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06 yTBepXxaeHUK
AJMUHUCTPATUBHOrO perrnaMmeHTa
npefocTaBeHNs MyHULMNanbHoM
YCRyru No NPUHATUIO Ha yYeT
rpaXkgaH B Ka4ecTBe HyXaatoLLnXcs
B XKUIbIX NOMELUEHUAX

B uensx peanusauun ®epgepanbHOro 3akoHa OT 27 uions 2010 roga Ne 210-03 «O6
opraHusauumu npenocTasneHus rocygapCTBeHHbIX U MyHULMNAnNbHbIX  YCryry,
cnonHuTenbHbI KomuTeT V3MuHckoro cenbckoro nocenexnms CabnHckoro MyHuuunanbHoro
panoHa

MOCTAHOBIJIAET:

1. YTBepauTb ALMWHUCTPATUBHbLIA PEernameHT npenocTaBneHns MyHULMNanbHoM
YCMyrn Mo MPUHATUIO Ha YYeT rpaxaaH B Ka4ecTBe HYXAAILLMXCA B XUNbIX NOMELLEHUAX
(npunaraeTcs).

2. OnybnukoBaTb HacTosiLiee MOCTaHOBMEHWe Ha oduuuanbHOM noprane npaBoBOW
nHdopmauun Pecnybnuku TaTapctaH B NHOPMAaLMOHHO-TENEKOMMYHNKALIMOHHOW CeTu
«MHTepHeT» mo agpecy: http://pravo.tatarstan.ru, Ha odpuumansHom caitte M3MuUHCKOro
CENbCKOro  MnocerieHus CabuHCKOrO  MyHMUMMANbHOrO  panWoHa  no  afpecy:
http://saby tatarstan.ru/rus/izma u obHapofoBaTb Ha creuvanbHbIX UHHOPMaLMOHHDIX
CTeHAax noceneHus.

3. Hacrosiwee nocTanoBneHMe BCTynaeT B CUNMy CO  AHA  OduuManbHOro
onybnunkoBaHus.

4. KOHTPOSb 3a VCNOSTHEHNEM HaCTOSILLEro NOCTAaHOBIEHUS OCTaB/sAI0 3a coboil.
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YTBEepXaeH
NOCTaHOBIIEHNEM
VicnonHuTenbHOro kommrteTa
M3MNHCKOro cenbcKoro
noceneHna CabuHckoro
MYHMLMNANbHOro panoHa
Pecnybnukn TatapcTaH

oT 25.01.2022 r. Ne1

AOMVHUCTPATUBHbIN pernameHT
npegoCcTaBfeHNs MyHULUMNANBLHOW YCIYrn NO NPUHATUIO HA YYeT rpaxaaH B kKadecTse
HYXXOAKLMXCSA B XKUMbIX MOMELLEHNSAX

1. O6wue nonoxeHus
1.1. TlpegmeTt perynnpoBaHmsa AOMUHUCTPATUBHOIO perrnaMmeHTa

1.1.1. Hacrosawmn AOMUHUCTPATUBHBLIN perfnamMeHT npefoCTaBreHns MyHULunansHOn
ycrnyru ycTaHaBnmMBaeT CTaHAapT M NOpPsAoK NpefoCcTaBfeHusl MyHUUUNanbHOM ycnyru no
NPUHATUIO Ha YYeT rpaxdaH B KavyeCTBe HYXXOAKLWUXCH B XUMbIX MNOMeELLeHUax (Janee
COOTBETCTBEHHO — aAMUHUCTPATMBHbIA pPernaMmeHT, MyHuumnanbHasa ycnyra).

1.1.2. MNonoxeHna  AOMUHUCTPATMBHOINO  pernameHtTa  MNPUMEHATCS  Npu
npefoCTaBfIEHUM XUIbIX MOMELLEHUA MYHULMNAanbHOro XUMULWHOro doHga no Oorosopy
counanbHOro Harma, nNpu3HaHuM rpaxgaH Manoumylwmmu B nopsagke, YCTaHOBIIEHHOM
3akoHom Pecnybnukn TatapctaH ot 13 mona 2007 roga Ne 31-3PT «O peanusauuun npas
rpaxkgaH Ha npefocTaBneHne UM XUrbiX NOMeLLEHUN rocy4apCTBEHHOIO XUMULLHOroO dooHaa
Pecnybnukn TatapctaH n MyHULMNANBHOIO XUNULWHOMO hoHAa Mo JOroBopam CoLManbHOro
Hanma» (Oganee COOTBETCTBEHHO — Xunble nomMeweHus, 3akoH Pecnybnunkm TatapctaH Ne 31-
3PT), n exxerogHom nepeperncTpaumm rpaxgaH, COCTOALMX Ha y4eTe HYXXOaloLMXCS B XKUIOM
nomMeLLeHnn.

1.2. KaTteropun 3assutenen

1.2.1. Jluuamun, nmerLwmMMn NpaBo Ha NoslyYeHne MyHULMNanbHOW YCIyru, SBMSIOTCA
rpaxgaHe Poccuinckon dPegepauuun, MpoOXuBaKLWME HA TEPpPUTOPUM  MYHULMUNANBHOMO
obpasoBaHna B Pecnybnuke TaTapcTaH, MMelOWMe OCHOBaHUA ANd MNPU3HaHUA UX
HY>XO2KOLWMMUCS B XUMbIX NOMELLEHUAX N MPU3HaHHbIE OpraHaMm MeCTHOro CaMoynpaBlieHns
B Pecnybnuke TaTapcTtaH ManoMmyLLMMn nnm OTHOCALLMECH K onpeaeneHHon deaepanbHbiM
3aKoHOM, yka3om [NpesnaeHTa Poccuinckon degepaumm nnm sakoHom Pecnybnukmn TatapcTaH
KaTeropuu (ganee — 3asBUTENb).

1.2.1.1. 'paxxgaHamu, HY>XOAILWMMUCS B XXUITbIX MOMELLEHUSIX, NPU3HAKOTCA:

1) He saBnAKLWMNECA HAHMMATENSMU XUIbIX NMOMELLEHNA NO AOroBopam CoumnasnbHOro
Harvma, [JoroBopaM Hamma XWUMbIX MNOMEWEHNUN XUNUWHOro ¢oHA4a coumanbHOro
NCMONb30BaHNA UMW 4YfieHaMW CeMbW HaHMMaTens >XUMOoro MNOMELLEHUs Mo [OroBopy
couunanbHOro Hama, OroBOpy Hamma XWMoro NOMeLLLEHUS XUNULHOro dooHAa coumnansHoOro
ncnonb3oBaHuss NMB60  COBCTBEHHWKAMM  KUMbIX MOMELLEHUA WU YneHamMn CeMbM
COBCTBEHHMKA XUITOro NOMELLEHUS;



2) gaBngalWmnecs HaHMMaTens MM XWUNblIX NOMELLEHUW Mo [OroBopam CoLManbHOro
Harvma, [JoroBopaM Hauma XWUMbIX MNOMEWEHNUN XUnuwHoro doHga coumanbHOro
NCMONb30BaHNA UMW 4YSfleHaMU CeMbM HaHUMAaTeNd >XWMOoro MoMeLlleHus Mo [OOoroBopy
coumnanbHOro Hamma, AOroBopYy Hamma XMoro NOMeLLLEHUS XUNULHOMo ooHAa coumansHOro
ncnonb3oBaHuss NMbo COOCTBEHHMKAMWM KWMbIX TMOMELWEHUN WU YrieHaMU CEeMbMU
CODOCTBEHHMKA XNUNOro NOMeLLLeHNA 1 obecnevyeHHble 0bLen NNoLaabo XNMoro NoMeLLeHUs
Ha OAHOrO YfieHa ceMbU MeHee Y4EeTHON HOPMBbI;

3) npoxuBawowue B MNOMELLEHUU, HE OTBeYalLleM YCTaHOBIEHHbIM AN XKUMbIX
nomMmeLleHnn TpeboBaHusM;

4) apnsalwmecd HaHMMaTensMn XUMblX MOMELWEeHU Mo [OoroBopam coumasibHOro
Harvma, [JoroBopaM Hanma XWUMbIX MNOMEWEHNN XKUAUWHOrO (oHaa couuanbHOro
NCMonb30BaHNA, YNleHaMN CEMbW HaHUMATENS XUITOro NoMeLLeHNs No 4OroBopy coLmansHOro
HanMMa, [JOroBOopy HanMma >KUIIOro MOMELLEeHna XunumwHoro d¢oHga  couuManbHOro
MCNONb30BaHUA UM CODCTBEHHUKAMMU XUIbIX NOMELLEHUA, YneHaMmn CeMbU COOCTBEHHMKA
XKUMOro NoMeLLEHUS!, MPOXMBAKOLNMN B KBApPTUPE, 3aHATON HECKOSTbKMMW CEMbSIMWU, €CINN B
cocTaBe ceMbuM uMeeTcss 6onbHOW, cTpagarowun Txkenom ¢GOpPMON  XPOHUYECKOTro
3aboneBaHusi, NpU KOTOPON COBMECTHOE NPOXMBAHNE C HAM B OAHOW KBapTUPE HEBO3MOXKHO,
N HE NMEIOLLIMMUN UHOTO KMUOro NOMELLEHUS, 3aHMMaeMOro No 4OroBopy CoumManbHOro Hamva,
AO0roBoOpYy Harma Xusioro NOMeLLEHNS XUNULHOIMO (hoHAa coumasnibHOro UCNOMb30BaHUS UK
npuHagnexawero Ha npaeBe COOCTBEHHOCTU. [lepeyveHb COOTBETCTBYHOLWMX 3aboneBaHui
yCTaHaBnmBaeTcs YNONTHOMOYEHHbIM MpaBuTENBLCTBOM Poccuinckon depepaunn
deaepanbHbIM OPraHoOM UCMONHUTENBHOW BNACTM.

1.2.1.2. [paxgaHe npuU3HaKTCA ManoMMyLWMMU B LENSX NpenoCTaBfiEHUS KUMbIX
noMeLLeHNn B Crnyyae, ecnn pasmep Aoxoda, NpUXogsaLerocs Ha KaXaoro rpaxgaHuvHa, v
CTOMMOCTb MMYLLECTBA, Haxoasweroca B COOBCTBEHHOCTU rpaxgaH W nognexawero
Hanoroo6sI0XKeHN0, HE NPEBLILIAOT NOPOroBOro 3Ha4YEHNA 4OX04a U CTOMMOCTU NMYLLIECTBA,
YCTaHOBJIEHHbIX B COOTBETCTBMU C 3akoHOM Pecnybnukun TaTtapctaH Ne 31-3PT.

1.2.2. C 3agBneHnemM BrpaBe o0OpaTUTbCSA YMNOMHOMOYEHHbLIN MNpeacTaBUTENb
3agaBuTend, OEeUCTBYWLWWMW B CWUIy TMOSMIHOMOYUA, OCHOBaHHbLIX Ha OQOPMIIEHHOM B
YCTaHOBMNEHHOM 3akoHogaTenbcTBoM Poccuinckon ®Pepepauumn nopsiake LOBEPEHHOCTY,
3aKOHHbIN npeacTaBUTENb 3asBUTENs, AENCTBYIOLWNN Ha OCHOBaHUU (hbefeparibHOro 3akoHa
nn6Bo Ha OCHOBaHWUKM akTa YNOSIHOMOYEHHOIO Ha TO OpraHa MECTHOro caMoynpaBfneHus (ganee
— 3a8BUTENb, NPeACTaBUTENb 3adBUTENS).

1.3. MNopsgok HopMnpoBaHUA 0 NpeaocTaBfieHNN MyHULMNATbHON YCyrn

1.3.1. WHdopmauuss o nopsgke npefocTaBfieHuMss  MyHMUunanbHOW  ycnyru
pasmellaeTcs:

1) Ha WH(MOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYHO W TEKCTOBYHO
WHpopMaUMIO O  MYHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOrOYHKUNOHANbHbIX LIEHTPOB MNpeAoCTaBieHMs roCyAapCTBEHHbIX U MyHULMNANbHbIX
yCIyr.

2) Ha odwuumanbHoM cante WMammHcKkoro cenbckoro noceneHnss CabuHckoro
MYHULMNANbHOrO panoHa B WH(OPMAaLMOHHO-TENEKOMMYHUKAUNOHHON ceTn «UHTepHeT»
(http:// www.saby.tatarstan.ru/rus/izma);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru/) (aanee — PecnybnukaHckuin noptan);

4) Ha EanHom nopTane rocyaapCTBEHHbIX M MyHUMLMNanbHbIX yenyr (pyHkumin) (https://
www.gosuslugi.ru/) (aanee — EanHbin noptan);

5) B rocygapCTBeEHHON WMHGOPMALMOHHON cucTeMe «PeecTp rocygapCTBEHHbIX W
MyHuumnanbeHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).



http://www.saby.tatarstan.ru/

1.3.2. KoHcynbTMpoBaHWe Mo BoOnpocaMm npeaocTaBreHns MyHULMMNansHOW ycnyru
OCYyLLEeCTBNAETCA:

1) B MHOrO(yHKUMOHASNbHbIX LEHTpax npefoCTaBNeHna rocygapCTBEHHbIX W
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UK NO TENEOHY;

2) B HTEpakTuBHOM cpopme PecnybrnmkaHckoro noprana;

3) B UcnonHutenbHoM komuteTe W3MMHCKOro cenbckoro noceneHnss CabuHckoro
MyHULMNAnNbHOro panoHa (ganee — icnonkom):

npu YyCTHOM obpaLLeHnn - IMYHO U No TenedoHy;

npu NMCbMEHHOM (B TOM 4Yuncne B (bOpMe 3MEKTPOHHOIo AOKyMeHTa) obpalleHun — Ha
OyMaXkHOM HocuTene no noyTe, B 3NEKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmauna Ha EanHom noptane, PecnybnukaHckoMm nopTtasne o nopsiake u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrM Ha OCHOBAHUN CBeAEHU, COAEPKaLLMXCSH
B PeecTpe rocygapCTBEHHbIX M MyHULMMANbHLIX YCNyr, NpefoCTaBnsieTCs 3asBUTESIO
BecnnaTHo.

[ocTyn K uHpopmaumm 0 cpokax 1 nopsiake NpefocTaBfeHnss MyHUUUNansHOM yCryrm
ocywectBnsieTcsa 6e3 BbINONHEHUA 3asBUTENEM Kakux-nnbo TpeboBaHuin, B TOM yucrne 6e3
NCrnonb30BaHNA NPOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHWYeckue
cpenctBa 3asBuTens TpebyeT 3akNiYeHUs JIMUEH3UMOHHOrO WM MHOMO COorfnawleHnsa C
npasoobnagartenem nporpaMMHoro obecneveHusi, npegycmaTpmBaloLLero B3MaHue nnarsbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UAW nNpefocTaBfieHMe UM  NepCoHanbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3adaBUTENS JIMMHO WK NO TenedoHy B COOTBETCTBUM C
nocTynueLLMM obpalleHnem npegocTaBngeTcs MHpopmMaums:

1) 0 MecTe HaxOXOeHUa MHOroyHKUMOHANbHOrO UeHTpa npefocTaBreHus
rocygapCTBEHHbIX M MyHuuMnanbHbiX ycnyr, Wcnonkoma (agpec: PT, CabuHCKMIA paunoH,
c. Nawms, yn. WkonbHasn,9; rpaduk paboTsl 08.00-11.30; 13.00-16.40, cnpaBo4Hble TeNedOHbI
88436249-1-32,88436249-1-22);

2) O nopsgke NnpegocTaBneHns MyHMUMnansHom ycnyru, o cnocobax n cpokax nogayv
3asBreHunn;

3) O kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTcsa MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, perynupyroLmMx BONpochl NpeaocTaBneHms MyHULMNanbHOM
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asaBfeHUs o
npegocTaBfieHUn MyHULUMNANbHOW YCNyru, O Cpokax npuemMa n perucTpaunm sasaBneHus;

5) o xoae npegocTaBneHna MyHULMNANbHOW YCRyru;

6) O MecTe pasmelleHuss Ha oduumanbHOM canTe uHpopmMaumm no Bonpocam
npegocTaBfieHns MyHUUUNANIbHON YCNYTIu;

7) o nopsgke obxanoBaHua OeucTBUMA wunu 6e34encTBuMs  OOSHKHOCTHBIX 1AL,
Wcnornkoma.

Mo nucbmeHHOMy oO6palleHulo  COTPYAHVMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopMe pasbsCHAT
3a8BUTENI0 MOPSALOK NPEeAoCTaBfIEHUS MyHUUMMAnNbHOW YCAyrn U BOMPOCHI, yKas3aHHble B
HacTosIleM NyHKkTe AOMUHUCTPATMBHOIO perfiaMmeHTa, n B TedyeHue Tpex paboumx gHen co
OHSA perucTpauun obpaleHus HanpasnalT oTBeT 3assuTento. OTBeTbl A4AlTCA Ha A3blKe
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOoNb3yTCH
rocygapcTBeHHble s3blkn Poccunmnckon enepaunu.

1.3.5. WHpopmauma no BonpocamMm MpeaocTtaBneHna MyHUUUNANbHOMW  YCIyru
pasmMellaeTcd Ha odvumnanbHOM cante WM3MMHCKOro CeribCKoro nmnoceneHna wu Ha
MHPOPMALMNOHHbIX CTeHAAxX B nomelleHunsax cnonkoma gnga paboTbl ¢ 3a9BUTENSMN.

NHdopmaums Ha rocyaapcTBeHHbIX si3blkax Pecnybnukm TatapctaH, pasmelwiaemas Ha
MHOPMALMOHHbBIX CTEHAAX U Ha oduumansHoOM cante VISMUMHCKOro CcenbCckoro noceneHust B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTn  «/HTepHeT», BKNOYaeT cBedeHud o



MYHULMMNanNbHOW ycnyre, cogepxawumecs B nyHkrax 2.1.,2.3.,2.4.,2.5.,2.7.,2.9.,2.10., 2.11,,
5.1. AOMUHMCTPATUBHOIO perfiameHTa, MHopMaumo O MeCcTe HaXOXAEHUs, ChpPaBOYHbIX
TenedoHax, BpeMeHn pabotbl Wcnonkoma, o rpaduke npuema 3asiBEHUA Ha
npegocTasfieHne MyHULMNansHOW YCIyru.

1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYMPYHOLLME NPefoCTaBNEHNE
MYHMUMMANBHOM yCryru

1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX aKTOB, PErynupyroLwmx npegocraBrieHne
MyHUUMMNaAnNsbHOW ycnyrn (C ykas3aHMeM pPEeKBU3NUTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB UX ohunumansHoro onybnukosaHus), pasmelleH Ha EanHom noprtane, B Peectpe
rocygapCTBEHHbIX U MyHULUUNAMNbHbIX YCNYT, Ha ouumansHOM cante M3MUHCKOro cenbCKoro
noceneHnst B UHPOPMaLMOHHO-TENTEKOMMYHUKALMOHHON ceTn «IHTepHeT».

1.4.2. TekcT AOMUHUCTPATUBHOIO perflaMeHTa B AEUCTBYIOWEN pedakuun NoanexuT
pasmMelleHutio Ha EanHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odvymanbHOM cante W3MUHCKOro CenibCKoro noceneHnss B MHMOPMaUMOHHO-
TeNneKoOMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaTMBHOM pernamMeHTe MWCMOMb3ylTCA creaylwme TePMUHbI U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANLHOIO LEeHTpa npefocTaBneHuns
rocyAapCTBEHHbIX U MyHULMNAMbHbLIX YCNYyr — TepputopuansHo 060CobNeHHOe CTPYKTYpHOE
nogpasgerneHue (0ouc) MHOroPyHKLMOHANbHOro LleHTpa npeaocTaBneHns rocyaapCTBEHHbIX
1N MyHULMNANbHbIX YCYr, CO34aHHOE B CENbCKOM NOCENEHNN MyHULMNAbHOro paroHa unmv B
ropoackom okpyre Pecnybnuku TartapctaH B COOTBETCTBUMM C nNyHKTOM 34 [lpaBun
opraHusaumm  OesTeNnbHOCTM  MHOTOMYHKUMOHANbHbLIX  LEHTPOB  NpefocTaBneHus
rocyAapCTBEHHbIX W MyHUUMNAnbHbIX  YCIyr,  YTBEPXAEHHbIX  MNOCTaHOBMEHNEM
MpasutensctBa Poccuinckon ®epepaumm ot 22.12.2012 r. Ne 1376 «O6 ytBepxaeHun Mpasun
opraHusaumMm  OesdTenbHOCTM  MHOTOMYHKUMOHANbHbLIX  LEHTPOB  NpefocTaBneHus
rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCAYr»;

TexHu4yeckass owunbka - owubka (onmcka, onevaTka, rpamMmmaTMyeckas Wnu
apudpmeTndeckas owmbka nmbo nogobHas owwubka), ponyweHHas Vcnonkomowm,
NpefoCcTaBnAoWNUM MyHUUUNANBHYIO YCIyry, U npueellas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaTt MyHUUUNanbHOW yCryru), cBe4eHUsIM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUMNCH CBEAEHUS;

EonHasa cuctema uvaeHTMduMKaummM KW ayTeHTUduKaumm B MHGPACTPYKType,
obecneunBarolen MHHOOPMaLMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX ANs NPeoCTaBeHNs rocyaAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneumBarolas CaHKUMOHUPOBAHHbLIN OOCTYN YY4aCTHUKOB MHGOPMaLUMOHHOIO
B3aMMOLENCTBUSA B €ONHON CUCTEME UAEHTUdMKAUUM N ayTeHTUdmKaumm K nHdopmMaumu,
copepXallenca B rocyaapCTBEHHbIX MHPOPMAaLMOHHBLIX CUCTEMAX N UHbIX MHPOPMALNOHHBIX
cucTemax;

MoL| - NocygapcTBeHHoe GogpxkeTHoe yupexaeHne «MHOroyHKUMOHaMNbHbIA LEeHTP
npefocTaBieHNs rocyAapCTBEHHbIX U MyHUUUNAnNbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC MoL - ABTOMaTU3MpPOBaHHAasA MHOPMaLNOHHaS cucrtema
MHOrO(OYHKUMOHAamNbHbIX UEHTPOB MpedoCTaBieHNs rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.



1.5.2. OCHOBHble TMOHATMSA, WUCMOMb3yeMble B HacTOAWEM aAMUHUCTPaTMBHOM
pernamMeHTe, NPUMEHSATCA B TOM e 3HaveHuun, 4to n B degepanbHOM 3akoHe oT 26 uions
2006 roga Ne 135-93 «O 3awuTe KOHKYpPeHLUN».

1.5.3. B agmMuHuCTpaTMBHOM perriameHTe Mo 3asBfieHMeM O nNpefocTaBrieHun
MyHULUMNANbHOM ycryrn (ganee - 3asBrieHue) MNOHUMAaeTCs 3anpoc O npeaocTaBneHun
MYHULMNANbHOM ycnyrn, NodaHHbIM B COOTBETCTBUM C NYHKTOM 3 cTtatbn 2 deaepanbHOro
3akoHa oT 27 wmwona 2010 roga Ne 210-#3 «O6 opraHuMsauuMm npegocTaBfieHns
rocyAapCTBEHHbIX U MyHULUMNAanbHbIX ycnyr» (aanee — @eaepanbHbiin 3akoH Ne 210-93).

