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MOCTAHOBJ/IEHNE KAPAP
OT «26» dHBapa 2022 r. Ne 4

O6 yTBEpPXAEHUU afAMWUHUCTPATUBHOIO pernaMeHTa
npeAocTaBNeHUs  MYHWUUMMANbHOW  ycnyrm  no
COrNacoBaHWI0 YCTAHOBKU MH(OPMALMOHHbIX 3HAKOB
WHAMBUAYANbHOTO MNPOEKTUPOBAHUS Ha AOPOXHbIX
3HaKax

B uenax peanusaumm depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
opraHusauuy  npefocTtaBNeHUA  FOCYAAapPCTBEHHbIX U MYHWULUMNANbHBLIX  YCNYyr»,
NCNONHMWTENbHbIA KOMWUTET Ypa3aeBCKOro CenbCKOro nocefieHns A3HaKaeBCKOro
MYHMUUMNanbHOro parioHa Pecny6nmku TaTtapcTaH MOCTaHOBASAET:

1 YTBepAUTb afMUHUCTPATUBHbBIA pernameHT nNpefocTaB/ieHNUs MYHULUMANbHOM
yC/Nyrn no COrnacoBaHWO YCTAaHOBKU WH(POPMALWOHHBLIX 3HAKOB WHAWBUAYANIbHOTO
MPOEKTUPOBAHWNA Ha JOPOXHbIX 3HAKAX, COTMACHO MPUMOXEHUIO.

2. O6HapogoBaTb  HacToflliee TMOCTAHOB/IEHME MYyTEM  pasMelleHUd  Ha
«O¢uymnanbHOM nopTane npaBoBoW WMHGpopmauum Pecnybnukum TaTapcTaH» no Beb-
agpecy: http://pravo.tatarstan.ru M Ha ouumanbHOM  calTe  A3HAKaeBCKOrO
MYHULMUNANbHOT0 painoHa B MH(MOPMaLMOHHO-TEIEKOMMYHUKALMOHHON ceTn VHTepHeT
no sBeb-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTpO/b 332 MCNONTHEHUEM HACTOALLEro NOCTAHOB/IEHMA OCTaB/IAK 3a COOOMN.

naBa: A.M.WapndpynnunHa
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[MprnoXxxeHne K NOCTaHOB/IEHNIO
icnonHuTenLHOro KomuTeTa
Ypas3aeBCKOro CenbCKOro noceneHus
A3HaKaeBCKOro MYHULMNaTLHOTO
palioHa
Pecny6nvku TatapcTaH

oT 26.01.2022 Ne 4

AILMVHUCTPATUBHbI pernameHT
NPeAoCcTaBNeHNA MYHULMMNANBHOM YCNYTri NO COrNacoBaHUI0 YCTaHOBKM
MH(OPMAaLMOHHBIX 3HAKOB MHANBUAYa/IbHOIO NPOEKTUPOBAHUS Ha AOPOXHbIX
3HaKax

1. O6LwKre NonoXxeHns
1.1. TpeaMeT perynnpoBaHnsa agMUHUCTPATMBHOIO perfaMmeHTa

1.1.1. HacTtosawuia aAMUHNCTPATUBHbIN pernaMeHT  npeaocTaB/ieHUA
MYyHUUMNaNbHOW ycnyrn (ganee - agMWHWUCTPATMBHBIA perfaMeHT) ycTaHaB/iMBaeT
CTaHLapT W MOPALOK NPeLOCTaB/EHUS MYHMULMNANBbHOW YCyrn Mo COrnacoBaHWUIo
YCTAHOBKM  MH(OPMaLUMOHHbIX 3HAaKOB WHAVBUAYa/IbHOTO  MPOEKTMPOBAHMA  Ha
LOOPOXHbIX 3HaKax (ganee - MyHUUMUNaibHasa ycnyra).

1.1.2. TonoXkeHna aAMUHNCTPATUBHOIO pernaMmeHTa NPUMEHATCA B OTHOLLEHWN
YCTAHOBKW  MH(OPMAaUMOHHBIX 3HAKOB WHAMBUAYASIbHOrO MPOEKTUPOBAHUA Ha
OOPOXKHbIX 3HAKaX.

1.2. KaTteropuu 3asButenei

1.2.1. lnuamun, MMEKWMMN NPaBo Ha MOAyYeHWe MYHULUNANbHON YCNyru,
ABNAKOTCA PU3NYECKUE U OPULNYECKME NNLA - NOMb30BaTENN aBTOMOOWU/IbHBIX LOpOr

1.2.2. C 3asBneHnem Bnpase 00paTUTbCA MpeAcTaBUTeNlb  3afBUTENS,
NENCTBYIOLWNIA Ha OCHOBaHWWN AOKYMEHTa, YAOCTOBEPAIOLLEro ero nosHomMoumns, nméo
3aKOHHbI NpeAcTaBuUTeNb (DM3MYECKOro nnua (ganee - npeAcTaBuUTeNb 3aaBUTENA).

1.3. MopsAaoK HDOPMIUPOBaHKS 0 NPeAOCTaBNEHUN MYHMLMNABHONR yCnyTm

1.3.1. NHhopmauma o nopsgke npefocTaBleHUs MYHUUUNATbHON yCnyru
pasmelLlaeTca:

1) Ha WH(OPMAaUMOHHBLIX CTeHAaX, COAepXKaliuMx BU3yalbHYH0 U TEKCTOBYHO
MHOPMAUMIO O  MYHUUWMNANbHOW  ycnyre, pPacrofioXeHHbIX B MOMELLeHUAX
MHOTO()YHKLUNOHA/TbHbIX LIeHTPOB npeLoCTaB/IeHNs rocyaapCcTBeHHbIX 7
MYHULUNANbHBIX YCYT.

2) Ha omumanbHOM caiTe MYHMUMNANbHOrO panoHa B MHGOPMaLMOHHO-
TeNneKoOMMYHUKaLNoHHOW ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);
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3) Ha [Moptane rocyfapCTBEHHbIX W MYyHUUMUNANbHLIX YCayr Pecny6ivku
TatapctaH (https://uslugi.tatarstan.ru) (nanee - PecnybnnkaHckuii nopran);

4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MYHULMUMNANbHBIX YCNyT (PYHKLMIA)
(https:// www.gosuslugi.ru) (aanee - EguHblin noptan);

5) B rocyfapCTBeHHON MH(POPMALVMOHHON cucTemMe «PeecTp rocyapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecny6nunkn Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX N MYHULMNANbHBIX YCAYT).

1.3.2. KoHcynbTMpoBaHMe MO BOMpocam MpeaoCcTaBNeHnss MyHULMNANIbHOM
YC/yT OCYLLLeCTBNIAETCA:

1) B MHOrO()YHKUMOHA/IbHbIX LEHTpax MpeaocTaB/ieHns rocyLapCTBEHHbIX U
MYHULUMNAMBbHLIX YCIYT MPU YCTHOM 00paLLeHnn - TMYHO UMW MO TefeoHy;

2) B UHTEePaKTUBHOM hopme Pecny6/MKaHCKOro noprana;

3) B MWCNOMHWUTE/IbHOM KOMWUTETE Ypa3aeBCKOro CEeNbCKOro  MNOCefieHus
A3HaKaeBCKOro MyHuUMnanLHoro parioHa Pecnybnunkn TatapctaH (ganee - OpraH):

Npn YCTHOM 06paLLeHUN - IMYHO WX MO TeNe(IOHY;

Npu NUCbMeHHOM (B TOM 4uc/ie B (hOpMe 3/1EKTPOHHOIO JOKYMeHTa) 0bpalleHunm
- Ha 6yMaXXHOM HOCUTENE Mo NoYTe, B 3/1IEKTPOHHONM (hOpMe MO 3MEKTPOHHOI nouTe.

1.3.3. Hdopmauma Ha EgnHomM noptane, Pecny6/nkaHCKOM nopTasie 0 NopsaKe
W CpoKax MpeaocTaBNeHNss MYHUUMNabHOW YCAyrn Ha OCHOBaHUW CBeAeHWUMN,
cofepxawmxca B PeecTpe rocyfapCTBEHHbIX W MYyHUUMUMNANbHbLIX  YCAYT,
npeaocTaBseTcs 3aaBUTeNt0 6ecniaTHo.

JocTyn K MH(opMaLmm 0 cpokax 1 nopsake npefocTaBfieHUs MyHULUNAIbHOWA
YCNYru OCYLLEeCTBNSAETCA 6e3 BbINO/IHEHUS 3aABUTENIEM KaKUX-1M60 TpeboBaHWiA, B TOM
yncne 6e3 MCMONb30BaHWA MPOrpaMMHOro O6ecneyeHUs, YCTaHOBKAa KOTOPOro Ha
TEXHWYECKNE CPefCTBa 3adaBUTENA TpebyeT 3aK/IYeHUs NNLEH3VUOHHOTO WAW WUHOro
cornawleHus C npaBoobnagaresnem NporpaMMHoOro obecneyeHuns,
npegycmaTpyBaroLLero B3MMaHue nnatbl, Perncrpaumio UanM aBTopu3auuio 3asaBuTens
WN NpeaocTaB/ieHne UM MepCoHaNbHbIX JaHHbIX.

1.3.4. Tpn obpalleHnn 3a8BUTENA IMYHO WU MO TENeoHY B COOTBETCTBUU C
MOCTYNUBLUUM 06paLleHneM NpPefoCTaBASETCA UHOPMaLNA:

1) 0 MecTe HaxOXAeHUs MHOTO(YHKLMOHANLHOrO LEeHTpa MpeaocTaB/ieHns
rocyfapCTBEHHbIX U MyHULMNANbHbIX ycnyr, OpraHa (MecTo HaxoXaeHue UCnonKoma:
C. Ypa3aeBo, yN.OHrenbCa, 4. 65.

"paduk paboThbl:

noHenenbHUK - nATHUUa: ¢ 8.00 yacos go 17.00 yacos;

cy660Ta, BOCKpPECEHbE: BbIXOAHbIE AHW.

Bpema nepepbiBa And OTAbIXa WM NUTaAHUA YyCTaHaBNMBAETCA NpaBuiaMu
BHYTPEHHEro TPyL0BOro pacnopsagka.

CnpaBoyHbIil TenethoH 8(85592)43-5-55.

[MpoxoA Nno JOKYMeHTaM y40CTOBEPAIOLWMM IMYHOCTD);

2) 0 nopsgke nNpefocTaB/ieHUs MYHULMNABHOM YCNyrn, o crnocobax v Cpokax
nofayn 3asBNeHNiA;


https://uslugi.tatarstan.ru
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3) 0 KaTeropusax rpakgaH, KOTopbiM NpefoCTaBAAETCA MyHULUUNANbHASA YCyra;
O HOPMATMBHbLIX TMPaBOBbIX aKTax, PeryavpyroLwmnx BOMPoOCbl MNpPefoCTaBleHUs
MYHULMNANBHON YCNYTN;

4) 0 nepeyHe [OKYMEHTOB, HeOOXOAUMbBIX [N PAaCcCMOTPEHMSA 3asdB/IeHUA O
NPefoCTaBNeHNUN MYHUUMNANBHOM YCAyrn, O CpoKax npuemMa W perucrpaumm
3aAB/eHNS;

5) 0 xofe npefoCTaBeHN MyHULMNANBHOW YCNyru;

6) 0 MecTe pasmelleHns Ha odmuManbHOM caliTe MHQopMauuMy no Bonpocam
NpeAoCcTaBNeHNs MyHULUNANbHOW YCNyrw;

7) 0 nopsiake 06>kanoBaHUs AENCTBUIA WMNM 6e34eMCTBUA AO/MKHOCTHbLIX ML
OpraHa.

Mo nuUCbMeHHOMY 06palleHu0  COTPYAHUKM OTAena, OTBETCTBEHHOro 3a
NpefocTaB/ieHe MYHULMMANbHOW  yCcnyru, noApobHO B MUCbMEHHOW  (hopme
Pa3bACHAOT 3aABUTEN0 MOPALOK MNPeAoCTaB/leHNs MYHULUNAbHON yCnyrm u
BOMPOCHI, YKa3aHHble B HACTOAWEM MYHKTe aAMWHUCTPATUBHOIO persiamMeHTa, v B
TeyeHMe Tpex paboumx [AHeW CO AHS perucTpauum obpalieHus HanpaBnsloT OTBET
3anaBuTento. OTBETHI JalOTCA Ha A3blKe obpalwieHnsd. B cnyyae HeBO3MOXHOCTU [aTb
OTBET Ha f3blKe 00palleHUs MCMNOJMb3YHTCA rOCYAapCTBEHHbIE A3blKKM Pecnybnnku
TaTtapcTaH.

1.35. NHhopmaumna no Bonpocam MNpeaoCcTaBNeHUss MyHULMNANbHON yCnyru
pasmelllaeTca  Ha  ouuUMaNbHOM  caliTe  MYHMUMManbHOro  paloHa W Ha
NH(POPMaLMOHHBIX CTeHAaX B noMeweHnax OpraHa i paboTbl € 3ad9BUTENAMM.

WH(popmayma Ha  rocyfapCTBeHHbIX  fA3blkax Pecny6nvkum — TaTapcTaH,
pasmelllaemast Ha WH(POPMaUMOHHBLIX CTEHAAX W Ha oduumaibHOM  caiTe
MYHUUMNABHOrO  pailoHa B MH(OPMALMOHHO-TENIEKOMMYHUKAUMOHHON  CeTu
«/IHTepHET», BK/OYAET CBEAEHUS O MYyHMUMNANbHOW Yycnyre, cogepxaliuvecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMMHUCTPATUBHOIO pernamMeHTa,
MHOpMaLMI0O O MeCTe HaxOXAeHWsA, CNpaBOYHbIX TefeoHax, BPeMeHU paboThbl
OpraHa, 0 rpaguke npuema 3asB/eHNn Ha NPeocTaBIeHne MyHULMNaNbHOW YCyTH.

1.4. HopmaTmnBHbIe NPaBOBbIE aKTbl, PErynupyrolime npegoctaBieHne
MYHULUMNANBbHOW yCnyru

1.4.1. [lepeyeHb  HOpPMATMBHbLIX  MPABOBbLIX  aKTOB,  PErYIMPYHOLUX
npegocTaBneHne MyHUUMNANbHOW ycnyrn (C yKa3aHMEM PEKBU3UTOB HOPMATUBHbIX
NMPaBOBbIX aKTOB M WCTOYHUKOB WX O(UUMANIBHONO Ony6/MKOoBaHWA), pasMeLleH Ha
EgvHom noptane, B PeecTpe TrocygapCTBEHHbIX W MYHULUNaNbHbIX  YCAyr,
Ha  ojMuManbHOM  CcaillTe  MyHUUMNANbHOrO  pailoHa B UHMOPMALMOHHO-
TeNeKOMMYHMKALNOHHOW ceTU «/IHTEepHeT».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B AENCTBYHOLWENA pedakuum
noanexunT pasmMelleHnio Ha EpguHom noptane, B PeecTpe rocCyAapCTBEHHbLIX U
MYHUUMNANbHLIX YCAYr, Ha oO(uuManibHOM CcailTe MYyHUUMNaNbHOro paioHa B
NH(POPMaLMOHHO-TENEKOMMYHUKALNOHHOW CeTU «HTEPHET».
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1.5. TepMI/IHbI, NCMosib3yemble B aAMUHNCTPAaTUBHOM pPErnameHTe, N X onpeaeneHns

1.5.1. B aAMVHUCTPATUBHOM persiaMeHTe UCMOMb3YHTCA CefYoLne TEpMUHBI U
onpefeneHus:

yOaneHHoe paboyee MeCTO MHOrOYHKLMOHA/IbHOrO LEeHTpa NpefoCcTaBleHUs
rocyfapCTBEHHbIX W MYHUUMMANbHbLIX YCAYr - TeppuTopuarbHO 060C061eHHOe
CTPYKTYpHOE nogpasfeneHue (ohnc) MHOIO()YHKLMNOHaNbHOT0 LleHTpa
NpeaocTaB/ieHNs roCyAapCTBEHHbIX U MyHULMNANbHbIX YCYr, CO34aHHOE B FOPOLCKOM
(cenbCKOM) noceneHUM MYHUUMNANbHOrO palioHa WAM B TOPOACKOM  OKpyre
Pecny6nnkn TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 T[lpaBui opraHusauun
[eATeNIbHOCTM MHOTO(MYHKLUNOHA/IbHBIX LLEHTPOB NpPeAoCTaBNeHUst ToCyAapCTBEHHbIX U
MYHULUMNANbHbLIX YCNYT, YTBEPXAEHHbIX NOCTaHOBNEeHNeM [paBuUTeNbCTBa POCCUIACKOIA
depepaumn ot 22 pekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHun MNpaBua opraHm3aunm
LeATeIbHOCTU MHOTOMYHKUNOHA/IbHBIX LLEHTPOB NpPefoCTaBNeHUs rocyAapCTBeHHbIX U
MYHUUMMANIbHBIX YCYr»;

TeXHU4YecKkass owunbka - owmnbka (OnMMcCKa, oreyaTka, rpaMmaTuyeckas Wau
apupmeTnyeckad owmnbka nM6o nogobHad owwnbka), AonNyweHHas OpraHom,
NpeaocTaBAOWMM  MYHALUUNANBHYO  YCyry, W MpuBeAlas K HecOOTBETCTBUIO
CBEleHNIA, BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHUUUNANbHOW YCyru), CBeAeHNsIM B
NOKYMeHTax, Ha OCHOBaHWUW KOTOPbIX BHOCU/INCL CBEAEHWS;

EonMHaa cuctema MAEHTUMUKALMM U ayTEHTU(MKAUUM B  WH(PACTPYKTYpE,
obecneynBaroLLei NH(OPMaLMOHHO-TEXHO/IOrMYEeCKoe B3aMMOJencTBmne
NHPOPMaLMOHHbIX CUCTEM, UCMONb3YEMbIX AN1A NPefoCTaBNeHNs roCyAapCTBEHHbIX U
MyHMUMNANbHLIX YCNYr B 37eKTPOHHOW opme (ganee - ECUMA) - egepanbHas
rocyaapCTBeHHas UH(opMaLnoHHasa cucTema, obecrneymBaroLlas CaHKLMOHMPOBaHHbI
AOCTYM Y4YaCTHWMKOB WHMOPMaLMOHHOIO B eAMHON cucteMe WAeHTUUKauUuUm wu
ayTOTEHTU(MKaUMM K MHOpMauMK,  COoAepXaliencs B rocyfapCTBEHHbIX
NHPOPMaLMOHHBIX CUCTEMAX U UHbIX MH(OPMALNOHHBIX CUCTEMAX;

M®L| - FocyaapCTBEHHOE OHOMKETHOE yupexaeHne «MHOroMyHKUNOHANbHbIN
LLeHTP NpefoCTaB/NEHUSA FOCYAAPCTBEHHbIX WU MyHUUUNaNbHbIX ycnyr B Pecnybnvke
TarapcTaH»;

ANC MoL - ABTOMaTM3MpoBaHHas MH(popMaLMoHHasA cuctema
MHOTO(YHKLMOHANbHbIX LIEHTPOB npesocTaB/ieHNs rocyfapCTBEHHbIX "
MYHULMNaNbHBIX YCayr Pecnybnnky TatapcTaH.

1.5.2. B agMUHUCTPaATUBHOM pernameHTe nof 3asB/leHMeM O MNpefocTaBeHUN
MYHULMNANBHON ycnyru (fanee - 3adBfeHUE) NOHMMAETCS 3arnpoc O NPeaoCcTaB/eHUm
MYHULMNANbHON YCNyru, MNOfaHHbIA B COOTBETCTBUM C MYHKTOM 3 cTaTbl 2
depepanbHoro 3akoHa ot 27 wmona 2010 roga Ne 210-@3 «O6 opraHmsauuun
NpefoCTaB/IeHUs rOCYLapCTBEHHbIX Y MyHULMNANBHBIX YCNyr» (fanee - defepaibHblin
3aKOH Ne 210-P3).

