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06 yTeepxaeHun AqMUHUCTPATUBHOIO pernameHTa
NPeaoCTaBNeHNS MyHULMNANbLHOR yCryrv rno
MPUHATUIO HA YYET rpaKaaH, Hy»XaatoLuxcs B
NpenocTaBNeHMM XKUNbIX NOMELLIEHUA NO AOrOBOPaM
HaliMa JKUMbiX NOMELLEHWI XunuLiHoro doHaa
coumarnsHOro NCNonb30BaHNg

B uensx peanusauuu degepansHoro 3akoHa ot 27 uions 2010 roga Ne 210-®3 «06
oOpraHuMsauuy  nNpPeAoCTaBfeHus  rocydapCTBEHHbIX WM MYHMUMMNAnbHbIX  ycnyr»,
WcnonuutenbHeii  komuteT  Kopcabaluckoro  cenbckoro  nocenexnuss  CabuHckoro
MYHULMNArNbHOro paoHa

NMOCTAHOBNAET:
1. YT1BEpANTL AAMUHUCTPATUBHBIV PErnaMeHT NPefoCTaBNeHna MyHULUNabHO

YCNyru rno NpUHATUAIO Ha YYEeT rpaXkaaH, HYXaaWwmnxcs B NpefocTaBneHny XXurnbix
NnOMeLLEHUI No JOroBopam HalMa Xunbix NoMeLLeHrn xunuiHoro oHaa coumanbHOro
MCrnonb30BaHusA (npunaraetcs).

2. OnybnukoBaTb HacCTOsILiee MOCTaHOBMIEHME Ha oduuManbHOM nopTane
npaBoBoii MHopmaLmy Pecnybnukn TatapctaH B MHOPMALIMOHHO-TENEKOMMYHUKALMOHHO
cetn «WHTepHeT» no agpecy: htip:/pravo.tatarstan.ru, Ha oduUManbHOM  cainTe
Kopcabaluckoro cernbekoro rnoceneHnsi CabuHCKOro MyHULMMAansHOro pavioHa no apgpecy:
http://saby.tatarstan.ru/korsabash © ofbHapogoBaTh Ha WHMOPMALMOHHBIX CTeHOax
NOCEeneHns.

3. Hacrosiiee nocTaHoOBNEHNe BCTYrNaeT B CUNy CO OHS ero ouLmansHoro
onybnukoBaHus.
4, KOHTpOJ‘Ib 38 YICTIONHEHNEM HACTOALLEro NOCTaHOBMNEHWSA OCTaBnsAo 3a CoOOiA.

MmaBa noceneHldﬂ ? mﬂgﬂﬂ A.P. l'mmagues




YTBEepXaeH

nocraHoBneHnem cnonHUTeneHoro
komuteTa Kopcabaluckoro cenbckoro
noceneHuns CabuHckoro
MYHWUUMNAnNbHOro panoHa
Pecnybnukn TatapcTaH

oT 25.01.2022 r. Ne2

AOMVHUCTPATUBHbIN pernameHT
npefocTaBfieHUs MyHULUMNANBLHOW YCIYrX NO NPUHATUIO HA YYeT rpaxkaaH, HYy>KOalLWnXcs B
npegoCTaBfIEHUM XNUIbIX NOMELLEHUI NO AOroBOpaM HarMa XUiblX NOMELLEHUI XUIULLHOIO
doHOa coumanbHOro UCMorib30BaHUS

1. O6wue nonoxeHusa
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfiameHTa

Hactoawmnm AQMUHUCTPaTMBHBIN perfamMeHT NpeaocTaBeHns MyHUUMNansHOM ycnyrm
(banee — agMUMHUCTPATMBHBLIM  peErflaMeHT) YyCTaHaBnMBaeT CTaHgapT W Nopsgok
npegocTaBfieHNa MyHULMNANbHOW YCNyrn no MPpUHATUIO Ha YYeT rpaxaaH, HYyXOaloLwWnxca B
NpenoCcTaBfIEHUN XUMbIX MOMELLEHNN MO AOroBOpaM HaMa XUMbIX NOMELLEHUN XUNNULLHOIo
doHAa coumanbHOro NCNonb30BaHus (4anee — MyHuUMnansHasa ycnyra).

1.2. Kateropun 3asButenemn

1.2.1. Jlnuamu, MMerLWwmMMn NpaBo Ha NoJlyYeHne MyHULMNanbHOW YCIyru, sSiBRSIKOTCA
dusmyeckme nuua (ganee — 3asaBuTenb).

1.2.2. C 3agBneHuemM Brnpase obpaTUTbCA NpeacTaBUTENb 3asiBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEPSIOLWEro €ero MnosiHoMouunsi, nnbo  3aKOHHbIN
npegcraBuTensb omanMyeckoro nuua (aanee — NnpeactaBUTENb 3asBUTENS).

1.3. MNopsgok MHopMnpoBaHUA 0 NpeaocTaBiEHNN MyHULMNATbHOW YyCyrn

1.3.1. WHdopmauuss o nopsgke npefocTaBfeHUss  MyHuUUnanbHOW — ycnyru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYHO W TEKCTOBYHO
WHpoOpMaUMIO O  MYHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTrOYHKUNOHANbHbIX LIEHTPOB MNpeAoCTaBieHUs roCy4apCTBEHHbLIX U MyHULUMNANbHbIX
yCIyr.

2) Ha odwmumanbHom caunte Kopcabawckoro cenbckoro noceneHns CabuHckoro
MYHULMNANbHOrO pamoHa B WH(OPMALNOHHO-TENEKOMMYHUKALMOHHON ceTn «VHTepHeT
(https://www. saby. tatarstan.ru/rus/korsabash);

3) Ha [MopTane rocygapCTBEHHbLIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr (doyHkumi) (https://
www.gosuslugi.ru) (qanee — EguHbii nopTtan);

5) B rocygapCTBeHHOM WHMOpPMAUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHMUMNanbHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTupoBaHWe Mo BoOMpocaMm npefocTaBreHnd MyHUUMNansHOW YCryrn
OCyLLeCTBNAETCS:



1) B MHOrO(yHKUMOHASbHbIX LEeHTpax npefoCTaBfieHnUs roCydapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UK NO TENEOHY;

2) B HTEpakTuBHOM cpopme PecnybrnmkaHckoro noprana;

3) B NcnonHutenbHoM komuTeTe Kopcabalickoro cenbckoro nocenexHns CabuHckoro
MyHULMNAnNbHOro panoHa (ganee — icnonkom):

npu YCTHOM obpaLLeHnn - IMYHO U No TenedoHy;

npyu NMCbMEHHOM (B TOM 4Yucne B (bOpMe 3MEKTPOHHOIo AOKYyMeHTa) obpalleHun — Ha
OyMakHOM HocuTene No NoyTe, B 3NIEKTPOHHOW hopMe NO INEKTPOHHOM NoyTe.

1.3.3. Hpopmauma Ha EanHom nopTtane, PecnybnukaHckoMm nopTtasne o nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHWN CBeAEHW, CoOAepKaLLMXCH
B PeecTpe rocyaapCTBEHHbIX M MyHULUMMANbHLIX YCNyr, NpefoCTaBnsieTCs 3asBUTESO
BecnnaTHo.

[ocTyn K nHgopmaLmm 0 cpokax U nopsiake npefocTaBfieHnss MyHUUMNAansHOM yCryru
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B TOM ymcrne 6e3
NCronb30BaHNA NPOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHWYeckue
cpenctBa 3asBuTens TpebyeT 3akniyeHus NUUEH3MOHHOTO WM WMHOMo CcorfalleHns C
npasoobnagartenem nporpaMmHoro obecnevyeHus, npegycmaTpmBatoLLEro B3anMaHne nnarhbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UNM nNpefocTaBfieHMe UM  NepCoHanbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3adaBUTENS JNIMMHO WK NO TenedoHy B COOTBETCTBUMU C
nocTynueLLMM obpalleHnem npegocTaBnaeTcs MHpopmMaums:

1) o MecCTe HaxoXOeHuUsi MHOroyHKUMOHANBHOIO LEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHuumMnanbHbix yenyr, Wcnonkoma (agpec PT, CabuHckuin panoH, c.
Kopcabaw, yn. LWkonbHas,28; rpaduk pabotbl 08.00-11.30; 13.00-16.40, cnpaBo4Hble
TenedoHbl 8843622-27-49);

2) O nopsgke NnpegocTaBneHns MyHMUMnansHom ycnyru, o cnocobax n cpokax nogayv
3asBreHuni;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTca MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, pPerynupyroLmMx BONpockl NpefocTaBneHns MyHULMNansHom
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pacCMOTPEHUs 3asBfeHUs O
npegocTaBfieHUn MyHULMNANbHOW YCNyru, O Cpokax NnpuemMa u perucTpaunm sasaBneHus;

5) o0 xopae npegocTaBneHna MyHULMNANbHOW YCRyru;

6) O MecTe pasmelleHust Ha oduumanbHOM canTe WHdopMauuM MNo Bonpocam
npegocTaBfieHns MyHULUNANIbHON YCNYTu;

7) o nopsgke obxanoBaHua OeucTBUMA wunu 6e34encTBuMS  OOSKHOCTHBIX N,
Wcnornkoma.

Mo nucbmeHHOMy oOOpalleHuio  COTPYAHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHuMUMnanbHOW ycnyrn, nogpobHO B NMUCbMEHHOW hopMe pasbsCHSAOT
3a8BUTEN0 NMOPSAOOK NPedoCTaBfEeHUs MyHULMMAnbHOW YCryrM U BOMPOCHI, YKasaHHble B
HaCTOsILLLEM NYHKTE aAMUHUCTPATMBHOIO perfiameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpauun obpaleHus HanpaeBngawT oTBeT 3assutento. OTBeTbl AAalTCA Ha A3blke
obpaweHus. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOoNb3YyHTCS
rocygapcTBeHHble A3blkn Poccuninckon denepaunu.

1.3.5. WHpopmauma no BonpocamMm MpeaocTtaBneHna MyHUUUNANbHOMW  YCIyru
pasmMellaeTcs Ha odmunanbHom cante Kopcabalickoro cenbckoro noceneHmss CabuHckoro
MYHULMNANbHOrO panoHa U Ha MHPOPMALMOHHbBIX CTeHA4ax B nomelleHnax Mcnonkoma ans
paboTbl C 3asABUTENSAMMN.

NHdopmaums Ha rocyaapcTBeHHbIX si3blkax Pecnybnukm TatapctaH, pasmelwiaemas Ha
WHOPMAUUNOHHBIX CTeHAax W Ha oduunanbHOM CauTe MyHUUUNanbHOro panoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTu  «/HTepHeT», BKIOYaeT CcBedeHnd o
MYHULMNANbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1



agMUHUCTPATUBHOIO pernameHTa, WHGOpPMaUMilo O MeCTe HaxOXOEHUs, CrpaBOYHbIX
TenedgoHax, BpemMeHu paboTbl Mcnonmkoma, o rpaduke npuema 3asBNEeHUA Ha
npenocTaBreHne MyHMUUnanbHOM YCryru.

1.4. HopmaTuBHble NpaBOBbIE akTbl, PErYMPYHOLLME NPeaoCTaBNEHNE
MYHUUMMANBHOM yCryrm

1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyrwmx npegocrasrieHne
MyHUUMMNaAnNsHON ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB UX ohunumansHoro onybnukosaHus), pasmelleH Ha EanHom noprtane, B Peectpe
rocygapCTBEHHbIX M MyHMUMNANbHbIX YCIyr, Ha oduuManbHOM canTe MyHULUNanbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHON CeTU «HTEepHETY.

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfnamMmeHTa B AeNCTBYOLWEN pefakumn nognexuT
pasmelleHunio Ha EanHom nopTtane, B Peectpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odomumansHOM canTte MYyHULUNaNbLHOro panoHa B MHPOPMALNOHHO-
TeNneKoOMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaATMBHOM pernamMeHTe MWCMOMb3ylTCA creaylwme TepMUHbI U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroOYHKLUMOHANBLHOMO LEeHTpa npenocTaBneHuns
rocyAapCTBEHHbIX U MyHULMNAMbHbLIX YCNYyr — TepputopuansHo 060CobNeHHOe CTPYKTYpHOE
nogpasgerneHue (0uc) MHOroPyHKLMOHANbHOro LleHTpa npeaocTaBneHns rocyaapCTBEHHbIX
N MyHMUMNANbHbIX YCNyr, CO34aHHoe B ropoACcKOM (CernbCKOM) NOCENEeHUN MyHULMMNanbHOro
panoHa unu B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHusaumMmM [eATenbHOCTU MHOTOMYHKUMOHANbHbLIX LEHTPOB MpeaocTaBreHus
rocyAapCTBEHHbIX W MyHUUMNAnbHbIX  YCIyr,  YTBEPXAEHHbIX  MOCTAHOBMEHWEM
MpaButenbctBa Poccunckon ®epepauum ot 22 gekadps 2012 r. Ne 1376 «O6 yTBEepXaeHUn
MpaBun opraHusaumMm [eATenbHOCTU MHOTOMYHKUMOHANbHbLIX LEHTPOB MpeaocTaBreHus
rocyAapCTBEHHbIX U MyHULMNATbHbBIX YCYry;

TexHu4yeckas owunbka - owubka (onmcka, onevyaTka, TrpamMmaTMyeckass Wnu
apudpmeTndeckas owmbka nmbo nogobHas owwmubka), ponyweHHas Vcnonkomowm,
NpeJoCcTaBnAWNM MyHUUMNANBHYIO YCIyry, U npuBellas K HECOOTBETCTBMIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaTt MyHUUUNanbHOW yCryru), cBe4eHUsM B AOKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCH CBEAEHUS;

EonHasa cuctema uvaeHTMduMKaummM KW ayTeHTUdumKkaumm B MHGPACTPYKType,
obecneunBarowen MHHOOPMaLMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX ANs NPeoCTaBeHNs roCyAapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr B
anekTpoHHon popme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBaroliasi CaHKUMOHMPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMAaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WMAEHTUMKAUUM W ayTeHTUduKaumm K uHpopmauuu,
copepXxallenca B rocyaapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX U UHbIX MHPOPMaLMOHHBIX
cucTemax;

MoL| - NocygapcTBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHamNbHbIA LEeHTP
npegocTaBfieHNs rocyaAapCTBEHHbIX U MyHUUUNANbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdopMaLMoHHas cuctema
MHOTrO(OYHKUMOHAamNbHbIX UEHTPOB MpedoCTaBfieHUss rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMWHUCTpaATMBHOM perfnaMmeHTe nog 3asiBlieHMeM O npenocTaBreHnmn
MYHULMNANbHOM YyCnyrn (ganee - 3asiBieHWE) MOHUMMAaEeTCs 3anpoc O npeaocTaBneHUn
MYHULMManNsHOW yCcryrn, nogaHHbIM B COOTBETCTBUM C NYHKTOM 3 ctaTtbn 2 PegeparibHOro



3akoHa oT 27 wwona 2010 roga Ne 210-03 «O6 opraHMsauun npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNanbHbIX ycnyr» (aanee — @eaeparnbHbiin 3akoH Ne 210-93).

2. CTaHgapT npefocTaBneHns MyHUUMNansHON yCnyrm
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru

an/IHFITI/Ie Ha y4eT rpaxgaH, Hy>XXaarLwmnxca B rnpegoctaBii€HUN XUIblix nomMeLleHnn no
gorosopam Harma XuJblX NOMELLEHNN XUINULLHOIO (bOHD,a coumnaribHoro ncnosib3oBaHUA.

2.2. HanmeHoBaHWe UCNONMHUTENBHO-PACTNOPSANTENBHOMO OpraHa MecTHOro
camoynpaBnieHusi, HeNnocpeaCcTBEHHO NPeAoCTaBMALIEro MyHULMNANbHYIO YCNyry

WcnonHutenbHbln  komuteT Kopcabawckoro cenbckoro nocesieHns CabuHcKoro
MYyHULMNansHOro panoHa Pecnybnukn TatapcTaH.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMMNANbHOW YCnyrn

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyru SBnNseTcs:

1) peleHne o NPUHATUN Ha YYeT rpaxkaaH, Hy>KOarLWmMXCca B NpeAoCTaBNeHNN XUNblxX
NMOMELLEHNA MO AOroBopaM HanMa >XUMblX MOMELLEHUN XUMULWHOro doHaa coumnanbHOro
ncnonb3oBaHus (Npunoxenune Ne 1 kK HacTosILLEMY aAMUHUCTPATUBHOMY perfamMeHTy);

2) pelweHne 06 oTKase B NpeaoCTaBneHnn MyHULUNanbHoW ycnyrmn (npunoxeHme Ne
2 K HacTodAweMy aAMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbLIX ANs NpeaoCcTaBneHns
MyHULMNaneHon ycnyrm (npunoxeHune Ne 3 kK HacTosLweMy agMUHUCTPATUBHOMY pernamMmeHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asgBuTernto
B (opmMe O3neKTPOHHOro [OOKYMeHTa, MNOAMUCAHHOIo YCUMEHHOMW KBannduunpoBaHHOMN
3IEKTPOHHOM NOAMMUCBI0 YNONTHOMOYEHHOIO OOSMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cooTBeTCcTBUM C PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOM
nognucny (aanee — ®egepancHbin 3akoH Ne 63-P3) B NnyHbIN KabuHeT EanHoro nopTtan. B
crnydae HanpasneHus 3asaBneHuss nocpenctsom PecnybnukaHckoro noptana pesynbTtar
npefocTaBfieHns  MyHUUMNANbLHOW  YCNyrm  HanpaBndetca B JIMYHbIA - KabuHeT
PecnybnukaHckoro nopTana.

2.3.3. o Bblbopy 3asBuTENa pesynbTaT nNpegocTaBreHuss MyHUUMNanbHOW YCryru
Bblgaetca B Mcnonkome unn B MOLL B dopme ak3emnnsapa SMEKTPOHHOro AOKYMEHTa,
pacne4yataHHoro Ha OyMaxHOM HocuTene, 3aBepeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YMOSTHOMOYEHHOIO AOSMKHOCTHOMO nnua Mcnonkoma mnm paboTtHmka MOL.

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pes3ynbTaT NpefoCTaBreHns MyHUUMNanbHON
ycnyrm B OpMe 3MeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [OeWCTBMSA pesynbTaTa
npefocTaBfieHNs MyHULMNANbHON YCNyru.

2.4. CpoK npegocTaBreHns MyHULMNAanbHON yCnyru, B TOM YUCre ¢ y4eToM HeobXxoaumMocCTu
obpalleHus B opraHu3auuu, yyacteyroLme B NnpegoCcTaBneHmm MyHULMnanbHOW yCnyrun, Cpok
NPUOCTaHOBIEHNS NPefoCTaBneHns MyHULUNANbHOW YCNyr B criydae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NPeSyCMOTPEHa 3akoHo4aTeNnbcTBOM Poccuinckon ®egepaumm, Cpok
Bbldayun (HanpaBreHns) AOKYMEHTOB, ABMSIOLNXCA pe3ynbTaToM NpeocTaBneHuns
MYHULUMMNANbHOW yCnyru

2.4.1. MyHuumnanbHasg ycnyra npegoctaBsngaetcs B TedeHme 30 paboumnx gHen.
2.4.2. TlpuoctaHoBneHWe cpoka npefoCTaBNeHns MyHUUUNanbHOM YCIyrn He
npenycMoTpeHo.



2.4.3. HanpaBneHme OOKYyMEHTa, dABnduwerocd pe3yribtatoM npeaocraBleHnd
MyHMLlMHaHbHOVI ycnyrun B cbopme SNEKTPOHHOIo AOKYyMEeHTa, 3adaBUTENO OCYLLECTBIIAETCA B
OeHb O(bOpMJ'IeHI/IFI n perncTtpauum pesynbtaTta npeaocraBlieHUA MyHVILWIHaJ'IbHDVI yChnyru.

