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06 yTBEpPXAEHUN AOMVHUCTPATUBHOIO periamMmeHTa

npefocTaBNeHNs MyHULMNAILHON YCYrn N0 NPUHATUIO Ha YYEeT rpaxaaH,
HY)XOAOLMXCS B NPEAOCTaBIEHUN XW/TbIX NMOMELLEHWIA NO AOrOBOPaM Haiima
XW/bIX NOMELLEHWUIA XWUNLLHOTO (hoHAA COLManIbHOMO MCMNOJIb30BaHUS

B uensax peanusaunm ®egepasibHOro 3akoHa ot 27 uons 2010 roga Ne 210-93 «O6
opraHunsaumm npeaocTaBNeHns rOCYyAapCTBEHHbIX WU MyHUUMNAsbHbIX  YCyr»,
HWXHELLINTUMHCKNIA  CENbCKWUIA  UCMOMHUTENbHbIA  KOMUTET CabMHCKOro MYHULMNASIbHOMO
panioHa Pecny6nvku TatapctaH MOCTAHOB/AET:

1 YTBEpanTb AAMUHUCTPATMBHbINA pernameHT NpefocTaBfieHns MyHULMNaIbHOM
YC/yrv Mo NPUHATUIO Ha YYeT rpakaaH, HYy>AaloLWwmxca B NpefocTaB/ieHUn XNnbix
NMOMELLEHNIA NO JOroBopaM Hama XW/bIX NOMELLEHWI XNUNULWHOro hoHAa coumasibHOro
NCNOIb30BaHMA.

2. Ony6svkoBaTb HacTosiliee NocTaHOB/IEHME Ha ouuUMasIbHOM nopTasie NpaBoOBOWA
nHcbopmauumn Pecnybnukn TatapctaH B MHAIOPMaLVNOHHO-TE/IEKOMMYHUKALMOHHOW CeTu
«/HTepHeT» no agpecy: http://pravo.tatarstan.ru  ©  Ha  ouunanbHOM  caiTe
HWXHeLWNTUMHCKOro cenbckoro nocesieHnss CabuHCKOro MyHUUUNAaIbHOro paoHa rno agpecy:
http://saby.tatarstan.ru/shitsi 1 o6HapogoBaTb Ha cneunanbHbIX NHPOPMALNOHHBLIX CTeHAAax
nocesneHus.

3. Hactosuiee nocTaHoOB/IEHMEe BCTyrnaeT B CWly CO AHA  odomumasibHOro

ony6nKoBaHus.
4. KOHTPO/b 3a UCMOSTHEHNEM HACTOSLLEro NOCTAHOB/IEHMSA OCTaB/ISA 3a COOON.

(naBa HWXHELWUTLUUHCKOro
CeJIbCKOro noceneHunsd B.M.MaBneToB
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YTBEpXaeH
[MocTaHoBneHnem
HWXHELWNTUNHCKOrO CenbCKoro
NCMNOMHNTENBHOIO KOMUTETA
CabuHCKOro MyHuMLMNanbHOro
panoHa Pecnybnuku TaTtapctaH
oT 26.01.2022r. Ne2

AOMWHUCTPATUBHBIN pernameHT
npegocTaBneHns MyHULMNanbHOW YCyrn No NPUHATUIO Ha yYeT rpaxaaH, Hy>XAalLWmxcs B
npegocTaBNeHUM XNUnbiX NOMELLEHUW NO AOroBOPaM HarMa XUrbliX NOMELLEHNN XUMNULLHOIO
doHaa coumanbHOro NCNob3oBaHUA

1. O6wme nonoxxeHusa
1.1. TlpeameTt perynnpoBaHus AOMUHUCTPATUBHOIO pernaMmeHTa

Hactoawmn AQMUHUCTpaTUBHBI pPerflaMeHT NpeaocTaBlieHns MyHUUMNanbHOM yCnyrn
(panee — AOMMHUCTPATMBHLIN perfamMeHT) YycTaHaBnuMBaeT cCcTaHdapT W Nopsaok
npefocTaBNeHns MyHUUMNANbHON YCNYrn Mo MPUHATUIO HA YYeT rpaxaaH, HYXXOalLwmxcs B
npegoCTaBIEHUM XUMbIX MOMELLEHMI NO JOroBOpPaM HamvMa XUIblX MOMELLEeHUN XUMANLLHOMO
doHOa coumanbHOro UCNosib3oBaHus (ganee — MyHUUMNansHas ycnyra).

1.2. KaTteropumu 3assutenen

1.2.1. Jlvuamun, nMerLWMMn NPaBo Ha NOfyyYeHNne MyHMUMNANbLHOW YCIyrn, SBNATCA
dnamyeckme nuua (ganee — 3asaBuUTenb).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW [OKYMEHTa, YAOOCTOBEpPSIoWero ero mnofiHoMouunsi, nmbo  3aKOHHbLIN
npeacraBntTenb GU3NYECKOro nuua (ganee — NnpeacraBUTENb 3adBUTENS).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUN MYHULMNANBHOW YCIYTn

1.3.1. WHpopmauma o nopsigke npenoctaBneHna MyHUUMNanbHOW — yCnyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
MHOFO(PYHKLMOHANbHbLIX LUEHTPOB MNpeaoCTaBleHNa rocyAapCTBEHHbIX U MyHUUMNAIbHbIX
yCryr.

2) Ha odmumnanbHOM canTe HWKHEeLWNTUUHCKOro cenbckoro nocenexHnss CabuHckoro
MYHULMNANbHOrO pamoHa B WH(OPMAaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «VIHTepHeT»
(https://www.saby.tatarstan.ru/shitsi);

3) Ha lMopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(https://uslugi.tatarstan.ru/) (nanee — PecnybnukaHckuin noptan);

4) Ha EguHom nopTane rocyaapCTBEHHbIX U MyHULUMNanbHbIX yenyr (pyHkumin) (https://
www.gosuslugi.ru/) (aanee — EauHein noptan);

5) B rocyaapcTBeHHOW WHGOPMAUWOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHuumMnanbHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocy4apCTBEHHbIX U MyHUUUNASbHbBIX YCNYr).
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1.3.2. KoHcynbTMpoBaHue no Bornpocam MpeaocTaBneHns MyHUUUNanbHOW YCnyru
ocyllecTBnseTcs:

1) B MHOrOQpyHKUMOHASbHbLIX LEeHTpax npeaoCTaBfeHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCNYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn no TenedoHy;

2) B MHTEpaKTMBHOWN hopme PecnybnmkaHckoro noprana;

3) B HWKHEWNTUMHCKOM CEenbCKOM UCMONHUTENBbHOM KoMuTeTe CabuHCKoro
MYyHULMNAnNsHOro paroHa (ganee — Micnonkom):

npy YCTHOM obpalleHnn - MIMYHO UK No TenedoHy;

npy NMMCbMEHHOM (B TOM 4ucrie B (oopMe 3NEKTPOHHOrO AOKyMeHTa) obpalieHmmn — Ha
OymMaXkHOM HocuTEene no noyTe, B 3fIEKTPOHHON hOpME MO INEKTPOHHOM MOoYTE.

1.3.3. NHdopmaums Ha EgnHom nopTtane, PecnybnvkaHCckoM nopTane o nopsake u
Cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUU CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBeHHbIX W MyHULMNANbHLIX YCIyr, NpeaocTaBnaeTcs 3asiBUTernto
B6ecnnaTtHo.

[ocTyn K tHdopMaLumm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNanbsHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINONHEHNA 3adABUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
NCMONb30BaHNA nNporpamMHoOro obecrneyeHusi, yCTaHOBKA KOTOPOrO0 Ha TexHuYeckue
cpeactBa 3asBuUTeNns TpebyeT 3akniyYeHWsd JMUEH3MOHHOrO WU MHOrO COornaleHus C
npasoobnagarenemM nporpaMmHoro obecnevyeHuns, npegycmaTpmBaloLLero B3MMaHue nnarbl,
perncTpauuio Unu aeBTOpM3aUMIO 3asBUTENS WNM NpeaocTaBfeHne UM NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO UNU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocraBnaeTcs MHpopmauus:

1) o mMecTe HaxoxXaeHus MHOrOYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHuUuMnanbHbiX ycnyr, Vicnonkoma (agpec: PT, CabuHCKun pamnoH, c.
HwxHue Wutubl, yn. Tykasa, a.15; rpacdmk pabdotel 08.00-11.30; 13.00-16.42, cnpaBo4HblEe
TenedoHbl 88436246-4-42);

2) o nopsgke npefocTaBneHna MyHULUNAanNsLHOM yernyrn, o cnocobax n cpokax nogayn
3asBEeHnN;

3) 0 kaTeropuax rpaxgaH, KOTopbIM NpeaoCcTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOChl NpeaocTaBneHns MyHLunansHom
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXoOuMMbIX [ONA PacCMOTPEHUA 3asiBIeHUs O
npegocTaBreHnn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn 3asaBneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNaneHOW yCnyru;

6) O MecTe pasmeleHus Ha odumumanbHOM canTe WHdopMauuuM No Bonpocam
npegocTaBreHNa MyHULMNANbHOW yCryru;

7) o nopsagke ob6xanoBaHus OENCTBMA unu 06e3OencTBUMs OOMMKHOCTHBIX NuL
Vcnonkoma.

Mo nucbmeHHOMYy obpalleHunio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npefocTaBrieHne MyHULMNanbHOW YCrnyri, NoAPOOHO B MUCbMEHHOW dOpME pPasbACHSAOT
3aaBUTEN0 NOPAOO0K MpefocTaBfieHNs MyHULMNanbHOM YCryrM U BOMPOCHI, yKa3aHHble B
HacTodaleM nNyHKTe AOMUHUCTPATUBHONO perfnamMeHTa, n B TedeHne Tpex pabounx gHewn co
OHSA perncTpauumn obpalieHns HanpaBnawT oTBeT 3assutento. OTBeTbl AAalOTCA Ha A3blKe
obpalleHnda. B crnydae HEBO3MOXHOCTW [aTb OTBET Ha s3blke ObpalleHus MCNOoMb3YTCS
rocygapcTBeHHble s3blkn Poccuinckon ®epgepaunn.

1.3.5. WHpopmauua no Bonpocam npeaocTaBfeHns MYHULMMANbHOW YCnyru
pasmellaeTca Ha oduumanbHOM canTe HUKHEeLWUTUMHCKOrO CenbCKOro noceneHust n Ha
MHOPMAaLMOHHBIX CTEHAAX B nomMelleHnsax cnonkoma ans paboTtbl C 3asBUTENAMM.

NHdopmaums Ha rocyaapcTBeHHbIX s3blkax Pecnybnukn TatapctaH, pasmelwiaemas Ha
WHOPMALMOHHBIX CTeH4ax M Ha oduvumanbHOM canTe HWKHeLWUTUMHCKOro CenbCKoro
noceneHMs B WHMOPMALNOHHO-TENEKOMMYHUKAUNOHHOW ceTun «WHTepHeT», BKNo4vaet



cBeZleHVs 0 MyHULMNanbHOW ycnyre, cogepxawimecs B nyHkrax 2.1.,2.3.,2.4.,2.5.,2.7.,2.9,,
2.10., 2.11., 5.1. AOMMHNCTPATUBHOIO pernamMmeHTa, MHPOpMaLUNID O MeCTe HaxoXOeHus,
cnpaBoYHbIX TenedoHax, BpeMeHu paboTbl Mcnonkoma, o rpaduke npuema 3asiBNeHumn Ha
npefocTasrieHne MyHULUMNanbHOW yCryru.

1.4. HopmaTtmBHble NpaBoBble akTbl, perynupytoLlime npegocrasreHne
MYHUUMMNANsHOW YCIyru

1.4.1. TepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyroLwmx npegocraBrieHve
MyHUUMNAnNbHON ycnyrn (C ykasaHWeM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
NCTOYHMKOB MX odomumanbHoro onybnukosaHms), pasmelleH Ha EguHom noptane, B Peectpe
rocyfapCTBEHHbIX M MYHUUMNAMbHbLIX YCNYr, Ha oduumanbHOM cante HUKHELWNTUMHCKOro
CEeNbCKOro rnoceneHnsa B UHPOPMaLMOHHO-TENEKOMMYHUKALUVMOHHON ceTu « IHTepHeT».

1.4.2. TekcT AOQMUHUCTPATUBHOIO pernameHTa B AENCTBYIOLLEN pefakunn noanexuT
pa3smMelleHuto Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX M MYHUUUNANbHbLIX YCAYT,
Ha oduumanbHoM canTe HWKHELWNTUMHCKOrO CenbCKoro nocerfieHns B WMHMOPMAaLMOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, ncnolibdyemble B agMUHUCTPATUBHOM pernamMeHTe, n nx onpeneneHna

1.5.1. B agMuHuCTpaTMBHOM pernameHTe MCMNONb3ylTCA cnefylowme TepMuHbl U
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LEeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNAmNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgerneHune (0gpunc) MHOroyHKLMOHANbLHOMO LIEHTPa NpeaoCTaBNeHNsa rocyaapCTBEHHbIX
N MyHMUMNANbHbIX YCNyr, CO34aHHOe B rOPOACKOM (CEernbCKOM) NOCeneHnn MyHULMNanbHOro
panoHa unu B ropoackoM okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHusaumMm AeaTenbHOCTU MHOMOYHKUMOHANbHbLIX LEHTPOB MNpeaocTaBneHuns
roCyAapCTBEHHbIX WU MyHMUMNAnbHbIX  YCNYyr,  YTBEPXAEHHbIX  MOCTaAHOBMIEHNEM
MpaBsutenbctBa Poccuinckon ®epepauum ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHun
MpaBun opraHuM3aumMm AOeATenlbHOCTM MHOMOYHKUMOHANbHbLIX LEHTPOB MNpeaocTaBneHuns
rocyaapCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

TexHunyeckasn owwnbka - ownbka (onucka, onedyaTka, rpammMaTMyeckas Wunu
apudpmeTndeckas owmbka nmbo  nogobHas  owwubka), AOoNyWEeHHass  OpraHow,
NpeaocTaBNAWMM MyHULMNANBbHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHTUdvKaumm M ayTeHTUdMKaumm B MHPpacTpyKType,
obecneunBatoLern MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aMMOOEeNCTBME MHAOPMALMOHHbBIX
CUCTEM, UCNOSb3yeMbIX AN NPefOoCTaBNeHUs roCyaAapCTBEHHbIX U MyHULMNANbHbIX YCIyr B
anekTpoHHon dhopme (aanee — ECUA) — begepansHasa rocygapcTtBeHHas MHGOopMaLMoHHast
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOOENCTBUA B CUCTEME WAeHTUUKaALMM W ayTeHTUUKaumm K WHgopmauuu,
copepxallencs B rocygapCTBEHHbIX MHPOPMAaLUMOHHBLIX CUCTEMAX U UHBIX UHPOPMALMOHHbBIX
cucTemax;

MoL - NocymapctBeHHoe GogpkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapcraHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTOYHKLMOHAmNbHbLIX LIEHTPOB NPeaoCTaBfieHNs rocyAapCTBEHHbLIX M MyHUUMNANbHbIX
ycnyr Pecny6nvku TaTtapcTaH.

1.5.2. B agmMuHuCTpaTMBHOM perrnameHTe NoA 3asdBfeHMEM O NpenoCTaBreHUm
MyHUUMMNaNbHOW Yycrnyrn (danee - 3adBreHuMe) MOHUMAaEeTCs 3anpoc O npeaocTaBneHun



MYHULUMMNANbHOW ycryru, NoAaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTtatbn 2 deaeparnbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npegocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNAnNbHbIX ycryr» (aanee — ®egeparbHbiid 3akoH Ne 210-93).

2. CtaHpapT npefocTaBreHUs MyHULMNanbHOW yCnyru
2.1. HanmeHoBaHWe MyHULMNANbLHOW YCryru

MpUHATUE Ha YYET rpaXkaaH, Hy>KaaloLWMXcs B NpeaoCTaBNeHNM XUIbIX MOMELLLEHUI Mo
[A0roBopaM HalMa XUIbIX NOMELLEHWUI XUMULHOIO hOHAA COLMarbHOro UCMoSib30BaHUS.

2.2. HaumeHoBaHWe NCnonHUTeNbHO-pacnopsaanTensHoro icnonkoma MecTHOro
camoyrnpaBreHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEr0o MyHULMNANbHY YCnyry

HwxHewunTumMHCKUIN cenbCKuUn UCMNOJTHUTENbHbIN KomMuTeT CabwuHckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnucaHune pesynbTaTa NPeAoCTaBNeHNss MyHULMNANbHOM yCnyru

2.3.1. Pe3ynbTatom nNpenocTaBneHnss MyHULMNanbHOM yCcnyrn aBnseTcs:

1) pelueHne O NPUHATUN Ha yYeT rpaxaaH, Hy>KAaloLWwmMXcsa B NpeaoCTaBNEHNN XUIbIX
noMeLleHnn No A0roBopamM HamMa XUMbIX MOMELLEHUN XUMULWHOro poHha coumnanbHOro
ncnosnb3oBaHua (npunoxeHune Ne 1 kK HacTosAweMy AAMUHUCTPATUBHOMY pernamMeHTy);

2) pelweHne o6 oTkase B NpeaocTaBfeHNn MyHUUMNANbHOM ycnyrn (npunoxeHme Ne
2 K HacTosweMy AQMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbLIX AN NPeaoCTaBMEHUS
MyHuUMnanbHon ycnyrn (npunoxeHne Ne 3 kK HacTosilwemy AQMUHUCTPATUBHOMY pernameHTy).

2.3.2. Pe3ynbTaT npegocTaBneHnsa MyHUUUnanbHOW yCcrnyru HanpaBnsaeTcs 3asiBUTEN0
B dopme 3MeKTPOHHOro [OOKyMeHTa, NOAMMCAHHOrO YCWUMEHHOW KBannuumpoBaHHON
3MIEKTPOHHOM MOAMNUCBID  YNOMHOMOYEHHOro AOSMKHOCTHOro nuua Wcnonkoma  (nmbo
Mcnonkoma), B cootBeTCTBUMN C PefepanbHbiM 3akoHOM OT 6 anpend 2011 roga Ne 63-d3 «O6
3NEeKTPOHHOM nognucny (ganee — degepancHbin 3akoH Ne 63-P3) B nnyHbIM KabuHeT EgmHoro
noptan. B cnyyae HanpaBneHus 3asiBneHus nocpeactBoM PecnybnukaHckoro noprtana
pesynbTaTt MNpefoCTaBNeHUs MyHULMNAnbHOW YCNyrn HanpaensieTcs B JNUYHbIA KabUHET
PecnybnvkaHckoro noprana.

2.3.3. o BbIbOpy 3asiBUTENA pes3ynbTaT NPeAoCTaBMEHUS MyHMUMNANbHOW YCIyrn
BblaaeTcs B WMcnonkome unn B MOL| B hopme ak3emnnisipa 9NEKTPOHHOIO OOKYMEHTa,
pacneyataHHOro Ha OyMaXXHOM HOcuTene, 3aBEpPEeHHOro neyatbild W MOAMNUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOIO nuua Menonkoma nnmn pabotHmka MOLL.