2. CTaHaapT npefocTaBieHUst MyHULMNAbHOW yCnyru

2.1. HaumeHoBaHVe MyHUUWMNaNbHOW YCyru



CornacoBaHne  yCTaHOBKU I/IHqJOpMaLI,VIOHHbIX 3HaKOB UHAMBUAYaNbHOIO
MPOEKTNPOBaAHNA Ha AOPOXHbIX 3HaKax

2.2. HanmeHoBaHWe NCMOTHUTENIbHO-PACNopPAANTENIbHOIO OpraHa MeCTHOIo
caMOoynpaB/ieHNs, HenocpeACTBEHHO MPELOCTaBNAOWEro MyHULUNANLHYIO YCNyTry

cnonHWTeNbHbIA KOMUTET Y Pa3aeBCKOrO CebCKOro noceneHms A3HakaeBCKOro
MYHULMNANLHOTO palioHa (aanee -OpraH)

2.3. OnwvcaHune pe3ynbTaTa NPeAoCTaBNeHNS MyHULMNANbHOW YCNyTy

2.3.1. Pe3ynbTatom npefocTaBieHns MyHULMNAbHON YCNyru ABNSAETCH:

1) pelweHne O nNpPesoCTaBNeHUN MYHUUMNANbHOW Yycnyru (corfiacoBaHue)
(npunoxeHune Ne 1K HacTosLlemMy aAMUHUCTPATUBHOMY PerfiaMeHTy);

2) peweHne 06 OTKase B MpPeAoCTaBfieHUM  MYHUUMNASIbHOW  yCyru
(npunoxeHune Ne 2 K HacTosiLLeMY aAMUHUCTPATUBHOMY PerfiaMeHTy);

3) peweHne 006 OTKase B MNpuvemMe [OKYMEHTOB, HeobXoAMMbIX AnA
NpefoCTaBNeHNs MYHUUMNANbHON  ycnyrn  (npunoxeHwe Ne 3 K HacToswemy
aAMWUHUCTPATMBHOMY PerfiaMeHTy).

2.3.2. Pe3synbTaT npefoCTaBfeHUs MYHULUMNANbHOW YCNYrM Hanpa./fseTcs
3adBUTEN0 B (DOPME  3MeKTPOHHOIO0  [JOKYMEHTa, MOAMWCaHHOrO  YCWU/IEHHOW
KBaNMMLMPOBAHHOW 3/IEKTPOHHOW NOAMMWUCLI0 YNONHOMOYEHHOr0 JO/HKHOCTHOIO nvua
OpraHa, B cooTBeTCTBUU C PefepasibHbIM 3aKOHOM OT 6 anpensa 2011 roga Ne 63-d3
«O6 3MeKTPOHHON nognucu» (panee - dPefdepanbHbli 3aKOH Ne 63-P3) B NUHbINA
KabnHet EpuHoro noptan. B cnyyae HanpaefeHWs  3aABNEHMA  MOCPELCTBOM
Pecny611MkaHCKOro noptana pesynbtaT MpefoCcTaBNeHNs MYHUUMNASbHON YCnyru
HanpaBnAeTCs B IMYHbIA KabMHeT Pecny6/MKaHCKOro rnoprana.

2.3.3. Mo Bbibopy 3adBUTENs pesynbTar MpefoCTaBIeHUs MYHULUUNAIbHOW
ycnyru Bblgaetca B OpraHe wam B M®LL B ¢opme 3kK3emnispa 3/1EKTPOHHOIO
NOKYMeHTa, pacrneyaTaHHOro Ha OyMaXHOM HOCWTENe, 3aBEpPeHHOro MeyaTblo U
MOAMUCLID COOTBETCTBEHHO YMO/IHOMOYEHHOIO AO0/HKHOCTHOro nuua OpraHa wunm
paboTHMKa M®LI.

2.3.4. 3aaBuUTeNb BNpaBe Moy4ynTb pe3ynbTaT NpefocTaB/ieHNs MyHULUNAIbHOWA
ycnyrn B (hopMe 3/1eKTPOHHOro AOKYMeHTa B TeyeHWe Cpoka [AelCTBUS pesysbTaTta
NpeLoCTaBNIeHNA MyHULMUMANbHOW YCYTW.

2.4. CpoK npefoCTaBNeHUs MyHULMNANbHOM YCNYTW, B TOM YNC/E C YYETOM
HEeoOX0AMMOCTM 06palleHMs B OpraHm3aLmm, y4acTBy oL Me B NpefoCTaBNeHNN
MYHULMNaNbHOW YCNyri, CPOK NPMOCTAHOBNEHUS NPefoCTaBNeHNS MyHULMNANbHO
YCNyru B C/lyyae, ecii BO3MOXHOCTb NMPUOCTAHOB/EHNS NpeayCcMOTpeHa
3aKOHO/aTeNnbCTBOM Poccuiickoit deaepauum, CPoK Bblgaun (HanpaBneHus)
[OKYMEHTOB, ABNSAIOLLNXCA Pe3yNbTaTOM NPeAoCTaBeHNst MyHULMNANbHOW YCNyTu
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2.4.1. MyHuumnanbHas ycnyra npefocTaBnseTcs B Te4eHUe NATU pabounx aHei.

2.4.2. TlpnocTaHOBNEHME CPOKa MPeAOCTaBNeHMS MYHULUMNANbHOW YCnyrum He
npeayCcMOTPEHO.

2.4.3. HanpaBneHve [OKYMEHTa, SIBMAIOLLErOCS Pe3yNnbTaToM MpeaocTaBieHus
MYHULMNANbHOW  ycnyrn B (hOpMe  3MeKTPOHHOrO  [IOKyMeHTa,  3asBUTENt0
OCYLLECTBNSAETCH B fleHb OOPMNEHWS W perucTpauuyu pesynbTaTta MNpeaocTaBieHus
MYHULMNANbHON yCnyru.

2.5. VicuepnbiBatoLinii nepeyeHb JOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUM C
3aKOHOATeNbHbIMU UM UHLIMW HOPMATVBHbIMU MPABOBbLIMMW aKTaMU A/s
NpeaocTaBNeHNst MyHULMNANbHOW YCyru, a TakKe YCNyr, KoTopble SBNSAIOTCS
HEOOXOAUMbIMU W 06S3aTENbHBIMU A/ NPEA0CTaBNEHNS MYHULUMANbHbIX YCAYT,
noAnexawux npeacTaBneHNI0 3asiBUTENEM, CNOCO6bI UX MONYUYEHUs 3aBUTENEM, B TOM
ymcne B 3NeKTPOHHOI hopme, MOPSAOK UX NpeacTaBNeHuUs

2.5.1. And nonyyeHUss MyHUUMNANbHOW YCNyrn 3asBuUTeNb MpeacTaBnseT
cnefytowime NOKYMEHTbI:

1) AOKYMEHT, yA0CTOBEPSIOLWMIA TUYHOCTL (He TpebyeTcsa B crydvae obpalleHus
nocpescTBOM Pecny6/IMKaHCKOro noprana);

2) LOKYMEHT, Y 0CTOBEPAIOLLNIA MONHOMOYMSA NPeLCTaBUTeNSA 3adaBUTENS;

3) 3asB/EHME:

B (bopMe AOKYMeHTa Ha OyMaxXHOM HocuTenie (NpuiodkeHne Ne 4 K HacTosAweMy
aAMUHNCTPATMBHOMY pPernameHTy);

B 3/IEKTPOHHOIN (hopMe (3amnoHAeTCA NOCPEeACTBOM BHECEHWUS COOTBETCTBYHOLLMX
CBEleHW B 3NEeKTPOHHYK (hopMy 3asB/ieHWs), MOAMUCAHHOE B COOTBETCTBUM C
TpeboBaHUAMN NyHKTa 2.5.3 aAMWHUCTPATUBHOIO pernameHTa, npu obpaeHun
nocpesAcTBOM Pecny6/11MKaHCKOro noprana;

4) cxema [AWUC/OKauun TeXHUYeCKMX CPefCTB OpraHusauum  LOPOXHOrO
LBVKEHMA.

2.5.2. 3asBneHne un npunaraemble [LOKYMEHTbl MOryT OblTb MNpPeACTaB/EHbI
(HanpasneHbl) 3a9BUTE/IEM OLHUM U3 C/ELYHOLINX CMOCOOOB:

1) yepe3 MPLL Ha 6YMaXKHbIX HOCUTENSAX U B BUAE 3MEKTPOHHbLIX JOKYMEHTOB,
COOTBETCTBYHOLMX Tpe6OBaHNAM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpencTBoM Pecny6/1MKaHCKOro noprana B 3/1EKTPOHHOM (PopMe;

3) B OpraH NM4YHO MAN NOCPEACTBOM MOYTOBOM CBA3M Ha OYMaXXHOM HOCUTese.
3asBfieHNe N npuiaraeMble LOKYMEHTbI, NPV HanpasNeHUN MOCPeACTBOM MOYTOBOM
CBA3W, 3aBepAOTCA B YCTAaHOB/IEHHOM MOPALKE.

2.5.3. 3adBneHne npu HanpasfieHUM MOCpeacTBOM Pecny6/MKaHCKOro noprana
MOANMUCLIBAETCA NPOCTON 3N1EKTPOHHOW MOAMUCHLIO 3aABUTENS.

[nsa nonyyeHMss MpPOCTOM 3NEKTPOHHOW nNoAMMCK 3asaBMTEN0  HEo6X0AMMO
NporTK npoueaypy peructpaummn (ayteHTudukaumm) B ECUA, a Takke NOATBEPAUTH
YYETHYI0 3anuchb.

ONEKTPOHHBIN  [OKYMEHT (3/1eKTPOHHbIA 06pa3 [OKYMeHTa), YKa3aHHbl1 B
noAnyHKTe 2 nyHkTa 2.5.1 agMWHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIEHHOMN
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KBaMPUUMPOBAHHON MOAMNUCHIO NUL, YNOSTHOMOYEHHbIX Ha CO3faHue W nojnucaHue
TaKuUX JOKYMEHTOB, B TOM YMC/le HOTapuycamu.

ONeKTPOHHbIe JOKYMEHTbI (3N1EKTPOHHbIE 00pasbl AOKYMEHTOB), npuiaraemble K
3a8B/IEHNI0, B TOM YuCNe [OBEPEHHOCTU, HanpaBnslTCA B BuAe (hailnoB B (hopmatax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauyecTBO npegocTaBnsemblX 3/1€KTPOHHbIX JOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
AOKYMEHTOB) AO/HKHO MO3BOMATL B MONHOM OObEME MPOYMTATb TEKCT LOKYMEeHTa U
pacrno3HaTb PEKBU3NTbI JOKYMEHTA.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3ad9BUTENS:

1) npefcTaBneHNs AOKYMEHTOB M MHGOPMaLUMU UM OCYLLECTBNEHUS [ENCTBUNA,
npeAcTaBfieHNe WM OCYLLECTB/IEHME KOTOPbLIX He MNpeAyCMOTPEHO HOPMATUBHbLIMU
NpaBOBbIMW aKTaMu, Perynvpyrowmmm OTHOLIEHUS, BO3HMKalOWMe B CBA3M C
npefocTaB/ieHNEM MYHULMMNANbHOW YCNyru;

2) OCYLLECTBNEHUS [ENCTBWIA, B TOM YWCNEe COrnacoBaHWn, HEOOXOAUMbLIX ANs
MONYYEHUS MYHUUMNANbHOMN YCNYrM W  CBA3AHHbIX C OOpaleHWeM B  WHbIE
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro CcamOynpaBfieHus, OpraHusauun, 3a
NCKNIOYEHNEM MOSYYeHUA YCnyr W MNofyyYeHUs [AOKYMEHTOB W MH{opMauumu,
npegocTaBnsemMblX B pesyfnbTare MpPeAocTaB/ieHUs TaKUX YCAYr, BK/IOYEHHbIX B
nepeyHu, YykKasaHHble B 4yacTm 1 ctatbm 9 PepepasbHOro 3akoHa Ne 210-P3
(Heob6xoaNMbIX 1 06A3aTeNIbHbIX YCYT);

3) npeacTaBneHMa  [LOKYMEHTOB W  WHGopmauuun, oTtcyTcTBue u - (Mnn)
He,OCTOBEPHOCTb KOTOPbIX He YKa3blBa/ICb MPY MepBOHaYa/ibHOM OTKase B npueme
NOKYMEHTOB, HE0OX0AUMbIX ANs NPefocTaBfeHUs MYHUUMNANbHOW Yycnyru, nu6o B
NpeaocTaB/ieHN MyHULMNANbHOW YCYTK, 33 UCK/TIOYEHWEM ClIeAYOLNX CyYaes:

a) Wu3MeHeHMe TpeboBaHU HOPMATMBHbLIX MPaBOBbIX aKTOB, KacatoLMXcs
NpefoCcTaBNeHNs MyHULUNAILHOW YCyrn, nocse nepBoHaYvasbHOM Nojayn 3asaBreHus
0 NPefoCTaBNEHUN MyHULMNASILHON YCNYTW;

0) Ha/Mune OLWMOOK B 3as1B/IEHMM O MPEAOCTaBEHUM MYHULUNANBHOW YCNyTrn v
AOKYMEHTax, MNofaHHbIX 3adBUTeNIeM MNOC/e MepBOHaYa/bHOrO0 OTKasa B MNpueme
NOKYMEHTOB, HEOOX0AUMbIX ANA NpefoCcTaBNeHUs MyHUUMNanbHOW ycnyru, nnéo B
npeaocTaBfeHN MyHULMMNAIbHON YCNYTN U He BKNKOYEHHbIX B NPEACTaB/EHHbIA paHee
KOMMNNEKT [JOKYMEHTOB;

B) UCTeYeHMe CpoKa AeCTBUA LOKYMEHTOB WM U3MEHEeHWe MH(OpMauuu nocne
NnepBOHAYa/IbHOr0 OTKas3a B MprieMe LOKYMEHTOB, HEOOXOAUMbLIX 415 NpPeLoCTaB/eHNs
MYHUUMNANIbHOW yCnyru, Nnbo B NpefocTaBeHN MyHULUNANBHON YCNYTN;

r) BblBNeHWE [OKYMEHTa/IbHO  MOATBEPXKAEHHOro  (hakTa  (MPU3HaKOB)
OLIMOGOYHOr0 WM NPOTUBOMNPABHOrO [AehcTBUA (6e34elCTBUA) AO/MKHOCTHOrO nmua
OpraHa, paboTHMka M®L,, npu nepBoHaya/ibHOM OTKase B Mpueme [OKYMEHTOB,
Heo6X0AMMbIX ANA NpefoCTaBeHNS MyHULUNAIBHOR YCnyrn, 1o B NpesocTaBneHnn
MYHUUMNANbHOW YCNYrn, O YeM B MWCbMEHHOM BWAE 3a MNOAMUCLID PYKOBOAUTENS
OpraHa npu nepeBoHaya/lbHOM OTKa3e B MpueMe [AOKYMEHTOB, HE0OXOAMMbIX [AN1f
NpeaocTaBfieHNss  MYHUUMNANbHOW  YCNyru, YBEAOMAAETCA 3asaBUTE/b, a TakKXke
MPUHOCATCA U3BMHEHWS 3a JOCTaB/IEHHbIE Hey00CTBa,;
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4) NnpegocTaBfeHnss Ha OYMaXHOM HOCUTeNle [LOKYMEHTOB W WHGopmauuu,
3/1EKTPOHHbIE 00pa3bl KOTOPbIX paHee OblN 3aBEPEHbI B COOTBETCTBUWN C MYHKTOM 7.2
Yyactn 1 crtatbn 16 ®PepepanbHOro 3akoHa Ne 210-d3, 3a UCKIOYEHUEM CyYaeB, eCn
HaHeceHWe OTMETOK Ha TakKue LOKYMEHTbl NGO UX U3bATUE ABNSETCA HEOOXO4UMbIM
YC/I0BMEM NpPefOCTaB/IEHNS TOCYAapCTBEHHOMW WAN MYHULMNANBHON YCNYTn, U UHbIX
C/lyYaeB, YCTaHOBJ/IEHHbIX (PefepasibHbIMU 3aKOHAMMU.

2.6. I/Icqepnblsarou_mM nepevyeHb JOKYMEHTOB, HGOGXO,CI,I/IMbIX B COOTBETCTBUN C
HOpPMaTUBHbLIMKW NPaBOBbIMW aKTaMW A4 MpeaocTaBNeEHNA MyHI/ILI,I/II'IaJ'IbHOI7I ycenyrn,
KOTOpPbIE HAX0AATCA B PaCnopsaXeHnn rocyaapCrteeHHbIX opraHoB, opraHoB MECTHOIO
camMmoyrpaBneHna n nogBeoMCTBEHHbLIX TOCYAapCTBEHHLIM OpraHam Ui opraHam
MECTHOro camoynpaBfeHuA OpFaHVISaLl,VII7| N KOTOpPbIE 3ad4BUTE/b BMpaBe NpegctaBuThb, a
TakXe cnocobbl NX noay4vyeHna 3adaBnUTeNaMn, B TOM HUACNIE B 3]'I€KTpOHHOI7I q)OpMe,
nopsAaaoK X npeacTtaBeHNA, Focy,ﬂ,apCTBEHHbIVI opraH, opraH MecTtHoOro
camMoyripas/ieHUA nmoéo opraHunsauyuna, B pacrnopaXXeHnm KOTopbIX HaxodATCA AaHHbIE
[JOKYMEHTDI

MpeAcTaBneHe AOKYMEHTOB, KOTOpble MOTyT OblTb OTHECEHbl K [AaHHOV
KaTeropuu, He TpebyroTCS.

2.17. |/|Cl-lepI'IbIBaPOLLI|VII7I nepevyeHb OCHOBaHWIA ANnAa O0TKa3a B Nnpuneme JOKYMEHTOB,
HEO6XO,EI,I/IMI:IX anga npegocrtas/ieHNA M)/HI/ILI,VII'I&U'II:HOM YCnyru

2.7.1. OcHoBaHMAMM /19 OTKasa B MNpuveme [AOKYMEHTOB, HeobXxoAuMbIX ANs
npeaocTaBfeHNs MyHULMNANbHOR YCNYTK, SBNSAKOTCS:

1) npeacTtaBfieHHble  3aABUTENIEM  AOKYMEHTbl  cofepXXaT MOAYUCTKA U
MCnpaB/ieHNs TEeKCTa, He 3aBepeHHble B Mopsake, YCTaHOB/IEHHOM 3aKOHOAaTe/IbCTBOM
Poccuiickoi ®efepaunu;

2) [OKYMEHTbl COAepXKaT MOBPEXAEHUS, HaNM4yMe KOTOPbIX HEe MNO3BOMSET B
MOSIHOM 060beMe WCMOMb30BaTb WH(OPMAUMIO W CBEAEHWA, CofepXKalimecd B
NOKYMeHTax Ana npeaocTaBneHns MyHULMUNabHOR YyCnyru;

3) npeacTaBfieHHble OOKYMEHTbl WAW CBEAEHUA YTpaTUAM CUIY Ha MOMEHT
obpalleHnsa 3a MyHULUMNaNbHON YCNyron (4OKYMEHT, YAOCTOBEPSIOLLINA NONTHOMOUUS
NpeacTaBUTENS 3adBUTENSA, B CNydae 06palleHns 3a NpeaocTaBNeHeM MyHULMNAIbHOM
YCNYTr yKa3aHHbIM IULOM);

4) nogava 3asaBNeHUs 0 NPefoCTaBNeHNUN MYHUUMNAIbHOW YCNYTN U OKYMEHTOB,
He06X0AUMbIX AN NPeAOCTaBNEHNS MyHULMNANbHOW YCNYrW, B 3/IEKTPOHHOW (opme ¢
HapyLLUEHNEM YCTaHOBNEHHbIX TPe6OBaHWIA;

5) HEKOPPEKTHOE 3ano/fiHeHne 06s3aTeNlbHbIX None B (hopme 3asiBNEHUS, B TOM
yncne B WUHTEPaKTUBHOM (hopme 3asaBneHUss Ha Pecny6nvMkaHCKOM nopTane
(HepLocTOBEPHOE, HEMOMHOE, MO0 HEMpPaBU/IbHOE 3aMO/THEHUE);

6) npefcTaBfieHMEe HEMONHOr0 KOMMJeKTa [AOKYMEHTOB, HeOOXOAUMbIX ANs
npeaocTaBfeHNs MyHULMNANbHOWR YCNYTN;
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7) 3asBNeHWe O NPefoCTaBNeHUN YCIyrn nofaHo B OpraH rocyfapCTBEHHOWA
B/1IaCTW, OpraH MeCcTHOro caMoyrnpas/ieHNs UAK OpraHn3auunio, B NOJHOMOUYUSA KOTOPbIX
He BXOAMT NpeaocTaB/ieHe MyHULUNaNbHOW YCyru;

8) HecobntoaeHMe YCTaHOBMEHHbIX cTaTbeil 11 deaepanbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 3/1eKTPOHHOW MNOANWUCK» YCNOBUIA MNPU3HAHMUS
AENCTBUTENbHOCTU YCUNEHHOW KBAN(MLMPOBAHHOW 3N1EeKTPOHHOM MOAMMUCH.