2.5. VicuepnbiBatoLmin nepeyeHb A0KYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UITN UHBIMW HOPMAaTUBHBIMM NPaBOBbLIMW akTaMun ANs NPeAOoCTaBEeHNS
MyHULMNAnbHOW YCryru, a Takke YCryr, KoTopble SIBNSTCA HE06X0AMMbIMU 1
ob6s13aTenbHbIMU AN NPEA0CTaBNeHUs MyHULUMNAnNbHbIX YCNyr, noanexalimx
npeacTaBneHnto 3asBUTenem, cnocobbl X NOMyYeHUs 3asiBUTENEM, B TOM YMChe B
3MNEeKTPOHHOM hopme, NOPSIAOK MX NPeacTaBneHns

2.5.1. [Ins nony4yeHnss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeacTaBnsaeT cnegylowme
OOKYMEHTbI:

1) OOKYMEeHT, yOoCTOBepslWwMiA NUYHOCTL (He Tpebyetca B crydae obpalieHus
nocpeactesom PecnybnnkaHckoro noprtana);

2) DOKYMEHT, YAOCTOBEPSOLMNI NOSTHOMOYNS NPeaCcTaBUTENS 3asBUTENS;

3) 3asBneHue:

B popMe [OKyMeHTa Ha OymaxHom HocuTene (npunoxeHne Ne 5 k HacTosiwemy
agMVHUCTPATUBHOMY pernameHTy);

B ONIEKTPOHHON dopme (3anofHsAeTCsl MOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEAEHWA B OrEeKTPOHHyt ¢opMy 3asBreHusi), NOAMMCaHHOE B COOTBETCTBMM C
TpeboBaHUAMM NyHKTa 2.5.3 agMMHUCTPATMBHOIO pernameHTa, npy obpatleHnn nocpeacTBoM
PecnybnvkaHckoro nopTana;

4) nacnopTa NOCTOAHHO MPOXMBAKLINX COBMECTHO C 3asBUTENEM YNEHOB ero CeMbM
UIN UHblE JOKYMEHTbI, YAOCTOBEPSAIOLLNE NIUYHOCTb;

5) OOKYMEHTbI, NnoATBepXaarLmne COoCTaB CEMbWU rpaxaaHuvHa-3assutensa (B 4Yactu
AOKYMEHTOB, NpeAyCMOTPEHHbIX NyHKTaMu 3, 3.1 n 12 yactn 6 ctatbn 7 degepanbHOro 3akoHa
ot 27 mona 2010 roga Ne 210-d3 «O6 opraHusaumm NpeaocTaBneHnsa rocyaapCTBEHHbIX U
MYHULMNANbHBLIX YCNYM»):

MyHKT 3:

- CBMAeTeNbCTBa O rocyAapCTBEHHOW perncTpaunm akToB rpaxaaHCKOro COCTOSIHUS,
BbldaHHblE KOMMETEHTHbIMW OpraHamMm WHOCTPaAHHOro rocydapcTBa, U WX HOTapuarbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBMaeTenbcTBa 006 YCbIHOBNEHWUW, BblAaHHbIE OpraHamMun 3arnvMcy akToB rpaXkgaHCKoOro
COCTOSAHUS UMM KOHCYNbCKUMK ydpexaeHusmmn Poccunckon degepaumn.

MyHkT 12:

- OOKYMEHTbI, BblgaHHble (OPOpPMIEHHbIe) OpraHamMu AO3HaHus, creacTesus nmMbo
CyOoOM B Xoe Npou3BOoACTBa NO YrofOBHbIM AenaMm, JOKYMEHTbI, BblAaHHblEe (0POpMMEHHbIE)
B XO4€e rpaXgaHCKoro unv agMUHUCTPaTMBHOMO CyaonpomnsBoacTBa NnMbo cygonponssoactea
B apObuTpaxHbIX cydax, B TOM YMCe peLleHnsi, NpUroBopbl, onpeaeneHnsa n nocTtaHoBNeHUs
Cy[oB O6LLEN IOPUCONKLNM U apOUTPaXKHbIX Cya0B.

6) [OOKYMEHTbI, yka3aHHble B cTaTbsx 8 (3a ucknrodeHnem yactm 6), 13 n 15 3akona PT
oT 16.03.2015 Ne 13-3PT:

CrtaTtbs 8:

- pelleHne opraHa MEeCTHOro camoynpaBfieHUst O MPU3HAHWE COBEPLUEHHONETHUX
TPYAOCNOCOOHbIX rpaXgaH He WUMerLWwuMUM OOXOA0B B TeYeHMe pacyeTHOro nepvoga B
crniyyasix, Korga OHW He MOryT noaTBepAuTb UMM CaMOCTOATENbHO 3ajdeknapvpoBaTb B
3asBNeHNUM CBOW [OXOoAbl, B TOM 4ucre OT TpygoBon w (Mnun) wHAMBMAYaINbHOM
npeanpuHUMaTeNbCKON OeATENbHOCTU, HWU 3a OAWH MeCs, pacyeTHOro nepuoga wnu
NpegocTaBnAT JOKYMEHTbI, NoATBEPXKAAtoLLmMeE UX HYNIEeBOW JOXOA;



- [OOKYMEHTHI, noaTeepxgawowme  ¢akt  obydeHne  COBEpPLUEHHONETHUX
TPYAOCNOCOOHbIX  4YNEeHOB cemMbuM B  ObpasoBaTefibHbIX  OpraHu3auusix  CpepHero
npoceccrmoHanbHOro nnn Beiclero obpasoBaHus;

- camMocTosATenbHas [Jekrnapauma O [oxodax, KOoTopble Hesb3sa MNoATBEpaUTb
AOKYMEHTasbHO;

- CBeQleHWd, cofepXalnuecs B KHUre yyeTta JOXOOOB U pacxofoB U XO3ANCTBEHHbIX
onepauun nHAnBMAyanbLHOro npeanpuHnMaTens (Ans MHAMBUAYyanbHbIX NpeanpuHumaTenen,
NPUMEHSIOWNX KaK o0y, Tak W YMNPOLLUEHHYHD CUCTEMY HanoroobnoxeHuss Aang
cenbxo3ToBaponpoussoanTenen (e4uHbIi CeribCKOXO3ANCTBEHHbIN Hanor);

- KOMMW HamnoroBbIX Aekrapaumin 3a WCTEKWWA Hanorosblii Nepuog C OTMETKOM
HanoroBOro opraHa O MNPUHATUM Aeknapaumn (MHOMBUAYaNbHbIX MNpegnpuHuMaTenen,
NCMONb3YyLWKMX CUCTEMY HanNoroobrnoXeHus B BUAE €OMHOrO Harora Ha BMEHEHHbIN J0Xo[4
ANS OTAENbHbIX BUOOB AEATENBHOCTH);

- pac4deT goxoa Kaxgoro YreHa cemMbu;

- CBefeHuMss O CyMMax onnaTbl CEe30HHbIX, BPEMEHHbLIX W Apyrux BuaoB pabor,
BbIMNOMHAEMbIX MO CPOYHbIM TPyOOBbLIM [OroBopam, AOXOLOB OT WUCMOSIHEHUS OOroBOpPOB
rpaXkgaHCKo-NpaBOBOro Xapakrepa, a Takke AO0OXOAOB OT NpeanpuHUMAaTEnibCKOM U UHOW
AeATenbHOCTY;

- CcBedeHuss O [oxodax, MOSlyYEeHHbIX rpaxgaHaMn - 4YneHamMu KpeCTbAHCKOro
(cbepmepckoro) xo3amncTea;

- CBeAEeHNa 0 Joxoaax OT caayum B apeHay (Haem, cybapeHay, nogHaem) HeOBUXKMMOTO
N MHOTO MMYLLECTBA;

- cBegeHnda o6 ynnaTe Bcex Hanoroe n c6opos.

Cratbs 13:

- CBeleH1si 0 CTOMMOCTU NPOAaHHOro MMyLLLECTBA, BXOASALLEro B NepeyeHb UMyLLIECTBA,
noanexatyero HanoroobNnoOXeHM 1 yYNTbIBAEMOTO ANA NPU3HAHUA rpaXkaaH HyXaarLwmMmmncs
B NpeAoCcTaBneHnn Xunbix NoMeLLeHnin No AoroBopamM Hamma.

Cratbsa 15:

- oTyeTa cybbekTa OLEHOYHOW AedATenbHOCTU 06 OLeHKe TPaHCMOPTHbIX CPeacTs,
HaxoOALWMXCs B COBCTBEHHOCTY rpaxaaH 1 noanexalumx yqety;

- CBeeHNss O CTOMMOCTU MNaeHaKOMMEeHUN B >KUSTULLHO-CTPOUTESbHbIX, FapaKHbIX U
AayHbIX  NOTpebuTenbCckux  KoonepaTmBax  (3aBEpsAlOTCA  KUSULHO-CTPOUTENbHbBIMU,
rapaxHblMn 1 a4HbIMU NOTPEOUTENBLCKUMU KoonepaTuBamm).

2.5.2. 3asBneHne wn npunaraemMmble [LOKYMEHTbl MOryT ObiTb npeacTaBfeHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CreayoLmx cnocobos:

1) yepe3s MO®L]| Ha OymMaxkHbIX HOCUTENSIX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 3NeKTPOHHON hOpMeE;

3) B McnonkoMm nNUYHO unmM nocpencTBOM MOYTOBOWM CBSA3M Ha BGyMaXHOM HoOcuTene.
3asiBrneHve n npunaraemble JOKYMEHTbI, MPU HanpasfieHUn NOCcpeacTBOM NMOYTOBOW CBSA3M,
3aBePATCHA B YCTAHOBMEHHOM MOpPSAKeE.

2.5.3. 3agBneHne npu HanpaeneHun nocpeactsom PecnybrnvkaHckoro noprtana
noanncbIBaeTCa NPOCTOM ANEKTPOHHOM MOANUCHIO 3asBUTENS.

[Ons nony4yeHna npoCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HEeOoOXo4MMO NPOWNTH
npoueaypy pernctpaunn (ayteHtndgpukaumnmn) B8 ECUA, a Takke nogTBepanTb YYETHYIO 3aMnCh.

OnNEKTPOHHbIE [OOKYMEHTbl (3NIEKTPOHHbLIE 00pa3sbl [OKYMEHTOB), YyKasaHHble B
noanyHkTax 2, 5, 6 nyHkra 2.5.1 PernameHTta 3aBepstOTCS YCUNEHHON KBanNnnUUMpOBaHHOMN
noanuCbio NuL, YMNOSIHOMOYEHHbIX Ha co3fdaHuve U noAanucaHuve TakuxX OOKYMEHTOB, B TOM
4yucne HoTapuycamu.

ONEKTPOHHbIE [AOKYMEHTbI (3NEKTPOHHblIe 00pa3bl JOKYMEHTOB), Npunaraemble K
3asBIieHMIO, B TOM YuCne JOBEPEHHOCTU, HanpaBnaTca B Buae dpannos B opmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awr.



KauyectBO npeaocTaBnsieMblX 3MEKTPOHHbIX OOKYMEHTOB (3M1EeKTPOHHbLIX 00pa3oB
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM OO0bemMe npoynTaTb TEKCT AOKYMEHTa MU
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTcsa TpeboBaTtb OT 3asABUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOpPMauuM UM OCYLLEeCTBEHUS OEeWCTBUN,
npeacraBfeHMe WM OCYLLECTBIIEHME KOTOpPbIX He nNpeaycMOTPEeHO HOPMaTUBHbLIMU
NpaBoOBbIMM  aKkTaMu,  pPerynmpylomMmMmm  OTHOLUEHMS, BO3HUKawLWune B CBA3M C
npefocTaBfieHUEM MYHULMMNANbHOW YCNYru;

2) oOcCywecCTBfeHns OencTBUW, B TOM 4UCRe corflacoBaHum, HeobxoauMbiX AJis
nosly4eHns MyHULMNarbHOW YCIyrn N CBA3aHHbIX C 0bpalleHneM B UHble roCydapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunKn, 3a MUCKIYEHUEM MOonyyYeHus
ycrnyr M nonyyYeHus OOKYMEHTOB M  WHGOpMauun, nNpefocTtaBndeMblX B pesyrbTaTe
npefoCTaBfieHUsT TakuUX YCIyr, BKIMOYEHHbIX B MepeyvHn, yKasaHHble B Yactm 1 ctatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0BA3aTENbHBIX YCYr);

3) npeacTaBneHns AOKYMEHTOB U MHGopmaLmm, OTCYTCTBUE U (MNN) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuncb Npu nepeoHavyasnibHOM OTKa3e B NpuemMe JOKYMEHTOB, HEOOXOANMbIX
Ans nNpefocTtaBfieHns MyHUUMNansHOMW ycnyri, nubo B npefoCcTaBfieHUM MYHULMMNANbHOM
yCnyru, 3a UCKINKYEHMEM CreayoLWwmnx cnyyaes:

a) Wu3MeHeHue TpeboBaHM HOPMATMBHLIX MPaBOBbLIX aKTOB, KacaloLnxca
npefoCTaBfieHNs MyHMUMNANbLHOW YCryrn, nocrne nepBOHaYanbHOW nofayun 3asiBfieHuUst O
npegoCcTaBfiEHMM MyHULMNAbHOW YCIyru;

0) Hanunume owunboK B 3asiBNEHUN O MPedoCTaBfAEHUN MyHULMNANbHOW YCIyrn u
AOKyMeHTax, NofaHHbIX 3adBUTENEM MOCIE NepBOHAYanbHOro 0Tkasa B npuemMe 4OKYMEHTOB,
HeoOXxoOuMMbIX OnA NpefoCTaBfieHUss MyHUUMNanbHOW ycnyri, nnbo B npeaocTaBrieHumn
MYHULMMNANbHOM YCNYIrX N HE BKIOYEHHbIX B MPeACTaBNEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) MUCTEYEHME CpoKa OENCTBMS LOKYMEHTOB WM U3MEHEHWEe WHgopMauum nocne
nepBoHa4anbHOro OTkasa B NpuMeMe [OOKYMEHTOB, HeobxoaumbiX Ansi npefocTaBrieHus
MYHULMNAnNbHOM ycnyru, nnbo B npeaocTaBneHnn MyHUUMnanbHOW yCryru;

r) BblSIBfIEHWE LOKYMEHTanbHO NOATBEPXKOEHHOIO hakTa (NPMU3HaAKoB) OLLUMOOYHOro uUnm
NPOTUBONPaBHOIrO Aencteust (6e30encTBusl) OOMKHOCTHOro nuua Mcnonkoma, paboTHuMKa
MO®Ll, npu nepBoHayanbHOM OTKa3e B NPUEME [OOKYMEHTOB, Heobxogumbix Ans
npefoCcTaBfeHUs MyHMLMNANbLHON ycnyri, Nnbo B NpegocTaBieHnn MyHUUMNANbLHOM YCIyru,
0 YeM B NMUCbMEHHOM BMAE 3a NoANUCbI0 pykoBoauTensa Mcnonkoma npu nepBoHavanibHOM
OTKa3e B NpMemMe AOKYMEHTOB, HEOOXOANMbBIX AN NPefoCTaBfEHMUST MyHULMNANbLHON yCnyru,
yBeOOMNSAETCs 3asiBUTENb, a Takke NPUHOCATCS U3BMHEHUSA 3a LOCTaBNEHHblE Heya06CTBa;

4) npepocTtaBneHnst Ha OyMaxHOM HocuTene [OOKYMEHTOB W MHopmauun,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKNHYEHMEM CryvaeB, eCinn HAHECEHME
OTMETOK Ha TakMe [JOKYMEHTbl NUOO MX U3bATME ABNAETCA HEeoBXOOUMbIM  YCITOBUEM
npefoCTaBfiEHNUs TFOCYAAPCTBEHHOW WM MYHUUMNANbHOW YCNYyrM, W WHbIX CIly4aes,
YCTaHOBIEHHbIX dhefepanbHbIMU 3aKOHAMN.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMU NPaBOBLIMM akTaMW A5si NpegoCcTaBeHNst MyHULMNAanbHOW YCryru, KoTopble
Haxo4aTCs B pacnopsikeHM rocyJapCTBEHHbIX OpraHOB, OPraHOB MECTHOTO
camoynpaBneHus 1 NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam MM opraHam MecTHOro
camoyrnpaBfieHMs opraHM3aLumii 1 KoTopble 3asBUTENb BpaBe NpeacTaBUTh, a Takke
cnocobbl UX NONy4YeHUs 3asiBUTENSIMW, B TOM YMCIE B 3NEKTPOHHOM hopMe, NMOPSAoK UX
npeacTaBneHnst; rocy4apCTBEHHbI OpraH, opraH MeCTHOIO camoynpaeneHns NnMbo
opraHu3auus, B pacnopsikeHUn KOTOpbIX HaxoaAaTCst AaHHbIE AOKYMEHTbI

2.6.1. MNonyyaroTcsa B pamkax MexseLOMCTBEHHOIO B3aMMOAENCTBUS:



1) cBegeHusa, noaTBepXAalwLWMe KONMUYECTBO rpaxaaH, 3aperncTpupoBaHHbIX MO
MECTY XUTeNbCTBa B XWUTOM NOMELLEHUN — YNpaBnsoLwasa opraHn3aumsi MHOroOKBapTUPHOTO
Aoma nmbo pacyeTHbIN LEHTp;

2) cBefeHus 0 rocyaapCTBEHHOW permcTpauun cMepTn U3 eAMHOro rocyAapCTBEHHOro
peecTpa 3anucen akToB rpaxgaHCKoro coctosHus — ®efepansHaga Hanorosas cnyxo6a;

3) cBegeHMss O  rocyfapCTBEHHOW  perctpaumm  poXaeHus U3 e4UHOro
rocyJapCTBEHHOrO peecTpa 3anuce akToB rpaxgaHCKoro coctodHnsa — depeparnbHas
Hanorosas crnyxo0a;

4) cBefeHWs 0 rocygapCTBEHHOW permcTpauumn 3aknoveHns (pactopxeHust) bpaka uns
€ONHOro rocyfapCTBEHHOr0 peecTpa 3anncerd akToB  PaXOaHCKOro COCTOSIHMA — —
depeparnbHas Hanorosas crnyxoa;

5) cBegeHust 0 perucTpaumMoHHOM y4eTe No MECTY XUTeNbCTBa N MeCTy npebbiBaHUA
— MuHucTepcTBO BHYTpeHHUX aen Poccunckon ®enepauuu;

6) Bbinucka wu3 EMPH Ha o6bekt HegBwxkumoctn — dDegepanbHas cnyxba
rocygapCTBEHHOW perncTpaumum, kagactpa u kaptorpadouu;

7) Bbinucka n3 EMPH o npaBax oOTAenbHOro nuua Ha uMmelowunecs (MmesBLunecs)
00beKkTbl HeaBMKUMOCTU — DefepanbHas crnyxba rocygapCTBEHHON perncTpaumm, kagacrpa
n KapTorpadguu;

8) pelweHne opraHa MECTHOro CaMOynpaBfieHUss O MPU3HAHUW rpaxgaHuHa
ManouMyLLMM — OpraH MECTHOIo camMoynpaBfieHns;

9) [OOKyMeHTbl, noaTBepXaalwowue npaBo MOMb30BAHUSA >KUMbIM - MOMELLEHUEM,
3aHMMaEeMbIM TpaXXgaHWHOM UM 4YfieHaMn ero cembu (OOroBoOp, oOpaep, peleHue o
NpefoCTaBfiEHUN  XWMOr0  MOMELEHNAS W UHble [OOKYMEHTbl) — oOpraH MecCTHOro
camoynpasneHns;

10) AOKYMEHT, noaTBepPXOaloLLNA MONTHOMOYNS 3aKOHHOTO NpeAcTaBUTENS 3asaBUTENS,
B Cnydae nogadn 3asiBNieHUs 3aKkOHHbIM MpeacTaBuTenem (B 4acTu cBuUAeTenbCcTBa O
pPOXOEHMN, BblOAHHONO OpraHaMmm 3anucu akToB rpaXXgaHCKoro coctosiHma Poccuinckon
depepaunn, Unv JOKyMeHTa, BblAaHHOIro OpraHamMu onekx 1 NoneyYnTenbcTea B COOTBETCTBUU
C 3akoHopaTtenbctBoM Poccuickon ®Pepepaunn) — EOMHBIA rocygapCTBEHHLIM peecTp
3anMcen akToB rpakgaHCcKoro coctosiHus nmbo EanHas rocygapctBeHHasi MHOpMaLMoHHas
cucTema coumansHoro obecneyeHus;

11) npoBepka COOTBETCTBUS (PaMUNbHO-MMEHHOW TPynnbl, AaTbl POXAEHWUS, nona u
CHWIC — lMNMeHcunoHHbIM boHa Poccunckon ®epepaunu;

12) ceegeHns O OEWCTBYHOLLEM nacnopte rpaxgaHuHa Poccuiickon ®depepaumm —
MuHucTepcTBO BHYTpeHHUX aen Poccunckon ®epepaunu;

13) cBegeHunsa o HoTapuanbHoOW AoBepeHHOCTU — PefepanbHas HoTapuanbHaga nanaTta.

