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MOCTAHOBJ/TIEHUE KAPAP

oT «25» AHBapa 2022roga Nol

O6 yTBEPXAEHWN aAMUHUCTPATUBHOIO pernameHTa
NpefiocTaBNeHNss  MYHUUMNANbLHOW  ycnyrm o
COrNacoBaHMi0 YCTaHOBKM UH(OPMaLMOHHbIX 3HAKOB
WHAMBUAYANbHOIO MPOEKTUPOBAHUS Ha [OPOXKHbIX
3HaKax

B uenax peanusaummn depgepanbHoro 3akoHa o1 27.07.2010 Ne 210-$3 «06
opraHusauum npefocTaBNeHUs TOCYAAPCTBEHHbIX U MYHUUMUNANbHbIX  YCAYr»,
McnonHuTenbHbli - KOMUTET CaneeBCKOro CefbCKOro noceneHnsa A3HaKaeBCKOro
MYHULMNAaNbHOro paroHa Pecny6amku TaTapcTaH NOCTaHOBASET:

1. YTBepAnTb agMUHUCTPATUBHbLIA pernaMmeHT npeaocTaBfeHns MyHULUNANbHOM
YCNYyrn no CorsacoBaHMK YCTAHOBKM WMH(OPMaUNOHHbIX 3HAKOB WHAUBWUAYa/IbHOTO
NMPOEKTUPOBaHUA HA AOPOXKHbLIX 3HAKAX, COrNIaCHO MPUJIOXEHUIO.

2. OO6HapofoBaTb HacToslee [MOCTaHOB/NEHME TMyTeM pasMelleHus  Ha
«OthnymanbHOM nopTane nNpaBoBOM WMHMoOpMauum Pecny6bnmkm TaTapctaH» no Be6-
agpecy: http://pravo.tatarstan.ru M Ha ouumanbHOM  caiTe  A3HAKaeBCKOro
MYHULMUNANbHOI0 panoHa B MHHOPMaLMOHHO-TE/IEKOMMYHUKALMOHHON ceTu NHTepHeT
no Be6-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTpO/b 3@ UCMOJTHEHNEM HACTOALLEro NOCTaHOB/IEHUSA OCTaB/IAKD 3a COOONA.
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MpunnoxXkeH K NOCTaHOB/IEHUIO
VcnonHutensHoro komuteta
CaneeBCKOro cenbCcKoro rnocesneHus
A3HaKaeBCKOro MyHULMMabHOIO paioHa
Pecny6svkun TaTtapcTaH

o1 25.01.2022 Nl

AILMUHUCTPATUBHbI pernameHT
NpeaocTaBNeHNA MYHULMNANbHOMK YCyrn No cornacoBaHuIo ycTaHOBKM
MH(OPMAaLMOHHbIX 3HAKOB MHANBWAYa/IbHOI0 NPOEKTUPOBAHUS Ha AOPOXKHbIX
3HaKax

1. OO6LLme NOMoXKeHNA
1.1. TpeagMeT perynMpoBaHnsa agMUHUCTPATMBHOIO perfaMmeHTa

1.1.1. HacTosawmii aflMVHUNCTPATUBHbIA pernamMeHT  npeaocTaB/eHNS
MYHUUMNaNbHOW ycnyrn (ganee - agMWHUCTPATMBHBIA perfaMmeHT) ycTaHaB/MBaeT
CTaHZapT W MOPALOK NPefOCTaB/EHUS MYHMULMNASbHOW YCAyrn Mo COrnacoBaHWUIo
YCTAHOBKM  MH(OPMaLUMOHHbIX 3HAaKOB WHAVBUAYA/IbHOTO  MPOEKTMPOBAHMA  Ha
LOPOXHbIX 3HAKax (ganee - MyHUUMUNanbHasa ycnyra).

1.1.2. TTonoxeHnsa agMUHUCTPATUBHOIO pernameHTa NPUMEHA0TCA B OTHOLLEHUM
YCTAHOBKM  MH(OPMaLUMOHHbLIX 3HAaKOB WHAUBUAYA/IbHOTO  MPOEKTMPOBAHUA  Ha
NOPOXKHbIX 3HAKaX.

1.2. KaTteropuu 3asButenei

1.2.1. lnuamun, MMEKWMMN NpPaBo Ha MNONYYEHWe MYHMLMNANbHON YCnyru,
ABNAKOTCA PU3NYECKUE U PULNYECKME NiMLa - NOMb30BaTENIN aBTOMOOUIbHBIX LOpOor

1.2.2. C 3asBneHnem Bnpase 00paTUTLCA MpeAcTaBUTENlb  3afBUTENS,
[eACTBYIOLNA Ha OCHOBAHWW [JOKYMEHTa, YLOCTOBEPAIOLLEr0 ero noaHoMouus, nnéo
3aKOHHbI NpeAcTaBuTeNb (hM3MYeCKOro nuua (fanee - npeAcTaBUTeNb 3aaBUTENSA).

1.3. MopsAaoK MHDOPMUPOBaHMS 0 NPefOCTaBNEHNN MYHMLMNANbHONR yCyrm

1.3.1. NHhopmauus o0 nopagke npefocTaBieHns MyHUUUNANbHOW  yCnyru
pasmelLaeTcs:

1) Ha WH(OPMAUMOHHbLIX CTeHAaX, COAepXawuxX BU3YaSIbHYH0O U TEKCTOBYIO
MHOPMAUMIO O  MYHUUUNANbHOW  yc/yre, pacrofioXeHHbIX B MOMELeHUAX
MHOTO(YHKLMOHANbHbIX LIeHTPOB npeaocTaB/ieHns rocyfapCTBEHHbIX "
MYHULUNANbHbLIX YCYT.

2) Ha oluuManbHOM carTe MYHUUMMaNbHOrO parioHa B MH(OPMaLMOHHO-
TeNneKOMMYHMKaLNoHHoW ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [lopTtane rocyfapCTBEHHbIX W MYyHUUUNANbHLIX Yycayr Pecny6avMku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuii noptan);


https://www
https://uslugi.tatarstan.ru

4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MyHULMNANbHbLIX YCayr (PYHKLWIA)
(https:// www.gosuslugi.ru) (ganee - EguHbIn noptan);

5) B rocyfapCTBeHHOM MH(POPMaLVOHHON cucTemMe «PeecTp rocyapCTBEHHbIX U
MyHUUMnanbHbIX yenyr Pecny6nukn Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MYHULNNAbHBIX YCAYT).

1.3.2. KoHcynbTMpoBaHMe MO BOMpocam MNpPefocTaB/eHNs MYHULMNANIbHON
YC/Nyrn OCYLLECTB/AETCA:

1) B MHOrO()YHKUMOHA/IbHbIX LEHTpax MpeaocTaB/ieHNs rocyLapCTBEHHbIX U
MYHULUNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnn - TMYHO UK MO TeNle(hoHY;

2) B UHTEPaKTUBHOMN hopme Pecny6/MKaHCKOro noprana;

3) B UCNOMHMUTENbHOM KOomWUTeTe CaneeBCKOr0 Ce/ibCKOro  MocesieHus
A3HaKaeBCKOro MyHMUMNaNbHOro paoHa Pecny6nnkn TatapcTaH (ganee - OpraH):

Mpu YCTHOM 06paLLeHUN - IMYHO WX MO TENE(OHY;

MpU NMUCbMEHHOM (B TOM 4unC/le B (DOPME 3/IEKTPOHHOI0 LOKYMEHTA) obpaLLeHunn
- Ha 6yMaXHOM HOCUTENe MO NoYTe, B 31EKTPOHHON (hopMe MO 3M1IEKTPOHHOI nouTe.

1.3.3. NHdopmauymsa Ha EgmuHoM nopTane, Pecny6mkaHCKOM nopTasie 0 Nnopsake
W CpoKax npefocTaBNeHNss MYHUUMNaIbHOW YCyru Ha OCHOBaHUW  CBefeHWUMN,
cojepxawmxcs B PeecTpe  rocyfapCTBEHHbIX W MYHUUMNANbHBIX  YCAYT,
npeaocTaBseTcs 3aaBUTeNt0 6ecnnaTHo.

JocTyn K MH(opMaLmm 0 cpokax 1 nopsgke npefocTaBfeHUs MyHULUNAIbHOWA
YCNyru oCyLecTBnsAeTCS 6e3 BbIMOSHEHUA 3aBUTENIEM KaKMX-N1Mbo TpeboBaHUi, B TOM
yncne 06e3 MCMNOb30BaHUA MPOrpaMMHOro obecrneyeHns, YCTaHOBKA KOTOPOro Ha
TEXHUYECKME CpeAcTBa 3asBUTeNs TpebyeT 3ak/toYeHUs NNLEH3VOHHOTO WAN WHOTOo
cornatleHus C npaBoobnagaTenem nporpaMMHoOro obecneyeHuns,
npegycmaTpyBaroLLero B3MMaHue nnaatbl, permcrpauuio UanM aBTopusauuio 3asaBuTens
Wn NpefocTaB/ieHne UM MepCoHaNbHbIX LaHHbIX.

1.3.4. MNMpn obpaweHnn 3aa9BUTENS IMYHO WK NO TeneOHY B COOTBETCTBUU C
MOCTYNMBLUMM ObpaLLeHneM npeLoCcTaBseTca NHPopMaLms:

1) 0 MecTe HaxOXAeHMUA MHOrO(YHKUMOHaNLHOIO LEeHTpa MpPesocTaB/eHns
rocyfapCTBeHHbIX U MyHUUMNanbHbIX ycnyr, OpraHa(agpec-c.Caneeso, yi.LLIKonbHas,
0.53B; rpaguk paboTbl- noHegenbHUK - natHUUa: ¢ 8:00 go 17:00 vacos; cy660Ta,
BOCKPEeCeHbe: BbIXOAHble AHW; CNpaBoYHble TeNeoHbI-8(85592)44-2-40);

2) 0 nopsigke npefocTaBfeHUs MyHULMNANBHOW YCyru, 0 cnocobax M cpokax
nogauyv 3asBNeHUN;

3) 0 KaTeropusax rpaxgaH, KoTopbiM MpefoCcTaBAseTca MyHULMUNaNbHas yCnyra,;
O HOpPMAaTMBHbIX TMPABOBbIX aKTax, PeryavpyroLwmnx BOMPOCbl MNpPeLoCTaBNeHUS
MYHULMNANBLHOW YCNYTH;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAMMbLIX LA/ PACCMOTPEHUA 3asaBNEHUA O
NPefoCTaBNeHNUN MYHUUUNANBHOMN YCNyrn, O CpoKax mnpuema W perncrpauun
3adB/eHNs;

5) 0 xoae npefocTaBAeHNS MyHULMNANbHOW YCNYTH;

6) 0 MmecTe pa3melleHMs Ha OfuuMabHOM caliTe MHGopMaLMK Mo Bonpocam
NpeAoCcTaBNeHNs MyHMULMNANBHOW YCyTi;
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7) 0 nopsiike 06>kanoBaHUs AENCTBUA WUNM 6e34eACTBUA AO/MKHOCTHbLIX NnL,
OpraHa.

Mo nuCbMeHHOMY 06palleHuU0 COTPYAHWKM OTAefa, OTBETCTBEHHOro 3a
npefocTaB/ieHe  MYHUUWUMaNbHOW  ycnyru, noApobHO B MUCbMEHHOW  (hopme
Pa3bACHAT 3aABUTEN0 MOPALOK MPeAoCTaBNeHNs MYHUUUMNaNbHOW  yCayrn u
BOMPOCHI, yKa3aHHble B HACTOALLeM MNYHKTe aAMWHUCTPATUBHOIO pernamMeHTa, U B
TeyeHne Tpex paboumx [AHEW CO [HS perucTpaymm obpalleHus HanpasnsatoT OTBET
3adsuTento. OTBeTbl [JAKOTCA Ha fA3blke obpalleHusa. B cnyyae HEBO3MOXHOCTU Aatb
OTBET Ha fA3blke 06palleHMs MCNOJMb3YHTCA TOCYAapCTBEHHblE A3bIKM Pecny6nnku
TartapcTaH.

1.3.5. NHpopmaymsa no Bonpocam NpefoCTaB/EHUA MYHMULMMNANbHON YCyrun
pasmeLlaeTca Ha  opuuManbHOM  calTe  MyHMUMNAJbHOrO  pailoHa U Ha
MH(POPMaLMOHHBIX CTeHAaX B noMeleHnax OpraHa ansa paboTsl ¢ 3ad9BUTENAMM.

NHdopmauma Ha rocyfapCTBeHHbIX  fA3blkax Pecny6nvkm  TatapcTaH,
pasMeliaeMas Ha MH(POPMaUMOHHbIX CTeHAax W Ha oduuManbHOM  calTe
MYHUUMNAbHOTO  paiioHa B WH(OPMALWOHHO-TEIEKOMMYHUKALMOHHOW  CeTU
«/IHTepHEeT», BK/OYAET CBELEHUS O MYHULMNaNbHOW Yycnyre, cojepxaliuvecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMMUHUCTPaTUBHOIO pernamMeHTa,
MHpOpMALMI0O O MeCTe HaxOXAeHWs, CMpaBOYHbIX TeneoHax, BPEMEHM paboTbl
OpraHa, 0 rpaguke npuema 3asBaeHNin Ha NpeLoCcTaBaeHne MyHULMNANBHON YCYTI.

1.4. HopmaTmnBHbIE NPaBOBbLIE aKTbl, PeEryampyroLwme npegoctaBieHne
MYHULMNAIbHOW YCNyru

1.4.1. [lepeyeHb  HOPMATMBHbLIX  MPABOBbLIX  aKTOB,  PETYIMPYHOLLUX
npeaocTaBneHne MyHUUMNANbHOW yCnyrn (C yKa3aHMEM PEKBM3UTOB HOPMATMBHbIX
NMpPaBOBbIX aKTOB M WCTOYHUKOB WX O(MUManbHOTo Ony6/MKoBaHMA), pasMeLleH Ha
EanHoM nopTtane, B PeecTpe TrocyfapCTBEHHbIX W MYHULUNANbHbLIX YCAYT,
Ha ojMuManbHOM  CcaillTe  MYHUUMNANBHOIO  palioHa B WHMOPMAaLMOHHO-
TeNeKOMMYHUKALNOHHOW ceTU «HTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [AeNCTBYHOWENA pedakuunm
nognexunT pasMelleHnio Ha EpuHom noptane, B PeecTpe rocyfapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYr, Ha oO(uUWanibHOM cailTe MYHUUUNANbHOrO paioHa B
NH(POPMaLMOHHO-TENEKOMMYHUKALMOHHOM CETU «HTEpHET».

1.5. TepMI/IHbI, NCMosib3yemble B aAMUHUCTPATUBHOM PErnNameHTe, N X ONnpeaeneHnd

1.5.1. B agMWHWUCTPATMBHOM PerfiaMeHTe UCMOMb3YTCs CeAyoLLe TEPMUHBI U
OnpefeneHns:

yAaneHHoe paboyee MecTO MHOro(YHKLMOHANbHOFO LEeHTPa MNpeaocTaB/ieHus
FOCYAapCTBEHHbIX W  MYHULUMUMNANbHbIX YCAYT - TeppuUTOpUasibHO 060CO6IEHHOE

CTPYKTYpHOE nogpasgeneHue (ohnc) MHOTO0()YHKLNOHA/IbHOTO LleHTpa
NpeaocTaBneHNs rocyaapCTBEHHbIX U MYHULUMNA/IbHBIX YCNYT, CO3[4aHHOe B rOPOACKOM
(cenbCKOM) noceneHUM MYHUUMNANBLHOrO paioHa WAKM B TOPOACKOM  OKpyre



Pecny6nvnkn TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 T[lpaBu/i opraHusauun
[eATefIbHOCTU MHOMOMYHKUWOHAIbHBIX LLEHTPOB NPefoCTaB/NeHNs roCyAapCTBEHHbIX U
MYHUUUNANIbHBIX YCYT, YTBEPXKAEHHbIX NOCTaHOB/IEHMEM [paBuTebCTBa POCCUINCKONA
depepaumn oT 22 pekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun NpaBui opraHm3aunm
[eATefIbHOCTU MHOMOMYHKUWOHA/IbHBIX LLEeHTPOB NPefoCTaB/NeHUs roCcyAapCTBeHHbIX U
MYHUUUNANbHBIX YCNYT»;

TEXHMYeCcKas owmnbka - owmnbka (OnMucka, oOneyaTka, rpamMmmaTnyeckas um
apupmeTnyeckad owmbka nmM60 nogobHad owwnbka), AOMNyLEeHHas OpraHom,
NPefoCTaBAAWNMM  MYHULMNANLHYIO YCAyry, W MNpuBeawas K HeCOOTBETCTBUIO
CBefleHWNI, BHECEHHbIX B JOKYMEHT (pe3y/nbTaT MyHULMNaNbHOW YCyrn), CBeAeHNSM B
OOKYMEHTAX, Ha OCHOBaHUW KOTOPbIX BHOCWU/IUCL CBEAEHNS,

EonMHaa cucteMa MAEHTUMUKALMM N ayTEHTU(MKAUUN B  MHMPACTPYKTYpE,
obecneynBatroLLel NH(OpMaLMOHHO-TEXHOIOTNYeCKOoe B3aMMO/ENCTBME
NHPOPMAaLMOHHBIX CUCTEM, UCMONb3yEMbIX A/1A MPeLoCTaBNeHNSA TOCYAapCTBEHHbIX U
MYHUUMNAbHBLIX YCAYr B 3/1EKTPOHHON ¢hopme (manee - ECUA) - (epepanbHas
rocyaapCTBeHHas MH(opMaLMoHHasA cucTema, obecrneymBaroLlas CaHKLMOHUPOBaHHbIWA
AOCTYN Y4YaCTHUKOB MWHMOPMALMOHHOIO B €AMHOW CucTemMe MWAeHTU(MKaunum 1
ayTOTEHTU(IMKaLMM K  MH(OpMauuKn,  COoAepxaliencs B roCyLapCTBEHHbIX
MHPOPMALIMOHHBIX CUCTEMAX U UHBIX UH(OPMALNOHHBLIX CUCTEMAX;

M®LL - MocygapcTBeHHOe OHOMKETHOE yupexieHne «MHOroyHKUUOHaNbHBbIN
LEeHTP NpefoCTaBNEHUSA FOCYAAPCTBEHHbIX WU MYHUUMNANbHbLIX ycnyr B Pecnybnuke
TatapcTaH»;

ANC ML - ABTOMaTM3NpoBaHHas NH(hopMaLMoHHasn cucTema
MHOTO(YHKLMOHAbHbIX LLeHTpOB npefocTaB/eHNns rocyAapCTBEHHbIX 7
MYHULMNaNbHBIX yCayr Pecnybnnky TatapcTaH.

1.5.2. B agMUHUCTpaTUBHOM pernameHTe Mnoj 3asaB/fieHMeM O NpPefoCTaB/IEHUN
MYHULMNALHOW YCnyrn (fanee - 3asB/ieHMEe) MOHUMAETCA 3anpoc O MnpefocTaB/ieHUN
MYHUUMNANbHOW  yCNyru, NOAaHHbIA B COOTBETCTBUMM C MNYHKTOM 3 cTaTbu 2
depepanbHOro 3akoHa ot 27 wuona 2010 roga Ne 210-@3 «O6 opraHmsauumn
NpeLoCTaB/IeHNs rOCYLapCTBEHHbIX Y MyHULMNANBHBIX YCNyr» (fanee - defepaibHblin
3aKOH Ne 210-P3).

