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O6 yTBEPXKOAEHUN aAMUHUCTPATUBHbLIX PErNaMEeHTOB
npeaocTaBneHns  MyHUUMNanbHbIX ycriyr B cdepe
XXMITULLIHBIX OTHOLLEHMNI

B uensax peanusaumm ®depepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «0O6
opraHmsaumm npenocTaBneHus rocyaapCTBEHHbIX n MYHULUMNANbHbIX ycnyry,
WcnonHutenbHbin  koMuTeT  Manbbarywckoro cenbckoro  noceneHnsi  A3HakaeBCKOro
MyHUUMNanbHoro panoHa Pecnybnunkn TatapctaH NnoCTaHOBNSET:

1. YTBEpanTb:

- aAMUHUCTPATUBHBIA pernaMmeHT npeaoCTaBfeHNss MyHUUMNANbHOW YyCcriyru no
0QOPMIIEHNIO OOKYMEHTOB MO OOMEHY >XUMbIX MNOMELEHUA MYHULMUNANBbHOMO >KUIULLHOMO
doHAa, NpefocTaBreHHbIX NO 4OroBOPY COLMaribHOroO HarmMa, corfacHo npunoxeHuioNe1;

- agMUHUCTPATUBHbLIA pPErnamMeHT MNpPeAoCTaBMNeHUs MyHUUMMNANbHOW ycryrm no
0hOPMIEHNIO OOKYMEHTOB NpY nepenaye XUIbiX NMOMEeLLEeHUA MYHULMNANbHOMO >XKUIULLHOMO
doHaa B cOGCTBEHHOCTb rpaaaH, CornacHo npunoxeHuoNe2;

- aD,MI/IHI/ICTpaTVIBHbIﬁ pernameHT npeagocrtaBlieHnA MyHI/ILI,l/II'IaJ'IbHOIZ ycnyrn no
npeagoctaBeHNIo rpaxgaHam XUiblX nomMeLleHnn B MyHUUMNMaANbHOM XWUJTULLHOM (bOH,EI,e no
Jorosopam Hanma cny>|<e6Horo XWUJ10ro nomeweHnd, cornacHo I'IpI/IJ'IO)KeHI/IION93;

-  aQMWHUCTPATUBHbLIN pernaMmeHT npeaocTaBneHus MyHUUUNanbHOW ycryru o
NPUHATUIO paHee NPUBATU3MPOBAHHbLIX XUIbIX MOMELLEHUA B MyHMLUMNANbHYD COBCTBEHHOCTD,
cornacHo npunoxeHuoNe4;

- agMVHUCTPATMBHbLIA pernameHT npeaocCTaBNeHns MyHUUMNAanbHOWM  ycnyrm no
BKMIOYEHUIO B COCTaB M UCKITHOYEHMIO XUNbIX MOMELLEHUA M3 COCTaBa cneunanm3mpoBaHHOro
XunuwHoro doHaa ManbbaryLckoro cenbckoro noceneHns A3HakaeBCKOro MyHULUMNanbHOro
panoHa Pecnybnuku TaTtapcraH, cornacHo npunoxeHuto Ne5.

2. ObHapogoBaTb HacTosllee NOCTaHOBMEHME NyTemM pasmelleHns Ha «OdumumansHoM
noptane npaBoBOU nHpopmauum Pecnybnuku TarapcTtaH» no Beb-agpecy:
http://pravo.tatarstan.ru u Ha ounynansHoM canTe A3HakaeBCKOro MyHULMMNANbLHOINO pavoHa B


http://pravo.tatarstan.ru/

MHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTu WHTepHeT no Beb-agpecy:
http//aznakayevo.tatarstan.ru.

3. KOHTpOsb 3a UCNOSTHEHNMEM HACTOSLLEro NOCTAHOBNEHUS OCTaBNsAo 3a coboNn.

A.lO.AXMeTLUVIH




MpunoxeHne Ne1 K NoCTaHOBMEHUIO
McnonHutensHoro komureTa
ManbbaryLuckoro cenbCKkoro NoceneHus
A3HakaeBCKOro MyHUUMnanbHoro panoHa
Pecnybnukn TaTtapcTaH

oT 26.01. 2022 Ne2

AOMUHUCTPATUBHbIN pernamMeHT
npegocTaBneHUs MyHULMNanbLHOM ycnyru no opopMrneHnio AOKYMEHTOB NO OOMeHy
XUNbIX NOMEeLEeHUA MYHMLUNANbLHOIO XUNULHoro ¢poHAa, NpeaocTaBNeHHbIX NO
AOroBOpPY CouunanbHOro Hamma

1. O6wme nonoxeHus
1.1. TlpegMeT perynupoBaHusa agMUHUCTPATUBHOIO perfnaMmeHTa

1.1.1. HacroAwmin agMUHUCTPATUBHBLIN pernameHT npefocTaBieHns MyHUUUNansHOM
ycnyrm (ganee — aaAMUHUCTPATUBHBIA pernameHT) ycTaHaBnuBaeT CcTaH4apT M MNopsaoK
npefocTaBneHns MyHUUUNansHOMW YCryru rno oOpMITIEHMIO LOKYMEHTOB MO OOMEHY >KUIbIX
NnoMeLLeHNn  MYHULMManbHOro  KUMULWHOro  doHAa, npefoCTaBfeHHbIX MO OOroBopy
coumansHoOro Hanma (garnee — MyHUUUnNansHas ycnyra).

1.1.2. TlonoxeHuss agMUHUCTPATUBHOINO perfiameHTa MNPUMEHSAITCA B OTHOLUEHMU
ohOopMIIEHNS JOKYMEHTOB N0 0OMEHY XUNbIX NOMELLEHUN MYHULIMMANbHOMO XUNuULWHOro oHaa,
npegocTaBeHHbIX MO AOroBOPY CoOuManbHOro Hamva.

1.2. KaTteropumu 3assutenen

1.2.1. Jluyamn, nmMerLWmMMM NpPaBo Ha MONyYeHUe MyHUUMNANbHOW YCRyrn, ABNAKTCS
duamyeckme nuua (ganee — 3asBUTEnNb).

1.2.2. C 3asBneHmem Bnpaee obpaTuTbCs NpeacTaBuUTeNb 3aaBUTENS, AENCTBYOLWNA Ha
OCHOBaHUWN OOKYMEHTa, YAOCTOBEPSIOLLEro ero nosIHoMouunsl, nmbo 3akoHHbIA NpeacTaBUTENb
dunamyeckoro nuua (ganee — npeacTaBUTENb 3asBUTENS).

1.3. Nopsagok MHPOPMUPOBaHUS O NPEeSOCTaBNEHUN MyHULMNANBHOW YCIyTU

1.3.1. WHdpopmauma o nopagke npegoctaBneHUss  MYHUUMNAanbHOW  yCryru
pasmellaeTcs:

1) Ha WHMOOPMAUMOHHBIX CTeHAax, CoAepXaliMx Bu3yalnbHYyld0 U TEKCTOBYIO
NHopmaumo o} MYHULMNANbLHOM ycnyre, pacnonoXeHHbIX B nomeLLeHNsAX
MHOTOOYHKLMOHANbHbIX LEHTPOB NpPeaoCTaBfeHnss roCy4apCTBEHHbIX WM MyHUMLUMNANbHbIX
YCIyr.

2) Ha oduuManbHOM canTe MYHMUMNAnbHOro pavoHa B MHAOPMAaLMOHHO-
TenekoMmyHuKaumoHHoun cetn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHUUMNanbHbix yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EguHbin noptan);

5) B rocygapCTtBeHHOM MWHOpPMaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMnanbHblx ycnyr Pecnybnukn Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCIYr).

1.3.2. KoHcynbTMpOBaHMe Mo BONpocam npefocTaBreHns MyHUUMNanbHOW YCnyru
ocyllecTBnseTcs:

1) B MHOrOYHKUMOHAmNbHbIX UEHTpax MpeaoCTaBNEHUA rOCYyAapCTBEHHbIX WU
MYHULMNANbHbIX YCAYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn no TenedoHy;
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2) B HTEpakTMBHON hopme PecnybnmkaHCKoro noprana;

3) B UCNONHWUTENbHOM  KoMuUTeTe  Manbbarywckoro CcenbCKOro  nocerieHus
A3HakaeBCKOro MyHuumMnansHoro panoHa (ganee — OpraH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NUCbMEHHOM (B TOM 4mcne B (bopMe 3NEKTPOHHOro LOKYMeHTa) obpalleHnn — Ha
OymMakHOM HocuTene no noyTe, B NIEKTPOHHOM (hOpME MO SNEKTPOHHOM MOYTE.

1.3.3. NHdopmaums Ha EguHom noptane, PecnybnukaHckom nopTane O nopsigke u
Cpokax npeaocTaBfieHns MyHUUMNAnNbLHOMW YCnyrn Ha OCHOBaHWUWM CBEAEHWUN, COAepXallunxcs B
Peectpe rocygapCTBeHHbIX W MyHUMUMNANbHbLIX YCNyr, nNpeaocTtaBndeTcss 3adBUTENIO
B6ecnnaTtHo.

[ocTyn K nHopmMmaumm o cpokax U nopsigke npefocTaBlieHNa MyHUUMNArbHOW YCIyru
ocyliecTBnsieTca 6e3 BbINOMHEHUS 3asBUTENEM Kakmx-nmbo TpeboBaHun, B TOM 4yucne 6es
NCronNb30BaHNA NPOrpaMMHOro obecnevyeHns, yctaHoBKa KOTOPOro Ha TeXHUYeCcKne cpeacraa
3aasutena  TpebyeT  3aKkNOYEHUs  NIUMLUEH3UMOHHOTO WKW MHOMO  COorfaweHus ¢
npasoobnagartenemM nporpamMmHoOro obecneveHud, npegycMaTpuBaroLlero B3uMaHue nnaThl,
perncTpaumio Unm asTopmsaumio 3agaBuTens Unn npegoctaBrneHme UM NnepcoHarbHbIX JaHHbIX.

1.3.4. lNpun obpaweHnn 3aaBuTeNs NUYHO UM No TenegoHy B COOTBETCTBUMM C
nocTynuBLINM obpaLleHneM npeaocTasnseTcs MHopmMmauns:

1) o MecCTe HaxoXOeHWs  MHOro(PyHKUMOHANbLHOrO LUeHTpa npeaocTaBneHus
rocygapCTBEHHbIX MU MyHMuMnanbHbiX ycnyr, Mcnonkoma (423308, PT, A3HakaeBCKMIA pPawnioH,
c.Manbbaryw, yn.HedptaHukos, 4.30; rpaduk paboTbl MCNOSIKOMA MOHEeAEeNbHUK-NATHALA C
8.00 yacoB go 17.00 yacoB; cyb660Ta, BOCKpeCEHbE- BbIXOAHbIE AHW; CNaBOYHble TenedOoHbI
8(85592)37-7-91);

2) O nopsiake npefocTtaBneHuss MyHUUunanbHOW ycnyrn, o cnocobax n cpokax nogayu
3asBNEeHnN;

3) O KkaTeropmsax rpaxgaH, KOTOpbIM MpedoCTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTUBHBLIX MPABOBbLIX aKTax, Perynupylowmx BONpockl NpeaocTaBreHna MyHUUMNanbHOM
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXoAuMbIX ANs pPacCMOTPEHUA 3asiBIEHUS O
npegocTaBreHn MyHULMNANbHON YCIyru, O CpoKax npuemMa un permctpauumn 3asBneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasmelleHnss Ha oduumanbHOM canTe uHdopmMauunm no BonNpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

7) o nopsiake o6xxanoBaHus AeNCTBUIA Unu 6e3nencTBusa 4OMMKHOCTHLIX Nyl Oprana.

Mo  nNMCbMEeHHOMY  oOOpalleHWo  COTPYAHUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBneHMe MyHuMUMnanbHOM Yycnyri, nogpobHO B MUCbMEHHOW OopMe pPasbsACHAKT
3asBUTENIO MOPSAOK NPedoCTaBfeHUs MyHUMUMNArbHOWM YCAYrM U BOMPOCHI, YKasaHHble B
HaCTOosILLEM MYHKTE agMUHUCTPATUBHOIO pernamMeHTa, n B TedeHne Tpex paboumx gHen co aHs
permctpaumm obpalleHus HanpasnsawT oTeBeT 3aasuTtento. OTBeTbl [alTCA Ha  A3blKe
obpaweHnsa. B cnydae HEBO3MOXHOCTM AaTb OTBET Ha s3blke OOpaLleHUs MCNOoMb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npefocTaBfieHUss MYHUUUNANbHOW  YCIyrn
pasmMellaeTcss Ha oduumarbHOM CanTe MyHMUMMNANbHOMo panvoHa W Ha MH(OPMAaLUNOHHbIX
cTeHaax B nomelleHnax OpraHa ansa paboTbl C 3a9BUTENAMM.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukmn TatapcTtaH, pasmMellaemMasi Ha
WHOPMALUMOHHBIX CTeHaax UM Ha oduumanbHOM canuTe MyHuMUMnanbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKALUNMOHHON  ceTn  «VIHTepHeT», BKMOYaeT CBeAeHust O
MyHULMNansHOW ycryre, cogepxaiimecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aOMWHUCTPATUBHOIO pernameHTa, WHQoOpMauuio O MeCcTe HaxXOXAEeHUs, CrpaBOYHbIX
TenecoHax, BpeMmeHn paboTtbl OpraHa, O rpaduke npuema 3asiBNEeHUNn Ha npenocTaBreHune
MYHULMMNANsHOW YCIyru.

1.4. HopmaTtnBHble NpaBoOBble aKThbl, perynupyoLwne npegocraBneHne
MYHULMNANbHOW yCryrn



1.4.1. lepevyeHb HOPMAaTUBHbLIX MPABOBbLIX aKTOB, PErynupyrLnx npenocraBneHne
MYHULMMNANbHOW YCnyrm (C yKasaHMeM pPEeKBU3UTOB HOPMATUBHLIX MPAaBOBbIX aKTOB U
NMCTOYHMKOB UX opuumanbHOro onybnmkoBaHusa), pasmelleH Ha EgnHom noptane, B Peectpe
rocygapCTBEHHbIX N MyHUUMNANbHbLIX YCNYr, HA ouLMansHOM canTe MyHUUMNANbHOro panoHa
B MHPOPMALMOHHO-TENEKOMMYHUKALNOHHOM ceTn «HTEpHETY.

1.4.2. TekCT aAMUHUCTPATMBHOIO perfnamMeHTa B LEWCTBYIOLWEN pedakuun noanexuT
pasmMeLlleHuto Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMAANbHbBIX YCIYr, Ha
oomumanbHOM camTe MYHULUMManNbHOro pamoHa B MHMOPMAaLMOHHO-TENTEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCNonb3yeMble B aAMUHUCTPATUBHOM pernameHTe, 1 Ux onpeaeneHust

1.5.1. B agmMumHucTpaTMBHOM perfnamMeHTe WUCNOMb3YTCA cregyluwme TepMUHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbHOrO LeHTpa npefocTaBreHus
rocygapCTBEHHbIX M MyHULMNASbHBIX YCIyr — TepputopuanbHO 0B60COBMEHHOEe CTPYKTYpHOE
nogpasgerneHue (opunc) MHOroyHKLMOHANBHOIO LieHTpa NpeaoCcTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOEe B FOPOLCKOM (CenbCKOoM) MOCENeHUUM MyHUUMNAanbLHOro
panoHa unM B ropoackom okpyre Pecnybnukum TatapcTtaH B COOTBETCTBUMM C MyHKTOM 34
MpaBun opraHuM3aunmm [esaTenbHOCTU  MHOFO(YHKUMOHAmMbHbIX LEHTPOB NpedocTaBreHns
rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCNYr, YTBEPXAEHHbIX NOocTaHoBNeHWeM [paBuTenbcTBa
Poccunckon ®epepauumn ot 22 pekabps 2012 r. Ne 1376 «O6 yrtBepxaeHuu [lpasun
opraHusauuu AEeATenbHOCTH MHOroyHKLMOHANbHbIX LEeHTpoB npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNAMNbHbBIX YCIYr»;

TexHu4eckass owwubka - owwubka (onucka, oneyaTtka, rpamMmmartmyeckas Wnu
apupmeTndeckas  owmbka  nmbo  nogobHas owubka), gonyweHHas  OpraHom,
NpegocTaBNAWNM  MyHULMNANbHYO YCNyry, U npuBedwas K HeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHUMUMNAnNbHOW YCryrn), CBEAEHUAM B OOKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema uvaeHTUMKauum M ayTeHTUduKaumMm B UHppaAcTpyKType,
obecneunBarolen MHPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMALMOHHBIX
CUCTEM, MCMNOSMb3yeMbIX AN NPefoCTaBeHnst rocyaapCTBEHHbIX U MYyHUUMNAMbHBLIX YCNyr B
anekTpoHHon copme (nanee — ECUA) — depepanbHas rocygapCTBEHHas MHGOPMAaLNOHHas
cuctema, obecrneymBalowas CaHKUMOHWPOBAHHBIA A0CTYMN Y4aCTHUMKOB WH(OPMALMOHHOMO
B3aMMOOENCTBMS B CUCTEeMe UAEHTUUKauum un ayTeHTudpukaumm K uHgopmMaumu,
cogepxaliencs B rocygapCrBeHHbIX UHAPOPMALMOHHBIX CUCTEMAX U MHbIX MH(POPMALMOHHBIX
cuctemax;

MoL| - MocypnapctBeHHOe 6logkeTHoe yypexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuvke TatapctaHy;

ANC MoL - ABTomaTtmsmpoBaHHasa MHPOPMaLMOHHAA cMCTEMa MHOMOQYHKLMOHASbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX 1 MyHULMNanbHbIx ycnyr Pecnybnukmn TaTapcTaH.

1.5.2. B agMUHUCTpATUBHOM perfnameHTe noh 3asBfieHMeM O npeaocTaBreHnn
MyHMUMMNANbHOW YyCnyrn (Janee - 3asBNeHWEe) MNOHWMMAaeTCs 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCRyrK, NOAAHHbIAN B COOTBETCTBUM C MYyHKTOM 3 cTaTbun 2 PepeparnbHOro
3akoHa oT 27 wwona 2010 roga Ne 210-03 «O6 opraHusaumm npenocTaBneHus
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX ycnyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBreHMst MyHULMUNAanbLHOW ycnyru
2.1. HanmeHoBaHMe MyHULMMNANbLHOM yCryru

OdhopmneHne OKYMEHTOB NO OOMEHY >KUIbIX MOMELLEHUA MYHULMNANTBHOMO KUITULHOMO
doHAa, NpefoCTaBeHHbIX MO LJOroBOPY COLManbHOro Hanma.



2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenNbHOroO opraHa MECTHOIO CaMoyrnpaBreHus,
HEenocpeACTBEHHO NPEAOCTaBMAOLLIEro MyHULMMNANbHYO YCIyry

Ncnonkom Manbbarywckoro cenbckoro noceneHusi A3HakaeBCKOro MyHMUMMAnbHOMo
panoHa Pecnybnukun TaTtapcTaH.

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULUMNanbHOW YCnyru

2.3.1. Pe3ynbTatom npeaoctaBneHns MyHULMNanbHOM YCNyrn ABnsieTCs:

1) poroBop 06MeHa XunbIMU NOMELLEHNAMN;

2) peleHne o6 oTkase B NpeaocTaBneHnn MyHuumnansHom yenyrm (npunoxexme Ne 1 k
HacTosILLEMY aAMUHUCTPATUBHOMY perfamMmeHTy);

3) peweHne o6 oTkase B NpUeEMEe OOKYMEHTOB, HEOOXOAMMbLIX LN NpeaocTaBrieHns
MyHUUMNanbHon ycnyru (NnpunoxeHne Ne 2 k HacTosiILeMy aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. Pe3ynbTaTt npegocTaBfieHns MyHUUUNANbLHOM YCNyrM HanpaBnsaeTca 3asBUTENo B
dopmMe  9NEKTPOHHOro  [OKYMEHTa, MOAMMCAHHOrO  YCUIIEHHOW  KBanmMduuMpOBaHHOW
3MIEKTPOHHOM MNOAMUCBID YMOMHOMOYEHHOro AOoSmKHOCTHOoro nuua OpraHa (nubo OpraHa), B
cooTBeTCTBUM ¢ PegepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 aneKTpoHHOM
nognucny (panee — degepanvHbin 3akoH Ne 63-93) B nNnyHbIM kKabuHeT EgmHoro noptan. B
criyyae HanpaBneHus 3asiBNeHns nocpeactBoM PecnybGnvkaHckoro nopTtana pesynbTaT
npegocTaBfeHnsa MyHMLMNAaNnbHOW YyCNyrn HanpaBnseTCs B NIMYHbIM KabuHeT PecnybnukaHcKoro
noprana.

2.3.3. Mo BbIbOpYy 3asBuTensa pesynbTaT MNpPeaocTaBfeHUs MYHUUMNANbHOW YCyru
Bblgaetcs B OpraHe wnu B MOL, B dopme 3k3emnngpa IMeKTPOHHOIO [OKYMEHTa,
pacnevataHHoro Ha 6yMakHoM HocuTene, 3aBePEHHOro NeYaTblo Y NOAMNUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOI0 JOMMKHOCTHOro nuua OpraHa unm paboTtHuka MOL.

2.3.4. 3asBuTenb Bripase NonyyYnTb pesynbtaTt NpeaocTaBneHnss MyHUUMNansHOM yernyru
B popme 3MEeKTPOHHOro AOKYMEHTa B TeYEHMe Cpoka OEWCTBUSA pesyrbTaTa npefocTaBneHus
MYHULIMNANbHON YCNYru.

2.4. Cpok npedocTaBreHns MyHUUMNanbHOM yCnyrn, B TOM YUCe C Y4eTOM HEOOXOAMMOCTH
obpalleHns B opraHusaunm, y4acTByoLlmMe B NpeaocTaBrieHn MyHUUmMnansHom yeryrm, Cpok
NPUOCTaHOBMNEHUS NPeoCTaBNEeHNsT MyHULMNANbHOW YCIyr B Crny4vae, ecriv BO3MOXHOCTb
NPUOCTaHOBMEHUS NPeayCMOTPeEHa 3akoHoaaTenbcTBOM Poccuiickon ®eagepaumm, cpok
Bblaun (HanpaBreHns) 4OKYMEHTOB, SBMSOLMXCS pe3ynbTaToM NpeaoCcTaBneHus
MyHULMNAnbHOW yCnyru

2.4.1. MyHuumnaneHas ycnyra npeaocTtaBnsieTcd B TedeHne 13 pabounx gHen.

2.4.2. TlpuocTaHOBNeHMe Ccpoka npedocTaBreHns MyHUMUMNanbHOW  YCNyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, SBMSOWEroca pesynbTaToM MpeaocTaBreHns
MyHUUMNANbHOW ycnyrm B popMe 9NeKTPOHHOro AOKYMEHTa, 3adABUTEN0 OCYLLEeCTBNSAEeTCA B
AeHb O(POopMMeHNsa 1 permcTpauumn pesynbrtaTta npeaocTaBneHnss MyHUUMNansHOW yCnyru.

2.5. NcuepnbiBatoLmin nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUN C
3aKoHoAaTeNbHBIMU UM MHBIMW HOPMAaTUBHBIMY NPABOBbLIMY aKTamMu AN NPeA0CTaBNEHNS
MyHMUMNANbLHON YCNyrn, a Takke yCnyr, KOTopble SABNSTCA HE0OX0AMMbIMU U 06s3aTENbHBIMU
ANsi NpefocTaBneHns MyHUUMNanbHbIX YCyr, noanexalwmx npeacTaBneHunto 3asaBuTenem,
crnocobbl UX NONy4YeHUs 3asiBUTENEM, B TOM YUCIIE B INIEKTPOHHOW hopMe, NOPSAOK UX
npeacraBneHus

2.5.1. Ana nony4eHus MyHULUMNanbHOW YCNyrM 3asiBUTENb NPEeACTaBnsieT crneayowne
[OKYMEHTbI:
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1) [OKYMEHT, yOoCTOBEpSAWMA NNYHOCTL (He Tpebyetca B crnydae obpaueHus
nocpeacteom PecnybnukaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSOLLNIA NOSTHOMOYNSA NpeacTaBuTens 3aaBuTens;

3) 3asaBneHue:

B dopme AOoKymeHTa Ha OymaxHom Hocutene (npunoxeHne Ne 3 k Hactosiwemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOM popme (3anonHAeTcs NoCpeacTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBELEeHUIN B 9NEKTPOHHYIO hopMy 3asaBreHust), MOANMCAaHHOE B COOTBETCTBUN C TpeboBaHNAMM
nyHkta 2.5.3 agMuHUCTpaTMBHONO  pernameHTa, npu  obpalieHuM  nocpeacTBoM
PecnybnuvkaHckoro noprana;

4) Konuu OOKYMEHTOB, NOATBEPXOAKLWMX NpaBO MOMNb30BAHUA XUITbIM MOMELLEHUEM,
3aHMMaeMbIM rpaKgaHWHOM-3asBUTENEM U YNleHaMn ero cembin (4OroBop, opaep, peLleHne o
npegoCTaBEHUM XXNIOTo NOMELLEHUS U UHblE OKYMEHTbI);

5) konuum [JOKYMEHTOB O COCTaBE CEMEN rpakaaH-3asiBuTenem (CBMAETENbLCTBO O
POXOEHUN, CBNOETENbCTBO O 3akmoyveHun bpaka, peweHne 06 yCbIHOBNEHUU (yaodepeHun),
cynebHoe pelleHne o NPU3HaHUM YrEHOM CEMbU U T.1.);

6) BbINUCKa M3 TexHuyeckux nacnoptoB BTW ¢ noataxHbiM nnaHom (Npu Hanuyun) m
aKcnnnkaumen.

2.5.2. 3aaBneHue n npunaraemble JOKYMEHTbl MOTyT ObITb NpeAcTaBfieHbl (HanpasfieHbl)
3asBuUTENeM O4HUM U3 cnefyowmx cnocobos:

1) 4epe3s MOLl Ha OyMaxHbIX HOCUTENAX M B BUAE INEKTPOHHBIX [OOKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 35IeKTPOHHOM popMme;

3) B OpraH nNUYHO wWNM MNOCPEACTBOM MOYTOBOM CBA3M Ha OymakHOM HocuTerne.
3adaBneHne u npunaraemMble AOKYMEHTbl, MPW HanpaBfeHuM MocpeacTBOM MOYTOBOW CBA3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKeE.

2.5.3. 3asaBneHue npu HanpaeneHunm nocpeacTtsoMm PecnybnukaHckoro nopTana
noanncbLIBaeTCA NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

Ana nonyyeHuss NpOCTOM 3NEKTPOHHOM MOAMNUCK 3asiBUTEN0 HeobxoaMmo MNpOnTU
npoueaypy pernctpaumm (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO 3annchb.

ONEKTPOHHbLIN OOKYMEHT (3MEeKTPOHHbIN 06pa3 AOKYMeHTa), YKa3aHHbI B MOAMyHKTe 2
nyHKkTa 2.5.1 agMWHUCTPATMBHOIO perfamMeHTa, 3aBepaeTcs YCUNEHHOW KBanvuumpoBaHHOU
nognNuUCbIO N1, YNONHOMOYEHHbIX Ha COo3[aHue U NoanncaHue Taknx AOKYMEHTOB, B TOM Yuchne
HOoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (9NEKTPOHHble 0bpasbl [OOKYMEHTOB), MpunaraemMmble K
3asiBreHno, B TOM YucCrie JOBEPEHHOCTU, HanpaBnaAwTcs B Buge dannos B gpopmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6awnT.

KauyecTBO npenocTaBnaemblX 3fEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) OOMKHO NO3BOMSATL B NMOSIHOM 06bEME NpoYnTaTb TEKCT JOKYMEHTA U pacno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3asBUTENS:

1) npencrtaBneHMst AOKYMEHTOB W MHGOPMauMM WU OCYLLECTBEHUA LENCTBUN,
npeacTaBneHne UM ocyLLeCTBIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
aKkTamn, perynvpyromMn  OTHOLLEHUS, BO3HMKawLWMe B CBA3M C nNpedocTaBleHueEM
MYHUUMNANbHOW YCNyru;

2) ocCywecTBneHus AOeucTBUA, B TOM YMUCMEe COrnacoBaHWi, HeoOXoAWMbIX Anis
NnonyyYyeHnss MyHMUMNanbHOW YCIyrM N cBA3aHHbIX C obpalleHneM B WHble rocyJapCTBEHHble
opraHbl, OpraHbl MECTHOIrO camoyrpaBfeHns, opraHn3auuu, 3a UCKNIYEeHNneM nory4yeHns ycrnyr
N NONyyYeHNss AOKYMEHTOB N MHpopMaunn, npeaocTaBnaemMblx B pesynbtarte npeaocraBneHus
TaKuX YCNyr, BKMOYEHHbIX B NEpeYHU, ykasaHHble B YacTu 1 ctatbn 9 ®eaepansHoro 3akoHa Ne
210-93 (HeobxoanMbIx U 06a3aTeNbHbBIX YCNYr);

3) npeacTaBrneHns AOKYMEHTOB M MHGOpPMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanMCb Npu nepBoHavarbHOM OTKase B NpuemMe AOKYMEHTOB, HeODXoanMbIX
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ANA nNpefocTaBneHns MyHuuunanbHOW ycnyru, nnbo B NpegocTaBneHuUM MyHUMUMNanbHON
yCrnyru, 3a UCKINKYEHNEM CreayoLwmx cnyyaes:

a) un3MeHeHne TpeboBaHMM  HOPMATMBHbLIX MPaBOBbIX  AKTOB,  KacaroLUXCS
npefoCcTaBfeHNs MyHULMNAnNbHOW YCNyr, Mocre nepBoHayanbHOM nogdayn 3asiBeHnsa o
npeaocTaBeHnn MyHUUMNanbHON yCnyru;

6) Hannume ownboK B 3asABMEHMM O NpPenoCTaBfiEHMM MYHULUNANbHOWM YCRyrn u
AOKYMeHTaX, NoAaHHbIX 3adABUTENEM Nocne nepBOHavanbHOro OoTkasa B NpuemMe LOKYMEHTOB,
HeoOXoauMbIX ONA NpefoCTaBNeHUs MyHuUMnanbHOW ycnyru, nubo B npeaocTaBneHun
MYHULMMNANbHON YCNYr U HE BKMOYEHHbIX B NPEeACTaBMEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) WUCTEYEeHMEe Ccpoka AENCTBUS OOKYMEHTOB WM WM3MEHEHME WHdopMauuu nocne
nepBOHaYanbHOro oOTka3a B nNpuemMe [AOKYMEHTOB, HeobxoauMbix Ans npefocTaBreHus
MYHULUMNANbHOW ycnyru, nnbo B NpeaoCcTaBneHnn MyHULUNAanbHOW YCnyru;

r) BbiSIBNEHNE LOKYMEHTanNbHO NOATBEPXAEHHOro hakta (Npu3HaKoB) OLIMGOYHOrO Mnn
NPOTUBONPaBHOro AencTBuA (6e3nencTBmst) 4OMKHOCTHOro nuua OpraHa, padotHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobXxoauMmblX Ans npeaocTaBneHus
MyHUUMNanbHOMW ycnyri, nubo B nNpeaocTaBfeHMM MyHUMUMNANbHOW yCnyrM, O 4Yem B
NMMCbMEHHOM BMAe 3a nognucbto pykoBoautensa OpraHa npu nepBOHayanbHOM OTKase B
npuemMe [OOKYMEHTOB, HeobGXoAMMbIX AOnsi  NPeAoCTaBfEHUs  MyHUMUMMNANbHOW  yCrnyru,
yBE4OMINSETCA 3as8BUTENb, @ Takke NPUHOCATCS U3BUHEHUS 3a AOCTaBNEeHHble Heyao0bCTBa;

4) npepocTaBneHuns Ha BymMaxHOM HocUTeNe AOKYMEHTOB U MH(pOpMaLNN, INEKTPOHHbIE
o0pasbl KOTOPbIX paHee ObIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-P3, 3a UCKMOYEHMEM CRyyaeB, €CNU HaHeCceHMe OTMETOK Ha
Takne AOKYMEHTbl MO0 UX U3bATME ABMSETCS HEeOOXOAMMbIM YCIOBMEM NpeaocTaBeHns
rocygapCTBEHHOW WM MyHMUMNANbHOW  YCNYrKU, W WHbIX ChyyaeB, YCTAHOBMEHHbIX
deaepanbHbIMUN 3aKOHaMM.

2.6. VicuepnbiBaloLLmit NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUUN C HOPMATUBHBLIMU
NpaBoOBbIMW aKTaMu AN NPeAoCTaBNeHNs MyHULUMNANbHON YCNyrn, KOTOpble HAXOASTCS B
pacrnopsiKeHUM rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBeHus u
NnoABeaOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHaM My opraHaM MeCTHOro caMoynpaBrieHust
opraHu3auuin 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUTb, a Takke crocobbl MX NoMNy4YeHus
3as8BMTENSAMU, B TOM YMCIe B 3MEKTPOHHON hopMe, NopsiAoK X NpeacTaBneHus;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHnst NIbo opraHusauus, B
pacrnopsiKeHNN KOTOPbIX HAXOOATCS AaHHbIe AOKYMEHTbI

2.6.1. MNony4aloTcsa B pamKax MeXXBeOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) Bbinucka u3 EQMHOrO rocyaapcTBEHHOrO peectpa  HeOBMXKMMOCTM O npaBax
OTAENbHOro fnvua Ha umeromecs (MMeBLInECSs) Yy Hero 06 bekTbl HEABMXKUMOIO MMyLLecTBa (Ha
Ka)Kgoro [eecnocobHOro 4neHa cembu 3asBUTENS 3a NATb feT, NpealecTBYWUX nogade
3aaBneHuns) - Pocpeectp;

2) CcBeOeHus O perucTpauum rpaxanaH;

3) cBedeHus 0 AeuCTBYylOLWEM nacnopTte rpaxgaHnHa Poccuickon degepaunmn — MB[4
Poccuu;

4) cBegeHns 0 HoTapuanbHOW JOBepeHHOCTU — PeaepanbHas HoTapuanbHasa nanaTta.

2.6.2. 3asBuTenb BrpaBe nNpefoCTaBUTb [JOKYMEHTbl (CBedeHusl), YyKa3aHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 agMWHUCTPATMBHOINO pernameHTa, B (PopMe 3MneKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUIEHHOW KBaNMOULUMPOBAHHOW MNOAMUCHLIO NAL, YNONTHOMOYEHHbIX
Ha co3gaHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaBneHne (HecBOeBpEMEHHOE MNpPeACcTaBfieHME) YKa3aHHbIMU B MyHKTE
2.6.1 agMMHUCTPaATMBHOIO pernaMmeHTa opraHamMmy rocygapCTBEHHOW BriacTu, opraHamu
MECTHOro camoyrnpaBneHusi, opraHnsauusaMm OOKYMEHTOB U CBeJeHUM He MOXeT SABNATbCA
OCHOBaHMeM A5 OTKasa B NpefoCTaBleHnn MyHUUUNansHOW ycnyru.

2.6.4. [ormkHOCTHOe nunuo u (M) paboTHMK, yKasaHHbIX B NyHKTe 2.6.1
agMUHUCTPATMBHOIO  perflaMmeHTa OpraHoB UM OpraHu3auun, He  npeacraBvBLUME
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(HecBoeBpeMeHHO NpeacTaBMBLUME) 3aMNPOLUEHHbIE N HAXOAALWMNECS B PACNOPSIKEHUN JOKYMEHT
nUnn ceefexHuns, nognexar agMUHUCTPATUBHOWN, AUCUMUMIIMHAPHOW UM MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTenbCcTBOM Poccurckon ®eaepauuu.

2.6.5. 3anpelwaeTtcsa TpeboBaTb OT 3adABUTENA OOKYMEHTbl CBeAEHUs, B TOM 4uUchne
noaTeepxgarLme BHeCceHMe 3asBUTesieM nnatbl 3a NnpeocTaBneHne MyHUUUnNanbHOW yCryru,
HaxogsdwmMecss B PaACrOpPSXKEHUN  FOCYAAPCTBEHHbIX  OpraHoB, OpraHOB  MECTHOro
camoynpasfneHus U nogsBefOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam Wnu opraHam MeCTHOro
camMmoyrnpasneHnsa opraHmsaummn.

HenpenctaBneHne 3asBuTenemM [OOKYMEHTOB, COAepXalux CBedeHUus, KoTopble
Haxo4AaTCSA B pacrnopsKeHUN rocyaapCTBEHHbIX OPraHoB, OpraHoOB MECTHOIO CaMoyrpaBfieHNd n
noaBeLOMCTBEHHbIX TOCYJAapPCTBEHHbIM OpraHam Win opraHam MeCTHOro camoynpasreHus
opraHusaumn, He 4BNAETCA OCHOBaHMEM [NA OTKasa 3adBuTento B NpenocTaBieHuun
MYHUUMNANbHOW YCRyru.

2.7. VicyepnblBaloLLmMi NepeYeHb OCHOBaHWUI ANs oTKasa B NpUeMe AOKYMEHTOB, HEOGX0ANMbIX
ANsi NpefocTaBneHnst MyHUUMNansHOW ycnyru

2.7.1. OcHoBaHuaAMM AnNa OTKkasa B MNpueMe [OOKYMEHTOB, HeobOXoauMblix Ans
npegocTaBNeHnUs MyHULMNANbHOM YCyru, SBRASOTCS:

1) npeacTtaBneHHble 3asBUTENEM [OOKYMEHTbl COAEpXXaT MOAYUCTKM U MCNpaBneHus
TeKCTa, He 3aBepeHHble B MOpsiake, YCTAHOBMEHHOM 3akoHoAaTeNbCTBOM Poccuinckon
depepaumm;

2) OOKYMEHTbl cofepXaT MNOBpeXAeHUs, Hanmyme KOTOpbIX He MO3BONAeT B MOSIHOM
obbeme wucnonb3oBatb MHGPOPMALMIO W CBEOEHUS, COAepXawunecs B [OOKyMEHTax Aans
npegocTaBfieHNs MyHUUMNANbHOW YCNyru;

3) npeacTaBneHHbIe AOKYMEHTbI UMW CBEAEHUS YTpaTUnM CUily Ha MOMEHT obpalueHuns
32 MyHMUMNanbHOW Yycrnyrom (OOKYMEHT, YOOCTOBEPSANLWMM MNOMHOMOYUSA npeacTaBuUTens
3asBuUTENs, B criyyae obpalleHns 3a npenocTtaBleHneEM MyHUUMNANbHOW YCAyrn yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHuMs O NpenoCTaBNEeHUMM MYHULMNAnNbHOW YCRyrM U [OOKYMEHTOB,
HeoOXoauUMbIX ANs NpefocTaBneHns MyHUUMNanNbHOW YCryr, B OMEKTPOHHOW dopme C
HapyLLEHMEM YCTaHOBIIEHHbIX TPebOBaHWUI;

5) HekoppeKTHOe 3anoriHeHne obsa3aTenbHbIX Nonen B opme 3asiBNeHusi, B TOM YUChe B
MHTepakTUBHON hopme 3asBreHust Ha PecnybnvkaHckom nopTtane (He4OCTOBEPHOE, HEMOJSIHOE,
nnbo HenpaBubHOE 3anofIHEHUE);

6) npeacrtaBneHMe  HEMOSIHOTO  KOMMMeKTa  OOKYMEHTOB, HeoOXoaumbiX — Ans
npegocTaBfieHNs MyHUUMNANbHOW YCNYru;

7) 3asBNeHne O NpeaoCTaBfEeHUM YCryrn NogaHo B OpraH rocyfapCTBEHHOW BRacTw,
opraH MECTHOro camoynpaBfeHus WM OpraHM3aumio, B MOSIHOMOYMS KOTOPbIX HE BXOAUT
npegocTaBfieHne MyHUUMNanbHOW YCIyri;

8) HecobntogeHne yctaHoBMEHHbIX cTatben 11 denepanbHoro 3akoHa ot 6 anpensa 2011
roga Ne 63-03 «O6 9nekTpoHHOM NOAMUCUY» YCNOBUN MNPU3HAHUA LOENCTBUTENTbHOCTU
YCUNEHHOW KBanuuumMpoBaHHON 3NEKTPOHHOW NOAMNUCH.

2.7.2. llepeyeHb OCHOBaHW ONA OTKa3a B NpuemMe OOKYMEHTOB, HeobXoaumbiX AOris
NosTly4eHMs1 MyHULMNANbHOW YCIyrn, IBNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asaBMEHUA U OOKYMEHTOB, HEOOXOoOUMBbIX ONS
npefoCTaBfeHnUss MyHULMNAnbHOW YCRyrM, MOXeT OblTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, Tak W Nocrne MnofyYyeHUss OTBETCTBEHHbIM [AOSDKHOCTHbIM nuuyoMm  OpraHa
HeobXoauMbIX AONns NpefoCTaBfieHUst MYHUUMNANbHOW YCNyrn AOOKYMEHTOB (CBeAeHWUn) cC
NCMNOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHAOPMALUNOHHOIO B3aMMOLAENCTBUSA, B CPOK, He
npesblaLWmMn 9 pabounx AHEN CO OHA permcTpauumn 3asBreHs.

2.7.4. 3anpewaeTtca oOTKasbiBaTb B NpuemMe 3adBNEeHUs W UHbIX OOKYMEHTOB,
HeobXxooMMbIX ONA NpeaocTaBNeHNa MyHUUUNANbHOW YCyrn, B Cryvyae ecnu 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble Ansi nNpefoCcTaBneHus MyHUUMNanbHOWM YCIyrn, nMoAdaHbl B



10

COOTBETCTBUN C MHAOPMaLUMEN O CpoKax U nopsake NpefoCTaBleHns MyHULMNANbLHOW YCITyru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTtarne.

2.8. VcuepnbiBatolwmnm nepedeHb OCHOBaHUM 15 NPUOCTaHOBIEHUS UK OTKa3a B
npegocTaBneHn MyHUUMNANbLHOM yCnyru

2.8.1. OcHoBaHusi AN NPUOCTaHOBIIEHUA NPESOCTaBMEHUS MyHULMNANbHOW YCyru
OTCYTCTBYOT.

2.8.2. OcHOBaHUA Ans 0TKasa B NpeaoCTaBeHNN MyHULUMNANbHON YCNyru:

OcHoBaHuA ons NPUOCTaHOBNEHNA NPeAoCTaBNeHus YCnyrm He NpegyCMOTPEHbI.

