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MOCTAHOBJ/IEHNE KAPAP
OT «26» AHBaps 2022 ropg Ne5

O6 yTBEPXAEHUWN AAMUHUCTPATMBHOIO pernameHTa
NpefocTaBNeHNs  MYHUUMNANbHOW  ycnyrm o
NpefoCTaBNEHNIO MO/b30BATENAM aBTOMOOW/bHbIX
NOPOr  MECTHOro  3HayeHWs  uHdopmauum O
COCTOSIHUM aBTOMOGUNbHbIX AOPOT

B uenax peanunsaumn depepanbHoOro sakoHa ot 27.07.2010 Ne 210-®3 «O6
opraHuMsayMm npeaocTaB/feHNs rOCyAapCTBEHHbLIX W MYHUUMNANbHbLIX YCIyr»,
NcnonHuTenbHbli  KoMUTeT  Tatapcko-LUyraHCKOro  cenbCKoro  nocesieHus
A3HaKaeBCKOro MyHuLMNanLHOro paoHa Pecny6nmnkmn TatapcTaH NOCTaHOBNSAET:

1 YTBepAnTb aAMUHUCTPATUBHbIA pernameHT npefocTaBneHUA
MYHULMNANbHON YCNyrn no npefoCcTaBNeHUIO MO/b30BaTeNIIM  aBTOMOOW/IbHbLIX
AOPOr MECTHOr0 3HayeHuUs MHMOpMaLuMM O COCTOAHUMM aBTOMOOGW/IbHBLIX [OpOr,
COr/laCHO MPUOXKEHMIO.

2. OO6HapofoBaTb HacTosllee MOCTaHOBNEHME MyTeM pa3MeLeHns Ha
«OfuymanbHOM noprtane npaBoBOW MHMoOpMaumm Pecnybnmku TatapcTaH» Mo Be6-
agpecy: http://pravo.tatarstan.ru M Ha odwuuManbHOM caiiTe  A3HaKaeBCKOro
MYHULMNANbHOrO paioHa B  MH(POPMaUNOHHO-TENEKOMMYHUKALMOHHOW  CeTu
NHTepHeT no Beb-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTponb 3a MCNOMHEHWEM HACTOALLEro MNOCTaHOB/IEHMA OCTaBAAKD 3a
coboi.

M. . XaepTanHOB


http://pravo.tatarstan.ru

MpunoxeHne K NOCTaHOBNEHWUIO
VICnoMHNTENBHOTO KOMUTETA
TaTtapcko-LLUyraHCcKoro cefibCKOro nocesieHums
A3HaKaeBCKOro MyHMLMNanLHOro panoHa
Pecny6nunkn TaTtapcTaH

0T 26.01.2022 Neo5

AILMUHUCTPATUBHbI pernameHT
NpeAocTaBNeHMA MYHULUNAbHOK yCnyrn no npefocTaB/eHNIO No/ib30BaTe1AaM
aBTOMOOGWU/IbHbIX JOPOTr MECTHOIO 3HAYEHUSI MH(OPMALMM O COCTOSTHUM
aBTOMOOU/IbHbIX A0POT

1. O6Lwme NonoXeHns
1.1. Tpeamet perynnpoBaHus agMUHUCTPATUBHOIO pernameHTa

HacToswnii aAMUHUCTPATUBHbIA pernameHT NnpeAocTaBNeHms
MYHULMNaNbHOW ycnyru (ganee - afIMMHMCTPATUBHbIA pernameHT) ycTaHaBNUBaeT
CTaHAapT 1 NOPAAOK NpPeaoCTaBAeHUs MyHULMNANbHOW YCNyri No NpefoCTaBNeHUIO
Nonb3oBaTeNsM aBTOMOOW/bHbLIX AOPOr MECTHOTO 3HA4YeHMsi WHGopMaUMM o
COCTOSIHUM aBTOMOGU/bHBIX AOPOr (Aanee - MyHUUMMaNbHas ycnyra).

1.2. KaTeropuu 3asiBuTenei

1.2.1. Jlnuamn, MMEKLWMMIN NpaBo Ha MNOJyvyeHne MYHUUUNANbHOW YCNyru,
ABNAKOTCA (PU3NYECKMe M HOPUANYECKME Nuua - NOMb30BaTeM aBTOMOOWU/IbHbLIX
[0POr MECTHOrO 3HaueHWs (Janee - 3adaBUTEND).

1.22. C 3asdBfeHVemM BnpaBe 00paTUTbCA MNpPeACTaBUTeNlb  3asaBUTENA,
AENCTBYHOLMIA HA OCHOBAHUWN OKYMEHTA, YAOCTOBEPAOLLErO ero NoAHOMOuUNS, 160
3aKOHHbIV NpeacTaBuTeNb (M3NYECKOro nuua (ganee - NpeAacTaBUTeNb 3asBUTENS).

1.3. MopsiAoK NHDOPMIUPOBaHWS O NPeAOCTaBNEHUN MYHULMNANBHOWR yCyTm

1.3.1. NHopmaumna o nopagke npefsoctaBneHUss MYHULMNANbHOW YCNyru
pasMeLLaeTcs:

1) Ha MH(OPMAaUMOHHbLIX CTeHAaX, COAepXXalMX BU3Yya/lbHYHO U TEKCTOBYH
MHOPMALMIO O MYHULMNANBHON yCnyre, pPacrnofioXXeHHbIX B MOMELLEeHUAX
MHOTO(YHKLUMOHANbHbLIX  LEHTPOB  MPEeAOoCTaB/IeHNs  rOCYJapCTBEHHbIX U
MYHULUNANbHbLIX YCYT.

2) Ha ohuuManbHOM caiTe MYHMLMMANbHOIO paioHa B MH(OPMALUOHHO-
TeNeKOMMYHMKaLUMOHHOW ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [lopTane rocyfapCTBEHHbIX WU MYHULMNANbHLIX Yycnyr Pecnybnuku
TatapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuii noptan);

4) Ha EAWHOM nopTase rocyAapCTBEHHbIX W MYHUUMNANbHbLIX YCayr
(byHkumi) (https:// www.gosuslugi.ru) (ganee - EguHbIi noptan);

5) B rocyapCTBeHHOW MHPOPMALMOHHON cUCTEMe «PeecTp rocyfapCTBEHHbIX
N MyHUUmMnanbHbIX ycnyr Pecny6nukm TatapcTtaH» (http://frgu.tatar.ru) (ganee -
PeecTp rocyfapCTBeHHbIX U MYHULMNANbHbIX YCYT).
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1.3.2. KoHcynbTMpoBaHWe MO BOMpocam MNpejocTaBieHNs MyHULMNATbHON
YCNyru OCyLeCcTBNAETCA:

1) B MHOTO(YHKUWOHA/IbHbIX LieHTpax MpefoCTaB/eHNs roCyAapCTBEHHbIX U
MYHULUNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnUn - TMYHO UK MO TeNe(IOHY;

2) B UHTePaKTUBHOMN popme Pecny6/MKaHCKOro noprana;

3) B WCMONHMTENbHOM  KomuTeTe  Tartapcko-LLlyraHckoro cenbCKoro
noceseHMss A3HaKaeBCKOro MyHUUMMNanbHOro paioHa Pecnybnuku TartapctaH
(manee - OpraH):

Mpu YCTHOM 06paLLeHUN - TMYHO UK MO TeNEe(IOHY;

npu nNUCbMeHHOM (B TOM 4ucfie B (DOPMe 3NEKTPOHHOIO AOKYMEeHTa)
obpalleHnn - Ha OGyMaXHOM HOCWUTENe MO MoyTe, B 3MNEKTPOHHOWN Qopme Mo
3N1EKTPOHHOW MouTe.

1.3.3. Hpopmauus Ha EgmHom noptane, Pecny6/vKaHCKOM nopTane o
nopsfkKe W CpoKax MNpefoCTaB/ieHNs MYHUUMNAbHON YCyrn Ha OCHOBaHMU
CBefleHMn, cogepxKalymxcs B PeecTpe rocyfapCTBeHHbIX U MYyHUUMUNANIbHBIX YCAYT,
npeaocTaBfseTcs 3aaBuTeNto 6ecnnartHo.

Joctyn K WHpopmauum 0 CpoKax W MopsagkKe  MpefocTaB/ieHUs
MYHULUMUNALHON YCNYTn OCYLLECTBNSETCA 6e3 BbINOHEHUS 3asBUTENEM KaKMUX-TM60
TpeboBaHWA, B TOM umucne 6e3 MCMNOMb30BaHWA MNPOrpaMMHOro obecneyeHus,
YCTAHOBKA KOTOPOr0 Ha TEXHWYECKUe CpefcTBa 3asaBUTENs TpebyeT 3akIto4eHud
NNLEH3NOHHOTO WX WHOFO cornaweHus ¢ npaeoobnagarenem MpPoOrpaMMHOro
obecneyeHns, npegycmaTpuBaroLLEro  B3MMaHWe Miathbl, PerucTpayuio  uau
aBTOPU3aLLNIO 3a9BUTENSA UM NPELOCTaBIEHNE UM MepCOHa/IbHbIX JaHHbIX.

1.3.4. IMpwn obpalleHnn 3aaBUTENA IMYHO UM NO TeneoHY B COOTBETCTBUMU C
MOCTYNUBLUUM 06paLleHneM NpPesoCTaBASETCA NH(OPMaLNA:

1) MecTo HaxoXpaeHue mucrionkoma: c. Tatapckuid LyraH, yn.CoBeTckas,
n0.418.
["paduk paboThbl:
noHeaenbHUK - nATHUUa: ¢ 8.00 yacos ao 17.00 yacos;
cy660Ta, BOCKpPeCeHbe: BbIXOAHbIE AHW.
Bpema nepepbiBa ANnA OTAbIXa U NUTaHUA yCTaHaBNUBaeTCa MpasuiaMu
BHYTPEHHero TpyZoBOro pacrnopsaka.
CnpaBoyHbIi1 TenehoH 8(85592) 36-1-41.

2) 0 nopsfgke npefoCTaBfeHUA MYHUUUMNaNbHOW YCiyru, 0 cnocobax u
CPOKax nofayu 3asBieHuii;

3) 0 Kareropuax rpaxpgaH, KOTOpbIM MpPeAoCTaB/seTcd MyHULMNaNbHAs
ycnyra, O HOPMATMBHbIX MNpPaBOBbIX  akTaX, Perynvpylowmx BOMPOChI
NpeAoCcTaBNeHNs MyHULMNANbHOW YCyTi;

4) 0 nepeyHe AOKYMEHTOB, HEOOXOAUMbIX A1 PAaCCMOTPEHMUA 3aAB/IEHUA O
NpefoCTaBNeHNUN MYHULMNANbHOW YCAyrn, O CpoKax npuvemMa W perncrpayuun
3aABNeHns;

5) 0 xofe NpeaocTaBNeHUS MyHULMNANbHON YCNyru;

6) 0 MecTe pa3MeLLeHNs Ha ouLnabHOM calTe MH(opMaL MK No Bonpocam
NpeAoCTaBNeHNs MyHULMNANbHOW YCNyTi;

7) 0 nopsiike 06XanoBaHWA AEACTBUI UNN 6e30eNCTBUSA LO/MKHOCTHBIX NNL
OpraHa.

Mo nucbMeHHOMY O0OpalleHU0 COTPYAHWMKW OTAena, OTBETCTBEHHOro 3a
NpefocTaB/ieHe MYHUUMNaNbHOW Yycnyru, nogpo6bHO B MUCbMEHHOW hopme
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Pa3bACHAT 3aABUTEN0 MOPALOK MNPeAoCTaBNeHUs MYHUUUNAbHON YyCnyru W
BOMPOCHI, YKa3aHHble B HACTOALWEM MYHKTE agMWUHUCTPATUBHOIO pernameHTa, U B
TeyeHne Tpex paboumx AHeid CO fHA perucTpauum obpalleHns HanpaBnslT OTBET
3aaBuTento. OTBETHI Jat0TCA Ha fA3blke obpalleHus. B ciyyae HEBO3MOXXHOCTU AaTtb
OTBET Ha A3blke 06palLleHUs UCMNOJb3YKTCA rOCYAapCTBEeHHbIE A3bIKM Pecny6/mMku
TartapcTaH.

1.3.5. NH(hopmauma no Bonpocam npeaoctaBfeHNss MyHULMUNaIbHOW YCyru
pasmeLlaeTca Ha ouuUManbHOM  calTe  MYHWUMNaNbHOro  paioHa U Ha
NHPOPMALMOHHBIX CTeHAaX B [MOMELLEHUAX WCMONHUTEIbBHOTO KOMUTeTa [
paboTbl C 3a9BUTENAMMN.

NHpopmaums Ha rocyfapCTBeHHbIX A3blkax Pecny6nuku  TatapcTaH,
pasMeLlaemMas Ha WH(POPMALMOHHbLIX CTeHZax W Ha opuuMaibHOM  caiTe
MYHUUMNAbHOTO  pailoHa B MH(OPMAaUMOHHO-TENEKOMMYHUKALMOHHON  CeTU
«/IHTepHET», BK/OYaeT CBEAEHWA O MYHUUMNAbHOW Yycnyre, cofepXKaljuecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 afMUHNCTPaATUBHOIO pernameHTa,
MHpOpMALMI0O O MeCTe HaxXOXAeHWs, CMpaBOYHbIX Teneg)oHax, BpPeMeHu paboThbl
UCMOMIHUTENIBHOIO KOMUTETA, O rpajmke npuema 3asB/iieHWA Ha npefocTaB/ieHMe
MYHULMUNALHOR YCNyrn.

1.4. HopmaTuMBHble MpaBOBbIe aKTbl, PeryvpytoLine NpeaocTaBneHme
MYHULMNAaNbHOW yCnyru

14.1. TllepeyeHb HOPMATMBHbLIX MPaBOBbIX aKTOB,  PErynvmpyroLinx
NpefocTaB/ieHe MyHULMNANBHON yCnyrn (C yKasaHMeM PeKBU3UTOB HOPMATUBHbIX
MPaBOBbIX aKTOB WU UCTOYHMKOB MX O(pULMaNbHOTO OMy6/IMKOBaHWA), pasMeLLeH Ha
EanHom nopTane, B PeecTpe rocyfapCTBEHHbIX M MYHUUUNaAbHbLIX YCAyr, Ha
ouunanbHOM cawre MYHULUMNaNLHOIo paioHa B WH(OpMaLMOHHO-
Te/IEKOMMYHUKaLMOHHOW ceTu «VIHTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [AEWCTBYIOLLEA pefakuum
NOANEXWUT pasMelleHMO Ha EpmHomM nopTane, B PeecTpe rocyfapCTBEHHbIX WU
MYHUUMNANbHBLIX YCNyr, Ha ouuMaibHOM caliTe MyHMUMNasbHOro paioHa B
MH(OPMALNOHHO-TENEKOMMYHNKALMOHHOM CeTU «/HTepHET».

15. TepMVIHbI, NCMnosibsyemMmbie B aAMUHUCTPATUBHOM PErNaMeHTE, N NUX onpegeneHns

15.1 B agMWHUCTPATMBHOM perfameHTe WCMOMb3YKTCA  Crefyloliune
TEPMWUHbI 1 OnpeseneHns:

yfaneHHoe paboyee MeCTO MHOTO(YHKLMOHA/IbHOIO LeHTpa NnpeLocTaB/ieHns
roCyfapCTBEHHbIX W MYHUUMUNANbHbIX YCNyr - TeppuTopuasbHO 060Cc06/1eHHOE
CTPYKTYpHOE nogpasgeneHue (odhnc) MHOTO()YHKLNOHA/IbHOT O LleHTpa
NPefoCTaBNEHNA TOCYAAPCTBEHHbLIX W MYHUUUNANbHbLIX YCAyr, Cco3JaHHOe B
ropoAckom (CeflbCKOM) MOCENeHNUN MYHUUMNAbHOrO paiioHa WAM B TOPOACKOM
OKpyre Pecny6imkun TaTtapcTtaH B COOTBETCTBMM C NYHKTOM 34 [MpaBun opraHusaymm
[eATeNIbHOCTM MHOTO(MYHKUNOHANbHBIX LEHTPOB NPefoCTaB/eHNS rocyAapCTBEHHbIX
N MYHUUMNANbHbIX YCAYr, YTBEPXAEHHbIX MNOCTaHOBMeHMeM [1paBuTenbCTBa
Poccuiickoin ®epepaumm ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepXaeHUn Mpasun
opraHu3auumn [edaTeflbHOCTU MHOTO(YHKUNOHA/IbHBIX LEeHTPOB NpeAocTaB/ieHUs
roCy[apCTBEHHbIX M MYHULMMNANbHBIX YCAYr»;

TeXHWYecKas owmbka - owmbka (onmcka, oneyarka, rpammaTtuyeckas wnu
apupmeTnyeckad owmnbka nmM60 nopobHad owwnbka), AONYLLEHHas OpraHom,



NPeLOCTaBNAWNM MYHULMNANLHYIO YCAyry, W NpuBeALlas K HecoOTBETCTBUIO
CBefEHWNI, BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHULUMNaNbHOW YCyrun), CBeAeHNAM
B [JIOKYMeHTax, Ha OCHOBaHUM KOTOPbLIX BHOCU/INCL CBELEHUS;

EonHaa cuctemMa MAEHTUPUKALMM UM ayTeHTUMUKALMN B WH(PACTPYKTYpe,
obecneynBaroLLei NH(OPMaLMOHHO-TEXHO/IOrNYEeCKoe B3aMMOJencTBune
NHPOPMaLMOHHBIX CUCTEM, MCNOJIb3YeMbIX 415 MPeAoCTaB/ieHUs roCYAapCTBeHHbIX
U MyHULMNANbHBLIX YCNYTr B 3/1IEKTPOHHON (opme (panee - ECUA) - desepanbHas
rocyfapcTBeHHas NH(OPMaLMOHHAS cucTema, obecneynsaroLLas
CaHKLUMOHMPOBaHHbIA [OCTYN Y4YaCTHWMKOB WMH(OPMAaLMOHHOIO B3aMMOAENCTBUA B
eJMHOA  cucTeMe  MAEHTU(MKauMM U ayTeHTUUKauMM K MHopMaLlmu,
cojepXawlencsd B rocyAapCTBEHHbIX WHMOPMAUMOHHBLIX CUCTEMAX W UHbIX
NH(OPMaLMOHHBIX CUCTEMAX.

M®L] -I"ocynapcTBeHHOe GHOMKETHOE yupexaeHne «MHOrogyHKLMOHaIbHbIN
LLeHTP MpeaocTaB/ieHUsA TOCYAAapPCTBEHHbIX U MyHULMNANbHBIX YCnyr B Pecnybnuke
TaTapcTaH»;

ANC MoL -ABTOMAaTM3NPOBaHHaA NH(OPMaLMOHHAS cucTemMa
MHOTOYHKLMOHA/IbHbIX ~ LEHTPOB  MPeAoCTaB/ieHU  TOCYAAPCTBEHHbIX U
MYHULMNaIbHBIX yCayr Pecnybnnky TatapcTaH.

1.5.2. B aAMWHUCTPaATUBHOM perfnameHTe Moj 3adB/fieHMeM O MnpefoCcTaB/eEHNN
MYHULMNaNbHOW YCNyru (Janee - 3asB/eHNe) NOHUMAaeTCs 3anpoc O NpeLocTaBieHnn
MYHUUMNANbHOW YCNyru, MOAaHHbIA B COOTBETCTBMM C MYHKTOM 3 CcTaTbl 2
depepancHoro 3akoHa ot 27 wwons 2010 roga Ne 210-®3 «O6 opraHusaymm
NpeaocTaB/ieHNs  rOCYJapCTBEHHbIX W MyHUUMUNaNbHbIX — yCiyr»  (fanee -
depgepanbHblil 3aKOH No 210-P3).