2.7.2. TepeyeHb OCHOBaHWIA ANs OTKa3a B MPMEME AOKYMEHTOB, HEOOXOAMMbIX
0719 NONTYYeHNA MYHULMNANbHOW YCNYTK, ABNAETCA NCUYEPMbIBAKOLLUM.

2.7.3. PeweHne 06 OTKase B npuveme 3asB/EHUA U LOKYMEHTOB, HEOOXOAMMbIX
019 NPefoCcTaBNeHNs MyHULUNAIbHOW YCYTrk, MOXET OblTb MPUHATO Kak BO BPEMS
npuemMa 3asBUTeNs, Tak WU NOCc/e MNoJy4YeHUs OTBETCTBEHHbIM AO/HKHOCTHLIM JIULOM
OpraHa Heo6XoAWMbIX AN NPefoCTaBNEHMS MYHMUUMNaNbHOW YCNYrn [OKYMEHTOB
(cBegeHuin) C MCNOMb30BaHNEM MeXXBeJOMCTBEHHOI 0 NH(OPMaLNOHHOTO
B3aUMOJENCTBUSA, B CPOK, HE MpeBbIAKWNiA 9 pabounx fgHeid CO LHS perucTpauuun
3a9BNEHNA.

2.7.4. 3anpellaeTcqd OTKasblBaTb B MpPUEME 3asaB/EHUA W UHbIX [OKYMEHTOB,
Heo6X0AUMbIX ANa NpeaocTaBeHNs MyHUUMNAIbHON YCYrn, B Clyvae ec/in 3asBfieHne
N OOKYMEHTbI, HE0OO6X0ANMbIE AN NPefoCTaBNeHN MyHULMNANbHOW YCNYTrK, NoAaHbl B
COOTBETCTBMM C UH(hOPMaLIMeil 0 CPOKax 1 NopsaaKe NpefocTaBNeHUss MyHULMNa/IbHON
ycnyru, ony6svMkoBaHHoW Ha EguHom nopTtane, Pecny6/iMKaHCKOM ropTane.

2.8. |/|C‘-IepI'IbIBaPOIJ_I|I/II7I nepedvyeHb OCHOBaHWA Ana NpnocTaHoBNEHUA NN OTKa3a B
npegoctaBneHN MyHI/ILI,I/II'IaﬂbHOVI YCnyrmu

2.8.1. OcHOBaHusi [A/19 NPUOCTAHOB/IEHUSA MPeLOCTaBNeHNs MYHULMNAbHON
YC/yr OTCYTCTBYIOT.

2.8.2. OcHOBaHUA ANs 0TKa3a B NPeAoCcTaBAeHN MyHULUNAIbHOW YCyTW:

1) 3asBUTenem npeAcTaBfieHbl [LOKYMEHTbl He B MOJHOM o06beme, M60 B
NpeAcTaBNeHHbIX 3asaBfeHUM U (UKM) LOKYMEHTaxX COAepXUTCcAa HenonHas u (uaum)
Hef0CTOBepHas MH(opMauns;

2) MOCTynjieHWe OTBeTa OpraHa rocyAapCTBEHHOW BMacTW, OpraHa MeCTHOro
camoynpasneHns 160 nNoABeLOMCTBEHHOW OpraHy rocyfapCTBeHHON BnacTn uau
opraHy MeCTHOro camoOyrnpaB/ieHUs OpraHu3auuMM Ha MeXBeLOMCTBEHHbIN 3anpoc,
CBMAETENIbCTBYIOLLErO 06 OTCYTCTBUM LOKYMEHTa U (M1Kn) MH(hopMaUnUn, He0BXO04MMbIX
0N19 NPefoCTaBeHNss MyHULMNANBHON YCNYrn, eCnn COOTBETCTBYIOWMIA JOKYMEHT He
OblN NpeacTaB/ieH 3asBUTENEM MO COGCTBEHHOW MHULMNATUBE;

3) HECOOTBETCTBYUE MPEACTABNEHHbIX JOKYMEHTOB TPeboBaHUAM.

2.8.3. lMepeyeHb OCHOBaHWA ANs OTKasa B MPeAoCTaBleHUM MYHMLUNASIbHOW
YCYr ABNSETCA UCUEPMNbIBAIOLLNM.

2.8.4. 3anpeliaeTca OTKasblBaTb B NPefOCTaB/IEHUN MYHULMNANBHON YCNyrn B
CNnyyae, €C/nM 3asB/ieHWE O MpPefoCTaB/eHUM MYHULWUMANbHOW YCiyrn nojaHo B
COOTBETCTBUM C MHOPMaLMed 0 CpoKax 1 nopsake NpefoCcTaBeHNS MyHULUNAIbHOW
ycnyru, ony6svMKoBaHHOW Ha EgnHOM nopTtane, Pecny6/iMKaHCKOM ropTae.
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2.9. nOpH,qOK, pasmep N 0CHOBaHUA B3UMaHUA FOC)/,U,apCTBEHHOI7I MNOLANHBI U UHOW
nnatbl, B3AMMaeMon 3a npepocTtas/ieEHNE MyHMLLMﬂaﬂbHOVI YCNnyrun

MyHVILl,VII'Ia}'IbHaFI ycnyra rnpegocrtaBndaeTca Ha 6e3BO3M63,EI,HOI\/JI OCHOBE.

2.10. MepeyeHb YCNyr, KOTOPble ABNSIOTCA HEOOXOANMBIMU 1 06513aTe/bHbIMI ANS
NpeAoCcTaBNeHNst MyHULMNANbHOW YCNYTK, B TOM YMC/e CBEAEHNS O AOKYMEHTE
(nokymeHTax), BblaBaeMoM (BbljaBaeMbIX) OpraHu3aLMsmMu, y4acTBYOLWUMM B

NpeAoCTaBNeHNN MYHULMNANbHBIX YCayT

MpefocTaBneHne HEOOXOAMMBIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.11. MNopsagok, pasMep U OCHOBaHUA B3MMaHUA Nnathl 3a NPeoCTaB/IeHNE YCnyr,
KOTOpble ABMAKTCA HEOOX0ANMbIMWN 1 0653aTeNIbHbIMW AN NPeaocTaBNeHmns
MYHULMNaNbHOR YCNyri, BKAOYas NHGopMaL Mo 0 METOAMKE pacyeTa pasmepa Takomn
nnarbl

MpefocTaBneHne HEOOXOAMMBIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.12. MaKcuMasbHbIl CPOK OXKMAAHUS B 0Yepean npu nogade 3anpoca o
NpeaocTaBfeHN MyHULMNANbHOW YCNYrn, YCNYyrn, NpeaoCcTaBNseMON opraHn3aLmen,
y4acTBYIOLLEV B NPeAoCTaBNEHUN MYHULMNAbHON YCAYTI, U NPY NONYYEHUN
pesynbTata NpPefocTaBfeHNs TakuxX ycnyr

2.12.1. Bpemsi o)XmaaHus npu nogade 3asBfeHUs Ha NOAYYEHUE MyHMLMNANbHOW
yCnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyeHnn pesynbTata NpefoOCTaBNEHUS MYHUUUNANLHOW YCyru
MaKCMMasbHbI CPOK OXKUAAHNA B o4epean He JO/HKEH MpeBblwaTh 15 MUHYT.

2.13. CpoK 1 NopafoK perncrpauum sanpoca 3afaBuTensd o0 npegocTaBieHnn
MYHULMNaLHON YCNYrn 1 YCNyru, NpeaocTaBsgeMoin opraHm3auneid, y4acTByoLLLEi B
NpeaocTaBieHNM MyHULMNANbHOW YCNYTK, B TOM YMCE B 3/IEKTPOHHON hopme

2.13.1. Mpwn nnyHoM obpaweHn B M®L, B fieHb nojayn 3asB/IeHNs 3a9BUTESIO
Bblgaetca pacnucka ns3 AVC M®L| ¢ pernctpalMOHHbIM HOMEPOM, MOATBEPXKAAIOLLMM,
4TO 3adB/IEHME OTMNPaB/EHO, U AaTOM NoLayn 3asB/eHNs.

2.13.2. Tlpn HanpaeneHuu 3asdBfeHMa nocpeacTBoM EamHOro noptana,
Pecny6m1KaHCKOro noprasa 3asBuTeslb B feHb NoAayn 3aAB/IEHUA MOMYYaEeT B IMYHOM
KabuHeTe PecnybnukaHCKOro noptana W Mo 31eKTPOHHOW MnoyTe YBeLOMJIEHME,
NOATBEPXAAlOLLee, 4TO 3adaB/NEHWe  OTNPaBNeHO, B  KOTOPOM  YKa3blBalOTCA
PErncTpaLnoHHbIA HOMep 1 AaTta nogayv 3asBneHus.

2.13.3. Tpun nnyHom obpaweHnn B OpraH B fAeHb nofjayn 3asaB/eHUA
YNONIHOMOYEHHbIM A0/HKHOCTHbIM nuuom OpraHa 3asBUTENO BblJaeTca pacnucka us3
aBTOMaTM3MPOBaHHON WH(OPMALNOHHOW CUCTEMbI, NpefHa3HAYeHHOW A/ OKa3aHus
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rocygapCTtBeHHbIX N MyHWUUWUNA/IbHBIX YyCNyr, C pPerncTtpaynoHHbIM HOMEPOM, ,ﬂ,aTOVI
nogavyu 3adaBneHnAa N nepevyHem rnpegcrtaB/ieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K MOMELLEHMSIM, B KOTOPbIX NPeA0CTaBASETCA MyHULUMNAIbHAS
yCnyra, K 3any OXujaHus, Mectam f1s 3arno/IHeHMS 3arnpocoB O NnpeLoCcTaB/eHNN
MYHULMNANbHOW YCIYr, MHPOPMALMOHHBLIM CTEHAAM C 06pa3LaMm UX 3anofHEHNS U
NnepeyHeM [OKYMEHTOB, HEOOXOAUMBIX AN NPeAOCTaBNEHNS KaXKA0N MYHULMMNabHOA
yCNyru, pasmeLLeHno 1 0)OPMIEHNIO BU3YasiIbHOIN, TEKCTOBOWN 1 MyNbTUMELNAHON
NMH(opMaL MK 0 NopsiAKe NPeaoCcTaBeHNs TaKo YCyru, B TOM Ynce K 06ecrneyeHnto
AOCTYNHOCTU ANSi UHBA/IMAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUY C (hefepasibHbIM
3aKOHOAATEeNbCTBOM M 3aKOHOAATENbCTBOM Pecny6nukn TaTapcTaH O coumanbHOM
3almTe NHBAIMA0B

2.14.1.MpefocTaBnieHNe MyHULMNANBHON YCNYrX OCYLLECTBAAETCA B 3[aHUAX U
MOMeLLeHUSAX, 060pyJ0BaHHbIX MPOTMBONOXAPHOW  CUCTEMONA W CUCTEMON
MoXXapoTyLUeHUs.

Mecta npvema 3asaBuTenein 060pyayOTCA HeoOXo4MMOW Mebenbio A
opopM/IEHNA LOKYMEHTOB, MHPOPMaLUMOHHBIMW CTEeHAAMM.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickon Pegepauumn o
CoLMasibHON 3alunTe WHBA/IMAOB B Lenax 6ecnpensaTCTBEHHOro AOCTyna K MecTy
NpefoCcTaBNeHNs MyHULMNANLHOW YCyrn 06ecnevmBaeTcs:

1) obecneunBaeTcad 6GecrnpenAaTCTBEHHbIA AOCTYNM WHBA/IMAOB K  MECTY
npegocTaBfieHNss MyHUUMNanbHOW ycnyrn (yAao6HbIA BXOA-BbIXOA B MOMELLEHNS W©
nepemMeLLleHne B Ux npegenax).

2) BU3ya/lbHasd, TeKCTOBasg W My/NbTUMeLUNHAA WHGpopMauma o nopaske
NpefoCcTaBNeHNs MYyHULUNAIbHON YCNyrn pasMeliaetcs B YAOOHbIX ANS 3asBUTENeN
MecTax, B TOM YMC/ie C Y4EeTOM OrpaHUYeHHbIX BO3MOXXHOCTEN MHBANIMOB.

3) CONpoBOXAeHNe WHBaNAOB, UMEHOLNX CTOMKME PacCTPoMCTBa (PYHKLUUN
3pEHNA U CaMOCTOATENLHOIO MepPeABUKEHNS, N OKa3aHWe UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATE/IbHOrO MepefBMKEHUA MO0 TeppuTopun, Ha
KOTOPO  pacrnonoXKeHbl OOBLEKTbl COUMANbHOW, WHXEHEPHOW W TPaHCMOPTHOW
NHPPACTPYKTYp, BXOJa B TakKMe 0OBLEKTbI M BbIXOAA U3 HUX, MOCAAKM B TPAHCMOPTHOE
CPeLCTBO U BbICAKN U3 HErO, B TOM YKCNE C UCMONb30BaHUEM KPec/a-KOMACKMY;

5) Hagnexaiiee pasMelleHne 000pyAoBaHMA W HOCUTENen WHGopmauuu,
HeobXoAMMbIX Ans obecneyeHms GecrnpenAaTCTBEHHOro A0CTyna WHBaIMAOB K yCinyram
C YYETOM OrpaHUYeHU NX XN3HEAeATeNbHOCTHY;

6) Ay6nmpoBaHMe He06XOAMMOWN NS WHBANWAOB 3BYKOBOW W 3pUTENbHOWA
MHOpMaUMK, a TakXe Haanucen, 3HAKOB W WMHOW TEKCTOBOW W rpatnyeckomn
MH(OPMaLMX 3HaKaMU, BbINOTHEHHLIMU pPesibe(hHO-TOYEYHbIM WpUdTOM Bpaiins;

7) LONycCK cypAonepeBofynKa n TMdiocypLonepeBoaunKa,;

8) [onyck cobakn-npoBOAHUKA MPU HANNYUK LOKYMEHTA, NOATBEPXAAOLLErO
ee creumasbHoe 00y4YeHMe W BblgaBaemMoro Mo ¢opMe K B MNOPALKe, KOTOpble
yCTaHOB/IeHbl NpUKa3oM MuHUCTepcTBa Tpyda M COLMasibHOW 3awuTbl PoCCUiCKON
®epepaunn o1 22.06.2015 Ne 386H «OO6 yTBEepXAeHUM (OpPMbl  [OKYMEHTA,
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MOATBEPXKAAIOLWErO CcreuuanbHoe 00y4yeHWe C00aKU-MPOBOAHMKA, W MOpsALKa ero
BblAaumn».

2.14.3. TpeboBaHMA B 4acTu o0becrnevyeHUss [AOCTYNHOCTU ANs  WHBANNAOB
06bEKTOB, B KOTOPbIX OCYLLECTB/AETCA MPeLoCTaB/eHVe MYHULMNANBHON YCnyru, u
CPeACTB, WUCMNONb3yeMbIX NpU MNPeAoCTaBNeHUN MYHUUUNANbHON YCNyru, KOTopble
yKasaHbl B noAnyHktax 1 -4 nyHkTa 2.14.2. agMWHUCTPATUBHOIO pPErfiameHTa,
NMPUMEHAIOTCA K O0O0bekTaM W CpefcTBaM, BBELEHHbIM B 3KChayatauuio wnu
npoLeawMm MoepHU3aLnio, PeKOHCTPYKUMIo nocne 1 uwond 2016 roga.

2.15. MokasaTenu 4OCTYNMHOCTM WU KayecTBa MyHULUNA/IbHOW YCyrn, B TOM Yuc/e
KONMYeCTBO B3aMMOLENCTBMNI 3aBUTENA C JO/MKHOCTHBIMY NNLaMK Mpu
NpefocTaBfIeHUN MYHULMNANBHOM YCAYT U UX NPOAO/HKNTEIbHOCTb, BO3MOXHOCTb
nosy4yeHns MHHopMaL MM 0 Xo4e NpeaocTaBneHns MyHULUNAIbHOWR YCyru, B TOM
yunce ¢ MCNonb3oBaHNEM UH(OPMaLMOHHO-KOMMYHMWKaLMOHHbLIX TEXHOMIOI U,
BO3MOXHOCTb /IN60 HEBO3MOXHOCTb NMOSTYYEHUSI MYHULMNANBHON YCNYTU B
MHOTO()YHKLNOHa/IbHOM LLEHTPE MpefoCTaB/IeHNs FOCYAapCTBEHHbIX U
MYHULMNAAbHBIX YCAyr (B TOM Y1C/E B MOSIHOM 06beMe), B IH060M TeppuUTOpUaibHOM
noApasfenieHnn opraHa UCrosIHUTEIbHO PacnopsaLMTe/IbHOro opraHa MecTHOro
camoynpas/ieHuns, Mo BbI6OPY 3aA9BUTENS (AKCTEPPUTOPUaNbHbBIA NPUHLMN),
MoCpeLCTBOM 3arnpoca 0 NpeAocTaB/ieHU HECKO/IbKUX TOCYLAPCTBEHHbIX U (Un)
MYHULMNANbHBIX YCAYT B MHOTO(YHKLMOHA/bHbIX LEeHTpax NpefoCcTaBneHuns
rOCYapCTBEHHbIX Y MYHULMNANbHbIX YCIYT, NpeAyCcMOTPEHHOro ctatbein 15.1
depfepasbHOro 3akoHa Ne210-®3 (KOMMIEKCHbIM 3anpoc)

2.15.1. MokasaTtenamn [OCTYNHOCTU MpPefOCTaB/IEHNS MYHULUNaNbHOW yCnyru
ABNAKOTCA:

pacnonoXXeHHOCTb NMOMeLLeHNs, B KOTOPOM BefeTCs NnpueM, Bbljaya [LOKYMEHTOB
B 30He JOCTYMHOCTU OOLLECTBEHHOIO TPAHCMOPTa;

HaMyme HeobXOLMMOro KO/MYecTBa CreuuasncToB, a Takke MOMELLeHWI, B
KOTOPbIX OCYLLECTB/AETCA NPUEM AOKYMEHTOB OT 3asBUTENEN;

Ha/Myme wucYyepnblBaloLWein WHGpopmMauum o cnocobax, MopsAgKe W CPOKax
NpefoCcTaBieHNss MYHULUMMNANbHOM YCNYrM Ha WMH(OPMAaLMOHHBLIX CTeHdax, EanHom
noprane, PecnybnnkaHckom noptane, opuLmranbHOM caiTe MyHULMNAbHOIO pPaioHa;

OKa3aHue MnOMOWW WHBaIM4AM B MNPeOofosieHMn  6apbepoB,  MeLlarLmx
NONYYEHNIO UMW YCNYT HapaBHe C ApYruMu Muamu.