2.3.4. 3asBuTenb BNpaBe MONy4YMTb pe3ynbTaT MNpenoCcTaBNeHUs MyHULMNanbHOM
ycrnyrm B d)OpMe 3rIeKTPOHHOrO [OOKYMEeHTa B TeYeHMe Cpoka [OeuCcTBUus pesynbTaTta
npenocTaBfeHNs MyHMUMNANbHOW YCIyru.

2.4. Cpok npeaocTaBneHnss MyHUUMnanbHom ycrnyru, B TOM YKCHe C Y4eTOM HEO6X0aUMOCTH
obpalleHust B opraH1saumm, y4acTeyolmne B NpeaocTaBneHm MyHuUmMnansHom yCnyru, Cpok
NPUOCTaHOBMEHUS NPEAOCTABNEHNsI MyHULMNANbHOW YCyrn B cny4vae, ecrii BO3MOXHOCTb
NPUOCTaHOBMNEHNs NpeayCMOTPeHa 3akoHoaaTenbcTBoM Poccuiickon degepaumm, cpok
Bbla4n (HanpaBneHns) 4OKYMEHTOB, SBMSIOLLMXCS pe3ynbTaToM NpeaoCcTaBreHns
MYHULIMNANbHOM YCNyru

2.4.1. MyHuuunanbHas ycnyra npegoctaBngaetca B TedeHne 30 pabounx gHen.



2.4.2. TlpuocTaHOBMEHNEe cpoka MpeaoCcTaBneHust MyHUUMNAnbHOW YCrnyrn He
npeaycMOTpPEHO.

2.4.3. HanpaBneHue [OOKyMeHTa, SBRSIOWErocs pesynbTaTtoM npeaocTaBneHus
MyHULMNAanNbHOM ycryrn B popme 3NekTPOHHOIo AOKYMEHTA, 3asiBUTEN0 OCYLLECTBMSIETCS B
AeHb 0POPMIIEHNS U perncTpauun pesynbTata NpeaocTaBneHnss MyHUUMNansHOM yCryru.

2.5. VcuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamu ANs npeaocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOOX0AMMbIMU U
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3MEeKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ing nony4yeHus MyHMUMNanNbHOW yCryrn 3asBuTenb NpeactaBnaeT cnegyoume
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIOWMIKA NUYHOCTL (He Tpebyetca B crniydyae obpalieHus
nocpeactesom PecnybnnkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeacTaBUTeNns 3asaBuTens;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 5 Kk HacTosilemy
AOMWUHUCTPATUBHOMY perfamMmeHTy);

B ONIEKTPOHHOW (popme (3anorHaeTcss NOCPeACTBOM BHECEHUA COOTBETCTBYIOLLMX
CBeleHUN B 3rEeKTPOHHYI0 dopMy 3asiBfeHust), MOAMMCaHHOe B COOTBETCTBUU C
TpeboBaHnaMM nyHkTa 2.5.3. AOMMHUCTPATMBHOrO perfameHTta, npu obpaweHum
nocpeactesom PecnybrnvkaHckoro noprana;

4) nacnopTa NOCTOAHHO MPOXMBAKLLUNX COBMECTHO C 3asiBUTENEM YNIEHOB €ro Cembu
UINN UHbIE JOKYMEHTbI, yOOCTOBEPSIOLNE NINYHOCTD;

5) DOKYMEeHTbI, NoATBepXaalLmne COoCTaB CEMbM FpaxaaHwHa-3assutensa (B 4actu
AOKYMEHTOB, NpeayCcMOTPeHHbIX NyHkTamn 3, 3.1 1 12 yactu 6 ctaTbn 7 PefeparnbHOro 3akoHa
ot 27 nona 2010 roga Ne 210-®3 «O6 opraHusaumm npeaocTaBreHnsa rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNyr»):

MyHkT 3:

- CBMAETeNbCTBa O roCyfapCTBEHHOW perucTpaumm akToB rpakaaHCKOro COCTOSIHUSA,
BbldaHHblE KOMMETEHTHbIMWU OpraHamMu WHOCTPAHHOrO rocydapcTBa, U WX HOTapuanbHO
YOOCTOBEPEHHBIN NepeBo Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBugeTenscTea 06 YCbIHOBMEHUW, BblAaHHbIE OpraHamMu 3arnvcy akToB rpaXkaaHCKoro
COCTOSIHUS UIN KOHCYNbCKNMU yupexaeHusmmn Poccuiickon ®enepauuu.

MyHKT 12:

- [OOKYMEHTbl, BblAaHHble (OOPMIIEHHbIE) OpraHamn [AO03HaHWsA, CreacTeusa nvMbo
CyOOM B XOAe NpoM3BOACTBa MO YrosIoBHbIM AeriaM, JOKYMEHTbI, BblAaHHble (0POpPMIEHHbIE)
B XOAe rpaxaaHcKoro nnn AQMUHUCTPATUBHOINO CyaonpoM3BOACTBa NMBO Cyaonpon3BOACTBa
B apOuTpaxHbIX cydax, B TOM YuChe peLleHus, NpUroBopsbl, onpeaeneHns 1 nocTaHoBNeHNs
cynoB obLuen lpucankunmn n apbuTpakHbIX Cya0B.

6) [OOKYMEeHTbI, yKa3aHHble B cTaTbsx 8 (3a ncknoveHmem yactu 6), 13 n 15 3akoHa PT
oT 16.03.2015 Ne 13-3PT:

CtaTbs 8:

- pelleHne opraHa MeCTHOro camMoyrnpaBfieHuUss O MPU3HaHUW COBEPLLEHHONETHMX
TPYAOCNOCOOHLIX rpaxgaH He UMEeWUMUM OOXOO0B B TeYeHWe pacyeTHoro nepvoga B
crny4asix, Korga OHW He MOryT noaTBepAuTb UMM CaMOCTOATENbHO 3ajeknapvpoBaTb B
3a8BnNeHnn CBOW [0XOA4bl, B TOM 4ucne OT TpygoBon u (unuv) wuHOMBUAOYarbHOU



npeanpuHUMaTenbCKOW OeATeNnbHOCTU, HW 3a OOWH Mecdl pacyeTHOro nepuoga unm
nNpefocTaBnAT JOKYMEHTbI, NOATBEPXAAOLLME UX HYNIEBOW JOXOA;

- [OOKYMEHTHI, noaTeepxgarowme  gakt  obydeHne  COBEPLUEHHONETHUX
TPYAOCNOCOOHbLIX  4YfneHOB ceMbuM B  oObpasoBaTefibHbiX  OpraHusauusax cpeaHero
npodeccrmoHanbHOro nnn Beiclero obpasoBaHus;

- camMmocTodATenbHas Adeknapaumss O [oxoAdax, KOTopble Henb3s noATBEPAUTb
AOKYMEHTAarnbHO;

- CBefleHus, codepxalumecs B KHUre yvyeTa OOXOO0B M PacxodoB U XO3AWCTBEHHbIX
onepaunn MHANBMAYyanbLHOro npeanpuHumMmaTens (4na nHaMBMAayanbHbIX NpeanpuHuMaTenen,
NPUMEHSAWMX Kak obLyto, Tak W YNPOLLEHHYK CUCTEeMY HanoroobnoxeHus ang
cenbxo3ToBapornpoussoanTenen (e4uHbIN CeNbCKOXO3ANCTBEHHbIN Hanor);

- KOMWW HamnorosbIX AeKkrnapaumn 3a WUCTEKWWUW Hanoroeblii Mepuos C OTMETKOMU
HaroroBoro opraHa O MNPUHATUMM Jeknapauun (MHAMBMAYyanbHbIX nNpeanpuHUMaTenen,
NCNOSMb3YIOLWNX CUCTEMY HArNoOroobroXeHus B BUAE €AMHOro Hanora Ha BMEHEHHbIN JOXOA
ANS OTAENbHbBIX BUOOB AEATENBHOCTU);

- pacyeT goxoaa Kaxaoro YrieHa cemMbi;

- CBeJeHus O CcymMmax onnaTbl CEe30HHbIX, BPEMEHHbIX W Apyrux BuAoB pabor,
BbINOSTHAEMbIX MO CPOYHbIM TPYAOBbIM [AOroBopam, AOXOLOB OT MCMOSHEHWUS OOroBOPOB
rpaXkg4aHCKo-NpaBOBOr0 Xapakrepa, a Takke OOXOAO0B OT npeanpuHUMaTenbCKOn U MHOWM
AEeATEeNbHOCTY;

- cBefdeHus O [Joxodax, MOSIyYEeHHbIX rpaxgaHaMmn - 4YreHaMu KpeCTbAHCKOro
(dbepmepckoro) xo3amncTea,;

- CBeleHns 0 goxodax OT cgayum B apeHay (Haem, cybapenny, nogHaeM) HeaABMXKUMOrO
1N UHOTO MMYLLLECTBA;

- cBefeHus 06 ynnaTte Bcex Hanoros 1 c6opoB.

CraTbs 13:

- CBeeHUs1 0 CTOUMOCTM NPOAAaHHOIo NMYyLLIECTBA, BXOASALLEro B NepeyeHb MMyLLEeCTBa,
noanexawero HanoroobMoXeHMo 1 y4UTbIBAEMOTO ANA NPU3HAHUA rpaXaaH Hy>XaarLWwnuMmcs
B NpefoCTaBNEeHUM XUMbIX NOMELLEHUN NO JOroBOpam Harma.

CraTbs 15:

- oT4yeTa cybbekTa OUEHOYHOW AedATeNlbHOCTM 06 oueHKe TPaHCMOPTHLIX CPencTs,
Haxo4ALWMXCs B COBCTBEHHOCTU rpaxkaaH 1 noanexalux yyeTy;

- CBEJeHMs O CTOMMOCTM MNaeHaKoMnSeHUN B KUMULLHO-CTPOUTENbBHbIX, FrapaXHbIX W
AayHbIX  MOTPebUTenbCKUX  KoonepaTmBax  (3aBepsATCA  KUIULLHO-CTPOUTENbHBIMN,
rapaxxHbIMn U Ja4YHbIMU NOTPEBUTENBCKMMU KOONepaTuBamm).

2.5.2. 3agBneHne wn npunaraemMmble [LOOKYMEHTbl MOryT ©ObiTb npencTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OOHUM U3 CrieayoLmMx cnocobos:

1) yepe3 MOLl Ha OymaxHbIX HOCUTENAX U B BMAOE ONEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYIOLWMX TpeboBaHMsAM nyHkTa 2.5.3. AOMUHUCTPATUBHOIO perfiaMmeHTa;

2) nocpencteom PecnybnmkaHCKoro noptana B 3N€KTPOHHOM hopME;

3) B /AcnonkomMm nM4YHO MnNn nocpeacTBOM MOYTOBOM CBA3M Ha ByMaXHOM HocuTene.
3asiBrneHve v npunaraemble OOKYMEHTbI, MPU HanpaBfeHun NoCpeaAcTBOM MOYTOBOM CBA3M,
3aBepsTCA B YCTAHOBNEHHOM MOPSAKe.

2.5.3. 3asBneHue npu HanpaeneHunM nocpeacTtsom PecnybnmkaHckoro noprtana
noanucbiBaeTCs NPOCTOM 3NEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[Ana nonyyYyeHns NpoCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTENO HeobXxoaumMo NponTwm
npoueaypy peructpaumm (ayteHtngpukauyumn) B8 ECUA, a Takke nogTBepAnNTb YYETHYIO 3anucCh.

ONEKTPOHHbIE [AOKYMEHTbl (3NEeKTPOHHble obpasbl JOKYMEHTOB), YyKasaHHble B
nognyHktax 2, 5, 6 nyHkta 2.5.1. PernameHTa 3aBepstoTCca YCUNEHHOW KBanMuULnpoBaHHON
noanuCbo L, YNONMHOMOYEHHbIX Ha co3faHuve U noanucaHve TakmxX OOKYMEHTOB, B TOM
4yucne HoTapuycamu.



ONEKTPOHHbIE [OKYMEHTbl (3NEKTPOHHble 0b6pasbl [OOKYMEHTOB), Npunaraemble K
3asiBMeHNI0, B TOM YMCle JOBEPEHHOCTHN, HanpaensTcs B Buae cdannos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anrT.

KayecTBO npefoctaBnsieMblX 3MEKTPOHHbIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npencraBneHns OOKYMEHTOB M MHGOPMaLMM UAW OCYLLECTBNEHUS OEWCTBUN,
npeacTaBfieHne WunM  OCYLWIECTBIIEHME KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKkTaMu,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HMKawWMe B CBA3U C
npegocTaBfeHnemM MyHULMNANbHOW YCIyru;

2) OCyWecCTBMeHNs OENCTBUW, B TOM 4UCME COrnacoBaHui, HeobXxoaumbix AN
NonyyYeHnss MyHUUMNanbHOM YCryrn U CBs3aHHbIX C obpalleHneM B MHble FOCYAapCTBEHHbIE
OopraHbl, OpraHbl MeCTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MWCKMYEeHUEM MNoslyYyeHus
yCryr Wn nonyyYyeHusl AOKYMEHTOB W MHGOpMauuu, MNpeaocTaBnaeMblx B pesynbrarte
nNpefocTaBfeHnsa TakuxX YCNyr, BKMOYEHHbIX B MEepeyYHn, ykasaHHble B 4actn 1 crtatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX M 0Ba3aTeNbHbIX YCryr);

3) npeacTaBneHnss AOKYMEHTOB U MHAOpMaLUK, OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanucb Npu nepBoHavyanibHOM OTKase B NpuemMe AO0KYMEHTOB, HEOOXOANMbIX
ANa npefocTaBneHvus MyHuuunanbHon ycnyrn, nubo B npegocTtaBneHuM MyHULMNanbHON
yCryru, 3a UCKINYEeHNeM cregyowmx cnyyaes:

a) W3MeHeHWe TpebOoBaHWN HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacalLmxcs
npeaocTaBNeHns MyHMLMNANbHOW YCryri, Mocre nepBOHa4yanbHOW nodadn 3asiBNieHus o
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

6) Hannune owunboK B 3asBNEHUN O NPEeAOCTaBMNEHUN MYHULMNANbHOW YCRyrn U
AOKYMeHTax, NoJaHHbIX 3asiBUTeNeM nocne nepBoHavanbHOro oTkasa B npMemMe JOKYMEHTOB,
HeobxooMMbIX Ons NpPefoCTaBfneHMs MyHUUMNAnbHOM Yycnyrn, nNubo B nNpenocTaBlieHUn
MYHULMNANbHON YCNYrU U HE BKMOYEHHbIX B NPeACTaBEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) UCTeyeHMe CpoKa AENCTBUS [OKYMEHTOB UMW WU3MEHEHWe WHopmaumm nocne
nepBOHavyanbHOro OTka3a B MNpuMeMe [OOKYMEHTOB, HeobxoouMblxX Onsi NpeaocTaBneHus
MyHMUMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOM YCIyru;

r) BbIABIEHNE JOKYMEHTaNbHO NOATBEPXAEHHOIO hakTa (NPU3HaKoB) OLLUMOBOYHOro Unm
NpPoTUBONPaBHOro Aencteus (6e3gencTBust) AOSMKHOCTHOro nuua WMcnonkoma, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKase B MNpPUEME [OOKYMEHTOB, Heobxoaumbix And
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULUNAnsHOM ycnyru,
O YeM B NMMCbMEHHOM BUAE 3a NOANUCHLI0 pykoBoaAUTENSA Mcnonkoma npu nepBoHavyanbHOM
oTKase B NpMeMe JOKYMEHTOB, He06Xo4MMbIX NSt NpefoCTaBneHns MyHULUNAnNbHOM yCcnyru,
yBeAOMISIETCA 3a8BUTENb, @ TakkKe NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble HeyaobCTBa;

4) npepocTtaBneHnst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WMHopmMauuu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM ClnyYaeB, eCMN HAaHECEHne
OTMETOK Ha Takume [OOKyMeHTbl nNnbo nx wusbsaTMe ABNSETCA HeoOXOAWMbIM  YCIOBUEM
NpenocTaBfeHns rocyaapCTBEHHOM WAW  MYHMUMNANbHOW YCNYrM, M WHbIX CIly4Yaes,
YyCTaHOBMEHHbIX beaeparnbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBaloLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWUBHLIMK NPaBOBLIMU akTamMu Ans NpeaocTaBnNeHns MyHULUMNanbHOM YCryri, KoTopble
HaxoaaTCcs B pacnopsPKeHMN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrpaBreHust U NoABEAOMCTBEHHbIX FOCY1apCTBEHHbIM OpraHam Wiy opraHam MeCTHOro
camoyrnpaBreHus opraHn3aLumnin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUThb, a Takke
cnocobbl NX NoNy4YeHns 3asiBUTENSIMI, B TOM YMCIIe B 3NEKTPOHHOM dhopMe, NOPSAoK UX



npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMoynpasreHus Mo
opraHvsauusi, B pacropsikeHnn KOTopbIX HAaX0AATCA AaHHbIE AOKYMEHTbI

2.6.1. MNony4yaloTca B pamKax MexXBeJOMCTBEHHOIO B3auMMOLAENCTBUA:

1) cBepeHus, noaTBepXAarllMe KOMUYECTBO rpaadaH, 3aperncTpupoBaHHbIX MO
MECTY XUTeNbCTBa B XWUIOM NOMELLEHUN — ynpaBnsaooLLias opraHm3aums MHOroKBapTUPHOro
Aoma nmbo pacyeTHbIN LEHTP;

2) cBefeHus 0 rocyaapCTBEHHOW pernctpawmm cCMepTy U3 eANHOro rocyAapCTBEHHOIo
peecTpa 3anncen akToB rpaXgaHCKoro coctosiHusa — PefgepanbHasa HanoroBas cryxoa;

3) cBegeHuss O roCydapCTBEHHOM  perncrpauun  poxaeHus u3  eauHoro
rocyJapCTBEHHOro peectpa 3anucer akToB rpaxdaHCKoro coctosHus — dPepeparnbHas
Hanorosasi cnyxb6a;

4) cBefeHus O rocygapCTBEHHOWM pernctpauumn 3aknioveHms (pactopxkeHns) 6paka 3
€0MHOro rocyaapCTBEHHOro peecTpa 3anncen akTOB rPaKOaHCKOro COCTOSHUS — —
depepanbHas Hanorosas crnyxoa;

5) cBegeHus o perucTpaumoHHOM yyeTe No MEeCTY XUTeNbCTBa U MecTy npebbiBaHus
— MuHucTepcTBO BHYTpEeHHUX Aen Poccunckon ®epepaunu;

6) Bbinucka u3 EMPH Ha o6bekt Hegsmxkumoctn — OdepepanbHas cnyxba
rocygapCTBEHHOW perncrpauum, kagactpa v kaptorpadum;

7) Bbinucka n3 EMPH o npaBax oToenbHOro nuua Ha umelwmecs (MMeBLUMecs)
00bekTbl HeaBmKMMOCTU — DefepanbHas crnyxba rocygapCTBEHHOW perncrpaumm, kagacrtpa
N KapTorpadgum;

8) pelweHve opraHa MeCTHOrO CaMOynpaBfieHUs O TMPU3HaAHUW rpaKaaHWHa
ManoMyLLUM — OpraH MECTHOro camoynpaBfeHus;

9) [OOKyMeHTbl, noATBepXaawlue npaBo MOMNb30BAHUA >KUMbIM  MOMELLEHUEM,
3aHUMaeMbIM TpaXg4aHMHOM U 4YfneHamu ero cembu (OOroBOp, OpAEp, pelleHve o
npefoCTaBfiEHUM  KWMOTO  MOMELWEHUss WU WUHble OOKYMEHTbl) — opraH MeCTHOro
camoynpaBneHns;

10) 4OKYMeEHT, NoATBEPKAAOLLNIA NOSTHOMOYNSA 3aKOHHOMO NpeAcTaBUTenNs 3asiBuTens,
B Cfny4ae nojadn 3asBfeHuUs 3aKOHHbIM NpeAacTaBuTenem (B 4acTu cBuaeTenbctBa o
pOXAeHUK, BblAaHHOMO Kcnoskomamum 3anucu akToB rpaXK4aHCKoro coctosiHus Poccuickon
denepaumn, unuM OOKyMeHTa, BblgaHHOro lMcnonkomamu oneku W nonevvtenbctBa B
COOTBETCTBUU C 3akoHoAaTenbCcTBOM Poccunckon ®epepaumm) — EQUHBLIN rocyaapCTBEHHbIN
peecTp 3anucen akToB [paxdaHCKoro coctosHna nubo EavHas rocygapcTBeHHas
MHOPMaLNOHHas cucTema coumanbHOro obecneyvyeHus;

11) npoBepka COOTBETCTBUSA (PaMUIIbHO-MMEHHOW Fpynnbl, AaTbl POXAEHUHA, nona u
CHWIC — MNMeHcnoHHbIM chora Poccuiickon depepaumm;

12) cBegeHnss O OeWCTBYKOLWEM nacnopte rpaxgaHuHa Poccunckon depepaumnmn —
MwuHUCTEpPCTBO BHYTPEHHMX aen Poccunckon denepaunu;

13) cBegeHus o HoTapuansHoM goBepeHHocTn — efepanbHas HoTapuanoHas nanara.