2. CTaHAapT npefocTaB/ieHNA MYHULUMANbHON YCyru
2.1. HanmeHoBaHMe MYHULMMNANbHOW YCNyTn

[MpepocTaBneHne nonb3oBaTeNAM aBTOMOOW/IbHbIX Aopor MecTHoOro sHa4yeHud
VIH(pOpMaLI,I/IVI 0 COCTOSIHUM aBTOMOOW/bHbIX aopor

2.2. HavmeHoBaHVe NCNONHUTENbHO-PacnopsaaMTENbLHOIO opraHa MeCTHOro
camoynpaB/fieHWs, HEMNOCPeACTBEHHO MPELOCTaBMAAOLLIEr0 MyHULUNANbHYO YCAyTy
NcnonHuTeNbHbI  KOMUTET TaTapcko-LLUyraHcKoro cenbCKoro noceseHus
A3HaKaeBCKOro MyHMLMNanbHOro paioHa Pecny6imku TatapcTtaH (ganee -OpraH)

2.3. OnucaHne pe3ynbTaTa NPeAoCTaBeHNs MyHULMNANbHOW YCIyTu

2.3.1. Pe3ynbTaTtoM npefoCcTaBneHUs MyHULMNANbLHOI YCNYTn SBNSETCS:

1) pelleHVe 0 NpefoCTaBNEHUN UH(OPMALMM O COCTOSHUM aBTOMOOW/IbHBIX
nopor (npunoxeHune Ne 1K HacTosLIEMY aAMUHUCTPATUBHOMY PernaMeHTy);

2) peweHne 06 OTKase B MNPeAOCTaBNEHUM  MYHMUMNANbHOW  YCNyru
(npunoxeHne Ne 2 K HaCTosILLEMY aAMUHUCTPATMBHOMY PerflaMeHTy);

3) peweHne 06 OTKase B MpuMeMe [OKYMEHTOB, Heob6X0oAUMbIX Ans
NPeAoCTaBNeHNs MyHUUMNanbHOM ycnyrn (npunoxeHne Ne 3 K HacTosiLiemy
aMVHUCTPATUBHOMY perfameHTy).



2.3.2. PesynbTaT npeAocTaB/ieHUs MyHMUMNANbHOW YCNYrn HanpasfseTcs
3afBUTEN0 B (POPME 3/1EKTPOHHOIO0  [JOKYMEHTa, MOAMMUCAHHOIrO YCUIEeHHOM
KBaNM(MLMPOBAHHOW 3MEKTPOHHOW MNOAMUCLIO YMONHOMOYEHHOIO [O/HKHOCTHOIO
nnuya OpraHa, B COOTBETCTBUN C defepasibHbIM 3akoHOM OT 6 anpens 2011 roga Ne
63-P3 «O6 3neKTpoHHOW noanucu» (ganee - PegepanbHblii 3aKOH No 63-P3) B
NUYHbIA KabuHeT EanHoro noptan. B cnyyae HanpaBneHUs 3asBEHMSA NOCPEACTBOM
Pecny6nKaHCKOro noptana pesynbTaT MNPefoCTaBfeHUS MYHUUMUNANbHOW YCNyru
HanpaBnseTCs B IMYHbIA KabMHeT Pecny6/MKaHCKOro noprana.

2.3.3. o BbIGOpY 3asBUTENs pesynbTaT MPeAocTaB/eHNs MYHULMUNAbHOM
ycnyru Bblgaetca B OpraHe unav B M®LL, B dopme 3k3emnnispa 31eKTPOHHOIO
[OKYMeHTa, pacrneyaTaHHOro Ha OyMa)KHOM HOCKTe/le, 3aBEPEHHOr0 MNevyaTbio U
NOAMNNCLI0O COOTBETCTBEHHO YMO/IHOMOYEHHOr0 AO0/HKHOCTHOro nunua OpraHa wnau
paboTHMKa M®L].

2.3.4. 3afBuTeNb  BMpaBe  MNONYYUTb  pe3ynbTarT  MpefocTaB/ieHuA
MYHMULUMNANbHON Yycnyrn B ()OpMe 3M1eKTPOHHOr0 [AOKYMEHTa B TEYeHMEe Ccpoka
AeNCcTBUA pe3ynbTaTa NpefocTaBNeHNss MyHULUNANBbHOW YCyTN.

2.4, CpoK npefoCcTaBNeHNs MyHULMNANLHOI YCNYT, B TOM YMC/E C YUYETOM
HEo6X0AMMOCTM 06paLleHns B OpraHn3aLMm, y4acTBYOLLE B MPeOCTaBEHNM
MYHWLMUNANLHON YCNYr, CPOK NPUOCTaHOBNEHNS NPEAO0CTaBNEHNS MyHULMNANbHO
YCNyru B Ciyyae, ecim BO3MOXHOCTb NPMOCTAHOB/EHNS NpefyCcMOTpeHa
3aKOHO/aTeNbCTBOM Poccuiickoii deaepauum, CPoK Bblgaun (HanpaBneHus)
[OKYMEHTOB, SIBNAIOLINXCSA Pe3yNbTaTOM NPefoCTaBNeHNs MyHULMNANbHOW YCnyru

2.4.1. MyHuumMnanbHas ycnyra npefocTaBiseTca B TedeHue 4 paboumx gHei.

2.4.2. TpnocTaHOB/EHE CPOKa NPeaoCcTaBieHns MYHULMNANBHON YCyrn He
npefyCcMOTPEHO.

2.4.3. HanpaBneHne fOKYMEHTa, ABMAIOLLIEroca pesysbTaToM NpeaocTaB/ieHNs
MYHUUMNANbHOA  yCnyrm B (DOPME  3MIEKTPOHHOrO  [OKYMeHTa,  3afBUTESIO
OCYLLIeCTB/1SeTCA B [eHb OhOPMNEHUSA U pPerncrpauummn pesysnbtara npefocTaB/ieHns
MYHULMNaNbHOW YCNyTu.

2.5. |/|CLIepI'IbIBaPOLLI,I/II7I nepevyeHb JOKYMEHTOB, HGO6XO,£I,I/IMbIX B COOTBETCTBUN C
3aKoHodaTe/iIbHbIMWN NN UHBIMW HOPMaTUBHbIMIW MPaBOBbIMW aKTaMW 14
npepocTtas/ieHNA MyHI/ILI|VII'IaJ'IbHOI7I YCNYTKn, a TakxXke ycnyr, KotTopble ABAAKTCA
HeO6XO,EI|VIMbIMVI N 06s3aTeNbHbIMU Ana npeaoctaBneHNA MyHUUUNabHbIX YCAYT,
nognexawmnx npeactaBneHnto 3aaBUTENEM, CNnocoobbl NX Nnoay4eHnsa 3aaBUTENEM, B
TOM 4Yuncne B 3I'IeKTpOHHOI7I (bOpMe, nopsaaoK nx npeacrtassieHNA

2.5.1. Ana nonyyeHUss MyHUUMNANbHOM YCNyrn 3asBUTeNb MpeAcTaBnseT
cnepyroLine JOKYMEHTbI:

1) LOKYMEHT, y0CTOBEPSAOLLNIA TMUYHOCTb (HE TPebyeTcs B Cyvae 0bpaLleHns
nocpefCcTBOM Pecny6/IMKaHCKOro noprana);

2) LOKYMEHT, Y/10CTOBEPAIOLLNIA NOTHOMOYMA NPeACTaBUTENS 3aBUTENS;

3) 3asBNeHme:

B (hopmMe [OKyMeHTa Ha OymaxHom Hocutene (npunoxeHme Ne 4 K
HacToALLEeMY aAMUHNUCTPATUBHOMY PerfiaMeHTy);



B 3/1eKTPOHHOM (hopme (3anonHseTcs nocpeacTBoM BHeCeHuA
COOTBETCTBYHOLUUX CBEAEHUIN B 3N1eKTPOHHYO (hopMy 3asiBNeHus), NOAMNMcaHHOe B
COOTBETCTBMM C TpPeboBaHMAMWN NYHKTA 2.5.3 aAMUHUCTPATUBHOIO pernameHTa, npu
obpalLeHnn nocpefcTBOM Pecny611MKaHCKOro noprana,;

2.5.2. 3adBneHne 1 npunaraemble LOKYMEHTbl MOryT ObiTb MpeAcTaB/ieHbl
(HanpaBneHbl) 3a8BUTENIEM OAHUM U3 CefYHOLWMX CNOCOOOB:

1) yepe3s M®LL Ha 6ByMaXKHbIX HOCMTENAX U B BUE 3/IEKTPOHHbIX JOKYMEHTOB,
COOTBETCTBYHOLMX TPe60BaAHNAM MYyHKTa 2.5.3 aAMUHNCTPATUBHOIO PeriiaMeHTa;

2) nocpencTBoM Pecrny6/11MKaHCKOro rnoprana B 3/1eKTPOHHOW (POpMe;

3) B OpraH /IMYHO UM NOCPELCTBOM MOYTOBON CBSA3M Ha 6YMaXKHOM HOCUTESE.
3asiBfieHNe 1 npunaraeMble AOKYMEHTbI, MPU HanpaBneHUN NOCPeLCTBOM NOYTOBOM
CBA3M, 3aBepPAOTCA B YCTAHOB/IEHHOM MOPAAKE.

2.5.3. 3asaBneHne npu HanpasieHNUN NOCPEACTBOM Pecny6/MKaHCKOro noprana
MOANMUCLIBAETCA NPOCTON 3N1EKTPOHHOW MOAMUCHIO 3aABUTENS.

[na nonyvyeHns NPOCTOM 3NEKTPOHHOW MOANUCKU 3asBUTEN0 HEo6X0aMMO
MPoMTK Npoueaypy permctpaymm (ayteHtugmkaymm) B8 ECUA, a Takxxe NoATBEPAUTb
YUeTHYH0 3anuce.

ONEKTPOHHBIA [OKYMEHT (3N1eKTPOHHbIA 00pa3 AOKYyMeHTa), YKas3aHHblii B
MNoANyHKTe 2 NyHKTa 2.5.1 aAMUHMUCTPATMBHOIO pernamMeHTa, 3aBepseTcs YCUIeHHOW
KBaIMPUUMPOBAHHON NOAMMUCLIO NNLL, YNOSTHOMOYEHHbIX Ha CO3f4aHue 1 nognmncaHme
TakuX JOKYMeHTOB, B TOM Yu1C/lie HOTapuycamu.

ONeKTPOHHbIe AOKYMEeHTb! (3/IEKTPOHHbIE 00pa3bl JOKYMEHTOB), npuiaraeMble
K 3asBfIEHUIO, B TOM 4uCNe [AOBEPEHHOCTW, HanpasnawTCca B Buge Hainos B
(hopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauecTBO nNpefoCTaBNAEMbIX  3/M1EKTPOHHbLIX AOKYMEHTOB  (3/1eKTPOHHbIX
006pa3oB AOKYMEHTOB) [O/DKHO MO3BOMATL B MOSIHOM OO6beMe MNPoYMTaTb TEKCT
[OKYMEHTa 1 pacno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpellaeTcs TpeboBaTb OT 3ad9BUTENS:

1) npeacTaBneHUss [OKYMEHTOB W WH(oOpMauMM WANM  OCYLLECTB/IEHNS
[EeNCTBUA, nNpeAcTaBfieHNe WM OCYLLECTB/IEHWE KOTOPbIX He NpefyCMOTPEHO
HOPMAaTUBHbLIMM NPaBOBLIMW aKTaMW, PeryivpyrowmnmMm O0THOLWEHUSA, BO3HMKAIOLLNE B
CBSI3M C NPeAOoCTaBeHNEM MYHULUNAIbLHON YCNYTH;

2) OCYLLEeCTBNEHNA AEACTBUIA, B TOM YMCe COrnacoBaHWUi, HEOOXOANMbIX ANS
MoNyyYeHUss MYHUUWUMNANbHOW YCNYrM W CBA3aHHbIX C ObpalleHVeM B WHble
rocyfapCTBeHHble opraHbl, OpraHbl MecTHOro CcamoyrnpaBfieHWs, OpraHusauuu, 3a
NCK/OYEHVEM TMOMyYeHUs YCAyr W NoJyyeHUs [LOKYMEHTOB M WHGopMalmu,
NpefoCTaBNfeMbIX B pesyfibTate MpPeaoCcTaBieHUs TaKuUX YCAYr, BK/KOYEHHbIX B
nepeyHu, ykKasaHHble B 4actu 1 ctatbM 9 PepepanvHoro 3akoHa Ne 210-$3
(Heo6xo0ANMbIX 1 06A3aTeNIbHbLIX YCNYT);

3) npefcTaBfieHUA [LOKYMEHTOB W WHGopMauuu, OTcyTcTBue u  (uUam)
He4OCTOBEPHOCTbL KOTOPbLIX He yKasblBa/IMCb NPY NepBOHaYaIbHOM OTKase B Nnpueme
[JOKYMEHTOB, HEOBXOAUMbIX AN NPeAoCTaBAeHNs MYHULMNANbHON yciyru, nmbo B
NpeaocTaB/ieHN MyHULMNANbHOW YCNYTI, 38 UCK/TIOYEHWEM ClIeAYOLLNX CyYaes:

a) M3MeHeHue TpebOBaHWI HOPMATUBHbLIX MPaBOBbIX aKTOB, KacalLjnxcs
NpefoCTaBNeHNs  MYHUUMNANbHOW  yCnyru, Mocfe MepBOHayvasbHOM  nofjayu
3asB/IEHMSA O NpefoCTaBNeHUN MYHULMNANLHOW YCNYTH;

0) HanMune OWNBOK B 3aAB/IEHNIN O MPEeAOCTaBAeHU MYHULMNANBHON YyCyru
N [OOKYMeHTaX, MOAAaHHbIX 3asaBUTENEM MOC/e MepBOHaYaIbHOro 0TKasa B npueme



[NOKYMEHTOB, HEO6XOANMBIX ANS MPefoCTaBleHUs MyHULMNANLHOW ycnyrn, 6o B
NpeLoCTaBNeHUN MYHULMNANBHOMW YCNYTU U He BKJ/IKOYEHHbIX B MpPeACTaB/eHHbIN
paHee KOMM/EKT JOKYMEHTOB;

B) MCTeYeHMe CcpokKa AeilCTBUA [LOKYMEHTOB WAN WU3MeHeHMe WHgopmaunm
nocsie MepBOHAYa/IbHOrO OTKasa B MpuMeMe [OKYMEHTOB, HeobXoAMMbIX Afif
NpefoCcTaBNeHNA MyHULUNAIBHOW YCNyru, NM6o B NpefoCcTaBeHU MyHULUNASIbHOW
YCNyTu;

r) BbIIBIEHWE [OKYMEHTa/IbHO MOATBEPXAEHHOro (akrta (Mpu3HaKkoB)
OLIMOGOYHOr0 MM NPOTMBONPABHOrO AecTBUs (6e34eACTBUS) AO/MKHOCTHOrO Nunua
OpraHa, paboTHuka M®L|, npu nepBoHayasibHOM OTKase B MpUeMe LOKYMEHTOB,
HeoOXoAMMbIX — ANA  NPefOCTaBfeHUs  MyHMUMNanbHOW  ycnyru, mbo B
NnpefocTaBNeHNN MYHULMNANBHON YCNyrn, 0 YeM B MUCbMEHHOM BUfe 3a MOAMUCHI0
pykosogutena OpraHa npv nepBoHavyalbHOM OTKase B Mpueme [JOKYMEHTOB,
HeoOXOAMMbIX [N NpefoCTaB/fIeHUA  MYHUUUNaNbHOW  YCnyru, YyBeLoMASeTCs
3aABUTESb, a TAKXXEe MPUHOCATCA U3BUHEHUNSA 3a [0CTaB/IeHHble HEYA00CTBa;

4) npefocTaB/ieHNs Ha OYMaXHOM HOCUTe/Nle OOKYMEHTOB M MH(opmMauuu,
3/1EKTPOHHbIe 06pa3bl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUWM C MYHKTOM
7.2 yactn 1ctatbn 16 depepansHOro 3akoHa Ne 210-d3, 3a UCKNKOYEHNEM CllyYaes,
eCiM HaHeCeHVe OTMETOK Ha Takuve [AOKYMeHTbl /MO0 UX W3bATUE ABMAETCA
He0O6X0ANMbIM YCNOBMEM MNPeAOCTaBNEHUSI TOCYAaPCTBEHHON WU MyHMLUMNANbHOW
YCNYTrn, N UHbIX C/lyYaeB, YCTAHOB/EHHbIX efepasibHbIMY 3aKOHaMMU.

2.6. VicuepnblBatoLL il nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUU C
HOPMATVBHbIMW NPaBOBbLIMU aKTaMm A1 NPeJoCTaBAEHUS MYHULMNANLHOI yCcnyri,
KOTOpble HaX0AATCS B PacropsiKeHNN rocy1apCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO

caMoynpaBfeHnst U NoABeAOMCTBEHHbIX FOCYapCTBEHHbIM OpraHam Wav opraHam
MECTHOr0 CaMoymnpaB/ieHNst OpraHn3aLMii 1 KOTopble 3asBUTE/b BrpaBe
NPeACTaBUTb, a TaKXKe CMoCcoObl MX NOMYyYeHUs 3asBUTENSMU, B TOM YKCE B
3NeKTPOHHOV hopme, NOPSA0K UX NPeACTaBNeHUs; TOCYAapCTBEHHbIA opraH, opra
MECTHOr0 caMoynpaBfieHust TM60 opraHn3aLns, B PacropsKEHNN KOTOPbIX
HaXoAATCA AaHHble AOKYMEHTbI

MpeAcTaBNeHNe [AOKYMEHTOB, KOTOPbleé MOFYT OblTb OTHECEHbl K [aHHOU
KaTeropuu, He TpebytoTcs.

2.7. VicuepnblBatoLLMii NepeyeHb OCHOBaHWIA A/ 0TKasa B Npueme A0KYMEHTOB,
HEOOXO0AMMbIX ANS NPefoCTaBNeHNS MYyHULMNANbHOW YCNyTy

2.7.1. OcHoBaHMAMM 4N OTKasa B Nnpueme [AOKYMEHTOB, HEOOXOAMMbIX A5
npeaocTaBNeHNss MyHULMNANbHOR YCNYTrK, SBNSKOTCS:

1) npefcTaBfieHHble 3adBUTENIEM OKYMEHTbl COAepXXaT MOAUYMCTKM 1
MCNpaB/ieHNA  TEKCTa, He  3aBepeHHble B  MNopAAKe,  YCTaHOB/IEHHOM
3aKoHofaTeNbCTBOM Poccuiickoin depepaunu;

2) LOKYMEHTbI COAep>aT MOBPeXAeHWS, HaMyme KOTOPbIX He MO3BOJSET B
MO/IHOM 06bemMe MCNO/b30BaTb MHMOPMALUIO U CBEAeHUs, CcofepXxaliuecs B
AOKYMEHTax Ansi NpefoCTaBNeHNs MyHMULMNANbHOW YCNYTW;

3) npeAcTaB/ieHHble [OKYMEHTbl WU CBeAEHMSA YTpaTuan CUy Ha MOMEHT
obpalLeHnsa 3a MyHULMNANbHOW YCYron (4OKYMEHT, yA0CTOBEPSOLLUIA NONHOMOYNSA



NpeacTaBuTens  3asaBuTeNs, B CAyyae  obpalleHuMs 3a  MpefocTaBfieHVEM
MYHULMNAIbHOW YCNYTY YKa3aHHbIM JIMLOM);

4) nopaya 3asdBfeHUS O MNPeAOCTaBAEHUN MYHUUMNANbHOW YCAyrn W
[JOKYMEHTOB, He0OXOAWMbIX A/ NPefOCTaBNeHNS MYHUUMUNANbHOW YCNyru, B
3M1EKTPOHHOI (OpMe C HapyLUeHNeM YCTaHOB/IEHHbIX TPe60OBaHNIA;

5) HEKOPPEKTHOE 3aro/iHeHNe 0653aTeNlbHbIX NOMein B opme 3asB/EHUS, B TOM
yncne B WHTePaKTMBHON (hopme 3asiBfeHUS Ha Pecny6/MKaHCKOM nopTane
(HepocTOBEPHOE, HEMOMHOE, MO0 HENPaBU/IbHOE 3aMO/IHEHUE);

6) npeacTaBfieHWEe HEMOJIHOMO KOMMJEeKTa LOKYMEHTOB, Heob6XO4MMbIX [ANg
npefocTaBNeHNs MyHULUNANLHOW YCNyru;

7) 3asB/leHNe O NPeLOCTaB/NEHUN YCAYyrn NOAAHO B OpraH rocyjapCTBEHHOW
BM1laCTW, opraH MECTHOro CcamMOynpaB/ieHUs WM opraHu3auyuto, B MOTHOMOYUA
KOTOPbIX He BXOAMT NpefocTaB/ieHne MyHULUNANbHON YCNYTK;

8) Hecob6n0eHe YCTaHOBMEHHbIX cTaTber 11 defdepasbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 3/MEKTPOHHON NOANUCKU» YCIOBMIA MPU3HAHUA
[eACTBUTENbHOCTN YCUNEHHOW KBaIM(DULMPOBAHHOWN 3/1eKTPOHHOW MOAMUCH.