2. CTaHAapT npefocTaB/IeHNA MYHULUMANbHON YCyru
2.1. HanmeHoBaHMe MyHUUMNA/IbHOM YCNyTu

CornacoBaHne  YCTaHOBKU I/IHdJOpMaU,VIOHHbIX 3HaKOB  UHAMBUAYaNbHOIO
MPOEKTNPOBaHNA Ha AOPOXKHbLIX 3HAKax

2.2. HaumeHoBaHMe NCNOHUTENbLHO-PacnopAAnNTENIbHOr0 opraHa MecTHOro
caMoynpaB/ieHNs, HenocpeACcTBEHHO NMPefOCTaBNAOWEro MyHULUNANLHYO yCnyry

NcnonHuWTenbHbIi KoMUTeT CaneeBCKOro CenbCKOro noceneHns A3HakaeBCKOro
MYHULMNaNbHOro paitoHa (ganee -OpraH)



2.3. OnucaHune pesynbTata NpPeAocTaBNeHNUs MyHULUMNANbHOR ycnyru

2.3.1. PesynbTatoM npegoctaBneHns MyHULMUNabHOR YCNYTn SBNSAETCS:

1) pelleHWe O nNPeAoOCTaBNEHUN MYHULUNANbHOW Yycniyrn (corfacoBaHue)
(npunoxxeHne Ne 1 K HacToALLEMY aAMUHUCTPATUBHOMY PernameHTy);

2) peweHne 06 OTKase B MPeAoCTaBfieHUM  MYHULMUNANIbHON  ycnyru
(npunoxxeHne Ne 2 K HacToAWEMY afMUHUCTPATUBHOMY pernameHTy);

3) peweHne 06 OTKase B nNpueme [OKYMEHTOB, He0OXOAMMbIX  [AfA
NpeaocTaBNeHns  MyHUUMNanbHOW ycnyrm (npunoxkeHme Ne 3 K HacTosilemy
aAMUHUCTPATMBHOMY PErfiamMeHTy).

2.3.2. PesynbTaT npefocTaBfeHNs MYHUUMNAbHOW YCNyry Hanpaensercs
3adaBUTENO B (JOPMe  3NEKTPOHHOro  AOKYMEHTa, MOAMMUCAHHOrO  YCW/IEHHOW
KBaIMPUUMPOBAHHOMN 3/1EKTPOHHOM NOANUCHIO YNOTHOMOYEHHOIO AO/MKHOCTHOIO Nnua
OpraHa, B cooTBeTCTBUN C PefepasibHbIM 3aKOHOM 0T 6 anpensd 2011 roga Ne 63-P3
«O6 3MeKTPOHHON noanucu» (ganee - dPeaepanbHbli 3aKOH No 63-P3) B NNYHbINA
KabuHet EpguHoro noptan. B cnyyvae HanpaeneHUs 3asaBNeHWS  NOCPeACTBOM
Pecny6mkaHCKOro mnopTana pesynbTaT MpeaocTaBNeHns MYHUUMNANbHOW  YCyru
HanpaBnseTCs B IMYHbIA KabMHeT Pecny6/MKaHCKOro noprana.

2.3.3. o Bblbopy 3asBUTENsA pe3ynbTaT MNpPefoCTaBAeHUss MYHULMNaIbHON
ycnyru Bblgaetca B OpraHe wam B M®LL B dopme 3k3emnnsgpa 3/7eKTPOHHOIO
NOKYMeHTa, pacrneyaTtaHHOro Ha OyMaXXHOM HOCUTe/e, 3aBEpPeHHOro MeyaTblo U
MOAMUCbID COOTBETCTBEHHO YMOSIHOMOYEHHOIrO [AO/MKHOCTHOro nuua OpraHa wunm
paboTHUKa ML,

2.3.4. 3asBUTENb BrpaBe MofyyunTb pe3ynbTaT NpeaocTaBNeHns MyHMULMNaNbHOW
ycnyrn B (DopMe 3N1eKTPOHHOIo [OKYMeHTa B TeYeHue CpoKa AeilcTBuma pesynbTarta
npeaocTaBneHNs MyHULMNAbHOR YCNyru.

2.4. CpoK npefoCTaBNeHUS MYHULMNANBLHOM YCNYTW, B TOM YNC/E C YHETOM
HEeoOX0AMMOCTM 06palleHMs B OpraHm3aLmm, y4acTByoL e B NpefoCTaBNeHUN
MYHMLMNaNbHOW YCNYrW, CPOK NPMOCTAHOB/EHNS NPefoCTaBNeHNS MYHULMNANbHOM
YCNyr B CNyyae, eciim BO3MOXHOCTb NPMOCTaHOB/EHNS NpelyCMOTpeHa
3aKoHoAaTeNbCTBOM Poccuiickoit defepauun, CPOK Bblaaun (HanpasneHms)
[OKYMEHTOB, ABNSAIOLINXCA Pe3yNbTaTOM NPeAoCTaBeHNs MyHULMNANbHOW YCNyTu

2.4.1. MyHuumMnanbHaa ycnyra npefocTaB/seTcs B TeHeHNe NATU paboumnx gHe.

2.4.2. TlpnocTaHOBNEHME CPOKa MNPeAoCTaBNeHUSA MYHUUMNANbHOW YCNyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHne AOKYMEHTa, ABNAWOLWErocA pe3ynbTaTtoM npeaocTaB/ieHUs
MYHMUMNANbHON  ycnyrm B (OPMe  3MEKTPOHHOrO  [OKYMEHTa, 3asBUTENHO
OCYLLEeCTBNAETCA B AeHb O(OPMSIEHUS W PerucTpaumu pesynbTata NpefoCTaB/EHUNA
MYHULMMNANLHOR YCNYTu.



2.5. VicuepnblBatoLLnii nepeyeHb AOKYMEHTOB, HE06XOANMbIX B COOTBETCTBUM C
3aKOHOAATENbHBIMU U UHBIMI HOPMaTUBHbLIMW NPAaBOBLIMI aKTaMu Ans
NpeAoCTaBNeHNst MyHULMNANbHOW YCNYTK, a TakxKe YCyr, KOTopble SBNSOTCS
HEOOX0ANMbIMY 1 06s13aTeNbHBIMK ANS NPEAOCTaBNEHNS MYHMLMNANbHBIX YCAYT,
noanexalmx npeacTaBeHnIo 3as8BMTENEM, CMOCOObI MX NOMYYeHWs 3aBUTENEM, B TOM
ymncne B 3NEKTPOHHOI (hopme, MOPALOK UX NpeCcTaBeHNS

2.5.1. And nonyyeHUss MyHUUMNANbHOW YCNyrn 3asBuUTeNb MpeAcTaBnseT
cnefytowime NOKYMEHTbI:

1) JOKYMEHT, yAOCTOBEPSOLWMIA NNYHOCTb (He TpebyeTcs B Cnyyae o6palleHuns
nocpefcTBOM Pecny6/MKaHCKOro noprana);

2) OOKYMEHT, Y/10CTOBEPAIOLLNIA NOTHOMOYMA NPeACTaBUTENS 3aaBUTENS;

3) 3asB/eHMeE:

B (DOpPME AOKYMeHTa Ha ByMaxHOM HocuTesnie (npunoxkeHne Ne 4 K HacTodALemy
aAMWUHUCTPATUBHOMY persiamMeHTy);

B 3/1eKTPOHHOI (hopme (3amONHSAETCH NOCPEACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEeHW B 3NEKTPOHHYK (hOopMy 3asBfIEHUS), MNOLNUCAHHOE B COOTBETCTBMM C
TpeboBaHUAMM NyHKTa 2.5.3 afMVWHUCTPATUBHOIO pernameHTa, npu obpaleHun
nocpescTBOM Pecny6/MKaHCKOro noprana;

4) cxema [WCNOKALMK TEXHUYECKUX CPeACcTB OpraHmsaumm  [AOPOXKHOrO
ABVKEHUS.

2.5.2. 3asBneHne un npuiaraemble AOKYMEHTbl MOTYT OblTb MNpPeACTaB/EHbI
(HanpaBfeHbl) 3a9BMUTENEM OLHUM U3 CELYHOLMX CNOCOOOB:

1) yepes M®L] Ha ByMaXKHbIX HOCUTENAX M B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHLMX TPeOOBaHUAM NyHKTa 2.5.3 afMUHNCTPATUBHOIO pPerfaMeHTa;

2) nocpencTBoM Pecny6/11MKaHCKOro noprana B 3/1eKTPOHHOW (POpMe;

3) B OpraH /IM4HO UM NOCPEeACTBOM MOYTOBOW CBS3M Ha GYMaKHOM HOCUTESe.
3asBneHVe M npunaraeMmble AOKYMEHTbI, MPW HarpasieHUN MNOCpPeAcTBOM MOYTOBOM
CBA3W, 3aBepAOTCA B YCTAHOB/IEHHOM MOPALKE.

2.5.3. 3adBneHne npu HanpasfieHUN MocpeacTBOM Pecny6/MKaHCKOro noprana
MOANMCHIBAETCA NPOCTOIN 3EKTPOHHOW MOAMUCHIO 3asABUTENS.

[Nnd  nonfyyeHnss NPOCTOM 3MIEKTPOHHOW NOANUCU 3aABUTENH0  HEOBXOAMMO
MPoMTK npouenypy peructpaummn (ayteHTudrkaumm) B ECUA, a Takxxe NoATBEPAUTD
YUeTHY0 3aruchb.

INEKTPOHHbIA [OKYMEHT (3N1eKTPOHHbIN 006pa3 AOKYMeHTa), YKa3aHHbIA B
MNoANyHKTe 2 NyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIeHHOMN
KBaMPULNPOBAHHOW NOANUCHIO NUL, YMOSHOMOYEHHbIX Ha CO34aHMe W MoAnucaHue
TaKuUX LOKYMEHTOB, B TOM YuUC/le HOTapuycamu.

ONeKTPOHHbIe JOKYMEHTbI (3N1EKTPOHHbIE 06pa3bl LOKYMEHTOB), Mpuiaraemble K
3asB/IEHNIO, B TOM 4uC/lie JOBEPEHHOCTW, HanpaBnAlTCAa B BuAe (aiinoB B (hopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauecTBO npefocTaBniseMblX 3NEKTPOHHbIX LOKYMEHTOB (3/1€KTPOHHbLIX 06pa3oB
OOKYMEHTOB) [O/DKHO MO3BOMIATL B MOSIHOM 00bEME MPOYUTaTh TEKCT AOKYMeHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.



2.5.4. 3anpelaeTcs TpeboBaTb OT 3a9BUTENIA:

1) npeAcTaBeHNs LOKYMEHTOB M MH(OPMaUUU UK OCYLLEeCTBIEHUS LeNCTBUN,
npeAcTaBfieHne WAN OCYLLECTB/IEHWE KOTOPbIX He NpeayCMOTPEHO HOPMATUBHbLIMU
NpaBOBbIMW aKTaMu, Peryivpyrowmmm OTHOLUeHUs, BO3HUKalOWMe B CBA3M C
npefocTaB/ieHNEM MYHULUMMaNbHOW YCNyru;

2) OCYLLEeCTBNEHUS [EACTBMWA, B TOM YWUC/e COrnacoBaHui, Heob6Xo4MMbIX AN
MoOMly4YeHUs MYHUUMNaNbHOW YCNyrM W CBA3aHHbIX C oObpalleHWeM B WHble
rocyflapCTBeHHble opraHbl, oOpraHbl MeCTHOro camoynpasieHus, opraHusauun, 3a
NCK/MOYEHVEM MOMYYEHUA YCAYr W MONYYEHUA [OKYMEHTOB W WUHQopmauuu,
npefoCcTaBNsemMblX B pe3ynbTaTe MNPeAoCTaBNEHUA TakKUX YCYyr, BK/HOYEHHbIX B
nepeyHu, YykKasaHHble B 4yacTm 1 ctatbMm 9 PepepanbHOro 3akoHa Ne 210-P3
(Heo6xoaUMbIX U 06A3aTENbHbLIX YCNYT);

3) nNpeAcTaBneHUs OOKYMEHTOB UM WH(opmauuu, OTcyTcTBME UK (Min)
HelOCTOBEPHOCTb KOTOPbIX He YyKa3blBa/IMCb MNPV MNepBOHaya/ibHOM OTKase B rpueme
[NOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaB/EHUS MYHULUMNANbHON ycnyru, nuéo B
NpeAocTaBNeHNN MYHULMNANbHOW YCNYTK, 38 UCKNKOYEHNEM CNefYyHOLNX CyYaes:

a) W3MeHeHMe TpebGOBaHMI HOPMAaTMBHBLIX MPABOBbIX aKTOB, KacalLuxcs
npegocTaBieHUss MyHUUMNAIbHOM YCNyri, Nocnie nepBoHayasbHOW Mofavn 3asBNeHUs
0 NPefoCTaBNeHNN MyHULUNASIBHOWR YCyT;

0) HaMume OWMOOK B 3aA9BNEHUN O NPeAOCTaBAeHUN MYHULMUMNANbHOW YCNyrn v
OOKYMEHTax, MNofaHHbIX 3adBUTEeNeM MNoc/ie MepBOHavyalbHOrO O0TKasa B Npueme
[NOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBfIeHUA MYHUUWUNaNbHOW YyCnyru, nMéo B
NpefoCTaBNEHNN MYHULUNALHOW YCNYT N He BKNKOUYEHHbIX B NPeACTaB/IEHHbIN paHee
KOMMNEKT LOKYMEHTOB;

B) UCTeYeHMe CPOoKa AeCTBUA LOKYMEHTOB WM U3MEHeHWe MH(OpMauuu nocne
NnepBOHaYa/IbHOr0 0TKasa B NpuemMe AOKYMEHTOB, HEOOXOAMMbBIX AS1F MPeaocTaB/ieHuUs
MYHULMNANLHOW ycyru, 60 B NpefocTaBieHU MyHUUUNaNbHOW YCyru;

r) BbIIBIEHNE  [OKYMEHTa/bHO  MOATBEPXAEHHOro  (akta (MpM3HaKOB)
OWNBOYHOr0 WMAN MPOTMBONPABHOrO fencTBus (6e34eincTBuA) [JO/MKHOCTHOrO fmua
OpraHa, pabotHuka M®L,, npu nepsoHayasibHOM OTKase B MpUemMe [LOKYMEHTOB,
Heo6X0AMMbIX ANA NpefoCTaBeHNA MyHULMNALHOW ycnyrn, nnbo B NpesocTaBneHnn
MYHUUMNANbHOW yClyrn, O 4eM B MWUCbMEHHOM BUAE 3a MOAMNUCHI0 PYKOBOAMTENSA
OpraHa npu nepBoHaya/lbHOM OTKa3e B MNpuvemMe [LOKYMEHTOB, HEOOXOAUMbLIX A/
NpefoCcTaB/eHNs MYHULMNANbHOM  yCNyru, YBeLOM/AETCA 3asaBUTENlb, a TakKxke
MPUHOCATCA U3BUHEHUSA 3a [OCTaB/IeHHblE HEYA006CTBa;

4) npegoctaBfieHUs Ha OyMaKHOM HOCUTeNle [LOKYMEHTOB W WHgopmauuu,
3/1EKTPOHHbIe 00pa3bl KOTOPbIX paHee OblN 3aBEPEHbLI B COOTBETCTBUU C MYHKTOM 7.2
Yyactn 1 cTtatbn 16 depepanbHoro 3akoHa Ne 210-d3, 3a UCKIOYEHUEM CyYaeB, eCN
HaHeceHVe OTMETOK Ha Takue LOKYMEHTbl MO0 UX U3bATUE ABNSETCA HEOOXO4UMbIM
YC/I0BUEM NpPefOCTaB/IEHNS TOCYAapCTBEHHOW WAN MYHULMNANBHON YCNYTn, U UHbIX
C/ly4aeB, YCTAHOB/IEHHbIX (PefepasibHbIMM 3aKOHAMMU.

2.6. |/|C‘-IepI'IbIBa}OLLI,I/II7I nepevyeHb [OOKYMEHTOB, H€O6XO,EI,I/IMbIX B COOTBETCTBMMN C
HOPMaTUBHbIMW MNPaBOBbIMW aKTaMW A4 npefocTtaB/1eEHUA MyHMLLMﬂaﬂbHOVI YCNyrn,



KOTOpPbIE HaxoaAaATCA B pacnopsa>XeHNn rocyaapCrtBeHHbIX OpraHoB, OpraHoB MeECTHOIO
camoyripaBneHna n noagsegoMCTBEHHbLIX TroCyaapCTBEHHbIM OpraHaMm WM oOpraHam
MECTHOIo camoynpaBfieHUA OpFaHI/I3aLl,I/II71 N KOTOpPbIE 3aABUTESb BMpaBe NnpegctaBuThb, a
TakXe Ccrnocobbl nx nonyyvyeHnsa 3adaBuTenamMmm, B TOM YUCNE B 3}'IeKTp0HHOI7I (bOpMe,
nopsaaokK nXx npegcraB/eHNA,; Focy,ﬂ,apCTBEHHbIVI opraH, opraH MECTHOIO
camMmoyripasieHUA nmoéo opraHunsauuns, B pPacnopsXeHnm KOTOPbIX HaxoAdATCA AaHHblE
ANOKYMEHTbI

MpeacTaBneHNe [OKYMEHTOB, KOTOPbleé MOFYT 6biTb OTHECEHbl K [aHHOU
KaTeropuu, He TpebytoTcs.

2.17. |/|C'-IepI'IbIBa}OLLI|I/II7I nepedvyeHb OCHOBaHW Anga 0TKa3sa B NnpnemMme AOKYMEHTOB,
HGO6XO,CI,I/IMbIX anga npepgocrtaBieHUA MyHMLLMﬂaﬂbHOVI YCnyru

2.7.1. OCHOBaHMSIMM ANS OTKasa B MNpueme [OOKYMEHTOB, HeobXxoAauMmbIX AN1s
npegocTaBfeHNss MyHULMUNaIbHOR YCNYTK, SBNSAKOTCS:

1) npefcTaBfieHHble 3aABUTENIEM  LOKYMEHTbl  COAepXXaT MO4UYUCTKN N
MCNpaB/ieHNS TeKCTa, He 3aBepeHHble B MOpsAAKe, YCTaHOB/IEHHOM 3aKOHOAATE/IbCTBOM
Poccuiickoin ®efepaunu;

2) [AOKYMEHTbl COfepXXaT MOBPEeXAeHUs, Ha/iMyme KOTOPbIX He MO03BOJSSeT B
MONHOM 00bemMe WCNOMb30BaTb WH(OPMAaLMIO W CBefeHWd, cofepalimecs B
NOKYMeHTaxX Ana npeaocTaBneHns MyHULMNanbHOR yCnyru;

3) npeacTaBfieHHble AOKYMEHTbl WU CBEAEHUS YTpaTuaM CUAY Ha MOMEHT
obpalleHnsa 3a MYHUUMNAIbHON YCNYron (4OKYMEHT, YAOCTOBEPSIOLLNA NONTHOMOUUS
NpeacTaBuUTENs 3asBUTENSA, B C/lydae obpalleHuns 3a NpegocTaBeHNneM MyHUUMNANbHOM
YCNYTn yKasaHHbIM NINLOM);

4) nogayva 3asaBNeHUSA 0 NPeAOCTaBNEHNUN MYHULMUNANBHOW YCNYTN U AOKYMEHTOB,
He06X0AUMbIX AN NPefOCTaBNeHNS MyHULMUNANbHOW YCYrW, B 3/IEKTPOHHOW (opme ¢
HapyLLEeHNEM YCTaHOB/EHHbIX TPe6OBaHWIA;

5) HEKOPPEKTHOE 3amnosfiHeHMe 06s3aTeNlbHbIX NoJer B opme 3asiB/IEHUS, B TOM
yncne B WHTEPaKTUBHOM (hopme 3asBfeHUss Ha PecnybinMkaHCKOM nopTane
(HefocTOBEPHOE, HEMOJTHOE, MO0 HEMpPaBW/IbHOE 3arO/IHEHWE);

6) npeAcTaB/ieHWe HEMOMHOITO KOMMeKTa AOKYMEHTOB, HeoOXOoAUMbIX Af1s
NpeaocTaBNeHNs MyHULMNANbHON YCNYTN;

7) 3asBfieHWe O MpeAoCTaB/EHMM YCAYrM MNOJaHO B OpraH rocyaapCTBEHHOM
BM1aCTK, OpraH MecTHOro camoyrpas/ieHUs UAKM OpraHn3auunto, B NoSIHOMOYNSA KOTOPbIX
He BXOAWUT NpeaocTaBfieHne MyHULMNaNbLHOR yCnyru;

8) Hecob6ntofeHNe YCTaHOBMIEHHbIX cTaTbeid 11 defepanbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 31eKTPOHHOW MNOAMNUCK» YCNOBUIA MNPU3HAHUS
AENCTBUTENbHOCTU YCUNEHHOW KBANN(MLMPOBAHHOW 3N1eKTPOHHOM NOANMUCHU.