2.15.2. Tlokasarenamy KayectBa MpeAoCTaB/eHUs MYHUUUNATbHON YyCyru
ABNAKOTCA:

1) co6noieHne CPoOKOB Mprema 1 pacCMOTPEHUSA LOKYMEHTOB;

2) co6MoieHne cpoKa NosyvyeHus pesynbtata MyHULUNaNbHOW YCNYTu;

3) oTCyTCTBME OOOCHOBaHHbLIX anob Ha HapyweHus aAMUHUCTPATUBHOIO
perfiamMeHTa, coBepLleHHble paboTHMKaMy OpraHa;

4) KONNYeCcTBO B3aMMOLENCTBUI 3ad9BUTENSA C JO/MKHOCTHbIMU nuuamn (6e3 yyeta
KOHCY/NbTaumi):
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B3aMMofeincTBue 3adBuTens Cc paboTHMKamu OpraHa wamn MOL,  npu
NpefoCTaBNeHUN  MYHUUMNAIbHON  YCNyrn  OCYLLeCTBASAeTCA  O4MH  pa3  npwu
npeAcTaBieHNN 3a8B/IEHUA CO BCEMU HEOOXOANMbBIMU JOKYMEHTaMW;

OLWH pa3 B C/lyyae Heob6XOLMMOCTW NOSyYeHWs pesynbTata MpefocTaB/ieHUs
MyHUUMNanbHoNn ycnyrn B OpraHe mnn M®LL B dopme sk3emnnspa 3M1EKTPOHHOIO
OOKYMeHTa Ha ByMaXXHOM HocuTere.

MpoLO/IKUTENbHOCTD OLHOI0 B3aMMOLENCTBUSA 3aABUTENA C AO/DKHOCTHbIMU
nnuaMy nNpu NpegocTasieHn MyHULUUNANbHOW YCYrn He npeBbllaeT 15 MUHYT.

3asBUTENb BNPaBe OLEHNTb Ka4ecTBO NpeAoCcTaBeHNs MyHULMNANbHOW YCyru ¢
MOMOLLUGIO YCTPOWCTB MOABVKHOW pagnoTenieDOHHOM CBA3W, C  WCNO/b30BaHUEM
Pecny611MKaHCKOro noprana, TepMUHabHbIX YCTPOWCTB.

2.15.3. VIH(hopmaums 0 xofe NpefocTaB/eHUs MYHULMNANBHON YCNYrn MOXET
ObITb  MnofyyeHa 3aABWUTENEM B JIMYHOM KabuHeTe Ha EguHOM  nopTane,
Pecny6nvnkaHckom noptasne, B OpraHe, M®L].

2.15.4. TpepocTaBneHne MYHUUUNANbHOW YCAYrM OCYLLECTBASETCS B NHOOGOM
M®L, no Bbibopy 3adBUTENA He3aBUCMMO OT MECTa €ero XMUTenbCTBa WAM MecTa
(haKTMYecKoro npoxkveaHua (nNpebbiBaHna) Ha TepputTopumn Pecnybnmkn TatapcTaH no
3KCTeppUTOPUANIbHOMY NPUHLMNY.

MyHMuMNanbHaa ycnyra B COCTaBe KOMMIEKCHOro 3anpoca He npeocTaBiseTcs.

2.16. NHble TpeboBaHMA, B TOM YMC/le YUUTbIBAKOLLIME OCOOEHHOCTM NPeaoCcTaBeHNs
MYHMLMNANbHON YCNYT N0 3KCTeppPUTOpUanbHOMY NprHLMNY (B Cnydae, ecnu
MYHUUMNabHAaa ycnyra npefocTaBAseTcs no SKCTeppUTOpranbHOMY NPUHLMNY) 1
0COGEHHOCTYM NMpefoCTaB/IeEHNS MYHULMNANbHOW YCNYTU B 31EKTPOHHON (hopme

2.16.1. Mpu npefocTaBfieHUN MYHUUUNANLHOW YCAYrn B 3/1eKTPOHHON (hopme
3asBUTENb Bpase:

1) nonyunTb  WHGopMauMld O MNOpsigKe M cpokax  MpeaocTaBfieHUs
MYHUUMNANbHOW YCNyru, pasMeleHHyio Ha EanHoMm noptane, Pecny6nnMkaHCKOM
noprane;

2) nopaTb 3asB/eHME O MNPefoCTaBNeHUN MYHUUMNANbHOW YCAYrM W WHble
[NOKYMEHTbI, HE0OX0AUMbIE 418 NPeAoCTaBeHUs MyHULUNaNbHOW YCyru, B TOM Yuce
OOKYMEHTbI Y MH(OPMaLMIO, 3NeKTPOHHbIe 06pa3bl KOTOPbIX paHee Obln 3aBepeHbl B
COOTBETCTBMM C MYHKTOM 7.2 Yacth 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, ¢
MCMonb3oBaHMeM Pecny6nMKaHCKOro noprana;

3) MoMy4nTb CBELEHUS O XOAe BbIMOJIHEHUS 3aABMNEHUA O NpPeLoCTaBNeHUN
MYHUUUNAbHON YCNYrn, NOAaHHbIX B 3/IEKTPOHHON (hopMe;

4) OCYLLEeCTBMTb OLEHKY KayecTBa NpeaocTaBneHns MyHUUUNaIbHON yCnyru;

5) nonyunTb pesynbTaT MNPeAoCTaB/eHUs MYHUUUNaNbHOW Yycnyrn B gopme
3/IEKTPOHHOIO OKYMEHTa;

6) nogaTb Xanoby Ha pelleHune u denctene (6e3geincteme) OpraHa, a TakXKe ero
AO/MKHOCTHBLIX /UL, MYHUUMNANbHbLIX CAYXalMx nocpeacTBoM Pecnyb6inkaHCKoro
noptana, noptana MefepanbHOM TOCYAApPCTBEHHOW WH(OPMALMOHHOW CUCTEMBI,
obecneunBatoleil npouecc aocyaebHoro (BHecyaeGHOro) 06)kanoBaHWUA PeELUeHWA ©
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neAcTeuiA (6e34eincTBuUA), COBEPLUEHHbIX MPU NPeLOCTaBNEHUN TFOCYAapCTBEHHbIX U
MYHULUWUNANbHLIX YCNyr opraHamu, npegocTaBAAlOWNMM  FOCYLapCTBEHHbIE U
MYHUUMNANbHbIE  YCAYrW, WX OO/MKHOCTHbIMW  fiMLaMK, TrOCYAapCTBEHHLIMU U
MYHULUNANbHBIMU CY>XaLUMU.

2.16.2. ®opmnpoBaHMe 3aABNEHUSA OCYLLECTB/AETCA MOCPEACTBOM 3amno/IHEHUA
3/IEKTPOHHON (hopMbl 3asB/ieHNUA Ha PecnybnukaHckom nopTane 6e3 Heo6Xo4uMOCTH
[0MNOJTHUTE/IbHOW Nojaym 3asB/IeHNS B KaKOW-1160 NHOIN (hopme.

2.16.3. MMpun opmupoBaHnK 3aBNEHNSA 06eCreUnBaeTCs:

1) BO3MOXXHOCTb KOMWPOBAHUA N COXPAHEHWUS 3aABNEHUA N UHbIX JOKYMEHTOB,
Heo6X0AUMbIX A/19 NMPeoCTaB/IeHNa YCYTu;

2) BO3MOXHOCTb 3arO/IHEHNS HECKONbKMMUW 3asBUTENAMU OLHOW 3/1EKTPOHHOWA
(hopMbl 3aABNeHUsA Npy obpaLleHUn 3a ycnyramu, npeanonaraloLliumMmn HamnpasieHune
COBMECTHOr0 3aABNEHNSA HECKONbKUMN 3a9BUTENAMM,

3) BO3MOXHOCTb MeyaT¥ Ha BYMaXKHOM HOCUTesle KOMUW 3/1eKTPOHHON (POPMbI
3a9BNeHNS;

4) coXpaHeHWe paHee BBELEHHbIX B 3/1EKTPOHHYIO (POPMY 3asB/1IeHNS 3HA4YeHUI B
NO60M MOMEHT MO XKeNaHW NoJb30BaTesNd, B TOM YMC/e NPU BOSHUKHOBEHUN OLLIMOOK
BBOJA 1 BO3Bpare 4718 NOBTOPHOIr0 BBOAA 3HAYEHWUI B 3/IEKTPOHHYIO (DOPMY 3adB/IEHUS;

5) 3anofiHeHWe Mosield 3NeKTPOHHOW (hopMbl 3asaB/ieHUs [0 Hayaia BBOjA
CBEAEHUIN 3asiBUTENEM C WCMOMb30BaHWEM CBefEHWI, pasMelleHHbIX B ECUA, u
CBefleHWI, onyb6/MKOBaHHbIX Ha PecnybnnmkaHCKOM nopTane, B 4acTW, KacatoLencs
CBEfEHWNI, OTCYTCTBYIOLMX B €JMHOI CUCTEME UAEHTUDUKALUN N ayTeHTUDMKaL MK,

6) BO3MOXHOCTb BEPHYTbCA Ha 060N M3 3TANOB 3aroOHEHUS 3/IEKTPOHHOM
(hopMbl 3a9BN1EHUS 6e3 NOTepn paHee BBeAEHHOW MHDopMaLun;

7) BO3MOXHOCTb AOCTyrMa 3asBUTENA K paHee MNoJaHHbIM WM 3asaB/IEHUAM B
TeYeHNe He MeHee OHOro roja, a TakXe 4acTMUYHO CPOPMUPOBAHHbLIM 3aAB/IEHUAM - B
TeyeHue He MeHee 3 MECALIEB.

2.16.4. 3anucb 3asBuUTeNein Ha npuem B M®LL (ganee - 3anmcb) OCyLLECTBAAETCA
nocpescTBOM Pecny6/MKaHCKOro noprana, TefieoHa KOHTaKT-ueHTpa MOLL.

3anaBUTeN0 NPeLOCTaBISAETCA BO3MOXHOCTb 3anncKh Ha Niobble CBOOOAHbIE ANA
npuema gaty v Bpems B npefeniax yCTaHOB/IEHHOrO0 B MHOTO(YHKLUMOHANLHOM LEeHTpe
rpagmka npvema.

3anucb Ha onpejenieHHy AaTy 3akaH4MBaeTCs 3a CYTKW [0 HACTYMIeHUs 3TOn
[aThl.

[ns ocylwecTBneHns npeLBapuTesibHON 3anncy nocpescTsom Pecny6/IMKaHCKOro
noprana 3asBUTEN0 HEOOXOAMMO yKa3aTb 3anpallinmBaeMble CUCTEMOW [aHHble, B TOM
yucne:

(hamuanio, NMs, 0TYeCTBO (MPU HaNNYUK);

HOMep TenedoHa;

afipec 3MEKTPOHHOW NoYTbI (M0 XKeNnaHuto);

Xenaemyr gaty n Bpemsa npuema.

B cnyyae HeCOOTBETCTBMS CBefeHWI, KOTOpble COOOWWUA 3asaBUTeNb Mpu
npeABapuTe/IbHON 3anucu, LOKYMeHTaM, MpeAcTaB/eHHbIM 3afBUTENIEM MPU JINYHOM
npueme, npefsapuTenbHas 3anncb aHHyNnpyeTcs.
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Mpn ocyLlecTBAeHUN MpeaBapuTENbHON 3anncu 3asBuUTeNt0 0b6ecrneymBaeTcs
BO3MOXHOCTb pacneyaTaTb Ta/lOH-NOATBEPXKAeHWe. B cnyyae, ecnu 3asBUTENb
COOOLMT afpec 3NEeKTPOHHOW NOYTbl, Ha YKasaHHbIA afpec TakXke HanpaBnseTcs
MHHOPMaLMsa 0 NOATBEPXKAEHNM NPeABapUTENbHO 3annCK C YKa3aHMeM AaTbl, BpEMEHN
M MecTa npuemMa.

Mpn OCyLeCTBNEHUN MpeABapUTENbHON 3anucu 3asBUTENb B 0653aT€NbHOM
nopsake MHHOPMUPYETCS O TOM, YTO NpeABapuUTeNbHasA 3anncb aHHYNUPYeTCa B Clyyae
ero HesiBKM No UCTeYeHnn 15 MUHYT C Ha3Ha4YeHHOr0 BPEMEHU Mpuema.

3asBuTeNb B 1t060e BpeMs BrpaBe 0TKa3aTbCA OT NpeABapuTE/IbHON 3anuncu.

3anpeltaeTca TpeboBaTb OT 3afBUTENS COBEPLUEHUS WHbIX [EACTBUIA, KpoMe
MPOXOXXAEHNA NAEHTU(PMKALMN N ayTEHTU(PMKALMN B COOTBETCTBUN C HOPMATUBHbLIMM
NpaBoBbIMK akTamy Poccuiicko dPefepauun, ykKasaHuWs LeM Mpuema, a Takxe
npegocTaBfeHNs CBeAEHWIA, HeobXoAMMbIX [ANs pacyeTa ANNTEIbHOCTM BPEMEHHOIO
MHTepBana, KOTOPbI HEO6X0ANMO 3a6POHNPOBATb ANS NpUeMa.

3. CocTaB, nocnefoBaTe/IbHOCTb Y CPOKWN BbINO/THEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUst K NOPSAAKY UX BbIMOMHEHWS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHNSI aAMUHUCTPATUBHbIX NpPOoLeLyp B 3/1eKTPOHHOW hopMe, a TaKxXe

0COGEHHOCTM BbIMOIHEHUSA aAMUHMUCTPATUBHbIX NpoLesyp B
MHOTO(hYHKLMOHaNbHbIX LeHTpax

3.1. OnucaHve nocnefoBaTeNbHOCTW AeNCTBUIA NMPU NPeaoCcTaBIeHNN
MYHULUNATbHON YCNyru

3.1.1. MpepgocTaBneHne MyHUUUNANBLHOW YCNYrX BKAKOYAeT B cebsi cnefytoLune
aAMWUHUCTPATMBHbLIE NpoLeaypbl:

1) KOHCYNIbTUPOBaHUE 3aABUTENS;

2) NPUHATME W PaCcCMOTPEHME KOMIMEKTa [AOKYMEHTOB, MpeAcTaB/EHHbIX
3a9BUTENEM;

3) HanpaBfieHe MeXXBe[OMCTBEHHbLIX 3arpoCcoB B OpraHbl, y4yacTByluiMe B
npegocTaBfeHN MyHULMUNAbHOR YCNyTu;

4) noAroToBKa pesynbTata MyHULMMNaNbLHON YCNyru;

5) Bblaya (HanpaBneHWe) 3as9BUTENO pe3yNbTaTa MyHULMUNANbHOW YCAYTU;

6) ucnpasneHme TeEXHUYECKMX OLLMOOK.

3.2. OKasaHue KOHCY/IbTalmWin 3ad9BUTENIO

3.2.1. OCHOBaHMeM Hauyana BbINOJHEHUA aAMWHUCTPATMBHOW  MNpoLesypbl
ABNISIeTCA O0OpallleHVe 3afaBUTENSA MO BOMpPOCaM, CBA3aHHbIM C MNpPefoCTaB/IeHNEeM
MYHULMNaNLHOW YCNYTW.

[OMKHOCTHBIM oM (PpabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMOJIHEHWE
afMVHUNCTPaTMBHOWN NpoLeSypbl, ABNAETCH:

npu obpalleHnn 3aasutend B MOL, - paboTHUK M®LL;
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npu obpaweHnn 3aasutens B OpraH - cekpetapb Mcnonkoma (panee -
LO/IXHOCTHOE /IMLL0, OTBETCTBEHHOE 33 KOHCY/IbTUPOBaHME).

3.2.2. 3asBUTeNb BMNpaBe 00pPaTUTbCA 3a KOHCY/NbTalMen O MOpsAKe U CpoKax
NpefoCTaBfeHNs MyHUUMNanbHOW ycnyrn B M®L, nuyHo ¥ no TeneoHy W
3M1EKTPOHHOW nouTe.

PaboTHUK M®L], KOHCYNbTUPYET 3aABUTENS, B TOM 4uCie Mo cocTasy, hopme
npeAcTaBnseMoi OKYMeHTaUu U gpyrum Bornpocam Ans nofyyeHus MyHUUUnaabHOM
ycnyru.

3aaBUTelb  MOXET MOMy4YUTb MHMOPMALUIO O MOpAAKe NpefocTaB/eHns
MYHULMNANbHOW ycnyrn Ha ouumnansHom carite M®L, http://mfcl6.tatarstan.ru.

AIMWHUCTPATUBHbIE nNpoLefypbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNS.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATMBHbLIX  npoueayp  ABNAKOTCA:
KOHCYNbTauus Mo coctaBy, (opMe MpeAcTaBNseMOr [AOKYMeHTauuum W Apyrum
BONpOcam, HeO6XOANMBIM A4/ NOSTYYEHUS MYHULMNANBHON YCNyTW.

3.2.3. 3aaBuTenb BripaBe o6paTuTbcst B OpraH no TeneoHy W 3/1EKTPOHHOWA
noute, a TaKXe MONYYMTb KOHCY/MbTauuio Ha Pecny6nvkaHCKOM nopTane, caute
OpraHa 0 nopsigKe 1 cpokax npegocTasieHns MyHULUNaIbLHON YCyr, B TOM YKCe Mo
cocTaBy, (popme NpeLCcTaBnseMOin AOKYMeHTaUMM U ApYrum Bonpocam AJif NoayyveHus
MYHULMNANLHOW YCNYTW.

[OoMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWe WHGopMUpyeT
3afABUTENS B COOTBETCTBMM C TpeboBaHMAMM nNyHKTa 1.3.4 aAMWHUCTPATUBHOIO
pernameHTa.

ALMVHUCTPATUBHBLIE NPOLEAYPbl, YCTaHaBNMBAEMbIE HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeUeHMe Tpex paboumnx gHei Co AHA MNOCTYMNIEHUS 0bpaLleHus.

PesynbTaTaMn  BbIMNO/MIHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
KOHCY/bTauuMnm no cocTaBy, (opme MpeacTaBisSeMONn AOKYMEHTauum w  Apyrum
BONpOcam, HeO6X0ANMbIM A4/ NOYYEHUS MYHULMNANBHOR YCNyTu.

3.3. MpuUHATVE N PaCCMOTPEHNE KOMMIEKTA AOKYMEHTOB,
NpeACTaBNeHHbIX 3asBUTENEM

3.3.1. lMpuem [OKYMEHTOB A/11 NPeAoCcTaBieHUs MyHULMNAbHON YCNyrn Yyepes
M®LL nnn yaaneHHoe paboyee mecto ML,

3.3.1.1. 3aasutenb (npefctaBuTens 3adasuTens) obpawaercd B ML, ¢ 3anpocom
O MpefoCTaB/eHUM MYHUUMNAbHOW YCNyrn W MpeacTaBnser  [LOKYMEHTbl B
COOTBETCTBMMU C NYHKTOM 2.5 aAMUHUCTPATUBHOIO PErNamMeHTa.

3.3.1.2. PaboTHUK M®LL, Beayumii npuem 3asBNeHNIA:

onpeenseTt npeameTt obpalleHns;

YA0CTOBEPAET IMYHOCTL 3aABUTENS;

MPOBOAUT MPOBEPKY NOSHOMOYUIA LA, NOAAKOLLEr0 AOKYMEHTbI;

NMPOBOAUT MPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B
NYHKTE 2.5 aiMUHUCTPATUBHOIO pPernameHTa,;

3aMo/IHAET 3/IEKTPOHHYIO (hopmy 3aaBneHus 8 ANC ML,
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npu npefocTaBeHNN [LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aOMWUHUCTPATMBHOIO  pernameHTa Ha  OyMaXHOM  HOCWTEeNe,  OCYLLecTBAsAeT
CKaHMpoBaHue NpefcTaB/eEHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne ns AMIC MoL;

nepeaeT 3aaBUTENIO Ha MPOBEPKY W nognucaHue;

nocne nognucaHua ckaHupyet nognucaHHoe 3asasneHne 8 AIC ML,

sarpy>kaet 8 AIC M®Ll fOKyMeHTbI, npeAcTaB/ieHHblE B 31EKTPOHHON (hopme
WN 3/1IEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX LOKYMEHTOB, (hOPMUPYET 3/1eKTPOHHOE
[eno;

BO3BpalllaeT NOANUCaHHOE 3asaB/IeHNE N OPUTUHAsbl BYMaXKHbIX LOKYMEHTOB;

BbIAAET 3aABUTENIO PaCnUCKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPATMBHbIE NPOLeAYPbl, YCTaHaB/MBAEMblE HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNs.