2.7.2. MepeyeHb OCHOBaHWIA AN 0TKa3a B Npueme JOKYMEHTOB, HEOOXOANMBIX
418 NONYyYeHUS MyHULUNANbHOW YCyru, SBNSETCA UCHEPbIBatOL MM,

2.7.3. PewieHne 06 oTkase B npuieme 3adB/IeHUA U JOKYMEHTOB, HEOOXOANMbIX
ANS NpefoCcTaBNeHUss MyHULUNANbHOW YCNYTrh, MOXET ObITb MPUHATO KakK BO BPems
npuemMa 3asBuTeNs, Tak 1 Mnocse nosiyyeHns OTBETCTBEHHLIM AO/MKHOCTHbLIM /IMLOM
OpraHa Heo6XxoAMMbIX AN MpPefoCTaBfeHNS MYHUUMUMNANbHOW YCNYrn AOKYMEHTOB
(cBepeHMiA) € UCMONb30BaHWEM  MEXBEAOMCTBEHHOINO  MH(OPMaLMOHHOIO
B3aMMO/ENCTBUS, B CPOK, He MpeBbllatowmii 9 paboumx AHeN co AHS perucTpaunm
3asBMIeHNA.

2.7.4. 3anpelyaeTcq OTKasbiBaTb B MPUEME 3asB/IEHUA U UHbIX JOKYMEHTOB,
HeoOX0AMMbBIX [A15 NPefOCTaB/EHUS MYHUUUNaNbHOW YCNyru, B C/y4vae ecnu
3asBfIeHNe W [OKYMEHTbI, HeobXxoaumble ANn8 NPefoCTaBNeHUs MYHUUMUMNaNbHOM
ycnyru, nofgaHbl B COOTBETCTBUM C WH(GoOpMaLMen 0 Ccpokax W nopsgke
NpefoCTaBNeHNA MYyHULUNALHON YCnyrn, ony6/MKoBaHHOW Ha EguHOM noptane,
Pecny6/mMKaHCKOM ropTane.

2.8. VicuepnblBatoLLMii nepeyeHb OCHOBaHMWIA ANst MPUOCTAHOBNEHMS UM 0TKa3a B
NpeAoCTaBeHNN MYHULIMMNANBLHOM YCy Ty

2.8.1. OcHOBaHUA [N11 NPUOCTAHOBMIEHUA MpPefOCTaBNeHUS MYHULMNaNbHOMN
yC/lyru OTCYTCTBYIOT.

2.8.2. OcHOBaHUA A5 0TKa3a B NPeAoCcTaBAeHn MyHULUNAIbHOWR YCyTu:

1) oTcyTCTBME B 6a3e faHHbIX CBEAEHMWI NO 3anpaliBaeMoin Jopore;

2) 3anpoLleHbl CBefeHUs Mo aBTOMOOWIBLHOM [0pore, He OTHOCALWENCS K
MeCTHOM (MyHMUMNAIbHOI) aBTOMOGW/LHO [OPOrE;

3) 3asBUTENEeM MpeAcTaB/eHbl [OKYMEHTbl He B MO/SIHOM 06beme, nM6o B
NpPeLCTaBNEHHbIX 3asBNEHUN W (UAKN) JOKYMEHTaxX COAEPXXWUTCA HenonHas u (Mnm)
Hef0CTOBepHas MH(opMaLms.

2.8.3. TMepeyeHb OCHOBaHWIA A/ OTKasa B NpefOCTaB/fIEHUN MYHULMNASIbHOW
YCNYTrn SBASETCA UCHEPbIBaOL MM,

2.8.4. 3anpelaeTca 0TKasblBaTb B NPeAOCTaBeHUM MyHULMNAIbHOW YCNYyrn B
Cnyyae, ecnu 3afBNeHVe 0 NPefoCTaBNEHUM MYHULMUMANbHON YCnyru MofaHo B
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COOTBETCTBUM C MH(opMaumeidt 0 cpokax W nopsake  NpeaoCcTaBneHus
MYHULMUNANLHON ycnyru, ony6aMKoBaHHOM Ha EanHom nopTane, Pecny6/1MKaHCKOM
nopTarne.

2.9. HODH,D,OK, pasMep N 0OCHOBaHNA B3MaHUA rocy,qapCTBeHHoM NOWNUHbI NN
MHOW NnaTbl, B3MMaeMoWu 3a npegoctaB/eHNE MyHI/ILI|VII'IafIbHOI7I YCNyrun

MyHVILl,VII'Ia}'IbHaFI ycnyra rnpegocrtaBndaeTca Ha 683803M€3,E|,HOI7| OCHOBE.

2.10. MepeyeHb YCNyr, KOTopble ABNSIOTCSA HEOOXOAUMbIMI W 06s13aTe/bHbIMU ANS
NpeAocTaBNeHNst MyHULMNANbHOW YCNYri, B TOM YMC/e CBEAEHNS O [IOKYMEHTE
(1OKyMeHTax), BbljaBaeMoM (BblAaBaeMblX) OpraHv3aLmsmMuy, y4acTBYOLVMU B

NpeAoCTaBeHNN MYHMUMNANbHBIX YCNyT

MpeaocTaBneHne HeEOBXOANMbIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.11. TopapoK, pa3smep U OCHOBaHWA B3MaHWA NnaTbl 3a NpefoCcTaB/IeHne YCnyr,
KOTOpble ABNAKOTCA HEOOXOAMMbBIMWN U 0653aTe/IbHbIMU A1 NPeaoCcTaBNeHNs
MYHMLMNaNLHOWN YCNyrun, BKAOYas NHpopMaL Mo 0 METOANKE pacyeTa pasMepa
Takoi nnatbl

MpeaocTaBneHne HeEOBXOANMbIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.12. MaKc/MasibHbI CPOK OXKMAaHUs B o4epean npuv nogaye sanpoca o
NpeLoCcTaBIeHUN MYHULMNANBHOW YCNYTK, YCNYrn, NpeLocTaB/IfseMoi
opraHu3saumen, yyacTByHOLLEN B NPefoCTaBNeHNN MyHULUNASIBHOW YCNyrn, U Npu
NONMyYeHUN pesynbTata NPefocTaBeHnsa Taknux ycnyr

2.12.1. Bpema oXugaHua npu  nofadvye 3adAB/IEHUA HA  NOJIyYeHUe
MYHULMNANLHOW YyCyru - He 6oniee 15 MUHYT.

2.12.2. Tlpn nonyyeHnn pesynbTaTa NpegocTaBfeHNs MyHULMNANbHOW YCyru
MaKCUMaJIbHbIA CPOK OXKUAaHUSA B O4epesmn He LO/DKEH NpeBbliwaTth 15 MUHYT.

2.13. CpoK 1 NopAfoK perncrpauunm sanpoca 3afasuTensd o npegocTaBieHnn
MYHULMNaNbLHON YCAYrn U YCyrun, NpeaocTaBnsgeMoin opraHm3aumeit, y4acTByoLLel
B NpeAoCTaBeHNN MyHULMUNAIbHOR YCNYTr, B TOM YNC/e B 3/IEKTPOHHON hopme

2.13.1. Tpn nnyHom obpaweHnn B MODL, B AeHb Mojayn 3asdB/ieHUs
3aaBUTENO BblgaeTca pacnucka ns AVVC MOL, ¢ pernctpayuMOHHbIM HOMEPOM,
MOATBEPXAAKOL MM, YTO 3asB/IeHMEe OTNPaBIEHO, U AaTOiN Nofayun 3asB/eHUS.

2.13.2. Tlpn HanpaBneHUu 3asBfieHNUss MOCPeACTBOM Pecny6/IMKaHCKOro
noprasa 3afBuUTeNb B [eHb MNOAYM 3afaB/IeHUS MONy4YaeT B /IMYHOM KabuHeTte
EguHoro noptana, Pecny6/MKaHCKOro rmnoptana WM N0 31eKTPOHHOW MouyTe
yBelOM/IeHNe, MNOATBEPXAalollee, UTO 3adAB/NEHWe OTMpaB/ieHO, B KOTOPOM
YKa3blBalOTCA PerncTpaLMoHHbI HOMEpP 1 JaTa Nojayn 3asB/eHUs.

2.13.3. Tpun nnyHom obpaweHn B OpraH B feHb Nojayn 3asABNEHUS
YNO/IHOMOYEHHbLIM AO/HKHOCTHLIM NnLoM OpraHa 3aaBUTeNt0 BblLaeTcsa pacnucka 13
aBTOMaTM3MPOBaHHON MH(OPMAaLMOHHOW CUCTEMbI, MpefHa3HaYeHHON A/18 OKazaHus



1

rocyapCTtBeHHbIX U MyHULUWNA/IbHBIX YCNyr, C PeErncTtpaynoHHbIM HOMEPOM, ,Cl,aTOI7|
nogavyun 3adaBneHna 1N rnepevyHem rnpeacrtaBneHHbIX JOKYMEHTOB.

2.14.  TpeboBaHWs K MOMELLEHMAM, B KOTOPbIX MPeA0CTaBNSETCS MyHULUMNaNbHAs
yCcnyra, K 3a1y OXuaaHus, MecTaM [i/1s 3aro/IHeHMs 3anpocoB 0 NpefoCTaBNeHUN
MYHULMNaNbHOW YCNYru, MHHOPMALMOHHbIM CTeHAAaM ¢ 06pa3LaMu KX 3arno/IHeHUs
N NepeYyHeM AOKYMEHTOB, HEOOXOANMbIX ANS NPeA0CTaBNeHNS KaX oM
MYHULMNANbHOM YCNYTI, pasMeLLEHNO N 0(OPMNEHNIO BU3YaNbHOM, TEKCTOBOM 1
MYNbTUMEAWNIAHOW MH(OoPMaLMK 0 NopsiaKe NPeAoCTaB/eHNs TaKol YCnyru, B TOM
ymcne K 06ecneyeHnto AoCTYMHOCTY ANS MHBANMAOB YKa3aHHbIX 06bEKTOB B
COOTBETCTBMU C (hefiepasibHbIM 3aKOHO1aTe/Ib,CTBOM 1 3aKOHO1aTeIbCTBOM
Pecny6nvkn TaTapcTaH O COLManbHO 3almMTe NHBaIMAOB

2.14.1. MpepocTasneHe MyHUUMUNaNbHOW YCNYTN OCYLLECTBNSETCA B 34aHUAX
W MNOMeLLeHNAX, 0060pYyAO0BaHHbLIX MPOTUBOMNOXaPHOM CUCTEMOM U CUCTEMOWA
NoXapoTyLUeHUS.

MecTa npuvema 3asBuTenelr obopyaytoTcs Heobxogumon Mmebenbto  Ans
ohopMIeHNS LJOKYMEHTOB, MH(DOPMALNOHHBIMW CTEHAAMMU.

BusyanbHad, TekcToBass W MynbTUMEAMAHAs WHGopMaumMs O nopsake
NpefocTaBNeHNs MyHULMNANbHOW YCNYTn pasMeLlaeTca B YA0OHbIX A1 3aABUTeNeN
MecTax, B TOM YMC/ie C YY4EeTOM OrpaHUYeHHbIX BO3MOXXHOCTEN MHBAIMAOB.

2.14.2. B COOTBETCTBUM C 3aKOHOAaTeNbCTBOM Poccuiickoir depepaumm o
COLMafIbHON 3aluTe WHBANUAOB B LENsX OecnpensTCTBEHHOro focTyna K MecTy
npeaocTaB/ieHUs MyHULMNANLHOWN YCNyrn obecrneynsaeTcs:

1) obecneunBaeTca 6ecnpenaTCTBEHHbIA LOCTYN WHBaMAOB K MeECTy W
NpefocTaBieHNs MyHUUMNanbHOW ycnyru (YAOOHbIA BXOA-BbIXOL B MOMELLEHUS 1
nepemMeLLleHne B UX npegenax);

2) COMNPOBOXJEHWe WHBaINAOB, WMEIKOLWMX CTOWKME  pacCTpoiCcTBa
(PYHKLMWN 3peHNs U CaMOCTOATE/IbHOIO NepeiBMKEHNSA, N OKa3aHUe UM MOMOLLN;

3) BO3MOXHOCTb CaMOCTOATE/IbHOIO MepefBKEHNA NO TeppuTopuKn, Ha
KOTOPOM pacnosfioXXeHbl O0O0bEKTbl COLMANbHON, WHXEHEPHOW W TPaHCMOPTHOW
NHPPaCTPYKTYp, BXOLA B TaKMe 00BLEKThI U BbIXOAA U3 HUX, MOCAAKM B TPAHCMOPTHOE
CPeACTBO U BbICAAKWN U3 HEFO, B TOM YMC/E C UCNONb30BaHMEM Kpecna-KONsACKU,

4) Hafnexallee pasMelleHVne 060pPYAOBaHUS M HOCUTENed MHGopMauuu,
Heob6XoauMbIX A1 obecrneveHns OGecrnpendATCTBEHHOro [AOCTyna WHBaIMLOB K
yc/yram ¢ y4eTOM OrpaHnYeHnin NX XU3HeLesTeNbHOCTH;

5) ay6nmpoBaHne Heo6X0AUMOWA AN UHBANINMAOB 3BYKOBOW W 3pUTENbHOMN
MHOpMaLmMK, a TakXke Haanucen, 3HAKOB WM WMHOM TEKCTOBOW M rpaguyeckoi
MHOPMaL MM 3HaKaMu, BbINOTHEHHLIMU pPesibe(hHO-TOYEYHbIM WpUdTOM Bpaiins;

6) LONyCK CypAonepeBofunKa n TMdiocypLonepeBounKa,;

7) ponyck c0b6akn-npoBoOAHMNKA npu Hann4mun LOKYMEHTA,
MOATBEPXKAAIOLLErO ee creuuanbHoe 00ydyeHVWe W BblLaBaeMoro no Mopme ” B
nopsifke, KOTOpble YCTaHOB/EHbl NPMKa3oM MuHUCTEpCTBa TpyAa WM COLMabHOWN
3aWnTbl Poccuiickoin ®epepaunn ot 22.06.2015 Ne 386H «O6 yTBEpPXKAEHMMN (HOPMbI
OOKYMEHTa, MOATBEPXKAAIOLWEro cneuuanbHoe 060yyeHue co6aku-npoBOAHMKA, W
nopsaAKa ero Bblgaum».

2.14.3. TpeboBaHMA B 4acTu o0bGecneyeHUss [AOCTYNMHOCTM [ANS WHBaNMAOB
06bEKTOB, B KOTOPbIX OCYLLECTBAAETCA MPefoCTaB/ieHNe MyHULMNANbHON yCiyru, 1
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CPeACTB, MCMONb3yeMbIX MPWY NPefOCTaBNEHUN MYHULUNAIbHOW YCNYyrn, KOTOpble
yKa3aHbl B nognyHKTax 1 - 4 nyHkTa 2.14.2. aAMWHUCTPATUBHOIO PernameHTa,
NMPUMEHAIDTCA K O06bekTaM W CpeAcTBaM, BBEAEHHbIM B 3KCMayaTauui wnu
npoweaLwm MoAepHU3aLnio, PEKOHCTPYKUMIo nocne 1 uwonda 2016 roga.

2.15. MokasaTenu LOCTYMHOCTU M KayecTBa MyHULUNAIbHOW YCNyrn, B TOM
ymcne KOIMYeCTBO B3aMMOAENCTBUIA 3as8BUTENSA C AO/MKHOCTHLIMU ML aMK Npu
NpeLoCcTaBIeHUN MYHULMNANbHOM YCIYTU U UX NPOAO/MKUTENBHOCT, BO3MOXHOCTb
nosy4yeHns nHHopmMaLmMm o Xoae NpeaocTaBneHns MyHULMNAbHON YCyru, B TOM
yuncne C UCnosb3oBaHNEM UH(OPMALMOHHO-KOMMYHMWKALMOHHbLIX TEXHOMOI U,
BO3MOXHOCTb /IN60 HEBO3MOXHOCTb MOSTYYEHUSI MYHULMNANBHON YCNYTU B
MHOTO(hYHKLNOHaIbHOM LEHTPE MpeAoCcTaBeHNs roCcyAapCTBEHHbIX U
MYHULMNabHBIX YCAyr (B TOM Y1c/ie B MOHOM 06beMe), B NH060M
TeppuUTOpPNaIbHOM NoApasaeneHn opraHa UCMoNHUTEIbHO PacropsagMTe/IbHOro
opraHa MecTHOro camoynpas/fieHus, No BbIGopY 3asBUTENS (IKCTEPPUTOPMUASIBbHBIIA
MPUHLMM), NOCPeLCTBOM 3anpoca 0 NpefoCcTaB/IEHUN HECKOJ/IbKNX FOCYAapCTBEHHbIX
n (Un) MyHULMNANbHBLIX YCYT B MHOTO(YHKLNOHANbHbIX LLEHTPaxX NpesocTaBneHns
rocyAapCTBEHHbIX U MyHMULMNAbHBIX YCNYT, NPeAyCcMOTPEHHOro cratbein 15.1
®epepanbHOro 3akoHa Ne210-d3 (KOMMJIEKCHbIA 3anpoc)

2.15.1. TokasaTenamu AOCTYMHOCTU NPeAoCcTaBaeHNs MyHULMNAbHOR YCayru
ABNAKOTCA:

pacnosio)KeHHOCTb  MOMeLleHna, B KOTOpPOM BefeTca MpueM, Bbljaya
NOKYMEHTOB B 30He [OCTYMHOCTM 06LLECTBEHHOr0 TPaHCMOpPTa;

HaMyme Heo6XOAMMOro KOJIMYecTBa CreunasucToB, a TakXe NOMELLEeHWNiA, B
KOTOPbIX OCYLLECTB/AETCA NPUEM AOKYMEHTOB OT 3asABUTENEN;

HaMyme uncYepnblBatoLWerd WMHPOpPMauMM o0 crnocobax, nopsake U Cpokax
NpefoCTaBNeHNA MYHUUMUMNANbHOW YCIYrn Ha UHMOPMaUMOHHbIX CTeHAaX, EanHoM
noptane, PecnybnukaHckom nopTane, oMuUUMaNbHOM caiTe  MYHUUMMNaNbHOro
panioHa;

OKa3aHue nomoWM WHBaNM4aM B MpPeofosnieHnn 6apbepos, MeLlarLInX
NONYYEHNIO UMW YCNYT HapaBHe C APYruMu Muamu.

2.15.2. TlokazaTenssMy Ka4yecTBa MNPeLOCTaB/EHUS MYHULMNANBHON YCNyru
ABNAKOTCA:

1) co6noieHne CPOKOB NMprema 1 pacCMOTPEHUSA LOKYMEHTOB;

2) cobntoieHne cpoKa nosiyvyeHuns pesynbTata MyHULUNANbHOW YCyru;

3) OTCYTCTBME 0OOCHOBAHHLIX >Xa/fiob Ha HapyweHus agMUHUCTPATUBHOIO
perfiamMeHTa, coBepLleHHble paboTHMKaMy OpraHa;

4) KONMYeCcTBO B3aMMOLENCTBUIA 3asaBUTENA C AO/DKHOCTHbIMK nnuamu (6e3
yyeTa KOHCY bTaLWiA):

B3aMMofeincTene 3asBuTenss c paboTHukamu OpraHa wim ML npu
NpefoCTaBNeHUN  MYHULMNANBHON  YCNYyrM  OCYLLEeCTBASETCS OAWH pa3  npwu
NnpeAcTaBeHNN 3a9B/IEHUSA CO BCEMU HEOOXOANMbBIMU LOKYMEHTaMW;

OfVH pa3 B C/lyyae HEOOXOAMMOCTM MOSyYeHUs pesynbTaTta MnpesocTaBNeHUs
MyHUUMNanbHoN ycnyrn B OpraHe unu MOLL B hopme ak3emnnsipa 3NeKTPOHHOIO
LOKYMeHTa Ha ByMaXXHOM HocuTere.

