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O6 yTBEpXOEHUN aAMUMHUCTPATUBHOIO pernamMeHTa
npeaocTaBneHus MYHULMNAnbHOM ycnyru no
COrMacoBaHM0 YCTaHOBKM WMHAOPMAaLMOHHBIX 3HAKOB
WHOMBMAYANbHOTO  MPOEKTUPOBAHUS Ha  OOPOXKHbIX
3HaKax

B uensax peanumsauun dPepgepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06
opraHuMsauMm  NpenocTaBfeHus  roCyAapCTBEHHbIX M MyHMUMNAnbHbIX  yCnyr»,
McnonHutenbHbin  KomuTeT bBantayeBckoro cenbCKoro nocenenHust  A3HaKaeBCKOro
MyHUUMNaneHoro panoHa Pecnybnuku TatapctaH nocTaHOBNSAET:

1. YTBepauTb agMUHUCTPATUBHBLIA pPernameHT npeaocTtaBfieHna MyHUUMMNanbHON
ycnyrm no COrNacoBaHMO YCTAHOBKM MH(OPMALMOHHbLIX 3HAKOB MWMHAMBUAYaANbHOMoO
NPOEKTUPOBAHUSA Ha AOPOXKHbIX 3HAKaX, COrMacHO NPUMNOXEHUHO.

2. OBHapogoBaTb HacTosiLee NOCTaHOBMEHME NyTeM pa3smeLlleHns Ha «OdumumnanbHOM
noptane npasBoBon  uHpopmaumm  Pecnybnuknm  TaTtapctaH» no  Beb-agpecy:
http://pravo.tatarstan.ru n Ha odwuumanbHoM canTe A3HaKaeBCKOro MyHMUMMNANbHOMO
paoHa B WMHGPOPMAaLMOHHO-TENEKOMMYHMKALUMOHHON ceTn WHTepHeT no BebG-agpecy:
http//laznakayevo.tatarstan.ru.

3. KOHTpOnb 3a MCNOMHEHMEM HACTOALLEro NOCTaHOBMEHWSI OCTaBNAO 3a CO60N.

['naBa QA e JL.JI.Xaburos


http://pravo.tatarstan.ru/

[MpunoxeHne K NOCTaHOBEHMNIO
WcnonHutensHoro komuteTta
BanTta4eBckoro cenbckoro noceneHns
A3HaKaeBCKoro MYHULMNANbHOTO
panoHa Pecny6nuku TatapcraH

OT 26.01 2022 Ne 1

AOMUHUCTPATUBHbIN perfameHT
npeaocTaBrieHUss MyHMLMUNanbHOW YCNYyru nNo corrnacoBaHU0 YyCTaHOBKMU
MH(pOPMaLIMOHHBbIX 3HAaKOB MHAUBUAYASNTbHOIO NPOEKTUPOBAHUA Ha AOPOXKHbIX 3HaKax

1. OOLme nonoxeHus
1.1. [peameT perynnpoBaHnsa agMUHUCTPATMBHOMO perfnameHTa

1.1.1. HacTtoawmn agMMHUCTPATUBHBIA pernamMmeHT npeaocTtaBfieHna MyHULMNanbHOM
ycnyrn (ganee — agMWHUCTPATUBHBIA pPErnamMeHT) ycTaHaBnmMBaeT CTaHAapT M MNOPSAOK
npefocTaBfeHns MyHUUMNANbLHOW YCIyrn Mo COrnacoBaHUI0 YCTaHOBKU MH(OPMaLMOHHBIX
3HaKOB WUHAMBMAYANbHOrO NPOEKTUPOBAHMS Ha JOPOXHbLIX 3HaKax (ganee — MyHuumMnanbHas
ycnyra).

1.1.2. TloNoOXeHns agMUHUCTPATMBHOIO perfiaMeHTa MNPUMEHSITCA B OTHOLUEHUU
YCTAHOBKM MHGOPMALMOHHbLIX 3HAKOB WMHOMBUAYASNIbHOMO MNPOEKTUPOBAHUS Ha [OOPOXHbIX
3HaKax.

1.2. Kateropumu 3aasutenemn

1.2.1. Jlvuamn, umeroLLMMM NpaBo Ha NofydeHMe MyHULMNAnNbHOM YCyrn, SBSOTCA
dusnyeckme n rpngndeckme nvua — nonb3oBaTeny aBTOMOOUbHbIX AOPOr

1.2.2. C 3asgBneHnem BnpaBe obpaTuTbCs NpeacTaBUTENb 3aaBUTENS, OENCTBYHOLLMN
Ha OCHOBaHMM [OKyMEHTa, YAOCTOBEPSAOWEro €ero mnosIHoMoYns, Nnnbo 3aKOHHbLIN
npeacrasntTenb U3NYeCcKoro nuua (ganee — npeacTaBuTenb 3asBUTENS).

1.3. MNMopsaok MHpopMMpoBaHUS O NpefoCTaBEHUN MYHULMNANBHOW YCNyrn

1.3.1. WHdopmauma o nopagke nNpeaocTaBneHns  MYHUUMNanbHOW  yCnyrn
pasmMellaeTcs:

1) Ha WH(MOPMAUMOHHBLIX CTeHAax, CoAepXalMx BuU3yalnbHYyld W TEKCTOBYH
WHOpMALMIO O  MyHUUMMNANbLHOW  ycrnyre,  pacrnofIOXXeHHbIX B MOMeLeHUsX
MHOFO(PYHKLUMOHASNbHbLIX LEHTPOB NPeAoCTaBfeHUs rocy4apCTBEHHbIX U MYHUUMNANbHbIX
ycriyr.

2) Ha oduuManbHOM calTe MyHUUMNanbHOro pavoHa B MHGOPMAaLMOHHO-
TenekoMmyHukaumoHHoun cetn «MHTepHeT» (https://lwww. aznakayevo. tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTtaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuii noptan);

4) Ha EguHOM nopTtane rocygapCTBEHHbIX M MyHUMUMNANbHbIX YyCcryr (dyHKUURA)
(https:// www.gosuslugi.ru) (ganee — EanHein noptan);

5) B rocygapCTBeHHOM WHGOPMALMOHHOW cucTteMe «PeecTp rocyaapCTBEHHbIX W
MyHuumunaneHbiX ycnyr Pecny6nuku Tatapctan» (http://frgu.tatar.ru) (nanee - Peectp
rocya4apCTBEHHbIX N MyHULUMMAMNbHbIX YCIyr).
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1.3.2. KoHcynbTMpOBaHMe no BOMpocaM npefoCTaBfEHUA MYHUUMNANbHOW YCNnyrn
ocyLlecTBnseTCs:

1) B MHOrO(YHKUMOHAmNbHbIX LEHTpax npefocTaBleHns rocygapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPy YCTHOM 06paLleHnm - MMYHO UK No TenedoHy;

2) B MHTepakTuBHom cpopme PecnybnunkaHckoro noprana;

3) B MCNOMHUTESNIbHOM  KOomMuTeTe banTtavyeBCKOro CenbcKkoro  nocerneHus
A3HakaeBCKOro MyHuuunansHoro panoHa Pecnybnuku TatapctaH (aanee — OpraH):

npy YCTHOM 06paLleHnm - IMYHO UK No TenedoHy;

npy NMMCbMEHHOM (B TOM Yuncne B hOpMe 3MEKTPOHHOIO AOKYMeHTa) obpalleHmm — Ha
OymMakHOM HOcUTene No NoYTe, B ANIEKTPOHHON hOpME MO ANEKTPOHHON MoYTE.

1.3.3. lHdopmauua Ha EgmHom nopTtane, PecnybnvkaHckoM noptane o nopsiake u
CpoKax npefoCcTaBneHns MyHULMNanbHON yCnyrn Ha OCHOBaHWUW CBEAEHUN, COAepXaLlmMXcs
B PeecTpe rocygapCTBEHHbIX M MyHUMUMNANbHbBIX YCRyr, NpefoCTaBfseTcs 3asBUTENIO
B6ecnnaTtHo.

[ocTyn K HdopMaLmm 0 cpokax 1 nopsigke NpegocTaBneHnss MyHULUMNanbHON yCryrn
ocyuwiecTtBnsieTcs 6e3 BbINONHEHUS 3adBUTENEM Kaknx-nmbo TpeboBaHuin, B TOM vncne 6e3
NCNoNb30BaHNA MporpaMMHOro obecneyvyeHusi, yCTaHOBKaA KOTOPOrO0 Ha TeXHUYecKkue
cpencrtBa 3asiBuTena TpebyeT 3aknyveHns NUUEH3MOHHOMO WM UMHOro cornaweHust ¢
npasoobnagartenem nporpaMmHoro obecrneyeHns, npegycmaTpyBaloLLero B3uMaHue nnarthbl,
perncTpaumio Unu asToOpM3auuio 3asBUTENs WM NpeaocTaBfieHne UM  MepCoHarnbHbIX
AaHHbIX.

1.3.4. lNpu obpalleHun 3assutensa NUYHO UNK No TenedoHy B COOTBETCTBUM C
nocTynuBLUMM obpalleHnem npegoctasnseTca MHdpopMauns:

1) 0 MecTe HaxoXOeHWd MHOrOMYHKUMOHANbHOIO UeHTpa npefocTaBfeHns
rocyaapCTBeHHbIX W MyHuuunanbHbiX ycnyr, Wcnonkoma (423302, PT, AsHakaeBCKun
panoH, c.bantayeBo, yn.MonogexHas, A.1A; rpaduk paboTbl UCMONKOMa MOHeAEeNbHUK-
natHmya ¢ 8.00 yvacoe go 17.00 yaco; cyb6oTa, BOCKpeCEHbe- BbIXOAHblE [HU;
crnpaBoyHble TenedoHbl 8(855692)44-7-23);

2) o0 nopsgke nNpefocTaBneHUs MyHMUMNanbHOW ycnyrn, O crnocobax m cpokax
nogayun 3asiBNeHnin;

3) o KkaTeropmax rpaxgaH, KOTOpbIM MpPeaoCcTaBNsAeTcsa MyHuuMnanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynmpyoLmx BONPOCkl NpeaoCcTaBNeHNna MyHULUNansLHOM
ycnyru;

4) 0 nepeyHe [JOKYMEHTOB, HeOOXOOUMbIX ANA pPacCMOTPEHUS 3asBfeHuUs O
npegocTaBeHNN MyHULMNANbHOM YCNyrn, 0 Cpokax npuemMa n permctpauumn 3asasreHuns;

5) o0 xoge npegocTaBneHns MyHULMNanbHOW yCnyru;

6) O mecTe pasmeleHus Ha oduumanbHOM canTe WHdopmauMM no Bonpocam
npegocTaBreHnsa MyHUUUNAnbHOW yCnyru;

7) o nopsigke obxanoBaHusa AeNCTBUA UNn 6e34encTBUs A0SMKHOCTHBIX Nuy, OpraHa.

Mo nucbmeHHoMy obpalleHuno  COTPpyOHMKM  OTAena, OTBETCTBEHHOrO  3a
npegocTaBneHme MyHUUMNanbHOW ycnyru, nogpobHoO B NUCbMEHHON (PopMe pPasbACHSAT
3aABUTENIO NOPSIAOK NPEeaOCTaBfeHUss MyHUUMNANbHOW YCRyrn 1M BOMPOCHI, yKas3aHHble B
HaCTOsILLEM MYHKTE aAMUHUCTPATMBHOIO perfameHTa, U B TeyeHue Tpex pabounx gHen co
OHSA perncTpauumn obpaleHus HanpaBnawT oTBeT 3assutento. OTBETbl AAlOTCA Ha SA3blKe
obpaweHnda. B crniyyae HEBO3MOXHOCTM OaTb OTBET Ha £A3blke ObpalleHns UCNoNb3ylTCA
rocygapcrBeHHble s3blkin Pecnybnvkm TaTapctaH.

1.3.5. WHdopmaumss no BonpocaMm npeaocTtaBneHus MYHUUMNanbHOW  ycnyru
pasmMellaeTcs Ha ouunanbHOM canTe MyHUUMNANbHOro paMoHa M Ha UHAOPMALMOHHBLIX
cTeHaax B nomeleHmax OpraHa ansa paboTbl ¢ 3a9BUTENAMM.

NHdopmaums Ha rocyaapCTBeHHbIX sidblkax Pecnybnuku TatapctaH, pasmellaemas
Ha WMHMOPMALMOHHbIX CTeHA4ax W Ha oduuuanbHOM cauTe MyHUUMNanbHOro pamoHa B
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NHOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn  «VIHTepHeT», BKNOYaeT cBedeHUa O
MyHULUMNanbHOW ycnyre, cogepxawumeca B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPaATUBHOINO pernameHTa, MHMOpPMaUMIo O MecTe HaxoXOeHWs, CrnpaBOYHbIX
TenedoHax, BpemeHn pabotbl OpraHa, o rpaduke npuema 3asBrneHUn Ha NpeaocTaBneHne
MYHULMMNAnNsHOW yCnyru.

1.4. HopmaTuBHble NpaBoOBblE aKThl, PEFYNMpYyoLLIMe NpegocTaBreHne
MYHULMNANbHON yCnyrun

1.4.1. lNepeyeHb HOPMATUBHBLIX MPABOBbLIX aKTOB, PErynupylowmnx npegocrasreHme
MyHUUMMNanNsHOM ycnyrn (C ykasaHMem pekBM3UTOB HOPMAaTMBHbIX MNPaBOBbLIX aKTOB W
NCTOYHMKOB X odomLmansHoro onybnunkosaHms), pasmelleH Ha EanHom noprtane, B PeecTpe
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr, Ha ouumanbHOM canTe
MYHULMNANbHOro panoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu «/HTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO perfnamMeHTa B AENCTBYIOLWEN peaakuum noanexuT
pasmMelleHutio Ha EanHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCNYr,
Ha ocuuymanbHoOMm cante MYyHMLUMNANbHOro panoHa B NHGOPMaLMOHHO-
TENEeKOMMYHUKALNOHHOM ceTU «NHTEpHET».

1.5. TepMI/IHbI, ncnosibdyemble B adMUHUCTPATUBHOM perfiamMmeHTe, 1 nx ornpenernieHna

1.5.1. B agMuHucTpaTtMBHOM pernameHTe WUCMOMb3ylTCHA cregylowme TepMuHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrO(PYHKUMOHANbHOrO LEHTpa npeaocTaBrieHus
rocy4apCTBEHHbIX U MyHULMNANbHBIX YCAyr — TepputopnansHO 060CObNeHHOEe CTPYKTypHOe
nogpasgeneHve (ochuc) MHOroOyHKLMOHabHOIro LueHTpa npegocTaBneHuns
rocy4apCTBEHHbIX U MYHUUUNANbHbIX YCNYr, CO30aHHOE B rOPOLCKOM (CefibCKoM) noceneHuu
MYHMLMNanNbHOIO panoHa nunu B ropoackom okpyre Pecnybnukn TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHmsaumm [OesTenbHOCTU  MHOrO(YHKUMOHANbHbIX LIEHTPOB
nNpegocTaBnNeHns  roCygapCTBEHHbIX M MyHUUMNAnbHbIX — YCAYr,  YTBEPXOEHHbIX
noctaHoBneHunem lNpasutensctea Poccuiickon ®epepaunn ot 22 gekabpa 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHM3aunmn OesTeNbHOCTU MHOIMOMYHKLUMOHANbHbBIX LIEHTPOB
npegoCcTaBNeHns rocygapCTBEHHbBIX M MyHULMNANbHBIX YCIYr»;

TexHudeckass owubka - owunbka (onucka, onevyaTka, rpammMmaTudeckas wunu
apupmeTndeckas  owmbka nubo  nogobHaa  owwubka), OonyweHHass  opraHow,
nNpegoCTaBNAWMM MyHULMNANbHYIO YyCnyry, U npueegwas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pesynbTaT MyHMUMNANbLHOW ycnyru), cBegeHUsIM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUITUCb CBEOEHUS;

EovHas cuctema wumgeHTUdvKaumm un ayTeHTUdMKaumm B MHPpacCTpyKType,
obecneunBatoLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3anMOLENCTBME MHEPOPMALMOHHBIX
cucTeM, UcCnonb3yeMblx A51s NpeAoCTaBleHUs roCyAapCTBEHHbIX U MyHULUMNANbHbBIX YCNyr B
anekTpoHHon dopme (ganee — ECUA) — dbenepanbHas rocygapcTtBeHHas MHOpMaLMOHHas
cuctema, obecneymBarolLlasi CaHKLUMOHMPOBAHHbBIA AOCTYN YY4aCTHUKOB MH(OPMAaLMOHHOIO B
eONHON cucTemMe uaeHTuukaumm n aytoTeHTudukaumm K nHopmaumm, cogepxaliemncsa B
rocygapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX U MHBIX MHAPOPMALMOHHBIX CUCTEMAX;

ML - MNocyaapcTBeHHoe OropkeTHOE yupexaeHune «MHOroyHKUMOHaNbHbIA LEHTP
npegocTaBneHns rocygapcTBeHHbIX U MyHUUMNAanNbHbIX yenyr B Pecnybnvke TatapctaH»;

ANC MoL| - ABTOMaTU3MpPOBaHHas NHdOpMaLNoHHas cuctema
MHOIMOYHKLMOHANbHbLIX LEHTPOB NpPefoCTaBfieHns rocyAapCTBEHHbIX W MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTapcraH.
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1.6.2. B agMuHuUCTpaTMBHOM pernameHTe no4 3asiBrieHMeM O npeaocTaBneHumn
MyHUUMNaNbHOW Yycrnyrn (panee - 3adBreHVWE) MOHUMMAETCH 3anpoc O NpeaocTaBlieHUK
MYHUUMNANbHOW YCIyrn, NofgaHHbIA B COOTBETCTBUM C NyHKTOM 3 cTtaTtbn 2 denepanbHOro
3akoHa ot 27 wmona 2010 roga Ne 210-®3 «O6 opraHusauum npegocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNanNbHbIX yenyr» (ganee — ®efepanbHbin 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBneHUss MyHULUNanbHOW ycnyru
2.1. HaumeHoBaHne MyHMUMNansHOM yCnyrm

CornacoBaHne  YCTaHOBKM WHPOPMALMOHHBbIX  3HAKOB WHAMBUAYAaNbHOIO
NPOEKTUPOBAHUS HA LOPOXKHbIX 3HAKaX

2.2. HanmeHoBaHMe UCNoSTHUTENBbHO-PAcnopsanuTeNnbHOro opraHa MeCTHOIO
camoynpasfeHus, HenocpeaCcTBEHHO NPeaoCTaBSALWEero MyHUUMNanbHy yCcryry

NcnonHutenbHbIn KOMUTET bBanTtayeBckoro cenbckoro nocerneHna A3HakaeBCKOro
MyHUUMNanbHoro parnoHa (aanee -OpraH)

2.3. OnucaHve pesynbTaTa NnpegocTaBneHns MyHULUNansHoON ycnyru

2.3.1. PesynbTatom npegocraBneHns MyHUUUnansHom ycnyrm aBnseTca:

1) peweHve O nNpedoCTaBNeHUN  MyHULMNANbLHOW  ycryrm  (cornacoBaHue)
(npunoxeHne Ne 1 k HacTosALeMY aMUHUCTPATUBHOMY PerfameHTy);

2) peweHne 06 oTkase B NpeaocTaBfeHNN MyHULUNanbHOW ycnyrmn (npunoxexHme Ne
2 K HacTosWweMy aAMUHUCTPATUBHOMY perfnameHTy);

3) peweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOOUMbIX AN NPpeaocTaBneHus
MyHUUMnanbHon ycnyrn (npunoxeHne Ne 3 K HacTosiemy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. Pe3ynbTaTt npegoctaBneHnsa MyHULMNanbHOW yCnyri HanpasnsaeTcs 3adaBUTerto
B (popMe 3NeKTPOHHOro [AOKyMeHTa, MOoAMNWCAHHOIO YCWUMEHHON KBanMUUMPOBaHHOM
9NEKTPOHHOM NOAMUCHIO YNONIHOMOYEHHOro AO0MKHOCTHOro nuua OpraHa, B COOTBETCTBUM C
depepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-9d3 «O6 anekTpOHHOW noanucu»
(nanee — ®epepanbHbii 3akoH Ne 63-P3) B nNnyHbLIN KabuHeT EguHoro noptan. B cnyvae
HanpaBneHus  3asBneHWs  nocpeactBom  PecnybnukaHckoro  nopTtana  pesynbTaT
NpeaoCTaBneHnss  MyHWUMNAnbHOM  YCNyrM  HanpaensieTcd B JIMYHbIA - KabuHeT
PecnybnukaHckoro noptana.

