMNEHUIO MYHULUNANbHON YCyru,
Haya/IbHUKOM OTAena, OCYyLW,eCcTBAAKOLWIEro opraHusauunto paboTbl MO NpefocTaBeHUIo
MYHULUNANbLHON YCNyru.

MepeyeHb LO/MKHOCTHbIX nnu, OCYyLLeCcTBAAOLNX TeKyLWnii KOHTPO/b,
yCcTaHaB/IMBaeTCA MOMIOXEHUSAMU O CTPYKTYPHbIX MoApasfesieHnsx opraHa MeCTHOro
camoynpaBs/ieHUs U LO/IKHOCTHbIMU persiameHTamu.

4.2. TMopsgoK U NepuoAnYHOCTb OCYLLLECTB/IEHUSI NNAHOBLIX U BHEN/AHOBbLIX NPOBEPOK
MOJTHOTbI U KayecTBa NPeAoCTaB/IEHNA MyHULMUNANBHOI YyCNyrK, B TOM YUC/ie NOPAAOK U
¢hopMbl KOHTPOS 3a NOJIHOTOM U KAaYEeCTBOM MPeAOCTaBNEHUS MYHULUUNANBHON yCnyru

4.2.1. KOHTpPO/b 3a MOJSIHOTOW M Ka4yeCcTBOM npefoCcTaB/ieHUss MYyHULUNAbHON YCyrn
ocyuiecTeiissieTca B popmax:

1) npoBeneHUSa NPOBEPOK;

2) paccmoTpeHusn xanob 3assuteneli Ha geicteusa (6esgeinctene) OpraHa, a Takxe
X OO/DKHOCTHbBIX /UL, MYHUUMNANbHbBIX CNYXallnX.

4.2.2. B uenax ocyuw,ecTB/eHUa KOHTPONA 3a NOJIHOTOM M Ka4eCTBOM NpepocTaBieHns
MYHULUNANIBHOW YyC/yrn nNpoBOAATCA MNJ1aHOBble M BHEMN/IaHOBble MpoBepku. [Mopafok wu
nepuoAnYHOCTb OCYLLEeCTB/IEHUA TMJIAHOBbIX MPOBEPOK YCTaHaB/IMBAETCHA [MJIaHOM paboThl
OpraHa. [llpu npoBepke MOryT paccmarpuMBaTbCsad BCe  BOMPOCHLI, CBA3aHHble C
npefoctaBNeHneM MyHULUMUNANbHOW Yycnyrn (KOMMIEKCHble NPOBEPKU), WU  OTAE/IbHbIl
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BOMPOC, CBA3a@HHbLIA C NpefocTaB/ieHNEM MYHUUUNANbHOW ycayrn (TemaTuyeckne npoBepku).
MpoBepka Takke MOXeT NPOBOAUTLCA MO KOHKPETHON Xasiobe 3asaBuTens.

4.2.3. BHennaHoBble NPOBEPKN MPOBOAATCHA B CBA3N C MPOBEPKON YyCTpPaHEHUS paHee
BbISIB/IEHHbIX HapylWeHWn agMWUHUCTPATMBHOIO perfiameHTa, a Takke B c/ydyae MoslyvyeHus
Xanob 3asButeneil Ha pgeinctema (6esgelictene) OpraHa, a TakkKe WX AO/HKHOCTHbIX NN,
MYHULMNANbHBIX CAYXaLimX.

4.2.4. Pe3ynbtatbl NpoBepkn 0¢OpMAAITCA B BUAE akTa NPOBEPKW, B KOTOPOM
YyKa3blBalTCA BbIAB/IEHHbIE HEAOCTATKN N NPensioXeHNsA No UX YCTPaHEeHUIo.

4.3. OTBETCTBEHHOCTb AOJ/IHKHOCTHbIX 1ML, OpraHa, npeAoCcTaBNdaloWero MyHULMnanbHyo
yCnyry, 3a peweHus n gencrema (6esgenctene), npuHuMmaemble (OCyL,EeCTBISAEMbIE) UMK B
Xo4e npepoctaB/ieHNss MyHULUNAAbHOW YCyru

Mo pesynbTaTam NpPOBeAEHHLIX MNPOBEPOK B C/lydyae BbISABEHUA HapyLleHuii npas
3asBuTenelil BMHOBHble /NuUa NPUBAEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUMU C
3akoHogaTenbCcTBOM Poccuiickoii ®egepauun.

PykoBoauTeslb oOpraHa MeCTHOro camMoyrnpaB/ieHUuss HeceT OTBETCTBEHHOCTb 3a
HecBOEBpPEMEHHOEe pacCMOTpeHune 3asaBEeHUN.

PykoBoauTesnib (3aMecTuTeslb PyKOBOAMUTESIA) CTPYKTYPHOro noApasfeneHns opraHa
MECTHOro camMoynpas/ieHUss HeceT OTBETCTBEHHOCTb 3a HeCBOEBpPeEMeHHOoe U (1)
HeHagnexauwee BbIMO/IHEHNE AaAMUHUCTPATUBHbLIX [ENCTBUI, YyKasaHHbIX B pasgene 3
aAMWUHUCTPATUBHOIO pernamMeHTa.

[JOMKHOCTHbIE /M@ W MHble MYHMUUNasbHble chayxawme 3a peleHns u fencTsus
(6espelicTBue), NPUHMMaeMble (ocyuwiecTBnigemsble) B xone npefocTtaB/ieHnsA
MYHUUMMNANbHON YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3akoHO4aTesIbCTBOM

nopsiake.

4.4, MonoxeHns, xapakTrepuaywuwmne TpedboBaHnsa K nopsaky n dopmam KOHTPOIs 3a
npenocTaB/ieHMEM MYHULUNANbHOW YCyru, B TOM YMCNe CO CTOPOHbI rpaxaaH, ux
06beANHEHWIA N OpraHn3aumni

KoHTponb 3a npegoctaBneHWEM MYHULMMNANbLHON YC/YyrM CO CTOPOHbI rpaxpaaH, uX
06beVHEHNA N opraHu3aumnii, OCyLLeCTBNAETCHA MNOCPeACTBOM OTKPbITOCTU AeATeNbHOCTU
opraHa MeCTHOro camoynpaBfeHWss npy nNpefocTaB/IeHUN  MYHULUNANbHON  YyCAyrw,
noslyYeHNss NOJIHOWN, akTyasibHOW U AOCTOBEPHON MHOopmaLMM O nopsifke npefocTaB/ieHUs
MYHUUMMOANBHON YyCyrn U BO3MOXHOCTU A0CYyAeO6HOro paccMoTpeHnsa obpaweHuii (kanob) B
npouecce nNpefoCcTaBNeHUS MYyHULMNAbHON YCNyru.

5. JocynebHbln (BHecynebHbI) NnopaaokK o6)XanoBaHNA pelleHnin n gencTBui
(6espencTBus) opraHa, NnpefocTaB/iAWEro MyHULUNANbHYO YCNyry,
MHOTO(pYHKLMNOHaNbHOTO LUeHTpa rnpefocTtaB/iieHnsa rocygapCTBEHHbIX U
MYHULMNaAbHbIX YCAYT, OpraHn3aumnii, ykasaHHblX B 4yactn 1.1 ctatbun 16
PepnepasibHoro 3akoHa Ne210-$ 3, a Takke UX AOJIKHOCTHbIX UL, MYHUUUNANbHbIX
cnyxawmx, paboTHNUKOB

5.1. 3aaBuUTENIN UMEIT NpaBo Ha o6XasnoBaHWe B fOcyAebHOM Mopsake peleHuin un
pevicteuin - (6espelictBusa)  opraxa, npefocTaBNsAOWEro  MyHULUNANbHYIO  YCAyry,
OO/DKHOCTHOTO /inla opraHa, npefoctaBnislowWwero MyHULMNansHy ycayry, MyHULunansHoro
cnyxawero, pykoBoAUTesNlIA  opraHa, nNpefoCTaBMAKLWEro  MyHULUNANbHYHO  YCAyry,
MHOTOPYHKLMOHAIbHOTO LeHTpa, paboTHUKa MHOTOYHKLMOHA/IbHOTO LeHTpa, opraHusayui,
npenycMoTpeHHbIX YacTeto 1.1 cTtatem 16 PepepanbHOro 3akoHa Ne 210-©3, a Takke ux

paboTHUKOB.
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3aaBuTeNIb MOXeT 06paTUTLCA C XKanoboi, B TOM Yyncie B cneaywmx cnydasx:

1) HapyweHue cpoka perucTpaumm 3anpoca O NpefoCcTaB/IEHUN MyHUUUNASIbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgepanbHoro 3akoHa Ne 210-93;

2) HapylweH/e cpoka npepocTaB/ieHUa MyHUUuMnNanbHON ycnyru. B ykaszaHHOM cnyvae
gocyaebHoe  (BHecyaebGHoe) o6GXxanoBaHue  3asdABUTENIEM  peLlleHnii 1 aencTeuit
(6e3peiicTBNA) MHOTOMMYHKUMOHANBHOTO  LEHTpa, paboTHMKA MHOroOQYHKLMOHA/IbHOIO
LLleHTpa BO3MOXHO B C/ly4yae, ec/im Ha MHOTOYHKUMOHAa/IbHbIA LEHTP, pelleHna u aercTBua
(6espelicTBne) KOTOpOro 06XanywTcs, BO3/10XeHa (YHKUMA N0 npefocTaB/eHUIo
COOTBETCTBYOLWMNX MYHULUUNANbHbIX YCAYr B MNO/IHOM O06beme B nopsake, onpenesieHHOM
yacTbio 1.3 cTatbn 16 ®epgepasibHOro sakoHa Ne 210-93;

3) TpeboBaHue Yy 3asaBUTENSA [OKYMEHTOB WAW UHGoOpMauun nnmbo ocyl,ecTB/IeHUs

[AelicTBuiA, npeacTaBneHMe WM OCYWecTB/IEHWEe  KOTOPbIX  He  NpeaycMOTPEeHOo
HOPMAaTMBHbIMM MPaBOBLIMK akTamu Poccuiickoii depepauuv, HOPMATUBHbIMK MPABOBbLIMM
aktamm  Pecny6nuku  TatapcTaH,  MyHMUMNA/bHbIMW ~ NPaBOBbIMW  akTamu  Ans

npefocTaBNeHnsa MyHULUNANbLHOW YCyru;

4) oTKkaz3 B nNpuemMe [OOKYMEHTOB, MpefocTaB/ieHne KOTOpbIX MpeayCMOTPEHO
HOpPMaTUBHbIMM MpPaBOBbIMM akTamu Poccuiickoin ®epepauymn, HOpMaTUBHbLIMW NPAaBOBbIMMU
aKkTamm Pecnybnnkn  TaTapcTaH, MYHUUMNANbHbIMU npaBoOBbIMW  akTamu  Ans
npefocTaBNeHna MyHULUNANbLHOW YCyrun, y 3aaBUTENS;

5) oTka3 B npefocTaB/ieHUN MYHWULUNANbHOW YCNyrn, ecnm OCHOBaHMS OTkasa He
npeaycmoTpeHbl dpegepanbHbiMU 3aKOHAMU U NPUHATLIMU B COOTBETCTBUU C HUMMU WHbIMU
HOpMaTUBHbIMM MpPaBOBbIMKM akTamy Poccuitickoin degepauum, 3akoHaMM U UHbIMU
HOpPMaTUBHbIMK MpPaBOBbIMU akTaMu Pecnybnuku TatapctaH, MyHULUNaAbHbIMU MPaBoOBbIMYU
akTamu. B ykazaHHOM cnydae pgocyaebHoe (BHecyaebHoe) o6XanoBaHue 3asiBUTENIEM
peweHnin wn pgeictBuin  (6e3geincTemsa)  MHOTOPYHKUMOHANIbHOTO  UeHTpa, paboTHuka
MHOTOPYHKLMOHA/IbHOTO LEeHTpa BO3MOXHO B C/lydyae, €C/iM Ha MHOTO(YHKLNOHAbHbIN
LEeHTp, peleHns n geinctema (6esnelicTBne) KOTOPOro ob6xanytTcs, BO3/I0XKEHA (PYHKUMA NO
npenocTaB/IeHN0 COOTBETCTBYHOLWMUX MYHUUMNANbHbLIX YCAYr B NOJIHOM 06beme B nopsfake,
onpepneneHHom yactbto 1.3 ctatbn 16 ®degepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aABUTENA NPU NpefocTaBNeHUn MYyHULUNANbLHOW yCayru nnarhl,
He nNpeayCMOTPEHHOI HOPMaTUBHbLIMKW NpaBoOBbIMKM akTamu Poccuiickon ®deaepauyun,
HOpMaTUBHbIMM NpPaBOBbIMU akTaMu Pecnybnuku TatapctaH, MyHULUNAAbHLIMU MPaBoOBbIMU
akTamu;

7) oTKa3 opraHa, npefocTaB/ALWEro MyHULUUNANbHYIO YCNyry, AO/DKHOCTHOrO numua
opraHa, npefoCTaBNAlLWEro MyHUUUNANbHYIO YCNyry, MHOTO(YHKLNOHA/IbHOIO LEHTpa,
paboTHNUKA MHOTOPYHKLMOHA/IbHOTO LEHTpa, opraHvsauunii, npefycMOTPeHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wanm wmnx paboOTHUKOB B UCNpaBAEHUM
OOMYLEHHbIX WMMKU onevyaTtok W OWKWOGOK B BblAaHHbIX B pe3ynbTaTe MpefocTaB/ieHUs
MYHUUMNANBHON YCNyrn [OKYMeHTax J/nbo HapyleHue YCTaHOBJ/IEHHOIO Ccpoka Takumx
ncnpasneHnin. B ykazaHHOM cnydae gocyaebHoe (BHecyaebHoe) ob6anoBaHue 3asiBUTENEM
peweHnin 1 pencteuii  (6e34eliCcTBMA)  MHOTOPYHKUMOHA/IbHOTO  LEeHTpa, paboTHuKa
MHOTO(PYHKLMOHA/IBHOTO LieHTpa BO3MOXHO B C/lydyae, ec/iM Ha MHOroYyHKLMOHaNbHbIN
LEeHTP, peweHna n aeiicteus (6e3aeiicTBUE) KOTOPOro o6XanyrTcs, BO3N0XeHa YyHKUUS Mo
npenocTaB/NEeHN0 COOTBETCTBYOLWMNX MYHUUMUNANbHBLIX YCAYr B NOJIHOM O6beme B nopsake,
onpepesieHHoM yacTbio 1.3 ctaten 16 depepasibHOro 3akoHa Ne 210-93;

8) HapyweHue cpoka WAM nopsgka Bblgaun  OOKYMEHTOB N0 pesynbTartam
npefocTaBNeHnsa MyHULUNanbHOW yCnyru;

9) npuocTaHoB/IeHWE TMpefocTaB/ieHUss MYHUUMNAsIbHOW YC/yru, ec/n OCHOBaHUS
NPMOCTAHOBNEHUA He npefyCcMOTpPeHbl (hbeaepanbHbIMU  3aKOHAMU U NPUHATbLIMU B
COOTBETCTBUM C HUMU MHLIMW HOPMATUBHbIMW MPaBOBbIMK akTaMu Poccuiickoii ®egepauyun,
3aKOHaMM W  MHbIMM HOpPMAaTMBHbLIMW MpaBOBbIMW akTamu Pecnyb6nukn TartapcTaH,
MYyHULUMNAbHBIMA MPaBOBbLIMU akTamu. B ykaszaHHOM criydyae pocynebHoe (BHecypebHoe)
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obxanoBaHve 3asBUTENEM peweHuin n genctemin (6e34encTBMs) MHOTOM(YHKLMOHANTBHOTO
ueHTpa, paboTHMKA MHOrOPYHKLMOHA/IbHOTO UeHTpa BO3MOXHO B C/lyyae, €cniM  Ha
MHOTO(PYHKLMOHA/bHbIV LEHTP, peleHns n geliictena (6e3neiicTeBne) KOTOporo obxasnyrTcs,
BO3/1I0XEeHa (YHKUMA NO npefocTaB/ieHU0 COOTBETCTBYHLWMX MYHULUNANbHBIX YCNyr B
NnosiHOM 06beme B Nopsake, onpeaeneHHoM 4Yactbio 1.3 cTatbn 16 ®PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3asaBUTENS MNpu NpefocTaB/IeHUN MyHUUUNanbHON  yCcnyru
OOKYMEHTOB WM  uHOpmauumn, oTcyTcTBMe U (UNM) HeJOCTOBEPHOCTb KOTOPbIX He
yKasblBa/InCb Mpu MnepBoHavya/ibHOM OTKa3e B Mpueme [OKYMEHTOB, HeoO6XxoauMmbIX AN
npefocTaBNeHnsa MyHUUUNanbHOn ycnyrn, nméo B npefocTtaBieHnn MyHULUNaAbHOW YCyru,
32 UCK/IIOYEHUEM CJ/lyvyaeB, NpPefyCMOTPEHHbLIX MYHKTOM 4 vyactu 1 ctatbn 7 dPefepasibHOro
3akoHa Ne 210-®3. B ykaszaHHOM cnydyae pocynebHoe (BHecypebHoe) ob6xasnoBaHue
3aaBuTenemM peweHnin un pencteuii  (6e3fencTeus)  MHOTOYHKUMOHANBHOIO  LEHTpa,
paboTHUKa MHOTOOYHKLMOHA/TbHOr0 LeHTpa  BO3MOXHO B  Cliyyae, ecnu Ha
MHOTO(YHKLMOHA/IbHbBIN LEHTP, peleHna n gencrensa (6esgencreme) KOToporo obxanywTcs,
BO3/10XEeHa (YHKUMA N0 MNpefocTaB/IEHNI0 COOTBETCTBYHOLWMX MYHULUNAbHLIX YCNYyr B
NosIHOM 0O6beMe B nopsigke, onpeaeneHHoM YacTbio 1.3 ctaTbn 16 degepanbHOro 3akoHa Ne
210-93.

5.2. Xanob6a nopaetca B MNUCbMEHHOW opme Ha OymaxHOM HocuTene, B
3/1EKTPOHHOM dhopme B  oOpraH, npeaocTaBNAOLW i MYHUUUNANbHYIO  yCayry,
MHOTO(YHKLUNOHAbHbIA LEHTP MO0 B COOTBETCTBYKOLWNIA OpraH rocygapCTBEHHOI BacTu,
ABNAKLWMIACA y4ypeauTeneMm MHOIMoOYHKUMOHA/bHOTO UeHTpa (ganee - y4ypegutenb

MHOTO(PYHKLMOHA/IbBHOTO LEHTpPa), a Takke B opraHusauuu, npeaycmoTpeHHble yacTtbio 1.1
ctatbn 16 depgepanbHoro 3akoHa Ne 210-9#3. XXanobbl Ha pelweHnsa wn aencrensa
(6espelictBne) pyKoOBOAUTENS opraHa, nNpefocTaBAAOWEro MyHUUUNANbHYK  YyCAyry,
nofalTcA B BbIWECTOAWMA opraH (npu ero Haanummn) nNubo B cnyvyae ero OTCyTCTBUSA
paccmaTpuBaloTCid  HENOCPEeACTBEHHO  pPyKOBOAUTENEM  opraHa, npefocTaBisAlLWEero
MYHULMNOANbHYKO Yycnyry. >Xanobbl Ha peweHna wn paeiicteus (6e3gelictBue) paboTHUKa
MHOTO(PYHKLMOHA/IbHOTO LEeHTpa nofatTcAa PYyKOBOAUTEN 3TOr0 MHOTOMYHKLMOHANbLHOIO
ueHTpa. XXanobbl Ha peweHnsa n geicteua (b6esgelictBne) MHOTOMYHKLUMOHANBHOTO LEeHTpa
nofarTca yypeauTento  MHOTO(PYHKLMOHANbHOIO LUEeHTpa Win  AO/DKHOCTHOMY  /udy,
YNO/THOMOYEHHOMY HOpPMAaTMBHbLIM NpPaBOBbIM akToM Pecnyb6nukn TatapcTaH. >Kanobbl Ha
pelwieHnsa n ageictensa (6esageiictBue) paboTHUKOB OpraHu3aunii, NpeayCcMOTPEHHbIX YacCTblO
11 cratem 16 ®PepgepanbHoro 3akoHa Ne 210-®3, nogawTcad pPyKoOBOAUTENAM  3TUX
opraHmsaumii.

)Kano6a Ha peweHna un pgelicteus (6e3geincTeme) opraHa, nNpeaocTaBaAsALLErO
MYHUUMNANIbHY YCNYry, OO/HKHOCTHOrO fiMua opraHa, npefocTaBAloWero MyHULUNaabHy
ycnyry, MyHUUMNAnbHOro  chnyxauwero, pykoBOAUTeNls  oOpraHa, npegoctaB/ifloLWero
MYHUUMNANBHYO YCNYyry, MOXeT ObiTb HanpaB/ieHa Mo noyte, yepe3 MHOToMyHKLUMOHANbHbIN
LeHTp, C UCNONb30BaHNEeM WHPOPMAaLNOHHO-TE/IEKOMMYHUKALNOHHONW ceTn «UHTepHeT»,
ooMymanbHOro caita opraHa, npefocTaBNAlOWero MyHUuMnanbHy ycnyry, EgaunHoro
noptana nnmb6o PecnybaukaHCKoro noprtasa, WH(OPMALUWOHHOW CUCTEMbI A0CyAebHOro
ob6xanoBaHus, a Takke MOXeT OblTb MPUHATA NpU NMYHOM npueme 3asaButens. XXanoba Ha
peweHna un peictema  (6es3genctene) MHOTOPYHKLMOHANIBHOTO  LEeHTpa, paboTHuka
MHOTO(PYHKLMOHA/IbHOTO LEeHTpa MOXeT ObiTb HanpaB/seHa No no4yte, C MCNOJb30BaHUEM
NHopMaLNOHHO-TENEKOMMYHUKALMOHHON  ceTn  «VIHTepHeT», oduumanbHOro  canta
MHOTO(PYHKLMOHA/IbHOTO UeHTpa, EauHoro noprtana nu6o PecnybsivkaHcKoro nopTrana,
NHPOPMAaLMOHHON CUCTEMbI AOCYAeOHOro 06XxanoBaHus, a Takke MOXeT ObiTb NpuUHATa npu
NIMYHOM Mpueme 3asBuUTens. XXanoba Ha pelieHus u aeictensa (6e3aencTeme) opraHmsalnii,
npegsycMoTpeHHblX 4YacTeto 1.1 ctatem 16 PepepasibHoro 3akoHa N2 210-d3, a Takxke ux
paboTHMKOB MOXeT OblTb HanpasseHa Mo noyte, C WUCNOSib30BaHWEM MWHJOPMAaLNOHHO-
Te/IeKOMMYHUKALUMOHHOW ceTn «MHTepHeT», oduynanbHbiX CaWToOB 3TUX OpraHusauyui,
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EanHoro noptana nu6o Pecny6nmMkaHCKOro noprtasia, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM npueme 3asBuUTens.

5.3. XKanoba pos/mkHa cogepxartb:

1) HaumeHoOBaHue opraHa, npeaocTaBnAalLLErO MYHUUMNANBHYO  YCAyry,
OO/DKHOCTHOTO  /inua  oprada, npefocTaBfAWeEro  MyHuUUMNasabHY — ycnyry, nubéo
MYHULUMNANbHOTO CcayXauiero, MHOrTOQYHKUMOHA/bHOIO UEeHTpa, ero pykosogutensa u (unm)
paboTHMKa, opraHusauuii, npefycMOTpeHHbIX YacTblo 1.1 cTaTbu 16 PenepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenein un (unum) paboTHUKOB, pelleHna n aeincteus (6esgenictene)
KOTOpbIX 06XanyTcs;

2) amunuio, umsg, oT4yecTBO (nocnefHee - MpU Hanuuum), CBeLEHUA O MecTe
XutesnbctBa 3aaBuTena - @gusnyeckoro nuua nmbo HaMMeHoBaHWe, CBEAEHUSs O MecTe
HaxoXAeHns 3asABUTeNld - PUANYECKOro nuua, a Takke HoMep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3N1E€KTPOHHOW nNouTbl (NPU HaAUYUKM) U NOYTOBLIA agpec, no
KOTOPbIM [0J/1XeH ObiTb Hanpas/ieH OTBET 3aABUTENIO;

3) cBefeHua 06 o6GxanyemblX peweHusax W peincTeuax (6esgelricteum) opraHa
npefocTaB/iAloLLErO MYHULUNANbHYIO yecnyry, [O/HKHOCTHOIO nvuya opraHa
NpPefoCcTaB/IAOWEro  MYHUMUUNANbHY  YyCiyry, J/nmbo  MYHUUMNANbHOTO  CryXallero,
MHOTO(PYHKLMOHA/IbHOTO LieHTpa, paboTHMKA MHOTOMYHKLNOHA/IbHOTO LieHTpa, opraHusaunii
npeaycMoOTpeHHbIX YacTbio 1.1 cTatbn 16 ®deaepanbHoro 3akoHa Ne 210-®3, nx paboTHUKOB

4) poBoAgbl, Ha OCHOBaHUW KOTOPbIX 3asBUTENlb HE COrfaceH C pelweHnem u
penctenem  (6esgencTtesmem) opraHa, nNpeaocTaBASAWErO0  MYHUUMUNANbHYH  YCAyry,
OO/MDKHOCTHOIO  /inya  opraHa, npefocTaBfAOWEro  MyHuUMNanbHy  ycnyry, nm6o
MYHULUMA/IbHOTO cnyxaluiero, MHOTOYHKLNOHANBHOTO LueHTpa, paboTHuKa
MHOTOQYHKLUNOHA/IbHOTO LEHTPa, OopraHuM3auuii, npeaycMOTPEeHHbIX 4YacTbio 1.1 cTatbu 16
denepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB. 3asiBUTENIEM MOTYT ObiTb NpPeACTaB/IEHbI
OOKYMEHTbI (Npu Ha/iMuun), NoATBepXAaLlme OBOAblI 3aABUTESA, IGO0 MX KONUK

5.4. MocTynuewas xasoba NogNexuT perncrpauum B CpoK He no3gHee pabouyero AHs,
cnepyowero 3a gHeM NoCTynjeHuns.

5.5. )Xanoba, nocrtynuewas B opraH, MNpefocCTaBAALWMNIA MYHULUNANBHYK YCNyry,
MHOTO(PYHKLMOHA/IbHbIA  UEeHTPp,  yypeauTesnito  MHOTOPYHKUMOHa/IbHOTO  LeHTpa, B
opraHusauum, npeaycmoTpeHHble yactbio 1.1 ctatbn 16 degepasibHOro 3akoHa Ne 210-03,
nm6o BblWeECTOAWMNA opraH (NpyM €ero Haauuun), NOANEXUT pPacCMOTPEHUD B TeyeHue
nATHaguaTu paboymx AHEel co AHS ee perncrTpauuu, a B c/aydae 06XanoBaHWsS OTKasa
opraHa, npefoCTaBNAWLWEro MYHULUNANbBHYK YCyry, MHOrOdyHKLNOHaNbHOro LUeHTpa,
opraHusayuii, npefycMoTpeHHbIX YacTbto 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asABUTENA /IGO0 B MCNpaB/IeHUN [ONYLLEHHbIX OMeyaTtok U Ownbok
nnn B cnyyvyae o06XasnioBaHMS HapylweHWs YCTaHOBJIEHHOTO CpoKa TakuxX WcrnpaB/ieHUWid - B
TeyeHue nsaTM paboymx gHel CO AHA ee perucTpauun.

5.6. Mo pe3ynbTatamM pacCMOTpPeHUs Xanobbl NpPUHUMAaETCs OLHO W3 ClefyrLmnx
peLeHnii:

1) xxanoba ypoBsieTBOpAETCHA, B TOM 4yucse B (popme OTMEHbl MPUHATOrO pelueHus,
ncnpassieHNsA OONYLWEHHbIX OnevyaToKk U OWwmnboK B BbigaHHbLIX B pe3dynbTare npefocTtaB/ieHuns
MYHUUMNANBHON yCNyrn AOKYMeHTax, Bo3BpaTta 3asiBUTEesIl0 [EeHEeXHbIX CpeAcTB, B3MMaHue
KOTOPbIX HEe NpPeaycCMOTPEHO HOpPMaTMBHbLIMW NpPaBOBbIMU akTamMu Poccuiickon depepauyuu
HOpMaTUBHbIMM MpPaBOBbIMU akTamMu Pecnybnuku TatapcTtaH, MyHULUNAAbHLIMU NPaBOBbIMU
aKkTamu;

2) B yAOBNETBOPEHUN Xasio6bl OTKa3blBAETCH.

He nos3gHee pAHA, chnepywowero 3a [AHEM TMPUHATUA pelleHus, YyKasaHHOro B
HacToslLeM nNyHKTe, 3asBUTE/NIl0 B TMUCbMEHHOW dopMe U N0 >XenaHuw 3asaBuUTens B
3N1EeKTPOHHOI (hopme HanpaB/fseTcsa MOTUBMPOBAHHbLIN OTBET O pe3y/bTaTaxX pacCMOTpPeHUs

Xanoosbl.
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5.7. B cnyyae npusHaHuMs Xanobbl nognexauein yaoBMeTBOPEHUK B OTBETE
3aABUTEN0 O pe3y/ibTatax pacCcMOTpeHusa Xanobbl paeTca WHGopMauusa O [eUCTBUSX,
OCyL,ecTBNAEMbIX opraHom, npeLocTaBNALLUM MYHULMNAbHYIO ycnyry,
MHOTO(PYHKLMOHA/IbHBIM  LLEHTPOM NM60 opraHusauuen, npenycMoTpeHHoW dacteio 1.1
cTtatbn 16 depepanbHoro 3akoHa Ne 210-®3, B uendax He3amMegNUTENIbLHOTO YyCTpaHeHus
BbISAB/IEHHbIX HapYyLeHWA nNpu oKasaHUu MYHULUNANbHOW YCNyrn, a Takxe MNPUHOCATCA
N3BMHEHUA 3a [AOoCTaB/ieHHble HeyaobcTBa M ykasbiBaeTcsa WHGopMauna O panbHenwmx
[elCcTBMAX, KOTOpble HeOo6XOAUMMO  COBEplWWUTb  3asaBUTENIl0 B LeNnax nosyyeHus
MYHULUMNANBLHON YCNyrun.

5.8. B cnyyae npusHaHua Xanobbl He nognexauiel ynoBneTBOPEHWID B OTBeTe
3aABUTEN0 O pes3y/bTarax pacCMOTpeHus xanobbl JalTcad  aprymMeHTUpOBaHHbIe
pasbACHEHMA O nMpuYMHax MnPUHATOrO PpPeLleHus, a Takke uWHdopmauua o nopsagke
06XXanoBaHMs NPUHATOIO peLUeHuns.

5.9. B cnyyae ycTtaHOB/NEeHUS B Xo4e WM MO pesysbTartaM pacCMOTpPeHus Xanobbl
npu3HakoB  cocTaBa  aAMMUHUCTPATUBHOIO npasBoHapyLleHns nnu npecTynaeHus
OO/MKHOCTHOE /nNUo, pPaboTHUK, HajenleHHble MOJIHOMOYUAMM MO PaCCMOTPEHUID Xasob,
He3ameANUTeNbHO HanpasAAT MMeKLWMeca MmaTepuasbl B OpraHbl NPoKypaTypbl.
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MpunoxeHune Ne 1

K AAMUHUCTPATUBHOMY pernameHTy
npeaocTtaBneHns MyHULUNaabHOM
yCcnyrn no opopmMaEHU0 4O0KYMEHTOB
npy nepepgave XublX NOMeLLEHUN
MYHULUNANBHOIO XUNULWHOro dooHaa
B COGCTBEHHOCTb rpaxaaH

dopma

(BnaHk opraHa, npefocTaBngOLWero MyHuLunanbHyw ycnyry)

Komy:

KoHTakTHble AaHHbIe:
lMpeactaBUTEND!

KoHTakTHble AaHHble NpeacTaBUTeNs:

PEWEHWE
06 OTKase B nNpefoCcTaB/IEHUM MYHULUNANBLHOW YC/yru
no
oT No
PaccmoTpeB Balwle 3adBsieHne OT Ne 7
npunaraemble K HEeMY [OKYMEHTbI YMNO/IHOMOYEHHbIM opraHom
NPUHATO pelleHne 06 OTKasle B
no

CNneyloLnM OCHOBAHUSIM:
3
4,

JononHuTtenbHas nHopmaumns:

Bbl BnpaBe MNOBTOPHO 06paTUTbCA B YMNOSIHOMOYEHHbIA OpraH C 3asiBeHUEM O

npefoCcTaBNEHUN YCNYT NOCNe YyCTPaHEHUS YKa3aHHbIX HapyLUeHWIA.
[laHHblli 0TKa3 MOXeT 6biTb 06XasioBaH B AOCyAebHOM Mnopsiike NMyTeM HanpaB/ieHUs

)Xano06bl B yNO/IHOMOYEHHbI OopraH, a Takke B Cye6HOM nopsake.

CBeaeHns 06 3/1EKTPOHHONM NOANUCH
JonxHocTHoe nuyo (PNO)

(mognucb ynoMHOMOYEHHOro
[OJ/IHKHOCTHOIO Ninua opraHa)
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MpunoxeHne Ne 2
KALMUHUCTPATUBHOMY pernameHTy
npefocTaBNeHNss MyHULMNanbHOM
YCNyrn no opoOpMIEHNIO0 LOKYMEHTOB
npu nepegave XusablX NomeLeHui
MYHULUNANBHOIO XUMNUWHOro ooHaa
B COGCTBEHHOCTb rpaxjaH

dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUMNANbHYO YCIyry)

Komy:

KOHTaKTHble AaHHbIEe:
lNpepncrtaBuTens:

KOHTakTHble gaHHble npeanctaBuTenAd:

PEWEHWE
06 oTKase B NpuMeMe AOKYMEHTOB, HEOGXOAUMbIX ANSi NpefoCTaBNeHNUs
MYHUUMNANbLHOW yCcnyrn no

oT No
PaccmoTpeB Bauwe 3adaB/ieHne ot No 7]
npunaraemblie K Hemy LOKYMEHTbI YNO/THOMOYEHHbIM opraHom
NPUHATO
pelweHne 06 oTKase B npneme LOKYMEHTOB, HEeo0bX0ANMbIX ons
no cneayruwmmMm OCHOBAHUAM:
3.
4

Pa3bsCHEHMEe NPUYMH OTKa3a:
[ononHutenbHas nHpopmayns:

Bbl BnpaBe MNOBTOPHO 06paTUTLCA B YMNOSIHOMOYEHHbLIA OpraH C 3asiBeHUMEM O

npefocTaBNEHUN YCYTM NOCNE YCTPAHEHUSI YKa3aHHbIX HapyLUeHWIA.
[aHHbIli 0TKa3 MOXeT 6bITb 06XasloBaH B AocyAe6HOM Nopsiike NyTem HanpaBfeHUs

Xanoosl Byl'lOl'IHOMO‘—IGHHbIVI opraH, a TakXxe B Cy,El,e6HOM nopsaake.

CBefaeHus 06 3NeKTPOHHOW noanucu

JomkHocTHOe nuuo (PNO)

(mognucb YyNosTHOMOYEHHOTO
[OJ/DKHOCTHOTO NiMua opraHa)
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MpunoxeHne Ne 3

K AAMUHNCTPATUBHOMY pernameHTy
npefocTaBfeHns MyHULMNanbHOM
ycnyru rno othopmMseHuno
OOKYMEHTOB Mpu nepepave Xublx
noMeLweHNn MyHMLUNanbHOro
XUNNWHOro poHga B COGCTBEHHOCTL
rpaxgaH

dopma

B

(HaMmeHOBaHWEe opraHa MeCcTHOro caMoynpaBJ/ieHUS

MYHULMNANbHOIro o6pa3oBaHuns)
oT

(nanee - 3aaBUTEND).

(bamuning, nms, oT4eCcTBO, NacnopTHbIEe AaHHble,
perncTpaunto No MecTy XUTenbCcTBa, TenedoH)

3aaBneHue
06 othopmaeHnn [OKYMEHTOB Mpu nepefaye XusblX NOMELW,EeHNn B COGCTBEHHOCTb rpaxjaH

Mpowy Bac othopMUTb AOKYMEHTbI B COOCTBEHHOCTb.
AZlpec XWoro noMeLweHnsa: MyHMUMnanbHblA paiioH (ropoACcKOWM OKpYr), HAaCEeseHHbI

MYHKT yn. a.

K 3asaBNeHu0 npunararnTca cneayoline oTCKaHUPOBaHHbIE [AOKYMEHTbI:
1) loKyMeHTbI, YA0CTOBEPSAIOLLME NIMYHOCTb KaXAO0r0 YsieHa CEMbMU;
2) [OKyMeHT, noATBepXAaalolinii nosiHoMouns npeacTaButens (ecnm OT  VMEHW

3asBUTENs AelicTByeT nNpeAcTaBUTENb);
3) [okyMeHT, noATBepXAawlinii npaBo rpaxgaH Ha MoNb30BaHNE KUMbIM

nomeuieHmem (opaep, Aorosop
coumasnibHOro HammMa Xuaoro nomeLLeHus);
4) BbINnucka u3 OMOBONM KHUTK (B cnyyae, ecsii AOKYMEHT BblAaeTcsi KOMMepPYeCKuMu

opraHusayunamm);
5) Konui O0OnekyHCKOro YyAO0CTOBEPEHWUSA, eC/M B XWU/IOM MNOMELLEeHUUN MpPOXMBaIKT
NCKIIOUYNTENIbHO HecoBeplleHHoNeTHe B Bo3pacTe oT 14 po 18 netr nubo rpaxpaHe,

OrpaHMyeHHble B AeecnocobHOCTH;
6) PeweHne 0 HasHayeHMM OMNeKyHa, MoneuynTens, KOMUID  OMEKYHCKOro

y[I0CTOBEPEHMUSA, pa3pelleHne OpraHoB OMeku W NnoneuynTesibCTBa Ha MPMBATM3ALMIO XUIOT0

noMellleHnMss - Npu  NpuBaTM3aUUU  XUMIOTO MNOMELEHNUS, B KOTOPOM MPOXWUBAKOT

NCKNIOUNTEIbHO HECOBEPLUEHHOIEeTHE B Bo3pacTe A0 14 neT, HegeecnocobHble rpaxaaHe;
7) HoTapuanbHO 3aBepeHHOe 3asB/ieHMe 06 oTkase OT y4yacTus B npuBaTM3alumm

(ecnu uneHbl ceMby He XenawT yyacTBOBATb B NpuBaTusauumn);
8) CnpaBka 0 Heucnonb3oBaHUM MNpaBa 6ecnnaTHOli nNpuBaTU3auuMyM C NPEXHUX MecT

XuUtenbocTtBa.
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O6s3ytocb Npu 3anpoce NpeaocTaBUTb OPUTUHAbI OTCKAHMPOBAHHbIX 4O0KYMEHTOB.

(bata) (nognuce) (PN0O)

Pe3ynbTaT NpeAocTaBieHnss MyHUUUNANbHOW yCcnyru, npowy npeaocTtaBuThb:

| | B NUYHbIA KabuHeT [lopTana rocyAapCTBEHHbIX W MYHUUMMANbHbLIX YCAyr
Pecnyb6nuku TatapcTaH;

| [ B MHOropyHkumMoHarbHOM UeHTpPe npeAoCTaB/eHUA TOCYAApPCTBEHHbIX U
MYyHUUMNanbHbIX ycnyr Pecnybnukun TaTtapcTaH;

| 18 OpraHe.

(
(marta) (noanwuceb) (©.1.0))



MpunoxeHne Ne 4
KALMUHUCTPATUBHOMY pernameHTy
npefocTtaBneHns MyHULUNaabHOM’
ycnyru no ogoOpM/IeHNI0 LOKYMEHTOB
npu nepegave Xusblx nNomeLeHui
MYHULMNANBHOIO XUMNLWHOro dooHaa
B COOCTBEHHOCTb rpaxaaH

[(naBe cesibCKOro nocesneHuns

OrT:

3adasneHune
006 ncnpaBAeHUN TEXHUYECKOW OLLINOKN

Coobuwat 06 ownbke, [ONYLWEHHOW MpU OKasaHUM MYHULUNANbHOW YCNyrn no

3anncaHo:
MpaBunbHbie cBEAEHUS:

Mpowy ucnpaBuTb AONYLLEHHY TeXHU4Yeckyk OwWwunbKy M BHECTUM COOTBETCTBYlOLUE
N3MEHEeHMNA B AOKYMEHT, ABMSOWMNIACA pe3y/ibTaTOM MYHULMNANbLHOW YCyru.

Mpunarat cnepyouine OKYMEHTbI:

1

2.
B cnyyae npuHATUA pelleHMsa 06 OTK/IOHEHWM 3aaBneHuMss 06 UchnpaB/ieHUM

TEXHMUYECKOWN OLWNGKM NPoLLY HanpaBUTb Takoe peLleHUe:
nocpeacTBOM OTNPaB/EHNsI 3NEKTPOHHOIO JOKYMeHTa Ha aapec E-tall: ;
B BMAE 3aBEpPEeHHOl Konmuu Ha GyMaXHOM HOCUTesie MOYTOBbIM OTMpaB/iEHWEM MO

agpecy:

HacTosiwum noaTBepxaato: cBefeHus, BK/IOUYEHHbIe B 3asiBNieHMe, OTHOCSLNECS K MOelk
NIMYHOCTM W NpeacTaB/ISEMOMY MHOK /MLy, a TakkKe BHECEHHble MHOK HUXe, AO0CTOBEPHbI.
[loKyMeHTbl (KOMMM A0KYMEHTOB), NPWU/IOXKEHHbIE K 3asB/IEHUIO, COOTBETCTBYHT TpebOBaHUAM,
yCTaHOB/IEHHbIM 3aKOHOAATe/IbCTBOM Poccuiickoii depepauun, Ha MOMEHT npeAcTaBneHus
3as1BNIEHNA 3TU AOKYMEHTbI AeCTBUTENbHbI U cCoAepXaT A4OCTOBEPHbIE CBEAEHUS.

(
(marta) (mognuce) (@.10).
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MpunoxeHne Ne3 K NOCTAHOB/IEHNIO
VicnonHutenbHoOro komurterta
CyXOSLLCKOro CesibCKoro noceneHuns
A3HakaeBCKOro MYHULUMMNANIbHOTO
palioHa

Pecnybnukn TatapcTaH

oT 25.01 2022 Ne3

AOQMUHUCTPATUBHbIN pernameHT
npenocTaB/ieHNS MYHULMNAIbLHOW YC/Iyrn No NpefocTaB/eHNIO TpaxgaHam Xublx
NOMeLLeHNI I B MyHULMUNANIbHOM XUIULWHOM (DOHZAE MO AOroBopaM HaiMa CNyXe6HOoro
XW/IOT0 NoMeLeHns

1. Ob6uwme nonoxeHunsa
1.1. [lMpepgmeT perynmposaHusa agMUHUCTPATUBHOTO periamMmeHTa

1.1.1. HacToAwmMii agMUHUCTPATUBHBIA pernameHT npefocTtaBNeHus MyHUUMnasbHOWN
ycnyrm (panee - agMUHUCTPATUBHBLIA pernamMeHT) ycTaHaB/iuBaeT cTaHgapT W Nopsfok
npefocTaBNeHUss  MyHULMNaNbHON yCcnyrm no npefocTaBNeHU0  rpaxjaHam  XWUbiX
NOMELEHNn B MYHULUNANBHOM >XWAUWHOM (OHAEe M0 [JoroBopamM Haima CnyxebHoro
XWI0rT0 nomMmeweHns (ganee - MyHuuunanbHas ycnyra).

1.1.2. TlonoxeHus afgMWHUCTPATUBHOINO pernameHTa nNpPUMEHSAITCA B OTHOLLUEHUN
XWU/bIX NOMELLEeHUA HaxXoAAWMNXCA B MyHULUNASIBHOM XUNULWHOM (hoHAe.

1.2. KaTteropun 3assutenei

1.2.1. lvuamun, nMewwmnMy NpaBo Ha MNOJSlydYeHWEe MYHUUUNANbHON yCcnyrn, ABNAKTCA
rpaxpaHe (COTPyAHMKW), COCTOSALLME HA YyyeTe B KayeCTBE HYXAAKLWMXCA B XWUbIX
noMeLLeHMsaX No A0roBopy Harma Cry>XebHOro Xusoro nomMeL,eHns no MecTty XUTenbCTBa, a
Takke no mecty paboTbl (Cnyx6bl) (Aanee - 3asBUTESb).

1.2.2. C 3aaBfieHMeM BrpaBe o6paTUTbCA NpeacTaBUTeNlb 3asaBUTENA, AEACTBYOLWUIA
Ha OCHOBaHWW [OKyMeHTa, YAO0CTOBEpPAKLWEro ero Mno/IHOMoYnsA, NM60  3aKOHHbIN
npeactaBnTeNnb usmMyeckoro nnua (ganee - npeacrasutesb 3adBuUTeNA).

1.3. NMopAfo0K NHPOPMMPOBAHNA O NPeAOCTaB/IEHUN MYHULMUMNANBHOW YCyru

1.3.1. NWHpopmauna o nopspgke npefoctaBfeHUss  MyHUUUNANbHOW  YCyru
pasmellaeTcs:

1) Ha WHJOPMAUMOHHLIX CTeHAax, CcofepXawux BuU3yallbHyl0 U TEKCTOBYH
NHpopmaLunio o] MYHULMUNANBHOM ycnyre, pacnosioXeHHbIX B nomMeLeHunsax

MHOTOMYHKLMOHAIbHbIX LEHTPOB MNpefocTaB/ieHUs TFOCYAapCTBEHHbIX UM MYHULMUNANbHbIX
YCNyr.

2) Ha oduumanbHOM calTe MyHMUUNanbHOro painoHa B MH(OPMaLNOHHO-
TeNeKOMMYHUKaUuMOHHOW ceTn «HTepHeT» (HHp3//lvvvry. arnakayeyo. la*arsl:an.ru);

3) Ha lNopTane rocygapCTBEHHbIX M MyHUUMNaNbHbIX ycnyr Pecnybnukn TaTapcTaH
(1nMp3:/m51nal.la{arslan.rm) (nanee - Pecnyb6nukaHckuii noprtan);

4) Ha EpmHOM nopTtane rocyfapcTBEHHbIX W MyHUUMNANbHbIX YCnyr (dYHKLWUi)
(bHp3:// \nA\nnn/.po5using).w) (panee - EAuHbIn nopTtan);

5) B rocyfapCTBeHHON WHGOPMALUMOHHON cucTteme «PeecTp rocyfapCTBEHHbIX U
MyHUMUMNanNbHbIX ycnyr Pecny6nukn TatapctaH» (bKp:/ltgn.*a{ar.rn) (manee - PeecTp

rocy4apCTBEHHbIX U MYHULUNANbHbLIX YCYT).
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1.3.2. KoHcynbTupOBaHMEe MO BOMpoOcCaM MpeAocTaBNeHUs MYHUUUNAnbHON ycnyrn
ocyliecTBnaeTcs:

1) B MHOroQyHKLMOHAs/bHbIX LeEeHTpax npefocTaB/leHNA T[OoCy[apCTBEHHbIX W
MYHULUNANbHbLIX YCYr NpY YCTHOM o6paleHnn - TINYHO UK No TesiedOHY;

2) B UHTEpaKTUBHOW popme PecnybnnkaHCKOro noprana;

3) B ncnosHutenbHOM Komutete CyxOSILLCKOTrO CesibCKOro nocesieHns A3HakaeBCKOro
MyHMLUMNAaNbHOro paiioHa Pecnybnukn TaTtapcTtaH (ganee - OpraH):

npyv yCTHOM obpalieHumn - NIMYHO UK No TeneqoHy;

npu NMCbMEHHOM (B TOM unucrie B 0OpMe 3/1EKTPOHHOIO AOKYMEeHTa) obpalleHun - Ha
6yMaXXHOM HOcuTene no noyTte, B 3/IEKTPOHHOWN (popme Mo 3/1eKTPOHHOI MouTe.

1.3.3. NHdopmauusa Ha EgmHom nopTane, Pecnyb6/amkaHCKOM nopTane O nopsake u
cCpokax npefocTaBNeHUs MyHULMUNANbLHON YCNYrM Ha OCHOBaHUW CBeELEHWUI, cofepxawmxcs
B Peectpe rocygapCTBeHHbIX W MYyHUUUNAAbHbIX YCMyr, npefocTaBnseTca 3asaBUTENH0
6ecnnarTHo.

JocTyn K HhopmMaymm o cpokax u nopsake npefoctaBNeHUs MyHULUNANbHON yCyru
ocyuiectenaetcsa 6e3 BbINOJIHEHUA 3asBUTeNIeM Kakux-nmbo TpeboBaHWil, B TOM uucne 6e3
NCNO/b30BaHUA MNporpaMmmMHOro obecrne4vyeHusi, YycTaHOBKA KOTOPOro Ha TexXHuyeckue
cpeAcTBa 3asaBuUTens TpebyeT 3akNyeHUs JNINLEH3VUOHHOTO WM WHOrO corfaweHnsa ¢
npasoob6siagarenem nporpaMMHOro obecneyeHus, npegycmarpmsaroLero B3MmaHue niarhbl,
peructpauuio WanM aBToOpuU3aLMio 3adaBuUTeNs WAKM npefocTtaBfieHVe UM NepcoHasbHbIX
OAaHHbIX.

1.3.4. MNpn ob6pauweHun 3aaBUTENs NNYHO WA NO TenedoHy B COOTBETCTBUU C
nocTynuBLIMM obpalieHnem npegocraBnseTcs MHpopmauus:

15) 0 MecTe HaxoXAeHus MHOrodyHKUMOHaNbHOro UeHTpa npefocTaB/eHns
rocyfapcTBeHHbIX M MyHUUUNanbHbIX ycnyr, OpraHa (agpec, rpaduk paboTbl, cnpaBOYHble
TenegoH.l):

16) o nopsgke npefocCTaBNeHUSs MyHUUMNANbHOW Yycnyrn, O crnocob6ax u cpokax
nogaun 3asBfeHUIA;

17) o kaTeropuax rpaxjaH, KOTOpbIM npefoctaBnseTca MyHuuumnanbHas ycnyra; o
HOpMaTMBHbIX NPaBOBbIX akTax, peryampyrLwmnx BONpochbl NpeaocTaB/ieHns MyHULUNanbHOM
YCnyru;

18) 0 nepeyHe [OKYMEHTOB, HeEOO6XOAUMbIX QA1 pacCMOTPeHUs 3asBNeHus o
npeaocTaB/ieHUN MYyHULMNANbLHON YCNYrK, O CpoKax npuema u perncrpaunmn 3asBieHus;

19) o xoge npefocTaBNeHUSs MyHULUNANbLHOW YCNYru;

20) 0 mecTe pasmeleHus Ha oduumanbHOM cailnTe WHopMauum Mo BoOMpocam
npeaocTaBNeHnss MyHULMNANbHOW YCyru;

21) o nopsaake ob6xanoBaHUs AeACTBUI UM 6e34eNcTBUSA AO/DKHOCTHbLIX nuy OpraHa.

Mo nNuUCbMeHHOMY ob6palweHuto  COTPYAHWKM  oTAena, OTBETCTBEHHOro  3a
npegocTaB/ieHMe MyHUUUNasbHOW YyCcNnyrun, noApoObHO B MUCbMEHHON (hopme pasbACHAKT
3aABUTEN0 NOPALOK NpefocTaB/I€HUA MYHUUMNA/IbHOW YCMyrM U BOMPOCHI, YKa3aHHble B
HacTosWeEM MyHKTEe agMWHUCTPATUBHOIO persiameHTa, U B TeyeHue Tpex pabouumx fHeli co
OHA perncrtpauuu obpalieHus HanpabnAwT OTBeT 3aaBuTesito. OTBETbl AalTCA Ha A3blke
obpaweHus. B cnyyae HEeBO3MOXHOCTWU faTb OTBET Ha A3blke obpaleHuUs UCNOoJIb3YHTCH
rocygapcrtBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHdopmauua no Bonpocam nApeaocTaBfNeHnss MYHUUUNANbHON  yCnyru
pasmellaeTcs Ha oduuMarbHOM caiTe MyHULMMNANbHOrO paroHa U Ha MH(OPMAaLMNOHHbLIX
cTeHAax B nomeweHnax OpraHa gna paboTbl ¢ 3aABUTENAMM.

MHdopmaymna Ha rocygapcTBeHHbIX A3blkax Pecny6nvkun TaTapcTaH, pasmeliaemas
Ha WHOPMAaUMOHHbLIX CTeHgax W Ha oduumarbHOM cailTe MYHUUUNanbHOro panoHa B
NH(opMaLNOHHO-TENEKOMMYHUKALNOHHOW CceTu «VIHTepHeT», BK/IKYaeT CBefeHus O
MYHMLUMNANbLHOW ycnyre, cogepxawmnecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernameHTa, WHOpMauuUi O MeCcTe HaxOXAeHUs, CnpaBOYHbIX
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TenedgoHax, BpeMeHn paboTbl OpraHa, o rpaduke npuema 3asBNeHUn Ha npefocTaBneHune
MYHULNNABHON YCNyTW.

1.4. HopmaTuBHbI€ NMpaBOBble akThbl, PerynupyroLlime npegocraBsieHme
MYHULMNANbHOW YCyru

1.4.1. lNepeyeHb HOpPMATUBHbLIX MPaBOBbLIX AKTOB, PEryaMpyruwmx npepocraBsieHne
MyHUUMNanbHOW ycnyrn (C ykasaHMem pekBU3UTOB HOPMATUBHbIX MPaBOBbIX akTOB MU
NCTOYHMKOB WX oduuymanbHOro onybsmnkoBaHus), pasmMeweH Ha EpguHom noprtane, B
PeecTpe rocygapCTBEHHbIX W  MYHUUMNANbHbIX YCAYr, Ha oduumanbHOM calite
MYHULMUNANBLHOIO palioHa B MHPOPMaLMOHHO-TENEKOMMYHUKALNOHHON ceTn «/HTepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO perfiameHTa B AElCTBYHOLLEN peaakunn noanexuT
pasmelleHuto Ha EgmHom noptane, B PeecTpe rocyfapCTtBeHHbIX M MYHULLMNANbHbBIX YCAYT,
Ha othmymansHom cante MYHULUMNANBHOTO palioHa B nHopmaLnoHHO-
TeNeKOMMYHUKaLNOHHOW ceTn «/HTepHeT».

1.5. TepMUHbI, UCNONb3yeMble B aAMUHUCTPATUBHOM pEriaMeHTe, U UX onpeaeneHus

1.5.1. B agMUHUCTpaATUBHOM per/iameHTe WCNoMb3ylTCA cneaywuime TepMuHbl U
onpepeneHns:

yAaneHHoe paboyee MeCTO MHOTOPYHKUMOHANbHOIO UeHTpa npefocTaB/ieHuns
rocyapcTBeHHbIX U MYHUUMUNANbHbLIX YCNYT - TeppuTopmnasibHO 060CO06/1EHHOE CTPYKTYpHOE
nogpasgeneHuve (odhuc) MHOTOOYHKLMOHANBLHOIO LeHTpa npegocraBneHuns
rocy4apCTBEHHbIX U MYHUUMNANbHbIX YC/Yyr, cCO34aHHOe B rOPOACKOM (CesibCKOM) MoceneHunn
MYHULMNA/IbHOTO palioHa uau B TOPOACKOM okpyre Pecny6nukm TaTtapcTtaH B COOTBETCTBUM C
nyHktom 34 [paBun  opraHusauyum [esATeNIbHOCTM  MHOTOYHKUMOHAs/IbHbIX  LEHTPOB
npegocTaBneHus rocyfapCTBEeHHbIX n MYHUUUNANbHbLIX  YCAYT, YTBEPXOEHHbIX
noctaHoBfieHnem [lpaButenbctBa Poccuiickoli degepaunn ot 22 aekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [lMpaBun opraHusaunmn [eATeNbHOCTU MHOTOYHKUMOHAIbHbLIX LIEHTPOB
npefocTaBNeHnsa rocyfapCTBEHHbIX U MyHULMNAbHbBIX YCAYI»;

TexHunyeckas owubka - owunbka (onucka, onevyatka, rpammMmartvyeckas wn
apumeTunyeckas ownbka  nmnbéo noao6Has ownobka), AonyueHHas opraHom,
npeaoCcTaBNAWMM MYyHULMNANbHYIO YCAyry, W npueBegllas K HECOOTBETCTBUIO CBeLEHUN,
BHECEHHbIX B AOKYMEHT (pe3y/nbTaTr MyHMUUNaNbHOW YyCyrn), CBeAEeHUAM B AOKYMEHTax, Ha
OCHOBaHWNN KOTOPbIX BHOCU/INCb CBELAEHUS;

EgvHaa cuctema wugeHtudukaumm  un o ayteHTUdukauum B MHPpacTpykKType,
obecneumBarwLelii MHHPOPMaLMOHHO-TEXHOIOTMYECKOE B3aMMOAENCTBME UHGOPMALNOHHbIX
CUCTEM, MCMONb3yeMbIX A1 NPefoCTaB/IEHNS TOCY[AaPCTBEHHbLIX U MYHUUMNANbHBLIX YC/YT B
3/1eKTPOHHON hopme (ganee - ECUA) - dpegepanbHasa rocygapcTBeHHas MH(oOpMaunoHHas
cuctema, obecneyvBarllas CaHKUMOHUPOBAHHbLIA AOCTYN YYacTHUKOB WH(OPMAaLMOHHOrO
B3aMMOOENCTBUA B CUCTEME UAEHTUPMKAUUM U  ayTeHTUduKaumm K uHdopmauum,
cofepxawenca B rocygapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHbIX NHPOPMALMOHHbIX
cuctemax;

M®LL - FTocypapcTBeHHOe 6GLOMAXETHOe yuypexaeHune «MHOro(yHKUNOHANbHBIA LEeHTP
npefocTaBNeHNsa rocyfapCcTBEHHbIX U MyHULMNAbHbIX YCnyr B Pecnybnunke TatapcTaH»;

ANC MoL| - ABTOMaTU3NpoBaHHas NHopmaLMoHHas cuctema
MHOTO(PYHKLUNOHA/IbHBIX LEeHTPOB MNpefoCTaB/IEHUA TOCYAAPCTBEHHbIX W MYHUUMNANbHbIX
ycnyr Pecnybnukn TatapcTtaH.

1.5.2. B agMWHUCTPATMBHOM pernamMeHTe nog 3asaB/ieHMeM O TMnpefocTaB/ieHun
MyHUUMNanbHON ycnyrn (panee - 3asBfieHWe) MNOHMMAaeTCA 3anpoc O npefocTaB/ieHUn
MYHULMUNANBbHOW YCNYyrn, NOAaHHbIA B COOTBETCTBUM C MYyHKTOM 3 cTaTbu 2 depepasnbHOro



74

3akoHa oT 27 wwona 2010 roga Ne 210-®3 «O6 opraHuMsaumm npepocTaB/ieHUs
rocylapCTBEHHbIX U MyHUUMNANbHbLIX yCAyr» (ganee - ®eaepanbHblii 3akoH Ne 210-$3).

2. CTaHgapT npegocTaB/ieHUA MYHUUUNANIbHOW yCyru
2.1. HanmeHoBaHNe MyHULUMNAbHON YCNYrK

MpenocTaBneHne rpaxpgaHaM >XUbIX MOMELWEHUA B MYHULUUNANbHOM >KUULLHOM
thoHae no goroBopam HaliMa cnyXe6HOro Xunoro nomelleHms

2.2. HaumeHoBaHWe MCNOSIHATENbHO-PACNOPSAAMTENIbHOIO opraHa MecTHOro
camoynpaB/ieHns, HenocpeacTBEHHO NPeoCTaBAWEro MyHULMNAbHYI YCyry

NcnonuutenbHbli  komuTeT CyXOSLWCKOro CenbCKoro noceneHnss A3HakaeBCKOro
MyHULUMNanbHOro panoHa Pecnybnukn TatapcTtaH (ganee - OpraH)

2.3. OnncaHne pesynbtata NpeaocTaB/eHNss MyHULUNANbHON YCyru

2.3.1. Pe3ynbTaTtoM npeaocTaB/ieHUs MyHULMNAbHOW YCNYyrn SABMASETCS:

7) pacnopsixeHue o npefocTaB/IeHUU TpaXKAaHUHY XWU/I0r0 NOMeLLeHUsa No A0roBopy
HailMa C/y)XebHOro >XMI0ro noMmelweHnus, [OroBop HalimMa, akT npuema-nepegauu
CNy>XebHOro nomMmelleHuns;

8) peweHne 06 oTKase B NpefoCTaB/IEHUN MYHULUNANBLHOW ycnyru (npunoxeHue Ne
1 K HacToAWEeMY aAMUHUCTPATUBHOMY pernameHTy);

9) peweHne 06 oTKasze B NpuUemMe OOKYMEHTOB, HEOOXOAUMBIX ONS MpefocTas/ieHns
MyHUUMnansHonm ycnyrm (npunoxeHune Ne 2 K HacToswemy agMUHUCTPaTUBHOMY
pernamMmeHTy).

2.3.2. Pe3ynbTaT npeaocTaBNeHNs MyHULUUNANbHOW YyCAyrn HanpasBfseTcs 3asiBUTENI0
B dJpopme 3/1eKTPOHHOr0 [AOKYMeHTa, MNOoANUCAHHOTO YCUIEHHOW KBanuuumpoBaHHOM
3N1eKTPOHHOI MOANUCHID YNOJTHOMOYEHHOTO A0/DKHOCTHOro simua OpraHa (nmbo OpraHa), B
cooTtBeTcTBMN C PepepanbHbiM 3akoHOM OT 6 anpena 2011 roga Ne 63-®3 «0O6
3M1EKTPOHHON nognucu» (aanee - ®depepanbHblli 3akoH Ne 63-®3) B AMYHbIE  KaOWHET
EavHoro noptan. B cnyyae Hanpas/ieHUs 3asiBfieHUA nocpencrtsom  PecnybamnkaHcKoro
noptana pe3ynbTar nNpefocTaB/eHNs MYHULMNANbHON YCAyrn HanpasnseTcsa B JINYHbINA
kabuHeT PecnybnnkaHckoro noprana.

2.3.3. Mo BbIGOpY 3asBuUTeNa pesynbTaT NpefocTaB/ieHUA MYHULMNANbHON ycnyru
BblgaeTca B OpraHe wunm B MO®L B hopme 3k3emniigpa 3/EKTPOHHOIO [AOKYMEHTa,
pacneyataHHOro Ha OyMaxXHOM HOCUTesie, 3aBEPEHHOro nevyatbld UM NOAMUCHLIO
COOTBETCTBEHHO YMNO/IHOMOYEHHOI0 AO/DKHOCTHOrO ninya OpraHa win paéoTHuka MOLL.

2.3.4. 3asBuTenb BNpase MNONyuYUTb pe3ynbTaT MNpPeaocTaBAeHUs MyHULUNANbHOWR
ycnyrm B hopme 3/1eKTPOHHOIO [OKYMeHTa B TeYeHue cpoka [JeilncTBusa pesynbTaTta
npefocTaBNeHnsa MyHULUNAaNbHOW YCyru.

2.4. Cpok npefocTaB/ieHUs MyHMLUMNANbHOW ycnyru, B TOM YMC/ie C yYeTOM Heo6XoAuMOoCTy
o6pallleHns B opraHusauun, ydyacTBylolMe B NpeaoCcTaB/IeHUM MyHULMNANbLHOW YCyru, Cpok
NMPUOCTAHOB/IEHNS NPeAOCTaBNEHUS MYHULUNANbLHOW yCnyru B cllyyae, ec/ii BO3MOXHOCTb
npuocTaHOBNEHNS NpeAyCcCMOTPeHa 3akoHoaaTeNlbCTBOM Poccuiickoli degepaummn, cpok
Bblgaun (Hanpas/ieHUs1) AOKYMEHTOB, ABASAKOLWMXCA pe3y/ibTaToOM NpeaocTaB/ieHns
MyHULUMNANbLHOI ycnyru

2.4.1. MyHunymnansHaa ycnyra npefoctaBnseTcs:
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n3gaHve pacrnopsxxeHus B TeyeHue 13 paboumx p[HE C MOMEHTa MOCTyn/eHus
3aAB/ieHns;

3ak/lloueHne [JorosBopa B TeyeHue Tpex paboumx [AHell € MOMeHTa u3[aHus
pacnopsaxeHus.

2.4.2. TlpuocTtaHOBMEeHMEe Cpoka MpefocTaBNeHUss MYHUUUNANbHON yCcnyrm He
npenycMoTpeHo.

2.4.3. HanpaBneHue [OKyMeHTa, SABNAWOLWLIErocd pesynbTatoM npenocTtas/eHus
MYHULUNANBHOW yCNnyrn B popMe 3/1eKTPOHHOIo AOKYMEHTa, 3asBUTEesIi0 OCYLLeCTBNAETCA B
AeHb 0hOpPMJIEHUA U perncTpaumn pesynbTata npefoctaBNeHnss MyHULMNanbHOM yCyru.

2.5. NcuepnbiBaoWwmnii nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUMU C
3aKoHogaTesIbHbIMU UAW VHbIMW HOPMAaTUMBHbLIMU MPAaBOBbLIMU akTaMmu A1 npefocTaB/ieHns
MYHULUNANBHOW YCNYrn, a Takxe YC/yr, KoTopble ABNAKTCA HEO6X0ANMbIMU Y
o6s3aTenibHbIMW O/1 NPeAoCTaBeHNs MYHULMNANbHbIX YCyr, nognexatimnx
npefcTaBfeHN0 3asaBUTeNeM, CNOCOObI UX NOJyYeHUsa 3asaBUTENIEM, B TOM 4Yuc/ie B
3/1eKTPOHHOW dhopMe, NOpPsAA0K X nNpefcTaB/ieHuns

2.5.1. AnA nonyyeHUs MyHULMNANbHOW YCNyrn 3asBuTenb npefctaBnseT cregyolime
OOKYMEHTbI:

1) [AOKYMEHT, yAOCTOBEpSAlWMiA ANYHOCTL (He TpebyeTcs B cnyydyae ob6pauieHus
nocpefcTBoM Pecny6/aMkaHCKOro noprana);

2) [OKYMEHT, YA0CTOBEPSAOLWNIA NOSTHOMOUYUA NpeacTaBUTeNs 3asaBuUTens,;

3) 3adaBnieHue;

B (hopme [OoKyMeHTa Ha OymaxHom HocuTtene (npusoxeHune Ne 3 K HacToAwemy
agMUHNCTPATUBHOMY perfiaMeHTy);

B 3/IEKTPOHHON dhopMe (3anosiHAeTcsa nocpencTBOM BHECEHUA COOTBETCTBYHOLUX
cBefleHUli B 3/IeKTPOHHYK opMy 3asdBneHus), noAnucaHHoOe B COOTBETCTBUM C
TpeboBaHuUsAMN  NyHKTa 2.5.3 aAgMWHUCTPATUBHOIO  perfaMmeHTa, npu  obpaueHun
nocpeAcTBoM Pecnyb6/amMKkaHCKOro noprana,;

4) xopaTancTtBo pyKoBOAMTENIA COOTBETCTBYHLLEro roCyfapCTBEHHOIo oOpraHa,
rocyfapCTBEHHOIO YHUTaApHOro npeanpuatua Pecnybnuky TaTtapctaH, rocyapCcTBeHHOro
yupexaeHnsa Pecnybnukn TaTapcTaH;

0) Konua TpynoBOro Aorosopa Mbo Konus cnyxxebHOro KOHTpakTa;

€) Konnsa TPyA0BOM KHUXKN.

2.5.2. 3agBneHne un npunaraemble [AOKYMEHTbl MOryT OblTb MNpeAcTaB/iEHbI
(HanpaBneHbl) 3asaBUTENEM OLHUM U3 CneayLwmx cnoco6os:

1) uvepe3s M®L, Ha OGyMaxHbIX HOCUTENAX W B BUAE S/IEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLWNX TpeboBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO peraMeHTa;

2) nocpeacTesoM Pecnyb6ankaHCKOro noprasia B 3/1EKTPOHHOI hopMeE;

3) B OpraH NMYHO WM MOCPEACTBOM TMOYTOBOM CBA3W Ha OyMaXHOM HocuTene.
3aaBneHne n npunaraemble OAOKYMEHTbI, NpW Hanpas/eHWUU MOCcpefcTBOM MOYTOBOW CBSA3W,
3aBepATCA B YCTAHOB/IEHHOM nopsgke.

2.5.3. 3agBneHue npu HanpasneHun nocpeacTsBoM Pecnyb6aunkaHCKOro mnopTana
noAnucbIBaeTCs NPOCTON 3/IEKTPOHHONW MOAMUCHLIO 3adABUTENS.

Ons nonydyeHus nNpoOCTOM 3/EKTPOHHOW noAnMMcU 3asaBUTEN HeobXxoaumo NponTh
npoueaypy peructpauun (ayteHtudpukauymmn) B ECWA, a Takke noaTBEPAUTb YYETHYIO
3anuco.

ONEKTPOHHbIA AOKYMEHT (3/1eKTPOHHbI 06pa3 AOKYMeEHTAa), yKka3aHHbIl B NOANYHKTE 2
NyHKTa 251 agMUHNCTPaTUBHOIO pernameHTa, 3aBepsdeTcA YCWUTIEHHON
KBaNMULMPOBAHHON NOANUCBLIO ML, YMNOJIHOMOYEHHbLIX Ha co3fdaHuve K nognucaHue Takux
OOKYMEHTOB, B TOM 4uC/le HOoTapuycamu.
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O/IeKTPOHHbIE [OKYMEHTbl (3/1eKTPOHHble 06pasbl AOKYMEHTOB), MpwuiaraemMboie K
3asABN1eHNI0, B TOM 4ucC/ie LOBEPEHHOCTU, HanpasnawTca B Buae dannos B popmatax pl,
lea, I'pea, pna, O cloc, clocx, #, 514 pasmepom He 6onee 50 M6aiiT.

KayecTBo npefocTaBNseMbIX 3NEKTPOHHbIX [AOKYMEHTOB (3/IEKTPOHHbLIX 06pas3os
OOKYMEHTOB) [O/DKHO MO3BOMATb B MO/IHOM 06bemMe npoynTtaTtb TEKCT [OKYMeHTa W
pacnosHaTb PekBU3NUTbl LOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3adABUTENS:

1) npeAcTaBfieHVUs [OKYMEHTOB M WHAOpMauuMy WM OCYLLeCcTB/eHUA [L[elCTBUMA,
npeacraB/ieHNe WM OCYLLEeCTB/IEHME KOTOPbIX He nNpefycMOTPEHO HOPMAaTUBHbLIMU
npaBOBbIMM  akTaMu,  perynvpyrowmmMmmn  OTHOLWEHMS,  BO3HMKawWwme B  CBA3N  C
npegocTtaBneHnemM MyHULUNanbHOW yCnyru;

2) ocyuwiecTBieHUa p[encTsuii, B TOM 4MC/e cornacoBaHuii, Heo6XoAMMbIX ANS
NONyYEHUSs MYHUUUNANbHOM YCNYrM U CBA3A@HHbIX C ob6palieHMeM B UHble roCyAapCTBEHHbIE
opraHbl, OpraHbl MeCTHOro caMoynpaB/ieHUs, opraHu3auun, 3a WCK/IKYEHUEM MOJTyYeHus
yCcnyr v noJsiy4eHna [OOKYMEHTOB W uHOpMauuu, npepocrtasfiseMblXx B pesynbrarte
npeaocTaBNeHns Takux YCNyr, BK/OYEHHbIX B MNepeyHu, ykasaHHble B 4yacTu 1 ctatbm 9
®depepansHoro 3akoHa Ne 210-®3 (Heob6x04MMbIX M 06A3aTENIbHbIX YC/YT);

3) npeactaBneHuMs  OOKYMEHTOB U uHopmauuu,  oTcytctBue u  (Mnm)
HeJOCTOBEPHOCTb KOTOPbIX He YyKasblBasMCb NpW MNepBOoHaya/lbHOM OTKa3e B npueme
OOKYMEHTOB, Heob6XoAUMbIX ANA NpefocTaBNeHus MyHuUuunanbHOW ycnyru, numbéo B
npefocTaBNeHnn MyHULUNANbHOW YCyru, 3a UCKIIYEHNEM CNeayloWmnx cnyyaes:

a) u3MeHeHWe TpebGOBaHW  HOPMATMBHbLIX MPaBOBbIX aKTOB,  KacalLuMXxcs
npefocTaBNeHUss MYHUUMNANbHOW YCNyrn, nocse nepBoHayasibHOW nojayn 3asBNeHUs O
npefocTaBNeHnn MyHULMNanbHOW ycnyru;

6) Hanuuyue OWWOGOK B 3aABMEHUN O MpefoCTaB/IEHUN MYHULUUNANBHON YCyrn u
[OKYMeHTax, MNofaHHbIX 3asaBuTesieM MNoc/fie nepBoHavyaslbHOrO oOTKasza B Npueme
[OKYMEHTOB, HeobXoAuMbIX AN NpefocTaBleHUs MyHuuunanbHOW ycnyru, nméo B
npefocTaBNeHnn MyHULUNANbHOW YCNYrM WU He BK/OYEHHbIX B NpeAcTaB/ieHHbI paHee
KOMMJIEKT AOKYMEHTOB;

B) UCTeYeHue cpoka [AeNCTBUA [OKYMEHTOB WM WU3MEeHeHWe WHdopMauum nocre
nepBoHayanbHOroO OTKa3a B NpuvemMe [OKYMEHTOB, Heo6XoAuMbIX A1 npefoctaBneHns
MYHUUMNANbHON ycnyrn, nM6o B NpefocTaB/ieHn MyHULUNanbHOW yCnyru;

) BbISIB/IEHWE [AOKYMEHTa/lbHO MNOATBEPXAEHHOro hakTta (MPM3HAKOB) OLINOGOYHOrO
UNn nNpoTMBoNpaBHOro Aencteus (6esgeiicTems) AO/HKHOCTHOro nuua OpraHa, paboTHuKa
M®dL|, npun nepBoOHaya/lbHOM OTKase B MNpPUEME [JOKYMEHTOB, He0O6XO0AMMbIX [Ans
npefocTaBNeHna MyHUUUNanbHOW ycnyru, 160 B NpefocTaBNeHn MyHUUUNanbHOW ycnyru,
0 yem B NUCbMEHHOM BuAe 3a NOANUCHLIO pykoBoAuTena OpraHa npuv nepBoHa4vYa/IbHOM
oTKasze B Npueme OOKYMEHTOB, HEOOGXOAMMbIX ANA NpefocTaBNeHUs MYyHULMNanbHOW ycnyru,
yBeAOMIAeTCA 3adaBUTE/b, a TakKe MPUHOCATCA U3BUHEHUA 3a [0CTaB/IeHHble Hey[006CTBa;

4) npepocTtaBneHns Ha OymMaxHOM HocuTene [OKYMEHTOB WU uMHopmaumn,
3/1EKTPOHHbIE 06pasbl KOTOPbIX paHee OblM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 depepasibHOro 3akoHa Ne 210-d3, 3a UCK/HOYEHMEM C/lydyaeB, ec/in HaHeceHue
OTMETOK Ha TaKMe [OKYMEeHTbl NMbo uxX WU3bATUE HABNAETCA Heob6X0AMMbIM YCNOBUEM
npefocTaBNeHna rocyfapCTBEHHON WM MYHUUMNANbHON YCAYrU, W  WUHbIX CNy4vaes,
YCTaHOBJIEHHbIX (pefepasibHbIMU 3aKOHaMMN.