MpofO/IHKUTENILHOCTb O4HOIO B3aMMOAENCTBUA 3asBUTENS C LOSIKHOCTHbIMY
nnuaMy nNpu NpegocTasieHn MyHUUUNANbHOW YCYrn He npeBbllaeT 15 MUHYT.
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3afBUTENlb BMpaBe OLEHWTb KayecTBO MPeAoCTaBleHns MyHULMNAbHON
ycnyrm € MOMOLWbK  YCTPOWCTB  MOABVWIKHOW  pafnoTeNne)OHHON  CBA3M, C
Mcnosib3oBaHMeM Pecny6nKaHCKOro noprana, TEPMUHANIbHBIX YCTPOMCTB.

2.15.3. VIH(hopmauus o xofe npefocTaBneHUss MyHULMNANbHOR YCYT MOXET
OblTb MONy4YyeHa 3adBUTENEM B JIMYHOM KabuHeTe Ha EauHOM nopTane,
Pecny6nvnkaHckom noptasne, B OpraHe, M®L].

2.15.4. TpepocTaBneHne MyHUUMNANbHOW YCNYrM OCYLECTBASETCH B /1I060M
M®L|, no BbIboOpy 3adaBUTENA HE3aBUCMMO OT MECTa Eero XWUTeNbCTBa WM MecTa
(hakTMUeckoro npoxusaHua (NpebbiBaHUA) Ha TeppuTopun Pecny6nnkn TatapcTaH
Mo 3KCTeppUTOpUaIbHOMY MPUHLMNY.

MyHuuMnanbHaa ycnyra B COCTaBe  KOMIMJIEKCHOro  3amnpoca  He
npeaocTasnseTcs.

2.16. ViHble TpeboBaHMA, B TOM YMC/e YUUTbIBAKOLLME OCOOEHHOCTU MPeAoCcTaB/IeHUA
MYHULMNANLHOW YCYrn No 3KCTEPPUTOPUaNbHOMY NPUHLMNY (B Cny4vae, eciu
MyHULMNanbHasa ycyra npefocTaBiseTcs no 3KCTeppuTopuanbHOMY MPUHUUNY) 1
0COBEHHOCTM NpefoCTaBEHNS MYHULMNANBHOW YCNYTN B 3/1EKTPOHHON (hopme

2.16.1. MMpwn npefocTaBNeHUN MYHULMUNA/IbHON YCNYTX B 3IEKTPOHHOI (opme
3adBuUTE/b Brpase:

1) nmonyunTtb WHpopMauuMtd O MNOPSAAKE UM CPOKax NpefocTaB/ieHns
MYHULMNANbHOW YCNyrn, pasMmelleHHyi Ha EauHom noptane, Pecny6/nMKaHCKOM
nopTane;

2) nopatb 3afB/ieHNe O MNPefoCTaBleHUM MYHUUUMaNbHOW YCNYrM U WHble
[OOKYMEHTbI, HEeobXoAuMble AN NPeAoCTaBleHUs MYHUUWUMNanbHOW YCnyru, B TOM
yncne LOKYMEHTbl M MHMOPMAUUIO, 3M1eKTPOHHbIE 00pasbl KOTOPbIX paHee 6biaun
3aBepeHbl B COOTBETCTBMW C MYHKTOM 7.2 yacTu 1 ctaTbh 16 defepasbHOro 3akoHa
Ne 210-®3, ¢ ucrnonb3oBaHnem PecnybanKaHCKOro noprana;

3) MoNy4nTb CBEeAEHMSA O XOAe BbINONHEHWUA 3aAB/IEHUI O NpPefoCTaBNeHUN
MYHULMNAbHOW YCYrn, NOLAHHbIX B 3/IEKTPOHHOW (hopMme;

4) OCYLLECTBMTb OLLEHKY KayecTBa NpeAoCcTaBleHns MyHULMNAbHON Yy,

5) nonyunTb pesynbTaT NPeLOCTaBNEHUS MYHUUMNANbHOM YCnyru B gopme
3NEeKTPOHHOI0 4OKYMEHTA,

6) nofatb Xanoby Ha pelleHne n feicteue (6e3geiicTere) OpraHa, a Takxe
ero OO/MKHOCTHBLIX KL, MYHULMNANbHbIX Cny>aLinx NocpesCcTBOM
Pecny611MKaHCKOro noptana, noprtana (hesepasibHOW rocyfapCTBeHHOM
MH(OPMaLMOHHOM CUCTEMBI, obecneumsatoLLei npovecc nocynebHoro
(BHecye6HOro) 06)kanoBaHMs pelleHUin U aeiicTBuin (6e34ecTBUSA), COBEPLUEHHbIX
npy nNpegocTaBfieHUM TOCY[APCTBEHHbLIX UM MYHULMNANbHBLIX YCAYr OpraHamu,
NpefoCTaBNAKLWMMN  TOCYJapCTBEHHbIE W MYHWUUMNaNbHble  YCNyrn,  ux
LOO/HXHOCTHLIMU NNLAMU, TOCYAAPCTBEHHLIMU Y MYHULUNANbHBIMU CYXKaLUMU.

2.16.2. ®opMMpoBaHUE 3a9B/IEHNSA OCYLLLECTBAETCA NOCPEACTBOM 3aMO/THEHNS
3/IEKTPOHHOIN POpMbI 3asB/ieHMsA Ha Pecrny6/iMkaHCKOM nopTtane 6e3 HeobXxoaumocTu
[0MNOJTHUTE/IbHOW Nojaymn 3asB/ieHUs B KaKOW-1160 NHOIN (hopme.

2.16.3. MMpun opmmpoBaHnK 3aBNEHNSA 06eCreynBaeTcs:

1) BO3MOXHOCTb  KOMWPOBAHMUA U  COXPaHEHUA  3adBNEeHUA U
NOKYMEHTOB, HEO6X04MMbIX A1 NMPe0CTaBIeHNa YCyru;

NHbIX
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2) BO3MOXHOCTb  3aMO/IHEHWS  HECKONbKUMW  3asBUTENAMW  OAHOM
3/IEKTPOHHON (DOPMbI 3aBNEHNA NPK 0bpaLLeHnn 3a ycayramu, npegnonaraiowMmm
HanpaB/ieHMe COBMECTHOIO 3asB/IEHNSI HECKONIbKMMU 3asBUTENAMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaXKHOM HOCWUTeNe KOMuUW 3/1IEKTPOHHOWA
(hopMbl 3asBNEHUS;

4) cOxpaHeHue paHee BBEAEHHbIX B 3/IEKTPOHHYIO (hOPMYy 3asaB/IEHUS
3HaYeHM B NOO60M MOMEHT MO JXKeNaHWK Mo/b3oBaTeNs, B TOM 4uc/ie MNpw
BO3HWKHOBEHMM OWNOOK BBOAA W BO3BpaTe [/ MOBTOPHOrO BBOAA 3HAYEHWW B
3/IEKTPOHHYIO0 (POpMY 3aAB/IeHUS;

5) 3anofiHeHMe Moneil 3NeKTPOHHOM (hopMbl 3asBfieHMA [0 Hadvana BBOjAA
CBEAEHUI 3asBUTENIEM C MCNO/b30BaHMEM CBeAEHUN, pa3melleHHbIXx B ECUA,
CBefleHMi, ony6/MKoBaHHbLIX Ha Pecrny6nnMkaHCKOM MopTane, B YacTu, Kacatolencs
CBEfIEHWN, OTCYTCTBYIOLMX B €JMHOI CUCTEME UAEHTUPUKALUN N ayTEeHTUDMKaL MK,

6) BO3MOXHOCTb BEPHYTbCA Ha /1060 13 3TanoB 3ano/IHEHUS 3NEKTPOHHOW
(hopMbl 3asB/ieHMs 6e3 NOTepn paHee BBeAEHHOW MHopMaLuN;

7) BO3MOXHOCTb [0CTyMa 3asaBUTENS K paHee MOAaHHbIM UM 3afB/IeHUAM B
TeYeHWe He MeHee OAHOrO roja, a TakXKe 4acTUYHO CPOPMUPOBAHHbLIM 3aAB/IEHUAM -
B TEYEHME He MeHee 3 MecALEB.

2.16.4. 3anucb 3aaBuTened Ha npvem B MOPL, (pmanee - 3anuch)
OCYLLLeCTBNAETCA MOCPeLCTBOM Pecny6nvKaHCKOro noprana, TeneMoHa KOHTAKT-
LueHTpa M®L.

3anaBUTeN0 NPefoCcTaBAeTCA BO3MOXHOCTb 3anMcu Ha tobble cBOOOAHbIE A/14
npueMa f[aTy M Bpema B Mnpefenax YCTAHOB/IEHHOrO B MHOMO(YHKLMOHA/IbHOM
LIeHTpe rpauka npuema.

3anucb Ha onpefeneHHYr0 4aTy 3aKaHYMBaeTCA 3a CYyTKN [0 HACTYMIeHNA 3TOW
[arbl.

ans OCYLLIeCTB/IEHUSA npeaBapuTebHOM 3anucu MOCpPesCTBOM
Pecny6/mMKaHCKOro mnoptana 3adBWUTeN0 HE0OXOAMMO YKasaTb 3anpallvBaemble
CUCTEMOW [aHHble, B TOM YUC/E:

(hamuinio, UM, 0TYeCTBO (MPU HaNNUUK);

HOMep TeneqoHa,;

afipec 3/IEKTPOHHOW NoYyThl (N0 XKenaHuto);

XefaemMyto faty v Bpems npuema.

B cnyyae HecOOTBETCTBUA CBeLEHWA, KOTOpble COOOWMA 3aiBUTENb MpU
npeABapuTe/IbHON 3anncu, JOKyMeHTaMm, NpeACcTaB/eHHbIM 3asBUTENEM MPU NINYHOM
npueme, npefsapuTenbHasa 3anucb aHHYNPYETCS.

Mpn OCyLLECTBIEHUN NpeABapuUTeNIbHOM 3anucu 3asBuUTEN0 06ecneynBaeTcs
BO3MOXHOCTb pacrnevararb Ta/lOH-NOATBepXAeHWe. B cnyyae, ecnu 3asaBuTesb
COOOLIMNT afpec 3/1EKTPOHHON MOYTbl, HA YKa3aHHbIA afpec TakXke HanpaBnseTcs
MHOpMaUnUs 0 NOATBEPXKAEHWUM NpeABapuTe/IbHOM 3anmcy C yKasaHuem [artbl,
BPEMEHU 1 MecTa npuema.

Mpn ocyLlecTBNeHMN NpeaBapuUTe/IbHON 3anuncy 3asBuUTelb B 0653aTe/lbHOM
nopsagke MHMOPMUPYETCA O TOM, YTO NpefBapuTesibHas 3arnucb aHHy/IMpyeTcs B
C/lyyae ero HesiBKM Mo ucteyeHnn 15 MUHYT C HA3HAYEHHOr0 BPEMEHM MpUEMA.

3asBuTENb B NH060€ BpeMs BrpaBe 0TKa3aTbCA OT NpeABapuTeIbHOM 3anncm.

3anpeltaeTcsa TpeboBaTb OT 3asBUTENS COBEPLLUEHUS WHbIX AEACTBUIA, Kpome
MPOXOXAEHNA  UAEHTUUKAUUMM U ayTEHTU(MKaLMM B  COOTBETCTBMM  C
HOPMaTMBHBLIMW MpPaBOBbIMU akTamMu Poccuiickon ®egepaunn, YykKasaHUs Leu
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npvema, a TakKXke MNPEeAOCTaB/EHUS CBefleHWU, HEeoO6XoAUMbIX [ANns  pacyeTta
OANUTENbHOCTU BPEMEHHOIO MHTepBana, KoTopblli HEOO6XOAMMO 3a6pOHMPOBATL A1
npuema.

3. CocTaB, nocnefoBaTe/IbHOCTb U CPOKMN BbIMO/THEHUS aMUHUCTPATUBHbIX
npoueayp, TpeboBaHNs K NOPSAKY UX BbIMOMHEHWS, B TOM UYMC/1e 0COGEHHOCTY
BbIMOMIHEHUSI aAMUHMUCTPATMUBHbIX NPoLeLyp B 31eKTPOHHOW (opMe, a TaKxXe

0COGEHHOCTM BbIMOIHEHMA aAMUHUCTPATUBHbIX NpoLeayp B
MHOT0(hYHKLMOHA/IbHbIX LeHTpax

3.1. OnncaHue nocnefoBaTeNbHOCTU AECTBMIA NPK NpeaocTaBneHnm
MYHULMNANbHOW YCNyru

3.1.1. MpepgocTaBneHne MyHULMNANBLHOM YCNYTK BKOYAET B Cebs cneaytowme
aAMWUHUCTPATMBHbLIE NpoLeaypbl:

1) KOHCY/IbTUPOBaHNE 3aABUTENS;

2) NPUHATME W PAcCMOTPEHME KOMIMJEKTa [AOKYMEHTOB, MpefcTaBeHHbIX
3a9BUTENEM,

3) NOAroToBKa pe3ysibTaTta MyHUUUNANbHOW YCNYTW;

4) Bblgaya (HanpaBneHWe) 3as8BUTENIO pe3ynbTaTa MyHULMNAIbHON YCNyTu;

5) ucnpasneHme TeEXHNYECKMX OLUNOOK.

3.2. OKa3zaHue KOHCY/IbTal Wil 3a9BUTESHO

3.2.1. OcHOBaHMeM Hayajia BbIMOSHEHUSA aAMUHUCTPATUBHOW NpoLesypb!
ABNIAETCA ObpalleHne 3afBUTeNs MO BOMPOCaM, CBA3AHHbIM C MpPefoCTaBNEHUEM
MYHULMNANLHOW YCNYTW.

[O/MKHOCTHBIM — iMLOM  (PabOTHMKOM), OTBETCTBEHHbIM 32  BbIMO/IHEHWE
aflMMHNCTPaTMBHOWN NpoLesypbl, ABNSETCH:

npu obpatleHnn 3aasutensd B M®LL - paboTHUK M®PLL;

npu o6bpaweHun 3aasutend B OpraH - cekpeTapb Micnonkoma (panee -
LO/IXHOCTHOE /INLL0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBAHME).

3.2.2. 3aaBuTeNb BrpaBe 06paTUTLCA 3a KOHCY/bTaUMel 0 NopsiagKe U Cpokax
NpefocTaBNeHNs MyHUUMNanbHOW ycnyrm B M®L, nMyHo n no TeneoHy W
3N1EKTPOHHOW nouTe.

Pa6oTHUK M®LL KoHCYyNbTMPYeT 3ad9BUTENS, B TOM YMC/e MO COCTaBy, opme
NpeacTaBNseMo  AOKYMeHTaumu M ApYrum  BOMpocam  Ans  MOJyyeHus
MYHULMUNALHON YCNYTW.

3aaBUTelb MOXET MNOAY4YUTb WHMOPMALUIO O MOpPsAAKE MpefoCcTaBNeHUS
MYHULMNANbHOW ycnyrn Ha ouumnansHom carite M®L, http://mfcl6.tatarstan.ru.

ALMUHUCTPaATUBHbIE MpoLeaypbl, yCTaHaBMBaemMble HACTOAWMM MYHKTOM,
BbIMOIHAKOTCA B leHb 00paLleHns 3aaBuUTeNs.

PesynbTtatamMy  BbINOMHEHUA  aAMUHUCTPATUBHbLIX NpoLesyp ABNAKOTCA:
KOHCY/bTauMs No CcocTaBy, (OpmMe NpeAcTaBnseMOin [AOKYMeHTauum u  Opyrum
BONpOcam, HeO6XO0ANMBIM A4/ NOSTYYEHUS MYHULMNANBHON YCNYyTW.

3.2.3. 3asBuTeNb BrnpaBe 06paTUTbCA B OpraH no Tene)oHy W 31eKTPOHHOWA
noute, a TaKXe MOMYyyYNTb KOHCY/bTauuio Ha Pecny6iuMkaHCKOM nopTane, caiTe
OpraHa 0 Nopsajake 1 CpoKax npefocTaBeHNS MyHULUNAIBLHOW YCYrn, B TOM YKC/e
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no cocraBy, (opMe MpeAcTaBNsieMoOl [OKyMeHTauuu u [ApyruM Bonpocam [Ans
NoNyYeHNUs MyHULMUNANbHOR ycnyru.

[lOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHWE WHGOPMUPYET
3asBUTENS B COOTBETCTBUM C TpeboBaHWsMM MyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernaMeHTa.

AIMUHUCTPATUBHbIE MpPOLeAYpPbl, YCTaHaBNMBaEMble HACTOSLLMM MYHKTOM,
BbIMO/HAIOTCA B TEUEHME Tpex pabounx AHeR Co AHS NOCTYNNeHNs 0bpaLLeHus.

Pe3ynbTaTaMn  BbIMOMHEHMS  aMUHUCTPATMBHbLIX  Npouedyp  SBASKTCS:
KOHCYNbTalMM no cocTaBy, (opme MpPeACTaBNSEMO AOKYMEHTaUMM W Apyrum
BOMpPOCcaM, HeOOXOAMMBIM [/ MONYUYEHUSI MYHULMNANbHONI YCyTi.

3.3. MpuHATHE N PACCMOTPEHNE KOMMEKTA AOKYMEHTOB,
NpeAcTaB/EHHbIX 3aSBUTENEM

3.3.1. lMpuem [OKYMEHTOB [ANs MNPeAOCTaBNEHUSA MYHUUMNANbHOW YCIyru
yepe3s MOL, nnm yganeHHoe paboyee mecto ML,

3.3.1.1. 3assButenb (npeacTaBuTeNb 3adBUTENs) obpawaetca B MOL, ¢
3arnpocom 0 NpefocTaB/eHU MyHULUNAIBHOWR YCYTr 1N NpeAcTaBnseT JOKYMEHTbI B
COOTBETCTBUMU C NYHKTOM 2.5 aAMUHUCTPATUBHOIO PerfiameHTa.

3.3.1.2. PaboTHUK M®LL, BegyLwmii npuem 3asBNeHNiA:

onpefenseT npegMeT obpalleHuns;

YA0CTOBEPAET IMYHOCTb 3aABUTENS;

MPOBOAUT NPOBEPKY NOHOMOYUIA N1La, NOAAKOLLEr0 LOKYMEHTbI;

MPOBOAUT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B
NyHKTE 2.5 aAMWUHUCTPATUBHOIO PernameHTa,;

3ano/IHAET 3/IEKTPOHHY0 (hopmy 3aaBneHus 8 ANC ML,

npu  NpefoCTaBNeHUN  OOKYMEHTOB,  YKa3aHHbIX B MNYHKTe 2.5
aOMWUHUCTPATMBHOIO  pernameHTa Ha OyMaXHOM  HOCWUTENe, OCYLLEeCTBMAET
CKaHMpoBaHue npeacTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne ns AIC MoL;

nepeaeT 3aA9BUTENIO HA MPOBEPKY W nognucaHue;

nocne nognucaHua ckaHnpyet nognucaHHoe 3aasneHne 8 AIC ML,

sarpy>xaet B AIC M®L| 1o0KyMeHTbI, NpefCTaB/EHHbIe B 3/IEKTPOHHOI (hopme
W/ 3/1EKTPOHHbIe 06pa3bl 0TCKAHMPOBAHHbLIX LOKYMEHTOB, POPMUPYET 3/IEKTPOHHOE
[leno;

BO3BpaLLaeT NognvMcaHHoe 3asB/IeHNe U OPUTUHASTbI BYMaXHbIX OKYMEHTOB;

BbIAAET 3a9BUTENIO PACMUCKY B NpuemMe LOKYMEHTOB.

ALMUHUCTPaTUBHbIE MpoLeaypbl, yCTaHaBMBaemMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNs.

PesynbTaTaMn  BbINO/MIHEHUA  aAMUHUCTPATMBHBLIX Mpoueayp  ABNAKOTCA:
rOTOBOE K OTMpaBKe 3aAB/IeHMe N NaKeT JOKYMEHTOB.

3.3.1.3. PaboTHUK M®L|, HanpaBndeT nakeT [AOKYMEHTOB, MPUHATBLIX OT
3anBuTenst B OpraH B 3N1eKTPOHHOM popme (B COCTaBe MakKeTOB 3/1IEKTPOHHbLIX [en) B
TeYeHVMe OfAHOro paboyero AHA CO AHSA obpalleHus 3adaBUTENd B CTPYKTYPHOe
nogpasgeneHve MoLl.

