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pernameHToB npeaocTaBneHns

MYHUMUMNANbHbIX YCNyr B cdepe >KUIMULHbIX

OTHOLLEHUN

B uensx peanusaumm ®depepanbHoro 3akoHa ot 27.07.2010 Ne 210-o3 «O6
opraHuMsauun npeaocTaBfieHUst TOCYAapCTBEHHbIX U MyHULMNAMbHLIX yCryr», WCnonHUTENbHbIN
KoMuteT bantayeBCcKOro CcenbCKoro noceneHnss A3HaKaeBCKOro MyHULMNANbHOro paroHa
Pecnybnukn TaTapcTtaH NnOCTaHOBSET:

1. YTBEpanTb:

- aAMWHUCTPATUBHbBIA pPErnaMmeHT MpeaoCTaBneHNs MyHUMUMMNANbHOW ycnyrm no
0POPMSIEHNIO OOKYMEHTOB MO OOBMEHY >KUMbIX MOMELLEHUA MYHUUUNANIbHOIMO XUULHOIo
doHAa, NpefocTaBneHHbIX No JOroBOPY CounanbHOro Hamma, cornacHo npunoxeHutoNed;

-  aOMVHUCTPAaTMBHLIN perfiameHT npefocTaBneHns MyHUUMNanbHOW  YCnyrn no
0POpPMSIEHMIO JOKYMEHTOB MNpWU nepefade XunbiX NOMELEHUA MYyHULMMAanbHOro XUMULHOIo
doHAa B COBCTBEHHOCTb rpaxaaH, cornacHo npunoxeHuoNe2;

-  aAMVHUCTPAaTMBHbLIN perfiameHT npefocTaBneHns MyHUUMNanbHOWM  YCnyru no
NPenoCTaBNEHNIO TPaXa4aHaM XWUMbIX MOMELWEHUA B MYHUMUMNANbHOM >XUMULWHOM doHAE NOo
A0oroBopam Harima cry>ebHOro Xunoro NoMeLLEeHNs, cornacHo npunoxeHutoNe3;

- aQMWUHUCTPATUBHbIV pernamMeHT NpeaocTaBneHnsa MyHULMNAanbHOM YCIyrn No NPUHATUIO
paHee NpMBaTU3NPOBAHHBIX XWUIMbIX NOMELEHUA B MyHULMNANbHYO COBCTBEHHOCTb, COMMacHo
npunoxeHunoNe4;

-  aAMVHUCTPAaTMBHLIN perfiameHT npefocTaBneHns MyHUUMNanbHOW  YCnyru no
BKIMIOYEHNIO B COCTaB M MCKIIOYEHUIO XUMbIX NOMELLEHUA 13 cocTaBa crneunann3npoBaHHOro
XunuuwHoro ¢oHaa banTtayeBckoro cenbCKoro noceneHus A3HakaeBCKOro MyHWULUMManbHOro
panoHa Pecnybnukn TaTtapcraH, cornacHo npunoxeHuto Ne5.

2. OBbHapogoBaTb HacTosiLiee NOCTaHOBMEHWE nyTeM pasmelieHns Ha «OdoumumanbHOM
noprane npaBoBoOu nHpopmauum Pecnybnuku TaTtapcTtaH» no BebG-agpecy:
http://pravo.tatarstan.ru n Ha ocmumnansHOM canTe A3HaKaeBCKOro MyHUUMNANBHOIO panoHa
B MHPOPMaALNOHHO-TENTEKOMMYHUKALNOHHON cetu NHTepHeT no Beb-agpecy:
http//laznakayevo.tatarstan.ru.

3. KOHTpOnb 3a MCNOMHEHMEM HACTOALLEro NOCTaHOBMEHWSI OCTaBNAO 3a COBoN.

['naBa QST e JI.JI.Xabumos


http://pravo.tatarstan.ru/

MpunoxeHne Ne1 K NOCTaHOBIEHWNIO
McnonHutensHoro kommteTa
BanTta4eBcKkoro cenbckoro noceneHns
A3HakaeBCKOro MyHMuUmMnNaneHoro pamoHa
Pecnybnukn TatapctaH

oT 26.01. 2022 Ne 4

AOMWHNCTPATUMBHbIN pernaMmeHT
npenocTaBneHMA MyHULMNANbHOW YyCIyru no ohopMieHnIo JOKYMEHTOB No OOMeHy
XWUNbIX NOMEeLWeHUn MyHMLMNanbHOro XunuuHoro oHaa, npeaocTaBleHHbIX NO
OOroBopy coumanbHOro Hamma

1. O6wume nonoxeHuns
1.1. [NpeameT perynupoBaHus agMMHUCTPATMBHOMO pernameHTa

1.1.1. HacToswwmin agMUHUCTPATUBHLIA pernamMeHT npeaocTaBneHUs MyHULMMNanbHOW
ycnyrm (oanee — aAMUWHUCTPATUBHLIA pernaMeHT) ycTaHaBnvBaeT cTaHdapT WM MOpsiAoK
NpeaocTaBneHnst MyHULMMNANbHOW YCNyrM Mo OOPMIIEHUIO [OKYMEHTOB MO OOMEHY XUIMbIX
NMOMELEHNA  MYHULMNANBHOMO  XKUMWLWHOIO  POHAA, NPEeAOCTaBMEHHbIX MO  AOroBopy
couumanbHoro HaviMa (ganee — MyHUUMnanbHas ycnyra).

1.1.2. TMonoxeHns agMUHUCTPATUBHOIO pernamMeHTa MNPUMEHSIIOTCS B OTHOLUEHWM
0POPMIEHUST AOKYMEHTOB MO OGMEHY >XUIbIX MOMELLEHWI MyHULMNANBHOMO XUULWHOIO dhoHAaa,
npeaocTaBneHHbIX MO AOrOBOPY coLMaribHOro Harma.

1.2. Kateropuu saasutenemn

1.2.1. Jlnuamun, MmerwmnMn npaBo Ha MonyyvyeHne MyHUUUNanbHOW YCIyrn, SBRASTCA
duamyeckme nuua (ganee — 3asiBUTENb).

1.2.2. C 3asaBneHnem BnpaBe obpaTuUTbLCA NpeactaBuTenb 3asaBUTENS, OENCTBYIOLWNI Ha
OCHOBaHUWN OOKYMEHTa, yOOCTOBEPSIOWEro ero nosiIHoMo4mnsl, NMMG0 3aKOHHbIN NpeacTaBUTENb
don3myeckoro nuua (ganee — npeacraBuTenb 3asBUTENS).

1.3. Nopsgok nHhopmMmnpoBaHnsa 0 NPeJoCTaBAEHUM MYHULMNANBHOW YCyrn

1.3.1. WHdpopmauma o nopsagke npegoctaBneHus  MyHUUMNAnbHOWM  yCnyru
pa3smellaeTcs:

1) Ha UH(POPMAaLIMOHHBLIX CTeHAAX, COAepXaLlnX BU3yanbHY U TEKCTOBYO UHPOpMaLMIO
O MyHMLMNANbHOM ycnyre, pacnofioXXeHHbIX B MOMELLEHNAX MHOrO(YHKUMOHANbHbLIX LLEHTPOB
npeaocTaBneHns roCyaapCTBEHHbIX U MYHULMNANbHbLIX YCAYT.

2) Ha oMuvuManbHOM canTe MYHUUMNANbHOro pamoHa B  WHGOPMALMOHHO-
TenekoMmyHukaumoHHoun cetn «MHTepHeT» (https://lwww. aznakayevo. tatarstan.ru);

3) Ha [MopTtane rocyaapCTBEHHbIX U MyHMUMnanbHblX ycnyr Pecnybnukn TaTtapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckui noptan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX M MyHULMNaNbHbIX yenyr (pyHkunn) (https://
www.gosuslugi.ru) (ganee — EanHein noptan);

5) B rocygapCTBeHHOW WHQOpPMaUUOHHOW cucteme «PeecTp rocyaapCTBEHHbIX W
MyHUUMnanbHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee - Peectp
rocyAapCTBEHHbIX N MyHMLMMAMNbHbIX YCIyr).

1.3.2. KoHcynbTuMpoOBaHWe no BOMNpocaM MpPeaoCcTaBAeHUs MyHUMUMNAnbHOW YCRyru
ocyLlecTBnseTcs:

1) B MHOrO(YHKUMOHANbHbIX LUEHTpax MpedocTaBNeHns rocydapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NpY YCTHOM 00paLleHum - MMYHO UIn No TeneqoHy;
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2) B nHTepakTmHon cbopme PecnybnukaHckoro noprana;

3) B nCnonHUTENbHOM KoMUTETE BanTayeBCKOro cenbCKoro nocernieHns AsHakaeBCKOro
MYyHULMNanbHOro panoHa (ganee — OpraH):

npy YCTHOM 06paLleHnm - IMYHO UK No TenedoHy;

npy NUCbMEHHOM (B TOM 4ncrne B hopmMe IMEKTPOHHOro AOKymMeHTa) obpalleHnn — Ha
Gyma)kHOM HocuUTene No NoyTe, B 3NEKTPOHHOM (hOpMe MO SNEKTPOHHOM NoYTe.

1.3.3. UHdopmaums Ha EguHom nopTtane, PecnybnvkaHckom nopTtane o nopsigke u
CpoKax npegocTaBfeHns MyHUUUNanbHOW YCNyrm Ha OCHOBaHUW CBeAEeHUN, cofepXaluxcs B
Peectpe rocygapCTBEHHbIX WM MyHUUMNANbHbIX YCIyr, MNpegocTaBnsieTcs 3asiBUTENHO
BecnnatHo.

[ocTyn K nHpopmaumm 0 cpokax M nopsiake NpegocTtaBneHust MyHUUMNanbHOW YCnyru
ocyuiecTtensietca 6e3 BbINOMHEHUS 3asBUTENEM Kakmx-nmbo tpeboBaHui, B TOM 4ncne 6e3
NCMoNb30BaHNA NPOrpamMMHOro obecneveHuns, yctaHoBKa KOTOPOro Ha TEXHUYEeCKMe cpeacTBa
3asButena  TpebyeT  3aKMOYEeHUs  NIMLUEH3MOHHOIO UMM WHOro  CornaweHnsa ¢
npaBoobnagarenemMm nporpammMmHoro obecneveHuns, npegycmaTpyBaloLEro B3MMaHWe nnathbl,
perncTpaumio nnn aBTopusaumnto 3asBuTens Unn NnpegocTaBreHne MM NepPCcoHarnbHbIX AaHHbIX.

1.3.4. lpn obpaweHnn 3zaasutens NUYHO UM No TenedoHy B COOTBETCTBUM C
nocTynuaeLUMM obpalleHnemM npegocraBnseTca MHpopmaumsa:

1) 0 MeCTe HaxOXOeHUs  MHOro(yHKUMOHANbLHOrO LUeHTpa npefocTaBfieHus
rocyfapCTBEHHbIX U MyHUUunaneHbix ycnyr, Micnonkoma (423302), PT, A3HakaeBCKMIW pamioH,
c.bantadeBo, yn.MonogexHas, a.1A; rpacdvk paboTbl UCMOMKOMa MOHeAEeNbHUK-NATHMLA C
8.00 yacoB o 17.00 yacos; cy660Ta, BOCKpeCeHbe- BbIXOAHbIE AHWU; CNpaBOYHble TenedoHbl
8(85592)44-7-23);

2) o nopsigke NpefocTaBfeHns MyHUUMNanbHOM ycnyr, o cnocobax n cpokax nogadu
3asBMNeHnn;

3) o kaTteropusx rpaxgaH, KOTOpPbIM MpPeaocTaBnAeTcss MyHuuunanbHas ycnyra; o
HOPMAaTMBHbIX MPABOBbLIX aKTax, PEerynmpyroLlmx BOMPOCbl NPeaoCcTaBNeHUs MYHULMMNANbHON
ycnyru;

4) o0 nepeyHe [OOKYMEHTOB, HeOOXoOMMbIX [f9 PacCMOTPEHUs 3asiBNEHUA O
npenoCcTaBEHNN MYHULMNANBHOW YCNYrn, O CpOKax NnpuemMa n permctpauumn 3asBneHns;

5) o0 xoge npegocTaBneHns MyHULMNANsLHOW yCryru;

6) O MecTe pasMelleHus Ha oduumanbHOM canTe WHdopMauMM Mo BoMpocam
npegocTaBneHns MyHUUUNanbLHOM ycnyru;

7) o nopsigke obxanoBaHusa AeNcTBUA UNu 6e3aencTBms A0SMKHOCTHbIX Nuy OpraHa.

Mo  nucbMeHHOMY  oOpalleHWto  COTPYAHWKM  oThgena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHUUMNAnNbHOW YCNyrn, nogpobHO B MUCbMEHHOW (opMe pas3bACHST
3asBUTENIO MOPSAOK NPEeAOoCTaBMEHUS MyHMUMMNANbHOWM YCNYyrM U BOMPOCHI, yKa3aHHble B
HaCTOALLEM NyHKTE agMUHUCTPATUBHOIO pernamMeHTa, u B Te4eHne Tpex pabounx gHemn co gHs
permctpaumm obpalleHus HanpaensawT oTBeT 3aasuTento. OTBETbl [alTCAa Ha  A3blke
obpalleHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke OOpalleHns WCNonb3yTCs
rocygapcTBeHHble a3blkn Pecnybnukn TatapcraH.

1.3.6. WHdopmaums no Bonpocam nNpefocTaBfneHns MyHUUUNANbLHOW  YCryru
pasmMellaeTcs Ha oduvumarbHOM canWTe MYHUUUNAanbHOrO pamoHa W Ha WHAOPMaUUOHHBLIX
cTeHgax B nomelleHuax OpraHa ans paboTbl C 3asABUTENSAMMU.

NHdopmaums Ha rocyaapCTBeHHbIX A3blkax Pecnybnukn TatapctaH, pa3mewaemas Ha
WHOPMALMOHHBIX CTeHAax M Ha oduunanbHOM canTe MYHUUUNanbHOro pawmoHa B
MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTu  «MHTepHeT», BKMOYaeT CBeAEeHuss O
MYyHULMNAnNbHOM ycnyre, cogepxawimnecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMWHUCTPATMBHOIO pernamMeHTa, WHGOpPMaLMl0 O MeCTe HaxOoXAEeHUs, ChpaBOYHbIX
TenedoHax, BpemeHn pabotel OpraHa, o rpaduke npuvema 3asBreHUA Ha NpeaocTaBfieHne
MYHULMNANbHOW YCyru.
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1.4. HopmaTuBHbIe NpaBoBbIe aKTbl, PErYNUpYoLLIME NpeaocTaBneHne
MYHULMNANbHOM yCnyru

1.4.1. lNepeyeHb HOPMATMBHbLIX MNPaBOBLIX aKTOB, PerynvpylwwmMx npegocraBneHve
MyHUUMNAnNbHOW ycnyrn (C  ykasaHMeM pPEKBM3UTOB HOPMAaTMBHbIX MNPaBOBbIX akToOB W
NUCTOYHMKOB X ochmnumansHoro onybnvkoBaHus), pasmeweH Ha EanHom noptane, B Peectpe
rocy4apCTBEHHbIX N MyHUUMNASbHbBIX YCNyr, Ha ouunanbHOM canTe MyHMUMNanbHOro panoHa
B MH(POPMaLMOHHO-TENEKOMMYHUKALMOHHON CeTU «NHTEPHET».

1.4.2. TekCT agMMHUCTPATMBHOIO perfiameHTa B AENCTBYHOLLEN pedakuum NOANeXuT
pa3smMelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNASbHBIX YCIyr, Ha
oomumanbHOM canTe MYHUUMManbHOro panoHa B MH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «MIHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMble B adMUHUCTPATUBHOM perfiaMmeHTe, 1 nx onpeaneneHnd

1.5.1. B agMuWHUCTpaATMBHOM pernameHTe WCMONb3YTCHA chneayrlmne TEPMUHbI U
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOrO LUeHTpa npefocTaBneHus
rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCAyr — TepputopuasribHo 0B60CobBreHHOe CTPYKTYpHOe
nogpasgeneHve (opunc) MHOroyHKLMOHANBLHOMO LieHTpa NpeaoCTaBNeHns rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOEe B rOPOACKOM (CenbCKOM) MOCENneHnn MyHULMNanbHOro
panoHa unmn B ropoackom okpyre Pecnybnukmn TatapctaH B COOTBETCTBUM C NyHKTOM 34 [NMpasun
opraHusaumm AeATeNbHOCTU MHOrOYHKLNOHASTbHbIX LEeHTpOoB npegocraBneHuns
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCyr, YTBEPXKAEHHbIX NOCTaHOBNeHueM [lpaButenscrea
Poccunckon depepaumm ot 22 pekabps 2012 r. Ne 1376 «O6 ytBepxaeHun [lpasun

opraHu3aunm AEeATENBHOCTH MHOrOQYHKLIMOHAIbHbIX LEHTPOB npegocTaBneHus
rocy4apCTBEHHbIX U MYHULMNATBbHbIX YCITYT»;
TexHudeckass owmnbka - owwnbka (onmcka, oneyaTtka, rpamMmaTudeckas Wunu

apudmeTndeckas owmnbka  nmnbo nogobHas owwunbka),  gonywieHHas opraHom,
nNpefoCTaBNAWMM MYHUUMNANBHYO YCRyry, WU npueedwasl K HeCOOTBETCTBUIO CBeAEeHUN,
BHECEHHbIX B OOKYMEHT (pe3ynbTtaT MyHULMManbHOW YCnyru), cBeAeHUsIM B JOKYMEHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCUITUCb CBEOEHUS;

EovHaa cuctema uvgeHTMdMKaumm UM ayTeHTMduKauum B MHAPACTPYKType,
obecneunBarolen MNHPOPMALMOHHO-TEXHOIIONMYECKOE B3aMMOLENCTBUE UNH(OPMALMOHHBIX
CUCTEM, UCNOMb3YyEMbIX OfS NPeaoCTaBfEHMUs FOCYQAPCTBEHHbBIX U MyHULUMNAnbHbIX YCRyr B
anekTpoHHon ¢opme (manee — ECUA) — cdenepanbHas rocygapctBeHHasi MHopMaLMOHHas
cuctema, obecnedmBarowlas CaHKUMOHMPOBAHHbBIA [OCTYN YYaCTHUMKOB MHGOPMALMOHHOMO
B3aMMOJENCTBMS B CUCTEME UAEHTU(UKauum ©n ayTeHTudukaumm K uHopmaumn,
cogepxalienca B rocygapCrBeHHbIX UHAOPMALMOHHBIX CUCTEMAxX U UHbIX MH(OPMAaLMOHHBIX
cuctemax;

MoL - MNocymapctBeHHoe OGrogxeTHoe yypexaeHne «MHOroyHKUNMOHANbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULUMNANbHbIX yenyr B Pecnybnvke TatapctaH»;

ANC MoL - ABToMaTM3mMpoBaHHaa MHPOPMaLMOHHAs cMCTeMa MHOTOMYHKLUNOHANbHbIX
LEeHTPOB NpefoCTaBreHns rocy4apCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnuku TatapcraH.

1.5.2. B agMuHUCTpaTMBHOM perfnamMeHTe o4 3asiBfieHMeM O npenocTaBieHumn
MyHUUMNanbHOW ycnyrn (ganee - 3asBfeHWE) MNOHMMAaeTCs 3anpoc O NpefocTaBneHun
MYHUUMNANbHOW YCRyrk, NOAAHHbIA B COOTBETCTBMM C MyHKTOM 3 cTtaTtbn 2 dPepeparnbHOro
3akoHa o1 27 wwona 2010 roga Ne 210-03 «O6 opraHmsaumm npenocTaBneHus
rocyaapCTBEHHbIX U MyHMUMNanbHbIX ycnyr» (ganee — PegepanbHbii 3akoH Ne 210-D3).

2. CtaHaapT npegocTaBneHMs MyHULMNAnbHOMW YCIyru

2.1. HanmeHoBaHne MyHULMNANLHOW YCINyru
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OdbopmreHne AOKYMEHTOB MO 0OBMEHY XMIbIX MOMELLEHMIA MYHULMNANBHOO XXUITULLLHOMO
¢doHAaa, NpefocTaBneHHbIX Mo 4OFOBOPY coumarnbHOro Hanva.

2.2. HanmeHoBaHue UCNOJTHUTESIbHO-pacnopaanTeribHOro opraHa MeCctHoro camoynpasJieHnd,
HenocpeacTBEHHO npenocTtasndowero MyHmunnanbHy yenyry

Mcnonkom BbanTtayeBCKOro cenbCKoro noceneHnsa As3HakaeBCKOro MYyHUUMNanbHOro
panoHa Pecnybnukn TatapcraH.

2.3. OnncaHue pesynbTaTa NpegoCcTaBNeHns MyHULUNANbHOW YCIyrn

2.3.1. Pe3ynbTaToM NpegocTaBneHns MyH1uuunanbHOW yYCnyrn sBnseTcs:

1) poroBop 06MeHa XUNbIMU NOMELLIEHNAMMU;

2) pelweHve 06 oTKase B NpedocTaBneHnn MyHuUmMnansHon ycnyru (npunoxexve Ne 1 k
HacTosILLEMY aAMUHUCTPATUBHOMY perfiameHTy);

3) peweHne 06 oTkase B NpuemMe AOKYMEHTOB, HEOOXOAMMBIX ANS NpeaocTaBreHus
MyHUUMNanbHON ycnyrun (npunoxeHne Ne 2 k HacTosweMy agMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. PesynbTaTt npegoctaBfieHNa MyHUUUNANbHOW YCIyrn HanpasnaeTca 3asiBUTESIO B
dopmMe  SNEKTPOHHOro  [JOKYMEHTa, MNOAMWCAHHOINo  YCUMEHHOMW  KBannduumpoBaHHOM
3MIEKTPOHHOM MOAMNUCBLID YNOSTHOMOYEHHOrO AOMKHOCTHOro nuua OpraHa (nmb6o Oprana), B
cootBeTCcTBUKN C DeaepanbHbIM 3akoHOM OT 6 anpens 2011 roga Ne 63-93 «O6 aneKkTpoHHON
nognucn» (ganee — ®eaepanbHbln 3akoH Ne 63-93) B nuyHbIn kabuHeT EguHoro noptan. B
crnydae HanpasneHus 3asiBNeHns nocpeactsoM PecnybnvkaHckoro nopTtana pesynbTaT
npegocTaBneHns MyHULUMNANbHOW YyCyrin HanpaBnsieTCcsa B NMUYHbIA kKabnHeT PecnybnmkaHcKoro
noprana.

2.3.3. o BbIbOpy 3asBuTena pesynbTaT NpefoCcTaBneHUss MyHULMNAarbHOW YCNyru
Bblgaetcs B OpraHe wnu B MOLL B hopme ak3emnnsipa 3MEKTPOHHOrO [AOKYMEHTA,
pacrneyaTtaHHOro Ha 6yMaxHOM HocuUTene, 3aBePEHHOro NeYyaTbio N NOLMUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOI0 A0SMKHOCTHOro nuua OpraHa unu paboTtHnka MOLL.

2.3.4. 3aaBuTens BNpase NoNy4YnTb pesyrnbTaTt NpeaocTaBneHns MyHULUNanbHOM yCryrm
B bOpMe 3MIEeKTPOHHOrO JOKYMEHTa B TeYEeHWe Cpoka AeNCTBUS pesyrnbTaTa npefocTaBneHus
MYHMLMMNANbHON yCnyru.

2.4. Cpok npefocTaBneHns MyHUUmMnanbHom ycryru, B TOM Yncrne ¢ y4eToM HeobxoamMmocTu
obpalleHnsa B opraHMsaLnmm, y4acTBytoLLme B NpeaocTaBneHnm MyHuuunansHOm yCnyru, Cpok
NPUOCTaHOBMNEHUSA NPpeaoCTaBneHNa MyHULMNanbHOW yCnyru B criydae, ecnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCcMOTPeHa 3akoHoaaTenbcTBoM Poccunckon denepaumm, Cpok Bbiaadm
(HanpaBneHus) 4OKYMEHTOB, SBMSIOWNXCS pe3ynbTaToM NpeaoCcTaBneHns MyHULMNanbHOM
ycnyrm

2.4.1. MyHuyunansHasg ycnyra npegocrtasnseTcs B TedeHme 13 paboumnx gHen.

2.4.2. [lpuoctaHoBneHne cpoka MpefocTaBneHns MyHUUMNanbHOW ycryrm He
npeaycMOTPEHO.

2.4.3. HanpaBneHue [OOKyMeHTa, S$BMSOWErocs pes3ynbtatoM MpeaocTaBneHns
MYHULUMMNANbHON yCryrn B (popme 3NEeKTPOHHOro AOKYMEHTA, 3asBUTEN0 OCYLLECTBMASETCHA B
AeHb 0hOpPMITEHUS N permcTpaumm pesdynbTaTa NpeaocTaBneHnss MyHULMNansHOM yCnyru.

2.5. NcuyepnbiBatowmi nepeyeHb JOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUM C
3aKoHogaTesIbHbIMU UITY NHBIMU HOPMATUBHBLIMW NPAaBOBLIMW akTaMn s NpegoCTaBneHus
MYHULUMNANbHON YCRyrun, a Takke YCnyr, KoTopble ABNATCA HeobXxoanmMbiMu 1 06a3aTenbHbIMK
ANA NpegocTaBneHns MyHUUUnanbHbIX YCryr, noAanexalmx npeactaBrneHunio 3aaButenem,
Crnocobbl NX NOSTy4YEHNS 3asiBUTENEM, B TOM YUCIE B NEKTPOHHOW hopMe, NOPAO0K NX
npeacraBneHns
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2.5.1. [ina nony4vyeHns MyHUUMNanNbLHOW YCNyru 3asBuTenb NpeacTaBnseT crnegyrowue
OOKYMEHTbI:

1) [LOKYMEHT, yOocToBepsilowmnn nnvHOCTb (He Tpebyetca B cnyyae obpalueHus
nocpeacTsoM PecnybnukaHckoro noptana);

2) JOKYMEHT, YyAOCTOBEPSAOLLMIA NOSIHOMOYNA NpeaCTaBUTENS 3aaBUTENS;

3) 3aaBneHuve:

B ¢hopme AoKymeHTa Ha OymaxHoM HocuTene (npunoxeHne Ne 3 k Hactoswemy
agMUHUCTPATUBHOMY perfnameHTy);

B ONEKTPOHHOW dopme (3anofnHAeTca nocpeaCTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeLEeHUIN B 9NEKTPOHHYIO (pbopMy 3asBreHuns), NoANMCaHHOEe B COOTBETCTBUUN C TpeboBaHNAMMU
nyHkta 2.5.3 agMUHUCTPATMBHOIO  pernameHta, npu  obpaweHunm  nocpencTBOM
PecnybnukaHckoro noprana;

4) Konun OOKYMEHTOB, MOATBEPXAaloWMX NPaBO MOSMb30BAHUS XUIbIM MOMELLEHNEM,
3aHMMaeMbIM rpakgaHWHOM-3asBUTENEM U YfleHaMn ero cembu (4OroBop, opaep, pelleHue o
npeaocTaBNEHUN XKNMOTO MOMELLEHMS N UHbIE OOKYMEHTbI);

5) konun [OKYMEHTOB O COCTaBe CeMen rpaxnaH-zasiButenen (CBMAETENbCTBO O
pOXOEeHUN, CBMAETENLCTBO O 3akntodeHun Opaka, peweHne o6 ycbiHOBNEHUN (yoodepeHumn),
cyaebHoe pelueHne 0 NpU3HaHUN YrIEHOM CEMbM 1 T.1.);

6) BbiNUCKa M3 TexHuyecknx nacnoptoB BTU ¢ noataxHbiM nnaHom (Npu Hanu4um) m
aKCNMKaumen.

2.5.2. 3asBneHune v npunaraemble JOKYMEHTbl MOryT ObITb NpeAcTaBneHbl (HanpaBneHbl)
3asBuUTENEM OOHUM U3 cnefyLmx cnocobos:

1) uvepe3 MOLl Ha OymMaxHbIX HOCUMTENAX W B BUAE 3SNEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMAM NyHKTa 2.5.3 aaAMMHUCTPATMBHOIO pPerfnameHTa;

2) nocpeacteom PecnybnmkaHCKoro noprana B 9NeKTPOHHOW hopme;

3) B OpraH NnMYHO MM NOCPEACTBOM MOYTOBOM CBSA3WM Ha OymaxHOM HocuTene.
3asiBneHne u npunaraemble OOKYMEHTbl, NPV HanpaBneHun NOCPeACTBOM MOYTOBOW CBA3M,
3aBepATCA B yCTAHOBIEHHOM NopsKe.

2.5.3. 3agesneHne npu HanpaeneHun nocpeactsoMm PecnybnvkaHckoro nopTtana
noanuncbiBaeTCAa NPOCTON 3NEKTPOHHOW MNOAMMUCHIO 3asBUTENS.

[Ana nonyyeHuMss NPOCTOM 3SMEKTPOHHOM NOAMUCKU 3assBUTEN0 HeobxoaMmMo NpOonTU
npoueaypy permctpaumm (ayteHtudpukauum) B ECHUA, a Takke noaTBepauTb YYETHYHO 3anuUChb.

ONEKTPOHHbLIN JOKYMEHT (3MEeKTPOHHbIN 0bpa3 AOKYMeHTa), yKasaHHbI B NoanyHKTe 2
nyHkTa 2.5.1 agMMHUCTPATUBHOIO perfnameHTa, 3aBepsieTCa YCUIEHHOW KBanMguLMpOBaHHOM
noAanuncbio NuL, YNOSTHOMOYEHHbIX HAa CO34aHMe N NoANMUCcaHne Taknx AOKYMEHTOB, B TOM Yucre
HOTapuycamu.

OneKTPOHHbIE [OOKYMEHTbl (9NEeKTpOHHble 00pasbl [OOKYMEHTOB), npunaraemble K
3asBMNeHUI0, B TOM YMCre JOBEPEHHOCTN, HaNpaBnaTes B Buae darvnos B opmaTax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awnT.

KauecTBO npegocTaBnaemMblX 3MEKTPOHHbIX [OOKYMEHTOB (3NIEKTPOHHbIX 00pa3os
AOKYMEHTOB) AOSPKHO MO3BOSATh B NMOMIHOM 06beMe NpoymTaTb TEKCT JOKYMEHTA U pacno3HaTb
PEKBU3UTbI AOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3aaBUTENS:

1) npenctaBneHMs AOKYMEHTOB W MHAGOPMALMM WU OCYLLECTBMEHUS OEeNCTBUN,
npeacTaBfeHne Unm ocyLLeCTBEHNE KOTOPbIX HE NpegyCMOTPEHO HOPMATUBHLIMU NPaBOBLIMMA
akTamu, perynuvpylowmMmn  OTHOLLEHUS, BO3HMKaKWLWME B CBA3W C NpeaocTaBreHuEM
MYHMUMNANbHON yCcnyru;

2) ocywecTBneHuMs OencTBui, B TOM YMCNe corfnacoBaHun, HeobxoaumbiX AOns
NonyyYeHnss MyHMUMNanbHOW YCnyru U CBA3aHHbIX C obpalieHneM B WHble roCydapCTBEHHble
opraHbl, OpraHbl MECTHOrO caMOyrnpaBrieHnsl, opraHM3aLmm, 3a UCKMYeHneM Nony4YeHus ycnyr
N NONyYeHNs OOKYMEHTOB U MHOpMaunn, npegoctaBnsemMblX B pesyrnbTate npeaocTaBneHns
TaKuX YCnyr, BKMOYEHHbIX B NEPEYHU, yKasaHHble B YacTn 1 ctatbn 9 degepanbHoro 3akoHa Ne
210-93 (HeobxoamMbIx 1 06s13aTENBHbLIX YCIYr);
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3) npencraBneHns AOKYMEHTOB U MHpopmaumm, oTcyTcTBue n (Unm) HegOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanMCb Npu nepBoHayaribHOM OTKase B NpuemMe AOKYMEHTOB, HEOBXO4MMbIX
ANs NpefocTtaBneHns MyHuumnanbHOW ycnyru, nmbo B nNpefoCcTaBNeHuMM MyHUUMNanbHOW
yCryru, 3a UCKINoYeHneM cnegyoLmnx cnyyaes:

a) wu3MeHeHme TpeboBaHMM  HOPMATUBHbLIX MPABOBbIX  aKTOB,  KacaloLMXCS
npefoCcTaBfeHnss MyHUUMMNanbHOW Yycnyru, nocrne nepBOHa4YanbHOM nodadn 3asdBfneHus o
npegocTaBfieHUU MyHULMMNANbHOW YCNyru;

6) Hanuune owmnbOK B 3aABNEHMM O MPEeAOoCTaBAEHUN MYHULUMMANbHOW YCNyrn u
AOKyMeHTax, NnofaHHbIX 3asiBUTENeM nocre nepBoHavanbHOro otkasa B npuemMe LOKYMEHTOB,
HeobOXoauUMbIX ONA NpefoCcTaBNeHus MyHuuMnanbHOW ycnyru, nmbo B npenocTtaBneHun
MYHULMNANbHOM YCIYrn U HE BKIOYEHHbIX B NPeACTaBEHHbIN paHee KOMMMEKT AOKYMEHTOB;

B) WUCTEYEHMEe Ccpoka AENCTBUMS [OOKYMEHTOB WM WU3MEHeHWe uHdopmaumMm nocne
nepBoHa4anbHOro OTka3a B NPUEME [OOKYMEHTOB, HeoOXoauMMbIX Ansi npegocTaBneHus
MYHULMNANbHOW ycnyrn, nnbo B NpeaoCTaBneHnn MyHULMNANbHON YCnyru;

r) BbIIBNEHWE OOKYMEHTasNbHO MOATBEPXKAEHHOro dpakta (Mpu3HaKoB) OWMBOYHOrO Mnn
NpoTUBONpPaBHOro AencTeng (6esgencTens) AomMKHOCTHOro nuua OpraHa, pabotHuka MOLL, npu
nepBoHa4anbHOM OTKa3e B MpuemMe [OOKYMEHTOB, Heobxoaumbix ANns npefocTaBneHus
MyHUUMNaneHonW ycnyrn, nMbo B nNpedocTaBfieHUM MyHUUMNANbHOW ycnyru, O 4YeMm B
NMMCbMEHHOM BUAE 3a noanuckio pykosoamntens OpraHa npu nepBoHavanbHOM OTKase B Npueme
AOKYMEHTOB, HEOOXoauMMbIX ANs NPeaoCTaBfEeHUs MYHUUMNANbHOM YCRyru, yBeLOMIISieTCA
3as1BUTESb, a TakKe NPUHOCATCA U3BUHEHUS 3a AOCTaBIEHHbIE HEYA0OCTBa;

4) npepocTaBrneHnst Ha ByMaXHOM HocuUTene AOKYMEHTOB U MH(popMaLmnn, 3NEKTPOHHbIE
obpasbl KOTOPbLIX paHee B6biNn 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a MCKNOYEHNEM criydaeB, eCrn HaHeCceHWe OTMETOK Ha
TakMe OOKYMEHTbl NnMbo MX mn3bATME sBMSETCA HeobXOAMMbIM YCrOBMEM NpenoCTaBneHus
rocygapCTBEHHOW WM MyHUUMMNANbHOW  YCNyrM, W WHbIX ClnyyYaeB, YCTAHOBIEHHbIX
doeaepanbHbIMU 3aKOHaAMW.

2.6. VicuepnbiBatoLLmnit nepeyeHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUMN C HOPMaTUBHBIMM
npaBOBbIMM aKTaMu ANl NPeAoCTaBNeHNst MyHULMNANbHOM YCIyr, KOTOopble HAXOAATCS B
pacrnopsikeHNM rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMoynpaBreHUs n
NoABEeAOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHam Uiy opraHaM MecTHOro caMoynpaBneHus
opraHu3aLuii 1 KoTopble 3asiBUTENb BNpaBe NPeacTaBnUTb, a Takke cnocobbl X NonyyYeHus
3asBUTENSAMW, B TOM YUCIIE B ANEKTPOHHOW hopMe, NOPSAOK UX NpeacTaBneHuns;
roCcyapCTBEHHbIN opraH, opraH MeCTHOro camoynpaBreHust NMbo opraHnsauus, B
pacrnopsikeHNM KOTOPbIX HAXOAATCSA AaHHbIe JOKYMEHThI

2.6.1. lNonyyatoTcsa B paMKax MeXXBeOMCTBEHHOIO B3aMMOAENCTBUA:

1) Bbinucka u3 EpuMHOro rocyaapCTBEHHOrO peecTtpa  HeABMXKMMOCTM O npaBax
OTAENbLHOro Nnua Ha umetomecs (MveBLInecst) y Hero 06 bEeKTbI HEABUXMMOIO nmyLLecTsa (Ha
KaXkgoro geecrnocobHOro yneHa cemMbu 3asiBUTENd 3a NATb NeT, NpealecTBYHLWMX nogade
3asBneHns) - PocpeecTtp;

2) cBegeHus o0 perncTpaunmn rpaxkaaH;

3) cBegeHus O AenCTBYOLLEM MacnopTe rpaxagaHnHa Poccuickon ®epepaunn — MB[
Poccuu;

4) cBeaeHusi 0 HoTapuanbHOW AoBepeHHOCTU — PeepanbHas HoTapuanbHasa nanara.

2.6.2. 3agButenb BnpaBe npefocTaBuUTb [OOKYMEHTbl (CBedeHus), YyKa3aHHble B
nognyHktax 1 - 2 nyHkra 2.6.1 agMWHUCTPATMBHOINO perriameHTa, B popMe 3SNeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOW KBanMuULMpPOBaHHOW NOAMUCHLIO NUL, YNONMHOMOYEHHbIX
Ha co3gaHue 1 nognucaHue Takux AOKYMeHTOB, Npu nogadve 3asiBreHns.

2.6.3. HenpeacrtaeneHne (HecBOoeBpeMEHHOE MpeAcTaBfeHNE) yKasaHHbIMU B MyHKTE
2.6.1 agMUHUCTPATUBHOIO perfiamMeHTa opraHamy [OCyAapCTBEHHOM BracTu, opraHamu
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MECTHOro camoynpasfneHus, opraHns3aunsMn OOKYMEHTOB W CBEAEHUN He MOXeT SBMATbCA
OCHOBaHWeM 115 0TKa3a B NpeoCTaBleHnn MyHUUMNanbHOW yCryru.

2.6.4. [omkHocTHoe nuuo wu  (Mnu) paboTHUK, YKasaHHbIX B nNyHkTe 2.6.1
agMWHUCTPATUBHOINO  pernamMeHTa oOpraHoB W OpraHusaumn, He  npeacTaBuMBLUNE
(HecBOEBPEMEHHO NpeacTaBUBLLME) 3aNPOLLEHHbIE N HAXOOSALWMECH B paCnOPsKEHUN JOKYMEHT
UnNn ceeaeHus, nognexart agMMHUCTPAaTUBHON, ANCLMNITIMHAPHON UM MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHoZaTenscTBOM Poccuiickon ®enepaunn.

2.6.5. 3anpeljaetca TpeboBaTb OT 3asBUTENA LOKYMEHTbl CBEAEHWA, B TOM 4ucne
noaTBepXaatoLLme BHECEHNE 3asBUTENEM NNaTthl 3a NPeOCTaBeHne MyHULMNANbHON YCryru,
HaxogswmMecs B pPacrnopsiKEeHUMM  FOCYAapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasneHnss U NoaBeaOMCTBEHHbIX FOCyJapCTBEHHbIM OpraHaMm WNu opraHaMm MeCTHOrO
camoynpaBfeHns opraHn3aunin.

HenpepncraBneHve 3asButenemM [OOKYMEHTOB, CoAepXalux CBeAEeHUsl, KOTopble
Haxo4ATCA B pacnopsiKeHUN rocyaapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO CamoyrnpaBieHns n
NnoABEAOMCTBEHHbIX FOCYapCTBEHHbIM OpraHam WnM opraHam MeCTHOro camoyrnpaBrieHus
opraHusauuin, He $SBNAETCA OCHOBaAHMEM AN OTKasa 3asBUTENO B NpeaocTaBneHun
MYHMLMMNANbHOWN yCRyru.

2.7. VicyepnbiBatoLLmMil NepeyeHb OCHOBaHWI Ansi 0Tkasa B NpMeme AOKYMEHTOB, HEOOX0ANMbIX
ANsi NpeoCTaBnNeHns MyHULMNANbHOM yCryrn

2.7.1. OcHoBaHMsIMM [ONd oOTKasa B MNpUEME [OKYMEHTOB, HeobxoauMmbiX Ans
npegocTaBneHns MyHULUMNANbHOW YCNyru, ABNSOTCA:

1) npeacTaBneHHble 3asiBUTENEM AOKYMEHTbl cogepXaT MNogYUCTKM U UCMpaBreHus
TEKCTa, He 3aBepeHHble B MOpsiAke, YCTAHOBMEHHOM 3akoHoAaTenbcTBOM Poccunckon
depepauunm;

2) [QOKYMEHTblI cofepaT MNOBPEXAEHWUs, Hannume KOTOPbIX He MNO3BOMSIET B MOSTHOM
obbeme wucnonb3oBatb MHGPOPMALMIO WU CBEOEHWs, COAepXawumeca B [JOKYMEHTax Ans
npenocTaBneHNss MyHULMNANbHOW YyCnyru;

3) npeacTaBneHHbIE JOKYMEHTbI UNN CBEAEHUSA YyTPaTUN CUNY HA MOMEHT obpalueHuns
32 MyHMUMNAnNbHOM Yycrnyron (OOKYMEHT, YAOCTOBEPSAHOLWMIA MOMHOMOYMS MNpeacTtaBuTens
3asBuUTENsd, B crnyyae obpalleHnsa 3a npefoCTaBfEeHMEM MYHULMNANbHOW YCNyrM yKasaHHbIM
nmuom);

4) nopadva 3asBMNeHWs O MpPeAoCTaBfEHUM MYHULMNANbHOM YCNyrn U LOKYMEHTOB,
HeobXxooMMbIX ONs NPeAoCTaBNEHUs MYHMUMNANbHOW YCNyru, B 3NEKTPOHHOM dopmMe C
HapyLleHMEM YCTaHOBMNEHHbIX TpeboBaHUN;

5) HekoppeKTHoe 3anonHeHne obsa3aTtenbHbIX Nonen B popme 3asaBneHus, B TOM Yncne B
WHTepakTUBHON hopMe 3asBneHus Ha PecnybnukaHckom nopTane (He4ocToBepHOE, HEMOSHOE,
nnbo HenpaBunbHOE 3anosfiHEHKE);

6) npeacTaBneHME  HEMOMHOro  KOMMMeKTa OOKYMEHTOB, HeobxoguMmbix  Ons
npenocTaBneHnss MyHULMNANbHOM YCryru;

7) 3asBneHne O NpeaocTaBfieHUM YCNyrn NogaHo B OpraH rocygapCTBEHHOW BnacTy,
opraH MECTHOro CamoOynpaBfieHUs WNU OpraHM3aumito, B MONTHOMOYMA KOTOPbLIX HE BXOAUT
npenocTaBfeHne MyHULMNANbHOW yCryru;

8) HecobnogeHne yctaHoBNeHHbIX ctaTben 11 ®efepanbHoOro 3akoHa ot 6 anpensa 2011
roga Ne 63-®3 «O6 anekTpoOHHOW MoAnMCU»  YCHAOBUA MPU3HAHUA OENCTBUTENBHOCTH
YCUNEHHOW KBanuuMpoOBaHHOMW 3NIEKTPOHHOM NOANUCH.

2.7.2. [lepeyeHb OCHOBaHW Onsi OTKasa B NpuemMe OOKYMEHTOB, HEOOXoouMMbIX Ans
NosTly4eHNUss MyHULMNANbHOW YCNyru, SBRASIETCA NCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npueme 3asaBfeHMS U OOKYMEHTOB, HEOOXOAUMbIX ONs
npeaocTaBnNeHNs MyHUUMNANbHOW YCnyru, MoxeT ObiTb MPUMHATO Kak BO Bpems npuema
3aaBuUTENd, TakK W MNOCfe MOofyYeHUs OTBETCTBEHHbIM [AOSMKHOCTHbIM NnuuoM OpraHa
HeobXxooMMbIX ANA NPefoCTaBfeHUs MyHUUMNanbHOW YCNyru [OOKYMEHTOB (CBedeHun) C
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NCMNONb30BaHNEM MEXBEAOMCTBEHHOIO WHAOPMALMOHHOIO B3auUMOOEWCTBUA, B CPOK, He
npesblaoLwLmin 9 pabounx gHeEN Co AHA perncTpaunmn 3asaBneHus.

2.7.4. 3anpewaeTtca OTKasblBaTb B NpuemMe 3asiBEHNUA W UHbIX [OOKYMEHTOB,
HeobXxo4MMbIX ANS NpeaoCTaBNEHUs MyHUUMNANbHOW YCNyru, B Cryvyae ecnu 3asiBfieHne u
AOKYMEHTbl, Heobxoaumble Ana npegocTaBfieHUs MyHUUMNAnbHOW ycnyrk, nodaHbl B
COOTBETCTBUU C MHpOPMaUMEN O CpOKax MU nopsake npefocTaBneHns MyHUUUNanbHOW YCryru,
onybnukoBaHHoM Ha EgmMHom nopTtane, PecnybnukaHckom noprtane.

2.8. NcuepnbiBatowmin nepeyeHb OCHOBaHWM A9 NPUOCTaHOBIIEHNS UK OTKa3a B
npegocTaBneHn MyHULMNANsHOM yCryru

2.8.1. OcHoBaHMA ONs1 MPUOCTAHOBIIEHUSA MNPEfOCTaBMEHUA MYHULMMNANbHOW YCNyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA ANgA oTkasa B NpeocTaBNeHnn MyHMLMNarIbHOW yCryrn:

OcHoBaHusA 4nsa NpMOCTaHOBIEHUS NPeaOCTaBNEHNS YCYyrn He NpeayCMOTPEHbI.

OcHoBaHusa ana oTkasa:

1) 3agBuMTENEM npeacTaBneHbl [LOOKYMEHTbl He B nonHom obbeme, nunbo B
NPeacCTaBNEeHHbIX 3asBreHMn U (MNn) [OOKYMEHTaX COAEPXMTCA HenonHas wu  (unu)
HeloCTOBepHas MHopmaums;

2) nocTynneHuve oOTBeTa OpraHa rocydapCTBEHHOM BfacTu, oOpraHa MeCTHOro
camoynpasneHns nnbo noaBeJOMCTBEHHOW OpraHy rocyfapCTBEHHOW BlacTM WM opraHy
MECTHOro camoynpaBneHus opraHusauum Ha MEeXBeJOMCTBEHHbIN 3anpoc,
CBMAETENLCTBYOWEro 06 OTCYTCTBMM AOKYyMeHTa M (unu) mHdopmaumm, HeobBXxoauMbIX ANis
nNpefocTaBNeHns MyHULMNANbHOW yCRAyrn, €ecrnv COOTBETCTBYIOLMA [AOKYMEHT He Obin
npeacTasfieH 3asiBuTenieM no CO6CTBEHHON NHMUMATHUBE;

3) K HaHUMaTento 06MEeHMBAEMOTO XMUMOro NOMeELLEHNS NpeabABEH UCK O PACTOPXEHUM
nnn 06 n3amMeHeHMn JOroBopa CoLManbHOro HariMa >XUsoro nomMeLLeHus:;

4) npaBO NOMb30BaHNA OOMEHMBAEMbIM >KUMbIM MNOMELLEHMEM OcCMnapuBaeTcs B
cynebHom nopsgke;

5) o6meHuMBaemoe Xunoe noOMeELLeHNMe MNPU3HAHO B YCTAHOBMEHHOM Mopsake
HENpPUroaHbIM AN NPOXMBaHNS;

6) NPMHATO peLLeHne 0 CHOCe COOTBETCTBYIOLLEro A0Ma Unu ero nepeobopyaoBaHumn ang
NCNoNb30BaHWA B APYruX Lenax;

7) TMNpUHATO pelleHne O KanuTarbHOM pPEeMOHTE COOTBETCTBYWOLWIEro aoma C
nepeycTponcTBoM u (Mnn) nepennaHNpPOBKON XUITbIX MOMELLEHUN B 3TOM AOME;

8) B pesynbtate obMeHa B KOMMYHarbHYy KBapTUpy BCENseTCs rpaXx4aHuH,
cTpagawolwmi OOHON U3  TKenbIX (OpM  XpPOHWMYECKMX 3aboneBaHun, YyKasaHHbIX B
npegycMoTpeHHOM NMyHKTOM 4 yactn 1 ctatbmn 51 XKunuwHoro kogekca Poccuiickon ®epepauum
nepeyHe

2.8.3. lepeyeHb OCHOBaHUM ONA OTKasa B NpefocTaBleHUn MyHUUUNArbHOW YCIyru
ABNAETCSA NCHEPMbIBAOLLMM.

2.8.4. 3anpeuwlaeTcsa oTkasbiBaTb B NPeLOCTaBNEHMM MYyHULMNANbHOM YCNyru B cnyyae,
ecnu 3asiBneHve O MpedoCTaBfeHUM MyHUUMMNAnbHOW YCNyrM nogaHo B COOTBETCTBUMM C
NMHpopmaumen o cpokax 1 Nopsiake NPeaocTaBNeHNs MyHULMNANbHON ycrnyri, onyorMkoBaHHOW
Ha EguHom nopTtane, PecnybnukaHckom noprarne.

2.9. MNopsgok, pasmep M 0OCHOBaHNA B3MMaHUA rocy4apCTBEHHOW MOLSIMHbLI U MHOW NnaThbl,
B3MMaeMoW 3a npefoCcTaBneHme MyHULMNanbHON yCrnyrun

MyHuuMnaneHas ycnyra npeaoctaBnsieTcs Ha 6e3Bo3Me3HON OCHOBE.

2.10. lNepe4eHb ycnyr, KOTOpble ABNSATCA HEOOX0ANMbIMU N 06s3aTeNbHBIMKU AN
npeaocTaBneHNa MyHUUUNANbHOW YCNyr, B TOM YMCNe CBEAEHNS O OKYMEHTE (OOKyMeHTax),
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BblJaBaeMOM (BblgaBaeMbiX) OpraHn3aumsiMy, y4acTBYOLWUMM B NPeA0oCTaBeHnn
MyHULMNAnbHbIX yCryr

I'Ipep,OCTaBneHme HeobxoanMbIX N 06a3aTeNbHbIX ycnyr He Tpe6yeTc;|.

2.11. lNopsanok, pasMmep U 0OCHOBaHUSA B3MMaHUA NnaTbl 3a NpeJocTaBlieHne yCnyr, KoTopble
ABNAOTCA HeOBX0aUMbIMU 1 0BA3aTeNbHbIMU ANS NPeSOCTaBEHNA MyHULMNANbLHOW YCIyru,
BKMNtOYasa MHopmaumio 0 MeToauKe pacyeTa pa3Mmepa Takom nnatbl

MpepocraBneHne HeobxoauMbIX 1 oba3aTeNbHbIX YCIyr He TpebyeTcs.

2.12. MakcumarnbHbIN CPOK OXMAAHUA B odepean Npu nogadve sanpoca o npenocraBneHum
MYHULMNANBHOW YCNYru, yCnyrn, npeaocTaBnsieMon opraHm3aumnen, y4acTByoLLen B
npegocTaBeHnn MyHULMNANIbHOW YCIyrn, 1 Npu NonyyYeHnn pesynbTaTta npegoctaBneHns
Takux ycnyr

2.12.1. Bpems oxuagaHus npu nogadve 3asiBfieHUs Ha NoSlydeHne MyHUumunanbHoW yenyrm
- He 6onee 15 MuHyT.

2.12.2. Tlpn nonydeHun pesynbrtata nNpegocTaBfieHNs MyHUUMNANbHOW  yCnyrn
MaKCuUMarbHbI CPOK OXMOAHUSA B ovepean He JOMKeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NopsiAoK perucTpanmm 3anpoca 3asButens 0 npeaocTaBieHnn MyHULMnansHoON
yCrnyru u ycnyru, npegoctaBnsaeMon opraHnsaumen, y4acTByOLLEN B NpeaoCTaBneHNN
MYHMLMNANbHOW yCNyrn, B TOM YUCE B 3NIEKTPOHHOM dhopme

2.13.1. lMpn nnyHom obpaweHun B MOL| B AeHb nogaun 3asaBrneHUs 3asiBUTESO
BblaaeTcs pacnucka m3 AUC MOL| ¢ permctpaunmoHHbIM HOMEPOM, MOATBEPXKOAKLWMM, 4YTO
3asBNeHne OTrnpaBneHo, U AaTon Nogayn 3asiBfeHuns.

213.2. [lpn HanpasneHun 3asBreHna  nocpeacrtesom  EauHoro  noprana,
PecnybnukaHckoro noprtana 3adBuTeNnb B OeHb Modadvn 3asiBfieHUs noryvaeT B JIMYHOM
kabuHeTe PecnybnvkaHckoro noptana W NO  3fEeKTPOHHOW MoyTe  yBeO4OMIIeHMeE,
noaTeepxgatollee, 4YTO 3asiBNIeHNEe OTMNPaBrieHO, B KOTOPOM YKa3blBAKOTCA PerncTpalyoHHbIN
HOMep 1 AaTa nogadn 3asiBNeHuns.

2.13.3. Mpwn nnyHom obpaweHmnm B OpraH B AeHb Nogaun 3asBreHNs YNONHOMOYEHHbIM
AOIDKHOCTHLIM niuom OpraHa 3asBuTENt0 BblgaeTcd pacnmcka M3 aBTOMaTUM3MPOBaHHOM
WHPOPMALMOHHOM  CUCTEMbI, NpefgHasHa4YeHHOMW [fs  OKa3aHUs roCy4apCTBEHHbIX W
MYHUUMNANbHbIX YCAYr, C PEMMCTPaUMOHHBIM HOMEPOM, AATON Nogaun 3adBNeHUs N nepevyHem
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHMAM, B KOTOPbIX NPEOCTaBNsAeTCa MyHMUMnanbHasa ycnyra, K
3any oXxuaaHusa, Mectam ans 3anofiHeHUs 3anpocoB O NpeaoCTaBNeHn MyHULMNansHOM
ycnyrm, MHopMaumMoHHbIM CTeHAAM ¢ obpasuammn nx 3anofHeHUs U NepeyHeM JOKYMEHTOB,
Heobxo4MMbIX ANA NPefOoCTaBNeHUs KaXaon MyHUUMNAanbHOM YCIyrn, pasMeLLeHnIo 1
ohopMNeHN0 BU3yanbHOW, TEKCTOBOW N MYSIbTUMEANNHON NHOpMaALMK O NopsaaKe
npefoCcTaBfieHnst TaKoW yCcnyru, B TOM Yucne K obecneyeHunto JOCTYNHOCTU AN1s UHBANMAOB
yKa3aHHbIX 06 bEKTOB B COOTBETCTBUM C pefepanbHbIM 3aKOHO4ATENbCTBOM U
3akoHogaTtenbcTBOoM Pecnybnuku TaTtapctaH o coumanbHON 3almTe MHBannagoB

2.14.1. [llpepocraBneHne MyHUUMNANbHOW YCNYrn OCYLECTBNSETCS B 34aHUsX W
nomeLleHnsax, 06opyLoBaHHbIX MPOTMBOMNOXAPHOW CUCTEMOM U CUCTEMOW NOXKAPOTYLUEHUS.

MecTta npuema 3asaBuTenen obopyayloTca Heobxoaumonm mebenbto ang oopmneHns
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHOAMM.
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2.14.2. B cooTBeTCTBMM C 3aKkoHoAaTenbCTBOM Poccuiickon ®eagepaumm o coumanbHOm
3awmnTe WHBaANMOOB B Uenax 6ecnpenaTtcTBEHHOro AocTyna K MeCTy npefoCTaBreHus
MyHMUMNanbHON ycnyrn obecnevnBaeTcs:

1) obecneumBaetca  6ecnpensTCTBEHHbIN  OOCTYN  WHBaNMAOB K MeCTy
npegocTaBneHns  MyHuuunanbHoW ycnyrn  (yoobHbli  BXOA-BbIXOO B MOMELLEHMS W
nepemMeLleHne B Ux npeagenax);

2) Bu3yarnbHasl, TeKCToBas W MyNbTUMeAUAHAs WHopMauma O nopsake
npegocTaBneHnsa MyHUUMNanbHON yCnyru pasmellaeTca B yaoOHbIX ANg 3aaBuTenen mecrax, B
TOM YUCHIE C Y4eTOM OrpaHNYEHHbIX BO3MOXHOCTEN NHBaNMaOB;

3) conpoBoOXAeHWe MHBaNMOoB, MMEKLMX CTOMKME paccTponcTBa PYHKLMN 3PEHNSA 1
CaMOCTOATENBHOIO NepeaBuKeHNs, N OKadaHue UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOATESIbHOIO MNepenBMKEeHNa Mo TeppuUTopun, Ha KOTOPOW
pacnonoxeHbl 06bEKTbI CoLUManbHON, NHXEHEPHOW U TPAHCNOPTHOW MHMPACTPYKTYp, BXoda B
Takme 06beKTbl U BbIXO4A U3 HUX, NOCaAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HEFO, B TOM
4yucrne C NCNonb30BaHMEM Kpecra-KossiCKu;

5) Hagnexauwee pasmeweHne obopygoBaHUA W HocuTenem uHdopmauuu,
HeobxoauMbIx Anga obecrneyeHns becnpenaTCTBEHHOro 40CTyna MHBanNnOoB K ycnyram ¢ y4eTom
OrpaHNYEHNIN X XKN3HEOEATENbHOCTY;

6) nybnupoBaHne HeobxoaMmonM ONA  MHBaNWOOB  3BYKOBOW WU 3pUTENbHOWN
MHOpMaUuK, a Takke Haanucen, 3HaKOB U WMHOW TEKCTOBOW W rpadmuyeckon nHgopmaumm
3HaKkaMu, BbINOSIHEHHbLIMU penbedHO-TOYEYHbIM WpndToM Bpanns;

7) [ponyck cypaonepesogyuka n TugnocypaonepeBoayvmka;

8) ponyck cobaku-npoBOAHMKA MpU HannuMm AOKYMeHTa, MOATBepXaalwero ee
crneuvanbHoe oby4vyeHuMe WM BblgaBaemoro no dgopme M B Nopsiake, KOTOpble YCTaHOBIEHbI
npukasom MwuHucTepcTBa Tpyga W coumanbHon 3awmtbl Poccurckon degepaumm o1
22.06.2015 Ne 386H «O6 yTBepXaAeHUN dopMbl JOKYMEHTa, NOATBEPXKOAOLWEro cneumansHoe
oby4yeHne cobakmn-npoBoaHNKa, 1 NopsaKa ero Bolgaumn».

2.14.3. TpeboBaHua B 4actu obecnevyeHns OOCTYNHOCTU AN MHBanngoB OObLEKTOB, B
KOTOpbIX  OCYyLLEeCTBNSAETCA NpedoCTaBfeHne  MyHuuunanbHOW  ycryrm, W  Cpenacrs,
ncnonb3yemMbiX Npy NPeoCTaBeHUN MyHULMNANbBHOW YCNYru, KOTOpble yKasaHbl B NOAMYHKTaX
1 - 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO pernamMeHTa, MNPUMEHSKTCA K obObekTam Wu
cpeAacTBaMm, BBEOEHHbIM B JKCMfyaTtaumio Unv npowenwmm MOAEepHU3aUmo, PEKOHCTPYKLNIO
nocne 1 uona 2016 roaa.

2.15. NokasaTenu 4OCTYMHOCTU N Ka4yecTBa MyHMUUMNANBHOW YCNyru, B TOM Yucne
KONM4eCTBO B3aMMOOENCTBUN 3asiBUTENS C AOSPKHOCTHLIMM NMLUaMn Npu NnpegoctaBneHnm
MYHULMNANbHON YCAYrn N UX NPOLOIKUTENBHOCTb, BO3MOXHOCTb NOMy4YeHMs Hpopmauum o
xofe npeaocTaBneHnss MyHULMNanbsHOM YCnyru, B TOM YMCHe C UCNOMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHbLIX TEXHOMOMMIA, BO3MOXHOCTb JIMOO HEBO3MOXXHOCTb
Nony4YeHns MyHULMNanbHOM yCnyrm B MHOroqyHKLMOHaNbHOM LleHTpe NpefoCTaBneHuns
rocyaapCTBEHHbIX U MyHUUMNANbHbIX yCryr (B TOM YMcne B NOfIHOM 06beme), B ntobom
TepputopuansHOM NnogpasaeneHnmn opraHa MCNOSTHNTENbHO PacnopsAnNTENbHOro opraHa
MECTHOro caMmoynpaBfeHusi, No Bbibopy 3anBuTeNs (SKCTeppUTOpUanbHbIA NPUHLM),
NnoCcpeAcTBOM 3anpoca 0 NpeoCTaBNEHUN HECKOSbKUX FOCY4AaPCTBEHHbIX U (M)
MYHULUMNANbHbIX YCNYr B MHOrOQYHKLUMNOHAbHbIX LLEHTpax NpefoCTaBneHunsi rocyaapCTBEHHbIX
N MyHUUMNAnNbHbIX YCyr, npeaycMoTpeHHoro ctatben 15.1 degepanbHoro 3akoHa Ne210-03
(koMnnekcHbIM 3anpoc)

2.156.1. [TllokaszaTenamm [OCTYNHOCTM MPeAoCTaBfEHNs  MyHUUMNANbHOW  YCIyrn
ABNSAOTCA:

pacnonoXeHHOCTb MOMELLEHNs, B KOTOPOM BeAETCHA NpUeM, Bblgada JOKYMEHTOB B 30He
AOCTYMHOCTMN OBLLECTBEHHOIO TpaHCNopTa;

Hannyne HeobXOAMMOro KonmnyecTBa CMELManucToB, a Takke MOMELLEHUA, B KOTOPbIX
OCYLLIECTBNSAETCA NpueM SOKYMEHTOB OT 3asiBUTeNen;
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Hanuuve wucyepnbiBawLWen UHPopmauum o cnocobax, nopsgke U cpokax
npegocTaBneHns MyHULMNAanbHOW YCryrm Ha WHAPOPMAaLMOHHLIX cTeHaax, EguHom noptane,
PecnybnukaHckom nopTane, opuumanbHOM canTe MyHULMNanbHOro panoHa;

oKasaHue MoOMOLLM MHBaNuAaMm B NpeogorieHnn 6apbepoB, MeLLaLWmnX NOSTyYEeHUIO UMK
yCInyr HapaBHe C ApyrMMun nuuamu.

2.15.2. lNokasatensMn kadecTBa NpegoCTaBeHNs MyHULMNANbHON YCNyrn SBRSOTCA:

1) cobntogeHne CpokoB NpMemMa n pacCMOTPEHUSI LOKYMEHTOB;

2) cobntogeHne cpoka nonyveHnst pesynbTata MyHUUUNanbHOM yCryru;

3) otcyTcTBME 0BGOCHOBAHHLIX Kanob Ha HapyleHUs agMUHUCTPATUBHOIO pernameHTa,
coBepLUeHHble paboTHnkamun OpraHa;

4) KoNn4ecTBO B3aUMOAEWNCTBUI 3asiBUTENA C LOSMKHOCTHbIMM nunuamn (6e3 yyeTa
KOHCYynbTaLnn):

B3anmogenctene saasutensa ¢ pabotHukammn OpraHa wnn MOL| npu npegocTtaBneHumn
MYHULMMNANbHOW YCNYrn OCyLLEeCTBNAETCA OAWH pa3 Npu nNpeactaBfeHnn 3asaBreHus Co BCeMn
Heob6Xxo4MMbIMWN AOKYMEHTaMU;

OOMH pa3 B Ccnyyae HeobxoguMOCTW MOMyvYeHus pesynbTata npeaocTaBneHns
MyHuuunanbHon ycnyru B OpraHe nnun ML B dhopme ak3emnngpa aNeKTPOHHOro JOKYMEHTa Ha
OymMaxxHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOIO B3aUMOLENCTBUSA 3a8BUTENS C LOMKHOCTHBIMU NMLamMu npu
npegocTaBfieHNN MyHULMNANBHOW YCNYrn He npeBbiwaeT 15 MUHyT.

3asBuTenb BnpaBe OLEHUTb KayeCTBO NPenoCTaBfEeHMs MYHUMUMMANbHOW yCryrn C
MOMOLLbIO  YCTPOWCTB  MOABWXKHOW  paguMoTenedOHHOM  CBA3M, C  UCMOMb30BaHWEM
PecnybnnkaHckoro noprana, TepMUHanbHbIX YCTPOUCTB.

2.15.3. VIHpopmauma o xoge npedocCTaBfieHUss MyHUUMMNANbHOW YCNyru MOXeT OblTb
nony4eHa 3asiButenem B NM4Hom kabuHete Ha EanHom noprtane, PecnybnunkaHckom noprarne, B
Oprane, MOL|.

2.15.4. lNpepocraBneHne MyHUUMNanbHOM ycrnyrn ocyulectenserca B nodom ML, no
BblOOpY 3asBUTENS HE3aBUMCMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (akTUYeCcKoro
npoxueaHus (NpebbiBaHUs) Ha Tepputopun Pecnybnnkmn TatapcTaH nNo akcTepputopuanbHOMy
npuHUmny.

MyHuumMnansHaga ycnyra B COCTaBe KOMMEKCHOro 3anpoca He npeaoctaBnsieTcs.

2.16. VIHble TpeboBaHus, B TOM YMCIE YYMTbIBaOLWME 0COBEHHOCTN NpeaoCcTaBeHns
MYHULMNANbHOW YCyrn NO 3KCTEppUTOpPUanbHOMY NPUHUKUNY (B cryvae, ecnv MyHuumnanbHas
ycnyra npegocTaBrisieTcsl N0 9KCTepPUTOPManbHOMY NPUHLKUMY) 1 OCOBEHHOCTH
npegocTaBneHns MyHUUMNanbHOM YCIyrn B 3N1EKTPOHHOM hopme

2.16.1. lNpun npegocTaBneHMM MyHULMNANBLHOW YCIYrN B 35IEKTPOHHOM (bopMe 3asiBUTESb
Brnpase:

1) nonyYnTb WHOpMaUMIO O MOPSAKE M CpoKax NPenoCTaBfeHUs MyHMUMMANbHON
ycnyru, pasmeLleHHyto Ha EgmHom noptane, PecnybnukaHckom noprane;

2) nogaTb 3asiBNEHWe O NpefoCTaBAeHUM MyHULUNANbHOW YCIYrn U UHble OOKYMEHTHI,
HeobxoouMMble ONs NPefoCTaBfeHMs MYHUMUMMANbHOW YCRyrn, B TOM 4YuUCre LOKYMEHTbl W
MHOPMaUUIO, SNEKTPOHHbIE 00pa3sbl KOTOPbLIX paHee Oblv 3aBepeHbl B COOTBETCTBUMM C
nyHKTOM 7.2 4vactn 1 ctatbm 16 depepanbHoro 3akoHa Ne 210-O3, ¢ ucnonb3oBaHWEM
PecnybnukaHckoro noprana;

3) nonyuntb CBedeHUs O Xode BbINOMIHEHUA 3asiBNEeHUWn O npegocTaBrieHnn
MYHULMNANBHOW YCIyrn, NOaHHbIX B 3NEKTPOHHOW hopMe;

4) ocCyLWeCcTBUTb OLEHKY KayecTBa NpeaocTaBneHnss MyHULMNanbHON ycnyru;

5) nonyunTtb pesynbTaT nNpefocTaBieHUs  MyHUUMMAnbHOW ycnyrm B dopme
31EKTPOHHOrO JIOKYMEHTAa;

6) nogatb xanoby Ha peweHne n peuncteue (6espenctene) OpraHa, a Takke ero
AOIMPKHOCTHBLIX 1AL, MyHMUMMANbHbIX CryXawmx nocpeactsom PecnybnukaHckoro nopTtana,
noptana denepanbHOM rocygapCTBEHHON MHAOPMAaUMOHHOM CcUcTeMbl, obecneymBatoLLemn
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npouecc gocyaebHoro (BHecyaebHoro) obxkanoBaHus pelueHnin n gencteun (besgencrauns),
COBEpPLUEHHbIX MNP NPeaoCTaBfeHNN rOCygapCTBEHHbBIX U MYHUUMNANbHBLIX YCRyr opraHamwu,
npegoCTaBNALWMMN rOCYy4apCTBEHHbBIE N MyHUUMNANbHbLIE YCIYrN, NX JOSMKHOCTHBIMU NnuamMu,
rocyAapCTBEHHbIMU U MYHULMMANBbHBIMU CIIy>XXaLLMMu.

2.16.2. dopmunpoBaHue 3adBMEHUA OCYLLEeCTBNAETCA MNOCPeAcTBOM  3arofiHEHUA
3MEKTPOHHOW (popMmbl  3asBreHns Ha PecnybnukaHckom nopTtane 6e3 HeobxoguMmocTu
AONOSTHUTENBHOW NoAaYvn 3asiBeHNs B Kakon-nnbo nHon opme.

2.16.3. Npwn hopmmpoBaHmm 3asiBrneHnsa obecnevnBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUA W COXPAHEHUS 3asdBNEHUS W WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANsl NPeAOoCTaBMEHNS YCIyTu;

2) BO3MOXHOCTb 3aMOfIHEHUSI HECKONBKUMU 3asiBUTENSMU OAHOW 3NEKTPOHHOW (POpMbI
3aaBneHna npu obpalleHun 3a ycnyramu, npeanonaratwyMmn HanpaBfieHWe COBMECTHOro
3aABNEHNA HECKONMbKNMW 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTu Ha OyMaXXHOM HocuTene KOnuu 3JNEeKTPOHHOM OPMBbI
3asiBreHns;

4) coxpaHeHue paHee BBELEHHbIX B 3NIEKTPOHHYIO (QOpPMYy 3asiBfIEHUS 3HAYEeHUN B
nob0or MOMEHT MO XXEeNaHUK NoNb3oBaTens, B TOM YMCne NpyM BO3HUKHOBEHMM OLWIMBOK BBOAA U
BO3BpaTe 4S5 NOBTOPHOro BBOAA 3HAYEHMWI B 3MIEKTPOHHYHO hOpMY 3asBNEHUS;

5) 3anonHeHne nonewn aNeKTpoHHON POpPMbl 3asBNEHUS OO0 Havana BBO4a CBeLEHUN
3asiBUTENIEM C WCMNOSb30BaHMEM CBedeHun, pasmelleHHblx B ECWA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnvkaHckom nopTane, B 4acTW, Kacawllencs CcBeneHun,
OTCYTCTBYIOLLNX B €OUHOM CcUCTEME naeHTUduKaLumm n ayteHTudukauuu;

6) BO3MOXHOCTb BEPHYTbCS Ha fntoOOM U3 3TanoB 3anoOfIHEHUS 3NEKTPOHHON (POPMBbI
3asaBneHns 6e3 notepu paHee BBeAEHHOW MHOpMaLWK;

7) BO3MOXHOCTb AOCTYyMNa 3asiBUTENs K paHee NoAaHHbIM UM 3asBNEeHUAM B TeYEHNe He
MeHee OOHOro roga, a Takke 4acTU4YHO CHOPMUPOBAHHBLIM 3asIBIIEHUSIM - B TEYEHNE He MeHee 3
MecsLEB.

2.16.4. 3anucb 3asBuTenen Ha npuem B MOL| (manee - 3anucb) ocyllecTBnsieTcs
nocpeacteomM PecnybnukaHckoro noprtana, TenedoHa KoHTakT-ueHTpa ML,

3aaBuTento NpegocTaBnaeTcs BO3MOXHOCTb 3anMcu Ha nobble cBoboaHble AN npuema
AaTy 1 Bpemsi B npeerniax ycTaHOBNEHHOIo B MHOMOYHKLMOHANbLHOM LIeHTpe rpaduvka npuema.

3anncb Ha onpeaerneHHyo aaTy 3akaHYnMBaeTCs 3a CYTKU A0 HACTYNfeHUs 3Ton gatbl.

[na ocywecTBneHns npeaBapuTenbHON 3anucu nocpeacTsom  PecnybnmnkaHckoro
nopTana 3asiBuTento Heobxoanmo ykasaTtb 3anpalinBaemMble CUCTEMOW AaHHble, B TOM YnCne:

damunuio, NMsi, 0TYECTBO (NPU HaNMYKUK);

HoMmep Tened)oHa;

agpec AaNEeKTPOHHOW NoYThbl (N0 XenaHui);

Xenaemyto gaty n Bpems npuema.

B cnyyae HecoOoTBETCTBUS CBeOEHMW, KOTopble coolwmn 3asBuTenb nNpu
npenBapuTenbHON 3annucu, JOKYMeHTaMm, NpeacTaBrieHHbIM 3asBUTENIeM Npu NMYHOM npueme,
npenBapuTenbHas 3anucb aHHynNupyeTcs.

Mpn ocywecTBNeHUn npenBapuTenbHOM  3anucu  3asBuTento  obecneymsaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-nogTBepxaeHune. B cnyvae, ecnu 3assutens coobwmnT agpec
3MIEKTPOHHOM MNOYTbl, Ha YyKa3aHHbIN agpec TaKkke HanpaBnseTcs WHdopMauua o
noaTBePXAeHUN npeaBapuUTEenbHON 3anucK ¢ ykadaHMeM aThbl, BpEMEHN N MecTa npuema.

Mpn ocywecTBneHMn npeaBapuTENibHOM 3anucu 3asBuTeNb B 00si3aTenbHOM nopsgke
MHOPMUPYETCHA O TOM, YTO npeaBapuTesibHas 3anncb aHHYNMPYeTCH B Crlydae ero HesBKU Mo
ncreyeHmm 15 MMHYT C Ha3HAYEHHOro BpEMEHM npuema.

3asaBuTenb B Ntoboe Bpems Brnpase oTka3aTbCsa OT NpeaBapuUTENibHON 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OENCTBUA, KpOMe
NPOXOXAEHNA unaeHTUUKaUMM n ayTeHTuduKkaumm B COOTBETCTBMM C  HOPMAaTUBHbLIMU
npasoBbiMM akTtamn Poccuinckon depepauuun, ykasaHus Uenu  npuvema, a Takke
npegocTaBneHns CBeAeHWA, HeobXoauMmbIX Ans  pacyeta [LNUTENbHOCTM  BPEMEHHOIO
WHTepBana, KoTopbi Heob6xoaMmo 3abpoHMpoBaTb ANs npuema.
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3. CocTtaB, nocnenoBaTenibHOCTb U CPOKMU BbINONTHEHUA aAMUHUCTPaTUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbINONTHEHUSA, B TOM YUCIle OCOGEHHOCTU BbINONHEHUs
aAMUHUCTPATUBHbIX Npoueayp B aNeKTPOHHOMU hopMe, a TakKe 0COBEHHOCTHU
BbINOJIHEHUA aAMUHUCTPATUBHbIX NpoLleAyp B MHOroyHKLMOHaNbHbIX LleHTpax

3.1. OnuncaHne nocnegoBaTenNbHOCTM AEUCTBUIN NP NPeoCTaBEHNN
MYHULUMNANTbHOW YCIyrn

3.1.1. lNpegoctaBneHne MyHMUMNANbLHOM YCryrm BKAOYaeT B ceba cnegywowme
agMUHUCTpaTMBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaHWE 3asiBUTENS;

2) NPUHATME N pacCMOTPEHNE KOMMIEKTa JOKYMEHTOB, NpeAcTaBeHHbIX 3as8BUTENEM;

3) HanpaBreHne MexXBEeOOMCTBEHHbIX 3anpocoB B  OpraHbl, Yy4yacTBylliMe B
npeaocTaBneHn MyHULMNAanNsHoM ycnyru;

4) paccmoTpeHne JOKYMEHTOB KOMUCCUEN

5) nogrotoBka pesynstata MyHULMNAansHOW ycnyru;

6) Bblgaya (HanpasneHue) 3aaBUTento pesynstarta MyHULMNAnsHOW ycnyru;

7) ncnpasneHue TeXHUYECKNX OLINBOK.

3.2. OkaszaHune KOHCynbTaunn 3asaBUTENIO

3.2.1. OcHOBaHMEM Ha4vana BbINOMHEHUS a4MWHUCTPATUBHOW Npoueaypbl sIBNsieTCA
obpalleHne 3asBUTENd No BONpocam, CBA3aHHbIM C NpefoCTaBneHMeM MyHUUUNANbLHOM YCIyru.

[OMKHOCTHBLIM nMuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPaTUBHOM NpoLeaypbl, ABNAETCA:

npu obpaweHumn 3assutens 8 MOL| — paboTHrk MOLL;

npun obpaweHnn 3aasutend B OpraH — cekpeTapb Mcnonkoma (ganee - JOMKHOCTHOE
MO, OTBETCTBEHHOE 3a KOHCYbTUPOBAHME).

3.2.2. 3aaBuTenb BApaBe o06paTUTLCA 3a KOHCynbTauuen O nopsgke U Ccpokax
npegocTasfieHna MyHuumnansHon yenyrm B MOLL nnyHo 1 no TenedoHy 1 3N1IEKTPOHHOM noyTe.

PaboTtHnk MOL| koHCynbTUpyeT 3asBuTensi, B TOM 4uCne Mo coctaBy, dopme
npeacraBnsaemMon JOKyMeHTaLmMm u gpyrum Bonpocam Ansi NoNyYeHNa MyHUUUNansHOW yCnyru.

3asBuTenNb MOXET NONY4YMTb MHCPOPMALMIO O NopsaaKe NPeaoCTaBNeHNs MyHULMNAnbHOM
ycnyrn Ha opuymnaneHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAKOTCA B AeHb 0OpalLeHns 3asaBuTens.

PesynbTatamu BbINONHEHWUST aAMUHUCTPATMBHbBIX Npoueayp SABASKOTCH: KOHCYNbTauus no
coctaBy, (bopme npeacTtaBnsemMon AOKYMEHTauun n Apyrmm BOnpocam, HeobxoammbiM Ans
nonyyYeHnss MyHUUUNanbHOM yCryru.

3.2.3. 3aaButenb Bnpaese obpatutbesa B OpraH no TenedoHy 1 3neKkTPOHHOM noyTte, a
TaKke NosydynTb KOHCynbTaumio Ha PecnybnukaHckom noptane, cante OpraHa O nopsigke u
CpoKax npeaocTaBfeHns MyHUUMNanbHOW Yycnyru, B TOM 4uUcne no cocTaBy, ¢opme
npeacTaBnsemMon JOKyMeHTaumMm u gpyrum Bonpocam Ansi NoNyyYeHnsa MyHUUUnanbHOM yCnyru.

[OMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHAOPMUPYET 3asiBUTENS B
cooTBeTCTBUM C TpeboBaHUAMM NyHKTa 1.3.4 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTpPAaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAIOTCA B Te4YeHue Tpex pabounx AHen Co AHS NOCTyNneHns obpalleHus.

PesynbTatamu BbINOMHEHWUS aAMUHUCTPATUBHBIX NPOLEaYpP SABMSAIOTCS: KOHCYNbTauun no
cocTtaBy, (hopme npeacTaBnsiemMon AOKYMeHTauuu u ApyrMMm Bomnpocam, HeobxoauMmbiM Anis
nonyyYeHnss MyHUUUNanbHOM yCryru.
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3.3. MNpuHATME 1 pacCMOTPEeHUE KOMMMEKTa AOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. lNpnem OOKYMEHTOB Ans npedocTaBneHna MyHuuunanbHou ycnyrn yepe3 MoL|
unu yaganeHHoe paboyvee mecto MOLI.

3.3.1.1. 3aasutenb (npeactaButenb 3aaButens) obpaiwaetcsa B MOLL ¢ 3anpocom o
npegocTaBNeHnn MyHUUMNAnNbHOM YCNyrM U NpeacTaBnaeT AOKYMEHTbl B COOTBETCTBMM C
NMyHKTOM 2.5 agMUHNCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHnk ML, BegyLwmn npuem 3asiBneHnin:

onpegensieT npeameT obpalleHus;

YAOCTOBEPSET JIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY NOSTHOMOYUIA N1La, NoAAKLWEro AOKYMEHTbI;

NPOBOAMUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernameHTa;

3anosiHAET 3NEeKTPOHHY hopmy 3assneHnsa 8 AUC MoL;

npy NpefocTaBfeHUN [OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 agMUHUCTPATUBHOMO
pernameHTa Ha OyMaXHOM HocuTesie, OCYLWEeCTBMASEeT CKaHWpOBaHWe npeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3aasneHune ns AIC MoL;

nepefaet 3asiBUTESO HA NPOBEPKY U NognucaHune;

nocrne nognncaHus ckaHmpyeT nognucaHHoe 3asisnieHne 8 AUC MdL;

sarpyxaet B AVUIC MOL| foKymeHTbl, nNpeacTaBfieHHble B 3NEKTPOHHOW )OpMe Wnn
3NEeKTPOHHbIE 06pa3sbl OTCKAHNMPOBAHHbLIX JOKYMEHTOB, (POPMUPYET NIEKTPOHHOE A€ENO;

BO3BpaLlaeT NognucaHHoe 3asaBreHne u opurmHarnbl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3aABUTENO PAcnuCcKy B NpUemMe AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAOTCA B AeHb 0bpalLeHns 3asaBuTens.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATMBHBIX nNpoueayp SBMASTCA: FOTOBOE K
OTnpaBke 3asdBfeHne 1 NnakeT 4OKYMEHTOB.

3.3.1.3. PaboTHuUKk MO®L| HanpasnseT nakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B anekTpoHHOM dopMe (B COCTaBe MakeTOB 3JNEKTPOHHbLIX [en) B TeyYyeHue OOHOro
paboyero gHs co AHs obpalleHns 3asBuUTeNsa B CTPYKTypHOe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoUedyp SABNAOTCA: 3asdBreHue U
nakeT OOKYMEHTOB (3NEeKTpOHHOEe [erio), HanpaeneHHble B OpraH, nNocpeacTBOM CUCTEMBbI
3NEKTPOHHOIo B3aMMOAENCTBUA.

3.3.2. lNpunem AOKYMEHTOB ANA NpeaoCTaBNeHNA MyHULUMNANbHOW YCNyrn B 9NEKTPOHHON
dopme 4epes PecnybnukaHckuii nopTan.

3.3.2.1. 3agaBuTenb Ons nogayv 3asBNEeHUs B 3NEKTPOHHOM ()OpMe BbIMOMHSET
cnegywLwine 0encTeus:

BbIMOSIHAET aBTOPU3aLNIO;

OTKpbIBaeT (POPMY INIEKTPOHHOIO 3asBIIEHWS;

3anonHaeT oopMy 3NEKTPOHHOIO 3asiBfiEeHUs1, BKIHOYaKLWY0 cBeaeHus, Heobxoanmble u
obsi3aTenbHble ANa NpegocTaBneHns MyHULUNanbHOW yCnyru;

npuKpennseT AOKYMEHTbI B 9NEKTPOHHON (bopMe Unu aneKTPOoHHbIe 06pa3bl JOKYMEHTOB
K (bopMme 9NeKTPOHHOrO 3asaBneHus (npyu HeobxogmmocTun);

noaTeepxaaet akT O3HAKOMMEHWS W corfacuss C  YCnoBUSMU U MOPSOKOM
npefocTaBneHns  MyHuUMNanbHOW  yCryrm B SMEKTPOHHOM dopme  (ycTaHaBnusaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B oopMe 3r1eKTPOHHOIO 3asBIieHUs);

noatrBepxgaet OOCTOBEPHOCTb COOBLLEHHbIX cBeleHnn (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B POPME 3IIEKTPOHHOrO 3asiBrIeHNs);

OoTnpaBnseT 3arofiIHeHHOEe ONEeKTPOHHOEe 3asiBfieHne (HaXuMmaeT COOTBETCTBYHOLLYHO
KHOMKY B 0OpMeE 3MEKTPOHHOIO 3asiBrieHns);
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3NEeKTPOHHOE 3asiBNeHne NoAnMcbIBaeTCs B COOTBETCTBUM C TpeboBaHnsaMN nyHkTa 2.5.3
aAMWHUCTPATUBHOIO pernameHTa;

nony4aet ysefoMneHune o6 oTrnpaske 3NEKTPOHHOIO 3asiBrIEeHUS.

dopmaTHO-nornyeckasi nposepka cpopmMmMpoBaHHOIO 3aABMNEHNSA OCYLLECTBASETCS nocne
3arorfHeHNs 3asBUTENEM KaXaoro U3 nosien anekTpoHHoM popmbl 3asBreHns. [pu BbisBneHum
HEKOPPEKTHO 3aMOfHEHHOro NOSSA ANEKTPOHHOM (POPMbl 3asBMNEHNs 3asBUTENb YBEAOMNAETCS O
Xapaktepe BbISIBIEHHOM OWMOKM N NOpsiaKe ee yCTpaHeHUs NOCpeacTBOM MHEOPMALMOHHOIO
coobLLeHna HENOCPEACTBEHHO B 3ANIEKTPOHHON hopMe 3asiBMEHUS.

AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYyHKTOM,
BbIMNOSTHAOTCA B AeHb 0bpalleHns 3asaBuTens.

Pesynbtatamu BbIMNOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBNSAKTCA: 3EKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpefCcTBOM CUCTEMbI 3NIEKTPOHHOIO B3anMoLeNCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4vana BbINOMHEHNA agMWHUCTPATUBHOW MNpPOLEeAypbl siIBASIETCA
NOCTynfieHne 3asiBfieHns U  WHbIX [JOKYMEHTOB, HeobxoauMbix Ans nNpeaocTaBneHns
MYHULMMNANbHOW yCnyru.

HOSMKHOCTHBLIM nmuom (paboTHuKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aZiIMUHUCTPaTUBHOW NpoLeaypbl ABnseTca cekpetapb cnonkoma (ganee - 4OMKHOCTHOE NULO,
OTBETCTBEHHOE 3a NpPUeM JOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE nuUUO, OTBETCTBEHHOE 3a [MpueM [JOKYMEHTOB, B Ccriydae
obpalleHna 3assuTensa ¢ 3aasneHnemM B OpraH:

onpegenseT npegmeT obpalleHus;

yCTaHaBnMBaeT NIMYHOCTb 3aABUTENS;

NPOBOAMT NPOBEPKY NOSIHOMOYNIA NLA, NOAAKLEr0 AOKYMEHTbI;

NPOBOAMWT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B NyHKTe 2.5
afMWHNCTPATUBHOIO pernameHTa, nNpoOBEPKY COOTBETCTBUA NpPeaCcTaBiEHHbIX [OOKYMEHTOB
yCTaHOBMeHHbIM TpeboBaHMaM (Haanexawiee oopmrieHMe KON LJOKYMEHTOB, OTCYTCTBME B
AOKyMeHTax Nog4YUCTOK, MPUMNUCOK, 3a4EePKHYThIX CNOB U MHbIX HE OFOBOPEHHbLIX UCNPaBeHni);

3anosiHAET JNEKTPOHHYKO (hopMy 3aaBfeHNA B aBTOMaTM3NPOBAHHON MH(OPMaLMOHHON
cucTeme, NpegHasHaYeHHON A8 OKa3aHUs rocy4apCTBEHHbIX M MyHULMNANbHbBIX YCyr;

npy NpefocTaBfeHUN LOOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUHUCTPATUBHOMO
pernameHta Ha OyMaxHOM HocuTene, OCYLWeCTBNAEeT CKaHUMpoBaHuMe npeacTaBneHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHNe;

nepefaet 3asiBUTESNO Ha NPOBEPKY U NogNUCaHue;

nocne noanncaHusi CkaHmpyeT NogNUCcaHHOE 3asiBrieHNE;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHGAOPMALMOHHY0 CUCTEMY, NPeaHa3HaYeHHY0 ans
OKa3aHus rocygapCTBEHHbIX W MyHUMUMNANbHBIX YCNYr OOKYMEHTbl, MNpeacTaBfieHHble B
3MEKTPOHHOW (bOpMe UNMN 3NEKTPOHHbIE 0Bpa3bl OTCKAHMPOBAHHLIX AOKYMEHTOB, dhopMupyeT
3eKTPOHHOE aeno;

BO3BpaLlaeT NoAgnMcaHHoe 3asBreHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3adABUTENIO PacrvcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hannuus ocHOBaHMM NS OTKasa B NpyemMe OOKYMEHTOB AOSPKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a NpueM LOOKYMEHTOB, YBeAOMMHAEeT 3asBUTENA O HanuMyuu npendatcTBUn ANis
npuemMa 3asiBfieHnsa 1 Bo3BpallaeT eMy AOKYMEHTbI C 06bACHEHMEM COAEPKAHUS BbISIBIEHHbBIX
OCHOBaHWin AN1s1 0TKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [Jo/mKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, Nocre NoCTynneHns
AOKYMEHTOB Ha pacCMOTpeHue:

npucBavBaeT 3asiBNEHN0 HOMEpP B COOTBETCTBUM C HOMEHKNaTypon nen wu craTyc
«[1poBepKka JOKYMEHTOB»;

n3y4aeT MOCTYNMBLUME JMEKTPOHHble Aena, B TOM 4uchne MNPUMOXeHHble 3asiBUTENeM
AOKYMEHTbI B 3NTIEKTPOHHOWN (POpPME 1 3NEKTPOHHbIE 0Opasbl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb 3NEKTPOHHbIX 06pa30B LOKYMEHTOB;
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npoBepseT cobnogeHne  ycnoBun  OENCTBUTENBHOCTM  ONIEKTPOHHOW  MOAMNUCH,
nocpenctsoM obpalleHus Kk EguHomy noptany (B crnydae, ecnv 3asiBUTENem npeacraBfieHbl
3NEKTPOHHbIE JOKYMEHTbl, MNOAMNUCAHHbLIE YCUNEHHOW KBanMULUMPOBAHHOMN 3NEKTPOHHOW
nognucelo).

Mpy HanMyun oOcCHOBaHWA, NPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMUWHUCTPATUBHOIMO
pernameHTa, NOAroTaBnMBaeT MNPOEKT peweHna o6 oTkase B nNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX ANsA NpefoCTaBneHnss MyHULMNAanbHON yCryru.

B cny4yae, ecnu B pesynbTaTe NpoBEPKN YCUNEHHOW KBANUMULMPOBAHHOW 311EKTPOHHOWN
noanncu BbISIBIEHO HecoOnaeHWe ycnoBun ee LEeWCTBUTENbHOCTU, MPOEKT pelleHns o6
oTKa3e AOSMKEH coaepXaTb NyHKTbl ctatbM 11 ®epepanbHoro 3akoHa Ne 63-03, koTopble
NOCIYXXUNN OCHOBaHWEM NS €ro NPUHATUS.

MpoekT pelweHns 06 oTkase B Npueme LJOKYMEHTOB, HEOBXoaUMbIX AS1S NpeocTaBeHns
MYHULMMNANbHOW YCNyru, ¢ ykazaHMeM NpUYKnH oTkasa (B cryvyae, ecrniv OCHOBaHUSA AN OTkasa B
npueme OOKYMEHTOB, HEOBXOOUMbIX ANS NPeaoCTaBeHNs MyHULMNANbHOW YCIyr, CBA3aHbl C
HapyLWeHNEM YCTAHOBMNEHHbIX TpeboBaHMM K TakMM AOKYMEHTaM, OCHOBaHWSA AN OTkas3a B
npueme [OOKYMEHTOB [OSDKHbI cofdepXaTb WHGOpMaumio O HauMMEHOBaHMM [OOKYMEHTOB
(nHpopmauun, ceegeHun), KOTopble He NpeacTaBfeHbl, coaepXaT HeAoCTOBEpPHble U (Mnu)
npoTMBOpEeYMBbIE CBeAeHUsA, O(OpMNEeHbl C HapylleHMeM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnsieTCs Ha cornacoBaHWe B YCTAHOBMIEHHOM Mopsigke MOCPeacTBOM  CUCTEMBI
3NEKTPOHHOro OKyMeHToobopoTa.

CornacoBaHue npoekTa pelieHns 06 oTkase B NpMemMe OOKYMEHTOB, HEOOXOAMMbIX O11s
npeaocTaBneHns MyHUUUNANbHOW YCNyru, OCYLLEeCTBMASEeTCA B nopsake, nNpeaycMOTPEHHOM
NyHKTOM 3.6.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcyTCTBUS OCHOBaHW ANS OTKasa B Npueme AOKYMEHTOB, NpesyCMOTPEHHbIX
NyHKTOM 2.7.1 aAMUHNCTPATUBHOIO perfiaMmeHTa, AOS/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM
AOKYMEHTOB, B TeYeHne OoAHoro paboyvero AHA CO OHA NOCTYNMEHWUs 3asdBreHus, HanpaBnseT
3a8BUTEN0, yKasaHHbIM B 3asiBNeHWn crnocobom, yBeJoMIeHWEe O MOCTYNNEeHUN 3asBneHus,
coaepallee BXOOSALMA PEermcTpaunoHHbI HOMEpP 3asiBNeHusl, Aaty NosyvyeHus 3asiBreHus,
nepeyeHb HaMMeHOBaHUN pannoB, NpeacTaBfeHHbIX K HEMY OOKYMEHTOB, AaTy MNONyyYeHus
pesynbTata MyHUUUNanbHOM yCnyru.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
agMWHUCTPATUBHOIO perfnameHTa, Nnpu Hanmyunm TeXHNYECKON BO3MOXKHOCTM OCYLLIECTBNSETCS B
aBTOMATMYECKOM peXumMe C MWCNofb30BaHMEM aBTOMATU3MPOBAHHOM WHAOPMAaLMOHHOMN
CUCTEMBbI, NpeaHa3HaYeHHOWN NS OKa3aHUSA rocy4apCTBEHHbIX M MyHULMNANbHbBIX YCITyr.

3.3.3.5. AgMuHucTpatTMBHble  Mpouenypbl, ycTaHaBnuBaemble nyHkTom  3.3.3
agMWHUCTPATUBHOIO pernameHTa, BbINOMHATCA B TeYeHMe opHoro paboyero gHA CO OHS
NOCTYNIIEHUS 3asiBNIEHUS HA pacCMOTpPEHMe.

PesynbTatamu BbINOMHEHNA AAMWHUCTPATUBHbLIX MPOLEAYyp SABMASKOTCA: MPUHATBHIA Ha
pacCMOTPEHNE KOMMIEKT JOKYMEHTOB UMW MPOEKT pelleHnsa 06 oTkase B NpuemMe AOKYMEHTOB,
Heobxo4MMbIX AN NpefoCTaBneHnss MyHULMNanbHON yCryru.

3.4. HanpaBneHne MexBe4OMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTBYOLLME B NpeaoCcTaBlieHumn
MYHMLMNANbHOW yCnyrn

3.4.1. OcHoOBaHMeM Ha4dana BbIMOMHEHNA aaMUHUCTPATMBHOW MNpoueaypbl sBRsieTcs
nonyyeHne [OOSDKHOCTHbIM - NUUoM  (pabOTHUMKOM), YNOMHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npouenypbl, OT AOMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuem JOKYMEHTOB, MPUHATLIX OT 3asBUTENSA AOKYMEHTOB.

[OMKHOCTHBIM nmuom (paboTHukoM), OTBETCTBEHHbIM 3a BbIMOMNHEHWe
aflMUHUCTPATUBHOW npoLeaypbl, SBnseTcs cekpetapb Kcnonkoma (ganee - OOMKHOCTHOE
1O, OTBETCTBEHHOE 3@ HanpasrieHMe MeXBeJOMCTBEHHbIX 3anpoCoB).

3.4.2. [omKHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpaBneHue MeXBeAOMCTBEHHbIX
3anpocoB, opMupyeT W HanpasndeT B 3NeKTpoHHOW dopMe nocpeacTBOM CUCTEMBbI
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MEXBEOOMCTBEHHOINO  9NIEKTPOHHOIO  B3ammMoaenctBusi (NpU OTCYTCTBUMM  TEXHUYECKOW
BO3MOXHOCTM — MHbIMW cnocobamu) 3anpocbl O NpefoCTaBfieHMM LOKYMEHTOB U CBeLEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMWHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALUM MYyHKTOM,
BbIMONHAOTCSA B AEHb NMPUHATUA 3asiBIEHNSA HA PACCMOTPEHME.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX NPoLeayp ABNATCA: HanpaBfeHHbIE B
opraHbl Bfiactv u (mnun) nogBegoMCTBEHHbIE OpraHaM BracTy OpraHn3auumn 3anpochl.

3.4.3. Cneumanuctbl NOCTaBLMKOB [aHHbIX HAa OCHOBAHWW 3anpoCcOoB, MOCTYMUBLLMX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3fIEKTPOHHOMO B3aUMOAEWCTBUS, NPeaoCTaBnsAoT
3anpalumMBaemMble JOKYMEHTbI (MHpopMaLunio) nunm HanpaensawT yBegoMIieHns 06 oTCyTCTBUM
AOKyMeHTa 1 (Mnun) nHgopmaumm, HeobxoaMMbIX ANs NPeaoCTaBneHNa MyHULMNANbHOM YyCnyru
(oanee — yBegomneHue o6 oTkase).

AOMWHUCTpPATUBHLIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOALMM MYyHKTOM,
BbIMOSTHAKTCA B TeYeHMe NATU OHEW CO [HSA MOCTYNNEeHUs MeXBEAOMCTBEHHOro 3anpoca B
opraH Wnu opraHusauuto, NpeaocTaBnsAloLLMEe LOKYMEHT U MHGOPMaLMO, €CriM UHbIE CPOKM
noaroToBKM UM HamnpaBfeHUs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTAHOBIEHbI
degepanbHbIMM 3aKOHamu, nNpaBoBbiIMW akTamu [lpaButenbctBa Poccunckon degepauum um
NPUHATBIMU B COOTBETCTBUM C doedeparnbHbiMM 3aKOHaMWU HOPMAaTUBHBIMUW MPaBOBbLIMU aKTamu
Pecnybnukn TaTapcTtaH.

PesynbTtatamm BbINOSIHEHWUS aAMUMHUCTPATMBHLIX Mpoueayp SBNAKTCA: OOKYMEHTbI
(cBeneHus), Heobxoammble onNst NPeLoCTaBNeHUs MyHULMNANbHOW YCnyrn, nMbo yBeaomeHne
00 oTKase, HanpaBfieHHble [OOMMKHOCTHOMY MUy, OTBETCTBEHHOMY 3a HarnpaBneHue
MEXBEOOMCTBEHHbIX 3anNpoCcoB.

3.4.4. [omKHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpaBfneHue MeXBedOMCTBEHHbIX

3anpocoB:

nonyyaet 3anpawmBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO  3fEKTPOHHOMO
B3aMMOOENCTBUA  OOKYMeHTbl  (cBegeHus)),  Heobxooumble  Ons  npegocTaBfieHus
MyHUUMNanbHoOW ycnyrm, nmbo yBegomneHne ob OTkase npu OTCYTCTBUM AOKYMEHTa un (1nn)
nHdopmauum;

Npyv HanNUuMm OCHOBaHWW, MNPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUWHUCTPATMBHOIO
pernameHTa, NOAroTaBnMBaeT MNPOEKT peweHna o6 oTkase B nNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX ANA NpefoCTaBneHnst MyHULMNanbHOW yCryru.

MpoekT peweHnst 06 oTkase B Npueme 4OKYMEHTOB, HEOOXOOUMbIX A4S NPeaoCTaBeHns
MYHMLUMMNANbHON YCNyru, ¢ ykazaHmeM NpUYKnH OTKasa (B criyvae, ecnv OCHOBaHMA Ans OTKasa B
npueme OOKYMEHTOB, HEOOXOaUMbIX ANsi NPeAoCTaBeHNS MyHULMNANbHOW YCIyr, CBA3aHbl C
HapyLWeHWEM YCTAHOBMNEHHbIX TpeboBaHMM K TakMM AOKYMEHTaM, OCHOBaHUSA AN OTka3a B
npueme AOOKYMEHTOB [OJDKHbI cogdepXaTb WHGOopMaumio O HaMMEHOBaHMM [OOKYMEHTOB
(nHdbopmauun, ceegeHun), KOTopble He NpeacTaBreHbl, COAepXaT HeLOCTOBEpHble M (Mnn)
npoTMBOpEeYMBLIE CBeOEHUs, OopMNeHbl C HapylleHMeM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnsieTCs Ha CcornacoBaHWe B YCTaHOBIMIEHHOM Mopsgke MOCPeacTBOM  CUCTEMBI
3MEKTPOHHOro AOKyMeHToobopoTa.

CornacoBaHue npoekTa pelieHns 06 oTkase B NpMemMe OOKYMEHTOB, HEOOXOAMMBIX OIS
npegocTaBneHns MyHUUUNanNbHOW YCNyru, OCYLLEeCTBMNSeTCA B nopsiake, nNpeaycMOTPEHHOM
NyHKTOM 3.6.3 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMNOJSTHAKOTCA B A€Hb MNOMYy4YEeHM CBEAEHUI NO MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHMS aAMWHUCTPATUBHBLIX Npoueayp SBASAKTCHA: OOKYMEHTbI
(cBeneHus), HeobxogMmble ANa NPeAoCTaBeHNss MyHULUNANbHOW YCyru, NPOeKT pelueHnst 06
OTKase B NpMeMe AOKYMEHTOB, HEODXOANMbIX ANs NPeAOCTaBNEHNA MyHUUUNANBHOW YCIyru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, nNpu HanMyun TEXHUYECKOM BO3MOXHOCTU OCYLLECTBISIETCA B aBTOMAaTU4YECKOM
pexuMme C  WCMNOSfib30BaHMEM  aBTOMaTU3UPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN oKas3aHWsa rocyAapCTBEHHbLIX U MyHMLMNANbHbIX YCAyr, B TOM 4YucCne C
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MOMEHTa perncrpauum 3asiBfeHns B COOTBETCTBUM C MNYHKTOM 2.13 aaMUHUCTPaTMBHOIO
pernamMmeHTa.

3.4.6. MakcnmanbHbIA CPOK BbINOSTHEHWUS aAMUHUCTPATUBHBIX Mpouenyp, YKkasaHHbIX B
nyHkTe 3.4 agMUHUCTPATMBHOMO pernameHTa, CoctaBnseT NsaTb pabounx gHen.

3.5. PaccmoTpeHne JOKYyMEHTOB KOMUCCUEN

3.5.1. OcHoBaHMeM Havana BbINOSIHEHUS aAMUHUCTPATMBHOW Npoueaypbl siBRsieTcs
NoCTynfneHne OT OOMMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HarnpaBfieHne MeXBEeAOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBeAeHuKn), HeobXxoauMMbIX Onsi NpefoCTaBfeHUst MyHULMNAanbHOM
ycnyru.

HOSMKHOCTHLIM NULIOM, OTBETCTBEHHbBIM 32 BbINOSTHEHNE afMUHUCTPATUBHOW NpoLeaypbl,
ABnsieTca cekpeTtapb Vicnonkoma (ganee - AOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NOLrOTOBKY
pesynbTata npegoCTaBneHns MyHULMNanbHON ycryrn).

3.5.2. [JomKHOCTHOEe NuLo, OTBETCTBEHHOE 3a NOArOTOBKY pes3ynbTaTa NpefocTaBreHns
MYHMLMMNANbHON yCnyri:

paccmaTtpmBaeT COPMUPOBAHHLIN  KOMMMEKT AOKYMEHTOB, HeobGXxoaumbix Ans
npegocTaBneHnsa MyHUUUNanNbHOW YCyru;

NPy BbISBIEHMM OCHOBAHWM AONs OTKasa B MNPeAoCTaBNEHUN MyHULMNAnNbHOW YCryru,
yKa3aHHbIX B NyHKTEe 2.8.2 agMMHUCTPATMBHOIO pernameHTa, NnoAroTaBnMBaeT 3aknoyeHne ob
OoTKa3e B NPeAOoCTaBMEHMN MyHUMUMNANbHOW YCRyrM; KOMMNEKTyeT AOKYMEHTbl (cpopmupyeT
nenay);

B CIly4yae OTCYTCTBMSI OCHOBAHUIN A5 OTKa3a B NpeoCTaBNeHNUM MyHULMNANbHOW YCryru,
NpenyCMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATUBHOIO perfameHTa, no ntToraM pacCMOTPEHUS
AOKYMEHTOB, HeoOXoauMbIX AN NpefoCTaBfieHUst MYHUMUMMANbHOW YCryrn, KOMMMEKTyeT
AOKYMeHTbI (popmupyeT gena);

HanpasBnsieT cOPMUPOBaHHbIE YYETHbIE AENla CEMEN HA PpacCMOTPEHNE ObLLECTBEHHOM
XUIULLHOM KOMUCCUK (aanee — komucens);

AOMWHUCTpPATMBHLIE npoueaypsl, yCTaHaBnMBaeMble HacToALWMM MYyHKTOM,
BbIMONHATCSA B TEYEHME OAHOro paboyero gHs.