2.6. NcuepnbiBalowuii nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUU C
HOPMAaTMBHbIMM NPAaBOBLIMW akTaMu ANs NPeAoCcTaBNeHUS MyHULUMUNANbHONR yCcnyrn, KoTopble
Haxo4ATCcs B pacnopshKeHUn rocyAapCcTBEHHbIX OPraHOB, OPraHOB MECTHOro
camoynpaB/ieHns 1 NoABeAOMCTBEHHbIX FOCylapCTBEHHbIM OpraHam WaM opraHamM MeCTHOro
camoynpaB/ieHus opraHusauunii n KoTopblie 3asBUTeNb BNpaBe NpPeAcTaBUTb, a Takxe
cnocobbl MX MoJlyYyeHnsa 3asaBUTEIIMU, B TOM YuUC/ie B 3/IEKTPOHHON hopme, NopsioK mx
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npeacTaB/feHUs; TOCy4apCTBEHHbI OpraH, opraH MecTHOro camoynpaBneHus nm6o
opraHu3auusi, B pacnopsKeHun KOTOpbIX HAXOAATCS AaHHble JOKYMEHTbI

2.6.1. Mony4yarTca B paMKax MeXBeAOMCTBEHHOIO B3anMOAENCTBUS:

10) Bbinucka ©3 EAWHOro rocypapcTBeHHOro peectpa  HeABMXUMOCTM O npasax
OTAE/IbHOro NiMua Ha MmeBLlnecs (MMerwmecs) y Hero 06beKTbl HEABMXUMOTO MMyLLEecTBa
Ha TeppuTopun Pecnyb6nukn TaTapcTaH Ha 3asBUTENS, Y1€HOB €ro CeEMbWU W BCEX FpaxnaH,
3aperncTpupoBaHHbIX BMecTe ¢ HUMu - Pocpeectp;

11) cBefeHuMss O AencTeBylOlWEM nacnopte rpaxgaHuHa Poccuiickon depgepauyun -
MB/ Poccuu;

12) cBefeHnss 0 HoTapuanbHOW [AOBepeHHoCTM - depgepanbHas HoTapuanbHas
nanara.

2.6.2. 3adaBuTenib BMNpaBe nNpefgocTaBuTb [AOKYMeHTbl (CBefeHUs), yKasaHHble B
noanyHkre 1  nyHkta 2.6.1 agMUWHUCTPaTUBHOIO persiaMeHTa, B (JOPMe 3/1eKTPOHHbIX
[OKYMEHTOB, 3aBepeHHbIX YCWUJTIEHHOW KBa/IMPULUMPOBAHHOM noANuUChI0 nnu,
YMNO/THOMOYEHHbIX Ha cOo3faHne 1 nognucaHue Takmx AOKYMEHTOB, Npu nogave 3asaBneHUs.

2.6.3. HenpeacrtassieHne (HecBOeBpeMEHHOE MpefcTaB/ieHME) YKa3aHHbIMU B MYyHKTe
2.6.1 agMUHUCTPATUBHOIO persiameHTa opraHamum TrocyAapCTBEHHOW BacTu, opraHamu
MEeCTHOro camoynpaB/ieHUs, opraHumsayusamMmn LOKYMEHTOB W CBELEHUA He MOXeT ABNATbCA
OCHOBaHMeM f/1 oTkasa B npefocTaB/ieHUN MYyHULUNASbHON YCNyru.

2.6.4. [donMKHOCTHOe nuuo u (MAn) paboTHMK, YKas3aHHbIX B NyHkTe 2.6.1
afiMVMHUCTPATMBHOIO  persameHTa OpraHoB W opraHu3auunin, He npejcTaBuBLIME
(HecBoeBpeMeHHO nMpejAcTaBuMBLUME) 3anpolleHHble W HaxogdauwlmMecsa B pPacnopsxeHuu
OOKYMEHT Wnn cBefeHus, nognexar agMUHUCTPaTUBHOW, AUCUUNNNHAPHOW WM WUHOW
OTBETCTBEHHOCTW B COOTBETCTBMMU C 3aKoHOAATeNbCTBOM Poccuiickoin depepauyunm.

2.6.5. 3anpeuwaetca Tpe6oBaTb OT 3adABUTENS AOKYMEHTbl CBEAEHMS, B TOM uucne
noATBepxjallwme BHeCceHWe 3asBuTeNneMm njatbl 3a MpefocTaB/ieHne MyHUuMnanbHOWn
YCNyru, Haxogawmnecsa B pacnopsXeHuu rocyfapCTBEHHbIX OpPraHoB, OpPraHoB MEeCTHOro
camoynpas/ieHNa N NoABeAOMCTBEHHbLIX rOCyAapCTBEHHLIM OpraHam WNu opraHam MeCTHOro
camoynpaB/fieHUs opraHmsayuii.

HenpeactaBneHve 3asaBuTeneM [AOKYMEHTOB, coepXawux cBefeHWus, KoTopble
HaxoaAaTca B pacrnopsxeHuu rocyfapCcTtBeHHbIX OopraHos, opraHos MeCTHOro
camoyrnpaB/ieHUa U NoABeAOMCTBEHHbIX FOCYAAapPCTBEHHbIM OpraHaMm WM opraHam MeCTHOro
caMmoynpaB/fieHUs opraHusauuii, He SABMSETCA OCHOBaHMeM pfANa oTkasa 3asaBUTEN0 B
npegocTtaBNeHnn MyHULUNAaNbHOW YCyru.

2.7. VicuepnbiBawoLwnii nepeyeHb OCHOBaHUI ANa oTkasa B NpuemMe AOKYMEHTOB,
HEeOo6XoANMbIX A1 NpefoCcTaBNeHnsa MyHULMNasbHOM yCnyrn

2.7.1. OcCHOBaHusIMN ANs  oOTkasa B MNPUEME [O0KYMEHTOB, HE06X0AMMbIX Ans
npegocTaBneHna MyHULUNAaNbHOW YCyrn, ABNAKTCA:

1) npepncTtaB/ieHHble 3adABUTE/IEM [LOKYMEHTbl cofepXaT NoA4YMCTKM M UcrnpaBieHus
TeKcTa, He 3aBepeHHble B MNopsAake, YCTaHOB/IEHHOM 3aKoHO4aTenbCTBOM Poccuiickoi
depepauyunu;

2) OOKYMEHTbl cogepXaT MOoBpeXAeHWs, Hannume KOTOpPbIX He MNOo3BOJISEeT B MOJSIHOM
obbeme ucCnonb3oBaTb WHMOpMaLMIO U CBefeHUd, cofepxawmecs B [OKYMeHTax Ans
npefocTaBneHna MyHUUUNaabHOW ycnyru;

3) npeacTaBNeHHble [OOKYMEHTbl WM  CBefeHua yTpaTwinm Ccuny Ha  MOMEHT
obpalleHMss 3a MyHuUMNanbHOW ycnyron (AOKYMEHT, YAOCTOBEPSWMUA MNOMHOMOUYUSA
npeacTaBuTeNs 3asaBUTENA, B C/iydae obpalleHunsa 3a npefocTtaBieHMeM MyHUUMNnanbHOWN

YyCNyrn ykasaHHbIM NULOM);
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4) nogava 3asB/IEHUA O NpPefoCTaBAEHUM MYHULMNANbHON YCNyrn W AOKYMEHTOB,
HeobxoAUMbIX A1 NPeAoCTaB/IEHUS MYHUUMMNANbHON YCNyrn, B 3N1E€KTPOHHOI dopme ¢
HapyLweHneM yCTaHOB/IEHHbIX TpeboBaHuii;

5) HeKOppeKkTHoe 3anosiHeHWe o6s3aTeflbHbIX Nonein B pOpmMe 3asB/IEHUS, B TOM
yucne B UHTEpPaKTUBHONW hopme 3asaBfieHns Ha PecnybsnkaHckom noprtasie (HefoCToBepHoe,
HenonHoe, NM60 HenpaBU/ibHOE 3ano/IHEHUE);

6) npeacTtaBneHWe HEMNOSIHOTO  KOMMJekTa [OKYMEHTOB, He0obXxoguMmbiX AN
npefocTaBNeHNS MyHULMNANbLHOW ycnyru;

7) 3asiBNeHne O npefocTaB/IEHUMM YCMyrM Nof4aHO B OpraH rocygapCTBEHHON BNacTw,
opraH MeCTHOro camMoynpaB/ieHUS WKW OpraHusauuto, B NOSIHOMOYMA KOTOPbIX HE BXOAUT

npegocraBneHne MyHUUUNaabHOW yCcnyru,

8) Hecob6NAeHNe yCTaHOBJ/IEHHbIX cTaTbel 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-®3 «OO6 3/1€KTPOHHONM NOAMUCK» YC/IOBUIN MPU3HAHUA AelCTBUTENIbHOCTU
YCUAEHHOW KBannMnUUMpPOBaHHON 3/1EKTPOHHON noanucu.

2.7.2. MNepeyeHb OCHOBaHW ONA OTKasa B NpuMemMe AOKYMEHTOB, HEOOXOAWMbIX AN
NoJSIyYEeHUSA MYHULMNANIBHOM YCNYyrn, ABNSAETCHA UCUYeprbiBaoLWwM.

2.7.3. PeweHne o6 oTKase B npueme 3asB/IEHUA U LOKYMEHTOB, HEOOGXOAUMbIX ANS
npefocTaBNeHns MyHUUMNANbHOM YCAyru, MOXeT ObiTb MPUHATO Kak BO Bpems npuema
3aaBuUTeNA, TaK W Mocne noayvyeHUA OTBETCTBEHHbIM [O/DKHOCTHbIM fuuom OpraHa
HeobXxoAMMbIX ANA NpefocTaB/ieHUss MYyHUUUNasIbHON YCNyrn [OKYMEHTOB (CBefeHui) ¢
NCMNoNb30BaHNEM MEXBELOMCTBEHHOIO WH(OPMAaLWUOHHOIO B3aMMOAEelNCTBUSA, B CPOK, He
npesbillarwnii 9 pabounx gHel co gHA pernctpaynmn 3asBneHuns.

2.7.4. 3anpeuiaeTca oTKasblBaTb B nNpuemMe 3adaB/IeHNA W WHbIX [OOKYMEHTOB,
HeobXxoAnMbIX A1 NpPefoCTaBNeHUs MYHUUMNanbHOW YyCNyrn, B cnyvyae ecnu 3asB/ieHune U
OOKYMEHTbI, HeobxoAuMble AN NpefocTtaB/eHna  MyHUUMNasbHOW  yCnyru, nofaHbl B
COOTBETCTBUM C WHGOpMauneln 0 cpokax K nopsgke npepoctaBNeHuss MyHULUNanbHOM
ycnyru, ony6nmkoBaHHOW Ha EanHom noptane, PecnybivkaHckom nopTane.

2.8. NcuepnbiBatowuii nepeyeHb OCHOBaHWIA AN NPUOCTAHOBEHUS MK OTKas3a B
npeaocTaBNeHUN MYHULMNANbHOW YCyTn

2.8.1. OcHoBaHuWA ANA NPUOCTAHOB/IEHUA NpefoCcTaB/IeHNA MYHULUNAbHON YCyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuA Ans OTKasa B NpeaocTaBAEHUM MYHULUNANLHOW YCYIn:

1) 3asgBuTenem npeacTaBsieHbl [OKYMEHTbl He B TMO/HOM o06beme, nubo B
npeacrtaBfeHHbIX 3asBfeHun U1 (UAK) [OKYMeHTaxX COAepXUTca HenosHad wun  (Mnn)
HegocToBepHas nHgopmayms.

2) obecrneyeHmne Xuabem nonydartens ycnyrn 6os1ee yy4eTHOM HOPMbI.

3) HaMepeHHOoe yxyALleHNe XUINLWHbIX YCI0BUIA B TeHYeHMe NnocrefHux natu net.

4) Bble3f Ha Apyroe NOCTOAHHOE MEeCTO XUTeNbCTBa.

5) ncteyeHne cpoka AeiicTema TPyAOBOro gorosopa (KOHTpakra).

6) OKOHYaHME CpOKa CryX0Obl.

7) ncteueHue cpoka npebbiBaHUS Ha BbIOOPHOM AOMKHOCTH.

2.8.3. lMepeyeHb OCHOBaHWN O/1 OTKasa B NpefoCcTaB/€HUN MYHUUUNANbLHOW YyCnyru
ABNAETCA McUepnbiBalLWUM.

2.8.4. 3anpeuwaeTcsa OTKasblBaTb B NpPeAoCTaB/AEHUM MYHULUMNANbLHOW YyCnyrn B
c/lyyae, ecnu 3afBJ/ieHMe O npefocTaB/ieHUM MYHULUNa/IbHOW ycnyru nogaHo B
COOTBETCTBUM C WMHGOpMauMelh 0 cpokax W nopsake npenocTaB/ieHUs MYHULUNANbHOM
ycnyru, ony6/ankoBaHHoOn Ha EgmHom nopTane, Pecny6ivMkaHCKOM noprane.

2.9. MopsaoK, paamep M OCHOBAHUSA B3UMaHUS rOCyAapCTBEHHOI MOLW/IMHLI UM UHOI nnaTsl,
B3IMaeMoOil 3a npefocTaB/ieHne MyHUUUNanbHOW ycnyru



79

MyHuuMnansHas ycnyra npegocraBnsierca Ha 6e3BO03Me3HON OCHOBE.

2.10. MepeyeHb ycnyr, KOTopble ABMAKTCA HEOOXO0AMMbIMU N 06513aTENbHBIMU ANS
npeaocTaBneHns MyHULMNanbHOW yCNyrn, B TOM 4Yncne CBeAeHUs 0 AOKYMEHTe
(nokymeHTax), BblgaBaeMoOM (BblgaBaeMblX) opraHnusaunamMmm, y4acTByOLWMMN B

npefocTaB/ieHUN MyHULUNAIbHBIX YCNyr

MpenocTtaBneHne HeobXoAMMbIX N 06s13aTesIbHbIX YCNYT He TpebyeTcs.

2.11. MopAanok, pasmep M OCHOBaHUA B3MMaHKA Mnartbl 3a nNpegocTaB/ieHne ycnyr, KoTopble
ABNAKTCA HEOO6XOAUMbIMM K 0653aTeIbHbIMU ANA NpefoCcTaBNeHnsa MyHUUMNANbHOR YCNyru,
BK/NIlOYAA MHpOpMaLU O METOAMKE pacyeTa pasmepa Takol naathbl

MpepocTaBrieHne HEOOXOAMMBIX N 06s13aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MakcumanbHbIn CPOK OXMAaHUA B ovepean npu nogadve 3anpoca o npegoctaBieHnn
MYHULUNANBHOW YCNyrun, ycnyru, npefoctaBnsemMol opraHmsaumneid, yyacTByoLwen B
npefocTaBNeHU MyHULMUNANbHOW yCcnyru, v npu nosyyeHun pesynbrata npegocraBieHns
Taknx ycnyr

2.12.1. Bpemsa oxugaHuss npu nogaye 3asdAB/IEHUS Ha NONYYEHUE MYHULUNANbHO
ycnyru - He 6onee 15 MUHYT.

2.12.2. TpuM nonyvyeHunm pesynbTtata NOpegocTaBAE€HUSs MYHUUUNANbHOW YCNyru
MakCMMasibHbI CPOK OXMAAHUA B o4Yepenun He 0/IKEeH npeBbiwaTb 15 MUHYT.

2.13. Cpok 1 nopsfok perucrpaunmn sanpoca 3asBuTens 0 npefocTaB/ieHUn MyHULUNANbHOM
yCnyrv v ycnyru, npefoctasfisieMoii opraHMsaumeit, yyacTeyoullell B npegocTaB/ieHnm
MYHULMUNANBHON yCNyrn, B TOM YnC/e B 3/1IEKTPOHHON (hopme

2.13.1. Mpn nuyHom ob6paweHnn B MOPLL B AeHb nogayn 3asaB/ieHUA 3adABUTESHO
BblgaeTca pacnucka n3 ANC M®L ¢ pernctpayMoHHbIM HOMEPOM, MOATBEPXAAKLUM, 4YTO
3asB/ieHMe OTnpaB/ieHO, U AAaTOW nojayvn 3assB/EHUS.

2.13.2. Mpn  HanpaBneHun  3adAB/IeHUAs  NOCPELCTBOM EgvHoro  noptana,
PecnybnukaHckoro noprasna 3asBuTe/lb B [EeHb MNojayn 3asAB/IeHUA Mosyyaetr B JINYHOM
kabuHete Pecnyb6/siMkaHCcKOro noprtasna W MO  3/1IeKTPOHHOW noyTe yBeAOMJIeHue,
noATBepxaawoliee, YTo 3asAB/ieHNe OTMNpPaB/ieHo, B KOTOPOM yKa3blBalOTCA PErncTpauoHHbIR
HOMep ¥ AaTta nojayun 3asB/ieHUs.

2.13.3. Tlpun nnyHom obpaweHun B OpradH B [eHb nojayv  3asB/IeHus
YMNO/THOMOYEHHbIM  AO/DKHOCTHLIM finuoMm OpraHa 3asaBUTENl0 BblgaeTca pacnucka u3
aBTOMaTM3UPOBAHHOW WHGOPMALNOHHOW CUCTEMbI, MpeAHasHa4YeHHOW ANA  okasaHus
rocyfapCcTBeHHbIX U MYHULMNANbHbIX YC/Yyr, C perncTpaunmoHHbIM HOMepoM, AaToh nojauu
3asdBNIEHNA N NepeyHeM NpeaCcTaB/IEHHbIX AOKYMEHTOB.

2.14. TpeboBaH/A K NOMELLEHUSAM, B KOTOPbLIX NPeaocTaB/iseTca MyHuuunanbHas
ycnyra, K 3any oXxXunaaHusa, Mectam ga 3anojiHeHUsa 3anpocoB O NpefocTaB/ieHUN
MYHULUNANBHOW YCNYrn, UHPOPMAaLNOHHbIM CTeHAam ¢ obpasuamy ux 3anosiHEHUS U
nepeyHeM [LOKYMEHTOB, He06X0AUMbIX A1 NpefoCTaBNeHNs KaxAon MyHULMNnanbHOn
yCNnyru, pasMmeweHnto n ohopMIeHNI0 BU3yasilbHOW, TEKCTOBOW U MYNbTUMEANIAHO
NHpopmaLun 0 nopsake nNpefocTaBNeHNss Tako ycnyru, B TOM 4Yucrie K o6ecneyeHuto
LOCTYMHOCTU A1 UHBaNUAO0B yKa3aHHbIX 06BbEKTOB B COOTBETCTBUU C dpefepalsibHbIM
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3aKoHOAaTeNbCTBOM U 3akoHOAaTeNbCTBOM Pecnyb6nuku TatapcTaH O couManbHON 3awmute
NHBaNNAoB

2.14.1. TllpepocTaBfieHne MyHUUUNANbHO YCMYyrn OCYLECTBASAETCA B 34aHUAX W
nomMeLeHnsax, 060pynoBaHHbIX NPOTUBOMNOXAPHON CUCTEMOW M CUCTEMOWN MOXAapPOTYLLUEHUS.

MecTa npuema 3asBuTeneit obopyayrTca Heobxogumoin mebenbio Ans ohopmaeHns
[OKYMEHTOB, NHADOPMALMOHHBIMW CTEHAAMN.

2.14.2. B cooTBeTcTBMM C 3aKoHOgaTenoCTBOM Poccuiickoin degepauunm o
coumanbHOM 3awuTe MHBANMAOB B UenAx 6ecnpenATCTBEHHOro Joctyna K MecTy
npegocTaBneHna MyHuuMnanbHOW ycnyrn obecneymBaeTcs:

1) obecneuynBaeTcss  6ecnpensaTCTBEHHbIA  AOCTynN WHBaAINAOB K  MecCTy
npefocTaBNeHns MyHuumnasnbHOMW ycnyrn  (YAOOHbI  BXOA4-BbIXO4 B MNOMEWEHUs u
nepemellieHne B ux npegenax);

2) BM3yanbHas, TekcToBas W My/nbTUMeAMHAs uHGOpMauua o nopsagke
npefocTaBNeHns MyHULUNANbHOW yCnyrn pasmeuiaetcs B YyAOOHbIX ANs  3asBUTeENEn
MecTax, B TOM 4yuc/ie C y4eTOM OrpaHUyYeHHbIX BO3MOXHOCTEW MHBaNN4oB.;

3) conpoBOXAeHWe WHBaNMAOB, WMEKLWMKNX CTOMKMe paccTpoiicTBa QYHKUMK
3pEHUA N CaMOCTOATENIbHOIO NepeaBuKeHNs, U OkasaHue MM NOMOLLW;

4) BO3MOXHOCTb CaMOCTOATE/IbHOIO MepeaBUXeHUs Mo TEepPUTOPUKU, Ha KOTOPOWA
pacnosiokeHbl 06bEeKTbl COLManbHOM, VHXEHEePHOW W TPaHCMOPTHOW WMHMpPaCcTPyKTyp, BXoga
B Takme 06bEKTbl U BbiIXOga M3 HUX, NOCaAKM B TPAHCNOPTHOE CPEeAcTBO U BbiCafKM M3 HEro, B
TOM 4yuC/ie C UCMOb30BaHNEM Kpecsia-KosIsACKu;

5) Hapgnexauwee pa3meweHne ob6opyaoBaHMss UM HOCUTENeEn  UHdopmauum,
HeobxoAuMbIX 071 obecrnevyeHus 6GecnpenAaTCTBEHHOrO0 AOCTyna WHBa/MAOB K ycnyram c
y4eTOM OrpaHuyeHnin nx XXmM3HenesaTes/IbHOCTH;

6) aybnupoBaHMe Heo6x0AMMON ANs WMHBaANMAOB 3BYKOBOW U 3pUTE/bHOM
nHchopmaunm, a TakkKe Hagnucer, 3HaKOB M MHOW TEKCTOBOWN U rpacuyeckoin MHgopmaumn
3Hakamu, BbINOJIHEHHbIMU pesibeHO-TOYEYHbIM WPUGTOM Bpaiins,

7) ponyck cypaonepesogunka v tugnocypaonepeBogunka;

8) ponyck cobaku-npoBOogHWKA MpPU HaAUMYUM AOKYMEHTa, MOATBEpXAalwero ee
crneymanbHoe ob6y4vyeHue W BblgaBaeMoro rno dopme u B nopsgke, KOTOpble YCTaHOB/EHbI
npukasom MuHuUcCTepcTBa Tpyda W couuasbHOM 3awmnTtbl Poccuiickoin ®depgepauyun oT
22.06.2015 Ne 386H «O6 yTBepXaeHun dOpMbl AOKYMEHTa, MOATBEPXAAMLLErO
cneynanbHoe obyyeHne cobakm-nNpoBOAHMKA, M NOPAAKA ero BbliAaun».

2.14.3. TpeboBaHunA B 4YacTu obecneyeHns [OCTYNHOCTU A/ UHBa/INAO0B OOBHLEKTOB, B
KOTOPbIX  OCYyLecTBMSeTCA npefocTaB/ieHWe  MYHUUMNanbHOW  ycnyru, W  CPeAcTs,
NCNosib3yeMbliX TMpu NpefocTaBNeHUn MYHUUUNanbHOW yC/yru, KOTOpble YyKasaHbl B
nognyHkrax 1 - 4 nyHkta 2.14.2. agMUWHUCTPATUBHOIO pernamMeHTa, nNPUMEHSATCa K
ob6bekTam U cpefcTBaMm, BBEAEHHbIM B 3KChjyatauuio wuny npowejwum MoAepHu3auuio,
pekoHcTpyKuuo nocne 1 mona 2016 roga.

2.15. MokasaTenn AOCTYNHOCTU N KayecTBa MyHUUUNANIbHOW yCNyru, B TOM yucne
KONIMYeCcTBO B3aMMOAEelNCTBUI 3aaBUTENA C LO/DKHOCTHLIMWU /ML aMU NPU NpefocTaB/ieHnn
MYHULUNANBHOW YCYTn N UX NPOAO/IKUTENbHOCTb, BO3MOXHOCTb NOJIyYeHUA UHgopmaumu o
xo4e npefocTaBNeHUs MYHULMNANbHON yCcnyrun, B TOM 4Yuc/ie € UCNnosib30BaHneM
NHOPMaLMOHHO-KOMMYHUKALMOHHbLIX TEXHONOTMIA, BO3MOXHOCTb /IM60 HEBO3MOXHOCTb
NoNy4YeHUss MyHULMNANbHOW YCNYTN B MHOTO(YHKLNOHAIbHOM LLeHTpe npefocTaB/ieHus
rocyapCTBEHHbIX U MyHULMNANbHBIX YCAYT (B TOM YuC/e B MOSIHOM 06beme), B 11060M
TepputopnanbHOM nogpasfesnieHnn opraHa UCNosIHUTEeNbHO pacnopsaguTenbHoro opraHa
MECTHOro camoyrnpas/ieHus, no Bbl6opy 3anaBuTeNs (3KCTEPPUTOPUAsbHbIN NPUHLLANM),
nocpeAcTBOM 3anpoca O npefocTaB/IEHUN HECKOJIbKUX FrOCYAapCTBEHHbIX U (W)
MYHULUNANBbHBIX YCNYT B MHOTOPYHKLUNOHAbHBIX LLeHTpax npegocraB/ieHns
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rocyapCTBEHHbIX Y MyHULMNANbHbIX YCNYr, NpefyCcMOTPEeHHOro cratbein 15.1
depepanbHoro 3akoHa Ne210-®3 (KOMMNJIEKCHbIN 3anpoc)

2.15.1. TokasaTeniiMuM [AOCTYMHOCTW NpefocTaB/ieHNs  MYHULUNANbHOW  yCNyru
ABNAKOTCA:

pacnonoXeHHOCTb MOMeLleHnUsd, B KOTOPOM BedeTCcA npuem, Bblhaya [OKYMEHTOB B
30He JOCTYMNMHOCTWN OO ECTBEHHOrO TpaHcnopTa,;

Hanmume Heo6XoAMMOro KO/M4YecTBa CrneunasncToB, a Takke NoMelLeHui, B KOTOpPbIX
ocyliecTBasieTca npvem LOKYMEHTOB OT 3asBUTESIEN;

Hannune ucyepnbiBawlWen wuHGopmaymum o cnocobax, nopsgke UM cpokax
npefocTaBfeHns MYHULUNA/bHON yCNyrMn Ha MHAOPMaLNOHHbIX cTeHAax, EanHom nopTtane,
PecnybnukaHckom nopTtane, ouumaribHOM caiTe MyHULMUNANILHOIO panoHa;

oKasaHue noMowu WHBaNMAam B NPeoAoNeHUn 6apbLepos, MelawWwmx MoNyYEHUIo
UMW YyCNyr HapaBHe C ApYrMMU NnLaMU.

2.15.2. lNokasaTenssMmy KayecTBa npeaocTaB/ieHNs MyHULMNAAbHOR YCNyrn SABASKOTCS:

9) cobnofeHne CPOKOB npvema n pacCMOTPEHUS LOKYMEHTOB;

10) cob6ngeHne cpoka NonyvyeHus pesynbrtata MyHULMNANbHOW yCnyru;

11) oTcyTcTBME O0OOCHOBaHHbIX Xanob Ha HapyweHus aAMWUHUCTPATUBHOIO
pernameHTa, coBepleHHble paboTHukamum OpraHa;

12) KO/IM4eCcTBO B3aMMOAENCTBUI 3aABUTENS C AO/MDKHOCTHbIMU Nuuamu (6e3 yyeTa
KOHCYNbTauui):

B3aMmogencTeme 3asaButensa ¢ pabotHukamu OpraHa wan MOLL npy npepocTaBneHunn
MYHULMUNANBHOW YCNYrn OCyLWecTB/SeTCa OAMH pa3 npu npefcTaB/ieHUM 3asBIEeHUS CO
BCEMU HEOOXOAMMbIMWN AOKYMEHTaMU;

OAVH pa3 B C/iyd4ae HeobXOAMMOCTM MNOJlydeHus pesynbrata npefocTaB/ieHns
MyHUUUnanbHoh ycnyrn B OpraHe nan ML, B doopme ak3emnnsipa 3/1€KTPOHHOIO AOKYMeEHTa
Ha BymMaKHOM HocuTene.

MpoAoNXUTENBbHOCTL OAHOIO0 B3aMMOAeNCTBUA 3asABUTENSA C AO/DKHOCTHbIMU NvLamu
npy NpefocTaB/ieHUN MYHULUNANBHON YCNYyrn He npesBbilaeT 15 MUHYT.

3aaBuTeNb BNpaBe OLEHWUTb KayecTBO NpefocTaBNeHuss MyHUUUNanbHOW ycnyru c
NMOMOLLLbID  YCTPOWCTB  NOABWMXHOI  paanoTenedOHHON CcBA3M, C  WUCNO/Ib30BaHUEM
Pecnyb6nunkaHcKkoro noptana, TepMUHaNbHbIX YCTPONCTB.

2.15.3. VIHhopmaumsa o xofe npefocTaB/ieHUs MyHULUNANbHON yCcnyrm MoxeT ObiTb
nosiydeHa 3asBuTesieM B JINYHOM KabuHeTe Ha EguHom noptane, Pecnyb6/iunkaHCKoM
noptane, B OpraHe, M®LL.

2.15.4. MpepocTaBneHne MyHuUnnanbHOW ycnyrn ocyuwectenseTrca B to6om ML, no
BbIOOpPY 3asaBUTENIA He3aBUCUMMO OT MecTa €ero XWTenbCTBa WM Mecta (akTU4yeckoro
NnpoXnBaHuA (npebbiBaHNA) Ha Tepputopuu Pecny6inkn TatapcTtaH no
SKCTEpPPUTOPUASIBHOMY MPUHLMMY.

MyHuyMnaneHaa ycnyra B cocTaBe KOMIMJIEKCHOrO 3anpoca He npefocTaBfiseTcs.

2.16. NHble TpeboBaHUs, B TOM Ynuce yuynTbiBaloLwme 0CO6eHHOCTU npefocTaBneHns
MYHULMNALHOW YC/yrn No 3KCTeppuTOopuanbHOMy npuHuuny (B cnyyae, ecnu
MyHUUMNasibHaa ycnyra npenoctasisieTcsa Mo 3KCTEPPUTOPMATIBHOMY MPUHLUNY) U
0COBGEHHOCTM NpeAocTaBAEHUS MYHULUNANbLHOWK YCNYrn B 3/1EKTPOHHOI chopme

2.16.1. Mpn npegocTaBNeHUN MYHULUNANBLHOW YCNYrM B 3/1EKTPOHHOW hopme
3aaBuTENb BrpaBe:

13) nonyunTb MHGOPMaUM0 O MOPSAAKE M CpOKax npefocTaBNeHUss MyHULUNanbHOM
ycnyru, pasmelleHHyo Ha EguHom noptane, Pecny6svkaHCKOM noprtane;

14) nopgatb 3asBfieHMe O nNpefocTaB/leHUN MYHUUMNANbHOW  YCAYrM W WUHble
OOKYMEHTbI, Heobxogumble A1 NpefocTaBNeHns MyHUUUNanbHOW ycnyru, B TOM 4ucne
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OOKYMEHTbl U MHOpMaLnUIo, 3N1EeKTPOHHble 06pasbl KOTOPbIX paHee OblIM 3aBepeHbl B
COOTBETCTBMW C MNYHKTOM 7.2 4yactm 1 ctarbm 16 depgepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem Pecnyb6nvkaHcKoro noprana,;

15) nonyunTb CBeAEHUA O XO4e BbINOJHEHUA 3asB/€HWA O nNpepocTaBNeHUm
MYHUUMNANBHON YCNyrn, NogaHHbIX B 3/IEKTPOHHONM (hopme;

16) ocyw,ecTBUTb OLEHKY KayecTBa npepoctaBneHns MyHUUMNasabHOW yCcnyru;

17) nonyunTb pe3ynbTar nNpefocTaB/ieHUs  MyHuUuMnanbHOW ycnyrm B opme
3/IEKTPOHHOIO 4OKYMEHTA,

18) nogatb Xasnoby Ha peweHne un geiicteue (6esgelictene) OpraHa, a Takxe ero
OOJ/DKHOCTHbBIX /ML, MYHMUMNANbHbIX ClyXawnx nocpencrtsom Pecnyb6/iMkaHCKOro noprana,
noptana eaepanbHON rocyfapCTBEHHON WMHGPOPMAaLMOHHON cucTembl, obecnedmnBatoLlei
npouecc gocyaebHoro (BHecynebHOro) o6xanoBaHua peweHuin n geictenii (6esgenictems),
COBEpLEHHbIX NpWU nNpefocTaB/eHUN TOCYAapPCTBEHHbLIX U MYHULMUNANbHbLIX YCNYr opraHamu,
npeaocTaBNAWMMN  TOCYAAPCTBEHHbIE W MYyHUUMNAs/IbHbIE YCAYTU, WX [LO/HKHOCTHbIMU
nvuuamu, rocyfapCTBEHHbIMU Y MyHULUNANIbHBIMWA CIyXalnumu.

2.16.2. ®dopmunpoBaHue 3afaB/IEHUA OCYLLECTBAAETCA MNOCPeACTBOM 3anosiHeHus
9/1EKTPOHHON (popmbl 3asBneHns Ha PecnybnukaHckom nopTtane 6e3 HeobXxogumocTu
AONONHUTENbHON nogayn 3asBAEHUA B Kakol-nMbo uHo dopme.

2.16.3. Mpu chbopmupoBaHumn 3asaBneHns obecneynsaeTcs:

15) BO3MOXHOCTb KOMWPOBAHUA W COXPaHEHUs 3asBNeHUA W WHbIX [LOKYMEHTOB,
Heo6XoANMbIX ANA NpefoCTaBNeHUs yCnyru;

16) BO3MOXHOCTb 3anO/IHEHUS HECKO/IbKUMW 3asABUTENSAMU OOHOM 31EeKTPOHHOM
dopmbl  3aaBneHna npu  obpaweHun 3a ycnyramu, npegnosaralwyMy  Hanpas/ieHne
COBMECTHOIO 3asiB/IEHUSI HECKOJIbKUMUN 3aABUTENAMU;

17) BO3MOXHOCTb nNeyat Ha OyMaxXHOM HOCUTesnie KONuUM 3/1EKTPOHHOW hopMbl
3asB/1eHUS;

18) coxpaHeHue paHee BBEJEHHbIX B 3J/IEKTPOHHYI (hopMy 3asiBNIeHWS 3Ha4YeHWid B
no6oil MOMEHT MO XeslaHWK nosb3oBaTtenis, B TOM 4ucC/ie NpU BO3HUKHOBEHUU OLWKNOOK
BBOJA W BO3BpaTe A4N15 NOBTOPHOro BBOAA 3HAYEHWU B 3NEKTPOHHYIO DOPMY 3asABNEHUS;

19) 3anoniHeHMe Nosieil 3NEeKTPOHHON DOPMbI 3asB/IeHNSA A0 Hayana BBoAa CBefeHui
3asgBUTENIEM C WCMNO/SIb30BaHNMEM CBefeHWui, pa3melweHHbix B ECUA, un cBegeHui,
ony6/aMKoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTu, Kacawuleics CcBeAeHWid,
OTCYTCTBYWOLNX B €ANHON CUCTEME UAEHTUUKALUM 1N ayTeHTUUKauunm;

20) BO3MOXHOCTb BEpHYTbCA Ha /t060M 13 3TanoB 3ano/IHEHUS 3N1EeKTPOHHON (POPMbI
3aaB/1eHNa 6e3 NoTepu paHee BBEAEHHON uHopmauuu;

21) BO3MOXHOCTb AOCTyna 3afBuUTe/IA K paHee MofaHHbIM UM 3afBJIEHUAM B TeyeHue
He MeHee OAHOro roga, a Takke 4acTMYHO CHOPMUPOBAHHLIM 3aAB/IEHUSAM - B TEYEHUe He
MeHee 3 mMecsueB.

2.16.4. 3anucb 3asBuTeneli Ha npuem B M®L|, (ganee - 3anucb) ocCyllecTBnsAeTCS
nocpeAcTtsoMm Pecny6nnkaHCKOro noprana, tesiepOHa KOHTakT-ueHTpa MOLI.

3aaBuTen0 npefocTaBnseTca BO3MOXHOCTb 3anucu Ha Nbble cBOOOAHbIE ANA
npuema paTty u Bpems B npegenax YCTaHOB/IEHHONO B MHOTO(YHKLMOHA/IbHOM LEHTpe
rpadouka npuema.

3anucb Ha onpefesieHHY faTy 3akaHuMBaeTCs 3a CYTKM A0 HacTynneHus 3Tol Aatbl.

Onsa ocywecTBneHnsa npeasapuTenibHOW 3anucu nocpeacTtsoM Pecny6amkaHCKoOro
noptana 3asBuTento HeobXoAMMO YykasaTb 3anpawlvBaemble CUCTEMOW [AaHHble, B TOM
yncne:

hamunuio, nmsa, OoTY4EeCTBO (MPU HanNnuum);

HoMmep TenedoHa;

afpec 3M1eKTPOHHOM NouTbl (MO XenaHuw);

Xenaemyr gaty n Bpemsa npuema.
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B cnyyae HecooTBeTCTBUA CBeAEHWW, KOTOpble cooOwwmn 3asaBuTeslb  Mpu
npeaBapuTeNnbHON  3annucu, [AOKYMeHTam, npefcTaB/ieHHbIM 3asBUTeNeM MNpu  JIMYHOM
npueme, npepsBapuTesibHaa 3anucb aHHy/nMpyeTcs.

Mpu ocyuwecTsneHUn npeaBapuTesibHOMW 3anucu  3asaBUTeND  obecnevynBaeTcs
BO3MOXHOCTb pacnevyaraTb Tas/IOH-NoATBepxaeHne. B cnydae, ecnu 3asButeNlb coooOWMT
aZlpec 3/IeKTPOHHOW MOYTbl, Ha YyKa3aHHbI agpec Takxe HanpasnseTca WHopmauus o
NoATBEPXAEHUN MpeABapUTENbHON 3anucn ¢ ykaszaHneM AaTbl, BDEMEHU U MecTa npuema.

Mpun ocywiecTB/IeHUN npenBapuUTesibHOW 3anvucu 3asaBuTesb B 06s3aTe/IbHOM Mopsfke
NHPOPMUPYETCHA O TOM, 4YTO NpeaBapuTesibHas 3anncb aHHY/IMPYEeTCH B C/lydae ero HesiBKu
no uctevyeHnnm 15 MMHYT C HA3HAYEHHOro BpPpeMeHu npuema.

3aaBuTesnib B N060€e BpeMs BNpaBe OTKasaTbCA OT nNpeABapuTesIbHOWN 3anucu.

3anpeuwiaeTca TpeboBaTb OT 3asABUTENA COBEPLUEHUS WHbIX [AEWCTBUIA, Kpome
NPOXOXAEHUA uAeHTUukaumm un ayteHTugukauum B COOTBETCTBMM C HOPMATUBHbLIMMU
npaBoBbIMM akTamu Poccuitickoih  Pepepauun, ykasaHua Uennm  npuema, a Takxe
npefocTaBfieHNss CBefeHuil, HeobXoAuMMbIX [/ pacyeTa [ANIMTENIbHOCTA BPEMEHHOro
NHTepBasna, KoTopbli HeobxoaMmMo 3abpoHnpoBaTb A9 npruema.

3. CoctaB, NnocnenoBaTe/IbHOCTb U CPOKU BbIMOSIHEHNA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUs K NOPAAKY UX BbINOSIHEHUS, B TOM 4YMC/le OCOBEHHOCTU
BbIMOJ/IHEHUS aAMUHUCTPATUBHbIX NPOLEeAYP B 3/1IEKTPOHHOW hopMe, a Takxe
0COBGEHHOCTM BbINOJSIHEHUS aAMUHUCTPATUBHbLIX Npoueayp B MHOTO(YHKLUNOHAaNbHbIX
LueHTpax

3.1. OnucaHne nocnenoBaTesIbHOCTU AEWCTBUI Npu NpeaocTaBieHnn
MYHULUNANbLHOW yCnyru

3.1.1. NpepgocTaBneHne MyHUUMNANbHOW YyCNyrn BKAYaeT B cebsa crepgywowme

aAMWUHUCTPAaTUBHbIE MpoLEeaypbI:
1) KOHCYNbTMPOBaHWE 3aABUTENS;
2) NPUHATUE N pacCMOTPEHME KOMMNJIeKTa AOKYMEHTOB, NpeAcTaB/IEHHbIX 3adABUTENEM;
3) HanpaB/ieHne MeXBe[OMCTBEHHbIX 3anpocoB B OpraHbl, y4yacTeBywuue B
npefocTaBNeHUNn MyHULUMNAaNnbHOW yCcnyru,
4) noArotoBka pesysbrata MyHULMNANbLHOW YCnyru;
5) 3akn4veHne gorosopa
6) Bblgaya (Hanpas/ieHMe) 3asaBUTEN0 pe3dynibTata MyHULUNANbHON YyCNyru;
7) ncnpaBneHne TEXHNYECKMUX OWmnOOK.

3.2. OKasaHune KoHcynbTauuii 3asaBuUTeNto

3.2.1. OcHOoBaHMeM Hauasia BbINOMIHEHUA AAMWHUCTPATUBHOWI npoueaypbl sBNsieTcs
obGpauieHne 3aaBUTeNs No Bonpocam, CBSI3aHHbIM C NpeAocTaB/eHMEeM MYHULUNANbLHOW

yCnyru.
[OMKHOCTHbIM nmuyom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOJIHEHME
aAMWUHUCTPATUBHON Npouenypbl, ABAAETCA:
npu obpaweHnn 3aasutend B MOL, - paboTHuk MOLL;
npu obpauweHnn 3aasutens B OpraH - cekpetapb Mcnonkoma (ganee - 4O/KHOCTHOE

N0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBAHME).
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3.2.2. 3aaBuTenb BNpaBe o06paTUTbCA 3a KOHCy/MbTauueld O Mopsake Wu cpokax
npefocTaBneHns MyHuuunanbHon ycnyrm B MOLL nMyHO M no TenedoHy U 31eKTPOHHOW
noure.

PaboTHNUK M®LL KoHcynbTuUpyeT 3asaBuUTend, B TOM 4ucne Mo cocTaBy, opme
npeAcTaBnsAeMon [OKyMeHTauum w ApyruMm  BOMpocam A/ MOSYyYEeHUs MyHUUUNaabHOWN
yCnyru.

3aaBuTesib MOXET  MOoNyunTb  MHOpMauuio O  nopsgke  npefocTaB/ieHUs
MYHULMNANbLHOW yCcnyrn Ha oduymansHom carite ML, HMp~/TA6.2ar3an.ru.

AOMUHUCTpPaTUBHbIE npoueanypsbl, ycTaHas/MBaemble HacToALWNM NMYHKTOM,
BbIMOJIHAKTCA B ileHb obpalleHnsa 3asaBuUTeNs.

Pe3ynbtataMn BbIMNO/IHEHUA agMUHUCTPATUBHbLIX Mpouefyp ABMAAKTCA: KOHCy/nbTauua
no cocTtaBy, popme npeacTaBNAeMOl AOKYMeHTauunm u ApyruMm Bonpocam, HeobXoAMMbIM
ONA NoNyYeHUss MyHUUMNANbHOW YCNyru.

3.2.3. 3aaBuTenb BnpaBe obpatntbca B OpraH no TenegoHy 1 3/1eKTPOHHON nouyTe, a
Takxke NosyunTb KOHCyNbTauui Ha PecnybnmnkaHckom nopTtane, calite OpraHa o nopsigke u
cpokax npefocCTaB/ieHUA MyHUUMNANbHONW ycnyru, B TOM 4uc/ne Mo cocTtaBy, opme
npefcTaBnAeMoin [OKyMeHTauum wn ApyrMMm Bonpocam A/ MOSyYeHUs MyHUUUNasabHOWN
yCcnyru.

[JonKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCY/IbTUpPOBaHWE WH(POPMUPYET 3aAaBUTENSA
B COOTBETCTBUMN C TpeboBaHMAMU NyHKTa 1.3.4 aAMUHUCTPATUBHOIO pernamMeHTa.

AOQMUHNCTpaTUBHbIE npoueaypsl, ycTaHas/insaemble HacToALWNM NYHKTOM,
BbIMOJTHAKTCA B TeYeHue Tpex paboyumx AHel co AHA NOCTynaeHus obpalleHus.

PesynbtataMu BbINOSIHEHNA aAMWHUCTPATUBHbLIX Npoueayp ABAAKTCA: KOHCy/bTauuu
no coctaBy, hopme npeacTaBNsAeMOl AOKyMeHTauuu W ApyrMm Bonpocam, Heob6Xo4uMbIM
ONA NoNyYeHUss MyHULMNanbHOW yCcnyru.

3.3. MNpuHATUE N pacCMOTPEHNE KOMMJIEeKTa AOKYMEHTOB,
npeacraB/ieHHbIX 3aaBUTeNnemM

3.3.1. NMprem OAOKYMEHTOB /18 NpefoCTaBleHUs MyHULMNanbHOW ycnyru yepes Mol
uwnu yganeHHoe paboyee mecto ML,

3.3.1.1. 3agBuTtenb (npeacrtaBuTenb 3asBuTensa) obpawaetca B MOL, ¢ 3anpocom o0
npefocTaBNeHU MyHUUMNanbHOW YCyrm v npepcraBnisieT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMWHNCTPATUBHOIO persiameHTa.

3.3.1.2. PaboTHMK M®Ll, Beaywmii npuem 3asBNEHUIA:

onpegenseTt npegmeTt obpalweHus;

yAocToBepseT JIMYHOCTb 3aABUTENS;

NPOBOAUT NMPOBEPKY NOSIHOMOYNIA Nnua, nogarwero 4OKYMeHThb;

NpoBOAUT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHWAM, yKasaHHbIM B MyHKTe
2.5 aAMUHNUCTPATUBHOIO pernamMeHTa,;

3anosiHAeT 3/1eKTPOHHY0 dhopmy 3adaBrieHns B ANC MoL;

npy npegocTas/ieHNM [OKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHta Ha OyMaXHOM HOCWUTesle, OCYLLeCTB/IAEeT CKaHWpoBaHWe npeACcTaB/IEHHbIX
LOKYMEHTOB,;

pacneyartbiBaeT 3aasneHne n3 AUIC MoL;

nepepaet 3asdBMTE/NIO Ha NPOBEPKY 1 NoAnucaHue,

nocne noAnvcaHWa ckaHupyeT nognucaHHoe 3aasneHne s AVNIC MOLL;

3arpyxaet B AVNIC M®L, gokyMeHTbl, npeacTtaB/ieHHble B 3/1IEKTPOHHON hopme wam
3/IEKTPOHHBbIE 06pa3bl OTCKAHUPOBAHHbIX 4OKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE Aeso;

BO3BpalaeT noAnucaHHoe 3asB/ieHne 1 OpuUrnHasbl 6yMaXxHbIX LOKYMEHTOB;

BblAaeT 3aABUTENI0 PacnucKy B npueme AOKYMEHTOB.
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AAMUHUCTPATUBHbIE npouenypsbl, ycTaHaB/inBaemble HacToALWNM NYHKTOM,
BbIMOJIHAKOTCA B AEeHb OoOpalleHns 3adaButens.

Pe3synbtatamy BbINOSIHEHUA afMWHUCTPATUBHLIX MpoLefyp SABAAKTCA: T0TOBOE K
oTnpaske 3asB/IeHNe U NakeT LOKYMEHTOB.

3.3.1.3. PaboTHuk M®LL HanpaBnseT naket AOKYMEHTOB, MPUHATLIX OT 3asABUTENA B
OpraH B 3NeKTpOHHOl hopme (B cocTaBe MakeTOB 3/1EKTPOHHbLIX Aef1) B TeYEeHMe OAHOro
paboyero AHs CO AHS o6pauleHusl 3aaBUTENS B CTPYKTypHOoe noapasaeneHne ML,

Pe3ynbTtataMun BbIMNOJIHEHUA aAMWHUCTPATUBHbIX Npoueayp ABAAKTCA: 3adAB/ieHne U
nakeT 0OKYMEHTOB (3/1eKTPOHHOe Aeno), HanpassieHHble B OpraH, nocpeicTBOM CUCTEMb
3/1EKTPOHHOrO0 B3auMopelncTBuS.

3.3.2. [llpvem [OOKYMEHTOB ANs nNpefaocTaBNeHMsa MyHUUMNanbHOW ycnyrm B
3NEeKTPOHHOI hopme yepe3 PecnybnvkaHCKnii nopTan.

3.3.2.1. 3aaBuTens ANa nogauyn 3asiBIeHUs] B 3/1IEKTPOHHOW dopmMe BbINOMHAET
cneaywoune AeicTBuUs:

BbIMOJIHAET aBTOpU3aLuio;

OTKpbIBAET POPMY 3/IEKTPOHHOTO 3asiB/IEHUS;

3anosiHaeT QOpMy 3/1IEKTPOHHOIO 3asiB/IEHUSA, BK/IOYAlOLLY0 CBeAeHUsA, Heob6xoanmble
n o6a3aTesibHble ANA NpefocTaB/ieHnss MyHULUNAAbHON YCNyru;

npukpennsaetr [OKYMEHTbl B 3/IeKTPOHHOM opmMe WM  3/1eKTPOHHble  0b6pasbl
OOKYMEHTOB K (pOopMe 3/1eKTPOHHOro 3asBsieHus (Mpy Heobxo4MMOCTK);

noaTeepxaaet QakT O03HaKOMMeHMA W corfacusg € YyCNnoBUAMW U NOPSAAKOM
npefocTaBNeHns  MYHUUUNANbHOW yCnyrm B 3N1IeKTPOHHOW dopme  (ycTaHaBiuBaeT
COOTBETCTBYHLLYI OTMETKY O corfiacum B 0OpMe 3/1EKTPOHHOIO 3asB/IEHUSA);

noAaTBepxaaetr [OCTOBEPHOCTb CO00LEeHHbIX cBefeHuni (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPMe 3/IEKTPOHHOIO 3aABJ/IEHUSA);

oTnpaBnseT 3afo/IHEHHOE 3/IeKTPOHHOe 3asB/ieHne (HaxumaeT COOTBETCTBYHLLYHO
KHOMNKY B JOpMe 3M1EKTPOHHOrO 3asiBfieHns);

39/IeKTPOHHOE 3asB/ieHne MnognucbiBaeTca B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMWUHNCTPATUBHOIO pernameHTa;

nonyyaeT yBegoM/ieHMe 06 OTnpaBKe 3/1IeKTPOHHOIO 3asiB/IeHUS.

dopmaTHo-nornyeckas nposepka CcOOPMUPOBAHHOIO 3asiBMIEeHUSA OCyllecTBNseTcA
nocsie 3anofIHeHNSA 3asBUTENEM Kax[oro K3 fnosein 3NeKTPOHHON dhopMbl 3aaBneHus. [Mpu
BbISAB/IEHUN HEKOPPEKTHO 3amno/IHEHHOro MNoaA 3/1eKTPOHHOW (hopMbl 3asBEHUSA 3asBUTESb
yBeOM/AETCA O XapakTepe BbISABMIEHHON OWWOKM U Nopsiake ee ycTpaHeHWs nocpeacTBoM
NHOPMAaLMOHHOIO COOOLLEHNA HEMOCPEACTBEHHO B 3/IEKTPOHHON (hopMe 3asBNeHUS.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/iMBaemble HacToALWNM NMYHKTOM,
BbINOJIHAKTCA B AieHb obpalleHnsa 3asaBUTeNS.

Pe3ynbtataMu BbIMOJIHEHUA aAMUHUCTPATUBHbLIX Npouefyp SABNAKOTCA: 3/1EKTPOHHOE
Aeno, HanpasneHHoe B OpraH nocpeAcTBOM CUCTEMbl 3/1IEKTPOHHOIO B3aMMO4eNCTBUSA.

3.3.3. PaccMoTpeHne komnnekra AOKYMeHTOB OpraHom.

3.3.3.1. OcHOBaHMeM Hauyasa BbIMNO/IHEHUA aAMUHUCTPATMBHOW npoueaypbl ABMAseTCsA
NOCTyNn/ieHne 3asBEHUA U WUHbIX [OKYMEHTOB, HeoOXoAuMbIX ANA npepoctaBneHuns
MYHUUMNANBHON yCnyru.

JOMKHOCTHbIM nvyom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINONIHEHMKE
aAMUHUCTPATUBHOW Mpoueaypbl SABNAETCA cekpeTapb Mcnonkoma (panee - [O/DKHOCTHOE
MU0, OTBETCTBEHHOE 3a Mpuem LOKYMEHTOB):

3.3.3.2. [JonxHOCTHOe /Nuo0, OTBETCTBEHHOE 3a npueM [OKYMEHTOB, B cjy4ae
obpaleHus 3aaBuTens c 3asassieHnemM B OpraH:

onpegenseTt npegmeTt obpalweHus;

yCcTaHaB/IMBAET J/IMYHOCTb 3asABUTESIS;

NPOBOAUT NPOBEPKY NOSIHOMOYNIA Nnua, Nogarwero 4OKYMeEHThb;
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NPOBOAUT NPOBEPKY COOTBETCTBUA [AOKYMEHTOB TpebOBaHUAM, yKa3aHHbIM B MyHKTe
25 agmMumHUCTpaTMBHOIO  perfiameHTa, [MPOBEepKYy COOTBETCTBMA  MNpefcTaB/IeHHbIX
[OKYMEHTOB YyCTaHOBJ/IEHHbIM TpeboBaHuaM (Hagsiexauiee opopMsieHNe KOMNUN LOKYMEHTOB,
OTCYTCTBUE B AOKYMeEHTax NoAYUCTOK, NMPUMNCOK, 3a4EPKHYTbIX C/IOB U UHbIX HE OFOBOPEHHbIX
ncnpasneHuin);

3anonHdaer 3/1EKTPOHHYIO opmy 3aaBseHnsn B aBTOMaTU3NPOBaHHOW
WH(POPMAaLNOHHON cucTteme, npefHa3HAYeHHON AN  OKa3aHua rocyfapCTBEHHbIX W
MYHULMMNANbHBLIX YCNYT;

npu npepocTaB/ieHUN [OKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 agMWHMUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HoOcuTeNne, OCYL,eCcTBMSeT CKaHMpoBaHue npeacTaB/IeHHbIX
[OKYMEHTOB,;

pacneuaTbiBaeT 3asB/IeHME;

nepejaetT 3adABUTEN0 Ha NPOBEPKY U NoAanucaHue;

nocne noAnucaHusa cCkaHupyeT nognucaHHoe 3asB/iIeHUE;

3arpyxaet B aBTOMAaTU3NPOBaHHYK WHOPMALUOHHYID CUCTEMY, MpefHa3HauYeHHYH
01 OKa3aHWA ToCyAapCTBEHHbIX M MYHUUMUMANbHbIX YC/Yr OOKYMEHTbI, NMpefcTaB/ieHHble B
3N1eKTPOHHOW hopMe WM 3/IEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopmupyeT
3/1eKTPOHHOE fAeno;

BO3BpawaeTr nognucaHHoe 3asB/ieHne U OopurmHasibl  OGyMaxHbIX [OKYMEHTOB
3aABUTESIO;

BblJaeT 3adABUTE/0 pacnucky B npueme LOKYMEHTOB.

B cnyyae Hannums ocHoBaHWIl A1 0TKasa B Npueme L0KYMEHTOB LO/DKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a NpuMem AOKYMEHTOB, YBEAOM/AET 3adABUTENSA O HANNUYMK NPEenATCTBUIA A/
npuema 3asiBieHUs U1 BO3BpawaeT emy [JOKYMEHTbl C O0O6bSCHEHMEM cofepXaHus
BbISIB/IEHHbIX OCHOBaHUN ANA OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. JO/HKHOCTHOE nnuo, OTBEeTCTBEHHOEe 3a npuemM [AOKYMEHTOB,
NOCTYN/IEHNA AOKYMEHTOB Ha pacCMOTpPEHMeE:

npucsamBaeT 3asAB/IEHUI0 HOMEp B COOTBETCTBMM C HOMEHKNaTypoh [en u crartyc
«[lMpoBepka [OKYMEHTOBY;

n3yyaeT NOCTYNUBLLUWE 3N1EKTPOHHbIE Aena, B TOM 4YuCne MPUIOXKEHHble 3asdBuUTesieM
OOKYMEHTbI B 3/1EKTPOHHON (hopme 1 3/1eKTPOHHbIE 06pasbl AOKYMEHTOB;

npoBepsAeT KOMIMJIEKTHOCTb, YNTAEMOCTb 3/1IEKTPOHHbLIX 06pa30B AOKYMEHTOB;

nposepsetr cob6aAeHMe YCNoBUIA  OENCTBUTENIbHOCTUM  3N1IEKTPOHHOW  nognucw,
nocpeAcTBOM ob6pauieHus kK EanHomy noptany (B cnyyae, ecnu 3asBuTenem npeacraB/eHbl
9/IEKTPOHHbIE [OKYMEHTbI, MNOAMNUCaHHble YCWUNEHHON KBa/IMPUUUPOBAHHOW 3N1EKTPOHHOM
noAanncoeo).

Mpn HanMuMn OCHOBaHWI, NPeAyCMOTPEHHbLIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernameHTa, noAarotaBnvMBaeT TMPOEKT pelweHMs 06 oOTkase B nNpueMe [OKYMEHTOB,
HeoOXoANMbIX ANA NpefocTaB/eHNss MyHULUNAbHOW YCNyrn.

B cnyvae, ecnu B pe3ynbTare MNpPOBEpPKM YCUAEHHON  KBa/IMPULMPOBAHHOM
3/IEKTPOHHOW NOANUCU BbISAB/IEHO Hecob6/l04eHe YCNoBUA ee AeWCTBUTENbHOCTU, MNPOEKT
pelleHns 06 oTkase AO0/MKEH codepXaTb MyHKTbl cTaTbk 11 ®depepanbHOro 3akoHa Ne 63-93,
KOTOpPbIE MOC/YXW/IN OCHOBaHWEM AN1A ero NPUHATUSA.

MpoekT peweHns 06 oOTkase B nNpuvemMe [OOKYMEHTOB, HeoO6XoAUMbIX AN
npefocTaBNeHna MyHUUUNanbHOW YCyru, € ykasaHueM MpUYNH OTKasza (B c/yyae, ecnu
OCHOBaHuA ANA oTkasa B nNpueMe [LOKYMEHTOB, HeobXxoAuMbIX ANA npefocTaB/ieHus
MYHUUMMNANBHON YCNAyrn, CBA3aHbl C HapylweHWeM YCTaHOBJ/IEHHbIX TpeboBaHW K Takum
JOKyMeHTaM, OCHOBaHuUA [ANd O0TkKasa B npuvemMe [LOKYMEHTOB [OJIXHbl cofepxaTb
nHpopmaLunw O HaMMEHOBaHWW [OOKYMEHTOB (MHJOpMaLuMn, CBeAeHWi), KOTOpble He
npeactas/ieHbl, coAepXar HeAOoCTOBepHble 1 (Win) NPOTUBOPEUUBBLIE  CBELEHMS,
0(hOpMJIEHbI C HApYLLEHMEM YCTaHOBJ/IEHHbIX TpeboBaHuil), HanpaBNsaeTcs Ha corsacoBaHue
B YCTAHOB/IEHHOM MopsAKe NOCpeAcTBOM CUCTEMbl 3/1IEKTPOHHOIO AO0KYyMeHToob6opoTa.

nocne
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CornacoBaHue npoekra pelweHUs 06 oTKa3e B NpuemMe [OKYMEHTOB, HeOob6X04uMbIX
ans npegocras/ieHns MYHULUNANBHOW  YCNyru, ocyliecTBnfeTcs B nopsgke,
npeaycMOTPEHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae OTcyTCTBMA  OCHOBaHWin A8 OTkasa B NpueMe  [OKYMEHTOB,
npeaycMOTPEHHbIX NYHKTOM 2.7.1 aAMWHUCTPATUBHOrO perfiaMmeHTa, [AOJ/IKHOCTHOEe /nuo,
OTBETCTBEHHOE 3a nNpuvem [OKYMEHTOB, B TeyeHue OofHOro paboyero f[HA CO [OHA
NMOCTYNNIEHNA 3asAB/IEHVA, HanpaBnfeT 3asdABUTEsI0, YKa3aHHbIM B 3afB/IEHMU CNOCO6OM,
yBelOM/IeHne O MOCTYN/IeHUN 3asiB/IeHus, cojepxaliee BXOAALWMNA perncTpalnoHHbIl
HOMep 3asBfieHus, p[aTy nMoJly4eHuUs 3asB/ieHUs, MepevyeHb HauMeHOBaHWi ainos,
npefcTaB/IeHHbIX K HEMY AOKYMEHTOB, AaTy NOJiyYeHns pesysbTtata MyHULMNanbHOW YCayri.

3.3.3.4. WcnonHeHue npouegyp, YykKasaHHbiXx B nyHktax 3.3.3.1, 3.3.3.3
agMWHNCTPATUBHOIO pernameHTa, npwu Hannyum TeXHNYeCcKo BO3MOXHOCTMU
OCyLWlecTB/IseTCA B aBTOMaTUYECKOM pexume C MUCNosib30BaHneM aBTOMaTU3NpOBaHHOM
NHOPMAaLMOHHON CUCTeMbl, nNpefHa3HayYeHHON ANA  oKa3aHWsA TOCY[AapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT.

3.3.3.5. AaMuHucCTpaTMBHbIE npoueaypbl, ycTaHaB/aMBaemble nyHkTom  3.3.3
aAMWUHUCTPATUBHOIO perfiameHTa, BbIMOJIHAKTCA B TeYeHue OoAHOro paboyero AHA CO [AHA
NMOCTYMN/IEHNA 3aABJ/IEHNA HA PACCMOTPEHME.

Pe3ynbTatamMu BbINOJIHEHUS aAMWHUCTPATUBHbLIX MNpouenyp ABASAITCA: NPUHATBLIA Ha
paccMOTpeHMe KOMMAEKT [OKYMEHTOB WM TMNPOEKT peweHnda 06 oTkase B npueme
[OKYMEHTOB, HEOBXO0AUMBIX A1 NPefOoCTaBNeHUSs MYHULUNAIbHON YCNYTu.

3.4. HanpaBrsieHne meXxBeAOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTBylLie B
npefocTaBNeHnn MyHULMNanbHON yCnyru

3.4.1. OcHOBaHMEM Hayana BbIMO/IHEHNS AAMWUHUCTPATUBHONW MNpoLeaypbl ABMseTcs
nonyyeHne L[O/DKHOCTHbIM ULOM  (PabOTHMKOM), YMOSIHOMOYEHHbLIM Ha BbIMOJIHEHNE
aAMWUHUCTPATUBHON npoueaypbl, OT AO/DKHOCTHOro svua (paboTHMKa), OTBETCTBEHHOIO 3a
npuvemM AOKYMEHTOB, MPUHATLIX OT 3aABUTENSA LOKYMEHTOB.

JO/MKHOCTHBIM nvyom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINONIHEHNE
alMVMHUCTPATMUBHON npoueaypbl, ABNAETCA cekpeTapb Mcnonkoma (fanee - AO/MKHOCTHOE
MU0, OTBETCTBEHHOE 3a HarpaB/ieHWe MeXBeLOMCTBEHHbIX 3arnpocoB).

3.4.2. [OO/MKHOCTHOE /Nu1L0, OTBETCTBEHHOE 3a HanpaB/leHNe MeXBeLOMCTBEHHbIX
3anpocoB, QopmMupyeT ” HanpasnseT B 3/IEKTPOHHON opMe nocpeacTBOM CUCTEMbI
MeXBEeLOMCTBEHHOIO 3/IEKTPOHHOIO B3aumopfenctemsa (MpU  OTCYTCTBUW  TEXHUYECKOW
BO3MOXHOCTM - MHbIMKM cnocob6amun) 3anpocbl O NpefocTaBNeHUN AOKYMEHTOB W CBEeAEHUN,
npegycMOTPEHHbIX NMYHKTOM 2.6.1 aAMWHUCTPATUBHOIO persiameHTa.

AOMUHUCTPATMBHbIE  Npoueaypbl,  YyCTaHaB/IMBAaeMble  HACTOALWMM  NYHKTOM,
BbIMO/THAOTCA B A€Hb NPUHATUSA 3asiB/IEHUS HA PAaCCMOTPEHNE.

Pe3ynbTatamu BbINOJ/THEHWS aAMUHNCTPATUBHbIX npoueayp ABNAOTCSA:
HanpaBfeHHble B opraHbl BAactu u (Uamn) noABeAoOMCTBEHHble OpraHam B/iacT opraHu3auum
3anpochl.

3.4.3. Cneunanuctbl NOCTaBLWWKOB AaHHbIX Ha OCHOBAaHMW 3aMnpoCOB, MNOCTYMNUBLUNX
yepes CUCTEMY MeXBeAOMCTBEHHOIO 3/1IEKTPOHHOIO B3aMMOAEWCTBUA, NpefocTaBnAalT
3anpalinBaemMble OKYMEHTbl (MHpOpMaLuuio) Uan HanpaBnalT yBeAOMAeHNA 06 OTCYTCTBUU
AOKyMeHTa un (unu) unHopmMaumm, HeobXxoAuMbIX ANA NpefocTaBAeHUs MyHMUUNanbHOWU
ycnyru (ganee - ysefgomseHue o6 oTkase).

ALAMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/inBaemble HacToALWNM MYHKTOM,
BbINO/HAKOTCA B TeYeHue NATU AHel CO AHA MOCTYN/IeHUs MeXBe[OMCTBEHHOro 3anpoca B
opraH Wnu opraHusauuio, npefocrtasnflowWme AOKYMEHT M MHopMaLunio, ecnm MHble CPOKK
NOArOTOBKM W HanpaB/eHUA OTBeTa Ha MeXBEeAOMCTBEHHbIi 3anpoC He YCTaHOBJIEHbI
hepepanbHbIMM 3aKkOHamu, nNpaBoBbiMM akTamu [NpaBuTenbctBa Poccuiickoit ®egepauymu u
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NPUHATBIMW B COOTBETCTBUU C drefepasibHbIMW 3aKOHAMW HOPMAaTUBHLIMW MPaBOBbIMU
aktamn Pecny6nukn TatapcTaH.

Pe3ynbtatamMun BbIMNOJIHEHUA aAMWUHUCTPATUBHbLIX Npouenyp SABNAKTCA: LOKYMEHTHI
(cBepeHunst), Heobxogumblie ANA  NpefocTaBAEHUMSA  MyHUUMNanbHOW  ycnyru, nnbo
yBefomMsieHne 06 oOTKase, Hanpas/ieHHble [O/DKHOCTHOMY /ULy, OTBETCTBEHHOMY 3a
Hanpas/ieHVe MeXBeLOMCTBEHHbIX 3aMpoCcoB.

3.4.4. OONXHOCTHOE /NuuUO, OTBETCTBEHHOE 3a HanpaB/ieHUEe MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaet 3anpawvMBaemMble 4epe3 CUCTEMY MeXBELOMCTBEHHOIO 3J/1eKTPOHHOrO
B3aMMOOEeNCTBUA  OAOKYMEHTbI (cBegeHus), HeobxoauMmble AN npepocrtaBneHus
MYHUUMNANbHON ycnyrn, nmbo yBegomMsieHne 06 oTkase npu OTCYTCTBUU [OKYMeHTa u (M)
nHopmaunu;

npy¥ HaaAn4YUM OCHOBAHW, NPEAYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, noAroTaB/inBaeT TMPOEKT peweHUa o6 oTkaze B MpuemMe [LOKYMEHTOB,
HEeOOXoAUMbIX ANA NpefocTaB/eHNs MYHULUNANbHOW YCNYTN.

MpoekT peweHus o6 oOTkaze B nNpueme [OKYMEHTOB, HeobXxoAuMbIX AN
npefocTaBneHna MyHULMNaNbHOW YCAyru, C ykasaHMeM MpUYnH OTKasza (B cnyvae, ecnu
OCHOBaHUA [A/19 O0TKasza B [Mpueme [AOKYMEHTOB, Heob6XxoAuMbIX ANs npefocTaBfeHus
MYHUUMNANbHONW YCAYyrn, CBA3aHbl C HapyweHWeM YCTaHOB/IEHHbIX TpeboBaHW K Takum
JOKyMeHTaM, OCHOBaHuWA [And O0Tkasa B npuveMe [LOKYMEHTOB [OJIXHbl cofjepxaTb
nHpopMaLud O HaMMEeHOBaHUW [OO0KYMeHTOB (MHopmauun, cBeaeHWi), KOTopbie He
npeacrtassieHbl, cofepXaT He[oCcToBepHble U (MnM)  NpPoOTUBOPEYMBbLIE  CBefeHus,
0hOpMJIEHbI C HApyLWEeHNeM yCTaHOBJ/IEHHbIX TpeboBaHuiA), HanpaBaseTca Ha corfacoBaHue
B YyCT@QHOB/IEHHOM MOpsAAKe NOCpeAcTBOM CUCTEMbI 3/1IEKTPOHHOIO AOKYMeHToo6opoTa.

CornacoBaHue npoekta pelweHns 06 oTkase B npueme AOKYMEHTOB, HEO6XOAUMbIX

ansa npegocTaB/ieHNsA MYHULUMNANbHOWN yCnyru, ocyliecTBngeTcs B nopsgke,
npegycMoTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO periamMmeHTa.
ALMUHUCTPATUBHbIE npoueaypsi, yCcTaHaB/IMBaeMble HacCTOALWNM MYHKTOM,

BbIMOIHAKOTCA B ;eHb NOJIyYeHUA CBEAEHUNA N0 MeXBeAOMCTBEHHbIM 3anpocam.

PesynbtatamMn BbINONHEHNA AaAMWHUCTPATUBHbLIX nNpoueayp SABASAITCA: AOKYMEHTHI
(cBepeHuns), Heobxoaumble O NpefocTaBfeHUs MYHULUNANbHOW YCNyru, NPoOekT pelleHuns
06 OTKase B MnpvemMe [AOKYMEHTOB, Heo6XoAMMbIX ANA NpefocTaBNeHUs MYHULUNaNbHOM
yCcnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbiX B nyHkTax 3.4.2, 3.4.4 aAMWHUCTPaTUBHOIO
pernameHTa, nNpu Haan4yMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCHA B aBTOMAaTn4yeckom
pexume C  UCNO/Ib30BAHMEM  aBTOMAaTU3MPOBAHHOW  MHAPOPMALMOHHOW  CUCTEMBI,
npefHa3Ha4YeHHON ANA OKas3aHWA rocyfapCTBEHHbIX YU MYHULUNA/bHbIX YCYyr, B TOM 4YucC/ie C
MOMEHTa perncrpaunm 3asB/IEHUA B COOTBETCTBMU C MYHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcuManbHblli CPOK BbIMOSIHEHUS afMUHUCTPATUBHbLIX Npoueayp, YKa3aHHbIX B
nyHkTe 3.4 afMWUHUCTPATUBHOIO persiiameHTa, coCcTaBNsaeT NATb paboynx AHEN.