2.6.2. 3agaBuTenb BNpaBe MNpPeaoCcTaBUTb [OOKYMEHTbl (CBEAEHUS), YyKasaHHble B
noanyHktax 1 - 9 nyHkTa 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B oOpMe 3SIEKTPOHHbIX
OOKYMEHTOB, 3aBepEHHbIX YCUNEHHOMN KBanMuumpoBaHHOM NnoAnnUcCbIo mu,
YNONHOMOY€EHHbIX Ha co3aHne 1 NoANMcaHne Takux JOKYMEHTOB, Npu nogave 3asaBrieHus.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE NMpeACTaBrieHNE) yKa3aHHbIMU B NYHKTE
2.6.1 agMMHUCTPATUBHOIO perfnamMeHTa opraHaMmy rocyapCTBEHHOW BfiacTu, opraHamu
MECTHOro caMOynpaBfieHus, OpraHM3aLmsMm JOKYMEHTOB U CBEOEHUN HE MOXET SIBMATLCA
OCHOBaHWeM And O0TKa3a B NpeAocTaBieHu MyHUUUNanbsHOW yCyri.

2.6.4. [omkHocTHOe nuuo W (unm) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
agMVHUCTPATUBHOIO  perfamMeHTa opraHoB W  opraHusauumi, He npeacTtaBuBLLME
(HecBOEBpEMEHHO nNpeaCcTaBUBLUME) 3anpoOLUEHHble U HaxogsWMecss B PacnopsKeHun
OOKYMEHT WNW CBeJeHus, noanexar agMWHUCTPATUBHOW, AUCUMUMINHAPHOW WNU WHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAdaTenbcTBoM Poccuinckon denepaumn.

2.6.5. 3anpewaeTca TpeboBaTb OT 3asBUTENA LOKYMEHTbl CBEOEHUS, B TOM 4ucne
nogTeepxgalmoLlime BHeCeHWe 3asBuTeneM nnatbl 3a npefocTaBfieHne MyHuUMnansHom
ycnyry, Haxogslmecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoB MeCTHOro



camoynpaBfieHust 1 NOABEAOMCTBEHHbIX FOCYAapPCTBEHHbIM OpraHam Uiy opraHam MeCTHOro
camoynpaBfieHUsi opraHu3aLuii.

HenpeacraBneHve 3asBUTENeM [OOKYMEHTOB, COAEPXaLUMX CBEOEHUsi, KOTopble
HaxoAsiTCs B pacnopsikeHUM rocyaapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO CamoynpaBieHns
¥ NOABEOOMCTBEHHbIX FOCYAapCTBEHHBIM OpraHaM Ui opraHam MEeCTHOro camoynpaBiieHNs
opraHv3auui, He $BNSIETCS OCHOBaHWeM [Af1si OTkasa 3asiBUTEN0 B NPeAoCTaBMeHUM
MYHMLMNANbLHOM YCyru.

2.7. MqupﬂblBaIOLLl,Mﬁ nepedyeHb OCHOBaHWin Ang oTkasa B npnemMe JOKyMEeHTOB,
HeobxoauMbIX ans npenocrasiieHnA MyHMLlMHaﬂbHOVI ycnyru

2.7.1. OcHoBaHMAMM [ns OTKa3a B nNpuMeMe [OOKYMEHTOB, HeobxogumbiX Anis
npegoCcTaBfeHNs MyHULUMNANBHOW YCNYIn, SBASIOTCS:

1) npeacTaBneHHble 3asBUTENEM LOKYMEHTbl cogepaT NO4YUCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B Mnopsgke, YCTAHOBIEHHOM 3akoHogaTenbCTBOM Poccuickon
depepaumm;

2) DOKYMEHTbI coaepaT MOBpeXAeHWs, Hanmyne KOTOpbIX HE MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb MHGOPMAUMIO U CBEOEHMUs, coaepXawueca B AOKyMeHTax Aans
npegoCTaBfiEHNs MyHULUMNANbHOW YCIYIu;

3) NnpeacraBneHHble JOKYMEHTbI UM CBEAEHUS YyTpaTUIM CUITY HA MOMEHT obpalleHus
32 MyHMUMNANbHOW YCMYron (OOKYMEHT, YAOCTOBEPSIOWMKA MOHOMOYMSA npeacTaBuTens
3asiBMTENd, B Criydae obpalleHns 3a npegocTtaBieHneM MyHULMNANsHOM YCIyrn yKasaHHbIM
nmuom);

4) nogadva 3asBfEeHUs O NPeAoCTaBfEHUN MYHULUUNANbHOW YCAyrM U OOKYMEHTOB,
HeoOXxoQuMMbIX ONs NPeAoCTaBfEeHUd MyHUMUMNANbHOW YCNyru, B 3NEKTPOHHOW dopme C
HapyLUEeHNEM YCTaHOBIIEHHbIX TpeboBaHWUM;

5) HeKOppPEKTHOE 3anonHeHne obs3aTenbHbIX Nosen B popMe 3asiBfEHNS, B TOM YUChe
B WHTEpakTMBHOW popme 3asBneHuss Ha PecnybnukaHckom nopTane (HeaoCTOBEpHOe,
HenosHoe, NMB0o HenpaBUbHOE 3anofIHEHNE);

6) npencTtaBneHWe HEMOSIHOrO KOMMMEKTa AOKYMEHTOB, Heobxoaumbix LN
npefoCTaBfiEHNs MyHULMNANbHOW YCIyIu;

7) 3asBneHMe o npeaocTaBfieHMM YCIyrn NogaHo B OpraH rocyaapCTBEHHOMW BracTH,
opraH MECTHOro camMoyrnpaBfieHUS UNU OpraHu3aumio, B MOSHOMOYMS KOTOPbLIX HE BXOOUT
npegocTaBfieHMe MyHULUNANbLHOW YCIyru;

8) HecobniogeHne yctaHoBMNEHHbIX ctatben 11 denepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3anekTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTH
YCUNEHHOW KBannuUUMpoBaHHOW 3NIEKTPOHHOW NoANucu.

2.7.2. llepeyeHb OCHOBaHWN ONsl OTKa3a B NMpMEME OOKYMEHTOB, HEOOXOAUMbLIX ANs
Nosly4YeHNs MyHULUNANbHOW YCRyru, ABMSIETCS MCYEPNbIBAKOLLMM.

2.7.3. PelwweHne 06 oTkase B npuveme 3asBfEHUA N OOKYMEHTOB, HEODOXOOMMbIX ONiS
npefoCTaBfeHNs MYHULMNANbHOW YCNyru, MOXeT ObiTb MPUHATO Kak BO BpeMsa npuema
3aaBUTENS, Tak U MNocrne MofyyYeHUss OTBETCTBEHHbIM LOSMKHOCTHbIM Nuuom Wcnonkoma
HeobxoguMMbIX ONsi NPeAoCTaBfEHUA MYHUUMNANbHOW YCNyrn AOKYMEHTOB (CBEAEHUMN) C
NCrNonb30BaHNEM MEXBEAOMCTBEHHOIO WHPOPMALMOHHOMO B3aMMOAEWCTBUS, B CPOK, He
npesblaoWmnn 9 paboymx gHEN Co OHA perucTpaumm 3asBrneHns.

2.7.4. 3anpewaetca OTKka3biBaTb B MpPUEME 3asiBNEHUA U WHbIX [OOKYMEHTOB,
HeobxoaMMbIX ANs NpefocTaBNeHns MyHUUMNAnNbHOW yCnyru, B Criydyae ecnv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ANA NpeaoCTaBneHUs MYyHMUMNANbHOW YCIyrn, noAdaHbl B
COOTBETCTBUU C MHJDOPMaLMEN O CPOKaxX U NopsiaKe npefoCcTaBneHns MyHUUMnansHOW yenyrm,
onybnunkoBaHHon Ha EguHom nopTtane, PecnybnukaHckom noprarne.



2.8. I/Icqepnblsarou.mﬁ nepedyeHb OCHOBaHW ons NPUOCTaHOBIIEHNA UITN OTKa3a B
npegocraBiieHnmn MyHVILl,MI'IaJ'IbHDVI ycnyrmu

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUSA NpeaoCTaBleHUA MyHULMNANbHOW YCIyrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHuWsa Ansa oTkasa B NpefoCTaBNeHNnn MyHUUMNANbLHOW YCIyrn:

1) pokymeHTbl  (cBedeHusl), NpeAcTaBreHHble  3aaBuTeEneM,  NpoTvBopeYar
AOKyMeHTaM (CBedeHUsIM), NofTyYeHHbIM B pamMKax MeXXBeOMCTBEHHOIO B3anMOAENCTBUS;

2) 3asBuTenb He gaBndeTcsa rpaxgaHuHoMm Poccunckon Pepepaummn (ecnn MHoe He
npegycMOTpeHO MexayHapoaHbIM gorosopom Poccunckon ®enepaunn);

3) rpaxgaHuH npusHaH ManoMMyLLMM WM UMEKTCA OCHOBaHUSA ON9 MPU3HaHWUA
rpakgaHuHa ManoumMyLium B nopsigke, ycraHosneHHoMm 3akoHoM PT ot 13 uons 2007 roga
Ne 31-3PT;

4) poxodbl rpaxgaHuHa U NOCTOAHHO NPOXMBAKOLMX COBMECTHO C HUM YSIEHOB €ro
CEMbM M CTOMMOCTb WX WMYyLLECTBA, MNOANEeXalwero HanoroobnoxeHuoo, npesbIWarT
MakcumMarbHbIA pa3Mep, ycTaHaBNMBaeMbl B COOTBETCTBUM cO cTaTben 5 3akoHa PT ot 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lNepeyeHb OCHOBaHMM ONs OTKasa B NpeAoCTaBAeHUn MyHULMNANbHOW yCnyru
SIBNSETCA UcYepnbiBatoLLMM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpegOoCTaBlEeHUN MyHULMNANbHOW YCIYyrn B criyvae,
eCcnun 3asiBfieHne O npeaocTaBfieHnun MyHULMNanbHOW YCyrm nogaHoO B COOTBETCTBMM C
WHGOpMaUMeEn O Ccpokax W nopsgke npedocTaBneHns  MyHULMNANbHOW  yCnyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Nopsiaok, pa3amep M OCHOBaHUS B3UMaHWS roCy4apCTBEHHOW NOLUUHBLI UM MHOW NnaTbl,
B3MMaeMoW 3a NpeaocTaBrieHne MyHUUMNanbHOM YCryru

MyHuumnaneHas ycnyra npegocTtaBnsieTcsl Ha 6e3Bo3Me34HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAITCA HeobXoauMbIMK 1 0Bs3aTeNbHBIMK NS
NpeaoCTaBreHNss MyHULUMNANbLHON YCryrn, B TOM YMCHE CBEOEHUSA O JOKYMEHTE
(OokymeHTax), BblgaBaeMoMm (BblAaBaeMblX) OpraHM3aunsamu, y4acTByHOLLMMN B

nNpeaoCcTaBNEHNM MyHULMNANBHBIX YCAyr

MpepoctaBneHne HeobxoaMMbIX U 0Bs1I3aTeNbHbBIX YCIYyr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBAHUS B3MMaHUS NnaTbl 3a NpegocTaBneHne yeryr, KoTopble
ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS NPefOoCTaBAeHNs MyHULUNANbLHOW YCIyru,
BKIIOYAA MHGPOPMALIMIO O METOAMKE pacyeTa pa3Mmepa Takon nnatbl

MpepoctaBneHne HeobxoaMmbIX U 06s13aTENbHbBIX YCIYr HE TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHUA B odepean npy nogadve sanpoca o npeocTaBieHnm
MYHULMNANbHOW YCNyru, yCcryri, NnpegocTaBnsieMon opraHmsaumen, y4acTeyoLen B
npegocTaBfieHUM MyHULUNANTbHOW YCIyrn, U Npu nonyyYeHnn pesdynstata npegocTaBneHns
Takux ycnyr

2.12.1. Bpems oxugaHusa npu nogaye 3asiBlieHUS Ha nNosiydeHne MyHUuuMnanbHOu
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nony4yeHun pesynbTata MNpegocTaBreHna MyHULMUNAnNbLHOW yCnyru
MaKCUMarbHbIA CPOK OXUAAHUA B oMepean He JOMKeH npesbiwaTb 15 MUHyT.



2.13. Cpok 1 nopsiaok permctpaumm 3anpoca 3asBuTens o npegocTaBneHnm MyHUUmMnansHom
yCnyru u ycnyru, npeaocTaBnsieMoi opraHvsaumen, y4acTeyoLlei B NnpeocTaBneHnm
MyHMLMNAansHOW yCrnyru, B TOM YMChe B 3NEKTPOHHOM hopme

2.13.1. lMNpn nu4yHom obpaweHun B MPL| B geHb nogayn 3asiBleHUA 3asiBUTESO
Bblgaetcs pacnucka n3 AUIC MOL, ¢ pernctpayMOHHbIM HOMEPOM, MOATBEPXKAAKOLLUNM, YTO
3adBneHne oTnpasneHo, U 4aTon nogadn 3asiBEHUs.

2.13.2. [pu HanpaBneHun 3asiBreHns nocpeactsom EamHoro noprtana,
PecnybnvkaHckoro noprtana 3asBuTeNnb B [eHb Mofdayv 3adBfieHus noryyaet B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana M NO 9NEKTPOHHOW Mo4yTe YyBedOMIeHue,
nogTeepxgarLlee, YTo 3asgBrieHne OTnpaBieHo, B KOTOPOM yKa3blBaOTCS PeErmcTpaLMOHHbIN
HOMep 1 gaTta nogayu 3asBlieHus.

2.13.3. lpu nnyHom obpaweHnn B Kcnonkom B AeHb nogavn 3asaBfieHus
YNOSTHOMOYEHHbIM [A0SMKHOCTHBIM NULOM Wcnonkoma 3asiBUTENt0 Bbl4aeTcs pacnucka 13
aBTOMaTU3NPOBaHHON WHMOPMALNOHHON CUCTEMbI, MpeaHa3Ha4YeHHOM Ansi  OKa3aHus
rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYr, C PerucTpaumoHHbIM HOMEPOM, AaTon nogaym
3asiBMeHNs 1 nepevyHemM npeacTaBfieHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnsaeTcs MyHuumnansHas
ycnyra, K 3any oXxuaaHusi, Mectam 4sis 3anosiHEHUS 3anpocoB O NpeaoCcTaBeHnn
MYHULMNANbHOM yCnyru, MHOOoOpMaLMOHHbIM CTeHAAM C obpa3sLamMmn UX 3anOfTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANA NPeAOCTaBEHUS KaXa0N MyHULMNANbHOM
ycnyru, pasmeLLeHnio 1 opopMIieHnio BU3yarnbHOW, TEKCTOBOW N MYJIbTUMEANNHOMN
WHOpMaLUKM O NOpsiAKE NPeaoCcTaBreHNa TakoW YCyrn, B TOM Ynucne K obecneyeHunto
AOCTYNHOCTU OS5 MHBANMAO0B YKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C (heaepanbHbIM
3aKoHO4aTeNbLCTBOM M 3aKOHOAaTeNbCTBOM Pecnybnukmn TatapctaH 0 counanbHOM 3awmTte
WHBaNMaoB

2.14.1. lpepocTtaBneHne MyHULUNANbHOW YCNYrn OCYLWECTBSAETCA B 34aHUsX U
nomeLLeHnsax, o6opya0oBaHHbIX MPOTUBOMNOXAPHOM CUCTEMOMN U CUCTEMOWN NOXaAPOTYLLUEHUS.

MecTa npuema 3aaButenen odbopyayTcs Heobxoaumon mebenbto Anst 0opMNeHus
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHOA4aTeNnbCcTBOM Poccuickon denepaumm o coumanbHom
3alWmuTe MHBanNMAoOB B Lensax OecnpensaTCTBEHHOro [OCTyna K MecTy npefocTaBrieHus
MYHULMNANbHOM ycryrn obecneynBaeTcs:

1) obecneumBaeTca 6GecnpensaTCTBEHHbI  OOCTYN  WHBaNMAOB K  MeECTy
npefocTaBfieHns  MyHuuMnanbHOW ycnyrn (yOoOHbIM  BXOA4-BbIXO4 B MOMELEHUs W
nepemeLLeHne B Ux npeaenax);

2) Bu3yanbHas, TeKcToBad W MyfbTUMeAUHAs WHdopMauus O nopsgke
npegocTaBfieHNsa MyHULMNANbHOW YCIyrn pasMeLlaeTcs B yOoOHbIX AN 3asBuTenemn Mecrax,
B TOM YuCIe C Y4eTOM OrpaHNYeHHbIX BO3MOXHOCTEN NHBANWUAOB,

3) conpoBOXAEHME NHBANUAOB, UMEKLLINX CTONKNE paccTponcTea OyHKLNN 3peHNS
N CaMOCTOATENBbHOIo NepeaBMXEHNS, U OKa3aHWe UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITESNIbHOrO NepeaBwKeHUss No TeEPpPUTOPUN, Ha KOTOPOW
pacnonoXeHbl 00 bEKTbI COLManbHON, MHXEHEPHOW 1 TPAHCNOPTHON MHAPACTPYKTYpP, BXo4a B
Takne o6bekTbl U BbIXOA4A M3 HUX, MOCAAKN B TPAHCMOPTHOE CPeACTBO W BbICAOKN U3 HETO, B
TOM YmnCre C UCNONb30BaHMEM KpeCna-KomnsiCKu;

5) Hagnexauwee pasMelleHne obopyaoBaHUss W HocuTenen uHdopmaumu,
HeobxoamMmbix ans obecneyeHna GecnpensiTCTBEHHOrO OOCTyna MHBANMAOB K ycriyram C
y4eTOM OrpaHUYeHun NX XU3HeOEeATENbHOCTY;



6) AybnupoBaHue HeobGxoaMMOW AN WHBaNWOOB 3BYKOBOM W 3pPUTENBHOM
WHgOpMaUuK, a Takke Haanvcen, 3HakoB U MHOW TEKCTOBOW U rpadpmuyeckon MHgpopmaumm
3HaKaMu, BbINOSIHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoayuvka u Tudnocypaonepesogymka;

8) ponyck cobaku-npoBogHMKA MPU HanNUuYUMU AOKYMeHTa, NoATBepXxaatroLero ee
cneunanbHoe obyyeHue ¥ BblgaBaemMoro no opme M B NOpsiake, KOTOpble YCTaHOBIIEHbI
npukasoMm MuHucTepcTBa Tpyaa W couuanbHou 3awutbl Poccunckon depepaumm oT
22.06.2015 Ne 386H «O6 yTBepxaeHnn oopmbl AOKYMEHTa, NOATBEPXAALWEero cneymansHoe
oby4eHne cobakn-npoBOAHMKA, N NopaaKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTN AN MHBANMAOB OOBbEKTOB, B
KOTOPbIX OCYLIEeCTBNSAETCs npeaocTaBfieHMe  MyHUUUNanbHOW  yCnyru, W CpeacTs,
ncrnonb3yemMblX Mpu  MNpPeaocTaBfieHnn MyHUUMNANbLHOW YCryrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMMHUCTPATUBHOIO pernaMmeHTa, MPUMEHSATCA K 0O6bekTam
W cpencTBam, BBEAEHHbIM B 3KCNyaTaumio Uv NpoLeawmm MogepHN3aLNI0, PEKOHCT PYKLINIO
nocne 1 unonga 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTU N KayecTBa MyHMUMNANbHOW YCNyru, B TOM Yncrne
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C OSPKHOCTHLIMM L aMN Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn 1 X NPOAOCIKUTENBHOCTb, BO3MOXHOCTb NOSTyYeHUA MHopMaLumn o
X04e NpeaocTaBNeHUs MyHMUMNANbHOW yCnyri, B TOM YMCe C UCMNOSb30BaHNEM
NHPOPMaLMOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb NMMBG0O HEBO3MOXXHOCTb
NonyyYeHnsa MyHMLMNanbHOW yCnyrn B MHOrO(YHKLMOHaNbHOM LIEHTPE NpeaocTaBeHuns
rocygapCTBEHHbIX U MyHULMNANbHBIX YCIYT (B TOM YMcrie B NOSIHOM 00beme), B ntobom
TeppuTopranbHOM nogpasaeneHmmn opraHa UCNOMHUTENbHO-PACNOPSIAUTENBHOIO opraHa
MECTHOro camoynpaBrieHusi, No BbIGOPY 3asBUTENS (IKCTEPPUTOPUATBbHBIN NPUHLMN),
NoCpeACcTBOM 3anpoca O NPeAOCTaBNEHNN HECKOSNbKNX FOCYAAPCTBEHHbIX U (Mnn)
MYHULUUNAMNbHbIX YCIYT B MHOrOMYHKLMOHAMNBHbLIX LEHTpax npegocTaBreHuns
rocy4apCTBEHHbIX N MyHULMNAMbHbIX YCIyr, NpeayCcMOTPeHHOro ctateen 15.1
depnepanbHoro 3akoHa Ne210-d3 (komnneKcHbI 3anpoc)

2.15.1. Tlokasatensamm [OOCTYNHOCTU NpPeaocTaBfieHNs MyHUUUNanNbHOW  ycnyru
ABNAIOTCA:

pacnosioXXeHHOCTb NOMELLEHUS, B KOTOPOM BedeTca npueM, Bbldavya AOKYMEHTOB B
30He JOCTYNHOCTUN 0BLLECTBEHHOIO TPAHCMNOPTa;

Hanuyne HeobXoAMMOro KormyecTBa CneunanncToB, a Takke NoMeLeHUn, B KOTOPbIX
OCYLLIeCTBNAETCHA NpMeM JOKYMEHTOB OT 3asiBuTenen;

Hanuune wucyepnbiBaloWwen uHdopMaumm o cnocobax, nopsake Uu  cpokax
npegocTaBfieHNs MyHULMNANbHOM YCNyrn Ha MHAOPMAaLMOHHbIX CTeHaax, EanHom nopTtarne,
PecnybnukaHckom noprtane, oduumansHOM canTe MyHULMNANbHOro panoHa;

oKasaHwue NoMoLLM UHBanNnaam B NpeoaoneHnn 6apbepoB, MeLLatoLLMX NOy4YeHNo MU
yCrnyr HapasHe C ApYrmMu fiuamu.

