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06 yreeprkaeHuu ADMUHUCTPaTUBHOIO pernameHTa
npefocTaBneHns MyHuLMnansHoW yenyry no
NPUHATUIO HA YYET rpaxKkaaH B Ka4eCTBE HYXOaloLLMXCH
B XXUIbIX NOMELLEHMAX

B uensx peanusauun deaepanbHoro sakoHa ot 27 uons 2010 roga Ne 210-®3 «O06
opraHuM3auuMyM  NpenocTaBneHuss  rOCYAapCTBEHHbIX M MyHAUMMNAmnbHbIX — yCryr»,
WUcnonHutensHbili  komuteT  Kopcabaluckoro — cenbckoro — noceneHuss  CabuHckoro
MYHULMNArbHOro panoHa

NMOCTAHOBIIAET:

1. YTBepanTs ALMUHUCTPATUBHBINA PErnaMeHT NpeAocTaBneHns MyHULIMNansHon yenyr
MO NPUHATUIO HA YYET NPaX4aH B KaYecTBe HY>KAAILMUXCS B XKWUMbIX NOMELLEHNAX
(npunaraetcs).

2. OnybrnvkoBaTh HACTOSLLIEE NOCTAHOBMEHUE HA OuLManbHOM nopTane npaBoBow
nHdopmaumum Pecnybnuku TaTtapctaH B MHMOPMALMOHHO-TENEKOMMYHUKALWOHHON CeTu
«MHTepHeT» no appecy: http:/pravo.tatarstan.ru, Ha oduumansHom caiite Kopcabatickoro
cenbckoro  nocenenuss  CabuHckoro  MyHuUunanbHoro  paoHa  no  agpecy:
http://saby.tatarstan.ru/korsabash w o6HapopgoBatb Ha WH(OPMALMOHHBIX CTEeHAaX
noceneHus.

3. HacTosiLuee nocraHoBNEHWE BCTyNaeT B CUMY CO AHs ohuLinarnibHoro onyonmkosaHus.

4. KoHTponb 3a UCMONHEHNEM HACTOSILLEro MOCTAHOBMNEHUS OCTaBNA0 3a COBOIA.

[MaBa cenbeKoro NoceneHus: A.P. Namagunes



YTBEepXaeH
NOCTaHOBMNEHNEM
McnonHutenbHOro kommreTta
Kopcabaluckoro cenbckoro
noceneHna CabuHckoro
MYHMLMNANbHOro panoHa
Pecnybnukn TatapcTaH

oT 25.01.2022 r. Nel

AOMVHUCTPATUBHbIN pernameHT
npegoCcTaBfieHNUs MyHULUMNANBLHOW YCIYrn NO NPUHATUIO HA YYeT rpaXkgaH B KayecTse
HY>XXOAKOLMXCSA B XKUMbIX MOMELLEHNSAX

1. O6wue nonoxeHusa
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfiameHTa

1.1.1. Hactosawmn AOMUHUCTPATMBHBLIN perfnamMeHT npefoCTaBreHns MyHUUunansHOn
ycrnyru ycTaHaBnmMBaeT CTaHAapT M NOpPsAoK NpefoCTaBfeHus MyHMUMNanbHOM yCcnyru no
NPUHATUIO Ha Yy4YeT rpaxgaH B KayeCTBE HYXOAKOLWMXCA B KUMbIX MOMELLEHUAX (ganee
COOTBETCTBEHHO — aAMUHUCTPATUBHbLIN perfiaMmeHT, MyHULMnanbHas ycnyra).

1.1.2. TllonoxeHuss  AOMUHUCTPATUBHOIO  perfnamMeHTa  NPUMEHATCS  Npwu
NpeaoCTaBfEHUN XUMbIX MOMELLEHUA MYHULMNANbLHOMO XUMULWHOMO ¢hoHAa no A0roBopy
couManbHOro Hawmma, MNpU3HaHUM rpaxgaH ManoumyLimMMm B MNOpsSAKe, YCTaHOBMEHHOM
3akoHom Pecnybnukn TatapctaH ot 13 mona 2007 roga Ne 31-3PT «O peanusauuun npas
rpaxgaH Ha npedocTaBeHne UM XUIbiX MOMELLEHUI rocyAapCTBEHHOIO XUNULLHOIo oHaa
Pecnybnukn TatapctaH n MyHULMNANLHOIO XUNULWHOrO hoHAa No JOroBopam COoLManbHOro
HanMay (ganee COOTBETCTBEHHO — Xurnble nomelieHnd, 3akoH Pecnybnukn TatapctaHn Ne 31-
3PT), n exxerogHom nepeperncTpaumm rpaxgaH, COCTOSALMNX Ha yYeTe HYXXOaloLMXCS B XKNUIOM
NoMeLLEHNN.

1.2. KaTteropun 3assutenen

1.2.1. Jluuamun, nmeroLwmMMn NpaBo Ha NoslyYeHne MyHULMNanbHOW YCIyru, SBMSOTCA
rpaxgaHe Poccuinckon dPegepauuun, MpoXuBalLWME Ha TEPpPUTOPUM  MYHULUNANBHOMO
obpasoBaHna B Pecnybnuke TaTapcTaH, MMelOWMe OCHOBaHUA ANd MNPU3HaHUA UX
HY>XO2KOLWMMAUCS B XUMbIX NOMELLEHUAX N MPU3HaHHbIE OpraHaMm MeCTHOIMO caMoynpaBfieHns
B Pecnybnuke TaTapcTtaH ManoMmyLLMMN UM OTHOCALLMECSH K onpeaeneHHon deaepanbHbiM
3aKoHOM, yka3om lNpesnageHTa Poccuinckon degepaumm nnmn sakoHom Pecnybnukmn TatapcTaH
KaTeropuu (ganee — 3asBUTENb).

1.2.1.1. 'paxxgaHamu, HY>XOAILLMMUCS B XXUITbIX MOMELLEHUSX, NPU3HAIOTCA:

1) He saBnAKLWMNECA HAHMMATENSMU XUIbIX NOMELLEHUA NO AOroBopam CoumnasnbHOro
Harvma, [JoroBopaM Hamma XWUMbIX MNOMEWEHNUN XUNUWHOro ¢oHA4a coumanbHOro
NUCNONb30BaHUS UMW 4YfleHaMU CEeMbW HaHMMAaTEeNs >XUIOro MOMELLeHUs MO  OO0roBopy
coumanbHOro HarmMa, AOroBOpY Hamma >XUIToro NOMELLEHUS XUIMULWHOIMO hoHAa CoLManbHOro
ncnonb3oBaHuss NMBG0  COBCTBEHHWKAMM  KUMbIX MOMELLEHUA WU YfeHaMn CeMbM
COBCTBEHHMKA XUITOro NOMELLEHUS;

2) ABnAKOWMECA HaHMMATENAMWU XWUNbIX MOMELLEHUA NO A0roBOpaMm CoumnanbHOro
Harvma, [JoroBopaM Hauma XWUMbIX MNOMEWEHNUN XUNUWHoro d¢oHg4a coumanbHOro
NCMONb30BaHNA UMW YfleHaMU CeMbM HaHUMAaTeNsd >XWMoro roMeLlleHns Mo [OOoroBopy
coumnanbHOro Hamma, JOroBopy Havma XWoro NoOMeLLLEHUS XUNULHOro ooHAa coumansHOro



ncnonb3oBaHuss NMbo COOCTBEHHMKAMWM KWMbIX TMOMELWEHUA WKW  4YfleHaMW CEMbMU
COBCTBEHHMKA XMMNOro NoMeLLeHnsa n obecnevyeHHble obLen NoLwaabio XXNoro NoMeLeHns
Ha OZHOrO YfieHa ceMbn MeHee Y4EeTHON HOPMbI;

3) npoxuBawwue B MNOMELLEHUU, HE OTBeYalLleM YCTaHOBIEHHbIM AN XUMbIX
nomMeLeHnn TpeboBaHUAM;

4) apnsalwmecd HaHMMaTensMn XUMblX MOMELWEHUA Mo [OoroBopam coumasibHOro
Harvma, [JoroBopaM Hanma XWUMbIX MNOMEWEHNN XKUAUWHOrO oHAa couuanbHOro
NCMonb30BaHNA, YNleHaMN CEMbW HaHUMATENS XUITOro NoMeLLeHNs No 4OroBopy coLumanbHOro
HanMMa, [JOroBopy HanMma >XUIIOro MOMELLEeHNa XXunuwHoro d¢oHga  coumanbHOro
MCNONb30BaHUA UM CODCTBEHHUKAMMU XUIbIX NOMELLEHUA, YneHaMmn ceMbU COOCTBEHHMKA
XKWUMOro NoMeLLeHUs!, NPOXMUBAKOLWNMN B KBApPTUPE, 3aHATON HECKOSTbKMMW CEMbSIMWU, €CINn B
cocTaBe ceMbuM umMmeeTcss 6onbHOW, cTpagarowun Txkenonm OPMON  XPOHUYECKOTro
3aboneBaHusi, NpU KOTOPON COBMECTHOE NPOXMBAHNE C HAM B OAHOW KBapTUPE HEBO3MOXKHO,
N HE NMEIOLLIMMUN UHOTO KMUOro NOMELLEHUS, 3aHUMaeMOro Nno 4OroBopy coumManbHOro Hamva,
AO0roBOpY Harma Xusioro NOMeLLEHNS XUNULHOIMO (hoHAa coumasnibHOro MCNONb30BaHUS UK
npuHaanexawero Ha npaeBe COOCTBEHHOCTU. [lepeyveHb COOTBETCTBYHOLWMX 3aboneBaHui
ycTaHaBnmBaeTcs YNOSTHOMOYEHHbIM MpaBuTENBLCTBOM Poccunickon depepaunn
deaepanbHbIM OPraHoOM UCMONHUTENBbHOW BNACTM.

1.2.1.2. [paxgaHe npu3HaKTCA ManoMMyLWMMn B LENsX NpenoCTaBfiEHUS KUMbIX
noMeLLeHNn B Crnyyae, ecnn pasmep Aoxoda, NpUXOOsLWEerocs Ha KaXaoro rpaxgaHuvHa, v
CTOMMOCTb MMYLLECTBA, Haxoasweroca B COOBCTBEHHOCTM rpaxgaH W nognexawero
HanoroobsI0XKeHN0, HE MPEBLILIADT MOPOroBOro 3Ha4YeHUsA 4OX04a U CTOMMOCTU UMYLLIECTBA,
YCTaHOBJIEHHbIX B COOTBETCTBMU C 3akoHOM Pecnybnukun TaTtapctaH Ne 31-3PT.

1.2.2. C 3agBneHnemM BrpaBe o0OpaTUTbCA YMNOMHOMOYEHHbLIN MNpeacTaBUTENb
3agaBuTend, OEeNCTBYOLMW B CWUIy TMOSMIHOMOYMA, OCHOBAHHbLIX Ha OQOPMIIEHHOM B
YCTaHOBMEHHOM 3akoHogaTtenbcTBoM Poccuinckon ®Pepepauumn nopsiake LOBEPEHHOCTY,
3aKOHHbIN npeacTaBUTENb 3asBUTENs, AENCTBYOLWNN HAa OCHOBaHUU (hefeparibHOro 3akoHa
nnBo Ha OCHOBaHWKM akTa YNOSIHOMOYEHHOMO Ha TO OpraHa MECTHOro caMoynpaBneHus (ganee
— 3a8BUTENb, NPeACTaBUTENb 3aABUTENS).

1.3. MNopsgok MHopMnpoBaHUA 0 NpeaocTaBfieHNN MyHULMNATbHON YCyrn

1.3.1. WHdopmauuss o nopsgke npefocTaBfeHuUss  MyHMUUnanbHOW — ycnyru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx BuU3yanbHYHO W TEKCTOBYHO
WHpopMaUMIO O  MyHUUMNANbHOW  ycnyre,  pacnosyioXeHHblX B MNOMELLEHUSX
MHOrOYHKUNOHAbHbIX LIEHTPOB MNpeAoCTaBieHMs roCy4apCTBEHHbIX U MyHULMNANbHbIX
yCIyr.

2) Ha odwmumanbHom caunte Kopcabawckoro cenbckoro noceneHns CabuHckoro
MYHULMNANbHOrO paoHa B WHAOPMALMOHHO-TENEKOMMYHMKAUMOHHON ceTn «VIHTepHeT»
(https://www. saby.tatarstan.ru/rus/korsabash);

3) Ha [MopTane rocygapCTBEHHbLIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr (doyHkumi) (https://
www.gosuslugi.ru) (qanee — EguHbii nopTtan);

5) B rocygapCTBeHHOW WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumnaneHblx ycnyr Pecnybnukm Tartapctan» (http://frgu.tatar.ru) (gpanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTMpoBaHWe Mo BoOMpocaMm npeaocTaBreHnd MyHUUMNansHOW YyCryru
OCyLLEeCTBNAETCS:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBfeHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 06paLleHnn - IMYHO UK NO TENEOHY;



2) B HTEpakTuBHOM cpopme PecnybrnmkaHckoro noprana;

3) B NcnonHutenbHoM komuTeTe Kopcabawickoro cenbckoro noceneHns CabuHcKoro
MYHULMMNansHOro panoHa (aanee — Vicnonkom):

npu yCTHOM obpaLleHnn - MMYHO NN No TenedoHy;

npyv NMCbMEHHOM (B TOM 4ucrie B (hopMe 3NEKTPOHHOrO AOKyMeHTa) obpaleHnumn — Ha
OyMakHOM HocuTene no noyTe, B 3NEeKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. MHpopmauna Ha EanHom noptane, PecnybnukaHckoMm nopTtasne o nopsagke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHUN CBeAEHW, COAepKaLLMXCH
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCNyr, NpefoCTaBnsieTCs 3asaBUTESTHO
becnnaTHo.

[ocTtyn K nHpopmaumm 0 cpokax u nopsiake NpefocTaBfieHUss MyHUUUNAansHOM yCryrm
ocywectBnsieTcs 6e3 BbINONHEHMA 3asgBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yucrne 6e3
NCrNonb30BaHNA NPOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHuYeckue
cpenctBa 3asButensa TpebyeT 3akNiYeHUs JIMLEH3UMOHHOrO WM MHOMO COorfaweHnsa C
npasoobnagartenemM nporpaMMHoro obecrneyvyeHus, npegycmaTpmBaloLero B3MaHue nnarbl,
perucTpauuio Unu asTopu3auuio 3asBUTENs UAM npefocTaBfieHMe UM  NepCoHasnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3adaBUTENS JIMMHO WK NO TenedoHy B COOTBETCTBUM C
nocTynueLLUMM obpalleHnem npegocTaBnaeTcs MHpopmMaums:

1) o MecCcTe HaxoXOeHuUst MHOro(yHKUMOHANbHOMO LEeHTpa npeaocTaBreHuns
rocyAapCTBEHHbIX U MyHMuunanbHblX ycnyr, Wcnonkoma (agpec: PT, CabuHcKkun painioH,
c.Kopcabaw, yn.lWkonbHasa, 28; rpadguk pabotbl 08.00-11.30; 13.00-16.40, cnpaBOYHblE
TenedoHbl 8(843)6222749);

2) O nopsgke npegocTaBneHnsa MyHULMNanbHOM yCcnyru, o cnocobax n cpokax nogadu
3asBreHunn;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTca MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, pPerynupyroLmx BONpoChl NpeaocTaBneHs MyHULMNanbHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXxoOuMbIX ANA pPacCMOTPEHUS 3asiBNEHUa O
npegocTaBfieHUn MyHULUMNAIbHOW YCNyru, O Cpokax NnpuemMa n perucTpaunm sasaBneHus;

5) o0 xopae npegocTaBneHNa MyHULMNANbHOW YCRyru;

6) O MecTe pasmelleHuss Ha oduumanbHOM canTe uHpopmMaumm no Bonpocam
npegocTaBfieHns MyHULUNANIbHON YCNYTu;

7) o nopsagke obxanoBaHua LeACTBUMA wunu 6e34encTBUMS  OOSHKHOCTHBIX N,
Wcnornkoma.

Mo nucbmeHHOMy oO6palleHuilo  COTPYAHMKM — OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopMe pasbsCHAT
3aaBUTEN0 NOPSAOOK NPeAoCTaBfEeHUS MyHULUMMAnNbHOW YCryrM U BOMPOCHI, YKasaHHble B
HaCcTosILLEM NYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TedeHne Tpex paboumx gHen co
OHA perucTpauun obpaleHus HanpasnawT oTBeT 3assuTento. OTBeTbl A4alTCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHusi UCMonb3yHTCs
rocygapcTBeHHble A3blkn Poccuinckon ®enepaunn.

1.3.5. WHpopmauma no Bonpocam npenocTtaBneHna MyHULUUNanbHOW  yCnyru
pasmMellaeTcs Ha odumunanbHom cante Kopcabalickoro cenbckoro noceneHmss CabuHckoro
MYHULMNANbHOrO panoHa 1 Ha MHAPOPMALMOHHbBIX CTEHOAX B NomelleHnax Mcnonkoma ans
paboTbl C 3asABUTENSAMMN.

MHopmauma Ha rocyaapCTBEHHbIX i3blkax Pecnybnuku TatapcTaH, pasmelwlaemas Ha
WH(POPMALUMNOHHBLIX CTeHaax M Ha odwuumanbHoM cante Kopcabawckoro CcenbcKkoro
noceneHus CabuHckoro MYHULUMNANbHOro panoHa B MHPOPMALNOHHO-
TENEeKOMMYHUKaALNOHHON ceTn «IHTEepHET», BKNOYAET CBEAEHUS O MyHULUUNANbHOW yCnyre,
cogepxawmeca B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO
perrnameHTa, VHMOpMaUMIO O MeCTe HaxOXOEHWSA, CrpaBOYHbIX TenedoHax, BpeMeHwu



paboTbl Mcnonkoma, o rpacmke npuemMa 3asiBNeHUn Ha NpeaocTaBleHne MyHULMNANbHON
ycnyru.

1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYNMPYOLLME NPEAOCTaBMNEHME
MYHMUMMANBHOM yCryru

1.4.1. MNepeyeHb HOpPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyrwmx npegocraBfieHne
MyHUUMMNaAnNbHON ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NMCTOYHMKOB UX ohmnymansHoro onybnukosaHus), pasmelleH Ha EanHom noptane, B Peectpe
rocygapCTBEHHbIX M MyHMUMNANbHbIX YCNYr, Ha oduuManbHOM canTe MyHMUUNanbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTU «HTEepHET».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfnamMmeHTa B AeNUCTBYOLWEN pefakumn nognexuT
pasmMeLleHunio Ha EgnHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHULMNASBbHbLIX YCAYT,
Ha odwmumanbHom cante Kopcabawckoro cenbckoro noceneHnss  CabuHCKOro
MYHULMMNAnNbHOrO panoHa B MHPOPMALNOHHO-TENEKOMMYHUKALWOHHOM ceTu « IHTepHeT».

1.5. Tele/IHbI, ncnosfibdyemble B agMNHNUCTPATUBHOM pernamMeHTe, N Ux onpeneneHnd

1.5.1. B agMMHUCTpPaATMBHOM pernamMeHTe MWCMOMb3ylTCA creaylwme TePMUHbI U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroOYHKLUMOHANBLHOMO LEHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobrieHHoe CTPYKTYpHOE
nogpasgeneHue (0punc) MHOrodyHKUMOHANbLHOMO LIeHTpa NpeaocTaBneHns rocyaapCTBEHHbIX
N MyHULMNANbHbIX YCNYr, CO34aHHOE B CESNTbCKOM MOCENEHNN MYHULMNANbHOIo paroHa Unm B
ropoackom okpyre Pecnybnukn TartapctaH B COOTBETCTBUMM C nNyHKTOM 34 [lpaBun
opraHmsauun  OesiTeNbHOCTU MHOrOQYHKUMOHAmNbHbIX  LEHTPOB  MpeaocTaBrieHns
roCygapCTBEHHbIX WM MYHWUMNANbHbIX  YCAYr,  YTBEPXOEHHbIX  MOCTaHOBIIEHWEM
MpasutensbctBa Poccuinckon ®egepaumm ot 22.12.2012 r. Ne 1376 «O6 yteepxaeHum NMpasun
opraHmsauun  OesiTeNbHOCTU MHOrOQOYHKUMOHAmNbHbIX  LEHTPOB  MpeaocTaBrieHns
rocygapCTBEHHbIX U MyHULUMNAMNbHbBIX YCIYr»;

TexHu4yeckas owunbka - owubka (onmcka, onevaTka, rpamMmmaTMyeckas Wnu
apudpmeTndeckas owmbka nmbo nogobHas owwmubka), ponyweHHas Vcnonkomowm,
NpefoCTaBALWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HECOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNAnNbHON YCryrn), CBeAEeHUAM B LJOKYMEHTaX, Ha
OCHOBaHWWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EonHasa cuctema uvaeHTMduMKaummM W ayTeHTUdumKkaumm B MHGPACTPYKType,
obecneunBarowen MHHOOPMaLMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNONb3YEMbIX ANSA NPeoCTaBNEHUS rOCY4apCTBEHHbBIX N MYHULUMNANbHbLIX YCAYr B
anekTpoHHon dopme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHOpMaLMOHHas
cuctema, obecnevmBarollas CaHKUMOHUPOBAHHbLIA AOCTYN YYaCTHUKOB WHAOPMAaLMOHHOIo
B3aMMOLENCTBUA B €4NHON CUCTEME UAEHTUMKaAUUM N ayTeHTudmKaumm K nHdopmMauuu,
cogepxallemncsa B rocyaapCTBEHHbIX MHPOPMAaLMOHHbBIX CUCTEMAX U MHBIX MHEOPMALMOHHBLIX
cucremax;

MoL| - NocygapctBeHHoe GogpxkeTHoe yupexaeHne «MHOroyHKUMOHaMbHbIA LEeHTP
npenoCcTaBfEHNs rOCYyAapCTBEHHbIX U MyHMUMNAnNbHbIX yenyr B Pecnybnuke Tatapcrany;

ANC ML - ABTOMaTU3MpPOBaHHasA nHdOpMaLMOoHHas cucrtema
MHOTrOOYHKUMOHAnNbHbIX LEHTPOB MPEeAOCTaBMEHNSA FOCYAaPCTBEHHbLIX U MyHMUMNANbHbBIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OCHOBHbIE TMOHATUA, WUCMOMb3yeEMble B HACTOSWEM aaMUHUCTPATMBHOM
pernameHTe, NPUMEHAIOTCA B TOM Xe 3HayeHuu, Yto n B PegepanbHOM 3aKoHe OT 26 mons
2006 roga Ne 135-03 «O 3awmuTe KOHKYPEHLNN».



1.5.3. B agmMuHuCTpaTMBHOM perriaMmeHTe Mo 3asBrieHMeM O nNpefocTaBrieHun
MyHULUMNANbHOM Yycnyrn (ganee - 3asBreHue) MNOHUMAaeTCs 3anpoc O npeaocTaBneHun
MYHULMNANbHOM yCcnyrn, NoAaHHbIM B COOTBETCTBUU C NYHKTOM 3 cTtatbu 2 deaepansbHoro
3akoHa oT 27 wwona 2010 roga Ne 210-03 «O6 opraHMsauuu npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNanbHbIX ycrnyr» (aanee — @eaeparnbHbiin 3akoH Ne 210-93).