3.5. MoagrotoBka pesynbrara MyHULMNANbLHON YCAyru

3.5.1. OcHOBaHMEM Hayana BbINOMHEHUA afgMUWHUCTPATMBHONM Npoueaypbl ABNAeTcA
nocTynseHue oT O0JIXKHOCTHOTO nvuya, OTBETCTBEHHOrIO 3a HanpasneHune
MeXBeOMCTBEHHbIX 3anpocos, LOKYMEHTOB (cBeaeHuin), HEeo6X04NMBbIX ons

npeaocTaBNeHUs MyHUUUNANbHON yCnyru.
[O/KHOCTHBIM ~ IMLOM, OTBETCTBEHHbIM 3a  BbINO/IHEHME  aAMUHUCTPATUBHOI

npoueaypbl, ABNAeTCs cekpeTapb Mcnonkoma (ganee - AO/HKHOCTHOE NULO, OTBETCTBEHHOE
3a NoAroTOBKY pe3ynbTaTta NpeaocTaB/ieHUss MyHULMNANbLHOK ycnyri).
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3.5.2. [JOo/mKHOCTHOE  nunyo, OTBETCTBEHHOe 3a noAroToBKky  pesynbTarta
npefocTaBNeHnss MyHULUNanbHON YCAyru:

paccmatpuBaeT CHOPMUPOBAHHbIA KOMMNMEKT [OOKYMEHTOB, HeobxoaumbiX 4NN
npefocTaBneHns MyHULUNanbHOW YCAyru;

Nnpy BbISIB/IEHUN OCHOBAHW ANA OTKa3a B NpefocTaB/eHUM MYHULMUMANbHOW yCnyru,
yKa3aHHbIX B MNyHKTe 2.8.2 aAMUWHUCTPATUBHOIO perjiameHTa, nNoArotaBnnBaeT MNpoekT
peweHnsa 06 oTKasze B MpefoCTaB/IEHUN XWIOMO MOMELEeHNa No [OroBopy Hakma
CNY>XeOBHOro Xusoro noMeL,eHns, npyM OTCYTCTBUM Takmx OCHOBaHWN noAarotaBinBaeT OTBET
3aABUTEN0 O NpefocTaB/IEHUN XUI0T0 NOMELLEHNA N0 A0roBOPY HailMa Cry)XebHOro Xusaoro
nomeLleHuns;

B C/Qlyyae OTCYTCTBMSA OCHOBaHW ANA OTKasa B npefocTaB/€HUN MyHUUMNAsbHOWN
yCnyru, npefycMOTPeHHbIX MYyHKTOM 2.8.2 agMWHUCTPATUBHOIO pernamMmeHTta, Mo urtoram
paccMOTpPeHUsA [OKYMEHTOB, HEO6XOAWMbIX ONA MpefocTaBfeHUs MyHUUUNANbHON YCyru,
nogrotaBnvMBaeT MPOEKT pacnopsxeHus OpraHa O npefocTaB/ieHUU TpaXAaHUHY XWUI0ro
noMeLLeHnsa no fOroBopy Hamma CNy>XeOHOro XuWaoro nomeLeHuns;

HanpaBnseT NOArOTOBJ/IEHHbLIN NPOEKT pe3ynbTaTta nNpefocTaB/ieHUs MyHUUUNaNbHOWU
yC/nyrn Ha corsiacoBaHve B YyCTaHOBJ/IEHHOM MOpsAAKe MNOCPeACTBOM CUCTEMbl 3/1EKTPOHHOrO
AOKymeHToob6opoTa.

AOMUHUCTPaTMBHbIE npoueaypsl, ycTaHas/insaemble HacToALWNM NMYHKTOM,
BbINOJIHAKOTCA B TeyeHune ABYX paboynx gHe.

Pe3synbtatamy BbLINOSIHEHNA AAMWHUCTPATUBHLIX nNpoueayp SABNAKTCA: MPOEKTHI,
HanpaBsJ/ieHHble Ha cornacoBaHue.

3.5.3. CornacoBaHue n nognucaHne npoekTa pesysbTara npegocraB/1eHUS
MYHUUMNANBHON ycnyrn (fasee - NpoekTbl OKYMEHTOB) OCYLLECTBAAETCSA [/1aBOW CeNbCKOro
noceneHus (panee - Pykosogutens OpraHa).

lMoAroToB/ieHHbIE MPOEKTbl AOKYMEHTOB, MMewune 3amMeyaHus, BO3BpallalTca Ha
[opaboTKy sviuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/bTata MyHUUUNanbHON ycnyru.
Mocne ycTpaHeHWA 3aMevyaHuii NpPoeKkTbl [OKYMEHTOB MNOBTOPHO nepejakwTtcs AN
cornacoBaHus v nognucaHus.

PykoBoautens OpraHa npyM paccCMOTPeHUM TMPOEKTOB [OKYMEHTOB MpoBepsaeT
cobnwgeHne agMUHUCTPATUBHOIO periaMmeHTa AOJ/DKHOCTHbIMW nuuamu OpraHa B 4acTtu
CPOKOB BbIMOJIHEHNA afMWUHUCTPATUBHbLIX Mpoueayp, WX nocnefoBaTeslbHOCTU M MOSHOTHI,
HanMuna  coriacoBaHUii  YNOSIHOMOYEHHbIX  OOJ/DKHOCTHbIX iny,  OpraHa B cucteme
9/1EKTPOHHOr0 AOKyMeHToob6opoTa.

B cnyyae BbIIBNE€HUS HapyLWeEHWn B 4acTW CPOKOB BbIMOSIHEHUA afMUHUCTPATUBHbIX
npouenyp, Wux nocsefoBaTesibHOCTM W NOAHOTHI  PykoBoguTens OpraHa wuHuyuupyet
npuesieyeHne K OTBETCTBEHHOCTU JINL, AONYCTUBLUUX HapYyLleHUs, B COOTBETCTBUMN C MYHKTOM
4.3 aAMWUHNCTPATUBHOIO perfameHTa.

ALMUHUCTPATUBHbIE npouenypsbl, ycTaHaB/inBaemble HacToALWNM MYHKTOM,
BbINOJIHAKTCA B TeYEeHMe O4HOro paboyero AHS.

Pe3ynbtataMun BbINOMIHEHNA afMWHUCTPATMBHbLIX NpoLeayp ABMAAKTCA: NOAMNUCAHHOEe
pelueHue.

3.5.4. VcnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. aAMWUHUCTPaTUBHOIO
pernameHTa, npu HaJanynm TeXHUYEeCKON BO3MOXHOCTU OCYLLEeCTB/ISETCHA B aBTOMAaTU4YeCKOM
pexumMe C  MCMNOMb30BaHMEM  aBTOMAaTU3UPOBAHHOIA NHOPMALNOHHOW  CUCTEMDI,
npegHasHavYeHHOW ANA OKasaHUSA rocyAapCTBEHHbIX U MyHULUNANbHBIX YCYT.

MakcuMasnbHbIAi CPOK BbINOJIHEHUSA a4MUHUCTPATUMBHbLIX nNpoueayp, YKasaHHbIX B

nyHkTe 3.5. afMWHUCTPATUBHOIO pernaMeHTa, cocTaBnsieT TpyU pabounx AHs.

3.6. 3aknoyeHne gorosopa
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3.6.1. OcHOBaHMEeM Havana BbINO/JHEHUS aAMWUHUCTPATUBHON npoueaypbl ABMseTCA
yTBEPXOEHME PpacrnopsXeHns o npefocTaBNeHUN T[pax[aHWHY >XUA0ro MNOMeLleHus no
[0roBOpY Haima C/1y)Xe6HOro Xuaoro nomeLLeHus.

JOMKHOCTHBIM ~ /INLUOM, OTBETCTBEHHbIM  3a  BbINOJ/IHEHWE  aAMWHUCTPATUBHOM
npouenypsl, ABNAETCA cekpeTapb Vicnonkoma (ganee - 4O/DKHOCTHOE NULO, OTBETCTBEHHOE
3a NoAroToBKYy pe3yfnbTata NpefocTaB/ieHNs MyHULMNANbHON yCyrn).

3.6.2. JoJ/hKHOCTHOEe  nuuyo, OTBETCTBEHHOEe 3a noAroToBKY pesynbTata
npefocTaB/eHNs MyHULUNANbHON YCNyrn, rotoBMT MNPOEKT AOroBopa Halhma cnyxebHoro
nomeuweHus (ganee - AoroBop).

ALMUHUCTPATUBHbIE npouenypsbl, ycTaHaB/inBaemble HacToALWNM NMYHKTOM,
BbINOJIHAKTCA B TeyeHMe OfHOro paboyero [AHA C MOMEHTa Bbljayun 3asaBUTESIO
NOCTaHOB/IEHUSA.

PesynbtataMn BbINO/IHEHUA AaAMUHUCTPATUBHLIX Mpouefyp SABNATCA: MPOEKThI,
HanpaBsJ/ieHHble Ha cornacoBaHue.

3.6.3. CorniacoBaHne un nognucaHve p[orosopa OCYLW,ECTBAAETCA pPYyKOBOAMTENEM
CTPYKTYPHOro nogpasfesieHnsi, OTBETCTBEHHOrO 3a NOArOTOBKY pe3y/ibTata MyHuUUnasbHOMU
ycnyrn, Pykosogutenem OpraHa.

AOMUHUCTPaTMBHbIE npoueaypsl, ycTaHas/insaemble HacToALWwNM NMYHKTOM,
BbIMOJIHAKTCA B TeYeHne oAHOoro paboyero gHs.

Pe3ynbTaTamy BbINOJIHEHUSA aAMUHUCTPATUBHbLIX Npoueayp SABAAKTCA: NOANUCAHHbIN
Jorosop.

3.6.4. Jo/hbKHOCTHOE  numuo, OTBETCTBEHHOEe 3a noAroToBKY pe3ynbTaTta
npefocTaBNeHnsa MyHUUMNanbHOW Yycnyrn, uisselwaeTt 3asButensa (ero npepcrasutens) o
Heob6Xxo4MMOCTU noAnucaHna [Oorosopa Cnocobom, ykasaHHbIM B 3asABNIeHUM, O pesysibTaTe
npefocTaBNeHNa MYHUUMNA/IbHOW YCNyrm M O BO3MOXHOCTM MNOJIyYeHUs pesynbTara
npefocTtaBneHns MyHuuunanbHol ycnyru B OpraHe wiv B MOL.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/inBaemble HacToALLUM MYHKTOM,
BbIMOJIHAKOTCA B AeHb noAnucaHusa norosopa pykosogutenem OpraHa.

Pe3ynbtataMn BbINOSIHEHUA aAMWHUCTPATMUBHLIX Npoueayp ABAAKTCA: yBeAOMEeHue
3aABuUTeNA.

3.6.5. VicnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. aAMWUHUCTPaATUBHOIO
pernameHTa, npu Haan4yMm TEXHUYEeCKON BO3MOXHOCTU OCYLLEeCTB/ISETCA B aBTOMAaTU4YeCKOM
pexumMe C  WUCNOJSIb30BaAHMEM  aBTOMaTU3UPOBAHHOM NHOPMALNOHHOW  CUCTEMBI,
npefHa3Ha4YeHHON ANA OKa3aHWsA rocyfapCTBEHHbIX U MYHULUNANbHbBIX YCYT.

MakCcuMasnbHbIA CPOK BbINOJIHEHUSA a4MUHUCTPATUMBHbLIX npouenyp, YKasaHHbIX B
nyHkte 3.6. aAMUHUCTPATUBHOIO perfiameHTa, CocTaBngeT ABa pabounx gHA.

3.7. Bblgaua (HanpaB/ieHNE) 3aABUTENO pe3y/ibTaTa MyHULMNAaNbLHOW ycnyru

3.7.1. OcHOBaHMeEM Hauyana BbINOSHEHUA aAMUHUCTPATUBHON npoueaypbl ABNSETCA
nosiydeHne [AOJ/HKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOJIHEHNE a4MUHUCTPATUBHOWN
npoueaypbl, 4OKYMeHTa, NoATBEPXAAlOLWero npegoctaBneHne MyHuumMnaabHoOn ycnyru.

[JOMKHOCTHLIM ~ /INLOM, OTBETCTBEHHbIM 3a  BbINOJIHEHWE  aAMWHUCTPATUBHOM
npoueaypsbl, ABnAeTca cekpeTtapb Mcnonkoma (ganee - AO/HKHOCTHOE NINLO, OTBETCTBEHHOE
3a NOArOTOBKY pe3ynbTaTta npefocTaBNeHns MYyHUUUNANbHOW YCAyru.

3.7.2. JOo/mKHOCTHOE  nunyo, OTBETCTBEHHOE 3a NoAroToBKY pesynbrarta
npefocTtaBNeHns MyHULUNanbHOW YCyru:

obecneumBaeT perucTpayuo [orosopa, nognucaHHoro pykosogutenem OpraHa, B
XypHane peructpauMm Un  BHeCeHWe CBefeHuid 0 pesynbTaTe npefocTaB/ieHUs
MYHUUMNANBHON yCcnyrm B MNOACUCTEMY BefeHUs [AOKyMeHTauunm aBTOMaTU3npPOBaHHOWN
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NH(POPMAaLNOHHON CUCTEMbI, MpefHa3HauYeHHOoW A1  OoKa3aHWs TOCyAapCTBEHHbIX W
MYHULMNANbHbBIX YCNYT,;

BblJaeT 3a9BUTE/0 OT0OBOpP Mog POCMUCh.

3aaBuTenib noAnucbiBaeT AOTOBOP B Tpex 3K3eMnisgpax u nepegaert crneuunasunucty
OpraHa.

JOo/mKHOCTHOE NuUOo, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbTata npefoctaB/ieHns
MYHULUMUNANBHOW YyCayrn, TMOAy4YMB NOAMWCaHHble [OroBopa BblAaeT 3asBUTEN0  Tpu
aK3emnaapa akrta npuema- nepepayn CcryxebHOro nomeuwieHna pansa nognvcu. Tllocne
noanucaHusa akrta 3aaBuTenieM, BblgaeT 3adaBUTeEN0 fABa 3K3emnnapa Aorosopa, [ABa
3K3eMnisApa akta npuema-rnepenayv 3emMesibHOro yyacTka.

AOMUHUCTPATUBHbIE npouenypsl, ycTaHaBs/iMBaeMble HacToALWNM MYyHKTOM,
BbINOMTHAKTCA B A€Hb NPUOLITUA 3aA9BUTENSA.

Pe3synbTatamy BbINOSIHEHUA a4MUHUCTPATUBHLIX MNpoueayp SABNAKTCA: BblaHHbIE
3aaBUTENI0 OOTOBOP U akT npvemMa-nepegayn.

3.7.3. MopAaaok Bblgaun (HanpaBneHus) pesynbtara npepoctaBfeHuns
MYHUUMNANBHON yCNyri:

3.7.3.1. MNpun obpauweHnn 3aaBnTensa 3a pesynbTatoM MyHuUUMNanbHO ycnyrn B MoLl,
paboTHMK M®L, BblgaeT 3aaBUTEN0  pe3ynbTaT MyHUUMNAAbHOW ycnyrm B dopme
3K3eMnaspa 3/71IeKTPOHHOIo AOKYyMeHTa Ha 6yMaxHOM HocuTene. o TpeboBaHWIO 3asaBUTENA
BMECTe C 9K3eMNAApOM 3/IeKTPOHHOrO0 [OKYMeHTa Ha OyMaXHOM HocuTesie emy
npefocTaBNAeTCcA 3K3EeMMN/IAP 3/IEKTPOHHOrO AOKYMeEHTa MNyTeM ero 3anucu Ha CbeMHbIiA
HOCUTENb MWHJOpMauMM WM  HanpabBNeHUsa 3K3eMnispa 3/1eKTPOHHOro AOKyMeHTa Mo
3NEeKTPOHHONM nouyTe B agpec 3assutens. py 3anncu Ha CbEMHbI HOCUTEsb MHOopMaumm
UNN HanpaB/IEHUN 3K3eMMasapa 3/IeKTPOHHOrO0 AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBJ/ieEH
9K3eMNAAp 3NIEKTPOHHOro0 [OKYMeHTa Ha OymMaXHOM HocuTene, Mo 3/1eKTPOHHOW nouTe
NOEHTUYHOCTb TaKOro 3K3eMnasapa 3/1IEKTPOHHOTO [OKYMEHTa 3K3eMNasapy 3/1eEKTPOHHOrO
OOKyMeHTa Ha OyMaxHOM HocuTesie 3aBepsAeTcsa  YMNOJIHOMOYEHHbIM COTPYAHUKOM C
NCMNONb30BaHNEM YCU/TIEHHOM KBaNUUUMPOBAHHOW 3N1E€KTPOHHON noanucu.

AOMUHUCTpPaTUBHbIE npouenypsl, ycTaHaB/iMBaeMble HacToAL UM MYyHKTOM,
BbINOJIHAKTCA B TMNOpPAAKE O4YepefHOCTW, B [AeHb MpubbiTMA 3adaBUTENA B CPOKW,
yCTaHOBJ/IEHHbIE pernamMmeHToMm paboTbl MOL.

Pesynbtatamy BbIMO/IHEHUA aAMWUHUCTPATUBHBLIX MNpouenyp ABAAKTCA: dumkcauus
hakta BblgauM pesynbTarta npefocTaB/ieHUs MyHuuunasabHOW ycnyrm B AVC ML,
pe3ynbTaT npefocTaB/eHNsa MyHUUMNAsbHON YCNyrn, BblAaHHbIA 3aABUTENIO.

3.7.3.2. lMpn obpalleHnn 3asaBUTENS 3a pe3ynbTaToOM MYHUUMNANLHOW YyCNyrn yepes
PecnybnukaHckuii nopTtan 3asBUTeNl0 B JIMYHbIA KabuHET aBTOMaTU4yecku HanpasnseTcs
3M1EKTPOHHbIN obpa3  [OOKyMeHTa, ABNAOLErocs pe3ynbLTaTtom npefocTaB/ieHns
MYHUUMNANBHON yCNyru, NOAMNUCAHHLIA YCUIEHHOW KBaNMMUUMPOBAHHON 3NEKTPOHHOW
noANUCbI0 YNOSTHOMOYEHHOTO AO/HKHOCTHOro ninya OpraHa.

ALMUHUCTPATUBHbIE npouenypsl, ycTaHaB/nBaeMble HacToALNM MYyHKTOM,
BbIMOJIHAKTCA B AE€Hb nognucaHna AOKYMeHTa, NoATBepXAawLlero npegocrasneHne (otkas
B npefocCTaBl€HUN) MYHULUNANLHOW YCAYrK, YMNOJIHOMOYEHHbIM [O/DKHOCTHBLIM  JINLOM
OpraHa.

PesynbTatamy BbINOJIHEHUA aAMWHUCTPATUBHbLIX MPoLeayp ABMAKTCA: Hanpas/ieHue
(npepocTaBneHne) ¢ ucnonb3losaHnem PecnybsinkaHCKOro noprasna 3adaBUTEsNO0 LOKYMEHTA,
noATBepxaalLwero npegocTtaBieHne MyHUMUMNaNAbHOW ycnyrm (B TOM 4uc/ie OTka3 B
npefocTaBNeHNn MyHULUNANbHOW YCyrn).

3.7.3.3. lpu ob6paweHnn 3asaBuUTeNs 3a pe3ynbTaTOM MyHUUUNANbHON ycnyrn B
OpraH, A0/HKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblifady (HanpaB/feHne) LOKYMEHTOB, BblgaeT
3aaBUTEN0 pe3ynbTaT MyHuuunanbHOW ycnyrn. o TpeboBaHWIO 3asaBUTENS BMeCTe C
9K3eMNAAPOM 3/1IEKTPOHHOIO [O0KYMeHTa Ha OyMaXHOM HocuTene emy npefoctasB/isieTcs
9K3eMnAAp 3/1IeKTPOHHOro  [AOKYMeHTa nyTeM €ero 3anucm Ha CbeMHbIi  HOCUTesb
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NHOpMaLUN UNN HanpaB/ieHUS 3K3eMnaspa 3/IeKTPOHHOIO0 [AOKYMeHTa Mo 3/1eKTPOHHOW
nouyte B afpec 3asaBUTENA.

ALMUHUCTPATUBHbIE npoueaypbl, ycTaHaB/IMBaeMble HacToALWNM MYHKTOM,
OCYLLECTBMAKTCA B Nopsake o4yepefHOCTU, B AeHb NpUOLITUA 3adaBUTENs B COOTBETCTBUU C
MpaBunamu BHYTpPEeHHero TpyAoBoro pacnopsagka OpraHa.

Pe3ynbTaTOM BbIMO/IHEHUSA aAMUHUCTPATUBHbLIX nNpoueayp ABMASATCA:  dmkcauns
hakTa Bblgaum pe3ynbTaTta npefocTaBfieHns MYHULUMNANIbHOM ycnyru B
aBTOMaTM3UPOBAHHOW MH(OPMaAUMOHHON cucTeme, nNpegHasHa4YeHHON A9  OKasaHus
rocyapCTBEHHbIX U MYHULMUNANbHbBIX YCYT.

3.8. NcnpaBneHue TeXHNYECKNX OLLNBOK

3.8.1. B cnyyae oGHapyXeHMUsI TEXHUYECKON OlKNOKM B AOKYMEHTe, SABMAKLLEMCS
pe3ynbTaToM MyHULUNANbLHOW yCayru, 3asBuTenb Hanpasnset B OpraH:

3asBfieHMe 06 McnpaB/ieHUN TeXHUYeCKOn owmnbku (npunoxeHune Ne 4 Kk HacToswemy
afAMUHUCTPaATUBHOMY pernameHTy);

OOKYMEHT, BblAaHHbI 3asBUTE0 Kak pe3ysibTaT MyHUUUNasbHON YCAyrn, B KOTOPOM
COLEPXNUTCA TeXHUYecKas OWnokKa,;

OOKYMEHTbI, UMelUmMe puanyeckyo cuny, CBUAETEeNbCTBYOWME O HaIMyum
TEXHNYECKOI OLWMnOKN.

3asBfieHne 06 uWCMpaBNEHUN TEXHUYECKOH OLWKNOKM B CBEAEHMSAX, YKa3aHHbIX B
[OKYMeHTe, SAB/IAWEMCA pe3ybTaToM MyHWUUMNAaNbHON YyCnyrn, nojaeTcs 3asBUTesieM
(ynonHOMOYEHHbIM  npeAcTaBuTenemM) MOYTOBbIM  OTnpaBieHnem (B TOM 4ucrie C
NCMNoNb30BaHWEM 3N1€KTPOHHON nouThl), 60 yepe3 PecnybinkaHckuii noptan nwiv MoL,.

3.8.2. [JOMKHOCTHOE /nuo, OTBETCTBEHHOE 3a npuemM [OKYMEHTOB, Ocyuw,ecTBfideT
npvem 3asiBeHuss 06 wucnpaBie€HUM TEXHUYECKON OLINOKN, PEerncTpupyeTt 3asiBfieHne C
NPUIOXEHHbIMN [OKYMeHTaMu W nepegaeTr WX [O/DKHOCTHOMY /Ly, OTBETCTBEHHOMY 3a
06paboTKy [OKYMEHTOB.

ALAMUHUCTPATUBHbIE npouegypbl,  ycTaHaB/MBaeMmble HacToALWNM MYyHKTOM,
BbIMOJIHAKTCA B TeYeHMe O4HOro paboyero AHA € gaTbl perucrpauum 3asaBneHus.

PesynbTaTamy BbINO/IHEHUS aAMUHUCTPATUBHbLIX Npoueayp SABASAKTCA: NPUHATOE WU
3aperucTpMpoBaHHOe 3asB/lieHWe, HanpaB/ieHHOe Ha PacCMOTPeHue AO/HKHOCTHOMY Nuuy,
OTBETCTBEHHOMY 3a 06pabOTKy AOKYMEHTOB.

3.8.3.  [lo/mKHOCTHOE /MU0, OTBETCTBEHHOEe 3a  006paboTKy  [OKYMEHTOB,
paccmaTtpuBaeT AOKYMEHTbl U B LEJIAX BHECEHUA WCnpaBfieHuii B AOKYMEHT, sABAALWMiicA
pe3ynbTaToM npefocTaB/eHUss MYHULUNANbHOW  YCyrn, OocyuwiecTBfisieT npoueaypsbl,
npefycMOTpeHHble NYHKTOM 3.5 afMUHUCTPATUBHOIO pernamMeHTa, U BblAaeT UcnpaB/ieHHbIN
OOKYMEHT 3aaBuTesnito (YNo/ITHOMOYEHHOMY NpeacTaBUTENI) JIMYHO NOA POCNUCH C U3BATUEM
y 3asaButensa (yno/IHOMOYEHHOrO nMpeAcTaBuTensa) opurnHana [OKyMeHTa, B KOTOPOM
COLEPXUTCA TexHuyeckas ownbka, WM Hanpasnsetr B afpec 3asaBUTENIA MNOYTOBbLIM
oTnpasneHnemMm (NoCpefCcTBOM 3JIEKTPOHHON MOYTbl) NMUCbMO O BO3MOXHOCTU MNOJyYEHUS
OOKyMeHTa npu npepoctasneHun B OpraH opurMHasa [OKYMeHTa, B KOTOPOM COAEPXUTCS
TexHuyeckas owwmnoka.

AAMUHUCTPATUBHbIE npoueaypbl,  yctaHaB/MBaeMmble HacToALW UM MYyHKTOM,
BbIMOJTHAOTCA B TeyeHue ABYX pabouumx AHel nocrie O6GHapyXEeHUsi TEXHUYECKOWN OLIMOKK
NN NoslydeHus oT N60oro 3anHTepecoBaHHONo /inua 3asaB/1eHUsa 0 AONYLWEeHHON owunoke.

PesynbTaTtamu BbINOMIHEHUA a4MUHUCTPATUBHbLIX Mpoueayp SABASAKTCA: BblAaHHbIN

(HanpaBNEeHHbIN) 3a9BUTENMHO AOKYMEHT.

4. MopsaoK n hopMbl KOHTPO/IA 3a NpeaocTaB/IeHUEM MYHULMNANBHOW yCnyru
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4.1. MopAfoK OCYyLW,eCcTB/IEHUA TEKYLLEero KOHTPosiA 3a co6/1104eHUEM U UCNOSTHEHMEM
OTBETCTBEHHbLIMU AO/HKHOCTHBIMU /INLAMU MONOXEHNA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPAaBOBbIX aKTOB, YyCTaHaB/MBalLWmMxX TpeboBaHsa K NnpefocTaBNeHnto

MYHULUNANbHOW YCyru, a Takke NpUHATUEM UMW peLueHui

KoHTponb 3a MOMHOTOW W KavyecTBOM MpefoCcTaB/€HUA MYHULUNANbHOW YCNyru
BK/loYaeT B cebsi BbisiBIEHME W YCTpaHEHMe HapylleHwid npaB 3asiBUTENel, npoBeaeHue
NpoBEpOK cobnaeHns npoueayp nNpefocTaBNeHUs MyHUUMNanbHOM YCyrn, NoAroTOoBKY
peweHnin  Ha  gehcteua  (6e3peiicTBMe)  AO/MDKHOCTHBLIX 1ML, OpraHa  MECTHOro
camoynpaB/ieHus.

dopmaMn KOHTPONS 3a COGNAEHMEM WUCNOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp
ABNAKTCA:

1) npoBepka K corfacoBaHue TMPOEKTOB  [OKYMEHTOB N0  NpefoCcTaB/IEHUI0
MYHULUNANbLHOW YCNYTW;

2) NnpoBOANMbIE B yCTAaHOB/IEHHOM MOPSAAKE NPOBEPKM BeAeHUSA 4eN0Npon3BOACTBA,;

3) npoBegeHne B YCTAHOB/IEHHOM MOPSAKE KOHTPOJIbHbLIX MNPOBEPOK COGAOAEHUA
npoueayp NpefocTaBNeHUs MYHULMNANbHON YCAyri.

B uensx TeKkyw,ero KOHTPO/SI UCMOJb3YHTCA CBEAEHUS, UMEKLMNECS B 3/IEKTPOHHO
6ase [faHHbIX, CnyxebHas KoppecnoHAeHuus, YCTHasd W MNUCbMEHHas WHgopmauns
OO/MKHOCTHbIX  INL,  OCYLW,eCTBASAKLWMX BbINOSIHEHNE  aAMUHUCTPATMBHbLIX  Npoueayp,
XYpHasnbl yyeTa COOTBETCTBYHOLWMNX AOKYMEHTOB W ApYrMe CBeAEHUS.

[na ocyuwecTBNeHWs KOHTPONA 3a COBEPLUEHMEM AEeNCTBUI nNpu npepocTaB/ieHUN
MYHULMNANbHOMW  YCAYIM W MNPUHATAW  PELUEeHUt  pyKOBOAUTENH OpraHa MEeCTHOro
camoynpaBneHus npeacTaBnsATCA crnpaBku 0 pe3ynbTarax npegocTaBeHus
MYHUUMNANBHON yCNyru.

@) cnyyasix M nNpuyYMHaxX HapyleHWss CPOKOB, MOC/e[0BaTesibHOCTM U COAepXaHus
aAMVHUCTPATMBHbLIX  Npoueayp  AO/DKHOCTHble  AMua  HEMeANeHHO  MHopMupyrT
pykoBoauTens  opraHa, npefoCTaBNAWEro  MYHUUMMNANbHYH  YCiyry, a  Takke
npeanpuUHUMAalT CPOYHbIE MEPbI NO YCTPAHEHUO HapyLUEHWUIA.

Tekyuini KOHTPO/b 3a cobnaeHnem nocnenoBaTesibHOCTH OencTBuii,
onpefeneHHbIX agMUHUCTPATUBHbIMK MNpouegypaMn No NpefocTaBNEHU MYHULUNANbHO
yC/yru, OCyLLecTBNAETCA 3aMecTUTeNeM PyKOBOAMTENA opraHa MeCcTHOro camoynpaB/ieHus,
OTBETCTBEHHbIM 3a opraHusauntio paboTbl N0 NpPefoCcTaBNEHUID MYHUUUNAIbHON YCNyru,
HayaslbHUKOM OTAena, OCYWeCTBAAKWEro opraHusaunto paboTbl N0 nNpefocTaB/IEHUIO
MYHULMNANbHOW yCNyru.

MepeyeHb [O/MKHOCTHbIX nmu, OCYyLEeCTBAAOLNX TeKyL N KOHTPO/b,
yCTaHaB/IMBAETCA MOJIOXKEHUSAMU O CTPYKTYPHbIX NOApPasfeneHusix opraHa MecCTHOro
camoynpaB/eHust U AO/HKHOCTHbIMU perfamMmeHTamu.

4.2. MMopsgoK U NepUoAMYHOCTb OCYLLECTB/IEHUS NMAHOBbLIX 1 BHEN/TAHOBbIX NPOBEPOK
MOJTHOTHI M KayecTBa NPefoCTaBNEeHUA MYHUUUNANBHON yCcnyru, B TOM Yncie Nopsifok u
¢hopMbl KOHTPOS 3a NOMHOTOM M KAYECTBOM MPeAOCTaBNEHUSS MYHULUNANBHON yCnyru

4.2.1. KOHTpO/b 3a NOJIHOTOM M KA4eCTBOM NpPeAoCTaBMEHUS MYHULUMUNANbLHOW yCnyru

ocyuiecTsnfeTca B popmax:

1) npoBeaeHUs1 NPOBEPOK;

2) paccmoTpeHus Xanob 3assutenein Ha gelicteus (6esgeictene) OpraHa, a Takke
NX A0/HKHOCTHbBIX /INL, MYHUUMNANBbHbBIX CAYXaLlunX.

4.2.2. B uenax ocyuw,ecTB/eHNA KOHTPOASA 3a NOJIHOTOW M Ka4eCcTBOM NpepocTaBneHns
MYHULUNANbHOW YCyrn MNPOBOAATCA MJ1aHOBble W BHENJaHOBble MpoBepku. [Mopagok u
nepuoAnYHOCTb OCYLLEeCTB/IEHUA TMJIAHOBbIX MPOBEPOK YyCTaHaB/MBAETCA MaHoOM paboTbl
OpraHa. T[lpyn npoBepke MOryT paccMarpuBaTbCsA BCe BOMPOCbI, CBfA3aHHble C
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npefocTtaBNeHnemM MyHUUMNasbHOW ycayrn (KOMMAEKCHble NPOBEPKN), WU OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpefocTaB/ieHneM MyHULMNANbHON ycnyru (TemaTuyeckue npoBepku).
MpoBepka Takxe MOXeT MPOBOAUTLCA MO KOHKPETHON Xasiobe 3asaBuTens.

4.2.3. BHennaHoBble NPOBEPKN MPOBOAATCH B CBSI3N C NMPOBEPKOI yCTpaHEHUs paHee
BbISIB/IEHHbIX HapyWeHWn agMUHUCTPATMBHOIO pernameHTa, a Takke B c/iydae MnoayyvyeHus
Xanob 3aasuTtenein Ha pgeicteua (6esgencteme) OpraHa, a TakXe MX AO/MKHOCTHbIX NuL,
MYHULMNANbHbBIX CAYXalimX.

4.2.4. Pe3synbTatbl NPOBEpPKU OCOPMNAKTCA B BUAE akrta MNPOBEPKU, B KOTOPOM
yKa3blBalOTCA BbiAB/MIEHHbIE HEAOCTATKM U NPeasioXXeHUS Mo UX YCTPaHEeHUIo.

4.3. OTBETCTBEHHOCTb AO/DKHOCTHbIX NIUL, OpraHa, npegocTas/ifglowWwero MyHuLnaabHyto
yCnyry, 3a pelweHus v gencrena (b6esgencrene), npuHMMaemblie (OCyLLeCTBAAEMbIE) UMY B
Xo4e npefocTaBieHNs MyHULUNANbHOW YyCayru

Mo pesynbTaTam MPOBEAEHHbLIX NPOBEPOK B C/yvyae BbISAB/IEHUS HapylleHulii npas
3asBUTENEel BUHOBHbIE /NMLA NPUBAEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKkoHogaTenbCcTBOM Pocculickoit depepaunn.

PykoBoAuTeNlb opraHa MeCTHOro camMoynpaB/ieHUss HeceT OTBETCTBEHHOCTb 3a
HecBOEBpPEMEHHOEe pacCMOTpeHne 3asiB/IeHUNA.

PykoBoauTesnib (3amecTuTeNlb pPyKoBOAMTENSA) CTPYKTYPHOro nogpasfesnieHns opraHa
MECTHOro camoynpaB/leHUss HeceT OTBETCTBEHHOCTb 3a HecBOeBpeMeHHoe un (uin)
HeHagnexauwee BbIMNO/IHEHNE aAMWUHUCTPATUBHbLIX [OEACTBUI, YyKasaHHbIX B pasgene 3
aAMUHUCTPATUBHOIO pernamMmeHTa.

LOMKHOCTHbIE NIMLua W UHbIe MYHMUUNa/bHble CchAyXawwme 3a peweHus v AeilcTBus
(6espelicTBue), NPUHMMaeMble (ocywecTtBngemsie) B xopne npefocTaB/ieHNs
MYHUUMNANbHOW YCNYrn, HeCcyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOAAaTe/1IbCTBOM

nopsike.

4.4, TlonoXxeHus, Xxapakrepusyuine TpeboBaHnsa K Nopsaky n ddopMmam KOHTPONS 3a
npefocTtaBneHnemM MyHULUNANbHOW YyCNyrn, B TOM YUC/e CO CTOPOHbI rpaxpgaH, ux
06beANHEHUIA N opraHn3aymi

KoHTponb 3a npepocTaBleHMEM MYHULMNANIbHON YCyrn CO CTOPOHbI FpaxpaH, ux
06beAMHEHNI 1 OpraHm3auunii, OCyLLeCcTBMSIETCA MOCPEeACTBOM OTKPbITOCTM AEeATENbHOCTM
opraHa MEeCTHOro caMoynpaB/fieHUs nNpu nNpefocTaBAEeHUN  MYHUUUNASbLHOW  yCNyru,
NoNy4yeHnss MOSIHOWN, akTyaslbHOl W AOCTOBEPHONM MHbopMauum o nopsigke npefocTaB/ieHUs
MYHULMNANbHOW YCAYTN N BO3MOXHOCTM A0CYAEeOHOro paccMmoTpeHusa obpalleHnin (xanob) B
npouecce nNpeaocTaBeHNA MYHULUNANbHOW yCAyrn.

5. Jocyae6Hblii (BHeCyAeOHbIl) NOPSAA0K 06Xa/ioBaHUS peLeHnin n AencTBuii
(6e3pencTBUSA) opraHa, NnpefocTaB/iAlOWEro MyHULUNanbHYO YCNyry,
MHOTOPYHKLMOHANIbHOTO LeHTpa npefocTtaB/IeHNA rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYT, OpraHnsaumnii, ykazaHHbix B 4actm 1.1 ctatbun 16
depgepasibHOro 3akoHa Ne210-d3, a TakKkKe UX O/DKHOCTHbIX NNy, MYyHULMNAaNbHbIX
cnyxauwmx, paboTHNKOB

5.1. 3aaBuTeNN MMEKT npaBo Ha o6XasioBaHMe B AOcyAebHOM Mopsake peleHuin un
OeNcTBNiA (6espelictBna)  opraHa, npefoCTaBNAWEro  MYHUUMUNANbHYK  YCAyry,
AO/MKHOCTHOTO NLa opraHa, NpeAocTaBAAWEro MyHULUNAbHYH YCAyry, MyHUUUNAbHOTO
cnyxauiero, pykoBoAUTeNs  opraHa, MpPeaoCcTaBASAOWEro  MYHUUMMNANbHYH  YCAyry,
MHOTOPYHKLMOHAIbHOTO LEeHTpa, paboTHMKA MHOTOQYHKLMOHANBHOTO LEeHTpa, opraHm3aunii,
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npeAycMOTPEeHHbIX YacTbio 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3, a Takxe wux
paboTHUKOB.

3aaBuTeENIb MOXET 06paTUTbLCA C Xanoboi, B TOM Ynuc/e B cnefynwmx craydasx:

1) HapyweHue cpoka permcrtpauum 3anpoca O MpefocTaBleHUM MyHULMNanbHOMN
yCcnyru, 3anpoca, ykasaHHoro B ctarbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapyweHne cpoka npefocTaB/leHUA MyHULUNaAbHOM ycnyrn. B ykazaHHOM cnyvae
pocypebHoe  (BHecypebHoe) obxanoBaHue — 3adABUTENIEM  peLleHuid 1 aeincTeuii
(6e3peiicTBNA) MHOTOOYHKUMOHA/IbHOTO  LEHTpa, paboTHMKAa MHOrOQYHKLMOHA/IbHOIO
LeHTpa BO3MOXHO B C/lyyae, eCc/iv Ha MHOTOMYHKUMOHAIbHbIA LEHTP, peleHns 1 AeilncTBus
(6espenictBne) KOTOpPOro 06XanywTcs, BO3/IOXEHA ((YyHKUMA N0 npefocTaBleHUI0
COOTBETCTBYHOLMNX MYHUUMNANbHbLIX YC/yr B MOSHOM Oo6beme B nopsake, onpenesieHHoM
yactblo 1.3 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asaBUTENA AOKYMEHTOB WAM WHopMauum nnmbo ocyL,ecTB/IeHUS

[AelicTBuiA, NpeAcTaBNeHMe WM OCYWEeCTB/IEHWE  KOTOPbIX  HEe  nNpeaycMOTPEHO
HOPMaTUBHbIMM MPaBOBLIMKM akTamu Poccuiickoii degepauum, HOPMATUBHbIMK MNPABOBbLIMM
aktamm  Pecny6nuku  TatapcTtaH,  MyHMUMNANbHbIMW ~ MPaBOBbIMKW  akTamMu  Ans

npefocTaBNeHnss MyHULMNanbHOW ycnyru,

4) oTka3 B nNpuvemMe [AOKYMEHTOB, [MpefocTaB/ieHNne KOTOpbIX MNpensycMOTPEHO
HOpMaTUBHbIMM MpPaBOBbIMM akTamu Poccuiickoin ®epgepauymn, HOpMaTUBHbIMW MNPaBOBbLIMU
aKkTamu Pecnybnunkn  TaTapcTaH, MYHULUMNANbHbIMU npaBoOBbIMW  akTaMn  AnNs
npefocTaBNeHna MyHULUNANbHOW YCyru, Yy 3asaBUTENS;

5) oTka3 B npepocTaB/ieHUN MYHUUMMNANbHON YCNyrn, ecnnm OCHOBaHUA oOTKas3a He
npeaycmoTpeHbl dpegepasnibHbiIMM 3aKOHaMW W MPUHATBIMA B COOTBETCTBUMU C HUMU WHbLIMU
HOpPMaTUBHbIMM MpPaBOBbIMKW akTamu Poccuiickoin dPepepaunmn, 3akoHamum W UHbIMU
HOpMaTUBHbIMW NpPaBOBbIMU akTaMu Pecnybnuku TatapctaH, MyHUUMNaAbHbIMU MPaBoOBbIMYU
akTamu. B ykasaHHOM cny4dae pocyaebHoe (BHecyaebHoe) ob6XxanoBaHue 3asiBUTENeMm
pewieHnin 1 paeictBuin  (6e3aeicTBusl) MHOTOQYHKUMOHANBLHOIO UEHTpa, paboTHuka
MHOTO(PYHKLMOHA/IbHOTO LIeHTpa BO3MOXHO B C/lydyae, ec/im Ha MHOTo(yHKUMOHaNbHbIN
LEeHTp, peweHns u geinctema (b6esgelicTeme) KOTOPoro o6xanywTcs, BO3/I0XKeEHa (PYHKUMA NO
npefoCcTaB/EHNI0 COOTBETCTBYIOLWMX MYHULUNA/BbHBIX YCYr B MNO/IHOM o6beme B nopsgke,
onpepgeneHHom yactbto 1.3 ctatbn 16 ®degepanbHoOro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aABUTENIA MPU NpefocTaBNeHnn MyHUUUNAaAbHOW YCyru nnaarhl,
He npefyCMOTPEHHOW HOPMaTMBHbLIMW MpaBoOBbIMW akTamMu Poccuiickon ®epepauum,
HOPMaTUBHbIMM MpPaBOBbIMY akTaMu Pecny6nukn TatapctaH, MyHUUMNaAbHbIMU MPaBoOBbIMU
akTamu;

7) oTka3 opraHa, npefoCcTaBAALWEro MyHUUMNaNnbHY YCNyry, AO/DKHOCTHOrO nuua
opraHa, npefocTaBAAKWEro MyHULUNANbHYIO YCAyry, MHOTO(YHKLMNOHA/IbBHOTO UEeHTpa,
paboTHMKa MHOTOMYHKLMOHA/IbHOTO UEeHTpa, opraHusauuii, npefycMOTpPeHHbIX YacTtbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, wam ux pabOTHMKOB B UCNpaBfieHUU
OOMYLWEHHbIX VMKW oOnevyaTtok M OWWBGOK B BblgaHHbIX B pe3ynbTate npegocrtaBneHns
MYHULUUNANBHOW YCNYyrn [OKyMeHTax J/inbo HapyleHue YCTaHOB/IEHHOIO CpokKa TaKux
ncnpasnieHunii. B ykazaHHOM cnydae gocyaebHoe (BHecyaebHoe) o6xanoBaHue 3asaBUTeNeMm
peweHnin 1 pencteuii  (6e30eCTBMA)  MHOTOMYHKUMOHA/IbHOTO  LeHTpa, paboTHuka
MHOTOPYHKLUMOHA/IbHOTO LUEeHTpa BO3MOXHO B Ccjlyyae, €C/M Ha MHOroyHKUMOHAIbHbIN
LEeHTp, pelweHuns n gencteus (6esnelicTerne) KOTOPOro o6xanyTcsa, BO3/I0XKeEHA (PYHKUMA NO
npenocTaB/ieHN0 COOTBETCTBYOLWNX MYHUUMNAbHBIX YC/Yr B NOJIHOM 06beme B nopsake,
onpeneneHHom 4yacTtbto 1.3 ctatbn 16 ®egepasnbHOro sakoHa Ne 210-93;

8) HapyweHue cpoka wuAM nopsgka Bblgayun  OOKYMEHTOB MO  pe3ynbTaram
npefocTaBNeHnsa MyHULUNANbLHOW YCyru;

9) npuocTaHoBEeHWE nNpefocTaB/ieHUss MYHUUMNANbHON YCNyrn, €ecsim OCHOBaHMS
NPUOCTaAHOBMIEHUS He nNpefyCcMOTpeHbl efepasibHbIMU  3aKOHaAMU U NPUHATbBIMU B
COOTBETCTBUN C HUMU WHbIMM HOPMAaTUBHbIMW NpPaBOBbIMU akTaMu Poccuitickoii ®epepauuu,
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3aKOHaMW WM WHbIMW  HOpPMAaTUBHbIMW NpaBoOBbIMM akTamMu Pecnybnukum TaTtapcTaH,
MYHUUMNANbHbIMW MPaBOBbIMW akTaMu. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe)
o6xanoBaHne 3asBUTENEM pelleHuii n aeictBuii (6e3aeiicTBusi) MHOTOMYHKLUNOHANBHOIO
ueHTpa, paboTHMKA MHOrOMYHKUMOHA/IbHOTO UeHTpa BO3MOXHO B C/lyyae, ec/in Ha
MHOTO(YHKLMOHA/IbHbIN LEHTP, peweHna n geincteusa (6es3gencTene) KOToporo o6xanytrcs,
BO3/I0XXEeHa (YHKLMA MO NpefocTaB/ieHN0 COOTBETCTBYHOLWMUX MYHUUMNANbHbLIX YCNyr B
NnosHOM o6beMe B nopsigke, onpeaeneHHOM 4yacTbio 1.3 ctaTbu 16 degepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3asaBUTENs Mpu NpefocTaB/feHUM  MYHULUNANbHOW  YCyru
OOKYMEHTOB WM  WHQOpMauun, OTcyTcTBMe U (UIM) He[OCTOBEPHOCTb KOTOPbIX He
yKasblBaZMCb Npuv nepBOHaya/lbHOM OTKa3e B NpuemMe [OKYMEHTOB, Heob6XxoAuMbIX AN
npefocTaBNeHNss MYHULMNANbLHOW yCnyrn, 1Mo B NpefoCcTaB/eHUNn MyHULUNASIbHOW YCyru,
3a UCK/lYeHneM cnyyaeB, NpenycMOTPEeHHbIX NYHKTOM 4 yactn 1 ctatbu 7 depepasibHOro
3akoHa Ne 210-3. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe) o6xanoBaHue
3aaBuTeNnemM peweHnii un penctemin  (6esneincTens) MHOTOMYHKUMOHANIBHOTO  LEHTpa,
paboTHUKa MHOTOOYHKLMOHATBbHOIO LEeHTpa  BO3MOXHO B  Cchydae, ecnu Ha
MHOTO(OYHKUNOHaNbHbIA LUEHTP, peweHna u aeicteus (6esnencreme) KOTOPOro obxanyrwTcs,
BO3/I0XXeHa (YHKUMA MO nNpefocTaB/ieHM0 COOTBETCTBYHOLWMUX MYHUUMNANbHbLIX YCNYyr B
NnosHOM ob6bemMe B nopsanke, onpefesnieHHOM yacTbio 1.3 ctatbm 16 degepanbHoro 3akoHa Ne

210-93.

5.2. Xanoba nopaetcs B MNUCbMEHHOW popme Ha OymaxHOM HocuTene, B
3/1EKTPOHHOM dhopme B  oOpraH, npenocTaBNAoLWmnii MYHUUUNANbHYIO  YCAyry,
MHOTO(YHKLMOHA/IbHbIA LEeHTP NM60 B COOTBETCTBYHOLWMIA OpraH rocygapCTBEHHON BAacTw,
ABNAKLWMNIACA yypeauTesieM MHOTOPYHKLMOHANIbHOTO UeHTpa (ganee - yypeguTtesb

MHOTOPYHKLMOHA/IbHOTO LEeHTpa), a Takke B opraHusauuu, npefycmoTpeHHble yacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-9#3. XKanobbl Ha peweHusas u Aencreus
(be3peiticTBne) pykoBOAMTENA opraHa, nNpefoCTaB/AOWeEro MYHUULUNANbHYKO — YyCNyry,
nogalwTCcA B BblWeCTOAWNA opradH (npu ero Haauumm) nubo B c/nyvyae ero OTCYTCTBUSA
paccmaTpuBalOTCA  HEnocpeACcTBEHHO  pyKOBOAWTEesieM — opraHa, npefocTaBnAlLWero
MyHUUMNanbHyO ycnyry. >Xanobbl Ha peweHus u geincteua (6esgeiicTBue) paboTHMKA
MHOTOPYHKLMOHA/IbHOTO LieHTpa MoAalTCA PYKOBOAUTENIO 3TOM0 MHOTOMYHKLUOHAIBHOIO
ueHTpa. XXanobbl Ha pelweHus n geicTeua (6esneiicTtBne) MHOTOYHKLMOHANIBHOTO LEeHTpa
nogarTca yypeauTesnio  MHOTOMYHKUMOHANILHOIO LeHTpa WIM  LOJ/DKHOCTHOMY  Jinuy,
YNO/ITHOMOYEHHOMY HOPMAaTMBHbLIM NpPaBOBbIM akToMm Pecnybnuku TartapcTtaH. >Kanobbl Ha
peweHnsa n aeiicteus (6esaeiictBue) paboTHUKOB opraHmM3almini, NpeayCMOTPEHHbIX YacTblo
11 cratbu 16 depgepanbHoro 3akoHa Ne 210-®3, nogalwTca pPYKOBOAMTENAM 3TUX
opraHusauui.

Xanob6a Ha peweHns wn pgeiicteua  (6e3geincTeme) opraHa, npefocTaBAAlOLLEro
MYHULUNANBbHYIO YCNYry, AO/KHOCTHOIO Nnua opraHa, npefocTaB/iAoWero MyHULUNaabHYy
ycnyry,  MYHUUMMNANbHOrO  CryXxaliero, PpykoBoAUTeNsA  opraHa, npefocTaB/isoLlLLero
MYHULUNANBHYIO YCNYTy, MOXeT OblTb Hanpas/seHa Nno no4yte, Yyepe3 MHOTOYHKLMOHA bHbIN
LeHTp, C UCMNoNb3oBaHneM WHPOPMAaLNOHHO-TE/IEKOMMYHUKALWOHHOW ceTn «UHTepHeT»,
ohmumnanbHOro cainta opraHa, npefoCcTaBAAOLWEro MyHUUUNanbHyl ycnyry, EaunHoro
noptana nn6o PecnybnnkaHcKkoro noprtana, WHMOPMAULWOHHOW cucTembl gocyaebHoro
o6xasoBaHunA, a TaKkke MOXeT OblTb MPUHATA NpU IMYHOM nNpueme 3ansutensa. XXanoba Ha
peweHna wn peictemna  (6esgenictBne) MHOTOPYHKLMOHANIBHOTO  LEeHTpa, paboTHuka
MHOTO(PYHKLMOHA/IBHOTO LEeHTpa MOXEeT OblTb HamnpassieHa Mo no4yte, C WCNoJib30BaHUEM
NHPOPMALMNOHHO-TENIEKOMMYHUKALUNOHHON  ceTu  «VIHTepHeT», oduumanbHOro caiita
MHOTOPYHKUMOHANbHOTO UuUeHTpa, EpuHoro noptana nn6o Pecnyb6inkaHCKoro noprana,
NHPOPMAaLMOHHON CUCTEMbl A0CYAe6HOro 06xanoBaHus, a Takke MOXeT ObiTb NPUHATa Npu
NIMYHOM npueme 3asaBuUTenNs. XXanoba Ha pelweHus n aeictena (6e3aeiicTteme) opraHmsalnii,
npenycmoTpeHHbix YacTteio 1.1 ctatenm 16 PepepasibHOro 3akoHa Ne 210-9®3, a Takxke ux



97

paboTHMKOB MOXeT ObiTb Hanpas/seHa Mo MnoyTe, C UCNO/b30BaHMEM WHPOPMAaLNOHHO-
TEe/IEKOMMYHUKALUMOHHOW CceTn «VIHTepHeT», oduuManbHbiX CalTOB 3TUX OpraHusauni,
EgvHoro noptana nub6o Pecnyb6/iuvKaHCKOro noprtana, a Takke MOXeT ObiTb MpuUHATa npu
NIMYHOM npueme 3aaBuUTEeNs.

5.3. )Kanob6a gomkHa coaepxatb:

1) HauMmeHOBaHMe  opraHa, npegocTaBnsaloLLero MYyHULMOANBHYIO  YCAyry,
OO/DKHOCTHOTO  /inya  opraHa, npefocTaBfAWEro  MyHUUMNanbHY  ycnyry, nm6o
MYHUUMNA/IBHOTO CrlyXalwero, MHOrOYHKLMOHA/IbHOTO LUEeHTpa, ero pykosogutens u (unm)
paboTHUKa, opraHu3auuii, npeaycMoTpPeHHbIX YacTbio 1.1 cTatbn 16 degepanbHOro 3akoHa
Ne 210-#3, ux pykoBogutesiein un (Wnmn) paboTHUKOB, pelleHus u aencteua (6espeiicTeune)
KOTOpbIX 06XanywTcs;

2) damunnio, umda, oTyecTBO (nocnegHee - MNpM HaanuuK), CBeAEHUA O MecTe
XutenbctBa 3asaButensa - @usndeckoro nuua nNmbo HauMeHoOBaHWe, CBefEeHUA O MecTe
HaxoXeHna 3adABuUTesiIA - KPUAUNYECKOro vua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOI No4yTbl (NpUM HaNM4YMK) W MOYTOBLIA agpec, no
KOTOPbIM A0/1KEH ObiTb Hanpas/ieH OTBET 3aABUTENIO;

3) cBefeHna 06 o6xanyemblX pelleHuax U gencteuax (6esgeiricTBum) opraHa,
npefocrasnfoLWero MYHULUNANIbHYIO yenyry, LO/DKHOCTHOIO nvua opraHa,
npPefoCcTaB/IAOWEro  MyHUUUNANbHYK  yCiyry, J/nbo  MYHUUMNANbHOTO  CryXallero,
MHOTO(PYHKLMOHA/IbHOTO LieHTpa, paboTHUKA MHOTOYHKLNOHA/IbHOTO LieHTpa, opraHusauni,
npeaycMoTpeHHbIX YacTbio 1.1 cTatbn 16 degepanbHoro 3akoHa Ne 210-d3, ux pabOTHUKOB;

4) poBoAgbl, Ha OCHOBaHUW KOTOPbIX 3asABUTE/Ib HE COrfnaceH C peweHuem u
pevicteBuem  (6esgelictBuem) opraHa, npefocTaBAAWEr0  MYHUUMNANbHYO  yCAyry,
OO/DKHOCTHOTO  /inya  opraHa, npefocTaBfglWero  MyHUUUnanbHyw  ycnyry, nneéo
MYHULUMNA/IbHOTO cnyxatuero, MHOTO(PYHKLMOHANIbHOTO LeHTpa, paboTHuKa
MHOTOQYHKLMOHA/IbHOTO LIEHTPa, OpraHusauuii, npeaycMOTPEeHHbIX 4YacTbio 11 cTatbu 16
denepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB. 3asiBUTENIEM MOTYT ObiTb NpPeACTaB/IEHbI
OOKYMEHTbI (Npy Hannuun), noaTeepxaatoline oBOAblI 3a9BUTENS, IGO0 MX KOMUK.

5.4. MocTynuBlias xanoba nognexmnT perncTpaumm B CPOK He nosgHee paboyero AHs,
cnepyowero 3a gHeM NOCTYN/eHus.

5.5. )Xanoba, noctynuewas B opraH, NpeAoCTaB/ALWMUA MYHULUNANBHYIO YCNYry,
MHOTOPYHKUMOHA/IbHBIN  LEeHTP,  y4ypeauTesilo  MHOTO(YHKLUMOHA/IbHOITO  LeHTpa, B
opraHusauunm, npegycMoTpeHHble yacTblo 1.1 cTtatbn 16 depgepanbHoro 3akoHa Ne 210-93,
NM60 BbIWECTOAWMA opraH (NpuM ero Haauymm), MOANEeXUT PacCMOTPEHUID B TeyeHue
nATHaguaTn pabounx OHelW co AHA ee perucrtpauumm, a B criydae o6XanoBaHus oOTkasa
opraHa, npefoCTaBNALWEro MYHUUUNANbLHYIO YCNyry, MHOTOMYHKLMOHA/IbHOTO LEeHTpa,
opraHusauuii, npeaycMoTpPeHHbIX YacTbio 1.1 cTatbn 16 PepepanbHOro 3akoHa Ne 210-93, B
npueme [OKYMEHTOB Yy 3asABUTeNs /160 B MCNpaB/ieHUM [ONYLEHHbIX OMnevyaTtok U OWnbok
nnu B c/lyyae 06)XasioBaHWA HapyWeHUs YCTaHOBJIEHHOIO CpoKa Takux ucnpas/ieHui - B
TeyeHue natn paboumx gHel co AHA ee perucTpayuu.

5.6. Mo pesynbTatam paccMOTPeHUus Xxasnobbl NpUHMUMaeTCA OAHO W3 cnepylouwmx
peLleHunii:

1) xxasnoba ygosnetBopseTcA, B TOM yucsie B POPME OTMEHbl MPUHATOrO pPeLleHud,
ncnpasfieHns OONYLWEHHbIX onevyaTok 1 oWmnboK B BblAaHHbIX B pe3ybTarte npefocTaB/ieHns
MYHULMNANbHON YCNyrn OOKYMeHTax, Bo3BpaTa 3asBUTESNIl0 [EeHEeXHbIX CPpeacTB, B3MMaHue
KOTOPbIX HE NpPeaycCMOTPEHO HOpMaTMBHbLIMW NpaBOBbIMU akTaMu Poccuiickoin ®epepauyuu,
HOpPMaTUBHbIMW MPaBOBbIMW akTamu Pecnybsivkn TatapcTaH, MyHUUUNANbHbIMU MPaBOBbLIMU

aKTamu;

2) B yl0BNEeTBOPEHUNN Xanobbl 0TKasblBaeTCs.

He nosgHee pAHS, credylwero 3a AHEM TMPUHATUS  peLleHusi, YKas3aHHOro B
HacTosileM TMyHKTe, 3assBUTEN0 B MUCbMEHHOW dopmMe ¥ N0 XenaHuio 3asBUTENsA B
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3N1EeKTPOHHON hopme HanpaB/sseTCd MOTUBUPOBaHHbLIA OTBET O pe3y/bTaTax pacCMOTPeHus
Xanoobl.

5.7. B cnyyvyae npu3HaHuMa kanobbl nognexawen ynooBNeTBOPEHUIO B OTBeTe
3adaBUTEN0 O pe3y/bTaTax pacCMOTPeHus Xanobbl faeTcA uHpopMauus o AelcTBUSAX,
OCYyL,eCTBNAAEMbIX opraHom, npeaocTaBNAlLWLUM MYHULMNANbHYIO yenyry,
MHOTO(YHKLMOHA/IbHbIM  LLeHTPOM MO0 opraHusauyuein, npeaycMoTpeHHol uvactbio 1.1
cTtatb 16 depgepanbHOro 3akoHa Ne 210-©3, B uenax HesamMeg/UTeNIbHOTO YCTPaHeHus
BbISAB/IEHHbIX HapyLleHWA npu oKasaHuu MyHULUNasbHON YCNyrn, a Takxe MNPUHOCATCA
N3BMHEHUA 3a [OCTaB/IeHHble HeyAo6CTBa W yKasblBaeTca WHoOpMauuMs O AaibHenwux
AencTBnAX, KoTopble HeOo6XOA4MMO  COBEPWNUTb  3asaABUTENII0 B LesiaX  MoJlyyeHus
MYHULUMNANBHON yCnyru.

5.8. B cnyyae npusHaHua Xasnobbl He nognexaiier yaoBNeTBOPEHUID B OTBeTe
3aaBUTEN0 O pe3ynbTaTtax paccMOTpeHus kanobbl fawTcs  apryMeHTUpOBaHHble
pasbACHEHMSA O TMpuyYMHax TMPUHATOTO peLlleHus, a Takke WHdopmMauusa o nopsagke
o6XanoBaHus MPUHATOIO peLleHuns.

5.9. B cnyyae ycTaHOB/EHUS B XoA4e WNM NO pe3ynbTaraM pacCMOTpPeHUs Xanobbl
Nnpu3HaKkoB cocTaBa  agMUHUCTPATUBHOIO npasoHapyLeHns nnu npecTynaeHus
OOJ/IHKHOCTHOE Nuuo, paboTHUK, HageNeHHble MOSIHOMOYMAMM MO0 PacCMOTPEHUID Xasob,
He3ameANNTeNbHO HanpaBndalT UMEKLWMECa MmaTepuasbl B OpraHbl NpoKypaTypbl.
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MpunoxeHue Ne 1
K AAMUHUCTPATUBHOMY periamMmeHTy

npegocTaBNeHns MyHULUNaNbHOA
ycnyru no

dopma
(BnaHk opraHa, NpeAoCcTaBsOWEro MyHULMNANbHYH YCyry)
Komy:
KOHTaKTHble fgaHHble:

MpeacTaBuTeNsb:

KOHTakTHble faHHble npeancrtaBuTena:

PEWEHUNE
06 OTKase B nNpefocTaB/ieHUM MYHULUNATIbHOW YCNyrK
no
oT No
PaccmoTpes Balwe 3aaBsieHne 0T No "
npunaraemble K Hemy [OKYMEHTHI YMNO/IHOMOYEHHbIM opraHom
NPUHATO peleHne 06 oTKase B

no

cnegyoumimMm OCHOBaHUAM:
5.
6.

[ononHnTenbHas UHgopMaLuUs:

Bbl BnpaBe MNOBTOPHO 06paTUTbCA B YMNOSIHOMOYEHHbLI oOpraH C 3asiBNeHMeM O

npefocTaBNeHNUN YC/YT Noc/e YyCTPaHEHUST YKa3aHHbIX HapyLLEeHWA.
[aHHbIli 0TKa3 MOXeT ObiTb 06XasloBaH B fOoCyAe6HOM Nopsiike NyTeM HanpaBeHUs

ano6bl B YNO/IHOMOYEHHbI opraH, a Takke B cyge6GHOM Mnopsiake.

CBefieHnsa 06 3N1eKTPOHHOI noanucu
JomkHocTHoe nuuo (PNO)

(noanucb YyNosITHOMOYEHHOTO
LO/DKHOCTHOIO Nvua opraHa)
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MpunoxeHne Ne 2
K ALMUHUCTPATUBHOMY pernameHTy

npeaocTaBneHns MyHULUNanbHOA
ycnyru no

dopma
(BnaHk opraHa, NpeAoCTaBAAOLWEro MyHULUNANbHYIO YCyry)
Komy:
KOHTaKkTHble faHHble:
MpeacrtaButesns:

KoHTaKkTHble AaHHble NpeacTaBUTess:

PEWEHWE
06 0TKaze B Mpueme AO0KYMEHTOB, HEOOXOAUMbIX A/ NPeoCTaBNeHNs
MYHULMNANBLHON yCNyrn no

oT No
PaccmoTpes Bawe 3aasneHue ot No n
npuniaraemble K HEeMY LOKYMEHTHI YMNO/THOMOYEHHbIM opraHom
NPUHATO
pelweHne 06 oTkase B npuveme [OKYMEHTOB, HEeob6XoANMBbIX ans
no cnefyrouwmmMm OCHOBaAHUAM:
5.
6.

Pa3bsiCHEHMEe MPUUYMH OTKasa:
JononHntenbHas nHgopmayns:

Bbl BnpaBe MNOBTOPHO 06paTUTbCA B YMNO/IHOMOYEHHbI oOpraH C 3asiBNeHWeM O

npenocTaBNeHUN yCyru nocsie ycTpaHeHnsa ykasaHHbIX HapyLleHWIA.
[aHHbIli 0TKa3 MOXeT ObITb 06XanoBaH B AOCYyAeO6HOM MOpsAAKe MyTEM HanpaBneHUus

»Xanobbl B YNO/ITHOMOYEHHbI OpraH, a Takke B CyeOHOM nopsiake.

CsefieHnst 06 3N1eKTPOHHOI noanucu

JomkHocTHOe nuuo (PNO)

(mognucb YyNosIHOMOYEHHOTO
LO/DKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3
K AGQMUHUCTPATUBHOMY pernameHTy
npeaocTaBfeHnss MyHULMNanbHoM’
ycnyru no

dopma

B

(HaMMeHOBaHMe opraHa MeCcTHOro caMoynpaBJ/ieHUS

MYHUUMNA/IbHOTo o6pa3oBaHus)
oT

(panee - 3agaBuTens).
(hamunus, nmsa, oTyecTBo, NacnopTHble AaHHbIE,
perncrpaunto No MecTy XUTenbCcTBa, TenedoH)

3adasneHne
0 NpegocTaB/AEHUN rpaxaaHaMm XUablX NMOMELEHMA N0 A0rOBOPaM HalMa CAyXebHoro
XWI0T0 NoMeLLeHuns

Mpowy Bac npepoctaBuTb MO AOrOBOPY HaiMa Xunoe noMeweHue naow,agbo_
KB.M.

MecTonon0XeHNe XNA0ro NOMELLEHNS: MyHULMNIAbHbIA paiioH (ropoACcKON OKpyr),
HacesIeHHbIA MYHKT yn. 4.

K 3assBneHuio npuiaraTca crefyrwme oTCKaHUPOBAaHHbIE AOKYMEHThI:

1) AOKYMEHTbI, YA0CTOBEPALIME IMYHOCTb 3aABUTENA M YIEHOB €ro CeMbh,

2) Bbinucka u3 EAMHOrO rocyfapCTBEHHOro peectpa HeaBMXMMOCTM 06 OTCYTCTBUU
CBefieHU o0 perucrtpaumm npasa Ha OObEKTbl HEABMXMMOCTU rpaxhaHWHa, a Takke Bcex
BCE/IAOWMXCA  4Y/IEHOB  CEeMbM, BK/IHOYAA  HeCOBEepLIEeHHONEeTHUX, Ha Tepputopumn
COOTBETCTBYIOLLEr0 MyHULMNANbLHOro o6pasoBaHus, BblgaHHaa YnpasneHnem denepasnbHOl
perncTpaunoHHon cnyx6bl no Pecnybnuke TatapcTtaH He nosgHee 4yem 3a 10 gHel A0 OHA
obpalleHns 3asaBUTENA B YNOSIHOMOYEHHbIN opraH (MOXeT 6bITb NpefcTaB/ieHa 3asaBUTesieM
CaMOCTOATE/IbHO);

3) cnpaBka YMNOJIHOMOYEHHOrO opraHa no BefeHWt EAMHOrO rocygapcTBEHHOro
peecTpa HeABMWXMMOCTM 06 OTCYTCTBUM CBefeHui o perncrtpauymm o 1 aHsapsa 2000 roga
npasa Ha 00bEKTbl HEABMXUMOCTU rpaxgaHnHa, a Takke BCeX BCENSALUWMXCA YIeHOB CEMbMU,
BK/lOUAA HECOBEpLIeHHO/IeTHMX, Ha TeppuTopuMMm COOTBETCTBYHOLLEr0o MYHULMUNANbHOIO
obpa3oBaHud, BblgaHHasi He no3gHee 4yem 3a 10 gHeill A0 AHA o6paleHus 3adaBuUTeNd B
YNOJIHOMOYEHHbIV OpraH;

4) xopaTancTtBo pykoBOAMTENIA COOTBETCTBYHLLEro roCyfapCTBEHHOro opraHa,
rocysapCTBeHHOINo YHUTapHOro npeanpuatna Pecnybnuky TaTtapctaH, rocygapcTBeHHOro
yupexaeHnsa Pecnybnukn TaTtapcTaH;

5) konua TpyAoBOro gorosopa M6o Konusa criy)XebHOoro KoOHTpakTa;

6) Konusi TPYA0BOW KHUXKM.
O6s3yt0Cb NpU 3anpoce NpeaocTaBUTb OPUTMHAsIbl OTCKAHWPOBAHHbLIX AOKYMEHTOB.
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(parta) (noanuce) (®PN0O)

Pe3ynbTat npefocTaB/eHns MyHUUUNANbHOW ycnyr, npowy npeaocTaBuThb:

I | B NnuHbIi  KabuHeT [MopTana rocygapCTBEHHbIX W MYHUUMNANbHbLIX YyCNyr
Pecnybnukn TaTtapcTaH;

I [ B MHOrOQyHKUMOHA/NIbHOM LEHTpe npejocTaBNeHMa TO0CYAapPCTBEHHbIX MU
MYHULUMNANbHbIX ycnyr Pecny6nuku TaTapcTaH;

| 1B OpraHe.

(
(bata) (moanucs) (®.1.0.)



MpunoxeHune Ne 4

K AQMUHUCTPATUBHOMY periaMmeHTy
npenocTaBneHns MyHULMNanbHOM’
yCnyru no

[(naBe cenbCKoOro nocesneHuns

OT:

3adasneHune
06 ncnpaB/ieHUM TEXHNYECKOW OoWwmnbKn

Coobuwat 06 owwnbke, JONYLWEHHOW NpW OKasaHUM MYHUUMNANbHOW Yycnyru no

3anuncaHo:
MpaBW/ibHblE CBEAEHUS:

Mpowy McnpaBuUTb AONYLWEHHYH TEXHUYECKYH OLWMOKY M BHECTU COOTBETCTBYHLLNE
N3MEHEHMNA B AOKYMEHT, ABNANOWMNIACA pe3y/ibTaTOM MYHULUNANbLHOW YCNyru.

Mpunarako crnepywuime OOKYMEHTbI:

1

2.

B cnyyae npuHATMA peweHuss 06 OTK/IOHEHUM 3asaBfeHuss 06 ucnpaBneHun
TEXHMYECKON OWMOKN NPOLLY HanpaBUTb Takoe peLleHue:

nocpeAcTBOM OTNpPaB/IEHNSI 3/IEKTPOHHOIO AOKyMeHTa Ha aapec E-tarll: ;

B BUAE 3aBEPEHHO KOMMM Ha OGYMaXHOM HOCUTENe MNO4YTOBbIM OTMpPaB/IEHWEM MO

agpecy:

HacTosiwum noaTBepxaato: CBeAeHusl, BK/IOUYEHHbIE B 3asiB/IeHME, OTHOCSLLMECS K MOel
JINYHOCTM W NpeacTaB/ISEMOMY MHOK /MLy, a Takke BHECEHHble MHOK HWXe, AOCTOBEPHbI.
[loKyMeHTbl (KOMUM [OKYMEHTOB), MPU/IOXEHHbIE K 3asiBMIEHWIO, COOTBETCTBYIOT TPebGoBaHUSIM,
YCTaHOB/IEHHbIM 3aKoHOAATeNIbCTBOM Poccuiickoli depepauun, Ha MOMEHT nNpeAcTaBeHUs
3asiBIEHMS] 3TW AOKYMEHTbI AeACTBUTENbHbI U cCOAepXaT A4OCTOBEPHbIE CBEAEHUS.

(
(OaTa) (nognuceb) (©.1.0))
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MpunoxeHue Ned K NOCTAHOB/IEHUIKD
McnonHUTenbHOro KoMuteTa
CyXO0SLLCKOTo CenbCKoro nocesieHns
A3HakaeBCKOro MYHULUMANIbHOTO
paiioHa

Pecny6nunku TaTapcTaH

oT 25.01 2022 Ne3

ALAMUHUCTPATUBHBbIV pernameHT
npeaocTaB/eHUss MyHULUNA/IbHOW YCIyrn Mo NPUHATUIO paHee NpMBaTU3UPOBaHHbIX
XUMbIX MOMELWEHUA B MYHULUNANIbHYHO COGCTBEHHOCTb

1. O6uWwKe NOSTIOXEHUS
1.1. TlpegmeT perynnposaHna agMUHUCTPATUBHOIO persiameHTta

1.1.1. Hactoawwuii agMUHUCTPATMBHbIA perfnaMmeHT npeaocTaBAeHUss MyHULUMNAbHOWR
ycnyru (ganee - aAMWHUCTPATUBHbLIA perriameHT) ycTaHaB/MBaeT CcTaHAapT M NopsAnokK
npefocTaBNeHnss MYHULUNANbHOW YCNYrn No MPUHATUIO paHee MpuBaTU3NPOBAHHbIX XUMbIX
NoOMeLLEHUN B MyHMLMNAIbHYO COOCTBEHHOCTb (fanee - MyHuuMnanbHas ycnyra).

1.1.2. TlonoxeHua agMUHUCTPaATUBHOIO perfamMmeHTa MNPUMEHATCA B OTHOLUEHUU
paHee NPUBaTU3NPOBAHHbIX XWUJ/bIX NOMELLEHWNA.

1.2. Kateropuu 3aasutenei

1.2.1. lruamu, MMewlWnM NpaBo Ha NoslyyeHne MyHUUUNasnbHOW ycnyru, siBNsTCA

donsunyeckme nuua (ganee - 3asaABUTENDb).

1.2.2. C 3asBneHnem BnpaBe 06paTuUTbCA NpeacTaBuUTE b 3asaBUTENA, LENCTBYHOLL NI
Ha OCHOBaHWW [OKyMeHTa, YAO0CTOBEpSALWero ero nojIHoMouuns, /Mbo  3aKOHHbIN
npeacrtaBuTeNnb PU3MUecKoro nnua (ganee - npepcrasutesib 3adBuUTeNA).

1.3. NMopsaaok MHHOPMUPOBAHNA O NPeAoCTaBAEHUN MYHULMNALHOR yCayru

1.3.1. WHpopmayma o0 nopsgke npefocTaBNeHUA  MyHUUUNANbHOW  YyCAyru

pasmeljaeTcs:
1) Ha WHGOPMALUMOHHbLIX CTeHAax, coAepXaliux BU3yaslbHYlO W TEKCTOBYHO
WHpopMaLMK O  MyHuuuMnanbHOW  ycnyre, pacnofioXeHHbIX B MNoOMeLleHnsax

MHOTO(PYHKLUMOHaIbHbIX LEHTPOB MNpefoCTaB/IeHUs TOCY[apCTBEHHbIX U MYyHULUNANbHbIX
yCnyr.