2.6.2. 3agBuTenb BnpaBe MNpeaocTaBuUTb [OOKYMEHTbl (CBedeHusl), YKasaHHble B
nognyHktax 1 - 9 nyHkta 2.6.1. AOMUHUCTPATUBHOIO pernamMeHTa, B OpMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUMEHHOWN KBanndpuumpoBaHHOM nognuceld N,
YNONMHOMOYEHHbIX Ha co3JaHue 1 noannucaHue Takux JOKYMEHTOB, Npu nogadve 3asiBreHns.

2.6.3. HenpeacrtaeneHve (HeCBOEBPEMEHHOE NMpeAcTaBreHNe) ykasaHHbIMU B MyHKTE
2.6.1 AOMMHUCTpPATUBHOIO perriamMeHTa opraHamMmy rocygapCTBEHHOW BracTu, opraHamu
MECTHOro CaMoynpaBrieHUsi, OpraHM3aumnamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM Ans oTkasa B NpefoCTaBNeHUn MyHULMNAansHOM YCnyru.

2.6.4. [OMKHOCTHOEe Jnmuo wn (Mnn) paboTHUK, YKa3aHHbIX B nMyHkTe 2.6.1.
AOMWHUCTPATUBHOIO  perfnameHTa oOpraHoB UM OpraHusauui, He npegcrasuBLUNe
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoOLlleHHble W HaxoddwMecss B pacropsikeHun



AOKYMEHT uWnn CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUUNIVHAPHOWN WKW MHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATENLCTBOM Poccunckon denepaumn.

2.6.5. 3anpewaeTca TpeboBaTb OT 3asBUTENSA LOKYMEHTbl CBEAEHUS, B TOM 4ucrne
noaTBepXxaalwlme BHECEHWE 3asiBUTENEeM nnaTbl 3a nNpefoCTaBfeHMe MyHMuMnanbHOW
ycryru, Haxogsimecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHust 1 NoABeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unu opraHam MeCTHOro
camoynpasneHus opraHu3aummn.

HenpenctaBsneHne 3asaBuMTENEM [OOKYMEHTOB, COAEpXaluMx CBeAEeHUd, KOTopble
HaxoA4ATCS B pacnopsi)KeHuu rocyfapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO camoynpaBieHus
N NOABEOOMCTBEHHbIX rOCY4apCTBEHHBIM OpraHamM MM opraHam MecTHOro camoynpaBfeHus
opraHu3aumin, He $SBNSETCs OCHOBaHWMEM AN OTKasa 3aaBUTEN0 B NpeoCTaBrieHuun
MYHULMNANbHOW YCRyrn.

2.7. VicuepnbiBatowwmm nepedeHb OCHOBaHUM s 0TKasa B npuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHns MyHULMNANbHOM YCryru

2.7.1. OcHoBaHuAMW OnNA OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix And
npegocTaBneHnsa MyHMLMNAaNbHOW YyCyrn, ABMASIKOTCS:

1) npeacTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U ucnpaBneHus
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMIEHHOM 3aKoHo4aTeNnbCcTBOM Poccumnckomn
depepauyum;

2) NOKYMeHTbl coaepXaT MOBPeXAeHUs, Hannyme KOTOpbIX He MO3BOSISeT B MOSIHOM
obbeme ucnosnb3oBaTb WHOPMAUUIO W CBeAEeHUs, copepXawuecss B AOOKYMeHTax Aans
npegocTaBfeHnsa MyHUUMNanbHON ycnyru;

3) NnpeacTaBfeHHble JOKYMEHTbI UMW CBeLAEHUS YTpaTUIM CUNY Ha MOMEHT obpalleHus
3a MyHMUMNAnNbHOW YCNYron (OOKYMEHT, YOOCTOBEPSHOWMA MNOHOMOYMS npeactaBuTens
3asiBUTENd, B Criydae obpalleHns 3a npegoctaBrieHneM MyHULMNanbHOM YCIyrn yKasaHHbIM
nnuom);

4) nogadva 3adBnNeHUs O nNpeaocTaBfeHUn MyHUUMNAanbHOW YCyrM U LOKYMEHTOB,
HeobXxooMMbIX ANA NpeaoCTaBAeHUss MyHUUMNAnNbHOW YCryrn, B 3MEKTPOHHOW ¢hopme C
HapyLLleHMeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HEKOpPpPEKTHOE 3anonHeHne oba3aTenbHbIX NOen B hopMe 3asiBNeHNs], B TOM YnCe
B WHTEpaKTUMBHOW (popme 3asaBneHuss Ha PecnybnukaHckom nopTane (HeLOoCTOBEPHOE,
HenosiHoe, NMB0o HenpaBUIbHOE 3aMnofIHEHME);

6) npencTtaBneHWe HEMoOSIHOro KOMMMeKTa [AOKYMEHTOB, HeobxoaumbixX Ans
npegocTaBneHnsa MyHULUMNanbHON yCcnyru;

7) 3asBreHMe o npeocTaBfieHUn YCNyrm nogaHo B opraH rocyaapcTBEHHOM BnacTw,
opraH MEeCTHOro camoynpasfieHUs UNU opraHu3auuio, B NMOSTHOMOYUA KOTOPbIX He BXOAUT
npegocTaBfieHMe MyHUUMNANbLHOW YCIyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depgepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoOHHOM NOAMUCUY» YCNOBUW NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOWN KBannuLMpoOBaHHOW 3N1EKTPOHHOW NOAMUCH.

2.7.2. TlepeyeHb OCHOBaAHUW ONsl OTKa3a B NpuemMe AOKYMEHTOB, HEOOXOOUMbIX Ons
Nosly4eHUs MyHULMNArbHOW YCIyru, ABNSETCH NCHepnbIBaOLWLNM.

2.7.3. PeweHne 06 oTkase B npveme 3asiBNEeHUs N OOKYMEHTOB, HEObXoauMMbIX NS
npegocTaBneHns MyHUUMNAnNbHOW YCryrn, MOXeT ObiTb MPUHATO Kak BO Bpemsda npuema
3asBuUTENd, TaKk WU MNocre Mony4YeHUs OTBETCTBEHHbIM AOSMKHOCTHbIM nnuoM Kcnonkoma
HeobXxooMMbIX ANS NpeaocTaBfeHnss MyHUUMNanbHOW YCyrn OOKYMEHTOB (CBedeHun) C
NCrNonNb30BaHMEM MEXBEAOMCTBEHHOMO WMH(OPMALMOHHOMO B3aUMOOEWCTBUS, B CPOK, He
npesBbiwatoLwmi 9 pabounx gHen co AHSA perncTpaunm 3asiBfeHus.

2.7.4. 3anpeliaetca OTKasblBaTb B MpuvemMe 3asBfeHUs U WHbIX [JOKYMEHTOB,
HeobxoaMMbIX ANS NpefoCTaBNeHns MyHUUMNanbHOW ycnyrn, B cClydyae ecnv 3asiBreHue u



AOKYMEHTbI, Heobxoaumble Ansi NpeaoCcTaBreHus MyHUUMNanbHOW YCNyru, nofaHbl B
COOTBETCTBUM C UHGDOPMALLMEN O CpoKax 1 Nopsiake NpeaocTaBeHNs MyHULMNANbHOW yCnyru,
ony6nvkoBaHHon Ha EauHom nopTane, PecnybnukaHckom nopTrane.

2.8. VicuepnbiBaoLLmit NepeyYeHb OCHOBaHWUIA AN NPUOCTAaHOBMNEHUS UNN OTKa3a B
npegocTaBneHn MyHUUMNansHOM yCnyrm

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NpedoCTaBNeHNa MyHUUMMNANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s ans oTkasa B NpefoCTaBfieHMM MyHUUMNANbHON YCIyrn:

1) pokymeHTbl  (cBedeHud), npeAcTaBrieHHble — 3adABUTENeM,  nNpoTuBopevar
AOKYMeHTaM (CBeeHUsAM), NMOoMny4YeHHbIM B paMKax MeXBeJOMCTBEHHOIO B3aUMOAENCTBUS;

2) 3asBuTenb He ABndeTcsa rpaxgaHuHom Poccunckon depepauumn (ecnu nHoe He
npeagycMOTPEHO MeXayHapoaHbIM AoroBopoM Poccuickon denepaumm);

3) rpaxgaHuH npusHaH MasioMMyLMM WM UMEKTCA OCHOBaHUS ANA MNPU3HaHUA
rpakgaHnHa mManoumyLumMm B nopsake, yctaHoBrneHHoMm 3akoHoMm PT ot 13 mnons 2007 roga
Ne 31-3PT;

4) poxodpbl rpaxgaHuHa M NOCTOAHHO MPOXMBAKLUX COBMECTHO C HUM YfIEHOB €ro
CeEMbW W CTOMMOCTb WX WMYyLLEeCTBa, MoAnexalwero HanoroobnoXeHmo, MnpesbiwaT
MaKkCuMarbHbI pa3Mmep, ycTaHaBNMBaeMbI B COOTBETCTBUM cO cTtaTtben 5 3akoHa PT ot 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lepeyeHb OCHOBaHWW ANst OTKas3a B NpefoCTaBreHnM MyHUUMNanbHOW yCnyru
ABIISETCA NCYEPNbIBAOLLNM.

2.8.4. 3anpeLuaeTcs oTKasblBaTb B Npe4oCTaBNEeHUM MyHULMNANBHOW YCyrn B crny4yae,
ecnun 3asiBfieHne o npeaocTaBfeHnun MyHUUMNanbHOM yCnyru nogaHo B COOTBETCTBUM C
nHdopMaumen o cpokax UM nopsiake npefoCTaBfeHust  MyHMUMNanbHOW  yCnyru,
onybnukosBaHHoW Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsiaok, pasmep M OCHOBAHMS B3UMaHUS rocy4apCTBEHHON NOLMVHbBI NN MHOW MnaThl,
B3MMaeMOW 3a NpefoCcTaBneHne MyHMUUnanbHOn ycnyru

MyHuumMnansHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAKTCA HEOOX0AMMbBIMU U 06A3aTENBHLIMKU ANNA
npeaocTaBnNeHns MyHMLMNANbHOW YCyri, B TOM YMCNEe CBeAEHUS O AOKYMEHTe
(BoKymeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aunsamMm, y4acTByHOLWMMN B

npeaocTaBNeHNN MyHULMNANbHbBIX YCNyr

MpepocTtaBneHne HeobxoauMbIX U 0Bsi3aTeNbHbIX YCNyr He TpebyeTcs.

2.11. Mopsiaok, pa3amep U OCHOBaHUS B3MaHWUs Nnatbl 3a NpegocTaBneHne ycrnyr, KoTopble
ABNAIOTCS HEOOXOAUMbBIMU 1 06513aTeNbHLIMU ANsi NPeAOCTaBNeHNs MyHULMNANbHOW YCyru,
BKItoYas MHopmaLmio 0 MeToauke pacyeTa pasMmepa Takon nnaTbl

MpepocTaBneHne HeobxoauMbIX U 0BsI3aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAaHUA B oMepeau npu nogade sanpoca o npefocTaBneHum
MYHUUUNANbHOW YCryru, ycrnyru, npeaocTaBrsieMon opraHm3aunen, y4acTBYOLLEN B
npegocTaBneHN MyHULMNANbHOM YCNyr, N Npu Nosly4eHnn pesynbTaTa npeaocTaBneHns
Takux ycnyr



2.12.1. Bpems oxugaHusa npu nogade 3asiBieHUS Ha MNosiydeHne MyHuumnanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCcTaBreHns MyHUUMNANbLHOW  yCnyru
MaKCuUMarbHbIN CPOK OXXMOAHUA B Odepen He OOSHKeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm 3anpoca 3asButens o NpegoCcTaBneHn MyHUUMNansHom
yCryru n ycriyru, npegocTtaBnsieMon opraHn3aumen, y4acTByoLLen B NpeJocTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCHe B 9N1EKTPOHHOW bopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B geHb nogayn 3adBfeHUs 3asiBUTENIO
BblaaeTcs pacnucka ns AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAILWNM, YTO
3asiBreHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. Tllpu HanpaBneHunm 3asBreHns nocpeacrtsom EagmHoro  noprtana,
PecnybnvkaHckoro nopTtana 3asBuTENb B OeHb NOA4ayM 3asBfEHUS MNOSy4yaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTtana WM NO  9fEKTPOHHOW Mo4yTe yBeAOMIleHue,
noaTeepxgarLlee, YTo 3asdBrieHne OTrnpaBfeHo, B KOTOPOM YKa3bliBalOTCHA PErMCTPaLMOHHbIN
HOMep 1 aaTa nogayun 3asaBneHus.

2.13.3. lpu nuyHom o6GpaweHnn B KMcnonkom B [AeHb nNodayn 3asiBNneHus
YNONTHOMOYEHHbBIM [OSMKHOCTHBIM NUUOM Wcrnonkoma 3asBuTenNto BblgaeTca pacnmcka 13
aBTOMaTM3NPOBaHHON WHGOPMALUMOHHON CUCTEMbIl, MpefHasHa4YeHHOW AS19  OKasaHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEpPOM, AaTon nogayu
3a8BMEHNS 1 NEPEeYHEM NPEeLCTaBNEHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHUAM, B KOTOPbIX NPeAoCTaBnseTcs MyHUuunanbHas
ycrniyra, K 3any oXxuaaHud, Mmectam Ans 3anosiHeHns 3anpocoB O NpefocTaBfieHnmn
MYHMLMNANbHOW yCnyru, MHPOPMAaLMOHHBIM CTeHAaM ¢ obpasuamm nx 3anosTHEHUS U
nepeyYHeM OOKYMEHTOB, HEOB6X0ANMbIX A4S NPEeAOCTaBEHNS KaX40Nn MyHULMNansHOM
ycnyru, pasmeLLeHnio 1 0popMIieHNo BU3yarbHOW, TEKCTOBOW U MYNbTUMELNNHOMN
MHopMaUUKM o0 Nopsiake NpeaocTaBneHnsa Takonm yCcnyru, B TOM Yucrne k obecneyeHunto
AOCTYNHOCTU ANS MHBANWAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (heaepanbHbIM
3aKoHoOaTeNnbLCTBOM U 3akoHoAaTenbcTBoM Pecnybnukn TatapctaH o coumansHom 3awuTe
WHBaNMaoB

2.14.1. lpepocTtaBneHne MyHUUMNANbHOW YCNYrM OCYLIECTBSETCA B 34aHUSX U
nomMeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTa npuema 3assutenen odopyaytoTcsa Heobxogmmon mebenbio ans ooopmIeHns
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBUM C 3aKoHOA4aTenbCcTBOM Poccunckon degepaunmn o coumarnbHOm
3awmMTe MHBanNMOoOB B UeNsX OecnpenaTCcTBEHHOro AOCTyna K MeCTy npeaocTaBfeHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIW  [OCTYN  MHBaAnNWOOB K MECTY
npefocTaBneHns  MyHuumunanbHon ycnyrn  (yAoOHbIM  BXOA-BbIXOA B MOMELLEHUs W
nepemMeLleHne B nx npegenax);

2) Bu3yarnbHas, TeKCcToBas W MynbTUMeAunHas WHgopMauua O rnopsake
npegocTaBfeHns MyHULMNanbHOM yCrnyrn pasmMeLlaeTcs B yaoOHbIX NS 3asaBuTenemn mecrax,
B TOM YUCIe C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBAINWUAOB;

3) conpoBOXAeHWE NHBANULOB, UMEIOLLIMX CTONKNE paccTponcTBa (OYHKLNN 3pEHNS
N CaMOCTOATENBLHOIO NepeaBuXeHNs, N oKkasaHne UM NomMoLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBMXeHUs1 N0 TEPPUTOPUN, HA KOTOPOM
pacnonoXxeHbl 06bEKTbI COLnanbHON, MHXEHEPHOW U TPAHCMOPTHOM MHAPACTPYKTYP, BXOAA B
Takne 06beKkTbl U BbIXOA4a U3 HUX, MOCaAKM B TPAHCMOPTHOE CPeACTBO M BbICAOKM U3 HErO, B
TOM YMCIe C UCMOSb30BaHMEM KpecCna-KomsiCKu;



5) Hagnexawee pasmeweHne obopyaoBaHMs W HocuTenem uHdopMauumu,
HeobxoauMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro OOCTyna MHBaNWAOB K ycrnyram C
YY4E€TOM OrpaHuUYEHN NX XNUIHEOEATENBHOCTY;

6) nybnvpoBaHne HeobxoouMmon AONsi WMHBANUMAOB 3BYKOBOW W 3pUTENBHOWM
MHOpMaUuKM, a Takke Haanucewn, 3HaKoB U MHOW TEKCTOBOW U rpadpuyeckon MHgopmMaumm
3HaKaMu, BbINOJSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoaymka U TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA MPU HanMyuu OOKYMeHTa, NOATBepXAalLlero ee
crneuvanbHoe obyyeHue M BblgaBaemoro no dopme u B nopsigke, KOTOpble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBEpP>XAEHMM (hOPMbI AOKYMEHTA, NOATBEPXKAAIOLLENO cneumansHoe
oby4yeHne cobakn-npoBoaHMKA, N NopsaaKa ero Bblgauny.