OcHoBaHuAa ons oTkasa:

1) 3aaBuTtenem npeacTaBneHbl [OOKYMEHTbl He B MOfHOM o6beme, nubo B
NpeacTaBfieHHbIX 3asiBNeHun un  (MNKn) AOOKYMEHTaxX COOEPXUTCS HenonHaa u  (4nwu)
HeJocTOBepHasa NHopMaLns;

2) nocTynneHne oTBeTa OpraHa rocyaapCTBEHHOW BracTu, OpraHa MeCTHOro
camoynpasneHns nnbo noasBeJOMCTBEHHOW OpraHy rocygapCTBEHHOW BacTuU UMW opraHy
MECTHOro camoynpasneHuns opraHusauum Ha MEXBEOOMCTBEHHbIN 3anpoc,
CBMAETENLCTBYOWEro 06 OTCYTCTBMM AOKYMeHTa U (Mnn) mHdopmaumm, Heobxoammbix Ans
NpeaocTaBNeHNs MyHULMNANbHOW YCAyrn, €Ccnv COOTBETCTBYHOLMN [OKYMEHT He Obin
npeacTtasneH 3aasuTenieM no cCO6CTBEHHOM MHULMATUBE;

3) K HaHMMaTeNo 0OMEHMBAEMOrO XXMNMOro NOMELLEHNA NPEAbSBIIEH UCK O PaCTOPXKEHNN
nnu o6 N3MeHeHnn JOoroBopa CoLmanbHOroO Hama >XUIoro NOMeLLEeHNS;

4) npaBO nMONb30BaHMA OOMEHMBAEMbIM XWMbIM MOMELLEHNEM OCnapuBaeTca B
cynebHom nopsiake;

5) oOmeHnBaeMoe Xuroe noMelweHne npu3HaHO B YCTAHOBMEHHOM MOpsAKe
HeNpUroaHbIM AN NPOXUBaHWUS;

6) NPMHATO peLleHne O CHOCe COOTBETCTBYIOLLIErO AOMa UK ero nepeobopyaoBaHUM 4ns
NCNoNb30BaHMA B APYruxX Lensix;

7) MNPUHATO peleHne O KanuTajrlbHOM pPeMOHTEe COOTBETCTBYKOLWEro Aoma C
nepeycTponcTBoOM u (Mnun) NnepensiaHMPOBKOM XUNMbIX MOMELLEHUN B 3TOM AOME;

8) B pesynbtate obmMeHa B KOMMYyHamnbHYK KBapTUpPy BCENSeTCA rpaxnaHuH,
cTpagawwmin OaHON n3  TAXKenbiX OPM XPOHMYECKUX 3aboneBaHW, YyKal3aHHbIX B
npegycMOTpeHHOM nyHKToM 4 yactm 1 ctatbu 51 XunmwHoro kogekca Poccunckon
depepauunm nepeyHe

2.8.3. lNepeyeHb OCHOBaHMM ONsi OTKasa B NpegoCTaBleHUMM MYHULMNANbHOW YCMyru
ABNAETCA UCYEPNbIBAOLLNM.

2.8.4. 3anpewaeTca oTkasbiBaTb B NpegoCTaBeHUN MyHULMNANbHOW YCIyrn B cnydyae,
ecnn 3asiBNeHne O npeaoCcTaBNeHUN MyHUUMNAnNbHOM YCMyrM MO4aHO B COOTBETCTBUWN C
WHpopmaumen o cpokax W nopsake  NpefoCTaBneHuUst  MYHUUMNAnbHOM  YCRyrw,
onybnukoBaHHoM Ha EanHom noptane, PecnybnvnkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI U MHOW nnaThbl,
B3MMaeMoOl 3a NpPeAoCTaBneHne MyHULMNansHON ycnyru

MyHuumMnansHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABMASITCA HEOOX0AMMbIMU U 06s3aTeNbHbIMK AN
npeaocTaBneHns MyHULMNAanbHOW yCryri, B TOM YMCTe CBeAeHUs O JOKYMEHTe (QOKyMeHTax),

BblJjaBaeMoM (BblAaBaeMblX) opraHM3aunsiMu, y4acTBYOLWMMM B NpeaoCTaBNeHnm

MyHMUMNANbHbIX YCyr

MpenoctaBneHne HeobxoamMMbIX U 06A3aTenbHbIX yCryr He TpebyeTca.
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2.11. MNMopsiaok, pasmep U OCHOBaHUS B3MaHWUs NNatbl 3a NpeocTaBneHne ycnyr, KoTopble
ABNAOTCS HEOOXOAUMbBIMU M 06s13aTENbHLIMW ANt NPeAoCTaBNeHNS MyHULMNANbHOW YCyru,
BKNtoYas MHpopmaumio 0 MeToAUKe pacyeTa pasMmepa Takow nnatbl

I'Ipep,OCTaBneHme HeobxoauMbIX U 006s1I3aTENbHbIX yCcnyr He Tpe6yeTc;|.

2.12. MakcmarnbHbIM CPOK OXUAaHUS B oMepean Npu nogade 3anpoca 0 npeocTtaBneHnm
MYHULMNANBHOW YCyru, yCcrnyru, npegocTaBnsieMon opraHnsaumen, y4acTeyoLllen B
npefocTaBfieHMM MyHULMNANbLHOW YCIyrn, 1 Npu NonyvYeHnn pesynstata npegocTaBneHus
Takux ycnyr

2.12.1. Bpema oxuganusa rnpu nogade 3adBneHns Ha NosiydeHne MyHuUmMnanbHOM ycrnyru
- He 6onee 15 MUHYT.

2.12.2. Tlpn nonydeHun pesynbTata nNpegocTaBfieHNa MyHUUMNANbHOW  YyCryru
MaKCUMarbHbI CPOK OXUAAHUA B oMepean He JOMKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsiaok peructpaumm 3anpoca 3asiBuTenst 0 NpeAocTaBneHn MyHULMNanbHom
yCrnyrv u ycnyru, npeocTaBnsieMoi opraHMsaumen, y4acTByoLleln B NpeoCcTaBneHmum
MYHUUMNAnbHOW YCryru, B TOM YMCHe B 3NIEKTPOHHON hopme

2.13.1. lNpu nmyHom obpaweHun B MOLl B AeHb nogayu 3asiBreHust 3asiBUTEro
BblaaeTcs pacnucka m3 AMC MOL ¢ pernctpaumoOHHbIM HOMEPOM, MOATBEPXKAAKLWMM, YTO
3asiBreHne oTnpaBneHo, 1 AaTon nogayum 3asiBrieHus.

2.13.2. [llpn HanpaBneHun  3agBneHuMs  nocpeacteoMm  EamHoro  nopTtana,
PecnybnvkaHckoro noprtana 3asBuTenb B [AeHb Modayv 3asiBfieHuMs nosiydaet B JIMYHOM
kabuHete PecnybnvkaHckoro nopTtana W N0  3MNEKTPOHHOW rnoyTte  yBeOOMIIEHME,
nogTeepxaatoLlee, YToO 3asiBfieHNe OTNPaBfieHo, B KOTOPOM YKa3blBalOTCS PernctpaumoHHbIN
HOMEp 1 JaTa nogayn 3asiBfieHus.

2.13.3. Mpwn nnyHom obpawieHnn B OpraH B AeHb Nofgayun 3asiBrieHUs1 YNONTHOMOYEHHbIM
OOIMKHOCTHbIM nuom OpraHa 3asBuTeNio BbldaeTcd pacnucka u3 aBTOMaTU3NPOBaAHHON
WHPOPMALNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKa3aHWs  roCyapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, C PErMcTpauMoHHbIM HOMEPOM, OAaTOM Nogayvn 3asiBNEeHNa U NnepevyHeM
npeacTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBNAsSeTCA MyHUUMNanbHas ycnyra, K
3any oxugaHusi, Mectam 4ris 3arnofiHeHUs 3anpocoB O NpeaocTaBneHnn MyHUUUNansHOM

ycnyrn, tHOpMaLMOHHbLIM CTeHAAM € obpa3Lamm Ux 3anosIHEHUS U NEPeYHEM JOKYMEHTOB,

HeobXxo4MMbIX A4S NPeaoCTaBNEHUS KaXa0M MyHULMNANbHOW YCyrn, pa3smMeLLeHnto n

0bopMNEHNI0 BU3yaribHON, TEKCTOBOW U MYNbTUMEANNHON NHOPMaLMKN O nopsaake
npeaocTaBfieHNs Takon yCnyru, B TOM Ynucrne Kk obecnedeHnto 40CTYNHOCTM ANS UHBaNMaoB
yKa3aHHbIX 00BHEKTOB B COOTBETCTBMM C doefieparibHbIM 3aKOHOA4ATENBCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTtapcTtaH o coumnanbHON 3awmuTe MHBanngos

2.14.1. TlpepoctaBneHne MyHUUMMNANbHOW YCIyrn OCYWeCTBAAeTCa B 34aHuAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHNS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon Mebenbio anst odopMIeHus
AOKYMEHTOB, NHGPOPMAaLNOHHBIMU CTEHAAMN.

2.14.2. B cooTBeTCTBMM C 3aKoHOoOaTenbCTBOM Poccunckon ®egepaumm o coumarnbHOM
3awmMTte WHBaNMAOB B Uenax 6ecnpensiTCTBEHHOrO AOCTyna K MeCTy npefocTaBlieHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obecneumBaetca  OecnpensaTCTBEHHbIW  OOCTYN  WHBanMAoOB K  MeCTy
npefocTaBfeHnss  MyHuuMnanbHoW ycnyrn  (YyAoOHbIM  BXOA-BbIXO4 B MNOMELLEHUA W
nepemMeLleHne B Ux npegenax);
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2) Bu3yanbHasi, TeKCcToBas W MynbTUMegunHas uHoOpMaumMs O  rnopsaake
npegocTaBneHns MyHUUMNanbHON yCnyru pasmellaeTca B yaoOHbIX ANng 3aaBuTenen mecrax, B
TOM YUCIEe C Y4€TOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAEeHWE WHBANUAOB, UMEILLNX CTOMKME pacCTponcTBa OyHKLMU 3pEeHUs
N CaMOCTOATENBLHOrO NepeaBuXeHNs, N OKasaHne UM NoMoLLy;

4) BO3MOXHOCTb CaMOCTOATESIbHOrO nepenBMXeHUa no TeppuTopuu, Ha KOTOPOW
pacnonoXxeHbl 06bEKTbI CounanbHOW, UHXEHEPHOW M TPaHCMOPTHOM MHAPACTPYKTYp, BXxoaa B
Takne o6beKTbl 1 BbIXO4a U3 HUX, NOCaOKN B TPAHCMOPTHOE CPeAcTBO U BbiCaAKM U3 HEro, B TOM
4yucre C UCNoJSib30BaHNEM Kpecria-KoSsiCKu;

5) Hagnexawee pasmelleHve obopydoBaHMs M HocuTenem  WMHdopmauum,
HeobxoouMMbix Ana obecneyeHuss OecnpenaTCTBEHHOrO [OCTyna WMHBANWAOB K ycriyram cC
Yy4E€TOM OrpaHuUYeHnin Ux Xn3HeaeaTensHOCTY;

6) gybnuvpoBaHne HeobxoaMmon AN MHBaANMOOB  3BYKOBOW U 3pUTENbHOM
WHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOWM TEKCTOBOM M rpaduyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WprdTOM bpanns;

7) ponyck cypaonepeBoayunka n tudnocypaonepeBoumka;

8) ponyck cobaku-npoBOAHMKA MpU HanuuMmM LOKYMEeHTa, noaTBepXaarolero ee
crneuvanbHoe oby4yeHnMe W BblgaBaemoro no dopme M B nopsake, KOTopble YCTaHOBMEHDI
npukasom MuHucTepcTBa Tpyda u coumnanbHomn 3awmTtbl Poccumnckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHUn hopMbl OOKYMEHTa, NOATBEPXKAAOLEro crneumanbHoe oby4vyeHue
cobakn-npoBOAHMKA, 1 NopaaKa ero Bbigauny.

2.14.3. TpeboBaHns B 4actu obecneyeHnss AOCTYMHOCTU AN MHBanNnO4oB OOBLEKTOB, B
KOTOPbIX  OCYLeCTBNSeTCs NpefocTaBfeHne  MyHuUMnanbHOW  ycryru, U CPeAacTs,
ncnonb3yeMblX Npy NPeSoCTaBEHUN MyHULMNANbHOW YCIyru, KOTOpble yKa3aHbl B MOAMYHKTaX
1 — 4 nyHkta 2.14.2. agMUMHUCTPATUBHOIO perfiameHTa, MPUMEHSIITCA K obObektaMm U
cpeAacTBaMm, BBEAEHHbIM B 3KCMyaTaumioo Unu npowenwmm MOAepHU3aUno, PEKOHCTPYKLMIO
nocrne 1 wionsa 2016 roga.

2.15. lNokasaTenu AOCTYMHOCTU U Ka4yeCcTBa MyHULMNANbHOW yCryru, B TOM Yncne
KONMYECTBO B3aMMOAENCTBUN 3aABUTESSA C JOSPKHOCTHBIMY ML @MK Npu NpeLoCTaBneHnm
MYHULUNANBbHOW YCIYrU U UX NPOAOIMKUTENBbHOCTb, BO3MOXHOCTb MONyYeHns MHpopmMaLumm o
X04€e NpefocTaBneHns MyHULMNAanbHOW YCIyr, B TOM YUCTE C UCMONb30BaHNEM
NHOPMaLNOHHO-KOMMYHMKALNOHHBLIX TEXHOMNOMMIN, BO3MOXHOCTb NGO HEBO3MOXHOCTb
NONy4YeHNs MyHULMNANbHOM YCNyrn B MHOrOPYHKLMOHANbHOM LEHTPE NPeaoCTaBneHns
rocygapCTBEHHbIX U MyHULUMMAMNbHbBIX YCIyr (B TOM YMcne B NOfIHOM o6beme), B Nnobom
TeppuTopuanbHOM nogpasaeneHum opraHa UCNONHUTENBHO pacnopsiaMTeNbHOro opraHa
MECTHOro camoynpaBfieHusi, No BbIGOpY 3asBUTENS (IKCTEPPUTOPMATbHBIN NPUHLMN),
nNocpeacTBOM 3anpoca 0 NPeaoCTaBleHNN HECKOSbKNX rOCYAapCTBEHHbIX U (MK)
MYHUUMNANbHbIX YCIyr B MHOTOQYHKLMOHAMNbHBIX LleHTpax NpeaoCcTaBneHnsi rocy4apCTBEHHbIX
N MyHMUMNANbHbIX YCNYr, NpegyCcMoTpeHHoro ctateen 15.1 ®degepanbHoro 3akoHa Ne210-d3
(koMnneKcHbIN 3anpoc)

2.15.1. [Tlokasatensamu [[OCTYNHOCTU NPEeAOoCTaBfEHUS  MYHUUUNANbHOW  yCnyru
ABIIAOTCA:

pacnonoXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTCs npueM, Bblgadya JOKYMEHTOB B 30HE
AOCTYNHOCTM OOLEeCTBEHHOrO TPaHCMNOPTa;

Hanuyne HeobxoOUMOro KonuMyecTBa CreunanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLEeCTBNSAEeTCA NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve ucyepnbiBawwWen UHPopmaumum o crnocobax, nopsgke U cpokax
npegocTaBneHnss MyHUUMNAanbHOW yCnyrM Ha MHOPMaUMOHHbIX cTeHgax, EguHom noptane,
PecnybnukaHckom noptane, ouumanbHOM cavTe MyHUUUNAanNbHOro panoHa;

oKasaHve MoMOoLLM MHBanNugam B nNpeogorieHun 6apbepoB, MeLLALWNX NOTYyYEHNIO UMK
ycnyr HapaBHe C Apyrmmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCryrn aBnatoTCs:
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1) cobntogeHne CpoKoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobnoeHne cpoka noryyvyeHus pesyrnbTata MyHULUMNAaIbHOW yCnyru;

3) oTcyTcTBME 060CHOBAHHLIX Kanob Ha HapyleHUs agMUHUCTPATMBHOMO perfameHTa,
coBepLUeHHble paboTHukamu OpraHa;

4) KONU4YeCTBO B3aUMOLEWCTBMI 3asBUTENS C AOSMPKHOCTHbIMM nuvuammn (6e3 yyeTa
KOHCYNbTaLNn):

B3aMmogencteane 3aaButens ¢ paboTHukamm OpraHa mnm MOLL npu npegoctasneHun
MYHULMMNANbHOW YCNyrn ocyLeCcTBNSEeTCA OAMH pa3 nNpu npeacTaBnNeHnn 3asBreHns co BceMu
Heob6Xxo4MMbIMN JOKYMEHTaMU;

OOVMH pa3 B cnyyae HeobXxoOUMOCTW rMonyvyeHus pesynbTata npeaocTaBneHus
MyHuuunaneHon ycnyrm B OpraHe nnu MOLL B hopme ak3emnnapa 3neKTPOHHOro JOKYMeEHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTb OOHOMO B3aMMOLEWCTBUSA 3asiBUTENA C OOSMKHOCTHbIMW nvuamMu
npuv NpegoCcTaBneHn MyHUUMNanNbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BMpaBe OLEHUTb KadyeCTBO MNpefoCTaBfeHUs MYHULMManbHOW YCrnyrn c
NOMOLbLID  YCTPOUCTB  MNOABWXKHOMW  pagamoTenedoHHOW  CBSA3W, C  WUCMNOSIb30BaHWEM
PecnybnvkaHckoro noprana, TepMUHanNbHbIX YCTPOUCTB.

2.15.3. VH(opmaums o xoge npenocTaBfeHMs MyHUMUMMNANbHOW YCIyrm MOXeT ObiTb
nosiyyeHa sasisutenem B NMM4HOM KabuHeTe Ha EgmHom nopTtane, PecnybnnkaHckom nopTane, B
OpraHe, ML,

2.15.4. lNpepocTtaBneHne MyHUUMNanbHOW ycnyru ocyuwectensertcsa B nwobom ML no
BblOOpY 3asBUTENd He3aBUCMMO OT MeCTa €ro >XuTenbCTBa WM MecTa (pakTU4ecKoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnvkn TaTapcTtaH nNo akcTepputopuanbHOMy
npuHLMNy.

MyHuuunansHas ycrnyra B COCTaBe KOMIMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnCre y4nTbiBaloLwme 0COBeHHOCTM NpeaoCcTaBneHns
MYHULMMNANbHOW YCNYru No aKCTeppUTOpUanbHOMY NpuHUuny (B cnyyae, ecnv MyHuuunanbHas
ycryra npeaoCcTaBrisieTcs Mo aKCTeppUTopuanibHOMy NPUHLMIMIY) U OCOBEHHOCTH
npegocTaBneHNa MyHMUMNAIbHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. lNpwn npegocTaBneHNN MyHULUNANBHOW YCNYrN B 3NIEKTPOHHOW (bopMe 3asiBUTENb
BrpaBse:

1) nony4nTb WHOpMauuio O MNOPSAKE U Cpokax MNpedoCTaBNEeHUA MyHUUUNanbHOM
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nopaTtb 3asBreHWe O NpefoCTaBNeHUU MyHULMNANbHOW YCNyru N UHble OOKYMEHThI,
HeoOXxoauMble AONs NPefoCTaBfEHUs MyHUUMNANbHOW YCNyru, B TOM YMUCIe LOKYMEHTbl U
MHpopMaUnIo, 3NEKTPOHHblE obpasbl KOTOpPbIX paHee ObinNn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4vactm 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-9®3, ¢ wucnonb3oBaHMEM
PecnybnvkaHckoro noprana;

3) nonyuYnTb CBeOEHMst O XOA4e BbIMOMIHEHUS 3asiBNieHMW O nNpeaocTaBreHun
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NIEKTPOHHOW (hopMeE;

4) oCyLeCcTBUTb OLEHKY KadecTBa NpeaoCTaBfeHns MyHULMNanbHON yCnyru;

5) nonyuntb pesynbTaT NpefoCTaBfeHus  MyHuuunansHoW ycnyrm B dopme
3MIEKTPOHHOIO AOKYMEHTA;

6) nogaTb xanoby Ha peweHne wn pgencteue (6espenctene) OpraHa, a Takke ero
AOIMKHOCTHBIX NUL, MyHMLUMNAanbHbIX CRyxawmx nocpeactsom PecnybnvkaHckoro noptana,
noptana degepanbHOM rocygapCTBEHHON MHAOPMAaUMOHHOM CUCTEMbI, obecneymnBatoLLen
npouecc pgocyaebHoro (BHecyaebHoro) obxkanoBaHWsA pelueHuin n aencteuin (6esgencteus),
COBEpLUEHHbIX MPW MpeaocTaBneHnn rocygapCTBEHHbIX M MyHUUMNAIbHLIX YCIyr opraHamu,
NpeaoCcTaBNAOLWNMN rOCYAAPCTBEHHbIE U MyHULMNANbHbIE YCIYTU, UX OIMKHOCTHBIMW NULAMMU,
rocyaapCTBEHHbIMU U MyHULMUNANBHLIMU CRYXaLMMN.
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2.16.2. ®dopmupoBaHue 3asiBfieHUs OCYLLEeCTBNSAETCH MOCPenCTBOM  3arofiHEHUS
3MEKTPOHHOW (popmbl  3asBneHnss Ha PecnybnukaHckom nopTtane 6e3 HeobxogumocTu
AOMNOJTHUTENBbHOW NogaYn 3asBneHust B Kakon-nnbo nHom copme.

2.16.3. lMpu bopmupoBaHumM 3asiBreHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUS W COXPaHEHUs 3asBNEHUA W  WHbIX [OOKYMEHTOB,
HeobXxo4MMbIX A4S NpeoCTaBeHns yenyru;

2) BO3MOXHOCTb 3aMOSfIHEHUSI HECKOMbKMMWN 3asiBUTENSIMU OOHOW 3NEKTPOHHON hOpMbI
3aaBneHna npu obpalleHun 3a ycnyramu, npegnonaralvwmmMy HanpasfeHne COBMECTHOMO
3a8BNEHNA HECKONbKUMM 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTm Ha OyMaxHOM HocuTene Konuu SNEeKTPOHHOM (OpMbI
3aaBneHns;

4) coxpaHeHVe paHee BBELEHHbIX B 3JNIEKTPOHHY (POopMy 3asiBNEHWS 3HaYeHWn B
nto6on MOMEHT MO XXenaHuto NoNb3oBaTens, B TOM YMcie npy BO3HUMKHOBEHMM OLLUMOOK BBOAA U
BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHUN B NEKTPOHHYI (POopMYy 3asBneHUs;

5) 3anonHeHue nonen aNeKTpoHHOW YOpMbI 3asiBNeHUs A0 Havarna BBOAa CBeAeHWN
3asiBUTENIEM C WCMNONb30BaHMEM CBedeHun, pasmelwleHHblx B ECWA, un  cBegeHun,
onybnukoBaHHbiXx Ha PecnybnukaHckom nopTane, B 4acTW, Kacawwencss CBeaeHun,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUMDMKALMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCS Ha ftoOOM U3 3TanoB 3anofIHEHUS 3NEKTPOHHON (POPMBbI
3asBneHnsa 6e3 noTepu paHee BBEAEHHOW MHOPpMaLNW;

7) BO3MOXHOCTb AOCTYMNa 3asBUTENS K paHee NoAaHHbIM UM 3asiBIIEHUSIM B T€YEHUE He
MeHee OHOro rofa, a Takke 4aCTM4yHO CHOPMUPOBAHHBLIM 3aSBNIEHNSAM - B TEYEHUE HE MEHee
3 mecsues.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTBnsieTcs
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa MOL.

3aaBuTENO NPeaoCcTaBnaeTcs BO3MOXHOCTb 3anMcu Ha nobble cBobogHble ons npuema
Aaty U Bpemsi B npegenax YCTAaHOBMNEHHOr0 B MHOroQyHKLMOHANbHOM LEHTpe rpaduka
npuema.

3anucbk Ha onpegeneHHyro AaTy 3akaHYMBaeTCsl 3a CyTKM A0 HACTyNneHns 3Ton Aathbl.

[na ocywecTBneHus npeaBapuTenbHON 3anucn nocpeactsom  PecnybnmkaHcKoro
nopTana 3asBuTento HeobxoaMMOo ykasaTb 3anpalinBaemMble CUCTEMOM AaHHbIE, B TOM YUCHIE:

damunumio, NMsi, 0TYECTBO (NPU HANNYUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBETCTBMS CBeAEHWN, KOTOpble coobwmn  3asBuTenb npwu
npeaBapuUTEnbHON 3anncu, AOKYMEHTaM, NpeacTaBfeHHbIM 3asBUTENEM NPU NIMYHOM Npueme,
npegBapuTenbHasa 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHnn npegBapuTenbHOM  3anucu  3aaBuTento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTaTb TanioH-noaTBepxaeHune. B cnyyae, ecnu 3agsuTenb coobWwmnT agpec
9NEKTPOHHOM MOMTbl, Ha YyKa3aHHbIA agpec TaKkke HanpaBnaeTca WHgopmauus o
noaTBepXXAeHUN NpeaBapuTENbHON 3anUcK C yka3aHUeM AaTbl, BPEMEHWN N MeCcTa npuema.

Mpn ocywecTBneHMn npeaBapuUTENbHOM 3anMcu 3asBuTeNb B 00si3aTenbHOM nopsigke
MHpopMUpPyETCS O TOM, YTO NpeaBapuTernbHas 3anncb aHHYNMPYeTCS B Criydae ero HesiBKU Mo
ncredeHnn 15 MMHYT C Ha3HA4YEHHOro BPEMEHU Npuema.

3asButens B Ntoboe BpeMs BnpaBe OTka3aTbCH OT NpeaBapuUTENibHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OENCTBUA, KpoMe
NPOXOXAEHNA unaeHTUUKaUMM n ayTeHTuduKaumm B COOTBETCTBMM C  HOPMaTUBHbLIMU
npaBoBbiMM aktamm Poccuiickon depgepaumm, ykasaHus Uenn  npuvema, a Takke
npegocTaBneHns CBedeHWW, HeobXoauMMbIX Ans  pacyeta  AfMTENbHOCTM  BPEMEHHOIO
WMHTEepBana, KoTopbI HeobxoanumMo 3abpoHMpoBaTh ANg NpuemMa.

3. CocTaB, nocnenoBaTesfibHOCTb U CPOKU BbINOJNTHEHUA aAMUHUCTPATUBHbIX npoueAnyp,
TpGGOBaHVIFI K NOpPAAKY UX BbINOJIHEHNA, B TOM HYUcne 0COOGEHHOCTU BbINOJIHEHUSA
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aAMMHUCTPATUBHLIX NpoLeayp B 3NIeKTPOHHON hopMe, a TakKe 0COGEHHOCTH
BbINONMHEHNAA aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHaNbHbIX LIeHTpax

3.1. OnucaHure nocnegoBaTenNbHOCTM AENCTBUIA NPU NpeaoCcTaBeHnn
MyHULMNAnbHOM yCryru

3.1.1. MNMpepocTaBneHne MyHMUMNANbLHOW YyCrAyrn BKAOYaeT B ceba  cnegywowine
agMUHUCTpAaTMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PaCCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPeACTaBMNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEOOMCTBEHHbIX 3anpoOCOB B  OpraHbl, YyyacTBywllne B
npeaocTaBneHnn MyHULMNANbLHOW YCNyru;

4) paccMOTpeHNe JOKYMEHTOB KOMUCCUEN

5) nogroTtoBka pesynbTtata MyHULMNANbHON yCnyru;

6) Bblgada (HanpaBneHne) 3asBUTENO pe3ynbTata MyHUUUNANbHOM YCIyru;

7) ucnpasneHne TeEXHUYECKMNX OLLNBOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. OcHOBaHMeM Havana BbIMNOMHEHUS aAMWHUCTPATUBHOM Mpoueaypbl sBnseTcs
obpalleHne 3asBuTens Mo BOMpocaMm, CBsA3aHHbIM C MNpefocTaBfieHMEM MyHULMNANbHON
yCnyru.

HOSMKHOCTHBLIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npun obpaweHnn 3asiButens B OpraH — cekpeTapb Vcnonkoma (panee - JOMKHOCTHOE
nnUo, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTen BnpaBe o0OpPaTUTbLCS 3a KOHCYyNbTauMenm O MOpsiAKe W Ccpokax
npegocTaBneHns MyHuumnansHom ycnyrn B MOLL ninyHo 1 no TenedoHy 1 afekTPpOHHOM noyTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTens, B TOM 4uUCne no cocTaBy, ¢opme
npegcTaBnsaeMon JOKyMeHTaumm 1 apyrum Bonpocam i NonyYeHUs MyHULMNansHOM YCnyru.

3asBuUTENb MOXET NMOMY4YnTb MHPOPMaLUIO O NopsaaKe NPeaoCTaBNeHNS MyHULMNANbHON
ycnyrn Ha odouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX Npoueayp ABASKOTCA: KOHCYNbTauus no
cocTtaBy, opme npeacrtaBndgemMon AOKYMEHTauun u gpyrMm Bomnpocam, HeobxoguMbiM Lnd
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.2.3. 3asaButenb Bnpase obpatutbca B OpraH no TenedoHy 1 3NeKTPOHHOW noyTte, a
TaKke NoNyyYnTb KOHCyNbTaumio Ha PecnybnukaHckom noptane, cante OpraHa O nopsigke u
CpoKkax npenocTaBneHns MyHUUUNanbHOW YCryrm, B TOM 4ucre Mo cocTaBy, dopme
npeacraBnsaeMon JOKyMeHTauuMm 1 gpyrum Bonpocam Ans nosyvYeHuss MyHuumMnansHOW yCryru.

[OSmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUpOBaHWE MHGOPMUPYET 3asBUTENS B
cooTBeTCTBUMN C TpeboBaHnsiMK NyHKTa 1.3.4 aAMUHNCTPATUBHOIO perfaMmeHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacCToALWMUM MYHKTOM,
BbINOJSTHAIOTCA B TEYEHUE Tpex pabounx gHEeN Co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbBIX NPoUeayp SABMSAITCA: KOHCYNbTaunm no
coctaBy, hopme npeacTaBNsAeMon OOKyMeHTauum u ApyruMm Borpocam, HeobxoaumbiM Ans
NonyyYeHnss MyHUUUnNanbLHOM yCryri.

3.3. [puHATME M pacCMOTpeHne KoOMMeKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENEM
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3.3.1. lpuem OOKYMEHTOB AN NpefocTaBrieHns MyHUuunansHou ycnyrn dyepes MoL
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeactaBuTenb 3aaBuTens) obpawiaetca B MOLL ¢ 3anpocom o
npegocTaBneHnn MyHUUMMNanbHOW YCNyrMu v npeacraBnsgeT AOKYMEHTbl B COOTBETCTBUM C
MYHKTOM 2.5 agMVWHUCTPATMBHOIO perfameHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npuem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

YyAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NPOBOAMT NPOBEPKY MOMIHOMOYMIA LA, NoAatoLLIEro AOKYMEHTI;

NPOBOAMUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHWSM, ykazaHHbIM B NyHKTe 2.5
a4MWHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3aserneHns B ANC MoL;

npy nNpenocTaBfeHMn [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMMHUCTPaTMBHOIMO
pernameHta Ha OyMaxHOM HocuTene, OCYLLEeCTBMSEeT CKaHWpOBaHWEe npencTaBeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHne n3 AIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUC MOL| gokymeHTbl, nNpefcTaBneHHble B 3NEeKTPOHHOM dopMe unn
3NEKTPOHHbIE 06pasbl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpPMUPYET SNEKTPOHHOE Aefo;

BO3BpaLlaeT NoANMCaHHOE 3asBNeHNe N opurMHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PaCcnnCKy B Npyeme JOKYMEHTOB.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALWMM MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX MNpoueayp SBNATCA: rOTOBOE K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTENs B
OpraH B anekTpoHHOM dopMe (B COCTaBe MNaKETOB 3MEKTPOHHbLIX Aen) B TeYeHWe OAHOro
paboyero AHS co AHs obpalleHus 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoUeayp SABMASKOTCA: 3asiBfieHue U
nakeT [OOKYMEHTOB (3NeKTPOHHOEe feno), HanpasreHHble B OpraH, nNocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMOLENCTBUS.

3.3.2. NMprvem JOKYMEHTOB ANs NpeaocTaBreHns MyHUUUNAanbHOM YCNyrn B 351IEKTPOHHOM
dopme vepes PecnybnmkaHckuin nopTan.

3.3.2.1. 3asButenb Ans nogayn 3asiBNieHUss B 3NEKTPOHHOM {OOpPME BbINOMHAET
cnegylowne aencTeuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3aSBNEHNS;

3anonHgaeT (opMy 3NEKTPOHHOIO 3asiBfIEHMS, BKNIOYaOLWY CBeaeHus, Heobxoammble n
oba3aTenbHble 4Ns NpefoCTaBneHns MyHULMNAaneHON YCNyru;

npuKpennsieT AOKYMEHTbI B 9NEKTPOHHON (bopMe UK 3NeKTPOHHbIE 06pa3bl AOKYMEHTOB
K (bopMe 3neKTPOHHOro 3asBneHns (Npu Heob6xoamMmMocTn);

noaTeepxgaeT akT O03HaKOMSMEHWA W cornacusi € YCNoBUSMW W NOPSLKOM
NpedoCcTaBfeHNs  MyHULMNAnNbHOW  yCryrm B 3NEKTPOHHOM  dopme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B popme 3NeKTPOHHOIo 3asiBieHns);

nogTeepxgaeT OOCTOBEPHOCTb COOBLLEHHBbIX cBeeHun (ycTtaHaBnuBaet
COOTBETCTBYIOLLYK OTMETKY B (hOPME 3NIEKTPOHHOIO 3asBMeHuUs);

OTnpaBnseT 3arofiIHEHHOE ONeKTPOHHOe 3asBfneHue (HaxumaeT COOTBETCTBYIOLLYHO
KHOIMKY B (pOpMe 3MNEKTPOHHOTO 3asiBIIEHUS);

9NEKTPOHHOE 3asiBNeHne NoanucbiBaeTca B COOTBETCTBMM C TpeboBaHNAMK nyHkTa 2.5.3
a4MWHUCTPATUBHOIO perfamMmeHTa;

nony4yaet ysegomsieHne ob oTnpaBke 3NEKTPOHHOMO 3asBeHuS.

dopmaTHO-Nnornyeckasi nposepka cpopmMmMpoBaHHOIO 3asiBIEHNS OCYLLLECTBISETCA nocne
3anosfiHEHNS 3asiIBUTENEM KaX40ro 13 nosien anekTpoHHoOM hopMbl 3asBneHus. [pn BoiSBNeHUn
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HEKOPPEKTHO 3amnoSTHEHHOIO MOSIA ANEKTPOHHOW (POPMbI 3asiBeHNSA 3asBUTESNb YBEAOMMSEeTCA
O XapakTepe BbISIBIIEHHON OLWNBKN 1 Nnopsake ee ycTpaHeHus NocpeacTBOM UHAPOPMaLNOHHOTO
coobLeHna HenocpeacTBEHHO B 3NIEKTPOHHOM hOpMe 3asiBrieHUs.

AOMUHUCTpaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToOALLMM MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUMBHBIX Npouenyp SABMASTCA: 3fEKTPOHHOoe
Aerno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 9NIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta 4oKymeHToB OpraHoMm.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOSIHEHNA agMWHUCTPATMBHOW Npouenypbl SABnsieTcs
NoCTynfieHne 3asiBfieHUs M WHbIX [JOKYMEHTOB, HeobxoauMbIX ANns  npefaocTaBneHus
MYHUUUNANbHOW YCRyru.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aZiMUHUCTPaTUBHOW NpoLeaypbl ABnsieTca cekpetapb cnonkoma (ganee - 4OSMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NPUeM LOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE I1UO, OTBETCTBEHHOE 3a MNpuUeM [JOKYMEHTOB, B Criyvyae
obpalueHna 3aasutens c 3asiereHmem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI N1LA, NOAAKLErO JOKYMEHTHI,

NPOBOAMUT NMPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHWUSAM, yKazaHHbIM B NyHKTe 2.5
alMUHUCTPATUBHOIO perflaMeHTa, MNPOBEPKY COOTBETCTBUA MpeAcTaBfeHHbIX [OOKYMEHTOB
yCTaHOBMeHHbIM TpeboBaHMaM (Haanexailee oopmrieHne KOnNuin JOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaxX NOAYMCTOK, MPUMNCOK, 3a4EePKHYTbIX CITIOB U UHbIX HE OrOBOPEHHLIX UCNPaBIiEHUI);

3anosIHAET ANEeKTPOHHYK (hopMy 3adBneHna B aBTOMaTM3MPOBaHHON MHGOPMaLMOHHON
cucTeme, npegHasHavYeHHOM AN oka3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npy nNpefocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUWHUCTPaTUMBHOIMO
pernameHTa Ha OyMaXXHOM HOcCUTeNle, OCYLLECTBMSET CKaHMpOBaHWEe nNpeacTaBEeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepenaet 3asiBUTENIO Ha NPOBEPKY W NognucaHue;

nocrne nNognucaHna ckaHupyeT NoannucaHHoe 3asBreHune;

3arpyxaeT B aBTOMaTU3NPOBAHHYIO MHAOPMALMOHHYO CUCTEMY, NPeaHAa3HAYEeHHY0 NS
OKa3aHus rocygapCTBEHHbIX W MyHMUMNAMNbHBIX YCNYr AOKYMEHTbl, MpeAcTaBrfieHHble B
9NEKTPOHHOM POpME UIK 3NEKTPOHHbIE 06pasbl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, bopMupyeT
3MEKTPOHHOE A€ero;

BO3BpaLlaeT NOANMCaHHOE 3asBeHne n opurnHanbl OyMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESO pacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKas3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a MNpUEM [LOKYMEHTOB, yBE4OMIISIET 3a8ABUTENS O HANU4MM NPEenaTCTBUMA N4
npuema 3asiBfieHns 1 BO3BpaLlaeT emMy JOKYMEHTbl C OObSICHEHMEM COAEPKAHUSA BbISBIEHHbIX
OCHOBaHWin Ansi OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. [lomKHOCTHOE NnL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, MOCe NOCTYNfeHNA
AOKYMEHTOB Ha pacCMOTpPEHME:

npucBavBaeT 3asdBMEHUI0 HOMep B COOTBETCTBMM C HOMEHKNATypon Aen u crartyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT MNOCTYNUBLUME ONEKTPOHHblEe Aerna, B TOM Yucrie MpPUNOXeHHble 3asiBUTenem
AOKYMEHTbI B 3NEKTPOHHOM (DOPME 1 3NEKTPOHHbIE 0Bpa3sbl AOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YATAEMOCTb ANIEKTPOHHBLIX 0O6pa3oB AOKYMEHTOB;

npoBepseTr cobnogeHne  ycnoBun  OENCTBUTENBHOCTM  ONIEKTPOHHOW  MOAMNUCH,
nocpenctesoMm obpaweHua Kk EguHomy noptany (B cnyyae, ecnu 3asBuTenemMm npeacrtaBfeHbl
3MIEeKTPOHHbIE [OOKYMEHTbl, MNOAMUWCAaHHbIE YCUNEHHOM KBanuMULMPOBAHHON 3NEKTPOHHOW
noanucbHo).
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Mpn HannuMm ocHOBaHWN, NPedyCMOTPEHHbIX MNyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, nogrotTaBnNMBaeT MpPOEKT peweHus 06 oOTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MYHMLMNANbHOW YCyTr.

B cnyyae, ecnu B pesynbTaTe NpoBepKU YCUNEHHOM KBanNnnUUMPOBaHHOW 3NEKTPOHHOM
noanncu BbISIBIEHO HecoGnoaeHne YCroBUN ee OeNCTBUTENbHOCTWU, MPOEKT pelleHuss ob
oTKa3e [OOSMKeH coaepxaTtb MNyHKTbl ctatbn 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCAY>XWUIN OCHOBaHMEM NS ero NpUHATUS.

MpoekT pelweHns 06 oTkase B Nnpueme AOKYMEHTOB, HEOBXOaUMbIX AN npegocTaBneHns
MYHUUMNANbHOM yCNyru, ¢ ykasaHneM npu4nH oTkasa (B criydae, ecnm OCHOBaHWA NS OTKasa B
npueme OOKYMEHTOB, HEOOXOANMBIX ANS NpeaoCTaBNeHNa MyHUUUNANbLHOW YCNyrn, cBA3aHbl C
HapylWeHNEM YCTaHOBMEHHbIX TpeboBaHMM K TakMuM AOKYMEHTaM, OCHOBaHWA AN OTkas3a B
npueMe [OOKYMEHTOB [OSKHbI codepxaTtb WHopMauuio O HaMMEeHOBaHUM [OKYMEHTOB
(MHpopmaumn, cesedeHuin), KOTOpble He MpeacTaBreHbl, coepXaT HeLOCTOBEPHble U (MNn)
npoTMBOpeYMBbIE CBeAeHUs, OMOPMMEHbl C HapyleHMEeM YCTaHOBMEHHbIX TpebosaHuin),
HanpaBfiieTCA Ha corfacoBaHMe B YCTAHOBMEHHOM MoOpsiAke MOoCpeacTBOM CUCTEMBbI
3NEKTPOHHOro OKYMeHTOobopoTa.

CornacoBaHue npoekTa pelleHns ob oTkase B npueme AOKYMEHTOB, HEOOXOAUMbIX AJ1S
npegocTaBneHns MyHUUMNAanbHOM YCIyrn, OCYLLECTBISETCA B nopsake, npenycMOTpeHHOM
NyHKTOM 3.6.3 agMWUHUCTPATMUBHOIO pernamMeHTa.