2) Ha odwuumanbHOM caliTe MyHuMuunasnbHOro paihoHa B WH(OPMaLNOHHO-
TEeNeKOMMYHUKaLMOHHON ceTn «VHTepHeT» (IvpS/Avvvvy. arnakayeyo. *alarslan.ri);

3) Ha [lNopTane rocygapCTBEHHbIX W MyHUUMNaNbHbLIX ycnyr Pecnybnuku TaTapcTaH
(bHp5:/v51npl.1alars{an.rv) (aanee - PecnybnukaHckuii noptan);

4) Ha EpuvHOM nopTane rocyfapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHKumniA)

(N~ p3:/1 \n\nA\n/.po3m3lungl.rm) (nanee - EguHblii noptan);
5) B rocyfapCTBeHHON WH(OPMAUMOHHON cucTteme «PeecTp rocyfapCTBEHHbIX U

MyHUUMNanbHbiX ycnyr Pecnybnukn TartapctaH» (bllp:/drom.lalar.rm) (panee - Peectp

rocyfapCTBEHHbIX N MyHULMUNANbHbBIX YCNYT).
1.3.2. KoHcynbTupoBaHue Mo Bonpocam npefocTaBAeHUA MYHULUMNANbHOW YyCcayru

ocyliecTBnsieTcs:
1) B MHOTOQYHKUMOHA/IbHbIX LEeHTpax npefocTaB/eHUss T[OCYAapPCTBEHHbIX W

MYHUUMNANbHBLIX YCAYT NPU YCTHOM 06paleHnn - IMYHO UK No TenedoHy;
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2) B UHTepakTMBHON hopme Pecnyb6aumkaHCKOro noprana;

3) B  WUCNOJIHUTE/IbHOM komutete  CyxXOSLWCKOr0O  CeJibCKOro noceneHuns
A3HakaeBCKOromyHuumnnasbHoro obpasosaHusa Pecnybnukun TatapctaH (ganee - OpraH):

npyv YCTHOM O6paLLeHnn - TMYHO UNN Mo TenedoHy;

npy¥ NUCbMEHHOM (B TOM 4ucne B (popmMe 3NEeKTPOHHOro AoKyMeHTa) obpaweHun - Ha
6yMaXXHOM HOcuTene no noyTte, B 3/IEKTPOHHOW (hopme No 3/1eKTPOHHON noyTe.

1.3.3. VlHpopmauua Ha EguHom nopTane, Pecnyb/imkaHCKOM nopTtasie O nopsgke wu
Cpokax npefoctaBfeHns MyHULUNasibHON YC/lyrM Ha OCHOBAHUW CBeLEeHWUi, coaepxalimxcs
B PeecTpe rocyfapCTBEHHbIX M MyHULMUNANbHbLIX YCAyr, MpefoCcTaBnsieTca 3asaBUTESIO
6ecniaTHo.

JocTyn K MHpopMaLnmn o cpokax 1 nopsake npefocTtaBfieHUss MYHULUNANbHOW YCyru
ocyuwecTBnsietcsa 6e3 BbINO/IHEHUSA 3asBUTENEM Kakux-N1mbo TpeboBaHuii, B TOM 4ynucne 6es
NCNONb30BaHMA MNporpaMMHOro ob6ecnevyeHnss, YycTaHOBKA KOTOPOrO Ha TexHU4Yeckue
cpeAcTBa 3asBuTens TpebyeT 3akNuYeHUs NUUEH3MOHHOTO0 WM WHOro corfaweHunsa ¢
npasoobsiagarenem nporpaMMHOro obecnevyeHus, npegycmarpusatrLwero B3MmaHue naarbl,
permcTpauuio uan asTopu3auuilo 3adaBUTENs WANM npepocTaB/ieHNne UM NepCcoOHabHbIX
AaHHbIX.

1.3.4. TMpu obpaweHnn 3asBuTeNs NNYHO WAKM NO TenedoHy B COOTBETCTBUU C
nocTynuewM obpalieHnem npegocrtabBnseTcs vHgpopmauuns:

22) 0 MecTe HaxoXAeHWa MHOroyHKUMOHaNbHOro LUeHTpa npefocTaBeHus
rocyfapCTBeHHbIX U MyHUUMNanbHbIX ycnyr, OpraHa (agpec, rpacuk paboTtbl, cripaBOYHble
TenemoH.l):

23) 0 nopspgke npefocTaBNeHUs MyHUUMNanbHOM Yycnyrn, O crnocobax M cpokax
nogaun 3asBIEHUIA;

24) 0 KaTeropumax rpaxpgaH, KOTopbIM npefocTtaBfiseTcs MyHuuunanbHas ycnyra; o
HOPMAaTMBHbIX MPAaBOBbIX aKkTax, perysimpyrouimx BONpocbl npefocTaB/eHnsa MyHULUNaabHOWN
yCnyru;

25) 0 nepeyHe [OOKYMEHTOB, HEOOXOAUMbIX QA1 pacCMOTPeHUs 3asaB/eHus o
npeaocTaB/ieHUN MYHULUNANBHON YCNYyrn, 0 cpokax npvema v perncrpaumm 3asBieHus;

26) 0 xo4e npefocTaBNeHUS MyHULUNANbLHOW yCnyru;

27) 0 MecTe pa3melleHus Ha oduumnarbHOM cailTe WHPopMauunm Mo Bonpocam
npeaocTaB/ieHNss MyHULMNANbLHON YCNyru;

28) 0 nopsaake o6xanoBaHUs AENCTBUI MAn 6e30eNcTBUA AO0/MKHOCTHbIX nuu, OpraHa.

Mo nucbMeHHOMY  ob6palweHut  COTPYAHWKM  oTAena, OTBETCTBEHHOro  3a
npefocTaB/ieHMe MYHUUMNasbHOW Yycnyrn, noApobHO B NUCbMEHHON (opme pasbsACHAKT
3aaBUTE/II0 NOPSALOK NpPefoCTaB/IeHUSAs MYHUUMUNANbHON YCyrm W BOMPOCHl, yKa3aHHble B
HacToAWeEM MNYHKTe afMUHUCTPATUBHOIO periamMeHTa, U B TeyeHue Tpex pabounx gHen co
OHA perncrTpauuy obpaleHus HanpasniAlwT OTBeT 3aaBuTento. OTBeTbl AAKTCA Ha A3blKe
obpaweHua. B cnyyae HEBO3MOXHOCTU faTb OTBET Ha A3blke obpalieHuUs UCNOoJIb3YHTCH
rocygapcTtBeHHble A3bikM Pecnyb6nukn TaTtapcTaH.

1.3.5. VHMopmauua no Bonpocam nNpefocTaB/ieHUs  MYHULMNANbHOW  YCyru
pasmeliaeTcs Ha ouumanbHOM canTe MyHULMNaNbHOro parioHa M Ha UHPOPMAaLMNOHHbIX
cTeHAax B nomeuieHnsax OpraHa ans paboTbl C 3aABUTENSAMMU.

NHdopmayms Ha rocypapcTBeHHbIX fA3blkax Pecnybnvkn TatapcTaH, pa3meliaemast
Ha WH(OpPMaLMOHHBLIX CTeHAax W Ha oduuMarbHOM calTe MyHULUNaNbHOIo palrioHa B
MHOPMALIMOHHO-TENNEKOMMYHUKALIMOHHON ceTn «/HTepHeT», BK/AK4YaeT CBeAeHMa O
MyHULUMNANbLHOWK ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWUHUCTPATMBHOIO perfameHTa, WMHOpMaLUI O MeCcTe HaxoXAeHWUs, CnpaBOYHbIX
TenecoHax, BpemeHn paboTbl OpraHa, o rpacduke npvema 3asB/eHUI Ha npegocTaBneHne

MYHMLMNANIBHONR ycnyru.
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1.4. HopmaTUBHbIE NPABOBbLIE aKTbl, PETYNUPYOLLNE NpeAoCcTaB/ieHne
MYHULMNA/IbHON yCcnyru

1.4.1. lNepeyeHb HOpPMATUBHbLIX MPAaBOBbIX aKTOB, Peryanpyrlwmnx npegocraBneHue
MyHULMUNANbHOW ycnyrn (C ykaszaHMem pekBU3UTOB HOPMATUBHbIX MPaBOBbIX akToOB W
NCTOYHMKOB WX oduymanbHoro onybnmnkosaHus), pasmMeweH Ha EpguHom noprtane, B
PeecTpe rocygapCTBEHHbIX W MyHMUMNANbHbIX yCayr, Ha oduynanbHom caiite
MYHULMNANbHOIO panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALNOHHON ceTn «HTepHeT».

1.4.2. TeKCT aAMUHUCTPATUBHOIO pernameHTa B AeNCTBYKWLULIEN pegakunym NOANEXUT
pa3smelleHuo Ha EguMHom noprtane, B PeecTpe rocyfapCTtBeHHbIX M MYyHULLMNANbHbIX YCAYT,
Ha othmymanbHoM cante MYHUUMNANBHOTO palioHa B MHdopmaLnOHHO-
TeNeKOMMYHUKALNOHHON ceTn «HTepHeT».

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATUBHOM periameHTe, U ux onpeaeneHuns

1.5.1. B agMuMHUCTpaATMBHOM persiameHTe WCMNONb3yKTCA cregyruwmne TepMuHbI

onpepeneHus:

yganeHHoe paboyee MeCcTO MHOrOPYHKLMOHA/IbHOTO LUEeHTpa npepoctaBieHns
rocy4apCTBeHHbIX U MYHUUMNANbHbLIX YCYT - TeppUTOpPUanbHO 060CO6IEHHOE CTPYKTYpHOEe
nogpasgeneHuve (odhuc) MHOTOYHKLMOHANBLHOIO LeHTpa npepocraBieHns
rocyfapCTBEHHbIX U MYHULUNANbHbLIX YC/Yr, CO34aHHOe B ropoAckoM (CefnibCKoM) noceneHuun
MYHUUMNA/IbHOTO paioHa unM B ropoACckoM okpyre Pecny6auku TatapctaH B COOTBETCTBUMN C
nyHktom 34 TlpaBun opraHusauum [eATesIbHOCTU  MHOFoqOyHKUWOHa/IbHbIX  LLeHTPOB
npegocTaBneHuns rocyapcTBeHHbIX n MyHULMNANbHbBIX  YCNYT, YTBEPXOEHHbIX
noctaHoBneHnem [MNpaButenbctBa Poccuiickon depepaunn ot 22 gekabpa 2012 r. Ne 1376
«O6 yTtBepxaeHun [MpaBun opraHusauun LesATesIbHOCTU MHOTOYHKUMOHAsIbHbLIX LEHTPOB
npefocTaBfeHUsa rocyfapCTBEHHbIX U MyHULUNASIbHBIX YCyr»;

TexHunyeckas owunbka - owunbka (onucka, onevyaTtka, rpammaTvyeckas wm
apudmeTnyeckas ownbka  nn6GO noao6Has owmn6Ka), aonyuleHHas opraHom,
npeaoCcTaBNAWMM MYHULUMNANIbHYO YCNyry, v npueBejlwas K HECOOTBETCTBUIO CBeLEHUN,
BHECEHHbIX B AOKYMEHT (pe3y/nbTaT MyHMUUNaNbHOW YyC/yrn), CBe4EHUAM B LOKYMEHTax, Ha
OCHOBaHWM KOTOPbIX BHOCU/IUCb CBeAEeHUS,

EavHas cuctema ungeHtTudukaumm 1M ayTeHTUUKauum B UHpacTpPyKType,
obecneuvBarwLen MHPOPMaLMOHHO-TEXHOIOTMYECKOE B3aMMOAeNCcTBME MHM(OPMAaLMOHHbIX
CUCTeM, UCNOJIb3yeMbIX ANA NpefoCcTaB/IeHNA roCyAapCTBEHHbIX U MYHULMUNAbHbLIX YCNYT B
3/1eKTPOHHON dhopme (panee - ECUA) - cheapepanbHas rocygapcTBeHHas MHopmMaLnoHHas
cuctema, obecneymBarwwas CaHKLMOHUPOBAHHBLIA AOCTYN Y4YacTHUKOB WHM(OPMaLWOHHOIo
B3aMmMoOgelcTBnua B CUCTeMe uAeHTUduMKaumm ©n ayTeHTUudukaumn K uHdopmMaymu,
cofiepxawenca B rocyfapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHbIX NHEPOPMAaLLMOHHbIX
cucrtemax;

M®L, - FocygapcTBeHHOe OwKeTHoe ydpexpaeHne «MHOrogyHKUMOHAbHbIA LLEeHTP
npeaocTaBNeHnsa rocygapCcTBEeHHbIX U MyHUUMNANbHbIX YyCnyr B Pecnybnnke TatapctaH»;

ANC MoL| - ABTOMaTM3npoBaHHas NHOopMaLMOHHasA cuctema
MHOTO(PYHKLNOHA/IbHbIX LEHTPOB MNpeAoCTaB/IeHUsA T0CYy[apCTBEHHbIX U MYHUUMMNANbHbIX
ycnyr Pecny6nukn TatapcTtaH.

1.5.3. B agMuMHMUCTpaTMBHOM pernamMeHTe noj 3afBfeHneM O npefocTaBeHun
MyHUUMNANbHON ycnyrn (panee - 3asB/ieHWE) MNOHMMAaeTCcA 3anpoc O npefocTaB/eHUn
MYHUUMNANBHON yCcNyrn, nofaHHbli B COOTBETCTBUMU C MYHKTOM 3 cTaTbu 2 ®epepasibHOro
3akoHa oT 27 wuwona 2010 roga Ne 210-&3 «0O6 opraHusauum npegocTaBieHns
rocylapCTBEHHbIX U MyHMLMNANbHbIX yYCyr» (ganee - ®eaepasnbHblii 3akoH Ne 210-$3).

2. CTaHpapT npeaocTaB/ieHUst MyHULMNANbHOW yCcnyru

n
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2.1. HaumeHoBaHMe MyHULUNANbHOW yCNyru

MpuHATME paHee MNpuUBaTU3NPOBAHHBLIX >KWUMbIX MNOMEWEHNUA B MYyHULMNAIbHYIO
COOGCTBEHHOCTb

2.2. HavmeHoBaHne UCMNOMHUTE/ILHO-PACNOPAANTENBHOIO OpraHa MecTHOro
camoynpas/ieHNs, HenocpeACTBEHHO NPefoCTaB/ALWEro MyHULMNANbHYO YCNyry

McnonHntenbHblii  kKoMuTeT CyxXOSILICKOrO0 Ce/bCKOro noceneHnss A3HaKaeBCKOro
MyHULMNanbHOro parioHa Pecny6nukn TaTtapcTtaH.

2.3. OnucaHune pesynbTata npefocTaB/ieHUs MyHULUNANbLHOW yCAyru

2.3.1. Pe3ynbTaTtom npepoctaBfieHUss MyHULMUNAbHON YyCNyrn sBnseTcs:

1) nocTaHOBMEHME O TMPUHATUU NPUBATU3UPOBAHHbLIX XWUJbIX MNOMELWEeHUn B
MYHUUMNANIbHY0 COGCTBEHHOCTb;

2) poroBop 6e3BO3Me3[HON nepefayn XWNoro noMelweHUs B MYyHULUNAIbHYIO
COOCTBEHHOCTb;

3) peweHne 06 oTKase B NpefoCcTaBNeHUM MyHUUUNanbHOW ycnyrn (npunoxexHve Ne 1
K HacTofwemy agMUHUCTPATUBHOMY pernamMeHTy);

4) peweHne 06 oTKase B npueme [OKYMEHTOB, HeobXoauMbIX O/ NpepocTaBieHns
MYHULUUNANBbHOW  ycnyrn  (npunoxeHume Ne 2 K HacToswemy ajgMUHUCTPaTuBHOMY
pernamMmeHTy).

2.3.2. PesynbTaT npeaocTaBNeHNs MyHUUUNANbLHON yCAyrn HanpaBfsdeTcs 3asBUTENI0
B dopme 3/71eKTPOHHOI0 [AOKYMEeHTa, NOAMUCAHHOIO0 YCWUMEHHOW KBannmguumpoBaHHOM
3/1EKTPOHHOM NOANUCHID YNOJITHOMOYEHHOIo A0/HKHOCTHOro nuua OpraHa, B COOTBETCTBUU C
depepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-®3 «O6 371€KTPOHHON MoANUCU»
(nanee - ®depepanbHblli 3akoH Ne 63-®3) B ANYHbIA KabuHeT EguHoro noprtan. B cnyvae
HanpaBneHusa  3asBIeHUs nocpeacTBoMm PecnybnunkaHCcKoro noptana  pesynbrtart
npegocTas/ieHnsA MYHULUNANBHOW  YCNyrn Hanpas/iseTcs B JINYHbIN KabuHet
PecnybnukaHckoro noprana.

2.3.3. Mo BbIGOpPY 3adABUTENsA pe3ynbtaT NpeaocTaBNeHUs MyHUUMUNanbHOW Yycayru
Bblgaetca B OpraHe wim B MOL, B hopme ak3emniigpa 3/1EKTPOHHOIO [AOKYMEHTa,
pacneyataHHOro Ha OyMaxHOM HOcCWUTesie, 3aBEpPeHHOro nmneyatbldo U  MOAMUCHLIO
COOTBETCTBEHHO YNOJIHOMOYEHHOTO AO/DKHOCTHOIO nvua OpraHa wiv paboTHuka ML,

2.3.4. 3asBuTenb BMNpasBe MNOAYy4YUTb pe3ynbTaT npefocTaBfeHns MyHULUNanbHOM
ycnyru B )OpMe 3/IeKTPOHHOIO [OKYMeHTa B TeyeHue Ccpoka [elcTBua pesynbTaTa
npefocTaBneHna MyHUUMNanbHOW yCnyru.

2.4. Cpok npefocTaB/ieHUst MyHMLMNANbHOW YCNyrn, B TOM YUC/E C yYeTOM Heo6X04MMOCTM
ob6palleH/s B opraHu3auun, yyacTeyouime B NPefoCTaBNEHUN MyHULUNANBHOW YCNyrn, Cpok
NMPMOCTAHOB/IEHNA NPeAOCTaBNEHNS MYHULWUNA/ILHON yCNyrn B c/lydyae, ecnii BO3MOXHOCTb
nprYoCTaHOBNEHNSI NPeAyCMOTPeHa 3akoHoAaTeIbCTBOM Poccuiickoii depepaumm, Cpok
Bblgaun (Hanpas/eHWs1) AOKYMEHTOB, ABNSOLWMUXCS pe3ynbTaTtoM NpeaocTaBneHus
MYHULMNANbLHOK ycnyru

2.4.1. MyHuumnanbHas ycnyra npegocraBiisieTcs B TeyeHue 12 pabouux fHel.
2.4.2. TlpuocTtaHOBMieHME CcpokKa npefocTaBNeHUs MYHMUUNANbHON yCnyrm He

npesycMOTPEHO.
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2.4.3. HanpaBneHue [OKYMeHTa, SBASOLWErocsa pes3ynbTaToM NpeAoCcTaB/IEHNS
MYHULUMNANbHOW yCnyrn B )OpMe 3/1EKTPOHHOTO AOKYMeHTa, 3asiBUTes0 OCYyLLecTBNsieTcs B
[leHb 0pOpM/IEHMSA U perncTpaunn pesynbtata NpeaocTaB/eHMs MyHULMNANbLHOW YyCnyru.

2.5. VcuepnbiBalolmini nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHoAaTeNNbHbIMU WU UHBIMA HOPMAaTUBHbLIMU NPaBOBbIMW akTamMu 419 npefoctas/ieHns
MYHUUMNANbHON YCNyrn, a Takxe ycayr, KoTopble SBAAKTCA HEOOX0AUMbIMU U
o6A3aTeNlbHbIMK A5 NpefoCcTaB/IeHUs MyHULUNANbHbIX YCAYr, NoANeXalinx
npeacTaB/ieHU0 3asBUTENIeM, CNOCOObLl UX NOJyYeHUs 3asdBuUTesieM, B TOM 4uc/ie B
3/1eKTPOHHON hopme, NOpPALOK UX NpeacTaBieHns

2.5.1. AnA nosyyeHUs MyHULMNANbHOW YCNyrn 3asaBuTeNb npefcTtaBnseTt cregyoouime
OOKYMEHTbI:

1) AOKYyMeHT, yaocToBepswuwuiA NMYHOCTL (He TpebyeTcs B cnyyae obGpauleHus
nocpeacTBoM Pecnyb6amkaHCKoro noprana);

2) [OKYMEHT, yAO0CTOBEPAOLWMNI NOJTHOMOUYMA NpeAcTaBuTeNnsa 3asaBuTens,;

3) 3aaBneHue:

B (hopme [OKyMeHTa Ha OymaxHOM Hocutene (npunoxeHme Ne 3 K HacToslemy
aAMUHUCTPATUBHOMY perfaMeHTy);

B 3/IEKTPOHHON doopMe (3anosiHAeTcAa nocpencTBOM BHECEHWA COOTBETCTBYHOLLMX
CBefEeHNn B 3/1IEKTPOHHYK dopMy 3asB/ieHusl), nognucaHHoe B COOTBETCTBUMW C
TpeboBaHMAMM  NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa, npu  obpauleHun
nocpeactsomMm Pecnyb/imMkaHCKOro noprana,

4) nOKYMEHTbI, YAOCTOBepAoLMne NMNYHOCTb KaxXAoro 4jeHa cembi;

5) AOKYMEHT, MOATBEPXAALWNiA NpaBo CO6GCTBEHHOCTM Ha XWoe nomeweHue (ecnu
COBCTBEHHOCTb He  3apeructpuposaHa B  EanHom rocyfapcTBeHHOM peectpe
HeABUXMMOCTN);

6) cripaBka C MecTa XWUTe/bCTBa,;

7) KON TEXHUYECKOro nacrnopTa XWoro noMeLLeHuns;

8) paspeweHne oTAena oOnNekn u noneynTenbcTBa WCMNOJIHUTE/IBHOTO KOMUTEeTa
A3HaKaeBCKOro MyHMUMNaNbHOro palioHa 0 6e3B03Me3HOI nepegade Xunoro NOMeLLeHUs B
MYHULMNAIbHYIO COBCTBEHHOCTb (ecnu B npuesartnsaumnmu yyactsoBasu
HecoBepLeHHONIeTHME feTn).

2.5.2. 3agBneHne un npunaraemMble [OKYMEHTbl MOryT OblTb nNpeacTaB/ieHbl
(HanpaBneHbl) 3agBUTENEM O4HUM M3 ClefylLlwmx cnocobos:

1) uvepes MO®L, Ha OGyMaxXHbIX HOCUTENAX W B BUAE 3NEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUMX TpeboBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamMeHTa;

2) nocpeacTBoM Pecny6siMkaHCKOro noptana B 3/1EKTPOHHONM dhopme;

3) B OpraH /INYHO WM NOCPEACTBOM [MOYTOBON CBA3M Ha OYyMaXHOM HocuTene.
3asBneHne u npunaraemble AOKYMEHTbI, NPy HanpaB/eHWUU NOCPenCTBOM MOYTOBOWN CBA3M,
3aBepATCA B YyCTAHOBMIEHHOM MNOpsAke.

2.5.3. 3adBneHne npuv HanpaeAeHUU nocpeacTteBom PecnybnnkaHCcKoro noptana
noAnucbIBaeTCHA NPOCTON 3/1EKTPOHHOW MOAMUCHLIO 3aABUTENS.

Ons nonyyeHus nNpoCTOM 3MEKTPOHHOW NoAMUCKM 3asaBUTEN0 HeobXo4MMO NpPonTU
npoueaypy peructpaumn (ayteHtudpukauum) B ECWA, a Takxke noaTBepAnTb YUYETHYIO
3annce.

ONEKTPOHHbIN AOKYMEHT (3/1eKTPOHHbBIV 06pa3 AOKYMEHTa), yKa3aHHbIi B NMOANYHKTe 2
nyHKTa 25.1 aAMNHNCTPATUBHOIO pernameHTa, 3aBepseTcs YCUNEHHOM
KBaNUULUMPOBAHHON NOAMNUCLID NNUL, YNOSTHOMOYEHHbIX Ha CO3[aHue u noanucaHue Takux
JOKYMEHTOB, B TOM 4uC/ie HOoTapuycamu.
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O/IEKTPOHHbIE [O0KYMEHTbI (3/1EKTPOHHbIe 06pasbl [AOKYMEHTOB), MpuiaraemMboie K
3a8B/IEHNI0, B TOM 4ucC/e LOBEPEHHOCTU, HanpasnawTca B Buae dainos B popmartax pdl]
lpa, wpen, png, KI cloc, inocx, r#, 510 pasmepom He 6onee 50 M6aiT.

KauecTBo npenocTaBnisieMblX 3J/IEKTPOHHbLIX [LOKYMEHTOB (3/1IEKTPOHHbIX 06pa3os
OOKYMEHTOB) [O0/DKHO TO03BOJIATL B TMOJIHOM 0O60beme npoynTatb TEeKCT [OKYMeHTa M
pacnosHaTb PeKBU3UTbI LOKYMEHTA.

2.5.4. 3anpeuwaeTca TpeboBatb OT 3aABUTESIA:

1) npeacTtaBneHNa [OKYMEHTOB M WHAOpMauMM WM OCyLLecTBeHUa [elCTBUNA,
npeacTtaB/fieHNe WU OCYLLEeCTB/IEHME KOTOPbIX He nNpefyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMW  aKTamu,  peryavupylowmuMmm  OTHOLWEHUA, BO3HUKawlwume B  CBA3UM C
npegocTtaBNeHnemM MyHULUNanbHOW YyCNyru;

2) ocyuiecTBfieHUs AencTBuii, B TOM 4WUCNe CcOrfiacoBaHuini, HeEOOXOAUMbIX AN
NONyYeHUss MYHULMNANbHOW YCNYrn U CBA3a@HHbIX C o6palieHneM B UHble TOCyAapCTBEHHbIE
opraHbl, oOpraHbl MEeCTHOro camoynpaBs/ieHus, opraHusauuu, 3a MUCK/IKYeHUEeM MonyyeHns
ycnyr u nonayvyeHms [OOKYMEHTOB UM UWHQopmauuu, npepocTaBfigeMblXx B pesysbraTte
npefocTaB/ieHUA Takux YCNyr, BK/KYEHHbIX B MepeyHWn, ykasaHHble B 4yactum 1 crtatbun 9
denepanbHOro 3akoHa Ne 210-93 (HE06X0AMMbIX U 06A3aTEeNbHbIX YCYr);

3) npeacTaBneHUs  OAOKYMEHTOB U WHJOpMaLuu, oTtcytctBue  u - (Mnm)
HEeOCTOBEPHOCTb KOTOPbIX HE YyKasbiBa/MCb NpM MNepBOoHayasbHOM OTKase B nNpueme
OOKYMEHTOB, HeOoOXoAuUMbIX ANA npefocTaBfieHUss MyHuuunanbHoOn ycnyru, numbo B
npefocTaBfeHN MyHULMNaNbHOM YCNyru, 3a UCK/IIYEHNeM Cneayuwmnx cryvyaes:

a) u3MeHeHMe TpebOBaHWI  HOPMATMBHbLIX MNPaBOBbIX aKTOB,  KacawLlinxcs
npefocTaBNeHns MyHULUUNaNbHOM ycnyrn, nocne nepBoHavyasibHONM nojayn 3asB/ieHUs O
npefocTtaBNeHnn MyHULUNanbHOW yCnyru;

6) Ha/nnune OWMOOK B 3adAB/IEHMM O NpefocTaBNeHUN MyHUUUNANIbHOW YCNyrn wu
JOKYMeHTax, nojaHHbiX 3asaBUTeNeM [Mocje [MepBoHayasbHOIO OTkasza B nNpueme
OOKYMEHTOB, HeOoOXoAUMbIX ANA nNpefocTaB/ieHUs  MyHuUMnanbHOW ycnyru, numbo B
npefocTtaBNeHn MyHULUNANbHOW YCNYrM W He BK/OYEHHbIX B MpeAcTaB/ieHHbI paHee
KOMMNNEKT LOKYMEHTOB;

B) WCTeYyeHWe cpoka [elCTBUA [AOKYMEHTOB WM U3MEHeHuWe uHdopmauun nocne
nepeBoHavyasibHOro oOTKasza B Mpueme [AOKYMEHTOB, HeOoOXOoAMMbIX AR npefocTtaB/ieHus
MYHULUNANbLHOW yCcnyrn, 1n60 B npefocTaB/eHn MyHULUNAaNbHOR YCNyru;

 BbiiB/IEHWE [OKYMEHTaNlbHO MNOATBEPXAEHHOro diakta (Mpu3HakoB) OLWKNOGOYHOrO
UNn NpoTMBONpaBHOro gencteua (6e3gencreus) AO/MKHOCTHOrO nuua OpraHa, paboTHuka
M®L,, npu nepBoHayanNbHOM OTKa3ze B MpuMeMe [OKYMEHTOB, HeobXxoaAuMbIX Ans
npefocTaB/eHNna MyHUUUNanbLHOW ycnyrn, 160 B NpefocTaB/ieHn MyHUUUNANbHON yCcnyru,
0 yem B nNUCbMEHHOM BuAe 3a noanucbld pykosoauTena OpraHa npu nepeBOHaYas/ibHOM
OoTKase B nNpuMeme AOKYMEHTOB, He0OX0AMMbIX A1 NpefoCcTaBNeHna MyHUUMNasbHOM yCcnyru,
yBeOM/IAETCA 3adaBUTe b, & TakxXe MPUHOCATCA U3BUHEHUA 3a [0CTaBJ/IeHHble Hey[06CTBa;

4) npepgocTaB/ieHNa Ha OyMaxHOM HOcuTesie [OKYMEHTOB UM UHJopMauuu,
3/1EKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obln 3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-®3, 3a UCK/IOYEHMEM C/ydaeB, ec/in HaHeceHue
OTMETOK Ha TaKkMe [OKYMEeHTbl NMbo uxX WU3bATUE HABNAETCA Heob6X0AMMbIM YCNOBUEM
npefocTaBNeHna rocyfapCTBEHHON WM MYHUUMNANbHON YCAYrU, W  WHbIX CNy4vaes,

yCTaHOBNEHHbIX oefepanbHbIMU 3aKOHAMMU.

2.6. NcuepnbiBatolwmii nepeyeHb OKYMEHTOB, HEOOX0AUMbIX B COOTBETCTBUU C
HOpPMaTUBHLIMW MPaBOBbIMY akTaMy A8 NpefoCcTaB/IeHNna MYHULUNAbHOW YCNyru, KOTopble
Haxo4ATCA B PacrnopsXXeHUn rocyfapcTBeHHbIX OpraHoB, OpraHoOB MeCcTHOro
camoynpas/ieHNa 1 NoABeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam WM opraHam MecTHOro
camoynpaBs/ieHUss opraHu3auunii 1 KoTopble 3asBUTeNlb BNpaBe NpeacTaBuTb, a Takke
Crnoco6bl UX NOJsyYeHUsa 3aABUTENIAMU, B TOM YUC/e B 3/IEKTPOHHOW dhopMe, NMOopsAfoK nX
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npeacTaBeHNs; rocyAapCTBEHHbIV opraH, opraH MecTHOro camoynpasneHus 6o
opraHusauusi, B pacnopshkKeHnn KOTOPbIX HAX0AATCS AaHHble AOKYMEHTbI

2.6.1. MonyyaTcA B paMmKkax MeXBeAOMCTBEHHOIO B3aMMOAencTBus:

13) cBefeHnA o peructpayum rpaxgaH - opraHbl 3AIrC;

14) Bbinucka u3 EAnHOro rocynapCTBEHHOro peecTpa HeABMXUMOCTM O npasax
OTAEe/IbHOrO /iMua Ha umerwmneca (MMeBLINeCs) Y Hero 06beKTbl HEABUXUMOTO MMYLLecTBa -
PocpeecTp;

15) Bbinucka u3 EAQWHOrO rocyfapCTBEHHOro peectpa HeABWXMMOCTU 006 OCHOBHbIX
XapakTepucTukax v 3aperMcTpupoBaHHbIX npaBax Ha 06bLEKT HeABMXMUMOCTU - PocpeecTp;

16) cBefeHua O peicTByloweM nacnopte rpaxaaHuHa Poccuiickoit ®epepauunn -
MB/ Poccuu;

17) cBefeHua 0O HOTapuanbHOW [OBepeHHOCTM - depgepanbHas HoTapuanbHas
nanara.

2.6.2. 3aaBuUTesib BrpaBe nNpefoCTaBUTb [AOKYMEHTbl (CBefeHWs), yKasaHHble B
noAnyHkrax 1 -3 nyHkta 2.6.1 agMWHUCTPATMBHOIO perniamMeHTa, B (POPMe 3/1eKTPOHHbIX
OOKYMEHTOB, 3aBepeHHbIX YCUNEHHOWN KBanMunumpoBaHHoM noAnNuUChLI0 nnu,
YMNO/THOMOYEHHbIX Ha cOo3faHne 1 nognucaHue Taknmx AOKYMEHTOB, Npu nogave 3asaBneHus.

2.6.3. HenpepacrtassieHe (HeCBOEBpPEMEHHOE MpeAcTaB/ieHMEe) yKa3aHHbIMW B MYHKTe
2.6.1 agMUHUCTPATMBHOIO pernaMmeHTa opraHamum rocyfapCTBEHHOW BNacTu, opraHamu
MECTHOro camoynpas/ieHWUs, opraHu3aunamMmn LOKYMEHTOB W CBELEHUN He MOXeT ABNATbCA
OCHOBaHMeM /19 OoTka3a B NpefoCTaBNeHUN MYHULMUNANbHON yCayru.

2.6.4. [o/mKHOCTHOe nunuo u  (Uam) paboTHMK, YKa3aHHbIX B MNyHKTe 2.6.1
aiMVMHUCTPATMBHOIO  perfameHTa OpraHoB W opraHu3auuwin, He npejcTaBuBLUME
(HecBoeBpeMeHHO nMpeacTaBuBLUME) 3anpoleHHble W HaxoAfAlwMWecs B PacnopsXXeHun
OOKYMEHT wunu cBefleHus, noasexar agMUHUCTPATUBHOW, AUCUUNJIUHAPHON WM  WHOW
OTBETCTBEHHOCTW B COOTBETCTBMU C 3aKoHOAATeNbCTBOM Poccuiickoin depepauyunm.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3adBUTENA AOKYMEHTbl CBEeAEHUA, B TOM uucne
noATBepxjallwme BHeCceHWe 3asBUTENEeM nnatbl 3a npefocTaB/ieHne MyHULMNanbHON
yCnyrn, Haxogsduwimecs B pacrnopshkeHuu rocyfapCTBEHHbIX OpraHoB, OPraHoB MECTHOro
camoynpas/ieHna N NoaBeAOMCTBEHHbLIX rOCyAapCTBEHHbLIM OpraHam MW opraHaMm MeCTHOro
camoynpaB/fieHus opraHusauuii.

HenpepncrtaeBneHue 3asaBuTeNnemM [LOKYMEHTOB, COAepXaliMx CBefeHus, KOoTopble
HaxoaAaTcs B pacrnopsXeHuu rocyJapCTBEHHbIX  OpraHos, opraHos MECTHOIO
camoynpas/ieHNa N NoABeAOMCTBEHHbLIX rOCyAapCTBEHHLIM OpraHam wauM opraHam MeCcTHOro
camoynpaB/fieHUs opraHu3auuii, He SHABMSETCA OCHOBaHMEM [ANA O0TKa3a 3asBuUTeNlo B
npefocTaBNeHUNn MyHULMNanbHOW yCnyru.

2.7. VicuepnbiBawlimnii nepevyeHb OCHOBaHWUIA ANs oTkasa B npueme AOKYMEHTOB,
HEeo6XoAMMbIX ANS NpeAoCcTaB/eHUs MyHULMNANbHOK YyCayrn

2.7.1. OcHOoBaHuAMU A9 OTKasza B MpvemMe [OKYMEHTOB, HeobxoAuMbiX ANA
npefocTaBNeHnss MyHULMNanbHOW ycnyru, ABNAKTCA:

1) npeAcTaBNeHHble 3asABUTESIEM [AOKYMEHTbl cogepXaT NoAYMUCTKU U UcnpasBieHus
TeKkcTa, He 3aBepeHHble B MNopsfke, YCTAHOB/IEHHOM 3aKoHoAaTesIbCTBOM POCCUICKOi
depepauun,

2) LOKYMEHTbl cofepxXaT NOBpexAeHUs, Ha/nyme KOTOPbIX He MNo3BOJIAeT B MNOJSIHOM
o6beme ucnonb3oBaTb WHGOPMaUMIO U CBeAeHUs, cojepxaluneca B [OKYMeHTax AN
npefocTaBNeHnss MyHULUNANbHOW YCNyru;

3) npeacTaBfieHHble OOKYMEHTbl WX CBEAEHUS yTpaTuau  CUNYy Ha MOMEHT
obpaweHns 3a MyHUUMNanNbHOM ycnyroh (AOKYMEHT, YAOCTOBEPSAKLWUA MNONHOMOYMSA



111

npeacrtaBuTenis 3asBUTeNA, B C/lydyae obpalleHusa 3a npepoctaB/ieHMeM MyHUUMNasibHOWN
YCNyrn yKkasaHHbIM JIALOM);

4) nopava 3asBMeHUs O NpefocTaB/leHUN MYHUUMNASIbHOW YCAyrM W [LOKYMEHTOB,
HeobXxoAUMbIX AONS NpPefoCTaB/IeHUA MYHUUMNANbHOW YCNyrn, B 3/IEKTPOHHON dhopme C
HapyLIEHNEM YCTaHOB/IEHHbIX TpeboBaHWiA;

5) HeKkoppekTHOe 3anofiHeHue o006sA3aTesnibHbIX Monei B d)opMe 3asdABNEHUsA, B TOM
yncne B MHTEpPaKTMBHON popMe 3asBneHns Ha PecnybnvkaHckoMm nopTtane (HefoCTOBEpPHOE,
HenosHoe, NM60 HenpaBu/ibHOE 3anosIHeHNe);

6) npeacTaBneHMe  HEMNOJIHOTO  KOMMJieKTa [OKYMEHTOB, Heob6xoAuMmbIX A4
npefocTaBNeHNs MyHUUMNanbHOW yCcnyru;

7) 3aABneHVe O npefocTaB/eHUN YC/yrM NofaHO B OpraH rocyapCTBEHHOW BnacTw,
opraH MeCTHOro camMoynpas/fieHUs WAN OpraHu3auuto, B NOSIHOMOYMSA KOTOPbIX HE BXOAUT
npefocTaBneHne MyHULMNanbHOW ycnyru,

8) HecobGNAeHNE YCTaHOB/IEHHbIX cTaTbel 11 depepasbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-®3 «O6 3/1EKTPOHHOM NOAMUCK» YC/IOBUIN NPU3HAHUA AEWCTBUTE/IbHOCTU
YCUNEHHON KBaNNULUNPOBAHHOW 3N1E€KTPOHHOW noanucu.

2.7.2. TlepeyeHb OCHOBaAHWn ANsi OTKasa B NpMeMe A0KYMEHTOB, HEOO6XO0AMMbIX AN
NOSIyYEHUS MYHULMNANBHOR YCNYrn, ABNAETCA UCHEPNbIBAOLLMM.

2.7.3. PeweHne 06 OTKase B npueme 3asB/IEHUA W OAOKYMEHTOB, HEOOXOAUMbIX AN
npefocTaBNeHNa MYHUUMUNANbHON YCyrn, MOXeT OblTb MPUHATO Kak BO BpeMsa npuema
3aaBuTensa, TakKk W Nocsie NoayyeHUA OTBETCTBEHHbIM [O/HKHOCTHbIM nuuom OpraHa
HEeoOXoAUMbIX ANS NpefocTaB/ieHUs MyHULUNANbHOMW YCNyrn [OKYMEHTOB (CBeAeHui) c
NCNO/Ib30BAHNEM MEXBELOMCTBEHHOINO WHMOPMAaLWOHHOIO B3aMMOLENCTBUSA, B CPOK, He
npesblWawLmnii 9 paboumx AHER Co AHA perncTpaunmn 3asBeHus.

2.7.4. 3anpewaeTca oOTKasblBaTb B nNpuemMe 3asB/IEHUA U  WUHbIX [OKYMEHTOB,
HEeoOXoANMbIX O/19 NpefoCTaB/IeHUAs MYHUUMMNANbHOW YC/yrn, B cllydae ecnun 3asiBieHue u
OOKYMEHTbI, HeobxoAuMble AN NpefocTaBNeHns MYHUUMNANbHOW ycnyrn, nofaHbl B
COOTBETCTBUM C WHGOpMaunenn 0 cpokax W nopsgke npepoctaBNeHuss MyHULUNaabHOM
ycnyru, onybsvkoBaHHOn Ha EgmHom noptane, Pecny6iukaHCKOM nopTane.

2.8. NcuepnbliBaloWKnii nepevyeHb OCHOBaHW A8 NPUOCTAHOB/IEHNS UM OTKasa B
npeaocTaBNeHUn MyHULMNANbHOW YCAyru

2.8.1. OcHOBaHus ANs NPUOCTAHOBNEHUS NpPeoCTaB/IEHUS MYHUUMNANbHON ycayrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHuVA ANA OTKasa B NpefoCTaB/IEHUN MYHULUNAbHON YCyTrn:

1) 3aABuTenemMm npejcTaBfieHbl [OOKYMEHTbl He B [MO/IHOM o06beme, nMbo B
npeacTaB/NeHHbIX 3aAB/ieHUn U (UIKN)  [OOKYMEHTax COAEPXWUTCA HenosiHaa wu  (uawn)
HeJOCTOBepHasa VHdopmaums;

2) nocTynfseHve oOTBeTa oOpraHa rocyfapCTBEHHOW BNacTu, opraHa MeCTHOro
camoynpasfieHuss nM60 noaBefOMCTBEHHON OpraHy rocyapCTBEHHOW BNacTu WM opraHy
MECTHOrO camoynpas/sieHuns opraHunsaumm Ha MeXBeOMCTBEHHbIN 3anpoc,
CBMAEeTeNbCTBYyOWeEro 06 OTCyTCTBUM [OKyMeHTa u (Mnuv) nHdopmauumn, HeobxoaumbiX A5
npefocTaB/fieHUss MYHUUWUNA/bHOW YyCNnyrun, ecnm COOTBETCTBYHOLWMA [OKYMEHT He Obi
npeAcTaB/ieH 3asaBUTENEeM N0 COGCTBEHHONM UHMUMATUBE

2.8.3. lNepeueHb OCHOBaHWI ANA OTKasa B NpeaoCcTaB/IEHUUM MYHULUNANbHOW YCNyru
ABNAETCA UCYEPNbIBAIOLWNM.

2.8.4. 3anpewaeTca oOTKasblBaTb B MpefoCTaB/IeHUN MyHULMNANbHON YyCNyrn B
c/nlyyae, ecnu 3afB/ieHWe 0 npefocTaB/IEeHUM  MYHULUNANbHOW ycnyru nojaHo B
COOTBETCTBUM C WHGOpMaLMelh 0 cpokax W nopsgke npenocTaB/ieHUA MyHUUUNAIbHOW
ycnyru, ony6inkoBaHHOWn Ha EgvHom noptane, Pecny6iuvkaHcKoOM noprase.
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2.9. NopsaoK, pasMep ¥ OCHOBaHMSA B3MMaHWSA FOCYAapCTBEHHOI MOLW/NHLI UIW WHOW NnaTsl,
B3MMaeMoil 3a npefocTaB/ieHne MyHUUMNanbHOW ycnyru

MyHuumnansHas ycnyra npefocrtasnsieTcsl Ha 6e3B03Me3HOI OCHOBE.

2.10. MepeyeHb ycnyr, KOTOpble ABNAKTCA HEOOX0AMMBIMUK M 06s3aTeNbHbIMU 415
npefocTaBNeHnss MyHULMNanbHOW ycnyru, B TOM Yucne CBefleHUs 0 AOKYMeHTe
(BoKyMeHTax), BblAaBaeMoOM (BblgaBaemblX) opraHusauuMsamu, y4acTByOLWUMU B

npefocTaB/IeHNN MyHULUNANbHBLIX YCyr

MpefocTaBneHne HEOOXOANMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.11. MMopAanok, pasmep M OCHOBaAHUA B3MMaHUA naaTbl 3a nNpefocTtaB/ieHne ycnyr, Kotopble
ABNAKTCA HEOOXOANUMbIMU N 06A3aTeIbHbIMU ANA NPeAoCTaBNeHnsa MyHULUNanNbLHOW YCyru,
BK/IlOYAsA MHGpOpPMaLN O MeToAMKe pacyeTa pasmepa Takoin nnatbl

MpefocTaBneHne HEOOXOANMbBIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MakcumanbHbIii CPOK OXMAAHUS B o4epean npu nojgade s3anpoca O NpeaocTaBfieHUN
MYHULMUNANbHOW YyCNyrn, ycnyru, npeaoctaBnsieMoii opraHmsaunein, yyacTByLlen B
npefocTaBNeHNUn MyHULUNANbLHOW YyCyru, U Npu NoayvYeHun pesynbTarta npefocTtaB/ieHns
Taknx ycnyr

2.12.1. Bpemsa oxugaHua npu nogayve 3asB/€HUSA Ha MNONydYeHWe MYHUUMNanbHOWN
yCcnyru - He 6onee 15 MUHYT.

2.12.2. Tpu nonyyeHun pesynbrtata npeaocTaBAE€HUSs MYHULMNANAbHON YCyru
MakcMMasibHbIl CPOK OXUAAHUA B o4yepenmn He LOJ/DKEeH npesblwaTtb 15 MUHYT.

2.13. Cpok 1 nopsfoK perucrpaunmn sanpoca 3asaBuTesis 0 NnpefocTaB/ieHU MyHULUNaIbHOWM
ycnyru n ycnyru, npefoctaBnsemoi opraHusaumeit, yyacTeyolleil B npegocTaB/ieHnm
MYHULMNAbHON YCyrK, B TOM YuUC/ie B 3NIEKTPOHHON thopme

2.13.1. Mpu nnyHom obpaweHnn B MOPLL B AeHb nogauyn 3asBfieHUA 3aABUTEHO
Bblaaetcda pacnucka us ANC M®OL c peructpaymoHHbIM HOMEpPOM, MOATBEpPXAalLWwum, 4TO
3asB/ieHMe OTnpaB/ieHO, U AaTOW nojayn 3asiB/IeHUS.

2.13.2. Mpn  HanpasBfieHUW  3aaBNEHUA  NOCPeLCTBOM EavHoro  noprana,
Pecnyb6nvkaHCKOro nopTana 3asBuUTe/lb B AeHb Nofayv 3asiBNeHUs nosiyd4aeT B JIMYHOM
KabuHeTe Pecnyb/iMKaHCKOro noptasla W N0  3/EKTPOHHOW no4yTe yBeAOM/IEHME,
noATBepxaawoliee, YTO 3asAB/eHNe OTNpPaB/IeHO, B KOTOPOM YKa3blBAKTCA pPerncTpaLlyoOHHbIN

HOMep W AaTta nojayun 3asBrieHUs.
2.13.3. Tlpu nn4yHom obpaweHun B OpraH B [AeHb nogayn  3asBNeHUs

YNOMTHOMOYEHHbIM  [AO/DKHOCTHbIM nunyom OpraHa 3asBUTEN0 BblgaeTcs pacnucka u3
aBTOMATU3NPOBAHHON WMHGOPMALNOHHON CUCTEMbI, MpeAHa3HA4YeHHOW ANa  OoKasaHus
rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr, C PErncTpayMoHHbIM HOMEPOM, AaTol nogauu
3asiB/IEHNA N NepeyvyHeM npeAcTaB/IEHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELWEHUSM, B KOTOPbIX NpeaocTaBiseTca MyHuumnanbHas
ycnyra, K 3any oxugaHus, mectam 418 3ano/IHEHUA 3anpocoB O npefocTaB/eHnn
MYHUUMNANBHON yCnyru, NHPOPMaLMOHHbIM CTeHAaM ¢ obpasuammn nx 3anosiHEHUS U
nepeyHemM AOKYMEHTOB, HEOOXOAMMbIX OJ1 NPefoCcTaB/IeHUS Kax[oh MyHULUNAanbHOM
YyCNyru, pasMeuLeHno n opopmMaeHnto Bu3yasibHOW, TEKCTOBOI U MYNbTUMEANNHOIA
nHopmaunm o nopsake npefocTaB/eHNsA Takoh yCcnyrn, B TOM yucrie K obecneyeHunto
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[OCTYNMHOCTM A/1 MHBA/IM[0B YKa3aHHbIX 06bEeKTOB B COOTBETCTBUMN C (pefepasibHbIM
3aKoHOAaTe/IbCTBOM UM 3aKoHOAATeNbCTBOM Pecny6iunku TatapcTaH O couMasnbHOR 3awmTe
NHBaNMAO0B

2.14.1. TlpepocTaBneHne MyHUUMNANBHON YCAYyrM OCYLW,EeCcTBASETCA B 34aHUAX U
nomeLeHnax, 060pyaoBaHHbIX MPOTUBOMNOXAaPHOW CUCTEMO N CUCTEMON NOXapoTyLIEeHUS.

MecTa npuvema 3asButenein obopyayroTca Heobxoanmoin mebenbio gna oopMIieHUs
[OKYMEHTOB, UH(POPMALMOHHBIMUN CTEHAaMU.

BusyanbHasd,  TekctoBas n  MynbTuMeguinHas NHopmauus 0 nopsgke
npefocTaBNeHns MyHUUUNanbHOW YCyrn pasmeliaetcs B YAO0OHbIX AN  3asaBuTenei
MecTax, B TOM 4yucse C y4eTOM OrpaHMyYeHHbIX BO3MOXHOCTEA MHBaNN4oB.

2.14.2. B cooTBeTCTBMM C 3aKoHogaTtesnbcTBOM Poccwuiickoli  ®depgepauum o
coumanbHOM 3awuTe WHBA/IMAOB B UenAx 6ecnpenAaTCTBEHHOro focTyna K MecTy
npefocTaBNeHns MyHULMNanbLHOW ycnyrn obecnevymBaeTcs:

1) ob6ecneunBaetcs 6ecnpenAaTCTBEHHbIA  AOCTynN WHBaMAOB K MecTy
npefocTaBNeHnss MyHuUMnanbHon ycnyrn (yAOOHbI  BXOA4-BbIXO4 B MOMELWEHUs W
nepemMelleHve B UX npegenax);

2) BM3yasbHas, TekcToBas W MynbTuMeauiiHasa UMHopmMauus 0 nopsgke
npefocTaBNeHna MyHUUMNanbHOW YyCnyrn pasmewaetca B YAO0OHbIX A1  3asBUTeNENn
MecTax, B TOM 4YuC/ie C y4eTOM OrpaHnyYeHHbIX BO3MOXHOCTEN WUHBA/INAOB;

3) conpoBOXAeHWE WHBaNMAOB, WMEKLWMNX CTOMKMe paccTponcTBa YHKUUN
3pEHUs N CaMOCTOATENIbHOIO NepeaBKEHNS, N OKa3aHue MM NOMOLLW;

4) BO3MOXHOCTb CamMOCTOATE/NIbHOIO MepenBMKEeHUA N0 TEePpPUTOPUKN, HA KOTOPOW
pacnosiokeHbl 06BbEKTbl COUManbHOW, WHXEHEePHOW M TPaHCMOPTHOW WMHMPaCTPYKTyp, BXoda
B Takme 0O6BbEKTbl U BbIXO4a M3 HUX, NOCaZKM B TPAHCNOPTHOE CPeACTBO W BbiCafK/ U3 HEro, B
TOM 4uC/ie C UCNONb30BaHNEM Kpecna-KONSACKN;

5) Hapgnexawee pasmeweHne o06opyaoBaHUSA M HOCUTENEd  MHopmauum,
HeobxoaAnuMbIX ANns obecneyvyeHuss GecnpensaTCTBEHHOro AOCTyna MWHBa/MAOB K ycnyram C
y4eTOM OrpaHuyeHnii nx Xn3HepeaTenbHOCTH;

6) ayb6nupoBaHne HeobXxogMMOW AN WHBaNMAOB 3BYKOBOWM U 3pUTENbLHOWN
NHopMaLmn, a TakkKe Haanucen, 3HaKOB U UHOI TEKCTOBOW W rpadduyeckoin mHopmaymm
3HaKkaMu, BbIMOSIHEHHLIMU pesibe@HO-TOUYeYHbIM WpudToM Bpains;

7) [ponyck cypgonepesojynka v TugpiocypaonepeBonumnka,;

8) ponyck cobaku-npoBOAHUKA NPW HaNU4YMn OOKYMeHTa, MNOoATBepXAalLlero ee
cneynanbHoe ob6y4vyeHuMe U BblgaBaemMoro no copme M B MNopsigke, KOTOpble YCTaHOBJIEHbI
npukasom MwuHUCTepcTBa TpyAa W couuanbHon 3awutbl Poccuiickon ®epepauum ot
22.06.2015 Ne 386H «O6 yTBepxaeHun doOpMbl [AOKYMEHTa, NOoATBEPXAANLLErO
cneynanbHoe obyyeHne cobakn-npoBoOgHMKA, U NOPSLKa ero Bblaaum».

2.14.3. TpeboBaHuNa B 4acTu obecnevyeHnss AOCTYNHOCTU ANA UHBaNMAOB OOBLEKTOB, B
KOTOpbIX OCYyLLecTBAAETCA nNpefocTaBfieHne  MYHUUMNAnbHOW  ycnyru, W  CPeAcTs,
NCNoNb3yeMblX NpU NpefocTaBNeHUM MyHUUMNanbHOW YCAyru, KOTOpble YyKas3aHbl B
noanyHkrtax 1 - 4 nyHkra 2.14.2. agMWHUCTPATUBHOIO persamMmeHTta, MNPUMEHATCH K
ob6bekTam U cpefcTBaMm, BBEAEHHbIM B 3KCnjyartauui way npowejwnm MoAepHu3auuto,
pekoHcTpyKuuo nocne 1 mwona 2016 roga.

2.15. Mokazatenn [OCTYMHOCTM M KayecTBa MyHULMUNANbHOW YCAyru, B TOM 4Yucre
KO/INYeCTBO B3aMMOAeNCTBUI 3aaBUTENA C AO/HKHOCTHBIMWU InLaMn Npyu npegocTtaBneHnm
MYHUUMOANBHON YCNYrn 1 UX NPOAO/MKUTENBHOCTb, BO3MOXHOCTb MOJSlyY4EeHUS MHopMaumm o
Xo4e npepoctaBfeHNa MyHUUMNANIbHOW yCnyrn, B TOM Yncie ¢ UCNosib30BaHNEM
NHOopMaLNOHHO-KOMMYHUKALLMOHHbIX TEXHOOTN, BO3MOXHOCTb SIM60 HEBO3MOXHOCTb
NOJSIyYEHUSA MYHULMUNANIbHOW YCYyrn B MHOTOYHKUNOHA/IbHOM LEeHTpe npeaocTaB/ieHns
rocyfapCTBEHHbIX U MyHULMUNANbHbLIX YCAYT (B TOM 4YucC/ie B NMOSIHOM 06beme), B I060M
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TeppuTopuasbHOM nogpasfeneHnn opraHa UCMNONHUTENBHO pacnopaanuTesIbHOro opraHa
MECTHOro camMoynpaBJ/ieHUs, Nno BbI6OPY 3asABUTENSA (IKCTEPPUTOPUANbHBIA NPUHLMN),
nocpencTBOM 3anpoca 0 npefocTaBNeHUN HEeCKOSIbKUX roCyAapCTBEHHbIX U (MN)
MYHULUUNANbHBIX YCNYT B MHOTOMYHKLMOHA IbHbIX LeHTpax npefocTaB/ieHns
rocyfapCTBEHHbIX Y MyHULMNAaNbHbIX YCyr, npeayCcMOTPeHHOro cratben 15.1
denepanbHoro 3akoHa Ne210-d3 (KOMMNAEKCHbIN 3anpoc)

2.15.1. TokasatensiMu [AOCTYMNHOCTW NpPefoCTaB/IEHNUA MYHULUNANbHOW  yCNyru
ABNIAIOTCA:

pacnosioXeHHOCTb MOMeLeHnsa, B KOTOPOM BefeTcsa npuem, Bblgaya [OKYMEHTOB B
30He OOCTYMHOCTU O6LEeCTBEHHOro TpaHcnopTa,;

Hanyne HeobXo4MMOro KosinyecTBa CrneumanucToB, a Takke MoMeLlleHnin, B KOTOPbIX
ocyuiecTnseTcsa npMem AOKYMEHTOB OT 3asABuUTene;

Hannune ucyepnbiBawWwen wnHpopmauynm o0 crnocobax, MopsAgke U cpokax
npefocTaB/fieHUss MYHULUNAbHON yCcnyrn Ha MHOpPMaLMOHHbIX cTeHaax, EanHom noprtane,
Pecnyb6nukaHckom nopTane, opuumanbHOM cainTe MyHUUMUNANbHOIO panoHa;

oKasaHue MNOMOLM WHBaNugam B NpeofoneHnn 6apbepoB, Melawwmx MosydYeHuto
UMW yCNyr HapaBHe C ApYrMMu Nnuamu.

2.15.2. MNMoka3zatenamu KadecTBa npeocTaBfieHUS MYHULMUNANbHOW YCNyrn ABASOTCS:

13) cobntogeHne CPpOKOB npvemMa U pacCMOTPEHUS AOKYMEHTOB;

14) cob6npeHne cpoka nosyyeHus pesysbtata MyHULMNAbHOW YCYru;

15) oTcyTcTBME OO6OCHOBAHHbIX Xanob Ha HapyweHua agMUHUCTPATUBHOIO
pernameHTa, CoBepleHHble paboTHMkamu OpraHa,;

16) KONMYecTBO B3aMMOLEWCTBUIA 3asABUTENA C AO/DKHOCTHbIMU nnuamn (6e3 yyeta
KOHCYNbTaLUnii):

B3aumogeincTeue 3asaButensa c pabotHmkamu OpraHa uam ML, npy npegocTaBfieHnn
MYHUUMNANIbHONW YCNYrn OCyLW,ecTBMSeTCA OAWH pa3 npu npeacTtaBeHUn 3asiB/IeHUs Cco
BCEMM HEOOXOAUMbBIMU LOKYMEHTaMMU;

OAVH pa3 B C/iy4ae HeobXO4MMOCTM NOJlydyeHuUss pesynbTata npefocTaB/ieHns
MyHULMNaNbHOW ycnyrn B OpraHe i ML, B dopme ak3emMnaapa 3/1€KTPOHHOTO JOKyMeHTa
Ha 6GyMa)kHOM HocuTene.

MpoAoMKNTENIbHOCTL OA4HOTO B3aMMOAENCTBUA 3asaBUTENA C AO/DKHOCTHbIMU NMLaMu
npy NpefocTaB/ieHUN MYHULUNANBHON YyCNyrn He npeBbiwaeT 15 MUHYT.

3aaBuTeNlb BMNpaBe OLEHUTb KayecTBO NpefocTaBfeHUuss MyHUUUNanbHOW Yycnyrn c
NOMOLWbI  YCTPOWCTB  MOABWXKHOW  paguoTenedoHHOl  CBSA3W, C  WCMNOJ/Ib30BaAHMEM
PecnybnumkaHCcKoro noptasna, TEPMUHaNbHbIX YCTPOCTB.

2.15.3. NHopmaumsa o xone npefocTtaBNeHUss MYHULUNAbHON yCcnyru MoxeT ObITb
nosiydyeHa 3aaBuTesieM B JINYHOM KabuHeTe Ha EguHom nopTtane, Pecny6/MKaHCKOM
noprtasne, B OpraHe, M®LIL.

2.15.4. MpepocTaBneHne MyHuumMnanbHOM ycnyru ocyuectsnserca B ito6om MoL, no
BblOOpY 3asaBUTENA He3aBUCMMO OT MecTa €ero XuTesibCTBa WM MmecTa qpakTuyeckoro
NpoXnBaHuA (npebbiBaHMA) Ha Tepputopun Pecny6nnkn TaTapcTaH no

3KCTeppuTOpManbHOMY NMPUHLAMY.
MyHuuMnansHaa ycnyra B cOCTaBe KOMMIEKCHOrO 3anpoca He npefoctaBrisieTcs.

2.16. ViHble TpeboBaHMUs, B TOM 4YMC/1€ YUMTbiBaOLWME OCOOEHHOCTU NMpeaocTaBieHns
MYHULUNA/IBHOW YC/yTn N0 3KCTePPUTOPUaNbHOMY NpuHuuny (B cnyyae, ecnu
MyHULUNaNbHada ycnyra npefocraBnsaeTcsa no aKCTepputopuanbHOMY NMPUHLKNY) K
0CO6EHHOCTM NMpeAoCcTaBNeHUss MyHULUNAbHOW YCNYrn B 3/1EKTPOHHOW dhopme

2.16.1. Mpn npegocTaBAEHUM MYHULUMNAIbBHOW YCNYrM B 3/IEKTPOHHON dopme
3aaBuTENb Brpase:
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19) nonyunTtb uHoOpmMauMio O MopsAKe M Cpokax NpepocTaB/ieHUss MYHUUMNAaNbHOWM
ycnyru, pasmelleHHyo Ha EguHom noptane, Pecnyb6nvMkaHCKOM noprase;

20) nogatb 3asB/ieHMe O nNpefocTaB/eHUN  MYHULUNANbLHOW  YyCNyrm U UHble
[OKYMEHTbl, Heob6xoAuMmble A1 NpefoCTaB/IeHUA MYyHUUUNanbHON yCnyru, B TOM u4ucne
OOKYMEHTbl M MH(opMauuio, 31eKTPOHHble 06pasbl KOTOPbIX paHee OblN 3aBepeHbl B
COOTBETCTBMW C NYyHKTOM 7.2 4yactu 1 ctatem 16 PepepasnbHoro 3akoHa Ne 210-#3, c
ncnonb3oBaHnem PecnybsnkaHCKOro noprana;

21) nonyunTb CBefEHUSs O XOo4e BbIMOSIHEHUA 3asBNeHUin O npefocTaBieHnn
MYHUUMNANbHON yCNyrn, NofaHHbIX B 3N1EKTPOHHON (hopme;

22) ocywecTBUTb OLEHKY KadyecTBa NpefocTaB/eHUns MyHULUNANbHOW YCyru;

23) nonyunTb pesynbTaT nNpefocTaB/ieHWs  MyHUuMnasabHOW ycnyrm B hopme
3/1EKTPOHHOI0 AOKYMEHTAa;

24) nogatb Xanoby Ha peweHue n agelicteue (6esgeiicteue) OpraHa, a Takxe ero
OOJDKHOCTHbBIX /1ML, MYHUUMNANbHBLIX ClyXawux nocpencrtsom Pecny6ivkaHCKOro nopTtana,
noptana egepanbHON rocygapcTBEHHONW WHGOPMALMOHHON cuUCcTeMbl, obecnevynBaroLl el
npouecc gocyae6Horo (BHecyaebHOro) obxasoBaHus peweHuii n aeictenin (6esaelictens),
COBEpPLUEHHbIX NPV NpefoCcTaBNeHNUN TOCYAapPCTBEHHbIX U MYHUUMUNANbHbLIX YCAYr OpraHamu,
npefocTaBnAlWMMN  TOCYAapCTBEHHbIE U MYyHULMUNAs/IbHbIE YCAYTU, WX LO/HKHOCTHbIMMU
nvuamun, rocygapCcTBEHHbIMU U MYHULMNANBHBIMU CRYXaLnuMu.

2.16.2. ®dopmMmupoBaHWe 3asaB/IEHUA OCYLW,ECTB/AAETCA MNOCPeAcTBOM 3ano/IHEHUSN
3/1EKTPOHHON doopMbl 3asiBNeHMa Ha PecnybnunkaHCKOM nopTane 6e3 Heob6XoAMmocTu
JONONHUTENbHON nogayvn 3asiBNIEHUS] B Kako-nMb0o MHOW doopme.

2.16.3. MNMpn cdhopmnpoBaHMn 3asBneHuss obecneynBaeTcs:

22) BO3MOXHOCTb KOMWPOBAHUA W COXpPaHeHUs 3asAB/IEHUS U WHbIX [OKYMEHTOB,
HeobxoAUMbIX A8 NpefoCcTaB/eHUsA YCyru;

23) BO3MOXHOCTb 3afO/IHEHUS HECKO/IbKUMW  3aABUTENSAMU OLHON 31EeKTPOHHOW
dopmbl  3aABfieHMA npu  obpalweHun 3a ycnayramu, npegnosiaralowumMy  HanpasieHue
COBMECTHOIO 3asiB/IEHUA HECKOJIbKUMU 3afBUTENAMU,

24) BO3MOXHOCTb Neyat Ha OyMaxXHOM HOcCuUTesie KOMUU 3JIEKTPOHHOW (hopMbl
3asBeHns;

25)coxpaHeHue paHee BBE[EHHbIX B 3/IEKTPOHHYI (hopMy 3asfABNEHUS 3HAYEHUn B
noboii MOMEHT MO XeslaHWK Mofb3oBartesii, B TOM 4uc/ie Npu BO3HUKHOBEHUW OLWIMOOK
BBOJA W BO3BpaTe A4/15 NOBTOPHOIO BBOAA 3HAYEHUI B 3/IEKTPOHHYIO (DOpPMY 3asB/IEHUS;

26) 3anosiIHeHMe NoJsieil INEKTPOHHON hOpMbl 3asiBNEeHUSA A0 Hadvana BBOAA CBeAEHWUIA
3asBUTENEM C WCNONb30BaHMEM CBeAEHWi, pa3melleHHbix B ECWA, wn cBeaeHuii,
ony6nMKoBaHHbIX Ha PecnybnMkaHCKOM nopTane, B 4acTu, Kacalwlencs CBefeHun,
OTCYTCTBYHOLUX B €ANHON CUCTEME MAEHTUUKALUM 1N ayTEHTUPMKaLMN;

27) BO3MOXHOCTb BEpHYTbCA Ha Nt060I 13 3TanoB 3ano/IHEHUS 3/1IEKTPOHHON hOpMblI
3asB/1eHNs 6e3 NoTepu paHee BBEAEHHOI MHopmauuu;

28) BO3MOXHOCTb A0CTyna 3asaBuUTeNsa K paHee NofaHHbIM VM 3asBJ/IEHUAM B TeyeHue
He MeHee OAHOro roga, a Takke 4acTUYHO CHOPMMPOBAHHLIM 3asB/IEHUAM - B TEeYEHUe He
MeHee 3 mecsues.

2.16.4. 3anucb 3asBuTenein Ha npuem B MO®L, (ganee - 3anucb) OCYLIECTBMSAETCSH
nocpeacTtBoMm Pecnyb6nnkaHCcKOro noprtana, tenieddoHa KOHTakT-ueHTpa MoL.

3aaBuTent0 npefocTaBnseTcd BO3MOXHOCTb 3anucu Ha bble cBOO6OAHbIE AN
npuema paty v BpemMsa B npejesiax YCTaHOB/IEHHOTO B MHOTO(YHKUMOHaNIbHOM LEHTpe
rpacdvka npuema.

3anucb Ha onpefeneHHy gaTy 3akaH4YMBaeTCs 3a CYTKM [0 HaCTYN/eHUs 3TON faTthl.

Ona ocyuwecTBneHna npenBapuTesibHOW 3anucyu nocpencTtsoM Pecny6/nkKaHCKoOro
noptasna 3asBUTEN0 Heo6XOoAMMO YykasaTb 3anpalinBaemble CUCTEMONM [aHHble, B TOM
yucne:

dhamunuio, nmsa, oT4ecTBo (MpU HaNNuun);
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HOoMep TeneqoHa;

aZlpec 3/1EKTPOHHON NoYTbI (MO XenaHuio);

Xenaemyto gaty v Bpems npvema.

B cnyyae HecoOTBETCTBUSA CBEAEHWI, KOTOpble COOOWMN  3asdABuTeNlb  Npu
npeABapuTesibHON  3anncu, [AOKyMeHTaMm, nNpeAcTaB/IEHHbIM 3asBUTE/IeM Npu  JINYHOM
npuemMe, npeaBaputenibHasa 3anucb aHHy/MpyeTcs.

Mpn ocywecTBNeHMM NpeaBapuTesibHOM 3anucu  3asBUTeNl0  obecneyvnBaeTcs
BO3MOXHOCTb pacrnevartatb Ta/lOH-NOATBeEpXAeHMe. B cnyyae, ecnn 3asaBUTENb COOOLLUT
aZlpec 3/1IeKTPOHHOIN MOYTbl, Ha YyKa3aHHbIl agpec Takke HanpasBnseTcsa WHdopMaumsa o
NoATBEPXAEHUN NpeABapuTesIbHON 3anncu ¢ ykazaHuem gaTbl, BpEMEHU U MecTa npuema.

Mpu ocylwecTsBneHnn npensapuTesibHOM 3anncu 3asasuTesb B 06A3aTe/ibHOM Nnopsake
MHG)OpMMpPYEeTCA O TOM, YTO npeABapuTesibHaa 3anucb aHHYNMPYeTCs B Crlydae ero HesiBKu
no ucteyeHmn 15 MUHYT C Ha3HauYeHHOro BpPeMeHn npuema.

3asaBuTenb B 1l060€ BpeMs BnNpaBe O0TKasaTbCs OT NpeABapuTe/IbHON 3anuncu.

3anpeuwaeTca TpeboBaTb OT 3asABUTENSA COBEPLIEHUS WHbIX OEACTBUA, Kpome
NPOXOXAEHNA unAeHTUUKaumm un ayTeHTUduKaununm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbIMW akTamn Poccuiickoli  degepauun, ykasaHus uUenM  npuema, a TakKxe
npefocTaBneHnss cBefeHuli, HeobxoAuMbIX [ANs pacyeta AJ/IMTEIbHOCTU  BPEMEHHOro
NHTEpBasa, KOTOpbIi HeobxoaAnMO 3abpoHMpoBaTb A1 nNpuema.

3. CocrtaB, nocnenoBaTesibHOCTb U CPOKU BbINOSTHEHUS afMUHUCTPATUBHbIX
npoueayp, TpeboBaHNsS K NOPSAAKY UX BbIMOSTHEHUS, B TOM YMC/le 0COBGEHHOCTU
BbIMNOJ/IHEHUS aAMUHUCTPATUBHbIX NMpoueayp B 3/IEKTPOHHONM dhopme, a Takxe
0COBGEHHOCTU BbIMO/IHEHUS aA4MUHUCTPATUBHbLIX NpoLeayp B MHOTOMYHKLNOHaNbHbIX
LeHTpax

3.1. OnucaHve nocsieaoBaTesIbHOCTU AeNCTBUIA NpU NpeaocTaBeHUN
MYHULMNANLHOW yCcnyru

3.1.1. NpepocTaBneHne MyHUUMNANBHOW yCAyrM BKAOYAeT B Cebs  crnepyrouime
aAMWHUCTpPaTUBHbIE NpoLeaypbl:

1) KOHCYNIbTUPOBaHNE 3aABUTENS;

2) NPUHATUE W pacCMOTPEeHne KOMMNIEeKTa AOKYMEHTOB, NpeAcTaB/eHHbIX 3asBUTE/EM;

3) HanpaBfieHVe MeXBEeAOMCTBEHHbIX 3arnpocoB B OpraHbl, Yy4yacTBywlive B
npeaocTaBNeHNUN MyHULUNANbHOW YCNyru;

4) NoAroToBKa pesynbrtara MyHULMNaSIbHOW YCNyru;

5) 3aknoueHne gorosopa 6e3B0O3Me34HOV nepefayn umyllecTsa B MyHULUNAbHYHO
COBCTBEHHOCTb;

6) Bblgaya (HanpasneHue) 3afaBUTesio pesynbTata MyHULUNaNbLHON ycnyru;

7) ucnpasnieHne TeXHNYECKNX OLLINOOK.

3.2. Oka3zaHue KOHCy/bTauuii 3asaBUTESO

3.2.1. OcHOBaHMEM Havana BbINOMHEHUS aAMUHUCTPATUBHON Npoueaypbl SABMSETCS
obpalleHne 3aaBMTENS MO BOMpOcaM, CBsI3aHHbIM C NPeAoCTaBIEHMEM MYHULMNA/IbHOW

YCIyTIW.
[JOMKHOCTHbBIM Nuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJIHEHNE
aiMMHUCTPAaTMBHONM npoueaypbl, ABNAETCSA:
npu o6paweHnn 3aasutens B MOL, - paboTHUK MOL;
npu obpalieHun 3aasutenia B OpraH - cekpeTapb lVcnosnkoma (ganee - AO/MKHOCTHOE

/L0, OTBETCTBEHHOE 3a KOHCY/bTUPOBAHME).
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3.2.2. 3aABuTeNb BNpaBe o06paTUTbCA 3a KOHCy/NbTauuen O Mnopsagke u  cpokax
npegocTtaBfeHna MyHuuMnanbHon ycnyrm B MOL, iM4HO M NO TenedoHy U 3NEeKTPOHHOW
noure.

PaboTHMK M®LL KOHCynbTUpyeT 3asBuUTesnis, B TOM 4ucsie Mo cocTtasy, opme
npeAcTaBNAeMONn [OKYMeHTauuuM W ApyrMM BoMpocaMm A1 MOSyYeHUs MyHULMNasibHOW
YCNyru.

3aaBuTeNb  MOXET  NoNyuuTb  UHJopMaumi O  Mopsfke  npefocTaB/ieHUs
MYHULUMNASIbHOM yCcnyrn Ha ochuymansHom calite MdL, HKp”/tcY6/Tla™ar3 an.w.