2.15.2. NokasaTenamu Ka4yecTsa nNpeaocTaBneHns MyHUUMNanbHOW yCnyrn aBnstoTCs:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUS AOKYMEHTOB;

2) cobntogeHne cpoka nornyyeHns pesyrnbTata MyHUUMNanbHON yCnyru;

3) oTtcyTcTBME 060CHOBAHHbLIX XXanob Ha HapyLleHNss agMUHUCTPATUBHOIO pernaMmeHTa,
coBepLUueHHble paboTHUKamn Vicnonkoma;

4) KONMYEeCTBO B3aUMOAEWNCTBUI 3assBUTENSA C OOJMKHOCTHbIMKM nuuammu (6e3 y4yeTa
KOHCynbTauun):

B3aumogencteme 3aaButens C paboTtHukamun Ucnonkoma wunm MOL,  npwm
npefocTaBfieHUM MyHULMNANbHOW YCIyrn OCYLLEeCTBISETCA OOWH pa3 npu npeacraBrieHun
3a8BNeHNsa co BCEMU HEOBXOAMMbBIMU OOKYMEHTaMMU;



OOMH pa3 B crfy4ae HeobGXOAMMOCTM MNOSyYeHus pesynbTata npeaoCTaBreHus
MyHUuMnansHon ycnyrm B Wcnonkome wnn ML, B opme ak3emnngpa 9nNeKTPOHHOro
AOKyMeHTa Ha ByMakHOM HocuTene.

MpoJomkNTENbHOCTE OAHOMNO B3aUMOOENCTBUS 3asiBUTENA C AOSMKHOCTHLIMU Nnuamm
npu NpegocTaBfieHn MyHULMNANbHOW YCryrn He npesbiwaeT 15 MUHyT.

3aaBuTenb BnpaBe OLEHUTb KayeCTBO MpedoCTaBfeHus MyHUUUNanbHOW YCRyrn C
NOMOLLbK  YCTPOMUCTB MOABWXHOW  paguoTeneOHHON CBA3WM, C  WUCMOMb30BaHMEM
PecnybnvkaHckoro noprasna, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoge npedoctaBreHns MyHULMNANsHOW YCryrn MOXeT ObiTb
nosiydyeHa sasiButenem B NM4YHOM KabmHeTe Ha EanHom noptane, PecnybnvkaHckom noprarne,
B Vicnonkome, ML,

2.15.4. MNpepocTtaBneHne MyHUUmMnanbHOW ycrnyrn ocyllecTtensetcda B mobom ML no
BbIbOpYy 3asBUTENS HEe3aBUCMMO OT MecTa €ero XuTenbCcTBa UM MecTta (akTUYecKoro
NpoXnBaHus (npebbiBaHus) Ha TeppuTopumn Pecny6nuvku TaTtapcraH no
AKCTEppPUTOPUATIbHOMY NPUHLMNY.

MyHuuMnansHas ycnyra B CocTaBe KOMMSIEKCHOro 3anpoca He NpeaocTaBnseTcs.

2.16. NHble TpeboBaHusi, B TOM YucCrie y4nTbiBatoLme 0COBEHHOCTM NpeaoCcTaBneHunst
MYHULUMNANBbHOW YCNyru No aKCTeEppUTOpMansHOMY NpUHUMNY (B ciyyae, ecnu
MyHULUMNanbHaga ycnyra npeaoctaBnsieTCcsa no aKCTeppuTopuanbHOMy NPUHLKNY) 1
0COBEHHOCTN NpeaoCcTaBNEeHNS MyHULMMNANBbHOW YCyrn B 3NEKTPOHHON dhopme

2.16.1. Tlpn npepocTaBneHUM MyHUUUNANBLHOW YCNyrn B 3NEKTPOHHOW hopme
3aaBuUTENb BNpase:

1) nony4uTb MHGOPMALMIO O NOpsSAKe M CPpoKax NpedoCTaBNeHUs MyHUUMNanbHOW
ycrnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asiBrieHue O NpeAocTaBneHn MyHULUMNAarIbHON YCIyru U UHble JOKYMEHTHI,
HeobxoauMMble ONS NpefoCTaBneHuss MyHUUMNAanbHOW YCryru, B TOM 4YUCrie OOKYMEHTbI U
WMHOpMaUUIO, 3NEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUN C
NyHKTOM 7.2 vactnm 1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ vcnonb3oBaHWEM
PecnybnvkaHckoro noprana;

3) nonyunTb cCBedeHWs O XO4e BbINOMHEHUS 3asdBfeHWA O npefocTaBlieHUN
MYHULUNANbHOW YCNyrn, NOAAHHbIX B 31IEKTPOHHOW DOPME;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa npeaocTaBfieHns MyHUUMNanbHON ycnyru;

5) nonyunTb pesynbTaT NpeaocTaBfieHUs MyHuuuMnanbHoOW ycnyrm B dopme
3NEeKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHune n gencreme (6esgencreme) Vicnonkoma, a Takke ero
AOIMKHOCTHBIX NUL, MyHMLMNanbHbIX Criyxawux nocpeactsoM PecnybnuvkaHckoro noptana,
noptana deaepanbHON rocygapCTBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxanoBaHus peleHnin n gencteun (bespencrauns),
COBEpLUEHHbIX NMpX NpeoCTaBfeHMn rocygapCTBEHHbBIX U MyHULMNANbHbIX YCYr opraHamu,
NpefoCcTaBnAOWNMN  TOCYLAPCTBEHHbIE W MyHUMUMNAmNbHbIE YCNYyrM, WX LOMKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHMLUMNANbHBIMA CITyXXaLMMu.

2.16.2. dopmupoBaHMe 3asiBieHUs] OCYLLUECTBMAETCA MOoCpeAcTBOM 3arofiHEHUS
3MEKTPOHHOM opMbl 3asaBneHns Ha PecnybnukaHckom noptane 6e3 HeobxoomMmocTu
AOMNOSTHUTENBHOW NoAauN 3asBEHUS B KAKON-NMBOo nHom dopme.

2.16.3. lMpun bopmupoBaHmmM 3asiBeHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUS 3asBMEHUS W WHbIX [OOKYMEHTOB,
HeobXxoaMMbIX ANa NpeaoCTaBNeHNS yCnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMW 3asABUTENAMU OLHOW 3IIEKTPOHHOM
dopmbl  3asBneHuMs npu obpalieHun 3a ycnyramu, npeanonaralwyMMn  HarnpasrieHue
COBMECTHOIO 3asABfEeHUS HECKONbKUMW 3aABUTENSMMU;



3) BO3MOXHOCTb MneyaTu Ha OymMaXHOM HOCUTENe KOMuUU 3SNEKTPOHHOM (OOPMbI
3asBreHns;

4) coxpaHeHWe paHee BBEOEHHbIX B 3MIEKTPOHHYHO (POpMYy 3asiBIEeHUA 3HaAYEeHUN B
no6on MOMEHT MO XeNaHuio Nonb3oBaTesNs, B TOM YMcne Npu BO3HUKHOBEHUM OLLIMBOK BBOAA
1 BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHWUIN B 3NIEKTPOHHYHO (POpPMY 3asiBreHus;

5) 3anonHeHue nonen aNeKTPOHHOW (PopMbl 3a8BNeHUs OO Havana BBoAa CBEAEHUN
3agBuTeneM C MCNofb3oBaHWEM cBedeHun, pasmeweHHblx B ECUWA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTtane, B 4acTu, Kacalwlencs cBeaeHun,
OTCYTCTBYHOLIMX B €QUHON cUcTeMe naeHTudukaumm n ayteHTumkaumm;

6) BO3MOXHOCTb BEPHYTbCHA Ha Nt0OOM M3 3TAnoB 3anofIHEHUS ANEKTPOHHON POPMbI
3asiBrneHunsa 6e3 notepu paHee BBeAEHHOW UHpopMaLnu;

7) BO3MOXHOCTb [OCTyna 3asBUTESNS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TeYeHue
He MeHee OAHOro roga, a Takke 4YaCTUYHO CHOPMUPOBAHHBIM 3asIBNEHUSM - B TEYEHNE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3aasutenen Ha npvem B MOL (mnanee - 3anucb) ocyuwlecTBndeTcs
nocpeactsom PecnybnnkaHckoro noptana, TenedoHa KoHTakT-ueHTpa ML,

3aaBuTento npefocTtaBnsieTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty u Bpemsi B npegeniax YCTaHOBMIEHHOrO B MHOroQyHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anncb Ha onpeaerieHHyo AaTy 3akaH4YMBaEeTCs 3a CYTKM 40 HAcTynfeHust 3Ton Aathbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anmcu nocpeactsoM PecnybnukaHckoro
nopTana 3asiBuTento HeobxoanMMO ykasaTb 3anpalinBaemMble CUCTEMOWN JaHHbIE, B TOM YUCTE:

GaMnnuio, Msi, 0TY4ECTBO (NPU HaANM4YUK);

HOMep TenegoHa;

aZlpec 3NIEKTPOHHOM MOYThI (MO XenaHuo);

Xenaemyto gaty n Bpems npvema.

B cnyyae HecooTBeTCTBMA CBedeHUW, KOTOpble cooOWuMn 3assBuTenb nNpu
npegBapuTenbHOW 3anucu, JOKyMeHTaM, NpeAcTaBneHHbIM 3agBuUTenemM npu NM4HOM Npueme,
npegBapuTenbHas 3anncb aHHynupyeTcs.

Mpn ocywecTBneHnn npegsapuTensHoOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTBepxaeHwe. B cnyyae, ecnu 3aasBuTenb cOOOWNT
agpec 3reKTPOHHOM MOYTbl, Ha YKasaHHbIA afpec TaKke HarnpaBnseTcsa MHgopmauus o
noaTBepXaeHun npeaBapuTenbHON 3anMcK ¢ yKasaHneMm aTbl, BDEMEHU U MecTa npuema.

Mpu ocyliecTBNeHUM NpeaBapuUTEnbHON 3anucy 3aaBuTenb B 06593aTenbHOM Nopsiake
NMHOPMUPYETCS O TOM, YTO NpeaBapuUTernbHasa 3anncb aHHYNUPYeTCs B Criydae ero HesiBkM No
ncTedeHMn 15 MMHYT C Ha3HaYeHHOro BpeMeHN npmema.

3asBuTenb B Noboe Bpemsd BrnpaBe O0Tka3aTbCH OT NpeaBapuUTeibHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENA COBEPLUEHUS WHbIX [OENCTBUW, Kpome
NPOXOXOEHUA UAEeHTUMUKaALUMM U ayTeHTMdUKaUMMm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npasoBbiMM akTtamn Poccuinckon ®depepaunn, YykasaHus Lenu npuvemMa, a Takke
npegocTaBrfieHns cBedeHun, HeobxoouMbIX AN pacyeTa ANUTENBHOCTU BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTtaB, nocnenoBaTenlbHOCTb Y CPOKM BbIMOMHEHNUS adMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOSHEHWS!, B TOM YnCrie 0COBEHHOCTY BbINONHEHUS]
agMUHUCTPATMBHBIX NpoLeayp B 3NEeKTPOHHOM hopMe, a Takke 0COBEHHOCTU BbINONHEHNS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKUMOHAMNbHbIX LIEHTpax

3.1. OnncaHre nocnenoBaTenbHOCTM AeNCTBUIA NPY NpeaoCTaBeHnm
MYHULMNANbHOW YCryru



3.1.1. MNpepocTaBneHne MyHMUMNanNbHOW YyCnyrn BKkMYaeT B cebs cnepyowme
aZlMUHUCTPaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaAHWE 3aABUTENS,;

2) NPUHATUE N PACCMOTPEHNE KOMNMNIIEKTa AOKYMEHTOB, NpeAcTaBreHHbIX 3asaBUTENEM;

3) HanpaBrieHMe MeXBEOOMCTBEHHbIX 3anMpoCOB B OpraHbl, Yy4acTBywliMe B
npegocTaBfieHUM MyHULUNANbHOW YCRyru;

4) noAroToBKa pesyribTaTta MyHUUMNANLHOWN YCYTK;

5) Bblgaya (HanpaBneHue) 3agaBUTENO pesyrbTaTta MyHULMNANbLHOM YCNYru;

6) ucnpasneHne TeXHUYECKNX OLLNBOK.

3.2. OkazaHue KoHCyrnbTauui 3asBUTeNto

3.2.1. OcHOBaHMeM Ha4dana BbIMOMHEHNA aAMWUHUCTPATUBHOW Mpouenypbl sBnseTcd
oOpalleHne 3asiBuTens nNo BOMpocaM, CBSA3aHHbIM C NpeaocTaBfieHMEM MYyHULMNANbHON
ycnyru.

HJOMmKHOCTHBIM ~ nuuoMm  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMUHUCTPATUBHOWN Npoueaypbl, ABNSETCS:

npu obpatleHnn 3aasutens B8 MeL, — paboTHnk ML,

npu obpalleHnn 3asButena B Mcnonkom — cekpeTtapb MCNONHUTENbHOrO KOMUTeTa
(oanee - AOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHUE).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbLCS 3a KOHCynbTauuMen O Mopsiake M cpokax
npefocTaBnieHnss MyHuuunaneHon ycnyrm B MOL nuyHO n no tenedoHy 1M 3neKTPOHHOW
noyre.

PaboTtHnk MO®Ll koHCynbTUpyeT 3asBUTENs, B TOM 4ucne no cocTtaBy, dopme
npeacraensaeMon AOOKyMeHTauun v OpyrMm BonpocaMm And MNosiyYeHus MyHuuMnansHou
ycnyru.

3asgBuTenb  MOXeT NonyyuTb  MHGOpMauMilo O Nopsake  npedocTaBneHus
MYHULMNAnNbHOM ycnyr Ha ouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKOTCHA: KOHCYyNbTauns
no coctaBy, hopme npeacTaBnaemMon AOKyMeHTaunm n Apyrmm Bonpocam, HeobxoammbelM Ans
nosly4eHns MyHuuunansHOW yCryru.

3.2.3. 3aaBuTenb Brnpase obpaTnTbCs B MICNoOnkom no TenedoHy 1 3f1EKTPOHHOM NMoyTe,
a Takke nonyvuMTb KOHCynbTauuio Ha PecnybnukaHckom noprtane, caunte Wcnonkoma o
nopsiake 1 cpokax NnpegocTtaBneHns MyHULUnanbHON ycnyru, B TOM YMcre no coctasy, opme
npeacraBnsaeMon OOKYMeHTauun v Opyrmm BonpocaMm And MNosiydeHus MyHuuMnansHOm
ycnyru.

[ormkHoCcTHOe N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE UHAOPMUPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHMsIMK nNyHkTa 1.3.4 agMMHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSH B TeYeHMe Tpex pabounx gHen co AHS NocTynneHnsa obpalleHus.

PesynbTtatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABNAKTCA: KOHCYNbTauuu
no cocTaBy, hopme NpeacTaBnAeMon AOKYMEHTaUUM n Apyrmm Bonpocam, HeobxoammbiM Ans
nosly4eHns MyHUUunansHoOn yCryru.

3.3. MNpuHATME N paccMOTPEHNE KOMMNSIEKTA JOKYMEHTOB,
npeacTaBneHHbIX 3asgBUTenem

3.3.1. lNpuem JOKyMEHTOB AN NpefocTaBfieHns MyHUumMnansHom ycnyrn yepes MoL|
unu yaaneHHoe paboyee mecto MOL.



3.3.1.1. 3agsuTtenb (Nnpeacrasutens 3aasutens) obpawaetca B MOL|, ¢ 3anpocom o
npefocTaBfieHUM MyHULMMAnsHOW YCryrn U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 afiIMUHUCTPATUBHOIO perfiaMmeHTa.

3.3.1.2. PaboTHuk MOL|, Begyimi npmem 3asiBNeHnn:

onpegensieT npeameT obpalleHns;

yOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAALWErO JOKYMEHThI;

NPoOBOAMT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TPEOOBaHMAM, YKa3aHHbIM B MyHKTe 2.5
aiMUHUCTPATUBHOIO pernameHTa;

3anonHAeT 3NeKTPOoHHY dhopMmy 3asBreHns B AUC ML,

npu npegocTaBneHMn OOKYMEHTOB, YKasdaHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHTa Ha OyMaXXHOM HoOcuUTeNne, OCyLeCTBNSeT CKaHWpoBaHWE MnpeacTaBreHHbIX
AOKYMEHTOB;

pacnedvaTtbiBaeT 3asBneHne ns AUIC MoL;

nepegaet 3adBMTENIO HA NPOBEPKY U NOANNCAHUE;

nocre nognucaHnsa ckaHmpyeT nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B8 AIC MOLl gokymeHTbl, NpeacTaBfeHHble B 3NEKTPOHHOW dhopMe Unu
3MEeKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE OEe0;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne U opurnHasbl OyMaXkHbIX JOKYMEHTOB;

BblJaeT 3asiBUTENO pacnucky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbIE  MpoUeaypbl, yCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMNONHATCA B A€Hb ObpalleHns 3asaBuTens.

Pesynbtatamn BbINOMHEHUA aAMUHUCTPATMBHBIX MNpouenyp SABMASKTCA: roToBOE K
OTnpaBKe 3asBMneHne 1 naketT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBndeT nakeT AOKYMEHTOB, MPUHATbIX OT 3adABUTENS B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBe NakeToB AMEKTPOHHbLIX AeN) B TEYEHME O4HOro
pabouero aHsa co aHs obpalleHns 3asaBUTENs B CTPYKTypHOe noapasaeneHne MOLL.

PesynbTatamun BbINOSIHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNAITCA: 3asBneHue U
nakeT LOKYMEHTOB (3N1IeKTPOHHOE [en0), HanpaBrieHHble B Micnonkom, nocpesCcTBOM CUCTEMBI
3NEeKTPOHHOro B3anMoLeNCTBUS.