B cnyvae oTcyTcTBMS OCHOBaHWUM ANSA OTKa3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, JOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeMm
AOKYMEHTOB, B Te4YeHne ofHOro paboyero AHA CO OHA MOCTYNNEeHUsA 3asBNeHnd, HanpasnseT
3asBUTEN0, yKa3aHHbIM B 3adBNeHUn crnocobom, yBeoMMeHue O MNOCTYMfeHUN 3asiBNneHus,
cogepxallee BXOAAWNA PerncTpauMoHHbI HOMep 3asiBreHus, OdaTty MoryyYeHusa 3asiBrieHus,
nepeyeHb HaMMeHOBaHUM OanmnoB, MpeAcTaBfeHHbIX K HEMY AOKYMEHTOB, AaTy MOnyYeHus
pesynbTarta MyHUUUNanbHOW yCryru.

3.3.3.4. WcnonHeHne npouenyp, YyKasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npu Hann4ynum TeXHN4YECKON BO3MOXHOCTU OCYLLIECTBIISIETCA B
aBTOMaTU4YECKOM peXxumMe C MCMNOoSMb30BaHNEM aBTOMAaTU3MPOBAHHOM MH(OPMaLMOHHON
CUCTEeMbI, NpegHa3Ha4YeHHOWN ANA OKa3aHWA rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.3.3.5.  AgmMuHUCTpaTMBHblE nMpouedypbl, ycTaHaBnuBaemble nyHktom  3.3.3
aAMWHUCTPATUBHOIO perfiaMmeHTa, BbINOSHAKTCA B TeYeHue ofHOoro paboyero OHA CO OHA
NOCTYNfEeHUs 3asBfIeHNs1 HA pacCMOTpPeHMe.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBLIX Mpouenyp SBMSKTCA: MPUHATBIA Ha
pacCMOTPEHNE KOMMIIEKT JOKYMEHTOB UIM NPOEKT pelleHns o6 oTkase B NpuemMe OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeJOCTaBEHNA MYHULMNANbHOW YCyr.

3.4. HanpaBneHue MexBeJOMCTBEHHBIX 3aNpOCOB B OpraHbl, y4acTBYOLME B PeAOCTaBNEHUN
MyHMUMNANsHON ycnyru

3.4.1. OcHoBaHMEM Hayana BbIMOMHEHNA agMUWHUCTPATMBHOMW MNpoueaypbl sBnsieTcs
nonyyeHne [OOSDKHOCTHBIM — NUUOM  (pabOTHMKOM), YMOMHOMOYEHHbIM Ha  BbINOMIHEHNE
aAMUHUCTPATUBHOW npoueaypbl, OT AOSMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHONO 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asiBUTESNS JOKYMEHTOB.

[OMKHOCTHBLIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOSIHEHNE
agMWHUCTPATUBHOM npouenypbl, SBNAeTca cekpeTapb WMcnonkoma (ganee - AOMKHOCTHOE
nnUo, OTBETCTBEHHOE 3a HanpaBfieHME MEXBELOMCTBEHHbIX 3anpoCcoB).

3.4.2. [OmKHOCTHOE InuUOo, OTBETCTBEHHOE 3a HanpaBneHne MeXBeOOMCTBEHHbIX
3anpocoB, opMupyeT W HanpaeBnseT B SNEKTPOHHOM dopMe MnocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO  9NIEKTPOHHOIO0  B3aMMOAEWNCTBUS  (MpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK cnocobamu) 3anpocbl O MpeaocTaBreHnn LOKYMEHTOB W CBEAEHUN,
npeayCMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMmsble HaCTOALMUM MYHKTOM,
BbIMONHATCS B A€Hb MPUHATUS 3asiBNIEHNS HA pacCMOTPEHME.
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PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: HanpaslieHHbIE B
opraHbl Bfactu n (unv) noaBeAoOMCTBEHHbIE OpraHam BriacTh opraHu3auumn 3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3arnpocoB, MOCTYMUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOMO B3auUMOAEWCTBUS, NpeaoCcTaBnsoT
3anpalwumBaemMble OOKYMEHTbl (MHpopMauuio) nnu HanpaenawT yBegomMreHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) uHgopmarmm, HeobxoauMbIX N8 NpegoCcTaBeHns MyHUUUNanNsHOM yenyru
(nanee — yBegomneHue o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOSHATCA B TeveHue MATM OHEeW CO OHSA MOCTYNMEeHUs MeXBeAOMCTBEHHOro 3anpoca B
opraH Wnu opraHusauuio, npegocTaBngaoWmMe OOKYMEHT M MH(OpMaUnio, ecnnm MHbIe CPOKK
noaroToBKM W HanpasfieHUst OTBeTa Ha MEeXBEeOOMCTBEHHbIA 3anpoC He YCTaHOBIEHbI
deqepanbHbIMM 3aKoOHaMK, NpaBoBbiMU akTamu [paBuTenbctBa Poccunckon depepaumm m
NPUHATLIMU B COOTBETCTBUM C dhefepanbHbiMU 3aKOHAMWU HOPMATUBHBIMW MPaBOBbLIMU akTamu
Pecnybnukn TatapcraH.

Pesynbtatamu BbINOSTHEHUS aOMUHUCTPATMBHBLIX Mpouenyp SBNSKOTCHA: OOKYMEHTbI
(cBepeHus), HeobxoanMble AN NpeaocTaBeHNa MyHMUMNanbLHoOn ycnyrm, nnbo ysegomneHme
00 oTKase, HanpaBfeHHble [OOSHKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HarnpasfeHue
MEeXBeLOMCTBEHHbIX 3anNpoCoB.

3.4.4. [JomKHOCTHOE nMUO, OTBETCTBEHHOE 3a HarnpasfeHne MeXBeJOMCTBEHHbIX
3anpocosB:

noslyyaeT 3anpalivBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOMO  3SIEKTPOHHOIO
B3aMMOOENCTBUA  OOKYMEeHTbl  (cBefeHus), Heobxooumble  aAnd npeaocTaBneHns
MyHUUMNaneHOW ycnyru, nubo yeBegomrieHne o6 OoTkase Mpu OTCYTCTBUM AOKyMeHTa U (1nn)
MHdopMaLuu;

Npy  HanNU4YUM OCHOBAHUW, NPEAYCMOTPEHHbLIX MNYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnNMBaeT MPOEKT peweHuss 06 oOTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHUUMNAanbHOW YCyri.

MpoekT peweHns 06 oTkase B Nnpueme AOKYMEHTOB, HEOOXOANMbIX ANA NpeaoCcTaBneHns
MYHUUMNANbHOM YCNyru, ¢ ykasaHnemM npuyvH oTkasa (B criydae, ecrnim OCHOBaHUS Ang oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHULUNANbHOW YCNyru, CBA3aHbl C
HapyLleHMeM YCTaHOBSIEHHbIX TpeboBaHUN K TakMM AOKYMEHTaM, OCHOBaHUS Af1 OTKasa B
npueme [OOKYMEHTOB [OSDKHbI codepXaTb WHGOpMaumio O HaMMEHOBaHUW [AOKYMEHTOB
(MHpopMaumn, ceedeHun), KOTOpble He MpeacTaBreHbl, coepXaT HegOCTOBEPHblE WU (MNn)
NpoTMBOpEYMBbIE CBeOEHUs, O(OPMMEHbl C HapyLleHMeM YCTaHOBMEHHbIX TpebosaHuin),
HanpaBfsieTCA Ha corfacoBaHMe B YCTAHOBMEHHOM MOpsiAke MOCPeAcTBOM  CUCTEMBbI
3NEKTPOHHOro A4OKYMeHTOObopoTa.

CornacoBaHune npoekTa peleHus ob oTkase B NnpuemMe JOKYMEHTOB, HEOOXoaMMbIX AN
npegocTaBneHnuss MyHUUMNAanbHOM YCIyrn, OCYLIECTBRSeTCA B nopsake, npeaycMOTPeHHOM
NyHKTOM 3.6.3 aAMUHUCTPATUBHOIO perfiameHTa.

AOMWHUCTpPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmble HaCTOALWMUM MYHKTOM,
BbIMOSHATCS B A€Hb MOMyYeHNs CBEAEHNN NO MEXBELOMCTBEHHbIM 3arnpocam.

Pesynbtatamu BbIMNOMHEHNA aOMWHUCTPATUBHBIX nNpoueayp SBMASTCA: OOKYMEHTbI
(cBepeHus), Heobxoanmble NS NpeoCTaBNeHNs MyHUUMNANbHOW YCyrn, NPOEKT pelleHnsa ob
OoTKase B Npueme LOKYMEHTOB, HEOOXOANMbIX ANs NPefOoCTaBAeHUs MyHULMNAnbHOW YCIyru.

3.4.5. VicnonHeHue npouenyp, ykasaHHbiX B nyHkTax 3.4.2, 3.4.4 agMWUHUCTPATUBHOIO
perrnameHTa, nNpu HanmMyum TEeXHUYECKOW BO3MOXXHOCTWU OCYLLECTBNSETCH B aBTOMaTU4ECKOM
pexume C  UCNoSfib30BaHWEM aBTOMaTU3NPOBAHHOMN WH(OPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOM AN OKa3aHUs roCcyfapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr, B TOM 4YuUcne C
MOMEHTa perncTpauumn 3asdBreHuss B COOTBETCTBUM C MyHKTOM 2.13 agMMHUCTPaTMBHOIO
perrnameHTa.

3.4.6. MakcumanbHbI CPOK BbIMOMHEHUS aMUHUCTPATUBHbLIX Mpouenyp, yKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CoctaBngaeT NaTb paboymx gHen.

3.5. PaccmoTpeHne oOKyMeHTOB KOMUCCUEN



20

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHMUS aAMUHUCTPATMBHOM Mpouenypbl sBNsieTcs
NOCTynfeHne OT AOSMKHOCTHOMO nuua, OTBETCTBEHHOrO 3a HanpaBfieHne MeXBeLOMCTBEHHbIX
3anpocoB, [OOKYMEHTOB (CBedeHwui), HeobxoauMMblX ANnd nNpefocTaBfeHus MyHULMNanbHON
yCnyru.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHUE afiMUHUCTPATUBHOM NpoLeaypsl,
ABNSeTca cekpeTapb Vicnonkoma (ganee - AOMMKHOCTHOE NNLO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTarta npeaocTaBneHuss MyHUUUNansHOW yCryru).

3.5.2. [lomKkHOCTHOE NMLO, OTBETCTBEHHOE 3a NOArOTOBKY pe3yrbTaTa npeaocTaBneHns
MYHULIMMNANbHON YCNYru:

paccmaTtpmBaeT COPMUPOBAHHBLIN  KOMMMEKT  AOKYMEHTOB, HeobGxoaumbiXx Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

Npy BbISIBIEHMM OCHOBaHUN ANs OTKasa B NPeAoCTaBNEHUN MyHULMNANbHOW YCnyru,
YKa3aHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO perfiameHTa, NofrotaBnuBaeT 3akroyeHne ob
OoTKasze B MpeAoCTaBfleHUM MYHULMNANbHOW YCMyrn; KOMMNEKTyeT AOKYMeHTbl (cpopmupyeT
nena);

B Cfy4ae OTCYTCTBMSI OCHOBaHWA [ONsi OTKasa B NPedoCTaBMEHUM MyHUUMNAnNbHOM
ycrnyru, npenycMOTPEHHbIX MYyHKTOM 2.8.2 aAMWHUCTPATUBHONO perriameHTta, no wutoram
pPacCMOTPEHNS OOKYMEHTOB, HeobxoauMbixX AN NpeaocTaBfeHus MyHULMNAanbHOW YCIyru,
KOMMMEKTYeT LOKYMEHTbI (bopmupyeT aena);

HanpaenseT copMMPOBaHHbLIE YYETHbIE Aefla CEMEN Ha pacCMOTpeHMe ObLLECTBEHHOM
XUIULLHOM KOMUCCUK (ganee — KOMUCCKUS);

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAKOTCA B TeYEHNEe o4HOro paboyero aHs.

Pesynbtatamun BbINONHEHNST aOMUHUCTPATMBHbBIX Npoueayp ABMASOTCA: HanpasfieHHbIE B
KOMUCCUIO y4eTHble fena.

3.5.3. CekpeTapb KOMUCCUN OCYLLIECTBIISET:

n3y4yeHne nocTynMBLUNX JOKYMEHTOB;

Ha3Ha4YeHne OHA 3acefaHust KOMUCCUu;

n3BeLLeHNe YNeHOB KOMUCCUKN O JHe 3acedaHnst KOMUCCUN.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMNOJSTHAIOTCA B TEYEHNEe O4HOro pabo4yero aHs.

Pesynbtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX Npoueayp SBSKTCA: U3BELLEHME
YfIeHOB KOMUCCUM O faTe 3aceaHus.

3.5.4. Komnccua Ha cBOoeM 3acedaHuyM Ha CBOEM 3acefaHun paccMaTpuBaeT yyYeTHoe
AeNo 1 NpUHMMaeT peLleHne o paspelLeHnn obmeHa nnm ob oTkase.

Pesynbtatamn BbINONMHEHMS AAMWHUCTPATUBHLIX Mpoueayp SBMASKTCA: pelueHMe o
paspeleHun obmeHa nnm ob oTkase.

3.5.5. CekpeTapb komuccum odoopMnsaeT peLleHne koMmmccum B dpopme npoTtokona (2
aK3emnndapa) u nepegaeTt Ha NOANUCh YleHaM KOMUCCUMN.

PesynbTatamu BbINONTHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNAKTCA: nepeaaHHoe Ha
noanncChb 3aKroYeHne.

3.5.6. YUneHbl KOMUCCHMM NOANUCHIBAIOT NPOTOKOS M HaNpaBnsAT CeKpeTapto.

AOMUHUCTpPaATMBHbIE Mpouedypbl, YycTaHaBnvBaemble nyHktamm 3.54 — 3.5.6
HacTosilero PernameHTa, BbINONHATCA B Te4eHNe ogHoro paboyero gHs.

Pesynbtatamn BbINOMHEHUST aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCH: 3aKnioveHue,
noanncaHHoe YrneHaMmm KOMUCCUMW.

3.5.7. CekpeTapb KOMMUCCUM HanpaensieT NPOTOKON KOMWUCCUM OOSDKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTa NpefoCcTaBNeHns MyHMUMNanbHON yCcnyru.

AOMUHUCTPaTUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHNE o4HOro paboyero aHs.

PesynbTat npoueaypbl: NPOTOKO KOMUCCUM U y4eTHOE Aeno, HanpaBneHHble KOMUccum
AOIPKHOCTHOMY MUy, OTBETCTBEHHOMY 3a [MOArOTOBKY pe3ynbTaTa npegocTaBreHus
MYHULIMNANbHON YCNyru.
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3.5.8. WcrnonHeHve npouenyp, ykasaHHbiX B nNyHKTe 3.5.2 agMUHUCTPATUBHOIO
pernaMmeHTa, npu HanmuMymm TEXHUYECKOW BO3MOXHOCTU OCYLUECTBSETCA B aBTOMaTU4YECKOM
pexuMe C  UCNOSfib30BaHWEM  aBTOMATU3VPOBAHHOW  WMH(OPMALMNOHHOW  CUCTEMBI,
npeaHa3HavYeHHoW Ans okasdaHUs rocyAapCTBEHHbIX U MyHULMNANbHbIX YCYT.

MakcrmarbHbIA CPOK BbINONMHEHUA aAMUHUCTPATMBHbLIX Npouenyp, ykasdaHHbIX B NyHKTe
3.5. aAMNHUCTPaATUBHOIO perriaMmeHTa, cocTasnsaeT 4 pabounx OHs.

3.6. MNogroTtoBka pesynbTata MyHMUMNANBHOW YCyru

3.6.1. OcHoBaHMeM Hayana BbINOSIHEHMUS aAMUHUCTPATMBHOM Mpouenypbl sBnsieTcs
NOCTyNfIeHNe OT cekpeTapst KOMUCCUMN 3aKNIOYEHMNS KOMUCCUN.

HOSMKHOCTHBLIM NIMLIOM, OTBETCTBEHHbBIM 3@ BbINOSHEHNE aAMUHUCTPATUBHON NpoLeaypbl,
ABNSeTCA cekpeTapb Mcnonkoma (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTata NpegocTaBfeHNns MyHULUNANbHOM YCyri).

3.6.2. [lomKHOCTHOE N1, OTBETCTBEHHOE 3a NOATOTOBKY pe3ynbTata NpefoCcTaBneHus
MYHULMNANbHOW YCRyru:

rOTOBUT NPOEKT AOroBopa;

rOTOBWUT NPOEKT pacrnopsiKeHNs O paspeLleHnn obMeHa (ganee — pacnopsikeHue).

B cnyyae npuHATMS koMuUccuen pelleHns ob oTkase B Bblgadve paspelleHnss Ha oOMeH
roTOBUT MPOEKT nucbmMa 06 OTKase B NpedoCTaBfEHMM MyHMUMNAnNbHOW ycnyru (ganee —
NMCbMO);

HanpasBnsieT MNOArOTOBSIEHHbIN MPOEKT pesynbTaTa NpeaocTaBfeHns MyHULMNanbHON
YyCnyrm Ha corfnacoBaHuMe B YCTAHOBSIEHHOM MNOpsSAKe NOCPEACTBOM CUCTEMbl 3F1EKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCcTOALLMM MYHKTOM,
BbIMOMHATCSA B TEYEHME OAHOro paboyero aHs.

Pesynbtatamn BbINOMHEHMS aOMUHUCTPATMBHBLIX MNpoueayp SBASKTCA: MNPOEKTH,
HanpaBfieHHbIE Ha NOAMNUCH.

3.6.3. CornacoBaHne u1 nognucaHue npoekTa pesynbTata npeaocTaBneHns
MYHUUMNANbHOW ycnyru (ganee — NpPOeKTbl AOKYMEHTOB) OCYLLECTBIISETCA [MaBOW CENbCKOro
nocenexHus (ganee - Pykosogutene OpraHa).

MoaroToBneHHbIE MNPOEKTbl AOKYMEHTOB, WMMEIOLIME 3aMe4yaHusi, BO3BpaLlaloTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3ynbTata MyHuuunanoHown ycnyru. Nocne
YCTPaHEHUs1 3aMeYaHUn NPOEKTbl JOKYMEHTOB MOBTOPHO MnepedarTcs LM COrnacoBaHus u
noanncaHus.

PykoBogutens OpraHa npuM pacCMOTPEHMM MPOEKTOB [OOKYMEHTOB MpoBepseT
cobnogeHne agMMHUCTPATMBHOIO pernameHTa OOMMKHOCTHbIMM nuuamu OpraHa B 4actu
CPOKOB BbINOSIHEHNA aAMUHUCTPATUBHBIX Mpoueayp, WX NocrneaoBaTenbHOCTM M MOSIHOTHI,
HanNU4nsi CornacoBaHUN YNOMHOMOYEHHbIX AOMKHOCTHbIX Ny OpraHa B cucTteme 3rekTPOHHOro
AOKyMeHToobopoTa.

B cnyyae BbISIBNEHWUS HapyLlEHUWN B 4aCTW CPOKOB BbIMOMHEHUS aaMWUHUCTPATUBHbIX
npouenyp, WX nocnegoBaTenbHOCTM W NonHOTbl  PykoBoautens OpraHa uHUUMUpyeT
npvBrneYeHne K OTBETCTBEHHOCTW NWL, OONYCTUBLUMX HapyLUEeHUs, B COOTBETCTBUM C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOJSTHAKOTCA B TeYEHNEe o4HOro paboyvero aHs.

Pesynbtatamu BbINONHEHUS a4MWHUCTPATUBHBIX MpoUeayp SBRASKTCA: NognucaHHbIe
AOrOBOP UM YTBEPXKAEHHOE pacnopsikeHne unum peweHne o6 oTkase, HanpasBneHHble Ha
perncrpaumio.

3.6.4. NcnonHeHwe npoueayp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. agMWUHUCTPATUBHOIO
pernamMeHTa, nNpyu Hanuyunm TEXHUYECKON BO3MOXHOCTWU OCYLLECTBNSAETCA B aBTOMAaTUYECKOM
pexume C  UCNofb3oBaHMEM  aBTOMAaTU3NPOBAHHOM WH(OPMALMNOHHON  CUCTEMBbI,
npegHasHa4YeHHOWN Ans oKasaHWsi roCy4apCTBEHHbIX M MyHULMNATNbHbBIX YCAYT.
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MakcumarnbHbIA CPOK BbINOMHEHNA afMUHUCTPATUBHBIX Npoueayp, yKa3aHHbIX B MyHKTe
3.6. aAMMHUCTPATUBHOIO pernameHTa, COCTaBnseT ABa paboymnx gHEN.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMeM Ha4ana BbINOSIHEHMUS aAMUHUCTPATMBHOM Mpouenypbl sBnsieTcs
nonyyeHve OOMKHOCTHBIM §MLOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE aAMWHUCTPATUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuumnanbHOM yeryri.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHBLIM 3a BbINOSIHEHNE aAMUHUCTPATUBHOM MpoLeaypbl,
ABNseTca cekpeTapb Mcnonkoma (ganee - OOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgady
(HanpaBneHne) JOKYMEHTOB).

3.7.2. JOMmMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgayy (HanpasreHne) AOKYMEHTOB:

obecneynBaeT peructpauuio U BHECEHWe CBedeHUW O pesynbTaTte npenocTaBreHus
MYHUUMMNANbHOW yCrnyrm B MNOACUCTEMY BeOeHUA [AOKYMEeHTauum aBTOMaTU3MPOBAHHOM
WH(POPMALNOHHON  CUCTEMbI, MpedHasHayYeHHOW AN OKasaHWs roCyLapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BewaeT 3aaBuTens (ero npencrasBuTerns) cCrnocoboM, yKasaHHbIM B 3asiBfieHUK, O
pesynbTate npeaoCTaBNEeHNs MYHULMNANbHONW YCAYrM M O BO3MOXHOCTU  MNOSyYeHUs
pesyrnbTata npegocTraBneHus MyHuuunansHoun ycnyrm B OprarHe nnv 8 ML,

NcnonHeHve npoueayp Npyv HanmmMuMm TEXHUYECKOW BO3MOXXHOCTM OCYLLECTBNSAETCA B
aBTOMaTU4YECKOM peXxume C MUCMNOMNb3oBaHWEM aBTOMATU3VPOBAHHOW WH(OPMaLNOHHOM
CUCTEMBbI, NpeAHa3HayYeHHOW A8 OKa3aHMs rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCYT.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHNe OoaHOro paboyero AHs Co AHSA NoAnMCaHnsA JOKYMEHTa, ABMASOLWErocs
pe3ynbTaTtoMm MpefoCcTaBfeHns MyHUUUNAanNbLHOW YCnyry, YNONHOMOYEHHbIM LOMKHOCTHBIM
nnuyom OpraHa .

PesynbTatamu BbINONHEHUS agMUHUCTPATUMBHBLIX Npoueayp SABNATCA: pa3MeLleHue
cBefeHMn O pesynbTaTe NpedoCTaBfeHUs MyHUMUMNanbHOW ycnyrm B MHEOPMAaLMOHHBIX
cucTemax, u3BelleHue 3asButensa (ero npeacTaBuTensl) O pesynbtate npegocTaBrieHus
MYyHULUMNANbHOW yCcnyru n cnocobax ero nonyyeHus.

3.7.3. MNopsgok Bbligayn (HanpasneHus) pesynbTata NpegocTaBneHns MyHUUMNanbHOM
yCnyru:

3.7.3.1. Tpun obpalleHnn 3aaBuTensa 3a pesynbTatoMm MyHuuunanbHown ycnyrn B MOLL,
paboTHMk MOLl BbligaeT 3asBUTEN0 pe3ynbTaT MyHULMNAnbHOM yCcnyrm B popMe ak3emnnspa
9NEeKTPOHHOro AoKymMeHTa Ha 6ymaxHom Hocutene. Mo TpeboBaHuo 3aABUTENs BMeCTe C
9K3EeMNIIAPOM 3MEeKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTerne emy npegocTtaBnsercs
9K3eMNNAp AMEKTPOHHOrO JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIN HOCUTENb UHopMauun
WUNW HanpaeneHUs 3aK3eMnrisgpa 3NEeKTPOHHOro AOKYMEHTa Mo SMEeKTPOHHOW novte B agpec
3aasutend. lNpu 3anMcn Ha CbeMHbIA HOCUTENb MHPOPMaUUKN MU HanpasreHun 3K3emnnapa
SNEKTPOHHOro [JOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfIEeH 3K3eMMMsp 3reKTPOHHOro
AOKYMeHTa Ha BymMaxHOM HocuTerne, Mo 3MEKTPOHHOW NoYTe MOAEHTUYHOCTb TaKoro ak3emnnspa
SNEKTPOHHOro [OKyMEHTa 3K3eMMNnsipy 3MeKTPOHHOro AOKYMeHTa Ha OymaxHOM HocuTene
3aBepseTcs YMNOMHOMOYEHHbIM COTPYAHNKOM c ncnonb3oBaHMeEM yCUINEHHON
KBannduumMpoBaHHOM 31IEKTPOHHOW NOANUCH.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOSHSAIOTCA B NOpsiAKe ov4epegHOCTH, B AeHb NpUObLITUS 3asBUTENS B CPOKW, YCTAHOBIEHHbIE
pernameHTomMm padotbl MOLIL.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHBLIX Npouenyp SBnsTCA: omkcauunsa dakra
BblAaun peaynbTtata npefocTtaBneHnMss MyHuumnanoHon ycnyrm B AUC MOLU, pesynbtat
npegocTaBneHnss MyHUUMNAansHOW YCNyrn, BblAaHHbIA 3a8BUTESTHO.

3.7.3.2. lNMpn obpaweHun 3aaBuTens 3a pes3ynbTaToOM MyHUUMNANbHOW YCnyrn yepes
PecnybnvkaHckun noptan 3asBUTENIO B JIMYHbIA KabWHET aBTOMaTU4YecKu HanpasnseTcs
SNEKTPOHHbIN  0Bpa3  OOKyMeHTa,  SBMSKOLWErocs  pesynbTaToM  npegocTaBreHus
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MYHUUMMANbHON  YCryru, NOAMNWCaHHbIA  YCUMEHHOW KBanuuuUMpPOBaHHON 3NEKTPOHHOM
noAnnCbI0 YNOSTIHOMOYEHHOIO A0SMKHOCTHOrOo nnua OpraHa .

AOMUHUCTPaTUBHbIE npouenypsl, yCTaHaBMBaeMmble HaCTOALUM NYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOANMUCAHWUS OOKyMEHTa, NoATBepXXaatowero npegocrasneHme (0Tkas B
npegocTaBneHnn) MyHULMNANbsHOM yCnyru, ynosITHOMOYEHHbIM AOSPKHOCTHBIM nnuyomM OpraHa.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpouedyp SABMASKOTCA: HarnpasfieHue
(npepocTtaBneHne) ¢ ucnonb3oBaHveM PecnybnukaHckoro noprana 3asBUTENO OOKYMEHTa,
noaTeepXxgatwollero npeaocTaBneHne MyHUUMMNAnbHOW ycrnyru (B TOM 4ucne oOTkas B
npegocTaBeHn MyHULMNANbLHOW YCIyrn).

3.7.3.3. lNpwn obpalieHnn 3aaBuUTeNs 3a pesynbTaToM MyHUuuMnanbHon ycnyrm B OpraH,
AOIPKHOCTHOE nNWUO, OTBETCTBEHHOE 3a Bblgayy (HanpasreHue) [OOKYMEHTOB, BblgaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyru. [lo TpeboBaHWO 3asBUTENsS BMECTe C
3K3eMNNAPOM SMNEKTPOHHOro [JOKyMeHTa Ha OymaxHoOM HocuTene emy npegocraBnsercs
9K3eMNNAp 3MEeKTPOHHOro JOKYMEHTa MyTeM ero 3anucu Ha CbeMHbI HOCUTENb MHopMaunm
WUNU HanpaeneHns 3aK3eMnrsapa 3NeKTPOHHOro [AOKYMEHTa Mo SMEeKTPOHHOW nodte B agpec
3aaBuUTens.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
OCYLLIECTBMAOTCA B MOPSAKE O4YepenHOCTU, B AeHb NpuUObLITUA 3adBUTENs B COOTBETCTBUU C
[MpaBunamu BHyTpeHHero TpygoBoro pacnopsigka OpraHa.

PesynbTaTtoM BbINOMHEHNA agMUHUCTPATUBHBIX Npoueayp SABNATCA: ukcaunsa dakra
BblAayn pesynbTata MNpegocTaBfeHns MyHUUMnanbHOW yCnyrm B aBTOMaTU3MPOBaHHOM
WHOPMALUMOHHON  cucTeme, nMpefHasHadYeHHOM [Onsa  OKasaHuUs  roCy[apCTBEHHbIX U
MYHUUMNANbHbIX YCAYT.

3.8. VcnpaBneHne TexHn4eckmx owmnbok

3.8.1. B cnyyae oOHapyXeHUsi TEXHUYECKOM OWNOKN B [OKYMEHTe, sBAsoLeMCs
pe3ynbTaTtoM MyHULMNAnsHOW YCnyru, 3assutens Hanpasnaet B OpraHx:

3asBneHne ob ucrnpasreHun TexHuyeckon owmnbkn (npunoxeHve Ne 4 K HacTosemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblOAHHbIA 3asBUTENI0 Kak pe3ynbTaT MyHMUMMANbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas OLINBKa;

AOKYMEHTbI, UWMELWME OPULOMYECKYHO CuUMy, CBUAETENbCTBYOLWME O  Hanuumm
TEXHUYECKON OLLUNBKM.

3asBneHne 00 wucnpaBnNeHUM TEXHUYECKON OWMNOKM B CBEAEHUSIX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEMCH pe3ynbTaTtoOM MyHMUMNANbHOW YCnyry, nogaeTcs 3asBuTEneMm
(ynonHomMo4eHHbIM  npeacTtaBuTeENEeM) MOYTOBbIM  OTnpaBneHnem (B TOM  4ucne cC
NCNONb30BaHMEM JNEKTPOHHOM NoYThI), IMBO Yepes PecnybnukaHckun noptan unvm ML,

3.8.2. [lomkHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLLIECTBSET NpuemM
3aaBneHna o6 ncnpaBneHnn TEXHNYECKON OLINMBKN, pernctpupyeT 3asBrneHne C NpUNoXKeHHbIMN
AOKYMEHTaMM U1 nepegaeT WX [OOSMKHOCTHOMY nudy, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHME O4HOro pabo4yero AHs € AaTbl perucTpaumm 3asiBrieHus.

PesynbTatamu BbINOMHEHMS aOMUHUCTPATMBHLIX MpOLEeayp SBNSIOTCA: MNPUHATOE U
3aperncTpupoBaHHOE 3asiBfieHMe, HanpaBfieHHOEe Ha pacCMOTPEHWE [OOIHKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.8.3. [lormKHOCTHOE NnLI0, OTBETCTBEHHOE 3a 00paboTKy OOKYMEHTOB, paccMaTtpuBaeT
AOKYMEHTbl U B UENAX BHECEeHUS WCNpaBrneHuh B [AOKYMEHT, SABMNALWMACA pesynbTaTom
npegocTaBneHns MyHULMNAanbHOM YCIyrn, OCYLLEeCTBASET npoueaypbl, NpeaycMOTPEHHbIE
NyHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U BblgaeT UCMPaBEHHbI JOKYMEHT 3asiBUTENIO
(ynonHomMo4eHHOMY MpeacTaBuUTEmNo) NUYHO NOA4 POCMAMCb C  U3bATUMEM Yy  3asBUTENS
(ynonHOMOYEHHOro MpeacTaBuTENs) OpurMHana [[OKYMEHTa, B KOTOPOM  COOEPXMUTCS
TexHuyeckasa owubka, WnNu HanpaenseT B agpec 3asBuTend MnodYToBbIM OTNpaBreHueM
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(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSTyYEHUS AOKYMEHTa npu
npegoctaBneHnn B OpraH opurMHana [OKYMEHTa, B KOTOPOM COAEPXKUTCS TexHu4yeckas
owmbKa.

AOMWHUCTPaATUBHbIE npouenypsbl, yCTaHaBnMBaemble HacToALLNM MYHKTOM,
BbINOSTHAIOTCA B TedeHne ABYX paboumx gHen nocne obHapyXeHWa TEXHUYECKOW OLIMOKM mnu
nony4yeHns ot Nboro 3aMHTEPECOBAHHOIO NuLa 3asBeHNst O ONYLLEHHON OLnGKe.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Npoueayp SBASIOTCA: BblAaHHbIA
(HanpaBneHHbIN) 3as9BUTENIO LJOKYMEHT.

4. Nopsapok n opMbl KOHTPOSA 3a NpeAoCTaBleHUEM MyHULMNANbHOW yCIyru

4.1. MNMopsaok ocyLecTBNEHNSI TEKYLLLEro KOHTPONS 3a COOMAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NULIAMU NMONOXEHWUIA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AKTOB, yCTaHaBNMBaLWMX TpeboBaHNs K NpeaoCcTaBNeHNIo

MYHUUMNAnbHOW YCIyrn, a Takke NPUHATUEM UMW PELIEHWIA

KoHTponb 3a MONHOTOM W Ka4vyeCTBOM MpedoCTaBfeHns MYyHUUUNAanbHOW  yCnyru
BKNtoYaeT B cebs BbISIBEHME W YCTPaHEHWE HapylleHWA NpaB 3asaBUTENEN, npoBeneHue
NpoBepoK cobrnogeHns npoueayp NpefocTaBieHns MyHUUMNAnNbHOW  ycnyru, noaroTOBKY
peweHnn Ha gencteus (besnencTene) AOMMKHOCTHBIX UL, OpraHa MECTHOrO camoyrnpaBrieHNs.

dopmamMn KOHTpoOns 3a CcobngeHMeM UCMNOSTHEHUS agMWHUCTPATUBHBIX npouenyp
ABMAKOTCA:

1) npoBepka UK cornacoBaHWe MNPOEKTOB [AOKYMEHTOB MO  MNpefocTaBfieHuto
MYHULMNANbHOW YCNyrK;

2) NpoBOAUMbIE B YCTaHOBIEHHOM NOPSAKE NPOBEPKM BeAeHNA 4enonpon3BoACTBa;

3) npoBegeHMe B YCTAHOBMEHHOM TMOPSIAKE KOHTPOSIbHbLIX MPOBEPOK CcObnoaeHuns
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

B uensax TeKywero KOHTPOMs WMCMONb3YyTCS CBEOEHMUS, UMEKLMECA B 3NEKTPOHHOM
0ase [faHHbIX, cnyxebHas KoOppecnoHOeHUMs, YCTHas W NUCbMeHHas uHopMaLms
AOJDKHOCTHbIX AL, OCYLLECTBASOLWNX BbINONIHEHME aAMUMHUCTPATUBHBIX NPOLEAYP, XypHanbl
yyeTa COOTBETCTBYIOLUNX AOKYMEHTOB U ApYyrne CBeAeHuS.

[ns ocywecTBreHNs KOHTPONS 3a COBEpLUEHWEM OEeNUCTBUM Npu npenocTaBlieHnu
MYHUUMNANbHOW  YCNYyrM W MPUHATAM  peLleHUn  pPyKoBOOAUTEMN  opraHa  MeCTHOro
camoynpaBneHus NpPeacTaBnsATCA CNpaBkn O pedynbTaTtax NPeaoCTaBeHNs MyHULMNANbHON
ycnyru.

O cny4asx M NpuYMHaxX HapyLlEeHWs CPOKOB, MOCNEeOOBaTENbHOCTM M COAEpPXKaHWUS
aAMUHUCTPATUBHBIX Npoueayp AOSMKHOCTHbIE NULa HEMeOTEHHO MHAOPMUPYIOT PYKOBOANUTENS
opraHa, NnpeJocTaBngalLWero MyHUUMNanbHy0 YCIyry, a Takke npegnpuHMMaloT CpoYHbIe Mepbl
No YCTPaAHEHWUIO HapyLUEHWUNA.

Tekywmn KOHTpPOmb 3a cobnogeHneM nocneaoBaTenibHOCTU OENCTBUNA, OnpeaeneHHbIX
aAMUHUCTPATUBHBIMM  MNpouedypaMy MO NPefoCTaBNEeHUD  MYHUUMNANbHOW  YCIyru,
OCYyLLeCTBMNAeTCA 3aMecTuTeneM pyKkoBOoAUTENs opraHa MeCTHOro camoyrnpasreHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPefoCTaBfEHUIO MYHUUMNANbHOW YCIyrn,
HayanbHUKOM OTAena, OCYLWECTBNAOWEro opraHusauuio paboTbl MO NpeaocTaBreHuto
MYHUUMNANbHOW YCAyrn.

lMepeveHb OOIMKHOCTHLIX MWL, OCYLLECTBNAIOLWMNX TEKYLUUW KOHTPOSb, yCTaHaBNMBaeTCs
NOSIOXKEHNAMM O CTPYKTYPHbIX MNOApasdeNieHnNsiX opraHa MeCTHOro CcaMoynpaBfieHuss U
OOJDKHOCTHBLIMU perfnaMmeHTamu.

4.2. rlOpFIﬂ,OK M NepnognyHOCTb OCyLLECTBIIEHUA NMNIaHOBbIX N BHENMJTAHOBLIX NMPOBEPOK MOJIHOThI
M KavyecTBa npenocTtaBrieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru, B TOM 4ucre nopsagaok un CbOprI
KOHTpPOJ1A 3a NOSIHOTOW U KQ4eCTBOM npenocrtaBlieHnA MyHVILI,VIFIEJ'IbHOVI ycnyrmm
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4.2.1. KOoHTpOrib 3a NOMHOTOM U Ka4eCTBOM NPeaoCTaBNeHNs MyHULMNATbHOW yCryru
ocyLlecTBnaeTcHa B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (beasgenctane) OpraHa, a Takke nx
AOJDKHOCTHbIX NAL, MyHULMNANbHBIX CYXaLLnX.

4.2.2. B uenax ocyLlecTBNeHUss KOHTPOSIS 3a NOSIHOTOM U Ka4yeCTBOM MpenoCTaBreHus
MYHUUMNANbHOMW YCryrm NpoOBOAATCA MSiaHOBble W BHennaHoBble nposepku. [Mopagok wm
NepnoanYHOCTb OCYLLECTBNEHNA MNMAaHOBbLIX MPOBEPOK YCTaHaBnvBaeTcs MnraHoM paboThbl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCe BOMPOCHI, CBSA3aHHbIE C NpeAoCTaBlieHNeEM
MYHULUMMNANbHON YCNyrn (KOMMMEKCHble MNPOBEPKWU), UM OTAENbHbIA BOMNPOC, CBSA3AHHbLIA C
npegocTaBfieHMeEM MyHULMNANbLHOW yCcryrn (TemaTtndeckne nposepkn). lNpoBepka Takke MoOXeT
NPOBOANTLCS NO KOHKPETHOW Xanobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKN MPOBOASATCSA B CBA3N C NPOBEPKON YCTpaHEHUa paHee
BbISIBMIEHHbIX HapyLeHUn aAMWHUCTPATUBHOIO perfnameHTa, a Takke B Criydyae MonyvyeHus
Xanob 3assutenen Ha pencteua (besgencteme) OpraHa, a Takke WX OOMMKHOCTHbIX nnu,
MYHULMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTbl NpOBepKkM OGOPMASAIOTCA B BUAE akrta MNPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHMS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCTaBnAoLWero MyHuuunanbHyo
ycnyry, 3a pelueHusa n genctend (besnencreme), npyuHMMaemsle (OCyLLeCTBNsSEMbIE) UMY B
Xo4e npefocTaBrneHns MyHUUMNanbHOM yCnyru

Mo pesynbTaTam MNpOBEAEHHbIX MPOBEPOK B Criydae BbISBMEHUS HapyLleHWA npas
3asiBUTENEN BUHOBHbIE IMLA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

PykoBoaunten opraHa MeCTHOrO CaMoyrnpaBfieHUs HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asBEHUN.

PykoBoauntens (3amecTutesnl PyKOBOAUTENS) CTPYKTYPHOro noapasfeneHns opraHa
MECTHOro CamoynpaBfeHNs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (1nn)
HeHagnexauiee BbINOSIHEHNE aOMWHUCTPATUBHBIX [OEWCTBUW, YKa3aHHbIX B pasgene 3
a4MWHUCTPATUBHOIO perfliaMmeHTa.

[OMKHOCTHbIE NULA W WHblE MyHUUMNAnbHbIE CryXallue 3a peLleHuss n OencTeus
(6e3pencTBme), npmHUMaemMble (OCYLLECTBNSEMbIE) B XOAE NPeaOCTaBNEHUs MyHULMNANbHOM
yCryru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHO4ATENbCTBOM NOPsIAKE.

4.4. [onoxeHusi, xapaktepuayroLime TpeboBaHus K nopagky u oopmam KOHTPOss 3a
npegocTaBneHneEM MyHULMNANbHOM YCNYrK, B TOM YMCIie CO CTOPOHbI FpaxaaH, nx
obbeanHeHU n opraHnsaummn

KoHTponb 3a npegoctaBneHMEM MyHUUMNANbHOM YCAYrM CO CTOPOHbI FpaaaH, WX
obbeaVHEHNA 1 oOpraHM3auuin, OCYLLECTBISETCA MNOCPeACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MeCTHOro camoynpaBneHust Npy NPeaoCTaBNeHUN MyHULMNANbHOW YCNyrn, NOnyYeHns
MOSIHOW, akTyarnbHOM W  OOCTOBEPHOW uHGopmauuMmM O nopsgke  npedocTaBrieHus
MYHULUMMNANbHOW YCNyrm n BO3MOXHOCTM AocyaebHoro paccmoTpeHns obpalleHun (kanob) B
npolecce nNpegocTaBneHns MyHULMUNanbHOW YCyri.