PesynbTtatamu BbIMOMHEHNA aAMUHUCTPATUBHBIX NPOLEayp SABNAKTCA: HanpaBfieHHbIE B
KOMMUCCUIO YYeTHble Aena.

3.5.3. CekpeTapb KOMUCCUM OCYLLECTBASET:

N3y4yeHne NoCTyNUBLLMX AOKYMEHTOB;

Ha3Ha4YeHne OHA 3acegaHnsi KoMuceuu;

n3BeLeHne YrieHOB KOMUCCUM O AHe 3acefaHnst KOMUCCUM.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJSTHAIOTCA B Te4eHne 04HOro paboyero gHs.

Pesynbtatamn BbINONHEHNA aAMMHUCTPATUBHBLIX Npoueayp SBNAKTCA: U3BeELLeHMe
4YrIeHOB KOMUCCUK O AaTe 3acedaHus.

3.5.4. Komuccus Ha cBOeM 3acedaHun Ha CBOeM 3acefaHuu paccMmaTpuBaeT yyYeTHoe
AENo N NPUHUMAET peLleHne O paspeLleHnn obmeHa nnm ob oTkase.

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATUMBHBLIX Npouenyp SBMASKTCA: peLlleHne o
paspeLueHnn obmeHa nnm ob oTkase.

3.5.5. CekpeTapb KomMucCUMM OhOpMMLAET peLleHne KoMmmccun B popme npoTokona (2
3K3emMnnsaApa) u nepegaeT Ha NoANUCh YNeHamM KOMUCCUN.

Pesynbtatamu BbINOMIHEHUS a4MWUHUCTPATUBHBIX NMPOLEayp SBASKOTCA: nepedaHHoe Ha
noanucCh 3akroyeHme.

3.5.6. YneHbl KoMUccuM NOANUCLIBAIOT NPOTOKOST U HANPaBnsAKT cekpeTapto.

AOMUHUCTpPaATMBHbIE npoueaypbl, YycTaHaBnuBaemble nyHkTamn 3.56.4 - 3.5.6
HacTosilero PernameHTa, BbINOMHAOTCA B Te4YEHMEe 0gHOro paboyero gHs.

Pesynbtatamn BbINOMHEHVUS aAMWHUCTPATUBHBIX MPOLEOYyp SBMAKTCA: 3aKmyeHue,
noanncaHHoOe YrieHaMm KOMUCCUN.
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3.5.7. CekpeTapb KOMUCCUM HanpasfisieT MNPOTOKOST KOMUCCUM LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a NOAIOTOBKY pe3ynbTaTta NpegocTaBneHns MyHUUUNansHOW yCnyru.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOALLUM NYyHKTOM,
BbIMONHATCSA B TEYEHME OAHOro paboyero aHs.

PesynbTaT npoueaypbl: NPOTOKOST KOMUCCUM U y4ETHOE AeNn0, HanpaBfieHHbIE KOMUCCUN
AOIPKHOCTHOMY — Nnvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTata npeaocTaBneHus
MYHULMMNANbHOWN yCRyru.

3.5.8. WcnonHeHvne npouenyp, ykasaHHbIX B nyHkTe 3.5.2 aaMUHUCTPATUBHOIO
pernameHTa, nNpu HanMyun TEXHUYECKOMW BO3MOXHOCTU OCYLLECTBISIETCA B aBTOMAaTUYECKOM
pexmme C  UCMNOMb3OBaHMEM  aBTOMATU3NMPOBAHHOW  MH(OPMAUVMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM ANs OKasaHWs rocya4apCTBEHHbIX U MyHULMMANbHbIX YCAYT.

MakcumarnbHbIA CPOK BbINOMHEHNA agMUHUCTPATUBHBIX NPOLEAYP, YKa3aHHbIX B MyHKTE
3.5. agMmHMUCTpaTMBHOIO pernameHTa, coctaBnsaeTt 4 pabounx gHs.

3.6. MoagroToBka pe3ynbTarta MyHULUNANBHOW YCINYTu

3.6.1. OcHoBaHMeM Havana BbINOMHEHNA agMUHUCTPATMBHOM Mpouenypbl siBRAsieTcA
MOCTyNneHne OT CEKpeTaps KOMUCCUM 3aKNOYEHNST KOMUCCUN.

[OMKHOCTHBIM NNLIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHNE agMUHUCTPATMBHON Npoueaypbl,
ABNSeTCca cekpeTapb Mcnonkoma (ganee - 4OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTata npegoCTaBneHns MyHULMNanbHON ycnyrn).

3.6.2. [1IomKHOCTHOE NnLo, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTaTa npeaocTtaBlieHns
MYHULMNANbHOW yCnyru:

rOTOBUT NPOEKT JOrOBOPA;

rOTOBWUT MPOEKT pacrnopsXXeHus o paspelueHnn obmeHa (aanee — pacrnopsbkeHue).

B cnyyae npuHATMS kOMuUccuen pelleHns o6 oTkase B Bblgade paspelueHus Ha obmeH
roTOBUT MNPOEKT nucbma 06 OTkase B MNpefoCTaBfEeHUU MyHuUMNanbHOW ycnyrn (ganee —
NMCbMO);

HanpaenseT NOAroTOBMEHHLIN MNPOEKT pe3ynbTaTa NPeaoCTaBfeHUs MyHMUMMNANbHON
YyCIyrm Ha cornacoBaHve B YCTaHOBJIEHHOM MoOpsaKe MOCPeACTBOM CUCTEMbI ASIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  npouenypbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJSTHAIOTCSA B TeYeHne 04HOro paboyero gHs.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATMBHBIX MpoUedyp SABNSATCA: NPOEKTh,
HanpaBneHHble Ha NO4NUCH.

3.6.3. CornacoBaHve wn nognucaHwe npoekTa peaynbtata nNpegocTaBneHus
MyHMUMNANbHON ycnyrn (ganee — NpoeKTbl JOKYMEHTOB) OCYLLECTBISAETCS rMaBoOW CebCKOro
nocenexHus (aanee - Pykosogutens OpraHa).

lMoaroToBneHHbIE MPOEKTbl OOKYMEHTOB, MMEIOLME 3aMeyaHusi, BO3BpaLLaloTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MyHuuunanbHow ycnyru. Nocne
YyCTPaHEHNs1 3aMe4YaHU MNPOEKTbl JOKYMEHTOB MOBTOPHO MNepedatTcs Afs COornacoBaHus U
noanucaHus.

PykoBoantens OpraHa npuM pacCMOTPEHUM MNPOEKTOB OOKYMEHTOB MpoBepsieT
cobntogeHne agMMHUCTPATMBHOIMO perfiameHTa AoMMKHOCTHbIMM Nuammn OpraHa B 4acTu CPOKOB
BbIMOJSTHEHNST aAMUHUCTPATMBHbBIX Mpoueayp, UX NocrneaoBaTeNbHOCTM U MOSMHOTHI, HanMyus
COrnacoBaHuWM YMOSTHOMOYEHHbIX [OOSPKHOCTHbIX nuy OpraHa B CUCTEME  3NEKTPOHHOrO
AokyMmeHTooboporTa.

B cnyyae BbISIBNEHWS HapyLleHWW B 4acTU CPOKOB BbINOSIHEHUA agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenibHOCTM W NonHoTel PykoBoautens OpraHa uHuUMupyet
npuBrneYeHne K OTBETCTBEHHOCTW NuL, AOMYCTUBLUMX HApPYLIEHUS, B COOTBETCTBUN C MYyHKTOM
4.3 aAMVHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAIOTCA B Te4eHne 0gHOro paboyero gHs.
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PesynbTatamu BbINOMHEHNA agMWHUCTPATUBHbLIX MNpoueayp SBRSKTCS: NoANUCaHHble
AOroOBOp M YTBEPXAEHHOE pacnopsikeHne wunum peweHne o6 oTkase, HanpaeBneHHble Ha
perncTpauuio.

3.6.4. VicnonHeHue npouenyp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. agMUHUCTPATUBHOIO
pernameHTa, nNpu HanMyun TEXHUYECKOM BO3MOXHOCTU OCYLLECTBISETCA B aBTOMAaTUYECKOM
pexumMe C  UCNOMb30BaHMEM  aBTOMAaTU3MPOBAHHOW  WMH(OPMALMOHHOW  CUCTEMbI,
npegHasHa4YeHHOWN AN OKa3aHUSA rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCIYT.

MakcumarnbHbI CPOK BbINOSIHEHNA aAMUHUCTPATMBHbBIX Npoueayp, ykasaHHbIX B MyHKTE
3.6. agMMHNCTPaTMBHOIO pernameHTa, CocTaBnsaeT ABa pabounx gHen.

3.7. Bolgayda (HanpaBneHue) 3asaBuUTENO peaynbTaTta MyHUUMNansHON yenyrm

3.7.1. OcHoBaHMEM Hauvana BbINOMHEHNA agMUHUCTPATMBHOM Mpouenypbl sIBAsieTCA
nonyyYeHne [[OMKHOCTHBIM JULOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE aAMWUHUCTPATUBHOM
npoueanypbl, JOKYMeEHTa, MOATBEPXKAALEro NpeaocTaBneHne MyHMuUMnanbHOM yCnyru.

[OMKHOCTHBLIM NNLIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHNE agMUHUCTPATMBHON Npoueaypbl,
aBnsieTca cekpetapb Vcnonkoma (goanee - AOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a Bblaady
(HanpaBneHue) JOKYMEHTOB).

3.7.2. [lomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblaayy (HanpaBneHne) JOKYMEHTOB:

obecneunBaeT permcTtpaumio U BHECEHWE CBeAeHWN O peaynbTaTe npeaocTaBneHuns
MYHUUMMNANbHON yCnyrm B MNOACUCTEMY BeOEHUA [AOKYMEeHTauunm aBTOMaTU3MPOBAaHHOM
WHOPMALUMOHHON  CUCTEMBbI, nNpeAHa3Ha4YeHHOW [ONA  OKasaHus roCydapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BelLaeT 3aaBuTens (ero npegcraBuTensd) cnocobom, ykasaHHbIM B 3asiBNEHUMU, O
pesynbTaTte NpeaoCcTaBneHns MyHULMNanbHOW YCNYyrn 1 0 BO3MOXHOCTM MOMyYeHus pesynbrata
npegocTasneHns MyHuumnaneHomn ycnyrn B OpraHe unv 8 MOLL.

WcnonHeHve npoueayp Npyv HanmuuMm TEXHUYECKOW BO3MOXHOCTM OCYLLECTBNSETCS B
aBTOMATU4YECKOM pEeXUME C WCMONb30BaHNMEM aBTOMATU3NPOBAHHON WH(OPMALMOHHOWN
CUCTEMBbI, NpeAHa3Ha4YeHHOWN AN OKa3aHUS rocy4apCTBEHHbIX M MyHULUMNAMNbHbLIX YCIyr.

AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAIOTCA B TeYEeHNe OaHOro paboyero AHSA Co AHA NOANMCAHUSA AOKYMEHTA, SBMSIOLErocs
pe3ynbTatoM npefoCTaBfeHns MyHUUUNANbHOW YCryrn, YNOSHOMOYEHHbIM OOMMKHOCTHbBIM
nnyom OpraHa .

PesynbTatamu BbINONHEHUS agMUHUCTPATMBHbBIX MNpouenyp SABMASIOTCA: pa3MelleHue
cBefeHMn O pesynbTaTe MNpeaoCTaBNeHNa MyHUUMNANbHOM YCNyrm B  WH(OPMaLNOHHbBIX
cucTemax, usBelleHue 3asiButens (ero npeacraButens) o pesynbTate npeaocTaBneHus
MYyHUUMNANbHOW ycnyrn n cnocobax ero nonyvyeHus.

3.7.3. MNopsagok Bbligayn (HanpaeneHust) pesynbTata NpeaocTaBneHns MyHULMNANbHON
ycnyru:

3.7.3.1. lNpn obpaweHnn 3aasutend 3a pesynbTaToM MyHuuMnanbHon ycnyrm 8 MOL,
paboTHnk MOL| BbigaeT 3aaBuTento pesynbTaT MyHUUMNAnbHON ycnyrn B oopMe ak3emnnsapa
9NEKTPOHHOro AOKyMeHTa Ha GymaxHom Hocutene. o TpeboBaHWio 3asBUTENS BMECTe C
9K3eMMNNAPOM SNEKTPOHHOrO0 [OKyMeHTa Ha OymMaxXHOM HocuTene emy npegocTaBnsieTcs
9K3eMNNAp SMNEKTPOHHOrO JOKYMEHTa MyTeM ero 3anucu Ha CbEMHbIA HOCUTENb MHOpMauun
UNn HanpaefeHUs 3K3eMmnnsipa 3MEeKTPOHHOro AOKyMEeHTa MO 3MEeKTPOHHOW Mno4yTe B agpec
3aasutens. pu 3annucyM Ha CbEMHbIN HOCUTENb MHAOPMaUMM UNU HanpaBnNeHUn 3K3emMnnsipa
9NEKTPOHHOro [JOKyMeHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMNMsp 3NEeKTPOHHOro
AOKYMeHTa Ha BymMaxHOM HocuTerne, No 3NEKTPOHHOW NoYTe MOEHTUYHOCTb TaKoro aK3emnnsapa
9NEKTPOHHOIrO AOKYMEHTa 9K3eMMAsipy 3MEeKTPOHHOro [OKyMeHTa Ha OymMaxHOM HocuTene
3aBepseTcH YMNOMHOMOY€EHHbIM COTPYAHVKOM c ncnonb3oBaHMeM yCUNEHHON
KBanndnumMpoBaHHOM 3NEeKTPOHHOW NOAMNUCH.

AOMUHUCTpPAaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMNOJSTHAKOTCA B NOpsAAKe OMepeaHOCTH, B AeHb NPUBLITUA 3aaBUTENSA B CPOKM, YCTAHOBIIEHHbIE
pernameHTom paboTtbl MOL].
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PesynbTatamu BbINONMHEHNS agMUHUCTPATUBHBIX Npoueayp ABnAwTCA: domkcaums dakra
BblAaun peaynbTata npefocTtaBneHnss MyHuumnanoHon ycnyrm B AUC MOL, pesynbtaT
npegocTaBneHns MyHULMNAanNsLHOM YCIyru, BblQaHHbIA 3as8BUTENIO.

3.7.3.2. MNpu obpalleHnn 3asBuUTens 3a pesynbTaTtOM MyHULMNANbHOW YCryrn yepes
PecnybnvkaHckun noptan 3asBUTENO B JWYHbIA KabMHET aBTOMaTUYecKu HanpasnseTcs
9NEeKTPOHHbIN  obpa3  OOKyMeHTa,  SABNAKOLWErocs  pesynbTaToM  NpefocTaBrieHus
MYHUUMNANBHOW  YCIyrn, MOANUCAaHHbIA  YCUNEHHOW KBanuUUMPOBAHHOMW  3NEKTPOHHOM
noanncbI0 YNOMHOMOYEHHOIo JOMKHOCTHOro nuua OpraHa .

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAITCA B AeHb NoAnucaHus AOKYMeHTa, NOATBepXxaaroLwero npegocrasneHve (otkas B
npegocTaBneHnm) MyHUUMNansHOM yCryrn, ynonHOMOYEHHbIM JOIDKHOCTHLIM nnuoM Opraxa.

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBLIX MNpoueadyp SBMSKTCA: HanpasrieHue
(NnpepocTaBneHne) c ucnonb3oBaHnem PecnybrvkaHcKoro noprana 3asBUTENto LOKYMEHTa,
noagTeepxgarollero npegocTaBneHne MyHUUMNAanbHOW ycryrn (B TOM  4ucne oOTkas B
npegocTaBNeHnn MyHULMNansHOM yCcryru).

3.7.3.3. lNpun obpalueHnn 3anButens 3a pesynbTatoMm MyHuumnansHon ycnyru B OpraH,
AOIMPKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgady (HanpasreHue) [OOKYMEHTOB, BblgaeT
3aaBUTENt0 pesynbTat MyHuuMnanbHon ycnyru. Mo TpeboBaHuio 3asBuTENns BMecCcTe C
3K3eMMNAPOM SMEKTPOHHOIO [OKyMeHTa Ha OymMaxHOM HocuTene emy npegoctaBrsiercs
9K3eMNNAp SMEeKTPOHHOro JOKYMEHTa MyTeM ero 3anucu Ha CbeMHbI HOCUTENb UHgopMauun
WUNW HanpasneHUs JK3eMmnnspa 3NEeKTPOHHOro AOKyMEHTa Mo 3MeKTPOHHOW noyTe B ajpec
3aaButens.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOSALWMM NMYyHKTOM,
OCYLLIECTBNAOTCA B MOPsiAKE OYepedHOCTU, B OeHb NpubbiTMa 3asBUTENs B COOTBETCTBUM C
MpaBunamu BHyTpEeHHero TpyaoBoro pacnopsagka OpraHa.

PesynbTaTtomM BbINOMHEHNS agMUHUCTPATMBHBIX Npoueayp sABnAwTcsa: dukcaums dakra
Bbldayn pesyrnbTata npeaocTaBNeHns MyHUUMNanbLHOW ycrnyrm B aBTOMaTU3MPOBAHHOM
WH(POPMAUNOHHON cuUCcTemMe, MNpedHas3Ha4YeHHOW AN OKasaHus  FOCYAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT.

3.8. NcnpaBneHune TeXHNYEeCKNX owmnbokK

3.8.1. B cny4yae o6GHapyXeHusi TeXHMYEeCKOW OLWMOKM B OOKYMEHTE, SABNANOLLEMCSH
pes3ynbTaTtoM MyHMUMNanbHOW ycrnyru, 3agaBuTenb HanpasnseT B OpraH:

3asBrneHne o6 mcnpaeneHMn TexHuyeckom ownbku (npunoxeHne Ne 4 k HacToswemy
agMUHUCTPATUBHOMY perfnameHTy);

AOKYMEHT, BblAaHHbIA 3asBUTENIO KaK pe3ynbTaT MyHMUMNANbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHNYECKasn oLnbKa;

OOKYMEHTbI, MMEIoLIMEe HPUOMYECKYID CuUNy, CBUOETENbCTBYOLWME O  Hanuuum
TEXHUYECKON OLLINOKM.

3asBneHne 06 wucnpaBneHUM TEXHUYECKON OWUOKM B CBEAEHMSAX, YKa3aHHbIX B
AOKYMEHTe, SBNALWEMCS pe3ynbTaToM MyHUUMNAnbHOM YCNyru, nogaeTcsa 3asiButenem
(yNnoNnHOMOYEHHBIM  npeAcTaBuTeNeM) MNOYTOBbLIM  OTMpaBrneHMeM (B TOM  yucne C
NCNOSIb30BaHMEM 3NIEKTPOHHOM NOYThI), NMB0 Yyepes PecnybnnkaHckmin noptan nnm MOL.

3.8.2. [lormkHOCTHOE NnuUo, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, OCYLLIECTBIISET Npuem
3aaBneHna o6 ncnpaBneHnn TEXHNYECKON OLINGBKK, permcTpupyeT 3asBreHne ¢ NpUNoXKeHHbIMN
AOKYMeHTaMM W nepefaer WX [OOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCcTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAIOTCA B Te4deHne oaHoro paboyvero gHA ¢ AaTbl pernctpaumm 3asasrneHus.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SBAATCA: MPUHATOE U
3aperncTpMpoBaHHOe 3asBrieHWe, HanpaBfeHHOEe Ha PacCMOTPEHWEe AOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.
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3.8.3. [JomKHOCTHOE Nn1L0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmaTpusaeT
AOKYMEHTbI M B LENAX BHECEHUS WCMpaBfeHUn B [OOKYMEHT, SABNSAOLWMNCA pe3ynbTaTtoM
npefoCTaBfeHNs MyHULMNANbHOW YCryru, OCYLWEeCTBAAeT npoueaypbl, NpenyCMOTPEHHbIe
nNyHKTOM 3.5 agMUHNCTPATUBHOIO pernameHTa, u BblaaeT UCNpaBneHHbI AOKYMEHT 3asBUTENIO
(yNnoNnHOMOYEHHOMY NpeACcTaBUTEN0) JIMYHO Mo pPOCNUCb C  U3bATMEM Yy  3asBUTENS
(yNnONHOMOYEHHOrO MpeacTaBuUTENsl) OpurMHana [AOKYMeHTa, B KOTOPOM  COAEpPXUTCA
TeXHu4eckas owwnbka, WM HanpaensieT B agpec 3asBuTENs MNOYTOBLIM OTMNpPaBriEHNEM
(nocpeacTBOM 9MEKTPOHHOW MOYTbI) MUCBMO O BO3MOXHOCTM MOMyYEHUs OOKYMEHTa npwu
npegoctasneHnn B OpraH opurMHana AOKYMeHTa, B KOTOPOM COOEPXUTCS TexHuyeckas
oLwimnbkKa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOALLUM NYyHKTOM,
BbIMNOSTHAIOTCA B TedeHne ABYX paboumx gHen nocne obHapy>XeHUs TEXHUYECKOW OWMBKM nnm
nony4eHnst ot NtBOro 3anHTEPeCcoBaHHOIo NLAa 3asiBfEHMs O AONYLLEHHON OWmnbKe.

PesynbTatamu BbINOMHEHUA AAMUHUCTPATUBHBIX Npoueayp SBNSOTCA: BblAaHHbLIN
(HanpaBreHHbIN) 3aABUTENMO AOKYMEHT.

4. Nopspok n oopMbl KOHTPONA 3a NpeaoCcTaBeHneM MyHULMNANbLHOW yCnyru

4.1. Mopaaok ocyLecTBNEHNs TEKYLLEro KOHTPONS 3a COOMAEHNEM U UCMONTHEHUEM
OTBETCTBEHHbIMUW JOMKHOCTHLIMM NULIAMWN MOJTOXEHUA aAMUHUCTPATUBHOIO pernameHTa n UHbIX
HOpPMaTMBHbIX MPaABOBLIX aKTOB, yCTaHaBMNMBaOLWMNX TpeboBaHMS K NPeaoCTaBNeHNIO
MYHULMNANbHOW YCNyru, a Takke NPUHATUEM UMW peLLEHUN

KoHTpOnb 3a NOMHOTOM N Ka4eCTBOM NpeaoCTaBfeHnss MyHULMNANbHOW YyCnyru BKIoYaeT
B cebs BbIsIBIEHME W YCTpaHeHMe HapyLleHUW npas 3asiBuTenen, npoBedeHne npoBepPOK
cobnogeHna npoueayp npenocTaBfeHUst MyHUUMNanbHOW yCnyru, NOAroTOBKY peLlleHun Ha
aencteus (besgencrene) JOMKHOCTHBIX UL, OpraHa MeCTHOro camoyrnpasneHus.

dopmamMn KOHTpoOns 3a CcoOngeHMEM WCMNOSTHEHUS aOMUHUCTPATUBHBIX Mpouenyp
ABNAIOTCA:

1) npoBepka M  cornacoBaHMe MNPOEKTOB  AOKYMEHTOB MO  NpeaoCTaBlieHMIO
MYHUUMNANbHOM yCryru;

2) npoBOAMMbIE B YCTAHOBIIEHHOM NopsaKe NPOBEPKM BeAeHNSA Aefonpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK cobnogeHuns
npoueayp npenocTaBneHns MyHULMNanbHOM yCnyru.

B uensax Tekywero KOHTPOMSA UCNOMb3YTCA CBEAEHNSA, UMEIOLLMECS B SNEKTPOHHOWN Base
AaHHbIX, cry>kebHasi KOppecnoHAEeHUNs, YCTHas U NUCbMEHHaa MHopMaunsa OOIMKHOCTHbIX
nuy, OCYLLECTBNSAKOLWNX BbINOMIHEHME aAMUMHUCTPATUBHBLIX Mpoueayp, KypHanbl ydeTta
COOTBETCTBYHOLLNX AOKYMEHTOB U ApYyrne ceeaeHus.

[na ocywecTBNeHns KOHTPOMSA 3a COBepLUEeHMEM [AENCTBMMA Npu npenocTaBfieHuun
MYHMUMNANBHON  YCNYrM N MPUHATUM  PELUEHUW  PYKOBOOUTENKD OpraHa MeCTHOro
camoynpasneHus NpeaCcTaBnsATCA CNpaBkn O pedynbTaTtax NpeaoCcTaBleHns MyHULMNanbHON
ycnyru.

O cnyyasx M nNpuUYnHaX HapyLIeHUA CPOKOB, MOCMeaoBaTENbHOCTU U COoAEpXKaHUS
aAMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NULa HEMeOTEHHO MHAOPMUPYIOT PYKOBOAUTENS
opraHa, NpegoCTaBNAoLEro MyHULMNAnbHy YCryry, a Takke npeanpvHUMaloT CPOYHbIE Mepbl
No yCTPaHEHWNIO HAPYLUEHWUI.

Tekywmnmn KOHTpOsb 3a cobrnogeHnemMm nocrneaoBaTenilbHOCTU AENCTBUN, OonpeaeneHHbIX
aAMUHUCTPATUBHBIMM  MNpoueaypaMy N0 MNPenoCTaBNEeHUD  MyHWUMNANbHOW  YCIyru,
OCYyLLeCTBMNAeTCA 3aMecTuTeneM pyKkoBOAUTENs oOpraHa MEeCTHOro camoyrnpasreHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPeAoCTaBMAEHUIO MYHUUMMANbHOW YCryru,
HayanbHUKOM OTAena, OCYLIECTBASAOWEro opraHusaunio paboTbl No npeaocTaBreHuto
MYHUUMNANbHOW YCyru.
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MepeyeHb AOMKHOCTHbIX NUL, OCYLLECTBNSAOWMX TEKYLLUMIA KOHTPOMb, YCTaHaBNMBaETCS
MOMOXEHUSIMW O CTPYKTYPHbIX MoApasfeneHnsix opraHa MECTHOIO CaMoyrpaBrieHus WU
AOIMKHOCTHBLIMU pernaMmeHTamu.

4.2. MNopsifoK U NepUOANYHOCTb OCYLLIECTBNEHUS NMAHOBbIX M BHEMMAHOBbIX NPOBEPOK MOSTHOTbI
N KayecTBa NPeaOoCTaBNEeHUsI MyHUUMNANbHOW YCryri, B TOM Yncre nopsigok n hopmbl
KOHTPOJIS 3@ NONHOTOM W KA4YeCTBOM NpeaocTaBneHnst MyHULMNansHON ycnyru

4.2.1. KoHTporib 3a NOSTHOTOW 1 Ka4eCTBOM NpeocTaBneHnss MyHULMNAansHOW yCnyru
ocyulecTBngeTcs B popmax:

1) NpoBeaeHNsi NPOBEPOK;

2) paccMmoTpeHus xanob 3asisutenen Ha aencteus (besgenctane) OpraHa, a Takke nx
AOIMKHOCTHbIX NNL, MyHULMNANbHBIX CRYXaLlmX.

4.2.2. B uenax oCyLleCTBIEHMUSI KOHTPOSS 3a MOSIHOTOM U KayeCcTBOM NpeaoCTaBliEHUs
MYHULUMMNANbHOW YCNyrn npoBOOATCA MfaHOBble M BHENnaHoBble npoBepku. [lopsaok wm
NnepuoanYHOCTb OCYLLECTBNEHUA MNMAaHOBbIX MPOBEPOK YCTaHaBNMBAETCs MMaHOM paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpuBaTbCs BCE BOMNPOCHI, CBA3aHHbIE C NpeaocTaBneHnem
MYHULUMMNANbHON Yycnyrn (KOMMMEeKCHble MNpPOBEpKu), UNN OTAENbHbIN BOMNPOC, CBA3AHHLIA C
npegocTaBfeHnemM MyHUUmMnanbHoOm ycnyrn (Tematudeckne nposepkn). NpoBepka Takke MoxXeT
NPOBOANTBLCS MO KOHKPETHOM xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3WN C MPOBEPKOM YCTPAHEHUSA paHee
BbISIBMIEHHbIX HapyLeHWNn agMWUHUCTPATUBHONO perfameHTa, a Takke B crnydae noslyvyeHus
Xanob 3sassutenen Ha geuncteua (besgencteue) OpraHa, a Takke WX OOSMKHOCTHbIX nnu,
MYHULUMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTbl NpoBepKM OMOPMASAIOTCA B BUAE akta MNPOBEpKU, B KOTOPOM
YKa3blBalOTCA BbISABMEHHbIE HEAOCTATKMN U NPEASIOXKEHUS MO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOIMKHOCTHBIX JIUL, OpraHa, NpefoCTaBNALWEro MyHULMNANbHYO
ycnyry, 3a peleHus un genctena (6esgencrame), npuHMMaemble (OCyLLECTBNSEMbIE) UMW B XO4€E
npegocTaBneHns MyHULUMNANbHOM YCNyru

Mo pesynbTaTaM NpOBeAEHHbIX MPOBEPOK B Cryvyae BbISIBMEHUS HapyLleHWA mnpas
3asBUTENEN BUHOBHblE §MLUA TMPUBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUN C
3akoHogartenbcTtBoM Poccuiickon denepaumm.

PykoBoauTtenb opraHa MECTHOrO CaMOYMpaBlieHus HeceT OTBETCTBEHHOCTb 3a
HEeCcBOEBPEMEHHOE PacCMOTPEHNE 3asaBNEHUN.

PykoBoantenb (3amecTutenb pyKOBOAMTENS)) CTPYKTYPHOro noppasgerneHns opraHa
MECTHOro CcamoynpaBfeHnss HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (1nu)
HeHagnexawiee BbINOSIHEHNE agMUHUCTPATMBHbIX [OENCTBUN, YKal3aHHbIX B pasgene 3
aAMUHUCTPATUBHOIO pernamMeHTa.

[OMKHOCTHbIE NMLUA U WHblE MyHUUMNAanbHbIE CryXawue 3a peLleHns U OencTBus
(6espencteBune), npuHMMaemMble (OCYLLECTBMASEMbIE) B XO4€ NPEAOCTaBMEHNS MyHMUMNANbHON
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAaHOBIEHHOM 3aKOHOAATENbCTBOM NOPSAKe.

4.4. MNMonoxeHus, xapakTepusytowme TpeboBaHMs K Nopsaky U popMam KOHTpons 3a
npegocTaBneHneM MyHULMNANbHOM YCryr, B TOM YMCIe CO CTOPOHbI FpaxaaH, nux
00beaANHEHUN N OpraHn3aummn

KoHTponb 3a npegocTaBneHneM MyHUUMNAnNbHOW YCMyrm CO CTOPOHbI rpaxdaH, WX
oObeauHEeHUn W opraHu3aunn, OCYLLECTBISeTCs MNoCpeacTBOM OTKPbITOCTU LeATerNbHOCTH
opraHa MecTHOro caMmoynpasfeHus Npu NpeaocTaBNeHNN MyHULMNANbHOW YCAyrn, NonyyYeHns
NMOMHOW, akTyarbHOM U  [OCTOBEPHOWM WHGOpMauunm O nopsgke  npenocTaBneHust
MYHUUMNANbHOW YCyrM U BO3MOXHOCTU focyaebHoro paccMoTpeHnsa obpalleHun (kanob) B
npouecce NpegocTaBneHnsa MyHULMNAnbHOW YCIyru.
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5. ocyne6HbIN (BHECYAeOHbIN) NOPSAAOK 06XanoBaHMA peLleHUu U 4eNcTBUN
(6e3pencTBUs) opraHa, NnpeaocTaBnAOLWEro MyHULUNanbHy ycnyry,
MHOroyHKLMOHaNbLHOroO LeHTpa NpeaoCcTaBeHUA rocyAapCTBEeHHbIX U MyHULUNAbHbIX
ycnyr, opraHu3sauumn, ykasaHHbIX B yactu 1.1 ctatbn 16 PeaepanbHoro 3akoHa Ne210-d3,
a TaKkKe UX OOJMKHOCTHbIX UL, MyHULMNANbHbIX CRyXalmx, paboTHUKOB

5.1. 3aaButenu nmeroT npaBo Ha obxanoBaHuMe B AOCYAeOHOM MOpsiAKe peLleHun u
pencteuin (6esnencremns) opraHa, NpegocTaBnAwLLEero MyHULMNANbHYO YCIyry, OOSHKHOCTHOro
nvua opraHa, NpeaocTaBfAOWEro MyHUUMNANbHYK YCAyry, MYHUMUMMANbHOIO CryXallero,
PYKOBOAUTENSA OpraHa, NpefoCTaBnsoWwero MyHULMNanbHy yCcnyry, MHOrogyHKUNOHabHOro
LueHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIEHTpa, OpraHn3aunin, npegyCMOTPEHHbIX YacTbio
1.1 ctatbun 16 PegepansHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB.

3asButenb MoxeT 06paTnTbCA C Kanobor, B TOM YMCIe B CrEAYLWNX Criyvasnx:

1) HapyLeHne cpoka permcTpaumm 3anpoca o npefocTaBneHn MyHUUMNanbHON yCnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyweHue cpoka npeaocTaBfieHMs MyHUUMnanbHon ycnyri. B ykaszaHHoOM crnydae
pocynebHoe (BHecynebHoe) obkanoBaHue 3asiBUTENEM pelueHun u gencteun (6es3pgencraeus)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKUMOHANbHOIMO LEHTpa BO3MOXHO B
cny4yae, €Crnv Ha MHOrO(yHKLMOHAanbHbINA LEHTP, peLlleHns n gencTens (6e3gencTeme) KoToporo
oGXxanylTcs, BO3MOXeHa (PYyHKUMS NO NPeaoCTaBNEHMI0 COOTBETCTBYHOLUMX MYHULMNANbHbIX
ycnyr B nonHom obbeme B nopsake, onpegerneHHoMm 4vactbto 1.3 ctatbn 16 depeparnbHoro
3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB WM MHpopmaumm nmbo ocyllecTBrneHnd
AENCTBUA, NpeacTaBeHne UNn OCYLLECTBNIEHNE KOTOPbIX HE MpPeayCMOTPEHO HOPMAaTUBHbLIMM
npaBoBbIMK akTamun Poccuickon ®egepaunm, HOpMaTMBHLIMU NPaABOBLIMK akTamu Pecnybnuku
TaTtapcTaH, MyHUUMNAnbHbIMXA NPaBOBbIMA akTaMu ONs NPeAoCTaBreHUss MyHUMUMNanbHON
ycnyru;

4) oTka3 B MNpuvemMe [JOKYMEHTOB, nNpefocTaBfieHMe KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon Pepepaummn, HOpMaTUBHbIMU MPABOBbLIMU
aktamu Pecnybnukn TatapcrtaH, MyHULMNANbHbIMU NPaBOBbIMM akTaMu A5s NpegocTaBreHus
MYHULMMNANbHON yCryru, y 3asBUTENs;

5) oTka3 B npenocTaBfieHUM MyHULMNANbHOW YCNyrM, €crnv OCHOBaHWUsS OTkas3a He
npegycMoTpeHbl beaepanbHbIMM 3aKOHAMU U MPUHATBIMW B COOTBETCTBUW C HUMU WHBIMU
HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccunckon degepauum, 3akoHamMum W UHbIMU
HOpPMaTUBHbIMWU NPaBOBbIMM akTamn Pecnybnuku TaTapcTaH, MyHMUMNanbHbIMU MPaBOBbIMA
akTamun. B ykaszaHHoM cnydae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM PELLEHUN
" JencTBumn (6esnencTaus) MHOrOYHKLNOHaNbLHOIro LeHTpa, paboTHuKa
MHOTOYHKLMOHANbHOro LeHTpa BO3MOXHO B Criyvae, ecnm Ha MHOropyHKUMOHAmbHbIN LIEHTP,
peweHns u gencteus (6e3gencTBme) KoToporo o6xanyktTcs, BO3MOXeHa QYHKUMA o
NpeaoCcTaBNEeHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCIyr B NONHOM oObemMe B nopsake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 ®eaepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3asBUTENSA NpU NPeaocTaBNeHn MyHULMNANbHOW YCnyrn nnatbl, He
npeaycMOTPEHHON  HOPMaTUBHbLIMM  MpaBoBbiMM  akTamm  Poccunckon — Pepepaumn,
HOpPMaTUBHbIMWU NPaBOBbIMM akTamn Pecnybnukun TaTapcTaH, MyHMUMNanbHbIMU MPaBOBLIMU
akTamu;

7) oTKa3 opraHa, NpeaoCTaBAOWEro MyHULMNANbHY YCRyry, AOSMKHOCTHOrMoO nuua
opraHa, npPeaoCTaBASOWEro MyHUUMNANbHYIO YCryry, MHOMOMYHKLUMOHANbHOro LEHTpPa,
paboTHMKA MHOrOYHKLMOHANBLHOIO LIEHTpa, OpraHu3aumi, NpeaycMOTPeHHbIX 4YacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nnum nx paboTHMKOB B UCMpaBAEHNN LOMNYLLUEHHbIX
UMK OneYvYaTok 1 OWMBOK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHns MyHUUUNanbHOW ycnyrm
AOKyMeHTax nmMbo HapylleHue YCTaHOBMEHHOrO Cpoka Takux ucnpasneHuni. B ykasaHHOM
cnyvyae pocynebHoe (BHecygebHoe) obxanoBaHue 3asiBUTENEM pelleHuin u  OencTBUn
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(6esnenctBnsa) MHOro(OyHKLUMOHANBbHOrO LeHTpa, paboTHMKA MHOrogYHKUMOHANbHOMO LIEHTpa
BO3MOXHO B Clnyyae, €CNU Ha MHOrO(YHKUMOHAmNbHbIA LEHTP, peleHus U OencTBus
(besgenctBne) kotoporo obGXanywTcs, BO3NOXeHa QYHKUMS N0 NpPeaoCTaBfEeHUto
COOTBETCTBYHOLUNX MyHMUMMANbHBIX YCRyr B MNOMHOM obObeme B nopsiake, onpeaeneHHoM
yacTtbto 1.3 ctatbu 16 PegepanbHoro 3akoHa Ne 210-D3;

8) HapyweHve cpoka WM NOpsiAka Bbldayn OOKYMEHTOB MO  pesynbTatam
npegocTaBneHns MyHUUMNAanNbLHOM YCNyru;

9) npuocTaHOBMEHME NpPeaoCTaBfeHMs MyHUUMNAnNbHOW YCRyrn, €ecnm OCHOBaHUS
NPUOCTAHOBMNEHNS He NpedycMoTpeHbl deadepanbHbIMM - 3aKOHaMU U NPUHATBIMA - B
COOTBETCTBUN C HUMU MHbIMM HOPMaTUBHbLIMK MpaBoBbIMW akTamun Poccuickon Pepepaumu,
3aKOHaAMMW W WHbIMWM  HOPMATUBHbIMW MpaBoBbIMM  akTamu Pecnybnukn TartapcTah,
MyHMUMMNANbHbIMXU NPaBoOBbIMM akTamu. B ykasaHHOM cnyvae pocynebHoe (BHecyaebGHoe)
obxanoBaHue 3asBUTENeM pelweHnn n penctemn (6e3genctensl) MHOrogYHKLMOHANbHOro
LUeHTpa, paboTHMKA MHOroYHKLUMOHANBbHOIO LEHTPa BO3MOXHO B Cryvyae, €Ccnu Ha
MHOIFO(OYHKLMNOHAMNbHbLIN LIEHTP, peleHus n genctena (6es3nencrene) KoToporo obxkanyrorcs,
BO3r0XeHa PyHKLUMNA NO NPeoCTaBNEHMIO COOTBETCTBYHOLLMX MYHULMNAMbHbLIX YCAYr B NOSTHOM
obbeme B nopsgke, onpegeneHHoMm Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENS NPU NPEeLOCTaBNEHUM MyHULMNANbHOW YCAyrn JOKYMEHTOB
Unn uMHopmMaumm, OTCYTCTBME U (M) HEeOOCTOBEPHOCTb KOTOPbIX HE YKa3blBanucb npwu
rnepBoHavyanbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeobxoaumbiX Onsi npedocTaBneHus
MyHMUMNanbHON ycnyrn, nMbo B NpeaoCTaBNeHUM MyHULMNANbHOW YCryrn, 3a UCKNIOYEHUEM
cny4aes, NpeayCcMOTPeHHbIX MyHKTOM 4 yactu 1 ctatbn 7 ®egepansHoro 3akoHa Ne 210-93. B
ykaszaHHOM crny4yae pocyaebHoe (BHecyoebHoe) obOxanoBaHue 3asiBUTENEM pEeLeHUn U
aencteui (6e30encTBmst) MHOroyHKLMOHANbHOIO LeHTpa, paboTHMKaA MHOrO(OyHKLMOHANBHOIo
LeHTpa BO3MOXHO B Crny4ae, ecrnv Ha MHOrogyHKLUMOHAarbHbIA LIEHTP, peLleHns n OencTBus
(besgenictBne) kotoporo obGxanykTcs, BO3NOXeHa QYHKUMS N0  NPeAoCTaBfEHUIO
COOTBETCTBYHOLUNX MyHMUMMANbHbIX YCRyr B MNOMHOM ob6bemMe B nopsiake, onpeaeneHHoOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nogaeTca B NMCbMEHHOW (bOopMe Ha ByMaxXHOM HocuTene, B 3f1EKTPOHHON
dopme B opraH, NpeaoCcTaBnsWNN MYHULMNANbHYK YCNYry, MHOrOYHKUMOHANbHbLIN LEHTP
nmbo B COOTBETCTBYIOLINA OpraH rocyJapCTBEHHOW BNacTu, SABMSKOLWUNCA yvpeauTenem
MHOrOoyHKLMOHANbHOro LeHTpa (manee - yypeguTtenb MHOrOQYHKLUMOHANbHOrO LEeHTpa), a
Takke B OopraHusauuu, npegycMmoTpeHHble Yactblo 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne
210-93. >Kanobbl Ha peweHus un gencrteus (6e3gencTBMe) pykoBOOMTENS  OpraHa,
npegoCcTaBnAOLWEro MyHUUUNANbHY YCryry, MOAAKTCA B BbIWECTOAWMA opraH (npu ero
Hanu4nn) Nnbo B cryyae ero OTCYTCTBUS paccMaTpUBalOTCA HEMOCPEACTBEHHO PYKOBOAUTENEM
opraHa, npefoCTaBnslWeEero MyHuumMnanbHyto ycnyry. XXanobbl Ha peweHns n OencTeBus
(6esnenictBne) paboTHMKA MHOrOYHKUMOHANBLHOMO LEHTPA MOoOalTCA PYKOBOAMTENIO 3TOrO
MHOroyHKUMOHanNbHOro ueHtpa. Xanobbl Ha peweHusa u  gencteua (6esgencreune)
MHOrOOYHKLMOHANbHOrO LIeHTpa NOAAKTCA y4peanTento MHOroyHKLUNOHANBHOMO LieHTpa nnm
AOIPKHOCTHOMY  NULyY, YNOMIHOMOYEHHOMY HOPMaTMBHbIM MNPaBOBbIM akToM Pecnybnuku
TaTtapctaH. XXanobbl Ha peweHna n pencreuna (6esgenctesne) paboTHMKOB OpraHusauum,
npeaycMoTpeHHbix Yacteto 1.1 crtaten 16 PepepanbHoro 3akoHa Ne 210-93, nopatotca
PYKOBOAUTENSAM 3TUX OpraHn3auun.

YKanoba Ha peweHus wn pencteua (6es3gencrteve) opraHa, npenoCcTaBNAKOLEro
MYHMUMNANbHYK YCINyry, OOSMKHOCTHOrO nvua opraHa, npeaocTaBnslowero MyHULMNanbHyo
ycnyry,  MyHAUMMAnNbHOrO  CriyXalwiero, pykoBoguTens  opraHa, npeaocTaBnsowero
MYHULUMMANbHYKO YCryry, MoXeT ObiTb HanpasrieHa no noyte, Yepe3 MHOroyHKLMOHaIbHbIV
LUEeHTp, C WCNosib30BaHMEM WH(POPMALNOHHO-TENEKOMMYHUKAUNOHHOW ceTun «U/HTepHeT»,
odmnymnanbHOro carta opraHa, npefocTaBnsalLWero MyHuumnanbHyto ycnyry, EanHoro noptana
nnbo PecnybnnkaHckoro noprtana, MHOPMaLVOHHOMW cucTemsbl gocynebHoro obxanosaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM Npueme 3assutens. XKanoba Ha pelleHns 1 4eNCTBuUS
(6e3gencTane) MHOroPyHKUMOHANbHOIO LieHTpa, paboTHMKa MHOrogYHKLMOHANbLHOIO LeHTpa
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MOXeT OblTb  HanpaBneHa NO  MoyTe, C  WUCNOSMb30BaHMEM  MHAOPMAaLMOHHO-
TenekoMMyHUKaunoHHon cetn «WHTepHeT», odmumanbHOro camta MHOrogyHKLMOHANbHOro
ueHTpa, EgmHoro noprtana nubo PecnybnukaHckoro nopTtana, MHGOOPMAaLMOHHOW CUCTEMBbI
pocynebHoro obxanoBaHusl, a Takke MOXeT OblTb NPUHATA NPU NNYHOM NpUemMe 3asBuUTEns.
YKanoba Ha pelleHns n gencreus (6e3nencrTeme) opraHnsauuin, NpeaycMOTPEHHbIX YacTbio 1.1
ctatbh 16 PegepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUMKOB MOXeT ObiTb HanpasneHa
no noyTte, C MCMNOMb30BaHNEM WH(OPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTn «UHTepHeT»,
odunymanbHbIX CanToB 3TUX opraHnsaunn, EgnHoro noptana nubéo PecnybnukaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU NMMYHOM NpuemMe 3asaBuUTENS.

5.3. XKanoba gomkHa coaepxatb:

1) HanmeHoBaHWe opraHa, NpeaoCcTaBnsaLWEero MyHULMNanbHy ycnyry, AOMKHOCTHOMO
nMua  opraHa, npefoCTaBnsloWero MyHuMUMnanbHYyl — ycnyry, numbo MyHUUMNanbHOro
cnyxawiero, MHOroyHKLMOHANbLHOrO UeHTpa, ero pykoBoautena wu (unu) paboTHMKa,
opraHusaumn, npegycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx
pykoBogutenen wu (unu) pabOTHUKOB, peleHnss u aencteua (6e3nencrTBme) KoTopbix
obxanyrTcs;

2) damunuio, ums, oTyecTBO (NocrnegHee - MpyM Hanuyuuu), CBeOeHUst O MecTe
XutenoCcTBa 3asButena - uanmdeckoro nuua nmbo HavMeHoBaHMe, CBEAEHWA O MecTe
HaxXOXOEeHUA 3aaBUTENa - OpUONYECKOro nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NEeKTPOHHOM NOYTbl (MPM HanMMyYUKM) M MNOYTOBLIM agpec, No
KOTOPbIM AOMMKeH ObiTb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHus 06 obGxanyemblXx peweHusax u gencteuax (6esgencteumn) opraHa,
npegocTaBnALLIEro MyHULUUNANBHYO YCYry, AOMMKHOCTHOIO NnLa opraHa, NpeocTaBstoLwero
MYHULMNANbHYO yCcnyry, nnb6o MyHUUMNanbHOro cryxxawlero, MHOro(yHKUMOHaNbHOro LieHTpa,
paboTHMKA MHOroYHKLUMOHANbLHOIO LEeHTpa, OpraHuM3aumin, npeaycMoTpPeHHbIX 4actbio 1.1
ctatbh 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) poBoAabl, Ha OCHOBaHMM KOTOPbLIX 3asiBUTENb HE COrNaceH C pelleHnemM 1 OEeNCTBUEM
(6e3genctenem) opraHa, NpeaoCTaBNSAOLLEr0 MyHUUMNANbHYIO YCNyry, OOMMKHOCTHOrO nuua
opraHa, nNpefoCTaBnSOWEro MyHUUMNANbHY Yycnyry, nmbo MyHULMNanbHOro Cryxatllero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogyHKLMOHANbLHOIO LEeHTpa, opraHu3auum,
npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, nx paboTHUKOB.
3aaButenem MoryT ObiTb nNpeacTaBneHbl AOKYMEHTbl (Npu Hanuuuun), nogTeepxaarome
A0BOAbI 3aaBUTENS, MMBO UX KONUW.

5.4. MNocTtynuelias anoba NoanexuTt pernctpauumn B CPoK He nos3gHee pabodero aHs,
crnegyroLero 3a AHEM NOCTYNMEHUS.

5.5. XXanoba, noctynuBlias B opraH, NPefoCTaBSIOWMA MyHULUNANbHY YCIyry,
MHOTrOYHKLMOHANbHbIN LEHTP, YYpeamTento MHOroyHKLUNOHANBHOrO LeHTpa, B opraHmsaumm,
npegycMoTpeHHble 4acTtbto 1.1 ctatb 16 ®degepanbHoro 3akoHa Ne 210-03, numbo
BbILUECTOSAILLNA OpraH (Mpu ero Hanuyuun), NOANEeXUT PacCMOTPEHUIO B TeYeHue nATHaguaTtu
paboynx [[HEW CcO [OHA ee peructpauuu, a B crydae obxanoBaHusi OTKasa opraHa,
NpeaocTaBnAOLWEro MyHALMNANbHY YCIyry, MHOroOyHKUMOHANbHOro LeHTpa, opraHv3auun,
npegycMoOTpeHHbIX 4Yactbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B npueme
AOKYMEHTOB Yy 3asBuTenst Mnbo B ncnpaBneHnn AoNyLEHHbIX OneYaTok 1 OWnboK unu B crny4vae
o6XxanoBaHMs HapyLleHUs YCTAHOBMIEHHOrO CpOKa TakuUX WCMpaBfieHUWM - B TedyeHue nATu
pabounx OHEN CO AHS ee perncTpauun.

5.6. o pesynbTataMm paccMOTpeHust xanobbl MpUHUMAaETCA OAHO W3 CcreayrLwmx
peLLeHnn:

1) »xanoba ygoBneTBopsieTcA, B TOM 4ucrne B pOpMe OTMEHbI MPUHATOrO peLUeHus,
ncnpasneHnsa OONyLeHHbIX OneYyaTok U OWKNBOoK B BblAAaHHbIX B pe3ynbTate npeaoctaBfeHns
MYHMUMMNANbHON YCNyrn LOKYMEHTax, BO3BpaTa 3asBUTEN OEHEeXHbIX CpeacTs, B3MMaHue
KOTOpbIX He MpeayCcMOTPEeHO HopMaTMBHbIMKM MpaBoBbiMW akTamu Poccunckon Pepepaumu,
HOpPMaTUBHbLIMW NPaBOBbIMM akTamun Pecnybnuku TaTapcTaH, MyHUMUMManbHbIMU MPaBOBbIMA
akTamu;
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2) B yOOBNETBOPEHNN Xanobbl OTKa3biBaeTCs.

He nosgHee gHsA, cnegyowero 3a gHEM MPUHATUSA peLLeHUsl, YKa3aHHOro B HacTosLWeEM
NyHKTE, 3asBUTENI0 B NMUCbMEHHON (POPME M MO XeNaHWo 3asBUTENsA B 3NIEKTPOHHOM dbopme
HanpaBnseTcst MOTMBUPOBAHHbLIN OTBET O pe3ynbTaTax PacCMOTPEHUS XKanobbl.

5.7. B cnyyae npuaHaHua xanobbl nognexalien yaoBrneTBOPEHUIO B OTBETE 3asBUTESO
O pesynbTaTax pacCMOTpPeHUs Xanobbl fgaeTcs nHbopMmaumsa o 4ENCTBUAX, OCYLLIECTBNSEMbIX
OpraHom, NpeaoCcTaBNALLMM MyHULMNANBbHYO YCNYry, MHOrOgYHKLMOHANbHbIM LLeHTPOM nNnbo
opraHusauuen, npegycMoTpeHHon vacTtbio 1.1 ctaten 16 ®egepansHoro 3akoHa Ne 210-93, B
uenax HesaMeanuTeNbHOro  YCTPAHEHWUS  BbISIBIIEHHbIX — HapyLeHWA Mpu  OKasaHwun
MYHULUMMNANbHOW YCnyru, a Takke MPUHOCATCH M3BUHEHWUS 3a [OCTaBlieHHble HeyaobcTBa M
yKa3sblBaeTCA WHMoOpMauua O AanbHeuWwnXx OencTBUAX, KOTOpble HeobXOAMMO COBEpLUNTb
3aABUTENIO B LENAX NOSyYEHNS MyHULUNANbHOW YCIyru.

5.8. B cnyyae npusHaHusa anobbl He noanexawien yOOBMEeTBOPEHUIO B OTBETE
3aABUTENIO O pesynbTaTax pacCMOTPEHUS Xanobbl 4alTCa apryMeHTMPOBaHHbIE pa3bsCHEHUS
O MPUYNHAX MPUHATOrO peLleHus, a Takke UHdopmauma o nopsake obxanoBaHUs NPUHATONO
peLueHus.

5.9. B cnyyae ycTaHOBNeHUs B Xo4e WM NO pesynbTaTtam pacCMOTPEHUs kanoobl
NPU3HaKoB cOCTaBa agMUHUCTPATMBHOIO MPaBOHAPYLUEHUA UKW NPECTYNSIeHNs OOSMKHOCTHOEe
nvuo, paboTHUK, HagerneHHble MOIHOMOYMSIMU MO PacCMOTPEHUIO Xanob, HedameanuTensHo
HaNpaBnslT UMeloLMecs MaTepuarbl B opraHbl NPOKypaTypsbl.
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Mpunoxexne Ne 1

K AAMUHUCTPATUBHOMY perfnameHTy
npenocTaBneHns MyHULUnanbHON
ycnyru no opopmMmieHunto JOKYMeHTOB Mo
0OMEHY XNNbIX NOMELLEHNN
MYHULMNANbHOIO XUIULLHOMO hoHaa,
npegocTaBneHHbIX No JOroBopYy
coumarnbHOro Hamma

dopma

(BnaHk opraHa, NpeAoCTaBNALLEro MyHULMMNANbHYH YCIyry)

Komy:

KoHTaKTHble JaHHble:

MpeacraButenb:

KOHTaKTHblE AaHHble npeancraBuTend:

PELWWEHNE
06 oTkase B NpefoCcTaBneHnM MyHULMNanbHON yCryru

no

oT

Ne

PaccmoTtpeB Balwe 3assneHne ot

Ne N nNpunaraemMble K

Hemy [OKYMEHTbI YNOJTHOMOYEHHbIM opraHom
NPUHATO peLueHne 06 oTKase B
no crneayoLwmm
OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHdopmauus:

Bbl BnpaBe noBTOPHO 06OpaTUTbCS B YMNONMHOMOYEHHbIN OpraH C 3asiBNIEHUMEM O
npenocTaBneHnmn yCnyri Nocne yCTpaHeHUs ykasaHHbIX HapyLLUEeHUN.

[aHHbIN oTka3z MoxeT OblTb obXxarnoeaH B AocyaebHOM nopsiake nyTem HanpaeneHus
anobbl B YNOMHOMOYEHHbI OpraH, a Takke B cyaebHom nopsiake.

HorxHocTHoe nnyo (PUO)

Cenenust 00 AIEKTPOHHON TTOANHUCH

(noannchb ynonHOMOYEHHOrO
AOJMKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 2

K AAMUHUCTPATUBHOMY perfnameHTy
npenocTaBneHns MyHULUnanbHON
ycnyru no opopmMmieHunto JOKYMeHTOB Mo
0OMEHY XNNbIX NOMELLEHNN
MYHULMNANbHOIO XUIULLHOMO hoHaa,
npegocTaBneHHbIX No JOroBopYy
coumarnbHOro Hamma

dopma
(BnaHk opraHa, NnpefoCTaBNSALWEro MyHULMNANBHYO YCNyry)

Kowmy:

KoHTaKTHble JaHHblE:

M peacrasuTesib:

KOHTaKTHblE AaHHble npeancraBuTend:

PELLEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOXoAUMbIX ANS NPeaoCcTaBNeHUs!
MYHULMNANbHOW YCnyru no

oT Ne

PaccmoTtpeB Bawe 3aaBneHue ot Ne N npunaraemMble K
HEMY  OOKYMEHTbl  YMOSIHOMOYEHHbIM  OpraHoMm
NPUHATO peweHne o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobxoouMMbIX — Ons no  cneagywowmm
OCHOBaHUAM:

1.

2.

PasbsicHeHVe npuymH oTKasa:
[ononHuTenbHas nHdopMauus:

Bbl BnpaBe noBTOpHO 06paTUTbCS B YMNONIHOMOYEHHbLIA OpraH C 3asiBlIEHMEM O
npenocTaBneHnmn yCnyri nocne yCTpaHeHUs ykasaHHbIX HapyLLUEeHUN.

[aHHbIN oTka3z MoxeT OblTb obXxarnoeaH B AocyaebHOM nopsiake nyTem HanpaeneHus
anobbl B YNOMHOMOYEHHbI OpraH, a Takke B cyaebHom nopsiake.

Cenenust 00 AIEKTPOHHON TOAMHUCH

HormxHocTHoe nnuyo (PUNO)

(noannchb YyNONMHOMOYEHHOTO
AOJHKHOCTHOrO Nnnua opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY perfamMmeHTy
npegocTaBneHns MyHUUMNanbHom
ycryrm no oopmreHno JOKYMEHTOB
No 06MEHY XUIbIX MOMELLEHUN
MYHUUMNANbHOro XunuuHoro goHaa,
npegocTaBeHHbIX NO JOroBopy
coumanbHOro Hamma

dopma

B
(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camMmoynpasJieHNA

MyHUUMNanbHOro obpasoBaHums)
oT

(oanee - 3aaBUTEND).
(ansa dounaunyeckmx nuy - pammnms, UMsi, OT4ECTBO,
nacrnopTHble AaHHbIe, PErNCTPaLMIo Mo MECTy
XUTernbCcTBa, TenedoH)

3asBneHue
06 ohopMIiEHMM AOKYMEHTOB NO OBMEHY XUIbIX MOMELLEeHUI, NpeaoCcTaBneHHbIX Mo
[0roBOpy coumanbHOro HanmMa

Mpowy Bac odopmMnTb AOKYMEHTbLI NO OBMEHY KUIOro NOMELLEHUS.
AQpec Xunoro NoOMeLLEHNSA: MyHULMNanbHbIA panoH (rOPOACKON OKPYr), HACENEHHbIN
MYHKT yn. a.

K 3asBneHuto npunaratTcs crnegyowme OTCKaHUPOBaHHbIE JOKYMEHTbI:

1) JJokymeHTbI yaocToBepstowme INYHOCTb;

2) [okyMeHT, noaTBep)KAalolWMin MofHOMOYMA npeactaBuTens (ecnm OT MMEHM
3asBuUTENd AENCTBYET nNpeacTtaBuTenb);

3) Konun ookymeHTOB, NOATBEPXKAAKOLLMX NPABO MOMb30BAHUS XUIbIM NOMELLEHNEM,
3aHMMaeMbIM rpakgaHMHOM-3asiBUTENEM M YfleHaMKn ero cembn (4OroBop, opaep, peLleHe
O NpeaoCcTaBNEHNN XXNNOro NOMELLEHUS N UHbIE AOKYMEHTbI);

4) Konun OOKYMEHTOB O COCTaBe CeEMeWN rpaxaaH-3asBuTenen (CBMOETENbCTBO O
poOXOeHUN, CBUOETENbLCTBO O 3aKroyeHnn bpaka, pewweHne 06 ycblHOBNEeHUn (yaoyepeHun),
cynebHoe pelueHne 0 NpU3HaHUM YIIEHOM CEMbU U T.M.).

5) Bbinucka n3 JOMOBOWM KHUMK (B cryyae, ecnn AOKYMEHT Bbl4aeTCA KOMMEPYECKUMN
opraHuMsaumnsamm);

6) Bbinucka n3 texHunyeckmx nacnoptoB BTU ¢ noataxHbiM nnaHoMm (Npyv HanmMyuum) u
3Kcnnukaumnen.

O6sa3yoch Npu 3anpoce NpefoCTaBUTb OPUrMHaribl OTCKAHUPOBAHHbBIX AOKYMEHTOB.
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(naTa) (mnognuchb) (PM0)

PesynbTaT npegocTaBneHnst MyHUUMnanbHOM ycryru, NpoLly NpeaoCcTaBUTb:

D B IMYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNANbHbBIX YCNyr
Pecnybnuku TaTapcTtaH;

I:I B MHOIOYHKLMOHANbHOM LIEHTPEe MNpPedoCTaBfeHNsi roCy4apCTBEHHbIX W
MyHMUMnaneHbIx yenyr Pecny6nuku TatapcTaH;

I:l B Op2aHe.

(naTa) (nognuchb) (0.1.0.)



MpunoxeHne Ne 4

K AAMUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHULUnanbHON
ycryru no opopMmieHnto JOKYMEHTOB
NO OB6MEHY XUIbIX NOMELLEHUN
MYHULMNANbHOIO XUIULLHOMO hoHaa,
npegocTaBneHHbIX No JOroBopy
coumarbHOro Hamma

[(naBe cenbCcKoro noceneHns

OrT:

3adasneHue
06 ncnpaBneHnm TEXHNYECKOM OLLIMOKM

Coobuwato 06 owunbke, [ONYWEHHOM MPU OKasaHUM MyHULMNANbLHOW YyCnyru no

3anuncaHo:
MpaBunbHbIE CBEOEHUS:

Mpowy mcnpaBuTb AOMYLLEHHYD TEXHUYECKYID OLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEeHUs B JOKYMEHT, ABNAOLLMACA pe3ynbTaToM MyHUUMNANbHOW YCIyru.

Mpunarato cnegytoLime JOKYMEHTbI:

1.

2.

B cnyyae npuHaTua pewweHms 06 OTKNOHEHWM 3asBneHnss 06 ncnpaBrieHnn TEXHNYECKOM
OLMBKM NPOLLY HanpaBuTb Takoe peLleHne:

nocpeacTBOM OTMpPaBreHNs 3fIeKTPOHHOIO A0OKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KONMMW Ha OyMakHOM HOCUTENne MOYTOBbIM OTNPaBfEHMEM MO

agpecy:

HacTosiwwmm noateep)kaato: CBeaeHusl, BKIOYEHHbIE B 3asiBIeHMe, OTHOCSLLMECS K MOEN
NMMYHOCTN W NpPEeACTaBsieMOMY MHOK LY, a Takke BHECEHHblE MHOK HWKe, AOCTOBEPHbI.
[lokyMeHTbI (KOnuM [OKYMEHTOB), MPUIOXEHHbIE K 3asiBIIEHWUIO, COOTBETCTBYHOT TpeboBaHusM,
YCTaHOBMEHHBLIM 3aKoHoaaTenbCTBOM Poccuiickon degepaummn, Ha MOMEHT nNpeacTaBrneHus
3asIBNEeHNs 9TU AOKYMEHTbI AEUCTBUTENbHbI U COAepXaT AOCTOBEPHbIE CBEAEHMS.

(naTa) (nognuchb) (¢.1.0.)
MpunoxeHne Ne2 K NOCTAHOBIIEHNIO
McnonHutenbHoro komuteTta
BanTta4eBcKoro cenbckoro noceneHns
A3HakaeBCKOro MyHMUunanbHOro panoHa
Pecny6bnukn TatapctaH
oT 26.01. 2022 No4

AOMWHNCTPATUBHLIA pernaMmeHT
npeaocTaBreHus MyHMUUNanbHOW ycnyru no ocpopmneH1io AOKYMEHTOB Npu nepeaaye
XUNbIX NOMeLLeHUN MyHULMNANbLHOrO XUNMULHOro (poHAaa B COGCTBEHHOCTL rpaXxaaH

1. O6LwWwme nonoxeHus
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1.1. [lpeamert perynupoBaHna agMUHUCTPATUBHOIO perfiaMmeHTa

1.1.1. Hactoawmn agMMHUCTPATMBHbLIA pernamMeHT npeaocTaBrieHUss MyHUUMNansHON
ycnyrn (ganee — agMUMHUCTPATMBHLIM perfiameHT) ycTaHaBnmMBaeT CcTaHAapT M nopsgok
npegocTaBneHnsa MyHMLMNanbHOW yCryrn No 0oOpMIIEHNI0 JOKYMEHTOB NpuY nepegaye Xubix
NMOMELLEHNA MYHUUUNANbHOrO >XUMAULWLHOIMO oHaa B COOCTBEHHOCTb rpaxaaH (oanee -
MyHUUMNanbHas ycnyra).

1.1.2. TlonoXeHns agMWHUCTPATUBHOIO perfiameHTa MNPUMEHSIOTCA B OTHOLLEHUU
AOKYMEHTOB MNpW nepefade >XumblX MOMELLEHUA MYHUUMNANbHOrO >XUIMULWHOMO oHAa B
COBCTBEHHOCTb rpaxaaH.

1.2. Kateropumu 3aasutenemn

1.2.1. Jlvuamn, nmerOWMMM NpaBo Ha MNONyYeHNe MyHUUMNANbHOM YCnyrn, SABRASIOTCA
duamyeckme nuua (ganee — 3asBuTENb).

1.2.2. C 3asBneHnem Bnpase obpaTuUTbCA NpeacTaBUTESb 3asBUTENHA, OENUCTBYOLNNA
Ha OCHOBaHUW [OKyMEHTa, YOOCTOBEPSIOWEro €ero MOofHOMOYNs, NMBO  3aKOHHbIN
npeacrasuTenb pranMyeckoro nuua (ganee — npeacraBuTeNb 3agBuTens).

1.3. Nopsgok nHpopmMmnpoBaHna 0 NPeJoCTaBNeHUM MYHULMNANBHOW YCryrn

1.3.1. WHpopmauma o nopsgke npefocTtaBfeHuss  MYHUUMNAnbHOW — yCIyru
pasmellaeTcs:

1) Ha WHMOOPMAUMOHHBIX CTeHAax, CcoAepXalwmx BU3yanbHYHD W  TEKCTOBYHO
WHpoOpMaLMIO O  MyHMUMNANbHOW  ycnyre,  pPacrnofioXXEeHHbIX B MOMELLEeHUNAX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNPeAoCTaBiEeHUs TOCYAAPCTBEHHbIX W MyHMUMNANbHbIX
ycriyr.

2) Ha oMuuManbHOM CcaWTe MyHMUMNaNbHOrO panoHa B WMHAOPMALUOHHO-
TenekoMmmyHukaunoHHon cetn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUuMnanbHbiX ycnyr Pecnybnukn TartapcTaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckui noptan);

4) Ha EgnHoM nopTarne rocygapcTBEHHbIX U MyHUUmMnanbHbIxX yenyr (dpyHkummn) (https://
www.gosuslugi.ru) (ganee — EanHein noptan);

5) B rocygapCtBeHHONW WHGOPMAaLMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUuMnanbHblx ycnyr Pecnybnuku Tatapctan» (http:/[frgu.tatar.ru) (nanee - Peectp
rocyAapCTBEHHbIX N MyHMLUMMAMNBHbIX YCIyr).

1.3.2. KoHcynbTMpOBaHWe no BOMpocam nNpefaoCcTaBreHns MyHUUMNAanbHOW YCryru
OCyLLEeCTBNAEeTCH:

1) B MHOrO(YHKUMOHANbHBIX UEHTpax npeaocTaBneHnss roCygapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NpY YCTHOM 0OpaLleHnm - MMYHO UIn No TenedoHy;

2) B MHTepakTuBHom cpopme PecnybnunkaHckoro noprana;

3) B ucnonHutenbHom kommntete bantayeBcKoro cenbckoro noceneHns A3HakaeBCcKoro
MYyHULMNanNbHOro panoHa (ganee — OpraH):

npwv yCTHOM oBpalLeHum - IMYHO UNn No TenedoHy;

npy NMMCbMEHHOM (B TOM yucne B (oOpMe 3NEKTPOHHOrO0 AOKYMeHTa) obpalieHmm — Ha
OymakHOM HocuTene No NoYTe, B ANIEKTPOHHON (hopMeE MO ANEKTPOHHON NoYTE.

1.3.3. UHdbopmaums Ha EgmHom nopTtane, PecnybnukaHckom noptane o nopsiake v
CpoKax NpefocTaBreHnst MyHMUMNanbHOM YCyrn Ha OCHOBaHUM CBELEHWI, COAEPXKaLLNXCH B
Peectpe rocygapCTBeHHbIX W MyHUUMNAnNbHbIX YCNYr, MPeaoCTaBnseTcs 3asaBUTENO
6ecnnaTHo.

[ocTyn K nHcopmauumn o cpokax n nopsiake npefocTaBneHns MyHULMNanbHON YCnyru
ocyuwiecTBnsieTca 6e3 BbINOMHEHUNA 3asBUTENEM Kakux-nmbo tpeboBaHui, B TOM yncne 6e3
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NCNOSb30BaHNS NPOrpaMMHOro obecneyeHunsl, yctaHoBKa KOTOPOro Ha TeXHUYeCcKMe cpeacTaa
3aaButena  TpebyeT  3aKkMYeHus  JNIMLUEH3MOHHOMO  MAM  MHOFO  COornaweHms C
npaBoobnagaTtenem nporpammMHoro obecneyenuns, npegycMmaTpmBaroLLero B3MMmaHne nnatbl,
perncTpauuio uUnu aBTopu3auMio 3asBUTENs WM npeaocTaBfieHne WM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpun obpaweHnn 3asBuTEnNs NUYHO WNU NO TenedoHy B COOTBETCTBUM C
nocTynMBLIMM obpalleHnem npegoctaBnseTcsa MHgpopMauns:

8) o MecTe HaxoXgeHusi MHOrO(YHKUMOHANbHOrO LUeHTpa npefocTaBrieHns
rocyAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr, VcnonHutenbHoro komuteta (423302, PT,
A3HakaeBckun panioH, c.bantayeBo, yn.MonogexHasa, A.1A; rpaduk paboTbl Mcnofnkoma
noHegenbHuk-nAaTHMUUA ¢ 8.00 yacoB go 17.00 yacos; cy66oTa, BOCKpeCeHbe- BbIXOAHbIE
AHW; cnpaBoYHble TenedoHbl 8(85592)44-7-23);

9) o nopsgke npegocTaBneHnss MyHMUMNaneHOM ycnyrn, o cnocobax 1 cpokax nogayu
3asBMNeHnn;

10) 0 KaTeropusix rpaxpgaH, KOTopbiM MNpefoCcTaBnsieTCd MyHuUMnanbHas ycnyra; o
HOPMaTUBHbIX MPAaBOBbIX akTax, pPerynMpyroLmnx BONPOChl NpeaocTaBneHnss MyHULMNansHOM
ycnyru;

11) 0 nepeyHe [OKYMEHTOB, HeOOXOOUMbIX ANA PacCMOTPEHUS 3asiBieHuMst O
npegocTaBneHMm MyHUUUNanbHOWM yCryru, 0 Cpokax npuemMa u permctpaumm 3asiBreHus;

12) 0 xoge npefocTaBrieHns MyHULUNANLHOM yCryru;

13) 0 MecTe pasMelleHus Ha oduunanbHOM canTe WHgopMauun Mo BoMpocam
npegocTaBneHms MyHUUUNanbLHOM ycnyri;

14) o nopsgke obxanoBaHna AencTBU Unu 6e3aencTBms AOSMKHOCTHbIX Nuuy OpeaHa.

Mo nucbmMeHHOMYy  obpalleHuto  COTPYAHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAanbHOM Ycnyru, nogpobHO B MUCbMEHHOW OpMe pasbSCHSOT
3aABUTENIO MOPSAOK MPedoCTaBNeHUs MyHULUMNANbHOW YCRyrM M BOMPOCHl, YKa3aHHble B
HaCTOsILLEM MYHKTE agMUHUCTPATUBHOIO pernameHTa, U B TeyeHue Tpex paboumx OHen co
OHSA peructpaummn obpalleHns HanpaBnawT oTBeT 3assutento. OTBeTbl AatoTca Ha A3blke
obpalleHnda. B crniyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHusi MCNoNb3yrTcA
rocygapcTBeHHble a3blkn Pecnybnuku TaTtapcraH.

1.3.6. WNHdopmaums no BonpocaMm npefoctaBreHns MYyHUUMNanNsLHOW  yCryru
pasmellaeTca Ha ouumanbHOM canTe MyHUUMNANbHOro panoHa W Ha MH(OPMALMOHHbIX
cTeHaax B nomMelleHmax OpraHa ansa paboTbl ¢ 3a9BUTENAMM.

NHdopmauma Ha rocyaapcTBeHHbIX sa3blkax Pecnybnunkn TaTapctaH, pasmellaemas Ha
WHOPMALMOHHBIX CTeHA4aX W Ha oduunanbHOM calTe MyHuMUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTn  «WHTepHeT», BKIlOYaeT CcBeaeHns o
MyHMUMNanbHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernameHTa, MHGOpMaUUIo O MEeCTe HaXOXAEHUS, CNPaBOYHbIX
TenedoHax, BpemeHun paboTtbl OpeaHa, O rpaduke npvema 3asBneHun Ha npeaocTaBneHne
MYHULMNANbHOW YCIyru.

1.4. HopmaTuBHble NpaBoBbIe aKThbl, PErynMpyloLimMe npegoctaBneHne
MYHULMNANBHOW YCryru

1.4.1. lNepeyeHb HOpPMATUBHbLIX MPABOBbLIX aKTOB, Perynupylowux npenocrasreHune
MYHULMNANbHOW ycnyrn (C yKa3aHMeM pPEeKBU3UTOB HOPMATUBHbBIX MPaBOBbIX aKTOB U
NCTOYHNKOB MX opmumansHoro onybnukoBaHus), pasmeweH Ha EanHom noptane, B PeecTtpe
rocy4apCTBEHHbIX W MyHMUMNAanbHbIX YCIyr, Ha oduuManbHOM canTe MyHUMUMNanbHOro
panoHa B UHPOPMaLUNOHHO-TENEKOMMYHUKALMOHHOMN CeTU «NHTEepHET».

1.4.2. TekCT agMUHUCTPATUBHOIO perfiameHTa B OEUCTBYIOLLEN pefakumMm noanexmT
pasmeLleHuto Ha EguHom nopTane, B PeecTpe rocygapCTBEHHbIX U MyHULMNANBHBIX YCAyr, Ha
oomumanbHOM canTe MyHULMNanbHOro panoHa B UHAOPMAaLMOHHO-TENTEKOMMYHUKALMOHHOW
cetn «MIHTepHeT».
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1.5. TepMUHbI, UCNonb3yeMble B aAMUHUCTPATUBHOM pernamMeHTe, U ux onpeaeneHuns

1.5.1. B agMUHUCTpPaATMBHOM pernameHTe WCNonb3ylTCa cnegylwme TEPMUHbI Y
onpegeneHus:

yaaneHHoe paboyee MecCcTO MHOrOOYHKLMOHANbLHOIO LeEeHTpa npefocTaBreHus
rocyaapCTBEHHbIX U MYHUUMNAMbHbLIX YCIyr — TepputopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgerneHue (opuc) MHOroPyHKLMOHANbLHOMO LieHTpa NpefoCTaBieHns rocyaapCTBEHHbIX
N MyHUUMNAnNbHbIX YCIyr, CO34aHHOEe B ropoACKOM (CEnbCKOM) MOCENEeHUN MyHULMNAarbHOro
panoHa mnu B ropoackom okpyre Pecnybnukm TaTapcTaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHnsaumm AOesaTenbHOCTU MHOMOMYHKUMOHAMNbHbLIX LEHTPOB MpeaocTaBneHus
rocyaapCTBEHHbIX U MyHUUUNANbHbLIX YCNYr, YTBEPXAEHHbIX NOCcTaHoBreHneM NpaButenscrea
Poccunckon ®epepaunmn ot 22 pekabps 2012 r. Ne 1376 «O6 yrtBepxaeHun [lpasun
opraHusauum AEATENbHOCTU MHOIO(YHKLMOHANbHbIX LEeHTpOB npeaocTaBneHns
roCyAapCTBEHHbIX U MYHULIMMNANbHbIX YCYr»;

TexHnyeckas owubka - owwubka (onucka, onevatka, rpamMmaTudeckass unu
apudpmeTndeckas  owmbka nmbo  nogobHas  owwnbka),  gonywleHHas ~ OpraHom,
NpegocTaBNALWMM MYHULMNANbHY YChyry, U npuBeawlas K HeCOOTBETCTBUIO CBeOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNAnbHOW yCryrun), cBeAeHUsM B LOKYMEHTax, Ha
OCHOBaHWUW KOTOPbIX BHOCUIIUCb CBEAEHNS;

EonHaa cuctema wunageHTMdMKauum wM ayTeHTUdukaumMm B MHPpacTpykType,
obecneunBarolen MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMMOLENCTBNE WH(OPMALMOHHBIX
CUCTEM, UCMONb3yeMbiX NS NPeOCTaBEeHUs roCygapCTBEHHbIX U MyHULUMNANbHbLIX YCNyr B
anekTpoHHou opme (ganee — ECUA) - bepepanbHas rocyaapcteeHHasi MH(pOpMaLMOHHasA
cuctema, obecneuymBarollasd CaHKUMOHUPOBAHHbLIM AOCTYN YYaCTHUMKOB WH(OPMAaLVNOHHOMO
B3aMMOOENCTBUA B CUCTEME UAEHTUMKaALUMM W ayTeHTMUKaAUMM K  UHopmauuu,
cofepXxallencsa B rocygapCTBEHHbIX UHAPOPMALMOHHBIX CUCTEMAX U UHbIX MHAOPMAaLMOHHbIX
cucTtemax;

MoL| - MocypapcteeHHoe OGrogxkeTHOe ydpexaeHne «MHOrogyHKUMOHAmNbHBLIN LEHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuvke TatapctaH»;

ANC MoL - ABTOMaTH3MpoBaHHast MHPOPMaLMOHHAas cucTema MHOro(pyHKUNOHaNbHbIX
LEeHTPOB nNpefoCTaBfeHnsl rocyAapCTBEHHbIX UM MyHUUMNanbHbIX ycnyr PecnyGnvku
TartapcTaH.

1.5.2. B agMuHUCTpaTUBHOM pernameHTe nog 3asiBfieHneM O npefoCTaBreHun
MyHUUMMNanbHOW Yycnyrn (ganee - 3asBfeHWe) MOHUMMAaeTCs 3anpoc O npefoCTaBreHum
MYHMLUMMNANbHON YCNyrn, NogaHHbIi B COOTBETCTBMM C NyHKTOM 3 cTtatbn 2 PepeparnbHOro
3akoHa oT 27 wwona 2010 roga Ne 210-93 «O6 opraHuszaumm npegocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNanNbHbIX yenyr» (ganee — ®egepanbHbin 3akoH Ne 210-D3).

2. CtaHgapT npeaocTaBfieHUs MyHUUUNanbHOM ycnyru
2.1. HammeHoBaHWe MyHUUUNANbLHOM YCIyru

OdopmneHne [OKYMEHTOB Npu nepedayve >XKUMbiX MOMELLEHUA MyHULMNANbHOro
XXMIULLHOTO hoHAAa B COBCTBEHHOCTL rpaxaaH

2.2. HaumeHoBaHWe UCMNONHUTENBHO-PACcCNoPSANTENBHOrO OpraHa MecTHOro
camoynpaBrieHusl, HenocpeaCTBEHHO NPeAOoCTaBNALWEro MyHULUMNANbHYO YCNyry

NcnonHuTenbHbin KOMUTET bBantayeBCKOro cenbCcKoro nocenenHms A3HakaeBCKOro
MyHUUMNanbHoro panoHa Pecnybnukn TatapctaH

2.3. OnucaHve pesyrnbTaTa NpefocTaBrneHuss MyHUUMNanbHOW yCcryrun



37

2.3.1. Pe3ynbTtatomMm npenocTtaBneHnss MyHUuunanbHOW yCcryrm SBnseTcs:

4) [poroBop 0 nNepegaye Xunoro noMeLleHnst B CO6CTBEHHOCTb;

5) peweHne 06 oTkase B NpegocTaBneHMn MyHuLmMnansHon ycnyrm (npunoxeHue Ne 4
K HacTosiLeMy agMUHUCTPaTUBHOMY perfameHTy);

6) peweHne 06 oTKase B nNpuemMe AOKYMEHTOB, HEOOXOAMMbLIX ANs NpeaocTaBreHus
MyHUUMNanbHON ycnyrn (npunoxeHne Ne 2 kK HacTosALeMy agMUHUCTPATUBHOMY pPerfnameHTy).

2.3.2. Pe3ynbTaT npegocTaBneHnsa MyHUUMnanbHOW YCNyrn HanpaBnaeTcs 3asBuTesto
B (opmMe OnNeKTPOHHOro [OOKYMeHTa, Mo4MUCaHHOIO YCUMEHHOM KBannduumpoBaHHOWM
9NEKTPOHHOM NOAMUCHIO YNOSTHOMOYEHHOro AOSMKHOCTHOro nuua OpraHa, B COOTBETCTBUU C
depepanbHbiM 3akoHOM oT 6 anpenst 2011 roga Ne 63-®3 «O6 anekTpoHHOM MnoAnncK»
(nanee — ®epepanbHbin 3akoH Ne 63-P3) B nuuHbin kKabuHeT EguHoro noptan. B cnydvae
HanpaBreHust  3asiBNeHus  nocpeactsoMm  PecnybnukaHckoro  noprtana  pesynbTar
npegocTaBneHns  MyHUUMNAnNbHOW  YCAyrM  HanpaenseTca B NUYHbIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. o BbIboOpy 3asBUTENSA pes3ynbTaT NpPenoCTaBNeHUs MyHULMNANbHOW YCnyru
Bblgaetcs B OpraHe wmnu B MOL B dopme ak3emnnisipa 3MEKTPOHHOrO [OOKYMEHTa,
pacrneyaTtaHHOro Ha OyMaXHOM HocuTene, 3aBEpPeHHOro neyatbld U NOAMUCHIO
COOTBETCTBEHHO YNOMHOMOYEHHOro JOMKHOCTHOro nuua OpraHa nnmn paboTtHuka ML,

2.3.4. 3asaBuTenb BrpaBe MOMNyYnTb pes3ynbTaT npefoCTaBfeHus MyHUUMNanbHOM
ycnyrm B (OpMe OneKTPOHHOro [OKYMeHTa B TeYeHWe cpoka [encTBusa pesynbTaTa
npegocTaBneHns MyHUUUNansLHOM YCnyru.

2.4. Cpok npegocTaBneHns MyHMUmMnanbLHOM yCcryrm, B TOM YMcne ¢ y4eTOM HeobXxoaumocTu
obpalleHns B opraHmsanmm, y4acTByoLme B NpeaocTaBneHnm MyHuuunanbHOm yCcnyru, Cpok
NPUOCTaHOBIEHNSI NPEAOCTABNEHNA MyHULMNANBHOW YCIyrn B Criy4ae, ecinm BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCcMOTPeHa 3akoHoaaTenbcTBoM Poccunckon degepaumm, cpok
Bblaayu (HanpaBneHus) AOKYMEHTOB, SBNSAIOLLINXCS pe3ynbTaToM NpeaocTaBneHns
MYHULMNANbHOW yCnyru

2.4.1. MyHuuunansHas ycnyra npegoctasnsercs B TedeHve 10 paboumnx gHen.

2.4.2. T[lpuoctaHoBneHne cpoka npefocTaBrieHns MYHUUMNANbHOMW YCryrn He
npegycMoTpeHo.

2.4.3. HanpasneHne [OOKyYMEHTa, SBMSOLWEroca pes3ynbTaToM MpeoCTaBeHus
MYHULMNANbHOW yCnyrn B oOpMe SMNEKTPOHHOIO AOKYMEHTa, 3asiBUTES0 OCYLLECTBISETCH B
AeHb 0POPMIIEHNS U perncTpaumm pesynbstaTa npegocTaBneHns MyHULMNanbHOM yCnyru.

2.5. VicyepnbiBatoLmii nepedeHb JOKYMEHTOB, HEO6X0AMMbIX B COOTBETCTBUM C
3aKkoHoAaTeNlbHbIMU UITU MHBIMW HOPMAaTUBHbLIMW MPaBOBbLIMY akTaMu 4115 NpeoCTaBNeHus
MYHMLMNANbHOW YCRyru, a Takke YCnyr, KoTopble ABNATCA HEOOX0aUMbIMUY 1
oba3aTenbHbIMM ANA NPe4OCTaBNeHNs MyHUUMNANbHbIX YCAYr, Noanexalmx npeacTaBneHmto
3aaBuTenem, cnocobbl X NONyYEHNS 3asaBUTENEM, B TOM YMCIE B ANEKTPOHHON bopme,
nopsiaoK UX NpeacTaBeHuns

2.5.1. Ina nonyyeHns MyHMUMNanbHOW ycnyrn 3asBuTENb NpeacTaBnseT cneayoumne
AOKYMEHTBI:

1) [OKYMeHT, YyAOCTOBEepsWUin nnYHoCTb (He TpebyeTca B cnyyvyae obpalleHus
nocpeacTsoM PecnybnukaHckoro noptana);

2) JOKYMEHT, yOOCTOBEPAIOLLNIN NOSTHOMOYNS NpeacTaBUTeENs 3asaBUTEnNS;

3) 3aaBneHue:

B dopme OokymeHTa Ha BymaxHom Hocutene (npunoxeHne Ne 3 k Hactoswewmy
agMWHUCTPATUBHOMY perfnameHTy);
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B OIEKTPOHHOW dopmMme (3anonHAeTca nocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEeLleHUI B ANIEKTPOHHYI0 (bopMy 3asaBreHuns), NnognucaHHoe B COOTBETCTBUMN C TpeboBaHUsMU
nyHkta 2.5.3 agMMHUCTPATMBHOIO  pernameHTa, npu  obpalleHun  nocpeacTBoM
PecnybnukaHckoro noprana;

4) NOKYMEHTbI, YAOCTOBEPSAOLME NIMYHOCTb KaXA0ro YrieHa ceMbM;

5) oOKyMeHT, noATBepXaatLmni Npaso rpaxgaH Ha Nosib30BaHUE XUMbIM NOMeLLeHneM
(opaep, 4oroBop coumanbHOro Hamma XMUNoro NOMeLLEHUS);

6) KOMWs OMEKYHCKOro YAOCTOBEPEHUSA, €CfiM B >KUIOM MOMELLEHUN NPOXMUBAIOT
NCKMIOYNTENBHO HECOBEpPLUEHHONeTHME B Bo3pacte oT 14 go 18 net nubo rpaxpnaHe,
orpaHn4eHHble B feecrnocobHOoCTY;

7) pelleHne 0 Ha3Ha4YeHun ornekyHa, noneyvnTens, KONuI ONeKyHCKOro yaAoCTOBEPEHUS,
paspeLLeHne opraHoB OMeKn 1 nonevymTernbCTBa Ha NpMBaTU3aLMIO XUOro NOMELLEHNS — MPpU
npuBaTM3aLMM  XUIOrO  MOMELLEeHWUs, B  KOTOPOM  MPOXUBAKT  UCKMOYUTESTBHO
HecoBepLUEeHHoNeTHMe B Bo3pacTe Ao 14 neT, HegeecnocobHble rpaxaaHe;

8) HoTapuanbHO 3aBepeHHOe 3asiBrieHne 06 oTkase OT ydacTusi B npuBaTtusauumn (ecnv
YrieHbl CEMbM He XernarT y4acTBOBaTb B NpMBaTM3aLmm);

9) cnpaBka O Heucnonb30BaHMM NpaBa OecnnaTHOM NpuBaTU3aUUN C MPEXHUX MECT
XUTenbCTBa.

2.5.2. 3asBneHne 1 npunaraemble AOOKYMEHTbl MOrytT ObITb npeacraBneHbl
(HanpaBneHbl) 3agBMUTENEM OAHUM U3 CreayLwmnx cnocobos:

1) 4yepe3d MOPL| Ha OymakHbIX HOCUTENSAX WU B BWOE INEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHMAM nyHKTa 2.5.3 agAMUHUCTPATMBHOIO perfameHTa;

2) nocpeacteom PecnybnvkaHCKoro noprana B 9NeKTPOHHOW hopMe;

3) B OpraH nM4YHO WNM MNOCPEACTBOM MOYTOBOW CBS3M Ha OyMaXHOM HocuTene.
3asBrneHne n npunaraemble LOKYMEHTbl, MPU HanpasneHUn nocpencTBOM MOYTOBOW CBSA3MN,
3aBepsITCA B YCTAHOBIEHHOM NOpSAKe.

2.5.3. 3agBneHne npu HanpaeneHun nocpenctsom PecnybnukaHckoro nopTana
nognucbiBaeTcs NPOCTON INEKTPOHHOW NOAMUCHIO 3asiBUTENS.

[na nonyyeHMss NPOCTOW 3MEKTPOHHOM MOANUCU 3asBUTENO HEeobXooMMO NpPONTH
npoueaypy permctpaumm (ayteHtndpukauyum) B ECHUA, a Takke noaTtBepauTb YYETHYHO 3anuch.

ONEKTPOHHLIN AOKYMEHT (3NEKTPOHHbIM 06pa3 AOKYMEHTa), yKa3aHHbIN B NOAMYHKTE 2
nyHkta 2.5.1 agMMHUCTPATMBHOIO perfiameHTa, 3aBepseTcs YCUNeHHON KBannuumnpoBaHHON
nognucCblo NuL, YNOSTHOMOYEHHbIX Ha CO3JaHuMe M NoAanncaHue TakuX OOKYMEHTOB, B TOM
4yucne HoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (9NEeKTPOHHble 00pasbl JOKYMEHTOB), MNpunaraemMble K
3asiBMEeHN0, B TOM YuCne OOBEPEHHOCTU, HanpaBnsawTcsa B Buae dannos B popmatax pdf,
jpg, jpeyg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 MbawrT.

KayecTtBo npegoctaBnsieMblX OfEKTPOHHbIX [OOKYMEHTOB (9NEKTPOHHbIX 0b6pasos
AOKYMEHTOB) JOMKHO NO3BONATL B NOSTHOM 06beMe NpovnTaTh TEKCT JOKYMEHTa MU pacno3HaTtb
PEKBU3NTbI AOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3aaBUTENS:

1) npeactaBneHMs OOKYMEHTOB W MHAOPMAaLMM WU OCYLLECTBNEHUA LEeNCTBUN,
npeacTaBneHne WnM  OCYLLECTBIEHNE KOTOPbIX HEe NpefyCMOTPEHO HOpPMaTUBHbIMU
NpaBoOBbIMW  akTamu,  pPEerynupyrowMMm  OTHOLUEHUS, BO3HMKaKOWMe B CBA3M C
npegocTaBneHnemM MyHULMNAnbeHOW yCnyru;

2) ocywecTBrneHns OencTBUin, B TOM 4MCNE COrfacoBaHuMmM, HeobGxoaumbix Ons
nonyyYeHnss MyHULMNAansHOM YCNyrn U CBA3aHHbIX C obOpalleHneM B UHble rocyapCTBEHHbIE
opraHbl, OpraHbl MEeCTHOro CcaMOynpaBlieHus, OpraHu3auum, 3a MUCKMYEHUEM MosyYeHUs
ycnyr n nonyydeHuss [OOKYMEHTOB W  WHdopmauuu, npedocTaBngeMblx B pesyrnbTaTe
npegocTaBneHnsa Takux YCNyr, BKIOYEHHbIX B MNepeyvHu, ykasaHHble B yactu 1 ctatbm 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanMbIX 1 06sa3aTENbHbBIX YCNYr);

3) npeacTaBneHnss JOKYMEHTOB 1 MHAOpMaL MK, OTCYTCTBUE U (MNN) HEJOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanucb Npu nepBoHa4asribHOM OTKa3e B NpuemMe JOKYMEHTOB, HEOOXOANMbIX



39

AN NpegocTaBneHnss MyHUUmMnanbHOW ycnyrv, nMbo B npegocTaBieHMn MyHULMNAnbHOM
yCnyru, 3a UCKNIYEHNEM CrieayoLnX CriyYyaeB:

a) u3MeHeHne TpeboBaHWA  HOPMATMBHbBIX MPaBOBbIX AKTOB, KacCalLLMXCHA
NpeaocTaBnNeHns MyHMLMNANbHOW YCRyrn, Nocrne nepBoHavanbHOM nodavn 3asiBfeHus o
npeaocTaBNeHN MyHULMNANbHON YCRyru;

6) Hanuune owunbOK B 3asBNEHUN O MNpPefoCTaBNEHMM MYHUUMMANbHOW YCnyrn wm
AOKYMEeHTax, NoAaHHbIX 3asiBUTENEM Mocre nepBoHavanbHOro oTkasa B npueme AOKYMEHTOB,
HeobXxooMMbIX AN NPefocTaBfeHns MyHuuMnanbHOW ycnyrn, nmbo B npenocTaBreHuu
MYHMLMMNANbHON YCYrn N HE BKIOYEHHbIX B NPEACTaBEHHbIN paHee KOMMNEKT AOKYMEHTOB;

B) MCTedeHMe Ccpoka [OEeNCTBUS AOKYMEHTOB WM WU3MEHeHMe WHdopmauum nocne
nepBOHaYyanbHOro oOTka3a B MpuMeMe [AOKYMEHTOB, HeOoOXoauMMbIX ANns NpeaoCcTaBrieHuns
MYHUUMNANbHOW ycnyru, nubo B NpefoCcTaBNeHNM MyHULMNANbHOW YCNyru;

r) BbiABNEHNE OOKYMEHTarNbHO NoATBEPXAEHHOro hakta (Npu3HakoB) OWIMBOYHOro Unu
npoTuBonpaBHoOro gencrena (6esgencrtend) gormkHocTtHoro nuua Oprana, paboTHuka MOL,
npy nepBoHavyanbHOM OTKa3e B NpuemMe OOKyMEHTOB, HEOOXoOAUMbIX ANns NpeaocTaBreHus
MyHMUMNanbHOW ycnyru, nmbo B NpeaocTaBfieHUM MyHUMUMMAnbHOWM YCnyrm, O 4Yem B
NMMCbMEHHOM BuAe 3a noanucbio pykoBoauTensa OpraHa npu nepBoHadasibHOM OTkase B
npMeMe [OOKYMEHTOB, HeobXxoaumbIX Ans NpPefoCTaBNEHUs  MyHUUMNANbHOM  YCryru,
yBEeOOMIISAETCH 3a8BUTENb, @ TAKKE NPUHOCATCA U3BMHEHWUS 3a AOCTaBMEHHbIE HEYA00CTBRa;

4) npepocTtaBneHMss Ha OyMaXHOM HoOcuUTene [OOKYMEHTOB W MHGOopMauumu,
3NEKTPOHHBbIE 06pasbl KOTOPbIX paHee Obiny 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu 1
ctatbn 16 degepanpcHoro 3akoHa Ne 210-d3, 3a MUCKNOYEHUEM CriydaeB, ecriin HaHeceHue
OTMETOK Ha Takme [OKYMEHTbl Nnnbo uX u3bSATME NABNSETCA HeobXoOuMbIM  YCIOBUEM
NPeaoCTaBnNeHNs rocygapCTBEHHONM WM MyHUUMNANbHOM  YCIyrM, W MHbIX CIyyYaes,
YyCTaHOBINEHHbIX heeparnbHbIMM 3aKOHaMM.

2.6. NcuepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMWU NPABOBbLIMW akTaMu A5 NPeAoCTaBEHUSs MyHULMMNANbHOW YCyru, KOTopble
HaXOAATCS B pacrnopsiKeHUn rocygapCTBEHHbIX OPraHoB, OpraHOB MECTHOIO camoynpaBreHns
N NoaBEAOMCTBEHHbIX FOCYy4apCTBEHHbIM OpraHam UM opraHam MecTHOro caMmoynpaBfieHUs

opraHmM3auun n KoTopble 3asiBUTENb BNpaBe NpeacTaBuThb, a Takke crnocobbl nX NonyvyeHns
3aaBUTENSIMU, B TOM YMCIE B SNIEKTPOHHON hopme, NOPsiAOK X NpeacTaBreHns;
rocyaapCTBEHHbIA OpraH, opraH MECTHOro camoynpasneHust nbo opraHnsauus, B
pacnopsiKEHNUN KOTOPbIX HAXOAATCS AAaHHbIE OKYMEHTbI

2.6.1. lNony4atoTcs B paMKax MexBeOMCTBEHHOIO B3aMMOLeNCTBUSA:

5) cBeneHus o permcTpaumm rpaxkaaH;

6) BbiNMcka M3 EAWHOrO rocygapCTBEHHOrO peecTpa HEeABMXMMOCTM O npaBax
OTAENbHOro Nuua Ha nverLlmecs (MMeBLLMecs) Yy Hero 06 beKTbl HEABMXXMMOIO MMYyLLECTBA -
PocpeecTp;

7) Bbinucka M3 EguHOro rocygapCTBEHHOro peectpa HEABMXXMMOCTUM OO OCHOBHbIX
XapakTepuUcTMKax U 3aperMcTpmpoBaHHbIX NpaBax Ha 06beKT HeaBMXKNMMOCTM — PocpeecTp;

8) cBegeHusa o gencTeyloleM nacnopTte rpaxgaHuHa Poccuiickon depepaunn — MB[
Poccuu;

9) cBefeHus 0 HoTapuanbHOM 4OBepPEHHOCTU — DefepanbHas HoTapuanbHas nanara.

2.6.2. 3asButenb BnpaBe NpedoCTaBUTb [OOKYMEHTbl (CBeAeHusl), yKasaHHble B
nognyHkrax 1 - 2 nyHkrta 2.6.1 agMWHUCTPATUBHOIO pernamMeHta, B oOpMe 3IEeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBaANM@OUUMPOBAHHOW MNOAMMUCHIO MWL, YNOSTHOMOYEHHbIX
Ha co3faHune 1 nognucaHne TakMx AOKYMEHTOB, Npu nogave 3asBrneHus.

2.6.3. HenpepacraBneHve (HecBoeBpeMEHHOE NpecTaBrieHne) ykas3aHHbIMU B MyHKTe
2.6.1 agMWHUCTPATUBHONO pernaMeHTa opraHamu rocygapCTBEHHOW BRnactu, opraHamu
MECTHOro camoyrnpaBfieHus, opraHm3aunsamMm OOKYMEHTOB W CBEeLEHUN HE MOXEeT SABNATbCH
OCHOBaHWeM 115 0TKa3a B NpefoCTaBleHnn MyHUUMNanbHOW yCcryru.
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2.6.4. [omkHOCTHOoe nunuo wn (unn) paboTHUK, YKasaHHblIX B MyHKTe 2.6.1
agMUHUCTPATMBHOIO  perfnamMeHTa OpraHoB M OpraHvM3auum, He npeacTaBuMBLUME
(HecBOeBpeEMEHHO MpeACcTaBMBLUME) 3anpoOLUEHHblE W  HaxOAAWMECH B pPacrnopsbKeHun
OOKYMEHT Wnu cBefeHus, noanexar agMUHUCTPATMBHOW, AUCUUNIIMHAPHOW WU UHOW
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKkoHOAaTeNbCTBOM Poccunckon ®egepauuu.

2.6.5. 3anpelwaetca TpeboBaTb OT 3asaBUTENS OOKYMEHTbl CBEAEHWsl, B TOM 4uChne
NoATBepXAalLme BHECEHMEe 3asBuTeneM nnatbl 3a npegocTaBneHMe MyHUUMNanbHOW
yCcnyru, Haxogslmecsi B pPacrnopsiKeHWM rocy4apCTBEHHbIX OpPraHoB, OpPraHoOB MECTHOrO
camoynpasfeHnss N NoaBeOOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaMm MnvM opraHam MeCTHOro
camoynpaBneHns opraHn3auui.

HenpencraBneHve 3asBuMTENEM [OOKYMEHTOB, COAepXalux CBeAeHus, KOoTopble
HaxoasTCsl B pacnopsiXeHUM rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOrO camoynpaBfeHns
N NoABeOOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHaMm MM opraHam MEeCTHOro camoynpasBieHust
opraHusaunn, He SsBNSeTCA OCHOBaHMEM ANs OTKasa 3asdABuTENt0 B NpeaocTaBreHun
MYHMLMMNANbHON yCnyru.

2.7. MqupﬂblBa}OLLl,l/Iﬁ nepeyeHb OCHOBaHui Ansi OTkasa B npunemMe JOKyMeHTOB,
HeobxoanMbIX Ans npenocrasrieHnA MyHVILI,VIHaJ'IbHDVI ycnyru

2.7.1. OcHoBaHuAMM AN OTka3a B MpuMeMe [OOKYMEHTOB, HeobxoguMmbix Ans
npegocTaBneHns MyHUUMNANbHOM YCNyru, ABNSOTCA:

1) npeacTaBrieHHble 3asiBUTENEM OOKYMEHTbl COAepXaT MOAYMCTKM U UcCnpaBieHus
TEeKCTa, He 3aBepeHHble B MOpsiAke, YCTAHOBMNEHHOM 3akoHo4aTenbCTBOM Poccuinckon
depepauum;

2) JOKYMEHTbI coaepaT MOBPEXAEHUS, HanMMune KOTOPbIX HE MO3BONSET B MOSTHOM
obbeme wucnonb3oBaTb WMHGOPMaUMIO M CBEOEHMUs, coAaepXxawmeca B AOKyMEHTax Aans
npenocTaBneHNss MyHULMNANbHOW YyCnyru;

3) npencraBneHHble AOKYMEHTbI UM CBEAEHNSA YTpaTUIM CUIYy HA MOMEHT obpalleHuns
32 MyHUUMNanbHOM Ycnyrom (OOKYMEHT, yOOCTOBEPSIOWUA MOMHOMOYMS npeactaBuTens
3aaBuUTeENs, B criydae obpalleHnss 3a NnpeaocTaBneHneM MyHULMNANbHOW YCyrn yka3aHHbIM
nmuom);

4) nopjaya 3asiBfieHUs O NpefoCcTaBfieHUM MYHUUMNAnbHOW YCNYrM U OOKYMEHTOB,
HeobXxooMMbIX ANSA NPefoCTaBfeHUs MyHUUMNAnbHOW YCnyri, B 3fIEKTPOHHOM dopme C
HapyLleHMEeM YyCTaHOBMNEHHbIX TpeboBaHUN;

5) HekOppeKTHOEe 3anonHeHne oba3aTenbHbIX Nonen B popme 3aaBneHusl, B TOM Ymcne
B MHTEpakTMBHoM opme 3asiBneHuss Ha PecnybnvkaHckom nopTane (HeaoCToBepHoe,
HenonHoe, NMB0o HenpaBUIbHOE 3anNoSTHEHWE);

6) npeacTaBneHMe HEMOMHOrO0  KOMMMeKTa [OOKYMEHTOB, Heobxogumbix Ons
npenocTaBneHnUss MyHULMNANbHOW YCryru;

7) 3asiBneHne O NpedocTaBfieHUU yCrnyri nogaHo B OpraH rocyaapCTBEHHOMW BracTu,
OopraH MEeCTHOro camoynpaBfieHUs UM OpraHM3auuio, B MOSTHOMOYMS KOTOPbLIX HE BXOAUT
npegocTaBneHne MyHULMNanbHOWM yCrnyru;

8) HecobniogeHne yctaHoBneHHbIX ctatben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-03 «O6 9neKTpOHHOW NOAMUCU» YCIOBUA MPU3HAHUSA LENCTBUTENbHOCTU
YCUNEHHOW KBanNnuLUMpOBaHHOMW 3NIEKTPOHHOM NOAMNUCH.

2.7.2. lepeyvyeHb OCHOBaHWN ONs OTKa3a B Npuveme [LOKYMEHTOB, HeOOXoauMbIX Ans
nonyyYeHnss MyHUUMNanNbHOM YCNyru, SBnseTca ncyHepnbiBatoLLnMm.

2.7.3. PeweHne o6 oTkase B npueme 3asBneHUs U LOKYMEHTOB, HEOOXOOUMbIX ANns
NpeaocTaBfNeHNs MYyHMUMMANbHOW YCNyrn, MOXeT ObiTb NPUHATO Kak BO BpeMs npuema
3aaBUTENd, TaK K MNOCre MnosiydeHNs OTBETCTBEHHbIM [OOSDKHOCTHbIM nmuom  OpraHa
HeobXoauMbIX AONnsi NPeaoCTaBfEHUsT MYHULMNAnbHOW YCRyrn OOKYMEHTOB (CBegeHun) c
NCMNONb30BaHNEM MEXBEAOMCTBEHHOMO WH(POPMALMOHHOIO B3aMMOAENCTBUS, B CPOK, He
npesblaoLwmin 9 pabounx gHen Co AHA perncTpaumnmn 3asasneHus.
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2.7.4. 3anpewaetca oTKasbiBaTb B MNpuemMe 3asiBNeHNd W WHbIX [OKYMEHTOB,
HeobxooMMbIX ONs NpefoCTaBneHus MyHUUUNAnbHOM yCryrn, B cCriydyae ecnu 3asBrieHue u
OOKYMEHTbl, HeoOXoaumble Ans npeaocTaBfeHuMst MyHUUMNanbHOW YCnyru, nogaHbl B
COOTBETCTBUM C UHCpOpMaLMEN O CpoKax U NOpsiAKe NpefoCTaBNeHns MyHUUMNAanbHON yCnyru,
onybnukoBaHHoM Ha EgmMHom nopTtane, PecnybnukaHckom noprtane.