3.3.2. [llppem [OOKyMEHTOB AN npefocTtaBfieHUs MyHUUMNanbHoOW ycryru B
3NEeKTPOHHOM hopme Yepes PecnybnvkaHckui nopTtan.

3.3.2.1. 3asButenb Ans nodadn 3asiBIEHUS B 3NEKTPOHHOW popme BbINOMHAET
cnegylowne OencTeus:

BbIMOSMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY NIEKTPOHHOIO 3asiBMEHNS;

3anonHsaeT opmy IMEKTPOHHOIO 3asiBIIEHUS, BKMOYAKOLLYO CBeAEHNS, HeobxoauMble
n obazaTenbHble ANs NpegoCTaBeHUss MyHULUNANsHOW YCyru;

npuKpennseT AOOKYMEHTbl B 3MEeKTPOHHOW opMe unu  3eKTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOrO 3asBrieHns (Npu HeobxoaMMocCTK);

noareBepxgaeTr akT O3HaKOMIEHUss M corflacus C  YCNOBUSMW U MOPSOKOM
NpefocTaBfieHNs  MyHULMNANbHOW YCryrM B 9NEKTPOHHOW opme (ycTaHasnveaeT
COOTBETCTBYHOLLYIO OTMETKY O Cornacum B oopme 3MeKTPOHHOMO 3asiBIIEHUS);

noaTeBepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHUn (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME SNEKTPOHHOIO 3asABMeHUs);

OTNpaBnAeT 3anoflHEHHOE 3MIEeKTPOHHOE 3asiBrieHne (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NEKTPOHHOIO 3a8BMEHUs);

3MEeKTPOHHOE 3asiBfieHMe MOAMUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMSMU MyHKTa
2.5.3 agMVUHNCTPaTUBHOIO pernamMeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3NEKTPOHHOIO 3aABEHNS.

dopmaTHO-rornyeckass npoBepka CHPOPMUPOBAHHOIO 3adABMIEHUA OCYLLECTBSETCA
nocrne 3anofiHeHUs 3asiBUTENEM KaxJoro u3 rnonen anekTpoHHon opmbl 3aaBneHus. [pu



BbISIBNIEHUN HEKOPPEKTHO 3aMOfHEHHOrO MOns 3NeKTPOHHOM POpMbl 3asiBIEHNSA 3asiBUTENb
YBEAOMIISIETCA O XapaKkTepe BbISIBIEHHON OWMOKN U Nopsaake ee yCTpaHeHUs nocpencTBOM
MHOPMaLMOHHOIO COObLLEHNS HEMNOCPEACTBEHHO B 3fIEKTPOHHON hopMme 3asiBNEHUS.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBfIMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMNOMHAITCA B AEHb ObpaLleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp ABNAKTCA: 3MEKTPOHHOE
Aerno, HanpaeneHHoe B VICnonkom nocpeacTBOM CUCTEMbI SSIEKTPOHHOrO B3aMMOLENCTBUA.

3.3.3. PaccmoTpeHune komnnekrTa AOKyMeHTOB MCrnonkoMom.

3.3.3.1. OcHoBaHMeM Ha4yana BbINOSIHEHNA afMUHUCTPATUBHOW MpoLeaypbl ABseTcA
NnocTynfieHne 3asiBfieHNUs M UHbIX [OOKYMEHTOB, HeobXoauMblX [Ans npefaocTaBrieHust
MYHULMNANbHOW YCNyru.

HJOMmKHOCTHBIM ~ nuuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMUHUCTPATUBHOW nNpoueaypbl SBMSETCA cekpeTapb UCMNOfKoMa (danee - OOMMKHOCTHOEe
nnuyo, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B criyvyae
obpalleHuns 3aasnTens ¢ 3asiBfieHnem B Vcnonkom:

onpegensieT npeameT obpalleHns;

yCTaHaBNmMBaeT JIMYHOCTL 3asBUTENS;

NPOBOAMT MNPOBEPKY MOSIHOMOYMI NULA, NOAAOLErO LJOKYMEHThI;

NPOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOBaHMSAM, yKa3aHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfamMeHTa, NPOBEPKY COOTBETCTBUS MpeAcTaBfeHHbIX LOKYMEHTOB
YCTaHOBSEHHbIM TpeboBaHMAM (Hagnexailiee oopmneHne Konnin JOKYMEHTOB, OTCYTCTBME
B [AOKyMeHTax MoAYUCTOK, TMPUMNUCOK, 3a4epKHYTbIX CrOB U WHbIX HE OroBOPEHHbIX
ncnpaBneHun);

3anonHAeT  3NEeKTPOHHYIO dopmy 3aaBreHns B aBTOMaTU3NPOBAHHOW
WH(OPMALUVOHHON cuUCTeMe, npedHasHayYeHHOW [ONnA  OKa3aHMs T[OoCyOapCTBEHHbIX W
MYHULMManbHbIX YCNYT;

npu npenocTaBneHMn OOKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HOcuTene, OCyLecTBMseT CKaHUpoBaHWe NpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune;

nepegaet 3asdABMTENIO HA NPOBEPKY U NOANNCaHUE;

nocrne nognucaHnsa ckaHupyeT noanucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTtU3NpOBaHHYO WMHAOPMALUUOHHYIO CUCTEMY, NpefHa3Ha4YeHHYIo
ANA OKas3aHWsA rocyAapCTBEHHbIX U MyHULUUNAIbHbLIX YCNYr JOKYMEHTbl, npeacTaBneHHble B
3NEKTPOHHOM hopMe UNN INEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3IIeKTPOHHOE Aerno;

BO3BpallaeT MOAMNMCAHHOE 3asiBNeHne W opurMHanbl OyMaXHbIX [OOKYMEHTOB
3aaBUTEnNIO;

BblJaeT 3asgBUTENO pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHMM Ans OTKa3a B NpMeMe AOKYMEHTOB A0SDKHOCTHOe nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adABUTENA O HAaNU4Mn NpenaTcTBUn Ans
npuema 3asBneHnsa n Bo3spallaeT eMy JOKYMEHTbI C 00 bACHEHNEM COAepPKaHNA BbISIBNEHHbIX
OCHOBaHWW ONH OTKasa B Npyeme LOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, nocre
NOCTYNNeHUs JOKYMEHTOB Ha pacCMOTpEHME:

npuceavBaeT 3asiBreHN0 HOMEp B COOTBETCTBUM C HOMEHKNATypow Aen u craTyc
«lMpoBepka OOKYMEHTOMY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUChe NPUroXeHHble 3adBUTenemM
AOKYMEHTbI B 3NIEKTPOHHOM (DOPME M ANEKTPOHHbIE 0O6pasbl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YATAEMOCTb ANEKTPOHHbBIX 06Pa30B AOKYMEHTOB;



npoBepsieT cobngeHne yYCrnoBUM OENCTBUTENBHOCTU  3NEKTPOHHOM  NOANucH,
nocpencTsomM obpaileHunsa Kk EauHomy noptany (B cnyyae, ecnu 3assutenem npeacTtaBneHbl
3NIEKTPOHHbIE AOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHOW 3S1EKTPOHHON
noanucelo).

Mpn HanMuMM OCHOBaHWW, NPEeOYCMOTPEHHBbIX MNYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, nNOAroTaBfnMBaEeT [MPOEKT peweHus ob6 oTkase B Mnpuveme [OOKYMEHTOB,
HeobxoauMbIX ONst NpeaocTaBneHns MyHULMNanbHOM yCnyru.

B cnyyae, ecnn B pesynbTate nNpPOBEPKN YCUMEHHOW KBanuduumpoBaHHOM
3IEKTPOHHOM NOAMNUCU BbIABIEHO HecobrogeHue ycrnoBuin ee AeNCTBUTENbHOCTU, MPOEKT
pelweHns 06 oTkase OOMmKeH coaepXaTb NyHKTbl cTatbn 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpble NOCNYXWUINN OCHOBaHMEM ANSA ero NPUHATUS.

lMpoekT peweHns o6 oOTkasze B MpuemMe [OOKYMEHTOB, HeobxoaumbiX —Afis
npefoCcTaBfieHNUs MyHULMNANbHOW YCNyru, C ykasaHMeM NpUYMH OTKasa (B crnyyae, ecnwu
OCHOBaHWA ANs1 OTKasa B MNpuemMe [LOKYMEHTOB, HeobxoaumbiX AN npeaocTaBreHus
MYHULMMANbHOW YCRyrn, CBA3aHbl C HapyLlEHUWEeM YCTaHOBJSIEHHbIX TpeboBaHWM K Takum
AOKYMEHTaM, OCHOBaHWA ANs OTkasa B MpuemMe [JOKYMEHTOB [OJKHbl coaepXaTb
WHOPMAUMIO O HaUMEHOBaHUM [OOKYMEHTOB (MH(popmaumn, CBeOeHWn), KOTopble He
npeacTaBfeHbl, CoaepXaT HeJOCTOBEPHbIE U (UNTN) NPOTUBOPEUMBbLIE CBEAEHMUS, OPOPMIIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHWi), HanpasnseTcsa Ha corfnacoBaHue B
YCTaHOBJIEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO AOKYMEHTOOBOopOTA.

CornacoBaHue npoekTta peLweHuns o6 oTkase B npueme JOKYMEHTOB, HEOOXo4MMBbIX A1S
npefoCcTaBfeHNss MyHUUMNANbHOW YCAyrk, OCYLLECTBISETCA B Nopsaake, npeayCMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfnamMeHTa.

B cnyyae otcytctBMA OCHOBaHMM AN OTKasa B MNpuemMe  [OOKYMEHTOB,
npeasyCMOTPEHHbIX MyHKTOM 2.7.1 agMMHUCTPATUBHOIO pernamMeHTa, AOJMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NpYeM JOKYMEHTOB, B Te4eHne O4HOro paboyero AHs co AHS NOCTYNNeHus
3a8BneHns, HanpaBnaeT 3asBUTENIO, YKasaHHbIM B 3asiBNeHun cnocobom, yBegoMreHue o
NOCTYNNeHUn 3aaBnNeHus, cogepxallee BXOAALWMWA PerncTpauuoHHbIN HOMep 3asiBIieHus,
AaTy rnonyyeHus 3asBrieHUs, nepeyvyeHb HaMMeHOoBaHWUW (pannos, NPencTaBNEHHbIX K HeMY
AOKYMEHTOB, JaTy nonyyeHus pesynbTata MyHULMMNansHOM ycnyru.

3.3.3.4. WcnonHeHue npouenyp, YkasaHHblix B nyHkrax 3.3.3.1, 3.3.3.3
afiMUHUCTPATUBHOIO pernamMeHTa, npu Hanuinm TeEXHNYECKOM BO3MOXHOCTU OCYLLECTBMNAETCA
B aBTOMaTU4YECKOM pexmme C UCMOoNb3oBaHMEM aBTOMAaTU3NPOBAHHOW WHOPMAaLNOHHON
cUCcTeMbl, NpegHa3Ha4YeHHOW AnA okasaHWsA rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.3.3.5. AgMuHuCTpaTMBHblE nNpouenypbl, YycTaHaBnuBaemble nNyHKToM 3.3.3
afMVHUCTPATUBHOIO perfiaMeHTa, BbIMOMHAITCA B TeyeHue ogHoro paboyvero gHA CO AHSA
NOCTYNNEeHNs 3asBrieHUss Ha pacCMOTpPEHMe.

PesynbTtatamu BbINONMHEHUA agMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: NPUHATBLIN Ha
paccMOTpeHNE KOMMNIEKT AOKYMEHTOB UMW NPOEKT pelueHns 06 oTkase B npueme JOKYMEHTOB,
HeobXxoaAMMbIX ANA NpeaoCcTaBNeHUs MyHUUMNANbHON YCyru.

3.4. HanpaBrneHvne MexBefoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTBYOLLME B
npeaocTaBneHMn MyHULMNanNbsHOM yCryrm

3.4.1. OcHoBaHMeM Ha4varna BbINOMHEHMS agMUHUCTPATUBHOM Npoueaypbl ABNsSeTCA
nonyyYyeHve [AOMKHOCTHbIM NUUOM (paboOTHMKOM), YMONHOMOYEHHBIM Ha BbIMOJIHEHNE
agMWHUCTPATMBHOM MNpoueaypbl, OT AOMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuveM AOKYMEHTOB, MPUHSATLIX OT 3asBUTENSA JOKYMEHTOB.

JOmKHOCTHBIM ~ nMUOM  (pabOTHMKOM),  OTBETCTBEHHbIM 332  BbIMOSIHEHWE
agMUHUCTpATMBHOW npoueaypbl, SABNAETCS CekpeTapb Mcronkoma (ganee - JOSMKHOCTHOE
n1uo, OTBETCTBEHHOE 3a HanpasfeHne MexBeOMCTBEHHbIX 3anpoCcoB).



3.4.2. [JOmMKHOCTHOE nULO, OTBETCTBEHHOE 3a HanpaBfieHNe MeXBEe4OMCTBEHHbIX
3anpocoB, OpMUPYET M HanpaBnaeT B 3fIeKTPOHHOM OpMe NOCPeACTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO  B3aumogemncTems (Mpy  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMW cnocobamu) 3anpocbl O NPeaoCTaBlEHUN OOKYMEHTOB U CBEOEHUN,
NpeayCcMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATMBHbIE  MpoLeaypbl, YCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbINOMHAIOTCA B J€Hb NPUHATUS 3as8BNEHNS Ha PaCCMOTPEHME.

PesynbTatamu BbINOSTHEHNSA aAMUHUCTPATMBHBIX NPOLEaYyp SABMAKTCSA: HanpaBneHHbIe
B OpraHbl BNacTtu u (Mnun) NnoaBe4OMCTBEHHbIE OpraHam BflacTy OpraHn3aunmn 3anpochi.

3.4.3. CneumnanncTbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMNUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NpPeaoCcTaBnsaioT
3anpalumBaeMble AOKYMEHTbI (MHOPMAaLMIO) NN HAaNPaBNAKT yBeAOMIIEHMS 06 OTCYyTCTBUM
AOKYMeHTa 1 (unn) uHdopmauumn, HeobxoguMmblx O NpefoCTaBfieHUs MyHUUMNANbHOM
ycnyru (nanee — ysegomrieHme ob oTtkase).

AOMUHUCTPaATMBHbIE  Npoueaypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKTCS B TEYEHUE NATU AHEW CO AHSA NOCTYNMeHUs MeXBEeAOMCTBEHHOro 3anpoca B
Mcnonkom mnun opraHusauuio, npegocTtaBnsiowne AOKYMEHT M MHOpMaLMIo, eCriv UHble
CPOKM MOArOTOBKW M HanpaBleHns oTBeTa Ha MeXBEOOMCTBEHHbLIN 3anpoc HE YCTaHOBIEHbI
denepanbHbIMM 3akoHaMmu, npaBoBbiMM akTamu NMpaButenbctBa Poccunckon denepaunm m
NPUHATLIMU B COOTBETCTBUM C heaepanbHbIMM 3aKOHaMN HOPMATUBHbLIMU NPABOBLIMY aKTaMu
Pecnybnukn TatapcTaH.

Pesynbtatamn BbINONMHEHUS a4MWHUCTPATUMBHbIX MpoLeayp SBMSKTCA: OOKYMEHTbI
(cBegeHuns), Heobxogumble AOns  NpefocTaBneHust  MyHUUunanbHoW  ycnyru, nubo
yBegoMneHme o6 oTkase, HanpasfieHHble [OOSMKHOCTHOMY INnuly, OTBETCTBEHHOMY 3a
HanpaBneHne MexBeA0MCTBEHHbIX 3aMpoCoB.

3.4.4. [JOmMKHOCTHOE NnLO, OTBETCTBEHHOE 3a HarnpaBfieHMEe MeXBeOOMCTBEHHbIX
3anpocos:

nonyvyaeTt 3anpalivMBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOO
B3aMMOAENCTBMS  LOOKYMEHTbl  (CBedeHus), Heobxooumble Ans  npefoctaBfieHus
MyHUUMNaneHoW ycnyru, nnbo ysegomneHne o6 oTkase npu OTCYTCTBMM LOKYMEHTa U (Unn)
UHoOpMaLunK;

NpU HanMynnu OCHOBaHWW, NPELYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, nNOAroTaBAMBaET MPOEKT peweHnss o6 oTkase B MNpuUemMe [OKYMEHTOB,
HeobXxoaMMbIX ONst NpeaoCcTaBneHNs MyHULMNANbHOW YCNyru.

MpoekT peweHnss 06 oTKaze B MpMeMe [OOKYMEHTOB, HeobXoauMblix Ans
npefoCTaBfEHNs MYyHULMNANbHOW YCNyru, C ykasaHMEM NpuUYMH OTKasa (B crydae, ecnu
OCHOBaHMSA ANns OTkasa B MNpuemMe [OKYMEHTOB, HeobXxoauMmbIX ANns npefocTtaBneHus
MYHULMNANbHOW YCRyrn, CBSA3aHbl C HapyLIEHWEM YCTAHOBMEHHbIX TPebOBaHMM K Takum
AOKYMEHTaM, OCHOBaHWSA ANs OTKasa B MNpuUeMEe [OOKYMEHTOB [OSKHbl coaepXaTb
WHGOPMAUMIO O HaUMEHOBaHMM [OOKYMEHTOB (MHpopmaumn, CBeOAEHWUN), KOTOpble He
npeacTaBneHbl, CoaepXaT HeJOCTOBEPHbIE M (UNTN) NPOTUBOPEUNBbLIE CBEAEHUS, OPOPMIIEHDI
C HapyLeHWEM YCTaHOBMEHHbIX TpeboBaHWi), HanNpaBnseTCA Ha CcornacoBaHue B
YCTaHOBJIEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOOB6opoTa.

CornacoBaHue npoekTa peLweHuns o6 oTkase B NpMemMe JOKYMEHTOB, HEOOXOANMbIX 4NS
npefoCTaBfEHNS MYHULMNANbHOW YCIyrn, OCYLLECTBISAETCA B NOpsAKe, NpeayCMOTPEHHOM
NYHKTOM 3.5.3 agMWHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl, YCTaHaBMMBAEMbIE  HACTOALWMM  MYHKTOM,
BbIMOJHSAKTCA B A€Hb NONy4YEeHUs1 CBEAEHUIN NO MEXBEOOMCTBEHHbLIM 3anpocam.

PesynbTtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX NPOLEOyp SBMAKTCA: OOKYMEHTbI
(cBegeHuns), HeobxoguMble Ans NPenoCTaBNEHUS MyHULMMNANbHOW YCryrn, NPOEKT peLLueHns
00 oTkasze B npuemMe OOKYMEHTOB, HEOOXOAUMbIX ONs NPeaoCTaBfEHUS MYHULMUNANbHON
ycnyru.



3.4.5. NcnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPaTUBHOIO
pernameHTa, nNpu Hann4yum TeXHUYECKON BO3MOXHOCTM OCYLLECTBIISIETCA B aBTOMATU4E€CKOM
pexvmMe C  WCMOMb30BaHMEM  aBTOMaTU3UPOBAHHOW  MHMOPMALMOHHON  CUCTEMbI,
npeaHasHa4YeHHON AN1s OKa3aHUs! roCcyAapCTBEHHbIX M MyHUUMMANbHbIX YCNYr, B TOM YXCHe C
MOMEHTa perncTpauumn 3asiBfieHnss B COOTBETCTBUM C NYyHKTOM 2.13 agMWHUCTPATMBHOMO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp, ykasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perfnaMeHTa, CoCTaBnseT NATb paboynx AHEN.

3.5. MoaroToBka pesynbTata MyHULMNANbLHON YCryri

3.5.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUS afMWUHUCTPATUBHOW Npoueaypbl SBsieTca
NocTynfeHne oT AOSPKHOCTHOrO fnua, OTBETCTBEHHOMO 3a HanpaBfieHNe MeXBEe4OMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHun), HeobxoauMbIX ANA npeaocTaBfeHns MyHUUmMnanbHON
ycnyru.

[OMKHOCTHBIM ~ NIMLOM, OTBETCTBEHHbLIM 3@ BbIMNOMIHEHWE AAMUHUCTPATMBHOWN
npoueaypbl, SBMSETCA cekpeTapb MUCMofKomMa (fanee - OMKHOCTHOE NULO, OTBETCTBEHHOE
3a NOAroToBKYy pesynbTaTta NpeocTaBneHns MyHULMNAnsHOWM YCnyri).