2.7.2. TepeyeHb OCHOBaHWIA AN1S OTKasa B NPMEME AOKYMEHTOB, HEOOXOAMMbIX
ANA NONYYEHMSA MYHUUMNANBHOW YCNYTK, ABNSETCA MCUEPMbIBAIOLLMM.

2.7.3. PeweHne 06 oTKase B MpuemMe 3asB/IEHUS U LOKYMEHTOB, HEOOXOAMMbIX
ANa NpefocTaBNeHUss MyHUUMNANbHOW YCNYyrn, MOXeT ObiTb MPUHATO KaK BO BPEMS



npvema 3asBUTENs, TaK W NOC/ie NOMY4YeHMst OTBETCTBEHHbLIM [AO/MKHOCTHbIM /IMLIOM
OpraHa HeoGXOoAMMbIX [ANs NPeaoCTaBAeHUs MYHULMUMANbHON YCNyr AOKYMEHTOB
(cBegeHMA) ¢ UCMOMb30BaHMEM  MEXBEAOMCTBEHHOro  MHMOPMALMOHHOIO
B3aMMO/ENCTBNSA, B CPOK, He MpeBblllatoWnii 9 paboumx fHeli €O AHA perucTpaumu
3asBNeHUs.

2.7.4, 3anpellaeTcs OTKas3blBaTb B MpPUEME 3asBNEHMS U WUHbIX [OKYMEHTOB,
HEOOXO0AMMbIX ANS NPefoCTaBNeHMS MYHULMNANbHON YCYTW, B CllyYae ecnu 3asBNeHmne
N AOKYMEHTbI, HE06X0AUMbIE A1 NPefOCTaBNEHNS MyHULMNANbHOWM YCNyru, NofaHbl B
COOTBETCTBMU C MH(OpMaLMeli 0 cpokax M nopsake NPeAocTaBeHNs MyHULMNANbHOM
ycnyru, ony6nMKoBaHHOW Ha EanHOM nopTane, Pecny6inKaHCKOM nopTane.

2.8. |/|C‘-IepI'IbIBalOIJ.I,I/II7I nepedvyeHb OCHOBaHW Anda npnocTaHoBNEHUA NN OTKa3a B
npegoctaBneHN MyHI/ILI,VII'IaJ'IbHOI7I YCnyru

2.8.1. OCHOBaHusi [A/1a NPUOCTAHOB/EHUSA MpPeAOCTaBeHNA MYHULUNAIbHOW
yC/lyru OTCYTCTBYIOT.

2.8.2. OCHOBaHUA ANs 0TKa3a B NPeAoCcTaBAeHn MyHULUNAIbHOWR YCNyT:

1) 3afBuTENeM nMpeAcTaBfieHbl [LOKYMEHTbl He B MOSIHOM 00beme, NM60 B
NPeAcTaBeHHbIX 3asaBNeHMM u (Uv) [LOKYMEHTax COLEPXMUTCA HenonHaa u (uam)
Hef0CTOBepHas MH(opMauns;

2) NOCTyn/jeHWe OTBeTa OpraHa rocyfapCTBEHHON BnacTu, opraHa MeCTHOro
camoynpasieHus Mbo NoABEeJOMCTBEHHON OpraHy rocyAapCTBEHHOW BnacTv Wan
opraHy MeCTHOro camoyrnpaB/ieHUs OpraHu3auuMM Ha MeXBeLOMCTBEHHbIN 3anpoc,
CBMAETENIbCTBYIOLLErO 00 OTCYTCTBUM LOKYMeEHTa U (M1Kn) MH(hopMaunn, He06X04MMbIX
0019 NPefoCcTaBeHnss MyHULMNANbHON YCyr, eCln COOTBETCTBYIOWMIA LOKYMEHT He
OblN NpeacTaB/ieH 3asBUTENEM MO COGCTBEHHOW MHMLMATUBE;

3) HECOOTBETCTBYME MPEACTaBNEHHbIX JOKYMEHTOB TPeboBaHUAM.

2.8.3. lepeyeHb OCHOBaHWA AN OTKasa B MPeAOCTaB/eHUM MYHULUNAIbHOW
YCNYTr ABNSAETCA UCHEPbIBAOLLNM.

2.8.4. 3anpewyaeTca OTKasblBaTb B NPeLOCTaBNEHUN MYHULMNANBHON YCNyrn B
C/lyyae, ec/inm 3asBfieHWe O MpefocTaB/eHUM MYHUUWUNaNbHOW YCyrn MofjaHo B
COOTBETCTBUM C MHOPMaLMed 0 CpoKax 1 nopsake NpefocTaB/eHNs MyHULUNAIbHOW
ycnyru, ony6sMkoBaHHOW Ha EgnHOM nopTane, Pecny6/MKaHCKOM ropTarne.

2.9. MopsoK, pasMep U 0CHOBaHWS B3UMaHWs rocyjapCTBEHHON MOLLNHbI UK UHOM
nnaTbl, B3MMaeMOii 3a NpeoCcTaBAeHNe MyHULMMNANLHOR YCyTm

MyHULMNanbHas ycnyra npeaocTaBnseTcs Ha 6e3B03mMe3[HOV OCHOBE.

2.10. MepeyeHb yCNyr, KOTOpble SBNSIOTCSA HEOOXOANMbIMU U 06s13aTe/bHbIMU ANS
NpeAocTaBNeHNst MyHULMNANbHOW YCNYTi, B TOM YMC/e CBEAEHNS O AOKYMEHTE
(nokymeHTax), BblgaBaeMoM (BbljaBaeMbIX) OpraHM3aLMsmMu, Y4acTBYOLWUMM B

NpeAoCTaBeHNN MYHULMNANbHBIX YCNyT



MpeaocTaBneHne HEOBXOAMMbIX U 06513aTe/bHbIX YCNYT He TpedyeTcs.

2.11. MNopsgok, pasMep U OCHOBaHWA B3MMaHWA Nnathbl 3a NpeaocTaB/eHNe yCnyr,
KOTOpble ABMAITCA HEOOX0ANMbIMWN N 0653aTe/IbHbIMW AN NPeaocTaBNeHuns
MYHMLMNANbHON YyCNyru, BKAOYas MHPOpMaL M0 0 METOAMKE pacyeTa pasMepa Takoi
nnarbl

MpeaocTaBneHne HeEOBXOAMMbIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.12. MaKc/MasnbHbIl CPOK OXKMAAHUS B 0Yepean nNpu nogade 3anpoca o
NpeAocTaB/ieHN MyHULMNANbHOW YCNyrn, YCNyru, NpefocTaBnseMoin opraHn3aumen,
y4yacTBYIOLLEN B NpeaoCcTaBNeHUN MyHULMNAbHOR YCYyrn, U Npu NoayyYeHnn
pe3ynbTaTa NpefocTaBfeHUs TakuxX ycnyr

2.12.1. Bpemsi oXknaaHus npu nofgaye 3asBfieHUs Ha NONyYeHNE MyHMLMNaNbHOW
yCcnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyvyeHun pesynbTata NpPefoOCTaBNEHUS MYHULUNANbHOW YCyru
MaKCUMaJIbHbIA CPOK OXKUAaHUSA B 0Yepein He LO/DKEH NpeBbiwaTth 15 MUHYT.

2.13. CpoK 1 nopagokK perncrpaunm sanpoca 3asasuTens o0 NnpegocTaBieHnn
MYHMULMNANLHON YCNYT U YCNYTK, NPeAoCTaBNSEMON OpraHu3aLmen, y4acTByoLLel B
NpeaocTaBfeHN MyHULMNANbHOW YCYTK, B TOM YMCNe B 3IEKTPOHHON hopme

2.13.1. Mpwn nn4yHom obpawieHn B M®L, B feHb nojayn 3aAB/IeHNS 3a9BUTENHO
Bblgaetca pacnucka ns AVC M®L| ¢ pernctpalMOHHbIM HOMEPOM, MOATBEPXKAAIOLLMM,
4TO 3asB/IEHME OTMNPaB/IEHO, N AaTOM Nojayun 3asB/eHNs.

2.13.2. Tlpn HanpaeneHUu 3asdBneHMa nocpeacTtsoM EamHOro noptana,
Pecny6/MKaHCKOro nopTana 3asBuTeSlb B eHb Mojayn 3asaBieHusa noayyvyaet B IMYHOM
KabuHeTe PecnybnnkaHCKOro nopTasa W M0 3/eKTPOHHOW MouyTe YBeLOM/IEHME,
NoATBEPXAaAlOLLee, YTO 3adBNEHWe  OTMNpPaBleHO, B  KOTOPOM  YKa3blBalOTCH
PerncTpaunoHHbIA HOMep 1 AaTa nofayn 3asBneHus.

2.13.3. Tpu nmyHom obpaweHun B OpraH B [feHb NofJayn 3aAB/IEHUA
YNO/IHOMOYEHHbIM A0/HKHOCTHLIM nuuom OpraHa 3asBUTENIO BblJaeTca pacnucka u3
aBTOMaTM3MPOBaHHON WH(OPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHOW AN OKa3aHus
rocyfapCTBEHHbIX M MYHUUMNANbHBLIX YCNYr, C PerucTpayuoHHbIM HOMEPOM, AaTou
nofayu 3adBneHNa 1 nepevyHem NpeacTaB/eHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHMAM, B KOTOPbIX NPeA0CTaBNSeTCS MyHMLMNaNbHAs
ycnyra, K 3a1y 0XuaaHus, MecTaM [1s 3arno/IHeHMS 3anpoCcoB O NPeA0CTaBNeHNN
MYHULMNANbHO YCNyrn, MHOPMaLMOHHbIM CTEHAAM ¢ 06pa3LaMm KX 3arno/IHeHUS 1
nepeyHeM [I0KYMEHTOB, HeOOXOANMBIX N5 NPefoCTaBNeHUS KaX A0 MyHMLMNANbHOM
yCNyru, pasmeLLleHnio 1 0hOPMIEHUIO BU3YanbHOM, TEKCTOBOW U MyNbTUMEANIAHOI
VH(opMaL MK 0 Nopsiake NPeAoCTaB/eHNs Takoi YCnyri, B TOM Yncie K 06ecneyeHnto
[OCTYNHOCTKN AN UHBANIMOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (hefiepasbHbIM



3aKOHOAaTeNbCTBOM U 3aKOHOA4ATE/IbCTBOM PeCI'Iy6I'IVIKVI TartapcTaH o0 COLI,I/I&J'II:HOM
3alllnTe NHBaJSINA0B

2.14.1.MNpegocTaBneHne MyHULMMNANbLHON YCNYrn OCYLLECTBAAETCA B 3[4aHUAX U
NoMeLLeHUAX, 060pyL0BaHHbIX MPOTMBOMNOXKAPHOM CUCTEMOWA 7 CUCTEMOM
NoXapoTyLUeHUs.

MecTa npvema 3asaBuTeneim 060pyayoTCA Heob6XoLMMOW Mebenbio A
OohopMIeHNS LJOKYMEHTOB, MH(POPMALNOHHBIMUW CTEHAAMM.

2.14.2. B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickorn Pegepauumn o
CoLManbHOM 3alinuTe WHBANIMAOB B LEenaxX O6ecnpensaTCTBEHHOro AOCTyna K MecTy
NpeLoCTaBNeHNs MyHULMNANLHOW YCyru 06ecnevmBaeTcs:

1) obecneumBaeTca 6GecnpenAaTCTBEHHbIA AOCTYNM WHBAMAOB K  MeCTY
NpefoCcTaBNeHNs MYHULMNANbHOW ycnyrn (YAOOHbIA BXOA-BbIXOL B MOMELLEHNA U
nepemMeLleHne B Ux npegenax).

2) BM3ya/lbHasd, TeKCTOBas W My/bTUMeLMIIHAs WHGpopMaums O Mnopajke
NpeLoCTaB/IeHN MYHULMNAbHON YCNyrn pasMellaeTcs B YLOOHbIX Ana 3asBUTENei
MecTax, B TOM YMC/Ie C YH4ETOM OrpaHUYeHHbIX BO3MOXXHOCTEN MHBAIMAOB.

3) CONpoBOXJEeHNe WHBaNINLOB, UMEKLNX CTOMKME PacCTPOMCTBa (PYHKLUUN
3PEHNs N CaMOCTOATENLHOIO NepeiBMXeHUs, 1 OKasaHue UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOATE/IbHOIO TMepefBKEHUA M0 TeppuTtopun, Ha
KOTOPO  pacnonoXKeHbl OOBLEKTbl  COLMANbHOW, WHXEHEPHOW W TPaHCMOPTHOW
NHMPACTPYKTYpP, BXOAa B TakKMe 0O0BEKTbI M BbIXOAA U3 HUX, MOCAAKM B TPAHCMOPTHOE
CPefCTBO W BbICaAKM U3 HEro, B TOM YMC/e C UCMO/b30BaHNEM Kpecna-KOoNACKH,

5) Hagnexawiee pasMeLlleHne 000pyAoBaHMA W HOCUTENen WHGopmauuu,
HeobXoauMbIX A1 obecneyeHns 6eCnpenAaTCTBEHHOro AOCTyna WHBANLAOB K yCayram
C YYETOM OrpaHuyeHU NX XKN3HEAeATeNbHOCTH;

6) oy6nmpoBaHMe Heo6XOAMMOWN AN WUHBANWAOB 3BYKOBOW W 3pPUTENIbHOMN
MHOpMaUuMK, a TakXe Hagnucen, 3HAKOB W MHOW TEKCTOBOWM W rpafmyeckon
MHOpMaLMM 3HaKaMu, BbINOTHEHHLIMU pPesibe(PHO-TOYEYHbIM WpUdTOM Bpaiins;

7) [onyck cypfonepeBofynKa n TU(I0CYpLOMNepeBOAUNKa,;

8) [onyck cobakn-npoBOAHUKA MPU HANNYMK LOKYMEHTA, NOATBEPXAAOLLErO
ee cneuyuwasbHoe o06y4yeHMe W BblJaBaemMoro no ¢opMe U B MNOPALKE, KOTOpble
yCTaHOB/eHbl NpUKa3oM MwuHuUCTepcTBa TpyAa W COLManbHON 3aWnTbl POCCUMIACKONA
®epepaunn o1 22.06.2015 Ne 386H «O6 yTBEpXAeHUN (OPMbl  [OKYMEHTA,
MOATBEPXKAAIOLWEr0 cneumansHoe o6ydveHue co6aku-nNpoBOAHMKA, W MOpPsAAKa ero
Bblaun».

2.14.3. TpeboBaHMA B 4acTu o0becrneyeHUss [AOCTYNHOCTU ANs  WHBAINAOB
06bEKTOB, B KOTOPbIX OCYLLECTBNAETCA MPefoCTaB/ieHVe MYHMULMNANBHON YCnyru, u
CPeACTB, WUCMNOMb3yeMblX NpYU MNPefoCTaBNeHUN MYHUUUMNAaNbHOM YCyru, KOTopble
yKasaHbl B noAnyHkTax 1 -4 nyHkTa 2.14.2. agMWHUCTPATMUBHOIO pPErfameHTa,
NPMMEHAIDTCA K O0O0bekTamM W CpefcTBaM, BBELEHHbIM B 3KChayatauuio waun
npoweaLwmnm MoAepHU3aL o, PEKOHCTPYKUMIO nocne 1 uwond 2016 roga.



2.15. MokasaTenn AOCTYMHOCTU WM KayecTBa MyHULMNANBHON YCAyrn, B TOM YuUCe
KONNMYeCTBO  B3aMMOAEWCTBUM  3aBUTENS  C  AO/DKHOCTHBIMWM — Anuamu  npu
NpefoCTaBNIEHUN MYHULMNANBHON YCNYTU U UX MPOLO/IKUTENbHOCTb, BO3MOXHOCTb
NnonyyeHUss WHQOpPMaUMM O Xode NPefoCTaBNeHUs MYHULMNANbHOM YCiyru, B TOM
ynucne € WCNOJSIb30BaHWEM  MHMOPMALMOHHO-KOMMYHUKALUUOHHBLIX — TEXHOJIOTUMN,
BO3MOXHOCTb /160  HEBO3MOXHOCTb  MOJIyYeHUA  MYHULMNANbHONW  yCnyrn B
MHOTO()YHKLMOHA/IbHOM LleHTpe npefocTaB/eHNS roCyfapCTBEHHbIX 7
MYHULUMNANbHbLIX YCNyr (B TOM 4uCie B NOSHOM 06beMme), B Il060M TEPPUTOPUASILHOM
nogpasfieneHnn opraHa WCMOMHUTENbHO pPacnopsaguMTeNbHOro opraHa MeCcTHOro
camoynpas/ieHus, N0  Bbl6opy 3asaBUTENs  (3KCTeppPUTOPUAIbHBIA  MPUHLAM),
MOCpefCTBOM 3anpoca O MPeAoCTaBfieHUM HECKO/IbKUX TOCYAapCTBEHHbIX W (Un)
MYHUUMNANbHLIX  YCNYyr B MHOFOMYHKLMOHA/NbHBIX LeHTpax npeaocTaB/ieHuns
rocyfapCTBEHHbIX W MYHUUMMNaNbHbIX YCAyr, NpefycMOTpeHHoro cratberd 15.1
®epepanbHOro 3akoHa Ne210-P3 (KOMMNIEKCHbIW 3amnpoc)

2.15.1. TokasatensMy AOCTYMHOCTW MNPeAOoCTaBNeHUS MYHUUMUMNaNbLHON YyCnyru
ABNAKOTCA:

pacnooXXeHHOCTb NOMeLLeHNs, B KOTOPOM BefleTca NMpueM, Bbljaya JOKYMEHTOB
B 30HEe JOCTYMHOCTU OOLLECTBEHHOIO TPAHCMOPTa;

HaMyme HeobXO4MMOro KO/IMYecTBa CreuuasucToB, a TakkKe MOMeLLeHW, B
KOTOPbIX OCYLLECTBAETCA NPUEM LOKYMEHTOB OT 3asBUTENEN;

HaMyme ucYyepnbiBalOWen WHpopMauum o cnocobax, MopsAgKe M CPoKax
NpesoCTaBNeHNs MYHULUMUMNANbHOW YCNYrM Ha WH(OPMALMOHHbLIX CcTeHgax, EanHom
noptane, PecnybnnkaHckom noptane, opuLMaibHOM cainTe MyHULMNaNbHOIO PainoHa;

OKas3aHMe nOMOWW WHBAIMLAM B MNPeOofosieHMn 6apbepoB, MeLLAKLLmMX
NONYYEHNIO UMW YCNYT HapaBHe C ApYyruMu nnLamm.

2.15.2. Tlokasarenamy KayectBa MpeAoCTaB/eHUs MyHUUUNAIbHON YyCnyru
ABNAKOTCA:

1) cobntofeHne CPOKOB NpremMa U pacCMOTPEHUS OKYMEHTOB;

2) cobnoieHne cpoka NosyvyeHus pesynbTaTa MyHULUNANbHOW YCNyTi;

3) OTCyTCTBME O0OOCHOBaHHbLIX anob Ha HapyweHus afMUHUCTPATUBHOIO
perfamMeHTa, coBepLleHHble paboTHMKamn OpraHa;

4) KONMYeCTBO B3aMMOAENCTBUI 3ad9BUTENSA C JO/MKHOCTHbIMK Nnuamu (6e3 yyeta
KOHCYNbTauui):

B3aMMofeincTeue 3asButens ¢ paboTHukamum OpraHa wim ML, npu
NpefoCTaB/IeHUN  MYHUUMNAIbHOW  YCNyrn  OCYLLEeCTBASAeTCA  O4MH  pa3  npwu
NnpeAcTaBieHNN 3a9B/IEHUA CO BCEMU HEOOXOANMbBIMU LOKYMEHTaMW;

O4WH pa3 B C/ly4yae Heob6XO4MMOCTU NOJSlyYeHWs pesynbTata MnpefocTaB/ieHUs
MyHUUMNanbHoON ycnyrn B OpraHe wnn M®LL B dopme sk3emnnspa 3M1EKTPOHHOIO
NOKYMeHTa Ha 6yMaXXHOM HOcUTeNe.