5. locyaebHbIN (BHecyaeOHbIN) NOPAAOK 06XKanoBaHUsA peleHnn u AencTBUN
(6e3pencTBUA) opraHa, NpeaoCTaBNAOLWEro MyHMUMNanbHY yCnyry,
MHOroyYHKLMOHANbLHOIO LieHTpa NpeaocTaBleHNA rocyaapCTBeHHbIX U
MyHULUMNAaNbHbIX YCNyr, OpraHu3auun, ykasaHHbiX B Yactu 1.1 ctatbu 16 PeaepanbHoro
3akoHa N2210-®P3, a TakKe UX JOIMKHOCTHbIX UL, MYHULUMNANbHbIX CRYXalliuX,
paboTHuKOB
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5.1. 3aaBuTenn UMeT NpaBo Ha obxanoBaHve B [OCYyAeOHOM nopsake peLleHuin U
Aenctenin (6esnencTeuns) opraHa, NpeaoCcTaBnsaWero MyHUUMNanbHy YCnyry, AOSMKHOCTHOMO
nvua opraHa, NpeaoCTaBSAOWEro MyHUUMNANbHYK YCRyry, MYHUMLUMNANbHOIO ChyXXalero,
PYKOBOAUTENSA OpraHa, NpefocTaBfsioWero MyHUUMNanbHY YCnyry, MHOro(yHKLUNOHaNbLHOro
LeHTpa, paboTHMKA MHOTOYHKLMOHANBHOIO LEHTpa, opraHn3aumi, npeaycMoTPEHHbIX YacTbto
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-d3, a Takke Ux pabOTHUKOB.

3asButenb MoXeT 06paTUTLCA C Kanobon, B TOM YMCrie B CEeAYyLWNX crnyyvasx:

1) HapyLleHne cpoka perMcrTpauum 3anpoca o nNpeaocTaBeHnn MyHULMNAaIbHOW YCNyri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBfieHMs MyHuUmMnanbHon ycnyrn. B ykaszaHHOM criyvae
pocynebHoe (BHecynebHoe) obkanoBaHve 3asdBUTENEM peLLeHnn u gencTtBuin (6e3pencraums)
MHOIMOYHKLMOHANBHOrO LeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LeHTpa BO3MOXHO B
crny4ae, ecnu Ha MHOrOYHKUMOHAmNbHLIM LUEHTPp, peweHns u gencteusa (besgencreue)
KoToporo ob6XanylTcs, BO3MOXeHa (yHKUMS N0 NpedoCTaBNeHM0  COOTBETCTBYHOLLNX
MYHMUMNANbHbIX YCNyr B NOsIHOM obbeme B nopsigke, onpeaeneHHom yacteio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENd [LOKYMEHTOB WM uHdOopmaumMm NuMbo OCyLLECTBIIEHUS
AENCTBUA, NpeacTaBrieHne UM ocyLLeCTBrEeHWe KOTOPbIX He NpeayCMOTPEHO HOPMaTMBHbLIMU
npaBoBbIMU akTamun Poccuickon defepaunmn, HOpmaTUBHBIMU NPaBOBbIMKU akTaMn Pecnybnnkm
TaTtapcTtaH, MyHWUMNANbHbIMA NPABOBbLIMW akKTaMu AN NPedoCTaBrneHuss MyHUMUMNanbHON
yCnyru;

4) oTKka3 B nMpuveMe [JOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX NpegyCcMOTPEeHO
HOpMaTUBHbIMW NpaBoBbIMW akTamu Poccuiickon dPeagepaumm, HOpMaTUBHBIMK MPaABOBLIMU
aktamun Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamMu NS NpeaoCcTaBneHus
MYHULUMNANbHOW YyCNyru, y 3asBUTens;

5) oTkaz B npeaocTaBneHUM MyHUUMNANbHOW YCMyrk, €Cnn OCHOBaHUS OTKasa He
npegycMmoTpeHbl deaeparnbHbIMKM 3aKOHAMU U MPUHATBIMA B COOTBETCTBUW C HUMU WHBIMU
HOpMaTMBHbIMM MpaBoOBbiMM  akTamu Poccuinckon depepaumm, 3akoHaMM U UHbIMK
HOpMaTUBHLIMWU NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamn. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obGxanoBaHue 3asBUTENEM
peweHun un genctsun  (6e3nencTBnsa)  MHOMOYHKLMOHANbHOIO  UeHTpa, paboTHuka
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, eCnm Ha MHOTO(PYHKUMOHAmbHbIN LIEHTP,
peweHns u pgeuncteus (6e3gencTBme) KOTOporo obkanyrTcs, BO3foXeHa QyHKuus no
NpegoCcTaBNEeHNI0O COOTBETCTBYIOLMX MYHULMNANbHbLIX YCNyr B NOfHOM obbeme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENA NPU NPeaoCcTaBneH MyHULMNANbHOW YCnyrn nnatbl, He
npeaycMOTPEHHOM  HOPMaTMBHbIMM  MpaBoBbIMM  akTamu  Poccuiickon  Pepepaumum,
HOPMaTUBHbIMW NpPaBOBbIMK akTamu Pecnybnukn TaTtapcTtaH, MyHUUUnNanbHbIMKW NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpedoCTaBnSALWEro MyHUUMMAnbHYK YCNyry, AOMKHOCTHOrMO nuua
opraHa, npefoCTaBnAKLWEro MyHUUMNANbHYO YCnyry, MHOrO(yHKUMOHANbHOrO LIEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa, OpraHu3auun, npeaycMoTpeHHbIX 4actbto 1.1
ctatbn 16 ®PepgepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHUKOB B NCNpaBrieHUn SOMYLLEHHbIX
UMM OneYvaTok M OWKNBOK B BblAAHHbIX B pe3yrnbTaTte npeaocTaBreHnss MyHULMNansHOM YCnyru
AOKyMeHTax nmbo HapylueHMe YCTaHOBMEHHOro cpoka Takux wucnpasneHun. B ykazaHHOM
cnyvyae pocygebHoe (BHecygoebHoe) obxanoBaHve 3asiBUTENEM peLeHUn W AeUCTBUK
(6e3pencTBna) MHOrogYHKUMOHANBLHOMO LieHTpa, paboTHMKA MHOrOMYHKLMOHANBHOIO LeHTpa
BO3MOXHO B Crlydae, €CfivM Ha MHOroyHKUMOHAIbHbLIN LEHTP, peleHus Wn OencTsBus
(6espencTBne) KoTOporo oObGXanylTcs, BO3NOXeHa (yHKUMS NO  nNpeaoCcTaBliEHMIO
COOTBETCTBYHOLUNX MyHMUMNANbHbIX YCAyr B MNOAHOM ob6bemMe B nopsake, onpeneneHHoM
yacTblo 1.3 ctaTbn 16 ®epeparnbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka uwnM nopsgka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru;
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9) npuocTaHOBMNEHWE NpPeAoCTaBNEHNS MYHMLMNANbHON YCNyru, €crnM OCHOBaHus
NPUOCTaAHOBMNEHNS He NpedycMoTpeHbl dedeparnbHbIMM - 3aKOHaMU U MNPUHATBIMU - B
COOTBETCTBUN C HUMW MHbIMM HOPMAaTUBHbLIMK MpPaBoOBbIMW akTamm Poccuiickon degepaumn,
3aKOHaMMW W WHbIMW  HOPMAaTUBHbIMW  MpaBoBbIMM  akTamwn Pecnybnukn TaTapcTaH,
MyHMUMMNANbHbIMX NpaBoBbIMM akTamu. B ykaszaHHOM cnydae pocygebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM pelleHnn n pencteun (6e3gencTBusl) MHOMOYHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOrO LUEeHTpa BO3MOXHO B Cryyae, ecnM Ha
MHOrO(OYHKLMNOHAMNbHbIN LEHTP, peleHna n genctsunsa (b6esgencreme) KOToporo obxanyroTcs,
BO3r0XeHa PyHKLMA NO NPegoCTaBEHNIO COOTBETCTBYHOLMNX MYHULUMMAMBHbBIX YCIYr B MOSTHOM
obbeme B nopsake, onpeneneHHomM yactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENS NPU NPELOCTaBNEHNMN MyHULMNANBHOW YCyrn JOKYMEHTOB
unn uHopMaumm, OTCyTCTBME U (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasblBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobXoauMMbIX Ans npeaocTaBneHus
MyHUUMMNANbHON ycnyrn, nMbo B NpedocTaBneHuM MyHUUUNANbHOW YCIyru, 3a UCKMYEeHUeM
crny4aes, NPedyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PegepansHoro 3akoHa Ne 210-93. B
ykaszaHHOM crnyyae pgocygebHoe (BHecygebHoe) obkanoBaHWe 3asBUTENEM pPELUEHUN U
aencteun (6e3gencTBmsi) MHOrO(YyHKUMOHANbHOIO LUeHTpa, paboTHMKa MHOrOoOYHKLMOHATbHOIo
LeHTpa BO3MOXHO B Cfydae, ecriv Ha MHOrogyHKUWNOHAasbHbIA LIEHTP, peLleHns U OenCTBUS
(6espencTBne) KoToporo oObBXanylTcs, BO3MOXeHa (yHKUMS No  nNpedocTaBlieHMIO
COOTBETCTBYHOLUNX MyHMUMNAmNbHbIX YCryr B MOfiHOM obbemMe B nopsake, onpeneneHHoM
yacTblo 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetca B NMCbMEHHOW hopme Ha BymakHOM HOCUTene, B 3NIEKTPOHHOM
dopme B opraH, NpPeaoCTaBnALWNA MYHULUMNANbHYK YCNYry, MHOTO(YHKUMOHANbHbLIN LEHTP
nmbo B COOTBETCTBYHOLUUMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWMACA yydpeauTenem
MHOroyHKLMOHaNbHOro UeHTpa (ganee - ydpeauTternb MHOrOYHKLMOHANbHOIO LUeHTpa), a
Takke B OpraHusaumun, npeaycMoTpeHHble YacTblo 1.1 ctatbn 16 depepanbHOro 3akoHa Ne
210-®3. XKanobbl Ha peweHus un gencteus (6e3gencTByve) pykoBoAUTENA  OpraHa,
NpegoCTaBnAOWEro MyHUUUNANbHY YCnyry, NoalTCa B BbIWECTOAWUA opraH (npu ero
Hanu4mnm) NMbo B criy4ae ero OTCyTCTBUSA pacCMaTpMBaOTCA HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, NpefoCTaBfAOWEro MyHuuunaneHy ycnyry. >Kanobbl Ha pelleHus n OencTBus
(6e3pencTtBne) paboTHMKA MHOrMOYHKUMOHANBbHOIO LEeHTpa NogarnTCsl PYKOBOOUTENO 3TOro
MHOroyHKUMoHanbHoro ueHtpa. »Kanobbl Ha peweHns u pgencteusa (6esgencreune)
MHOrOYHKLMOHANbHOroO LieHTpa NofalTCs y4YpeamTesnto MHOrOYyHKLUMOHANbLHOMO LEeHTpa nnm
AOIMKHOCTHOMY  NUUy, YNOAHOMOYEHHOMY HOPMAaTUBHbIM MPaBoOBbIM akToM Pecnybnuku
TatapctaH. Xanobbl Ha peweHns wn peuncteusa (besgenctene) paboOTHUKOB oOpraHu3auuin,
npegycMoTpeHHbiX 4YacTtbto 1.1 crtaten 16 ®PepepanbHoro 3akoHa Ne 210-03, nopatoTtca
PYKOBOAUTENSAM 3TUX OpraHM3aLmin.

XKanoba Ha peweHns wn pencteua (6esgenctene) opraHa, NpeaoCTaBnAOLLEro
MYHULUMNANbHYK YCIyry, OOJPKHOCTHOIO Nuua opraHa, npefoCTaBnsoWero MyHMUMnanbHYyH
yCnyry,  MyHUMUMMANbHOIO  Crniyallero, pykoBoguTeNns  opraHa, nNpefocTaBnstoLero
MYHMLUMNANbHYK YCnyry, MOXeT ObiTb HanpaBfeHa no noyTe, Yepe3 MHOrodyHKLUNOHANbHbIN
LEHTP, C MCNonb30BaHMEM WHGPOPMALNOHHO-TENTEKOMMYHUKAUVMOHHON ceTn «MHTepHeT,
oduumanbHOro canta opraHa, NpegoCTaBnALWEro MyHuuunanosHyto ycnyry, EguHoro noprana
nnbo PecnybnunkaHckoro noprana, MHPOPMaLNOHHOW cuctembl gocynebHoro obxanoBaHus, a
TaKke MOXeT ObiTb NpMHATA NPU NIMYHOM Npueme 3asButens. Kanoba Ha pelueHns n gencTeuns
(6e3pencTBrne) MHOroOYHKLMOHANbHOIO LeHTpa, paboTHMKa MHOroyHKLUMOHANbHOrO LiEeHTpa
MOXeT OblITb  HanpaBrneHa NO  MNoYTe, C  WUCMNONb30BaHWEM  MHAOPMALMOHHO-
TENEeKOMMYHUKAUMOHHOW ceTn «WHTepHeT», oduumanbHOro cavta MHOrOYHKLMOHANbHOMO
ueHTpa, EauHoro noptana nmnbo PecnybnukaHckoro noprtana, WHOPMaUWOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NNYHOM NpuemMe 3aaBuUTEns.
YKanoba Ha pewweHunsa n gencrena (besgencrasne) opraHmsaumi, NpeaycMoTpeHHbIX YacTbto 1.1
ctatbh 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB MOXET ObiTb HanpaBneHa
no no4yte, C WUCMOfb30BaHMEM WHGOPMALMOHHO-TENEKOMMYHUKAUWMOHHONW ceTu «/HTepHeT»,
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odunymnanbHbIX CanToB 3TUX opraHu3auun, EgmHoro noptana nubo PecnybnvkaHckoro noprana,
a Takke MOXeT ObITb NPUHATA MPU IMYHOM NpuemMe 3asaBUTENS.

5.3. XKanob6a gomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBNALLEro MyHUUUNANBHYO YCYry, OOIMKHOCTHOrO
nMua  opraHa, npefocTaBrAOWEro  MyHUMUMNAnbHy  ycnyry, nmbo  MyHMUMNanbHOro
cnyxawlero, MHOTOYHKUMOHANbLHOrO LUeHTpa, ero pykoBoautena u (unu) paboTHMKa,
opraHusaumn, NnpegycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, mx
pykoBogutenenm wun (unuv) paboTHUKOB, peweHuss n aencteus  (6e3gencTBme) KOTOpbIX
oGxanytTcs;

2) amunuio, uUMdA, OTYECTBO (MocrnegHee - MNpuM  Hanuuum), CBeOEHUst O MecTe
XutenbcTBa 3asButena - @uamyeckoro nuua nmbo HanmmeHoBaHWE, CBEAEHUS O MecTe
HaXOXOEeHUs 3asBUTENd - OPUOMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9MNeKTPOHHOW MoyTbl (NPU HanMUYMM) KU MNOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeneH OTBET 3adABUTENIO;

3) cBegeHns 06 obxanyemblx peweHuax U gencteuax (6esgencteuu) opraua,
npegocTaBnsAoLLEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niuya opraHa,
NpedoCTaBNAOWEro  MyHUMUMNAnbHy  ycnyry, J§mbo  MyHMUuMnanbHOro  criyxatliero,
MHOTFOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LieHTpa, opraHu3auuu,
npegycMOTpeHHbIX YacTblo 1.1 cTtaTbn 16 PepgeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHWM KOTOPbIX 3asBUTENb HE COrfMaceH C peleHneMm u OencTemuem
(6e3pencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNANbHYK YCRyry, AOMKHOCTHOrO nuvua
opraHa, nNpegoCTaBSAOWEro MyHUUMMAnNbHYK ycnyry, nnbo MyHUMUMNanbHOro criyxatlero,
MHOrO(YHKLMOHANbHOro LeHTpa, paboTHMKa MHOro(yHKLUMOHANbHOMO LIEHTpa, OpraHuM3auumm,
npenycMOTPEeHHbIX YacTbio 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-03, nx paboTHMKOB.
3asButenem morytT ObITb npeacTaBneHbl OOKYMEHTbl (MpyM Hanuuun), noAaTBepXaatolime
[0BOAbI 3aaBuUTens, NMbo nx Konuw.

5.4. MocTynuBwasn xanoba noanexuTt permcTpauun B CPOK He nosgHee pabodero aHs,
crnegyroLwero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuBlasa B opraH, nNpefoCTaBnsOWUA MYHUUMNANbHYKO YCNyry,
MHOTFOYHKLMOHANbHbLIN LUEHTP, YY4peamTento MHOrogyHKLUNOHANBHOIO LeHTpa, B opraHm3aumu,
npegycMoTpeHHble 4Yactbto 1.1 ctaten 16 ®PegepanbHoro 3akoHa Ne 210-03, nubo
BbILUECTOSALLNA OpraH (NpW ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TedeHue NSaTHaguaTtu
paboynx [HEW CcO [OHS ee peructpauuMm, a B crydae obXanoBaHusi OTKasa opraHa,
NpegoCcTaBnAOLWEro MyHUUUNANbHY YCyry, MHOrOgYHKUNOHANbLHOrO LieHTpa, opraHnsaumm,
npegycMOTPeHHbIX YacTtblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3asaBuTens Nmbo B MCnpasneHmMm AonyLEeHHbIX OneYaTok u owmnbok nnm B cnyyae
o6XanoBaHMs HapyLlleHWUs YCTaHOBMEHHONo CpOKa TaKMX WUCNpaBfieHUM - B TedyeHue naATu
paboynx OHeN Co OHA ee perncTpauuu.

5.6. Mo pesynbTaTam pacCMOTPEHUs xanobbl NPUHUMAETCS OOHO W3 CnefylLwmx
peLleHni;

1) xanoba ygoBneTBOpsieTCA, B TOM 4ucfie B hOpMe OTMEHbl MPUHSATOrO peLUeHns,
ncnpasneHnsa OONyLWEeHHbIX onevyaTtok n ownbok B BblOAHHbIX B pes3ynbTate npeaocTaBneHns
MYHMUMMNANbHON YCNyrn AOOKYMEHTax, BO3BpaTa 3asBUTEN LEHEXHbIX CPencTB, B3MMaHue
KOTOpbIX HE MpegycMOTPEHO HOPMAaTMBHbIMKM NpPaBoOBbIMM akTamm Poccunckon Pepepaumn,
HOpMaTUBHLIMW NpPaBOBbIMKM akTamMun Pecnybnukn TaTapcTaH, MyHUUMNanbHbIMU MPaBOBbIMU
akTamu;

2) B yAOBNEeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee gHs, cnegylowero 3a AHEM MPUHATUSA PeLLEeHUs, YKa3aHHOrO B HacTosLWweM
NyHKTE, 3adBUTENIO B MUCbMEHHOW DOPME U MO XeNnaHu 3aaBUTENHA B 3SIEKTPOHHOU dhopme
HanpaBnseTCs MOTMBMPOBAHHbINM OTBET O pe3yfbTaTax pacCMOTPEHMUS anobbl.

5.7. B cnyyae npuaHaHusa xanobbl nognexalien yaqoBneTBOPEHNIO B OTBETE 3asiBUTENIO
O pesynbTaTax pacCMOTPeHUs Xanobbl gaeTcsa MHpopMauns o eNCTBUAX, OCYLLECTBISEMbIX
OpraHom, NpefoCTaBnASOWUM MYHULMNANbHYO YCyry, MHOrO(YHKUMOHANbHbIM LEHTPOM nNnbo
opraHusaumen, npegycMoTpeHHomn Yactelo 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, B
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Luensx He3ameanMTenbHOro  YCTPaHEHUS!  BbISIBIIEHHbIX  HApyLWEeHUWn npu  OKasaHuu
MyHUUMNAnNbHOW YCryrM, a Takke NPUHOCATCS W3BWHEHWsI 3a OOCTaBfieHHble HeyaobcTBa M
ykasblBaeTcs MHGopMauusi O AanbHenWwux OercTBUSIX, KOTOpble HeoBXOAMMO COBepLUUTb
3as8BUTENIO B LIENSX NONyYeHUst MyHULMNANbHOW YCyTu.

5.8. B cnyyae npusHaHus kanobbl He noanexalwen yOoBNeTBOPEHUIO B OTBETE
3as8BUTENIO O pe3yfibTaTax pacCMOTPEHMS xanobbl AalTCa apryMeHTUpPOBaHHbIE pa3bsCHEHUS
O MpUYMHaX NPUHSATOrO PeELUEHUsl, a Takke MHdopMauns 0 nopsiake oGXxanoBaHWUs NMPUHSATOrO
peLleHus.

5.9. B cnyyae ycTaHOBMEHUsS B xode WNM Mo pesyrbTaTaM pPacCMOTPEHUst anobbl
NPU3HaKOB COCTaBa agMUHUCTPATUBHOIO MpaBOHAPYLUEHUS WK NPEecTynieHns LOJMKHOCTHOe
n1uo, paboTHMK, HAAEMNeHHbIe MOTHOMOYMSIMMA NO PacCMOTPEHMIO Kanob, HesameanuTenbHO
HanpaensAT UMetOLNECss MaTepuarbl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHom
ycnyru no ooOpMIIEHNIO JOKYMEHTOB MO
OBMEHY XUIbIX NOMELLEHWNI
MYHULMNANbHOIO XUNULHOro goHAaa,
npegocTaBneHHbIX No 4OroBopy
coumarnbHOro Harmma

dopma

(BnaHk opraHa, NpeAoCTaBmsoLLEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
006 oTKkase B NpegoCcTaBNeHnn MyHULMNanbHOW YCyru
no
oT Ne
PaccmoTtpeB Balue 3asBneHue ot Ne N npunaraemMble
K Hemy [OOKYMEHTbl YMNOSIHOMOYEHHbIM  OpPraHoM
NPUHATO pelueHne 06 oTkase B
no cnegywowmm
OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHdopmMaLus:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSTHOMOYEHHBLIN OpraH C 3asiBIeHNEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasaHHbIX HapyLLUEeHWIA.

[aHHbIN oTka3 MoxeT OblTb oGXxarnoeaH B AocyaebHOM nopsiake nyTem HanpasreHus
anobbl B YNONTHOMOYEHHbI OpraH, a Takke B cygebHOM nopsiake.

HormxHocTHoe nuuyo (PNO)

Cenenust 00 AIEKTPOHHON TTOANHUCH

(moannck YyNONMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHom
ycnyru no ooOpMIIEHNIO JOKYMEHTOB MO
OBMEHY XUIbIX NOMELLEHNI
MYHULMNANbHOIO XUNULHOro goHAaa,
npegocTaBneHHbIX No 4OroBopy
coumarnbHOro Harmma

dopma
(BnaHk opraHa, NpegoCTaBnsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B NnpuemMe JOKYMEHTOB, He0OXoAMMbIX A4S NPeaoCTaBneHus!
MyHULMNAnbHOW yCryru no

oT Ne

PaccmoTpeB Balle 3aaBneHune ot Ne N NpunaraemMble
K Hemy [OOKYMEHTbl YMNOSIHOMOYEHHbIM OpPraHom
NPUHATO peleHne o6 oTkase B NpuMeMe [OOKYMEHTOB,
HeobxoauMbIX Anis no cnegylowum
OCHOBaHUAM:

1.

2.

PasbsicHeHVe NpuyrH oTkasa:
[ononHuTenbHas nHdopmMaLus:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBIeHNEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasaHHbIX HapyLLUEeHWIA.

[aHHbIn oTka3 MoxeT OblTb obGxarnoBaH B AocydebHOM mnopsiake NMyTeM HanpaBreHust
anobbl B YNONTHOMOYEHHbI OpraH, a Takke B cygebHOM nopsiake.

Cenenust 00 AIEKTPOHHON TOAMHUCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHMUMNansHoOm
ycnyrm no ooopMneHunto
AOKYMEHTOB MO OOMEHY XUIbIX
noMeLLeHNA MyHULMNANbHOro
XunuwHoro ¢oHaa,
npenoCcTaBEHHbIX MO AOrOBOPY
counarnbHOro Hamma

dopma

B

(HaMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHuUs]

MyHMUMNansHoro o6pasoBaHus)
oT

(banee - 3asBuUTEND).
(ana domsmyecknx nuy, - pamunns, UMsi, OTHECTBO,
nacnopTHble JaHHble, perncTpauuio no MecTy
XUTENbCTBA, TENE(OH)

3agBneHune
06 opopMneHNN AOKYMEHTOB MO OOMEHY XUMNbIX NOMELLEHNA, NPeaoCTaBNeHHbIX MO
AO0roBOpy coumnanbHOro Hamma

Mpowy Bac ohopMnTb AOKYMEHTbLI MO OOMEHY XXUITOro NOMeELLEHUS.
AJQpec Xunoro NoOMeLLEeHNs: MyHULUMNanbHbIA panoH (ropoacKon OKPYr), HaceneHHbIN
NYHKT V. a.

K 3agBneHuIo npunaratoTcs cnegyowme OTCKaHMPOBaHHbIE OKYMEHTbI:

1) JlOKyMeHTbI yOOCTOBEPSOLLME NINYHOCTD;

2) [oKyMeHT, noATBEPXAAloLMiA MOMHOMOYMS NpeacTaBuTens (ecnu OT MMEHU
3asBUTENSA AENCTBYET NpeaCcTaBUTENb);

3) Konun goKkyMeHTOB, NoaTBEPXKOAOLWNX NPaBO NOSIb30BaHUSA XUIbIM NOMELLEHUEM,
3aHMMaeMbIM rpaXxaaHUHOM-3asiBUTENEM U YNleHaMn ero cembin (4OroBop, opaep, pelleHne
O NPeSOCTaBIEHUN XUITOr0 NOMELLEHUSA N NHbIE OKYMEHThI);

4) Konuum [OKYMEHTOB O COCTaBe CeMeun rpaxpaH-3asButenen (CBMaeTenbCTBO O
pOXOEeHUN, CBUOETENBCTBO O 3akmntoyeHnn bpaka, peweHne 06 yCcblHOBEHUN (YAoYepeHun),
cynebHoe pelleHne o NPU3HaHUM YrIEHOM CEMbU U T.1.).

5) Bbinucka 13 4OMOBOW KHUIN (B Criydae, ecnu JOKYMEHT Bbl4aeTcsi KOMMEPYECKUMM
opraHuMsaunsamm);

6) Bbinucka 3 TexHudeckux nacnoptoB BTU ¢ nostaxHbIM nnaHoMm (Npu HanMyuMu) u
3KcnnnKaumnen.

O6sa3ytoch Npu 3anpoce NPeoCcTaBUTb OPUrMHasbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.
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(naTa) (noanuceb) (PN0)

Pe3yanaT npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCctaBuUTh:

l:l B NW4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCnyr
Pecnybnukn TaTapcras;

I:I B  MHOTMO(YHKUMOHaANbLHOM LEHTpe npefocTaBrieHnsl rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTan;

I:I B OpeaHe.

(maTta) (noannceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHoOu
ycnyru no ooOpMIIEHNIO JOKYMEHTOB
NO OBMEHY XMUrbIX MOMELLEHWI
MYHULMNANbHOIO XUNULHOro goHAaa,
npegocTaBneHHbIX No 4OroBopy
coumarnbHOro Hamma

[(MaBe cenbckoro noceneHust

orT:

3adaBneHue
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owunbke, AOOMNYLWEHHOM NPU OKa3aHMM MYHULMNANbHOW YyCcryru no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpoly ncnpaBuUTb OOMYLIEHHYID TEXHUYECKYI OLIMOKY M BHECTU COOTBETCTBYHOLIME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMS peweHus o6 OTKMOHEHUW 3asiBneHust o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO A4OKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHOM KomuM Ha OyMaxHOM HocuTerne MOYTOBbIM OTNpPaBieHNeM Mo

agpecy:

HacToswmm nogresepxaato: CBEAEHWSs!, BKIOYEHHbIE B 3asiBfieHME, OTHOCALLUMECH K MOEeW
FINYHOCTU W NPEACTaBNSIEMOMY MHOK fMLY, a Takke BHECEHHbIE MHOK HWXKE, OOCTOBEPHbI.
[OKyMeHTbl (KOMUW [OOKYMEHTOB), MPUIOXKEHHbIE K 3asiBNEHUI0, COOTBETCTBYHOT TpeboBaHUsIM,
YCTaHOBIIEHHbIM 3aKoHoAaTensCcTBOM Poccurckon ®denepaumm, Ha MOMEHT npeacTaBneHnst
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U CoAepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )

(nara) (nognuceb) (¢.1n.0.)
MpunoxeHne Ne2 K NOCTaHOBMEHUIO
McnonHutenbHoro kommreTa
ManbbaryLckoro cenbCKoro NoceneHus
A3HakaeBCKOro MyHMLMNanbHOro pamoHa
Pecnybnukn TatapcraH
oT 26.01. 2022 Ne2

AOMUHUCTPATUBHbIN pernaMmeHT
npefocTaBreHUs MyHULMNanbLHOM ycnyru no ooopMneHuio 4OKYMEHTOB Npu nepegaye
XUNbIX NOMELEeHUA MYHULIMNANbHOIO XUnuwHoro )oHaa B COGCTBEHHOCTb rpaXkAaaH

1. O6wme nonoxeHus
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1.1. TlpegmeT perynupoBaHus aAMMHUCTPATUBHOIMO pernamMmeHTa

1.1.1. Hactoawun agMUHUCTPATUBHBIN perfamMeHT npeaocTaBlieHns MyHUUMNanbHON
ycnyrn (ganee — agMWHUCTPATMBHBLIA perfiamMeHT) YyCTaHaBnvBaeT CTaHOapT W MNOpsiaok
npefoCTaBfeHNs MyHMUMNANbHOW YCRyrm no OdOPMIIEHMIO OOKYMEHTOB MNpu nepepaye
XWUNbIX NOMELEHNN MyHULMNANbHOIO XUNULWHOro ooHAaa B COGCTBEHHOCTL rpaxaaH (aanee —
MyHUUMNanbHas ycnyra).

1.1.2. lNonoxeHna agMWHUCTPATMBHOIO perfiameHTa MNPUMEHSIIOTCA B OTHOLUEHUMU
AOKYMEHTOB NpuW nepefaye XumblX MNOMELLEHUA MYHULMMNANBHOIMO XUMWLWHOIO doHAa B
CcOBCTBEHHOCTb rpaXkaaH.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlnuamn, nmerwmMmn NpaBo Ha nosiydeHne MyHUUMNasbHOW YCIyrn, ABNATCS
duamyeckme nuua (ganee — 3asaBUTENb).

1.2.2. C 3agBneHnemM BnpaBe obpaTtuTbCA NpeactaBuTenb 3asBUTENS, OENUCTBYOLINNA
Ha OCHOBaHMM [JOKyMEHTa, YOOCTOBEpPSOWEro ero MofIHOMOYMs, JiMBO  3aKOHHbIN
npegcraBuTesnib PU3NYECKoro nuua (ganee — NnpeacraBUTeNb 3adBUTENS).

1.3. NMopsgok MHpopMMpoBaHNA O NpPeaoCTaBAeHNN MyHUUMNAIbHOW YCnyrm

1.3.1. WHdopmaumss o nopagke npenoctaBneHns  MyHUMUMNanbHOWM  YCryru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHbIX CTeHAax, CcoAepXalimMx Bu3yarnbHYyl0 WU TEKCTOBYIO
WHpopMaLMIO O  MyHUUMNANbHOW  ycnyre,  pacrofOoXeHHbIX B MOMELLEHUSX
MHOTOYHKLMOHANbHbIX LEHTPOB NpefoCTaBNeHNa rocyqapCTBEHHbIX U MYyHULMMNANbHbIX
YCIyr.

2) Ha oduuManbHOM calTe MYHUUMNAnbLHOro panoHa B  WHE(OpMaLMOHHO-
TenekoMmMmyHuKaumoHHou cetn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecny6nukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmMHom nopTarne rocyaapCTBeHHbIX U MyHUUMNanbHbiX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EgmHbii noptan);

5) B rocygapcCTBeHHOW WHMOPMaAUNOHHOM cucteme «PeecTp rocyaapCTBEHHbIX W
MyHUUMnanbeHblX ycnyr Pecnybnukmn Tatapctan» (http:/frgu.tatar.ru) (oanee — Peectp
rocyaapCTBEHHbIX U MyHULMNAmNbHbIX YCNyr).

1.3.2. KoHCcynbTupoBaHMe MO BOMpocam MNpefoCTaBNeHUss MYHUUUNanbHOW YCIyru
ocyLlecTBnseTcs:

1) B MHOrO(YHKUMOHAMNbHbIX UEHTpax npenoCTaBfeHna roCyAapCTBEHHbIX U
MYHMLMNANbHbLIX YCNYr NPy yCTHOM 06paLleHum - IMYHO UK No TenedoHxy;

2) B HTEpaKTUBHOM hopme PecnybnmkaHCKoro noprana;

3) B uUcnonHUTeNbHOM KomuTeTe Manbbarylwckoro CcenbCKoro noceneHus
A3HakaeBCKOro MyHuumnansHoro pavoHa (ganee — OpraH):

npwv YCTHOM 0BpaLLeHnn - IMYHO UK NO TeNeqoHy;

npy NMMCbMEHHOM (B TOM 4Yucne B hOpMe INEeKTPOHHOIo AOKYMeHTa) obpalweHnn — Ha
OymMaXkHOM HocuTene No noyTe, B NIEKTPOHHOM (hopMe MO 3NEKTPOHHOM MouTe.

1.3.3. NHdpopmaums Ha EgmHom nopTtane, PecnybnukaHckom nopTtane o nopsigke u
CpoKax nNpefocTaBfieHMs MyHULMMNanbHOW YCyrn Ha OCHOBaHWUM CBEOEHUN, CoaepXallmxcs B
PeecTpe rocyaapCTBEHHbIX W MyHUAUMNAmMbHbIX YCAYyr, nNpegocTaBnsAeTcs 3asdBUTEnNio
6ecnnaTHo.

[ocTyn K nHdopMaumnm o cpokax u nopsigke nNpeaocTtaBfieHns MyHULMNANbHOW YCryrn
ocyulecTtBnseTca 6e3 BbINONHEHUNA 3asiBUTENEM Kakmx-nmbo TpeboBaHun, B TOM 4dncrne 6e3
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NCNONb30BaHNA NPOrpaMmMHOro obecneyeHusl, yctaHoBKa KOTOPOro Ha TeXHUYEeCcKme cpeacTea
3aaButena  TpebyeT  3akMlOYEeHUA  NIMUEH3UOHHOIN0 MMM WMHOro  cornaweHus ¢
npaBoobnagartenem nporpaMmMHOro obecneyeHus, npegycMaTpmBaroLero B3MMaHne nnatbl,
perncTpauuio unu asTopu3auuvio 3asBUTENA WNU NpefocTaBrieHMe UM MepCoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpalleHun 3aaBUTENS NIMYHO WM NO TenedgoHy B COOTBETCTBUM C
nocTynMBLWMM obpalleHnemM npeaocTaBnseTcs HopMaums:

8) 0 MecTe HaxoXOeHuss MHOroYHKUMOHANbHOrO UeHTpa npefocTaBrieHus
rocyAapCTBEHHbIX W MyHuUMnanbHbIX ycnyr, WcnonHutensHoro komuteta (423308, PT,
A3HakaeBckur panoH, c.Manbbaryw, yn.HedpTanukos, 4.30; rpaduk paboTbl ucnonkoma
noHegenbHUK-naTHMUA ¢ 8.00 yacos go 17.00 yacoB; cy66oTa, BOCKpeCeHbe- BbIXOAHbIE
AHK; cnaBoYHble TenedgoHbl 8(85592)37-7-91);

9) o nopsgke npegocTaBneHna MyHULMNANbLHOW yCryrK, 0 cnocobax u cpokax nogayu
3asBreHun;

10) o kaTeropmax rpaxgaH, KOTOpbIM NpeaocTaBndeTcs MyHuuunanbHaa ycrnyra; o
HOPMaTUBHbIX MPAaBOBbLIX aKTax, PerynmpyoLwmx BoNpockl nNpeaocTaBneHns MyHUUunanbHOM
ycnyru,

11) o0 nepevyHe [OOKYMEHTOB, HeOOXOAWMbIX [Afii pPacCMOTPEHUA 3asiBNEHUs O
npegocTaBfeHNN MyHULMNANbLHOW YCryrK, O cpokax npuemMa n permcrpaumm 3asasrneHus;

12) o xoge npefocTaBneHna MyHULMNAansHOW yCryru;

13) o mecTe pasMelleHus Ha odmuynanbHOM canTe uHpopmMauum no Bonpocam
npegocTaBneHnss MyHULMNAanbHON YCIyru;

14) o nopsigke obxxanoBaHus AeNCTBUA Unn 6e30encTBua JOMKHOCTHLIX nul OpaaHa.

Mo nucbmMeHHOMY  obpalleHuto  COTPYAHMKM  OoTAena, OTBETCTBEHHOro  3a
npefocTaBrieHne MyHUUMNanbHOM YCryri, NoApPoOHO B MUCbMEHHOM (YOpPME pPa3bsCHSAT
3a8BUTENIO MOPSLAOK MpPedoCTaBNeHUs MyHUUMNANbHOW YCIyrM U BOMPOCHI, yKasaHHble B
HacTodALEM NYHKTe agMUHUCTPATUBHOIO perfiaMmeHTa, U B TedeHue Tpex paboyumx gHen co
OHSA permcTtpaumm obpalleHnss HanpaBnAwT oTeBeT 3aasuTento. OTBeTbl AalTCA Ha A3blke
obpalleHnda. B cnyvyae HeBO3MOXHOCTM AaTb OTBET Ha 4A3blke OOpalleHUs UCMNONb3yHTCs
rocygapcrBeHHble s3bikn Pecnybnukun TaTtapcTaH.

1.3.5. WHpopmauuas no Bonpocam nNpeaocTaBfeHUs MyHUUMNANbHOW — yCryru
pasmellaeTca Ha ouumanbHOM canTe MYHULMMNANbHOrO pavoHa W Ha MHMOPMALMOHHbIX
cTeHgax B nomeleHnax OpraHa ans paboTbl C 3as9BUTENSMN.

NHopmauma Ha rocyaapcTBeHHbIX s3blkax Pecnybnuku TatapcTaH, pasmelwiaemas Ha
WHOPMALMOHHBIX CTeHOax W Ha oduuManbHOM CcanTe MyHUMUMNanbHOro pavoHa B
NHGOPMALMOHHO-TENEKOMMYHUKALUMOHHOMW ceTn  «MHTepHeT», BKIOYaeT CBedeHus O
MYyHULMNAnNbHOW ycnyre, cogepxaiwmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
afMWUHUCTPATMBHOIO pernamMeHTa, WHQoOpMauul O MeCTe HaxOXOAeHWUd, CrnpaBOYHbIX
TenedoHax, BpeMeHn pabotbl OpeaHa, 0 rpacduke npuema 3asiBNeHUn Ha NpenocTaBlieHne
MYHULMNANbHOW YCRyru.