2. CTaHaapT NpefocTaBneHns MyHUUMNansHON yCnyrm
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru
MpUHSATUE Ha yYeT rpaxxaaH B KaYeCTBe HY)XAAIOLMXCS B XKUIbIX MOMELLEHUSIX.

2.2. HanmeHoBaHue UcnonHUTenbHO-pacnopsauTensHoro Micnonkoma MecTHoro
camoyrnpaBneHusi, HenocpeaCcTBEHHO NPeaoCTaBNSALWEro MyHULMNANbHY YCNyry

WcnonHutenbHbln  komMuTeT WM3MUHCKOro  cenbckoro noceneHusi  CabuHcKoro
MYyHULMNaneHOro panoHa Pecnybnunkn TatapcTaH.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMNANbHOW YCnyru

2.3.1. Pe3ynbTtatoM NpefocTaBneHns MyHULMNanbHOM yCnyrn aBnseTcs:

1) peLueHne o NPUHATUN Ha YYeT rpaxaaH, Hy>KOaroLWwmnXcs B NpegocTaBIeHNN XUIoro
nomelleHuns (npunoxenue Ne 1 k HacToswemy AOMUHUCTPATUBHOMY PerfameHTy);

2) pelweHne o6 oTKase B NpeaoCTaBneHnn MyHULUNanbHoW ycnyrm (npunoxeHme Ne
2 K HacTodAweMy aAMUHUCTPATUBHOMY pernameHTy);

3) pelweHne o6 oTkase B NnpuemMe AOKYMEHTOB, HEOOXOOMMbIX ANsi NpeaocTaBneHus
MyHULMNaneHon ycnyrm (npunoxerHune Ne 3 k HacTosilwemMy AQMUHUCTPATUBHOMY pernamMmeHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHULMNanbHOW YCNyrn HanpaBnaeTcsa 3asgBuTernto
B (popmMe O3neKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIo YCUMEHHOM KBannduunmpoBaHHOW
9NEKTPOHHOW MOAMUCBID  YNOMIHOMOYEHHOro  AOMMKHOCTHOro nuua Wcnonkoma  (nmbo
Mcnonkoma), B cootBeTcTBUM C PefeparnbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «O6
3NEeKTPOHHOM nognucny (aanee — degepanbHbin 3akoH Ne 63-D3) B nn4yHbIN KabuHeT EgmHoro
noptana. B cnyyae HanpasneHusa 3asBneHus nocpeactsom PecnybnukaHckoro noprana
pesynbTaT NpefoCTaBNEHNs MyHULMNANbHOW YCAyrn HanpaenseTcs B JIMYHbIA KabuHeT
PecnybnukaHckoro nopTana.

2.3.3. o Bblbopy 3asBuUTENA pes3ynbTaT NpegocTaBreHuss MyHUUMNanbHOW YCryru
Bblgaetca B Mcnonkome unn B MOLL B dopme ak3emnnsapa SMEKTPOHHONo AOKYMEHTa,
pacne4yataHHoro Ha OyMaxHOM HocuTene, 3aBepeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YMNONTHOMOYEHHOIO AOJMKHOCTHOrO nnua Mcnonkoma mnm paboTtHmka MOL.

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pe3ynbTaT MNpeaocTaBfeHuss MyHUUUNanbHOM
ycnyrm B (OpMe 3fEeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [OeWCTBuSA pesynbraTa
npegocTaBfieHNsa MyHULUMNANbHON YCNyru.

2.4. CpoK npeaocTaBneHns MyHULMNAnbHOM YCIyrn, B TOM YMCIe C y4eTOM HEOOX0ANMOCTH
obpalleHus B opraHu3auunm, yyacteyrowme B NpeaocTaBneHnm MyHULMNANbHOW yCyrn, CPOK
NPUOCTaHOBIEHNS NPegoCTaBneHns MyHULUNANbHON YCNyr B cryvae, eCnm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpesyCcMOTpeHa 3akoHoadaTenscTBoM Poccunckon denepaumm, cpok
Bblaayun (HanpaBneHns) AOKYMEHTOB, SBMAIOWNXCA pe3ynbTaToM NpeaocTaBneHns
MYHULMNANbHON YCNyru



2.4.1. MyHMuunanbHas ycryra npefocTaBnsieTcs B TedeHne 25 pabounx gHen co aHs
perucTpaummn 3asiBreHus.

2.4.2. TpuocTaHOBNEeHWe cpoka MpeaoCTaBNeHnst MyHUUMNAnbHOW YCnyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHue [OoKyMeHTa, SBRSIOLIErocsl pesynbTaTtoM npeaocTaBneHus
MyHUUMNANbHOM ycnyrn B popMe 3NeKTPOHHOro AOKyMEHTa, 3asiBUTENIO OCYLLECTBNSETCS B
AeHb 0POPMIEHNS U perncTpauum pesynbTtata npegocTaBneHns MyHUUMNanbHOM yCryru.

2.5. VicuepnbiBatoLmin nepeyeHb A0KYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
3aKoHoAAaTENbHBIMU UIN UHBIMW HOPMAaTUBHBLIMM NPaBOBbLIMW akTaMun ANs NPeAOoCTaBMEeHNS
MyHULMNAnbHOW YCryru, a Takke YCryr, KoTopble SIBNSTCA HE06X0AMMbIMU 1
ob6s13aTenbHbIMU AN NPEA0CTaBNEHUS MyHULMNANbHbIX YCNyr, nognexalumx
npeacTaBneHnto 3asBUTENeM, CNocobbl UX NoMyYeHus 3asBUTENEM, B TOM YMCHE B
3MNEeKTPOHHON hopme, NOPSIAOK MX NPeacTaBneHns

2.5.1. [ina nony4yeHnss MyHUUMNanbHOM YCIyrn 3asBuTenb NpeacTaBnseT cnegyowme
AOKYMEHTbI BHE 3aBMCUMOCTM OT KaTeropmm n OCHOBaHus obpalleHuns:

1) AOKYMEHT, yOOCTOBEpPSIOLWMA JIMYHOCTL (He TpebyeTcss B cnyyae obpalleHus
nocpeacteom PecnybnnkaHckoro noprana);

2) OOKYMEHT, yAOCTOBEPSIOLWMIA NONHOMOYMS NpeacTtaBuTend 3asiBUTENs, B criyvae
oOpalleHnsa 3a npegocTtaBneHneM MyHULMNANbLHOW YCryrn npeacraButens 3asButens (He
TpebyeTca B criydae obpalleHus 3aKOHHbIX NpeacTaBuTenen puandeckux nuu,);

3) 3asaBneHue:

B (hopme OoKymeHTa Ha BymaxHoMm HocuTene (npunoxeHue Ne 4 k HacToswewmy
AOMUHUCTPATMBHOMY perfnameHTy);

B ONIEKTPOHHOW opme (3anonHAeTcss MOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
cBeeHU B 3reKTPOHHyl opMy 3asiBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHuaMM nyHKTa 2.5.7. AOMUMHUCTPATMBHOINO pernamMeHTa, npu obpallieHum
nocpeacteom EgmHoro noptana, PecnybnukaHckoro noprana;

4) [OKYMEeHTbI, NoATBepXaatoLLne coctaB CeMbM 3adBUTENS:

CcBMAETENbCTBA O rOCYJapCTBEHHOW perncTpaumm akToB rPaK4aHCKOro COCTOSAHMS,
BbldaHHbIE KOMMETEHTHbIMW OpraHamu MHOCTPAHHOrO rocyaapcTBa, M WX HOTapuarbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK;

cBuaeTenbcTea 06 yCbIHOBNEHUN, BblAAHHbIE OpraHaMm 3anncu akToB rpaXaaHCKoro
COCTOSAHUS UMM KOHCYNbCKUMK yupexaeHusmmn Poccunckon depepaumm;

OOKYMEHTbI, BblAaHHble (0hOpMIeHHbIE) opraHamn JO3HaHUSA, crieacTeus Nnnbo cyaom
B X0Je NpOM3BOACTBA MO YrofIoBHbIM AeflaM, LOKYMEHTbI, BblaHHble (0hOpMIIEHHbIE) B X04€e
rpaXgaHCcKkoro WnNu agMUHUCTPATMBHOMO Cydonpou3BoactBa NMBGO CyaonpousBOACTBa B
apbuTpaxHbIX cyaax, B TOM 4YuChe peLlleHnd, NpuroBopbl, onpeaeneHns n noctaHoBEHUS
cynoB O6LLEeN IopUCONKUNM U apOUTpaXKHbIX Cya0B.

5) OOKYMEHTbI, Aalouime OCHOBaHMe OTHOCUTb 3asBUTend NMBOo uneHa ero cembu K
KaTteropum rpaxaaH, MMetoLLMX NpaBo Ha NpeaoCcTaBNeHNE XNNoro NnoMeLLeHNs BHe odepeamn
B COOTBETCTBUMU C XUMNULLHBIM 3aKOHOL4ATENbCTBOM:

MeOuLMHCKas crnpaBka U3 MeanUUHCKON opraHm3aLmm - Npyu Hann4mm B COctaBe CeMbM
rpakgaHuHa GONbHOro, CTpagaroLwero Tsxenom OopMon XPOHUYECKOro 3aboneBaHus, Npu
KOTOPOM COBMECTHOE MPOXMBAHWE C HUM B OLHOMW KBapTMpe HEBO3MOXHO, MO MNepeyHto,
yTBEpPXOEHHOMY YNOSTHOMOYEHHbIM lMpaBuTensLcTBOM Poccunckon dbepepaumm
deaepanbHbIM OpraHoM UCMOSNHUTENbHOW BMACTW;

crpaBka U3 OpraHoB OMeKkn WM noneynTernbCcTBa O HasHavyeHuU OonekyHa - B cry4yae
nognucaHnsa 3asBreHnd O TMPUHATUM Ha Yy4yeT OMeKyHOM, OEeWCTBYILMM OT WUMEHU
He4eecnocobHOro rpaXxaaHuHa;



AOKYMEHTbI, noaTBepXgawlmne cratyc AeTen-cMpoT U aeTen, ocTaBlmxcsa 6es
noneyeHns poamTenen, nNuy U3 Yucna AeTen-cMpoT U geTen, ocTaBlumxcs 6e3 nonevyeHuns
poauTenen, N0 OKOHYaHUM Ux NpebbiBaHNA B 06pa3oBaTenbHbIX U MHbIX OpraHn3auusax, B TOM
yucne B opraHM3aumsix coumanbHOro o6CnyXMBaHUSA, B NPUEMHbIX CEMbSIX, AETCKUX AOMaX
CEMENHOro Tuna, Npu NpekpaLleHnn onekn (NonevYnTensCcTBa), a Takke N0 OKOHYaHUM CAYXXObI
B BoopyxeHHbIx Cunax Poccunckon depepaummn unm rno BO3BpaLLEHUU U3 YUpeXOeHWH,
NCMONHALWKNX HaKasaHe B BuAe nuweHns cesobopbl;

6) NpaBoyCcTaHaBNuBawLWme LOOKYMEHTbl Ha OObLEKTbl HeOBWXMMOCTM, MpasBa Ha
KOTOpble He 3aperncTpupoBaHsbl B EQMHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTN;

7) 064a3aTenbCTBO COBEPLUEHHOMNETHUX YneHoB ceMbM 006 ocBobOXaeHWW nocrne
NOSTy4YEHUS XUIOro NOMeELLEHNs paHee 3aHMMaeMoKn NfowanM Ha YCrioBusX CoumanbHOro
HanMa, 3a MCKNIOYEHNEM CriydaeB MNpefoCTaBfieHUs XUNOro NOMeELLEHUs B OOMOSIHEHUE K
UMEIOLLIEMYCS XKMUIOMY MOMELLEHMIO.

2.5.2. Ana npusHaHus 3asBuTend ManouMmyLiMM OAHOBPEMEHHO C OOKYMEHTaMu,
npeagyCMOTPEHHbIMU MYHKTOM 2.5.1. AAMUHUCTPATUBHOIO perfameHTa, nNpegocTtaBndalTCs
cnegywowme AOKYMEHTbI:

1) cnpaBka 06 oby4yeHun B  oOpasoBaTesibHbIX  OpraHu3auusix  cpegHero
npodeccuoHanbHOro Mnu BbiCcLero obpasoBaHWA B crydae OOy4YeHUs YNEeHOB CeMbM
3asBMTENSA B TaKUX OpraHn3aumsix;

2) cBeAEeHUS, cogepxalumecs B KHUre yyeta QOXOA0B M pacxofoB U XO3ANCTBEHHbIX
onepaumn MHAMBUAYANbLHOrO MpeanpuHUMaTens, MNPUMEHSIOWEro Kak OOy, Tak WU
YMNPOLLEHHYIO cuctemy HanoroobnoxeHus, cuctemy Hanoroobs1oXeHns ans
cenbxo3ToBaponpoussoanTenemn (e4uHbIA CerIbCKOXO3ANCTBEHHbIN Hanor);

3) NepBMYHbIE Yy4YeTHble [OOKYMEHTbl, NoATBEpXAallme pacxodbl 3a pacyeTHbIN
nepvog HAMBUAyanbHbIX NpeanpuHuMmaTenein, B cnyyae ecnv o6bekToM HanoroobnoxeHns
ABNAIOTCA LOXOAbl, HE YMEHbLUEHHbIe Ha BENTMYNHY COOTBETCTBYIOLLNX PACXOAO0B;

4) cornaweHue (4oroBop) Mexay YrieHamm KpeCcTbsIHCKOro (hepMepCKoro) Xo3samcTaa o
pacnpegeneHuM nnoAaoB, MPOAYKUMM W  [OXOOO0B, KOTOpble MOMfy4vYeHbl B pesynbraTe
AEATEeNbHOCTM 3TOro X03ANCTBA B CllyYae ecrv YfieHbl CEMbU 3aABUTENS ABMIAIOTCA YNeHamMu
TaKoro xo3sncTBa;

5) otyeT cybbekTa OLEeHOYHOM OeATenbHOCTU 00 OLeHKe TPaHCMOPTHbLIX CPEencTB,
HaxoOAWmMXcss B COBCTBEHHOCTW rpaxaaH, MNPU3HaHHbIX HYXOAWUMUCA B XKUMbIX
NOMeLLLEHNSAX.

2.5.3. B cnyyae ecnu B TeYeHWe pacyeTHOro nepuopa uneHbl CeMbW UM OOUHOKO
NpoXmnBaroLLmi 3aasuTenb Oblniv BbIHYXAEHbl NpoAaTb UMYLLECTBO, BXoAdLLlee B NepeveHb
UMyLLLEeCTBa, NOANEeXallero HanoroobnoXeHUIo U y4nTbiIBAEMOro AN NpU3HaHUSA rpaxaaH
ManouMMyLLUMMK, NPeaCcTaBnanTCa AOKYMEHTbI, NoATBepXKAaoLWmne NpuYnHy npogaxu (onnarta
CPOYHOro MeAMLUMHCKOro NeYyeHns, 4oporoCToALLMX NekapcTs v ap.).

254. Tlpn HanMuMm naeHakonneHUn B XKUMULIHO-CTPOUTENbHBIX W rapaxHblX
KoonepaTtmBax 3adBuTENeM MpPeAcTaBnAlTCA CBEAEHWA O CTOMMOCTU  YKa3aHHbIX
naeHakonneHnn, 3aBepeHHbIe XUIMULLHO-CTPOUTENBHBIMU, FrapaxHbIMU KoonepaTnBaMMu.

2.5.5. B cnyyae ecnu 3asgBuTesib OTHECEH K onpeaeneHHon geaepanbHbiM 3aKOHOM,
ykasom [lpesngeHta Poccuiickon ®depepaumm unm 3akoHoMm Pecnybnuku TartapcTaH
KaTeropum OOHOBPEMEHHO C  [OKYMEHTaMu, NpeayCMOTPEHHbIMW  MYHKTOM  2.5.1.
AOMUHUCTPATMBHOIO pernameHTa, HeobxoaumMbl JOKYMEHTbI, NOATBEPXAAOLLME OTHOLIEHME
rpaxgaH K nHowu, onpeneneHHon degepanbHbiM 3aKOHOM, yka3om [NpesngeHta Poccunckom
depepaumm mnu 3akoHom Pecnybnukm TaTapctaH kKaTteropuun, MMeWwen npaBo ObiTb
NPUHATON Ha YYET B KAa4YeCTBE HY>XOAILNXCS B XUMbIX NOMELLEHNAX.

2.5.6. 3agBneHve wn npunaraemble [OOKYMEHTbl MOryT OblTb nNpeacTaBfieHbl
(HanpaBneHbl) 3asBUTENEM OAHUM M3 CrieayoLmx cnocobos:

1) 4yepe3 MOLl Ha OymaxHbIX HOCUTENAX M B BUAE SNEKTPOHHbIX [LOKYMEHTOB,
COOTBETCTBYHOLMX TPEOOBaHNAM NyHKTa 2.5.7. ADMUHUCTPATUBHOIO pernameHTa;



2) nocpencteom PecnybnumkaHcKoro noprana B 35f1eKTPOHHOW hopMmeE;

3) B McnonkomMm NMYHO MK NOCPeacTBOM MOYTOBOW CBA3W Ha OyMaHOM HocuTerne.
3adaBneHue n npunaraemble AOKYMEHTbI, NPU HanpasfeHnn NocpeacTBOM MOYTOBOM CBA3M,
3aBepsTCA B YCTAHOBNEHHOM MOpPSiAKe.

2.5.7. 3asBneHve npu HanpasneHuUn nocpeacTtBom PecnybnvkaHckoro nopTana
noanucbiBaeTcs NPOCTOM 3MEKTPOHHOM NOAMNUCHIO 3asiBUTENS.

[na nonyvyeHna npoCTON 3MEKTPOHHOW MOAMUCU 3asiBUTESI0 HeODXOOMMO MPONTU
npoueaypy pernctpaunn (ayteHtngukaumnmn) B ECUA, a Takke nogreepavTb YYETHYIO 3aMUCh.

ONeKTPOHHbIE [OOKYMEHTbl (3SIEKTPOHHble 06pa3sbl [JOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4 - 6 nyHkta 2.5.1., nognyHkte 5 nyHkta 2.5.2. AOMWHUCTPATUBHOIO
perrnameHTa, 3aBepsieTcs yCUNeHHoM KBanuuumMpoBaHHOM NOAMUCHIO L, YNOSTHOMOYEHHbIX
Ha co3faHue 1 noanncaHue Takux JOKYMEHTOB, B TOM YMCe HOTapuycaMu.

ONEeKTPOHHbIE OOKYMEHTbI (3NeKTpOHHble 06pa3bl AOKYMEHTOB), MpunaraemMble K
3asiBMEeHNo, B TOM YMCIe JOBEPEHHOCTU, HanpaensTcs B Buae annos B popmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6anT.

KayecTBO npegoctaBnsieMblX 3SIEKTPOHHbLIX AOKYMEHTOB (3MEKTPOHHbIX 06pasoB
AOKYMEHTOB) AOSMPKHO MO3BOSIATL B MNOSIHOM O6beme npovntaTb TEKCT AOKYMEeHTa WU
pacnosHaTb PEKBU3UTLI JOKYMEHTA.

2.5.8. 3anpelaeTca TpeboBaTtb OT 3asiBUTENS:

1) npegcrtaBneHus OOKYMEHTOB M MHGOpPMauuM UAM OCYLLECTBIEHUS OEWCTBUN,
npegcTaBfieHMe WM OCYLLECTBIEHME KOTOPbIX He MNpeaycMOTPeHO HOopMaTUBHbIMU
NpaBoOBbIMM  akTaMu, pPerynmpyrowmMmMmm  OTHOLIEHMS, BO3HUKaKWMe B CBA3M C
npefocTaBfieHUEM MYHULMMNANBHOW YCNYTK;

2) OCyLWecCTBMEHNs OENCTBUW, B TOM 4MUCRE COrfacoBaHuMmM, HeobXoaAuMbIX Ais
NONyyYeHNa MyHULMNANIbHOM YCIyrn U CBA3aHHbIX C 0bpalleHneM B UHble roCy4apCTBEHHbIE
opraHbl, OpraHbl MeCTHOro caMoOyrnpaBfieHUs, OpraHn3aunn, 3a WCKMYEHMEM MONyYeHUs
ycryr u noriyYeHus OOKYMEHTOB W  uHdopmauuu, npedocTaBndeMblx B pesynbraTe
npefocTaBfeHnsa TakuxX YCNyr, BKMOYEHHbIX B NepeyvHu, ykasaHHble B 4actu 1 ctatbum 9
depnepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06s3aTENBbHbLIX YCAYT);

3) NnpeAcTaBneHnsa OKYMEHTOB U MHopMaLumm, OTCyTCTBUE U (UNN) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3bIBanuchb Npu nepsoHavyanbHOM oTkase B npuemMe AOKYMEHTOB, He06X04MMbIX
ANa npefocTaBneHnss MyHuUMnaneHon ycnyrn, nubo B npegocTaBneHun MyHULUNAanbsHOM
YCIyru, 3a UCKMYEHEM CneayoLLmX Cryyaes:

a) Wu3MeHeHne TpebOBaHWN HOPMATUBHLIX MPABOBbLIX aKTOB, KacaloLMXCS
npefocTaBfieHns MyHUMUMMNAnNbHOW YCNyru, nocrie nepBoHayaribHOW nogavv 3asiBNeHus o
npegocTaBfieHnn MyHULMNAnbHON yCnyru;

0) Hanuuve ownbOK B 3asBNEHUW O NPeaoCTaBMEHUN MyHULMNANbHOW YCryrn u
AOKYMeHTax, NoJaHHbIX 3asiBUTENeM nocre nepBoHavanbHOro oTkasa B npMeme JOKYMEHTOB,
HeobXxoaMMbIX ONS NpefocTaBfieHuMs MyHUUMNanbHOM ycnyrn, nubo B npeaocTaBneHun
MYHULMNANbHOM YCIYrU U HE BKIMIOYEHHbIX B NPeACTaBEHHbIV paHee KOMMIIEKT JOKYMEHTOB;

B) UCTeYyeHMe cpoka OeNCTBUS LOKYMEHTOB WU U3MEHEHWEe MHGOopMauuu nocre
nepBOHavyanbHOro OTKasa B MNpuveMe AOKYMEHTOB, HeobxoauMblX AOns npeaocTaBreHuns
MyHULMNANbHOM ycnyru, nnbo B npegocTaBneHm MyHUUUNansHOM yCnyru;

r) BbiISIBNIEHWE OOKYMEHTanbHO NOATBEPXKOEHHOIO hakTa (NPMU3HaAKOB) OLLUMOOYHOro uUnm
NPOTUBONPaBHOIro Aencteust (6e30encTBusl) OOMKHOCTHOro nuua Mcnonkoma, paboTHuMKa
M®L, npu nepBoHayanbHOM OTKa3e B MNPUEME [OOKYMEHTOB, HeobxoguMmbix Ans
npegocTaBfieHns MyHULMNANbHON ycrnyru, Nnnbo B NpefoCTaBeHnn MyHUUUNAanbLHOW yCnyru,
O YeM B MUCbMEHHOM BuAe 3a Nognucbio pykoBoauTens Kcnonkoma npu nepBoHavanbHOM
OTKase B NpMemMe JOKYMEHTOB, HEOBX0OOMUMbIX A5 NpefoCTaBAeHUss MyHUUUNanbHOW yCnyru,
yBeAoOMIISieTCA 3asABUTENb, @ Takke NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHble HeyaobCTBa;

4) npepgoctaBneHMs Ha OyMaxHOM HocuTene [OOKYMEHTOB M WHopmauum,
3NEKTPOHHbIe 06pa3bl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 YacTu



1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM CrlyYaeB, ecrin HaHeceHue
OTMETOK Ha Takume [OKYMeHTbl NMbo ux mnsbAaTHMe ABNsSeTca HeobXOAMMbIM  YyCrOBUMEM
npefocTaBfieHUs FOCYyAApPCTBEHHOM WM MYHUUMNANbHOM YCNYyrU, W WHbIX CIlyvyaes,
YCTaHOBMEHHbIX pefepanbHbIMU 3aKOHaMN.