2.3.3. Mo BbIGOpY 3asBuUTENS pesynbTaT NpPefoCTaBAeHUs MYHUUMNANbHOW YCrnyrn
Bolgaetca B OpraHe mnm B MOL, B dopme 3K3emnnsgpa 9SMeKTPOHHOro [AOKYMEHTa,
pacneyataHHoOro Ha OyMaxHOM HocuTene, 3aBEpPeHHOro neyaTbld UM NOAMUCHIO
COOTBETCTBEHHO YMOMHOMOYEHHOro AOMKHOCTHOro nuua OpraHa nnmn paboTtHuka ML,

2.3.4. 3aaBuTenb BApaBe MNONyYUTb pesynbTaT npefocTaBneHus MyHUUMNanbHOM
ycnyrm B OpMe 9MeKTPOHHOIO [OKyMEeHTa B TeYeHue Ccpoka [AencTBus pesynbraTa
npeaocTaBneHnss MyHUUUNAanbHOW YCyri.

2.4. Cpok npegocTaBneHns MyHMLMNanbHOW yCryrn, B TOM YnCrie C y4eTOM HeobxoammocTum
obpalleHus B opraHmsaumm, y4acTBytoLmMe B NpeaoCcTaBneHNN MyHUUUNANbLHOM YCyr, CPoK
NPUOCTaHOBIEHNS NPEAOCTaBNEHNA MyHULMNANBHOW YCIyrn B CnyyYae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpegyCMOTPeHa 3akoHoaaTenbcTBoM Poccunckon degepaumm, cpok
Bblgayu (HanpaBneHusl) OKYMEHTOB, SABMAIOLWNXCA pe3ynbTaToM NpeaocTaBneHns
MYHULMNANbHOW yCnyru



2.4.1. MyHuumnanbHasa ycnyra npegocTtaBnsieTcsl B Te4eHMe Nt paboymx gHeNn.

2.4.2. [lpuoctaHoBneHne cpoka nNpeaoCTaBfeHnss MYHUUUNANbHOW YCNyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, SABMLAKOLWErocs pesynbTatoM npegocTaBneHus
MYHUUMNANbHOM yCryrn B popme 3NeKTPOHHOro JOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISETCH B
AeHb 0POPMITEHNS U perucTpaumm pesynbstarta npegocTaBneHns MyHUUunanbHOW yCryru.

2.5. VlcuepnbiBaloLwmi nepeyeHb JOKYMEHTOB, HEOBXOANUMbIX B COOTBETCTBUM C
3aKoHogaTeslbHbIMU UM NHBIMU HOPMaTUBHbLIMW NPaBOBbLIMU akTaMun A9 NpegoCTaBneHust
MYHULUMNANbHORN YCRyrun, a Takke yCnyr, KoTopble ABNATCA HEOOX0ANMbIMU U
obsasaTenbHbIMK AN NpefoCTaBneHnst MyHUUMNanbHbIX YCNyr, nognexaiymx
npeacTaBnNeHuto 3asaBuTenemM, cnocodbl X NONy4YeHNs 3asiBUTenem, B TOM Ynucne B
31IEKTPOHHOM (hopme, NOPsIAOK UX NpeacTaBreHns

2.5.1. [Ina nony4yeHna MyHUUMNanbHOW yCryru 3aasuTenb NpeactaBnaeT crnegyoume
AOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSAWNMA NNYHOCTL (He TpebyeTcs B cnyvyae obpalieHus
nocpeacteom PecnybnukaHckoro noprana);

2) JOKYMEHT, YAOCTOBEPSAOLLMI NOSTHOMOYNA NpeaCTaBUTENS 3aaBUTENS;

3) 3asaBneHue:

B (bopMe OoKyMeHTa Ha OymaxHoM HocuTene (npunoxeHue Ne 4 Kk HacTosemy
agMUHUCTPATUBHOMY perfnameHTy);

B 3IIEKTPOHHOM (popme (3anonHsaeTcs MNOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBeJEeHWA B OMeKTPOHHYy ¢opMy 3asBreHus), MOAMMCaHHOEe B COOTBETCTBUMM C
TpeboBaHnamMM nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernameHTta, npu obpaweHumn
nocpencTtsomM PecnybnvkaHckoro noprana;

4) cxema gucnokaumm TeXHUYECKUX CPeACTB OpraHn3aunm AOPOXHOrO ABMXKEHMS.

2.5.2. 3asBneHne u npunaraemble AOOKYMEHTbl MOryT OblTb nNpeacTaBreHbI
(HanpaBneHbl) 3aaBMTENEM OAHUM U3 CeayLwmnx cnocobos:

1) uvepe3s MOL, Ha OymaxHbIX HOCUTENAX WU B BMAE INEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHUAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteomM PecnybnvkaHcKoro noptana B 9NeKTPOHHOW hopme;

3) B OpraH nMYHO WM MOCPELCTBOM MOYTOBOWM CBA3N Ha OyMaXHOM HocuTene.
3aaBneHne 1 npunaraemble AOKYMEHTbI, MpY HanpaBAeHUn NocpeacTBOM MOYTOBOW CBA3M,
3aBepATCA B YCTAHOBIIEHHOM NopsKe.

2.5.3. 3agBneHve npu HanpaeneHun nocpeactBom PecnybnukaHckoro noprtana
NOANUCLIBAETCS NPOCTON 3NEKTPOHHOW NOAMNUCHI0 3asBUTENS.

Ana nonyy4yeHns NPOCTOW 3NEKTPOHHOM NoANUCU 3asBUTEN0 HeobXoAMMO MPOUTU
npouenypy peructpauum (ayteHtndoukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbLIN AOKYMEHT (311eKTPOHHbIM 06pa3 OKYyMeHTa), yKa3aHHbIN B NOANyHKTe 2
nyHKTa 2.51 agMWHUCTPATMUBHOIO pernameHTa, 3aBepseTcs yCUNeHHoMN
KBanMuUMpOBaHHOW NOAMNUCHIO ML, YNOMHOMOYEHHbLIX Ha CO3[aHue U NoAnucaHne Takux
AOKYMEHTOB, B TOM YKCNe HOTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (9MNEeKTPOHHble 0bpasbl OOKYMEHTOB), npunaraemble K
3asiBreHno, B TOM Yucne OOBEPEHHOCTU, HanpaBnsaTca B Buge ¢annos B oopmatax pdf,
jpY, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 MbawrT.

KayecTBO npenoctaBnseMblX 3EKTPOHHbBIX [JOKYMEHTOB (351eKTPOHHbIX 06pa3oB
AOKYMEHTOB) [JOIHKHO MO3BOMATb B MOMHOM oO6bemMe npountatb TEKCT [JOKYMeHTa W
pacnosHaTb PeKBMU3UTbI AOKYMEHTa.
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2.5.4. 3anpewaeTca TpeboBaTtb OT 3asABUTENS:

1) npenctaBneHns OOKYMEHTOB M WMHAOPMaUUM WM OCYLLECTBIIEHUS LOENCTBUN,
npeacTaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He nNpefyCMOTPEHO HOPMAaTMBHbIMU
NpaBOBbIMW  aKTaMu, pPErynupyrownuMmM  OTHOLLUEHWSl, BO3HMKalOWwme B CBA3N C
npegocTaBfieHMEM MYHULMNATbHOW YCIYIi;

2) ocyuwecTBneHuss OEeNCTBMKA, B TOM 4YMUCNEe cornacoBaHumi, HeobxogumbiX Ans
nonyyYeHnss MyHUUMnNanbHOM YCryrn 1 CBs3aHHbIX C obpalleHneM B MHble rOCYyAapCTBEHHbIE
opraHbl, opraHbl MECTHOro CaMoOyrnpaBfeHus, OpraHu3auun, 3a WCKNIOYEHUEM MOMy4YeHUs
yCnyr m nonyyYyeHus AOKYMEHTOB W WHGOpMaLMM, NpeaocTaBnsieMblX B pesynbrarte
npeaocTaBNeHNsa Takux YCnyr, BKMOYEHHbIX B NepeyvHu, ykasaHHble B Yactm 1 ctatbun 9
®epepanbHoro 3akoHa Ne 210-93 (Heob6xoaMMbIX U 06A3aTenbHbIX YCNyr);

3) npeacTaBneHnst AOKYMEHTOB U MHGOpMaLuK, OTCYTCTBUE U (MNK) HEOOCTOBEPHOCTL
KOTOPbIX HE YyKasblBanuMCb MNpW MepBOHayanbHOM OTKa3e B MNpueMe [OOKYMEHTOB,
HeobXoauMbIX ANA NPeAoCTaBfeHUs MyHUUMNanbHOW ycnyru, nubo B npenocTaBneHun
MYHULMNANbHOW YCIyru, 3a UCKNIOYEHNEM CeaYLWNX ClyYaes:

a) Wu3MeHeHue TpeboBaHMA HOPMATMBHbLIX MPABOBLIX AaKTOB, KacCaloLMXCS
npeaocTaBnNeHns MyHMUMNANbHOW YCryri, nocrne nepBOHaYanibHOM NoJaun 3asiBMieHust O
npeaocTaBNeHNN MyHULMNANbHON YCRyru;

6) Hannume owmnbOoK B 3asBNEHUM O NPESOCTaBMEHUMM MYHMUMMANbHOM yCnyrn wu
AOKYMeHTax, NofaHHbIX 3asBMTENEM Nocne nepBoHavanbHOro oTkasa B NpMeMe 4OKYMEHTOB,
HeobXxoQuMMbIX Ons NpefoCTaBneHus MyHUUMnanbHOM ycnyrn, nubo B npefocTaBneHuu
MYHMLMMNANbHOW YCYrn N HE BKIOYEHHbIX B NPEACTaBMEHHbIN paHee KOMNEKT AOKYMEHTOB;

B) MUCTEYEHME CpoKa OENCTBUS AOKYMEHTOB WNN M3MEHEHMe WHGopMauuum nocne
nepBoHa4anbHOro OTkasa B MpMEME [OOKYMEHTOB, HeoOXoauMbIX ANns NpenocTaBneHus
MYHULMNANbHOM ycnyrn, nnbo B NpeaoCTaBneHNN MyHULMNANbHON YCNyru;

r) BbisIBNEHWE [OOKYMEHTanbHO MNOATBEPXAEHHOro dakrta (Npu3HakoB) OLWMOOYHOrO
UM NpoTUBONPaBHOro Aencteus (besgenctens) OOMKHOCTHOro nuua OpraHa, paboTHuka
MO®Ll, npu nepBoHayanbHOM OTka3e B NpUeMe [AOKYMEHTOB, Heobxoaumblx AN
npegocTaBneHns MyHUUMNanbHON ycnyru, Nbo B NpegocTaBneHnn MyHULMNAnNsHOM yCnyru,
O YeM B NMUCbMEHHOM BMAe 3a noanucbio pykoBoauTenss OpraHa npyv nepBoHaYanbHOM
oTKa3e B NpMemMe OOKYMEHTOB, HEOOX0AUMbIX 419 NPeaoCTaBNeHUS MyHULMNANbHOW YCIyrn,
yBeOAOMNSAETCS 3asBUTESb, a TaKKe NPUHOCATCA N3BMHEHNS 3@ AOCTaBEHHbIE HEYA00CTBA;

4) npepocTtaBneHns Ha OyMaHOM HOcUTENe [OOKYMEHTOB M WMHdopMauuu,
3MEKTPOHHLIE 06pa3bl KOTOPLIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4YacTu
1 ctatbk 16 ®egepanbHoro 3akoHa Ne 210-93, 3a UCKIIOYEHMEM ClyYaeB, eCnn HaHeCeHne
OTMETOK Ha TakMe [OOKYMEHTbl NMOO MX u3bATUE NABNSETCA HeobXoaAMMbIM YyCNoOBUEM
npenoCcTaBNeHNUs TFOCYAApPCTBEHHOM WNUM  MYHMUMMNANbHOW YCRyrn, W WHbIX Cry4aes,
YCTaHOBMEHHbIX heaepanbHbIMN 3aKOHaAMMU.

2.6. VicuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEO6X04MMbIX B COOTBETCTBUMN C
HOPMaTUBHbLIMW NPABOBbLIMW aKkTaMu 4151 NPeAOCTaBEHNST MyHULMNANbHOW YCyru, KOTopble
HaXOAATCS B pacrnopsiKeHUn rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOIO
camoynpaBneHus n NogBeJOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam Unm opraHam MecTHOro
camoyrnpaBneHus opraHnsauum 1 KoTopble 3agBUTENb BNpase NpeacTaBnUTb, a Takke
cnocobbl UX NONYyYEHNS 3aABUTENAMU, B TOM YUCIIE B ANEKTPOHHOM hopme, NOPSJOK MUX
npeacTaBneHns; rocygapCTBEHHbIN OpraH, OpraH MecTHOro caMmoynpasrneHuns NnMbo
opraHusauus, B pacrnops>KeHUn KOTOPbIX HAX0OATCA AaHHbIE JOKYMEHThI

MpencraBneHne 4OKYMEHTOB, KOTOPbIE MOTYT BbiTb OTHECEHbI K JaHHOW KaTeropum, He
TpebytoTca.
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2.7. V\cyepnbiBaloLwmi nepeyeHb OCHOBaHUM 419 OTKka3a B NpuemMe 4OKYMEHTOB,
Heobxo4MMbIX ANA NpeaocTaBneHnss MyHULMNAnNbHOM YCnyru

2.7.1. OcHoBaHMAMM [Ons OTKasa B MpueMe [OOKYMEHTOB, HeobXoaumbIx And
npegocTaBNeHNs MyHULMNANbHOM YCIyrn, ABSKOTCA:

1) npeacTaBneHHble 3as8BUTENEM [OKYMEHTbl cogepXaT NogYUCTKM U UcCrpaBrieHns
TEeKCTa, He 3aBepeHHble B MNOpsake, YCTaHOBMIEHHOM 3akoHoAaTenbCTBOM Poccumnckomn
depepaumm;

2) QOKYMEHTbI coaepkaT NOBPEXAEHUSA, HaNMM4Yne KOTOpbIX HE MO3BONSAET B MOSIHOM
obbeme uncnonb3oBaTb WMHGOPMaUUIO M CBeAEHUs, coaepXalumeca B [OKyMeHTax [Ans
npegocTaBneHns MyHUUMNAanNbLHOM YCNyru;

3) NnpeacTaBneHHble LOKYMEHTbI UM CBEAEHUSA YTPATUAN CUITY HA MOMEHT obpaLleHns
32 MyHMUMNAnNbHOW YCNyron (OOKYMEHT, YAOCTOBEPSIOLWMA MOMHOMOYMS NpeacTaBuTens
3asBuTENs, B criydae obpalleHus 3a npefocTaBNeHneM MyHUUMNANbLHOW YCyrn yKasaHHbIM
nmuom);

4) nogaya 3asBneHMs O NPeAoCTaBfIEHUN MYHULMNANbHOW YCNyrM U OOKYMEHTOB,
HeobXoauMbIX Ons NPEeAOCTaBMEHUS MyHUMUMNANbHOW YCNyru, B 3NEKTPOHHOW dopMe C
HapyLLlEHMEM YCTaHOBMNEHHbIX TpeboBaHWI;

5) HekOppeKTHOe 3anosiHeHne obsa3aTenbHbIX nonen B opme 3asiBfiEHUS, B TOM
yucre B UHTEpPaKTUBHON hopme 3asBneHus Ha PecnybnvkaHckom nopTtane (He4oCToOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3anosfHEHNE);

6) npencTaBneHMe HemnosiHoOro KoMMfekta [AOKYMEHTOB, Heobxoaumbix —Ans
npegocTaBneHnsa MyHUUUNAanNbLHOW YCNyru;

7) 3asiBrneHne o npeaocTaBfeHnn ycryrm nogaHo B opraH rocygapCTBEHHOM BnacTu,
opraH MeCTHOro camMoynpaBfieHUs UM OpraHn3auuio, B MOMHOMOYUS KOTOPbIX HE BXOOUT
npegocTaBfieHne MyHULMNAnNbHOM yCryru;

8) HecobniogeHne yctaHoBneHHbIX ctatben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 anekTpoHHOW NOANUCK» YCNOBUIA NPU3HAHUS OENCTBUTENBHOCTU
YCUNEHHOW KBanuLUuMpoOBaHHOW 3NIEKTPOHHOM NOAMNUCH.