1.4. HopmaTtnBHble NpaBoOBbIe aKThbl, perynupytoLwine npenocraBneHne
MYHUUMNANbHOW YCIyrn

1.4.1. lepevyeHb HOpPMATUBHLIX MPAaBOBLIX AKTOB, PErynuUpyloLWunx npegoctaBneHne
MYHULMNANbHOW ycnyrn (C yKasaHMEM PEKBM3UTOB HOPMATMBHbLIX MNPAaBOBbIX aKTOB W
NMCTOYHMKOB UX odmumanbHoro onybnmkosaHus), pasmelleH Ha EguHom noptane, B Peectpe
rocyfapCTBEHHbIX W MYHUUUNANbHbIX YCNYyr, Ha oduuuanbHOM canTe MYHULMNanbLHOro
panoHa B MIHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATMBHOIO perfiameHTa B AEUCTBYHOLEN pefakumn noanexuT
pasmMelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MYHULMMANbHbBIX YCNYT,
Ha ohuunansHom caute MYyHULUUNaNbHOro panoHa B NHOPMaLMOHHO-
TenekoOMMYHUKaLUNOHHOM ceTu «AHTepHeT».
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1.5. TepMuHbI, UCNonb3yeMble B aAMUHUCTPATUBHOM pernameHTe, 1 Ux onpeaeneHust

1.5.1. B agMWHUCTpATMBHOM pernaMmeHTe UCNonb3ylTCA crefyrwmne TepMuHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroQyHKLUMOHANbLHOIO LeHTpa npeaocTaBrieHus
rocyAapCTBEHHbIX U MyHMUMNANbHbIX YCNyr — TepputopmanbHO 060co6neHHoe CTPYyKTypHOe
nogpasgerneHue (0pumc) MHOroyHKLUMOHANBHOrO LleHTpa NpeaocTaBNeHns rocygapCTBEHHbIX
N MyHUUMNArbHbIX YCIyr, CO34aHHOE B rOpPOLCKOM (CEeribCKOM) NOCEeNeHuM MyHULMNansHOro
panoHa unu B ropoackoM okpyre Pecnybnukm TaTtapcTtaH B COOTBETCTBMM C NMyHKTOM 34
MpaBun opraHusaumMm OeaTenbHOCTM MHOTOYHKUMOHANbHBIX LEeHTPOB npefocTaBneHus
rocyapCTBEHHbIX U MyHUUMNANbHbBIX YCNYT, YTBEPXKAEHHbIX NOCTaHOBNeHneM [paBnTensbcTBa
Poccunckon ®epepaumm ot 22 pgekabpsa 2012 r. Ne 1376 «O6 yTtBepxageHun [lpasBun
opraHusauuu AeaTenbHoOCTH MHOIO(YHKLMOHANbHbIX LEeHTpoB npegocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYr»;

TexHudeckas owmnbka - owunbka (onucka, onedatka, rpaMmaTudeckass unm
apudmeTndeckas  owmnbka nmMbo  nogobHaa  owwmbka),  OONyLWEHHas ~ OpraHom,
NpegocTaBNALWNM MyHULMNANbHY YCNyry, U npuBedllas K HecOOTBETCTBUIO CBeLEeHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUMUMNANbHOW ycnyru), cBegeHUsIM B JOKYMEHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema uvaeHTUMKaumm 1 ayTeHTUUKaAuUM B UHAPACTPYKTYpe,
obecneynBarolen MHHPOPMALMOHHO-TEXHOSIOMMYECKOE B3auMOOenCcTBne MHEPOPMaLMOHHbIX
CUCTEM, MUCNOSb3yeMbIX NS NPedoCTaBeHUs roCy4apCTBEHHbIX U MyHUUMNANbHbIX YCAyr B
anekTpoHHou copme (nanee — ECUA) — denepanbHasa rocygapcTBeHHass MHPOpPMaLMOHHas
cuctema, obecneudmBarollas CaHKUWMOHMPOBAHHBLIM JOCTYN YYaCTHUKOB MH(OPMaLMOHHOIO
B3aMMOLENCTBUA B CcCUCTeMe uaeHTUdUKaumm un  aytTeHTudukaumm K  uHpopmaumm,
cogepxaliencsa B rocygapCTBeHHbIX MHPOPMALMOHHBIX CUCTEMAX U MHbIX MHPOPMALMOHHBIX
cucTemax;

ML - locypnapctBeHHOe GrogxkeTHoe ydpexaeHne «MHOroyHKUMOHANbHbIA LIEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuvke TatapctaHy;

ANC ML - ABTOMaTM3MpPOBaHHAasA NHOPMaLMOHHas cucrtema
MHOMOOYHKLMOHANbHbIX LEHTPOB MNpPeAoCTaBneHUs FOCy4apCTBEHHbIX M MYHMLUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmuHucTpaTMBHOM pernameHTe nog 3asBfeHMeM O MpenoCcTaBfeHumn
MYHUUMNANbHOW ycnyrn (ganee - 3adBfieHne) MNOHMMAaeTCs 3anpoc O nNpeaocTaBreHun
MYHUUMNANbHOW YCNyru, nofaHHbIM B COOTBETCTBUWU C MYHKTOM 3 ctaTtbu 2 degeparnbHOro
3akoHa o1 27 wwona 2010 roga Ne 210-&3 «O6 opraHusaumm npegocTtaBneHus
rocyaapCTBEHHbIX U MyHUUUNAanNbHbIX ycnyry (aanee — ®epepanbHblii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUs MyHULUNanbHOW ycnyru
2.1. HaumeHoBaHWe MyHULMNanNsHOW ycnyru

OdbopMneHne [OKYMEHTOB Npu nNepefave >KUMbiX MNOMELLEHUA MyHUUMNANbHOro
XUIMULLIHOTO (poHAa B COBCTBEHHOCTb rpaXkaaH

2.2. HaumeHoBaHWe NCNonHUTENBHO-PAcNopPSANTENbHOIO OpraHa MeCcTHOro caMoyrnpaBreHus,
HEeNnocpeACTBEHHO NPeAOoCTaBNSOLWEro MyHULMNANbHY0 yenyry

NcnonHutenbHbin komuTeT Manbbarywckoro cenbCkoro noceneHvus A3HakaeBCKOro
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTtaH

2.3. OnucaHve pesynbTaTa NpeaocTaBneHns MyHULMNansLHOW ycryru
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2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM ycnyrn aBnseTcs:

4) [OoroBop O nepeaaye Xunoro noMeLeHns B COGCTBEHHOCTb;

5) peleHne 06 oTkase B NpefoCTaBfieHMM MyHULUNANbHoOW ycnyru (npunoxexHmne Ne 1
K HacTosaweMy agMUHUCTPATUBHOMY PErfiameHTy);

6) pewweHne o6 oTkase B NpuemMe OOKYMEHTOB, HEOOXOAUMbBIX AN NpeaoCTaBreHUs
MyHUUMNanbHON ycnyru (NnpunoxeHune Ne 2 K HacToslWeMy aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. PesynbTaT npefocTaBreHnss MyHULUMNAaibHOM YCIyrn HanpasnaeTca 3asBUTENIO
B ¢OpMe OfeKTPOHHOro [AOKyMeHTa, MOAMNMCaHHOrO YCUIIEHHOW KBanuduumpoBaHHOM
9NEKTPOHHOM NOAMNUCHIO YNOSTHOMOYEHHOro AOSMKHOCTHOro nuua OpraHa, B COOTBETCTBUM C
depepanbHbiM 3akoHoM OT 6 anpens 2011 roga Ne 63-®3 «O6 3nekTpoHHOM noanucu»
(nanee — ®epepanbHbii 3akoH Ne 63-D3) B nnyHbIM kKabuHeT EguHoro noptan. B cnyyae
HanpaBreHust  3asiBNeHus  nocpeactsoMm  PecnybnukaHckoro  noptana  pesynbTar
npegocTaBfeHns  MyHUUMNAnNbHOWM  YCRyrM  Hanpasnsetca B NUYHbIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIbopy 3asBUTENSA pe3ynbTaT NPeaoCTaBfEHUS MyHMUMNANbHOW YCnyru
Bblgaetcs B OpraHe wmnu B MOL B opme ak3emnngpa 9MNeKTPOHHOro [OOKYMEHTa,
pacne4yataHHoro Ha OymaxHOM HOcUTene, 3aBEpPeHHOro nevyatbild U MNOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nvua OpraHa nnu padotHnka MOLL.

2.3.4. 3asBuTenb BnpaBe MNOMAyYUTb pes3ynbTaT MNpPeaocTaBneHns MyHUUUNanbHOM
ycrnyrm B (popmMe 3neKTPOHHOro [OOKYMeHTa B TedeHue Ccpoka [euCcTBUA pesynbraTta
npegocTaBneHns MyHULUMNanbHOW yCryriu.

2.4. Cpok npegocTaBneHmst MyHUUMNanbHOW yCnyru, B TOM YXCHe C y4eTOM HeobxoamMmMmocTm
obpalleHns B opraHnsaunm, ydacTeyoLme B NpegoCcTaBneHnM MyHULMNANbHOW YCyrn, CPOK
NPUOCTAHOBIEHUSI NPeOCTaBNEeHUS MyHULUMNANbHOW YCNyru B criy4ae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpegyCMOTPEHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
BblAaun (HanpaBneHus) AOKYMEHTOB, SABMNSAOLLMXCA pe3ynbTaToM NpeaocTaBrieHus
MYHMLMNANbHON yCnyru

2.4.1. MyHuuunansHas ycnyra npegocrasnsietcs B TedeHve 10 pabounx gHen.

2.4.2. TlpuocTaHOBNEeHMEe CpoKa NpedoCTaBfeHuss MYHUUMNanNbHOM YCNyrm He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OKYMEHTa, SBMAKOLWEroca pesynbTaTtoM npeoCTaBreHus
MYyHUUMNANbHOW ycrnyrn B (popMe 3NEeKTPOHHOro AOKYMEeHTa, 3asiBUTENI0 OCyLLecTBrseTcs B
AeHb 0POPMIIEHUS U perncTpauumn pesyrnbTaTa NpeaocTaBneHns MyHULMNansHoOm yCryru.

2.5. VicuepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTeSIbHbIMU UM UHBIMW HOPMATMBHBLIMU MPABOBbLIMW akTamu Ans npegocTaBneHus
MYHMLUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMn 1
obs3aTenbHbIMU ANA NpegoCTaBNeHNs MyHULMNANbHbIX YCNyr, Noanexalmx npeactaBneHunto
3aaBuTENEM, CNOCOObl X NONyYEeHUs 3adBUTENEM, B TOM YMCIE B NEKTPOHHOM (hopMeE,
nopsiaoK UX NpeacTaBrneHns

2.5.1. Ina nony4yeHnsa MyHUMUMNAnNbHOW YyCryru 3asiBUTENb NpeacTaBnsaeT cneayrowime
OOKYMEHTbI:

1) AOKYMEHT, YyAOOCTOBepsiloWwMiA NUYHOCTL (He TpebyeTcs B cnyvae obpalieHus
nocpencTtesomMm PecnyGnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeacTaBuTens 3asaBuTens;

3) 3asBneHue:

B dopme gokymeHTa Ha 6ymaxHom HocuTene (npunoxexnve Ne 3 k HacToswemy
agMWHUCTPATUBHOMY pernameHTy);
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B ONIEKTPOHHOW popme (3anorHaeTcs NnocpeacTBOM BHECEHUA COOTBETCTBYHOLLMX
CBEEHUN B 3NEKTPOHHYK opMy 3asBneHud), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHNAMK NyHKTa 2.5.3 aAMUHNCTPATUBHOIO pernameHTa, npy obpalleHnm nocpeacTBom
PecnybnukaHckoro noprana;

4) OOKYMEHTbI, yOCTOBEPSAOLLNE JIMYHOCTb KaXO0ro YneHa cemMby;

5) BOKYMEHT, noaTBepXAatoLLnii NpaBo rpaxkaaH Ha Nonb30BaHUe XWUIbIM NOMeLLEeHNEM
(opaep, oorosop coumanbHOro HammMa Xusioro NoOMeLLeHus);

6) KOMWSA OMEKYHCKOro yOOCTOBEPEHUSA, €Crivi B >KUIOM MNOMELLEHUN NPOXUBAOT
NCKITIOYNTENBHO HEeCcOoBepLUEHHONeTHMe B Bo3pacte oT 14 o 18 net nubo rpaxaaHe,
OorpaHnYeHHbIe B 4eeCnoCcoBHOCTY;

7) pelueHne O Ha3Ha4YeHUN OoreKkyHa, rnoneynTens, KOnui ONeKyHCKOro yaoCToBepeHus,
paspeLLeHne opraHoB OMekn 1 NoneYnTenbCTBa Ha NPUBaTU3ALMIO XXMUMOro NOMELLEHNA — Npu
npuBaTu3auMm  XWUOro  MNOMELLEHUS, B  KOTOPOM  MPOXMBAKT  UCKIHYUTENbHO
HecoBepLUEHHONETHME B Bo3pacTe A0 14 neT, HeaeecnocobHble rpaxaaHe;

8) HoTapmarnbHO 3aBepeHHoOe 3asaBneHne o6 oTkase OT yvyacTus B npuBaTM3aumm (ecnu
YneHbl CEMbW He XXenatT y4acTBOBaTb B NpuBaTtmusaunmn);

9) cnpaBka O Heucnonb3oBaHWWM NpaBa 6ecnnaTHOM nNpuBaTU3aLMU C MNPEXHUX MeCT
XUTenbCTBa.

2.5.2. 3aaBneHne wn npunaraeMble [OOKYMEHTbl MOryT ©OblTb NpeacTaBreHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CrieayrLmMx cnocobos:

1) vepes MO®L, Ha OymaxHbIX HOCUTENAX M B BUOE ONEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeOOBaHMAM NyHKTa 2.5.3 agMMHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHckoro noprarna B 35IeKTPOHHOM (bopMme;

3) B OpraH nNUYHO WU MOCPELCTBOM MOYTOBOM CBA3M Ha OymMakHOM HocuTene.
3adaBneHne 1M npunaraemble OOKYMEHTbI, NpU HanpasBfeHUn nocpencTBOM MOYTOBOW CBS3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAKe.

2.5.3. 3asBneHve npu HanpaeneHun nocpeacTtsBomM PecnybnukaHckoro nopTana
noanncbIBaeTCH NPOCTON SNEKTPOHHON NOANUCHI0 3adBUTENS.

Ana nonyyvyeHMss NPOCTOM 3IEKTPOHHOM MOAMUCKU 3adABUTENO HeobXxoauMO MpPOuTU
npoueaypy pernctpaumm (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO 3annchb.

ONEKTPOHHbLIN JOKYMEHT (3NEKTPOHHLIN 00pa3 AOKYMEHTa), YKa3aHHbIA B MOAMYHKTE 2
nyHkTa 2.5.1 agMMHUCTPATUBHOIO perflameHTa, 3aBepsieTca YCUIIeHHON KBanuuumpoBaHHOM
noanucCblo NUL, YNOSTHOMOYEHHbIX Ha CO34aHue M MoAanucaHue TakuMxX OOKYMEHTOB, B TOM
yucrne HoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHble 00pa3sbl [OKYMEHTOB), npuraraemble K
3asBreHn0, B TOM Yucrie AOBEPEHHOCTU, HanpaBngawTca B Buae annos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauecTBO npeaocTaBnsieMbiX 9MEKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbIX 06pasoB
AOKYMEHTOB) [OSMKHO MO3BOMSATbL B MOSIHOM OObemMe npoyuTaTb TEKCT [OKYMEeHTa W
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelwaeTca TpeboBaTb OT 3asBUTENS:

1) npeacrtaBneHWss OOKYMEHTOB M WMHopmMauum wnm OCyLeCTBMEHUS LEeNCTBUN,
npeacTaBneHne WM  OCYLLECTBIIEHME KOTOPbIX HEe MpegyCMOTPEHO HOPMaTUBHbIMU
NpaBoOBbIMW  akTamu,  PerynvpylowmnMm  OTHOLUEHWS,  BO3HUKawWme B CBA3N C
npegocTaBfieHMEM MYHULMNANBHOW YCNyru;

2) ocCywecTBreHus [OencTBui, B TOM 4UCMe COrfacoBaHWi, HeobxoaumblX ANd
nonyyYeHnss MyHULMNansHON YCryrn U CBA3aHHbIX C obpalleHneM B WHble rocyaapCTBEHHbIE
opraHbl, OopraHbl MECTHOro CaMOyrnpaBfieHUs, OpraHu3auun, 3a WCKIKYEHUEM MNOoNyYeHus
ycrnyr M nonyyeHns [OOKYMEHTOB W UMHOpMauuu, MpedocTaBnsieMblx B pesynbrate
npefocTaBfeHnss TakuxX YCMyr, BKMAKOYEHHbIX B MepeyvHu, yKkasaHHble B 4Yactm 1 ctatbn 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoanMMbIX U 0b6A3aTenNbHbIX YCNyr);

3) npeacTaBneHs JOKYMEHTOB U MHG)OpMaLmMuK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBannCb Npu nepBoHavanbHOM OTKase B Npueme JOKYMEHTOB, HEOOXOANMbIX
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ANA nNpefocTaBneHus MyHuUMnanbHOW ycnyru, nmbo B nNpefocTaBfeHMn MyHULMNanbHON
yCInyru, 3a UCKMYeHneM cnegyowmx crnyyaes:

a) Wn3MeHeHne TpebOBaHMM HOPMATUBHbLIX MNPaBOBbLIX aAKTOB, KacaloLMXca
npegocTaBneHns MyHuLMNanbHOW YyCcryrn, nocne nepBoHavyanbHOW Mofayn 3asBreHus O
npeaocTaBneHnn MyHULMNanbHON YCNyru;

6) Hanuune owmnboK B 3adABNEHMM O NPefoCTaBfIEHUN MYHULMNANbLHOW YCAyrn u
AOKYMeHTax, NoAaHHbIX 3asiBUTENEM MOCMe NepBOHaYanbHOro oTkasa B Npueme OOKYMEHTOB,
HeobXxooMMbIX AONf1S NpefocTaBfieHns MyHuUMnanbHOW ycnyru, nubo B npefoctaBreHumn
MYHULMMNANbHON YCNYr U HE BKMOYEHHbIX B NPEeACTaBMEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) MUCTeYeHne Ccpoka [OencTBUA [OKYMEHTOB WAW U3MEHeHue uHdopMauuu nocre
nepBOHavyanbHOro OTka3a B MpuMeMe [OKYMEHTOB, HeoOXoauMmbIX ANns npefocTaBreHus
MyHUUMMNanbHOW ycnyru, nnbo B NpefoCcTaBneHm MyHUUUNansHOM yCnyru;

r) BbIABNEHNE AOKYMEHTaNbHO NoaTBEPXKAEHHOro dpakTa (MpM3HakoB) OWMOOYHOrO Mnm
npoTuBoONpaBHOro aencteunsa (besgenctensa) aormkHocTHoro nuua Oprana, paboTHuka MOL],
npy nepBoHayanbHOM OTKa3e B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX ANS NpeaoCcTaBreHus
MyHUUMNANbHOW ycnyry, nmbo B NpedoCTaBAEHUW MyHULMNANbHOW YCryrn, O 4Yem B
NMMCbMEHHOM BMAe 3a noanucbto pykoBoauTensa OpraHa npu nepBOHadanbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXOAMMbIX ANs  NpedocTaBrneHus  MyHUUMMNanbHOW  ycnyru,
yBE4OMINSETCA 3aABUTENb, @ TakkKe NPUHOCATCS U3BUHEHNS 3a AOCTaBMNeHHbIe HeyaobCTBa;

4) npepgoctaBneHnMss Ha OyMaxHOM HocuTerne [OOKYMEHTOB W UHdopmauuu,
3NEKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTtu 1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CIlyYyaeB, €CfM HaHeceHue
OTMETOK Ha TakMe [OOKyMeHTbl nMbo ux wusbsatTMe 4BnseTcss HeobxoauMbiM YCNOBUEM
npegocTaBneHns rocygapCTBEHHONW UMW MyHUUMNANbHOW  YCAYrM, W WHbIX Cry4vaes,
yCTaHOBMEHHbIX beaeparnbHbIMU 3aKOHaAMM.

2.6. NcuyepnbiBatowmi nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPaBOBLIMW aKkTaMu ANsi NPEAO0CTaBNEHNA MYHULMNAIBHOW YCIyrn, KOTopble
HaXOAATCS B pacrnopsiKEHUN rocygapCTBEHHbIX OpraHoB, OpPraHOB MECTHOIO camMoyrnpaBneHus
N NoABEAOMCTBEHHbIX rOCY4apCTBEHHbBIM OpraHamM UM opraHam MECTHOrO caMoynpaBrieHUs

opraHuM3auun 1 KoTopble 3asBUTEeNb BNpase NpeacTaBuTb, a Takke Cnocobbl NX NonyvYeHns
3aaBUTENSIMU, B TOM YMCNE B SNEKTPOHHON dhopMe, NOpAaoK UX NpeacTaBneHns;
rocygapCTBEHHbIA OpraH, opraH MeCTHOro camoyrnpasneHus nmbo opraHnsaums, B
pacrnopsiKeHNN KOTOPbIX HAXOOATCS AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexXBeJoOMCTBEHHOIO B3aMOAENCTBUS:

5) cBegeHus 0 perucTpauum rpaxanaH;

6) BbiNnUcka n3 EOMHOro rocygapCTBEHHOrO peecTpa  HeABMXKUMMOCTM O npaBax
OTAENbLHOrO NMua Ha nmerowmecs (MmeBlnecs) y Hero 06beKTbl HEABMXUMOrO MMYyLLIECTBA -
PocpeecTp;

7) BbiNUCKa M3 EOQWHOro rocyaapcTBEHHOrO peectpa HeABMXKUMOCTU 06 OCHOBHbIX
XapakTepucTMKax n 3apermcTpupoBaHHbIX NpaBax Ha 06bEKT HeABUXKUMOCTU — PocpeecTp;

8) cBegeHus 0 AencTByloLEeM nacnopTe rpaxagaHnHa Poccunckon ®epepauumn — MBL
Poccuy;

9) cBegeHus o HoTapuanbHoOW JoBepeHHOCTN — DefepanbHas HoOTapuanbHas nanaTta.

2.6.2. 3agBuTenb BnpaBe nNpPeaoCTaBUTb [AOKYMEHTbl (CBeAEeHWs), YKa3aHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO perfiameHTa, B (popmMe 3NEKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOWN KBaNMPULUMPOBAHHOW NOAMMUCHIO NUL, YNOSTHOMOYEHHbIX
Ha co3gaHue u nognucaHne TakMx JOKYMEHTOB, Npy Nofdaye 3asBrneHus.

2.6.3. HenpegcraBneHne (HecBOeBpPEMEHHOE nNpeacTaBfieHne) YKasdaHHbIMU B MYHKTE
2.6.1 agMMHUCTpPATMBHOIO pernaMeHTa opraHaMmy rocyJapCTBEHHOW BRnacTW, opraHamu
MECTHOro camoyrnpaBfieHUs, opraHn3aunaMmn LOKYMEHTOB U CBEOEHUA He MOXeT ABMNSATbCA
OCHOBaHWeM Ans oTkasa B NpefoCTaBNeHUn MyHULMNAansHOM YCnyru.
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2.6.4. [JomkHOCTHOe nuuo U (MnM) paboTHWMK, YyKasaHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO  pernaMeHTa OpraHoB W OpraHuM3aumi, He  npeacTaBuMBLUME
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoOLlUEHHble W Haxo4swuecs B pacrnopsXXeHuu
AOKYMEHT UNM CBeAeHud, nopnexar aaMUHUCTPATMBHOW, AUCUMMNNIMHAPHOW WM UHOW
OTBETCTBEHHOCTM B COOTBETCTBMN C 3aKOHoAaTeNnbCcTBOM Poccuinckon ®eagepaunn.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3asABUTENS AOKYMEHTbl CBEOEHMS, B TOM 4ucre
noagTeBepxaalroline BHECEeHWe 3asBuTerieM nnaTtbl 3a npefocTaBfieHMe MyHULMNarbHOW
yCcryru, Haxogswmecs B pPacrnopsKeHUM TrOCyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOro
camoynpasneHus 1 nogBedoOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHaMm UM opraHam MecTHOro
camoynpaBneHus opraHn3aumn.

HenpenctaesneHne 3aaButeneM [OKYMEHTOB, coAepXalwux CBedeHWUd, KoTopble
HaxoA4ATCsA B pacnopsXKeHUM rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOrO camMoyrnpaBeHus
N NOABEOOMCTBEHHbIX rOCY4apCTBEHHBbIM OpraHam WM opraHaMm MeCTHOro camoynpaBrieHust
opraHvMsaumn, He $SBNSAETCS OCHOBaHMEM ANs OTKasa 3asBUTENO B NpeaocTaBfieHuun
MYHUUUNANbHOW YCRyru.

2.7. VicyepnbiBatoLLmil NepeyeHb OCHOBaHWUIA AN oTkasa B NpYeMe JOKYMEHTOB,
HeobXoaMMbIX ANs NPeAoCTaBNeHNs MyHULMMNANbHOW YCryru

2.7.1. OcHoBaHusiIMM [Onsi OTKasa B MNpuvemMe [OOKYMEHTOB, HeobxoaumbIX Ans
npegocTaBNeHnUs MyHULMNANbHON YCyru, SBRASOTCS:

1) npeacTaBneHHble 3adABUTENEM [OOKYMEHTbl coaepaT MOoAYUCTKM M UCNpaBrieHus
TEKCTa, He 3aBepeHHble B MOpsAKe, YCTaHOBMNEHHOM 3akoHOoAaTeNbCTBOM Poccuickon
depepaumm;

2) OOKYMEHTbl coaepxaT NOBPEXAEHWUS, Hannime KOTOpbIX He MO3BONAeT B MOSIHOM
obbeme wucnonb3oBaTb MHGOPMaUMIO U CBEOEHUS, CodepXallmecss B OOKYMEeHTax ans
npegocTaBfieHNs MyHUUMNANbHOW YCNyru;

3) npeacTaBneHHbIE JOKYMEHTbI UNW CBEAEHMUS YTPaTUNN CUY HA MOMEHT obpalleHns
32 MyHMUMNANbHOW YCryron (OOKYMEHT, YAOCTOBEPSOWMA MNOSIHOMOYNA npeacTtaBuTens
3asBuUTENS, B cnyyae obpalleHus 3a npefocTaBNeHMEM MYHULMNANbHOM YCIYyrn yKasaHHbIM
nmuom);

4) nogaya 3asiBNEeHWs O MPeAoCTaBfEHUN MyHUUMNANbHOW YCyrM M AOKYMEHTOB,
HeobOXoauUMbIX AN NpefoCcTaBfieHUsT MyHUUMNAanNbHOM YCIyrn, B ONEKTPOHHOW ¢opme C
HapyLLEHMEM YCTaHOBIIEHHbIX TpeboBaHWUI;

5) HekoppeKkTHoe 3anonHeHne obasaTenbHbIX Nonen B hopme 3asBneHusl, B TOM y1crne
B MWHTepakTMBHOW popme 3asBneHns Ha PecnybnukaHckom nopTane (He4oCTOBEPHOE,
HenosiHoe, NMBOo HenpaBuibHOE 3aMnofIHEHME);

6) npencTtaBneHWe HEMOSHOrO  KOMMSeKTa [AOKYMEHTOB, Heobxoaumblix —Ans
npegocTaBfieHNss MyHUUMNANbHOW YCNYru;

7) 3asiBneHne o npefocTaBfeHUn ycrnyrm nogaHo B OpraH rocyapCTBEHHOW BRacTw,
opraH MEeCTHOro CamMoynpaBfeHNa WM OpraHM3auuio, B MOSIHOMOYMS KOTOPbLIX HE BXOOMUT
npegocTaBfieHne MyHUUMNANbHOW YCIyri;

8) HecobnoaeHne ycTaHoBMEHHbIX cTaTtben 11 depepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-03 «OO6 aneKkTpoHHOW MOAMUCU» YCNOBWUN MPU3HAHUA OENCTBUTENbHOCTU
YCUNEHHOW KBannMuuMpoBaHHOW 3NEKTPOHHOW NoanNucH.

2.7.2. lepeyeHb OCHOBaHWA AN OTKasa B NPUEME AOKYMEHTOB, HEOOXOOMMBbIX AOS
NOSTy4YEHMST MYHULMNANBHOW YCIYrn, ABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBNEHUS U OOKYMEHTOB, HEOOXOAMMbIX ANS
npefoCTaBNeHNs MyHUUMNANbHOW YCyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W [MocCre rMofnyyYeHUs OTBETCTBEHHbIM [OOMMKHOCTHbIM nuuom OpraHa
HeobXxooMMbIX ANA NPefoCTaBfeHUs MYHMUMNANbHOW YCnyrn [LOKYMEHTOB (CBeAEeHW) C
NCMNOSib30BaHNEM MEXBEOOMCTBEHHOIO WMHAOPMALMOHHOIO B3auUMOAEWCTBUSA, B CPOK, He
npesbiwatowmi 9 pabounx gHen co AHSA perncTpaumm 3asiBreHus.
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2.7.4. 3anpelwiaetca oOTKasbiBaTb B MpuemMe 3adBMNeHUs U UHbIX [OOKYMEHTOB,
HeobxooMMbIX ON1S NpefoCTaBreHus MyHUUMNanbHOM YCryru, B Clyyae ecnv 3asiBrieHue U
OOKYMEHTbI, HeobGxoaumble ANA NpefoCTaBfeHMs MYHMLMNANbHOW YCryru, noJaHbl B
COOTBETCTBUM C WMHGOPMaUMEN O CpoKax W nopsake npefocTtaBfieHns MyHUUMNanbHON
ycnyru, onybnukosaHHon Ha EguHom nopTane, PecnybnukaHckom noprane.

2.8. VicuepnbiBaoLLMit NepeyYeHb OCHOBaHWUIA ANsi NPUOCTAHOBMNEHUS UNN OTKa3a B
npeaocTaBneHnn MyHULMNAanbHOM YCnyrm

2.8.1. OcHoBaHUA AONs NPUOCTaAHOBIIEHUS MNPELOCTaBMNEHUS MYHULMNANBbHON YCnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ans oTkasa B NnpefoCTaBfieHMM MyHULMNANbHON YCIyTn:

1) 3asBuTenem npencTtaBneHbl [LOOKYMEHTbl He B rMofnHoMm obbeme, nmbo B
NpeacTaBNeHHbIX 3asiBNeHUn Kn (UnuM) [LOOKYMEHTax COAEpPXUTCA HenonHas u (unun)
HeOoCTOoBepHasa MHopMauns;

2) npeacTaBneHne AOKYMEHTOB B HEHaANEXaLm opraH

3) nocTynneHne oOTBeTa oOpraHa roOCydapCTBEHHOM BfacTu, opraHa MeCTHOro
camoynpasneHns nubo noaBefOMCTBEHHOM OpraHy rocydapCTBEHHOM BracTu UMM OpraHy
MeCTHOro camoynpasneHns opraHusaumm Ha MEXBEeAOMCTBEHHbIN 3anpoc,
CBMAETENbCTBYOWEro 06 OTCYTCTBUM LOKYMEHTa M (Mnn) mHdopmaumm, HeobxoanMbIxX Anst
npefocTaBfeHns MyHUMUMNANbHOW YCIyrn, €criv COOTBETCTBYIOLWNMN [OOKYMEHT He Obin
npeacrasneH 3aasuTenieM no cCO6CTBEHHOW MHULMATUBE;

4) npaBo Ha NpMBaTM3aLMIO UCMONb30BaHO pPaHee;

5) ucknoYeHrne u3 yucna y4acTHWKOB MNpuMBaTM3aLMM HECOBEPLLUEHHONETHUX YNEHOB
cembi (6e3 paspeLleHns opraHoB OMekn 1 NoNeYnTenbLCTBa).

2.8.3. llepevyeHb OCHOBaHUM NS OTKasa B NpefoCTaBfeHUM MyHULMNANbHOM YCIyru
SBMSETCA NCYEPNbIBAOLLNM.

2.8.4. 3anpelaeTtcsa OTkasbiBaTb B NPEAOCTaBEHMM MYHULMNANBHOW YCNYru B Cryyae,
ecnu 3asiBfieHMe O npefaocTaBfeHnn MyHUUUNanbHOW YCryrm nogaHo B COOTBETCTBUM C
nHopMaumen O cpokax W nopsigke  NpefoCTaBfeHust  MyHUMUMnanbHOW  yCnyru,
onybnukoBaHHOW Ha EanHom nopTtane, PecnybnunkaHckom noprtane.

2.9. Mopsgok, pasmep 1 OCHOBaHWS B3UMaHMWS roCy4apCTBEHHON NOLUMMHbBI UM UHOW NnaThbl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHULMNanbHOM yCnyru

MyHuuMnanesHas ycnyra npegocraBnseTcs Ha 6e3B03Me3AHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABMAAITCA HEOOX0AMMbIMU U 0BA3aTENbHLIMUY A1
npegocTaBneHnsa MyHMLMNanbHOW yCrnyri, B TOM YMCne cBefeHUs O JOKYMeHTe (OOKYMeHTax),
BblJaBaeMOM (BblAaBaeMblX) OpraHu3aunsiMu, y4acTBYOLWMMM B NpegocTaBneHnm
MyHULUMNANbHbIX yCnyr

MpepocTaBneHne HeobxoauMbIX U 0Bs13aTeNbHbIX YCNyr He TpebyeTcs.
2.11. MNMopsigok, pasMep U OCHOBaHWA B3MMaHUA NnaTbl 3a NpefocTaBreHne yenyr, Kotopble
ABNAITCA HeOBXxoAMMbIMY U 06a3aTernbHbIMU A5 NPeAoCTaBeHnss MyHULMNansHON yCnyru,
BKIt0O4as MHopMaumio 0 METOAUKE pacyeTa pa3mepa Takown nnartbl

MpepocraBneHne HeobxogMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXUAaHUS B oMepean Npu nogade 3anpoca 0 npegocTtaBneHnu
MYHULMNANBHOW YCRyru, ycrnyru, npegocTaBnseMon opraHnsaumen, y4acTByoLLen B



43

npeaocTaBneHMn MyHULMNANbHOM YCRyr, 1 NP Nony4YeHnn pesyrnbTata npegocTaBnieHums
Takux ycnyr

2.12.1. Bpema oxmpgaHna npu nogaye 3adBfeHUs Ha MofyvyeHne MyHUUUnanbHOW
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbTata npenocTtaBneHna  MyHUUMNanbHOW  YCryru
MaKCUMarbHbIA CPOK OXUAAHUA B oMepean He LOMKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsiaok peructpaummn 3anpoca 3asiButens 0 NpegocTaBneHn MyHUUmnanbsHom
yCnyrv u ycnyru, npeaocTaBnsieMoin opraHMsaumen, y4acTBytoLlel B NpeaocTaBneHmum
MyHULMNAnbHOM YCryru, B TOM YMCHe B 3NIEKTPOHHONM dhopme

2.13.1. lMpn nuyHom obpaweHnn B MOLl B geHb nogayn 3asiBNeHUsa 3asaBUTESO
BblaaeTcss pacnucka us AVC MOL ¢ permctpaumoHHbIM HOMEPOM, MOATBEPXKAANLLNM, YTO
3asiBreHne oTnpaBneHo, 1 4aTon nogayun 3asBneHus.

2.13.2. Tllpn HanpaBneHuu 3adBneHMs  nocpegcrteoMm  EguHoro  noprana,
PecnybnukaHckoro noprtana 3asiBuTenb B AeHb MNoJayn 3asiBfieHus norydaet B JIMYHOM
kabuHete PecnybnukaHckoro noprtana W NO  3NEKTPOHHOM MoyTe  yBedOMIEeHue,
nogTeepxaaroLlee, YTo 3asiBfieHNe OTnpaBfieHO, B KOTOPOM YKasblBaOTCA perncTpaumoOHHbIN
HOMep U JaTa nogadvn 3asiBfieHuns.

2.13.3. MNMpwu nnyHom obpauieHnn B OpraH B AeHb Nogayun 3asiBrieHnUs YNoSTHOMOYEHHbIM
OOIMKHOCTHLIM nuuom OpraHa 3asBuUTenNo BblgaeTcs pacnucka M3 aBTOMaTU3MPOBAHHOM
WHPOPMALNOHHOM  CUCTEMbI, MpeAHa3Ha4YeHHOW ANs  OKa3aHuUs roCyapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr, C pErmcTpauuoHHbIM HOMEPOM, AaTOM NOAaYun 3asBMEHNs U NepedYHem
npeacTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAOCTaBnseTca MyHuunanbHas ycnyra,
K 3any oXugaHus, Mectam Ans 3anofiHeHNs 3anpocoB O NPeaOCTaBNeHNN MyHULIMNANbHON
ycrnyr, UHOPMAaLUMOHHbLIM CTeHAAM € 0bpasLamn nx 3anofIHEHUS U NepeYHeM JOKYMEHTOB,
HeobxoaMMbIX ANS NPeoCTaBNeHUS KaXaon MyHULMNANbHOW YCyrn, pasmMeLLeHnto n
0POpPMIIEHMIO BU3YalibHOW, TEKCTOBOWN N MYNbTUMEANNHON MHGOpMaLUKM O Nopsiake
npeaocTaBnNeHNsa Takon ycnyru, B TOM Yucre K obecnedeHnto 4OCTYNHOCTM ANS MHBANVMAOB
yKa3aHHbIX 00BbEKTOB B COOTBETCTBUM C defiepalibHbIM 3aKOHOA4ATENLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTtapcTtaH o coumnanbHON 3awmuTe MHBanugos

2.14.1. lpepocTtaBneHne MyHALMNANbLHOW YCNyrM OCYLLUECTBSAETCA B 34aHUAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLUEHUS.

MecTta npuema 3asaButenen obopyayroTca Heobxoaumonm mebenbio ans opopmieHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cooTBeTCTBUM C 3akoHoLaTenbCcTBOM Poccuinckon denepaumm o coumanbHoOn
3awmMTte uMHBanMAoB B uensx ©OecnpensaTcTBEHHOro [OCTyna K MecTy npeaocTaBreHns
MyHUUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneunmBaeTca  OecnpenATCTBEHHbIN  OOCTYN  WHBANMAOB K MecCTy
npedocTaBneHns  MyHuuunanbHOW ycnyrn  (yAoOHbI  BXOA-BbIXOA4 B MNOMELLEeHUs U
nepemMeLleHne B nx npeagenax);

2) Bu3yarnbHas, TeKkcToBasg MW MynbTuMegunMHas uHdopmauus o nopsgke
npegocTaBfeHns MyHUUUNAanbHOW YCNyrn pasmellaeTcs B yaoOHbIX AN 3asBuTenen mecrax,
B TOM YuUCIe C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBANWAOB;

3) conpoBOXAeHWe UHBANUAOB, UMEIOLLNX CTOMKNE PaCCTPONCTBA (PYHKUUM 3pEHUs
N CaMOCTOATENBLHOrO NepeaBuXeHNs, 1 OKasaHne UM NoMoLLy;

4) BO3MOXHOCTb MOCaZKM B TPaHCMOPTHOE CPeaCcTBO M BbICaAKM U3 HEro, B TOM
4yuncre C UCNosib30BaHNEM Kpecria-KonsiCKu;
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5) Hagnexawee pasmeweHne obopyooBaHMA M HocuTenem uHdopMaumm,
HeobxoouMMbix ans obecneveHuss GecnpenAaTCTBEHHOro LOCTyna MHBANMAOB K ycryram cC
Y4E€TOM OrpaHuUYEeHN NX XN3HeOeATENbHOCTY;

6) gybnupoBaHne HeobxooMmon [ONsi UHBANMAOB 3BYKOBOM W 3pUTESIbHOWM
WHOpMauuK, a Takke Haanucewn, 3HaKoB U MHOW TEKCTOBOW W rpadunyeckon mHpopmaumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoaymka U TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA MPU HanuuMuM AOKYMeHTa, nogTBepXJatollero ee
cneumanbHoe obydeHne n BblgaBaemoro no dopme u B nopsigke, KOTOpble YCTAHOBMEHbI
npukasom MuHucTepcTBa Tpyda M coumanbHom 3awmtbl Poccuiickon depepaumm oOT
22.06.2015 Ne 386H «O6 yTBEpXaeHUN hopMbl JOKYMEHTa, NOATBEPXKAAOLLEro cneunanbHoe
o0y4yeHne cobakn-npoBoaHMKA, N NopsAaKa ero Bblaauny.

2.14.3. TpeboBaHusa B Yactu obecneveHmss 4OCTYNHOCTM AN MHBANMAOB OObEKTOB, B
KOTOpbIX  OCYyLLeCTBNAeTCA NpeaoCTaBfeHne  MyHuuunanbHOW  ycryrm, W  CpeacTs,
ncnonb3yemblX Mpu NpeaocTaBfeHMM MYHUUMNAnbHOM  YCIyru, KOTOpble yKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pernameHTa, NPUMEHSIOTCA K 00bekTam
N cpeacTBaMm, BBEAEHHbIM B SKCMyaTaumio UNn NpoLLeaLMM MO4EePHU3aUNIO, PEKOHCTPYKLINIO
nocne 1 niona 2016 roga.

2.15. NokasaTenu 4OCTYNHOCTU U Ka4eCcTBa MyHULMMNANbLHOW YCNYrK, B TOM Yucre
KONMM4YeCTBO B3anMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L aMu Npu NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIHKNTENBHOCTb, BO3MOXHOCTbL NOMyYeHUss MHdhopMaumm o
Xo4e NpeaocTaBNeHNa MyHULMNANbLHOW YyCyrn, B TOM YMCIE C UCMONb30BaHNEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
nony4YeHnst MyHUUUnanbHOW yCrnyrn B MHOrOOYHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocy4apCTBEHHbIX U MyHULMNANbHbLIX yCnyr (B TOM YMcrne B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM noapasgeneHnn opraHa UCNONMHUTENBHO PacnopaaMTeNbHOrO opraHa
MECTHOro camoynpasneHuns, no BblIbopy 3anBuTens (SKCTeppuTopuanbHbIA NPUHLMN),
nocpeacTBOM 3anpoca O NPeaoCTaBEHNN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHULMNANbHbIX YCNYr B MHOrOMYHKUNOHANbHbIX LLIEHTpax npeaocTaBneHns
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCyr, NpeaycMoTpeHHoro ctatben 15.1 ®egepanbHoro
3akoHa Ne210-d3 (koMnnekcHbIN 3anpoc)

2.15.1. TllokazaTenamun [LOCTYNHOCTU MPefOCTaBfeHUss MYHULMNANbHOW  YCIyru
ABMAKOTCA:

pacronoXeHHOCTb MOMeLLeHUsi, B KOTOPOM BefeTcs rnpueM, Bbigadya [LOKYMEHTOB B
30HE AOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;

Hanu4ne HeobXxo4MMOro KonuyecTBa CneunanucToB, a Takke NOMELLEHUA, B KOTOPbIX
OCYLLEeCTBMSETCS NPUEM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawwWwen uHGPoOpMaumm O crnocobax, nopsiake W CpoKax
npefocTaBfeHns MyHUUUNAanbHOM YCNyrm Ha MHAOPMAaUMOHHLIX cTeHaax, EanHom nopTtane,
PecnybnukaHckom noptane, oduumansHOM cante MyHULUNanbHOro pamoHa;

OKasaHue NoMOoLM MHBanngam B NpeofoneHnn 6apbepos, MeLlatoLWmnX NOyYeHUo MK
yCryr HapaBHe C gpyrMmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCryrn ABNATCS:

5) cobnoaeHe CpoKoB NpuemMa u pacCMOTPEHUSA JOKYMEHTOB;

6) cobnogeHe cpoka nonyyvyeHns pesynbTata MyHUUMNAaNbHON yCnyru;

7) otcyTcTBME 0H60OCHOBAHHbLIX Xanob Ha HapyLeHna agMUHUCTPATUBHOIO perfameHTa,
coBepLlleHHble paboTHukammn OpraHa;

8) KoNMYecTBO B3aMMOLENCTBMI 3a\BUTENA C OOIDKHOCTHbIMU nuuamu (6e3 yyeta
KOHCYyIbTauumn):
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B3aMmogenctene 3assutens ¢ pabotHukamm OpraHa mnu MOLL npu npegocrtaBneHumn
MYHULMMNANbHOW YCIyrn OCyLLEecTBSeTCS OAMH pa3 Npy NpeAcTaBneHnn 3asBreHns Co BCeEMU
Heob6Xxo4MMbIMN JOKYMEHTaMU;

OOVMH pa3 B cryyae HeobXoAMMOCTM MONydYeHUs pesynbTata npefocTaBneHus
MyHuuunaneHoun ycnyrn B OpraHe unu MOL, B popme ak3emnnisipa SNeKTPOHHOIo JOKYMeHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMMOOEWUCTBUS 3asBUTENS C LOSMKHOCTHBIMU NUuaMm
npv NpegocTaBneHn MyHUUMNanbHOW ycnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BrpaBe OLUEHUTb KayecTBO NpeaoCTaBIiEHUS MyHUUMNANbHOW YCnyru c
NOMOLLbLID  YCTPOWCTB  MOABMXHOM  paguoTenedoHHOM CBA3M, C  MCMNOSb30BaHUEM
PecnybnnkaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. VIHopmaumsa o xoae NpenocTtaBneHnss MyHUUMNANbHOW YCIyrn MOXeT ObiTb
nosilyyeHa sasButesnieM B NMM4YHOM kabuHeTe Ha EguHom nopTane, PecnybnvkaHckom nopTarne,
B OpraHe, MOLI.

2.15.4. MNpepocTaBneHne MyHULMNANbsHOM ycryrn ocywectenseTca B nmobom ML no
BbIOOpY 3asBUTENS He3aBMCUMMO OT MeCTa €ero XutenbCTBa MM MecTa (aKTU4YecKoro
NpoXwnBaHus (npebbiBaHus) Ha Tepputopuu Pecnybnuvku TaTapcTtaH no
3KCTEeppUTOPUANbHOMY NPUHLAMY.