2.6. MqupﬂblBaIOLLl,Mﬁ nepeyvyeHb OKYMEHTOB, HeobXoANMbIX B COOTBETCTBUM C
HOPMaTMBHbIMU NPaBOBbIMW akKTaMn O54A npegocraBsiieHns MyHI/ILl,I/II'IaJ'IbH017I YCIyru, KOtTopble
HaxogAdaTCA B pacnopsXeHnn rocyaapCrBeHHbIX opraHoB, opraHoB MECTHOIO
camMmoynpaslieHna n nogseoMCTBEHHbLIX rocyapCTBeHHbIM opraHamMm Wi opraHam MecTHOro
camMoynpaslieHus OpFaHI/I3aLI,I/II7I N KOTOpble 3aABUTESNb BlpaBe npeactaBuUTb, a Takxke
cnocobbl nx noJyiydyeHund 3adasutendamm, B TOM HYUCre B 3]'IeKTp0HHOI7I cbopme, nopAaaokK nx
npencraBliEHUA, Focyﬂ,apCTBeHHbM opraH, opraH MeCTHOro camoynpasrieHus nmnéo
opraHunsauud, B paCnopA>KeHN1 KOTOPbIX HaxXoAATCA AaHHbIe JOKYMEHTbI

2.6.1. MNMonyyatoTcs B paMkax MeXBeJOMCTBEHHOIO B3aMMOOENCTBUA:

1) Bbinucka M3 EMPH o npaBax oTgenbHOro nvua Ha mMmerowmecs (MMeBLUMECS)
00bekTbl HeaBmKMMoCcTn — defepanbHas cnyxba rocygapCTBEHHOW pernctpauun, kagactpa
n kaptorpadum (Pocpeectp);

2) Bbinucka wu3 EMPH Ha o6bekt HegBwxkumoctn — dDegepanbHas cnyxba
rocygapCTBEHHON permcrTpauum, kKagacTtpa u kaptorpadgum (Pocpeectp);

3) cBefeHust 0 rocyaapCTBEHHOM perucTpaumm cMepTn N3 eANHOIo rocyaapCTBEHHOIO
peecTpa 3anucen akToB rpaxgaHckoro coctosiHna — ®HC Poccup;

4) cBefeHMss O rOCYQapCTBEHHOW  perncrtpaumm  poXoeHus U3 eduHoro
rocygapCTBEHHOMO peecTtpa 3anncen akToB rpaxgaHckoro coctosHus — PHC Poccuu;

5) cBefeHust 0 rocyaapCTBEHHOM permcTpaumnmn 3akmnoyeHmns (pactopxeHus) 6paka s
€MHOro rocyapCTBEHHOIO peecTpa 3anncemn akToB rpaxkgaHckoro coctosiHua — ®HC Poccuu;

6) cBedeHus O perMcTpaLnoHHOM yyeTe MO MECTY XUTeNbCTBa U MeCTy npedbiBaHuWs
— MB[ Poccuu;

7) cBedeHus, noaTBepXaarlme KONMMYECTBO rpaxaaH, 3aperncTpupoBaHHbIX MO
MECTY XUTENbCTBA B XWUIOM NOMELLEHMN — YNpaBnsoLwasa opraHn3aumsi MHOroOKBapTUPHOTO
AomMa nnbo pacyeTHbIN LEHTP;

8) [OOKyMEeHTbl, noATBepXaawlwue npaBo MOfb30BAHUA KUMbIM  MOMELLEHUEM,
3aHMMaEeMbIM TpakgaHUHOM U YNeHamMm ero cembu (OOroBop, OpPAEP, pelleHne o
NpefoCTaBfIEHUM  KWMOFO  MOMELEHUSS W UHble OOKYMEHTbl) — oOpraH MEeCTHOro
camoynpasneHus;

9) pelweHne O NPU3HAHUWN XWUIOro Aoma (KWUMOro MOMELLEHUs!) HEMPUroAHbIM Ans
npoXxmBaHUsa — eaeparnbHbli OopraH WCNOSIHATENBHOW BRacTW, OpraH WCMOSIHUTENbHON
Bnactmn Pecnybnukn TatapcTaH, opraH MECTHOIo camMoyrnpaBfieHuns:;

10) ceegeHunsa 0 nonydYeHun coumanbHblX Bbinnat — [NeHCnoHHbIn hoHa Poccunckon
depepaumm;

11) ceegeHunsa o goxoaax dpuamyeckoro nuua no popme no gopme Ne2-HADJT — PHC
Poccuu;

12) ceBegeHuns o goxoaax nvua, ABNALWerocs MHAnBMAyanbHbIM npegnpuHuMmaTenem,
no dpopme 3-HAPIT — PHC Poccuy;

13) OOKYMEHTbI, NOATBEPXAAKLWME OTHOLWEHME rpaxaaH K WHOW, onpenereHHown
denepanbHbIM  3aKOHOM, Yykasom [lpesngeHta Poccunckon dPegepauum unnm  3aKOHOM
Pecnybnukn TaTtapctaH kateropuu, UMetolen npaBo ObiTb MNPUHATON Ha y4YeT B KayecTBe
HY>XXOaKLLMXCS B XUMbIX MOMELLEHNAX — YNONTHOMOYEHHbIN OpraH;

14) ceBegeHUs 0 NOCTAHOBKE Ha yyeT B HANorosom opraHe cpusmnyeckoro nuua (MHH) —
®HC Poccuu;

15) cBegeHna O CTpaxoBOM HOMepe uHavBuayanbHoro nuuesoro cyeta (CHUIC) —
lMeHcnoHHbIM hoHa Poccuinckon ®epepaumn:



16) cBegeHust 0 HanM4Mm TpaHcnopTHoro cpeactea — MB[L, Poccnn, MYC Poccuu;

17) [OKYMEHT, NOATBEPXKAAKLLNA NOSTHOMOYNSA 3aKOHHOTO NpeaCcTaBUTENS 3asBUTENS,
B Cliydae nofayu 3asiBNeHus 3akOHHbIM npeActasuTenemM (B 4actu cBuaeTenbcTtBa O
pPOXOEHUN, BbIOAHHOMO OpraHaMmy 3anucu akToB rPaXK4aHCKOro COCTosIHMA Poccuickon
depgepaummn, UnNn JOKYMeHTa, BblAAaHHOIO OpraHamMu onekun 1 noneynTenbcTBa B COOTBETCTBUN
C 3akoHopgaTenbctBoM Poccuinckon ®epepaumn) — OHC Poccun, [leHCUOHHBIN (PoHA
Poccuinckon ®egepaunu;

18) npoBepka COOTBETCTBUA PaMUITbHO-UMEHHOW TPYMMbl, AaTbl POXAeHus, nona u
CHWINC - lMNMeHcnoHHbIn hoHa Poccuinckon ®eagepaunu;

19) ceegeHuns o gencTeuTenbHOCTU nacnopta — MB[ Poccuu;

20) cBegeHuss o akTe BblgadYnm U codepaHun OOBEPEHHOCTU — eAuHas
nHdopMaUMoHHas cuctema HoTapuara.

Cnocobbl nony4yeHna 1M nNopsngoK NpeacTaBfieHns OOKYMEHTOB, KOTOpble 3adBUTENb
BrnpaBe NpeacraBuTb, onpeaenieHbl NYHKTOM 2.5.6. HacTodwero pernaMmeHTa. 3anpellaeTrcs
TpeboBaTb OT 3aABUTENS BblENepeYnCrieHHble AOKYMEHTbI, HAX04ALWMECH B pacnopsiKeHnn
rocygapCTBEHHbIX OPraHoOB, OPraHoB MECTHOIO CaMOynpaBSieHUS U UHbIX OpraHn3aLmn.

2.6.2. 3agasuTenb BnpaBe MNpedoCcTaBUTb [AOKYMEHTbl (CBeAEHUSs), yKasaHHble B
nognyHkrax 1 - 17 nyHkta 2.6.1. ADMUHUCTPATUBHOIO pernamMmeHTa, B opMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOMN KBanMunumpoBaHHOM NoAnNuUCLI0 nuu,
YNOSTHOMOYEHHbIX Ha CO34aHue U NoANMCaHMe Takux AOKYMEHTOB, NpU nogayve 3asiBreHuns.

2.6.3. HenpeacraBneHve (HeCcBoeBpeMEHHOe NpeacTaBreHne) yka3aHHbIMU B MyHKTE
2.6.1. AOMWHUCTPATMBHOINO perfiameHTa opraHamuM rocygapCTBEHHOW BriacTu, OpraHamu
MECTHOro camoynpaBfeHus, opraHM3auusaMm JOKYMEHTOB U CBEOEHUA HE MOXET SBMATbCS
OCHOBaHWeEM AN 0TKasa B NpeoCTaBNeHNN MyHULMNANbHOW YCIyrn.

2.6.4. [omKHOCTHOe nmuo wn (Mnn) paboTHUK, YKa3aHHbIX B nNyHKkTe 2.6.1.
AOMWUHMCTPATUBHOIO pernaMeHTa OpraHoB W  oOpraHuMsauuni, He npeacTtaBuBLUNE
(HecBoeBpeMEHHO nNpeACTaBMBLUME) 3amnpoOLUEHHbIE M HaxOAdAlMECs B PaCnopsiKeHuu
AOKYMEHT WNU CBeOeHUus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU MHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHoAaTenbcTtBoM Poccuiickon ®egepaunn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4uCrie
noaTBepxaawlme BHECEHWE 3asBUTENEM nnaTbl 3a MNpefoCTaBfieHne MyHULMNanbHOM
yCnyry, HaxogsiMecs B pPacnopsiKeHWM rocyapCTBEHHbLIX OpraHoB, OPraHoB MECTHOro
camoynpasfeHus 1 NoABEAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam UM opraHaMm MeCTHOro
camoynpaBfeHust opraHmM3aumn.

HenpencraBneHue 3asBUTENEM [OOKYMEHTOB, COAEepXaluMX CBEAEHUs, KOTOpble
HaxXoAATCS B pacrnopsiKeHMUM rocygapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO camoyrnpaBrieHns
N NOABEOOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHamM UM opraHoOM MECTHOro camoynpaBfeHus
opraHuMsaumnn, He sBMSIETCA OCHOBaHMEM [N OTKasa 3asBUTEN0 B NpeaocTaBfieHnn
MYHULMNAnbHOW YCNyru.

2.7. VicuepnbiBatowmnm nepedeHb OCHOBaHUM 4S5 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaMMbIX ONs NPeaoCcTaBNeHNS MyHULMNANbHOW YCNyrn

2.7.1. OcHoBaHuaAMM [ns OTKa3a B MNpPUMEME [OOKYMEHTOB, HeobxoguMmbix Ans
npenoCTaBfEHNS MyHMUMNANBHOW YCNYIn, ABASOTCS:

1) npeactaBneHHbIE 3aaBUTENEM LOKYMEHTbl codepXaT NO4YMCTKA U MCMNpaBneHus
TEKCTa, He 3aBepeHHble B MNopsgke, YCTAaHOBSIEHHOM 3aKoHO4ATeNbCTBOM Poccuinckomn
depepauymm;

2) DOKYMEHTbI coepkaT MOBPEXOEHUS, Hanmyne KOTOPbIX HE MO3BOSISIET B MOSTHOM
obbeme ucnonb3oBaTb MHGAOPMAUMKD W CBEOEHMUS, COAEpXawumeca B AOKyMEHTax Aans
npegocTaBfieHNa MyHULUNANbHOW YCAYr;



3) npeacTaBneHHble JOKYMEHTbI UNN CBEAEHUS YTPaTUIM CUY HA MOMEHT obpaLleHns
32 MyHMUMNANbHOW YCIYron (OOKYMEHT, YAOCTOBEpPSHOLWMMA MOMHOMOYUA npeacTaButTens
3aaBuUTENS, B Cnyyae obpalleHus 3a npegocTtaBreHMeM MyHULMNAanbHON YCRyrn yka3aHHbIM
nmuom);

4) nopadva 3asBMNeHUs O NpedoCTaBfiEHUN MYHULUUNANbHOWM YCyrM U OOKYMEHTOB,
HeoOXxoQuMMbIX Ons NpedoCTaBfeHnd MyHUUMNAnNbHOW YCnyru, B 3NEKTPOHHOW dopme C
HapyLLleHNeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HeKOppeKTHOE 3anonHeHne obs3aTenbHbIX Nosien B popmMe 3asiBrieHNd, B TOM Yncne
B WHTepakTMBHOW (popme 3asBneHus Ha PecnybnukaHckoM nopTane (HedoCToBepHoe,
HenosiHoe, NMBOo HenpaBubHOE 3anofiHEHNE);

6) npencTtaBneHWe HeMnosIHOro KoMMmekta [OOKYMEHTOB, Heobxoaumbix Ongd
npefoCcTaBfieHNUs MyHULMNANbHOW YCIyru;

7) 3asBrieHMe O npeaocTaBfieHMM YCIyrn NogaHo B OpraH rocyaapCTBEHHOM BRacTu,
opraH MECTHOro camMoyrnpaBfieHUs UNU OpraHu3aumio, B MOMHOMOYUS KOTOPbIX HE BXOOUT
npefocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne yctaHoBMNEHHbIX ctatben 11 ®efepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-93 «O06 3neKTpOHHOW MOANUCUY» YCIOBUA NPU3HAHUS OENCTBUTENBHOCTH,
YCUNEHHOW KBannuUUMpoBaHHOW SNIEKTPOHHOW NoANUcK.

2.7.2. llepeyeHb OCHOBaHWW ONsl OTKa3a B NpuMemMe OOKYMEHTOB, HEOOXOAUMbIX ANs
Nosly4eHns MyHULUNAanbHOW YCRyrn, BASIETCS MCHEpnbIBaKOLLMM.

2.7.3. 3anpeljaetca oOTKasbiBaTb B MpuMeMe 3asiBieHNA U UHbIX [OOKYMEHTOB,
HeoOXoaMMbIX AN NpeaocTaBfeHns MyHUUMNAnNbHOW YCnyru, B cfiyd4ae ecnn 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ANA NpedocTaBneHns MyHUUMNANbHOW YCyrn, noAdaHbl B
COOTBETCTBUM C MHCPOPMaLMEN O cpokax 1 NopsaaKe NpeaocTaBneHnss MyHULMNanbHOM yCnyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTtarne.

2.8. NcyepnbiBaloLmnmM NnepevyeHb OCHOBAHUM AN NPMOCTaHOBIIEHUS NN OTKasa B
npegocTaBNeHN MyHULMNANBHOW YCIyTrn

2.8.1. OcHoBaHuW ansa NpegocTaBneHns NPUOCTaHOBNEHNE MyHULMNANBHOW YCyrn He
npegycMoTpeHo.

2.8.2. OcHOBaHuWs ans oTkasa B NpefoCTaBNeHNM MyHUUMNANbHOW YCIyTn:

2.8.2.1. WNcuyepnbiBalolimMin nepeyeHb OCHOBaHMMW [N OTKasa B NpeaocTaBfieHun
MYHULMNANbHOW YCIyru:

1) Hanuuyme B OOKYMEHTax, NpeAcTaBrieHHbIX rpaxgaHamu, He4OCTOBEPHOM U (Unn)
HEeNoNHOM NHGopMaLnu;

2) OTCYyTCTBME Y rpaxaaH OCHOBaHWW ONs NPWU3HaHWUS ManoumyLuMu C y4eTOM KX
UMYLLLECTBEHHOIO NOSOXEHUS;

3) oTcyTCTBME Y rpaxgaH OCHOBaHUN ANA NPU3HAHUA HYXOALWWUMUCA B XKUMbIX
nomeLLeHnsax, NpeaocTaBnAaemMbIX No 4OroBOpaM CounaribHOro Hamnma,

4) oTBeT TrOCydapCTBEHHONO oOpraHa, oOpraHa MeCTHOro camoyrnpaBfeHus,
opraHusauum Ha MeXBeOMCTBEHHbIN 3anpoc CBUAETENLCTBYET 006 OTCYTCTBUN LOKYMEHTA U
(vnn) nHpopmaummn, HeoHBXOAMMBbIX A1 IPUHATUSA rPaXX4aH Ha YYeT B Ka4eCTBE HYXXOatoLLMXCH
B XWIbIX MNOMELLEHUAX, ECNN COOTBETCTBYIOLLUMIA AOKYMEHT He Obln NpeacTaBreH 3agaBuTenemM
Nno COOGCTBEHHOW WHUUMATUBE, 3a WCKIIOYEHMEM CriyyaeB, €Cnv OTCYTCTBME TaKux
3anpaluvMBaeMblX AOKYMEHTa WnM MHGOPMAaLMM B PaCMOPSPKEHUU TaKUX OpPraHoB Wnu
opraHusauuin MNOATBEpPXOaeT MNpaBO COOTBETCTBYHLUMX rpaxaaH COCTOATb Ha yyeTe B
Ka4yecTBe HYXOalLMXCS B XKUIbIX MOMELLEHUSIX;

5) npegctaBneHbl M (MAM) NOMNYYeHbl MO 3anpocy [AOKYMEHTbl, KOTOpble He
noaTeBepXxdatT NpaBo rpaxaaH COCTOATb Ha y4yeTe B KadeCTBe HYXOaloLWMXCA B XKUIbIX
NoMeLLEeHUSX;



6) He WCTeK YCTaHOBJSIEHHbIM 3aKOHOLATENbCTBOM CPOK CO [HSA COBepLUEeHUN
rpaxgaHamu OencTBuK, B pesyrnbTaTte KOTOPbIX yKa3aHHble rpaxgaHe MoryT ObiTb NpU3HaHbI
HY>XXOAIOLWMMUCS B XUNbIX NOMELLLEHNAX.

2.8.3. lNepeyeHb ocHOBaHUM AN1s OTKasa B NpefoCcTaBlieHUM MyHULMMansHOW yCnyru
SBNAETCA ncyepnbiBatoLLMM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpefoCTaBNeHNU MyHULMNansHOM YCryrn B criyvae,
ecnu 3asiBfieHne O npeaocTaBfeHnun MyHUUMNanbHOM YCIyrm nogaHo B COOTBETCTBUU C
WHOpMaunen O Ccpokax W nopsagke npedocTaBfieHUs  MYHUUMMAnbHOWM  YCIyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopanok, pa3amep 1 OCHOBaHWSA B3VMaHWS rocy4apCTBEHHON MOLUMNMHBI MW MHOW MnaThl,
B3XIMaeMoW 3a NpeaocTaBneHe MyHMUMnanbHON yCcnyrm

MyHuUMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. I'Iepequb YyCnyr, KOTOpble ABJTAOTCA HeobxoaMMbIMKN 1 06sI3aTENbHbIMKU ASS
npenocrasreHnA MyHl/ILl,l/II'IaJ'IbHOIZ ycnyru, B TOM 4ucrie ceeaeHnd o JOKyMeHTe
(,D,OKyMeHTaX), BblAaBaeMOM (Bblﬂ,aBaeMbIX) opraHunsauunamu, yqactesyrowimmn B

npenocrtaBieHNN MyHULUNANbHbIX yCIyr

MpepocTaBneHne HeobxoauMbIX N 0Bs3aTeNbHbIX yCryr He TpebyeTcs.

2.11. Nopsiaok, pasmep M OCHOBAHUSA B3MMaHUA Nnathl 3a NpegocTaBreHne ycnyr, KoTopble
ABNSAOTCA HEOOXOAMMbIMKU U 0BA3aTENbHBIMU ANA NPegOCTaBNEeHUS MyHULMNANbHON YCYrn,
BKMoYast tHopMaunio 0 METOAMKE pacyeTa pasmMepa Takou nnarbl

MpepoctaBneHne HeobxoamMMbIX U 06s3aTeNbHbIX YCnyr He TpebyeTca.

2.12. MakcumanbHbIM CPOK OXMaaHuUs B odepeamn npu nogade 3anpoca o npeaocraBfieHnm
MYHULMNANbHOW YCNnyru, ycryr, npegocTaBnsemMomn opraHmsaumen, y4acTeyoLen B
npefocTaBfieHn MyHULMNANbHOW YCIyrn, 1 Npu nosiy4eHnn pesynbtarta npegoctaBrneHus
Takux ycnyr

2.12.1. Bpema oxugaHua npyv nogade 3asiBfieHUs Ha MofyyvyeHne MyHuuMnanbHOU
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyvyeHun pesynbtata MNpPeaocTaBlieHNs MyHUUUNANbHOW YyCryru
MaKcuMarnbHbI CPOK OXMOaHNA B odepean He OOSHKEH npeBblwaTb 15 MUHYT.

2.13. CpoK 1 NopsiAoK perncTpaumm 3anpoca 3asasuTenst 0 NpeaocTaBneHnn MyHULMNanbHON
yCrnyru v ycrnyrm, npeaocTaBngemMon opraHmsaLmen, y4acTByoLen B npeaoctaBneHnm
MYHULMNANBHOW YCyru, B TOM YMCIe B 3N1EeKTPOHHON dhopme

2.13.1. lMNpun nuyHom obpaweHun B MOPL| B AeHb nogayn 3asBneHus 3asaBUTENIO
BblaaeTca pacnucka n3 AUC MOL ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAIOLNM, YTO
3asiBfieHMe OTnpaBfieHo, N gaTon nogavn 3asBfeHns.

2.13.2. [pu HanpaBneHnn 3asBreHns nocpencrtsom  EamHoro  noprtana,
PecnybnukaHckoro noprtana 3asBUTENb B AEeHb Nodaudn 3asiBMiEHUS MOfyyaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana U MO 3NEKTPOHHOM Mo4vTe YBEeAOMIIEHME,
noaTBepxaatoLLee, YTo 3asiBfieHNe OTrnpaBrieHO, B KOTOPOM YKa3blBalOTCA PernmcTpauMOHHbIN
HOMep 1 gaTta nogayv 3asaBfieHus.