2. CtTaHAapT npefocTaBneHUsi MyHMUUNnanbHOW ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru
MPUHATUE Ha yYeT rpaxxaaH B KaYeCTBE HY)XXAAIOLMXCS B XKUIbIX MOMELLEHUSIX.

2.2. HanmeHoBaHue UCNONHUTENBHO-PACNOPSAAUTENBHOMO opraHa MecTHOro
camoynpaBnieHusi, HeNnocpeaCcTBEHHO NPeAoCTaBMALIEro MyHULMNANbHYIO YCNyry

WcnonHutenbHbin  komuteT Kopcabawckoro cenbckoro noceneHns CabuHCKoro
MYHULMNansHOro panoHa Pecnybnukn TatapcTaH.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMNANbHOW yCnyru

2.3.1. PesynbTaTtoM NnpegoctaBneHns MyHUUMNanbHON yCnyru SBnseTcs:

1) peleHne o0 NPUHATUN Ha YYeT rpaxaaH, Hy>KOarLWwmnxXcsl B NpeaoCcTaBNeHNN XXNNoro
nomelleHns (npunoxenue Ne 1 k HacTosILeMY aAMUHUCTPATUBHOMY pPerfnamMeHTy);

2) pelweHne o6 oTKase B NpeaoCTaBneHnn MyHULUNanbHoW ycnyrmn (npunoxeHme Ne
2 K HacTodAweMy aAMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANs NpeaoCcTaBneHns
MyHULUMnaneHom ycnyrm (npunoxeHune Ne 3 K HacTosweMy agMUHUCTPATUBHOMY pPerfiaMmeHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asBuTernto
B (popmMe O3neKTPOHHOro [OOKYMEHTa, MOAMNUCAaHHOrO YCUITIEHHOW KBanuduumpoBaHHOW
9NEKTPOHHOW MOAMUCBID  YNOMIHOMOYEHHOro  AOMMKHOCTHOro nuua Wcnonkoma  (nmbo
Mcnonkoma), B cootBeTcTBUM C DefepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «O6
3NEeKTPOHHOM nognucny (aanee — degepanbHbin 3akoH Ne 63-D3) B nn4yHbIN KabuHeT EgmHoro
noptana. B cnyyae HanpasneHusa 3asBneHus nocpeactsom PecnybnukaHckoro noptana
pesynbTaT NpefoCTaBNeHNs MyHULMNanbHOW YCRyrn HanpasnseTcs B JIMYHbIA KabuHeT
PecnybnukaHckoro nopTana.

2.3.3. o BblGopy 3asBuUTENsA pes3ynbTaT NpeocTaBreHuss MyHUUMNanbHOW YCryru
Bblgaetca B Mcnonkome unn B MOLL B dopme ak3emnnspa SMEKTPOHHOro AOKYMEHTa,
pacne4yataHHoro Ha OyMaxHOM HocuTene, 3aBepeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YNOSTHOMOYEHHOIO AOSMKHOCTHOMO nnua Mcnonkoma mnm pabotHmka MOL.

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pes3ynbTaT NpefoCTaBfeHns MyHUUMNanbHON
ycnyrm B QOpMe 3MEeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [OeWCTBUA pesynbTaTa
npegocTaBfieHNs MyHULUMNANbHON YCNyru.

2.4. CpoK npegocTaBrieHns MyHULMNanbHOW yCryrn, B TOM YMChe C y4eTOM HeOBX0ANMOCTH
obpalleHus B opraHm3auuu, yyacteyrowme B NpegocTaBneHm MyHULmMnanbHOW yCryrn, CPok
NPUOCTaHOBIEHNS NPefoCTaBneHns MyHULUNAneHOW YCNyru B cryvae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpeayCMOTpeHa 3akoHodaTeNnbcTtBoM Poccuickon ®eaepaumm, Cpok
Bblaayun (HanpaBneHus) AOKYMEHTOB, ABMSIOWNXCA pe3ynbTaToM NpeocTaBneHmns
MYHULUMMNANbHOW yCnyru

2.4.1. MyHuumnanesHas ycnyra npegoctaBnsaeTtcs B TedeHne 25 paboumx gHen co aHs
perucrpauum 3asaBneHus.



2.4.2. TpuocTaHOBNeHWe cpoka MpeaoCTaBNeHnst MyHUUMNAnbHOW YCnyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHwe [OoKyMeHTa, SBRsSIOLWErocs pe3ynbTaTtoM npeaocTaBneHus
MyHUUMNANbHOM ycnyrn B popMe 3NeKTPOHHOro AOKYMEHTA, 3asiBUTENO OCYLLECTBNSETCS B
AeHb 0POPMIIEHNSI U perncTpauun pesynbtaTa NPeAoCTaBNeHNss MyHULMMANBHOW YCNyTu.

2.5. VicuepnbiBatoLmin nepeyeHb A0KYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
3aKoHoAAaTENbHBIMU UIN UHLIMW HOPMATUBHBLIMM NPaBOBbLIMW akTaMun ANs NPeAoCTaBeHNSs
MyHMLMNANbHOW YCryru, a Takke YCryr, KoTopble SBNSTCA HeobXoaAMMbIMU U
ob6s13aTenbHbIMU AN NPEAOCTaBNEeHNs MyHULUMNAnbHbIX YCIYr, NoAnexXaLumx
npeacTaBneHnto 3asBUTeNem, cnocobbl UX NOMyYeHUs 3asiBUTENEM, B TOM YMChe B
3MNEeKTPOHHON hopme, NOPSIAOK MX NPeacTaBneHns

2.5.1. [ina nony4yeHnss MyHUUUNAanbHOM YCIyrn 3asiBuTenb NpeacTaBnsaeT crnegyowme
AOKYMEHTbI BHE 3aBMCUMOCTM OT KaTeropmm n OCHOBaHUs obpalleHuns:

1) AOKYMEHT, yOOCTOBEpPSOLWMA NIMYHOCTL (He TpebyeTcs B cnyyae obpalleHus
nocpeacteom PecnybnukaHckoro noprana);

2) OOKYMEHT, yAOCTOBEPSIOLWMIA NONHOMOYMS NpeacTtaBuTend 3asBuTens, B criyvae
oOpalleHunsa 3a npefocTaBneHneM MyHULMNANbLHOW YCryrn npeacraButens 3assutens (He
TpebyeTca B criydae obpalleHus 3aKoHHbIX NpeacTaBuTenen pusndecknx nuu);

3) 3asaBneHue:

B hopMe [OKyMeHTa Ha OBymaxHom HocuTene (npunoxeHuve Ne 4 k HacTosiwemy
aAMWHUCTPATUBHOMY peErfiaMmeHTy);

B ONIEKTPOHHOW opme (3anonHAeTcss MOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
cBeleHUA B 3MeKTPOHHyl OopMy 3asiBfieHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHUAMU NyHKTa 2.5.7 agMUHUCTPATMBHOIO perfiaMmeHTa, npy obpalleHnm nocpencTBOM
EauHoro noprana, PecnybnukaHckoro noptana;

4) [OKYMEeHTbI, NoATBepXaatoLLne coctaB CeEMbM 3aABUTENS:

CBMAETENbCTBA O rOCYJapCTBEHHOW PerncTpaumm akToB rPaKOaHCKOro COCTOSAHMS,
BblAaHHbIE KOMMETEHTHbIMW OpraHamu MWHOCTPAHHOrO rocyaapcTBa, M WX HOTapuarbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK;

cBuaeTenbcTea 06 yCbIHOBNEHUN, BblAAHHbIE OpraHaMm 3anncu akToB rpaXgaHCKoro
COCTOSIHUSI UINN KOHCYNbCKUMU yupexaeHnammn Poccuiickon egepauuu;

OOKYMEHTbI, BblAaHHble (0hOpMIeHHbIE) opraHamn JO3HaHUSA, crieaAcTeus Nnbo cyaom
B X0Je NpoM3BOACTBA MO YrofIoBHbIM AefnaM, AOKYMEHTbI, BblAaHHbIe (OPOPMIEHHbIE) B X0A4€e
rpaXxgaHCcKoro wWnNu agMUHUCTPATMBHOMO Cydonpou3BoactBa NGO CyaonpousBOACTBa B
apOuTpaxHbIX cyaax, B TOM 4YuChe pelleHnd, NpuroBopbl, onpeaeneHns n noctaHoBEHUS
cynoB O6LLEN IOpUCONKUNM U apOUTPaXKHbIX Cya0B.

5) OOKYMEHTbI, AdatolimMe OCHOBaHME OTHOCUTbL 3asBuTens Nubo uneHa ero cembu K
KaTteropum rpaxaaH, UMetoLLMX NpaBo Ha NpeaocTaBNeHne XNnoro nomMeLLeHns BHe odepeam
B COOTBETCTBUMU C XUMNULLHBIM 3aKOHOL4ATENbCTBOM:

MeOuLMHCKas cnpaBka U3 MeQULUHCKON opraHn3aunm - Npu Hanu4mm B COCTaBe CeMbM
rpaxkgaHnHa G0nbHOro, CTpagaroLero Tsxenorm OpMON XPOHUYECKOro 3aboneBaHus, npu
KOTOPOM COBMECTHOE MPOXMBaHWE C HUM B OLHOMW KBapTMpe HEBO3MOXHO, MO MNEepeyHto,
yTBEPXOEHHOMY YNOSTHOMOYEHHbIM [MpaBuTENnLCTBOM Poccuinckon depepaumm
deaepanbHbIM OPraHOM UCTMOSTHUTESNbHOMW BNAacTy;

crpaBka W3 OpraHoOB OMEeKW M MOMeYnTenbCTBa O Ha3HaA4YeHUMM OrfekyHa - B Cry4vae
nognucaHnsa 3asBreHnd O TMPUHATUM Ha Yy4yeT OMeKyHOM, [OEeWCTBYKLMM OT WUMEHU
HegeecnocobHOro rpaXxaaHuHa;

AOKYMEHTbI, nogTBepXgawlune ctatyc AeTen-CcMpoT U aeTen, ocTaBwuxcsa 6e3s
noneyeHns poauTenen, nuy U3 Yucna AeTen-cupoT U geTen, ocTtaBlumxcsa 6e3 noneyvyeHud
poauTernen, N0 OKOHYaHUM Ux npebbiBaHNA B 06pa3oBaTenbHbIX M MHbIX OpraHmM3aumsix, B TOM



yucne B opraHmM3aumsix coumanbHOro o0CNyXMBaHUA, B NPUEMHbIX CEMbSX, OETCKMX AOMaX
CEMEWNHOro Tuna, Npu NpekpaLleHnn onekn (NonevYnTensCcTBa), a Takke N0 OKOHYaHUM CRYXXObI
B BoopyxeHHbix Cunax Poccunckon depepaummn unv rno BO3BpaLLEHUU U3 yUpexOeHuM,
NCNOSTHAKLNX HaKa3aHe B BUAe nueHnst ceoboabl;

6) NnpaBoycTaHaBnMBawLWmne OOKYMEHTbl Ha OOBLEKTbl HEeOBMXKMMOCTM, MnpaBa Ha
KOTOpble He 3aperncTpupoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTN;

7) 064a3aTenbCTBO COBEPLUEHHOMETHUX YneHoB ceMbM 006 ocBoObOXOaeHWW nocrne
NOSTly4YEHNS XUIOro NOMeELLEHNss paHee 3aHMMaeMoKn NfowanM Ha YCrioBusX CoumanbHOro
HanMa, 3a MCKNIOYEHNEM CriydaeB NpefoCTaBeHUs XUNoro rnoMeLleHns B LOOMOSIHEHUE K
UMEIOLLIEMYCS XKUINOMY NMOMELLEHUIO.

2.5.2. Ana npusHaHus 3asBuTend ManoumyLiMM OAHOBPEMEHHO C OOKYMEHTaMu,
npegyCMOTPEHHbIMU MYHKTOM 2.5.1 agMMHUCTPATUBHOIO pernameHTa, NpeaocTaBfisalTCA
cnegywowmne AOKYMEHTbI:

1) cnpaBka 06 obyyeHun B  obOpasoBaTesbHbIX  OpraHu3auusx  cpegHero
npodeccuoHanbHOro uMnu BbiCcero obpasoBaHWA B crydae OOy4YeHUs YNeHOB CeMbM
3asBUTENA B TaKUX OpraHu3aumsix;

2) cBeEeHUNA, cogepxalumecs B KHUre yvyeta LOXOA0B M PacxodoB U XO3ANCTBEHHbIX
onepaumn MHAMBUAYANbLHOIO MpeanpuHUMaTens, MNPUMEHSIOWEro Kak ooy, Tak W
YMNPOLLEHHYIO cuctemy HanoroobnoxeHus, cuctemy HanoroobsoXxeHns ans
cenbxo3ToBaponpoussoanTenen (e4uHbIi CefIbCKOXO3ANCTBEHHbIN Hanor);

3) NnepBUYHbIE Y4YeTHble [OOKYMEHTbI, MOATBEPXAalLWMe pacxogbl 3a pacHeTHbIN
nepuoa uHaMBMAayanbHbIX NpeanpuHUMaTtenen, B criydae ecnum o6beKTOM HanoroobnoXxeHns
ABMSAOTCA OXOObl, HE YMEHbLUEHHbIE HAa BENUYNHY COOTBETCTBYIOLLNX PACXOAOB;

4) cornawleHue (goroBop) Mexay YrieHamm KpeCcTbsIHCKOro (hepMepCKoro) Xo3samcTaa o
pacnpefeneHuM nnoAaoB, MPOAYKUMM W  [OXOOO0B, KOTOpble MOMfy4vYeHbl B pesynbraTe
AEATEeNbHOCTM 3TOro X03ANCTBA B CllyYae ecrv YfieHbl CeMbU 3aABUTENS ABMAIOTCA YNeHamMm
TaKoro xo3sancTBa;

5) otyeT cybbekTa OLEeHOYHON OeATenbHOCTU 00 OueHKe TPaHCMOPTHbLbIX CPencTs,
HaxoOAWmMXcss B COBCTBEHHOCTW rpaxaaH, MNPU3HaHHbIX HYXOAWUMUCA B XUMbIX
NOMeLLLEHNSX.

2.5.3. B cnyyae ecnu B TedeHWe pacyeTHOro nepuopa uneHbl CeMbW UM OOUHOKO
NpoXmnBaroLLmMi 3aasuTernb Oblniv BbIHYXAEHbl NpoAaTb UMYLLECTBO, BXOAdLLEe B NepeveHb
UMyLLLEeCTBa, NoANexallero HanoroobfoXeHUI0 U y4nTbiIBAEMOro AN NPU3HaHUA rpaxaaH
ManouMyLLMMK, NPeacTaBnsnTCa AOKYMEHTbI, NoATBepXKaatoLwmne NnpuynHy npogaxu (onnarta
CPOYHOro MeAMLUMHCKOro feYyeHns, JOpOoroCToALLMX NekapcTs v ap.).

254. Tlpn HanMuMm naeHakonneHUn B XKUMULIHO-CTPOUTENbHBIX W rapaxHblX
KoonepaTtmBax 3adBuTENeM MpPeAcTaBNAlTCA CBEAEHWA O CTOMMOCTU  YKa3aHHbIX
naeHakonneHnn, 3aBepeHHbIe XUIMULLHO-CTPOUTENBHBIMU, FrapaxHbIMU KoonepaTuBaMu.

2.5.5. B cnyyae ecnu 3asgBuTesib OTHECEH K onpeeneHHon geaepanbHbiM 3aKOHOM,
ykasom [lpesngeHta Poccuiickon ®depepaumm unm 3akoHoMm Pecnybnuku TartapcTaH
KaTeropum OOHOBPEMEHHO C  [OOKyYMEHTamMu, nMpeayCMOTPEHHbIMW  MyHKTOM  2.5.1
afMVHUCTPATUBHOIO perriaMmeHTa, HeobXxoaAnMbl AOKYMEHTbI, NoATBepXAatoLme OTHOLLEHNe
rpaxgaH K nHowu, onpeneneHHon degepanbHbiM 3aKOHOM, yka3om [NpesngeHta Poccunckom
depepaumm mnu 3akoHom Pecnybnukm TaTtapctaH kaTteropuun, uMmerowen npaBo ObiTb
NMPUHATOM Ha yYeT B Ka4eCTBE HY>KOAKLLNXCH B XMUMbIX NOMELLEHUNAX.

2.5.6. 3agBneHne wn npunaraemMble [LOOKYMEHTbl MOryT ObiTb npeacTaBreHbl
(HanpaBneHbl) 3asBUTENEM OAHUM M3 CrieayoLmMx cnocobos:

1) yepe3 MOL Ha OymaxHbIX HOCUTENAX M B BUAE SNEKTPOHHbIX [LOKYMEHTOB,
COOTBETCTBYHOLMX TPEOOBaHNAM NyHKTa 2.5.7 aMUHUCTPATUBHOIO perfiaMmeHTa;

2) nocpenctsom PecnybnumkaHcKoro noprana B 9f1eKTPOHHOW hopMme;



3) B McnonkoMm NMYHO MK NocCpeacTBOM MOYTOBOW CBA3W Ha OyMaHOM HoOcuTere.
3adaBneHve n npunaraemble AOKYMEHTbI, NPU HanpasfeHnn NocpecTBOM MOYTOBOM CBA3M,
3aBepsTCA B YCTAHOBNEHHOM MOpPSiAKe.

2.5.7. 3asBneHve npu HanpasneHUn nocpeacTtBom PecnybnvkaHckoro nopTana
noanucbiBaeTcs NPOCTOM 3MEKTPOHHOM NOAMNUCHIO 3asiBUTENNS.

[Ons nonyvyeHna npoCTON 3MEKTPOHHOW MOAMUCU 3asiBUTEN0 HeobXoauMMO MpPOWNTU
npoueaypy pernctpaunm (ayteHtndgpukaumnmn) B ECUA, a Takke nogreepavTb YY4ETHYIO 3aMUCh.

ONEeKTPOHHbIE [OOKYMEHTbl (3SIEKTPOHHble 06pa3sbl [JOKYMEHTOB), YKa3aHHble B
noanyHkrax 2, 4 - 6 nyHkra 2.5.1, nognyHkre 5 nyHkra 2.5.2 agMMHUCTPaTUBHOIO pernameHTa,
3aBepsieTCs YCUNEeHHON KBannuunupoBaHHOM NOANUCKHIO KL, YNOSTHOMOYEHHbIX Ha Co3aaHue
W nognucaHne Takux 4OKYMEHTOB, B TOM YMUCHe HoTapuycamu.

ONEeKTPOHHbIE OOKYMEHTbI (3NeKTpOHHble 06pa3bl AOKYMEHTOB), MpwunaraemMble K
3asiBMEeHNI0, B TOM YMCIe JOBEPEHHOCTU, HanpaensTcs B Buae annos B popmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6anT.

KayecTBO npegoctaBnsieMblX 3SIEKTPOHHbLIX AOKYMEHTOB (3MEKTPOHHbIX 06pasoB
AOKYMEHTOB) AOSMPKHO MO3BOSIATL B MNOSIHOM O6beme npovntaTb TEKCT AOKYMEeHTa WU
pacno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.8. 3anpelaeTca TpeboBaTtb OT 3assBUTENS:

1) npegcrtaBneHus OOKYMEHTOB M MHGOPMauuM UAW OCYLLECTBIEHUS OEWNCTBUN,
npeacTaBfieHMe WM OCYLLECTBIIEHME KOTOPbIX HEe MpeaycMOTPeHO HOopMaTUBHbIMU
NpaBoOBbIMM  aKkTaMu,  pPEerynmpylolmMmMm  OTHOLUEHMS, BO3HUKaWLWMe B CBA3M C
npegocTaBfieHMEM MYHULMMNANBHOW YCNYTK;

2) OCyLWecCTBMeHUs OeNCTBUW, B TOM 4UCREe CcOrfiacoBaHun, HeobXxoauMbIX AJis
NONyYeHNa MyHULMNANbHOM YCIyrn U CBA3aHHbIX C 0bpalleHneM B UHble roCy4apCTBEHHbIE
opraHbl, OpraHbl MECTHOro camoynpasfeHWsi, opraHm3auuun, 3a WUCKNIOYEHUEM MOMyYeHus
ycryr u noriyYeHus OOKYMEHTOB W  uHdopmauuu, npedocTaBndeMblx B pesynbraTe
npefocTaBfeHna TakuxX YCNyr, BKMOYEHHbIX B NepeyvHu, ykasaHHble B 4actu 1 ctatbu 9
depnepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENBbHbLIX YCAYT);

3) NnpeAcTaBneHnsa AOKYMEHTOB U MHPOPMaLMK, OTCYTCTBUE U (UNN) HEJOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuchb Npu nepesoHavyanbHOM oTkase B npuemMe AOKYMEHTOB, He06Xo4MMbIX
ANa npefocTaBneHnss MyHuUMnaneHon ycnyrn, nubo B npegocTaBneHun MyHULUNansHOM
YCIyru, 3a UCKMYEHMEM CneayoLmX cryyaes:

a) Wu3MeHeHne TpebOBaHUMN HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLUXCS
npefocTaBfieHNs MyHUUMMNAnNbHOW YCNyru, nocrie nepBoHayarbHOW nodavv 3asiBNeHus o
npegocTaBfeHnn MyHULMNAnbHON yCnyru;

0) Hanuuve ownbOK B 3asBNEHUW O NPeaoCTaBMEHUN MyHULMNANbHOW YCryrn u
AOKYMeHTax, NoJaHHbIX 3asiBUTeneM nocre nepBoHa4anbHOro oTkasa B npMemMe 4OKYMEHTOB,
HeobXxoaMMbIX ONS NpefocTaBfeHuMs MyHUUMnanbHOM ycnyrn, nubo B npeaocTaBneHun
MYHULMNANbHOM YCIYrU U HE BKIMOYEHHbIX B NMPeACTaBEeHHbIV paHee KOMMIEKT JOKYMEHTOB;

B) UCTeYyeHMe cpoka OeNCTBUS LOKYMEHTOB WAN U3MEHEHWe MHdopMauuu nocrne
nepBoOHavyanbHOro OTKasa B MNpuvemMe AOKYMEHTOB, HeobxoauMblX AONis npedocTaBrneHns
MYyHULMNANbHOM ycnyru, nnbo B npegocTaBneHum MyHUUUNansHOM yCnyru;

r) BbiSIBNIEHWE OOKYMEHTanbHO NOATBEPXKOEHHOIO hakTa (NPMU3HaAKOB) OLUMOOYHOro uUnm
NpPoTUBONPaBHOIro Aencteus (6e30encTBus) AOMKHOCTHOro nuua Mcnonkoma, paboTHuKa
M®L, npu nepBoHayanbHOM OTKa3e B MNPUEME AOOKYMEHTOB, Heobxogumbix Ans
npegocTaBfieHns MyHULMNANsHON ycrnyru, Nnnbo B NpefoCTaBleHnn MyHUUMNanbLHOW yCnyru,
O YeM B MMCbMEHHOM BuAe 3a Nognucbio pykosoauTens Mcnonkoma npy nepBoHavanbHOM
OTKase B NpMemMe JOKYMEHTOB, HEOBX0OOMUMbIX A5 NpefoCTaBAeHUss MyHUUUNanbHOW yCnyru,
yBeAOMIISieTCA 3as8BUTENb, @ Takke NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHbIe HeyaobCTBa;

4) npepgoctaBneHMs Ha OyMaxHOM HocuTene [OOKYMEHTOB W uHdopMauuu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblny 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4YacTu
1 cTtatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKMHYEHNEM CIyYaeB, €CNN HAaHEeCEeHWe



OTMETOK Ha TakKne OOKYMEHTbI nmmbo ux un3bATUE SABNSETCA HeobxoanMmbiM ycrnosumem
npenocrassieHnA FocyﬂapCTBeHHOVI nin MyHVILl,VIHaJ'IbHDVI ycnyrn, wun WHbIX Clly4daes,
YCTaHOBJI€HHbIX (be,El,epaJ'leblMl/l 3adKOHaMMN.