Pe3ynbTaTaMy BbINONHEHUA aiMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTNpaBKe 3adaB/IEHNE U NaKeT AOKYMEHTOB.

3.3.1.3. Pa6oTHMK ML, HanpaBnser nakeT [AOKYMEHTOB, MPUHATBLIX OT
3anaBuTens B OpraH B 3/1EKTPOHHON (hopMe (B cOCTaBe MakeTOB 3/1EKTPOHHbLIX [ef) B
TeYeHMe OAHOro paboyero AHA CO [AHA O6palleHUs 3adaBUTENs B CTPYKTYpPHOeE
nogpasgeneHve MoLl.

Pe3ynbTaTaMy BbIMNOHEHNA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKOTCA: 3aaB/eHNe
M NakeT [OKYMEHTOB (3/1EKTPOHHOE [eno), HanpasfieHHble B OpraH, MOCPeLCTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aUMOJENCTBUS.

3.3.2. MprveM [OKYMEHTOB [ANs MpefoCTaB/eHMs MYyHUUMUNaNbHON Yycnyrn B
3/IEKTPOHHOI (hopMe yepe3 PecnybnKaHCKMIA nopTar.
3.3.2.1. 3asBuTeNb ANa Nofjayn 3asBNeHUs B 3NeKTPOHHOM (hOpMe BbIMOMHAET

cneaytoume aencTems:

BbINOMHAET aBTOPU3aLNIO;

OTKPbIBAET POPMY 3/IEKTPOHHOTO 3aAB/IEHUS;

3aMonHAeT  (POpPMYy  3/IEKTPOHHOIO  3afB/IEHMA, BK/OYAKOLLYK  CBEAeHWUS,
HeobxoMMble 1 06a3aTe/lbHble 418 NPeLoCTaBIeHUs MyHULUNANbHOW YCyru;

NPUKpensseT LOKYMEHTbl B 3/1eKTPOHHOW (OpMe WM 3/1IEKTPOHHbIe 06pasbl
LOKYMEHTOB K (DOpMe 3/1EKTPOHHOTO0 3aaB/eHns (Npy Heo6X0ANMOCTH);

NoATBEPXKAAeT (hakT O3HaKOMJIEHMA W COrnacus € YCMOBUAMWU U MOPALKOM
NpefoCTaBNeHNs MYHULMNANbHOMW YCNyrn B 3/1EKTPOHHON opme (ycTaHaB/MBaeT
COOTBETCTBYHOLLYI OTMETKY O COrfiacum B POpPMe 3N1EKTPOHHOIO 3asB/eHNS);

MOATBEPXAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHWW  (ycTaHaBNMBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPME 3/1EKTPOHHOIO 3asB/IeHNA);

oTnpasnseT 3anosIHeHHoe 3NEeKTPOHHOE 3adB/ieHune (HaXmMMmaeT
COOTBETCTBYHOLLYI KHOMKY B (hOpME 3/1EKTPOHHOIO 3aAB/IEHUS);

3/IEKTPOHHOE 3asBfieHVe MOAMWUCLIBAETCA B COOTBETCTBMM C TPebOBaHWAMMU
NyHKTa 2.5.3 aAMMHUCTPATUBHOIO PernameHTa,;

nonyyaeT yBefjoM/ieHVe 06 OTNPaBKe 3/IEKTPOHHOIO 3asB/1IeHNUS.

dopmaTHO-/N0rnyecKas npoBepKa ChOPMM1POBAHHOIO 3aABNeHnA
OCYLLLeCTBNAGTCA MOC/Ee 3arofHEHUS 3afBUTENIEM KaXOro W3 Mosiel 3/1eKTPOHHOW
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(hopMbl 3asBneHUs. Tpu BbISIBNEHNN HEKOPPEKTHO 3anOfIHEHHOIO Mo/ 3/1eKTPOHHOM
(hopMbl 3adBNEHUS 3asBUTENb YBEAOM/ISETCA O XapaKTepe BbISBIEHHON OLINMOKK W
nopagke ee  yCTpaHeHus nocpeacTBoM NH(OPMaLNOHHOIO coobueHmns
HEMNoCpPeACTBEHHO B 3/1IEKTPOHHON (hopMe 3asiBNEHUS.

AOMUHUCTPaTMBHbIE MpOLEeAypbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B ieHb 06paLleHunsa 3a9BUTeNS.

PesynbTaTaMn  BbIMO/IHEHUA  aAMUWHUCTPATMBHLIX  MPOUEAyp  SABMAAOTCS:
3NEeKTPOHHOe pfeno, HanpaeneHHoe B OpraH MOCpPeACTBOM CUCTEMbI 3MEKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHmne KoMnekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbIMOMHEHNS AOMUHUCTPATUBHON nNpoueaypsbl
ABNAETCA MOCTYMNNeHWe 3asBfIeHUA W  WHbIX [OKYMEHTOB, He00XOoAMMbIX A/iA
npeaocTaBfeHNss MyHULMNAIbHOR YCNyri.

[JO/MKHOCTHBIM — NMUoM  (PabOTHMKOM), OTBETCTBEHHLIM 3@  BbIMOJ/IHEHUE
aAMWUHUCTPATMBHON  Npoueaypbl  SIBNSETCA  CeKkpeTapb Wcnonkoma  (ganee -
[AO/HKHOCTHOE NINL0, OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB):

3.3.3.2. [10/DKHOCTHOE /L0, OTBETCTBEHHOE 3a MNPWEM AO0KYMEHTOB, B C/yyae
obpalleHuns 3aaBUTeNA ¢ 3aaB/ieHnemM B OpraH:

onpefenseT npeaMeT 0bpalleHuns;

YyCTaHaBNNBAET JINYHOCTb 3aABUTENS;

NMPOBOAUT MPOBEPKY MONHOMOYNIA LA, NOAAIOLLENO AOKYMEHTbI;

NMPOBOAMT NPOBEPKY COOTBETCTBMUSA [OKYMEHTOB TpebOBaHWUAM, YKa3aHHbIM B
MyHKTE 2.5 aAMUHNCTPATMBHOIO pernameHTa, NPOBEpKY  COOTBETCTBUSA
NpefcTaB/ieHHbIX  [AOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuaM  (Hagnexaiiee
oopM/IeHNe KOMUIA AOKYMEHTOB, OTCYTCTBME B [OKYMEHTaX MOAYUCTOK, MPMUMUCOK,
3a4EPKHYTbIX C/IOB U UHbIX HE OFOBOPEHHbIX UCMPaBNeHUI);

3aMONHAET  3MEKTPOHHYK  (DopMy  3asBfeHUMS B aBTOMAaTM3UPOBAHHOW
MH(OPMALMOHHON CcuUCTemMe, NpefHa3HaA4YeHHOW [N OKa3aHWUsi roCyapCTBEHHbIX W
MYHULUNANbHbLIX YCNYT;

npwm npefoCTaBNEHUN  [OKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATMBHOIO  perfaMeHTa Ha  OyMaXHOM  HOCUTEeNe,  OCYLLEeCTBSET
CKaHMpoBaHue npeacTaBNeHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3adB/EHME;

nepefaeT 3aaBUTE/IO HAa MPOBEPKY N NMOANMUCaHNE;

nocne NoAnncaHnsa cKaHMpyeT NoAnMcaHHoe 3asB/IeHUE;

3arpykaer B aBTOMaTU3NPOBAHHYIO NH(OPMaLNOHHYHO cucTemy,
npefHa3HayYeHHY0 [AN1A OKas3aHMA TOCYAAPCTBEHHbIX W MYHUUMNANbHbLIX YyCnyr
NOKYMEHTbI, MNpeAcTaBfeHHbIE B 3M1EKTPOHHON (opmMe WAM 3NeKTPOHHbIE 06pasbl
OTCKaHMPOBaHHbIX AOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [EeN0;

BO3BpallaeT MoAnucaHHoe 3asBfieHWe W OpUrnHasbl OYMaXKHbIX [LOKYMEHTOB
3aA9BUTeNIO;

BbIAAET 3aABUTENIO PaCMUCKY B NpuemMe LOKYMEHTOB.

B cnyyae Hanmumsi OCHOBaHWMIA ANsi 0TKasa B MPUeMe AOKYMEHTOB [0/HKHOCTHOE
/L0, OTBETCTBEHHOE 3a MNpuveM [OKYMEHTOB, YBeAOM/IAET 3afABUTENA O HaIndyunu
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NpenaTCTBUA A4N19 NpremMa 3asaB/ieHNs U BO3BpaLlaeT eMy AOKYMEHTbl C 06bACHEHUEM
COAepXXaHUsA BbISAB/IEHHbIX OCHOBaHWIA 415 0TKa3a B Npueme LOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a MNpuMemM [OKYMEHTOB, MoOcC/e
NOCTYMN/EHNA LJOKYMEHTOB Ha PacCCMOTPEHME:

NnpucBanBaeT 3asB/IEHNIO0 HOMEP B COOTBETCTBUM C HOMEHK/IATYpPOR fien 1 cTatyc
«['1poBepKa AOKYMEHTOB»;

n3yyaeT MNOCTYNUBLUWE 3NIEKTPOHHbIE [Jena, B TOM YWUCIE TMPUNOXKEHHbIE
3adBUTENEM [OKYMEHTbI B 3/IEKTPOHHON (hOpME 1 3N1eKTPOHHbIE 06pa3sbl JOKYMEHTOB;

NMPOBEPSET KOMIM/IEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepsieT CcO6MOAEHME YC/NOBUA [eNCTBUTE/IbHOCTU 3M1EKTPOHHOW nognucu,
nocpeacTsoM obpauwleHums K EauHomy noptany (B clydae, €CAM 3asaBUTENEM

npeacTaB/EHbI 3NeKTPOHHbIE [IOKYMEHTBbI, noAnuncaHHbIe YCUIEHHOM
KBaNMPULMPOBAHHON 3NEKTPOHHOW MOAMUCHIO).
Mpn Hannuyum OCHOBaHWH, npeayCcMOTPEHHbIX MYHKTOM 2.7.1

aAMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/IMBAET MPOEKT pelleHns 06 OTkase B
npueme LOKYMEHTOB, HEOOXOANMBIX 415 MPefoCTaBleHUs MyHULUNaNbHOW YCNYTu.

B cnydyae, ecnm B pe3ynbTaTe MNPOBEPKM YCWUNEHHOW KBaM(ULMPOBaHHOWA
3/IEKTPOHHOW MOAMWUCK BbISBMIEHO HECO6/0AeHNEe YCNOBUWA ee [eilCTBUTENIbHOCTH,
MPOeKT pelleHVs 06 OTKase LO/DKEH COAepXaTb NYHKTbl crtatbuM 11 PepepanbHOro
3aKoHa Ne 63-d3, KOTOpbIe NOCTYXWU/IN OCHOBaHMEM A1 ero NMPUHATUA.

MpoekT peweHns 06 OTKase B MpuUeEME [OKYMEHTOB, He0OXOAMMbIX [ANs
NpefoCcTaBNeHNs MYHUUUMNaNbHOM YCNYrn, € yKasaHWeM NpuYnH OTKasa (B Cryuae,
ecniM OCHOBaHWA AN  0TKasa B MpPUEME [OKYMEHTOB, Heob6XOo4UMbIX O/
NpeLocTaBNeHNss MYHUUWUMaNbHOW YCNYrn, CBsi3aHbl C HapyLUEHWEM YCTAHOBJIEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [NS OTKasa B MpuemMe AOKYMEHTOB
LOO/MKHbI  cofepXxaTb WH(opMauMio 0 HaMMEHOBAHMM [LOKYMEHTOB (MH(opMaLmu,
CBEefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeaoCcToBepHble U (UK)
MPOTMBOPEUUBbIE CBEAEHMUS, O)OPMIIEHBI C HApPYLUEHNEM YCTAHOB/IEHHbIX TPeboBaHMii),
HanpasnseTCcA Ha cornacosaHve B YCTaHOB/IEHHOM MOPALKEe MOCPeACTBOM CUCTEMbI
3/1EKTPOHHOI0 JOKYMeHTO060poTa.

CornacoBaHne npoekTa pelleHns 06 OTKase B MpueMe [LOKYMEHTOB,
HeOOXOAMMbBIX A8 MpPefoCTaBfeHNs MYHULMUMANbHOW YCNYrn, OCYLLEeCTBNSETCA B
nopsigke, NpefycMOTPEHHOM MYHKTOM 3.4.3 aAMWUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHMI A/ OTKasa B MNpUeMe [OKYMEHTOB,
NPefyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernamMeHTa, AO/XHOCTHOe
NNUO, OTBETCTBEHHOE 3a MPUEM [LOKYMEHTOB, B TeyeHue O4HOro paboyero AHA CO AHA
MOCTYMN/IEHUA 3asB/IeHNsA, HanpasiseT 3a8BUTENIO, YKa3aHHbIM B 3asB/IeHUN CNOCO6OM,
yBelOM/IeH/e O MOCTYMN/IEHNN 3asB/IEHUS, COLepiKalllee BXOAALMNA PerncTpayuoHHbIA
HOMep 3afBNeHWs, AaTy MONYyYeHUs 3asaBfieHUs, NepeyeHb HauMeHOBaHWI (haisios,
NpeAcTaBNeHHbIX K HEMY [JOKYMEHTOB, [aTy MONYYeHUs pesyfibTata MyHMLUNaabHOW
yCcnyru.

3.3.3.4. WVcnonHeHne npoueayp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HaMuMm  TEXHUYECKON  BO3MOXHOCTU
OCYLLLECTBAETCA B aBTOMaTMYECKOM peXume € UCMO/b30BaHWEM aBTOMAaTU3UPOBaHHOM
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MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW AN OKazaHUs rocyLapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT.

3.3.3.5. AOMUHUCTpPaTUBHbIE MpoLedypbl, YcCTaHaB/iMBaeMble MyHKTOM 3.3.3
aOMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeyeHue OAHOro paboyero AHA CO
[AHA NOCTYNNEHUA 3aAB/IEHNA HA PacCMOTPEHNE.

PesynbTaTamy BbIMOMHEHNSA aAMUHUCTPATUBHbLIX MPOLEAYP ABNAOTCA: NPUHATbI
Ha PacCMOTPEHME KOMIMEKT [AOKYMEHTOB WAN MPOEKT pelleHMs 06 OTKase B npueme
[OOKYMEHTOB, HEOOXOAMMbIX A1 NPef0CTaBNeHNSA MYHULMNAIbHOR YCyTW.

3.4. MopfroToBKa pesyibTata MyHULUNAIbLHOWN YCyru

3.4.1. OCHOBaHMEM Hauvana BbIMONHEHUS afMWHUCTPATUBHON nNpoueaypbl
ABNAETCA MONYyYeHUEe [LO/MKHOCTHbIM UUOM (pabOTHUKOM), YMOSIHOMOYEHHbIM Ha
BbIMOMIHEHNE AAMUHUCTPATUBHON NpoLueaypbl, OT AO/MKHOCTHOrO nuua (paboTHUKA),
OTBETCTBEHHOIO 3a NPUEM JAOKYMEHTOB, MPUHATbIX OT 3aBUTENA JOKYMEHTOB.

[O/MKHOCTHBIM  /INLOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE AAMUHUCTPATUBHOM
npoueaypbl, ABNSETCA CcekpeTapb lMcnonkoma (manee -  AO/MKHOCTHOE  /vuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3y/ibTata npeaocTaBneHns MyHULUNAIbHON YCyr).

3.4.2. [O/DKHOCTHOE /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ysbTata
npeaocTaBfeHns MyHULMUNaNbHOWR YCNyru:

paccmaTpmBaeT COPMMUPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HE0O6XO0AMMbIX [ANs
npeaocTaBNeHNs MyHULMNaNbHON yCNyru;

NPU BbISBNEHUN OCHOBaHWA ANs OTKasa B MPeAoCcTaBNeHUN MYHULMNANbHOM
YCNYru, yKasaHHbIX B NyHKTe 2.8.2 afMWUHUCTPATMBHOIO pernameHTa, NOAroTaB/NBaEeT
MPOEKT peLLeHns 06 0TKa3e B NpefoCTaBNEHNN MyHULMUNANBHOW YCNYTW;

B CNlyyae OTCYTCTBMSA OCHOBaHWI [ANsi 0TKas3a B NPeAoCTaB/EHNM MyHMULMNANbHOW
YyCNyru, npefyCcMOTPEHHbIX MYHKTOM 2.8.2 aAMWHWUCTPATUBHOIO perfiameHTa, Mo
nToram  pacCMOTPeHUs  JOKYMEHTOB,  He0b6XoAuMMbIX  And  MpefocTaB/eHus
MYHULMNANLHON YCNyru, MNOAroTaB/MBAeT [MPOEKT pPeweHuss 0 CorfacoBaHum
YCTAHOBKM  MH(OPMALMOHHbIX 3HAaKOB WHAMBMAYaIbHOIO  MPOEKTUPOBAaHUSA Ha
AOPOXHbIX 3HAKaX (fJanee - peLLeHMe 0 coriiacoBaHumn);

HanpasnseT NOArOTOBMEHHbIN MpoeKT pesynbTaTa npeaocTaB/ieHNA
MYHMLMNANbHON YCAYrM Ha cornacoBaHWe B YCTaHOB/IEHHOM MOpPsiAKe MNOCPeAcTBOM
CUCTEMbI 3M1EKTPOHHOI0 AOKYMEHTOO60pOTA.

AOMUHUCTPATUBHbIE MPOLEAYPbLl, YCTaHaB/IMBAaeMble HACTOAWMM MYHKTOM,
BbIMOHAKTCA B TEYEHUE ABYX Paboumnx [AHei.

Pe3yfnbTaTaMn BbINO/IHEHUA aAMUHUCTPATMBHLIX MNPOLeAyp ABNAKTCA: MPOEKT
peweHns 06 0TKase B NpPeAoCTaB/EHMM MYHULUNANbHOW YCAYru, NPOEKT pPeLleHns o
corsacoBaHuu.

3.4.3. CornacoBaHue v nognucaHuWe npoeKTa pesynbrara MpPeLoCTaBNeHNA
MYyHMULUMNANbHON ycnyrn (panee - MNPOEKTbl [OKYMEHTOB) OCYLLECTBASETCA [1aBO
CenbCKoro noceneHns (ganee - Pykosoantens OpraHa).

[MOAroTOB/MEHHbIE MPOEKTbl LOKYMEHTOB, MMEIOLNE 3amMeyaHus, BO3BpaLLaroTca
Ha O0paboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfnbTata MYHULUMMNa/IbHON
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ycnyru. Tlocne ycTpaHeHWs 3amMeyvaHUini NpPoeKTbl LOKYMEHTOB MOBTOPHO MepearoTcs
ONs cornacoBaHUsA 1 nognucaHuns.

PykosoanTens OpraHa npu pacCMOTPEHUM MNPOEKTOB [OKYMEHTOB MpoBepseT
cobnofeHne aAMUHUCTPATUBHOIO persiameHTa AO/MKHOCTHbIMM nuuamu OpraHa B
4aCTW CPOKOB BbIMO/HEHNA aAMUHUCTPATUBHbLIX MNpoLeayp, UX NocnefoBaTeNbHOCTA U
MOMHOTbI, Ha/IMYMS COrfacoBaHWA YNOSTHOMOYEHHbIX AO/MKHOCTHLIX finy OpraHa B
CUCTEME 3/IEKTPOHHOI0 AOKYMEHTO060pOTA.

B cnyyae BbISIBIEHWA  HapylleHW/A B 4aCTU  CPOKOB  BbIMOJIHEHUS
aAMUHUCTPATMBHLIX Mpoueayp, MX NocnefoBaTte/lbHOCTM W MNOMHOTLI PYKOBOAMTENb
OpraHa MHUUMUPYET NPUBNEYEHME K OTBETCTBEHHOCTW L, AONYCTUBLUMX HapYLLUEeHUS,
B COOTBETCTBMW C NYHKTOM 4.3 afMUHNCTPATUBHOIO pernaMeHTa.