MpofLo/MKUTENbHOCTL OAHOIO0 B3aUMOLENCTBUSA 3asaBUTENS C AO/DKHOCTHbIMU
nnuaMy Npu NpegocTasieHn MyHUUUNANbHOW YCYrn He npeBblaeT 15 MUHYT.



3asBUTENb BNpPaBe OLEHUTb Ka4ecTBO NpefoCTaBeHNs MyHULUNaNbHOW YCyrun ¢
MOMOLLbIO YCTPOWCTB MOABWXKHOW pagmoTeneOHHOW CBA3W, C WCMNOSb30BaHUEM
Pecny6/1MKaHCKOro rnoprana, TepMUHabHbIX YCTPOMCTB.

2.15.3. VIH(opmauma o xoae npeaoctaBieHUs MyHULUMMNANbHON YCNYrn MOXeT
ObITb  MONlyyeHa 3aABUTENEM B JIMYHOM KabuHeTe Ha EguHOM  nopTarne,
Pecny6nvnkaHckom roptasne, B OpraHe, ML,

2.15.4. TlpefocTaB/nieHMe MYHULMNANBHON YCNYrM OCYLLEeCTBASETCH B 1H060M
M®L, no BbIGOpPY 3aABUTENA HE3aBMCMMO OT MeCTa €ero XWTenbCcTBa WAM MecTa
(hakTMyeckoro npoxkmeaHua (nNpebbiBaHna) Ha TeppuTopumn Pecnybnmkn TatapcTaH no
3KCTEPPUTOPUANTBEHOMY NPUHLNNY.

MyHuUMNanbHaa ycnyra B coctaBe KOMMJIEKCHOrO 3anpoca He npesocTaB/feTcs.

2.16. NHble TpeboBaHMA, B TOM YMC/e YUUTbIBAKOLLIME OCOOEHHOCTY NPeaoCcTaBeHs
MYHUUUNAIbHORN YCNYTY M0 3KCTEPPUTOPUaNbHOMY NpUHLMNY (B Cnydae, ecnu
MYHULMNaNbHasA ycyra npefocTaBiseTcs no 3KCTeppuTopuanbHOMY NPUHLANY) U
0COGEHHOCTM NMpeLoCTaB/eHNS MYHULMNANbHOW YCNYT B 3N1EKTPOHHON (hopme

2.16.1. Tpn npefocTaBNeHUN MYHULMMNANLHON YCNYrn B 3/1EKTPOHHOW (opme
3adBUTeNb BNpase:

1) nmonyuuTtb  WHpopMauMO O MNOpPsAAKE M CpoKax  MpeaocTaBfieHUs
MYHUUMNANbHOW YCNyrn, pasMmelieHHyto Ha EguHom noptane, Pecny6inmkKaHCKOM
noprane;

2) nopjatb 3asB/ieHWe O MPeAoCTaB/eHUM MYHULUNANbHON YCNYyrn U WUHble
LOOKYMEHTbI, HE0OX0AUMbIE A/11 MpefoCTaBIeHUS MyHULMNaNbHOW YCyr, B TOM Yuce
OOKYMEHTbl M MH(OPMALMIO, 3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obliv 3aBepeHbl B
COOTBETCTBMM C MYHKTOM 7.2 yacth 1 ctatbn 16 PepepanbHOro 3akoHa Ne 210-d3, ¢
MCMoNb30BaHMEM Pecny6MKaHCKOro noprana;

3) MoMy4nTb CBeLEHUS O XOAe BbIMOJIHEHUS 3aABNEHUA O NpPeLoCTaBNeHUN
MYHULMNANbHOW YCYrn, NOLAHHbIX B 3/IEKTPOHHOW (hopME;

4) OCYLLEeCTBMTb OLLEHKY KayecTBa NpeAoCcTaBNeHns MyHULMNAIbHON Yy,

5) nonyunTb pesynbTaT NPeAoCTaB/eHUs MyHUUUNaNbHOW Yycnyru B gopme
3N1eKTPOHHOT0 JOKYMEHTA;

6) nopatb Xanoby Ha pelleHne n geinctene (6e3genicTene) OpraHa, a Takxe ero
OO/MKHOCTHBIX AL, MYHUUMNANbHBIX CAYXalMx NocpeacTtsom PecnybankaHCKoro
noptana, noprtana MefAepanbHOM rOCYAapPCTBEHHOW WH(OPMAaLMOHHON CUCTEMbI,
obecneumBaroLlein npowuecc AocynebHoro (BHecyebHOro) 06XanoBaHUSA PeLLeHWid U
nevicteuii (6e3feincTensa), COBEPLUEHHBbIX MPU NPefoCTaBNeHUN TFOCYAapCTBEHHbIX U
MYHUUUNANbHBLIX  YCAYr  opraHamu, MpPefoCTaBAALWMMM  TOCYJapCTBEHHble U
MYHUUUNANbHbIE  YCAYTW, WX AO/MKHOCTHLIMW  NULAaMKW, TOCYAapCTBEHHLIMU U
MYHULUNANbHLIMU CY>KallUMU.

2.16.2. ®opmMnpoBaHMe 3adaB/EHUSA OCYLLECTB/IAETCA MOCPEACTBOM 3amno/IHEHUA
3/IEKTPOHHON (hOpMbl 3asaB/ieHUs Ha PecnybimnKaHCKOM nopTane 6e3 HeobXo4MMOCTM
[0MNOJTHUTENIbHOW Nojaymn 3asB/ieHNs B KaKoW-1n6b0o NHOIN (hopme.

2.16.3. Ipun opmmpoBaHUY 3as8BNEHUSA 06eCreUnBaeTcs:



1) BO3MOXHOCTb KOMUPOBAHUS U COXPaHEHWs 3aB/IEHUS U UHbIX JOKYMEHTOB,
Heo6X0AMMbIX A4/1F NPeLOCTaBNEHUS YCNYTU;

2) BO3MOXHOCTb 3amn0/IHEHUSI HECKO/IbKUMU 3aBUTENSAMU OLHOW 3/1EKTPOHHOWA
(hopMbl 3asaBNeHUs Npu obpalleHnn 3a ycnyramu, npeanonaralolnumm HanpasieHue
COBMECTHOIO 3asB/IeHNS HECKONIbKMMM 3aBUTENAMMU;

3) BO3MOXHOCTb MneyaTty Ha GYyMaXHOM HOCWUTEeNe KOMUW 3N1eKTPOHHON (hOpMbI
3aB/eHNs;

4) coxpaHeHue paHee BBELEHHbIX B 3/1EKTPOHHYIO (hOPMY 3asB/IeHNS 3HAYEHWIA B
NO60 MOMEHT MO XKeNaHWIO0 Mosib30BaTeNs, B TOM YKC/e Npy BOSHUKHOBEHUM OLINBOK
BBO/a 1 BO3Bpare A/ NOBTOPHOr0 BBOAA 3HAYEHWUI B 3/IEKTPOHHYIO (DOPMY 3asB/IEHUS;

5) 3anofiHeHMe noneln 3neKTPOHHOM (hOpMbl 3asB/fleHUs [0 Hayana BBOAA
CBEAEHUIN 3asBMTENIEM C WCMOMb30BaHMEM CBefEHWI, pa3MmelleHHbIX B ECUA, u
CBefleHNI, ony6/MKOBaHHbIX Ha PecnybnnkaHCKOM nopTane, B YacTW, KacatoLlencs
CBEfEHWNI, OTCYTCTBYIOLMX B €MHOI CUCTEME UAEHTUDUKALNN N ayTeHTUDMKaL MK,

6) BO3MOXHOCTb BEPHYTbCA Ha /060N M3 3TanoB 3anOfIHEHWUA 3NEKTPOHHOW
(hopMblI 3as1BN1eHMA 6e3 NoTepn paHee BBeAEHHON MH(hopMaLnK;

7) BO3MOXHOCTb A0CTyna 3asBuUTeNst K paHee MNofaHHbIM WM 3asiB/IEHUAM B
TeYeHMe He MeHee OfIHOro rofa, a TakXe 4aCTMUYHO CPOPMMPOBAHHbLIM 3aB/IEHUAM - B
TeYeHne He MeHee 3 MECSILIEB.

2.16.4. 3anucb 3asBuTenein Ha npuem B M®L| (ganee - 3anncb) OCYLLECTBNAETCA
nocpeacTsoM Pecny6/MKaHCKOro noprasna, TeneoHa KOHTakT-ueHTpa ML,

3asABUTEN0 NPESOCTaBISETCA BO3MOXHOCTb 3arucu Ha Jitobble CBOGOAHbIE A1
npvema gaTy v Bpems B npefeniax yCTaHOB/IEHHOr0 B MHOTO(YHKLMOHANIbHOM LIEHTpe
rpagpmka npuema.

3anucb Ha OnpefesieHHy AaTy 3akaH4MBaeTCs 3a CYTKM [0 HacCTyMeHUs 3TOn
[atbl.

[ns ocywecTBneHns npeLBapuTesibHON 3anncy nocpescTBom Pecrny6/IMKaHCKOro
nopTana 3asBUTEN0 HEOOXOAMMO YyKasaTb 3arpalimBaeMble CUCTEMOW AaHHble, B TOM
yumcne:

(hamunio, NMs, 0TYECTBO (MPU HaNNYUK);

HOMep TeneqoHa,;

afipec 3/IEKTPOHHOW NoYTbl (M0 XXenaHuto);

XenaeMyto Aaty v Bpems npvema.

B cnyyae HeCOOTBETCTBMS CBefeHWI, KOTOpble COOOWWUA 3asaBUTeNlb  Mpu
npeaBapuTeNibHOM 3anucK, AOKYMeHTaM, MNpPeAcTaB/eHHbIM 3asBUTENIeM MNPU IMYHOM
npueme, npeaBapuTe/ibHas 3anncb aHHYIMPYETCS.

Mpu oOCyLecTBNeHUN NpeABapuUTEe/IbHON 3anucy 3asBUTEN0 06ecrneyvnBaeTcs
BO3MOXHOCTb pacnevyaTaTb Ta/lOH-NOATBEPXKAeHWe. B cnyyae, ecnu 3asBUTESNb
COOOLMT afpec 3NEeKTPOHHOW MOYThbl, HAa YKa3aHHbIA afpec TakXke HanpaBnseTcs
MH(OPMaLMa 0 NOATBEPXKAEHNM MPeLBapuUTe/IbHON 3anncK ¢ ykasaHueM Aatbl, BDEMEHU
U MecTa npuemMa.

Mpn ocyulecTBNeHUN MpeaBapuTe/IbHOM 3anncu 3asBuTeNb B 0653aTe/lbHOM
nopsake MHHOPMUPYETCS O TOM, YTO NpeBapuUTeNbHasA 3anncb aHHYNPYeTCa B Clyyae
ero HesBKM No UCTe4yeHMn 15 MUHYT C Ha3Ha4YeHHOro BPEMEHM Npuema.



3asBuTeNb B N1060e BpeMs BrpaBe 0TKa3aTbCA OT NpeABapuTE/IbHON 3anucu.

3anpeltaeTca TpeboBaTb OT 3asfBUTENS COBEPLUEHWUS| WHbIX [EACTBUIA, KpOMe
MPOXOXAEHNA NAEHTUPUKALMM N ayTEHTU(DMKALUN B COOTBETCTBUM C HOPMATUBHbLIMM
NpaBOBbIMM aKTamy Poccuiickoin depepauun, ykasaHus LENNM nNpuemMa, a Takke
npeaocTaBneHns CBeAEHWIA, HeobXOoAMMbIX [ANs pacyeTa [AANTEeNIbHOCTUM BPEMEHHOIO
MHTEpBana, KOTOPbIA HE06X0ANMO 3a6POHNPOBATL AN NpUEMa.

3. CocTaB, nocnefoBaTe/IbHOCTb Y CPOKU BbIMO/THEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHWst K MNOPSAAKY UX BbIMOMHEHNS, B TOM UYMC/e 0COGEHHOCTY
BbIMO/IHEHNSI aAMUHUCTPATUBHbIX NPOLEeLYp B 3/1eKTPOHHOW hopMe, a TaKXe

0COGEHHOCTM BbIMOIHEHUSA aAMUHUCTPATUBHbIX NpoLesyp B
MHOTO(hYHKLUMOHANbHbIX LeHTpax

3.1. OnucaHve nocnepoBaTeNbHOCTW AeACTBUM NpY NpeAocTaB/IeHNM
MYHULMNANBHON YCNyrin

3.1.1. MpegocTaBneHne MyHULMNANLHON YCNyrn BKOYaeT B Cebsi cneaytoLue
aAMVHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTVUPOBAHME 3asBUTENS;

2) NPUHATE W PacCMOTPEHME KOMMNMEKTa [OKYMEHTOB, MNpPeACTaBNEHHbIX
3asBUTENEM;

3) HanpaBneHWe MeXBeAOMCTBEHHbIX 3arpocoB B OpraHbl, y4yacTBylOLIMEe B
NpeAoCTaBNEHNN MYHMLMNANBHOW YCNYTW;

4) NoAroToBKa pe3y/nbTaTa MyHULMNaNbHOW YCNyru;

5) Bblgaya (HanpaBneHne) 3asBUTENO pe3ybTaTa MyHULMNaNbHON yCnyru;

6) McnpaBneHne TEXHUYECKNX OLLMOOK.

3.2. OKa3zaHue KOHCY/IbTal Wil 3a9BUTENHO

3.2.1. OCHOBaHMeM Hayana BbIMNOJHEHUA aAMWHUCTPATUBHOW  MNpoLesypbl
ABNAeTCA obpalieHne 3adaBMTeNA MO BOMpocaMm, CBA3aHHbIM C MpPeAoCTaB/eHNEM
MYHULMNaNbHORN YCNyru.

[OMKHOCTHBIM — inyoM  (pabOTHMKOM),  OTBETCTBEHHbIM 33  BbIMOJIHEHME
aflMMHNCTPATMBHOWN NpoLeaypbl, ABNAETCS:

npu obpateHnn 3aasutensd B MPLL - paboTHMK M®PLY;

npu obpaweHnn 3assutens B OpraH - cekpetapb lMcnonkoma (panee -
LO/IXHOCTHOE NIML,0, OTBETCTBEHHOE 32 KOHCY/IbTUPOBAHME).

3.2.2. 3aaBUTeNb BMpaBe 00paTUTLCA 3a KOHCY/NbTauMend O Mopsfke M Cpokax
NpefocTaBNeHNs MyHuuunanbHon ycnyrm B M®L, nMyHo v no  TeneqoHy K
3N1EKTPOHHON nouTe.

PaboTHMK M®L], KOHCYNbTUPYET 3asBUTeNS, B TOM 4uCie Mo cocTasy, (hopme
NpeacTaBNSieMO JOKYMEHTaUUN 1 ApYTrMM BONpocaMm Ans NoayvyeHus MyHUUMNaibHOM
yCcnyru.



3aaBUTelb  MOXET MOAy4YMTb MHMOPMALUIO O MopsaaKe MpefocTaBleHUs
MYHULMNaNbHOW ycnyrn Ha opuumnansHom carite M®L, http://mfcl6.tatarstan.ru.

ALMWHUCTPATUBHBLIE MNPOLUEAYPbl, YCTaHaB/MBAeMble HAaCTOAWMM MNYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBuUTenNs.

PesynbtatamMy  BbINOMIHEHUS  aAMWHUCTPATUBHLIX  Mpoueayp  SABAAIOTCA:
KOHCY/bTauMa Mo coctaBy, (opMe MpeAcTaBNseMOM [LOKYMeHTaumMum w  Apyrum
BONpocam, HeO6X0ANMBIM A4/ NOSTYYEHUS MYHULMNANBHON YCNYyTW.

3.2.3. 3adBuTENb BrpaBe 06paTUTbCA B OpraH MNo TeneoHY M 3MeKTPOHHOM
noute, a TaKXe MONYYUTb KOHCYNbTauuio Ha Pecny6/MKaHCKOM nopTane, caute
OpraHa 0 nopsiiKe 1 cpokax npegocTaBaeHns MyHULMNAbHOW YCyr, B TOM YuC/e No
cocTaBy, (popme NpefCcTaBasemMOn AOKYMeHTauuuM u Apyrum Bonpocam A nosiyvyeHus
MYHULMNaNbHOW YCNyTu.

[omKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWe WHQopMUpyeT
3afABUTENSA B COOTBETCTBMM C TpeboBaHMAMM nNyHKTa 1.3.4 aAMWHUCTPATUBHOIO
pernameHTa.

AIMWUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaBNNBAEMbIE HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeYeHMe Tpex paboumx gHeil co AHA NOCTYNNeHNs obpaLLeHus.

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
KOHCY/bTauuMn no cocTaBy, (opme MpeacTaBisSeMOn [OKYMEHTauum w  Apyrum
BONpOcam, HeO6X0ANMBIM A4/ NOYYEHUS MYHULMNANBHON YCNyTH.

3.3. MprHATME U PACCMOTPEHNE KOMM/EKTA AOKYMEHTOB,
NpeAcTaB/IEHHbIX 3asBUTENEM

3.3.1. Mpuem [OKYMEHTOB ANA NPefoCTaBNEHUS MYyHMLMMNANbHON YCNyru yepes
M®LL nnn yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3aasuTens (NpefactaBuTenb 3adaBuTens) obpawaetcd B M®L, ¢ 3anpocom
0 NpefocTaBNeHUN MYHUUMNANbHOW YCNyru W NpeacTaBnseT [OOKYMEHTbl B
COOTBETCTBUMU C MYHKTOM 2.5 aiMUHUCTPATUBHOIO periaMeHTa.

3.3.1.2. PaboTHUK M®LL, Begywnii npuem 3asBNeHNiA:

onpeenseTt npeameT obpalleHns;

YA0CTOBEPAET IMYHOCTb 3aABUTENS;

NMPOBOAUT MPOBEPKY MONHOMOYNIA LA, NOAAIOLLENO AOKYMEHTbI;

NMPOBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpPebOBaHWUSAM, YyKa3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO PerfameHTa,;

3aro/IHAET 3/IEKTPOHHYI0 (hopmy 3aaBneHus 8 ANC ML,

npu npeaocTaBeEHNN [LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aOMWUHUCTPATMBHOIO  pernameHta Ha  OyMaXHOM  HOCWTeNe,  OCYLLeCcTBAsAeT
CKaHMpoBaHWe NpeacTaB/IeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne ns AIC MoL;

nepeaeT 3aA9BUTENIO Ha NPOBEPKY W nognucaHue;

nocne nognucaHua ckaHupyet nognucaHHoe 3aasneHne 8 AIC ML,
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sarpy>kaet B8 AIC M®Ll JoKyMeHTbI, NpeAcTaB/ieHHblEe B 3N1eKTPOHHOW hopme
WN 3/1IEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX LOKYMEHTOB, (hOPMUPYET 3/1eKTPOHHOE
neno;

BO3BpaLLaeT NognvMcaHHoe 3asaB/ieHNe U OPUTUHASTbI BYMaXXHbIX JOKYMEHTOB;

BbIAAET 3aABUTENIO PaCcnUCKy B NpuemMe JOKYMEHTOB.

ALMUHUCTPATUBHbIE MpoLedypbl, YCTaHaB/IMBAEMble HACTOALWMUM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNs.

Pe3ynbTaTaMy BbINONHEHUA aMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTnpaBKe 3aAB/IEHNE U NaKeT AOKYMEHTOB.