2.6. |/|C‘-IepI'IbIBal0LIJ,VIl7] nepevyeHb OKYMEHTOB, HeobXxoauMbIX B COOTBETCTBUN C
HOPMaTMBHbIMU NPaBOBbIMW akKTaMn A4 npegocraBsiieHns MyHI/ILl,I/lI'IaJ'IbH017I YCIyru, KOtTopble
HaxogAaTCA B pacnops>XeHnn rocyaapCrtBeHHbIX opraHoB, opraHoB MeCTHOIo
camMoynpaslieHna n nogseoMCTBEHHbIX roCcyapCTBEeHHbIM OpraHam uUnmn opraHam MecTHOro
camMoynpaslieHus OpFaHI/I38LI,I/IIZ N KOTOpble 3aABUTESNb BrpaBe NnpeactaBuUTb, a Takxke
cnocobbl nx noJyiydyeHund 3adasutendamm, B TOM 4YUCre B 3]'IeKTp0HHOI7I cbopme, nopAaaokK nx
npencraBJ/iEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCTHOro camoynpaslieHuA nnbo
opraHunsauud, B pacnopsA>KeHU1 KOTOPbIX HaxXoaATCA AaHHbIEe OOKYMEHTbI

2.6.1. MNMonyyatoTcs B paMkax MeXBeJOMCTBEHHOIO B3aMMOOENCTBUA:

1) Bbinucka M3 EMPH o npaBax oTgenbHOro nvua Ha wmmerowmecs (MMeBLUMECS)
00bekTbl HeaBmKUMOCTU — DefepanbHas cnyxba rocygapCTBEHHOW pernctpauun, kagactpa
n kaptorpadum (PocpeecTp);

2) Bbinucka wu3 EMPH Ha o6bekt HegBwxkumoctn — dDegepanbHas cnyxba
rocygapCTBEHHON permcrtpauum, kKagacTtpa u kaptorpadgum (Pocpeectp);

3) cBefeHusi 0 rocyaapCTBEHHOM perucTpaumm cMepTn N3 eANHOro rocyaapCTBEHHOrO
peecTpa 3anucen akToB rpaxgaHckoro coctosiHna — ®HC Poccup;

4) cBefeHMss O rOCyJapCTBEHHOW  pernctpaumm  poXaoeHus U3 eduHOoro
rocygapCTBEHHOMO peecTtpa 3anncen akToB rpaxgaHckoro coctosHus — ®HC Poccuu;

5) cBefeHust 0 rocyaapCTBEHHOM permcTpaumnmn 3akmnoyeHmns (pactopxeHus) 6paka s
€MHOro rocyapCTBEHHOIO peecTpa 3anncemn akToB rpaxkgaHckoro coctosiHua — ®HC Poccuu;

6) cBegeHus 0 perucTpaumoHHOM yyeTe No MECTY XUTenbCTBa U MecTy npebbiBaHUA
— MB[ Poccuu;

7) cBefeHus, noaTeBepxparlmne KOMMYeCTBO rpaxaaH, 3apermcTpupoBaHHbIX MO
MECTY XUTENbCTBA B XWUOM NOMELLEHUN — yrpasBnsaoLwasa opraHM3aumss MHOrokBapTUPHOTIo
Aoma nmbo pacHeTHbIN LEeHTp;

8) [OOKyMeHTbl, MoATBepXJalLwme npaBoO MNOMb30BAHUSA XWUMbIM  NOMELLEHUEM,
3aHMMaeMbIM TpaXxdaHVHOM U 4fieHaMu ero cembu (OOroBop, opAep, pelleHne o
NpefoCTaBfiEHNUN  XUMOro  MNOMELEHNS W UHble  OOKYMEHTbl) — OpraH MeCTHOro
camoynpasneHns;

9) pelweHne O NPU3HAHUN XWUIOro Aoma (KWUMOro MOMELLEHUs!) HEMPUroAHbIM Ans
npoXxmnBaHusa — eneparnbHbii OpraH MCNOSIHUTENBbHOW BracTW, OpraH WCMONHUTENbHOW
Bnactu Pecnybnukun TatapctaH, opraH MECTHOro camoynpaBfieHUs;

10) cBegeHnsa O NonyyYeHun coumanbHblX Bbinnat — [NeHCnoHHbIn hoHa Poccunckon
depepaumm;

11) ceegeHunsa o goxoaax dpuamyeckoro nuua no popme no gopme Ne2-HAPJT — PHC
Poccuu;

12) cBegeHuna o goxoaax nuua, ABNsALLEeroca MHaMBuayanbHbIM NpeanpuHuMaTenem,
no dopme 3-HAPJT — PHC Poccuy;

13) AOKYMEHTbI, MOATBEPXAAloLWMe OTHOLEHME rpaxaaH K MHOW, onpeaeneHHowm
denepanbHbIM  3aKOHOM, Yykasom [lpesngeHta Poccunckon dPegepauum Unnm  3aKOHOM
Pecnybnukn TaTtapctaH kateropuu, UMetowen npaBo ObiTb MNPUHATON Ha y4YeT B KayecTBe
HY>XOAKOLLMXCA B XWUIbIX MOMELLEHNSIX — YNONTHOMOYEHHbIW OpraH;

14) cBegeHUs 0 NOCTAHOBKE Ha yyeT B HAnorosom opraHe gusnyeckoro nuua (MHH) —
®HC Poccuu;

15) cBegeHna O CTpaxoBOM HOMepe uHavBuayanbHoro nuuesoro cyeta (CHUIC) —
lMeHcnoHHbIM hoHa Poccuinckon ®epepaumn:

16) cBegeHnsa o HannumMm TpaHcnopTHoro cpeactea — MB[ Poccun, MUC Poccuu;



17) [OKYMEHT, NoATBEPXKAAKLLNA NOSTHOMOYNSA 3aKOHHOTO NpeaCcTaBUTENS 3asBUTENS,
B Criydae nogayu 3asiBNeHus 3akOHHbIM npeactasuTenemM (B 4actu cBuaeTenbcrtBa O
pPOXOEHUN, BbIOAHHOMO OpraHaMy 3anucu akToB rpaXOaHCKoro coctosiHua Poccuinckon
depgepaummn, UnNn AOKYMeHTa, Bbl4aHHOrO OpraHamMu onekun 1 noneyYnTenbcTBa B COOTBETCTBUN
C 3akoHogaTenbctBoM Poccuinckon ®depepaumn) — OHC Poccun, [leHCUOHHbIN (PoHA
Poccuinckon ®epgepaunu;

18) npoBepka COOTBETCTBUA (PAMUSBLHO-UMEHHOW TPYMMbl, AaTbl POXAEHUs, nona u
CHUWINC — MNMeHcnoHHbIn hoHa Poccuickon Pepepaunu;

19) ceegeHuns o gencTeuTenbHoOCTU nacnopta — MB[ Poccuu;

20) cBegeHuss o akTe Bblgadnm U codepaHuu OOBEPEHHOCTM — eAuHas
MHopMaLMOHHas cuctema HoTapuara.

Cnocobbl nony4yeHns 1M NopsLoK NpeacTtaBfeHns OOKYMEHTOB, KOTOpble 3asiBUTESNb
BrNpaBe npeacTaBuTb, onpeneneHsl NyHKTOM 2.5.6 HacToswero pernameHTa. 3anpewaetcs
TpeboBaTb OT 3aABUTENS BblENepeYnCriEHHbIE AOKYMEHTbI, HAXO4ALWMECH B pacnopsiKeHnn
rocyJapCTBEHHbIX OPraHoOB, OPraHOB MECTHOrO CaMOynpaBieHUst U UHbIX OpraHn3auuni.

2.6.2. 3agasuTenb BnpaBe MNpeaoCTaBuUTb AOKYMEHTbl (CBedeHWsl), yKasaHHble B
nognyHkrax 1 - 17 nyHkTa 2.6.1 agMMHUCTPATMBHOIO pernameHTa, B popme 9neKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YyCUNEHHOMN KBanMunumpoBaHHOM NoAnNuUCLI0 nuu,
YNOSTHOMOYEHHbIX Ha CO34aHue 1 noanucaHne Taknx JOKYMEHTOB, Npu nogadve 3asiBreHuns.

2.6.3. HenpeacraBneHve (HeCcBoeBpeMEHHOe NpeacTaBreHne) yka3aHHbIMU B MyHKTE
2.6.1 agMMHUCTPATUBHOIO perfamMeHTa opraHamu roCydapCTBEHHOM BRacTu, oOpraHamu
MECTHOro camMoynpaBfieHusi, OpraHm3aunsiMm OKYMEHTOB N CBEOEHUA HEe MOXET SBNATbCA
OCHOBaHWEM A1 0TKa3a B NpeoCTaBNeHNn MyHULMNANbHOW YCIyru.

2.6.4. [omkHocTHOe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
agMMHUCTPATMBHOIO  perfnaMeHTa oOpraHoB W  oOpraHuMsauun, He npeacTaBuBLUME
(HecBoeBpeMeEHHO npeACTaBMBLUME) 3anpoOLUEHHbIE M  HaxOAdalMecs B pPaCnopsiKeHuu
AOKYMEHT WNU CBeAeHUus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU MHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHoAaTenbcTtBoM Poccuiickon ®egepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENA OOKYMEHTbl CBEAEHUS, B TOM 4uCrie
noaTBepXxgalwLwme BHECEHWE 3asBUTENEM nnaTbl 3a MNpefoCTaBfieHne MyHULMNanbHOM
ycnyry, HaxogsiMecs B pPacnopsiKeHMUM rocyaapCTBEHHbBIX OpraHoB, OpPraHOB MECTHOrO
camoynpasneHus N NoABEAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam UM opraHaMm MeCTHOro
camoynpaBneHus opraHmsaunin.

HenpencraBneHue 3asBUTENEM [OOKYMEHTOB, COAEpXaluMX CBEAEHUs, KOTOpble
HaxXoAATCS B pacrnopsiKeHUM rocygapCTBEHHbIX OpraHoOB, OPraHOB MECTHOIO camMoynpaBfieHns
N NOABEOOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHamM UnM opraHam MeCTHOro camoynpaBfeHus
opraHmsauun, He sBMSETCA OCHOBaHMEM [NA OTKasa 3asBUTEN0 B NpeaocTaBfieHnn
MYHULMNAnbHOW YCNyru.

2.7. icuepnbiBatowmnm nepedeHb OCHOBaHUM 4S5 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaMMbIX ONs NpeaoCcTaBNeHNs MyHULMNANbHOW YCyrn

2.7.1. OcHoBaHuaAMM [nss OTKa3a B MNpPUMEME [OOKYMEHTOB, HeobxoguMmbix Ans
npenoCTaBfEHNS MyHMUMNANBHOW YCINYIn, ABASOTCS:

1) npeactaBneHHbIE 3a\BUTENEM LOKYMEHTbl codepXaT NO4YMCTKA U MCMNpaBneHus
TEKCTa, He 3aBepeHHble B MNopsgke, YCTAaHOBMIEHHOM 3aKoHO4AaTeNbCTBOM Poccuimckon
depepaumm;

2) DOKYMEHTbI coepkaT MOBPEXOEHUS, Hanmyne KOTOPbIX HE MO3BOSISIET B MOSTHOM
obbeme ucnonb3oBaTb MHGAOPMAUMKD U CBEOEHUS, COAepXalwumeca B AOKYMEHTax Aans
npegocTaBfieHNa MyHULUNANbHOW YCAYr;

3) NnpeacraBneHHble JOKYMEHTbI UMW CBEAEHUS YTPaATUIM CUITY HA MOMEHT obpalleHuns
3a MyHMUMMNANbHOW YCINyron (OOKYMEHT, yAOCTOBEPSIOWMIA MOMHOMOYMSA npeacTaBUTens



3aaBuUTeENs, B cnyyae obpalleHuns 3a npefocTtaBreHmeM MyHULMNAanbHON YCRyrn yka3aHHbIM
nmuom);

4) nopadva 3asdBMNeHUs O NpeaoCcTaBfiEHUN MYHULUUNANbHOM YCyrM U OOKYMEHTOB,
HeobXxoaMMbIX ANA NpefoCTaBfeHUss MyHUUMNanbHOW YCRyrn, B 3fEKTPOHHOM hopme C
HapyLUEeHNEM yCTaHOBIEHHbIX TpeboBaHWi;

5) HeKOppeKTHOE 3anonHeHne obs3aTenbHbIX Nosien B popmMe 3asiBrieHNd, B TOM Yncne
B WHTepakTMBHOW (popme 3asBrneHus Ha PecnybnukaHckom nopTtane (HegoCTOBEpHOe,
HenosiHoe, NMBOo HenpaBurbHOE 3anofiHEHNE);

6) npencTtaBneHWe HeMnosIHOro KoMMmekta [OOKYMEHTOB, Heobxoaumbix Ongd
npefocTaBfieHNUss MyHULMNANbHOW YCIyru;

7) 3asBrieHMe O nNpeaocTaBlieHMM YCYrn NogaHo B OpraH rocygapCTBEHHOM BNacTu,
opraH MeCTHOro camMoOynpaBfieHUS UM OpraHu3aumio, B MOSIHOMOYUS KOTOPbIX HE BXOOUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne ycTaHoBMNEHHbIX ctatben 11 defepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O06 3neKTpOHHOW NOANUCUY» YCHOBUA NPU3HAHUSA OENCTBUTENBHOCTN,
YCUNEHHOWN KBaNMOULUMPOBAHHOW 3NEKTPOHHOW NOAMUCH.

2.7.2. TNepeyeHb OCHOBaHUM AN OTKasa B NpuemMe LOKYMEHTOB, HeoOXoauMbIX Afis
Nosly4eHNs MyHULUNAaNbHOW YCRyru, BASIETCS MCHEpnbIBaKOLLMM.

2.7.3. 3anpelwaeTtcs OTKasbiBaTb B MpuUEME 3asiBfIEHUS U WHbIX [OOKYMEHTOB,
HeoOXogMMbIX AN NpeaocTaBneHns MyHUUUNanbHOW YCNyru, B Criydae ecnu 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ANA NpedocTaBfeHns MyHUUMNANbHOW YCIyrn, noAdaHbl B
COOTBETCTBUM C MHGPOPMALMEN O CPOKaXxX M NOpsAKE NpefoCTaBNeHns MyHULMNANbHOW YCryrn,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnunkaHckom nopTarne.

2.8. NcyepnbiBaloLLmnm NnepevyeHb OCHOBAHUM AN NPMOCTaHOBIIEHUS UK OTKasa B
npeaocTaBneHN MyHULMNANBHOW YCIyrn

2.8.1. OcHoBaHuWM ansa NnpegocTaBneHns NPMOCTaHOBEHNE MYHULMNANbHOW YCIYTn He
npegycMoTpeHo.

2.8.2. OcHOBaHus Ansa oTkasa B NpeAoCTaBfeHUM MyHUUMNANbHOW YCAYr:

2.8.2.1. WNcuyepnbiBalOlimin nepeyeHb OCHOBaHMW [OnA OTKasa B NpefocTaBieHumn
MYHULMNANbHOW YCIyru:

1) Hanuuyme B OOKYMEHTax, NpeAcTaBfeHHbIX rpaxgaHamu, HeAOCTOBEPHOM U (Unn)
HEenonHoM NHdopmaLnu;

2) OTCYTCTBME Y rpaxaaH OCHOBaHUW ONS NPU3HAHUSA ManoumyLLMMKU C Y4EeTOM MX
UMYLLLECTBEHHOIO NOSNOXEHUS;

3) oTcyTCTBME Y rpaxgaH OCHOBaHUN AONA NPU3HAHUSA HYXOALWUMUCA B XKUMbIX
nomeLLeHnsx, NpeaocTaBnaemMblx N0 4OroBopaM coumnanbHOro Hamma;

4) oTBeT TrOCydapCTBEHHONO oOpraHa, oOpraHa MeCTHOro camoynpaBfeHus,
opraHu3auumn Ha MeXBeJOMCTBEHHbIV 3anpoc CBUAETENbCTBYET 06 OTCYTCTBMM AOKYMEHTA U
(vnn) nHpopmaummn, HeobXoAMMBbIX A1 IPUHATUSA rPaXKaaH Ha YYeT B Ka4eCTBE HYXXOatoLLMXCH
B XWIbIX MOMELLEHUAX, eCMNN COOTBETCTBYIOLLMI AOKYMEHT He Obln NnpeacTaBrieH 3assuTenemM
no COOGCTBEHHOW WHUUMATUBE, 3a WCKIIOYEHMEM CrlyvyaeB, €Cnn  OTCYTCTBUE TaKuXx
3anpaluvBaeMblX JOKYMEHTa WM MHAOPMauMM B pacnopsXeHun Takmx Kcnonkomos unu
opraHu3auuin NOATBEPXOAaeT NpaBO COOTBETCTBYHLIMX rpaXnaH COCTOSATb Ha yyeTe B
KayecTBe HYXOAILMXCS B XUMNbIX MOMELLEHUSAX;

5) npeactaBneHbl W (MNK) MNOMyYEeHbl MO 3anpocy [OOKYMEHTbl, KOTOpble He
noaTeBepXxdatT NpaBo rpaxaaH COCTOATb Ha y4yeTe B KadeCTBe HYXOaloLWMXCA B XKUITbIX
NoMeLLEeHUSX;

6) He WCTeK YCTaHOBJIEHHbIM 3aKOHOOATEeNbCTBOM CPOK CO [OHHA COBepLUEeHUd
rpaxxgaHamu OencTBuK, B pe3yrnbTaTte KOTOPbIX yKa3aHHble rpaxaaHe MoryT ObiTb Npu3HaHbI
HY>XOAKOLWMMNCS B XXNUIMbIX MOMELLIEHUSIX.



2.8.3. lNepeyeHb ocHOBaHUKM AN1s OTKasa B NpefoCcTaBlieHUM MyHUUMNansHOW yCnyru
SBNAETCA ncyepnbiBatoLLMM.

2.8.4. 3anpellaeTcs oTKasblBaTb B NpegoCTaBNeHU MyHULMNAanbHOW YCIyru B criyvae,
ecnu 3asiBfieHne o npeaocTaBfieHU MyHUUMNanbHOW YCIyrm nogaHo B COOTBETCTBUU C
WHOpMaunen O Ccpokax W nopsagke nNpedocTaBfieHUs  MYHUUMNAnbHOWM  YCIyru,
onybnvkoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTtane.

2.9. nOpﬂ,D,OK, pa3Mmep n oCHoBaHNA B3NMMaHUA rocy,u,apCTBeHHoﬁ NOLWSIMHbBI UV MHOW NNaThl,
B3MaeMown 3a npepnocraBlieHne MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

MyHuLUMnanbHas ycnyra npegocTaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. I'Iepequb YyCnyr, KOTOpble ABJIAOTCA HeobxoaMMbIMKN 1 06s3aTEeNbHLIMK ANA
npenocrasrieHnA MyHMLl,l/II'IaJ'IbHOIZ ycnyru, B TOM 4ucrie ceeaeHnd o JOKyMeHTe
(,D,OKyMeHTaX), BblAaBaeMOM (BbI,El,aBaeMbIX) opraHusauunamu, yq4actesyrowmmn B

npenocrtaBieHNN MyHULUNAlbHbIX yCIyT

MpepocTaBneHne HeobxoauMbIX U 0BsI3aTeNbHbIX yCNyr He TpebyeTcs.

2.11. Mopsaok, pasmep M OCHOBaHMSA B3MaHWUs Nnatbl 3a NpegocTaBrieHne ycnyr, KoTopble
ABNAKTCA HEOOX0AMMBIMU U 06s13aTeNbHBIMU ANS NPpeaoCTaBNeHNss MyHULMNAanNbHOW YCryru,
BKIHOYas MHpopMaLMIO O METOAUKE pacyeTa pasMepa Takow nnathbl

MpepoctaBneHne HeobxoaMMbIX U 0Bs13aTENbHbBIX YCIYr He TpebyeTcs.

2.12. MakcumanbHbIM CPOK OXnaaHus B odepeamn npu nogade 3anpoca o npeaocraBfieHnm
MYHULMNANbHOW yCnyru, ycryru, npegocTaBnsgemMon opraHn3aumnen, y4acTByOLLEN B
npegocTaBfieHU MyHULUNANbHOW YCryrn, U Npu nonyvYeHnn pedynstata npegocTtaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHus npu nogade 3adBfieHUS Ha MNONyYeHUe MyHULMnarbHOU
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonydeHun pesynbTata MNpPeaocTaBleHNs MyHUUUNaNbHOW yCryru
MaKkcuMarbHbI CPOK OXMOAHNA B odepean He OOSDKEH npeBbiwaTtb 15 MUHYT.

2.13. CpoK 1 NopsiAoK perncTpaumm 3anpoca 3asasuTenst 0 NpeaocTaBneHnn MyHULMNanbHON
yCryrv v ycrnyrm, npeocTaBngaemMon opraHnsaumen, y4acTBytoLLen B npegocTaBieHnn
MYHUUMNANBHOW YCAyru, B TOM YMCIe B 3N1eKTPOHHOU bopme

2.13.1. MNpun nuyHom obpaweHmn B MOPL| B AeHb nogayn 3asdBnNeHUst 3asiBUTENO
BblaaeTca pacnmucka ns AUC MOL ¢ pernctpaunmoHHbBIM HOMEPOM, NOATBEPXKAAIOLNUM, YTO
3asBreHne OTNpaBfeHo, U 4aToN Nogayn 3asBrneHus.

2.13.2. Tllpu HanpaBneHun 3asBreHns nocpencrtsom  EamHoro  noprtana,
PecnybnukaHckoro noprtana 3asBuUTENb B OEHb NoAdayM 3asiBfieHUs NoryvyaeT B JIMYHOM
kabuHeTe PecnybnunkaHckoro noprana u no 3NeKTPOHHOW NOYTE PErMCTPaLMOHHBIA HOMEP Y
AaTa nogayum 3asiBreHus.

2.13.3. lpu nuyHom o6paweHnn B WMcnonkom B AeHb nNogaun 3asBreHus
YNOAHOMOYEHHbLIM AOSMKHOCTHBIM NUUOM Wcnonkoma 3aaBuTenNto BblAaeTcs pacnucka ums
aBTOMaTU3NPOBAHHON WHMOPMALMOHHON CUCTEMbI, MpefHa3HA4YeHHOM ANl OKa3aHus
roCy4apCTBEHHbIX U MyHMUMNANbHbIX YCIyr, C PErMcTpaumMoHHbLIM HOMEPOM, AaTon nogadn
3asiBIeHMs N nepeyHemM npeacTaBfieHHbIX JOKYMEHTOB.