2.7.2. lNepeyeHb OCHOBaAHWI AN OTKasa B NpMemMe OOKYMEHTOB, HEOOXOAMMbIX Ans
NoSTly4YEeHMUsT MyHULMNANbHOW YCNyru, SBASIETCA NCHEPNbIBAIOLLINM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNeHUA U OOKYMEHTOB, HEOOXOAUMbBIX Ans
npegocTaBfeHns MyHUUUNANbHOW YCnyru, MoXeT ObiTb NMPUHATO Kak BO Bpemsl npuema
3asBuUTENd, TaK M MOCMe MOflydYeHUs OTBETCTBEHHbIM AOSMKHOCTHbIM nuuom OpraHa
HeobXoauMbIX Ons NPeAoCTaBfeHUs MyHUUMNANbHOW YCnyru LOOKYMEHTOB (CBedeHWn) C
NCMOSIb30BaHNEM MEXBEOOMCTBEHHOIO MH(OPMAaLMOHHOIO B3aMMOAEWCTBUS, B CPOK, He
npesbiwaowmnm 9 paboumnx gHen Co gHSA perncTpaumn 3asiBrieHums.

2.7.4. 3anpewaeTca oOTKasbiBaTb B NpuemMe 3asiBNEHUS W UHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANs NPeaocTaBNeHns MyHMUMNAnNbHOW yCryrn, B Cryyvyae ecnn 3asiBfieHne U
AOKYMEHTbI, Heobxogumble Ans NpenocTaBneHus MyHUUMNanbHOWM YCnyrn, nogaHbl B
COOTBETCTBUM C WH(pOpMaUMEN O CpoKax W nopsiake npeaocTaBfeHns MyHUUMNarbHOM
ycnyru, onybnukoBaHHon Ha EanHom nopTane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBatoLwwmm nepedeHb OCHOBAHUM 4NA NPUOCTaHOBEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANBHOW YCIyru

2.8.1. OcHoBaHVa AOnsi NPUOCTaAHOBIIEHMS NPeAOCTaBAeHNS MyHULMNANbHOW YCRyru
OTCYTCTBYIOT.
2.8.2. OcHoBaHu1sa onga OoTKkasa B NpegocTaBneHnn MyHULMNAanbHOM yCnyr:



1) 3asBuMTENEeM npeacTaBneHbl OOKYMEHTbl He B MOfHOM obbeme, nvbo B
NpeacCTaBNeHHbIX 3asiBAeHUn u (Mnn) [OKYMEHTax COAEPXKUTCA HenonHas u  (Mnn)
HeloCTOBepHas MHopmaums;

2) nocTtynneHve OTBeTa oOpraHa rocygapCTBEHHOW BRNacTu, oOpraHa MeCTHOro
camoynpasneHns NMbo noaBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BfiacTM UMW OpraHy
MECTHOro camoynpaBneHus opraHusauum Ha MEeXBeJOMCTBEHHbIN 3anpoc,
cBMAETENbLCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa u (unu) nHdpopmaumm, Heobxoanmbix ns
npegocTaBneHns MyHUUMMNanbHOW YCNyru, ecnv COOTBETCTBYIOLMA [OOKYMEHT He Obin
npeacrasneH 3asiButenemM no cobCTBEHHON NHMUMaTUBE;

3) HecooTBETCTBME NPeaCTaBEHHbIX JOKYMEHTOB TpeboBaHUAM.

2.8.3. lNepeyeHb ocHOBaHW ANA OTKasa B NpefoCcTaBlieHUn MyHUUMUNAnsHOM yCryru
ABNSAETCA NCHEPMbIBAOLLMM.

2.8.4. 3anpewaeTca oTKasblBaTb B MNpedoCTaBNEHUN MyHULMNANbHOW YCrnyrn B
criyyae, ecnu 3asiBfieHMe O MNpeaoCcTaBfeHUM MyHUMUMNAnNbHOM YCnyrM nogaHo B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopsigke npenoCTaBfeHuss MyHUUMnanbHOM
ycnyru, onybnukoBaHHon Ha EanHom nopTane, PecnybnvkaHckom nopTane.

2.9. Mopsgok, paamep M OCHOBaHUS B3MMaHWUsi FOCYAapCTBEHHOW MOLUMMHBI UMW MHOW NnaThl,
B3MMaeMOM 3a npeaocTaBneHme MyHULMNanbHON ycnyru

MyHuumnansHas ycnyra npegocTaensieTcs Ha 6e3Bo3mMe3aHON OCHOBe.

2.10. NepeyeHb ycnyr, KOTopble ABNATCS HE0OX0AMMbIMU U 0B6s3aTeNbHLIMU OS5
npegocTaBneHns MyHUUMNanbHOM YCnyri, B TOM YMCNe CBEAEHNA O JOKYMEHTE
(ookymeHTax), BblaaBaeMomMm (BblgaBaeMblX) OpraHM3aumsamMm, y4acTBYOLWMMN B

npeaocTaBneHN MyHULMNANbHbIX YCITyr

MpepocTaBneHne HeOGXoANMbIX U 06s3aTeNbHBIX YCNyr He TpebyeTcs.

2.11. MNopsagok, pasmep U OCHOBaHUS B3UMaHUs Nathbl 3a NpegocTaBneHne yenyr, Kotopble
ABNATCA HEOOX0aUMbIMU M 06A3aTEeNbHLIMU ANs NPEeAOCTaBNEHNA MyHULMNANBHOW YCIyru,
BKNOYasi MHhopMaL Mo 0 MeETOAUKE pacdeTa pasmepa Takow nnatbl

MpepocTaBneHne HeoBXoANMbIX U 06s3aTeNbHBIX YCNyr He TpebyeTcs.

2.12. MakcmanbHbIN CPOK OXKMAAHUS B odepean npu nogade 3anpoca o npeaoctaBneHmm
MYHUUMNANbHOW yCryru, ycrnyri, npeaocTaBnseMon opraHn3aumen, y4acTByoLEN B
npegocTaBneHnn MyHUUMNAIbHOM YCNyrn, U Npy Nony4YeHnn pesynbTata npeaoctaBneHms
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3asBfEHUS Ha MNONyYeHMe MyHMUMNanbHOW
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyvyeHun pesynbrTata nNpeaocTaBneHns MyHULMNanbHOMW YCIyrn
MaKCuMMarbHbI CPOK OXMO4AHUSA B ovepean He JOMMKeH npeBblwaTtb 15 MUHYT.

2.13. Cpok 1 nopsiaoK perncTpaumm 3anpoca 3asaBuTens 0 NpeaocTaBneHnmn MyHULUnanbHOM
yCnyru n ycnyru, npegoctaBnsemMon opraHnsaumen, y4acTBytoLLen B npeaocTaBneHnm
MYHULMMNANbHOW ycrnyru, B TOM YUCHe B 3IEKTPOHHOM dhopme
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2.13.1. lNpn nnyHom obGpaweHmn B MOLl B geHb nogaun 3asBneHusi 3aaBUTENIO
BblaaeTcs pacnucka 3 AUUC MOLL ¢ pernctpaymMoHHbIM HOMEPOM, NOATBEPXKAAIOLWNM, YTO
3asiBfeHne OTnpaBfeHo, U 4aTon nogaymn 3asiBrieHus.

2.13.2. [lpu HanpaeneHun 3asBneHuMss nocpencTtsom EanHoro  noptana,
PecnybnvkaHckoro nopTtana 3asiBUTENb B [EeHb MoAdayv 3asiBNeHUs1 norydaet B JIMYHOM
kKabuHeTte PecnybnukaHckoro nmnopTana W MO  3fEKTPOHHOW MNoyTe  yBeOMIIEHME,
nogTeepxaatoLlee, YTo 3asBneHne oTrnpaBneHo, B KOTOPOM YKa3blBalOTCHA PErMCTPaLMOHHbIN
HOMep 1 gaTa nogayn 3asiBreHus.

2.13.3. [llpy nmnyHom obpaweHnn B OpraH B [OeHb nNofayn 3asaBfeHus
YNONMHOMOYEHHbIM [JOIMKHOCTHbIM nvuoM OpraHa 3asiBUTento BblgaeTcss pacnucka U3
aBTOMaTU3NPOBAHHON WHMOPMALMOHHON CUCTEMbI, NpedHa3Ha4YeHHOW AOns  oKa3aHud
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C perncTpaumMoHHbIM HOMEPOM, OAaTOM NoLaun
3asiBNEHNS 1 NepeyHeM NpeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPEeAOCTaBNAETCA MyHMUMNanbHas
ycnyra, K 3any oXugaHusi, Mectam s 3anosiHEHNS 3anpoCcoB O NpeaoCTaBeHNN
MYHUUMNANbHOW YCryrn, MHPOPMaLMOHHbLIM CTeHAaM ¢ obpasuamm nx 3anonHeHna u
nepevYHeM SOKYMEHTOB, HEOOX0AMMbIX ANA NpeoCcTaBNeHNs Kaaom MyHULMNansHOM
ycryru, pasMmeLLeHno 1 opopMIeHnIo BU3yanbHOW, TEKCTOBOW U MyNbTUMEANNHON
MHOpMaUUKN 0 NopsaKe NpeaocTaBreHNsa Takom yCryrn, B TOM Yncre K obecnevyeHumto
AOCTYMHOCTU 4N MHBaNMOoB yKa3aHHbIX 0O bEKTOB B COOTBETCTBUM C deaeparibHbIM
3aKoHOAAaTeNbCTBOM U 3aKoHOoAAaTeNNbCTBOM Pecnybnuku TatapctaH o coumanbHON 3awmTe
WHBaNMaoB

2.14.1.lpegoctaBneHMe MyHUUMNANbHOW YCIyrM OCYLIECTBNAETCA B 30aHUAX U
nomeLleHnsax, 06opyLoBaHHbIX MPOTMBOMNOXAPHOW CUCTEMOM U CUCTEMOW NOXKAPOTYLUEHUS.

MecTa npuema 3aaButenen obopyaytotca Heobxoaumon mebenbto Ans opopmMneHus
AOKYMEHTOB, MHPOPMALMOHHBIMY CTEHAAMM.

2.14.2. B cootBeTCcTBMM C 3akoHogaTenbcTtBoM Poccunckon ®depepaummn o
coumanbHOM 3almMTe WHBaNMAOB B LUensx O6ecnpenaTCTBEHHOro [[OocTyna K MecCTy
npegocTaBneHnsa MyHUuunanbHom ycnyrm obecneynBaeTca:

1) obecneumBaeTca  6ecnpensTCTBEHHbINW  OOCTYyNn  MHBaANMOOB K  MECTY
npegocTaBneHns MyHuuunanbHoOW ycnyr (ygoOHbln  BXOO-BbIXO4 B MOMELLUEHUS U
nepeMeLleHne B Ux npegenax).

2) BM3yanbHas, TeKCToBas W MynbTUMeAunHas WHdopMauuss O nopsiake
npegocTaBnNeHns MyHUUUNanNbLHOM yCryrm pasmellaeTcs B yaobHbIX AN 3asButenen mecrax,
B TOM YUCIIE C Y4E€TOM OrpaHNYEHHbIX BO3MOXHOCTEN NHBANWAOB.

3) conpoBOXOeHMe WHBaNMAoOB, WMEKLWMUX CTOMKME pacCTponcTBa QyHKUUN
3pEeHUs 1 CaMOCTOATENBHOIO NEpeaBMKEHNS, 1 OKa3aHNe UM NOMOLLY;

4) BO3MOXHOCTb CAMOCTOSATENbHOrO NepeaBMXeHns Nno TEPPUTOPUN, HA KOTOPOW
pacnonoxeHbl 06beKTbl CoLnanbHOM, MHXEHEPHOM U TPAHCNOPTHOM MHPPACTPYKTYp, BXOAA B
Takne o6bekTbl U BbIXOA4a U3 HUX, NOCaaKM B TPAHCNOPTHOE CPeACTBO M BbiCAOKN U3 HETO, B
TOM YUCHE C UCMONb30BAHMEM KPEeCna-KossiCKu;

5) Hagnexawee pasmeweHne obopyooBaHMst W HOCUTENnen UWHdOopMauuu,
HeobxooMMbIx Ons obecneyeHnss GecnpensiTCTBEHHOro OOCTyna MHBANMAOB K ycnyram C
Y4E€TOM OrpaHUYEHUI X XKNU3HEOEATENbHOCTH;

6) oybnupoBaHve HeobxoouMmon [Onsi UHBANMAOB 3BYKOBOWM W 3pUTENBHOWN
nHopmauum, a Takke Hagnucen, 3HaKOB U MHOWM TEKCTOBOW U rpaduyeckon nHdopmaumm
3HaKaMu, BbIMOMTHEHHbLIMU PESNTbEPHO-TOYEYHbIM WpudTOoM bpanns;

7) ponyck cypgonepeBoaynka n TudnocypaonepeBoaymka;
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8) ponyck cobaku-npoBOAHUKA NPU HanNUYMM OOKYMEHTa, NMOATBEpXOaloLero ee
cneunansHoe obyyeHue v BblgaBaemMoro nNo popmMe u B NMopsiake, KOTopble YCTaHOBIIEHDI
npukasom MwuHuCTepcTBa Tpyaa W couuanbHon 3awmtbl Poccuickon ®epepauum oT
22.06.2015 Ne 386H «O6 yTBepxaeHUM OpPMbl AOOKYMEHTa, MOATBEpPXAAoLWEero
cneunanbHoe obyvyeHne cobaku-nNnpoBoOaHUKA, U NOPSILKA ero Bblaaumy.

2.14.3. TpeboBaHus B YacTn obecneyeHnsa 4OCTYNHOCTN AN MHBanNnaoB 06bEKTOB, B
KOTOPbIX OCYLWECTBMAAETCA NpeaoCTaBfieHMe MyHUUMNanbHOW  ycryru, W  CPeAacTs,
NUCrnonb3yemMbiX NpU MNpeaocTaBfeHUN MyHUUMNANbHOW YCIyrn, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkTa 2.14.2. agMUHUCTPATUBHOIO perfiameHTa, MPUMEHSIITCA K
obbekTaM n cpencrteam, BBEOEHHLIM B 3KCMyaTaumio Unv npollegwnmMm MoaepHusaumio,
pekoHcTpykuuto nocne 1 nons 2016 roga.

2.15. NokasaTenu JOCTYNHOCTM U KadeCcTBa MyHULMNAnNbHOW YCnyru, B TOM Ynucne
KONM4eCcTBO B3aMMOLENCTBUN 3as8BUTENS C JOSPKHOCTHLIMY NMLaMK Npu NpeocTaBneHnn
MYHULMNANbHOW YCAYrn N UX NPOLOIMKUTENBHOCTb, BO3MOXHOCTb MOMy4YeHns nHpopmauum o
xofe npeaocTaBneHnss MyHULMNansHOW YCnyru, B TOM YMCHe C UCMONb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOSOMMIA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
nonyyYeHnss MyHUUMNanbHOM YCNyrn B MHOro(OyHKLMOHAaNbHOM LeHTpe NpeaocTaBneHuns
rocygapCTBEHHbIX N MyHULMNANbHbBIX YCIYr (B TOM Yncne B NOSTHOM o6beme), B nito6om
TeppuTopuanbHOM noapasgeneHnun opraHa UCNONHUTENbHO pacnopsiAMTENbBHOIO opraHa
MECTHOro camoynpasrieHusi, No BblOoOpy 3anBUTeNa (SKCTEppUTOpPUanbHbIA NPUHLMN),
NOCpPeACTBOM 3anpoca O NPeAoCTaBNeHUN HECKONbKUX FOCYAapCTBEHHbIX U (M)
MYHULMNANbHbIX YCNYr B MHOrOQYHKLMOHAIbHbIX LIEeHTpax npefocTaBneHus
rocyapCTBEHHbIX U MYHULMMNANbHbIX YCNyr, NpeaycMOoTpeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-®3 (koMnneKCcHbI 3anpoc)

2.15.1. T[lokasatenamu [OOCTYNHOCTU MNpPefoCcTaBrieHns MYHULMNAnNbHOW  YCryru
ABNAOTCSA:

PacnosIOXXEHHOCTb MOMELLEHNSA, B KOTOPOM BeAeTCcsa NpueMm, Bblaava AOKYMEHTOB B
30He JOCTYMHOCTM 0OLEeCTBEHHOro TPaHCNopTa;

Hanuyne HeobXxoaMMOro KonmyecTBa CrneLmanmcToB, a Takke NoMeLLEHNA, B KOTOPbIX
OCYLLIeCTBNSAETCA NpueM LOKYMEHTOB OT 3asiBUTeNen;

HanuuMe wucyepnbiBawLlen uHPoOpMaumm o cnocobax, nopsgke U cpokax
npegocTaBneHns MyHUUMNanNsHOM ycrnyrn Ha MHpOpMaUnoHHbIX cTeHaax, EanHom noptane,
PecnybnvkaHckom nopTane, opuumanbHOM canTe MyHULMNAanbHOro panoHa;

oKasaHve MNOMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlLarwmx MNofyyYeHuto
UMM YCNyr HapaBHe C APYrMMU N1Lamu.