ALMUHUCTpPaTUBHbIE  Npoueaypbl,  ycTaHaB/MBaeMble HacTOoALLNM MYHKTOM,
BbIMOJIHAKOTCA B eHb 06palleHnsa 3asaBuTens.

PesynbTatamu BbINOSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp AB/AKTCA: KOHCY/bTauus
no cocTasy, (hopme npencTaB/SeMO AOKYMEHTauuu v gpyruMm Bonpocam, HeobXoAuMbIM
ONA NonyvyeHuss MyHULMNanbHON yCiyru.

3.2.3. 3asaBuTenb Bnpase ob6patuTbcsa B OpraH no TenedoHy M 3N1EeKTPOHHOM noyTe, a
TaKkke MoslyunTb KOHCynbTauui Ha PecnybnvkaHckom nopTane, cante OpraHa O nopsake u
cpokax npefocTaB/ieHUs MyHUUUNANbHOW Yycnyrn, B TOM u4ucie o cocTasy, hopme
npencraBnsAemMon [OKyMeHTauuum u ApyruMm BonpocaMm /19 NOJSIyYeHUS MyHULMNasibHOW
YCNyru.

[o/mKHOCTHOE NUL0, OTBETCTBEHHOE 3a KOHCY/IbTMPOBaHWE WH(OPMUPYET 3aaBuUTeNns
B COOTBETCTBUW C TpeboBaHMAMN nyHKTa 1.3.4 aAMUHUCTPATMBHOIO pernamMeHTa.

ALMVHUCTpPaATUBHbLIE  Mpoueaypbl,  yCTaHaB/MBaeMble  HaCTOALMM MYyHKTOM,
BbINO/IHAOTCA B TeYEeHUe Tpex paboumx gHel co AHS NOCTYN/1eHus obpalleHus.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHbLIX NPOLEeAyp ABNAKTCA: KOHCyNbTauuu
no cocrtasy, (popMe npeAcTaBNAEMON [OKYMeHTauun v ApYyruM BOMpocam, Heob6XOoAUMbIM
ANS NOYYEeHUS MYHULUNANbLHOW YCyru.

3.3. lNpuHATME 1 paccMOTpeHne KoOMMNIeKTa AOKYMEHTOB,
npeacTaBNeHHbIX 3adaBUTENIEM

3.3.1. lMpvem [OKYMEHTOB ANA NpefocTaBNeHns MyHULMNnasbHOW yciyrn yepe3d ML,
nnn yganeHHoe paboyee mecto MOL.

3.3.1.1. 3aaBuTtenb (NpeactaBuTeNb 3aaBUTeNs) obpawaetca B M®PL, ¢ 3anpocom o
npefoCcTaBNeHNNn MYyHUUMUNANbHOW YyCnyrn v npeactaBnsieT AOKYMEHTbl B COOTBETCTBUU C
NMyHKTOM 2.5 agMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk M®Ll, BeayLmnini npyuem 3asaBneHui:

onpepenser npegmMeTt obpalleHus;

YyA0CTOBEPSAET JINYHOCTL 3aABUTENS,

NPOBOAUT NPOBEPKY MOSTHOMOUNIA NnLa, NOAAKLLET0 AOKYMEHTHI;

NpPoOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TPebOBaHUAM, yKa3aHHbIM B MyHKTE
2.5 aAMNUHUCTPATNBHOIO perfameHTa,;

3anosfiHAeT 31eKTPOHHY (hopmy 3aaBneHus B AVIC MoL;

npu npeaocTaBNeHUNn [OKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaATUBHOIO
pernameHTa Ha OyMaXHOM HOCUTeNle, OCYLLeCTB/SeT CKaHMpOoBaHWe npencTaBeHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3aaBneHne ns AUIC MoLl;

nepepaer 3asaBUTE/IO Ha NPOBEPKY W NoAnvcaHue;

nocne nognucaHusa ckaHupyet nognucaHHoe 3aasneHne B AVIC MoLL;

3arpyxaet B AVNIC M®L, nokyMeHTbl, npeAcTaB/ieHHble B 3/1EKTPOHHOW hopme wau
3N1eKTPOHHbIE 06pa3sbl OTCKAHNMPOBAHHbIX LJOKYMEHTOB, (DOpPMUPYET 3N1EKTPOHHOE Aefo;

BO3BpallaeT nognvcaHHoe 3asiBNeHne N OpuUrnHasbl 6YMaxHbIX AOKYMEHTOB;

BblAaeT 3asaBUTENIO pacnncky B NnpuemMe OOKYMEHTOB.
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AAMUHUCTpPATMBHbIE  Npoueaypsl, ycTaHaB/iMBaemble HacToALMUM NMYHKTOM,
BbIMOJIHAKTCA B AeHb obpaleHna 3asaBuTens.

Pesynbtatamn BbINOMIHEHUA a4MUWHUCTPATMBHbLIX MNpoLenyp SABAAKTCA: TOTOBOE K
oTrnpaBke 3asB/ieHne N NakeT AOKYMEHTOB.

3.3.1.3. PaboTHMK M®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbLIX OT 3asaBUTENA B
OpraH B 3/1€KTPOHHOIN hbopme (B COCTaBe MNaKeTOB 3/IEKTPOHHbLIX A€/1) B TeYeHue OfHOro
paboyero gHA co AHA obpaleHnsa 3asaBuUTeNnsa B CTPYKTYpHOe nogpasgesieHne MoL.

PesynbTatamu BbIMOSIHEHUA aAMUWHUCTPATMBHbLIX NpoOLeayp ABNAKTCA: 3adB/ieHUEe U
naket OOKYMEHTOB (3/IeKTPOHHOE feno), HanpassieHHble B OpraH, NOcpeAcTBOM CUCTEMbI
9M1EKTPOHHOr0 B3anMOAENCTBMS.

3.3.2. Tlpuem [OKYMEHTOB [ANs nNpefocTaBfeHns  MYyHULMNasbHOW  ycnyru B
3NEeKTPOHHOI chopme yepe3 PecnybnvkaHCcKkmii nopTas.

3.3.2.1. 3asBuTenb pAn1a nogayun 3asiBfieHUsi B 3/IEKTPOHHON dhopMe BbINOJSHAET
cnegywuine oencTBus:

BbINOJIHAET aBTOpPU3aLNIo;

OTKpbIBaeT QOPMY 3/1IEKTPOHHOIO 3asiB/IEHUS;

3anosiHAeT oOpMy 3N1EKTPOHHOIO 3aAaB/IEHMSA, BK/IOYAKOLLYO CBefleHUs, Heobxoammble
N obsi3atenibHble ANSA NpeAocTaBNeHnss MyHULUNaSIbHON ycnyru;

NpUKpennseT [OKYMEHTbl B 3/1IEKTPOHHON dopmMe WM 3/1eKTPOHHbIe  06pasbl
[OKYMEHTOB K (hOpMe 3/1EKTPOHHOIo 3asiB/ieHnsa (Npy Heob6XxoAuMOCTN);

noaTeepXnaet ((akT O3HakOM/IeHUss U corflacus € YC/I0BUAMM M MOPSALKOM
npefocTaBNeHns  MyHUUMNANbHOW YCAyrm B 3/IEKTPOHHOW  chopme  (ycTaHaBnvMBaeT
COOTBETCTBYIOLYH OTMETKY O cornacum B oOpmMe 3/1eKTPOHHOIO 3asB/1IeHUS);

noareepxnaet [OCTOBEPHOCTb COOOBLLEHHbIX cBefleHnin (yctaHaBnuBaet
COOTBETCTBYIOLLY OTMETKY B (DOpMe 3/IEKTPOHHOIO 3asB/IeHUSA);

oTnpasffeT 3arnojIHEHHOE 3/1EeKTPOHHOE 3asiB/ieHne (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B popMe 3/1EKTPOHHOIO 3asB/IEHNS);

9/1eKTPOHHOE 3asB/lIeHMe MOoANUCbIBAETCA B COOTBETCTBUM C TpeboBaHUAMU MyHKTa
2.5.3 agMVHUCTPaTUBHOIO perfameHTa;

nosyyaeT yBefoMsieHne 06 oTnpaBke 3/1€KTPOHHOIO 3asB/IEHUA.

dopmaTHOo-/10rnyeckas npoBepka CHHOPMUPOBAHHOIO 3asB/IEHUA OCYLEeCTBNAETCA
nocsie 3anofIHeHNs 3asBUTENIEM KaXKAO0ro M3 noseii 3/1eKTPOHHON hopMbl 3asaBieHuns. Mpu
BbISIB/IEHUM HEKOPPEKTHO 3anO/IHEHHOrO MNOASA 3N1EKTPOHHON (POpMbl 3asiBIEHUSA 3asiBUTESIb
yBEAOMNAETCA O XapakTepe BbISIB/IEHHOW OWMOKM U NOpsAke ee ycTpaHeHus nocpeacTBOM
NHPOPMALMOHHOIO COOOLLEHNST HENOCPEACTBEHHO B 3/IEKTPOHHON (hopme 3asBNeHUs.

AAMUHUCTpATMBHbIE  MNpoueaypbl,  yCTaHaB/MBaeMble HaCTOALLUM NMYHKTOM,
BbIMOJIHAKTCA B leHb 06palleHuns 3aaBUTens.

PesynbTatamu BbINOSIHEHUA aAMUWHUCTPATUBHBLIX Npoueayp ABNAKTCA: 3/1€KTPOHHOE
feno, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbI 3/IEKTPOHHOIO B3aMMOAeNCTBUS.

3.3.3. PaccmoTpeHune Komnsiekta 4OoKymeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Hauvana BbINOSIHEHUA aAMUHUCTPATUBHOW Npoueaypbl ABNSeTCs
NoCcTyn/sieHne 3asdABNeHNA W  WHbIX [OOKYMEHTOB, HeoO6XoAMMbIX A1 npefocTaB/eHuns
MYHULMNASIbHON YCAYTW.

LJONMXKHOCTHbIM nuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJSIHEHME
alMUHNCTPaTUBHOI Npoueaypbl SBMASETCs cekpetapb lcnonkoma (ganee - AO/MKHOCTHOE
NNy, OTBETCTBEHHOE 3a NpUeM A0KYMEHTOB):

3.3.3.2. [JO/DKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNpuMeM [OOKYMEHTOB, B Cllyyae
obpalleHns 3asaBuTens c 3asasneHnemM B OpraH:

onpegensiet npeamMeTt obpalleHus;

ycTaHaBNMBaeT JIMYHOCTb 3aABUTENS;

nNpPoBOAMT NPOBEPKY MOIHOMOYMIA NMLUA, NOAAIOLLETO AOKYMEHTbI;
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NPOBOAMT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TPeOOBAHUAM, yKa3aHHbIM B MyHKTE
2.5 agMWHUCTPATMBHOIO  perniamMeHTa, nNPOBepKy COOTBETCTBUA  MpencTaB/IEHHbIX
[OKYMEHTOB YCTaHOB/IEHHbIM TpeboBaHUAM (Hagnexaiwee oqQopMIeHNe KONuii fOKYMEHTOB,
OTCYTCTBME B [JIOKYMEHTax NogUYNCTOK, MPUNUCOK, 3a4EPKHYTbIX C/I0B U UHbIX HE OrOBOPEHHbIX
ncnpasneHunin);

3anonHser 3/1EKTPOHHYIO dopmy 3asiB/IeHUs B aBTOMAaTU3NPOBAHHOIA
NH(pOpPMaLUNOHHON cucTemMe, npefHa3HAYEeHHON [ANA  Oka3aHuUs TOCyAapCTBEHHbIX W
MYHULUMNANbHbIX YCYT;

npu npefocTaB/ieHUN [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HoOcuTefne, OCYLWeCTBASeT CKaHWpOoBaHWe npencTaBneHHbIX
[OKYMEHTOB;

pacrneyartbiBaeT 3asB/eHue;

nepefaet 3adABUTE/IO Ha NPOBEPKY M NOANUCAHNUE;

nocne noAnucaHnA CkaHupyeT noAnvcaHHoe 3asBfieHne;

3arpyxaet B aBTOMaTU3MPOBaHHYH WMH(OPMAaLMOHHYIO CUCTEMY, NpefHa3HaYeHHYo
AN 0Ka3aHUA rocyAapCTBEHHbIX WU MYHUUMNA/IbHBIX YCNYr OOKYMEHTbl, NpeAcTaB/ieHHble B
3M1EKTPOHHOIN hOpMe WU 3M1EKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, dhopmMupyeT
3M1eKTPOHHOE Aeno;

BO3BpallaeT noAMWCaHHOE 3asB/ieHMe U OopurMHanbl OYyMaxHbIX [OKYMEHTOB
3aaBUTENIO;

BblaeT 3asABUTENI0 Pacnucky B Npueme LOKYMEHTOB.

B cnyyae Hannuma OCHOBaHW NS OTKasa B NpuemMe AOKYMEHTOB AO0/HKHOCTHOE fnuo,
OTBETCTBEHHOE 3a MNprvemMm [OKYMEHTOB, YBEAOMNAET 3aABUTENA O HAIMUUKN NPEenAaTCTBUIA A1
npyema 3asBfieHUss W BO3BpallaeTr emy [OKYMEHTbl C OObSCHEHMEM cofepXaHus
BbISIB/IEHHbIX OCHOBaHWI /1 OTKa3a B NpuemMe [LOKYMEHTOB.

3.3.3.3. JOMKHOCTHOE /MUo, OTBETCTBEHHOE 3a MNpuMeM [OOKYMEHTOB,
NOCTYMN/IEHNSA LOKYMEHTOB Ha pacCMOTpPEHME:

npucesamBaeT 3asiB/IEHN0 HOMep B COOTBETCTBUM C HOMEHKIATYpOA Aen u cratyc
«[1poBepka AOKYMEHTOB»;

n3yyaeT NOCTYNUBLUME 3/IEKTPOHHbIE Aena, B TOM Yuc/ie NPUIOXKEHHble 3asBuUTesieM
[OKYMEHTbI B 3/1EKTPOHHON hopme 1 3/1EKTPOHHbIE 06pasbl LOKYMEHTOB;

nposepseT KOMMN/IEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06Pa30B AOKYMEHTOB;

nposepsieT CO6G/MOAEHNE YCNOBUIA  AEACTBUTENbHOCTM  3/1IEKTPOHHOM  NoAnucH,
nocpeAcTsom obpalleHns Kk EaguHomy noptasny (B cnyyae, ecnv 3asBuTesieM npeacrasfieHbl
9N1EKTPOHHbIE [OKYMEHTbl, MNOANUCaHHblE YCWU/IEHHON KBa/IM(PULMPOBAHHON 3N1EKTPOHHOW
noAgnucoHo).

Mpy Ha/IM4MM OCHOBAHWUI, NPEeAYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHta, noAroTaB/MBaeT TMPOEKT pewweHus o6 oTkaze B nNpuemMe [OKYMEHTOB,
Heo6XoAMMbIX A1 NpefoCcTaBNeHNs MyHULMNASIbHOW YCyTn.

B cnyvae, ecnu B pesy/nbTaTe MPOBEPKM YCUIEHHON  KBanmuumpoBaHHOMN
3M1IEKTPOHHON MOANUCK BbISIBNIEHO HECOO6/0AeHe YCNOBUA ee AeACTBUTENIbHOCTU, MNPOEKT
peweHna 06 oTkasze AO/HKEH cofepXxaTb NyHKTbl cTatbh 11 depepasbHOro 3akoHa Ne 63-93,
KOTOpble MOCNYXWNN OCHOBAHWEM AN ero NPUHATUS.

lMpoekT peweHna o6 oOTKae B MNpYeMe [OKYMEHTOB, HeobXoAuMbIX AN
npefocTaBfeHNss MyHULMNANIbHON YCAyrn, C ykasaHueM npuunH oTkKasa (B cnyyae, eciv
OCHOBaHVA [191 OTKasa B [MpUEMe [OKYMEHTOB, HeOobXxoAuMbIX A1 NpefoCcTaBNeHus
MYHMLMNA/IbHON YCNyrK, CBSA3aHbl C HapyleHMeM YCTaHOBJIEHHbIX TpeboBaHWi K Takum
[OKYMeHTaM, OCHOBaHMA /19 OTKasa B nMpueMe [OKYMEHTOB [OJ/DKHbl cOofepXaTb
NHPOpPMAaLNIO O HaMMEHOBaHUM [OKYMEHTOB (MHbopmauuu, CBeAEeHWn), KOTOpble He
npencrasfieHbl, cofepxaT HefoCTOBEpHble U (UAM) NPOTMBOPEYMBbIE  CBELEHUS,
0hOopMJIEHbI C HapyLleHWeM YCTaHOB/IEHHbIX TpeboBaHuil), HanpaBseTcs Ha cornacoBaHue
B YCTAHOBJ/IEHHOM MNOpsAAKe NOoCpencTBOM CUCTEMbI 3N1EKTPOHHOIO AOKYMEHTO060poTa.

nocne
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CornacosaHue npoekta pelleHuss o6 OTKasze B MpuvemMe [AOKYMEHTOB, HeO06XOAUMbIX
ONa  npepocTtaBnieHus MYHUUMNANBHOW  ycnyru, ocyliecTsnsaeTcsa B  nopsjake,
npeaycMoOTpeHHOM nyHKTOM 3.6.3 agMWUHUCTPaTUBHOIO pernamMeHTa.

B cnyyae OTCyTCTBMA  OCHOBaHMW Ons OTkasa B NpYemMe  [OKYMEHTOB,
npefyCcMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATUBHOIO perfameHTa, AO/IKHOCTHOE /nuo,
OTBETCTBEHHOE 3a MNpuemM [AOKYMEHTOB, B TeuyeHwe OfHOro paboyero [AHA CO AOHSA
NOCTYM/IEHNA 3asB/IEHUA, HanpasNseT 3asaBUTEN0, YyKa3aHHbIM B 3asB/IEHUN CNOCOOOM,
yBeoM/IeHMe O TMOCTYM/IeHUn 3asB/IeHNs, cofepxalwee BXOAAWUA perncTpaLnoHHbIn
HOMep 3asBfeHus, pg[aTty noslydeHus 3asBfieHWsi, NepeyvyeHb HauMeHOBaHuin (oainos,
npeAcTaBNeHHbIX K HEMY [JOKYMEHTOB, AaTy NO/yYeHUs pesysbTata MyHUUUNasbHOW YCAyru.

3.3.3.4. lWcnonHeHue npouenyp, YyKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO pernameHTa, npv Ha/IM4mm TeXHUYECKO BO3MOXHOCTU
OCYLLEeCTBNSAETCA B aBTOMATUMYECKOM pexume C WCNOJSIb30BaHMEM aBTOMAaTuU3MPOBAaHHOWN
WH(POPMALNOHHON CUCTEMbI, MNpefHa3HAYeHHON [19  OKa3aHus T[oCyAapCTBEHHbIX W
MYHULUMUNASBHbLIX YCIYT.

3.3.3.5.  AAMWHUCTpaTUBHbIE npoueaypbl, YycTaHaBnMBaemble MNyHKTOM  3.3.3
aZiIMUHUCTPATMBHOIO pernamMeHTa, BbINOMHAKTCA B TeyeHue OofHOro pabouyero AHA CO AHSA
NMOCTYMNNIEHNA 3aAB/IEHNA Ha PacCMOTPEHME.

Pesynbtatamy BbINOSIHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABAAIOTCA: NPUHATLIA Ha
paccMOTpeHWe KOMMMAEKT [AOKYMEHTOB WM MPOEKT peleHus 06 oTkase B npueme
[OKYMEHTOB, HEOOX0AUMbBIX 418 NpefoCcTaBNeHNs MyHULMNa/IbHON YCAYTW.

3.4. HanpaBneHne MexXBeAOMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTBylOLME B
npefocTaBNeHNN MYHULMNAILHOR yCyru

3.4.1. OcHOBaHWeM Hayana BbINOSIHEHMA aAMWHUCTPATUBHOW Npoueaypbl SBASeTCA
noslyd4eHne [O/HKHOCTHbIM  /iMuoM  (pabOoTHWKOM), YMONIHOMOYEHHbIM Ha  BbIMOJIHEHNE
aAMWUHNCTPATUBHOW npouenypbl, OT AO/MKHOCTHOrO simua (paboTHWMKA), OTBETCTBEHHOrO 3a
npuemM LOKYMEHTOB, NMPUHATLIX OT 3aABUTENSA LOKYMEHTOB.

[LONXHOCTHBIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOJIHEHWE
agMVHUCTPaTUBHOW npouenypbl, ABNsSeTca cekpetapb lcnonkoma (fanee - LO/MKHOCTHOE
NNUO, OTBETCTBEHHOE 3a Hanpas/fieHne MeXBeLOMCTBEHHbIX 3arnpocos).

3.4.2. [JO/MKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpasB/eHNe MeXBeLOMCTBEHHbIX
3anpocos, (opmMupyeTr W HanpasfsieT B 3J/IEKTPOHHOW (popme nocpefAcTBOM CUCTEMbI
MEeXBeLOMCTBEHHOIO  3/1eKTPOHHOIO  B3aMMogencTems  (Mpu  OTCYTCTBUUM  TEXHUYECKOM
BO3MOXHOCTU - MHbIMX Crioco6amu) 3anpocbl 0 NpefoCTaB/eHUN AOKYMEHTOB W CBEAEHWI,
npenycMOTPEHHbIX MYHKTOM 2.6.1 aiMUHMUCTPATUBHOIO persiameHTa.

AOMUHUCTpPATUBHbIE  MNpoueaypbl,  yCTaHaBMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOMHSIOTCSA BAEHb MPUHATUA 3asiBNIEHUS HA pacCMOTPEHMe.

Pe3ynbTatamu BbINO/IHEHUS aAMUHUCTPATUBHbIX npoueayp ABNSATCS:
HanpaB/eHHble B opraHbl BNacTu u (Mnv) nofBeAOMCTBEHHbIE OpraHam BfacTy opraHusauuu
3anpochl.

3.4.3. Cneunanuctbl NOCTaBLMKOB [aHHbIX HAa OCHOBaHWW 3anpocoB, MOCTYMNUBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOAENCTBUA, NpefocTaBnsloT
3anpaluvBaemble fOKYMEHTbl (MHopMaLnio) N1 HanpasasanT yBeSOMNEHUS 06 OTCYTCTBUU
JOKymMeHTa u (unn) umHdopMaLuK, HeobXoAMMbIX A1 NpefoCcTaBNeHUs MyHULMNasbHON
ycnyrn (ganee - ysefomsieHne o6 otkase).

ALMUHUCTPATUBHbIE npoueaypbl, ycraHas/iMBaeMble HacTOALNM MYyHKTOM,
BbINOMIHAOTCA B TeYeHue NATU AHel CO AHA MOCTYN/IeHUs MeXBeLOMCTBEHHOro 3anpoca B
opraH wau opraHusauuio, npefocTaBffolWmne AOKYMEHT U MHOpMAaLMIO, eCNN UHblE CPOKU
NOArOTOBKM WM HamnpaB/fieHUs OTBeTa Ha MeXBEAOMCTBEHHbI 3anpoCc He YCTaHOB/IEHbI
henepasibHbIMM 3aKOHaMu, MpaBoOBbIMW akTamu [NpaBuTesibcTBa Poccuiickoin depepaumm u
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NPUHATBIMA B COOTBETCTBUM C (oeflepasibHbIMU  3aKOHAMW HOPMaTUBHLIMU MPaABOBbLIMU
aktamun Pecnybnuku TatapcTaH.

PesynbTatamu BbINONHEHUA afMUHUCTPATUBHbLIX Mpouenyp ABMAAKTCA: AOKYMEHThI
(cBegeHus), Heobxoaumble AN NpefocTaBieHuMs  MyHUUMnanbHOW  ycnyru,  nnbo
yBenomneHne 06 oOTkase, Hanpas/ieHHble [O/DKHOCTHOMY /fuuy, OTBETCTBEHHOMY 3a
Hanpas/ieHne MeXBeAOMCTBEHHbIX 3anpoCcoB.

3.4.4. [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a Hanpas/ieHMe MeXBeLOMCTBEHHbIX
3arnpocos:

nosiyyaeTt 3anpalinBaemble 4epe3 CUCTEMY MeXBELOMCTBEHHOIO 3/IEKTPOHHOIo
B3aMMOAENCTBUA  OOKYMEHTbl  (CBefeHus)), Heobxoaumble A9 NpefocTaB/ieHus
MyHMLMNa/IbHOW ycnyru, nnbo yBegomneHne o6 oTkase npu OTCYTCTBUW AOKYMeHTa u (1am)
NHpopmaLmu;

nNpy  Ha/IMYMM OCHOBAHWA, NPeAyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHta, noOAroTaB/MBaeT T[MPOEKT peweHns o6 oTKkase B nNpuemMe [OKYMEHTOB,
Heo6XoAUMbIX 4115 NpefoCTaBNeHUss MyHULMNASIbHON YCNyriu.

MpoekT peweHus 06 OTKae B nNpuemMe [OKYMEHTOB, HeobXxoAuMbIX AN
npeaocTaBNeHNs MyHUUUMNANbHOW YCAyrn, C yKasaHuem npuynH oTkasa (B cryyae, ecnv
OCHOBaHVA A1 OTKasa B [MpuUemMe [OKYMEHTOB, HeOobXoAUMbIX A1 MpefoCTaBeHus
MYHULMNABHON YCNyrn, CBSA3aHbl C HapyLlleHWeM YCTaHOBJ/IEHHbIX TPebOBaHU K Takum
OOKyMeHTaM, OCHOBaHuUA [ANA OoTkasa B MpuemMe [OKYMEHTOB [OJ/DKHbl  coZepXaTb
WH(bopMauuio 0 HauMMeHOBaHUM [OKYMEHTOB (MHopMauuu, CBeLEeHWin), KoTopble He
npencraBsfieHbl, cofepxaT HefoCTOoBepHble M (M)  NPOTUBOPEUMBbIE  CBELEHMSA,
0)OpPM/IEHbI C HapyLLUEHWEM YCTaHOB/IEHHbIX TpeboBaHuii), HanNpaBAseTCs Ha cor/iacoBaHue
B YCTaHOB/IEHHOM MNopsAAKe NOCPenCcTBOM CUCTEMbI 3N1EKTPOHHOIO AOKYMeHTO060poTa.

CornacoBaHue npoekta pelleHuss 06 OTKase B npueme [LOKYMEHTOB, HEOO6XOAUMbIX
ONA  npefocTaBNeHUs  MyHUUMNanbHOW  yCNyrn,  OCylecTBAsSeTca B MOpsfake,
npegycMoTpeHHOM NyHKTOM 3.6.3 aAMUHUCTPAaTMBHOIO pernameHTa.

ALMVHUCTpPaATUBHbLIE  Mpoueaypbl,  yCTaHaBNMBaeMble  HACTOALLUM MYyHKTOM,
BbINONIHAOTCA B ;€Hb NONIYYEHUSI CBEAEHUI MO0 MEeXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHbLIX Npoueayp ABAATCA: LOKYMEHTbI
(cBepeHus), HeobxoauMble NS NPefoCTaB/IeHUss MyHULMNANbLHOW YCNyrn, NPOEeKT peLueHus
06 oTKkaze B MNpuvemMe [OKYMEHTOB, HE0o6XO0AWMbIX ANS MNpefoCTaBfeHUs MyHULUNAbHOWN
ycnyru.

3.4.5. VicnonHeHne npoueayp, yKasaHHbIX B nNyHkTax 3.4.2, 3.4.4 aAMUHUCTPaTMUBHOIO
pernameHTa, nNpu HaM4mm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNSETCA B aBTOMATU4eCKOM
pexvume C  UCNOMb30BaHMEM  aBTOMATU3MPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHa3Ha4YeHHON A9 OKa3aHWs roCy[apCTBEHHbIX U MyHULMNA/bHbIX YCAYr, B TOM 4YniC/e C
MOMEHTa perucTpaunmn 3asB/ieHNA B COOTBETCTBMW C MyHKTOM 2.13 agMWUHUCTPaTuBHOrO
pernameHTa.

3.4.6. MakcMasibHbIA CPOK BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp, YKa3aHHbIX B
nyHkTe 3.4 agMUHUCTPATUBHOIO perfiameHTa, cocTaB/iseT NAaTb pabounx AHen.

3.5. MoagrotoBka pesysnbTata MyHULUNASIbHOR YCyrn

3.5.1. OcHOBaHMEM Hauvana BbINOMHEHUA AaAMWHUCTPATUBHON Npoueaypbl SBASETCS
noctynneHune oT O0J/1XHOCTHOrO nvua, OTBETCTBEHHOrIO 3a HanpasneHune
MeXBeAOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeaeHwnin), Heob6Xxo4MMbIX ons

npeagoctaBneHnA MyHl/ILI,VII'Ia.I'IbHOI7I ycnyrn.
JO/MKHOCTHLIM ~ SINLOM, OTBETCTBEHHbIM 3a BbIlNOJ/IHEHNE a,CllMI/IHVICTpaTI/IBHOVI

npoueaypsbl, siBNsieTcA cekpeTapb Mcnonkoma (ganee - 4O/MKHOCTHOE SIMLO, OTBETCTBEHHOE
3a NoAroToBKYy pesynbTarta npefocTaBneHns MyHUUMNanbHOW ycnyrn).
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3.5.2.  [OO/OKHOCTHOEe  /imuo, OTBETCTBEHHOe 3a  MNOATrOTOBKY  pesynbTarta
npegocTaBNeHnss MyHULMNAIbHOW YCAYTN:

paccmaTpuBaeT C(OOPMUPOBAHHbLIA KOMMNNEKT [OKYMEHTOB, HeOOXOAUMbIX AO/1s
npeaocTaBNeHNS MYHULMNALHOW YCYIu;

npy BbIABIEHUN OCHOBAHWI ON1A OTKasa B NpefocTaBfeHUN MYHULUNANLHOW YCnyru,
yKasaHHbIX B MNyHKTe 2.8.2 aAMWHUCTPATMBHOIO persiameHTa, noArotaBnMBaeT MNPOEKT
peweHns 06 oTkase B NpefocTaB/ieHUN MYHULMNA/bHOM YCNyru;

B C/Nlydyae OTCYTCTBMS OCHOBaHW AN OTKasa B NpefocTaBN€HUM MyHULMNasIbHOWR
ycnyru, npeaycMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPaTUBHOIO persiamMeHTa, Mo uToram
paccMoOTpeHnsi [OKYMEHTOB, HEOOXOAWMbIX ANS MNpefocTaBNeHUs MYHUUMNAnbHON YCnyru,
noArotaBnMBaeT MNPOEKT MOCTAHOBMEHUSA O MpUeMe paHee MnpuBaTU3NPOBAHHOIO >XUJ/10ro
NoMeLLeHNA B MyHMLUUNASIbHYO COOCTBEHHOCTb;

HanpasnseT NOAroTOBMEHHbLIA NPOEKT pe3y/bTaTa NpeaocTaBfieHUss MYyHULMNAIbHOM
yCNyrn Ha corsiacoBaHue B YCTaHOBJ/IEHHOM Mopsgke nocpencTBOM CUCTEMbl 3/IEKTPOHHOrO
[OKYyMeHTO060poTa.

AQMVHUCTPATUBHbLIE  Mpoueaypbl,  ycTaHaB/MBaeMble  HacTOALWUM NMYyHKTOM,
BbIMOJIHAKTCA B TEYEHMEe O4HOro paboyero AHs.

PesynbTatamu BbINOJIHEHNA aAMUHUCTPATMBHbLIX Mpouedyp SABASAKTCA:  MPOEKT
peleHna o6 oTkase B NpefocTaB/IEHUN MYHULUNANbLHON YCNyru, NPOEKT MOCTaHOBMEHMA O
npueme  paHee  NpPUMBaTU3MPOBAHHOIO  XXW/OMO  MOMEWEHNA B MYHULMNAIbHYIO
COOCTBEHHOCTb.

3.5.3. CornacoBaHue ” nognucaHne npoekta pesynbTata npegocTaB/ieHNA
MYHULUMNANIbHOM ycnyrn (Aanee - NPoeKTbl OKYMEHTOB) OCYLLECTBAAETCH [/1aBON CeNbCKOro
nocesneHus (ganee - Pykosoautesn OpraHa).

AAMUHUCTpPATUBHbIE  Mpoueaypbl,  yCTaHaBNMBaeMble  HACTOALMUM MYyHKTOM,
BbIMOJ/IHAKOTCA B TeYeHne OAHOro paboyero AHs.

PesynbTaTamu BbINOJIHEHUA a4MUHUCTPATUBHBLIX MpoUenyp SABNAKTCA: pelleHne 06
oTKase B NpefocTaBNeHUN MyHUUMNAAbHOW YCyrn, yTBEPXAEHHOE NOCTaHOB/IEHME.

3.5.4. VicnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. aAMWHUCTPATUBHOIO
pernameHTa, nNpu HaMumm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSETCA B aBTOMaTM4YeCKoM
pexvume C  WCMNOMb30BaHMEM  aBTOMATU3UPOBAHHOM  MHGOPMAUMOHHOW  CUCTEMBI,
npegHasHauYeHHOW ANA OKa3aHWA rocyAapCTBEHHbIX U MYHULMNAbHBIX YCIyT.

MakcumanbHbIi CPOK BbINO/IHEHUS aAMWHUCTPATMBHBLIX Npoueayp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO periamMeHTa, cocTaBnseT gBa paboyumx AHs.

3.6. 3aknoyeHne gorosopa 6e3B03Me3[HON Nepefayy UMyLLecTBa B MyHULUMNANbHYHO
COBCTBEHHOCTb

3.6.1. OcHoBaHMeM Hauvana BbINOSIHEHUS aAMUHUCTPATMBHON npoueaypbl SBNSAETCS
YTBEPXAEHNE NOCTAHOB/IEHMA O NpUemMe paHee NpuBaTU3NPOBAHHOIO XWU/IOTO MOMELLLEHUA B
MYHULMNANbHYIO COBCTBEHHOCTb.

[O/MKHOCTHBIM ~ NIMLOM, OTBETCTBEHHbIM 3@  BbINOJIHEHWE  aAMUHUCTPATUBHOW
npoueaypsbl, asnaetca Mnasa CI1 /yka3biBaloTCA CBEAEHUSA O AO/MKHOCTHOM nuue/ (ganee -
[O/DKHOCTHOE  NnLo, OTBETCTBEHHOe 3a MOAr0TOBKY pe3ynbTata npefoctaB/ieHus
MYHULMMNABHON yCcnyri).

3.6.2.  [JonxHOCTHOEe  /uMUo, OTBETCTBEHHOEe  3a  MNOAroTOBKY  pesy/nbTaTta
npefocTaBNeHnss MyHUUMNasibHOW ycnyrn, TrOTOBUT MpPOEKT pgorosopa 6e3B03Me3/HOl
nepegayv umMyLlecTsa B MyHUUUNAIbHYO COOCTBEHHOCTL (fasiee - A0rosop).

AAMUHUCTPATUBHbIE npoueaypbl,  ycTaHaBNMBaeMble  HaCTOALLUM NYHKTOM,
BbIMO/IHAKOTCA B TeyeHMe OfHOro paboyero AHA C MOMEHTa BblAauu 3asdABUTENIO

NOCTaHOBJ/IEHUA.
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PesynbTatamy BbINO/IHEHNA aAMWUHUCTPATUBHLIX MpoLeayp SABNAKTCA: [0roBop,
HanpaB/IeHHbI Ha corsacoBaHue.

3.6.3. CornacoBsaHne U1 noanucaHne aAorosopa ocyllecTsnsetTca PykoBogutenem
OpraHa.

MoAroToB/IEHHbLIE MNPOEKTbI LOKYMEHTOB, WMeLWMe 3ameyaHus, BO3BpaLlalTCs Ha
[opaboTKy /imuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTarta MYHUUMNaNbHON YyCnyru.
Mocne ycTpaHeHUs 3amMeyvyaHuid NpPoeKkTbl [OKYMEHTOB MOBTOPHO nepejawTtcsa  Ans
corsiacoBaHus 1 nognucaHus.

PykoBogutens OpraHa npu paccMOTPEHUW TMNPOEKTOB [OKYMEHTOB npoBepseT
cobnofeHne agMUHUCTPATUBHOIO pernamMeHTa [AOJ/IKHOCTHbIMU nuvuamy OpraHa B 4acTu
CPOKOB BbINO/IHEHUA aAMUHUCTPATUBHbLIX Npoueayp, WX nocnefoBaTeslIbHOCTU W MOMHOTHI,
HaMuMss  cornacoBaHUn  YNOSTHOMOYEHHbIX AO/DKHOCTHbIX vy OpraHa B cUCTEMe
3N1EKTPOHHOrO AOKYyMEHTO060poTA.

B cnyyae BbISABNEHUS HapyLUEHWA B YacTU CPOKOB BbIMOJIHEHMA aAMUHUCTPATUBHbIX
npoueayp, WX nocnegoBaTenbHOCTM W MNOMHOTHI  PykoBoguTens OpraHa wuHuUunpyet
npuesie4eHne K OTBETCTBEHHOCTU NNL, AONYCTUBLUMX HaPYLUEHUSA, B COOTBETCTBUU C NMYHKTOM
4.3 afMVHUCTPATMBHOIO pernameHTa.

ALMUWHUCTpPaATUBHbLIE  Mpoueaypbl,  yCTaHaBNMBaeMble  HACTOALUM MYyHKTOM,
BbINOJIHAKOTCA B TeYeHne OAHOro paboyero AHs.

Pe3synbtaramu BbINOMHEHNA aAMWHUCTPATUBHbLIX MpoOLeayp ABMATCA: pelleHve 06
oTKase B Nprveme AOKYMEHTOB HE0OXOAUMbIX A/19 NPeAoCTaBNeHNA MYyHULMNaSIbHON YCNyru,
pelieHne o6 oTkase B NpefoCcTaB/IEHUM MYHULUNABHON YCAYrn, NOANUCaHHbIA AOroBOp.

3.6.4. [O/MmMKHOCTHOe  NuUo, OTBETCTBEHHOE  3a  MOATOTOBKY  pe3ysbrata
npefocTaBneHns MyHUUUNanbHOW Yycnyru, wu3BellaeT 3asButens (ero npeacraBuTenis) O
Heob6xo4MMOCTM nognuMcaHna [oroBopa CnocoboMm, yKasaHHbIM B 3asAB/IEHUU, O pesynbrarte
npefoCcTaBNeHNss MYHUUMNa/IbHON YCNyrM ¥ O BO3MOXHOCTM MNOJIyYeHUs pesynbrarta
npefocTaBneHnss MyHuunnansHoli ycnyrm B OpraHe win B MOLL

ALMVHUCTpPaATUBHbLIE  Mpoueaypbl,  yCTaHaBNMBaeMble  HaCTOALUM MYHKTOM,
BbIMO/IHAKOTCA B IeHb NoAnucaHus gorosopa pykosoautenem OpraHa.

PesynbTatamu BbINOSIHEHUA afMUHUCTPATUBHLIX Mpoueayp ABNAKTCA: yBeAOMeHue
3aaBuTens.

3.6.5. VicnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.6.2, 3.6.3. aAMUHUCTPATMBHOIO
pernameHTa, npu HaMymm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTMyeckoMm
pexvume C  WCMNOMb30BaHMEM  aBTOMATU3UMPOBAHHOW  MH(OPMAUMOHHOW  CUCTEMBI,
npegHa3Ha4YeHHON AN OKa3aHUsA rocyapCTBEHHbIX Y MYHULMNANbHBIX YCYT.

MakcMmasibHbIi  CPOK BbINOSIHEHUS afMUHUCTPATUBHBLIX NpoLeayp, YKas3aHHbIX B
nyHkTe 3.6. aAMUHUCTPATUBHOIO pernamMeHTa, COCTaB/ISeT ABa pabounx OHS.

3.7. Bblgava (HanpaBfieHune) 3asaBuTesl0 pesysibTata MyHULMNAIbHOW YCnyru

3.7.1. OcHOBaHMEM Hauyasa BbINO/IHEHUS AAMWUHUCTPATUBHOW Npoueaypbl SBNSETCA
nosyyeHne [O/MKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE AAMWHUCTPATUBHOW
npoueaypsl, AOKYMEHTa, NOATBEPXAAOLEro NpeAocTaB/ieHne MyHULMNANbHOM yCnyru.

[O/MKHOCTHBIM ~ NINLOM, OTBETCTBEHHbIM 32  BbINO/IHEHWE  AAMUHUCTPATMBHOINA
npoueaypbl, ABNSETCA cekpeTapb Mcnonkoma (gasnee - fO/MKHOCTHOE /MU0, OTBETCTBEHHOE
3a NoAroToBKy pe3ynbTara NpefoCcTaB/IeHNS MyHULMMNANLHOWR YyCiyru.

3.7.2.  [LO/HKHOCTHOE  /NLO, OTBETCTBEHHOE 3a  MOATOTOBKY  pe3y/nbTarta
npeaocTaBNeHNs MyHULMMNANBHOW YyCNyru:

obecneuyvMBaeT perucTpayuio Aorosopa, nognucaHHoro pykosogutenem OpraHa, B
XypHane perucrpauymMm U1 BHECeHWe CcBefeHwWii 0 pesynbTate  nNpefocTaB/ieHus
MYHULMNAbHOM yCcnyrM B NOACUCTEMY BefeHWs [OOKYMeHTauuu aBTOMaTU3MPOBAHHOWA
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NH(POPMALNOHHON CUCTEMbI, MpefHa3HaAYeHHON /19  OKa3aHus TrOCYAapCTBEHHbIX WU
MYHULNNANBbHbBIX YCIYT;

BbloaeT 3asABUTE/0 AOTOBOP MO POCMUCH.

3aaBuTenlb NoAnucbiBaeT AONOBOP B TpPexX 3kK3emniasdpax U nepepaet AO/HKHOCTHOMY
nvly, OTBETCTBEHHOMY 3a NOATOTOBKY pe3ysibTara npefocTaBfeHns MyHULUNanbHON ycnyr

[JOo/mKHOCTHOE NnUOo, OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbrarta npefocTaB/eHus
MYHMLMNASILHOW  yCAyrn, MNOJSyYMB MOANWCaHHble [0roBopa BblAaeT 3asfABUTEN0  Tpwu
aK3emnnapa pgorosopa Ana nognucu. llocne nognucaHua [OroBopa, BblgaeT 3asaBUTENO
O[IH 3K3eMmnNsAp gorosopa.

ALMUHUCTpPaTUBHbIE  Npoueaypbl,  yCTaHaB/MBaeMble HacToALLNM MYyHKTOM,
BbINOJIHAOTCA B A€Hb NPUOLITUA 3aABUTENS.

Pe3ynbtatamn BbINOMHEHUS aAMUHUCTPATMBHbLIX Npouenyp SABAAIOTCA: BblOAHHbIN
3aABUTES0 40roBOP.

3.7.3. Mopsapok BblAaun (HanpasieHus) pesynbTara npeaocTaB/eHns
MYHULMMN&BHON yCNyru:

3.7.3.1. Mpun obpalleHnn 3asaBuTeNS 3a pe3ysbTaToM MyHUUUNasbHON ycnyrn B MoL,
paboTHMK MOPL, BblgaeT 3asaBUTENO0  pe3ynbTaT  MyHUUMNANbHOW yciyrm B oopme
3K3emnispa 3N1eKTPOHHOro AOKyMeHTa Ha 6ymMmaxHoM Hocutene. o TpeboBaHUO 3asaBUTESA
BMECTe C O9K3eMMNNIAPOM 3/IEKTPOHHOrO [OKYMeHTa Ha OymMaxHOM HocuTesne emy
npefocTaBNAeTCA 3K3eMMASApP 3/IEKTPOHHOIO [AOKYMEeHTa NyTeM ero 3anucy Ha CbeMHbIl
HocuTeslb  MHJOpMauMM  WAW  Hamnpas/ieHUs 3K3eMmnisapa 3M1eKTPOHHOro [AOKyMeHTa Mo
3N1EKTPOHHOI MouTe B agpec 3assutens. [Npu 3anucy Ha CbEMHbIA HOCUTEsb MHopMauun
WM HanpasNeHUn 3K3emMnsgpa 3/1IEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBJ/IEH
9K3EeMM/IAP 3MEKTPOHHOIO [OKYMeHTa Ha OYyMaXHOM HocuTefne, Mo 3/IEKTPOHHOW noyte
WAEHTUYHOCTb TaKoro 3K3emnisgpa 3/IEKTPOHHOIO [AOKyMeHTa 3K3eMMn/isapy 3/1eKTPOHHOro
[OKyMeHTa Ha OymMaxHOM HocuTesne 3aBepsieTcs  YNOJIHOMOYEHHbIM COTPYAHUKOM C
NCNOMb30BaHMEM YCU/TIEHHOM KBa/IM(OULMPOBAHHOW 3/1EKTPOHHOW NOAMNUCH.

ALMUHUCTPATUBHbIE npoueaypbl,  ycTtaHaB/MBaeMble  HaCTOALMM MYyHKTOM,
BbIMO/IHAKOTCA B MOpsAAKe O4yepefHoCTW, B [eHb MNpubbiTUS 3asABUTENA B CPOKMW,
yCTaHOB/IEHHbIE perfnameHToM paboTbl MOL].

Pe3ynbTtatamn BbINONHEHUA aAMUHUCTPATUBHLIX NpoLeayp ABNANTCA: dukcauns
(hakta Bblgaun pesynbTarta npefocTaBneHus MyHuuunansHoh ycnyrm B AVC  MOLL,
pe3ynbTaT npefocTaBNeHnss MyHULMNASIbHOW YC/yr, BblAAHHbINA 3aABUTESIIO.

3.7.3.2. Mpun obpalleHnn 3asaBMTENS 3a pe3yNbTatOM MYHULMMNAsIbHOW YCNyrn 4yepes
Pecny6nvkaHCKuii nopTan 3assBMTE/I0 B JIMYHbLIA KabBUHET aBTOMATUYECKM HanpaBnseTcs
9N1IEKTPOHHbLIA  0bpa3  [AOKYMeHTa,  ABAAWeroca  pesynbTtatoM  NpefocTaB/ieHus
MYHUUMNANBLHOW YCAyrKn, NOAMNUCaHHbIA YCUAEHHOW KBa/IMOUUMPOBAHHOW 31EKTPOHHON
NnoANNCbI0 YNOSIHOMOYEHHOTO A0/MKHOCTHOro nnua OpraHa (OpraHom).

ALMUWHUCTpPaATUBHbLIE  Mpoueaypbl,  ycTaHaBNMBaeMmble HacToALNM MYyHKTOM,
BbIMO/IHAKTCA B AeHb NOAMUWCAHUA OOKYMEHTa, MoATBepxAatollero npepocrassieHne (0oTkas
B MNpefocTaB/ieHUM) MYHUUUNAAbHON YCayru, YNOSITHOMOYEHHbIM AO/HKHOCTHBIM  JIULOM
OpraHa (OpraHom).

Pe3ynbTataMmn BbINONHEHNA agMWHUCTPATUBHLIX Npoueayp ABMAKTCA: HanpasneHune
(NnpepocTtaBneHne) ¢ ncnonb3osaHnem PecnybnvkaHCKOro noprana 3asaBUTEN0 AOKYMEHTa,
noATBEPX4aloLlWero npefocTaBfeHne MyHUUMNanbHON ycnyru (B TOM 4uc/ie O0TKas B
npefocTaBNeHUN MyHULMNANIbHOW YCryru).

3.7.3.3. MMpu ob6paweHnn 3aaBUTENs 3a pPe3y/bTaTtoOM MYHULMNaSIbHOW YCAyrn B
OpraH, 4O/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a BblAayy (Hanpas/ieHne) 4OKYMEHTOB, BblaaeT
3aaBUTENI0 pe3ynbTar MyHuuunanbHon ycnyru. [lo TpeboBaHuO 3asBUTENs BMeCTe C
3K3eMNISAPOM 3N1EKTPOHHOIO [AOKyMeHTa Ha OyMaxHOM HocuTene emy npenocrasfsercs
9K3EeMMASAP 3/IEKTPOHHOIO  AOKYMEHTa MNyTeM €ro 3anmMcu Ha CbeMHbIA  HOCUTENb
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nHopMaLmMm UM Hanpae/eHUs 3K3eMMaspa 3/IEKTPOHHOTO [AOKYMEeHTa MO 3/1EKTPOHHO
noyte B afpec 3asaBuUTENS.

AOMWHUCTpPaATMBHbIE  MNpouedypbl,  ycTaHaB/MBaeMble  HACTOAWMM  MYHKTOM,
OCYLLECTBMSAKTCA B NOpPsiike O4epesHOCTU, B AeHb NPUOLITUS 3asBUTENS B COOTBETCTBUMU C
MpaBunamn BHYTPEHHEro TPyA0BOro pacnopsgka OpraHa.

Pe3ynbTatoM BbINOSIHEHUA aAMUHUCTPATUBHBLIX Mpoueayp SABAATCA:  diukcaums
thakta BblAaun pesynbTaTa npegocTaBeHuns MYHULMNANbHOW ycnyru B
aBTOMaTU3MPOBaHHOW WMHM(OPMALNOHHOM CcUCTEME, TMpeAHa3HAYeHHON aANnsa  okasaHus
rocyapCTBEHHbIX U MyHULMNASIbHBIX YCAYT.

3.8. icnpaBnieHne TeXHNYeCcKnx owmnobokK

3.8.1. B cnyyae o6GHapyXeHWss TeXHUYecKol OWnbkn B AOKYMEHTe, SABMAAKLWeMCH
pe3ynbTaTtoM MyHUUMNanbHOW yCnyru, 3asasutenb HanpasnseT B OpraH:

3aaBneHne 06 ncnpaB/ieHMM TeXHUYECKOW owmnbku (npunoxeHue Ne 4 K HacTosLemy
aZiIMUHUCTPaATUBHOMY pernamMeHTy);

[OKYMEHT, BblAaHHbI 3a8BUTENI0 Kak pe3ynbTaT MyHUUUNanbHOW YCnyru, B KOTOPOM
COLEPXUTCHA TEXHUYecKas omnobka;

[OKYMEHTbI, UMelLwmne puanyeckyto Ccuiy, CBUAETENbCTBYHOLWME O Haauyuum
TEXHUYECKOM OLINOKN.

3asBneHne 06 wucnpas/ieHUM TEXHUYECKOW OWnOKM B CBeAEHUSAX, YKa3aHHbIX B
[OKYMeHTe, SABNAKLWEMCHA pe3y/nbTatOM MYHUUUNANbLHOW YCAyrn, nofaeTcs 3asiBuTesieM
(yno/ITHOMOYEHHbIM  NpefcTaBuTesIeM) MOYTOBbIM — OTnpassieHnem (B TOM  uucrie C
NCMosib30BaHMEM 3/1IEKTPOHHOW NouyThbl), 60 Yyepe3 PecnybnukaHckuii noptan wim MoL.

3.8.2. lJo/mMKHOCTHOE NWLO, OTBETCTBEHHOE 3a MNpUeM [OKYMEHTOB, OCYyLLecTBseT
npvem 3asBfieHus 06 ucnpaB/ieHUM TEXHUYECKOW OLIMOKWM, perucTpupyeT 3asBfieHne C
NPUIOXEHHBIMW [OKYMEHTaMU U1 nepefaetr WX AO/DKHOCTHOMY /uly, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaB/IMBAeMble  HACTOALWMM  MYHKTOM,
BbINOJIHAKOTCA B TeYeHWe OAHOro paboyero gHs € Aatbl permcrpauum 3asB/ieHus.

Pesynbtatamy BbINOSIHEHNSA aAMWUHUCTPATUBHbLIX Mpouesyp SABNAIOTCA: NPUHATOE U
3aperncTpnupoBaHHoe 3asB/IeHWe, HanpaB/IeHHOEe Ha pacCMOTPeHue AO/IHKHOCTHOMY /vy,
OTBETCTBEHHOMY 3a 06pabOoTKy LOKYMEHTOB.

3.8.3.  [do/mkHOCTHOe /MU0, OTBEeTCTBEHHOe 3a 06paboTKy  [OKYMEHTOB,
paccmaTpuBaeT AOKYMEHTbl U B LENsAX BHECEHUS UCNpaBieHWiA B AOKYMEHT, ABASAKLWMIACA
pe3ynbTatoM MpefoCTaBNeHUs  MyHULMNANbHOM  YC/yr, OCyLLecTBASeT npoueaypsl,
npeaycMOTPeHHbIe NYHKTOM 3.5 agMWHUCTPATUBHOIO periaMeHTa, U BblAaeT MUCMpaBieHHbIl
[OKYMEHT 3asBuTesito (YNnosIHOMOYEHHOMY NpeacTaBUTEN) IMYHO NOA POCNUCH C U3BATUEM
y 3asaButens (ynosIHOMOYEHHOrO npeacTaBUTeNs) OpurnHana [AOKyMeHTa, B KOTOpPOM
COAEPXUTCA TexHuyeckasd owwnbka, WM HanpasnseT B ajpec 3asaABuUTeNsA MOYTOBbIM
oTnpasneHvem (NOCPencTBOM 3S/IEKTPOHHON MOYTbI) MUCbMO O BO3MOXHOCTU MNOyYEHUS
[OKyMeHTa npu npepoctasneHun B OpraH opurnHana [OKYMeHTa, B KOTOPOM COAEPXUTCSA
TexHuyeckas oLmoka.

AOMVHACTpPaTUBHbIE — MNpouefypbl,  ycTaHaB/MBaeMble  HacCTOAWMUM  MYHKTOM,
BbIMOJIHAKOTCA B TeyeHue ABYX paboumx nHein nocne Oo6HapyXeHUs TeXHUYeCKOn OLunoKu
AN NOSTyYeHnst OT /Il060ro 3aMHTEpPeCcOBaHHOIO Nnua 3asiB/ieHUsA 0 AONYLLEHHON owwmnbKe.

Pe3ynbtatamy BbINOMIHEHUS aAMUHUCTPATMBHbLIX Npouenyp SABMAKTCA: BblAaHHbIN

(HanpaBNEHHbIN) 3aABUTENO AOKYMEHT.

4. Mopspok n hopMbl KOHTPO/IA 3a NpeaocTaB/IeHUEM MYHULMUMANIbHOW yCnyru
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4.1. TopagokK OCyWwecTB/IEHUSI TEKYLLErO KOHTPO/IS 3a COB/0AEHNEM N UCTMIOSTHEHNEM
OTBETCTBEHHbLIMU AO/HKHOCTHLIMU ANLLAMU MOMOXEHWI agMUHUCTPATUBHOIO pernamMeHTa u
MHbIX HOPMaTMBHbIX MPaBOBbLIX aKTOB, YCTaHAB/IMBAKLLNX TPEOOBaHUS K NPefOCTaB/IEHNIO

MYHUUMNANBHOR yCayrn, a Takke NPUHATUEM UMK peLueHWi

KOHTpOnb 3a MOMHOTOMW W Ka4YecTBOM MNPeAOoCTaBNEHUs MYHULMNANBHOW  yCyru
BK/OYaeT B cebs BbIsiBieHME W YyCTpaHeHWe HapylleHulii npaB 3asBuUTesNeil, npoBefeHune
NpoBepoOK cOo6GAAEHNS npoueayp NpPenocTaBNeHNs MyHULUNaNbHOW YCAyrn, MNOArOTOBKY
peweHnin Ha gelictBusa  (6e3geincTtBme)  AO/MDKHOCTHLIX /AL, OpraHa  MeCTHOro
camoynpaB/ieHus.

dopmMamMy KOHTPONs 3a COOGNHAEHWEM WUCMNOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp
ABNAKOTCS:

1) npoBepka ¥ corfiacoBaHMe MNPOEKTOB  [OKYMEHTOB MO  NpefoCcTaBfeHUo
MYHULMNANbHOW yCcnyru;

2) NpoBOAUMblE B YCTAHOB/IEHHOM MOPSiAKE NPOBEPKM BeAEHMA Ae10MNPOn3BOACTBA,;

3) NnpoBefeHVe B YCTAHOB/IEHHOM MOPsSAKe KOHTPOJIbHLIX MNPOBEPOK COOGMIOAEHUSA
npoueayp NPeaocTaBeHUs MyHULMNANBHOW YCAyru.

B uensx Tekyliero KOHTPONSA MCMNONb3YKTCA CBEAEHWS, MMELMNEcs B 3/1EKTPOHHOW
6ase [aHHbIX, ChAyXebHas KOppecrnoHAEeHumMs, YCTHas W MNUCbMEHHas uWHdopmauns
AO/DKHOCTHBIX /UL,  OCYLLECTB/ISAKOWMNX  BbINOJIHEHNE  aAMUHUCTPATMBHbLIX  MNpoueayp,
XYpPHasibl yyeTa COOTBETCTBYHOLINX AOKYMEHTOB U Apyrne CBeAeHus.

[nsa ocyuwecTBNeHUA KOHTPONsS 3a COBeplleHMeM [AeWCcTBUi npu npefocTaBneHun
MYHULMNASIBHOW  YCNYIM U MNPUHATAW  PELUeHUin  PYKOBOAMTE/Il0  opraHa  MeCTHOro
camoynpaBfeHus NPeAcTaBNATCA  CApaBkM O  pe3ysbTatax  nNpefocTaBneHus
MYHULMMNAIbHOW YCNyTu.

O cnyyasix U NpuUyYnHaXxX HapyLleHusi CPOKOB, MNOC/ef0BaTeNlbHOCTU U COoAepXaHus
aAMWUHUCTPATUBHbIX  MNpouedyp  LO/DKHOCTHble  Nuua  HEMEeL/IEHHO  UH(OPMUPYHOT
pyKOBOAMTENS  oOpraHa, MNpefoCTaBAAWEro  MyHMUMMaNIbHYK — ycayry, a  Takke
npeanpUHUMAlOT CPOYHbIE Mepbl N0 YCTPAHEHUIO HapYLUEHNIA.

TekyLwnii KOHTPO/1b 3a  cobngeHvem nocnefoBaTtenibHOCTM  AENCTBWIA,
onpefesieHHbIX aAMUHUCTPATUBHLIMW nNpoueaypaMmy No npefocTaBAeHU0 MyHULUNAbHON
YCNyru, OCyWecTBNAETCA 3amMecTUTesIeM PyKOBOAMTE/I opraHa MeCTHOro camoynpaB/iieHus,
OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl N0 MNPefoCTaBAEHUIO MYHULUNAbHOW yCyru,
Haya/IbHUKOM OTAena, OCYLIeCTBASAKLWErO0 opraHm3aunto paboTbl MO NPeaoCcTaBEHUIO
MYHULMNAIbHON yCAyTu.

MNMepeyeHb  AO/MKHOCTHbIX /UL, OCYLLEeCTB/IALLNX TeKyL it KOHTPO/Ib,
yCTaHaB/IMBAETCS MOJIOKEHUAMM O CTPYKTYPHbIX MOApa3fesieHMax opraHa MeCTHOro
camoynpasfieHUss U O/DKHOCTHbIMWU perfnameHTamu.

4.2. TlopsifoK 1 NepUoAnYHOCTb OCYLLECTB/IEHMS M1AHOBLIX U BHEMNIAHOBbLIX NPOBEPOK
MOSTHOTbI M KayecTBa NpefocTaBNeHUs MyHULMNANbHOW YyCAyrM, B TOM Yncne Nopsgok v
hopMbl KOHTPOANSA 3a NOSIHOTON M KaYeCTBOM NpefoCTaBNEHNS MyHULMUMNAIbHOW YCayru

4.2.1. KOHTpO/b 3a MOSIHOTON M KA4eCTBOM MpPeAoCTaBAEHNA MYyHULUNAIbHON yCcayru
oCyLLecTBNsAeTCA B popMax:

1) npoBeneHna NPoBepokK;

2) paccMOTpeHus Xanob 3asButenein Ha gelicteus (6esgeincteue) OpraHa, a Takke
NX AO/HKHOCTHbIX UL, MYHULUNAIbHbLIX CAYXaLluX.

4.2.2. B uensax ocyw,ecTB/IeHUss KOHTPOA 3a NOSIHOTOW M Ka4yeCcTBOM MNpefoCTaB/eHUs
MYHULUMNAIBHON yCAyrn MpoOBOAATCA MNaHOBble W BHEM/IaHOBble NpoBepku. [opsaok u
nepnoanyHOCTb OCYLLLECTB/IEHNA MNAHOBbLIX MPOBEPOK yCTaHaBMMBaETCA MnaHOM paboThbl
OpraHa. [lpu npoBepke MOIyT paccMaTpuMBaTbCA BCE  BOMPOCLI, CBA3aHHble C
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npefocTaBNeHNEM MyHULMNANLHOW yCcayrn (KOMMEKCHble MPOBEpPKM), WM  OTAENbHbIN
BOMPOC, CBA3AHHbIA C NpefocTaBNeHNEM MyHULMNAILHOW yCnyrn (TemaTuyeckne npoBepKm).
MpoBepka Takke MOXET NPOBOANUTLCS MO KOHKPETHOW Xanobe 3anaBuTessi.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBA3M C NPOBEPKONM YCTPaHEHUA paHee
BbISIB/IEHHbIX HapPYWEHWA afMWHUCTPATMBHOIO perflaMeHTa, a Takke B Clyyae MoslyyeHus
Xanob 3assuTeneli Ha pgelictBus (6e3gelictBue) OpraHa, a Takke WX AO/MKHOCTHbLIX L,
MYHMLMNASBHBIX CAYXaLLKWX.

4.2.4. Pe3ynbTaTbl NPOBEPKM OCOPMAATCA B BWUAe akTta NPOBEPKW, B KOTOPOM
yKa3blBalOTCSA BbISIB/IEHHbIE HEAOCTAaTKM M NPEAIOKEHUS MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/DKHOCTHbIX /UL, OpraHa, npefocTaBnsaowero MyHULMNasabHyo
ycnyry, 3a pelleHus u geiicteus (6esgeiicteue), npuHuMaemble (OCyLLeCcTBISIEMbIE) MU B
Xofe npefocTaBfeHUss MyHULMNASIbHOW YCyTu

Mo pesynbTaTtaM MNPOBEAEHHbLIX MPOBEPOK B Cliyyae BbIABMEHUS HapyLIeHWin npas
3asBUTENEl BUHOBHbIE NuLa MPUBJEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenibcTBOM Poccuiickoii depepauun.

PykoBoguTenb oOpraHa MEeCTHOro camoynpaB/ieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTPeEHNE 3asBNEHWIA.

PykoBoauntenb (3aMectuTeslb PYKOBOAWUTENS) CTPYKTYPHOro nogpasfeneHus opraHa
MECTHOro camoyrnpasfieHUs HeceT OTBETCTBEHHOCTb 3a HeCcBOeBpeMeHHoe U (Wiu)
HeHaZnexawee BbIMNO/IHEHME aAMUHUCTPATUBHbLIX [OENCTBUWA, YKasaHHbIX B pasgene 3
aIMUHNCTPATUBHOIO perfameHTa.

[OMKHOCTHbIE NULA U MHble MYyHUUMNAbHbIE CAyXalne 3a peleHns n AelcTBuS
(6e3peiicTBme), npMHUMaemble (ocywecTBnsieMble) B xopae npepocraBneHns
MYHULMMNAIbHON YCNyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM 3aKOHO4ATe/IbCTBOM

nopsiake.

4.4. TlonoxeHus, xapakrepusylowime TpeboBaHNSA K NOPALKY M hopMamM KOHTPOSA 3a
npegocTaBneHnemM MyHULMNASIbHOWN YCyrM, B TOM YMC/1e CO CTOPOHbI rpaxaaH, ux
06beANHEHNIN 1 opraHn3auuii

KoHTponb 3a npefocTaBNeHMEM MYHUUMNASIbHOW YCMYr CO CTOPOHbI rpaxpaaH, WX
00bEANHEHUI W OpraHM3auunii, ocCyLleCcTBASIETCS MOCPEACTBOM OTKPbITOCTU AeATeNbHOCTU
opraHa MEeCTHOroO camoynpaB/fieHUsi MNpu  NPeaocTaB/EHUN  MYHUUMNAAbLHOW  yCAyru,
NMosly4eHNs MOJIHOM, akTyaslbHOW M AOCTOBEPHON MHbopmauMm O nopsiake npeaocTtaBieHUs
MYHULUNASIbHOW YCAYyrn U BO3MOXHOCTU A0OCYAe6HOro pacCMOTpPeHNs obpalleHnin (xanob) B
npouecce npeaoCcTaB/IEHNA MYyHULUNANBHOW YCNYTN.

5. [ocyae6Hblii (BHeCyaeOHbIA) NopaaoK 06)XanoBaHUS peLleHnin n aencTeui
(6e3pencTBns) opraHa, NpefocTaBASAWEro MyHULUnaabHyK yCnyry,
MHOTOo(pYHKLMNOHAaNbHOIO LeHTpa rnpefocTtaB/ieHnsa rocyfapCTBEHHbIX U
MYHMLUMNaNbHbIX YCAYT, OpraHn3aunii, ykasaHHbix B yactm 1.1 ctatbun 16
PenepasibHOro 3akoHa Ne210-$ 3, a Takke UX AOSIHKHOCTHbIX JIUL, MYyHULUNANbHbIX
cnyxauwmx, paboTHNKOB

5.1. 3aaBuTENM MMEKT NpaBo Ha Ob6XanoBaHWe B AOCYAEeOHOM Nopsiake pelleHnin u
pencteuii  (6e3genctBus)  opraHa,  NPeAoCTaBAWEro  MyHMUMNANbHYK  yCayry,
[O/MKHOCTHOrO /Mua opraHa, NpefocTaB/iaoLWEero MyHULMNaAbHY YCAyry, MyHULUNanbHOro
cnyxaulero, pykoBOAUTENA  opraHa, MpefoCTaBASAOLWEro  MyHULMNANbHYK  YCAyry,
MHOTOPYHKLMOHA/ILHOTO LieHTpa, paboTHMKa MHOTO(PYHKUMOHANILHOIO LEHTpa, opraHunsauuii,
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npeanycMoOTpeHHbIX YacTblo 1.1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-P3, a Takke UX
pabOTHUKOB.

3asButenb MOXeT 06paTuTbCs € Xanobol, B TOM YMcie B CNefywmnx cryyasx:

1) HapylweHue cpoka perucrTpauyum 3anpoca O MnpefocTaBeHUn MYyHULMNa/IbHOM
yCcnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®depepanbHoro 3akoHa Ne 210-03;

2) HapylleH/e cpoka npefocTaB/IeHNs MyHUUMNasIbHOW ycnyru. B yka3aHHOM cnyvae
pocyaebHoe  (BHecyaebHoe) o6GxanoBaHWe — 3asBUTENIEM  peELIeHWiA U OEeNCTBUiA
(6e3neiicTBMA)  MHOTO(PYHKUMOHA/IbHOTO  LleHTpa, paboTHMKA  MHOrOYHKLUOHa/IbHOTO
LEeHTpa BO3MOXHO B C/lydae, €C/IM Ha MHOTO(PYHKUMOHANbHBIN LIEHTP, peLleHns un AeilcTBus
(6be3nelicTBME) KOTOPOrO  O6GXasyloTCH, BO3/M0OXEeHa (YHKUMS NO  NpefocTaB/IeHUIO
COOTBETCTBYIOLMX MYHUUMNANbHLIX YCAYyr B MOSIHOM O6bemMe B nopsjke, onpenesieHHOM
yacTtblo 1.3 ctatbu 16 ®epepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHVe y 3asaBUTENIA OOKYMEHTOB WM MHopmauum nvbo ocylecTBneHus
JelcTBuiA,  NpeAcTaBneHnMe  WAM  OCYLWeCTB/IEHWE  KOTOPbIX  HEe  NpeaycMOTPeHO
HOpMaT/BHbIMW NpaBOBbIMM akTamu Poccuitickoin ®epepauun, HOPMaTUBHLIMW MPaBOBbLIMU
aktamnm  Pecnybnukum  TartapcrtaH,  MyHUMUMNANbHbIMKM  MPaBOBbIMWM  aktamu A4
npenocTaB/fieHns MyHULUNANIbHOW YCyru;

4) oTka3 B nMpuvemMe [AOKYMEHTOB, MpefocTaB/ieHMe KOTOpbIX MNpefyCcMOTPEHO
HOpMaTMBHbIMW NpPaBOBbIMW akTamMu Poccuiickoin ®epepauun, HOPMaTUBHLIMW MPaBOBbLIMU
aktamn  Pecnybnukum  TartapcTaH,  MyHAUUNaNbHbIMW  MPaBOBbIMWM  aktamMu A4
npefocTaBNeHNs MyHULUNANBHOW YCNyru, y 3aaBuUTens;

5) oTka3 B npefocTaBfeHUN MyHUUMNANbHOW YCAYrn, €C/IM OCHOBaHWSA OTka3a He
npefycMoTpeHbl dpefepasibHbIMU 3aKOHaMU U NPUHATLIMU B COOTBETCTBUU C HUMU WHbIMU
HOpMaTUBHbIMKM MpaBoOBbIMA akTamu Poccuiickoin ®depepaunn, 3akoHaMW U VHbIMM
HOpMaTMBHbIMW MPaBOBbIMU akTaMu Pecny6nvkn TatapcTtaH, MyHUUUNabHbIMU NPaBOBbIMM
akTamu. B ykaszaHHOM cnyyae pocypebHoe (BHecygebHoe) o6GXxanoBaHue 3asaBUTENEM
peweHnin ©n pelictBuii  (6e34eicTBMA)  MHOTOYHKUMOHANIbHOIO  LieHTpa, paboTHuka
MHOIoYHKLMOHA/IbHOTO LEeHTpa BO3MOXHO B C/lydyae, €C/iM Ha MHOrOYHKUWNOHA bHbI
LEHTP, peweHns n genctensa (6esgencteme) KOToporo o6XanyTcs, BO3/10XeHa YHKUUSA MO
npefocTaB/IeHNI0 COOTBETCTBYIOLWMNX MYHUUUNANbHbLIX YCNYr B NOJIHOM O06beme B Nopsake,
onpegeneHHoMm vactbio 1.3 ctatbu 16 PepepasibHOro 3akoHa Ne 210-93;

6) 3aTpeboBaHne C 3aABUTENA NPWU NPefoCTaBEHNN MYHUUUNASIbHOW YCyrn nnatbl,
He MpeayCMOTPEHHOW HOpMaTMBHbIMW NpaBoOBbIMW akTamu Poccuitickoin ®depepauunu,
HOpMaTUBHLIMY NpPaBOBbIMW akTamMu Pecnybnvku TatapcrtaH, MyHULMNaAbHbIMWU NPaBOBbIMM
aktamu;

7) oTKa3 opraHa, nNpefocTaBAKLWEro MyHUUUNasbHY YCyry, AO/HKHOCTHOroO vua
opraHa, npefocTaBNAWEro MyHULMNa/bHYO YCNyry, MHOToOyHKUNOHAIbHOIO LIeHTpa,
paboTHMKa MHOTO(PYHKUMOHANIBLHOTO LUEeHTpa, opraHuM3auuii, npegycMOTPeHHbIX Yactbio 1.1
ctatbl 16 ®epepanbHOro 3akoHa Ne 210-®3, wnM ux pabOTHUKOB B UCNpaBNEHUM
OONYLLEHHbIX UMW ONeyaTtok M OWWOOK B BblaHHbIX B pe3ysbTare npefocTaBieHus
MYHULUMN&IBHON yCAyrM [AOKYMeHTax J/iMbo HapylleHue YCTaHOBJ/IEHHOrO Cpoka Takumx
ncnpassieHunii. B ykazaHHOM criyvyae gocynebHoe (BHecygebHoe) ob6xanoBaHue 3asBuTenem
peweHnin wn pencteuii  (6e34eiicTBMA)  MHOTOYHKUMOHANIbHOTO  LieHTpa, paboTHuka
MHOTO(PYHKLMOHANIbHOTO LIEHTPa BO3MOXHO B C/lydyae, eC/M Ha MHOTO(YHKLMOHabHbIN
LEHTP, pelueHns n genctems (6e3nelicTBne) KOTOPOro 06XasyrTcs, BO3/I0XeHa (PYyHKUMUS Mo
npenocTaB/eHN0 COOTBETCTBYHOLWMX MYHULMUNANbHBIX YCYr B MOSIHOM 06beMe B Mopsagke,
onpegeneHHoM 4yacTtbio 1.3 ctatbn 16 ®PepepanbHOro 3akoHa Ne 210-93;

8) HapyweHue cpoka WM nopsaka Bbl4aunm OOKYMEHTOB MO pe3y/sibTaram
npeaocTaBNeHns MyHUUUNANbHOW YCNyru;

9) npuocTaHOB/IEHNE MNpPenoCcTaBNeHns MYHUUUNASIbHOW YCyrn, ecsiv OCHOBaHWSA
NPUOCTAHOBNIEHNA He MNpenycMOTpeHbl efepasibHbIMU - 3aKOHaMM U MPUHATBIMA - B
COOTBETCTBUN C HUMW WHLIMW HOPMaTWBHbIMW NPaBOBbIMW akTamy Poccuiicko ®epepauuu,
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3aKOHaMW M MHbIMM  HOpPMaTUBHbIMM NpaBoOBbIMW akTamu Pecnybnukn TatapcTaH,
MyHMUMNANbHbIMM MPaBOBbLIMW akTamu. B ykaszaHHOM crniydyae pocynebHoe (BHecygebHoe)
o6XanoBaHue 3asBUTENIEM peleHnin n geicteuin (6e3neicTBns) MHOTOYHKUMOHAIbHOTO
ueHTpa, paboTHMKa MHOroOYHKUMOHA/IbHOTO LeHTpa BO3MOXHO B C/lyyae, ec/iv  Ha
MHOTFO(PYHKLUMOHA/bHbIA LEHTP, pelweHnsa n geictensa (6e3aeiicTene) KOToporo 06XxanyrTcs,
BO3/IOXXEHAa YHKUMA NO nNpefoCTaB/IEHU0 COOTBETCTBYHOLWIMNX MYyHULUNAbHBLIX YCNyr B
noslHoM ob6beme B nopsigke, onpeneneHHom yactblo 1.3 ctatbn 16 depepasibHOro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3afABUTENs MNpuU NpefocTaB/ieHUM  MYHULUUNANbHOW  yCayru
[OKYMEHTOB unn uHopmaumu, oTcyTcTBue u (WIM) HeLOoCTOBEPHOCTb KOTOPbLIX He
yKasblBanMCb MNpu MepBOHavyasibHOM OTKa3e B nNpuemMe [OKYMEHTOB, HeOob6XOoAWMbIX OS5
npeaocTaBNeHns MyHUUMNanbHOW ycnyrn, nMbo B NpefocTaBNeHNnn MyHULMNaNbLHOW yCryru,
3a UCK/MOYEHUEeM cny4vaes, NpeaycMOTPEHHbIX NYHKTOM 4 yacTn 1 ctatbn 7 depepasibHOro
3akoHa Ne 210-®3. B ykazaHHOM crniydyae pgocyaebHoe (BHecyaebHoe) ob6xanoBaHue
3aABUTE/IEM peleHnii 1 geicTBuii  (6e34eincTBus)  MHOTOQYHKUMOHANBHOIO  LEeHTpa,
paboTHMKA  MHOrO(PyHKUMOHANILHOTO  LUEeHTpa  BO3MOXHO B C/lydae, eciM  Ha
MHOTFOOYHKLUMOHANIbHbIA LIEHTP, peLleHna n aencteusa (6es3gencrteme) KOTOporo ooxasnytTcs,
BO3/I0XKeHa YHKUMA N0 MpPefoCTaB/IEHUIO COOTBETCTBYHOLLUX MYHULMNANbHLIX YCIYyr B
NosIHOM 06beme B nopsgke, onpegesieHHoM vacTtbio 1.3 ctatbn 16 ®PefepanbHOro 3akoHa Ne
210-93.