2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPeAOoCTaBAseTCa MyHMuunanbHas
ycnyra, K 3any oXxuaaHusi, Mectam 4518 3anosiHeHUs 3anpocoB O NpeaocTaBeHnn
MYHULMNANbHOM YCIyru, MHPOPMALMOHHBLIM CTeHAaM ¢ obpasuamm UX 3anofTHEHUS U
nepeyHeM OOKYMEHTOB, HEOOXOAUMbIX ANsi NPEeAOCTaBNEHNS KaXKAoM MyHULMNAnNbHOM
ycnyru, pasmeLleHuto 1 oopMIieHN0 BU3yarbHOW, TEKCTOBOW U MYNbTUMEANNHON
MHOpMauuK O NopsiAke NpeaocTaBreHNsa Takon yCnyru, B TOM 4Yncne kK obecrneyeHunto
AOCTYNHOCTU OS5 MHBaANMAO0B YKa3aHHbIX O6bEKTOB B COOTBETCTBUM C dhefeparnbHbiM
3aKoHO4aTeNbLCTBOM W 3aKOoHOOaTenbCTBOM Pecnybnukmn TatapcTaH 0 counanbHOM 3awmTte
WHBaNnaoB

2.14.1. lpepoctaBneHne MyHULMNANbHOW YCMyrn OCYLLUECTBISETCA B 34aHUAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXKAPHOM CUCTEMOWN U CUCTEMOW NOXKAaPOTYLUEHUS.

MecTa npuema 3aaBuTenen odbopyayTcs Heobxoaumon medbenbo Anst oopMNeHus
AOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cooTBETCTBUM C 3aKoHOA4aTENbLCTBOM Poccuimckon ®egepaunm o coumanbHOn
3awmMTe MHBanNMOoOB B UeNAx OecnpenAaTCcTBEHHOro [OCTyna K MecTy npeaocTaBreHuns
MyHULMNansHoOM ycnyru obecneynsaeTcs:

1) obecneunBaetca  OecnpenATCTBEHHbLIM ~ AOCTYN  MHBaNUMAOB K MECTY
npefocTaBfieHns MyHuMUMnanbHOW ycnyrn  (yooOHbI  BXO4-BbIXO4 B MNOMELLEHUA W
nepemMeLleHne B nx npegenax);

2) BU3yanbHasa, TeKkcToBass W MynbTUMeAWnHas WHdopMauuss o nopsagke
npegoCcTaBfeHNs MyHULMNANbHOM yCryrn pasmMeLLaeTcs B yaoOHbIX A4S 3asBuTenen Mmecrax,
B TOM YuMCIe C y4eTOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANMO0B;

3) CONPOBOXAEHWE NHBANMA0B, UMEKLLMX CTONKME pacCTponuCcTBa (PYHKL MM 3peHns
N CaMOCTOATENBHOMO NepenBMKEHNS, N OKa3aHWe UM MOMOLLU;

4) BO3MOXXHOCTb CaMOCTOSITENIbHOIO NepeaBMXEHNA N0 TEPPUTOPUN, HA KOTOPOM
pacnonoXeHbl 00bEKTbI CoOLManbHON, UHXEHEPHOW N TPAHCNOPTHOW MHAPACTPYKTYpP, BXo4a B
Takme oObeKkTbl N BbIXO4a U3 HUX, MOCAAKM B TPAHCNOPTHOE CPEeACTBO M BbiCAaKM U3 HEro, B
TOM YuCre C UCNONb30BaHNEM KPEeCa-KOSSACKU

5) Hagnexawee pasMelleHne obopyaoBaHuss W HocuTenen uHdopmaumu,
HeobOxoauMbIx ona obecnevyeHnsa GecnpensTCTBEHHOro [OCTyna MHBanNMOoOB K ycryram C
Y4ETOM OrpaHUYEeHNN NX XKUIHEOEATESNIbHOCTY;

6) aybnupoBaHme HeobxoaMMOWM [ONA  WHBANMOOB 3BYKOBOW W 3pUTESIbHOWN
UHOpMaLUK, a TakkKe Hagnucewn, 3HaKoOB U MHOW TEKCTOBOM W rpadomuyeckon MHdopmaumnm
3HaKaMu, BbINOSTHEHHLIMW penbedHO-TOYEYHbIM WpUdTOM Bpanns;

7) AO0NyCK cypaonepeBoayunka n TudnocypaonepeBogumnka;

8) Aonyck cobakn-npoBOAHMKA MPU HanNM4yMM OOKYMEHTa, NoATBEPXKOAAOLEro ee
cneunanbHoe obyyeHue 1M BblgaBaemMoro nNo popMe U B MOpsiAKe, KOTOpble YCTaHOBIIEHbI
npukasom MwuHUCTepcTBa Tpyda W couuanbHon 3awmtbl Poccuickon ®depepaumn o1
22.06.2015 Ne 386H «O6 yTBEpXaeHUn dopmbl AOKYMEHTA, NOATBEPXKAAIOLLEro crneymanbHoe
0by4eHne cobakn-npoBOAHMKA, N NOpSAaKa ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHns OCTYNHOCTU AN MHBANMAOB 0ObEKTOB, B
KOTOPbIX OCYLIECTBNSAETCS MNpeaoCTaBfeHne MyHUUMNanbHOW  yCnyru, W CPEeAcTs,
NUCcnonb3yemMbiX MNpW MNPeaoCTaBfEHUN MyHUMUMNANbHOW YCRyrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMMHUCTPATUBHOIO pernameHTa, NPUMEHSAITCA K 06 bekTam
N cpencTBam, BBEAEHHbBIM B 3KCNyaTauMio Uy NpoLLeawmnmM MOLEPHN3ALNI0, PEKOHCTPYKLIMIO
nocne 1 niona 2016 ropga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULUUNANbHOM YCryrn, B TOM Yucne
KONMYeCTBO B3aMMOLENCTBUN 3asBUTESS C JOSDKHOCTHLIMY NULaMU Npu NpeaocTaBrieHnmn
MYHULMMNAnNsHOM YCNyru n nx NpoAoMKUTENbHOCTb, BO3MOXHOCTb MOMy4YeHUs nHdopmMmauum o
xoe npeaocTaBrneHna MyHUUunanbHOW yCrnyri, B TOM YMCe C UCMONb30BaHMEM



NH(OPMaLMOHHO-KOMMYHUKALIMOHHbBIX TEXHOMOMMIA, BO3MOXHOCTb TMB0 HEBO3MOXHOCTb
NonyyYeHNs MyHMULMMNanbHOW yCnyrn B MHOMO(YHKLUMOHaNbHOM LIEHTPEe NpefocTaBrieHuns
rocygapCTBEHHbIX U MyHULUMNAMNbHbLIX YCNyr (B TOM YMcne B NOMIHOM o6beme), B ntobom
TeppuTopuansHOM nogpasgerieHun opraHa UCnonHUTENbHO-pacnopsaMTENbHOMO opraHa
MECTHOro camoyrnpaBrieHusi, No BbIGOpy 3asBUTENS (IKCTEPPUTOPUArbHbIN NPUHLMIM),
nocpencTBOM 3arnpoca O NpefoCTaBeHnn HECKOSTbKUX FOCYAapCTBEHHbIX U (U5n)
MYHULUMMANbHLIX YCNYr B MHOMOMYHKUNOHANbHbLIX LleHTpax NpefocTaBneHuns
rocyAapCTBEHHbIX U MyHULMNAIbHbLIX YCryr, NpeaycMOTpeHHoro cratben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIN 3anpoc)

2.15.1. T[lokasaTensmm [JOCTYNHOCTU MPedoCTaBfeHNa MyHUMUMNAnNbHOW  yCnyru
ABNAOTCSA:

pacnonoXeHHOCTb NMOMELLEHUsI, B KOTOPOM BefeTCs MpueM, Bblgadvya AOKYMEHTOB B
30He JOCTYNHOCTM OBLECTBEHHOIO TpaHCNopTa,;

HanMyme HeobXxoaMMOro KonuyecTsa CneumanncToB, a Takke NOMeLLEeHU, B KOTOPbIX
OCYyLLEeCTBNAETCS NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

Hanuuve ucudepnbiBawowen uHpopmMaumMm o cnocobax, nopsgke W cpokax
npefoCcTaBfieHNs MyHULMNANbHOM YCryrn Ha MHGOPMAaUMOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHUUMNAanbHOro panoHa;

OoKa3aHue NoMOLLM MHBanNuaam B NpeogorieHnn 6apbepos, MeLlatoLwmnX Noy4eHmo MMN
yCnyr HapaBHe C ApyrMMu nuuamu.

2.15.2. lNokasaTtenamu kayecTsa nNpeaocTaBneHns MyHULUNanbHOW YCryrn SBsitoTCA:

1) cobntogeHne CpokoB Npuema 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrnogeHne cpoka noryyeHuns pesyrnbrata MyHUUMNanbHON yCnyru;

3) oTcyTcTBME 060CHOBAHHbIX Xanob Ha HapyLleHnss agMUHUCTPATUBHOIO perfnameHTa,
coBepLueHHble paboTHUKamn Vicnonkoma;

4) KONMYEeCTBO B3aUMOAENCTBUI 3asiBUTENSA C OOMKHOCTHbIMKM nuvuammn (6e3 y4yeTa
KOHCYnbTauunmn):

B3aMmogencTene 3asButensa ¢ pabotHukamm Mcnonkoma wvnn MOL,  npum
npegocTaBfieHnn MyHULMNANbHOW YCNyrn OCyLLeCcTBASETCS OAMH pa3 npwu npeactaBfieHun
3asBNeHnsa co BCeMu HeOBXOANMbIMU JOKYMEHTaMu;

OOMH pa3 B Ccry4ae HeobXOAMMOCTU MOfyYeHUs pesynbTata npeaoCcTaBreHus
MyHUumMnaneHon ycnyrm B Mcnonkome unn MOL, B cdopme ak3emnnsipa 3NeKTPOHHOrO
AOKYMeHTa Ha ByMaXkHOM HocuTene.

[MpoAoMKNUTENBHOCTL OAHOMO B3aMMOAENCTBUS 3asBUTENSA C AOIMKHOCTHLIMU NMUaMM
npuv NpegocTaBneHn MyHULMNanbHOM YCIyrn He npeBblwaeT 15 MUHyT.

3asBuTenNb BrpaBe OLEHUTb KavyeCcTBO MNPeAoCTaBfEHUS MyHMLUMMaNbHOW YCnyrn c
NMOMOLLBLIO  YCTPOWCTB  MOABMXHOM  pagnoTenedOHHOW CBA3W, C  UCMONb30BaHMEM
PecnybnukaHckoro noptana, TEpMUHANbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o0 xoae npeaocTaBrieHnss MyHULMNANbHOW YCRyrn MOXET ObiTb
nonyyeHa sasButenem B IMYHOM kabuHeTe Ha EguHom noptane, PecnybnunkaHckom nopTtane,
B Mcnonkome, MOL.

2.15.4. MNpepgocTtaBneHne MyHUUunNanbHOM ycnyru ocyulectensietcsa B nobom ML no
BblbOpYy 3asBUTENs HE3aBUCMMO OT MeCTa €ro >XUTenbCcTBa WM MecTa (akTU4ecKoro
NPOXMBaHUs (npebbiBaHuA) Ha TeppuTopumn Pecny6nuvku TaTtapcraH rno
3KCTEeppUTOPMAnNbHOMY NPUHLAMY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMNIIEKCHOMO 3anpoca He npeaocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM YMCrie y4YNTbIBaKOLLME OCODEHHOCTM NPeaoCTaBEHNSs
MYHULMNANbHON YCNYru No 3KCTEppUTOpUanbHOMy NpuHUmMny (B criyyae, ecnum
MyHULMNanbHasa ycnyra npegoctaBnseTcs no aKCTeppuTopuanbHOMYy NPUHLMNY) r
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANBHOW YCIYyr B 3N1EKTPOHHON hopme



2.16.1. lpn npepocTaBneHNMN MyHULUMMNANbLHOW YCNYrM B 3MNEKTPOHHOW dopme
3asiBUTENb Brpase:

1) nonyyuTb MH(OpMaLMIO O nopsgke M Cpokax npefocTaBfieHUs MyHULUNAarbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopatb 3adBfeHne 0 NpeoCTaBNeHNn MyHULMNANbLHON YCYrn U UHblE OOKYMEHTHI,
HeoOxoguMble ONA NpegocTaBneHns MyHUUMNanbHOW YCryri, B TOM 4YuCfie OOKYMEHTbI U
MHGOPMaUUIO, 3NEKTPOHHbIE 0bpasbl KOTOPbIX paHee OblnNn 3aBepeHbl B COOTBETCTBUU C
nNyHKTOM 7.2 4actn 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, ¢ ucnonb3oBaHMeEM
PecnybnvkaHckoro noprana;

3) nonyyYnTb cBedeHWA O Xo4e BbIMOMHEHUS 3asBfEeHUW O npeaocTaBreHun
MYHULMNANbHOW YCNYru, NOAaHHbIX B 3N1IEKTPOHHON hOpME;

4) oCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBrieHns MyHUUUNanbHOW ycnyru;

5) nonyunTb pesynbTaT NpeaocTaBfeHns MyHUUUNanbHOW Yycrnyru B dopme
3NIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencteune (besgencraeme) Vicnonkoma, a Takke ero
AOJDKHOCTHbIX ML, MyHMUMNAnNbHbIX CRyXawux nocpeactsom PecnybnvkaHckoro noprtana,
noptana degepanbHON rocygapCTBEHHON MH(OPMAaLMOHHON cUCTeEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHOro) obxanosaHus peleHnn n genctsun (besgencrasns),
COBEpPLUEHHbIX NPU MNPeaoCTaBfieHMN  TOCYAAPCTBEHHbIX W MyHUMUMNANbHbIX — YCIyr
Mcnonkomamu, npeaocTaBnsioWmMMM rOCYyAapCTBEHHbIE WM MyHUUMNANbHbIE YCRyrn, KX
AOSDKHOCTHLIMU NULL@MK, TOCYAaPCTBEHHBIMU U MyHULIMNASTbHBIMU CITY>KaLUMN.

2.16.2. dopmupoBaHME 3adBNEHUS OCYLLECTBNSAETCS MNOCpPeAcTBOM 3amnofiHEHUS
3MEeKTPOHHOM dhopMbl 3asBreHuMss Ha EpguvHom noprtane, PecnybnukaHckom nopTtane 6e3
HeobxoaMMOCTN OONONTHUTENBHOM Noga4yn 3aaBfeHNsa B Kakon-nnbo nHom doopme.

2.16.3. Npun hopmmnpoBaHnn 3asiBneHns obecnevnBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUA W COXPaHEHUS 3asdABMEeHUs U WHbIX OOKYMEHTOB,
HeobxoaMMbIX ANA NpeaocTaBNeHns ycnyru;

2) BO3MOXHOCTb 3amnofIHEHUS HECKOSTbKUMW 3asBUTENAMU OOHOW 3NEKTPOHHOW
dopmbl  3asBrieHMs npu obpalleHun 3a ycriyramu, npeanonaralwmMMn  HarnpasrieHue
COBMECTHOrO 3asiBfIEHUSI HECKOSNbKUMUN 3asiBUTENAMN;

3) BO3MOXHOCTb MneyaTtu Ha OyMaXHOM HOCUTENe KOMuUU 3NEKTPOHHOM (OOPMbI
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B JNIEKTPOHHY POPMY 3asiBNEHUS 3HAYEHUN B
nobon MOMEHT MO XenaHuio Nonb3oBaTens, B TOM YUcne Npu BO3HUKHOBEHUN OLLIMBOK BBOAA
1 BO3BpaTe ANs NOBTOPHOIrO BBOAA 3HAYEHUN B 3NIEKTPOHHYI0 hOpMY 3asaBIEHMS;

5) 3anonHeHue nonemn aNeKTpoHHOM (hopMbl 3asBNEHUS OO Havana BBoAa CBEAEHUN
3asBUTENEM C MWCNOMb30BaHWEM CBedeHWU, pasMelleHHbix B ECUA, n cBegeHun,
onybnukoBaHHbIX Ha PecnybnuMkaHckom nopTane, B 4acTu, Kacalwlwencsa CBeaeHUNn,
OTCYTCTBYHOLUUX B €OUHON CUCTEME NAEHTUMKaLUN N ayTeHTUUKaLmm;

6) BO3MOXHOCTb BEPHYTbCH Ha NOOON M3 3TANOB 3aMNOSIHEHUS ANEKTPOHHON POPMbI
3aaBreHns 6e3 noTepun paHee BBe4EHHOM MHDOPMaLMK;

7) BO3MOXHOCTb AOCTyNa 3asBUTENSA K paHee NoAaHHbIM UM 3asiBIIEHUAM B TeveHue
He MeHee OAHOro roga, a Takke YaCcTUYHO CHOPMUPOBAHHBIM 3aSBNEHUAM - B TEYEHUE He
MeHee 3 MecsiLEB.

2.16.4. 3anucb 3aaButenen Ha npuem B MOL (manee - 3anucb) ocyuwlecTBnaeTcs
nocpeacteom PecnybnnkaHckoro noptana, tenegoHa KoHTakT-ueHTpa ML,

3asBuTento npegocTaBnAeTCsa BO3MOXHOCTb 3anucu Ha nwobble cBoboaHble Ons
npuemMa gaty u Bpems B npegenax yCTaHOBMEHHOrO0 B MHOrO(YHKUMOHANbHOM LEHTpe
rpaduka npuema.

3anucbh Ha onpefeneHHyo aaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3TOM Aathbl.



[na ocyuwecTsBneHns npeaBapuTeNbHOM 3anvcn nocpeactBom PecnybnmkaHcKoro
noprtana 3asiBUTento Heob6xoaMMo ykasaTb 3anpaluMBaeMble CUCTEMON JaHHble, B TOM YMChe:

daMmnnuio, Ms1, 0TY4ECTBO (NPU HaNMU4YUK);

HoMmep TenedoHa;

aZlpec 3IEKTPOHHOM MOYThI (MO XeraHuo);

Xenaemyto gaTy n Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedeHUW, KOTopble coobwmn 3aasuTens nNpu
npenBapuUTeNbLHOM 3anucK, AOKyMeHTaMm, NpeacTaBieHHbIM 3asiBuTenemM npu M4HOM rnpmueme,
npenBapuTensHas 3anncb aHHYNMpPYyeTCA.

Mpn ocywecTeneHnn npeaBapuTeNbHON 3anmcu  3assuTento  obecneymnBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TasfloH-noATBepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
afpec 3MeKTPOHHOM MNOYTbl, HA YKasaHHbIM agpec Takke HanpasnseTcda WHdopmMauus o
noaTBePXAeHUN NpeaBapuTeNibHON 3annucuy ¢ ykasaHueM aThbl, BpEMEHN N MecTa npuema.

Mpn ocywecTBNeHUn NpegsapuTenbHOM 3anucK 3assuTenb B 0b6s3aTenbHOM nopsiake
MHGOPMUPYETCHA O TOM, YTO NpeaBapuTeribHasa 3anucb aHHYNMPYeTCs B Criydae ero HesiBKM no
ncreyeHnn 15 MMHYT C Ha3Ha4YeHHOro BpeMeHn npuemMa.

3asBuTenb B Ntoboe BpeMsi BpaBe 0TKa3aTbCHA OT NpeaBapuUTeSibHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI MHbIX OEWCTBUA, KpoMe
NPOXOXAEHUS MAEHTUdUKaUMM n ayTeHTUduKkaumm B COOTBETCTBUM C HOPMATUBHbLIMU
npasBoBbiMM aktTamu Poccunckon dPegepaumn, ykasaHua ULenu npuemMa, a Takke
npegocTaBneHnsa CBeAeHun, HeobxoauMMmblX Ans pacyeta AfUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbi HeobxoaMmo 3abpoHMpoBaThL ANs NpuemMa.

3. Cocrag, nocnenoBaTenbHOCTb U CPOKU BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHUS K NOPSIAKY UX BbINONHEHWS, B TOM YMCe 0COOEHHOCTM BbINONHEHMS
agMUHUCTPATMBHbIX NpoLeayp B 3NEKTPOHHON hopMe, a Takke 0COOEHHOCTU BbINOSNTHEHUS
agMUHUCTPATUBHbIX Npoueayp B MHOrOMYHKLUMOHANbHbIX LeHTpax

3.1.1. lNpepocTtaBneHne MyHUUMNAnNbHOW YyCnyrn BKMYaeT B ceba cnegywowme
agMUHUCTPaTUBHbIE NpoLleaypbl:

1) KOHCYNbTUPOBaHME 3asBUTENS;

2) NPUHATME N pacCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPeACTaBlIEHHbIX 3asBUTENEM;

3) HanpaBneHwe MeXBEAOMCTBEHHbIX 3anpocoB B VICMOMKOMbI, y4yacTByllME B
npeaoCcTaBneHnn MyHULMNANbHOW YCNyru;

4) nogroToBKka pesynbTata MyHULMNANbLHON YCAYTW;

5) Bblgaya (HanpaBneHne) 3asaBUTENIO pesyrnbTaTa MyHULMNANbHOW YCNYIu;

6) ncnpaBneHne TEXHNYECKON OLLMOKN.

3.2. OkasaHune KOHCynbTauun 3asBUTENO

3.2.1. OcHoBaHMEM Ha4ana BbINOMIHEHUS aAMUHUCTPATUBHOW Mpoueaypbl SBRAsieTCA
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3AHHbIM C NPefoCTaBfieHMEM MYyHULMNANbHOM
yCnyru.

[JOmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaiueHnn 3aasutens B MOL| — paboTHnk MOL;

npu obpalleHnn 3assutens B Mcnonkom — cekpetapb MCnonHUTENbLHOro kommuteTta
(banee - OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYbTUPOBaHMWE).

3.2.2. 3BasButenb BnpaBe 00paTUTbCA 3a KOHCynbTaumem o nopsgke U cpokax
npefocrasrieHns MyHuuunanbHon ycrnyrm B MOL nuyHO n no tenedoHy 1 3neKTpOHHOW
noyre.



PaboTHuk MOL| KoHCynbTMpyeT 3asiBUTens, B TOM 4ucre no cocTasy, dopme
npeacraBnsgeMon AOKYMEeHTauuu v ApyruM BOMNpocaMm [Afis MOfyYeHuUs MyHuumnarbHOM
yCIyru.

3asBuTernb  MOXeT MNonyy4uTb  UMHGOpMaUMilo O Mopsake  npefoctaBneHus
MyHULMNAnNsHOM ycryru Ha oduumnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAIOTCS B AeHb obpalleHns 3asasuTens.

PesynbTatamun BbINOMTHEHUA aAMUHUCTPATUBHBLIX Mpoueayp ABMSITCH: KOHCYNbTauus
no coctaBy, hopme npeacTaBnsgemMon AoKyMeHTaunm n Apyrmm sonpocam, HeobxoammbeiM Ansi
NONyyYeHNs MyHULMNanbHOW YCryrn.