MyHuuunansHas ycriyra B cCOCcTaBe KOMIMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM Yucre y4nTbiBaloLwme 0COBeHHOCTM NpeaoCcTaBneHns
MYHULMNANbHOW YCNYru No 3KCTeppuUTOopuanbHOMY NpuHLUMNY (B criyyae, ecnm
MyHUUMNanbHas ycnyra npeaoCcTaBseTcsa No aKCTeppUTopuanbHOMy NPpUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNyrn B 3NEeKTPOHHOM hopme

2.16.1. Tlpn npenocTaBneHUM MyHUUMMNANBHOM YCAYyrM B 3NIEKTPOHHOM dhopme
3asiBuUTENb BNpaee:

7) nonyuYnTb MHGOPMAaLMIO O Mopsiake M Cpokax NpedoCTaBNeHUs MyHUUUNanbHOW
ycnyru, pasmelleHHyto Ha EguHom noptane, PecnybnvkaHckom noprane;

8) nopgaTb 3asiBrieHne o0 NpeaocTaBfeHnn MyHUUUNANbHOW YCYrn N UHbIE OOKYMEHTbI,
HeoOxoauMble Onsi NpefocTaBfeHUs MyHUUMNanbHOW YCyrM, B TOM 4YUCNEe [OKYMEHTbl U
MHopMaUUIo, ANEKTPOHHbIE 0Bpasbl KOTOPbIX paHee ObliM 3aBepeHbl B COOTBETCTBUMM C
NyHKTOM 7.2 4vactm 1 crtatbn 16 ®depepanvHoro 3akoHa Ne 210-®3, ¢ mncnonb3oBaHWEM
PecnybnunkaHckoro noprana;

9) nonyunTb CBeOeHMsT O XOo4€e BbINOMHEHUA 3adBfEHUW O npeaocTaBfeHun
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NIEKTPOHHOW (hopMeE;

10) ocywecTBMTb OLIEHKY Ka4yeCcTBa NpeaoCcTaBneHnss MyHULMNanbHOW YCyru;

11) nonyunTb pes3ynbTaT MpeaocTaBreHns MyHuuunanbHOW ycrnyrm B doopme
3NIEKTPOHHOIO AOKYMEHTA;

12) nopatb xanoby Ha pelweHue n gencteue (6espenctesne) OpraHa, a Takke ero
AOJDKHOCTHbBIX ML, MyHMUMNAnNbHbIX Cryxawmx nocpeactsom PecnybnukaHckoro noprtana,
noptana cenepanbHOM roCyaapCTBEHHOM MHMOPMALUMOHHON cuUCTeMbl, obecneunBaroLlen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelleHun u gencteumn (6esgencrauns),
COBEepLUEHHbIX MpWU NpegocTaBfNeHnn rocyfapCTBEHHbIX U MyHULMNANbHbBIX YCNYr OopraHamu,
npegoCTaBNSAWUMN  TOCYLAaPCTBEHHbIE WM MyHUUMNANbHbIE YCAYrM, WX LOSMKHOCTHbIMU
nvuamu, rocyaapCTBEHHbIMU U MyHULMNANBbHBIMW CITyXKaLLMMW.

2.16.2. dopmupoBaHME 3asBIEHMS OCYLLECTBNAETCA MNOCPEACTBOM  3anOfiHEHUS
9NEeKTpoHHOM opMbl  3asiBnNeHns Ha PecnybnukaHckom nopTane 6e3 HeobGxoaAMMOoCTU
AOMONHUTENbHOW NoAaYn 3asaBNeHns B KaKON-nmbdo nHom opme.

2.16.3. MNpwn bopmmnposaHumn 3aasneHns obecneynBaeTcs:

8) BO3MOXHOCTb KOMUPOBAHUS U COXPaHEHUs 3asiBIeHNUA W WHbIX [OOKYMEHTOB,
Heobxoa4MMbIX A4S NPeoCcTaBeHns yenyru;
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9) BO3MOXHOCTb 3aMOfIHEHUSA HECKONBbKUMW 3aABUTESNSMWN OLHOW 3MEKTPOHHOWN (hOpMbI
3aaBneHnsa npu obpalweHun 3a ycnyramu, npegnonararolmnumMm HanpasrneHue COBMECTHOrO
3a8BNEHNA HECKONbKUMM 3asBUTENSAMNU;

10) BO3MOXHOCTb MeyaTm Ha OyMaxHOM HocuTerne KOMnuu 3MEKTPOHHOW opMbl
3aABNeHNS;

11) coxpaHeHne paHee BBEAEHHbIX B 3MNEKTPOHHYK (POpMYy 3asBreHWUs 3HayYeHun B
nobo MOMEHT NO XXenaHuto Nosib3oBaTerns, B TOM YMcre Npu BO3HUKHOBEHUN OWIMBOK BBOAA
1 BO3BpaTe 4115 NOBTOPHOro BBOAA 3HAYEHUN B 3NIEKTPOHHYI0 (POpMY 3asBNEHNS;

12) 3anonHeHne nonen 3NeKTPOHHOW (PopMbl 3asiBrieHUs 0O Havana BBo4a CBedeHUM
3asiBUTENEM C UCNONb30OBaHWEM CBefeHun, pasmeweHHblx B ECWA, wn  cBegeHun,
onybnukoBaHHbiXx Ha PecnybnukaHckom nopTane, B 4acTW, Kacalwencs CBeAeHUN,
OTCYTCTBYIOLLUNX B €QNHOWN CUCTEME NAEHTUMMKaLMM N ayTeHTUdnKaumm;

13) BO3MOXHOCTb BEPHYTLCA Ha Nobon M3 3TanoB 3anofIHEHUSA 3NEKTPOHHON (POPMBbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOPMaLNW;

14) BO3MOXHOCTb [OCTyNna 3asiBUTENS K paHee NofaHHbIM MM 3asiBIEHUSIM B TeYeHue
He MeHee OAHOro roga, a Takke 4aCcTUYHO CHOPMUPOBAHHBLIM 3ASIBIEHUSM - B TE€YEeHUe He
MeHee 3 MecsiLeB.

2.16.4. 3anncb 3aasutenen Ha npuvem B MOL (nanee - 3anucb) ocyllecTBnseTca
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTeNto NpenocTaBnsaAeTcss BO3MOXHOCTb 3anucn Ha nobble cBobogHble Ans
npyema paty u Bpemsi B npegenax yCTaHOBMIEHHOTO B MHOMOYHKLUMOHANbHOM LEHTpe
rpacovka npuema.

3anncb Ha onpedeneHHyo AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHus 3TOn AaThbl.

[na ocywecTBneHna npenBapuTenbHOM 3anmcu nocpeacTtsom  PecnybnvkaHcKoro
nopTana 3asiBuTento HeobxoaMMo yKasaTb 3anpalimBaemMble CUCTEMOWN JaHHbIEe, B TOM YuCre:

damunumio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBETCTBUS CBeOEHUNW, KOTopble coobwwun 3asButens npu
npegBapuTenbHON 3anncu, AOKyMeHTaM, NpeAcTaBneHHbIM 3asiBUTenemM npu IMYHOM npueme,
npegBapuTenbHasa 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHnn npenBapuTenbHOM  3anucu  3asBuTento  obecnevmBaeTcs
BO3MOXHOCTb pacneyaTaTb TanoH-noaTrBepxaeHve. B cnydvae, ecnn 3assutens coobwumt
aflpec 3MeKTPOHHOM MOYTbl, Ha YKasaHHbIM agpec Takke HanpaBnseTcs uHpopmauus o
noaTBepXXaeHUn NnpeaBapuTEnbHON 3anUcK C yka3aHUeM AaTbl, BDEMEHN N MeCcTa npuema.

Mpw ocywecTBNeHUn NpeaBapuTenbHOM 3anncu 3assuTenb B oba3aTenlbHOM nopsigke
MHOpMUPYETCS O TOM, YTO NpeaBapuTENbHas 3annUcb aHHYNIMPYETCA B Cllydae ero HeABKU No
ncredeHnn 15 MMHYT C Ha3HA4YEeHHOro BPEMEHU Npuema.

3asButens B Ntoboe BpeMs BnpaBe OTka3aTbCH OT NpeaBapuUTENibHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asdABMTENS COBEPLUEHUS WHbIX AEWCTBUWA, KpoMe
NPOXOXAEHNA UnOEHTUdUKaAUMM N ayTeHTUMKaumMm B COOTBETCTBUM C HOPMATMBHbIMU
npaBoBbiMM akTamu Poccunckon dPepepaumn, ykasaHust uUenn npuema, a Takke
npegocTaBneHnsa cBedeHun, HeobxoouMmbix ANA  pacyeTa  ANUTENbHOCTM  BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBaTenbHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbIMOSIHEHUSA, B TOM YucCIie 0COGEHHOCTU BbINONHEHUs
aAMWHUCTPATUBHbIX Npouenyp B 3NIeKTPOHHOM (hopmMe, a TaKKe 0COGeHHOCTH
BbINONMHEHNUAA aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLMOHaNbHbIX LleHTpax

3.1. OnucaHue nocrnenoBaTenbHOCTM AEUCTBUIA NPU NPeaOCTaBNEHNN
MyHULMNAnbHOW yCryru
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3.1.1. MNpepoctaBneHne MyHUUMNANbBHOM YCNyrM BKAOYaeT B cebsa  cneaywowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATUE N PpacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arMpoCOB B OpraHbl, Yy4acTByllne B
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

4) noAroToBKa pesyrnbTarta MyHUUMNanbHOW ycnyru;

5) 3akrnoyeHne gorosopa

6) Bblaa4va (HanpasneHne) 3asiBUTENO peaynbTaTta MyHULMNanbHON YCyru;

7) ncnpaeneHne TEXHUYECKNX OLUINBOK.

3.2. OkasaHue KOHCynbTauuii 3asiBUTEN0

3.2.1. OcHOBaHMEM Ha4vana BbINOMHEHNA aAMWHUCTPATUBHOM nNpouenypbl SABNSETCA
obpalleHne 3aaBuTeEns MO BOMPocaM, CBSA3aHHbIM C MpefocTaBleHVeEM MYyHULMNanbHOM
yCrnyru.

[OMKHOCTHBLIM nmuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM Npoueaypbl, ABNAETCA:

npw obpawieHnn 3aasutensa B MOL] — paboTHnk MOL;

npy obpalueHnn 3assutena B OpraH — cekpeTapb Vcnonkoma (ganee - OOMKHOCTHOE
MO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHUE).

3.2.2. BasButenb BnpaBe o06paTUTbCS 3a KOHCyNbTauuvenh O MNOpPsiAKe M CpoKax
npegoctasfieHna MyHuuunansHon ycnyrm B MOL| nuyHO n no TenedoHy U 3neKTPOHHOM
nouyre.

PabotHnk MOLl KoHcynbTMpyeT 3asBuTensi, B TOM 4ucne no cocrtasy, dopme
npeacTaBnsemMon AOKYMEHTauMm W ApyrMm Bomnpocam Aanst nofydeHus MyHMUMnanbHON
yCnyru.

3asButenb MOXeT nomyy4uTb MHGOPMauMld O Mopsiake  npeaocTaBneHus
MYHUUMNANbHOW ycnyrm Ha ouuymnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Mpoueadypbl,  YCTaHaBAMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX MpoLeayp ABMASOTCA: KOHCYNbTaums
no coctasy, oopMe NpeacTaBnsgeMon JOKyMeHTauuMm 1 apyrmm Bonpocam, HeobxoammbiM Ons
nonyyYeHnss MyHUUMnanbLHOWM yCnyru.

3.2.3. 3aaButenb Bnpaee obpatutbcs B OpraH no TenedgoHy M 3reKTPOHHOW no4Tte, a
TaKke Mony4uMTb KOHCyrnbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsigke u
CpoKax npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM 4ucne no coctasy, ¢opme
npeacTaBnsemMon AOKYMEHTauum Wu ApyrMm Bomnpocam Aansi noflydeHns MyHUUMnanbHON
yCnyru.

[OMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHNE MHAPOPMUPYET 3asiBUTENS B
cooTBeTCTBUM C TpeboBaHsiMK NyHKTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE  MpoUeadypbl,  YCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TEYEHUE Tpex pabounx gHEeN co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOMHEHUS agMWHUCTPATUBHbLIX Npouenyp SBMASKTCS: KOHCYNbTauum
no coctasy, oopMe NpeacTaBNgeMon JOKYMEeHTaumMm 1 gpyrum Bornpocam, Heobxoammbim s
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.3. MNpuHaTne n paccmMoTpeHne KoMNekTa JOKYMEHTOB,
npeacTaBfeHHbIX 3asaBUTenem

3.3.1. MNpuem QOKYMEHTOB ANns NpefoCTaBnNeHus MyHUUunanbHon ycnyrm yepe3 MoL]
unu yaganeHHoe paboyee mecto MOLI.



48

3.3.1.1. 3assutenb (npeacrasutens 3aaButens) obpawaetrca B ML, ¢ 3anpocom o
npegocTaBneHnn MyHUUUNAnNbHOM yCcryrm u npeacraBnseT OOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 agMWHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npuem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

YyAOCTOBEPSET NIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLWErO JOKYMEHThI,

NPOBOAMUT MPOBEPKY COOTBETCTBUA JOKYMEHTOB TpeboBaHWSM, yKka3aHHbIM B MyHKTe 2.5
alIMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3aserneHns B AIC MoL;

npy nNpefocTaBneHMM [OOKYMEHTOB, YyKasaHHbIX B MyHKTE 2.5 aaMWUHUCTPATUBHOINO
pernameHta Ha 6yMaxHOM HocuTene, OCYLeCTBMseT CKaHMpOBaHWe npeacTaBrieHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHne n3 AIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocre nognucaHna ckaHumpyeTt nognucaHHoe 3asasneHne 8 AUIC MOL;

sarpyxaet B AUUC M®L| gokymeHTbl, npeAcTaBreHHble B 3fIEKTPOHHOM bopMme unu
3NEeKTPOHHbIE 06pasbl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE Aero;

BO3BpaLLlaeT NognucaHHoe 3asBneHne n opurmHansl 6yMaXkHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnnCKy B NpremMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mpoueadypbl,  YCTaHaBAMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX Npouenyp SBMASATCA: roToBoe K
oTnpaBke 3asiBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asiBUTENd B
OpraH B anekTpoHHOM dopMe (B COCTaBe MAKETOB 3SIEKTPOHHbLIX AEN) B TeYEeHMe OAHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX MpoUeayp SBMSKOTCA: 3asBNeHue u
nakeT OOKYMEHTOB (3NeKTpOHHOe [ferno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBI
9NEKTPOHHOIo B3aMOLENCTBUS.

3.3.2. Tllpyem [OOKYMEHTOB AN NpeaocTaBfeHns MyHUUUnanbHOW ycnyrm B
3NeKTPOHHOM hopme Yepea PecnybnukaHckum noprarn.

3.3.2.1. 3agButenb Ana nogayn 3asiBiEHUs B 3NIEKTPOHHOM (OOPME BbINOMHAET
cnegylowne aencTeuns:

BbIMOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHUS;

3anonHaeT opMy 3NIEKTPOHHOIO 3asBMEHUs1, BKIIOYAKOLWY0 CBeAeHus, Heobxoanmblie
n obasatenbHble ANs NPegoCTaBNeHns MyHULMNAanbHON yCnyru;

npuKpennseT AOOKYMEHTbl B 9NEKTPOHHOW opMe WNKn  3reKTPOoHHble 0bpasbl
AOKYMEHTOB K (DOpMeE 3NEKTPOHHOIO 3asaBneHus (npyu HeobxoanmocTu);

noaTBepxgaeT akT O3HaKOMMEHUSI M Ccorflacus € YCNoBUSIMU U MOPSIAKOM
NpeaocTaBNeHNs  MyHMLMNANbHOW yCryrm B 9NEKTPOHHOM opme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBieHNs);

nogTeepxgaeT AOCTOBEPHOCTb COOOLLEHHbIX cBeeHun (ycTtaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBEHNS);

OTnpaBnAeT 3anofiIHEHHOE 9fEeKTPOHHOE 3asiBNeHne (HaXXumMaeT COOTBETCTBYIOLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBrieHUs);

9NEKTPOHHOE 3asiBNeHne noanuCbiBaeTCAa B COOTBETCTBUM C TpebOBaHUAMM MyHKTa
2.5.3 agMUHUCTPATUBHOIO PErfamMeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOIO 3asBMEHNS.

dopmaTHO-Nnormyeckasi npoBepka CHPOPMUPOBAHHOIO 3asiBIIEHUS OCYLLEeCTBMSeTCA
nocre 3anofiHEHUsT 3asiBUTENEM Kaxgoro M3 noren arekTpoHHon dopMbl 3assneHuns. [Npu
BbISIBIEHNN HEKOPPEKTHO 3aMOfHEHHOrO MOMsS ANEKTPOHHOW hOPMbl 3asBNEHUSA 3aaBUTENb
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yBEAOMISETCA O XapaKTepe BbIABMEHHON OWMWOKM M Nopsake ee yCTpaHeHUs NocpenCcTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPELCTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBrIEHNS.

AOMUHUCTpPaTMBHbIE  Npoueaypbl,  yCTaHaBNUMBaeMble  HAaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA afMWHUCTPATUBHBIX MNpoueayp SBISKOTCA: SNEeKTPOHHOoe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHwne komnnekra JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUSA aAMUHUCTPATUBHON MNpoueaypbl siBAsieTCA
NMOCTYNneHne 3asiBfEeHMS U  WHbIX [OOKYMEHTOB, HeoOXOoAuMbIX ANns npeocTaBreHus
MYHUUUNANbHOW YCNyru.

[OSMKHOCTHBLIM nmuom (paboTHukoMm), OTBETCTBEHHbIM 3a BbIMOSHEHNE
agMWHUCTPATUBHOM Mpouedypbl sBnsieTcs cekpetapb Wcnonkoma (ganee - LOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NpUEM AOKYMEHTOB):

3.3.3.2. [JOrmKHOCTHOE nUUO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B cCliyvyae
obpalleHna 3aasutensd c 3asereHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMBaET NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT MPOBEPKY COOTBETCTBUA JOKYMEHTOB TpeboBaHMsM, YyKkaszaHHbIM B NyHKTE 2.5
aflMUHUCTPATUBHOIO pernamMeHTa, MpoBepKYy COOTBETCTBUA MpeacTaBrieHHbIX [OOKYMEHTOB
yCTaHOBIeHHbIM TpeboBaHUAM (Hagnexallee odopmsieHne Konun 4OKYyMEHTOB, OTCYTCTBUE B
AOKYMEHTax MOAYUCTOK, TMPUMUCOK, 3a4YEepKHYTbIX CrOB W MWHbIX HE OroBOPEHHbIX
ncrnpaBneHun);

3anonHser SNEKTPOHHYO dopmy 3asBreHus B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM  cUCTeMe, nMNpeAHasHadYeHHOW Af11  OKasaHWA roCydapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

npu nNpegocTaBneHnn LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMMHUCTpaTMBHOIO
pernameHta Ha 6yMaxHOM HoOcuTene, OCYLLeCTBMSeT CKaHMpOBaHWEe npeacTaBieHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBieHuE;

nepefaeT 3asBUTENO HA NPOBEPKY U NOAMNUCAHME;

nocrie nognucaHnsa ckaHupyeT nognnucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTU3MPOBAHHY WH(OPMALMOHHYKO CUCTEMY, MpeaHasHaYeHHYH
OIS OKasaHWA rocygapCTBEHHbIX U MyHUUMNAanbHbIX YCIyr OOKYMEHTbl, NpeacTaBreHHble B
3NEKTPOHHOM (bopMe UM 3NEKTPOHHbIE 0Bpa3sbl OTCKAHUPOBAHHbLIX LJOKYMEHTOB, ddopMupyeT
3r1eKTPOHHOE A€ero;

BO3BpalLlaeT nognuCaHHOe 3asiBfieHMe W opurMHanbl OyMaXHbIX [OKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESIO pacnucky B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuua ocHoBaHMM AN OTKasa B NpuemMe JOKYMEHTOB AOSPKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a MpPUEM [OKYMEHTOB, YBEAOMMSET 3asiBUTENSA O HaNnn4nm NpenarcTBuUn ons
npuema 3asiBNeHNss U BO3BpallaeT €My [OOKYMEHTbl C OObsCHEHMEM copepXaHus
BbIsIBMIEHHbBIX OCHOBaHWU O1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [OomKHOCTHOE nuuo, OTBETCTBEHHOE 3a [MpueM [OOKYMEHTOB, rocCne
NOCTYNNEHUs JOKYMEHTOB Ha pacCMOTPEHME:

npucBavBaeT 3asiBNEHUI0 HOMep B COOTBETCTBMM C HOMEHKNaTypow Aen u craTyc
«[lpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME SNEKTPOHHbIE AeNna, B TOM 4YUChe NPUoOXeHHble 3asBuTenem
AOKYMEHTbI B 3NEKTPOHHOM (DOPME 1 3NEKTPOHHbIE 0Bpa3sbl AOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb ANIEKTPOHHBIX 0O6pa3oB JOKYMEHTOB;

npoeepsieT cobnogeHne  ycrnoBuW  OEWCTBUTENbHOCTM  3NEKTPOHHOM  MOALMUCH,
nocpencTtsomM obpalleHus Kk EauHomy noptany (B criyyae, ecnu 3asiButenem npencrasrieHbl
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3MIEeKTPOHHbIE [OKYMEHTbI, MOAMNUCaHHbIE YCUITIEHHOW KBanMPULNPOBAHHOW 3MEKTPOHHOMN
noanucbHo).

Mpy HanuumMmM oOcHOBaHWK, MPeAyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPaATUBHOIO
pernamMeHTa, MOAroTaBNMBaeT MNPOEKT pelleHns o6 oTkasze B rMpuemMe [JOKYMEHTOB,
HeobxoaMMbIX AN NpeoCcTaBNeHns MyHULMNAnbHOW YCNyri.

B cnyyae, ecnu B pesynbTaTte nMPOBEPKM YCUIIEHHOW KBanmguumpoBaHHOM
SNEKTPOHHOW NOAMNUCKU BbISBIIEHO HecobniogeHue YCroBuUn ee OeWCTBUTENbHOCTU, NPOEKT
peweHns o6 oTkase OOIMKEH coaepXaTb NyHKTbl ctatbn 11 depepanbHoro 3akoHa Ne 63-93,
KOTOpble NMOCYXUNN OCHOBaHWEM ANS ero NPUHATUS.

MpoekT peweHns o6 oOTKase B nNpuemMe [OOKYMEHTOB, Heobxoaumbix —Ons
npegocTaBneHns MyHUUMNanbHOM YCNyru, C ykasaHueM NpuYvH oTKasa (B criyyae, ecnu
OCHOBaHMA [ns OTka3a B nNpuemMe [OOKYMEHTOB, HeobxoouMbix [Ans npefocTaBneHus
MYHULUMMANbHON YCIyru, CBA3aHbl C HapyLeHWeM YCTaHOBMEHHbIX TpeboBaHMN K Takum
OOKYMEeHTaM, OCHOBaHuMs And oTKasa B MpuveMe [OKYMEHTOB [OSfKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauuu, CBeOeHUN), KOTopble He
npegcTtasfeHbl, cogepXat HeOCTOBEPHbIE U (MNN) NPOTUBOPEYMBLIE CBEAEHWNSA, OPOPMIIEHDI
C HapyweHueM YCTaHOBMeEHHbIXx TpeboBaHMI), HaNpaBnsgeTcs Ha cornacoBaHne B
YyCTaHOBMEHHOM NOpsiAKe NOCPEACTBOM CUCTEMbI SNIEKTPOHHOIO JOKYMeHToobopoTa.

CornacoBaHue npoekTta pelweHnsa ob oTkase B NpuemMe JOKYMEHTOB, HeobXoaAMMBbIX ANs
npegocTaBneHns MyHUUUNANbHOM YCNyru, OCyLecTBRsieTcsa B nopsake, npegycMoTpeHHOM
NyHKTOM 3.5.3 aAMMHUCTPATMBHOIO pernamMeHTa.

B cnyyae oOTCyTCTBMST OCHOBaHMM [ONna  oOTKasa B NpuemMe  [OKYMEHTOB,
NpeaycMOTPEHHBbIX MYyHKTOM 2.7.1 aAMWHUCTPATUBHOIO perfiameHTa, OOSDKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, B Te4YeHne 0AHOro paboyvero AHA CO OHA NOCTYNNEHUS
3a8BnNeHns, HanpaenseT 3asBUTEr0, yKasaHHbIM B 3asBMNeHun crnocobom, yBedoMIieHne o
NOCTYNMEHUN 3aABMEHNS, coaepKallee BXOAALWMIA PErMCTpaumoHHbIN HOMEp 3asBnNeHns, aaty
nonyyeHns 3asBneHusl, nepevYeHb HaMMeHoBaHUW annoB, MpeacTaBreHHbIX K HeMy
AOKYMEHTOB, AaTy nonydeHns pesynbtata MyHUUUNansHOM yCryru.

3.3.3.4. MVicnonHeHwe npouenyp, ykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
a4MWHUCTPATUBHOIO perfiameHTa, Npy HanMyYnm TEXHUYECKON BO3MOXHOCTU OCYLLECTBISeTCS
B aBTOMaTM4YeCKOM peXuMe C MUCMOoMb3oBaHWEM aBTOMAaTU3NPOBaAHHON WHAOPMAaLMOHHON
CUCTEMbI, NpeAHa3Ha4YeHHOM ANA OKas3aHUs rocyAapCTBEHHbIX U MyHUUMNANbHBIX YCAYT.

3.3.3.5. AgmMuHuUCTpaTuBHble npouenypbl, ycTaHaBnueaemble nyHKTom  3.3.3
a4MWHUCTPATUBHOIO perfameHTa, BbINOMHATCA B TeYeHne ofHoro paboyero OHA CO AHSA
NOCTYNSIEHUS 3as8BMNEHUS HA pacCMOTPEHME.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBLIX Npoueayp SABNAKTCA: MPUHATLIM Ha
paccMOTpeHNEe KOMMMEKT AOKYMEHTOB UMW NPOEKT pelleHus 06 oTkase B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX AN NpeoCTaBNeHns MyHULMNAanbHOW YCNyri.

3.4. HanpaeneHne MexBegoMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTByloLINE B
npenocTaBneHnn MyHUUMNansHOM ycnyrm

3.4.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aAMUHUCTPATUBHOM Npouenypbl SABAseTcs
nonyyYeHne [OOSDKHOCTHbIM — NUUOM  (PAaBOTHUKOM), YNOSIHOMOYEHHBbIM Ha  BbINOSIHEHUE
agMWHUCTPATUBHOM npoueaypbl, OT AOMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM npoueaypbl, sBnsieTca cekpeTtapb Vcnonkoma (manee - OOMKHOCTHOE
NYLO, OTBETCTBEHHOE 32 HarpaBfieHne MeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [omkHOCTHOEe nuLO, OTBETCTBEHHOE 3a HanpaBrieHVe MeXBeJOMCTBEHHbIX
3anpocoB, ¢opmupyeT M HanpasnseT B 3MEKTPOHHOW (pbopMe MNOCPeaACTBOM CUCTEMBI
MEXBELOMCTBEHHOIO  3NIEKTPOHHOrO  B3aMMOAencTBna  (MpUM  OTCYTCTBUM  TEXHUYECKOW



o1

BO3MOXHOCTU — UHbIMW cnocobamun) 3anpocbl O NpeoCTaBneHuM OOKYMEHTOB U CBeOEeHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMWUHUCTPATMUBHOIO pernamMmeHTa.

AOMUHUCTpPaTMBHbIE  Npoueaypbl,  yCTaHaBNUMBaeMble  HAaCTOAWMM  MYHKTOM,
BbIMONHATCS B A€Hb NMPUHATUS 3asiBNIEHNS HA paCcCCMOTPEHME.

PesynbTatamu BbINOMHEHNA aMUHUCTPATMBHBLIX Npouenyp SABNSAKTCA: HanpaBlieHHble
B OpraHbl BNactu n (Mnn) nogBe4OMCTBEHHbIE OpraHamM BnacTu opraHusauum 3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB [aHHbIX HA OCHOBAHWW 3anpocoB, MOCTYMWUBLLMX
yepe3 CUCTEMY MEXBEOAOMCTBEHHOIO 3fIEKTPOHHOIO B3aWMMOAEWNCTBUS, MNPeaocTaBnsoT
3anpalwumBaemMble OKYMEHTbI (MHCpopMauuio) nnn HanpaensaT yBeAOMNEeHNA 06 OTCYyTCTBUM
AOKyMeHTa n (unu) mHpopmaumn, HeobxoanmbiX ANA NpeaocTaBfeHns MyHUUMNanbHON
ycnyrm (ganee — ysegomneHme o6 otkase).

AOMWHUCTPATMBHbIE  MNpoueaypbl,  yCTaHaBNMBAEMble  HACTOSLWMM  MYHKTOM,
BbIMOMHATCA B TeYeHue NATU OHEeW CO OHSA NOCTYNSIEHUs MeXBeAOMCTBEHHOro 3anpoca B
opraH Unu opraHu3aumio, NpenocTaBnsAlWNe AOKYMEHT U MHGOPMaLMIO, €CNN UHbIE CPOKMK
NnoaroToBKM W HarpasfeHna OTBeTa Ha MEeXBeAOMCTBEHHbIA 3anpoC He YCTaHOBMEHbI
doefepanbHbIMM 3aKoHaMu, NpaBoBbIMKU akTamu [NpaButenbctBa Poccunckon degepauum m
NPUHATBIMU B COOTBETCTBUM C heaeparbHbIMU 3aKOHAaMN HOPMATUBHBLIMU NPaBOBbIMU akTaMu
Pecnybnukn TaTapcraH.

PesynbTatamu BbINOMIHEHMS aAMUHUCTPATUBHBIX Mpoueayp SABNAKTCA: AOKYMEHTbI
(cBepgeHust), Heobxoaumble ONA  NPEAOCTaBMEHUA  MyHUUMNAnNbHOW  ycnyrn, nubo
yBegomneHne o6 oTkase, HanpaBrfieHHble [JOSMKHOCTHOMY Ivly, OTBETCTBEHHOMY 3a
HanpaBfieHMe MeXBEeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [OmKHOCTHOE I MU0, OTBETCTBEHHOE 3a HanpaBfeHWe MeXBeOOMCTBEHHbIX
3anpocos.:

noslyyaeT 3anpalivBaeMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3N1EKTPOHHOro
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHusi), Heobxogumble  Onst  NpeaoCTaBreHust
MyHUUMNanNbHOW ycnyrn, nnbo yBegomrieHne ob oTkase npwu OTCYTCTBUWM AOKYMEHTa U (Mnn)
MHdopMaLunu;

NPy HanNU4YUM OCHOBaHUMK, NPEeOYCMOTPEHHbIX MNYyHKTOM 2.7.1 agMWUHUCTPATUBHOIO
pernameHTa, noAroTaBfMBaEeT MNPOEKT peweHns o0 oTkase B MNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHUUMNANbHOW YCyri.

MpoekT peweHns o6 oOTkase B NpuemMe [OOKYMEHTOB, HeobXxogumbix Ans
npefocTaBfieHns MyHUUMNANbHOM YCIyrn, C yKasaHMeM MpuYuH OTKasa (B criyyae, ecnu
OCHOBaHMA ONd OTka3a B NpuemMe [OOKYMEHTOB, Heobxoaumbix AN npenoCcTaBleHus
MYHUUMNANbHOW YCNYrn, CBs3aHbl C HapyLWeEHWEM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMEHTaM, OCHOBaHMA Afs OTkasa B MNpuMeMe [OOKYMEHTOB [OOSDKHbl coAepaTtb
WHOPMAUUIO O HaMMEHOBaHMM [OOKYMEHTOB (MHGOpMaLMK, CBEOEHUW), KOTopble He
npeacTasfeHbl, cogepXat He4OCTOBEPHbIE U (M) NPOTUBOPEYMBLIE CBEAEHNSA, OPOPMIIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHui), HanpaBnsieTcs Ha cornacoBaHne B
YCTaHOBIIEHHOM MOPSAKE NOCPEACTBOM CUCTEMbI ANEKTPOHHOIO JOKYMEHTOO6OopOoTA.

CornacoBaHue npoekTa pelieHnsi 06 oTkase B npMeme AOKYMEHTOB, HEOBX0aUMbIX AN
npeaocTaBfieHNa MyHULMNANbHOM YCNyrn, OCYLLECTBNSeTCs B nopsigke, npenycMoTpeHHOM
nyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATUBHbIE  Npoueaypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHATCSA B A€Hb MNOMyYeHNA CBEAEHNN N0 MEXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamn BbINOSHEHUS AOMUWHUCTPATUBHLIX MNpoUenyp SBMSKOTCA: LOKYMEHTbI
(cBegeHus), HeobxoaumMble ANs NpefoCTaBNEeHUs MYHUUMNANbHOW YCyrk, NPOEKT peLLeHust
o6 oTkase B npuveme [OOKYMEHTOB, HeobXxoaumbiX AN NpefoCTaBrieHust MyHULMNanbHOM
ycnyru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
perrnameHTa, nNpu HamMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBISETCA B aBTOMaTU4eCKOM
pexume C  UCNOMb30BaHWMEM  aBTOMATU3NMPOBAHHOM  MHAOPMAUMOHHOWM  CUCTEMBI,
npegHasHa4YeHHOM AN OKa3aHUS rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIyr, B TOM 4Yuchne C
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MOMEHTa perucTpauum 3asiBrieHUss B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOSTHEHUS agMUHUCTPATUBHbLIX MpoLenyp, yKkasaHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO pernamMeHTa, CocTaBnsaeT NsaTb paboymx gHen.

3.5. MNogroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Hayana BbINOMIHEHUS aAMUHUCTPATMBHOW Mpoueaypbl sBnsieTcs
NocTynfneHne oT AOSMKHOCTHOrO Nnua, OTBETCTBEHHOrO 3a HanpaBneHne MexsegOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHui), HeobxoauMmblx Ans NpeaocTaBneHns MyHULMNanbHOM
ycnyru.

[OMKHOCTHLIM ~ NNLIOM,  OTBETCTBEHHbIM 3@  BbINOSIHEHWE  agMWHUCTPATUBHOM
npoueaypsl, ABNseTca cekpeTapb Mcnonkoma (ganee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE
3a NoAroTOBKY pe3ynbTaTta NpeocTaBreHns MyHUUMNanbHON YCnyru).

3.5.2. [lofmKHOCTHOE NnL0, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTta npefoCcTaBneHus
MYHULIMNANbHON YCNYru:

paccmatpmBaeT COOPMUPOBAHHLIN  KOMMMEKT [OOKYMEHTOB, HeobxoauMblix Ans
npegocTaBfeHns MyHMUMNanbHON ycnyru;

Npwv BbISBEHUN OCHOBaHWW AN OTKasa B NpefoCTaBNeHUM MyHUUMMNANbLHOW YCIyru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMUHUCTPATUBHOIO perfnameHTa, MNoAroTaBnvMBaeT MNPOEKT
pelweHns ob oTkase B NnpefoCcTaBfieHU MyHULMNANbLHOW YCIyru;

B Cny4ae OTCYTCTBUSA OCHOBaHUM O OTKasa B NpefocTaBrneHuuM MyHULMNanbHOM
ycryru, npegycMoOTPeHHbIX MyHKTOM 2.8.2 agMWHUCTPATUBHOIO perfiameHTa, no urtoram
pPacCMOTPEHNS OOKYMEHTOB, HeOBXoAUMbIX ANA NpeaoCTaBNeHUs MyHUUMNANbHOW YCnyru,
noarotaBnMBaeT MPOEKT pacrnopsiKeHna no OgOPMIEHUID [OKYMEHTOB U odopMnseT
pacnopsiXeHue;

HanpasnsieT NOArOoTOBMEHHbIE NPOEKTbI pe3dynbTaTta NpegoCTaBeHns MyHUUMNANbLHON
yCrnyru Ha corfnacoBaHve B YCTAHOBMIEHHOM MOpPSiAKE MOCPEACTBOM CUCTEMbl AIEKTPOHHOrO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mpouedypbl,  YCTaHaBnMBaeMble  HacCTOSWMUM  MYHKTOM,
BbIMOMNHAKTCA B TeyeHue [ABYX paboymx AHEeNn C MOMEHTa MOCTYMfeHus OTBETOB Ha
MEXBELOMCTBEHHbIE 3arnpoChl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MNpoueayp SBNSAKOTCHA: MPOEKTHI,
HanpaBfeHHbIE Ha CorracoBaHue.

3.5.3. CornacoBaHne ”n noanucaHwe npoekTa pesynbTata npegocTaBneHns
MyHMUMNAnNbHON ycnyrn (ganee — NpoekTbl JOKYMEHTOB) OCYLLECTBNAETCA NaBOW CENbCKOro
nocenexHus (ganee - Pykosogutene OpraHa).

[MogroToBrieHHble MPOEKTbl AOKYMEHTOB, UMelLWMe 3amMevaHus, BO3BpaLLalTCs Ha
AopaboTKy nmuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTarta MyHuumMnansHom ycnyru. Nocne
yCTpaHeHUs1 3aMeyaHun NMPOeKTbl JOKYMEHTOB MOBTOPHO MnepefarwTcs ANA cornacoBaHus U
nognucaHms.

PykoBoautens OpraHa npu paccMOTPEHMM MPOEKTOB [AOKYMEHTOB MpoBepsieT
cobniogeHne agMUHUCTPATUBHOIO perfamMeHTa AOSDKHOCTHbIMM nuuamu OpraHa B 4acTtu
CPOKOB BbINOSTHEHNA agMWHUCTPaTMBHbLIX Mpoueayp, WX nocrnefoBaTeribHOCTU U MOJSTHOTHI,
HanmMyns CornacoBaHUM  YMNOMHOMOYEHHbIX OOSMKHOCTHbIX nuy OpraHa B cucteme
SNEKTPOHHOro OKYMEHTOo6opoTa.

B cnyyae BbISIBEeHUS HapyLeHWA B 4acTU CPOKOB BbIMOMHEHUS aAMWUHUCTPATUBHbIX
npoueayp, WX nocnegoBaTtenbHOCTM WM nonHoThl PykoBoamtens OpraHa wuwHuummnpyet
npuBrneYyeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUUX HaPYLUEHUs!, B COOTBETCTBUU C NMYHKTOM
4.3 agMVHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  Npoueaypbl,  yCTaHaBNUMBaeMble  HACTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHUe ogHoro pabo4vero aHs.
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PesynbTaTtamn BbINOMHEHUS aAMUHUCTPATMBHBIX Npouedyp SABRSIOTCA: peweHue 06
oTKase B NpeJoCTaBleHnn MyHULUNAnbHOW YCyru, YyTBEPXAEHHOEe pacrnopsikeHue.

3.5.4. VicnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaATUBHOIO
pernameHTa, fnpu Hanuynm TEXHNYECKON BO3MOXHOCTU OCYLLECTBMSETCA B aBTOMaTU4ECKOM
pexumMe C  WCMOMb30BaHMEM  aBTOMATU3NPOBAHHOW  WMH(OPMAUMOHHOW  CUCTEMBDI,
npeaHasHa4YeHHoW Ansi oka3aHUs rocy4apCTBEeHHbIX U MyHULMNANbHbIX YCYT.

MakcrmarbHbIA CPOK BbINOSTHEHUA aAMUHUCTPATUBHLIX MPoLeayp, YKa3aHHbIX B NMYHKTE
3.5. agMMHUCTPaTUBHOIO pernameHTa, coctaBnseT 3 pabounx gHs.

3.6. 3akntoyeHne gorosopa nepenadn Xunoro NoMeLLeHnss B COGCTBEHHOCTb 3asBUTENO

3.6.1. OcHoBaHMeM Hayana BbINOMIHEHUS aAMUHUCTPATMBHOM Mpouenypbl ABNAeTCS
YyTBEPXAEHME NOCTAHOBMIEHUA O NPUEME paHee NPUBATU3NPOBAHHOMO XXUMOro NOMELLEHUS B
MYHUUMNANbHY0 COBCTBEHHOCTb.

HOMKHOCTHBIM ~ NIMLOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE  AAMUHUCTPATUBHOWN
npoueaypsbl, 9BngeTca cekpetapb Mcnonkoma (ganee - OOMKHOCTHOE NULIO, OTBETCTBEHHOE
3a NOAroTOBKYy pe3ynbTata NpeaocTaBneHns MyHULMNANbHOW YyCnyru).

3.6.2. [IofmKHOCTHOE NnL0, OTBETCTBEHHOE 3a NOArOTOBKY pesynbTaTta npefoCcTaBneHus
MYHULMNANbHOW YCNyru, roTOBUT OOrOBOP nepegayvn Xuroro noMelleHus B CO6CTBEHHOCTb
3asBuUTENO (Oanee — Aorosop).

AOMUHUCTPATUBHbIE  Mpouedypbl,  YCTaHABMMBAEMble  HACTOSWLMM  MYHKTOM,
BbIMOMHATCA B Te4yeHMe oaHoro paboyero OHA C  MOMEHTa BblAayn 3asBUTENO
pacropsiKeHus.

PesynbTatamu BbINOSTHEHUS agMUHUCTPATMBHBLIX Mpoueayp SBASKTCA:  LOroBop,
HanpaBfeHHbIN Ha cornacoBaHue.

3.6.3. CornacoBaHne 1 nognucaHue pJorosopa ocylwectsnsercs PykoBogutenem
OpraHa.

AOMUHUCTpPaATMBHbIE  Npoueaypbl,  yCTaHaBNUBaeMble  HACTOAWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TEYEHNEe o4HOro paboyero gHs.

PesynbTatamu BbIMNOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SABASKTCA: NOAMMCAHHbLIN
A0roBop.

3.6.4. [Jo/mKHOCTHOE L0, OTBETCTBEHHOE 3a NOArOTOBKY pe3dynbTaTta npeoCcTaBeHus
MYHUUMMNANbHOW YCNyru, u3BellaeT 3asButend (ero npeacraButensd) o HeobxoaMmocTu
nognucaHnsa gorosopa Crnocobom, ykasaHHbIM B 3asiBfiEHMU, O pesyrnbTaTe npefocTaBeHus
MYHUUMNANbHOM YCNYyrM U O BO3MOXHOCTM MOJSlydYeHUs pesynbTata npenocTaBleHus
MyHuumnaneHon ycnyru B OpraHe unv B MOLL.