5.2. XXanoba nopgaetcs B MNUCbMEHHOW (opme Ha OymMaxHOM HocuTene, B
3/1eKTPOHHON  hopMe B OpraH, npefocTaBNSAoLL Wi MYHUUMNANbHYIO  YCAyry,
MHOTOPYHKLMOHA/IbHbIA LEeHTP 60 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHOW BNacTu,
ABNAKOWMIACA yuypeguteneM MHOTOYHKUMOHA/IbHOTO UeHTpa (fanee -  yypeauTtenb
MHOTFO(PYHKLMOHANLHOIO LEHTPA), a Takke B opraHusauuu, npefycMoTpeHHble yacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-9#3. >Kanobbl Ha peweHuss u [encTeus
(bespelicTBMe) pPyKOBOAWUTENS OpraHa, npefocTaBNAWEro MyHUUUNANbHYIO  YCAyry,
nogarwTca B BbIWECTOAWMNIA opraH (Npu ero Haanumm) nvbo B cnyvyae ero OTCYTCTBUS
paccMatpmBaltoTCa  HEenocpenCcTBEHHO  pyKOBOAUTESIeM — opraHa,  npenocTtaBnsAloLLero
MyHUUMNanbHy0 ycnyry. >Xanobbl Ha peweHus u geicteua (6e3gericteue) paboTHUKA
MHOTFO(PYHKLMOHANIbHOIO LEeHTpa NojalTCcsa PYyKOBOAUTE/I0 3TOT0 MHOTOQOYHKUMOHA/IbHOrO
ueHTpa. >Kanobbl Ha pelleHus n genctema (6e3peincrteme) MHOrOYHKUMOHAIbHOTO LieHTpa
nogatTca yuypeauTento  MHOTOPYHKUMOHA/IbHOrO LUEeHTpa WAM  AO/KHOCTHOMY  nuuy,
YNOJIHOMOYEHHOMY HOPMAaTUBHbIM MPaBOBbIM akToM Pecny6svku TaTtapctaH. >Kanobbl Ha
peweHns n geincteua (besgenicteme) paboOTHUKOB opraHv3aunii, NpenycMOTPEHHbIX YacTbio
11 cratbm 16 ®PepgepansHoro 3akoHa Ne 210-®3, nogakwTcA PyKoBOAMTENAM  3TUX
opraHusauuii.

Xanoba Ha peweHua wu pelictBua (6e3gelictBue) opraHa, npeaocTaBNsAoLLErO
MYHUUMNANbHYIO YC/yry, AO/HKHOCTHOrO Nnua opraHa, npefocTaB/AoWero MyHUUunaabHyo
ycnyry,  MyHUUMNASIbHOrO  CNyXallero, pyKoBOAUTENA  opraHa, MpefocTaB/ISAoLero
MYHULMMNANBHYIO YCYry, MOXET ObITb HanpassieHa Mo noyTe, Yyepe3 MHOroyHKUNOHaIbHbIT
LUEeHTp, C ucnosb3oBaHneM WHGOPMAaLNOHHO-TENTIEKOMMYHUKALMOHHON ceTn «V/IHTepHeT»,
ohMunanbHOrO caiTa opraHa, nNpeAocTaBfALWEro MyHUUUNanbHy ycnyry, EpguHoro
noptana nmbo PecnybnnkaHckoro noptana, WH(OPMAaUMOHHON CcuUCTEMbl AocyAe6HOoro
o6xanoBaHnsA, a Takke MOXeT ObITb NPUHATa NpU SIMYHOM npueme 3asaBuTens. Xasoba Ha
peweHns n peilctema  (6es3gencteve) MHOTOPYHKUMOHA/IBHOTO  LeHTpa, paboTHuka
MHOTO(PYHKLMOHANBLHOIO LEeHTpa MOXeT OblTb Hanpas/fieHa no no4yte, C UCNOJIb30BaHUEM
NH(POPMAaLMOHHO-TENNIEKOMMYHUKALMOHHON  ceTu  «V/HTepHeT», oduunanbHOro  calita
MHOTFOPYHKLMOHaNbLHOro UuUeHTpa, EanHoro noptana nmbo PecnybsvkaHCKoro mnoprana,
NHOPMALNOHHOW CUCTEeMbl AOCYAeOHOro 06XanoBaHus, a Takke MOXeT ObiTb NPUHATa Npu
NMYHOM npueme 3aaBuTensa. XKanoba Ha pelleHus u gelicteua (6esgeiicTere) opraHusauni,
npenycMoOTpeHHbIX Yactblo 1.1 crtatbn 16 PepepasibHoro 3akoHa N9 210-d3, a Takke wux
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paboTHMKOB MOXeT ObITb Hanpas/ieHa N0 MNo4yte, C WUCMOJIb30BaHNEM WH(OPMAaLNOHHO-
Te/IEKOMMYHUKaLUMOHHOW ceTun «UHTepHeT», odmuManbHbiX CalTOB 3TUX OpraHusauui,
EgouHoro noprtana nubo Pecnyb6/iMKaHCKOro noprasia, a Takke MOXeT OblTb npuHATa npu
NIMYHOM MpuemMe 3asaBUTeNS.

5.3. XKasoba fgosmkHa cogepxarthb:

1) HauMMeHoBaHWe  opraHa, nNpefoCTaB/IALWEr0  MYHUUMNANbHYIO  YCAyry,
[O/MKHOCTHOTO  NnMua  opraHa, MpefoCTaB/IAWEro  MyHUUUNanbHyl  ycnyry, nméo
MYHUUMNANBHOrO CnyxXatlero, MHOroyHKUMOHaNILHOIO LUEeHTpa, ero pykosoautens u (uniu)
paboTHUKa, OpraHM3aunin, NpeaycMoTpeHHbIX YyacTbto 1.1 ctatbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenein u (mnv) paboTHUKOB, pelleHus U aeincteusa (6esgeiicTeue)
KOTOpPbIX 06XasyrTcs;

2) amunmo, umsa, oT4yecTBO (nMocnefHee - NpU HanMuuu), CBEAEHUA O MecTe
XUTeNbCTBa 3asaBuTens - u3nyeckoro svua Mbo HamMeHOBaHWe, CBefeHUs O MecTe
HaxoXAeHUs 3aABUTENA - KPUAUNYECKOTO Nnua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 371EKTPOHHON NOYTbl (NpYM HaAMuuMKM) WM NOYTOBLIA agpec, Mo
KOTOPbIM J0O/KEH ObITb HanpaB/ieH OTBET 3asABUTESIO;

3) cBegeHus 06 o6XanyemMblX peweHusx u fgencteuax (6es3genctsun) opraxa,
npegocTaBnAoLLEro MYHULMNANBHYIO ycnyry, [0/HKHOCTHOTO nmua opraHa,
npefocTaBNAWEro  MyHUUMNasbHYHO — ycnyry, J/Mbo  MyHULMMNANbHOIO  CAyXallero,
MHOTOPYHKLMOHA/TBHOTO LIeHTpa, paboTHMKa MHOrOQYHKLMOHAIbHOTO LIEeHTpa, opraHm3auui,
npeaycMOTpeHHbIX YacTblo 1.1 ctatbn 16 PepepasibHOro 3akoHa Ne 210-P3, ux paboTHUKOB;

4) poBoAbl, Ha OCHOBaHUM KOTOPbIX 3asBUTE/Ib HEe COrnaceH C peleHnem u
penctemem  (6espgelicTBuemM) opraHa, npeAoCcTaBNAOWEro  MYHUUMNAAbHYHO — YCAyry,
[O/MKHOCTHOTO  NnMua  opraHa, MpefoCTaB/IALWEro  MyHUUUNanbHyl  ycayry, ambo
MYHULMNAIbHOrO cnyxaltuero, MHOTroQyHKLNOHAIbHOTO LeHTpa, paboTHMKa
MHOTOPYHKLMOHA/IbHOTO LeHTpa, opraHusauuii, npefycMOTpPeHHbIX 4YacTbio 1.1 cTaTbu 16
depepanbHoro 3akoHa Ne 210-®3, nx pabOTHUKOB. 3asaBUTESIEM MOTYyT ObiTb NpeacTaBneHbl
OOKyMeHTbI (Mpu Hannuum), nogTeepxaatoline A0BOAbl 3aABUTENSA, MO0 KX KONUW.

5.4. MocTtynuswasn xanoba NognexuT perucTpaymm B CPOK He nosgHee paboyero aHs,
cneayoLLero 3a AHem NnocTynneHuns.

5.5. )Xanoba, noctynuMBlwasi B OpraH, NPeAoCTaBASAOWMA MyHULUNAIbLHYO YCAYry,
MHOTO(OYHKUMOHASIbHBIA  LEHTp,  yypeauTento  MHOTOQDYHKUMOHasIbHOTO  LleHTpa, B
opraHusauun, npegycmoTpeHHble yactelo 1.1 crtatbn 16 depepasnibHOro 3akoHa Ne 210-93,
NGO BbIWECTOALWMI opraH (MpU €ero Hanmuum), MNOANEXUT PaACCMOTPEHUID B TeyeHue
naTHaguaTu pabounx gHeln co [HA ee peructpaumm, a B c/ydyae 06xanoBaHus oOTKasa
opraHa, npenocTaBNAWEro MyHULMNa/IbHYO YCNyry, MHOro(yHKUMOHaIbHOIO LEHTpa,
opraHmsauuii, NnpegycMoTpeHHbIX YacTblo 1.1 cTtaTbn 16 depepanbHoro 3akoHa Ne 210-93, B
npueme AOKYMEHTOB Yy 3asaBuTensa iMbo B UCMpaB/ieHUU LOMNYLWEeHHbIX OMeyaTtok M OowmnbokK
WNn B Cnyyae 06XanoBaHUA HapyLleHUA YCTaHOBJIEHHOrO CpoKa Takux MWCnpasBiieHun - B
TeyeHve NATK paboumx OHeW Co AHA ee perncrpauumu.

5.6. Tlo pe3ynbTataM paccMOTPEeHUs Xasnobbl NPUHMMAETCA OAHO U3 cnefyroLmnx
peLLeHunii:

1) xxanoba yaoBneTBOpseTCsA, B TOM 4yucne B (popmMe OTMEHbl MPUHATOIO peLUeHus,
ncnpasfieHns AONYyLWEeHHbIX ONeYyaToK 1M OWNOO0K B BblAAaHHbIX B pe3y/sbTarte npenoctaB/ieHns
MYHUUMNAIBHOW YCNYT OOKYyMeHTax, BO3BpaTa 3asBUTEN0 AEeHEeXHbIX CPeACcTB, B3uMaHue
KOTOpbIX HEe NpeaycMOTPEHO HOPMAaTUBHbLIMK NpPaBOBbIMU akTamu Poccuiickoli ®epepaunu,
HOpMaTMBHbIMW MPaBOBbIMU akTaMu Pecnybnvku TatapcTaH, MyHUUUNaNbHbIMU NPaBOBbIMU
akTamu;

2) B y0B/IETBOPEHUN Xanobbl OTKa3blBaeTCs.

He nosgHee pfHA, crefylowero 3a AHEM [MPUHATUA pelleHusi, Yka3aHHOro B
HacTosWweM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW opMe U MO XKefaHuK 3asaBuUTeNs B
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3N1EeKTPOHHON hopme HanpaB/sieTCHd MOTUBMPOBAHHLIA OTBET O pe3y/sibTaTax pacCMOTPEHUs
Xanoobl.

5.7. B cnyyae npusHaHus kanobbl nogsexallen yaoBneTBOPEHMIO B OTBETE
3aAaBUTE/II0 O pe3ynbTaTax paccMOTpeHua Xasiobbl faetca uHoOpmauus O AeUCTBUSX,
OCYLLECTBNAEMbIX opraHom, npeaocTaBNALWLUM MYHULNNANBHYO ycnyry,
MHOTFO(PYHKLMOHANbHBIM LIeHTPOM /M60 opraHusauuen, npefycMOTPeHHON uvactbto 1.1
ctatbn 16 depepasibHoro 3akoHa Ne 210-®3, B uendx He3amenMTE/IbHOro yCTpaHeHus
BbISIBMIEHHbIX HapyLleHWA Npu OKasaHuM MyHUUMNaNbHOW YCAyrM, a Takke MNPUHOCATCS
M3BUHEHNS 3a [OCTaB/iIeHHble HeyAo6CTBa M yka3blBaeTCcA MHGopMauvs O LasibHEeRWunx
OeNCTBUAX, KOTOpble HeobXo4MMO  COBEpLMTb  3asaBUTEN0 B UEeNsax  Nosay4vyeHus
MYHULMNANbHON YCNyru.

5.8. B cnydyae npusHaHua >Xanobbl He nogsiexaweinn yaoB/ETBOPEHUIO B OTBETE
3aABUTENIl0 O pe3ynbTaTax pPacCMOTPeHMs Xasobbl  [alTCA  aprymeHTMpOoBaHHble
pasbsACHEHMA O nNpUYNHAX MPUHATOrO pelleHns, a Takke WHgopmMaumsa o nopsagke
06)XanoBaHUA MPUHATOrO peLLeHuns.

5.9. B cnyyae yCTaHOBJ/IEHUA B XO4e WM NO pe3ysibTaTaM PacCMOTPEHUNA >Xasoobl
NpuU3HakoB  coCcTaBa  agMUHUCTPATUBHOIO  MpaBOHapyLUeHUs Wnn  MNpecTynneHns
[O/HKHOCTHOE NnNuUo, paboTHWK, HaAesIeHHble MOJIHOMOYUAMM MO PACCMOTPEHUID Xasob,
He3amea/IMTes/IbHO Hanpas/IAlT UMeLMeca MmaTepuasbl B opraHbl NpoKypaTypbl.
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MpunoxeHne Ne 1

K AGQMUHUCTPATUBHOMY periameHTy
npefocTaBneHns MyHULMNaIbHON
YCNyru no npuHATUIO paHee
NpPMBaTU3NPOBAHHbIX XWU/bIX
NoOMeLLEeHN B MyHULMNANbHYHO
COBCTBEHHOCTb

dopma

(BnaHk opraHa, NpeaoCcTaBASOWEro MyHUUMNASbHYI YCyTy)

Komy:

KoHTaKTHble faHHbIe:

MpeactaBuTeNb:

KOHTakTHble gaHHble npeacTaBuTens:

PEWEHVE
06 oTKase B NpefoCcTaB/IEHUM MYHULMNASILHOW YCyru
no
oT No
PaccmoTpeB Balwe 3adaBneHne OT No "
npuniaraemble K Hemy [OKYMEHTbI YNO/THOMOYEHHbIM opraHom
NPUHATO pelleHve 06 oTkase B

no

cnenyoLUMM OCHOBAHMUSIM:
7.
8.

JononHuTensHas MHopmaumsa:

Bbl BrpaBe MNOBTOPHO 06paTUTLCS B YMNO/IHOMOYEHHbIA oOpraH C 3asiBIEHWEM O

npeaocTaBNEHUN YCNYTU MOC/e YCTPaHeHUs YKa3aHHbIX HapyLLEHWA.
[aHHbIi 0TKa3 MOXeT 6biTb 06XanoBaH B AocyAe6HOM Mopsiake MyTem HanpaBfieHus

Xanobbl B yNO/IHOMOYEHHbIV OpraH, a Takke B cyle6HOM nopsake.

CBefieHNs 06 3N1eKTPOHHON nognuncu
JonxHocTHoe nuuyo (PUN0O)

(nognucb YyNnosIHOMOYEHHOTO
[O/DKHOCTHOIO /Mya opraHa)
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MpunoxeHne Ne 2

K AAMUHUCTPATUBHOMY perniaMmeHTy
npenocTaBneHuss MyHUUUNAaIbHOM
YCyrn no MpPUHATUI0 paHee
NPUBAaTU3NPOBAHHbIX XWUJIbIX
NnoMeLLeHN B MyHULUNAIbHYO
COBCTBEHHOCTb

dopma

(BnaHk opraHa, NPeAoCTaBNSALWEr0 MyHULUNABHYO YCNyTy)

Komy:

KOHTaKTHble AaHHbIe:
lMpenctaBuTesb:

KOHTakKTHble gaHHble NpeacTaBUTeNs:

PEWEHWNE
06 oTkase B Npveme [OKYMEHTOB, HeO6X0AUMbIX A/t NpeaocTaBneHns
MyHUUMNaNbHONM ycnyrm no

oT N
PaccmoTtpeB Bawe 3aaBneHne OT No "
npunaraemole K Hemy [OKYMEHTbI YNO/THOMOYEHHbIM opraHom
NPUHATO
peweHne 06 oTKase B npueme [OKYMEHTOB, HeobXxo4MMbIX ons

Mo cneayoLM OCHOBaHUSIM:

7.
8.

Pa3bsCHEHME MPUYMH OTKa3a:
JoononHutensHas nHgopmaums:

Bbl BnNpaBe MOBTOPHO 06pPaTUTLCS B YMNO/IHOMOYEHHbIA OpraH C 3asiB/IEHMEM O

npeaoCcTaBNeHUN YCAYrK Nocne YyCTPpaHeHUs yKa3aHHbIX HapyLleHWi.
[aHHbIN 0TKa3 MOXeT 6bITb 06XanoBaH B AOCYyAEeOHOM nopsigke nyTemM HanpaB/ieHus

)Xanobbl B YNO/IHOMOYEHHbIN OpraH, a Takke B Cyfe6HOM nopsijke.

CBefaeHus 06 3N1eKTPOHHOI nognucu

JonxHocTHOoe nuyo (PN0O)

(noAnncb ynosIHOMOYEHHOro
[O/MKHOCTHOTO /L@ opraHay)
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MpunoxeHne Ne 3

K AQMUHUCTPATUBHOMY periameHTy
npegocTaBNeHNs MyHULMNASIbHO
YCNYrn no NPUHATUI0 paHee
NpMBaTU3NPOBaHHbIX XWU/bIX
NoMeLWEeHNA B MyHULMNA/IbHYIO
COOCTBEHHOCTb

dopma

B

(HaI/IMEHOBaHI/Ie opraHa MeCTHOro camoynpasJ/iI€HUA

MYHUUMNAIbHOrO 06pa3oBaHus)
oT

(nanee - 3aABUTEND).
(chammnus, ums, 0TY4ECTBO, NACMOPTHLIE AaHHbIE,
perncTpaumio rno MecTy XuTenbcTea, TesieddoH)

3asaBneHve
O MPUHATMM paHee NPUBATU3NPOBAHHbBIX XWU/bIX MOMELLEHUA B MyHULMMNA/IbHYIO
COOCTBEHHOCTb

Mpowy Bac npuHATbL paHee NPUBATU3MPOBAHHBLIX XKWMbIX MOMELIEHUA B

MYHULMMN&/IbHY0 COOCTBEHHOCTL NOLWanbo KB.M.
ALpec XU1oro NoOMeLWeHns: MyHUUMNaabHbId paioH (ropoACcKON OKpYr), HaceNeHHbIN
MYHKT yn. a.

K 3asiBieHnto npunararTca crepyolme oTCKaHMpPOBaHHbIe LOKYMEHTbI:

1) JokyMeHTbI, yAOCTOBEPSAIOLME NIMYHOCTb KaXA0ro YsieHa CeMby;

2) [okymeHT, nogTBepXpalwmnii nosHOMOuYnsA npepcrtaBuTens (ecam 0T MMEeHU
3aABUTENA AeNCcTBYeT npeAcTaBuTesb);

3) [lokymeHT, noaTBepxaalLwmnii npaBo cCOGCTBEHHOCTU Ha XWoe nomelleHne (ecnu
COo6CTBEHHOCTb  He  3aperucTpypoBaHa B  EAMHOM  rocygapCTBEHHOM — peecTtpe
HeBUXMMOCTW);

4) CnpaBka C MecCTa XUTe/bCTBa;

5) Konusa TexHn4eckoro nacnopra Xuaoro nomeLLeHus:;

6) PaspelueHne otgena oneku u noneyntenbcTBa MCMOMHUTENBHOIO KoMuTeTa
MYHALUMNANBHOTO  paioHa O 6e3BO3MEe3[HON  nepefade  XWU/IOr0  MOMELWEeHUs B
MYHULMNANbHYIO COBCTBEHHOCTb (ecnmn B npusaTtusayum yyacTsoBann

HecoBepLUEHHOIeTHNE AeTK)
7) Bbinucka 13 fOMOBONM KHWUMKM (B C/iyyae, €c/iM AOKYMEHT BblAAeTCss KOMMepPYEeCKOW

opraHusaumen).
O6A3yloCb NpY 3anpoce NpPeaocTaBUTb OPUrMHasIbl OTCKAHNUPOBAHHbLIX AOKYMEHTOB.

(nata) (noanwuce) (®N0O)
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Pe3ynbTaT NpeAocTaBNeHNs MyHUUMNANbHONM yCayru, npoLly npefocTaBUTb:

| | B NuuHblii KabuHeT [lopTana rocyAapCTBEHHbIX W MyHUUMNAbHbIX YCAyr
Pecny6nunkn TaTtapcTaH;

| | B MHOroyHKLMOHANbHOM LEHTpPe npeAoCTaB/eHNs TFOCYAApPCTBEHHbIX U
MyHUUMMNANbHbLIX ycnyr Pecny6vkn TaTapcTan;

| 1B OpraHe.

(nata) (nognuceb) (¢.1.0))



MpunoxeHne Ne 4

K AQMUHUCTPATUBHOMY perfiameHTy
npegocTaBNeHnUs MyHULMNAIbHO
yCnyru no npUHATUIO paHee
NPMBaTU3NPOBAHHbIX XWU/TbIX
NOMEeLWEHN I B MyHULMNASIbHYIO
COOCTBEHHOCTb

["naBe cesibCKOro nocesieHus

or:

3aaBneHue
06 ncnpaBfiEHNN TEXHNUYECKOW OLUNOKM

Coobuwaro 06 ownbke, [ONYLIEHHON MPW OKa3aHMM MYHULUMMAIbHOW YCAyrn Mo

3anucaHo:
MpaBunbHbIEe CBEAEHUA:

Mpowy ucnpaBuUTb AOMNYLEHHYIO TEXHUYECKYH OLNOGKY WU BHECTU COOTBETCTBYyKOLME
N3MEHEHUA B IOKYMEHT, ABNSAKOLWNIACA pe3y/ibTaTtoM MyHULUUNAasbHOR YCyri.

Mpunarat cneaywolie 4OKYMEHTHI:

1

2.
B cnyyae npuHATUA pelleHns 00 OTKNOHEHUM 3asiBfieHMs 06 ncnpas/ieHnn

TEXHUYECKOIN OLLIMOKM MPOLLY HanpaBUTb Takoe peLUeHME:
nocpeAcTBOM OTNPaBMEHNS 3/IEKTPOHHOTO AOKYMeHTa Ha agpec E-taH: ;
B BMAE 3aBEPEHHOl KOMMM Ha OyMaXHOM HOCUTEeNe MNO4YTOBbIM OTMpPaB/IEHNEM MO

agpecy:

HacToswyM noaTBepxaato: CBeAEHNS, BKIIOUYEHHbIE B 3asBMIEHNE, OTHOCALLMECS K MOEi
JINYHOCTU W NPeACTaBNSIEMOMY MHOK /MUY, @ TakkKe BHECEHHble MHOK HDKe, A0CTOBEPHbI.
[OKyMeHTbI (KOnMn [OKYMEHTOB), MPU/IOXKEHHbIE K 3asiBNIEHMI0, COOTBETCTBYIOT TPebGOoBaHUSM,
YCTaHOB/IEHHbIM 3aKOHOAATE/IbCTBOM Poccuiickoit defepauny, Ha MOMEHT NpeacTaB/EHNA
3as1B/IEHUST 3TV JOKYMEHTbI AEeCTBUTENbHbI M COAEPXAT AOCTOBEPHbIE CBEAEHNS.

(
(mata) (noanuchb) (¢.1.0))
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MpunoxeHne Ne5 K NOCTaHOBNEHUIO
icnonHuTenbLHoro komuteTa
Cyx0ALICKOro cesibCKoro nocesieHns
A3HaKaeBCKOro MYHULUNASIbHOrO
panoHa

Pecny6nukn TatapcTaH

oT 25.01 2022 Ne3

ALAMUHUCTPATUBHBbIV pernameHT

npepocTaBAeHUs MYHULUNANTbHO YCNYTr NO BK/IFOYEHUIO B COCTaB U UCK/THOUYEHMUIO
XWUNbIX MOMELLEHUI M3 cOCTaBa cneumasim3npoBaHHOIO XUANLWHOIo hoHaa
CyXOSILLCKOro CenbCKOro nocesieHnss A3HakaeBCKOro MyHULUNanbHOro panoHa
Pecnyb6nukn TaTapcTaH

1. O6uwuKe nNonoxeHnsa
1.1. TlMpeamet perynvmpoBaHus agMUHUCTPATUBHOIO pernameHTa

1.1.1. Hactosawuin agMUHUCTPATUBHBINA perfaMeHT npefocTaBneHnss MyHULMNasIbHOM
ycnyrm (ganee - aAMUHUCTPATMBHBIA pernameHT) ycTaHaBnMBaeT CTaHgapT M NopsAoK
npeaocTaBNeHNs MyHULUMNAAbHOW YCAYyrn MO BK/IKOYEHUIO B COCTaB U UCK/IHOUYEHUIO XUMbIX
nomMeLeHnii U3 coctaBa cneymasin3mpoBaHHOrO XuUAnLHoro gooHga CyxosilLCKOro CenbCkoro
noceneHns A3HakaeBCKONo MyHuUuuMnasbHOro paioHa Pecnybnvku TaTapctaH (ganee -
MyHUUUNaNIbHasA ycnyra).

1.1.2. [eictBme HacTosuwlero PernameHta He pacnpoCTpaHseTCAa Ha Xwuible
nomMeLeHnss MaHeBpeHHoro oHaa.

1.2. Kateropun 3assutenei

1.2.1. lngamu, NMeLWMMN NpPaBo Ha NoslydyeHne MyHULMNasIbHOWN YyCyru, SBNSAKTCS:

MYHULMNANbHbIE  YUYpeXAeHUs, MyHuUuuUnasibHble YHWUTapHble npeanpuaTusa, 3a
KOTOPbIMW  XWUMble MOMELLEHUS  MYHULUNANbHOrO XuUnuwHoro doHga CyxosLWwCKoro
CeNbCKOro noceneHnss A3HakaeBCKOro MyHUUMMNaAbHOIO palioHa (fasiee - MyHUUUNasbHbINA
XUNULWLHBIA (DOHA) 3aKpersieHbl Ha npasBe OnepaTuBHOrO ynpas/ieHUs WUAN XO35WCTBEHHOro
BefleHus;

dhesepanbHble yuypexaeHus, rocyfapCcTBeHHble yypexaeHnsa Pecny6nvku TaTtapcTaH,
KOTOPbIM  XW/ble  MNOMELWEHUSs  MYHULMNa/IbHOr0  XWNUWHOro doHA4a nepejaHbl B
6e3B03Me3HOe Mnonb3oBaHue (fasnee - 3asaBUTEND).

1.2.2. C 3aaBneHneM BnpaBe 06paTUTbCA NpeAcTaBUTeNb 3asaBUTENSA, AEeNCTBYOLWNIA
Ha OCHOBaHWM [OOKyMeHTa, YOOCTOBEPAOLWEro ero noJIHoMo4Yns, /MO0  3aKOHHbIN
npegcrasuTesib U3MYECKoOro nvua (ganee - npeacraBuTesib 3adBUTENSA).

1.3. Mopsagok nHhopMUpoBaHUA O NpeaoCcTaB/IEHUN MYHULUNAIBHOW YCNyru

1.3.1. WHdbopmaums o nopsgke  npefocTaBfeHUs  MyHUUMNanbHOW  YCyru
pasmellaeTcs:
1) Ha WHQOPMALMOHHBbIX CTeHAax, coJepXalux Bu3yaslbHyl0 W TEKCTOBYIO

MHOpPMaUMID O  MyHMUMNanbHOW  ycniyre,  pacnosIOKEeHHbIX B MOMELWEeHUsX
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MHOTFO(PYHKLUMNOHANbHbIX LEHTPOB NpefoCTaB/ieHNs TrOCYAapCTBEHHbIX U MYHUUMNAbHbIX
YCNyr.

2) Ha odwumuManbHOM caliTe MyHMUMMNanbHOro paioHa B  MH(OPMaLMOHHO-
TeNeKOMMYHMKaUNoOHHON ceTn «MHTepHeT» (MMs//Tid. 1TMp5://a2nakayeyo.{a{ar51:an.ru/);

3) Ha [llopTasie rocyfapCTBeHHbIX U MyHULMNaNbHbIX ycnyr Pecny6nvku TaTtapctaH
(MMp3:/In3lng).*a{ar5lan.m) (nanee - PecnybnukaHckuin noptan);

4) Ha EgvMHOM nopTasie rocyfapCTBEHHbIX WM MYHUUMNAbHbLIX yCnyr (QYyHKLNIA)
(HHp3:// \nnrvu. goavslug).rn) (panee - EfuHbii noptan);

5) B rocygapcTBeHHON MWH(OPMaLMOHHOW cucTtemMe «PeecTp rocyAapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnyb6nuku TaTtapctaH» (bip:/Aron.lafar.rv) (panee - Peectp
rocyfapCTBEHHbIX U MYHULUNANbHBIX YC/yr).

1.3.2. KoHcynbTupoBaHue Mo BoOMNpocam npefocTaBfieHMs MYyHUUUNaNbHOW yCayru
OCYLLeCTBNAETCA:

1) B MHOrOoOyHKLMOHA/bHbIX LEeHTpax MpefocTaBNeHnss T[OoCYyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYT MPY YCTHOM O6palleHnn - IMYHO WK Mo TenedoHy;

2) B UHTepakTUBHON hopme PecnybnmkaHCKOro noprana,;

3) B VicnonHutenbHoM komutete CyXOSALICKOrO CeNbCKOro nocesieHns A3HakaeBCKOro
MYHULMNaNbHOro parioHa Pecnyb6nukn TatapctaH (ganee - Vicnoskom):

npu yCTHOM obpalleHnn - IMYHO UM Nno TenedioHy;

npu NMUCbMEHHOM (B TOM 4ucrie B OpMe 3/1eKTPOHHOrO AOKYMeHTa) obpalieHnn - Ha
6yMaXHOM HOcuUTesie No noyTe, B 3/1IEKTPOHHON hopme Mo 3N1EeKTPOHHOW nouTe.

1.3.3. VH(opmaumna Ha EgmHom noptane, PecnybsivMkaHCKOM nopTasie O nopsiake wu
CpoKax npefocTtaB/eHNs MYHULUNANbHOW YCNYyrM Ha OCHOBAHWW CBeLEHWN, cofepXalmxcs
B PeecTpe rocygapCTBeHHbIX W MyHUUMNA/bHbLIX YCNyr, npefocTaBnseTcsa 3asBUTEN0
6ecnnarTHo.

JocTtyn K MHbopMaunmn 0 cpokax 1 nopsgke npefoctaB/ieHNs MyHUUMNANbHON YyCnyru
ocylecTBnseTcsa 6e3 BbINOMHEHUS 3asABUTENEM Kakmx-imbo TpeboBaHuiA, B TOM yucne 6e3
NCNoNb30BaHWA MPOrpaMMHOro ob6ecnevyeHunss, YCTaHOBKA KOTOPOro Ha TexHuyeckue
cpeactBa 3aaBUTeNs TpebyeT 3ak/lyeHUs JNIMLEH3WOHHOTO WM WHOrO cornawleHus c¢
npasoo6nagarenemM nporpaMMHOro obecneyeHus, npegycMmarpusaroliero B3uMaHue nnatsbl,
perucTpauuio unu asBTopuU3auuilo 3aaBUTENA WM NpefocTaB/ieHne UMM MepcoHasbHbIX
[aHHbIX.

1.3.4. Tpu obpalieHun 3asaBUTENA NNYHO WM NO TesiepoHy B COOTBETCTBUU C
NOCTYNMBLUMM obpalleHnemM npegocrasnaeTcsa UHopmMaums:

29) 0 MecTe HaxoXAeHus MHOIoOPYHKUMOHANBbHOIO UeHTpa npefocTasB/ieHuns
rocyfapCTBeHHbIX W MyHUUMNanbHbIX Yycnyr, WMcnonkom (agpec, rpaduk paboTbl,
crpaBoYHble TenewoHbl);

30) 0 nopsagke npefocTaBNeHUs MyHULMNasIbHOW ycnyrn, O crnocobax U cpokax
nofaun 3asiBfieHunii;

31)o karteropusix rpaxgaH, KOTOpbIM MpenocTaBnseTca MyHuuunasnbHas ycnyra; o
HOPMAaTUBHbIX NMPAaBOBbLIX aKkTax, Perynpyrowmx BONpochbl NpefocTaB/ieHns MyHULMNaNbHOM
ycnyru;

32)0 nepeyHe [OKYMEHTOB, HeEOOXOAUMbIX A1 pPAaCCMOTPEHUA 3afABMEHUA O
npefocTaB/ieHUM MYHULMUNANLHOW YCyru, O cpokax npuema n perucTpaunn 3asBrieHus;

33) 0 xofe npefocTaB/iIeHNA MyHULUNASIbHOW YCNYTN;

34) o mecTe pa3MelleHUs Ha oduumasbHOM caliTe MHGOopMauuu Mo Bonpocam
npefocTaBNeHUA MyHULMNAbHOM yCnyru;

35) 0 nopsigke o6GXanoBaHuA AeWCTBUIA unmn  6e3[eiicTBUsS  AO/MHKHOCTHbIX /Nl

Vcnonkoma.
Mo nucbMeHHOMY ob6palleHnto CoTpyAHWKM  cnosikoma, OTBEeTCTBEHHOro 3a

npefocTaB/ieHne MyHULUNaNbHOW YCNyru, nogpobHO B MUCbMEHHOW (hOpMe pas3bACHAKT
3aABUTENI0 NOPSAAO0K NPefoCcTaBNeHUs MYHUUMNa/IbHON YCAyrm u BONPOCbI, yKas3aHHble B
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HacToALWEM MyHKTe afMWUHUCTPATUBHOIO perniaMeHTa, U B TedeHue Tpex paboumx OHeil co
[HA peructpauum obpalieHns HanpasnAlwT OTBeT 3aaABuTento. OTBeTbl [AKTCA Ha A3blke
o6palleHus. B cnyyae HEBO3MOXHOCTM fAaTb OTBET Ha A3blke O0b6palleHuUs MCMNOoMb3YyHTCH
rocyflapCcTBeHHble A3blkM Pecny6sivku TaTtapcTaH.

1.3.5. WHdopmauymss no Bonpocam nNpeaocTaB/EHUS  MYHUUMNAAbHOW  yCNyru
pasmellaeTcsa Ha oPuUManbHOM cailTe MyHUUMMNATbHOro panoHa U Ha MHAOPMAaLMOHHbIX
CTeHgax B nomelleHuax Vcnoskoma ons pabotbl € 3aABUTENAMMU.

MHbopmaymss Ha rocyaapCTBEHHbIX si3blkax Pecnybnvkm TatapcTaH, pa3mewaemasi
Ha WH(OPMAaLMOHHbIX CTeHA4ax M Ha oduumanbHOM caiTe MyHUUMNANbHOrO palioHa B
NHOPMALNOHHO-TENIEKOMMYHUKALUNOHHON ceTn  «M/HTepHeT», BK/IO4YaeT CBeAEeHUss o
MYHUUMNANbHOW ycnyre, cogepxawunecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
51 aAMUWHUCTPATUBHOIO pernameHTa, WHQoOpMauUMio O MeCcTe HaxXOXOEeHUs, CrnpaBOYHbIX
TenedoHax, BpemeHu paboTbl Wcnosnkoma, 0 rpacuvke npuema 3aAaBNEHUN  Ha
npegocTtaB/ieHne MyHULUNANbHON YCAyru.

1.4. HopmaTunBHblEe NMpaBOBble akTbl, peryanpyLline npegocrasneHne
MYHUUMNAALHOW yCcayru

1.4.1. lNepeyeHb HOPMATUBHbLIX MPaBOBbLIX aKTOB, PEryanpyloLwmx npepocraBneHue
MyHUUMNANbHOW Yycnyrm (C yka3aHMeM pekBM3UTOB HOPMAaTUBHbLIX MNPaBOBbIX akToB W
WCTOYHUKOB MX oOdmumansHOro ony6sunkoBaHus), pasmeweH Ha EpguvHom noprtane, B
PeecTpe rocyfapCTBEHHbIX W MyHUUMNabHbIX YCAYyr, Ha oduuuaibHOM  calite
MYHULMNANBHOTO palioHa B MH(OPMaLMOHHO-TENEKOMMYHUKALNOHHOM ceTn «/HTepHeT».

1.4.2. TeKCT agMUHUCTPATMBHOIO pernameHTa B AeWCTBYHOLWEN pefakununm noanexuT
pasmelieHntio Ha EgmMHom noprtane, B PeecTpe rocyfapCTBEHHbIX U MYHULUNANbHBIX YCAYT,
Ha oomunasibHOM cavite MYHULUNAIBHOTO painoHa B NHOPMaLMOHHO-
Te/IeKOMMYHUKaLMOHHOW ceTn «/HTepHeT».

1.5. BK/IlOYEHME XW/bIX MOMELLEHNA B COCTaB cneunanm3vpoBaHHOIO XUIMLWHOIO
doHOa MyHMUMNANIBHOTO parioHa OCYLLEeCTB/ISETCA Mpu  COGMOAEHUM  CnenyroLnx
YCNOBUIA:

XWNble NMOMELEHNUs He 3aHATbl Mo A0roBopaM COLMasibHOro Haima, Hainma Xunoro
NOMELLEeHNs, HaxoAswerocs B MyHUUMNAIbHOW COOGCTBEHHOCTU >KUAULLHOIO dioHAa
KOMMEpPYeCcKoro uCnosib3oBaHus, apeHgbl, He WMelT obpemMeHeHus npaB (CepBUTYT,
3a/10r) Ha 3TO UMYLLECTBO;

XWUnble MoMeLlleHUs MpuroaHbl AN NOCTOSAHHOIO MPOXMBAHWUA rpaxaaH (oTsevaroT
TpeboBaHWSAM,  YCTAHOB/IEHHbIM  MNOCTaHoBNeHueM  [lpaBuTenbctBa  Poccuiickoi
depgepaumn ot 28.01.2006 Ne 47 «O6 yTBepxaeHUn T[1ONOXEHUA O NPU3HAHUK
NMOMELLLEHUA XWU/bIM NMOMELLEHNEM, XWUI0TO NMOMELLLEHNA HENPUrOAHbLIM A1 MPOXUBAHUA U
MHOrOKBapTUPHOTO AOMa aBapWiHbIM M NOAMAEXALWMM CHOCY WM  PEKOHCTPYKL MU,
CaHWTapHbIM W TEXHWYECKMM npaBunaMm W  HopmaMm, TpPeboBaHMAM  MOXapHOW
6e3onacHocCTH, 3K0/1I0TMYeCcKnm n NHbIM TpeboBaHUAM 3aKoHOo4aTeNbLCTBa),
6/1aroycTpoeHbl NPUMEHUTESTIBHO K YC/IOBUAM COOTBETCTBYHOLLEr0 HACeNeHHOro MyHKTa;

o0WEexXnTna  yKOMMNNEeKToBaHbl  Mebenblo,  ApYrMMKM  HeobXoAuMbIMU AN
NPOXNBaHUA rpakKaaH npeamMeTamu.

K o6wexunutuam MOryt ObiTb OTHECEHbl cneuuanbHO MNOCTPOEHHbIE WK
nepeobopyaoBaHHbIe ANA 3TUX Uenen goma Ambo Yyactu 4OMOB.

K cnyXebHbIM >XWMbIM MNOMELLEHNAM MOryT ObITb OTHECEHbl XW/ble [A0Ma,
OTAe/IbHble KBapPTUPbl B XW/IbIX AOMaX.

1.6. W3 coctaBa cneynasin3upoBaHHOIO >XWUWHOIO poHAa MYHUUMNAIbHOIO
parioHa MOryT 6bITb UCK/IOYEHbI AOMa, YacTu AOMOB, KBapTUPbl 1 MOMELLEHUS.
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1.7.  Wcknw4yeHne  XWUNbIX  MOMELEeHUA B OOWeEeXuTnax K3 cocrtasa
crneunann3mpoBaHHOrO XWUIULWHOIO oHAa MYHUUMNANIbHOrO paroHa OCyLLecTB/IseTCs
npu cobnaeHnn cnegyrowmx ycrioBuii:

CcOOTBETCTBUE XUbIX noOMeLLEeHWi TpeboBaHusM, YCTaHOB/IEHHbIM
noctaHoBneHnem [lpaButensctBa Poccuiickon depepaumm oT 28.01.2006 Ne 47 «O6
yTBepxaeHun [MoNoXKeHNss O MPU3HAHUM MNOMELLEHUS XXWUbIM  NOMELLEHNEM, >KUMIOro
NOMeLLEeHUA HEeNpUroaHbIM A1 MPOXMBAHUSA U MHOTOKBApPTUPHOIO AOMa aBapuiiHbiM U
nognexawmm CHOCYy WM  PEeKOHCTPYKUUU» U TFOCY[apCTBEHHbIMWU  CTPOUTENbHLIMYU
HopMamu 1 npasunammn «Kusnble 3gaHus» (CHull 2.08.01-89);

HanMume M30/IMPOBAHHOIO BXO4A B KaXAyH KBApPTUPY C NECTHUYHON NAowajkn wim
n3 Kopuaopa,;

Yy00BNEeTBOPUTE/IbHOE TEXHUYEeCKoe, MPOTUBOMOXapHOe, CaHUTapHO-TUrmeHn4eckoe
COCTOSIHME NOMELLEHUA N MHXEHEePHOro 060pya0BaHUS;

3acefieHne cemeil NOKOMHATHO (MOKBApPTUPHO); 3acefieHne CMEXHbIX U MPOXOAHbIX
KOMHAaT OHOWN CEeMbE; OTCYTCTBME KOMHAT, 3aCE/IEHHbIX Ha YC/OBUSAX KONKO-MECTa,;

OTCYTCTBME TrpaxiaH, 3aperMcTpupoBaHHbIX B 00WEeXUTUsaxX 6e3 npepoctaB/ieHUs
UM XUAOW  naowagn w  (Mnn) anutenbHoe Bpems (B TeyeHne 6 MecsueB), He
NPOXMBAKLMX MO MECTY perncrpaunu;

npeaBapuTenbHOe yCTpaHeHe CaMOBOJIbHbIX MepensiaHnpoOBOK B OOLLEXUTUSAX.

1.8. NcknouveHune CNY>XeO6HbIX XUNbIX nomMeLLeHuni "3 cocTaBa
cneunann3mpoBaHHOro  XUNuwHoro doHga CyxOoSILLCKOro  CenbCKoro  nocesieHus
MYHULMMNA/IBHOIO paioHa OCYLEeCTBAAETCA NPU NPOXUBAHUN B HUX:

rpaxgaH, npopaboTaBLIMX Ha MpeanpuATUAX, B YUYPeXAeHUaX, opraHusauusx,
NpefoCTaBUBLLMX UM CNYXeOHble XW/ible NOMELLEHUs, He MeHee AecCATV JieT, Win npu
yCnoBun o6LLEe NPOAO/HKUTENIbHOCTM paboThbl rpaxaaH B OHOAXKETHON cdepe He MeHee
[ecatn nert;

YIeHOB CEMbW BOEHHOC/YXaWmX, [AO/HKHOCTHbIX /L, COTPYAHWKOB OpraHoB
BHYTPEHHMX e, opraHoB deaepasibHOi Cnyx6bbl 6€30MacHOCTU, TaMOXEHHbIX OpraHoB
Poccuiickoin ®efepaunn, OpraHoB rocyapCTBEHHON NPOTUBOMOXaPHOM CyX6bl, OpraHoB
MO KOHTPOMO 3a O0OOPOTOM HAaPKOTUYECKMX CPeAcTB M MCUXOTPOMHbLIX BELLeCTB,
yupexaeHnini 1 opraHoB YrosI0BHO-UCMNONHUTENbHOW CUCTEMbI, MOrMOWNX (YMepLUnX) Wau
nponasLlmnx 6e3 BeCT Npuv UCNOSIHEHUN 0B6SA3aHHOCTE BOEHHOWN CAYXObl UK CIYXeOHbIX
065a3aHHOCTEN;

YyneHoB cemMbl paboTHMKA, KOTOpPOMY OblNI0 NPefocTaB/IEHO C/YXe6HOe Xunoe
noMeLLeHne 1 KOTopbI ymep;

NeHCNMOHePOB MO CTapoCTy,
vHBamgos | wanm Il rpynn, WHBa/INOHOCTb KOTOPbLIX HacTynuia BcencTeve

TPYAOBOrO yBeubsi MO BUHE paboTogartensi, MHBanuaos | wam Il rpynn, WMHBaNIUAHOCTb
KOTOpbIX HacTynuna BCreAcTBME NPOeccroHasibHOro 3aboneBaHWss B CBSI3NM €
NCMONIHEHWEM TPYAOBbIX 00S3aHHOCTEN, WHBa/IMAOB U3  uuc/la BOEHHOCNYXaLuX,
CTaBWUX WHBanMgamu | wam Il rpynn BCAEeACTBME PaHEHWs, KOHTY3MWM WM YBeubs,
MOJSTyYEHHbIX NPU  WUCMOMHEHUU O06A3aHHOCTE BOEHHOW Cnyx6bl 5MG0 BCneacTBue
3a60/1€eBaHNs, CBA3AHHOIO C UCNOJSIHEHNEM 00513aHHOCTE BOEHHOM CNyX6bl.

1.9. TepMUHbI, UCNO/Ib3yEMblE B aAMUHUCTPATUBHOM pernameHTe, 1 ux onpeaeneHuns

1.9.1. B agMuUHUCTpaTMBHOM pernaMmeHTe WCNosb3ylTca cneaylowme TepMUHbl ”
onpepeneHns:

yhaneHHoe paboyee MeCTO MHOFO(PYHKUMOHANLHOIO LEeHTpa npefocTaBieHus
rocyfapCTBEHHbIX U MYHULMNANbHbLIX YCNYr - TeppuTopnasibHoO 060C06MEeHHOE CTPYKTYpHOe
nogpasgeneHue (ochuc) MHOIOYHKLMOHa/IbHOIO LueHTpa npegocTaB/ieHNA
rocyfapCTBeHHbIX U MyHUUMNAbHbIX YCNYr, CO34aHHOe B rOPOACKOM (CenbCKOM) moceneHuu
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MYH/LMNA/IBLHOTO paioHa uny B ropoAckoM okpyre Pecny6nvkm TatapcTaH B COOTBETCTBUM C
nyHktom 34 [paBun  opraHusaunm AesATeNIbHOCTM  MHOTOOYHKUMOHAsIbHbIX  LLEHTPOB
npepocraseHns rocyfiapCTBEHHbIX U MYHUUMNANbHbIX  YCAYT, YyTBEPXAEHHbIX
noctaHoBneHnem [lMpaButenscTBa Poccuiickoin degepaumn ot 22 aekabpsa 2012 r. Ne 1376
«O6 yTBepxaeHUn [NpaBun opraHu3auuv [eATe/IbHOCTU MHOTOQYHKUVNOHAsIbHbIX LEeHTPOoB
npefocTaBNeHnsa rocygapCTBEHHbIX U MYHULUNAbHBIX YCYTr»;

TexHuYyeckana owwnbka - owmnbka (onucka, orneyatka, rpammaruyeckas wnu
apupmeTnyeckad owmnbka nNnM6o0 nogobHas  owwmbka), gonyweHHas  Vcnosikomom,
npefocTaBNALWMM MYHULMNANBHYIO YCyry, WU npuBeAwasl K HeCOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULUNa/IbHOW yCnyrn), CBeAEeHUAM B LOKYMEHTax, Ha
OCHOBaHUM KOTOPbIX BHOCWU/INCb CBEAEHUS;

EouHas cuctema wugeHtudpmkaumm  m ayTeHTUduKaumMm B UHPacTPYKType,
obecrneunBaroLleli MHPOPMALNOHHO-TEXHONOMMYECKOE B3anMoAelcTBre WMHOPMAaLMOHHbIX
CUCTEM, MCNOJIb3yeMbIX AJ1 NPefoCTaB/IeHNs TOCYAapCTBEHHbIX U MYHUUUNAIbHbIX YCIYr B
aNeKTpoHHOl  c¢opme ( panee - ECUWA) -  dheagepanbHad  rocygapcTBeHHas
NHoOpMaunoHHaa cuctema, obecneumBarollad CaHKLMOHMPOBAHHbLIA [OCTYN Y4YacCTHUKOB
MH(POPMALNOHHOIO  B3aMMOAENCTBMA  cucTemMa  ayTeHTudumkaumm K uHopmaumu,
cofepxatlelnica B rocyfapCTBEHHbIX MHPOPMAaLMOHHbIX CUCTEMAX U UHbIX UH(POPMALNOHHbIX
cucTtemax;

M®Ll - TocygapcTBeHHoe GlOMKeTHoe yupexaeHne «MHOroyHKLMOHAIbHbIR LEeHTp
npesocTaB/ieHnsa rocyAapcTBEHHbIX U MyHULMNANbHbIX YCNyr B Pecnybnuke TatapcTaH»;

ANC MoLL - ABTOMaTU3VpOBaHHasA NHg)OopMaLnoHHas cucrtema
MHOTO(PYHKLMOHA/IbHbIX LUEHTPOB NpefoCTaBNeHUs rocyfapCTBEHHbIX W MYHULMNANbHbIX
ycnyr Pecny6nukun TaTapcTaH.

1.9.2. B agMuHUCTpaTMBHOM pernameHTe nog 3asdB/ieHMeM O npefocTaBieHunn
MyHUUMNANbHOM ycnyrn (ganee - 3asiBNeHUE) MOHMMAaeTCsl 3anpoc O npeaocTaB/ieHUn
MYHULMMNAILHON YCyru, MOAaHHbIA B COOTBETCTBMM C NMYHKTOM 3 cTaTbu 2 PepepasibHOro
3akoHa o1 27 wmona 2010 roga Ne 210-#3 «O6 opraHusauum npefocTaBneHus
rocyapCTBEHHbIX U MyHUUMNAAbHbIX ycnyr» (ganee - depepasnbHbiii 3akoH Ne 210-93).

2. CTaHOapT npefoctaB/ieHUsa MyHULMNANbHOW YCNyrn
2.1. HanmeHoBaHne MyHULMNa/bHON YCnyru

BknioyeHne B cOCTaB WM UCKIOYEHME  XWUMbIX  NOMELWEHWA M3  cocTaBa
cneynasn3mpoBaHHOrO  XWanwHoro  doHaa CyXOALWCKOro  CenbCKoro  noceneHus
A3HaKaeBCKOro MyHUUMNanbHOro paioHa Pecny6nuku TaTapcTaH

2.2. HanmeHoBaHWe MCMOSTHUTETbHO-PACNOPSANTENBLHOIO OpraHa MeCTHOro
camoynpaB/ieHusi, HeNOCPeACTBEHHO NPeAOCTaBSAOLWEr0 MyHULMNANIbHYO YCyry

NcnonHutenbHbiin  KomMuTeT CyxOSILLCKOrO CEeibCKOro  MocesieHnsi A3HaKaeBCKOro
MyHUUMNaNbHOro parioHa Pecny6nukn TaTapctaH (ganee - Mcnonkom)

2.3. OnucaHune pesynbTata NpeaocTaBNeHNss MyHULUNAIbHOW yCnyru

2.3.1. Pe3ynbTaTtoM npefocTtaB/ieHUss MyHUUUNASIbHOW YCNYrn ABNSAETCA:

1 pelleHne O BK/IHYEHUM XWUNOro MnoMeleHnsa B COCTaB chneuuain3MpoBaHHOIo
XunuwHoro ¢oHga CyxofWCKOro cesibCKOro noceneHns A3HakaeBCKOro MyHULMNasibHOro
paiioHa Pecnybnuku TatapctaH (npunoxeHue 1),
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2) pelweHne 06 UCKIHYEHUN XUIOr0 NOMELLEHUA U3 cocTaBa Crneunanm3npoBaHHOro
xunuwHoro goHga CyXOSLLUCKOro CeibCKoro nocesieHnss A3HakaeBCKOro MyHUUMNasibHOro
paioHa Pecny6nunkn TaTtapcTaH.

3) peweHne 06 OTKasze BO BK/IOYEHUU XKWMOIMO MOMELLEHMA B  COCTaB
crneunann3npoBaHHOrO  XuanwHoro  doHaa  CyxOSILCKOro  CefibCKOro  NocCesieHus
A3HakKaeBCKOro MyHuumMnasabHOro parioHa Pecny6sivku TaTtapcTaH.

4) peweHne 06 OTKasze B WUCK/IYEHUM HKWUIOIMO MNOMELLEeHUs U3  cocTasa
crneunann3npoBaHHOrO  XuanwHoro  doHaa  CyxOSILLCKOrO  CefibCKOro  NocesieHus
A3HakaeBCKOro MyHuuMnasabHOro pamoHa Pecny6svku TatapctaH (NpunoxeHue 2).

2.3.2. PesynbTaT npefocTaBNeHNss MyHUUUNabHON YCAYrn HanpaBAseTcs 3asaBUTENIO
B (hopmMe 3N1EKTPOHHOrO [AOKYMEHTa, MNOLMNMCAHHOIO YCWUIEHHOW KBa/IMOULMPOBAHHOM
3N1IeKTPOHHOMW  NOAMNUCLI0O  YNOJITHOMOYEHHOTO  [OJ/DKHOCTHOro  nuua  Wcnosnkoma, B
cooTBeTCTBUM C PepepasibHbiM 3akKOHOM OT 6 anpenda 2011 roga Ne 63-®3 «06
3N1EKTPOHHONM noanucu» (ganee - ®egepanbHbii 3akoH Ne 63-®3) B ANYHBLIA KaOUHET
EgvHoro noptan. B cnyyae Hanpas/ieHUA 3asBNeHUs NocpencTBoM  Pecny6mnkaHCKoro
noptasa pesynbTaT NpPefoCTaBNEeHUS MYHUUMNANbHON YCyru HanpaBiseTcs B JINYHbIN
kabuHeT PecnybnmkaHCKOro noprasa.

2.3.3. o BbIGOpPY 3asBUTENs pesynbTar NpefocTaB/ieHUss MYHULMNa/bHOW YCyrn
Bblgaetcsa B Mcnonkome wnn B ML, B hopme 3k3emnsisipa 3N1E€KTPOHHOIO [AOKYMEHTa,
pacrneyaTtaHHOro Ha 6OyMaXHOM HOcWUTesne, 3aBEpPEHHOro neyatbld U NOAMNUCHIO
COOTBETCTBEHHO YMNO/IHOMOYEHHOIO AO/HKHOCTHOrO Nnua Mcnonkoma wnm pabotHuka ML,

2.3.4. 3asBuTenb BMpasBe MO/Ay4YUTb pes3ynbTaT nNpefocTaB/eHUss MYHULMNaSIbHON
ycnyrm B (oOpMe 3/IeKTPOHHOIO [AOKYMEeHTa B TeuyeHuMe Ccpoka [JelcTBus pesysbTata
npegocTaBneHna MyHULMNaNbHOW YC/yru.

2.4. Cpok npefocTaB/feHns MyHULMNA/IbHOI YCyri, B TOM Y/AC/E C y4eTOM Heo6XoAuMOoCTH
obpalleHnst B opraHm3aumm, yyacTByolme B NPefoCTaB/IeHNM MyHULMNAIbHOI YCyrn, CPoK
NPMOCTAHOB/IEHMSA NPEAOCTAB/IEHUA MyHULMUNA/IbHOW YCNyru B c/lyvae, ec/iv BO3MOXHOCTb
NPMOCTaAHOB/IEHMA NPeayCMOTpeHa 3akoHoAaTeNnbCTBOM Poccuiickoii degepaunm, cpok
Bblgaun (HanpaBfieHMs1) AOKYMEHTOB, SIB/SIOLWMXCA pe3y/ibTaToM NnpeaocTaBeHns
MYHULMNANBHOW yCnyru

2.4.1. MyHuymnanbHas ycnyra npeaocTtaB/isieTcs B TedyeHne 12 paboumx gHei.

2.4.2. TlpuocTaHOB/MIEHME CpOKa NpefoCTaBNeHUss MYyHUUMNaNbHOW YCNyrn He
npeaycMoTpeHo.

2.4.3. HanpasneHne [OKYMEHTa, SAB/AOWEroca pesynbTaToM nNpefocTaBneHns
MYHULMNASILHOW yCyrn B (DOPMe 3/IEKTPOHHOIO AOKYMEHTa, 3asBUTE/0 OCYLLEeCTBNAETCA B
[eHb ohopmIeHNs M perncTpaumn pesysbTata npefocTtaB/ieHns MyHULUNANbLHOW YCIyri.

2.5. NcuepnbiBaloLwmin nepeyeHb OKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUN C
3akoHogaTeNnbHbIMU UNN UHBIMU HOPMaTUBHbIMK NPaBOBbLIMW akTaMmu ANAa npegocTaB/ieHns
MYHULMN&/IBLHON YCAYrK, a Takke YCyr, KOTopble SBNAITCA HEOOXOANUMbIMU U
obs3arenbHbIMU 471 NpefocTaBNeHns MyHULUNanbHbIX YCNyr, nogjexatimnx
npencraBneHnto 3asBuTesnieM, Cnocobbl NX MOJSy4YeHUsa 3asaBUTEsIEM, B TOM 4YuC/e B
3NEKTPOHHON hopme, NopsA[oK MX NpeacTaB/eHuns

2.5.1. ONna  NpuHATUA peweHna O BK/IOYEHUM KWIOTO MOMELWEeHNs B COCTaB
cneynann3mpoBaHHOro  XwuanwHoro  goHga  CyxOsLWCKOro  CesibCKoro  NnoceneHus
A3HakKaeBCKOro MyHuUMNasbHOro pavoHa Pecny6svku TaTtapcTaH:

1) OOKYMEHT, YyAOCTOBEPSAWOLWMIA NNYHOCTL (He TpebyeTcsa B cnyyae obpalleHus

nocpenctsoM Pecny6amkaHCcKoro noprana);
2) AOKYMEHT, yA0CTOBEPSAOLWMIA NOTHOMOYMA NpeacTaBuTeNns 3asaBUTenNs;
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3) 3asaBeHue:

B dhopMe [OKyMeHTa Ha OymMaxHOoM HocuTene (npunoxeHme Ne 4 K HacToslemy
aAAMVHUCTPaTUBHOMY persiaMeHTy);

B 3/IEKTPOHHON chopmMe (3amnofiHAeTCs MNoCPencTBOM BHECEHMS COOTBETCTBYHOLLMX
CBEOEHUN B 3/1EKTPOHHYK dopMy 3asBfieHus)), nognucaHHoe B COOTBETCTBUM C
TpeboBaHMAMKW  nyHKTa 2.5.3 agMUHUCTPaATMBHOIO  pernameHTa, npu  obpalieHun
nocpeactsomMm Pecnyb6nukaHcKoro noprana;

4) [OKYMEHT, noATBepXAaloLwmnii NpaBo 3asaBUTENSA Ha XUNoe NoMeLLeHNnE;

5) Konus TEXHUYECKOro nacnopra Xunoro nomMmeLLeHus;

6) 3ak/oyeHne O COOTBETCTBUM XWUMIOIM0 MOMELLEeHUs MnpeabABNsAeMbiM K Hemy
TpeboBaHUAM.

Ona  npuHATMA peweHns 06 WCKNHYEeHUN HXWUIOIo0 MOMEeLeHns K3 cocTasa
crneunann3npoBaHHOrO  XuanwHoro  doHaa  CyxOSILLCKOro  CesibCKOro  NnocesieHus
A3HakKaeBCKOro MyHuUMNanbHOro paroHa Pecny6nukn TaTtapcTaH NpeacTaBnsOTCS:

1) AOKYMEHT, YAOCTOBEpPSWMNIA NMYHOCTL (He TpebyeTcs B cnyyae ob6palleHus
nocpenctsoM Pecny6nvMkaHCKOro noprana);

2) [OKYMEHT, YA0CTOBEPAKLLUA NOSTHOMOUYMA NpeacTaBuTens 3aaBuUTens;

3) 3aABneHne 06 UCKTYEHUM XNNOro NOMeLLEeHUs U3 cocTaBa crneunann3npoBaHHOro
hoHaa CyxosILLCKOro CenbCKoro nocenieHns A3HaKaeBCKOro MyHMLUMNabHOINo paioHa
Pecny6nukn TatapcTaH:

B hopme [AOKYMeHTa Ha O6ymaxHoM HocuTene (npunoxeHume Ne 5 K HacToswemy
aiIMUHUCTPATUBHOMY perniameHTy);

B 3/IEKTPOHHON (popme (3anosiHAeTcs NOoCPeAcTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHUN B 3/1IEKTPOHHY dOopMy 3asBfieHWs), nognucaHHoe B COOTBETCTBUU C
TpeboBaHuAMM  nNyHKTa 2.5.3 agMWHUCTPATMBHOIO  pernameHta, npu  obpalieHun
nocpefcTsom Pecny6nmnkaHckoro noprana,

4) Konusa TEXHUYECKOro nacrnopTta XWnoro noMeLeHus;

5) Konuu LOKYMEHTOB, YAOCTOBEPSAILWNX IMYHOCTU TpaxaaH, 3aperncTpupoBaHHbIX B
XWNoMm nomeweHun (nacnopta (MHble [OKYMEHTbl, YAOCTOBEPANLWMEe JIMYHOCTb) Y/IEHOB
cembn, gocturwmx 14 neTt v crapwe, CBUAETENbCTBA O POXAEHUM HECOBEPLUEHHONETHUX
4/IeHOB CeEMbW HaHMMaTens, He AOCTUrUNX 14-neTHero BO3pacTa);

6) konusi AOoroBopa HaliMa CNy)XeOGHOro XWUoro nomeweHnst (KWAoro MomeLweHnst B
06LWEeXNTUN);

7) LOKYMEHT, MOATBepXAalLwWmnii OTHECEeHWe K KaTeropuu rpaxgaH cornacHo n. 1.8.
HacToswero PernameHta (B C/ydyae WCK/IHOYEHUA CYXEOHbIX XWUMbIX MOMELWEeHnin U3
cocTasa cneunasiM3upoBaHHOrO XUNULWHOro OoHAa);

8) KonuAa TPyAOBOW KHWXKM paboTHMKa (HaHUmaTens), 3aBepeHHas no mMecTty paboTsbl,
CNyX6bl WM MHOpMaLMA O TPYAOBOM CTaxe W TPYAOBON AeATENbHOCTU B 3/1IEKTPOHHOM
BUE.

2.5.2. 3adABneHue w1 npunaraemble AOKYMEHTbl MOryT ObITb nNpeacTaB/eHbl
(HanpaBrieHbl) 3aABUTENEM OAHUM U3 CNeayoLmnx cnocobos:

1) uepes M®L, Ha OyMaxXHbIX HOCUTENAX WU B BUAE 3NEKTPOHHbIX [OKYMEHTOB,
COOTBETCTBYIOLMX TpeboBaHMAM nyHKTa 2.5.3 aAMUHUCTPATUBHOIO persiaMeHTa;

2) nocpefcTBOM Pecnyb6mkaHCKOro noprasa B 3/1IEKTPOHHON ¢hopMe;

3) B /icnonkoM siM4HO MM nocpefcTBOM MOYTOBOW CBA3UM Ha GYMaXKHOM HoOcuTene.
3asBneHne u npunaraemble AOKYMEHTbI, NPWU HanpasfeHUn NOCcpeAcTBOM MOYTOBOWN CBA3M,
3aBepAITCA B YCTAHOB/IEHHOM MOPSAKE.

2.5.3. 3agaBneHve npu HanpasneHun nocpencTBoM PecnybnnkaHCcKoro noprana
noAnucbIBaeTCA NPOCTON 3NEKTPOHHOM MOANUCHI0 3aABUTESSA.

[na nonyyeHust MPOCTON 3NEKTPOHHOW nNoAMNMCU 3asiBUTEIl0 HeobXoAUMO MpPOonTH
npouenypy peructpauun (ayteHtudgukaumm) B ECUA, a Takke noATBEPAUTb YYETHYHO
3anuco.
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ONEKTPOHHbIN AOKYMEHT (3/1IEKTPOHHbIN 06pa3 AOKYMEHTA), yKa3aHHbI B MNOANYHKTE 2
NyHKTa 251 agMUHNCTPaTUBHOTO pernameHTa, 3aBepAeTcA YCU/IEHHOW
KBa/IM(OMLMPOBAHHON NOANUCBLIO MWL, YNOSTHOMOYEHHbIX Ha CO3[aHue U NoAnucaHue Takumx
[OKYMEHTOB, B TOM 4YuC/ie HOTapuycamu.

ONEeKTPOHHbIe [OKYMEHTbl (3/1EKTPOHHble 06pa3bl [AOKYMEHTOB), MpunaraemMblie K
3asB/IeHVIO, B TOM 4yucC/le AOBEPEHHOCTW, HanpasnsalTCcHa B BuAe (painnioB B dpopmartax peK,
I'pa, Ipen, pna, O noc, clocx, i, 510 pasmepom He 6onee 50 M6aiiT.

KauecTBO npefocTaBisieMblX 3/IEKTPOHHbLIX [AOKYMEHTOB (3/1€KTPOHHbIX 06pa3os
[OKYMEHTOB) [0O/DKHO MO3BOMATL B MNOMHOM 06beMe npoynTaTb TEKCT [OKYMeHTa W
pacnosHatb PeKBU3UTbI AOKYMEHTA.

2.5.4. 3anpeuwaeTtcsa TpeboBartb OT 3aA9BUTENS:

1) npepctaBneHus [OOKYMEHTOB M MHGOpPMauUM WM OCYLWeCTB/IEHNA [OeNCTBUNA,
npeacTaBfieHNe WNM  OCYLLEeCTB/IEHWE KOTOPbIX He npefyCcMOTPEeHO HOpPMatuBHbIMU
NpaBoOBbIMW  akTamu,  peryivpyrowmmMmm  OTHOWEHUSA,  BO3HWKawwWwue B  CBA3M C
npefocTaBneHnemM MyHULMUNAAbHON YCAyru;

2) OCyWwecTBNeHMUs [AeNcTBUiA, B TOM 4YUC/Ie COr/lacoBaHWii, HeobXxoAuMbIX AN
NOAy4YEeHUs MYHULUNANbHOW YCNYyrn U CBA3AHHbIX C 06paleHneM B MHble roCy[apCTBEHHbIe
opraHbl, Wcnonkom, opraHuMsauuun, 3a WUCK/IOYEHWEM MOMYyYEHUA YCAyr u MoJyvYeHus
OOKYMEHTOB W WH(popmauun, npefocTaBfiSeMblX B pesynbrare npefocTaB/IeHNA Takux
YC/yr, BK/IIOYEHHbIX B MEpPeYHU, ykasaHHble B yactu 1 ctatbn 9 depepanbHOro 3akoHa Ne
210-93 (HeobxoaUMbIX N 0653aTENbHbIX YCNYT);

3) npeAcTtaBfieHUss  OOKYMEHTOB M uHOpmauuu,  oTcytctBue v (Wiu)
HeOCTOBEPHOCTb KOTOPbIX He YyKa3blBa/IMCb MNpU MepBOHavyasibHOM OTkase B nNpueme
[OKYMEHTOB, Heob6XxoAuMbIX A1 NpPefocTaBNeHns MyHUUMnasbHOW ycnyru, nméo B
npefocTaBNeHNnNn MyHULUNANBHOW YCNYrn, 3a UCKIIYEHNEM CNenyowmx cnyvyaes:

a) u3MeHeHue TpeboBaHMII  HOPMATMBHbLIX MNPAaBOBbIX AaKTOB,  KacatoLMXCs
npefocTaBNeHNns MyHUUUNANbHOW YCNyrn, nocse nepBoHayas/ibHOW nojaun 3asB/eHus O
npeaoCTaBNEHUN MYHULUNANLHOW YCNyru;

6) Hannune OWMOOK B 3asBfEHUM O NpefoCcTaB/IEHUUM MYHUUMNANbLHOW YCNyrn u
[OKyMeHTax, [MOfaHHbIX 3asBUTesieM MNoc/ie MepBOHayaslbHOro oOTKasa B MNpueme
[OKYMEHTOB, HeobXxoAuMbIX A7 NpefoCTaBNeHUA  MYyHULMNanbHOW ycnyru, nubo B
npefoCTaBNeHUN MYHULUMNAAbHOW YCYyrM U He BK/IOYEHHbIX B NpPeAcTaB/IEHHbIN paHee
KOMMNJ/IEKT AOKYMEHTOB;

B) UCTeyeHMe cpokKa [OeNCTBUA [OKYMEHTOB WM W3MEHEeHMe UWHgopmauun nocne
nepsBoHayanbHON0O OTKasa B MNpuemMe [AOKYMEHTOB, HeobXxoAuMMbIX AN NpefocTaB/ieHns
MYHULMN&IBHON ycnyrn, NM60 B NpefoCcTaBNeHnn MyHUUUNANbHON YyCnyru;

I BblSAB/IEHNE [AOKYMEeHTa/IbHO MNOATBEPXAEHHOro dakta (Mpu3HakoB) OLIMOGOYHOro
WaM  NpPOTMBOMPABHOrO AeinctBua  (6e34eicTBus)  AO/HKHOCTHOrO nunua  Mcnonkowma,
paboTHuka M®Ll, npy nepBoHayaslbHOM OTKase B NnpuemMe AOKYMEHTOB, HeobXxoAuMbIX O/1A
npefocTaBNeHns MyHULUNANbLHOW ycnyru, nMbo B NpefoCcTaBNeHUn MyHULMNaSIbHOW YCAyru,
0 yeM B NUCbMEHHOM BMAe 3a MOAMNUCLIO pyKoBOAUTENA lcnoskoma npu nepBoHayaslbHOM
OoTKase B npuemMe AOKYMEHTOB, HEOOXOAMMbIX ANS NpefoCTaBAeHUss MyHUUUNANbHOW ycnyru,
yBeLOMNAETCA 3aABUTENb, a TaKKe MPUHOCATCA U3BUHEHUA 3a A0CTaB/IeHHble Heya006CTBa,

4) npepocTtaBneHUss Ha OyMaXHOM HocuTesie  [OKYMEHTOB U MHdopMauuu,
3N1EeKTPOHHbIE 06pasbl KOTOPbLIX paHee OblIn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctratbn 16 ®epepanbHOro 3akoHa Ne 210-P3, 3a MUCK/IHOYEHNEM C/yvyaeB, €C/iM HaHeceHue
OTMETOK Ha Takue [OKYMEHTbl NN60 UX U3bATUE HABMSAETCA HeobXoAUMbIM  YC/I0BUEM
npefocTaBneHNss TrOCYyAapCTBEHHOW WM MYHUUMNANbHON  YCNYrM, W  UHbIX Clyyaes,
yCTaHOB/EHHbIX (hefepasibHbIMU 3aKOHaMMU.