AIMWUHUCTPaTUBHbIE MpoLedypbl, YCTaHaB/IMBAEMble HACTOALMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHUE OAHOro paboyero AHs.

Pe3ynbTaTaMn BbINOMHEHUA afMUHUCTPATUBHbLIX MpoLesyp ABNAIOTCA: peLLeHune
06 OTKa3e B npueme JOKYMEHTOB HEOOXOAUMbIX A1 NPeAoCTaBieHUs MyHULMNAIbHON
YCNyru, pewweHne o6 0TKase B NPefOCTaBfEHUN MYHUUMUNaNbHOW YCNYrn, pelleHne o
CorsiacoBaHuu.

3.4.4. cnonHeHne npouenyp, YKasaHHbIX B NyHKTax 3.4.2,
afMVHUCTPATMBHOIO  perfiamMeHTa, npuv  HaIMuMm  TEXHUYECKON  BO3MOXHOCTU
OCYLLLECTB/AETCA B aBTOMaTMYECKOM peXume C UCMO/b30BaHWEM aBTOMAaTU3UPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A8 OKazaHMs rocyLapCTBEHHbIX M
MYHULUNANbHBLIX YCNYT.

MakcrManbHbIA CPOK BbINOTHEHUA afMUHUCTPATUBHbLIX Npouesyp, yKasaHHbIX B
nyHkTe 3.4. afiMUHUCTPATUBHOIO pernameHTa, COCTaB/AeT TP paboyumx OHS.

3.5. Bblgaya (HanpaB/fieHWe) 3asaBUTENHO pe3y/ibTaTa MyHULMNANbHON YCnyTu

3.5.1. OcHoBaHMEM Hayana BbIMOSIHEHNSA afMUHUCTPATUBHOW NpoLesypbl
ABNAETCA MOJyYeHMe [O/MKHOCTHbIM /INLOM, OTBETCTBEHHbIM 33 BbIMO/IHEHMKE
afMVWHUCTPaTMBHON MpoLueaypbl, LOKYMeHTa, MOATBEPXAAIOLLEro npeaocTaB/ieHme
MYHULMNaNbHOW YCNYTW.

JOMKHOCTHBIM  /IMLLOM, OTBETCTBEHHbIM 33 BbINOJIHEHNE afMUHUCTPATUBHOM
npouesypbl, ABNAETCA CekpeTapb Wcnonkoma (ganee -  [O/MKHOCTHOE UL,
OTBETCTBEHHOE 3a Bblfayy (Hanpas/ieHne) LOKYMEHTOB).

3.5.2.  [O0/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgayy (HanpaBieHue)
NOKYMEHTOB:

obecreyvBaeT  perucTtpauuMo U BHECEHMe  CBEAeHW 0  pe3ynbTare
NpefoCTaBNeHNs MYHULUMNANbHOW YCNYrn B MOACUCTEMY BeAeHWUs [OKyMeHTauuu
aBTOMaTM3MPOBaHHON WH(OPMALNOHHOA CUCTEMbI, MpeAHa3HaYeHHOW A1 OKa3aHWS
roCyAapCTBEHHbIX M MYHULMNANbHbIX YCNYT,;

N3BeLLAeT 3aABuUTeNA (ero NpeLCcTaBUTeNs) CNOCOO0M, YKa3aHHbIM B 3asB/IEHUN, O
pesyfnbTare npefocTaBfeHNs MYHULMNAbHON YCNYrM U O BO3MOXHOCTW MOSTyYeHUS
pesynbTarta NpefocTaB/eHns MyHULMNanbHOM ycnyrn B OpraHe nnm 8 MOLL.

3.4.3.
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WcnonHeHne — npouefyp  NpY HaiMuMM  TeXHUYECKOW  BO3MOXXHOCTW
OCYLLLECTBNAETCA B aBTOMaTMYECKOM peXume € UCMO/b30BaHWEM aBTOMAaTU3UPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A8 OKazaHMs rocyapCTBEHHbIX M
MYHULUMUNANLHBIX YCYT.

AIMUHUCTPaTUBHbIE NpoLedypbl, YCTaHaB/IMBAEMbIe HACTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B TeYeHMe OLHOro paboyero AHA CO [AHA MOANUCAHUA [OKYMEHTa,
ABNAtoLLerocs pe3ynbTaToM npesocTaB/eHNs MYHULUUNATbHOW ycnyru,
YMNOHOMOYEHHbIM AO/MKHOCTHLIM finyom OpraHa (OpraHom).

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
pasMeLleHVe CBeAeHWU O pesynbTare MpefoCcTaB/eHUs MYHULUNAIbHOW YCnyru B
NHPOPMaLMOHHbLIX CUCTEMAxX, W3BelleHMe 3aaBuTens (ero npefcTaBuTens) o
pe3ynbTaTe NpefOCTaBNEHUS MyHULMNANBHOW YCYTX 1 CNoco6ax ero nofy4veHus.

3.5.3. MopAafok  BbldauvM  (HanpaefneHWs)  pesynbTaTa  NpefoCTaB/IeHUS
MYHULUUNALHOWN YCNYTW:

3.5.3.1. MNpwn obpaleHNN 3a9BUTENS 3a Pe3yIbTaTOM MYHULMMNaNbHOW YyCnyru B
M®L], paboTHMK M®L, BblgaeT 3aiBUTENO pe3y/nbTaT MYHMULUMMaNbHOW YCNyrn B
(hopMe  3K3emnaspa 3MEKTPOHHOIO0 [OKYMeHTa Ha 6ymaxHom Hocutene. [lo
TpeboBaHWUIO 3afBUTENA BMECTe C 3K3EMMNIAPOM 3/1eKTPOHHOrO [JOKYMEHTa Ha
OYyMaXHOM HOCWUTeNe emy MpPefoCTaB/fAeTCa 3K3eMMNIAP 3/MEKTPOHHOr0 [AOKYMEHTA
MyTeM €ero 3anucu Ha CbeMHbIA HOCUTENb UH(OPMaLMM U HanpaBieHUs aK3emnaspa
3/IEKTPOHHOr0 AOKYMEHTA MO 3/IEKTPOHHOW nouyTe B agpec 3assutens. Mpu 3anucy Ha
CbEMHbIA HOCUTENb WH(OPMALUUN WX HanpaBieHUW 3K3emnispa 3/1eKTPOHHOIro
OOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/eH 3K3eMNAsAp 3NEKTPOHHOro AOKYMEHTa Ha
OYMaXHOM HOCUTefle, MO 3NeKTPOHHOW MoyTe WAEHTUYHOCTb TaKOro 3K3emnaspa
3/IEKTPOHHOI0 AOKYMEeHTa 3K3eMNApY 3/IEKTPOHHOIO0 [AOKYMeHTa Ha OyMaXHOM
HOCUTeNe 3aBepseTCcs YNOSIHOMOYEHHbIM COTPYAHMKOM C UCMONb30BaHNEM YCU/IEHHOW
KBaMPUUMPOBAHHON 31EKTPOHHOW NOAMUCH.

AIMWHUCTPATUBHbIE NpoOLeaypbl, YCTaHaBIMBaEMble HACTOALLMM MYHKTOM,
BbIMO/IHAIOTCA B MOPAAKE O04YepefHOCTW, B [eHb NpubbITUA 3adBUTENA B CPOKM,
YCTaHOB/IEHHbIE persiaMeHToOM paboTbl ML,

PesynbTatamu BbINOIHEHUA aAMUHUCTPATMBHbLIX NPOLEAYP ABNATCA: (hUKcauus
(hakTa Bblgaun pesynbTata MNpegoctaBfeHUs MyHuumMnanbHoil ycnyrm 8 AUC MoL,
pe3ynbTart NpefoCcTaBeHNs MYHULMMNANbHON YCNYTW, BblAaHHbIA 3aABUTENIHO.

3.5.3.2. Mpu obpauleHnn 3asBUTENS 3a Pe3y/IbTaTOM MYHULMMaNbHOW YCNyru
yepe3 Pecny6/MKaHCKMIA nopTan 3asBUTENI0 B JIMYHbLIA KaBUHET aBTOMATUYECKU
Hanpas/AeTCAd  3/IEKTPOHHbIA  06pa3  [OKYMeHTa, ABAIOLWEroca  pesy/ibTaToM
npefocTaB/EHNS MYHULMNANbHOM ycnyrn, MOAMUCAHHbIN YCUNEHHOM
KBaMPUUMPOBAHHOMN 3M1EKTPOHHOM NOANUCHIO YNOHOMOYEHHOI0 AO/MKHOCTHOIO NnLa
OpraHa (OpraHom).

AIMUHUCTPaTUBHbIE NpoLedypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MYHKTOM,
BbINOMHAKOTCA B [EHb MOANUCAHUA [LOKYMEHTa, MOATBepXKAatoLero npeaocTaBieHne
(oTKa3 B NpefoCTaB/IEHNN) MYHULMNANBHOW YCYrK, YNOJTHOMOYEHHbIM LO/HKHOCTHbLIM
nnuyom OpraHa (OpraHom).
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PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  MNpouUeayp  ABNAKOTCA:
HanpasfieHue (npefocTaBfieHWe) C WCMoMb30BaHWeM Pecny6/MKaHCKOro noprtana
3adBUTENIO JOKYMeEHTa, NOATBEPXKAAIOLWLErO NpPefoCcTaB/eHne MyHULMNaNbHOW YCyru
(B TOM ymcnie 0TKa3 B NPeLOCTaBNEHUN MYHULMNAIBHOR YCyTH).

3.5.3.3. Mpn obpalieHnn 3ad9BUTENS 3a Pe3yNbTaTOM MYHULMNaNbHOW yCnyru B
OpraH, [O0/HXHOCTHOE /L0, OTBETCTBEHHOE 3a BblAadvy (HanpaBneHWe) AOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MyHUUWUNanbHOW ycnyru. o TpeboBaHUIO 3asaBUTENS
BMECTE C 3K3eMMIAPOM 3/1eKTPOHHOr0 [OKYMEHTa Ha OyMa)kHOM HocuTene emy
NpeAoCcTaBNAeTCA IK3EMMNIAP ANEKTPOHHOI0 JOKYMEHTa MyTeM ero 3anucu Ha ChbeMHbIiA
HOCUTE/lb UH(OPMaUUM UKW HanpaBNeHUA 3K3eMNaspa 3/IEKTPOHHOIO AOKYMeHTa Mo
3/IEKTPOHHOW NoyTe B afjpec 3asBUTENS.

ALMWHUCTPATUBHbIE MNPOLEAYPbl, YCTaHAB/MBAEMbIE HACTOALMM MYHKTOM,
OCYLLeCTBNAKOTCA B MNOPsALKE OYepefHOCTW, B [feHb MNpubbITUA 3asaBUTENd B
COOTBeTCTBMM C [NpaBunamm BHYTPEHHEro TPYA0BOro pacnopsanka OpraHa.

Pe3y/fibTaTOM BbINONHEHUSA aAMUHUCTPATUBHBIX NPOLEAYP ABAAOTCA: (hUKcauus
(pakTa  Bblgaunm  pesynbTata  NPeAoCTaBNeHWs  MYHUUMNaIbHOA  yCniyrm B
aBTOMaTU3MPOBaHHON WHMOPMaLMOHHOW CUCTEMe, MNpefHa3HAYeHHON [A18 OKaszaHus
rOCyZapCTBEHHbIX U MYHULMNANbHbLIX YCYT.

3.6. VicnpaBneHne TeXHNUYeCKMX OLINBOK

3.6.1. B cnyyae 06Hapy>XeHUsA TEXHUYECKOWN OLLIMOKMN B JOKYMEHTE, ABNAIOLLEMCS
pesynbTaToM MyHULMMANAbLHOR yCnyrn, 3asaBuTeb HanpasnseT B OpraH:

3asB/ieHMe 06 MCNpaBieHUN TEXHUYECKON Owmnbkn (npunoxeHme Ne 5 K
HacToALWEMY aflMUHUCTPATUBHOMY PerfiaMeHTy);

[JOKYMEHT, BblaHHbIA 3asaBUTEN0 KakK pe3ynbTaT MyHULMNANbHON YyCnyru, B
KOTOPOM COLEPXKMTCA TEXHUYECKaAa OLINOKA,;

AOKYMEHTbI, UMEIOLME HOPULNYECKYIO CUMY, CBUAETENbCTBYHOLWME O HaMunm
TEXHUYECKOWN OLINGKW.

3asBneHne 06 MCnpaB/ieHNN TEXHUYECKON OLIMOKN B CBELEHUAX, YKa3aHHbIX B
OOKYMEHTe, ABNAIOLLEMCA Pe3y/bTaTOM MYHULMNANbHON YCNYyTri, NOJaeTcsa 3aaBUTeNIEM
(YNONHOMOYEHHbLIM MNpeAcTaBUTENEM) MOYTOBbIM OTMpaB/ieHMemMm (B TOM 4ucnie ¢
MCMO/Ib30BAHMEM 3/IEKTPOHHOM MOYTbl), 160 uepe3 Pecny6ivKaHCKUIA nopTan uam
ML,

3.6.2. [10/KHOCTHOE ML, OTBETCTBEHHOE 3@ NPMEM [OKYMEHTOB, OCYLLECTBAAET
npuem 3asB/ieHUs 06 MCrpaBieHUN TEXHUYECKOW OLINOKK, PerucTpupyet 3adBfeHne ¢
MPUNOXEHHBIMU LOKYMEHTaMW W1 nepefaeT UX LO/IHKHOCTHOMY /MLy, OTBETCTBEHHOMY
3a 006paboTKy JOKYMEHTOB.

AOMUHUCTPATUBHbIE MPOLEAYpPbl, YCTaHaB/IMBAEMble HACTOAWMUM  MYHKTOM,
BbINOJIHAKOTCA B TeYeHMe OfHOro paboyero AHA € AaTbl perncTpauny 3assneHus.

PesynbTaTamMy BbINOJIHEHUS aMUHUCTPATUBHbLIX MPOLEAYP ABNSKOTCA: MPUHATOE
N 3aperucTpuMpoBaHHOe 3asBfeHue, HanpaBNeHHOe Ha PacCMOTPEHME AO/MKHOCTHOMY
Ny, OTBETCTBEHHOMY 32 06paboTKy [OKYMEHTOB.
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3.6.3. [O/MKHOCTHOE /1ML0, OTBETCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [AOKYMEHTbl W B LENSX BHECEHWUS WCMNPaBNeHWA B [OKYMEHT,
ABNAOLWMIACA pe3ynbTaTOM MNpPeAoCTaB/eHUs MYHULMNASbHON YCNYyrn, OCYLULEeCTBASET
npoueaypbl, NpefycMOTPeHHble MNYHKTOM 3.5 aAMWHUCTPATUBHOIO pernameHTa, U
Bbl4aeT WCMNPaB/eHHbIA [LOKYMEHT 3asaBUTeNt0 (YNONHOMOYEHHOMY MpPeACTaBUTENHO)
NMYHO MOf POCMUCb C U3bATUEM Y 3aaBUTeNd (YNOIHOMOYEHHOro npeacTaBuTesNs)
OpuUrnHana fOKYMeHTa, B KOTOPOM COZEPXUTCA TEXHUYECKas onbKa, uiu Hanpasniset
B ajpec 3asaBMTeNA MO4YTOBbIM OTMNpaBieHVeM (NOCPEeLCTBOM 3/1EKTPOHHOW MNOYThI)
MNCbMO O BO3MOXHOCTW MOMYyYeHUs [OKYMeHTa npu npegoctasneHnun B OpraH
OpuUrnHana JOKyMeHTa, B KOTOPOM COLEPXKUTCA TeEXHMYECKasa OLINOKa.

ALMWUHUCTPATUBHbLIE NPOLEAYpPbl, YCTaHaBNNBAEMbIE HACTOALWMUM MYHKTOM,
BbINOJIHAKOTCA B TeyeHue ABYX pabounx [HerW nocne 0OHapyXeHWUs TeXHUYECKOW
OWMOKMN WAN  MNOMyYyeHUss OT N60ro 3aMHTEPecOBAaHHOrO /Mua 3asBfIEHUA O
A0NYLLEHHOWN OLWNOKE.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
Bbl4aHHbI (HanpasieHHbIN) 3a9BUTENO OKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/S 3a NPeJoCTaBIeHNEM MYHULUNAIbHO
ycnyru

4.1. TlopsAAOK OCYLLLECTBNEHUSA TEKYLLEN0 KOHTPONA 3a COBMH0AEHMEM N UCMOSTHEHWUEM
OTBETCTBEHHbIMU AO/IXHOCTHLIMU NNLAMMN NONOXEHNIA aAMUHNUCTPATUBHOIO
pernameHTa U MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHABMMBAKOLLNX TPEOOBAHMA K
NpeaocTaBfeHN0 MYHULNNASIbHON YCYTK, a TakXKe MPUHATUEM VMU PeLLeH

KOHTpO/b 3a MOMHOTON M KayeCTBOM NPeAOCTaBNEHUS MyHULMNANbHOW YCYTu
BK/HOYAET B CEOS BbISIBIEHNE W YCTPaHEHWe HapyLLEHWIA NpaB 3asBUTENEN, NPOBEAEHNE
MPOBEPOK  CO6GMOAEHUS npoueayp NPefoCTaBfeHUs  MYHUUMNANbHOM  yCnyru,
NOAroTOBKY pelleHnin Ha aencTeus (6e3nencTeme) AOMKHOCTHBIX ML, OpraHa MecTHOro
camoyrnpaB/ieHus.

dopmaMy  KOHTpONs 3a COGMNOAEHMEM  WUCMOSIHEHUS  agMUHUCTPATUBHbIX
npoueayp ABNAKTCA:

1) npoBepka W cornacoBaHvWe MPOEKTOB [OKYMEHTOB MO MNpefoCTaBeHUIO
MYHMLMNaNbHON yCNyru;

2) NpOBOANMbIE B YyCTaHOB/IEHHOM nopsake NMPOBEPKU BefeHNs
[e/I0NPON3BOLACTBA;

3) npoBeAeHne B YCTaHOB/IEHHOM MOPSAAKE KOHTPO/bHbLIX NPOBEPOK CObON0AEHMSA
npoueayp NpefocTaBAeHUs MYHULMNAbHOW YCYTN.

B uensax Tekyllero KOHTPOMSA WCMOMb3YHTCA CBeAeHWUs, WMetowmecs B
3N1IEKTPOHHON 6a3e [aHHbIX, CNy)XebHas KOppecnoHAeHUMs, YCTHas W MUCbMeHHas
NH(opmaumsa AO0/MKHOCTHBLIX /L, OCYLLECTBMALWNX BbIMONHEHWNE afAMUHNCTPATUBHbIX
npoueayp, XXypHasbl y4yeTa COOTBETCTBYHOLLNX AOKYMEHTOB U pYrune CBeAeHUS.

[na ocyLlecTBNeHNS KOHTPO/IA 3a COBEPLLUEHWEM AEeACTBUIA Npu NpeaoCcTaBNeHUN
MYHMULUMNANbHON YCAYrM W MNPUHATAM PELLEHWIA PYKOBOAWUTENHD OpraHa MeCTHOro
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camoynpaBfeHuss  NpefcTaBAAOTCA  CMPaBKM O pe3y/bTaTax  MpeaocTaB/eHus
MYHWULUNANLHON YCNyTu.

0 CNyyYasx U NPUYMHaX HapyLLEHUS CPOKOB, MOC/NEA0BATE/IbHOCTM U COAlepXKaHs
aMVHUCTPATUBHbLIX MPOLEAYP [AOMKHOCTHbIE /NLA HEMEANEHHO WH(OOPMUPYHOT
PYKOBOAMTENs oOpraHa, NPefoCTaBMAOLIErO MYyHMUMNANbHYO YCAyry, a TakKXe
NPeANPUHUMAIOT CPOUHbIE MEpPbI MO YCTPAHEHWIO HApPYLLEHWIA.