3.2.3. 3aasuTtensb Bnpase 0bpatntbca B MicnoskomM no tenedoHy v 3NeKTPOHHON rnoyTe,
a TaKke NnonyyuMTb KOHCynbTauuio Ha PecnybnukaHckom noptane, caute Wcnonkoma o
nopsiike 1 Cpokax NpegocTaBieHna MyHULMNANLHOM yCcnyru, B TOM Y1chne rno coctasy, hopme
npegcraBnsgeMon AOKYMEeHTauuu v ApyruM BoONpocam [Afis MOfyYeHUs MyHuLuMnanbHOM
yCrnyru.

[omKHOCTHOE NN, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHPOPMUPYET 3asaBUTENS
B COOTBETCTBUMU C TpeboBaHUAMU nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perriaMmeHTa.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHMe Tpex pabounx gHen co AHS NocTynneHns obpalleHus.

PesynbTatamu BbINOMTHEHUA aAMUHUCTPATUBHBIX Npoueayp ABMSKTCH: KOHCYNbTauum
no coctaBy, hopme npeacTaBngemMon AoOKyMeHTaunm n Apyrmm sonpocam, HeobxoammbeiM Ans
NONyYEeHNA MyHULMNANbHOW YCIyr.

3.3. lNpuHATME N pacCMOTPEeHME KOMNIEKTa JOKYMEHTOB, NpeaCTaBleHHbIX
3asBUTENEM

3.3.1. lNprem OOKyMEHTOB AN NpeaocTaBfieHns MyHUUmMnansHom ycnyrn yepes MoL|
unu yganeHHoe padoyee mecto MOLL.

3.3.1.1. 3agsutenb (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npefocTaBfieHNn MyHULMNANbLHOW YCryru 1 npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHnk MOL|, BeayLimii npnem 3asiBNeHun:

onpegenseT npegMeT obpalleHus;

yOoCTOBepSET NMNYHOCTb 3aABUTENS;

NPOBOAUT MPOBEPKY NMOMTHOMOYMI Nnua, NoJaroLLero A0KYMEHTb;

NpOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
a4MVHUCTPATUBHOIO perfiaMeHTa;

3aMnosHAET 3NEKTPOHHYI0 dhopMy 3asBreHms B AUC MOL;

npu npegocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha 6yMaxHOM HoOcuTene, OCYyLWEeCTBNSeT CKaHUMpoBaHWe MpeacTaBreHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3aaBneHmne ns AIC MoLl;

nepegaeT 3asgBUTESIO HA NPOBEPKY U NOANUCAHUE;

nocre nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC MoL;

sarpyxaet B AIC MOLl gokymeHTbl, NpeacTaBrieHHble B 3NEKTPOHHON dhopMe unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOpPMUPYET INEKTPOHHOE AENO;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl GyMaxHbIX JOKYMEHTOB;

BblJaeT 3asBUTENIO pacnucky B npuemMe JOKyMeEHTOB.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbIMNOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBoe K
oTnpaBKe 3asiBfieHne 1 nakeT JOKYMEHTOB.



3.3.1.3. PaboTHuk M®LL HanpaBnseT nakeT AOKYMEHTOB, NPUHATLIX OT 3asiBUTENS B
Mcnonkom B anekTpoHHOM hopMe (B COCTaBe NakeToB 3SIEKTPOHHbIX Aen) B Te4eHne OAHOro
pabo4yero aHa co AHA obpalleHus 3aaBuTensa B CTPYKTYpHOe nogpasgeneHme ML,

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBIX Mpoueayp SIBMASTCA: 3asiBfieHne U
nakeT JOKYMEHTOB (9NeKTPOHHOE [eno), HanpasBreHHble B ACNONKoM, NocpeacTBOM CUCTEMBI
31EKTPOHHOIro B3aMOAENCTBUS.

3.3.2. [llpuem [OKYMEHTOB [ns nNpefocTaBfieHus MyHUUUNanbHoOM Yycryru B
3EeKTPOHHOM (hopme Yepes PecnybnukaHckun nopTarn.

3.3.2.1. 3asBuTenb ANs nogadn 3asiBIEHUS B 3MEKTPOHHOW (popMe BbINOSHAET
cnegywoune 4encTBus:

BbIMNONHSAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY 3NIEKTPOHHOIO 3asBSIEHWS;

3anonHaeT opMy 3NIEKTPOHHOIO 3asiBfIEHNS, BKIOYAOLYO CBeAeHUS, Heobxoanmble
n obsizatenbHble ANs NpeaoCTaBeHnUss MyHUUMNANbHOW YCIyru;

nNpuKpensniseT JOKYMEHTbl B 3MEKTPOHHOW opMe Wunu  3NeKTPOoHHble obpasbl
AOKYMEHTOB K (popMe 3f1eKTPOHHOro 3asBfieHns (Npu HeobxoaMMOCTH);

noaTeepxgaeT (PakT O3HAKOMIIEHUS W Ccorflacnud € YCroBuUsSIMU U NOPSOKOM
npefoCTaBfieHNs  MyHUUMNANbHOW YCNyrM B 3MEKTPOHHOW ¢opme (ycTaHaBnusaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B popme 3f1eKTPOHHOro 3asiBreHNs);

noaTeepxgaer  OOCTOBEPHOCTb COOBOLIEHHbIX  CBeOeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (hOpME 3NIEKTPOHHOrO 3asiBfEHNS);

OTNpaBnsieT 3anoSIHEHHOE JNEKTPOHHOE 3asiBfieHMe (HaXumMaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBfeHNS);

3MEeKTPOHHOE 3asiBrieHMe MOAMUCbIBAaeTCs B COOTBETCTBMM C TpebOBaHUAMU MyHKTa
2.5.7 agMVHUCTPATMBHOIO perfiaMmeHTa;

nonyyaet yBegomneHne o6 oTnpasBke 3NEeKTPOHHOIo 3asBreHNS.

dopmaTHo-rornyeckas nposepka COPMMPOBAHHOIO 3asaBMEHUS OCYLLECTBNSETCH
nocre 3anofiHeHUs 3asiBUTENEM KaXKOoro M3 nonen 3nekTpoHHOW doopMbl 3asaBrieHus. [pu
BbISIBIIEHUN HEKOPPEKTHO 3anOfIHEHHOrO MOMs 3MEKTPOHHON (POPMbl 3asiBIIEHUS 3asBUTENb
yBEAOMSISIETCA O XapakTepe BbISIBIEHHON OWWOKM N NOpsiaKe ee YCTpPaHeHWsa NocpencTBOM
WHGOPMALMOHHOro CoobLLEHMS HEMNOCPEACTBEHHO B 3N1IEKTPOHHOM (hopMe 3asBfEHNUS.

AOMUHUCTPATMBHbLIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb 0bpalleHns 3aasuTens.

PesynbTatamun BbINOSIHEHUS aAMUHUCTPATUBHBLIX Npoueayp SABASIOTCA: 3MEKTPOHHOe
Aeno, HanpasneHHoe B VIcnonkom nocpeAcTBOM CUCTEMbI SNEKTPOHHOIO B3aMMOLENCTBUS.

3.3.3. PaccMoTpeHune KomnnekTa AOKyMeHTOB CnonkoMomMm.

3.3.3.1. OcHoBaHMeM Hayana BbINOSHEHNSA aAMUHUCTPATUBHOW Npouenypbl SBNsSEeTCA
NOCTyNneHne 3asBfeHUss W WHbIX [OOKYMEHTOB, HeobxoaumbiX [Ans npeaocTaBneHuns
MYHULMNANbHOW YCIyru.

[OMmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOJSIHEHME
afMVHUCTPATUBHOM Npouenypbl ABNAeTCA cekpeTapb VicnonHuTensHoOro komuTeTa (ganee -
AOIMKHOCTHOE MU0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, B Crlyyae
obpalleHus 3asBuTens c 3asBneHnem B Vicnonkom:

onpegenseT npegMeT obpalleHus;

yCTaHaBNUBaET NIMYHOCTb 3adABUTENS;

NPOBOANT MPOBEPKY NOSIHOMOYMIA NLA, NoJaroLLero AOKYMEHTb;

NpOBOANT NPOBEPKY COOTBETCTBMS AOKYMEHTOB TPeOOBaHNSAM, YKa3aHHbIM B NyHKTe 2.5
aZlMUHUCTPATUBHOIO perrnamMeHTa, NPOBEpPKY COOTBETCTBUA NPEeACTaBIIEHHbIX OOKYMEHTOB
yCTaHOBNEHHbIM TpeboBaHNAM (Hagnexawee opopMreHne Konui JOKYMEHTOB, OTCYTCTBUE B
AOKYMEeHTax MoOYUCTOK, MNPUMUCOK, 3a4YEepKHYTbIX CrOB U WHbLIX HE OroBOPEHHbIX
ncnpasneHun);



3anonHaeT  3NEKTPOHHYH dopmy 3aaBreHns B aBTOMaTU3NPOBAHHOWN
WHOPMAUNOHHOM CcUCTeMe, nMpedHasHa4YeHHOW [ONnA  OKa3aHUs TroCyJapCTBEHHbIX U
MYHULMNAanbHbIX YCNYT;

npu npenocTaBfeHMn OOKYMEHTOB, YKasdaHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHta Ha OyMaXHOM HoOcuTene, OCYyLWEeCTBNSET CKaHMpOBaHWE NpeAcTaBreHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBNeHune;

nepegaet 3adABMTENIO HA NPOBEPKY U NOANNCAHUE;

nocrne nognucaHnsa ckaHupyeT NognMcaHHoe 3asaBneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYD MHMOPMALMOHHYIO CUCTEMY, NpeaHas3Ha4YeHHYHo
ANS OKasaHUs rocyaapCTBEHHbIX U MyHULUUNANbHBLIX YCNYr JOKYMEHTbl, NpeACcTaBeHHble B
3IEKTPOHHOM (hopMe NN ANEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMupyeT
3IEeKTPOHHOE Oeno;

BO3BpalllaeT noAnMuMCaHHOe 3asiBfieHne W opurMHanbl BOyMaXKHbIX OJOKYMEHTOB
3asBUTENIO;

BblJaeT 3asiBUTENIO pacnucky B NnpuemMe JOKYMEHTOB.

B cnyyae Hanuuuna ocHoBaHWM Onst OTKasa B nNpyeme AOKYMEHTOB JOMMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, YBEAOMIISET 3adBUTENS O HAaNU4Mn NpenaTcTBUr ans
npuemMa 3asiBrieH1si 1 BO3BpallaeT eMy JOKYMEHTbI C 06 bACHEHMEM COAEPXKaHUS BbISIBIEHHbIX
OCHOBaHWI N4 OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. [omkHoCTHOEe nuuo, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, mMocne
NOCTYNSeHNs AOKYMEHTOB Ha PacCMOTPEHME:

npuceavBaeT 3asiBIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATypowW Aen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNUBLUME 3MEKTPOHHbIE AeNna, B TOM YuChe NPUIOXEHHbIE 3asaBUTENeM
AOKYMEHTbI B 3NIEKTPOHHOM (DOPME M ANEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YATAEMOCTb ANEKTPOHHbIX 06Pa30B AOKYMEHTOB;

nposepsieT cobniogeHne ycrnoBun LOENCTBUTESNIbHOCTU  3MEKTPOHHOW  MOAMNUCH,
nocpencTsomM obpalleHusa Kk EaquHomy noptany (B criyyae, ecnu 3asButenemM npeacrasfeHbl
3NEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIe YCUMEHHOMW KBannMUUMPOBAHHOM 3S1IEKTPOHHOW
noanucelo).

Mpn HanMumMm oCHOBaHWW, MNPenyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaATUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT pelweHns o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCnyru.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUINEHHOMN KBanuUULMPOBaHHON
3NEeKTPOHHOW MOAMUCU BbISIBIIEHO HecobnaeHne ycrnoBui ee OeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTkase QOMMKEH coaepXaTb NyHKTbl cTaTbk 11 ®enepanbHoro 3akoHa Ne 63-03,
KOTOpbI€ NOCAY>XUITM OCHOBaHUEM ANS ero NPUHATUS.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobOXoaumbIX AN
nNpefocTaBfieHNs MyHULMNANbHOW YCnyrn, C yKasaHuWeM MpUYnH OTKasa (B cryvae, ecnu
OCHOBaHWA ANd OTKasa B nNpueme [AOKYMEHTOB, HeobxoouMMbix Ons npeaocTaBneHus
MYHULMNANbHOM YCMyri, CBs3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEeHTaM, OCHOBaHWSA [Afs OTkas3a B MpuveMe [OOKYMEHTOB [OSDKHbl cogepxaTb
WHOPMAUMIO O HAMMEHOBaHMM [OOKYMEHTOB (MHpOpMauMn, CBEOAEHWN), KOTOpble He
npeacTasrieHbl, coaepaT HeAOCTOBEPHbIE 1 (UNN) NPOTMBOPEYMBbLIE CBEAEHUS, ODOPMITEHDI
C HapyleHVeM YCTaHOBIEHHbIX TpeboBaHWI), HanpaBngeTCaA Ha cornacoBaHve B
yCTaHOBMNEHHOM NOpsaKe NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOOBOopoTa.

CornacoBaHwue npoekTa pelueHms o6 oTkase B NnpuemMe JOKyMEHTOB, HEOBXoaNMbIX AN
npefocTaBieHUss MyHUUMNAanbHOM YCIyrn, OCyLLeCTBNAETCS B nopsake, npeaycMoTPeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiaMmeHTa.

B cnyyae oTcytcTBMA OCHOBaHMM [OnNsg  OTKasa B MNpuemMe  [OOKYMEHTOB,
NpeayCMOTPEHHbIX MYyHKTOM 2.7.1 aAMUMHUCTPATUBHOIO pernamMeHTa, LOSMKHOCTHOE Ivuo,



OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, B TedeHne ogHoro paboyero AHA Co AHS NOCTYNMeHus
3asABMeHns, HanpaBnsaeT 3asBUTENO, Yka3aHHbIM B 3asBNeHUM crnocobom, yBegoMreHue o
NMOCTYNIIEHMUN 3asBIIeHUs, coAepXallee BXOAALMN PerncTpauuMoOHHbIN HOMEpP 3asiBeHus,
Aarty nonyyeHus 3asiBrieHus, nepeyvyeHb HauMeHoBaHW (pannoB, NPeacTaBrieHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyeHns pesynbrtarta MyHULMNanbHOW YCryri.

3.3.3.4. WcnonHeHve npouedyp, YkasaHHbIx B nyHkrax 3.3.3.1, 3.3.3.3
aAMVHUCTPATUBHOIO pernameHTa, npu Hanu4iMm TeXHMYECKON BO3MOXHOCTU OCYLLIECTBNAETCH
B aBTOMaTM4eCKOM pexume C UCNosib30BaHWEM aBTOMAaTU3NPOBaAHHOW WH(OPMaLVOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOW AN1A oKa3aHUs rocyAapCTBEHHbIX U MyHULMNAITbHbLIX YCYT.

3.3.3.5. AOMuHUCTpaTuBHbIE Mpoueaypbl, ycTaHaBnvMBaemble nyHKToM  3.3.3
aAMVHUCTPATUBHOIO pernamMeHTa, BbIMOSIHATCA B TeYeHWe OAHOro paboyero OHA CO OHSA
NOCTYNIEHNS 3aaBNEeHNss Ha pacCMOTPEHUe.

PesynbTatamun BbLINONHEHUS agMUHUCTPATMBHBLIX Npoueayp SABNAITCA: MPUHATHIA Ha
paccMOTpeHNe KOMMNIEKT AOKYMEHTOB UMW NPOEKT pelueHns 06 oTkase B npueme JOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaocTaBNeHNs MyHUUMNanbHON yCnyru.

3.4. HanpasneHne MeXXBeJOMCTBEHHbIX 3anpocoB B VIcnosnkomMsbl, y4acTeyoLne B
npegocTaBNeHNn MyHULMNANBLHOW YCIyrn

3.4.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUS aAMWHUCTPATUBHOW Npoueaypbl SBMseTca
nosiyyeHne [LOSMKHOCTHbIM NUUOM  (pabOTHUKOM), YMONIHOMOYEHHBIM Ha BbINOSHEHWE
aAMWUHUCTPATUBHON npouenypbl, OT AO/MKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOIO 3a
npuemM OOKYMEHTOB, NPUHATLIX OT 3asBUTENS LOKYMEHTOB.

HJOMmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
aAMWUHUCTPATUBHON Npouenypbl, ABNSETCA cekpeTapb McnonHUTensHoro komuTeTa (aanee -
AOJMKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBfeHne MeXBeLOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JOmMKHOCTHOE NnnUO, OTBETCTBEHHOE 3a HarpasBfieHUE MeXBeOOMCTBEHHbIX
3anpocoB, OopMuMpyeT W HanpaeBfsgeT B 3NEeKTPOHHOW opMe nocpeacTBOM CUCTEMbI
MEXBEAOMCTBEHHOIO 3SIEKTPOHHOIO B3auUMOAEWNCTBMSA (NPU  OTCYTCTBUM  TEXHUYECKOWN
BO3MOXHOCTU — UHbIMK crnocobamun) 3anpocbl O NPeaoCcTaBneHNn JOKYMEHTOB U CBELEHWMN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfiaMeHTa.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbIMOSHAKTCA B A€Hb NPUHATUA 3as8BIIEHNSA HA PAaCCMOTPEHNE.

PeaynbTtatamu BbINONIHEHUS aAMUHUCTPATUBHBIX NpoLenyp ABNATCS: HanpaBneHHbIe
B OpraHbl Bflactu u (Mnun) nogBe4oOMCTBEHHbIE OpraHam BfiaCTu opraHm3aumm 3anpochl.

3.4.3. CneynanncTbl NOCTABLUMKOB AaHHbIX HAa OCHOBaHWWM 3anpoCcoB, MOCTYMMBLUMNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOINO 3SIEKTPOHHOrO B3aMMOAEWCTBUSA, NpeaocTaBnsAloT
3anpalwmBaemMble JOKYMEHTbI (MHpOpMaLno) Unv HanpaeBnsaoT yBeAOMIEHUS 06 OTCyTCTBUM
AOKyMeHTa un (unn) uHdopmMauumn, HeobXxoauMbIX ANA NPeaocTaBeHUs MyHULMMNaNbHON
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbIMONHSAKTCA B TEYEHNE NATU OHEWN CO OHS MOCTYNSEHUS MEeXBELOMCTBEHHOrO 3anpoca B
Mcnonkom mnu opraHusaumio, npeaocTaBnsiomMe AOKYMEHT M MHGOPMAaUUIO, eCnn UHbIe
CPOKM MOArOTOBKM M HarnpaeneHns OTBETa Ha MEXBEAOMCTBEHHbIN 3anpoc HE YCTaHOBIIEHbI
deaepanbHbIMM 3aKoHamMKU, NpaBoBbIMU akTamu [paButensctBa Poccuinckon ®epepaumm v
NPUHATLIMU B COOTBETCTBUM C (heaepanbHbIMM 3aKOHaMN HOPMaTUBHBbIMU NPaBOBLIMU akTaMun
Pecnybnukn TatapcTaH.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATUBHBLIX MpoUeayp SBMSKTCA: AOKYMEHTbI
(cBegeHns), Heobxoaumble Ons  NPefoCTaBfeHUs  MyHuuuMnanbHOW — ycnyru, nmnbo
yBegoMneHme o6 oTkase, HanpasfeHHble [OOIMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBfeHne MexxBeOMCTBEHHbIX 3aMpoCoB.

3.4.4. [JormMKHOCTHOE MU0, OTBETCTBEHHOE 3a HanpaslieHNe MEeXBEOOMCTBEHHbIX
3arnpocoB:



nosiyyaeTt 3anpawivMBaemMble 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3f1IeKTPOHHOro
B3aMMOOENCTBUSA  OOKYMEHTbl  (cBedeHus), Heobxogumble AnNg  NpeaocTaBneHus
MyHULMNAnNbHOM ycnyru, nubo ysegomneHne o6 oTkase Npu OTCYTCTBUM JOKYMEHTa U (Mnu)
MHJOpMaLMK.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOMHAKTCA B AE€Hb NOMNyYeHUs CBEAEHUN N0 MeXBEAOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Mpouenyp SBASKTCA: OOKYMEHTbI
(cBegeHuns), Heobxogumble Ons NpeaocTaBNeHNa MyHULMNANsHOW YCnyriu.

3.4.5. icnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYEeCKOM
pexmme C  UCMNONb3OBaHWMEM  aBTOMATU3MPOBAHHOM  UHMOPMALMOHHOW  CUCTEMDI,
npegHasHa4YeHHOM NS OKasaHWsA rocyAapCTBEHHbIX M MyHULMMANbHbIX YCIyr, B TOM Y1Che C
MOMEHTa perucTpaumm 3asBfeHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbIMOSMIHEHUS aAMUHUCTPATUBHBIX NPoLeayp, YKa3aHHbIX B
nyHkTe 3.4 agMUHUCTPATMBHOIO perfnameHTa, cCoctTaBngaeT NaTb paboymx gHen.

3.5. MNoaroToBka pe3ynbTata MyHULMMNANbHOW YCryru

3.5.1. OcHoBaHMeM Ha4yana BbIMNOSMIHEHUS aAMWHUCTPATUBHOW MNpoueaypbl SBfseTca
NoCcTynsieHne OT AOSPKHOCTHOrO fnua, OTBETCTBEHHOIO 3a HanpaBfieHNne MeXBeJOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHun), HeobxoauMbIX ANA nNpeaocTaBfeHns MyHULUNanbHON
ycnyru.

[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHME  AOMWHUCTPATMBHOM
npoueaypsbl, ABRseTca cekpetapb MicnonHMTenbHOro komuTeTa (ganee - A0SMKHOCTHOE NN,
OTBETCTBEHHOE 3a NoAroTOBKY pe3dynbTaTta NpegoCcTaBNeHnss MyHULMNANbHOM yCnyru).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOEe 3a MNOAroTOoBKY  pesynbTaTta
npefoCTaBfIEHNS MyHULMNANbHOW YCINYIW:

OCYLLECTBNSAET KOMMSIEKTOBAHNE [OKYMEHTOB (popMMpoBaHME Y4eTHOro aena) u
HanpaBnsieT Ha pPacCMOTPEHME XWUIULWHOM KOMMCCUM NO paboTe C Hyxgawwmmucs B
YINYYLEHUN XUNULHBLIX YCOBUIA (Oanee - KOMUCCUS), U3BELLAEeT YNIEHOB KOMUCCUN O OHE
3acefaHnst KOMUCCUMN.

AOMUHUCTpaTMBHbIE NpoLEeAypbl BbINOMHAITCA B TevyeHue ABYyX paboumx AHen c
MOMEHTa NOCTYNNEHNA OTBETOB Ha 3anpocChl.

PesynbTtatamu BbIMNOSIHEHMS aAMUHUCTPATUBHbIX npoueayp ABNSAOTCSA:
cthopmMmpoBaHHOE y4eTHOE OEeno 3asdABUTENS, HanpaBfieHHOE Ha PacCMOTPEHME KOMUCCUM,
N3BELLEHME YNIEHOB KOMUCCUN O OHE 3acefaHnsi KOMUCCUMN.