2.6. WcuepnbiBatoLwmini nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUMN C
HOpPMaTUBHbLIMU MPaBOBbIMY akTamun 418 NpefocTaB/eHUss MyHULMNAbHOW YCyrn, KOTopble
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Haxo4sTCA B PacnopsiKeHUN rocyfapCTBEHHbIX OPraHoB, OPraHOB MECTHOro
camoynpaB/ieHMs U NoABEAOMCTBEHHbIX FOCYAapPCTBEHHbLIM OpraHam WanM opraHam MeCTHOro
camoynpaB/ieHMs1 opraHu3aunii 1 KoTopble 3asiBUTENb BNpaBe NpPeAcTaBUTb, a Takke
CNoco6bl MX MNONYyYEHUs 3asaBUTENSIMU, B TOM UMC/Ie B 3/IEKTPOHHON hopme, Mopsifok UX
npeAcTaBNeHNS; TOCYAapPCTBEHHbI OpraH, opraH MecTHOro camoynpas/ieHusl 60
opraHu3auusi, B pacnopshKeHUN KOTOPbIX HAXOAATCS AaHHble AOKYMEHTbI

2.6.1. MNMonyyarTCcA B pamKax MexXBefOMCTBEHHOIO B3avMOLENCTBUSA:

18) cBefeHuA 0 pernctpaunn rpaxaaH - MMHUCTEPCTBO BHYTPEHHUX Aen P®;

19) Bbinucka u3 EgmHoro rocyfapcteseHHOro peectpa Heasmxkmumoctu (EFPH) o xunom
nomelleHmmn - YnpasneHune degepasbHOW Cnyx0bl rocygapCcTBEHHON perncrpauun, kagacrpa
n kaptorpadgum no Pecnybnuke TaTapcTaH;

20) cBegeHns O feiicTBylowem nacnopTe rpaxgaHvHa Poccuiickoii depepauun -
MB/l Poccuu;

21) cBeAeHua 0O HoTapuasbHOW [AoBepeHHocTn - depgepasnbHas HoTapuasibHas
nasara.

2.6.2. 3aaBuTeNnb BhNpaBe nNpeaocTaBUTb [OKYMEHTbl (CBeAeHusl), YyKasaHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 aAMWHUCTPATMBHOIO perniameHTa, B pOpMe 3M1EeKTPOHHbIX
OOKYMEHTOB, 3aBepeHHbIX YCWUIEHHO KBanMmumMpoBaHHO NoAMNNCHIO nmy,
YNO/IHOMOYEHHbIX Ha co3f4aHune n nognucaHne Takux LOKYMEHTOB, Npu nogadve 3asaB/eHUs.

2.6.3. HenpepacrtasnieHne (HecBOeBpeMeHHOe npeacTaB/fieHne) yKa3daHHbIMU B MyHKTe
2.6.1 agMUHMCTPATMBHOIO perfiamMeHTa opraHamMmuM TrOCyfapCTBEHHON BacTh, OpraHamm
MECTHOro camoyrnpaB/feHuns, OpraHnsaumsaMn AOKYMEHTOB M CBEAEHWI He MOXET SBMATbCA
OCHOBaHMEeM /191 OTKa3a B NpeAocTaB/IEHUN MYHULUMNAAbLHOM YCAYTN.

2.6.4. [JomkHOCTHOe nuuo ©n (Unn) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1
aAMWHUCTPATUBHOIO  perfameHTa OpraHoB M opraHu3auuini, He npegcraBuBLUME
(HecBOEBpPEMEHHO MpeAcCTaBMBLUME) 3arfpoOleHHble W HaxoAsawmeca B pacnopsXeHuu
OOKYMEHT WM CBeAeHus, nogsexar agMWUHUCTPATUBHOW, AUCUMNAMHAPHON WAW  WHOW
OTBETCTBEHHOCTU B COOTBETCTBMW C 3aKOHOAATENLCTBOM Poccuiickoin deaepaunn.

2.6.5. 3anpelwaeTtcsa TpeboBaTb OT 3aABUTENSA LOKYMEHTbl CBefeHUs,, B TOM u4ucne
noATBepXAawlwme BHECEHME 3asaBUTesIeM naTbl 3a MpeaocTaB/eHNE MyHULMNAIbHOW
yCnyrn, Haxogdauinecsa B pacrnopsHXXeHun rocy[apCTBEHHbIX OpraHoB, OpraHOB MEeCTHOro
camoynpas/ieHUs U NoABeLOMCTBEHHbIX roCyAapCTBEHHbIM OpraHamMm Wau opraHam MeCTHOro
camoynpas/ieHNss opraHv3aumii.

HenpeactaeneHve 3asdBuTenieM [OOKYMEHTOB, COAepXalluMx CBefeHus, KoTopble
HaxogATcA B  pacnopshkeHun rocyapCTBEHHbLIX  OpraHos, opraHos MECTHOro
camoynpaBs/ieHna 1 NoABeLOMCTBEHHbIX rocy4apCcTBEHHbIM OopraHamMm Wau opraHam MeCTHOro
camoynpaBfieHns opraHu3aunini, He S£BMSETCA OCHOBaHWEM [J/19 OTkasa 3asaBUTENO B
npeaocTaBNeHUN MYyHULUNANLHOW YCyrn.

2.7. VicuepnblBatoLunii nepeyeHb OCHOBaHWUA AN oTKasa B Npueme AOKYMEHTOB,
Heo6Xxo4MMbIX ANA NpefocTaB/ieHUss MyHUUMNabHOW YCyrn

2.7.1. OcHoBaHVMAMM ANsi OTka3a B MNpuUemMe [OKYMEHTOB, Heo6XoAMMbIX [Afis

npeanoctaB/1IEHNA MyHI/ILI,I/II'IafIbHOI\/’I yCcnyrun, ABnA0TCA:
1) npeancrtaB/iEHHbIE 3adBUTEJIEM [AOKYMEHTblI cogepxXat NnoA4YUCTKM U mncnpaseHUA

TEeKCTa, He 3aBepeHHble B MOpsake, YCTAHOB/EHHOM 3akoHOAaTeNbCTBOM Poccuiickoi
depepaunuy;

2) 0OKYMEHTbl cofepXaTt MOBpexAeHus, HauuMe KOTOPbIX He MO3BONSAET B MOJSIHOM
obbemMe u1Cnosib3oBaTb WHhopMaunio W CBefeHus, coepxalinecs B [AOKYMeHTax AN
npeaocTaBNeHNsa MyHUUUNANbLHOW yCyru;
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3) npeAcTaBneHHble [OOKYMEHTbl WM CBEAEHUA yTpaTuiM CWUAYy Ha MOMEHT
obpalleHnss 3a MyHUUUNANbHOW YyCNyroi (LOKYMEHT, YyAOCTOBEPSANOWUA NOHOMOYMSA
npegcrtaBuTens 3asaBuTens, B Criydyae obpaweHus 3a npefoctaB/ieHMEM MyHUUMNANbHOWN
YCNYI yKa3aHHbIM INLOM);

4) nopaya 3asBMEeHMS O MPeAoCTaB/IEHUN MYHUUMNANIbHOW YCNYrn W AOKYMEHTOB,
HeobXo4MMbIX AN NpefoCTaBNeHUs MYHUUMNa/IbHOW YCNyrn, B 3/1EKTPOHHON dopme ¢
HapyLleHneM YCTaHOBJ/IEHHbIX TpeboBaHWij;

5) HeKkoppeKkTHOe 3anosiHeHWe o06s3aTeNbHbIX Moneir B dpopMe 3asiBNieHUs, B TOM
ynucne B UHTEpPaKTUBHON chopme 3asiBNneHusi Ha PecnybnunkaHckoM nopTasie (HeAOoCTOBEPHOE,
HenosiHoe, NM60 HenpaBu/ibHOE 3anosIHeHne);

6) npeacTaB/ieHME HENosJIHOr0  KOMMJeKTa [[OKYMEHTOB, HeobxoAuMmblX  ANns
npeaocTaBNeHNs MyHULUNAAbHOW YCAYru;

7) 3asBneHMe o npefocTaBfieHUM YCAYrn NogaHo B OpraH rocyaapcTBEHHOW BAacTy,
opraH MEeCTHOro camMoyrnpaB/iEHUs WM OpraHu3auuio, B MOSIHOMOYMS KOTOPbIX HE BXOAUT
npegocrasnieHne MyHULUNanbHON ycnyru;

8) HecobnogeHne yCTaHOBJ/IEHHbIX cTaTbeil 11 depepasibHOro 3akoHa OT 6 anpens
2011 roga Ne 63-9®3 «O6 3/71EKTPOHHON NOANUCU» YCAOBUA NPU3HAHUA AEACTBUTENbHOCTM
YCWUIEHHOWN KBaNNMULMPOBAHHON 3/1EKTPOHHOI MoANUCHK.

2.7.2. TlepeyeHb OCHOBaHWA ANA OTKasa B NpMeMe AOKYMEHTOB, HeobXoAWMbIX AN
NONIYYEHNA MYHMLUMNANbHON YCNYrn, ABASETCA UCHEPMNbIBAIOLLUM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBNEHUS U OOKYMEHTOB, HeoOXoAMMbIX AN
npefocTaBNeHNss MyHULMNaNbHOW YCAyrM, MOXeT ObiTb MPUMHATO Kak BO Bpems npuema
3aABUTENS, TaK WM MNOCMe MO/y4YeHUss OTBETCTBEHHbLIM [AO/HKHOCTHbIM fiMuom lcnonkoma
HeobXxoAuMbIX A1 NpPefoCcTaBNeHUs MyHMUMNaAbHOW YCyrn AOKYMEHTOB (CBefeHwuii) ¢
NCMo/Ib30BaHWEM MeXBeAOMCTBEHHOIO MHGOPMALMOHHOIO B3aMMOAEWCTBUSA, B CPOK, He
npesblWwarwmii 9 pabounx AHeNn co OHA perncTpauum 3asB/eHus.

2.7.4. 3anpewaeTtca oOTKa3biBaTtb B nNpuvemMe 3adaBNeHUA W  WHbIX [OKYMEHTOB,
Heob6XoA4MMbIX AN NpefocTaBNeHns MYHUUMNanbHON ycnyrn, B criyvyae ecnv 3asiB/ieHue u
[OKYMEHTbI, HeobxoAumble [NA NpefoCTaBAEHUs MyHUUMNanbHOW ycnyrn, nogaHbl B
COOTBETCTBUM C MHGOpMaUMein o cpokax W nopsgke npefocTtaBNeHus MyHULMNasbHOWN
ycnyrn, onybnukoBaHHOlM Ha EgmHom noptanie, Pecny6svMkaHCKOM nopTase.

2.8. VcuepnbiBarowmii nepeyeHb OCHOBaHWI 1S NPUOCTAHOBNEHUA WM OTKasa B
npegocTaBneHn MyHUUUNANbLHON YCyru

2.8.1. OcHOBaHUA 0118 MPUOCTAHOBNEHUA MpefoCcTaB/IeHUs MYHULMUNANbHON ycnyrun
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA pf1a OTKa3a B MNpefoCTaB/ieHUM MYHUUUNANIbHOW YyCcnyru npu
BK/TIOYEHUN XW/bIX NMOMELLEHUI B COCTaB crneuvann3vpoBaHHOIO XUInUWHoro goHaa:

1) oTcyTCcTBME YCTAHOBJ/IEHHbIX 3aKOHOA4ATENbCTBOM CBEAEHUN UM Hanuudume
HeOCTOBEPHbIX CBEAEHWI B JOKYMEHTax, NpeAcTaBnseMblX 3asBUTENEM.

2) He ocyllecTB/eHa NOCTaHOBKA XW/10T0 NMOMELLEHMSA Ha KafgaCTPOBbIA y4eT.

3) Xunoe nomelleHne He AB/SETCA MYHUUMNA/IbHOW COGCTBEHHOCTbIO.

OcHoOBaHUA A715 0TKasa B NpefoCTaBNeHUN MYHULMMNAIbHON YCyrh Npu UCKIOYEeHUN
XWUNbIX NOMELLEHUI 13 cocTaBa Cneunasim3mpoBaHHOMO XUNLWLHOIO oHAaa:

1) HanMumne y rpaxjaHuHa WM YJIeHOB ero CeMbW Ha npasBe COOGCTBEHHOCTM APYroro
XWOro nomMeLeHns (4o B npaBe COOCTBEHHOCTW XMW/IOro nomelleHns) obLen nnowanbto
60/1blle YYEeTHON HOPMbI M/IOLLAAN XKIUIOro NMOMELLEHUA Ha OAHOTO YsieHa CeMbW.

2) npesbllleHa HOpMa MpefoCTaB/ieHUs  MoWaaM  XWNoro  NnomeLleHus,
yCTaHOBJ/IEHHAsA HOPMAaTUBHbLIMW MPaBOBbIMWA aKTamu, MPUHATLIMW B COOTBETCTBUM C

3aKOHOaTeIbCTBOM.
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2.8.3. lNepeyeHb OCHOBaHWI AN OTKasa B NpefocTaBfeHUN MYHULUNANIbHOW YC/yru
ABNAETCA UCUYEPNbIBAIOLLNM.

2.8.4. 3anpewaeTcs oOTkasblBaTb B MpefoCTaB/eHUM MYHULUMNANbHOW YCNyrn B
cnyyae, ecnvM  3asB/ieHMe O  NpefoCTaB/ieHUM  MYHUUMNa/IbHOW  yCnyrm nojaHo B
COOTBETCTBUM C MHGOpMAaLMen O cpokax W nopsgke npefocTaBNeHUs MYyHUUMNASIbHOM
ycnyru, onybnmkoBaHHol Ha EavHom noptane, PecnybnnkaHckoMm noprase.

2.9. MNopsaaok, pasmep M OCHOBAHMSA B3MMaHWA rOCyAapCTBEHHON NOLWNHBI WAW WUHOW Niathl,
B3VMaeMOil 3a npefocTaB/ieHne MyHUUUNaAbLHOW yCnyru

MyHuuMnanbHaa ycnyra npegocrasnserca Ha 6e3B03Me34HON OCHOBe.

2.10. MepeyeHb ycnyr, KOTopble ABNAITCA HEOOXOANUMBIMU 1 0653aTENbHBIMU /15
npefoCTaBNeHUA MYyHUUUNANBLHONM YCAyrn, B TOM YnUCNe CBEeAEHUS O LOKYMEHTe
(BokymeHTax), BblfaBaeMoM (Bbl4aBaeMblxX) opraHusaumamMu, y4yacTeyoLWMMUN B

npegocTtaBneHnn MyHUUUNaibHbIX YCyr

MpenocTaBneHme Heo6Xo0AUMbIX 1 06513aTeNbHbIX YCAyr He TpebyeTcs.

2.11. Mopaaok, pasMep 1M OCHOBaHWS B3MMaHWUsi NnaTbl 3a NpefoCcTaB/ieHne YCyr, KoTopble
SBNSAOTCS HEOGXOAUMbIMU 1 06513aTeNIbHbIMI ANA NPeAoCTaBNEHUS MYyHULMNABHON yCnyru,
BK/lOYasi MHhopMaLMio 0 MeToAMKe pacyeTa pasMepa Takoi nnartbl

MNMocTaHOBKa >KUMOTO0 MOMELLEHUST Ha KafacTpoOBbIi y4yeT OcCylwecTBNsSeTcsa B
COOTBETCTBUM C Tapudamu, AeACTBYHOLNMI OIS OPraHOB, OCYLLECTBSIOWMX TEXHUYECKYHO
MHBEHTapM3auunio 1 NOCTaHOBKY 0GBEKTOB Ha KaJacCTpOBbIi yyerT.

2.12. MakcvMasbHblii CPOK OXUAAHUA B oYepean npv nogade 3anpoca O npefocTaBieHun
MYHULMNANbLHOW yCcnyru, ycnyri, npefocTaBisieMoli opraHusaumeit, yyacteytoLleli B
npeaocTaBEHNN MYHULMUMNANLHOW YCyTK, U NpX NoNyYeHnn pesynbTata npegocTaBneHus
Takux ycnyr

2.12.1. Bpema oOxupaHua npu nogaye 3asB/IEHUA Ha NOMyvYeHWEe MyHULMNasbHOW
yCcnyru - He 6onee 15 MUHYT.

2.12.2. MMpwn nonyvyeHun pesynbTaTa nNpeaocTaBfieHUss MYHULMNAAbHOW  YCyrn
MaKCUMasibHbI CPOK OXMAaHUSA B O4Yepeaun He OO/DKEH MpeBbiwaTb 15 MUHYT.

2.13. CpokK 1 nopafoK perucTpauumn 3anpoca 3asBuTesia 0 npefocTaBfeHnn MyHULMUNaIbHON
yCcnyrun n ycnyru, npefocTtaB/iiemMoin opraHusaumnein, yyacTteylowen B npefocTaB/ieHnun
MYHULMNASIBHON YyCNyrn, B TOM YuC/e B 3/IEKTPOHHOW hopme

2.13.1. Mpu nnyHom ob6paweHnrn B MOLL B geHb nojaun 3adABNeHus 3asaABUTENIO
BblgaeTca pacnucka ns3 AUIC M®L, ¢ peructpayMoHHbIM HOMEPOM, MOATBEPXAALWNUM, 4YTO
3asB/ieHe OTnpaB/eHo, M AaTO Nofayn 3asBieHus.

2.13.2. Mpn  HanpasneHun  3aAB/iIeHNA  MOCPELCTBOM EanHoro  noprtana,
Pecny6sinkaHckoro noprtasna 3asBuTeslb B [eHb Nofadn 3asBfeHus nosiydaet B JIMYHOM
kabvHeTe Pecnyb6smMkaHCKOro noptasla W MO 3/IEKTPOHHON  noyTe  yBeAOMJ/IEHME,
noATeepxaarllee, 4YTo 3asB/ieHVe OTNpPaBfeHO, B KOTOPOM YKa3biBAKTCHA PerncTpaunoHHbIl

HOMep 1 AaTta nogayn 3asB/eHUs.
2.13.3. Tlpu nuyHom obpaweHnn B Kicnonkom B AeHb nojadn  3asBieHus

YNO/THOMOYEHHbIM AO/DKHOCTHLIM NMLOM Vcnonkoma 3asiBUTEN0 BblAaeTcs pacnucka u3
aBTOMAaTM3NPOBAHHON MHGOPMALMOHHON CUCTEMbI, MPeAHa3HAYEeHHON A9  OKa3aHus
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roCyfapCTBEHHbIX Y MyHULMNANbHbIX YCMYr, C PerucTpauuoHHbIM HOMEPOM, AAaToi nogayn
3as1BNIEHNA 1 NepeyHeM npeacTaB/EHHbIX AOKYMEHTOB.

2.14. TpeboBaHuA K NOMELLEHUSM, B KOTOPbIX NpefocTaBnseTca MyHuuunanbHas
ycnyra, K 3asly OXugaHus, Mectam A1 3anosIHeHNA 3anpocoB O NpenocTaB/ieEHNN
MYHUUMNANIBHOW YCYT1, NHPOPMALNOHHBLIM CTeHAAaM ¢ o6pasuamMy UX 3anosIHEHUSA U
nepeyHem [OKYMEHTOB, HEOOXOAUMbIX AN NPeAOCTaBNeHNSA KaxAoW MyHULMNaIbHOW
ycnyru, pasmew,eHnto n ooopMaIEHNI0 BU3YaslbHOW, TEKCTOBOW U MYy/IbTUMEANNHOM
NHbopmaumn 0 nopsiike NpefocTaB/ieHUs Takol ycniyru, B TOM Yucne K obecnevyeHuto
[OCTYNHOCTW ANA MHBaNINAOB yKa3aHHbIX OObEKTOB B COOTBETCTBUM C dpesiepasibHbIiM
3aKoHO4AaTeNIbCTBOM U 3akoHOAaTeNbCTBOM Pecnybnvkn TatapcTaH O couuasibHON 3awmTe
NHBa/IMA0B

2.14.1. TlpepocTtaBfieHNe MyHMUMNA/IbHOW YCNYyrM OCYLWECTBASETCS B 34aHUAX W
nomMeLeHnsax, 060pyAoBaHHbIX MPOTUBONOXAPHOW CUCTEMOIN N CUCTEMOI NOXaPOTYLUEHWS.

MecTa npvema 3asBuTesiein obopyayoTca Heobxoanmon mebenbto Ana odpopmMmieHns
[OKYMEHTOB, MH(OPMAaLNOHHbIMY CTEHOAMMU.

2.14.2. B cooTBeTCTBMM C 3akoHOogaTenbCTBOM Poccuiickon depepaumm 0
counasibHOM 3aluTe WHBa/IMAOB B Uensdx 6ecnpensaTCTBEHHOro f[ocTtyna K MecTy
npefocTaBNeHns MyHULMNAanbHOM ycnyrn obecneyvBaeTcs:

1) obGecneumBaetca  6eCnpenAaTCTBEHHbI  AOCTYN  WHBA/MOAOB K MeCTy
npenoctaBneHna  MyHuuunanbHOW ycnyrm  (YAOOHbIM  BXOA-BbIXO4 B MOMELWEHUA W
nepemMeLleHve B Ux npegenax);

2) Bu3ya/nbHadA, TekcToBasA W My/bTUMeguiHasa UHpopmMaums O nopsake
npefocTtaBneHns MyHUUMNaNbHOW Yycnyrm pasmMeliaetca B YAOOHbIX A1  3asBuTesieit
MecTax, B TOM 4YuC/ie C y4eTOM OrpaHMyYeHHbIX BO3MOXHOCTEN VHBA/IMAOB;

3) conpoBOXAeHue WHBa/IMAOB, WMEILWMNX CTOWKMe paccTpoucTBa  OyHKUUK
3pEHUA U CaMOCTOATENIbHOIO NepefBuXeHNs, U oKka3aHue VM MoMOLLK;

4) BO3MOXHOCTb CaMOCTOATE/IbHOIO MepefBMXeHUs Mo TeppuTopun, Ha KOTOPON
pacnosioxeHbl 00beKTbl COLMANbHON, WHXEHEePHON M TPaHCNOPTHOW WHAPACTPYKTYp, BXoda
B Takme 00bekTbl M BbiIXO4a U3 HUX, MOCAAKM B TPAHCNOPTHOE CPeACTBO U BbiCaZKM U3 HEro, B
TOM 4YUC/le C UCMNOJIb30BAHMEM Kpecna-KOACKY;

5) Hagnexaulee pasmeueHne 060pyAoBaHMA M HOCUTENen uMHdopMauuu,
HeobXxoauMbIX ANnA obecneyeHus 6ecnpenATCTBEHHOrO AOCTyna WHBa/IMAOB K ycnyram cC
y4eTOM OrpaHUYEeHUn NX XN3HEeLEeATENbHOCTH;

6) ayb6nupoBaHue HeobxoAMMOW ANA  WHBa/IMAOB 3BYKOBOW UM 3pUTESIbHONM
NHopMaumn, a TakKke Haanucen, 3HaKOB W MHOW TEeKCTOBOW W rpadpuyeckoin mHdopmaumu
3HaKaMu, BbIMOIHEHHLIMU pefibeHO-ToYeUHbIM WwpndTom Bpaiins;

7) ponyck cypaonepeBoguvka v TudhnocypponepeBogunka,

8) [Jonyck cobakm-npoBOAHMKA MPU HaMMuum AOKYMEeHTa, MNoATBEepXAalolero ee
crneunasnbHoe obyyeHue K BblgaBaemoro no opme ”M B nopsigke, KOTOpble YCTAHOBJIEHbI
npukazom MuHucTepcTBa Tpyaa W coumanbHOW 3awuTbl Poccuiickon ®egepauumn ot
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbl AOKYMEHTa, MNOATBEpXAaloLero
crneyvanbHoe ob6yyeHne cob6aku-npoBOAHMKA, U NOPSAKA ero Bblgaum».

2.14.3. TpeboBaHMA B YyacTu obecnevyeHnss OOCTYMHOCTU A1 UHBA/IMAOB OObLEKTOB, B
KOTOpbIX OCYL,eCcTBASETCA NpefocTaB/ieHMe  MyHUUMNanbHOW  YCiyru, W  CPeacTs,
NUCNoMb3yeMblX Npu  NpefocTaBieHnM  MYHUUMMNa/IbHOW  YC/yrn, KOTOpble yKasaHbl B
nognyHktax 1 - 4 nyHkta 2.14.2. agMWUHUCTPATUBHOIO perfiameHTa, MNpPUMEHAITCA K
obbekTaM W cpefcTBaMm, BBeLEHHbIM B 3KCnyaTauuioo WM npowewvMm MOAepHU3auuio,

pekoHcTpyKuuio nocne 1 mona 2016 roga.
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2.15. Mokaszatenun AOCTYMHOCTU U KayecTBa MyHULMNaNbHOW yCAyrn, B TOM yucne
KO/INY4eCTBO B3aMMOAENCTBUI 3adaBUTENSA C AO/DKHOCTHLIMW NuLamMm npy npegocTtasneHnn
MYHULMNASIbHON YCNYTN U UX NPOLO/IKUTEIbHOCTb, BO3MOXHOCTb NOIyYeHUss nHopmaumm o
Xofe npefocTaBNeHNs MyHULUNANbHOM YyCNyrn, B TOM YUC/Ie C UCNOJIb30BaHNEM
NH(POPMaLNOHHO-KOMMYHUKALMOHHbLIX TEXHOMOMNIA, BO3MOXHOCTb /IM60 HEBO3MOXHOCTb
NOyYEeHUA MYHULUNANbLHOW YCNyrn B MHOTO(OYHKUMOHa/IbHOM LEeHTpe npefocTaB/ieHuns
rocyfilapCTBEHHbIX U MyHULMNAaNbHbIX yCcnyr (B TOM Yncne B NOSIHOM 06bemMe), B /Il060M
TeppuTopuanbHOM nogpasfeneHnn opraHa UCMoNIHUTENLHO pacrnopaanTesibHOro opraHa
MECTHOIo caMoynpaBJ/ieHus1, N0 BbIOOPY 3asaBUTENS (IKCTEPPUTOPUASIbHBIA NPUHLMN),
nocpefcTBoM 3anpoca 0 NpefocTaB/IEHNN HECKOMbKMUX FOCYAapCTBEHHbIX U (M1K)
MYHUUMNANbHbLIX YCNYT B MHOTODYHKLUMOHA/IbHBIX LLleHTpax npefocTaB/ieHns
rocy4apCTBEHHbIX U MyHULMNaNbHbLIX YCAyr, NpeaycMOTpeHHoro crtatbei 15.1
depnepanbHoro 3akoHa Ne210-®3 (KOMMEKCHbIV 3anpoc)

2.15.1. TlokazaTenamu A[OCTYMHOCTM MpefoCTaB/IeHUss  MyHUUMNaNbHOW  yCcnyru
ABNATCH:

pacrnonoXeHHOCTb MOMeLLeHUss, B KOTOPOM BefeTcs NpueMm, Bblgaya LOKYMEHTOB B
30He [0CTYMNHOCTM 06LLEeCTBEHHOrO TPaHCMopTa,

Ha/iMune HeobXo4MMOro KonmyecTBa CneunasincToB, a Takke MOMELLEeHUA, B KOTOPbIX
OCyLLeCTBNSAETCA NpUeM LOKYMEHTOB OT 3asBuUTeNel;

HanMume wucyepnbiBalWwein uHPopmauunm o crnocobax, nopsake UK - cpokax
npeaocTaBNeHNs MyHULMNA/IbHON YCNyrn Ha MHGPOPMAaUMOHHbIX cTeHAax, EanHom noptane,
Pecny6nvkaHckom nopTane, ouynanbHOM cainTe MyHULMNa/IbHOIO parioHa;

oKasaHue MnOoMOLLM MHBaMgam B NpeofosieHnn 6apbepoB, MeLlawwWmX MoyvYeHUo
UMW YCNyT HapasHe C APYrMMU NivLamu.

2.15.2. MNoka3zaTensaMy KayecTBa NpefoCcTaB/IeHUA MyHULMNASIbHOW YCYru ABNSKOTCA:

17) cob6nwofeHne CpokoB npvema N pacCMOTPEHUS OOKYMEHTOB;

18) cobnwgeHne cpoka nosyvyeHus pesynbtata MyHULMNaSIbHON YCayru;

19) oTcyTcTBME O060OCHOBAHHbLIX >Xanob Ha HapyweHus agMUHUCTPaTUBHOIO
pernameHTta, coBepLUeHHble paboTHMKaMn Kcnosikoma,

20)  KO/IMYeCTBO B3aMMOAENCTBUI 3asBUTENA C AO/HKHOCTHbIMM nuuamun (6e3 yyeta
KOHCy/bTaumin):

B3aumogelictBue 3asButend ¢ paboTHukamu  Mcnonkoma wam ML, npu
npefocTaBfeHn MYHULUMNabHOW YCNyrn OCyLecTB/ISeTCA OA4UH pa3 npu npeacTaB/ieHun

3a8B/1eHNA CO BCEMU HEO0OXOAMMbIMUN AOKYMEHTaMMU;

OAMH pa3 B cC/iyyae Heob6XoAUMOCTU MOMyYeHUs pesynbrara npefocTaB/ieHns
MyHuUMnasbHOW ycnyrn B Mcnonkome wim MOLL B dopme 3k3emnnspa 3/71EKTPOHHOIo
[OKYMEHTa Ha 6yMa)KHOM HocuTerne.

MpoAo/MKNTENIbHOCTL OAHOI0 B3aMMOLENCTBUSA 3asaABUTENSA C AO/DKHOCTHLIMU NnLaMu
npu NpesocTaBNeHNNn MyHUUUNALHOW YCyrn He npesblwaeT 15 MUHYT.

3asBuTenb BNpaBe OLEHUTb KayeCcTBO MNpefoCTaB/IEHUS MYHULMNASIbHOW YCAyrn C
MOMOLLbID  YCTPOWCTB  MOABMXHOW  paguMoTenedoHHOl  CBA3W, C  UCMO/b30BaHMEM
PecnybnunkaHckoro noprana, TepMUHasIbHbIX YCTPONCTB.

2.15.3. NHdopmauua o xofe npefocTaB/ieHUs MYHULUMNAbHON YCnyru MoXeT ObiTb
nofyyeHa 3assButesnieM B JIMYHOM KabuHeTe Ha EpamHom noptane, PecnybnvMkaHCKOM
noptane, B Vicnonkome, M®LI.

2.15.4. MpepocTtaBsieHMe MyHULMNAIBHON yCnyrn ocyuiectsnsieTcs B nto6om MoL, no
BbIOOpY 3afaBUTE/NIA He3aBMCUMO OT MecTa ero XutenbCTBa WM MecTa (akTUYeCcKoro
NpPoOXnBaHnA (npebbiBaHNA) Ha Tepputopumn Pecny6vku TaTtapcTtaH rno
3KCTEppPUTOPUANIbBHOMY NPUHLAMY.

MyHuuMnanbHasa ycnyra B cCocTaBe KOMIMJIEKCHOIO 3anpoca He npefocTaB/ifeTcs.
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2.16. ViHble TpeboBaHUsA, B TOM 4YuMC/le yuuTbiBaloLme 0CO6EeHHOCTN NpeaocTaB/ieHNs
MYHULMNANbHOM YCNYrn Mo aKCTepputopuanbHOMy npuHumny (B cnyvae, ecnu
MyHULUMNaNbHasa ycnyra npefocTaB/isieTcs Mo 3KCTeppPUTOpUasibHOMY MPUHLMNY) 1
0COBOEHHOCTW NpefocTaB/ieHNs MyHUUUNANBHOM YCNYrn B 31EKTPOHHON dhopme

2.16.1. Tlpu npegocTaBNeHUM MYHULMNANBLHOW YCAYrM B 3NEKTPOHHOI hopme
3anaBuUTe b Brnpase:

25) nonyunTb MHopMauuio O Nnopsiake M cpokax NpenocTaB/ieHUs MyHULMNaIbHOW
ycnyru, pasmelleHHyo Ha EanHom noprtane, PecnybnukaHckoMm noprane;

26) nogatb 3asBfieHMe O nNpefocTaBNeHUn MYHUUUNANbHOW  YCNyrM U UHble
[OKYMEHTbI, Heobxogumble A1 NpefocTaBNeHns MyHUUUNanbHOW yCcayru, B TOM u4ucne
OOKYMEHTblI U WHOpMaUnio, 3/1EKTPOHHbIE 06pasbl KOTOPbIX paHee Obliv 3aBepeHbl B
COOTBETCTBMW C MNyHKTOM 7.2 yactm 1 ctatbm 16 depepansHoro 3akoHa Ne 210-93, c
ncrnonb3oBaHvem Pecny6/vkaHCKOro noprana;

27) noNyunTb CBeAEHUS O XOA4e BbINOJSIHEHUA 3asB/leHWA O npefocTaBieHun
MYHULMNASIbHOW YCYrn, NOAAHHbIX B 3/IEKTPOHHON (OpME;

28) ocyLecTBUTb OLIEHKY kayecTBa NpefocTaBfeHnss MyHULUNANbHOM YyCnyru;

29) nonyunTb pes3ynbTaT NpefoCTaBNeHUs MyHULMNasIbHON ycnyrm B dhopme
3/1EKTPOHHOI0 NOKYMEHTa,;

30) nogaTb Xanoby Ha pelueHue u geincteue (besgelicTene) Mcnonkoma, a Takke ero
OO/DKHOCTHBIX ML, MYHMUMMANbHbIX CnyXalwux nocpeactsoM Pecny6/MkaHCKOro noprana,
noptana enepanbHON rocyaapCTBEHHON MHKOPMALMOHHOW CUCTEMbI, 06ecnevymBaroLlei
npouecc gocyaebHoro (BHecygebHOro) obxanoBaHus pelleHuii n aeicteunii (6esgencTens),
COBEepLUEHHbIX NpU MpefocTaBneHnn rocyfapCTBEHHbIX U MyHULMNAbHBIX YCyr opraHamu,
npesocTaBNAWMMN  TOCYAAPCTBEHHbIE U MyHULUMNANbHbIE YCNYIW, WX LO/HKHOCTHLIMM
nmuamMm, rocyaapcTBEHHbIMU Y MYHUUUNAIbHBIMU CrYXaLnMu.

2.16.2. ®dopmupoBaHue 3asaB/IEHUA OCYLLECTB/SAETCA NOCPEeACTBOM 3anosiHEHUA
3N1EKTPOHHON hopmbl 3asBfieHnss Ha PecnybnvkaHckom noptasie 6e3 HeobxoaumMocTu
[AOMOMHUTENBHOW NoJayn 3asB/IeHUS B Kakon-nnbo nHoi dopme.

2.16.3. TMpn hopmupoBaHum 3asaBneHns obecneynBaeTcs:

29) BO3MOXHOCTb KOMUPOBAHMA W COXPaHEHUs 3asB/IEHNA U WUHbIX [OOKYMEHTOB,
Heo6xoauMMbIX ANA NpefocTaB/IeHNA YCNyru;

30) BO3MOXHOCTb  3a@nOJIHEHUSI HECKONbKUMU  3assBUTENIIMW  OOHON  3/1EKTPOHHOW
dopmbl  3aABneHMA npu  obpalleHun 3a ycnyramu, npegnosiaralownMy  HanpasneHue
COBMECTHOIO 3asAB/IEHNA HECKONIbKMMU 3aABUTENAMU;

31) BO3MOXHOCTb Mneyatu Ha OyMaxHOM HOcuTene KOonuu 3MeKTPOHHOW hopMbl
3aaBneHus;

32) coxpaHeHne paHee BBEAEHHbIX B 3/IEKTPOHHYI (pOpMy 3asfBNEHUS 3HAYEHWn B
No60i MOMEHT MO XefNaHui nonb3oBaTens, B TOM 4uc/ie Npu BO3HWUKHOBEHUMW OLUIMOGOK
BBOJA W BO3BpaTe 4/ MOBTOPHOIO BBOAA 3HAYEHWI B 3/IEKTPOHHYO (DOPMY 3asB/IEHNS;

33) 3anonHeHne nonel 3NeKTPOHHON (hopMbl 3asBNEHUS A0 Hayana BBOAa CBeAeHui
3asaBUTE/IEM C WUCMNOMIb30BaHMEM CBefeHuid, pasmeleHHblx B ECWA, wun cBeageHuid,
ony6/MKoBaHHbIX Ha Pecnyb6nvkaHCKOM nopTajsie, B 4acTW, Kacatwllelica CBeAeHWi,
OTCYTCTBYHOLMX B €4UHOIN CUCTEME MAEHTUUKALMM U ayTeHTUdUKauun;

34) BO3MOXHOCTb BEPHYTbCHA Ha N1060l M3 3TanoB 3anosIHEHUSA 3/IEKTPOHHON (hopMbl
3asBneHna 6e3 notepu paHee BBeAEHHON NH(opmaumu;

35) BO3MOXHOCTb AOCTyna 3asBuUTesNsA K paHee MnojaHHbIM UM 3afB/IEHUSAM B TeyeHune
He MeHee OJHOro roga, a TakKke 4acTUYHO CPOPMUPOBAHHLIM 3aSB/IEHUAM - B TEYEHUE He
MeHee 3 MecAaues.

2.16.4. 3anucb 3asBuTenein Ha npuem B MOL, (ganee - 3anucb) OCYLLECTBSETCA
nocpefctsoM PecnybnvMkaHCKOro noprana, TeniedpoHa KOHTakT-ueHTpa MOLL.
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3adaBuTeN0 NpefocTaBfieTCAa BO3MOXHOCTb 3anucu Ha J/obble CBOOOAHbIE ANA
npyema pgaty u Bpems B Mnpejesiax YCTAHOB/IEHHOTO B MHOrO(YHKUMOHaNIbHOM LIEeHTpe
rpagouka npvema.

3anncb Ha onpefeneHHy naTy 3akaHuMBaeTCs 3a CYTKM [0 HaCTyn/eHUs 3TON Aathbl.

[na ocywecTBneHus npensapuTenibHON 3anucyu nocpefcTBoM PecnybnmnkaHCKoro
noptana 3asBUTENI0 HeobXoAUMO Yykas3aTb 3anpalivBaemMble CUCTEMOW [JaHHble, B TOM
yucne:

hamMmunnio, UMs, 0T4eCTBO (NPU HaINYMK);

Homep TenedoHa,;

aZpec 3/1EKTPOHHON MoYThbl (MO XenaHuko);

Xenaemyro garty v Bpems npuema.

B cnyyae HecoOTBETCTBMS CBEAEHWA, KOTOpble COOOWMA  3asaBUTENb  MpU
npeABapuTesibHON  3anucu, [AOKYMeHTaMm, npeAcTaB/IeHHbIM 3asBuUTesIeM Mpu  JINYHOM
npveme, npeasapuTesibHas 3anucb aHHYNUpPYeTCS.

Mpv ocywecTBNeHUN npegsapuTesibHON 3anucu  3aaBuTento  obecneuymBaeTcs
BO3MOXHOCTb pacrnevyartaTb Tas/lOH-NoATBepXAeHne. B cnydvae, ecnv 3aaBuTENlb COOOLMT
aZlpec 3/1IeKTPOHHON MNOYTbl, Ha YyKa3aHHbI ajpec Takke HanpasnseTca WHdopmMauus o
NOATBEPXAEHUM NpeABapuUTeNibHOM 3anncu C ykasaHuem Aatbl, BpeMeHU 1 Mecta nprvema.

Mpy ocylecTBNeHUn npeaBapuTenlbHON 3anucy 3asaBuTeslb B 06s3aTe/IbHOM nopsgke
NHpopMUpPYyeTCHa O TOM, YTO MpefBapuTesibHas 3anucb aHHYNUPYeTCA B Cnyyvae ero HesiBKu
no ncrteyeHun 15 MUHYT C Ha3Ha4YeHHOro BpemMeHn npuema.

3asButens B N11060€e Bpems BrpaBe 0TKasaTbCA OT NpensapuTenibHOl 3anucu.

3anpewiaetca TpeboBaTb OT 3asABUTENSA COBEPLUEHUS WHbIX [OENCTBUA, Kpome
NPOXOXAEHNA wnaeHTUMKALUN W ayTeHTUdUKauMmM B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbIMW akTamn Poccuiickoli  ®epfepaunn, ykasaHus UenM  npuemMa, a  Takke
npefocTaBNeHnss CBeAEeHUn, HeobXoAWMbIX [ANA pacyeta ANNTENIbHOCTM  BPEMEHHOIO
NUHTEepBana, KoTopblii He06xoAUMO 3ab6pOHUPOBAaTHL A/1A Npuema.

3. CocrTtaB, nocnenoBaTe/slbHOCTb U CPOKU BbINOSIHEHUSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUS K NOPSAAKY UX BbIMOSTHEHUS, B TOM YUC/le 0COBGEHHOCTU
BbINO/IHEHUS aAMUHUCTPATUBHbIX Npoueayp B 3/IEKTPOHHOW popMe, a Takxke
0CO6EHHOCTU BbINOJIHEHUSA aAMUHUCTPATUBHbIX NMpoueayp B MHOTOYHKLNOHATbHbIX
LeHTpax

3.1. OnucaHue nocnefoBaTelbHOCTU AEACTBUIN NpU NpefocTaB/ieHun
MYHULMNASIbHOW yCnyru

3.1.1. NpepocTaBneHne MyHUUMNAILHON YyCAyrn BkAYaeT B cebs cnegylouwue
aAMWHUCTpPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBAHUA 3aaBUTENS;

2) NpUHATME Y pacCMOTPEHNE KOMMJIEKTa AOKYMEHTOB, NMpeAcTaB/IeHHbIX 3asBUTENEM;

3) HanpaBfieHVe MeXBEeAOMCTBEHHbIX 3arnpocoB B oOpraHbl, Yy4yacTBywline B
npefoCcTaBNeHUN MYyHULUNANLHOW YCNyru;

4) NoAroToBKa pesynbTara MyHULMNa/IbHOW YCNyru;

5) Bblgaya (HanpaB/ieHne) 3assBUTENI0 pe3ynbTata MyHUUMNanbHOW yCcnyru;

6) ncnpasneHne TEXHNYECKUX OLLIMOOK.

3.2. OkasaHne KOHCy/NbTauuin 3asaBUTESIO

3.2.1. OcHOBaHMEM Hayasna BbINOSIHEHUS AAMWHUCTPATMBHOI Npoueaypbl SBNSETCS
obpallleHne 3aaBMTENst MO BOMpoOcaM, CBsiI3aHHbIM C MPeAOCTaBIEHMEM MYHULMNA/IbHOW

ycnyru.
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[LO/IXHOCTHbIM nnuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJSIHEHWE
aAMWHNCTPATUBHOW NpoLeaypbl, ABASAETCS:

npu obpatteHnn 3aasutens B MOL, - paboTHUK MOL;

npu ob6paweHnn 3aaButena B Wcnoskom - cekpeTapb Wcnonkoma — (panee -
[O/IXHOCTHOE /L0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBAaHME).

3.2.2. 3aABuTeNlb BNpaBe o06paTUTbCA 3a KOHCyNbTauuMel O nopsfake U cpokax
npefocTaBNeHns MyHuuuMnanbHon ycnyrm B M®LL nnyHo u no TenedoHy U 3NeKTPOHHOM
noure.

PaboTHMK M®LL KOHCynbTUPYyeT 3asBUTeNss, B TOM 4ucae Mo coctaBy, dopme
npeAcTaBNAeMONn AOKYMEeHTauum u ApyruM Bomnpocam A1 MOsydYeHus MyHULUMNasbHOWN
YCIyrIu.

3aaBuTeNlb  MOXeT  MoAyyYnuTb  WHpopmMauumo O  Nopsfke  npenocTas/ieHNs
MYHULMNA/IbHOW yCayrn Ha odpuymnanbHom calite MoL, 11Mp://t7cl6.1alarz{an.rm.

AQMUHUCTpPaTUBHbIE  Mpoueaypbl,  YyCTaHaBNMBaeMble  HACTOAWMUM  MYHKTOM,
BbINOJIHAKTCA B jeHb 06palleHns 3asaBuTens.

Pe3ynbTatamu BbINO/IHEHUA aAMUHUCTPATMBHBIX MPOLenyp SAB/ATCA: KOHCY/bTauus
no coctasy, (popme npeactaBnsemMoir [OKyMeHTauuu n Apyrum Bonpocam, HeobXo4UMbIM
ANS NONyYEeHU MYHULUNANBLHOW YCNyrn.

3.2.3. 3asButesnib BrnpaBe obpatuTbcA B Vcnonkome Mo TesedoHy U 3N1EeKTPOHHOWN
noyte, a Takke MOAy4uTb KOHCy/bTauui Ha PecnybnukaHckom noptasie, cante lcnonkoma
0 MNOpsiikKe N CpoKax npefocTaBfeHUss MyHUUMNa/IbHOW YC/yrn, B TOM 4ucCne Mo COCTaBy,
dopme npepcrtaBnAeMol  AOKYMeHTauuMM U1 ApyrMMm  Bonpocam  O/19  MOJyYeHus
MYHULMNASIbHON YCYTW.

[JomKHOCTHOE NNUO, OTBETCTBEHHOE 3a KOHCY/IbTMPOBaHME WH(OPMUPYET 3asABUTENS
B COOTBETCTBMMU C TpeboBaHUAMU NyHKTa 1.3.4 afAMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpPATMBHbIE  Mpoueaypbl,  yCTaHaB/AMBAEMble  HACTOAWMM  MYHKTOM,
BbIMOJIHAKOTCA B TeyeHne Tpex pabounx AHen Co OHA NOCTynneHus obpalleHus.

Pe3ynbTtatamn BbINONHEHUA aAMUHUCTPATUBHbLIX Mpoueayp ABNAKTCA: KOHCY/bTauuu
no cocTasy, (hopme npencTaB/seMOl OOKyMeHTauuu u Apyrum Bonpocam, HeobXoAuMbIM
AN NoYyYeHUs MYHULUNANbLHOW YCNyru.

3.3. MpuHATE N pacCMOTPEHNE KOMMIeKTa AOKYMEHTOB,
npeAcTaB/eHHbIX 3aSBUTENEM

3.3.1. MNprvem fOKYMEHTOB A1 NpeAoCTaBNeHUSs MyHUUUNanbHOW ycnyrn yepe3d Mol
nnn ypaneHHoe paboyee mecto MOL].

3.3.1.1. 3aasutenb (npepcrtaBuTeNnb 3asaBuUTenis) obpawaetca B M®PL, ¢ 3anpocom o
npegocTaBNeHNUN MyHUUUNANbHON ycnyrm u npeacTtaBnsieT AOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5 afAMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk M®LL, Begywmii npuem 3asaBNeHNiA:

onpegenseTt npeagmMeT obpalleHus;

YAOCTOBEPSAET NIMYHOCTb 3asaABUTENS;

NpPoOBOAMT NPOBEPKY MNOSHOMOYNIA Nnua, NOAAIOLWLETO AOKYMEHTbI;

NpoBOAMT MNPOBEPKY COOTBETCTBUA [AOKYMEHTOB TPeOOBaHUAM, yKa3aHHbIM B MYHKTe
2.5 aAMVUHUCTPATUBHOIO pernamMeHTa;

3anosiHAeT 3/1IeKTPOHHY0 hopmy 3aaBneHus B AIC MoL;

npu npegocTaBNeHNN [OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HoOcuTefne, OCYLWeCTBASAET CKaHWpoBaHWe npeacTaBNeHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3aasneHne ns ANC MoL;

nepegaeTt 3aABUTE/II0 Ha NPOBEPKY U NoANnUcaHue;

nocne noAnucaHua ckaHupyet nognucaHHoe 3asasneHne s AIC ML,
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3arpyxaet B AVNIC M®L, nokyMeHTbl, npeAcTaB/ieHHble B 3/IEKTPOHHOW dhopMe wam
3N1EeKTPOHHble 06pa3bl OTCKAHNMPOBAHHbIX AOKYMEHTOB, (POpMUPYeT 3N1EeKTPOHHOE Aefo;

BO3BpallaeT nognvcaHHoe 3asiBNieHne 1 OpuUrnHasbl 6YMaXHbIX JOKYMEHTOB;

BblAaeT 3asABUTE/I0 pacnucky B npuemMe AOKYMEHTOB.

ALMUHUCTpPATUBHbLIE  Mpouedypbl,  yCTaHaBNMBaeMble  HaCTOALMUM MYHKTOM,
BbIMOJIHAKTCA B eHb 0OpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUSA aAMWHUCTPATUBHLIX Mpoueayp SABNAKTCA: FOTOBOE K
oTnpaBKe 3asABNeHne U NnakeT AOKYMEHTOB.

3.3.1.3. PaboTHMK M®LL HanpaBnseTr nakeT AOKYMEHTOB, MPUHATbLIX OT 3asaABUTENS |
icnonkom B 3NeKTPOHHOWM dopme (B cOCTaBe NakeTOB 3/IEKTPOHHLIX Aes1) B TEYEHUE OAHOro
paboyero AHA CO OHA obpalleHus 3asaBUTeNs B CTPYKTYpHoe nogpasneneHne MOLL

PesynbTataMmy BbINOSIHEHUA aAMUHUCTPATMBHbLIX Npoueayp ABNAKTCA: 3adB/IeHNE U
naket [OKYMEHTOB (3/1eKTPOHHOE [Jefi0), Harnpas/ieHHble B VICNOMKOM, MOCPencTBOM
CUCTEMbI 3/TIEKTPOHHOIO B3aMMOAeNCTBUS.

3.3.2. Tlpuem [OKYMEHTOB 78 MpefocTaB/ieHUs  MyHUUMNa/IbHON  ycnyrm B
3N1EeKTPOHHOI dhopMe yepe3 PecnybsiMkaHCKuiA nopTaJ.

3.3.2.1. 3agBuTenb Ana nogayn 3asBNEeHUS B 3/IEKTPOHHON popme BbINONHAET
chepywouine oencrems:

BbINOJIHAET aBTOpM3aLnIo;

OTKpbIBaeT POPMY 3/IEKTPOHHOIO 3asiB/IEHUS;

3anosiHAeT PopMy 3/1EKTPOHHOIO 3asiB/IEHUSA, BK/HOYAOLLY0 CBefeHUs, HeobxoaMble
N obsA3atenbHble AN NpefoCcTaBNeHNA MyHULUNAbHON yCyru;

npuKpennseT [OKYMEHTbl B 3/IEKTPOHHON dopme WM  3/1eKTPOHHble  06pasbl
[OKYMEHTOB K qJOpMe 3/IEKTPOHHOI0 3asBneHns (NpyM HeobxoAnMMOoCTK);

noaTeepxgaet yakT O03HaKOM/IEHUA UK cornacuss C  YC/OBUSAMM U MNOPSAAKOM
npefocTaBneHns  MYHUUUNANbHOW YCAyrM B 3/IEKTPOHHOW  dopme  (ycTaHaBnivMBaeT
COOTBETCTBYIOLLY OTMETKY O corsiacun B popmMe 3/1eKTPOHHOro 3asBNeHus);

noareepxnaet [O0CTOBEPHOCTb COOOBLLEHHbIX cBefieHnin (yctaHaBnunBaet
COOTBETCTBYIOLLYK OTMETKY B (DOPMe 3/IEKTPOHHOIO 3asiB/IEHUSA);

oTnpaBffeT 3anos/IHEHHOE 3/IEKTPOHHOE 3asB/ieHne (HaxumaeT COOTBETCTBYHOLLYHO
KHOMKY B (DOPMe 3/IEKTPOHHOI0 3asBNeHNs);

3NEeKTPOHHOE 3asB/lIeHMe MNOAMUCbIBAETCA B COOTBETCTBMM C TpeboBaHWAMM MyHKTa
2.5.3 aAMWUHUCTPATUBHOIO periameHTa;

nonyvaert yBefoM/IeHNE 06 OTNpaBKe 3NEKTPOHHOIO 3afBNeHUs.

dopmaTHO-/10rnyeckas nposepka CHOPMUPOBAHHOIO 3asB/IEHUSA OCYLLEeCTBsSeTCA
nocne 3anofIHEHUs 3asBUTENIEM KaXKAO0ro W3 noseii 3/1eKTPOHHOW ¢hopMbl 3asBneHuns. lMpu
BbISIB/IEHWM HEKOPPEKTHO 3anOJ/IHEHHOrO MNOMA 3NEKTPOHHOM (DOpPMbl 3asiBIEHUS 3asBUTESb
yBEeOMNAETCA O XapaKTepe BbISABNIEHHOW OLWMOKA U NOpsSAKe ee yCTpaHeHUs nocpefcTBOM
NH(bOPMaLNOHHOIO CO0bLEeHNA HeNnocpeaCcTBEHHO B 3/IEKTPOHHOW (hopMe 3asBneHus.

ALMUHUCTpPaATUBHbLIE  Mpoueaypbl,  yCTaHaBNMBaeMble  HaCTOALUM MYHKTOM,
BbINOJIHAKOTCA B IeHb 06paLleHns 3aaBUTeNs.

PesynbTatamu BbINOSIHEHUA aAMUHUCTPATUBHBLIX NpoLeayp AB/ATCA: 3/1EKTPOHHOEe
[leno, HanpassieHHoe B Icnonkom nocpefcTBOM CUCTEMbI 3/IEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHue KoMnsiekta AOKYMEeHTOB VICNo/IKoMOoM.

3.3.3.1. OcHoBaHMeM Hayasia BbINOSIHEHNA afMUHUCTPATUBHON NpoLeaypbl ABSeTCs
NoCTyn/ieHNne 3asBMeHUA U WHbIX [OKYMEHTOB, HeOob6XoAuMbIX A1 NpefocTaB/ieHns
MYHMLMNASIbHOW YCAYIW.

[O/MKHOCTHBLIM nuuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMOJIHEHME
agMVHUCTPaTUBHOW npoueaypbl sBNsSeTcsa cekpeTapb lcnonkoma (ganee - AO/HKHOCTHOE
N0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [Jo/XHOCTHOE /uUUO, OTBETCTBEHHOE 3a npuemM [OKYMEHTOB, B C/y4vae
obpalleHns 3asaBuTeNs C 3asB/ieHneM B VICNONKOM:
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onpepenser npegMeT obpalleHus;

ycTaHaB/MBaeT JINYHOCTb 3aABUTENS;

NPOBOAMT NPOBEPKY MOJIHOMOUMI Nnua, NogaloLLero 4OKYMeHThI,

NpoBOAMT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TPEOOBAHUAM, yKa3aHHbIM B MyHKTE
2.5 agMWHUCTPATUBHOIO  pernamMeHTa, nNpPOBepKy COOTBETCTBUA  MpencTaB/IEHHbIX
[OKYMEHTOB YCTaHOB/IEHHbIM TpeboBaHusAM (Hagnexaliee opopmMaeHne Konuii fOKYMEeHTOB,
OTCYTCTBME B [LOKYMEHTaX NOAUYMCTOK, MPUNNCOK, 3a4E€PKHYTbIX C/TIOB U UHbIX HE OrOBOPEHHbIX
ncnpasneHunii);

3anonHsaer 3N1EKTPOHHYI0 hopmy 3aaB/eHus B aBTOMaTn3NPOBaHHOM
WH(POPMALNOHHON cucTeMe, MNpefHasHa4YeHHOW AN oKasaHus roCy[apCTBEHHbIX U
MYHULUMNANbHbIX YCYT;

npu npefocTaB/ieHUN [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HOCWUTesne, OCYLLECTB/ISET CKaHMpOBaHWe MpeAcTaB/IeHHbIX
[OKYMEHTOB;

pacrneyartbiBaeT 3asB/IEHNE;

nepefaet 3adABUTE/I0 HA NPOBEPKY W NOAMUCAHNUE,;

nocne nognucaHna ckaHWpyet noAanvcaHHoe 3asiB/iIeHuE;

3arpyxaet B aBTOMATU3MPOBaHHYK WHMOPMALMOHHYIO CUCTEMY, MpefHa3HAUYeHHYHo
ONA 0KasaHUA rocyAapCTBEHHbIX M MyHULMNANbHbIX YCYr AOKYMEHTbI, NpefcTaB/ieHHble B
3N1EKTPOHHON (hOpMe WM 3NEKTPOHHbIE 06pasbl OTCKAHMPOBAHHbIX AOKYMEHTOB, dpopMupyet
3N1eKTPOHHOE Aeno;

BO3BpallaeT noAnucaHHOe 3asiB/IeHNne U1  OopurMHanbl OYyMaXHbIX [OKYMEHTOB
3aABUTENIO;

BblJaeT 3asABUTENI0 Pacnucky B npuemMe LOKYMEHTOB.

B cnyyae Hannuma OCHOBaHW AN OTkasa B NpuemMe AOKYMEHTOB [AO/DKHOCTHOE /inuo,
OTBETCTBEHHOE 3a NMpueM [AOKYMEHTOB, YBeAOM/AET 3asaBUTE/IA O HA/IMUMM NPEeNnATCTBUN NS
npuema 3asB/ieHUs W BO3BpallaeT emy [OKYMEHTbl C OObACHEHMEM cofepXaHus
BbISIB/IEHHbLIX OCHOBaHWUI A1 OTka3a B npvemMe AOKYMEHTOB.

3.3.3.3. [JonXHoCTHOEe /nUo, OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB,
NOCTYN/IEHNSA LOKYMEHTOB Ha pacCMOTpPeHUe:

npuceavBaeT 3asB/IEHN0 HOMEpP B COOTBETCTBUMM C HOMEHKNATypol nen wu cratyc
«[poBepka 0OKYMEHTOBY;

n3yyaeT NOCTYNUBLUNE 3/IEKTPOHHbLIE [ena, B TOM 4YucCne NPUIOXKEHHble 3asBUTEsIEM
[OKYMEHTbI B 3/IEKTPOHHOW (hOpMeE U 3/1IEKTPOHHbIE 06pasbl JOKYMEHTOB;

nposepsieT KOMMN/IEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepsieT CcoO6GMOAEHME  YC/IOBUIA  AENCTBUTE/IbHOCTM  3/1IEKTPOHHOW  noanucwy,
nocpefctsomM obpalleHns Kk EguHomy noptany (B cnyyae, ecnv 3asBuTesieM npefcras/ieHbl
3N1EKTPOHHbIE [OKYMEHTbI, MNOANUCaHHbIE YCWIEHHON KBa/IM(OULMPOBAHHON 3/1EKTPOHHON
NoAMNnCHIO).

Mpyv HaAMuuu OCHOBaHWA, MNPefyCMOTPEHHbLIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHta, noAroTaBnvMBaeT [MPOEKT peweHus o6 oTKka3e B nNpuemMe [OKYMEHTOB,
Heo6xo4MMbIX ANA NpefoCTaB/IeHNA MyHULMNaIbHOW YCIyTu.

B cnyvae, ecnn B pe3ynbTaTe MPOBEPKM YCU/IEHHON  KBaNMuuMpoBaHHOM
9/1EKTPOHHOW NOAMUCWU BbIAABIEHO HeCco6/14eHne YC/I0BUA ee AeWCTBUTENIbHOCTU, MPOEKT
pelweHns 06 oTkase AO/HKEH cofdepXaTb NyHKTbl cTatb 11 depepasibHOro 3akoHa Ne 63-93,
KOTOpble MOCNYXWIN OCHOBAHUEM AN ero NpUHATUS.

MpoekT pelweHna o6 oOTKaze B MNpueme [OKYMEHTOB, HeobXxoAuMbIX AN
npefocTaBfeHna MyHUUUNasIbHOW YCNyrn, C ykasaHuem MpuUyYnH oTkasa (B cnyvae, ec/u
OCHOBaHVUA [ OTKasa B MpuvemMe [OKYMEHTOB, HeobXoAuMbIX ANs MpefocTaB/ieHns
MYHMLMNASIbHOW YCNYrK, CBSA3aHbl C HapylWeHWeM YCTaHOBJIEHHbIX TPebOoBaHWA K TakuM
[OKYMeHTaM, OCHOBaHUA [ANA  oTkasa B MpueMe [OKYMEHTOB [O/DKHbl  cOofepXaTb
NHpOpMaUUID O HaMMeHOBaHuUW [OKYMEHTOB (MH(popmauuu, CBefeHWin), KOTopble He

nocne
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npenctasfieHbl, cofepxaTr HefOCTOBepHble ” (UNK) NPOTMBOPEUMBbLIE  CBEAEHUS,
0QOpPM/IEHbI C HapYLLUEHNEM YyCTaHOB/IEHHbIX TPEOOBaHWiA), HanpaB/sieTCA Ha cornacoBaHue
B YCTAHOBJ/IEHHOM nopsAKe NOCPeACTBOM CUCTEMbl 3N1EKTPOHHOIO AOKYMeHToo6opoTa.

CornacosaHue npoekta pelleHuss o6 OTKasze B MpUeMe [AOKYMEHTOB, HEO6XOAUMbIX
AnA  npepocTtaBfieHns MyHULMNASIBHOW  yCnyrn,  ocywecTBnserca B MOpsfake,
npeagycMoTpeHHOM NyHKTOM 3.5.3 aAMWUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCYyTCTBMSA  OCHOBaHWiA [na  oOTkasa B nNpueme  [OKYMEHTOB,
npefycMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATUBHOIO perfiameHTa, AO/IXHOCTHOE /Muo,
OTBETCTBEHHOE 3a TMNpuvemM [OOKYMEHTOB, B TeuyeHwe OfHOro paboyero AHA CO [OHSA
NOCTYN/IEHNSA 3asB/IEHUA, HanpasnseT 3asaBUTENt0, YyKa3aHHbIM B 3asB/IEHWUW CMNOCOOOM,
yBeOM/IeHMEe O TNOCTYN/EeHUN 3asB/IEHUA, CoAepXallee BXOAAWMNA perncTpayoHHbIi
HOMep 3asBfeHus, pn[aTty noflydeHus 3asBfieHusi, MNepeyvyeHb HauMeHOBaHuin (hainos,
npeAcTaBNeHHbIX K HEMY [JOKYMEHTOB, AaTy NoflyyeHus pesysibTaTa MyHUUUNanbHOW YCayru.

3.3.3.4. lVcnonHeHne npoueayp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO pernameHTa, npu Ha/Muum TeXHU4YecKou BO3MOXHOCTU
OCYLLEeCTB/SETCA B aBTOMATMYECKOM pexuMe C WCMNOJ/b30BaHWMEeM aBTOMaTu3MpOBaHHOW
MH(POPMALNOHHOW  cUCTeMbl, NpeAHa3HaYeHHOW [N  OKa3aHUs [OCY[apCTBEHHbIX U
MYHULMNANbHbIX YCIyT.

3.3.3.5.  AgmuHuUCTpaTMBHbLIE  npouedypbl, yCTaHaB/MBaemble nyHKkTom  3.3.3
aiIMVHUCTPATMBHOIO pernamMeHTa, BbINOMHAKTCA B TeyeHwe OAHOro paboyero AHA CO AHA
NOCTYNNIEHNA 3aAB/IEHUA Ha PacCMOTPEHME.

Pe3ynbtatamn BbINOSIHEHUS afMUHUCTPATUBHBLIX MNPOLEAYyp ABNAIOTCA: NPUHATLIA Ha
paccMOTpeHWe KOMMMEKT [OOKYMEHTOB WM TMPOEKT peleHus 06 oTkase B npueme
[OKYMEHTOB, HEOOX0AUMbBIX A1 NPeAOoCTaBNEeHNS MYHULMNASIbHON YCyru.

3.4. HanpaBneHne MexXBeAOMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTBylOLME B
npefocTaBNeHn MyHULMNANLHON yCyru

3.4.1. OcHoBaHMeM Hayasia BbINOSIHEHMA aAMWHUCTPATUBHOW nNpoueaypbl SBAseTcH
noslydeHne L[O/DKHOCTHbIM  /iMUOM  (pabOTHMKOM), YNO/IHOMOYEHHbIM Ha BbINOJIHEHUE
aAMVHUCTPaTUBHOW npoueaypbl, OT AO/HKHOCTHOrO Nuua (paboTHMKA), OTBETCTBEHHOrO 3a
npuemM AOKYMEHTOB, MPUHATLIX OT 3aABUTENSA LOKYMEHTOB.

[ O/MKHOCTHbBIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOJIHEHME
aAMWUHNCTPATUBHOW nNpoueaypbl, ABNAeTcA cekpetapb lcnonkoma (ganee - AO/MHKHOCTHOE
N0, OTBETCTBEHHOE 3@ Hanpas/fieHne MeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [JonXHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaBNeHne MeXBeOOMCTBEHHbIX
3anpocoB, ¢opmupyeT W Hanpas/seT B 3/1eKTPOHHOM opMe MocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3/IEKTPOHHOIO  B3aumogeincteus (NpyM  OTCYTCTBUM  TEXHUYECKON
BO3MOXHOCTW - WHbIMW croco6amu) 3anpocbl 0 NpefoCTaB/eHNN AOKYMEHTOB W CBEAEHWN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aiMUHUCTPATUBHOIO persiamMmeHTa.

ALMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaB/InBaeMble HacToALWNM MYHKTOM,
BbIMOJIHAKTCA B A€Hb NMPUHATUA 3aAB/EHNA Ha pPpaCCMOTpPEeHUe.

Pe3ynbTtaTamu BbINOJ/IHEHNA AAMUHNCTPaTUBHbIX npoueanyp ABJIAOTCA:
HanpaBJ/ieHHbIE B OpraHbl B/1acTtn mn (I/II'II/I) nogBeaoMCTBEHHbIE OpraHamMm B/1aCTU OpraHun3aunn
3arpochsbl.

3.4.3. CneynanncTbl MNOCTaBLUUKOB [aHHbIX Ha OCHOBaHWM 3anpocoB, MOCTYNUBLUNX
yepe3 CUCTEMY MEeXBeAOMCTBEHHOIO 3/IEKTPOHHOIO B3auMMOAENCTBUA, NpefocTaBnsloT
3anpalwmBaemMble AOKYMEHTbl (MHbopmaLMio) unM Hanpas/salT yBeAOMIeHUA 06 OTCYTCTBUM
OOKymMeHTa u (unn) uHgopmauumn, HeobXoAWMbIX A9 NpPefoCTaBNeHns MyHULMNasIbHOW

ycnyru (ganee - yBegomseHne o6 oTkase).
AOMWHUCTpPATMBHbIE  Mpouedypbl,  yCTaHaB/IMBAEMble  HACTOSLWMM  MYHKTOM,

BbINOJ/IHAKOTCA B Te€4YeHune nATu ,D,Heﬁ CO OHA MOoCTynneHnAa mMexsegomMmCTBEHHOIO 3arpoca B
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opraH Wiu opraHusauunio, npefocrasnflolWne AOKYMEHT U MHOPMALMIO, €CNN UHblE CPOKU
NOATOTOBKM W HamnpaB/ieHUs OTBeTa Ha MeXBEeAOMCTBEHHbI 3arnpoc He YCTaHOB/IEHbI
henepasibHbIMM 3akOHaMu, nNpaBoBbIMU akTamy lMpaBuTenbcTBa Poccuiickoin ®epepauun u
NMPUHATLIMA B COOTBETCTBUM C pefepasbHbIMU  3aKOHaMU HOPMAaTMBHLIMW NPaBOBbIMU
aktamu Pecnybnukn TatapcTaH.

Pe3synbtaramun BbINO/IHEHUA a4MUHUCTPATUBHbLIX Npoueayp SABNAKTCA: AOKYMEHThI
(cBegeHus), Heobxoaumble AN NpefoCcTaB/leHVMs  MyHUUMNanbHOW  ycnyru,  nnbo
yBenomneHne 06 oOTkase, Hanpas/ieHHble [O/DKHOCTHOMY /Nuuy, OTBETCTBEHHOMY 3a
Hanpas/fieHne MexBeAOMCTBEHHbIX 3anpocos.

3.4.4. [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a Harnpas/ieHMe MeXBeLOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpawimBaemMble 4epe3 CUCTEMY MEXBELOMCTBEHHOIO 3/IEKTPOHHOrO
B3aMMOJENCTBMA  OOKYMEHTbl  (CBefeHus), HeobxoauMble AN NpefocTaB/ieHUs
MyHMLMNa/IbHOW ycnyru, nubo yBegomnieHne o6 oTkase npu OTCYTCTBUM AOKyMeHTa u (1am)
NHpopmaLmu;

npu Ha/IM4MM OCHOBAHWA, NPeAyCMOTPEHHbIX MNyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, noArotasBnMBaeT TMNpPOEKT peweHns 06 oTkase B MNpueme [OKYMEHTOB,
HeobxoAMMbIX oA NpefoCcTaBAeHNsS MYHULMNAIbHOW YCyrn.

MpoekT peweHna o6 oOTKae B TMpuMeMe [OKYMEHTOB, HeOobXOoAuMbIX AN
npefocTaBNeHNss MyHULUUMNAAbLHON YCAyru, C ykasaHuem npuynH oTkKasa (B criyyae, ecnv
OCHOBaHVA [ANA OTkasa B nNpueMe [OKYMEHTOB, He0obXoAWMbIX ANA  npefocTaBneHus
MYHMLMNASIbHOW YCNYrK, CBSA3aHbl C HapylleHMeM YCTaHOBJ/IEHHbIX TpeboBaHWi K Takum
[OKYMeHTaM, OCHOBaHUA [ON1A OoTkasa B nNpuemMe [OOKYMEHTOB [O/DKHbl  cofepxXartb
MH(popMaunio O HavMeHoBaHuuM [OKYMeHTOB (MHdopMauuu, CBefeHWi), KOoTopble He
npencras/fieHbl, CcoAepXxaT He[oCToBepHble M (MM)  NPOTUBOPEYUBbIE  CBEAEHMS,
ohopm/IEHbI C HapyLLleHMeM yCTaHOBJ/IEHHbIX TpeboBaHuiA), HanpaBAseTCsa Ha cornacoBaHue
B YCTa@HOBJ/IEHHOM NOpsA4Ke NOCPenCcTBOM CUCTEMbI 3/1IEKTPOHHOIO AOKYMEHTOO60opoTa.

CornacosaHue npoekta pelleHuss 06 OTKase B npuemMe [AOKYMEHTOB, HeOOXOAUMbIX
AN npefocTaB/leHuss  MyHUUMNanbHOW  ycnyrn,  OocylecTBnseTcas B MOpske,
npesycMOTpeHHOM NYyHKTOM 3.5.3 aiMUHUCTPATUBHOIO persiameHTa.

AOMUHUCTpPaTMBHbIE  MNpoueaypbl,  YyCTaHaB/MBaeMble  HACTOAWMM  MYHKTOM,
BbINOMHATCA B leHb NOJSIyYEHNS CBEAEHUI MO0 MeXBEeAOMCTBEHHbIM 3anpocam.

Pe3ynbTatamMn BbINONIHEHUA a4MUHUCTPATUBHbLIX Npoueayp SABASATCA: LOKYMEHTbI
(cBepeHus), Heobxogmmble NS NPefoCTaB/IEHUA MYyHUUMNANbLHOW YCAYrn, NPOEKT peLleHus
06 oTkase B nNpuemMe [OKYMEHTOB, HeOOXOAWMbIX O/11 NpenocTaBfeHuUss MYyHUUUNAasSIbHOM
YCNyIW.

3.4.5. NcnonHeHne npouenyp, ykasaHHbiX B nyHkTax 3.4.2, 3.4.4 agMWUHUCTPATUBHOIO
pernameHTa, npy Ha/Muun TEXHUYECKOW BO3MOXHOCTM OCYLLECTBNAETCA B aBTOMaTU4YeCKOM
pexume C  UCNOAb30BaHMEM  aBTOMATM3MPOBAHHOW  MHGOPMALMOHHOW  CUCTEMBI,
npegHa3Ha4YeHHON A9 OKa3aHWs rocyAapCTBEHHbIX U MyHULMNA/IbHbIX YCAYr, B TOM 4Yuc/e ¢
MOMeHTa peructpauun 3asaB/ieHUss B COOTBETCTBUMU C NYHKTOM 2.13 agMWHUCTPATUBHOrO
pernamMmeHTa.

3.4.6. MakcMasibHbIA CPOK BbINOSIHEHUS aAMUHUCTPATUBHBLIX NpoLeayp, YKa3aHHbIX B
nyHkTe 3.4 aiMUHUCTPATMBHOIO pernaMeHTa, CoCTaBnseT NATb Ppabouunx gHEN.

3.5. MogrotoBka pesynbtara MyHULUNASIbHON YCyrn

3.5.1. OcHOBaHMEM Hayana BbIMOSIHEHUA aAMUHUCTPATUBHONM Mpoueaypbl SABASETCS
nocTynseHne OT  [O/HKHOCTHOrO nuya, OTBETCTBEHHOIO 3a HanpaBneHvne
MEXBEAOMCTBEHHbIX  3anpocoB, [OKYMEHTOB (cBepeHwif), HeobxoaAuMbIX  ONs

npefocTaBNeHNsi MyHULUNANbHOWN YCNyru.
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[JO/MKHOCTHBIM ~ NNUOM, OTBETCTBEHHbIM  3a  BbINO/IHEHME  afMWHUCTPATUBHOW
npoueaypbl, ABNAETCA cekpeTapb Mcnonkoma (ganee - 0O/HKHOCTHOE NULO, OTBETCTBEHHOE
3a NOArOTOBKY pe3ynbTara npefocTaBfeHns MyHULMNASIbHOW yCyru).