2.13.3. lpu nuyHoMm o6paweHnn B MWMcnonkom B AeHb nogayn 3asBneHus
YNOAHOMOYEHHbLIM AOSMKHOCTHBIM NUUOM Wcnonkoma 3aaBuTenNto BblAaeTcs pacnucka ums



aBTOMaTMSMpOBaHHOVI I/IH(*)OpMaLI,I/IOHHOI7I CUCTEMBDbI, npe,u,HasHaquHoM ana  oKa3aHuAa
rocygapcCrtBeHHbIX U MyHUUUNArbHbIX yCnyr, ¢ pernctpauyMoOHHbIM HOMEPOM, AaTon nogaun
3adaBeHNA U nepedyHeM npencraBjieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHMAM, B KOTOPbIX NPeAOoCTaBAseTCa MyHMuunanbHas
ycnyra, K 3any oXxuaaHusi, Mectam 4518 3anosiHeHUs 3anpocoB O NpeaocTaBeHnn
MYHULMMNANbHOW yCnyru, MHOpMaLUMOHHbIM CTeHAaM ¢ obpasuamMm UxX 3anosTHEHNSA U
nepeyHeM JOKYMEHTOB, HeOb6X0ANMbIX ANA NpeaoCTaBeHUs KaxXa0n MyHULMNAnNsHOM
ycnyru, pasmeLleHunto 1 oopmMIieHno BU3yanbHOW, TEKCTOBOW U MyNbTUMEANNHON
MHOpMaUuK O NopsiAke NpeaocTaBreHnsa Takon yCnyru, B TOM 4Yncne kK obecneyeHunto
AOCTYNHOCTU OS5 MHBANMAo0B YKa3aHHbIX 06BHEKTOB B COOTBETCTBUM C hefeparnbHbiM
3aKoHO4aTeNbLCTBOM M 3aKOoHOoOaTenbCTBOM Pecnybnukmn TatapctaH 0 counanbHOM 3awmTte
WHBaNnOoB

2.14.1. lpepoctaBneHne MyHULMNANbLHOW YCMyrM OCYLLUECTBISETCA B 34aHUAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXKAPHOM CUCTEMON U CUCTEMOWN NOXaPOTYLUEHNS.

MecTa npuema 3aaBuTenen odbopyayTcs Heobxoaumon mebenbo Anst 0opMNeHus
AOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cooTBETCTBUM C 3aKoHOAaTeNbLCTBOM Poccuinckon ®egepaunm o coumanbHOn
3awmMTe MHBanNMOOB B UeENAX OecnpenaTCcTBEHHOro AocTyna K MecCTy npeaocTaBreHust
MYyHULMNansHOM ycnyrn obecneynsaeTcs:

1) obecneunBaetca  OecnpenATCTBEHHbLIN  AOCTYN  MHBaNUMAOB K MECTY
npefocTaBfieHns  MyHuMUMNanbHOW ycnyrn  (yooOHbI  BXOA4-BbIXO4 B MNOMELLEHUA W
nepemeLleHne B Ux npeaenax);

2) BU3yanbHasa, TekcToBas W MynbTuMeaunHas WHgopmaumsa o nopsake
npegocTaBfieHnsa MyHULMNAanbHOM yCryrn pasMeLlaeTcs B yaoOHbIX ANs 3asBuTenemn Mecrax,
B TOM YuCIe C y4eTOM OrpaHNYeHHbIX BO3MOXHOCTEN NHBaNWAOB;

3) CONpPOBOXAEHWE MHBANMMA0B, UMEIOLLNX CTONKME pacCcTponcTBa OYHKLMM 3peHNSA
N CaMOCTOATENBbHOIo NepeaBMXeHns, U okasaHne UM NOMOLLN;

4) BO3MOXXHOCTb CaAMOCTOSITESNIbLHOrO NepeaBuXeHUss Nno TeppuTopun, Ha KOTOpOW
pacnonoXxeHbl 00bEKTbI COLManbHON, UHXEHEPHOW N TPAHCNOPTHOW MHAPACTPYKTYpP, BXo4a B
Takne o6bekTbl U BbIXO4A M3 HUX, MOCaJKN B TPAHCMOPTHOE CPeACTBO U BbICAOKN U3 HEro, B
TOM YuCIe C UCMOSb30BaAHMEM Kpecna-KONsiCKM

5) Hagnexawee pasMelleHne obopyaoBaHWs W HocuTenen uHdopMauumu,
HeobxoamMMbix ans obecneyeHna GecnpensTCTBEHHOro OOCTyna MHBANMAOB K ycnyram C
Y4E€TOM OrpaHuUyeHnn X Xn3HeaeaTensHOCTy;

6) aybnupoBaHme HeobxoauMOW ANS  MHBaNMOOB 3BYKOBOW W 3pPUTENbHOMN
nHopMaUuK, a TaKkke Hagnucewn, 3HaKoB U MHOWM TEKCTOBOW WM rpadomyecKkon MHdopmaumm
3HaKamu, BbINOSTHEHHbIMU perbeHO-TOYeYHbIM WpndTOoM bpanns;

7) AONycK cypaonepeBoayunka n tudnocypaonepeBoaumka;

8) Aonyck cobakuM-npoBOAHMKA NPU HanMyuKU AOKYMEHTa, noaTBepxaarollero ee
crneuuanbHoe obyyeHne u BblgaBaemoro no opme n B NOpsiAKe, KOTOpPble YCTaHOBIIEHbI
npukasom MwuHUCTEpcTBa Tpyda W couuanbHon 3awmtbl Poccuinckon depepaummn o1
22.06.2015 Ne 386H «O6 yTBEpXaAeHUN hOPMbI AOKYMEHTA, NOATBEPXKAAIOLErO crneymanbHoe
oby4eHne cobakn-npoBOAHMKA, N NOpsAaKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecneyeHns OCTYNHOCTU AN MHBANMAOB O0ObEKTOB, B
KOTOpPbIX OCYLLEeCTBNAETCA NpeaoCTaBfeHne MyHuuunanbHOW ycryrn, W  CpeacTs,
nucrnonb3yemMblx MNpwu MpeaocTaBleHnn MyHUUMNanbHOW YCryru, KOTopble YKa3aHbl B
noanyHkrax 1 —4 nyHkra 2.14.2. AQMUHUCTPATMBHOIO perfiaMmeHTa, NPUMEHSATCSA K 00 bekTam
1 cpencTBaM, BBeEHHbIM B 3KCnyaTaumio Unv npoLweiwmnm MoaepHN3auUmnio, PEKOHCTPYKLNIO
nocne 1 nionsa 2016 ropa.



2.15. MNokasaTenu QOCTYNHOCTU N KaYyecTBa MyHMLMNANbHOM YCNyru, B TOM Yncne
KONM4eCcTBO B3aUMOLENCTBMI 3asBUTENS C OSPKHOCTHLIMM L aMn Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOCIIKUTENBHOCTb, BO3MOXHOCTbL MOMyYeHnss MHdopmaLmm o
X04e NpeaocTaBNeHNA MyHMUMNANbHOW yYCNyri, B TOM YMChe C UCNOSb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb NMMBGO HEBO3MOXHOCTb
NonyyYeHnsa MyHMLMNanbHOW yCNyrn B MHOrO(YHKLMOHANbHOM LIEHTPE NpeaocTaBieHuns
rocyaapCTBEHHbIX U MyHULMNAmbHbLIX yCAyr (B TOM Yncrne B NOSIHOM 06beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNoSTHUTENbHO-PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasfneHuns, No BblIbopy 3aaBuTens (3KCTeppuTopmuanbHbIA NPUHLKM),
nocpencTBOM 3anpoca O NPefoCTaBNeHMM HECKOSbKNX FOCYAapCTBEHHbIX U (UNn)
MYHMUMNANbHbIX YCNYr B MHOMOMYHKLUNOHANbHbIX LLEHTpax NpegoCcTaBneHms
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YyCAYr, NpeayCcMOTPEHHOro ctatben 15.1
®epepanbHoro 3akoHa Ne210-d3 (komnsiekcHbIM 3anpoc)

2.15.1. TlokasaTensmm [JOCTYNHOCTU MPeAoCTaBfeHNa MyHUUMNANbHOW  yCnyru
ABNAOTCSA:

pacnonoXeHHOCTb NOMELLEHUs!, B KOTOPOM BeAeTCcs npueM, Bblgava OOKYMEHTOB B
30HE JOCTYNHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;

HanMyme HeobXxo4MMOro KONM4ecTBa CneumanmncToB, a Takke NOMeLeHU, B KOTOPbIX
OCYLLECTBNAETCS NPMEM JOKYMEHTOB OT 3asiBUTESNEMN;

HanunuMe wucudepnbiBalowWwen uHpopmMaumm o cnocobax, nopsgke W cpokax
npefocTaBfieHNs MyHULMMIANbHOM yCnyrn Ha MHOpPMaLMOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, opuumansHOM canTe MyHULMNAanbHOro panoHa;

oKasaHwue NomoLLM MHBanNugam B NpeogoneHnn 6apbepoB, MeLatoLLmMX NOy4YeHNo MU
yCryr HapasHe C ApYrmMu fiuamu.

2.15.2. lNokasaTtenamu kayecTsa NpeaocTaBneHns MyHULUNanbHON YCryrn SBNSKOTCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrntogeHne cpoka norlyvyeHuns pesyrnbTata MyHUUMNanbHON yCnyru;

3) otcyTcTBME  OBOCHOBaHHbIX Xarnob® Ha HapyweHna  AOMUHUCTPATUBHOIMO
pernamMmeHTa, coBepLlueHHble paboTHUkamn Vicnonkoma;

4) KONMYEeCTBO B3aUMOAENCTBUI 3asiBUTENSA C OOSMKHOCTHbIMKM nuuamu (6e3 y4yeTa
KOHCYnbTauunmn):

B3aumogencrteme 3aaButenss ¢ pabotHukamm Wcnonkoma wunm MOL  npu
npefocTaBfieHnn MyHULMNANbHOW YCNyrn OcCyLecTBASEeTCS OAMH pa3 npwu npeacTaBfieHun
3asBNeHnsa co BCeMn HeOBXOANMbIMU JOKYMEHTaMu;

OOMH pa3 B cry4ae HeobOXOAMMOCTM MOSlyYeHus pesyrnbTata npeaocTaBreHuns
MyHuuunansHon ycnyrm B Wcnonkome unn MOLL B hopme ak3emnnapa 9NEKTPOHHOIo
AOKYMeHTa Ha ByMakHOM HocuTene.

MpoAoMKNTENBHOCTL OAHOIO B3aMMOOENCTBUS 3asiBUTENSA C AOSMKHOCTHLIMU N aMK
npuv NpegocTaBneHn MyHULMNanbHOM YCIyrn He npeBblwaeT 15 MUHYT.

3asBuTenNb BrpaBe OLEHUTb KavyeCcTBO MNPeAoCTaBfEHUS MyHMLMMANbHOW yCnyrn ¢
NMOMOLLBLIO  YCTPOWCTB  MNOABMXHOM  paguoTenedOHHOW CBA3W, C  UCMONb30BaHMEM
PecnybnukaHckoro noptana, TEpMUHanNbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa 0 xoge npeaocTaBrieHnss MyHULMNANbHOW YCIyrn MOXeT ObiTb
nonyyeHa sasButenem B IMYHOM kabuHeTe Ha EguHom noptane, PecnybnunkaHckom nopTtane,
B Mcnonkome, MOL.

2.15.4. MNpepgocTtaBneHne MyHUUunanbHOW ycnyru ocyllectensietcsa B nobom ML no
BblOOpYy 3asBMTENs HE3aBUCMMO OT MeCTa €ro >XUTenbCcTBa WM MecTta (akTU4ecKoro
NPOXMBaHUS (npebbiBaHMS) Ha Tepputopumn Pecnybnuku TaTtapcraH no
aKCTEeppUTOPUarbHOMY NPUHLMIY.

MyHuuMnansHas ycnyra B CocTaBe KOMMIEKCHOro 3anpoca He nNpeaoCcTaBrseTcs.



2.16. VHble TpeboBaHusi, B TOM YuCTie yYMTbIBaoLmMe 0COBEHHOCTY NpeaoCTaBNeHNs
MYHULMNAnNbHOM YCryr Nno aKkcTeppuTopranbHOMy NpuHUMNY (B crydae, ecnu
MyHUUMNanbHas ycryra npegocTaBnsieTcs Nno aKCTepputTopuansHOMy NpUHLMNY) 1
0COBEHHOCTY NPEeAOCTaBNEHNS MyHULMMNANBHOW YCINyrn B 3NIEKTPOHHOM hopme

2.16.1. [pn npepocTaBneHUN MyHULMMNANbLHOW YCNYrM B 3NEKTPOHHOW dopme
3asiBUTENb BNpaBse:

1) nonyuuTb MHopMauUMIO O nopsgke M Cpokax NpefocTaBfieHUs MyHULUNArbHON
ycnyru, pasmelleHHyo Ha EgnHom noptane, PecnybnvnkaHckom noprane;

2) nopatb 3adBfeHne 0 NpeoCTaBNeHn MyHULMNANbLHON YCYrn U UHblE OKYMEHTHI,
HeobOxoguMble ONA NpegocTaBneHUs MyHUUMNanbHOW YCryri, B TOM YuCfle OOKYMEHTbI U
MHGOPMaUUIO, 3NEKTPOHHbIE 0bpa3bl KOTOPbIX paHee OblnNn 3aBepeHbl B COOTBETCTBUU C
NyHKTOM 7.2 4actm 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ vcnonb3oBaHWEM
PecnybnnkaHckoro noptana;

3) nonyuYnTb CBeOeHWA O Xo4e BbIMOMHEHUS 3asBEeHUW O nNpeaocTaBreHun
MYHULMNANbHOW YCNYru, NOAaHHbIX B 3N1IEKTPOHHOW hOpMeE;

4) oCyLleCTBUTb OLEHKY KayecTBa NpeaocTaBrieHns MyHUUUNanbHOW ycnyru;

5) nonyunTb pesynbTaT NpedocTaBfeHNs MyHUUMNanbHOW Yycrnyru B dopme
3MIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencteune (besgencrame) Vicnonkoma, a Takke ero
AOJDKHOCTHbIX ML, MyHMUMNAnNbHbBIX CRyXawux nocpeactsom PecnybnvkaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cuUCTeMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHOro) obxanosaHus peleHnn n genctsun (besgencrasns),
COBEpLUEHHbIX MpU  NPefoCTaBfieHUN roCyAapCTBEHHbIX W MyHUUMNAnbHbIX  yCnyr
Mcnonkomamu, npegocTaBnslowWnMM rocyaapCTBEHHbIE W MyHUUMNANbHbIE YCAYrn, WX
AOIMKHOCTHLIMM N @MU, rOCYAapPCTBEHHLIMU U MyHULMNANBHBIMA CIyXXaLMMu.

2.16.2. dopmupoBaHME 3adBNEHUS OCYLLECTBNAETCS MNOCPeACTBOM 3amnosfiHEHUS
3MEeKTPOHHOM dhopMbl 3asBreHuMss Ha EpguvHom noptane, PecnybnukaHckom nopTtane 6e3
HeobxoaMMOCTN OONONTHUTENBHOM No4a4yn 3a8BfeHNs B Kakon-nnbo nHom doopme.

2.16.3. [Mpun bopmupoBaHumM 3asiBeHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXpPaHEHUS 3asdABMEeHUs U WHbIX OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBnNeHns ycnyru;

2) BO3MOXHOCTb 3anofIHEHUA HEeCKOSIbKUMWU 3asBUTENSAMW OAHOW  3NEKTPOHHOW
dopmbl  3asBrieHMs npu  obpalleHun 3a ycryramu, npeanonaralvwmMMn  HarnpasrieHue
COBMECTHOrO 3asiBfIEHUS1 HECKOSNbKUMUN 3asiBUTENAMMN;

3) BO3MOXHOCTb Mne4yaTu Ha OyMaXHOM HOCUTENe KOMuUU 3NEKTPOHHOM (OOPMbI
3aABneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3SIEKTPOHHYIO (POPMYy 3asiBNEHUS 3HAYEHUN B
nobon MOMEHT MO XenaHuio Nonb3oBaTesns, B TOM Yucne Npu BO3HUKHOBEHUN OLLIMBOK BBOAA
1 BO3BpaTe ANs NOBTOPHOIrO BBOAA 3HAYEHUN B 3NIEKTPOHHYI0 hOpMY 3asaBIEHMS;

5) 3anonHeHue nonemn aNeKTpoHHON (hopMbl 3asBNEHUA OO Havana BBoAA CBEAEHUN
3asBUTENEM C MWCMNOMb30BaHWEM CBedeHWU, pasmelleHHbix B ECUA, wn cBegeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckoM nopTane, B 4acTu, Kacalwlwencsa CBeaeHUn,
OTCYTCTBYHOLUUX B €OUHON CUCTEME NAEHTUMKaAUUN N ayTeHTUUKaLNK;

6) BO3MOXHOCTb BEPHYTbCHA Ha NOOON M3 3TANOB 3arNOSIHEHUST SNTEKTPOHHOW POPMbI
3aaBreHns 6e3 noTepun paHee BBe4EHHOM MHDOPMaLMK;

7) BO3MOXHOCTb AOCTyNa 3asBUTENSA K paHee NoAaHHbIM UM 3asiBIIEHUAM B TeveHue
He MeHee OAHOro roga, a Takke 4aCTU4HO COOPMUPOBAHHBLIM 3aSIBNEHUAM - B TeYEHNE He
MeHee 3 MecsLEB.

2.16.4. 3anucb 3aaButenen Ha npuem B MOL (manee - 3anucb) ocyuwlecTBnaeTcs
nocpenctsomMm PecnybnvkaHckoro noprana, tenedoHa KoHTakT-ueHTpa MOLL.



3aaBuUTENIO NpenocTaBnseTcss BO3MOXHOCTb 3anuMcu Ha nwbble cBoboaHble Ond
npuema gaty M Bpemsi B npedenax yCTaHOBIIEHHONO B MHOFO(YHKUMOHANbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaerieHHy AaTy 3akaH4YMBaEeTCs 3a CYTKM 0 HaACTynfeHust 9TON Aathbl.

[na ocyuwlectBneHns npegsBapuTeNbHOM 3anucn nocpeactBom PecnybnmkaHcKoro
nopTana 3asiBuTento HeobxoANMMO yKkasaTb 3anpallmBaemMble CUCTEMOM AaHHbIE, B TOM YuChe:

daMmnnuio, Ms1, 0TY4ECTBO (NPU HaNMYUK);

HomMmep TenedoHa;

aZipec 3MeKTPOHHOW MOYThI (MO XKenaHu);

Xenaemyto aaty u Bpems npuema.

B cnyyae HecooTBeTCTBMS CBedeHUW, KOTopble coobwmn 3aasuTens nNpu
npeaBapuUTenbHON 3anucn, OKyMeHTaM, NpeacTaBfeHHbIM 3asBUTENEM NMPU NMNYHOM Npueme,
npegBapuTenbHas 3anncb aHHYNMPYeTCA.

Mpn ocywecTsneHnn npeaBapuTeNbHON 3anmcu  3assuTtento  obecneymnBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TarnoOH-NoaTBepxaeHue. B cnyyae, ecnu 3asiButenb CoobwmUT
afpec 3NeKTPOHHOM MNOYThbl, HA YKa3aHHbIN agpec Takke HanpasnseTcs WHdopMaumsa o
noaTBepPXXOAEeHUN NpeaBapuTENbHON 3anMcK C yKasaHWeM 4aTbl, BDEMEHM 1 MeCcTa npuema.

Mpn ocywecTBNeHUN NpeasapuTenbHOM 3anucK 3assuTenb B 0b6s3aTenbHOM Nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTerbHasa 3anucb aHHYNIMPYETCA B Criydae ero HesBKM no
ncredeHnn 15 MMHYT C Ha3HA4YEeHHOro BPEMEHN Nprema.

3asBuTenb B Ntoboe BpemMsi BpaBe 0TKa3aTbCH OT NpeaBapuUTeSibHON 3anucu.

3anpelwaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI WMHbIX OEWCTBUNA, KpoMe
NPOXOXOEHUA NAeHTUMUKAUMM U ayTeHTMdUKauMm B COOTBETCTBUM C HOPMAaTMBHLIMU
npaBoBbiMM akTamu Poccunckon dPegepaumn, ykasaHua LUenun npuemMa, a Takke
npefoCcTaBfieHMsl CBeAeHWn, HeobxoaumbiX ANna pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbii HeobxoaMmo 3abpoHMpPOoBaTL ANs NpuemMa.

3. CocTaB, nocnenoBaTenlbHOCTb Y CPOKM BbIMOMHEHNUST aAMUHUCTPATUBHbIX NPoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOSHEHWS, B TOM YnCiie 0COBEHHOCTY BbINONTHEHUS]
agMWHUCTPATMBHbIX NMPOLEAYp B 3NEKTPOHHOM hopMe, a Takke 0COOEHHOCTM BbIMOMHEHMS
agMUHUCTPATMBHBIX Npoueayp B MHOrO(YHKUMOHAMbHbIX LLEHTpax

3.1.1. lpepoctaBneHne MyHMUMNANBLHOW YCNyrn BKNOYaeT B cebs cnefyowme
agMVHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NpUHATME U pacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NpeACcTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHue MeXBEeJOMCTBEHHbIX 3arnpoOCOB B OpraHbl, YyyacTBywuwume B
npegocTaBfieHnn MyHULMNAnbHON yCnyru;

4) nogroToBKa pesynbTaTa MyHULUMMNANbHOW YCAYru;

5) Bblgaya (HanpaBneHune) 3asaBUTENIO pe3yrbTaTa MyHULMNANbHOW YCNYIu;

6) ncnpaBneHne TEXHUYECKON OLLMOKN.

3.2. OkasaHune KOHCynbTauun 3asiBUTENNO

3.2.1. OcHoBaHVeM Hayana BbINOMHEHUS agMUHUCTPATMBHON Mpoueaypbl SABNSETCA
obpalleHve 3asBATENA MO BOMPOCaM, CBA3aHHbIM C MpPefoCTaBlieHMeM MyHULUNAnbHOW
ycnyru.

JOomkHOCTHBIM ~ nMuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHWE
agMUHUCTPATMBHOW Mpoueaypbl, ABNSETCS:

npu obpawieHnmn 3assutend B ML, — paboTHnk MOL;

npu obpauleHumn 3aasuTtensa B Mcnonkom — cekpeTtapb MCNONHUTENbHOro KomuteTa
(Banee - [OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHUE).



3.2.2. 3aaButenb BnpaBe 0OpPaTUTLCA 3a KOHCyNbTauuenm O nopsake M CpoKax
npegocTtasneHnsa MyHuuunansHon ycnyrm B MOL, nuyHo m no tenedgoHy 1 3reKTPOHHOM
nouyre.

PaboTHuk MO®L| koHCynbTUpyeT 3asaBuTENns, B TOM 4ucrie no cocTtaBy, dopme
npeacraBnsgeMon AOKYMEeHTauuu u ApyrM BONpocaMm [Afis MOSfyYeHUss MyHUUMMnanbHOW
yCryru.

3asBuTenb  MOXeT NosyyYuTb  MHGOpMauuMilo O Mopsake  npedocTaBreHust
MYyHULMNANbLHOM ycryru Ha oduumnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAIOTCS B AeHb 0bpalleHns 3asaBuTens.