PesynbTaTaMn  BbINOMIHEHUA  aAMUHUCTPATMBHBLIX Mpoueayp  ABNAKOTCA:
3adB/IeHNe W MakeT [LOKYMEHTOB (3/IEKTPOHHOE [efi0), HanpaBfeHHble B OpraH,
MocpeAcTBOM CUCTEMbI 3NIEKTPOHHOIO B3aVMOAENCTBUS.
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3.3.2. Mprem [OKYMEHTOB A/ MPeAoCTaBNeHNs MYHUUUNaNbHOW YCnyrn B
3/1EKTPOHHON (hopme yepe3 Pecny6MKaHCKUIA nopTar.

3.3.2.1. 3aABuTeNb ANA NOJaYn 3adaB/IeHUSA B 3/1eKTPOHHOW (hopme BbINOMHAET
cnepytouime aencTems:

BbINMONHAET aBTOPU3aLNIO;

OTKPbIBAET POPMY 3/IEKTPOHHOTO 3aAB/IEHUS;

3anofnHAeT (hopMy 3MIEKTPOHHOIO 3asB/IEHUS, BK/IKOYAKOLWYH0 CBEAeHWUs,
HeobxoMMble 1 0693aTe/bHbIe 419 NPefoCTaBIeHNA MyHULUNaNbHOW YCNYTU;

NpUKpensseT AOKYMEHTbI B 3/1eKTPOHHOW (hOopMe WM 3/IEKTPOHHbIe 06pasbl
LOKYMEHTOB K (DOpMe 3/1eKTPOHHOT0 3asaB/eHns (Npy Heo6XoAMMOCTH);

NoATBEPXKAAET (DaKT O3HAKOMJIEHWA M COrfacus C YCNOBUSMU U MOPSALKOM
NpesoCTaBieHUs MYHULMNANbHOW YCNYr B 3/IEKTPOHHOW (opme (ycTaHaBNMBAET
COOTBETCTBYHOLLYI OTMETKY O COr/iacm B POPMe 3N1EKTPOHHOIO 3asBNIEeHNS);

MOATBEPXAaeT [OCTOBEPHOCTb COOOLLUEHHbIX CBefeHuin (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3/1EKTPOHHOI 0 3asB/1IeHNA);

oTnpasnseT 3anosIHeHHoe 3NEKTPOHHOE 3aaB/ieHNe (Haxxmmaet
COOTBETCTBYHLLYI KHOMKY B (hOPME 3/1EKTPOHHOIO 3asB/IEHUSA);

3/IEKTPOHHOE 3asB/ieHWe MOAMMUCLIBAETCA B COOTBETCTBMM C TPebOBaHUAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pPernameHTa,;

nosyyaeT yBefjoM/ieH/e 00 OTMNPaBKe 3/IEKTPOHHOIO 3aAB/eHNS.

dopmaTHO-Nornyeckas npoBepKa ChOPMMNPOBAHHOIO 3asB/1eHNS
OCYLLLeCTBNAGTCA MOC/e 3ano/IHEHUS 3asBUTENEM KaXKAOro W3 Mnonein 3/MeKTPOHHOW
(hopMbl 3aaB/ieHUA. TpU BbISBIEHUM HEKOPPEKTHO 3amnO/IHEHHOIO MOJIA 3N1eKTPOHHOM
(hopMbl 3asBfieHNS 3asaBUTE/Ib YBEAOM/ISETCA O XapaKTepe BbISIBIEHHON OLIMOKN K
nopsagke ee  ycTpaHeHWs  MOCPeACTBOM  MH(OPMAaUMOHHOrO  COOOLLeHNS
HenocpeACTBEHHO B 3/IEKTPOHHOIN (POPMeE 3asAB/IEHNS.

AIMUHUCTPaTUBHbIE MpoLedypbl, YyCTaHaB/IMBAaEMble HAaCTOALMUM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNs.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHBLIX MNPOUEAyp  ABNAKOTCA:
3N1eKTPOHHOEe [eno, HanpasneHHoe B OpraH MnocpeAcTBOM CUCTEMbl 3NEKTPOHHOIO
B3aMMOLENCTBUS.

3.3.3. PaccmoTpeHmne KoMniekTa JOKYMEHTOB OpraHom.

3.3.3.1. OcHOBaHMeM Hauvasia BbIMOMHEHUA agMUHUCTPATUBHOW NpoLesypbl
ABNIAETCA MOCTYM/EHNe 3asaB/eHUs U WHbIX [LOKYMEHTOB, HEOOXOAUMbLIX [AN1A
NpefoCcTaBNeHNS MYHULMUMNANbHOW YCYTW.

[OMKHOCTHBIM  NMLOM  (PaBOTHMKOM), OTBETCTBEHHbIM 33 BbIMO/IHEHNE
aflMMHUCTPaTMBHON nNpouedypbl ABMAETCA cekpeTapb Vicnonkoma (panee -
LO/IXHOCTHOE /IMLL0, OTBETCTBEHHOE 33 NPYEM LOKYMEHTOB):

3.3.3.2. JOMKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NMpUEeM [LOKYMEHTOB, B C/lyyae
obpalLeHna 3a9BUTENS C 3aAB/ieHMeM B OpraH:

onpeensert npeameT obpalleHus;

yCTaHaB/IMBAET JINYHOCTb 3aABUTENS;

MPOBOAUT MPOBEPKY NOSHOMOYUIA LA, NOLAKOLLEr0 AOKYMEHTbI;

MPOBOAUT MPOBEPKY COOTBETCTBUSA AOKYMEHTOB TPebOBaHWAM, YKa3aHHbIM B
NyHKTe 2.5 agMUHUCTPATMBHOIO  pernamMeHTa, MpPOBepKYy  COOTBETCTBMUA
NPeAcTaBieHHbIX  [OKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuAM  (Hag/exallee
0(hopM/IEHNE KOMWIA LJOKYMEHTOB, OTCYTCTBME B [OKYMEHTax NOAYMCTOK, NPUMUCOK,
3a4ePKHYTbIX CMI0B U MHbIX HE OrOBOPEHHbIX UCMPaB/EHN);
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3anofiHAeT  9/IEKTPOHHYHO  (DOpMYy  3adB/ieHUs B aBTOMATU3UPOBAHHOM
MH(OPMALMOHHOW cUCTEMe, NpefHa3HAYeHHON A8 OKa3aHWs rocyfapCTBeHHbIX U
MYHULUNAbHBIX YCNYT;

npu  NpefocTaBfeHUM  LOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aflMVHUCTPaTMBHOIO  pernameHTa Ha OyMaXHOM HOCUTeNle,  OCYLLEeCTB/AET
CKaHMpoBaHWe NpeAcTaB/iEHHbIX AOKYMEHTOB;

pacnevaTblBaeT 3aiB/eHME;

nepesaeT 3asBUTE/NIO HAa NPOBEPKY M NOAMNMUCaHME;

rocsie NOLNMUCaHNA CKaHMPYET NOAMNMCaHHOE 3asB/IEHNE;

3arpy)kaeT B aBTOMATM3UPOBAHHYK  WH(OPMAaLMOHHYK  CUCTEMY,
NpefHasHaYeHHY0 A9 OKa3aHWA rocyfapCTBeHHbIX W MYHMUMNANbHbLIX YCayr
[NOKYMEHTbI, MpeACTaBNeHHble B 3/1eKTPOHHOW (hopMe WM 3N1eKTPOHHble 06pasbl
OTCKaHWpPOBaHHbIX JOKYMEHTOB, (hOPMUPYET 3/IEKTPOHHOE [EeNO;

BO3BpaLLaeT MOANMCaHHOe 3asB/ieHWe U OpUrUHaIbl BYMaXHbIX JOKYMEHTOB
3a9BUTENIO;

BblJaeT 3asBUTE/H0 Pacnucky B npueme LOKYMEHTOB.

B cnyyae HanuuMa  OCHOBaHMI AN OTKasa B NpueMe [OKYMEHTOB
LO/HKHOCTHOE IML0, OTBETCTBEHHOE 3a NPUeM LOKYMEHTOB, YBeJOMNSET 3a8BUTENA O
HanM4MM NPenATCTBMIA AN Npuema 3asaBfieHUs M BO3BpallaeT emy [LOKYMEHTbI C
OOBACHEHVMEM COAepXaHWA BbISB/IEHHbIX OCHOBaHMIN [/19 OTKasa B Mpueme
[OKYMEHTOB.

3.3.3.3. [OMKHOCTHOE /M0, OTBETCTBEHHOE 3a MpWeM [OKYMEHTOB, Moc/e
MOCTYNNEHNA LOKYMEHTOB Ha pacCMOTPEHMeE:

npucBanBaeT 3asiB/IEHUIO HOMEP B COOTBETCTBMM C HOMEHKNATypoin aen u
cratyc «[lpoBepka [OKYMEHTOB», UYTO OTpaXaeTcd B JIMYHOM KabuHeTe EMHOro
nopTana, Pecny6/MKaHCKOro noprang;

M3yyaeT MOCTYNUBLUME 3/MEKTPOHHbIE fJefia, B TOM 4UMUC/e MNPUNOXKEHHbIE
3asBUTENIEM JOKYMEHTbI B 3/IEKTPOHHOW (POPME M 3/IEKTPOHHbIE 06pasbl JOKYMEHTOB;

MpoBepseT KOMMJIEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbLIX 00Pa30B LOKYMEHTOB;

NMpoBepsieT CO6M0A4eHNE YCNOBUIA [EeACTBUTENIbHOCTU 3N1EKTPOHHOW MNOAMNUCH,
nocpeAcTBOM obpauleHns K EguHoMy nopTany (B cnyyae, ecnn 3asBUTENEM

npeacTaB/EHbI 3NEKTPOHHbIE OOKYMEHTBbI, noAnuncaHHbIe YCWUNIEHHOM
KBaMPUUMPOBAHHOMN 3/IEKTPOHHON NOAMMUCHIO).
Mpwn Hannumn OCHOBaHWM, npeaycMOTPEeHHbIX NYHKTOM 2.7.1

aAMUHMUCTPATMBHOIO pernamMeHTa, MOAroTaB/MBaeT MPOEKT pelleHnss 06 OTKase B
npmemMe AOKYMEHTOB, HEOOX0AUMbIX AN MPeaocTaBeHNss MyHULMUMNaNbHOR YCYTI.

B cnyyae, ecnm B pesynbTare MPOBEPKU YCUNEHHOW KBanu(puULUpoBaHHOM
3M1EKTPOHHON MOANUCKU BbISBNEHO HECO6/M0AEeHNEe YCNOBUIN ee AeNCTBUTENIbHOCTH,
MPOEKT pelleHna 06 OTKase AO0/HKEH coAepkaTb MYHKTbl cTatbk 11 PefepasibHOro
3akoHa Ne 63-P3, KoTopble NOCNYXXUNN OCHOBaHWEM A5 ero NPUHATUA.

[MpoeKT peweHns 06 OTKase B NpuemMe AOKYMEHTOB, HEOO6XOAMMbIX [NS
NpeaocTaBNeHNs MyHUUMNANbHOW YCNYrn, C yKa3aHMeM NpUYuMH OoTKasa (B cny4ae,
ecnin  OCHOBaHMA [Nd O0TKasa B MpuvemMe [OKYMEHTOB, HeobXOoAUMbIX [/
npegocTaBfeHNs MyHULMMNaIbHON YCNYrK, CBA3aHbl C HapyLLIEHWEM YCTaHOB/EHHbIX
TpeboBaHWU K TakMM [OKYMEHTaM, OCHOBaHWSi ANA OTKas3a B Mpueme AOKYMEHTOB
AO/DKHbI coflepXXaTb WMH(opMaLMi0 O HaMMeHOBaHWUW [LOKYMEHTOB (MH{OpMaLmu,
CBEAIEHNIA), KOTOpble He MpeAcTaBneHbl, COAepXKaT HeAOoCTOBEPHble W (UNn)
NPOTUBOPEUNBbIE  CBeAEeHWs, 0()OpPM/IEHbl C  HapyleHWeM  YCTaHOBJIEHHbIX
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TpeboBaHWIA), HanpaBNseTCA Ha COrnacoBaHWe B YCTAHOB/IEHHOM MOpsAKe
MOCPeACTBOM CUCTEMbI 3/IEKTPOHHOI0 AOKYMEHTO060pOTA.

CornacoBaHme TMpoeKkTa peweHns 06 O0TKase B MpuUeMe [JOKYMEHTOB,
HeoOX0AMMbIX AN1A MpefoCTaBfeHUA MYHUUMUNaNbHOW YCNyru, OCYLLeCTBNSETCA B
nopsake, NpefycMoTpeHHOM NYHKTOM 3.4.3 aAMUHUCTPATUBHOIO pernaMeHTa.

B cnyyae OTCYTCTBMA OCHOBaHW [ OTKasa B MNpuUeMe [OKYMEHTOB,
NpefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, AO/HKHOCTHOE
NNLUO, OTBETCTBEHHOE 3a MPUEeM [OKYMEHTOB, B TE€YeHMe OLHOro paboyero AHA CO
OHA NOCTYNNEHUA 3aABNEHUA, HanpasBnAeT 3afABUTENO, YKasaHHbIM B 3asdB/IeHUM
Crocobom, YBefOMNeHVWE O MOCTYN/EHUN 3afBNeHUs, COofepXKallee BXOAALLNIA
PErnCTPaLMOHHbIA  HOMEP 3asBfieHUs, [aTy MONYyYeHWS 3aABNEHUS, MepeyeHb
HaMMeHOBaHWIA (hainioB, NPeACTaBfiEHHbIX K HEMY AOKYMEHTOB, faTy MosyyeHus
pesynbTarta MyHUUMNasbHOW YCNyru.

3.3.3.4. WcnonHeHue npouedyp, YyKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO perfiaMeHTa, Mpu  HaMyumM  TeXHWYECKOW BO3MOXHOCTU
ocyLlecTB/seTCS B aBTOMaTUYECKOM pexunme C NCNOo/Ib30BaHNEM
aBTOMaTM3MPOBaHHON MHMOPMALMOHHOW CUCTEMBI, MpefHa3HauYeHHOW AN OKa3aHWs
roCy[apCTBEHHbLIX U MYHULMNANbHBLIX YCIYT.

3.3.3.5. AOMUHUCTpPATMBHbLIE NPOUEAYPbLI, YCTaHaBNMBaeMble MYHKTOM 3.3.3
aOMWUHUCTPATMBHOIO PerfiaMeHTa, BbIMOMHATCA B TEYeHNe 04HOro paboyero AHA co
AHA NOCTYNNEHUA 3a9B/IEHNSA Ha PaCCMOTPEHME.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX Mpoueayp  ABNAKOTCA:
MPUHATBLIA HA PaCCMOTPEHME KOMMEKT JOKYMEHTOB WM NPOEKT peLleHnst 06 oTkKase
B Mpueme [OKYMEHTOB, HeO6XOAWMbIX A8 MpPeAoCcTaBieHUs MyHULMNaNbHOM
YCNyru.

3.4. MoAroToBKa pesy/ibTaTa MyHULUUNAIbHON YCyru

3.4.1. OcHOBaHMeM Hauvasa BbIMNOMHEHUA aAMWHUCTPATUBHOW MpoLeaypbl
ABNIAETCA MONYyYEHME AO/MKHOCTHbIM NUUOM (PabOTHMKOM), YMONHOMOYEHHbIM Ha
BbIMO/IHEHNE afiMUHUCTPATUBHOW MpoLeaypbl, OT LO/HKHOCTHOrO vua (paboTHMKa),
OTBETCTBEHHOrO 3a NpreM LOKYMEHTOB, NPUHATLIX OT 3aABUTENA JOKYMEHTOB.

[OMKHOCTHBIM NINLLOM, OTBETCTBEHHbIM 3a BbIMOJIHEHUE aAMUHUCTPATUBHOMN
npouesypbl, ABNSETCA cekpetapb Mcnonkoma (ganee - [O/MKHOCTHOE /Lo,
OTBETCTBEHHOE 3a MOArOTOBKY pe3y/bTara MpeAoCcTaBleHUs MYHULMNAIbHOW
ycnyru).

3.4.2. [O/DKHOCTHOe /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ysbTarta
NpefoCTaBNeHUs MYHUUMNaNbHOW YCyru, OCYLLEeCTBAET [MPOBEPKY Ha/iMyus
CBefleHMIA N0 aBTOMOGU/ILHON fopore.

B cnydyae oTCyTCTBMA CBefeHMs, NOATOTaBMBAET MPOEKT nNucbMa 06 OTKase B
NpeLoCcTaB/IeHUN MYHULMNANBLHOW YCnyrun (fanee - NUCbMO 06 OTKase).

B cnyyae Haimuma cBefeHUA NOAroTaB/IMBAET CrpaBKy MO 3anpallinBaemol
NH(opMaumMm 0 COCTOAHUM aBTOMOBW/IbHBLIX AOPOT (Janee - Cnpaska).

HanpaBnseT  NOArOTOB/IEHHbIA  MPOEKT  pe3y/ibTata  MpefoCTaB/IEHMNS
MYHULMNAIbHOW YCYyrn Ha corfiacoBaHve B YCTaHOB/IEHHOM MOpPSAKe MOCpescTBOM
CUCTeMbI 3/1eKTPOHHOI0 JOKYMeHTO060pOoTa.

ALMUHUCTPATUBHbIE MNPOLUEAypPbl, YCTaHABNMBAEMble HACTOALMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHUE OAHOro paboyero AHs.
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PesynbTaTaMn  BbINO/IHEHUA  aAMUHWUCTPATMBHbLIX  Mpoueayp  MPOEKT
pe3ynbTara NPefoCTaBNeHNS MYHULMNANBHON YCyrn.

3.4.3. CornacoBaHue W nojnucaHue npoekTa pesynbTata npeAocTaBieHUS
MYHULMNaNbHOW ycnyru (ganee - MPoeKTbl AOKYMEHTOB) OCYLUECTBASETCS [/1aBOWA
CefIb,CKOro noceneHus (ganee - Pykosogutens OpraHa).

[MoAroTOBNEHHbIE MPOEKThI [LOKYMEHTOB, NmetoLLne 3ameyvyaHus,
BO3BpaLLlatoTCA Ha [0opaboTKy nuly, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/nbTara
MyHUUMNanbHOW Yycnyru. [locne ycTpaHeHUs 3aMevaHuid MNpPOoeKTbl AOKYMEHTOB
MOBTOPHO NepefarTca AN4 cornacoBaHua U nognmncaHus.

PykosoanTens OpraHa npu pacCMOTPeHUU MPOEKTOB AOKYMEHTOB MPOBEpPSET
cobnogeHne aAMUHUCTPATUBHOIO pernameHTa AO/HKHOCTHbIMK fvudamy OpraHa B
4acTU CPOKOB BbIMOMHEHUA aAMUHUCTPATUBHbLIX MPOLeAyp, UX NOCNeA0BaTeIbHOCTH
U NOMHOTbI, HA/IMYNUA COrNacoBaHUn YNONHOMOYEHHbIX LO/HKHOCTHbIX nuy, OpraHa B
CUCTeMe 3/1IeKTPOHHOI0 JOKYMEHTO060pOTa.

B cnyvae BbISIBIEHWS  HapyLeHWn B 4aCTU  CPOKOB  BbIMOJIHEHUS
aAMUHUCTPATMBHbLIX Mpoueayp, UX nocnegoBaTe/lbHOCTU WU NOMHOTLI PyKOBOAMTENb
OpradHa WHULMUPYET nNPUBIEYEHNE K OTBETCTBEHHOCTW /ML, [0NYCTUBLUKNX
HapyLLeHNs, B COOTBETCTBUN C NYHKTOM 4.3 afMUHNCTPATUBHOIO pernaMeHTa.

AIMWHUCTPATUBHbIE NpoOLeypbl, YyCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B Te4EHUe OAHOro paboyero AHS.

Pe3ynbTaToM  BbIMOMHEHUSA  aAMUHUCTPATMBHBLIX  Mpouesyp  ABNAETCA:
MOAMUCAHHbIV MPOEKT LOKYMEHTA.

3.4.4. VicnonHeHne npouedyp, YKasaHHbIX B nyHKTax 3.4.2, 3.4.3.
afMVHUCTPATMBHOIO perfiaMeHTa, Mpu  HaMyuM  TEXHUYECKOW BO3MOXHOCTU
ocylLLecTB/IAeTCS B aBTOMaTUYECKOM pexunme C NCNOoJ/Ib30BaHNEM
aBTOMaTM3MPOBaHHON MHMOPMALMOHHOW CUCTEMbI, MpefHa3HauYeHHOW AN OKa3aHWs
roCy[apCTBEHHbLIX U MYHULMNANbHBIX YCIYT.