2.8. VlcuepnbiBatowmi nepeyeHb OCHOBAHWI ANs NPUOCTaHOBNEHNS UMW OTKasa B
npegocTaBfeHNM MyHULMNANBHOW YCIyru

2.8.1. OcHoBaHuMA Ons NPUOCTAHOBIEHUA MPEeAOCTaBNEHUA MYHULMNANbHOW YCryrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA ANsA oTKasa B NpefocTaBNeHnn MyHULMNarIbHOW YyCryrn:

1) 3agBuTenem npeactaBneHbl [AOKYMEHTbl He B nonHoMm obbeme, nubo B
npeacTaBfeHHbIX 3asiBfieHMn W (MnNn)  OOKYMEHTax COAEPXUTCA HenonHasa wu  (Mnn)
HeoCTOBepHas MHopmaums;

2) npeacTaBneHMe AOKYMEHTOB B HEHaAeXalum opraH

3) nocTynneHve oOTBeTa oOpraHa rocyJapCTBEHHOW BRacTu, opraHa MeCTHOro
camoynpageneHus nMbo noaBeAOMCTBEHHOW OpraHy rocydapCTBEHHOM BiacTU UMW opraHy
MECTHOro camoynpasneHus opraHvsauum Ha MEeXBEAOMCTBEHHbIN 3anpoc,
CBMAOETENbCTBYIOWEro 06 OTCYTCTBUM OKYMEHTa u (unu) nHpopmaumm, HeobxoamMmblx ANs
NpeaocTaBNeHns MyHUMUMNANbHOW YCryrn, €CnNu COOTBETCTBYHOLUMMN [OKYMEHT He Obin
npeacTtasfieH 3asBuTenemM no cCoObCTBEHHON NHMUMATUBE;

4) npaBo Ha NpuBaTU3aLMIO UCNOSIb30BAHO paHee;

5) ucknioyeHne M3 4mucna yyacTHUKOB NpuBaTM3auMM HECOBEPLUEHHOMETHUX YIEHOB
cembi (6e3 paspeLleHns opraHoB OMeKn 1 NONevYnTeENbLCTBA).

2.8.3. lNepeyeHb ocHOBaHUM AN OTKasa B NpefocTaBfeHnn MyHUUMNANbHOW YCIyrn
ABNSETCSA NCYepnbiBaloLLUM.

2.8.4. 3anpewaeTca oTkasblBaTbh B NpeAOCTaBEHUM MyHULMNATbHOW YCAyrn B cryyae,
ecnn 3asiBfieHne O NpeaoCcTaBfeHnn MyHUUUNanbHOW YCnyrn nogaHoO B COOTBETCTBUMM C
WHopMaumen O cCcpokax W Mopsake NpPefocTaBfieHUs  MYHUUMMANbHOM  YyCryru,
onybnukoBaHHon Ha EgmHom nopTane, PecnybnukaHckom nopTtane.

2.9. Mopsgok, pasamep 1 OCHOBAHMS B3MMaHWUSi FOCy4apCTBEHHOW NOLMMHBI MW MHOW NNaTthbl,
B3MMaeMoOl 3a NpeaocTaBneHme MyHULMnanbHON ycnyru

MyHuumnanbHasa ycnyra npegocTtaenseTca Ha 6e3B803mMe3qHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABNAITCSA HEOOX0AMMbIMU U 00s13aTENBHLIMW A5
npeaocTaBneHNsa MyHULMNANbHOM YCNyru, B TOM YMCne CBEAEHNS O OKYMEHTe (OOKyMeHTax),
BbldaBaeMoM (BblgaBaeMblX) OpraHM3aumsMm, y4acTBYHOLWMMN B NPeaoCTaBneHNN
MYHULMNAIbHbIX YCIyr

MpenocraBneHne HeobxoauMbIx 1 oba3aTenbHbIX YCryr He TpebyeTcs.
2.11. MNMopsagok, paamep 1 OCHOBaHUS B3UMaHUs NaThbl 3@ NpegocTaBrieHne ycnyr, Kotopble
ABNATCA HEOOX0ANUMbIMUY 1 06A3aTEeNbHLIMU ANs NPeA0CTaBNEeHNA MyHULMNANbHOW YCIyru,
BKNtoYasi MHhopmMaumio 0 MeToauKe pacyeTa pasmepa Takow nnatbl

lMpenocTtaBneHne HeobxoaMMbIx U 0Bs3aTeNbHbIX YCrnyr He TpebyeTcs.

2.12. MakcumanbHbIN CPOK OXXnaaHus B ovepean Npu nogayve 3anpoca o npeaoctaBneHum
MYHULMNANbHOW YCIyru, ycnyrn, npegocTaBrisieMon opraHmsaumen, y4acTeyoLlen B
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npeaocTaBreHMN MyHULMNANIbHOW YCNYrn, U NPy NONy4YeHUn pesynbTaTa npegocTaBneHms
Takux ycnyr

2.12.1. Bpema oxugaHus npu nogaye 3adBfeHUS Ha MOMydYeHue MyHUuunanbHOn
ycnyru - He 6onee 15 MUHyT.

212.2. [llpn nonyvyeHun pesynbTarta npenoCTaBNeHnUs MyHUUUNanbHOW YCIyru
MaKcuMarbHbI CPOK OXMOaHUA B ovepean He JOMKeH npeBbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsiAoK perncTpanmm 3anpoca 3asaBuTens 0 NnpeaocTaBneHnmn MyHULmunanbHOM
ycryru n ycnyru, npegoctaBngaemMon opraHmsaumen, y4acTeyroLlen B npegocTaBneHnm
MYHUUUNANbHOMW YCIyrn, B TOM YUCHE B 9NEKTPOHHOW hopme

2.13.1. lMNpu nn4yHom obpaweHnn B MOL| B geHb nogayn 3asiBieHUA 3asiBUTENHO
Bblagaetcs pacnucka uns AUIC MOLl ¢ pernctpauMOHHbBIM HOMEpPOM, MOATBEPXAAKLWNM, YTO
3asiBreHne oTnpaBneHo, U 4aTon nogayn 3asBeHuns.

213.2. [llpn HanpasBneHun 3adaBfieHns  nocpegactsom  EgumHoro  noptana,
PecnybnuvkaHckoro noprtana 3asiBuTenb B [eHb Nofayn 3asiBrfieHusi noryvaeTr B JIMYHOM
kabuHeTe PecnybnukaHckoro noptara W N0  3MIEKTPOHHOM noyTe  yBeOOMIeHue,
nogTeepxaatoLlee, YTO 3asdBfeHne OTrnpaBreHo, B KOTOPOM YKa3blBalOTCS PermcTpaumoHHbIN
HOMep 1 gaTa nogayv 3asBneHus.

2.13.3. lNpwu nnyHom obpawieHmnm B OpraH B AeHb nNogayvn 3asBneHns ynorHOMOYEHHbIM
AOMMKHOCTHbIM nuuom OpraHa 3asiBUTENO BblOaeTCs pacnncka u3 aBTOMaTU3MPOBAHHOM
WHPOPMALUNOHHOM  CUCTEMbI, MNpefHasHa4YeHHOW [ANfsi  OKasaHWA rocyfapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, C permcTpaumoHHbIM HOMEPOM, JaTOM Noda4vn 3asBNeHns U nepeyHem
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUSA K MOMELLEHUAM, B KOTOPbIX NPEAO0CTaBNSAETCA MyHULMNanbLHas ycnyra,
K 3any OXvaaHus, Mectam Ans 3anofIHeHNS 3anpocoB O NpPeoCTaBeHNN MyHULMNAaNnbHON
ycnyrm, MHopMaumMoHHbIM CTeHAaM ¢ obpasuammn nx 3anonHeHUst U NepeyHeM JOKYMEHTOB,
HeobxoaMMbIX ANA NpefOoCTaBNeHUs KaXaon MyHUUMNanbHOM YCIyrn, pasMmeLLeHmto 1
ohopMnNeHno BU3yanbHOW, TEKCTOBOW N MYSTIbTUMEANNHON NHOpMaLMK O NOpsSaKe
npeaocTaBneHnsa Takon ycryru, B TOM Yncre K obecneyeHunto JOCTYNHOCTU ANS UHBaNnaos
yKa3aHHbIX 0O6bEKTOB B COOTBETCTBUM C (befieparnbHbIM 3aKOHOAATENbCTBOM U
3akoHoaaTenbcTBoM Pecnybnuku TaTapctaH o coumanbHON 3awmuTe MHBanuaoB

2.14.1. lpepocTaBneHMe MyHMLMNANbLHOW YCIYrM OCYLLECTBISETCA B 34aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTMBOMNOXAPHOW CUCTEMOM U CUCTEMOW NOXKAPOTYLUEHUS.

MecTta npuema 3aaButenen obopyayTcs Heobxogmmon mebenbio aonst 0oPOpPMIIEHMS
AOKYMEHTOB, MHPOPMALMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBUMN C 3aKoHOAaTeNnbLCTBOM Poccuiickon denepaumm o coumansHoOm
3awuTe uMHBaNMAOB B Uenax 6ecnpensTCTBEHHOro AOoCTyna K MecTy npegocTaBrieHus
MyHUUMNanbHON ycnyrn obecnevnBaeTcs:

1) obecneumBaetcs  GecnpenATCTBEHHbIN  OOCTYN  WHBanNMAOB K  MecCTy
npegocTaBneHnsa  MyHuuMnanbHOW  ycnyrm  (yooOHbI  BXOA-BbIXOA4 B MNOMELUEHUA U
nepemeLLeHne B nx npegenax);

2) Bu3yanbHas, TeKCToBas W MynbTUMegunHas uHGoOpMaumss O nopsigke
npegocTaBneHns MyHUUUNanbHOM ycnyrn pasmeLlaeTcs B yaobHbIX ANg 3asaBuTenen Mecrax,
B TOM YUCIIE C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBoOXAeHWe UHBANUAOB, MMEKLNX CTOMKME PacCTPOMCTBA PYHKLMN 3pEHUS
N CaMOCTOSATENbHOIO NepeaBuXKeHUs, N OKasdaHne MM NOMOLLN;

4) BO3MOXHOCTb MOCaAKM B TPAHCMOPTHOE CPenCTBO W BbiCAOKM U3 HEro, B TOM
4yuncrie ¢ UCNorib30BaHMEM Kpecna-KossicKu;
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5) Hagnexawee pa3smelleHne obopyaoBaHMs WU HocuTenenm MHopmaumn,
HeobxoouMMbix ans obecneveHuss GecnpenAaTCTBEHHOrO AOCTyna WMHBANMAOB K ycryram cC
Yy4E€TOM OrpaHUYEHUI X XKNIHEOEATENBHOCTH;

6) aybnupoBaHue HeobxoouMOM AONA MHBANMAOB 3BYKOBOW U 3pUTENbHON
WHoOpMaUuK, a Takke Hagnucen, 3HaKOB U MHOW TEKCTOBOW W rpadomyeckon MHdopmaumm
3HaKaMu, BbINOSTHEHHbLIMW penbeHO-ToYeYHbIM WpudToM Bpanns;

7) [ponyck cypaonepesoguunka n TmdpnocypaonepeBoayvmka;

8) ponyck cobaku-npoBOAHMKA MPWM HanMMuUM OOKyMEHTa, MOATBEPXKAAloLLEro ee
cneunanbHoe oby4vyeHne M BblgaBaemMoro no opme M B MOpsiAKe, KOTOpble YCTaHOBEHbI
npukasoMm MwuHucTepcTBa Tpyda M coumanbHon 3awmtbl Poccuickon ®Pepepaumm ot
22.06.2015 Ne 386H «O6 yTBepxaeHUn opMbl [OKYyMeHTa, noATBepXAaatoLiero
cneunanbHoe obyvyeHne cobaku-npoBoOaHUKA, U NOPSILKA ero Bblaaumy.

2.14.3. TpeboBaHusa B 4actn obecrneyeHns AOCTYNHOCTU AN MHBanNnaoB OObEKTOB, B
KOTOPbIX  OCYLLEeCTBNSAETCSA MpeaocTaBfeHne  MyHUuuMnanbHOW  ycnyru, W  CpencTs,
NCnonb3yemMbiX NpPU NpeaocTaBneHUNn MYHUUMNANbHOW YCNyrM, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfiameHTa, NPUMMEHSITCA K 00 bekTam
N cpencteam, BBe4EeHHbIM B 3KCMyaTaumioo Unimv npoweawmm MogepHu3aumo, peKoHCTPYKLUMIO
nocne 1 nrona 2016 ropa.

2.15. lNokasaTtenun AOCTYNHOCTU 1 Ka4ecTBa MyHULMNANbHOM YCNyru, B TOM YMcne
KONM4YeCTBO B3aMMOOENCTBUN 3asiBUTESNS C AOSPKHOCTHLIMM NMLUaMn nNpu npegoctasneHnm
MYHULMNANbHOW YyCAYrn N UX NPOLOIMKUTENBHOCTb, BO3MOXHOCTb MNOMy4YeHns nHpopmauum o
Xofe npeaocTaBneHnss MyHULMNanbHOM yYCnyru, B TOM YMCIE C UCNOSb30BaHNEM
NHOPMaLMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
Nony4YeHnss MyHULMNanbsHOM YCNyrn B MHOroqyHKLMOHATbHOM LeHTpe nNpefoCTaBneHus
rocygapCTBEHHbIX N MyHULMNANbHbBIX YCNyr (B TOM Yncne B NOSTHOM o6beme), B nito6om
TepputTopuansHOM nogpasaeneHnn opraHa UCNONTHNTENbHO PacnopsanTENbHOro opraHa
MECTHOro camoynpasneHnsd, no Bblbopy 3adaBUTENS (AKCTEppUTOPUANbHBIA NPUHLMN),
nocpeAcTBOM 3anpoca O NpeaoCTaBNEHNN HECKOSbKUX FOCY4aPCTBEHHbIX U (M)
MYHMLUMNANbHbIX YCNYr B MHOrOQYHKUNOHASbHbIX LIEeHTpax NpefoCcTaBneHus
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr, npeaycMoTpeHHoro ctateen 15.1 ®efepanbHoro
3akoHa Ne210-d3 (KoMnIeKcHbIN 3anpoc)

2.15.1. [lokasaTensamuM [JOCTYMHOCTU NpPedoCTaBNeHns MyHUUMNAanbHOW  ycryru
ABNAOTCSA:

PacnosiIoXXeHHOCTb MOMELLEHMS, B KOTOPOM BeAeTCA NpMeEM, Bblaavya JOKYMEHTOB B 30HE
AOCTYMHOCTU OBLLEeCTBEHHOrO TpaHCNopTa;

Hanuyne Heob6xoOMMOro KONmMyecTBa CrneumannucToB, a Takke NMOMELLEHUA, B KOTOPbIX
OCYLLIECTBNSAETCA NpueM SOKYMEHTOB OT 3asiBUTENen;

Hanuuve wucyepnbiBawowWwen UHPopmaumm o0 cnocobax, nopsigke W CpoKax
npegocTaBnNeHns MyHUUMNAneHOM ycrnyrm Ha MHOPMaUMOHHBLIX CTeHaax, EguHom nopTtane,
PecnybnvkaHckom nopTane, opuumansHOM canTe MyHULMNanbHOro panoHa;

oKasaHue NoMOLLM MHBanMaam B NpeogosnieHnn 6apbepoB, MeLlaloLWmX NonyyYeHno nMu
yCInyr HapaBHe C ApYrMMu nuuamu.

2.15.2. lNokasatensiMm kadecTBa NpPeaoCTaBNeHNs MyHULMNANbHOW YCIyrn ABNSATCA:

5) cobniogeHne cpokoB npuemMa n pacCMOTPEHUSA AOKYMEHTOB;

6) cobniogeHne cpoka nonyvyeHus pesynbtata MyHULMNanbHOW yCrnyru;

7) otcyTcTBME OOOCHOBAHHbLIX Xanob Ha HapyLweHUss agMUHUCTPATMBHOIO perfiaMmeHTa,
coBepLieHHble paboTHkamn OpraHa;

8) konnyecTBO B3aMMOLENCTBMI 3aABUTENA C OOMMKHOCTHbIMM nuuamn (6e3 ydeta
KOHCYyIbTauunn):
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B3aMmogencteune 3assutens ¢ pabotHukamun OpraHa wnm MOLL npu npegoctaBneHumn
MYHULMMNANbHOW YCIyrn OCyLecTBSeTcs OAWH pas nNpu npeacTaBneHnn 3asaBrneHusi Co BCeMU
Heob6Xxo4MMbIMWN AOKYMEHTaMU;

OOWH pa3 B crny4ae HeobXoAMMOCTW nonydeHus pesynbTata npeaocTaBreHns
MyHuuunaneHon ycnyrn B OpraHe unm MOL| B dhopme ak3emnngpa 3feKTPOHHOrO AOKyMEHTa
Ha Byma)kHOM HocuTene.

MpooomknTenbHOCTb OOHOMO B3aMMOLENCTBUA 3asBUTENS C AOSDKHOCTHLIMU JvuamMu
npu NpegocTaBneHnn MyHUUUNanbHOW yCryrn He npeBbiwaeT 15 MuHyT.

3asgBuTenb BrpaBe OLEHUTb KayecTBO MpedoCTaBfeHnd MyHUUMNarbHOW YCryrn c
MOMOLLbIO  YCTPOWCTB  MOABWMXHOW  paguoTerieoHHOW  CBA3W, C  MCMOMb30BaHUEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. NHdopmaums o xoge npefocTaBneHus MyHUUMNanbHOW ycnyrn moxeT 6biTb
nony4yeHa sasBuTernieM B NU4YHOM KabuHete Ha EgmMHom noptane, PecnybnukaHckom nopTtane,
B OpraHe, MOLI.

2.15.4. MNpepgocraBneHme MyHMUMNanbHOW ycnyru ocywecrtensaeTcs B noéom ML, no
BbIOOpY 3asiBUTENA He3aBMCUMMO OT MecTa ero >XuTenbcTBa WM MecTa akTuyecKkoro
npoxueaHus (NpebbiBaHUS) Ha TeppuTopumn Pecnybnuku TaTapctaH No aKkCTepputopransHOMY
npUHUMNY.

MyHuuunansHas ycnyra B COCTaBe KOMIMIIEKCHOro 3anpoca He npegocTaBnseTcs.

2.16. VHble TpeboBaHmA, B TOM YMCIiE yYuTbiBaOLWME 0COOEHHOCTM NPeaoCTaBNeHNs
MYHULMNANbHOW YCyrn NO SKCTeppUTOpManbHOMY NPUHUKUNY (B cryvae, ecrnv MyHuumnanbHas
ycriyra npefocTaBrsieTcs No 3KCTeppUTOpUanbHOMY MPUHLMNY) N OCOBEHHOCTU
npegocTaBfeHnUss MyHULMNanbHOM YCryrn B 35IEKTPOHHOM bopme

2.16.1. [Mpu npegocTtaBneHUM MyHULMNANBHOW YCNyrM B ONEKTPOHHOW dopme
3aaBuUTENb BNpaBse:

7) nonyuntb MHOPMaLMIO O MNOpsigKe M CpoKax NPeaoCTaBfEeHUs MYHULMNANbHON
ycnyru, pasmeLleHHyto Ha EgmHom noptane, PecnybnukaHckom noprane;

8) nopgaTb 3asBreHne o NpeaocTaBeHnn MyHUUUNANbHOM YCIYrn N UHbIE AOKYMEHTHI,
HeobxoouMMble ANA NpeaoCTaBNEHUA MYHULMNANbHOW YCryrn, B TOM YUChe OOKYMEHTbl U
MHopMauuio, 3NeKTPOHHble obpasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUU C
nyHKTOM 7.2 4yactn 1 ctatbn 16 dPepepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHUem
PecnybnvkaHckoro noprana;

9) nonyynTb CBEAEHWSI O XOAE BbLINOMIHEHUS 3asIBNEHUA O NpefoCTaBfeHum
MYHMLUMMNANbHOWN yCryrn, NoAaHHbIX B 31EKTPOHHON hopMme;

10) ocyLecTBUTb OLIEHKY KayecTBa NpeaocTaBneHnsa MyHUUUNansHOW yCnyru;

11) nony4ntb pesynbTaT NpeaoCTaBNEeHNA MyHuUMNanbHOW ycnyrm B copme
3NEKTPOHHOIO JOKYMEHTA;

12) nopatb xanoby Ha peweHue n genctsune (6esgernictene) OpraHa, a Takke ero
AOIMPKHOCTHBIX NNL, MYHMUMNANbHbIX CRyXalwmx nocpeacrsom PecnybnukaHckoro noprtana,
noptana denepanbHOM roCcyaapCTBEHHOM MH(OPMALMOHHON cucTeMbl, obecneuymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obGxanoBaHus peweHnn n gencreumn (6es3gencrems),
COBEPLUEHHbIX NPU NPeaoCTaBNEHNN FOCYAaPCTBEHHbLIX U MYHULMMNANbHbLIX YCIyr opraHamu,
NpeaocTaBNAWMMN  TOCYAAPCTBEHHbIE W MyHUMUMNAmNbHbIE YCNYrM, WX AOMKHOCTHbLIMM
nmuamu, rocyaapcTBEHHbIMU U MyHULMNANbHLIMU CIY>KaLLUMK.

2.16.2. dopmupoBaHME 3asiBMiEHUS OCYLLECTBMSAETCA MNOCPEACTBOM  3anoSfIHEHUS
9NEeKTpOHHOM bopMbl 3aaBneHna Ha PecnybnuvkaHckom nopTtane 6e3 HeobxogumocTm
AONOSTHUTENBLHOW NoAayn 3asiBNeHNs B Kakon-nnbo nHom popme.

2.16.3. MNpwn bopmmnpoBaHum 3aaeneHms obecnevmBaeTcs:

8) BO3MOXHOCTb KOMUPOBAHWUS W COXPaHEHUS 3asABMEHUS W WHbIX [OOKYMEHTOB,
HeobxoaMMbIX AN NpefoCTaBneHus yenyru;
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9) BO3MOXHOCTb 3arOfIHEHUS HECKONBbKMMU 3asiBUTENSMN OAHOWN 3NEKTPOHHON dOpPMbI
3asBneHnsa npu obpalieHun 3a ycnyramu, npegnonaralowymm HanpasfeHne COBMECTHOro
3a9BNeHNss HECKONbKNMU 3asABUTENSMU;

10) BO3MOXHOCTb NeyaTn Ha OyMaHOM HOCUTENne KOMUW SNEKTPOHHOW hopMbl
3asBMeHns;

11) coxpaHeHMe paHee BBEOEHHbIX B 3MEKTPOHHYIO POpPMYy 3asBfeHUS 3HAYeHUW B
nob0or MOMEHT MO XeMNaHU NoNb3oBaTens, B TOM YMCne Npyu BO3HUKHOBEHUN OLLIMOBOK BBOAA
1 BO3BpaTe AN MOBTOPHOro BBOAA 3HAYEHUIN B 3MEKTPOHHYIO hOopMy 3adBrneHuns:;

12) 3anonHeHne nonen 3NeKTPoHHOM (POopMbl 3asBMEHNA OO Havana BBOA4A CBeAEeHUN
3asiBUTENIEM C WUCMONb30BaHMEM cCBedeHun, pasmelwieHHblx B ECWA, wn cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTW, Kacawlwenca CBeOeHUN,
OTCYTCTBYIOLUUX B €4NHON CUCTEME NOEHTUUKALNKN U ayTEHTUMKaLNK;

13) BOBMOXXHOCTb BEPHYTLCS Ha NOOON M3 3TanoB 3anofIHEHUS SNEKTPOHHON POpMbI
3asBneHns 6e3 notepu paHee BBe4EHHOW MHOpMaLMK;

14) BO3MOXXHOCTb OCTYNa 3asBUTESS K paHee NOAAaHHbIM UM 3asiBlIEHUSIM B TeYeHUe He
MeHee 0OHOro roga, a Takke 4acTU4yHO CChOpMUPOBAHHBIM 3asBNEHUSIM - B TEYEHNE HE MEHEE
3 mecsaues.

2.16.4. 3anvcb 3assutenen Ha npvem B MOL| (nanee - 3anucb) ocyllecTBNAETCHA
nocpeacteoM PecnybnukaHckoro noptana, TefiepoHa KoHTakT-ueHTpa ML,

3asaBuTento NpegocTaBnAeTcsi BO3MOXHOCTbL 3anncu Ha ntobble cBoboaHbIE ANg npuema
AaTty v Bpemsa B npegeriax yCTaHOBMEHHOro B MHOroyHKUMOHanbHOM LeHTpe rpaduvka
npuema.

3anncb Ha onpeaeneHHyo aaTy 3akaHYMBaeTCs 3a CYTKM A0 HACTYNfEeHns 3Ton gatbl.

[na ocywecTBneHna npegBapuTenibHOM 3anmcu nocpencTsoMm  PecnybnmkaHcKoro
nopTana 3asBuTento HeobxoaAnmo ykasaTtb 3anpalinBaemMble CUCTEMON AaHHbIe, B TOM YuUCre:

damunuio, NMsi, 0TY4ECTBO (NPU HaNMYUK);

HoMep TenedoHa;

aZipec ANeKTPOHHOM NOYThLI (M0 XKenaHui);

Xenaemyto gaty n Bpems npuema.

B cnyyae HecooTBETCTBUSA CBEOEHMWA, KOTOpble cooOwwmn 3asBuTENb  NpU
npenBapuTEnbHOM 3anncu, JOKYMEHTaMm, NpeacTaBneHHbIM 3asaBUTENEM NPU NIMYHOM Npueme,
npenBapuTenbHasi 3anucb aHHynNMpyeTcs.

Mpn ocywecTBneHnn npenBapuTenbHOM 3anucu  3aasutento  obecnedmBaeTcs
BO3MOXHOCTb pacrnedaTtaTb TanoH-noareepxaeHuve. B cnydae, ecnu 3asButenb coooOWwMT
afpec 9NeKTPOHHOM MOMTbl, Ha YKasaHHbIM agpec Takke HanpasnseTca WHgopmaumsa o
NOATBEPXAEHUM NpeaBapUTENbHON 3anncK C ykasaHuem gaTtbl, BPEMEHU U MecTa npuemMa.

Mpn ocywecTBNeHUN NpeaBapuTenibHOM 3anncu 3asButenib B oba3aTenibHoOM nopsigke
MHOPMUPYETCHA O TOM, YTO NpPeaBapUTENbHAA 3anncb aHHYNIMPYETCS B Cllydae ero HesBKM Mo
ncreyeHmn 15 MMHYT C Ha3HAYEHHOro BpEMEHMU npuema.

3aaBuTenb B Ntoboe Bpemsi BNpase 0TkasaTbCs OT NpeaBapuUTEeNibHOW 3anncu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUSI WHbIX AEWUCTBUW, Kpome
NPOXOXOEHUS MAeHTUUKaLMM wn ayTeHTUUKauum B COOTBETCTBMM C HOPMATMBHbLIMMU
npaBoBbIMWM akTamn Poccuickon depepaumn, ykasaHus Uenn npuvema, a Takke
npeaocTaBneHns CBedeHur, HeobxoauMblX Ans  pacdeTa ANUTENbHOCTUM  BPEMEHHOrO
WHTepBana, KoTopbi Heob6xoaMmo 3abpoHMpoBaTb ANs npuema.

3. CocTtaB, nocnenoBaTenibHOCTb U CPOKMU BbINONTHEHUA aAMUHUCTPaTUBHbIX Npoueayp,
Tpeb6oBaHUA K NOPSAKY UX BbINONTHEHUA, B TOM YUCIIe OCOGEHHOCTU BbINOMHEHUsA
aAMMHUCTPATUBHbIX Npoueayp B aNeKTPOHHOM popMe, a Takke 0COBEHHOCTHU
BbINOJIHEHUSA aAMUHUCTPATUMBHbIX NpoLeAyp B MHOro(yHKLMOHaNbHbIX LleHTpax

3.1. OnncaHne nocnegoBaTenbHOCTM AEUCTBUN NPY NpeaoCcTaBneHnn
MYHULMNANbHON yCnyru
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3.1.1. lNpegoctaBneHne MyHUUMNANbLHOM YCNyrn BKA4YaeT B ceba cneaywowme
agMWHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBAHWE 3asiBUTENS;

2) NpyHATME N PpacCMOTPEHME KOMMNSIEKTa AOKYMEHTOB, NPeACTaBNeHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3anpoOCOB B OpraHbl, YyyacTBywlue B
npeaocTaBNeHN MyHMLMNANbHOWN YCyru;

4) nogroToBka pesynbTaTa MyHULMNANbHOW YCRyru;

5) sakntoyeHune gorosopa

6) Bblga4va (HanpaBreHne) 3aaBUTENIO peayrbTaTta MyHUUMNANbHOW YCyru;

7) ucnpasneHne TEXHUYECKMX OLLIMOOK.

3.2. OkaszaHune KOHCynbTauun 3asaBUTENIO

3.2.1. OcHOBaHMeM Hayana BbINOSIHEHUS aAMWHUCTPATUBHOW MNpoueaypbl sABNsAeTcs
obpalleHne 3asBuTENst MO BOMPOCaM, CBA3AHHbIM C MNpedoCTaBNEHWEM MyHUUMNANbHOM
ycnyru.

[OMKHOCTHBIM  NINLOM (paboTHMKOM),  OTBETCTBEHHbIM  3a BbINOSTHEHUNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnmn 3aasutens B8 MOLl — paboTHnk MOLY;

npwn obpalieHnn 3aseutens B OpraH — cekpeTapb Mcnonkoma (ganee - AOMMKHOCTHOE
1O, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3aaBuTen BnpaBe o00OpPaTUTbCA 3a KOHCYNbTauMen O MOpsiAKe U  Ccpokax
npegocTasneHns MyHuumnansHon ycnyrm B MOL nvyHO v no TenedoHy M 3neKTPOHHOM
noyTe.

PabotHnk MOLl koHCcynbTMpyeT 3asBuTeENns, B TOM 4ucne no cocrasy, ¢opme
npeacTaBnsaemMon JOKyMeHTaLmMm U pyrum Bonpocam Ansi NoNy4eHNa MyHUUUNansHOW yCnyru.

3asButens MOXeT nonyuuTb MHGOpPMauMlo O Nopsake  npenocTaBreHus
MyHUUMMNanbHoOW ycnyrn Ha oduumansHom cante MOL http://imfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  MpouUeaypbl, YCTaHaBNMMBaeMble  HaCTOSALWMM  MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalLeHns 3asaBuTens.

PesynbTatamu BbINOMHEHMS aAMWHUCTPATUBHLIX Npouenyp SBASKTCA: KOHCYNbTauus
no coctasy, (bopMe NpeacTaBNAeMon JOKYMEHTaumm n agpyrum Bonpocam, HeobxoammbiM Anis
NonyyY4eHnss MyHUUUNAanNbLHOM yCryru.

3.2.3. 3aaButenb Bnpase obpatutbcs B OpraH no tenedgoHy 1 anNeKTPoHHOW no4yTe, a
TaKke MONy4MTb KOHCynbTauuio Ha PecnybnvkaHckom noptane, cante OpraHa O nopsiake wm
CpoKax npefoCTaBfeHns MyHUMUMManbHOW YycnyrM, B TOM 4ucre no cocTtasy, dopme
npeacTaBnsemMon JOKyMeHTaLmMm u gpyrum Bonpocam Ansi NoNyyYeHnsa MyHULUNanbHOM yCnyru.

[omKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHAOPMUPYET 3asiBUTENS B
cooTBeTCTBUM C TpeboBaHnsaMY nyHkTa 1.3.4 aAMUHUCTPATMBHOIO pernaMmeHTa.

AOMUHUCTPaATMBHbIE  MpoUeaypbl, YCTaHaBNMBaeMble  HAaCTOSAWMM  MYHKTOM,
BbINOJSTHAKOTCA B Te4YeHMe Tpex pabounx AHEN CO AHS NOCTYNneHus obpalleHus.

PesynbTatamun BbINOMHEHUS agMUHUCTPATMBHbBIX Npouenyp SBASITCA: KOHCYNbTaumm
no coctasy, (bopMe NpeacTaBNAeMon JOKYMEHTaumm n agpyrum Bonpocam, Heobxoammbim s
nonyyYeHnss MyHUUUNanbHOM yCryru.

3.3. MNpuHATME 1 pacCMOTPeHne KOMMeKTa 4OKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. Npuem goKyMeHTOB ANA nNpefdocTaBrieHNs MyHUUunanbHou ycnyrm vyepes ML
nnun yaaneHHoe paboyee mecto MoL.
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3.3.1.1. 3aasutenb (NpeacraButens 3aaButend) obpawaetcs B M®L| ¢ 3anpocom o
NnpeaocTaBNeHNn MyHUUUNANbHOW YCAyrn WU MpeacTaBnseT OOKYMEHTbl B COOTBETCTBUM C
NMyHKTOM 2.5 afMUHNCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHnk ML, BeagyLmn npuem 3asiBneHnin:

onpefgenseT npeameT obpalleHus;

YyAOCTOBEPSET JIMYHOCTL 3asBUTENS;

NPOBOAMT NPOBEPKY NOSTHOMOYUIA N1La, NoAAKLWEro AOKYMEHTbI;

NPOBOAMUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOoBaHUAM, yKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernameHTa;

3anorsiHAET ANEeKTPOHHY0 hopmy 3asieneHnsa 8 AUC ML,

npy NpeaocTaBfieHUN AOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWUHUCTPaATMBHOIO
pernameHta Ha OyMaxXHOM HocuTene, OCYLLEeCTBASET CKaHMpPOBaHWE npencTaBneHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3aasneHune ns AIC MoLl;

nepeaaeT 3asaBUTENO Ha NPOBEPKY U NOANMUCAHNE;

nocrne noanncaHus ckaHmpyeT nognucaHHoe 3asisrieHne 8 AUC MoL;

sarpyxaet B ANIC MOL| ookymeHTbl, NpeacTaBneHHble B 3NIEKTPOHHOW hopme unn
3NEeKTPOHHbIEe 06pa3bl OTCKAHNMPOBAHHbLIX JOKYMEHTOB, (POPMUPYET NEKTPOHHOE AENO;

BO3BpaLlaeT nognucaHHoe 3asaBreHne U opurmHarnbl 6YMaXKHbIX JOKYMEHTOB;

BblAaeT 3aABUTENO PAcnuCcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HacCTOSAWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb 0bpalLeHns 3asaBuTens.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATMBHbBIX Npoueayp SBNAOTCHA: rOTOBOE K
oTnpaBke 3asiBfeHne N nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATbLIX OT 3asBUTENS B
OpraH B 9nekTpoHHOM opMe (B cOCTaBe MAKeTOB 3SIEKTPOHHbLIX Aef) B Te4YeHue OAHOro
paboyero gHs co AHA obpalleHns 3asaBUTENS B CTPYKTypHoe nogpasaenexHme MOLL.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATMBHBIX MpoUeayp SBMSIOTCA: 3asiBlieHue u
nakeT LOKYMEHTOB (3NEeKTPOHHOe Aeno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMb
3NEKTPOHHOIo B3aMMOOENCTBUA.

3.3.2. [llpyem [JOKYMEHTOB [nA nNpefocTaBfieHNd MyHUUMNANbHOW  yCryru B
3NeKTPoHHOM dhopme vepes3 PecnybnukaHckui nopTarn.

3.3.2.1. 3aaBuTtenb AnNa nogayn 3asiBieHUs B 3NEKTPOHHOW (popMe BbIMOMHAET
cnegyouine oencTBug:

BbINOJSIHAET aBTOPU3aLMNIO;

OTKpbIBaeT hOpMy 3MEKTPOHHOIO 3asBNEHUS;

3anonHsaeT opMy 3NEKTPOHHOTO 3asBNEHUS, BKITOYAIOLLYHO CBEAEHUS, He0bXoaMMble U
obs3aTenbHble N5 NPeaoCTaBNeHNa MyHUUMNANbHOW YCIyru;

npuKpennaeT [LOOKYMEHTbl B 3MNEKTPOHHOM ¢OpMe WNKN  3NEeKTPOHHble 0b6pasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asaBneHust (Npy1 HeobxoaAnMocCTK);

noaTeepxaaet ((akT O03HAKOMIIEHUS W COorfacust C  YCroBUSIMW W MOPSIAKOM
NpefocTaBfeHNs  MyHUUMNAnNbHOW  YCryrM B 3MEeKTPOHHOW chopme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O corflacum B oOpMe 3NEKTPOHHOIO 3asiBrieHus);

nogTeepxgaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeleHUn (ycTtaHaBnuBaet
COOTBETCTBYHLLYI OTMETKY B 0OPME 3NEKTPOHHOIO 3asiBreHuns);

OTnpaBnsieT 3anofiHEHHOE 3NIEKTPOHHOE 3asiBfieHMe (HaXXMmaeT COOTBETCTBYIOLLYHO
KHOMKY B 0OpMeE 3MEKTPOHHOIO 3asiBrieHns);

9NEKTPOHHOE 3asiBNeHne noanucbiBaeTca B COOTBETCTBUM C TpeboBaHMAMM MyHKTa
2.5.3 agMNHUCTPATUBHOIO pernamMeHTa;

nony4aet yBefomMmneHne o6 oTnpaBke 3NEKTPOHHOIO 3asiBrEHUS.

dopmaTHo-nornyeckass npoeepka COPMMPOBAHHOIO 3asiBMIEHUA OCYLLECTBNAETCA
nocre 3arnofiHEHUsT 3asiBUTENEM KaXgoro M3 noren anekTpoHHou dopMbl 3asBreHud. [Npu
BbISIBIEHNUN HEKOPPEKTHO 3anOfIHEHHOrO MNOMS AMEKTPOHHON (POPMbl 3as8BMEHMS 3asiBUTENb
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yBEAOMISETCA O XapaKTepe BbIABMEHHOM OWNOKM M nopsake ee yCTpaHeHWss NocpeacTBOM
MHOPMAaLMOHHOIO COOBLLIEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM dOpPME 3asBMNeHus.

AOMUHUCTpPaTMBHbIE  Mpoueaypbl,  yCTaHaBnMBaeMble HaCTOSALLUM NYHKTOM,
BbIMONHATCSA B AeHb 0bpalleHuns 3aaBuTens.

Pesynbtatamu BbINOMHEHNA agMWHUCTPATMBHLIX Mpouenyp SBMSKOTCA: 3NEeKTPOHHOoEe
aerno, HanpasneHHoe B OpraH NoCcpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3aMMOOENCTBUA.

3.3.3. PaccmoTpeHune komnnekTa 4okyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS agMUHUCTPATMBHOW MNpoueaypbl saBnseTcs
NOCTyNfneHne 3asiBfieHUss U WUHbIX [JOKYMEHTOB, HeobxoauMmbiX [ONA  npeaocTaBrieHns
MYHULMNANbHOM YCRyru.

[OMKHOCTHbIM nuuom (paboTHukoM), OTBETCTBEHHbIM 3a BbIMNOMNMHEHNE
aZMUHUCTPATUBHOW Npoueaypbl sBnseTca cekpeTapb Mcnonkoma (ganee - OOMKHOCTHOE
nnyo, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JO/mMKHOCTHOE nNULO, OTBETCTBEHHOE 3a MpuMeM [OOKYMEHTOB, B Cryyae
obpawleHna 3aasuTtens ¢ 3assneHnem B OpraH:

onpeaenseT npegmeT obpalleHus;

yCTaHaBnMMBaET MINYHOCTb 3asiBUTENS;

NpOBOAUT NPOBEPKY NOSTHOMOYMIA NNLA, NOAAIOLLEr0 JOKYMEHTbI;

NpPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B MyHKTE 2.5
aAMWHUCTPATUBHOIO pernamMeHTa, NPOBEPKY COOTBETCTBUS MNpPeACTaBfEHHbIX AOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHuAM (Hagnexailee opopmMneHne Konum JOKyMEHTOB, OTCYTCTBUE B
AOKyMeHTax Nog4YnUCTOK, MPUMNUCOK, 3a4EePKHYTBIX CNOB U UHbIX HE OFOBOPEHHbLIX UCNPaBieHni);

3anoJsiHAEeT 3NeKTPOHHYH (bopMy 3asiBNieHMs B aBTOMaTU3MPOBaHHOW MH(POpMaLMOHHOM
cucteme, npegHasHa4YeHHOM AN OkasaHus rocya4apCTBEHHbIX U MyHUUMMNANbHbLIX YCNYT;

npu NpenocTaBfeHUN OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMMHUCTPATMBHOIO
pernameHTa Ha OyMaXHOM HOCUTENe, OCYLLUECTBMSET CKaHMpPOBaHME MNpeacTaBEHHbIX
AOKYMEHTOB;

pacnedaTblBaeT 3asiBfieHnE;

nepefaet 3asiBUTESNO HA NPOBEPKY U NogNUCaHue;

nocrne noanncaHusi CkaHmpyeT NoANUcaHHoOEe 3asiBreHne;

3arpyxaet B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYIO CUCTEMY, MpeaHa3HaYEeHHYHo
ANS OKasaHWsa rocygapCTBEHHbBIX U MYHUUMNANbHbLIX YCNYr OOKYMEHTbl, NpeaCcTaBfieHHble B
3NEKTPOHHOM (bopMe UM 3NEKTPOHHbIE 0O6pa3bl OTCKAHNMPOBAHHbLIX JOKYMEHTOB, (hopmupyeT
3MEKTPOHHOE AEeno;

BO3BpallaeT nognMuMCaHHOe 3asiBfieHMe U opurMHanbl OyMaxHbIX [OOKYMEHTOB
3a8BUTENIO;

BblAaeT 3adBUTENIO PaCcnMCKy B NpUeMe JOKYMEHTOB.

B cnyyae Hanuuusa ocHOBaHMM AN OTKasa B NpuemMe JOKYMEHTOB AOSPKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a MpUEM [JOKYMEHTOB, YBEAOMMSAET 3a8ABUTENS O HANWMYUKU NPEenaTCTBMIA AN
npuemMa 3asBrneHus u Bo3spallaeT eMy JOKYMEHTbl C 06bACHEHMEM COAepPXXaHUS BbISIBIIEHHbIX
OCHOBaHWin AN1s1 0TKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [JO/mKHOCTHOE nuuo, OTBETCTBEHHOE 3a nMpuveM [OOKYMEHTOB, Mocne
NOCTYNNEeHNs JOKYMEHTOB Ha pacCMOTpEHME:

npuceamBaeT 3asBfEHMI0O HOMEP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«[lpoBepka JOKYMEHTOBY;

n3y4yaeT MOCTYNMBLUME INEKTPOHHbIE [ena, B TOM YUCIe MNPUMOXEHHblEe 3adaBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (POpPME 1 NEKTPOHHbIE 0Opa3bl JOKYMEHTOB;

NpoBepSAET KOMMNNEKTHOCTb, YNTAEMOCTb 3MEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  ycrioBurh  OEUCTBUTENbHOCTM  ONIEKTPOHHOW  NOAMuCH,
nocpeactsomMm obpauieHus Kk EguHomy noptany (B cnyyae, ecnu 3asiButenem npeacraBreHbl
3MIEKTPOHHbIE [OOKYMEHTbl, MOANUCaHHble YCUMEHHOW KBanuOUUUPOBAHHOM 3S1IEKTPOHHOW
noanucblo).
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Mpy Hanuyun OCHOBaHWW, MNPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMUHUCTPaTMBHOIO
pernameHTa, noAroTaBnMBaeT MNPOEKT pelweHns ob6 oTkasze B npuemMe [JOKYMEHTOB,
Heobxo4MMbIX AN NpefoCcTaBneHuss MyHULMMNansHON yCnyru.

B cnyyae, ecnv B pesynbTtaTe NpoBepKN YCUNEHHOW KBaNMMOULIMPOBAHHOW 3NEKTPOHHON
noanncu BbISIBNIEHO HecobniogeHne ycnoBuin ee OEeWCTBUTENbHOCTU, MPOEKT pelleHust 06
oTKase [JOIKeH codepXaTb NyHKTbl cTtaTb 11 depepanbHoro 3akoHa Ne 63-P3, koTopble
NOCMY>XWUINN OCHOBaHWEM [J151 ero NPUHATUS.

MpoekT peweHns o6 oOTKase B nNpueme [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHnss MyHUUUNAnbHOM YCNYyrn, C yKa3aHWeM MpuyuMH OTKasa (B criydyae, ecnv
OCHOBaHMA [Ans OTKa3a B nNpuemMe [OOKYMEHTOB, HeobxoauMMmblx ONs MpeaocTaBneHns
MYHULUMMNANbHON YCNyru, CBSA3aHbl C HapyLeHWeM YCTaHOBMEHHbIX TpeboBaHMN K Takum
AOKYMEeHTaM, OCHOBaHWSA AN OoTKasa B MNpuemMe [OOKYMEHTOB [JOSDKHblI coAepXaTtb
WHOPMAUMIO O HaMMEHOBAHUM [OOKYMEHTOB (MHdOpMauuun, CBeOEeHM), KOTOpble He
npeacTtasneHbl, cogepXxaT HeAOCTOBEPHbIE U (M) NPOTUBOPEYMBbIE CBEAEHNSA, 0OPMIIEHbI
C HapyleHMeM YCTaHOBJIEHHbIX TpeboBaHWi), HanpaBfseTcd Ha corflacoBaHne B
YCTaHOBIIEHHOM NopsiAKke NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMEHTOobopoTa.

CornacoBaHue npoekTa pelleHnsa ob oTkase B npuemMe JOKYMEHTOB, HeOOXoaAnMbIX A1
npegocTaBfeHnss MyHUUUNAanbHOM YCNyrn, OCYLLECTBSETCA B nopsaake, npesycMOTPeHHOM
nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiameHTa.

B cny4ae oTcyTCcTBUA OCHOBaHUIM ANg OTKasa B NnpuemMe 4OKYMEHTOB, MPpeayCMOTPEHHbIX
NyHKTOM 2.7.1 agMUWHUCTPATUBHOIO pernameHTa, LOMKHOCTHOEe nuUO, OTBETCTBEHHOEe 3a
npuem [OOKYMEHTOB, B TeyeHue OAHOro pabodero gHA CO AHS MNOCTYNNEeHus 3asiBrieHus,
HanpaBnseT 3asiBUTENIO, yKasaHHbIM B 3asdBreHuM cnocobom, yBeaoMIieHME O NOCTYNNEHUN
3a8BneHnd, cogepallee BXOOAALNN PEerMcTpaumoHHbI HOMEP 3asBneHus, AaTy nonyyYyeHus
3a8BneHnd, nepeyeHb HaMMeHoBaHU hannos, NPeacTaBneHHbIX K HEMY AOKYMEHTOB, AaTy
nosly4yeHust pesynbtata MyHULUNANbHOW YCIyru.

3.3.3.4. VWcnonHeHve npoueayp, yKasaHHbIX B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO perfiaMmeHTa, Npu Hanuymm TEXHNYECKON BO3MOXHOCTM OCYLLEeCTBASETCS
B aBTOMAaTUYECKOM pPeXume C WUCMOoSib30BaHMEM aBTOMAaTU3MPOBAHHOM WHGOPMAaLMOHHON
CUCTEMBbI, NpeaHa3HaYeHHOWN NS OKa3aHUSA rocygapCTBEHHbIX M MyHULMNANbHbBIX YCITyr.

3.3.3.6. AgMuHuUCTpaTMBHblE npouenypbl, YycTaHaBnuBaemble nyHktom 3.3.3
aAMWHUCTPATUBHOIO perfiameHTa, BbINOSHAKTCA B TeyeHue OAHOoro paboyero AHS CO OHA
NOCTYNNEeHUs 3a8BNeHNs Ha pacCMOTpPEHME.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SBNSKTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT JOKYMEHTOB UIM MPOEKT peLueHnsa o6 oTkase B npueme JOKYMEHTOB,
HeobXxoauMbIX N5 NpeaoCTaBEHNSs MyHULMMIANBHOW YCyru.

3.4. HanpasneHne mexxBeJOMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTBYyOLLME B
npegocTaBneHnn MyHMLMNANbHON yCryrn

3.4.1. OcHoBaHMeM Ha4vana BbINOMIHEHUS agMWUHUCTPATUBHOW Npouenypbl siBnsieTcs
nonyyeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMOMHOMOYEHHbIM Ha  BbIMNOMHEHME
agMWHUCTPATUBHOM npouenypbl, OT AOJMKHOCTHOro nvua (paboTHuKa), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, MPUHATLIX OT 3asBUTENSA AOKYMEHTOB.

[OSMKHOCTHBLIM nmuom (paboTHukOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM npoueaypbl, ABASETCS cekpeTapb Mcnonkoma (goanee - OOMKHOCTHOE
MO, OTBETCTBEHHOE 3@ HanpaBfieHMe MEXBELOMCTBEHHbIX 3anpoCoB).

3.4.2. [1O/mMKHOCTHOE nULO, OTBETCTBEHHOE 3a HanpaBfieHWEe MeXBEeOOMCTBEHHbIX
3anpocoB, OPMUPYET UK HaMNpaensieT B 3NEKTPOHHOM dopme MnocpeacTBOM CUCTEMBI
MEXBEAOMCTBEHHOIO  3NIEKTPOHHOrO  B3aMMoAencTBus  (MpuM  OTCYTCTBUW  TEXHUYECKOW
BO3MOXHOCTU — MHbIMKM cnocobamu) 3anpocbl O NPeAoCTaBleHNN OOKYMEHTOB U CBEAEHWMN,
npeasyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATMBHOIO perfnameHTa.
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AOMUHUCTpPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOSAWMM  MYHKTOM,
BbINOJSTHAIOTCA B €Hb MPUHATUA 3asBNIEeHNSA Ha pacCMOTPEHNMeE.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHLIX Npouenyp SBMSITCA: HanpaBlieHHble
B OpraHbl Bfiactu u (Mnu) nogBegoOMCTBEHHbIE OpraHaM BracTy opraHn3auumn 3anpochl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB [AaHHbIX Ha OCHOBAHWW 3arpocoB, MOCTYMMBLUNX
yepes CUCTEMY MEXBELOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOAEWCTBUS, NpPeaoCcTaBnsAloT
3anpalwumBaemMble AOKYMEHTbI (MHGOPMAaLMIO) MK HanpasnsaloT yBeaomMneHust 06 OTCyTCTBUM
AOKyMeHTa u (nnn) wnHpopmauumn, HeobxoouMbix ANs NpPeaoCTaBfeHUss MyHMUMNANbHON
ycnyru (ganee — ysegomnenune o6 otkase).

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBnMBaeMble  HacTOAWMUM  MYHKTOM,
BbIMOSTHAKOTCA B TeYEeHMEe NATU OHEeN CO AHS NMOCTYNSeHUss MEeXBEAOMCTBEHHOro 3anpoca B
opraH WnNu opraHuM3auuio, NpeaocTaBnAwLWmME AOKYMEHT U MHAOPMAaLUMIO, €CIU UHbIE CPOKMU
NnoaroToBKW W HanpaefeHus OTBeTa Ha MEeXBeLOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
defepanbHbIMM 3aKoOHaMu, nNpaBoBbiMM akTamu [MpasButensctBa Poccuickon depepaummn u
NPUHATLIMU B COOTBETCTBUM C dheaeparibHbIMU 3aKOHaMN HOPMaTUBHbBIMW NPaBOBbIMU aKTamu
Pecnybnuku TaTapcTtaH.

Pesynbtatamn BbINOMHEHNA AAMWHUCTPATUBHBLIX Npoueayp SABNATCA: OOKYMEHTbI
(cBegeHuns), HeobxoouMmble AONs  NpedocTaBfeHUs  MyHuUuMnanbHoOW  ycnyri,  nmbo
yBegoMneHne o6 oOTkase, HarnpaBfieHHble [OOJDKHOCTHOMY fuly, OTBETCTBEHHOMY 3a
HanpasneHne MeXBe4OMCTBEHHbIX 3anpoCoB.

3.4.4. [JomKHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpasfeHne MeXBeAOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivMBaemMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO
B3aMMOOENCTBUA  [OOKYMEHTbl  (cBeadeHusi), Heobxogumble  Ons  npefocTaBreHus
MYHUUMNANbHOW ycnyrn, nubo yeegomneHne o6 oTkase npu OTCYTCTBMM LOKYMEHTa u (1Mnu)
nHdopmauum;

npu HanMunMm OCHOBaHWW, NPeayCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT MNPOEKT pelweHnss o6 oTkasze B npuemMe [OKYMEHTOB,
Heobxo4MMbIX AN NpefoCTaBneHUss MyHULMNanbHON yCryru.

MpoekT peweHns o6 oOTKase B nNpueme [OOKYMEHTOB, HeobOXxoaumbiX Ans
npegocTaBneHns MyHUUMNAnNbHOM YCRyrn, C ykasaHMeM npuuMH OoTkasa (B cnyyae, ecnu
OCHOBaHMSA [Ansi OTKa3a B nNpuemMe [AOKYMEHTOB, HeobxoauMmblx Ansi NpeaocTaBreHuns
MYHMUMMNANbHON YCNyru, CBsi3aHbl C HapyLEeHWEM YCTaHOBMEHHbIX TpeboBaHMN K Takum
AOKYyMEeHTaM, OCHOBaHWS AN OoTkasa B MNpuemMe [OOKYMEHTOB [OSDKHbl coaepXaTtb
WHOPMAUUKD O HaMMEHOBaHUM [OOKYMEHTOB (MHdopMauuu, cBegeHun), KOTopble He
npeacTasfeHbl, coaepXaT HeAOCTOBEPHbIE U (M) NPOTUBOPEYMBbIE CBEAEHNSA, 0OPMIIEHbI
C HapylweHueMm YCTaHOBMEHHbIX TpeboBaHUN), HanpaBnaAeTCA Ha CcorfnacoBaHue B
yCTaHOBMEHHOM MOpsAKe NOCPEACTBOM CUCTEMbI NEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHue npoekTa pelweHnsa ob oTkase B npueMe JOKYMEHTOB, HEOOXOANMbIX AN
npegocTaBnNeHns MyHUUMNANbHOM YCryri, OCYLLECTBSeTCS B Nopsake, npesyCMOTPEHHOM
nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaATMBHbIE  MpoUeaypbl, YCTaHaBNMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMNOJSTHAKOTCA B A€Hb NOMYy4YEeHMs CBEAEHUI NO MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MpoUeayp SBASKOTCH: AOKYMEHTbI
(cBegeHus), Heobxoanmble AN NPeaoCTaBleHNs MyHUUMNANbHOW YCNyr, NPOEKT peLueHus
o6 oTkasze B npuveme [OOKYMEHTOB, HeobXxoauMMmbiX ONs NpeaoCTaBneHWs MyHUUMnanbHOM
ycnyru.

3.4.5. VicnonHeHue npoueayp, ykasaHHbIX B nyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
pernamMmeHTa, npu HanMyum TEXHUYECKOW BO3MOXXHOCTM OCYLLECTBMASIETCA B aBTOMaTUYECKOM
pexvuMme C  WUCMOMb30BaHMEM  aBTOMAaTU3UPOBAHHOW  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHON Ona oKasaHWst rocyaapCTBEHHbBIX M MyHUUMNAMbHbBIX YCAyr, B TOM Yucne ¢
MOMEHTa perncrpauumn 3asiBrieHMs B COOTBETCTBUW C MyHKTOM 2.13 agMWHUCTPaTUBHOIO
pernamMmeHTa.
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3.4.6. MakcmanbHbIi CPOK BbINOMHEHUS agMUHUCTPATUBHbLIX NPOLIEAYP, YKasdaHHbIX B
nyHkTe 3.4 agMUHUCTPATMBHOIO perfiamMeHTa, CoCTaBnseT NsaTb pabounx aHEN.

3.5. MoaroToBka pesynbTaTa MyHULMNANBHOW YCIyTu

3.5.1. OcHOBaHVMeM Havarna BbINOSIHEHUS aAMUHUCTPATUBHOW nNpoueaypbl ABnseTcs
NocTynfneHne oT LOIMKHOCTHOrO Nuua, OTBETCTBEHHOMO 3a HanpaBneHne MeXBeLOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBegeHun), HeobxoaumbixX Ans NpefoCTaBfeHUs MyHULMNAnbHON
ycrnyru.

[OMKHOCTHLIM ~ NNLIOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE  AaAMWHUCTPATUBHOWN
npouenypsbl, ABNAeTca cekpetapb Mcnonkoma (ganee - JOMKHOCTHOE NULUO, OTBETCTBEHHOE
3a NoAroToBKy pesynbTaTa NpefocTaBneHns MyHULMNansHON ycnyru).

3.56.2. [lormkHOCTHOE  nuUo, OTBETCTBEHHOE 3a  MNOArOTOBKY  pesynbraTa
npegocTaBfeHns MyHULMNanbHOW yCryri:

paccmatpmBaeT C(OPMUPOBAHHLIN  KOMMMEKT [OOKYMEHTOB, HeobxogumbiX Ans
npegocTaBneHnsa MyHUUUNanbHOW YCNyru;

Npy BbISIBNIEHUM OCHOBaHWM ANSA OTKa3a B NPeAoCTaBNEHUM MyHMUMMANbHOW ycnyru,
yKasaHHbIX B MyHKTe 2.8.2 aaMWUHUCTPATUBHOIO perriameHTa, MoAroTaBnuBaeT MNpoekT
peweHns o6 oTkase B NpefoCTaBeHUM MyHULMNANBHOW YCIyru;

B Criydae OTCYTCTBUA OCHOBaHUM ANA OTKasa B NpedoCTaBfieHMUM MyHUUMNAnNbHON
ycnyru, npegycMOTPEeHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHONO pernamMeHTta, no utoram
pacCMOTPEHNA OOKYMEHTOB, HeObXoAMMbIX AN NpedoCTaBreHUs MyHUUUNAarbHOW YyCryru,
noarotaBnMBaeT MPOEKT pPacrnopsiKeHuUst Mo  OOPMNEHUI0 [AOKYMEHTOB W  odopMnseT
pacnopsiXeHue;

HanpasBnsieT NOArOTOBMEHHbIE NPOEKTbl pe3ynbTaTta NpeaocTaBreHnss MyHULUNanbHON
yCrnyru Ha corfnacoBaHve B YCTAHOBMIEHHOM MOpsAKe MOCPeACTBOM CUCTEMbI 3MEKTPOHHOro
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBnMBaeMble  HacTOAWMUM  MYHKTOM,
BbIMOSTHAIOTCA B TeyeHMe [AByX paboumx AHeWn C MOMEHTa MNOCTYyNneHuss OTBETOB Ha
MEeXBeLOMCTBEHHbIE 3anpoChl.

Pesynbtatamn BbINONHEHNA a4MWHUCTPATUBHBLIX Mpouenyp SBNATCA: MNPOEKThI,
HanpaBfeHHble Ha cornacoBaHue.

3.5.3. CornacoBaHme wn nognucaHWe nNpoeKkTa pes3ynbTaTa nNpeaoCcTaBreHUs
MYHULUMMNANbHOW ycnyrn (aanee — NpoekTbl JOKYMEHTOB) OCYLLECTBNAETCA [NaBOW CENbCKOro
nocenexnus (aanee - Pykosogutens OpraHa).

[MogroToBneHHbIe MPOEKTbl AOKYMEHTOB, UMEIOLWME 3amMeyaHusi, BO3BpallaloTcs Ha
AopaboTKy nmuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTta MyHuumnansHom ycnyru. Nocne
yCTpaHeHUs1 3aMeyaHun NPOeKTbl JOKYMEHTOB MOBTOPHO NepeaarTcs ANs COornacoBaHUS U
nognucaHus.

Pykosogntens OpraHa npu pacCMOTPEHUM MNPOEKTOB [AOKYMEHTOB npoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiaMeHTa AOSMKHOCTHbIMM nvuammn OpraHa B 4actu
CPOKOB BbINOSTHEHNA agMUHUCTPaTMBHbLIX MNpouenyp, MX nocrnegoBaTerlbHOCTU U MOSHOTHI,
HanmMyus CornacoBaHUM  YMOMHOMOYEHHbIX [LOSMKHOCTHbIX nuy OpraHa B cucteme
3NEeKTPOHHOro JOKyMeHToobopoTa.

B cnyyae BbIsIBNEHUA HapyLEHWA B YaCTU CPOKOB BbIMOSIHEHUS aAMUHUCTPATUBHbIX
npoueayp, WX nocrnefoBaTenbHOCTM UM NOMNHOTHI  PykoBoauTtens OpraHa uvHUUMUPYET
npuBrneYyeHne K OTBETCTBEHHOCTM NnL, AOMYCTUBLUMX HAPYLUEHNSA, B COOTBETCTBUN C MYHKTOM
4.3 agMUHMCTPATUBHOIO pernameHTa.

AOMUHUCTpPaATUBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HAacCTOSAWMM  MYHKTOM,
BbINOJTHAIOTCSA B TeYeHne oaHoro paboyero gHs.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABNATCA: pelweHne o6
OoTKase B npegocTaBneHnn MyHULMnanbHOW YCIyrn, yTBepXgeHHOe pacnopsXeHue.
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3.5.4. VicnonHeHne npoueayp, ykasaHHbiX B nyHkTax 3.5.2, 3.5.3. agMMHUCTpaTMBHOIO
pernameHTa, npuM HanMymm TEXHUYECKOM BO3MOXHOCTM OCYLLECTBMSETCA B aBTOMATUYECKOM
pexmme C  MCNOSfb30BaHMEM  aBTOMaTU3NMPOBAHHOW  MHAOPMALMOHHOM  CUCTEMBbI,
npegHasHa4YeHHOWN AN OKa3aHUSA rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCIYT.

MakcunmarnbHbI CPOK BbINOSTHEHUSA agMUHUCTPATUBHbIX NPOLEeaYp, YKasdaHHbIX B MYHKTE
3.5. agMmMHMCTpaTMBHOIO pernameHTa, coctaBndaeTt 3 pabounx gHs.

3.6. 3aknoyeHre gorosopa nepeaaym Xunoro nomeLLeHns B cCobCTBEHHOCTb 3asiBUTENO

3.6.1. OcHOBaHMEM Havana BbINOSIHEHUS aAMUHUCTPATUMBHOM NpoLeaypbl ABnseTcs
yTBEpXAEeHNE NOCTAHOBMEHUS O NpUemMe paHee NPUBaATU3MPOBAHHOIO XUMOr0 NOMELLEHUsa B
MYHUUMNAaNbHY0 COOCTBEHHOCTb.

HOSMKHOCTHBIM ~ NIMLIOM, OTBETCTBEHHbIM 3a  BbINOSIHEHWE  A4MWHUCTPATUBHOWN
npoueaypsbl, ABNAeTcA cekpetapb Micnonkoma (ganee - 4OMMKHOCTHOE NULIO, OTBETCTBEHHOE 3a
noaroToBKy pesynbTaTa npeaocTaBneHnss MyHULMNAnsHOM ycnyru).

3.6.2. [lormkHOCTHOE  nMUo, OTBETCTBEHHOE 3a  MNOArOTOBKY  pesynbraTa
npegocTaBneHns MyHULMNanbHOW YCryrn, roTOBUT AOrOBOP Nepeadayu XUroro nomMeLweHns B
CcOBCTBEHHOCTb 3asiBUTENIO (aanee — 4OroBop).

AOMUHMCTPaTVBHbIE  Mpoleaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYyHKTOM,
BbLINOMHAIOTCA B Te4YeHMe ofHoro paboyero OHA C MOMEHTa Bbloauu 3asBUTENO
pacrnopsiKeHus.

PesynbTatamm BbLINOMHEHMUST aAMMHUCTPATMBHLIX MpoUeayp SABNATCA:  OOrosop,
HanpaBliEHHbIN Ha cornacoBaHue.

3.6.3. CornacoBaHne 1 nognucaHve [oroBopa ocyuwecTenseTcs PykoBogutenem
Oprana.

AOMUHUCTPaATMBHbIE  MpouUeaypbl,  YCTaHaBNMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMOMNHATCSA B Te4YeHe OAHOro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX Npoueayp SABMASKTCA: NOANUCAHHbIN
A0roBop.

3.6.4. [omkHoCTHOe  nuUO, OTBETCTBEHHOE 3a  MNOArOTOBKY  pesynbTaTa
npenoCcTaBneHns MyHUUMNANbHOM ycnyru, u3BewaeT 3asBuTensa (ero npeacraBuTensl) o
HeobXoaMMOCTM MoAnncaHus AoroBopa crnocobom, ykaszaHHbIM B 3asiBNEHMU, O peaynbraTte
npefocTaBfeHns MYHUUMNANbHOW YCNyrM M O BO3MOXHOCTM MOSlydYeHUs peasyrnbTaTta
npegocTasneHns MyHuumnaneHomn ycnyrn B OpraHe unv 8 MOLL.

AOMUHUCTPaATMBHbIE  MpoUeaypbl, YCTaHaBNMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMONHATCSA B A€Hb NoanncaHus gorosopa pykosoautenem OpraHa.

PesynbTatamu BbINOMHEHWUS aAMUHUCTPATUBHBLIX MPOLEayp SIBMAKTCS: yBeAOMMEHWe
3asBuTend.

3.6.5. icnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.6.2, 3.6.3. agMUHUCTPATUBHOIO
pernameHTa, nNpu HanMynm TEXHUYECKOW BO3MOXXHOCTM OCYLLECTBMSIETCH B aBTOMaTUYeCKOM
pexvuMme C  UCMOMb30BaHMEM  aBTOMaTU3UPOBAHHOW  MHAOPMALMOHHOW  CUCTEMBbI,
npegHas3Ha4YeHHOM Ans OKa3aHns rocya4apCTBEHHbIX U MyHULMMANbHbIX YCIyT.

MakcunmarnbHbIA CPOK BbINOSTHEHUS agMUHUCTPATUBHbIX NPOLEeaAYp, YKasdaHHbIX B MyHKTE
3.6. agMMHNCTPaTMBHOIO pernameHTa, cCoctaBnseT Asa pabounx gHs.

3.7. Boligayda (HanpasneHune) 3adaBuUTENO peaynbTaTta MyHUUMNansHON yenyrm
3.7.1. OcHOBaHVMeM Hauvarna BbINOSIHEHUS aAMUHUCTPATUBHOMW nNpoueaypbl ABnseTcs

nonyvyeHne AOOJMKHOCTHbIM JMLUOM, OTBETCTBEHHbIM 3a BbINOJIHEHNE aLI,MI/IHI/ICTpaTI/IBHOVI
npouenypbl, AOKyMeHTa, noaTBepXaatrLlero npegocrtaBsieHne MyHI/ILI,VII'IaJ'IbHOIZ ycnyru.
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[OMKHOCTHLIM ~ NNLIOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE  agMWHUCTPATUBHOWN
npouenypsbl, ABNAeTCA cekpetapb Vicnonkoma (ganee - 4OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a
noaroToBKy pesyrnbTaTta npeaocTaBneHuss MyHULMNansHON ycnyru.

3.7.2. [domkHoCTHOe nuuo, OTBETCTBEHHOE 3a  NOAroTOBKY  pes3yrnbTaTa
npegocTaBfeHns MyHULMNanbHOW yCryri:

obecneunBaeT peructpauuio [orosopa, nognucaHHoro pykosogutenem OpraHa, B
XypHane perncrpauumn n BHeCEHNe CBeAEHUN O pesynbTaTe NpeJocTaBNeHnsa MyHULMNanbHON
ycryru B NOACUCTEMY BeAEeHUs [OOKyMeHTauuu aBTOMaTU3NMpPOBaAHHOW WH(OPMaLMOHHON
CUCTeMbI, NpegHa3Ha4YeHHOW AN OKa3aHUs rocy4apCTBEHHbIX U MYHULMNANbHbIX YCIYT;

BblAaeT 3adABUTENIO OroBOp NoL poCnuch.

3asBuTtens nognucbiBaeT OOrOBOP B ABYX aK3eMnnspax v nepefaeTr AOMKHOCTHOMY
nvuy, oTBETCTBEHHOMY 3a NOArOTOBKY pe3yrnbTaTa npeaocTaBneHnsa MyHUUUNansHOM yCnyru.

[ofmKHOCTHOE NUUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTata npefocTaBreHus
MYHUUMNANbHOW yCcnyru, MONy4YMB MNOAMUCAHHbIE [OroBOpa BblAaeT 3asaBUTENIO  Tpu
aK3emnnspa goroesopa Ans nognucu. lNocne nognucaHus Jorosopa, BblgaeT 3adaBUTENIO OAWH
3aK3emnnsp gorosopa.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNUBaeMble  HACTOALMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb NpMbbITUSA 3asaBuTens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHBIX Npoueayp SBNAKTCA: BblOaHHbIE
3a8BUTENO0 AOrOBOP.

3.7.3. MNopsagok Bblgavn (HanpaBneHusl) peaynbTata NpeaocTaBneHnss MyHULUNansHOM
ycnyru:

3.7.3.1. lNpwu obpalleHnn 3asaB1UTENS 3a pe3ynbTatoM MyHuumnansHon ycnyrn B8 MOL,
paboTHMk MOL| BblgaeT 3asBuTeNto pesynbTaT MyHMUMNanbHON ycnyriu B opMe 3K3emnnspa
9NEKTPOHHOro [OKyMeHTa Ha BymaxHoM Hocutene. Mo TpebGoBaHWO 3asBUTENS BMECTE C
9K3eMMAsSpPOM 3MEKTPOHHOrO [JOKYMeHTa Ha OymaxXHOM HocuTene emy npeaocTaBnsieTcs
9K3eMNNAp 3NEKTPOHHOro AOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIN HOCUTENb MHopMauun
UM HanpaefeHUsa 3K3eMnnsipa 3NEeKTPOHHOro LOKYMEHTa MO 3fEeKTPOHHOW MoyTe B ajgpec
3assutend. Npn 3anMcn Ha CbEMHbIN HOCUTENb MHOPMAaLMN UK HaNpaBiNeHUn aK3emnnsapa
9NEeKTPOHHOro [JOKyMEHTa, Ha OCHOBE KOTOPOro COCTaBMEH 3K3eMMNAp SMeKTPOHHOro
AOKYMeHTa Ha O6ymaxHOM HocuTene, MO 3MEKTPOHHOW MoyTe WAEHTUYHOCTb TaKoro
3K3eMnnapa 3NEKTPOHHOIro AOKYMEHTa 3K3eMNNApy ANEKTPOHHOro AOKYMEHTa Ha GymMakHOM
HocuTene 3aBepsieTCA  YMNOSIHOMOYEHHbIM COTPYAHWKOM C  MCMNOSIb30BAHUEM YCUITEHHOW
KBannuuuMpoBaHHOW 35IEKTPOHHOM NOAMNUCH.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HAaCTOSAWMM  MYHKTOM,
BbIMOSTHAKTCA B MNOpPsiAKe O4yepefHOCTW, B AeHb MpubblTua  3asBUTENd B CPOKM,
yCTaHOBIEHHbIE pernameHToM padoTtsl MOL.

Pesynbtatamu BbINOSIHEHUS aAMUMHUCTPATUBHLIX Mpouenyp sSBnfTCA:  doukcauus
dakTa Bblgadn pesynbtata npegocTaBneHns myHuuunansHon yenyrm 8 AIC MOL, pesynbtar
npegocTaBneHns MyHULMNansHOW yCryru, BblaHHbIW 3asBUTENIO.

3.7.3.2. MNpun obpalleHnn 3aasuTens 3a pesynbTatoM MyHUMUMNANbHOW YCnyrn yepes
PecnybnvkaHckuin nopTan 3asBuTEN0 B JIMYHbIA KabWHET aBTOMaTMYeCKU HanpaBrsieTcs
9NEKTPOHHbIN  0bpa3  [OKyMeHTa, SBMSOWErocda  pes3ynbTaToM  nNpeaocTaBeHus
MYHUUMNANbHOW  YCNyru, MNOAMUCAHHbLIN YCUMNEHHON KBanMOUUMPOBAHHOW 3I1IEKTPOHHOM
noanncbo0 YNONHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa .

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNUBaeMble  HACTOALMM  MYHKTOM,
BbINOJTHAKOTCA B A€Hb NOoANMCaHUA AOKYMEHTa, NOATBEPXAALWEero npegocrasneHne (oTkas B
npegocTaBneHnn) MyHUUUNansHOM yenyrm, ynofHOMOYEHHbIM AOMKHOCTHBIM NuuoM OpraHa .

PesynbTatamu BbINOMHEHNA agMUHUCTPATUBHLIX MpoLedyp SBMSKTCA: HanpasBneHune
(NnpepoctaBneHue) ¢ mucnonb3oBaHnem PecnybnvkaHCcKoro noprtana 3asBUTENO LOKYMEHTa,
noaTeepXJatollero npegocTtaBfeHne MyHUUunanbHOW ycnyrm (B TOM 4ucre oOTka3 B
npegocTaBneHnn MyHULMNanbHOW YCIyru).
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3.7.3.3. lNpwn obpaLeHnn 3aaBnTeNs 3a pesynbTaToM MyHuuunaneHon ycnyrm B OpraH,
AOIMKHOCTHOE JNMLUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BblAaeT
3aABMTENI0 pe3ynbTaT MyHuuunansHonm ycnyrn. Mo TpeboBaHuio 3asBUTENS BMeECTe C
9K3EMNMISAPOM 3MEKTPOHHOIO AOKYMEHTa Ha OyMaxHOM HocuTene emy npegocTaBnsieTcs
9K3eMNNAp 3NEKTPOHHOIo AOKYMEHTa MyTEM €ro 3anmcu Ha CbeMHbIN HOCUTENb MHopMaLuun
NN HanpaBrieHUsl 3K3eMnssipa 3NIEeKTPOHHOrO OOKYMEHTa MO 3MEKTPOHHOW no4yTe B agpec
3aaBuTENS.

AOMWHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBMMBAEMblE  HACTOAWMM  MYHKTOM,
OCYLLECTBMATCA B NOpsAKe o4YepeaHOCTH, B AeHb NpubbITUS 3asBUTENS B COOTBETCTBUM C
MpaBunamn BHyTpeHHero TpyaoBoro pacnopsaka Oprana.

Pe3ynbTaTom BbINOMHEHWS aAMUHUCTPATUBHbBIX NPOLIEAYp ABMAOTCA: nkcaums dakra
Bbldayn pesynbTata NpeaoCTaBNeHNs MyHUUMNAnNbHOW yCcnyrm B aBTOMATU3NMPOBAHHOM
WH(POPMALMOHHON cuUCTeMe, MpeAHasHayYeHHOW [Onsi  OKa3aHus rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCITyr.

3.8. NcnpaBneHne TeXHN4YeCKnx omnbok

3.8.1. B cnyyae oOGHapyXeHWA TexXHUYEeCKOM OWNBKN B [JOKYMEHTe, sBAsSoLEeMCH
pe3ynbTaTtoM MyHMUMNANbHOW ycnyrn, 3asaBuTenb HanpaenseT B OpraH:

3asBrieHne 06 ucnpaBneHun TexHuyeckon ownbku (npunoxeHne Ne 4 k HacTosiwemy
agMUHUCTPATUBHOMY perfameHTy);

AOKYMEHT, BblAaHHbIN 3as8BUTENO Kak pe3ynbTaT MyHMLMNANbHOW yCnyrn, B KOTOPOM
COOEpPXNUTCH TEXHMYECKas oLUNOKa;

OOKYMEHTbI, WMEKLLIME PUOUYECKYID CUNy, CBUAETENLCTBYIOLWME O Hannumm
TEXHUYECKON OLLUNGBKN.

3asaBneHne 06 wucnpaBneHUN TEXHUYECKOMW OLWNOKM B CBEOEHMSIX, YKa3aHHbIX B
AOKYMEHTE, SABMAKLWEMCS pe3ynbTaToM MyHUUMNAnNbHOW YCnyri, nogaeTcsl 3asiBUTENEM
(yNnoONMHOMOYEHHbIM  MpeAcTaBuMTENEM) MNOYTOBbIM  OTnNpaBneHnem (B TOM  4ucne c
NCMNonb30BaHMEM 3NEKTPOHHON NoYThl), NMnMbo Yepes PecnybnukaHckui noptan nnu MoL.

3.8.2. [lofmKHOCTHOE nnUOo, OTBETCTBEHHOE 3a MNpueM [AOKYMEHTOB, OCyLlecTBnseT
npuem 3asaBneHuMst 06 WUcCnpaBneHUM TEXHUYECKOM OWnbKn, perucTpupyeT 3asiBfieHue c
NPUNOXEHHBbIMW OOKYMEeHTaMM W nepegaeT UX LOMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AOMUHUCTpPaATMBHbIE  MpouUeaypbl, YCTaHaBNMBaeMble  HacCTOSALWMM  MYHKTOM,
BbIMOMHAKTCSA B TEYEHME OAHOro paboyero AHNA € AaThl permcTpauumn 3asBreHus.

Pesynbtatamm BbINOMHEHMUST aAMUHUCTPATUBHbBIX NPOLEAYyp SBMSKTCA: MPUHATOE U
3aperncTpupoBaHHOE 3asiBNEHME, HanpaBfieHHOE Ha PacCMOTPEHME OOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

3.8.3. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a 06pabOoTKy JOKYMEHTOB, paccMaTpmBaeT
AOKYMEHTbl M B LENsAX BHECEHUS UCMPaBMEHUN B LOKYMEHT, SIBMAKOLIMACA pe3ynbTaToMm
NnpeaocTaBnNeHns MyHMUMNANbHOW YCryri, OCYLLECTBNSAET npoueaypbl, NpeaycMoTpeHHble
nyHkToMm 3.5 agMUHUCTPATMBHOIO pernaMeHTa, W BblAaeT WCMPaBEeHHbIA  LOKYMEHT
3aaButento (ynosITHOMOYEHHOMY NPeACTaBUTENIO) JIMYHO MO POCMUCbL C  U3BATUEM Y
3aaButensa (ynonHOMOYEHHOro npeacTaBUTeENs) opurnHana [[OKyMeHTa, B KOTOPOM
COOEpXUTCA TexHuM4eckass owubka, WnNu HanpaBnsieT B agpec 3asBUTenst MNoYTOBbIM
oTnpaBneHnem (NOCPEACTBOM 3SMIEKTPOHHOM MNOYTbI) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKYMeHTa npu npegoctaBneHun B OpraH opurMHana OOKyMeHTa, B KOTOPOM COAEPXUTCA
TEeXHu4eckas owmbka.

AOMUHUCTPaATMBHbIE  MpoUeaypbl, YCTaHaBNMBaeMble  HaCTOSAWMM  MYHKTOM,
BbIMOSHAOTCA B Te4eHMe ABYX paboymnx AHen nocrne obHapy>XeHUst TEXHUYECKOW OLLIMBKM nnn
nosly4eHmnst ot noboro 3anHTepPeCcoBaHHOrO NMUA 3asBeHNs O JONYLLEHHOW OLnbKe.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHBIX Npoueayp SBNATCA: BblOaHHbIV
(HanpaBreHHbIN) 3aABUTENIO JOKYMEHT.



55

4. Nopspok n hopMbl KOHTPONA 3a NpeaoCcTaBeHneM MyHULMNANbHOW yCnyru

4.1. Nopsagok OCyLEeCTBIEHUSA TEKYLLEro KOHTPONs 3a cobntogeHnem 1 UCNoNHEHNEM
OTBETCTBEHHbLIMU AOMKHOCTHLIMU NULLAMW NOSNOXEHNA aOMUHUCTPATMBHOIO pernaMmeHTa u
WNHbIX HOPMaTMBHbIX NPAaBOBbIX AaKTOB, YCTaHaBNMBatOLLMX TpeboBaHNS K NpeaoCTaBNEHWIO

MYHULMNANbHOW YCNyru, a Takke NPUHATUEM UMW PeLLEHUN

KoHTposib 3a MONMHOTOM M KadecTBOM MNpedocTaBneHns MyHUUUNanbHOW ycnyrm
BKMOYaeT B cebs BbiSBEHWE W yCTpaHeHMe HapylleHUWW npas 3aaBuTenen, nposedeHue
npoBepok cobniogeHns npouenyp NpeaocTaBfieHns MyHUUMNAnNbHOW yCnyri, MNOArOTOBKY
pelueHnn Ha aenctend (besgencTeme) OMKHOCTHBIX NL, OpraHa MeCTHOIO caMoyrnpaBrieHus.

dopmamMn KOHTpoOns 3a CcobnogeHMeM UCMNONHEeHUs agMUHUCTPaTUMBHBLIX npoueayp
ABMAKOTCA:

1) NnpoBepka M cornacoBaHMe MNPOEKTOB [AOKYMEHTOB MO  MNpefoCTaBfeHuto
MYHUUMNANbHOM yCryru;

2) NpoBOAMMbIE B YCTAHOBIEHHOM MOPSiAKE NPOBEPKN BeAeHWs OeNonpon3BoaCTBa;

3) npoBeeHMe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEpPoK cobniogeHus
npouenyp npeaoctaBneHns MyHUUUNanNsLHOM yCnyru.

B uensx TeKywero KOHTPOMS WMCNOSb3ylTCA CBEAEHUS, UMEOLMECS B 3NEKTPOHHOM
0Gase pOaHHbIX, cryxebHaa KoppecrnoHAeHumMsa, YCTHas W NUCbMEHHas WHdopmauns
AOJDKHOCTHbIX UL, OCYLLECTBSOWNX BbIMNOSIHEHNE afMUHUCTPATUBHBIX NpoLeayp, XXypHanbl
yyeTa COOTBETCTBYIOLLNX JOKYMEHTOB U ApYyrne CBeaeHus.

[ns ocywecTBMEeHNs KOHTPONSA 3a COBEPLUEHMEM [OEWUCTBUMA MNpU npeaocTtaBfieHnn
MYHUUMNANbHOMW  YCAYrM U MNPUHATUN  pPELUEHUA  PYKOBOAUTEND OpraHa MeCTHOro
camoynpasneHns NpeacTaBnsoTCs CNpaBkn 0 pesynbTatax NnpeaocTaBneHns MyHUuunanbsHom
ycnyru.

O cny4asix M npuunHaxX HapylleHuUsi CPOKOB, MOCNeAoBaTENIbHOCTU W COoOepXKaHUs
aAMUHUCTPATUBHBIX  npouenyp  AOSDKHOCTHble  nvua  HeMeasieHHO  MHOopMUpyoT
pykoBOAMUTENS  OpraHa, NpegoCTaBnsAlWeEero  MyHAUMNAnbHY  yCryry, a Takke
npeanpuHUMaloT CPOYHbIE MePbI MO YCTPaHEHUIO HAPYLLEHWNA.

TekyLwui KOHTpOmb 3a cobnioaeHnemM nocneaoBaTenbHOCTU AENCTBUN, ONpeaerieHHbIX
agMWHUCTPATUBHLIMKM  MpoueaypamMu  No  NPedoCTaBAEHU0  MyHUMUMMANbHOW  ycnyru,
OCYLLIEeCTBMNSAETCA 3aMeCcTUTeNnieM pPyKOBOAMTENS oOpraHa MeCTHOro caMoynpasfeHus,
OTBETCTBEHHbIM 3a OpraHusaumio paboTbl NO NPEeSOCTaBMEHUIO MYHULMNANbHOW YCNyru,
HayanbHUKOM OTAena, OCYLECTBMAOWEro opraHu3aunio paboTbl MO nNpeaocTaBreHuto
MYHULUMNANbHOM YCAyru.

MepeyveHb AOMKHOCTHBIX ML, OCYLLECTBNAOLWMNX TEKYLLUNIN KOHTPOIb, yCTaHaBNMBaETCS
NMOSIOXXEHNUAMM O CTPYKTYPHbIX MoApasfeneHnsax opraHa MeCTHOro caMoynpaBrieHus W
OOJDKHOCTHBLIMU pernaMmeHTamu.

4.2. MNopsnok U NepuoanYHOCTb OCYLLECTBNEHUS NIaHOBbIX M BHEMMAHOBbIX NPOBEPOK
MONHOTLI M Ka4YecTBa NpeaocTaBreHNst MyHULMNAanbHOW YCnyri, B TOM Y1CHe NOPSAOK 1
hopMbl KOHTPOJIS 32 MOSTHOTON 1 Ka4eCTBOM NPeAoCTaBNeHNst MyHULMNANbHOM YCnyru

4.2.1. KoHTpornb 3a NOSIHOTOM U Ka4eCTBOM MpeAoCcTaBneHna MyHUUMnansHOW ycnyrm
ocyulecTBngeTcs B popmax:

1) NnpoBeaeHUs NPOBEPOK;

2) paccMoTpeHud xanob 3aasutenen Ha aencteus (6esgencrtene) OpraHa, a Takke mx
AOIMKHOCTHbIX NNL, MyHULMNAMNbHbLIX CRYXaLlmX.

4.2.2. B uenax ocywecTBneHns KOHTPOSIS 3a MNOSIHOTON M Ka4yeCTBOM NpeaocTaBreHns
MYHMUMMNANbHOW YCryrn NPOBOAATCS MNMaHOBble W BHEMNnaHoBble npoBepku. [lopsgok u
NepnoanYHOCTb OCYLLECTBNEHNA MNMNAHOBbLIX MPOBEPOK YCTaHaBnMBaeTCs MnfiaHoM paboThl



56

Oprana. [lpu npoBepke MOryT paccMaTpmBaTbCA BCE BOMPOCbl, CBA3aAHHbIE
npegocTaBfieHUEM MyHULMNANbHOW YCnyrn (KOMMMEKCHbIE MNPOBEPKU), WU OTAESNbHbI
BOMPOC, CBSI3aHHbIN C NpeaoCcTaBneHneM MyHUUMNANbHOW YCNyrn (TemaTuyeckme npoBEpPKM).
lMpoBepka Takke MOXEeT NMPOBOAUTLCS MO KOHKPETHOM XXanobe 3assutens.

4.2.3. BHennaHoBble NMPOBEPKM NPOBOAATCS B CBA3M C MPOBEPKOM YCTPAHEHUS paHee
BbISIBMIEHHbIX HapyLeHUW aAMWHUCTPATUBHOIO pernamMeHTa, a Takke B crnyyae nosiyvyeHus
Xanob 3aasuTtenen Ha gencteua (6esgenicteue) OpraHa, a Takke WX AOMKHOCTHbIX v,
MYHUUMNANbHbIX CyXaLluunx.

4.2.4. PesynbTatbl NpoBepkn OCOPMIIAIOTCA B BMAEe akTta NpOBEepKu, B KOTOPOM
YKa3bIBalOTCA BbISIBIIEHHbIE HEAOCTATKN N NPEASIOKEHNS MO UX YCTPAHEHWNIO.

c
7

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX NIUL, OpraHa, NpefoCTaBNALWEro MyHULMNANbHYO
ycnyry, 3a pelieHus un gencteuns (6esgencrame), npuHMMaemsble (oOCcyLLeCTBNSEMbIE) UMW B
Xo4e npefocTaBneHnst MyHUUMNanbHON ycryrn

Mo pesynbTaTamM nNpoOBEOEHHbLIX MPOBEPOK B Crlydae BbISIBIEHUA HapyLleHun npas
3asiBUTENEN BMHOBHbIE §NULA MNPUBMNEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuiickon denepaumm.

PykoBoantenb opraHa MeCTHOro camoyrnpasfeHnda HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE pacCMOTPEHME 3asiBIIEHNN.

PykoBoantens (3amectutenb pykoBOAUTENHA) CTPYKTYPHOro nogpasgenieHus opraHa
MECTHOro camMoyrnpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HecBoeBpeMeHHoe U (Mnwn)
HeHagnexauiee BbINOSIHEHNE AaOMWHUCTPATUBHBIX [OEWUCTBUW, YKasaHHbIX B pasgene 3
aAMWUHUCTPATUBHOIO pernamMmeHTa.

[OSMKHOCTHBIE NULA N UHble MyHMUMNANbHbIE ChyXalime 3a pelleHns U OencTBus
(6esgencTtaune), npuHMMaemMble (OCyLLECTBISIEMbIE) B X04e NpefoCTaBNeHns MyHUUMNanbHOM
yCrnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATETLCTBOM MOPSAKE.

4.4, lMonoxeHuns, xapakTepuayoLine TpeboBaHus K NOpsaKy 1 oopmMamM KOHTPONS 3a
npenocTaBneHMEM MyHULMNANBLHON YCNyrM, B TOM YMCIE CO CTOPOHbI rpaxaaH, nx
obbeanHEHUI 1 OpraHn3aunin

KoHTponb 3a npegoctaBneHMeM MyHUUMNAnbHOM YCAYrM CO CTOPOHbI rpaxaaH, KX
00beaANHEHUN W opraHusauuim, OCYLLEeCTBNSETCA NOCPenCTBOM OTKPbITOCTU LeATEenbHOCTH
opraHa MeCTHOro camoynpasfieHnsi NPU NPegoCTaBNEHNM MyHULMNANBHOW YCIyrn, NonyyYeHns
NMOSIHOWM, akTyanbHOWM W [OOCTOBEPHOM WHQOpMauunm O nopsagke npefocTaBrieHus
MYHULMNANbHOM YCNyrn n BO3MOXHOCTM gocyaebHOro paccMoTpennsa obpawieHnin (kanob) B
npouecce npeaocTaBfieHUss MyHULMNAnsHOW YCryru.

5. locynebHbIN (BHECYAEeOHbLIN) NOpPsAAOK 06XKanoBaHUA peLleHn u AencTBumn
(6e3pencTBus) opraHa, npeaoCcTaBnAOLWEro MyHULUNanNbHY ycnyry,
MHOro@yHKLMOHaNbLHOIO LeHTpa NpeAoCTaBNeHUA rocyAapCTBEHHbIX U
MyHMLUMNanNbHbIX YCIyr, opraHn3auumn, ykasaHHbix B Yactu 1.1 ctatbn 16
PepgepanbHoro 3akoHa Ne210-dP3, a Takke UX JOIMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHUKOB

5.1. 3aaBuTtenu nmeroT npaBo Ha obxanoBaHwe B gocynebHOM nopsiake peLleHun u
pgencteui  (besgencteBnd)  opraHa, NpegoCTaBnSAOWEro  MyHUUMNANbHYK  yCnyry,
AOJMKHOCTHOMO Nvua opraHa, NpegocTaBnAWEro MyHALMNANbHY ycnyry, MyHULMNAnsHOro
CcrnyXxawlero, pykoBoAUTENs opraHa, NpeaoCTaBNAWEro  MyHUUMNAnbHyK  ycnyry,
MHOIOYHKLMOHANbHOro LeHTpa, paboTHMKA MHOrOMYHKLMOHANBLHOIO LeHTpa, opraHn3auunm,
npegycMoTpeHHbIX YacTbio 1.1 crtatem 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.
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3asaBuTENb MOXET 00paTUTLCA C XKanobown, B TOM YMCIE B CreAyHLmMX criyvasx:

1) HapyweHue cpoka perucTpaumm 3anpoca O MpefoCTaBneHuM MyHUUUnanbHOm
ycnyru, 3anpoca, ykasaHHoro B ctatbe 156.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylweHne cpoka npeaocTaBneHns MyHUUMNanbHoW ycnyrn. B ykasaHHOM criyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTeNneM pelleHni n gencteun (6esgencraems)
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKUMOHANbHOrO LEeHTpa BO3MOXHO B
criydae, ecnum Ha MHOro(yHKUMOHAmNbHbIN LEHTP, pelweHus un pencteus (6esgencreue)
KoToporo ob6XanylTcsi, BO3MNOXeHa QYHKUMA MO NpeaoCTaBNEHUI0 COOTBETCTBYHOLLNX
MYHUUMNAnNbHbIX yCryr B NOfHOM o6beme B nopsake, onpegeneHHoMm vacTtbio 1.3 ctatbm 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3aABUTENS AOKYMEHTOB WNM WHAOpMauuM NMbO OCyLLECTBEHUS
AEeNCTBUA, NpeacTaBrneHne Unm ocyLecTBieHne KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHbBIMA
npaeBoBbiMKM akTamu Poccunckon degepaumm, HOPMATMBHbIMKM  MPaBOBbLIMW  akTaMu
Pecnybnukn TartapctaH, MyHUUunanbHbIMW NPaBOBbIMW akTamMn And npefocTaBreHus
MYHMLMMNANbHON yCnyru;

4) oTkaz B npuemMe [OOKYMEHTOB, MpedoCTaBNeHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHbLIMW MpaBoBbiMW akTamu Poccunckon Pepepaumm, HOPMATUBHbIMK NPaBOBbIMU
aktamun Pecnybnukn TaTtapcrtaH, MyHUUMNanNbHbIMM NPaBOBbIMU akTamun Ans NnpeaocTaBneHns
MYHULMMNANbHON yCryru, y 3asBUTENs;

5) oTka3z B NpenoCTaBfEeHUN MYHMLMNANbHOW YCRyrn, €Ccnnm OCHOBaHWUS OTKasa He
npeaycMoTpeHbl heaepanbHbiMM 3aKOHaMW U MPUHATBIMU B COOTBETCTBMM C HUMW MHbIMU
HOpMaTUBHbIMA NpPaBOBbIMKM akTamun Poccuinckon degepaumm, 3akoHaMM WU MHbIMU
HOpMaTUBHbIMW NpaBOBbIMK akTamun Pecnybnukn TatapcrtaH, MyHUUMnanbHbIMU NPaBOBbIMM
akTamn. B ykaszaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wun pgencteun  (6e30encTBUS)  MHOFO(PYHKUMOHANbHOrO  LeHTpa, paboTHukKa
MHOrOyHKLMOHANbHOro LeHTpa BO3MOXHO B Criyyae, eciiv Ha MHOroYHKLMOHANbHbIN LEHTP,
peweHns n pencteua (6e3gencteme) KOTOporo ob6xanyktTcsl, BO3MOXeHa QyHKUuMa no
NpegoCcTaBNeHNI0O COOTBETCTBYIOLUMX MyHUUUNANbHbBIX YCryr B MONHOM o6beme B nopsake,
onpeaeneHHom yactbto 1.3 ctaten 16 PegepansHoro 3akoHa Ne 210-93;

6) saTpeboBaHve C 3aaBUTENSA NpU NPeSOCTaBNeHNN MyHULMNANbHOW YCNYr nnaTbl, He
npeaycMOTPEHHON  HOpPMAaTMBHbIMM  NpaBoBbiIMM  akTamm  Poccunckon — depepauuu,
HOpPMaTUBHbIMW NpaBoOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMnanbHbIMU NPaBOBbIMM
akTamu;

7) OoTka3 opraHa, NpPegoCTaBMAKLWEro MyHUUMNANbHYO ycnyry, OOSMKHOCTHOrO nvua
opraHa, nNpefoCTaBfAKLWEro MyHAUMNANbHYK YCryry, MHOrFO(YHKUMOHANbHOro LEeHTpa,
paboTHMKA MHOrOQYHKLMOHANbLHOIO LIEHTpa, OpraHu3auui, npegyCcMOTPEHHbIX YacTtbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wnn ux paboTHMKOB B UCMpaBreHUN
AONyLEHHbIX MMW oOnevyaTtok M ownboK B BblOAHHbIX B pes3ynbTaTte npeaocTaBrieHus
MYHUUMMNANbHON yCRAyrM [AOOKYMEeHTax NnbO0 HapylweHue YCTaHOBMEHHONO Cpoka TaKux
ncnpasnennin. B ykasaHHOM cnyyae gocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENem
peweHnn wn pgencteun  (6e3genctBus)  MHOrOYHKUMOHANBHOIO  LeHTpa, paboTHuKa
MHOrOyHKLMOHANbHOro LeHTpa BO3MOXHO B Criyyae, eCcrnv Ha MHOrOYHKLNOHANbHbIN LEHTP,
peweHns n gencteusa (6e3gencteme) KOTOporo obkanykTcs, BO3MOXeHa QYHKUMS Mo
NpegoCTaBNEeHNIO COOTBETCTBYIOLUMX MyHUUUNANbHbBIX YCAyr B MONHOM o6beme B nopsake,
onpeaeneHHoM yactbto 1.3 ctaten 16 PegepansHoro 3akoHa Ne 210-93;

8) HapyweHne cpoka wnM nopsigka Bbldayn OOKYMEHTOB MO pes3ynbraram
npegocTaBneHns MyHUUUNansHOM yCnyru;

9) npuocTaHOBIiEHWE NpPeaoCTaBfieHns MYHUUMMNANbHOW YCNyru, ecrnv OCHOBaHuS
NPUOCTaAHOBMNEHNS He nNpeayCcMOTpeHbl deaepanbHbiMU  3aKOHAMU U MPUHATBIMU - B
COOTBETCTBUN C HUMU UHLIMW HOPMATUBHbLIMU NPaBOBbIMW akTamu Poccunckon depgepaumu,
3aKOHAMW UM MHbIMW HOPMaTMBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TartapcrtaH,
MyHUUMNANbHLIMX NPaBoOBbIMM akTamu. B ykaszaHHoOM cnyvyae pocynebHoe (BHecynebHoe)
obanoBaHue 3asBUTENEM pelleHun u pgencteun (6e3gencTensg) MHOroyHKUMOHANbHOro
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ueHTpa, paboTHMKA MHOrogYHKUMOHANIbHOMO LEHTpAa BO3MOXHO B Crfyyae, €ecnv Ha
MHOrOOYHKLNOHAMNbHbIN LEHTP, pelleHns u gencteus (besgencramne) Kotoporo obxanyrorcs,
BO3MOXeHa YHKUMA MO MNpedoCTaBNEHU0 COOTBETCTBYHOLUMX MYyHMUMNANbHbIX YCNyr B
nonHom obbeme B nopsigke, onpeneneHHom vacTtbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue Yy 3aaBUTENA NPU NPEAOCTaBfEHMM MYHULUMNANBLHOW  YCRyrn
AOKYMEHTOB UNM  WHGOpMauuM, OTCyTCTBME WU (MNN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu MNepBOHA4YarnibHOM OTKase B MNpuMemMe [LOKYMEHTOB, HeobxoauMmbiX Ans
npefocTaBfeHns MyHMUMNanNbHOM ycnyrn, nnbo B npefocTaBfeHMM MyHULMNANbHOW YCAyri,
3a WCKNIOYEHNEM CriyvaeB, NpeaycMOTPEHHbIX MyHKTOM 4 yactn 1 ctatbn 7 PegeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOMm cnyvae pocynebHoe (BHecyaebHoe) obxanosaHue
3asBuTenemM peweHun un gencteun  (6e3genctensd)  MHOrOYHKLMOHANbHOMO  LIEHTpPa,
paboTHMKA  MHOrOQyHKLUMOHANbHOrO  LEeHTpa BO3MOXHO B  Clyyae, ecniM  Ha
MHOTFOOYHKLNOHAMNbHbLIN LEHTP, pelleHns u gencteus (besgencrane) KoToporo obxanyrorcs,
BO3MOXEHa (YHKUMA NO MNPeaoCTaBfEHM0 COOTBETCTBYHOLUMX MYHULUMNANbHBLIX YCNyr B
nosiHom obbeme B nopsigke, onpeneneHHom vactbio 1.3 cratbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. )Xanoba nogaetcsa B NUCbMeHHON hopme Ha ByMakHOM HocuTene, B 35IEKTPOHHOM
dopme B opraH, NpeaoCTaBnsaoWmMin MyHULMNANbHY YCAYyry, MHOFO(YHKLMOHANbHbIA LIEHTP
nmbo B COOTBETCTBYHLUMIN OpraH rocyfapCTBEHHOM BRacTW, SBMSOWWACA y4vpeauTenem
MHOroyHKLMOHaNbHOro LeHTpa (aanee - ydpeamtenb MHOMOMYHKUMOHANbHOroO LEHTpa), a
Takke B OpraHusauuu, npegycmoTpeHHble YacTbio 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-d3. JKanobbl Ha peweHna u pgencteus (b6e3gencTene) pykoBoOUTENsS oOpraHa,
NpeaoCTaBNAKLWEro MyHMUMNANbHYKO YCNyry, NOAalTCs B BbIWECTOAWMA opraH (npu ero
Hanmyum) nmMbo B crydae €ero OTCYTCTBMS paccMaTpuBalOTCss  HENocpenCcTBEHHO
pYKOBOAMUTENEM OpraHa, NPeaoCTaBnsLWero MyHuunanbHyo ycnyry. XXanobbl Ha pelueHuns
n pencteua (6esgencteme) paboOTHMKA MHOrOMYHKUMOHANbHOrO LEHTpa nojarTcs
PYKOBOAUTENIO 3TOM0 MHOrOMYHKUMOHANbHOro ueHTpa. »Kanobbl Ha pelleHns n OencTBuS
(6esgencTtaue) MHOrOOYHKLNOHANBHOro ueHTpa nogarTcs ydypeauTento
MHOrOYHKLMOHANbHOIO LiEHTPa UNn AOMKHOCTHOMY 1Ly, YNOSTHOMOYEHHOMY HOPMAaTUBHbIM
npasoBbIM akToM Pecnybnukn TatapctaH. XKanobbl Ha pelwweHus n genctena (besgencrene)
pabOTHMKOB OpraHusauumn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 degepanbHOro 3akoHa
Ne 210-®3, nogatoTcs pyKOBOAUTENSAM 3TUX OpraHM3auni.

YKanoba Ha peweHns un pgencteus (6esgencteue) opraHa, NpPenocTaBnSAOLLErO
MYHUUMNANbHY yCnyry, OOSMKHOCTHOrO Nuua opraHa, NpeaocTaBsitoWero MyHULUNanbHyo
YyCnyry, MYHULMNANbHOrO  CryXallero, pPyKOBOAMTENsI OpraHa, npeaocTaBnsoLLEro
MYHULMNANbHYO yCryry, MOXeT OblTb HanpasfieHa no noyrte, Yepe3 MHOroyHKLUNOHANbHbIN
LUEHTP, C WCNOoSib30BaHMEM WHOPMALNOHHO-TENTIEKOMMYHUKAUNOHHON ceTun «/HTepHeT»,
oomMuManbHOro canTa opraHa, NpefocTaBnfAlWero MyHUuMnaneHyo ycnyry, EauHoro
noptana nubo PecnybnukaHckoro nopTana, WHMOPMAaUMOHHON CUCTEMbI A0CyaebHOoro
oGxxanoBaHusl, a Takke MoXeT ObiTb NpUHATA NpU NMUMYHOM npueme 3aaButens. Xanoba Ha
peweHns w pgencteus  (6e3penctBne) MHOrOYHKLMOHANbHOrO LUeHTpa, paboTHuMKa
MHOTO(YHKLMOHANbHOro LiEeHTpa MOXeT ObiTb HanpaBfeHa Mno no4yte, C MCMNOfb30BaHUEM
WHOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  «/HTepHeT», oduuymanbHoro canTta
MHOroyHKUMOHaNbHOro LuUeHTpa, EamHoro noptana nubo PecnybnukaHckoro nopTtana,
MHOPMaLNOHHON cucTeMbl JocyaebHoro obxxanoBaHns, a Takke MOXeT ObiTb NPUHATa Npu
nnyHoM npueme 3assutens. Xanoba Ha peweHus n gencteusa (6esgencrTeme) opraHnsaumm,
npegycMoTpeHHbIX YacTbio 1.1 crtatem 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboTHMKOB MOXeT ObiTb HanpasneHa Mo noyTe, C WUCMNONb30BaHMEM WH(OPMALNOHHO-
TenekoOMMyHUKaLMOHHON ceTn «WHTepHeT», odumumnarnbHbIX CauTOB 3TUX OpraHu3auuu,
EaonHoro noptana nubo PecnybnukaHckoro noprtana, a Takke MOXeT ObiTb npuHATa npu
NNYHOM NpuemMe 3asiBuTens.