2.14.3. TpeboBaHusa B YacTn obecneyeHnsa 4OCTYNHOCTU ANA MHBANMAOB OOBLEKTOB, B
KOTOpbIX OCYyLLeCTBNAeTCA MpefdocTaBneHne MyHUUMnanbHOW  YCryrm, W  CpeacTs,
ncnonb3yemblX Mpu  MPeaoCcTaBfeHUM  MYHULMNANbHOW YCryri, KOTOpble YyKasaHbl B
nognyHktax 1 —4 nyHkra 2.14.2. ADQMUHUCTPATMBHOIO perfnameHTa, NPUMEHSIOTCA K 06 bekTam
N cpeacTeam, BBEAEHHbBIM B SKCMyaTaumio Unv npoLweawmnmm MogepHN3aumto, pEKOHCTPYKLINIO
nocne 1 niona 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM ML aMKU Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTbL NOMyYeHUss MHGopMaumm o
Xo4e NpeaocTaBNeHNa MyHULMNANbHOW YCyri, B TOM YMCIEe C MCMOMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMIA, BO3MOXHOCTb NTMB0 HEBO3MOXHOCTb
Nony4YeHnss MyHUUMNanbHOM yCryrm B MHOrOOYHKLMOHANbHOM LIEHTPE NpeaocTaBneHuns
rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr (B TOM YMcrie B NOfIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgerieHnn opraHa UCNONHUTENbHO-pacnopsaanTeNbHOro opraHa
MECTHOro camoynpasreHusi, No Bblbopy 3aaBUTENS (IKCTEPPUTOPUANbHBLIN NPUHLAM),
nocpencTBOM 3anpoca O NPeaoCTaBEHNN HECKOSNbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHULUMNANbHbIX YCNYr B MHOrOYHKUNOHASbHbBIX LLIEHTpax npeaocTaBneHns
rocyAapCTBEHHbIX 1 MyHULMNANbHbIX YCAYr, NPeayCcMOTPEHHOro ctatben 15.1
depgepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIA 3anpoc)

2.15.1. TlokasatensMm [OOCTYNHOCTU MPefoCTaBfieHUs MyHUMUMNANbHOW  yCcryru
ABMAKOTCA:

pacronoXeHHOCTb MNMOMELLEHUsl, B KOTOPOM BedeTCs npuem, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTN OBLLLEeCTBEHHOIo TpaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CneumanmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawwWwen uHGPopMaumm o cnocobax, nopsgke UM cpokax
npegocTaBfieHnss MyHUUUNAaNbHOM YCIyrm Ha MHAOPMaLUMOHHbLIX cTeHaax, EaguHom nopTtane,
PecnybnukaHckom noptane, ouumanbHOM cakTe MyHUUUNanbHOro panoHa;

OKasaHue NoMoLLM MHBanNuaam B NpeogoneHnn 6apbepos, MeLlarLwmnX nosTly4eHmo Mn
yCryr HapaBHe C gpyrMmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCyrn aBnaTCS:

1) cobnogeHne CpoKoB NpuemMa U pacCMOTPEHNst LOKYMEHTOB;

2) cobrnoeHre cpoka rnoryvyeHus pesyrnbrata MyHUUMNanbHOW yCnyru;

3) otcyTcTBME  OBOCHOBaHHbIX Xanob Ha HapyweHus  AOMUHUCTPATUBHOIMO
pernamMmeHTa, coBeplueHHble paboTH1kamn Micnonkoma;

4) KONNU4YeCcTBO B3aUMOAEWCTBUM 3asiBUTENA C AOSMKHOCTHbIMM nuuamn (6e3 ydveta
KOHCYyIbTaunmn):



B3aMmogencrene 3agButensa ¢ pabotHukamum  Ucnonkoma wunm MOL,  npwm
npegocTaBNeHnn MyHUUMNanbHOW YCrnyrn OCyLecTBSeTCs OAMH pa3 npwu npeacTaBneHun
3a8BNeHNA CO BCEMM HEOBXOANMbBIMU LOKYMEHTaMW;

OOVMH pa3 B crydyae HeoOXOAMMOCTUM MOrlydyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B Wcnonkome unn ML, B hopme ak3emnngpa SNeKTPOHHOro
AOKYMeHTa Ha ByMaxkHOM HocuTerne.

MpoOomknTenbHOCTbL OAHOMO B3aMMOOEUCTBUS 3adBUTENSA C JOMMKHOCTHLIMWU NMuamMu
npuv nNpegocTaBneHn MyHUUMNanbHOW ycnyrn He npesbiwaeT 15 MUHYT.

3agaBuTenb BripaBe OLEHWUTb KayeCcTBO MpPedoCTaBfeHns MyHUUUNanbHOW YCRyrn C
NOMOLLbLID  YCTPOWCTB  MOABWMXHOW  paanoTenedOHHOM CBA3W, C  UCMONb30BaHUEM
PecnybnukaHckoro noptana, TepMUHarbHbIX YCTPONCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrm MOXET ObiTb
nony4eHa 3asBuTenem B NIMYHOM kabuHeTe Ha EgmHom nopTane, PecnybnvkaHckom nopTane,
B Vicnonkome, MOL.

2.15.4. MNpegocTtaBneHne MyHUUUnNanbHOW ycnyru ocyulectenserca B nobom ML, no
BbIOOpY 3asfABUTENs He3aBUCMMO OT MecTa ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHMS) Ha Tepputopun Pecnybnuku TaTtapcrtaH no
3KCTEppUTOPMANbHOMY NPUHLIAMY.

MyHuumMnansHasa ycnyra B coctaBe KOMMMEKCHOro 3anpoca He NpeaocTaBriseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaloLwme 0COBeHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No akcTeppuTopuansHOMy NpuHUuny (B cnyyae, ecnu
MyHUUMNanbHas ycnyra npefocTaBseTcd No aKCTeppUTopuanbHOMy NpUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANBHOW YCNyrn B 3NEKTPOHHOM hopme

2.16.1. [lpn npenocTaBneHUM MyHUUMNANBHOW YCNYrM B 3NEKTPOHHOW hopme
3asiBuTENb BNpase:

1) nony4nTb MHOPMALMIO O Nopsake M Cpokax NPefoCTaBfeHUs MyHUMUMNaNbHON
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nojaTb 3asdBreHue O NpeaocTaBNeHNN MyHULMNANbHOW YCIYrN U UHbIE AOKYMEHTHI,
HeoOxoauMble ONA NpeaoCTaBfeHUs MYHUUMNANbHOM YCIyrn, B TOM YuChe OOKYMEHTbl U
WMHpOpMaUUIO, ANEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUU C
nyHKTOM 7.2 vactn 1 crtatbm 16 depepanbHoro 3akoHa Ne 210-d3, ¢ Mcnonb3oBaHWEM
PecnybnunkaHckoro noprana;

3) nony4YnTtb CBeOeHUMst O Xo4e BbINOSIHEHUS 3asBfEHUA O npeaocTaBfeHun
MYHULMNANBHOW YCRyrn, NO4aHHbIX B 3IEKTPOHHON DOpPME;

4) oCyLWwecTBUTb OLEHKY KadecTBa NpeaoCcTaBfieHUs MyHUUMNAanbHOW YCIyru;

5) nonyuntb pesynbTaT MpedocTaBreHnd MyHuuuMnanbHOW ycnyrm B dopme
3MIEKTPOHHOrO AOKYMEHTA;

6) nopaTb xanoby Ha pelweHne n aenctene (besgenctene) Vicnonkoma, a Takke ero
AOJDKHOCTHbIX ML, MyHMUMNAnNbHbIX criyawmx nocpencrsom PecnybnvkaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON MHEOPMALMOHHOW cUCTeMbl, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnn n gencteum (besgencrauns),
COBEpLUEHHbIX NpW NpedoCcTaBleHUn TrocyadapCTBEHHbIX W MyHUMUMNANbHLIX — yCnyr
Mcnonkomamu, npeaocTaBnsitiolLMMM  FOCY4APCTBEHHbIE W MyHUUMNAnbHbIE YCAyrn, WX
AOJDKHOCTHLIMY NULLAMK, rOCyJapCTBEHHBIMU U MYHULIMNANBHBIMU CIYXaLLUMMU.

2.16.2. dopmupoBaHue 3asBfEHUS OCYLLECTBNSETCS MNOCPeACTBOM 3arnofHEHUS
3MEKTPOHHOM popMbl 3asiBneHns Ha PecnybnvkaHckom noprtane ©6e3 HeobxoaumocTu
AOMONHUTENbHOW NoAaYn 3asBneHns B Kakon-nmbdo nHom opme.

2.16.3. NMpwn cbopmmpoBaHun 3aaBneHnsi obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUS 3adABMNEHUS U UHbIX OOKYMEHTOB,
Heobxo4MMbIX A4S NpefocTaBNeHns ycnyru;



2) BO3MOXHOCTb 3anoSyIHEHUS HECKONbKAMU 3asBUTENAMU OOHOW 3MEKTPOHHOW
dopmbl  3asBrieHMs npu  obpalleHun 3a  ycriyramu, npegnonararwmMMmn  HanpasfieHne
COBMECTHOrO 3asiBfIEHNS HECKOSNbKUMU 3asiBUTENAMM;

3) BO3MOXHOCTb MneyaTu Ha OymaHOM HoOcUTene KOMuu 3NEeKTPOHHOM (POpMbl
3aaBNeHns;

4) coxpaHeHVe paHee BBEOEHHbIX B 3MEKTPOHHY (PhOpMYy 3asBrEeHUs 3HAYEHU B
no6on MOMEHT NO XenaHuto Nofb3oBaTenNs, B TOM Y1Cne Npu BO3HMKHOBEHMM OLLIMBOK BBOAA
1 BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHWUIN B 3NEKTPOHHYI (POpMy 3asiBNEHUS;

5) 3anonHeHue nonewn anekTpoHHOW POpMbI 3asiBEeHNA 40 Hayana BBoAa CBeAEHUN
3asiBUTENIEM C WCMNOMb30oBaHMEM cBedeHun, pasmeweHHbix B ECUA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTu, KacawLwencs CBeLeHUN,
OTCYTCTBYIOLLNX B €QNHON CUCTEME NOEHTUMMKALMM N ayTeHTUduKaumm;

6) BO3MOXHOCTb BEPHYTbCSA Ha NOOON U3 3TAanNoB 3anOfHEHUSA 3NEKTPOHHON hopMbl
3aaBneHns 6e3 notepmn paHee BBeAEHHOM MHOpMaUmK;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBfIEHMAM B TEYEHUe
He MeHee OAHOro rofa, a Takke YaCcTUYHO CHOPMUPOBAHHBIM 3aSBIEHUSIM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anncb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENO NpeaocTaBnAeTcsl BO3MOXHOCTb 3anuMcu Ha nwbble cBoboaHble Ond
npuema gaty M Bpems B npedenax YCTAaHOBMEHHOrO B MHOFOMYHKUMOHANbHOM LEeHTpe
rpacovka npuema.

3anucbk Ha onpegeneHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYyNneHns 3Ton Aathbl.

[na ocyuwecTBneHMss npeaBapuUTENbHOM 3anvcu nocpeactsoM PecnybnmnkaHcKoro
noprtana 3asBUTento HeobxoanMMO ykasaTb 3anpaluMBaeMble CUCTEMOW AaHHbIE, B TOM YMChE:

damunumio, NMsi, 0TYECTBO (NPU HANN4YMK);

HoMep TenedoHa;

aapec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOWun 3asBuTens nNpwu
npegBapuTenbHON 3anncu, 4OKyMeHTaMm, NpeAacTaBrieHHbIM 3asgBUTENEM Npu NMMYHOM Npueme,
npegBapuTenbHas 3anMcb aHHynMpyeTcs.

Mpn ocywecTBrneHn npeaBapuTenibHOM 3anucu 3asisutento  obecneymBaeTcd
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTeepxaeHve. B cnydae, ecnu 3assutenb coobwmT
aflpec 3NeKTPOHHOM MOYThbl, HA YKasaHHbIM agpec Takke HanpasnseTcs WHdopmauusa o
noaTBepXXaeHnn npeaBapuTenbHON 3anMcK C yka3aHeM AaTthbl, BPEMEHWN N MecTa npuema.

Mpu ocywecTBNeHUN NpegsapuTenbHOM 3anncuK 3asBuTesib B ob6a3aTenibHOM nopsiake
MHOPMUPYETCS O TOM, YTO NpeaBapuUTEribHas 3annucb aHHYNIMPYETCS B Crlydae ero HEeSBKN No
ncredeHnn 15 MMHYT C Ha3HA4YEHHOro BPEMEHU Npuema.

3asButenb B Ntoboe BpeMs BnpaBe O0TKka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENs] COBEPLUEHMSI MHbIX OENCTBUN, Kpome
NPOXOXAEHMA MAEHTUMUKALUMN U ayTeHTUdUKauMm B COOTBETCTBMM C HOPMaTMBHbIMU
npaBoBbiMM akTtamu Poccuiickon ®Pepepaumm, ykasaHust LUenu  npuema, a Takke
npegocTaBneHns cBefeHun, HeobxoouMmbix ANs pacyeTa ANUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTh 4SS npuema.

3. CocTas, nocrnenoBaTenbHOCTb U CPOKM BbINOMHEHNS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOpPsSAKY UX BbIMOMHEHMS!, B TOM YMCIie 0COBEHHOCTU BbINONTHEHUS
agMUHUCTPATMBHBIX NpoLeayp B 3MeKTPOHHON dhopme, a Takke 0COBEHHOCTU BbINONHEHNS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LLeHTpax



3.1. OnucaHne nocregoBaTesibHOCTU AeNCTBUI MNPy NpeaocTaBieHnn
MYHULMNANbHON yCnyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNoYaeT B cebsa cneaywowme
agMUHUCTPATUBHbLIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATNE N PAaCCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeACcTaBleHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCcoOB B OpraHbl, Yy4yacTBywlMe B
npefocTaBfieHUM MyHULMNANbLHOW YCNYIu;

4) noAroToBKa pesyrbTata MyHULMNanbHOW yCnyru;

5) Bblga4va (HanpasneHne) 3asBuTento pesynstata MyHUUUNanbHOW yCryru;

6) ncnpasneHne TeEXHUYECKNX OLLNBOK.

3.2. OkasaHune KOHCynbTauun 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl SBnseTcs
obpalleHne 3asiBuTens no BOMpocam, CBA3aHHbIM C MNpefoCTaBfieHMEM MYyHUUMMNANbLHON
yCnyru.

HOSMKHOCTHBIM ~ nNnuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHME
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOL — paboTHnk ML,

npy obpalleHnn 3assButensa B Mcnonkom — cekpetapb VMCNonHUTENbHOro komuTeTa
(Oanee - 4OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHMWe).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCA 3a KOHCyMbTaUMENW O MOpsiAKE UM CpoKax
npefocrasneHnss MyHuyunanbHon ycnyrm B MOL nuyHO M no TenedoHy u 3MneKTPOHHOW
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraBnsaemMon AOKYMEHTauum u Apyrum BOMpocam Ans MNOfyYeHUss MyHMUMNnanbHON
ycnyru.

3asButens MOXeT NonyyYuTb  MHAGOPMALMIO O nopsgke  npeaocTaBreHus
MyHUUMMNanNbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHus 3aasutens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX NpoLeayp ABMASKOTCH: KOHCYNbTauums
no coctasy, YopMe NpeacTaBrseMon JOKyMeHTauum n apyrum Bonpocam, HeobxoanmbiM ans
Nony4YeHnss MyHULUMNanbLHOW YCryri.

3.2.3. 3aaBuTenb Bnpase ob6paTuTbCS B VIcnosikoM no TenedoHy 1 3f1IeKTPOHHOM NoYTe,
a TakkKe nonyuuMTb KOHCynbTauui Ha PecnybnukaHckom noptane, camte Wcnonkoma o
nopsiake 1 cpokax npegocTtaBneHns MyHULmunanbHON yenyr, B TOM Y1cre no coctasy, opme
npeacraBnsgseMon OOKYMeHTaumm v OpyrMM BonpocaMm And NOfyYeHus MyHuumMnanbHOW
yCnyru.

[OfmKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHmsiMU nyHkTa 1.3.4. AOMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOALWWMM  MYHKTOM,
BbIMOMHAOTCSA B TeYEeHMe Tpex paboymx gHen Co AHS NOCTynneHust obpalleHus.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMNATCSA: KOHCYIbTauum
no cocTtasy, OpMe NpeacTaBnseMon JOKyMEHTauum n apyrum Bonpocam, HeobxoanmMbeiM ans
Nnosly4eHuUst MyHULMNarbHOW YCIyru.

3.3. NpuHATME N paccMOTpeHMe KOMMNeKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM



3.3.1. lprem OOKYMEHTOB A58 NpefocTaBneHns MyHuuunansHom ycnyrm yepes Mol
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asgsutenb (Npeacrtasutenb 3asaBuTens) obpawaetca B ML, ¢ 3anpocom o
npefocTaBneHnn MyHUUUNAnNbLHOW YCnyrn n npeacrasnseT AOKYMEHTbl B COOTBETCTBUWN C
NYyHKTOM 2.5 AOMWHUCTPATUBHOIO perfnameHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npmem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

YyAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B NyHKTe 2.5
AOMUHUCTPATMBHOIO perfnameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MOL;

npy NpeaocTaBNeHUN OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5. AOQMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLIeCTBNSET CKaHMpoBaHWE MpeAcTaBNeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHne n3 AVIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHna ckaHumpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC M®L| nokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOW ¢hopme unu
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (OpMUPYET SNEKTPOHHOE Aero;

BO3BpalLaeT NognucaHHoe 3asBrneHne n opurmHanbsl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncky B npyeme JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBAMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOJTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Npoueayp SABMASKOTCA: rotoBoe K
OoTnpaBke 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
Mcnonkom B anekTpoHHOW dhopMe (B COCTaBE NakeTOB 3MEKTPOHHbIX AEN) B T€YEHME O4HOro
paboyero AHS co AHS obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHbBIX NpoLeayp SIBAAKTCSA: 3asiBNeHne u
nakeT JOKYMEHTOB (3NEeKTPOHHOE Aen0), HanpasneHHble B VICNONKoM, NocpeacTBOM CUCTEMBI
3NEKTPOHHOIo B3aMMOLENCTBUS.