2.15.2. lNokasatensiMm kadecTBa NpPeaoCTaBNeHNs MyHULMNANbHOW YCIyrn ABNATCA:

1) cobntogeHne CpoKoB NpMemMa U pacCMOTPEHUSI AOKYMEHTOB;

2) cobniogeHne cpoka noslyvyeHus pesynbtata MyHULMNanbHOW yCnyru;

3) otcytcTBME  ODOCHOBaHHbIX ano® Ha  HapyweHuss  aaMUHUCTPaTMBHOIO
pernameHTa, coBepLueHHble paboTHnkamm OpraHa;

4) KONN4ecTBO B3aUMOOENCTBUIA 3asiBUTENS C LOSMKHOCTHbIMM nunuamn (6e3 ydyeta
KOHCYynbTauuin):

B3aMmogencTene 3assutens ¢ pabotHukamm OpraHa nnn MOL| npyn npegocrtaBneHmm
MYHULUMMNANbHON YCMAyrn OCYLLECTBNSETCA OAWH pa3 npu NpeacTaBfieHUn 3asiBMEeHUst CO
BCEMMW HEOOXOAMMbBIMWN AOKYMEHTaMMU;

OOVMH pa3 B cry4ae HeobXxoAMMOCTM MOonyyYeHus pesynbTata npegocTaBneHus
MyHuuunaneHoun ycnyru B OpraHe unn M®L| B dpopme ak3emnrisipa 3f1eKTPOHHOro JOKYMeEHTa
Ha ByMaxxHOM HocuTene.

MpoAOMKNUTENBHOCTL OOQHOMO B3aMMOAENCTBUA 3aABUTENS C OOSMKHOCTHBIMU NUuamMm
npu NpegocTaBneHnn MyHUUUNanbHOM yCryrn He npeBbiwaeT 15 MuHyT.
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3aaBuTeEnNb BNpaBe OLEHWUTb KavyecTBO MpefoCTaBfeHUs MyHUUMNAnbHOW YyCryrn c
MOMOLLbID  YCTPOWCTB  MOABWXHOM  paguoTenedoHHOW CBS3WM, C  WUCMOMb30BaHUEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. MHdopmauuns 0 xoge npefocTaBneHUs MyHULUNANbHOW YCryrn MOXeT ObiTb
nonyyeHa 3asgBuTenem B IMYHOM kabuHeTe Ha EguHoM noptane, PecnybnukaHckom
noptane, B Oprane, M®L].

2.15.4. lNpepocTaBneHMe MyHUUUnNanbHOW ycnyri ocyuwectengetcsa B nobom ML no
BbIOOpY 3asfBMTENS He3aBUMCUMO OT MeCTa €ro XUTenbCTBa WM MecTa (pakTU4ecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecny6nuku TaTapcrtaH no
9KCTEppUTOpPManbLHOMY MPUHLUKMY.

MyHuuunansHas ycnyra B COCTaBe KOMIMIIEKCHOro 3anpoca He npegocTaBnseTcs.

2.16. VHble TpeboBaHusA, B TOM YMCIE YYnTbiBaOLWME 0COBEHHOCTM NPeaoCTaBNEeHNS
MYHULMNANbHOW YCyrn No 3KCTeppUTOpManbHOMY NpUHUUNY (B cnyvae, ecnu
MyHMUMNanbHasa ycryra npefoCcTaBnseTcs No 3KCTepPUTOPUansHOMY MPUHLMNY) K
0CcOBEeHHOCTN NpeaocTaBneHna MyHULMNanbLHON YCNyrn B 9NeKTPOHHON hopme

2.16.1. [lpn npepocTaBneHUM MyHULMMNANBHOMW YCINYrM B 3SIEKTPOHHOM hopme
3aaBuUTENb BNpaBse:

1) nonyunTb MHOPMALMIO O NOPSAKE U CPOKax MpeaocTaBfieHUs MyHULMNANbHOM
ycnyru, pasmelleHHyto Ha EgnHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asiBNeHWe O npefoCTaBfeHMM MYHULMNAnbHOW YCNYrM W WHble
AOKYMEHTbl, Heobxoaumble ONsi NPeAoCTaBfeHUss MyHMLMNANbHOW YCnyru, B TOM 4ucne
AOKYMEHTbl M MHGOPMaUMO, 3NEKTPOHHble 00pa3sbl KOTOpbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MNyHKTOM 7.2 4actu 1 ctatem 16 PepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHMeM PecnybnvkaHcKoro noprana;

3) nonyunTb cBegeHMst O XOA4€E BbINOSIHEHUS 3asiBNEHWA O npeaocTaBreHun
MYHULMNANBHOW YCIyrn, NOaHHbIX B 3NIEKTPOHHON hopMe;

4) oOCyLeCcTBUTb OLEHKY KayecTBa NpeaoCcTaBrneHnss MyHULMNanbHON yCcnyru;

5) nonyuntb pes3ynbTaT MpPeAoCTaBfEHUs MyHUUMNanNbHOM ycnyrm B dopme
3NEKTPOHHOIo JOKYMEHTa;

6) nopaTtb xanoby Ha peweHue n genctene (b6esgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX N, MyHMLMNANbHbIX CRyxalmx nocpeacrtsoMm PecnybnukaHckoro noprtana,
noptana dgegepanbHON rocygapCTtBEHHON MH(OPMAaLMOHHON CUCTEMbI, obecnednBatoLen
npouecc gocyaebHoro (BHecyaebHoro) obxanosaHus peweHui u gencteun (besgencreus),
COBEPLUEHHbIX NMPX NPeaoCTaBeHNN rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCyr opraHamu,
NpeaocTaBNAOWNMN FTOCYAAPCTBEHHbIE W MyHMUMMANbHbIE YCNYrKn, WX AOSMKHOCTHbIMU
nmuamu, rocyaapCcTBEHHbIMU U MyHULMNANbHLIMU CIY>KaLLUMK.

2.16.2. dopmupoBaHMe 3asiBIeHUA OCYLLECTBIISETCA MOCPEeACTBOM 3arofiHEHUSA
3NEeKTPOHHOM opMbl 3asaBneHns Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMmocTu
AONONHUTENBHOW NoAayvn 3asBNeHNsa B kakon-nnbo nHom dopme.

2.16.3. lNMpu hopmupoBaHnn 3asiBrieHnsi obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHMUS U COXPaHEHUS1 3asiBNEHUSI U WHbIX [OKYMEHTOB,
Heobxo4MMbIX AN NpegoCTaBneHns yCnyru;

2) BO3MOXHOCTb 3aMnoSIHEHUSI HECKONbKUMUK 3asiBUTENsSIMM  OOHOW  3NEeKTPOHHOM
dopmbl  3asBneHus npu obpaweHun 3a ycnyramu, npegnonaralolwmmMmn  HanpasneHve
COBMECTHOrO 3asiBNIEHNSI HECKOSTbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb ne4dyatu Ha OymaXHOM HocuTene KOMUW SNEKTPOHHOW opMbl
3a8BneHns;
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4) coxpaHeHWe paHee BBEAEHHbIX B JIEKTPOHHYH POPMY 3asdABMEHUs 3HAYEHWN B
nobo MOMEHT MO XeNnaHuto Nonb3oBaTens, B TOM YMcne Npy BO3HUKHOBEHUU OLWIMBOK BBOAA
1 BO3BpaTe And NOBTOPHOro BBOAA 3HAYEHWI B NIEKTPOHHYI0 (POpMY 3asiBrieHus;

5) 3anonHeHwe nonen aNeKTPOHHOW (PopMbI 3as8BMNEHNA 40 Hayana BBoLa CBeAEHUN
3agBuTenieMm C WUCNofb3oBaHMEM cBeaeHun, pasmeweHHblx B ECUA, wn cBegeHun,
onybnukoBaHHbIXx Ha PecnybnukaHckom nopTane, B 4acTu, Kacalwencsa caeaeHun,
OTCYTCTBYIOLLMX B €4MHON CUCTEME MAEHTUDMKALUN N ayTEHTUMKaLNNK;

6) BO3MOXHOCTb BEPHYTbCS Ha NOOON U3 3TANOB 3anOfHEHUS 3NIEKTPOHHON (hOpMbI
3aaBneHnsa 6e3 notepu paHee BBeAEHHON MHpOpMauuu;

7) BO3MOXHOCTb AOCTyNa 3asBUTENSA K paHee NoAaHHbIM UM 3asBNEeHNAM B TedeHue
He MeHee OAHOro roga, a Takke 4aCTUYHO CCPOPMUPOBAHHBLIM 3aSBMEHUSIM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3asasutenen Ha npuem B MOLl (nanee - 3anucb) ocyllecTBnsieTcs
nocpeacteomM PecnybnukaHckoro noptana, TenedoHa KoHTakT-ueHTpa ML,

3aaBuTento NpenocTtaBnsAeTcss BO3MOXHOCTb 3anmMcu Ha nbble cBobogHble Ans
npuema gaty M Bpems B npegenax YCTAaHOBMEHHOTO B MHOrOMYHKUMOHANbHOM LEeHTpe
rpadvka npuema.

3anucb Ha onpegeneHHyo AaTy 3akaHYMBAETCs 3a CYTKU A0 HacTynneHnsa aTon aatbl.

[na ocyuwecTBneHMss npeaBapuUTENbHON 3anmcu nocpeactsoM PecnybnukaHckoro
noprtana 3assutento HeobxoanMo ykasaTb 3anpallmBaemMble CUCTEMOM aHHble, B TOM Yncne:

damunuio, NMsi, 0OTYECTBO (NPU HaANMYUK);

HoMep TenedoHa;

agpec aNEeKTPOHHOW NoYThbl (N0 XenaHuto);

Xenaemyto gaty 1 Bpems npvema.

B cnyyae HecooTBETCTBMSA CBeOEHUNW, KOTOpble cooOWwmn 3asBuTENb  Mpu
npegBapuTenbHON 3anucu, [LOOKYMEHTaMm, MpeAcTaBfieHHbIM 3asaBUTENEM Npu  fIMYHOM
npueme, npeaBapuTesibHas 3anucb aHHYNMpyeTCS.

Mpn ocywecTBNeHUn npenBapuTenbHOM 3anucu  3assuTento  obecnednBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-NoATBepxaeHve. B cnyyae, ecnu 3asBuTenb COOOLUT
afpec 9NeKTPOHHOW MOYTbl, Ha YyKasaHHbI afgpec Takke HanpaBnseTcs uHdopmauus o
noaTBepPXAeHUn npeaBapuTENbHOM 3anncu ¢ ykasaHnem gaTbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuUTenbHON 3anucK 3aaBuTenb B 06s3aTenbHOM NOpsiake
MHOpMUpyeTCs 0 TOM, YTO NpeaBapuTenbHas 3anncb aHHYNUMPYeTCs B Cryvyae ero HesBKu
no ucredeHmm 15 MMHyT C Ha3Ha4YeHHOro BpeMeHU npuemMa.

3asButens B Ntoboe BpeMs Bnpase 0TkasaTbCsa OT NpeaBapuTensHON 3anuncu.

3anpewaeTca TpeboBaTb OT 3asABUTENsS COBEPLUEHUS WHbIX OENCTBUN, KpoMe
NPOXOXAEHNA WAOEHTUMUKALUMM N ayTeHTUdUKauMm B COOTBETCTBMM C HOPMAaTMBHbIMU
npaBoBbiMM aktamu Poccunckon depgepaumm, ykasaHua uUenu npuemMa, a Takke
npegocTaBneHns cBefeHun, HeobXxoauMMbIX ANnd pacyeTa ANUTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbli Heobxoanmo 3abpoHnpoBaTh ANd npMema.

3. CocTaB, nocneaoBaTesibHOCTb U CPOKU BbINOMIHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOJIHEHUS!, B TOM YNCIle 0COGEHHOCTH
BbINONTHEHUS aAMUHUCTPATUBHbIX NpoLeayp B aNeKTPOHHOMU chopMe, a Takxke
0COBEHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHANbHbIX
LleHTpax

3.1. OnncaHne nocnegoBaTenbHOCTM AEUCTBUN NPY NpeaoCcTaBneHnn
MYHULMNANbHOW yCnyru
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3.1.1. lNpepoctaBneHne MyHMUMNANbLHOW YCNyrn BKOYaeT B cebs cnefyowme
agMWHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3asiBUTENS;

2) NpyHATME N PacCMOTPEHME KOMMNSEKTa AOKYMEHTOB, NPeACTaBMNeHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3anpOCOB B OpraHbl, Yy4acTBylllne B
npeaocTaBNeHNn MyHMLMNANbHON YCRyru;

4) nogroToBka pesynbTaTa MyHULMNANbHOW YCRyru;

5) Bblgaya (HanpaBneHune) 3asaBuTento pesynbtata MyHULMNANsHOM yCnyru;

6) ncnpaBneHne TeXHUYECKNX OLLINBOK.

3.2. OkasaHune KOHCcynbTauum 3asaBuTesnto

3.2.1. OcHOBaHMEM Havana BbIMOMHEHUS aAMUHUCTPATUBHOW Mpoueaypbl sSBRAsieTCs
obpalleHne 3asBuTens No BoOMpocam, CBSA3aHHbIM C NPedoCcTaBfieHMEM MyHULUMNAsbHOM
ycnyru.

HOMKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHUE
agMWHUCTPaTUBHOM NpoLenypbl, ABNAETCA:

npu obpaweHumn 3assutens B8 MOLl — paboTHuk MOLL;

npun obpaweHumn 3aasutensa B OpraH — cekpeTapb Mcnonkoma (ganee - JOMKHOCTHOE
1O, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe 00paTUTbCA 3a KOHCyNbTaUMEW O MOPSAKE W CpoKax
npegocTasneHns MyHuuunanbHon ycnyrm B MOLL nuyHo 1 no tenedoHy M 9nNeKTpOHHON
noyre.

PaboTtHnk MO®L] koHcynbTUpyeT 3asaBuUTENs, B TOM 4ucne no cocTtaBy, dopme
npeacraBnsaemMon AOKYMEHTauuu u ApyruMm BOnpocam And MOfyyYeHUs MyHUMUMNanbHON
ycnyru.

3asButens MOXeT NOoMyyYnuTb MHGOPMaUMIO O Nopsake  NpeaocTaBneHuns
MYHULMNANbHOW ycnyrn Ha opuumnansHom cante MOL| http://imfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Mnpouenypbl, YCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
BbIMNOJSTHAOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMTHEHUS aAMUHUCTPATUBHBIX NpoLeayp SBMAKTCA: KOHCYNbTaUms
no coctasy, popMe MpeacTaBAseMoOn OOKYMEeHTauuu u gpyruMm Bonpocam, Heob6XxoaMMbiM
ANSA Nony4YeHnus MyHUUMNansHON yCnyru.

3.2.3. 3aasutenb Bnpase obpatntbcs B OpraH no tenedoHy 1 3NeKTPOHHOM noyTe, a
Takke MonyyYnTb KOHCynbTaumo Ha PecnybnnkaHckom noptane, cante OpraHa o nopsiake u
CpoKax npeaocTaBfeHns MyHUUUNanbHOW Yycnyru, B TOM 4ucne no cocrtasy, ¢opme
npeacTaBnsaemMon AOKYMEHTauuu 1 Apyrum BOMpocam And MOfyyYeHUs MyHUMUMNanbHON
ycnyru.

[OfmKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE UHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHnaMU nyHKTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE  MNpoueaypbl, YCTaHaBNMBaeMble  HACTOSALUMM  MYHKTOM,
BbIMOMHATCS B TeYeHMEe Tpex pabounx gHEN Co OHSA NOCTYNneHnsa obpaleHus.

PesynbTatamu BbINOMIHEHUS afMUHUCTPATUBHBIX Npouenyp SIBASTCA: KOHCYNbTaumm
no cocrasy, (bopme npeacTaBnseMon SOKYMeHTauum u gpyrum Bonpocam, HeobBxoaumMbim
AN8 NONyYeHUss MyHULMNANbHOW YCyru.

3.3. [NpuHATME 1 pacCMOTPEHNE KOMNIEKTa JOKYMEHTOB,
npeacTaBleHHbIX 3asiBUTENemM

3.3.1. lNpuem OOKyMEHTOB NS NpefoCTaBfeHnst MyHUUunanbHon ycnyrm yepe3 MoL
nnun yaaneHHoe paboyee mecto MoL.
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3.3.1.1. 3aasutenb (Nnpeactasutens 3asButens) obpawaetcsa B MOL, ¢ 3anpocom o
nNpeaocTaBNeHNn MyHUUMNANbHOW YCNyrn M npeacraBnsieT AOKYMEHTbl B COOTBETCTBUM C
NMyHKTOM 2.5 afMUHNCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHnk ML, BeagyLmn npuem 3asiBneHnin:

onpefgenseT npeameT obpalleHus;

YyAOCTOBEPSET JIMYHOCTL 3asBUTENS;

NPOBOAMT NPOBEPKY NOSTHOMOYUIA N1La, NoAAKLWEro AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUAM, ykasdaHHbIM B MyHKTE
2.5 agMNHUCTPATMBHOIO pernamMmeHTa;

3anorsiHAET ANEeKTPOHHY0 hopmy 3asieneHnsa 8 AUC ML,

npy nNpegocTaBfieHMn OOKYMEHTOB, yKasaHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HocuTene, OCYLEeCTBNSeT CKaHMpOBaHWE nNpeacTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3aasneHune ns AIC MoLl;

nepeaaeT 3asaBUTENO Ha NPOBEPKY U NOANMUCAHNE;

nocrne noanncaHus ckaHmpyeT nognucaHHoe 3asisrieHne 8 AUC MoL;

sarpyxaet B AUIC MOL] nokymMeHTbl, NpeaCTaBNEHHbIE B 3NIEKTPOHHOM hopme mnu
3NEeKTPOHHbIEe 06pa3bl OTCKAHNMPOBAHHbLIX JOKYMEHTOB, (POPMUPYET NEKTPOHHOE AENO;

BO3BpaLlaeT nognucaHHoe 3asaBreHne U opurmHarnbl 6YMaXKHbIX JOKYMEHTOB;

BblAaeT 3aABUTENO PAcnuCcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MNpoueayp SABMASKOTCA: roToBoe K
oTnpaBke 3asiBfeHne N nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®Ll HanpaBnaeT nakeT JOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B anekTpoHHOW dopme (B COCTaBe NakeToOB 3NIEKTPOHHbLIX Aerf1) B TeyeHue OOHOro
paboyero gHs co AHA obpalleHns 3asaBUTENS B CTPYKTypHoe nogpasaenexHme MOLL.