5.3. XKanoba gomkHa cogepxaTb:
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1) HanmeHoBaHWe opraHa, NpefoCTaBnALWEero MyHUUMNanbHY YCryry, JOMKHOCTHOro
nMua  opraHa, npefocTaBfisoWEro MyHUUMnanbHylo ycnyry, nmbo  MyHuuMnanbHOro
cnyxawiero, MHOroyHKLMOHANbLHOrO LUeHTpa, ero pykosoautens wu (nnun) paboTHuKa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctaTbn 16 ®egepansHoro 3akoHa Ne 210-d3, nx
pykoBoguteneh wu (Mnu) paboOTHMKOB, pelleHns u aenctBusa (6e3gencTBue) KOTopbIX
oGxanytTcs;

2) damunuio, nmsA, OT4YeCTBO (nocnegHee - nNpu Hanuyuu), CBEAEHUS O MecTe
XUTenbCTBa 3asaBuTENs - uandeckoro nuua nmbo HamMMeHOBaHWe, CBEOEHUA O MecTe
HaXOXOEeHMA 3asiBUTENsA - PUANYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3NeKTPOHHOM MNOYTbl (NPWM HanmMyuMM) U NOYTOBLIM agpec, no
KOTOPbIM AOMMKeH OblTb HanpaeneH OTBET 3asBUTENIO;

3) cBegeHusa 06 obxanyembix pelwleHuax u  gencteusx (6esgenctesun) opraua,
npegocTaBnsAoLLIEro MYHULMNANbHYHO ycnyry, AOIMKHOCTHOIO niuya opraHa,
npegocTaBnAwWeEro  MyHUUMNAnNbHy  ycryry, 5nuvbo  MyHUUMNAnNbHOro  cryXxawlero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKA MHOrOMYHKLMOHANBLHOMO LeHTpa, OpraHn3auunm,
npeaycMOTPeHHbIX YacTbio 1.1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-$3, nx paboTHMKOB;

4) noBoapbl, Ha OCHOBAHMM KOTOPbIX 3asBUTENb HE COrNaceH C peLleHnem n JeNCTBUEM
(6e3genctenem) opraHa, NpeaoCTaBNALWEro MyHUUMNANbHY YCyry, AOSMKHOCTHOrO nuvua
opraHa, NpefoCTaBnAKLWEro MyHAUMNANbHYK ycnyry, Mo MyHUUMNAnNbHOro Chnyxalero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKA MHOrOMYHKLMOHANBLHOIO LeHTpa, OpraHn3auunm,
npenycMOTPEHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB.
3agButenem MoryT ObiTb NpeacTaBneHbl OOKYMEHTbl (Mpy Hanuuun), noaTBepKaaroLime
[0BOAbI 3aABuUTENs, NMMBO UX KONuw.

5.4. MNocTtynuewas xanoba noanexuT pernctpaumm B CpOK He no3gHee paboyero gHs,
crnegyroLero 3a AHEM NOCTYNMEHUs.

5.5. Xanoba, noctynuewasa B opraH, NpegoCTaBSOWMA MyHUUMNANbHYKO YCnyry,
MHOTFO(YHKLMOHANbHbLIM  LEHTP,  y4YpeauTento  MHOroyHKUMOHANbHOro  LEeHTpa, B
opraHusauumn, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nMbo BbILWECTOAWMA OpraH (MpyM €ero Hanuyuu), NoaneXxut pPacCMOTPEHUID B TeYeHue
naTHaguaTy paboymx gHEen co AHS ee perncTpauun, a B cnyyae obxanoBaHUs oTkasa opraHa,
NpeaoCcTaBNAOLWLEro MyHULMNANbHYO YCyry, MHOrOyHKLMOHANbHOro LeHTpa, OpraHn3aumm,
npenycMOTpPeHHbIX YacTbto 1.1 ctatem 16 dPepepanbHoro 3akoHa Ne 210-d3, B npueme
OOKYMEHTOB y 3asiBUTens nmMbo B MCNpaBfeHun OONyLIEHHbIX OnevYaTtok U ownbok unu B
crny4ae obxanoBaHusi HapyLEeHUs YCTaHOBMIEHHOrO CpoKa TakMX MCMNpPaBfeHun - B TeYeHue
naATK pabounx gHEN co AHS ee perncrpauum.

5.6. Mo pesynbTatam paccMOTpeHust Xanobbl MPUHUMAETCA OOHO W3 CheayLmX
peLleHui:

1) xanoba ygoBneTBopsieTcsl, B TOM 4ucne B oopmMe OTMEHbl MPUHATOrO peLleHus,
ncnpaeneHnsa AonyLeHHbIX onevyaTok 1 oWwmnbokK B BblAaHHbLIX B pe3ynbTaTte npegocTaBneHus
MYHMUMMNANbHOM yCRyrn AOKYMEHTax, BO3BpaTa 3asiBUTEN0 OEHEXHbIX CpeacTB, B3MMaHue
KOTOpbIX HE MPeayCcMOTPEHO HOpMaTUBHLIMM MpPaBOBbIMM akTamu Poccunckon denepaumn,
HOpMaTUBHLIMW NpPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMnanbHbIMU NPaBOBbIMM
akTamu;

2) B yAOBMNeTBOPEHUN Xanobbl OTKa3biBAETCS.

He nosgHee gHSA, cnefytowlero 3a AHEM NPUHATUSA PeLLeHns, yKa3aHHOro B HacTosLWeM
NyHKTe, 3asBUTEN0 B NMMCbMEHHON hopMe M MO XenaHu 3aaBUTENS B 3NEKTPOHHON dhopme
HanpaBnseTcss MOTMBUPOBAHHbLIN OTBET O pe3ynbTaTax PacCMOTPEHUSA XKanobbl.

5.7. B cny4ae npuaHaHua xanobbl nognexailen YyAOBNETBOPEHUIO B OTBeETe
3a8BUTENI0O O pesynbTaTax pacCcMOTPeHMs Xanobbl gaetca uHdopmauvs O AEWCTBUSAX,
OCYLLIECTBMNSEMbIX OpraHom, npeaocTaBnNALLNM MYHULMNANbHYHO ycnyry,
MHOIrOYHKLNOHaNbHbLIM LLIEHTPOM NMBOo opraHusauunen, npegycMoTpeHHon YacTbto 1.1 ctaTbm
16 ®epepanbHoro 3akoHa Ne 210-93, B Luensax He3ameannTenbHOro YCTpaHeHUs BbiSIBNIEHHbIX
HapyWeHW Mpu oKasaHuM MYyHULMNAnbLHOW YCryrn, a Takke MPUHOCATCH W3BUHEHUS 3a
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AoCTaBneHHble HeyaobcTBa U ykasbiBaeTcs MHopMaums O AanbHenwmnx 4eNCTBUAX, KOTOpble
Heob6Xo4MMO COBEPLUUTL 3asBUTENIO B LENAX NONydYeHNss MyHUUUNANbLHOM YCnyru.

5.8. B cnyyae npusHaHusa xanobbl He noanexallen yaoBMEeTBOPEHUIO B OTBETE
3aaBUTENt0 O pesynbTaTax pacCMOTpeHnsa xanobbl [alwTca  apryMeHTUpPOBaHHble
pasbsCHEHUST O MNpPUYMHaxX TMPUHATOrNO pelleHusl, a Takke WHdopMauMs O nopsagke
o6XxanoBaHUs MPUHATOrO peLleHns.

5.9. B cnyyae ycTaHOBIEHUs B XO4€e WM MO pe3ynbTaTtaM pPacCcMOTPEHUs xarnobbl
NPU3HaKoB coCTaBa agMUHUCTPATMBHOIO NpaBOHapPYLIEHNA UM NPecTynneHna OOIMKHOCTHOe
nnuo, paboTHUK, HageneHHble NOSTHOMOYNAMWU NO PACCMOTPEHUIO Xanob, HesamMmeanMTenbHO
HanpasnaAT UMetoLLNecss MaTepuarbl B OpraHbl NPoOKypaTypsbl.
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Mpunoxexne Ne 1

K AAMUHUCTPATUBHOMY perfnameHTy
npeAaocTaBnNeHNsa MyHUUMNanbHoM
yCrnyrm no ooopMneHnto AOKYMEHTOB
Npv nepegade Xurblx NOMeLLEeHNI
MYHMLMNANbHOMO XUNULLHOro hoHaa B
COBCTBEHHOCTb rpaxaaH

dopma

(BnaHk opraHa, NpeAoCTaBNAILLEro MyHULMMNANbHYH YCIyry)

Kowmy:

KoHTaKTHble JaHHblEe:

M peacrasuTesib:

KOHTaKTHblE AaHHble npeancraBuTend:

PEWEHWE
00 oTKase B npegocTaBneHu MyHULMNANbHOM YCyru
no
oT Ne
PaccmoTtpeB Bale 3asiBneHue ot Ne N NpunaraemMble K
Hemy AOKYMEHTBbI YNOAHOMOY€EHHbIM OpraHom
NPUHSATO pelueHne 06 oTKase B
no cnegylowmm
OCHOBaHUAM:
3.
4.

[lononHuTenbHas nHopMauus:

Bbl BnpaBe MNOBTOPHO 06paTUTbCS B YMNOMHOMOYEHHbLI OpraH C 3asiBNeHWEM O

npeaocTaBneHnmn YyCnyru nocne yCTpaHeHUs ykasaHHbIX HapyLLUeHUN.
[aHHbIN OTKa3 MOXeT OblTb OGXanosaH B AocyaebHOM Mopsiake nyTeM HanpaeneHus
XanoObl B YNOMHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsiake.

HormxHocTHoe nnuo (PUO)

Crenenust 00 HIEKTPOHHON TTOMHUCH

(noannchb yNnonHOMOYEHHOrO
AOJHKHOCTHOrO fnnua opraHa)
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MpunoxeHne Ne 2

K AAMUHUCTPATUBHOMY perfnameHTy
npeAaocTaBnNeHNsa MyHUUMNanbHoM
yCrnyrm no ooopMneHnto AOKYMEHTOB
Npv nepegade Xurblx NOMeLLEeHNI
MYHMLMNANbHOMO XUNULLHOro hoHaa B
COBCTBEHHOCTb rpaxaaH

dopma
(BnaHk opraHa, NnpefoCTaBNSALWEro MyHULMNANBHYO YCNyry)

Kowmy:

KoHTakTHble gaHHble:

M peacrasuTesib:

KoHTaKTHble JaHHble npeacraBuTend.

PELWLEHWE

00 oTKkase B npMeme JOKYMEHTOB, HEOOXo4MMbIX AN4 NpeaocTaBneHns
MYHUUUNANbHOW YCIyrn No

oT Ne

PaccmotpeB Balle 3asiBneHue ot Ne N npunaraemble K
HEMY  [OOKYMEHTbl  YMOMHOMOYEHHbIM  OpPraHoOM
NPUHATO peweHne o6 oTkase B MpuvemMe [LOKYMEHTOB,
HeobxoouMMbIX  Ans no cnegywowmm
OCHOBaHUAM:

3.

4.

PasbscHeHne NpuynH oTkasa:

[ononHutenbHas nHgopmauus:

Bbl BnpaBe MNOBTOPHO 0OpaTUTLCA B YMNOSIHOMOYEHHbIN OpraH C 3asiBfieHWEM O
npegoCcTaBfeHUM YCIyrn Nocre YyCTpaHeHUs YKa3aHHbIX HapyLUEeHUN.

[aHHbIn 0TKa3 mMoxeT ObiTb 0BxanoBaH B focyaebHOM nopsake nyTemM HanpasreHus
Xanobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsake.

Caenenus 00 3JIEKTPOHHOM MOAMTUCH

HormxHocTHoe nnuo (PUO)

(noannchb yNnonHOMOYEHHOrO
AOJMKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY perfamMmeHTy
npeaocTaBneHns MyHUUMnNanbHom
yCnyru no ooopMneHnto JOKYMEHTOB
npv nepegaye Xunblx NOMeLLEHNA
MYHULMNANbHOMO XUNULWHOro hoHAaa
B COBCTBEHHOCTb rpaxaaH

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpasJieHNA

MyHUUMNanbHOro obpasoBaHums)
oT

(oanee - 3aaBUTEND).
(dbamunnusa, nms, 0T4ECTBO, NACMNOPTHbIE AaHHbIE,
perncTpaumio no MeCTy XUTENbCTBA, TeNnedoH)

3asaBneHue
06 ohopmneHnn JOKYMEHTOB NpuY Nepeaayve Xunbix NOMeLeHNn B COOCTBEHHOCTb rpaxaaH

Mpowy Bac odopmMnTb AOKYMEHTLI B COOCTBEHHOCTD.
AQpec Xunoro NoOMeLLEHNSA: MyHULMNanbHbIA panoH (rOPOACKON OKPYr), HACENEHHbIN
MYHKT yn. a.

K 3asiBneHuto npunaratoTcs criegyolme 0TCKaHMPOBaHHbIE OKYMEHTbI:

1) JOoKyMeHTbI, y4OCTOBEPSAIOLLMNE NINYHOCTL KaXXO0ro YfieHa ceMbi;

2) [okyMeHT, noaTBepXXAalolWnMn MOofHOMOYMA npeactaBuTens (ecnm OT MMEHM
3aaBUTENA AEUCTBYET NpeaCcTaBUTENb);

3) [okymeHT, noATBEPXAAKLWNMA MpaBO rpaxgaH Ha NOMb30BAHUE  KUMbIM
nometleHnem (opaep, A0roBop

coumnarnbHOro Hamma XXuroro NOMeLLEHNS);

4) Bbinnucka 13 4OMOBOW KHUMM (B Cry4Yae, €Cnv OKYMEHT BblAAaeTCsl KOMMEPYECKNMMU
opraHusauunsamu);

5) Konnto OnekyHCKOro yaoCTOBEPEHUS, €CNNU B KUIOM MOMELLEHUM MPOXUBAKOT
WCKNIYNTENBHO HecoBepLUeHHoNneTHMe B Bo3pacte oT 14 go 18 net nubo rpaxagaHe,
orpaHuMYeHHble B AeecrnocobHOCTY;

6) PeweHne 0 HasHayeHMM OMNeEKyHa, MNOMNeyvnMTensi, KOMut  OMEKYHCKOro
YAOCTOBEPEHUS, pa3peLleHne opraHoB OMNeKkM 1M NonevynTenbCcTBa Ha NpMBaTU3aLMIO XKMUIOro
NoOMeLleHns — Tnpu NpuMBaTM3aUUN  KUMOFO MNOMELLEHU, B KOTOPOM MpPOXUBaKT
NCKMIOYNTENBHO HECOBEPLUEHHONETHME B Bo3pacTe Ao 14 neT, HegeecnocobHble rpaxkaaHe;

7) HotapuanbHo 3aBepeHHOe 3asBreHne 06 oTkase OT y4acTus B npuBaTu3auum (ecnu
YrieHbl CEMbM He XenawT y4acTBOBaTb B NpMBaTM3aLmm);

8) CnpaBka 0 Hencnonb3oBaHUM nNpasa GecnnaTHOM NpuBaTU3aALUN C NPEXHUX MECT
XUTEenbCTBa.

O6sa3ytochb Npu 3anpoce NpefoCTaBUTb OPUrMHaribl OTCKAHUMPOBAHHbBIX AOKYMEHTOB.
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(nata) (nognuchb) (PM0)

Pe3yanaT npenocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npegoCtaBUTb.

|:| B IMYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNANbHbIX YCNyr
Pecnybnukn TaTapcTtaH;

D B MHOIOMYHKLUMOHANbHOM LIEHTPe MNPeAoCTaBMeHNsi rocyQapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Pecnybnvkun Tatapcran;

I:I B OpaaHe.

(naTa) (nognuchb) (0.1.0.)
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MpunoxeHne Ne 4

K AAMUHUCTPATUBHOMY perfnameHTy
npeAaocTaBnNeHNsa MyHUUMNanbHoM
yCrnyrm no ooopMneHnto AOKYMEHTOB
Npv nepegade Xurblx NOMeLLEeHNI
MYHMLMNANbHOMO XUNULLHOro hoHaa B
COBCTBEHHOCTb rpaxaaH

["maBe cenbcKoro noceneHns

OrT:

3agaBneHne
06 ncnpaBneHnmn TeXHNYECKOM OLLINBKK

Coobuwato 06 owunbke, [OMYWEHHONW MpPU OKasaHUM MyHUUMNANbHOW Yycryrn no

3anuncaHo:
MpaBunbHbIE CBEOEHUS:

Mpolwy ncnpaBuTb OOMYLUEHHYI TEXHWYECKYD OWKNOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B JIOKYMEHT, SABMSIOLMACS pe3yrnbTaToM MyHULMNANbHOM YCryri.

Mpunarato cneayoLwmne OOKYMEHTbI:

1.

2.

B cnyyae npuHsTUS pelueHus o6 oTKNOHeHUM 3asBreHns 06 ncnpaBneHnn TEXHUYECKOW
OLLMGKM NPOLLY HaNPaBUTb TaKoe PeLLeHne:

nocpeacTBOM OTNPAaBMEHMS SNIEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KoMK Ha ByMaXKHOM HOCUTENEe NOYTOBbLIM OTMNPaBeHNEM No agpecy:

HacTtoswum noareBepxaato: CBEAEHUS, BKIOYEHHbIE B 3asIBNIEHNE, OTHOCSLLMECHA K MOEN
FIMYHOCTN W NPEACTaABNAEMOMY MHOK §MUy, a TakKkKe BHECEHHblE MHOK HWKE, OOCTOBEPHbI.
[oKkyMeHTbl (KONUM [OKYMEHTOB), MPUIOXEHHbIE K 3asiBNEHMIO, COOTBETCTBYIOT TpeboBaHWSIM,
YCTaHOBIIEHHbIM  3aKoHoAaTenscTBOM Poccuiickon ®Pepepaumm, Ha MOMEHT nNpeacTaBrneHus
3a8BNEHNS 3TN JOKYMEHTbI AENCTBUTESbHBLI M COAepXaT AOCTOBEPHbIE CBEAEHNS.

(naTa) (nognuchb) (0.1.0.)
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MpunoxeHne Ne 4 K NOCTAHOBINEHMIO
McnonHutenbHoro komuteTta
BantayeBckoro cenbckoro noceneHus
A3HakaeBCKOro MyHMUMNanbHOro panoHa
Pecnybnukn TaTapctaH

0T 26.01.2022 Ne4

AOMUWHNCTPATUMBHBbIA pernaMmeHT
npenocTaBneHMA MyHUMLMNANbHOW YCIyrv No npeaocTaBleHUIo rpaXaaHam Xunbix
nomMeLweHMn B MyHULMNanbHOM XUNuwHoMm chboHae no AoroBopam Hanma cnyxebHoro
XXUIOro nomMeLleHns

1. OOLme nonoxeHus
1.1. [NpeameT perynupoBaHus agMMHUCTPATMBHOMO pernameHTa

1.1.1. HacTtoswmin agMUHUCTPATMBHbBIN pernaMmeHT NpenoCTaBfeHnss MyHUUMnanbHOM
ycnyrm (goanee — agMWHUCTPATUBHBLIM perfiameHT) ycTaHaBnuBaeT CTaH4apT M MNOPSAOK
npefocTaBfeHns MyHUUMNanbHOW yCnyrM no NpeaoCTaBEHMIO rpaXaaHam >XUrblX NOMeLLEHUI
B MYHMUMMANbHOM XWUNULWHOM hOoHOEe NO 4OroBopam HarMMa CriykebHOro »Xunoro nomMeLeHus
(oanee — myHnumMnanbHas ycnyra).

1.1.2. [lonoxeHns agMUHUCTPATMBHOIO pernameHTa NPUMEHSOTCA B OTHOLLEHUN XUMbIX
NoMeLLEeHNN HaXOAALWMXCA B MYHULMNANbHOM XUNULWHOM boHAe.

1.2. Kateropumu 3asaBsutenemn

1.2.1. Jlnuamun, MmerwwmnMn npaBo Ha MNofnyyvyeHne MyHUUUNanbHOW YCIyrn, SBRASOTCA
rpaxgaHe (COTPYAHMKKM), COCTOSALLME Ha YyyeTe B KayeCTBe HYXOAWLWUXCA B XKUMbIX
NMoOMeLLEHNSAX MO OOroBOPY HarMMa CnyXebHOro >XMnoro nomeLleHnss No MecTy XUTenbCcTBa, a
Takke no mecty paboTbl (cnyxbbl) (aanee — 3asBuTensb).

1.2.2. C 3aaBneHnem BnpaBe obpaTuUTbCA NpeacTtaBuTeNb 3aaBUTENS, OENCTBYIOWNI Ha
OCHOBaHUWN OOKYMEHTa, yOOCTOBEPSIOWEro ero nosiHoMoumnsl, NMMB0 3aKOHHbIN NpeacTaBuUTeSNb
don3myeckoro nuua (ganee — npeacraBuTenb 3asBUTENS).

1.3. MNopsaok NHpopMMpoBaHUS O NpeoCTaBEHUN MYHULMNANBHOW YCNyrn

1.3.1. WH(popmauma o nopagke npegoctaBneHuUs  MyHUUMNAnbHOWM  yCnyru
pasmellaeTcs:

1) Ha UH(POPMAaLIMOHHBLIX CTeHAAX, COAepXaLlnX BU3yanbHY U TEKCTOBYO MHPOpMaLMIO
0 MyHMUMMAanbHOW ycnyre, pacnofoXeHHbIX B MOMELEHNAX MHOrOMYHKUMOHarbHbIX LEHTPOB
npeaoCcTaBreHns rocyaapCTBEHHbIX N MyHULUNAMbHbIX YCAyr.

2) Ha oduvumanbHOM canWTe MYHAUMNANbHOrO pamoHa B  WHAOPMALMOHHO-
TenekoMmmyHukaunoHHon cetn «MHTepHeT» (https://Iwww. aznakayevo. tatarstan.ru);

3) Ha [MopTtane rocyaapCTBEHHbIX U MyHuuMnanbHblX ycnyr Pecnybnukn TaTtapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckui noptan);

4) Ha EgnHom nopTarne rocygapCTBeHHbIX U MyHUUMNanbHbIX yenyr (pyHkunn) (https://
www.gosuslugi.ru) (qganee — EanHbin noptan);

5) B rocygapCTBeHHOW WHQOPMaUUOHHOM cucteme «PeecTp rocyaapCTBEHHbIX W
MyHUUMnanbHblix ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee - Peectp
rocyAapCTBEHHbIX N MyHMLMMAMNbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHve Mo BonpocaMm MpefocTaBNeHns MyHUUMNAnsHOM YCryru
OCYLLEeCTBNAETCH:

1) B MHOrOYHKUMOHAmNbHbLIX UEHTpax npefoCcTaBNeHnss roCyAapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NpY YCTHOM 00paLleHum - MMYHO UIn No TeneqoHy;
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2) B nHTepakTmHon cbopme PecnybnukaHckoro noprana;

3) B nCnonHUTENbHOM KoMUTETE BanTayeBCKOro cenbCKoro nocernieHns AsHakaeBCKOro
MyHULMNanbHOro panoHa Pecnybnukn TaTapctaH (ganee — OpraH):

npy YCTHOM 06paLleHnm - IMYHO UK No TenedoHy;

npy NUCbMEHHOM (B TOM 4ncrne B hopmMe IMEKTPOHHOro AOKymMeHTa) obpalleHnn — Ha
Gyma)kHOM HocuUTene No NoyTe, B 3NEKTPOHHOM (hOpMe MO SNEKTPOHHOM NoYTe.

1.3.3. UHdopmaums Ha EguHom nopTtane, PecnybnvkaHckom nopTtane o nopsigke u
CpOKax NpeaoCcTaBfeHns MyHUUUNANbHOW YCNyrM Ha OCHOBaHWM CBEOEHUN, COAEpXaLlMXcs B
Peectpe rocygapCTBEHHbIX WM MyHUUMNANbHbIX YCIyr, MNpegocTaBnsieTcs 3asiBUTENHO
BecnnatHo.

[ocTyn K nHpopmaumm 0 cpokax M nopsiake NpegocTtaBneHust MyHUUMNanbHOW YCnyru
ocyuiecTtensietca 6e3 BbINOMHEHUS 3asBUTENEM Kakmx-nmbo tpeboBaHui, B TOM 4ncne 6e3
NCNoNb30BaHNA NPOrpaMMHOro obecneyeHuns, yCTaHoBKa KOTOPOro Ha TEXHMYECKME cpeacTBa
3asButena  TpebyeT  3aKMOYEeHUs  NIMLUEH3MOHHOIO UMM WHOro  CornaweHnsa ¢
npaBoobnagarenemMm nporpammMmHoro obecneveHuns, npegycmaTpyBaloLEro B3MMaHWe nnathbl,
perncTpaumio nnn aBTopusaumnto 3asBuTens Unn NnpegocTaBreHne MM NepPCcoHarnbHbIX AaHHbIX.

1.3.4. lpn obpaweHnn 3zaasutens NUYHO UM No TenedoHy B COOTBETCTBUM C
NnocTynuBLIMM obpalleHnem npegoctaBnsieTcs MHgpopMaums:

1) 0 MecTe HaxoXOeHUss MHOroYHKLMOHaNbHOro LUEeHTpa npeaocTaBneHus
rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr, WcnonHutenbHoro komuteta (423308, PT,
A3HakaeBckun paunoH, c.bantayeBo, yn.MonogexHas, A.1A; rpadpuk paboTbl Mcrnonkoma
noHegenbHuUK-NsaTHMUA ¢ 8.00 vyacos go 17.00 yacos; cy660Ta, BOCKpeCceHbe- BbIXOAHbIE OHW;
cnpaBoyHble TenedoHbl 8(85592) 44-7-23);

2) o nopsiake NpenocTaBneHMs MyHULMNANbHOM yCcnyri, o cnocobax n cpokax nogayu
3asBMNeHnn;

3) o kaTteropusx rpaxgaH, KOTOpPbIM MPeaocTaBnAeTcss MyHuuunanbHas ycnyra; o
HOPMAaTMBHbIX MPABOBbLIX aKTax, PEerynvmpyroLlmx BOMPOCblI NPeaoCcTaBNeHUs MYHULMMNANbHON
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOoOXoauMMbIX ANA PacCMOTPEHUs 3asBfeHUs O
npegocTaBneHMm MyHUUMNanbHOWM ycryru, 0 Cpokax npuemMa u permctpaumm 3asiBreHus;

5) o0 xoge npegocTaBneHns MyHULMNANsLHOW yCryru;

6) O MecTe pasMelleHuss Ha oduumanbHOM canTe WHdopMauMM Mo BoMpocam
npegocTaBneHns MyHUUUNanbLHOM ycnyru;

7) o nopsigke obxanoBaHusa AeNcTBUA Unu 6e34encTBms A0IMKHOCTHBIX nuu Oprana.

Mo nucbMeHHOMY  OOpalleHWto  COTPYAHWKM  oThgena, OTBETCTBEHHOrO  3a
npegocTaBreHne MyHUMUMMNANbHOW YCNyrn, nogpobHO B MUCbMEHHOMW (OopMe pPas3bACHSAT
3asBUTENIO MOPSAOK NPEeAOCTaBMEHUS MyHMUMMNANbHOWM YCNyrM U BOMPOCHI, yKa3aHHble B
HaCTOALLEM NyHKTE agMUHUCTPATUBHOIO pernaMmeHTa, u B Te4eHne Tpex pabounx gHen co gHs
pernctpaumMm obpalleHns HanpasnawT oTeBeT 3asButento. OTBeTbl AalTCA Ha  A3blke
obpawieHnsa. B cnyyae HeBO3MOXHOCTM AaTb OTBET Ha s3blke OOpalleHus MUCMNonb3ykTcs
rocygapcTBeHHble a3blkn Pecnybnuku TatapcraH.

1.3.6. WHdopmaums no Bonpocam npefocTaBfieHns MyHUUUNANbLHOW  YCryru
pasMellaeTcs Ha oduuManbHOM canlTe MyHUUUNAanbHOro panoHa M Ha WMHAOPMaUUOHHBLIX
cTeHaax B nomeweHmax OpraHa ansa paboTbl ¢ 3a9BUTENAMM.

NHdopmaums Ha rocyaapCTBeHHbIX A3blkax Pecnybnukn TatapctaH, pa3mewaemas Ha
WHOPMALMOHHBIX CTeHAax WM Ha oduuuanbHOM canTe MYHUUUnanbHOro pawmoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHON  ceTu  «VIHTepHeT», BKI4YaeT cBedeHus o
MyHULUMNansHoOW ycrnyre, cogepxatiuunecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMWUHUCTPATMBHOIO pernamMeHta, WHOpPMaUMlO O MeCTe HaxOXAEHUsl, ChpaBOYHbIX
TenedoHax, BpemeHn pabotbl OpeaHa, 0 rpaduke npuema 3asiBNeHUn Ha npegocraBneHue
MYHULMNANbHOW YCyru.

1.4. HopmaTuBHbIe NpaBoBbIe aKTbl, PErYNUpYoLLIME NpeaocTaBneHne
MYHULMNANbHOW yCnyru
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1.4.1. lNepeyeHb HOPMATMBHbLIX MNPAaBOBbIX aKTOB, PErynuMpylolwmMx npegocTtaBneHne
MYHULMNANbHOW ycryrm (C ykasaHMEM pPEKBU3UTOB HOPMATUBHBLIX MPaBOBbIX aKTOB U
NCTOYHMKOB MX oduumanbHoro onybnukosaHus), pasmelweH Ha EaguHom noptane, B Peectpe
rocygapCTBEHHbIX N MyHUUMMNANbHbBIX YCyr, Ha ouunanbHOM canTe MyHUUMNAabHOro panoHa
B MH(POPMaLMOHHO-TENEKOMMYHUKALNOHHON ceTn «NHTEepHeT».

1.4.2. TekCT agMMHUCTPaATMBHOIO perflamMeHTa B AEUCTBYHOLEN pedakuuu NOANeXuT
pa3smMelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNASbHBIX YCIyr, Ha
oomumanbHOM canTe MyHUUMUNanbHOro pamoHa B WHOPMAaLMOHHO-TENEKOMMYHUKALMOHHOMN
cetn «MIHTepHeT».

1.5. TepMUHbI, UCNOMNb3yeMble B aAMUHUCTPATUBHOM pernaMeHTe, 1 ux onpeaeneHuns

1.5.1. B agmMuHuCTpaTMBHOM perfiameHTe WCMNosb3ylTca crneaylwme TepMuHbl Y
onpegerneHus:

yaaneHHoe paboyee MeCTO MHOroQyHKUMOHANbLHOrO LUEeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MYHULUMMANbHbLIX YCNYyr — TepputopmanbHO 0B60COBNEHHOe CTPYKTYpHOe
nogpasgerneHue (ounc) MHOrogyHKLMOHANbLHOrO LeHTpa NpeaocTaBneHnsa rocyaapCTBEHHbIX U
MYHUUMMANbHbIX YCNYr, CO34aHHOEe B rOPOACKOM (CenbCKOM) MOCEeNneHnn MyHULMNanbHOro
panoHa unmn B ropoackom okpyre Pecnybnukmn TatapctaH B COOTBETCTBUM C NyHKTOM 34 [NMpasun
opraHusauuu AeATeNbHOCTU MHOIOYHKLMOHANbHbIX LEeHTpoB npenocTaBneHns
rocyaapCTBEHHbIX Y MyHULMNAMNbHbBIX YCNYr, YTBEPXAEHHbIX NOCTaHOBNeHMeM [paBuTenbcTBa
Poccunckon depepaumm ot 22 pekabps 2012 r. Ne 1376 «O6 ytBepxaeHun [lpaBun

opraHmnsauunm OeATEerNIbHOCTH MHOFOC*)yHKLI,I/IOHaJ'IbeIX LEeHTPOB npenocrtaBlieHnA
rocyaapCTBEHHbIX U MyHULIMNAITbHbIX YCITYT»,
TexHumyeckass owwnbka - owmnbka (OI'II/ICKa, orneyartka, rpaMmaTnyecKkad nnn

apudmeTndeckas owmnbka  nmnbo nogobHas owwunbka),  gonywieHHas opraHom,
NpegoCcTaBnAWNM  MYHULMNANbHY YyCnyry, M npuvBeAwas K HeCOOTBETCTBUMIO CBEAEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMManbHOW YCnyru), CBeAEHUsSM B OOKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUIUCb CBEAEHNS;

EonHaa cuctema  uvaeHTUdumkaumMm v ayTeHTUdukaumm B MHAQPACTPYKType,
obecneunBarolen MNHGPOPMALMOHHO-TEXHOIIOMYECKOE B3aMMOLENCTBUE UNH(OPMALMOHHBIX
cucTeM, UCNOMb3yeMbIX AN NpefoCTaBfieHUsl TOCY4apCTBEHHbIX M MyHUUMNAnbHbIX YCryr B
anekTpoHHon opme (manee — ECUA) - benepanbHas rocygapctBeHHasi MHoOpMaLMoOHHas
cuctema, obecneuvBarollasi CaHKLUMOHUPOBAHHBLIM OOCTYN YYaCTHUKOB WHAOPMAaLUOHHOIO
B3aMMOAENCTBMS B CUCTEME UMAEHTUUKaUuMM K1  ayTeHTudmkaumm K  umHbopmaumn,
cogepxallienca B rocygapCrBeHHbIX UHAOPMALMOHHbLIX CUCTEMAX U UHbIX MH(POPMAaLMNOHHBLIX
cucremax;

MoL - MNocymapctBeHHoe OGrogxeTHoe yypexaeHne «MHOroyHKUNMOHANbHbIN LEHTP
npegoCcTaBeHns rocygapCTBEHHbIX M MyHMUMNANbHbIX yYCnyr B Pecnybnuke TaTtapcTtan»;

ANC MoL - ABTomaTtmsmpoBaHHasa MHPOPMaLMOHHAA cMcTeMa MHOMOQYHKLUMOHASbHbIX
LEeHTPOB NpefoCTaBNeHns rocygapCTBEHHbIX M MyHULMNANbHbIX yenyr Pecnybnukn TaTapcTtaH.

1.5.2. B agMuvHUCTpaTMBHOM perfameHTe nog 3asiBfieHMeEM O npeaocTaBrieHumn
MyHUUMNaneHOW ycnyrn (ganee - 3asBfieHWE) MNOHMMAaeTCs 3anpoc O NpefocTaBneHuu
MYHUUMNANbHOW YCryru, MOAAHHbIA B COOTBETCTBUM C MyHKTOM 3 cTtaTtbn 2 dPepeparnbHOro
3akoHa oT 27 wona 2010 rogpa Ne 210-&3 «O6 opraHuM3aumm npegocTaBreHUs
rocyapCTBEHHbIX U MyHUUMNanNbHbIX yenyr» (ganee — ®efepanbHbin 3akoH Ne 210-93).

2. CtaHaapT npegocTaBrneHMs MyHULMNAnbHOMW YCIyru
2.1. HanmeHoBaHMe MyHULMNanbHOW yCryru

MpenocTaBneHne rpaxgaHam Xurblx NOMELWEeHUA B MyHULMNANbHOM XUMULLHOM doHae
no JoroBopam HariMma crykebHOro XXumnoro nomeLLeHus
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2.2. HavnmeHoBaHWe NUCMNONHUTENbHO-PACcNoOpPSAANTENBHOIO OpraHa MeCTHOrO CamoynpaBneHusl,
HEeNocpeACTBEHHO NPEAOCTaBMAOLLIEro MyHUUUNANbHY YCryry

NcnonHutenbHbin  KoMuTeT bBantayeBcKOro cenbCKOro noceneHns A3HakaeBCKOro
MyHUUMNanbHoOro pavoHa Pecnybnukn TatapcTaH (aanee — OpraH)

2.3. OnucaHve pesyrnbTaTa NpefocTaBrneHuss MyHUUMNanbHOW ycryrun

2.3.1. Pe3ynbTtatomMm npefocTtaBneHnss MyHUUunanbHOW yCcryrm SBnseTcs:

1) pacnopsikeHne o nNpefocTaBfieHUM FPaXK4aHWHY >XMUMOro MOMeLLEeHUs no OOroBopy
Hanma cnyxebHOoro Xunoro NoMeLLeHus, AOroBop HarMMa, akT npuema-nepegaym crnyxebHoro
nomeLLeHns;

2) pelweHne 06 oTkase B NpeaocTaBneHnn MyHuuyunansHon ycnyrn (npunoxenme Ne 1 K
HacTosILLEMY aAMUHUCTPATUBHOMY perfiameHTy);

3) peweHne o6 oTkase B nNpuemMe AOKYMEHTOB, HeObXOAMMbIX ANS npefocTaBreHus
MyHUUMNanbHON ycnyrn (npunoxeHne Ne 2 kK HacTosLeMy agMUHUCTPATUBHOMY PerfameHTy).

2.3.2. PesynbTaT npegocTaBneHna MyHULMNansHOM YCIyrn HanpasnsieTca 3asiBUTENto B
opMe  9NEKTPOHHOro  [AOKYMEHTa, MOAMWCAHHOINO  YCUMEHHOW  KBanuuuumpoBaHHOW
3MIEKTPOHHOW MOAMNUCHI0 YMOSIHOMOYEHHOIo AOSMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cooTBeTCcTBUMN C DeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-93 «O6 anekTpoHHON
nognucn» (ganee — ®eaepanbHblin 3akoH Ne 63-93) B nuyHbIn kabuHeTt EgmHoro noptan. B
cnyyae HanpaBrieHus 3asiBrieHUs nocpenctsom PecnybnukaHckoro nopTana pesynbTaT
npegocTaBneHnsa MyHULUMNANbHOW YCNyrin HanpaBnseTCs B NUYHbIA KabuHeT PecnybnnkaHcKoro
noprana.

2.3.3. lNo BbLIGOpy 3asBUTENA pe3ynbTaT MNPeaoCTaBfeHUs MyHULMMNANbHOW YCIyrn
Bolgaetcs B OpraHe wmnu B MOLL B ¢hopme 3k3emnnsipa 3SMEKTPOHHOrO AOKYMEHTA,
pacrneyaTtaHHOro Ha 6yMaxHOM HocuUTene, 3aBePEHHOro NeYyaTbio N NOLMUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOI0 A0SMKHOCTHOro nvua OpraHa unu paboTtHuka MOLL.

2.3.4. 3aaBuTenb Bnpase NONyYnTb pesynbTaTt NpeaocTaBneHns MyHULUNanbHOW yCryrm
B popme 3MEeKTPOHHOro JOKYMEHTa B TeYEeHWe Cpoka AEWCTBUS pesynbTata npefoctaBeHus
MYHULMNANbHON yCnyru.

2.4. Cpok npeaocTaBneHns MyHuUMnarnbHOM yCryru, B TOM YMCHe C y4eTOM HEOBX0AMMOCTH
obpalleHust B opraHn3aLumm, y4acTeyoLimMe B NpeaocTaBneHn MyHUUMNansHom ycryru, Cpok
NPUOCTaHOBMNEHUSI NPeAoCTaBNEHUS MyHULMMANbHOWN YCryru B criyYae, eCrnv BO3MOXHOCTb
NpUOCTaHOBMEHUS NpeaycMOTpeHa 3akoHoAaTenbLCTBoM Poccuiickor ®eaepaumm, Cpok Bblaayn
(HanpaBneHUs1) AOKYMEHTOB, SIBMNSIOLLUMXCS Pe3ynbTaToM NPeaoCTaBNeHNs MyHUUMNansHowm
ycnyru

2.4.1. MyHuumnaneHas ycrnyra npegocraBnsaeTcs:

nsgaHne pacnopsbkeHus B TedeHne 13 paboumx OHEen € MOMEHTa MNOCTynseHus
3asBneHns;

3aKkniyeHne pgoroBopa B TevyeHMe Tpex paboumx [OHeWn C  MOMeHTa usgaHus
pacrnopsKeHNs.

2.4.2. T[lpuoctaHoBneHne cpoka npefocTaBfeHns MyHUUUNanNbHOW  yCryrm He
npeaycMOTPEHO.

2.4.3. HanpaBneHue [OOKyMeHTa, SBRASOWErocsa pe3ynbTatoM npeaocTaBreHns
MYHUUMNANbHOW ycnyrn B oOpMe 3fIEKTPOHHOIO [OKYMEHTa, 3asiBUTEN0 OCYyLLeCTBRseTcs B
AeHb 0POPMIIEHNST U perncTpaumm pesynbtaTa NnpegocTaBneHns MyHULUNANbHOM YCYTu.

2.5. VicyepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBUM C
3akoHoAaTeNIbHbIMU UMM MHBIMW HOPMAaTMBHbLIMW MPAaBOBbLIMY akTaMn 4S5 NpeLoCTaBNeHns
MYHULUMNANbHOM YCIyru, a Takke YCrnyr, KOTopble SiBASOTCA HE0BXoaAuMbIMKU 1 06a3aTeNbHBIMMU
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ANsi NPeAoCTaBNeHNss MyHMUMNAnbHbIX YCIyr, noanexalumx NpeacTaBneHunto 3asBUTENEM,
cnocobbl UX Nofy4YeHUs 3asiBUTENEM, B TOM YMCIE B SNIEKTPOHHOM hopMe, NOPSIAOK UX
npeacTaBneHns

2.5.1. [lna nony4vyeHns MyHUUMNANbHOW YCNyrn 3asiBUTESb NpeacTaBndeT cregywoouime
OOKYMEHTbI:

1) [OOKYMEHT, yOocToBepsilowmMn nnYHOCTb (He Tpebyetca B cnyyae obpalleHus
nocpeacteom PecnybnukaHckoro noprana);

2) JOKYMEHT, YAOCTOBEPSAIOLLMIA NOSTHOMOYNA NpeaCcTaBUTeNs 3adaBUTeEnNS;

3) 3asaBneHuve:

B ¢hopme AoKymeHTa Ha OymaxHoM HocuTene (npunoxeHne Ne 3 k Hactoswemy
agMUHUCTPATUBHOMY perfnameHTy);

B ONEKTPOHHOW dopme (3anonHAeTcsa nocpeaCTBOM BHECEHUS COOTBETCTBYHOLLIMX
CBELEHNI B 3NEKTPOHHYIO hopMy 3asiBneHus), NoANMcCaHHOEe B COOTBETCTBUM C TpeboBaHNAMM
nyHkta 2.5.3 agMMHUCTpPATMBHOrO  pernameHTa, npu  obpalweHun  nocpeacTBoOM
PecnybnukaHckoro noprana;

4) xopaTalMCTBO pPYKOBOAUTENA COOTBETCTBYIOLLENO rOCyJapCTBEHHOrO opraHa,
rocyaapCTBEHHOIro YyHUTapHoro npeanpuatna Pecnybnukn TaTapcTtaH, rocygapcTBEHHOro
yupexaeHust Pecnybnuku TaTtapcTaH;

A) Konus TpyaoBoro gorosopa nmbo konusi cny>kebHoro KOHTpakTa;

€) KOnus Tpy40BOW KHUKKM.

2.5.2. 3aaBneHune 1 npunaraemMble JOKYMEHTbI MOTyT BbITb NpeAcTaBneHsbl (HanpasneHbl)
3asBuTENEM OOHMM M3 cregyroLmx cnocobos:

1) uvepe3 MOL Ha OymMaxHbIX HOCUMTENAX W B BUAE INEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYHOLUNX TpeboBaHMsIM NyHkTa 2.5.3 aAMUHNCTPATUBHOIO pernameHTa;

2) nocpeacteomM PecnybnvkaHcKoro noprana B 9NeKTPOHHOU dhopme;

3) B OpraH nMYHO MM NOCPEACTBOM MOYTOBOM CBSA3NM Ha OymaxHOM HocuTene.
3asBrneHne u npunaraemble OOKYMEHTbl, NPV HanpasneHWn MNOCPeACTBOM MOYTOBOW CBA3M,
3aBepATCA B YCTAHOBIEHHOM NOpsKe.

2.5.3. 3agBneHne npwu HanpaeneHun nocpeactesom PecnybnukaHckoro nopTtana
noanncbIBaeTCHa NPOCTON SNEKTPOHHOW MOAMNMUCHIO 3adBUTENS.

[Ana nonyyeHuMss NPOCTOM 3SMEKTPOHHOM MNOAMUCK 3asBUTEN0 HeobXxoaMmMO NpPOnTU
npoueaypy permctpaumm (ayteHtndpukauum) B ECHUA, a Takke noaTBepauTb YHETHYHO 3anuchb.

ONEKTPOHHLIN AOKYMEHT (SNEKTPOHHbIN 00pa3 AOKyMEHTa), yKa3aHHbI B NOANyHKTE 2
nyHkta 2.5.1 agMMHUCTPATUBHOIO perfamMeHTa, 3aBepseTcsl YCUNEHHOW KBanvuumpoBaHHOM
noAanncbIO NUL, YNOSTHOMOYEHHbIX HAa CO34aHMe N NoANNUCaHUe Taknx AOKYMEHTOB, B TOM Yuche
HOTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (9NEKTpOHHble 00pa3bl [OOKYMEHTOB), npunaraemble K
3asBMNeHUI0, B TOM YnCre JOBEPEHHOCTN, HaNpaBnawTes B Buae davnos B opmaTax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6awnT.

KauectBO npedocTaBnseMblX 3MEKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) JOJIKHO MO3BOSMATb B NMOMIHOM 06beMe nNpoymTaTb TEKCT LOKYMEHTa U pacno3HaTb
PEKBM3UTbI AOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3aaBUTENS:

1) npenctaBneHMs AOOKYMEHTOB W MHAOPMALMM WAW  OCYLLECTBMEHUS OEeNCTBUN,
npeacTaBfeHne unm ocyLLecTBreHNE KOTOPbIX HEe NpeayCMOTPEHO HOPMAaTUBHLIMU NPaBOBLIMA
akTamu, perynvpylowmMmn  OTHOLLEHUS, BO3HMKaWWMe B CBA3W C NpedocTaBrneHueM
MyHUUMNaNbHOW ycnyru;

2) ocyuwlecTBreHna OencTtBuMi, B TOM uYuCne CcorfacoBaHun, Heobxoaumbix AN
NonyyYeHnss MyHMUMNAanbHON YCIyrn U CBA3aHHbIX C obpaleHnemM B WHble rOCy4apCTBEHHbIe
opraHbl, OpraHbl MECTHOrO CaMOynpaBrieHunsl, OpraHmM3aLmm, 3a UCKMOYEeHNEM NOMNyYeHUs yCcnyr
N NONyYeHNs OOKYMEHTOB U MHOopMaunn, npegoctaBnsemMblX B pesyrnbTate npeaocTaBneHns
Takux ycrnyr, BKIMIOYEHHbIX B NepeyHu, ykasaHHble B YacTn 1 ctatbn 9 degepanbHoro 3akoHa Ne
210-93 (HeobxoanMbIX 1 06s13aTENBLHBIX YCNYr);
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3) npencraBneHns AOKYMEHTOB U MHpopmaumm, oTcyTcTBue un (Unm) HegOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanMCb Npu nepBoHayaribHOM OTKase B NpuemMe AOKYMEHTOB, HEOBXO4MMbIX
ANs NpefocTtaBneHns MyHuumnanbHOW ycnyru, nmbo B nNpefoCcTaBNeHuMM MyHUUMNanbHOW
yCryru, 3a UCKINoYeHneM cnegyoLmnx cnyyaes:

a) wu3MeHeHme TpeboBaHMM  HOPMATUBHbLIX MPABOBbIX  aKTOB,  KacaloLMXCS
npefoCcTaBfeHnss MyHUUMMNanbHOW Yycnyru, nocrne nepBOHa4YanbHOM nodadn 3asdBfneHus o
npegocTaBfieHUU MyHULMMNANbHOW YCNyru;

6) Hanuune owmnbOK B 3aABNEHMM O MPEeAOoCTaBAEHUN MYHULUMMANbHOW YCNyrn u
AOKyMeHTax, NnofaHHbIX 3asiBUTENeM nocre nepBoHavanbHOro otkasa B npuemMe LOKYMEHTOB,
HeobOXoauUMbIX ONA NpefoCcTaBNeHus MyHuuMnanbHOW ycnyru, nmbo B npenocTtaBneHun
MYHULMNANbHOM YCIYrn U HE BKITOYEHHbIX B NPeACTaBEHHbIN paHee KOMMMEKT AOKYMEHTOB;

B) WUCTEYEHMEe Ccpoka AENCTBUMS [OOKYMEHTOB WM WU3MEHeHWe uHdopmaumMm nocne
nepBoHa4anbHOro OTka3a B NPUEME [OOKYMEHTOB, HeoOXoauMMbIX Ansi npegocTaBneHus
MYHULMNANbHOW ycnyrn, nnbo B NpeaoCTaBneHnn MyHULMNANbHON YCnyru;

r) BbIIBNEHWE OOKYMEHTasNbHO MOATBEPXKAEHHOro dpakta (Mpu3HaKoB) OWMBOYHOrO Mnn
nNpoTUBONpPaBHOro AencTeng (6esgencTens) AomMKHOCTHoro nuua OpraHa, pabotHuka MOLL, npu
nepBoHa4anbHOM OTKa3e B MpuemMe [OOKYMEHTOB, Heobxoaumbix ANns npefocTaBneHus
MyHUUMNaneHonW ycnyrn, nMbo B nNpedocTaBfieHUM MyHUUMNANbHOW ycnyru, O 4YeMm B
NMMCbMEHHOM BUAE 3a noanuckio pykosoamntens OpraHa npu nepBoHavanbHOM OTKase B Npueme
AOKYMEHTOB, HEOOXoauMMbIX ANs NPeaoCTaBfEeHUs MYHUUMNANbHOM YCRyru, yBeLOMIISieTCA
3as1BUTESb, a TakKe NPUHOCATCSA U3BUHEHUS 3a AOCTaBIEHHbIE HEYA0OCTBa;

4) npepocTaBrneHnst Ha ByMaXHOM HocuUTene AOKYMEHTOB U MH(popMaLmnn, 3NEKTPOHHbIE
obpasbl KOTOPbLIX paHee B6biNn 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a MCKNOYEHNEM criydaeB, eCrn HaHeCceHWe OTMETOK Ha
TakMe OOKYMEHTbl NnMbo MX mn3bATME sBMSETCA HeobXOAMMbIM YCrOBMEM NpenoCTaBneHus
rocygapCTBEHHOW WM MyHUUMMNANbHOW  YCNyrM, W WHbIX ClnyyYaeB, YCTAHOBIEHHbIX
doeaepanbHbIMU 3aKOHaAMW.

2.6. VicuepnbiBatoLLmnit nepeyeHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUMN C HOPMaTUBHBIMM
npaBOBbIMM aKTaMu ANl NPeAoCTaBNeHNst MyHULMNANbHOM YCIyr, KOTOopble HAXOAATCS B
pacrnopsikeHNM rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMoynpaBreHUs n
NoABEAOMCTBEHHbIX FOCYapCTBEHHBIM OpraHam Uiy opraHaM MecTHOro caMoynpaBneHus
opraHu3aLuii 1 KoTopble 3asiBUTENb BNpaBe NPeacTaBnUTb, a Takke cnocobbl X NonyyYeHus
3asBUTENSAMW, B TOM YUCIIE B ANEKTPOHHOW hopMe, NOPSAOK UX NpeacTaBneHuns;
roCcyapCTBEHHbIN opraH, opraH MeCTHOro camoynpaBreHust NMbo opraHnsauus, B
pacrnopsikeHNM KOTOPbIX HAXOAATCSA AaHHbIe JOKYMEHThI

2.6.1. lNonyyatoTcsa B paMKax MeXXBeJOMCTBEHHOIO B3aMMOAENCTBUA:

1) Bbinucka u3 EpuMHOro rocyaapCTBEHHOrO peecTtpa  HeABMXKMMOCTM O npaBax
OTAENbLHOro NUUa Ha uMeBLLMEecH (Mmetromecd) y Hero 06beKTbl HeABMXMMOro UMyLLeCcTBa Ha
Tepputopun Pecnybnukn TaTapCTaH Ha 3adBUTENS, YSIEHOB €ro CeMbW W BCEX rpaxaaH,
3aperncTpupoBaHHbIX BMECTE C HUMUK - PocpeecTp;

2) cBeaeHusa O AeNCTBYOLLEM nacnopTe rpaxgaHuHa Poccuickon degepaummn — MB[
Poccuu;

3) cBegeHus o HoTapuanbHoW oBepeHHOCTU — PeaepanbHas HoTapuanbHas nanara.

2.6.2. 3aaButenb BnpaBe npefoCTaBUTb [AOKYMEHTbl (CBedeHus), YKa3aHHble B
nognyHkte 1  nyHkta 2.6.1 agMWHUCTPATUBHOrO pernameHta, B OpPMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNTEHHON KBanMUUMPOBAHHOW NOAMNUCHI0 NAL, YNOMHOMOYEHHbIX
Ha co3gaHue 1 nognucaHue Takux JOKYMeHTOB, Npu nogadve 3asiBreHus.

2.6.3. HenpepacraBneHve (HeECBOEBpPEMEHHOE MpeACcTaBrieHMEe) yKa3aHHbIMU B MyHKTE
2.6.1 agMUHUCTPATUBHOIO perfiamMeHTa opraHamy [OCyAapCTBEHHOM BracTu, opraHamu
MECTHOro camMoynpaBfeHusi, opraHn3aumMsiMm LOKYMEHTOB M CBELEHUA HE MOXET SABMATbCA
OCHOBaHMEM ANd OTKa3a B NpegoCcTaBeHnn MyHULMNAIbHOW YCIyru.
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2.6.4. [omkHocTHOoe nuuo wu  (Mnu) paboTHUK, YyKasaHHblX B nNyHkTe 2.6.1
aMWHUCTPATUBHOINO  pernamMeHTa oOpraHoB W opraHusaumn, He  npeacTaBuBLUNE
(HecBOEBpPEMEHHO NpeacTaBuBLLME) 3anpPOLLEHHbIE N HAXo4sAWMeECA B pacCnopsHKeHUM JOKYMEHT
UnNn ceeaeHns, nognexat agMMHUCTPATUBHON, ANCLMNIIMHAPHON UM MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHogaTenscTBOM Poccuiickon ®enepaunu.

2.6.5. 3anpelaetca TpeboBaTb OT 3asBUTENA LOKYMEHTbl CBEAEHWA, B TOM 4ucne
noaTBepXaatoLLme BHECEHNE 3asBUTENEM NnaTtbl 3a NPeoCTaBeHne MyHULMNAanbHON yCryru,
HaxogswmMecs B pPacnoOpsbKEHMM  FOCYAapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasneHns U NoaBeJOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHaMm WNu opraHaMm MeCTHOro
camoynpasfeHns opraHn3auun.

HenpencraBneHve 3asButenemM AOOKYMEHTOB, CoAepXalux CBeAEeHUsl, KOTopble
Haxo4ATCA B pacnopsiKeHUn rocyaapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO CamoyrnpaBfieHns un
NnoABEAOMCTBEHHbIX OCYJapCTBEHHbIM OpraHam WnM opraHam MEeCTHOro camoyrnpaBrieHus
opraHusaunin, He $SBNAETCA OCHOBaHMEM [N OTKasa 3asBUTENO B NpeaocTaBneHnn
MYHULMNANbHOW yCnyru.

2.7. VicyepnbiBaloLLmMil NepeyeHb OCHOBaHWI Ansi 0Tkasa B NpMeme AOKYMEHTOB, HEOOX0ANMbIX
ANsi NpeoCTaBnNeHns MyHULMNANbHOWM yCryrn

2.7.1. OcHoBaHMsIMM [ONd OTKasa B MNpuMEME [OKYMEHTOB, HeobxoaumbiX Ans
npegocTaBNeHNs MyHULMNANBHOM YCIyrn, ABNSKTCA:

1) npeacTaBrneHHble 3asBUTENEM [OOKYMEHTbl COoAepXaT MOAYMCTKM W UChpaBrieHns
TeKCTa, He 3aBepeHHble B MOpsiAke, YCTAHOBMEHHOM 3akoHoAaTesnbcTBOM Poccunckon
depepauunm;

2) OOKYMEHTbl cofepXaT MOBpeXAeHusl, Hanudine KoTopbiX He MO3BOMSEeT B MOSIHOM
obbeme wucnonb3oBaTb WHGOPMALMIO WU CBeOEHUs, coAepXawumeca B [JOKYMeHTax Ans
npegocTaBfeHns MyHULMNAanbHOM yCryru;

3) npeacTaBneHHbIE JOKYMEHTbI UNN CBEAEHUSA YyTPaTUN CUNY HA MOMEHT obpalueHuns
3a MyHMUMNanNbHOM Yycrnyron (OOKYMEHT, YAOCTOBEPSHOLWMIA MOMHOMOYMS NpeacTtaBuTens
3asBuUTENsd, B crnyyae obpalleHnsa 3a npefoCTaBfEHMEM MYHULMNANbHOW YCNyrM yKasaHHbIM
nmuom);

4) nogava 3asiBNEeHMs O NpenoCTaBfiEHMM MYHULMNANbHOW YCyrM U OOKYMEHTOB,
HeoOXoauMbIX ANs NpeaoCTaBfeHNs MyHUUMNANbHOW YCIyrn, B SNEKTPOHHOM dopme C
HapyLLleHMeM yCTaHOBMNEHHbIX TpeboBaHWi;

5) HekoppeKTHOEe 3anofniHeHne obsa3aTenbHbIX Nosen B oopme 3asiBrieHns, B TOM Yucne B
WHTepakTUBHON hopMe 3asBneHus Ha PecnybnukaHckom nopTane (He4ocToBepHOE, HEMOSHOE,
nnbo HenpaBuIibHOE 3anosTHEHME);

6) npencTaBneHMe  HEMoOsHOro  KOMMfeKkTa [OOKYMEHTOB, HeobxogumbiX  Ons
npegocTaBeHna MyHULMNANbHOW YCyru;

7) 3asBnNeHne O NpeaocTaBfeHUM YCNyrn NogaHo B OpraH rocygapCTBEHHOW BnacTy,
opraH MECTHOro camoynpaBfieHUs1 UM OpraHn3aumito, B MOSIHOMOYMS KOTOPbIX HE BXOOMUT
npegocTaBfieHne MyHULUMNAanbHOW yCnyru;

8) HecobnogeHue yctaHoBNEHHbIX cTaTben 11 PegepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-®3 «O6 3nekTpoOHHOW MoAnMCUM» YCMOBUWA MPU3HAHUA OENCTBUTENBHOCTH
YCUNEHHOW KBanNnuLUMpOBaHHOMW 3NIEKTPOHHOM NOAMNUCH.

2.7.2. [lepeyeHb OCHOBaHWN Onsi OTKa3a B NpuemMe [OKYMEHTOB, HeobxoauMbiX Ans
NosTly4YeHNss MyHULMNANbHOW YCNyru, SBRASIETCA NCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBNeHUS U LOKYMEHTOB, HeObXoauMbIX ANs
npefoCTaBfeHNss MyHULMNAnbHOW YCryrM, MOXeT ObiTb MNPUHATO Kak BO BpeMs npuema
3asgBuUTENd, TaKk W TMOCne MnosiydeHUss OTBETCTBEHHbIM [OOMMKHOCTHbIM nuuom OpraHa
HeobXxooMMbIX ANA NPefoCTaBfeHUs MyHUUMNanbHOW YCNyru [OOKYMEHTOB (CBedeHun) C
MCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO WH(OPMALMOHHOIO B3auUMOLEWNCTBUA, B CpPOK, He
npeBbiWaoLwmi 9 pabounx gHEN CO AHSA perncTpaumm 3asBrneHus.
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2.7.4. 3anpewaeTtca OTKasblBaTb B NpuemMe 3asiBeHNA W WHbIX [OOKYMEHTOB,
HeobxooMMbIX ANS NpeaocTaBNeHUs MyHUUMNAnbHOW YCNyru, B Criydae ecnu 3asiBrieHne U
AOKYMEHTbl, HeoOxoaumble Ans npegocTaBfeHns MyHUUMNanbHOW ycnyri, nodaHbl B
COOTBETCTBUMN C MHGOPMaLUMEN O CpoKax M NopsaKke NpeaoCcTaBeHns MyHULMNANbHOW YyCryru,
onybnukoBaHHoM Ha EgmMHom nopTtane, PecnybnukaHckom noprtane.

2.8. VicuepnbiBatowmi nepeyeHb OCHOBaHUI ANs NPUOCTaHOBNEHNS UMW OTKasa B
npegocTaBneHUM MyHULMNANbHOW YCyru

2.8.1. OcHoBaHMA ONs1 MPUOCTAHOBIIEHUSA MNPEOOCTaBMEHUA MYHULMMNANbHOW YCNyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA ANsA oTKasa B NpefocTaBNeHnn MyHULMNarIbHOW YyCryrn:

1) 3asBuTenem npeacTaBreHbl [OOKYMEHTbl He B MonHoMm obbeme, nnbo B
NPeaCTaBrieHHbIX 3asiBNeHuM W (MNn)  OOKYMEHTax CoOepXUTca HenmomHas u  (unu)
HeloCTOBepHas MHopmaums.

2) obecneyeHne xunbem nony4varens ycnyrm 6onee y4eTHom HOpMbl.

3) HamepeHHoe yXyALLEeHME XUTMULHbIX YCINOBUI B TEYEHWE NOCNeaHNX NSt ner.

4) Bble3q Ha gpyroe NoCcTOsiHHOE MECTO XUTENbCTBA.

5) ncteueHne cpoka oencTBms TPY4OBOro AoroBopa (KoHTpakra).

6) OKOH4YaHWe cpoka Cry>xobl.

7) ncteyeHune cpoka npebbiBaHnst Ha BbIGOPHOW JOMMKHOCTU.

2.8.3. llepeyeHb ocHOBaHWW ANA OTKasa B MpefocTaBneHUM MyHUUUNAnNbHOM YCIyru
ABNSETCA ncYepnbiBaloLLnM.

2.8.4. 3anpewjaeTtca oTkasbiBaTb B NpeAoCTaBneHnn MyHUUUNanbHOW yCryrn B criyyae,
ecnn 3asiBNeHne O npeaoCTaBNeHUM MyHUUMNANbHOW YCNyrM noAaHo B COOTBETCTBUM C
MHdOpMaUmnen 0 Cpokax n nopsiake NpeaoCTaBneHUss MyHUUMNANbHOW yCcnyrn, onyonmkoBaHHON
Ha EguHom nopTtane, PecnybnukaHckom noprarne.

2.9. Mopsgok, pasamep 1 OCHOBAHMS B3MMaHWUSi FOCy4apCTBEHHOW NOLMMHBI MW MHOW NNaTthl,
B3MMaeMoOl 3a npeaocTaBneHme MyHULMnanbHON ycnyru

MyHuumnansHas ycnyra npegocTaensietTcs Ha 6e3Bo3mMe3aHON OCHoBe.

2.10. MNepeyeHb ycnyr, KOTopble ABNAITCSA HEOOX0AMMbIMU U 00s13aTeNbHbIMK A5
npeaocTaBneHNsa MyHULMNANbHOM YCNyru, B TOM YMCNe CBEAEHNS O OKYMEHTE (OOKyMeHTax),
BblaBaeMOM (BblAaBaeMblX) OpraHn3auusiMum, y4acTByOLWMMY B NpeaocTaBneHnm
MYHMLUMNANbHbIX YCyr

MpepocTaBneHne HeobxoanMbIX N 06A3aTenbHbIX YCNyr He TpebyeTcs.

2.11. MNMopsagok, paamep 1 OCHOBaHUS B3UMaHUs NaThbl 3@ NpeocTaBrieHne ycnyr, Kotopble
ABNAOTCA HEOOX0aUMbIMK 1M 06s3aTENbHLIMY ANs1 NPEAOCTABEHNS MyHULMNANbHOW YCIyru,
BKNtoYasa nHopmaumio 0 MeToauKe pacyeTa pasMmepa Takow nnatbl

MpepocTaBneHne HeobxoanMbIX N 06A3aTenbHbIX YCNyr He TpebyeTcs.

2.12. MakcumanbHbIN CPOK OXXMaaHus B ovepean Npu nogayve 3anpoca o npeaoctaBneHum
MYHULMNANbLHOW YCNyrun, yCcnyru, npeaoctaBfisemMon opraHm3aumnen, y4acTByoLLen B
npeaocTaBNeHNN MyHMLMNANbHOW YCIyrn, N Npu NoNyYeHnn pesynbTata NnpeaocTaBneHns
Takux ycnyr

2.12.1. Bpems oxungaHusa npu nogade 3asiBfieHNs Ha NoslyYeHme MyHMumMnanbHON yenyrm
- He 6onee 15 MuHyT.
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2.12.2. Tllpn nonydeHun pesynbTata nNpPeaocTaBfieHUss MYHULMNANbHOW  YCIyrn
MaKCuUMarbHbI CPOK OXMOaHUSA B ovepean He JOMKeH npeBbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsiioK perucTpaLmm 3anpoca 3asButens o npeaocTaBieHnn MyHULMnansHoOn
yCInyru u ycnyru, npegoctaBnseMomn opraHnsaumen, y4acTByoLEN B NpeaoCcTaBneHnn
MYHMLUMNANbLHOW yCyrn, B TOM YUCHE B 3NEKTPOHHOM dhopme

2.13.1. lMpn nnyHom obpaweHun B MOL| B geHb nogaum 3asaBMNeHUs 3asiBUTENO
BblaaeTcs pacnucka m3 AUC MOL| ¢ pernctpauynmoHHbLIM HOMEPOM, MOATBEPXKOAKLWMM, YTO
3asiBfeHne OTnpaBfeHo, U aTon nogaymn 3asiBrieHus.

213.2. [lpyn HanpasneHun  3aaBreHna  nocpeacresom  EauHoro  noprana,
PecnybnvkaHckoro nopTtana 3asdBuTenb B AE€Hb Mnodayvv 3asdBfeHust nofydaetr B SIMYHOM
kabuHeTe PecnybnvkaHckoro noptana W NO  3fEeKTPOHHOW MoyTe  yBedOMIIeHMue,
nogTeepxaatoLlee, YTO 3asiBrieHWe OTnpaBfieHO, B KOTOPOM YKa3sblBaKOTCA PerncTpaunoHHbIN
HOMEp 1 gaTta nogayn 3asiBreHus.

2.13.3. Mpwn nn4Hom obpawieHmnm B OpraH B AeHb Nogaun 3asBreHNs YNONTHOMOYEHHbIM
AOSDKHOCTHLIM niuom OpraHa 3asBuTENt0 BblJaeTCcd pacnmcka M3 aBTOMaTM3MpPOBaHHOM
WHOPMALNOHHOM  CUCTEMbI, MNpefgHasHa4YeHHOM [Ons  OKa3aHUs  roCydapCTBEHHbIX W
MYHUUMNANbHbIX YCAYr, C PErMCTPaUNOHHBIM HOMEPOM, AAaTON Nogayn 3asdBrneHns N nepevyHem
npeacTaBnNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHWs K MOMELLEHMSM, B KOTOPbIX NPeoCTaBnseTcsa MyHuuMnanbHasa ycnyra, K

3any oxvaaHusi, Mectam s 3anofiIHEHNS 3anpoCcoB O NPeoCTaBeHNN MyHULMNANbHON
ycnyrm, MHopMaumMoOHHbIM CTeHAaM ¢ obpasuammn nx 3anonHeHUst U NepeyHeM JOKYMEHTOB,
HeobxoaMMbIX ANA NPefOoCTaBNeHUs KaXaon MyHUUMNanbHOM YCIyrn, pasMmeLLeHmto 1
ohopMneHno BU3yanbHOW, TEKCTOBOW U MYSTbTUMEANNHON NHOpMaLMK O NOpsaKe
npefocTaBieHnst Takow ycnyru, B TOM Yucne K obecneyeHunto JOCTYNHOCTU A4S UHBANMAOB
yKa3aHHbIX 06 bEKTOB B COOTBETCTBUM C pefieparnbHbIM 3aKOHO4ATENbCTBOM U
3akoHogaTenbcTBOM Pecnybnuku TaTtapcTaH o coumanbHON 3almTe MHBannaos

2.14.1. [lpepocraBneHne MyHUUMNANbLHOW YCNYrn OCYLWECTBNSETCS B 30aHUsX W
nomeLleHnsax, 06opyLoBaHHbIX MPOTMBOMNOXAPHOW CUCTEMOM U CUCTEMOW NOXKAPOTYLUEHUS.

MecTta npuema 3asButenen obopyayrTca Heobxoaumonm mebenbto ana odopmneHus
AOKYMEHTOB, MHPOPMALMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3aKkoHoAaTenbCTBOM Poccuiickon deagepaumm o coumanbHOM
3awmuTe uWHBaNMOOB B Uenax 6ecnpenartcTBEHHOro AocTyna K MeCTy npefocTaBreHus
MyHUUMNanbHON ycnyrn obecnevnBaeTcs:

1) obecneumBaetca  6ecnpensTCTBEHHbIW  OOCTYN  WHBaNMAOB K MeCTy
npegocTaBneHns  MyHuuunanbHoW ycnyrn  (yAobOHbIi  BXOA-BbIXO4 B MOMELLEHMs W
nepemeLLeHne B nx npegenax);

2) Bu3yanbHasi, TekcToBas W MynbTUMeauiHast WHdopmauus o nopsake
npegocTaBneHns MyHMUMNanbHON YCnyru pasmellaeTca B yaoOHbIX Ans 3asaBuTenen mecrax, B
TOM YUCIE C Y4eTOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBaNMOOB;

3) conpoBoOXaeHne NHBaNMAOB, MMEIOLLIMX CTONKNE pacCTPOMCTBA OYHKLNN 3PEHUS U
CaMOCTOATENBHOIO NEpeaBMXEHNS, 1 OKa3aHWe UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOSITENbHOIO MEPEABMKEHUS MO TeppuTopum, Ha KOTOPOW
pacnosnioXXeHbl 06BHEKTbI CounanbHON, MHXEHEPHON U TPAHCMOPTHOM MHAPACTPYKTYp, BXOAa B
Takne o6bEKTbI N BbIXOA4A U3 HUX, NOCAAKM B TPAHCNOPTHOE CPEACTBO U BbICAAKM U3 HEro, B TOM
4yncre ¢ UCNosib30BaHMEM KpPecna-KossiCKu;

5) Hagnexawee pasmelleHne obopyaoBaHuMa U HocuTenem  uMHdopmauun,
HeobxoaMMbIx Ans obecnedeHnss becnpenaTCTBEHHOro 40CTyna NHBanNMAoB K ycnyram ¢ y4eToMm
OrpaHNYEeHNn UX XKNU3HeOeATeNbHOCTY;
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6) nybnupoBaHne HeobxoaMmonW ONA  MHBaNMOOB  3BYKOBOW WU 3pUTENbHOWN
WHdopMaUumM, a TaKke Hagnucen, 3HaKoB U MHOW TEKCTOBOW W rpadoumyeckon mHpopmaumm
3HaKaMu, BbINOSTHEHHbLIMW penbeHO-ToYeYHbIM WpudToM Bpanns;

7) [ponyck cypaonepesogyuka n TugnocypaonepeBoayvmka;

8) ponyck cobaku-NnpoBOAHMKA MpUM HanMnuMM AOKYMEHTa, MOATBEepXOalwero ee
crneumanbHoe oby4vyeHMe WM BblgaBaemoro no dopmMe M B Nopsiake, KOTOpble YCTaHOBMEHbI
npukaszom MwuHucTepcTBa Tpyga W coumanbHonm 3awmtbl Poccurickon degepaumm o1
22.06.2015 Ne 386H «O6 yTBEpXaAEHUN dOpPMbI JOKYMEHTa, NOATBEPXKOAOLWErO crneumansHoe
oby4yeHne cobakun-npoBoaHMKA, U NOPSIAKA ero Bblaaumy.

2.14.3. TpeboBaHua B 4acTu obecnevyeHns OOCTYNHOCTM AN MHBanNMOoB OObLEKTOB, B
KOTOpbIX  OCYLLECTBNSAETCA NpeaoCTaBneHne  MyHuuunanbHOW  ycnyrm, W  Cpencrs,
ncnonb3yemMbiX Npy NPeoCTaBEHNUN MyHULMNANbHOW YCNYru, KOTOpble yKasaHbl B MOAMNYHKTaX
1 - 4 nyHkta 2.14.2. agMWHUCTPATUBHONO perfnamMeHTa, MPUMEHSITCA K obbekTam Wt
cpeacTBam, BBEOEHHbIM B JKCMfyaTaumio Unv npoweawmm MOAEPHM3aLUMIo, PEKOHCTPYKLINIO
nocne 1 nrona 2016 ropa.

2.15. lNokasaTenun JOCTYNHOCTUN N Ka4eCcTBa MyHULUUNANbHOW yCryru, B TOM Yucre
KONMYeCTBO B3aUMOLENCTBUI 3asBUTENS C OSPKHOCTHBIMU NMLamMun Npu NpegocTaBneHum
MYHULUNANbHOW YCNYIrn N X NPOAOIKUTENBbHOCTb, BO3MOXHOCTb NONy4YeHUs MHopMaLum o
Xo4e NpeaoCcTaBneHns MyHULMNansHoON ycryr, B TOM Y1ce C UCNoNb30BaHWEM
NHOPMaLNOHHO-KOMMYHMKALNOHHBLIX TEXHOMOMMN, BO3MOXHOCTb MB0 HEBO3MOXHOCTb
NoNyYeHNss MyHULMNANbHON yCryrn B MHOTOOYHKLUMOHANbHOM LieHTpe nNpeocTaBrneHus
rocygapCTBEHHbIX U MyHULMNANbHLIX yCryr (B TOM YyMcne B NONIHOM 06beme), B ntob6om
TepputopuanbHOM nogpasfaeneHnn opraHa UCNoNHNTENbHO pacnopsanTerbHOro opraHa
MEeCTHOro caMmoynpasrneHusi, No BbIbopy 3asBUTENs (IKCTeppuTOpUanbHbIA NPUHLMMY),
nocpeaAcTBOM 3anpoca O NpefoCTaBeHUN HECKONbKUX rOCy4apCTBEHHbIX U (M)
MYHUUUNAMNbHbIX YCIYr B MHOTO(PYHKUNOHAMbHbIX LIeHTpax npeaocTaBneHns rocyaapCTBEHHbIX
N MyHUUMNAanbHbIX yCryr, npeaycMmoTpeHHoro ctatbenn 15.1 ®epepansHoro 3akoHa Ne210-d3
(koMnneKcHbIM 3anpoc)

2.15.1. [llokasatensamm [OOCTYNHOCTU MPefOCTaBfEeHUs MYHUUMNanNbHOW  yCnyrm
ABNAOTCSA:

pPacnoIOXXeHHOCTb NOMELLEHUS, B KOTOPOM BeAETCSA NpueM, Bblaavya AOKYMEHTOB B 30HE
AOCTYNHOCTM OBLLECTBEHHOIO TpaHCNopTa;

Hanuune HeobxoOUMMOro KonmyecTBa CNeunanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSETCA NpUeM LOKYMEHTOB OT 3asiBUTENeNn;

HanuuMe wucdepnbiBaloLWeNn UHPopmauum o cnocobax, nopsgke UM cpokax
npegocTaBneHns MyHUUMNAnbHOM YCryrm Ha WHAOPMAaLMOHHbIX cTeHaax, EguHom noptane,
PecnybnvkaHckom nopTane, opuumansHOM canTe MyHULMNAanbHOro panoHa;

oKasaHue MoMOLLM MHBanNuaam B NpeogorieHnn 6apbepoB, MELLaKLWMUX NOSTyYEHUIO UMK
yCInyr HapaBHe C ApyrMMu nuuamu.

2.15.2. NokasaTtenamMmu kayecTBa NpeaoCcTaBneHnss MyHULMNanbHOM YCryrn ABNAKTCS:

1) cobnogeHne CpokoB NpMemMa n pacCMOTPEHUSI JOKYMEHTOB;

2) cobntogeHne cpoka nonyveHust pesynbTata MyHUUUNanbLHOW yCryru;

3) oTcyTcTBME OBOCHOBAHHBLIX Xanob Ha HapyleHUss agMUHUCTPATUBHOIO perrameHTa,
coBepLueHHble paboTHnkamu OpraHa;

4) KoNn4yecTBO B3aUMOAEWNCTBUI 3asiBUTENA C LOSMPKHOCTHbIMM nunuamn (6e3 yyeta
KOHCYynbTaLnn):

B3aMmogencTesne 3aasutenst ¢ paboTHukammn OpraHa mnm MOLL npu npegoctasneHun
MYHULMMNANbHOW YCNyrn OCyLeCTBNAETCA OAWH pa3 Npu npeactaBneHnn 3asBreHus Co BCeMn
Heob6xo4MMbIMWN AOKYMEHTaMU;

OOVMH pa3 B cnyyae HeobxoguMOCTW MOMyvYeHus pesynbTata npeaocTaBneHns
MyHuUuunaneHon ycnyrn B Oprade nnu ML B dopme ak3emnngpa aNeKTPOHHOro JOKYMEHTa Ha
OymMaxxHOM HocuTene.
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MpooomMKMTENBHOCTL OAHOMO B3aUMOLENCTBUS 3as9BUTENS C JOMMPKHOCTHBIMU NMuamMm npu
npeaocTaBneHn MyHULMNAanNsHoM ycnyru He npesbiwaeT 15 MuHyT.

3asBuTeNb BNpaBe OLEHUTb KayeCTBO NpefoCTaBfeHUMs MYHUUMManbHOW ycnyrn c
NOMOLWbLID  YCTPOUCTB  MOABWXHOM  pagumoTenedoHHOM  CBA3M, C  WUCMNOSIb30BaHWEM
PecnybnukaHckoro noptana, TepMUHarbHbIX YCTPONCTB.

2.15.3. NHpopmMauma o xoge npenocTaBneHus MyHUUMNanbHOW YCrnyrn MoXeT 6biTb
nony4yeHa 3asiBuTeneM B NM4yHoMm kabvHeTe Ha EamHom nopTtane, PecnybnvkaHckom nopTane, B
Oprane, MOL.

2.15.4. lNpepocTaBneHne MyHUUMNANbLHOW ycnyru ocyuwlectensietca B nobom ML, no
BbIOOpY 3asBUTENA He3aBUCMMO OT MeCTa €ero >XUTenbCTBa WM MecTa (aKTU4YecKoro
npoxueaHus (NpebbiBaHUs) Ha TeppuTopun Pecnybnnkmn TaTtapcTaH nNo akcTepputopuanbHoOMy
npuHUMNy.

MyHvuMnansHas ycnyra B COCTaBe KOMMNEKCHOro 3anpoca He NpeaocTaBnseTcs.

2.16. VIHble TpeboBaHuA, B TOM YuCrie yYuTbiBaloLWmMe 0COBeHHOCTN NpeaocTaBneHns
MYHUUMNANbHOM YCIyrn No aKCTeppuTopmnanbHoOMy NpuHUuny (B criydae, ecnu MyHuuunanbHas
ycriyra npegocTaBnsaeTcs no akcTeppuTopmnanibHOMy NpUHUKUNY) 1 0COBEHHOCTH
npegocTaBneHns MyHUUMNanbHOM YCryrn B 351eKTPOHHOM dhopme

2.16.1. lNpu npegocTaBneHMM MyHULMNANBLHOW YCIYIN B 35IEKTPOHHOM (bopMe 3asBUTESb
Brpa.e:

1) nony4nTb WHOpMaUMIO O MOPSAKE M CpoKax NPenoCTaBfieHMs MyHMUMMANbHON
ycnyru, pasmeLlleHHyto Ha EgnHom noptane, PecnybnukaHckom noprarne;

2) nopaTtb 3asiBNEHME O NPeaoCTaBNEHNUN MyHULMNANBHOW YCYrM U UHbIE AOKYMEHTbI,
HeobOxoauMble ANs NPeaoCTaBMEHUS MyHUUMMNANbHOW YCNyrM, B TOM YMCNE LOOKYMEHTbl U
MHOPMAaUNIO, SNEKTPOHHbIE 00pa3bl KOTOPbLIX paHee Obiv 3aBepeHbl B COOTBETCTBMM C
NyHKTOM 7.2 yactu 1 ctaten 16 dPepepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHWEM
PecnybnukaHckoro noprana;

3) nonyunTtb cBegeHUs O Xode BbINOMHEHUA 3asiBNEHUA O NpegocTaBfeHnm
MYHMLMNANbHON yCryrn, NOAaHHbIX B 31EKTPOHHON hopMme;

4) ocCyLWeCcTBUTb OLEHKY KayecTBa NpeaoCcTaBreHnss MyHULMNanbHOW yCcnyru;

5) nonyuntb pes3ynbTaT NpeaocTaBfeHMs  MyHMUMNAnbHOW  ycnyru B dpopme
3NEKTPOHHOIo JOKYMEHTA;

6) nogatb xanoby Ha peweHne n gencteme (besgencteue) OpraHa, a Takke ero
AOJDKHOCTHBIX ML, MYHMUMNAnNbHbIX Chyxawmx nocpeactsom PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON WMHEAOPMALMOHHON CUCTEMbI, ObecnednBaroLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelueHun n gencteun (besgencrteus),
COBEPLUEHHbIX NPU NpeaoCTaBNEHUN FOCYOAPCTBEHHbIX M MyHUUMNAMbHbBIX YCRyr opraHamu,
NpegoCcTaBNALWNMN rOCYAAPCTBEHHbIE U MyHULUMNANbHbIE YCNYTX, UX OOIMKHOCTHBIMW NULaMu,
rocyaapCTBEHHbIMU U MYHULMNANbHBIMU CITy>KaLLUMW.

2.16.2. dopmumpoBaHue 3adBMEHUA OCYLLECTBNSAETCS MNOCPEACTBOM  3arosfiHEHUS
3MEKTPOHHOW popmbl  3asBneHns Ha PecnybnukaHckom nopTtane 6e3 HeobxoguMmocTu
AONOSTHUTENBHOW NoAaYvn 3asiBeHNs B Kakon-nnbo nHon opme.

2.16.3. MNpwn bopmmnpoBaHumn 3aasneHns obecnevmBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPAHEHUS 3asiBNEHUS W WHbIX [OOKYMEHTOB,
HeobXxo4MMbIX AN NpegoCTaBneHus yenyru;

2) BO3MOXHOCTb 3aMOfIHEHUSI HECKONBbKMMU 3asiBUTENSIMU OAHOW 3NEKTPOHHON (hopMbI
3asBneHnsa npu obpalleHun 3a ycnyramu, npegnonaralolmmMu HanpasfeHne COBMECTHOro
3asiBNIEHNSA HECKOSTbKMMU 3asBUTENSMU;

3) BO3MOXHOCTb MeyaTM Ha OyMaXHOM HoOcuUTeNne KOMUU 3JNEKTPOHHOM OPMbI
3asiBreHns;

4) coxpaHeHwe paHee BBEAEHHbIX B 3MEKTPOHHYKD (QOPMY 3asiBIIEHUSI 3HAYEeHUN B
no6o MOMEHT MO XXenaHuto Nonb3oBaTens, B TOM YMcne Npu BO3HMKHOBEHUN OWIMOOK BBOAA U
BO3BpaTe 4S5 MOBTOPHOro BBOAA 3HAYEHUIN B ANEKTPOHHYO hOpMY 3asBMNEHUS;
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5) 3anonHeHwe nonewn aNeKTpoOHHOW POpPMbl 3asiBNEHUs OO0 Havana BBO4a CBeLEeHUN
3asiBUTENIEM C WCMNOSb30BaHMEM CBefeHun, pasmelleHHblx B ECWA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnvkaHckom nopTane, B 4acTW, Kacalllencs CcBeneHUn,
OTCYTCTBYIOLLNX B €OUHOM CUCTEME naeHTUduKaLumm u ayteHTudukauuu;

6) BO3MOXHOCTb BEPHYTbCA Ha NtoOON M3 3TANOB 3anOfIHEHUS SNEKTPOHHON (POPMbI
3aaBneHnsa 6e3 notepu paHee BBeAEHHOW MHpOpMauuu;

7) BO3MOXHOCTb A0OCTYyNa 3asBUTENSs K paHee NoAaHHbIM UM 3a8BNEHUAM B TeYeHne He
MeHee OJHOro roga, a Takke 4acTU4YHO CROPMUPOBAHHLIM 3asIBIIEHUSIM - B TeYeHNe He MeHee 3
MecsLeB.

2.16.4. 3anucb 3asBuTenen Ha npuem B MOL| (manee - 3anucb) ocyllecTBnsieTcs
nocpeacteoM PecnybnukaHckoro noptana, TeniedoHa KoHTakT-ueHTpa ML,

3asBuTeNto NpeaocTaBnseTCss BO3MOXHOCTb 3anucy Ha ntobble cBoboaHble Anda npuema
AaTy v BpeMmsi B npeferiax ycTaHOBNEHHOMro B MHOMOYHKLMOHANbLHOM LIeHTpe rpaduvka npuema.

3anncb Ha onpeaerieHHy AaTy 3akaHYMBaeTCs 3a CYTKU A0 HACTYNfeHns aTon aatbl.

[na ocywecTBneHns npeaBapuTenbHON 3anucu nocpeacTsom PecnybnunkaHckoro
nopTana 3asiBuTento Heobxoanmo ykasaTtb 3anpalinBaemMble CUCTEMOW AaHHble, B TOM YuUCne:

damunuio, NMsi, 0TY4ECTBO (NPU HaNMYKUK);

HoMep TenedgoHa;

aZipec ANeKTPOHHOM NOYThLI (M0 XKernaHui);

Xenaemyto gaty n Bpems npuema.

B cnyyae HecooTBeTCTBMSA CBeAEHMW, KOTOpble coodwmn  3asBuTenb nNpu
npenBapuTenbHON 3annucu, JOKYMeHTaMm, npeacTaBieHHbIM 3asiBUTESNIEM Npu IMYHOM npueme,
npenBapuTenbHasi 3anucb aHHYNMpyeTcs.

Mpn ocywecTBneHUn npegBapuTenbHOM  3anucu  3asButento  obecneymsaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-nogTBepXaeHune. B crnyvae, ecnu 3assutenb coobwmnT agpec
3NIEKTPOHHOM MNOYTbl, Ha YyKa3aHHbIN agpec TaKkke HanpaBnseTcs WHgopMauua o
noaTBepXaeHUn npeaBapuTensHON 3anucK ¢ ykasaHMeM aTbl, BpeMEHN 1 MecTa npuema.

Mpn ocywecTBNeHnn npeaBapuTENbHON 3anucu 3asiBUTENb B 00s3aTENbHOM MOpsiake
MHOPMUPYETCA O TOM, YTO NpeaBapuTeNnbHas 3anncb aHHYNMPYETCH B Crlydae ero HesiBKM Mo
ncrteyeHmn 15 MMHYT C Ha3HaAYEeHHOro BpeMEHU npuema.

3agasuTens B Noboe BpeMs Brpase oTkasaTbCs OT NpeaBapuUTesibHON 3anucu.

3anpelwaeTtca TpeboBaTb OT 3asBUTENd COBEPLUEHUS WHbIX OEWUCTBUWA, KpOMe
NPOXOXOEeHUs uAeHTUdUKaumMmM n ayteHTudukaumm B COOTBETCTBUM C HOPMaTUBHbLIMU
npasoBbiMKM akTamm Poccunckon depepaumn, ykasaHus Uenu  npuvema, a TaKke
npenoCcTaBneHns CBEAEHUN, HeobxoauMmbiX ONd pacdeTa AONUTENbHOCTM  BPEMEHHOIO
WHTepBana, KoTopbli Heobxoanmo 3abpoHnpoBaTh ANd npMema.

3. CocTtaB, nocnenoBaTeNibHOCTb U CPOKMU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
TpeboBaHUA K NOPSAKY UX BbINONTHEHUSA, B TOM YUCIle OCOGEHHOCTU BbINONHEHUs
aAMUMHUCTPATUBHbIX Npoueayp B aNeKTPOHHOM popMe, a Takke 0COBEHHOCTHU
BbINOJIHEHNA aAMUHUCTPATUBHbLIX Npoueayp B MHOroyHKLMOHaNbHbIX LLeHTpax

3.1. OnucaHve nocnegoBaTenbHOCTU 4ENCTBUIN NpU NPeoCTaBEHNN
MYHULMNANbHOW yCnyru

3.1.1. lNpegoctaBneHne MyHMUMNANbLHOM YCryrm BKAOYaeT B ceba cnegywowme
agMWHUCTPaTUBHbIE NpOLIeaypbI:

1) KOHCYNbTUPOBAHWNE 3aABUTENS;

2) NpyHATME N PaCCMOTPEHME KOMMNSEKTa AOKYMEHTOB, NPeACTaBMNeHHbIX 3adBUTENEM;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3arnpoCoOB B  OpraHbl, Yy4yacTBywuwume B
npeaocTaBneHNn MyHMLMNANbHON YCryru;
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4) noaroToBKa pesynbTaTa MyHULMNANbHON YCRyru;

5) sakntoueHune gorosopa

6) Bblga4va (HanpaBreHune) 3aaBUTENIO peayrbTaTta MyHUUMNANbHOW YCyri;
7) ncnpaeneHne TeXHUYECKNX OLNBOK.

3.2. OkasaHue KoHCynbTauum 3asaBUTENIO

3.2.1. OcHOBaHMeM Ha4vana BbINOMIHEHNS AOMUHUCTPATMBHOW Mpoueaypbl siBRsieTcs
obpalleHne 3asBUTENA No BOMpocam, CBA3aHHbIM C NpefoCTaBneHneM MyHUUUNANbLHOM YCIyru.

HOMKHOCTHBLIM nMuom (paboTHuKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnmn 3aasutens B8 MOLl — paboTHnk MOLY;

npun obpaweHnn 3asasutend B OpraH — cekpetapb Mcnonkoma (manee - OOMKHOCTHOE
MO, OTBETCTBEHHOE 3a KOHCYbTUPOBAHME).

3.2.2. 3aaBuTenb BApaBe o06paTUTLCA 3a KOHCynbTauuen O nopsgke U cpokax
npegocTasneHns MyHuumnansHon ycnyrn B8 MOLL nnyHO 1 no TenedoHy 1 anekTpoHHOM noyTe.

PaboTtHnk M®L| KoHcynbTUpyeT 3asBuTens, B TOM u4ucre no coctaBy, opme
npeacTaBnsaemMon JOKyMeHTaLmMmM u pyrum Bonpocam Ansi NonyyYeHnsa MyHUUUNanbHOM yCnyru.

3asBuTeNb MOXET NOMYYMTb HPOPMALMIO O NopsaaKe NpegocTaBeHns MyHULMNansHON
ycnyrn Ha ocpmumansHom cante MOL| http://Imfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOSTHAIOTCA B A€Hb 0bpalLeHns 3asaBuTens.

PesynbTatamu BbINONHEHNST aAMUHUCTPATMBHBIX NpoLeayp SABASKTCA: KOHCYNbTauus no
coctaBy, hopme npeacTaBnsieMon AOKyMEeHTauunm M Apyrmm Bonpocam, HeobxoaumbiM AN
nonyyYeHnss MyHUUUNanbHOM yCrnyru.

3.2.3. 3aaButenb Bnpaese obpatutbcsa B OpraH no TenedoHy 1 3neKTPOHHOW noyTte, a
TaKke NoslydynTb KOHCyNnbTaumio Ha PecnybnukaHckom noptane, cante OpraHa o nopsigke u
CpoKax npefoCTaBfieHUs MyHUUMNanbHOW YCnyru, B TOM 4ucre no cocTaBy, ¢opme
npeacraBnsaemMon JOKyMeHTaLmMm u gpyrum Bonpocam Ansi NoNyYeHNa MyHUUUNansHOW yCnyru.

[OMKHOCTHOE N0, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAaHUE MHPOPMUPYET 3asiBUTENS B
COOTBETCTBUM C TpeboBaHMAMN NyHKTa 1.3.4 agMUHUCTPATMBHOIO perfnameHTa.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAOTCA B Te4YeHMEe Tpex pabounx AHEN CO AHS NOCTYNneHus obpalleHus.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBIX NPOLIEAYP SBMAKTCS: KOHCYNbTauumn no
coctaBy, hopme npeacTaBnsieMon AOKyMEeHTauunm M Apyrmm Bonpocam, HeobxoaumbiM AN
nonyyYeHnss MyHUUUNanbHOM yCryru.

3.3. NpuHATME N paccMmoTpeHne KoMnnekTa 4OKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENEM

3.3.1. lNMprvem OOKYMEHTOB AOfsi NpedocTaBneHns MyHuuunanbHon ycnyrin yepe3 MoL|
unu yaganeHHoe paboyvee mecto MOLI.

3.3.1.1. 3agsutenb (npencrasutenb 3assutend) obpawaetca B MOL|, ¢ 3anpocom o
npeaocTaBneHnn MyHUUMNAnbHOM YCNyrM U NpeAacTaBnsAeT OOKYMEHTbl B COOTBETCTBMM C
NMyHKTOM 2.5 agMUHUCTPATUBHOIO perrnameHTa.

3.3.1.2. PaboTHuk MOLl, Begywimnmn npnem 3asBreHumn:

onpenensieT npeameT obpalleHus;

YAOCTOBEPSIET JIMMHOCTb 3aABUTENS;

NPOBOAMT NPOBEPKY NOSIHOMOYNIA NnLA, NOAAIOLErO AOKYMEHTbI;

NPOBOAWT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHUAM, yka3aHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO pernamMeHTa;

3anorHgaeT 3neKkTPoHHY hopmy 3assneHna B AUC ML,
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npy nNpefocTaBfeHnn [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHta Ha 6yMaxHOM HocuTene, OCYLeCTBNAEeT CKaHMpoBaHWE npeacTaBNeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3aasneHune ns AIC MoL;

nepefaert 3asBUTESO HA NPOBEPKY U NognucaHue;

nocrne nognucaHus ckaHmpyeT nognucaHHoe 3asisrieHne 8 ANC MdL;

sarpyxaet B AVIC M®L| gokymeHTbl, nNpeacTaBfieHHble B 3IEKTPOHHOM hopMe unu
3NEKTPOHHbIE 06pa3bl OTCKAHNPOBAHHbLIX JOKYMEHTOB, (DOPMUPYET SNIEKTPOHHOE A€ENO;

BO3BpaLlaeT nognucaHHoe 3asBreHne n opurmHanbl 6yMaXKHbIX 4OKYMEHTOB;

BblAaeT 3aABUTENIO PacnucKy B NpuemMe JOKYMEHTOB.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAOTCA B eHb 0bpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX npoueayp SABMASAOTCA: FOTOBOE K
oTnpaBke 3asBrieHne U NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuKk MO®L| HanpasnseT nakeT AOKYMEHTOB, MPUHATLIX OT 3aaBUTENS B
OpraH B anekTpoHHOM dopMe (B COCTaBe MakeTOB 3JMEKTPOHHbLIX [en) B TeyeHue OOHOro
paboyero oHs cO AHS obpalleHnsa 3asBuTens B CTPYKTypHoe nogpasaenerHme MOLL.

Pesynbtatamu BbINOSIHEHUS aAMUMHUCTPATUBHLIX Npouedyp SBASKTCA: 3asiBlieHne wn
nakeT OOKYMEHTOB (9NeKTpPOHHOe [feno), HanpasfieHHble B OpraH, nocpeacTBOM CUCTEMbI
3S1IEKTPOHHOr0 B3aMMOOENCTBUA.

3.3.2. [Npnem QOKYMEHTOB A5 NpefOoCTaBeHnss MyHULMNAanbHOM YCIyrn B 3N1EKTPOHHON
dopme yepes PecnybnukaHckmii nopTarn.

3.3.2.1. 3asButenb Ona nogayn 3asiBIEHUS B 3NEKTPOHHOW OpPME BbINONHAET
cnegywLwine encTems:

BbINOSIHAET aBTOPU3aLnIo;

OTKpbIBaeT (POpMY INIEKTPOHHOrO 3asBIIEHNS;

3anonHsaeT oopMy ANEKTPOHHOrO 3asBreHWs, BKNIOYaoLWy CBeeHUs, Heobxoanmble 1
obsi3aTenbHble ANa NpegocTaBneHns MyHULUNanbHOW yenyru;

NpUKpennseT AOKYMEHTbI B ANIEKTPOHHOW hopMe MU SNEKTPOHHbIE 0b6pa3bl JOKYMEHTOB
K dbopme 3NeKTPOHHOro 3asBneHus (npyu HeobxoammocTu);

noaTeepxaaeT akT O3HaKOMSEHUs W corflacna C  YCrOBUSIMM U MOPSIAKOM
npefoCTaBfieHNUsT  MyHUMUMNANbHOW  YCRyrm B OfIEKTPOHHOW  dopMme  (ycTaHaBnuBaeT
COOTBETCTBYIOLLYK OTMETKY O cornacum B oopMe 3NeKTPOHHOro 3asiBrieHuns);

noaTeepxgaet AOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTtanaBnuBaet
COOTBETCTBYHLLYI OTMETKY B OpPMe 3NEKTPOHHOIO 3asiBreHuns);

OTNpaBnAeT 3anoSIHEHHOE JNeKTPOHHOE 3asiBNeHne (HaXumMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 311IeKTPOHHOrO 3asiBrieHns);

9NEKTPOHHOE 3asiBNEHNe NOANUCbIBAETCS B COOTBETCTBUMN C TpeboBaHnaMN nyHkTa 2.5.3
aAMUHUCTPATUBHOIO perfiaMeHTa;

nony4aet ysefoMneHne o6 oTrnpaBke 3NEKTPOHHOIO 3asiBrieHus.

dopmaTHo-nornyeckasi Npoeepka cpopMmMpoBaHHOIO 3asBMeHUs OCYLLECTBNAETCA nocre
3anosiHeHUs 3adaBUTENEM KaXKaoro U3 nonen anekTpoHHon oopmbl 3aasneHus. [pn BoiseBrieHnn
HEeKOPPEKTHO 3arnoSIHEHHOrO MoNA 3MeKTPOHHOM (POpMbI 3asBEeHUS 3asBUTENb YBEAOMIAETCS O
XapakTtepe BbISIBIEHHOM OWNOKN 1 nopsigke ee yCcTpaHeHUsl NocpeacTBOM UHAOPMALNOHHOIO
coobLLEeHNA HEMNOCPEACTBEHHO B 3NIEKTPOHHON (hopMe 3asBreHUs.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYyHKTOM,
BbINOSTHAOTCA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBNSAKTCA: 3IEKTPOHHOEe
aerno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMBbI 3NTIEKTPOHHOIO B3auMOOENCTBUS.

3.3.3. PaccmoTpeHue komnnekra gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4dana BbINOSTHEHUA agMWHUCTPATUBHOW NpoLeaypbl siBMAsSeTcs
NOCTynfieHne 3asiBfeHns W  WHbIX [JOKYMEHTOB, HeobxoauMbix Ans npeaocTaBneHns
MYHULMNANbHOW yCnyru.



80

[OMKHOCTHbIM nuyom (paboTHuKOM), OTBETCTBEHHbIM 3a BbIMNOSIHEHNE
afMUHUCTPaTUBHOW NpoLeaypbl ABRAsSeTca cekpeTapb cnonkoma (aanee - 4OMKHOCTHOE NULO,
OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JO/mKHOCTHOe nuuo, OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, B Ccriyvyae
obpalleHnsa 3asasuTensa ¢ 3aasrneHnem B OpraH:

onpeaenseT npegMmeT obpalleHus;

yCTaHaBNMBaET NIMYHOCTb 3aABUTENS;

NPOBOANT NPOBEPKY NOSTHOMOYNIA NLA, NOAAILErO AOKYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpebOoBaHUAM, yka3aHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfiaMmeHTa, MNpPOBEpPKY COOTBETCTBUS NPenCTaBMNEHHbIX [LOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHnaM (Haanexaiiee ogopMIeHne KOMMn OKYMEHTOB, OTCYTCTBUE B
AOKyMEHTaxX Nog4YMCTOK, MPUMNNCOK, 3a4EePKHYTbIX CNOB U MHbIX HE OFOBOPEHHbLIX UCMPaBEHNIA);

3anoSHAET AMEKTPOHHYIO hOpMY 3asiBfieHUS B aBTOMaTU3MPOBAHHOW MH(OPMaLMOHHOM
cucTeme, NpegHasHa4YeHHON A8 OKa3aHUs rocy4apCTBEHHbIX M MyHULMNANbHbBIX YCAYT;

npy NpenocTaBfeHUN LOOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUMHUCTPATMBHOMO
pernameHTa Ha OyMaXHOM HOcCUTENeE, OCYLWECTBMASET CKaHUPOBaHWE NpeAcTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBrIEHNE;

nepenaeT 3asiBUTENO Ha NPOBEPKY U NognucaHune;

nocrne noanncaHnsi CkaHmpyeT NognucaHHoe 3asiBrieHNE;

3arpyxaeT B aBTOMaTU3NPOBaHHY MHGAOPMAaLMOHHY0 CUCTEMY, NPeaHAa3HAYEeHHY0 Ans
oKasaHusi TOCYAApCTBEHHbIX W MyHUUMNAMNbHbIX YCNyr OOKYMEHTbl, NpeacTaBfieHHble B
9NEKTPOHHOM POPME UMK 3NEKTPOHHbIE 06pasbl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, hopmupyet
3MEKTPOHHOE Aeno;

BO3BpaLlaeT NognucaHHoe 3asiBrieHne u opurmHanbl GyMaXKHbIX JOKYMEHTOB 3asiBUTENIO;

Bbl4aeT 3asABMTENO PACnMCKy B NpUeMe AOKYMEHTOB.

B cnyyae Hannumsi OCHOBaHMIi NS OTKasa B NpYeMe OOKYMEHTOB AOSMKHOCTHOE Nnuuo,
OTBETCTBEHHOE 3a NPUEM LOOKYMEHTOB, YBEAOMMAET 3asiBUTENSA O HANMuuu NpenaTtcTBUN Ons
npuema 3asiBfieHus1 1 Bo3BpaLlaeT emy LOKYMEHTbI C OObACHEHNEM COAEPXKaHUSA BbISIBNEHHbIX
OCHOBaHWUI ANns oTkasa B Npueme JOKYMEHTOB.

3.3.3.3. JomKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, NOCHe NOCTYNeHns
AOKYMEHTOB Ha pacCMOTPEHME:

npucBaMBaeT 3asaBfIEHNIO HOMEP B COOTBETCTBMM C HOMEHKNATyponm Aen u craTtyc
«[1lpoBepKka LOKYMEHTOB»;

n3y4yaeT MOCTYNMBLUME JMEKTPOHHbIE Aena, B TOM 4MChne MPUMOXEHHbIe 3asBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (hOPME 1 3NIEKTPOHHbIE 00pa3bl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb 3NEKTPOHHbIX 06pa30B LOKYMEHTOB;

npoeepsieT  cobntogeHne  yCnoBu  OEWCTBUTENbHOCTU  3NEKTPOHHOM  MOAMMUCH,
nocpencTtesoM obpaweHus Kk EguHomy noptany (B cnydae, ecnv 3asiBUTENEM NpeacTaBMeHbl
3MIEeKTPOHHbIE [OOKYMEHTbl, MOAMNUCaHHblIE YCUIEHHOW KBannguuUpoBaHHOMW 3NEKTPOHHOM
noanucblo).

Mpn HanuMuum OCHOBaHWW, MPeAyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT MNPOEKT peweHuss 06 oTkase B MNpMeME [OOKYMEHTOB,
HeobxoauMbIX 4nst NPeaOoCTaBNEHNST MyHULMMNANBHOW YCyru.

B cny4yae, ecnu B pesyrnbTaTe NpoBEPKN YCUNEHHOW KBaNUOULMPOBAHHOW 311EKTPOHHOWN
noanucu BbISIBEHO HecobnaeHne ycnoBui ee LEeWCTBUTENbHOCTU, MPOEeKT pelleHns ob
oTKa3e AOSMKEH coaepXaTb NyHKTbl ctatbM 11 PepepanbHoro 3akoHa Ne 63-03, koTopble
NOCMY>XWUIN OCHOBAHMEM 1151 ero NPUHATUS.

MpoekT peweHnsa ob oTkase B Npneme AOKYMEHTOB, HEOOXO4MMbIX ANs NPpeaoCTaBneHNs
MYHULUMNANbHOW YCNyru, ¢ ykadaHMeM NpuYnH oTkasa (B criydae, ecriv OCHOBaHUS Ans oTkasa B
npuemMe AOKYMEHTOB, HEOOXOANMbIX ANS NpefoCcTaBNeHNs MyHULMNANbHOW YCIyrn, CBA3aHbl C
HapylWeHNEM YCTaHOBMNEHHbIX TpeboBaHMM K TakMM AOKYMEHTaM, OCHOBaHUSA ANS OTkas3a B
npueMe OOKYMEHTOB [OSKHbl coaepxaTb WHoOpMauui O HaMMEHOBaHUM [OKYMEHTOB
(nHpopMauun, ceegeHun), KoTopble He NpeacTaBneHbl, coaepXaT HeAoCTOBEpHble U (Mnu)
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NpoTUBOPEYMNBbIE CBEOEHUS, O(OpPMMEHbl C HapyLleHMEM YCTaHOBMEHHbIX TpeboBaHwuin),
HanpaBnsieTCs Ha cornacoBaHWe B YCTAHOBIMIEHHOM Mopsigke MOCPeacTBOM  CUCTEMBI
3NEKTPOHHOro OKyMeHToobopoTa.