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBLIX NpoLeayp SABMASIOTCH: KOHCynbTauus
no coctaBy, hopme npeacTaBnaemMon AOKyMeHTaunum n Apyrmm sonpocam, HeobxoammbeiM Ans
NONyYeHN MyHULMNANbHOW YCIyrn.

3.2.3. 3aasuTtensb Bnpase obpatntbca B Vicnonkom no TenedoHy v 3NeKTPOHHON noyTe,
a TaKkKe NnosnyyuMTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante Wcnonkoma o
Nnopsiike 1 Cpokax NpegocTaBieHna MyHULMNAnNLHOM yCcnyru, B TOM Y1chne rno coctasy, hopme
npegcraBnsgeMon AOKYMEeHTauuu u ApyrumM BoONpocaMm [Afis MOSfyvYeHUs MyHMUMnanbHOW
yCryru.

[omKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHUE MHAPOPMUPYET 3asaBUTENS
B COOTBETCTBUMU C TpeboBaHuAMM nyHKTa 1.3.4 AOMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TeYEHMe Tpex pabounx Hen co AHA NOCTynneHns obpalleHus.

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBLIX Npoueayp SABSITCA: KOHCYNbTauum
no coctaBy, hopme npeacTaBnaemMon AoKyMeHTaunm n Apyrmm sBonpocam, HeobxoammbelM Ans
NONyYeHNa MyHULMNANbHOW YCIyri.

3.3. lNpuHAaTME N paccMOTpeHME KOMMeKTa JOKYMEHTOB, NpeaCTaBeHHbIX
3asBUTENEM

3.3.1. Nprem OOoKyMEHTOB ANs NpeaocTaBneHns MyHuuunanbHomn ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3agsutenb (NpeacraButens 3asButens) obpawaetcsa B MOL| ¢ 3anpocom o
npefocTaBfieHnn MyHUUMNANbLHOW YCryrn n npeactaBnseT AOKYMEHTbl B COOTBETCTBUWN C
NYHKTOM 2.5. AODMUHUCTPATMUBHOIO perfnamMmeHTa.

3.3.1.2. PaboTHnk MOL|, BeayLimii npnem 3asiBfieHun:

onpegenseT npegMeT obpalleHus;

yOoCTOBEPSET NMMYHOCTb 3asdABUTENS;

NPOBOAUT MPOBEPKY NOMIHOMOYMI Nnua, NodaroLero AOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5. AODMUHNCTPATUBHOIO perfiameHTa;

3aMnosHAET 3NEKTPOHHYI0 dhopMy 3asBreHns B AUC MOL;

npy NpefocTaBfieHNN LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5. AOMUHUCTPATUBHOIO
pernameHta Ha OyMaXxHOM HoOcuUTene, OCyLEeCTBMsSeT CKaHMpOBaHWE NpeAcTaBreHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaeT 3asgBUTESIO HA NPOBEPKY U NOANUCAHUE;

nocre nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC MOLL gokyMeHTbl, npeacTaBneHHble B 3fIEKTPOHHON dhopme nnu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (hOpMUPYET ANEKTPOHHOE AENO;

BO3BpaLlaeT noanvcaHHoe 3asiBrieHne u opurnHansl GyMaxHbIX 4OKYMEHTOB;

BblJaeT 3asBUTENIO pacnucky B npuemMe JOKYMEHTOB.



AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMMBaEMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHuns 3aasuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: rotoBoe K
oTnpaBKe 3asiBfieHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®Ll HanpaBnseT nakeT AOKYMEHTOB, NMPUHATLIX OT 3asiBUTENS B
Mcnonkom B anekTpoHHOM hopMe (B COCTaBe NakeToB 3SIEKTPOHHbIX Aefn) B Te4eHne 0gHOro
paboyero aHA co AHS obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoL.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SIBASTCA: 3asiBfieHne U
nakeT JOKYMEHTOB (9NEeKTPOHHOE Aeno), HanpasreHHble B ACNONKOM, NOCPeaCcTBOM CUCTEMBI
3I1IEKTPOHHOI0 B3aMOLENCTBUA.

3.3.2. [llpuem [OKYMEHTOB [ns nNpefocTaBrieHus MyHUUUNanbHOM Yycryru B
3EeKTPOHHOM (hopme Yepe3 PecnybnukaHckun nopTarn.

3.3.2.1. 3asButenb AnNs nogadn 3asiBiEHUS B 3MEKTPOHHOW (opMe BbINOMHSAET
cnegywouine 4encTeus:

BbIMNOSIHAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY NEKTPOHHOIO 3asBEHMS;

3anonHaeT opMy 3NIEKTPOHHOIO 3asiBfIEHNS, BKIOYAOLYO CBeAeHUS, Heobxoanmble
n obsizatenbHble AN NpeaoCTaBNeHUss MyHULMNANbHON YCIyrn;

NpUKpenniseT [OOKYMEHTbl B 3MEKTPOHHOW opMe UnM  3NEeKTPOHHble obpasbl
AOKYMEHTOB K (hopMe 3NEeKTPOHHOro 3asBrieHns (Npu HeobxoaMMocCTK);

noaTeepxgaeT (PakT O3HAKOMIIEHUS W Corflacnud € YCroBUSIMU U NOPSOKOM
npefoCTaBfieHNs  MyHUUMMNANbHOW YCNyrM B 3MEKTPOHHOW ¢opme (ycTaHaBnusaeT
COOTBETCTBYHIOLLYIO OTMETKY O COrflacum B hopmMe 3NEKTPOHHOIO 3asiBEHUS);

noareBepXgaer  OOCTOBEPHOCTb  COOOLWIEHHbIX  CBeAEeHWi (ycTtanaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMeHUs);

oTnpaBnAeT 3anoflIHEHHOE 3NeKTPOHHOE 3asiBfeHue (HaxumaeT COOTBETCTBYHOLLYH
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3asABMeHus);

3NEeKTPOHHOE 3asiBrieHMe MOANUCbIBAeTCA B COOTBETCTBMM C TpebOoBaHUAMM NyHKTa
2.5.7 AODMUHUCTPATUBHOIO PErNamMeHTa,;

nonyyaet yBegomrneHvne o6 oTnpaBke 3NEeKTPOHHOIo 3asBreHNS.

dopmaTtHo-nornyeckas nposepka CHOPMUPOBAHHOIO 3asaABfEHUs OCYLLECTBMASETCH
nocrne 3anofIHeHNA 3asBUTENEeM KaXaoro M3 nosien anekTpoHHoOM opmbl 3aasrieHna. Mpu
BbISIBIIEHUN HEKOPPEKTHO 3anOfIHEHHOrO MOMsS 3MEKTPOHHON (POPMbl 3asiBIIeHUs 3asBUTENb
yBeAOMSISIETCA O XapakTepe BbISIBIEHHON OWWOKM N NOpsiAKe ee YCTpPaHeHWsa NocpencTBOM
MHOPMAaLMOHHOIo CO0bLEHNST HEMNOCPEACTBEHHO B 3M1IEKTPOHHOM (hopMme 3asBrEHNUS.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamun BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SBASIOTCA: 3MEKTPOHHOe
Aeno, HanpasneHHoe B VIcnonkom nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOLENCTBUS.

3.3.3. PaccMoTpeHue KomnnekTa 4OKyMeHTOB CnonkomMom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSHEHNSA aAMUHUCTPATUBHOW Npouenypbl SBNsSEeTCA
NOCTYyNneHne 3asBfeHUss U WHbIX [OOKYMEHTOB, HeobxoaumbIX [Ans npeaocTaBneHus
MYHULIMNANbHOM YCIyru.

[JOmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPATUBHOM Npouenypbl ABNAeTCA cekpeTapb McnonHutensHoOro komuteTa (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JOmMKHOCTHOE nULO, OTBETCTBEHHOE 3a MNpuUeM [LOKYMEHTOB, B Clyvyae
obpalleHus 3asBuTens ¢ 3asBneHnem B Vicnonkom:

onpeaensieT npeameT obpalleHus;

yCTaHaBNMBaeT NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSTHOMOYMI NULa, NoAarLWero JOKYMEHThI;



NpPOBOANT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTe 2.5
AOMWHUCTPaATMBHOIO pernamMeHTa, npoBepKy COOTBETCTBUSA MNpenCTaBNEeHHbIX AOKYMEHTOB
yCTaHOBNEHHbIM TpeboBaHnAM (Hagnexawee opopMreHne Konuin JOKYMEHTOB, OTCYTCTBUE B
AOKYMEeHTax MoOYUCTOK, TMPUMNUCOK, 3a4v4epKHYTbIX CIIOB W  WHbIX HE OroBOPEHHbIX
ncrnpaBneHun);

3anonHAeT  3NEKTPOHHYH dopmy 3asaBreHns B aBTOMaTU3NPOBAHHOW
WHOPMAUNOHHOM cUCTeMe, npedHasHa4YeHHOW [AnA  OKa3aHuUs TroCyOapCTBEHHbIX U
MYHULMNanNbHbIX YCNYT;

npu npegocTaBneHnn OOKYMEHTOB, yKasaHHbIX B MyHKTe 2.5. AOMUHUCTPATMBHOIO
pernameHTa Ha OyMaXHOM HocuTene, OCyLWeCTBNAeT CKaHUMpoBaHWe npeacTaBfieHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBNeHuneE;

nepegaet 3adBMTENIO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHusa ckaHupyeT NoLNMCaHHOE 3asBneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYK WHMOPMALMOHHYKD CUCTEMY, MpedHa3HAYeHHYHo
OS5 OKa3aHUs rocyaapCTBEHHbIX U MyHULUUNAMbHbLIX YCNYr JOKYMEHTbl, NpeACcTaBfeHHble B
3IEKTPOHHOM (hopMe NNKN ANEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMupyeT
3IEKTPOHHOE Oeno;

BO3BpalllaeT nognuMCaHHoe 3asiBfieHMe W  opurnHanbl OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblJaeT 3asiBUTENIO pacnucky B NnpuemMe JOKYMEHTOB.

B cnyyae Hanuuunsa ocHoBaHWM Ansi OTKasa B nNpMeme AOKYMEHTOB JOMMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, YBEAOMIISET 3adABUTENSA O HAaNM4Mmn NpenaTcTBuUn ans
npuema 3asiBNeHns n Bo3spallaet eMy JOKYMEHTbI C 00 bACHEHNEM CoaepKaHUSA BbISIBNEHHbIX
OCHOBaHWW ONd OTKasa B Npveme LJOKYMEHTOB.

3.3.3.3. [omkHOCTHOEe JMuUOo, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, nocne
NOCTYNNeHNs JOKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asBreHN0 HOMEp B COOTBETCTBMW C HOMEHKNaTtypou Aen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MNOCTYNMBLUME SMNEKTPOHHbIE Aena, B TOM YuCne NPUroXeHHble 3asdBuTenemM
OOKYMEHTbI B 3NIEKTPOHHOM DOPME U ANEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbLIX 06pa30oB LJOKYMEHTOB;

nposepsieT cobGnOAeHNe yCroBUM OENCTBUTENbHOCTU  SNEKTPOHHOW  Mnognucw,
nocpencTsomM obpalleHusa Kk EaquHomy noptany (B criyyae, ecnu 3asButenemM npeacrasfeHbl
3NEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIe YCUMEHHON KBannMUUMPOBAHHOW 3SIEKTPOHHOW
noanucblo).

Mpn Hann4ynn OcCHOBaHWW, NPEAYCMOTPEHHbIX MyHKTOM 2.7.1. AOMWHUCTPATUBHOIO
pernaMeHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCcTaBNeHNs MyHUUMNANbHON YCyru.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUINEHHOMW KBanuUULMPOBaHHON
3NEKTPOHHOW MOAMUCU BbISIBIIEHO HecobnaeHne ycrnosBun ee OEeWCTBUTENbHOCTU, NPOEKT
peweHuns 06 oTKase QOMMKEH coaepXaTb NyHKTbl cTaTbk 11 ®egepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCMNYXWUIMN OCHOBaHWEM ONHA ero NpUHATUSA.

MpoekT peweHnss 06 oOTkasze B nNpuemMe [OKYMEHTOB, HeOOXoAWMbIX [AOns
nNpefocTaBfieHNs MyHULMNANbHOW YCryrk, C yKasaHMeM MpUYUH OTKasa (B crydvae, ecnv
OCHOBaHUA ANA OTKasa B npueme [AOKYMEHTOB, HeobxoouMbix Ons npeaocTaBneHus
MYHULMNANbHOM YCMyri, CBs3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKyMeHTaM, OCHOBaHWA ANns OTkasa B MpuemMe [OOKYMEHTOB [OMKHbl coAepaTb
WHpOpMaUMIO O HaUMEHOBaHWM [OOKYMEHTOB (MHOpMauuMK, CBELEHMMN), KOTOpble He
npeacTaBrieHbl, coaepaT HeAOCTOBEPHbIE N (UNM) NPOTMBOPEYMBbLIE CBEAEHUS, OPOPMITIEHDI
C HapylweHMeM YCTaHOBIIEHHbIX TpeboBaHWI), HanpaBnAeTCA Ha CcorfacoBaHue B
YyCTaHOBNEHHOM NopsaKe NOCPeACTBOM CUCTEMbI SNEKTPOHHOIO AOKYMEHTOOB60pOoTa.



CornacoBaHue npoekTa pelleHusi 06 oTkase B npueme 4OKYMEHTOB, HEOOXOAMMbIX AN
npefocTaBneHns MyHUUUNAanNsLHOM YCnyru, OCyLecTBnseTca B nopsake, npeaycMOTPEeHHOM
nyHKTOM 3.5.3 AOMWHUCTPATMBHOIO pernamMeHTa.

B cnyyae otcytcTBMA < OCHOBaHMW aAnNsd  OTkasa B nNpueMe  [OKYMEHTOB,
NpeaycMOTPEHHbIX NMYHKTOM 2.7.1. AAMWMHUCTPATUBHOIO pernameHTa, AOIMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpMYeM JOKYMEHTOB, B Te4eHMe ogHoro paboyero gHA co OHA MOCTYNNeHus
3aaBneHns, HanpaBnsaeT 3asBUTENO, YKasdaHHbIM B 3a8BfieHUN cnocobom, yBedoMIMeHne o
NOCTYNIIEHUN 3asiBIieHUs, coAepxallee BXOAALMN PerncTpauuMoOHHbIN HOMEpP 3asiBeHus,
AaTty nonyyeHus 3asiBrieHUs, nepeyvyeHb HauMeHOBaHW (pannoB, NpPeacTaBrieHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyeHnsa pesynstarta MyHULUUNansHOM yCryri.

3.3.3.4. WcnonHeHve npouedyp, YkasaHHbIx B nyHkrax 3.3.3.1, 3.3.3.3
AOMUHUCTPATMBHOIO perriaMmeHTa, Npu HarMynm TEXHMYECKON BO3MOXHOCTU OCYLLIECTBSETCS
B aBTOMaTM4YeCKOM peXuMMe C UCNoSib30BaHMEM aBTOMAaTU3NPOBaAHHOW WH(OPMaLVNOHHOM
CUCTEMBI, NpeAHa3Ha4YeHHON AN oKa3aHUs rocy4apCTBEHHbIX U MyHULMNAIbHbLIX YCYT.

3.3.3.5. AaMuHuUCTpaTuBHble Mpoueaypbl, ycTaHaBnuBaemble nyHKToM 3.3.3
AOMUHUCTPATMBHOIO pernameHTa, BbINOMHAKTCA B TedYeHue ogHoro paboyero OHA €O OHSA
NOCTYNIEHNSA 3aABNEHNSI HA pacCMOTPEHME.

PesynbTatamun BbINONHEHUS afMUHUCTPATUBHbLIX NpoLeayp SBMSIOTCH: NPUHATLIA Ha
paccMOTpeHNe KOMMNIEKT AOKYMEHTOB UMW NPOEKT pelueHns 06 oTkase B npueme JOKYMEHTOB,
HeobXxoaAMMbIX ANA NpeaocTaBNeHNs MyHUUMNanbHON yCnyru.

3.4. HanpaBneHne MexXBegOMCTBEHHbIX 3anpoCoOB B OpraHbl, y4acTBYHOLLME B
npegocTaBeHn MyHULMNANbLHON YCIyrn

3.4.1. OcHoBaHMeM Hayarna BbINOfMIHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl ABnseTcs
nonyyeHne [JOSDKHOCTHBIM nUuoM  (paboTHWKOM), YMNOMHOMOYEHHLIM Ha BbINOSIHEHWE
agMVHUCTPATUBHOM npoLeaypbl, OT OOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

HJOMmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPaTUBHOM NpoLeaypbl, ABNAETCA CekpeTapb VIcnonHuTensHOro komuteTta (ganee -
AOJMPKHOCTHOE N0, OTBETCTBEHHOE 3@ HanpasfieHNe MeXBeJOMCTBEHHbIX 3anpocoB).

3.4.2. [OmMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HarpasfieHNe MeXBeOOMCTBEHHbIX
3anpocoB, opMMpyeT W HanpaefsgeT B 3NeKTPOHHOW opMe MnocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOrO 3MIeKTPOHHOIMO  B3auMMOOEeNcTBus (MpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — WHbIMW cnocobamu) 3anpockbl 0 NpefoCTaBeHnn AOKYMEHTOB U CBEOEHUN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1. AOMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb NPUHATUSA 3a8BIEHMS HA PaCCMOTPEHME.

PesynbTatamu BbINOSTHEHUSA aaMUHUCTPATMBHBIX NpoLeayp SABASKOTCA: HanpaBneHHbIe
B OpraHbl BNacTtu 1 (Mnun) noaBe4oOMCTBEHHbIE VIcnonkomam BnacTn opraHmsaLnmm 3anpochl.

3.4.3. CneumnanucTtbl NOCTaBLUMKOB AaHHbIX Ha OCHOBAHWMW 3arpocoB, MOCTYNUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3auUMOAEWNCTBUA, MNPeLoCTaBnsoT
3anpaluvBaeMble AOKYMEHTbI (MHhopMaLuuio) NnNn HanpasBnalT yBeaOMIIEHMS 06 OTCyTCTBUM
AOKYMEeHTa un (Mnun) uHdopmauumm, HeobxoauMbIX AN NpeaoCTaBNeHUA MyHUUUNAnNbHOM
ycnyrn (ganee — yBegomrieHne ob otkase).

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMmble  HacTOALWMUM  MYHKTOM,
BbIMOSHAKTCH B T€YEHUEe NATU AHEW CO AHS MOCTYNNeHUs MeXBeLOMCTBEHHOro 3arnpoca B
OpraH uUnv opraHv3auuio, NpefocTaBnsowmne JOKYMEHT U MHOPMaLUNIO, €CNN UHbIE CPOKU
NnoaroToBKW W HanpaBneHuUsi oTBeTa Ha MeXBeOOMCTBEHHbIA 3arpoC He YCTaHOBIIEHbI
dheepanbHbIMM 3aKOHaMK, npaBoBbiMU akTamu [NpasutenbctBa Poccunckon denepaunm mn
NPUHATLIMU B COOTBETCTBUU C (pbeaeparnbHbIMU 3aKOHaMW HOPMaTUBHBLIMU NPAaBOBLIMU akTaMu
Pecnybnukn TaTtapcTaH.



Pesynbtatamn BbINONHEHUA agMUHUCTPATMBHLIX Mpouenyp SBMASKTCHA: OOKYMEHTbI
(cBegeHus), Heobxogumble ANs  NpedocTaBfAeHMs  MyHUMUMNAnbHOW  ycnyru, nvbo
yBegomreHne o6 oOTkase, HanpaBfeHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBrneHve MeXBeJOMCTBEHHbIX 3arnpOCoB.

3.4.4. [JomkKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpasfieHNe MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaeT 3anpaluvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3J1IEKTPOHHOIo
B3aMMOOENCTBUA  [OOKYMeHTbl  (cBedeHus)), Heobxogumble AN npedocTaBneHus
MyHULMNAnNsHOM ycnyru, nmbo ysegomneHne o6 otkase npu OTCYTCTBUM JOKYMEHTa U (Unu)
MHdOpMaLMK.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCS B J€Hb MOMy4YeHUs CBeAeHUN N0 MeXBEJOMCTBEHHbLIM 3anpocam.

PesynbTatamn BbINONHEHUA agMUHUCTPATUBHLIX Mpouenyp SBMASKTCHA: OOKYMEHTbI
(cBegeHus), HeobxoamMMble AN NPeAoCTaBNeHNA MyHULMNANbHOW YCnyru.

3.4.5. icnonHeHwne npoueayp, ykasaHHbIX B NyHkTax 3.4.2., 3.4.4. AODMUHUCTPATUBHOIO
pernamMmeHTa, nNpu HanMyMm TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTU4ECKOM
pexumMe C  WUCNOMb30BaHMEM  aBTOMATU3NPOBAHHOM  MHMOPMALMOHHOW  CUCTEMbI,
npegHasHa4YeHHOWN ANs OKa3aHWs rocygapCcTBEHHbIX U MyHUMUMNAIbHbIX YCNYr, B TOM Yucre C
MOMEHTa perncrpauuun 3asiBfieHUs B COOTBETCTBMM C MYyHKTOM 2.13. AAMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumManbHbIN CPOK BbINOMHEHNS aAMUHUCTPATMBHbLIX Npouenyp, ykasaHHbIX B
nyHkTe 3.4. AODMUHUCTPATMBHOIO pernameHTa, cCoctTaBnseT NATb paboynx gHen.

3.5. lNoaroToBka pesynbtata MyHMLUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Hayarna BbINOMIHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl ABnseTcs
NOCTynreHne oT JOMMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBreHne MeXBeAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHW), HeobxoauMMbIX O51S NpeAocTaBNeHns MyHUUUNanbHOM
yCrnyru.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE agMUHUCTPATUBHOM
npouenypsbl, aBNAeTca cekpetapb CnonHUTENbHOro KoMuTeTa (ganee - JOIMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTta NpeocTaBfeHns MyHUUUNAansLHOM yCryru).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npegocTaBfieHnsa MyHULMNanbHOW yCyru:

OCYLLLeCTBNAET KOMMSIEKTOBaHME [OOKYMEHTOB ((hopmmpoBaHMe ydeTHOro pfena) u
HanpaBnseT Ha pPacCMOTPEHWE XWUIMULLHOM KOMUCCMM MO paboTe C HyxXaawwumuca B
YNYYLWEHUN XUMULLHBIX YCNOBUA (danee - KOMUCCUA), M3BELLAEeT YNIEHOB KOMUCCUM O OHe
3acejaHNst KOMUCCUMN.

AOMUHUCTPaTMBHbIE Npoueaypbl BbINOMHAITCA B TevyeHue OBYyX pabounx AHen C
MOMEHTa NOCTYNfIEHNA OTBETOB Ha 3anpochl.

PesynbTatamu BbIMOMHEHUS aAMUHUCTPATUBHbIX npouenyp ABNAOTCA:
chopMMpPOBaHHOE Yy4YeTHOe Aeno 3asiBUTEsNs, HanpaBfieHHOe Ha pPacCMOTPEHME KOMUCCUW,
n3BeLLEeHME YNEHOB KOMUCCUM O JHE 3acedaHnst KOMUCCUN.