3.3.2. Tllpyem [OOKYMEHTOB AN MpedocTaBfeHns MyHUUMNanbHOW ycnyrm B
3MEeKTPOHHOM hopme Yepead PecnybnukaHckum noprarn.

3.3.2.1. 3aaButenb Ons nogayn 3as8BfeHUS B 3NIEKTPOHHOM OOpPME BbIMOMHAET
cnegywwme oencTens:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHUS;

3anonHaeT opMy ANEKTPOHHOIO 3asdBMEHUSs, BKNHOYaKLWYO CBeAEHNS, Heobxoammble
n obaszatenbHble ANs NPegoCTaBneHns MyHULMNAanbHON YCNyru;

npuKpennseTr [OOKYMEHTbl B 3NIEKTPOHHOM opMe UM  3NEKTPOHHble obpasbl
AOKYMEHTOB K (DOpMe 3NEKTPOHHOIO 3asBneHus (npy1 HeobxoanmocTw);

noaTeepxgaeT akT O3HAKOMIIEHUST W COrflacua € YCroBUSMW U NOPSOKOM
NpegocTaBNeHNs MyHUUMNanbHOW YCryrm B 9feKTpoHHoW ¢opme (ycTaHaBnuvBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3NeKTPOHHOIo 3asiBieHUs);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLEHHbIX  CBeOeHun (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (hOpME 3NIEKTPOHHOrO 3asiBrEHNS);

OTNpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBrieHne (HaXXumaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3fEKTPOHHOIO 3asaBreHNS);

9NEKTPOHHOE 3asiBfieHne NoAnUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 ADMUHNCTPAaTUBHOIO pernamMeHTa;

nony4aet yBegomsieHne ob oTnpaBKe 3NEKTPOHHOMO 3asBeHMS.



dopmaTHO-Nnormyeckasi nposepka COPMUPOBAHHOIO 3asiBEHUA OCyLLeCTBSeTCH
nocrne 3anofIHeHUsA 3asBUTENEM KaXZoro n3 nosien 3nekTpoHHoM opmbl 3aasrieHns. Npu
BbISIBNIEHUN HEKOPPEKTHO 3amnoSIHEHHOrO Mons 3MeKTPOHHOM (hopMbl 3asiBfIEHNSA 3aaBUTENb
yBEAOMISAETCS O XapaKTepe BbISIBIIEHHOWN OLUMOKK 1 Nopsgke ee yCTpaHeHUs NocpeacTBOM
MHOPMALMOHHOIO COOBLLEHUA HENOCPEACTBEHHO B 3NTIEKTPOHHOM (hopMe 3asiBMEHUS.

AOMUHUCTpPaATMBHbLIE  Mpoueaypbl, yCTaHaBNMMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHus 3asBuTens.

Pesynbtatamu BbINOSHEHWUST aAMUHUCTPATUBHBIX NPOLEAYp SABMAKOTCA: 3NEKTPOHHOE
aeno, HanpaeneHHoe B MIcnosikom nocpeacTBOM CUCTEMbI AMIEKTPOHHOIO B3aUMMOLENCTBUS.

3.3.3. PaccMoTpeHue komnnekTa JOKYMEHTOB CnonkomMom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAiMUHUCTPATUBHOWN Npouenypbl SBfseTcq
NOCTyNfNeHne 3asiBfeHMss M UHbIX [OOKYMEHTOB, HeobxoauMmbiX ONd npeaocTaBrieHus
MYHUUMNANbHOW YCNyru.

HOMKHOCTHBIM ~ NnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
aZMUHUCTPATUBHOWN Npoueaypbl ABnseTcs cekpetapb VcnonHuTensHOro kommuteTa (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOEe JMUO, OTBETCTBEHHOE 3a MNpPUeM [OOKYMEHTOB, B criyvyae
obpalleHna 3aaBnTensd ¢ 3asiBfieHMeM B Mcrnonkom:

onpegensieT npegMeT obpalleHus;

yCTaHaBMMBAET NMNYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NpPOBOOUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TPeOOBaHMAM, yKa3aHHbIM B MYyHKTE
2.5. AOMUWHUCTpPaATMBHOIO perfiameHTa, nNpOBEepKYy COOTBETCTBUMS  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaAHOBJSIEHHLIM TpeboBaHMsM (Hagnexalwiee oopMneHne Konnin AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, NMPUMUCOK, 3a4E€PKHYTbIX CIOB N UHBIX HE OFOBOPEHHbIX
ncnpaBneHun);

3anonHsaeT 3NEKTPOHHYHO dopmy 3asaBneHus B aBTOMaTU3NPOBAHHOMN
WHOPMALUMOHHON cuUCTEMe, npedHas3Ha4YeHHOW [ONns  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu NPeaocTaBfEHUN OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5. AOMUHUCTPATUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLeCTBNAeT CKaHUpoBaHWEe MnpeacTaBneHHbIX
AOKYMEHTOB;

pacnedaTblBaeT 3asdBNeHne;

nepenaeT 3asBMTENIO HA NPOBEPKY M NOAMNNCAHME;

nocre nNognucaHna ckaHupyeT NoannucaHHoe 3asBreHune;

3arpykaet B aBTOMaTU3NPOBAHHY WHAOPMALMNOHHYKD CUCTEMY, NpeaHa3Ha4YEeHHYHo
A5 OKa3aHWsA rocydapCTBEHHbIX U MYHULUMNAMbHBIX YCNYr AOKYMEHTbl, NpeACTaBeHHbIe B
3MEKTPOHHOM (hopMe NN SNEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopmMmpyeT
3MEKTPOHHOE Aeno;

BO3BpaLLAEeT nognucaHHoe 3asiBNieHMe W  opuruHanbl OyMaXKHbIX [OOKYMEHTOB
3a8BUTENIO;

BblJaeT 3asBUTENIO PacnuCcKy B npuemMe JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHWM Ansi OTKasa B NpyemMe AOKYMEHTOB AOJHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, yBeAOMMSAET 3adABUTENS O HAaNUYnUM NpenaTcTBUN aAns
npuemMa 3asiBneHus 1 Bo3BpallaeT eMy AOKYMEHTbI C 06 bACHEHMEM coaepXXaHNSA BbISIBIEHHbIX
OCHOBaHWiN ONA 0TKasa B NpuemMe 4OKYMEHTOB.

3.3.3.3. [dormkHOCTHOE nuuo, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, Mocne
NOCTYNMEHUs OKYMEHTOB Ha PaCCMOTPEHMUE:

npuceBamBaeT 3asiBIEHWIO HOMEpP B COOTBETCTBMW C HOMEHKNATypou Aen U craTyc
«lMpoBepka 4OKYMEHTOMY;

n3yyaeT MNOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM YuCne MPUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 3NIEKTPOHHOM (hopMe 1 3neKTPOHHbIE 06pa3sbl JOKYMEHTOB;



npoBepsieT KOMMNEKTHOCTb, YATAEMOCTb ANIEKTPOHHBLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne yCcroBUn  OEWUCTBUTENIbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTesomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3asiButenemM npeacraBrieHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUMEHHOW KBannUUMPOBAHHOW 3NEKTPOHHOM
noanucoHo).

Mpn Hannuun ocHoBaHWK, MPEnYCMOTPEHHbIX MNYHKTOM 2.7.1. AOMUHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHna o6 oTkase B nNpuemMe [JOKYMEHTOB,
Heobxo4MMbIX 4518 NPeoCTaBNeHNA MyHMLMNAIbHOW YCyrn.

B cnyyae, ecnu B pesynbTaTte nNPOBEPKN YCUIEHHOW KBannguuupoBaHHOMU
3NEKTPOHHOW MOAMUCU BbISIBNIEHO HecoOnaeHne ycroBun ee OeNCTBUTENbHOCTU, NPOEKT
pelwweHns 06 oTkase JOMKEH cogepxaTtb NyHKTbl cTatbn 11 ®egepanbHoro 3akoHa Ne 63-P3,
KOTOpble NOCMAY>XUIN OCHOBaHWEM ANSA ero NpUHATUS.

MpoekT peweHns o6 oTkasze B nNpuemMe [AOKYMEHTOB, Heobxoaumblx AN
npefocTaBneHns MyHUUMNanbHOW YCryrn, C ykasaHMeMm MpUYuH OTKasa (B crydvae, ecnuv
OCHOBaHWA OnNA OTKasa B MpuvemMe [JOKYMEHTOB, HeobxoauMbIX ANns npegocTaBfeHus
MYHULUMMNANbHON YCIyrn, CBA3aHbl C HapyLlEeHMEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUSA [Ond OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl codepkaTb
WHOPMALUUIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBeLEHUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeJOCTOBEPHbIE N (UNN) NPOTUBOPEYNBbLIE CBEAEHUS, OOPMIIEHDI
C HapyleHMeM YCTaHOBMIEHHbIX TpeboBaHW), HanpaBnAeTcAa Ha corracoBaHve B
YCTaHOBIIEHHOM NOpsiAKe NOCPEeACTBOM CUCTEMBI NIEKTPOHHOIO JOKYMeHToobopoTa.

CornacoBaHue NpoekTa peLweHuns 06 oTkase B NnpMeme JOKYMEHTOB, HEOOXOANMbIX 4N
npegocTaBfeHnss MyHUUUNanbHOM YCNyrn, OCyLecTBNAeTcs B nopsake, npeaycMoTpeHHOM
nyHKTOoM 3.5.3. AOQMUHUCTPATUBHOIO perfiameHTa.

B cnyyae oTCcyTCTBMA OCHOBaHMM AnNd  OTKasa B NpueMe  [JOKYMEHTOB,
npeasyCMOTPEHHbIX MYHKTOM 2.7.1. AOMWHUCTPaTMBHOIO perrameHTa, OOIMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B Te4YeHe OAHOro paboyero gHsS CO AHSA NOCTYNfeHus
3asABMNeHNs, HanpaBnseT 3adBUTENIO, YKa3aHHbIM B 3adBreHMM crnocobom, yBeaoMIIeHME O
NOCTYNNEeHUN 3asaBfeHUs, coaepxallee BXOASLWMA PerucTpauuoHHbI HOMeEP 3asiBriEHUs,
AaTy nonyyeHus 3asiBfieHus, nepevyeHb HauMeHoBaHWW panrnoB, NPeacTaBIiEHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyYeHus pesynbtata MyHULMNansHOM yCnyru.

3.3.3.4. WcnonHeHne npouedyp, YyKasaHHblIXx B nyHktax 3.3.3.1., 3.3.3.3.
AOMWHUCTPATUBHOIO pernameHTa, Npu HanuyYnm TeEXHNYECKON BO3MOXHOCTU OCYLLIECTBIISIETCA
B aBTOMATM4YECKOM peXumMe C WUCMNOoSfib30BaHMEM aBTOMaTU3MPOBAHHOM WMHGOPMAaLMOHHOWN
CUCTEMbI, NpegHa3Ha4YeHHON AN OKasaHUs rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.3.3.5. AgMuHUCTpaTMBHble npoueaypbl, YycTaHaBnuBaemble nMyHKToM 3.3.3.
AOMWHUCTPATUBHOIO perfliaMeHTa, BbIMOMHAKTCA B Te4yeHue OAHOro paboyero gHS CO AHS
NOCTYyNMeHUs 3asBNeHNUss Ha pacCMOTpPEeHME.

PesynbTatamu BbINOMHEHUA agMUHUCTPATMBHbLIX Npoueayp SBASKOTCA: NPUHATBHIA Ha
paccMOTpEHMNE KOMMNSIEKT OKYMEHTOB UK NPOEKT peLleHnsi 06 oTkase B NnpuemMe JOKYMEHTOB,
HeobXxoauMbIX ANA NpegoCcTaBNeHNs MyHULMNAnbHOM YCyri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpOoCOB B OpraHbl, y4acTBYOLINE B
npeaocTaBneHnn MyHULMNansHOM ycnyrm

3.4.1. OcHoBaHVeM Ha4ana BbINOMHEHUS agMUHUCTPATMBHOW Npoueaypbl ABnAseTcs
nony4yeHne OOSMKHOCTHbIM NMUOM  (pabOTHMKOM), YMNONHOMOYEHHbIM Ha  BbINOSIHEHME
agMUHUCTPATUBHOM npoLueaypbl, OT OOSMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOrO 3a
nNpYeM AOKYMEHTOB, NPUHATLIX OT 3asBMTENA AOKYMEHTOB.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 38  BbIMOSHEHNE
agMUHUCTPATMBHOW npouenypbl, SBNSETCHA rfaBa CenbCckoro rnoceneHusa (ganee -
AOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a HarnpaBrneHne MeXBeJOMCTBEHHbIX 3anpocoB).



3.4.2. [omkHOCTHOEe nuuOo, OTBETCTBEHHOE 3a HarnpaBfeHue MeXBeOOMCTBEHHbIX
3anpocoB, OpMUpPYyeT W HanpasfiseT B 9NEKTPOHHOM (popMe nocpeacTBOM CUCTEMBI
MeXBEJOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOAENCTBUA (NpU  OTCYTCTBUU  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockl O NPeaocTaBlieHUN AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1. AQMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb MPUHATUA 3asiBNIEHUSA HA pacCMOTPEHME.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPOLEeAYp SABMSIOTCA: HanpasneHHbIe
B OpraHbl BNactTu n (Mnun) nogBegOMCTBEHHbIE OpraHbl BfiacTu opraHM3aunm 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAaHWW 3anpoCoB, MOCTYMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3auMOLEWCTBUA, NpenoCTaBnsaoT
3anpalwumBaemMble AOKYMEHTbI (MHAOPMALMIO) UM HanpasnaoT yBegoMeHNss 06 OTCyTCTBUM
AOKyMeHTa u (Mnn) uHopmauumn, HeobxoouMbix ANAs NPeaoCTaBfeHUs MyHUUUNanbHOM
ycnyru (ganee — ysegomneHne o6 otkase).

AOMUHUCTPATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOJTHAIOTCA B TeYEeHUe NATU OHEW CO AHS NOCTYNNeHUs MeXBeAOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NpegocTaBnaArWwmne JOKYMEHT U MHpOpMaLMIO, eCnn UHbIe CPOKU
noaroToBKU W HanpaeBfneHWs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
heepanbHbIMM 3aKOHaMu, npaBoBbIMK akTamu [NpaButensctea Poccuickon denepaumm m
NPUHATLIMU B COOTBETCTBUM C (heaeparnbHbiMy 3aKOHaM1 HOPMaTUBHbBIMW MPaBOBbIMU aKTaMu
Pecnybnukn TaTapcTtaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATUBHBIX Mpoueayp SABNAKTCA: OOKYMEHTbI
(cBepgeHust), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHuUUuMnanbHOW  ycnyru, 1mbo
yBegoMmneHne 06 oTkase, HanpaBrieHHble [OMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpasfieHNEe MeXBEOOMCTBEHHbIX
3arnpocos:

nony4yaeTt 3anpalivBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3JSIEKTPOHHOro
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus)), Heobxogumble ONnNs  npefoctaBreHus
MyHUUMNanbHOW ycnyru, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (unn)
MHdopMaLuunK;

NpY HanMyun OCHOBaHWW, NPEOYCMOTPEHHbIX MyHKTOM 2.7.1. AOMWHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHuss o6 oTkase B nNpueme [OKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MyHMLMNANbHOW YCyTr.

MpoekT peweHnss 06 oTKasze B MpuemMe [JOKYMEHTOB, HeobxogumbiX Ans
nNpefocTaBfeHNs MyHULMNANbHOW YCnyrn, C ykasaHveMm MpUYuH OTKasa (B crydvae, ecnu
OCHOBaHMA OnA OTKasa B MpuvemMe [OKYMEHTOB, HeobxoaumbiX Ans npegocTaBfeHus
MYHULUMNANbHON YCMyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUs [Ond OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl cogepXaTb
WHpOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHOpmauuun, CcBeOeHUKn), KOTopble He
npeacTaBneHbl, coagepXXaT He4OCTOBEPHbIE U (UNN) NPOTUBOPEYNBbLIE CBEAEHUS, OOPMIIEHDI
C HapyleHMeM YCTaHOBMIEHHbIX TpeboBaHWI), HanpaBnNaeTCA Ha CcorfacoBaHue B
YCTaHOBIIEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMBI ANIEKTPOHHOIO JOKYMeHToobopoTa.

CornacoBaHue npoekTta pelieHusi 06 oTkase B npMemMe JOKYMEHTOB, HEOOXOAMMbIX ANS
npefocTaBfieHnUs MyHUUUNANbHOM YCIyrn, OCYLLEeCTBNSETCS B NOpsiake, npeaycMoTPEHHOM
nyHKTOM 3.5.3. ADMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOMHAOTCS B A€Hb MOMyYeHNa CBeAEHNN N0 MeXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHUS A4MWHUCTPATUBHBLIX MNpPOLedyp SBMSKTCA: LOKYMEHThI
(cBepeHust), HeobxoauMble NS NPeaoCTaBEHNA MyHULMNANbHOW YCIyrn, NPOEKT peLleHns
o6 oTkase B npuvemMe OOKYMEHTOB, HeobXoauMbIX ANA NpefocTaBreHus MyHULMNanbHOM
yCcnyru.



3.4.5. NicnonHeHue npoueayp, ykasaHHbIX B nyHkTax 3.4.2., 3.4.4. ADMUHUCTPATUBHOIO
pernamMeHTa, npyu HanMynunm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexuMme C  MCNoSfb30BaHWEM  aBTOMATU3UPOBAHHOW  MHAOPMALWOHHOM  CUCTEMBI,
npegHasHa4YeHHON ANS OKasaHus rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCNYr, B TOM 4YUcre C
MOMEHTa pernctpauumn 3asBfeHus B COOTBETCTBUM C NyHKTOM 2.13. AOMUHUCTPaTMBHOIO
pernamMeHTa.

3.4.6. MakcumarsbHbI CPOK BbIMOMHEHUA afMUHUCTPATUBHBIX NpoLeayp, yKasaHHbIX B
nyHkTe 3.4. AOMUHUCTPATMBHOIO pernamMeHTa, cocTaBnsieT NAaTb pabounx gHEN.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCryru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sABnseTcs
NoCTynfneHne oT AOSMKHOCTHOrO fiMua, OTBETCTBEHHOMO 3a HanpaBsieHMe MeXBeOOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHMuI), HeobxoanMbIX ANS NpefoCTaBneHus MyHULMNanbHON
ycnyru.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  aAMUHUCTPaTUBHOW
npoueaypbl, SBNAETCSA  rfnaBa CeribCKOro rnocesieHuss (ganee - [OOSMKHOCTHOE nvuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yrnbTaTa NpefocTaBreHns MyHULMNAansHON yCnyru).

3.5.2.  [omkHocTHOe nuuOo, OTBETCTBEHHOE 3a [MOAroTOBKY  pea3ynbraTta
npegocTaBfieHUs MyHULUMNANbLHOW YCNYyru:

paccMmatpmBaeT COPMUPOBAHHLIA  KOMMNIIEKT [AOKYMEHTOB, Heobxoaumbix Ans
npenocTaBfieHUss MyHUUMNANbLHOW YCNyru;

Nnpw BbIABNEHUN OCHOBAHUW AS1 OTKasa B NpefoCTaBNeHUn MyHULMNANbLHOW ycryru,
yKasaHHbIX B MNyHKTe 2.8.2. AOMWHUCTPaATMBHOrO perrnameHTa, MnoAarotaBnuBaeT MNpPOoeKT
pelweHus ob oTkase B NpeaoCTaBleHUN MyHULMNANbHOW YCIyru;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B npedocTaBreHun MyHuuunanbHOu
ycrnyry, NpegyCMOTPEHHbIX MYyHKTOM 2.8.2. AAMUHUCTPATUBHOIO perfameHTa, fno utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbIX AN NpeaoCTaBneHUss MyHUUUNAnNbHOW YCryru,
nogrotaBnMBaeT MPOEKT pes3ynbTaTa NPedoCTaBfeHUs  MyHMUMNANbHOW  ycryrm B
COOTBETCTBUM C NoanyHKTOM 1 nyHkTa 2.3.1. AQMUHUCTPATUBHOIO pernameHTa;

HanpasBnsieT NOAroTOBMEHHbLIN MNPOEKT pedynbTaTta NpeaocTaBneHns MyHUUMNanbHoOm
yCriyru Ha corflacoBaHue B YCTaHOBMEHHOM Mnopsiake nocpeCcTBOM CUCTEMbI 3NIEKTPOHHOIo
AOKymMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMmble  HACTOALWMM  MYHKTOM,
BbIMOMNHATCSA B TedeHue 20 paboynx gHen.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBASAKTCA:  NPOEKT
peleHus 06 oTkase B NpeocTaBleHNN MyHULMNANbLHOW YCIYrn, MPOEKT peLleHnst O NPUHATAN
Ha yyeT rpaxgjaH, HyXJawwmxca B nNpefoCTaBfeHUM XWUMbIX MOMELLEHUW No LOoroBopam
HanMa XunblX MOMELLEHWI XUITULLHOIO (pboHAa coumnanbHOro UCNosib30BaHNA.