3.5.3. Komunceusa paccmaTtpuBaeT y4eTHOe Aerno U NPUHUMAaET peLleHne O NPUHATUM Unm
00 oOTKase B MPUHATUM Ha YYeT rpaxaaH, HY)XOalwWWMxcss B MNPeaoCcTaBeHUM >KUMoro
NOMELLEHNA.

CekpeTapb KOMUCCUM:

0dopMIISIET pELLEHME KOMUCCUN B hOpME NMPOTOKOMA 1 NepenaeT Ha noanuch YneHam
KOMMUCCUMU;

HanpaBnsieT NPOTOKOS 3aceaHnst KOMUCCUM OOMKHOCTHOMY NLy, OTBETCTBEHHOMY 3a
NnoaroToBKY pe3ynbTaTa NpeaoCTaBleHNss MyHUUMNANbHON YCIyTn.

AOMUHUCTpaTMBHbIE NpoLeaypbl BbINOMHAKTCA B TeveHne 11 paboumx gHen.

PeaynbTatamu BbINOMHEHUS agMUHUCTPATUBHLIX Mpoueayp SBMSKTCA: NPOTOKON
3acefaHnst KOMUCCUM O NPUHATUM Uy 06 OTKase B NPUHATUM Ha YYeT rpaxaaH, HyXXaatoLwmxcs
B NpefoCTaBeHn XNNoro NoMeLLeHNS.

3.5.4. [omkHOCTHOe nuuo, OTBETCTBEHHOE 3a NOAroTOBKY  pesynbTaTa
npegocTaBfieHNs MyHULMNANbLHOW YCNYIn:



C YY4ETOM peLleHUs KOMUCCUKU MoAroTaBnuBaeT NPOEKT pesyrbTaTa NpefocTaBreHuns
MYHULMMNansHOW YCNyru;

HanpaBnsieT NoAroTOBIIEHHbIM NPOEKT pe3ynbTata npeaocTaBreHnss MyHUUMNnansHom
yCryru Ha cornacosaHue B YCTAHOBJIEHHOM nopsgke rnocpencTtBOM CUCTEMbI 3SIEKTPOHHOMO
AOKymMeHToobopoTa.

AOMUHUCTPaTMBHBIE NMpoLeaypbl BbIMOMHATCA B TeYeHne Tpex paboymnx aHen.

Pesynbtatamu BbINOSIHEHUST aAMUHUCTPATUBHBIX Npoueayp SBMSKOTCA:  MNPOEKT
peleHus 06 oTkase B NpegoCcTaBeHNN MyHULMNANBHOW YCIYrn, MPOEKT peLLlEHNS O NPUHATUN
Ha y4yeT rpaxgaH, Hy>K4alLWnxcs B NpeaocTaBneHnn XXUnoro noMeLLeHns.

3.5.5. CornacosaHne un noanucaHue nMpoeKTa pesynbTata npegocTaBneHns
MYHULMMNAnNbHOMW ycrnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pyKoBoAUTENEM
CTPYKTYPHOrO noapasgeneHns, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTarta MyHUUMNanbHON
ycnyru, 3amectutenem PykoBogutena Vicnonkoma, Pykosogutenem Vcnonkoma.

[MogroToBreHHbIE MPOEKTbl AOKYMEHTOB, MMeEKLWME 3amMedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pe3dynbTaTta MyHuumnansHon ycnyru. Nocne
YyCTpaHEeHNs 3aMeYyaHuin NPOEKTbl AOKYMEHTOB MOBTOPHO NepeaarTcs ANs CorfiacoBaHus u
nognucaHus.

PykoBoauntens Wcnonkoma npu pacCMOTPEHUN MPOEKTOB AOKYMEHTOB MpoBepsieT
cobnogeHre agMMHUCTPATMBHOIO perfiaMeHTa AO/MKHOCTHBIMUY Niuamu Micnonkoma B YacTtu
CPOKOB BbIMOMHEHNA afMUHUCTPATUBHbBIX Npoueayp, UX nocnegoBaTenlbHOCTU U NOSTHOTHI,
HanuMuus cornacoBaHM YNOSTHOMOYEHHbIX [OOSMKHOCTHbIX nuy KMcnonkoma B cucteme
3MIEKTPOHHOro AOKYMEHTOOB0opOTA.

B cnyyae BbISIBNEHUS HapyLLEHMN B YaCTU CPOKOB BbIMOSIHEHUS aaMUHUCTPATUBHbIX
npouegyp, Ux nocnegosaTenbHOCTU M NONHOThHI PykoBoauTens Wcnonkoma wuHuuumnpyet
npuBrneYyeHne K OTBETCTBEHHOCTU N, AOMYCTUBLUMX HapyLLEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfiamMmeHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHne ABYyX paboymx aHen.

PesynbTatamun BbINOMHEHNS aMUHUCTPATUBHBIX NpoLeayp ABNATCS:

pelueHue o6 oTkase B NpefoCTaBeHnM MyHULMNanbHON yCcnyru; peweHne ob otkase B
npueme JOKYMEHTOB, HEOBXOANMbIX 4118 NpefoCTaBeHns MyHULMNanbHOW YCyrn, pelleHme
O NPUHATUN Ha YYeT rpaxkaaH, HyXaalLWnXcs B NpegoCTaBNEHUN XUITOro NoOMeLLEeHNs

3.5.6. VicnonHeHue npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.4. agMUHUCTPATMBHOIO
pernamMeHTa, nNpyu HanMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNSAETCA B aBTOMaTUYECKOM
pexmmMe C  UCMONb3oBaHWMEM  aBTOMATU3MPOBAHHOM  UMHAOPMALMOHHOM  CUCTEMDI,
npegHasHa4YeHHON AN1s oKasaHUsi rocy4apCTBEHHbIX M MyHMLMMNANbHbIX YCAYT.

MakcrmanbHbI CPOK BbIMOMHEHWUS aAMUHUCTPATUBHbBIX Npoueayp, YKa3aHHbIX B MyHKTE
3.5. agMMHUCTPaTUBHOIO pernamMeHTa, coctaenseT 18 pabounx gHen.

3.6. Bbigaya (HanpaeneHve) 3asBUTENo pesynbtaTa MyHULMNANbHON yCryru

3.6.1. OcHoBaHMeM Ha4yana BbINOMHEHUS aAMWHUCTPATUBHOW MNpoLEeaypbl SBMseTca
nonyyYyeHme AOSMKHOCTHBbIM fMLIOM, OTBETCTBEHHbIM 3a BbIMNOMHEHWE aAMWHUCTPATUBHOM
npouenypbl, LOKYMeEHTa, NOATBEPXKAAOLEro NpeaocTaBneHne MyHMLMnanbHOW YCyri.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE agMUHUCTPaTUBHOM
npouenypsbl, ABNAeTca cekpetapb ICNonNHUTENbLHOrO KoMuTeTa (ganee - JOMMKHOCTHOE NnuO,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrneHne) JOKYMEHTOB).

3.6.2. [JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgadvy (HanpasneHne) JOKYMEHTOB:

obGecneuynBaeT perucTpaumio U BHECEHME CBEOEHUN O pesyrnbTaTte npefocTaBreHus
MYHULMMAnNsHOW Yycrnyru B MOACUCTEMY BedeHWA [OOKyMeHTauuu aBToOMaTu3MpPOBaHHOM
WHOPMALMOHHOW CUCTEMbI, MpefHasHaA4YeHHOM [ONs  OKasaHus rOoCYydapCTBEHHbLIX WU
MYHULMMAnbHbIX YCNYT;



n3BellaeT 3asBuUTEnsa (ero npeacraBuTend) cnocoboM, ykasaHHbIM B 3asiBIIEHUW, O
pesyrnbTate nNpefocTaBlieHUs MYHUUMMNANbHOW YCAyrm M O BO3MOXHOCTU  MOSyYeHUs
pesynbTata npegocTaBneHns MyHuumnansHon ycnyru B cnonkome nnu 8 ML,

McnonHeHne npouenyp npu Hanvynm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBIISETCS B
aBTOMATU4YECKOM pEeXMMe C WCMNOoNb30BaHMEM aBTOMAaTU3MPOBAHHOW WHAOPMAaLMOHHON
CUCTEMbI, NpeAHa3Ha4YeHHOW AN1S OKa3aHMs rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCA B TeYyeHWe ogHoro paboyero AHA CO [OHA MOAMUCAHUS  [OOKYMEHTa,
ABNSAOLWEroca pe3ynbTatoM NpeaocTaBfeHns MyHUUMNanbHOW YCNyrk, YnonHOMOYEHHbIM
AOIMKHOCTHBLIM oM Kcnonkoma (Micnonkomom).

Pesynbtatammn BbINOMHEHUS aAMUHUCTPATMBHbLIX NPoLeayp SABMAKTCS: pasMelleHune
cBefleHU O pesynbTaTte NpefoCTaBiEHUs MYyHUUMManbHOW ycrnyrm B WUHAOPMAaLMOHHbBIX
cucTemax, uM3BelleHue 3asiBuTtensa (ero npegcrasBuTens) O pesynbTarte npegoctaBfeHus
MYHULMNAnNsHOM ycrnyru n cnocobax ero nonyyeHus.

3.6.3. Nopsigok Bblgauu (HanpaeneHns) pesynbTata npeaocTaBneHns MyHULmnansHoOm
yCnyru:

3.6.3.1. lpun obpaleHnn 3aaBnTens 3a pesynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHuk M®L| BblgaeT 3asaBuTeNto pesynbTaT MyHMUMNanbHOW ycrnyrn B hopme ak3emnnsapa
3NEeKTPOHHOro AOKYMeHTa Ha BymaxHom Hocutene. Mo TpeboBaHuio 3asBUTENs BMeCTe C
9K3eMMNNAPOM 3MEKTPOHHOIro AOKYMEHTa Ha OymaXHOM HocuTene emy npegoctaBriseTcs
3K3eMNNAp ANEeKTPOHHOro OKYMEHTa NyTeM ero 3anncu Ha CbeMHbIA HOCUTENb MHOPMaLUK
UNU HanpasneHWsl 9K3eMMnnspa 3NEeKTPOHHOro AOKYMEHTa Mo 3MEKTPOHHOW no4yte B agpec
3aasutens. Npu 3anucK Ha CbeMHbIN HOCUTENb MHPOPMaLMN NN HaNpaBieHMN 3K3eMnspa
9NEeKTPOHHOr0 [JOKyMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMnnaAp SNeKTPOHHOro
AOKYyMeHTa Ha OymMaXHOM HocuTene, no 3fEeKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro
3K3eMnnApa 3NEeKTPOHHOro AOKYMEHTa 3K3eMNsapy SNeKTPOHHOro AOKyMeHTa Ha ByMaXKHOM
HocuTene 3aBepseTcs YNOSITHOMOYEHHbIM COTPYAHWKOM C  MCMOMb30BaHUEM YCUINEHHOW
KBanndunumMpoBaHHOW 3NIEKTPOHHOW Noanncu.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpsAKe o4yepegHOCTU, B [OeHb MpubbiTUA 3asBUTENd B CPOKWU,
YCTaHOBJIEHHbIE pernameHTomM pabotel MOLI.

PesynbTatamn BbINOMHEHNA aAMUHUCTPATUBHBLIX MNpouenyp SABNSTCA: dukcauus
hakTa Bblgayum peaynbrata npegocTaBneHmst MyHmuunnansHon yenyrn B AUC MOLL, pesynbTaT
npegocTaBfieHnsa MyHULUMNAanbHOW YCNyru, BblAaHHbIA 3asBUTENIO.

3.6.3.2. lNpun obpaleHnn 3aaBuTensa 3a pesynbTaToOM MyHULUNANbHOW YCnyru 4epes
PecnybnukaHckuii nopTan 3asBuTEN0 B JMYHbIA KabMHET aBTOMAaTU4YeCKU HanpaBnsieTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBfSOWeroca  pesynbTaTtoM  nNpefocTaBreHus
MYHULUUNANbHOW YCNyrn, MOAMNUCAHHbLIM YCUNEHHOW KBannULMPOBaAHHON 3NEKTPOHHON
noanncb0 YNOSTHOMOYEHHOrO AOMKHOCTHOMO nNuua Menonkoma (Micnonkomom).

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B A€Hb NOANMCaHUA AOKYMEHTa, NOATBepXAatoLLero npeaocrasneHne (oTkas B
npefocTaBfieHnn) MyHUUMNANbHOW  YCryrn, YNONIHOMOYEHHbIM  OOIDKHOCTHBIM — JIULLOM
Wcnonkoma (Mcnonkomom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp SBSIOTCA: HanpasneHue
(npepoctaBneHune) ¢ ucnonb3oBaHMeM PecnybnukaHcKoro noprana 3asBuTEN0 AOKYMEHTA,
noaTBepXaatwLlero npefoctaBfieHMe MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfeHnn MyHULMNANbHON YCNyrn).

3.6.3.3. lNpun obpaweHnn 3aaBuTens 3a pes3ynbTaTOM MyHMUMMANbHOW YCnyru B
Wcnonkom, OOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a Bbldady (HanpaBreHue) OOKYMEHTOB,
BblJaeT 3aaBUTENIO pe3ynbTaT MyHuLUMNansHon ycnyru. o TpeboBaHuio 3asaBuUTENSA BMECTE C
9K3EeMNMIAPOM 3MEKTPOHHOIO OOKyMeHTa Ha OymaXHOM HocuTene emy npeaocTaBnseTcs
3K3eMMnsAp 3N1eKTPOHHOro JOKYMEHTa NyTEM ero 3anvcu Ha CbeMHbIA HOCUTENb MHOPMaLUK



UM HanpaelieHUA 3K3eMriJidpa 3J1IEKTPOHHOINo AOKyMeHTa Mo 3]'IeKTp0HHOI7I no4yTte B agpec
3adaABUTENA.

A,D,MI/IHI/ICTpaTMBHbIe npouenypsbl, yCTaHaBIiMBaeMble HacCToALLUM MYHKTOM,
OCYLLEeCTBNAKTCA B Nnopdake odepeaHoCTn, B AEeHb I'Ipl/l6bITl/lFI 3adaBUTENAd B COOTBETCTBUN C
I'IpanmaMM BHYTPEHHEro TpyaoBOro pacriopdaka Wcnonkoma.

PGSyJ'IbTaTOM BbINOJTHEHNA aAMUHUCTPATUBHbIX NMpouenyp ABNAOTCA: (*)I/IKcaLI,I/IFI CbaKTa
Bbloa4n pe3yrnbTarta rnpegocraBlieHnA MyHmumnaanon ycnyrn B aBTOMaTVI3VIpOBaHHOI7I
I/IHCbOpMaU,VIOHHOI7I cucrtemMe, I'Ipe,El,Ha3Ha‘-IeHHOI7I anda  OKal3aHunA rocydapCTBEHHbIX W«
MYHULUUNANbHbIX YCITYT.

3.7. VcnpaBneHune TeXHUYECKMX OLLINBOK

3.7.1. B cny4yae oObGHapyXeHUs TexXHUYEeCKOW OLWMOKNM B [OKYMEHTEe, ABNSALEMCH
pe3ynbTaToM MyHULUUNANbHOM YCryrn, 3assButesnb HanpaensaeT B cnonkom:

3asaBrieHne 06 ncnpaeBneHun TexHmyeckom owmbkn (npunoxexHme Ne 5);

AOKYMEHT, BblAaHHbINA 3a8BUTENO KakK pe3ynbTaT MyHULUMNanbHOW yCnyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKast OLINOKa;

OOKYMEHTbI, MMEILMe OpPUONYECKYIO Cuny, CBUOETENbCTBYKOLWME O Hanuuum
TEXHMYECKON OLLUNGKMN.

3asiBneHne 06 wucnpaBneHUM TEXHUYECKOW OWNOKM B CBEOEHUsIX, YKal3aHHbIX B
AOKYMEHTe, SABMSLWEMCH pe3ynbTaToM MyHUUMNanbHOW ycryri, nogaetcsa 3asiBUTenem
(ynonHoMo4eHHbIM  MpeacTaBuUTENeM) TMOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne C
NCNonb30BaHNEM JNIEKTPOHHOW NoYThI), NMB0 Yepes PecnybnukaHckuin noptan nnu MoL.

3.7.2. [JO/MKHOCTHOE nWLO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, OCyLlecTBnAeT
npuem 3asaBneHns o6 wucnpaBneHUUM TEXHUYECKOW OLWNOKW, permcTpupyeTt 3asiBfieHue C
NPUNOXEHHbIMX OOKYMEHTaMu U nepefaeTr uxX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

[Mpouenypsbl, yCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, BbINOMHATCA B TeveHue
ofHOro pabo4yero AHS € AaTbl perucTpaumm 3asBneHuns.

PesynbTatamn BbINOSTHEHUA aAMUHUCTPATUBHBIX Npoueayp SBMSKTCH: NPUHATOE U
3aperncTpMpoBaHHOe 3asBrieHue, HarnpaBfieHHOe Ha pPacCMOTPEHMEe AOSMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

3.7.3. JJomkHOCTHOE N1, OTBETCTBEHHOE 3a 00paboTKy JOKYMEHTOB, paccMaTpuBaeT
OOKYMEHTbl U B LEeNnAX BHECEeHUA WUCnpaBfeHun B AOKYMEHT, ABMSOLWMNACHA pe3ynbTaTom
npegocTaBfieHns MyHULMNanbHOW YCryrn, OCyLWeCTBNAeT npoueaypbl, NpesyCMOTPEeHHble
nyHktom 3.5 PernameHta, ©” BblgaeT  UCMpaBfieHHbIN  OOKYMEHT  3asBUTENO
(ynonHomMo4eHHOMY npeacTaBUTENO) fMYHO MNOA4 POCIUCL C U3BATUEM Y 3asBUTENS
(ynonHoMO4YeHHOro npeacTaBuTeEnNs) OpurnMHana [JOKyMeHTa, B KOTOPOM  COLEPXUTCHA
TexHuyeckaa owwnbka, UnNu HanpaenseT B afpec 3asBuTens MOYTOBbIM OTMNpaBlieHUEM
(mnocpeacTBOM 3MNEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTWU MOMYyYEHUS OOKYMEeHTa npu
npegocTtasfieHnn B VIcnonkom opurnHana gOKyMeHTa, B KOTOPOM COLAEPXKUTCH TexHuYyeckas
owmnbka.

Mpouenypsbl, ycTaHaBNMBaeMble HaCTOSALUM MYHKTOM, BbINOSIHAOTCA B TeYeHne ABYX
paboumx gHen nocne OOHapyXEHWA TEXHUMYECKOW OWMNOKM WUnu nonyyeHust ot noboro
3auHTEepPEeCcOBAHHOIO Nuua 3asBNeHns 0 JONYyLEHHOW OLmnbKe.

PesynbTatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABMASTCA: BblAaHHbIN
(HanpaBnNEeHHbIN) 3aA9BUTENIO LOKYMEHT.

4. [Mopsgok 1 opMbl KOHTPOMSA 3a NpefoCcTaBlNeHneM MyHULUNANIbHOW YCryru

4.1. MNopsifoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS 3a COBMNOAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NONOXEHUA aAMUHUCTPATMBHOIO perfnaMmeHTa u



MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBJIIMBAKOLLNX Tpe6OBaHI/IF| K npeaocTtaBJieHUto
MyHMLLMHaﬂbHOVI yCrnyru, a Takxke rnpuHATnemMm nMin pel.ueHm7|

KoHTpOonb 3a NOMHOTOM W KayecTBOM NpefoCTaBfieHUss MyHULMNANbHOW YCnyru
BKMOYaeT B cebsA BbISIBIEHNE U YCTPAHEHWE HapyLUeHW npaB 3asiBATENEW, npoBeaeHue
npoBepoK cobrnogeHns npouenyp npeaocTaBfieHUss MyHUUMNANbHOW YCyrn, NOArOTOBKY
pelweHun Ha aencteuns (6es3gencrTeme) AOMKHOCTHBIX UL, OpraHa MeCTHOIo caMoynpaBfieHUs!.

dopmamMn KOHTpons 3a cobrogeHneM WUCMONHEeHUs agMUHUCTPAaTUBHBLIX npouenyp
ABNAKTCA:

1) npoBepka W corracoBaHne MPOEKTOB [OOKYMEHTOB MO NpefoCTaBliEHUIO
MYHULMMNANbHOW YCNyru;

2) NpoBOAUMbBIE B YCTAHOBIEHHOM NMOPSiAKE NPOBEPKM BeAeHUS Aeronpon3BOACTBa;

3) npoBefeHMe B YCTAHOBSIEHHOM MOpsiAKe KOHTPOSIbHbIX MPOBEPOK COBMN0AEHUs
npoueayp nNpeaocTtaBneHnss MyHULUNanbHOW YCIyri.

B uenax Tekywero KOHTPOMNSA MUCNONb3YKTCA CBEAEHUS, UMEKOLLNECS B NIEKTPOHHOM
0ase [OaHHbIX, crnyxebHasi KoppecrnoHAeHuusl, YCTHad WM NUCbMEHHas UWHdopMauus
AOJDKHOCTHbIX fNL, OCYLLECTBASOLWNX BbIMNOSIHEHNE agMUHUCTPATUBHbBIX MPoLeayp, XypHarbl
yyeTa COOTBETCTBYIOLMNX AOKYMEHTOB U ApYyrne CBEAEHUS.

[ns ocylwecTBneHNs KOHTPONS 3a COBEpLUEHMEM LEWCTBUN Mpu NpenocTaBieHuu
MYHULMMANbHOW  YCRyrM WU MNPUHATUM  PELUEHUA  PYKOBOAUTEMD oOpraHa MeCTHOro
camoynpaBneHus npeacTtaBndalTCsa  CnpaBkM O  pesynbTatax  npefocTaBfieHus
MYHULMNANbHOW YCNyru.

O cnydasix m npuyMHax HapyLweHusi CPOKOB, MOCrefoBaTenbHOCTU U coaepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOSMKHOCTHblE  Nvua  HEMEANEeHHO  UHAOPMUPYHOT
pykoBoautens Wcnonkoma, npeaoCTaBnslOWEro MyHUMUMNAnNbHYK YCryry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbLI NO YCTPAHEHUIO HapPYLUEHWUNA.

TekyLwmi KOHTPONb 3a cobnogeHnemM nocneaoBaTensHOCTU ENCTBUA, onpeaeneHHbIX
aAMUHUCTPATUBHbIMK  MpouedypaMnu NO  NPefoCTaBfEHU0  MYHUUMNAnNbHOW  yCnyru,
OCYLLECTBNSAETCS 3aMeCTUTENleM pPYKOBOAWUTENS oOpraHa MECTHOro camMoynpaBfieHus,
OTBETCTBEHHbIM 3a OpraHmMsauuio paboTbl MO NPefOoCTaBfIEHUIO MYHULMNANLHOW YCRyru,
HavYanbHUKOM OTAena, OCYLUECTBMSAKOLWEro opraHm3aumio paboTbl NO NpenocTaBfEHNIO
MYHULMMNANbHOW YCIyru.