TeKyWmnin  KOHTPONb 3a  COGMIOAEHWEM  NOCNefoBaTeNbHOCTU  [EACTBUIA,
onpefeneHHbIX  agMUHUCTPATMBHbIMKW  MpoueaypaMu MO MPeAOCTaB/EHMIO
MYHULUMNANbHOW YCNYrn, OCYLIECTBASETCA 3aMecTUTeNIeM pPYKOBOAWUTENs oOpraHa
MECTHOr0  CaMOYynpaB/feHWUs, OTBETCTBEHHbIM 3a OpraHM3auui  paboTbl MO
NPeAOCTaBNEHNIO MYHULMNANBHOW YCNYr1, HayalbHUKOM OTAEeNa, OCYLLECTBMSIOLLLEro
opraHusauuio paboTbl N0 NPefOCTaBNEHNI0 MYHULIMNANBLHOW YCNyT.,

MepeyeHb  [JO/MKHOCTHbIX NNL,  OCYLLECTBASKOLWMX TEKYLIUA  KOHTPO/b,
YCTaHaB/IMBAETCA MOMOXKEHUAMMN O CTPYKTYPHbIX MOApPa3feneHusx opraHa MecTHOro
caMoynpaBfeHnst U A0MKHOCTHLIMMW periaMeHTamMu.

4.2. TopsoK 1 NEPUOANYHOCTb OCYLLECTBNEHNS NNAHOBbIX M BHENNAHOBbLIX NPOBEPOK
MONHOTbI U KayecTBa NPeAoCTaBAeHNs MYHULMNANLHOI YCNYTn, B TOM YMc/e NOPSAOK
1 (hOpPMbl KOHTPONS 3a MONHOTOW U Ka4eCTBOM NPeA0CTaBNeHNS MyHULMNANbHOVA
yCnyru

4.2.1. KOHTPO/Ib 32 MOJIHOTON M KayecTBOM MpeAoCTaBNeHNs MYHULMNANIbHON
YC/yr OCYLLECTBSAETCA B PopMax:

1) NnpoBeAeHNs NPOBEPOK;

2) paccMOTpeHus >Xanob 3asBuTenel Ha feincteua (6espeiictBue) OpraHa, a
TaKXe UX SO/MKHOCTHBIX /INL, MYHULUNABbHBLIX CMY>XaLunX.

4.2.2. B uendax OCYLIeCTBNEHNS KOHTPONA 3a MOHOTOM W KayecTBOM
NpeLoCTaB/IeHNA MYHMULMNANBHON YCNyr NPOBOAATCA M/1aHOBble W BHEM/IaHOBbIE
npoeepku. [1OpAZOK W MEPUOAMYHOCTb  OCYLLECTB/IEHUS MJIAHOBbLIX MPOBEPOK
yCTaHaB/MBaeTCcA njaHoM pabotsl OpraHa. Npun NpoBepke MOryT paccMaTpuBaTbCa BCe
BONPOCLI, CBA3aHHble C MPeAoCTaB/eHVEM MYHUUWUMNaNbHOW YCnyru (KOMMIEKCHbIE
MPOBEPKM), UM OTAENbHbIA BOMPOC, CBA3aHHbLIN C NPeaocTaB/ieHNeM MYHULMMNaNbHOM
ycnyrn  (Tematuyeckue nposepku). [IpoBepka TakXe MOXET MPOBOAUTLCA MO
KOHKPETHOW Xasiobe 3asBuUTeNs.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBA3M C NPOBEPKONA YCTPaHEHUS
paHee BblISB/IEHHbIX HapyLUEHU afMWHUCTPATUBHOIO pernameHTa, a Takke B C/y4ae
nonyyeHns >xanob 3aaBuTenein Ha fencTeus (6e3geiicTBuMe) OpraHa, a TakKxe WX
AO/MKHOCTHBIX /UL, MYHULUUNANbHBIX CNyXaLuX.

4.2.4. Pe3ynbTatbl NMPOBEPKM OOPMAAIOTCA B BUAE akTa MPOBEPKW, B KOTOPOM
YKa3blBaOTCA BbIAB/IEHHbIE HEAOCTATKN U MPEA/I0XEHUSA NO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb [O/MKHOCTHbIX /L, OpraHa, NpPeAoCTaBsHOLEro
MYHULMNANbHYIO YCNyry, 3a peLleHns n aeiicTeus (6e3neiicTene), NPUHUMaeMble
(ocyLLeCTBNSAEMbIE) UMW B XOA€ NPefoCTaBNeHNS MyHULMNANbHON YCyTu
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Mo pesynbTaTaM NPOBeAEHHbLIX NPOBEPOK B Clyyae BbIABEHUS HapyLUEHWA npaB
3asBUTeNEN BWHOBHbIE NMLA MPUB/EKAIOTCA K OTBETCTBEHHOCTWM B COOTBETCTBUM C
3aKoHoAaTenbCTBOM Poccuiickoin Pefiepaunm,

PykoBoAuTeNb OpraHa MeCTHOr0 CamOyrnpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOe PacCMOTPEHMe 3asBIEHNIA.

PykoBoauTenb (3amMecTuteNls PYKOBOAWUTENA) CTPYKTYPHOro noApasfeneHuns
opraHa MeCTHOro camoyrnpaB/ieHUs HECeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(wnn) HeHapgnexallee BbIMNONHEHVWE AAMWHUCTPATUMBHBLIX [AEWCTBUIA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATMBHOIO PEriameHTa.

[OMKHOCTHbIE NNLA W MHble MYHULMNATbHbIE ChAyXalue 3a peleHns Wu
necTena (6e3geincTene), NpMHMMaemble (OCYLLECTB/ISEMbIE) B XOAe MpeLoCcTaB/ieHUs
MYHULMNAbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOLAaTeNIbCTBOM MOPSAAKE.

4.4. TToN0XeHWs, XapaKTepuaytoLme TpeboBaHUs K NOPSAKY 1 opmMaM KOHTPOAS 3a
NpeaocTaB/ieHNEM MYyHULMNANbHOWN YCNYTrK, B TOM YKCNEe CO CTOPOHbI rpaxaaH, nux
00beANHEHNIA N OpraHu3aLuin

KOHTpO/b 3a npefocTaBfieHMEM MYHULMNaNbHOW YCAYrn CO CTOPOHbI FpaXKaaH,
NX O0ObeAMHEHWA W OpraHu3auuin, OCYLLEeCTBASETCH MOCPeACTBOM  OTKPbITOCTU
[eATefIbHOCTM  opraHa  MeCTHOro  camMOynpaBfieHus  npu  NpefoCcTaB/ieHUn
MYHUUUNANbHOW  yCyrn, MNOMYYeHUs  MNOMHOMW, aKTya/lbHOM W [LOCTOBEPHOM
MH(opMaLMM O MOpALKe MNPefoCTaBleHUs MYHULMMNaNbHOW YCNyrn U BO3MOXKHOCTU
AocyfebHOro paccmoTpeHus obpalleHuid  (kano6) B npouecce npefocTaBieHNs
MYHULMNANLHOW YCNYTW.

5. flocyaebHbIN (BHeCyaeOHbIN) NOpPsioK 06)Ka/ioBaHMUA PELLEHUIA 1 AeNCTBUIA
(6e3aeiicTBMS) opraHa, NpefocTaB/ISAOWEro MyHULMNANbLHYO YCAYry,
MHOIO(DYHKLVOHA/IbHOI0 LeHTpa npefocTaB/ieHUs roCcyAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, OpraHM3aumin, yKasaHHbIX B 4acTu 1.1 ctatbn 16
PepepanbHOro sakoHa Ne210-P3, a TakXXe UX AO/IKHOCTHBIX L,
MYHUUMNANbHbIX CAyXalinx, paboTHUKOB

5.1. 3asABUTENN UMEIOT NPaBo Ha 06XanoBaHWe B AOCYLeOHOM MopsAaKe peLleHui
N pencTeuin (6e34elCTBMSA) OpraHa, NPeAoCTaBNAOWEr0 MYHULMNANBHYIO YCAyry,
OO/HKHOCTHOrO  /iMua  opraHa, nNpefocTaBAAOLWEro  MYHUUMNaNbHYK — YCAyry,
MYHULUUNANbHOTrO  C/yXalllero,  pPyKoBOAMTENd  OpraHa,  NpefocTaBfAOLLEero
MYHULMNANbHYO ycnyry, MHOFO(YHKUNOHA/IbHOTO LleHTpa, paboTHMKa
MHOTO(hYHKLNOHA/IbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbio 1 1 cTaTbu
16 ®epepanbHOro 3akoHa Ne 210-d3, a TakXke UX pabOTHUKOB.

3asABUTE/Nb MOXET 06paTUTLCA C XKanob0i, B TOM YNC/E B CNELYIOWMX CyYasnX:

1) HapyLleHWe cpoka perucrpauum 3anpoca 0 npefocTaBieHUN MYHULMNANbHOM
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®depepasibHOro 3akoHa Ne 210-d3;
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2) HapylUeHWe cpoka MpefocTaB/ieHUs MyHUUUNaIbHOW ycnyrn. B ykKazaHHOM
cnyyae gocypebHoe (BHecyaebHOe) ob)KanoBaHWe 3asiBUTENEM PELUEHUIA WU AeNCTBUN
(6e3gelicTBMA) MHOrOMYHKUMOHANBHOIO LEHTPa, PaboTHMKA MHOTMOMYHKLUMOHANbHOMO
LLeHTpa BO3MOXXHO B C/lyyae, ec/in Ha MHOTO(YHKLUMOHA/bHbLIA LEHTP, PeLleHns K
penctema  (6e3neincTBMe)  KOTOPOro  06GXaNyrTCs, BO3/I0XKEHa  (UYHKUMs Mo
NpeaocTaB/ieHN0 COOTBETCTBYIOLWMX MYHMUUMNAbHLIX YCAYr B MO/HOM 06bemMe B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 PepepanbHoOro 3akoHa Ne 210-d3;

3) TpeboBaHMe y 3a9BUTENA LOKYMEHTOB UM MH(OpMaLMK NMO0 OCYLLLECTB/IEHUSA
[eACTBUW, MpefcTaBNeHWe WM OCYLLeCTB/IEHWE KOTOPbIX He MNpeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW  akTamu Poccuidickoi  Pepepaumun, HoOpMaTUBHLIMU
NpaBoBbIMM akTamy Pecny6/ivmku TatapcTtaH, MyHUUUNaIbHLIMW NPaBOBbIMWA aKTamu
ANa NpefocTaBieHNs MyHULMNAbHOR yCnyru;

4) 0TKa3 B Mpueme [LOKYMEHTOB, NpPefOCTaB/ieHNe KOTOPbIX MpesyCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW akTamu Poccuiickor  Pegepaunn, HOPMaTUBHbLIMU
NpaBoBbIMM akTamu Pecny6ivkyn TatapctaH, MyHUUUNaIbHbIMWU MPaBOBbIMU aKTamu
ANa NpefocTaBeHNs MyHULMNAIbHOR YCNyrK, Y 3asaBUTenNs;

5) oTKa3 B NpefoCTaB/fIEHUN MYHULMNAIbHOW YCYrn, eCi OCHOBaHUA 0TKasa He
NpeaycMoTpeHbl hefepasibHbIMU 3aKOHAMU U NMPUHATLIMA B COOTBETCTBUU C HUMMU
MHbIMW HOPMATUBHbLIMW MPaBOBbIMW akKTamu Poccuiickon defepaunn, 3aKkoHaMu K
NHbIMU HOPMaTUBHbIMU NpPaBoBbIMU aKTamu Pecny6nnku TaTapcTaH,
MYHULMMNANbHLIMA  NPaBOBbIMW  aktamMu. B ykasaHHOM cfnyyae pgocypebHoe
(BHecyne6Hoe) ob6)anoBaHuWe 3afBUTENIEM pPeLleHnin un  aeilcTeuin  (6e3aeicTBumA)
MHOrO(PYHKUNOHA/IbHOrO  LEHTpa, paboTHMKA MHOroYHKUMOHA/IbHOro  LieHTpa
BO3MOXHO B C/lyyae, €C/iM Ha MHOrO(MYHKUMOHANbHbIA LEHTP, PelleHns 1 AeicTBus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/0XKeHAa QYHKUMA MO NpefoCTaBeHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNOMHOM 00bemMe B  MOPAAKE,
onpefeneHHoM yactblo 1.3 cTatbk 16 PepepancHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asBUTENA MNPV MPeAoCcTaBfieHUN MYHULMMNaNbHON YCNyru
nnatbl, He nNpPegyCMOTPEHHON HOPMATUBHLIMU MPABOBLIMM aKTamn Poccuinckomn
degepayun,  HOpPMaTMBHLIMM  MPaBOBbIMW  akTamy  Pecny6svMkn — TaTtapcTaH,
MYHULMNaNbHLIMW NPaBOBbIMU aKTaMU;

7) 0TKa3 opraHa, npefocTaBSOWEro MyHUUMNANbHYO YCAYrY, AO/HKHOCTHOIO
Nnua opraHa, npefocTaBAOLLEro MyHUUUNAIbHYIO YCAYTY, MHOMO(YHKLMOHANbHOIO
LLeHTpa, paboTHMKa MHOrO(YHKLMOHA/IbHOIO LeHTPa, OpraHn3aunii, npegycMOoTPeHHbIX
yacteto 11 crtatbn 16 depepanbHOro 3akoHa Ne 210-d3, mam mx pabOTHWKOB B
MCMpaBNeHUN [AONYLLEHHbIX MMW OMNevyaToK M OWMO0K B BblJaHHbIX B pe3y/bTaTe
NpefoCTaBfieHUs  MYHUUMNAIbHOW  YCNyrm  AOKYMeHTax  fimbo  HapyLleHue
YyCTAHOB/IEHHOIO CpoOKa TakuX wucnpaefeHnin. B ykasaHHOM cryyae pocypnebHoe
(BHecyne6Hoe) o6xanoBaHuWe 3asBUTENIEM PeELUeHWA W AeAcTBUA  (6e34encTBUS)
MHOrOYHKUNOHA/IbHOTO  LEHTpa, paboTHMKA MHOrOPYHKLMOHA/IbHOrO  LeHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrOMYHKUMOHA/IbHBIA LEHTP, pelleHns 1 AenCTBuUS
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/I0XKeHA QYHKUMA MO NpefoCcTaBeHUIO
COOTBETCTBYHOLWMX MYHUUMNANbHLIX YCAYr B MO/IHOM 06bemMe B  MNOpPsAKe,
onpefeneHHoM yactbto 1.3 cTatbk 16 PepepancHoro 3akoHa Ne 210-P3;
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8) HapylleHWe cpoka WAM NOpAAKa Bblayn AOKYMEHTOB MO pesy/bTaram
npefocTaBNeHNs MyHULUNANbHOW YCNyru;

9) NnpnocTaHOB/EHME NPEAOCTaBEHUA MYHULMMNANbHON YCNYTrK, eCiii OCHOBaHUSA
MPUOCTAHOB/IEHNA He MPeAyCMOTPeHbl (efepanbHbIMU 3aKOHAMU U MPUHATLIMU B
COOTBETCTBAM C HMMM WHbIMA HOPMATMBHLIMW MNPaBOBbIMW aKTaMu POCCUIACKOMN
defepaunn, 3aKOHaMW U UHBLIMW HOPMATMBHLIMW MPABOBbIMK aKTamun Pecnyb6/vku
TaTapctaH, MyHULMNaNbHLIMWU NPaBOBbIMK akTamMu. B ykasaHHOM cfyyae gocyfebHoe
(BHecyne6Hoe) o6xanoBaHuWe 3asBUTENIEM pPeLUeHWiA 1 AecTBUil  (6e34encTBuUS)
MHOFOYHKLMOHAIbHOrO  LEeHTPa, pPaboTHMKA MHOTO(YHKLMOHA/IBHOIO  LeHTpa
BO3MOXHO B C/lyyae, ec/in Ha MHOrO(YHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/I0XKeHa QYHKUMA MO NpefocTaBeHUIO
COOTBETCTBYHOLMX MYHUUUNANbHLIX YCAYyr B MNO/SIHOM 00bemMe B  MNOpPAAKe,
onpefeneHHoM yactbio 1.3 cTtatbn 16 PepepasibHOro 3akoHa Ne 210-P3.

10) TpeboBaHWe Yy 3asaBUTeNd NpU NPeLoCTaBAeHUM MYHULMNATBHON YCNyru
OOKYMEHTOB WAN WH(opMaumu, OTCyTCTBME U (UNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/INCb MPU NepBoHaYva/ibHOM OTKas3e B NMprveMe LOKYMEHTOB, HEOOXOAMMbIX Ans
NpesoCcTaBNeHNs MYHULUNAIbHOW ycnyru, nMbo B NpesocTaBNeHnn MyHULUNaIbHOW
yCNyru, 3a UCK/YeHWeM C/yyaeB, MPefyCMOTPEHHbLIX NMYHKTOM 4 yacth 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydvae gocyfebHoe (BHecynebHOe)
ob)kanoBaHue 3anaBUTENIEM peLeHnin 7 AencTBui (6e3nencTams)
MHOFOYHKLMOHAIbHOrO  LUEHTPa, pPaboTHMKA MHOTO(YHKLMOHANIBHOIO  LeHTpa
BO3MOXHO B C/lyyae, ec/in Ha MHOrO(YHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/I0XKeHa QYHKUMA MO NpefoCcTaBeHUIo
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNOMHOM 06bemMe B  MNOPAAKE,
onpefeneHHoM yactblo 1.3 cTatb 16 PepepanbHoro sakoHa Ne 210-P3.