3.5.3. CornacoBaHve ¥ noanucaHue npoekTa pesynbTtata npeaoCcTaBreHuns
MYHUUMNANbHOW ycryrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA PYKOBOAUTENEM
CTPYKTYPHOro nogpasgeneHns, OTBETCTBEHHOIO 3a NOAroTOBKY pesyrnbTarta MyHUMUMNanbHOW
ycnyru, 3amectutenem Pykosoautens Mcnonkoma, Pykosoantenem Vicnonkoma.

[MogroToBrieHHble MPOEKTbl AOKYMEHTOB, MMelLWMe 3aMedaHus, BO3BpalLalTCcs Ha
AopaboTKy N1y, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTta MyHuumnansHom ycnyru. NMocne
yCTpaHeHUs1 3aMeYyaHui NPoeKTbl JOKYMEHTOB MOBTOPHO nepeaarTcs Af1 CorracoBaHus U
nognucaHus.

Pykosoautens Wcrnonkoma npu pacCMOTPEHUW MNPOEKTOB [AOKYMEHTOB MpoBepseT
cobnogeHne AODMUHUCTPATMBHOIO perfiameHTa A0SMKHOCTHBIMY Nuuamu icnonkomMa B 4acTu
CPOKOB BbIMOMHEHNA aAMWUHUCTPATUBHBIX Npoueayp, X nocnenoBaTenbHOCTU U NOSTHOTHI,
HanuMuusa cornacoBaHuUM YMNOSTHOMOYEHHbIX [OOMMKHOCTHbIX Nuy KMcnonkoma B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.



B cnyyae BbiBNeHUS HapyLleHUW B 4acTU CPOKOB BbIMOMHEHUS agMUHUCTPaTUBHBIX
npoueayp, Ux nocrniegosaTenbHOCTM U nonHOThl PykoBoauTens Mcnonkoma wuHuuuupyet
npuBfieyYyeHne K OTBETCTBEHHOCTH JnL, JONYCTUBLUNX HApYLUEHNHA, B COOTBETCTBUM C NMYHKTOM
4.3. ADMUHUCTPATMBHOIO perfiaMmeHTa.

AOMUHUCTpPaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne ABYX paboymx aHEN.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne o6
oTKase B NpuemMe JOKYMEHTOB HEOOXoANMbIX ANS NpefoCTaBneHnss MyHUUMnanbHON yCrnyru,
peweHne o6 oTkase B NPeaoCTaBfEHUN MYHULMNANbHOW YCNyru, pelweHne O NPUHATUN Ha
yyeT rpaxgaH, HyXgaroLwmxca B NpeocTaBneHnn Xurbix noMeLleHnn no Jorosopam Havma
XUIbIX MOMELLEHUI XUNULWHOro ooHaa coumasibHOro UCNoNb30BaHNS.

3.5.4. icnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.5.2., 3.5.3. AAMMHUCTpaTUBHOIO
perrnameHTa, Npu HanMyMm TEXHNUYECKON BO3MOXHOCTM OCYLLECTBMNAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbIN CPOK BbIMOSMTHEHUA aAMUHUCTPATUBHbIX Npoueayp, yKasaHHbIX B MyHKTe
3.5. AODMMHUCTPaTMBHOIO perfnamMmeHTa, coctaBndeTt 22 paboymx gHs.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesynbTata MyHULMNanbHOM ycryri

3.6.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA afMUHUCTPATUBHOW MNpoueaypbl sBnseTcs
nonyyeHne [OMMKHOCTHBIM fMLOM, OTBETCTBEHHbIM 3a BbIMNOMHEHWE aOMUHUCTPATUBHOW
npoueaypsbl, JOKYMeHTa, NOATBEpXKAatoLero npegocrtaBneHne MyHULMnansHOM yCnyru.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATMBHOWN
npoueaypsl, aBnseTca cekpetapb CnonHMTENbHOro komuTeTa (ganee - 4OSMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. JormKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBeAEeHMN O pesynbTaTe npeaocTaBneHus
MYHUUMNANbHOMW YCryru B MNOACUCTEMY BeAeHWA [OOKyMeHTauuuM aBTOMaTU3NMPOBAaHHOW
WHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [N OKasaHuUs roCy4apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

n3BeLLaeT 3asiBuTens (ero npencraBuTensl) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbtate nNpeaocTaBfieHUss MYHUUMNANbHOM YCNYIM U O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocraBneHns MyHuumnanbHom ycnyr B icnonkome nnm 8 MOLL.

McnonHeHne npoueayp Npy HanmmMyuum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCS B
aBTOMaTMYECKOM pPEXMME C MWCMNOfb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN oKa3aHUs rocygapCTBEHHbBIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBAeMble  HACTOALWWMM  MYHKTOM,
BbIMOMHATCA B TeYyeHuMe OAdHoro paboyero AHA CO OHS NOANUCAHUSA  OOKYMEHTa,
ABMAOLLEroca pe3ynbTatoM MNpefocTaBneHns MyHULMMansHOW YCINyru, YNONHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom Micnonkoma (Micnonkomom).

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMAKTCA: pa3MeLleHune
CBeAEHUN O pesynbTaTe NpefocTaBfeHus MyHUUMNAnbHOW YCIyrm B MH(OPMAaLMOHHBIX
cucTemax, u3BelleHue 3asiButens (ero npeacraBuTensi) O pesynbTaTte npenocTaBreHus
MYHULMNANbHOW ycnyrm n cnocobax ero nosnyyYeHus.

3.6.3. MNMopsgok Bblgayn (HanpaBneHnsa) pesynbTata NnpeaocTaBneHuss MyHULMNansHON
yCnyru:

3.6.3.1. MNpwn obpaLleHnn 3aaBuTENs 3a pe3ynbTaTtoM MyHUuunansHon ycnyrm 8 ML,
paboTHK MOL| BbigaeT 3aaBuTento pesynbTaT MyHUUUNanbHOM yeryrm B gopme ak3emnnsipa
9NEKTPOHHOIro AOKYMeHTa Ha BymaxHoM Hocutene. o TpeboBaHuo 3asBUTENA BMECTe C
9K3EMMNNAPOM 3NEKTPOHHOINO AOKYMEHTa Ha OymakHOM HocuTene emy npenocTaBnsieTcs
3K3eMNNAp ANEKTPOHHOIo JOKYMEHTa NyTeM ero 3anncu Ha CbeMHbIA HOCUTENb MHAOPMaLUK



UNW HanpasfeHUs SK3eMrnsipa SMNEeKTPOHHOro OOKYMEHTa Mo 3IIeKTPOHHOW MoyTe B agpec
3aasutend. Npu 3anncu Ha CbeMHbIN HOCUTENb MHAOPMaLMK MU HanpaBieHUn aKk3emMnnspa
3NEeKTPOHHOro [JOKyMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMNNAp 3MeKTPOHHOro
AOKyMeHTa Ha 6yMaxHOM HocuTene, no 3SMNEKTPOHHOM MoYTe MAEHTUYHOCTb TaKoro
3K3eMnNnisipa SNeKTPOHHOIO AOKYMEHTa 3K3eMMNNApYy 3NEKTPOHHOro AOKYMeHTa Ha 6yMaxHOM
HocuTerne 3aBepsAeTCcd YMNOSIHOMOYEHHbIM COTPYAHUKOM C  UCMOSIb30BaHWEM YCUIEHHOW
KBannuLuMpoBaHHOW 3MEKTPOHHOW NOANUCH.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWUM  MYHKTOM,
BbINOMHAKTCA B MOpsigKe o4vepegHoCTW, B AeHb NpubbiTUS  3asBUTENS B CPOKW,
YyCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTaTtamn BbINONHEHUS aAMWHUCTPaATUBHLIX Mpouenyp SBNATCH: ukcaums
dhakTa Bbl4ayum pesynbTaTta npegocTaBneHns myHmumnansHon yenyrm B AUC MOLL, pesynbTat
npeaocTaBneHns MyHULUMNansHON yCnyru, BblAaHHbIA 3asBUTENHO.

3.6.3.2. Npn obpalleHnn 3asBuTENdA 3a pe3ynbTaTOM MyHMUMNANbHOW YCRyrn yepes
PecnybnvkaHckun noptan 3asBUTENO B JIMYHbIA KabMHET aBTOMAaTU4YecKu HanpasnsieTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsoWerocd  pesynbTaToM  NpeaocTaBreHus
MYHULUMMNANbHON YCnyry, noAnuCaHHbI YCUITEHHOW KBanuUUMPOBAHHOW 3rEKTPOHHOM
noanncbI0 YNOIHOMOYEHHOIrO AOMKHOCTHOMO Nuua Mcnonkoma (Mcnonkomom).

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJTHAIOTCA B AEHb NOANMCaHNA AOKYMEHTa, MOATBEPXAatoLLero npegocrasneHne (oTkas B
npegocTaBneHnn) MyHULMNANbHOW  YCryrn, YNOAHOMOYEHHbIM  [AOMMKHOCTHBIM  JIULOM
Ncnonkoma (Mcnonkomom).

PesynbTaTtamun BbINOMHEHUS aAMUHUCTPATUBHbBIX NPOLeayp SBMSIOTCA: HanpasneHve
(npepocTtaBnexHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noagTeepXxgarollero npegoctaBrieHne MyHuuunanbHOW ycrnyrn (B TOM 4ucrie OTKa3 B
npegocTaBeHnn MyHULMNanbHON yCnyri).

3.6.3.3. lNpu obpalleHnn 3agBnTens 3a pesynbTaTtom MyHuUMnansHon ycnyrn B OpraH,
AOIPKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) OOKYMEHTOB, BblaaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyrn. [lo TpebosaHuio 3asBUTENs BMecTe C
9K3EeMMNNAPOM 3NEKTPOHHOINO AOKYMEHTa Ha OymaXHOM HocuTene emy npefocTaBnsieTcs
3K3eMNNAp MEeKTPOHHOro JOKYMEHTa NyTeM ero 3anncu Ha CbeMHbIV HOCUTENb MHAOPMaL UK
UNU HanpaeneHWsl 3K3eMMnsipa NEKTPOHHOro JOKYMEHTa MO 3fEKTPOHHOW MoyTe B agpec
3aaBuTens.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke o4epeHOCTU, B AeHb NpubbiTuSA 3asBUTENsS B COOTBETCTBUN C
[MpaBunamn BHYTPEHHEro TpyAoBOro pacrnopsgka cnonkoma.

PesynbTaToMm BbINONHEHNST aMUHUCTPATUBHBIX Npoueayp ABNSTCA: ukcaunsa dakra
Bbldayn pesyrnbTarta npeaocTaBrneHuss MyHUUMNansHOW YCnyrm B aBTOMaTuU3MpOBaHHOM
WH(POPMAUNOHHON cuUCTeMe, npefHa3Ha4YeHHOW [ANnA oKasaHWs roCydapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3.7. VicnpaBneHne TeXHNYeCKnX onBbok

3.7.1. B cny4yae oGHapyXeHWA TEXHUYECKOW OLIMOKM B OOKYMEHTE, SIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNanbHOW YCnyru, 3asBuTesb HanpaBnsaeT B Mcnonkom:

3asBneHne o6 ncnpaeneHMm TeXHMYECKON ownbkn (npunoxeHme Ne 5 k HacTosLwemy
AOMUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YCAyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, WMEIoLME OpUaONYECKY0 CuUny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKON OLLUNOKMN.



3aaBneHne 06 ucCnpaBneHMU TEXHUYECKOW OWMBKNM B CBeAeHUsIX, YKa3aHHbIX B
AOKYMEHTE, SBMSAOWEMCH pe3ynbTaToM MyHMUMNANbHOW YyCryri, nogaeTcst 3asiBUTenem
(ynonHOMOYEHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfieHMeM (B TOM 4ucne C
NCNoNb30BaHMEM 3NIEKTPOHHOM NoYTbI), NMBOo Yepesd PecnybnukaHckuii noptan unm MoLl.

3.7.2. [omkHOCTHOE nuuUOo, OTBETCTBEHHOE 3a NpMeM [OOKYMEHTOB, OCyLlecTBAsieT
npvemMm 3asBrneHus o6 ucrnpaBneHuM TEXHUYECKOW OLINOKM, perncTpupyeT 3asiBrieHue C
NPUMOXEHHBIMU OOKYMEHTaMu W nepefaet UX OOSMKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a
006paboTKy LOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSIHAOTCA B TeYEHMEe 04HOro paboyero AHs € AaTbl pernctpauum 3asBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPoOLeayp SBAAKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHWe, HanpaBfeHHOE Ha PacCMOTPEHWME OOSMKHOCTHOMY fvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JOmMKHOCTHOE NNLO, OTBETCTBEHHOE 3a 0OPaboTKy JOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl U B LeNAX BHECEHWS UCMpaBfieHWA B AOKYMEHT, SBMAIOLWMACA pe3ynbTaToMm
NpeaoCTaBnNeHNss MyHUUMNANbHOW YCNyrn, OCYLLEeCTBRSET npouenypbl, NPeayCcMOTPEHHbIe
nyHKTOM 3.5. AOMWHUCTPATUBHOIO perfaMmeHTa, M BblgaeT WUCNpPaBneHHbIA AOKYMEHT
3aaBuTENt0 (YyNONMHOMOYEHHOMY MPEACTaBUTENO) JIMYHO MO POCMUCL C U3BATUEM Yy
3aaBuTENsa (YNOSIHOMOYEHHOrO MpeACcTaBUTEnsl)) OpurMHana [JOKyMeHTa, B KOTOPOM
COLEPXUTCA TexHudeckas owubka, wnu HanpaensieT B agpec 3asaBuTens MNo4YTOBbIM
oTnpaBneHneMm (NOCPeACTBOM 3FIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKYMEHTa Mpu NpegocTaBrneHmmn B VICNONKom opurmHana AoKyMeHTa, B KOTOPOM COAEPXKUTCSA
TexHu4eckas omnbka.

AOMWHUCTPATUBHbIE  MpOLEeAypbl, YCTAHABMMBAEMbIE  HACTOSLUMM  MYHKTOM,
BbINOSHSAOTCA B TedeHne AByX pabounx gHen nocne oGHapyKeHNst TEXHUYECKOW OLLIMGBKM unu
nony4yeHns ot Nboro 3aMHTEPECOBAHHOIO NuLa 3asiBNEHNS O JOMYLLIEHHOW oLwmnbke.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBLIX MpoLeAyp SABNSAOTCA: BblAAHHbIN
(HanpaBnNEeHHbIN) 3a9BUTENIO JOKYMEHT.

4. nOpﬂ,D,OK n (bOprI KOHTPONA 3a npegocraBlieHnem MyHI/ILI,l/II'IaJ'IbHOIZ ycnyrmm

4.1. Nopanok OCyLLECTBNEHMS TEKYLLIETo KOHTPONS 3a cOBMoAeHNEM U UCTIONTHEHVEM
OTBETCTBEHHbLIMWN JOMKHOCTHLIMM NMLAMM NOMNOXEHUI AOMUHUCTPATUBHOIO pernamMeHTa u
NHbIX HOPMATUBHBIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TPeBOBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOW YCIyru, a Takke NPUHATUEM UMW PeLLEHU

KoHTponb 3a NOSIHOTOM W KayeCcTBOM npefoCTaBfieHUs MyHUUMNANbHOW YCryru
BKNtoYaeT B cebda BbiBNEHUE M yCTpaHeHWe HapylweHWn npaB 3asiBUTenewn, nposeneHue
npoBepoK cobniogeHna npouenyp NpeaocTaBNeHns MyHUUMNAanbHOW YCRyrn, nogroToBKY
peleHnn Ha aencteus (6e3gencrTeme) JOMKHOCTHBIX UL, OpraHa MECTHOrO caMoynpaBneHust.

dopmamn KOHTpONs 3a cobMAeHWEM MCMOMHEHUS aAMUHUCTPATUBHBIX MNpouenyp
ABMAKOTCA:

1) npoBepka K corracoBaHne [MPOEKTOB [JOKYMEHTOB MO npenoCTaBreHuto
MYHULUMNANbHOW YCRyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NMPOBEPKM BeAeHUA 0enonpon3BoACTBa;

3) NnpoBeaeHMe B YCTAHOBIIEHHOM MOpSAKe KOHTPOSbHbLIX MPOBEPOK cobnioaeHns
npoueayp npeaocTaBrieHUss MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTPONSA MUCNOMb3YTCA CBEOEHMUS, UMEIOLINECS B 3NIEKTPOHHOM
6ase p[aHHbIX, cnyxebHasa KoOppecnoHAeHUus, YCTHas W MNUCbMEHHas MHGOPMaums
AOJDKHOCTHbIX ML, OCYLLIECTBIAIOLMX BbINOSIHEHNE agMUHUCTPATUBHbIX NpoLenyp, XypHarbl
yyeTa COOTBETCTBYHOLUNX JOKYMEHTOB U ApYyrne CBeAEeHWUs.



[na ocywecTBneHns KOHTPONS 3a COBepLleHUeM OeWCTBUW Mpu npenocTaBieHuu
MYHULUMMNANbHON  YCRyrk W MNPUHATAM  PELLUEHUW PYKOBOOUTEN oOpraHa MeCTHOro
camoynpaBfeHus  NpeacTaBnsalTCA  CrpaBkM O  pesynbTatax  npenocTaBlieHus
MYHULIMMNAnNbHON YCNyru.

O cny4asix 1 npuvyMHax HapyLleHUsi CPOKOB, MOCrefoBaTeflbHOCTU U coaepXaHus
agMUHUCTPATUBHBLIX  MNpouedyp  AOJDKHOCTHble  nuua  HeMeANeHHO  UHAOPMUPYLOT
pykoBoautens Mcnonkoma, npefoCcTaBrslOWEro MyHUUMNANbHYK YCryry, a Takxke
npeanpuHUMaloT CPOYHbIE Mepbl NO YCTPAHEHUIO HAapYLUEHWIA.

TeKyLmii KOHTPONb 3a cobnogeHneM NocrneaoBaTeNbHOCTU OENCTBUN, onpeaeneHHbIX
agMUHUCTPATUBHLIMK  NpouefypaMn Mo NPefoCTaBfIEHUIO  MYHUUMMANbHOW  yCnyru,
OCYLLEeCTBNAETCA 3aMeCcTUTeNieM pPYKOBOAUTENs opraHa MEeCTHOro camMoynpasiieHus,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl NO MNpedoCTaBneHWo MYHULMMNANbHOW YCryru,
HayarbHUKOM OTAena, OCYLLECTBNALWEro opraHusauvio pabotbl MO NpeaocTaBfEeHUto
MYHULIMMNANbHON YCNYru.

lMepevyeHb  OOMKHOCTHBIX  NUL, OCYLLECTBNALWNX  TeKyLumn KOHTPOJTb,
yCTaHaBNMBaETCHA [MOMOXEHNSAMU O CTPYKTYPHbIX MOApPasfeneHnax opraHa MeCTHOro
camoynpasneHns U AOSMKHOCTHBIMU pernaMmeHTamu.