3.5.3. Komunceusa paccmaTtpumBaeT y4eTHOe Aeno U NPUHUMAaET peLleHne O NPUHATUM Unm
006 OTKase B MNPUHATUM Ha Y4YeT rpaxaaH, HYXOAKLWUXCH B NPeaoCTaBfeHuu KUIOoro
NoMeLLEeHNS.

CekpeTapb KOMUCCUM:

odpopMInseT peLleHme KoMmccum B popme npoToKorna n nepegaeT Ha Noanuch YneHam
KOMUCCUMU;

HanpasnseT NPOTOKOST 3aceJaHns KOMUCCUM OOMKHOCTHOMY Ly, OTBETCTBEHHOMY 3a
NnoaroToBKy pe3ynbTaTa NpeaocTaBreHns MyHULUNaibHOW YCIyri.

AOMUHUCTPATMBHbIE NPOLIeAYpPbl BbINOMHATCA B TedeHne 11 paboumx aHen.



PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp SBISKOTCA: NPOTOKOS
3acegaHnsa KOMUCCUM O MPUHATUN UM 06 OTKase B MPUHATUM Ha YYET rpaxkaaH, HyKaatoLwmxcs
B NpefoCTaBNeHn XNNOro NoOMeLLEHNS.

3.5.4. [JOmKHOCTHOe InuUO, OTBETCTBEHHOe 3a MNOAroTOBKY  pesynbTaTta
npegocTaBieHUss MyHULUNANbHOW YCIYyTn:

C YYETOM peLleHUs KOMUCCUKN MOoAroTaBnNuBaeT NPOEKT pesyrnbTaTa NpefocTaBreHus
MYHULMMNAnNsHOW YCNyru;

HanpaBnsieT NOAroTOBSIEHHbIA NPOEKT pe3ynbTaTta NpeaocTaBreHnss MyHUUmMnansHom
yCrnyru Ha corfnacoBaHue B YCTaHOBSIEHHOM nopsgke nocpencTtBOM CUCTEMbI SSIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpaTMBHBIE NMpoLeaypbl BbIMOMHATCA B TeYeHne Tpex paboymnx aHen.

Pesynbtatamu BbINOSIHEHUS AAMUHUCTPATUBHBIX MNpoueayp SBASKOTCA:  MNPOEKT
pelweHus 06 oTkase B NpegoCcTaBeHNN MyHULMNANBHOW YCAYrK, MPOEKT peLLEHNS O NPUHATUN
Ha y4yeT rpaxgaH, Hy>K4aloLWmnxcs B NpeaoCTaBeHnN XUnoro NoMeLeHus.

3.5.5. CornacoBaHne u1 noanucaHue nMpoeKkTa pes3ynbTata npegocTaBneHns
MYHULMMNANbHOW ycrnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA pyKoBoAUTENEM
CTPYKTYPHOroO noapasfeneHuns, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTarta MyHULUNanbHON
ycnyru, 3amectutenem PykoBoguTtena Vicnonkoma, Pykosogutenem Mcnonkoma.

[MogroToBneHHbIE MPOEKTbl AOKYMEHTOB, MMEKLME 3aMevaHus, BO3BpallalTCcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOLIOTOBKY pe3dynbTaTta MyHuumnansHon ycnyru. NMocne
YCTpaHEHNS 3aMeYyaHu NPOEeKTbl JOKYMEHTOB MOBTOPHO MnepefarTcsa AN cornacoBaHud m
nognucaHus.

PykoBoantens Wcnonkoma npu pacCMOTPEHUN MPOEKTOB AOKYMEHTOB MNpoBepsieT
cobnogeHne AIMUHUCTPATUBHOIO pernameHTa SOMKHOCTHBIMK NMuamm Vicnonkoma B YacTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBLIX Npoueayp, UX nocrnenoBaTenibHOCTU U MOMHOTHI,
HanuuuMsa cornacoBaHU YNOSTHOMOYEHHbIX [OOMMKHOCTHbIX nuy Kcnomkoma B cucteme
3NEeKTPOHHOro A0KyMeHToobopoTa.

B cnyyae BbiAsBNeHMs HapyLleHUW B YacTU CPOKOB BbIMOMHEHUA aAMUHUCTPAaTUBHbIX
npoueayp, Ux nocnegosaTenbHOCTM W nonHOThbl PykoBoguTtens Wcnonkoma wuHuumupyet
npuBrie4yeHne K OTBETCTBEHHOCTU N, ONYCTUBLLMNX HApYLLIEHUSA, B COOTBETCTBUU C NMYHKTOM
4.3. ADMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBnNuMBaemMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeYeHUe ABYX paboymnx aHEN.

PesynbTtatamu BbiNnorHEHUA agMUHUCTPATUBHbIX Npouenyp ABNAITCA:

peleHne 06 oTkase B NpefoCTaBeHn MyHUUUNanbLHOM ycnyru;

peweHne o6 oTKase B MNpuveme LOOKYMEHTOB, HEOOXOAWMbIX ANA NpefocTaBlieHus
MYHULMMAnNbHOW YCNyru, pelieHne O TMPUHATUM Ha ydeT rpaxaaH, Hyxaawwuxca B
npesocTaBIEHUM XUITOro NOMeLLeHUs

3.5.6. MicnonHeHwue npouenyp, ykasaHHbIX B NyHKTax 3.5.2., 3.5.4. AOQMUHUCTPATUBHOIO
perrnameHTa, npu Hann4Mm TEXHNYECKOM BO3MOXHOCTU OCYLLECTBNAETCH B aBTOMaTUYECKOM
pexmme C  UCMONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALIMOHHOM  CUCTEMbI,
npegHas3Ha4YeHHOM A1 OKa3aHUs rocyAapCTBEHHbIX U MyHULUMNAIbHBIX YCITYT.

MakcumManbHbI CPOK BbIMOMIHEHUS aOMUHUCTPATUBHbIX Npoueayp, yKasaHHbIX B NMyHKTE
3.5. AODMMHUCTpaTMBHOrO pernamMmeHTa, coctaBnsaet 18 paboumx gHen.

3.6. Bbigaya (HanpaBneHue) 3asaBuTento pesynbTaTta MyHULUNANbHOW YCnyrn
3.6.1. OcHoBaHMeM Hayarna BbINOfIHEHUS aAMWHUCTPATUBHOW MpoLeaypbl ABMseTCs

nonyyYyeHve [OSMKHOCTHBLIM JMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE a4MUHUCTPaATUBHOM
npoueaypbl, JOKYMEHTa, NOATBEPXKAAIOLLEro NPeAoCTaBNeHNne MyHULUNANbHOW YCNyTu.



[JOMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3a  BbINOSIHEHWE  AOMWHUCTPaATUBHOW
npoueaypbl, ABRseTca cekpetapb IcnonHUTENbHOro komuTeTa (ganee - A40SMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a Bblayy (HanpaBrneHne) JOKYMEHTOB).

3.6.2. [JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HarnpasrieHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBEOEHUN O pesyrnbTaTte npefocTaBreHus
MYHULUMMANsHOW Yycrnyru B MOACUCTEMY BeAEeHWs [OOKyMeHTauuu aBToOMaTu3MpOBaHHOM
WHOPMALUNOHHOM CUCTEMbI, MpedHa3Ha4YeHHOW ANs  OKa3aHUs rOCyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BellaeT 3assuTensa (ero npeacraBuTenisl) cnocoboMm, yKasaHHbIM B 3asBfEeHUU, O
pesynbtate npedocTaBneHns MyHUUMNanbHOM YCAyrm M O BO3MOXHOCTU NOSyYeHns
pesynbTata npefocTaBneHns MyHuumnansHon ycnyru B cnonkome nnu 8 ML,

McnonHeHne npoueayp npy HanmMyum TEXHUYECKOM BO3MOXHOCTU OCYLLIECTBIISIETCH B
aBTOMATU4YECKOM pPeXMMe C MCMNoSib30BaHMEM aBTOMATU3NPOBAHHOW WH(OPMaLMOHHON
CcUCTEeMbI, NpegHa3Ha4YeHHON AN okasaHus rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCAYT.

AOMUHUCTpaATMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMNOMHSAKTCA B TeyeHMe OfHoro paboyero AHA CO OHSA NOANUCaAHUS  OOKYMEHTa,
ABMSOLLErocs pe3ynbTaToM MNpefocTaBfeHna MyHUUMNanbHOW YCyru, YNoSITHOMOYEHHbIM
AOJDKHOCTHbLIM nuuom Menonkoma (Micnonkomom).

Pesynbtatamu BbINOSIHEHMUS aAMUHUCTPATUBHBIX Npoueayp SBNSAKTCA: pasMmelleHune
cBedeHUn O pesynbTaTte MNpegocTaBfieHns MyHUUMNanbHOW YCRyr B WMH(OPMAaLMOHHbLIX
cuctemax, U3BelleHue 3aaButensa (ero npeacraBuTens) O pesynbTaTe NpefocTaBrieHnst
MYHULMNANbHOM yCnyrm n cnocobax ero nonyyeHus.

3.6.3. Nopsiaok Bblgayun (HanpasneHus) pesynbTaTa NpeaocTaBeHnss MyHUUMNansHOm
yCnyru:

3.6.3.1. lNpun obpalleHnn 3assuTtens 3a pesynbTaToM MyHULmMnansHom ycnyrm 8 MOL,
paboTHK MOL| BbigaeT 3asBuTento pesynbTaT MyHULMNaneHoM ycnyrn B opme ak3emMnngapa
9NEeKTPOHHOro AOKYMeHTa Ha BymaxHom Hocutene. Mo TpeboBaHuio 3asBUTENs BMeCTe C
9K3eMMNNAPOM 3MEKTPOHHOIO AOKYMeHTa Ha OymMaxXHOM HocuTerne emy npefocTaBnseTcs
3K3eMNNAp ANEKTPOHHOro OKYMEHTa NyTeM ero 3anncu Ha CbeMHbIA HOCUTENb MHOPMaLUK
NN HanpasneHUsl AK3eMmnnsipa 3NEeKTPOHHOro AOKYMEHTa Mo 3IEKTPOHHOW no4yte B agpec
3aasutens. Npu 3anncm Ha CbeMHbIN HOCUTENb MHOPMaLIUN MW HaNpaBIieHMN AK3eMnspa
9NEeKTPOHHOr0 [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMnnaAp 3SNeKTPOHHOro
AOKyMeHTa Ha OymMaxHOM HocuTene, no 9feKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro
3K3eMnnapa SNEeKTPOHHOIo AOKYMEHTa 3K3eMNsApy 3MEeKTPOHHOrO AOKYMEHTa Ha ByMaXKHOM
HocuTene 3aBepseTcs YNOSITHOMOYEHHbIM COTPYAHWKOM C  MCMOMb30BaHUEM YCUINEHHOM
KBanmuumpoBaHHOM 3NeKTPOHHOW NOAMUCK.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpsAKe O4YepefHOCTW, B [eHb npubbiTMa 3asBuTens B  CPOKM,
YCTaHOBJIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTatamn BbINOMHEHNA a4MUHUCTPATUBHBLIX Mpouenyp SABNSTCA: dukcauuns
dhakTa Bblgaym pesynbrata npegocTaBneHmst MyHmuunansHon yenyrn B AUC MOLL, pesynbTaT
npegocTaBfeHns MyHULMNAanbHOW YCNyri, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lNpu obpaweHnmn 3aaBnTeENsa 3a pesynbTaToOM MyHULUNANbHOW yCnyru 4epes
PecnybnukaHckuii nopTan 3asBuTEN0 B JMYHbIA KabOMHET aBTOMAaTUYeCKU HanpaBnsieTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBfsoWeroca  pesynbTatoM  NpefocTaBreHus
MYHULUUNANbHOW YCnyrn, MNOAMNUCAHHBLIN YCUNEHHOW KBannMUUMPOBAHHOW 3NIEKTPOHHOW
noanncb0 YNOSTHOMOYEHHOIO AOMKHOCTHOMO nuua Menonkoma (Micnonkomom).

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B A€Hb NOANMCAHNA AOKYMEHTa, NOATBEpXKAaoLWwero npeaocrasneHme (0Tkas B
npefocTaBfieHnn) MYHUUMMNANbHOW  YCRyrn, YNOSIHOMOYEHHbIM  OOSHKHOCTHBIM — JIMLLOM
Wcnonkoma (Mcnonkomom).



PesynbTatamun BbINONHEHUS agMUHUCTPATUBHBIX Mpoueayp SBNATCH: HanpasreHne
(npepocTaBneHue) ¢ ucnono3oBaHmemM PecnybnvkaHcKoro noprana 3asBuUTEN0 AOKYMEHTa,
noATBepXaatoLwlero npegoctaBneHMe MyHUUMNanbHOM ycryru (B TOM 4ucnie oTka3 B
npeaocTaBneHn MyHULMNansHON YCnyri).

3.6.3.3. lNpun obpaweHnn 3asBuTENs 3a pe3ynbTaTOM MyHUUUNAnNbHOW YyCryrn B
Wcnonkom, OOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a Bblaady (HanpaBrneHue) OOKYMEHTOB,
BblJaeT 3aaBUTENIO pe3ynbTaT MyHuLMNansHon ycnyri. o TpeboBaHuio 3asBuUTENS BMECTE C
9K3EeMNIISAPOM 3MEKTPOHHOIO OOKyMeHTa Ha OymaXHOM HocuTene emy npeaocTaBnseTcs
9K3eMNISAp ANEKTPOHHOro JOKYMEHTa NyTeM ero 3anmcu Ha CbeMHbIN HOCUTENb MHAOPMaLIUK
NN HanpaBreHUs 3K3eMNnsipa 3NEKTPOHHOro OOKYMEHTa MO 3NEKTPOHHOW noyTe B agpec
3asaBuTENS.

AOMWHUCTPaTUBHbIE  Mpouedypbl, YCTaHaBMMBaeMble  HACTOSLIMM  MYHKTOM,
OCYLLECTBNAOTCH B NOpsAKe 04epefHOCTU, B AeHb NpubbITUA 3asiBUTENst B COOTBETCTBUM C
MpaBunammn BHyTpPEHHEro TPyAOBOro pacnopsigka Mcnonkoma.

PesynbTaToMm BbINONHEHWS aAMUHUCTPATUBHBIX NPoLeayp ABRS0TCA: hukcaums dakTa
Bblayn pesynbTata nNpefocTaBfneHus MyHUUMNanbHOW YCNyrn B aBTOMaTU3MPOBAHHOW
WH(POPMALMOHHON CcUCTeMe, MpedHas3HayYeHHOW [ns OKa3aHWs roCyaapCTBEHHbIX U
MYHULUMNANbHbIX YCIyT.

3.7. VicnpaBneHue TeXHUYECKMX OLLINMBOK

3.7.1. B cny4yae oGHapyXeHUs TEXHUYEeCKOM OLIMOKM B OOKyMEHTe, SIBMSHOLLEMCS
pe3ynbTaToM MyHULUNANbHOM YCryru, 3asButesnb HanpaenseT B icnonkom:

3asBreHne 06 ncnpaBneHnn TexHmyeckom owmbkn (npunoxexme Ne 5);

OOKYMEHT, BblAAHHbIN 3a8BUTENO Kak pesynbTaT MyHULMNANbHOW YCnyru, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMEILWME opUanNYecKyo cuny, CBUOETENbCTBYKOLWME O Hanuyum
TEXHUYECKOWN OLLNOKM.

3agBneHne o006 wucnpaBneHMM TEXHUYECKOM OLIMOKM B CBEAEHUNAX, YKa3aHHbIX B
OOKYMEHTe, 4ABMSLWEeMca pe3ynbTaTtoM MyHUMUMManbHOW Yycnyru, nogaetcs 3asBuTenem
(ynonHoOMO4YeHHbIM  MpeAcTaBuUTENEeM) MOYTOBbLIM  OTNpaBfeHnem (B TOM 4ucne C
NCNonb30BaHNEM 3NIEKTPOHHOM NOYThI), NMB0 Yepea PecnybnukaHckuin noptan nnun MoLl.

3.7.2. [JO/MKHOCTHOE NWLIO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, OCyllecTBnseT
npuem 3asaBneHns o6 wucnpaBneHuu TEXHUYECKOW OLNOKW, permctTpupyeTt 3asiBfieHue C
NPUNOXEHHbIMX JOKYMEHTaMuU U nepefaeT UX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

Mpouenypbl, yCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, BbIMOMHAKTCA B TedeHue
ofHOro pabo4ero AHS ¢ AaTbl perucrTpaumm 3asBneHuns.

PesynbTatamn BbINOSTHEHUA aAMUHUCTPATUBHbBIX Npoueayp SBMASKTCH: NPUHATOE U
3aperncTpupoBaHHOe 3asBreHue, HarnpaBfieHHOe Ha pacCMOTPEeHMe AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOTKy AOKYMEHTOB.

3.7.3. JJomKHOCTHOE NnL0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMmaTpuBaeT
OOKYMEHTbl M B LEeNAX BHECEeHUS WUCNpaBfeHun B AOKYMEHT, ABMSOLWMNACHA pe3yrbTaToM
nNpefocTaBfieHNs MyHULMNANbHOW YCRyrn, OCyLWeCTBNAET npoueaypbl, NpegyCMOTPEHHbIe
nyHktom  3.5. PernameHta, w®n BblgaeT WUCMpPaBfiEHHbIN  OOKYMEHT  3asiBUTESO
(ynonHoMo4eHHOMY npeacTaBUTENO) NMYHO NOA4 POCMUCL C U3BATUEM Y 3asBUTENS
(ynonHOMO4YeHHOro npeacTaBuTeEnNs) OpurnHana [JOKyMeHTa, B KOTOPOM COAEPXUTCHA
TexHunyeckaa owwnbka, MnNn HanpaenseT B agpec 3asBUTENs MOYTOBbIM OTMPaBfiEHUEM
(mnocpeacTBOM 3NEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOMNYyYEHUS AOKYMEHTa npu
npegocTtasnieHnn B VIcnonkom opurnHana gOKyMeHTa, B KOTOPOM COLAEPXKUTCH TeXHUYeckas
owmbka.



[Mpouenypsbl, ycTaHaBNMBaeMble HaCTOALMUM MYyHKTOM, BbINOSHAIOTCA B TeYeHe ABYX
pabounx OHen nocrne OBHapyXeHWs TEeXHUYECKOW OLMOKM unu nonyveHnsa ot nboro
3auHTEpPeCcOoBaHHOro Nuua 3asiBNeHns 0 AoNyLEeHHOW oLnbkKe.

PesynbTatamn BbINONHEHUST aAMWHUCTPATUBHBLIX Npoueayp SABMSATCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENMIO JOKYMEHT.

4, nOpﬂ,D,OK n (bOprI KOHTpPOJ14 3a npegoctaBiieHnem MyHMLLMHaﬂbHOﬁ ycnyrum

4.1. nOpﬂ,D,OK OCyLlleCTBIIEHUA TeKyLero KOHTposA 3a cobnogeHneM U UCNOSTHEHMEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMW INLAMU MOSOXEHUI Aﬂ.MI/IHI/ICTpaTI/IBHOFO pernamMmeHTa 1
MHbIX HOPMAaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBJIMBAKOLNX Tpe6OBaHI/IFI K npeagoctaBiieHnto

MyHMLLMHaHbHOIZ ycnyru, a Takke rnpuHATnemMm nMin peLLIeHMVI

KoHTpOnb 3a NOMHOTOM W KayecTBOM NpefoCTaBfieHUss MYHULMNANbHOW YCnyru
BKNtoYaeT B cebda BbISIBNEHME W yCTPaHEHWE HapyLleHUW npaB 3asiBUTenen, nposegeHve
nNpoBepoK cobrnogeHns npouenyp npeaocTaBfieHUss MyHUUMNAnbHOW YCyrn, NOArOTOBKY
peleHun Ha aencteuns (6e3gencrTame) AOMKHOCTHBIX UL, OpraHa MeCTHOIo caMoynpaBfieHUs!.

dopmamn KOHTpons 3a cobnogeHUEM UCMONHEHUS agMUHUCTPATUBHBIX Npouenyp
ABNAITCA:

1) npoBepka W corfacoBaHne MPOEKTOB [OOKYMEHTOB MO MNpenoCTaBiEHUIO
MYHULMNANbHOW YCNYru;

2) NpoBOAUMbIE B YCTAHOBIEHHOM NMOPSiAKE NPOBEPKM BeAeHUS AeNonpon3BOACTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM MOpPsSiAKe KOHTPOSIbHBbIX MPOBEPOK COBMNoaeHUs
npoueayp NpeaocTaBneHnss MyHULUNanbHON YCIyru.

B uenax Tekywero KOHTPOMNSA MCNONb3yKTCA CBEAEHUS, UMEIKOLLNECS B NIEKTPOHHOM
0ase pgaHHbIX, crnyxebHasi KoppecrnoHAEeHUMsi, YCTHad WM NUCbMEHHas UWHGOopMauus
AOJDKHOCTHbIX fNL,, OCYLLECTBASOLWNX BbINOSIHEHNE agMUHUCTPATMBHBIX NPOLEeayp, XXypHanbl
y4yeTa COOTBETCTBYIOLMX AOKYMEHTOB N ApYyrne CBEAEHUS.

[nsa ocylwecTBneHnss KOHTPONSA 3a coBeplleHVeM [OeWCTBUW MpU npegocTaBlieHnn
MYHULMMANbHOW  YCRyrM WU NPUHATUMM  PELUEHWA  PYKOBOAUTEMD oOpraHa MEeCTHOro
camoynpaBneHus npeacrtaBnaAlTCsas  CnpaBkM O  pesynbTatax  npenocTaBfieHus
MYHULMNAnNbHOW YCNyru.

O cnydasix M nNpuYMHax HapyLleHust CPOKOB, MOCrefoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHbIX  Npouedyp  OOSMKHOCTHblE  Nvua  HEMEANEeHHO  UHAOPMUPYHOT
pykoBoamutens Wcnonkoma, npeaoCTaBnslOWEro MyHMUMNAanbHYK YCryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbLI NO YCTPAHEHUIO HAPYLUEHWUNA.

TekyLwmi KOHTPONb 3a cobrntoaeHnemM nocneaoBaTenbHOCTU 4ENCTBUN, ONpeaeneHHbIX
aAMWUHUCTPATUBHbIMK  MpouedypamMnu No  NPeaoCTaBfEHU0  MYHUUMNAnNbHOW  yChnyru,
OCYLLECTBNSAETCSA 3aMeCTUTENIEM pPYKOBOAWUTENsSI oOpraHa MECTHOro camMoynpaBlieHus,
OTBETCTBEHHbIM 3a OpraHu3aumito paboTbl NO NPEOOCTABNEHUIO MYHWULMMANbHOW YCIyru,
HavYanbHUKOM OTAena, OCYLUECTBMSAKOLWEro opraHudaumio paboTbl NO npeaocTaBneHuto
MYHULMMNANbHOW YCNyru.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLECTBNAOLLMNX TEeKyLLNI KOHTPOIb,
yCTaHaBNMBAETCA [MOSIOXKEHUSAMU O CTPYKTYPHbIX MoApasfenieHnsX opraHa MecTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbLIX M BHEMTAHOBbLIX NMPOBEPOK
MOMHOTLI U KaYyecTBa NpeaoCcTaBeHUs MyHULMNANbHOM YCnyru, B TOM YMcne nopsiaok u
hopMbl KOHTPONS 32 MONTHOTON U KAYECTBOM NPEeAOCTaBNEHNS MyHULMNANBHOW YCyry

4.2.1. KoHTpOrb 3a NOSIHOTOM U Ka4yeCTBOM MNpedoCcTaBfeHna MyHUUUNanbHOW yCryru
ocyLiecTBnsaeTcs B popmax:



1) npoBefeHUst NPOBEPOK;

2) paccmMoTpeHus xanob 3assuTtenen Ha gencteus (6esgencremne) Micnonkoma, a Takke
UX OOSMKHOCTHbIX ML, MyHULMMANbHbIX Cy>KaLlmX.