3.3.1.3. PaboTHMK M®L|, HanpaBngetr naket [OKYMEHTOB, TMPUHATbIX OT
3anBuTenss B OpraH B 3/IEKTPOHHON hopme (B COCTaBe MaKeTOB 3/1EKTPOHHbIX [en) B
TeYeHMe OfHOro paboyero [HA CO [HA OOpalleHWs 3asaBUTENS B CTPYKTYPHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMy BbIMNOMHEHNSA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKOTCA: 3aaB/eHNe
M NakeT [OKYMEHTOB (3/1eKTPOHHOE [efno), HanpasfieHHble B OpraH, NOCpPescTBOM
CUCTEMbI 3/1eKTPOHHOI0 B3aUMO/ENCTBUS.

3.3.2. Mpuem [OKYMEHTOB NS MpPefoCTaB/IEHUS MYHUUMNaNbHOW YyCnyru B
3/1EKTPOHHON (hopme yepe3 Pecrny6/MKaHCKWIA nopTar.
3.3.2.1. 3asaBuTeNb ANd nofjayn 3asBineHUst B 3/1eKTPOHHOM (hOpMe BbIMOHAET

cnepytoume aencTens:

BbIMOMHAET aBTOPU3aLNIO;

OTKPbIBAET POPMY 3/IEKTPOHHOTO 3aAB/IEHUS;

3aMonHAeT  (POpPMYy  3/IEKTPOHHOIO  3afB/IEHMA, BK/HOYAKOLLYK  CBEAeHWUS,
HeobxoMMble 1 0693aTe/NbHbIe 419 NPefoCTaBIeHNA MyHULUNaNbHOW YCNYTU;

NpUKpennseT LOKYMEHTbl B 3/1eKTPOHHOW (DOpMe WM 3/1EKTPOHHble 06pasbl
LOKYMEHTOB K (DOpMe 3/1EKTPOHHOTO0 3aaB/1eHns (Npyv HeobxoAMMoCTHn);

NoATBEPXKAAET (hakKT O3HAKOMJIEHUA W COrnacus € YCMOBUAMWU U MOPALKOM
NpeLoCTaBNeHNs MYHULMNANBHON YCNYyr B 3NeKTPOHHOW (opMme (ycTaHaBnMBaeT
COOTBETCTBYHOLLYI OTMETKY O COr/iacum B POPME 3/1IEKTPOHHOTO 3aBNEHUSA);

MOATBEPXAaeT  AOCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHWW  (ycTaHaBNMBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPME 3/1EKTPOHHOIO 3asB/1IeHNA);

oTnpasnseT 3anosIHeEHHOe 3NEeKTPOHHOE 3asB/ieHune (HaXXumaet
COOTBETCTBYHLLYI KHOMKY B (hOpMe 3/1EKTPOHHOIO 3aAB/IEHUNS);

3/IEKTPOHHOE 3asBfieHNe MOAMWUCLIBAETCA B COOTBETCTBMM C TPebOBaHWAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pPernameHTa;

nonyyaeT yBefloM/ieH/e 00 OTMNPaBKe 3/IEKTPOHHOTO 3asB/1IeHNS.

dopmaTHO-Nornyeckas NnpoBepKa ChOpMMPOBAHHOIO 3adB/eHus
OCYLLLeCTBNAGTCA MOC/e 3anO0JIHEHUSA 3aABUTENEM KaX4Oro W3 MONeil 31eKTPOHHOM
(hopmbl 3asBneHUA. TTpK BbISBNIEHUM HEKOPPEKTHO 3aro/IHEHHOTO MNOS 3/IEKTPOHHOW
(hopmbl 3asBNeHNA 3aA9BUTENb YBEAOM/ISETCS O XapakTepe BbISBEHHOW OLWNOKA K
nopaake  ee  yCTpaHeHus NnocpesCcTBOM NHPOPMALMOHHOIO  COO06LLEHNUA
HenocpeACcTBEHHO B 3/IEKTPOHHOIN (PopMe 3asiBNEHUS.

ALMVHUCTPaTUBHBLIE NPOLUEAYpPbl, YCTaHaB/MBAaeMble HaCTOAWMM MNYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNs.



PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHLIX  MNpoueayp  ABNAKOTCA:
3NEeKTPOHHOe [Aeno, HanpaeneHHoe B OpraH nNocpefcTBOM CUCTEMbI 3/1EKTPOHHOIO
B3aMMOAEeNCTBUS.

3.3.3. PaccmoTpeHne KOMNIeKTa JOKYyMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbIMOMHEHNA AAMUHUCTPATUBHON nNpoueaypbl
ABNAETCA MOCTYMNNeHWe 3asB/IeHUS W  WHbIX [JOKYMEHTOB, He0oOXOAUMbIX [/
npeaocTaBfeHNss MyHULMNANbHOR YCNYTI.

[JO/MKHOCTHBIM — NUoM  (PabOTHMKOM), OTBETCTBEHHbIM 33  BbIMO/IHEHMWE
aAMWUHUCTPATMBHON  Npouedypbl  SIBNSETCA  CeKpeTapb Mcnonkoma  (ganee -
A0/HKHOCTHOE /N0, OTBETCTBEHHOE 3a NPUEM [JOKYMEHTOB):

3.3.3.2. [lO/HKHOCTHOE NNLo, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, B C/lyyae
obpalleHuns 3aaBUTeNA ¢ 3aaB/ieHnemM B OpraH:

onpefenseT npegMeT obpalleHuns;

yCTaHaBNNBAET IMYHOCTb 3aABUTENS;

NPOBOAUT MPOBEPKY MONHOMOYNIA NNLA, NOAAIOLLENO AOKYMEHTI;

NMPOBOAMT NPOBEPKY COOTBETCTBUS [OKYMEHTOB TpebOBaHWUSAM, YKa3aHHbIM B
MyHKTE 2.5 aAMUHNCTPATMBHOIO pernameHTa, NPOBEpPKY  COOTBETCTBUA
NpefcTaB/ieHHbIX  AOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuaM  (Hagnexaiiee
oopm/ieHNe KOMWUIA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOAYUCTOK, MPMUMUCOK,
3a4EPKHYTbIX C/TIOB N NHbIX HE OFOBOPEHHbIX UCNPaBEHWIA);

3aMONHSAET  3NEeKTPOHHYK  (hOpMy  3asBMIEHUss B aBTOMaTU3MPOBAaHHOM
MH(POPMALMOHHO CUCTeMe, NpefHa3Ha4YeHHOW [N OKa3aHWUsi roCyAapCTBEHHbIX U
MYHULUNANbHbLIX YCNYT;

npwm npeaocTaB/eEHNM LLOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATMBHOIO  perfaMeHTa Ha  OyMaXHOM  HOCUTENe,  OCYLLEeCTBASET
CKaHMpoBaHWe NpeacTaB/EHHbIX 4OKYMEHTOB;

pacrneyaTblBaeT 3asB/IeHMe;

nepefaeT 3aaBUTE/IO HAa MPOBEPKY N NMOAMUCaHNE;

nocne noAnnucaHns CKaHMpyeT NoANMCaHHOE 3asB/IeHUE;

3arpyxaet B aBTOMaTU3NPOBaHHYHO NH(OPMaLNOHHYHO cucTemy,
npefHa3HauYeHHY0 [AN1A OKas3aHMA T[OCYAAPCTBEHHbIX W MYHUUMUMANbHbLIX YyCnyr
NOKYMEHTbI, NpeACTaBfieHHble B 3/M1EKTPOHHON (opmMe WAM 3NeKTPOHHble 06pasbl
OTCKaHMPOBaHHbIX 4OKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [€eNo;

BO3BpallaeT MoAnucaHHoe 3asB/ieHWe W OpUTrMHaNbl OYMaXKHbIX [JOKYMEHTOB
3aA9BUTENIO;

BbIAET 3aABUTENIO PACMUCKY B NpvemMe LOKYMEHTOB.

B cnyyae Hanmumsi OCHOBaHWIA ANsi 0TKa3a B MPMeME AOKYMEHTOB [0/HKHOCTHOE
MU0, OTBETCTBEHHOE 3a MNPUEM [AOKYMEHTOB, YBEAOMNAET 3aABUTENA O Haluyun
NPenATCTBUA ANa npuema 3asaBneHMs 1M BO3BpallaeT eMy [JOKYMEHTbl C 06bSCHEHUEM
COZlEPXXaHMA BbISIBNEHHbIX OCHOBaHWIA 4151 0TKa3a B Npueme AOKYMEHTOB.

3.3.3.3. [10/DKHOCTHOe /LU0, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, MOCNe
MOCTYN/IeHNA JOKYMEHTOB Ha pacCMOTpPEHME:

npuceavBaeT 3asB/IEHNI0 HOMEP B COOTBETCTBUM C HOMEHKNATYpoW aen n crartyc
«[poBepKa JOKYMEHTOBY;



M3yyaeT MOCTYNUBLUME 3MIEKTPOHHbIE Aena, B TOM 4MC/e MPUNOXKEHHbIe

3a9BUTENEM [OKYMEHTbI B 3/1IEKTPOHHOI JopMe U 3/IEKTPOHHbIE 06pa3bl JOKYMEHTOB;
NPOBEPSIET KOMMNNEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B [JOKYMEHTOB;
npoBepsieT Ccob6NOAeHNe YCNOBUIN AENCTBMTENbHOCTU 3M1EKTPOHHOM MOAMUCH,

nocpeAcTsoM obpalleHus K EamHomMy noptany (B C/lydvae, €cCivM  3asBUTENIEM

npeacTaB/eHbl 3N1EeKTPOHHbIE LOKYMEHTbI, nognucaHHble YCUNEHHOM
KBaMPULNPOBAHHOM 3/IEKTPOHHOIN NOAMUCHIO).
Mpn Hannuyum OCHOBaHWM, npeayCcMOTPEHHbIX MYHKTOM 2.7.1

aAMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/AMBAET MPOEKT pelleHnd 06 OTKase B
npueme LOKYMEHTOB, HEOOXOANMBIX 415 NPeAOoCTaBIeHUs MyHULUNaNbHOW YCIYTI.

B cnydyae, ecnm B pe3ynbTaTe MNPOBEPKM YCWUNEHHOW KBa/IM(PULMPOBaHHOWA
3/IEKTPOHHOW MOAMWUCK BbISIBMIEHO HECO6/0AeHNEe YCNOBUWA ee [eiACTBUTENIbHOCTY,
MPOEKT pelleHMs 06 OTKase [LO/DKEH COAepXaTb MYHKTbl cTtatby 11 defepasibHOrO
3akoHa Ne 63-P3, KoTopble MNOCNY>XUNM OCHOBaHUEM A8 ero NPUHATUA.

MpoekT peweHns 06 OTKase B MpueMe [OKYMEHTOB, He0b6XOo4MMbIX A/
NpeLoCTaBNeHUs MYHUUWUMNaNbHOW YCNyrn, € yKasaHWeM MpUYuMH OTKasa (B Clyuyae,
eciM  OCHOBaHWA AN  0TKasa B MNPUMEME [OKYMEHTOB, HeobXoAWMbIX A/id
NpeLoCTaBNeHNss MYHUUWUMaNbHOW YCNYru, CBA3aHbl C HapyLUleHWEM YCTaHOB/EHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [N OTKasa B MpuemMe [OKYMEHTOB
LOO/MKHbI  COfepXaTb WH(opMauMio 0 HAaUMEHOBAHMM [OKYMEHTOB (MH(opmMaLmu,
CBefleHWIN), KOoTopble He MpeAcTaBieHbl, COAepXaT HefoCTOoBepHble W (M)
MPOTMBOPEUUNBbIE CBEEHUS, O)OPMIIEHBI C HapYLUEHNEM YCTAaHOB/IEHHbIX TPe60BaHMA),
HanpaB/deTCA Ha coriacoBaHve B YCTaHOB/IEHHOM MOpPsAKe MOCPeACTBOM CUCTEMbI
3/1EKTPOHHOr0 JOKYMeHTO060poTa.

CornacoBaHue npoekTa pelwleHns 06 O0TKae B MNpUeMe [OKYMEHTOB,
HeOOXOAMMbBIX AN1A MpefoCTaBNeHNs MYHULUMMNANbHOMW YCYrn, OCYLLECTBNSETCA B
nopsake, NpefycMOTpeHHOM NYHKTOM 3.4.3 aMUHUCTPATMBHOIO pernaMeHTa.

B cnyyae OTCYTCTBMA OCHOBaHMW [/ OTKasa B MpuveMe [OKYMEHTOB,
npeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernameHTa, AO/IXHOCTHOE
NN, OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, B TeyeHWe O4HOro paboyero AHA CO AHA
MOCTYN/IEHNA 3aAB/IeHNSA, HanpaBs/seT 3adBUTeN0, YKa3aHHbIM B 3aAB/IEHUN CNOCO6OM,
yBelOM/IeH/e O NOCTYN/IEHUN 3aABMIEHUA, COLepXKalLlee BXOAALUA pPerncTpalnoHHbIA
HOMep 3asBleHWs, AaTy MONyYeHUs 3asdBfIeHUs, NepeyeHb HauMeHOBaHWI (haisfios,
NpeAcTaB/eHHbIX K HEMY JOKYMEHTOB, [aTy MONYYeHUs pesyfibTata MyHMLUNaibHOW
ycnyru.

3.3.3.4. lVcnonHeHwe npoueayp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  perfamMeHTa, npuv  HalMuymm  TEXHUYECKON  BO3MOXHOCTU
OCYLLECTBNAETCA B aBTOMaTMYECKOM peXume C 1CMOb30BaHMEM aBTOMAaTM3UPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A8 OKazaHUs roCyLapCTBEHHbIX U
MYHULUNANbHBLIX YCNYT.

3.3.3.5. AAMUHUCTpATMBHbIE NpoLeaypbl, YyCTaHaBIMBaemble MNYHKTOM 3.3.3
aOMWUHUCTPATMBHOIO PernamMeHTa, BbIMOMHAKTCA B TeyeHWe OA4HOro pabouyero AHA €O
OHA NOCTYNNeHUs 3aABNEHNS Ha PacCMOTPEHME.



Pe3yanaTa|v||/| BbIMO/THEHNA aJMUHUCTPATUBHbIX NMPoueayp ABNAKOTCA: I'IpI/IHFITbI|7|
Ha PacCMOTPEHNE KOMMAEKT AOKYMEHTOB WM MPOEKT peLleHnA 06 oTKase B npneme
AOKYMEHTOB, HEOGXO,EI,I/IMbIX anga npepocrtas/ieHNA MyHI/ILI,I/II'IafIbHO|71 YCNyru.

3.4. MoAroToBKa pesyibTata MyHULUNAIbLHON YCyru

3.4.1. OCHOBaHMeM Hayana BbIMOMHEHUA aAMUHUCTPATUBHOW MpoLeaypbl
ABNSAETCA MNONYyYeHUEe [O/MKHOCTHbIM fIMLOM  (PabOTHUKOM), YMNOSIHOMOYEHHbIM Ha
BbINO/IHEHNE afMWUHUCTPATUBHOW Npouedypbl, OT LO/MKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOr0 3a MNpueM [OKYMEHTOB, NPUHATBLIX OT 3asBUTENS JOKYMEHTOB.

[O/MDKHOCTHBIM  INL,OM, OTBETCTBEHHbIM 3a BbIMNOMHEHUE AAMUHUCTPATUBHOWA
npoueaypbl, fBNseTcA cekpeTapb lMcnonkoma (ganee -  [JO/MKHOCTHOE MU0,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/bTaTa NpefoCcTaBNeHNs MyHULUNANLHOW YCnyrn).

3.4.2. [O/KHOCTHOe /NNLO, OTBETCTBEHHOE 3a MOArOTOBKY pesy/nbTaTa
NnpefocTaBNeHNS MyHULUNANbHOW YCNYTW:

paccmatpuBaeT CHOPMUPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HEOOXOAUMBIX AN
npesoCcTaBNeHNs MyHULUNANbHOW YCyru;

MNpV BbISBNEHWM OCHOBaHWA AN OTKasa B NPeAOCTaBAEHUW MYHULMMAIbHOWA
YCNYTrU, yKa3aHHbIX B MyHKTe 2.8.2 aAMVHUCTPATUBHOIO pernameHTa, NoAroTaBinBaeT
MPOEKT peLleHns 06 0TKase B NPefoCTaBeHUN MYHULMNAIbHOR YCNyrn;

B C/ly4ae OTCYTCTBUS OCHOBaHWI A1 0TKasa B NpeAoCcTaBieHn MyHULUNaIbHOW
YCNyru, npeaycMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPATUBHOIO persamMeHTa, Mo
MUTOraMm  pacCMOTPEHMSi  [OKYMEHTOB,  HEOOXOAWMbIX AN NpeAocTaBieHus
MYHULMNANbHOW  YCAyru, MNOArOTaB/AMBaeT MPOEKT peleHnMs O  CornacoBaHuu
YCTaHOBKM  MH(OPMAUMOHHbIX 3HAKOB WHAMBWUAYa/IbHOTO  MPOEKTMPOBaHMA  Ha
[OPOXHbIX 3HaKax (fanee - peLleHne O CornacoBaHun);

HanpaBnseT  MOAFOTOB/IEHHbIA  MNPOEKT  pe3ynbTaTta  MNpeAoCcTaB/ieHUs
MYHUUMNANbHOW YyCAYrn Ha COrnacoBaHvWe B YCTaHOB/IEHHOM MOpsAKe MOCPeACTBOM
CUCTEMbI 3/1eKTPOHHOI0 JOKYMeHToo6opoTa.

AAOMUHUCTPATMBHbIE NpOUeAypbl, YCTaHaB/MBaeMble HaCTOAWMM  MYHKTOM,
BbINOJIHAKOTCA B TeYeHME ABYX Paboumnx LHeN.

PesynbTaTamMy BbIMOSIHEHUSA aAMUHUCTPATUBHbLIX MPOLEeAyp ABAATCA: MNPOEKT
pelleHnss 06 OTKase B MpefoCTaBfIeHUM MYHULMNANBHON YCNyru, NPOEKT PelleHns o
corniacoBaHum.

3.4.3. CornacoBaHve W TMOAMWCaHWe TMpPOeKTa pe3ynbTaTa MNpPeaoCcTaB/eHUs
MYHUUMNANbHOW YyCcnyrn (fanee - MNPOeKTbl AOKYMEHTOB) OCYLLECTBNASETCA [/1aBOK
CenbCKoro nocenexHuns (ganee - Pykosoantens OpraHa).

MoAroToBNEHHbIE MPOEKTHl LOKYMEHTOB, UMetoLMe 3aMevaHus, BO3BpaLLatoTcs
Ha [opaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/nbTata MyHUUUNaibHOW
ycnyru. Tlocne ycTpaHeHWs 3amMeyaHWin MPoeKTbl LOKYMEHTOB MOBTOPHO MNepeaaroTcs
AJ19 COrnacoBaHms U NoanucaHus.

PykoBogutens OpraHa npv pacCMOTPEHWMM MNPOEKTOB [AOKYMEHTOB NpoBepsieT
cobnofeHne afMUHUCTPATUBHOIO pernamMeHTa [LO/MKHOCTHbIMKM nuuamu OpraHa B
4aCTU CPOKOB BbIMOJIHEHUS aAMUHUCTPATUBHBLIX NpoUeayp, UX NocnefoBaTe/lbHOCTU U



MOMIHOTbI, Ha/IMYMSA COracoBaHWA YNOSITHOMOYEHHbIX AO/MKHOCTHLIX fivy, OpraHa B
CUCTeMe 3/1IeEKTPOHHOI0 JOKYMEHTO060pOTA.

B cnyyae BbISIBNEHWS  HapyleHWiA B 4aCTM  CPOKOB  BbIMOJIHEHUSA
aAMUHUCTPATMBHbLIX MNpoueayp, WX nocnefoBaTe/lbHOCTU W MONHOTbI PykoBoAWUTesNb
OpraHa MHUUMUPYET NPUBEYEHNE K OTBETCTBEHHOCTN AL, AONYCTUBLUMX HapYLLUEHUS,
B COOTBETCTBUW C NYHKTOM 4.3 aAMUHNCTPATUBHOIO pernaMeHTa.