CornacoBaHue npoekTa pelieHns 06 oTkase B npMemMe OOKYMEHTOB, HEOOXOAMMBbIX OIS
npefocTaBfeHnss MyHUUMNANbHOW YCIyrn, OCYLIECTBASETCA B NOpsiake, NpegyCMOTPEHHOM
nyHKTOoM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcyTCTBMS OCHOBaHU ANSA OTKa3a B NpUemMe AOKYMEHTOB, NPeayCMOTPEHHbIX
NyHKTOM 2.7.1 agMUHUCTPATMBHOIO perfnameHTa, JOMMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM
AOKYMEHTOB, B TeYeHne ogHoro paboyero AHA CO AHA MOCTYNSEHUS 3asBfEHUs, HanpasnseT
3asBUTENO, yKa3aHHbIM B 3asaBfieHUN cnocobom, yBeJOMSEeHME O MOCTYMSEHUN 3asdBneHus,
copgepxallee BXOOALWMA PEermcTpaunoHHbI HOMEpP 3asiBNeHus, Aaty NosyvyeHus 3asiBreHus,
nepeyeHb HaMMeHOBaHUN pannoB, NpeacTaBfeHHbIX K HEMY OOKYMEHTOB, AaTy MNONyyYeHus
pesynbTata MyHUUUNAanNbHOM yCnyru.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHblx B nyHkrtax 3.3.3.1, 3.3.3.3
aoMWHUCTPATUBHOIO perfameHTa, Npu Hanmyunm TeXHNYECKON BO3MOXXHOCTM OCYLLECTBNAETCS B
aBTOMaTU4YEeCKOM peXumMe C MWCMNOoMb30BaHMEM aBTOMATM3MPOBAHHOM WHAOPMAaLMOHHON
CUCTEMBbI, NpeAHa3HaYeHHOWN AN OKa3aHUSA rocy4apCTBEHHbIX M MyHULMNANbHbBIX YCIyr.

3.3.3.5. AgMuHucTpatMBHble  Mpouenypbl, ycTaHaBnuBaemble nyHkTom  3.3.3
aAMWUHUCTPATUBHOIO pernamMeHTa, BbINOJHAKTCA B TeYeHMe OoOHOro paboyero AHA CO OHS
MOCTYNEHUS 3asiBNIEHMS HA paCCMOTpPEHME.

PesynbTatamu BbINOMIHEHNA AAMWHUCTPATUBHBLIX MPOLEAYyp SABMASKOTCA: MPUHATBHIA Ha
pacCMOTPEHNE KOMMIEKT JOKYMEHTOB UMW MPOEKT pelleHna o6 oTkase B NpuemMe AOKYMEHTOB,
HeobXxoauMbIX ANst NPeAoCTaBNEHNST MyHULMMNANbHOW YCyri.

3.4. HanpaBneHne MexBeJoMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTBYHOLLME B PeoCTaBNeHN
MYHULIMNANbHOW yCnyru

3.4.1. OcHoBaHMEM Ha4dana BbIMOMHEHNA aaMUHUCTPATMBHOW MNpoueaypbl SBNASETCA
nonyyeHne [OOSDKHOCTHbIM - NUUoM  (pabOTHUKOM), YNOMHOMOYEHHLIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npouenypbl, OT AOMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuem JOKYMEHTOB, MPUHATLIX OT 3asABUTENSA AOKYMEHTOB.

[OMKHOCTHBLIM nMuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMNOSIHEHNE
agMWHUCTPATUBHOM npouenypbl, sBnseTca cekpetapb Mcnonkoma (manee - AOMKHOCTHOE
MO, OTBETCTBEHHOE 3a HanpaBfieHne MEeXBe4OMCTBEHHbIX 3anpoCoB).

3.4.2. [omKHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpaBfneHue MeXBeOOMCTBEHHbIX
3anpocoB, GOpMUpPYET W HanpasnsieT B 3NEKTPOHHOM dOopMe NOCPeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3fIEKTPOHHOIO  B3aUMOAEWCTBMS  (MpUM  OTCYTCTBMM  TE€XHMUYECKOW
BO3MOXHOCTU — WMHbIMW crnocobamu) 3anpocbl O NpeaocTaBreHnn LOKYMEHTOB W CBEAEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnamMeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMNOJSTHAIOTCA B A€Hb MPUHATUSA 3asBNIEHNSA HA PacCCMOTPEHNME.

PesynbTatamu BbINONHEHNS agMUHUCTPATUBHbBIX NPoLeayp SBNAKTCA: HanpaBreHHbIE B
opraHbl Bfiactv u (mnun) noaBegoMCTBEHHbIE OpraHaM BracTy opraHu3auumn 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX Ha OCHOBaHWM 3anpOCOB, MNOCTYMMUBLUMX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO ONEKTPOHHOINO B3aMMOLEWCTBUSA, NPeoCTaBNsAT
3anpalumBaemMble OOKYMEHTbl (MHpopMauuio) nnn HanpaensT yBegoMeHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHdopmMaumm, HeobxoamMbIX ANs NPpeaoCcTaBneHns MyHULMNAaIbHON YCNyru
(oanee — yBegomneHue o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOSTHAIOTCA B TedeHue NATU OHEW CO OHSA MOCTYNSEeHUs MeXBEeAOMCTBEHHOro 3anpoca B
opraH wnu opraHusauuio, nNpegocTaBnsAwolmMe AOKYMEHT U MHMOPMaUno, €Criv UHbIe CPOKK
noaroToBKW UM HanpaBneHUa OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
degepanbHbIMM 3aKOHamu, npaBoBbiMW akTamu [lpaButenbctBa Poccunckon degepauum um
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NPUHATBIMW B COOTBETCTBUN C dpefepanbHbIMU 3aKOHAMU HOPMATUBHBIMW NMPaBOBbLIMU aKTaMm
Pecnybnuku TatapcraH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX MpoLEeayp SBNAOTCA: LOKYMEHThI
(cBegeHns), Heobxoanmble ANA NPeaoCTaBeHNs MyHUUMNAaNbLHOW ycnyru, nmbo yBegomMneHne
o6 oOTKase, HanpaeleHHble [OOMMKHOCTHOMY nuvLly, OTBETCTBEHHOMY 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3anpOCOB.

3.4.4. [JOrmMKHOCTHOE nMLO, OTBETCTBEHHOE 3a HanpaBfieHWE MEXBEAOMCTBEHHbIX

3arpocoB:
nony4vyaeTt 3anpawmBaemMble 4Yepe3 CUctemy MeXBeOMCTBEHHOINO 3J1EKTPOHHOIo
B3aMMOLENCTBUSA OOKYMEHTbDI (CBeﬂ,eHI/IFI), Heobxoaumble and npenocrasrieHnA

MyHMUMMNANbHON ycnyru, Nubo yBegomneHne o6 oTkase npu OTCYTCTBMM OOKYMEHTa u (1nu)
nHdopmMauum;

npu HanMynm OCHOBaHWW, NPeAYyCMOTPEHHbIX MyHKTOM 2.7.1 aaMUHUCTPaTUBHOIO
pernameHTa, MOAroTaBnMBaeT MNPOEKT peweHna o6 oTkase B nNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX AN NpefoCcTaBneHuss MyHULUMNansHON yCnyru.

MpoekT peweHns 06 oTkase B Npueme AJOKYMEHTOB, HEO6X0aUMbIX AS1S NpeoCcTaBeHns
MYHULUMMNANbHOW YCNyru, ¢ ykazaHmeM NpUYKnH OTKasa (B criyvae, ecnv OCHOBaHMA Ans OTKasa B
npueme OOKYMEHTOB, HEOOXOAUMbIX ANsi NPeaoCTaBeHNs MyHULMNANbHOW YCIyr, CBA3aHbl C
HapyLWeHNEM YCTAHOBMNEHHbIX TpeboBaHMM K TakMM AOKYMEHTaM, OCHOBaHWSA AN OTkas3a B
npueme [OOKYMEHTOB [OSDKHblI cofdepXaTb WHGOpMaumio O HauMMEHOBaHMM [OOKYMEHTOB
(nHpopmauun, ceegeHun), KOTopble He NpeacTaBfeHbl, coaepXaT HeAoCTOBEpPHble U (Mnu)
npoTMBOpEeYMBbIE CBeAeHUsA, O(OpMNEeHbl C HapylleHMeM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnsieTCs Ha cornacoBaHMe B YCTAHOBIMIEHHOM Mopsigke MOCPeacTBOM  CUCTEMDI
3MIEKTPOHHOro A0KyMeHToobopoTa.

CornacoBaHune npoekTa peleHus o6 oTkase B NpnemMe AOKYMEHTOB, HEODXO4MMbIX ANs
npegocTaBneHns MyHUUUNAnNbHOW YCNyru, OCYyLIeCTBNAeTCA B nopsake, npeaycMOTPEHHOM
nyHKToM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOJSTHAKOTCA B €Hb MOMy4YeHMs CBEAEHUIN NO MEXBEAOMCTBEHHbBIM 3anpocam.

PesynbTatamu BbINOMHEHMA A4MWHUCTPATUBHbLIX Npoueayp SBASKTCA: OOKYMEHTbI
(cBegenus), Heobxoommble Ana NpegoCTaBNeHUs MyHULUNANbHOW YCyri, NPoeKkT pelleHnst 06
OoTKase B NpMeMe AOKYMEHTOB, HEOOXOANMbIX ANs1 NPeAOCTaBNEHNA MyHULMNANbHOW YCIyru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbiX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, nNpu HanMyun TEXHUYECKOM BO3MOXHOCTU OCYLLECTBISIETCA B aBTOMATU4YECKOM
pexumMe C  UCNOMb30BaHMEM  aBTOMAaTU3MPOBAHHOW  WMH(POPMALMOHHOW  CUCTEMbI,
npegHasHa4YeHHON AN oKas3aHWsa rocyAapCTBEHHbIX U MyHMLMNANbHBIX YCAyr, B TOM 4YuCne C
MOMEHTa perncTpauun 3asiBfieHns B COOTBETCTBUM C MNYHKTOM 2.13 agMUHUCTPATMBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbI CPOK BbINOSIHEHUA aAMWHUCTPATUBHBLIX Npouenyp, YkasaHHbIX B
nyHkTe 3.4 agMUHUCTPATMBHOMO pernameHTa, CoctaBnseT NsaTb paboynx gHen.

3.5. NoaroTtoBka pesynbTata MyHULMUNANIbHOW YCNyrn

3.5.1. OcHoBaHMeM Havana BbINOSHEHNA agMUHUCTPATMBHOM Mpouenypbl sBRAsieTCA
NoCTynfneHne OT OOMMKHOCTHOrO nuua, OTBETCTBEHHONO 3a HarpaBfeHne MeXBeAOMCTBEHHbIX
3anpocoB, OOKyMEHTOB (cBegeHun), HeobxoauMmbix Onsi NpeaocCTaBneHns MyHULMNanbHON
ycnyru.

[OSMKHOCTHLIM NULIOM, OTBETCTBEHHbIM 32 BbINOSTHEHNE afMUHUCTPATUBHOW NpoLeaypsbl,
aBnseTca cekpetapb Vicnonkoma (oanee - AOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a NOLrOTOBKY
pesynbTaTta npegocTaBrieHNs MyHUUMNANsLHOW ycnyru).

3.5.2. [lomkHOCTHOE NULO, OTBETCTBEHHOE 3a NOArOTOBKY pesyrnbTaTa npefocTaBneHus
MYHULMMNaNbHOW yCcnyru:

paccmatpmBaeT  CPOPMUPOBAHHBLIN  KOMMMEKT OOKYMEHTOB, HeobXoaumbIX Ans
npegocTaBneHns MyHUUUNansHOM yCnyru;
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NPy BbISBMIEHMM OCHOBAHWW AN OTKasa B MpedoCTaBNeHUW MyHULMNanbHOW YCryru,
YKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPATUBHOIO perfnamMeHTa, NoArotTaBnnMBaeT NPoeKT peLlleHns
06 oTkase B NpeaoCTaBIEHUMN KMUMOro NOMELLEHUs MO AOroBOpYy HarWma CrykebHOoro »unoro
NMOMELLEHNsA, MpuM OTCYTCTBUMM TaKMX OCHOBaAHMW MOAroTaBnvMBaeT OTBET 3asiBUTENIO O
npegocTaBNeHnn Xnnoro NOMeLLEHNS No AOroBopy Hanma Cry>XebHOro Xnmnoro noMeLLeHus;

B Clnydae OTCYyTCTBUSA OCHOBaHUM N5 OTKasa B NpeAoCcTaBNeHNN MyHULMNANbLHOM YCIyru,
npeaycMOTPEHHbIX NYHKTOM 2.8.2 aAMUHUCTPATMBHOIO perfnameHTa, No UToraM pacCMOTPeHNs
AOKYMEHTOB, HeobxoauMbIX Ons NpedoCTaBNeHns MyHUUunanbHOW YCcnyru, nogrotasnueaet
npoekT pacnopsbkeHna OpraHa O NpPeaoCTaBNEHUN TPaXOaHWHY >KUIIOro MNOMELEHUs Mo
AOroBOpPY HanMMa cny>kebHOro XUoro NOMeLLEHNS;

HanpasnseT MNoAroTOBMEHHbIN MNPOEKT pesynbTaTa NPefoCTaBfieHUs MyHUUMManbHON
YyCInyrm Ha cornacoBaHve B YCT@HOBJIEHHOM MOpSiAKe MOCPeACTBOM CUCTEMbI 3IEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJTHAIOTCSA B TedeHne AByx paboumnx gHen.

PesynbtatamMn BbINOMHEHUA aAMUHUCTPATMBHBIX Mpouedyp SBNATCA: NPOEKThI,
HanpaBfeHHble Ha cornacoBaHue.

3.5.3. CornacoBaHne U1 noanucaHMe npoeKkTa pe3ynbTarta npeaocTaBleHns
MyHMUMMNANbHOW ycnyrn (ganee — NpoeKTbl JOKYMEHTOB) OCYLLECTBISAETCS rNaBoOW CEbCKOro
nocenexHus (aoanee - Pykosogutens OpraHa).

lMoaroToBneHHbIE MPOEKTbl OOKYMEHTOB, MMEIOLWME 3aMeyaHusi, BO3BpaLlaloTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MyHuuunanoHow ycnyru. NMocne
YyCTPaHEHNs1 3aMeYaHUn MNPOEKTbl JOKYMEHTOB MOBTOPHO MNepefatTcs AN COornacoBaHus U
nognncaHus.

PykoBognteno OpraHa npuM pacCMOTPEHMM MNPOEKTOB OOKYMEHTOB MpoBepsieT
cobntogeHne agMMHUCTPATMBHOMO perfnamMmeHTa AOSMKHOCTHbIMM nuamn OpraHa B 4aCcTu CPOKOB
BbINOSTHEHUS aAMUHUCTPATMBHbBIX Mpoueayp, UX NocrneaoBaTenbHOCTM U MOMHOTHI, HanMyusa
COrnacoBaHWM YMOSTHOMOYEHHbIX [OOSPKHOCTHbIX nuy OpraHa B CUCTEME  3NEKTPOHHOrO
AOKyMeHToobopoTa.

B cnyyae BbISIBNEHWUS HapyLUEHM B 4acTU CPOKOB BbINOSIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX MocrnegoBaTenbHOCTM W NoNHoThl  PykoBoamtens OpraHa uwHUUMMpyeT
npuBrneYeHne K OTBETCTBEHHOCTW NuL, AOMYCTUBLUMX HApYLUEHWS!, B COOTBETCTBUN C MYyHKTOM
4.3 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAIOTCSA B Te4eHne 0aHOro paboyero gHs.

PesynbTatamun BbINOMHEHUS agMUHUCTPATMBHBIX MpoUedyp SBNATCA: NOANMCaHHOE
pelleHue.

3.5.4. NcnonHeHune npoueayp, ykasaHHbix B nyHkTtax 3.5.2, 3.5.3. agMmMHUCTpaTUBHOIO
pernameHTa, nNpu HanMyun TEXHUYECKOM BO3MOXHOCTU OCYLLECTBIISIETCA B aBTOMAaTUYECKOM
pexuMme C  MCMNOSib30BaHMEM  aBTOMaTU3UPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOWN AN OKa3aHUS rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIYT.

MakcumarnbHbIA CPOK BbINONTHEHNA aAMUHUCTPATMBHbBIX Npoueayp, ykasaHHbIX B MyHKTE
3.5. agMMHUCTpPaTMBHOIO pernameHTa, CoctaBnsaeT Tpy paboumx gHs.

3.6. 3akntoueHne goroesopa

3.6.1. OcHoBaHMeM Havana BbINOSHEHUA agMUHUCTPaATMBHOM Mpouenypbl SBRsieTcA
yTBEPXXOEHME PACNOPSPKEHNS O NPEAO0CTaBNEHNN rPaXKaaHNHY XUAOro NOMELLEHUS No JOroBopy
HariMma crny>ebHOro Xunnoro NoMeLLeHus.

[ OMKHOCTHBIM NMLOM, OTBETCTBEHHBLIM 3@ BbINOIHEHWE a4MUHUCTPATUBHOW NpoLeaypbl,
ABNSIETCA cekpeTapb Vicnonkoma (ganee - JOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTata npegoCTaBneHns MyHULMNanbHON ycnyrn).
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3.6.2. [JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa NpeaocTaBreHns
MYHULUMNANbHOW YCIyrn, roTOBUT NMPOEKT AOroBopa Havma cry>kebHoro nomMmelleHus (oanee —
A0rosop).

AOMWHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALUM MYyHKTOM,
BbIMONHAITCSA B TEYEHME OAHOro paboyero AHA C MOMEHTA BblAaun 3assBUTENIO NOCTaHOBIEHNUS.

Pesynbtatamn BbINOMHEHUA aAMUHUCTPATMBHBIX MpoUedyp SBNSATCA: NPOEKTh,
HanpaBlieHHbIE Ha CcOornacoBaHue.

3.6.3. CornacoBaHue ”n noanucaHue [OroBopa OCYLLECTBIISETCA pPYyKOBOAUTESEM
CTPYKTYPHOro nogpasgeneHvsi, OTBETCTBEHHOrO 3a MOArOoTOBKY pe3ynbTaTa MyHMUMNanbHON
ycnyrun, Pykosogutenem OpraHa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOALLUM NYyHKTOM,
BbIMOSHATCS B TEYEHME OAHOro paboyero gHs.

Pesynbtatamu BbINOMHEHUS aOMWHUCTPATMBHLIX NPOLEeayp SBMAKTCA: NOANUCAHHbLIN
A0roBop.

3.6.4. [lomKHOCTHOE NULo, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa NpefocTaBreHns
MYHMUMMNANbHOW ycnyrn, u3BelwaeT 3aaBuTens (ero npeacraButens)) o HeobxooumocTwu
noanncaHnsa goroBopa Cnocobom, ykasaHHbIM B 3asiBfieHWW, O peaynbTaTe npeaocTaBrieHus
MYHUUMNANbHOW YCNYrM WU O BO3MOXHOCTM MONyYeHUs pesynbTaTta npenocTaBneHus
MyHuuunanbHoun ycnyrn B Oprane unu 8 MOLL.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOALUM NYyHKTOM,
BbIMOMNHAKTCSA B AEHb NoANMCcaHus gorosopa pykosoautenem OpraHa.

PesynbTatamu BbINOMHEHNA AAMWHUCTPATUBHBLIX MPOLEayp SABMASKTCA: yBeAOMIIEHUe
3aaBuTens.

3.6.5. icnonHeHne npouenyp, ykasaHHblix B nyHkTax 3.6.2, 3.6.3. agMUHUCTPATUBHOIO
pernameHTa, nNpu HanMyun TEXHUYECKOM BO3MOXHOCTU OCYLLECTBIISIETCA B aBTOMAaTU4YECKOM
pexume C  WCMNOSMb30BaHMEM  aBTOMAaTU3VPOBAHHOW NHPOPMALIMOHHON  CUCTEMBI,
npegHas3Ha4YeHHOM ANs OKa3aHWs rocyaapCTBEHHbIX U MyHULMMANbHbIX YCAyT.

MakcumarnbHbIA CPOK BbINOMHEHUA agMUHUCTPATUBHBIX NPOLEAYP, YKa3aHHbIX B MyHKTE
3.6. agMMHNCTPATMBHOIO pernameHTa, CocTaBnseT ABa pabounx gHs.

3.7. Buigaya (HanpaBneHne) 3aaBuTento pesynbtata MyHUUMNanbHOW ycryrm

3.7.1. OcHoBaHMeM Havana BbINOSIHEHUS aAMUMHUCTPATMBHOW Npoueaypbl siBRsieTcs
nonyyeHne [[OMKHOCTHBIM JULOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE aAMWUHUCTPATUBHOM
npoueanypbl, LOKYMEHTa, MOATBEPXKAaoLEero npeaocTaBneHne MyHuumnanbsHOM yCnyru.

[OMKHOCTHBLIM NNLIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHNE agMUHUCTPATMBHON Npouenypsbl,
ABNSeTCa cekpeTapb Micnonkoma (manee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTaTta NnpeaoCcTaBneHns MyHUUMNanbHOW yCnyru.

3.7.2. [lomKHOCTHOEe NULIO, OTBETCTBEHHOE 3a NOArOTOBKY pesdynbTaTta nNpefocTaBrneHuns
MYHMLMNANbHON yCnyru:

obecneunBaeT peructpauuio [oroBopa, noanucaHHoro pykosoautenem OpraHa, B
XypHane perncrpauun n BHECEHUE CBEAEHUN O pe3ynbTaTe NpeaocTaBreHnss MyHULMNansHON
ycnyrm B nNoacucTeMy BeAeHUst AOKYMEeHTauuu aBTOMaTU3NMPOBaHHOM MHAOPMAaLMOHHON
CUCTEMbI, NPpeAHa3Ha4YeHHOWN AN OKa3aHUS rocy4apCTBEHHbIX M MyHULMNANbHbLIX YCIyr;

Bbl4aeT 3asBMTENO 4OroBOP NOA POCMMUCH.

3asBuTtenb nognucbiBaeT [OrOBOP B TpeX 3K3emnnspax v nepedaet crneuvanucty
OpraHa.

[omKHOCTHOE NMLUO, OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbTaTa npeaocTaBneHns
MYHULMMNANbHOW YCNyru, NOfy4MB NognNUcaHHbIe OroBopa BblAaeT 3asaBUTENO TPY dK3emnnapa
aKkTa npuema- nepegauym cnyxebHoro nomeweHua ana nognucu. lNMocne nognucaHusa akra
3asBMTENEM, BblOAET 3asdBUTENO [Ba JK3eMnnsipa AOroBopa, ABa 3K3eMnnsdpa akta npuema-
nepegayn 3emMernbHOro yyacrka.
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AOMUHUCTpPAaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAIOTCA B AieHb NpUbbITUSA 3asaBuTens.

PesynbTatamn BbINOMHEHUA aAMWHUCTPATUBHBIX nNpouenyp SBNATCA: BblAaHHble
3aABUTENIO JOrOBOP U aKT npuema-rnepenaydu.

3.7.3. MNopagok Bbigayn (HanpaeneHus) pesynbTaTta npefocTaBneHns MyHULMNAansHON
ycnyru:

3.7.3.1. lNpwn obpalleHnn 3assBuTens 3a pesynbTatoM MyHuuunanbHow ycnyrn B MOL,
paboTHMk MOLl BbigaeT 3asaBuTENtO pesynbTaT MyHULMMAnbHOM YCnyrn B popMe ak3emnnspa
9NEKTPOHHOro JOKyMeHTa Ha 6ymaxHom HocuTtene. [lo TpeboBaHuio 3asBUTENA BMecTe C
9K3EeMNMISAPOM 3MEeKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnsieTcs
9K3eMNNAp SMEeKTPOHHOro JOKYMEHTa MyTeM ero 3arnucu Ha CbeMHbIA HOoCUTEeNb UHgopMauun
WUNN HanpaBneHUst 3K3eMnnspa 3MEeKTPOHHOro AOKYMeHTa MO 3MeKTPOHHOW noyTe B agpec
3aaBuTens. [pn 3anucnm Ha CbeMHbIN HOCUTENb MHPOPMaLMM UM HanpaBneHun ak3emnnapa
9NEKTPOHHOr0 [JOKyMEeHTa, Ha OCHOBE KOTOPOro COCTaBfEH 3K3eMNnsp 3fEeKTPOHHOro
AOKYMeHTa Ha ByMaXXHOM HocuTerne, No 3NEKTPOHHON NoYTe NOEHTUYHOCTb TaKoro aK3emnnsapa
3NEKTPOHHOro [AOKYMEeHTa OK3eMMnspy 3fEeKTPOHHOro [OKyMeHTa Ha OymMaxHOM HocuTerne
3aBepseTcH YNOMHOMOYEHHbIM COTPYAHVKOM c NCcnonb3oBaHMeM YyCUNEHHOWN
KBanMuumMpoBaHHOM 3N1EKTPOHHOM NOAMUCK.

AOMUHUCTPATUBHbIE npoweaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMNOJTHAIOTCSA B Nopsake odepeaHoCTH, B AeHb NPUBLITUA 3adBUTENS B CPOKU, YCTAaHOBIIEHHbIE
pernameHToM paboTsl MOLL.

PesynbTaTtamu BbINONHEHUS aAMUHUCTPATUBHbBIX NpoLeayp ABNATCA: ukcaums dakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunansbHon ycnyrm B AUC ML, pesynbtar
npeaocTaBneHnss MyHUUUNanbHOW YCNyru, BblaHHbIN 3asBUTENIO.

3.7.3.2. lNpun obpaweHnn 3assuTend 3a pes3ynbTaTtoM MyHULMManbHOW YCrnyrn vepes
PecnybnvkaHckun noptan 3asiBUTENO B NWYHbIA KabOMHET aBTOMaTUYeCKU HanpasnseTcs
9NEeKTPOHHbIN  obpa3  OOKyMeHTa,  SABNALWErocs  pesynbTtaToM  npeaocTaBrieHus
MYHUUMMNANbHON  YCryru, MNOAMUCaHHbLIN YCUNEHHOW KBanNuMUUUPOBAHHOW  3rEKTPOHHOW
NnoAnncLIO0 YNONMHOMOYEHHOIo JOMKHOCTHOro nuua OpraHa.

AOMWHUCTPaTUBHbIE npoueaypsbl, yCTaHaBnMBaemble HacToALNM MYHKTOM,
BbINOJSTHAIOTCA B AeHb NoANucaHua AOKYMeHTa, NOoATBepXxaaloLwero npegocrasneHve (oTkas B
npeaocTaBneHnn) MyHUUUnanbHOW yCnyri, ynofHOMOYEHHbIM JOIPKHOCTHbIM nuuom OpraHa.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX Mpoueadyp SBMSKOTCA: HanpasfeHue
(NnpepoctaBneHne) ¢ mcnonb3oBaHMeM PecnybnukaHCKOro noprana 3asBUTENO AOKYMEHTA,
noaTBepXgatollero npeaocTaBneHne MyHUUMNanbHOW ycnyrm (B TOM  4ucne oOTka3 B
npeaocTaBneHn MyHULMNAaNsHoM ycnyru).

3.7.3.3. MNpun obpaLleHnn 3assBuTens 3a pesynbTaToM MyHuuunansHown ycnyrm B OpraH,
AOMKHOCTHOE IUUOo, OTBETCTBEHHOE 3a Bbigadvy (HanpaBneHwe) [OOKYMEHTOB, BblaaeT
3aaBUTENt0 pesynbTar MyHuuMnanbHon ycnyru. [lo TpebosaHuio 3asBUTENs BMecCTe C
9K3EeMNMAPOM 3MEeKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTerne emy npegocTaBnseTcs
9K3eMNNAp SMNEeKTPOHHOro JOKYMEHTa MyTeM ero 3arnucu Ha CbeMHbI HOCUTEeNb UHgopMauun
NN HanpasBneHWUst 3K3eMnnspa 3NEeKTPOHHOro AOKYMeHTa MO 3MeKTPOHHOW noyTe B agpec
3aaBuTens.

AOMWHUCTPaTUBHbIE npoueaypsbl, yCTaHaBnuBaemble HacToALNM MYHKTOM,
OCYLLEeCTBNATCA B MNopsiike ovyepegHoCTW, B AeHb NpubbiTUA 3asBUTens B COOTBETCTBUM C
MpaBrvnamn BHyTpeHHero TpyaoBoro pacnopsaka OpraHa.

PesynbTaTtoM BbINONHEHNS agMUHUCTPATUBHBLIX NMpoueayp SABNATCA: ukcaums dakra
BblJauyM pesynbTata npefocTaBneHWs MyHUUUNanbHOW YCryru B aBTOMaTU3MPOBaHHOWM
WHOPMAUNOHHOM  cuUCTeMe, npefHas3Ha4yYeHHOM [ONd  OKa3aHuUs  rocydapCTBEHHbIX W
MYHUUMNAMNbHbIX YCIyr.

3.8. NcnpaBneHune TeXHNYEeCKNX ownboK



86

3.8.1. B cny4yae o6GHapyXeHUsi TexHMYecKoM OwWnbKM B OOKYyMEHTe, HABNALEMCH
pesynbTaTtoM MyHUUMNanbHOW ycryru, 3asasuTernb HanpasnseT B OpraH:

3asBrneHne ob mcnpaBneHMn TexHu4yeckon owmnbku (npunoxeHme Ne 4 k HacToswemy
agMUHNCTPATUBHOMY perfnameHTy);

AOKYMEHT, BblAaHHbIA 3asBUTENIO KaK pe3ynbTaT MyHMUMNANbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHMYECKas oLwmnbKa;

AOKYMEHTbI, MMEoLME HOPUOMYECKYID CUMy, CBUOETENbCTBYOLWME O  Hanuuum
TEXHUYECKON OLLIMNOKN.

3asBneHne 06 wucnpaBneHUM TEXHUYECKON OWKNOKM B CBEAEHMAX, YKAa3aHHbIX B
OOKYMEeHTe, SABNALWeMcs pesynbTaToM MyHUUMNAanbHOM YCNyru, nogaetca 3asButenem
(yNnoNnHOMOYEHHbIM  npeAcTaBuTeNeM) MNOYTOBbLIM — OTMNpaBrneHMeM (B TOM  yucne C
NCNonNb30BaHMEM 3NEKTPOHHON NoYThl), NMnMbo vYepes PecnybnukaHckmii noptan nnu MoLl.

3.8.2. [1o/mKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYLLECTBIISET Npuem
3aaBneHna o6 ncnpasneHnn TEXHNYECKON OLINGBKK, perncTpupyeT 3asBrneHne ¢ NpUnoXKeHHbIMN
AOKYMEeHTaMM W nepefaeTr WX [OOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 006paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMNOJSTHAKOTCA B Te4eHne 04HOro paboyvero gHA ¢ AaThbl pernctpaumm 3asBreHus.

PesynbTatamu BbINOMHEHUS agMUMHUCTPATMBHBIX MNpoUeayp SBAATCA: MPUHATOE U
3aperncTpMpoBaHHoOe 3asBfieHWe, HanpaBfieHHOE Ha PacCMOTPEHWEe AOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [JomKHOCTHOE 1L, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmaTpuBaeT
AOKYMEHTbl U B LeNnAX BHECEHUS WCMNpaBfeHui B [OKYMEHT, SABNAOLWMACA pe3ynbTaToM
npegocTaBneHns MyHUUMNanbHOW YCIyru, OCYLeCTBNAeT npoueaypbl, NpesyCMOTPEHHble
nNyHKTOM 3.5 agMWHNCTPATUBHOIO pernameHTa, U BblaaeT UCNpaBneHHbI AOKYMEHT 3asBUTENIO
(yNnoNnHOMOYEHHOMY NpPeACTaBUTEN0) JIMYHO NOA4 POCMUCb C  U3bATMEM Yy  3asBUTENS
(yNnONHOMOYEHHOrO NpeacTaBuUTENsl) OpurMHana [AOKYMeHTa, B KOTOPOM  COAEpXWUTCSs
TexHuyeckas owwubka, WM HanpaeBnsieT B agpec 3asiBUTeNsl MNOYTOBbIM OTNpaBneHneM
(nocpencTBOM SMEKTPOHHOM MOYTbI) MUCBMO O BO3MOXHOCTM MOMNyYEeHUs OOKYMEHTa npwu
npegoctasneHnn B OpraH opurMHana AOKYMeHTa, B KOTOPOM COOEPXUTCS TexHuyeckas
owmnbka.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMNOSTHAKTCA B TedeHne ABYyX paboymx gHen nocne obHapy>XeHUs TEXHUYECKOW OLWMOKM nnm
nony4eHnst ot NtBOro 3anHTEPeCcoBaHHOIo NLA 3asiBfEeHMs O A0NYLLEHHON OWmnbKe.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Npoueayp SBNSIOTCA: BblAaHHbLIN
(HanpaBneHHbIN) 3asBUTENO AOKYMEHT.

4. Nopsnok n oopMbl KOHTPONA 3a NpeaocTaBIeHneM MyHULMNANbLHOW yCnyru

4.1. MopsanokK OCyLLECTBIEHMS TEKYLLLErO KOHTPOMA 3a COBMOAEHNEM U UCMONTHEHMEM
OTBETCTBEHHbLIMWN OOMKHOCTHLIMWU NULIAMW NONOXEHUA aAMUHUCTPATUBHOIO pernameHTa u MHbIX
HOpPMaTUBHbIX NPaABOBbLIX aKTOB, YCTaHaBNMBaOLWMX TpeboBaHNA K NpeaoCTaBeHunto
MYHMLMNANbHON yCNyrun, a Takke NPUHATUEM UMW PELLEHWNN

KOHTpOnb 3a NONHOTOM 1 KaYeCTBOM NPeAoCTaBNEHNA MyHULMNANbHOW YCNyrn BKItOYaeT
B cebs BbIsIBNEHME W YCTpaHeHMe HapylleHUWn npaB 3asiBUTENen, npoBegeHue npoBepokK
cobntogeHnsa npoueayp NpeaocTaBneHns MyHUUMNAnbHOW YCNyru, NOArOTOBKY PELUEHMI Ha
aencteus (6esgencrane) JOMKHOCTHBIX UL, OpraHa MeCTHOIo caMoyrnpasneHuns.

dopmamn KOHTpONA 3a cobniogeHMeM WCNOSMIHEHUA agMUHUCTPATUBHBLIX Mpoueayp
ABNAOTCA:

1) npoBepka U1  cornacoBaHue MNPOEKTOB AOKYMEHTOB MO  MNpPedoCTaBEHUIO
MYHMLMNANbHON yCcnyru;

2) NpoBOAMMbIE B YCTAHOBNEHHOM MOPSiAKE NPOBEPKN BeAEHMS 4eNoNponN3BOACTBa;
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3) npoBefeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK CcObnoaeHns
npoueayp npeocTaBneHns MyHULMNAanbHOM yCryru.

B uenax TekyLwero KOHTPOMS NCNOSb3YOTCA CBEAEHNSA, UMEIOLLNECS B 9NEKTPOHHON Base
AaHHbIX, crykebHasa KOppecnoHAEeHUMsl, YCTHas WM NMUCbMEHHas WHopMauus OOISMKHOCTHbIX
nny, OCYLLECTBAAKOLWMNX BbINOSTHEHWE aAMUHUCTPATUBHBLIX Mpouenyp, XypHanbl yyeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[ns ocywecTBrneHns KOHTPOMSA 3a COBEpLUEHMEM OeUCTBUM Npu npenocTaBreHumn
MYHUUMNANbHOW  YCNYrK W MPUHATUM  peLlleHun  pPyKoBOOUTEN opraHa MeCTHOro
camoynpasneHus NpeacTaBnsATCA CNpaBkn O pedynbTaTtax NpeaoCTaBeHns MyHULMNAIbHON
ycnyru.

O cnyyasx M nNpuYnHaX HapyLleHUs CPOKOB, MOCMeaoBaTENbHOCTU U CoAepXaHuA
alIMUHUCTPATUBHBIX Npoueayp AOSDKHOCTHbIE Nuua HeMeaieHHO MHAOPMUPYIOT PyKOBOAUTENS
opraHa, NpegoCTaBNALWEro MyHULMNanbHy YCryry, a Takke npeanpuHUMaloT CPOYHbIE Mepbl
Mo YCTPaHEHWUIO HapYyLLEHWIA.

Tekywmn KOHTpOsb 3a cobrnogeHnemM nocrneaoBaTenbHOCTM AENCTBUINA, OnpeaeneHHbIX
aAMUHUCTPATUBHbIMKM  MNpoueaypaMy N0 MNPeaoCTaBNEHUID  MYHUUMNANbHOW  YCIyru,
OCYLLECTBMAETCA 3aMecTUTEeNneM pPyKoBOAUTENst oOpraHa MECTHOro camoynpaBsrieHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPeaoCTaBfEHMIO MYHUUMNANbHOW YCIyru,
HavYanbHWUKOM oOTAena, OCYLLECTBMAKOLWEro opraHmsauuio paboTbl MO  nNpeaocTaBreHuto
MYHUUMNANbHOM YCyru.

lMepeveHb OOMKHOCTHBLIX NNL, OCYLLECTBASAIOWMX TEKYLLIUMA KOHTPOSb, YCTaHaBMBaETCH
NOSIOXXEHNAMM O CTPYKTYPHbIX MOApasfenieHnsax opraHa MECTHOro camoynpaBfeHus wu
AOJDKHOCTHLIMW pernameHTamu.

4.2. MNopsigok U NepMOANYHOCTb OCYLLIECTBEHUS NNAHOBbIX M BHEMAHOBbIX NPOBEPOK MNOMHOTHI
1 Ka4ecTBa NPeaoCTaBNeHNss MyHUUMNanbHOW yCryri, B TOM Yncre nopsigok v opmbl
KOHTPOJIS 3@ NOJIHOTOM W KA4eCTBOM NpeaoCcTaBneHnst MyHULMNanbHOM ycrnyru

4.2.1. KOHTpONb 3a NOSTHOTOW M KAa4eCTBOM MpeaoCTaBNeHNs MyHULMNANbHOW YCIyrn
ocyLlecTBngeTcsa B popmMax:

1) NpoBeaeHnsi NPOBEPOK;

2) paccMmoTpeHus xanob 3assutenen Ha gencteus (besgenctaune) OpraHa, a Takke nx
AOIMKHOCTHbIX NNL, MyHULMNANbHBLIX CRYXaLlmX.

4.2.2. B uendax ocyLecTBiEHMUsI KOHTPOSS 3@ NOSIHOTOM U KayeCcTBOM NpeaoCTaBrieHust
MYHMUMMNANbHON YCRyrn nNpoBOAATCA MNaHOBble M BHENnaHoBble npoBepku. [lopsgok wm
NepuoanYHOCTb OCYLLECTBEHUA MNMAHOBbIX MPOBEPOK YCTaHABMMBAETCS MMaHOM paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpMBaTbCs BCE BOMNPOCHI, CBA3aHHbIE C NpeaoCTaBNeHnem
MYHMUMNANbHON ycnyrin (KOMMMeKCHble MNPOBEpKn), UNN OTAENbHbIA BOMNPOC, CBA3AHHLIA C
npegocTaBneHnemM MyHUumMnanbHom ycnyri (Tematudeckne nposepkn). NpoBepka Takke MoxeT
NPOBOANTLCS MO KOHKPETHOM Xanobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3W C MPOBEPKOW YCTPaHEHUs paHee
BbISIBMIEHHbIX HapyLEeHUN agMWUHUCTPATUBHONO pernamMmeHTa, a Takke B Crnydae nosyyYyeHus
Xanob 3zassutenenm Ha gencteua (6esgencteue) OpraHa, a Takwke WX AOIMKHOCTHbIX NWu,
MYHULUMNANbHbIX CAYXKaLLUX.

4.2.4. Pe3synbTaTbl MpoOBeEpKM OMOPMALAIOTCA B BUAE akta MNPOBEpKu, B KOTOPOM
YKa3blBalOTCH BbIABMEHHbIE HEAOCTATKMN U NPEASIOXKEHUS MO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX NIUL, OpraHa, NpefoCTaBNALWEro MyHULMNanbHy
ycnyry, 3a peleHus un gencteuna (6esgencraeme), npyuHMMaemsle (ocyLLecTBnsseMbl€) UMW B XO4€e
npegocTaBneHns MyHULUNANbHOW YCNyru

Mo pesynbTaTamM nNpOBeAEHHbIX MPOBEPOK B Criyyae BbISIBNEHUSA HapyLeHWA npas
3asBUTENIEN BWHOBHbIE §MUA TMPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUN C
3akoHogaTtenbcTBoM Poccuickon denepaumm.
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PykoBoauTenb opraHa MeCTHOro CcaMoyrnpaBlieHUsl HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHME 3asiBIEHUIA.

PykoBoauTenb (3amecTutenb pykoBOAWUTENS) CTPYKTYPHOro noapasfeneHus opraHa
MECTHOTO CaMOYMNpaBlieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBpPeMeHHoe WU  (Mnu)
HeHaanexallee BbINOMHEHWE aAMUHUCTPATUBHBIX [OEWCTBUWA, YKasaHHbIX B pasgene 3
aAMUHWCTPATMBHOIO perfnamMmeHTa.

[lOMKHOCTHbIE NULA W MHblE MyHUUMNArnbHble chnyXalue 3a pelleHus U AencTBus
(6e3pevicTBue), NpMHUMaeMble (OCyLLECTBMsiEMblE) B XOA4e NpeaocTaBneHust MyHMUMnanbHOM
yCryru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. MNonoxeHna, xapaktepusyloLme TpedoBaHus K NOpsaKy 1 bopmam KOHTPons 3a
npegocTaBneHnemM MyHUUMNanbHOW yCrnyrn, B TOM YXCHE CO CTOPOHbI FpaxaaH, nUx
obbeanMHEHUI 1 OpraHn3aunn

KoHTponb 3a npeaocTaBneHMeM MyHUUMNANbHOW YCAYrM CO CTOPOHbI rpaxdaH, WX
o0beaVHEHUN W OpraHn3auun, OCYLLECTBSEeTCS MNOoCPeaCcTBOM OTKPbITOCTM LEeATEeNbHOCTH
opraHa MecTHOro caMmoynpasfeHus Npyu NpeaoCcTaBNeHNN MyHULMNANbHOW YCAyrn, NoyYeHns
NOfHOW, akTyarbHOM U  [OCTOBEPHOM WHGOpMauMnm O nopsagke  npenocTaBfeHust
MYHUUMNANbHOW YCyrM U BO3MOXHOCTU gocyaebHoro paccMoTpeHnsa obpaweHui (kanob) B
npouecce NnpegocTaBreHns MyHULMNAanbHOW YCIyru.

5. locyne6HbIN (BHECYAEOHbIN) NOPSAAOK 06XXanoBaHMA peLeHni n [encTBun
(6e3pencTBUn) opraHa, NnpefoCTaBnAKOLWEro MyHMLMNanbHY ycnyry,
MHOroyHKLMOHANbLHOIO LeHTpa NpeAoCTaBIeHUA rocyAapCTBEHHbIX U MyHULUNAbHbIX
ycnyr, opraHu3sauumn, ykasaHHbIX B yactu 1.1 ctatbn 16 ®PeaepanbHoro 3akoHa Ne210-d3,
a TaKkKe UX QOJMKHOCTHbIX UL, MyHULMNANbHbIX CRyXalmx, paboTHUKOB

5.1. 3aaButenu umeroT npaBo Ha obxanoBaHue B AoCyAebHOM nopsiake peLleHun u
aencteun (6e3genctauns) opraHa, NpegoCTaBNALWEro MyHUUMNAaNbHY yCnyry, JOMKHOCTHOMO
nMua opraHa, NpegoCTaBMSIOWEr0 MyHUMUMNANbHYK YCAYry, MYHUMUMNANbHOIO CryXallero,
PYyKOBOAUTENSA OpraHa, NpefoCTaBnsoWero MyHULMNanbHy ycnyry, MHOrogyHKUMOHabHOro
LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIEHTPa, OpraHn3aunin, npegyCMOTPEHHbIX YacTbto
1.1 ctatbmn 16 PegepansHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB.

3asaBuTENb MOXET 00paTUTLCA C XXanobown, B TOM YMCIE B CrEAYHOLMX Criyvasix:

1) HapyLweHne cpoka permcTpaumm 3anpoca o nNpeaocTaBieHNn MyHUUMNANbLHOW yCnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylweHne cpoka npegocTaBreHus MyHUUMnanbHoW ycnyru. B ykaszaHHOM crniyyae
pocynebHoe (BHecynebHoe) obkanoBaHue 3asiBUTENEM peLleHun U gencteun (6e3pgencraums)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKUMOHANbHOMO LEHTpa BO3MOXHO B
crny4vae, ecriv Ha MHOropyHKUMOHAarbHbIN LEHTP, pelleHns n aenctens (6esnencrame) KOToporo
oGxanytTcs, BO3MOXeHa (PYHKUMS NO NPeaoCTaBNEHU0 COOTBETCTBYHOLUMX MYHULMNANbHbIX
ycnyr B nonHom obbeme B nopsake, onpegeneHHom 4vactbto 1.3 ctatbn 16 PegepanbHoro
3akoHa Ne 210-03;

3) TpebGoBaHune y 3asBUTENSA OOKYMEHTOB WNU WHGopmaumMmM nmbo ocyLlecTBreHus
AENCTBUIA, NpeacTaBneHne Unn OCyLLEeCTBNEHNE KOTOPbIX HE NPenyCMOTPEHO HOPMAaTMBHbLIMU
npaBoBbIMK akTamu Poccuiickon denepauunmn, HOpMaTUBHLIMU NMPaBOBbIMK akTamn Pecnybnukm
TaTtapcTaH, MyHUUMNanbHbIMX NPaBOBbIMM akTaMu ONs NPeAoCTaBfeHUss MyHMUMNanbHON
ycnyru;

4) oTka3 B MNpuvemMe [JOKYMEHTOB, NpegocTaBfieHMe KOTOpbIX MNpPeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMM akTamu Poccurickon Pepepaunn, HOpMaTUMBHbIMU MPABOBLIMMU
akTamn Pecnybnukmn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMM akTaMn Ana npegocTaBlieHus
MYHULMNANbHOW yCnyru, y 3asiBuTens;

5) oTkaz B npeaocTaBneHUN MyHUUMNANbHOW YCRyrin, ecnm OCHOBAHUSA OTKa3a He
npegycMoTpeHbl deaeparnbHbIMM 3aKOHAMU U MPUHATBIMW B COOTBETCTBUM C HUMU UHBIMU
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HOpMaTUBHbIMW NpaBoBbIMM  akTamu  Poccuiickon  Pepepaumm, 3akoHamMm U MHbIMU
HOpPMaTUBHLIMW NpPaBOBbIMKM akTamun Pecnybnuku TaTapcTaH, MyHMUMManbHbIMU MPaBOBbIMA
akTamun. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peELLEHUN
" AencTBUn (6esnencrauns) MHOIO(PYHKLIMOHANbHOro LueHTpa, paboTHuKa
MHOrOYHKLMOHANbHOrO LeHTpa BO3MOXHO B Criyvyae, ecnm Ha MHOTO(YHKUMOHAmMbHbIN LIEHTP,
peweHnsa u pgencteus (6e3gencTBMe) KOTOpOoro obkanylTcs, BO3NOXeHa QYHKUMA Mo
NpeaoCTaBNEHNIO COOTBETCTBYIOLNX MYHUUMNANbHbLIX YCIyr B NOSHOM obbeme B nopsake,
onpeneneHHomM YacTtbto 1.3 ctatbn 16 ®eaepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3asBUTENSA NpU NpeaoCcTaBNeHN MyHULMNANbHOW YCNyrn nnatbl, He
npegyCMOTPEHHONW  HOPMAaTMBHbIMM  NpaBOBbLIMM  akTamu  Poccuinickon — depepaumn,
HOpPMaTUBHLIMW NpPaBOBbIMKM akTamun Pecnybnuku TaTapcTaH, MyHUMUMManNbHbIMU MPaBOBbLIMA
akTamu;

7) oTKa3 opraHa, NpedoCTaBnAOLWEro MyHULMNANbHY YCRyry, AOMKHOCTHOrMO nuua
opraHa, MpeaoCTaBnsOWEro MyHUUMNANbHYIO YCryry, MHOMOMYHKLUMOHANbLHOro LEeHTpa,
paboTHMKA MHOrOYHKLMOHANBLHOIO LIEHTpa, OpraHu3aumi, NpeayCcMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, nnu nx paboTHMKOB B UCMpaBieHnn SOMyLLEHHbIX
MMM OneYvaTok 1 OWMBOK B BblAAHHbLIX B pe3yrnbTaTe NpeaocTaBneHns MyHUUUNanbHOM ycryru
AOKYMeHTax nuMbo HapylleHue YCTaHOBMEHHOrO Cpoka Takux ucnpasneHui. B ykasaHHOM
cnyyae pocynebHoe (BHecygoebHoe) obxanoBaHve 3asdABUTENEM pEeLeHMA U OENCTBUN
(6eanencTensa) MHOroyHKLUMOHANbHOIrO LEeHTpa, paboTHMKA MHOrOQYHKUMOHANbLHOMO LIEHTpa
BO3MOXHO B Cfny4ae, €CNU Ha MHOrO(YHKUMOHAmNbHbIA LEHTP, peleHus U  OencTBus
(besgenctene) koToporo obxanywTcs, BO3NOXeHa QYHKUMS N0 NpeaoCcTaBreHuto
COOTBETCTBYHOLUMX MyHMUMNANbHbIX YCNyr B MNOAHOM ofObemMe B nopsiake, onpeaeneHHoMm
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHvne cpoka wnNM NopsiAka Bbldayn OOKYMEHTOB MO  pesynbTatam
npegocTaBneHns MyHUUMNanbHOM YCnyru;

9) npuocTaHOBMEHME nNpPeaoCTaBfeHns MyHUUMNAanbHOW YCIyrn, ecnm OCHOBaHUS
NPUOCTaAHOBMEHNST He NpedycMoTpeHbl deaepanbHbIMM - 3aKOHAMW U NPUHATBIMA - B
COOTBETCTBUN C HUMWU MHbIMM HOPMAaTUBHbLIMK MpaBoBbIMKW akTamm Poccuinckon Pepepaumu,
3aKOHAMMW U WHbIMWM  HOPMAaTUBHbIMW NpaBoBbIMM  akTamu Pecnybnukun TartapcTtah,
MyHUUMNAanNbHbIMX NpaBoOBbIMM akTamMn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM peleHnn n aenctemn (6e3genctensl) MHOrogYHKLMOHANbHOro
LeHTpa, paboTHMKA MHOroYHKLUMOHANBbHOIO LEHTpa BO3MOXHO B Cryvae, €Ccnu Ha
MHOrOOYHKLMNOHANbHbLIN LEHTP, peweHus n genctena (6e3nencrene) koToporo obxanyroTes,
BO3r0XeHa OyHKLMSA NO NPeoCTaBNEHMIO COOTBETCTBYOLLMX MyHULMNANbHbLIX YCAYr B NOSTHOM
obbeme B nopsake, onpeaeneHHom Yactbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENS NPU NPefOoCTaBAeHUM MyHULUNANbLHOW YyCyrn JOKYMEHTOB
Unu uMHopmMaumm, OTCYTCTBME U (MNn) HEeOOCTOBEPHOCTb KOTOPbIX HE YKasblBanucb npwu
nepBoHayanbHOM OTka3e B MNpuemMe [OOKYMEHTOB, HeoOXoauMbiX [nOnsi npeaocTaBneHus
MyHMUMNanbHON ycnyrn, nmbo B NpeaoCTaBNeHUN MYHULMNANbHOW YCryrn, 3a UCKIIOYEHUEM
cnyyaes, NPeayCMOTPEHHbIX NYHKTOM 4 vyacTtu 1 ctatbn 7 ®epepanbHoro 3akoHa Ne 210-93. B
yKkaszaHHOM crniy4yae pocyaebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM pPELUeHUn U
aencteuin (6e3pencTemst) MHOroyHKLMOHAMNBbHOrO LieHTpa, paboTHMKa MHOrOYHKLNMOHANBHOIro
LeHTpa BO3MOXHO B Crfyyae, eCcriv Ha MHOroYHKUMOHAlbHbIN LIEeHTP, peLleHnus U OencTBus
(besnenictBne) kotoporo obGxanykTcs, BO3NOXeHa QYHKUMS N0  NPeaoCTaBMEHUIO
COOTBETCTBYHOLUMX MyHMUMNAMNbHbLIX YCNyr B MNOMHOM oObemMe B nopsiake, onpeaeneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

5.2. X)Kanoba nogaeTca B NMCbMEHHOW (bopMe Ha ByMakHOM HocuTene, B 3fIEKTPOHHOWN
dopme B opraH, npefocTaBnAloWwmn MyHULMNASBbHYO YCRyry, MHOTOMYHKLUMOHANBbHbBIA LEHTP
nMbo B COOTBETCTBYIOLUMA OpraH rocygapCTBEHHOW BMacTu, SABMSKOWUNCA ydpeauTenem
MHOrOyHKLMOHANbHOro UeHTpa (ganee - yypeaurternb MHOrOQYHKLUMOHANbLHOIO LEeHTpa), a
Takke B opraHusauuu, npegycmoTpeHHble Yactblo 1.1 ctatbm 16 PepeparnbHoro 3akoHa Ne
210-903. >Kanobbl Ha peweHna wn pgencteua (6es3genctene) pykoBoauMTeENs oOpraHa,
NpeaoCcTaBNALWEro MyHUUUNANbHY YCryry, MOAAKTCA B BbIWECTOAWMA opraH (npu ero
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Hanu4un) Nbo B cnyyae ero OTCYTCTBUSA paccMaTpUBalOTCA HEMOCPEACTBEHHO PYKOBOAUTENEM
opraHa, npefocTasnslOWero MyHuuMnanbHy ycnyry. >XKanobbl Ha peweHus n OencTBus
(6esgenctene) paboTHMKA MHOroYHKUMOHANBLHOMO LIEHTPa MNOo4AlTCA PYKOBOLAMTENIO 3TOrO
MHOrogyHKUMOHanbLHOro ueHTpa. Xanobbl Ha peweHusa wun pgencteua  (b6esgenicTeue)
MHOIOYHKLMOHANbHOrO LieHTpa NoAalTCa y4peanTento MHOroyHKUNOHAMbLHOMO LeHTpa nnm
AOIMPKHOCTHOMY  NULY, YNONIHOMOYEHHOMY HOPMaTMBHbIM MNPaBOBbIM akToM Pecnybnuku
TaTtapctaH. »Kanobbl Ha peweHna n gencteusa (6esgencrteme) paboOTHUKOB OpraHM3auumn,
npegycMOTPEeHHbIX 4YacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nogatotcs
PYKOBOAUTENAM 3TUX OpraHn3auun.

XKanoba Ha peweHus wn pgencteua (6es3gencrteve) opraHa, npenoCcTaBNsAOLEro
MYHULUMNANbHYKO YCIyry, OOSMKHOCTHOrO nvua opraHa, npeaocTaBnsAlowero MyHULMNanbHyo
ycnyry,  MyHMUMMNAnNbHOrO  Criyalwiero, pykoBogMTENnst opraHa, npeaoCcTaBnsiowero
MYHULUMNANbHYK YCrnyry, MoXeT ObiTb HanpaBreHa no noyte, Yepe3 MHOroyHKLMOHAMbHbIV
LEeHTp, C WCNoNb30BaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHOW ceTn «W/HTepHeT»,
odunumanbHOro canrta opraHa, NnpegoCTaBnsLWero MyHuumnanbHyto ycnyry, EanHoro noptana
nnbo PecnybnnkaHckoro noprtana, MHPOPMaLWOHHOM cucTemsbl gocyaebHoro obxanosaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM Npueme 3assutens. XKanoba Ha pelleHus 1 4eCTBUS
(6eanenctBne) MHOropyHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogyHKLMOHANbHOIO LIEHTpa
MOXeT OblTb  HanpaBneHa NO  MoyTe, C  WUCNOMb30BaHMEM  MHAOPMAaLMOHHO-
TeNeKkoOMMYyHUKaUNoHHON ceTn «WHTepHeT», odmumanbHOro camta MHOrogyHKLMOHANbHOro
ueHTpa, EgmHoro noprtana nubo PecnybnukaHckoro noprtana, MHGOOPMALMOHHOW CUCTEMBbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NNMYHOM NpUeme 3asBuUTens.
>Kanoba Ha pelueHus n gencteus (besgencrame) opraHnsaumm, npeaycMoTpeHHbIX YacTbio 1.1
ctatbh 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXET ObITb HanpaereHa
no noyTe, C MCMNOMb30BaHNEM WH(OPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTn «UHTepHeT»,
odomumanbHbIX CanToB 3TUX OopraHunsauumn, EguHoro noptana nnbo PecnybnnkaHckoro nopTtana,
a Takke MOXeT ObITb NPUHATa NPU NMNYHOM NpuemMe 3aaBuUTENS.

5.3. >)Kanoba gomkHa cogepxartb:

1) HanmeHoBaHWe opraHa, NPeaoCTaBnSALWEro MyHULMNAanbHy ycnyry, AOSMKHOCTHOMO
nMua  opraHa, npefoCTaBfsloWero MyHMUMNanbHYK — ycnyry, numbo MyHUUMNanbHOro
Cnyxallero, MHOrogyHKUMOHANbLHOIO LUEHTpa, ero pykosogutens u (nmnun) paboTHuka,
opraHusaunn, npegycMoOTpPeHHbIX YacTbto 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-93, nx
pykoBogutenen wun (unu) pabOTHUKOB, pelleHnss u paencTeua (6e3nencreme) KoTopbixX
obxanyroTcs;

2) damunuio, uMms, oT4yecTBO (NocrnegHee - MpyU  Hanuuuu), CBeOEeHUsI O MecTe
XutenbctBa 3asButensa - uanMdeckoro nuua nmbo HaMMeHoBaHMe, CBEAEHWA O MecTe
HaXOXOEeHUA 3asBUTENSA - OpUONYECKOro nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) aNEeKTPOHHOM NOYTbl (MPM HanMMyYUKM) M MNOYTOBLIM agpec, No
KOTOPbIM AOMMKeH ObiTb HanNpaBneH OTBET 3asiBUTENIO;

3) cBegeHna 06 obOxanyemblx pelweHuax u gencteuax (6esgenctsun) opraxa,
NpegoCcTaBnAOLLIErO MyHULUNANBHYIO YCYry, AOSPKHOCTHOIO NnLa opraHa, NpegoCcTaBrsoLWero
MYHULUMNANbHYO yCcnyry, nnb6o MyHUUMNanbHOro cryawero, MHOro(yHKUMOHaNbHOro LieHTpa,
paboTHMKA MHOrOYHKLMOHANBLHOIO LIEHTpa, OpraHv3auui, NpeaycMOTPeHHbIX 4YacTbio 1.1
ctatbh 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAabl, Ha OCHOBaHMM KOTOPbLIX 3asiBUTENb HE COrNaceH C pelleHnemM 1 OeNCTBUEM
(6e3genctenem) opraHa, NpeaoCTaBNSAOLWEr0 MyHUUMNANbHYIO YCNyry, OOMMKHOCTHOrO nuua
opraHa, npefoCTaBnslWero MyHUUMNAnNbHy Ycnyry, fimbo MyHULMNanbHOro criyxatlero,
MHOIrOYHKLMOHANbHOro LUeHTpa, paboTHMKa MHOrogyHKLMOHANbLHOIO LeHTpa, opraHusauum,
npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 dPenepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB.
3asButenem wmoryt ObITb npeacTtaBneHbl AOKYMEHTbl (Mpy Hanuuun), nogTeepxparoLimne
A0BOAbI 3aABuTENs, MMBO MX KoNuw.

5.4. MoctynuBwas xxanoba noanexuT perncTpaumm B CPoK He nosgHee paboyero gHs,
crnegyroLero 3a AHEM NOCTYNEHUS.
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5.5. Xanoba, noctynuBwasa B oOpraH, NpegoCcTaBNSAOWNA MYHULUNANbHYO YCRyry,
MHOTOYHKLMOHANbHbLIN LEHTP, YyY4peamTento MHOroyHKLUNOHANLHOro LeHTpa, B opraHMsaumu,
npegycMoTpeHHble 4acTtbto 1.1 cratb 16 ®depepanbHoro 3akoHa Ne 210-03, nubo
BbILLECTOAWNN opraH (Mpy ero Hanu4un), NOANEXUT PacCMOTPEHUIO B TeYeHue naTHaauaTu
pabounx [HENW CO [OHA ee peructpaumuM, a B crydae obanoBaHMA OTKasa opraHa,
npegoCTaBNALWEro MyHUUUNAaNbHY yCnyry, MHOro(yHKUNOHANbHOro LieHTpa, opraHu3auum,
npegycMoTpeHHbIX 4Yacteto 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-d3, B npueme
AOKYMEHTOB Yy 3aaBuTens nmbo B ncnpasBneHun AoNyLWeHHbIX OrneyaTok 1 OLWMbOoK unu B crny4vae
obXanoBaHUs HapyLlleHWs YCTAHOBMEHHOro CpoKa TaKkuX WUCMpaBfieHUWW - B TedeHue nATu
pabo4ynx AHen Co AHS ee perncTpauum.

5.6. Mo pesynbTaTam paccMOTPeHUs >xanobbl MNpUHMMAETCs OAHO W3 CreaytLmx
peLeHnn:

1) »xanoba ygosreTBopsieTcd, B TOM 4ucrne B pOpMe OTMEHbl MPUHATOrO peLueHus,
ncnpasneHnsa OONyLEeHHbIX OrneYyaTok U OWKnBOoK B BblAaHHbIX B pe3ynbTate npefocTaBfeHns
MYHULUMMNANbHON YCryrn LOKYMEHTax, BO3BpaTa 3asBUTEMNO OEHEeXHbIX CpeacTB, B3MMaHue
KOTOpPbIX HE NpegycMOTPEeHO HOPMAaTMBHbIMKM NpPaBOBbIMM akTamun Poccurckon Pepepaunn,
HOpMaTUBHBIMX MpaBOBbIMW akTamu Pecnybnukn TaTtapctaH, MyHMUMNANbHbIMU NPaBOBbIMU
akTamu;

2) B yAOBMNeTBOPEHUN Xarnobbl OTKa3biBAETCS.

He nosgHee gHs, cnegyowero 3a HEM NPUHATUS peLleHusi, yKa3aHHOro B HacTOoSALEM
NyHKTe, 3asBUTEN B MUCbMEHHOM DOPME U MO XeraHU 3asiBUTENsS B 3NIEKTPOHHOW dhopme
HanpasfisieTCa MOTUBUPOBAHHbLIN OTBET O pe3yrnbTaTtax pacCMOTPEHNS XKanoobl.

5.7. B cnyyae npusHaHusa xxanobbl nognexawen yaoBneTBOPEHNIO B OTBETE 3asiBUTESIO
O pesynbTaTax pacCMOTPeHUs Xanobbl faeTcs nHhopMmauna o AeNCTBUAX, OCYLLLECTBNAEMbIX
OpraHom, NpeaoCcTaBNALLMM MyHULMNAMNBHYO YCNYry, MHOrOgYHKLMOHAlbHbIM LLeHTPOM nNnbo
opraHusaumen, npegycMoTpeHHon 4acTtbio 1.1 ctaten 16 ®egepansHoro 3akoHa Ne 210-03, B
uensix  HesamegnuTeNbHOro  YCTPaHEHUS  BbISIBMIEHHbIX  HapyLeHurW Mpu  OKasaHuu
MYHUUMNANbHOM YCRyrnu, a Takke MPUHOCATCA M3BMHEHUSA 3a OOCTaBrfeHHble HeygobcTea U
yKa3blBaeTCAd WHMopmMauus O AanbHenWwnx AencTBUAX, KOTopble HeobXoaMMo COBepLUnNTb
3aABUTENIO B LENAX NoSyYeHNs MyHULUNANbHOW YCyru.

5.8. B cnyyae npusHaHua xanobbl He noanexaillen yaoBNEeTBOPEHMIO B OTBETE
3asBUTENO O pesynbTaTax PacCMOTPEHNSA Xanobbl JalOTCA apryMeHTUPOBaHHbIE Pa3bsCHEHUS
O MpUYMHaAX MPUHATONO peLleHusl, a Takke UHopMauus o nopsake obxanoBaHWA NPUHATOrO
peLleHus.

5.9. B cnyyae ycrtaHoBneHuss B Xxo4e unM no pesynbTaTaM pacCMOTPEHUSA >Xanobbl
NPU3HaKoB cOoCTaBa agMWHUCTPATMBHOIO MpPaBOHAPYLUEHUS UK MPECTYNNEHNA OOMKHOCTHOE
nmuyo, paboTHUK, HaderneHHble MOSIHOMOYMAMU MO PAcCMOTPEHUIO Xanob, HesameanuTenbHO
HanpasnaT UMetoLMEeCss MaTepuarbl B OpraHbl NPoOKypaTypsbl.
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Mpunoxexne Ne 1

K AAMUHUCTPATUBHOMY perfnameHTy
npeAaocTaBnNeHNsa MyHUUMNanbHoM
ycrnyrm no

dopma
(BnaHk opraHa, npeaocTaBnsoLWLero MyHMUMnanbHyr ycryry)

Kowmy:

KoHTakTHble gaHHble:

MpencraBuTtenb:

KoHTaKTHble AaHHble npeacraBsuTenAd.

PEWEHWE
006 oTKase B NpeaocTaBneHnm MyHULMNAnsHOM YCnyru
no
oT Ne
PaccmoTtpeB Bawe 3aaBneHue ot Ne N npunaraemMble K
Hemy AOKYMEHTbI YNOMHOMOYEHHbLIM OopraHom
NPUHSATO peLueHne 06 oTkase B
no crneayoLwmm
OCHOBaHUAM:
1.
2.

[lononHuTenbHas nHopMauus:

Bbl BnpaBe noBTOpHO 06paTUTbCS B YNONHOMOYEHHbLIA OpraH C 3asiBlIiEHMEM O
npenocTaBneHnmn yCnyri nocne yCTpaHeHUs ykasaHHbIX HapyLLUEeHUN.

[aHHbIN oTka3z MoxeT OblTb oGXanoeaH B AocyaebHOM nopsake nyTem HanpaeneHus
XanoObl B YNOMHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUO)

(noannchb YyNONMHOMOYEHHOTO
AOJHKHOCTHOrO Nnnua opraHa)
[MpunoxeHne Ne 2
K AODMUHUCTPATUBHOMY perfiameHTy
npeaocTaBNeHNa MyHULUNANbHOM
ycnyru no




93

dopma
(BnaHk opraHa, npegocTaBNALWEro MyHULMNANbHYO YCIyry)

Kowmy:

KoHTaKkTHble gaHHble:

npeﬂCTaBVITeJ'Ib:

KoHTaKTHble JaHHble npeacraBsuTend.

PELLEHWVE
06 0TKa3e B NpuemMe [JOKYMEHTOB, He06X0AMMbIX ANs NpeaocTaBneHus
MyHUUMNanbHOM ycnyru no

oT Ne

PaccmoTtpeB Bawe 3aaBneHue ot Ne N npuvnaraemMble K
HEMY  OOKYMEHTbl  YMOSIHOMOYEHHbIM  OpraHoMm
NPUHATO peweHne o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobxoouMMbIX — Ons no  cnegywowmm
OCHOBaHUAM:

1.

2.

PasbsicHeHne NpuynH oTkasa:
[ononHutenbHas nHdopmauus:

Bbl BnpaBe nNOBTOPHO 0OpaTUMTbCA B YMNOSMHOMOYEHHLIM OpraH C 3asiBiEHNEM O
npegoCcTaBNEeHWM YCIyrn NOCIe YCTPaHEHUS YKa3aHHbIX HapyLUEHU.

[aHHbIN O0TKa3 MoXeT BbiTb obXxanoBaH B gocyAebHOM nopsake nyTeM HanpaBrieHust
Xanobbl B yNnoSTHOMOYEHHbIN OpraH, a Takke B cygebHom nopsake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxHocTHoe nnuo (PUO)

(noannchb YyNoNMHOMOYEHHOTO
AOJMKHOCTHOrO Nua opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY perfamMmeHTy
npeaocTaBneHns MyHUUMnNanbHom
ycnyru no

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpasJieHNA

MyHUUMNanbHOro obpasoBaHus)
oT

(oanee - 3aaBUTEND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbLIE AAHHbIE,
pervcTpaumio No MecTy XUTenbCcTea, TenedoH)

3agaBneHune
0 NpeaoCcTaBNeHUN rpaxkgaHam XUnbiX NOMELLEHNIA NO 4OroBOpaM HarmMa cnyxebHoro
YKMUMNOro nomeLleHus

Mpowy Bac npegoctaBnTb NO AOrOBOPY HarMa Xuoe NoMeLLeHne nnowaapo
KB.M.

MecTononoxeHme Xnnoro NOMELLEHNS: MyHULMNANbHbBIA panoH (ropoaCcKon OKpyr),
HaCENEeHHbIN NYHKT yn. a.

K 3asBneHuto npunaratTcs cnegyowme OTCKaHMPOBAHHbIE LOKYMEHTbI:

1) DOKYMEHTbI, YAOCTOBEPSIOLLME NNYHOCTL 3ad9BUTENS U YNEHOB €r0 CEMbW;

2) BbiNnucka M3 EgMHOro rocygapCTBEHHOrO peecTtpa HeaABMXKMMOCTU 00 OTCYTCTBUM
CBeOEeHNN O pernctpauum npa.Ba Ha OOBLEKTbl HEABMKMMOCTWU FpakgaHuHa, a Takke BCeX
BCENSOLWMXCA 4YNIEHOB CEMbMW, BKMOYasi HECOBEPLUEHHOMETHUX, Ha Tepputopun
COOTBETCTBYHOLLErO MyHUUMNanbHoro obpasoBaHusi, BolgaHHaa YnpasneHmem degeparnbHon
permctpaunoHHon cnyxbbl no Pecnybnunke TaTtapctaH He no3gHee Yem 3a 10 gHen [O OHSA
obpalleHna 3asBuTenst B YNOSTHOMOYEHHbI opraH (MoXeT ObITb NpeAcTaBneHa 3asiBuTenem
CaMOCTOATESbHO);

3) cnpaBka yMNOSTHOMOYEHHOro oOpraHa Mo BedeHuio EAMHOro rocygapCTBEHHOrO
peecTpa HeaABMXMMOCTU 06 OTCYTCTBUM CBeadeHun o pernctpauum o 1 aHesapsa 2000 roga
npaBa Ha 00BbEKTbI HEABWXUMOCTW rpaXkaaHnHa, a Takke BCEX BCENSAOLMXCS YNEHOB CEMbMU,
BKNOYasi HECOBEPLUEHHONETHUX, Ha TeppuUTOpUM COOTBETCTBYIOLLEIO MYHULMMNANLHOIO
obpa3oBaHus, BblgaHHast He no3gHee 4Yem 3a 10 gHenm Ao OHA obpalweHus 3asBuTens B
YNONTHOMOY€EHHbIV OpraH;

4) xopaTanCTBO pPyKOBOOUTENS COOTBETCTBYHLENO roCygapCTBEHHOro opraHa,
rocygapCTBEHHOr0 yHUTapHoro npeanpusatms Pecnybnukm TaTtapcTaH, rocygapCTBEHHOro
yupexneHust Pecnybnuku TaTtapcTaH;

5) konua Tpygosoro gorosopa nnbo Konusa criy>kebHoro KOHTpakTa;

6) Konnsa Tpy40BOW KHUXKKK.

O6sa3yoch Npu 3anpoce NpefoCTaBUTb OPUrMHaribl OTCKAHUMPOBAHHbBIX AOKYMEHTOB.




95

(narta) (noanuce) (®N0)

PesynbTaT npegocTaBneHnst MyHUUMnanbHOM ycryru, NpoLly NpeaoCcTaBUTb:

D B JNMYHbIA KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUUMNAMNbHbBIX YCNyr
Pecnybnukn TaTapcTtaH;

[:I B MHOIMO(YHKLMOHANbHOM LEHTpe MnpefocTaBneHnsl rocygapCTBEHHbIX W
MyHUUMnanbHbIX yenyr Pecnybnuku TaTtapcran;

I:l B Opz2aHe.

(naTa) (nognuchb) (0.1.0.)
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MpunoxeHne Ne 4

K AAMUHUCTPATUBHOMY perfnameHTy
NpefoCTaBNEHNs MyHULMNANbHOW
ycrnyru no

[(naBe cenbCcKoro noceneHns

OrT:

3aaBneHuve
06 ncnpaBneHnm TeXHNYECKON OLLINOKM

Coobuwato 06 owunbke, [OMNYLWEHHON NpU OKa3aHMM MyHUUMNANbHOW YyCryrn no

3anuncaHo:
MpaBunbHbIE CBEOAEHUS:

Mpolwy wncnpaBuTb OOMYLUEHHYI TEXHWYECKYD OWWKNOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SBMSIOLLMACS pe3ynbTaToM MyHULMNANbHOM yCryri.

Mpunarato cneayoLme JOKYMEHTbI:

1.

2.

B cnyyae npuHsTUs pelieHns o6 oTKNoHeHUn 3asBrneHns 06 ncnpaBneHnn TEXHUYECKOW
OLUMGKM NpOLLY HaNnPaBUTb TaKoe peLLeHne:

nocpeacTBOM OTNPAaBIEHMS 3NIEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BM€e 3aBEpPEeHHON KonmMn Ha BymaxkHOM HocuTerne NoYTOBbIM OTrNpaBreHNneM Nno agpecy:

HacTtoswwmm noareepXxaaro: cBeaeHnA, BKIMOYEeHHble B 3aABieHNe, OTHOCALLMECA K MoeWn
JIMYHOCTN W npeacraBndeMoMy MHOK Jinudy, a Takke BHEeCEeHHble MHOK HWXe, OOCTOBEpPHbI.
lE',OKyMeHTbI (KOI'II/II/I ,D,OKyMeHTOB), NpurioXXeHHble K 3adaBlieHuno, COOTBETCTBYHOT Tpe6OBaHI/IFIM,
YCTaHOBJIEHHbIM  3aKOHOAAaTEes1IbCTBOM Poccuiickon dJeuepaLu/wl, Ha MOMEHT npeacraBneHnda
3adBliIeHUA 3T OJOKYMEHTDI AENCTBUTESbHbI U cogeplxaTt gocrtoBepHble CBEAEHUA.

(naTa) (nognucob) (¢.1.0.)
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MpunoxeHne Ne4 K NOCTAaHOBMNEHWIO
McnonHutenbHoro komuteTta
BantayeBckoro cenbckoro noceneHus
A3HakaeBCKOro MyHMUMNanbHOro panoHa
Pecnybnukn TaTapctaH

0T 26.01.2022 Ne 4

ALAMUHUCTPATUBHbIN pernamMeHT
npeAocTaBreHUs MyHMLUUNANbHOW YCIyru No NPUHATUIO paHee NPUBaTU3NPOBaHHbIX
XKUNbIX NOMeLLeHU B MyHULMNaNbHYK COGCTBEHHOCTb

1. O6wme nonoxeHuA
1.1. [lpeamert perynmpoBaHna agMUHUCTPATUBHOIO pernameHTa

1.1.1. HacTtoawun agMMHUCTPaTUBHLIM pernamMeHT NpegocTaBfeHns MyHUUMnansHOm
ycnyrn (panee - agMWHUCTPATUBHBIA perfiaMmeHT) ycTaHaBnmMBaeT CTaHgapT W MOopsigoK
npefocTaBfeHnsa MyHULMNANbHOW YCAyrM MO MPUHATUIO paHee MpUMBaTU3NMPOBAHHbLIX XUMbIX
NnoMeLLEeHNA B MyHUUMNaNbHY0 COBCTBEHHOCTL (Oanee — MyHuumnanbHasa ycnyra).

1.1.2. [MonoxeHnss agMUHUCTPATUBHOIO perfiameHTa NPUMEHATCA B OTHOLLEHUN paHee
NPUBaTU3NPOBAHHbLIX XWIbIX MOMELLEHWN.

1.2. Kateropumu 3asaBsutenen

1.2.1. Jlnuamun, MmerwmnMn npaBo Ha MNonyyvyeHne MyHUUUNanbHOW YCIyrn, SBRASTCA
duamyeckme nuua (ganee — 3asBUTEND).

1.2.2. C 3aaBneHnem BnpaBe obpaTuUTbCA NpeacTtaBuTeNb 3aaBUTENS, OENCTBYIOWNI Ha
OCHOBaHUWN OOKYMEHTa, yOOCTOBEPSIOWEro ero nosiHoMoumnsl, NMMB0 3aKOHHbIN NpeacTaBuUTeSNb
dunamyeckoro nuua (ganee — npeacrtaBuTeNb 3asBUTENS).

1.3. MNopsaok NHpopMMpoBaHUS O NpefoCTaBEHUN MYHULUNANBHOWN YCNyrn

1.3.1. WHdopmauua o nopagke nNpefocTaBfieHMs  MYHUUMNANbLHOW  yCryru
pasmelyaeTcs:

1) Ha NHOPMAUMOHHBIX CTEHAAX, CoAepXKaLLNX BU3yarnbHYO U TEKCTOBYO MHGOPMaLnio
O MyHUUMMAanbHOW ycnyre, pacnofioXXeHHbIX B MOMELEHNAX MHOrOMYHKUMOHarbHbIX LEHTPOB
npeaoCcTaBreHns rocyaapCTBEHHbIX N MyHULMNAMbHbIX YCIyr.

2) Ha oduvumanbHOM canWTe MYHAUMNANbHOrO pamoHa B  WHAOPMALMOHHO-
TenekoMmmyHukaumnmoHHom cetn «MHTepHeT» (https://lwww. aznakayevo. tatarstan.ru);

3) Ha [lNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapcTtaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckui noptan);

4) Ha EgnHom nopTarne rocygapCTBeHHbIX U MyHULUMNanbHbIX yenyr (pyHkunn) (https://
www.gosuslugi.ru) (ganee — EanHein noptan);

5) B rocygapCTBeHHON WHGOPMaUWOHHOW cucteme «PeecTp rocyaapCTBEHHbIX W
MyHuumMnanbHblx ycnyr Pecnybnukn TartapctaHn» (http://frgu.tatar.ru) (opanee - Peectp
rocyAapCTBEHHbIX N MyHMLUMMAMNbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHve Mo BonpocaMm MpefocTaBNeHns MyHUUMNAnsHOM YCryru
OCYLLEeCTBNAETCH:

1) B MHOrOYHKUMOHAmNbHbLIX UEHTpax npefoCTaBNeHnss roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPy YCTHOM 00paLleHnm - MMYHO UNn No TeNeqoHy;

2) B MHTepakTuBHom cpopme PecnybnunkaHckoro noprana;

3) B UCMOMNHUTENBHOM KOMUTETe BanTtayeBcKOro cenbckoro nocerieHsi A3HakaeBCKOro
MyHULMNanbHoro obpasoBaHna Pecnybnukn TatapcTtaH (ganee — OpraH):

nNpy YCTHOM 0BpaLleHnm - INYHO UIn No TenedoHy;
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npu NUCbMEHHOM (B TOM 4ucne B hOpMe 3MEKTPOHHOro AOKYMeHTa) obpalleHnn — Ha
OymMakHOM HOcUTere No NoYTe, B ANIEKTPOHHON hOpME MO ANEKTPOHHOM MoYTE.

1.3.3. IHpopmauua Ha EgmHom noptane, PecnybnukaHckom nopTtane o nopsigke u
CpOKax NpeaoCcTaBfeHns MyHUUUNAnbHOW YCNyrM Ha OCHOBaHWM CBEOEHUN, COAEpXKaLlMXcs B
Peectpe rocygapCTBEHHbIX WM MyHUUMNANbHbIX YCINyr, MNpegocTaBnsieTcs 3asiBUTENHO
GecnnaTtHo.

[ocTyn K nHopmMaumm 0 Cpokax U nopsiake NpeaoCTaBfeHns MyHULMNANbHOW YCnyru
ocylwiecTBnsieTca 0e3 BbINONIHEHUS 3asBUTENEM Kakux-nmbo TpeboBaHun, B TOM yucre 6e3
NCNoNb30BaHNA NPOrpamMMHOro obecneveHns, yctaHoBka KOTOPOro Ha TEXHUYECKME CpeacTBa
3aaButena  TpebyeT  3aKkNYEHUA  NIMUEH3NMOHHOTO WKW MHOMO  COrnaweHns  C
npaBoobnagartenem nporpaMMmHoro obecneveHusi, npegycMaTpyBaloero B3MMaHue nnathbl,
perncTpaumio nnn aBTopusaunio 3asasBuTens Unn NnpegocTaBrieHne UM NePCoHarnbHbIX AaHHbIX.

1.3.4. lpn obpaweHnn 3asBuTens NUYHO UM NO TenedoHy B COOTBETCTBUM C
nocTynueLUMM obpalleHnem npegocrasnseTca MHpopmaums:

8) 0 MecTe HaxoxgeHuss MHOrOYHKUMOHANbHOrO LEHTpa nNpeaoCcTaBneHus
rocyqapCTBEHHbIX U MyHMUMNanbHbIX ycnyr, WcnonHutenbHoro komuteta (423302, PT,
A3HakaeBckur paunoH, c.bantayeBo, yn.MonogexHas, A.1A; rpadpuk paboTbl Mcrnonkoma
noHegenbHuUK-NsaTHMUA ¢ 8.00 yacos go 17.00 yacos; cy660Ta, BOCKpeceHbe- BbIXOAHbIE OHW;
crnpaBoyHble TenedoHbl 8(85592) 44-7-23);

9) o nopsiake npegoCTaBNEHNA MyHMUMNANbHOM YCNyrM, 0 cnocobax M cpokax nogayu
3as8BMNeHnn;

10) 0 kaTeropusix rpaxgaH, KOTOpbIM NPeAoCTaBnsSAETCA MyHUUMNanbHas ycnyra; o
HOPMAaTMBHbIX MPAaBOBbLIX aKTax, PEerynmpyrLlmx BOMPOCbl NPeaocTaBNeHUs MyHULMNANbHON
ycnyru;

11) 0 nepevyHe [OOKYMEHTOB, HeOOXOAMMLIX ANs pPacCMOTPEHUSA 3asiBIEHUS O
npenocTaBEHNN MYHULMNANBHOW YCNYrn, O CPOKax NnpuemMa n permctpauumn 3asBrneHns;

12) 0 xoae npefoCTaBMNEHNA MYHULMNANBHOW YCNyru;

13)0 MecTe pasmeleHna Ha oduuManbHOM canTe WHpopMauun no Bonpocam
npegocTaBneHns MyHUUUNanbLHOM ycnyri;

14) o nopsigke obxanoBaHnsa AeNcTBU NnNu 6e3aencTBms A0SMKHOCTHbIX Nuy OpraHa.

Mo nucbMeHHOMY  obpalleHuto  COTPYAHWKM  OoThena, OTBETCTBEHHOro  3a
npegocTaBrneHMe MyHuMuMnanbHOW ycnyri, nogpobHO B MUCbMEHHON (opMe pas3bsCHSAT
3aABUTENIO NOPAOOK NPenoCTaBfeHUs MYHUUMNANbHOW YCIyrn M BOMPOCHI, yKasaHHble B
HaCTOALLEM NYyHKTE agMUHUCTPATUBHOIO pernaMmeHTa, u B Te4eHne Tpex pabounx gHemn co gHs
permctpaumm obpalleHus HanpaensawT oTBeT 3aasuTento. OTBETbl [alTCA Ha  A3blKe
obpaweHnda. B cnyyae HeBO3MOXHOCTM AaTb OTBET Ha sA3blke OOpalleHus MCnonb3ykTcH
rocygapcTBeHHble a3blkn Pecnybnukn TatapcraH.

1.3.5. WHdopmaums no Bonpocam npenocTaBrieHNs  MYHUUUNANbHOW  YCRyru
pasMellaeTcs Ha oduuManbHOM canlTe MyHUUUNAanbHOro panioHa M Ha WMHAOPMaUUOHHBLIX
cTeHaax B nomMeweHmax OpraHa ansa paboTbl ¢ 3a9BUTENAMM.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pa3mewaemas Ha
WH(POPMALMOHHbLIX CTeHAAaxX W Ha oduuuanbHOM canTe MyHUUMNanbHOro parnoHa B
WHPOPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTu  «MHTepHeT», BKMOYaeT CBeAeHuss o
MYyHULMNansHOW ycnyre, cogepxalumnecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
agMWHUCTPATUBHOIO pernameHTa, WHQoOpMaUMId O MeCTe HaxOXAEeHWsl, CnpaBOYHbIX
TenedoHax, BpeMeHn pabotbl OpeaHa, 0 rpacduke npuema 3asiBNeHUN Ha npegocTaBneHue
MYHULMNANbHOW YCyru.

1.4. HopmaTuBHbIE NpaBOBbIE akThbl, perynvpyoLuime npegoctaBneHve
MYHULMNANbHOM yCryru

1.4.1. lNepeyeHb HOpPMATMBHbLIX MNPAaBOBLIX aKTOB, PErynuvpylowwmMx npegocraBneHve
MYHMUMNANbHON ycnyrn (C yKasaHMeM pPEeKBU3UTOB HOPMAaTUBHbIX MNPaBOBbIX akToB W
NCTOYHUKOB MX odpmumanbHoro onybnukoeaHus), pasMmelleH Ha EguHom noptane, B Peectpe
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rocyfapCTBEHHbIX N MyHUUMNASNbHbIX YCYr, Ha omunanbHOM canTe MyHMUMNanbHOro panoHa
B MH(POPMAaLMOHHO-TENEKOMMYHUKALMOHHON CeTU «NHTEPHET».

1.4.2. TekCT agMMHUCTPATMBHOIO perfiameHTa B AENCTBYHOLLEN pedakuuu NOANEXuT
pa3smMeLlleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNASbHBIX YCIyr, Ha
oomumanbHOM canTe MYHUUMManbHOro panoHa B MH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «MIHTepHeT».

1.5. TepMVIHbI, ncnosibdyemble B adMUHUCTPATUBHOM perfnamMeHTe, U nx onpeaneneHnd

1.5.1. B agMuWHUCTpaATMBHOM pernameHTe WCMNONb3YTCHA chneayrlimne TEPMUHbI U
onpegeneHus:

yaaneHHoe paboyee MeCTo MHOrogyHKUMOHANbHOrO LEHTpa npeaocTaBneHuns
rocy4apCTBEHHbIX U MyHUUMNAMNbHbLIX YCAyr — TepputopuasribHo 0B60CobBreHHOe CTPYKTYpHOe
nogpasgeneHve (opunc) MHOroyHKLMOHANLHOMO LleHTpa NpeaoCTaBNeHns rocy4apCTBEHHbIX U
MYHUUMMANbHbIX YCNYr, CO34aHHOE B rOPOACKOM (CenbCKOM) MOCENeHnn MyHULMNarbHOro
panoHa unmn B ropoackom okpyre Pecnybnukmn TatapctaH B COOTBETCTBUM C NyHKTOM 34 [NMpaBun
opraHusaumm AeATeNbHOCTU MHOrOYHKLNOHASTbHbIX LEeHTpOoB npegocraBneHuns
rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCIyr, YTBEPXKAEHHbIX NocTaHoBNeHneM lpaButenscrea
Poccunckon depepaumm ot 22 pekabps 2012 r. Ne 1376 «O6 ytBepxaeHun [lpasun

opraHu3auum AEeATENBHOCTH MHOrOQYHKLIMOHAIbHbIX LEHTPOB npefocTaBneHus
rocy4apCTBEHHbIX U MYyHULMNASBHbIX YCITYr»;
TexHu4eckass owunbka - owwnbka (onmcka, onevyaTtka, rpaMmaTudeckass Wunu

apudmeTndeckas owwmnbka nnéo nogobHas owubka), ponyuieHHas opraHom,
nNpefoCTaBnAWMM MYHUUMNANBHYIO YCRyry, WU npueedwasi K HeCOOTBETCTBUIO CBeAEeHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHMUMNanbHOW YyCnyru), CBEAEHWsM B OOKyMEHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCUITUCb CBEOEHUS;

EovHaa cuctema uvgeHTMdMKaumm M ayTeHTMduKauum B MHAPACTPYKType,
obecneunBarolen MNHGPOPMALMOHHO-TEXHOIIONMYECKOE B3aMMOLENCTBUE UNH(OPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX AN NpefoCTaBneHUs roCy4apCTBEHHbIX U MYHUUMNANbHbLIX YCAyr B
anekTpoHHon ¢opme (mnanee — ECUA) — cdenepanbHas rocygapctBeHHasi MHopmaumMoHHas
cuctema, obecrnedmBalowlas CaHKUMOHMPOBAHHbBIA [OCTYN YYaCTHUMKOB MHGOPMALMOHHOMO
B3aMMOLENCTBNUA B CUCTEMEe UAeHTUdUKaumMm n ayTeHTudukaumm K MHgopmaummn,
coaepxallencsa B rocygapCTBEHHbIX MHPOPMALMNOHHBIX CUCTEMAX M UHbIX WHAPOPMALMOHHbBIX
cuctemax;

MoL - MNocymapctBeHHoe OGrogxeTHoe ydpexaeHue «MHOroyHKUNMOHANbHbIN LEHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbIX yenyr B Pecnybnvke TatapctaH»;

ANC MoLl - ABToMaTM3mMpoBaHHaa MHPOPMaLMOHHAs cMcTeMa MHOTOMYHKLUNOHANbHbIX
LEeHTPOB NpeaoCTaBreHns rocy4apCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnukn TatapcraH.

1.56.3. B agMuHuCTpaTMBHOM pernamMeHTe o4 3asiBlieHMeM O npenocTaBieHnm
MyHUUMNaneHOW ycnyrn (ganee - 3asBfeHWE) MNOHMMAaeTCs 3anpoc O NpegocTaBneHun
MYHMUMNANbHON yCnyrn, NogaHHbIi B COOTBETCTBMM C NyHKTOM 3 cTtatbh 2 PepepanbHOro
3akoHa o1 27 wona 2010 rogpa Ne 210-®3 «O6 opraHuM3aumm npegocTaBreHUst
rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr» (ganee — ®egepanbHbin 3akoH Ne 210-D3).

2. CtaHgapT npeaocTaBfieHUs MyHULUNanbHOM ycnyru
2.1. HanmeHoBaHve MyHULMNANBLHOM YCINyru

MpuHATME paHee NPUBATM3UPOBAHHbLIX JKUMbIX MOMELEHUA B  MyHMUMNANbHYO
CODOCTBEHHOCTb

2.2. HaumeHoBaHWe UCMNONMHUTENBHO-PACcNoPSANTENBHOIO OpraHa MECTHOIO caMoynpaBreHus,
HEeNnocpeACTBEHHO NPEAOCTaBMSAOLLIEro MyHUUMNANbHY yCryry
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NcnonHuTtenbHbin  KoMuTeT bBanTtadeBckoro cenbckoro noceneHnsa As3HakaeBCKoro
MyHMUMNanbHOro pavoHa Pecnybnukn TaTtapcraH.

2.3. OnucaHve pesyrnbTaTa NpefocTaBrneHuss MyHUUMNanbHOW ycryrun

2.3.1. Pe3ynbTtatomMm npenocTtaBneHnss MyHUuunanbHOW yCcryrm SBnseTcs:

1) nocTaHoBNeHWe O MNPUHATAM MPUBATU3UPOBAHHLIX >KUMbIX MOMELLEHUA B
MYyHUUMNanNbHY COBCTBEHHOCTb;

2) poroBop 6e3BO3Me3dHOM Nepedavun XKUMoro rMoMeLweHns B MyHUUUNanbHYHo
COOCTBEHHOCTb;

3) peweHune o6 oTkase B NpefoCTaBneHUM MyHuumMnanbHow ycnyrn (npunoxexHme Ne 1 k
HacTosLWeMy aiIMUHUCTPATUBHOMY pernamMmeHTy);

4) peweHne o6 OTkase B nNpuemMe [OKYMEHTOB, HeObXoauMMbIX AN npeaocTaBrieHust
MyHUUMNaneHoun ycnyrun (npunoxeHne Ne 2 K HacTosweMy agMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaTt npegoctaBfieHNa MyHUUUNANbHOW YCIyrn HanpasnaeTcsa 3asiBUTESIO B
dopmMe  9NEKTPOHHOro  OOKYMEHTa, MOAMWCAHHOINo  YCUMEHHOM  KBannduumpoBaHHOM
9NEKTPOHHOM NOAMNUCHI0 YNONIHOMOYEHHOIrO OOIMKHOCTHOro nuua OpraHa, B COOTBETCTBUM C
depnepanbHbIM 3akoHOM OT 6 anpens 2011 roga Ne 63-03 «O6 anekTpoHHON noanucu» (aanee
— ®epepanbHbin 3akoH Ne 63-P3) B nnyHbIM kKabuHeT EanHoro noptan. B cnyvyae HanpaBneHus
3asBneHna nocpegctesom  PecnybnukaHckoro  nopTtana  pesynbTar  nNpeaocTaBrieHust
MYHUUMNANbHOW YCIyrn HanpasnsieTcs B NIMYHbIN kKabuHeT PecnybnvkaHckoro noprana.

2.3.3. lNo BbLIGOpy 3asBUTENA pe3ynbTaT MNPeaocTaBfeHUs MyHUUMMNAnNbHOW YCIyrn
Bolgaetcs B OpraHe wmnu B MOLl B hopme 3k3emnnsipa 3SMEKTPOHHOrO AOKYMEHTA,
pacnevataHHoOro Ha 6yMaxxHoM HocuTene, 3aBepPeHHOro neYaTblo U NOANUCHI0 COOTBETCTBEHHO
YNONMHOMOYEHHOI0 A0SMKHOCTHOro nuua OpraHa unu paboTtHuka MOLL.

2.3.4. 3aaBuTens BNpase NoNyyYnTb pesyrnbTaT NpeaocTaBneHns MyHULUNanbHOM yCryrm
B popme 3NEeKTPOHHOro JOKYMEHTa B TeYeHWe Cpoka AEWCTBUS pesynbTata npefocTaBeHus
MYHULMNANbHON yCnyru.

2.4. Cpok npefocTaBneHns MyHUUMNanbHOM ycnyru, B TOM Yncne ¢ y4eToM He0BXo4MMOoCTH
obpalleHnsa B opraHM3aumm, y4acTByOLNE B NpeaocTaBieHnn MyHULMNAnbHOW YCIyrn, CPpoK
NPUOCTAHOBMNEHUSA NPeAOCTaBNEHNA MyHMLMNANbLHON YCNYrn B Crydae, eCnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTPEeHa 3akoHoaaTenbcTBOM Poccunckon denepaumm, Cpok Bblaadm
(HanpaBneHus) OKYMEHTOB, ABNSAIOLMNXCA pe3ynbTaTOM NpeaocTaBieHnsa MyHULMnanbHON
ycnyru

2.4.1. MyHuyunansHas ycnyra npegocrtasnsercs B TedeHme 12 paboumnx gHen.

2.4.2. [lpuoctaHoBneHne cpoka MpefocTaBneHns MyHUUMNanbHOW ycryrm He
npegycMoTpeHo.

2.4.3. HanpaeneHue [OOKyMeHTa, SABNSOLWErocs pesynbTaToM nNpefocTaBreHus
MYHUUMNANbHOW YCNyrm B oOpMe 3fIEKTPOHHOIrO OOKYMEHTa, 3asiBUTESIHO OCYLLECTBSETCA B
AeHb 0bOpPMIIEHNS U perucTpaumm pesynbtaTta NpegocTaBneHns MyHULunanbHOW yCryru.

2.5. NcuepnbiBaowmm nepeyeHb JOKYMEHTOB, HEOOXOOMMbIX B COOTBETCTBUM C
3aKkoHogaTesIbHbIMU U MHBIMU HOPMAaTUBHBLIMW NPAaBOBLIMW akTaMn Ans NpeaoCTaBneHus
MYHUUMNANbHOM YCIyrun, a Takke YCryr, KOTopble SiBASTCA He0bXxoanMbIMKU 1 06a3aTeNbHbIMMU
ANS NpegocTaBneHns MyHUUUNanbHbIX YCRyr, NOANEeXalmx npeacTaBrieHnio 3aaBuTenem,
Crnocobbl NX NOSTy4YEHNS 3asiBUTENEM, B TOM YUCTE B NEKTPOHHOW hopMe, NOPAO0K NX
npeacraBneHns

2.5.1. lna nonyyeHus MyHUUMNANbLHOM YCryrn 3asiBUTENb NPeACTaBnsieT criegyloline
AOKYMEHTbI:

1) [OOKYMEHT, ygocToBepsilowmnn nn4HOCTb (He Tpebyetca B cnyyae obpalleHus
nocpeacteom PecnybnukaHckoro noprana);
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2) JOKYMEHT, YAOCTOBEPSAIOLLMIA NOSTHOMOYNA NpeaCcTaBUTeNS 3adaBUTENS;

3) 3asaBneHue:

B ¢hopme AoKymeHTa Ha OymaxHoM Hocutene (npunoxeHne Ne 3 Kk HacToswemy
agMUHNCTPATUBHOMY perfnameHTy);

B ONEKTPOHHOW popme (3anonHaeTcss MNoCpeAcTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBELEHNIN B 3NEKTPOHHYIO (hopMy 3asBneHus), NoANMCaHHOEe B COOTBETCTBUM C TpeboBaHNAMM
nyHkta 2.5.3 agMUHUCTpPATMBHOrO  pernameHTa, npu  obpaweHnn  nocpeacTBoOM
PecnybnukaHckoro noprana;

4) NOKYMEHTbI, YAOCTOBEPSAOLME NIMYHOCTb KaXKA0ro YrieHa ceMbM;

5) QOKymMeHT, noaTBepXaaroLwmin npaBo COOCTBEHHOCTM Ha XWMoe nomelleHue (ecnm
coBCTBEHHOCTb He 3apernctpupoBaHa B EQUHOM rocyaapCTBEHHOM peecTpe HeABMXMMOCTH);

6) cnpaBka C MeCTa XUTEeNbCTBa;

7) KONUSA TEXHUYECKOro NacrnopTa Xuroro noMeLleHns;

8) paspeweHne oTgena onekn W MONeYUTenbCTBa WCMNOSMHUTENBHOMO KOMUTETa
A3HaKaeBCKOro MyHUUMNAanNbHOro panoHa o 6e3B03Me3gHON nepedade XUroro noMeLleHns B
MyHUUMNanNbHY0 COBCTBEHHOCTb (€cnu B npuBaTU3aunm yy4acTBOBanu HeCOBEpPLUEHHONETHWNe
aeTn).

2.5.2. 3asBneHue v npunaraemble JOKYMEHTbl MOryT ObiTb NpeAcTaBneHbl (HanpaBneHbl)
3asBuUTENEM OOHUM U3 cnefyLmx cnocobos:

1) uvepe3 MOLl Ha OymMaxHbIX HOCUTENAX W B BUAE 3SNEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYHOLMX TpeboBaHMAM NyHKTa 2.5.3 aaAMMHUCTPATMBHOIO perfiameHTa;

2) nocpeacteomM PecnybnvkaHCKoOro noprana B 9NeKTPoOHHOW dhopme;

3) B OpraH IMYHO WM NOCPEACTBOM MOYTOBOM CBSA3M Ha OymakHOM HocuTene.
3adaBneHne u npunaraemble OOKYMEHTbl, MPU HanpaBfieHUn NOCPeacTBOM MOYTOBOM CBA3W,
3aBepsITCA B YCTAHOBIEHHOM NOpSAKe.

2.5.3. 3agBneHne npu HanpaeneHun nocpeactsoMm PecnybnvkaHckoro nopTtana
noanncbIBaeTCHa NPOCTON 3NEKTPOHHOW MOAMNMUCHIO 3adBUTENS.

Ana nonyyeHuMss MNPOCTOM 3NIEKTPOHHOM MNOAMUCKU 3asBUTEN0O HeobxoaMmMO NporTU
npouenypy peructpauuu (ayteHtTndgpukaumm) B ECUA, a Takke nogrsepauTb YY4ETHYHO 3anucb.

ONEKTPOHHbLIN OOKYMEHT (3MEeKTPOHHbIN 0bpa3 AOKYMeHTa), ykasaHHbI B NoanyHKTe 2
nyHkTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepsieTCs YCUNEHHON KBanMuunpoBaHHON
nognNuUCbo NnL, YNONTHOMOYEHHbIX HAa CO3[4aHMe U NoAnncaHue Taknmx AOKYMEHTOB, B TOM Yuche
HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHble 00pa3sbl [OOKYMEHTOB), MpwunaraemMmble K
3asiBNEHN0, B TOM YMCrie JOBEPEHHOCTN, HanNpaensTca B Buage gannos B doopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6awnT.

KauyecTBO npedoctaBnaeMblX 3MEKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbIX 006pa3os
AOKYMEHTOB) AOSPKHO MO3BOSATh B NMOMIHOM 06beMe NpoYmTaTb TEKCT JOKYMEHTa U pacno3HaTb
PEKBU3UTbI AOKYMEHTA.

2.5.4. 3anpewaeTcsa TpeboBaTtb OT 3asABUTENS:

1) npenctaBneHUs AOOKYMEHTOB W WH(oOpMaumm unnm OCYLLEeCTBEHUS AOeNCTBUN,
npeacTaBfieHne Unn ocyLLeCTBEHNE KOTOPbIX HE NpegyCMOTPEHO HOPMATUBHLIMU NPaBOBLIMMA
aKkTamu, perynupylowmmMmm OTHOLLIEHUSl, BO3HUKaKLWMe B CBA3W C NpedocTaBrieHneM
MYHMLMNANbHOWN yCcnyru;

2) ocywecTBrneHnsa OencTteBuMi, B TOM uYMCNEe COrfnacoBaHun, HeobxoaumbiX AnNs
NonyyYeHnss MyHMUMNanbHON YCIyrM N CBA3aHHbIX C obpalieHnemM B WHble rOCy4apCTBEHHble
opraHbl, oOpraHbl MECTHOrO camoyrnpaBneHns, opraHn3aLmm, 3a UCKIMOYEHUEM MONyYeHUs ycnyr
N NONyYeHNs AOKYMEHTOB U MHOpMaLnn, NpeaocTaBnsemMblX B pesynbTate npeaocTaBneHns
TaKuX YCNyr, BKNIOYEHHbIX B NepeyHu, ykasaHHble B YacTn 1 ctaten 9 degepanbHoro 3akoHa Ne
210-93 (HeobxoamMbix 1 06s13aTENBHLIX YCIYr);

3) npeacraBneHnss JOKYMEHTOB U MHAOpMaumu, oTcyTcTBue u (UnmM) He4OoCTOBEPHOCTb
KOTOpPbIX He yKa3sblBanucb Npu nepBoHavanbHOM OTKase B Npueme OOKYMEeHTOB, Heo6XoaMMbIX
ANA nNpefocTaBrieHns MyHUUMnanbHOW ycnyru, nmbo B nNpedocTaBNeHun MyHUUUNanbHOW
yCInyru, 3a UCKIMoYeHneM crnegyroLmnx cryvyaes:
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a) wu3MeHeHne TpeboBaHMW  HOPMATUBHbLIX MPaBOBbIX  aKTOB,  KacaloLMXCs
npegocTaBneHns MyHULMNanbHOW YCryrn, nocrie nepBoHavyanbHOM noJayn 3asiBfieHus o
npegocTaBneHnn MyHMLMNanbHOW yCryru;

6) Hanuune owmnboK B 3aABNEHMM O MPEeAOoCTaBAEHUN MYHULUMMANbHOW YCNyrn u
AOKYMeHTaXx, NoJaHHbIX 3asiBUTENIEM MOCMe nepBOHayanbHOro oTkasa B NpuemMe LOKYMEHTOB,
HeobXxoouMMbIX AN NpedoCTaBfeHns MyHuUMnanbHOW ycnyrn, nubo B npeaocTaBneHun
MYHULMMNANbHON YCYrn N HE BKIOYEHHbIX B NPEACTaBEHHbIN paHee KOMMNEKT AOKYMEHTOB;

B) MCTeYeHMe cCpoka AEUCTBUS AOKYMEHTOB WM M3MEHeHMe uHGopMaumm nocne
nepBOHavyanbHOro OTka3a B NpuemMe [AOKYMEHTOB, HeobXxoauMmbIXx ANna npeaocTaBneHus
MyHUUMNanbHOW ycnyru, nMbo B npefocTaBneHn MyHUUUNansHOM yCnyru;

r) BbIIBNIEHNE OOKYMEHTANbHO MOATBEPXKAEHHOrO dpakTa (Mpu3HaKoB) OLWMBOYHOrO Mnn
NpoTUBONPaBHOro AencTena (6e3gencrTens) AomkHOCTHoro nuua OpraHa, pabotHuka MOLL, npu
nepBoHavyanbHOM OTka3e B MpuemMe [OOKYMEHTOB, Heobxoaumblx Ans npefocTaBrieHus
MyHUMUMNaNbHOW ycnyrn, nubo B NpeaoCTaBNEeHUM MyHUUMNANbHOW YCNyru, O 4YeM B
NMMCbMEHHOM BuAe 3a NoAnucbio pykoBoauTena OpraHa npyu nepBoHavanibHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoauMMbIX Ons nNpefocTaBfieHus MyHUUMNanbHOW YCNyru, yBeOOMISieTCs
3aaBUTENb, a Takke NPUHOCATCS U3BMHEHUS 3a AOCTaBMNeHHble Heyq00CTBa;

4) npepocTaBneHnsa Ha ByMaKHOM HocuTene AOKYMEHTOB 1 MHPOpMaLUK, SNEKTPOHHbIE
obpasbl KOTOPLIX paHee ObiNn 3aBEpPEHbl B COOTBETCTBUM C NMYHKTOM 7.2 yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-P3, 3a MCKNIOYEHNEM CryvyaeB, €CNM HaHEeCEHWE OTMETOK Ha
Takne AOOKYMEHTbl MO0 uX U3bATME ABNSETCS HEeoOXOAMMbIM YCROBMEM NpenocTaBrieHus
rocydapCTBEHHOM WM MYHMUMMANbHOM  yCAyrM, W WHbIX CnyYaeB, YCTAHOBMEHHbIX
dreaepanbHbIMU 3aKOHaAMW.