4.2.2. B uensax ocyLecTBiEHUsI KOHTPOMSA 3a NOSIHOTOM U Ka4eCTBOM NpefocTaBreHns
MYHULMMAnNsHOW YCnyru MNpoBOAATCA MaHOBble WM BHeMmaHoBble npoBepku. [lopsgok u
NepuoanYHOCTb OCYLLIECTBIEHUS MNAHOBLIX MPOBEPOK yCTaHaBnNMBaeTcs NraHoM paboTbl
Wcnonkoma. [lpn nposBepke MOryT paccmaTpuMBaTbCsl BCe BOMPOCHI, CBs3aHHble C
npefocTaBfieHUEM MYHULMMNANBHON YCIyrn (KOMMJSIEKCHbIE NPOBEPKN), WM OTAESIbHbIN
BOMPOC, CBA3aHHbIN C NpeJocTaBneHneM MyHULUNanbHOW ycnyru (TeMaTndeckne npoBepku).
[MpoBepka Takke MOXeET NPOBOAUTBLCS MO KOHKPETHOW Xanobe 3asiBuTens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCH B CBSA3M C MPOBEPKON YCTPAHEHUSA paHee
BbISIBMIEHHbIX HapyLeHnn AOMUHUCTPATMBHOIO perfiamMeHTa, a Takke B criydae MnosyyeHus
Xanob sassutenen Ha gencteus (6esgencraeme) Vicnonkoma, a Takke X AOSMKHOCTHBIX NUL,
MYHULMNAnNbHbIX Cry>KaLuuX.

4.2.4. PesynbTtaTtbl NpOBEPKM OMOPMASAIOTCA B BWAE akTa MPOBEPKU, B KOTOPOM
yKa3blBalOTCS BbISBIEHHbIE HEQOCTATKN N NPEASIOKEHNSA MO NX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX L, Acnonkoma, npeaocTaBnsaoLwero MyHULMNanbHyo
ycnyry, 3a pelweHunsa n gencreng (6esgencrame), npuHMMaemble (OCyLEeCTBISIEMbIE) MU B
Xo4e npeaocTaBfeHns MyHUUMNAanbHOM yCnyru

Mo pesynbTaTtaM MNpPOBEOEHHbIX MPOBEPOK B Cllyyae BbISIBIIEHUS HapyLUEHWA MpaB
3aaBUTENEN BUHOBHbIE NULA MPUBIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBMM C
3akoHogaTenscTtBoM Poccuickon egepaunn.

PykoBoantenb opraHa MeECTHOrO CaMoynpaBfieHNns HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PaCCMOTPEHNE 3asiBreHUN.

PykoBoantenb (3amectuTenb pykoBOAUTENS) CTPYKTYPHOro nogpasgernieHus opraHa
MECTHOro CamMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe WU (1nwn)
HeHagnexawiee BbIMNONMHEHWE aAMUHUCTPATUBHbIX AEWCTBUA, YKasaHHbIX B pasgene 3
AOMUHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NUUA M WHble MyHMUMNanbHbIE CryXallne 3a pelleHus u OencTsBud
(6esgencTBme), NpyHMMaeMble (OCYLLECTBISEMbIE) B XOA4€E NPeaoCTaBNEHNS MyHULMMNANbHOM
yCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTpOns 3a
npegocTaBreHneM MyHULMUNANbLHOM YCryrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
obbeanHeHUn 1 opraHmsauunn

KoHTponb 3a npegoctaBneHMeM MyHULMNANbHOW YCAYrM CO CTOPOHbI rpaaaH, ux
00begVHEHUN U OpraHn3aunin, OCyLLEeCTBNAETCS NOCPenCTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MeCTHOro caMOynpaBrfieHuMs npu NpefoCTaBfiEHMM  MyHULMNANbHOW  YCRyru,
nony4yeHns NOSIHOW, akTyanbHOW U OOCTOBEPHOM MHOpMaUuM O nopsiake npenocTaBreHus
MYHULMMNANbHOM YCryrn n BO3MOXHOCTU AocyaebHOoro paccMoTpeHuns obpatleHnin (kanob) B
npouecce npefocTaBneHnss MyHUUMnansHOW YCryru.

5. docynebHbin (BHeCcyaebHbI) nopsaaok obkanoBaHus peLlleHnii u aenctemmn (6e3genctams)
Mcnonkoma, npeaocTaBnsaoLwero MyHUUMnanbHy YCnyry, MHOro(yHKUMOHaNbHOro LeHTpa
npeaocTaBfieHNs rocyAapCTBEHHbIX U MyHULUUNAMbHbIX YCIYr, OpraHn3aumnm, yKkasaHHbIX B
yactn 1.1 ctatbmn 16 PegepansHoro 3akoHa Ne210-d3, a Takke UX OOMKHOCTHbIX NnL,
MYHMUMNANbHbIX CAyXawnx, paboTHNKOB



5.1. 3agBuTenn nmeloT NpaBo Ha obxanoBaHue B focynebHOM nopsiake pelueHun u
pevictBun  (6espgencteus) KMcnonkoma, nNpedoCTaBrsOWEro  MyHUUMNANbHYK  yCyry,
AOIDKHOCTHOrO  nuua  Mcnonkoma, npeaocTaBnAloWEro  MyHUUMNAanbHyl  YCnyry,
MYHULMNANbHOro crnyxatiero, pykoBoauTENS Wcnonkoma, npeaoCTaBnsAtoLLEro
MYHULMNANbHYO ycnyry, MHOrOyHKLNOHaNbHOro LeHTpa, paboTHUKa
MHOTrOYHKUMOHANbHOro UeHTpa, opraHn3auumi, npeaycMoTpeHHbIX YacTtbio 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-d3, a Takke Ux paboTHUKOB.

3asBuTenb MOXeT 06paTUTLCA C anobow, B TOM YMCre B CReayoLwmx cnyyasx:

1) HapylleHue cpoka permcTpauum 3anpoca O NpeaocTaBfeHUn MyHULMNANbHOM
ycriyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapyLLleHne cpoka npeaocTaBneHns MyHuumnanbHoOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxxanoBaHue 3asiBUTeneM peleHuin n gencteum (besgencrasns)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANbHOMO LieHTpa BO3MOXHO B
crnyyae, ecrnv Ha MHOroyHKUMOHarbHbIA LEHTP, peweHna n genctsusa (besgencrsme)
KOTOpPOro oOXanylTcsl, BO3MOXeHa YHKUMS MO NpeaoCTaBfeHN0 COOTBETCTBYHOLLMX
MYHULMNAnNbHbIX YCyr B NOfIHOM o6beme B nopsigke, onpeaeneHHoM vactbto 1.3 ctatbm 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3aaBUTENS OOKYMEHTOB unM WUHgopMaumm nnbo ocyLiecTBneHus
AENCTBUI, NpeaCTaBneHne Unm ocyLLEeCTBIEHNE KOTOPbIX HEe NpeayCMOTPEHO HOPMATUBHBLIMM
npaBoBbiMM akTamu Poccuinckon dPepgepaumm, HOPMATUBHLIMA  MNPABOBbIMK  aKTaMM
Pecnybnukn TartapcTtaH, MyHWUMNAnbHbIMKM MPaBOBbIMW akTamu ANns NpeaoCTaBfeHuns
MYHULMNANbHOW YCIyIu;

4) oTka3 B MpuMemMe [OOKYMEHTOB, nNpeaoCTaBfeHne KOTOpPbIX MpeaycMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW MPaBOBLIMU
aktamu Pecny6bnuvku TaTapcTtaH, MyHUUUNansHbIMU NPaBoBbIMW akTamun AN npegocTaBneHns
MYHULMNANbHOW YCNyru, y 3asaBUTens;

5) oTkas B npedocTaBNeHUM MyHULMMANbHOW YCMyru, ecrnv OCHOBAHWSA OTKasa He
npegycMoTpeHbl doefeparbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU UHbLIMU
HOpMaTUBHbIMW NpaBoBbIMM akTamu Poccunckon Pepepauun, 3akoHaMM U UHBIMU
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNaNbHBIMW NPaBOBbIMU
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecygoebHoe) obkanoBaHue 3asiBUTENeM
peweHnn un pgencteuin (6e3gencTBmsi) MHOTOQYHKLUMOHANbHOrO LEeHTpa, paboTHuKa
MHOrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKUMOHAaNbHbIN
LEHTP, pelleHnsa n aenctemns (6esgencrteme) KOToporo obXxanyTcs, Bo3noxeHa OyHKLUSA no
NpegoCcTaBfieHNI0O COOTBETCTBYHOLMX MYHUUMNAMbHLIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3asBUTENdA NpU NpPefoCTaBleHMM MyHULUNANbLHOM YCryru nnathl,
HEe npenyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccunckon ®Pepepaumm,
HOpPMaTUBHbIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbIMM
akTamu;

7) oTka3 Wcnonkoma, NpedocTaBnfaloLLEero MyHUUUNANbHY YCNyry, OOSPKHOCTHOrO
nvua Mcnonkoma, NpeaocTaBnALWEro MyHULMNANbHYKO YCAyry, MHOMO(YHKUMOHANbHOMo
ueHTpa, paboTHMKa MHOrO(YHKLMOHANBLHOIO LEHTpa, OpraHusauun, npeaycMOTPEHHbIX
yacTtbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, nnm nx paboTHUKOB B MCNpaBeHnn
AOMYyLWEHHbIX UMW onevyaTtok U ownboK B BblAaHHbIX B pe3ynbTaTte npeaocTaBneHus
MYHULMNANbHOM YCNyrM [OKyMeHTax nvMbo HapylleHne YCTaHOBMEHHOrO CpoKa TaKux
ncnpaeneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obkanoBaHue 3asaBUTenem
peweHnin un pgencteuin  (6e3genctend) MHOTOMYHKUMOHANbHOrO LUEeHTpa, paboTHuKa
MHOTrOQYHKLUNOHANbHOrO LIEeHTPa BO3MOXHO B Cfydae, €Cnu Ha MHOro(yHKUMOHaNbHbIN
LEeHTp, pelleHns n aencteusa (6esgencreme) KOToporo obxkanyoTcs, BO3MNoXeHa PyHKUNSA No
NpegoCTaBfiEHNIO COOTBETCTBYHOLMX MYHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;



8) HapyweHne cpoka wnu nopsigka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npeaocTaBfeHnsa MyHUUMNAanbHON yCnyru;

9) npuocTaHOBMEHWE NPeAoCTaBMEHUS MyHUUMNANbHOW YCryrin, ecnm OCHOBaHWS
NPUOCTaAHOBMNEHNS He nNpeaycMOTpeHbl defeparnbHbIMU  3aKOHAMW U MPUHATBIMK B
COOTBETCTBUN C HUMUN NHBIMW HOPMATMBHbLIMW NpaBoBbIMKN akTaMu Poccunckon denepaumn,
3aKOHaMM W MHbIMA HOPMAaTMBHbIMKM MpaBoOBbiMM akTamu Pecnybnukn TatapcTaH,
MYyHULUMMNanbHbIMX NpaBoBbIMKM akTamu. B ykaszaHHOM cnyvae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM pelleHUn U gencTeun (6e3gencTBusi) MHOrogYHKLNOHANTbHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOIMO LEeHTpa BO3MOXHO B Clyyae, €cnv Ha
MHOrOYHKUNOHANbHbLIN LIEHTP, pelleHns n gencteuns (6esgencreme) KoToporo obxanyoTcs,
BO3MNOXeHa YHKUMA N0 NPeaoCTaBfiEHUIO COOTBETCTBYIOLMX MYHULMNANbHbLIX YCRAyr B
nonHomMm ob6beme B nopsgke, onpeageneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHMe y 3aaBUTENA nNpU MNPEAOCTaBNEHUN MYHULMMNANBbHON YCMyru
OOKYMEHTOB MnM  WHopmauun, oTcyTcTBME WU (MNK) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpy nepBoOHa4YanbHOM OTKase B MNpuMeMe OOKYMEHTOB, Heobxoaumbix AN
npegocTaBneHns MyHULMNanbHon ycnyru, nnbo B npegocTaBieHnn MyHULUNANbLHOW YCnyru,
3a UCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbh 7 degepanbHoOro
3akoHa Ne 210-93. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENEM pelweHun wn agencteumn  (6e30encTBusi) MHOTOQYHKUMOHANbHOMO LEHTpa,
paboTHMKA  MHOMOQYHKUMOHANbHOMO  LEHTpa BO3MOXHO B  Clyyae, ecnv  Ha
MHOTFO(YHKUMOHAanNbHbIA LLEHTP, peLleHns n gencteus (6e3gencreme) KoToporo obxanyoTcs,
BO3MNOXeHa MYHKUMA N0 NpeaoCTaBfEeHU0 COOTBETCTBYHOLMX MyHUUMNANbHbIX YCNyr B
nonHom obbeme B nopsgke, onpeaeneHHom vyactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nCbMeHHOM bopme Ha ByMaKHOM HOcUTene, B 3NIEKTPOHHOM
doopme B opraH, NnpeaocTaBnArnLmMA MyHULMNANBHYHO YCIYyry, MHOrO(YHKUNOHANbHbIN LIEHTP
nmbo B COOTBETCTBYIOLLUMIA OpraH rocyJapCTBEHHOW BMacTu, SBMSKOWUACA ydpeautenem
MHOroyHKUNOHANbLHOrO UeHTpa (aanee - yypeaurernb MHOMOMYHKLMOHANbLHOMO LeHTpa), a
Takke B opraHusaumm, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne
210-d3. Xanobbl Ha peweHuss n pencteus (6esgencrTemne) pykoBoautensa Wcnonkoma,
nNpefocTaBnAoLWeEro MyHALMNAnbHy ycnyry, NoAalTCA B BbILWECTOAWMUA opraH (npu ero
Hanuyun) nubo B crydae ero OTCYTCTBMS pacCMaTpMBalOTCA  HenocpenCcTBEHHO
pykoBoautenem Kcnonkoma, npegoctaBnsollero MyHuumnanbHyto ycnyry. XKanobbl Ha
peweHus n gencteus (6esgencrame) paboTHMKa MHOroYHKUMOHANBLHOIO LeHTpa nogarTcs
PYKOBOOAUTENO 3TOr0 MHOrOYHKLMOHANbLHOIO LeHTpa. XKanobbl Ha pelleHna n OencTBus
(6espgenicTBme) MHOTrOgYHKLNOHANbHOMO LueHTpa nogatTcs yypeauTento
MHOTOYHKLUNOHAMNBHOIO LIeHTpa U AOMKHOCTHOMY UL, YNONHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbiM akToM Pecnybnuku TatapctaH. »Kanobbl Ha peweHusa n genctena (besgencrasune)
pabOTHMKOB OpraHM3aunin, NPegyCMOTPEHHbIX YacTbio 1.1 ctaTbh 16 PegepanbHOro 3akoHa
Ne 210-®3, nogatoTcst pyKOBOAUTENSM 3TUX OpPraHn3auni.

XKanoba Ha peweHna n pgencteus (beagenctene) Mcnonkoma, npenocTaBnswoLEro
MYHULMNANbHYO  yCcnyry, AO/MKHOCTHOrO  nuua  WMcnonkoma,  nNpeaocTaBhsioLLero
MYHULMNANbHY  YCryry, MYHUUMNANbHOMo Chnyxawero, pykosoautens Mcnonkoma,
NpegoCTaBnAOLWEro MyHUUUNANbHY yCnyry, MoxeT ObITb HanpaereHa no no4yte, 4yepes
MHOTOQYHKLMOHAIbHbIN LEHTP, c Ncnosib3oBaHNEM MHGOPMAaLIMOHHO-
TeNeKkOMMYHUKaUMOHHON  ceTn  «MHTepHeT», odwmumanbHoro camta  KMcnonkoma,
NpefocTaBnAoLWEro MyHuumnanbHyto ycnyry, EanHoro noprtana nubo PecnybnvkaHckoro
nopTtana, MHMOpPMaLMOHHON CUCTEMbI AocyaebHoro obkanoBaHusl, a Takke MOXET ObiTb
NpUHATa Npu NMYHOM npueme 3assutensd. XXanoba Ha pelwweHusa n gencteus (besgencrane)
MHOrOOYHKLUNOHANbHOro LeHTpa, paboTHMKa MHOrO(YHKUMOHANbHOIO LEeHTpa MOXET ObiTb
HanpaefeHa no no4yrte, C UCMNofb30BaHNEM MHAOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTH



«HTepHeT», ocbmumanbHOro canta MHOrogoyHKLMOHANbLHOro LueHTpa, EguHoro noptana nuéo
PecnybnnkaHckoro noprtana, WH(OPMaUMOHHON cucTteMbl gocyaebHoro obxanoBaHus, a
TaKke MOXeT OblTb MpUMHATaA NpU NUYHOM npueme 3aasutend. XXanoba Ha pelweHusa u
pencteusa  (6esgencTBme) opraHu3auuin, npeaycMOTpeHHblX 4actbto 1.1 ctatbu 16
depepanbHoro 3akoHa Ne 210-P3, a Takke nx pabOTHMKOB MOXeET OblTb HanpasneHa no
noyte, C MCNOMb30BaHMEM WHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOW ceTun «WHTepHeT»,
odomumanbHbIX CalToOB 3TUX oOpraHudaumi, EguHoro noprtana nubo PecnybnmkaHckoro
noprtana, a Takke MoXeT ObiTb MPUHATA NPU IMYHOM NPUEME 3asiBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaummeHoBaHue WMcnonkoma, npefoCTaBNALWEro MyHUAUMNANbHYK — YyCnyry,
AOJDKHOCTHOro nuvua  Mcnonkoma, npefocTaBnsAlOWero MyHuuunaneHy ycnyry, 1nubo
MYHULMMNANbHOrO Crnyxatlero, MHOrogyHKLMOHANMbHOIO LUeHTpa, ero pykoBogutena u (1nm)
paboTHWKa, opraHu3auuim, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepansHOro 3akoHa
Ne 210-93, ux pykoBogutenen n (unv) paboTHWKOB, pelueHus n aencteus (besgencrene)
KOTOpbIX 06XanytTcs;

2) hamunuio, nms, OoT4eCcTBO (nNocnegHee - MpuM Hanuyuu), CBeOeHUss O MecCTe
XUTenbcTBa 3asiBUTENs - PU3MYECKOro nvua NuMbo HaMMeHOBaHWe, CBEeAEHUs O MecTe
HaxOXOeHus 3asBUTENs - PUOUYECKOro nvua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MoYTbl (MPU HanMMyUK) U NOYMTOBLIN agpec, no
KOTOPbIM A0SMKEH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBefeHust 06 obxanyemblx pelweHusx u gencrteusx (6esgencteum) Mcnonkoma,
NpefoCTaBAWEro  MyHAUMNANbHYO  YCRyry, AOSDKHOCTHOro  nuua  Mcnonkoma,
nNpefoCTaBAWEro  MyHUUMNANbHY  ycnyry, J5mbo  MyHMUMNANbHOrO  Cryawlero,
MHOrOYHKUNOHANbLHOro LieHTpa, paboTHUKa MHOrO(PYHKLMOHANbHOro LeHTpa, opraHu3auuin,
npegycMOTpeHHbIX YacTbto 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) noBoAbl, HA OCHOBaHUWN KOTOPbIX 3asBUTENb HE COrflaceH C peLleHneM u 4encTBuemM
(6espenctemnem) Vicnonkoma, npegocTaBnsOWEro MyHUUUNANbHYO YCryry, AOMKHOCTHOMO
nvua Mcnonkoma, npefoctasnsilowero MyHuUMnanbHy ycnyry, nnbo MyHUUMNanbHOro
cnyxawiero, MHOroyHKUMOHaNbHOro LeHTpa, paboTHMKa MHOroyHKUMOHANLHOrO LeHTpa,
opraHusaumn, NpegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, nx
paboTHMKOB. 3asBuTeneM MoryT ObiTb nNpeacTaBneHbl AOKYMEHTbl  (NpU  Hanmuyum),
noagTreepXxgatoLme JoBoAbl 3aaBUTensd, NMbo nx Konuu.

5.4. MocTynuBLias xanoba noanexnT permcTpauumn B CpoK He no3gHee paboyero aHS,
cnegytowero 3a JHeM MocTynneHns.

5.5. XKanob6a, nocTtynuelaa B opraH, NpPeaoCTaBfAOWMA MYHULMNANbHYO YChyry,
MHOTFOOYHKUNOHANbHbBIA ~ LEHTP,  ydpeauTento  MHOMOMYHKUMOHAnNbHOro  UeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWMN opraH (NpW ero Hanuuun), MOANEXUT PaACCMOTPEHUIO B TeYeHune
natHaguatn pabodmx OHENW CO OHA ee peructpauuu, a B clnyyae obGxanoBaHus oOTKasa
Mcnonkoma, npegocTaBngaowero MyHULMNaneHy ycnyry, MHOrO(YHKLMOHaNbHOro LeHTpa,
opraHuMsaunn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme AOKYMEHTOB Y 3aaBuTens nnbo B ncnpasneHum oNyLEeHHbIX OnevyaTok 1 owmboK nnm
B criydyae obxanoBaHusl HapyLLEHMS YCTAaHOBMNEHHOrO CPOKa Takux UCNpPaBreHn - B Te4eHne
naTv paboumnx AHen Co OHA ee perncTpaunn.

5.6. o pesynbTatam paccMOTpeHust Xanodbbl NPUHUMAETCA OAHO U3 CneaykLmnx
peLleHni:

1) xanoba ygoBneTBopsAeTcs, B TOM 4Yucre B hopMe OTMEHbI NPUHATOrO peLleHus,
ncnpasneHnsa JonyLEeHHbIX OneYaTok 1 OLWMOOK B BblAaHHbIX B pe3ynbTaTe NpeocTaBneHns
MYHULMNANbHOM YCNyrn OOKyMEHTaX, BO3BpaTa 3asiBUTENIO OEHEXHbIX CPeacTB, B3MMaHue
KOTOpPbIX HE NpeayCMOTPEHO HOpMaTMBHbIMU NpaBOBbLIMU akTaMun Poccuinckon denepaunn,
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMM
aKkTamu;



2) B yOOBNeTBOPEHMM Xanobbl OTKasbiBaeTCs.