3.5.2. [O/mMKHOCTHOE  nuUO, OTBETCTBEHHOE 3a [MOArOTOBKY  pesynbTaTa
npeaocTaBfeHNs MyHULUNANbHOW YCyru:

paccmatpmBaeT COPMUPOBAHHBIA  KOMMMAEKT OOKYMEHTOB, Heobxogumblx Onsd
npeaocTaBfeHns MyHUUUNANbHOW YCAYr;

npuv BbIABMIEHUN OCHOBaHW OS19 OTKas3a B NpeoCTaBfiEHUN MyHUUMMNANbLHOW YCIyru,
yKasaHHbIX B NyHKTe 2.8.2 agMWUHUCTPATUBHOrO perrnamMeHTa, noAroTaBfiMBaeT MpPOeKT
pelweHns ob oTkase B NpeaoCTaBneHnn MyHULUNANbHOW YCyru;

B Clny4yae OTCYTCTBMS OCHOBaHWW AN OTKasa B NpefoCTaBfeHUU MyHULMMNanbHOU
ycnyrn, npegycMOTPEHHbIX MYyHKTOM 2.8.2 agMWHUCTPATMBHOIO perfiameHTta, no urtoram
PacCMOTPEHNA OOKYMEHTOB, HEOOXOOUMbIX ONA NPefocTaBneHns MyHULMNAnNbHOW YyCnyru,
noAarotaBnmMBaeT MPOEKT pesynbTata MpedocTaBfieHUs  MyHUUMNanbHOW  yCrnyrm B
COOTBETCTBMM C NOANYHKTOM 1 nyHKTa 2.3.1 agMUHUCTPATUBHOIO PErNaMeHTa;

HanpaenseT NOAroTOBIIEHHLIN MPOEKT pesynbTaTa NpeaocTaBfeHns MyHULUNansHOW
YCNyrn Ha corflacoBaHMe B YCTaAHOBIIEHHOM MOPSAKe MOCpeACcTBOM CUCTEMbI 3NIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTpPATUBHbLIE  Mpoueypbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbINONHATCA B TedeHne 20 paboyunx gHen.

PesynbTatamu BbINOSIHEHUA aOMUHUCTPATUBHLIX Mpouenyp SABNSAKTCA:  MPOEKT
peleHuns 06 oTkase B NpegocTaBeHUN MyHULUMNANBHOW YCIYr, NMPOEKT peLleHns O NPUHATUN
Ha ydeT rpaxgaH, HyXOaloWuxcs B NpegocTaBfeHun XunblX NoMeLLeHUn no LOoroBopam
HanMa XUnblX NOMELLEHUN XUNULLIHOTO boHaa coLmanbHOro NCNONb30BaHUS.

3.5.3. CornacoBaHme 1 noanucaHne npoekTa pesynbTaTta npeaocTaBneHns
MYHULMMNANbHOW yCcnyrn (aanee — npoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pPyKOBOAUTENEM
CTPYKTYPHOro nogpasfeneHunsi, OTBETCTBEHHOIO 3a NOAroTOBKY pesyfibTaTta MyHULMNANbHOW
ycnyrn, samectutenem Pykosogutens Mcnonkoma, PykoBogutenem Mcnonkoma.

lMogroTtoBrieHHblE MPOEKTbl OOKYMEHTOB, MMEKLUME 3amMeyaHus, BO3BpallaloTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pe3dynbTaTta MyHuumnansHon ycnyru. Nocne
YCTPaHEHNA 3aMedaHuin MPOeKTbl JOKYMEHTOB NMOBTOPHO NMepenarTcs ANs cornacoBaHus m
noanucaHms.

PykoBogutene Kcnonkoma npuv paccMOTPEHUM MNPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHe agMMHUCTPATMBHOIO perfnaMmeHTa AOSMKHOCTHLIMU NuuamMu Micnonkoma B YacTtu
CPOKOB BbIMOSMIHEHMSA aAMUHUCTPATUBHLIX NpoLenyp, MX NocregoBaTesibHOCTU U MOSMHOTHI,
Hanuuna CcorracoBaHMn  YNOSTHOMOYEHHbIX OOSMKHOCTHbIX nuy, Mcnonkoma B cucteme
3IIEKTPOHHOrO AOKYyMEHTOOB0pOTA.



B cnyyae BbisiBNeHWs HapylWeHW B YacTu CPOKOB BbIMOMHEHUS agMUHUCTPATUBHbBIX
npouegyp, Ux nocnegosaTenbHOCT M NONHOTLI PykoBoautens Wcnonkoma wuHuuumnpyet
npuereyeHne K OTBETCTBEHHOCTU N, ONYCTUBLLUX HApYLLEHUSA, B COOTBETCTBUMU C NMYHKTOM
4.3 agMUHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMMBaeMmble  HacCTOALMM  MYHKTOM,
BbIMOSTHAIOTCSA B TeYeHne ABYX paboymx aHeNn.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABNSAITCA: pelweHne o6
OTKase B rnpuemMe JOKYMEHTOB HeODXoAUMbIX AN npefocTaBneHnss MyHULUNansHOW ycnyru,
peweHve o6 oTkase B NpefoCTaBlieHUM MYHULMNANLHOW YCIyru, pelleHne o NMpuUHATUN Ha
yyeT rpaxgaH, Hy>KQaroLwWwmnxcsi B NpefoCcTaBneHnn Xurblx NoMeLeHnn no Joroeopam Hamma
XWNbIX MOMELLEHUA XUNULLHOrO (hoHAa COLManbHOro UCrnonb30BaHWS.

3.5.4. NcnonHeHune npoueayp, ykasaHHbIx B nyHkTax 3.5.2, 3.5.3. agMMHMUCTPaTMBHOIO
pernamMeHTa, npu HannyMm TeXHUYECKON BO3MOXXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  WUCNOMb30BaHMEM  aBTOMATU3NPOBAHHOM  MHMOPMALMOHHOW  CUCTEMbI,
npegHasHa4YeHHOWN A8 oKa3aHUs rocyJapCTBEHHbIX U MyHULMMNANbHbIX YCNYT.

MakcrmanbHbIM CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B MyHKTE
3.5. aAMVHUCTPATMBHOIO pernamMeHTa, cocTaBnseT 22 paboynx gHS.

3.6. Bolgava (HanpasneHve) 3asBUTeNtO pesyrbTaTa MyHUUMNanbHOW yCryri

3.6.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS afMWUHUCTPATUBHOW Npoueaypbl SBMseTca
nosiyyeHne AOSMKHOCTHBIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AAMUHUCTPATUBHOW
npouenypsbl, OKYMeHTa, NoATBepXaaroLero npeaocTaBneHne MyHuLmnanbHOW yCnyri.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE  aAMWHUCTPATUBHOM
npouenypsbl, ABNAETCA cekpeTapb MUCMorikoMa (ganee - OMKHOCTHOe NULUOo, OTBETCTBEHHOE
3a Bblgayy (HanpasreHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHUE CBeAeHUN O pesynbTaTe npefocTaBrneHns
MYHULMNANbHOM yCnyrm B MNOACUCTEMY BedeHUs [OOKyMeHTauuuM aBTOMaTU3npoBaHHOW
WH(OPMALMOHHOW CUCTEMBI, MpefHasHA4YeHHOM [ONA  OKas3aHUs rocydapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

n3BellaeT 3asBUTENd (ero npencraBuTesnisl) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate nNpeaoCcTaBfieHUs MYHULMNANbHOW YCAyrmM U O BO3MOXHOCTM MOSyYeHUs
pesynbTaTta npegocTaBneHns MyHuumnansHon ycnyru B cnonkome nnu 8 ML,

McnonHeHne npouenyp npy HanMyum TEXHUYECKON BO3MOXHOCTM OCYLLECTBNSAETCA B
aBTOMaTUYECKOM pEeXMME C MWCMNOfb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHoOW A8 OKa3aHUs rocyAapCTBEHHbIX M MyHULMMNANbHbIX YCAYT.

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B Te4yeHMe OofHoro paboyero AHA CO OHA NoANMCAHUA OOKYMeHTa,
ABNAIOLWEroca pes3ynbTatoM NpefoCTaBNeHUs MyHUUMNanbHOW YCnyru, YNONHOMOYEHHbIM
OOIMKHOCTHbLIM Nnuom Mcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX MpoLeayp ABMASKOTCA: pasMelleHne
cBedeHU O pesynbTaTte nNpefocTaBfieHUs MyHUUMNAnbHOW YCryrn B WH(OPMaLMOHHBIX
cucTemax, u3BelleHue 3asBuTens (ero npeacraBuTensl) O pesynbTarte npenocTaBrieHud
MYHULMNANbHOM yCrnyrm n cnocobax ero nonyveHus.

3.6.3. Nopsaok Bblgaumn (HanpasneHus) pesynbTaTa NpeaocTaBneHNs MyHUUMnansHoOm
yCnyru:

3.6.3.1. lNpu obpalleHnn 3anBuTens 3a pesynbTatoMm MyHuuunansHon ycnyrn 8 MOL,
paboTHuk M®L| BblgaeT 3asBuTENto pesynbTaT MyHULMNANsHON ycnyrn B opMe ak3emnnspa
3NEKTPOHHOrO AOKYMeHTa Ha BymaxHom Hocutene. o TpeboBaHMO 3asBUTENA BMECTe C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npenoctaBrnsieTcs
3K3eMMnnsp AMEeKTPOHHOro A0OKyMeHTa nNyTeM ero 3arnmMcu Ha CbeMHbI HOCUTENb MHopMaLmn



UNU Hanpa.feHUsl SK3eMMsipa 3NeKTPOHHOro AJOKYMEHTa Mo 3IEKTPOHHOM MoyTe B ajpec
3aasutens. Npu 3annucm Ha CbeMHbIN HOCUTENb MHAOPMaLUN UM HanpaBIieHUN 3K3eMnispa
3MEeKTPOHHOro [JOKyMEHTa, Ha OCHOBE KOTOPOro COCTaBfleH 3K3eMMNNsAp 3MeKTPOHHOro
AOKyMeHTa Ha OymaxHOM HocuTene, Mo 9fEeKTPOHHOM MoyvTe WAEHTUYHOCTb TaKoro
3K3eMnnApa SNeKTPOHHOro AOKYMEHTa 3K3eMMnspy 3fIeKTPOHHOro JOKYMeHTa Ha ByMaxHOM
HocuTere 3aBepseTcs YNOSIHOMOYEHHbIM COTPYAHWKOM C  UCMOMb30BaHUEM YCUINEHHOM
KBanMpuumMpoBaHHOM 3MEKTPOHHOM NOANUCH.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWUMM  MYHKTOM,
BbIMOSHAKTCA B MOpPSAKe O4YepefHOCTW, B [OeHb nNpubbITUA 3aaBUTENs B CPOKMW,
YCTaHOBIEHHbIE perfnaMmeHTomM pabotsl MOLI.

PesynbTatamn BbINONMHEHUA aAMWHUCTPATUBHBLIX MNpouenyp SABNSTCA: dukcauuns
hakTa Bblgauun pesynstarta npegocraBneHns MyHuumnansHon yenyrn B AUC MOLL, pesynbTat
npegocTaBfeHnsa MyHULUMNanbHOW yCnyr, BblAaHHbIN 3asBUTENIO.

3.6.3.2. Mpun obpaleHun 3aaButens 3a pesynbTaToM MyHUUMMANbHOW YCryru vyepes
PecnybnukaHckuii nopTan 3asBUTENO B JWYHbIA KabMHET aBTOMaTU4eCKM HanpaBnaeTcs
9NEeKTPOHHbIN  0bpa3  OOKyMeHTa, SBNALWEroca  pesynbTatoMm  npefocTaBreHus
MYHULMMAnNsHOW yCcnyru, MOANUCaHHbIA YCUNEHHOW KBanuuUMpPOBaHHOW 3MEKTPOHHOM
noanncbLI0 YNOoTHOMOYEHHOrO AOMKHOCTHOMO nNuua Menonkoma (Micnonkomom).

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb NoANMCaHNA AOKYMEHTa, NoATBepXKaatoLwero npegocrasneHme (0Tkas B
npegocTaBfeHnn) MyHUUMNanNbHOW  YCnyru, YNOfIHOMOYEHHbIM  OOJDKHOCTHBIM — SIULOM
Wcnonkoma (Mcnonkomom).

PesynbTtatamu BbIMOMHEHUA afMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: HanpasreHue
(NnpepoctaBneHune) ¢ ucnonb3oBaHMeM PecnybnukaHcKoro noprana 3asBuUTENto AOKYMEHTa,
noagTeepXgaoLlero npegoctaBfieHMe MyHuuunanbHOW ycnyrm (B TOM 4ucrie OTkas B
npegocTaBfeHnn MyHULMNAnbHOW yCnyrn).

3.6.3.3. lNpun obpalwieHnn 3asBUTENA 3a pe3ynbTaTOM MYHULMMNANbHOW YCIyrn B
Mcnonkom, OOMKHOCTHOE nuuo, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHwe) OOKYMEHTOB,
BbldaeT 3asBUTENO pesynbTaT MyHuumMnanbHon ycnyru. o TpeboBaHuio 3aaBuTens BMecTe
C 3K3eMNNApOM IEeKTPOHHOrO0 AOKYMEHTa Ha OymMaxXHOM HocuTene emy npefocTaBnseTcs
3K3eMnnsp 3MeKTPOHHOro AOKyMeHTa nyTeM ero 3anucu Ha CbeMHbI HOCUTEernb MHAopMaLnm
UM HanpaBneHns 3K3emnnapa dNEeKTPOHHOro OOKYMEHTa Mo 3NEeKTPOHHOW noyTte B agpec
3agBuTend.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBnNMBaemMble  HACTOALWMM  MYHKTOM,
OCYLLECTBNATCA B Mopsgke ov4epefHOCTU, B AeHb NpubbITUS 3aaBUTENsS B COOTBETCTBUU C
[MpaBunamn BHYTPEHHEro TpyaoBoro pacrnopsgka Kcnonkoma.

PesynbTtaTtom BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp ABNATCA: pukcaums dpakra
BblJaun pesynbrtarta npegocTtaBneHns MyHUUunanbHOM Yycrnyru B aBTOMaTU3MPOBaHHOM
WH(OPMALUMOHHON cuUcTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHMs T[oCyOapCTBEHHbIX W
MYHULMMNAnNbHbIX YCNYT.

3.7. icnpaBneHne TEXHNYECKNX OLLIMOOK

3.7.1. B cnyyae OGHapyXeHUsi TEXHUYECKON OLIMOKM B OOKYMEHTE, SBMSAKLLEMCS
pe3ynbTaToM MyHULUUNANbHOW YCryru, 3assButenb HanpasnsaeT B icnonkom:

3aaBrneHne o6 ncnpaBneHnn TeXHMYEckon ownbkn (NnpunoxeHne Ne 5 K HacToseMy
agMVHUCTPATUBHOMY pernameHTy);

OOKYMEHT, BblAAHHbIN 3a8BUTENO Kak pe3ynbTaT MyHULMNANbHON YCyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKas ownbKa;

OOKYMEHTbI, MMEIOLME OpUanNYecKyo Ccuny, CBUOETENbCTBYKOLWME O Hanmymm
TEXHUYECKON OLLUNBKMN.



3asBneHne 06 wucnpaBneHUM TEXHUYECKOW OWMOKM B CBeOEHUsX, YKa3aHHbIX B
AOKYMEHTe, SABMSLWEMCa pe3ynbTaTtoM MyHUUMMaNbHOW ycnyrk, nogaetcs 3asBuTenem
(ynonHOMO4YEeHHbIM  MpeacTaBuUTENEM) MOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne C
NCNoNb30BaHMEM 3EKTPOHHOM NoYThl), NGO Yepes PecnybnukaHckmin nopTtan unu ML,

3.7.2. [JOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MpUeM [LOKYMEHTOB, OCyLUeCTBNseT
npuem 3asaBneHns o6 ncnpaBfeHUn TEXHUYECKOW OLWNOKW, perucTpupyeT 3asiBfieHue C
NPUNOXEHHbIMW OOKYMEHTaMuU M nepefaeT UX OOMMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HAaCTOALMM  MYHKTOM,
BbIMOSHSAKTCA B TeYEHMEe O4HOro paboyvero aHs ¢ Aatbl perucrTpaumm 3asiBneHus.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATUBHBIX NPOUEAyp SIBMSKTCA: MPUHATOE U
3aperncTpMpoBaHHOe 3asBreHue, HarnpaBfieHHOe Ha PacCMOTPEHMEe AOMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JormkHOCTHOE Nn1LO, OTBETCTBEHHOE 3a 006paboTKy OKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl M B LENsAX BHECEHUS WUCMNpaBfieHWA B LOKYMEHT, SIBMSKOLWMNCS pe3ynbTaTom
npefoCcTaBfieHUs MyHULMNANbGHOW YCIyrn, OCyLlecTBnsieT npoueaypbl, NpeayCcMOTPEeHHbIe
nyHKToM 3.5 aaAMWHUCTPATUBHOINO pernameHTa, W BblgaeT WCMNpPaBfeHHbIN  OOKYMEHT
3asBuTento (YNONMHOMOYEHHOMY NPEeACTaBUTESNO) JIMYHO MO pPOCMUCb C U3BATUEM Yy
3asButend (ynorHOMOYEHHOro npeacTtaBuUTENd) opurMHana AOKyMeHTa, B KOTOPOM
COOEpPXUTCA TexHuMyeckast owmubka, wvnu HanpaenseT B agpec 3asiBUTens MOYTOBbIM
oTnpasneHnemM (NOCPEeACTBOM 3NEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKyMeHTa Npu npeaocTasneHnn B ICnonkom opurnHana 4OKyMeHTa, B KOTOPOM COAEPKUTCS
TexHuyeckas oLmobka.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HacCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeyeHue ABYyx paboymx aHen nocne obHapy>XeHUs TEXHUYECKOM OWnbKnN nnm
nonyyeHunsa ot nboro 3anHTepecoBaHHOMo Nnua 3asBreHns 0 AoMNyLEeHHON oWmnbkKe.

PesynbTatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABMASTCA: BblAAHHbIN
(HanpaBneHHbIN) 3a89BUTENIO AOKYMEHT.

4. NMopsaaok U (hopMbl KOHTPONSA 3a NpeAOCTaBreHUEM MyHULMNANbHOM yCIyru

4.1. Mopanok OCyLLECTBNEHNS TEKYLLIErO KOHTPONS 3a COOMAEHMEM N UCTIONTHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMM NMLAMM NOMOXEHUN aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AKTOB, YCTaHABNMBAOLWMX TpebOBaHNS K NpeaoCTaBNEHNIO

MYHULMNANbHOW YCRyrn, a Takke NPUHATUEM UMW PeLUEHU

KoHTponb 3a MOMHOTOM M KayvecTBOM MNpefoCTaBNeHNa MyHULUNAnbHOW YCIyru
BKMOYaeT B cebs BbISIBNIEHNE U yCTpaHEeHWe HapyLleHWW npasB 3adBuTernen, nposeneHue
npoBepok cobniogeHna npoueayp NpefocTaBNeHns MyHUUMNAnbHOW YCnyrn, NogroTOBKY
pelueHui Ha aencTeus (6e3gencTeme) AOMKHOCTHBIX L, OpraHa MeCTHOro camoynpaBfieHns.

dopmamn KOHTponda 3a cobnogeHnemM MCNOMHEHUS agMUHUCTPATUBHBIX Mnpouenyp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe [MPOEKTOB [AOKYMEHTOB MO NpefoCTaBreHuo
MYHULMNANbHOW YCIyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpsSAKe NPOBEPKM BEAEHUSA OeNONPON3BOACTBA;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK COGMoaeHNs
npouenyp npeaocTaBneHns MyHUUunanbHOM yCryru.

B uenax Tekywiero KOHTPONSA MUCMONb3YKTCA CBEAEHUS, UMEOLLNECH B SNIEKTPOHHOW
Gase [JaHHbIX, cnyxebHaa KOppecnoHAEeHUMda, YCTHas W NUCbMEHHas WHopmauns
AOJDKHOCTHbIX NNL,, OCYLLECTBSOLWNX BbIMOSIHEHNE agMUHUCTPATUBHbBIX NpoLeayp, XypHarbl
y4yeTa COOTBETCTBYIOLUX AOKYMEHTOB U ApYyrne CBeOeHUS.