ALMUHUCTPaATUBHbIE MpoLuefypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHUE OA4HOro paboyero AHS.

Pe3ynbTaTaMn BbINOMHEHUA aAMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: peLLeHune
06 OTKa3ze B nNpmeme JOKYMEHTOB HEOOXOAUMbIX A/19 NPeAoCTaBNeHNa MyHULMNAIbHON
ycnyru, pelleHve o6 OTkase B MpefoCTaBfIeHUM MYHULUUNAIbHOW YCNyrun, peLleHue o
COrnacoBaHuM.

3.4.4. icnonHeHne npouedyp, YKasaHHbIX B NYyHKTax 3.4.2,
afMVHUCTPATMBHOIO  perfaMeHTa, nNpv  HaMuymm  TEXHUYECKON  BO3MOXHOCTU
OCYLLeCTB/NAETCA B aBTOMaTMUYECKOM PeXume € UCMOMb30BaHMEM aBTOMAaTU3UPOBaHHOM
MH(OPMALMOHHOW CUCTeMbI, MpeAHa3HaYeHHOW A1 OKa3aHUs rocyLapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT.

MaKc/ManbHbIA CPOK BbINOTHEHUA afMUHUCTPATUBHbLIX NpoLeayp, YKa3aHHbIX B
nyHkTe 3.4. afiMUHUCTPATUBHOTO pernameHTa, COCTaB/fAeT TP paboyumx OHS.

3.5. Bblgaya (HanpasnieHne) 3asBATENIO pe3y/ibTaTa MyHULMNANbHOW YCIyTu

3.5.1. OcHOoBaHMEM Hayana BbIMO/HEHNS afMUHUCTPATUBHOW NpoLesypbl
ABNAETCA NOJMyYeHWe [OO/MKHOCTHbIM /NINLOM, OTBETCTBEHHbIM 3a BbIMNO/IHEHNE
afMUHUCTPATMBHON Mpoueaypbl, LOKYMeHTa, MNOATBEPXKAAtOLWEro mnpefocTaB/ieHne
MYHULMNANLHOW YCNYTW.

JOMKHOCTHBIM /IMLLOM, OTBETCTBEHHbLIM 3a BbIMNOJIHEHNE afMUHUCTPATUBHOM
npouesypbl, ABNseTca Ccekpetapb lVcnonkoma (ganee -  [O/MKHOCTHOE UL,
OTBETCTBEHHOE 3a Bblfayy (HarnpasieHne) LOKYMEHTOB).

3.5.2.  JJOMmKHOCTHOe /nUO, OTBETCTBEHHOE 3a Bblgady (HanpasfieHue)
NOKYMEHTOB:

obecrneumBaeT  perucTpauuM0 M BHECEHMe  CBefeHMn 0  pesynbTarte
NpefoCTaBNeHNs MYHULUMNANbHOW YCNYrn B MNOACUCTEMY BeAEeHWA [OKYMeHTauuu
aBTOMaTM3MPOBaHHON WH(OPMALMOHHOW CUCTEMbI, NpPefHa3HAYeHHON AN OKaszaHus
roCyAapCTBEHHbIX N MYHULMNANbHbLIX YCNYT;

N3BELLAET 3aABUTeNa (ero NpeLCcTaBUTENsA) CNOCOO0M, YKa3aHHbIM B 3asB/IEHUN, O
pesyfnbTare npefocTaBfeHNs MYHULUNAbHON YCNYrn U O BO3MOXHOCTU MOSTyYeHUS
pe3ynbTaTta NpeAocTaBNeHUss MyHUUmMNanbHom ycnyru B OpraHe unm 8 ML,

WcnonHeHne  npouefyp  nNpM HaAMuMM  TeXHUYECKOM  BO3MOXXHOCTW
OCYLLLECTBNAETCA B aBTOMaTMYECKOM PeXume € 1CMO/b30BaHMEM aBTOMAaTU3VPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3Ha4YeHHOW A1 OKasaHWUsA ToCyAapCTBEHHbIX M
MYHULUNANbHBLIX YCNYT.

ALMUHUCTPaATUBHbIE MpoLuefypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B TeYeHWe OLHOro paboyero AHA CO [AHA MOAMUCAHUSA [OKYMEHTA,

3.4.3.



ABNAtoLLerocs pe3ynbTaToM npesocTaB/eHNS MYHULMNATbHOWA ycnyru,
YMNONHOMOYEHHbIM AO/MKHOCTHbLIM oM OpraHa (OpraHom).

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
pasMeLleHVe CBeAeHWA O pe3ynbTare MpefoCcTaBleHUs MYHUUUNaIbHOW YCnyru B
MHPOPMAaLMOHHbLIX  CUACTEMAX, W3BeweHne 3aaBuTtens (ero npeacraBuTens) o
pesyfibTare NpefoCTaB/ieHNs MyHULMUNANbHOM YCNYTn 1N cnocobax ero nonyyeHus.

3.5.3. Mopsagok  Bblgaunm  (HampaBneHws)  pesynbTata  MpefocTaBfieHUA
MYHULMNANbHOW YCNyTW:

3.5.3.1. MNpwn obpaleHNN 3a89BUTENS 3a PE3Y/IbTaTOM MYHULMMNaNbHOW YCNyru B
M®LL, paboTHUK M®L, BblgaeT 3adBUTENO pe3ynbTaT MYHUUWUMNaNbHOW YCNyru B
(hopMe  3K3eMnnfpa 3MEKTPOHHOIO0 [OKYMeHTa Ha 6ymaHom Hocutene. [lo
TpeboBaHWUIO 3afBUTENIA BMECTe C 3K3EMMASAPOM 3/1EKTPOHHOrO [JOKYMeHTa Ha
OYyMaXHOM HOCWUTeNe emy MpPefoCTaB/AeTCa 3K3EMMNIAP 3/EKTPOHHOro [AOKYMEHTA
MyTeM €ero 3anucu Ha CbeMHbIA HOCUTENb MHOPMaLMK U HanpaBleHNs aK3emnspa
3/IEKTPOHHOr0 AOKYMEHTA MO 3/IEKTPOHHOW noyTe B agpec 3assutens. Mpu 3anucy Ha
CbEMHbIA HOCUTENb WH(OPMALUN WM  HanpaBleHUW 3K3eMnaspa  3/1EKTPOHHOIO
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3eMMNAP 3NEKTPOHHOro JOKYMEHTa Ha
OYMa)XHOM HOCUTefle, MO 3/1eKTPOHHOW MoYTe WAEHTUYHOCTb Takoro 3K3emnsspa
3/IEKTPOHHOI0 AOKYMEHTa 3K3eMNApY 3/IEKTPOHHOIO0 [AOKYMeHTa Ha 6yMaXHOM
HOCUTeNe 3aBepseTCs YNOSIHOMOYEHHbIM COTPYAHMKOM C UCMONb30BaHNEM YCU/IEHHOW
KBaIMPULMPOBAHHOMN 3/IEKTPOHHOM NOAMMUCH.

AIMWUHUCTPaTUBHbIE MpPOLEAYpbl, YCTaHaBNMUBaeMble HACTOALWUM MYHKTOM,
BbIMO/IHAIOTCA B MOPALKE 0YepefHOCTW, B [eHb NpubbLITUA 3adBUTENA B CPOKMU,
YCTaHOBJ/IEHHbIE pernameHToM paboTsl ML,

Pe3ynbTatamu BbINOIHEHUA aAMUHUCTPATUBHbLIX NPOLEAYpP ABNATCA: PuKcaumns
(hakTa Bblgaun pesynbTaTta NpeaocTaBneHUs MyHuuMnanbHoi ycnyrm 8 AVC MoL,
pe3ynbTart NpefoCTaB/eHNs MYHULMNANbHON YCNYTW, BblAaHHbIA 3aBUTENIO.

3.5.3.2. Tpn obpalleHnn 3aaBuUTeNs 3a pe3ynbTaTOM MyHULMMaNbHOW YCNyru
yepe3 Pecny6/IMKaHCKWIA nopTan 3asBUTEN0 B JINYHbLIA KabUHET aBTOMATUYECKM
HanpasnseTCs  3/IEKTPOHHbLIA  06pa3  [OKYMeHTa, SBAOLLEroca  pesy/ibTaToM
npefocTaB/IeEHNS MYHULMNAbHOWA yCcnyru, MOAMUCAHHbIN YCUNEHHOM
KBaMPUUMPOBAHHON 3/1EKTPOHHON NOANUCHIO YNOHOMOYEHHOI0 AO/MKHOCTHOIO Nnua
OpraHa (OpraHom).

AIMUHUCTPaTUBHbIE NpOLEeAypbl, YCTaHaB/IMBAEMbIe HAaCTOALWMM MNMYHKTOM,
BbINOMHAKTCA B AeHb MOANUCaHWA [OKYMeHTa, MOATBepXAaloLWero npefocTaB/eHue
(oTKa3 B NpefoCTaB/IEHNN) MYHULMUMANbHOW YCYrK, YNOSTHOMOYEHHbIM LOHXHOCTHbLIM
nmyom OpraHa (OpraHom).

PesynbTaTaMn  BbIMNO/MIHEHUA  aAMUHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
HanpaBneHne (MpegocTaBfieHMe) C  UCMONb3oBaHMEM PecnybnnmkaHckoro mnoprana
3a9BUTENI0 [OKYMEHTa, MOATBEPXAAloLWero npeaocTas/ieHe MyHULMNANbHOW YCyru
(B TOM ymncnie 0TKa3 B NPeOCTaBNEHUN MYHULMNAIbHOR YCyri).

3.5.3.3. lMpwn obpalleHnn 3adBUTeNa 3a Pe3yNbTaTOM MYHUUMNANbHOW YCNyru B
OpraH, [O0/HXHOCTHOE N0, OTBETCTBEHHOE 3a BblAadvy (HanpaBneHWe) AOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MyHUUWUNanbHOW ycnyru. o TpeboBaHUIO 3asaBUTENS



BMECTE C 3K3eMMIAPOM 3/1EKTPOHHOIO [OKYMEHTa Ha OYyMaXXHOM HoOcuTene emy
NpeAoCTaBNSeTCS IK3EMMAP NEKTPOHHOTO AOKYMEHTA MYTEM ero 3anmucy Ha CbeMHBbIN
HOCUTENb WH(OPMAaLMMA UK HanpaBieHNs 3K3eMNsipa 3/1eKTPOHHOI0 [JOKYMeHTa Mo
3NeKTPOHHOI NoYTe B afipec 3asBUTENS.

AIMUHUCTPATUBHbIE MPOLEAYPbl, YCTaHAB/MBAEMble HACTOSLLMM MYHKTOM,
OCYLLECTBNATCA B MOPAAKE O4yepeaHOCTW, B [eHb MpuObITMA 3asBUTENs B
COOTBETCTBMU C MpaBunamu BHyTpeHHero TpyAoBoro pacnopsaka OpraHa.

Pe3ynbTaTOM BbIMOMHEHMS aMUHUCTPATVBHbIX NpoLeayp SBNSOTCA: (uKcaums
akTa  BblgauM  pesynbTaTa  MPeAoOCTaBNeHWs  MyHUUMMaNbHOM  ycnyru B
aBTOMATWM3MPOBAHHOW WMH(OPMALIMOHHOW cucTeme, NpefHa3HauYeHHOW AN OKasaHus
roCyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

3.6. NcnpaBneHne TeXHNYECKMX OLLNBOK

3.6.1. B cnyyae 06Hapy>XeHUSA TEXHUYECKOIN OLLIMOKN B JOKYMEHTE, ABNAIOLLEMCS
pe3ynbTaToM MyHULMNANbHON YCNyru, 3asaBnTeNlb HanpasnseT B OpraH:

3afB/ieHMe 06 MCNpaB/ieHUN TEeXHUYECKON Owmnbkn (npunoxeHme No 5 K
HacTosLlemMy aAMUHUCTPATUBHOMY PErfiaMeHTy);

[OOKYMEHT, BblaHHbIA 3asaBUTENI0 KakK pe3ynbTaT MYHULUMNANbHON YyCnyru, B
KOTOPOM COZEPXUTCA TEXHUYECKas OLINOKa,;

[JOKYMEHTbI, MMeloLMe HpUANYECKYO Cuy, CBUAETE/NbCTBYIOLWME O HaIMyuu
TEXHUYECKOW OLLIMOKW.

3asBneHne 06 MCNpaB/IEHNN TEXHWYECKON OLIMOKN B CBELEHWUAX, YKa3aHHbIX B
LOOKYMEHTe, AB/IAIOLLEMCA Pe3ybTaTOM MYHULMNANbHON YCNYyTri, NoJaeTcsa 3aaBUTeNEM
(yno/IHOMOYEHHbLIM MpeAcTaBUTeNIEM) MOYTOBLIM OTMpas/seHnemM (B TOM 4ucne ¢
MCMO/Ib30BaHMEM 3/IEKTPOHHOM MNOYThl), M60 4epe3 Pecny6/MKaHCKUIA nopTan Wan
ML,

3.6.2. JO/MKHOCTHOE /L0, OTBETCTBEHHOE 33 NPUEM [OKYMEHTOB, OCYLLECTBNAET
npuem 3asB/ieHUs 06 MCMpaBieHUN TEXHUYECKOW OLINOKK, PerucTpupyet 3asBieHne ¢
NPUNOXKEHHbIMU AOKYMEHTaMU W nepefaeT Ux AO/HKHOCTHOMY NNLY, OTBETCTBEHHOMY
3a 06paboTKy [JOKYMEHTOB.

ALMUHUCTPaTUBHbIE nMpouedypbl, YyCTaHaB/IMBaeMble HACTOALWMUM MYHKTOM,
BbIMO/IHAKOTCA B TeYEHNe OAHOro paboyero AHA € AaTbl perncTpaLmm 3asaBeHuns.

Pe3ynbTaTaMi BbIMONHEHUS aAMUHUCTPATUBHLIX NpoLeayp ABNAKTCA: NPUHATOE
N 3aperncTpupoBaHHOe 3asdBfieHWe, Hanpas/eHHOe Ha PacCMOTPeHue AO0/XKHOCTHOMY
Nnuy, OTBETCTBEHHOMY 32 06paboTKY AOKYMEHTOB.

3.6.3. Jlo/MKHOCTHOe /NnUO, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LENSX BHECEHWUS WUCMNPaBNeHWA B  [LOKYMEHT,
ABNAKOLWMIACA pe3ynbTaToOM MpefoCcTaBfeHUs MYHULUNAIbHOW YCyrn, OCYLLecTBaseT
npoueaypbl, NpefyCMOTPEHHbIE MYHKTOM 3.5 aAMWHUCTPATUBHOIO perfameHTa, U
Bbl4aeT WCMNPaB/eHHbIA [OKYMEHT 3asaBUTeNto (YNONHOMOYEHHOMY MpeACTaBUTESNHO)
MYHO NOJA POCMUCL C U3bATUEM Yy 3aABUTENs (YNOSIHOMOYEHHOrO MpeACcTaBUTENA)
OpuUrnHana LOKYMeHTa, B KOTOPOM COLEPXMUTCA TEXHUYECKas OlWnbKa, Uiy Hanpasnset
B ajpec 3asaBMTeNA MO4YTOBbIM OTMNpaBieHVeM (NMOCPeLCTBOM 3/1EKTPOHHOW MNOYThI)



MUCbMO O BO3MOXHOCTW MNOMYy4YeHMs [OKyMeHTa npu npegocTaBneHnn B OpraH
OpWrvHana fIoOKyMeHTa, B KOTOPOM COAEPXXMUTCSA TeXHMYECKas OLIMOKa.

AIMUHUCTPATUBHbIE MPOLEAYPbl, YCTaHABMMBAEMblE HACTOSLLMM MYyHKTOM,
BbIMOMHAOTCA B TeYeHWe [ABYX paboumx [Heli mocne 06HapyXXeHUsi TeXHWUYECKOi
OLIMOKN WAWM  MOMy4YeHWUst OT N6BOro 3aMHTEPECcCOBAHHOrO NuLa 3asBNeHUs O
[0MYLLEHHO OLINOKE.

PesynbTaTaMu  BbIMONHEHUS  afIMUHUCTPATUBHbLIX  MpoLeayp  SBAAOTCS:
Bbl[JaHHbI (HanpaBneHHbIN) 3aBUTENIO AOKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/S 3a NPefoCTaBeHNEM MYHULMNAIbHOA
ycnyru

4.1. TlopsAAOK OCYLLECTBEHNA TEKYLLErO KOHTPOA 3a COBMH0AEHMEM N UCMOSTHEHWUEM
OTBETCTBEHHbLIMU JO/HKHOCTHLIMU NNLLAMUN NONOXEHNIA aAMUHUCTPATUBHOIO
pernameHTa v MHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, YCTaHaBMMBAOLLMX TPEOOBAHMA K
NpeaocTaBfeHN0 MYHULMNAIbHOW YCNYTI, a TakkKe NPUHATUEM UMK PELLEHWA

KOHTPO/Ib 3a MOMHOTO M KayecTBOM MpefoCTaBNeHNS MYHULUMUNANbHOW YCayru
BK/IlOUAET B Ce6s BbISIBNIEHME W YCTPaHeHMe HapyLLUEHWA npaB 3asBUTENEN, NPpoBeaeHMe
MNPOBEPOK  COGNIOAEHWS MNpoueayp MPeAoCcTaBNeHWs  MYHULUMNANbHOW  ycnyru,
NOAroTOBKY pPelleHunii Ha aelicTBus (6e3aeiicTBrE) AOMKHOCTHBIX ML, OpraHa MECTHOro
camoynpaBeHus.

dopMamy  KOHTPONS 3a COOGMIOAEHUEM  UCMOMHEHWUS  aAMUHUCTPATUBHbIX
npoueayp SBNATCS:

1) npoBepka W COrnacoBaHWe MNPOEKTOB [JOKYMEHTOB MO MpPeaoCTaBNeHuIO
MYHULMNANbHON yCnyru;

2) NpoBOAUMbIE B YCTaHOBNEHHOM  MOPSAKE  MPOBEPKU  BeAeHWS
[enonpoun3Bo/ACTBa;

3) npoBefieHNe B YCTaHOB/IEHHOM MOpPSAKe KOHTPO/bHbIX NMPOBEPOK COBMHOAEHNS
npoueayp NpeaocTaBAeHNs MyHULMNANbHOR YCayTi.

B uensx Tekyllero KOHTPONs WCMOMb3YOTCA CBEEHWS, MMetoLinecs B
3NEeKTPOHHOI 6ase fAaHHbIX, CNy)XXeOHas KOPPECMOHAEHLMS, YCTHas M MUCbMeHHas
MH(OPMaLMS AOMKHOCTHBIX /WL, OCYLLECTBNSIOWMNX BbINOMHEHNE aAMUHUCTPATUBHBIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHOLLMX JOKYMEHTOB U pyrue CBeAeHNS.

[lns oCyLIeCTBNEHNS KOHTPONS 3a COBEPLUEHMEM [ENCTBUIA NPy NpefoCTaBNeHM
MYHULMNANbHOW YCNYTU W NPUHATUM pPEeLLUeHWA PYKOBOAWUTENHO OpraHa MEeCTHOro
camoynpaBfeHuss NpeAcTaBNslOTCA  CMpaBKM O  pe3y/nbTaTaX  MpeaocTaBieHus
MYHULMNANbHON yCnyru.

O CNyyYasx U NPUYMHAX HapyLLEHUS CPOKOB, MOCNeA0BaTENbHOCTM U COflEPXKaHNS
aAMVHUCTPATMBHBLIX NpPOUEeAypP MAO/MKHOCTHbIE NMUA HEMeASIeHHO WUH(OPMUPYHOT
PYKOBOAMTENS oOpraHa, NpPefoCTaBMAOLIErO MYHUUMNANbHYO YCAyry, a TakKXxe
NpeAnpPUHUMALOT CPOUHbIE MepPbI MO YCTPAHEHWIO HapYLLEHWIA.