2.6. NcuepnbiBaowmi nepeyeHb JOKYMEHTOB, HEOOX0AUMbIX B COOTBETCTBUM C HOPMATUBHBIMU
NpaBOBbIMW aKTaMu AN NpefoCTaBneHns MyHULMNANbHOW YCyrn, KOTOpble HaxXoaAaTCcs B
pacnopsiKeHnn rocygapCTBEHHbIX OpPraHoOB, OPraHOB MECTHOrO CamMoynpaBreHns u
NoABEeAOMCTBEHHbIX FOCYy4apCTBEHHbIM OpraHam UnNu opraHaMm MeCTHOro camoyrnpaBfieHus
opraHu3auun n KoTopble 3asBUTENb BpaBe NpeacTaBuTb, a Takke cnocobbl X NONyYeHNs
3aABUTENAMUN, B TOM YUCIIE B ANEKTPOHHOM dhopme, NOPAA0K UX NpeacTaBneHuns;
rocy4apCTBEHHbIN OpraH, opraH MeCcTHOro camoynpasrneHus NMbo opraHnsaums, B
pacrnopsXeHNN KOTOPbIX HAXOAATCS AAaHHbIE JOKYMEHTbI

2.6.1. lNony4atoTcs B paMKax MexXBeOMCTBEHHOIO B3aMMOLENCTBUSA:

4) cBeneHus o0 permcTpauum rpaxgaH — opraHbl 3AIC;

5) Bbinucka 13 EAQMHOrO rocygapCTBEHHOrO peecTpa  HeaBMXKMMOCTM O  npaBax
OTAENbHOro nvua Ha uMmeLwmecs (MMeBLInecs) y Hero 06bEKTbl HEABMXXMMOIO MMYyLLECTBA -
PocpeecTp;

6) Bbinucka M3 EOWHOro rocyaapCTBEHHOro peecTtpa HeaBMKUMOCTM 06 OCHOBHbIX
XapakTepuUCcTMKax U 3aperMcTpmpoBaHHbIX NpaBax Ha 06 beKT HeaBMXKNMMOCTM — PocpeecTp;

7) cBefeHus O OencTBylOWEM nacnopTte rpaxgaHuHa Poccurckon depepaummn — MB[
Poccuu;

8) cBegeHus o HoTapuanbHOW goBepeHHOCTU — efepanbHasa HoTapuanbHasi nanaTta.

2.6.2. 3aaBuTtenb BnpaBe nNpefoCTaBUTb [AOOKYMEHTbl (CBedeHus), YKa3aHHble B
nognyHktax 1 -3 nyHkta 2.6.1 agMWHUCTPATUBHOIO perriameHTa, B QOpPMe 3SNEKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUITEHHON KBanMUUMPOBaHHON NOAMNUCHI0 NAL, YNOMHOMOYEHHbIX
Ha co3faHune 1 nognucaHne TakMx AOKYMEHTOB, Npu nogayve 3asBreHus.

2.6.3. HenpepacraBneHve (HeCBOEBpPEMEHHOE MpeACcTaBrieHMe) yKa3aHHbIMU B MyHKTE
2.6.1 agMWHUCTPATUBHOrO perfaMmeHTa opraHamMmy rocydapCTBEHHOM BracTu, opraHamu
MECTHOro camoynpasfeHns, opraHms3aumsaMn OOKYMEHTOB W CBEOEHUN HEe MOXeT SBMATbCA
OCHOBaHWeM 115 0TKa3a B NpefoCTaBleHnn MyHUUMNanbHON ycnyru.

2.6.4. [omkHocTHOoe nuuo wu  (mnu) paboTHUK, YKasaHHblX B nNyHkTe 2.6.1
aMWHUCTPATUBHOINO  perfnamMeHTa oOpraHoB W opraHusaumn, He  npeacTaBuBLUNE
(HecBOEBpPEMEHHO NpeacTaBUBLLME) 3aNPOLLEHHbIE N HAXOOAWMECH B PaCNOPSHKEHUN LOKYMEHT
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nnn ceegeHuns, nognexaTr agMUHUCTPATUBHON, ANCUNNIIMHAPHOM U MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccuiickon ®epepaunn.

2.6.5. 3anpelaeTcs TpeboBaTb OT 3asABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4ucne
noaTeepxaarLme BHeCceHe 3asaBuTerneM nnatbl 3a npegocTaBneHne MyHUUunanbHOW yeryru,
HaxoddwWmMecs B PacropsikeHUM  roCydapCTBEHHbIX  OpraHoB, OpPraHOB  MECTHOrO
camoynpaBneHust n noaBeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHaMm WnM opraHam MeECTHOro
camoynpaBneHust opraHn3awmm.

HenpenctaBsneHne 3asBUTENEM [OOKYMEHTOB, COAepXalumx CBeAeHusl, KOoTopble
HaxoA4ATCs B pacrnopsiKeHMM rocyaapcTBEHHbIX OPraHoB, OPraHOB MECTHOIO camoynpaBreHns
noaBeLOMCTBEHHbIX OCYJapCTBEHHbIM OpraHaMm WM opraHaM MEeCTHOro camMoyrnpaBeHus
opraHusaumn, He 4BNSIETCA OCHOBAHMEM [ONs OTKasa 3asBUTENt0 B NpeaocTtaBneHumn
MYHULMNANbHOM YCRyru.

2.7. NcuepnbiBaloLwmii nepeyeHb OCHOBaHUI 151 0TKa3a B NpMeMe LOKYMEHTOB, HEOOXO4NMbIX
A8 NnpefocTaBneHns MyHUUMNanbHOM yCnyru

2.7.1. OcHoBaHMsIMM [OnNd OTKasa B MNpuMEME [OKYMEHTOB, HeobxoauMmbiX Ans
npegocTaBneHnsa MyHUUUNANbLHOM YCNyru, SBnsoTCA:

1) npeacTaBneHHble 3asiBUTENEM [AOKYMEHTbl coaepaT NoAYUCTKM U UCMNpaBreHus
TEeKCTa, He 3aBepeHHble B Mopsgke, YCTAHOBMIEHHOM 3aKoHO4AaTeNnbLCTBOM Poccumckon
depepauuu;

2) [OOKYMEHTbl coepXaT MNOBpPEXAEHWUs, HanuyMe KOTOpPbIX He MNO3BOMSET B MOSTHOM
obbeme wucnonb3oBaTtb WHGOPMAUMIO WU CBeAeHUs, coAepXawueca B [JOKYMeHTax Anis
npegocTaBfeHns MyHULMNanbHOM yCryru;

3) npeacTaBneHHble JOKYMEHTbl UM CBeAEHUS yTpaTuin CUiny Ha MOMEHT obpalleHuns
32 MyHMUMNanNbHOW Yycryron (OOKYMEHT, YAOCTOBEpSHWMA MOMHOMOYMS npeactaBuTens
3asBuTENsd, B crnyyae obpalleHnsa 3a npefocTaBfieHMEM MYHULMNAnbHOWM YCyrn yKasaHHbIM
nmuom);

4) nopadva 3asBNeHWs O MpeaoCTaBleHUM MYHULMNANbHOM YCNyrn U LOKYMEHTOB,
HeobXxooMMbIX ONs MPeAoCTaBNEHUS MYyHUMUMMAnNbHOW YCNyru, B 9NEeKTpPOHHOM dopmMe C
HapyLleHeM YyCTaHOBMNEHHbIX TpeboBaHUN;

5) HekoppeKTHOE 3anonHeHne obsa3aTenbHbIX Nonen B oopme 3asiBreHnsi, B TOM Yncne B
MHTEepakTUBHON hopMe 3asBneHus Ha PecnybnukaHckom nopTtane (He4oCTOBEPHOE, HEMOSHOE,
nnbo HenpaBuIibHOE 3anosTHEHWE);

6) npencTaBneHMe  HEMosHOro  KOMMfekTa [OOKYMEHTOB, HeobxogumbiX  Ons
npegocTaBeHns MyHULMNANbHOM yCryru;

7) 3as8BneHne o NpefocTaBfeHun YCNyrn nogaHo B OopraH rocygapCTBEHHOW BnacTu,
opraH MEeCTHOro camoyrnpaBfieHUs WNU opraHM3aumto, B MOSTHOMOYMUSA KOTOPbIX HE BXOAWUT
npegocTaBfieHne MyHULMMNansHOM yCryru;

8) HecobnogeHue yctaHoBNEHHbIX cTaTben 11 PegepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-®3 «O6 3nekTpoOHHOW MoAnMCU» YCMOBUA MPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOW KBannMuumpoBaHHOW 351IEKTPOHHOM NOAMMUCH.

2.7.2. lNMepeyeHb OCHOBaHMK ONs OTKasa B NpuemMe [OKYMEHTOB, HEOOXOAMMbIX ONS
nonyyYeHnss MyHUUUNanNbHOW YCyru, SBnseTcs nc4HepnbiBatoLLnMm.

2.7.3. PeweHne o6 oTkase B npueme 3asiBieHUS U LOKYMEHTOB, HeOOXoAMMbIX Ans
npegoCTaBeHnss MyHULMNanbHOW YCryrM, MOXeT ObiTb NPUHATO Kak BO BpeMs npuema
3aaBuTend, Tak W MNocrne nMnosiyYeHUs OTBETCTBEHHbIM [AOSMKHOCTHbIM nuuoM OpraHa
HeobxooMMbIX ANA NpefoCcTaBfieHUs MyHUUMNanbHOW YCnyru [OOKYMEHTOB (cBedeHun) C
NCNOSb30BaHMEM MEXBEAOMCTBEHHOIO MHOPMALMOHHOMO B3aUMOAEWCTBUS, B CPOK, He
npeBbIWaoLwmi 9 pabounx gHEN CO AHS perncTpaumm 3asBrneHus.

2.7.4. 3anpelwaetca oOTKasbiBaTb B nNpueMe 3asBMeHUs W WHbIX [JOKYMEHTOB,
HeobXxo4MMbIX ANA NpeaoCTaBNeHNs MyHUUMNANbHOW YCNyru, B Cryvyae ecnu 3asiBfieHne u
AOKYMEHTbl, Heobxoaumble And npegocTaBfieHns MyHUUMNanbHOW ycnyrk, nodaHbl B
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COOTBETCTBUMN C MHAOPMaLMeEN O Cpokax 1 nopsake NpegocTaBreHns MyHULMNAaIbHOW YCIyru,
onybnukoBaHHon Ha EgmnHom nopTane, PecnybnukaHckom nopTrane.

2.8. VlcuepnbiBatowmi nepeyeHb OCHOBaHUIM ANs NPUOCTaHOBNEHMS UKW OTKasa B
npegocTaBneHUM MyHULMNANbHOW YCyru

2.8.1. OcHoBaHMA ONs MPUOCTAHOBIIEHUS NPEefOCTaBfEHUA MYHULMNANbHOW YCNyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHu1sa onga oTkasa B NpegocTaBneHnn MyHULMNANbHOW YyCyr:

1) 3aaBuTenem npeAacTaBneHbl [JOKYMEHTbl He B nNofHoMm obbeme, nnbo B
npeacTaBNeHHbIX 3asBfeHun U (Unn) OOKYMEHTax COAEepXUTCA HenonHas wu  (unu)
HeOCTOBepHas MHopMauus;

2) nocTynneHne oOTBeTa oOpraHa roCydapCTBEHHOM BracTu, opraHa MeCTHOro
camoynpasneHns nnbo noaBeJOMCTBEHHOW OpraHy rocyfapCTBEHHOW BfiacTM WM opraHy
MECTHOro camoynpaBneHus opraHusauum Ha MEeXBeJOMCTBEHHbIN 3anpoc,
cBuaeTenbCTBYyOWero o6 oTcyTCcTBMM AOKYyMeHTa U (unu) mHdopmaumm, HeobxoauMbIX Ais
npefocTaBfeHnss MyHUUMNANbHOW YCIyrn, €ecnu COOTBETCTBYIOLNA [OKYMEHT He Obin
npeacTtasfieH 3asBuTenemM no cCoObCTBEHHON NHMUMaTMBe

2.8.3. lNepeyeHb OcHOBaHWW ONA OTKasa B NpefoCTaBNeHMM MyHULMNANbHOM YCnyrn
ABNSAETCSA NCHEPbIBAOLLMM.

2.8.4. 3anpellaeTcsa oTKasblBaTb B NpegOCTaBleHMn MyHULMNAneHOM YCnyru B cny4yae,
ecnu 3asBfneHne O npefocTaBleHnn MyHUUMNanbHOM YCNyrM MogaHo B COOTBETCTBUM C
MHdOpMauunen 0 Cpokax n nopsake NpeaocTaBneHnss MyHUUMNansHOW ycnyrn, onyenmkoBaHHON
Ha EgmHom nopTane, PecnybnukaHckom noprane.

2.9. Nopsapgok, pasmep 1 OCHOBaHUA B3MMaHUSA rocy4apCTBEHHOM MOLUMNHBI UM MHOW NnaThbl,
B3MMaeMOW 3a NpegocTaBrieHne MyHUUUnanbHoM yCryrm

MyHuumnansHas ycnyra npegocTaensietTcs Ha 6e3Bo3mMe3aHON OCHoBe.

2.10. MNepeyeHb ycnyr, KOTopble ABNAITCSA HEOOX0AMMbIMU U 00s13aTENbHLIMW A5
npeaocTaBneHNa MyHUUUNANbHOW YCNyru, B TOM YMChe CBEAEHNS O JOKYMEHTe (OOKyMeHTax),
BblaBaeMOM (BblAaBaeMblX) OpraHu3auusamm, y4acTByoWwMMY B NpeaocTaBneHnm
MyHMUMNANbHbIX YCyr

MpepocraBneHne HeobxoauMbIx 1 oba3aTenbHbIX YCryr He TpebyeTcs.

2.11. NMopsagok, pasmep 1 OCHOBaHUSA B3UMaHUS NnaTbl 3@ NpegocTaBrneHne ycnyr, Kotopble
ABNAOTCA HEOOX0aUMbIMU 1M 06s3aTENbHLIMU ANs1 NPEAOCTABEHNS MyHULMNANbHOW YCIyru,
BKNOYasi MHpopMaLmio 0 METOOMKE pacyeTa pasmepa Takon nnatbl

MpenocraBneHne HeobxoauMbIx 1 oba3aTenbHbIX YCryr He TpebyeTcs.

2.12. MakcumarnbHbI CPOK OXXMAAHUSA B ovepean Npu nogadve 3anpoca o npeaocraBineHum
MYHUUMNANbHOW YCIyrn, YCryrn, npegocTaBnsieMon opraHnsaumen, y4acTByoLemn B
npegocTaBfieHUM MyHULMNANBHOW YCAYrn, U NPU NoNyvYeHnn pesynbTaTta NpeaocTaBneHns
Takux ycnyr

2.12.1. Bpems oxXugaHusa npy nogaye 3asBreHnst Ha NoslyYeHne MyHUUMNanbHON yCnyru
- He 6onee 15 MUHyT.

2.12.2. Tllpn nonydeHun pesynbTata nNpPeaocTaBfieHUss MYHULMNANbHOW  YCIyrn
MaKCUManbHbIN CPOK OXXMAAHUSA B OMepean He AOMKeH npesbiwaTtb 15 MUHyT.
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2.13. CpoK 1 NopsiAoK perucTpawmm 3anpoca 3asBuTens 0 npeaocTaBneHnm MyHumMnansHon
ycnyru n ycnyru, npegoctaBngemMon opraHmsaumen, y4acTByoLwen B NpegocTaBneHnm
MYHULMNANbHOW YCINyrn, B TOM YUCIe B 3N1IEKTPOHHOM hopme

2.13.1. lMpn nnyHom obpaweHun B MOL| B geHb nogaum 3asaBMNeHUs 3asiBUTEO
BblaaeTcs pacnucka u3 AUC MOL| ¢ pernctpauynmoHHbLIM HOMEPOM, MNOATBEPXOAKLWMM, 4YTO
3asiBrieHne OTnpaBneHo, U JaTon nogayun 3asBrieHus.

2.13.2. [lpu HanpaBneHuu 3asBreHna  nocpeactsoM  EamHoro  noptana,
PecnybnvkaHckoro nopTtana 3asdBuTenb B [A€Hb Mnodayvv 3asdBfeHust nofydaetr B JSIMYHOM
kabuHete PecnybnukaHckoro noptana WM N0  3MEKTPOHHOW nouvTe  yBeAOMIEeHue,
nogTeepxaawoLlee, YTO 3asiBrieHWe OTnpaBSfieHO, B KOTOPOM YKa3blBaKOTCA PerncTpaunuoHHbIN
HOMep ¥ JaTa nogayn 3asiBrieHus.

2.13.3. NMpwn nn4Hom obpawieHmn B OpraH B AeHb Nogayn 3asBrieHnsa ynoTHOMOYEHHbIM
AOIMKHOCTHbIM nnuom OpraHa 3asBuUTenNio BblJaeTcs pacnucka M3 aBTOMaTU3MpPOBaHHOM
WHOPMALUMOHHON  CUCTEMBbI, nNpeAHasHa4YeHHOW [ONA  OKasaHus roCydapCTBEHHbLIX U
MYHUUMNANbHbIX YCAYr, C perncTpaumMoHHbLIM HOMEPOM, AaTOWN Nofayn 3asBfieHnsa U nepevyHemM
npeacTaBfeHHbIX AOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NpefoCTaBnseTcs MyHMUmMnansHaga ycnyra, K
3any oXxugaHusa, Mectam Aans 3anofiIHeHUs 3anpocoB O NpeoCTaBNeHN MyHULMNanbHOM
ycnyrn, MHOpMaLMOHHBIM CTeHAAM ¢ obpasuamMu UxX 3anofiHEHUS N NepevyHeM JOKYMEHTOB,
HeobxoaMMbIX ANA NpefoCTaBNeHUs KaXaon MyHUUMnanbsHOM YCryrn, pasmeLLeHmto 1
ohopMnNeHNo BU3yanbHOW, TEKCTOBOW N MYSTIbTUMEANNHON NHOpMaLMK O NOpsAaKe
npegocTaBneHns Takon ycrnyrn, B TOM Yncre K obecneyeHunto JOCTYNHOCTU AN MHBaNuaoB
yKa3aHHbIX O6bEKTOB B COOTBETCTBUM C (hefeparnbHbIM 3aKOHOA4ATETbCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTtapctaH o coumanbHOn 3awmTe MHBannaoB

2.14.1. [lpepoctaBneHve MyHUUMNANBHOW YCIyrM OCYLLECTBNSETCA B 34aHUAX W
nomeLleHnsax, 06opyLoBaHHbIX MPOTMBOMNOXAPHOW CUCTEMOM U CUCTEMOW NOXKAPOTYLUEHUS.

MecTta npuema 3asaBuTenen obopyayrTca Heobxoaumonm mebenbto ana odopmneHus
AOKYMEHTOB, MHPOPMALMOHHBIMU CTEHAAMM.

BusyanbHaga, TekctoBag U MynbTMMegunHas nHdopmaums O nopsgke npenocTtaBneHus
MYHUUMMNANbHOW YyCrnyrn pasmellaetca B yAOOHbIX Ons 3asBUTenen mecrtax, B TOM 4ucrie C
y4eTOM OrpaHN4YEeHHbIX BO3MOXHOCTEN NHBaNAOB.

2.14.2. B cooTBeTCTBMM C 3aKkoHoAaTenbCTBOM Poccuiickon deagepaumm o coumanbHOM
3awmuTe uWHBaNMOOB B Uenax 6ecnpenartcTBEHHOro AocTyna K MeCTy npefocTaBreHus
MyHUUMNanbHON ycnyrn obecnevnBaeTcs:

1) obecneumBaetca  6ecnpensTCTBEHHbIW  OOCTYN  WHBaNMAOB K MeCTy
npegocTaBneHns  MyHuuunanbHoW ycnyrn  (yAobOHbIi  BXOA-BbIXO4 B MOMELLEHMs W
nepemeLLeHne B nx npegenax);

2) Bu3yanbHas, TeKcToBas W MynbTUMeauHass WHgopmauua O nopsgke
npegocTaBneHns MyHMUMNanbHON YCnyru pasmellaeTca B yaoOHbIX Ans 3asaBuTenen mecrax, B
TOM YUCIE C Y4eTOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBaNMOOB;

3) conpoBoOXaeHne NHBaNMAOB, MMEIOLLIMX CTONKNE pacCTPOMCTBA OYHKLNN 3PEHUS U
CaMOCTOATENBHOIO NEpeaBMXEHNS, 1 OKa3aHWe UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOSITENbHOIO MEPEABMKEHUS MO TeppuTopum, Ha KOTOPOW
pacnosnioXXeHbl 06BHEKTbI CounanbHON, MHXEHEPHON U TPAHCMOPTHOM MHAPACTPYKTYp, BXOAa B
Takne o6bEKTbI N BbIXOA4A U3 HUX, NOCAAKM B TPAHCNOPTHOE CPEACTBO U BbICAAKM U3 HEro, B TOM
4yncre ¢ UCNosib30BaHMEM KpPecna-KossiCKu;

5) Hagnexawee pasmelleHne obopyaoBaHuMa U HocuTenem  uMHdopmauun,
HeobxoaMMbIx Ans obecnedeHnss becnpenaTCTBEHHOro 40CTyna NHBanNMAoB K ycnyram ¢ y4eToMm
OrpaHNYEeHN UX XKNU3HeOeATeNbHOCTH;



106

6) nybnupoBaHne HeobxoaMmonW ONA  MHBaNMOOB  3BYKOBOW WU 3pUTENbHOWN
WHdopMaUumM, a TaKke Hagnucen, 3HaKoB U MHOW TEKCTOBOW W rpadoumyeckon mHpopmaumm
3HaKaMu, BbINOSTHEHHbLIMW penbeHO-ToYeYHbIM WpudToM Bpanns;

7) [ponyck cypaonepesogyuka n TugnocypaonepeBoayvmka;

8) ponyck cobaku-NnpoBOAHMKA MpUM HanMnuMM AOKYMEHTa, MOATBEepXOalwero ee
crneumanbHoe oby4vyeHMe WM BblgaBaemoro no dopmMe M B Nopsiake, KOTOpble YCTaHOBMEHbI
npukaszom MwuHucTepcTBa Tpyga W coumanbHonm 3awmtbl Poccurickon degepaumm o1
22.06.2015 Ne 386H «O6 yTBEpXaAEHUN dOpPMbI JOKYMEHTa, NOATBEPXKOAOLWErO crneumansHoe
oby4yeHne cobakun-npoBoaHMKA, U NOPSIAKA ero Bblaaumy.

2.14.3. TpeboBaHua B 4acTu obecnevyeHns OOCTYNHOCTM AN MHBanNMOoB OObLEKTOB, B
KOTOpbIX  OCYLLECTBNSAETCA NpeaoCTaBneHne  MyHuuunanbHOW  ycnyrm, W  Cpencrs,
ncnonb3yemMbiX Npy NPeoCTaBEHUN MyHULMNANbHOWM YCNYru, KOTOpble yKasaHbl B NOAMNYHKTaX
1 - 4 nyHkta 2.14.2. agMWHUCTPATUBHONO perfnamMeHTa, MPUMEHSITCA K obbekTam Wt
cpeacTBam, BBEOEHHbIM B JKCMfyaTaumio Unv npoweawmm MOAEPHM3aLUMIo, PEKOHCTPYKLINIO
nocne 1 nrona 2016 ropa.

2.15. lNokasaTenun JOCTYNHOCTUN N Ka4eCcTBa MyHULUUNANbHOW yCryru, B TOM Yucre
KONMYeCTBO B3aUMOLENCTBUI 3asBUTENS C OSPKHOCTHBIMU NMLamMun Npu NpegocTaBneHum
MYHULUNANbHOW YCNYIrn N X NPOAOIKUTENBbHOCTb, BO3MOXHOCTb NONy4YeHUs MHopMaLum o
Xo4e NpeaoCcTaBneHns MyHULMNansHoON ycryr, B TOM Y1ce C UCNoNb30BaHWEM
NHOPMaLNOHHO-KOMMYHMKALNOHHBLIX TEXHOMOMMN, BO3MOXHOCTb MB0 HEBO3MOXHOCTb
NoNyYeHNss MyHULMNANbHON yCryrn B MHOTOOYHKLUMOHANbHOM LieHTpe nNpeocTaBrneHus
rocygapCTBEHHbIX U MyHULMNANbHLIX yCryr (B TOM YyMcne B NOfIHOM 06beme), B nobom
TepputopuanbHOM nogpasfaeneHnn opraHa UCNoNHNTENbHO pacnopsanTerbHOro opraHa
MEeCTHOro caMmoynpasrneHusi, No BbIbopy 3asBUTENs (IKCTeppuTOpUanbHbIA NPUHLMMY),
nocpeaAcTBOM 3anpoca O NpefoCTaBeHUN HECKONbKUX rOCy4apCTBEHHbIX U (M)
MYHUUUNAMNbHbIX YCIYr B MHOTO(PYHKUNOHAMbHbIX LIeHTpax npeaocTaBneHns rocyaapCTBEHHbIX
N MyHUUMNAanbHbIX yCryr, npeaycMmoTpeHHoro ctatbenn 15.1 ®epepansHoro 3akoHa Ne210-d3
(koMnneKcHbIM 3anpoc)

2.15.1. [llokasatensamm [OOCTYNHOCTU MPefOCTaBfEeHUs MYHUUMNanNbHOW  yCnyrm
ABNAOTCA:

pPacnoIOXXeHHOCTb NOMELLEHUS, B KOTOPOM BeAETCSA NpueM, Bblaavya AOKYMEHTOB B 30HE
AOCTYNHOCTM OBLLECTBEHHOIO TpaHCNopTa;

Hanuune HeobxoOUMMOro KonmyecTBa CNeunanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSETCA NpUeM LOKYMEHTOB OT 3asiBUTENeNn;

HanuuMe wucdepnbiBaloLWeNn UHPopmauum o cnocobax, nopsgke UM cpokax
npegocTaBneHns MyHUUMNAnbHOM YCryrm Ha WHAOPMAaLMOHHbIX cTeHaax, EguHom noptane,
PecnybnvkaHckom nopTane, opuumansHOM canTe MyHULMNAanbHOro panoHa;

oKasaHue MoMOLLM MHBanNuaam B NpeogorieHnn 6apbepoB, MELLaKLWMUX NOSTyYEHUIO UMK
yCInyr HapaBHe C ApyrMMu nuuamu.

2.15.2. NokasaTtenamMmu kayecTBa NpeaoCcTaBneHnss MyHULMNanbHOM YCryrn ABNAKTCS:

5) cobntogeHe CpokoB NpMemMa u pacCMOTPEHUSI LOKYMEHTOB;

6) cobntogeHne cpoka nonyveHust pesynbTata MyHUUUNanbLHOM yCryru;

7) oTcyTcTBME OBOCHOBAHHBIX Xanobd Ha HapyleHUst agMUHUCTPATUBHOIO perriameHTa,
coBepLueHHble paboTHnkamu OpraHa;

8) KonMyecTBO B3aMMOLENCTBUN 3asBUTENS C OOMMKHOCTHbIMM nuuamu (6e3 ydeTta
KOHCYynbTaLnn):

B3aMmogencTeane 3aasutenst ¢ pabotHukamu OpraHa vnm MOLL npu npepoctaBneHun
MYHULMMNANbHOW YCNyrn OCyLeCTBNAETCA OAWH pa3 Npu npeactaBneHnn 3asBreHus Co BCeMn
Heob6xo4MMbIMWN AOKYMEHTaMU;

OOVMH pa3 B cnyyae HeobxoguMOCTW MOMyvYeHus pesynbTata npeaocTaBneHns
MyHuUuunaneHon ycnyrn B Oprade nnu ML B dopme ak3emnngpa aNeKTPOHHOro JOKYMEHTa Ha
OymMaxxHOM HocuTene.
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MpooomMKMTENBHOCTL OAHOMO B3aUMOLENCTBUS 3as9BUTENS C JOMMPKHOCTHBIMU NMuamMm npu
npeaocTaBneHn MyHULMNAanNsHoM ycnyru He npesbiwaeT 15 MuHyT.

3asBuTeNb BNpaBe OLEHUTb KayeCTBO NpefoCTaBfeHUMs MYHUUMManbHOW ycnyrn c
NOMOLWbLID  YCTPOUCTB  MOABWXHOM  pagumoTenedoHHOM  CBA3M, C  WUCMNOSIb30BaHWEM
PecnybnukaHckoro noptana, TepMUHarbHbIX YCTPONCTB.

2.15.3. NHpopmMauma o xoge npenocTaBneHus MyHUUMNanbHOW YCrnyrn MoXeT 6biTb
nony4yeHa 3asiBuTeneM B NM4yHoMm kabvHeTe Ha EamHom nopTtane, PecnybnvkaHckom nopTane, B
Oprane, MOL.

2.15.4. lNpepocTaBneHne MyHUUMNANbLHOW ycnyru ocyuwlectensietca B nobom ML, no
BbIOOpY 3asBUTENA He3aBUCMMO OT MeCTa €ero >XUTenbCTBa WM MecTa (aKTU4YecKoro
npoxueaHus (NpebbiBaHUs) Ha TeppuTopun Pecnybnnkmn TaTtapcTaH nNo akcTepputopuanbHoOMy
npuHUMNy.

MyHvuMnansHas ycnyra B COCTaBe KOMMNEKCHOro 3anpoca He NpeaocTaBnseTcs.

2.16. VIHble TpeboBaHuA, B TOM YuCrie yYuTbiBaloLWmMe 0COBeHHOCTN NpeaocTaBneHns
MYHUUMNANbHOM YCIyrn No aKCTeppuTopmnanbHoOMy NpuHUuny (B criydae, ecnu MyHuuunanbHas
ycriyra npegocTaBnsaeTcs no akcTeppuTopmnanibHOMy NpUHUKUNY) 1 0COBEHHOCTH
npegocTaBneHns MyHUUMNanbHOM YCryrn B 351eKTPOHHOM dhopme

2.16.1. lNpu npegocTaBneHMM MyHULMNANBLHOW YCIYIN B 35IEKTPOHHOM (bopMe 3asBUTESb
Brpa.e:

7) nonyYnTb WHOpMaUMIO O MOPSAKE M CpoKax NPenoCcTaBfeHMs MyHMUMMAnbHON
ycnyru, pasmeLlleHHyto Ha EgnHom noptane, PecnybnukaHckom noprarne;

8) nopaTb 3asBneHne o NpefoCcTaBAeHUM MyHULUNANBHOW YCIYIU U UHblE OOKYMEHTHI,
HeobxoouMMble ONs NPefoCTaBfeHUs MyHUUMMANbHOW YCryrn, B TOM 4YuUCre LOKYMEHTbl W
MHopMauuio, 3NEKTPOHHbIE 00pas3bl KOTOPbLIX paHee ObiNu 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 yactu 1 ctaten 16 dPepepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHWEM
PecnybnukaHckoro noprana;

9) nony4nTb CBeAEHMSt O XO4e BbINOSIHEHUS 3asiBieHWN O npeaocTaBreHnn
MYHMLMNANbHON yCryrn, NOAaHHbIX B 31EKTPOHHON hopMme;

10) ocyLecTBUTb OLIEHKY KayeCcTBa NpeaoCTaBNeHNa MyHULUNANbHOW YCIyru;

11) nonyuntb pes3ynbTaT NpPefocTaBfleHns MyHuuMnansHOW ycnyrm B dpopme
3NEKTPOHHOIo JOKYMEHTA;

12) nogatb kanoby Ha pelweHne n pgencteue (6esgenctene) OpraHa, a Takke ero
AOIMPKHOCTHBIX 1AL, MyHMUMMANbHbIX CryXawmx nocpeactsom PecnybnukaHckoro nopTtana,
noptana denepanbHON rocygapCTBEHHON WMHEAOPMALMOHHON CUCTEMbI, ObecnednBaroLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelueHun n gencteun (besgencrteus),
COBEPLUEHHbIX NPU NpeaoCTaBNEHUN FOCYOAPCTBEHHbIX M MyHUUMNAMbHbBIX YCRyr opraHamu,
NpegoCcTaBNALWNMN rOCYAAPCTBEHHbIE U MyHULUMNANbHbIE YCNYTX, UX OOIMKHOCTHBIMW NULaMu,
rocyaapCTBEHHbIMU U MYHULMNANbHBIMU CITy>KaLLUMW.

2.16.2. dopmumpoBaHue 3adBMEHUA OCYLLECTBNSAETCS MNOCPEACTBOM  3arosfiHEHUS
3MEKTPOHHOW popmbl  3asiBrneHns Ha PecnybnukaHckom nopTtane 6e3 HeobxoguMmocTu
AONOSTHUTENBHOW NoAaYvn 3asiBeHNs B Kakon-nnbo nHon opme.

2.16.3. Npwu hopmmpoBaHmm 3asiBneHnsa obecnevnBaeTcs:

8) BO3MOXHOCTb KOMUPOBAHWUSI W COXPAHEHUS 3asBfIEHUA W  WUHbIX [JOKYMEHTOB,
HeobXxo4MMbIX AN NpegoCTaBneHus yenyru;

9) BO3MOXHOCTb 3anOSfIHEHNSA HECKOMNbKUMMU 3aSBUTENAMU OLHOM 3NEKTPOHHOW (POpPMbl
3aaBneHna npu obpalleHnn 3a ycnyramu, npegnonararvwyMmn HarnpasfieHWe COBMECTHOro
3a8BNEHNSA HECKOSMbKNMU 3asiBUTENAMMU;

10) BOBMOXHOCTb MeyaTu Ha OyMaXHOM HocuTene KOMuu 3JNEeKTPOHHOW ¢OopMbI
3asBneHns;

11) coxpaHeHue paHee BBEAEHHbIX B 3NEKTPOHHYK (QOpPMY 3asiBIeHUA 3HavYeHUn B
no6o MOMEHT MO XXenaHuto Nonb3oBaTens, B TOM YMcne Npu BO3HMKHOBEHUN OWIMOOK BBOAA U
BO3BpaTe 4S5 MOBTOPHOro BBOAA 3HAYEHUIN B ANEKTPOHHYO hOpMY 3asBMNEHUS;
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12) 3anonHeHne nonen 3neKTPOHHOW )OpMbl 3asBNEeHUs OO0 Havana BBo4a CBeLeHUN
3asiBUTENIEM C WCMNOSb30BaHMEM CBefeHun, pasmelleHHblx B ECWA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnvkaHckom nopTane, B 4acTW, Kacalllencs CcBeneHUn,
OTCYTCTBYIOLLNX B €OUHOM CUCTEME naeHTUduKaLumm n ayteHTudukauuu;

13) BO3MOXHOCTb BEPHYTbCA Ha MtobON M3 3TanoB 3anoOfIHEHWUS 3NEKTPOHHON (POPMbI
3aaBneHnsa 6e3 notepu paHee BBeAEHHOW MHpOpMauuu;

14) BO3MOXHOCTb J0CTYyNa 3asBUTENS K paHee NoAaHHbIM UM 3a8BNEHUAM B TeYeHne He
MeHee OJHOro roga, a Takke 4acTU4YHO CROPMUPOBAHHLIM 3asIBIIEHUSIM - B TeYeHNe He MeHee 3
MecsLeB.

2.16.4. 3anucb 3asBuTenen Ha npuem B MOL| (manee - 3anucb) ocyllecTBnsieTcs
nocpeacteoM PecnybnukaHckoro noptana, TeniedoHa KoHTakT-ueHTpa ML,

3asBuTeNto NpeaoCcTaBnseTCss BO3MOXHOCTb 3anucy Ha ntobble cBobogHble Ana npuema
AaTy v BpeMmsi B npeferiax ycTaHOBNEHHOMro B MHOMOYHKLMOHANbLHOM LIeHTpe rpaduvka npuema.

3anncb Ha onpeaerieHHy AaTy 3akaHYMBaeTCs 3a CYTKU A0 HACTYNfeHns aTon aatbl.

[na ocywecTBneHns npeaBapuTenbHON 3anucu nocpeacTsom PecnybnunkaHckoro
noprtana 3asButento HeobxoanMOo ykasaTb 3anpallmBaemMble CUCTEMOW JaHHble, B TOM YnUcne:

damunuio, NMsi, 0TY4ECTBO (NPU HaNMYKUK);

HoMep TenedgoHa;

aZipec ANeKTPOHHOM NOYThLI (M0 XKernaHui);

Xenaemyto gaty n Bpems npuema.

B cnyyae HecooTBeTCTBMSA CBeAEHMW, KOTOpble coodwmn  3asBuTenb nNpu
npenBapuTenbHON 3annucu, JOKYMeHTaMm, npeacTaBieHHbIM 3asiBUTESNIEM Npu IMYHOM npueme,
npegBapuTenbHas 3annucb aHHYNMPYeTCS.

Mpn ocywecTBneHUn npegBapuTenbHOM  3anucu  3asButento  obecneymsaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-nogTBepXaeHune. B crnyvyae, ecnu 3assutenb coobwmnT agpec
3NIEKTPOHHOM MNOYTbl, Ha YyKa3aHHbIN agpec TaKkke HanpaBnseTcs WHgopMauua o
noaTBepXaeHUn npeaBapuTensHON 3anucK ¢ ykasaHMeM aTbl, BpeMEHN 1 MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTeNibHOM 3anucu 3asBuTenb B 0b6s3aTenbHOM nopsake
MHopMUpyeTCs 0 TOM, YTO NpeaBapuTenbHasa 3anucb aHHYNMPYETCH B Criydae ero HesiBKM Mo
ncrteyeHmn 15 MMHYT C Ha3HaAYEeHHOro BpeMEHU npuema.

3agasuTens B Noboe BpeMs Brpase oTkasaTbCs OT NpeaBapuUTesibHON 3anucu.

3anpelwaeTtca TpeboBaTb OT 3asBUTENd COBEPLUEHUS WHbIX OEWUCTBUWA, KpOMe
NPOXOXAEHUS unaeHTUUKaUMM n ayTeHTuduKkaumm B COOTBETCTBMM C  HOPMAaTUBHbLIMU
npasoBbiMKM akTamm Poccunckon depepaumn, ykasaHus Uenu  npuvema, a TaKke
npegocTaBneHns CcBedeHU, HeobXoauMmbIX Ans  pacdeta [ONUTENbHOCTM  BPEMEHHOIO
WHTepBana, KoTopbli Heobxoanmo 3abpoHnpoBaTh ANd npMema.

3. CocTtaB, nocrnenoBaTeNibHOCTb U CPOKMU BbINONTHEHUA aAMUHUCTPATUBHbLIX Npoueayp,
TpeboBaHUA K NOPSAKY UX BbINOMTHEHUS, B TOM YUCIIe OCOGEHHOCTU BbINONHEHUs
aAMUHUCTPATUBHLIX Npoueayp B aNeKTPOHHOMU hopMe, a Takke 0COOEHHOCTHU
BbINOJIHEHUA aAMUHUCTPATUBHbIX NpoLeAyp B MHOroyHKLMOHaNbHbIX LleHTpax

3.1. OnucaHne nocnegoBaTenNbHOCTM AEUCTBUIN NP NPpeoCcTaBeHNN
MYHULMNANbHOW yCryrn

3.1.1. lMpepocTtaBneHne MyHUUMNAnNbLHOW YyCrnyru BKovaeT B cebs cnegylowme
agMUHUCTPaTUBHbIE NpoLeaypbI:

1) KOHCYNbTUPOBAHWNE 3aABUTENS;

2) NPUHATME N PACCMOTPEHNE KOMMIEKTA JOKYMEHTOB, NPeACTaBNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEOOMCTBEHHbIX 3anpoCoOB B  OpraHbl, y4yacTBylliMe B
npeaocTaBneHn MyHULMNANsHON ycnyru;

4) noaroToBKa pesynbTaTa MyHULMNANbHON YCRyru;

5) 3aknioveHne porosopa 6e3BO3ME3AHOM MNepedayn MMyLecTBa B MyHUUMMAmNbHYHO
COOCTBEHHOCTb;



109

6) Bblgadva (HanpaBneHune) 3aaBuUTeENto peaynbTaTta MyHUUMNANbHOW YCyru;
7) ncnpasneHne TEXHUYECKMX OLLIMOOK.

3.2. OkasaHune KoHCynbTauun 3asaBUTENIO

3.2.1. OcHOBaHMeM Ha4vana BbINOMIHEHNS AOMUWHUCTPATMBHOW Mpoueaypbl siBRsieTcs
obpalleHne 3asBUTENS No Bonpocam, CBA3aHHbIM C NpefoCTaBAeHMEM MyHULUMNANbHOW YCIyru.

[OMKHOCTHBIM nMLOoM (paboTHukOM), OTBETCTBEHHbLIM 3a BbINOSTHEHWNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpaweHumn 3assutens 8 MOLl — paboTHnk MOLY;

npun obpaweHnn 3aasutend B OpraH — cekpeTapb Mcnonkoma (ganee - OOMKHOCTHOE
MO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTten BnpaBe o06paTUTbLCA 3a KOHCyNbTauMen o nopsgke W Cpokax
npegocTasneHns MyHuumnansHon ycnyrn B8 MOLL nnyHO 1 no TenedoHy 1 anekTpoHHOM noyTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asBuTensi, B TOM 4ucre no coctaBy, dopme
npeacTaBnsaemMon JOKyMeHTaLmMmM u gpyrum Bonpocam Ansi NonyyYeHnsa MyHUUUnanbHOM yCnyru.

3asBuTENb MOXET NOMYYUTb HPOPMALMIO O NopsaaKe NpPegocTaBeHns MyHULMNansHON
ycnyrn Ha ocpmumansHom cante MOL| http://imfc16.tatarstan.ru.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMNOJSTHAIOTCA B AeHb 0bpalleHns 3asaBuTens.

PesynbTatamu BbINONHEHNST aAMUHUCTPATMBHBIX NpoLeayp sSABASKTCS: KOHCYNbTauus no
coctaBy, hopme npeacTtaBnsieMon AOKYMEHTauunm u Apyrmm Bonpocam, HeobxoaumbiM AN
nonyyYeHnss MyHUUUNanbHOM yCryru.

3.2.3. 3aaButenb Bnpase obpatutbca B OpraH no TenedoHy 1 3feKTPOHHOW noyTte, a
TaKke Nosy4nTb KOHCynbTaumio Ha PecnybnukaHckom noptane, cante OpraHa o nopsigke u
CpoKax npefoCTaBfieHUs MyHUUMNanbHOW YCnyru, B TOM 4ucre no cocTaBy, ¢opme
npeacTaBnsaemMon JOKyMeHTaLmMm U pyrum Bonpocam Ansi NoNy4eHNa MyHUUUNansHOW yCnyru.

[OMKHOCTHOE N0, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHUE MHPOPMUPYET 3asiBUTENS B
COOTBETCTBUM C TpeboBaHMAMN NyHKTa 1.3.4 agMUHUCTPATMBHOIO perfnameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAIOTCS B Te4YeHne Tpex pabounx AHeN CO AHS NOCTYNneHns obpalleHus.

PesynbTatamu BbINOMHEHWST aAMUHUCTPATUBHBIX NPOLIEAYP SBMAKTCS: KOHCYNbTauun no
coctaBy, hopme npeacTaBnsieMon AOKyMEHTauunm M Apyrmm Bonpocam, HeobxoaumbiM AN
nonyyYeHnss MyHUUUNanbHOM yCrnyru.

3.3. MpuHATME 1 paccMOTpeHne KoMMNekTa 4OKYMEHTOB,
npeacTaBrieHHbIX 3asBUTeENem

3.3.1. lNMprvem OOKYMEHTOB NS NpedocTaBneHna MyHuuunanbHon ycnyrin yepe3 MoL|
unu yaganeHHoe paboyvee mecto MOLI.

3.3.1.1. 3agasutenb (npeacrtasButenb 3aasutens) obpaiwaetcsa B MOL, ¢ 3anpocom o
npegocTaBnNeHnn MyHULMNAnNbHOM YCNyru M NpeacTaBndeT AOKYMEHTbl B COOTBETCTBUMM C
NyHKTOM 2.5 afAMUHUCTPATMBHOIO perfnameHTa.

3.3.1.2. PaboTHuk MOLl, Begywmnmn npnem 3asBrieHumn:

onpegensieT npeameT obpalleHuns;

YAOCTOBEPSIET JIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY NONTHOMOYUIA N1UA, NOAAILWEro AOKYMEHTbI;

NPOBOAMUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHUAM, yka3aHHbIM B NyHKTe 2.5
a4MWHUCTPATUBHOIO pernameHTa;

3anorHgaeT aneKkTPoHHY opmy 3assneHna B ALC ML,

npy NpeaocTaBfeHUN LOOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUWHUCTPATMBHOMO
pernameHta Ha OyMaxHOM HocuTene, OCYLEeCTBNAET CKaHMpOBaHWE MpeacTaBNeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3aasneHne ns AIC MoL;
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nepegaet 3asaBUTENO Ha NPOBEPKY U NOANUCAHNE;
nocne nognncaHus ckaHmpyeT nognucaHHoe 3asisnieHne 8 AUC MoL;

sarpyxaet B AVUIC MOL| foKkymeHTbl, nNpeacTaBfieHHble B 3NIEKTPOHHOM )OpMe Wn
3NEeKTPOHHbIE 06pa3bl OTCKAHNPOBAHHbLIX JOKYMEHTOB, (POPMUPYET SNIEKTPOHHOE A€ENO;

BO3BpaLlaeT nognucaHHoe 3asBrneHne n opurmHanbl 6yMaXKHbIX AOKYMEHTOB;

BblAaeT 3adABUTENIO PacruCcKy B NpueMe JOKYMEHTOB.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3asaBuTens.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATMBHBIX nNpoueayp SBMASOTCA: FOTOBOE K
oTnpaske 3asBrieHne U NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuUKk MO®L| HanpasnseTr nakeT AOKYMEHTOB, MPUHATbLIX OT 3asBUTENS B
OpraH B anekTpoHHOM ¢opMe (B COCTaBe MaKeTOB 3JNEKTPOHHbLIX [en) B TeYeHMe OOHOro
paboyero gHs co AHA obpalleHns 3asaBuUTeNs B CTPYKTypHoe nogpasaenerHme MOLL.

PesynbTatamun BbINOMHEHUS agMUHUCTPATMBHBIX MpoUedyp SABNATCA: 3asdBreHue U
nakeT OOKYMEHTOB (9NeKTpOHHOe [feno), HanpasfieHHble B OpraH, nocpeacTBOM CUCTEMbI
3S1IEKTPOHHOr0 B3aMMOOENCTBUA.

3.3.2. lNpunem AOKYMEHTOB AN NpeaoCTaBNeHNA MyHULUMNANbHON YCNYrn B 9NEKTPOHHOM
dopme yepes PecnybnukaHckui nopTarn.

3.3.2.1. 3asaButenb OnNd nogavn 3asiBfEHUs B 3EKTPOHHOW OpMe BbINOMHAET
cnegyouine oencTBug:

BbINOSTHAET aBTOpPU3aLmIo;

OTKpbIBaeT (pOpMy 3MEKTPOHHOIO 3asBEeHNS;

3anonHsaeT opMy ANEKTPOHHOrO 3asBreHWs, BKNOYaoLWy0 CBeAeHUs, HeobXxoanmble U
obsa3aTenbHble A5 NpeaoCTaBNeHNs MyHUUMNANbHOW YCNyru;

npuKkpennseT AOKYMEHTbI B 9NEKTPOHHOW (bopme nnu anekTpoHHblIe 06pa3bl JOKYMEHTOB
K (bopMme 9NeKTPOHHOro 3asaBneHuns (npy HeobxoammocTun);

nogTeepxaaeT akT O3HaKOMSIEHUS W corflacua C  YCrOBUSIMM U MOPSIAKOM
npefoCTaBfeHnUss  MyHUMUMNANbHOW  YCIyrm B OfIEKTPOHHOW  dopMe  (ycTaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY O cCorflacum B oopMe 3MEKTPOHHOIO 3asiBIieHus);

nogTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeeHnn (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B POPME 3NIEKTPOHHOIO 3asiBreHNs);

OoTnpaBnsieT 3arnofiIHEHHOE OfEeKTPOHHOEe 3asiBfieHne (HaXmmaeT COOTBETCTBYHOLLYIO
KHOMKY B ()OpMe 3N1EeKTPOHHOrO 3asiBreHns);

9NEKTPOHHOE 3asiBNEeHNe NOANUCLIBAETCH B COOTBETCTBUM C TpeboBaHNaMN nNyHkTa 2.5.3
a4MWHUCTPATUBHOIO pernameHTa;

nony4aet ysefomMmneHne o6 oTrnpaBke 3NEKTPOHHOIO 3asiBrEHUS.

dopmaTHO-normyeckasi nposepka cpopMmMpoBaHHOIO 3as8BMNEHNSA OCYLLECTBMSEeTCS nocne
3arornHeHns 3asBUTENEM KaXaoro U3 nosien anekTpoHHoM popmbl 3asBreHns. [pu BbisBneHum
HEeKOPPEKTHO 3arnoSIHEHHOrO MoNA 3MeKTPOHHOM (POpMbI 3asBEeHUS 3asBUTENb YBEAOMIAETCS O
XapakTtepe BbISIBIEHHOM OWNBKN 1 nopsigke ee yCcTpaHeHUsl NoCcpeacTBOM UHAOPMALNOHHOIO
COOb6LLEHNA HENOCPEACTBEHHO B ANIEKTPOHHOM (hOpMe 3asBNeHUs.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX MpoLeayp SBMASKTCA: 3NEKTPOHHOE
Aerno, HanpaeneHHoe B OpraH NoCpeacTBOM CUCTEMBI ANTIEKTPOHHOIO B3aMMOOENCTBUA.

3.3.3. PaccmoTpeHune komnnekTa 4okyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4dana BbINOSHEHUA agMWHUCTPATUBHOW MNpoLeaypbl siBMAseTcs
NMOCTyNneHne 3asiBieHns U  MHbIX [JOKYMEHTOB, HeobxoouMbix [Ansi NpeaocTaBneHuns
MYHMLMNANbHOWN yCnyru.

[OMKHOCTHBIM nmuom (paboTHukoM), OTBETCTBEHHbIM 3a BbIMOMNHEHWe
aZlMUHUCTPaTUBHOW NpoLeaypbl ABNsSeTca cekpeTapb cnonkoma (ganee - 4OMKHOCTHOE NULO,
OTBETCTBEHHOE 3a NpueM LOKYMEHTOB):

3.3.3.2. [JO/mMKHOCTHOE nWUUO, OTBETCTBEHHOE 3a MpuMeEM [OOKYMEHTOB, B Cry4vae
obpauwleHna 3aasuTtens ¢ 3assneHnem B OpraH:
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onpegenseT npeameT obpalleHus;

yCTaHaBnMBaeT NIMYHOCTb 3aABUTENS;

NPOBOAMT NPOBEPKY NOSTHOMOYUIA N1La, NoAAKLWEro AOKYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpebOoBaHUAM, yka3aHHbIM B NyHKTe 2.5
alIMUHUCTPATUBHOIO perfiaMmeHTa, MpPoOBepKy COOTBETCTBUSA MNpeaCcTaBMeHHbIX [LOKYMEHTOB
yCTaHOBMeHHbIM TpeboBaHMaM (Haanexawiee oopmreHMe KON LOKYMEHTOB, OTCYTCTBME B
AOKyMeHTax Nog4YnUCTOK, MPUMNUCOK, 3a4EePKHYTbIX CNOB N UHbIX HE OFOBOPEHHbLIX UCNpaBIieHni);

3anosiHAeT 9NEeKTPOHHY (hopMy 3aAaBfeHNA B aBTOMaTU3NPOBaAHHOW MH(OPMaLMOHHON
cucTeme, NpegHasHa4YeHHON A8 OKa3aHUs rocy4apCTBEHHbIX M MyHULMNANbHbBIX YCIyr;

npy NpefocTaBfeHUn [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHta Ha OymMaxHOM HocuTene, OCYLEeCTBNAET CKaHMpOBaHME NpeacTaBnEeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asaBreHNe;

nepefaet 3asiBUTESO Ha NPOBEPKY U NognucaHue;

nocrne noanncaHusi CkaHmpyeT NognucaHHoe 3asiBreHne;

3arpyxaeT B aBTOMaTU3NPOBaHHY UH(POPMALNOHHYIO CUCTEMY, NPeaHA3HAYEHHYIO OIS
OoKasaHuUs TOCYAapCTBEHHbIX W MyHUUMNAMbHbIX YCAyr OOKYMEHTbl, nNpeacTaBlieHHble B
9NEKTPOHHOW POpME UIK 3NEKTPOHHble 0Bpasbl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, hopmupyet
3NEKTPOHHOE O€ero;

BO3BpaLlaeT NnoAnucaHHoe 3asBreHne n opurmHanbl ByMaXHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3aABUTENO PAcnuCcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hannuusi ocHOBaHMM NS OTKasa B NpuemMe JOKYMEHTOB AOSPKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, YyBeAOMMAET 3asiBUTENA O HanuMyuu npenartcTBUn Ans
npuema 3asiBfieHns 1 BO3BpaLlaeT emMy LOKYMEHTbl C O6bACHEHNEM CoAepXXaHUS BblSIBNEHHbIX
OCHOBaHWUI ANsa OoTkasa B Nnpueme JOKYMEHTOB.

3.3.3.3. [lofmKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, NMOCIe NOCTYNfIeHNa
AOKYMEHTOB Ha pacCMOTpPEHMeE:

npucBavMBaeT 3asiBNIEHN0 HOMEpP B COOTBETCTBUM C HOMEHKNaTypon nen wm craTyc
«[1poBepKka JOKYMEHTOB»;

n3y4aeT MOCTYNMBLUME JMEKTPOHHble Aena, B TOM 4uChne MNPUMOXEHHbIE 3asiBUTENEM
AOKYMEHTbI B 3NTIEKTPOHHOMN (POpPME 1 INEKTPOHHbIE 0Opa3bl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb INEKTPOHHbIX 06pa3oB LOKYMEHTOB;

npoBepsieT cobnogeHne  ycrnoBun  OENCTBUTENBbHOCTM  ONIEKTPOHHOW  MOAMNUCH,
nocpencTtsoM obpawieHus Kk EguHomy noptany (B cnydae, ecnv 3asiBUTENeM npeacTaBfieHbl
3MIEKTPOHHbIE [OOKYMEHTbl, MOAMNUCaHHbIE YCUMEHHOW KBanuMuUUUPOBaAHHOW 3SIEKTPOHHOM
nognucblo).

Mpn HanMuum OCHOBaHWN, MPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noarotTaBnMBaeT MNPOEeKT peweHuss 06 oTkase B MpuemMe [JOKYMEHTOB,
HeobXxoauMbIX N5 NpeaoCTaBEHNST MyHULMMNANbHOW YCyru.

B cny4yae, ecnu B pesynbTaTe NpoBEpPKN YCUNEHHOW KBaNUOULUMPOBAHHOW 311EKTPOHHOMN
noanncu BbISIBIEHO HecoOnaeHWe ycrnoBun ee LEeWCTBUTENbHOCTU, MPOEeKT pelleHns o6
OoTKa3e AOIMKEH coaepXxaTb NyHKTbl ctatbM 11 depepanbHoro 3akoHa Ne 63-O3, koTopble
NOCMY>XWUINN OCHOBaHUEM [J151 ero NPUHATUS.

MpoekT peweHnsa o6 oTkase B NpnemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPeAOoCTaBNEHNS
MYHULUMNANbHON YCNyru, ¢ ykazaHMeM NpuUYKnH oTKasa (B criyvyae, ecrniv OCHOBaHMA Ans OTKasa B
npueme AOKYMEHTOB, HEOOXOANMbIX AN NpefocTaBneHns MyHULUNanbHOW YCIyrn, CBA3aHbl C
HapyleHWeM YCTaHOBMNEHHbIX TpeboBaHMM K TakMM [AOKYMEHTaMm, OCHOBaHUSA AONA OTkasa B
npueMe [OOKYMEHTOB [OSMKHbI coaepxaTb WHOpMauui O HaMMEHOBaHUM [OKYMEHTOB
(nHpopmauun, ceegeHun), KoTopble He NpeacTaBfeHbl, cogepXxaT HedoCTOBepHble U (Mnu)
NpoTMBOpPEYMBLIE CBEOEHUSA, O(OpPMNEHbl C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTcs Ha corrnacoBaHMe B YCTaHOBIIEHHOM Mopsake MocpeacTBOM  CUCTEMBI
3NEeKTPOHHOro JOKyMeHToobopoTa.
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CornacoBaHune npoekTa pelleHus o6 oTkase B NnpnemMe AOKYMEHTOB, HEOOXO4MMbIX ANns
npegocTaBfeHnss MyHUUMNANbHOW YCIyrn, OCYLIECTBASETCA B NOpsiake, NpegyCMOTPEHHOM
NyHKTOM 3.6.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcyTCcTBMS OCHOBaHW ANSA OTKasa B Npueme AOKYMEHTOB, NpenyCMOTPEHHbIX
NyHKTOM 2.7.1 agMUHUCTPATUBHOIO perfnaMmeHTa, A0/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM
AOKYMEHTOB, B TeYeHne oaHoro paboyvero AHA CO OHA NOCTYNMEHUs 3asdBreHus, HanpaBnseT
3aABUTENIO0, yKaszaHHbIM B 3asiBNeHun crnocobom, yBegoMsieHWEe O MOCTYNNEHUN 3asBeHus,
copgepxallee BXOOALWMA PEermcTpaunoHHbI HOMEpP 3asiBNeHus, Aaty NosnyvyeHus 3asiBreHus,
nepeyeHb HaMMeHOBaHUN pannoB, NpeacTaBfeHHbIX K HEMY OOKYMEHTOB, AaTy MNONyyYyeHus
pesynbTarta MyHULMNanbLHON yCnyru.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHblx B nyHkrtax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernameHTa, Npu HannyYnm TEXHNYECKON BO3MOXKHOCTW OCYLLECTBAETCS B
aBTOMaTU4YEeCKOM peXumMe C MWCMNOoMb30BaHMEM aBTOMATU3MPOBAHHOW WHAOPMAaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOWN AN OKa3aHUSA rocy4apCTBEHHbIX M MyHULMNANbHbBIX YCIyr.

3.3.3.5. AgMuHucTpatMBHble  Mpouenypbl, ycTaHaBnuBaemble  nyHkTom  3.3.3
aAMWUHUCTPATUBHOIO pernamMeHTa, BbINOSHAKTCA B TeYeHMe ogHoro paboyero AHA CO OHS
NOCTYNNEeHUs 3a8BNEHNS Ha pacCMOTPEHME.

Pesynbtatamu BbINOMHEHUS AOMWHUCTPATUMBHBLIX MPOLEayp SBASKTCA: NPUHATBIA Ha
pPacCMOTPEHNE KOMMIIEKT LOKYMEHTOB UM NPOEKT pelleHns o6 oTkase B NpMemMe OOKYMEHTOB,
HeobXxoauMbIX ANsi NPeaoCTaBNEHNST MyHULMMNANbHOW YCyru.

3.4. HanpaBneHne MexBegoMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTBYHLLME B TPeAoCTaBNeHN
MYHULMNANbHON yCnyru

3.4.1. OcHoBaHMEM Ha4dana BbIMOMHEHNA aaMUHUCTPATMBHOW MNpoueaypbl SBNASETCA
nonyyeHne [OOSDKHOCTHbIM — NUUoM  (pabBOTHUKOM), YMOMHOMOYEHHbIM Ha  BbINOSIHEHNE
aAMUHUCTPATUBHOW npoueaypbl, OT AOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, MPUHATLIX OT 3aABUTENSA AOKYMEHTOB.

HOMKHOCTHLIM nmuom (paboTHuKOM), OTBETCTBEHHbIM 3a BbIMNOSIHEHNE
afMUHUCTPATUBHOW npoLueaypbl, SBAseTcs cekpetapb Mcnonkoma (ganee - AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 32 HanpaBlieHNEe MeXBeLOMCTBEHHbIX 3arnpocoB).

3.4.2. [omKHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpaBneHue MeXBeOOMCTBEHHbIX
3anpocoB, OpMUpPyeT W HanpaendeT B 3NeKTPOoHHOW dopMe nocpeacTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO  3MEKTPOHHOrO0  B3auMMOAEWCTBUMS  (MpUM  OTCYTCTBUM  TE€XHUYECKOW
BO3MOXHOCTU — WHbIMWU crnocobamu) 3anpocbl O NpeaocTaBneHnn LOKYMEHTOB W CBEAEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOSHATCS B A€Hb MPUHATUA 3asiBIEHNSA Ha paCCMOTPEHME.

PesynbTatamu BbINOMIHEHUA aAMUHUCTPATUBHBIX Npoueayp SBASKOTCA: HanpasBfieHHbIE B
opraHbl Bactu n (Mnn) noaBeAoOMCTBEHHbIE OpraHam BfiaCTu opraHu3aLmm 3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLMKOB [AaHHbIX Ha OCHOBAHWW 3anpoCOB, MNOCTYMMBLUMX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO ONEKTPOHHOIO B3aMMOLEWCTBUSA, NPeoCTaBNsAT
3anpalumMBaemMble OOKYMEHTbI (MHpopMaunio) nunm HanpaensawT yBegoMmrieHns o6 oTCyTCTBUM
AOKYMeHTa 1 (Unu) nHgopmMaumm, HeobxoaMMbIX ANs NPeAOoCTaBNEHNS MYHULMNANbHOW YCyru
(oanee - ysegomneHue ob oTtkase).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOSTHAIOTCA B TedeHue NATU OHEW CO OHSA MOCTYNfeHUs MeXBEeAOMCTBEHHOro 3anpoca B
opraH vnu opraHusauuio, npegocTaBnsAwolmMe OOKYMEHT U MHMOPMaUno, €Criv UHbIE CPOKK
NnoaroToBKW W HanpasfieHUst OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoC He YCTaHOBMEHbI
degepanbHbIMM 3aKOHamMu, npaBoBbiIMW akTamu [lpaButenbctBa Poccunckon degepauum um
NPUHATBIMW B COOTBETCTBUN C pefeparnbHbIMU 3aKOHAMU HOPMATUBHBIMW NMPaBOBbLIMU aKTaMm
Pecnybnuku TatapcrtaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX MpoLeayp SBNAOTCA: LOKYMEHThI
(cBegeHus), Heobxoanmble ANA NPeaoCTaBEHNs MyHUUUNANbHOW ycnyru, nubo yBegomMneHne
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06 oTKase, HanpaeleHHble [OOMKHOCTHOMY §uly, OTBETCTBEHHOMY 3a HanpaBneHue
MEXBEAOMCTBEHHbIX 3anpoCoB.

3.4.4. [OmMKHOCTHOE 5nMLO, OTBETCTBEHHOE 3a HarnpaBlneHne MEeXBEAOMCTBEHHbIX
3anpocos:

nony4aeT 3anpallMBaeMble Yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3NeKTPOHHOro

B3aMMOOENCTBUA  [OOKYMeHTbl  (cBefeHus)), Heobxooumble  Ons  npegocTaBneHus
MyHUUMNanbHOW ycnyrm, nmbo yBegomneHne ob OTkase Mnpu OTCYTCTBUM AOKYMEHTa un (1nn)
nHdopmMauum;

npu HanM4ynm OCHOBaHWW, NPeAYyCMOTPEHHbIX MyHKTOM 2.7.1 aaMUHUCTPaTUBHOIO
pernaMmeHTa, MOAroTaBnMBaeT MNPOEKT peweHna o6 oTkase B nNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX ANsA NpefoCTaBneHnss MyHULMNAanbHON yCryru.

MpoekT peweHns 06 oTkase B Npueme 4OKYMEHTOB, HEOOXOAUMBIX A4S NPeaoCTaBeHns
MYHUUMNANbHOW YCNyru, ¢ ykasaHMeM npudnH oTkasa (B criydae, ecriv OCHOBaHUS ANs oTkasa B
npuemMme AOKYMEHTOB, HeOBXOANMbIX ANS NpefocTaBneHns MyHULUNanbHOW YCyrn, CBA3aHbl C
HapyLleHMeM YCTaHOBMEHHbIX TPpeboBaHUM K TakMM LOKYMEHTaM, OCHOBaHWA Of1 OTKas3a B
npueMe [OOKYMEHTOB [OSKHbI cogepxaTb WHOpMauui O HauMMEeHOBaHUM [OKYMEHTOB
(MHopMauun, cesegeHun), KoTopble He NpeacTaBfeHbl, cogepxaT HeaoCTOBepHble U (Mnu)
NpoTUBOpPEeYmnBbIE CBeOeHUsl, O(OpMMEeHbl C HapyLleHMEM YCTaHOBMEHHbIX TpeboBaHuin),
HanpaBnsieTCsd Ha corfnacoBaHWe B YCTAHOBIIEHHOM Mopsgke MoCpeacTBOM  CUCTEMBI
3NEKTPOHHOro OKyMeHToobopoTa.

CornacoBaHune npoekTa peweHus o6 oTkase B NpnemMe AOKYMEHTOB, HEODXO4MMbIX ANns
npegocTaBneHns MyHUUUNanNbHOW YCNyru, OCyLIeCTBNSeTCa B nopsgke, npeaycMOTPEHHOM
NyHKTOM 3.6.3 agMUHUCTPATUBHOIO pernameHTa.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYyHKTOM,
BbIMOMHATCS B A€Hb MONyYeHUs CBe4EHUN MO MEXBEeLOMCTBEHHbLIM 3arnpocam.

Pesynbtatamu BbINOAHEHNA aOMWHUCTPATUMBHBLIX Mpoueayp SBASKOTCA: AOKYMEHTbI
(cBegeHus), Heobxogumble ANa NpeaoCcTaBeHUss MyHULUNAaNbHOW yCnyr, NPoekT peleHnst 06
oTKase B npMeme JOKYMEHTOB, HEOOXOAMMBbIX AN NpeAoCcTaBneHnsa MyHUUMNansHON yCnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, nNpu HanMyun TEXHUYECKOM BO3MOXHOCTU OCYLLECTBISIETCA B aBTOMAaTUYECKOM
pexmme C  UCNOSMb3OBaHMEM  aBTOMATU3MPOBAHHOW  MHGOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN oKas3aHWsA rocyAapCTBEHHbIX U MyHULUMNANbHbIX YCryr, B TOM 4Yucne C
MOMEHTa perncTpauum 3asiBieHns B COOTBETCTBUM C MNYHKTOM 2.13 agMUHUCTPaATMBHOIO
pernamMmeHTa.

3.4.6. MakcnmanbHbIA CPOK BbINOSIHEHUS aAMUHUCTPATUBHBIX Mpouenyp, yKkasaHHbIX B
nyHkTe 3.4 agMUHUCTPATUBHOIO perflaMeHTa, cocTaBnsieT NATb paboymx gHeN.

3.5. NoarotoBka pesynbTata MyHULMUNANIbHOW YCNyrn

3.5.1. OcHoBaHMeM Havana BbINOSIHEHUA aaMUHUCTPATMBHOW Mpoueaypbl sBRsieTcs
NnocTynneHne oT AOSMKHOCTHOMO nuua, OTBETCTBEHHOMO 3a HanpaBreHue MeXBEeAOMCTBEHHbIX
3anpocoB, OOKyMEHTOB (CBegeHun), HeobxoauMmbix Onsi NpeaoCTaBNeHns MyHULMNanbHON
ycnyru.

[OMKHOCTHBIM NNLIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHNE agMUHUCTPATMBHON nNpouenypsbl,
aBnseTca cekpetapb Vicnonkoma (ganee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTata npeaocTaBeHns MyHUUMNAnbHOW ycnyru).

3.5.2. [lomkHOCTHOE NULO, OTBETCTBEHHOE 3a NOArOTOBKY pesyrnbTaTa npefocTaBneHus
MYHULMMNANbHOW yCnyru:

paccmatpmBaeT  CPOPMUPOBAHHBLIN  KOMMMEKT OOKYMEHTOB, HeobXoaumbIX Ans
npegocTaBneHnsa MyHUUMNANbLHOM YCNyru;

NPy BbISBMEHMM OCHOBAHWW AN OTKasa B NPeAoCTaBNEHUN MyHULMNAnbHOW YCryru,
YKa3aHHbIX B MyHKTE 2.8.2 agMMHUCTPATUBHOIO perfnamMeHTa, NoAroTaBNMBaeT NPOEKT peLleHns
006 oTKase B NpefoCTaBneHm MyHULMNanbHOW yCnyru;

B Cny4ae OTCYyTCTBUSA OCHOBaHMM N5l OTKasa B NpeaoCTaBNeHNN MyHULMNANbHOW YCryru,
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NpeaycMOTPEHHbIX NYHKTOM 2.8.2 agMUHUCTPATMBHOIO perfnameHTa, No UToraMm pacCMOTpeHNs
AOKYMEHTOB, HeobxoauMbIX Ans NpedoCTaBnNeHns MyHUUunanbHOW YCnyru, nogrotasnueaet
MPOEKT TMOCTaHOBIIEHNA O TMpuUeMe paHee npUBaTU3MPOBAHHOIO XXWMOro MOMELLEeHNs B
MYHUUMNANbHYHO COBCTBEHHOCTb;

HanpaenseT NOAroTOBMEHHbLIN MNPOEKT pe3ynbTaTa NPeaoCTaBfEHUS MyHMUMMANbHON
yCrnyru Ha cornacoBaHve B YCTaHOBJIEHHOM MoOpsaKke MOCPeACTBOM CUCTEMbI AIEKTPOHHOIo
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJTHAIOTCSA B TeYeHne ogHoro paboyero gHs.

PesynbTatamu BbINONHEHNA aAMUHUCTPATUBHBLIX NPOLeayp ABMASKOTCA: NPOEKT peLleHns
006 oTKase B NpeaocTaBneHnn MyHULMNAarbHOW YCryrn, NPOEKT NOCTaHOBEHNSA O NpuemMe paHee
NPUBaTM3MPOBAHHOIO XXMOro NOMELLEHNSA B MyHULMNAITbHYH COBCTBEHHOCTb.

3.56.3. CornacoBaHve wn nognucaHwe npoekTa pesynbtata npegocTaBneHns
MyHUUMMNAanNbHOW ycnyrn (ganee — nNpoekTbl JOKYMEHTOB) OCYLLECTBIISETCH rNaBoOW CerbCKOro
nocerneHus (ganee - Pykosogutens OpraHa).

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJTHAKOTCA B TedeHne oaHoro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBNATCA: pelweHne o6
oTKase B NpeAocTaBneHn MyHUUUNanNsHOM YCnyru, yTBepXXaeHHOe NOCTaHOBMEHME.

3.5.4. VicnonHeHne npouenyp, ykasaHHbix B nyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
pernamMmeHTa, nNpu HanMyun TEXHUYECKOM BO3MOXHOCTU OCYLLECTBIISieTCA B aBTOMAaTU4YECKOM
pexmme C  UCMNOMb3OBaHMEM  aBTOMATU3NMPOBAHHOW  MH(OPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANa OKa3aHUSA rocygapCTBEHHbIX U MyHULUMNANbHbIX YCIYT.

MakcunmanbHbI CPOK BbINONIHEHNA aAMUHUCTPATMBHbBIX Npoueayp, ykasaHHbIX B MyHKTE
3.5. agMnHUCTPaTUBHOIO pernamMmeHTa, cocTaBnseT asa paboumnx gHs.

3.6. 3aknoyeHne gorosopa 6e3Bo3mMe3gHON Nepegaydm UMyLLLEeCTBa B MyHULUNANBbHYIO
COBCTBEHHOCTb

3.6.1. OcHoBaHveM Havana BbINOMHEHNA agMUHUCTPATMBHOM Mpouenypbl siBRAsieTcA
YyTBEPXXOEHME MOCTAHOBIEHUSA O MPUEME paHee MPUBATM3UPOBAHHOIO XXMITOMO0 MOMELLEHUS B
MYHULUMNANbHYH COBCTBEHHOCTD.

[OMKHOCTHBIM NULOM, OTBETCTBEHHBLIM 3@ BbINOJIHEHWE a4MVHUCTPATUBHOW NpoLeaypbl,
ABNSIETCA CEKpEeTapb UCMOMHUTENBHOIO KOMUTETA (Oanee - 4OMKHOCTHOE N0, OTBETCTBEHHOE
3a MOAroTOBKY pe3yrbTaTta NPeaoCTaBNeHNsa MyHULMNANbHON yCryru).

3.6.2. [lomkHOCTHOE NULO, OTBETCTBEHHOE 3a NOArOTOBKY pedynbTaTa NpefoCTaBneHus
MYHMUMNANbHON YCNyru, roToBUT MPOEKT goroBopa 6e3Bo3Me3gHoV nepedayv MMyllecTsa B
MYHUUMNAaNbHYy0 COBCTBEHHOCTL (ganee — 4orosop).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAKOTCA B Te4eHne ogHOro paboyvero gHS C MOMEHTA BblAayn 3asiBUTENH0 NOCTAHOBIEHWS.

Pesynbtatamn BbINOMHEHUS AAMMHUCTPATUBHBIX Mpoueayp SBNAKTCA:  AOroBop,
HanpaBlieHHbIN Ha cornacoBaHue.

3.6.3. CornacoBaHne wu nognucaHve [orosopa ocyulecTengetca PykoBogutenem
Oprana.

lMoaroToBneHHbIE MPOEKTbl OOKYMEHTOB, MMEIOLME 3aMeyaHus, BO3BpaLLaloTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOLrOTOBKY pe3ynbTata MyHuuunanbHow ycnyru. Nocne
YyCTPaHEHNs1 3aMeYaHUn MNPOEKTbl JOKYMEHTOB MOBTOPHO MNepedatTcs Afs COrnacoBaHus U
noanncaHus.

PykoBogutens OpraHa npu pacCMOTPEHMM MPOEKTOB [OKYMEHTOB npoBepsieT
cobntogeHne agMMHUCTPATMBHOMO perfnameHTa A0SMKHOCTHbIMM nuamn OpraHa B 4acTu CPOKOB
BbINOSTHEHUS aAMUHUCTPATMBHbBIX Mpoueayp, UX NocrneaoBaTenbHOCTM U MOMHOTHI, HanMyusa
COrracoBaHWM  YMNOMHOMOYEHHbIX AOIMKHOCTHbIX Nnuy OpraHa B CUCTEME  3NEKTPOHHOMO
AOKyMeHToobopoTa.

B cnyyae BbISIBNEHWS HapyleHUWN B 4acTU CPOKOB BbINOSIHEHUA aAMUHUCTPATUBHbIX
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npouenyp, WX nocrnegoBaTenibHOCTM W NonHoTol PykoBoautens OpraHa uHuumupyet
npuBrneYeHne K OTBETCTBEHHOCTW NuL, AOMYCTUBLUMX HApYLIEHUs, B COOTBETCTBUN C MYyHKTOM
4.3 agMVHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALWMM NYyHKTOM,
BbIMOJSTHAKOTCA B Te4eHne ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHUST aAMWMHUCTPATUBHBIX Mpoueayp SBNATCA: peweHne o6
oTKase B npuvemMe OOKYMEHTOB HeobxoauMbiX O NpefocTaBreHns MyHUUMNanbHOM YCryru,
pelieHne 06 oTkase B NpegoCcTaBneHnn MyHUUMNanbHOW ycnyrn, NognnucaHHbIi 4OroBop.

3.6.4. [lomKHOCTHOEe NuLo, OTBETCTBEHHOE 3a NOArOTOBKY pes3ynbTaTta npefocTaBreHns
MyHUUMMNaNbHOW ycnyrn, u3BellaeT 3asBuTens (ero npeacraBuTens)) o HeobxoaumocTu
nognncaHna OoroBopa Cnocobom, ykasaHHbIM B 3asdBfeHUU, O pesyrnbTaTe npeaocTaBrieHus
MYHUUMNANbHOM YCNYyrM U O BO3MOXHOCTM MONyYeHUs pesyrnbTaTa npegocTaBneHus
MyHuumnansHon ycnyrn B OpraHe nnu B ML,

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOSALWMM NYHKTOM,
BbIMOMHATCSA B A€Hb NoanucaHus gorosopa pykosoautenem OpraHa.

PesynbTatamun BbINOSIHEHNA aAMWHUCTPATUBHBLIX MNpoLedyp SABMASKTCA: yBeAOMISIEeHUe
3aaBuTens.

3.6.5. NcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.6.2, 3.6.3. agMMHUCTpATUBHOIO
pernamMeHTa, nNpu HanMynun TEXHUYECKOM BO3MOXHOCTU OCYLLECTBISieTCA B aBTOMAaTU4YECKOM
pexmme C  UCMNOMb3OBaHMEM  aBTOMATU3NMPOBAHHOW  MHGOPMALUMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANa OKa3aHUSA rocygapCTBEHHbIX U MyHULUMNANbHbIX YCIYT.

MakcmarnbHbI CPOK BbINONIHEHNA aAMUHUCTPATMBHbBIX Npoueayp, yKkasaHHbIX B MyHKTE
3.6. agMMHNCTPaTMBHOIO pernameHTa, coctaBnseT Asa pabo4umx gHs.

3.7. Buigaya (HanpaBneHne) 3aaBuTento pesynbtata MyHUUMNanbHOW ycryrm

3.7.1. OcHoBaHMEM Havana BbINOMHEHNA agMUHUCTPATMBHOM Mpouenypbl sIBNsieTCA
nonyyeHne [[OMKHOCTHbIM JULOM, OTBETCTBEHHbIM 32 BbIMOSIHEHWE aAMWHUCTPATUBHOM
npouenypbl, JOKYMeHTa, MOATBEPXAAoLLEro npeaocTaBneHne MyHuuunansHOM yCnyru.

[OMKHOCTHBLIM NNLIOM, OTBETCTBEHHBLIM 3a BbINOSIHEHNE agMUHUCTPATMBHON nNpouenypsbl,
AaBnseTca cekpetapb Vicnonkoma (ganee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTaTa npefocTaBrneHns MyHUUMNanbHOW yCnyru.

3.7.2. [lomKHOCTHOE NUL0, OTBETCTBEHHOE 3a NOAroTOBKY pesyrbTaTa npefocTaBneHus
MYHULMNANbHOW YCNyru:

obecneynBaeT peructpauuio [oroBopa, noanucaHHoro pykosogutenem OpraHa, B
XypHarne peructpauuu 1 BHeCeHne CBeeHUn O pesynbTaTe npegocTaBneHns MyHUUMnansHOM
ycnyrm B NOACUCTEMY BeOeHWs AOKYMeHTauum aBToOMaTU3MPOBaHHOW WHGOPMAaLNOHHON
CUCTEMbI, NpeAHa3HavYeHHOM A4S OKa3aHWsi roCy4apCTBEHHbIX U MYHULMNAMNbHbIX YCIyr;

BblJaeT 3aABUTEIO JOroBOp MOA POCMUCH.

3asBuTtenb noanucbiBaeT OOroBOp B Tpex 3kK3emnnspax v nepegaeTt AOSMKHOCTHOMY
nvuy, oTBETCTBEHHOMY 3a NOArOTOBKY pe3yrnbTaTta NnpegocTaBneHns MyHUUunansHom ycnyrm

[omKHOCTHOE NMUO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa npegocTaBneHns
MYHUUMMNANbHOW yCnyru, Nony4vBs NnognucaHHble OroBopa BblAaeT 3asaBUTENO TPY aK3emnnapa
poroesopa Ana nognucu. lNMocne nognvcaHnsa OoroBopa, BblAaeT 3asBUTEN0 OAMH 3K3eMnnsp
porosopa.

AOMWHUCTPaTUBHbIE npoueaypsbl, yCTaHaBnuBaemble HacToALNM MYHKTOM,
BbINOSHSAOTCA B A€Hb NPUObLITUS 3asBUTENS.

PesynbTtaTamn BbINONHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBMSAOTCHA: BblAaHHbIV
3aaBUTENO AOroBop.

3.7.3. MNopagok Bbigayn (HanpaeneHus) pesynbTata nNpeaocTaBneHns MyHULMNAansHON
ycnyru:

3.7.3.1. lNpun obpalleHnn 3aaBuTensa 3a pesynbTaToM MyHuumMnanbHon ycnyrn B MOL,
paboTHuk MOL| BblgaeT 3aaBuTENIO pe3ynbTaT MyHUUUNANbHOW yCryrn B hopMe aK3emnnspa
SNEKTPOHHOro AOKyMeHTa Ha OymaxHoM Hocutene. Mo TpeboBaHuio 3adABUTENA BMeCTe C
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9K3EeMNMAPOM JMEeKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnseTcs
9K3eMNNAp 9MEeKTPOHHOro JOKYMEHTa MyTeM ero 3arnucu Ha CbeMHbIA HOoCUTEeNb UHgopMauun
NN HanpaeneHus JSK3eMmnnspa 3rEeKTPOHHOro AOKyMEHTa MO 3MeKTPOHHOW MnoyTe B ajpec
3aaBuTens. pn 3anucm Ha CbeMHbIN HOCUTENb MHPOPMaUMM UM HanpaBfieHun ak3emnnapa
3NEeKTPOHHOro [JOKyMeHTa, Ha OCHOBE KOTOPOro COCTaBIieH 3K3eMMNUAp 3NeKTPOHHOro
AOKYMeHTa Ha ByMaxkHOM HocuTene, No 3NeKTPOHHOW NoYTe MOEHTUYHOCTb TaKoro ak3emnnsapa
SNEKTPOHHOIro [OKyMEHTa 3K3eMMMspy SMeKTPOHHOro AOoKymMeHTa Ha OymaxHoMm Hocutene
3aBepseTcs YNOMHOMOYEHHbIM COTPYAHVKOM c ncnonb3oBaHMeM YyCUNEHHON
KBanMuumMpoBaHHOM 3NEKTPOHHOM NOAMUCK.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJTHAIOTCSA B NOpsaKe odepeaHOCTH, B AeHb NPUBLITUA 3adBUTENS B CPOKU, YCTAaHOBIEHHbIE
pernameHToM paboTbl MOLL.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATUBHBIX Npoueayp ABnaATca: doukcaums dakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunansbHon ycnyrm B AUIC ML, pesynbtar
npeaocTaBneHnss MyHUUUNanbHOW YCNyru, BblaHHbIN 3asBUTENIO.

3.7.3.2. lNpun obpalleHnn 3aaBuUTeENs 3a pes3ynbTaToM MyHUUMMNANbHOW YCNyrum yepes
PecnybnvkaHckuin noptan 3asiBUTENO B JNWYHbIA KabMHET aBTOMaTUYecKU HanpasnseTcs
9NEeKTPOHHbIN  obpa3  OOKyMeHTa,  SABNAOLWErocs  pesynbTaToM  NpeaocTaBreHus
MYHUUMNANBHOW  YCIyrn, MOAMNUCaHHbIA  YCUNEHHOW KBanuUUMPOBAHHOMW  3NEKTPOHHOM
noanNuUCbo YNONMHOMOYEHHOIO A0SmKHOCTHOro nvua OpraHa (OpraHom).

AOMWHUCTPaTUBHbIE npouenypsbl, yCTaHaBnMBaemble HacToALNM MYHKTOM,
BbINOJTHAIOTCA B AEHb NoAnucaHua AOKYMeHTa, MoATBepXaaloLwero npegocrasneHve (oTkas B
npeaocTaBneHnn) MyHUUMNanbHOW YCryru, YNOfHOMOYEHHbIM OOSMKHOCTHbIM nuuom OpraHa
(OpraHowm).

PesynbTaTtamn BbINOMHEHUS agMUHUCTPATMBHBLIX NpoLedyp SBNSAOTCS: HanpasneHue
(NnpepocTaBneHne) c ucnonb3oBaHnem PecnybrnvkaHcKoro noprana 3asBUTENO LOKYMEHTa,
noaTBepXgatollero npeaocTaBneHne MyHUUMNanbHOW ycnyrm (B TOM 4ucne oOTka3 B
npegocTaBNeHnn MyHULMNANbHOW YCIyru).

3.7.3.3. lNpun obpalleHnn 3anBuTens 3a pesynbtatoMm MyHuumnansHon ycnyrm B OpraH,
AOIMPKHOCTHOE NWLOo, OTBETCTBEHHOE 3a Bblgady (HanpasneHue) [OOKYMEHTOB, BblgaeT
3aaBUTEN0 pesynbTaT MyHuumnanbHon ycnyru. Mo TpeboBaHuio 3asBuTENns BMecCcTe C
9K3eMMNNAPOM 3NEKTPOHHOIO0 [[OKYMeHTa Ha OyMaxXHOM HocuTene emy npegoctaBrnsieTcs
9K3eMNNAp SMNEeKTPOHHOro JOKYMEHTa MyTeM ero 3arnucu Ha CbeMHbIA HOCUTeNb MHgopMauun
NN HanpasfeHUs 9JK3eMmnnspa 3NEeKTPOHHOro AOKyMEHTa MO 3MEeKTPOHHOW noyTe B agpec
3aaBuTens.

AOMWHUCTPaTUBHbIE npoueaypsbl, yCTaHaBnuBaemble HacToALNM MYHKTOM,
OCYLLECTBNATCA B MNopsiike ovyepegHoOCTW, B AeHb NpubbiTUA 3asBUTens B COOTBETCTBUM C
MpaBrvnamn BHyTpeHHero TpyaoBoro pacnopsaka OpraHa.

Pe3ynbTaTom BbINOMHEHWUS aAMWHUCTPATUBHbLIX Npoueayp ABRstTCA: dukcaums dakra
Bbldayn pesynbTata nNpedoCTaBNeHns MyHUUMNanbHOW ycrnyrm B aBTOMaTU3MPOBAHHOM
WHOPMALUNOHHOM  cuUCTeMe, npefHas3Ha4yYeHHOM [ONd  OKa3aHuUs  rocyJapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3.8. NcnpaBneHue TeXHNYeCKNx owmnbok

3.8.1. B cny4yae o6GHapyXeHUsi TexXHUYecKom OwWunbKn B OOKYMEHTe, HABNAlLIEMCH
pes3ynbTaTtoM MyHMUMNANbHOW ycnyrn, 3assuTenb HanpaenseT B OpraH:

3asBrneHne ob mcnpasneHun TexHuyeckon owmnbku (npunoxeHme Ne 4 k HacToswemy
agMWHUCTPATUBHOMY perfnameHTy);

AOKYMEHT, BblAaHHbIA 3asBUTENIO KaK pe3ynbTaT MyHMUMNANbHOW YCryrn, B KOTOPOM
COOEpPXXUTCHA TEXHMYECKas OLUNDKa;

AOKYMEHTbI, MMEIoLMEe HOPUOMYECKYID CuUMy, CBUOETENbCTBYOLWME O  Hanuuuu
TEXHUYECKON OLLUNGKN.
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3agBneHne 06 wucnpaBneHMM TEXHUYECKON OWWMOKM B CBEOEHUSX, YKa3aHHbIX B
OOKYMEeHTe, SABNALEeMcs pesynbTaToM MyHUUMNAanbHOM YCNyru, nogaetca 3asButenem
(yNnoNnHOMOYEHHbIM  npeAcTaBuTenNeM) MNOYTOBbLIM  OTMNpaBrneHMeM (B TOM  4ucne C
NCNOSIb30BaHMEM 3NIEKTPOHHOM NOYThI), NM60 Yepe3d PecnybnukaHckmin noptan nnm MOL.

3.8.2. [lormkHOCTHOE N0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, OCYLLIECTBIISET Npuem
3aaBneHna o6 ncnpaBneHnn TEXHNYECKON OLINGOKN, perncTpupyeT 3asBreHne ¢ NpUNoXKeHHbIMN
AOKYMEeHTaMM W nepefaeTr WX [OOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 006paboTky
AOKYMEHTOB.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMNOJTHAIOTCA B Te4deHe oaHoro paboyvero gHA ¢ AaTbl pernctpaumm 3asasrneHus.

PesynbTatamun BbINOMHEHUS aOMUHUCTPATMBHBIX Mpoueayp SBAATCA: MPUHATOE U
3aperncTpMpoBaHHOe 3asBrieHue, HanpaBfeHHOe Ha pPacCMOTPeHWe AOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [JomKHOCTHOE 1L, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmaTpusaeT
AOKYMEHTbl U B LENAX BHECEHMUS WCMpaBfeHWA B [OKYMEHT, SABNSAOLWMACA pe3ynbTaToM
npegocTaBneHns MyHUUMNAnbHOW YCIyru, OCYLLUECTBNSAEeT npoueaypbl, NpenyCMOTPEHHble
nNyHKTOM 3.5 agMUHNCTPaATUBHOIO pernameHTa, U BblaaeT UCnpaBneHHbI AOKYMEHT 3asBUTENMIO
(yNnoNHOMOYEHHOMY NpPeACTaBUTEN0) JIMYHO NO4 pPOCNUCbL C  U3bATMEM Yy  3asBUTENS
(yNnONHOMOYEHHOrO NpeacTaBuUTENsl) OpurMHana [AOKYMEeHTa, B KOTOPOM  COAEpXuUTCSs
TexHuyeckas owwubka, WM HanpaeBnsieT B agpec 3asiBUTeNs MNOYTOBbIM OTNpaBfeHnEM
(nocpeacTBOM 9MNEKTPOHHOW MOYTbI) MUCBMO O BO3MOXHOCTM MOMYyYEeHUss OOKYMeHTa npwu
npegoctasneHun B OpraH opurMHana [OOKYMeHTa, B KOTOPOM COOEPXMUTCH TexHuyeckas
owmnbka.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOSTHAKTCA B TedeHne ABYyX paboymx gHen nocne obHapy>XeHUs TEXHUYECKOW OLWMOKM nnm
nony4eHnst ot NtBOro 3anHTEPeCcoBaHHOIo NLA 3asiBfEHMs O A0NyLLEHHON OWmnbKe.

PesynbTatamu BbINOSIHEHUA aAMUHUCTPATUBHBIX Npoueayp SBASIOTCA: BblAaHHbIN
(HanpaBnNeHHbIN) 3a89BUTENIO JOKYMEHT.

4. Nopspok n hopMbl KOHTPONA 3a NpeaocTaBeHneM MyHULMNANbLHOW yCnyru

4.1. Mopsagok ocyLLecTBEHUS TEKYLLLEro KOHTPOMA 3a cObtogeHneM 1 UCNONTHEHMEM
OTBETCTBEHHbLIMW AOMKHOCTHBIMU NULAMMW NOSNOXEHUN aaMUHUCTPATMBHOMO pPerfnameHTa u UHbIX
HOpPMaTUBHbIX NPaABOBLIX aKTOB, YCTaHABNMBAOLWMX TpeboBaHNSA K NpeaoCTaBeHnto
MYHMLUMMNANbHON yCNyru, a Takke NPUHATUEM UMW PELLUEHUN

KoHTpOnb 3a NOMHOTOM N Ka4eCTBOM NpeaoCTaBfeHNss MyHULMNANbHOW YCNyru BKIoYaeT
B cebs BbIsIBIEHME W YCTpPaHeHMEe HapyLleHUW npaB 3asiBUTenen, NpoBedeHWe NpOBEPOK
cobntogeHnsa npoueayp NpeaocTaBneHNs MyHUUMNANbHOW YCNyru, NOArOTOBKY PeELUeHMr Ha
aencteus (6esgencrene) OOMKHOCTHBIX UL, OpraHa MECTHOIO caMoyrnpaseHus.

dopmamMn KOHTpoONst 3a CcoOMnaeHMEM WCMNOSTHEHUS a4MUHUCTPATUBHBIX Mpouenyp
ABMAKOTCA:

1) npoBepka M  cornacoBaHuMe MNPOEKTOB  AOKYMEHTOB MO  NpeaoCTaBliEHMUIO
MYHUUMNANbHOW YyCRyru;

2) NpoBOAMMbIE B YCTAHOBNIEHHOM MOPSIAKE NPOBEPKN BEAEHMS OeNONpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MNOPSAKE KOHTPOSbHbLIX MPOBEPOK cobrnogeHus
npoueayp npegocTaBneHns MyHUUMNansHOM yCryru.

B uenax TekyLwero KOHTPOns UCNONb3yHTCS CBEAEHMS, UMEIOLLMECH B 3fIEKTPOHHON 6a3se
AaHHbIX, CrykebHaa KOppecnoHAEeHUMsl, YCTHaa WM NMUCbMEHHas WHOopMauns OOSMKHOCTHBIX
nny, OCYLLECTBAAKLWNX BbINOMTHEHWE aAMUHUCTPATUBHBLIX Mpouenyp, XypHanbl yyeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U ApYyrme cBeAeHus.

[na ocywecTBNeHns KOHTPONA 3a COBeplleHVeM [AencTBur npu npenocTaBfieHuun
MYHUUMNANBbHOW  YCNYrIM WU MPUHATAM  pEeLleHun  PyKoBOOUTEMD opraHa MEeCTHOro
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camoyrpaBreHusl NPeAcTaBnsTCA CnpaBky O pesynbTatax npeaocTaBneHnst MyHULMNanbHOM
ycryru.

O cnyyasix U npuYMHaxX HapylleHusi CPOKOB, MNOCNEAOBATENbHOCTU W copepkaHus
aAMUHUCTPATMBHbIX NpoLeayp AOMMKHOCTHbIE NLA HEMeATeHHO MHAPOPMUPYIOT PYKOBOAUTENS
opraHa, NpeJoCTaBNSALWEro MyHULMNANbHYy0 YCNyry, a Takke NpeanpuHMMaloT CPOYHbIE Mepbl
MO YCTPaHEHUIO HapyLLUEeHWIA.

TekylmMn KOHTpPONb 3a cobniogeHMem nocrnenoBaTenlbHOCTM AEUCTBUIA, onpeaeneHHbIX
agMUHUCTPATMBHLIMX  npoueaypamMu MO NPedoCTaBMNEHUI0  MyHUMUMNANbHOM  ycnyru,
OCYLLECTBNSIeTCA 3aMeCcTUTENeM pyKOBOAMTENsl oOpraHa MeCTHOro caMoynpaeneHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPEAOCTABMAEHUID MYHUMUMMNANbHOW ycrnyru,
HayanbHMKOM OTAena, OCYLIECTBNSOLWEro opraHusaumio paboTbl MO  NpeaocTaBneHMIO
MYHULMNANbHONM yCryri.

MepeyeHb AOMKHOCTHBIX ML, OCYLLECTBMAAIOLWMX TEKYLUMA KOHTPOSb, YCTaHaBNNBaETCS
MOMOXEHUSIMW O CTPYKTYPHbIX MoApasfeneHnsix opraHa MECTHOIO CaMOyrpaBrieHus WU
AOMKHOCTHBLIMW pernaMmeHTamu.

4.2. MNopsigok U NepPUOANYHOCTb OCYLLLECTBEHUS NNAHOBbIX M BHEMMAHOBbIX NPOBEPOK MNOMHOTbI
1 Ka4yecTBa NPeAoCTaBNeHUss MyHUUMNAanbHOW yCryr, B TOM Yucre nopsigok n hopmbl
KOHTPOJIS 3@ NONHOTOM W KA4YeCTBOM NpeaocTaBneHnst MyHULMNansHON ycnyru

4.2.1. KoHTporib 3a NOSTHOTOW 1 Ka4eCTBOM NpeAoCcTaBneHns MyHULMNAnsHOW yCnyru
ocyulecTBngeTcs B popmax:

1) NpoBeaeHnsi NPOBEPOK;

2) paccmoTpeHus xanob 3aasutenen Ha gencteus (6esgencrteme) OpraHa, a Takke Ux
AOIMKHOCTHbIX NNL, MyHULMNAMNbHBIX CRYXaLlmX.

4.2.2. B uenax ocyLlecTBreHUs KOHTPOMNA 3a NOSIHOTOM M Ka4eCTBOM MNpenoCTaBreHust
MYHULUMMNANbHON YCMyrn MNpoBOAATCA MNaHOBble M BHENnaHoBble npoBepku. [lopsaok wm
NepuoanYHOCTb OCYLLECTBNEHUA MNMAHOBbLIX MPOBEPOK YCTaHaBNMBAETCs MfaHOM paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpuBaTbCsl BCE BOMNPOCHI, CBA3aHHbIE C NpeaoCTaBNeHnem
MYHUUMMNANbHON ycnyrn (KOMMMEeKCHble MNPOBEpPKWU), UNN OTAENbHbIN BOMNPOC, CBA3AHHLIA C
npegocTaBneHnemM MyHUUmMnanbHoOM ycnyrn (Tematudeckne nposepkn). NpoBepka Takke MoxeT
NPOBOANTBLCS MO KOHKPETHOM anobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBSA3WM C MPOBEPKOM YCTPAHEHUS paHee
BbISIBMIEHHbIX HapyLeHUNn agMUHUCTPATUBHOINO perfamMeHTa, a Takke B Crnydae noslyyeHus
xanob 3assutenen Ha pencteua (6esgencteue) OpraHa, a Takke WX OOMMKHOCTHbIX N,
MYHULMNANbHbIX CAYXKaLLUX.

4.2.4. Pesynbtatbl NpoBepkn ocdopMnaTca B BMAE akTa MPOBEPKM, B KOTOPOM
YKa3blBalOTCHA BbISABMEHHbIE HEAOCTATKMN U NPEASIOXKEHUS MO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOJMKHOCTHbIX L, OpraHa, NpeaoCcTaBnAoLWLEero MyHULMNANbHy
ycnyry, 3a pewenuns n gencteus (6esgencrene), npuHMMaemble (OCyLLECTBASEMbIE) UMW B XO4€E
npegocTaBneHns MyHULUUNAanNbHOM YCNyru

Mo pesynbTatam npoBeOeHHbIX MNPOBEPOK B Criydae BbIABNEHUA HapyLUeHUW npas
3agBuTENEN BUHOBHbIE IMUA MPUBIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuiickon dengepauunm.

PykoBoauntenb opraHa MeCTHOMO CcaMoyrpaBrieHUa HeceT OTBEeTCTBEHHOCTb 3a
HeCBOEBpPEMEHHOE pacCMOTPEHME 3asBIIEHNN.

PykoBoautenb (3amecTutenb pyKoBOAUTENSs) CTPYKTYPHOro nogpasgenieHns opraHa
MECTHOro CamMOyrnpaBneHnss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHoe Wn  (unn)
HeHagnexawee BbINOSIHEHWE aOMWHUCTPATMBHBLIX OENCTBUMWA, YKa3aHHbIX B pasgene 3
aaAMUHUCTPATUBHOIO perfnameHTa.
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[lOMKHOCTHbIE NULA W MHble MyHUUMNArnbHble ChnyXalue 3a pelleHus U AencTBus
(6e3pevicTBue), NpMHUMaeMble (OCyLLECTBMsiEMblE) B XOA4e NpeaocTaBneHnst MyHMUMnanbHOM
yCryru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. MNonoxeHna, xapaktepusylowme TpedoBaHus K NOpsaKy 1 bopmam KOHTpons 3a
npegocTaBneHnemM MyHUUMNanbHOW yCrnyrn, B TOM YACHE CO CTOPOHbI FpaxaaH, nUx
00beanNHEHUN N opraHn3aummn

KoHTponb 3a npeaocTaBneHMEM MyHUUMNANbHOW YCAYrM CO CTOPOHbI FpaxdaH, WX
o0beaVHEHN W OpraHnsaunn, OCYLLECTBRSEeTCS MNOoCPeaCcTBOM OTKPbITOCTM LeATEeNbHOCTH
opraHa MecTHOro camoynpasfeHus Npu NpeaocTaBNeHNN MyHULMNANbHOW YCyrn, NonyyYyeHns
NMOfHOW, akTyarlbHOW U  [OCTOBEPHOWM WHGOpMauMnm O rnopsgke  npenocTaBreHust
MYHUUMNANbHOW YCyrM M BO3MOXHOCTU gocyaebHoro paccMoTpeHnsa obpaweHun (kanob) B
npouecce NpegocTaBreHns MyHULMNAanbHOW YCIyri.

5. locyne6HbIN (BHECYAEOHbIN) NOPAAOK 06XXanoBaHMA peleHni n [encTBun
(6e3pencTBUn) opraHa, NnpefoCTaBNAIOLWEro MyHMLMNaNbHYO ycnyry,
MHOroyHKLMOHaNbLHOroO LeHTpa NpeAoCTaBeHUA rocyAapCTBEHHbIX U MyHULUNAbHbIX
ycnyr, opraHu3sauumn, ykasaHHbIX B yactu 1.1 ctatbn 16 ®eaepanbHoro 3akoHa Ne210-d3,
a TaKkKe UX AOJMKHOCTHbIX UL, MyHULMNANbHbIX CRyXalux, paboTHUKOB

5.1. 3aasutenu umeroT npaBo Ha obxarnoBaHue B AocyaebHOM nopsiake peLlleHun u
aencteun (besgencteuns) opraHa, NpegoCTaBNAKLWEro MyHUUMNAanbHy yCnyry, JOMKHOCTHOMO
nMua opraHa, NPeaoCTaBMISIOWEr0 MyHUMUMNANbHYK YCAyry, MYHUMUMNANbHOIO CryXallero,
pPyKOBOAUTENSA OpraHa, NpefoCTaBnsoLWero MyHULMNAnbHy ycnyry, MHOrogyHKUMOHabHOro
LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIEHTPa, OpraHn3aunin, npegyCMOTPEHHbIX YacTbto
1.1 ctatbun 16 ®enepanbHoro 3akoHa Ne 210-$3, a Takke nx paboTHMKOB.