MepeyeHb JOMKHOCTHbIX nvu, OCYLLEeCTBNAOLLMNX TEeKyLLNI KOHTPOIb,
yCTaHaBNMBAETCA [MOSIOXKEHUSAMU O CTPYKTYPHbIX MoApasfenieHnsax opraHa MecTHOro
camoynpaBneHus U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbIX M BHEMAHOBbLIX MPOBEPOK
MOMHOTLI U Ka4yecTBa NpeaoCTaBeHNs MyHULMNANbHOW YCNyru, B TOM YMcne nopsiaok u
hopMbl KOHTPOSS 3@ MONTHOTON U KAYECTBOM NMPEAOCTaBNEHNS MyHULMNANBHOW YCyu

4.2.1. KOHTpONb 3a NOSIHOTOM M Ka4eCTBOM MpeaoCTaBNeHUs MyHULMNATbHOM YCnyrn
ocyLiecTensaeTca B popmax:

1) npoBeaeHMsI MPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esgencreme) Vicnonkoma, a Takke
NX OOMKHOCTHbBIX NAL, MyHULMNANbHbIX CRYXaLlmX.

4.2.2. B uensax ocyLwecTBrneHns KOHTPOSA 3a NOSIHOTOM U Ka4eCTBOM NpeaocTaBfieHNs
MYHULMNANbHOM YCNYyrM NpoOBOAATCA MfaHOBblE W BHENNaHoBble NpoBepku. [lopsaaok u
NepmoanYHOCTb OCYLLECTBIIEHNSA MNMAHOBbLIX MPOBEPOK yCTaHaBNMBAETCA NfaHoM paboTbl
Wcnonkoma. [lpn nposBepke MOryT paccmaTpuBaTbCsi BCe BOMPOCHI, CBf3aHHblE C
npegocTaBfieHneM MyHULMNANbHOW yCryrn (KOMMMEKCHbIE MPOBEPKM), UMM  OTAENbHbIN
BOMpPOC, CBA3aHHbIN C NpeAoCTaBNeHNEM MYHULMNANBHOW yCRyrn (TeMatuyeckue npoBepKN).
[MpoBepka Takke MOXeT NPOBOAUTLCSA MO KOHKPETHOM Xanobe 3asButens.



4.2.3. BHennaHoBble NpoBEpPKN NPOBOAATCA B CBA3M C NPOBEPKON YCTPAHEHUSA paHee
BbISIBMIEHHbIX HapyLIeHUA agMUHUCTPATMBHOIO perfiameHTa, a Takke B Crlyyae noslyvyeHus
Xanob 3assutenen Ha gencrensa (6esgencrteme) Micnonkoma, a Takke Ux SOMKHOCTHbIX NnL,
MYHULMMAnNbHbIX CIy>KaLuuX.

4.2.4. PesynbTaTbl NpOBEPKN OOPMNAITCA B BUAE akTa MNPOBEPKA, B KOTOPOM
yKa3blBaKOTCS BbISABIEHHbIE HELOCTATKN N NPEASIOXKEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX Nny, Acnonkoma, npeaoctaBnaoLwero MyHUUMNanbHyo
ycnyry, 3a peweHunsa n gencrena (6esgencrame), npuHMMaeMble (ocywectBnsaemMble) UMn B
xo4e npeaocTaBreHna MyHUUMNansHOM ycnyru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapyLleHun npas
3asiBUTENEN BMHOBHbIE JIMUa MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuickon ®egepaunn.

PykoBoauntens opraHa MeCTHOrO CaMoOynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HeCcBOEBPEMEHHOE PaCCMOTPEHNE 3asBIIEHUN.

PykoBoantenb (3aMecTuTenb PYKOBOAUTENS) CTPYKTYPHOro nogpasfgerieHust opraHa
MECTHOro CaMOynpaBfieHUs] HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE WU (Mnn)
HeHaanexauiee BbIMNOSfIHEHNE aAMUHUCTPATUBHBIX AENCTBUMK, yKasaHHbIX B pasgene 3
aAMUHUCTPATUBHOIO pernameHTa.

[OMKHOCTHbIE NMUA M UHblIE MyHMUMNANbHbIE CRyXallne 3a pelleHust U OeNCcTBuUS
(6esgencTtBue), NpyHMMaeMble (OCyLLECTBSEMbIE) B XOA4€E NPeoCTaBNeHUs MyHULMMNANbHOM
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOAATENbCTBOM Nopsigke.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTPOrs 3a
npegocTaBreHneM MyHULMNANbHOM YCryrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
obbeanHeHW N opraHn3aunn

KoHTponb 3a npegoctaBneHneM MyHUUMMANbHOW YCMAYrM CO CTOPOHbI rpaxaaH, WX
oO6beguHEHUN U OpraHu3auuin, OCyLeCTBNAETCA NOCPEACTBOM OTKPbITOCTU AEeATEeNbHOCTU
opraHa MeCTHOro camMoynpaBrfieHns npu NpefoCTaBfiEHMM  MyHULMNANbHOW  YCRyru,
nonyyeHns NosIHOW, akTyanbHOW U OOCTOBEPHOW MHOpMaLMn O nopsagke npenocTaBreHus
MYHULMMNANbHOM YCryrn © BO3MOXHOCTU AocyaebHOoro paccMoTpeHus obpatueHnin (kanob) B
npouecce npefocTaBneHnss MyHUUunansHOM yCryru.

5. docynebHbin (BHeCcyaebHbIN) nopsaaok 0bXanoBaHus peLlleHnii u aenctemmn (6e3genctams)
Mcnonkoma, npeaocTaBnsaloLwero MyHUUMnanbHy yCcnyry, MHOro©yHKLMOHANbHOMO LeHTpa
npegocTaBieHNs rocyAapCTBEHHbIX U MyHULMNANbHbIX YCYr, OpraHu3aumni, yKadaHHbIX B
yactn 1.1 ctatbmn 16 PegepansHoro 3akoHa Ne210-d3, a Takke UX OOMKHOCTHbIX NN,
MYyHUUMNANbHbIX CAyXalmx, paboTHUKOB

5.1. 3asBuTenn MMelT NpaBo Ha obxanoBaHue B gocyaebHOM nopsaake peLueHun u
pencteun  (6esgencteus) Kcnonkoma, NpeaoCTaBASAOWEro MyHUUMNANbHYK — YCnyry,
AOIMKHOCTHOrO  nuua  Wcnonkoma, npenocTaBnfAloWEero  MyHUUMNAnbHyH  YCnyry,
MYHULMNANbHOro cnyxatuiero, pyKoBoauMTENS Wcnonkoma, npeaocTaBnsAoLLEro
MYHULMNANbHYO ycnyry, MHOrOyHKLNOHaNbHOro LUeHTpa, paboTHuKa
MHOIOYHKLMOHABbHOIO LiEeHTpa, OpraHu3aumn, npeaycMOTPEeHHbIX YacTbto 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB.

3asBuTenb MoXeT 06paTUTLCA C Kanobow, B TOM YMCNe B CreayoLwmx cny4vasx:

1) HapyleHue cpoka permcTpauum 3anpoca O NpefocTaBfieHUn MyHULUNANbHOM
yCcrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;



2) HapyLleHne cpoka npeaocTaBneHns MyHuMumnanbHOW ycnyrn. B ykasaHHOM crnyyae
pocyaebHoe (BHecyaebHoe) obxxanoBaHne 3asButenem peweHni n genctemmi (6esgencrems)
MHOrOOYHKLMNOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANbHOMO LieHTpa BO3MOXHO B
crniydae, ecrnv Ha MHOrO(YHKLMOHANbHbIA LIEHTP, peleHus n pencteusa (6esgencraume)
KoToporo obXanylTcsl, BO3noxeHa @YHKUMS MO MpefoCTaBfeHU COOTBETCTBYHOLLMX
MYHULMNAnbHbIX YCyr B NofIHOM o6beme B nopsigke, onpeaeneHHoM vacTbto 1.3 ctatbmn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WU MHQopMauun nmbo ocyLleCTBeHUs
AENCTBUIA, NpeACTaBneHne Unmn OCyLLEeCTBIIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU
npaBoBbiMM aktamu Poccuinckon dPepgepaumm, HOPMATUBHBIMKA  MNPABOBbIMK  aKTaMu
Pecnybnukn TartapctaH, MyHWUMNAnbHbIMKM MPaBOBbIMW akTaMu Ans NpeaocTaBneHns
MYHULMNANbHOW YCIyIu;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHMe KOTOpbIX MpeaycMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamun Pecny6nuku TaTapcTaH, MyHUUUNanbHbIMM NPaBoOBbIMIW akTamMun Ans NpegoCcTaBreHuns
MYHULMNANbHOM YCNyru, y 3asaBUTENS;

5) oTka3 B MpedoCTaBNEeHUM MyHUMUMMANbHOW YCNyrn, ecrnm OCHOBaHWUsl OTKasa He
npegycmoTpeHbl doeaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU MHbLIMU
HOpPMaTUBHbIMA NpaBoBbiIMM akTamn Poccunckon ®Pepepauyumn, 3akoHaMM U UHBIMK
HOPMaTUBHbLIMW NPaBOBbLIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
akTamn. B ykaszaHHOM cnyyae pfocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENnemM
peweHnn un gencteun  (6e30encTBusi) MHOroQYHKUMOHANbHOroO LUeHTpa, paboTHuka
MHOTOYHKLMOHANbHOrO LEHTpa BO3MOXHO B Crydae, €Cnu Ha MHOroyHKUMOHANbHbIN
LEHTP, pelleHnsa n aenctems (6esgencrTeme) KoToporo o6xxanyrTcs, BO3NoXeHa yHKLUMS Mo
NpegocTaBfieHNI0O COOTBETCTBYIOLMX MyHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue c 3asBUTENdA NpU NpPeoCTaBleHUM MyHULUNANbLHOM YCryru nnarthbl,
HEe npeaycMOTPEHHOM HOpPMaTMBHbLIMKM MNpaBOBbiMW aktamu Poccuinckon denepaumm,
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNaNbHbIMW NPaBOBbIMU
akTamu;

7) oTka3 Wcnonkoma, NpefocTaBnsaloWero MyHUUUNanbHy YCnyry, OOSDKHOCTHOro
nvua Mcnonkoma, NpeaocTaBnSALWEro MyHULMNANbHYK YCyry, MHOMOMYHKUNOHANbHOMo
ueHTpa, paboTHMKaA MHOrOMYHKLMOHANBLHOIO LEHTpa, opraHusauun, npenycMOTPEHHbIX
yacTbto 1.1 ctatbu 16 ®egepanbHoro 3akoHa Ne 210-93, nnm nx paboTHMKOB B MCMpPaBEHUN
AONYyLWEHHbIX UMW onevyaTtok MU ownboK B BblAaHHbIX B pesynbTate npefocTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax IvMbo HapylleHne YCTaHOBMIEHHOrO CpoOKa TaKux
ncnpaeneHun. B ykasaHHoM cnyyae gocyaebHoe (BHecyaebHoe) obkanoBaHme 3asBUTENEM
peweHnn wn pgencteun (6e3gencTBmsi) MHOTOQYHKLUMOHANbHOrO LEeHTpa, paboTHuKa
MHOrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIV
LEHTP, pelleHnsa n aenctemns (6es3gencrTeme) KOToporo o6xxanyrTcs, BO3NOXeHa YHKLUNSA MO
NpefoCTaBiEHNIO COOTBETCTBYIOLLMX MYHULMNAMNbHbIX YCIyr B NOSIHOM o6beme B nopsake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHve cpoka wnu nopsigka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npegocTaBrieHNsa MyHUUMNAanbHON yCnyru;

9) npuocTaHoBMeHWe NpeaoCTaBNEHNS MYHULMNANbHON YCNyrM, €Cnu OCHOBaHWUA
NPUOCTAHOBMEHNS He nNpeaycMOTpeHbl defeparnbHbiMU  3aKOHaMWU U MPUHATBIMU - B
COOTBETCTBUM C HAMW NHBIMU HOPMAaTUBHLIMW NPaBOBbIMKU akTamu Poccurckon denepaumn,
3aKOHaMMW W MHbIMM HOPMAaTMBHbIMW NpaBOBbIMM akTamu Pecnybnukn TaTtapcTaH,
MyHMLMNAnNbHbIMKM NPaBoBbIMKW akTamn. B ykaszaHHOM cnydae pocyaebHoe (BHecypebHoe)
obxanoBaHue 3asBUTENEM peLIeHMA U OencTBun (6e34encTBusi) MHOrodYHKLMOHANbHOro
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Cfyyae, ecnv Ha
MHOTOOYHKLMNOHANbHbIV LIEHTP, pelleHnsa n gencteus (6esgencramne) KoToporo obxkanyoTrcs,



BO3MNOXeHa QYHKUMA NO NpeaoCTaBfiEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHom o6bLemMe B nopsiake, onpeaeneHHoM YyacTbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaBMTENA NpPU NPEaOCTaBMEHMM MYHULUNANbHOW  yCnyru
OOKYMEHTOB WnuM  WMHpopmaumn, oTcyTcTBue W (MNK) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoHa4YyanbHOM OTKase B MNpuMeMe OOKYMEHTOB, Heobxoaumbix AN
npegocTaBneHns MyHUUMNanbHoN ycrnyru, nnbo B npegocTaBfeHnn MyHULUNAanbHOM yecnyru,
3a UCKNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4yacTu 1 ctatbh 7 degepanbHOro
3akoHa Ne 210-93. B ykasaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENnEeM peweHnn wn pagencteumn  (6e30encTBusi) MHOMOQYHKUMOHAIbHOMO LEeHTpa,
paboTHMKA  MHOrOYHKUMOHANbHOMO  LEHTpa BO3MOXHO B  Crflydae, €Cnu  Ha
MHOIrOOYHKUMOHamNbHbINA LEHTP, peLlleHns n genctems (besgencrame) KoToporo obxanyrTces,
BO3MNOXeHa MYHKUMA N0 NpeaoCTaBfEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsgke, onpegeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetcs B nCbMeHHOM hopMe Ha ByMaKHOM HOcUTerne, B 3NEKTPOHHOM
dopme B Kcnonkom, npeaocTaBnsoWwmn MyHULMNAbHYK YCnyry, MHOrOYHKUNOHANbHbIN
UeHTp nubo B COOTBETCTBYHOLUMA OpraH rocygapCTBEHHOW BRacTW, SIBNSIIOLLMACA
yypeauTtenem MHOrOyHKLMOHANbHOro LueHTpa (nanee - yypeauTenb
MHOroyHKLMOHANbHOro LEeHTpa), a Takke B OpraHvM3auuu, npegycMoTpeHHble vacTbto 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. XKanobbl Ha peweHMs U OencTeust
(6e3pencTtene) pykoBoauTens Mcnonkoma, NpegocTaBnAOWEro MyHUMUMNANbHYK YCnyry,
nogatTcs B BbIWECTOSAWMN opraH (Npy ero Hanuyum) nubo B cryvyae ero OTCyTCTBUSA
paccMaTpmBaroTCs HEMOCPEeACTBEHHO pykoBoauTenem Wcnonkoma, npeaocTaBnsAoLLLEro
MyHUUMnaneHyto ycnyry. >XKanobbl Ha peweHus u gencteus (6esgencrteme) paboTHUKa
MHOTFO(YHKLMOHANbHOro LEeHTpa NoAatnTCsl PYKOBOAUTENIO 3TOrO0 MHOMOMYHKLMOHANBHOIO
ueHTpa. XKanobbl Ha pelleHna n genctena (6esgencTene) MHOrogyHKUMOHANbLHOMO LieHTpa
nogarwTCca  yypeamTentd  MHOTOMYHKUMOHANbHOrO LUEeHTpa WM OOSMKHOCTHOMY  nuuy,
YNOSTIHOMOYEHHOMY HOpPMaTUBHbLIM MpaBoBbiM akToM Pecnybnukn TaTtapctaH. XKanobbl Ha
peweHus n gencteuns (besgencrteme) paboTHMKOB OpraHusauuim, NpeayCMOTPEHHbIX YacTbio
1.1 cratbn 16 PepepanbHoro 3akoHa Ne 210-®3, nopatTcs pykoOBOOMTENAM 3TUX
opraHusauumn.

XKanoba Ha pelweHna n gencteus (besgenctene) Mcnonkoma, npenocTaBnswoLEero
MYHUUMMAnNbHY  ycnyry, [OO/PKHOCTHOro  nuua  Wcnonkoma, npefocTaBnsAloLLEero
MYHULMMAnNbHYO  YCNyry, MyHUUMNANbHOIMO Cryawero, pykosoautens Wcnonkoma,
NpeaoCTaBALWEro MyHUUMNANbHYIO YCyry, MOXeT ObITb HanpaereHa Mo nodte, yepes
MHOTOQYHKLMOHANbHbIN LEeHTP, c NCNosib30BaHNEM WHPOPMaLIMOHHO-
TeNeKkoOMMYHUKaUMoOHHON  ceTn  «MHTepHeT», odwmumanbHoro canta  Kcnonkoma,
npefoCcTaBnALWEro MyHMumMnansHyto ycnyry, EguHoro noptana nubo PecnybnukaHckoro
nopTtana, MHMOpPMaLMOHHON cucTembl gocynebHoro obxanoBaHWdA, a Takke MOXeT ObITb
NPUHATa NpU NMYHOM npueme 3assutens. XXanoba Ha peweHnsa n gencreus (besgencrane)
MHOrOOyHKLMOHANbHOro LEeHTpa, paboTHMKA MHOrOQYHKUMOHANBHOMO LEeHTpa MOXeT ObiTb
HanpaBreHa no NoyTe, C UCMONb30BaHMEM MHGOPMALMOHHO-TENEKOMMYHMKALMOHHON CEeTH
«MHTEepHeTY, ouumanbHOro canta MHOrogyHKUMOHANbLHOro ueHTpa, EanHoro noptana nuéo
PecnybnukaHckoro noprtana, WHOPMaUMOHHOW cucTeMbl gocyaebHoro obxanoBaHud, a
Takke MOXeT ObITb MpuUHATA Npu NUYHOM npueme 3assutens. XKanoba Ha pelueHus u
aencrteus  (6esgencteme) opraHmMsaumin, npeaycMOTPeHHbIXx 4Yacteto 1.1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-P3, a Takke nx pabOTHMKOB MOXET OblTb HampasneHa no
noyTte, C UCMNONb3oBaHMEM WHGOPMALMOHHO-TENTEKOMMYHUKALUMOHHON ceTu «UHTepHeTy,
oduymanbHbIX CanToB 3TUX opraHusauun, EgmHoro noprtana nmbo PecnybnvkaHCckoro
nopTana, a Takke MOXeT ObITb NPUHATA NPU NIMYHOM NPUEME 3aABUTENS.

5.3. XKanoba gomxkHa cogepxaTtb:



1) HauvmeHoBaHue WMcnonkoma, npefoCTaBNALWEro MyHUUMNANbHYK — YyCnyry,
AOIMPKHOCTHOrO nuua  Mcnonkoma, NpeaoCTaBAsOWEro MyHuuunanbHyto ycnyry, nmbo
MYHULMMNAnNbHOro crnyxatliero, MHOrogdyHKLMOHAMbHOIo LUeHTpa, ero pykosogutensa u (Mnm)
paboTHWMKa, opraHM3auui, NpegyCcMoTpeHHbIX YacTbto 1.1 ctatbm 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenenm n (mnum) paboTHUKOB, pelueHns n agencteus (besgencrene)
KOTOpbIX 06XanytTcs;

2) hamunuio, nms, oT4ecTBO (nNocnegHee - MpuM HanMyuu), CBedeHUss O MecTe
XuTenbctea 3asiBUTENs - U3MYECKoro nvua nubo HauMMeHoBaHWe, CBedeHWs O MecTe
HaxoXOeHus 3asBuTens - pUaUYeckoro nvua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MoYTbl (NPU HanMyMuM) M MNOYTOBLIN agpec, Mo
KOTOpPbIM A0SMKeH ObITb HanpaBneH OTBET 3asBUTENNIO;

3) cBefeHust 06 obxanyemblx pelleHnax n aencteusix (besgencteum) Mcnonkoma,
npefoCTaBfAWEro  MyHAUMNANbHYO  YCRyry, AOSDKHOCTHOro  nuua  Mcnonkoma,
NpefoCTaBAWEro  MyHUUMNANbHY  ycnyry, 5nmbo  MyHMUMNAanbHOrO  CrnyXallero,
MHOTFOOYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHATBHOMO LleHTpa, opraHmMsauumn,
npegnycMoTpeHHbIX YacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) noBoAabl, HA OCHOBAHUM KOTOPbLIX 3asiBUTEMb HE COrMaceH C pelleHnem n 4eNCTBUEM
(6esgenctBnem) KMcnonkoma, npedoCTaBnsalOWEro MyHUUUNAanNbHYy YCryry, SOMKHOCTHOMO
nmuya KMcnonkoma, npefocTaBnsloWEro MyHAUUNAanbHY YCryry, nuMbo MyHUUMnanbHOro
cnyxatlero, MHOrogyHKLNOHaNbHOro UeHTpa, paboTHMKa MHOrOMYHKLUMOHANBHOrO LIEHTPA,
opraHmsauun, NpegycMoTpeHHbIX YacTbto 1.1 ctatbmn 16 ®egepansHoro 3akoHa Ne 210-P3, nx
paboTHMKOB. 3asBuTeneM MoryT ObiTb npeacTaBfieHbl LOOKYMEHTbl (MpU  Hanuuun),
nogTeepxgatroLme 4oBoabl 3aaBuTens, nmbo nx konuu.

5.4. MocTynueLias xanoba NnoanexnT perncTpauumn B CPoK He nosgHee paboyero gHs,
cnegylowero 3a gHeM NocTynneHus.

5.5. XKano6a, noctynuswag B Aicnonkom, NnpeaoCcTaBnsowmin MyHAULUNANbHYO YCNyry,
MHOFOYHKUNOHANbHbIA ~ LUEHTP,  ydpeauTento  MHOMOMYHKUMOHANbHOro  UeHTpa, B
opraHmsauuun, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-03,
nnbo BblwecToAWwmMn Vicnonkom (Npy ero Hanuvyuu), NoanexuT pacCMOTPEHUD B TevyeHue
natHaguatn paboumx OHeW CO OHA ee perucTpauuu, a B clnyyae obxanoBaHus oTKasa
Mcnonkoma, npegocTaBnsaowero MyHULMNansHy ycnyry, MHOrO(YHKLMOHaNbHOro LUeHTpa,
opraHmsauun, npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-93, B
npueme AOKYMEHTOB Y 3aaBuTens nnbo B ncnpasneHum JoNyLEeHHbIX onevyaTok U owmboK nnm
B criydae obxanoBaHusi HapyLLEeHMs YCTaHOBMEHHOrO CpoKa Taknux UCNpPaBreHn - B Te4eHne
naTyM paboumnx AHen Co OHA ee perncTpaunm.

5.6. o pesynbTatam paccMOTPEeHUs Xanobbl NPUHUMAETCA OAHO U3 CreayloLmnx
peLleHni:

1) xanoba ygoBneTBopsAeTCH, B TOM 4Yucre B popmMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX orneYyaTok 1 OLWMBOK B BblAaHHbIX B pe3ynbTaTe NnpeocTaBneHus
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asBUTENIO OEHEXHbIX CpeacTB, B3MMaHue
KOTOpPbIX HE NpeayCMOTPEHO HOpPMAaTUBHbLIMW MpaBoBbiIMM akTamu Poccunckon depepaumm,
HOpPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbIMM
akTamu;

2) B yAOBNETBOPEHUM XKanobbl OTKa3biBaeTCs.