TeKyWunin  KOHTPONb 3a COGMIOAEHWEM  MOCNefoBaTeNbHOCTU  AelACTBWIA,
onpefeneHHbIX  agMUHUCTPATMBHbIMW  MpoueaypaMu MO MPeAOCTaB/IEHMIO



MYHULMNANLHOW YCNYrK, OCYLLECTBASETCA 3aMECTUTENIEM PYKOBOAWUTENS oOpraHa
MECTHOTO  CaMOYymMpaBfieHWsl, OTBETCTBEHHbIM 3@ OpraHu3auuMilo  paboTbl Mo
NPeAoCTaBNEHNIO MYHULMNANLHONW YCNyrn, Haya/lbHUKOM OTAeNa, OCYLLECTBNSIOLLEro
opraHu3aLUuio paboTbl NO NPeAOCTABNEHNIO MYHULUNANLHOW YCNYTW,

MepeyeHb  [JO/MKHOCTHLIX /UL,  OCYLIECTBASIOWMX  TEKYLIUA  KOHTPOSb,
YCTaHaB/MBAETCS MOMOXEHUAMU O CTPYKTYPHbIX NoApasfeneHnsix opraHa MeCTHOro
caMoynpaBfieHNst U O/MKHOCTHLIMU pPernaMeHTamm.

4.2. TopsAoK W NEPUOANYHOCTb OCYLLECTB/IEHNS NNaHOBbIX 1 BHEMAaHOBbIX NPOBEPOK
MOMHOThI U KaYecTBa NpeoCTaBNeHNs MyHULMNANALHOI YCIYT, B TOM YMC/E NOPSAOK
1 (hOPMbI KOHTPO/IS 3a NMOTHOTOI U Ka4eCTBOM NPeoCTaBeHNS MyHULMMANbHOM
yCnyru

4.2.1. KOHTpPO/b 3a MOMHOTOM WM Ka4yecTBOM MpeAocTaBfeHUs MYHULUMNaIbHOM
YCNyrv OCYLLECTB/IAETCA B hopmax:

1) npoBeAeHNsi NPOBEPOK;

2) paccMOTpeHus >Xanob 3assuTenelt Ha fAeicteusa (6espeiicteme) OpraHa, a
TaKXKe UX SO/MKHOCTHBIX AL, MYHULMNASIbHBIX CYXaLLNX.

4.2.2. B uendax OCYyLIeCTBNIEHNS KOHTPONA 3a MOMHOTOM W KayeCTBOM
NpeaocTaBfeHNss MYHUUMNANbHOW YCNYyrn MPOBOAATCA MIaHOBbIE W BHEMaHOBbIE
nposepkn. TlopsgoK W MNepUOAUYHOCTL  OCYLLECTB/IEHWA MIAHOBbIX MPOBEPOK
yCTaHaBNMBaeTCa nnaHom pabotbl OpraHa. [Mpu npoBepke MOryT paccmMaTpmMBaTbCA BCe
BOMPOCHI, CBA3aHHble C MpPeAocTaBfieHNEM MYHUUMNAbHOW Yycnyrn (KOMMIEKCHbIE
MPOBEPKK), NN OTAENbHbIA BONPOC, CBA3aHHbIA C NPeaoCcTaBNeHNnEM MYHULMNA/IbHON
ycnyru  (TemaTuyeckme npoBepkun). [lpoBepka TakXe MOXET MNPOBOAUTLCA O
KOHKPETHOW anobe 3asBuUTeNS.

4.2.3. BHennaHoBble MPOBEPKU MPOBOAATCA B CBA3M C MPOBEPKON YCTPaHEHUS
paHee BbISIB/IEHHbIX HapYLUEHWIA agMUHUCTPATUBHOIO pPerfaMeHTa, a Takxe B C/y4ae
nonyyeHns anob 3asBuTenein Ha pgeictema (6esgeiicTBme) OpraHa, a Takke WX
AO/HKHOCTHBIX UL, MyHULMNANbHBIX CAYXaLunX.

4.2.4. Pe3ynbTaTbl MPOBEPKN ODOPMAOTCA B BMAE aKTa NMPOBEpPKW, B KOTOPOM
YKa3blBalOTCA BbISAB/IEHHbIE HEAOCTATKM W NPEAT0XEHUSA MO UX YCTPaHEHNIO.

4.3. OTBETCTBEHHOCTb JO/IKHOCTHbIX NIL, OpraHa, npegocTaBnAoLero
MYHMLMNANbHYIO YCNYTY, 3a peLueHns n genctensa (6e3aencTeme), NPUHNMaeMble
(ocyLlecTBnSAEMbIE) UMW B XOA€e NPefOCTaBNeHNS MYHULUNASIbHON YCyru

Mo pe3ynbTaTam NPOBEAEHHbIX MPOBEPOK B C/yYae BbISIBNEHUS HapYLLUEHWIA NpaB
3asBMUTENE BUHOBHbIE NMLA NPUBMEKAKOTCA K OTBETCTBEHHOCTU B COOTBETCTBMM C
3aKOHOoaTenbCTBOM Poccuiickon deaepauun.

PykoBoauTenb opraHa MECTHOrO0 CaMOynpaBfieHWA HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PaCCMOTPEHME 3asiB/IEHUIA.

PykoBoguTens (3amecTuteNlb PYKOBOAUTENS) CTPYKTYPHOro nogpasaeneHuns
opraHa MecTHOro camoyrnpaB/ieHUsl HeCceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE U



(wnn) HeHapnexaulee BbIMNOMHEHVWE AAMUHUCTPATUBHbLIX [AEACTBUI, YKa3aHHbIX B
pasgene 3 afMUHUCTPATUBHOIO periameHTa.

[O/MKHOCTHbIE fiMLa W MHble MYHUUMNANbHbIE CAYXallMe 3a pelleHus U
nencteus (6e3nencTeme), npuHUMaemble (OCYLLECTBNSEMbIE) B XOAe MPefoCTaB/eHNs
MYHULMNASTbHOWA ycnyru, HecyT OTBETCTBEHHOCTb B YyCTaHOB/IEHHOM
3aKOHOZaTe/IbCTBOM MOPSALKE.

4.4. TToNOXeHWs, XapakTepusytoLme TpeboBaHUA K NOPSAAKY Y popmMaM KOHTPOA 3a
npefocTaB/fieHNEM MYHULMNANBHOM YCNYTK, B TOM YKC/e CO CTOPOHbI rpaXKaaH, nx
06beMHEHNIA 1 opraHu3aLuii

KoHTposib 3a NpeaocTaB/ieHNEM MYHULMNANbHOM YCNYTM CO CTOPOHbI FpaXkAiaH,
MX O6beAMHEHWIA W OpraHu3auuii, OCYLLECTBNAETCA MNOCPEACTBOM OTKPbITOCTU
NeATeNbHOCTM  OpraHa  MEeCTHOro  caMoynpaBfieHuMs  Npu  NpPefoCcTaBleHUn
MYHULUMNANbHON  YCNYrK, MOMYYeHUS MNOMHOW, aKTyallbHOW W [10CTOBEPHOWN
MH(opMaLMM O MopaAKe MNPefoCcTaBNeHUs MYHUUMNANbHON YCNYrn U BO3MOXHOCTM
nocyaebHOro paccmoTpeHus obpalleHuii  (kano6) B npouecce MNpefocTaBeHNs
MYHULMNANbHOW YCNYTu.

5. flocynebHbI (BHeCcyaeOHbIN) NOpsioK 06)KasioBaHUA peLLIeHUIA U eNCTBUIA
(6e3aeiicTBMS) opraHa, NPefoCcTaB/ISAWEro MyHULMNANbHYH YCAYrY,
MHOMOYHKLMOHA/IbHOIO LieHTpa npefocTaB/ieHUs rocyapCTBEHHbIX U
MYHULUNANbHbIX YCNYT, OpraHn3aLnin, ykasaHHbIX B Yactu 1.1 ctatbn 16
PepnepanbHOro sakoHa Ne210-P3, a TakXXe UX AO/IKHOCTHBIX UL,
MYHUUMNANbHbIX CAyXalux, paboTHUKOB

5.1. 3asABUTENN MMEIOT MPaBO Ha 06XXasioBaHKe B A0CYAeOHOM MOpPSALKe peLleHui
N OeicTBnin (6e3geincTBms) opraHa, NpPefocTaBfAOWEr0 MyHMUMNANbHYO YCNyry,
OO/MKHOCTHOrNO  /MUAa  opraHa, NpefoCTaBAAKOLWEro  MYHUUUNANbHYK  YCAyry,
MYHULMNANbHOMO  CNyXallero,  PYKOBOAWTENA  opraHa,  MNpefocTaBfAoLLErO
MYHULMNANbHYIO ycnyry, MHOFO(YHKUNOHA/IbLHOTO LLeHTpa, paboTHMKa
MHOrO(YHKLNOHA/IbHOIO LEeHTpa, opraHu3aunia, npeaycMoTPeHHbIX YacTblo 11 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, a TakXke UX pabOTHUKOB.

3asABUTENIb MOXKET 06paTUTLCSA C XKaI060i, B TOM YKUC/E B CNEAYIOWMX CyYasnX:

1) HapyLLeHmMe cpoka perncrpaumm 3anpoca o NpefocTaBleHUn MyHULMNaIbHOR
yCcnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro 3akoHa Ne 210-®3;

2) HapylUeHMe cpoka MpefocTaB/lieHUs MyHUUUNAIbHOW ycnyrn. B ykKazaHHOM
cny4yae pocyaebHoe (BHecyaebHOe) 06>kanoBaHWe 3asBUTENEM PeLUeHUA N OeACTBUIA
(6e3geincTBMA) MHOrOMYHKUMOHANBHOIO LEHTPa, PaboTHMKAa MHOrO(YHKLMOHANbHOIO
LLEHTPa BO3MOXHO B C/lyyae, €CiM Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, PeleHus u
nenctems  (6e3neincTBME)  KOTOPOro  00XanykTcsi, BO3/0XKEHA  (PYHKUMA MO
NpeaocTaB/ieHN0 COOTBETCTBYHOLWMX MYHULUMMANbHLIX YCIYyr B MONHOM 00beMe B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 PepepanbHoro 3akoHa Ne 210-d3;



3) TpeboBaHMe y 3a9BUTENA LJOKYMEHTOB UM NH(OpMaLUK NMO0 OCYLLLECTB/IEHUSA
OEACTBWIA, nNpefCcTaB/eHWe WAN  OCYLLECTB/IEHWE KOTOPbIX He MpeaycMOTPeHO
HOPMaTMBHLIMW MPaBOBbIMW akTamu Poccuiickon  Pepgepauun, HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Pecny6/vMku TartapcTtaH, MyHUUMNASbHbIMW MPaBOBbIMK aKTaMu
AN19 peoCTaB/IeHNA MYHULMNANbHOW YCNYTU;

4) 0TKa3 B Mpueme [OOKYMEHTOB, NpPefOCTaB/ieHNe KOTOPbIX MpesyCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW  akTamu Poccuiickor  Pepepauun, HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Pecny6svku TartapctaH, MyHULMNATbHbIMK MPaBOBbIMU aKTaMu
ON19 pefoCcTaB/IeHNA MYHULMNANbHOW YCNYTW, Y 3aABUTENS;

5) oTKa3 B MpefoCTaB/IEHNN MYHULMNAILHOW YCNYTW, eC/IM OCHOBaHUA 0TKa3a He
NpeaycMoTpeHbl (efepasibHbIMU 3aKOHaMW U NPUHATBIMA B COOTBETCTBUM C HUMMU
MHbIMW HOPMaTWMBHLIMW MpPaBOBbIMW akTamy Poccuickoin Pefepaunu, 3akoHamu Wt
NHbIMU HOPMATUBHbLIMU NpaBoBbIMU aKTamu Pecny6nnku TaTapcTaH,
MYHULMMNANbHbIMA  NPaBOBbIMW  aktamMu. B ykasaHHOM cfnyyae pgocypebHoe
(BHecyne6Hoe) o06xanoBaHuWe 3asBUTENIEM pPeELUeHWA W AelcTBUn  (6e34encTBuMS)
MHOrOYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrOMPYHKLUWOHA/ILHOTO  LeHTpa
BO3MOXHO B C/yyae, €C/in Ha MHOrO(MYHKLMOHA/IbHbIA LEHTP, pelueHns U LencTBus
(6e3gelicTBME) KOTOPOro 006XanyrTcs, BO3/I0XeHa (YHKUMS MO NpefoCTaBlieHNIo
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAyr B MNOMHOM O00bemMe B  MNOPALKE,
onpefeneHHoM yactblo 1.3 cTatbk 16 ®PepepancHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asBUTENA MNPV MPeAoCTaBNeHUM MYHULUMNAIbHON YCNyru
nnatbl, He MNPeAyCMOTPEHHOW HOPMATUBHbLIMK MPABOBbIMU aKTamy POCCUMIACKOWA
defepaunn, HOPMATMBHbLIMKM  MpPaBOBbIMKM  akTamu  Pecny6nvku  TaTtapcTaH,
MYHULMMNaNbHLIMW NPaBOBbIMU aKTaMu;

7) 0TKa3 opraHa, NpefoCTaBASANOLWEr0 MYyHULMNANbHYO YCAYrY, LOHXHOCTHOrO
nmua opraHa, NPefoCTaBNAIOWEro MyHUUUNAIbHYO YCAyry, MHOrOMYHKUWNOHa/IbHOIO
LLeHTpa, paboTHUKA MHOTO(YHKLMOHA/IbHOTO LieHTPa, OpraHn3aunii, npegycMoTPeHHbIX
yacteto 11 crtatbn 16 depepanbHOro 3akoHa Ne 210-d3, mam mx pabOTHWKOB B
MCMpPaBNEHUN [AONYLIEHHbIX WMWU OMevyaTok M OWMOOK B BblJaHHbLIX B pe3y/nbTaTe
NpefoCTaBNeHNs  MYHULMNANbHOM  YyCNyrm  JOKYMeHTax  /inbo  HapylleHue
YyCTAHOB/IEHHOIO CpOKa TakWX WucnpasneHnin. B ykasaHHOM cnyyae [focyaebHoe
(BHecyne6Hoe) ob6xanoBaHuWe 3asBUTENIEM pPeLUeHWiA 1 AecTBUin  (6e34encTBuUS)
MHOrOPYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrOQPYHKUMOHA/IbHOTO  LieHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrOMYHKLUMOHA/IbHbIA LUEHTP, PeLleHus U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/IOXKeHa QYHKUMA MO NpefoCcTaBeHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAyr B MNOMHOM O00bemMe B  MNOPALKE,
onpefeneHHoM yactbto 1.3 cTatbk 16 PepepanvHoro 3akoHa Ne 210-P3;

8) HapylleHWe cpokKa WaM NopAAKa Bblayn [OKYMEHTOB MO pe3y/ibTatam
NnpefocTaBNeHNs MyHULUNANLHOW YCNyru;

9) NnprocTaHOB/EHME NPEAOCTaBEHUA MYHULMNANBHON YCNYyTrK, eCnii OCHOBaHUSA
MPUOCTAHOB/IEHNA He MPeAyCMOTPeHbl (efepasbHbIMW 3aKOHAMU U MPUHATLIMU B
COOTBETCTBAUM C HMMMW WHbIMA HOPMAaTMBHbIMU MNPaBOBbIMW aKTaMu POCCUIACKON
defepaunn, 3aKOHaMW U UHBLIMW HOPMATMBHbLIMW MPABOBbIMW aKTaMu Pecny6/vKu
TaTapcTaH, MyHULMNAaNbHLIMWU NPaBOBbIMK akTamMu. B ykasaHHOM cfyyae gocyfebHoe



(BHecynebHoe) ob6)anoBaHue 3afBUTENIEM pPeLleHnin u  aeicTBuin  (6e3nencTeums)
MHOFOYHKLMOHAIbHOrO  LUEHTPa, pPaboTHMKA MHOTO(YHKLMOHANIBHOIO  LeHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/I0XKeHa QYHKUMA MO NpefoCcTaBeHUIO
COOTBETCTBYHOLMX  MYHULMNANbHLIX YCAYyr B MOJIHOM O00bemMe B  MOPALKE,
onpefeneHHoM yactblo 1.3 cTatb 16 PepepanbHoro sakoHa Ne 210-P3.

10) TpeboBaHVe Yy 3adBUTENd MpU MpeLoCTaB/eHUM MYHULMNATBHON YCnyru
OOKYMEHTOB WAN WH(opMaumu, OTCYTCTBME U (UNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/INCb MPU NepBOHaYa/lbHOM OTKase B Npuveme LOKYMEHTOB, HEOOXOAUMbIX ANS
NpefoCcTaBNeHNs MYHULUNAIbLHOW ycnyru, M60 B NPeaocTaBNeHUn MyHULUNaIbHOW
YCNyru, 3a UCKNOYEHNEM CryyaeB, NPefyCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctaTbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM cnyyae gocypaebHoe (BHecynebHoe)
ob)kanoBaHue 3asaBUTeNEM peLeHnin 7 AencTBui (6e3genicTeumA)
MHOTOYHKLMOHA/IbHOTO  LUEHTPa, pPaboTHMKA MHOTO(YHKLMOHANIBHOIO  LeHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrO(YHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 006XKanyrTcs, BO3/IOXKeHa (YHKUMS MO NpefoCcTaBieHNIo
COOTBETCTBYHOLMX MYHUUMNANbHLIX YCAyr B MNOMHOM 00bemMe B  MNOPALKE,
onpefeneHHoM yactblo 1.3 cTatb 16 PepepanbHoro sakoHa Ne 210-P3.

5.2. XKano6a nogaetcs B MUCbMEHHOW (hOpMe Ha OYMaXHOM HocuTene, B
3/IEKTPOHHON (hopMe B OpraH, nMpefoCTaBNAOWMUA  MYHULMNANBHYO  YCAyTY,
MHOTO(DYHKLMOHa/IbHbIA LEHTP M60 B COOTBETCTBYHOLIMIA OpraH rocyfapCTBeHHOW
BaCTW, ABNAOWMUACA ydpeauTenem MHOFOMYHKUMOHAIbHOTO LeHTpa (fanee -
yuypeauTenb  MHOTOMYHKUMOHA/IbHOrO  LIEHTpa), a Takxke B  OpraHusauuu,
npeaycMOTpeHHble YacTblo 1.1 ctatbm 16 depepanbHoro 3akoHa No 210-®3. XKanobbl
Ha pelleHns U aeincTemsa (6e34eincTBME) PYKOBOAUTENSA OpraHa, NpeaocTaBfsoLLErO
MYHULUUNAbHYIO YCNYTY, NOAAt0TCA B BbILECTOAWMIA opraH (Mpu ero Hanmymm) nmoéo B
C/lyyae ero OTCYTCTBMA paccMaTpyBatOTCA HemnocpeAcTBEHHO PYKOBOAWUTENEM OpraHa,
NPeaocTaBnAOWEro MyHMUMNanbHyo ycnyry. >Xanobbl Ha pelleHus U OelcTBus
(6e3gericTBMe) paboTHMKA MHOMOMYHKLUMOHANLHOIO LeHTpa NoAakTcs PyKOBOAUTESO
3TOr0  MHOrO(YHKLMOHaNbHOTO  LeHTpa. Kasobbl Ha peweHns U OelCTBUS
(6e3peincTeue) MHOTO(YHKLMOHANIbHOTO LleHTpa nogarotcs yupeauTento
MHOFOYHKLMOHAIbHOrO  LEeHTpa WX  LO/DKHOCTHOMY Nuuy, YMNOJIHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM akKTOM Pecnybnuky TaTapcTaH. >Kanobbl Ha pelleHus K
nevicteua (6e3geincTene) pabOTHUKOB OpraHu3auuid, NpeaycMOTPEHHbIX 4YacTbio 1.1
ctatbM 16 PepepasibHoro 3akoHa Ne 210-®3, nogaloTcAa PYKOBOAUTENAM 3TUX
opraHu3saymi.