3asaBuTENb MOXET 00paTUTLCA C XKanobown, B TOM YMCIE B CIEAYHOLMX Criyvasix:

1) HapyLweHne cpoka permcTpaumm 3anpoca o nNpeaocTaBieHNn MyHUUMNANbLHOW yCnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyweHne cpoka npeaocTaBfeHMs MyHUUmMnanbHon ycnyru. B ykaszaHHom crnydae
pocynebHoe (BHecynebHoe) obkanoBaHue 3asiBUTENEM peLueHUn U gencteun (6e3gencraeums)
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKUMOHANbHOMO LEHTpPa BO3MOXHO B
cny4yae, ecniv Ha MHOTO(PYHKUMOHAanNbHbIA LEHTP, pelleHns u gencTens (6es3gencrTeme) KoToporo
oGxanytTcs, BO3MOXeHa (PYHKUMS NO NPeaoCTaBNEHUIO COOTBETCTBYHOLUMX MYHULMNANbHBIX
ycnyr B nonHom obbeme B nopsake, onpegeneHHom 4vactbto 1.3 ctatbn 16 degeparnbHoro
3akoHa Ne 210-03;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB WM MHpopmMaumm nmbo ocCyLlecTBEHNS
AENCTBUA, NpeacTaBneHne Unn OCyLLEeCTBNEHNE KOTOPbIX HE NPenyCMOTPEHO HOPMAaTMBHbLIMU
npaBoBbIMK akTamu Poccuickon denepauunmn, HOpMaTUBHLIMU NMPaBOBbIMK akTamn Pecnybnukm
TaTtapctaH, MyHMUMNANbHLIMA NPAaBOBbIMM akTamu Ansi NpefoCTaBNeHUs MyHULMNAanbHON
ycnyru;

4) oTka3 B nNpuMeEME [OOKYMEHTOB, MNpenoCTaBNEHME KOTOPbIX NpegycMOTPEHO
HOpMaTUBHbIMK NpaBoBbiMM akTamn Poccuiickon dPepepaumm, HOPMATUBHBLIMU MNPaABOBLIMU
aktammn Pecnybnukn TatapcrtaH, MyHUUMNANbHbIMM NMPaBOBbIMM akTaMu Anis NpegocTaBreHus
MYHULUMNANbHON yCryru, y 3asBUTENS;

5) oTkaz B npeaocTaBneHUN MyHUUMNANbHOW YCRyrin, ecrnm OCHOBAHUSA OTKas3a He
npegycMoTpeHbl deaeparnbHbIMM 3aKOHAMU U MPUHATBIMW B COOTBETCTBUM C HUMU UHBIMU
HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccunckon degepaumm, 3akoHamMum W MHbIMU
HOpMaTMBHBLIMX MNpaBOBbIMW akTamu Pecnybnukn TaTtapctaH, MyHMUMNanbHbIMKM NPaBOBbIMU
akTamun. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLLEeHUN
" AEeNcTBUn (6esnencTaus) MHOroOYHKLMOHANbHOMO LeHTpa, paboTHMKa
MHOFO(OYHKLMOHANBbHOrO LIEeHTPa BO3MOXHO B Crydae, eCnn Ha MHOTOMYHKLMOHANbHbIA LIEHTP,
peweHns un gencteus (6e3gencTBme) KoToporo o6xanykTcs, BO3MOXEeHa QYHKUMA no
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NpegoCcTaBNeHno COOTBETCTBYIOLWNX MYHULMNANbHbLIX YCIyr B NOMHOM obbemMe B nopsake,
onpeaeneHHom yactbto 1.3 ctaten 16 PegepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue c 3asBUTENSA NpU NpeaocTaBneHn MyHUUMNANsHOW yCnyru nnatbl, He
npegyCMOTPEHHOW  HOPMAaTMBHbLIMKM  MpaBoOBbIMM  akTamu  Poccuinckon — depepaumn,
HOpPMaTUBHBLIMW NpPaBOBbIMM akTamn Pecnybnukun TaTapcTaH, MyHMUMNanbHbIMU MPaBOBLIMA
akTamu;

7) oTKa3 opraHa, NpedoCTaBAOWEro MyHUUMNANbHY YCRyry, AOSMKHOCTHOrMO nuua
opraHa, MpPeaoCTaBnSWEro MyHUUMNANbHYIO YCryry, MHOMOMYHKLMOHANbHOro LEHTpPa,
paboTHMKA MHOrOYHKLMOHANBLHOIO LIEHTpa, OpraHu3aumi, NpeayCcMOTPEHHbIX 4YacTbto 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, nnum nx paboTHMKOB B UCMPaBAEHNN LOMNYLLUEHHbIX
UMK OneYvaTok 1 oWMBOoK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHns MyHUUUNanbHOM ycnyrm
AOKyMeHTax nmMbo HapylleHue YCTaHOBMEHHOrO Cpoka Takux wucnpaeneHuni. B ykasaHHOM
cnyyae pocynebHoe (BHecygebHoe) obxanoBaHve 3adBUTENEM pelleHudn U OencTBUK
(6esgencTBna) MHOrOOYHKUMOHANBHOrO LUeHTpa, paboTHMKA MHOrogYHKUMOHABbHOMO LiEeHTpa
BO3MOXHO B Cnyyae, €CNuU Ha MHOrO(YHKUMOHAmMbHbIA LEHTP, PeleHns U OencTeus
(besgenictBne) kotoporo obGxanykTcs, BO3NOXeHa QYHKUMS N0  NPeaoCTaBfEHUIo
COOTBETCTBYHOLUMX MyHMUMMAmNbHBIX YCNyr B MNOMHOM ob6bemMe B nopsiake, onpeaeneHHOM
yacTblo 1.3 ctatbun 16 PegepansbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka WM Nopsidka Bbldayu  OOKYMEHTOB MO pesynbTatam
npegocTaBneHnsa MyHUUUNansLHOM YCnyru;

9) npuocTaHOBrEHME nNpeaoCTaBfeHns MyHUUMNAanbHOM YCIyrn, ecnm OCHOBaHUS
NPUOCTAHOBMNEHNS He NpedycMoOTpeHbl deadepanbHbIMM - 3aKOHaMU U NPUHATBIMA - B
COOTBETCTBUN C HUMW MHLIMW HOPMaTUBHbLIMK MPaBOBbIMW akTamyn Poccuinckon denepaumn,
3aKOHaMMW U WHbIMW  HOPMATUBHbIMW  MpaBoBbIMM  akTamun Pecnybnukn TartapcTah,
MyHUUMNaNbHBIMW NpaBoOBbIMM akTamMn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyoebHoe)
obanoBaHue 3asBUTENEM pelleHnn n apencteun (6e3mencTeusl) MHOrogYHKUMOHANbHOro
UeHTpa, paboTHMKA MHOrOMYHKUMOHANBHOIO LEHTpa BO3MOXHO B Cryvyae, €ecnu Ha
MHOIFO(OYHKLNOHANbHbLIN LIEHTP, peweHus n genctena (6es3gencrene) KoToporo obxanyrorcs,
BO3r0XeHa OyHKLUMUA NO NPeoCTaBEHMI0 COOTBETCTBYIOLLMX MYHULMNANbHbIX YCAYr B NOSTHOM
obbeme B nopsake, onpegeneHHom vacTbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3aaBUTENS NPU NPEeLOCTaBNEHUM MyHULUNANbLHOW YCAyrn JOKYMEHTOB
UNn MHoOpMaumm, OTCYTCTBME U (MNnN) HEeOOCTOBEPHOCTb KOTOPbIX HE YKa3blBanucb npwu
nepBoHavyanbHOM OTka3e B MpuemMe [OOKYMEHTOB, HeobxoaumbiX Ons npefocTaBfeHus
MyHUUMNaNbHON ycnyrn, nMbo B NpeaoCTaBNeHUN MYHULMNANbHOW YCMyrn, 3a UCKNIOYEHUEM
cny4yaes, NpegyCMOTPEHHbIX NYHKTOM 4 YacTtu 1 ctaTtbn 7 ®efepansHoro 3akoHa Ne 210-03. B
yKkaszaHHOM crniyyae pgocyaebHoe (BHecyoebHoe) oOxanoBaHue 3asiBUTENEM peLleHun U
aencteuin (6e3aencTemst) MHOroyHKLMOHANbHOrO LieHTpa, paboTHMKa MHOroyHKLMOHANbHOIro
LeHTpa BO3MOXHO B Crny4ae, ecnv Ha MHOroqyHKUMOHAalbHbIA LIEHTP, PELUeHMs U OencTBUus
(6espenctene) kotoporo oOXanylTcs, BO3MOXeHa QyHKUMSS MO  npeaoCcTaBreHUIO
COOTBETCTBYHOLUMX MyHMUMNAmNbHbIX YCRyr B MNOMHOM ob6beme B nopsiake, onpeaeneHHoOM
yacTbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaetca B NUCbMeHHON hopme Ha BymMakHOM HOcuUTene, B 3NEKTPOHHOM
dopme B opraH, NpegoCcTaBNAWUNA MyHULMNANbHYIO YCIyry, MHOMOMYHKLMOHANbHbLIA LEeHTP
nmbo B COOTBETCTBYIOLINA OpraH rocyJapCTBEHHOW BRNacTW, SABMSKOWUNCA yvypeauTenem
MHOrOOYHKLMOHANbHOro LeHTpa (Janee - yypeauTtenb MHOrOQYHKUMOHANbHOrO LeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble Yactblo 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne
210-®3. Kanobbl Ha peweHus un gencteus (6es3gencrTBme) pykoBoaMTENS  OpraHa,
NpegoCcTaBNALWEro MyHUUUNANbHY YCnyry, MOAalTCA B BbIWECTOAWMN opraH (npu ero
Hanu4un) Nnbo B cnyyae ero OTCYTCTBUSA paccMaTpUBaOTCA HEMOCPEACTBEHHO PYKOBOAUTENEM
opraHa, npefocTaBnalOWero MyHuumMnanbHy ycnyry. >Kanobbl Ha peweHus n OencTsBus
(6esgenctene) paboTHMKA MHOrOYHKUMOHANBLHOMO LiEHTPa MNogalTCA PYKOBOAMUTENIO 3TOrO
MHOroOyHKUMOHanbLHOro ueHTpa. Xanobbl Ha peweHusa wn pgencteua  (b6esgenicTeue)
MHOrO(YHKLMOHANbHOro LieHTpa NoAarTCca y4peanTento MHOroyHKUNOHAMbLHOMO LeHTpa nnm
AOIMKHOCTHOMY  NULY, YNOMHOMOYEHHOMY HOPMaTMBHbLIM MNPaBOBbIM akToM Pecnybnuku
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TaTtapctaH. »Kanobbl Ha peweHna n gencteusa (6esgencteme) paboOTHUMKOB OpraHM3auumn,
npegycMOTPeHHbIX YacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nogatotcs
PYKOBOAUTENAM 3TUX OpraHn3auun.

XKanoba Ha peweHna u pencteus (6esgencteme) opraHa, nNpegocTaBnsAOLLErO
MYHULUMMNANbHYK YCMyry, OOSMKHOCTHOrO fnvua opraHa, npeaocTaBnsAlowero MyHULMNanbHyo
ycnyry,  MyHMUMMNAnNbHOrO  Crniyalwiero, pykoBoguTENnst opraHa, npeaoCcTaBnsitowWwero
MYHUUMNANbHYKO YCrnyry, MoXeT ObiTb HanpaBreHa no noyte, Yepe3 MHOroyHKLMOHANbHbIV
LEHTp, C WCNOoNb30BaHMEM WH(OPMALNOHHO-TENEKOMMYHUKAUMOHHOM ceTn «U/HTepHeT»,
odunumnanbHOro canta opraHa, NpegoCTaBnsLWero MyHuumnanbHyto ycnyry, EanHoro noptana
nnbo PecnybnnkaHckoro noprtana, MHPOPMaLWUOHHOMW cucTemsbl gocynebHoro obxanosaHus, a
TaKke MOXeT BbITb NPUHATA NP NIMYHOM Npueme 3aasutens. XKanoba Ha pelleHus 1 4eACTBUS
(6easgenctene) MHOropyHKLMOHANbHOrO LeHTpa, paboTHMKa MHOrogyHKLMOHANbHOIO LieHTpa
MOXeT OblTb  HanpaBneHa NO  Mo4yTe, C  WUCNOSMb30BaHMEM  MHAOPMAaLMOHHO-
TeNeKkoOMMYyHUKaUnoHHON ceTn «WHTepHeT», odmumanbHOro camta MHOrogyHKLMOHANbHOro
ueHTpa, EgumHoro noprtana nubo PecnybnukaHckoro nopTtana, MHGOOPMAaLMOHHOW CUCTEMBbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NUYHOM NpUeme 3asBuUTeEns.
>Kanoba Ha pelueHus n gencteus (besgencrame) opraHnsaumim, npeaycMoTpeHHbIX YacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-$3, a Takke nx paboTHUKOB MOXET ObITb HanpasneHa
no noyte, C MCMNOMb30BaHNEM WH(OPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTn «UHTepHeT»,
odomumManbHbIX CanToB 3TUX opraHunsauumn, EgmnHoro noptana nnbo PecnybnnkaHckoro nopTtana,
a Takke MOXeT ObITb NPUHATa NPU NIMYHOM NpuemMe 3asaBuUTeNs.

5.3. X)Kanoba gomkHa cogepxatb:

1) HanmeHoBaHWe opraHa, NpPeaoCTaBnsALWEero MyHULMNaneHy ycnyry, AOSMKHOCTHOMO
nMua  opraHa, npefoCTaBfsloWero MyHMUMNanbHYK — ycnyry, numbo  MyHUUMNanbHOro
CNnyxallero, MHOrogyHKUMOHANbLHOIO LUEHTpa, ero pykosogutens u (nnu) paboTHuka,
opraHusaumn, npegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx
pykoBogutenen wun (unu) pabOTHUKOB, peleHns u paencteua (6e3nencrTeme) KoTopbixX
obxanyroTcs;

2) damumnuio, uMms, oTyecTBO (NocrnegHee - MpuU Hanuyuuu), CBeOEeHUst O MecTe
XUtenbCcTBa 3asButensa - uanmdeckoro nuua nmbo HavMeHoBaHue, CBEAEHUA O MecTe
HaXOXOEeHUA 3aaBUTENSA - OpUONYECKOro nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SnNeKTPOHHOM NOYTbl (MPM HanMMuuKM) M MNOYTOBLIM agpec, No
KOTOPbIM AOMMKeH ObiTb HAaNpaBneH OTBET 3asiBUTENIO;

3) cBegeHuss o6 obOxanyembix peweHusax u gencteusx (6esgencteun) opraHa,
npegocTaBnAoLLEro MyHULUUNANBHYO YCYry, AOMPKHOCTHOMO NnLa opraHa, NpegoCcTaBnstoLWero
MYHULUMNANbHYO yCnyry, nnb6o MyHUUMNanbHOro cryawero, MHOro(yHKUMOHaNnbHOro LieHTpa,
paboTHMKA MHOrOYHKLMOHANBLHOIO LIEHTpa, OpraHu3auui, NpeaycMOTpPeHHbIX 4YacTbio 1.1
ctatbh 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) poBoAabl, Ha OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrnaceH C pelleHnemM 1 OeNCTBUEM
(6esgenctenem) opraHa, NpeaoCTaBNSAOLWEr0 MyHULMNANbHYIO YCNyry, OOMMKHOCTHOrO nuua
opraHa, nNpefoCTaBnsOWEro MyHUUMNANbHY Yycnyry, nMbo MyHMLMNanbHOro CryaLllero,
MHOTOYHKLMOHANbHOro LEeHTpa, paboTHMKa MHOrogyHKLMOHANbLHOIO LEeHTpa, opraHu3auum,
npeaycMoTpeHHbIX YyacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, nx paboTHUKOB.
3asButenem moryt ObITb npeacTtaBneHbl AOKYMEHTbl (Mpy Hanudun), nogTeepxparoLiune
A0BOAbI 3aABuTENSs, NMMBO UX KONuw.

5.4. MNoctynuBwas >xanoba noanexuT perncTpaumm B CPoK He nosgHee paboyero gHs,
crnegyroLero 3a AHEM NOCTYNEHUS.

5.6. XKanoba, noctynuBwas B opraH, NPeaoCTaBRASIOWUA MYHULUNAMbHYIO YCRyry,
MHOTMOYHKLMOHANbHbLIN LEHTP, y4peamTento MHOroyHKLUNMOHANLHOIro LeHTpa, B opraHMsaumu,
npegycMoTpeHHble 4acTtbto 1.1 ctatb 16 ®depepanbHoro 3akoHa Ne 210-03, nubo
BbILLIECTOSALNA OpraH (Npu ero Hanuvyuun), NOANeXuT PacCMOTPEHUID B TeYeHue nATHaguatu
pabounx OHENW CO [OHA ee peructpauuMuM, a B cfydae obxanoBaHWA OTKasa opraHa,
NpegocTaBnALWEro MyHULMNANbHY YCryry, MHOrOYHKLUMOHaNbHOro UueHTpa, opraHusauun,
npegycMoTpeHHbIX 4Yacteto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B npueme
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AOKYMEHTOB Yy 3asaBuTenst Nnmbo B ncnpaBneHnn AoNyLEeHHbIX OneYaTok 1 OWnbOoK unm B cnyvae
oGXXanoBaHMsa HapyLleHUs YCTAHOBMIEHHOrO CpOKa TakuMX WCMPaBfieHUWM - B TedeHue naATu
pabo4ynx AHeN CO AHS ee perncTpauun.

5.6. Mo pesynbTaTam pacCMOTPeHUs >xanobbl MNpUHMMAETCs OAHO U3 CreaytLmx
peLleHni:

1) xanoba ygoBneTBopsieTcs, B TOM 4ucrie B (popMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa OONyLWEeHHbIX oneYyaTok U OWKNBOoK B BblAAHHbIX B pe3ynbTate npeaocTaBfeHns
MYHMUMMNANbHON YCnyrn LOKYMEHTax, BO3BpaTa 3asBUTEN OEHEXHbIX CPpeacTs, B3vMaHue
KOTOpPbIX HEe MpeayCMOTPEHO HOpMaTMBHbIMM MpaBoOBbIMW akTamu Poccunckon depepaumu,
HOpPMaTUBHBLIMW NPaBOBbIMM akTamun Pecnybnuku TaTapcTaH, MyHMUMNanbHbIMU MPaBOBLIMA
akTamu;

2) B y4OBNETBOPEHNN Xanobbl OTKa3biBaeTCs.

He nosgHee gHsA, cnegyowero 3a gHEM MPUHATUSA peLLeHUsl, YKa3aHHOro B HacTosLweM
NyHKTE, 3asBUTENI0 B NMUCbMEHHOMN (POPME M MO XeNMaHWo 3asBUTENS B 3NIEKTPOHHOM dhopme
HanpaBnseTcss MOTMBUPOBAHHLIN OTBET O pe3yrfibTaTax pacCMOTPEHUS XKanobbl.

5.7. B cnyyae npusHaHusa xanobbl nognexawen yaoBneTBOPEHNIO B OTBETE 3asiBUTESIO
O pesynbTaTax pacCMOTPEHUs Xanobbl gaeTcs nHbopMmaumsa o AENCTBUAX, OCYLLIECTBNSEMbIX
OpraHom, NpeaoCTaBNALLMM MyHULMNANbHYO YCNYry, MHOrogYHKLMOHAmNbHbIM LLeHTPOM nNnbo
opraHusaumen, npegycMmoTpeHHon 4YacTtbio 1.1 ctaten 16 ®egepansHoro 3akoHa Ne 210-93, B
uensax HesaMeanuTenbHOro  YCTPaHEHUS  BbISIBIIEHHbIX  HapyLleHWA Mpu  OKasaHwuu
MYHULUMMNANbHON YCNyru, a Takke MPUHOCATCH M3BUHEHWUS 3a [OCTaBrieHHble HeyaobcTBa M
yKa3sblBaeTCAd WHMopMauus o JAanbHenwnx OencTBuAX, KOTopble HeobXoaMMo COBepLUnNTb
3aABUTENIO B LENAX NoyYeHNs MyHUUUNANbLHOM YCyru.

5.8. B cnyyae npu3HaHusa xanobbl He noanexaillen yaoBNeTBOPEHUIO B OTBETe
3aABUTENIO O pesynbTaTax pacCMOTPEHUS Xanobbl 4alTCa apryMeHTMPOBaHHbIE pa3bsCHEHUS
O MPUYNHAX MPUHATOrO peLleHns, a Takke UHdopmauma o nopsake obxanoBaHUs NPUHATONO
peLueHuns.

5.9. B cnyyae ycTaHOBneHuss B X04e WAM MO pesynbTaTaM pPacCMOTPEHUSA xanobbl
NpU3HaKoB COCTaBa agMWMHUCTPATMBHOIO MPaBOHAPYLUEHUA WU NPECTYNNIEHUS OOIMKHOCTHOE
nmuo, paboTHUK, HAOEeNeHHble MOIHOMOYMSIMU MO PAaCCMOTPEHMUIO Xanob, HelameanuTenbHo
HaNpaBnslT UMEoLMecs MaTepuarbl B OpraHbl NPOKypaTypsbl.
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Mpunoxexne Ne 1

K AAMUHUCTPATUBHOMY perfnameHTy
npeAaocTaBnNeHNsa MyHUUMNanbHoM
YCIyrv No NpUHATUIO paHee
NPMBATU3NPOBAHHbIX XXUIbIX NOMELLEHNI
B MyHULMNanbHyt0 CO6CTBEHHOCTb

dopma

(BnaHk opraHa, NpeJoCTaBMSOLLErO MyHULMMNAMbHYIO YCIyry)

Komy:

KoHTakTHble gaHHble:

MpeacraBuTtenb:

KoHTaKTHble JaHHble npeacraBuTend.

PEWEHNE
00 oTkase B NpedocTaBreHnn MyHULMNAanbLHOW yCcnyrm
no
oT Ne
PaccmoTtpeB Balwe 3asasneHne ot Ne N npunaraemMble K
Hemy AOKYMEHTbI YNOMHOMOY€EHHbIM OpraHom
peLueHne 06 oTKase B
no cnegyowmm
OCHOBaHUAM:
3.
4.

[ononHutenbHas nHgopmMauus:

Bbl BnpaBe noBTOPHO 06OpaTUTLCS B YMNONHOMOYEHHbLIA OpraH C 3asiBNIEHUMEM O
npenocTaBneHnm yCnyr Nocne yCTpaHeHUs ykasaHHbIX HapyLLEeHUN.

[aHHbIN oTka3z MoxeT OblTb obXanoeaH B AocyaebHOM nopsiake nyTem HanpaeneHus
»anobbl B YNOMHOMOYEHHbI OpraH, a Takke B cyaebHom nopsiake.

HormxHocTHoe nnuo (PUO)

Cenenust 00 HIEKTPOHHON TTOAMHUCH

(noannchb ynonHOMOYEHHOrO
AOJMKHOCTHOrO fnua opraHa)
MpunoxeHne Ne 2
K ADMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULUNANbHOM
YCIyrv no NpuMHATUIO paHee
NPUBATU3NPOBAHHBIX XXWIbIX MOMELLEHWIA
B MyHULMNanbHyt0 CO6CTBEHHOCTb
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dopma
(BnaHk opraHa, npegocTaBNALWEro MyHULMNANbHYO YCIyry)

Kowmy:

KoHTaKkTHble gaHHble:

npeﬂCTaBVITeJ'Ib:

KoHTaKTHble JaHHble npeacraBsuTend.

PELWWEHNE
06 oTkase B npveme JOKYMEHTOB, HEOOXOAUMBIX Arsi TPeAoCTaBEHUS
MyHMUMNAnsHON ycryru no

oT Ne

PaccmoTtpeB Bauwe 3asasrneHne ot Ne N nNpunaraemole K
HEMYy  OOKYMEHTbl  YMOMHOMOYEHHbIM  OpraHoMm
NPUHATO peweHne o6 oOTkase B nNpuemMe [LOKYMEHTOB,
HeoOXoauMbIX — Ons no creayowmm
OCHOBaHUAM:

3.

4.

PasbsicHeHMe NpuynH oTkasa:

[ononHutenbHas nHgopmauus:

Bbl BnpaBe NOBTOPHO 0OpaTUTLCA B YMNOSHOMOYEHHbLIM OpraH C 3asiBfieHNeM O
npegocTaBfeHnmn YCryrn Nocre yCTpaHeHUs Yka3aHHbIX HapyLUEeHUN.

[aHHbIN O0TKa3 MoxeT BObiTb obxanoBaH B gocyaebHOM nopsake nyTeM HanpaBrieHust
Xarnobbl B yNnosTHOMOYEHHbIN OpraH, a Takke B cygebHom nopsake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormxHocTHoe nnuo (PUO)

(noanuck ynonHOMOYEHHOro
[LOJHKHOCTHOrO NLa opraHa)
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MpunoxeHne Ne 3
K ADMUHUCTPATUBHOMY perfamMmeHTy
npeaocTaBneHns MyHUUMnNanbHom
YCInyru no NpuHATUIO paHee
NPUBaTMU3NPOBAHHbIX XXWIbIX
NMOMELLEHNA B MYHULIMMANbHYHO
COOCTBEHHOCTb

dopma

B
(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpasJieHNA

MyHUUMNanbHOro obpasoBaHums)
oT

(oanee - 3aaBUTEND).
(dbamunnusa, nms, 0T4ECTBO, NACMNOPTHbIE AaHHbIE,
perncTpaumio no MeCTy XUTENbCTBA, TeNnedoH)

3asaBneHue
O MPUHATUM paHee NPUBATU3NPOBAHHbIX XUMbIX MOMELLEHNA B MYHULIMMANbHYHO
COOCTBEHHOCTb

I'Ipomy Bac NMPUHATL paHee nNpuBaTU3INPOBAHHbLIX XWUIbIX nomMeLlleHmn B

MYHUUMNANbHY COBCTBEHHOCTbL NNoLanbio KB.M.
AOpec Xuroro NoMeLLeHNsa: MyHUUmMnanbHbIA panoH (rOpOACKON OKPYr), HAaCeneHHbIN
MYHKT yn. a.

K 3asBneHuto npunaratoTcs criegyoLlime OTCKaHUPOBAHHbIE JOKYMEHTbI:

1) JOKyMeHTbI, yOOCTOBEPSAIOLLUMNE NINYHOCTb KaXXO0ro YfieHa cemMbi;

2) [lokyMeHT, noATBEPXXAAlLMA MOfHOMOYMA npeactaBuTens (ecnm OT MMEHM
3aaBUTENdA AENCTBYET NpeaCcTaBuTeNb);

3) [lokyMeHT, noaTBEPXAAoLNN NpaBo COBCTBEHHOCTM Ha XWUIOE NnoMeLleHue (ecnm
cOoBCTBEHHOCTb He  3apeructpuypoBaHa B EamHOM  rocygapCTBEHHOM — peecTpe
HeOBWXUMOCTN);

4) CnpaBka C MeCTa XUTENbCTBA;

5) Konuna TexHnyeckoro nacnopTa XXunoro nomeLleHns;

6) PaspelwueHve otaena onekn n NoneyYnTensCcTBa UCMNOMHUTENBHOMO KOMUTETa
MyHUUMNANbHOro pamoHa O 6e3Bo3Me3gHOM nepedadvye  XKuoro  MNoMeleHuss B
MYHUUMNanbHy0 cOBCTBEHHOCTbL (€CNu B NpuBaTnsaumm y4acTBoBann HeCoOBEpPLLUEHHONETHNE
aeTn)

7) Bbinucka u3 gOMOBOM KHUMKM (B criyvae, ecrnv JOKYMEHT BblOAeTCs KOMMEPYECKOM
opraHusaumen).

O6sa3ytock Npu 3anpoce NpefoCTaBUTb OPUrMHarbl OTCKAHUPOBAHHbBIX AOKYMEHTOB.

(naTa) (nognuchb) (PMN0)
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Pe3yanaT npenocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npegoCtaBUTb.

D B JNM4YHbIM KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUUMNANbHbBIX YCNyr
Pecnybnuku TaTapcTtaH;

I:I B MHOrOQyHKUMOHANbHOM LEHTPE MNPedoCTaBMEHUS T[OCY4APCTBEHHbIX U
MyHMUMnaneHbIx yenyr Pecny6nuku TatapcTaH;

I:l B Op2aHe.

(naTa) (nognuchb) (0.1.0.)
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MpunoxeHne Ne 4

K AAMUHUCTPATUBHOMY perfnameHTy
npeAaocTaBnNeHNsa MyHUUMNanbHoM
YCIyrv No NpUHATUIO paHee
NPMBATU3NPOBAHHbIX XXUIbIX NOMELLEHNI
B MyHULMNanbHyt0 CO6CTBEHHOCTb

[(naBe cenbCcKoro noceneHns

OrT:

3asaBneHue
06 ncnpaBneHnm TEXHNYECKON OLLINOKM

Coobuwato 06 owunbke, [OMNYLWEHHONW NpPU OKa3aHMM MyHUUMNANbHOW YyCryrn no

3anucaHo:
[MpaBunbHbIE CBEAEHUS:

Mpowy wncnpaBuTb OOMYLUEHHYI TEXHWYECKYD OWWWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B AOKYMEHT, SABMSIIOLMNACS pe3ynbTaToM MyHULMNANbHOW yCryriu.

Mpunarato cneayoLmne JOKYMEHTbI:

1.

2.

B cnyyae npuHsTUs pelieHns o6 oTKNoHeHUn 3asBrneHns 06 ncnpaBneHnn TEXHUYECKOW
OLLUMGKM NpOLLY HaNnPaBUTb TaKoe peLLeHne:

nocpeacTBOM OTNPAaBIEHMS 3NIEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BM€e 3aBEPEeHHON KonmMn Ha BymaxkHOM HocuTerne NOYTOBbLIM OTrNpaBreHNeM Nno agpecy:

HacTtoswwmm noareepXxaaro: cBeaeHnA, BKIMOYEeHHble B 3adABJ1IeHNe, OTHOCALLUMECA K MoeWn
JIMHHOCTN W npencrasndeMoMy MHOK JiMudy, a Takke BHEeCEeHHble MHOK HWXe, OOCTOBEpPHbI.
lE',OKyMeHTbI (KOI'II/II/I ,D,OKyMeHTOB), NnpurioXXeHHble K 3adaBlieHuo, COOTBETCTBYHOT Tpe6OBaHI/IFIM,
YCTaHOBJIEHHbIM  3aKOHOAAaTes1IbCTBOM Poccuiickon (Deﬂ,epaLl,l/ll/l, Ha MOMEHT npeacraBneHnda
3adBlieHUA 3TN OOKYMEHTDI AENCTBUTESbHbI U coaepiKat AoCTtoBepHbIe cBeaeHUs.

(naTa) (nognucob)
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MpunoxeHne Ne5 K NoOCTaHOBEHNIO
McnonHutensHoro komuteTta
BanTtayeBckoro cenbcKoro noceneHns
A3HakaeBCKOro MyHMLMNansHOro panoHa
Pecnybnukn TatapctaH

oT 26.01.2022 Ne 1

AOMUHUCTPATUBHbIN perfnameHT

npeafocTaBleHUA MyHMLMNANbHOW YCIyrM NO BKIMOYEHUIO B COCTaB U UCKITHOUYEHUIO
XUNbIX NOMeLEeHU U3 cocTaBa creumanu3npoBaHHOro XunuiyHoro coHaa
BanTtayeBCcKOro cenbcKoro nocenieHusi A3HakaeBCKOro MyHULUnNanbHOro pamoHa
Pecnybnuku TaTtapcTtaH

1. O6wme nonoxeHus
1.1. [NpeameT perynupoBaHus agMMHUCTPATMBHOMO pernameHTa

1.1.1. HacTtoawun agMMHUCTPaTMBHLIM pernamMeHT NpegocTaBfeHns MyHUUMnansHOm
ycnyrn (panee — agMWHUCTPATUBHBIA perfiaMeHT) ycTaHaBnmMBaeT CTaHgapT W MOpsigoK
npefoCTaBfeHns MYHULMNANbHOW YCAyrM MO BKIIOYEHUKD B COCTAB M UCKITHOYMEHUIO KUMbIX
nomMeLleHnin U3 cocTtaBa Creunann3mpoBaHHOro XunuwHoro onga bantadeBckoro cenbckoro
noceneHns A3HaKaeBCKOro MyHMUMNAnNbHOro pavoHa Pecnybnukn TartapctaH (panee -
MyHUUMNanbHas ycnyra).

1.1.2. [lenctBmne HactosLero PernameHTa He pacnpoCTpaHAeTCa Ha Xurble noMeLleHns
MaHeBpeHHOro hoHaa.

1.2. Kateropumu 3asaBsutenen

1.2.1. Jlnuamu, MeroLwL MMM NPaBo Ha NoSTyYeHNe MyHULMNanbHOW YCIyrn, SBMSOTCS:

MYHMUMNANbHbIE YYPEXOAEHUS, MyHUUMNANbHbIE YHUTapHbIE NPeanpusaTus, 3a KOTOPbIMK
XWnble NOMEeLLEHNS MYHULMNANbHOTO XUNULWHOro hoHaa banta4yeBckoro cenbCckoro noceneHns
A3HaKaeBCKOr0 MYyHMLMNANbLHOrO paroHa (ganee — MyHUUUNAanbHbIN KUMULWHBLIA - boHA)
3aKpensneHbl Ha NpaBe onepaTMBHONO yNpaBreHnst NN X03ANCTBEHHOIO BEAEHUS;

denepanbHble ydpexaeHus, rocygapcTBeHHble yuvpexaenua Pecnybnukm TaTtapcTaH,
KOTOPbIM  XWMble MNOMELEHUS  MYyHUUMNANbHOrO  XWAWUWHOrO oHAa nepedaHbl B
6e3B03mMe3gHOe Nonb3oBaHWe (ganee — 3asBUTESb).

1.2.2. C 3asBneHnem Bnpase obpaTnTbCa NpeacTaBuTenb 3asBUTENS, AENCTBYIOLNIA Ha
OCHOBaHUN OOKYMEHTa, yOOCTOBEPSIOWErO ero nosiHoMoumnsl, NMBO 3aKOHHbIN NpeacTaBUTESb
dun3myeckoro nuua (ganee — npeacrtaBuTeNb 3asBUTENS).

1.3. MNopsiaok MHPOPMMPOBAHUS O NPeLOCTaBEHNN MYHULMNANBHOWN YCNyrn

1.3.1. WHpopmauma o nopsgke npeaoctaBneHust  MyHUUMNANbHOW  yCnyru
pasmellaeTcs:

1) Ha MHOPMALMOHHBIX CTEHOAX, COAepXalUnX BU3yaribHY 1 TEKCTOBYIO MHGOPpMaLUUIO
O MyHULMNANbHOW ycnyre, pacnoflioXXeHHbIX B MOMELLEHNAX MHOrO(YHKLUMOHANbHbIX LLEHTPOB
npeaocTaBneHns rocyaapCTBEHHbIX U MYHULMNANbHbIX YCAYT.
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2) Ha oduuynanbHOM canWTe MyHMUMNanbHOro panoHa B  MH(OPMALMOHHO-
TeNeKoOMMYHUKaLNOHHOM cetn «NHTEepHeT» (https://www.
https://aznakayevo.tatarstan.ru/);

3) Ha [MlopTtane rocyaapCTBEHHbIX U MyHuUMnanbHblX ycnyr Pecnybnukn TaTapcTaH
(https:/luslugi.tatarstan.ru) (nanee — PecnybnukaHckuii noptan);

4) na EgnHom nopTarne rocygapCcTBeHHbIX U MyHULUMNanbHbIX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (ganee — EanHein noptan);

5) B rocygapCTBeHHOW WHQOpPMaUUOHHOM cucteme «PeecTp rocyaapcTBEHHbIX W
MyHuuMnanbHblx ycnyr Pecnybnukn TartapctaHn» (http://frgu.tatar.ru) (opanee - Peectp
rocyaapCTBEHHbIX 1 MyHMLUMMAMNbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHME MO BOMpocam MpefoCTaBneHna MyHUUUNanbHOM YCryru
ocyLlecTBnseTCs:

1) B MHOrOMYHKUMOHAsbHbIX LUEHTpax MpeaocTaBNeHns rocyapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPy YCTHOM 00paLleHnK - MMYHO UK No TeneqoHy;

2) B MHTepakTuBHOM cbopme PecnybnukaHckoro noprana;

3) B icnonHuTteneHoM KomuteTe banta4yeBCKOro cenbCckoro nocernieHna AsHakaeBCKOro
MyHUUMNansHoro panoHa Pecnybnuku TaTapctaH (ganee — Vicnonkom):

npy YCTHOM 06paLleHnm - INYHO UK No TenedoHy;

npy NUCbMEHHOM (B TOM 4ncrne B hopmMe IMEKTPOHHOro AOKymMeHTa) obpalleHun — Ha
OymakHOM HOCUTEeNe Mo NoYTe, B ANIEKTPOHHON (PhOPME MO INEKTPOHHOM MOYTE.

1.3.3. lHdopmauua Ha EgmHom noprtane, PecnybnukaHckom nopTtane O nopsigke u
CpoKax MpeaocTaBfieHns MyHUUUNAanbHOW YCNyrM Ha OCHOBaHWM CBEOEHUN, CoAepXallmxcs B
Peectpe rocygapCTBEHHbIX M MyHUUMNANbHbIX YCIyr, MNpefocTaBnseTcsa 3asiBUTENo
GecnnaTtHo.

[ocTyn K nHpopmaLmm 0 cpokax M nopsiake NpenocTtaBneHust MyHUUMNanbHOW YCnyru
ocyuwiecTBnsieTca 0e3 BbINOMHEHUS 3asBUTENEM Kakux-nmbo TpeboBaHun, B TOM uyucre 6e3
NCNOSb30BaHNA NMPOrpaMMHOro obecneyeHuns, ycTaHoBKa KOTOPOro Ha TeXHUYECKUEe cpeacTsa
3asButena  TpebyeT  3aKMOYEHUs  FIMUEH3MOHHOrO0 UMM MHOro  corfaweHna ¢
npasoobnagatenemMm nporpamMmHoro obecneveHuns, npegycmaTpuBalollero B3MMaHue nnathbl,
perncTpaumio unm aBTopusauuio 3asaBuTensa U npeaocTaBneHne M NepcoHanbHbIX aHHbIX.

1.3.4. lpn obpaweHnn 3zaasuTens NUYHO UM No TenedoHy B COOTBETCTBUM C
NnocTynuBLIMM obpalleHnem npegoctaBnsieTcs MHgpopMaums:

16)0 MecTe HaxoXOeHusi  MHOroyHKUMOHANbLHOrO LUEeHTpa NpenocTaBfieHus
rocyqapCTBEHHbIX U MyHMUMNanbHbIX ycnyr, WcnonHutenbHoro komuteta (423302, PT,
A3HakaeBckui panoH, c.bantauyeBo, yn.MonogexHasn, a.1A; rpadpuk paboTbl mMcrnonkoma
noHegenbHuk-nsaTHMUa ¢ 8.00 vyacos o 17.00 yacos; cy660Ta, BOCKpECEHbE- BbIXOAHbBIE OHW;
cnpaBoYHble TenedoHbl 8(85592)44-7-23;

16) 0 nopsigke NpeaocTaBneHns MyHMUMNanbLHOW ycnyri, o cnocobax u cpokax nogayu
3asBNeHun;

17) 0 kaTeropusix rpaxgaH, KOTOpbIM NPeAoCTaBnsSeTCA MyHUUMNanbHas ycnyra; o
HOPMaTUBHbIX MPAaBOBbLIX aKkTaX, PerynmpyroLwmnx BOMPOChbl NpenocTaBreHnss MyHULUNAnbHOM
ycnyru;

18) 0 nepevyHe [OOKYMEHTOB, HeOOXOAWMbLIX ANs pPacCMOTPEHUSA 3asiBIEHUS O
npegocTaBneHMm MyHUUUNanbHOWM yCryru, O Cpokax npuemMa u permctpaumm 3asiBreHus;

19) 0 xoge nNpefocTaBneHns MyHULUNANbLHOW yCryri;

20) o mecTe pasmelleHWs Ha oduuManbHOM canTe WHgopmauum no Bonpocam
npegocTaBneHns MyHUUUNanbLHOM ycnyru;

21)o nopsagke obxanoBaHua [eWCTBUA wnNu  6e3nencTBUS  AOSMKHOCTHBIX NN,
Wcnonkoma.

Mo nucbmeHHoMy oOOpalleHuto  coTpyaHukM  Mcnonkoma, OTBETCTBEHHOrO 3a
npegocTaBrieHMe MyHuuMnanbHOW ycnyr, nogpobHO B MUCbMEHHOW )OpMe pPasbsCHST
3aaBUTENIO NOPALOK NpefoCTaBneHNs MyHUUMNanbHOW YCMNyrM M BOMPOCHl, yKasaHHble B
HaCTOSILLEM MYHKTE agMUHUCTPATUBHOIO pernamMeHTa, u B TedeHne Tpex pabounx aHen co aHA
pernctpaumm obpalleHna HanpasnawT oTeBeT 3assutento. OTBeTbl AalTCA Ha A3blke
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obpaweHna. B cnyyae HeBO3MOXHOCTM AaTb OTBET Ha A3blke OOpalleHus KCnonb3yTcH
rocygapcrBeHHble s3blkin Pecnybnvkm TaTapctaH.

1.3.56. WHdopmaums no BonpocaMm npeaocTaBfieHNs  MyHULMMNANIbHOW  YCIyru
pasmellaeTca Ha ouumanbHOM cauTe MyHUUMNANbHOro panoHa M Ha WMHAOPMAaLMOHHbLIX
cTeHAax B nomMelleHusax Mcnonkoma ansa paboTbl ¢ 3asBUTENSAMU.

NHopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnvkmn TatapcTaH, pasmelljaemas Ha
WHOPMALMOHHBIX CTeHAax M Ha oduuuanbHOM canTe MyHUUUnanbHOro pawmoHa B
WHPOPMALMOHHO-TENEKOMMYHUKAUNOHHON  ceTu  «VIHTepHeT», BKIYaeT CcBedeHus o
MyHULUMNansHoOn ycrnyre, cogepxatiuunecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aflMUHUCTPATUBHOIO pernaMeHTa, WHGQOPMaLMIO O MeCTe HaxoXAeHUs, CnpaBOYHbIX
TenedoHax, BpemeHun paboTbl Micnonkoma, o rpaduke npuema 3asBneHnin Ha NnpeaocTaBeHne
MYHULMNANbHOW YCIyru.

1.4. HopmaTuBHble NpaBOBblE aKTbl, PErynMpyloLine npegoctaBreHne
MYHULMNANbHOM yCnyru

1.4.1. lNepeyeHb HOpPMATMBHbLIX MNPaBOBbIX aKTOB, PErynuMpylolwMX nNpegocTtaBneHne
MYHULMNANbHOW ycryrm (C ykasaHMEM pPEKBU3UTOB HOPMATUBHBLIX MPaBOBbIX aKTOB U
NMCTOYHMKOB MX oduumanbHoro onybnukosaHus), pasmelweH Ha EaguHom noptane, B Peectpe
rocya4apCTBEHHbIX U MyHULUMNANbHbIX YCIyr, HA oULManbHOM canTe MyHUUUNAanbHOrO panoHa
B MHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu «HTepHeT».

1.4.2. TekCT agMMHUCTPATMBHOIO perfiameHTa B AENCTBYHOLLEN pedakuun NOANeXuT
pasmMeLlleHuo Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNASbHBIX YCIYr, Ha
oomumanbHOM canTe MYHULMManbHOro panoHa B MHMOPMaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «MIHTepHeT».

1.5. BknioveHme Xunbix NOMELLEHUIN B COCTaB CrneLmanm3npoBaHHOMO XUNULLHOIO hoHAaa
MYHULMMNANbHOIO panoHa OCYyLLIEeCTBNAETCA Npu cobnoaeHnn cnegyowmx yCroBuin:

XWUnble MNOMELLUEHNS He 3aHATbl N0 [OroBopam CouManbHOro Hawvma, Havma XWUoro
NMoOMeLLEeHNsa, Haxogsweroca B  MyHUUMNANbHOM COBGCTBEHHOCTU  KUMULWHOMO  ¢hoHaa
KOMMEPYECKOro UCMosfb30BaHWs, apeHabl, He UMeT obpeMeHeHNs npae (CEpBUTYT, 3aror) Ha
3TO MMYLLIECTBO;

XWUnble NOMELLEHUsT MPUrogHbl AN NOCTOSAHHOINO MNPOXWBaAHWUS rpaxagaH (oTeBedvaroT
TpeboBaHNAM, yCTaHOBMNEHHbIM nocTaHoBneHuem lNpasutenscteBa Poccuiickon ®egepauun ot
28.01.2006 Ne 47 «O6 yTtBepxgeHun [lonoxeHUss O MPU3HAHUN MOMELLEHNSA KUMbIM
NMOMELLEHNEM, KUITOro MOMELLEHMS HEMPUTOAHbIM OIS NPOXMBAHUA U MHOTOKBapTUPHOro goMa
aBapuMHbBIM M NOANEXALMM CHOCY MWW PEKOHCTPYKLMU», CaHUTAPHbIM U TEXHUYECKUM
npaevnam u Hopmam, TpeboBaHMsIM noXapHoW Ge30NacHOCTM, 3JKONOrMYECKUM U UHBIM
TpeboBaHNAM  3akoHoAaTeNnbCTBa), OnNaroyCTpoeHbl  NPUMEHUTENIBHO K YCIOBUAM
COOTBETCTBYHLLErO HAaCENEHHOrO NMyHKTa;

o0LWEeXNTMA yKOMNIEKToBaHbl Mebenblo, ApyrMMu HeobXoaAMMbIMU ONs NPOXUBAHUS
rpaxgaH npegmeTamu.

K obwexntnmasm MoryT OblTb  OTHECEHbl  chneuuaribHoO  MNOCTPOEHHble  WUn
nepeobopyaoBaHHbIe ANS 3TUX Lienen goma nnbo Yyacty 4OMOB.

K cnyXebHbIM XUnbiM NOMELLEHNSIM MOTYT OblTb OTHECEHbI XWUMble AOMa, OTAEfbHble
KBapTUPbl B XXUIbIX JOMaX.

1.6. /I3 cocTtaBa cneunanmsanpoBaHHOIO XWUMULWHOMO oHAa MyHUUMNANbLHOrO pavioHa
MOTYT ObITb UCKITHOYEHBI AOMA, YaCTN AOMOB, KBAPTUPbI U MOMELLLEHNS.

1.7. VIckntoyeHne Xunbix NOMeLLEHNI B OBLLIEXUTUSX N3 COCTaBa Cneumann3npoBaHHOMo
XUNULWHOro hoHaa MyHULMNAnNbHOro parvoHa OCyLecTBSeTcs npu cobnogeHnn crneayroLmx
yCnoBum:

COOTBETCTBME XKUMbIX MOMELLEHM TpeboBaHWAM, YCTAHOBMEHHbIM MOCTAHOBIIEHUEM
MpaButenbctBa Poccunckon Pepepaumm ot 28.01.2006 Ne 47 «O6 yTBepxaeHum NonoxeHus
O MPU3HAHUN MNOMELLEHUSA XWUMbIM MNOMELLEHNEM, >KXUIIOr0 MOMELLEHMS HENPUrogHbIM AN


garantf1://34477327.0/
garantf1://34477327.0/

131

NpOXWBaHWsE W  MHOFOKBApPTMPHOrO AOMa aBapurMHbIM W NOAMeXawMM CHOCY Wnn
PEKOHCTPYKUMNY» W TOCYAApPCTBEHHbIMU CTPOUTENbHBIMU HOpMamMuM WM npaBunamu «XXKunble
3ganuna» (CHwull 2.08.01-89);

HanMune N30NMPOBAHHOIO BXO4A B KaXKAylt KBApPTMPY C NIECTHUYHOW MoLwiagku unn um3
Kopugopa;

YyAOBMETBOPUTENbHOE TEXHWYECKOoe, MPOTUBOMOXAPHOE, CaHUTAPHO-TMIMEHNYECKOe
COCTOSIHME NOMELLEHUIA N MHXEHEPHOro 06opyaoBaHuUS;

3aceneHne cemMmen MNOKOMHATHO (MOKBAPTMPHO); 3acerieHne CMEXHbIX U MPOXOOHbIX
KOMHaT OAHOW CEMbEW; OTCYTCTBME KOMHAT, 3aCefleHHbIX Ha YCIOBMAX KOMKO-MeCTa;

OTCYTCTBME rpaxdaH, 3apermcTpupoBaHHbIX B 0OWexuTuax 6e3 npefocTtaBrneHust UM
Xunon nnowagu u (unv) anutenbHoe BpeMda (B TeyeHue 6 MmecsiueB), He MpoXuBaroLwmx Mo
MECTY permcrpawmm;

npenBapuTenbHOE YyCTpaHEHME CaMOBOJIbHbLIX NEPENAHNPOBOK B OOLLEXUTUSAX.

1.8. VcknoueHne cnyXebHbIX XUMblX MOMELLEHMA U3 cocTaBa Chneumnanm3avMpoBaHHOIO
XunuwHoro doHga Manbbarylwckoro cenbCKoro noceneHnMs MyHUMUMNanbHOro  panoHa
OCYLLIECTBMSIETCS NPU NPOXMBAHUUN B HUX:

rpaxgaH, npopaboTaBWKMX Ha NpPeanpusaTUaX, B  YYPEXOEHMAX, OpraHu3auusx,
NpeaoCTaBUBLLMX UM CRY>XEOHbIE XUrble NOMELLEHNSA, HE MEeHee AECATU NeT, UNKU Npu yCnoBun
obLLen NnpoaoMKUTENBHOCTM paboThbl rpaxaaH B O0QKeTHOM chepe HeE MeHee OeCATH NEeT;

YNIEHOB CEMbM BOEHHOCHYXKaLUMX, AOSPKHOCTHbIX NUL, COTPYAHMKOB OPraHOB BHYTPEHHMX
aen, opraHoB deaepanbHon cnyx0bl 6e3o0nacHOCTU, TaMOXEHHbIX opraHoB Poccunckon
depgepaumm, opraHoB rocygapCTBEHHON NMPOTMBOMNOXAPHOW CNyXbbl, OpraHoB MO KOHTPOMO 3a
000OpOTOM HAPKOTUYECKMX CPEeACTB M MNCUXOTPOMHLIX BELLECTB, YYPEXOAEHWA U OpraHoB
YrONIOBHO-UCMNOSTHUTENbHON CUCTEMbI, NOrMdwnx (ymepwmx) mnm nponaeBwmnx 6e3 BecTn npu
NCMNONHEHUN 06A3aHHOCTEN BOEHHOW CIYXKObl UK CnyXebHbIX 06s3aHHOCTEN;

4YNeHoB cemMbi paboTHWMKa, KOTOpPOMYy ObINo NpedoCcTaBneHo cnyxebHoe kunoe
rnomeLLeHne 1 KOTopbi yMep;

NEHCMOHEPOB MO CTapoCTH;

nueanuaos | vnu Il rpynn, nHBanNMAHOCTbL KOTOPbLIX HAcTynuna BCNeacTBME TPYyAOBOro
yBeubs Mo BUHe paboTtogartens, uHeanugos | nnu Il rpynn, MHBaNMQHOCTb KOTOPLIX HAcTynuna
BCrneacTBmMe npodpeccuoHanbHoro 3aboneBaHnMs B CBS3M C  UCMOSMIHEHWMEM  TPYOOBbIX
06s3aHHOCTEN, MHBANMAOB M3 YMcCna BOEHHOCNYXalmx, ctaBwmx nHBanugamm | vnu |l rpynn
BCNEACTBME pPaHEHUs, KOHTY3UU UMM yBEYbsl, MONyYEeHHbIX NPU UCMNONHEHUN 06s3aHHOCTEN
BOEHHOWN cnyxbbl NMbo BcnencTemne 3abonesaHusi, CBA3AHHOMO C UCMNOSTHEHMEM 00siI3aHHOCTEN
BOEHHOW CNyX0bl.

1.9. TepMVIHbI, ncnosibdyemMblie B agMMHUCTPATUBHOM pernamMeHTe, N nx onpeaeneHnd

1.9.1. B agmMuHuCTpaTMBHOM perriamMeHTe WCMNosb3ylTCca cneaylwme TepMuHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCcTo MHOrOoQyHKUMOHANbHOrO LEHTpa npeaocTaBneHns
roCyAapCTBEHHbIX U MYyHUUMNANbHbLIX YCNYyr — TepputopmanbHO 0B60COBNEHHOE CTPYKTYpHOEe
nogpasgeneHue (ounc) MHOrogyHKLMOHANbLHOrO LeHTpa NpeaocTaBneHnsa rocyaapCTBEHHbIX U
MYHUUMMANbHbIX YCNYr, CO34aHHOE B rOPOACKOM (CEnbCKOM) MOCENEHUN MYHULMNANbHOro
panoHa unmn B ropoackom okpyre Pecnybnukmn TatapctaH B cCOOTBETCTBUM C NyHKTOM 34 [Mpasun
opraHusaumm AeATeNbHOCTU MHOTrOOYHKLNOHASbHbIX LEeHTpOB npegocTaBneHuns
rocyaapCTBEHHbIX Y MyHULUMNAMNbHbIX YCNYr, YTBEPXAEHHbIX NOCTaHOBNeHMeM [paBuTtenscTea
Poccuiickon ®epepaumm oT 22 pekabpa 2012 r. Ne 1376 «O6 yrtBepxaeHum [lpasun

opraHmsauum AesTenbHOCTH MHOTOYHKLMOHAbHbIX LEeHTpOB npenocTaBneHuns
rocyaapCTBEHHbIX M MYHULIMMNANbHbIX YCIyr»;
TexHudeckas owmnbka - owwnbka (onmucka, oneyaTtka, rpaMmmaTudeckas wunu

apupmeTndeckas owmbka nmbo nogobHas  owwmnbka), gonyuweHHaa  Mcnonkomowm,
NpeaocTaBnNAWNM MyHULMNANbHY yCnyry, M npuBedwas K HeCOOTBETCTBMIO CBEAEHUN,
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BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUMUMManbHOW YCnyru), CBeAeHWsM B OOKYMEHTaX, Ha
OCHOBaHWUW KOTOPbIX BHOCUIIUCL CBEAEHNS;

EonHaa cuctema uvaeHTUdumkaumMm v ayTeHTUdukaumm B MHAPACTPYKTYpe,
obecneunBaroliern NHGPOPMALNOHHO-TEXHONOIMYECKoe B3aMMOAENCTBME WHAOPMALMOHHbBIX
cucTeM, UCNONb3yeMbiX NS NpefocTaBfieHUs TOCY4apCTBEHHbIX U MyHUUMNAnbHbIX YCRyr B
anekTpoHHon dopme ( panee — ECUA) — cdbepepanbHas rocygapcTBeHHass UHGOpPMaLVOHHas
cuctema, obecrnedmBarolas CaHKUMOHMPOBAHHbBIA [OCTYM YYaCTHUMKOB MHAOPMALMOHHOMO
B3aMMOAENCTBMS  cuUCTeMa  ayTeHTUudwukauum K  uMHopmauuu, copepxawencs B
rocygapCTBeHHbIX MHPOPMALMOHHBIX CUCTEMAX U UHBIX MHAPOPMALMOHHBLIX CUCTEMAX;

MoLl - MocymapctBeHHoe OGrogxeTHoe ydpexaeHune «MHOrodyHKUMOHANbHbIN LEeHTP
npegocTaBneHns rocygapCcTBEHHbIX U MyHUUMNanbHbIX yenyr B Pecnybnvke TatapctaH»;

ANC MoL - ABTomaTtmsmpoBaHHasa MHPOPMaLMOHHAA cMcTeMa MHOTOQYHKLUMOHAbHbIX
LEeHTPOB NpefoCTaBieHNs rocygapCTBEHHbIX M MyHUUMNAanNbHbIX yenyr Pecnybnvku TatapcTtaH.

1.9.2. B agMuHUCTpaTMBHOM perfnamMeHTe o4 3asiBlieHMeM O npenocTaBiieHumn
MyHUUMNaneHOW ycnyrn (ganee - 3asBfeHWE) MNOHMMaeTcs 3anpoc O NpefocTaBneHun
MYHUUMNANbHOW YCRyrn, MOAAHHbIA B COOTBETCTBUM C MYHKTOM 3 cTtaTtbn 2 dPepeparnbHOro
3akoHa o1 27 wwona 2010 roga Ne 210-d3 «O6 opraHuMsaumm npenocTaBneHus
rocyapCTBEHHbIX U MyHUUMNanNbHbIX yenyr» (ganee — ®eaepanbHbin 3akoH Ne 210-93).

2. CtaHgapT npeaocTaBfieHUs MyHULUNanbHOM yCnyru
2.1. HanmeHoBaHne MyHMLMNANBHOW YCIyru

BknoyeHne B cOCTaB WM UCKIOYEHME  XKUMbIX  MOMELWEeHMM K13  cocTaBa
cneunanuM3aMpoBaHHOrO  XunuwHoro  doHga  banTtadeBCKOro  CenbCKOro  NoceneHus
A3HakaeBCKOro MyHuuunanbHoro panoHa Pecnybnukn TatapcTaH

2.2. HanmeHoBaHWe NUCMNONHUTENbHO-PacnopsAaNTENbHOIO opraHa MeCTHOrO CamoynpaBneHus,
HENoCcpeACTBEHHO NPEAOCTaBMSLLIEro MyHUUMUNANbHY YCryry

NcnonHutenbHbIn  KOMUTET bBantadeBckoro cenbCcKoro mnoceneHnss As3HakaeBCKoro
MyHUUMnNanbHoro panoHa Pecnybnuku TaTtapcTtaH (ganee — Vicnonkom)

2.3. OnucaHue pesynbTaTa NpefocTaBneHuss MyHUUMnanbHON ycrnyru

2.3.1. Pe3ynbTaToOM NpegocTaBneHns MyHUuunanbHOW yCnyrn siBnsieTcs:

1) peleHne O BKIIYEHUM XKWUMOrO MOMELWEHUST B COCTaB CcrneumanmaMpoBaHHOro
XunuuwHoro doHga bantayeBcKOro cenbcKkoro nocernieHMsi A3HakaeBCKOro MyHWUUMManbHOro
panoHa Pecnybnukn TatapctaH (npunoxexue 1);

2) peweHne 00 MCKMIOYEHUN XKUMOro MOMELLEHUS M3 cocTaBa CrneunanmanpoBaHHOMO
XunuwHoro ¢oHaa banTtadeBcKOro CenbcKoro noceneHnsa A3HakaeBCKOro MyHULUMNAnbHOro
panoHa Pecnybnukn TatapcraH.

3) peweHne 06 oOTKasze BO BKMHOYEHUM KUMOrO MOMELWEHMSs B  COCTaB
cneunanuMsaMpoBaHHOro  XunuwHoro  doHaa  banTtadeBCKOro  CenbCKOro  NnoceneHus
A3HakaeBCKOro MyHuuunanbHoro panoHa Pecnybnukn TatapcTaH.

4) peweHne 06 oOTKaze B UCKMIOYEHUN IKUMNOIMO MOMELLEHUA U3 CcocTaBa
cneumnanuMsaMpoBaHHOro  XunuwHoro  doHaa  banTtadeBCKOro  CenbCKOro  NoceneHus
A3HakaeBCKOro MyHuuunanbHoro panoHa Pecnybnukun TaTtapcTtaH (npunoxeHue 2).

2.3.2. PesynbTaT npeaocTaBneHnsa MyHULMNanbHOM YCyrn HanpaensieTca 3asiBUTENIO B
dopmMe  SNEKTPOHHOro  OOKYMEHTa, MNOAMWCAHHONo  YCUMEHHOM  KBannduumpoBaHHOWM
3IEKTPOHHOM NOANUCHIO YNOMHOMOYEHHOro AOMMKHOCTHOrO nmua Mcnonkoma, B COOTBETCTBUN C
depepanbHbIM 3akoHOM OT 6 anpens 2011 roga Ne 63-93 «O6 anekTpoHHOW nognucu» (aanee
— ®epepanbHbin 3akoH Ne 63-93) B NMYHbIM kKabnHeT EguHoro noptan. B cnyyae HanpaBneHus
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3aaBneHna nocpenctesoM  PecnybnvkaHckoro  nopTtana  pe3ynbTaT  NpefoCcTaBreHus
MYHMLUMNANbHON YyCyrn HanpaenseTcsa B MYHbIV KabuHeT PecnybnvkaHckoro noprana.

2.3.3. Mo BbIbopy 3asBuTEns pesynbTaT npegocTaBneHus MyHULMNANbHOW Yycnyru
BblaaeTca B Wcrnonkome unn B MOLL B popme 3k3emnnsipa 3MEKTPOHHOrO [AOKYMEHTa,
pacnevataHHoOro Ha 6yMaxxHoOM HocuTene, 3aBepeHHOro neYyaTblo 1 NOANUCLI0 COOTBETCTBEHHO
YNONMHOMOYEHHOI0 A0SMKHOCTHOrO nmua cnonkoma nnm paboTtHuka MOLL.

2.3.4. 3asBuTenb BNpase nony41Tb pesynbTaTt npeaocTaBneHnss MyHULMNansHoM yCnyru
B pOpMe 3SIeKTPOHHOro JOKYMEHTa B TeYeHWe cpoka AeNCcTBuS pesyrnbTaTa npefocTaBneHus
MYHULUMNANbHOWN yCRyru.

2.4. Cpok npegocTaBneHns MyHUUmunansHOM ycryrm, B TOM Y1cne ¢ y4eToM HeobxoaumMocTu
obpalleHnsa B opraHuMsaLnmm, y4acTBytoLLme B NpeaocTaBneHnm MyHuuunansHom ycnyru, Cpok
NPUOCTaHOBEHWS NPeaOoCTaBNEHNA MyHULMNANBLHOW YCIyru B Criydae, ecrnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NPegyCcMoTpeHa 3akoHoaaTenbcTBoM Poccuinckon denepaumm, Cpok Bblaaun
(HanpaBneHus) 4OKYMEHTOB, ABMSIOWNXCS pe3ynbTaToM NpeaocTaBneHns MyHUUUNansHOm
ycnyru

2.4.1. MyHuumnanbHas ycnyra npegocraBnsgetcs B TeyeHme 12 pabounx gHen.

2.4.2. [lpuocTtaHoOBNeHMe cpoka NpPeaocTaBfeHNs MyHMUMNANbHOW  yCryrn He
npegycMoTpeHoO.

2.4.3. HanpaBneHue [OOKyMeHTa, SBMSKOLWErocs pe3ynbTatoM MNpeaocTaBreHns
MYHULUMMNANbHON yCryrn B (popme 3NEeKTPOHHOro AOKYMEHTA, 3asBUTEN0 OCYLLEeCTBMASEeTCHA B
AeHb 0POPMIIEHNS U perucTpaumm pesynbstarta npegocTaBneHns MyHUUunanbHOW yCryru.

2.5. VicuepnbiBaloLLmMit nepeyeHb 4OKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMU UM UHBIMU HOPMATUBHbLIMW NPABOBbLIMY aKTaMW A4S NPeAoCTaBNeHUs
MYHULMNAnbHONM YCryru, a Takke YCnyr, KoTopble SBMSTCS HeobXxoaAMMbIMU 1 06s13aTeNbHbIMU
AN NpefoCcTaBNeHns MyHUUMnanbHbIX YCyr, noanexalmx npeacTaBneHnio 3asBUTenem,
Cnocobbl MX NOMyYeHUs 3assBUTENEM, B TOM YMCIIE B ANEKTPOHHON hopMe, NopsiAoK UX
npeacTaBneHuns

2.51.[na nNpUHATMSA peLeHnUss O BKITIOYEHUN >KUNOro MOMELLEHUS B COCTaB
cneumnanuMsaMpoBaHHOro  XunuwHoro  doHaa  banTtadeBCKOro  CenbCKOro  noceneHus
A3HakaeBCKOro MyHuuunanbHoro panoHa Pecnybnukn TatapcTaH:

1) [OOKYMeHT, ygocToBepsiloun nn4HOCTb (He Tpebyetca B cnyyae obpalleHus
nocpeacteom PecnybnukaHckoro noprana);

2) JOKYMEHT, YAOCTOBEPSAIOLLMI NOSTHOMOYNA NpeaCTaBUTENS 3adaBUTENS;

3) 3asBneHue:

B ¢hopme AoKymeHTa Ha OymaxHoM Hocutene (npunoxeHne Ne 4 k Hactoswemy
agMWHUCTPATUBHOMY perfiameHTy);

B ONEKTPOHHOM popme (3anonHaeTcss MNOCpPeAcTBOM BHECEHMSI COOTBETCTBYHOLLMX
CBEEHUN B ANEKTPOHHYKO hOpMY 3asiBieHUs1), NognucaHHoe B COOTBETCTBUN C TpeboBaHNAMM
nyHkta 2.5.3 agMUHUCTPATUMBHOIO  pernameHta, npu  obpaweHun  nocpencTBoM
PecnybnukaHckoro noprana;

4) NOKYMEHT, NoATBEPXAaloLWmMI NPaBo 3asBUTENS HA XXUITOe NOMELLEHUE;

5) KonNnsa TeEXHMYECKOro nacnopTa XXuoro NoMeLLeHNs;

6) 3aknyeHne O COOTBETCTBUM >KUIOMO MOMELLEHUS NPeabsBrseMbiM K Hemy
TpeboBaHUAM.

Ana  npuHATMS  peleHnss 00 UCKIIOYEHUW XWUMOro  MNOMELLeHWs Ku3  cocTaea
cneunanusaMpoBaHHOroO  XunuuwHoro  doHaa  banTtadeBCKOro  CenbCKOro  NnoceneHus
A3HakaeBCKOro MyHuuunanbHoro panoHa Pecnybnmkn TatapcrtaH npeactaBnstoTcs:

1) OOKYMEHT, YyAOCTOBEPSAKOLWMNA NMYHOCTL (He TpebyeTca B cnyyae obpalleHus
nocpencteom PecnybnukaHckoro noprana);

2) JOKYMEHT, YAOCTOBEPSAIOLLMIA NOSTHOMOYNA NpeaCcTaBUTeNs 3adaBUTENS;
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3) 3asBrneHne 06 MCKNIOYEHUU XUMOro NoMeLLeHna U3 coctasa crneunannu3npoBaHHOro
doHaa bBanTtayeBckoro cenbckoro noceneHvMst A3HAKaeBCKOr0 MYHMLMNANbHOrO paroHa
Pecnybnuku TatapcraH:

B ¢hopme AoKymeHTa Ha OymaxHoM Hocutene (npunoxeHne Ne 5 k Hactoswemy
agMWHUCTPATUBHOMY perfnameHTy);

B OIIEKTPOHHOW dopme (3anonHAeTcsa nocpeCcTBOM BHECEHUS COOTBETCTBYHOLLNX
CBeLEeHUIN B 9NEKTPOHHYIO (popMy 3asBreHuns), NoANMCaHHOe B COOTBETCTBUMN C TpeboBaHNAMM
nyHkta 2.5.3 agMUHUCTPATMBHOIO  pernaMmeHta, npu  obpaweHunm  nocpencTBoM
PecnybnukaHckoro noprana;

4) Konus TEXHUYECKOro nacnopTa Unoro noMeLleHus;

5) konun OOKYMEHTOB, Y4OCTOBEPSAIOLWIMX NNYHOCTWU rpaxaaH, 3aperMcTpupOBaHHbIX B
Xnnom nomerleHmmn (nacnopTta (MHble AOKYMEHTbI, YAOCTOBEPSAIOLIMNE JIMYHOCTD) YSIEHOB CEMbM,
pocTuriwmx 14 neTt u craplie, cBMOETENbCTBA O POXAEHMM HECOBEPLUEHHONETHUX YNIEHOB
CeMbM HaHUMaTens, He gocTurwmx 14-neTHero Bo3pacTta);

6) konua [oroBopa Havma Cny)XeOHOro XXWUMoro nomelleHust (XKUoro NoMeLLeHuss B
oowexnTun);

7) OOKYMEHT, NMOATBEPXKOAKLWMA OTHECEHME K KaTeropuu rpaxgaH cornacHo n. 1.8.
HacTosilero PernameHTa (B crnydae UCKIOYEHNA CrYXeBHbIX XWUIbIX NOMELLEeHUN M3 cocTaBa
crneumanmsaMpoBaHHOO XUNULWHOro hoHaa);

8) konua TpyaoBOW KHWXKKM paboTHMKa (HaHMmaTensl), 3aBepeHHasd no Mecty paboThbl,
CNy>X0bl NN NHPOPMaLNS O TPYLOBOM CTaXe U TPyJOBOW AeATENbHOCTM B 3NIEKTPOHHOM BUAe.

2.5.2. 3aaBneHune 1 npunaraemMble JOKYMEHTbI MOTyT BbITb NpeAcTaBneHsbl (HanpasneHbl)
3aaBUTENEM OOHUM U3 CnefyLwmx cnocobos:

1) uvepe3 MOL Ha OymMaxHbIX HOCUMTENAX W B BUAE INEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYHOLUNX TpeboBaHMsIM NyHkTa 2.5.3 aAMUHNCTPATUBHOIO pernameHTa;

2) nocpeacteomM PecnybnvkaHcKoro noprana B 9NeKTPOHHOU dhopme;

3) B McnonkoMm nMYHO unvM NOCPEeACTBOM MOYTOBOM CBA3N Ha OymakHOM HocuTene.
3asBrneHne u npunaraemble OOKYMEHTbl, NPV HanpasneHWn MNOCPeACTBOM MOYTOBOW CBA3M,
3aBepATCA B YCTAHOBIEHHOM NOpsKe.

2.5.3. 3agBneHne npwu HanpaeneHun nocpeactesom PecnybnukaHckoro nopTtana
noanncbIBaeTCHa NPOCTON SNEKTPOHHOW MOAMNMUCHIO 3adBUTENS.

Ana nonyyeHuss NPOCTOM 3NIEKTPOHHOM MNOAMUCKU 3asBUTEN0 HeobxoaMmMo NporTU
npouenypy peructpauumu (ayteHtTndgpukaumm) B ECUA, a Takke nogrsepauTb YYETHYHO 3anucb.

ONEKTPOHHLIN AOKYMEHT (SNEKTPOHHbIN 00pa3 AOKyMEHTa), yKa3aHHbI B NOANyHKTE 2
nyHkta 2.5.1 agMMHUCTPATUBHOIO perfamMeHTa, 3aBepseTcsl YCUNEHHOW KBanvuumpoBaHHOM
noAanncbIO NUL, YNOSTHOMOYEHHbIX HAa CO34aHMe N NoANNUCaHUe Taknx AOKYMEHTOB, B TOM Yuche
HOTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (9NEKTpOHHble 00pa3bl [OOKYMEHTOB), npunaraemble K
3asBnNeHnto, B TOM Yncre 4OBEPEeHHOCTU, HanpaBnsaTca B Buae dannos B popmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6awnT.

KauectBO npedocTaBnseMblX 3MEKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) JOJIKHO MO3BOSMATb B NMOMIHOM 06beMe nNpoymTaTb TEKCT LOKYMEHTa U pacno3HaTb
PEKBM3UTbI AOKYMEHTA.

2.5.4. 3anpewaeTcsa TpeboBaTtb OT 3asABUTENS:

1) npenctaBneHMs AOOKYMEHTOB W MHAOPMALMM WAW  OCYLLECTBMEHUS OEeNCTBUN,
npeacTaBneHne unm ocyLLecTBreHNE KOTOPbIX HEe NpeayCMOTPEHO HOPMAaTUBHbLIMU NPaBOBLIMA
akTamu, perynvpylowmMmn  OTHOLLEHUS, BO3HMKaWWMe B CBA3W C NpedocTaBrneHueM
MyHUUMNaNbHOW ycnyru;

2) ocyuwlecTBreHna OencTtBuMi, B TOM uYuCne CcorfacoBaHun, Heobxoaumbix AN
NonyyYeHnss MyHMUMNAanbHON YCIyrn U CBA3aHHbIX C obpaleHnemM B WHble rOCy4apCTBEHHbIe
opraHbl, /icnonkom, opraHusaumm, 3a UCKNOYEHNEM NOSTYYEHUS YCRyr U NONTyYEeHUA JOKYMEHTOB
1 NHopmaunn, NpeJocTaBnNAeMbIX B pesynbtate NpefoCTaBeHns Takux yCryr, BKIHOYEHHbIX B
nepeydHn, ykasaHHole B Yactn 1 ctatbn 9 degepanbHoro 3akoHa Ne 210-03 (HeobxoanMbIX m
obsi3aTenbHbIX yCnyr);
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3) npencraBneHns AOKYMEHTOB U MHpopmaumm, oTcyTcTBue un (Unm) HegOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanMCb Npu nepBoHayaribHOM OTKase B NpuemMe AOKYMEHTOB, HEOBXO4MMbIX
ANs NpefocTtaBneHns MyHuumnanbHOW ycnyru, nmbo B nNpefoCcTaBNeHuMM MyHUUMNanbHOW
yCryru, 3a UCKINoYeHneM cnegyoLmnx cnyyaes:

a) wu3MeHeHme TpeboBaHMM  HOPMATUBHbLIX MPABOBbIX  aKTOB,  KacaloLMXCS
npefoCcTaBfeHnss MyHUUMMNanbHOW Yycnyru, nocrne nepBOHa4YanbHOM nodadn 3asdBfneHus o
npegocTaBfieHUU MyHULMMNANbHOW YCNyru;

6) Hanuune owmnbOK B 3aABNEHMM O MPEeAOoCTaBAEHUN MYHULUMMANbHOW YCNyrn u
AOKyMeHTax, NofaHHbIX 3asiBUTENeM rnocre nepBoHavanbHOro otkasa B npuemMe LOKYMEHTOB,
HeobOXoauUMbIX ONA NpefoCcTaBNeHus MyHuuMnanbHOW ycnyru, nmbo B npenocTtaBneHun
MYHULMNANbHOM YCIYrn U HE BKITOYEHHbIX B NPeACTaBEHHbIN paHee KOMMMEKT AOKYMEHTOB;

B) WUCTEYEHMEe Ccpoka AENCTBUMS [OOKYMEHTOB WM WU3MEHeHWe uHdopmaumMm nocne
nepBoHa4anbHOro OTka3a B NPUEME [OOKYMEHTOB, HeoOXoauMMbIX Ansi npegocTaBneHus
MYHULMNANbHOW ycnyrn, nnbo B NpeaoCTaBneHnn MyHULMNANbHON YCnyru;

r) BbIIBNEHWE OOKYMEHTasNbHO MOATBEPXKAEHHOro dpakta (Mpu3HaKoB) OWMBOYHOrO Mnn
NpoTUBONPaBHOro AencTensa (besgencrans) JOMKHOCTHOro nuua Vicnonkoma, pabotHmuka MOL,
npu nepBoHayarbHOM OTKa3e B MpuvemMe OOKYMEHTOB, HeobxoaumbiX Onsi nNpefocTaBneHus
MyHUUMNaneHonW ycnyrn, nMbo B nNpedocTaBfieHUM MyHUUMNANbHOW ycnyru, O 4YeMm B
NMMCbMEHHOM BMAe 3a NOANUCbID pykoBoaMTeNsa Mcnonkoma npu nepBoHavarbHOM OTKase B
npuemMe [OOKYMEHTOB, HeobGXoauMbIX Ans NPeAoCTaBfeHUa  MyHMUMNAnbHOW  yCrnyru,
yBeAOMNSAETCS 3asBUTESb, a TaKKe NPUHOCATCA N3BMHEHNS 3@ AOCTaBIEHHbIE HEYA00CTBA;

4) npepocTaBrneHnst Ha ByMaXHOM HocuUTene AOKYMEHTOB U MH(popMaLmnn, 3NEKTPOHHbIE
obpasbl KOTOPbLIX paHee B6biNn 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a MCKNOYEHNEM criydaeB, eCrn HaHeCceHWe OTMETOK Ha
TakMe OOKYMEHTbl NMbo MX mn3bAaATME sBMSETCA HEeobXOAMMbIM YCNOBMEM NpenoCTaBnNeHus
rocygapCTBEHHOW WM MyHUUMMNANbHOW  YCNyrM, W WHbIX ClnyyYaeB, YCTAHOBIEHHbIX
doeaepanbHbIMU 3aKOHaAMW.

2.6. VicuepnbiBatoLLmnit nepeyeHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUMN C HOPMaTUBHBIMM
npaBOBbIMM aKTaMu ANl NPeAoCTaBNeHNst MyHULMNANbHOM YCIyr, KOTOopble HAXOAATCS B
pacrnopsikeHNM rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMoynpaBreHUs n
NoABEeAOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHam Uiy opraHaM MecTHOro caMoynpaBneHus
opraHu3aLuii 1 KoTopble 3asiBUTENb BNpaBe NPeacTaBnUTb, a Takke cnocobbl X NonyyYeHus
3asBUTENSAMW, B TOM YUCIIE B ANEKTPOHHOW hopMe, NOPSAOK UX NpeacTaBneHuns;
roCcyapCTBEHHbIN opraH, opraH MeCTHOro camoynpaBreHust NMbo opraHnsauus, B
pacrnopsikeHNM KOTOPbIX HAXOAATCSA AaHHbIe JOKYMEHThI

2.6.1. lNonyyatoTcsa B paMKax MeXXBeJOMCTBEHHOIO B3aMMOAENCTBUA:

9) cBeneHus o perucTpaumm rpaxkaaH - MMHUCTEPCTBO BHYTPEHHMX aen Po;

10) BoiNnucka 13 EamMHOro rocyaapCTBeHHOro peectpa HeasuxumocTtu (EMPH) o xunnom
nomelleHnn - YnpaesnexHme ®enepanbHon cnyxObl rocygapCTBEHHON perncrTpaumm, kagactpa u
kapTorpadumn no Pecnybnuke TaTtapcTaH;

11) cBegeHuns 0 OenCTByHOLWEM nacnopTe rpaxaaHuHa Poccurickon degepaummn — MB[
Poccuu;

12) cBegeHns 0 HoTapmanbHOM OBepPeHHOCTU — efeparnbHasa HoTapuanbHas nanaTa.

2.6.2. 3aaButenb BnpaBe npefoCTaBUTb [AOKYMEHTbl (CBedeHus), YKa3aHHble B
nognyHktax 1 - 2 nyHkra 2.6.1 agMWHUCTPATMBHOIO perriameHTa, B popMe SMeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUITEHHON KBanMuUMpOBaHHON NOAMNUCHLI0 N, YNONMHOMOYEHHbIX
Ha co3gaHune 1 nognucaHne Takux AOKYMEHTOB, Npu nogadve 3asBneHus.

2.6.3. HenpeacrtaeneHne (HecBOoeBpeMEHHOE MpeAcTaBfeHNe) yKasaHHbIMU B MyHKTE
2.6.1 agMUHUCTPATUBHOIO perfiamMeHTa opraHamy TrOCyAapCTBEHHOM BracTu, opraHamu
MECTHOro camoynpasfeHus, opraHns3aunsMn OOKYMEHTOB WU CBEAEHUN He MOXeT SBMATbCA
OCHOBaHWeM sl 0TKa3a B NpeoCTaBeHMn MyHULUMNAaNbHON yCryru.
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2.6.4. [omkHocTHOoe nuuo wu  (Mnu) paboTHUK, YyKasaHHblX B nNyHkTe 2.6.1
aMWHUCTPATUBHOINO  pernamMeHTa oOpraHoB W opraHusaumn, He  npeacTaBuBLUNE
(HecBOEBpPEMEHHO NpeacTaBuBLLME) 3anpPOLLEHHbIE N HAXo4sAWMeECA B pacCnopsHKeHUM JOKYMEHT
UnNn ceeaeHns, nognexat agMMHUCTPATUBHON, ANCLMNIIMHAPHON UM MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHogaTenscTBOM Poccuiickon ®enepaunu.

2.6.5. 3anpelaetca TpeboBaTb OT 3asBUTENA LOKYMEHTbl CBEAEHWA, B TOM 4ucne
noaTBepXaatoLLme BHECEHNE 3asBUTENEM NnaTtbl 3a NPeoCTaBeHne MyHULMNAanbHON yCryru,
HaxogswmMecs B pPacnoOpsbKEHMM  FOCYAapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasneHns U NoaBeJOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHaMm WNu opraHaMm MeCTHOro
camoynpasfeHns opraHn3auuin.

HenpencraBneHve 3asButenemM AOOKYMEHTOB, CoAepXalux CBeAEeHUsl, KOTopble
Haxo4ATCA B pacnopsiKeHUN rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOrO CamoyrnpaBieHns n
NnoABEAOMCTBEHHbIX OCYJapCTBEHHbIM OpraHam WnM opraHam MEeCTHOro camoyrnpaBrieHus
opraHusaunin, He $SBNAETCA OCHOBaHMEM [N OTKasa 3asBUTENO B NpeaocTaBneHnn
MYHULMNANbHOW yCnyru.

2.7. VicyepnbiBaloLLmMil NepeyeHb OCHOBaHWI Ansi 0Tkasa B NpMeme AOKYMEHTOB, HEOOX0ANMbIX
ANsi NpeoCTaBnNeHns MyHULMNANbHOWM yCryrn

2.7.1. OcHoBaHMsIMM [ONd OTKasa B MNpuMEME [OKYMEHTOB, HeobxoaumbiX Ans
npegocTaBNeHNs MyHULMNANBHOM YCIyrn, ABNSKTCA:

1) npeacTaBrneHHble 3asBUTENEM [OOKYMEHTbl COoAepXaT MOAYMCTKM W UChpaBrieHns
TeKCTa, He 3aBepeHHble B MOpsiAke, YCTAHOBMEHHOM 3akoHoAaTesnbcTBOM Poccunckon
depepauunm;

2) OOKYMEHTbl cofepXaT MOBpeXAeHusl, Hanudine KoTopbiX He MO3BOMSEeT B MOSIHOM
obbeme wucnonb3oBaTb WMHGOPMALMIO WU CBeOEHWs, coAepXxawumeca B [JOKYMeHTax Ans
npegocTaBfeHns MyHULMNAanbHOM yCryru;

3) npeacTaBneHHbIE JOKYMEHTbI UNN CBEAEHUSA YyTPaTUN CUNY HA MOMEHT obpalueHuns
3a MyHMUMNanNbHOM Yycrnyron (OOKYMEHT, YAOCTOBEPSHOLWMIA MOMHOMOYMS NpeacTtaBuTens
3asBuUTENsd, B crnyyae obpalleHnsa 3a npefoCTaBfEHMEM MYHULMNANbHOW YCNyrM yKasaHHbIM
nmuom);

4) nogava 3asiBNEeHMs O NpenoCTaBfiEHMM MYHULMNANbHOW YCyrM U OOKYMEHTOB,
HeoOXoauMbIX ANs NpeaoCTaBfeHNs MyHUUMNANbHOW YCIyrn, B SNEKTPOHHOM dopme C
HapyLLleHMeM yCTaHOBMNEHHbIX TpeboBaHWi;

5) HekoppeKTHOEe 3anofnHeHne o0bsa3aTenbHbIX Nosen B oopme 3asiBfieHnsi, B TOM Yucne B
WHTepakTUBHON hopMe 3asBneHus Ha PecnybnukaHckom nopTane (He4ocToBepHOE, HEMOSHOE,
nnbo HenpaBuIibHOE 3anosTHEHME);

6) npencTaBneHMe  HEMoOsHOro  KOMMfeKkTa [OOKYMEHTOB, HeobxogumbiX  Ons
npegocTaBeHna MyHULMNANbHOW YCyru;

7) 3asBnNeHne O NpeaocTaBfeHUM YCNyrn NogaHo B OpraH rocygapCTBEHHOW BnacTy,
opraH MECTHOro camoynpaBfieHUs UM OpraHn3aumio, B MOSIHOMOYMS KOTOPbIX HE BXOOMUT
npegocTaBfieHne MyHULUMNAanbHOW yCnyru;

8) HecobnogeHue yctaHoBNEHHbIX cTaTben 11 PegepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-®3 «O6 3nekTpoOHHOW MoAnMCUM» YCMOBUWA MPU3HAHUA OENCTBUTENBHOCTH
YCUNEHHOW KBanNnuLUMpOBaHHOMW 3NIEKTPOHHOM NOAMNUCH.

2.7.2. [lepeyeHb OCHOBaHWN Onsi OTKa3a B NpuemMe [OKYMEHTOB, HeobxoauMbiX Ans
NoSTly4eHNUss MyHULMNANbHOW YCNyru, SBRASIETCA NCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBNeHUS U LOKYMEHTOB, HeObXoauMbIX ANs
npefoCTaBfeHNss MyHULMNAnbHOW YCryrM, MOXeT ObiTb MNPUHATO Kak BO BpeMs npuema
3asBuTENd, Tak W nocne nonyyYeHna OTBEeTCTBEHHbIM [AOSMKHOCTHbIM nuuom Wcnonkoma
HeobXxooMMbIX ANA NPefoCTaBfeHUs MyHUUMNanbHOW YCNyru [OOKYMEHTOB (CBedeHun) C
MCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO WH(OPMALMOHHOIO B3auUMOLEWNCTBUA, B CpPOK, He
npeBbIWaoLwmi 9 pabounx gHEN CO AHSA perncTpaumm 3asBrneHus.
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2.7.4. 3anpewaeTtca OTKasblBaTb B NpuemMe 3asiBeHNA W WHbIX [OOKYMEHTOB,
HeobxooMMbIX ANS NpeaocTaBNeHUs MyHUUMNAnbHOW YCNyru, B Criydae ecnu 3asiBrieHne U
AOKYMEHTbl, HeoOxoaumble Ans npegocTaBfeHns MyHUUMNanbHOW ycnyri, nodaHbl B
COOTBETCTBUMN C MHGOPMaLUMEN O CpoKax M NopsaKke NpeaoCcTaBeHns MyHULMNANbHOW YyCryru,
onybnukoBaHHoM Ha EgmMHom nopTtane, PecnybnukaHckom noprtane.

2.8. VicuepnbiBatowmi nepeyeHb OCHOBaHUI ANs NPUOCTaHOBNEHNS UMW OTKasa B
npegocTaBneHUM MyHULMNANbHOW YCyru

2.8.1. OcHoBaHMA ONs1 MPUOCTAHOBIIEHUSA MNPEOOCTaBMEHUA MYHULMMNANbHOW YCNyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ana oTkasa B MpefdoCcTaBfeHuM MyHUUMManbHOW YCnyru rnpu
BKITHOYEHMU XNMbIX NOMELLEHMI B COCTaB crneunann3npoBaHHOro XUnuwHoro oHaa:

1) OTCyTCTBME YCTAHOBMIEHHbIX 3aKOHOOATENbCTBOM  CBEAEHUMW WU Hanuudue
HeJOCTOBEPHbIX CBEAEHUI B AOKYMEHTaxX, NpeACcTaBnsieMblX 3asBUTENEM.

2) He ocyLlecTBeHa NOCTaHOBKA XUOro NOMELLEHMS Ha KagacTPOBbIN yYeT.

3) >kunoe nomelleHne He ABNSEeTCH MyHUUUNanbHOM CO6CTBEHHOCTLIO.

OcHoBaHuA Ons OTKasa B NpefocTaBAeHUU MyHULMNANbHOW YCRyrn nNpyu UCKIOYeHUn
XWMbIX NOMELLEHUI U3 COCTaBa crneunann3MpoBaHHOMO XUMULWHOro oHaa:

1) Hannumne y rpaxgaHuHa UNKU YreHOB ero CeMbW Ha npaBe COBCTBEHHOCTW OPYroro
XWMoro nomeLleHus (gonu B npaBe COBCTBEHHOCTM XUIOro nomelleHus) obwen nnowanbio
BornbLue y4eTHON HOPMbI NIIOLWAAM KUITOro NOMELLEHNS HA OOQHOTO YfleHa CeMbU.

2) npeBbllleHa HOpMa NpeaocTaBneHns Nowanm Xunoro noMeLeHnsl, yCctaHoBneHHas
HOPMaTUBHbLIMW NPABOBbLIMW aKkTamu, NPUHATLIMU B COOTBETCTBMM C 3aKOHOAATENbCTBOM.

2.8.3. lNepeyeHb OcHOBaHWW ONA OTKasa B NpedoCTaBNeHMM MyHULMNANbHOM YCnyrn
ABNSAETCSA NCHEPbIBAOLLMM.

2.8.4. 3anpewjaeTtca oTkasbiBaTb B NpeAoCTaBneHnn MyHUUUNanbHOW yCryrn B criyyae,
ecnn 3asiBNeHne O npeaoCTaBNeHUM MyHUUMNANbHOW YCNyrM noAaHo B COOTBETCTBUM C
MHdOpMaUmen 0 Cpokax n nopsiake NpeaoCTaBneHs MyHUUMNANbHOW yCrnyrn, onyonmkoBaHHON
Ha EgmHom nopTtane, PecnybnukaHckom noprane.

2.9. Nopsapok, pasmep 1 OCHOBaHUA B3UMaHUSA rocy4apCTBEHHOM MOLUMNHBI UM MHOW NnaThbl,
B3MMaeMon 3a npefocTaBneHne MyHULMNanbHON yCrnyrn

MyHuumnansHas ycnyra npegocTaensietTcs Ha 6e3Bo3mMe3aHON OCHoBe.

2.10. MNepeyeHb ycnyr, KOTopble ABNAITCSA HEOOX0AMMbIMU U 00s13aTENBbHLIMW A5
npenocTaBneHns MyHUUUNansHOM YCryrn, B TOM YACHE CBEAEHMS O JOKYMEHTE (OOKyMeHTax),
BblaBaeMOM (BblAaBaeMblX) OpraHn3auusiMm, y4acTByOLWMMY B NpeaocTaBneHnm
MYHULMNANbHbIX YCNyr

MpenocraBneHne HeobxoauMbIx 1 oba3aTenNbHbIX YCryr He TpebyeTcs.

2.11. MNMopsagok, paamep 1 OCHOBaHUS B3UMaHUs NaThbl 3@ NpeocTaBrieHne ycnyr, Kotopble
ABNAOTCA HEOOX0aUMbIMU 1M 06s3aTENbHLIMU ANs1 NPEAOCTABEHNS MyHULMNANbHOW YCIyru,
BKIoYasi MHpopMaLmio 0 METOOMKE pacyeTa pasmepa Takon nnatbl

lMocTaHOBKA >KMMOTrO TMOMELLEHMS Ha KadacTpoBbI  y4eT OCYLUEeCTBIsSieTcs B
COOTBETCTBUM C Tapudamu, OeNCTBYOLWMMM ONSi OpPraHoB, OCYLUECTBSIOLNX TEXHUYECKYHO
WMHBEHTapM3aLnto 1 NOCTaHOBKY OOBbEKTOB Ha KaAacTpPOBbIN YYeT.

2.12. MakcumarbHbIN CPOK OXMAAHUA B odepeam Npu nogaye 3anpoca o NpefocTaBrieHumn
MyHUUMManbHOW ycnyru, ycnyru, npegoctasnsaeMon opraHn3aumnen, y4acTeyoLlen B
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npeaocTaBrneHMNn MyHULMNANbHOW YCNYru, U NPy NOny4YeHun pesynbTaTa npegocTaBneHms
Takux ycnyr

2.12.1. Bpemsa oxugaHusa npu nogade 3asiBfieHUs Ha NoflydyeHmne MyHMUmMnanbHON yeryrm
- He 6onee 15 MuHyT.

212.2. Tlpn nonydeHun pesynbtata nNpeaocTaBfieHNs MyHUUMNANbHOMW  yCnyrn
MaKcuMarbHbI CPOK OXMOaHUA B ovepean He JOMKeH npeBbiwaTtb 15 MUHyT.

2.13. CpoK 1 NopsiAoK perucTpawmm 3anpoca 3asBuTens 0 npeaocTaBneHnm MyHMumnansHon
ycryru n ycnyru, npegoctaBngaemMon opraHmsaumen, y4acTeyoLwen B NpegocTaBneHnm
MYHUUUNANbHOMW YCIyrn, B TOM YUCHE B 9NEKTPOHHON hopme

2.13.1. lpn nnyHom obpaweHun B MOL| B AeHb nogayn 3asdBfeHUs 3asiBUTENHO
Bblgaetcs pacnmcka 3 AIC MOLL ¢ permctpaumMoHHbIM HOMEpPOM, NoATBEpPXAAaloWMM, YTO
3asiBreHne oTnpaBneHo, U 4aTon nogayn 3asBeHuns.

213.2. [lpn HanpasneHun 3aaBreHna  nocpeacreom  EauHoro  noprana,
PecnybnvkaHckoro noprtana 3adBuTeNnb B AeHb Mofdadvn 3asiBfieHUs noriydaeT B JIMYHOM
kabuHeTe PecnybnvkaHckoro noptana W NO  3fEeKTPOHHOW MoyTe  yBedOMIIeHue,
nogTeepxaatoLlee, YTO 3asBfieHWe OTnpaBfieHO, B KOTOPOM YKa3blBaKOTCA PerncTpaunoHHbIN
HOMep 1 gaTa nogayv 3asBneHus.

2.13.3. [lpn nuyHom oOpaweHnn B Mcnonkom B OeHb MNogayun  3asBneHus
YNONMHOMOYEHHbBIM [OO/MKHOCTHBIM nnuoM KMcnonkoma 3asiBUTENo BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON  WMHAOPMALMOHHOW CUCTEMbI, MpedHasHa4YeHHOW ANns  oKa3aHusA
rocygapCTBEHHbIX M MYHULMNAMbHBIX YCAyr, C PEerncTpaumoHHbIM HOMEpPOM, AAaTon nogayu
3asiBMeHNs U nepeyHeM npeacTaBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHUs K NOMELLEHUAM, B KOTOPbIX NPeLOoCTaBNsAeTCa MyHMUMnanbHaga ycnyra, K
3any oxvaaHusi, Mectam Ans 3anofiHEHNS 3anpoCcoB O NPeOCTaBeHNN MyHULMMNANbHON
ycnyrm, MHopMaumMOHHbIM CTeHAaM ¢ obpasuammn nx 3anofHeHUst U NepeyHeM JOKYMEHTOB,
HeobxoaMMbIX ANA NpefOoCTaBNeHUs KaXaon MyHUUMNanbHOM YCIyrn, pasMmeLLeHmto 1
ohopMneHno BU3yanbHOW, TEKCTOBOW U MYSTIbTUMEANNHON NHOpMaLMN O NOpsSaKe
npegocTaBfeHns Takon ycrnyrn, B TOM Yncre K obecneyeHunto JOCTYNHOCTU AN MHBaNuaoB
yKa3aHHbIX 06 bEKTOB B COOTBETCTBUM C pefeparnbHbIM 3aKOHO4ATENbCTBOM U
3akoHogaTenbCcTBOM Pecnybnuku TaTtapctaH o coumanbHON 3almTe MHBannaos

2.14.1. TlpepocTtaBrieHne MyHUMUMMANbHOW YCMyrn OCYLECTBSAeTCA B 34aHMAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHON CUCTEMON U CUCTEMOWN NOXAaPOTYLLEHMS.

MecTta npuema 3asaButenen obopyayrTca Heobxoaumonm mebenbto ana odopmneHus
AOKYMEHTOB, MHPOPMALMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3aKoHoAaTernbcTBoM Poccuiickon degepaumm o coumansHOm
3awmuTe uWHBaANUOOB B Uenax 6ecnpenartcTBEHHOro AocTyna K MeCTy npefoCTaBreHus
MyHUUMNanbHON ycnyrn obecnevnBaeTcs:

1) obecneumBaetca  6ecnpensTCTBEHHbIW  OOCTYN  WHBaNMOOB K MeCTy
npegocTaBneHns  MyHuuunanbHoW ycnyrn  (yAoOHbIi  BXOA-BbIXO4 B MOMELLEHMs W
nepemeLLeHne B nx npegenax);

2) Bu3yanbHas, TeKcToBas W MynbTUMeauHass WHgopmauua O nopsake
npegocTaBneHnsa MyHUUMNanbHOW yCnyrm pasmellaeTca B yaqoOHbIX ANng 3aaBuTenen mecrax, B
TOM YUCHE C Y4eTOM OrpaHNYEHHbIX BO3MOXHOCTEN NHBaNMAoB;

3) conpoBoOXAeHWe MHBaNMaoB, MMEKLMX CTOMKME paccTponcTBa PYHKLMN 3PEHNSA 1
CaMOCTOATENBHOIO NepeaBXeHns, U okasaHue UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOSITENbHOIO MEPEABMKEHUS MO TeppUTOpUN, Ha KOTOPOW
pacnonoxeHbl 06bEKTbI COLManbHON, NHXEHEPHOW U TPAHCNOPTHOW MHMPACTPYKTYp, BXoAda B
Takne o6bEKTbI N BbIXOAA U3 HUX, NOCAAKM B TPAHCNOPTHOE CPEACTBO U BbICAAKM U3 HEro, B TOM
4yucne C UCNorb30BaHMEM KpeCra-KorsiCKu;
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5) Hagnexawee pasmeweHne obopygoBaHUA W HocuTenem  uHdopmauumu,
HeobxoaMMbIx Ans obecneveHnss 6ecnpenaTCTBEHHOrO AOCTyNa NHBaNMAoOB K ycnyram ¢ y4eToMm
OrpaHNYeHUn UX XN3HeOeATENbHOCTH;

6) aybnupoBaHue HeobxoaumMoM AN MHBANMAOB  3BYKOBOW U 3pUTESNbHON
UHdopMauum, a TaKke Hagnucen, 3HaKoB U MHOW TEKCTOBOW W rpadoumyeckon mHpopmaumm
3HaKaMu, BbINOSTHEHHbLIMW penbeHO-ToYeYHbIM WpudToM Bpanns;

7) [ponyck cypaonepesoguunka n TmdpnocypaonepeBoayvmka;

8) ponyck cobaku-npoBOAHMKA MpPUM HanmMyuuuM OOKYMeEHTa, MNoATBEpXAatolero ee
cneunanbHoe obyyeHMe W BblgaBaemoro no ¢opme M B NOpsaKe, KOTOpble€ YCTaHOBIIEHDI
npukasom MwuHucTepcTBa Tpyga W coumanbHon 3awmtel Poccunckon depgepaumm o1
22.06.2015 Ne 386H «O6 yTBepxxaeHum hopmbl JOKYyMEHTa, NOATBEPXAAOLLEro cneynanbHoe
oby4yeHne cobakun-NnpoBoOaHMKA, U NOPSIAKA ero Bblaaumy.

2.14.3. TpeboBaHua B 4actu obecnevyeHnss OOCTYNHOCTM AN MHBaAnNMOoB OOBLEKTOB, B
KOTOPbIX  OCYLIEeCTBNSAETCs NpeaocTaBfieHne  MyHUUMnanbHOW  ycnyru, W  Cpeacrs,
NCcnonb3yemMbiX Npu NpeaoCcTaBneHNM MyHULUNANbHOW YCNYrn, KOTOPbIE YKa3aHbl B NOAMYHKTax
1 - 4 nyHkta 2.14.2. agMWHUCTPATUBHONO perfnamMeHTa, MNPUMEHSITCA K obbektam WU
cpeacTBam, BBEOEHHbIM B JKCMfyaTaumio Uiy npoweawmm MOAEPHM3aUMIo, PEKOHCTPYKLINIO
nocne 1 nrona 2016 ropa.

2.15. MNokasaTtenun AOCTYNHOCTM N Ka4yecTBa MyHULMNANbHOW YCryrn, B TOM Yncrne
KONM4YeCTBO B3aMMOOENCTBUN 3asiBUTESNS C OOSPKHOCTHLIMU NMLUaMn nNpu npegoctasneHnm
MYHULMNANbHOW YCAyrn 1 UX NPOLAOIKNTENBHOCTb, BO3MOXHOCTb NOMy4YeHns MHpopmauumn o
Xofe npeaocTaBneHnss MyHULMNAanbHOM yYCnyru, B TOM YMCIe C UCNOSb30BaHNEM
NHOPMaLMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOIMMIA, BO3MOXHOCTb JIMO0 HEBO3MOXHOCTb
Nony4YeHnss MyHULMNanbsHOM YCNyrn B MHOroqOyHKLMOHATbHOM LeHTpe nNpefoCTaBneHus
rocygapCTBEHHbIX M MYHULMNAMbHbIX YCIyr (B TOM Ynucne B NofHOM 06beme), B nobom
TepputopuansHOM nogpasgeneHnn opraHa UCNONTHNTENbHO PacnopsanTENbHOro opraHa
MECTHOro caMmoynpaBfeHusi, No BbiOopy 3anBuTeNs (SKCTEppUTOpUanbHbIA NPUHLM),
nocpeAcTBOM 3anpoca O NpeaoCTaBNEHUN HECKOSbKUX FOCY4aPCTBEHHbIX U (M)
MYHULMNANbHbIX YCNYr B MHOrOQYHKLUMOHAbHbIX LLEeHTpax NpefoCTaBneHusi rocyaapCTBEHHbIX
N MyHULMNAnbHbIX YCIyr, npegycMoTpeHHoro ctatben 15.1 ®egepanbHoro 3akoHa Ne210-93
(koMnneKcHbIN 3anpoc)

2.15.1. Tllokasatensamn [OOCTYNHOCTU MpPedoCTaBNEeHUs  MyHUUMNANbHOM  YCnyru
ABNAOTCSA:

pPacnonoOXXeHHOCTb NOMELLEHUS, B KOTOPOM BEAETCHA NpUeM, Bblaavya AOKYMEHTOB B 30HE
AOCTYNHOCTM OBLLECTBEHHOIrO TpaHCNopTa;

Hanuune HeobxoaMMOro KonmMyecTBa CNeunanucToB, a TakkKe MOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSAETCA NpueM SOKYMEHTOB OT 3asiBUTENen;

HanuuMe wucdepnbiBaloLWen UHpopmauum O cnocobax, nopsgke UM Cpokax
npegocTaBneHns MyHULMNAanbHOM YCryrm Ha WHAPOPMALMOHHbIX cTeHaax, EguHom noptane,
PecnybnvkaHckom nopTane, opuumansHOM canTe MyHULMNanbHOro panoHa;

oKasaHue MoMOLLM MHBanNuaam B nNpeogorieHnn 6apbepoB, MELLAKLWMNX NOSTyYEHNIO UMK
yCInyr HapaBHe C ApYrMMu nuuamu.

2.15.2. lNokasatensiMm kadecTBa NpPeaoCTaBNeHNs MyHULMNANbHOW YCIyrn ABNSATCA:

9) cobnogeHne CpokoB NpuemMa n pacCMOTPEHUSA AOKYMEHTOB;

10) cobnioageHne cpoka nosnyvyeHus pesynbtata MyHULMNanbHON yCnyru;

11) otcytctBMe 0OOCHOBaHHbIX Xanob Ha HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHMkamu Mcnonkoma;

12) KONMMYECTBO B3aMMOLENCTBUN 3asBUTENSA C AOSMKHOCTHbIMM nuuamun (6e3 yyeta
KOHCYyIbTauunn):

B3ammopaencTeme 3ansutens ¢ pabotHmkamm icnonkoma nnm MOL, npyn npegocrtaBneHmm
MYHULMMNANbHON YCNYrn OCyLLEeCTBNAETCA OAWH pa3 Npu NpeacTaBfeHnn 3asBrneHns Co BCeEMMU
Heob6Xxo4MMbIMN AOKYMEHTaMMU;
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OOWH pa3 B cryyae HeobxoOUMOCTM MOMyyYeHWs pesynbTaTa npegocTaBneHus
MyHuuunaneHon ycnyrm B Wcnonkome wunu MOL, B ¢opme ak3emnnspa SNEKTPOHHOro
AOKYMeHTa Ha ByMaKHOM HocuTene.

[MpoaomKUTENbHOCTL OAHOrO B3aUMOLENCTBUSA 3asABUTENS C OMKHOCTHBIMU NULamMu npu
npegocTaBneHnn MyHuLMNanbHOW yCryrn He npesbiwaeT 15 MUHyT.

3asBuTeNb BNpaBe OLEHUTb KayeCTBO NpefoCTaBfeHMs MYHUUMManbHOW ycnyrn c
NOMOLWbLID  YCTPOUCTB  MNOABWXHOM  paguoTenedoHHOM  CBA3M, C  WUCMNOSIb30BaHWEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. VNHpopmMauma o xoge npefocTaBneHus MyHUUMNanbHOW YyCrnyrn MoXeT 6biTb
nony4yeHa 3asiBuTeneM B NM4yHoMm kabnHeTe Ha EamHom noptane, PecnybnvkaHckom nopTane, B
Wcnonkome, MOLL.

2.15.4. lNpepocTaBneHne MyHUUMNANbLHOW ycnyru ocyuwlectensietca B nobdom ML, no
BbIOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ero >XUTenbCTBa WM MecTa (akTU4YecKoro
npoxueaHus (NpebbiBaHUs) Ha TeppuTopun Pecnybnnkmn TaTtapcTtaH no akcTepputopuanbHoOMy
npuHUMny.

MyHuuunansHas ycnyra B COCTaBe KOMIMIIEKCHOro 3anpoca He npegocTaBnsaeTcs.

2.16. VIHble TpeboBaHuA, B TOM YMCrie y4uTbiBaloLmMe 0COBeHHOCTN NpeaocTaBneHns
MYHULUMNANbHOKW YCIyrn No 3aKCTeppUTopmnanbHoOMy NpuHUuny (B criydae, ecnn MyHuuunanbHas
ycryra npegocTaBnsaeTcs no aKCTeppuTopnanbHOMy NPUHLKUNY) U 0COBEHHOCTH
npegocTaBneHns MyHUUMNanbHOM YCIyrn B 351eKTPOHHOM dhopme

2.16.1. lNpu npegocTaBneHMM MyHULMNANBLHOW YCIYrN B 35IEKTPOHHOM (bopMe 3asBUTESb
Brnpaee:

13) nonyuntb MHGOPMaLMIO O MOpsSaKe W CpoKax MNpenoCTaBNeHUs MyHULMNanbHOWM
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnnkaHckom noprane;

14) nogaTtb 3asBreHME O NPeaoCTaBNEeHNUN MyHULMNANbHOW YCYrM U UHblE AOKYMEHTbI,
HeobOxoauMble ANs NPeaoCTaBfEHUST MyHUUMMNANbHOW YCNyrM, B TOM YMCNE LOOKYMEHTbl U
MHOPMAaUNIO, SNEKTPOHHbIE 00pa3bl KOTOPbLIX paHee Obiv 3aBepeHbl B COOTBETCTBMM C
NyHKTOM 7.2 yactu 1 ctaten 16 dPegepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHWEM
PecnybnukaHckoro noprtana;

15) nonyuntb CBEOEHUS O XOA4e BbLINOMHEHUSA 3asiBNEHUA O NpeaocTaBreHum
MYHMLUMNANbHON yCryrn, NoAaHHbIX B 31EKTPOHHON hopme;

16) ocyLecTBUTb OLIEHKY Ka4yeCcTBa NpeaoCcTaBNeHNna MyHULUNANbHOW YCIyru;

17) nonyuntb pe3ynbTaT NPeaoCTaBfeHns  MyHUMUMNanbHOM ycnyrm B dpopme
3NEKTPOHHOIo JOKYMEHTA;

18) nogatb xanoby Ha pelweHne n gencreme (6esgencteue) Vicnonkoma, a Takke ero
AOIMPKHOCTHBIX NWL, MYHMUMMANbHbIX CryXawmx nocpeactsom PecnybnukaHckoro nopTtana,
noptana denepanbHON rocygapCTBEHHON WMHEAOPMALMOHHON CUCTEMbI, ObecnednBaroLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelueHun n gencteun (besgencreus),
COBEPLUEHHbIX NPU NpeaoCTaBNEHNN FOCYOAPCTBEHHbIX M MyHUUMNAmbHbBIX YCRyr opraHamu,
NpeaocTaBNAOLWNMN rOCYAAPCTBEHHbIE M MyHULUMNANbHbLIE YCNYTX, NX OIMKHOCTHBIMW NULamMu,
rocyaapCTBEHHbIMU U MYHULMMANbHBIMU CITy>KaLLMMW.