AOMUHUCTpPaTMBHbIE  MNpoueaypbl,  yCTaHaBNUBaeMble  HAaCTOAWWMM  MYHKTOM,
BbIMONHATCSA B A€Hb NOANMCcaHus gorosopa pykosogutenem OpraHa.

PesynbTatamu BbIMNOMHEHUA agMUHUCTPATUBHBLIX Mpouenyp SABMSAKTCA: yBeAOMIeHue
3asBuTend.

3.6.5. NcnonHeHune npouenyp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
perrnameHTa, Npu HamMynum TEXHUYECKON BO3MOXHOCTU OCYLLECTBISETCA B aBTOMaTU4YECKOM
pexvuMme C  UCMONb3OBaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM AS1s1 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbI CPOK BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp, yKasaHHbIX B MyHKTe
3.6. agMVHUCTPATUBHOIO pernamMeHTa, CocTaBnseT ABa pabounx gHS.

3.7. Bbigaya (HanpaBneHve) 3aaBuTento pesynbtata MyHUUUnansHom ycnyrm
3.7.1. OcHoBaHVeM Hayana BbINOMHEHUS aAMUHUCTPATMBHOM Mpouenypbl ABNAeTCS

nofyYyeHne [OOIMKHOCTHBbIM JIMLOM, OTBETCTBEHHbIM 33 BbINOMHEHNE agMUHUCTPATUBHOM
npoueaypbl, AOKYMeHTa, NOATBEPXKAAOLWEro NPeAoCTaBNeHne MyHULMNANbHOM YCnyru.
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[OSMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  A4MWHUCTPATUBHOM
npouenypsbl, sBnseTca cekpetapb Vcnonkoma (ganee - OOMKHOCTHOE NULIO, OTBETCTBEHHOE
3a NOAroToBKYy pesynbTata NnpegocTaBneHns MyHUUMNansHOW YCnyru.

3.7.2. [JOSMKHOCTHOE N0, OTBETCTBEHHOE 3a NOLrOTOBKY pe3yrnbTaTa npefoCcTaBreHus
MYHUUUNANbHOW YCRYTu:

obecneuynBaeT peructpauuio [orosopa, nognucaHHoro pykosoautenem OpraHa, B
XypHane perumcrtpauMm ©  BHeCeHWe cBeJeHMWn O  pesynbTaTe npefocTaBfeHus
MYHUUMNANbHOMW YyCryrm B TMOACUCTEMY BeAEeHUs [OKyMeHTauuM aBToMaTu3npoBaHHOW
WHPOPMALUNOHHOM  CUCTEMbI, MpedHa3Ha4YeHHON [ONns  OKa3aHuUs oCydapCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

BblAaeT 3asaBUTEN0 JOrOBOP MOA POCMKUCSH.

3asBuTtens nognucbiBaeT JOrOBOP B ABYX 3aK3eMnnspax v nepefaeTr AOMKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pesyfbTaTa NpeaoCcTaBfieHUss MyHUUMNAnbsHOW YCIyri.

[lormKHOCTHOE nUUO, OTBETCTBEHHOE 3a MOAroTOBKY pes3yrnbTaTa npegocTaBreHns
MYHUUMNANbHOW yCnyru, rMofyyYnB MNOAMNUCAHHble [OroBopa BblAaeT 3adaBUTENO  Tpu
aKk3emnnspa gorosopa Ang nognucu. lNocne nognnucaHvus Jorosopa, BblaaeT 3asgBUTEN0 OAWH
3K3emMnnaAp gorosopa.

AOMUHUCTpPaTMBHbIE  Npoueaypbl,  yCTaHaBNUBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOMHATCSA B AeHb NpUbbITUA 3aaBUTENS.

Pesynbtatamu BbINONHEHUA agMUHUCTPATMBHLIX MNpoueayp SABNAKTCA: BblOaHHbIE
3a8BUTENO JOrOBOP.

3.7.3. MNopsagok Bblgayn (HanpaeneHus) pesynbTata NPeaoCcTaBneHnss MyHMLMNANbLHON
ycnyru:

3.7.3.1. lpwn obpaweHnn 3asBuTeNs 3a pesynbTatoM MyHuumnansHon ycnyrm B MOLI,
paboTHMK M®L| BblgaeT 3asaBuTento pesynbtaT MyHMUMNANbLHOW yCryrn B popmMe ak3emnnsipa
9NEKTPOHHOro [OoKyMeHTa Ha GymaxHom Hocutene. Mo TpeboBaHuio 3aaBUTENs BMECTe C
9K3eMMNNAPOM SMEKTPOHHOIO [OKYMeHTa Ha OymMaxHoM HocuTerne emy npefocTtaBnseTcs
3K3eMnnsap SNEeKTPOHHOro JOKYMEHTa nyTeM ero 3anucu Ha CbeMHbIN HOCUTerb MHpopMaunm
WUNW HanpasrieHnsa 3K3eMnnsapa 3NeKTPOHHOro AOKyMEHTa MO SMeKTPOHHOW noyTe B agpec
3agsutend. [1pu 3annucy Ha CbeMHbIN HOCUTENb MHAOPMaUUKN UM HanpasrieHUn aK3emnnsapa
9NEeKTPOHHOro [JOKyMEeHTa, Ha OCHOBE KOTOPOro COCTaBfiEH 3K3eMNnsp 3EeKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene, Mno SMEeKTPOHHOW MoyTe WOEHTUYHOCTb TaKoro
3K3eMnnApa SMNeKTPOHHOIo AOKYMEHTa 3K3eMMnsapy 3NeKTPOHHOro JOKYMEHTa Ha OymaKHOM
HocuTene 3aBepsieTCcd YMNONMHOMOYEHHbIM COTPYOHUMKOM C WUCMOMb30BaHWEM YCUIIEHHOW
KBanMuumMpoBaHHOM 3NeKTPOHHOW Noanucu.

AOMUHUCTpaTMBHbIE  Npoueaypbl,  yCTaHaBNUMBaeMble  HACTOAWWMM  MYHKTOM,
BbIMOMHATCA B MNOpsSiAKE O4YepedHocTM, B [AeHb npubbiTus 3asiBUTENss B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamu BbINOSHEHUST aAMUMHUCTPATUBHLIX MNpouenyp sSBAATCA:  doumKkcaums
dakTa Bblgaun pesynbrtarta npegocTtaBneHns myHuuunansHon yenyrm 8 AUC MOL, pesynbTtat
npegoCcTaBfeHNss MyHUUMNANbHOW YCNYIn, BblAAHHbLIA 3asBUTESHO.

3.7.3.2. MNMpwn obpalleHnn 3asBuTenNsa 3a pe3ynbTaToOM MyHULMNANbHOW YCNyrn yepes
PecnybnuvkaHcknin noptan 3asiBUTEN0 B NUYHbIA KabMHET aBTOMaTU4YeCKM HanpaBnseTcs
9NEKTPOHHbIN ~ obpa3  AOOKYMeHTa, SABNAOWErocs  pes3ynbTaToM  npeaocTaBneHuns
MYHUUMNANbHOMW  yCnyru, noANUCAHHbIA  YCUITEHHOW KBanuUUMPOBAHHOW 3NEKTPOHHOW
noAnnCbI0 YNONTHOMOYEHHOIrO AOMKHOCTHOMO Nuua OpraHa .

AOMUHUCTpPaTMBHbIE  Npoueaypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMOMHATCA B AEHb NOANMMCAaHUA OOKYMEHTa, NOATBEPXKAAOLWEro npegocrasneHne (oTkas B
npegocTaBneHnn) MyHUUUNansHOM yCryr, ynofIHOMOYEHHbIM JOSMKHOCTHLIM nuuom Oprana .

PesynbTatamu BbINOMHEHUS agMWHUCTPATUMBHBLIX Npouedyp SBMSKTCA: HanpaBneHue
(npepocTtaBneHue) ¢ ucnonb3oBaHveM PecnybnvkaHcKoro noprana 3asBUTEN0 AOKYMEHTa,
noaTBepXgarollero npegoctaBfeHne MyHUUUnanbHOW ycnyrm (B TOM 4ucne oOTkas B
npefocTaBneHnn MyHULMNanbHOW yCrnyru).
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3.7.3.3. MNpwn obpalleHnn 3aaBuTeNd 3a pe3ynbTaToM MyHUUMnanbHou ycnyrm B OpraH,
AOMKHOCTHOE IMLOo, OTBETCTBEHHOE 3a Bblgady (HanpasreHue) [OOKYMEHTOB, BblgaeT
3aaBUTENI0 pesynbTaT MyHuuunanbHon ycnyrn. Mo TpeboBaHuio 3asBUTENd BMeCTe C
SK3eMMNMIAPOM 3rIeKTPOHHOro [OKYMeHTa Ha OymaxHOM HocuTene emy npeaocTasriseTcs
3K3eMMNAp SMNeKTPOHHOro AOKYMEeHTa NMyTeM ero 3arnvcu Ha CbeMHbIA HocuTernb MHdopMaumm
NN HanpasrieHNss 3K3eMmnnspa 3NEeKTPOHHOro AOKYMeHTa MO 3MEKTPOHHOM noyTe B agpec
3aaBuTens.

AOMUHUCTPaTUBHbIE  Mpouedypbl,  yCTaHaBfMBaeMble  HaCTOAWMM  MYHKTOM,
OCYLLECTBNATCA B nopsake odepefHOCTU, B AeHb NpubbiTUS 3asBUTENS B COOTBETCTBUM C
MpaBrnamu BHyTpeHHero TpyaoBoro pacrnopsigka OpraHa.

PesynbTaTtom BbINONMHEHUS aMUHUCTPATUBHBIX NpoLeayp ABNATCA: dukcaunsa dakra
BblJa4yuM pesynbtata npefocTaBfeHus MyHUUMNanbHOW YCnyru B aBTOMaTU3NPOBAHHOM
WH(POPMALNOHHON cuUCTeMe, nMpeaHa3HayYeHHOM [N OKa3aHWsA rocydapCTBEHHbIX W
MYHULMNANbHbLIX YCITyT.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK

3.8.1. B cnyyae obGHapyXeHusi TEXHMYECKOM OLWNOKN B AOKYMEHTE, SBMAKOLLEMCS
pes3ynbTaTtoM MyHULMNanbHON yCnyru, 3assuTtenb HanpasnsaeT B OpraHx:

3asBrneHne o6 mMcnpaBneHun TexHn4yeckom owmnbkm (npunoxeHne Ne 4 Kk HacTosLemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIA 3as8BUTENIO Kak pe3yrnbTaT MyHULMNAnbHOW YCryru, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLUNOKa;

OOKYMEHTbI, MMEKLWMEe PUONYECKYID CUMy, CBUAETENbLCTBYHOLIME O Hannumm
TEXHUYECKOMN OLLNBKM.

3asaBneHne 06 wuCNpaBieHUN TEXHMYECKOW OWMNOKM B CBEAEHUSX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCa pe3ynbTaTtoM MyHUMUMNAnbHOW ycnyrn, nogaeTcs 3asBuTENeMm
(yNnONTHOMOYEHHBbIM  NpeAcTaBUTENEM) MOYTOBbIM  OTNpaBneHMeM (B TOM 4ucne c
NCMoNb30BaHMEM 3NIEKTPOHHOM NoYThI), NMnMbo Yepesd PecnybnunkaHckun noptan nnv MOLL.

3.8.2. [JOMmMKHOCTHOE JMLO, OTBETCTBEHHOE 3a MNpUEeM [OOKYMEHTOB, OCYyLLeCTBRAAeT
npuem 3asaBneHuMst o6 UCNpaBfEHUN TEXHUYECKOW OLWNOKN, perucTpupyeTt 3asiBfieHue C
NPUMOXEHHbIMM OOKYMEHTaMU W nepefaeT MX AOSMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
00paboTKy O4OKYMEHTOB.

AOMUHUCTpPATMBHbLIE  NpPOUEaypbl,  YCTaHaBNMBAEMblE€  HACTOALMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SBASKOTCA: MPUHATOE U
3aperncTpMpoBaHHoOe 3asiBfieHWe, HanpaBfieHHoe Ha PacCMOTPEHWE LOSMKHOCTHOMY vy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [Jo/mKHOCTHOE NNLO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmaTpusaeT
AOKYMEHTbl M B LENAX BHECEHWUS WUCMPaBfiEHUMN B AOKYMEHT, SBMSIOWMACA pe3ynbTaTtoM
NpeaocTaBnNeHns MyHMUMNANbHOW YCNyrk, OCYLLUECTBMSEeT npoueaypbl, NpeayCMOTPEHHbIe
nyHKTOM 3.5 agMUMHUCTPATMBHOIO perfameHTa, W BblaeT WCNpPaBfeHHbI  OOKYMEHT
3aaBuTento  (ynosIHOMOYEHHOMY NpeAcTaBUTEN0) JNUMYHO MNOo4 POCMUCh C M3bATUEM Y
3aaButend (ynonHOMOYEHHOro npeacTaBUTENd) oOpurMHana [JOKyMeHTa, B KOTOPOM
COAEPXKNTCA TexHuMyeckas owubka, WM HanpaBnseT B agpec 3asBUTENS MNOYTOBbIM
oTnpasneHnem (NOoCcpeacTBOM 3fEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTM MONyYEHUS
AOKyMeHTa npu npegoctasneHmn B OpraH opuriHana [OKYMEeHTa, B KOTOPOM COOEpPXUTCSA
TexHuyeckas owimobka.

AOMUHUCTpPaATMBHbIE  NpoLUeaypbl,  yCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOSTHAIOTCA B Te4eHne AByX pabounx AHen nocrne obHapyXeHUst TEXHUYECKOW OLIMOKM nnu
nony4eHnst ot Noboro 3aMHTEPECOBaAHHOIO NUUA 3asBreHnst 0 4ONYLLEHHON ownbKe.

Pesynbtatamy BbINONHEHUS agMUHUCTPATMBHBLIX MNpoueayp SABNSAKTCA: Bbl4aHHbIN
(HanpaBneHHbIN) 3aABUTENMIO0 JOKYMEHT.
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4. Nopspok n opMbl KOHTPONSA 3a NpeAoCcTaBlieHNEM MyHULMNANBLHOW YCIyru

4.1. MNMopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPONS 3a COOMOAEHMEM U UCTIONHEHMEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NULIAMU NMOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbLIX NPaBOBLIX AKTOB, yCTaHABNMBaOLWMX TpeboBaHNs K NpeaoCcTaBNeHNIO

MYHULMNANbHONM YCNyrn, a Takke NPUHATUEM UMW peLLEHUI

KoHTponb 3a NOSHOTOM W KadYeCTBOM MNpefoCTaBNeHUs MyHUUUMNANbLHOW  YCryru
BKNtoYaeT B cebs BbISIBNEHME W YCTpaHEHME HapyLleHW npaB 3asiBUTENEn, nposeneHue
npoBepok cobniogeHns npoueayp nNpenocTaBfeHns MyHUUMNanbHOW YCNyru, NOArOTOBKY
pelweHnn Ha gencteus (besnencTene) AOMMKHOCTHBIX UL, OpraHa MECTHOro camoyrnpaBrieHNs.

dopmamMn KOHTpoOns 3a CobngeHMEM UCMONHEeHUS agMUHUCTPaTUMBHBLIX npoueayp
ABNAKOTCA:

1) npoBepka W corrnacoBaHue TMPOEKTOB [OOKYMEHTOB MO  NpeaocTaBreHuto
MYHULMNANbHOW YCNyrK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHU 0enonpon3BoACTBa;

3) NnpoBeaeHMe B YCTAHOBSIEHHOM MOPsSiAKE KOHTPOSIbHBbIX MPOBEPOK CobnaeHus
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uenax Tekywero KOHTPOSS MCMNOMb3YTCA CBEAEHMUS, UMEIOLLMECS B 3NEKTPOHHOWN
0ase pfaHHbIX, cnyxebHass KoOppecnoHAeHUusi, ycTHas W MNUCbMEHHas WHJopMauus
AOJDKHOCTHbIX L, OCYLLECTBISOLLMX BbIMNONIHEHNE afMUHUCTPATUBHBIX Npoueayp, KypHanbl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYyrne cBedeHus.

[ns ocywecTBneHns KOHTPONA 3a COBEpLUEHMEM OeUCTBUM NpU nNpenocTaBrieHuun
MYHUUMNANbHOMW  YCAYrM U MPUHATAN  peLUeHUA  PYKOBOAUTEND OpraHa MeCTHOro
camoynpaBneHus npencTaBnAlTCS crpaBku o] pesynbTatax npenocTaBneHus
MYHUUMNANbHOW YCRyru.

O cnyyasix n nNpuYMHaxX HapyLIEHUA CPOKOB, MOCMeaoBaTENIbHOCTU WU COAEPKaHUS
aAMUHUCTPATUBHBIX  npouedyp  AOSDKHOCTHble  fivua  HeMeaneHHo  MHAOPMUPYT
PYKOBOAMUTENS  OpraHa, MpegoCTaBNAOWEro  MYHAUMNANbHYK — yCryry, a TaKke
npeanpMHUMaloT CPOYHbIE MepPbI MO YCTPAHEHUIO HapPYLUEHWUNA.

TekyLwu KOHTPOsb 3a cobnogeHnemM nocrneaoBaTenbHOCTM AENCTBUIN, ONpeaerieHHbIX
aAMUHUCTPATUBHBIMM  MipouegypamMuM MO NPefoCTaBfEHUI0  MYHWUUNANbHOW  YCRyrn,
OCYLLECTBMAETCA 3aMeCTUTENEM PYKOBOOAMTENSA oOpraHa MECTHOro CcaMoynpaBlieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO MNPefoCTaBNEHUID MYHULMNANbHOW YCNyru,
Ha4YanbHUKOM OTAena, OCYLECTBNAIWEro opraHun3aumio paboTbl No nNpenoCcTaBNeHUo
MYHUUMNANbHOW YCAyrn.

MepeyeHb AOMKHOCTHbIX KL, OCYLLECTBASAIOWMX TEKYLLUNIN KOHTPOSb, YyCTaHaBNnBaeTCcA
NOSIOXKEHNAMM O CTPYKTYPHbIX MOApas3feneHnsax opraHa MEeCTHOro camoynpaBreHus u
OOIMKHOCTHLIMW pernaMmeHTamu.

4.2. MNopsnok U NepuoanyYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNNaHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBneHns MyHULUMNanbHOM YCryr, B TOM Yucrie Nopsaok U
hopMbl KOHTPONS 3a MNONHOTOWM M KAYECTBOM NMpeAoCTaBneHnst MyHULMNanbHON ycnyru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM yCryru
ocyLlecTBndeTcHa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3aasutenen Ha gencteus (6esgencrteme) OpraHa, a Takke ux
AOJDKHOCTHbIX NAL, MyHULMNANbHBIX CYXaLLnX.

4.2.2. B uensx ocyLleCTBIeHUss KOHTPONA 3a MOMHOTOW U Ka4eCTBOM MpeaocTaBrieHns
MYHUUMMNANbHOW YCNyrn MNPOBOAATCH MNSflaHOBble M BHEMMaHOBble MpoBepku. [lopsaok u
NnepmoanYHOCTb OCYLLECTBNEHNA MNMNAHOBbLIX MPOBEPOK YCTaHaBnuBaeTCcA nnaHom paboThbl
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Oprana. [lpu npoBepke MOryT paccmaTpuBaTbCsi BCe BOMPOCbI, CBSA3aHHble C
npegocTaBneHnemM MyHUUMNanNbHOW ycnyrn (KOMMSEKCHble MPOBEpPKN), UM  OTAENbHbIN
BOMPOC, CBA3AHHbLIN C NpeaocTaBrneHnemM MyHUUMNAanNbHOW YCryrn (TemaTtuyeckme NpoBeEPKM).
[MpoBepka Takke MOXeT MPOBOAUTLCS MO KOHKPETHOM Xanobe 3asasutens.

4.2.3. BHennaHoBble NMPOBEPKM NPOBOAATCA B CBA3W C MPOBEPKOW YCTpaHEHUsI paHee
BbISIBMIEHHbIX HapyLleHWN agMUHUCTPATMBHOIO perfiameHTa, a Takke B criydyae nonyveHus
Xanob 3asaBuTenen Ha pencteua (6espenctene) OpraHa, a Takke WX OOSDKHOCTHbIX N,
MYHULMNANbHbIX CAY>KaLUuX.

4.2.4. PesynbTaTbl NpoBepkun odopMNATCA B BuAe akta MNpOBEpPKU, B KOTOPOM
YKa3blBalOTCA BbISBMIEHHbIE HELOCTATKN U NPEeaSIOKEHUS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCTaBnAoLWero MyHuuunanbHyo
ycnyry, 3a peLeHus n gencteund (besgencrame), npyuHMMaemsle (oCyLecTBNsemMble) UMY B
Xo4e npefocTaBneHns MyHUUMnanbHOM yCnyru

Mo pesynbTaTaM nNpoBeAEHHbIX MPOBEPOK B Criyyae BbISBMEHUA HapylleHun npas
3aaBUTENEN BWHOBHbIE fnMUa MNPUBMEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon ®epepaunn.

PykoBoanTtenb opraHa MECTHOIO CamoynpaBneHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUe 3aaBMEeHUN.

PykoBoantenb (3amectutenb PyKOBOAUTENS) CTPYKTYPHOro noApasaenieHust opraHa
MECTHOro CcamoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE U (Unu)
HeHagnexawiee BbINONTHEHNE aOMUHUCTPATUBHbLIX LEWCTBUW, YKa3aHHbIX B pasgene 3
a4MWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE LA M WHblE MyHUUMNanbHbIE CryXalMe 3a pelleHus U OenCTBUS
(6e3pencTBme), NnpyHUMaeMble (OCYLLECTBNSAEMbIE) B XO4€E NPeaoCTaBneHns MyHULUNanbHON
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHns K nopagky u oopmam KOHTPOns 3a
npegocTaBNeHMEM MYHULMNANBHOW YCAyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
obbeanHeHU 1 opraHnsaummn

KoHTponb 3a npegocTaBneHVEM MyHUUUMNANbHOW YCAYrM CO CTOPOHbI FpaxaaH, KX
obbeaVHEHN M OpraHW3auuin, OCYLLECTBISETCA NOCPeACTBOM OTKPbLITOCTU OeATEeNbHOCTU
opraHa MeCTHOro camoynpasrieHUs Npu NpeaocTaBNeHN MyHULMNANbHOW YCNYrn, NONy4YeHns
NMOSIHOW, akTyarnbHOM W [OOCTOBEPHOW WH(opmMaumm O nopsigke npefocTaBneHus
MYHULUMMNANbHOW YCNyrn n BO3MOXHOCTU JocynebHoro paccMoTpeHus obpalleHunin (xanob) B
npolecce NpegocTaBneHns MyHULMNanbHOW YCyri.

5. flocynebHbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6be3nencTBus) opraHa, npeaoCcTaBnAOLWEro MyHULUNANbHYO yCnyry,
MHOroyHKLUOHANbLHOro LeHTpa NnpesocTaBrieHNUA rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbIX B 4actn 1.1 ctatbmn 16
®depepanbHoro 3akoHa Ne210-d3, a Takke UX AOIMKHOCTHbIX UL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3aaButenu MmelT npaBo Ha obxanoBaHue B JocyAebHOM Mopsaake peLleHuin u
penctBun  (6e3gencteusl)  opraHa,  NPedoCTaBrsoOWEro  MyHUUMNanbHYH  yCryry,
AOJDKHOCTHOIO Nuua opraHa, NpeaocTaBnAloWero MyHUUMNANbHY yCnyry, MyHUUMNAnNsHOro
CrnyXallero, pyKoOBOAUTENA oOpraHa, nNpefoCTaBnslOWEro  MyHUAUMMAnNbHYK  yCnyry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIEHTPa, OpraHu3auuin,
npegycMOTPeHHbIX YacTblo 1.1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHMKOB.
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3asButenb MoXeT 06paTUTLCA € Kanobon, B TOM YKCrie B CreAyLWnX crnyvasx:

1) HapylweHne cpoka perucTpaumm 3sanpoca O MpedoCTaBNeHUn MyHUUMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®defepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBfeHns MyHuumMnanbHown ycnyru. B ykasaHHOM cnyyae
pocynebHoe (BHecynebHoe) obxanoBaHune 3asBUTENEM peLLeHnn N aenctenn (6e3nencraeuns)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKA MHOrO(YHKLMOHABHOIO LIEeHTPa BO3MOXHO B
criydae, €Cnu Ha MHOroyHKUMOHANbHbIN LEHTP, peweHns u pencteus (6esgencrteue)
KOTOporo o6XanyrTcs, BO3MOXeHa (QyHKUMS MO NpedoCTaBneHU0 COOTBETCTBYHOLLNX
MyHMUMNAnNbHbIX YCyr B NOTHOM obbeme B nopsake, onpefeneHHoM 4vactbto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENA LOKYMEHTOB WM WHGOpmauum nmnbo ocyLuecTBNeHUs
AEeNCTBUA, NpeacTaBrieHne NUnn ocyLecTBNEeHNe KOTOPbIX HE NPeayCMOTPEHO HOPMaTUBHbBIMA
npaBoBbiMM akTamu Poccunckon degepauun, HOPMATMBHbIMW MNPABOBbLIMW  aKTamu
Pecnybnvkn TartapctaH, MyHMUMNAnNbHbIMKM MNPaBOBbIMW akTaMu [Ons  NpefocTaBfeHus
MYHULMNANbHON YCNYru;

4) oTka3 B nNpueme [OOKYMEHTOB, npefoCTaBfieHMe KOTOpbIX MNpeayCMOTPEHO
HOpMaTUBHbLIMW MpaBoOBbiIMM akTamu Poccunckon Pepepaumm, HOPMaTUBHbIMK NPABOBbIMU
aktamun Pecnybnukmn TaTtapcraH, MyHUUMNanbHbIMU NMPaBoOBbIMU akTaMu AN NpeaoCcTaBneHuns
MYHULUMNANbHOWN YCNyru, y 3asBUTens;

5) oTka3 B npeaocTaBfeHUN MyHUUUNANbHOWM YCIyru, ecrn OCHOBaHUSA OTkas3a He
npeaycMoTpeHbl heaepanbHbiMM 3aKOHaMU U NPUHATBIMWA B COOTBETCTBMM C HUMW UHBbIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamn Poccuinckon ®Pepepaummn, 3akoHaMM U UHBIMU
HOpMaTUBHLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMM NPaBOBbIMU
aktamn. B ykasaHHOM cnyvae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteun  (6e30encTBUA)  MHOFO(PYHKUMOHANbHOrO  LieHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvyae, ecnv Ha MHOrodyHKUMOHANbHbIN
LEHTP, pelieHns n aencteus (besgencrame) KOTOporo obxanyTcs, BO3NOXeHa PyHKUMS No
NpegoCcTaBNeHNIo COOTBETCTBYIOLUMX MYHULMNAMNbHBIX YCNYyr B NOfIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTtpeboBaHue C 3asgBUTENS NpyU NpPeaocTaBieHuM MyHUUUNANbHOW YCnyru nnatbl,
He npeaycMOTPEHHOM HOpMaTMBHbLIMW nNpaBoBbiMM akTamu Poccuiickon degepauuu,
HOPMaTUBHbLIMW NPaBOBbIMKM akTamun Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMWU NPaBOBbIMU
akTamu;

7) OoTKa3 opraHa, NpeaocTaBnsALWEro MyHUUUNANbHY YCryry, OOSDKHOCTHOro nvua
opraHa, npefoCTaBSAOWEro MYHULMNANbHYK YCIyry, MHOro(yHKUMOHANbHOIo UeHTpa,
paboTHMKA MHOrO(YHKUMOHANbHOro LEHTpa, opraHusaunn, npegycMOTPeHHbIX YacTbio 1.1
ctatbn 16 depgepanbHoro 3akoHa Ne 210-®3, wunn ux pabOTHMKOB B WCNpaBreHUU
AONyLWEHHbIX MMW oOrnevyaTtok M ownboK B BblOAHHbIX B pesynbTaTe npeaocTaBrieHus
MYHUUMNANbHOMW YCNyrm [JOKYMeHTax nmnbo HapylleHue YCTaHOBIIEHHOIO CpoKa Takux
ncnpasneHunin. B ykasaHHoM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem
peweHnn wn pgencteuin  (6e30encTBus)  MHOMOMPYHKUMOHANbHOrO  LEHTpa, paboTHuKa
MHOTrOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvyae, ecnv Ha MHOrodyHKUMOHANbHbIN
LEHTP, pelieHns n aenctems (6e3genctame) KOToporo obxanyTcs, BO3NOXeHa PyHKLMS No
NpegoCcTaBNEeHNIO COOTBETCTBYIOLUMX MyHUUMNAMbHbBIX YCNyr B NofHOM obbeme B mnopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wunuM nopsgka Bblgadn  OOKYMEHTOB MO pesynbrartam
npegocTaBneHns MyHMUMnanbHON ycnyru;

9) npuocTaHOBNEHWE MpPeAoCTaBfeHNss MyHUUUNANbHOW YCryrn, €cnn OCHOBaHWUSA
NPUOCTAHOBMNEHNS He nNpeaycMoTpeHbl edepanbHbiMM - 3aKOHaMW U MPUHATBIMA - B
COOTBETCTBUN C HUMU UHLIMW HOPMATUBHbLIMU NpPaBOBbIMU akTamu Poccuiickon depepaumn,
3aKOHAMW UM MHbIMM HOPMAaTMBHbIMW MNpaBOBbIMM akTamu Pecnybnukn TatapcraH,
MYHUUMNANbHEIMA NPaBoOBbIMM akTamu. B ykaszaHHOM crnyvyae pocynebHoe (BHecyaebHoe)
obGxanoBaHue 3asiBUTENneM peleHun n gencteun (6e3genctensa) MHOroyHKUMOHaNbHOro
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ueHTpa, paboTHMKA MHOrOYHKUMOHANbLHOIO LEHTpa BO3MOXHO B Cfy4ae, €ecnvM Ha
MHOFO(OYHKLNOHANbHbIN LIEHTP, peleHns n gencteus (besgencrane) KOToporo obxanyroTrcs,
BO3MOXeHa (YHKUMA N0 NpeaoCTaBNEHM0 COOTBETCTBYIOLUMX MYyHUUMNANbHbLIX YCyr B
nosiHom obbeme B Nopsiake, onpeaeneHHom yactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUMTENA nNpU NPEAoCTaBfEHMN  MYHULUMNANBbHOW  YCRyru
AOKYMEHTOB WNU  MHOpMauMu, OTCyTCTBME M (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoHavyanbHOM OTka3e B MNpuemMe [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBnNeHns MyHMUMnanbHOn ycnyrn, nnbo B NpeaocTaBneHnM MyHULMNanbHOW yCnyru,
3a UCKITIOMEHWEM cryvaeB, NpeaycMOTPeHHbIX NyHKTOM 4 vactn 1 ctatbn 7 PegeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyvae pocyaebHoe (BHecyaebHoe) obxanoBaHue
3asBUTENEM peweHnn wn agencteun  (6e3gencTBnsa)  MHOFOMYHKUMOHANbHOIO  LIEHTpPA,
paboTHMKA  MHOrOYHKLUMOHANbHOrO  LiEeHTpa BO3MOXHO B  Clyyae, €cnM  Ha
MHOTrOYHKLMNOHANbHbIN LEHTP, peleHns n gencreus (besgencrane) KOToporo obxanyrorcs,
BO3MOXeHa (YHKUMA N0 MNpPeaoCTaBNEHM0 COOTBETCTBYIOLUMX MYyHULUMNANbHBIX YCNyr B
nosiHom obbeme B nopsiake, onpeaeneHHom yYactbto 1.3 ctatbn 16 GegepanbHOro 3akoHa Ne
210-93.

5.2. Y)Kanoba nogaetca B NMCbMeEHHON bopme Ha BymMakHOM HocuTene, B 9NEKTPOHHON
dopme B opraH, NpegoCcTaBnsoWmnn MyHULMNANbHYO YCAyry, MHOrOQYHKUNOHAMbHbBIA LIEHTP
nmbo B COOTBETCTBYHOLMN OpraH rocydapCTBEHHOW BMacTW, SBNSAIOWMUACA ydpeauTernem
MHOroyHKLMOHANbHOro LeHTpa (ganee - ydpeautenb MHOroyHKLUMOHANbHOro LEHTpa), a
Takke B opraHmsauum, npeaycMoTpeHHble YacTbto 1.1 ctatbn 16 depepanbHOro 3akoHa Ne
210-93. J>Kanobbl Ha peweHna wu pencteua (6e3nencTBME) pykoBOOUTENA  OpraHa,
NpegoCTaBNAOLWEro MyHUUMNANbHYIO YCyry, nogatTcs B BbIWECTOSAWMA opraH (npu ero
Hanuumm) nmbo B cnyyae e€ero OTCYTCTBMSA  pacCMaTpuBalOTCA  HENnoCpenCTBEHHO
pyKOBOAUTENEM OpraHa, NpeaoCcTaBngaloLWLEero MyHuUmMnansHyo ycnyry. XXanobbl Ha pelueHus
n penctena (besgencteme) paboTHMKA MHOrOOYHKUMOHANBHOrO LeHTpa nogarTcs
PYKOBOAUTENIO 3TOM0 MHOFO(YHKUMOHANbHOro ueHTpa. »Kanobbl Ha peleHns U OencTBus
(6espencTaume) MHOTrogyHKLMOHATbHOIo LeHTpa nogarTcs yypeaunTento
MHOTOYHKLMOHANBHOrO LEHTpa UM AOSMKHOCTHOMY nnly, YNONHOMOYEHHOMY HOPMAaTUBHbIM
npasoBbIM akToM Pecnybnukn TatapcTtaH. XXanobbl Ha pelwieHust n gencteus (6esgencraeme)
pabOTHMKOB OpraHu3auum, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbmn 16 PenepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTESSIM 3TUX OpraHu3aumin.

YKanoba Ha peweHna u pencteua (6esgenctene) opraHa, nNpPeaoCTaBnSOLLEro
MYHULUMNANbHYK YCNyry, AOMMKHOCTHOrO Nuua opraHa, NpeaoCTaBMsoWEero MyHMUMNanbHyo
yCnyry, MyHUUMNANbHOrO  CryXallero, pykoBOOUTENs oOpraHa, npeaocTaBnsoLLero
MYHULUMNANbHYK yCryry, MoXeT ObITb HanpasfieHa no no4vrte, Yepes3 MHOrodyHKLNOHANbHbIN
LEHTP, C WUCMNOMb3oBaHMEM WHMOOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeTy,
oduumanbHOro canta opraHa, nNpefoCTaBnsWEro MyHMuMnanbHyl ycnyry, EamHoro
noptana nubo PecnybnukaHckoro nopTtana, WH(OPMaUWOHHOW CcuUcTeMbl pocygebHoro
oGxxanoBaHusl, a Takke MOXeT OblTb NPUHATA NpU NMYHOM npueme 3asasuTens. XXanoba Ha
peweHns wn gencteusa  (b6esgenctene) MHOTOYHKUMOHANBHOrO  LeHTpa, paboTHuka
MHOIOYHKLMOHANbHOro LieHTpa MOXeT ObiTb HanpaBneHa no no4vte, C MCNOfb30BaHUEM
WHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTu  «VIHTepHeT», odmumnanbHoro cauta
MHOroyHKUMOHanNbHOro LueHTpa, EgumHoro noptana nu6o PecnybnukaHckoro nopTana,
MHOPMaLNOHHON cMCTEMbI JocyaebHOro obxanoBaHus, a Takke MOXET ObiTb NPUHATA Npu
nM4HOM npueme 3assutens. XKanoba Ha peweHus n gencreus (6es3gencreme) opraHmsaummn,
npegycMOTpPeHHbIX YacTbio 1.1 ctatenm 16 PepeparnbHoro 3akoHa Ne 210-03, a Takke ux
paboTHNKOB MOXeT OblTb HanpasfeHa Mo noyTe, C MCNOMb30BaHWEM WHMOPMALMOHHO-
TenekoOMMyHUKaLMOHHON ceTn «WHTepHeT», oduuManbHblX CanToB 3TUX OpraHu3auumn,
EouHoro noptana nu6o PecnybnukaHckoro noprana, a Takke MOXeT OblTb npuHATa npwm
NMYHOM NpuemMe 3aaBUTens.

5.3. XKanob6a gomxHa cogepxaTb:
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1) HaumeHoBaHWe opraHa, NPefoCTaBnALWEro MyHUUMNAanNbHYO yCnyry, 4OMKHOCTHOMO
nvua  opraHa, npefocTaBfiAoWEro MyHUUMnanbHyto ycnyry, nvbo MyHuuunansHoOro
crnyXawlero, MHOrogyHKUMOHaNbHOrO LeHTpa, ero pykoBogutensa u (inu) paboTHuKa,
opraHuMsaunn, npeaycMoTpeHHbIX YacTbto 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx
pykoBoguteneh wu (mnu) paboTHMKOB, peweHus U gencteus (6es3gencTBue) KOTOpbIX
obxanytoTcs;

2) damunuio, UMs, OTYeCTBO (MocregHee - MpU HanuMyuu), CBEAEHUs O MecTe
XUTenbCcTBa 3asBuTens - (U3Myeckoro nvua nmMbo HaMMeHoBaHue, CBEeJEHWd O MecTe
HaXOXOEHMA 3asiBUTENSA - OPUOUMYECKOrOo nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NEeKTPOHHOW MoYThbl (MPW HanMUMuUK) M MNOYMTOBLIM agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyembix peleHnax u gencteusix (6esgenctsum) opraHa,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJIKHOCTHOIO niua opraHa,
nNpefocTaBnAwWeEro  MyHAUMNAnNbHy  ycnyry, 5nuMbo  MyHUUMNanbHOro  chnyxawero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrO(YHKLUMOHANbHOMO LiEeHTpa, OpraHu3auun,
npenycMOTPeEHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHUN KOTOPbIX 3asiBUTESb HE COrfaceH C pelleHnemM n eNCTBUEM
(bespencTBnem) opraHa, NpegoCTaBnslOWEro MyHUUMNanNbHYK ycryry, OOMKHOCTHOrO nuua
opraHa, NPeaoCTaBMAOWEro MyHMUMNANbHYK ycnyry, nnmbo MyHUUMNAnNbHOro Cryallero,
MHOIrOYHKLMOHANbHOro LeHTpa, paboTHMKA MHOMOMYHKLMOHANBHOIoO LieHTpa, opraHu3auui,
npegycMOTPeHHbIX YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-d3, nx paboTHUKOB.
3aaButenem MoryT OblTb MpeAcTaBrfieHbl AOKYMEHTbl (MpW Hanuuun), NOATBepXAarolime
A0BOAbI 3aaBuTens, NMbo nx Konuwu.

5.4. MNocTtynueLuas xanoba noanexuT pernctpaumm B CPOK He no3gHee paboyero gHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XXano6a, noctynuBwas B oOpraH, NpeaoCTaBMAWNA MYHULMNANbHYO YCIyry,
MHOTMO(YHKLMOHANbHbLIN ~ LEHTP,  YYpeauTentd  MHOMO(YHKUMOHANbHOro  LeHTpa, B
opraHusaumn, nNnpegycMoTpeHHble YacTtbio 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-93,
b0 BbIWECTOAWNA OpraH (Mpu €ero Hanmuyuu), MNoANEeXUT PacCMOTPEHUID B TeveHue
naTHaguaTy paboymx OHen co OHA ee perncTpauun, a B criydae obxanoBaHnsa OoTkasa opraHa,
NpegoCcTaBNAOLWEro MyHULUMNANbHY YCNyry, MHOrOOYHKLMOHANbHOMO LIEeHTPa, OpraHm3auuin,
npenycMOTPEHHbIX 4YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3asiBUTens nNubo B MCNpaBfeHun AOMyLLEHHbIX OnevYaTtok U owuboK unu B
cny4yae obXanoBaHus HapyLEeHWA YCTAHOBMEHHOrO CpoKa TakuxX UCMpPaBfeHUn - B TeYeHue
nsaTyM paboumnx AHEn Co AHS ee perucTpaumm.

5.6. Mo pesynbTatam paccMOTpeHust xanobbl MPUHMMAaETCs OAHO W3 CrnefyloLmx
peLLueHunn;

1) xanoba ynoBneTBopsieTCs, B TOM 4ucrie B (popmMe OTMEHbl NMPUHATOrO peLLeHus,
ncnpaeneHnsa AonyLeHHbIX onevyaTok 1 owWnbok B BblAaHHbIX B pe3ynbTaTte npegocTaBnieHuns
MYHMUMNANbHON yCRyrn AOKYMEHTax, BO3BpaTa 3asBUTEN0 AEHEXHbIX CPeACTB, B3UMaHue
KOTOpbIX He MpeayCMOTPEHO HOpMaTUBHLIMM MpaBOBbIMM akTamu Poccuiickon denepaunn,
HOpPMaTUBHbIMW NpPaBOBbIMK akTamu Pecnybnukn TatapcTtaH, MyHULMNanbHbIMU NPaBOBbIMU
aKkTamu;

2) B yOoBNeTBOpPEHMM xanobbl OTKa3biBaeTCs.

He no3agHee gHs, cnegyowero 3a AHEM NPUHATUS PELLEeHUs, YKa3aHHOro B HACTOSILLEM
NyHKTE, 3asBUTENO B MUCbMEHHOM (DOPME U NO XeNnaHWK 3asBUTerns B 3NEeKTPOHHOU dopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3ynbTaTax pacCMOTPEHUS Xanobbl.