5.2. XKano6a nogaetcs B MWUCbMEHHOW (hopMe Ha OyMaXHOM HocuTene, B
3/IEKTPOHHON (hopmMe B OpraH, npefoOCTaBAAOWMIA  MYyHULUUNANIBHYIO  YCAyTY,
MHOTrO(YHKLMOHA/bHbIA LEeHTP /IM60 B COOTBETCTBYHOLLMIA OpraH rocyAapCTBeHHOM
BacTW, ABNAOWMIACA Yy4upeauTenem MHOTOMYHKUMOHAIbHOTO LeHTpa (ganee -
yuypegutens  MHOTOMYHKUMOHaNbHOrO  LEHTpa), a Takxke B OpraHusauuu,
npefycMOTpeHHble YacTblo 1.1 ctatbn 16 depepanbHOro 3akoHa No 210-$3. XKanobbl
Ha pelleHns U aeincTemsa (6e34encTBME) PYKOBOAUTENSA OpraHa, NpeaocTaBfstoLLErO
MYHULUUNAbHYIO YCNYTY, NOAat0TCA B BbILECTOAWMIA opraH (Mpu ero Hannmumm) nmoéo B
C/lyyae ero OTCYTCTBMA paccmaTpuBatOTCH HernocpeAcTBEHHO PYKOBOAMTENIEM OpraHa,
NPeLoCTaBAWEro MyHULMNANbHYO Ycnyry. >XKanobbl Ha peleHns u [LencTsBus
(6e3geiicTBMe) paboTHMKA MHOMOMYHKLUMOHANLHOIO LeHTpa NoAakTcs PyKOBOAUTESHO
3TOr0  MHOTrO(YHKLMOHaNbHOIO  LeHTpa. >Kasobbl Ha peweHns U OelCTBUS
(6e3peincTeue) MHOTOYHKLNOHa/IbHOT0 LleHTpa nogaroTcs yupeauTesnto
MHOFOYHKLMNOHAIbHOTO  LeHTpa WM LO/DKHOCTHOMY fiMyy, YMOSHOMOYEHHOMY
HOPMaTMBHbLIM MpPaBOBbIM akKTOM Pecnybnuky TaTapcTaH. >Kanobbl Ha pelleHus K
nevicteua (6e3geincTene) pabOTHUMKOB OpraHu3auuid, NpeaycMOTPEHHbIX 4YacTbio 1.1
cTatbM 16 ®PepepanbHoro 3akoHa Ne 210-®3, nogaloTcAa pPyKOBOAUTENAM 3TUX
opraHu3saymi.
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XKanoba Ha peweHuns n peicteua (6e3geiiCTBME) oOpraHa, MpefoOCTaB/IAOLWEro
MYHULMNANbHYIO  YCAyry, [OO/DKHOCTHOIMO fiMua  opraHa, npejocTaBfiftoLLEero
MYHULMNANbHYIO  YCAYry, MYHUUWUNaTbHOTO CAY>XKallero, PyKOBOAMTENA OpraHa,
NPeAoCcTaBAOWEro MyHULMNANBbHY YCNYTry, MOXET OblTb HarpasjeHa Mo mnouyTe,
yepes MHOTOMYHKUWOHA/IbHBIA  LEHTP, C  WCMO/Mb30BaHWEM  UH(OPMALUOHHO-
TENIEKOMMYHUKALMOHHON  ceTu  «/IHTepHeT»,  o(muMasbHOro  cailTa  OpraHa,
NPefocTaBfAOWLEro  MyHuuMnanbHyw  ycnyry,  EpguHoro  noprtana  nmbo
Pecny6/11MKaHCKOro noprana, MHHOPMaLMOHHOW CUCTEMbI JOCYAe6HOro 06XanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU INYHOM MNpreMe 3aaBUTeNA. XKafoba Ha peLleHns 1
NencTBuS (6e3gelicTue) MHOTO0()YHKLNOHAIbHOT O LleHTpa, paboTHUKa
MHOrOYHKUNOHA/IbHOrO  LIeHTpa MOXEeT ObITb  HampaefieHa nNo no4yte, C
MCMONb30BAHMEM  MH(OPMALNOHHO-TENIEKOMMYHUKALMOHHON  CeTU  «/IHTEpHeT»,
oMumManbHOro caimTa MHOrFOYHKUMOHANBHOrO LUeHTpa, EpguHoro noprtana nnbo
Pecny611MKaHCKOro rnoprana, MH(HOPMaLMOHHON CUCTEMbl AOCYLe6HOro 06XKasoBaHus,
a TaKXXe MOXeT ObITb NPUHATA MPU IMYHOM MpUeMe 3aaBuTeNA. XKanoba Ha peLLeHuns u
nenicteua (6e3feincTemne) opraHusauuia, nNpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
depepanbHoro 3akoHa Ne 210-P3, a Takxke MX pabOTHUKOB MOXET ObITb Hamnpas/ieHa
Mo noyte, C WCMNOMb30BaHWEM WH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW  CeTU
«HTepHEeT», O(mumManbHbIX CaWTOB 3TUX OpraHusauunii, EguHoro noprtana nnéo
Pecny6/mKaHCKOro noprtana, a TakKe MOXEeT OblTb MPUHATA MPU JIMYHOM MNpUEME
3afaBuUTeNS.

5.3. XKanoba fomkHa cogepxars:

1) HavMeHOBaHWe O0praHa, MnpPeOCTaBAOWEro MYHUUUNANBHYO YCAyry,
OO/MKHOCTHOrO /Mla opraHa, MnpefoCTaB/ALWEero MyHUUUNAIbHYHO YCnayry, nmbo
MYHULMNANbHOIO CAY>allero, MHOroyHKUNOHa/IbHOTO LieHTpa, ero pyKoBOAMTENA U
(wnn)  paboTHMKa, opraHu3auuii, nNpegycMOTPEHHbIX 4YacTbto 11 cTatbn 16
depepanbHOro 3akoHa Ne 210-P3, ux pykosogutenein n (uim) paboTHUKOB, PeLLeHns 1
nencTems (6e3neincTeme) KOTOpPbIX 06XKanyTcs;

2) hamunivio, ums, otyecTBO (MOcCnefHee - NMPWU HaaUumm), CBeAeHWs O MecTe
XUTeNbCTBA 3aABUTENSA - (PU3MYEeCcKOro nvua nMbo HavMeHOBaHWe, CBELEHUSA O MecTe
HaXO0X[eHWA 3adABUTENSA - IOPUANYECKOTO NMLA, a TaKKe HOMep (HOMepa) KOHTAKTHOrO
TeneoHa, agpec (agpeca) 3NeKTPOHHOW NOYTLI (MPY HaIMYKMK) U NOYTOBLIA agpec, Mo
KOTOPbIM LO/KEH ObITb HAMPaB/IeH OTBET 3aABUTENIO;

3) cBefeHUs 06 06XanyeMblX pelleHnsx U aencTemax (6e3neicTBum) opraHa,
NPeaoCTaBNAOWEr0  MYHUUUNAbHYKO  YCAyry, AO/MKHOCTHOrO  /nua  opraa,
NPeAoCTaBAWEr0o MYHUUUNANBHYO YCAYry, AM60 MYHUUUNAILHOTO CAy>Xallero,
MHOrOYHKUNOHA/ILHOTO  LeHTPa, paboTHMKA MHOrOMYHKUWOHANLHOTO  LEeHTpa,
opraHu3aunin, npeaycMoTPeHHbIX YacTbto 1.1 ctaTtbu 16 ®degepanbHOro 3akoHa Ne 210-
@3, nx paboOTHUKOB;

4) [O0BOAbl, HA OCHOBAHMM KOTOPbIX 3afBUTE/Ib HE COrflaCeH C peLleHnem U
neinctemem (6e34eliCTBMEM) oOpraHa, NPEAOCTaBAANOLWIEr0 MYHULUMNANbHYH YCAyry,
AO/MKHOCTHOrO /Mla opraHa, MnpefoCTaB/AOLWero MyHUUUNaNbHYHO YCiyry, nvbo
MYHMLMMNANbHOMO  CNy)Kawlero,  MHOrOMYHKUMOHa/IbHOrO  LeHTpa,  paboTHMKa
MHOTO(hYHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbto 1.1 cTaTbu
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16 ®depepanbHOro 3akoHa Ne 210-P3, ux paboOTHUKOB. 3afABUTENIeM MOryT ObITb
npeAcTaseHbl AOKYMeHTbl (Npv Haivuun), NOATBEPXKAAOLMe [0BOAbI 3asaBUTENS,
NGB0 UX KOMUMW.

5.4. MocTynuneLlas Xanoba NoAexuT perucTpaymm B CPOK He nosgHee paboyero
OHA, cnegyroLlero 3a AHemM NoCTynaeHus.

55. >Kanoba, nocTtynuBlas B oOpraH, MpefOCTaBAOWMIA MYHULMUNANBHYO
YCNyry, MHOTO(YHKLUMOHA/IbHbIA  LUEHTP, YYpeauTentd  MHOrogyHKLWOHANbHOIO
LleHTpa, B oOpraHusauun, npefycmMoTpeHHble YacTblo 11 crtatbm 16 PepepanbHOro
3akoHa Ne 210-®3, b0 BbIWeECTOAWMNA opraH (MpU ero Haauuuun), NOLNEXMUT
pPacCMOTPEHMI0 B TeueHWe MATHaguaTv paboumx [Heil co AHA ee permcTpayuu, a B
cflydyae 006)KanioBaHMA OTKasa opraHa, MpefoCTaB/ALWEro MyHUUUNATbHYKO YCayry,
MHOTO()YHKLNOHA/IbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbio 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTens nnbo B
MCMpPaBNEHUN [OMYLIEHHbIX OMeYyatok M OWwnboK WA B Ccayyvae 06>kanoBaHWA
HapyLleHNs YCTaHOB/IEHHOIO CPOKa TakKMX WCNpaBfieHU - B TeyeHWe NATU paboumx
[HeW Co fHA ee perncTpayun.

5.6. Mo pesynbTaTam pacCMOTPEHUSA Xanobbl NPUHNUMAETCA OAHO U3 CMeLYHOLINX
PELLEHWIA:

1) xanoba YyOOBMETBOPSAETCA, B TOM 4uUC/ie B (POPME OTMEHbI MPUHATOrO
peLleHns, UcnpaseHns LONYLULEeHHbIX OMeYvyaToK M OWMOO0K B BblLAHHbLIX B pesy/brare
NpefoCTaBNeHNs  MYHULMNANbHOW  YCNYrn  [OKYMeHTax, BO3BpaTa 3asBUTESO
[NEHEXHbIX CPeAcTB, B3MMaHMWe KOTOpbIX He MpefycMOTPEHO HOPMAaTUBHbLIMMU
NpaBoBbIMK akTaMu Poccuitickoin Pegepaunn, HOPMATUBHbLIMW MPaBOBbLIMU aKTamu
Pecnybnuku TatapcTtaH, MyHULUNAIbHBIMX NPaBOBbLIMU aKTaMW;

2) B Y[LOBNIETBOPEHMM Xanobbl 0TKa3bIBAETCA.

He no3gHee AHA, crefylowlero 3a fAHeM MPUHATUA pelleHns, YKasaHHOro B
HaCTOAWEM MYHKTe, 3afBUTEN0 B MUCbMEHHOW (hOpMe W MO0 >KeNaHWKo 3asBUTeNs B
3/IEKTPOHHON  (pOpMe  HanpasfseTCd MOTMBMPOBAHHbLIA  OTBET O  pe3y/fibTarax
pPacCMOTPEHNSA >Kanoobl.

5.7. B cnyyae npusHaHus >Xanobbl nopnexallein yAOBNETBOPEHUO B OTBETE
3a9BUTE/I0 O pe3y/bTaTax PacCMOTPeHUS >Xanobbl faeTcd UHPopMauns o AeNCTBUSX,
OCYLLIeCTB/IAEMbIX ~ OpraHom, npefocTaBNALW MM MYHULMNANbHYO  yCayry,
MHOTO(hYHKLNOHAIbHBIM LLEeHTPOM NM60 opraHu3sauneit, NpesycMOTPeHHON YacTbio 1.1
cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B Uenax Hesame[amuTeNlbHOro ycTpaHeHus
BbISAB/IEHHbIX HApYLUEHWIA MPN 0Ka3aHUN MYHULMNANBHON YCNYTK, a Takxxe NPUHOCATCA
M3BMHEHUA 3a [OCTaB/EHHblE Hey[00CTBa U YKa3blBaeTCA MH(opMaLmsa 0 AasibHENLLINX
[eACTBUAX, KOTOpble HeOOXOAMMO COBEPLUUTb 3asABMTEN0 B LENSX MNoayyeHUs
MYHULMNANLHOW YCNYTW.

5.8. B cnyyae npu3HaHuA anobbl He nofgnexallent y4oBIETBOPEHUIO B OTBETE
3aABUTENI0 O pesysibTatax pPacCMOTPeHUs >Kanobbl [atoTCA aprymMeHTUpPOBaHHbIe
PasbACHEHUS O MPUUUHAX MPUHATOrO peLleHnd, a TakXke WHGopmauma 0 nopsgke
06)an10BaHNA NMPUHATOrO peLLeHus.

5.9. B cnyyae ycTaHOBNEHUA B XOZ4€e WX MO pe3y/ibTataM pacCMOTPeHUs Xanoool
NMPU3HaKoB CcoCTaBa aAMUHUCTPATUBHOIO MpaBOHapyLEHNa WU MPECTYNeHNs
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LOMKHOCTHOE L0, PAaBOTHMK, HafleNleHHble MOSTHOMOYMAMU MO PACCMOTPEHWIO XKanoo,
He3amMeANUTeNbHO HaNPaBNsOT UMEKOLLMECS MaTepuasbl B OpraHbl NPOKYPaTypbl.



MpunoxeHue Ne 1

K ALMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHULUMNALHOR yCnyru no
COrnacoBaHM0 YCTaHOBKM
NH(POPMaLMOHHbIX 3HaKOB
NHAVBNAYaIbHOTO NPOEKTUPOBaHUA
Ha AOPOXKHbIX 3HAKaX

dopma
(BnaHk opraHa, NPefoCTaBAOLEro MyHULMNANbHYHO YCyry)
Komy:
KOHTaKTHble JaHHbIE:
MpencraBuTenb:

KOHTaKTHble aHHble NpeACTaBUTENS:

PELLUEHWE
0
oT No
PaccmoTpeB Balle 3adaBneHue oT No 7
npunaraemble K Hemy LOKYMEHTHI, YMOMHOMOYEHHbIM opraHom

MNPUHATO peLleHne 0

[lononHuTeNnbHas UHGoOpMaLWs:

CsefieHns 06 3N1eKTPOHHOM NoAnucK

JomkHocTHoe nnuyo (PU0)

(noanuck YNosHOMOYEHHOr 0
[O/MKHOCTHOrO /iMLia OpraHa)
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[MpunoxeHune Ne 2

K AOMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHUUUNAILHOWN yCyru no
COrnacoBaHM0 YCTaHOBKM
NH(OPMALMOHHbIX 3HAKOB
NHAVBUAYaIbHOTO NPOEKTUPOBaHUA
Ha JOPOXHbIX 3HaKax

dopma
(BnaHkK opraHa, NpefoCTaBAAOLWEr0 MYHALUNAIBHYHO YCYTY)

Kowmy:

KOHTaKTHble AaHHbIE:
M peactTaBUTENb.

KOHTaKTHble JjaHHble NpeACTaBUTENS:

PELWLEHWE
06 0TKase B npefoCTaB/IeHUN MYHULMNANLHON YCNyTrn
no
oT No

PaccmoTpeB Balle 3adaBneHue o7 No 7

npunaraemble K Hemy LOKYMEHTHbI YNONIHOMOYEHHbIM opraHom
MPUHATO peLleHWe 006

OTKase B
Nno cnefyroLmnM OCHOBaHUAM:

1

2.

[lononHuTensbHas nHhopmalms:

Bbl BripaBe MOBTOPHO 06PATUTLCS B YMOSHOMOYEHHbI OpraH C 3asBfEHUEM O
NPeaoCTaBNeHNIN YCYTU MOC/e YCTPAHEHUS YKa3aHHbIX HapyLLIEHUIA.

[aHHbI 0TKa3 MOXeT ObiTb 06)KanoBaH B A0CYAe6HOM MOPSAKe MNyTem
HanpaBfeHNs Xanobbl B YNOMHOMOYEHHbI OpraH, a Takxxe B Cye6HOM Mops/Ke.
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CsefieHns 06 3N1EeKTPOHHOM NoanucK
[omkHocTHoe nnuo (PNO)

(noAnucb yNnoNHOMOYEHHOTO
[0NXHOCTHOTO N1LA OpraHa)
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[MpunoxeHue Ne 3
K AOMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHUUUNAILHOWN yCyru no
COrnacoBaHM0 YCTaHOBKM
NH(OPMALMOHHbIX 3HAKOB
NHAVBNAYaIbHOTO NPOEKTUPOBaHUA
Ha AOPOXKHbIX 3HAKaX

dopma

(BnaHK opraHa, NpefoCcTaBASIOLLIEr0 MYHULMNANIbHYIO YCYTY)

Kowmy:

KOHTaKTHbIe AaHHbIE:
M peactTaBUTEb.

KOHTaKTHbIE JaHHble npeactaBuUTeNA.

PELUEHWE
006 0TKa3e B NpuemMe I0KYMEeHTOB, HEOOXOAUMbIX 15 NPeA0CTaBNeHMS
MYHULUNANLHO YCAYr no

oT No
PaccmoTpeB Baule 3adaBneHue o7 No 7
npunaraemble K Hemy LOKYMEHTbI YMNONHOMOYEHHbIM opraHom

MPUHATO

pelleHne 06  OTKase B MpUEMe  AOKYMEHTOB,  HeoOXoAuMbIX  Afis
Mo CneayroLMM OCHOBAHUSIM:

1
2.

Pa3bsCHeHMe NPUYMH 0TKa3a:
JlononHuTenbHas nHGopMaLms:

Bbl BnpaBe MOBTOPHO 06PATUTHLCA B YNONHOMOUYEHHBI OpraH C 3asiB/IEHUEM O
NPeaoCcTaBNeHNUMN YCYTU MOC/e YCTPAHEHUS YKa3aHHbIX HapYLLEHWIA.

[aHHbI 0TKAa3 MOXeT ObiTb 006)KanoBaH B A0CyAe6HOM MOpsAKe MNyTem
HanpaBfeHNs Xanobbl B YNOMHOMOYEHHbIV OpraH, a Takxxe B Cye6HOM Mops/Ke.
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CBefieHUst 06 3N1eKTPOHHOI noanucu

JomkHocTHoe nnuo (PUO)

(noAnucb yNnoNHOMOYEHHOTO
[0NMXHOCTHOTO NMLa OpraHa)
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[MpunoxeHune Ne 4

K AGMUHUCTPATUBHOMY
pernamMeHTy npeAocTaBnieHNs
MYHUUMNAILHOR yCNyru no
COrnacoBaHM0 YCTaHOBKM
NH(OPMALMOHHbIX 3HAKOB

WHLAMBUAYASIbHOTO
MPOEKTMPOBAHNSA Ha LOPOXHbIX
3HaKax
dopma

B
(HaMmeHOBaHWe opraHa MecTHOro
camoynpas/ieHus)

3asB/fieHue.

Pe3ynbTaT NpeAoCTaBeHNst MyHULMNANbHOW YCNYru, NPOLLY NPefoCTaBUT:

0 B /INYHbIA KabuHeT opTana rocyapCTBEHHbIX Y MYyHULUNAIbHBIX YCAYT
Pecnybnuku TatapcTaH;

1 | B MHOrOo()YHKLUMOHa/IbHOM LieHTpe npeaoCcTaBeHUs FOCYyAapCTBEHHbIX V
MYHULMNaNbHbIX ycnyr Pecny6nuku TaTapcTaH;

O B OpraHe.

(pata) (mognwuceb) ( (®.1.0.)



[MpunoxkeHne Ne 5

K ALMUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHULMNaNLHON YCNyrn Mo
COrnacoBaHM0 YCTaHOBKM
NH(POPMaLMOHHbIX 3HaKOB
NHAVBNAYaNbHOI0 NPOEKTUPOBaHUA
Ha AOPOXKHbIX 3HAKaX

["naBe cenbCKOro noceneHums
or:

3asBneHune
06 ncnpasfeHUM TEXHNYECKON OLLMOKM

Coobwato 06 owmnbKe, AONYLLEHHOW MPY OKasaHUW MYHULMNaNbHOW yCiyru no
3anucaHo:
MpaBu/ibHblE CBEAEHUS:

Mpowy wCNpaBWTb  [ONYLIEHHYD  TEXHWYECKYHD OWMOKY W BHECTM
COOTBETCTBYIOLIME  W3MEHEHMS B [OKYMEHT,  SBMAIOWMIACS  pe3y/bTaToM
MYHWULUNANLHOW YCNyTu.

Mpunarato cneaytoLime AOKYMEHTbI:

1

2.

B cnyyae NpuHATWS pelleHnst 06 OTK/IOHEHUWU 3asiBNeHWs 06 MCrpaBieHum
TEXHWNYECKON OLLUMBKM NPOLLY HaMpaBUTb TaKoe PeLLeHue:

NoCpeACTBOM OTMpPaB/EHNs 3NEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BU/e 3aBePEHHOW Konuu Ha 6yMaXKHOM HOCUTE/IE MOUYTOBbLIM OTMPaBAEHNEM MO
afpecy: :
HacTosumm noaTBepKaato: CBeAeHMs, BKOYEHHbIE B 3asiB/IeHMe, OTHOCSLLMECS K
MOeli NMYHOCTU W MpPeACTaBNsSEMOMY MHOMK /LY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbI.  [OKYMeHTbl  (KOMWW  [AOKYMEHTOB), NPWUMOXEHHble K  3asB/EHUIO,
COOTBETCTBYIOT  TPeGOBaHMSM, YCTaHOBMEHHbIM  3aKOHOAATENbCTBOM  POCCUIACKONA
denepalUmm, Ha MOMEHT MPEACTaB/EHUs 3asiBNEHUS 3TU [OKYMEHTbl AENCTBUTENbHbI U
COAEpPXXaT AOCTOBEPHbIE CBEAEHMS.

(nata) (mognuce) ( (®.1.0))