3.5.2.  [Jo/mKHOCTHOE  NuMuo, OTBETCTBEHHOE 3a  MNOArOTOBKY  pesy/sbTaTta
npeaocTaBNeHNs MyHUUUNANbHOW YCNyrn:

paccmaTpuBaeT CHOPMUPOBAHHbLIA  KOMMAEKT [AOKYMEHTOB, He0obxoguMbixX A1
npeaocTaBNeHNa MyHULUNANbHOW YCNyru;

npu BbISABIEHUN OCHOBAaHWI A1 OTKasa B NpefoCTaB/eHUN MyHUUUNANbHOW YCyriu,
yKa3aHHbIX B MNyHKTe 2.8.2 aAMWHUCTPATUBHOIO pernamMeHTa, MOAroTasB/nBaeT MNpPOEKT
peweHns 06 OTKasze BO BKIHYEHUN (B WCKHOYEHUU) XWUAOTO MOMeLeHUs B cocTas (M3
cocTtaBa) cneuvanu3MpoBaHHOIO XUANUWHOro ¢oHaa CyXOsILLCKOro CesibCKOro noceneHus
A3HakaeBCKOro MyHuuuMnasbHOro parioHa Pecnybnvkun TaTapcTaH (fanee - pelleHne 06
oTKase);

B C/lyyae OTCYTCTBUS OCHOBaHW A1 OTka3a B NpefocTaB/ieHUM MYHULMNaIbHOM
ycnyru, npenycMOTPeHHbIX MyHKTOM 2.8.2 aAMWHUCTPATMBHOrO persiamMmeHTa, Mo wurtoram
paccMOTpeHMs [OKYMEHTOB, HEOOXOAMMbIX A1 NpefoCcTaB/ieHUs MYHULMNASIbHOW YCyru,
noarotaBnnBaeT MPOEKT PEeLleHUs O BK/IYEeHUM (06 WCKIHYEHUM) XUNOro NOMELLEHMA B
coctaB (U3 cocTaBa) cneuuanmM3vpoBaHHOIO XunuwHoro ¢oHaa CyXOsLCKOro CesibCKoro
noceneHma A3HAKaeBCKOr0 MyHMUMNA/IbHOTO paiioHa Pecnybnuku TaTapctaH (panee -
pelleHune);

HanpaBnsieT NOArOTOB/IEHHbIA MPOEKT PeLUeHNss Ha corsiacoBaHvWe B YCTaHOB/IEHHOM
nopsiike nocpefcTBOM CUCTEMbI 3/1IEKTPOHHOIO AOKYMEHTOO60pOTA.

AOMUHUCTpPATMBHbIE  Npoueaypbl,  yCTaHaB/MBaeMble  HACTOALMM  NYHKTOM,
BbINO/IHATCA B TEYEHNE YeTbipex pabounx gHeN.

Pe3synbtaramn BbINOSIHEHUA aAMUHUCTPATUMBHbLIX Mpoueayp ABNAKTCA:  NPOEeKT
pelweHns WM MNPOEeKT pelleHns 06 OTkKase, Harnpas/IeEHHble Ha cornacosaHue rnase
CeNIbCKOro nocesieHuns.

3.5.3. CornacoBaHve ¥ nognucaHne npoekta pesynbTara npeaocTtaB/ieHns
MyHUUMNaNbLHOW ycnyrn (ganee - NpoekTbl JOKYMEHTOB) OCYLLECTBASETCA [1aBOM CeNbCKOro
noceneHus.

[MoaroTtoB/ieHHbIE MPOEKTbl AOKYMEHTOB, WMMeEloWne 3ameyaHus, BO3BpallalTca Ha
[0paboTKy nuly, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ysibTata MyHUUUNabHOW YCryru.
Mocne ycTpaHeHWss 3amMeyaHuii NpPOeKTbl [OKYMEHTOB MOBTOPHO nepejawTcsa Ans
cornacosaHus U nognucaHus.

naBa CenbCKOro nocesieHns npu paccMOTPEHUN MPOEKTOB AOKYMEHTOB MpoBepsieT
cobnogeHne agMUHUCTPATUBHOIO pernaMmeHTa AO/HKHOCTHbIMU nuuamun Vicnosikoma B 4acTu
CPOKOB BbINOJIHEHUA afMWUHUCTPATUBHLIX Mpoueayp, WX nocnefoBaTtenlbHOCTW W MOJSHOTHI,
Ha/IMuMs  COrnacoBaHWii - YNOSTHOMOYEHHbIX [AO/MDKHOCTHbIX nny  Mcnonkoma B cucteme
3N1eKTPOHHOr0 AOKYMEHTO060pOoTA.

B cnyyae BbISIBNEHWS HapyLeHW B 4YacTW CPOKOB BbIMOJIHEHMSA afAMUHUCTPATUBHbIX
npoweayp, uX nocnefoBatesibHOCTU W MOMHOTbI rNnaBa CesibCKOro MnocesieHns WHULUMpYeT
npueneyYeHne K OTBETCTBEHHOCTU /L, AONYCTUBLUNX HAPYLUEHUSA, B COOTBETCTBUN C NYHKTOM
4.3 aMVHUCTPATMBHOIO pernamMeHTa.

AQMUHUCTpPaTUBHbIE  MpoLeaypbl,  yCTaHaB/IMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJIHAKOTCA B TEYEHNEe O4HOro paboyero aHs.

Pe3ynbtaramun BbIMOMHEHNA aAMUHUCTPATUBHBLIX Npouenyp ABAAITCA: MoAnMcaHHoe
rNaBoO CEeNbCKOrO MOCENEeHNs pelleHVe Wn peleHne 06 oTKase, HanpaB/ieHHOe Ha
peructpauunio B ICNosikoMm.

3.5.4. VicnonHeHne npouenyp, ykasaHHbIx B nyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
pernameHTa, Npu HaaM4ymMmM TEXHUYECKON BO3MOXHOCTU OCYLLECTBASETCA B aBTOMaTUYECKOM
pexvume C  UCNOMb30BaHMEM  aBTOMATU3NMPOBAHHOW  MHMOPMALMOHHON  CUCTEMBI,
npegHa3Ha4YeHHON AN oKasaHusa rocyfapCTBEHHbIX U MYHULUNAbHbLIX YCAYT.



158

MakCcMasibHbI CPOK BbIMOMIHEHUS AAMUHUCTPATUBHbIX MNpoUeAyp, YKa3aHHbIX B
nyHkTe 3.5. agMUHUCTPATUBHOIO periaMeHTa, CoCTaBseT NATb pabounx gHe.

3.6. Bblgaya (HanpaBneHune) 3asiBUTEN0 pe3ynbTaTa MyHULUNANbHOW YyCnyrn

3.6.1. OcHOoBaHMEM Hayana BbINO/IHEHUA aAMUHUCTPATMBHOW npoueaypbl ABNSETCS
noslyyeHne L[O/HKHOCTHbIM /IMLOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE A4MWUHUCTPATUBHO
npoueaypbl, LOKYMEHTa, NOATBEPXAAoLWero npefocTaB/ieHne MyHULMNasIbHON yCryru.

[JO/DKHOCTHBIM ~ NNLUOM, OTBETCTBEHHbIM 3@  BbIMOJIHEHME  aAMUHUCTPATMBHOM
npoweaypbl, ABNAeTCA cekpeTapb Mcnonkoma (ganee - 0O/HKHOCTHOE NULO, OTBETCTBEHHOE
3a Bblgadvy (Hanpas/ieHMe) AOKYMEHTOB).

3.6.2. lO/MMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgadvy (HanpasBneHne) 4OKYMEHTOB:

ob6ecneuyvBaeT perncrpauuio U BHECEHUE CBefeHuii O pesynbTate npefocTaB/ieHus
MYHULMNASIbHOW YCNyrM B NOACUCTEMY BeAeHWs [OKYMEeHTauunm aBTOMaTU3NpOBaHHOM
NHPOPMALUNOHHOW CUCTEMbI, NpefHas3HauYeHHOW [N OKa3aHuMA T[OCYAapCTBEHHbIX WU
MYHULUMNANBHbLIX YCIYT;

n3BellaeT 3aaButena (ero npencraBuTesnist) CNOCOOOM, yKa3aHHbIM B 3asBfeHUU, O
pesynbTate npefocTaB/ieHUs MYHULMNASIbHOW YCAYrM M O BO3MOXHOCTU  MOJTyYEHUS
pe3ynbTata npegocTaBNeHuss MyHuumnnanbHon ycnyrm B icnonkome nnm B MoL.

VcnonHenve npouenyp npu Ha/lMuMM TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCHA B
aBTOMATUYECKOM pexume C UCNOSb30BaHMEM aBTOMATU3NPOBaHHOW WMHGOPMAaLMOHHOW
CMCTeMbI, NpefHa3HaYeHHON AN OKas3aHWs roCyAapCTBEHHbIX U MyHULUNAAbHbIX YCyT.

ALMUWHUCTpPaATUBHbIE  Mpoueaypbl,  yCTaHaB/MBaeMble HacToALLNM NYHKTOM,
BbIMOJIHAOTCA B TeyeHuMe OfHOro paboyero [AHA CO [AHA NoAnNucaHus  [OKYMEHTa,
ABNAKOLLErocs pes3y/bTaToM MNpefocTaBleHnUs MYHULMNaNIbHOW YCyru, YNOSHOMOYEHHbIM
[O/MKHOCTHBIM Nuuom Vcnonkoma (Mcnonkomom).

PesynbTatamn BbINO/IHEHMA aAMWUHUCTPATUBHbLIX Npoueayp ABNAAKTCA: pasMelleHune
CBelleHNin O pesynbTaTe nNpefoCTaB/IEHUSs MYHULMNANbLHON YyCnyru B WHAOPMALNOHHbIX
cucTemMax, u3BelleHue 3asaBuTensa (ero npepcraBuTenss) O pesynbrate npefocTaB/ieHUs
MYHMLMNASILHOW yCAyrn 1 cnocobax ero nosiyvyeHus.

3.6.3. Mopsagok BblAauu (HanpaBneHus) pesynbTarta npeaocTaB/ieHUs
MYHULMNASIbHOW YCNYTW:

3.6.3.1. Mpu ob6paLleHnn 3aaBuTeNA 3a pe3y/ibTaTtoOM MyHULMNasibHON ycnyrn B ML,
paboTHMK M®LL BblgaeT 3aABUTENO pe3ynbTar  MyHUUMNanbHOW ycnyrm B diopme
3K3eMnisapa 3N1eKTPOHHOro AOKYMeHTa Ha 6ymaxHoM Hocutene. o TpeboBaHUO 3asABUTESSA
BMECTe C O9K3eMMNIAPOM 3J/IEKTPOHHOrO [AOKYMeHTa Ha OyMaxHOM HocuTesne emy
npefocTaBnsAeTca 3K3eMMAsAp I3/IEKTPOHHOrO [OKYMEHTa MyTemM ero 3anucu Ha CbeMHbIi
HOocuTe/lb  MHJOpMauUM  WAM  Hamnpas/ieHUA 3K3eMn/isipa 3SM1EeKTPOHHOro [OKyMeHTa Mo
3M1EKTPOHHOI nouTe B afpec 3asaButens. pu 3anMcyM Ha CbEMHbIA HOCUTEb MHopMaLnn
WM Hanpas/ieHUM 3K3eMnaapa 3NeKTPOHHOIo AOKYyMeHTa, Ha OCHOBE KOTOPOro COCTaB/EH
9K3EeMMASAP 3/1EeKTPOHHOIO [AOKYMEeHTa Ha OYyMaXHOM HocuTene, Mo 3/IEKTPOHHOW noyte
WOEHTUYHOCTb TaKoro 3K3emnisgpa 3/IEKTPOHHOroO [AOKyMeHTa 3K3eMNAsApy 3/1EKTPOHHOrO
[OKyMeHTa Ha OyMaXHOM HocuTesie 3aBepseTcs YMNOSIHOMOYEHHbIM COTPYAHUKOM C
MCNOMb30BaHNEM YCU/IEHHOW KBaIM(OULMPOBAHHON 3M1EKTPOHHON NOAMUCH.

ALMUHUCTPATUBHbIE npoueaypbl,  yctaHas/iMBaemble HacToALMM MYyHKTOM,
BbIMO/IHAKTCA B MNOpPSAAKE O04YepefHOCTW, B [AeHb MNpubbITUA 3adaBUTENA B CPOKWU,
yCTaHOB/IEHHbIE pernameHTomM paboTbl MOL].

Pe3synbtaramu BbINOJIHEHUA aAMUHUCTPATMBHBLIX Mpouenyp ABNAKTCA: dmkcauums
dhakta Bblgaun pesynbTaTta npefocTaBneHns MyHuumMnanbHoin ycnyrm B AWC ML,
pe3ynbTaT npefocTaBNeHNs MyHULMUNaAbHON YCAYyru, BblAaHHbIA 3asBUTENIO.

3.6.3.2. lNpu obpaweHun 3asBUTens 3a pesynNbTaToM MyHUUUNabHOW yCiyrn 4yepes
Pecny6ivkaHCKuii nopTan 3asBUTE/I0 B J/IMYHBLIA KabGMHET aBTOMaTM4yecku HanpasisieTcs
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9N1EKTPOHHbLIA  0b6pa3  [AOKYMeHTa,  SAB/AIWErocsa  pesynbTatoM  npefocTaB/ieHus
MYHUUUNASIbHOW  yCAyrn, MNOANUCAHHBLIA YCUAEHHOW KBa/IM(OUUMPOBAHHOW 3NEKTPOHHOW
NOAMUCLIO YNOJTHOMOYEHHOTO AO/HKHOCTHOrO nuua Vcnonkoma (Vicnonkomom).

AOMWHUCTpPaATMBHbIE  Npouedypbl,  yCTaHaB/iMBaeMble  HacTOAWUM  MYHKTOM,
BbIMOJIHAKTCA B AeHb NOANUCaHUA OOKYMeHTa, MoATBepXAalllero npefocrassieHne (oTkas
B npefocTaBfeHnn) MYHULUNAAbHON YCyrn, YNoSHOMOYEHHbIM [AO/HKHOCTHLIM  SIULOM
Wcnonkoma (icnosikomom).

Pe3ynbTtatamn BbINO/IHEHUA aAMUHUCTPATMBHbIX Npoueayp ABMSAKTCA: HanpasfieHune
(NnpepoctaBneHne) ¢ UCNosib3oBaHMeM Pecny6/MKaHCKOro noprasia 3asaBUTesiio [JOKYMEHTa,
noATBepxXaawLero npefocTasneHne MyHuUMnanbHoW ycniyrm (B TOM  4uc/ie OoTkas B
npefocTaBNeHNnn MyHULUNANBHOW YCnyrin).

3.6.3.3. Mpn ob6palleHnn 3asBuTens 3a pesysbTaToM MyHUUUNasbHOW ycayrn B
Wcnonkom, AO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgady (HanpaB/ieHue) LOKYMEHTOB,
BblAaeT 3adaBUTENI0 pe3y/sibTaT MyHUUMNanbHoM ycnyrn. Mo TpeboBaHMIO 3as8BUTENS BMeECTe
C 3K3eMMN/SAPOM 3/IEKTPOHHOIO [AOKYMeHTa Ha OGyMaXHOM HocuTene emy npefocTaB/isieTcs
9K3EeMMN/IAP 3/IEKTPOHHOTO  AOKyMEHTa MyTeM €ero 3anucu Ha CbeMHbIi  HOCUTESIb
NHopMauMy WM HanpaB/ieHUs 3K3eMnaspa 3/IEKTPOHHOrO [AOKYMeHTa MO 3/1EKTPOHHO
noyte B aZpec 3asaBUTENS.

AOMVHUCTpPaTUBHbIE  Npoueaypbl,  YCTaHaB/IMBAeMble  HACTOALWMM  MYHKTOM,
OCYLLECTBNATCA B NOPSAKe O4epefHOCTU, B AeHb NPUObLITUS 3aABUTENA B COOTBETCTBUMU C
MpaBunamu BHYTpPEHHEro TpyAoBOro pacnopsagka lcnoskoma.

Pe3ynbTaToM BbINO/IHEHUA aAMUHUCTPATMBHBLIX Mpouenyp SABASATCA:  dimKcauums
thakta Bblgauu pesynbTara npefocTaB/ieHuns MYHULMNANbHOM yCnyrm B
aBTOMAaTM3MPOBAHHON MH(OPMAaLMOHHOM CcuUcTeMe, npefHa3Ha4YeHHOW [ANs  oKa3aHus
rocyAapCTBEHHbIX Y MyHULUNAbHbLIX YCYT.

3.7. VicnpaBneHne TeXHNYEeCKMX OLLIMBOK

3.7.1. B cnyyae O6HapyXeHUs TEeXHU4YEeCKOM OLWMOKN B [AOKYMEHTe, SAB/AILLEeMCS
pe3ynbLTatoM MyHULUNANbLHOW YyCnyru, 3asaBuTeNb HanpasnaseT B Vicnosnkom:

3asBsieHne 06 McnpaBneHMM TEXHUYECKON owmnbkn (npunoxeHne Ne 6 K HacTosLeMy
aAMWUHNCTPATMBHOMY persiaMeHTy);

[OKYMEHT, BblaHHbI 3aABUTENI0 Kak pe3ynbTaT MyHUUUNasbHOW YCNyru, B KOTOPOM
COLEPXUTCHA TexXHUyeckas oLmnobka,;

[OKYMEHTbI, UMMeloWme Hpuanuyeckyto Ccuiy, CBUAETENbCTBYHOWME O HaMuuu
TEXHUYECKON OLINOKN.

3asBneHne 06 wWcnpaB/ieHUM TEXHUYECKOW OWNOKM B CBEAEeHUAX, YKa3aHHbIX B
[OKYMeHTe, SABAAWEMCA pe3y/nbTaToM MyHUUMNASIbHOW YCyrn, nogaeTcs 3asBuTesieM
(ynoniHOMOYEeHHbIM  NpeacTaBuTeNeM) MOYTOBbIM  OTMpaBseHvemM (B TOM  yucrie ¢
NCMnosb30BaHMEM 3/IEKTPOHHOWM NoYThl), M60 Yyepe3 PecnybsvkaHckunin nopTan wiam MOLL

3.7.2. [JO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a NpWeM [AOKYMEHTOB, OCyLecTBAseT
npuem 3asBfeHus 06 ucnpaB/ieHUM TEeXHUYECKON OLMnOKN, perucTpupyet 3asiB/ieHue ¢
NPUNOXEHHbIMW [OKYMEHTamMn u nepegaeT WX AO/DKHOCTHOMY Nuly, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mpoueaypbl,  yCTaHaB/IMBAeMble  HACTOAWMM  MYHKTOM,
BbINOJ/IHAOTCA B TeYEHMEe OAHOro paboyero AHA € faTbl perucTpaunn 3asiBneHus.

Pe3ynbTatamn BbINOSIHEHUA afMUHUCTPATUBHBLIX Npoueayp SABASAKTCA: NPUHATOE W”
3aperncTpypoBaHHoOe 3asBfieHne, HarnpaB/IeHHOE Ha pacCMOTpeHue AO0/HKHOCTHOMY J/vLy,
OTBETCTBEHHOMY 3a 06pabOoTKy LOKYMEHTOB.

3.7.3. [onxHOCTHOE Nnuo, OTBETCTBEHHOEe 3a 06paboTKy  [OKYMEHTOB,
paccmaTpuBaeT AOKYMEHTbl U B LEeNsAX BHECEHWS WCMpPaBfeHUin B LOKYMEHT, SABAKOLWMIACA
pe3ynbLTatoM npefocTaBfeHNs MyHUUUNANbHOW  YCNyru, OCYLEeCTBASeT npoueaypsl,
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npeaycMOTPeHHbIe NYHKTOM 3.5 agMWHUCTPATUBHOIO persiaMeHTa, U BblAaeT MUCMpaBieHHbIl
[OKYMEHT 3asBuTeNto (YyNnosIHOMOYEHHOMY MpPeACcTaBUTENI0) JIMYHO NOA, POCMUCH C U3BATUEM
y 3aasutensa (ynosIHOMOYEHHOrO MpeAcTaBuTesnia) opurnHana [AOKYMeHTa, B KOTOpPOM
COOEPXUTCA TexHumyeckas ownbka, WM HanpasfseT B ajpec 3asABuUTeNsA MNOYTOBbIM
oTnpasneHneMm (MOCPeACTBOM 3/IEKTPOHHON MNOYTbI) MUCbMO O BO3MOXHOCTU MNOSyYeHus
OOKyMeHTa npu npegocTtaesieHnn B VIcnosnkoMm  opurnHana [AOKYMeHTa, B KOTOPOM
COAEepPXUTCA TEXHMYECKasA oLmbKa.

AQMUHUCTpPaTUBHbIE  Mpoueaypbl,  yCTaHaB/IMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJIHAKTCA B TeyeHue ABYyX paboumx AHei nocne Oo6HapyXeHUss TEXHUYECKOW OLUMGKM
WM NONyYeHns OT /Ilob0oro 3aMHTEPeCcOBaHHOIO Nnua 3asB/IEHNA O AONYLWEHHON OLnGKe.

Pesynbtatamy BbIMOJIHEHUA aAMUHUCTPATMBHbLIX Npouenyp SABMAITCA: BblAAHHbIN
(HanpaBneHHbI) 3as9BUTEN0 LOKYMEHT.

4. Mopsnok n oopMbl KOHTPOSIS 3a NpeAocTaB/iEHNEM MYHULMNANbHOW YCAyrn

4.1. TopAnoK OCyLLEeCTB/IEHUA TEKYLLero KOHTPOA 3a CO6/4EHNEM Y UCNOJSTHEHNEM
OTBETCTBEHHbLIMU AO/HKHOCTHBIMU NNLAMU NONOXEHUA aAMUHUCTPATUBHOIO pernaMeHTa u
WHbIX HOPMAaTMBHbIX NPAaBOBbIX aKTOB, YCTaHaB/MBaKLWNX TpeboBaHUA K NpefocTaBieHnto

MYHUUMNABHOW YCNYIK, a Takke NMPUHATUEM UMW peLueHnia

KOoHTpo/sib 3a MOMHOTOW W Ka4yeCTBOM MPefOoCTaB/IEHNA MYHULMNANbHOW YyCnyru
BK/OYaeT B cebs BbIsIB/ieHME W YyCTpaHeHVWe HapylleHuii npaB 3asBuUTesIeil, NpoBefeHune
npoBepok cobnwaeHns npouenyp MNpefocTaBeHns MyHULMNANbHOW Yycnayrn, noaroToBky
peweHn  Ha pgencteua  (6e3genicTBMe)  OO/DKHOCTHbIX /1ML, opraHa  MecTHOro
camoynpaBJ/ieHUs.

dopmMamMn KOHTPONA 3a COOG/OAEHUEM WCMOMHEHUA aAMUHUCTPATUBHbLIX npouenyp
ABNAOTCA:

1) npoBepka M cornacoBaHuMe TMPOEKTOB  [OKYMEHTOB N0  MNpefoCTaBEHUIO
MYHULMNASIbHON YCNYTW;

2) NpoBOANMbIE B YCTAHOBJ/IEHHOM MOPSAKe MPOBEPKN BefeHUA 0e/0Npon3BOACTBa;

3) npoBefieHNne B YCTaAHOB/IEHHOM MNOPSAAKe KOHTPOJ/IbHbIX MNPOBEPOK CO6/M0AEHNSA
npouenyp npefoctaBneHnsa MyHUUUNasibHON YCnyru.

B uenax Tekyll,ero KOHTPONSA WCNOJIb3YKTCA CBEAEHUSA, MMeKLWMnecss B 3/IEKTPOHHOM
6asze [aHHbIX, CnyxebHas KOpPPeCcnoHAeHUus, YCTHad W nucbMeHHas WHopmayunsa
OO/DKHOCTHBIX /AL,  OCYLLECTBAAKLWMX BbINOSIHEHME  aAMUHUCTPATUBHbLIX  Npoueayp,
XYpHaUsibl yyeTa COOTBETCTBYIOLNX JOKYMEHTOB W Apyrue cBefeHus.

[nsa ocywecTBNeHUA KOHTPONS 3a COBEepLIeHWeM [AeiCTBUIA npu npegocTaBieHun
MYHUUUNASIbHOW  yCNyru W MPUHATUM  pPELLUeHUA  PYKOBOAUTE/NII0  opraHa MeCTHOro
camoynpas/ieHus npeacTasnsA0TCA cnpaBkm 0  pesynbTatax  npefocTaBneHus

MYHULMMNAIbHONW yCnyru.
@) cnyyasix U NpUYMHaAX HapyLleHWsi CPOKOB, NOC/MefoBaTeNlbHOCTU W CoAepXaHus

aAMUHUCTPATUBHbLIX  Mpoueayp  AO/DKHOCTHble  iMua  HEMEAJIEHHO  UHOPMUPYHOT
pyKoBOAUTENA ~ opraHa, MpeAoCTaBASIOWIEr0o  MyHUUMMNANbHYO — yCayry, a  Takke

npeanpPUHUMAOT CPOYHbIE MepbI MO YCTPAHEHUID HaPYLLEHWA.
TekyLnii KOHTPO/b 3a  cobnwgeHnem nocnenoBatesibHOCTM  AEUCTBUMN,

onpeAenieHHbIX aAMUHUCTPATMBHLIMK NpoueaypaMy Mo NpefoCcTaB/IEHNI0 MYHULUMNAbHOM
YCNyrn, OCYLLECTBSETCA [/1aBON CE/IbCKOTO MOCESIEHNS, OCYLLECTB/IAIOWEIN0 OpraHu3aumto
paboTbl MO NPEeAOCTABMEHNI0 MyHULUMNANBbHON YCNyru.

MepeyeHb  AO/MKHOCTHbIX NN, OCYLEeCTBAWMNX  TEKYLLWUIA KOHTPO/b,
yCTaHaB/IMBaeTCA MNOMOXEHUSIMA O CTPYKTYPHbIX NOAPasfAefieHnsix opraHa MeCTHOro
camMoynpaB/ieHVs 1 AO/DKHOCTHLIMU periaMeHTamu.
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4.2. Topagok U NepnoANYHOCTb OCYLLECTB/IEHMS NIAHOBbLIX W BHEMMIAHOBbLIX NPOBEPOK
MOMHOTLI M KaYecTBa NpefoCcTaBNeEHNS MyHULMNAbHOI yCNyru, B TOM Yncie Nopsifok 1
hopMbl KOHTPOASA 3a NOSIHOTON W KaYeCTBOM MPeAOCTaBMNEHUSS MyHULMUNA/IbHOW YCayru

4.2.1. KOHTPO/b 3a MNOMIHOTON M Ka4eCTBOM MpefoCcTaBNEHUS MyHULMNAIbHON yCayrn
ocyLlecTBnsAeTca B popMax:

1) npoBeneHna NpPoBepok;

2) paccmoTpeHus xanob 3asiButenen Ha pgencteus (6espgelicteme) Mcnonkoma, a
TaKKe UX AO/DKHOCTHbIX UL, MYHUUMNAbHbLIX CIyXallnX.

4.2.2. B uensx ocyw,ecTBAEHNsS KOHTPOA 3a NOMHOTOM U Ka4yeCcTBOM MpeAoCTaB/eHNUs
MYHULUUNA/IbHOW YC/yT MPOBOAATCA MJ1aHOBble W BHEN/aHoBble npoBepku. [lopsanok wu
NepuonMYHOCTb OCYLLLECTBJ/IEHNA M1IaHOBbLIX MPOBEPOK YyCTaHaB/MBAETCA M/1aHOM paboTbl
Wcnonkoma. Tpu npoBepke MOryT paccMatpMBartbCA BCE BOMPOCHbl, CBSA3@HHble C
npefocTaBNeHneM MyHULMNabHOW ycnyrn (KOMMEeKCHble MPOBEPKU), WM  OTAEJIbHbIN
BOMPOC, CBA3@HHbIA C NpefocTaB/ieHneM MyHUUUNASIbHON yCyrn (TeMaTndeckue npoBepku).
lMpoBepka Takke MOXeT MPOBOAUTLCA MO KOHKPETHOW Xanobe 3asaBuTens.

4.2.3. BHenniaHOBbie MPOBEPKU MPOBOAATCS B CBSA3N C MPOBEPKON YCTpaHEHUs paHee
BbISIBMIEHHbIX HapyLUIEeHU aAMWHUCTPATUBHOIO periamMeHTa, a Takke B c/iyyae MoslyyeHus
Xanob 3aaBuTeneli Ha geiicteusa (6esgeinctene) Vcnonkoma, a Takke WX AO/MKHOCTHbLIX L,
MYHULMNANbHBIX CNyXatinx.

4.2.4. Pesynbtatbl NPOBEPKM OQOPMIAKTCA B BUAE akTa NpPoOBEPKU, B KOTOPOM
yKa3blBalOTCA BbISIBIEHHbIE HELOCTaTKM U NPeasIoXeHNs No UX yCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AO/DKHOCTHbIX /1ML, OpraHa, npefocTaBNAaowero MyHMUnnNaabHyo
yCnyry, 3a pelieHus u genctems (6esgenctemne), npMHMMaemMble (OCyLLECTBSIEMbIE) UMK B
Xo4e npeaocTaBNeHNs MyHULUMNANIbHON YCAyru

Mo pe3ynbTataM MPOBEAEHHbLIX MPOBEPOK B Cllydyae BbISABMEHUA HapyLeHWA Mpas
3asBUTENIEl BWHOBHbIE /MLA NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMU C
3aKoHofaTenbCcTBOM Poccuiickon denepauun.

[NnaBa CefibCKOrO0 MoOCesieHUss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOoe
paccMOTpeHME 3asiB/IEHNIA.

NaBa cenbCKOro MnocesieHnsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOoe u (Mn)
HeHag/exalliee BbIMO/IHEHNE aAMWHUCTPATUBHbLIX [AENCTBWIA, YKasaHHbIX B pasgene 3
afAMUHUCTPATMBHOIO perfiameHTa.

[JO/MKHOCTHbIE /MUA W WHbIE MyHUUUNAsIbHbIE CAyXalue 3a peleHus n AencTeBus
(6e3peinctame), NnpMHUMaemble (ocywiecTBnsiemble) B xogae npepocraBneHns
MYHULUMNASIbHOW YCNyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHO4ATe/IbCTBOM
nopsigke.

4.4. TloNnoXeHusi, xapakrepusytowime TpedboBaHNSa K NOpsaaKy 1 popmam KOHTpPONS 3a
npenocTaBneHemM MyHULUNAsIbHON YCNyru, B TOM YUC/Ie CO CTOPOHbI rpaxaaH, nx
06beMHEHNIA 1 opraHn3aLuii

KOHTpONb 3a npefoctaB/ieHMEM MyHULUMNANbHOW YCAYrM CO CTOPOHbI FpaXxpjaH, WX
06bEeAMHEHNA N OpraHu3aunin, OCyLecTBASETCA MOCPEeACTBOM OTKPbITOCTU AeATesIbHOCTU
opraHa MeCTHOrO camoyrnpaB/ieHUss nNpu NpefocTaBeHUM  MYHUUUNANbHOW  yCnyru,
NosTly4eHNA NOJSIHON, akTyaslbHON M AOCTOBEPHOW WHOpMauun O nopsgke npefocTaB/ieHus
MYHMLMNASIbHOW YCNYrn 1 BO3MOXHOCTU A0CYyAeOHOro paccmMoTpeHus obpalieHuii (kanob) B
npowecce npegocTaB/ieHNs MyHULMNASILHOW YCNYTn.
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5. JocypnebHblii (BHecynebHbIn) NOPAAOK 06XanoBaHUA peleHnin U oencTBuia
(6e3pgeiicTBNA) opraHa, NpeaoCTaB/ISAKOLWEro MyHULUNUNANBbHYIO YCNYTY,
MHOTOQYHKLMOHa/IbHOTO LeHTpa npeaoctaB/ieHNa rocy4apCTBEHHbIX U
MYHULMNaNbHbIX YCNYT, OpraHnsaumnii, ykazaHHbix B yactm 1.1 ctatbu 16
depgepasibHOro 3akoHa Ne210-d3, a TakKkKe UX JO/DKHOCTHbIX NN, MYyHULMNaNbHbIX
cnyxawmx, paboTHUKOB

5.1. 3asBuTenn MmewT NpaBo Ha obxanoBaHue B [OCYAEeOHOM Mopsake pelleHui U
genictenini  (6e3geincteua)  opraHa,  NpPefoCcTaB/IAOLWEro  MYyHUUUNA/IbHYIO  YCAyry,
OO/HKHOCTHOrO Nnua opraHa, npefocTaBnAloLWLero MyHUUMNanbHy YCnyry, MyHULUNaNbLHOIo
C/nyxallero, pykoBOAWTesNs  opraHa, nNpefoCTaB/IAWEro  MyHUUUNANbHYK  YCyry,
MHOTO(PYHKLMOHA/IBHOTO LieHTpa, paboTHMKa MHOrOYHKUMOHAIbHOTO LEeHTpa, opraHu3auui,
npenycMoOTpeHHbIX YyacTbio 1.1 ctatbm 16 PepepasibHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3asButenb MoXeT 06paTuTbCA C Xaslob0i, B TOM unc/e B CNeayLwmx cnyvasnx:

1) HapylweHue cpoka perucTpauuMyM 3anpoca O npefocTaBfieHUN MyHMLMNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaB/ieHns MyHUUMNanbHON ycnyrn. B ykazaHHOM cnydae
pocynebHoe  (BHecygebHoe) ob6XanoBaHMe — 3asiBUTE/IEM  PELleHuin 1 AelcTBuiA
(6e3genctBms)  MHOTO(PYHKUMOHA/IbHOrO  LEHTpa, paboTHMKa MHOroyHKUMOHANIbHOMO
LEeHTpa BO3MOXHO B C/lyyae, eC/iu Ha MHOTOOYHKUNOHANIbHBIA LIEeHTP, PeLLeHns u AeilcTBus
(6e3pgeiicTBMEe)  KOTOPOro  0OXasyloTCs, BO3/I0XKeHa (YHKUMS MO npeaocTaB/ieHUIO
COOTBETCTBYIOLINX MYHULMNANbHLIX YCAYyr B MO/IHOM O6beme B nopsfke, onpenesieHHOM
yacTtblo 1.3 ctatbu 16 ®epepasnbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asaBUTENA OOKYMEHTOB wnn uHopmauum nvbo ocylecTBNeHus
AelcTBUiA,  NpeAcTaBfeHWe  WAM  OCYLeCTB/IEHME  KOTOpPbIX  He  npeaycMOTPeHO
HOpMaTMBHbIMM MpPaBOBbIMW akTamu Poccuiickori Pegepaumm, HOPMATUBHLIMW MPaBOBbLIMU
aktamn  Pecnybnukn  TartapcTaH, MYHUUMNA/IbHBIMA ~ MPAaBOBbIMW  akTamun  ans
npefocTaBneHnss MyHULUNANbHON yCNyru;

4) oTKa3 B [MpuMeMe [JOKYMEHTOB, MNpefoCTaB/ieHMe KOTOpbIX NpeayCcMOTPEeHO
HOpMaTMBHLIMM MPaBOBbIMW akTamu Poccuiickoli degepaumv, HOPMATUBHLIMW NPaBOBbLIMM
aktamn  Pecnybnukun  TartapcTaH,  MyHuMUMNaNbHbIMKW  MPaBOBbIMW  aktamy  Ans
npefocTaBNeHnss MyHULUNANbHOM YCAyrn, Yy 3asBuTenNs;

5) oTka3 B npefocTaB/eHUN MYHULUNAbLHOM YCAYrn, ec/iv OCHOBaHUA OTka3a He
npeaycMoTpeHbl dhefepasibHbiMU 3aKOHaMU U MPUHATLIMA B COOTBETCTBUM C HUMU WHbIMU
HOpMaTMBHbIMM MpaBOBbIMA akTamu Poccuiickoin ®epepauun, 3akoHaMU U UHbIMU
HOpPMaTMBHbLIMW MPaBOBbIMU akTamMu Pecny6nivkn TatapcrtaH, MyHULMNanbHbIMU NPaBOBbIMM
akTamu. B ykaszaHHOM crniyyae pocypebHoe (BHecygebHoe) ob6xanoBaHue 3asiBuTeNeM
peweHnin un pelicteuii  (6e34elicTBMA)  MHOTO(OYHKUMOHANIbHOTO  LEeHTpa, paboTHUKa
MHOTOPYHKLMOHA/IbHOTO LieHTpa BO3MOXHO B C/lyyae, ec/nv Ha MHOTroYHKUMOHa bHbI
LEHTP, pelleHns n aencteusa (6e3neinctene) KOToporo 06xanyTcs, BO3/I0XeHa (OyHKUUSA no
npeaocTaBNeHn0 COOTBETCTBYOLWMX MYHUUMUNANbHbLIX YC/yr B MO/IHOM 06beMe B nopsagke,
onpegeneHHoM 4vacTblo 1.3 ctatbu 16 ®epepanbHoOro 3akoHa Ne 210-93;

6) 3aTpeboBaHve C 3aABUTENIA NpWY NpefocTaBleHUM MYHULMNaAbHON yCcnyrn nnartbl,
He npeaycMOTPEHHON HOpMaTMBHbIMK MpaBOBbIMM akTamu Poccuidickoin  ®Pepepauumu,
HOpMaTMBHbIMW MpPaBoOBbIMU akTamMu Pecnybnuku TartapcTaH, MyHULUNANbHbIMWA MPaBOBbIMU
aKramu;

7) oTka3 lMcnonkoma, npefocTaBnAlWEro MyHUUMNaAbHYH YCAyry, AO/HKHOCTHOrO
niua Mcnoskoma, npefocTaB/IAWEro MyHUUUNASIbHY YCNyry, MHOTO(YHKLMOHAa/IbHOro
LueHTpa, paboTHMKA MHOrOYHKUMOHANILHOIO LEHTpa, OpraHusaunin, npeasycMOTPeHHbIX
yactbto 11 crtatbm 16 PepgepanbHoro 3akoHa Ne 210-®3, wam ux pabOTHUKOB B
ncnpasneHuy [AONyLWEeHHbIX MMXU OneyaTtok W OwWwnMboK B BblAaHHbIX B pe3y/bTaTe
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npeaocTaBNeHNs MYHUUUNANbHON YCAyrn [OKYMeHTax sinbo HapylleHue YCTaHOBIEHHOro
CpOKa Takux ucrnpasneHuin. B ykazaHHOM cnyyae gocygebHoe (BHecynebHoe) ob6xanoBaHue
3anaBUTENIEM pelleHnin un  gencteuin (6e34encTBua)  MHOTOYHKUMOHAIbHOIO  LeHTpa,
paboTHMKA  MHOrFO(PYHKLUMOHANbLHOIO  LeHTpa BO3MOXHO B  C/ydyae, ec/iM  Ha
MHOTO(PYHKUNOHA/IbHBIA LIEHTP, pelleHnsa n aenctens (6e3neinctene) KOToporo obxanyrces,
BO3/I0OXXEHAa (YHKUMA NO NpefoCTaB/IEHU0 COOTBETCTBYHOLIMX MYHULUMUNAbHBLIX YCNyr B
nosHoM obbemMe B nopsigke, onpeaeneHHom Yactoto 1.3 ctatbn 16 ®epepanbHoro 3akoHa Ne
210-93;

8) HapylweHve cpoka wnAM nopsgka  Bblgauys  AOKYMEHTOB N0 pe3y/sibTaTam
npefocTaBneHns MyHULUNANbHOW YCNyru;

9) npuocTaHOBNEHWEe npeaocTaBNeHNa MyHUUUNASIbHOW YCyrn, ecnnm OCHOBaHuWS
NPUOCTAHOBMIEHNA He MpefycMOTpeHbl defepasibHbIMUM  3aKOHAMW U NPUHATbIMU B
COOTBETCTBUN C HAMW VMHLIMW HOPMAaTUBHLIMK MpPaBOBbIMK akTamu Poccuiickoin ®enepaumu,
3aKOHaMW M WHbIMW  HOpPMaTUBHbIMK NpPaBOBbIMM akTamu Pecny6nvku TaTapcTtaH,
MYyHMUMNAbHBIMK MPaBoOBbIMW akTamMn. B ykaszaHHOM cnyyae pocypebHoe (BHecyaebHoe)
obxanoBaHue 3asABUTENIEM peleHnin n aencteuii (6e3gencTesnsd) MHOropyHKUMOHaIbHOIO
UeHTpa, paboTHMKa MHOTOMPYHKUMOHANILHOTO LEeHTpa BO3MOXHO B C/lyvyae, €c/iM  Ha
MHOTO(OYHKUNOHA/TbHBIA LeHTP, pelueHns n aeicteus (b6espeicTerne) KoToporo obxanyTcs,
BO3/I0XeHa YHKUMSA N0 NpefocTaB/IEHUI0 COOTBETCTBYHOLWNMX MYHUUUMNANbHbLIX YCyr B
nosiHoMm ob6beme B nopsiake, onpefesieHHOM yYacTbio 1.3 ctatbn 16 defepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHue Yy 3asBuUTENs Npyv NpefocTaBNeHUn  MYHULUNANbHOW  YCNyru
[OKYMEHTOB WM MHoOpmauuun, oTcyTcTBue u  (MaM) HeAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IMCb MNpU MNepBOHaYa/ilbHOM OTKase B MNpuemMe [OKYMEHTOB, HeoO6XOAWMbIX /1A
npefocTaBneHnss MyHULUNANbHOM yCnyrn, Mbo B NpeAoCTaBNeHUN MyHULMNANbLHOW yCnyru,
3a UCK/IOYEeHMEM cny4daeB, NpefyCcMOTPEHHbLIX MYHKTOM 4 yactu 1 ctaten 7 ®efepasibHOro
3akoHa Ne 210-#3. B ykaszaHHOM cnyydyae pocynebHoe (BHecygebHoe) ob6GXanoBaHue
3asgBUTENIEM pelleHnin un aencTenin  (6esgeincTensa) MHOMOMYHKUMOHAIbHOIO  LEHTPA,
paboTHMKA  MHOrOOYHKUMOHa/NIbHOTO  LUEeHTpa  BO3MOXHO B  C/lydae, €Cc/iM  Ha
MHOIO(PYHKLMOHAIbHBIN LLEeHTP, pelleHns n aeincteus (6e3nencTene) KoToporo o6xasnyrTcs,
BO3/IOXEHAa (QYHKUMA N0 npefoCTaBNeHN0 COOTBETCTBYIOLWNMX MYHULUNANbHbIX YCAyr B
nosiHOM o6beMe B rnopsifke, onpegesneHHoMm vactblo 1.3 ctatby 16 ®efepasibHOro 3akoHa Ne
210-93.

5.2. XXanoba nopgaetcs B MNUCbMEHHOW (opme Ha OyMaxHOM HocuTene, B
9N1EKTPOHHON  hopme B Mcnonkom, NpefoCTaBAAOWUA  MyHULMNABHYO  YCAYry,
MHOTOPYHKLMOHA/IbHbIA LEeHTP NIM60 B COOTBETCTBYIOLMI OpraH rocyAapCTBEHHOW BNacTwu,
ABNALWMIACA yypeguTesieM  MHOro(yHKUMOHANbHOro UeHTpa (ganee -  yupeautesnb
MHOTO(QYHKLMOHA/IBHOTO LEeHTpa), a Takke B opraHusauuu, npefycMoTpeHHble 4yactbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-¢3. >Kanobbl Ha peweHuss wn [eincTBuS
(be3pelicTBMe) pPyKOBOAWUTENS OpraHa, npefocTaBAWEro  MyHUUMNASIbHYK  YCAyry,
nojalwTcs B BblWECTOAWMA opraH (Mpy ero Hanuuum) Mbo B C/lydae ero OTCyTCTBUSA
paccmaTpuBaloTCA HenocpeAcTBEeHHO [1aBoil CenibCKOro nocenieHnsi, npegocTaB/iSoLLErO
MyHUUMMNANbHYO ycnyry. >Xanobbl Ha pelweHus un geicteusa (6e3geincteme) paboTHMKA
MHOTO(PYHKLMOHANBLHOIO LEeHTpa MoAalTCA PYKOBOAMTEN0 3TOMO0 MHOrOMYHKUMOHANbLHOIO
LueHTpa. >Kanobbl Ha pelweHuss n aenctems (6es3gencTteme) MHOroyHKUMOHANbHOIO LIEHTpa
nogatTca yuypeauTenio  MHOTOPYHKUMOHANbHOTO  LUeHTpa WM LO/HKHOCTHOMY  JinLy,
YyNO/IHOMOYEHHOMY HOPMATMBHbLIM MPaBOBbIM akToM Pecny6nvku TartapcTtaH. >Kanobbl Ha
peweHnss n genctena (6esagenctene) paboTHMKOB OpraHmM3aunii, NnpeaycMOTPEHHbIX YacTblo
11 cratbnm 16 PepgepancHoro 3akoHa Ne 210-®3, nopgawTcAa PYKOBOAUTENAM 3TUX
opraHm3ayui.

XXanoba Ha peweHus n gencteus (6espgernicteme) Mcnonkoma, npepocTaBAAloLWEro
MYHUUMNABHYK  YyCayry,  AO/DKHOCTHOro  nvua  Mcnonkoma,  npefocTaBfistoLLEro
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MYHUUMNANbHYIO YCyry, MYyHUUMNANbHOro cnyxauwero, [naBe CenbCKOro mnoceneHus,
npefoCcTaBNALWEro MyHUUMNAAbHYIO YCyry, MOXeT ObITb Hanpas/ieHa Mo noyTe, uepes
MHOTOPYHKLNOHA/TbHbIV LeHTp, c NCno/sb30BaHNEM NHOpMaLNOHHO-
TeNleKOMMYHUKauMoHHOn  cetn  «/HTepHeT»,  odmumanbHoro canrta  lMcnosnkoma,
npefocTaBnALWero MyHuuMnanbHy ycnyry, EamHoro noptana nnéo Pecny6/vMkaHCKOro
noptana, WHAPOPMALMOHHON CUCTEMbI AOCYyAeOHOro o06XasioBaHusl, a Takke MOXEeT ObITb
NpUHATa NpU INYHOM npueme 3asasuTens. XXanoba Ha peweHus n geincteus (6esgencreue)
MHOTFO(QYHKLMOHANLHOIO LeHTpa, paboTHMKa MHOroyHKUVOHANIbHOTO LeHTpa MOXeT ObITb
HanpaBneHa Mo noyrte, ¢ UCNOMb30BaHMEM WH(OPMaLMOHHO-TE/TEKOMMYHUKALUOHHON ceTn
«/IHTepHeT», ogmuManbHOro carita MHOToPyHKUMOHANbLHOrO UeHTpa, EauHoro noprana
nméo Pecny6nukaHckoro noptana, MHOPMaLMOHHOW CUCTEMbI AOCYAEe6HOro obxanosaHus,
a Takke MOXeT OblTb NMPUHATA MpU NMYHOM npueme 3asBuTenia. >XKanoba Ha peweHus u
pencteusa  (6esgelricteue) opraHvM3auuii, NpPeayCMOTPEHHbIX 4acTbto 1.1 cTatbn 16
depepanbHoro 3akoHa Ne 210-®3, a Takke UX paboTHMKOB MOXeT ObITb Hanpas/ieHa Mo
noyte, C MCMO/Jb30BaHNEM WH(OPMAaLUOHHO-TENEKOMMYHUKALNOHHON ceTn «UHTepHeT»,
ooMumanbHbIX CaWTOB 3TUX OpraHu3aunin, EamHoro noptana mbo Pecny6/nkKaHCKOro
noptasia, a Takke MOXEeT ObITb MPUHATA NPU JIMYHOM MpUEMe 3asBUTENS.

5.3. XKanoba fosmkHa cogepxatsb:

1) HaumeHoBaHVWe lcnoskoma, npenocTaBNAlWEro MyHUUMNANbHYIO  YCayry,
[OJ/DKHOCTHOrO /imua  Vicnonkoma, npefoctaBfsAloWero  MyHUUUNaAbHY ycnyry, nmnbo
MYHULMNANBHOIO CnyXxatlero, MHOTOYHKUMOHANLHOIO LEHTpa, ero pykosoautens u (Aau)
paboTHUKA, OpraHM3aunin, NpeaycMOTpeHHbIX YacTbto 1.1 ctatbn 16 degepanbHOro 3akoHa
Ne 210-93, ux pykoBoautenei u (unu) paboTHUKOB, pelleHus u aeincteua (6esgencrtsue)
KOTOpbIX 06XanytTcs;

2) dhamunno, uMA, 0T4ecTBO (nocnegHee - Mpu Haauyuu), CBEAEHUA O MecTe
XUTENbCTBa 3asaBuTenia - (M3nMyeckoro svua smbo HaumMeHOBaHue, CBefeHUs O MecTe
HaxoXAeHUs 3asABUTENA - PULMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3N1E€KTPOHHOW MOuYTbl (NP Ha/IMuUUMK) KU MNOYTOBLIA agpec, Mo
KOTOPbIM [0/DKEH ObITb Hanpas/ieH OTBET 3asABUTENIO;

3) cBefeHua 06 obxanyembiX peweHusx u gencteuax (6esgeinictsun) Kcnonkoma,
npefocTaBNAWEro  MyHUUMNANbHYK  YCAyry,  OO/DKHOCTHOro  nuvua  Mcnonkoma,
npefocTaBNAlLWEro  MyHUUMNANAbHYO  ycnyry, J/vbo  MYHULMMANbHOro  ChAyXallero,
MHOTO(PYHKLUNOHANBLHOTO UeHTpa, paboTHUKa MHOTOMYHKLMOHA/IBHOIO LIEHTPa, OpraHusauuii,
npeaycMoTpeHHbIX YyacTbto 1.1 ctatbn 16 depepasibHoro 3akoHa Ne 210-®3, mx pabOTHUKOB;

4) [oBOAblI, Ha OCHOBaHMM KOTOPbIX 3asABUTENlb HEe COorfnaceH C peleHnem U
penctenem (6esgeiictemem) lMcnonkoma, npefoCTaBASAOWEro MyHUUMNANbHYIO YCyry,
[O/MKHOCTHOrO Jivua  Vicnonkoma, npenocTtaBnAwWero MyHULMNANbHYHO ycnyry, nmoo
MYHULMNAbHOIO cnyxaltuero, MHOroOyHKUNOHAaIbHOrO LeHTpa, paboTHuKa
MHOTO(QYHKLMOHA/IbHOTO LEHTpa, opraHusauuii, npefycMOTpPeHHbIX yacTbio 11 ctaTbu 16
depepanbHoro 3akoHa Ne 210-®3, ux paboOTHMKOB. 3asiBUTEsIEM MOryT ObiTb NpefcTaB/ieHbl
[OKYMeHTbI (Mpy Hannuumn), noaTeepxaatoline A0BOAbl 3aABUTENSA, IMO0 UX KONUN.

5.4. MocTtynuewas xasoba NognexnT peructpaunm B CPOK He nosgHee paboyero gHs,
cnepytollero 3a gHeMm MocTynneHus.

5.5. Xano6a, nocTtynuBwasa B WMcnonkom, npeaoCcTaBASAWNA MyHULUNAbHYIO
YCnyry, MHOTOOYHKLUMOHA/bHbIA LEeHTp, ydypeauTento MHOroqdyHKUMOHANIbHOrO LeHTpa, B
opraHusauumun, npefycMmoTpeHHble yactelo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93,
nn6o BblWecToAWwMI opradH (Mpy ero Hanuuuun), MNOANEXUT pPacCMOTPEHUIO B TeuyeHue
nATHaguaTn pabounx AHel co OHA ee peructpauum, a B c/yvyae obxanoBaHus oOTkasa
opraHa, npenocTaBNAWEro MyHUUUNANbHYKO YCyry, MHOrO(YHKLMOHA/IbHOIO LEeHTpa,
opraHusauuii, npefycMoOTpPeHHbIX YacTbio 1.1 cTtatbm 16 ®epepasbHoro 3akoHa Ne 210-93, B
npueme AOKYMEHTOB Yy 3adABUTENA MO0 B MCNpPaBNEeHUN AONYLLEHHbIX OnevyaTok U OLWnBOoK
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WM B Cnyyae 06XanoBaHWs HapyLleHWs YCTaHOB/IEHHOIO0 Cpoka TakmxX WCnpaB/fieHuii - B
TeyeHue nATU pabounx aHelr Co OHA ee perucTpauun.

5.6. o pe3ynbTaram paccMOTPEHUs Xanobbl NPUHUMAETCA OA4HO W3 cnefyroLmnx
peLLeHwni:

1) xanoba ynoBneTsBopseTcsa, B TOM 4uc/ie B (pOpMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHna AoNyLeHHbIX ONeyvyaTok 1 OWMOOK B BblAAaHHbIX B pe3y/ibTaTe npenoctaB/ieHns
MYHULMN&IBHON YCyrn AOKYMEHTax, BO3BpaTa 3asBUTEN0 AEHEXHbIX CPeAcTB, B3MMaHue
KOTOPbIX He NpenycMOTPEHO HOpMaTMBHbIMK MNPaBOBbIMU akTamu Poccuiickoin depepauuu,
HOpPMaTMBHbIMW MPaBOBbIMW akTaMu Pecnybnvku TatapcTaH, MyHUUUNaNbHbIMU NPaBOBbIMU
aKramu;

2) B y0BNeTBOpeHNN xanobbl 0TKasblBaeTCs.

He no3gHee pAHA, crefylowero 3a AHeM NPUHATUA  peLleHusl, YKa3aHHOro B
HacTosAWeM MyHKTe, 3asBUTE/Il0 B MNWCbMEHHON OpMe U MO XeNaHuw 3asaBuTens B
3/1IEKTPOHHOI (hopMe HanpaBnseTcd MOTUBMPOBAHHbLIN OTBET O pesy/ibTaTax pacCMOTpeHUs
Xanoobl.

5.7. B cnyyae npu3HaHMA Xanobbl nogsexallein yaoBETBOPEHUIO B OTBETE
3a8BUTE/II0 O pe3ynbTartax pacCMOTpPeHus Xanobbl gaeTca uHopMauus O AelCTBUSX,
OCYyLLECTBNAEMbIX opraHom, npeaocTaBNALL UM MYHULUUNANbHYIO ycnyry,
MHOTO(OYHKUNOHAIbHBIM  LLeHTpOM 160 opraHu3auunein, npeaycMOTpeHHoOW udactbio 1.1
ctatbh 16 ®depepanbHoro 3akoHa Ne 210-®3, B uendax HesamMegnuUTesIbHOro yCTpaHeHus
BbISIBMIEHHbIX HapyLWeHWA Npu oOKasaHuM MyHULMNanbHOW YCayrn, a Takke MNPUHOCATCS
M3BMHEHWNS 3a [0CTaB/IEHHble Heyao6CTBa W ykasblBaeTCHAd WHQopmauua O AasibHelLwmnx
AEeNCTBMAX, KOTOpble HEeobXoAuMO  COBepWwWUTb  3asiBUTEN0 B LeNsAX  MoslyYeHus
MYHULUNASIbHON YCIYTW.

5.8. B cnyyae npu3HaHua >Xasobbl He noanexawiein yaoB/eTBOPEHUK B OTBETE
3aABUTE/II0 O pe3ynbTaTax pacCMOTPeHus xasobbl  JalTCA  apryMeHTUpOBaHHbIe
pa3bsACHEHMA O MNpUYMHAX TMNPUHATOrO pelleHns, a Takke WuHdopmauua o nopsake
06)XXanoBaHnA NPUHATOrO peLleHns.

5.9. B cnyyae yCcTaHOBJ/IEHWSA B XO4e WM MO pes3ynbTaTaM pPacCMOTPEHUA >Kasio0bl
Npu3HakoB  cocTaBa  aMUHUCTPATUBHOIO  MpaBOHapyLUeHus Wnu  NpecTynieHus
[O/KHOCTHOE /MU0, PabOTHUK, HaAeNeHHble MNOJIHOMOYMAMU MO0 PAaCCMOTPEHUID Xasoo,
He3aMe/IMTeNIbHO HanpasBNAT UMEKLLMECA MaTtepuansl B opraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K ALMUHUCTPATUBHOMY pernameHTy
npefocTaBNeHns MyHULUNANbHOM
YC/yr MO BK/IKOYEHUIO B COCTaB U
NCKNIOYEHUIO XWSbIX NOMELLEHUA ©3
cocTasa crneuuann3npoBaHHOro
XUnuwHoro ¢oHga CyxosiLcKoro
CeNbCKOro nocesieHns A3HakaeBCKOro
MyHMLMNa/IbHOTO paoHa Pecny6nuku
TatapcTtaH

dopma

(BnaHK opraHa, NpeaoCcTaBNSOWEro MyHUUMNANbHYO YCyry)

Komy:

KOHTaKTHble AaHHble:
MpeactaBuTens:

KoHTakTHble AaHHble npeacTaBUTens:

PELWWEHNE

PaccmoTpes Balle 3agaBfieHne o7 No 7
npunaraemble K Hemy OOKYMEHTbl, VICNOMHUTENIbHbIM KOMUTETOM CeJIbCKOro
nocesieHms A3HaKaeBCKOrO0 MyHMUMMNA/NIbHOrO pailoHa Pecnybnukun  TaTapcTaH MPUHATO

pelueHne o

JononHutenbHas nHdopmauus:

CBefeHusa 06 3N1eKTPOHHOK noanmcu

JonxHocTHoe nuuyo (PUN0O)

(noaAnncb YynosIHOMOYEHHOro
[O/MDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMeHTy
npeaocTaBNeHN MyHULUNANbHO
YC/yru No BK/IKOYEHUIO B COCTaB "
NCKNIOYEHWUIO XWSbIX NMOMELLEHUA u3
cocTaBsa crneumanm3npoBaHHOIo
XunuwHoro goHaa CyxosiLCcKoro
Ce/sIbCKOro rnocesieHna A3HakaeBCKOro
MYHULMNANbHOIO paioHa Pecny6nuku
TaTtapcTtaH

®opma
(BnaHk opraHa, npefoCcTaBASOWEro MyHULMNAbHYIO YCyry)
Komy:
KOHTakTHble faHHbIe:
MpepcTaBuTessb:

KoHTakTHble gaHHble npeacTaBuTens:

PEWEHVE
06 oTKase B NpefocTaB/IEHNN MYHULUNAILHON YCNyru
no
oT No
PaccmoTpeB Balle 3aaBneHne ot Ne N npunaraemMole K
Hemy OOKYMEHTbI VicnonHuTenbHbIM
KOMUTETOM

CENbCKOro nocesieHns A3HaKkaeBCKOrO MyHULMNA/SIbHOrO paiioHa MPUHATO pelleHne o6
oTKase B

____ Mo cneayLinMMm OCHOBaHUSIM:
9.
10.

[lononHuTenbHaa UHpopmauns:
Bbl BnpaBe MOBTOPHO 06paTUTbCA B YMO/ITHOMOYEHHbI OpraH C 3asiBfIEHNEM O

npeaoCcTaBNeHUN YCAYrn Nocne yCTPaHeHNs yKa3aHHbIX HapyLUeHWIA.
[aHHbIli 0TKa3 MOXeT 6bITb 06XasnoBaH B AocyAebHOM nopsiike nyTem Hanpas/ieHUs
Xanobbl B yNO/IHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsgke.

CBefieHns 06 aNeKTPOHHOIW nognucu
JonmxHocTHOe nuuyo (PUNO)

(noAnncb ynosiIHOMOYEHHOro
LO/MKHOCTHOIO Nhua opraHa)
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MpunoxeHne Ne 3

K AQMUHUCTPATUBHOMY persiameHTy
npeaocTaBNeHns MyHULUNASIbHO
yC/yrn no BK/IKOYEHUIO B COCTaB U
NCK/TIOYEHMIO XXWUTbIX NMOMELEHN 13
cocTaBsa creumanm3npoBaHHOIo
XunuuwHoro dpoHga CyxosiLcKoro
CeNbCKOro noceneHns
MYHUUMNA/bHOrO paioHa Pecny6/vku
TatapcTtaH

dopma

(BnaHk opraHa, NPeAoCTaBASOLWENO MyHULMMNANBHYO YCyry)

Komy:

KoHTakKTHble AaHHble:
MNpepcTaBuTens:

KOHTakTHble AaHHble NpeacTaBUTeNs:

PELWEHNE
06 OoTkaze B MpUEME AOKYMEHTOB, HEOOXOAMMbIX A1 NPeAOCTaB/IeHUS
MYHUUMNANBHOR yCayrn no

oT Ne
PaccmoTtpeB Bawe 3adBneHne oT No 7
npunaraemble K HeMy [AOKYMeHTbl WCNO/HUTENbHLIM KOMUTETOM CeNbCKOro
nocenieHnsi A3HakaeBCKOro MyHULMMNa/IbHOrO paoHa NPUHATO pelleHne 06 oTkase B npueme
[OKYMEHTOB, HeobxoAnMbIX ans

no cneaywowmm OCHOBaHUAM:
9.
10

PasbsiCHeHMe NpuYMH OTKasa:
JononHutenbHas UHopmayms:

Bbl BnNpaBe MNOBTOPHO 06paTUTbLCA B YMO/ITHOMOYEHHbI OpraH C 3asiBNIEHWEM O

npefocTaBNeHnn ycayrn nocne ycTpaHeHUs ykasaHHbIX HapyLleHWi.
[aHHbI 0TKa3 MOXeT ObiTb 06XanoBaH B AocyAeOHOM Mopsiake NyTEM HanpaBneHus

Xasio6bl B YNO/THOMOYEHHbI OpraH, a Takke B Cy4e6HOM Mnopsiake.

CBefeHus 06 3N1eKTPOHHOI Noanucu
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JomkHocTHoe nnyo (PUO)

(I'IO,D,I'II/ICb YNO/THOMOYEHHOIO
OOJ/IHKHOCTHOro nmya opraHa)
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MpunoxeHne Ne 4

K AGMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNs MyHULMNaIbHOW
YCNyrn no BK/IOYEHUIO B COCTaB U
NCKNHOYEHUIO XW/bIX NMOMELLEHNN 13
cocTaBa crneyuanan3npoBaHHOro
XnnuuiHoro coHga CyxosiLLCKOro
CeNbCKOro nocesieHus
A3HaKaeBCKOro MyHULMNAsIbHOIO
paioHa Pecny6nukn TaTtapcTaH

dopma

B
(HaI/IMeHOBaHVIe opraHa MecCTHOro

camoynpaBneHus)

3asaBneHue

0 BK/IIOUYEHUWN XMNIOTO NMOMELLEHMA (KUMbIX NMOMELLEHNIA) B COCTaB cneumasim3npoBaHHOro
XUNULWHOro poHAaa CeNbCKOro nocesieHnst A3HakaeBCKOro

MyHUUMNanbLHOro paoHa Pecny6svkn TaTtapctaH

NPOCUT OTHECTU XNnoe nomMmelleHne

HauMeHOBaHME PUANYECKOTO NnLa

pacrnonoxeHHoe (pacnonoxeHHole) Mo apgpecy: Pecnybnuka
,ynuua , AomM Ne , kopnyc Ne

, kBapTupa/komMmHaTa (KBapTUPbI/KOMHATbI) No
, 3aKpenneHHoe (3aKkpensieHHble) Ha MnpaBe onepaTtuBHOIO YynpasieHus

(x03ANCTBEHHOrO BeAeHus) 3a
HauMMeHOoBaHue rpuanyeckoro nuya

(Okunble  nomeweHus),
TaTapcTtaH, ropoj
(nnTep)

Ha OCHOBaHUN , K
- CNY)>XeOHOMY XUTOMY MOMeLLEHNIO (CNYXXeOHbIM XWUbIM NOMELLEHUSM);

-KNOMY MOMELLEHNIO (KUbIM MOMELLEHNAM) B OOLLEXMUTUN.

Mpunaraemble JOKYMEHTbI:
1.

2.
3.
4

["naBa cesnibCKOro noceneHunsa :
/ /

naBHbIli Byxrantep:

M.M.(npu Hanuunm neyatn)
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KoHTakTHbI TenedgoH

MoaTBepxaar cCBOe cornacuve, a Takxe corjacue npefcTaBnsgeMoro MHOK fiMua Ha
06paboTKy nepcoHasibHbIX [faHHbIX (c6op, cucTemaTusauyulo, HakonieHue, XpaHeHwue,
yTO4YHEHNE (OGHOBNEHME, W3MEHEHME), WCMNONb30BaHMWE, pacnpocTpaHeHne (B TOM u4ucne
nepegadvy), obesnuumBaHue, 6G/0KMPOBaHME, YHUYTOXEHWE MNEepPCOHasIbHbIX AAHHbIX, a Takke
WHbIX [OEWCTBUIA, HEeo6XoaMMbIXx ANa 06paboTKM NepcoHanbHbIX AaHHbIX B pamMKax
npegocTas/eHNs MyHULUNANbHON yCnyrn), B TOM 4uc/ie B aBTOMaTMU3MPOBAHHOM pexume,
BK/OYAs MPUHATUE PeLleHnii Ha UX OCHOBE OpraHoM, npefocTaBNALWMUM MYHULMNABHYIO
yCcnyry, B Lensax npefocTaBneHnss MyHUUMNaabHOM yCnyri.

HacTosawum nogTBepXxaalw: CBeLEHUS, BK/IOUYEHHble B 3asB/ieHMe, OTHOCAWMecs K
MOE /IMYHOCTM U NpeacTaBNAeMOMY MHOK Nuudy, a TakkKe BHEeCeHHble MHOK HWXe,
[OCTOBEpPHbl. [JOKYMEHTbl  (CKaHKOMMM  [JOKYMEHTOB), MPU/IOXKEHHbIE K  3asiB/IEHNIO,
COOTBETCTBYWT TpeboBaHMAM, YCTaHOB/MIEHHbIM 3aKoHOAATEeNbCTBOM  Poccuiickoi
depepaunn, Ha MOMEHT MNpeAcTaBNeHUs 3asB/IeHUs 3TU LOKYMEHTbl, AeACTBUTESNbHbl U
cofepXxaT LOCTOBEpHble CBEAEHUS.

[ato cBoe cornacve Ha yvyacTue B OMpoce Mo OLEeHKe KavyecTBa NpefocTaB/IeHHON MHe
MYHULMMNANbHON yCnyru no TenedoHny:

PesynbTaT npegocTaBneHns MyHULMNAbLHON yCnyrn, Npowy npefocTaBuTb:

I | B NMYHbIA KabuHeT [opTana rocyAapCTBEHHbIX W MYHULMNANbHbIX YCAyr

Pecnyb6nunkn TatapcTran;

I [ B MHOroyHKUMOHa/IbHOM LEHTpe MNpPeaoCTaB/IeHUss TOCyAapCTBEHHbIX

MYHULMNanbHbIX ycnyr Pecnybnnkn TaTtapcraH;

| [B Wicnonkowme.

(nara) (noanuchb) ( (¢.1.0.)

7



MpunoxeHne Ne 5

K ALMUHUCTPATUBHOMY perfiamMmeHTy
npeaocTaBNeHns MyHULUNASIbHON
YC/yrvi Mo BK/IKOYEHWIO B COCTaB Y
NCKNIOYEHMIO XW/bIX NOMELLEHUI U3
cocTaBa crnewuann3vpoBaHHOro
XUnuwHoro oHpga CyxosILCKOro
Ce/IbCKOro nocesieHns
A3HaKaeBCKOro MyHULMNAIbHOIO
paioHa Pecny6nukm TaTapcTaH

dopma

B
(HaI/IMeHOBaHI/Ie opraHa MeCTHOTIo

camoynpas/ieHns)

3aaBneHne 06 UCKTIYEHUN XNNOT0 NOMeELLEeHUA (KU/IbIX NMOMeLLeHNIn) N3 coctaBa
crneumnann3npoBaHHOIO XUNuwHoro dgpoHaa CeNnbCKoro
noceneHna A3HakaeBCKOro MyHuuunanbHOro pamoHa Pecny6nukm TatapcTaH
(npumepHasa dopma)
NPOCUT NUCKIKUYUTL U3 CcoCTasBa

HauMMeHOBaHue rpunanyeckoro nuya

MYHALMNANbHOTO  panoHa

crneunann3nposaHHoro oHaa
Pecnybnukn TaTapcTaH XWioe nOMeLeHne (kunble nomelleHns), pPacnosioXeHHoe

(pacnonoxeHHble) no agpecy: Pecnybnuka TaTapctaH, ropog , ynvua
, AoM Ne , kopnyc Ne (nutep) , KBapTupa/komHarta
(kBapTUPbI/KOMHATbI) Ne , 3aKpensieHHoe (3aKpenneHHble) Ha

npase onepaTuBHOrO ynpaBneHus (X035iCTBEHHOTO BEAEHUS) 3a

HauMeHoBaHMe rpunanvyeckoro nuua

Ha OCHOBaHWUU , OTHECEHHbIE K
-CNY>XeOHOMY XNTOMY MOMeLLEHNIO (CNY)XXeOHbIM XWUbIM NOMELLEHUSM);
- XNNOMyY NOMeLLEHN0 (KUbIM MOMELLEHNAM) B OOLLEXNTUN
B COOTBETCTBUMN C pelleHneM oT Ne

Mpunaraembie OOKYMEHTHI:
1.

2
3
4,

["naBa cenbCcKoro noceneHus :
/

CnaBHbIli byxrantep:

M.M.(npn Hannuuun neyartu)



173

KoHTaKTHbIi TenedoH

MogTBepXxaakw CBOE cornacuve, a Takxe cornacue npefcTasiIsSeMOro MHOK Nuua Ha
06paboTKy nNepcoHasbHbIX [aHHbIX (C6op, cucTemaTu3auulo, HakKoMNneHne, XpaHeHue,
yTO4YyHeHne (06HOBNEHWE, W3MEHEeHWe), WUCNoNb30oBaHue, pacnpocTpaHeHve (B TOM uwucne
nepegavy), obesnmumBaHue, 6GM0KAPOBAHME, YHUYTOXEHME MEePCOHAsbHbIX AaHHbIX, a Takxe
WHbIX AeiCTBUA, HeobxoaAuMbIX [Ana 06paboTKM NepcoHasbHbIX [AaHHbIX B pamKax
npefocTaBNeHNSs MYHUUUNANLHOW yCnyru), B TOM 4ucne B aBTOMaTMU3MPOBAHHOM pexume,
BK/IOYAsA MPUHATUE pPELUEHM i Ha MX OCHOBE OpraHom, NpefocTaBAAWMM MyHULUNANbHYHO
yCnyry, B Lensx npegocTaBneHns MyHUUUNaabHOM yCayri.

HacTosAwnm nogTBepXaal: CBeAEeHWs, BK/IOYEHHble B 3asiB/ieHMEe, OTHocAwMecs K
MOEl JIMYHOCTU W MNpeacTaBNAEeMOMY MHOK ULy, a Takke BHECEHHble MHOK HUXe,
[OCTOBEpPHbl.  [JOKYMEHTblI  (CKAHKOMUX  AOKYMEHTOB), MPWIOXEHHbIE K  3asB/IEHNIO,
COOTBETCTBYWT TpeboBaHUAM, YCTAHOBMEHHbIM 3aKoOHO4ATEeNbCTBOM  Poccuiickol
depepaunn, Ha MOMEHT nNpeAcTaBNeHUA 3asB/IEHUA 3TU AOKYMEHTbl, AEACTBUTE/bHbI U
cofepxaT LOCTOBEpPHbIE CBEAEHMS.

[at cBoe cornacve Ha yyacTune B ONpoce Mo OLEeHKe KayecTBa NPeAoCcTaBEHHON MHe

MyHULMNaNbHOW yCnyru no TenedoHy:

(nata) (nognuce) (¢.1n.0))

PesynbTaT NnpeAocTaBieHMs MyHULMNAILHON yCnyri, nNpowy npeaocTaBuTb:

B /INYHbIA KabuHeT T[lopTana rocyAapCTBEHHbIX W  MYHUUMNANbHbLIX YCAYr
Pecnyb6nukn TaTapcTaH;

B MHOrO(OYHKLUMOHa/IbHOM LEHTPEe MpeaocTaB/ieHNst TOCYAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecny6nvkn TatapcraH;

| IBWcnonkowme.

(narta) (noanuce) (¢.1.0.)

MpunoxeHne Ne 6

K AAMVHUCTPATUBHOMY pernameHTy
npefocTaBNeHUS MyHULUNANbHOM
YCMyrn no BK/IKOYEHUIO B COCTaB U
NCKNHOYEHWUIO XW/bIX NOMELLEHUIA U3
cocTasa crneunannsnpoBaHHOro
XUnuHoro goHaa CyxosLWCcKoro
CeNbCKOro rnoceneHns A3sHakaeBCKOro
MyHMLMNANbHOro paiioHa Pecny6avku
TaTtapcTaH
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CnaBe CeNbCKOro
noceneHusa
orT:

3aaBneHue
06 ncnpaB/eHUN TEXHMYECKON OLLIMOKM

Coobuwaw 06 owunbKe, [ONYLIEHHOW MNpU OKa3aHUM MYHULUUNANLHOW YCyrm no

3anuncaHo:
MpaBuibHbIe CBEAEHUS:

Mpowy ncnpaBuTb AOMNYLLEHHYK TEXHUYECKYy OLIMOKY M BHECTU COOTBETCTBYHOLiME
N3MEHEHMUS B AJOKYMEHT, ABNSAIOWMNIACA pe3yNbTaTtOM MYyHULUNASIbHON YyCnyru.

Mpunarak cnegywuime 4OKYMEHTHI:

1

2.

B cnyyae npuHATMA peweHns 06 OTKNIOHEeHUW 3asB/ieHns 06 ucnpasneHun
TEXHUYECKON OLMOKM MPOoLLYy HanpaBuUTb Takoe peLleHune:

nocpeAcTBOM OTMNPaB/ieHNA 3/IEKTPOHHOIO AOKYMeHTa Ha agpec E-tall: ;

B BUAE 3aBEPEHHOI KOoMMM Ha OYMaXHOM HOCcuTene MNo4vTOBbIM OTNpaB/ieHVEM Mo

agpecy:

HacToswymM noaTeBepxaato: CBeAEHNS, BKIIOUYEHHbIE B 3asiB/IEHNE, OTHOCSALLMECS K Moel
NINYHOCTM U NpPeAcTaBNSEMOMY MHOK /ULy, a Takke BHECEHHble MHOK HWXe, AOCTOBEPHbI.
[loKyMeHTbI (KOMUM [OKYMEHTOB), MPUIOXEHHbIE K 3asiB/IEHWI0, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOB/IEHHbIM 3aKoHOZaTenbCTBOM Poccuiickoli degepauyn, Ha MOMEHT NpeAcTaB/EHUS
3asiB/IeHNs1 3T AOKYMEHTbI AENCTBUTE bHbI Y COAEPXAT AOCTOBEPHbIE CBEAEHUS.

(mata) (noanuce) ( (®.1.0))