[ns ocylwecTBfieHUss KOHTPONSA 3a COBepLleHUeM OeWCTBUN Mpu npegocTaBieHuu
MYHULUMMANbHOM  YCryrm U NPUHATUM  pPELLUeHUA  PYKOBOAWUTESI0O oOpraHa MeCTHOro
camoynpasneHus npeacTaBnaAlTCA  CNpaBkM O  pesynbTatax  npefocTaBfieHus
MYHULMMNANsHOW YCIyru.

O cnydasix m nNpuUYMHax HapyLleHusi CPOKOB, MOCrefoBaTenbHOCTU U coaepXaHud
aAMUHUCTPATUBHLIX  Npouedyp  OOSMKHOCTHble  nvua  HeMeAnNeHHO  UHAOPMUPYHOT
pykoBoautens Wcrnonkoma, npefdoCTaBnslOWEro MyHUMUMNAnNbHYK YyCcryry, a Takke
npeanpuHUMaloT CPOYHbIE MePbI NO YCTPaHEHUIO HaPYLUEHWUH.

TekyLwmi KOHTPONb 3a cobritogeHnemM nocnegoBaTensHOCTU ENCTBUNA, onpeaeneHHbIX
aAMUHUCTPATUBHbIMM  MpouedypamMu No  NPeaoCTaBfieHUMIO  MYHUUUNANbHOW  yCrnyru,
OCYLLEeCTBNAETCS 3aMeCcTUTeNleM pPyKOBOAUTENsS opraHa MEeCTHOro camMoynpaBfieHus,
OTBETCTBEHHbIM 3a oOpraHuMsaumio paboTbl NO NPefoCTaBEHUIO MYHULMMANBHOW YCIyru,
HavanbHUKOM OTAena, OCYLUEeCTBSAKLWEro opraHu3aumio paboTbl NO npeaocTaBfeHuto
MYHULMMNANbHOW YCIyru.

MepeyeHb JOJTKHOCTHbIX nmy, OCYLLEeCTBNAAOLLNX TeKyLLNi KOHTPOIb,
yCTaHaBNMBaETCA [MOSIOXKEHUSAMN O CTPYKTYPHbIX MoApas3feneHusx opraHa MecTHOro
camoynpasneHus U AOSMKHOCTHBIMU pernaMmeHTamu.

4.2. I'Iopﬂp,0|< n NnepnognvyHOCTb OCYLLECTBJIEHNA MITAaHOBbLIX U BHEMNJIAHOBbLIX NPOBEPOK
NONMHOTbI N Ka4eCTBa npenocraBrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, B TOM 4ucrie nopsaaok 1
CbOprI KOHTpPOJ1A 3a NOSIHOTOW N KA4YeCTBOM npenocraBneHuns MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrum

4.2.1. KoHTpOnb 3a NOMIHOTON M Ka4eCTBOM NpeaoCTaBneHnsa MyHULUNanbHON yCnyru
ocyLiecTensaeTca B popmax:

1) npoBeaeHNsI NPOBEPOK;

2) paccMmoTpeHund xanob 3assutenen Ha gencreus (besgencrtaune) Vicnonkoma, a
TaKkKe UX JOMKHOCTHbIX NUL, MyHULUNANbHBIX CRYyXaLlmX.

4.2.2. B uensax ocyLecTBIEHUA KOHTPOMA 3a NOMHOTOM U Ka4eCTBOM NpeaoCTaBneHns
MYHULMNANbHOM YCIyrM NpoBOAATCS NaHOBbIE W BHEMMaHOBbIE NpoBepku. MNopagok u
NnepnoanYHOCTb OCYLLECTBIEHUS NIaHOBbLIX MPOBEPOK yCTaHaBNMBaeTCA NnaHoMm paboTbl
Wcnonkoma. lNMpu npoBepke MOryT paccMmaTpmBaTbCs BCe BOMPOCHI, CBA3aHHbIE C
npegocTaBfieHneM MyHUUUNANbLHOM YCryrn (KOMMNEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3a@HHbIN C NpeoCTaBlieHneM MyHUUUNAanNbLHOM yCcryrn (TeMaTuyeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTBLCA MO KOHKPETHOM xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaHEHUSA paHee
BbISIBSIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO perfaMeHTa, a Takke B criyyae nonyyeHuns
xanob 3aasutenen Ha gencteus (besgenctane) Micnonkoma, a Takke UX AOSMKHOCTHbIX Nn,
MYHULMNANbHbIX CRY>XaLlUnX.

4.2.4. PesynbTaTbl NpOBEPKN 0POPMNAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBIEHHbIE HEAOCTATKN U NPEANOXKEHUS MO UX YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX NUL, OpraHa, NPeAoCTaBNALLErN0 MyHULMMNAbHYO
ycnyry, 3a peleHuns n gencreng (6esgencrTeme), npuHMmaeMble (OCyLEeCTBASEMbIE) MU B
XO[€e NpefoCTaBNeHNa MyHULMNANbLHOW YCIyrn

Mo pesynbTaTtaM MNpPOBEOEHHbIX MPOBEPOK B Cllyyae BbISIBIIEHMS HapyLUeHW npas
3aaBuUTENEN BUHOBHbIE nuLa NPUBMNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenscTBoM Poccunckon denepauun.

PykoBoauntenb opraHa MeCTHOro camMoOynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNe 3asiBrEeHUN.

PykoBoantenb (3amectuTtenb pPyKOBOAUTENS) CTPYKTYPHOro NoAapasaeneHnsa opraHa
MECTHOro CaMOyrnpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE WU (Mnu)



HeHagnexawlee BbINOMHEHNe aaMUHUCTPATUBHbLIX OEWCTBUWA, YKasaHHbIX B pasgene 3
agMUHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NULUA U MHblE MyHUUMNArbHbIE CryXaliMe 3a pelleHus U OencTBust
(6espevicTBre), NPUHMMaeEMble (OCYLLECTBNSIEMbIE) B XOA4€e NpeaocTaBneHns MyHULMNanbHowm
yCnyru, HECyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM MOPSIAKE.

4.4. MNonoxeHuns, xapakTepuayoLine TpeboBaHUs K NOPSAKY U hopMaM KOHTPOIS 3a
npegocTaBfieHMEM MyHULMMNANbHOW YCryry, B TOM YMCIe CO CTOPOHbI rpaxaaH, ux
obbeanHeHW N opraHn3aunn

KoHTponb 3a npegoctaBneHMeM MyHULMNANbHOW YCRYrM CO CTOPOHbI FpaxaaH, ux
ob6beanHEHUA U OpraHn3aLmin, OCYyLLEeCTBISIeTCS MOCPEACTBOM OTKPbITOCTU AEeSATEeNbHOCTU
opraHa MeCTHOrO CaMOynpaBfeHUs Mpu NpPeaoCTaBfeHNN MyHUUMNAnbHOW  YCryru,
noMy4YeHUs MOfTHON, akTyanbHOW 1 AOCTOBEPHOM MHOPMaLMK O nopsake npefocTaBreHus
MYHULMNANsHOM yCNyrn 1 BO3MOXHOCTU JocyaebHoro paccmoTpeHns obpatueHui (xanob) B
npoLecce npegocTaBneHns MyHULUNansHOW yCnyri.

5. locynebHbin (BHecyaebHbIN) Nopsagok 06XanoBaHus pelleHni u aenctemm (6esgenctens)
Mcnonkoma, npegocTaBnaiowero MyHUUMnanbHy yernyry, MHOrogyHKLUMOHANbLHOMo LeHTpa
npefoCTaBiEHUs TOCYAapPCTBEHHbIX U MyHULMNANbHbBIX YCIYr, OpraHn3aLumin, yKasaHHbIX B
yactn 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-P3, a Takke UX JOMKHOCTHbLIX NN,
MYHUUMNANbHbIX Cry>Kalwmx, paboTHMKOB

5.1. 3assuTenn nmeloT nNpaBo Ha obxanoBaHwe B focyaebHOM nopsaake peLlueHun u
aencteun  (6esgencteus) Kcnonkoma, npeaoCTaBAsOWEro  MyHUUMNANbHYKO  YChyry,
AOIMKHOCTHOro  nuua  WMcnonkoma, npedocTaBnfAloWEro  MyHUUMNAnbHyH  yCnyry,
MYHULMNANbHOro cnyxatuiero, pykoBoauTEns Mcnonkoma, npegocTaBnsAwoLLEro
MYHULMNANbHYIO ycnyry, MHOrOyHKLNOHANbLHOro LUeHTpa, paboTHuKa
MHOTOQYHKLMOHAIBbHOro LIEeHTpa, opraHusaumn, npefycMoTpeHHbIX Yacteto 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCHE B CEQYOLNX CnyyasX:

1) HapyleHue cpoka permcTpaumm 3anpoca O npefocTaBfeHUun MyHULUNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBrieHns MyHUUmMnanbHon ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHme 3asiBUTENEM peLleHni u gencteum (besnenctans)
MHOrOYHKUNOHANBHOrO LeHTpa, paboTHMKa MHOroyHKUNOHANBHOMO LieHTpa BO3MOXHO B
cnyyae, €crnvm Ha MHOTOMYHKUMOHAamnbHbIA LEHTP, peweHus n gencteus (6esgencreue)
KoToporo ob6XanylTcsl, BO3NoOXeHa @YHKUMS MO NpefoCTaBfeHui0 COOTBETCTBYHOLLMX
MYHULMNanbHbIX YCAyr B NOSTHOM ob6beme B nopsiake, onpeaeneHHomM YacTteio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WNU MHGOpMauun nmbo ocyLleCTBNeHUs
AENCTBUIA, NpeaCTaBeHne Unmn ocyLLeCcTBIEHNE KOTOPbIX HE NPeyCMOTPEHO HOPMAaTUBHBLIMU
npasoBbiMM akTamu Poccunckon Penepaunun, HOPMATUBHBLIMA MNPaBOBbLIMU  akTamu
Pecnybnukn TartapctaH, MyHWUMNanNbHbIMU MPaBOBbIMW akTaMu NS npeaocTaBneHns
MYHULMNANbHOW YCIyru;

4) oTKka3 B nNpuemMe [OOKYMEHTOB, MpeAoCTaBfieHne KOTOpbIX MpeaycMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMA
aktamu Pecny6nuku TatapcTaH, MyHUUunanbHbIMM NPaBOBbIMIW akTamMun AN NpeoCcTaBreHuns
MYHULMNANbHOW YCIyru, y 3asaBUTENs;

5) oTka3 B npedoCTaBneHUM MyHULUMMANbHOW YCMNyrn, ecrnv OCHOBaHWUsS OTKasa He
npeaycMoTpeHbl doegeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMWU MHbBIMU
HOpPMaTMBHbIMX NpaBoOBbIMM akTamu Poccunckon defepaunmn, 3akOHaMU U UHBIMU



HOpPMaTUBHbIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
aktamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obkanoBaHue 3asBuTENEM
peweHnn wn gencteun  (6e3genctensd) MHOrOMYHKUMOHANbHOrO LeEeHTpa, paboTHuMKa
MHOrOYHKLUMNOHANBbHOrO LEHTPa BO3MOXHO B Crydae, €Cnu Ha MHOroyHKUMOHANbHbIN
LEHTP, peleHnsa n aenctemns (6esgencrame) KOToporo obxanyrTcs, BO3foXeHa yHKUNS Mo
NpeaoCTaBfEHNIO COOTBETCTBYHOLMX MYHUUMNAMNbHBIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue c 3asBUTENSA NPU NPeOCTaBEHMM MyHULMNANbHOM YCIyru nnarthbl,
He npedycMOTPEeHHOM HOpMaTMBHbLIMKM MpaBoOBbiMW akTamu Poccuickon denepauumu,
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
akTamu;

7) oTka3 Mcnonkoma, NpegocTaBnAlLWero MyHUUMNAnbHy Ycnyry, OOMMKHOCTHOrO
nmua Mcnonkoma, NpeaocTaBnALWEro MyHULMNANbHYK YCnyry, MHOMOyHKUMOHANbHOro
UeHTpa, paboTHMKa MHOroYHKLMOHANBLHOIO LEHTpa, OpraHv3auun, npeaycMOTPEHHbIX
yacTtblo 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-d3, unm nx paboTHUKOB B MCNpaBieHun
AONYLEHHbIX UMK onevyatok K ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHULMNANbHOM YCNyrM [[OKyMeHTax nmMbo HapylleHue YCTaHOBMEHHOrO CpoKa TaKux
ncnpaeneHun. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHun un gencteun (6e30encTBusi) MHOroQyHKUMOHANbHOroO LUeHTpa, paboTHuka
MHOTOYHKLMOHANbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnum Ha MHOroyHKLUMOHANbHbIN
LEHTP, peleHnsa n aenctems (6esgencrTeme) KoToporo o6xanyrTcs, BO3NOXeHa yHKLUMS Mo
NpeaoCTaBfeHNI0 COOTBETCTBYHOLLMX MYHULMNANbHbIX YCIyr B NOSTHOM 06beme B nopsigke,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHve cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npegocTaBfieHNa MyHUUMNAanbHON yCcnyru;

9) npuocTaHoBneHWe NpeaoCTaBNEeHNS MyHULMMANbHOW YCNyrM, €cnu OCHOBaHWUA
NPUOCTAHOBMNEHNS He npefycMOTpeHbl defeparnbHbIMU - 3aKOHaMWM U MPUHATBIMU - B
COOTBETCTBUN C HUMU MHBIMW HOPMATMBHbLIMW NpPaBoBbIMKW akTaMu Poccunckon denepaumn,
3aKOHaMM UM MHbIMW HOpPMaTMBHbIMKW MpaBoBbIMW akTamun Pecnybnukn TaTapcTtaH,
MYyHULMNanbHbIMX NpPaBoBbIMM akTamu. B ykaszaHHOM cnydae gocynebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM peLUeHMA U OencTBuin (6e34encTBusl) MHOrodyHKLMOHANbHOro
UeHTpa, paboTHMKA MHOrOMYHKUMOHANBHOMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTrO(OYHKUMOHanbHbIA LLEHTP, pelleHns n gencrtena (6e3nencreme) KoToporo obxanyrortcs,
BO3MOXeHa MYHKUMA N0 NpefoCTaBfeHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nosiHoM o6bLemMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne
210-93.

10) TpeboBaHme Yy 3a\BUTENS NpPU NPEAOCTABNEHUM MYHULMNANBHOW  YCRyru
OOKYMEHTOB WnvM  WHopmauun, oTcyTcTBue W (MNN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpy nepBoHa4yarbHOM OTKase B MNpuUeMe [OOKYMEHTOB, Heobxoaumbix And
npegocTaBfieHnsa MyHULMNAaneHON ycnyru, nnbo B npegocTaBfieHnn MyHULUNANsHOM yCryru,
3a UCKINIYEHMEM CrnyyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaten 7 ®egepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocynebHoe (BHecygoebHoe) obGxxanoBaHue
3aaBUTENEM peleHnn u pgencteuin (6e3gencTBusl) MHOTOYHKLUMOHANBHOIO LIEHTPA,
paboTHMKA  MHOrOOYHKLUMOHANbHOMO  LEHTpa  BO3MOXHO B  Cfydae, €ecnuM  Ha
MHOrOOYHKLMOHamNbHbIA LEHTP, peleHuns n genctems (6es3gencrame) KoToporo obxxanyrTces,
BO3MOXeHa QYHKUMA N0 NpeaoCTaBfeHU0 COOTBETCTBYHOLMX MyHULMNAmNbHbIX YCNyr B
nosiHom o6bemMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. )Kanoba nogaeTtca B NTUCbMEHHOW hopMe Ha ByMaKHOM HOCUTENE, B NIEKTPOHHOM
dopme B Mcnonkom, npegocTtaBnsaoWmMii MyHULUNAIbHYO YCyry, MHOrOQYHKLNOHAITbHbIN
UeHTp nubo B COOTBETCTBYHWOLUMMA OpraH rocyJapCTBEHHOW Bractu, SBNSANOLWMACA
yuypeaurtenem MHOIO(PYHKLNOHANbHOIro LUeHTpa (nanee - yuypeguTernb



MHOroQyHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuun, NnpeaycMoTpeHHble YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHus u [OencTBuA
(6espencTtBne) pykoBoauTensa Mcnonkoma, NpegocTaBnAOWEro MyHUUMNANbHYK YCnyry,
nogatTCa B BbILWECTOAWMA opraH (MpyM ero Hanmumyumn) nubo B criyyae ero OTCyTCTBMS
paccMmaTpmBalOTCA HEMOCPeACTBEHHO pykoBoguTenem WMcnomnkoma, npenoCTaBnsitoLEro
MyHUUMNanbHy ycnyry. XXanobbl Ha peweHus n gencteusa (6esgencreve) paboTHUMKa
MHOTOYHKLMOHANbHOrO LEeHTpa MOAalTCs PYKOBOAUTENO 3TOMO0 MHOrOQYHKLMOHANbHOro
ueHTpa. XKanobbl Ha pelweHna n gencteusa (besgencrane) MHOroyHKUMOHANBLHOIO LIEeHTpa
nogalTca yypeauTento  MHOroYyHKLUMOHANbHOrO LEeHTpa WM OOSMKHOCTHOMY vy,
YNOSIHOMOYEHHOMY HOPMAaTMBHbIM NpaBoBbIM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n aencteus (besgencreme) paboTHMKOB OpraHM3auun, nNpeaycMoOTPEHHbIX YacTblo
1.1 crtatbu 16 ®PepepanbHoro 3akoHa Ne 210-©3, nogalTca pykoBOOUTENAM 3TUX
opraHusaumin.

XKanoba Ha peweHna n gencteus (besgenctene) Mcnonkoma, npegocTaBrswoLero
MYHAUMNANbHYO  ycnyry, AO/MKHOCTHOrO  nuua  Mcnonkoma,  nNpeaocTaBsitoLLEero
MYHULUMNANbHY0  YCNyry, MyHAUMNAnbHOrO  chnyxawero, pykoBoguTtenss Mcnonkoma,
NpeaoCTaBnAOLWEro MyHUUMNANbHY ycnyry, MoxeT ObITb HanpaBneHa no no4yte, 4Yepes
MHOroyHKLNOHANbHbIN LeHTp, c MCNONb30BaHMEM NHOPMaLIMOHHO-
TEeNeKkoOMMyHUKauuoHHon cetn  «UHTepHeT», odumuyuanbHoro cauta Ncnonkoma,
NpeaocTaBnAoLWEro MyHuuMnanbHyto ycnyry, EanHoro noprtana nubo PecnybGnvkaHckoro
nopTtana, MHMOpMaLMOHHON cucTembl gocynebHoro obxanoBaHud, a Takke MOXEeT ObiTb
NpuHATa Npu NUYHOM npueme 3asButens. XXanoba Ha pelueHus n gencteus (besgencrene)
MHOrOYHKUNOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANbHOMO LieHTpa MOXeT ObITb
HanpasfeHa no no4yrte, C UCMNofb3oBaHNEM MHAOPMAaLMOHHO-TENEKOMMYHUKALMOHHON CeTH
«MHTEepHeTY, ohunumanbHOro canta MHOrogyHKLMOHaNbLHOro ueHTpa, EanHoro noptana nmvéo
PecnybnukaHckoro noprtana, WHOPMaUMOHHOW cucTeMbl gocyaebHoro obxanoBaHud, a
TaKke MOXeT OblTb NpUHATaA Mpu NUYHOM npueme 3aasutensd. >Kanoba Ha peleHusa u
aencteus  (6esgencteme) opraHuM3aumin, NpegycMOTPeHHbIXx 4Yacteto 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXeT ObiTb HanpasfeHa no
noyte, C WUCMNONb30BaHMEM WHMOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «/HTepHeT»,
odmumanbHbIX CalTOB 3TUX oOpraHudaumi, EguHoro noprtana nubo PecnybnnkaHckoro
noprtana, a Takke MoXeT BbITb MPUHATa NPU NIMYHOM NpUEMe 3asaBUTENS.