XKanoba Ha peweHuns u peicteua (6e3geiiCTBME) opraHa, MpefoOCTaB/IAOLWEro
MYHULUMMNANbHYIO  YCYry, [O/MKHOCTHOrO /fiMla  opraHa, nNpefoCTaB/AoLLLEro
MYHULMNANbHYIO  YCYry, MYHUUWNabHOrO CAY>XKallero, PyKOBOAMTENs OpraHa,
NPeaoCcTaBfAOWEro MyHULMNANbHYO YCYry, MOXET OblTb HarnpasjeHa Mo mnouyTe,
yepes MHOFOMYHKUMOHA/IbHBIA  LEHTP, C  WCMO/Mb30BaHWEM  UH(OPMALNOHHO-
TENIEKOMMYHUKALMOHHON  ceTn  «/IHTepHeT»,  ogmuunasbHOro  calta  oprada,
NPeaocTaBfAOWEro  MyHuuMnanbHyto  ycnyry,  EgumHoro  noptana  nm6o
Pecny6/11MKaHCKOro rnoprana, MH(HOPMaLMOHHON CUCTeMbI OCYLeO6HOro 06XKanoBaHus,



a TaKXXe MOXEeT ObITb NPUHATA MPU INYHOM MNpreMe 3aaBUTeNA. XKanoba Ha peLleHns 1
AencTBus (6e3gelicTBue) MHOTO0()YHKLMNOHA/IbHOTO LleHTpa, paboTHMKa
MHOrOYHKUNOHa/IbHOTO  LleHTpa MOXeT ObiTb  HampaefieHa NO  no4yte, C
MCMO/Ib30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «VIHTEpPHET»,
oMumManbHOro canMTa MHOrFO(YHKUMOHANBHOIO LUeHTpa, EguHoro noprtana nn6o
Pecny6mnKaHCKOro noprana, MHPOPMaLMOHHOW CUCTEMbI A0CYAEOHOro 06XasnoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpremMe 3aaBuUTeNs. XKanoba Ha peLleHns v
neictena (6e3feincTeme) opraHusauuia, nNpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
®epepanbHOro 3akoHa Ne 210-d3, a TakkKe UX pabOTHUKOB MOXET ObITb Hamnpas/ieHa
Mo noyte, C WCMNOMb30BaHWEM WH(POPMALMOHHO-TENEKOMMYHUKALUUNOHHOW  CETU
«/HTepHeT», oduuManbHbIX CalMTOB 3TUX oOpraHusauuin, EgumHoro noptana nm6o
Pecny6/mMKaHCKOro nopTtana, a TakKe MOXEeT OblTb MPUHATA MPU JIMYHOM MNpUEME
3adBuTenNs.

5.3. XKanoba fomkHa cogepxars:

1) HavMeHOBaHWe O0praHa, npPefoCTaBNAWEro MYHUUUNANbHY  YCAyry,
[AO/HDKHOCTHOrO /NMua opraHa, MpeaocTaBNsAlOWEro MyHUUMNANbHYK Yycnyry, nMéo
MYHULMNANbHOIO CAY>»Kallero, MHOroyHKUNOHa/IbHOTO LIeHTpa, ero pyKoBOAMTENA U
(vnn) paboTHMKa, oOpraHu3auuii, MpPeaycCMOTPeHHbIX YacTbto 11 ctatbn 16
®epepanbHOro 3akoHa Ne 210-P3, ux pykosoautenein n (uim) paboTHUKOB, PeLLeHuns 1
nencTems (6e34encTBmMe) KOTOPbIX 06XKanyoTcs;

2) (hamMunuio, MMms, 0T4eCTBO (nocnefHee - MPU HaNM4uK), CBEAEHUS O MecTe
XUTENbCTBA 3a9BUTENSA - (PU3MYECKOro nvua Mbo HavMeHOBaHWE, CBeAeHUS O MecTe
HaX0XAeHWA 3aaBUTENA - LOPUAMYECKOTO fiMua, a Takke HoMep (Homepa) KOHTaKTHOro
TeneoHa, aapec (agpeca) 3NeKTPOHHON NOYTLI (MPY HaMYMK) U NOYTOBbLIA adpec, Mo
KOTOPbIM LO/KEH ObITb HAMpPaB/eH OTBET 3aABUTENIO;

3) cBefeHUs 06 06XanyeMblX pelleHnsx U aenctemax (6e3neicTBum) opraHa,
NpefoCTaBNALWEr0  MYHULMNANbHYKO  YCAyry, [LO/DKHOCTHOrO  /Nunua  Oopraa,
NPeAoCcTaBAWEro MYHUUUNANBHYO YCAYry, M60 MYHUUMNATIbLHOrO CAy>Kallero,
MHOrOYHKUNOHA/IbHOTO  LeHTpa, paboTHUKa MHOrOMYHKUWOHaNLHOTO  LEeHTPa,
opraHu3aunin, npeaycMOTpeHHbIX YacTbto 1.1 ctaTby 16 ®egepanbHOro 3akoHa Ne 210-
@3, nx paboOTHUKOB;

4) [OBOAbl, HA OCHOBAHUM KOTOPbIX 3afBUTE/Ib He COrNaceH C peLleHveMm K
neinctemem (6e3deliCTBMEM) oOpraHa, NPeAOCTaBAAIOLWIEr0 MYyHULUMMANbHYHO YCAyry,
OO/MKHOCTHOrO /MUa OpraHa, npefoCTaB/AOWero MyHUUUNaIbHYHO YCayry, vbo
MYHULMMNANLHOTO  CNy)awlero,  MHOrOMYHKUMOHA/IbHOrO  LeHTpa,  paboTHMUKA
MHOTO(hYHKLNOHANIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbto 1 1 cTaTbu
16 ®depepanbHoro 3akoHa Ne 210-®P3, mx paboOTHUKOB. 3adABUTENIeM MOryT ObITb
npeacTas/ieHbl JOKYMeHTbl (Npyv Haivuum), MNOATBEPXKAAOLWME [L0BOAbl 3afaBUTENS,
NNB0 UX KOMUMK.

5.4. MocTynueLas »xanoba NognexuT perncTpaunmn B CPOK He No3aHee paboyero
[HSA, cnefyroLLero 3a AHem NnocTyniaeHus.

5.5. XKanoba, noctynuBwasi B opraH, MpeaocTaBAAoWMNA MYHULUNAIbHYHO
YCNyry, MHOTO(YHKLMNOHANbHbIA  LEHTP, YYpeauTentd  MHOrogYHKUNOHAIbHOIO
LleHTpa, B opraHusauun, npefycMOTpeHHble 4YacTblo 11 cTtatbn 16 PepepanbHOro



3akoHa Ne 210-®3, b0 BbIWECTOAWMNA opraH (NpU ero Haauuuun), NOLNEXMUT
PacCMOTPEHMI0 B TeueHWe MATHaguaTv paboumx [AHErW CO AHA ee perucrpayuu, a B
cfiydyae 006)KasioBaHMA 0TKasa OpraHa, NpefoCTaB/AKOLWEro MYyHULMNANbHY YCayry,
MHOrO(YHKLNOHA/IbHOIO LEeHTpa, opraHu3aunia, npeaycMoTpPeHHbIX YacTblo 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTeNs nM60 B
McrnpaBfeHUN [ONYLIEeHHbIX OrMeyatok W OoWwnbokK wuan B ciydae 006)kanoBaHUA
HapyLLIEeHNA YCTaHOB/IEHHOIO CPOKa TakKMX WCMPaBMEHUIn - B TeyeHue NATM paboumx
[HEeRn co AHS ee perncrpaunn.

5.6. Mo pe3synbTataMm pacCMOTPEHMUA XKanobbl NPUHUMAETCA OAHO M3 CeAyHLLNX
PELLEHWIA:

1) >kanoba yaoBneTBOpseTCA, B TOM uucie B (JOpMe OTMEHbl MPUHATOrO
PeLLeHns, UCnpaBneHnsa AOMYLEHHbIX OMeYyaToK U OWNBOK B BblAAHHbLIX B pe3y/ibTare
NpefocTaBfieHUs  MYHULMNANbHOW  YCNyrn  [OKYMeHTax, BO3Bpata 3asaBUTesto
[NEHEXHbIX CPefCTB, B3MMaHMe KOTOPbIX He MNpeayCcMOTPEHO HOPMaTUBHbLIMMN
NpaBoBbIMK aKTamu Poccuitickoin ®epepaummn, HOPMAaTMBHLIMK MPaBOBbIMK aKTaMu
Pecny6nvku TatapctaH, MyHULUNANbHbIMW MPaBOBbIMU aKTaMu;

2) B Y[,0BNeTBOPEHNN Xanobbl 0TKa3bIBaeTCH.

He nosgHee [OHA, cnefylowero 3a AHeM MPUHATUA peLleHus, YKasaHHOro B
HaCTOSILLLEM MYHKTE, 3asBUTEN0 B MUCbMEHHOW (hopMe M MO >XKeNaHWK 3asBUTeNs B
3/IEKTPOHHON  (popMe  Hanpas/seTCd MOTMBUPOBAHHbLIA OTBET 0O pesysbTarax
PacCMOTPEHNS Xanoobl.

5.7. B cnyyae npu3HaHus >Xanobbl nopanexatlen yAoBNETBOPEHUO B OTBETE
3afABMTENI0 O pe3y/ibTaTax PacCMOTPEHUS XKasobbl faeTcs MHDopMauus 0 AeNCTBUSX,
OCYLLIeCTB/IAIEMbIX ~ OpraHom, npefoCTaBAAOLW MM MYHULMNANbHYIO  YCAyry,
MHOrO(YHKLUNOHA/IbHbIM LeHTPOM NM60 opraHu3aument, NpefycMOTPEHHON YacTblo 1.1
cTatbh 16 ®PepepanbHoro 3akoHa Ne 210-d3, B Uenax Hesame[aMTeNlbHOro ycTpaHeHus
BbISIB/IEHHbIX HAPYLUEHWI MpU OKasaHUM MYHULMNANbHOW YCNYTK, a TakXKe NPUHOCATCA
N3BMHEHWS 3a [0CTaBMEeHHble HEYA06CTBa M YKa3blBaeTCA MHOPMaLMSA O AanNbHEMLLINX
NENCTBUAX, KOTOPble HEOOXOAMMO COBEPLUNTL 3asBUTEN0 B LENAX MNoyyYeHUs
MYHULMNaNbHOR YCNyru.

5.8. B cnyyae npusHaHus »anobbl He Nofnexallen yaoBIeTBOPEHMIO B OTBETE
3aA9BMTENI0 O pesysibTatax pacCMOTPeHWs >Kanobbl [at0TCA apryMeHTUMPOBaHHbIE
Pa3bACHEHUS O MPUYMHAX MPUHATOrO PeLLeHUs, a TakXke MHpopMaums o nopsigke
06>kanoBaHusa NPUHATOTO PeLLEeHKS.

5.9. B cnyyae ycTaHOBMEHUSA B X04e WX MO pesysibTatam PacCMOTPEHMS »Kasoobl
Npu3HaKoB coCTaBa aAMMHUCTPATUBHOIO MNpPaBOHapPYLUEHUA WKW MPECTynieHus
LOO/IKHOCTHOE NULL0, PabOTHUK, HafeNeHHbIe MOTHOMOYNAMU MO PACCMOTPEHWUIO Xanoo,
He3ame4/IMTeNbHO HanpaensalT UMEIOLLMECA MaTepunasibl B OpraHbl NPOKypaTypsbl.



MpunoxeHue Ne 1

K AOMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHULUNAbHON YCyrn no
COrnacoBaHM0 YCTaHOBKM
NH(OPMALMOHHbIX 3HAKOB
NHAVBUAYaIbHOTO NPOEKTUPOBaHUA
Ha JOPOXKHbIX 3HaKax

dopma

(BnaHK opraHa, NpeaoCcTaBNAOLLLEr0 MyHULUNANbHYHO YCNYTY)
Komy:
KOHTaKTHble faHHbIe:
MpencTaBuTENb:

KOHTaKTHbIE aHHble npeactaBuUTeENA.

PELLUEHWE
0
oT No
PaccmoTpeB Balle 3adaBneHue oT No 7
npunaraemble K Hemy LOKYMEHTHI, YMONHOMOYEHHbIM opraHom

MPUHATO peweHune o

[lononHUTeNbHas MHGoOpPMaLWS:

CsefieHNs 06 31eKTPOHHOW noAnucu
[omkHocTHoe nuyo (PK0)

(moanucb YNoaHOMOYEHHOI0 JO/MKHOCTHOO Nnla
opraHa)



[MpunoxkeHne Ne 2
K AOMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHULUUNALHON yCyru no
COrnacoBaHM0 YCTaHOBKM
NH(OPMALMOHHbIX 3HAKOB
NHAVBNAYaIbHOTO NPOEKTUPOBaHUSA
Ha AOPOXKHbIX 3HAKaX

dopma

(BnaHK opraHa, NpeaoCTaBNAOLLEr0 MyHULUNABHYHO YCNYTY)
Kowmy:

KOHTaKTHble JaHHbIe:
lNpeacTaBuTENb:

KOHTaKTHbIE JaHHble npeactaBUTENA.

PELLEHWE
06 0TKase B NpefoCTaBeHUN MYHULUMNANbHOW YCIyTK
no
oT Ne

PaccmoTpeB Baule 3asaBneHue oOT No 7

npunaraemble K HeMy LOKYMEHTBI YMNONHOMOYEHHbIM OpraHom
MPUHATO pelleHne 06

OTKase B
Mo cneayowmm OCHOBaHUAM:

1

2.

[lononHuTenbHas NHGopMalms:

Bbl BnpaBe NOBTOPHO 06PaTUTLCS B YMO/HOMOYEHHbIA OpraH C 3asBNEHUEM O
NpeAoCcTaB/eHNN YCNYT W NOC/e YCTPaHEHNS YKa3aHHbIX HapyLLEHWIA.

[aHHbIli 0TKa3 MOXET ObiTb 06)XanoBaH B [0CYAe6HOM MOpsiAKe MyTem
HanpaBNeHUs Xanobbl B yNOMHOMOUYEHHbIV OpraH, a Takxke B CyAe6HOM MopsaKe.

CsefieHNa 06 31eKTPOHHOW noanucu
[omkHocTHoe nnuo (PNO)



(moanucb yNosIHOMOYEHHOI0 JO/MKHOCTHONO Nnla
opraHa)



[MpunoxeHue Ne 3
K AOMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHUUUNAILHOWN yCyru no
COrnacoBaHM0 YCTaHOBKM
NH(OPMALMOHHbIX 3HAKOB
NHAVBUAYaIbHOTO NPOEKTUPOBaHUA
Ha AOPOXKHbIX 3HaKaxX

dopma

(BnaHK opraHa, NPeAoCTaBMALLIErO MYHULMMANLHYIO YCYTY)

Komy:

KOHTaKTHbIE aHHbIE:
lNpeacTaBuTENb:

KOHTaKTHblE jaHHblE npeactaBuUTeENA.

PELUEHWNE
006 0TKa3e B NpuemMe I0KYMEHTOB, HEOOXOAUMbIX NS NPeA0CTaBNeHMS
MYHULUNANLHOW YCAYrn no

oT No
PaccmoTpeB Balle 3asBneHue oOT No 7
npunaraemble K Hemy LOKYMEHTbI YMNONHOMOYEHHbIM opraHom

MPUHATO

pelleHne 06  OTKase B MpUEME  JOKYMEHTOB,  HEeoOXoauMbIX  Ais
Mo CNeayrLMM OCHOBAHUSIM:

1
2.

Pa3bsCcHeHMe NPUYMH 0TKa3a:
J[lononHuTenbHas MHGopMaLms:

Bbl BrpaBe NOBTOPHO 06pPaTUTLCS B YMONHOMOYEHHbIA OpraH C 3asBfeHUEM O
NpeAoCTaB/EHNIN YCNYT W NOC/e YCTPAHEHNS YKa3aHHbIX HapyLLEHWIA.

[aHHbIli 0TKa3 MOXeT ObiTb 06)anoBaH B A0CYAe6HOM nopsake MNyTem
HanpaBNeHUs Xanobbl B yNOMHOMOYEHHbI OpraH, a Takxke B Cyae6HOM Nopske.

CBefieHUst 06 3N1eKTPOHHOI Noanucu



[omkHocTHoe nnuo (PLN0O)

(nognmck YNosHOMOYEHHOr0 JO/MKHOCTHOIO inLa
opraHa)



[MpunoxeHune Ne 4

K ALMUHNCTPATUBHOMY
pernamMeHTy npeAocTaBnieHNs
MYHULUNATLHOWN YCyrn Mo
COrnacoBaHM YCTaHOBKM
NH(POPMALMOHHbIX 3HAKOB
NHANBUAYa/IbHOTO
NPOEKTUPOBaHUA Ha AOPOXKHbIX
3HaKax

dopma

B

(HaMmeHoBaHWe opraHa MecTHOro CaMoynpaB/ieHus)

3asBEHNE.

Pe3ynbTaT NpeAoCTaB/eHNst MyHULMNANbHOW YCNYTru, NPOLLY NPefoCTaBUT:

I [B MUHbIA KabuHeT lMopTana rocyfapCTBeHHbIX U MYHULMNANbHbLIX YCAYI
Pecnybnuku TatapcTaH;

I [B MHOro(hyHKLMOHA/IbHOM LEHTpe NpPeAoCTaB/ieHNst TOCYAAapPCTBEHHbIX V
MYHULMNaNbHbIX ycnyr Pecny6nunku TaTapcTaH;

O B OpraHe.

(pata) (mognwuceb) ( (®.1.0.)



MpunoxkeHne Ne 5

K AAMUHUCTPATUBHOMY pernameHTy
NpefocTaBNeHNS MyHULMMANbHOM
ycnyru no cornacoBaHWo yCTaHOBKM
NH(POPMaLMOHHbIX 3HaKOB
NHANBNAYaNbHOIO NPOEKTUPOBaHUA
Ha AOPOXKHbIX 3HAKaX

["naBe CenbCKoro nocesieHus

orT:

3asaBneHune
06 ncnpaBneHNN TEXHNYECKON OLLNOKM

Coobuwato 06 owwnbke, AONYLWEHHOW NPU OKa3aHUN MYHULMUNAIbHOW YCAyrn mno

3anunucaHo:
[MpaBWbHbIe CBELAEHWA:

Mpowly  WCNpaBUTb  AOMYLIEHHYH)  TEXHUYECKYKD  OLIMOKY U BHECTM
COOTBETCTBYHOLLME U3MEHEHMS B [OKYMEHT, SBAAIOLWNIACS Pe3yNbTaTOM MYyHULMNANbHOM
YCNyru.

Mpunarato cneaytoLime AOKYMEHTbI:

1

2.

B cnydyae NpUHATMS pelleHns 06 OTKMOHEHWW 3asiBNeHust 06 UCMpaBneHUn
TEXHWYECKOI OLLIMOKM NPOLLY HaMpaBUTh TAKOE PELLEHNE:

NocpeACTBOM OTMpPaB/IeHNs ANEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BU/Ie 3aBEPEHHOI KOMuM Ha GYMaKHOM HOCUTeNe MOYTOBbIM OTNPABNEHNEM MO
afpecy: :

HacToswmm noaTBepXKaato: CBEIEHUs, BK/IOUEHHbIE B 3asiBIEHME, OTHOCSILLMECS
MO NIMYHOCTVM U NPEeACTaB/IIEMOMY MHOK /ALY, a TAaKXKE BHECEHHbIE MHOK HIXKE,
[OCTOBEPHbI.  JIOKYMeHTbl  (KOMWM  [IOKYMEHTOB),  MPUOXEHHbIE K  3asiB/IEHMIO,
COOTBETCTBYIOT  Tpe6GOBaHMSIM,  YCTAHOBNEHHbIM  3aKOHOAATENbCTBOM  POCCUIACKOl
defepauun, Ha MOMEHT NpeACTaBNeHWs! 3asBNeHUst 3T [OKYMEHTbl [elCTBUTENbHbI U
COAEPXKaT AOCTOBEPHbIE CBEAEHMS.

(nata) (noanwce) (P.11.0)