4.2. nOpﬂ,EI,OK n nepnoanvdHOCTb OCyLleCTBI1EHUA NNAaHOBbLIX N BHEMNJTAHOBbLIX NPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHUA MyHVILl,VIFIaJ'IbHOI7I yCIyru, B TOM 4ucrie nopsaaok n
C*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru

4.2.1. KoHTponb 3a NOMHOTON U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM ycrnyru
ocCyLecTBnaeTcHa B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) Vicnonkoma, a
TakKe NX OOSMKHOCTHbIX ML, MYHUUUNANbHbIX CIyXKaLluX.

4.2.2. B uenax ocyLecTBneHNs KOHTPOMSA 3a NOSIHOTOM N Ka4eCTBOM NpeoCTaBeHns
MYHUUMNANbHOW YCNyru NpoBOAATCS NiaHOBbIE M BHEMNMAHOBbLIE NpoBepKU. [1opsaaok u
NepuoanYHOCTb OCYLLLECTBNEHUS NNAaHOBbLIX MPOBEPOK yCTaHABNMBAETCS NnaHom paboTbl
Wcnonkoma. Mpu npoBepke MOryT paccmMaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npefocTaBeHMEM MYHULMNANBHOM yCnyrn (KOMMIEKCHbIE NPOBEPKN), UNN OTAENbHbIV
BOMpPOC, CBA3aHHbIV C NpefoCcTaBfieHMeM MyHULUMNanbHOM ycnyrn (TeMaTndeckne npoBepKN).
lMpoBepka Takke MOXET NPOBOAUTBLCSA NO KOHKPETHOW Xxanobe 3asButens.

4.2.3. BHennaHoBbIe NPOBEPKN NPOBOAATCA B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBMIEHHbIX HApYLLUEHU ALMUHUCTPATUBHOIO pPerfaMmeHTa, a TaKkke B criyyae nonyvyeHuns
xanob 3aasutenen Ha gencteus (besgencrtene) Micnonkoma, a Takke UX AOSMKHOCTHBIX nL,
MYHULMNANbHbLIX CIy>KaLlmX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
yKa3blBalOTCS BbISIBIIEHHbIE HEAOCTATKN U NPELNIOXKEHNS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NnL, cnonkoma, npeaocTaBnsowero MyHULmMnanbHyo
ycnyry, 3a peweHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
xofe npeaocTaBreHna MyHUUunanbHOW yCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW rnpas
3asiBUTENEN BMHOBHbLIE JfiMUA MPUMBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenscTtBoM Poccunckon degepaumn.

PykoBoauntenb opraHa MECTHOrO caMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pPacCMOTPeHne 3asBreHUn.

PykoBoantens (3amectuTenb pPyKOBOAUTENS) CTPYKTYPHOro noapasgeneHnsa opraHa
MECTHOro camoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)



HeHagnexawiee BbINOMHEHWE aAMUHUCTPATUBHbBIX OEWCTBWUA, YKa3aHHbIX B pasgene 3
AOMWHNCTPATUBHOIO perfameHTa.

[OMKHOCTHbIE NMLUA U MHble MyHUUMNAnbHbIE CryXaliMe 3a pelleHns u AencTBus
(6e3pencTBue), NnpMHUMaeMble (OCyLLECTBASEMbIE) B X04e NpeaoCTaBfeHNss MyHULMMNANbHON
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM MOPSIAKE.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNA K Nopaaky n dpopmam KOHTPONS 3a
npegocTaBfieHUEM MYHULMNANBHOW YCyrK, B TOM YMCIE CO CTOPOHbI rpaxaaH, nx
00beaANHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMMNANbHOW YCMYrM CO CTOPOHbI FpakaaH, WX
obbeanHEHN 1 OopraHusaLnin, OCYyLLEeCTBNAETCH MOCPEeACTBOM OTKPbLITOCTM AesATerlbHOCTU
Wcnonkoma MecTHOro camoynpaBrfieHuss npu MnpeaocTaBneHnM MYHUUUNAnbHOW YCnyru,
nofyyYeHusi NOSTHOW, akTyanbHOW U OOCTOBEPHOW MHpopMaLMn O nopagke npenocTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmMoTpeHnsa obpalleHnin (xanob) B
npouecce npegoctaBneHns MyHUUMUNanbHOM yCnyru.

5. docynebHbin (BHeCyaebHbIn) nopagok o6anoBaHus peLlleHnin n aenctemi (6e3gencrams)
Mcnonkoma, npeaocTaBnsaowero MyHUUmMnanbHyo ycnyry, MHOrogyHKLMOHANbHOTO LieHTpa
npenoCcTaBNeHNs rOCYyAapCTBEHHbIX U MyHMUMNANbHbBIX YCIYT, OpraHn3aumnin, ykasaHHbIX B
yacTtn 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-93, a Takke UX OMKHOCTHbLIX Nnu,
MYHULUMNAMNbHbIX CRyXawux, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obGXxanoBaHwe B AOCYAeOHOM MOpsiAKE peLueHuin m
pencteuin  (bespgenctenda) KMcnonkoma, npenocTaBnsOWEro MyHUUMNANbHYIO  yCcnyry,
AOIPKHOCTHOrO  nuua  Wcnonkoma,  nNpedocTaBnAloWEero  MyHUUMNanbHyH  YCnyry,
MYHULMMNANbHOMO cnyxatuiero, pykoBoanTeNs Ncnonkoma, npegocTaBnAwLLEro
MYHULMNANbHYHO ycnyry, MHOIO(YHKLIMOHANbHOIo LeHTpa, paboTHWKa
MHOrO(PYHKLMOHANBbHOrO LeHTpa, opraHu3auui, npeaycMoTpeHHbIX Yactbio 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB.

3asButensb MoXeT 0bpaTUTLCS € Xanobown, B TOM YuCre B CriedyoLwmx criyqasx:

1) HapyleHune cpoka perucTpauum 3anpoca O NpeaocTaBfieHUn MyHULMNAanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®degeparnbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaoCTaBneHNss MyHULUMNanbHoOM ycnyrin. B ykazaHHOM cny4vae
aocynebHoe (BHecynebHoe) obxxanoBaHve 3asBuUTeNneM peLleHni u gencteum (besgenctans)
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogyHKUNOHANBHOMO LieHTpa BO3MOXHO B
crniydae, ecnu Ha MHOroyHKUMOHanNbHbIA LEHTP, peweHna n genctsnsa (6esgencrsuve)
KOTOpOro ob6xanylTcs, BO3MNOXeHa YHKUMS MO MpefoCTaBfeHUI0 COOTBETCTBYHOLLMX
MyHUUMNanNbHbIX yCNyr B NONHOM o6beMe B nopsgke, onpegerneHHoM vacteto 1.3 ctatbmn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3aABUTENs OOKYMEHTOB MMM UHQOpmaumm Nubo ocyLecTBrieHus
AENCTBUN, NpeaCTaBneHne Unun ocyLecTBieHNEe KOTOPbIX HE NpesyCMOTPEHO HOPMAaTUBHbLIMM
npaBoBbiMM akTtamu Poccuinckon dPepepaumm, HOPMATUBHBLIMKA  MNPAaBOBbIMK  aKTaMu
Pecnybnukn TartapctaH, MyHMUMNAnbHbIMM MNPaBOBbIMW akKTaMu [Ans NpeaocTaBneHuns
MYHMLMNANbHON YCNYru;

4) oTka3 B npuemMe [OOKYMEHTOB, nNpedoCcTaBfeHue KOTOpbIX MpedyCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon ®epepauumn, HOpMaTUBHBLIMU NPaBOBLIMU
aktamun Pecny6nuku TatapcTtaH, MyHULMNansHbIMM NPaBOBbIMU akTamMu AN npegocTaBneHuns
MYHMLUMNANbHOW YCNyru, y 3asBUTENs;

5) oTka3 B npefocTaBreHuM MyHULMNanbHOW YCryrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpMaTUBHbIMW nNpaBoBbIMKM akTamm Poccuiickon depepaumm, 3akoHamMm U UHBIMA



HOpMaTUBHBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcraH, MyHUUMNanbHbIMU NMPaBoOBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn gencteun  (6e3gencteusl)  MHOTOPYHKUMOHANbHOrO LUeHTpa, paboTHuka
MHOTOYHKLMOHANbHOro LEeHTpa BO3MOXHO B cryvae, ecnv Ha MHOrogyHKLMOHaIbHbIV
LEeHTp, pelueHns n aenctena (6esaencteme) KOTOporo obxanyoTcs, BO3NoXeHa yHKUNA no
npegocTaBfeHno COOTBETCTBYOLNX MYHUUMMAMNbHbLIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue c 3aaBUTENdA NpU NpPegoCTaBneHuM MyHUUUNanNsLHOM yCcryru nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MpaBoOBbIMW akTamu Poccunckon depepaumn,
HOpPMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnuku TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMA
akTamu;

7) oTka3 Wcrnonkoma, npedocTaBnsoWEero MyHUUUNAnNbHY YCNyry, OOSDKHOCTHOro
nnua Kcnonkoma, npenocTaBnsowero MyHUUMNanbHYH YCnyry, MHOrogyHKUMOHANIbHOro
ueHTpa, paboTHMKa MHOrogyHKUMOHANbLHOIO LEHTpa, OpraHusauun, npeaycMoTpPeHHbIX
yacTbto 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3, unm nx paboTHUKOB B UCpaBneHnn
AONyLWEHHbIX VMW onevyaTtok U ownbok B BblAaHHbIX B pesynbTate npefocTaBneHus
MYHUUMNANbHOMW YCRyrM [OOKYMeHTax Nnubo HapylweHue YCTaHOBIEHHONo CpoKa TaKux
ncnpaeneHnin. B ykazaHHoM cnyyae gocynebHoe (BHecyaebHoe) obxkanoBaHue 3asBuTenem
peweHnn wn pgencteuin  (6e3genctBysi) MHOroOyHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LEeHTpa BO3MOXHO B cCryvae, ecnv Ha MHOrogyHKLMOHAaIbHbIV
LEHTP, pelleHna n aencteuns (besgencrame) KoToporo obxanyrTcd, BO3roXeHa (pyHKUns no
NnpegocTaBfeHnIo COOTBETCTBYHOLNX MYHUUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapylweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npefocTaBfieHNUss MyHULUMNANbHOW YCNyru;

9) npuocTaHoBnEeHVEe MpefoCTaBneHUss MyHUUUNAnNbHOW YCRyrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHUS He npeaycMoTpeHbl defepanbHbiMXU  3aKOHaMU U MPUHATBIMU B
COOTBETCTBUN C HUMWU NHBIMU HOPMAaTUBHBLIMW NPaBoOBbIMU akTamu Poccuirckon ®epepauun,
3aKOHaMM U WUHbIMM HOPMaTMBHbIMW MpaBoBbIMM akTamu Pecnybnukun TaTtapcTaH,
MYyHUUMNanNbHLIMU NPaBoOBbIMM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM pelleHun U OerCTBUn (6e34encTBusl) MHOrogYHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOMO LEHTPa BO3MOXHO B Clyyae, €Cnu Ha
MHOTrOYHKLMOHAmNbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA N0 NpeaoCTaBfiEHUI0O COOTBETCTBYHOLMX MyHUUMMANbHbIX YCRyr B
nonHom obbeme B nopsaake, onpeaeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHMe y 3asiBUTENd nNpwu NPedoCcTaBfieHUN MYHUUMNANbHOW  yCnyru
AOKYMEHTOB WnuM  WMHopmauun, OTcyTcTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb nNpu nepBoHavarbHOM OTKase B MpuMemMe LOKYMEHTOB, HeobxoauMmbiX Ans
npefocTaBnNeHns MyHUUMNanbHON ycnyr, nnbo B npegocTaBneHnn MyHUUUNansHOM ycnyru,
3a UCKITOYEHMEM CIlyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaten 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyvae pocygebHoe (BHecygebHoe) obxanoBaHue
3asiBuTENEM pelweHnn un pgencteun  (6e3genctBusi) MHOMOQYHKLMOHANbHOMO LEHTPA,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOYHKLMOHArbHbLIN LIEHTP, peleHnsa n gencteus (6esgencrane) KoToporo obxanyorcs,
BO3MOXeHa (YHKUMS MO MpedoCcTaBreHnto COOTBETCTBYIOLUMX MYHULMNANbHBIX YCNyr B
nonHomM obbeme B nopsake, onpeaeneHHomM vactoto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTcs B n(McbMeHHOM hopMe Ha ByMakHOM HOCUTese, B ANIEKTPOHHOM
dopme B opraH, NpeAocTaBnAoLWMIA MyHULUNAbHYIO YCNYry, MHOTOMYHKLUNOHANbHbLIN LEHTP
nmbo B COOTBETCTBYKOLMI OpraH rocyaAapCTBEHHOW BRNacTu, SABMSKOLWMNCA yvypeanTenem
MHOrOYHKLMOHANbHOro LEHTpa (danee - yypeaurtenb MHOrOMYHKLMOHANbLHOMO LeHTpa), a



TaKkke B opraHusauuu, npegycMoTpeHHble YyacTbio 1.1 ctaten 16 depgeparnbHoro 3akoHa Ne
210-903. XKanobbl Ha peweHuss n pencrteusa (6esgencrTeme) pykoBoauTens Mcnonkoma,
NpeaoCTaBNAOLWEro MyHUUMNANbHYKO YCryry, NOAATCA B BbIWECTOAWMA opraH (Npu ero
Hanuyum) nmnbo B criyyae ero OTCYTCTBMS paccMaTpuBalOTCs  HenocpeacTBEHHO
pykoBoagutenem lKcnonkoma, npefocTaBnsalowWero MyHuumnanbHyto ycnyry. »Kanobbl Ha
peweHuns n gencteus (6esgencrteme) paboTHMKa MHOrOOYHKLMOHANBHOIO LeHTpa nogarTcs
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbHOro LeHTpa. »Kanobbl Ha peleHns n aencreus
(6espencTaue) MHOroyHKLMOHANbHOro LeHTpa nogatotcs yypeanTento
MHOrOYHKLMOHANbHOIO LIEHTPa U AOMKHOCTHOMY 1LY, YNOSTHOMOYEHHOMY HOPMaTUBHbBIM
npaBoBbIM akToM Pecnybnukmn TatapctaH. XKanobbl Ha peweHus n genctena (besgencrene)
paboTHNKOB OpraHM3aunin, NpegyCMOTPEHHbIX YacTbio 1.1 ctatbn 16 PenepanbHOro 3akoHa
Ne 210-d3, nogatoTcsi pyKOBOAUTESNAM 3TUX OpraHn3aLmn.

XKanoba Ha pewenuna n gencteus (6espenctene) Vcnonkoma, npenocTaBnstoLEero
MyHUUMMAnNbHYKO  ycnyry, OOSDKHOCTHOro  nuua  Wcnomnkoma, npefocTaBnsiowero
MYHUUMNANbHYK  YCNyry, MYHMUMMANbHOMO Chyxawero, pykoBoguTtenss Mcnonkoma,
nNpegocTaBnAoLWEro MyHULMNANbHY YCryry, MoxeT ObITb HanpasreHa no no4dTe, yepes
MHOroyHKLMOHaNbHbIN LeHTp, c NCNosib30BaHMEM NHOPMaLMOHHO-
TeNeKkoOMMyHUKaUnoHHon  cetn  «MHTepHeT», odwumuymanbHoro camta  KMcnonkoma,
npeaocTaBnAlLWEro MyHuMuunanbHyto ycnyry, EamHoro noptana nubo PecnybnukaHckoro
nopTtana, MHMOpPMaLMOHHON cuUCTEMbl gocynebHoro obxanoBaHus, a Takke MOXeT ObiTb
NPUHATa NpU NIMYHOM npueme 3aasutens. XXanoba Ha pelweHus n gencrteus (besgencrene)
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOMYHKUMOHANBHOIo UeHTpa MoxeT ObiTb
HanpaBneHa Mno no4yrte, C UCMNONb30BaHNEM MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOW CeTH
«MHTEepHeTY, ohmnumanbHoro canta MHOrogyHKLMOHaNbLHOro LeHTpa, EanHoro noptana nuéo
PecnybnvkaHckoro noprtana, WMHOPMaUMOHHOW cucTemMbl gocydebHoro obxanoBaHus, a
Takke MOXeT OblTb MpUHATaA MNpUM NUYHOM npueme 3aasutend. XKanoba Ha pelieHus u
aencrteus  (besgencteme) opraHuMsaumin, npenycMOTpeHHbIX Yacteto 1.1 ctatem 16
depnepanbHoro 3akoHa Ne 210-P3, a Takke ux paboOTHMKOB MOXET ObiTb HanpaBrneHa no
noyte, C WUCNONb3OBaHMEM WHEHOOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «W/HTepHeTy,
odmumanbHbIX CaWTOB 3TUX oOpraHudauuni, EgumHoro noptana nmbo PecnybnukaHckoro
noprtana, a Takke MoXeT ObITb NPUHATa NPU IMYHOM NpUEME 3asBUTENS.

5.3. XKano6a gomkHa cogepxaTb:

1) HaummeHoBaHve lMcnonkoma, npeaoCTaBNALWEro MyHUUUNAanNbHy  ycnyry,
AOIMPKHOCTHOrO nuua  Mcnonkoma, npedoCcTaBnAsloWwero MyHuuunanbHyt ycnyry, nmbo
MYHMLMNANbHOIO CryXallero, MHOroyHKUMOHaNbHOro LEHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHusauuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelueHus n genctens (besgencrene)
KOTOpbIX 06XanytTcs;

2) hamunmio, nms, OT4eCTBO (nNocnegHee - MpuM HanuMuuu), CBeAeHUs O MecTe
XUTenbCTBa 3asBuTeEns - uandeckoro nuvua nmbo HauMMeHOBaHWe, CBeOEeHUs O MecTe
HaXOXOEHMA 3asBUTENsl - OPUOUNYECKOro nuua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEeKTPOHHOW MoYThbl (NPY HaNUYMM) KU NOYTOBLIN agpec, no
KOTOPbIM A0MMKEH ObiTb HanpaBneH OTBET 3asABUTENNIO;

3) cBegeHus 06 obxanyembix pelueHnsx u gencteusax (besgenctsun) Vcnonkoma,
NpefoCTaBAWEro  MyHAUMNANbHYK  YCNyry, AOSDKHOCTHoro  nuua  Mcnonkoma,
NpefoCcTaBnAOWEro  MyHAUMNAnbHy0  ycnyry, nmbo  MyHUUMNanbHOro  Cryallero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunmn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBoAbl, Ha OCHOBaHUWN KOTOPLIX 3asiBUTENb HE COrfMaceH C pelleHneM 1 4eNCcTBUEM
(6espencTtBnem) Vicnonkoma, npefoCTaBnsOWEro MyHALUNANbHY YCyry, OOMKHOCTHOMO
nmua Mcnonkoma, npegocTaBnsloWEro MyHAUMNAnNbHYK ycnyry, nnbo MyHUumMnanbHOro
cnyxawiero, MHOro©yHKLUMOHaNbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANMbLHOIO LIEHTPa,



opraHusauun, npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 ®egepansHoro 3akoHa Ne 210-d3, nx
paboTHukoB. 3asaBuTtenem MoryT ObiTb npeacTaBfieHbl LOOKYMEHTbl (MpU  HanmuMyun),
noaTeepXxaatoLime AoBOAbI 3aaBUTENS, NMBO X KONUN.