He nosgHee goHs, cnegyowero 3a AHEM MPUHATUS peLLeHns, YKa3aHHOro B HacTosILWeM
NyHKTE, 3asBUTENIO B MMCbMEHHON (DOPME U MO XeNaHUIo 3aaBUTENSA B 3NIEKTPOHHOM dhopme
HanpaBnseTCa MOTUBMPOBAHHbIA OTBET O pe3ysfibTaTax pacCMOTPEHUS »Karnoobl.

5.7. B cnyyae npusHaHua anobbl nognexawien yAOoOBAETBOPEHUIO B OTBETE
3asBUTENO O pesynbTaTtax pPacCMOTPEHUSA Xanobbl gaeTcs uHopmauus O AENCTBUSX,
OCyLLEeCTBNAeMbIX Mcnonkomom, npeaocTaBnsoLWmMm MYHULMMNANbHYO ycnyry,
MHOrOOYHKUMOHaNbHbIM LLEeHTPOM NbOo opraHmnsaumen, npegycMoTpeHHON YacTblo 1.1 cTaTbu
16 PepepanbHoro 3akoHa Ne 210-d3, B uensax HesameanuTenbHOro yCTpaHeHUs BbISBNEHHbIX
HapyLeHNA Npu OKasaHuM MYHULMManbHOW YCNyrM, a Takke MPUHOCATCA W3BUHEHUS 3a
AOoCTaBneHHble HeyaobCcTBa U yKasbiBaeTCa MHOpMaLUs O AanbHENLWNX JENCTBUAX, KOTOPbIE
HeobXo4MMO COBEPLUMTL 3asBUTESIO B LLeNAX NoslyYeHns MyHUUMNansHOW yCryriu.

5.8. B cnyvyae npusHaHua xanobbl He noanexalwlen yOoBNeTBOPEHU B OTBeETe
3asBUTEN0 O pesynbTatax pacCMOTPeHUst Xanobbl [alTcsa  aprymMeHTUMPOBaHHbIE
PasbsCHEHUA O MpUYMHAX MNPUHATONO peweHns, a Takke WHdopmaums O nopsgke
ob>xanoBaHna NPUHATOrO peLleHuns.

5.9. B cnyyae yctaHOBneHusa B xode Wnu Mo peaynbTatam pacCMOTPEHUs Xanobbl
NPU3HaKoB cocTaBa agMUHUCTPATMBHOIO NPaBOHaPYLUEHUST UMW NPECTYNNEHUS JOMKHOCTHOE
nnuo, paboTHWK, HageneHHble NOSTHOMOYUSIMU MO PACCMOTPEHMIO Xanob, HesameanMTenbHO
HanpaBnsT MMeKLMeca MaTepuansl B OpraHbl MPoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dDopma peweHna o NPpUHATUN Ha ydeT rpa>aH B Ka4eCTBe HYXXOAaLWUNXCA B XUTbIX
nomMeLweHnAax

(HaMMeHOBaHI/Ie yI'IOJ'IHOMO‘-IeHHOFO |/|CI'IOJ'IKOMa, npegocrtaBnAaroLero MyHI/lLl,I/lI'IaJ'IbHer
ycnyry)

3agBuTensb:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencraBuTens:

PEWWEHNE

O MPUHATUN Ha y4eT rpaXgaH B Ka4eCcTtTBe HY>XAaLWNXCA B
XUnbiX MNOMeLEHNAX

oT Ne

Ha ocHoBaHuu 3asiBneHusa ot Ne N NPenoCTaBNEHHbIX K
HEMY [OKYMEHTOB, B COOTBETCTBUM CO cTaTben 52 XXwunuwHoro kogekca Poccumnckon

CDe,u,epau,MM NPUHATb Ha y4eT B Ka4eCTBE HYXOALWNXCA B XXUJbIX MOMELLEHUAX:

n

COBMECTHO MPOXMBAKOLLNX YNIEHOB CEMbN:
1.
2.
3.
[laTta NpyHATMA Ha y4erT:
Homep B oyepeau:

CBepneHunst 06 aneKTPOHHOM NOANNCK

JJormkHOCTHOE NNLo d.1N.0.



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dopma pelueHns o6 oTkase B NpeaocTaBneHUN ycryrm

(BnaHk Ncnonkoma, npegocTaBngoWwero MyHULMNansHy ycnyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencraBuTena:

PELWLEHWNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
Mo MPUHATUIO HA YYET rpaXkaaH B KAYeCTBe HYXXOAKLWMXCS B XUITbIX NOMELLEHNAX
oT No

PaccmoTtpeB Bawe 3asBneHne ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOYEHHbIM Mcnonkomom
NPUHATO pelieHne ob oTkase B
npefoCTaBfiEHUM MYHULMNANbHOMW YCAYrM MO MPUHATUIO Ha y4YeT rpaxgaH B KadecTBe
HY>XXOAKLLMXCS B XUMbIX MOMELLEHNAX NO CneayoLwmM OCHOBaHMUSIM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 0OpaTUTLCS B YMOSIHOMOYEHHbLIA OpraH C 3asiBNEHWEM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaeOHOM nopsiake nyTem HanpasrieHUs
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAeOHOM nopsiake.

CBepneHunst 06 aneKTPOHHOM NoANUCK

HormxHocTHoe nuuyo (PNO)

(noanucb YNorTHOMOYEHHOrO
A0MmKHOCTHOro nuua Mcnonkoma)



MpunoxeHne Ne 3

K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
YCIyru no NPUHATUIO Ha YYeT rpaxkaaH
B KQYECTBE HY>KOAOLLMXCA B XUIbIX
NMOMELLLEHNAX

dopma pelueHnst 06 oTkase B Npueme A0KYyMEHTOB,
HeoGXoANMbIX AN NPeAOoCTaBNEHUS YCnyru

(BnaHk Ncnonkoma, npegocTasnsowero MyHULMNanbsHy ycnyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
006 oTKkase B Npueme AOKYMEHTOB, HEOOXoAUMbIX AN NpeaoCcTaBneHns
MYHULUMNANbHOM YCNyr NO NPUHATUIO Ha YYET rpaxkaaH B KAYECTBE HYXKOALLUMXCS B KUITbIX

rnomeLLeHunsX

oT Ne
PaccmoTtpes Bawe 3aasneHne ot Ne "
npunaraemole K Hemy AOKYMEHTbI YNONMHOMOY€EHHbIM Ncnonkomom

NPUHSATO peLleHne
06 oTkase B Npueme [OOKYMEHTOB, HEOOXOoOUMbIX AN MNpenocTaBneHUss MyHMLUMNanbHON
YCNyrn rno NpUHATUIO Ha YYET rpaxaaH B KaYecTBe HYXOALWMXCS B XKUMNbIX NOMELLEHUSAX MO
crneayoLumMM OCHOBaHUSAM:

1.

2.

PasbscHeHve npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNWeM O
npenocTaBfeHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasrieHus
»anobbl B yNONHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

CBepeHunst 06 aNeKTPOHHOM NoANNCK

HomxHocTHoe nuuyo (PUNO)

(nognunck YNormHOMOYEHHOTO
[AOMmKHOCTHOro nuua Mcnonkoma)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha yYeT rpaxkaaH B
KayeCcTBe HYXOaloLUXCHA B XKUITbIX
nomMeLLeHUsIX

dopma

B yI'IOJ'IHOMO‘-IeHHbII7I opraH MeCTHOro camoynpasrieHus

(dbamnnusa, nmsa, otTyecTso (NocnegHee - Npyu Hann4vmm)
NOSTHOCTbIO)

[lOKyMEHT, YA0CTOBEPSOLLNIA IMYHOCTb:

(BMA AOKYMeHTa)

(cepus, Homep)

(kem, korga BblgaH)
Agpec pernctpaumm nNo MecTy XUTenbCTea:

Anpec pernctpauum no mecTy npebbiBaHus:

CHWIC:

MpencraBuTernb MO 4OBEPEHHOCTU UMN 3aKOHHbIN
npeacraBuTenb:

(bamunua, nmsa, otyecTBo (NocnegHee - NPy HanUYnn)
NOSTHOCTbIO)

[OKyMeHT, yOOoCTOBEPSOLWNN NINYHOCTD:

(BMA OOKYMEHTA)

(cepusi, Homep)

(kem, Korga BblgaH)
PekBM3nTbI JOKyMeHTa, NoaTBEPKAAloLLEro NOMHOMOYMS:

KoHTakTHas nHgopmaums:
HOoMep Ten.:

9rIl. nMoyTa:

3agaBneHune



O MPUHATUN Ha y4eT rpaxKgaH B Ka4eCTBe HYXXOaLWNXCA B XUIbIX MOMELWEeHUAX,
npegocrtaBndemMbiX Mo Aorosopam counaribHoro Harma

[MpoLwy NPUHATL MEHA C CeMbeN U3 YyesioBeK Ha ydeT B KadecTBe HyxaatoLero(nx)cs
B KUMbIX MOMeELWEeHUsX, npedocTaBnseMblXx MNO [AoroBopamM CcouuanbHOro Hawmma, no
OCHOBaHMIO(IM) (HY)KHOe OTMEeTUTb), a Takke (B crnyyae HeobxoauMOCTW) Mpu3HaTb MeHs
(4neHoB Moen ceMbUn) ManoUMYyLLUMMU:

I:l HE ABJTAOCb HaHUMaTeNnemMm Xuroro nomMeweHuna no goroesopy coumnalsibHOro Hanma,

AOroBOPY HanMa >XUIbIX MOMELLEHUN XUIULWHOro oHAa CouManbHOro MCMOMb30BaHUA UK
YNEHOM CeMbW HaHMMaTens XWnoro NnomeLLeHuUs No AOroBopy CoumManbHOro Hamma, 4oroBopy
HanMa >XUNOro MOMELLEHUA XWUMNUWHOro oHAa couManbHOro UCMNONb30oBaHUA NUBo
COBCTBEHHMKOM >KUITbIX MOMELLEHUA UIM YNEeHOM CeMbW COBCTBEHHMKA XWUMOro nomMeLleHus
(Hy>KHOe NoAYEepPKHYTbL);

I:l ABIMAIOCb HaHUMaTesleM XXUIoro nomMeuweHnda no [oroBopy couuaribHoro Hanma,

AOroOBOPY HaMMa KUMbIX MOMELLEHUI XKUIMULHOMO POHAa COLManbHOrO MCMNOnb30BaHUS UK
YNEeHOM CEMbM HaHMMaTENS XUMOro NoOMeLLEHNsI MO AOroBOPY COLMAanbHOrO Hamma, LOroBopy
HarMMa XWUIMOro MNOMELLUEHNS XUMULWHOTMO oHAa coumanbHOro WUCMonb30oBaHMs nNUbo
COOCTBEHHMKOM XXWUITOro NMOMELLEHUSA UITN YNEHOM CEeMbM COOCTBEHHMKA XXMUMOro NOMELLLEHUS U
obecneyeH(a) obLien nnowagbio XUIoro NOMeLLEHNA Ha OQHOrO YfieHa CeEMbU MEHEE YYETHOM
HOPMBbI (HY>XHOE MOAYEPKHYTb);

D NpOXMBak B MOMELLEHMM, HE OTBEYAIOLLEM YCTAHOBIEHHbBIM A1 XXUMbIX NOMELLEHNI
TpeboBaHUAM (HY>XHOE NOAYEPKHYTL);

D ABNAOCb HaHUMAaTENeM >XUMOoro MnoOMeLLeHUss MO [OroBopy couuarnibHOro Hamma,
AOroBOPY HarMa XurblX NOMELLEHUN XUITULLHOIO hoHAa coLmanbHOro NCNoNb30BaHUSA, YreHOM
CeMbM HaHUMAaTEnNs XUOro NOMeLLEeHUs NO AOroBopy CouManbHOro Havma, AOroBopy Hanma
XWUNOro MOMELLEHUST XUMULWHOIO oHOA COUManbHOro MCMonb30BaHUSA UMW COBCTBEHHUKOM
XWUNOro MNoMeLLEeHUs, YNEeHOM CeMbW COOCTBEHHMKA >KUITOro MOMELLEHUs, NPOXUBaLWUM B
KBapTupe, 3aHATON HECKONbKUMM CEMbSMW, B COCTaBe OOHOW U3 KOTOPbIX MMeeTcs BonbHOMN,
CTpajawwmn TsKenon ¢OPMON XPOHMYECKOro 3aboneBaHus, MNpU KOTOPOW COBMECTHOE
NpoXmnBaHue C HMM B OAHOW KBAPTUPE HEBO3MOXHO, U He WMelLMUM(en) MHOro KUIoro
NnoMeLLeHns, 3aHMMaemoro Mo [JOroBopy couuarnbHOro Havma, [OroBOpy HaviMa >XUIoro
NMOMELLLEHNS XUNULLHOMO (hoHAa coumanbHOro UCNOSIb30BaHWS U NpUHaAneXxallero Ha npase
COBCTBEHHOCTU (HY>XHOE NOAYEPKHYTD).

A, uneHbl MOen ceMbW OTHOCUMCSH/HE OTHOCUMCS (HY>KHOE NOAYEPKHYTh) K ONpeaeneHHbIM
defepanbHbIM - 3aKOHOM, yka3om [lpesungeHta Poccuinckon depepaumm  mnm 3akOHOM
Pecnybnukn TatapcTaH kaTeropusim rpaxgaH, MMelLWuM npaBo Ha obecneveHne XunbiMu
NOMELLLEHNAMM:

(yka3aTb COOTBETCTBYHOLLYIO KaTEroputo)

CocTaB Moen ceMbu YyerioBexk:
1. Cynpyr(a)

(pekBn3nTbl cBuageTenbctBa 0 Opake (HOMep, gaTa, KEM COCTaBfieHa akToBas
3anncb), ammnng, nMmd, oT4ecTBO (NocrneaHee - NpPU HanMyuun) NOMAHOCTbI U haMUnnd, Nvs,
OT4eCTBO (NocreaHee - Npy HanMyYnn) NOSTHOCTLIO 40 M3MEHEHUNS B Criydae ecrnv U3MEHSNCb,
4YnCrno, Mecsu, rog PoOXAeHWs, JOKYMEHT, YAOCTOBEPSIOWUA NINYHOCTb, CEepuUsi, HOMEP, KEM U
korga BbigaH, CHUIC, agpec peructpauum no MecTy XuTenbcTea)

2.




(pekBn3nTbl cBMOETENbCTBA O 3aruMCU akTa rpaXaaHCKOro COCTOAHWA (HOMep, faTa, kem
COCTaBrieHa akToBad 3anuck), aMmnnus, UMs, OT4ECTBO (NocregHee - Npu Hanu4ymnn) NOMHOCTLIO,
4YUCNO, MecsLl, rof POXAEHUsA, OOKYMEHT, YAOCTOBEPSOLWMIA NINYHOCTb, CepuUsi, HOMep, KeM U
korga BblgaH, CHUIC, agpec peructpauum no MecTy XuTtenbcTsa)

3.

(pekBm3nTbl cBMOETENbCTBa O 3anuMCKU akTa rpaXgaHCKOro COCTOSHMS (HOMmep, AdaTta, Kem
COCTaBrieHa akToBagd 3anuck), ammnus, UMs, OT4ECTBO (NocrnegHee - Npu Hanu4ymnn) NONHOCTLIO,
4YUCNO, MecsLl, rog PoOXAEHUsA, OOKYMEHT, YAOCTOBEPSIOLWMIA NYHOCTb, Cepusi, HOMep, KeM U1
korga BblgaH, CHUIC, agpec peructpauum no MecTy XuTtenbcTea)

Kpome TOro, CO MHOW NpoXXMBakT UHbIE YIlEeHbl CEMbW:
1.

(poOcTBEHHbIE OTHOWIEHUSA, aMunus, UMs, OTYeCTBO (nocrnegHee - NpU  HanmMyun)
NOSTHOCTBIO, YUCAO, MECsil, roA POXAEHUs, OOKYMEHT, YAOCTOBEPSIOLWMA JIMYHOCTb, Cepus,
HoMep, Kem 1 korga BblgaH, CHUJIC, agpec pernctpaumm no MecTy XUTENbCTBA)

2.

(poOCTBEHHblE OTHOLUEHMS, aMWUiMs, WMsi, OTYECTBO (rocrnegHee - MpU  HanmMuun)
MOMHOCTbID, YMCIIO, MECSL, roA POXOEHWS, AOKYMEHT, YAOCTOBEpPSIOLNA NIMYHOCTb, cepus,
Homep, keM U koraa BblgaH, CHUIIC, agpec pervctpaumm no MecTy XUTenbCcTBa)

CBedeHUst 0 HanNUuuM XWUNbIX MOMELLEHMNA, 3aHUMaeMblX Mo goroeopamMm couwnaribHoro
HaMMa, HanMa XUJbIX NOMELLEHUN XUSTULLHOIO (bOH,D,a coumnaribHoro ncnoJyib3oBaHUA n (I/IJ'II/I)
npuHaanexawmnx Ha npase COBCTBEHHOCTU MHE 1 YfneHam MOen CEMbMU:

Ne damunus, [OKyMeHT, KagactpoBbii Bug OcHoBaHune
UMsi, OTYECTBO | YAOCTOBEPSIOLLMI HOMep nMyLecTea Nnonb3oBaHUsA
n/n (nocnegHee — | NMYHOCTB, cepus, XUnoro (kBapTupa, |(@oroBop coumanbHOro
npu HanM4mMm) HOMEp, KEM U nomeLleHuns KOMHaTa, Hanma, Hanma >Xunbix
MOJSIHOCTbIO Korga BblgaH Xnnom aom), MOMELLEHN
nnowaap, XunuwHoro oHaa
KB. M coumanbHoOro

NCNonb30BaHUA UNn
Ha OCHOBaHMW Npasa
cobCcTBEHHOCTH), AaTa
N PEKBU3UTDI
AoroBopa, opraH, ¢
KOTOPbIM 3aKMo4eH
AOroBop, B criy4ae
Hanma

A 1 YneHbl MOel ceMbu JOCTOBEPHOCTb U MOSNTHOTY HACTOSLLMX CBEAEHUI NOATBEPXKOAEM.

A Wn coBepleHHONEeTHWEe uYneHbl MOoell CemMbW [aem cornacMe Ha MpoBepKy
YNONTHOMOY€EHHbIM MCNonKoMoM npeAcTaBneHHbIX HaMU CBEAEeHUA O [oXO4ax U UMYLLIECTBE B
HanoroBbIX, TAMOXEHHbIX U UHbIX Micnonkomax.

A 1 uneHbl Moel ceMby NpeaynpeXxaeHbl, YTo B Clyvae NPUHATUS Hac Ha y4YeT Mbl 06513aHbI
NPy U3MEHEHUM yKa3aHHbIX B 3asiBIEHUN CBEAEHUN B MECSIHHbIN Cpok coobwaTb 06 3ToM B
NMUCbMEHHON (hopMe B YMOSTHOMOYEHHbIA OpraH Mo MeCTy yyeTa, a Takke NpeacTaBnsTb B
YyCTaHOBJEHHbIX NopsiAke U CPOKM COOTBETCTBYOLLME AOKYMEHTbI A1 Hallen nepepeructpaumm
Kak rpakgaH, COCTOSILUMX Ha yyeTe B KayeCTBE HYXKOAlLMXCSA B XKWUMbIX MOMELLEHUsIX, U ONns
NepeoLeHKM pa3mepa AOX0A40B M CTOMMOCTM HaLLero NMyLLecTsa.

A 1 4neHbl MOeN CeMbM COrMnacHbl, YTO B Cly4vae BbiiBNEHUS B NpeAcTaBfeHHbIX HaMu



OOKYyMEHTaXx cBegeHUn, He COOTBETCTBYHOLLMNX OEeNCTBUTENBHOCTU U nocnyxmeLinx ocCHoBaHNEM
anda npuHATUA Ha Y4YeT, Mbl 6y/:|,eM CHATbI C y4eTa B YCTaHOBJIEHHOM 3aKoHOAaTes1bCTBOM
nopsaake.

PesyanaT npenocraBiieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npenoctaBuUTh:

D B NMNYHbIN KabuHeT NopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn
TartapcTaH;

I:[ B MHOrOYHKUMOHaNbHOM LUEeHTpe MpefocTaBneHnss rocyapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

I:l B YNOJIHOMOYEHHOM OpraHe MeCTHOro camMoyripaBJieHUA.

Mognuce 3asBuTens:

(hamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (mnoanuce)

« » 20 roga

Moanucwu coBepLleHHONEeTHUX YJieHOB CEMbU.

(hamunus, nms, otyecTso (NocnegHee - NpPU HanM4mMm) NOSHOCTLIO) (noanuce)
« » 20 roga
(bamunus, nms, otyecTso (NocnegHee - NPU HanU4Mm) NOSHOCTLIO) (noanuce)
« » 20 roga

K 3asgBneHuo npunaratoTcs:

1.

(HaMmMeHoBaHWe N HoMep OOKYMEHTa, KEM U Koraa BblaaH)

2.

(HauMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)

[laTta NnpuHATNA 3a8BMeHNA U JOKYMEHTOB « » 20 roga.

Bcero NMPUHATO OOKYMEHTOB Ha JIMcTax.




(kornMyecTBO JOKYMEHTOB) (mponuchkto)

(BOIMKHOCTD) (mognuceb) (dbamunus 1 nHuumansol)

PeFMCTpaLLMOHHbIVI HOMeEpP 3adABlIeHUA

(I/IH(bOpMaU,VIFI 3anojiHaeTca YnosiIHOMOYEeHHbIM AOOJTKHOCTHbLIM JIMLIOM Mcnonkoma MecTHoro
camMoynpaslieHuna, NpUHABLLUMM 3adaBliEHNE U ,D,OKyMeHTbI)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

PykoBogutento
McnonHutensHoro kommreTa

oT

3asaBneHuve
06 ncnpaBneHnn TEXHUYECKON OLLIMBKN

Coobuwato 06 owwnbke, OOMYWEHHON MNpPW OKa3aHUM MYHULMMANbHOW Yycnyru no
NPUHATUIO Ha YYeT rpaxaaH B Ka4eCTBe HY>KOAOLLMXCA B XKUIbIX MOMELLEHMUSAX.
[aTa, Homep NogaHHOro 3asBNeHus:
3anucaHo:
MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuUTb AOMNYLLIEHHYD TEXHWYECKYH OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SBNSAOLWMIACA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnegyroLwmne AOKYMEHTbI:

1.

2.

B cnyyae npuHAaTMS peweHnss o6 OTKMOHEHWM 3asBreHuss 06 ucnpaBneHun
TEXHUYECKOWN OLLUMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

NocpeacTBOM OTNPaBEHUS 3NEKTPOHHOIO AOKYMeHTa Ha aapec E-mail: ;

B BuOE 3aBEpPeHHON Konuu Ha GymMa)kHOM HOCUTene MOYTOBbLIM OTMpaBfieHMEM Mo

agpecy:

HacTtoswmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM U MNpPenCTaBNsieMOMY MHOK NiULYy, a Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMXU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKoHoaaTensctBoM Poccuiickon ®Penepaumm, Ha MOMEHT npeacTaBreHus
3asBIEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )

(poaTa) (noanuceb) (©.1.0. (npn Hann4um)
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