PesynbTatamu BbINOSHEHUA aAMUHUCTPATUBHBIX NpoLeayp SBMAKTCSA: 3asBNeHne u
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBI
3NEKTPOHHOIo B3aMMOOENCTBUA.

3.3.2. [llpyem [JOKYMEHTOB ANs NpefocTaBfieHUs MyHUUUNanbHOW YyCcnyrm B
3NeKTPoHHOM dhopme vepes3 PecnybnukaHckui nopTarn.

3.3.2.1. 3asBuTenb Ans nogadn 3asiBfieHUst B 3NEKTPOHHOW dhOpMe BbINOMHAET
cnegyouine oencTBug:

BbINOJSIHAET aBTOPU3aLMNIO;

OTKpbIBaeT hOpMy 3MEKTPOHHOIO 3asBNEHUS;

3anonHsaeT popmy ANEKTPOHHOrO 3asBNEHUs, BKINOYatoLyO CBeAeHNs, Heobxoanmble
n obs3aTenbHble AN NpefoCcTaBneHnst MyHULMNAanbHOW ycnyru;

NpuKpennseT AOOKYMEHTbl B 3fIEKTPOHHOW opMe WM  SNeKTPOHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asaBneHust (Npy1 HeobxoaAnMocCTK);

noaTBepxaaet akT O3HaKOMMEHWSs WU COrfacust C  YCrOBUAMM U MNOPSIAKOM
npegocTaBNeHns MyHUUMNanNbHOW YCIryrM B 3NEeKTPOHHOW dopmMe (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O corflacum B oOpMe 3NEKTPOHHOIO 3asiBrieHus);

nogTeepxgaeT  OOCTOBEPHOCTb COOBOLLEHHbIX cBeleHUn (yctaHaBnuBaet
COOTBETCTBYHLLYI OTMETKY B 0OPME 3NEKTPOHHOIO 3asiBreHuns);

OTNpaBnsAeT 3anofIHEHHOE 3NEKTPOHHOE 3asiBrieHne (HaXumMaeT COOTBETCTBYHOLLYIO
KHOMKY B 0OpMeE 3MEKTPOHHOIO 3asiBrieHns);

9NEKTPOHHOE 3asiBfieHne MOAMUCbIBAETCA B COOTBETCTBUM C TpeboBaHUSIMWU MyHKTa
2.5.3 agMNHUCTPATUBHOIO pernamMeHTa;

nony4aet yBefomMmneHne o6 oTnpaBke 3NEKTPOHHOIO 3asiBrEHUS.
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dopmaTHo-nornveckass nNpoBepka CMOPMUPOBAHHOIO 3asaBfEHUS OCYLLECTBNSETCH
nocne 3arnofiHeHNA 3adaBUTENEM KaXaoro M3 nosien anekTpoHHon opmbl 3aasreHns. Npu
BbISIBIEHNN HEKOPPEKTHO 3anOfIHEHHOIO MOMSA 3NEKTPOHHON (bOpPMbl 3asdBMEHUsS 3asiBUTESb
yBEeJOMNAETCA O XapakTepe BbISBIIEHHON OWNBKM 1 Nopsake ee yCcTpaHeHUs nocpencTBoM
MHOPMALMOHHOIO COOBLLIEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM hOpMeE 3asBreHUs.

AOMUHUCTPaATMBHbIE  MNpoueaypbl, YCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOSTHAIOTCA B AeHb 0bpalLeHns 3asaBuTens.

PesynbTatamu BbINOMTHEHUA aAMUHUCTPATUBHBIX NPOLEeayp SIBAAKTCA: 3NEKTPOHHOEe
Aeno, HanpaesneHHoe B OpraH nocpeCTBOM CUCTEMbI 3NIEKTPOHHOIO B3anMOLENCTBUS.

3.3.3. PaccmoTpeHue komnnekra gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbINONIHEHUS aAMUHUCTPATUBHOW npoueaypbl SABnseTcs
NOCTyNfieHne 3asiBfieHMs U WHbIX [JOKYMEHTOB, HeobxoouMMbiXx ANnd npefocTaBrieHus
MYHULMMNANbHOW yCnyru.

HOMmMKHOCTHBIM ~ nuoM  (pabOTHMKOM),  OTBETCTBEHHbLIM 3@  BbIMNOSIHEHME
agMWHUCTPATUBHOM MNpoLenypbl SBnseTcs cekpetapb Vcnonkoma (ganee - OOMKHOCTHOE
n1Lo, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB):

3.3.3.2. [Jo/mKHOCTHOE nnuUo, OTBETCTBEHHOE 3a MpuUeM [JOKYMEHTOB, B cCrydae
obpaLleHunsa 3assutens ¢ 3assneHnem B OpraH:

onpegensieT npeameT obpalleHus;

yCTaHaBAMBaET NIMYHOCTb 3aABUTENS;

NPOBOAMT NPOBEPKY NOSTHOMOYNIA NnLAa, NOAAILErO AOKYMEHTbI;

NPOBOANT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, yKazaHHbIM B MyHKTE
2.5 aaMUHUCTpPATUBHOrO pernamMeHTa, MpPOBEPKY COOTBETCTBUS  MNpeAcTaBfeHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHNAM (Haanexawee ogopMreHne KON 4OKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYUCTOK, MPUMMUCOK, 3a4E€PKHYTbIX CIIOB U MHbIX HE OFOBOPEHHbIX
ncrnpasneHun);

3aMNoONHAET  3MEKTPOHHYIO dopmy  3aaBneHus B aBTOMaTU3NPOBaHHON
WH(POPMALMOHHON cuUCTEME, NpeAHasHayYeHHOW [Nsi OKa3aHWA rocyAapCTBEHHbLIX W
MYHULMNANbHbIX YCNYT;

npy nNpefocTaBfieHUN OOKYMEHTOB, yKasaHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HocuTene, OCYLEeCTBMseT CKaHMpOBaHWE npeacTaBieHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asiBeHNE;

nepegaet 3asBUTENO Ha NPOBEPKY U NOANUCAHNE;

nocne noanucaHnsa ckaHMpyeT NoanN1McaHHoe 3asiBNeHune;

3arpyxaeT B aBTOMAaTU3MPOBAHHYH MHEAOPMALMOHHYI0 CUCTEMY, NpefHa3Ha4YeHHYo
AN OKa3aHWsA rocyAapCTBEHHbLIX U MyHUUMNAmNbHbBIX YCNyr JOKYMEHTbI, NpeAcTaBleHHble B
3NEKTPOHHOM hopMe NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX OKYMEHTOB, (hopMupyeT
3NEeKTPOHHOE Oero;

BO3BpallaeT MoAnMCaHHOe 3asiBNeHne W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3aaBUTENIO;

Bbl4aeT 3asABMTENO PAcnmCcKy B NpuemMe AOKYMEHTOB.

B cnyyae Hannuma ocHOBaHWI ONsi OTKasa B NpMeMe JOKYMEHTOB JOJPKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, YBE4OMNAET 3asiBUTENSA O HaNnU4nm NpensiTcTBUN AN
npuema 3asiBNEHNA W BO3BpawaeT €My [OOKYMEHTbl C OObsCHEHMEeM copepXaHus
BbISIBNIEHHbIX OCHOBaHWI 4Nl 0TKa3a B NpMeMe AOKYMEHTOB.

3.3.3.3. [O/mKHOCTHOe nuuo, OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, nochne
NOCTYNSIEHNSA OKYMEHTOB Ha pacCMOTPEHUE:

npucBamMBaeT 3asdABMEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKNATYpoW Aen u cratyc
«[lpoBepka JOKYMEHTOBY;
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n3y4aeT NOCTYNMUBLUME INEKTPOHHbIE Aena, B TOM 4YuCrie MPUnoXeHHble 3asButenem
AOKYMEHTbI B 3NTIEKTPOHHOM (POpPME 1 ANEKTPOHHbIE 0Opa3bl JOKYMEHTOB;

npoBepsieT KOMMMAEKTHOCTb, YATAEMOCTb NEKTPOHHbLIX 06pa3oB LOKYMEHTOB;

npoeepsieT cobniogeHne  yCnoBuA AEUCTBUTENBbHOCTM  3NEKTPOHHOM  noanucuy,
nocpencTsomM obpalleHns Kk EanHomy noptany (B cnyyae, ecnv 3agBuTenem npeacraBneHbl
9NEKTPOHHbIE [AOKYMEHTbl, MOAMWCAHHbIE YCUMEHHOM KBaNUMUUUPOBAHHOW 3EKTPOHHOM
nognucelo).

Mpy HanMuun OCHOBaHMK, NPEefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, nogroTaBnMBaeT MpPOEKT peweHnsa o6 oTkase B npueme [OOKYMEHTOB,
Heobxo4MMbIX AN NpefoCTaBneHus MyHULMNansHON yCnyru.

B cnyyae, ecnu B pesynbTrate MNpoOBEPKU YCUNEHHOW KBanMUuMpoOBaHHOM
9NEKTPOHHOM MOAMUCU BbISIBNIEHO HecobmnoaeHne ycrnoBun ee OenCTBUTENBHOCTU, NMPOEKT
peleHns o6 O0Tkase A0SMKEH coaepaTb NyHKTbl cTatbn 11 degepanbHoro 3akoHa Ne 63-93,
KOTOpbI€ NOCIYXXUNN OCHOBaHWEM ANSA €ro NpUHATUS.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoguMMbix AOns
npeaocTaBNeHns MyHULMNAnNbHOW YCnyrn, C ykasaHMem MNpuUYMH OTkasa (B crydae, ecnu
OCHOBaHWA fOfs OTKasa B MNpuemMe [AOKYMEHTOB, HeoOXOAMMbIX ANs npefocTaBneHus
MYHULUMMNANbHOW YCNyrn, CBs3aHbl C HapyLUEHWEM YCTaHOBMEHHbIX TpeboBaHWA K TaKkum
AOKYMEHTaM, OCHOBaHWA [Ansi OTka3a B MpuMeMe [OOKYMEHTOB [OSDKHblI codepXaTb
WHOPMAUUID O HaMMEeHOBaHUM [OOKYMEHTOB (MHdOopMauuu, CBeAEeHWn), KoTopble He
npeacrtaBneHbl, coaepXaTr HedoCToBepHble W (MnNn) NpOTMBOPEYMBLIE  CBEOEHUS,
ohOopMIIEeHbI C HapyLLEHNEM YCTaHOBMEHHbIX TpeboBaHWIn), HAaNpaBnseTCs Ha corrnacoBaHne
B YCTaAHOBMEHHOM NnopsaKe NoCpeacTBOM CUCTEMbI NIEKTPOHHOIO JOKYyMeHToobopoTa.

CornacoBaHune npoekTa peweHust 06 oTkase B NpuemMe OOKYMEHTOB, HEOOXOANMbIX
ANa  nNpefocTaBfeHMsl  MyHUUMNanbHOW  YCNyruM,  OCYLLeCTBNSeTCHS B Nopsake,
npegycMoOTpeHHOM MyHKTOM 3.4.3 agMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae oOTCyTCTBMA OCHOBaHMW Ana oOTkasa B NpuemMe  JOKYMEHTOB,
npeaycMOTPEHHbIX MyHKTOM 2.7.1 agMUMHUCTPATMBHOIO pernameHTa, OOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, B Te4eHne ogHoro pabovero AHA o AHS NOCTYNEHUs
3asiBreHns, HanpaBnseT 3adaBuUTEN0, YKasaHHbIM B 3asiBfieHMM cnocobom, yBedoMreHne o
NOCTYNNEHUN 3asiBNEHNs, CoAaepkalliee BXOASLWMNA PEerMcTpauMOHHbI HOMEpP 3asiBNEeHus,
AaTy nonydyeHusl 3asiBNeHns, nepeyeHb HaMMeHOBaHUN (hannos, NPeacTaBEHHbIX K HEMY
AOKYMEHTOB, AaTy Nony4YeHus pesyrnbTata MyHUUMNansHOM YCryru.

3.3.3.4. VcnonHeHne npouenyp, YykasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
a4MWHUCTPATUBHOIO pernameHTa, npwv HanNUuMM  TEXHUYECKOW BO3MOXHOCTH
OCYLLECTBMSAETCA B aBTOMATU4YECKOM pPEXMME C WUCMOfb30BaHMEM aBTOMAaTU3NPOBAHHOM
WH(POPMALMOHHON CUCTEMbI, MNpeAHAa3HAYeHHOW [Ons OKa3aHWsi TOCYyOaPCTBEHHbIX WU
MYHULUMNANbHbIX YCNYT.

3.3.3.5. AaOmuHucCTpaTuBHbIE nMpouenypbl, YcCTaHaBnvBaemble rMyHkTom 3.3.3
agMWHUCTPATUBHOIO perfiameHTa, BbINOSHATCA B Te4YeHMe ofHOro pabodero AHs CO AHS
NOCTYNSIEHUS 3asiBIIEHMS HA PpaCCMOTpPEHME.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHbBIX NpoUeayp SBMSIOTCA: NPUHATLIN Ha
pPacCMOTPEHNE KOMMSIEKT [OOKYMEHTOB WU NPOEeKT peweHna o6 oTkase B npueme
AOKYMEHTOB, HE0OX0aUMbIX ANst NPeaoCTaBNeHNs MyHULMNANbHOW YCRyri.

3.4. [NoaroToBka pesynbTaTta MyHULUNANbHOMW YCIyrn

3.4.1. OcHoBaHMeM Hayvarna BbINOSIHEHUS aiMUHUCTPATUBHOWN Npouenypbl SABMseTcA
nonyyYeHne AOOSMPKHOCTHbIM NnUOM  (pabOTHMKOM), YNOSTHOMOYEHHBIM Ha  BbINOSIHEHUE
agMUHUCTPATMBHOW Mpoueaypbl, OT AOMKHOCTHOro nuua (paboTHWMKa), OTBETCTBEHHOMO 3a
npveM LOKYMEHTOB, NPUHATLIX OT 3asBUTENSA JOKYMEHTOB.
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HOMMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3a  BbINOSIHEHME  AAMUHUCTPATMBHOM
npoueaypsbl, ABNseTcsa cekpetapb Mcnonkoma (ganee - 4OMKHOCTHOE NULIO, OTBETCTBEHHOE
3a NOAroTOBKY pe3ynbTaTa NpefoCTaBNeHnss MyHULMNANbHOW YCryrn).

3.4.2. [omkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOoAroTOBKY  pesynbraTta
npenocTaBneHnUst MyHULMNanbHOM yCrnyri:

paccmaTtpmBaeT COPMUPOBAHHBIA  KOMMMAEKT OOKYMEHTOB, HeoOXoauMmbIX Ans
npenocTaBneHns MyHULMNanbHOM yCrnyru;

Nnpw BbISIBNEHUN OCHOBAHUM AN OTKa3a B NpeaoCTaBNEeHUM MYHULMUNANbLHON ycnyru,
yKasaHHbIX B MNyHKTe 2.8.2 agMMHUCTPATMBHOIO perfiameHTa, noarotTaBnMBaeT MPOEKT
peweHns 06 oTkase B NpefoCTaBEHUM MyHULMNANBHOW YCIyru;

B Cry4yae OTCYTCTBUSI OCHOBaHWW ONsl OTKasa B MpedocTaBfeHUn MyHULMManbHOW
ycnyru, npeaycMOTPEHHbIX MYyHKTOM 2.8.2 agMWUHUCTPATUBHOrO perrameHTa, Nno urtoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOOUMBIX ANA NPeaoCTaBNeHUss MyHUUMNANbHOW YCryru,
noarotTaBnMBaeT MPOEKT PELUEHMS O COrnacoBaHMM YCTAHOBKM WHAOPMALMOHHBLIX 3HAKOB
WHOMBMAYANbHOrO NPOEKTUPOBAHUA Ha [OOPOXHbIX 3Hakax (goanee — peleHve o
cornacoBaHun);

HanpasBnsieT NOAroTOBMNEHHbIN NPOEKT pe3dynbTaTta NPeaoCTaBneHNss MyHULMNANbHOM
yCInyrn Ha corfnacoBaHue B YCTAHOBMEHHOM Nopsiake NOCPenCTBOM CUCTEMbI 3NEKTPOHHOro
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMHAOTCS B TeYeHe ABYX paboumx gHen.

Pesynbtatamn BbLINOMHEHUS aOMUHUCTPATMBHBLIX MNpoOUeAyp SBASKTCA: NPOEKT
peweHnsa o6 oTkase B NPeaoCTaBfEHUMM MYHUUMMANbHOW YCRyrin, MNPOEKT peLlleHust O
corracoBaHun.

3.4.3. CornacoBaHMe ” nognucaHWe npoeKkTa pe3ynbTata npenocTaBneHus
MYHULMNANbHOM yCnyrn (ganee — NpoekTbl JOKYMEHTOB) OCYLLECTBNAETCS MaBOW CENbCKOro
nocenenus (aanee - Pykosogutens OpraHa).

MoaroToBneHHbIE MPOEKTbl AOKYMEHTOB, MMEKLWME 3aMedYaHusi, BO3BpaLLalTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MyHMUMMNANbHOW YChyru.
[Mocne ycTpaHeHus 3amMevYaHuin MNpOeKTbl [AOKYMEHTOB MOBTOPHO nepedarwTca  Ans
cornacoBaHus 1 NognMcaHus.

PykoBoantens OpraHa npu pacCcMOTPEHUM MPOEKTOB [OKYMEHTOB MNpoBepsieT
cobniogeHne agMMHUCTPATMBHOIO pernameHTa LOSMKHOCTHbIMM nvuamm OpraHa B 4acTu
CPOKOB BbIMOMHEHNA agMUHUCTPATMBHBLIX Mpoueayp, X nocnegoBaTenbHOCTM U MOSHOTHI,
HanNU4Mst COrnacoBaHUM  YMOMIHOMOYEHHbIX LOSMKHOCTHbIX nuy  OpraHa B cUCTEME
3MEKTPOHHOro A0KyMeHToObopoTa.