Makc/ManbHbIA  CPOK  BbIMOMIHEHUSA  aAMUHUCTPATUBHLIX  MpoLeayp,
yKa3aHHbIX B MyHKTe 3.4. afiMMHUCTPATUBHOIO pernameHTa, COCTaB/seT ABa paboumx
OHSA.

3.5. Bblgaya (Hanpae/fieHne) 3asBUTENHO pe3ybTaTa MyHULMNANbHOW YCIyTu

3.5.1. OcHOBaHMeM Hayana BbINOMAHEHUA aAMUHUCTPATUBHOW NpoLesypbl
ABNAETCA NONyYEHME [AO/MKHOCTHLIM J/INLOM, OTBETCTBEHHbIM 3a BbINOJ/IHEHMWE
aflMMHUCTPATMBHOW MpoLeaypbl, AOKYMeHTa, MOATBEPXAAOLLEro npesoctaBieHue
MYHULMNaNbHOW YCNYTW.

[OMKHOCTHBIM INLLOM, OTBETCTBEHHbIM 32 BbIMOJIHEHUE aAMUHUCTPATUBHOM
npouegypbl, ABnseTca cekpetapb Mcnonkoma — (manee - [LO/MKHOCTHOE NvLO,
OTBETCTBEHHOE 3a BblJayy (Harnpas/eHne) LOKYMEHTOB).

3.5.2. [o/KHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgavy (Hanpas/eHue)
NOKYMEHTOB:

obecneumBaeT  perucTpauuMto UM BHECEHWe CBefeHWiA 0 pesynbTare
NpefoCcTaBNeHNs MYHUUWUNaNbHOW YCNYrn B MOACUCTEMY BefeHUS AOKYMeHTauuu
aBTOMaTM3MPOBaHHON MHMOPMALMOHHOW CUCTEMbI, NpefHa3HauYeHHOW AN OKa3aHWs
roCyAapCTBEHHbIX M MYHULMNANbHbIX YCNYT,;

n3Bewlaer 3aaBuTens (ero npeAcTaBuMTeNs) CNOCOOOM, YKas3aHHbIM B
3a9BNleHNUN, O pe3y/nbTaTe MNpPefocTaBNeHUss  MYHUUMNAIbHORW ycnyrm u o
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BO3MOXHOCTU MO/lyYeHUs pesynbTata MpefocTaBieHns MyHULMNANbHON YCnyrun B
OpraHe v B M®LL.

WcnonHeHne  npouefyp NpyY HaIM4MM  TEXHUYECKOW  BO3MOXXHOCTW
OCyLLleCcTB/IAeTCS B aBTOMaTUYECKOM pexunme C NCNO/Ib30BaHNEM
aBTOMaTM3MPOBaHHON NMHMOPMAaLMOHHOW CUCTEMbI, NpefHa3Ha4YeHHOW A1 OKa3aHus
roCy[apCTBEHHbIX U MYHULMNANbHBIX YCIYT.

AIMWHUCTPATUBHbIE NpoLefypbl, YyCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAIOTCA B TeYeHMe OLHOro paboyero AHA CO AHA MOAMNUCAHUA LOKYMEHTA,
ABNAOLLEerocs pe3ynbTaToM npefoCcTaB/eHNS MYHULMNAbHOW ycnyru,
YMNO/THOMOYEHHbIM JO/MKHOCTHBLIM NnuoM OpraHa (OpraHom).

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX MNpPoOUeAyp  ABNAKOTCA:
pasMeLleHVe CBefEeHWA 0 pe3ynbTate MNpPefoCcTaBNeHUs MYHUUMNanbHOW YCnyru B
NHPOPMALIMOHHBLIX CUCTEMAX, W3BelleHe 3asaBuTens (ero npeacTtaButens) o
pesynibTarte NpefoCTaB/ieHNs MyHULMUNANbHOM YCNYTn N cnocobax ero nonyyeHus.

3.5.3. Mopagok Bblgaun (HanpasneHUs) pesynbTaTa MpPeaoCcTaBNeHMA
MYHULUNANbHOW YCNyTW:

3.5.3.1. Mpwn ob6paleHnn 3adBUTENS 3a Pe3y/IbTaTOM MYHULMUNaIbHOW YCyru
B M®L|, paboTHMK ML BbigaeT 3asBUTENO pe3yNibTaT MyHULMNaNbHON ycnyrn B
(hopMe 3K3emnApa 3M1eKTPOHHOrO [OKYMEeHTa Ha OymMaKHoMm HocuTene. [1o
TpeboBaHWIO 3afBUTENSA BMECTe C 3K3eMMIAPOM 3/EKTPOHHOr0 [AOKyMeHTa Ha
OYyMaXHOM HOCWUTenle eMy NpefoCTaBAAETCA 3SK3EMMIAP 3NEKTPOHHOrO0 [LOKYMeHTa
MyTemM ero 3anuMcu Ha CbeMHbIA HOCUTE/Nb WH(OpMauUn WU HanpasBieHUs
9K3eMMnspa 3/1eKTPOHHOro AOKYMEHTA MO 3/1eKTPOHHOW NoyTe B ajpec 3asaBuUTeNs.
Mpn 3anncy Ha CbEMHbLIA HOCUTENlb UH(OPMaLUN WM HanpaBieHUN 3K3emnspa
3NEKTPOHHOr0 OKYMEHTa, HA OCHOBE KOTOPOro COCTaB/IeH 3K3eMNAAP 3/IEKTPOHHOT0
[NOKYMeHTa Ha GYMaXHOM HocuTefe, Mo 3M1EKTPOHHOW MoYTe MAEHTUYHOCTb TaKoro
JK3emnnApa 3NIeKTPOHHOIO0 [AOKYMEHTa 3K3EMMNAAPY 3NeKTPOHHOro AOKYMeHTa Ha
OYyMaXXHOM HocuTene  3aBepsdeTcAd  YMONHOMOYEHHbLIM COTPYLHUKOM  C
MCMOJIb30BaHWEM YCUIEHHOW KBaPULMPOBAHHON 3N1EKTPOHHON NOAMMUCH.

ALMUHNCTPaATUBHbIE MpoLeaypbl, yCTaHaBMBaemMble HACTOAWMM MYHKTOM,
BbIMO/IHAIOTCA B MNOPSLKE OYepefHOCTU, B fAeHb MpPUOLITUA 3afBUTENA B CPOKW,
YCTaHOB/IEHHbIE pernameHTom paboTel M®L.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX MpouUeayp  ABNAAKOTCA:
(hmkcaums akta Bblgayn pesynbTara MpefocTaBfeHUs MYyHUUUNAIbLHOW YCNyrn B
ANC M®L,, pesynbTaT NpefocTaBNeHUs MYHUUMNANbHOW YCNYrn, BblAaHHbIN
3aABUTENIO.

3.5.3.2. INMpwn ob6palLeHnn 3adBUTENS 3a Pe3y/IbTaTOM MYHULUNaIbHOW YCyru
yepe3 Pecnyb/nMKaHCKWUIA MopTan 3asBUTENO B JIMYHbLIA KabWHET aBTOMaTMyecKu
HanpasNseTCs 3/IEKTPOHHbIA 06pa3  [OKYMeHTa, SABNSAKOLWErocs pesy/bTaToM
npefoCcTaB/EHNS MYHULMNATbHOWA yCnyru, MOAMUCAHHbIN YCUNEHHOM
KBaIMPUUMPOBAHHON 31EKTPOHHOW MNOAMMUCLID YNONHOMOYEHHOIO [O/HXHOCTHOIO
nuua OpraHa (OpraHom).

AIMWHUCTPATUBHbIE NpoLefypbl, YyCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbINO/IHAKTCA B AeHb NOANUCaHUA AOKYMeHTa, NOATBep>KAatoLLlero npegocrasneHue
(oTkKa3 B MpefoCTaBNeHWM)  MYHUUUMANbHOW  YCAyru,  YMNOJHOMOYEHHbLIM
LAO/MKHOCTHBLIM nnuoM OpraHa (OpraHom).

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX Mpoueayp  ABNAKOTCA:
HanpaBneHne (NpefocTaB/ieHNE) C MCMONb30BaHMEM Pecny6/nMKaHCKOro noprana
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3a9BUTENI0  [OKYMeHTa, MNOATBEPXKAAIOLEro mnpefocTaB/ieHne MYHULMNAIbHON
ycnyru (B TOM Yncne 0TKas B NpeaocTasieHn MyHULUNanbHOW YCnyri).

3.5.3.3. Mpn obpalleHnn 3a9BUTENS 38 Pe3yNbTaTOM MYHULMNAaNbHOW YCnyru
B OpraH, [O/DKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgady (HanpasfieHue)
NOKYMEHTOB, BblaeT 3asBMTEN0  pe3ynbTaT  MyHuuunanbHoin ycnyru. Tlo
TpebOBaHNIO 3afBUTENs BMeCTE C 3K3eMMAPOM 3/1eKTPOHHOrO [OKYMeHTa Ha
OYMaXXHOM HOCWUTenle emMy NpefoCTaBNAETCA 3K3EMMAAP 3/IEKTPOHHOIO LOKYMEHTA
MyTemM ero 3afnuWcuM Ha CbEMHbIA HOCUTE/lb WH(OpPMauUUM WU Hanpas/eHus
3K3eMMIApa 3NeKTPOHHOIO JOKYMEHTA MO 3/IEKTPOHHOM NOYTe B afpec 3adBuTens.

AIMUHUCTPaTUBHbIE MpoLEeAypbl, YCTaHaB/IMBAEMbIE HACTOALWMUM MYHKTOM,
OCYLLeCTBNAKOTCA B MOPALKE OYepefHOCTW, B [eHb NPUObITUA 3a9BUTENA B
COOTBETCTBMM C [NpaBunamm BHyTPEHHEro TPYA0BOro pacnopsagka OpraHa.

Pe3ynbTaTOM  BbIMO/HEHNA  aAMUHUCTPATUBHbLIX  Mpouesyp  ABNAKOTCA:
(hukcaumns akTa Bblgayn pesynbrata MpefocTaBfeHUs MYyHULMNANBHOW YCNyru B
aBTOMaTM3MpPOBaHHON MH(OPMALMOHHON cUCTeMe, NMpefHa3HauYeHHOW A8 OKasaHus
roCyfapCTBEHHbIX U MYHULMNANbHBIX YCIYT.

3.6. VicnpaBneHne TeXHNYeCcKnX ownbokK

3.6.1. B cny4yae O0O6Hapy>XeHWA TeXHWYEeCKOW OLWMNOKN B [OKYMEHTE,
ABNAOLEMCS Pe3y/bTaTOM  MYHUUMNANbHON YCNyru, 3asBuTeflb HanpasfiseT B
OpraH:

3adB/ieHne 06 MCNpaBNeHUN TEXHUYECKOW OWnbkn (npunoxeHne Ne 5 K
HacTosLlemMy aAMUHUCTPATUBHOMY PErfiamMeHTy);

OOKYMEHT, BblAaHHbIA 3aaBUTEN0 KaK pe3ynbTaT MyHULMNANbHON yCnyru, B
KOTOPOM COLEPXKUTCH TEXHNYECKas OLLIMOKa;

NOKYMEHTbI, UMetoLMe puanYecKyo cuny, CBUAETEeNbCTBYOWME O HAIMYNUN
TEXHUYECKOWN OLINGKW.

3asBneHne 06 ncrpasieHUN TEXHUYECKON OLINOKM B CBEAEHUAX, YKa3aHHbIX B
OOKYMEHTe, ABMAIOWEMCA pe3ynbTaToM  MYHUUMNANbHOW  YyCnyru, nojaetcs
3aaBuTesnieM (YNosHOMOYEHHbIM MpeAcTaBUTesIeM) MOYTOBLIM OTMNpaB/ieHWeM (B TOM
ymcne C UCMNOMb30BaHWEM 3MIEKTPOHHOM NouyThbl), NGO 4epe3 Pecny6/MKaHCKUIA
noptan nam MoLl.

3.6.2. [IO/DKHOCTHOe NNLO0, OTBETCTBEHHOE 3a TMpUEM  [OKYMEHTOB,
OCYLLECTBNSET nNpuveM 3asBfieHns 06 WCMpaBfeHUM TEeXHUYECKOM  OLLIMOKW,
perucTpupyeT 3asdBfieHWe C MPUIOXKEHHbIMW [OKYMeHTaMW W nNepefaer ux
LOO/IXHOCTHOMY /MLy, OTBETCTBEHHOMY 32 006pabOTKY AOKYMEHTOB.

ALMUHUCTPaTUBHbIE MpoLleaypbl, yCTaHaBMBaemMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B Te4EHNe 04HOro paboyero AHA C 4aTbl pernucTpaLmmn 3asas/eHuns.

PesynbTaTaMn  BbINOMIHEHUA  aAMUHUCTPATMBHBLIX Mpoueayp  ABNAKOTCA:
NPUHATOE W 3aperncTpupoBaHHOe 3asBfeHUe, HanpaB/fieHHOe Ha paccMOTpeHue
LAO/IKHOCTHOMY /MLy, OTBETCTBEHHOMY 3a 006pab0OTKY AOKYMEHTOB.

3.6.3. [lO/MKHOCTHOe NMLO0, OTBETCTBEHHOE 3a 00paboTKy [AOKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LeNAX BHECEHWUA WCMpaBleHUA B [OKYMEHT,
ABNAOLWMNIACS pe3ynbTaToM NPefoCcTaBNeHNns MyHULMNANBHON YCNYyTri, OCyLLecTBAseT
npoueaypbl, NPefycMOTPEHHbIE MYHKTOM 3.5 agMUHUCTPATUBHOIO pernameHTa, u
BblaeT MCMpPaB/eHHbIN LOKYMEHT 3adBUTEMO (YNOIHOMOYEHHOMY MpPeLCTaBUTENHO)
NMYHO MOA POCMUCL C U3bATUEM Y 3asaBuTeNs (YNOSHOMOYEHHOro MpeacTaBUTeNs)
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OpuUrnHana AOKYMeHTa, B KOTOPOM COAEPXWUTCA TexHMYeckas ownbka, wnm
HanpaBnseT B ajpec 3asBUTeNs MOYTOBbIM  OTNpaBfieHMeM  (NOCpeacTBOM
3/IEKTPOHHON NOYTbl) MUCbMO O BO3MOXXHOCTU MOMYYeHUsi [AOKYMeHTa npw
npegoctasneHn B OpraH opurvHana [OKYMeHTa, B KOTOPOM COAepXuTcs
TEXHMYECKas OLIMOKa.

AAMUHNCTPATUBHbIE NPOLEAYPbl, YCTaHaBMMBAaeMble HACTOAWMM MYHKTOM,
BbINOMTHAKOTCA B TeYeHWe ABYX paboumx [AHei mnocne 06Hapy>XXeHWs TeXHMUECKOU
OWMOKM WM MoMyyYeHUss OT /06Oro 3aMHTEPEcOBaHHOro Nuua 3asB/IEHUS O
A0MYLLEHHOW OLnGKe.

PesynbTaTamMy  BbIMNOMHEHUS  aAMUHUCTPATMBHbLIX MpouUeayp SBNAKTCS:
BblfJ@aHHbIA (HanpaB/EHHbII) 3asiBUTENHO JOKYMEHT.

4. TTopsgoK 1 (hopMbl KOHTPO/A 3a NpeAocTaB/ieHNeM MyHULUNabHOW
ycnyru
4.1. TopsALOK OCYLLECTB/IEHMA TEKYLLLEr0 KOHTPOAA 3a CO6/M0AEHNEM N UCTIONIHEHVEM
OTBETCTBEHHLIMW JO/MKHOCTHLIMMW L, AMMW NMOOXKEHUIA aAMUHUCTPATUBHOIO
pernameHTa v MHbIX HOPMATUBHbIX MPABOBbIX aKTOB, YCTAHAB/MBAOLLNX TpeboBaHMA
K NpeAocTaBieHnio MyHULMNAIbHON YCYTK, a TakXKe NPUHATUEM UMW PELLEHWA

KOHTpo/ib 3a MNOMHOTOM W KayeCTBOM NpPeAoCTaB/EHMS MYHULUMNaIbHON
YCNYIr BKNHOYAET B Cebs BbISIBNEHWE W YCTPaHEHME HapyLUeHWIA NpaB 3asBUTENEN,
NpoBeAeHne MPOBEPOK COO6MAEHNA npoueayp NpPefocTaBfeHUs MyHMUMNaNbHOW
yCcnyru, NOAroTOBKY pelleHnid Ha paeicteusi (6e34elCTBME) AOMKHOCTHBLIX NNL
opraHa MecTHOro camoyrnpaB/ieHUS.

dopmMaMy  KOHTPONS 3a COOMOAEHVWEM WCMOSIHEHMSA aAMUHUCTPATUBHbIX
npoueayp ABNATCS:

1) npoBepka W cornacoBaHvWe MPOEKTOB [OKYMEHTOB MO MNPefOCTaB/eHNIO
MYHMLMNANbHON YCNyru;

2) NpOBOANMbIE B YCTAHOB/IEHHOM  MOPAAKE  MNPOBEPKU  BeAEHUS
[,eN0npon3BOACTBa,;

3) NnpoBefleHMe B  YCTAHOBMEHHOM MNOPSAKE  KOHTPO/bHbIX  MPOBEPOK
cobnogeHus npoueayp NpefocTaBeHNA MyHULMNANLHOR YCNYTW.

B uendax Tekywero KOHTPONAA WCNOMb3YHTCA CBEAEHUS, WUMeloWmecs B
3N1IEKTPOHHOWN 6a3e [aHHbIX, CNy>XebHas KOPPEecnoHAeHUMs, YCTHasd U NUCbMEHHaS
NH(opMaLms AO/HOCTHbIX nuu, OCYLLECTBNSOLLMX BbIMOMHEHWE
aflMVHUCTPATMBHbIX Npoueayp, XypHanbl yyeTa COOTBETCTBYHOLWMX [OKYMEHTOB K
Apyrve ceefeHus.

[Ona  oCywlecTBNeHWs  KOHTPONA  3a  COBepLUeHWeM  AEWCTBUIA  Mpu
NpeaocTaBNeHNM MYHUUUNANBHOW YCAYTM WU MNPUHATMM PELLEHWIA PYKOBOAWUTENHO
opraHa MeCTHOro CcamoynpaB/eHUs TMpeAcTaBASTCA ChApaBkM O pesynbTaTax
NpeAoCTaBAEHNS MyHULMNANbHOW YCYTN.

O CNyyasX W MpUUYMHAX HapyLUeHWs CPOKOB, MNOC/eA0BaTENIbHOCTU U
coAepXXaHusi afMMHUCTPATMBHbLIX MpoLedyp AO/MKHOCTHblIE NuUa HEMeANEeHHO
NHPOPMMPYIOT  PYKOBOAMTENS  OpraHa, nNpefoCTaBAAOWEro  MyHUUUNAIbHYHO
yCcnyry, a Takxe npeanpuHMMatoT CPOUHbIE MepPbl MO YCTPAHEHUHO HapyLLEHWIA.

TeKyWwmnin KOHTpPONb 3a CcobM0AeHVMEM MOCef0BaTe/IbHOCTU  [eiCTBUA,
onpeaeneHHbIX  agMUHUCTPATMBHbLIMW  nNpoueaypamMy N0 NPeAOCTaBEHUIO
MYHMULMNANbHON YCNYrn, OCYLLECTBNSETCA 3aMeCTUTENeM PYKOBOAUTENs oOpraHa
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MECTHOIo camoyripaBneHnsa, OTBETCTBEHHbIM 3a OpraHM3ayunto pa6OTbI no

NpefoCTaBEH IO MYHULMNaNbHOI ycnyru, HaYabHUKOM oTaena,
OCYLLECTBAAIOLIEr0 OpraHu3auuio paboTbl MO MPefOCTaBAEHNIO MYHULMMANbHOM
YCNyru.

nepequb AO/DKHOCTHBLIX /1L, OCYLWECTBNAOLWNX TeKyLIJ,VII7I KOHTPO/b,
YCTaHaB/INBAETCA MOJIOXKEHUAMN O CTPYKTYPHbLIX nogpasgeneHnax opraHa MeCcTtHOro
camoyripaBneHna n AOJHKHOCTHbIMW periaMeHTami.