He nosgHee gHsA, criegytowero 3a JHeM NPUHATUSA peLLeHUs], YKa3aHHOro B HaCToSALLEM
NyHKTE, 3asBUTEM0 B MUCbMEHHON (DOpME U MO XeNaHUIo 3asBUTENS B 3NEKTPOHHON hopme
HanpaBnseTCa MOTUBMPOBAHHbIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHua anobbl nognexawien yAOoOBAETBOPEHUIO B OTBETE
3a8BUTEN0 O pe3ynbTaTax pPacCMOTPeHUsa xanobbl JaeTcs WHgopmauus O AEUCTBUSX,
OCYyLLEeCTBNAeMbIX Mcnonkomom, npegocTaBnaLWLmMM MYHULMMAnNbHYO ycnyry,
MHOTOYHKLNOHAaNbHbIM LEHTPOM NGO opraHnsauuen, npeaycMOTPEeHHON YacTbto 1.1 cTatbn
16 ®epepanbHoro 3akoHa Ne 210-d3, B Lenax He3aMeanuTeNbHOro yCTPaHEeHUS BbISIBIIEHHbIX



Hapyl.ueHm7| npn OKa3aHUn MyHVILI,I/II'IaJ'IbHOI7I ycnyru, a TakXe MNPUHOCATCA U3IBUHEHUA 3a
OOCTaBJ1EeHHbIE Hey,D,O6CTBa N yYKa3blBaeTCd |/|chopmau,|/|$| 0 JanbHENLINX JENCTBUSX, KOTOpble
HeobxoaMmo COBEPLWNTb 3aABUTENIO B LlENAX NMOoJTy4HeHUA MyHVILI,VII'IaJ'IbHo% YCIyru.

58. B Ccnydae npusHaHud Xanobbl He nognexallen yOOBJIETBOPEHUNIO B OTBETE
3adaBuTesiio 0 pedylibTatax pacCMOTpeHnd Xanobbl garTcs aprymMmeHTnpoBaHHbIE
pa3bACHEHNA O TMPUHYUHAX TPUHATONO peleHnda, a TaKxKe I/IHCbOpMaU,VIFI O nop4dake
obxanoBaHus NMPUHATOIO peLleHn.

59. B Clniydae yCTaHOBJiEHUA B Xo4e Wik MNo pedyribTataM paCcCMOTPEeHUA Xanobbl
npu3HakoB COCTaBa agMUHUCTPATUBHOIO NpaBoOHapyLIeHnA Uinn npectynneHnda AoJmKHOCTHOEe
JInuo, paGOTHVIK, HaaellieHHble NOJIHOMOYNAMU MO PACCMOTPEHUIO Xanob, HezamegnNUTENbHO
HanpasnAaAlT UMEeLWNeCd MaTtepmualbl B OpraHbl MPOKypaTypbl.



MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dDopma peweHna o NPpUHATUN Ha ydeT rpa>aH B Ka4eCTBe HYXXOAaLWUNXCA B XUTbIX
nomMeLweHnAax

(HanmeHoBaHWe YNONMHOMOYEHHOIO opraHa, NPeaoCTaBAAOLWEro MyHULMMANbHYH YCyry)

3agBuTensb:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
O MPUHATUN Ha y4eT rpaxkaaH B Ka4ecTBe Hy>OatloLWnxcs B
KUNbIX NOMELLEHNAX

oT Ne

Ha ocHoBaHuu 3asiBneHunsa ot Ne N NpeaocTaBneHHbIX K
HEMY [OOKYMEHTOB, B COOTBETCTBUM CO cTaTben 52 XXwunuwHoro kopekca Poccumnckon

CDe,u,epau,MM NPUHATb Ha y4eT B Ka4eCTBE HYXOALWNXCA B XKUJ1bIX NOMELEHNAX:

n

COBMECTHO MPOXMBAKOLNX YNIEHOB CEMbMN:
1.
2.
3.
[laTta NpyHATMA Ha y4yerT:
Homep B oyepeau:

Caenenus 00 37eKTPOHHOM MOAMTUCH

JJormkHOCTHOE NNLo d.1N.0.



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha yYeT rpaxkaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dopma pelueHns o6 oTkase B NpeaocTaBneHUN ycryrm

(BnaHk Ncnonkoma, npefocTasngaowero MyHULMNanbHy ycnyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELWLEHWNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
Mo MPUHATUIO HA YYET rpaXkaaH B KAYeCTBe HYXXOAKLWMXCS B XUITbIX NOMELLEHNAX
oT No

PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOYEHHbIM Mcnonkomom
NPUHATO pelieHne ob oTkase B
npefoCTaBfiEHUM MYHULMNANbHOMW YCAYrM MO MPUHATUIO Ha y4YeT rpaxgaH B KadecTBe
HY>XXOAKLLMXCS B XUMbIX MOMELLEHNAX NO CreayoLwmM OCHOBaHUSIM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe nNOBTOpPHO 06GpaTUTLCA B YNOSTHOMOYEHHbIN CNONKOM C 3asdBNEHNEM O
npegocTaBfieHNN YyCnyru nocre yCTpaHeHNs ykasdaHHbIX HapyLIeHUN.

[aHHbI 0TKa3 MoxeT ObITb o6xanosaH B gocyaebHOM nopsake nyteM HanpasneHus
Xanobbl B yNONMHOMOYEHHbIN Vicnonkom, a Takke B cyaebHom nopsake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(noanucb YNorTHOMOYEHHOrO
AomKHOCTHoro nuua KMcnonkoma)



MpunoxeHne Ne 3

K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
YCIyru no NPUHATUIO Ha YYeT rpaxkaaH
B KQYECTBE HY>KOAOLLMXCA B XUIbIX
NMOMELLLEHNAX

dopma pelueHnst 06 oTkase B Npueme A0KYyMEHTOB,
HeoGXoANMbIX AN NPeAOoCTaBNEHUS YCnyru

(BnaHk Ncnonkoma, npefocTasngaowero MyHULMNanbHy ycnyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencraBuTena:

PELLEHWE
006 oTKkase B Npueme AOKYMEHTOB, HEOOXoAUMbIX AN NpeaoCcTaBneHns
MYHULMNANbHON YCMYyr Mo NPUHATUIO Ha YYET rpaXkaaH B KaYeCTBE HYXKOALLMXCS B KUITbIX

rnomeLLeHunsX

oT Ne
PaccmoTtpes Bawe 3aasneHne ot Ne "
npunaraemole K Hemy AOKYMEHTbI YNONMHOMOY€EHHbIM opraHom

NPUHSATO peLleHne
06 oTkase B Npueme [OOKYMEHTOB, HEOOXOOUMbIX AN MPeAoCTaBMeHUs MyHUUMManbHOM
YCNyrn rno NpUHATUIO Ha YYET rpaxaaH B KaYecTBe HYXOALWMXCS B XKUMNbIX NOMELLEHUSAX MO
crneayoLumMM OCHOBaHUSAM:

1.

2.

PasbscHeHve npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBlIEHMEM O
npenocTaBfeHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasrieHus
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaeOHOM nopsiake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HomxHocTHoe nuuyo (PNO)

(nognunck YNormHOMOYEHHOTO
AomKHOCTHoro nuua KMcnonkoma)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha yYeT rpaxkaaH B
KayeCcTBe HYXOatoLMXCS B XKUMbIX
nomMeLLeHUsIX

dopma

B yI'IOJ'IHOMO‘-IeHHbII7I OopraH MecTHOro camoynpasiieHusa

(dbamnnusa, nma, oT4ecTBo (NocnegHee - Npy Hanuyuu)
NOSTHOCTbIO)

[lOKyMEHT, YA0CTOBEPSOLLNIA IMYHOCTb:

(BMA AOKYMeHTa)

(cepus, Homep)

(kem, korga BblgaH)
Agpec pernctpaumm nNo MecTy XUTenbCTea:

Anpec pernctpauum no mecTy npebbiBaHus:

CHWIC:

MpencraBuTernb MO 4OBEPEHHOCTU UMN 3aKOHHbIN
npeacraBuTenb:

(bamunua, nmsa, otyecTBo (NocnegHee - NPy HanUYnn)
NOSTHOCTbIO)

[OKyMeHT, yOOoCTOBEPSOLWNN NINYHOCTD:

(BMA OOKYMEHTA)

(cepusi, Homep)

(kem, Korga BblgaH)
PekBM3nTbI JOKyMeHTa, NoaTBEPKAAloLLEro NOMHOMOYMS:

KoHTakTHas nHgopmaums:
HOoMep Ten.:

9rIl. nMoyTa:
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3agBneHune
O NPUHATUM Ha YYET rpaxkaaH B KA4eCTBE HY>KOAOLLMXCA B XUIbIX MOMELLEHMSIX,
npenocTaBnsieMbiX MO JOrOBOpPaM CoOUManbHOro Hamma

[MpoLwy NPUHATL MEHA C CeMben U3 YersioBeK Ha ydeT B KadecTBe HyxaatoLero(nx)cs
B KUMbIX MOMeELWEeHUsX, npeaocTaBnseMblx MO [OroBopam couuanbHOro Hamma, no
OCHOBaHWMIO(IM) (HY)KHOe OTMEeTUTb), a Takke (B crnyyae HeobxoauMOCTW) Mpu3HaTb MeHS
(4neHoB Moen ceMbUn) ManoUMyLLUMMU:

I:l HE ABJTAOCb HaHUMaTeNnemMm Xuroro nomMeweHuna no goroesopy coumnalsibHOro Hanma,

AOroBOPY HamMa >XUMbIX MOMELLEHUN XUMULWHOIO POHAAa COoLMarnbHOrO UCMOoNb30BaHUS UNn
YNEHOM CeMbW HaHMMaTens XWnoro NoMmeLLeHUs No AOroBopy CouManbHOro Hanuma, 4oroBopy
HanmMa >KUNOro MOMELLEHUA XWUMNUWHOro oHAa couManbHOro UCMNONb3oBaHUA NUBo
COBCTBEHHMKOM >XUITbIX MOMELLEHUA WUMN YNEHOM CeMbW COBCTBEHHMKA XWUMNOro nomMeLeHus
(Hy>KHOe NoaYepPKHYTbL);

D ABMSAKOCb HaHMMAaTesriemM XXWMOoro noMeLleHns no AOroBopy COUManbHOro Harma,
AOroBOPY HaMMa KUMbIX MOMELLEHWUI XKUMULHOIMO POHAa COLManbHOrO MCMNonb30BaHUS UMK
YNEeHOM CEMbM HaHMMaTENS XUMOro NOMeLLEeHNA NO AOroBOPY CouManbHOro Havma, 4OroBopy
HarMMa XWUIMOro MNOMELLUEHNS XUMULWHOIMO oHAa coumanbHOro WUCMonb30oBaHMS NUBo
COBCTBEHHMKOM XXWUITOro NMOMELLEHNS UITN YNEHOM CeMbM COOCTBEHHMKA XXMUMOro NMOMELLLEHUS U
obecneyeH(a) obLien nnowanbio XUoro NOMeLLEHNA Ha OQHOrO YfieHa CEMbU MEHee yYeTHON
HOPMBbI (HY>XHOE MOAYEPKHYTb);

D NpOXMBak B MOMELLEHMM, HE OTBEYAIOLLEM YCTAHOBIEHHbBIM A1 XXUMbIX NOMELLEHNI
TpeboBaHUAM (HY>KHOE NOAYEPKHYTL);

D SIBMSIIOCb HaHWMAaTENEeM >XUMOro MOMELLEHUs MO [AOroBOpYy COLManbHOro Hanma,

AOroBOPY HarMa XurblX NOMELLEHUN XUMULWHOro hoHAa coLMarbHOro UCNOMb30BaHUA, YIIEHOM
CeMbM HaHUMAaTEns XUIOro NOMeELLEHUs NO AOroBopy COUManbHOro Havma, AOroBopy Hanmma
XWUNOro MOMELLEHUST XUMULWHOIO OoHOA COUManbHOro MCMonb30BaHUSA UMW COBCTBEHHWKOM
XWUNOro MNoMeLLEHUs, YNEHOM CeMbW COOCTBEHHMKA >KUITOro MOMELLEHWS, MPOXMBaOLWNM B
KBapTupe, 3aHATON HECKONbKUMM CEMbSMW, B COCTaBe OOHOM U3 KOTOPbIX MMeeTcs BonbHOMN,
CTpajalLwmn TsKenon OPMON XPOHMYECKOro 3aboneBaHus, MNpU KOTOPOW COBMECTHOE
npoXmBaHve C HUM B OAHOW KBAPTUPE HEBO3MOXHO, U He WMelLWMUM(en) MHOro KUIoro
nomeLleHns, 3aHMMaemoro Mo [JOroBopy coumanbHOro Harma, OOroBOpy Harma KUIoro
NMOMELLLEHNS XUNULLHOMO (hoHAa coumanbHOro UCNOSIb30BaHWS U NpUHaAneXallero Ha npase
COBCTBEHHOCTU (HY>XHOE NOAYEPKHYTD).

A, uneHbl MOen ceMbU OTHOCUMCSH/HE OTHOCUMCS (HY>KHOE NMOAYEPKHYTL) K ONpeaeneHHbIM
defepanbHbIM - 3aKOHOM, yka3om [lpesungeHta Poccuinckon depepaumm  mnm 3akOHOM
Pecnybnukn TartapcTaH kaTeropusim rpaxgaH, MMewLWuM npaBo Ha obecnedeHne XunbiMu
NOMELLLEHNAMM:

(yka3aTb COOTBETCTBYIOLLYH KaTEropuio)

CocTaB Moen ceMbu YyerioBexk:
1. Cynpyr(a)

(pekBuanTbl cBugeTennctBa o0 Opake (HOMep, faTa, KeM COCTaBfieHa akToBas
3anncb), ammnng, NMmd, oT4ecTBO (NocrneaHee - NpPU HanMyuun) NOMAHOCTBIO U haMUnng, UM,
OT4eCTBO (NocreaHee - Npy HanMyYnn) NOSTHOCTLIO A0 M3MEHEHUS B Criyvae ecrnv U3MEHSNUCb,
4YUCrno, MecsU, rof POXOEeHWs, JOKYMEHT, YAOCTOBEPSIOWMN JINYHOCTb, CEpUsi, HOMEP, KEM U
korga BbigaH, CHUIC, agpec peructpauum no MecTy XUTenbcTea)
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2.

(pekBn3nTbl cBMOETEeNbCTBa O 3anuCKu akTa rpaxgaHCKOro COCTOAHWA (HOMep, AdaTta, Kem
COCTaBrieHa akToBad 3anuck), aMmnnus, UMs, OTYECTBO (NocregHee - Npu Hanu4ynn) NONHOCTLIO,
4YMCNO, MecsLl, rog PoXAeHUsA, OOKYMEHT, YAOCTOBEPSIOLWMIA NMNYHOCTb, CepuUsi, HOMep, KeM U1
korga BblgaH, CHUIC, agpec peructpauum no MecTy XuTtenbcTBa)

3.

(pekBm3nTbl cBMOETENbCTBA O 3anuMCU akTa rpaXaaHCKOro COCTOAHWA (HOMep, faTta, kem
COCTaBrieHa akToBagd 3anuck), ammnnus, UMs, OT4ECTBO (NocrnegHee - Npu Hanu4ymnn) NONHOCTLIO,
4YMCNo, Mecsl, rog pPoXAeHUa, OOKYMEHT, YAOCTOBEPSOLWMIA MNYHOCTb, Cepusi, HOMep, KeM U1
korga BblgaH, CHUIC, agpec peructpauum no MecTy XuTtenbcTea)

Kpome TOro, CO MHOW NpoOXMBakT UHbIE YIeHbl CEMbW:
1.

(poocTBeHHbIE OTHOWEHUSA, damMunus, WUMs, OT4eCTBO (nocrnegHee - Npu  HanmMyun)
NOSTHOCTBIO, YUCAO, MEeCsil, roA POXAEHWUs, OOKYMEHT, YAOCTOBEpPSIoWUA FNIMYHOCTb, Cepus,
Homep, Kem 1 korga BolgaH, CHUJIC, agpec pernctpaumm no MecTy XUTENbCTBA)

2.

(poOCTBEHHblE OTHOLWLEHMS, aMUnsA, WMsi, OTYECTBO (rocrnegHee - MpU  HanMuuu)
MOMHOCTbID, YMCIO, MECS, oA POXAEHWS, AOKYMEHT, YAOCTOBEPSIOLWMUIA FIMYHOCTb, Cepus,
Homep, keM U koraa BblgaH, CHUJIC, agpec pervctpaumm no MecTy XUTenbCcTBa)

CBedieHUs1 O HanNUuUM XUNbIX MOMELLEHMNA, 3aHUMaeMblX Mo goroeopamMm couwnaribHoro
HaMMa, HanMa XUJbIX NOMELLEHUN XUSTULLHOIO (bOH,D,a coumarnibHoOro ncnosyib3oBaHUA U (I/IJ'II/I)
npuHaanexawnx Ha npase COBCTBEHHOCTU MHE 1 YfneHam MOen CEMbMU:

Ne damunus, [OKyMeHT, KagactpoBbin Bug OcHoBaHune
UMsi, OTYECTBO | YAOCTOBEPSAIOLLMI HOMep nMyLecTea Nnonb3oBaHUA
n/n (nocnegHee — | NMYHOCTB, cepus, XUnoro (kBapTupa, |(@OroBop coumanbHOro
npu HanM4mMn) HOMEp, KEM U1 nomeLleHuns KOMHaTa, HanmMa, Hanma >Xunblix
MOJSIHOCTbIO Korga BblgaH Xnnom aom), NOMELLEHNI
nnowaap, XunnuuwHoro cdoHaa
KB. M coumanbHoOro

NCNonNb30BaHUA UNn
Ha OCHOBaHMW NpaBa
cobCcTBEHHOCTH), AaTa
N PEKBU3UTDI
aorosopa, Kcnonkowm,
C KOTOPbIM 3aKIHOYeH
AOroBop, B criyyae
Hanma

A 1 YneHbl Moel ceMbM JOCTOBEPHOCTb U MOSTHOTY HACTOSALLMX CBEAEHUI NOATBEPXKOAEM.

A Wn coBepleHHONeTHWEe uYneHbl MOoell CemMbW [aem cornacue Ha MpoBepKy
YNONTHOMOYEHHbLIM OpraHoOM MNPEeACTaBMEHHbIX HaMW CBEAEHUA O [OXOA4ax M MMyLlecTBe B
HanoroBbIX, TAMOXEHHbIX M UHbIX OpraHax.

A 1 uneHbl Moel ceMby NpeaynpeXxaeHbl, YTo B Cllyvae NPUHATUS Hac Ha y4YeT Mbl 06513aHbI
NPy U3MEHEHUM yKas3aHHbIX B 3asiBIEHUN CBEAEHUN B MECSIHHbIAN Cpok coobuaTb 06 3ToM B
NMUCbMEHHON (hopMe B YMOSTHOMOYEHHbIA OpraH Mo MecTy yyeTa, a Takke npeacTaBnsiTb B
YCTaHOBMEHHbIX NOpsiAKe U CPOKM COOTBETCTBYOLLME OOKYMEHTbI AN HAalleln nepepernctpaumm
Kak rpakgaH, COCTOSILUMX Ha yyeTe B KayeCTBE HYXKOAlLMXCSA B XKWUMbIX MOMELLEHUsIX, U ONns
nepeoLieHKM pa3Mmepa A0X0A0B M CTOMMOCTU HaLero nMyLLecTsa.
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A 1 4neHbl MOen cemMbM COrnacHbl, YTO B Clnydyae BbldaBliEHUNA B npeacrtaBfi€HHbIX HaMu
OOKYyMEHTaXx cBeaeHUN, He COOTBETCTBYHLLMNX OEeNCTBUTENBHOCTA U nocnyxmeLinx ocCHoOBaHNEM
anda npuHATUA Ha Yy4YeT, Mbl 6y/:|,eM CHATblI C y4eTa B YCTAHOBJIEHHOM 3aKOHOOATEelIbCTBOM
nopsaake.

Pe3yanaT npenocraBiieHnA MyHI/ILI,VII'IaJ'IbHOIZ ycnyru, npowy npegoctaBUTb.

I:[ B NMNYHbIN KabuHeT NopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnunkn
TartapcTaH;

D B MHOrOYHKUMOHaNbHOM LUEHTpe npefdocTaBneHnss rocyapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

I:[ B YNOJIHOMOYEHHOM OpraHe MeCTHOro camoyripaBJieHUA.

Mognuce 3asBuTens:

(hamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (mnoanuce)

« » 20 roga

Moanucwu coBepLUeHHOJTIETHUX YrieHOB CEMbMW:

(hamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (noanuce)
« » 20 roga
(bamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (noanuce)
« » 20 roga

K 3asgBneHuo npunaratoTcs:

1.

(HauMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)

2.

(HauMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)
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[ata NnpuHATMA 3a8BNeHna U JOKYMEHTOB  « » 20 roga.

Bcero npuHaTo AOKYMEHTOB Ha nucrax.
(kornmMyecTBO JOKYMEHTOB) (mponuckto)
(BOMKHOCTB) (noanuce) (dbamunua un

MHUUMarnsl)

PeFI/lCTan,VIOHHbIIZ HOMeEpP 3adABlIeHnA

(I/IHCbOpMaU,VIFI 3anosnH4daeTca  ynoriIHOMOYEHHbIM  OOJIXHOCTHbIM  JIMLOM OpraHa MeCTHOIro
camMoynpaslieHunsa, NpuHABLUMM 3adaBlieHne 1 D,OKyMeHTbI)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

PykoBogutento
McnonHutensHoro kommreTa

or:

3asaBneHuve
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, OOMYWEHHON MNpPW OKa3aHUM MYHULMMANbHOW Yycnyru no
NPUHATUIO Ha YYeT rpaxaaH B Ka4eCTBe HY>KOAOLLMXCA B XKUIbIX MOMELLEHMUSAX.
[aTa, Homep NogaHHOro 3asBNeHus:
3anucaHo:
MpaBunbHbIE CBEOEHMS:

Mpowly ncnpaBuUTb AOMNYLLIEHHYD TEXHWYECKYH OLIMOKY U BHECTUM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SBNSAOLWMIACA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnegyroLwmne AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS peweHnss o6 OTKMOHEHWM 3asBreHuss 06 ucnpaBneHun
TEXHUYECKOWN OLLUMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

NocpeacTBOM OTNPaBEHUS 3NEKTPOHHOIO AOKYMeHTa Ha aapec E-mail: ;

B BuOEe 3aBEpPeHHON KonMuM Ha ByMa)kHOM HOCWUTene MNOYTOBbIM OTMPaBNEHMEM MO

agpecy:

HacTtoswmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM W MNpeacTaBnseMOMYy MHOK ULy, a Takke BHECEHHbIE MHOK HWXKE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMXU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKkoHoAaTensctBOoM Poccurckon ®denepaumm, Ha MOMEHT npeacTaBreHus
3asBEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )

(poaTa) (noanuceb) (.1.0. (npn Hann4ymm)
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