B cnyyae BbISIBNEHUSI HApPYLUEHUI B YaCTU CPOKOB BbINOSTHEHUS agMUHUCTPATUBHBLIX
npoueayp, WX nocrnegoBaTenbHOCTM M MNONHOTLI PykoBogutenb OpraHa wWHUUMMPYET
npuBneYeHne K OTBETCTBEHHOCTM 1L, OMYCTMBLUNX HApYyLUEHUS, B COOTBETCTBUMN C MYHKTOM
4.3 aAMVHUCTPATUBHOIO perrnamMeHTa.

AOMUHUCTPaATMBHbIE  MNpoueaypbl, YCTaHaBNMBaeMble  HACTOSALUMM  MYHKTOM,
BbIMONHATCS B TEYEHME OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHMS agMWHUCTPATUBHbLIX Npouenyp SBMSKTCS: pelleHne ob
oTKase B Npueme JOKYMEHTOB HEOOXoANMbIX ANs NpeaoCcTaBneHns MyHULMNanbHON ycnyru,
peweHne 06 oTkase B NpefoCTaBfieHUM MyHUUMNANbHOW YCyr, pelieHmne O cCorfiacoBaHnm.

3.4.4. VicnonHeHue npoueayp, VYKasaHHblx B nyHktax 3.4.2, 3.4.3.
aAMWUHUCTPaTUBHOIO pernameHTa, npwu HanMuum TEXHNYECKOWN BO3MOXXHOCTMU
OCYLLECTBMSAETCA B aBTOMATU4YECKOM pPEXMME C WUCMOfb30BaHMEM aBTOMATU3NPOBAHHOM
WHOPMALNOHHON CUCTEMBI, MNpedHa3Ha4YeHHON AN OKa3aHUS [OCYAapCTBEHHbLIX U
MYHUUMNANbHbIX YCAYT.
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MakcManbHbI  CPOK BbIMONIHEHUS aAMUHUCTPATUMBHBLIX Npoueayp, YKasaHHbIX B
nyHkTe 3.4. agMUHUCTPATUBHOIO pernameHTa, COCTaBnseT Tpu pabounx aHs.

3.5. Boligaya (HanpaBneHve) 3asBuTento pesynbtata MyHUUMNansHON yCryru

3.5.1. OcHOBaHMeM Ha4dana BbINOMIHEHUS agMWHUCTPATUBHOW Mpouenypbl SBMseTcA
nosiyyeHne [LOSMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMWUHUCTPATUBHOW
npoueaypsl, JOKYMeHTa, NoATBEPXKAAOLWEro npegocTaBneHne MyHuuunanbHOW yCnyru.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aaMUHUCTPATUBHON
npoueaypsbl, ABNSeTCA cekpeTapb Mcnonkoma (ganee - 4OMKHOCTHOE N0, OTBETCTBEHHOE
3a Bblgavy (HanpasfieHMe) JOKYMEHTOB).

3.5.2. [1o/mKHOCTHOE N0, OTBETCTBEHHOE 3a Bblaady (HanpaBneHne) JOKYMEHTOB:

obecneunBaeT permctpaumio U BHECEHWE CBedeHUn O pesynbTaTe npefocTaBneHus
MYHUUMMNANbHOW yCrnyrm B MOACUCTEMY BedeHUs [OOKyMeHTauuuM aBTOMaTU3MpPOBaHHOW
WHOPMALMOHHON  CUCTEMbI, MNpefdHa3Ha4YeHHOW AN OKas3aHuUs rOCydapCTBEHHbLIX U
MYHULMNANbHbIX YCNYT;

n3BelLaeT 3asBuTens (ero npeacraBuTenisl) cnocobom, ykasaHHbIM B 3adBfeHUu, O
pesynbTate npeaocTaBfeHns MYHUUMNANbHOM YCAyrM U O BO3MOXHOCTU MOSyYeHus
pesynbTarta npegoctaBneHnsa myHuumnansHon yenyrm B OpraHe nnm B MOL.

McnonHeHne npoueayp Npy HanmmMyum TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNSAETCS B
aBTOMaTMYECKOM pexmme C UCMOofb30BaHMEM aBTOMATU3NPOBAHHON WHAOPMALIMOHHOM
CUCTEMBbI, NpeHa3HaYeHHOWN NS OKa3aHUSA rocygapCTBEHHbIX M MyHULMNANbHBIX YCITyr.

AOMUHUCTPATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHWe ofHoro paboyero OHA CO OHA NOAMUMCAHUSA [OOKYMEHTa,
ABMAOLLEroca pes3ynbTatoM MpeaocTaBfieHns MyHUUMNAanbHOW YCyru, YNOAHOMOYEHHbIM
AOSMKHOCTHBLIM nnyom Oprana (OpraHom).

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCA: pa3MeLleHune
cBefeHun O pesynbTaTte NpefoCTaBneHus MyHUUMNAnbHOW YCnyr B MHAOPMAaLUMOHHBIX
cucTemax, u3BelleHue 3aaBuTens (ero npeacraBuTens) O pesynbTaTe NpefocTaBreHus
MyHULUMNANbHOW ycnyrn n cnocobax ero nonyvyeHus.

3.5.3. Mopsagok  Bblgaun  (HanpasneHud)  pesynbTaTa  nNpefoCcTaBeHus
MYHUUMNANbHOM YCRyru:

3.5.3.1. lNpu obpaweHun 3aaBuTens 3a pedynbTaToM MyHUUunansHou ycnyrm 8 ML,
paboTHMK MOL| BbigaeT 3asBuTento pesynbTaT MyHULMNAaNbHOM ycnyrn B opme aKk3emnnspa
9NEKTPOHHOro AOKYMeHTa Ha BymaxHoM Hocutene. 1o TpeboBaHuio 3asBUTENS BMECTE C
3K3eMMAspOM 3MEKTPOHHOIO AOKYMeHTa Ha OyMaXXHOM HocuTene emy npeaocTaBnsieTcd
3K3eMMNnsp 3MEeKTPOHHOro AOKyMeHTa NyTeM ero 3anvcu Ha CbeMHbIN HOCUTENb MHGOPMaLMu
UM HanpaefeHus aK3eMmnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3fIEKTPOHHOM MoyTe B agpec
3assutend. Npu 3annucm Ha CbeMHbIA HOCUTESb MHAOPMAaLUK MU HaNpaBnNeHUM IK3emnnsipa
3IEKTPOHHOrO [OKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfeH 3K3eMMnsap 3I1eKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene, Mo 3JNEeKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro
3K3eMnnsipa 3MEKTPOHHOIo AOKYMEHTA 3K3EMNIISPY 3MEKTPOHHOIO AOKYyMEHTa Ha BymMaXkHOM
HocuTene 3aBepsieTCA YMNONHOMOYEHHbIM COTPYOHUMKOM C WCMOMb30BaHMEM YCUMEHHOW
KBannduumMpoBaHHOW 35IEKTPOHHOM MOAMUCH.

AOMUHUCTpaTMBHbIE  Npoueaypbl, YCTaHaBlMBAeMble  HACTOALWMM  MYHKTOM,
BbINOSHAKTCA B MNOpsigke oO4yepegHOCTU, B [OeHb nNpubbiTMa 3asBUTENA B CPOKW,
yCTaHOBIEHHbIE pernameHToM padoTtsl MOL.

PesynbTatamu BbINONHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABNATCA: duKcaums
akTa Bblgaun peasynbTtarta npegocTtaBneHus MyHuumnansHon ycnyrm B AUUC ML,
pes3ynbTaTt NpefoCTaBneHns MyHUUMnanbHON yCrnyrin, BblAaHHbIN 3as8BUTESHO.

3.5.3.2. Mpwn obpaleHnn 3aaBuUTeNsa 3a pe3ynbTatoM MyHUMUMNAnNbHON yCryrn Yepes
PecnybnvkaHckun noptan 3asBMTENO B JMYHbIA KabOMHET aBTOMATUYECKM HanpaBnseTca
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9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, sBrsoWeroca  pesynbTaToM  NpeaocTaBneHus
MYyHUUMNANBHOW YCRyru, MNOAMNUCAHHBLIM YCUITEHHON KBanM@UUMPOBAHHOW 3SIEKTPOHHOW
noanNuUCbo YNONMHOMOYEHHOIrO A0SMKHOCTHOro nvua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE  Npoueaypbl, YCTaHaBNMBAeMble  HACTOALMM  MYHKTOM,
BbIMOMNHATCA B AeHb NOAMMCAaHUA OOKYMEeHTa, noaTBepKaatolero npegocrasneHme (otkas
B NpefocTaBrieHnn) MyHUUMNanbHOW YCryrn, YMNONMHOMOYEHHbIM [OOSMKHOCTHBIM - NIULOM
OpraHa (OpraHom).

PesynbTatamu BbIMOMHEHUA aiMUHUCTPATUBHBLIX Mpoueayp ABNAKTCA: HanpasneHue
(npepocTaBneHne) ¢ ucnonb3oBaHnem PecnybnukaHcKoro noprana 3asBUTENO AOKYMEHTA,
noaTBepXxaaroLlero npegoctaBrieHne MyHuuMnanbHOW ycryrm (B TOM 4ucrie oOTkas B
npegocTaBneHnn MyHULMNAIbHOW YCIyru).

3.5.3.3. lpn obpaweHun 3asBuTens 3a pes3ynbTaTOM MyHUUMNANbHOW YCRyrn B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasreHne) JOKYMEHTOB, BblgaeT
3aaBUTENt0 pesynbTaT MyHuuuMnanbHowW ycnyru. o TpeboBaHuto 3asBUTeNns BMecTe C
9K3EMMNNAPOM 3NEKTPOHHOIMO AOKYMEHTa Ha OymaXHOM HocuTene emy npefocTaBnsieTcs
3K3eMMNAsp 3MEKTPOHHOro AOKYyMEHTa NyTeM ero 3anmcu Ha CbeMHbIN HOCUTENb MHGOPMaLMn
UNU HanpaefeHUsl 3K3eMMnsgpa 3NEeKTPOHHOIro LOKYMEHTa Mo 3fIeKTPOHHOW noyTe B agpec
3aaBuTens.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBNAOTCA B Nopsgke ov4epeaHoCTU, B AeHb NpUbLITUSA 3asBUTENA B COOTBETCTBUUN C
MpaBunamu BHyTpEeHHero TpyaoBoro pacnopsagka OpraHa.

PesynbTaTtoM BbINOMHEHUA aAMUHUCTPATMBHBIX Mpoueayp SBRSKTCA: duKcaums
dakTa Bblaauu pesynbTaTta npegocTaBneHus MYHMLMMNANbHON ycnyru B
aBTOMAaTU3NPOBAHHON MHGOPMALMOHHOM CcuUCTeMe, npefHasHa4YeHHOMW AN OKasaHus
rocyAapCTBEHHbIX U MYHULMMANbHbIX YCAYT.

3.6. NcnpaBneHne TeXHNYECKNX oLNBOK

3.6.1. B cnyyae obBHapyXeHUs TexXHUYecKon OLMOKM B OOKYMEHTe, ABNAlLeMCcH
pe3ynbTaTtoM MyHMUMNANbHOW ycnyrn, 3asaBuTenb HanpaenseT B OpraH:

3asBneHne o6 mMcnpasreHun TexHnyeckon owmnbku (npunoxerHne Ne 5 k HacToswemy
agMUHUCTPATUBHOMY perfnameHTy);

AOKYMEHT, BblAAHHbINA 3asBUTENO0 Kak pesynbTaT MyHUUMMNAnbHON yCnyru, B KOTOPOM
COOEepPXUTCHA TEXHMYECKas OLUNOKa;

OOKYMEHTbI, WMELWME HPUONYECKYID CUNY, CBUOETENbCTBYHOLWME O HanMyuuu
TEXHUYECKON OLLUNGKN.

3asaBneHne 06 uMCNpaBnNEHUM TEXHUYECKOM OWNOKM B CBEOEHUSX, YKa3aHHbIX B
AOKYMEHTE, SABMAKOLWEMCS pe3ynbTatoM MyHUMUMNanbHOW yCnyru, nogaeTcsa 3asBuUTENEM
(ynonHOMOYEHHbIM MpeacTaBuMTENEM) TMOYTOBbIM  OTMpaBneHnem (B TOM 4ucne C
NCNONb30BaHMEM 3NEKTPOHHON NoYThl), NMnMbo Yepes PecnybnukaHckmii noptan nnu MoLl.

3.6.2. [lomKHOCTHOE NUUO, OTBETCTBEHHOE 3a NPUEM [OOKYMEHTOB, OCyLlecTBASAeT
npuem 3asBrneHuss 00 McnpaBneHUM TEXHUYEeCKOW OonbKM, perncTtpupyeT 3asiBleHue C
NPUNOXEHHbIMX OOKYMEHTaMW M nepefaeTr Ux LOOSMKHOCTHOMY muly, OTBETCTBEHHOMY 3a
00paboTKy LOKYMEHTOB.

AOMUHUCTPaATMBHbIE  MNpoueaypbl, YCTaHaBNMBaeMble  HACTOSALIMM  MYHKTOM,
BbIMONHATCSA B TEYEHME OAHOro paboyero AHNA € AaThl permcTpauumn 3asBreHus.

PesynbTatamu BbINONTHEHUA aAMUHUCTPATUBHBIX MpoUeayp SIBAAKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asiBfieHMe, HanpaBfeHHOe Ha PacCMOTPEHME AOSMPKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.6.3. [omkHOCTHOEe nuuo, OTBETCTBEHHOE 3a 06paboTKy  [OOKYMEHTOB,
paccMmaTtpmBaeT AOKYMEHTbl U B LIENIAX BHECEHUSA UCNPAaBIEHUA B LOKYMEHT, SBMSOLWMACA
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pe3ynbTaTtoM MNpefoCcTaBNeHnss MyHUUMNAnNbHOW YCryru, OCYyLEeCTBRAseT npoueaypsbl,
npeaycMoTpeHHble NMyHKTOM 3.5 agMUHUCTPATMBHOIO perrnamMeHTa, U BblAaeT UCnpaBrieHHbIN
AOKYMEHT 3aaBuTesto (YNonHOMOYEHHOMY MpeacTaBUTENIO) NIMYHO MO POCMUCH C U3BbATUEM
y 3agButensa (ynonHOMOYEHHOro npeactaBuUTeNs) opurMHana [OOKYMEHTa, B KOTOPOM
COOepXUTCa TexHudeckas owwunbka, unu HanpaenseTr B agpec 3asdABuUTeNnd MNOYTOBbIM
oTnpasneHneMm (NocpeacTBOM 3IIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMy4YeHus
AOKYMeHTa npu npegocTtasrieHun B OpraH opurmHana [JOKyMeHTa, B KOTOPOM COAEpXUTCA
TexHu4eckas ombka.

AOMUWHUCTPaTUBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HacCTOSALWMM  MyHKTOM,
BbINOSHSAOTCS B Te4YeHue ABYX pabounx gHen nocne obHapyXeHUst TEXHNYECKOWN OLLIMOBKM nnu
nony4yeHns oT Nboro 3aMHTEPECOBaHHOIO Nnua 3asiBNeHns 0 JonyLeHHOW ownbke.

PesynbTaTtamn BbINOMHEHUA aAMWHUCTPATUBHLIX MNpoueayp SBNSATCH: BblAAHHbLIN
(HanpaBreHHbIN) 3aABUTENO AOKYMEHT.

4. NMopsanok n bopMbl KOHTPONA 3a NpeAocTaBlIeHNEM MyHULMNANbLHOW yCnyru

4.1. Mopanok ocyLecTBNEHNs TEKYLLEro KOHTPONS 3a COONAEHNEM N UCMONTHEHNEM
OTBETCTBEHHbLIMU AOMKHOCTHLIMU NULIAMW MOSOXEHWUIA aAMUHUCTPATUBHOIO perfnameHTa u
WHbIX HOPMaTMBHbIX NPABOBLIX aKTOB, yCTaHaBMNMBaOLWMNX TPEBGOBAHMS K NPEa0CTaBNEHUNIO

MYHULMNANbHOM YCIyru, a Takke NPUHATUEM UMW peLLEHUI

KOoHTponb 3a MNOSIHOTOM W KayecTBOM MpefoCTaBfeHUs MyHUUMNAanbHOM YyCnyru
BKNtoYaeT B cebs BbIABNEHUE W yCTpaHeHWe HapylleHUW npaB 3asiBUTenen, npoBegeHue
NpoBePOK cobroaeHus npouenyp npeaocTaBfieHUss MyHUUUNANbHOM YCNyrn, MOAroTOBKY
peweHun Ha pgencteua  (6esgencteme)  OOMMKHOCTHbLIX — NAL,  opraHa  MeCTHOro
camoynpasneHus.

dopmamn KOHTponsi 3a COBGMOAEHNEM WCMOMNHEHUS agMUHUCTPATUBHBIX Npouenyp
ABNSAOTCA:

1) NpoBepka UM cornacoBaHMe MNPOEKTOB [OOKYMEHTOB MO NpedoCTaBfeHuto
MYHUUMNANbHOM yCryru;

2) npoBOAMMbIE B YCTAHOBIIEHHOM NopsagKe NPOBEPKM BeAeHNSA AeNonpon3BOACTBa;

3) npoBefeHMe B YCTAHOBMIEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK cobnoaeHus
npoueayp npegocTaBneHns MyHUUMNanbHOM yCryru.

B uensx Tekywero KOHTPOMs MCNONb3yKTCA CBEAEHUS, UMEIOLLNECS B IITIEKTPOHHOM
0ase pgaHHbIX, cnyxebHas KoppecnoHAEeHUMsi, YCTHass W MNUCbMEHHas uHdopmaums
AOSMKHOCTHbLIX NN, OCYLLECTBAAIOWMX BbIMNOMIHEHNE aAMUHUCTPATMBHBIX npoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLUMX JOKYMEHTOB U ApYyrMe CBeAeHus.

[na ocywecTBneHns KOHTPONS 3a COBEepLIeHMEM AEUCTBUW Mpu npenoCcTaBneHuu
MYHUUMNANBHON  YCRyrM WU NPUHATAXM  peLleHMn  PYKOBOAWUTEMO opraHa MeCTHOro
camoynpasneHus NpeacTaBnAlTCA  CnpaBkM O  pe3ynbratax  NpefocTaBfeHus
MYHUUMNANbHOM YCRyru.