5.3. X)Kanoba gormkHa cogepxaTb:

1) HaumeHoBaHuWe Vcnonkoma, npeaoCcTaBnAOWEro MyHUUUNAnNbHY0  YCnyry,
OOIMKHOCTHOrO nuua  Wcnomnkoma, npedocTaBnsloWero MyHuuunanbHy ycnyry, nmbo
MYHULMNANbHOIO CriyXallero, MHOroyHKUNMOHANbLHOro LUeHTpa, ero pykosoautens n (unm)
paboTHMKa, opraHn3auuim, NpeayCcMOTpPEHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-d3, mux pykoBogutenen n (mnun) paboTHUKOB, pelueHns n gencteus (besgencrane)
KOTOpbIX 06XanytTcs;

2) hamunuio, nMmsi, OT4ECTBO (nNocnegHee - MpuM HanuuuM), CBEAEHUss O MeCTe
XUTenbCcTBa 3asBuTens - usmyeckoro nuua nnbo HaMMeHOBaHWe, CBEAEHUA O MecTe
HaXoOXOEeHMA 3asdABUTENs - IOPUOMYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SMNEeKTPOHHOW MOoYThbl (MPU HanM4yMM) M MNOYTOBLIM agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3adABUTENIO;

3) cBeneHnst 06 obxanyemblx pelueHnax n aencreusix (6esgencteum) Mcnonkoma,
NpefoCTaBnAOWEro  MyHUUMNANbHYIO  YCNyry, AOOSPKHOCTHOro  nuua  Mcnonkoma,
NpefoCTaBAOWEro  MyHUUUNANbHY  ycnyry, nmbo  MyHMUMNAnNbHOrO  ChyXalero,
MHOTrOYHKLMOHANbHOIO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) noBoAbl, Ha OCHOBAHUWN KOTOPbIX 3asBUTESb HE COrMaceH C peLleHnem N 4encTBnem
(6esgenctemnem) Vcnonkoma, npegoCTaBnAsOWEro MyHUUUNANbHYO YCnyry, AOMKHOCTHOMO
niua Mcnonkoma, npegocTaBnsioero MyHAUMNanbHy ycnyry, nnbo MyHUUMNanbHOro



crny>awlero, MHOroyHKUMOHaNbHOro LieHTpa, paboTHMKa MHOroyHKLMOHANbHOrO LeHTpa,
opraHusauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3, nx
paboTHukoB. 3asButenem MoryT ObiTb npeactaBneHbl OOKYMEHTbl (Npu  Hanmyum),
noaTeepXxaatoLume AoBoAbl 3asaBUTensd, NMbo nx Konuu.

5.4. MocTynueLias xanoba noanexnT perncTpauumn B CPoK He nosaHee pabodero gHs,
cnefywowiero 3a AHEM MOCTYNEHWS.

5.5. XKanoba, noctynusLwas B Vicnonkom, npeaocTaBnAoLWLmMA MyHULMNAIbLHYIO YCNyry,
MHOFO(OYHKUMOHAmNbHbIA  LEeHTP, Yy4YpeauTentd  MHOroQyHKUMOHANbHOMo  LeHTpa, B
opraHusaummn, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 depgeparnbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWMN opraH (Npu ero Hanuuun), MNOANEXUT PaCCMOTPEHUID B TeyeHue
naTHaguaTn paboymx OHEeW CO OHSA ee pernctpaumm, a B criydae obxanoBaHus OTKasa
Mcnonkomaa, npegoctaBnsaowero MyHULnnanbHy ycnyry, MHOro(yHKUMOHaNneHOro LeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-93, B
npuemMe 4OKYMEHTOB Y 3aaBUTENS NMBO B UCnpaBrieHnn AonyLEeHHbIX oneyYaTok 1 ownbokK nnm
B cnyyae obxanoBaHusl HapyLleHUsl YCTaHOBIEHHOMO CPpOKa Taknx UCNpaBfieHU - B TeYEeHne
NATN paboymx AHEN CO OHS ee perncTpaumu.

5.6. o pesynbTatam paccMOTPeHUs Xanodbl NPUHUMAETCA OAHO U3 CreaykoLmnx
peLUeHni:

1) »xanoba yooBneTBOpseTCs, B TOM 4yucrie B popMe OTMEHbI MPUHATOrO peLUeHns,
ncnpaeneHns SOnyLEeHHbIX onevYaTok 1 ownboK B BblAaHHbIX B pe3ynbTaTte npeaocTaBneHns
MYHULMMNANbHOW yCnyrM OOKYMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX CpeacTB, B3MMaHue
KOTOPbIX HE NMpeayCMOTPEHO HOPMAaTMBHBIMW NPaBoBbIMKM akTamu Poccuiickon degepaumum,
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNaNbHBIMW NPaBOBbIMM
akTamu;

2) B yAOBNETBOPEHUM XKanobbl OTKa3biBaeTCs.

He nosgHee gHsA, criegytowero 3a AHeM NPUHATUSA peLLeHns], yKadaHHOro B HacCToSALLEM
NyHKTE, 3aABUTEN0 B MUCbMEHHOWN (DOPME U MO XeSaHUIo 3asaBUTENS B 9NEKTPOHHOW hopme
HanpaBnseTCa MOTUBMPOBAHHBIM OTBET O pesyrfibTaTax pacCMOTPEHUS Karoobl.

5.7. B cnyyae npuaHaHua xanobbl noanexawen YyOoBNETBOPEHUIO B OTBETE
3aaBUTENIO O pesynbTaTax pPacCcMOTpeHus xanobbl daetca MHopMauust O OeNCTBUSX,
OCYLLIeCTBNAEMbIX Mcnonkomom, NpeAoCTaBAoLWNM MyHULMNANbHYO ycnyry,
MHOrOOYHKLMOHaNbHbIM LLEHTPOM NMB0 opraHmnsauunen, npeaycMoTpeHHON YacTbto 1.1 cTaTbn
16 depepanbHoro 3akoHa Ne 210-93, B uensax HesameanuTenbHOro yCTpaHeHNs BbIBNEHHbIX
HapyLUEHWA NPW OKasaHUM MyHUUMNANbHOW YCryrn, a Takke MNPUHOCATCA WU3BUHEHUS 3a
AoCTaBneHHble Heyno0CcTBa 1 ykasbiBaeTcs MHopMaLms 0 AarnbHENLWNX AeNCTBUSAX, KOTOPble
Heob6X04MMO COBEPLUUTL 3asiBUTENIO B LeNaX NoslyYeHUs MyHULMNAansHON yCnyru.

5.8. B cny4yae npusHaHusa xkanobbl He noanexalwlen yOaoBNeTBOPEHU B OTBETE
3aaBUTEN0 O pesynbTaTax paccMOTPeHus Kanobbl [dalTca  aprymMeHTUpOBaHHble
pasbsCHEHUS O MpPUYMHAX MPUHATONO peLeHnsd, a Takke WHdopmauus o nopsgke
o6XxanoBaHWs NPUHATOrO peLLleHus.

5.9. B cnyyae yctaHOBneHWsa B xo4e WNM Mo pesynbTaTaM pacCMOTPEHUsT Xarnobbl
NPU3HaKoOB COCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHUS UK NPECTYNNEHNS OIMKHOCTHOE
nnuo, paboTHUK, HageNeHHbIe NOSTHOMOYUAMU MO PACCMOTPEHMIO Xanob, HesameanuTensHO
HanpaBnslT MMeIoLLMECH MaTepuarnbl B opraHbl NPoKypaTypbl.



MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no nNpUHATUIO Ha ydeT
rpaXkgaH, HyXxgarLmxcs B
npeaocTaBEHNN XNUNbIX MOMELLEHNIN
Nno J4OroBopam Hamma Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro Ncrnosb3oBaHus

dopma
(BnaHk Ncnonkoma, npefocTaBnsaoWwero MyHUUMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
O MPUHATUM Ha YYeT rpaxgaH, HyXJalLWnXca B NPeoCTaBIEHNN XUSbIX MOMELLLEHUI MO
[0oroBopam Hamma XusblX NOMELEHUIN XUNULLHOIo dpoHaa coumanbHOro Ncnosib30BaHnA
oT No

PaccmoTtpeB Balwe 3asaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO peLleHne O MNPUHATUN Ha ydeT
rpaxgaH, Hy>KaaroLwmnxcs B NpefoCTaBleHnm Xunbix noMeLLeHni No 4oroBopam Hamma Xunbix
NOMEeLLLEHNI XUNULLHOTO (poHAa coumnarnbHOro UCMonb30BaHNS.

[lononHuTtenbHas nHpopmaums:

Ceenenus 00 JICKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(nognuck YNorNHOMOYEHHOTO
AOMmKHOCTHOro nuua KMcnonkoma)



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no nNpUHATUIO Ha ydeT
rpaXkgaH, HyXxgarLmxcs B
npeaocTaBEHNN XNUNbIX MOMELLEHNIN
Nno J4OroBopam Hamma Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro Ncrnosb3oBaHus

dopma
(BnaHk Ncnonkoma, npefocTaBnsowero MyHUUMNanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

lNpencrtaBsutens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWEHWNE
00 oTkase B nNpeaocTaBneHnn MyHULMNanbHOM yCryru
No NMPUHATUIO HAa YYEeT rpaxkaaH, HyXOalLWnXca B NPeAoCTaBIEHNN XNUSbIX MOMELLLEHUI MO
[0oroBopam Hamma XuJblX MOMELLEHNIN XUNULLHOIo poHaa coumarnbHOro UCrnosib30BaHUsA
oT Ne

PaccmoTtpes Bawe 3assneHne ot Ne n
npunaraemble K Hemy AOKYMEHTBbI YNONHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
NPUHATUM Ha YYeT rpaxdaH, HYXOallWMxXcs B NPefoCTaBfiEHUN XWUMbIX MOMELLEHMA MO
AO0roBOpaM HarMma >XUrblX NOMELLEHUN XUNULHOIo ooHAa COUManbHOro NCNosib30BaHUSA No
cnegylowmmMm OCHOBaHUSAM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNeM O
npenocTaBrieHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLLEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06anoBaH B JocyaeOHOM nopsiake nyTemM HanpaBneHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B CyAeOHOM nopsiake.

Caenenus 00 37eKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PNO)

(nognnck YNormHOMOYEHHOTO
AoMmKHOCTHOoro nuua KMcnonkoma)



MpunoxeHne Ne 3

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no nNpUHATUIO Ha ydeT
rpaXkgaH, HyXxgarLmxcs B
npeaocTaBEHNN XNUNbIX MOMELLEHNIN
Nno J4OroBopam Hamma Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro Ncrnosb3oBaHus

dopma
(BnaHk Ncnonkoma, npeaocTaBnaowero MyHMUmMnasnbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

lNpencrtaBsutens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWEHWNE
00 oTkase B npveme LOKYMEHTOB, HEOOXO4MMBbIX 4N NpeoCcTaBneHuns
MYHULUNANbHOW YCNyru No NPUHATUIO HAa YYET rpaxaaH, Hy>XaarLWmxcs B npefoCcTaBrneHnm
XUNbIX NOMELLEHMN NO AOroBOpaM HamMa XWUIblX NOMELLEHNIN XUNUWHoOro oHaa
coumanbHOro NCnonb3oBaHUs
oT Ne

PaccmoTtpes Bawe 3aasneHne ot Ne "
npunaraemble K Hemy AOKYMEHTBbI YNONHOMOYEHHbIM opraHom
NPVHATO peLleHne
06 oTkasze B MpuvemMe [OOKYMEHTOB, HeOOXOAMMbIX AS1 MNPUHATUS Ha yyeT rpaxaaH,
HYXXOaKLWKMXCa B NpefoCTaBfeHMn XWUNbIX MOMELEHUN MO [J0roBopaM Hamma XWnbixX
NMOMELLLEHNI XUNULLHOIO boHAa coumnanbHOro UCMorb30oBaHNS MO CneayowmMm OCHOBaHUSAM:

1.

2.

PasbsacHeHue npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNeM O
npenocTaBrieHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLLEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06anoBaH B JocyaeOHOM nopsiake nyTemM HanpaBneHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B CyAeOHOM nopsiake.

CBenenus 00 3JEKTPOHHOM MOAMTUCH

HomkHocTHoe nuuo (PNO) (noanuch YNOMHOMOYEHHOMO JOMKHOCTHOIO
nnua Ncnonkoma)



MpunoxeHune Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT
rpaxkgaH, Hy)XKgaroLmxcs B
npeaocTaBEHNN XUMbIX
NoMeLLeHM No AOroBopam Hamma
YKUIbIX MOMELLEHUN XUNULLIHOTO
doHOa coumanbHOro UCNosib30BaHUA

dopma

(pykoBOAUTENIO YNOSNIHOMOYEHHOIO OpraHa,

OCYLLECTBIISIOLLErO YYET rpaxaaH,
HY>XOatoLLMXCS

B npenoctaBieHnn XUrbix NoMeLLEeHNN

Nno JOoroBopam Hamma XunblX NoMeLleHNn
XunuwHoro ooHAa counansbHoro
NCNonb30BaHUA)

oT
(bamunus, nms, oT4ecTBO (NPU HANMYMK))
npoxuBatoLero(-en)
(agpec mecTta XutenbcTea)

nacnopT

(cepusi, HOMep, KeM U Korga BblaaH)
HoMep TenedoHa

3AABITEHUNE
O MPUHATUM Ha YYeT rpaxkaaH, HyXXaarLwmxcs B NpegoCTaBneHnm
XUMbIX NOMELLEHUI MO JOroBOpaM HanMa XunblX NOMeLLEeHNI
XunuuwHoro dooHaa coumnanbHOro MCnonb3oBaHNSA

Mpowy NpUHATE MeHs,

(dbamunus, nms, oT4eCTBO (NPU HaANMYUK),

AaTa poxageHus)
N YreHOB MO€el ceMbi (NPW HanM4ynm)

(cTeneHb PoACTBEHHbIX OTHOLLEHWN,

hamunus, uMsi, 0T4eCTBO (NpY HaNM4yuK),




Aata poXaeHus, NnacnopTHblE AaHHbIE)
Ha ydeT rpaxgaH, HyXgawowWmxca B NpefoCTaBfeHUM XUMbiX NOMELLEHUN MO AOroBopam
HaNMa >XXMNbIX NOMELLEHNIN XUNULHOIro hoHAa coumanbHOro NCnosnb3oBaHus (ganee -yyer).

HacTtoswmm 3asiBneHMemM NOATBEPXKAAD, YTO A U YneHbl MOEW CeMbW (MPU HanM4yun)
aBnsiemcs rpaxgaHamm Poccuiickon ®egepauunm, aBnsgemcs no ycraHoBAEHHbIM XXUnuwHbim
kogekcom Poccunckon denepaumm OCHOBAHUSAM HYXXAAKOLWMMUCA B XUMNbIX NOMELLEHNSAX NO
AOroBopaM HalMa >XUIbiX NOMELLEHUI XUNULWHOro poHaa coumanbHOro NUCNonb30BaHus, a
Takxke:

MOM [00X04 WM O0XO4 MOCTOSIHHO MPOXMBAKLWINX CO MHOM YNIEHOB MOEW CEMbWU U
CTOMMOCTb Hallero MMyLlecTBa, nognexawero HanoroobnoXeHno, He npesblwaoT
MaKkCMMarsnibHOro pasmepa, yCTaHaBfMBAeMOro B COOTBETCTBMM CO cTatben 5 3akoHa
Pecnybnukn TaTtapctaH ot 16 mapta 2015 roga Ne 13-3PT «O peanusauun npas rpaxgaH Ha
npenocTaBfieHMe WM XKWUMbIX MOMELLEHUM NO [A0roBopaM HarMa KUMblX MNOMELLEHUN
XnnuiHoro ooHaa coumnanbHOro MCNosb30BaHNUS»;

S1 U YneHbl MOEN CeMbM He MpPU3HaHbl U1 HE MMEKT OCHOBaHUN ObiTb NPU3HAHHbLIMK
opraHamum MeCTHOro camoynpasfieHNs ManoumyLmumMm B Nopsiake, yCTaHOBNEHHOM 3aKOHOM
Pecnybnukn TatapctaH ot 13 uonga 2007 roga Ne 31-3PT «O peanusaunn npaea rpaxgaH Ha
npegocTaBrieHNne UM XWiblX MOMELLLEHUNI FOCY4apCTBEHHOTO XunuwHoro poHaa Pecnybnukm
TaTapcTaH U MyHULMNANbHOMO XUMULHOMo hoHAa No 4oroBopam CoUManibHOro Hammay.

MHe M3BECTHO, YTO B Crlydae BbIsIBIIEHUSI HEAOCTOBEPHOCTU NPEeaOCTaBIEHHbIX MHO
cBeAEeHWI Nocne NPUHATUS MEHSI U YNTEHOB MOEI CEMbM Ha YYET S U YNeHbl MOen ceMbm byayT
CHSATbI C y4yeTa.

A n coBepLIEHHONETHME YNEeHbl MOEeN CeMbW JaeM CBOE Corflacne Ha npoBEPKY
OpraHoOM MeCTHOro caMoynpaBrieHnsa NpeacTaBfeHHbIX CBEAEHN O AOX04aX U UMYLLECTBE B
HanoroBbIX, TAMOXEHHbIX N UHbIX OpraHax.

3agBneHne o cornacmm Ha obpaboTKy M npefocTaBfeHne nepcoHanbHbIX AaHHbIX
npunarato.

K 3aaBneHuno npunaratoTca JOKYMEHTbI:

1.

(HaMmeHoBaHWe U Homep OOKYMEHTa, KeM U Koraa BblaaH)
2.

(HaMmeHoBaHWe U Homep OOKYMEHTa, KeM U Koraa BblaaH)
3.

(HaMmeHoBaHWe U Homep OOKYMEHTa, KeM U Koraa BblaaH)
4,

(HaMmeHoBaHWe U HoMep OOKYMEHTa, KeM U Koraa BblaaH)
5.

(HaMmeHoBaHWe U HoMep OOKYMEHTa, KeM U Koraa BblaaH)
3aaButenb

(mnognuchb) (bamunus, nms, oT4ecTso (NPU HaNM4YMK))

UneHbl cembu (Npy HaNnu4um):

(noanuceb) (dbamunusa, nms, otyecTBo (NpPU HaNM4MK))
(nognuce) (dbamunus, nmsi, oT4ECTBO (NPY HanNM4KUK))
(nognucek) (dbamnnuga, nmsa, oT4eCTBO (MPU HANMYUK))
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PesyanaT npenocraBsieHnA MyHVILlVII'IaﬂbHDVI ycnyru, npowy npegoctaBmUTb:

I:I B INWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX WM MyHUUMMAmNbHLIX YCryr
Pecnybnuku TaTtapcTtah;

|:| B MHOTMOOyHKUMOHANbLHOM LUEeHTpe npefocTaBneHns rocyaapCTBEHHbIX U
MyHULUMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

I:I B OpeaHe.

(nata) (noanuceb) (¢.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT
rpakgaH, HygaroLmxcs B
npeaocTaBEHNN XNUNbIX MOMELLEHNIN
Nno J4OroBopam Hamma Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro NCnosib3oBaHus

PykoBogutento

oT:

3AABJTIEHUNE
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, [ONYWEHHON MNpPW OKasaHUM MYHULMMANbHOW ycnyru no
NPUHATMIO Ha YyYeT rpaxpaH, Hy>XOaloWwMxca B NPenoCTaBfEHUN XWMbIX NOMELLEHUA Mo
JOroBopamM Hanma XuIblX MOMELLEHUN XUNULHOro doHAa coumanbHOro NCNonb30BaHus.

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYH OLNOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnNbHOW yCnyru.

Mpunarato cneayoLwime JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelweHuss o6 OTKMNOHEHWMM 3asiBreHuss o6 ucnpaBneHuu
TEXHMYECKON OLUMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBNeHUs 3NEeKTPOHHOIO A0KyMeHTa Ha agpec E-mail: ;

B BuMAE 3aBEPEHHON KOMMM Ha OyMaKHOM HocuTene MOYTOBbIM OTMpaBfieHNEM Mo

agpecy:

HacTtoswwmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCSALLMECS K MOEW
FINYHOCTM W MNpPenCTaBNsieMOMY MHOK NiULYy, a Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbLIM 3aKoHoAaTenbCcTBOM Poccuickon ®Pepepaumm, Ha MOMEHT nNpencTaBneHust
3asBEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )

(poaTa) (noanuceb) (©.1.0.)
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