5.4. MocTynuBwas xanoba noanexuT permnctpauumn B CPoK He no3gHee paboyero gHs,
cnegyoulero 3a IHEM NOCTYNSIEHWS.

5.5. XXano6a, noctynusLuasi B Icnonkom, NpeaocTaBnsiowmMn MyHULUNANbHY YyCnyry,
MHOFO(OYHKUMOHAMNbHbLIM  LEeHTP, Yy4peauTentio  MHOrogyHKUMOHANbHOMO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMN OpraH (Npu ero Hanuuum), NOANEXUT PacCMOTPEHUIO B TedeHue
naTtHaguatv paboymx OHEeW CO OHA ee pernctpauuun, a B crnyyae obxanoBaHUs OTKasa
Mcnonkoma, npegoctaBngaowero MyHALUUNanbHy yCnyry, MHOrogyHKLUMOHATbHOIo LEeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme AOKYMEHTOB Y 3asiBUTeNs Nnbo B MCnpaBneHnm AonyLeHHbIX OneYyaTok 1 owmbokK nnm
B criydyae obxanoBaHusi HapyLLeHUs YCTaHOBMEHHOIo CpOKa TakuxX UCMpPaBreHni - B TeYeHue
NATN paboymnx AHEN CO OHA ee perucTpauumn.

5.6. Mo pesynbTatam paccMOTPEHUs Xanobbl MpUHUMAETCA OO4HO W3 CneayrLmx
peLeHni;

1) xanoba ygoBneTBopAeTCH, B TOM 4yucne B hopMe OTMEHbI NMPUHATOrO peLueHus,
ncrnpasneHnsa JonyLeHHbIX onevYaTok n onboK B BblgaHHbLIX B pe3yribTaTe npeaocTaBneHns
MYHULMMNANbHOW yCnyrn OOKyMeHTaX, BO3BpaTa 3asBUTEN0 OEeHEeXHbIX CPpeacTB, B3VMaHue
KOTOPbIX He MpeaycMOTPEHO HOPMAaTUBHBIMKU MPaBoOBbIMKU akTaMun Poccuiickon denepaumn,
HOPMaTUBHbBIMW NPaBOBbLIMU akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yAOBNETBOPEHUM xanobbl 0TKa3biBaeTCs.

He nosgHee gHsA, cnegyowero 3a AHeM MPUHATUS peLleHunst, YKa3aHHOro B HacTosILWeM
NyHKTE, 3a9BUTEN0 B MMCbMEHHON (DOpPME U MO XeNaHUKo 3asBUTENSA B 3NIEKTPOHHON hopme
HanpaBfsieTCAa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PacCMOTPEHUS Xanoobl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesyrbTaTtax pacCcMOTPeHusa Xanobbl AaeTcs uHopmauusi 0 OeUCTBUSX,
OCYLLIECTBNAEMbIX Mcnonkomom, npeaocTaBNALLMM MyHULMNANbHYHO ycnyry,
MHOrO(PYHKLNOHANBbHbLIM LLEHTPOM NMBO0 opraHnsaumen, npegyCMOTPEHHON YacTbio 1.1 cTaTbn
16 ®epepanbHoro 3akoHa Ne 210-P3, B Luensax HesameanUTENbHOMO YCTPaHEHNS BbISIBNEHHbIX
HapyLleHUn NpU OKasaHuM MYHULMNAnbHOM YCNYru, a TakkKe MNPUHOCATCA M3BUMHEHMUS 3a
AOCTaBMNeHHble HeyaobCcTBa 1 yKasbiBaeTCs MHGOPMaLMs O AalnbHENLLNX AENCTBUAX, KOTOPbIE
HeobX0aMMO COBEPLUUTL 3asBUTESIO B LIENAX NOMAyYeHNa MyHUUUNAnbHOW YCryri.

5.8. B cnyyae npwusHaHus >xanobbl He noanexawlen ynooBnNeTBOPEHWIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPEHUs Xanobbl [alTcsa  aprymMeHTUMpOBaHHbIE
pPasbACHEHUS O TMpPUYUHAX MPUHATOrNO pelleHnd, a Takke uHpopmaums o rnopsake
obkanoBaHus NPUHATOrO PeLLEHMS.

5.9. B cny4ae yctaHoBneHus B xoge vnvM NO pesynbTaTaM pacCMOTPEHMUS Xanobbl
NPU3HaKoB cocTaBa agMUHUCTPATMBHOIO NPaBoOHapPYLUEHNS UK NPECTYNNeHNs JOMKHOCTHOE
nmuo, paboTHUK, HageNeHHbIe NONTHOMOYNSMN NO PACCMOTPEHMIO Xanob, He3ameonUTENbHO
HanpaBnaT MMELMECH MaTepuarnsl B OpraHbl MPOKypaTypbl.



MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULUMnansHom
yCryru no NpPUHATUIO Ha y4eT
rpaXkaaH, Hy>XaaroLmnxcs B
NpenoCcTaBNEeHUM XNUNbIX MOMELLEHUN
No 4OroBopam Hamma XuIblx
NOMELLEHUN XUNULLHOro hoHaa
couMnanbHOro UCNonb3oBaHUs

dopma
(BnaHk Ncnonkoma, npefocTaBnsowero MyHULMNanbHyo yCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWLEHNE
O MPUHATUM Ha yYeT rpaxkaaH, HyXXaatroLWmnxcs B NpegoCTaBNeHUM XNUIbIX NOMELLEHUI No
[0roBopamM Hanma XusblX NOMELLEHUN XUINULHOIo hoHAa coumanbHOro NCMnosb3oBaHUs
oT Ne

PaccmotpeB Bawe 3asaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOYEHHbIM opraHom
MPUHATO pELUeHNEe O MNPUHATUN Ha ydeT
rpaxkgaH, Hy>kaarLnXcs B NpeaoCTaBeHUM XNNbIX MOMELLIEHMIA MO OroBOpaM HaiMa XUnbixX
NOMELLIEHNI XUMNLLIHOIO hOoHAA CoUManbHOro UCMNOSb30BaHUS.

[lononHuTenbHas nHopMaLus:

CBepneHust 06 aNeKTpoOHHOWM noanmcu

HormkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua |/|CI'IOJ'IKOM8)



MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULUMnansHom
yCryru no NpPUHATUIO Ha y4eT
rpaXkaaH, Hy>XaaroLmnxcs B
NpenoCcTaBNEeHUM XNUNbIX MOMELLEHUN
No 4OroBopam Hamma XuIblx
NOMELLEHUN XUNULLHOro hoHaa
couMnanbHOro UCNonb3oBaHUs

dopma
(BnaHk Ncnonkoma, npefocTaBnsowero MyHULMNanbHyo yCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npegcraBuTena:

PELWWEHWE
00 OTKase B NpeaoCTaBfEHMM MYHULMNANBbHON YCIyrn
No NPUHATUIO Ha YYET rpaxkaaH, HYXX4alLWmxcs B NpeaoCcTaBneHnn Xumblx noMeLeHun no
A0roBopamM Hanma XusblX MOMELLEHUI XUNULHOIO (hoHAa counanbHOro NCrnofnb3oBaHUs
oT Ne

PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K Hemy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
NPUHATUN Ha ydeT rpaxnaH, HYXOawwWuxcs B MNpefoCTaBfeHUU XUMbIX MOMELLEHUN Mo
AOroBOpaM HanmMa >XUrblX NOMELLEHUN XUNULHOrO oOHA4A COLManbHOrO UCMNONb30BaHUSA MO
cnegyowmnM OCHOBaHUAM:

1.

2.

[ononHuTenbHas nHpopmaums:

Bbl BnpaBe MOBTOPHO 06paTUTLCS B YMNOMHOMOYEHHbLIA OpraH C 3asiBNEeHWeM O
npeaocTaBfieHnN YCryrn Nocrne yCTpaHeHWs! ykazaHHbIX HapyLLEHWIA.

JaHHbI 0TKa3 MOXeT BbITb 06XanoBaH B focyaebHOM nopsiake nyTem HanpasreHus!
*anobbl B yNONHOMOYEHHbIN OpraH, a Takke B cyaebGHOM nopsiake.

CeepneHust 06 aNeKTpOHHON noanmcu

HormkHocTHoe nuuyo (PUNO)

(noanmcb yNnorTHOMOYEHHOro
AormkHOCTHOro nuua Kcnonkoma)



MpunoxeHne Ne 3

K AOMWUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULUMnansHom
yCryru no NpPUHATUIO Ha y4eT
rpaXkaaH, Hy>XaaroLmnxcs B
NpenoCcTaBNEeHUM XNUNbIX MOMELLEHUN
No 4OroBopam Hamma XuIblx
NOMELLEHUN XUNULLHOro hoHaa
couMnanbHOro UCNonb3oBaHUs

dopma
(BnaHk Ncnonkoma, npefocTaBnsowero MyHULMNanbHyo yCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTenAd.

PELWWEHWE
00 oTkase B npMeme LOKYMEHTOB, HEOOXOAMMbIX ANSA NpefoCTaBNeHUs
MYHUUMNANbHOW YCAYrn MO MNPUHATUIO HA YYeT rpaxaaH, HygaroLwmxcsa B npegocTaBeHmm
XUnbIX NOMELLEHNIN NO AOroBopamM HanMa XUMblX MOMELLEHUIN XUNnLHoro poHaa
couManbHOro NCNonb3oBaHUs

oT Ne

PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K HemMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO peLleHne
06 oTKkaze B nNpueMe [OOKYMEHTOB, HeOoOXoOuMbIX AOns NPUHATUS Ha Y4YeT rpaxdaH,
HY)XOaKLWMXCA B NPeaoCTaBfeHMM XWUNbIX MNOMELEHUN NO A0roBopaM Havma XWnbiX
NOMELLIEHNI XUMNLLIHOIO hoHAAa coumanbHOro UCNOob30BaHUSA NO CneayoLWwmnMM OCHOBaHUSIM:

1.

2.

PasbsicHeHne NpuynH oTKasa:

[ononHuTenbHas nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCA B YMNOSTHOMOYEHHbIW OpraH C 3asBfEHMEM O
npeaocTaBeHnn yCcnyrn nocrne yCTpaHeHsl ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

CseneHust 06 anekTpoHHOW noanncu

HormxHocTHoe nuuo (PNO)

(nognuck YNnosTHOMOYEHHOrO AOMMKHOCTHOro nuua Mcnonkoma)



MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHUUMNansHom
yCryru no NPUHATUIO Ha y4eT
rpaxkgaH, Hy>XaatoLmnxcs B
npenoCcTaBNeHUN XNUNbIX
nomMeLleHnin No 4oroBopam Harnma
KUNbIX NOMELLLEHUI XXUMULLHOTO
doHAa coumarnbHOro NCnonb3oBaHus

dopma

(pyKOBO,D,I/ITeJ'IPO YNOJIHOMOYEHHOIo Mcnonkoma,

OCYLLIECTBISAOLLEro y4YeT rpaxaaH,
HY)XaHLLIMXCS

B nNpegocTtaBieHnN XUIblixX NnomMeLLeHNI

Nno 4OroBopam Hamma XunblX NOMeLLEHNI
XunuiHoro oHga counanbHOro
NCnonb30BaHus)
oT

(dbamnnuga, nmsa, oT4ECTBO (MPU HaNU4YUK))
npoxuBatroLero(-emn)
(appec mecTta XntenocTea)

nacnopT

(cepusi, HOMep, KeM 1 KOrada BblaaH)
HoMep TenedgoHa

3AABINEHUE
O MPUHATUM Ha y4eT rpaxaaH, HyXaalLWwmnxcs B NpeaocTaBrieHmm
XWIbIX NOMELLLEHWI NO A0roBOpaM HalMa XUIbIX MOMeLLeHNIA
XUNULWHOro ooHAa coumarnbHOro UCMoNb30BaHUS

MpoLy NpUHATL MeHs,

(dbamnnnsa, nmsa, 0TYECTBO (MPU HaNUYUN),

Aata poxaeHus)
N YreHOB MOEeN CeMbM (NPY HanM4ynm)

(cTeneHb poACTBEHHbIX OTHOLLEHWUIA,

dhamunus, nms, oT4ecTBO (MPU HaNU4UK),

AaTa poXaeHusl, MacnopTHble AaHHbIe)
Ha y4yeT rpaxmpaH, HYXOalWwuxcs B NPeaoCTaBNeHUN XWUrbiX NMOMELLEHUI MO OoroBopam
HaiMa XWrbiX NOMELLEHUI XUNULLIHOTO hoHAa coumanbHOro UCrosb3oBaHUS (ganee -y4yerT).



HacTtosiwum 3asiBrneHnemM rnoaTBep)Kaato, YTo A U YrneHbl MOen ceMbi (MPU HanmMyum)
aBnsiemcs rpaxgaHammn Poccuiickon ®degepauum, SBRsieMcs no ycTaHOBMAEHHbIM XXUNNLLHBIM
kogekcom Poccuiickon ®epepaunm OCHOBAHUAM HY>XOAOLWUMUCA B XKUIbIX NOMELLEHUSX MO
AO0roBopamMm Hamma XWUIblX NOMELLEHUI XUNULWHOro hoHaa coumnanbHOro UCNosib30BaHus, a
Takxe:

MOW [0X04 W [OXO4 MOCTOSIHHO MPOXMBAKLWKMX CO MHOW YfeHOB MOEW CeMbU U
CTOMMOCTb Hallero uMyLlecTBa, nognexaiwiero HanoroobroXeHno, He npeBblwaoT
MakCUMarnbHOro pasmMepa, YCTaHaBfMBaeMoro B COOTBETCTBMM CO cTatben S5 3akoHa
Pecnybnukn TaTtapctaH ot 16 mapta 2015 roga Ne 13-3PT «O peanusauun npas rpaxgaH Ha
npefoCTaBfieHNE WM KWMbIX MNOMELLEHWUA MO [OroBopaM HanMMa >XUMblX MOMELLEHUN
XuUnuwHoro oHaa coumnarbHOro UCnosib3oBaHUNAY;

S U YNeHbl MOEN CEMbM HE MPU3HaHbl U HE MMEKT OCHOBaHWUA ObiTb NPU3HAHHLIMK
McnonkomamMm MeCTHOro camoynpaBrieHUss ManoumyLuMmun B MOpsiake, YCTaHOBIEHHOM
3akoHoM Pecnybnukun TatapctaH oT 13 uionga 2007 roga Ne 31-3PT «O peanusauuun npasa
rpakgaH Ha npefocTaBneHne UM XUnblX NOMELLEHNN roCya4apCTBEHHOIO XUMULLHOIO ooHaa
Pecnybnukn TatapctaH 1 MyHULMNANbLHOMO XUANLWHOMO ooHAA No 4OroBopam CoLmanbHOro
Hanmay.

MHe n3BecTHO, YTO B Crlydae BbiSIBNIEHUS HE4OCTOBEPHOCTU NPeAoCTaBMEHHbIX MHOK
CBeEeHMI NoCcre NPUHATUSA MEHSI U YNEHOB MOEW CEMbM Ha YYET A U YNeHbl MOen cembmn ByayT
CHSATbI C yyeTa.

A n coBeplIeHHONETHUE YrfeHbl MOEW CeMbW JaeM CBOe corflacMe Ha NpoBepKy
OpraHoOM MeCTHOro caMoynpaBfieHMs1 NPeACTaBMEHHbIX CBEAEHUI O OX04aX U MMYLLLECTBE B
HaNoroBblX, TAMOXEHHbIX 1 MHbIX cnonkomax.

3asaBneHne o cornacum Ha obpaboTKy M NpenocTaBfieHne NepcoHarnbHbIX OAaHHbIX
npunarato.

K 3asBneHuto npunaratoTcsa JOKYMEHTbI:

1.

(HaumeHoBaHWe 1 HOMep OOKYMEHTa, KEM U Koraa BblaaH)
2.

(HanmeHoBaHWe 1 HOMep OOKYMEHTa, KEM U Koraa BblaaH)
3.

(HaumeHoBaHWe 1 HOMep OOKYMEHTa, KEM U Koraa BblaaH)
4,

(HaumeHoBaHWe 1 HOMep OOKYMEHTa, KEM U Koraa BblaaH)
5.

(HaumeHoBaHWe 1 HOMep OOKYMEHTa, KEM U Koraa BblaaH)
3aaButenb

(mnognuce) (bamunuga, nms, otyecTso (NpU HanNU4Un))
UneHbl cembu (MpY HaNUuUu):

(nognuchb) (damunusa, nmsi, oT4eCTBO (NPU HaANU4UK))

(nognwuce) (dbamunus, nms, oT4ECTBO (NPY HANU4KUK))

(nognuchk) (damunusa, nmsi, oT4eCTBO (NPU HaANU4MKM))
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PesyanaT npenocrtaBieHnda MyHI/ILlI/II'IaJ'IbHOIZ ycnyrun, npowy npegoCtaBUTb:

D B NWYHbIN kabuHeT [lopTana rocygapCTBEHHbIX M MyHUUMMANbHbBIX YCAyr
Pecnybnukn TaTapcras;



I:I B MHOrO(QYHKUMOHANbHOM LEHTPEe NPeAoCTaBNeHUsi roCyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTan;

B cnonkome.

(mnata) (noanuceb) (®.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULUMnansHom
yCryru no NpUHATUIO Ha y4eT
rpaXkaaH, Hy>XaatoLmnxcs B
NpenoCcTaBNEeHUN XNUNbIX MOMELLEHNI
No 4OroBopam Hamma Xurblx
NOMELLEHUN XUNULLHOro poHaa
couManbHOro UCNonb3oBaHUs

PykoBoautento

oT

3AABJIEHVE
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuwato 06 owwnbke, OOMYWEHHON NPU OKa3aHUM MyHUUMNANbHOW YCnyru no
NPUHATUIO Ha y4eT rpaaaH, HYXOAlLWUXCa B NPeaoCTaBMEeHUN XWMbIX NMOMELLEeHU no
AOroBopamM Hamma XXWUInbiX MOMELLEHUIN XUNULLHOro doHAa CouManbHOro UCMNofb30BaHus.

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpoly ncnpaBuTb AOMNYLEHHYD TEXHWYECKYH OWMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHMM 3asiBrieHnss o6 ucnpaBneHun
TEXHMYECKON ONBKM NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOMO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HoOCUTEene MOYTOBbIM OTMpPaBfiEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FINYHOCTU N NpEeacTaBnsieMOMY MHOK UL, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asBIIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAAaTenbCcTBOM Poccunckon depepaumm, Ha MOMEHT NpeacTaBreHns
3asBeHNs1 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U CoAepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )

(mata) (noanuceb) (©.1.0.)