O cnyyasix U nNpuUyYMHax HapylleHusi CPOKOB, NMOCNeoBaTeNbHOCTUM U COAEp)KaHUs
aAMUHUCTPATUBHBIX  MNpouedyp  OOMMKHOCTHble  fvua  HEMeANeHHO  UHAOPMUPYHOT
pYKOBOAUTENS  OpraHa, NpefoCTaBnsAloWEro  MyHAUMNANbHYO  ycryry, a Takke
npeanpMHUMatoT CPOYHbIE MEpPbI MO YCTPAHEHUIO HapyLLEHWN.

TeKyLwumnm KOHTpOb 3a cobniogeHnem nocnenoBaTenbHOCTU ENCTBUN, OnNpeaeneHHbIX
aAMUHUCTPATUBHBIMM  npouedypamMu No  NPeaoCTaBfieHUI0  MyHMUMMNANbHOW  yCrnyru,
OCYLLECTBMSAETCA 3aMeCcTUTENleM pPYKOBOAWUTENS OpraHa MEeCTHOro camoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl N0 NpPeaoCTaBNEHU0 MYHULMNANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLECTBNALWEro opraHmsaumio paboTbl MO NpeaoCTaBEHNIO
MYHUUMNANbHOW YCyru.
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MepeyeHb  OOMKHOCTHbLIX  NW, OCYLLECTBNAWMX  TEKYLLWNA KOHTpOrb,
yCTaHaBNMBAETCSH MNOMOXEHUSIMU O CTPYKTYPHbIX MOAPA3fAeneHnsXx opraHa MeCTHOro
camoyrnpaBrneHust U AOMKHOCTHLIMWU pernaMmeHTamu.

4.2. MNopsnok U NepMoaNYHOCTb OCYLLECTBNEHUS NSIAHOBbIX M BHEMMAHOBbIX NPOBEPOK
MOSTHOTbI M Ka4YecTBa NpeaoCTaBeHNst MyHULMNANbHOW YCNyrn, B TOM Y1Cre NOPSAoK 1
hopMbl KOHTPOIIS 3@ MOSTHOTOMN U KaYECTBOM NPeAoCTaBMNEeHNst MyHULMNANbHOM YCnyru

4.2.1. KoHTporb 3a NOMHOTOM U Ka4yeCTBOM MpeaocTaBneHnss MyHULMNansHoON ycryrm
ocyulecTBngeTcs B popmax:

1) NpoBeaeHNsi NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (6esgenctene) OpraHa, a Takke nx
AOJDKHOCTHbIX 1L, MyHMUMNANbHbIX CRY>XaLlmX.

4.2.2. B uensax ocyLecTBEHNA KOHTPOSIS 3@ NOSTHOTOM M Ka4YeCTBOM NpeaoCTaBeHus
MYHUUMNANbHOW YCNyrM MNpOBOAATCA MNMaHOBLIE M BHEMMaHoOBble NpoBepku. [Mopsagok u
NepUoaNYHOCTb OCYLLIECTBIIEHMS] MNAHOBLIX MPOBEPOK yCTaHaBNMBAETCSA MiaHOM paboTbl
Oprana. [lpu npoBepke MOryT paccmaTpuMBaTbCsi BCE BOMPOCHLl, CBSA3aHHblE C
npefoCcTaBfEHMEM MYHULMNANbHOM YCnyrn (KOMMNIIEKCHbIE MPOBEPKM), WU OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeaocTaBleHneM MyHULMNANbLHON yCnyrn (TeMaTu4eckne npoBepKku).
[MpoBepka Takke MOXEeT NMPOBOAUTBLCS MO KOHKPETHOM XXanobe 3asasutens.

4.2.3. BHennaHoBbLIE NPOBEPKN MPOBOAATCS B CBSA3M C MPOBEPKOM YCTPAHEHUS paHee
BbISIBIEHHbIX HapPyLEHWA agMUHUCTPATMBHOIO perfamMeHTa, a Takke B Criyvyae MnonyyeHus
xanob sassutenen Ha gencteuna (besgenctene) OpraHa, a Takke MX OOIMKHOCTHbLIX nnu,
MYHULUMNANbHbIX CAYXKaLLUX.

4.2.4. Pesynbtatbl NpoBepkM OOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISABMEHHbIE HEAOCTATKMN U NPEASIOXKEHUS MO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOIMKHOCTHbIX L, OpraHa, NpegoCTaBNSALWEro MyHULMNANbHYO
ycnyry, 3a pelwieHus u gencteuns (6esgencrame), npuHMMaemble (OCyLLEeCTBNSEMbIE) UMW B
Xofe npeaocTaBneHns MyHULMNAnNbHOM YCNyru

Mo pes3ynbTaTtaM NpPOBeAEHHbIX NMPOBEPOK B Cryvyae BbISIBMEHUSI HapyLIeHWA npaB
3asBUTENEN BMHOBHbIE IMUA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenbcTtBoM Poccuiickon denepaumm.

PykoBoantenb opraHa MECTHOIO CaMoynpaBleHNns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asaBNEHUN.

PykoBoantenb (3amectuTenb PyKOBOAMTENs!) CTPYKTYPHOro nogpasneneHvsi opraHa
MECTHOro CamoyrnpaBfeHnss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHoe U (unu)
HeHagnexawjee BbINOMHEHME AaAMWHUCTPATUBHbLIX AEWCTBUWA, YyKasaHHbiX B pasgene 3
aAMUHUCTPATUBHOIO pernamMeHTa.

[OMKHOCTHbIE NULA U WHbIE MyHUUMNANbHbIE CRyXallMe 3a peleHus N OencTBuUs
(6espenicteue), npUHUMaemble (ocyLwiecTBnsiemble) B  Xxoae npegocTaBneHns
MYHMUMNANbHON YCNyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOOATEeNbCTBOM
nopsigke.

4.4. lNonoxeHus, xapakTepuayroLine TpeboBaHus kK Nopsaky u dopmam KOHTpons 3a
npegocTaBneHnemM MyHULMNanbHOM yCrnyri, B TOM YMCHE CO CTOPOHbI rpaxaaH, nx
obbeanHEeHU 1 opraHn3aunn

KoHTponb 3a npegocTaBneHMeM MyHUMUMMNANbHOW YCIYrM CO CTOPOHbI rpaxaaH, Ux
00beAVHEHUA U OpraHuM3auuii, OCYLLECTBISIETCA MOCPEACTBOM OTKPbLITOCTM OESATENbHOCTM
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opraHa MeCTHOro camoyrnpaBfieHUss npu nNpegocTaBfieHUn  MyHUUMNANbHOW  yCnyru,
noryyYeHust NOSIHOM, akTyanbHOW N LOCTOBEPHOW MHGOopMaLMM O nopsaake npenoctaBneHust
MYHULMNANbHOM YCINYrn U BO3MOXHOCTU AocyaebHOro paccMoTpennsa obpatueHnn (xkanob) B
npouecce NpegocTaBneHnsa MyHULMNanbHOM YCryru.

5. locynebHbIN (BHECYAeOHbIN) NOpsAAoK 06XXanoBaHUA peLleHni u AencTBumn
(6e3pencTBUs) opraHa, NnpefoCTaBnAKOLWEro MyHUUMNANbHYIO yCnyry,
MHOro(@yHKLMOHaNbLHOIO LeHTpa NpeaoCcTaBeHUsA rocyaAapCTBEHHbIX U
MyHULMNanbHbIX YCIyr, opraHu3auumn, ykasaHHbIx B Yactu 1.1 ctatemn 16
®PepnepanbHoro 3akoHa Ne210-P3, a Takke UX AOSMKHOCTHbIX UL, MyHULUNaNbHbIX
cnyxawmx, paboTHuKoB

5.1. 3agButenun MMerT npaBo Ha obxanoBaHwe B AocyaebHOM nopsigke peLueHun u
pencteuin - (be3gencTBusa)  opraHa,  NPefocTaBriAoWEro  MyHAUMNAnbHYW  yCryry,
AOIMKHOCTHOrO Nvua opraHa, NpeaocTaBnsAoLLEero MyHULMNanbHY yCryry, MyHUUunansHOro
crnyxawlero, pyKoBOAUTENA oOpraHa, npedocTaBnsAloWero MyHALMNANbHY  YCryry,
MHOTOYHKLMOHANbLHOro LieHTpa, paboTHMKa MHOrO(YHKLUMOHANbHOro LeHTpa, opraHnsaummn,
npenycMOTPEHHbIX YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3asaBuTENb MOXET 00paTUTLCA C XKanobown, B TOM YMCIE B CrEAYHOLMX Criyvasx:

1) HapylleHne cpoka perMcTpauum 3anpoca O NpeaocTaBfeHUn MyHULMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-$3;

2) HapyLleHMe cpoka NpefoCcTaBneHnst MyHMumnanbHon ycnyrm. B ykaszaHHOM cnyyae
aocynebHoe (BHecynebHoe) obxxanoBaHue 3aaBuTeNneM pelleHni u genctsun (besgenctasns)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHANBLHOMO LEeHTpa BO3MOXHO B
cnyyae, ecnMm Ha MHOroyHKUMOHamNbHbLIM LEHTP, pelieHns un gencteust (6es3gencreume)
KoToporo o06XanyrTcs, BO3NOXeHa (yHKUMS MO npefoCTaBfeHU0 COOTBETCTBYIOLLMX
MYHUUMNANbHbLIX YCIyr B NOIHOM o6beme B nopsigke, onpeaeneHHomM Yactoio 1.3 cratbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3aaBUTENS OOKYMEHTOB UMM MHOPMauun nubo OcCyLLEeCTBREHNUS
OENCTBUA, MNpeacTaBneHue WU - OCYLLEeCTBIIEHWE  KOTOPbIX He  NpeayCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon ®epepauummn, HOpMaTUBHBIMU NPABOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHMUMNAnNbHbIMXA  NPaBOBbIMM  akTaMu  Ons
npegocTaBneHns MyHUUUNanbLHOM YCyru;

4) oTkaz B nNpuemMe [OOKYMEHTOB, NpenoCTaBfieHMe KOTOPbIX MNPeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMU akTamu Poccunckon ®epepauumm, HOpMaTUBHBIMU NPABOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHMUMNANbHbIMXA  NPaBOBbIMM  akTaMn  Ons
npeaocTaBneHnsa MyHULMNANbLHOW YCIyru, y 3asiBUTens;

5) oTka3z B NpegocTaBNeHUN MyHUMUMMANbHOW YCRyrn, eCnv OCHOBaHWUS OTKasa He
npeaycMoTpeHbl doeaepanbHbIMU 3aKOHaMU U NMPUHSTBIMA B COOTBETCTBMM C HUMU MHbIMU
HOpPMaTUBHbLIMA NpaBoBbIMM akTamu Poccuiickon Pepepaumm, 3akoHaMU U UHbIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnunkn TatapctaH, MyHULMNANbHbLIMM NPaBOBbIMU
akTamn. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe) obkanoBaHue 3asiBUTENeM
peweHnn wn pgencteun  (6e3genctensd) MHOrOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTMOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, €Cnu Ha MHOro(yHKUMOHAambHbIN
LEeHTp, peweHns n genctena (6es3aencrasmne) KOToporo ooxanyTcs, BO3noxeHa OyHKLMSA No
NpeaoCTaBNEHNIO COOTBETCTBYHOLMX MYHUUMNAMbHbIX YCryr B NONIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 GeaepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3asBUTENA NpY NpPegoCTaBneHUM MyHUUUNAanNbHOM yCryrn nnathbl,
He npeayCMOTPEHHOM HOPMaTMBHbIMKM MpaBOBbIMU akTamu Poccuinckon denepauumm,
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HOpMaTUBHbLIMW NPaBoOBbLIMU akTaMu Pecnybnuku TatapctaH, MyHUUMNAnNsHbIMU NPaBOBbLIMU
akTamu;

7) oTka3 opraHa, NpefoCTaBnSALWEro MyHUUMNanbHY YCNyry, AOSMKHOCTHOroO nvua
opraHa, NpeaoCTaBSAOLWEro MyHUUUNANbHY YCnyry, MHOrO(yHKUMOHANbHOro UeHTpa,
paboTHMKA MHOrOYHKLMOHANbLHOrO LieHTpa, OpraHu3auun, npegycMoTpeHHbIX YacTbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-d3, mnn ux paboOTHUKOB B MCNpaBreHUU
JOMyLWEHHbIX VMW onevyaTtok M OownboK B BblOAHHbIX B pesynbTaTte npeaocTaBneHns
MYHULUMMNANbHON YCNyrM [OOKyMeHTax nvMbo HapylweHue YCTAaHOBIEHHOIO CpoOKa TaKux
ncnpasnenunin. B ykaszaHHOM crniydyae gocyaebHoe (BHecynebHoe) obxanoBaHune 3asBuTenem
peweHnn wn pgencteunm (6e3gencTevsl)  MHOrOMYHKUMOHANbHOrO LeHTpa, paboTHuKa
MHOrO(OYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, €Cnu Ha MHOroyHKUMOHAambHbIN
LEHTP, peleHuns n aencteuns (6esgencrame) KoToporo obxanyrTcs, Bo3rnoxeHa OyHKUNA no
npeaocTaBfNeHno COOTBETCTBYHOLNX MYHUUMNAMNbHbIX yCryr B NofIHOM obbeme B nopsake,
onpeaeneHHomM yactbto 1.3 ctaten 16 PegepansHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wunM nopsgka Bbldayn OOKYMEHTOB MO pesynbTaTam
npegocTaBneHns MyHUUUNansLHOM yCnyru;

9) npuocTaHoBNEHWEe NpeaoCTaBNEHUA MYHMLUMNANbHOW YCMyrin, €Cnn OCHOBaHUS
NPUOCTAHOBMEHNS He nNpeayCcMOTpeHbl defeparnbHbIMWU  3aKOHAMU U NPUHATBIMA - B
COOTBETCTBUN C HUMW UHBIMW HOPMaTUBHLIMW NpaBoBbIMKU akTamu Poccuiickon denepauun,
3aKOHaMW M MHbIMM HOPMAaTMBHLIMKM MpaBoBbiIMM akTamu Pecnybnvku TaTapcTaH,
MYHUUMNAaNbHLIMU NPaBOBbIMM akTamu. B ykaszaHHoOM cnyvae pgocyaebHoe (BHecyoebHoe)
obanoBaHue 3asiBUTENEM pelleHMh 1 gencteuin (6e3aenctBmsi) MHOrogYHKUMOHANbHOro
UeHTpa, paboTHMKaA MHOroyHKUMOHANbHOrO LEHTpa BO3MOXHO B Clyyae, €Cnu Ha
MHOTrOOYHKLNOHANbHbIN LIEHTP, pelleHns n aencteus (6esgencrame) kKotoporo obxanyrTces,
BO3MOXeHa QYHKUMA N0 NpeaoCTaBfieHMI0 COOTBETCTBYIOLLMX MYHULMNANbHbIX YCAyr B
nosiHom ob6beme B nopsigke, onpegeneHHom Yactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3a\BUTENS MNpUM NPEAOCTaBEHUN MYHULMNANbHOW  YyCnyru
AOKYMEHTOB unuM uHdopmaumm, OTcyTcTBME U (MnM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanncb Mpu nepBOHa4yanbHOM OTKase B MNpuemMe [OOKYMEHTOB, HeobGXoauMMmblx O5is
npegocTaBneHns MyHUUMNanbHON yCcnyru, Nbo B NpegocTaBeHnn MyHULMNAnNsHOM yCnyru,
3a MCKIOYEHNEM crnyyaeB, NpeaycMOTPeHHbIX NyHKTOM 4 Yactn 1 ctatbn 7 ®enepanbHoro
3akoHa Ne 210-®3. B ykasaHHOM crniydae pocynebHoe (BHecyoebHoe) obxanosaHue
3asiBUTENEM peleHnn u  gencteun  (6e3gencteusi) MHOTOQYHKUMOHANbHOMO  LeHTpa,
paboTHMKA  MHOrOOYHKLMOHANbHOIO  LEHTpa  BO3MOXHO B  Cfyvyae, €cnuM  Ha
MHOTrOOYHKLMOHaNbHbLIN LEHTP, pewweHnsa n aenctena (6espencremne) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA MO NpeaoCTaBfEHMI0 COOTBETCTBYHOLMX MYyHUUMNANbHbIX YCRyr B
nonHom ob6beme B nopsiake, onpeaeneHHom Yactbto 1.3 ctatbn 16 egepanbHoro 3akoHa Ne
210-93.

5.2. )Xanoba nogaeTcs B MNUCbMEHHOW opmMe Ha 6OymaxHOM HocuTene, B
9NEeKTpoHHOM  dopmMe B  oOpraH, NpedoCTaBnsSOWMA  MyHUMUMNANbHYK  YCIyry,
MHOTrOOYHKLMOHANbHbLIN LIEHTP NMMO0 B COOTBETCTBYIOLMI OpraH rocygapCTBEHHON BracTy,
ABNAOLWMACA ydpeauTeneMm MHOropyHKUMOHaNbHOro LUeHTpa (Janee - ydpeauTtenb
MHOrOYHKLMOHANbHOro LEHTpa), a Takke B OopraHvsaumu, npegycMoTpeHHble YacTbio 1.1
ctatb 16 ®depgepanbHoro 3akoHa Ne 210-d3. XKanobbl Ha pelweHus U OEUCTBUS
(bespenctene) pykoBoauTeENst oOpraHa, NpPeaoCTaBNAOWEro MyHUUMNAnNbHY  ycnyry,
nodatTCa B BbIWECTOAWMA opraH (nNpu ero Hanuyuu) nubo B cryvyae ero OTCYyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPeACTBEHHO  pykoBoAUTENeM opraHa, npefocTaBnsoLwero
MyHuuunaneHyto ycnyry. XXanobbl Ha peweHusa u gencteus (6esgencrteue) paboTHuKa
MHOTO(OYHKLMOHANbHOro LEeHTpa MOAalTCA PYKOBOAUTENIO 3TOMO0 MHOrOMYHKLMOHANbHOMO
ueHTpa. Xanobbl Ha pelieHns n gencteusa (besgencTane) MHOroPyHKLUMOHANBHOIO LieHTpa
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nogatlTca  ydpeamTento  MHOTMOMYHKUMOHANbHOro LUeHTpa WU  OOSDKHOCTHOMY  nuuy,
YNONMHOMOYEHHOMY HOPMaTMBHbLIM MpaBoBbiIM akToMm Pecnybnukm TatapctaH. XXanobbl Ha
peweHus n gencteusa (besgencrane) paboTHMKOB OpraHmM3aunin, NpeayCMOTPEHHbIX YacTbio
1.1 ctratbu 16 PepepanbHoro 3akoHa Ne 210-03, nogalTcs pPyKOBOAUTENSM 3TUX
opraHusaumn.