4.2.  TlopsaoK 1 NepuoAMYHOCTb OCYLLLECTB/EHMS M1AHOBbIX U BHEMMAHOBbIX
MPOBEPOK MOSTHOTbI 1 KayecTBa NPeA0CTaB/eHNS MyHULMUMANbHOW YCyru, B TOM
ymncne NopsiAoK 1 hopMbl KOHTPO/S 3a MONHOTOW M KaueCTBOM NpeAoCTaB/eHuns

MYHULMNANbHOW YCNyru

4.2.1. KOHTpOANb 3a NO/IHOTON U Ka4eCTBOM MPeAoCTaBieHNs MyHULUNaIbHOM
YCNyT¥ OCYLLLeCTB/ISeTCA B (DOpMaXx:

1) NnpoBeAeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assuTeneil Ha peinctema (besgeicteme) OpraHa, a
TaKXXe UX SO/MKHOCTHBIX INL, MYHULUNAbHBIX CY>KaLLNX.

4.2.2. B uUendax OCYLLECTB/IEHMA KOHTPONA 3a MNOSIHOTOW W KayeCTBOM
NpeLoCcTaBNeHNs MYHULMNANbHOW YCNYrn MPOBOAATCA MNaHOBble W BHEMNAHOBbIE
nposepku. T[1OpAAOK M NEpUOAMYHOCTL  OCYLLECTB/IEHUS MNAHOBbIX MPOBEPOK
yCTaHaB/MBaeTCA njaHoMm pabotel OpraHa. Npu NpoBepke MOryT paccMaTpuBaThCA
BCe BOMPOCbl, CBfi3aHHble C MpPeAOCTaB/EHNEM  MYHULUMMANBbHON  yCayru
(KoMneKCHble NPOBEPKM), UKW OTAE/bHbIA BONPOC, CBA3AHHbLIA C NPeAoCcTaBeHeM
MYHUUMNaNbHOW ycnyrn (TemaTudeckue MpoBepkun). [lpoBepka Takxe MOXET
MPOBOAUTLCA MO KOHKPETHOM »anobe 3aaBuUTenNs.

4.2.3. BHennaHoBble NPOBEPKN MPOBOAATCA B CBA3WN C NPOBEPKOWA YCTpaHeHUs
paHee BbISIB/IEHHbIX HapyLUEHNIn afMUHNCTPATUBHOIO PerfiaMeHTa, a Takxe B Ciy4dae
nonyyeHns >xanob 3asasBuTenen Ha fencteus (6e3gencTeme) OpraHa, a TakXe WX
LAO/MKHOCTHBIX UL, MYHUUUNAMBHBIX CYXXaLLUX.

4.2.4. Pe3ynbTatbl NPOBEPKN 0hOPM/IAKOTCA B BUAE aKTa MPOBEPKU, B KOTOPOM
YKa3blBatOTCA BbIAB/IEHHbIE HELOCTATKM U NMPeLsIOKEeHNS MO UX YCTPaAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbLIX UL, OpraHa, NpeLocTaBAoLLLero
MYHMLMNANbHYIO YCAYry, 3a peLleHns n geinctens (6e3aencTeme), NPUHNMaeMble
(ocyuwiecTBnsieMble) UMY B X0fe NPefoCTaBeHNs MyHULMNAIbHON YCyru

Mo pesynbTaTam MNPOBeAEHHbIX MPOBEPOK B C/y4yae BbISBEHUSA HapyLUEHWi
npaB 3asBUTENENM BUHOBHbIE /fMLUA NPUBEKAOTCA K OTBETCTBEHHOCTU B
COOTBETCTBMM C 3aKOHOAATE/IbCTBOM Poccuiickoin defepaumn.

PyKkoBOoAUTENb OpraHa MeCTHOro camoynpaB/ieHMUA HeCeT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHME 3asBIEHNIA.

PykoBoguTenb (3amecTuTeNlb PYKOBOAUTENA) CTPYKTYPHOro mnofpasaeneHuns
opraHa MecTHOro camMoynpaB/ieHUA HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe W
(nnn) HeHagnexkallee BbINONHEHWE aAMUHUCTPATUBHbLIX [AEWCTBUM, YKa3aHHbIX B
pasgene 3 aiMUHUCTPATUBHOIO persiameHTa.

[O/MKHOCTHbIE NNLA U WHble MYyHMUMNA/bHbIE CRy)Kaljme 3a pPeweHus u
nencTeus (6esnencTeme), NpUHNUMaemble (OCYLLLECTBNSEMbIE) B X04e NpeaoCTaBNeHUS
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MyHI/ILI|I/II'IaJ'IbHOI7I YCNyrn, HECyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAaTeNbCTBOM MNOpAAKe.

4.4. T10N0XeHW, XapaKTepusytoLme TpeboBaHUA K NOPSAAKY U JopmMaM KOHTPOA 3a
npefocTaB/ieHNEM MYHUUMMaNbHOW YCYTK, B TOM YUCNE CO CTOPOHbI FpaXxkaH, ux
06beMHEHNIA 1 OpraHn3aLnii

KoHTposib 3a nMpeAocTaBleHMEM MYHULMMNANbHON YCNyr CO  CTOPOHbI
rpagaH, WX OO0beAMHEHMI W OpraHmM3aunin, OCyLECTBNSETCS MNOCPeACTBOM
OTKPbITOCTW [eATeNbHOCTN OpraHa MeCTHOro camoynpas/ieHuUs Npu NpefocTaBIeHUN
MYHULUMNANbHON YCNYru, MOAYYEHMUA MOMHOW, akKTyaJlbHOM W  AOCTOBEPHOWA
MH(opMaL MM O NnopsaKe NPeaoCcTaBNeHUs MyHULUUNANbHOW YCAYrn U BO3MOXHOCTHU
AOCYyae6HOro paccMOTpeHns obpalleHnin  (kano6) B npouecce npefocTaBeHNs
MYHULMNANbHORN YCNyru.

5. locyaebHblin (BHecyaebHbIN) NOPSL0OK 06)KanoBaHNA peLLeHniA 1 eNcTBUIA
(6e3neiicTBMA) opraHa, NpeaocTaBSAOWEro MyHULMNANbHYO YCAYTY,
MHOMOPYHKLMOHA/IbHOTO LieHTpa npeLocTaB/IeHUs rocy4apCTBEHHbIX U
MYHULUNANbHbBIX YCNYT, OpraHn3aunii, ykasaHHblx B Yactu 1.1 ctatbn 16
PepepasibHOro 3akoHa Ne210-P 3, a TakXKe UX AO/HKHOCTHbIX /AL,
MYHUUMNANbHbIX CAyXalunx, paboTHUKOB

5.1. 3aaBMTENM MMEKT npaBoO Ha 00XasoBaHWe B [ocyfeGHOM nopsake
peLleHnn 1 gencTeuin (6e3fencTBMs) opraHa, NpPefoCcTaBAAOWEro MyHULUUNAIbHYO
yCnyry, LO/MKHOCTHOrO LA opraHa, NpefocTaBAsaOLWEro MyHULMNANBHYO YCayry,
MYHULMMNANLHOMO  CNy)Kalllero, PyKOBOAUTENA  opraHa, MpeaoCcTaBNsAOLEero
MYHULUMMNANbHYIO  YCAYry,  MHOFOMYHKUWOHa/IbHOrOo  LEeHTpa,  paboTHMKa
MHOrO()YHKLUNOHANIbHOIO LEHTpa, OpraHu3auuii, npeaycMOTPeHHbIX 4YacTbio 1.1
cTatbi 16 ®epepanbHOro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB.

3adABUTENlb MOXET 06paTuTbCs C >Kanobon, B TOM uuUCNe B Cleaytowmnx
cyyasnx:

1) HapylleHWe cpokKa perucTpauuu 3anpoca O NpefoCTaBleHUN
MYHULMNaNbHOW YCNyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepasibHOro 3aKoHa
Ne 210-P3;

2) HapyLleHVe CpPOoKa NpeaocTaBeHns MyHUUUNaAbHOW ycnyru. B ykazaHHOM
cny4yae gocygebHoe (BHecyebHOe) 06>kanoBaHme 3asBUTENEM PELUEHNIA U AeACTBUIA
(6e3peincTeunn) MHOTO(YHKLNOHa/IbHOI0 LIeHTpa, paboTHMKa
MHOrO(YHKUNOHA/ILHOTO LeHTpa  BO3MOXHO B Cclyyae, ecnu Ha
MHOTrO(DYHKLMOHaNbHbIA LEeHTP, pelleHns n faerctens (6e34eiiCTBME) KOTOPOro
00XaslyloTCH, BO3/M0XKEHa (MYHKUMA NO NPefOoCTaB/EHUID  COOTBETCTBYHOLLUX
MYHULMNAbHBLIX YCYr B MOSIHOM 00beMe B MOpsAKe, OnpefeneHHOM 4vacTbio 1.3
cTatbn 16 depepanbHOro 3akoHa Ne 210-P3;

3) TpeboBaHve Yy 3aABUTENsA AOKYMEHTOB WAM  WHGopmauun  nnbo
OCYLLeCTBNEHNA [eACTBUIA, NpeLCTaB/eHWe WAN OCYLLECTB/IEHWE KOTOPbIX He
NpesycMOTPEHO HOpPMaTMBHLIMW MPaBOBbIMKU akTamu Poccuiickon ®egepaunu,
HOPMATUBHLIMW NPaBOBbLIMW akTamu Pecny6nmku TartapctaH, MyHULMMNaAbHbIMA
MpPaBoBbIMM aKTaMu A1 NPeLOCTaBEHNS MYHULMNANbHOW YCNYTU;
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4) 0TKa3 B Mpueme [LOKYMEHTOB, MpPefoCTaB/IeHNe KOTOPbIX MPeayCMOTPEHO
HOPMaTMBHLIMW MpPaBOBbIMKM akTamu Poccuitickoin Pegepauun, HOPMATUBHLIMM
NpaBoBbIMK aKTaMmn Pecny6amnku TatapcTaH, MyHULMNaIbHLIMW MPAaBOBLIMW aKTamu
ON19 NpefoCcTaB/IeHNS MYHULMNANBHON YCNYTW, Y 3a9BUTENS;

5) oTKa3 B NpefoCTaB/eHUM MYHULMNAIbHON YCyru, ecaiv OCHOBaHUS 0TKasa
He MpeayCcMOTpPeHbl (hefepaibHbIMU 3aKOHAMU U MPUHATLIMW B COOTBETCTBUN C HAMU
MHbIMW HOPMATMBHbLIMW MpPaBOBbIMK akTamn Poccuiickoii ®epepaunu, 3akoHaMu ©
MHbIMW  HOPMATMBHbIMW  MNpaBOBbIMW  akTamy  Pecny6nvkum  TartapcTaH,
MYHULMMNANbHLIMA  MPaBOBbIMW  akTamMu. B ykasaHHOM cny4yae focyfe6Hoe
(BHecyne6Hoe) o06)KanoBaHWe 3asBMTENIEM pPeLeHUn n aencTeuii (6e3aencTeus)
MHOFO(YHKUWOHA/IbHOTO  LEeHTPa, paboTHMKa MHOTrO(MYHKUMOHANLHOIO LeHTpa
BO3MOXHO B C/lyyae, ec/iv Ha MHOTrO(hYHKLMOHaNbHbIA LEHTP, PeLeHns 1 aeincTens
(6e3peiicTBrE) KOTOPOro 06XanyrtoTcsa, BO3/IOXKEHA (YHKUMA MO NpefocTaBeHUIo
COOTBETCTBYHOLUMX MYHUUUMANbHBIX YCyr B TMONHOM 00beMe B MOpsAAKe,
onpefeneHHoM yactbto 1.3 cTatbk 16 PepepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asaBMTENS MPU NPeaoCcTaBfeHU MYHULUNANbLHOM YCNyrn
nnatbl, He MpefyCMOTPEHHON HOPMATMBHbLIMW MNPaBOBbIMW akTaMu POCCUINCKOMN
defepaunn, HOPMATUBHLIMM  MNPaBOBbIMW  akTamMu Pecny6svku  TatapcTaH,
MYHULMMNaNbHLIMW NPaBOBbIMU aKTaMu;

7) OTKa3 opraHa, nNpefoOCTaBAANOWEr0  MYHUUUMNaNbHYH  YCAyry,
OO/MKHOCTHOrO fiMua opraHa, MpefoCTaBAANOWEro MYHUUMNANbHY  YCAyry,
MHOrOYHKUNOHA/ILHOTO  LieHTpa, PaboTHUKA MHOrO(YHKLMOHAIbHOrO LIEHTPA,
opraHusaumin, npegycMOTPeHHbIX YacTbio 1.1 ctatb 16 defepasnbHOro 3akoHa No
210-P3, nnm nx paboTHUKOB B UCMPaBIeHUM LONYLLEHHbIX UMW ONeYaToK U OWM60K
B BblaHHbIX B pe3ynbTaTe MNPeoCTaBNeHUs MYHULMNANBHON YCNYrn JOKYMEHTax
NN60o HapylleHWe YCTaHOB/IEHHOrO CPOKa TakMX UCnpaBfieHnin. B ykasaHHOM cnyyae
nocynebHoe (BHecyae6Hoe) o6)anoBaHWe 3asBUTENIEM pPeLIeHUA W [OeACTBUIA
(6e3geiicTBumS) MHOIO()YHKLMNOHaNbHOT0 LleHTpa, paboTHUKa
MHOTO(YHKUWNOHA/IbHOTO LeHTpa  BO3MOXHO B cnyuyae, ecnm Ha
MHOTO(DYHKLMOHaNbHbIA LUEHTP, peleHns u faeictena (6e34elCTBME) KOTOPOro
00XanyloTcsA, BO3/I0XKEHA (YHKUMA NO NpPefoCTaB/NEHUI0  COOTBETCTBYHOLLUX
MYHULMNANbHBLIX YCNYr B NOSIHOM 00beMe B MOpsAKe, onpefeneHHOM yactbio 1.3
cTatbn 16 defepanbHOro 3akoHa Ne 210-d3;

8) HapylueHue CcpokKa WM Mopsgka Bblhaynm LOKYMEHTOB MO pesy/nbTaTam
NpefocTaBNeHNS MyHULUNAbHOW YCNyTu;

9) npuvoCTaHOBNEHWe nNpefOCTaBMEHUA MYHUUUNATbHON  YCNYyrn, ecnu
OCHOBaHUA MPUOCTAHOBMIEHUA He MpeayCcMOTpeHbl (efepaibHbIMU  3aKOHaAMU 1
MPUHATLIMA B COOTBETCTBUW C HUMMU WHbIMW HOPMATUBHbLIMU MPABOBLIMU aKTamu
Poccuitickoin depepauun, 3aKoHaMy¥ M MHBIMU HOPMAaTMBHLIMU MPABOBLIMW aKTamu
Pecnybnukyu TartapcTtaH, MyHULMMNaNbHbIMW MNpPaBOBbIMKM akTamMu. B ykaszaHHOM
cny4yae gocyaebHoe (BHecyebHOe) 06XkanoBaHWe 3asBUTENEM PELLEHUIA N AeNCTBUI
(6e3geiicTBumSA) MHOIO()YHKLMNOHaNbHOT0 LleHTpa, paboTHUKa
MHOFO(YHKUNOHA/IbHOI0 LleHTpa BO3MOXXHO B cnyuyae, ecnu Ha
MHOTrO(DYHKLMOHaNbHbIA LUEeHTP, pelleHus n aeidctenus (6e34eliCTBME) KOTOPOro
00XaNyloTcA, BO3/I0XKEHA (YHKUMA NO NPefoCTaB/NEHUD  COOTBETCTBYHOLLUX
MYHULMNANbHBLIX YCNYyr B MO/SIHOM 00beMe B MOpsAKe, onpefeneHHOM 4actbio 1.3
cTatbu 16 depepanbHOro sakoHa Ne 210-P3.
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10) TpeboBaHVe Yy 3a8BUTENA NPU NPEOCTaBNEHUN MYHULUNAIBHOW YCyru
OOKYMEHTOB MW UH(OpMauun, OTCYTCTBME U (MX) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IUCb MNPV MepBOHaYa/IbHOM OTKase B MpuemMe [LOKYMEHTOB, HEO0OXOAMMbIX
09 NpefoCTaBfieHUs  MYHWUMMANbHOM — ycnyrn, nmbo B MpefoCTaB/IEHUN
MYHULMNANbHOW YCNyru, 3a UCKOYEHNEM ClyYaeB, MpefyCMOTPEHHbIX MYHKTOM 4
yactu 1 ctatbnm 7 PepepasibHOro 3akoHa Ne 210-®3. B ykasaHHOM cnydvae
pocynebHoe (BHecyfe6Hoe) ob6)KanoBaHue 3asBUTENIEM pPeLIeHUA W [LeACTBUIA
(6e3pencrans) MHOTO(YHKLNOHA/IbHOI0 LleHTpa, paboTHMKa
MHOFO(YHKUNOHA/IbLHOTO LLeHTpa  BO3MOXHO B cnyuyae, ecnm Ha
MHOTO(DYHKLMOHaNNbHbIA LEHTP, peleHns n aeidctens (6e34eiiCTBME) KOTOPOro
00XasyloTCd, BO3/I0XKEHA (YHKUMA NO NPefOoCTaB/EHUID  COOTBETCTBYHOLLUX
MYHULMNANbHBLIX YCNYyr B NOSIHOM 06beme B MOPsAAKe, OnpefeneHHOM yactbio 1.3
cTatbn 16 depepanbHOro sakoHa Ne 210-P3.

5.2. XKanoba nogaetca B MUCbMEHHOW (hopMe Ha OyMa)KHOM HOcuTeNe, B
3/IEKTPOHHOM (hopMe B oOpraH, MNPefoCTaBNAIOWNA  MyHULUUNAbHYO  YCayry,
MHOTO(DYHKLMOHaNNbHbIA LLeHTP IM60 B COOTBETCTBYIOLMIA OpraH rocyLapCTBeHHOW
BNacTW, ABNAKOWMIACA yypeauTenem MHOroQyHKUMOHaNbLHOro LeHTpa (Janee -
yypeauTesis  MHOTFOYHKLMOHANIbHOIO  LIeHTpa), a TakKxe B  OpraHusayuu,
npegycMoTpeHHble 4YacTblo 11 cTtatbum 16 PefepancHoro 3akoHa Ne 210-93.
Xanobbl Ha peweHns un  pgencteus  (6e3neliCTBME)  PYKOBOAUTENA  OpraHa,
NpefoCTaBNAOWEro MyHUUUNANIbHYIO YCNYyry, MOAAt0TCA B BbILWECTOAWMIA OpraH
(fpn  ero Hanmuum) nNM60 B C/lydae €ero OTCYTCTBMSA  paccMaTpuBaroTCs
HeMnocpeACTBEHHO PYKOBOAWUTENEM OpraHa, MpeAoCcTaBMAWEro MyHUUUNAIbHYO
ycnyry. JKanobbl Ha peweHuss un  pgeictBus  (6esgeiicTBue)  paboTHMKa
MHOFO(YHKLUNOHA/IbLHOT0 LleHTpa nogaroTcs PYKOBOAUTESIO 3TOro
MHOFO(YHKLNOHA/IbHOIO LieHTpa. XKanobbl Ha pelleHns u geicteusa (6e3gencTeune)
MHOrO(YHKUNOHA/ILHOTO LeHTpa MoJat0TCs YUpeauTento MHOrO(YHKLMOHAIbHOrO
LUeHTpa WM [O/MKHOCTHOMY NnUy, YMONHOMOYEHHOMY HOPMATUBHBLIM MPaBOBbIM
akTom Pecny6nukn TatapcTaH. >Kanobbl Ha pewleHns u genctena (6e3geincTeme)
paboTHNKOB OpraHu3aLnin, NpeayCMOTPEHHbIX YacTblo 1.1 cTaTby 16 ®efepasibHOro
3akoHa Ne 210-®3, nofatoTcst PYKOBOAUTENAM 3TUX OpraHmn3aLuid.