2.16.2. dopmumpoBaHue 3adBMEHUA OCYLLECTBNSAETCS MNOCPEACTBOM  3arnosfiHEHUS
3MEKTPOHHOW popmbl  3asiBrneHns Ha PecnybnukaHckom nopTtane 6e3 HeobxoguMmocTum
AONOSTHUTENBHOW NoAayn 3asiBeHNs B Kakon-nnbo nHom gopme.

2.16.3. MNpwn bopmmnpoBaHum 3aasneHms obecnevmBaeTcs:

15) BOBMOXHOCTb KOMUPOBAHUA W COXPAHEHUA 3adABNEHUS W WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANst NPeAOCTaBMEHUS YCIyTi;

16) BO3MOXXHOCTb 3arnOSfIHEHNSA HECKONbKUMWN 3asBUTESNSIMU OLHOW 3NIEKTPOHHON hOpPMbI
3asBneHnsa npu obpalleHun 3a ycnyramu, npegnonaralolmmMu HanpasfeHne COBMECTHOro
3asiBNIEHNSA HECKOSTbKMMU 3asBUTENSMU;

17) BOBMOXHOCTb MeyaTu Ha OyMaXHOM HoOcuTene KOnuu 3JNEeKTPOHHOM ¢OopMbI
3a8BneHns;
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18) coxpaHeHne paHee BBEAEHHbIX B ONEKTPOHHYH (QOpMY 3asiBIEHUA 3HA4YeHUn B
nobo MOMEHT MO XenaHuo Nonb3oBaTerns, B TOM YMcne Npu BO3HUKHOBEHUN OLWIMOOK BBOAA U
BO3BpaTe 4119 MOBTOPHOro BBOAA 3HAYEHUIN B ANEKTPOHHYIO hOpMY 3asBMNEHUs;

19) 3anonHeHne nornen aNeKTPOHHOW POpPMbl 3asdBMNeHUs OO0 Havana BBo4a CBeLeHUN
3agBuTenieM C UCNofb3oBaHMEM cBeaeHun, pasmeweHHolx B ECUWA, wn ceBegenun,
onybnukoBaHHbIX Ha PecnybnvkaHckom nopTane, B 4acTu, Kacalolencs CBeaeHWn,
OTCYTCTBYIOLLMX B €4MHON CUCTEME MAEHTUDMKALUN N ayTEHTUMKaLNNK;

20) BO3MOXHOCTb BEPHYTbCA Ha ntobON M3 3TAnoB 3arnofIHEHUS 3NEKTPOHHON (POPMbI
3aaBneHnsa 6e3 notepu paHee BBeAEHHON MHpOpMauuu;

21) BO3MOXHOCTb AOCTYNa 3asBUTENS K paHee NoAaHHbIM UM 3asiBIIEHUSIM B TeYEeHUe He
MeHee OJHOro roga, a Takke 4YaCcTU4YHO CCPOPMMPOBAHHBLIM 3aSIBIEHNSIM - B TeYEHNe He MeHee 3
MecsLeB.

2.16.4. 3anucb 3asBuTenen Ha npuvem B MOL| (manee - 3anucb) ocyllecTBnsieTcs
nocpeacteomM PecnybnukaHckoro noptana, TenedoHa KoHTakT-ueHTpa ML,

3asaBuTENIO NPeaoCTaBnaAeTcs BO3MOXHOCTb 3anMcu Ha nobble cBoboaHble AN npuema
AaTty 1 Bpems B npeferniax yCTaHOBEHHOro B MHOrO(OYHKLIMOHANbHOM LeHTpe rpaduka npuema.

3anuck Ha onpefeneHHyo AaTy 3akaHYMBaETCs 3a CYTKM A0 HacTynneHnsa aTon aathbl.

[Ana ocywecTBneHns npeaBapuTesisHOM 3anucu nocpencTtsoMm  PecnybnukaHckoro
nopTana 3asBuTento HeobxoaAnmo ykasaTb 3anpalimBaemMble CUCTEMON AaHHbIe, B TOM YuCre:

damunuio, NMsi, 0TYECTBO (NPU HaNMYUK);

HoMep TenedoHa;

aZipec ANeKTPOHHOM NOYThLI (M0 XKernaHui);

Xenaemyto gaty 1 Bpems npvema.

B cnyyae HecooTBeTCTBMS CBEAEHWA, KOTOpble coobwwun 3assuTenb  Npu
npegBapuTenbHON 3anncu, AOKyMeHTaM, NpeAcTaBneHHbIM 3asgBuTenieM npu fM4yHoOM npueme,
npegBapuTenbHas 3annucb aHHYNMPYeTCS.

Mpn ocywecTBneHUn npegBapuTenbHOM  3anucu  3asButento  obecneymsaeTcsA
BO3MOXHOCTb pacrneyaTaTb TanoH-nogTBepxaeHune. B cnyvae, ecnu 3assutenb coobwmnT agpec
3MIEKTPOHHOM MOYTbl, Ha YyKa3aHHbIN agpec TaKkke HanpasnsetTcsa WHdopmMauus o
noaTBepXaeHUn npeaBapuTeNbHOM 3anncu ¢ ykasaHnem atbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBneHnn npeaBapuTesibHON 3anucu 3asiBUTeNnb B 00s3aTenbHOM Mopsiake
MHpopMUpyeTCcst 0 TOM, YTO NpeaBapuTernbHasa 3anucb aHHYNMPYETCH B CriyYae ero HesiBkM Mo
ncredeHnn 15 MUHYT C Ha3Ha4YeHHOro BpeMeHn npmema.

3agasuTenb B Noboe BpeMs Bripase oTka3aTbCs OT NpeaBapuUTesibHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUS WHbIX OEWCTBUN, KpOMe
NPOXOXAEHUA UnaeHTUUKaUMM ”n ayTeHTuduMKaumm B COOTBETCTBMM C  HOPMaTUBHbLIMU
npasBoBbiMM aktamyn Poccuinckon depgepauuun, ykasaHust Uenu  npuvema, a  Takke
npefocTaBfeHns CBeAEeHUn, HeobxoouMMmbiX ANnd  pacdeTa OfUTENbHOCTM  BPEMEHHOIO
WHTepBana, KoTopbl Heob6xoanmo 3abpoHnpoBaTh ANd npMema.

3. CocTtaB, nocrnenoBaTenibHOCTb U CPOKMU BbINONTHEHUA aAMUHUCTPATUBHbLIX Npoueayp,
Tpeb6oBaHUA K NOPSAKY UX BbINONTHEHUA, B TOM YUCIle OCOGEHHOCTU BbINONHEHUs
aAMUMHUCTPATUBHbIX Npoueayp B aNeKTPOHHOM popMe, a Takke 0COBEHHOCTHU
BbINOJIHEHNA aAMUHUCTPATUBHbLIX Npoueayp B MHOroyHKLMOHaNbHbIX LIeHTpax

3.1. OnucaHue nocnegoBaTenbHOCTM AENCTBUIN NP NPpeoCcTaBeHnN
MYHULMNANbHOW yCryrn

3.1.1. lNpegoctaBneHne MyHMUMNANbLHOM YCryrm BKAOYaeT B ceba cnegywowme
agMWHUCTPaTUBHbIE NpOLIeaypbI:

1) KOHCYNbTUPOBAHUA 3aABUTENS;

2) NpUHATME N PaCCMOTPEHME KOMMNIEKTa AOKYMEHTOB, NPeACTaBMNeHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3amnpoCOB B  OpraHbl, Yy4yacTBywuwume B
npeaocTaBneHNn MyHMLMNANbHON YCryru;
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4) noaroToBKa pesynbTaTa MyHULMNANbHON YCRyru;
5) Bblgada (HanpaBneHune) 3aaBUTENIO peaynbTaTta MyHUUMNANbHOW YCyri;
6) ncnpaBneHne TeXHNYECKNX OLLNBOK.

3.2. OkasaHune KoHCynbTaunn 3aaBUTENIO

3.2.1. OcHOBaHMEM Ha4dana BbINONMHEHUS agMWHUCTPATUBHOM Mpouenypbl SBRseTcA
obpalleHne 3asBuTeNd No Bonpocam, CBA3aHHbIM C NpefoCTaBNeHMEM MyHUUMNANbHOW YCIyru.

HOMKHOCTHBLIM nMuom (paboTHuKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpaweHumn 3assutens 8 MOLl — paboTHnk MOLY;

npn obpaweHun 3aasutens B Wcnonkom - cekpetapb Mcnonkoma — (ganee -
AOIMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3aaButenb BrnpaBe o06paTUTbLCA 3a KOHCynbTauMen o nopsgke W cpokax
npegocTasneHns MyHuumnansHon ycnyrn 8 MOLL nnyHO 1 no TenedoHy 1 anekTpoHHOM noyTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asBuTensi, B TOM 4ucre no coctaBy, dopme
npeacTaBnsemMon JOKyMeHTaumMmM u pyrum Bonpocam Ansi NoNyyYeHnsa MyHUUUNanbHOM yCnyru.

3asBuTENb MOXET NOMYYUTb HPOPMALMIO O NopsaaKe NPegoCcTaBeHns MyHULMNansHON
ycnyrn Ha ocpmumansHom cante MOL| http://Imfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE npoweaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3asaBuTens.

PesynbTatamu BbINONHEHNST aAMUHUCTPATMBHbBIX NpoLeayp SABASKTCS: KOHCYNbTauus no
cocTtaBy, (bopme npeacTaBnsieMon OOKYMeHTauuuM 1M OpyruM Bornpocam, HeobxoaumbiM Afis
NosTly4eHUst MyHULMNANbHOW YCNyru.

3.2.3. 3aaButenb Bnpase obpaTuTbCs B Vicnonkome no tenedoHy 1 aNeKTPOHHOW noyTe,
a TaKke NnonyyYnTb KOHCYnbTaumo Ha PecnybnukaHckom nopTane, cante Mcnonkoma o nopsigke
N cpokax npefocTaBfieHUs MyHUUMMNAnbHOW YCnyru, B TOM 4ucne no cocTtasy, ¢opme
npeacTaBnsaemMon JOKyMeHTaLmMm U gpyrum Bonpocam Ansi NoNyYeHNa MyHUUUNansHOW YCnyru.

[OMKHOCTHOE N0, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHUE MHPOPMUPYET 3asiBUTENS B
COOTBETCTBUM C TpeboBaHMAMN NyHKTa 1.3.4 agMUHUCTPATMBHOIO perfnameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOMHATCS B TeYeHne Tpex pabounx gHen co AHSA NOCTynneHnsa obpalyeHus.

PesynbTatamu BbINOMHEHWST aAMUHUCTPATUBHBIX NPOLIEAYP SBMSAKOTCS: KOHCYNbTauumn no
cocTtaBy, (bopme npeacTaBnsieMon OOKYMEHTauuuM M OpyruMm Bornpocam, HeobxoaumbiM Afis
NosTly4eHMUs MyHULMNANbHOW YCNyru.

3.3. NpuHaATME N paccMmoTpeHne KoMnnekTa 4OKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENEM

3.3.1. lNMprvem OOKYMEHTOB AOfsi NpedocTaBneHna MyHuuunanbHon ycnyrin yepe3 MoL|
unu yaganeHHoe paboyvee mecto MOLI.

3.3.1.1. 3agasutenb (npeacrtasButenb 3aasutens) obpaiwaetcsa B ML, ¢ 3anpocom o
npeaocTaBneHnn MyHUUMNAnbHOM YCNyrM U NpeAacTaBnsAeT OOKYMEHTbl B COOTBETCTBMM C
NMyHKTOM 2.5 aAMUHUCTPATUBHOIO perramMmeHTa.

3.3.1.2. PaboTHuk MOLl, Begywmnmn npnem 3asBrieHumn:

onpegensieT npeameT obpalleHuns;

yAOCTOBEPSIET INYHOCTb 3asiBUTENS;

NpPOBOAUT NPOBEPKY NOSTHOMOYMIA NNLA, NOAAIOLEro JOKYMEHTbI;

NPOBOAMUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHUAM, yka3aHHbIM B NyHKTe 2.5
a4MWHUCTPATUBHOIO pernameHTa;

3anorHgaeT 3neKkTPoHHY hopmy 3assneHna B AUC ML,

npy NpeaocTaBfEeHUN OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUMHUCTPATMBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLECTBNAET CKaHMpOBaHWE MpeAcTaBNeHHbIX
AOKYMEHTOB;
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pacnedaTbiBaeT 3asBrneHue n3 AUIC MoLl;

nepegaet 3asaBUTENO Ha NPOBEPKY U NOANUCAHNE;

nocne noanncaHus ckaHmpyeT nognucaHHoe 3asisrieHne 8 AUC MoL;

sarpyxaet B AVIC M®L| gokymeHTbl, nNpeacTaBfieHHble B 3fIEKTPOHHOM hopMe unu
3NEeKTPOHHbIE 06pa3bl OTCKAHNMPOBAHHbLIX JOKYMEHTOB, (DOPMUPYET SNIEKTPOHHOE A€ENO;

BO3BpaLlaeT NognucaHHoe 3asBreHne U opurmHanbl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3adABUTENIO PacrucKy B NnpuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToSALWMM NYyHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalLeHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX npouenyp SABMASATCA: FOTOBOE K
oTnpaske 3asBrieHne N NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuUKk MO®L| HanpasnseT nakeT AOKYMEHTOB, MPUHATbLIX OT 3asBUTENS B
Mcnonkom B 3neKkTpoHHOW hopme (B COCTaBe MAKETOB 3MEKTPOHHbIX Aef) B TEYEHUE OAHOro
paboyero gHs co AHS obpalleHns 3asBMTeNs B CTPYKTypHoe nogpasaenerHme MOLL.

Pesynbtatamu BbINOSIHEHUS aAMUMHUCTPATMBHLIX Npouenyp SBASKTCA: 3asiBlieHne wn
nakeT LOKYMEHTOB (35IeKTPOHHOE eno), HanpasreHHble B Vicnonkom, nocpeacTBOM CUCTEMbI
3S1IEKTPOHHOr0 B3aMMOOEeNCTBUA.

3.3.2. Npnem JOKYMEHTOB NS NpefocTaBNeHns MyHULMNansHOM YCyru B 3eKTPOHHOMN
dopme yepes PecnybnukaHckui nopTarn.

3.3.2.1. 3asgButenb OnNa nogavn 3asiBeHUS B 3IEKTPOHHOMW OpMe BbINONHAET
cnegywLwine encTems:

BbINOJSTHAET aBTOPU3aLmIo;

OTKpbIBaeT (POpMy 3MEKTPOHHOIO 3asBeHNS;

3anonHsaeT opMy ANEKTPOHHOrO 3asBreHWs, BKNOYatoLWy0 CBeAeHUs, HeoOXoanmble U
obsa3aTenbHble A5 NpeaoCTaBNeHNs MyHUUUNANbLHOW YCyru;

NpUKpennseT AOKYMEHTbI B ANIEKTPOHHOW hopMe MW SNEKTPOHHbIE 0b6pa3bl JOKYMEHTOB
K dbopme 3NeKTPOHHOro 3asBneHus (npyu HeobxoammocTun);

nogTeepxgaeT akT O3HaKOMSIEHMS W corflacnua C  YCrOBUSIMM U MOPSIAKOM
npefoCcTaBfieHnUsT  MyHUMUMNANbHOW  YCRyrm B OfIEKTPOHHOW  dopMe  (ycTaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY O corflacum B oopMe 3MEKTPOHHOIO 3asiBIieHs);

noaTsepxgaet AOCTOBEPHOCTb COOBLLEHHbIX cBeeHUn (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B POPME 3NIEKTPOHHOrO 3asiBrEHNs);

OoTnpaBnsieT 3arnofiIHEHHOE ONEeKTPOHHOEe 3asiBfieHne (HaXmmaeT COOTBETCTBYHOLLYHO
KHOMKY B 0OpMeE 3MEKTPOHHOIO 3asiBrieHuns);

9NEKTPOHHOE 3asiBNEeHNe NOANUCLIBAETCH B COOTBETCTBUMN C TpeboBaHnaMN nNyHkTa 2.5.3
alIMUHUCTPATUBHOIO pernamMmeHTa;

nony4aet ysefomMmneHne o6 oTnpaBke 3NEKTPOHHOIO 3asiBrEHUS.

dopmaTHO-nornyeckasi nposepka cpopMmMpoBaHHOIO 3asABMNEHNSA OCYLLECTBNSEeTCS nocne
3anosiHeHUs 3adaBUTENEM KaXKaoro U3 nonen anekTpoHHon oopmbl 3aasneHus. [Npn BbigsBrieHnn
HEeKOPPEKTHO 3amnoSIHEHHOrO MONA 3MeKTPOHHOM (POpMbI 3asBIEeHUS 3asBUTENb YBEAOMIAETCS O
XapakTtepe BbISIBIEHHOM OWNOKN 1 nopsigke ee yCcTpaHeHUsl NocpeacTBOM UHAOPMALNMOHHOIO
COOb6LLEHNA HENOCPEACTBEHHO B ANIEKTPOHHOM (hopMe 3asBNeHUs.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYyHKTOM,
BbIMOMHATCS B A€Hb ObpalleHns 3aaButens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX MpoLeayp SBASKTCA: 3MEKTPOHHOE
Aerno, HanpasneHHoe B cnonkomM nocpeacTBOM CUCTEMbI SNIEKTPOHHOMO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHune komnnekra JOKyMeHTOB crnonkomom.

3.3.3.1. OcHoBaHMeM Ha4dana BbINOSTHEHUA agMWHUCTPATUBHOW MNpoLeaypbl siBMAseTcs
NMOCTynneHne 3asiBieHUs U  MHbIX [JOKYMEHTOB, HeobxoguMMbix [Ansi NpeaocTaBneHuns
MYHUUMNANbHOW YCIyru.

[OMKHOCTHBIM nmuom (paboTHukoM), OTBETCTBEHHbIM 3a BbIMOMNHEHWe
agMWHUCTPaTUBHOM npoLeaypbl ABnseTca cekpeTapb Vicnonkoma (ganee - 4OMKHOCTHOE NULO,
OTBETCTBEHHOE 3a NpueM LOKYMEHTOB):
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3.3.3.2. [JO/mMKHOCTHOE nWUUO, OTBETCTBEHHOE 3a MpuMeEM [OOKYMEHTOB, B Cry4vae
obpalleHunsa 3aaBuTens ¢ 3asBneHnem B Vicnonkom:

onpegenseT npeameT obpalleHus;

yCTaHaBnMBaeT NMNYHOCTb 3asiBUTENS;

NPOBOAUT NPOBEPKY NOSTHOMOYNIA NnLa, NOAAIOLWEro JOKYMEHThI;

NPOBOAMT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpebOoBaHUAM, yka3aHHbIM B NyHKTe 2.5
alIMUHUCTPATUBHOIO perfiaMeHTa, MpPOBEepKy COOTBETCTBUSA NpeaCcTaBMeHHbIX [LOKYMEHTOB
yCTaHOBMeHHbIM TpeboBaHMaM (Haanexawee oopmeHMe KON LOKYMEHTOB, OTCYTCTBME B
AOKyMeHTax Nog4YnUCTOK, MPUMNUCOK, 3a4EePKHYTbIX CNOB N UHbIX HE OFOBOPEHHbLIX UCNPaBIieHni);

3anorHAeT 3NeKTPOHHY dopMy 3asiBIeHNA B aBTOMAaTM3MPOBaHHOM MH(POPMaLMOHHON
cucteme, npegHasHa4YeHHOM ANa OkasaHUs rocy4apCTBEHHbIX U MyHULMMNANbHbBIX YCNYT;

npu npeaocTtaBneHnn [OOKYMEHTOB, YKasaHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HocuTesie, OCYLWEeCTBMASEeT CKaHUMpoBaHWe npeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asaBreHNe;

nepenaet 3asaBUTENO Ha NPOBEPKY U NOANUCAHWE;

nocrne noanucaHnsa ckaHMpyeT NnoannucaHHoe 3asiBrieHune;

3arpyxaeT B aBTOMaTU3NPOBaHHY UH(POPMALNOHHYIO CUCTEMY, NPeaHA3HAYEHHYIO OIS
oKasaHuUs TOCYAapCTBEHHbIX W  MyHUUMNAMbHbIX YCAyr OOKYMEHTbl, npeacTaBrieHHble B
9NEKTPOHHOW POpME UIK 3NEKTPOHHble 0Bpasbl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, hopmupyet
3NEKTPOHHOE O€ero;

BO3BpalLaeT noannucaHHoe 3asiBrieHne 1 opurHansl ByMaXHbIX JOKYMEHTOB 3adBUTENIO;

BblAaeT 3adABUTENIO PacrumcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hannuusi ocHOBaHMM NS OTKasa B NpyemMe OOKYMEHTOB AOSPKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, YBEAOMMAET 3asiBUTENA O HanuMyuu nNpenaTtcTBUN ANs
npuema 3asiBfieHUs 1 BO3BpaLLaeT emMy LOKYMEHTbl C O6bACHEHNEM COoOepPXXaHUS BbISIBNEHHbIX
OCHOBaHWUI NS oTkasa B Nnpueme JOKYMEHTOB.

3.3.3.3. [Jo/mKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, NOCe NOCTYNeHns
AOKYMEHTOB Ha pacCcMOTpeHue:

npucBavMBaeT 3asiBNIEHN0 HOMEpP B COOTBETCTBUM C HOMEHKNATypon pen wm craTyc
«[1poBepKka JOKYMEHTOB»;

n3yyaeT MOCTYNMBLUME JMEKTPOHHblEe Aena, B TOM 4uChne MNPUMOXEHHbIE 3asiBUTENEM
AOKYMEHTbI B 3NTIEKTPOHHOMN (POpPME 1 ANEKTPOHHbIE 0Opa3bl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb INEKTPOHHbIX 06pa3oB LOKYMEHTOB;

npoBepseT cobnogeHne  ycrnoBun  OENCTBUTENBHOCTM  ONIEKTPOHHOW  MOAMNUCH,
nocpeactesoM obpawieHus K EanHomy noptany (B crniydae, ecnu 3asiButenem npencrasneHbl
3MEKTPOHHbIE OOKYMEHTbl, MOAMNUCaHHbIE YCUMEHHOW KBannMUUUPOBAHHOW 3SIEKTPOHHOM
noanucblo).

Mpn HanuMyum OCHOBaHWN, MPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, NOAroTaBnMBaeT MNPOEKT peweHna o6 oTkase B nNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX AN NpefoCTaBneHnss MyHULMMNAanbHON yCryru.

B cny4yae, ecnu B pesyrnbTaTe NpoBEPKN YCUNEHHOW KBaNUOULMPOBAHHOW 311EKTPOHHOWN
noanncu BbISIBIEHO HecoOnaeHWe ycrnoBun ee LEeWCTBUTENbHOCTU, MPOEeKT pelleHns o6
oTKase [JOSbKeH copepXaTb MyHKTbl ctaTbu 11 depepanbHoro 3akoHa Ne 63-93, koTopble
NOCMY>XWUINN OCHOBaHWEM [J151 ero NPUHATUS.

MpoekT peweHnsa ob oTkase B NpuemMe AOKYMEHTOB, HEOOXO4MMbIX ASs NpeAoCTaBneHNs
MYHULMMNANbHOW YCNyru, ¢ ykazaHMeM NpuUYnH oTkasa (B cryvae, ecriv OCHOBaHUS Ans OoTkasa B
npueme OOKYMEHTOB, HEOOXOAUMbIX ANs NPeaoCTaBeHNs MyHULMNANbHOM YCIyru, CBA3aHbl C
HapyleHWeM YCTaHOBMNEHHbIX TpeboBaHMM K TakMM [AOKYMEHTaMm, OCHOBaHUSA AONA OTkas3a B
npueMe [OOKYMEHTOB [OSMKHbl coaepxaTb WHOpMauui O HaMMEeHOBaHUM [OKYMEHTOB
(nHpopmauun, ceegeHun), KoTopble He NpeacTaBfeHbl, cogepXxaT HedoCTOBepHble U (Mnu)
NpoTMBOpEYMBbIE CBeAEeHUsA, OMOpMMEeHbl C HapylleHWeM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBfseTCA Ha corfnacoBaHMe B YCTaHOBMEHHOM MoOpsagKe MnocpeacTBOM  CUCTEMbI
9NEKTPOHHOro JOKyMeHToobopoTa.
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CornacoBaHune npoekTa pelleHus o6 oTkase B NnpnemMe AOKYMEHTOB, HEOOXO4MMbIX ANns
npegocTaBfeHnss MyHUUMNANbHOW YCIyrn, OCYLIECTBASETCA B NOpsiake, NpegyCMOTPEHHOM
nyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcyTCcTBMS OCHOBaHW ANSA OTKasa B Npueme AOKYMEHTOB, NpenyCMOTPEHHbIX
NyHKTOM 2.7.1 agMUHUCTPATUBHOIO perfnaMmeHTa, A0/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM
AOKYMEHTOB, B TeYeHne oaHoro paboyvero AHA CO OHA NOCTYNMEHUs 3asdBreHus, HanpaBnseT
3aABUTENIO0, yKaszaHHbIM B 3asiBNeHun crnocobom, yBegoMsieHWEe O MOCTYNNEHUN 3asBeHus,
copgepxallee BXOOALWMA PEermcTpaunoHHbI HOMEpP 3asiBNeHus, Aaty NosyvyeHus 3asiBreHus,
nepeyeHb HaMMeHOBaHUN pannoB, NpeacTaBfeHHbIX K HEMY OOKYMEHTOB, AaTy MNONyyYyeHus
pesynbTarta MyHULMNanbLHON yCnyru.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernameHTa, Npu HannyYnm TEXHNYECKON BO3MOXKHOCTW OCYLLECTBAETCS B
aBTOMaTU4YEeCKOM peXumMe C MWCMNOoMb30BaHMEM aBTOMATU3MPOBAHHOW WHAOPMAaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOWN AN OKa3aHUSA rocy4apCTBEHHbIX M MyHULMNANbHbBIX YCIyr.

3.3.3.5. AgMuHucTpatMBHblEe  Mpouenypbl, ycTaHaBnuBaemble nyHkTom  3.3.3
aAMWUHUCTPATUBHOIO pernamMeHTa, BbINOSHAKTCA B TeYeHMe ogHoro paboyero AHA CO OHS
NOCTYNNEeHUs 3a8BNEHNS Ha pacCMOTPEHME.

Pesynbtatamu BbINOMHEHUS AOMWHUCTPATUBHBLIX MPOLEayp SBASKTCA: NPUHATBIA Ha
pPacCMOTPEHNE KOMMIIEKT LOKYMEHTOB UM NPOEKT pelleHns o6 oTkase B NpMemMe OOKYMEHTOB,
HeobXxoauMbIX ANsi NPeaoCTaBNEHNST MyHULMMNANbHOW YCyru.

3.4. HanpaBneHne MexBegoMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTBYHLLME B TPeAoCTaBNeHN
MYHULMNANbHON yCnyru

3.4.1. OcHoBaHMEM Ha4dana BbIMOMHEHNA aaMUHUCTPATMBHOW MNpoueaypbl SBNASETCA
nonyyeHne [OOSDKHOCTHbIM — NUUoM  (pabBOTHUKOM), YMOMHOMOYEHHbIM Ha  BbINOSIHEHNE
aAMUHUCTPATUBHOW npoueaypbl, OT AOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, MPUHATLIX OT 3aABUTENSA AOKYMEHTOB.

HOMKHOCTHLIM nmuom (paboTHuKOM), OTBETCTBEHHbIM 3a BbIMNOSIHEHNE
afMUHUCTPATUBHOW npoLueaypbl, SBAseTcs cekpetapb Mcnonkoma (ganee - AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 32 HanpaBlieHNEe MeXBeLOMCTBEHHbIX 3arnpocoB).

3.4.2. [omKHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpaBneHue MeXBeOOMCTBEHHbIX
3anpocoB, OpMUpPyeT W HanpaendeT B 3NeKTPOoHHOW dopMe nocpeacTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO  3MEKTPOHHOrO0  B3auMMOAEWCTBUMS  (MpUM  OTCYTCTBUM  TE€XHUYECKOW
BO3MOXHOCTU — WHbIMWU crnocobamu) 3anpocbl O NpeaocTaBneHnn LOKYMEHTOB W CBEAEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATMBHOIO perfnameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOSHATCS B A€Hb MPUHATUA 3asiBIEHNSA Ha paCCMOTPEHME.

PesynbTatamu BbINOMIHEHUA aAMUHUCTPATUBHBIX Npoueayp SBASKOTCA: HanpasBfieHHbIE B
opraHbl Bactu n (Mnn) noaBeAoOMCTBEHHbIE OpraHam BfiaCTu opraHu3aLmm 3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLMKOB [AaHHbIX Ha OCHOBAHWW 3anpoCOB, MNOCTYMMBLUMX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO ONEKTPOHHOIO B3aMMOLEWCTBUSA, NPeoCTaBNsAT
3anpalumMBaemMble OOKYMEHTbI (MHpopMaunio) nunm HanpaensawT yBegoMmrieHns o6 oTCyTCTBUM
AOKYMeHTa 1 (Unu) nHgopmMaumm, HeobxoaMMbIX ANs NPeAOoCTaBNEHNS MYHULMNANbHOW YCyru
(oanee - ysegomneHue ob oTtkase).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOSTHAIOTCA B TedeHue NATU OHEW CO OHSA MOCTYNfeHUs MeXBEeAOMCTBEHHOro 3anpoca B
opraH vnu opraHusauuio, npegocTaBnsAwolmMe OOKYMEHT U MHMOPMaUno, €Criv UHbIE CPOKK
NnoaroToBKW W HanpasfieHUst OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoC He YCTaHOBMEHbI
degepanbHbIMM 3aKOHamMu, npaBoBbiIMW akTamu [lpaButenbctBa Poccunckon degepauum um
NPUHATBIMW B COOTBETCTBUN C pefeparnbHbIMU 3aKOHAMU HOPMATUBHBIMW NMPaBOBbLIMU aKTaMm
Pecnybnuku TatapcrtaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX MpoLeayp SBNAOTCA: LOKYMEHThI
(cBegeHns), Heobxoanmble ANA NPeaoCTaBEHNs MyHUUUNANbHOW ycnyru, nmbo yBegomMneHne
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06 oTKase, HanpaeleHHble [OOMKHOCTHOMY §uly, OTBETCTBEHHOMY 3a HanpaBneHue
MEXBEAOMCTBEHHbIX 3anpoCoB.

3.4.4. [OmMKHOCTHOE 5nMLO, OTBETCTBEHHOE 3a HarnpaBlneHue MEeXBEAOMCTBEHHbIX
3anpocos:

nony4aeT 3anpallMBaeMble Yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3NeKTPOHHOro

B3aMMOOENCTBUA  [OOKYMeHTbl  (cBefeHus)), Heobxooumble  Ons  npegocTaBneHus
MyHUUMNanbHOW ycnyrm, nmbo yBegomneHne ob OTkase Mnpu OTCYTCTBUM AOKYMEHTa un (1nn)
nHdopmMauum;

npu HanM4ynm OCHOBaHWW, NPeAYyCMOTPEHHbIX MyHKTOM 2.7.1 aaMUHUCTPaTUBHOIO
pernaMmeHTa, MOAroTaBnMBaeT MNPOEKT peweHna o6 oTkase B nNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX ANsA NpefoCTaBneHnss MyHULMNAanbHON yCryru.

MpoekT peweHns 06 oTkase B Npueme 4OKYMEHTOB, HEOOXOAUMBIX A4S NPeaoCTaBeHns
MYHUUMNANbHOW YCNyru, ¢ ykasaHMeM npudnH oTkasa (B criydae, ecriv OCHOBaHUS ANns oTkasa B
npuemMme AOKYMEHTOB, HeOBXOANMbIX ANS NpefocTaBneHns MyHULUNanbHOW YCyrn, CBA3aHbl C
HapyLleHMeM YCTaHOBMEHHbIX TPpeboBaHUM K TakMM [OOKYMEHTaM, OCHOBaHWA Of1 OTKas3a B
npueMe [OOKYMEHTOB [OSKHbI cogepxaTb WHOpMauui O HauMMEeHOBaHUM [OKYMEHTOB
(MHopMauun, cesegeHun), KoTopble He NpeacTaBfeHbl, cogepxaT HeaoCTOBepHble U (Mnu)
NpoTUBOpPEeYmnBbIE CBeOeHUsl, O(OpMMEeHbl C HapyLleHMEM YCTaHOBMEHHbIX TpeboBaHuin),
HanpaBnsieTCsd Ha corfnacoBaHWe B YCTAHOBIIEHHOM Mopsgke MoCpeacTBOM  CUCTEMBI
3NEKTPOHHOro JOKyMeHToobopoTa.

CornacoBaHune npoekTa peweHus o6 oTkase B NpnemMe AOKYMEHTOB, HEODXO4MMbIX ANns
npegocTaBneHns MyHUUUNanNbHOW YCNyru, OCyLIeCTBNSeTCa B nopsgke, npeaycMOTPEHHOM
nyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYyHKTOM,
BbIMOMHATCS B A€Hb MONyYeHUs CBe4EHUN MO MEXBEeLOMCTBEHHbLIM 3arnpocam.

Pesynbtatamu BbINOAHEHNA aOMWHUCTPATUMBHBLIX Mpoueayp SBASKOTCA: AOKYMEHTbI
(cBegeHus), HeobxogumMble ANa NpeaoCTaBeHUss MyHULUNAnbHOW yCnyru, NPoekT peleHnst 06
oTKase B npMeme JOKYMEHTOB, HEOOXOAMMBbIX AN NpeAoCcTaBneHnsa MyHUUMNansHON yCnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, nNpu HanMyun TEXHUYECKOM BO3MOXHOCTU OCYLLECTBISIETCA B aBTOMAaTUYECKOM
pexmme C  UCNOMb3OBaHMEM  aBTOMATU3MPOBAHHOW  MHGOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN oKas3aHWsA rocyAapCTBEHHbIX U MyHULUMNANbHbIX YCryr, B TOM 4Yucne C
MOMEHTa perncTpauum 3asiBieHns B COOTBETCTBUM C MNYHKTOM 2.13 agMUHUCTPaATMBHOIO
pernamMmeHTa.

3.4.6. MakcnmanbHbIA CPOK BbINOSIHEHUS aAMUHUCTPATUBHBIX Mpouenyp, yKkasaHHbIX B
nyHkTe 3.4 agMUHUCTPATUBHOIO perflaMeHTa, cocTaBnsieT NATb paboymx gHeN.

3.5. NoarotoBka pesynbTata MyHULMUNANIbHOW YCNyrn

3.5.1. OcHoBaHMeM Havana BbINOSIHEHUA aaMUHUCTPATMBHOW Mpoueaypbl sBRsieTcs
MoCTynsieHne OT AOIMKHOCTHOrO nuua, OTBETCTBEHHOMO 3a HanpasreHue MeXBeOOMCTBEHHbIX
3anpocoB, OOKyMEHTOB (CBegeHun), HeobxoauMmbix Onsi NpeaoCTaBNeHns MyHULMNanbHON
ycryru.

[OMKHOCTHBLIM NNLIOM, OTBETCTBEHHBLIM 3@ BbINONHEHNE agMUHUCTPATMBHON npouenypsbl,
aBnseTca cekpetapb Vicnonkoma (ganee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTata npefoCTaBeHns MyHULUMNanbHON ycryrn).

3.5.2. [lomkHOCTHOE NULO, OTBETCTBEHHOE 3a NOArOTOBKY pesyrnbTaTa npefocTaBneHus
MYHULMMNANbHOW yCnyru:

paccmatpmBaeT  CPOPMUPOBAHHBLIN  KOMMMEKT OOKYMEHTOB, HeobXoaumbIX Ans
npefocTaBneHns MyHUUUNansHOM yenyru;

NPy BbISIBIIEHMM OCHOBaHWW AONA1 OTKasa B MpefoCcTaBNeHUN MyHULMNanbHOW YCIyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPATMBHOIO pernamMeHTa, NoAroTaBnnMBaeT MPOEKT peLleHns
06 oOTkase BO BKNOYEHUN (B WCKMIOYEHWUU) XWUMOro MOMELWeHns B cocTaB (M3 cocTasa)
crneuvanMsaMpoBaHHOrO  xunuwHoro  ¢doHga  banTtadeBckoro  cenbckoro  nocerieHus
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A3HakaeBCKOro MyHuumMnanbHoro pamoHa Pecnybnukn TatapctaH (ganee - pelweHve 06
oTKase);

B CIly4yae OTCYTCTBMSI OCHOBAHWUN 1151 OTKa3a B NpeoCTaBNeHUM MyHULMNANbHOW YCryru,
NpeaycMOTPEHHbIX NYHKTOM 2.8.2 agMUHUCTPATMBHOMO pernameHTa, No UToraMm pacCMoTpPeEHNS
AOKYMEHTOB, HeobXxoauMbIX ONs NpeaoCTaBNeHNs MyHUUMNAnNbHOW YCnyru, nogrotaBnuBaeT
MPOEKT peLLEHNs O BKIOYEHUN (06 MCKNHOYEHMM) XKUITOro NOMELLEHMS B COCTaB (M3 cocTaBa)
cneunanmsaMpoBaHHOroO  XunuuwHoro  doHga  banTtadeBCKOro  CenbCKOro  MoceneHus
A3HakaeBCKOro MyHuuunanbHoro panoHa Pecnybnukmn TaTtapcTaH (ganee — peLlueHue);

HanpaenseT MNOLrOTOBMEHHbIA MPOEKT peLleHUss Ha CorfiacoBaHue B YCTAHOBIEHHOM
nopsiake NocpeaCcTBOM CUCTEMbI ANEKTPOHHOIO OKYMeHToo6opoTa.

AOMUHUCTPATMBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOSHATCS B TEYEHME YeTblpex paboumx gHen.

PesynbTatamu BbINONMHEHUS agMUHUCTPATMBHLIX NPOLEAYpP SABMSKOTCA: NPOEKT peLleHus
UM NpPOEKT peweHns o6 oTKase, HanpaBfieHHble Ha COrfacoBaHWe rraBe CenbCKoro
noceneHus.

3.5.3. CornacoBaHme ¥ noanucaHMe npoekTa pe3ynbTara npeaocTaBleHns
MyHMUMMNANbHOW ycnyrn (ganee — nNpoeKTbl JOKYMEHTOB) OCYLLECTBISAETCS rNaBOW CEbCKOro
rnoceneHus.

lMoaroToBneHHbIE MPOEKTbl OOKYMEHTOB, MMEIOLWME 3aMeyaHusi, BO3BpaLlalTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MyHuuunanoHow ycnyru. Mocne
YCTPaHEHUs1 3aMeYaHUn NPOEKTbl LOKYMEHTOB MOBTOPHO MNepeaarTcs ANns corfacoBaHust U
nognucaHus.

MaBa cenbCKOro nocenieHnst Npu pacCMOTPEHUN MPOEKTOB [AOKYMEHTOB NpoBepsieT
cobniogeHne agMMHUCTPATMBHOIO perfiaMeHTa OOSMKHOCTHbIMM nuuammn Mcnonkoma B 4acTu
CPOKOB BbLINOSIHEHNUS aAMMHUCTPATUBHbLIX Npoueayp, WX MOCneaoBaTeNbHOCTM U MOMHOTHI,
HanMuusa COrnacoBaHUMM  YMNONMHOMOYEHHbIX OOJDKHOCTHLIX nuy,  Mcnonkoma B cucteme
3MEKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbISIBNEHWUS HapyLUEHM B 4YacTU CPOKOB BbINOSIHEHUS agMUHUCTPATUBHbBIX
npouenyp, WX NocrneaoBaTenlbHOCTM W MOMHOTHLI FNaBa CefbCKOro MOCEeneHns UHULMMpyeT
npuBrneYeHne K OTBETCTBEHHOCTW NuL, AOMYCTUBLUMX HApPYLUEHUS!, B COOTBETCTBUN C MYyHKTOM
4.3 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMONHATCA B TEYEHME OAHOro paboyero gHs.

Pesynbtatamm BbLINOMHEHUST aAMUMHUCTPATMBHbLIX MNPOLEAYyp SBMASATCA: NOANMCaHHOE
rMaBoOM CENbCKOro MOCENIEHNa peleHne wnu peweHne o6 oTkase, HanpaBfeHHOE Ha
peructpauuio B Micnosnkom.

3.5.4. NcnonHeHne npoueayp, ykasaHHbix B nyHkTtax 3.5.2, 3.5.3. agMmMHUCTpaTUBHOIO
pernameHTa, nNpu HanMyun TEXHUYECKOM BO3MOXHOCTU OCYLLECTBISIETCA B aBTOMAaTUYECKOM
pexuMe C  UCNoNb30oBaHMEM  aBTOMAaTM3MPOBAHHOW  WMH(OPMALMOHHOM  CUCTEMbI,
npegHasHa4YeHHOWN AN OKa3aHUS rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIYT.

MakcnmanbHbI CPOK BbINONHEHNA aAMUHUCTPATMBHbBIX Npoueayp, ykasaHHbIX B MyHKTE
3.5. agMMHNCTPaTUBHOIO pernamMmeHTa, CoCTaBnsieT NATb paboyumx gHen.

3.6. Boigaya (HanpaBneHue) 3asBuTento pesynbTata MyHUUMNanbHOW ycnyrm

3.6.1. OcHoBaHMeM Havana BbINOSIHEHUA aAMUHUCTPATMBHOW Mpoueaypbl sBRsieTcs
nonyyeHne [[OMKHOCTHBIM JULOM, OTBETCTBEHHbIM 33 BbIMOSIHEHWE aAMWHUCTPATUBHOM
npoueaypbl, JOKYMeHTa, MOATBEPXKAAOLLEro NpeaocTaBNeHne MyHUUMNanbHOM YCnyru.

[ OMKHOCTHBIM NMLOM, OTBETCTBEHHBLIM 3@ BbINOIHEHWE a4MUHUCTPATUBHOW NpoLeaypbl,
ABNSIeTCA cekpeTapb Vcnonkoma (ganee - AOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bbloady
(HanpaBneHne) LOKYMEHTOB).

3.6.2. [1o/mKHOCTHOE N0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT permctpaumio U BHECEHWE CBeAeHWN O pesynbTaTe npeaocTaBneHuns
MYHUUMNANbHOW YCNyrM B MNOACUCTEMY BeAEHWs [OOKYMEeHTauuu aBTOMaTU3MpPOBaHHOWM
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WHOPMALUNOHHON  CUCTEMBI, NpeAHa3Ha4YeHHOW [ONA  OKasaHUs roCydapCTBEHHbLIX U
MYHULMNANbHbIX YCNYT;

n3BelLaeT 3aaBuTens (ero npegcraBuTend) cnocobom, ykasaHHbIM B 3asiBIEHUU, O
pesynbTaTe npeaocTaBneHuss MyHULMNanbHOM YCNyrn n 0 BO3MOXHOCTW MOMy4YeHus pesynbTaTa
npegocTaBneHns MyHuumnaneHom ycnyrn B Micnonkome mnm 8 ML,

WcnonHeHve npouedyp nNpu Hanuynmm TeXHUYECKOW BO3MOXHOCTM OCYLLeCTBNSeTCs B
aBTOMaTMYECKOM peXxume C MWCNoNb30BaHMEM aBTOMATU3MPOBAHHOWM WHJOPMAaLMOHHOMN
CUCTEMBbI, NpeHa3HaYeHHOWN NS OKa3aHUSA rocygapCTBEHHbIX M MyHULMNANbHBIX YCITyr.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJTHAIOTCA B Te4eHne oaHOro paboyero AHSA Co AHA NOANMCaHUSA AOKYMEHTa, SBMSIOLWErocs
pe3ynbTaTtoM npefoCTaBfieHns MyHUUMNANbHOW yCnyrk, YNOSIHOMOYEHHbBIM [OSMKHOCTHBIM
nnuom Ncnonkoma (Mcnonkomom).

PesynbTatamu BbINONHEHUS agMUHUCTPATMBHBIX MNpouenyp SABMASTCA: pa3MelleHue
cBefeHMn O pesynbTate npeaocTaBNeHna MyHUUMNAnNbHOM YCNyrM B UH(OPMAaLNOHHbIX
cucTemax, u3BelleHue 3asBuTtena (ero npeacraButend) o pesynbTate npeaoctaBneHus
MyHUUMNAaNbHOW ycnyrn n cnocobax ero nonyvyeHus.

3.6.3. lNopsagok Bblgadn (HanpaeneHus) pesynbtaTta NpeaocTaBreHns MyHUUMNANbHON
ycnyru:

3.6.3.1. lNpn obpaweHnn 3aasutensa 3a pesynbTaToM MyHuuunanbHon ycnyru B MOLL,
paboTHMk MOLl BbigaeT 3asaBMTENtO pesynbTaT MyHULMNAnbHOW yCnyrm B popMe ak3emnnspa
9NEKTPOHHOIro JOKyMeHTa Ha 6ymaxHom Hocutene. [lo TpeboBaHuio 3asBUTENA BMeCTe C
9K3eMMNAsSpOM 3NIEeKTPOHHOrO [JOKYMeHTa Ha OymaxHOM HocuTene emy npenocTtaBnseTcs
9K3eMNNAp SMEeKTPOHHOro JOKYMEHTa MyTeM ero 3anucu Ha CbeMHbIA HOCUTENb UHgopMauun
UM HanpasfieHUs1 3K3eMnnsdpa 3EKTPOHHOro OOKYMEHTa MO 3NeKTPOHHOW noyTe B agpec
3assutensd. [pu 3annucuM Ha CbEMHbIN HOCUTENb MH(POpMaUMN UK HanpaBleHUN 3K3emnsipa
9NEeKTPOHHOro [JOKyMeHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMNnap 3NeKTPOHHOro
AOKyMeHTa Ha BymaHOM HocuTerne, No ANEKTPOHHOM NoYTE MAEHTUYHOCTb Takoro ak3emnnsipa
9NEeKTPOHHOro [AOKYMEeHTa 9K3eMMnspy 3MEeKTPOHHOro [OKyMeHTa Ha OymMaxHOM HocuTerne
3aBepseTcH YNONMHOMOYEHHbIM COTPYAHVKOM c NCNonb3oBaHMEM YCUNEHHOWN
KBanMuumMpoBaHHOM 3N1EKTPOHHOM NOAMUCK.

AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAIOTCA B NOpsaKe odepeaHOoCTH, B AeHb NPUBLITUA 3adBUTENS B CPOKK, YCTAaHOBIIEHHbIE
pernameHToM paboTbl MOLL.

PesynbTatamu BbINONHEHNS agMUHUCTPATUBHbBIX Npoueayp ABnawTca: domkcaums dakra
BblAaun peaynbtarta npefocTtaBneHnss MyHuumnanoHom ycnyrm B AUC MOLU, pesynbtaT
npegoCcTaBfeHns MyHULMNANbHOM YCyru, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lNpu obpaweHnn 3asBuTend 3a pe3ynbTaTtoM MyHULMManbHOW YCryrn vepes
PecnybnvkaHckuin noptan 3asiBUTENO B JMYHbIA KabOMHET aBTOMaTU4YeCKM HanpaBnseTcs
9NEKTPOHHbIN ~ obpa3  OOKyMeHTa,  SABNAOWErocs  pesynbTaToM  NpeaocTaBreHus
MYHUUMNANbHOMW  YCryrn, MNOAMNUCAHHBIA  YCUNEHHOW KBanuUUUPOBAHHOW  3NEKTPOHHON
noAnnCbIO0 YNOMHOMOYEHHOIO AOMKHOCTHOrO nuua Micnonkoma (Mcnonkomom).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOMHATCA B AeHb NOANMCAaHUS OOKYMEHTa, NoATBepXXaatolero npegoctasneHne (otkas B
npefocTaBfieHMn)  MyHULMMANbHOW  YCNyrn,  YNOAHOMOYEHHbIM  OOSHKHOCTHLIM  JIULLOM
Wcnonkoma (Mcnonkomom).

Pesynbtatamu BbINOSHEHUST aAMUHUCTPATUBHBIX NpoUeayp SBASKTCA: HanpasrieHue
(NpepoctaBneHne) ¢ ucnonb3oBaHneM PecnybnukaHcKoro noprana 3asBuTENO AOKYMEHTa,
nogTeBepxaarLero npegocTtaBneHne  MyHuuunanbHOW ycnyrm (B TOM 4ucre oTkas B
npefocTaBneHnn MyHULMNarbHOW yCIyru).

3.6.3.3. lNpn obpalweHnn 3asBuTens 3a pes3ynbTaTtOM MyHUUUMNANbHOW YCrnyrn B
Wcnonkom, OOMKHOCTHOE IMUO, OTBETCTBEHHOE 3a Bblaady (HanpasneHue) [OOKYMEHTOB,
BblAaeT 3asaBUTENIO pe3ynbTaT MyHuuMnanbHon ycnyrn. o TpebGoBaHMio 3asBUTENS BMECTE C
9K3eMMNNAPOM SMEKTPOHHOIO [OKYMeHTa Ha OymMaxHOM HocuTene emy npegoctaBrnsieTcs
9K3eMNNAp SMEeKTPOHHOro JOKYMEHTa MyTeM ero 3arnucu Ha CbeMHbI HOCUTeNb MHgopMauun
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UM HanpasfieHUsl 3K3eMnnsdpa 3EeKTPOHHOro OOKYMEHTa MO 9MNeKTPOHHOW noyTe B agpec
3asBuTend.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYyHKTOM,
OCYLLIECTBMAOTCA B NOpPsiAKE OYepenHOCTU, B OeHb NpubbiTva 3asBUTENS B COOTBETCTBMM C
[MpaBunamn BHyTPEHHero Tpy4oBOro pacnopsaka cnonkoma.

PesynbTaTtoM BbINONMHEHNS agMUHUCTPATUBHBIX NMpoueayp SABNAwTCA: ukcaums dakra
BblJauyn pesynbtata npefoCcTaBNeHnUs MyHUUMNanbHOW YCryrm B aBTOMaTU3UPOBAHHOW
WHOPMAUNOHHOM  cuUCcTeMe, npefHasHa4yYeHHOM [ONd  OKa3aHuUs rocyJapCTBEHHbIX W
MYHUUMNANbHbIX YCAYT.

3.7. \cnpaBneHune TeXHNYECKNX oLnBoK

3.7.1. B cny4yae o6GHapyXeHusi TeXHMYEeCKOW OLWMUOKN B OOKYMEHTE, SABNALLIEMCSH
pes3ynbTaTtoM MyHUUMNANbHOW yCryrn, 3assuTenb HanpasnseT B Vicnonkom:

3asBrneHne o6 mcnpaeneHnn TexHu4eckom ownbku (npunoxeHne Ne 6 Kk HacToswemy
agMUHUCTPATUBHOMY perfnameHTy);

AOKYMEHT, BblAaHHbIA 3asBUTENIO KaK pe3ynbTaT MyHMUMNANbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHNYECKas OLmnbKa;

AOKYMEHTbI, MMEIoLMEe HPUOMYECKYID CUMy, CBUOETENbCTBYOLWME O  Hanuiuu
TEXHUYECKOWN OLINBKN.

3asBneHne 06 wucnpaBneHUM TEXHUYECKON OWKNOKM B CBEAEHMSAX, YKa3aHHbIX B
AOKYMEeHTe, SABNALEMCS pe3ynbTaToM MyHUUMNAnbHOM YCNyru, nogaeTca 3asiButenemM
(yNnoNHOMOYEHHbIM  npeAcTaBuTeENeM) MNOYTOBbLIM  OTMNpaBrneHMeM (B TOM  yucne C
NCNonb30BaHMEM 3NEKTPOHHON NoYThl), NMnMbo vYepes PecnybnukaHckmii noptan nnu MoLl.

3.7.2. [10/mKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLECTBIISET NpUem
3aaBneHna o6 ncnpaBneHnn TEXHNYECKON OLINBKK, perncTpupyeT 3asBreHne ¢ NpUNoXKeHHbIMN
AOKYyMEeHTaMM W nepefaeTr WX [OOSPKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAKTCA B Te4eHne ogHOro paboyero gHsA ¢ AaTbl pernctpaumm 3asBreHus.

PesynbTatamu BbINOMHEHUS agMUMHUCTPATMBHBIX MNpoLeayp SBAATCA: MPUHATOE U
3aperncTpMpoBaHHoOe 3asiBfieHWe, HanpaBfeHHOE Ha PacCMOTPEHWe AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

3.7.3. [JOmKHOCTHOE N1LO, OTBETCTBEHHOE 3a 00paboTKy AOKYMEHTOB, paccmaTpuBaeT
AOKYMEHTbl U B LEeNnAX BHECEHUS WCMNpaBfeHuh B [OKYMEHT, SABNSAOLWMACA pe3ynbTaToM
npegocTaBneHns MyHUUMNAnbHOW YCIyrM, OCYLeCTBNAeT npoueaypbl, NpesyCMOTPEHHble
nNyHKTOM 3.5 agMWHUCTPATUBHOIO pernameHTa, U BblAaeT UCnNpaBneHHbI AOKYMEHT 3asBUTENMIO
(ynonHOMOYEHHOMY NpeAcTaBUTEN0) JIMYHO NOoA4 POCNUCb C  U3bATMEM Y  3asBUTENS
(ynonHOMOYEHHOro NpeacTaBuUTEnNsl) OpurMHana [AOKYMeHTa, B KOTOPOM  COAEpPXWUTCS
TexHuyeckas owwubka, UM HanpaeBnsieT B agpec 3asiBUTenNsl MNOYTOBbIM OTNpaBleHneM
(nocpeacTBOM 3MEKTPOHHOM MOYTbI) MUCBMO O BO3MOXHOCTM MONyYEeHUs OOKYMEHTa npwu
npegocTtaeneHnn B Mcnonkom opurMHana OOKyMeHTa, B KOTOPOM COAEPXKUTCH TexHuyeckas
owmnbka.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMNOSTHAKOTCA B TedeHne OBYyX paboymx gHen nocne obHapy>XeHUsi TEXHUYECKOW OLMOKM nnm
nony4eHnst ot NBOro 3anHTEPeCcoBaHHOIo NLA 3asiBfIeHMs O A0NYLLEHHON OWmnbKe.

PesynbTatamu BbINOSIHEHUA aAMUHUCTPATUBHBIX nNpoueayp SBNSAIOTCA: BblAaHHbLIN
(HanpaBnNeHHbIN) 3aA9BUTENIO JOKYMEHT.

4. Nopsnok n oopMbl KOHTPONA 3a NpeaoCcTaBeHneM MyHULMNANbLHOW yCnyru

4.1. Nopsagok OCyLEeCTBEHUSA TEKYLLEro KOHTPOns 3a cobniogeHneM 1 UCNOSTHEHNEM
OTBETCTBEHHbLIMU AOMKHOCTHLIMM NINLLAMW MOSTOXKEHUA aAMUHUCTPATMBHOIO perfnameHTa n UHbIX
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HOpPMaTMBHbIX MPaBOBLIX aKTOB, yCTaHaBMNMBaoLWmnx TpeboBaHMs K NpeaoCTaBNeHUo
MYHULMNANbHONM YCryru, a Takke NPUHATUEM UMW peLLEeHNI

KOHTpOsb 3a NONHOTOM N Ka4eCTBOM NpeaoCTaBNEHNA MyHULMNANbLHOW YCryrn BKOYaeT
B cebs BbISBNEeHMe W yCTpaHeHuWe HapylleHUWWn npaB 3asiBUTeNnen, npoBefeHue MnpoBepoK
cobntogeHnsa npoueayp NpeaocTaBneHns MyHUUMNAnbHOW YCNyru, MNOArOTOBKY peLUeHUMr Ha
aencteus (6besgencrene) JOMKHOCTHBIX UL, OpraHa MECTHOIo caMoyrnpasfeHuns.

dopmamn KOHTpONA 3a cobniogeHMeM WCNOSMIHEHUA agMUHUCTPATUBHBLIX Mpoueayp
ABMAKOTCA:

1) npoBepka M  cornacoBaHMe MNPOEKTOB  JOKYMEHTOB MO  nNpefoCTaBliEHUIO
MyHULMMNanbHOW ycnyru;

2) NpoBOAMMbIE B YCTAHOBMIEHHOM MOPSIAKE NPOBEPKN BeAeHUS OeoNnpon3BoACTBa;

3) npoBeeHMe B YCTAHOBMEHHOM MOpPSAKe KOHTPOSbHbLIX MPOBEPOK cobroaeHus
npouenyp NnpeaoctaBneHnsa MyHUUUNanNsLHOM yCnyru.

B uenax Tekywero KOHTPOS UCNONb3YHTCH CBEAEHUS, UMEIOLLMECH B 3NIEeKTPOHHON 6a3se
AaHHbIX, criykebHaa KoppecnoHAeHUMs, YCTHas W NMUCbMEHHas UHgopMauuns OOSMKHOCTHbIX
nny, OCYLLECTBASKOLWMNX BbINOSTHEHWE aAMUHUCTPATUBHBLIX Mpouenyp, XypHanbl yyeTa
COOTBETCTBYHLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[ns ocywecTBneHns KOHTPOMSA 3a COBEpLUEHMEM AOeNUCTBUM Npu npenocTaBrieHumn
MYHUUMNANbHOMW  YCNYrM WU MPUHATAM  peLlleHun  pyKoBOOUTEN opraHa MeCTHOro
camoynpasfeHns NpeacTaBnsoTCsa CpaBkn O pesynbTaTtax NpeaocTaBneHnsa MyHULMNanbHON
ycnyru.

O cnydasx W NpuvYMHaX HapylleHuUsi CPOKOB, MOCNeaoBaTeNlbHOCTU U COAepXaHus
afMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUua HeMeaneHHO MHAOPMUPYIOT PYKOBOAUTENS
opraHa, NpegoCTaBnALWEro MyHULMNanbHy YCryry, a Takke npeanpuHUMaloT CPOYHbIE Mepbl
Mo YCTPaHEHWUIO HapYyLLEHWIA.

Tekywmnnm KOHTpOsb 3a cobnogeHnemMm nocrneaoBaTenbHOCTM AENCTBUINA, ONpeaeneHHbIX
agMUHUCTPATUBHBIMKM  MpouedypaMu MO MPeAoCTaBMEHU0  MyHUMUMMANbHOW  YCrnyru,
OCYLLIECTBMNSAETCH rMNMaBOW CENbCKOro NoceneHus, OCyLLEeCTBSILWEro opraHnsauunio paboTsl no
nNpegoCcTaBNeHNIO MyHULMNANbHOW YCIyTn.

lMepeyeHb AOMKHOCTHbLIX ML, OCYLLECTBASIOWMNX TEKYLMIN KOHTPOSb, YCTaHaBnMBaeTCcs
MONOXEHUAMN O CTPYKTYPHbIX MNoApa3feneHnsix opraHa MeCTHOrO CaMoyrnpaBrieHus W
AOIMKHOCTHBLIMUW perfiaMmeHTamu.

4.2. MNopsifok U NepMoANYHOCTb OCYLLIECTBNEHUS NMAHOBbIX M BHEMMAHOBbIX NPOBEPOK MOSHOTbI
1 Ka4ecTBa NPeaoCTaBNeHNss MyHUUMNansHoOW ycnyri, B TOM Yucre nopsigok n hopmbl
KOHTPOIS 3@ NONHOTOM U KA4YeCTBOM NpeaoCcTaBneHnst MyHULMNansHON ycnyru

4.2.1. KoHTpornb 3a NOSIHOTOM U Ka4eCTBOM MpeAoCcTaBrneHna MyHUUMnansHOW ycnyrm
ocyLlecTengeTcsa B opmMax:

1) NnpoBefeHns NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteusa (6esgencrteme) Micnonkoma, a Takke
NX OOJMKHOCTHbBIX MWL, MYHULUMNANbHbIX CIyXaLlnX.

4.2.2. B uendax ocyLeCcTBIEHMUSI KOHTPOSS 3a MOSIHOTOM U KayeCTBOM NpeaoCcTaBrieHust
MYHMUMMNANbHON YCNyrn nNpoBOAATCA MNNaHOBble M BHENnaHoBble npoBepku. [lopsaok wm
NepuoanYHOCTb OCYLLECTBNEHUA NMAHOBbIX MPOBEPOK YCTaHABMMBAETCS MMaHOM paboTbl
Wcnonkoma. T[lpu npoBepke MOryT paccMatpuBaTbCA BCE BOMPOCbl, CBA3a@HHblE C
npegocTaBneHnemM MyHuumMnanbHoOm ycnyrn (KOMMneKcHble NpPOBEPKN), U OTAENbHBLIW BOMNPOC,
CBSI3aHHbIM C NpefocTaBrneHneM MyHUUunansHom ycnyru (rematmyeckue nposepku). lNposepka
TaKkKe MOXET NPOBOAUTLCS MO KOHKPETHOW Xarnobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOLATCA B CBA3W C MPOBEPKOM YCTPAHEHUSA paHee
BbISIBMIEHHbIX HapyLeHUWNn agMWUHUCTPATUBHOrO pernamMeHTa, a Takke B Clnydae nosyYyeHus
xanob 3assutenen Ha gencteusa (6esgencreme) Mcnonkoma, a Takke UX OOSMKHOCTHbIX Nnu,
MYHULMMNANbHbIX CAY>XaLUuX.
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4.2.4. PesynbTaTtbl NPOBEPKM OGQOPMIISAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBMIEHHbIE HEAOCTATKN U NPEASIOXKEHUS MO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb JOJMKHOCTHbIX UL, OpraHa, NpeaoCTaBNAoLWLero MyHULUNANsHyo
ycnyry, 3a peweHus n gencteus (6esgencrene), npuHMMaemble (OCyLLECTBNSEMbIE) UMW B XO4e
npefocTaBneHns MyHULMNanbHOW yCnyru

Mo pesynbTaTam nNpoOBeAEHHbIX MPOBEPOK B Criyyae BbISBMEHUA HapyLleHWA npas
3aaBUTENEN BUHOBHbIE JNMLA MPUBMEKalTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccuinckon egepauunu.

[MaBa cenbCcKOro noceneHnss HeceT OTBETCTBEHHOCTb 3a HeCBOEBpPeMEHHoe
paccMOTPEHNE 3asiBNEHUN.

[[MaBa CenbCKOro MoceneHns HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe U (Mnn)
HeHagnexawiee BbINOSIHEHWE aOMUHUCTPATUMBHBIX [OENCTBUNW, YKa3aHHbIX B pasgene 3
aAMWHUCTPATUBHOIO pernamMeHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAnbHbIE CryXallne 3a pelleHus N AencTBus
(6esnenicteune), npuHMMaemMble (OCYLIECTBASEMbIE) B XO04€ NPEAOCTaBMEHNA MyHMUMNANbHON
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAaHOBSIEHHOM 3aKOHOA4ATENbCTBOM NOPSAKE.

4.4. lNonoxeHnsa, xapaktepuaylowme TpedboBaHMs K NOpsaKy 1 hopmam KOHTpons 3a
npegocTaBnNeHNEM MyHULMNANBHOWN YCIyrn, B TOM YMCIE CO CTOPOHbI FPpaXKaaH, nx
06beanHEHUN N opraHn3aummn

KoHTponb 3a npegocTaBneHMeM MyHUAUMNANbHOW YCNYrM CO CTOPOHbI rpagaH, WX
obbeaVHEHNA K opraHW3auuin, OCYLLEeCTBMASEeTCA NOCpeaCcTBOM OTKPbITOCTU AeATeNbHOCTH
opraHa MeCTHOro camoyrnpaBneHusi Npy NPeaocTaBleHnn MyHULMNANbHOW YCryru, nonyyeHus
NOfHOW, akTyarbHOW W  [OOCTOBEPHOM WHGOPMauuM O rnopagke npegoctaBneHus
MYHULMMNANbHON YCNyrm u BO3MOXHOCTM focyaebHoro paccMmoTpeHus obpalieHun (kanob) B
npoLecce NpeaocTaBneHnsa MyHULMNansHON yCryru.

5. Nocyne6HbIN (BHECYAEeOHbIN) NOPAAOK 06XXanoBaHMA peLleHni n gencTBumn
(6e3pencTBUn) opraHa, NnpefoCTaBNAKOLWEro MyHMLMNanbHYO ycnyry,
MHOroyYHKLIMOHANbLHOIO LleHTpa NpeaoCcTaBeHusi roCyAapCTBEeHHbIX U MyHULMNANbHbIX
ycnyr, opraHu3auumn, ykasaHHbix B 4actu 1.1 ctatbun 16 PegepanbHoro 3akoHa Ne210-d3,
a Takke UX AOMKHOCTHbIX NUL, MyHULUNANbHbIX CRYyXalmx, paboTHUKOB

5.1. 3aaButenu umeroT npaBo Ha obxanoBaHuMe B AOCYyAeOHOM Mopsiake peLlleHun u
aencteni (6e3nencTeuns) opraHa, NpegocTaBnNALWLEro MyHAULMNANbHY YCIyry, OSMKHOCTHOrO
niua opraHa, npeaocTaBmsOWEro MyHUUMNANbHYIO YCyry, MyHMUMNANbHOrO Cryallero,
PYKOBOAMUTENS OpraHa, NpeaoCTaBnsoWEero MyHUUMNanbHy ycnyry, MHOrodYyHKLMOHANbLHOIO
LueHTpa, paboTHMKa MHOrOOYHKLMOHAIbLHOIO LEeHTpa, OpraHu3aummn, NnpeaycMoTPEHHbIX YacTbio
1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-$3, a Takke nx paboTHMKOB.

3asButenb MoxeT 06paTnTbCA C Xanobon, B TOM YMCIe B CreAyoLWnX Criyvyasnx:

1) HapyLweHne cpoka permcTpaumm 3anpoca o NpeaocTaBeHNN MyHUUMNANbLHOW YyCnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylweHne cpoka npeaocTaBfieHus MyHuuunanbHon ycnyri. B ykaszaHHoM crnydae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem pelueHun u genctsun (6esgencreums)
MHOrO(OYHKLMOHANBbHOrO LEeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOrO LEHTpa BO3MOXHO B
cny4yae, €Crniv Ha MHOrO(YHKLMOHAanNbHbINA LIEHTP, peLlleHns u gencTensa (6esgencrTeme) KotToporo
obxanyTcs, BO3NOXeHa (OYHKUMS MO NPeaoCTaBfIEHMIO COOTBETCTBYHOLLMX MYHULMMANbHbIX
ycnyr B nonHoMm obbeme B nopsgke, onpegeneHHoMm yacteto 1.3 ctatem 16 depepanbHoro
3akoHa Ne 210-93;
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3) TpeboBaHue y 3asBUTENS AOKYMEHTOB WM MHpopmMaumm nmbo ocyllecTBreHns
AEeNCTBUA, NpeacTaBneHne UNu OCyLeCTBNEHNE KOTOPbIX HEe NpeayCMOTPEHO HOPMAaTUBHbLIMM
npaBoBbIMK akTamun Poccuickon denepaunm, HOpMaTUBHLIMU NPaABOBbIMU akTamMu Pecnybnuku
TaTtapcTaH, MyHULMNAnNbHbIMW NPaBOBbIMA akTaMu [ONsi NPeAoCTaBfeHUss MyHUMUMMANbHON
ycnyru;

4) oTka3 B MNpuvemMe [JOKYMEHTOB, NpeaocTaBfieHMe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMW akTamun Poccuiickon degepaunm, HOPMaTMBHBIMW MPABOBLIMU
aktammn Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMM NPaBOBbIMM akTaMu Ans NpegocTaBreHus
MYHULUMNANbHON yCryru, y 3asBUTENs;

5) oTkas B npefoCTaBfieHUM MYyHUUMNANbLHOW YCMyru, ecriv OCHOBaHWUS OTKa3a He
npeaycMmoTpeHbl deaeparnbHbIMM 3aKOHAMU U MPUHATBIMWA B COOTBETCTBUM C HUMU WHBIMU
HOpMaTUBHbIMA NpaBoOBbIMM  aktamu  Poccuiickon Pepepaumm, 3akoHamMm UM UHbIMU
HOpPMaTUBHbLIMW NpPaBOBbIMM akTamun Pecnybnuku TaTapcTaH, MyHMUMNanbHbIMX MPaBOBLIMA
akTamun. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTeNeM peLleHnn
" OEeNcTBUN (6espencTtaus) MHOroOYHKLNOHASTbHOIO LeHTpa, paboTHuKa
MHOIrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Criyvyae, ecnm Ha MHOrO(PYHKUMOHAmMbHbIN LIEHTP,
peweHns u gencrteus (6e3pgencTBme) KoToporo ob6xanytTcs, BO3MOXeHa QYHKUMA o
NpegoCTaBfEeHNI0O COOTBETCTBYIOLNX MYHULMNANbHBLIX YCIyr B NOfHOM obbemMe B nopsake,
onpeaeneHHomM yacTtbto 1.3 ctaten 16 PegepansHoro 3akoHa Ne 210-93;

6) 3atpeboBaHue c 3asBUTENSA NpU NpeaocTaBneHn MyHULUMNANsHOW YyCnyru nnatbl, He
npeaycMOTPEHHON  HOPMaTMBHbLIMM  MpaBoBbiMM  akTamm  Poccunckon — Pepepaumn,
HOpPMaTUBHbLIMWU NPaBOBbIMM akTamun Pecnybnuku TaTapcTaH, MyHMUMNanbHbIMW MPaBOBLIMU
akTamu;

7) oTka3 Mcnonkoma, NpegocTaBnaoLWEero MyHULMNAanbHy YCnyry, 4OSPKHOCTHOroO nuua
Wcnonkoma, npegocTaBnsloWero MyHUUMNAnbHYK YCnyry, MHOroyHKUMOHaNbHOro LUeHTpa,
paboTHMKA MHOrOYHKLMOHANBLHOIO LIEHTPa, OpraHuM3aumi, NpeayCcMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, nnum nx paboTHMKOB B UCMPaBAEHNN LOMYLLEHHbIX
UMM OneYvaTok 1 OWMBOK B BblAaHHbLIX B pe3ynbTaTe NpeaoCcTaBneHns MyHUUUNanbHOM ycnyrm
AOKyMeHTax nmMbo HapylleHMe YCTaHOBMEHHOro Cpoka TakuMx ucnpasneHui. B ykasaHHOM
cnyyae pocygebHoe (BHecygoebHoe) obxanoBaHve 3adBUTENEM pelleHuin U OencTBUK
(6esgencTansa) MHOroOyHKUMOHANBHOrO LUeHTpa, paboTHMKa MHOrogYHKUMOHABLHOMO LiEeHTpa
BO3MOXHO B Cnyyae, €CNM Ha MHOrO(yHKUMOHAmMbHbIA LEHTP, pPelleHuss 1 OencTeBus
(besgenctene) koToporo obxanywTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBreHuto
COOTBETCTBYHOLUMX MyHMUMNANbHbIX YCRyr B MNOMHOM obbemMe B nopsiake, onpeaeneHHoOM
yacTbio 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHve cpoka WM NOpsiAka Bbldayn OOKYMEHTOB MO  pesynbTatam
npegocTaBneHnsa MyHUUUNANbLHOW YCNyru;

9) npuocTaHOBMEHME nNpPeaoCcTaBneHns MyHUUMNAanbHOW YCIyrn, €ecnm OCHOBaHUS
NPUOCTaAHOBMNEHNSS He NpeaycMoTpeHbl dedepanbHbIMM - 3aKOHAMW U NPUHATBIMA - B
COOTBETCTBUN C HUMW MHLIMW HOPMAaTUBHbLIMM MPaBOBbIMU akTamn Poccuinckon depepaumn,
3aKOHAMMW U WHbIMW  HOPMATUBHbIMW NpaBoBbIMM  akTamyn Pecnybnukn  TartapcTtah,
MyHUUMNanNbHBIMU NPaBoOBbIMM akTamMu. B ykaszaHHOM cnyyae pocyaebHoe (BHecyoebHoe)
obxanoBaHue 3asBUTENEM pelleHnn n agencteun (6e3m4encteusl) MHOroQYHKUMOHANbHOIO
UeHTpa, paboTHMKA MHOrOMYHKUMOHANBHOIO LEHTPa BO3MOXHO B Cryvyae, €eCcnu Ha
MHOrOOYHKLMOHANbHbLIN LEHTP, pelweHns n gencteus (6esgenctesne) koToporo obxanyrorcs,
BO3r0XeHa OyHKLUMUA NO NPeoCTaBEHMIO0 COOTBETCTBYOLLMX MYHULMNANbHbIX YCAYr B NOSTHOM
obbeme B nopsiake, onpegeneHHom vacTbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3aaBUTENSA NPU NPELOCTaBNEHUM MyHULUNANBHOW YCAYrn JOKYMEHTOB
Unn uMHoOpMaumMm, OTCYTCTBME U (MNnN) HEeOOCTOBEPHOCTb KOTOPbIX HE YKa3blBanucb npwu
nepBoHavyanbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans npegocTaBeHus
MyHMUMNAnNbHON ycnyrn, nMbo B NpeaoCTaBNeHUN MYHULMNANbHOW YCryrn, 3a UCKIOYEHUEM
cnyyaes, NPeayCMOTPEHHbIX NYHKTOM 4 YacTtu 1 ctatbn 7 ®efepanbHoro 3akoHa Ne 210-03. B
yKkaszaHHOM crny4yae pgocyaebHoe (BHecyoebHoe) obOxanoBaHue 3asiBUTENEM peLleHun U
aencteun (6e3gencTBmst) MHOrOMYHKLMOHANBHOIO LeHTpa, paboTHUKA MHOrO(OYHKLMOHANBHOIo



153

LeHTpa BO3MOXHO B Crny4ae, ecrnv Ha MHOroqyHKUMOHarbHbIA LEeHTP, peLlleHns n OencTBus
(besgenctBne) kotoporo obGxanywTcs, BO3NOXeHa QYHKUMS N0 NpPeaoCTaBreHUto
COOTBETCTBYIOLUMX MyHMUMNAmNbHbIX YCryr B MNOMHOM ob6bemMe B nopsake, onpeaeneHHOM
yacTtbto 1.3 ctatbu 16 PegepanbHoro 3akoHa Ne 210-D3.

5.2. XXanoba nogaetca B NUCbMeEHHON hopme Ha BymMakHOM HocuTene, B 3NEKTPOHHOM
dopme B Wcrnonkom, npefocTaBnsAwWMA MyHULUNANLHYIO YCNyry, MHOrMO(YHKUMOHaNbHbLIN
LeHTp Nnbo B COOTBETCTBYIOLLMI OpraH rocy4apCTBEHHON BNacTu, ABMASOWMNCS yypeauTenem
MHOrOYHKLMOHANbHOro LeHTpa (Janee - yypeguTtenb MHOrOQYHKLUMOHANbHOMO LEeHTpa), a
Takke B opraHusauuu, npegycMmoTpeHHble Yactblo 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne
210-®3. >Kanobbl Ha peweHus u gencteus (6e3gencTBve) pykoBoOUTENS oOpraHa,
npegocTaBnALWLEro MyHUUUNANbHY YCnyry, MOAalTCA B BblWECTOAWMN opraH (npu ero
Hanuumm) nNMbo B crnyyae ero OTCYTCTBMS paccMaTpuBaloTCs HenocpencTtBeHHo [nasow
CenbCKOro noceneHnda, NpegocTasnsaowero MyHuuunansHyo ycnyry. XKanobbel Ha pelleHus m
aencteus (6esgencrene) paboTHMKA MHOrO(YHKLMOHANbHOrO LIEHTPA NO4AKTCA PYKOBOANTESIO
3TOro0 MHOroOyHKUMOHanNbHOro ueHtpa. >Kanobbl Ha peweHus n gencteusa (besgencreume)
MHOrOYHKLMOHANbHOrO LieHTpa NoA4alTCa y4YpeanTento MHOroyHKUNOHAMbLHOMO LeHTpa 1nm
AOIMPKHOCTHOMY  NULY, YNONTHOMOYEHHOMY HOPMaTMBHbIM MNPaBOBbIM akToM Pecnybnuku
TaTtapctaH. »Kanobbl Ha peweHna n gencteusa (6esgencteme) paboOTHUMKOB OpraHM3auumn,
npenyCcMOTPEHHbIX YacTbto 1.1 crtatbm 16 dPepgepanbHoro 3akoHa Ne 210-O3, nogatotcs
PYKOBOAUTENSAM 3TUX OpraHn3auun.

YKanoba Ha peweHus un pencrteusa (6eagenictene) Mcnonkoma, npenocTaBnsAOLEro
MYHMUMMANbHYKD  YCNyry,  AOMMKHOCTHOrO  nuua  Mcnomkoma,  nNpegocTaBrisitoLLEro
MYHUUMNANbHYK  YyCRyry, MyHUUMNanbHOro cnyxawero, [NnaBe CenbCcKoro mnocenexHus,
NpefoCTaBALWEro MyHULMNANbHYK YCryry, MOXeT OblTb HarnpaBfneHa no no4rte, 4yepes
MHOTrOYHKLMOHANbHbLIN LIEHTP, C UCMOSb30BaAHNEM UH(OPMALNOHHO-TENEKOMMYHUKALMOHHOM
cetn «MHTepHeT», oduumansHOro camta Mcnonkoma, nNpegocTtaBnsAwoWero MyHULMNanbHY
ycnyry, EgmHoro noptana nubo PecnybnukaHckoro noptana, MHGOOPMAaLMOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NNMYHOM NpuemMe 3asaBuUTens.
YKanob6a Ha peweHusa n gencreua (6e3gencrTame) MHOropyHKLUMOHANbHOro LeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOro LieHTpa MoXeT ObiTb HanpasfieHa no no4yTe, C UCMOSfb30BaHWEM
WHGOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  «MHTepHeT»,  odmuunanbHOro  cauta
MHOroyHKUMOHaNbHOro ueHTpa, EguHoro noptana nmbo PecnybnunkaHckoro nopTana,
MHPOPMaLMOHHON cucTeMbl gocynebHoro obxanoBaHus, a Takke MoXeT ObiTb MPUHATaA Npwu
nnyHoMm npueme 3asisutend. XKanoba Ha peweHus u genctena (6es3gencreme) opraHmsauuin,
npegycMoTpeHHbIX Yactbto 1.1 ctatem 16 depepanbHoro 3akoHa Ne 210-03, a Takke MX
paboOTHMKOB MOXeT OblTb HanpaBneHa No noyTe, C MCMNOfb30BaHWEM WMHGOPMAaLMOHHO-
TeNneKkoMMYyHUKaUNoHHOM ceTn «/HTepHeT», opuumanbHbIX CauToB 3TUX opraHusaumn, EquHoro
noptana nubo PecnybnukaHckoro noprana, a Takke MoXeT ObITb NPUHATA NPU FINYHOM NpruemMe
3aaBuTens.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHMe Wcnomnkoma, nNpPeaoCTaBSAOWEro  MyHAUMNANbHYO  YCnyry,
AOIMPKHOCTHOrO nuua  Mcnonkoma, npeaocTaBnAWEero MyHuMUMNanbHy ycnyry, nunbo
MYHULMMNANbHOIO ChyXawero, MHOro(yHKUMOHaNbHOro LEeHTpa, ero pykoBoautens u (nnwu)
paboTHWKa, opraHmn3aunn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93, nx pykosoauTtenemn un (unv) paboTHUKOB, pelLeHns n aenctens (6esgencreme) KoTopblix
obxanytoTcs;

2) damunuio, uMms, oOT4YecTBO (NocrnegHee - Mpuv Hanuuuu), CBEOEHUSI O MecCTe
XutenocTBa 3asButend - uanmdeckoro nuua nvbo HavMeHoBaHue, CBedeHWd O MecTe
HaxoXOeHUs 3asBUTensd - puandeckoro nuua, a Takke HoMep (HoMmepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOM MOYTbl (MPM HanMMyYUM) M MNOYTOBLIM agpec, No
KOTOPbIM AOMMKEeH ObiTb HAaNpaBneH OTBET 3asiBUTENIO;

3) ceepeHua o6 obxanyembix pewleHusx n gencteuax (6esgenctsun) Kcnonkoma,
NpedoCTaBnAOWEro  MyHMUMNAnbHYKO  YCNyry,  AOIPKHOCTHOro  nuua  Mcnonkoma,
NpedoCTaBNAOWEro  MyHUUMNAnNbHylO  ycnyry, numbo  MyHUMUMNanbHOro  Crnyxawero,
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MHOrOYHKLMOHANbHOro LUeHTpa, paboTHMKa MHOrogyHKLMOHANbLHOIO LeHTpa, opraHusauum,
npeaycMOTPEHHbIX YacTbio 1.1 ctatbn 16 ®efepanbHoro 3akoHa Ne 210-3, nx paboTHUKOB;

4) noBoAdbl, HA OCHOBaHMUM KOTOPbIX 3asBUTESb HE COrfaceH C pelleHnemM n OeACTBUEM
(6esgenctenem) Kcnonkoma, npeaocTaBnAlWEro MyHUUMNANbHYK YCnyry, LOMKHOCTHOrO
nmua Wcnonkoma, npeagocTaBnsOWEro MyHUUMNanbHylo ycnyry, nmbo MyHUUmMnanbHOro
crny)awlero, MHOroyHKUNOHANbHOrO LeHTpa, paboTHMKA MHOrogyHKLUMOHANBbHOrO LEHTpPa,
opraHusaumn, npenycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx
paboTHukoB. 3asButenem MoryT ObiTb nNpeAcTaBneHbl AOKYMEHTbl (Mpy  Hanuu4uwm),
noaTeepXxaatoLume AoBOAbl 3aaBMTENS, MO0 MX Konuu.

5.4. MNocTtynueluas xanoba noanexuTt pernctpauun B CPoK He nos3gHee pabodero aHs,
cnegyroLero 3a AHEM NOCTYMMEHUs.

5.5. XKXanoba, noctynuelias B Vicnonkom, npegoCTaBnsoOWmM MyHULUNANbHYO YCRyry,
MHOTFOYHKLMOHANbHbLIN LEHTP, YyYpeamTento MHOroyHKLUNOHANBHOro LeHTpa, B opraHMsaumu,
npenycMoTpeHHble 4acTtbto 1.1 cratb 16 ®depepanbHoro 3akoHa Ne 210-03, nubo
BbILUECTOSALLMA OpraH (Mpu ero Hanuyuun), NOANEXUT PacCMOTPEHUIO B TeYeHWe nATHaguaTu
paboynx [OHeW CcO [OHA ee perucTpauuu, a B crydae obxanoBaHusi OTKasa opraHa,
NpeaoCcTaBNAOLWEro MyHULMNANbHY YCIyry, MHOrOYHKLMOHANbHOro LeHTpa, opraHusauun,
npegycMoTpeHHbIX 4Yacteto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B npueme
AOKYMEHTOB Yy 3aaBuTens nmbo B ncnpasBneHun AoNyLeHHbIX OrneyaTok 1 OWMboK unm B cryvyae
obXxanoBaHUs HapyLleHWs YCTAHOBMEHHOr0 CpoKa TakuxX WCMpaBfieHUWW - B TedeHue nATu
pabo4ynx AHen Co AHS ee perncTpauuu.

5.6. Mo pesynbTaTaMm pacCMOTPeHUs >xanobbl MNpUHMMAETCs OAHO M3 CreaytLmx
peLeHnn:

1) »xanoba ygosneTBopsieTcd, B TOM 4ucne B pOopMe OTMEHbl MPUHATOrO peLueHus,
ncnpasneHnsa OONyLWEeHHbIX OneYyaTok U OWKNBOoK B BblAaHHbIX B pe3ynbTate npeaoctaBeHns
MYHULUMMNANbHON YCnyrn LOKYMEHTax, BO3BpaTa 3asBUTENO OEHEeXHbIX CpeacTs, B3MMaHue
KOTOpbIX HE NpeaycMOTPEeHO HOPMAaTMBHbIMKM NpPaBOBbIMM akTamun Poccurckon Pepepaumn,
HOpPMaTUBHLIMWU NPaBOBbIMKM akTamm Pecnybnuku TaTapcTaH, MyHMUMNanbHbIMU MPaBOBLIMU
akTamu;

2) B yAOBMNeTBOPEHUN Xarnobbl OTKa3bIBAETCS.

He nosgHee gHsA, cnegylowero 3a gHEM MPUHATUSA PeLLEeHUs], YKa3aHHOro B HacTosLWEM
NyHKTE, 3asBUTENI0 B MUCbMEHHOW hOpMeE U NO XenaHuo 3asBUTENsl B 3NIEKTPOHHON dhopme
HanpaBnsieTCcst MOTMBUPOBAHHbLIN OTBET O pe3ynbTaTax PacCMOTPEHUS XKanoobbl.

5.7. B cnyyae npusHaHusa xanobbl nognexawen yaoBneTBOPEHNIO B OTBETE 3asiBUTESIO
O pesynbTaTax pacCMOTPeHUs Xanobbl faeTcs nHhopMmauna o AeNCTBUAX, OCYLLLECTBNAEMbIX
OpraHom, NpeaoCTaBNALLMM MyHULMNAMNbHYO YCNYry, MHOrOgYHKLMOHANbHBIM LLeHTPOM nNnbo
opraHusaumen, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03, B
uensax He3aMeanuTenbHOro  YCTPaHEHUs  BbISIBMIEHHbIX  HapyLIeHWA Npyu  OKasaHun
MYHMUMMNANbHON yCnyrn, a Takke MPUHOCATCS M3BUHEHWUSI 3a OOCTaBlieHHble HeyaobcTBa U
yKa3blBaeTCA WHMopmMauua O AanbHeuWWwnx AencTBUAX, KOTOpble HeobXOoaMMO COBEpLUNTb
3aABUTENIO B LENAX NOSTyYEHNS MyHULUNANbHOW YCIyru.

5.8. B cnyyae npusHaHusa anobbl He noanexawien yOoBMEeTBOPEHUIO B OTBETE
3aABUTENIO O pesynbTaTax PacCMOTPEHUS XKanobbl 4alTCca apryMeHTMPOBaHHbIE pa3bsiCHEHMUS
O MPUYUHAX MPUHATOrO peLLeHusl, a Takke MHdopmauma o nopsiake obxanoBaHUst MPUHATOrO
peLueHus.

5.9. B cnyyae ycTtaHoBneHuss B XO4e WM NO pesynbTaTaM pPacCMOTPEHUSA >Kanobbl
NPU3HaKoB cOoCTaBa agMUHUCTPATMBHOIO MpPaBOHapPYLUEHUA UKW NPEeCTYnfeHns OOSMKHOCTHOe
nvuo, paboTHUK, HagereHHbIe MOMTHOMOYMSMW MO PacCMOTPEHUIO Xanob, HedameanuTensHo
HaNpaBnslT UMeoLWMecs MaTepuarbl B opraHbl NPOKypaTypsbl.
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Mpunoxexne Ne 1

K AODMUHUCTPaATUBHOMY perfiaMmeHTy
npenocTaBneHns MyHULUnanbHON
yCryru no BKIKOYEHUIO B COCTaB U
NCKITHOYEHMIO XXNUIbIX NOMELLLEHNIA N3
coCTaBa crneumann3anpoBaHHOro
XunuwHoro gooHga bantayesckoro
CenbCKOoro noceneHna AsHakaeBCKoro
MYHULUMNanbHoro parnoHa Pecnybnuku
TartapcTtaH

dopma

(BnaHk opraHa, NpeoCTaBSOLLErO MyHULMMNANbHYIO YCIyry)

Komy:

KoHTakTHble gaHHble:

MpencraBuTtenb:

KoHTaKTHble JaHHble npeacraBsuTend.

PEWEHWE
o}
oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne N npunaraemble
K HemMy [OKYMEHTbl, MWCNonHUTENbHbIM KOMUTETOM CenbCcKoro noceneHuns

A3HakaeBCKOro MyHuUMnanbHOro parvioHa Pecnybnukm TatapctaH MpPUHATO peLleHne
o]

[lononHuTenbHas nHopMauus:

CBeeHUsA 06 3N1eKTPOHHOK noanucu

HomkHocTHoe nuuo (PUO)

(noannchb ynonHOMOYEHHOrO
AOJMKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 2

K AODMUHUCTPaATUBHOMY perfiaMmeHTy
npenocTaBneHns MyHULUnanbHON
yCryru no BKIKOYEHUIO B COCTaB U
NCKITHOYEHMIO XXNUIbIX NOMELLLEHNIA N3
coCTaBa crneumann3anpoBaHHOro
XunuwHoro gooHga bantayesckoro
CenbCKOoro noceneHna AsHakaeBCKoro
MYHULUMNanbHoro parnoHa Pecnybnuku
TartapcTtaH

dopma
(BbnaHk opraHa, npeaocTaBnsoLWLEero MyHMUMNanbHy yCryry)

Komy:

KoHTakTHble gaHHble:

MpencraBuTtenb:

KoHTaKTHble JaHHble npeacraBsuTend.

PELWWEHNE
00 oTkase B NpeaocTaBeHnn MyHULMNAansLHON yCnyrm
no
oT Ne
PaccmoTpeB Balle 3aaBneHue ot Ne N NpunaraemMble K Hemy
AOKYMEHTbI McnonHutensbHbIM
KOMUTETOM
CenbCKoro noceneHns A3HakaeBCKoOro MyHULMNAanbHOro panoHa NpUHATO pelueHne 06 oTkase B
no
cnegyroLwuM OCHOBaHUAM:
5.
6.

[ononHuTenbHas nHgopmMauus:

Bbl BnpaBe nNOBTOPHO 0OpaTUTbCA B YMNOSHOMOYEHHbLIM OpraH C 3asiBieHNEM O
npegoCcTaBfeHnM YCIyrn Nocre YyCTpaHeHUs YKa3aHHbIX HapyLUEeHUN.

[aHHbIN 0TKa3 MoxeT ObiTb 0GXxanoBaH B gocyAebHOM nopsake NyTeM HanpaBlieHUs!
anobbl B yNnOSTHOMOYEHHbIN OpraH, a Takke B cygebHoMm nopsake.

CeeaeHus 06 aneKTpoHHOM nognucn

HomkHocTHoe nuuo (PUO)

(noannchb YyNONMHOMOYEHHOTO
AOJHKHOCTHOrO Nnnua opraHa)
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MpunoxeHne Ne 3

K AAMUHUCTPATUBHOMY perfnameHTy
npenocTaBneHns MyHULUnanbHON
YCIyrv NO BKITKOYEHMIO B COCTaB U
NCKITHOYEHMIO XXNUIbIX NOMELLLEHNIA N3
cocTaBa crneunanm3npoBaHHOro
XunuwHoro gooHga bantayesckoro
CenbCKOro NoceneHns MyHuLmnanbHOro
panoHa Pecnybnukn TatapcraH

dopma
(BnaHk oprana, NpefoCTaBNSALWEro MyHULMNANBHYO YCNyry)

Kowmy:

KoHTaKTHble JaHHble:

M peacrtaBuTernb:

KOHTaKTHblE AaHHble npeancraBuTend:

PELLEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOX0oAUMbIX ANS NPeaoCcTaBNeHUs!
MYHULMNANbHOW YCnyru no

oT Ne
PaccmoTtpeB Bawe 3aaBneHue ot Ne N npunaraemMble K
HEMY  OOKyMeHTbl  MCnonmHUTENbHbIM  KOMUTETOM Cenbckoro  noceneHus
A3HaKkaeBCKOro MyHULMNAnNbHOro panoHa NpuUHATO pelleHne 06 oTkase B NpMemMe LOKYMEHTOB,
HeobxoaNMBbIX ans
no
crneayroLmnmM OCHOBaHUAM:
5.
6.

PasbsicHeHne NpuynH oTkasa:
[ononHuTenbHas nHgopmMauus:

Bbl BnpaBe noBTOpPHO 06OpaTUTLCS B YMNONMHOMOYEHHbIN OpraH C 3asiBNIEHMEM O
npenocTaBneHnm yCnyri Nocne yCTpaHeHUs ykasaHHbIX HapyLLEeHUN.

[aHHbIN oTka3z MoxeT OblTb obXanoeaH B AocyaebHOM nopsiake nyTem HanpaeneHus
anobbl B YNOMHOMOYEHHbI OpraH, a Takke B cyaebHom nopsiake.

CBeaeHUA 06 3NeKTPOHHOM nognucu

HorxHocTHoe nnyo (PUO)
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(I'IO,D,I'IVICb YNOJIHOMOYEHHOIO
OOJPKHOCTHOIO Jnua opraHa)
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MpunoxeHne Ne 4

K ADMUHUCTPATUBHOMY perfamMmeHTy
npegocTaBneHns MyHUUMNanbHom
YCINyru no BKIHOYEHUIO B COCTaB U
NCKIIOYEHUIO XKUITbIX MOMELLEHNIN U3
cocTaBa cneumann3npoBaHHOIro
XunuwHoro ¢ooHga bantayesckoro
CEenbCKOro noceneHns
A3HaKaeBCKOro MyHUUunanbHoro
panoHa Pecnybnukun TaTapcTtaH

dopma
B
(HanmeHoBaHMe opraHa MecTHOro
camoynpasneHus)
3agaBneHune
O BKITFOYEHWUN XKUIOro NoOMeLLeHUs (Kusbix NOMeLLEHNI) B COCTaB crneumann3npoBaHHOro
XunuwHoro doHaa CenbCKOoro noceneHna A3HakaeBCKoro

MyHMUMNanbHoro panoHa Pecnybnukun TaTtapcTaH

MPOCUT OTHECTU Xnjioe nomMeLleHmne

HanMeHoBaHue ropnanyeckoro nuua

(kunble nomelleHns), pacnofioXXeHHoe (pacnonoxeHHble) no apgpecy: Pecnybnuka
TartapcTtaH, ropop , ynvua , dom Ne , kopnyc Ne
(nuTep) , kBapTupa/komHaTta (KBapTupbl/KOMHaTbI) Ne ,
3aKpenneHHoe (3akpenneHHble) Ha npaBe onepaTMBHOINO YynpasreHus (XO3ANCTBEHHOro
BeJeHus) 3a

HauMeHoBaHue ropmnanyeckoro nuua

Ha OCHOBaHMM , K:
- CNY>XeBHOMY XMIOMY NMOMELLEHNIO (CNY>KEOHbIM XXWUIbIM NOMELLEHUAM);
- XNNoMy NOMELLEHNIO (KNMNbIM NOMELLEHNSAM) B OBLLEXNTUN.

anﬂaFaeMble OOKYMEHTbI:

PoN=

[(maBa cenbCKOoro noceneHus : / /

maBHbIN ByxranTep: / /

M.T1.(npn HannuMn neyaTn)

KoHTakTHbIN TenedoH
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lModmeepxdato ceoe coernacue, a makxe coasacue npedcmassiseMo20 MHOK fuua Ha
0bpabomky rnepcoHarnbHbIX OaHHbIX (Cbop, cucmemamu3ayuro, HakorsieHue, XxpaHeHue,
ymoyHeHue (0bHoerneHue, U3MEHEHUE), UCrofb308aHuUe, pacripocmpaHeHue (8 mom 4ucre
rnepedadyy), obeanuyueaHue, 6ri0KUpoOBaHUE, YHUYMOXEHUE MepCcoHarbHbIX OaHHbIX, @ Mmakxke
UHbIX Oelicmeul, Heobxodumbix Ornd 06pabomKu rnepcoHarnbHbIX OaHHbIX 8 paMKax
npedocmasneHusi MyHuuunansbHoU ycriyau), 8 moM yucsie 8 asmomamu3upo8aHHOM pexume,
BKrMtoYasi MpuHsamMuUe peweHul Ha UX OCHO8e Ope2aHOM, MpedocmassnsiowuM MyHULUNaIbHYO
ycnyeay, 8 uensx npedocmasneHusi MyHuUyunaisHou ycriyeu.

Hacmoswum nodmeepxdaro.: ceedeHusl, 8KITOYEHHbIE 8 3aserieHue, OMHOCAWUECs K
mMoel nu4Hocmu U rpedcmasriieMoMy MHOK JlUUy, @ makKXe BHECEHHblIe MHOK HUXe,
oocmoegepHbl.  [JokymMeHmMb!  (CKaHKonuu  OOKYMEHMmMOo8),  MPUSIOXeHHbIe K  3asierieHulo,
coomeemcmeyrom  mpebogaHusiM, ycmaHO8/IeHHbIM  3aKoHoOamersiscmeom  Poccutickol
®edepayuu, Ha MoOMeHmM rpedcmassieHUs1 3asereHusi amu OOKyMeHmbI, delcmeumersibHbl U
codep>xam 0oCmMosepHbIe C8EOEHUSI.

Haro ceoe coenacue Ha y4acmue 8 orpoce 1o oueHKe ka4ecmea ripedocmaessieHHol MHe
MYHUYUnansHoU ycriyau ro mesneghoHy:

PesyanaT npenocraBlieHnA MyHMLLMHaﬂbHOﬁ ycnyru, npowy npegoCtaBUTb.

I:I B NM4YHbIA KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUUMNAMNbHbBIX YCNyr
Pecnybnuku TaTapcrtaH;

I:I B MHOrOYHKUMOHANbHOM LEHTPE MNPedoCTaBlEeHUs T[OCy4apCTBEHHbIX U
MyHUUMNanbHbix ycnyr Pecnybnvkun Tatapcran;

l:l B Micnonkome.

(naTa) (nognuchb) (0.1.0.)



MpunoxeHne Ne 5

K AODMUHUCTPaTMBHOMY perfiameHTy
npegocTaBneHns MyHUUMNanbHoOn
yCryru no BKITHOYEHMUIO B COCTaB U
NCKIMIOYEHUIO XXUITbIX MOMELLEHNIN N3
cocTaBa crneumnanmsnpoBaHHOro
XunuwHoro ¢ooHga bantayesckoro
CeNbCKOro noceneHns
A3HaKaeBCKOro MyHMUunanbHoro
panoHa Pecnybnukun TaTapcTtaH

dopma

B
(HaMmeHoBaHMe opraHa MecTHOro
camoynpasneHus)

3asiBneHne 06 UCKINOYEHUM XXKUIOro NoMelleHus (XKunbix NnoMeLLeHun) U3 coctaBa
crneunanmM3npoBaHHOro XunuwHoro oHaa CcenbCKoro
nocesnieHMa A3HakaeBCKOro MyHuuunanbHoro panoHa Pecny6nuku TaTtapcTtaH
(npumepHas dopma)
NPOCUT UCKIOYNTb U3 COCTaBa

HauMeHoBaHue ropnanyeckoro nuua

cneumanuampoBaHHoro  ¢oHga MYHMUMNANBHOIO  panoHa
Pecnybnukn TartapctaH xwunoe nomeuweHne  (Kunble MNOMELLEHNS), PaCMNONOXEHHOE
(pacnonoxeHHble) no apgpecy: Pecnybnuka TaTapctaH, ropoa , ynuua
, gom Ne , kopnyc Ne (nutep) , kBapTupal/koMHaTta
(kBapTUpbI/KOMHaTbI) Ne , 3aKpensieHHoe (3aKkpensieHHbIE) Ha npase
onepaTuBHOrO yrnpaBreHus (xo3amcTBEHHOrO BeAeHns) 3a

HanMeHoBaHue ropnagnyeckoro nuua

Ha OCHOBaHMM , OTHECEHHbIE K:

-CNy>X€BHOMY XNITOMY NOMELLLEHUNIO (CNY>KEOHBIM XUIbIM NOMELLEHUAM);
- XXMJTOMY MOMELLEHMIO (KUITbIM NOMELLEHUSAM) B OBLLIEXNTUN
B COOTBETCTBUU C pPELLEHNEM oT Ne

anﬂaFaeMble OOKYMEHTbI:

PoN=

[(maBa cenbCKoro noceneHus : / /

"maBHbIN ByxranTep: / /

M.IM.(npn Hanuyun neyaTn)
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KOHTaKTHbIN TenedoH

lNodmeepxdato ceoe coernacue, a makxe coernacue rnpedcmassiseMo20 MHOK fluya Ha
0bpabomky rnepcoHarnbHbIX OaHHbIX (Ccbop, cucmemamu3auyuro, HakorsieHue, XpaHeHue,
ymoyHeHue (0bHoerneHue, U3MEHEHUE), UCrofb308aHuUe, pacripocmpaHeHue (8 mom 4ucrie
rnepedadyy), obeanuyueaHue, 6r10KUpPoOBaHUE, YHUYMOXEHUE MepCcoHarbHbIX OaHHbIX, @ Mmakxke
UHbIX Oelicmeul, Heobxodumbix Ord 06pabomKu rnepcoHasnbHbIX OaHHbIX 8 paMKax
rnpedocmasreHusi MyHUUUnansHoU ycriyau), 8 mom 4ucre 8 asmoMamu3upo8aHHOM pexume,
8KIMtoYasi npuHsimue peweHull Ha UX OCHO8e OpeaHOM, pedocmasnsiowuM MyHUUUNanbHyo
yenyey, 8 uensix npedocmasrieHus MyHUUuUnansHouU ycryeu.

Hacmosuwum nodmeepxdato.: ceedeHUs], 8KITKYEHHbIE 8 3asiefieHUe, OMHOCAUUECs K
moel fiudHocmu U rpedcmaenisieMoMy MHOK flUly, a makke 6HECEeHHble MHOK HUXe,
oocmoeepHbl.  [JoKymMeHmMbl  (CKaHKoruu  OOKYMEHMO8),  MPUIIOXEHHbIE K  3asierieHuro,
coomeemcmsytom mpebogaHusiM,  yYCMaHOBMeHHbIM  3aKkoHoOamerbcmeoMm  Poccutickol
®edepauyuu, Ha MOMEHM rpedcmasrieHUs1 3as6reHuUsi amu OOKyMeHMbI, OelicmeumersibHbl U
codep>xam 0oCmMosepHbIe C8EOEHUSI.

Haro ceoe coenacue Ha ydacmue 8 ornpoce o oueHKe kadecmesa rpedocmaeieHHoU MHe
MyHUUUnansHoU ycryeu rno menegoHy:

(naTa) (nognuchb) (0.1.0.)

PesynbTaT npegocTaBneHnst MyHMUmnanbHOM ycryru, NpoLly NpeaoCcTaBUTb:

I:I B JMYHbIM KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUUMNAMbHbIX YCNyr
Pecnybnuku TaTapcTtaH;

I:l B MHOrO(YHKLMOHANbHOM LEHTpe MpefocTaBneHnsl rocygapCTBEHHbIX W
MyHUUMnanbHbIX yenyr Pecnybnuku TaTtapcran;

I:l B Ucnonkome.

(naTa) (nognuchb) (0.1.0.)
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MpunoxeHne Ne 6

K AODMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBneHnsa MyHUUUnansHom
yCryru no BKITHOYEHUIO B COCTaB U
NCKINIOYEHWIO XUMbIX NOMELLEHNI U3
cocTaBa crneumann3anpoBaHHOro
XunuwHoro gooHga bantayeBckoro
CenbCKOoro noceneHna AsHakaeBCKoro
MYHULUMNanbHoro panoHa Pecnybnuku
TartapcTtaH

MmaBse cenbCKoro
nocerneHus
OrT:

3agaBneHune
06 ncnpaBneHnm TEXHNYECKOM OLLIMOKM

Coobuwato 06 owwnbke, OOMNYLWEHHOW MPM OKasaHUM MYyHULUUNANbHOWM YCRAyrn no

3anucaHo:
MpaBunbHbIE CBEOEHUS:

Mpoly ncnpaBuTb AOMNYLLEHHYD TEXHMYECKYID OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B AOKYMEHT, SABMSIOLLMNACS pe3ynbTaToM MyHULMNANbHOM yCryri.

Mpunarato cneayoLmne JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peleHuss o6 OTKMOHeHWMM 3asBreHuss o6 umcnpaeneHum
TEXHUYECKOWN OLUMOKM NPOLLY HanpaBUTb Takoe peLleHune:

nocpeacTBOM OTNPAaBIEHMS 3NIEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOoMuM Ha GyMa)KHOM HOcUTene MO4YTOBbIM OTNPaBIiEHMEM MO

agpecy:

HacTtoawmm nogreepxaato: cBefeHNs, BKIMOYEHHbIE B 3a8BreHne, OTHOCSLUMECH K MOEN
FNIMYHOCTN N NPEACTaBfSiEMOMY MHOK NULY, @ Takke BHECEHHble MHOK HUXe, OOCTOBEPHbI.
[okyMeHTbl (KOMMn OOKYMEHTOB), MPUITOXEHHbLIE K 3asiBNEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIIEHHbIM 3aKoHOAATeNbCTBOM Poccunckon depepaumn, Ha MOMEHT npeacTaBreHus
3a8BNEHNS 3TN JOKYMEHTbI AENCTBUTESbHBLI M COAepXaT AOCTOBEPHbIE CBEAEHNS.

(naTa) (nognuchb) (0.1.0.)