XKanoba Ha peweHus un pencteus (6espenctene) opraHa, npenocTaBnsOLEro
MYHULMNANbHYKO YCNyry, AOSPKHOCTHOIO Nuua opraHa, NpeaocTaBnsoWwero MyHULUNanbHyo
ycnyry, MyHUUMNANbHOrO  Criykallero, pykoBOAUTENSA opraHa, npeaocTaBrisoLWEro
MYHULUMNANbHYO yCnyry, MOXeT ObITb HanpasneHa no novte, Yepes MHOroPyHKUMOHAsbHbIN
LUEeHTp, C UCnorib3oBaHMEM WHGOPMAaLMOHHO-TENEKOMMYHUKALNMOHHON ceTn «UHTepHeT»,
oduumnanbHOro camta opraHa, nNpefoCTaBMsAOWEro MyHuuunanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WHGOPMALMOHHOW cucTeMbl focynebHoro
obxanoBaHusl, a Takke MOXET OblTb MPUHATA NPy NMYHOM NpueMe 3asButens. XXanoba Ha
peweHns wn pagencteus (6esgenctene) MHOroyHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTrOQYHKLMOHANbHOro LeHTpa MOXeT OblTb HanpaBfeHa no novte, C MCNOfb30BaHWEM
MH(POPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTn  «MHTepHeT», odmuymnanbHOro camta
MHOroOyHKLMOHaNbHOro ueHTpa, EanHoro noptana nubo PecnybnukaHckoro nopTana,
MHOPMaLMOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXET ObITb NpUHATA NpU
nn4HoM npueme 3asasutend. XKanoba Ha pelweHus n genctena (besgencrane) opraHmsauun,
npegycMOTpeHHbIX YacTblo 1.1 ctatbn 16 depepansHoro 3akoHa Ne 210-d3, a Takke ux
paboTHNKOB MOXeT ObITb HanpaeneHa No MnoyTe, C UCMNONb3oBaHWEM WHEHOPMALMOHHO-
TENEeKOMMYHUKaUNOHHON ceTu «UHTepHeT», oduumarnbHbiX CanWTOB 3TUX OpraHuMsauun,
EaonHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXET OblTb MpuHSATa npwu
NMYHOM NpUeme 3asaBuTens.

5.3. Y)Kanoba gomkHa cogepxatb:

1) HaumeHoOBaHWe opraHa, MpPedoCTaBNAOLWEro  MyHUUMNAnbHY  YCnyry,
AOIMKHOCTHOMO  NUua opraHa, NpeaoCcTaBNAWEro MyHAUMNanbHy  ycnyry, nubo
MYHMLMMNANbHOIO CRnyXaliero, MHOrodyHKLUMOHaNbLHOro LeHTpa, ero pykosoautens n (unm)
paboTHWKa, opraHu3auum, NpegyCMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nx pykosoautenen u (mnn) paboTHUKOB, pelleHns n genctens (besgencrene)
KOTOpbIX 0OXanyTcs;

2) hamunmo, nmsi, OoT4YeCTBO (MocnegHee - MpU HanuMyuu), CBEAEHUS O MecCTe
XUTenbCTBa 3asABUTENs - U3n4eckoro nuua nubo HaumeHoBaHWe, CBeAEeHUs O MecTe
HaxXoOXOEeHUA 3asdABUTENS - PUANYECKOro Nuua, a Takke HoMmep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEKTPOHHOW MOYTbl (NPU HanMMyMM) M MOYTOBLIN agpec, Mo
KOTOPbIM AOMMKeH ObiTb HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHua 06 obOxanyemblx peleHuax u pencteusx (6esgencteun) opraua,
npenocTaBnsAoLLErO MYHMLMNANbHYHO ycnyry, AOIMKHOCTHOMO  nmua opraHa,
NpeaocTaBnAOWEro  MyHMUMNanbHYyK  ycnyry, nmbo MyHUMUMNAnNbHOro  Cryallero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKUMOHANbHOro LeHTpa, opraHnsaummn,
npeaycMOTPEHHbIX YacTbio 1.1 ctatbn 16 ®efepansHoro 3akoHa Ne 210-$3, nx paboTHUKOB;

4) noBofbl, HA OCHOBAHNN KOTOPbIX 3a8BUTENb HE COrnaceH C peLleHneM N A4encTBUEM
(6e3genctenem) opraHa, NpeaoCTaBNALLEr0 MyHULMNANbHYO YCnyry, AOMMKHOCTHOMO nuua
opraHa, NpefoCTaBnALWEro MyHUUMNANbHY ycnyry, nmbo MyHULMNAnbHOro Cryallero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrO(PYHKLUMOHANbHOro LeHTpa, opraHnsaummn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3asButenem Moryt ObiTb NpeacTaBrieHbl AOKYMEHTbl (Mpy Hanuuun), NoaTBepXxpatowme
A0BOAbI 3aABuTENs, NMMBO MX KoNuw.

5.4. NMocTynuBLlas xanoba noanexT permctTpaunm B CPOK He No3gHee paboyero aHs,
cnegyroLero 3a AHEM NOCTYMMEHUs.
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5.5. XKanoba, noctynuelaa B opraH, NpeaocTaBnsaloWnini MyHULMNANbHYO YCyry,
MHOTMO(YHKUMOHANbHBLIN ~ LEHTP, ydpeauTento  MHOroyHKUMOHANbLHOro  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMNA opraH (Mpu ero Hanuuuu), NOASNIEXWUT PACCMOTPEHUID B TedeHue
naTtHaguatn paboumx OHEeMm cCo OHA ee peructpauuu, a B cryvyae obkanoBaHWs OTKasa
opraHa, npefoCTaBNALWEro MyHUUMMAnNbHYK YCryry, MHOroyHKUWOHAaNbHOro LeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Yy 3adABuTens NMbo B McnpaBneHnn OOMyLEeHHbIX oneyaTok M owmnbok
unu B criyyae obxanoBaHWs HapylleHWUs YCTaHOBIIEHHOIO CpOKa TakMX UCNpaBneHun - B
TeyeHne nNaTn paboumnx gHen co OHSA ee perncTpaumm.

5.6. o pesynbTaTam paccMOTPEHUs >Kanobbl NPUHUMAETCSs OAHO M3 CrnegylLwmx
peLeHnn:

1) xanoba ygoBneTBopsaeTcs, B TOM 4ucre B (popmMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX oneYyaTok 1 OWKMOOK B BblAaHHbIX B pe3dynbTaTe NnpeocTaBieHns
MYHULUMNANbHOW yCrnyrn OOKYMeHTax, BO3BpaTa 3asdBUTENO OEHEXHbIX CpeacTB, B3UMaHue
KOTOPbIX HE MpeagyCMOTPEHO HOpMaTUBHbLIMWU MpaBoBbIMKU akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamMu Pecnybnukn TatapctaH, MyHUUMNAnNbHbIMM NPaBOBbIMU
akTamu;

2) B yAOBMNeTBOPEHUN Xarnobbl OTKa3biBAETCS.

He nosgHee gHs, cnefyowero 3a AHEM NPUHATUS PeLLEHUs, yKa3aHHOMo B HACTosALWEM
NyHKTe, 3asBUTESTIIO B MMCbMEHHON (DOpME M NO XKeSaHUIo 3asBUTENS B 3NIEKTPOHHON hopme
HanpasfisieTCa MOTUBUPOBAHHbLIN OTBET O pe3yrnbTaTtax pacCMOTPEHNS XKanoobl.

5.7. B cnyyae npusHaHua >xanobbl nognexawen yOoBMEeTBOPEHUIO B OTBETE
3a8BUTEN0 O pesynbTaTax PacCMOTPeHus Xanobbl gaetca uMHoOpMauusi O OeNCcTBUSX,
OCYLLIECTBNSEMbIX OpraHom, npeaocTaBnNALLNM MYHULMNANbHYO ycnyry,
MHOrOOYHKLMNOHANbHLIM LEHTPOM nnMbo opraHusaumen, npegycMoTpeHHon 4actbto 1.1
ctratbn 16 ®epepanbHoro 3akoHa Ne 210-d3, B uenax He3aMeasnMTENbHOro YCTpaHeHus!
BbISIBMEHHbIX HApPYLUEHUA MNpPU OKa3aHUM MYyHUUMNArbHOM YCnyrn, a Takke NpPUHOCATCS
M3BMHEHMSA 3a OOCTaBfEHHble HeyoobCTBa M yKasblBaeTcs MHOpMauna O AanbHenwmx
OENCTBUSAX, KOTOpble HEeoOXOAMMO COBEepLUTb  3asiBUTEN0 B LUensx nonydeHus
MYHULMNANbHON yCnyru.

5.8. B cnyyae npusHaHusa xanobbl He nognexawen yaoBNEeTBOPEHMIO B OTBETE
3asBUTEN0 O pesynbTatax pacCMOTPeHUsa anobbl JdalTcs  aprymeHTMpOBaHHbIe
Pas3bsACHEHUST O TMpPUYMMHAX MNPUHATOrO peleHnsd, a Takke WHdopMauuss o nopsigke
o0XXanoBaHUsa NPUHATOrO peLLEeHNS.

5.9. B cnyyae ycTtaHOBMeHUs B Xo4e WUnu no pesynbTatam pacCMOTPEHUs Xanobbl
NPU3HaKoB cocTaBa agMUHUCTPATMBHOIO NPaBoOHapPYLUEHNS UKW NPECTYNNeHNs JOMKHOCTHOEe
nnuyo, paboTHUK, HafeMNeHHbIE NOSTHOMOYUAMM MO PACCMOTPEHUIO Xanob, HezameaIMTensHO
HanpasnAT UMeoLMECss MaTepuarbl B OpraHbl NPOKypaTypsbl.
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Mpunoxexne Ne 1

K AAMUHUCTPATUBHOMY perfnameHTy
npeAaocTaBnNeHNsa MyHUUMNanbHoM
YCIyrv No COrnacoBaHUIO YCTaHOBKU
NHOPMALIMOHHBIX 3HAKOB
NHONBMAYANbHOIO NPOEKTUPOBAHUS
Ha JOPOXKHbIX 3HaKax

dopma

(BnaHk opraHa, NpeAoCTaBNAILLEro MyHULMMNANbHYH YCIyry)

Kowmy:

KoHTaKTHble JaHHblEe:

M peacrasuTesib:

KOHTaKTHblE AaHHble npeancraBuTend:

PELWWEHNE
o
oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemble K Hemy OOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom
NPUHATO  peleHne o

[lononHuTenbHas nHopMauus:

Crenenust 00 HIEKTPOHHON TTOMTHUCH

HomkHocTHoe nuuo (PUO)

(noanuck ynonHOMOYEHHOro
[LOJHKHOCTHOrO NnLa opraHa)
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MpunoxeHne Ne 2

K AAMUHUCTPATUBHOMY perfnameHTy
npeAaocTaBnNeHNsa MyHUUMNanbHoM
YCIyrv No COrnacoBaHUIO YCTaHOBKU
NHOPMALIMOHHBIX 3HAKOB
NHONBMAYANbHOIO NPOEKTUPOBAHUS
Ha JOPOXKHbIX 3HaKax

dopma

(BnaHk opraHa, NpeAoCTaBNAILLEro MyHULMMNANbHYH YCIyry)

Kowmy:

KoHTaKTHble JaHHblEe:

M peacrasuTesib:

KOHTaKTHblE AaHHble npeancraBuTend:

PEWEHWE
06 oTkase B NpegocTaBneHnn MyHULMnanbHOW yCnyrm
no
oT Ne
PaccmoTpeB Bale 3aasneHue ot Ne N npunaraemble K
HEMY  OOKYMEHTbI YNONHOMOY€EHHbIM OpraHom
NPUHATO peLleHne 06 oTKase B
no cnegylowmm
OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHdopMauus:

Bbl BnpaBe NOBTOPHO 06GpaTUTLCS B YMNONHOMOYEHHLIA OpraH C 3asiBNeHMeM O
npenocTaBneHnm yCnyri Nocne yCTpaHeHUs ykasaHHbIX HapyLLEeHUN.

[laHHbIN 0TKa3 MoXeT BbiTb ob6xanoBaH B AocyaebHOM nopsiake nyTem HanpaBreHust
anobbl B YNOMHOMOYEHHbI OpraH, a Takke B cyaebHom nopsiake.

HormxHocTHoe nnuo (PUNO)

Caenenus 00 3JEKTPOHHOM MOAMUCH

(noannchb ynonHOMOYEHHOrO
AOJMKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 3
K AAMUHUCTPATUBHOMY perfnameHTy
npenocTaBneHns MyHULUnanbHON
YCIyrv No COrnacoBaHUIO YCTaHOBKU
MHPOPMALIMOHHbIX 3HAKOB
NHONBMAYANbHOIO NPOEKTUPOBAHUS
Ha OOPOXHbIX 3HaKax

dopma

(BnaHk opraHa, NpeAoCTaBNAILLEro MyHULMMNANbHYH YCIyry)

Kowmy:

KoHTakTHble gaHHble:

M peacrasuTesib:

KoHTaKTHble JaHHble npeacraBuTend.

PELLEHWVE
06 0TKa3e B NpuemMe [JOKYMEHTOB, He06X0AMMbIX ANs NpeaocTaBneHus
MYHULMNAnbHOM yCryr no

oT Ne

PaccmoTtpeB Bale 3aasneHue ot Ne N npunaraemble K
HEMY  [OOKYMEHTbl  YMOSfIHOMOYEHHbIM  OpraHoMm
NPUHATO pelweHne o0 oTKase B MpuemMe [OOKYMEHTOB,
HeobOXxoauMbIX AN no creayroLwmnm
OCHOBaHUAM:

1.

2.

PasbscHeHne NpuynH oTkasa:
[ononHuTenbHas nHgopmauus:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMONTHOMOYEHHLIA OpraH C 3asiBNeHMeM O
npeaocTaBneHnmn YyCnyru nocne yCTpaHeHUs ykasaHHbIX HapyLLUEeHUN.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAebHOM nopsiake NyTem HanpaBrneHust
XanoObl B YNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Crenenust 00 HIEKTPOHHON TTOAIHUCH

HormxHocTHoe nnuo (PUNO)

(noannchb YyNONMHOMOYEHHOTO
AOJHKHOCTHOrO Nnnua opraHa)
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MpunoxeHne Ne 4

K ADMUHUCTPATUBHOMY perfamMmeHTy
npeaocTaBneHns MyHUUMnNanbHom
YCInyru no CornacoBaHUIO yCTaHOBKM
NHOPMAaLMOHHBIX 3HAKOB
NHONBMOYANbHOIO NPOEKTUPOBAHMS
Ha [AOPOXHbIX 3HaKax

dopma

B
(HanmeHoBaHMe opraHa MecTHOro
camoynpaBneHus)

3adBlieHne.

PesyanaT npenocraBieHnA MyHMLLMHaﬂbHOIZ ycnyru, npowy npegoCtaBUTb.

|:| B IMYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNANbHbIX YCnyr
Pecnybnuku TaTapcTtaH;

l:[ B MHOIOMYHKLUMOHANbHOM LIEHTpe MNPedoCTaBMeHNsi rocyQapCTBEHHbIX W
MyHUUMNanbHbiX ycnyr Pecnybnvku Tatapcran;

I:I B Opz2aHe.

(naTa) (nognucob) (0.1.0.)



MNpunoxeHne Ne 5

K AODMUHUCTPaATUBHOMY perfiaMmeHTy
npenocTaBneHns MyHULUnanbHON
yCryru no corriacoBaHuIo YCTaHOBKM
MHPOPMALIMOHHbIX 3HAKOB
NHOMBUAYaTbHOMO NPOEKTUPOBaHUSA
Ha OOPOXHbIX 3HaKax

[(naBe cenbCcKoro noceneHns

OrT:

3agaBneHune
06 ncnpaBneHnm TEXHNYECKOM OLLIMOKM

Coobuwato 06 owwnbke, OOMNYLWEHHOMW MPM OKasaHUM MYHULUMNANbHOM YCAyrn no

3anuncaHo:
MpaBunbHbIE CBEOEHUS:

Mpoly ncnpaBuTb AOMNYLLEHHYD TEXHWYECKYID OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SBMSIOLLMACS pe3ynbTaToM MyHULMNANbHOM yCryri.

Mpunarato cneayoLme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHuss o6 OTKMNOHeHWMM 3asBreHuss o6 ucnpaeneHum
TEXHUYECKOWN OLUMOKM NPOLLY HanpaBUTb Takoe peLleHune:

nocpeacTBOM OTNPAaBIEHMS 3NIEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha GyMa)KHOM HOcUTene MO4YTOBbIM OTNPaBIiEHMEM MO

agpecy:

HacTtoswum noareepxaato: CBeAeHNs!, BKINOYEHHbIE B 3asiBIIEHNE, OTHOCALLMECS K MOEN
FINYHOCTN WM MPEACTaBMISIEMOMY MHOK WLy, @ TakkKe BHECEHHblIE MHOK HUXe, OOCTOBEPHbI.
[oKkyMeHTbl (KOMMn OOKYMEHTOB), MPUITOXEHHbLIE K 3asiBNEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAATenbCTBOM Poccunckon depepaumn, Ha MOMEHT npeacTaBreHus
3asBIEHNS 3TN JOKYMEHTbI JENCTBUTENBbHbBI M COAepXaT 4OCTOBEPHbIE CBEAEHUS.

(naTa) (nognuchb) (®.1.0.)