XKanoba Ha pelleHns n feincTeus (6e34eCTBME) opraHa, NPesocTaBNsAIoLLEro
MYHULMNANbHYIO  YCAYry, AO/MKHOCTHOrO /fila opraHa, MpefocTaBNsAOLWEro
MYHULMNANbHYIO YCAYTY, MYHUUUNANBHOIO CAY>XKallero, PyKOBOAWUTENA oOpraHa,
NPeaoCcTaBNAOWEr0o MyHULMUNAbLHYIO YCYTy, MOXET ObiTb HarpaB/ieHa no rnouyre,
yepe3 MHOFOMYHKUMOHANIbHbIA LEHTP, C WCMO/Mb30BaHWEM MH(OPMaLMOHHO-
Te/IEKOMMYHUKALMOHHON  ceTn  «MHTepHeT», o(uuMasbHOro calita opraHa,
NPeaocTaBfsAoWEero  MyHuuunansHyw — ycnyry, EpuHoro  noptana 6o
Pecny6nmkaHckoro  noptana,  MH(GOPMAaLMOHHOW  CUCTEMbl  [JOCYAeBGHOro
00XasioBaHMA, a TakKe MOXeT ObITb NPUHATA MPU NUYHOM NpUeme 3asaBUTENS.
XKanoba Ha pelueHns n geincteust (6e3gencTeme) MHOrOMYHKLUOHA/ILHOTO LEHTPA,
paboTHMKA MHOTOPYHKLMOHA/IbHOTO LeHTpPa MOXeT ObITb Hanpas/ieHa Nno noure, C
MCMO/Ib30BaHWEM  WH(OPMALVNOHHO-TENEKOMMYHUKALUUOHHOW ceTh  «V/IHTepHeT»,
omumanbHOro caiTa MHOrO(YHKUMOHaNBHOIO LeHTpa, EauvHOro noptana nvéo
Pecny6nmkaHckoro  noptana,  MH(OPMALMOHHOW  CUCTeMbl  AocyfAebHOro
00)XKasioBaHMA, a TakKKe MOXeT ObITb NpUHATA MPU NUYHOM NpUeme 3adaBUTENS.
YKanob6a Ha pelwleHns n peincteus (6e3feincTeue) opraHnsaunia, npesycMoTpPeHHbIX
yactbto 1.1 ctatbn 16 PepepancHoro 3akoHa Ne 210-P3, a Takke MX pabOTHMKOB
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MOXET ObITb HanpaBneHa Mo Mo4yte, C WCMNO/b30BAHMEM WH(OPMALMOHHO-
TeNIEKOMMYHUKALMOHHON  CeTn  «VIHTepHeT»,  Oo(uuMabHbIX  CaNTOB  3TUX
opraHusauuin, EguHoro noptana nm6o Pecny6avKaHCKOro noptana, a Takxxe MOXeT
ObITb NPUHATA NPU IMYHOM NpPUEMe 3a9BUTENS.

5.3. XKanoba fomkHa cogepxars:

1) HauMeHOBaHMe opraHa, MNPeLOCTaBAIOLWEro MYHUUUNAILHYIO YCAyry,
[O/IHXHOCTHOrO Nnua opraHa, MpPefoCcTaBAOWEro MyHULMNANbHYO YyCayry, nM6o
MYHULMMNANbHOIO CNY>XKallero, MHOro(yHKLMOHaNbHOTO LEHTpa, ero pyKoBOAUTeNs
n (nnn) paboTHMKA, OpraHusauumii, NPeayCMOTPEHHbIX 4YacTblo 1.1 cTatbu 16
depepanbHOro 3akoHa Ne 210-d3, ux pykosogutenein wu (Mnm) pabOTHUKOB,
peLleHns n geinctensa (6e3fencTemne) KOTopbIX 06XKanytTCs;

2) (hammnnio, Ums, OTYECTBO (MOcCnegHee - MpPU HanM4uK), CBELEHUA O MECTe
XUTENbCTBA 3a9BUTENS - (DU3NYECKOTO finLa M60 HaMMEHOBaHWe, CBEAEHNA O MecTe
HaxXOX[eHWA 3aABUTENd - OPUAMYECKOrO /uua, a Takke Homep (Homepa)
KOHTaKTHOro TeneoHa, agpec (agpeca) 3MeKTPOHHOW NoYTbl (NpWU HanuMyuum) w
MOYTOBbLIV afpec, N0 KOTOPbIM AO/MKEH ObITb HaNpaB/ieH OTBET 3aABUTENIO;

3) cBeAeHMs 06 06XanyemblX pelleHnsax U aencTeusx (6e3geincTenmn) opraua,
NpefoCTaBNALWEr0O  MYHUUUNANLHYKO  YCNyry, [O/DKHOCTHOIO /nua  opraa,
NPeaoCcTaBfAOWEro MyHULUUNANbHYIO YCIyry, M60 MyHULMMNANbHOIO CRyXallero,
MHOrO(YHKUNOHa/ILHOTO  LieHTpa, paboTHMKA MHOrO(YHKLMOHAIbHOIO LEHTPA,
opraHusauunin, npegycMoTpeHHbIX vacTblo 1.1 ctatby 16 PefepasibHOro 3akoHa No
210-93, nx paboTHNKOB,

4) [0BOAbl, HA OCHOBaHWW KOTOPbIX 3asABWUTE/lb HE COr/laCeH C PeLueHneM U
neicteremM (6e3feincTemem) opraHa, NpPefoCTaBAAOLWErO0 MYHULMNABHYIO YCNYTY,
LOO/MKHOCTHOrO /LA opraHa, MpefocTaBAOWEro MyHULMNANbHYO YCayry, nnoo
MYHULMMNANLHOMO  CNY)XKallero, MHOTO(YHKUMOHANbHOTO  LEeHTpa, paboTHMKa
MHOTO()YHKUNOHA/IbHOTO LEHTpa, OpraHusauuii, npesycMOTPeHHbIX 4YacTtbio 1.1
cTaTbh 16 degepasnbHOro 3akoHa No 210-d3, mx paboOTHUKOB. 3afBUTENEeM MOryT
ObITb MpefAcTaBfieHbl [LOKYMeHTbl (Npu  Hasvyuuu), MNOATBepPXAatoline [0BOAbI
3adaBUTeNA, MO0 UX KOMUW.

54. Moctynueliaa >anoba MOAMEXUT perncTpauuy B CPOK He Mo3fHee
paboyero gHsA, CnefyroLwero 3a AHeM MoCTyn/ieHus.

5.5. Xanoba, nocTynuellas B OpraH, NPefoCTaBASKOWMA MYHULMNABbHYIO
YCNyry, MHOFOMYHKUMOHA/IbHBIA LEeHTP, Y4YpeauTento MHOroghyHKLUNOHANIBHOIO
LleHTpa, B opraHusalun, npegycMoTpeHHble yacTtblo 1.1 crtatbm 16 defepasibHOro
3akoHa Ne 210-d3, nnb6o BbIWECTOAWMIA opraH (MpY ero Haanm4yuu), NOANEXUT
PacCMOTPEHMI0 B TeYeHWe MATHaAUaT paboumx [LHeil co AHA ee permucTpauuu, a B
c/lyyae 06>KasioBaHMA 0TKasa opraHa, npefocTaBNAOWEro MyHULMUNANLHYIO YCAYTY,
MHOrO()YHKUNOHANIbHOIO LEHTpa, OpraHusauui, npesycMOTPeHHbIX 4YacTbio 1.1
cTatb 16 depepanbHoro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Y 3adBUTENA
NNBO B UCNpaBieHNN AOMYLLEHHbIX 0NeYyaTok 1 oWnboK UAKn B ciyyae 06XanosaHus
HapyLleHNs YCTAHOB/IEHHOIO CpoKa TaKMX WUCNpPaB/IEHUI - B TeYeHWe NATU paboumx
[Hel Co fHA ee perncTpayun.

5.6. Mo pe3ynbTatam pacCMOTPEHMUSA >Kanobbl MPUHUMAETCA OAHO U3
CNefyroLLINX PEeLLEHWA:

1) Xanoba y[oBMeTBOPSAETCA, B TOM 4ucie B (POPME OTMEHbl MPUHATOrO
PeLeHns, WCMnpaBieHnsa [ONYLEeHHbIX OMneyatok W OWWnboK B BblJAHHbIX B
pesynbTate MpefoCTaBfeHUs MYHUUMNANbHON YyCNyrn [OKYMeHTax, BoO3Bpara
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3a9BUTEN0  [EeHEeXHbIX CPeACcTB, B3UMaHWe KOTOPbIX He  MnpegycMOTPeHO
HOPMaTUBHbIMW MNPaBOBbIMK akTamn Poccuiickon degepaunn, HOPMaTUBHbLIMU
npaBoBbIMM akTamu Pecnyb6nukn TaTapcTaH, MyHUUMNANbHBIMKM  MPaBOBbIMU
aKTamu,

2) B Y[,0BNeTBOPEHUM Xanobbl 0TKa3bIBaeTCH.

He nosgHee AHA, cnefylollero 3a AHEM MPUHATUSA PeLUeHWns, YKasaHHOro B
HaCTOSILLLEM MYHKTE, 3asABUTEN0 B MUCbMEHHOW (hOpMe M MO XKeNaHUK 3asBUTENA B
3/IEKTPOHHON (hopme HanpaBNsSeTCd MOTMBUPOBaHHbLIA OTBET O pe3y/nbTaTaxX
pPacCMOTPEHNSA Xanoobl.

5.7. B cny4dae npu3HaHuWa >Kanobbl nognexatlent yA0BNETBOPEHNIO B OTBETE
3a9BUTENO0 O pe3y/ibTaTax PacCMOTPEHNS Xanobbl JaeTcs NHpopMaLmsa 0 AelnCcTBUAX,
OCYLLIeCTB/IIEMbIX ~ OpraHoM,  MpPefoCTaBNAAWMM  MYHUUUNANLHYKO  YCAYTY,
MHOrO(YHKUWOHA/IbHbIM LEHTPOM 160 opraHusaumein, npeaycMOTPEHHON YacTblo
11 crtatbm 16 ®PepepancHoro 3akoHa Ne 210-®3, B Uendx Hes3ameLMTeNbHOro
YCTPaHEHUS BbISIBNEHHbIX HapyLUEHWI MpU OKa3aHWW MYHUUMNaNbHOW YCnyru, a
TaKXXe MNPUHOCATCA W3BMHEHUS 3a [0CTaBNeHHble HeyaobCcTBa UM yKasblBaeTcs
MHpopMaUuMa O AaNbHEMLNX [eACTBMAX, KOTOpble HeobXoAMMO COBEpPLUNTb
3a9BUTENIO B LENSIX MONYYEHMSA MYHULMNANBHOW YCNYTI.

5.8. B cnyyae npu3HaHms »anobbl He nopsexallein ya0BIeTBOPEHMIO B OTBETE
3aA9BUTE/II0 O pe3y/ibTaTax PacCMOTPEHUA >Kanobbl AAlTCA apryMeHTUpPOBaHHbIE
Pa3bACHEHNS O MPUUMHAX NPUHATOrO PeLLeHns, a TakKe MHMopMauns o nopsake
06>kanoBaHusa NPUHATOTO PeLLeHKS.

5.9. B cnyyae ycTaHOB/leHMA B Xofe WX MO pe3ynbTatam pacCMOTPEHUA
Xanobbl NPU3HaKOB  CcOCTaBa  afAMWHUCTPATMBHOIO  MpaBOHapyLIeHUA WK
NPecTynieHna [LO/MKHOCTHOE /NNLO, PaboTHWMK, HafeNeHHble MOSIHOMOYUAMMK 0
PacCMOTPEHUIO >Kanob, He3aMea/IMTeNbHO HanpasfAlT MMeloLlecs Marepuansl B
opraHbl MPoOKypaTypbl.
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MpunoxkerHne Ne 1

K AOMWHUCTPATUBHOMY perfiaMeHTy
npefocTaBNeHNs MyHULUNANLHOR YCyru no
npefocTaB/IEHNIO MOAb30BaTENAM
aBTOMOOUNbLHbLIX LOPOr MECTHOrO 3HAYEHUS
NH(OpMaLMM 0 COCTOSHUM aBTOMOOUIbHBIX
popor

dopma

(BnaHk opraHa, NpefoCTaBMSOLWLEr0 MyHULMNANbHYO YCNYTY)

Komy:

KOHTaKTHble faHHbIE:
MpeactaBuTeNb:

KOHTaKTHble faHHble npeacTaBuUTeNnA:

PEWWEHNE
oT Ne
PaccmoTpeB Balue 3afBneHue ot Ne N npunaraemble K

HEMY JOKYMEHTbl, YMNONHOMOYEHHbIM OpraHoM
MPUHATO peLleHne o

[ononHnTtenbHas UHGopmMaums:

CBefleHNs1 06 3N1eKTPOHHOI NOANUCK

LomkHocTHoe nuuyo (PNO)

(MOanCh YTIOMHOMOUEHHOTO I/DKHOCTHONO /LA
oprara)
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MpunoxkeHne Ne 2

K AOMWHUCTPATUBHOMY perfiaMeHTy
npefocTaBNeHNs MyHULUNANLHOR YCyru no
npefocTaB/IEHNIO MOAb30BaTENAM
aBTOMOOUNbLHbLIX LOPOr MECTHOrO 3HAYEHUS
NH(OpMaLMM 0 COCTOSHUM aBTOMOOUIbHBIX

popor
dopma
(BnaHK opraHa, NpefOCTaBAAKOLWEro MyHULUNANBHYIO YCYTY)

Komy:

KOHTaKTHble JaHHbIE:
MpeactaBuTeNb:

KOHTaKTHble faHHble npeacTaBuUTENA:

PEWWEHWNE
06 OTKa3se B NpejocTaBfeHN MYHULUMAIbHOR YCyru
no
oT No
PaccmoTpeB Balle 3afBneHue oT No N npunaraemble K
HemMy AOKYMEHTbl YMO/JHOMOYEHHbLIM OpPraHoMm
NPUHATO pelleHne 06 OTKase B no
CnefyoLWmnmM 0CHOBAHUAM:
1
2.

JononHutensHas nHpopmalmsa:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMO/SIHOMOYEHHbLI OpraH C 3asBNEHUEM O
npesoCTaB/EHUN YCYTU NOCNE YCTPAHEHNS YKa3aHHbIX HapyLIEHWIA.

[aHHbIi 0TKa3 MOXeT ObiTb 06XKanoBaH B A0CYAe6HOM MNOpAAKE MyTem HanpasieHus
)Xano6bl B yNONHOMOYEHHbI OpraH, a Takxxe B CyAe6HOM MOpsiAKe.

CBefieHNs 06 3N1eKTPOHHOWN nognuncu
LomkHocTHoe nnyo (PU0)

(NOanCh YTIOMHOMOUEHHOTO [I/DKHOCTHONO /LA
oprara)
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MpunoxeHne Ne 3

K AGMWHUCTPATUBHOMY PErNIaMEHTY
npesocTaBfeHns MyHULUNANbHON
yCnyrvi no npefocTaB/ieHNIO
MnoJib30BaTeNAM aBTOMOOUIbHBIX fOpor
MECTHOr0 3Ha4yeHusa UHpopmalmm o
COCTOAHUN aBTOMOOW/bHBLIX AOpor

dopma

(BnaHK opraHa, NpefoCTaBAAOLWEr0 MyHULMNANBHYO YCYTY)

Komy:

KOHTaKTHble JaHHbIe:
MpeactaBuTens:

KOHTaKTHbIe flaHHble NpeAcTaBUTeNs:

PELWWEHWE
006 0TKa3e B nNpueme [OKYMEHTOB, HEOGXOANMbIX ANA NpefoCcTaBNeHUS
MYHULMUNANbHOW YCNyru no

oT Ne

PaccmoTpeB Balle 3adBneHne oT No N npunaraemble K
HemMy  [OKYMEHTbl  YMO/IHOMOYEHHbIM  OpraHom
MPUHATO pelleHne 06 OTKase B MpuemMe AOKYMEHTOB, HEOOXOAUMbBIX A/if
no cnejyroLmmM OCHOBaHUAM:

PasbsiCHeHMe NPUYMH 0TKa3a:
[ononHnuTtenbHas UHpopmayus:

Bbl BMpaBe MNOBTOPHO 06paTUTLCA B YMO/SIHOMOYEHHbIA OpraH C 3asBNEHWEM O
npeaocTaBNeHNN YCAYTn NOCNe YCTPaHEHNS YKa3aHHbIX HapyLUEHWNA.

[aHHbI 0TKa3 MOXeT ObiTb 06)kanoBaH B [J0OCYyAeO6HOM MOpsAKe MNyTeM HamnpaB/ieHUs
)Kanobbl B YNONHOMOYEHHbI OpraH, a Takxe B CyAe6HOM nopsgke.

CBefieHNsa 06 3NeKTPOHHOI nognucu

LomkHocTHoe nnuo (PO)(noanmch YoMHOMOHEHHOTO A0MKHOCTHOO SILA Opraka)
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MpunoxxeHne Ne 4
K AOMWHUCTPATUBHOMY perfiaMeHTy
npefoCcTaBNeHNs MyHULUNANLHON YCAyrn no
npefoCTaB/IEHUIO M0/Ib30BaTENAM aBTOMOOUNbHbLIX

[OPOT MECTHOTO0 3HaUYeHus UHGopMaLUn o
COCTOSIHUM aBTOMOGU/bHBIX JOPOr

dopma

B
(HavMeHOBaHWe opraHa MeCTHOro CaMoynpaBIeHwst)

3asBNEHUE.

Pe3ynbTaT NpeAoCTaBNeHNst MyHULMNANbHOW YCNYyru, NPOLLY NpefoCTaBUT:

[0 B NNYHbIA KabuHeT MopTana rocyAapCTBEHHbIX Y MyHULUMMNANbHbIX YCAyr
Pecny6nvkun TaTapcTaH;

1 | B MHOrO(YHKLUMOHa/IbHOM LieHTpe NpeaoCTaBleHUs FOCyAapCTBEHHbIX V
MYHULMNanbHbIX ycnyr Pecny6nuku TaTapcTaH;

O B OpraHe.

(pata) (mognuco) ( (®.1.0))



IMpunoxeHne Ne 5

K AOMWHUCTPATUBHOMY perfiameHTy
npejocTaBfeHns MyHULUNAIBHON yCnyru no
npeaocTaB/ieHNIO M0/b30BaTENIAIM aBTOMOOUNbHbBIX
[,0pOr MECTHOTO 3Ha4YeHNs UHGpopmaLmm o
COCTOSAHUMW aBTOMOGOU/IbHBIX fOpOr

"naBe TaTapcko-LLIyraHCKOro cenbCKoro
nocesieHUs

orT:

3asBneHune
06 ncnpaefeHUN TEXHNYECKON OLLINOKM

Coobuato 06 owmnbKe, AONYLLEHHOW MPU OKasaHUW MYHULMNaAbHOW yCiyru no
3anucaHo:
MpaBu/ibHbIE CBEAEHUS:

Mpowy wCNpaBWTb  [ONYLIEHHYD  TEXHWYECKYHD OWMWOKY W BHECTM
COOTBETCTBYIOLIME  W3MEHEHMS B [OKYMEHT,  SBASAIOWMWIACA  pe3y/bTaToM
MYHULIMNANbHON yCnyru.

Mpunarato cnegytouime AOKYMEHTbI:

1

2.

B cnyyae NpuHATWS pelleHnst 06 OTK/IOHEHWUW 3asiBNeHWs 06 McrpaBieHum
TEXHWNYECKOI OLLIMBKM NPOLLY HAaNpaBUTb TAKOEe PELLUEHNE:

NoCpeACTBOM OTMpPaB/eHNs 3NEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BW/E 3aBEPEHHOI KOMMU Ha 6YMaXHOM HOCUTE/e MOYTOBbIM OTNPaB/eHEM MO
afpecy: :
HacTosLmm noaTBepXKaato: CBeAEHMUs, BK/OUEHHbIE B 3asiBNeHNe, OTHOCSLLMECS K
MOeli IMYHOCTU W MpPeACcTaBNsSEMOMY MHOMK /LY, a Takke BHECEHHbIE MHOK HIKe,
[OCTOBEPHbl.  [OKYMeHTbl  (KOMWW  [AOKYMEHTOB), NPWUMOXEHHble K  3asiBIEHUIO,
COOTBETCTBYIOT  Tpe6GOBaHMsM,  YCTaHOBMIEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoi
defepalyn, Ha MOMEHT MpPEeACTaBMEHUS 3asiBNEHUSI 3TU [OKYMEHTbl AEACTBUTENbHbI U
COAEPXKaT AOCTOBEPHbIE CBEAEHMS.

(pata) (nognwce) (P.N.0.)