5.7. B cnyyae npuaHaHna kanobbl noanexawien yaooBNeTBOPEHUIO B OTBETE
3aaBUTEN0 O pesyrnbTaTax pPacCMOTPeHMs Xanobbl Aaetca uHopmMauus O AeUCTBUSX,
OCYLLIECTBMNSEMbIX OpraHom, npeaoCTaBNALLMM MYHULMNANbHYHO ycnyry,
MHOrOyHKLMOHaNbHbIM LEHTPOM Nnbo opraHnsaumen, NnpeaycMoTpeHHOM YacTbio 1.1 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-93, B Luenax He3ameanuTenbHOro yCTpaHeHNs BbisiBIIEHHbIX
HapyWweH Npu OoKasaHuM MyHUUMNAnNbHOW YCRyrn, a TakkKe MNPUHOCATCA W3BUHEHUS 3a
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[AOCTaBMeHHble Heyao6CcTBa U yKasbiBaeTcsl MHQOpMaLUMs O AanbHEeNLWnX OeNCTBUSIX, KOTOPbIe
Heo6Xxoa4MMO COBEPLUMTL 3asIBUTENIO B LIENAX MONy4YeHUss MyHULMMNANbHOWM YCIyTu.

5.8. B cnyyae npusHaHus kanobbl He noanexalwlen yooBreTBOPEHWIO B OTBETE
3a8BUTENIO O pe3ynbTaTtax pacCMOTPEeHUs kanobbl AalTcs  apryMeHTUPOBaHHbIE
PasbsCHEHUS1 O MNpuYMHAX MPUHATOrO peLleHus, a Takke WHopMauus O nopsiake
06>kanoBaHusl NPUHATOrO PeLUEHUS.

5.9. B cnyyae ycTaHOBnNeHUs1 B xo4e MMM Mo pesynbTataM pacCMOTPEHMS anobbl
NPU3HaKOB COCTaBa agMUHUCTPATUBHOIO NpaBOHAPYLUEHUS UK NPECTYNfeHns LOSMKHOCTHOE
n1uo, paboTHWK, HageneHHble NONHOMOYMAMU MO PAcCMOTPEHUIO XKanob, HesameanuTenbHO
HanpaensAT UMEIOLNECss MaTepuarbsl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K ADMUHUCTPATUBHOMY pernameHTy
NpefocTaBneHNst MyHULMNANbLHON
ycnyrn no ohopmMIEHN0 JOKYMEHTOB
Npu nepeaaye Xunbix NOMeLLEHNN
MYHULMNANbHOIO XMIULLHOro hoHaa B
COBCTBEHHOCTb rpaxkaaH

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHVE
06 oTkase B NpegoCcTaBNeHNnn MyHULMNAanbHON YCyru
no
oT Ne
PaccmotpeB Bawe 3aasneHne ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no cnegywowmnm
OCHOBaHUAM:
3.
4,

[ononHuTenbHas nHdpopmMaLus:

Bbl BrnpaBe MNOBTOPHO 06paTUTLCS B YMNOMHOMOYEHHbII OpraH C 3asiBlieHMeM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHns ykasaHHbIX HapyLLUEeHWIA.

[aHHbIN oTka3 MoXeT OblTb OGXanosaH B AocyaebHOM nopsiake NyTeM HanpasneHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 2

K ADMUHUCTPATUBHOMY pernameHTy
NpefocTaBneHNst MyHULMNANbLHON
ycnyrn no ohopmMIEHN0 JOKYMEHTOB
Npu nepeaaye Xunbix NoOMeLLEHNN
MYHULMNANbHOIO XMIULLHOro hoHaa B
COBCTBEHHOCTb rpaxkaaH

dopma
(BnaHk opraHa, NnpegocTaBnAwLLIEro MyHUUUNANBHYO YCNyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX AN NpeAoCTaBNeHUs
MyHULMNAnbHOM yCryru no

oT Ne
PaccmotpeB Bawe 3aasneHve ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO peLueHne
06 oTKase B npueme AOKYMEHTOB, HeobXoaUMbIX ans

no cneayrwmmMm OCHOBaHUAM!

3.
4.

PasbsicHeHVe nNpuymH oTkasa:

[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe MNOBTOPHO 06paTUTbCA B YMNOMHOMOYEHHbLIA oOpraH C 3asiBfieHNeM O
npenocTaBneHnmn yCryri nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHUIA.

[aHHbIN oTka3 MoXeT ObiTb 0GXanoBaH B AocyaebHOM nopsiake nyTem HanpaBreHust
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUNO)

(moannch yNonMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHoOm
ycnyrm no ooopMneHuto
AOKYMEHTOB Mpu nepegadye Xunblx
NOMeLLEHNA MyHULMNAITbHOro
XnnuwHoro ¢oHaa B cO6CTBEHHOCTb

rpaxaaH

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpaBrieHnd

MyHUUMNansHoro obpasoBaHus)
oT

(oanee - 3asBuTEnDb).
(damunus, nms, 0TYECTBO, NACMOPTHbIE AAHHbIE,
perncTpaumio No MecTy XUTenbCTBa, TenedoH)

3agaBneHue
06 0hopMMeHM AOKYMEHTOB NMpu nepegayde Xunblx NOMeLLEHNA B COOCTBEHHOCTb rpaxkaaH

Mpowy Bac odhopMnTb AOKYMEHTBI B COBCTBEHHOCTb.
AJpec Xunoro NoOMeLLEeHNS: MyHMUMNanbHbIA panoH (ropoaCcKOM OKPYr), HAacenNeHHbIN
NYHKT yn. A.

K 3asBneHuto npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) [JokyMeHTbI, YAOCTOBEPSAIOLLNE NINYHOCTb KAXKAOro YfieHa CeMbM;

2) [oKyMeHT, noaTBepXOalLwmi MNOSIHOMOYMA npeacTaBuTens (ecnu OT MMEHMU
3aaBUTENSA AEeNCTBYET NpeacTaBUTENb);

3) [oKymeHT, noaTBepXOawLWUN NpaBo rpaxgaH Ha MNONb30BaHUE XKUSbIM
nometlleHnem (opaep, 40roBop

couMarnbHOro HaMMa >noro NOMeLLEeHUs);

4) Bbinnucka n3 4OMOBOM KHUMM (B Criyvae, ecnv AOKYMEHT BblOaeTCsl KOMMEePYECKMMM
opraHusaunamun);

5) Konunto OMnekyHCKOro yaoOCTOBEPEHWSI, €CNU B >KUIOM MOMELLEHUN MNPOXMBAIOT
NCKMIOYNTENBHO HecoBepLlleHHoNeTHNne B Bo3pacte oT 14 pgo 18 net nubo rpaxaaHe,
orpaHunYeHHble B 1eeCnocobHOCTH;

6) PeweHne 0 HasHa4YeHWM OMeKyHa, MONEYUTens, KOMWIO  OMEKYHCKOro
YyAOCTOBEPEHWSI, pa3peLLleHe OpraHoB OMEKN U NoneynTenbCcTBa Ha NpMBaTU3aALMIO XUIOMo
noMeLwleHna — npu npuBaTU3auMmM XKWUIOr0 TMOMELEHUS,, B KOTOPOM MpPOXUBAKOT
NCKMIOYUTENBHO HECOBEPLLEHHOMNETHNE B BO3pacTe Ao 14 neT, HeaeecnocobHble rpaxaaHe;

7) HotapvanbHO 3aBepeHHOe 3asBfieHne o6 oTkase OT yyacTuss B npuBaTM3auuu
(ecnu yneHbl ceMbM He XenarT ydacTBOBaTb B NpMBaTM3aumnn);

8) CnpaBka 0 Heucnonb3oBaHMM Npasa 6ecnnaTtHoOW NpMBaTU3aLUKN C NPEXHUX MECT
XUTenbCcTBa.
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O6s3ytoch Npu 3anpoce NpeaocTaBUTb OPUIMHarbl OTCKAHMPOBAHHbBIX AOKYMEHTOB.

(naTa) (noanuceb) (PN0)

PesynbTaT NnpegocTaBneHms MyHULMNanbHOM yCnyr, NpoLly NpeaoCTaBUTb:

D B NW4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNASbHbLIX YCIyr
Pecnybnukn TaTapcras;

I:I B MHOrOQYHKLUMOHANbLHOM LEHTpe npeaoCTaBeHnst FOCYyAapCTBEHHbIX WU
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

D B OpeaHe.

(nara) (nognuceb) (©.1.0.)
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MpunoxeHne Ne 4

K ADMUHUCTPATUBHOMY pernameHTy
NpefocTaBneHNst MyHULMNANbLHON
ycnyrn no ohopmMIEHN0 JOKYMEHTOB
Npu nepeaaye Xunbix NoOMeLLEHNN
MYHULMNANbHOIO XMIULLHOro hoHaa B
COBCTBEHHOCTb rpaxkaaH

["maBe cenbCKoro noceneHus

OT:

3asaBneHne
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwao 06 owunbke, [ONyWEHHOW MpU OKa3aHMM MYHUUMManbHOW YCryrm no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpowy wucnpaBuTb OOMYLUEHHYH TEXHUYECKYKD OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaTOM MyHUUUNANbHOW YCyru.

Mpunarato cnegyrowme JOKYMEHTbI:

1.

2.

B cny4yae npuHaTUS peweHna 06 OTKNOHEHUN 3asiBfieHNa 06 ucnpaBreHnn TEXHUYECKOM
OLINOKM NpoLLY HanpaBuUTb TAKoe peLLEHKE:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMMM Ha OyMaXHOM HOCUTENE MOYTOBbIM OTNPaBfEHNEM MO

apgpecy:

HacTosiwwmm noateepkaato: CBeAeHUs!, BKIOYEHHbIE B 3asiBfiEHWE, OTHOCSLLMECS K MOeM
MYHOCTN M NPEACTaBIISIEMOMY MHOK TNMLY, @ Takke BHECEHHbIE MHOK HUXKEe, [AOCTOBEPHDI.
[lokyMeHTbI (KoMK [OKYMEHTOB), MPUIIOXKEHHbIE K 3asiBNIeHW0, COOTBETCTBYHOT TpeboBaHMSM,
YCTaHOBMEHHbIM 3aKoHoAaTenbcTBOM Poccuiickon ®depepauuy, Ha MOMEHT nNpeAcTaBrneHus
3asBneHVs1 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(pata) (noanuce) (®.1.0.)

MpunoxeHne N23 K NOCTaHOBMEHUIO
McnonHutensHoOro komureTa
ManbbaryLuckoro cenbCkoro NoceneHus
A3HakaeBCKOro MyHULMMNansHOro panoHa
Pecnybnukn TatapctaH

oT 26.01.2022 Ne2

AAMUHUCTPaTUBHBLIN pernameHT
npeafocTaBleHUA MyHULMUNANbHOW yCNyru no npeaocTaBieHUIo rpaXxaaHam Xunbix
NnoMeLeHMn B MyHULMNAaNbHOM XUNULHOM ¢hoHae nNo AoroBopam Hauma cnyxebHoro
XXWUIOro nomMeLeHus
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1. O6wume nonoxeHus
1.1. TllpegMeT perynnpoBaHus agMMHUCTPATMBHOMO pernameHTa

1.1.1. Hactoawmn agMMHUCTPaTUBHLIN pernaMmeHT npeaocTaBneHns MyHULMnansHOm
ycnyrm (ganee — aaAMUHUCTPATUBHBIA pernameHT) ycTaHaBnuBaeT CTaHOapT M Nopsgok
npefocTaBneHns MyHULMNAanbHON yCryry no NnpefoCTaBNeHUIo rpaxaaHam Xusbix nomMmeLeHum
B MYHMLMNANbHOM XWUMNULWHOM pOoHAEe NO LOroBOopam Hamma CnyXebHOro Xunmnoro nomeLLeHus
(Banee — MmyHuumMnanbHasa ycnyra).

1.1.2. MNonoxeHns agMUHUCTPATUBHOIO pernaMmeHTa NpPUMEHSOTCA B OTHOLLUEHUM XUNbIX
NoMeLLEeHNN HaXOAALWNXCH B MyHULMNANBHOM XUITULLHOM (hoHAE.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlnuamn, mewWMMN NpaBO Ha MNOMy4YeHWE MYHULMNANbHOW YCIyrn, SIBASKOTCA
rpaxgaHe (COTPYOHMKKM), COCTOSILLME HA Yy4yeTe B KayeCcTBe HYXOAKLWMXCA B KUMbIX
noMeLLeHnsax No AOroBopy HamMa CriykebHOro Xunoro nomeLLleHus No MecCTy XUTenbCTBa, a
Takke No mecty paboTbl (cnyx6bbl) (qanee — 3asaBuTenb).

1.2.2. C 3asaBneHneM Bnpase obpaTUTbCH NpeacTaBuUTeNb 3adBUTENA, AENCTBYIOWNA Ha
OCHOBaHUWN OOKYMEHTa, YAOCTOBEPSIOLLEro ero nosIHoMouuns, nmbo 3akoHHbIM NpeacTaBUTeNb
dunamyeckoro nuua (ganee — npeacraBuTesb 3asBUTENS).

1.3. MNMopsagok nHopMMpoBaHNA O NpeaoCTaBleHN MyHULMNAIbHOM YCnyru

1.3.1. WHdopmaums o0 nopsake nNpefocTaBneHns  MyHUMUMnanbHOWM  YCryru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHAax, CcoAepXalwMx BuU3yanbHYyl0O W  TEKCTOBYIO
NHopmaumo o} MYHULMNANbHOM ycnyre, pacnonoXeHHbIX B nomeLleHnaxX
MHOrOYHKLMOHANbHbLIX LEHTPOB MPeAoCTaBfeHUs rocyaapCTBEHHbIX W MyHUUUMNANbHbIX
YCIIyr.

2) Ha odwuuManbHOM canTe MyHUMUMNanbHOro pavoHa B MHAOPMAaLMOHHO-
TenekoMmyHuKaumoHHou cetn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbLIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTtarne rocyaapCTBEHHbIX U MyHUUMNanbHblx yenyr (dpyHkummn) (https://
www.gosuslugi.ru) (aanee — EauHein noptan);

5) B rocygapCTtBeHHOM MWHMOPMaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHUuMnaneHblx ycnyr Pecnybnukn Tatapctad» (http://frgu.tatar.ru) (nanee - Peectp
rocy4apCTBEHHbIX U MyHULMNAMbHbIX YCAYT).

1.3.2. KoHcynbTupoBaHMe no BonpocamM npenocTaBlieHNd MyHUUMNAnNbHOW yCnyru
ocyLlecTBnseTcs:

1) B MHOrOMYHKLUMOHANbHbLIX LUEHTpax MpefoCTaBfeHns rocyaapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPY YCTHOM 0BpaLleHum - FIMYHO UIn Nno TenedoHy;

2) B HTepakTMBHON hopme PecnybnmkaHCKOro noprana;

3) B uUcCnONHUTENbHOM  KomuTeTe  Manbbarywckoro Ccenbckoro  noceneHus
A3HakaeBCKOro MyHuuunanbHoro pamoHa Pecnybnukn TatapctaH (aanee — OpraH):

npy yCTHOM obpalleHnn - MMYHO UNn No TenedoHy;

Npy NMCbMEHHOM (B TOM 4ucre B (hopMe 3NEeKTPOHHOro AOoKyMeHTa) obpalieHnn — Ha
OymMaXkHOM HocuTene no noyTe, B NIEKTPOHHOW hopMe MO INEKTPOHHOM MoYTE.

1.3.3. NUHdbopmaums Ha EguHom noptane, PecnybnukaHckom nopTtane o nopsigke u
CpoKax npeaocTaBneHns MyHUUUNanbLHOW yCnyrm Ha OCHOBaHUM CBEAEHUIN, coAepXaluxcsa B
Peectpe rocygapCTBEHHbIX UM MyHUUMNANbHbIX YCNyr, MpeaocTaBnaeTca 3asBUTENO
6ecnnaTHo.
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[ocTyn K nHopmMmauum o cpokax 1 nopsgke npefocTaBfieHUs MyHUUMNANbHOW YCnyrn
ocylwiecTBnsieTca 6e3 BbINONHEHUS 3asBUTENEM Kakux-nmbo TpeboBaHun, B TOM 4ducne 6e3
NCNoNb30BaHNA NPOrpaMMHOro obecneyeHnsl, yctaHoBka KOTOPOro Ha TEXHUYeCcKMe cpeacrtaa
3aasutena  TpebyeT  3aKkMOYEHUs  NIULUEH3MOHHOrO WM WHOFO  cornaweHnss C
npaBoobnagaTtenem nporpaMMmHoro obecneveHusi, npegycmaTpuBaloLWero B3MMaHue nnaTbl,
perncTpaumio unn asTopmsaumio 3asaBuTensa Unu npegocTasneHne MM NepcoHanbHbIX AaHHbIX.

1.3.4. lNpun obGpaweHnn 3aaBuTENs JIMYHO WU No TenedoHy B COOTBETCTBUMM C
nocTynuBLUMM obpalleHneM npegocTaBnaeTcs HopMaLUms:

1) o MecCcTe HaxOXOeHWs  MHOro(yHKUMOHANbLHOrO UeHTpa npeaocTaBfeHus
rocyfapCTBEHHbIX M MyHuuMnanbHbIX ycnyr, WcnonHutenbHoro komuteta (423308, PT,
A3HakaeBckun panoH, c.Manbbaryw, yn.Hedptsauukos, A.30; rpadwmk paboTbl ucnonkoma
noHegenbHuk-naTHMUa ¢ 8.00 yacos oo 17.00 yacos; cyb660Ta, BOCKpeCeHbe- BbIXOAHbIE OHU;
cnaBoyHble TenedoHbl 8(85592)37-7-91);

2) O nopsiake npefocTtaBneHuss MyHUUUnanbHOW ycnyri, o cnocobax n cpokax nogayu
3asBNEeHUN;

3) o0 kaTeropusx rpaxgaaH, KOTOpbIM MpeaocTaBnseTcsa MyHuuunanbHas ycnyra; o
HOPMaTUBHBLIX MPABOBbLIX aKTax, Perynupyrowmx BONpochl nNpefocTaBreHna MyHUUMnanibHOM
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXOoAMMbIX AN pPacCMOTPEHUA 3asiBieHUs O
npegocTaBreHnn MyHULMNAaNbHON YCIyrn, O Cpokax npuemMa v perucTpaunmn sasaBrneHuns:;

5) o xoge npefocTtaBneHns MyHUUunNanbHOW yCnyru;

6) O MecTe pasMmelleHnss Ha oduumanbHOM canTe uHdopMaununm no BonNpocam
npefocTaBfeHNa MyHULMNANbLHON YCIyru;

7) o nopsiake obxxanoBaHus AeNCTBUA nnn 6e30encTBusa JOMKHOCTHbIX nuy, OpraHa.

Mo nucbMeHHOMY  obOpalleHuto  COTPYAHWKM  oThena, OTBEeTCTBEHHOro  3a
npegocTaBrieHMe MyHuMUMnanbHOW Yycnyri, nogpobHO B MUCbMEHHOW dOpMe pPasbACHAKT
3asBUTENIO MOPSAOK NpedoCTaBfeHUs MyHUUMNanbHOM YCNYrM U BOMPOCHI, YKasaHHble B
HaCTOosILLEM MYHKTE aAMUHUCTPATUBHOIO perfameHTa, U B TeyeHne Tpex pabounx gHen co gHA
peructpaumm obpalleHus HanpasnsawT oTeeT 3aasuTtento. OTBeTbl [alTCA Ha  A3blke
obpaweHnsa. B cnydyae HEBO3MOXHOCTM AaTb OTBET Ha 4A3blke ObpalleHMs WMCNoNb3ylTCs
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHdopmauma no Bonpocam npefoCcTaBneHns  MyHUUUNanbHOW  ycryru
pasMellaeTcss Ha ouumanbHOM canTe MyHUMUMNAnbHOro panoHa U Ha MHMOPMAaLMOHHbIX
cTeHaax B nomelleHnax OpraHa ansa paboTbl C 3asgBUTENSAMM.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapcTtaH, pasmMellaemMasi Ha
WHOPMALMOHHBIX CTeHAax W Ha oduuManbHOM CcauTe MyHUUMNanbHOro pavoHa B
WHPOPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTu  «VIHTEepHeT», BKMOYaeT CBedeHust O
MyHMUMNanNbHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMWUHUCTPATMBHOIO pernaMeHTa, WHoOpMauuld O MeCTe HaxOXAEHUs, CrpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, 0 rpaduke npuema 3asiBfieHUA Ha npegocTaBreHune
MYHULMNANbHON YCIyru.

1.4. HopmaTurBHble NpaBoOBbIe aKTbl, perynupyoLLme npegoctaBreHne
MYHULMNANbHOW yCcnyru

1.4.1. llepevyeHb HOpPMATUBHLIX MPaBOBbLIX aKTOB, Perynupylwux npegocraBneHve
MYHULMNANbHOW ycrnyrm (C ykasaHWeM peKkBU3UTOB HOPMAaTUBHbIX MPaBOBbIX aKTOB W
NCTOYHUKOB MX ohmumanbHoro onybnukosaHus), pasmelleH Ha EguHom noptane, B Peectpe
rocygapCTBEHHbIX N MyHULMNANbHbLIX YCNyr, Ha ouumansHOM canTe MyHUUUNansHOro panoHa
B MHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTu « HTepHeT».

1.4.2. TekCT aAMUHUCTPATUBHOIO pernameHTa B LEWCTBYIOLWEN pedakunn noAnexuT
pa3smMeLlleHuto Ha EguHom noprtane, B Peectpe rocyaapCTBEHHbIX U MyHUUMMNANbHbIX YCIyr, Ha
odomumanbHOM camTe MYHUUMNAanbHOro pamoHa B UHAOPMALMOHHO-TENTEKOMMYHUKALMOHHON
cetn «HTepHeT».
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1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATUBHOM pernameHTe, 1 Ux onpeaeneHust

1.5.1. B agmMumHucTpaTMBHOM pernameHTe WUCMNOMb3YyTCA cregywume TepMUHbL Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbLHOrO LUeHTpa npefocTaBreHuns
roCyAapCTBEHHbIX U MyHMUMNAMNbHBIX YCAyr — TeppuTopuanbHO 060COBNEHHOEe CTPYKTYpHOE
nogpasgerneHue (ouc) MHOroOYHKLNOHANbHOroO LieHTpa NpeaocTaBneHnst rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOEe B rOPOLCKOM (CenbCKOM) MoCeneHun MyHUUMNanbHOro
panoHa unuM B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C NyHKTOM 34
MpaBun opraHu3aumm [esaTenbHOCTU  MHOrO(YHKUMOHAmNbHbLIX LEHTPOB MpedocTaBreHns
rocy4apCTBEHHbIX U MyHULMNASbHbIX YCNYr, YTBEPXAEHHbIX NocTaHoBreHneM [paButenscrea
Poccunckon depepauumn ot 22 pekabpsa 2012 r. Ne 1376 «O6 yrtBepxaeHuwn [lpasun
opraHusauuu AeaATenbHOCTH MHOroyHKLMOHaNbHbIX LEeHTpoB npeaocTaBneHns
roCyAapCTBEHHbIX U MyHULMNAMNbHBIX YCAYr»;

TexHu4eckass owmbka - owubka (onucka, oneyaTka, rpamMmaTvyeckass Wnu
apupmeTndeckas  owmbka  nmbo  nogobHas owunbka), gonyweHHas  OpraHom,
NpegocTaBnAWNM  MyHULMNANbHYO YCnyry, U npueedwas K HeCOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMUMNAnNbHOW yCnyrn), CBEAEHUsSIM B OOKYMEHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHaa cuctema uvpgeHTMduKaumm M ayTeHTuduKaumm B MHAQPACTPYKTYpE,
obecneunBarolen MHPOPMALMOHHO-TEXHONOMMYECKOE B3aMMOLENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, MCMOMb3yeMbIX ANA NPefoCTaBfeHUs rocyAapCTBEHHbIX M MyHMLMNANbHbIX YCIyr B
anekTpoHHon ¢opme (ganee — ECUA) — depepanbHas rocygapCTBEHHas MHAOPMaLNOHHas
cuctema, obecrneymBalowas CaHKUMOHWPOBAHHBIA O0CTYMN YYaCTHUKOB WH(OPMAaLMOHHOIO
B3aMMOLENCTBMUA B CUCTEME uaeHTUuKaumMm un  ayTeHTUUKaumm K  uHdopmMauuu,
cogepxallenca B rocygapCrBeHHbIX UHAPOPMAUMOHHBLIX CUCTEMAX U UHbIX MH(OPMAaLMOHHBIX
cucTemax;

MoL| - locypnapctBeHHOe 6logkeTHoe yypexaeHne «MHOroyHKUMOHaNbHbIN LEeHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC MoL - ABTomaTtmsmpoBaHHasa MH(POPMaLMOHHAA cucCTeEMa MHOTOYHKLMOHAMNbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX 1 MyHULMNanbHbIxX ycnyr Pecnybnukn TatapcTaH.

1.5.2. B agMuvHUCTpaTMBHOM perfameHTe nMo4 3asiBfieHMeM O MpefocTaBieHnn
MyHUUMMNANbHOW Yycnyrn (ganee - 3asiBNeHWe) MNOHUMMaeTCs 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCRyrK, NOAaHHbIA B COOTBETCTBUM C MyHKTOM 3 cTtaTtbn 2 PepepanbHOro
3akoHa ot 27 wona 2010 roga Ne 210-03 «O6 opraHusaumMmM npenocTaBneHus
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr» (aanee — ®efepansHbii 3akoH Ne 210-93).

2. CTaHpapT npefocTaBrieHUs MyHULMNanbHOM ycnyru
2.1. HanmeHoBaHMe MyHULMMNAnbHOW yCryru

MpeaocTaBneHue rpaxgaHam XUIMbiX NOMELLEeHUA B MyHULMNaNbHOM XUMULLIHOM cboHAe
Nno JOroBopaM HaiMa Cry»eBHOro XMUMnoro NoMeLLeHNs

2.2. HanmeHoBaHWe UCNONMHUTENbHO-PacnopsanTenbHOro opraHa MECTHOTO caMoyrnpaBeHus,
HEenocpeACTBEHHO NPEAOCTABNAOLLIEro MyHULMNANbHYO YCIyry

NcnonuutenbHbin kKomuTeT Manbbarywckoro cenbCKoro noceneHns A3HakaeBCKOro
MyHUUMNanbHOro panoHa Pecnybnukn TaTtapctaH (aanee — OpraH)

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULMNAanbHOM YCnyru

2.3.1. Pe3ynbTatom npenocTaBneHns MyHULMNanbHOM ycnyrn aBrseTcs:
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1) pacnopshkeHne O NPegoCTaBfEHUN FPaXAaHWHY KUIOro MOMELLEHMS MO A0roBopy
Hanma cnyxebHOro Xunoro noMeLLeHns, 4OroBop HarMMa, akT npuema-nepegadm cryxebHoro
NoMeLLEHNS;

2) peleHne o6 oTkase B NpeaocTaBneHnn MyHuumnansHom yenyrm (npunoxexme Ne 1 k
HacTosILLEMY aAMUHUCTPATUBHOMY perfiaMmeHTy);

3) peweHne o6 oTkase B NpuUemMe OOKYMEHTOB, HEOOXoAMMbIX LN npeaocTaBrieHns
MyHUUMNanbHon ycnyru (Nnpunoxenne Ne 2 K HacTosiILeMy aAMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTat npefocTaBneHns MyHULMNansHOW YCIyrn HanpaeBnseTca 3asaBUTENo B
dopmMe  9NEKTPOHHOro  OOKYMEHTa, MNOAMUCAHHOMO  YCUNEHHOW  KBanvuuMpOBaHHOM
9NEKTPOHHOM MNOAMUCHIO YNOSTHOMOYEHHOro AO0SMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cooTBeTcTBUN C DPeaepanbHbiM 3akoHOM OT 6 anpena 2011 roga Ne 63-®3 «O6 anekTpoHHON
nognucny (panee — denepanpHbi 3akoH Ne 63-903) B nuyHbIn kabuHeT EgmHoro noptan. B
Ccrlydae HanpaBneHus 3asiBNeHuss nocpedcTtBoM PecnybnukaHcKoro nopTana pesynbtart
npegocTaBneHnsa MyHMLMNaNnbHOW YyCNyrn HanpaBnseTCs B NIMYHbIA KabuHeT PecnybnukaHcKkoro
noprana.

2.3.3. Mo BblboOpy 3asBuTENs pe3ynbTaT NpeaoCcTaBNeHUs MyHULUUNANbHOW YCIyrn
Bblgaetcs B OpraHe wnu B MOL, B dopme ak3emMnngpa 3MEKTPOHHOrO [JOKYMEHTa,
pacnevataHHoro Ha 6yMaxHOM HocuTene, 3aBepeHHOro nevyaTblo N NOAMNUCLI0 COOTBETCTBEHHO
YNONTHOMOYEHHOI0 AOMKHOCTHOro nuua Oprana unu paboTHuka ML,

2.3.4. 3asiBuTenb Brnpaee nonyyYnTb pesdynbtat NpegoCTaBNeHns MyHUUMNANbHON YCryrn
B popme 3MEeKTPOHHOro AOKYMEHTa B TeYeHMe cpoka AEWCTBMA pesynbTata npeaocTaBneHns
MYHULIMNANbHON YCNYru.

2.4. Cpok npegocTaBneHust MyHUUMnanbHOM yCcnyru, B TOM Yncre ¢ y4eToM HeobxoaumMocTu
obpalleHus B opraHu3auunn, y4acTeyoLmMe B NpegoCcTaBieHn MyHUUunanbHOM yCryrm, Cpok
NPUOCTaHOBIEHNSI NPeOCTaBNeHUT MyHULUMNANbHOW YCINyri B cryvae, eCn BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
BblAaun (HanpaBneHus) AOKYMEHTOB, SBMNSAOLLMXCSA pe3ynbTaToM NpeaocTaBreHus
MYHULMNANbHON yCnyru

2.4.1. MyHuuunansHas ycrnyra npefocTaBnseTcs:

n3gaHve pacnopskeHust B TedeHue 13 paboumx OHEW C MOMEHTa MNOCTYMNNeHus
3a8BNeHns;

3aKkniyeHne pgoroBopa B TedyeHMe Tpex pabouMx [OHEW C MOMEHTa UM3[4aHus
pacnopsiXeHus.

2.4.2. [TlpuocTaHoBfieHMe Cpoka NpedoCTaBfeHna MyHUUMNArbHOW  YCNyrm He
npegycMoTpeHo.

2.4.3. HanpasneHve [OOKyMeHTa, SBRSOLLErocs pesynbTaToM MpefocTaBreHns
MYyHUUMMNANbHON ycryrn B popMe 3MEeKTPOHHOro AOKYMEHTa, 3asBUTEN0 OCYLLEeCTBMASETCH B
AeHb 0(popMMeHnsa 1 permcTpauumn pesynbtaTta npeaocTaBneHnss MyHUUMNansHOW yCnyru.

2.5. VicyepnbiBatoLwmii nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3akoHoAaTeSNIbHbIMU MU UHBIMU HOPMATUBHBIMU MPaBOBbLIMU akTaMu AN NpegocTaBneHuns
MYHMLMNANbHON YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoamMmbiMn 1 06a3aTenbHbIMK
ANa NpeaoCcTaBneHnss MyHULMNAanNbHbIX YCIyr, Nognexalwmx NnpeacraBneHunto 3asiButenem,
cnocobbl MX NONy4YeHUs 3aaBUTENEM, B TOM YMCIE B NEKTPOHHOM hopMe, NOPSOoK NX
npegcraBneHus

2.5.1. Ina nony4yeHns MyHULMNAnNbHOW YCNyrn 3asiBUTenb NpeacTtaBnsaeT crnegyrolue
AOKYMEHTbI:

1) [AOKYMEHT, yOoCTOBEpPSIOWMA IUMYHOCTL (He TpebyeTca B crniyyae obpalleHus
nocpeacteomMm PecnybnukaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSOLLNA NOSTHOMOYNSA NpeacTaBuTens 3aaBuTens;

3) 3asaBneHue:
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B (popMe AokymeHTa Ha OymaxHoM Hocutene (npunoxeHume Ne 3 Kk HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW dopme (3anonHAeTCa MnocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeLeHNIN B 3MNEKTPOHHYIO (hopMy 3asBreHuns), nognucaHHoe B COOTBETCTBUM € TpeboBaHUsaMU
nyHkta 2.5.3 agMMHUCTPATMBHOIO  pernameHTa, nNpuv  obpaweHun  NocpeacTBOM
PecnybnvkaHckoro noprana;

4) xopaTtaMcTBO pyKoBOAUTENsI COOTBETCTBYHOLIEro roCydapCTBEHHOrO OpraHa,
rocyapCTBEHHOro YyHuUTapHoro npeanpuatna Pecnybnvkn TaTapcTtaH, rocyaapCTBEHHOro
yupexaeHusi Pecnybnuku TatapcraH;

A) Konusi Tpy4oBOro JoroBopa NMbo Konust CnyXebHoro KOHTpakTa;

€) KOnus Tpy4OBOWN KHUXKMW.

2.5.2. 3asBneHne n npunaraemble JOKYMEHTbI MOryT ObITb NpeacTaBreHbl (HanpaBeHbl)
3aaBUTENEM O4HMM M3 CneayoLwmx cnocobos:

1) 4yepe3s MOLl Ha OymMaxHbIX HOCUTENAX M B BUAE IMEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON OpME;

3) B OpraH nNUYHO M NOCPEACTBOM MOYTOBOM CBA3U Ha OymaxHOM HocuTene.
3asBrneHne n npunaraemble OOKYMEHTbI, MpU HanpaBneHun MNOCPeACTBOM MOYTOBOW CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAKeE.

2.5.3. 3asBneHve npu HanpasneHun nocpenctsoM PecnybnukaHckoro nopTtana
noanncbIBaeTCs NPOCTON SNEKTPOHHOM NOANUCHIO 3asaBUTENS.

[na nonyyeHuss NpPOCTOM SNEKTPOHHOM MOAMNUCK 3asiBUTEN0 HeobxoaMmo MNpOnTU
npouenypy peructpaunn (ayteHtudukauumn) B ECUA, a Takke noarsepauTb y4ETHYHO 3anuch.

ONEKTPOHHbLIN AOKYMEHT (3NEKTPOHHbLIN 00pa3 OOKYMEHTa), yKasaHHbI B NoAMyHKTe 2
nyHKkTa 2.5.1 agMMHUCTPATMBHOIO pernameHTa, 3aBepsieTCs YCUNEHHOW KBannuuunpoBaHHOM
noAnncbIO NnL, YNONMHOMOYEHHbIX HA CO34aHMe N NognucaHne Takmx AOKYMEHTOB, B TOM YnUche
HOoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 00pasbl [OOKYMEHTOB), Mpunaraembie K
3asiBMeHn0, B TOM YuCrie JOBEPEHHOCTU, HaNpaBnAaATCs B Buge dpannos B popmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KauectBO npenocTaBnsAemblX 3MEKTPOHHbIX [LOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) AOSIPKHO NO3BONATEL B MOSIHOM 06beMe npoynTaTh TEKCT JOKYMEHTA U pacno3HaTb
PEKBU3UTbI AOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npencrtaBneHMst OOKYMEHTOB W MHGOPMauMM WUNU  OCYLLECTBIEHUS OEUCTBUN,
npeacTaBfieHne Unm ocyLLeCcTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMW NPAaBOBbLIMM
akTamu, perynupylowmMm  OTHOLUEHUSl, BO3HWUKaKLWMe B CBS3M C NpefoCcTaBfieHMeM
MYHULMNANbHON YCNYru;

2) ocCywecTBneHnss AeWcTBMA, B TOM uYUCRe COrfacoBaHui, HeobOXOoAMMbIX OIS
NonyyYeHnss MyHMLUMNANbHON YCNyrM U CBA3aHHbIX C OOpalleHneM B MHble roCyapCTBEHHbIE
OopraHbl, opraHbl MECTHOrO CaMOyrnpaBIieHUs1, OpraHn3auun, 3a UCKNKYEHNEM MOSYyYeHUs yCnyr
N NONyyYeHnss AOKYMEHTOB U MHopMaumn, NnpeaocTaBnaemMblx B pesynbtarte npeaocTaBneHus
TaKUX YCIyr, BKITIOYEHHbIX B MEPEYHU, YKa3aHHble B YacTh 1 ctatbn 9 ®enepanbHoro 3akoHa Ne
210-93 (HeobxooMMbIX 1 06a3aTenNbHbIX YCNYr);

3) npencTaBneHns AOKYMEHTOB U MHGOPMaLMK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanuCb Npu nepBoHavaribHOM OTKase B Npueme JOKYMEHTOB, HEO6X0O4MMbIX
ANA npefocTaBreHns MyHuuunansHou ycnyru, nubo B npefocTaBneHuuM MyHUUMnanbHOW
YCInyru, 3a UCKMOYEHNEM CneayoLmx Cryyaes:

a) un3MeHeHne TpeboBaHMM  HOPMATMBHbLIX MPaBOBbIX  AKTOB,  KacalroLMXCS
npeaocTaBnNeHns MyHULMNanbHOW YCryrn, Mocne nepBOHaYanbHOM nogadn 3asiBfieHus o
npeaocTaBneHnn MyHULUMNAanbHON yCnyru;

6) Hanuuve owWMOOK B 3asdBMEeHMM O MpefoCTaBAeHUUM MYyHUUMNANbLHOW YCriyrn W
AOKYMeHTax, NoAaHHbIX 3adBMTENEM Nocre nepBoHavYanbHOro OTkasa B NpMeMe LOKYMEHTOB,
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HeobXxoouMMbIX ONs NpedoCTaBNeHns MyHuuMnanbHOW ycnyrn, nNubo B npeaocTaBrneHun
MYHULMMNANbHOW YCNYru U He BKIMIOYEHHbIX B NPeACTaBeHHbI paHee KOMMNIEKT JOKYMEHTOB;

B) WUCTeYeHue cpoka AeNCTBUA [OOKYMEHTOB WM WM3MeHeHWe WHdopMauuu nocne
nepBoHavyanbHOro oOTka3a B nNpuemMe [OOKYMEHTOB, HeobxoauMbiX [Afis npefocTaBneHus
MYyHMLUMMNANbHON ycnyru, nnbo B npefoCcTaBneHmm MyHUUUNanbHOM yCnyru;

) BbisIBIEHNE AOKYMEHTAsNbHO MOATBEPXKAEHHOrO drakTa (MPM3HaKoB) OLUIMOOYHOro Unu
npoTMBONpPaBHOro AencTeus (besgenctanda) 4omKHOCTHOro nuua OpraHa, paboTHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobXxoauMMblX ANa npefaocTaBrneHus
MyHMUMMNanbHOW ycnyrn, nnbo B NpeaoCTaBNeHUM MyHUUMNANbHOW YCNyrM, O 4Yem B
NMMCbMEHHOM BMAe 3a nognucbio pykosBoauTensa OpraHa npyv nepBOHavyanbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXoauMbIX Ans  NpedoCTaBNeHUa  MyHUUMNanbHOW  YCIyrw,
yBeJOMNAEeTCA 3aABUTESNb, @ TakkKe NPUHOCATCH U3BUHEHNS 3a AOCTaBneHHble HeyaobCTBa;

4) npepocTaBneHns Ha BymMaxxHOM HocuTene AOKYMEHTOB U MH(POpMaLnn, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObiniM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbun 16
®epepanbHoro 3akoHa Ne 210-®3, 3a MCKMOYEHWEM crnyyaeB, €CNU HaHeceHne OTMETOK Ha
Takne AOKYMEeHTbl NMbBo uX u3bsATME ABNSETCS HeobXOAMMbIM YCroBMEM nNpeaocTaBeHus
rocygapCTBEHHOW WM MyHUUMNANbHOW  YCNYrKU, W  WHbIX ChyyaeB, YCTAHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. NcuepnbiBatoLwmi nepeyvyeHb AOKYMEHTOB, HEO6XOANMbIX B COOTBETCTBUM C HOPMATUBHbLIMMN
NpaBoOBbIMU aKkTaMu 4515 NPeAO0CTaBeHNS MyHULMNANbHOW YCIyrn, KOTOpble HAaXoaATCS B
pacrnopsiKeHNN rocyaapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO CaMOynpaBeHus 1
noABeOMCTBEHHbIX FOCy4apCTBEHHbBIM OpraHamMm UM opraHam MeCcTHOro camoyrnpaBfieHus
opraHuM3aunin n KoTopble 3asBUTENb BNpaBe NPeacTaBnUTb, a Takke Cnocobbl NX Nony4eHns
3aaBUTENSIMU, B TOM YMCIIE B ANIEKTPOHHON dhopme, NOPSAOK X NpeacTaBneHus:;
rocygapCTBEHHbI OpraH, opraH MeECTHOro camoynpasneHus ninbo opraHmMsaums, B
pacrnopsiKeHUN KOTOPbIX HAXOOATCS AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexXBeOMCTBEHHOIO B3aMMOLENCTBUSA:

1) Bbinucka u3 EguMHOro rocyaapCTBEHHOrO peecTtpa  HeABMXMMOCTM O npaBax
OTAENbLHOro NUUa Ha UMeBLLMECH (MMeIoLNECs) Y Hero 06bLEKTbI HEABUXMMOIO UMYLLIECTBA Ha
Tepputopun Pecnybnunkn TatapctaH Ha 3adBUTEnNs, YNEHOB ero CceMbW W BCEX rpaxaaH,
3aperncTpupoBaHHbIX BMecTe ¢ HUMu - PocpeecTp;

2) cBegeHus 0 AeNCTBYOLLEM nacnopTte rpaxagaHnHa Poccunckon depepaunmn — MB[
Poccuu;

3) cBegeHus o HoTapuansHoW JoBepeHHOCTN — dedeparnbHas HoTapuanbHas nanaTta.

2.6.2. 3agBuTenb BrApaBe nNpeaocTaBUTb [LOKYMEHTbl (CBeAEHUs), YyKa3aHHble B
nognyHkre 1 NyHKTa 2.6.1 agMUHUCTPATUBHOIO perriameHTa, B (OpMe 3reKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUIEHHON KBaNMPUUMPOBAHHON NOAMMUCHIO NML, YNONHOMOYEHHbIX
Ha co3gaHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpencraBneHne (HecBOEBpPEMEHHOE MpPeACTaBfEHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPaATMBHOIO pernaMeHTa opraHaMmy rocygapCTBEeHHOW BIacTh, opraHamu
MECTHOro camoynpaBfeHusi, opraHnsauusMm OOKYMEHTOB WU CBEAEHUN He MOXeT SABNATbCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHUn MyHULMNansHOM yCnyru.

2.6.4. [omkHocTHoe nuuo U (Mnn) paboTHUK, YyKasaHHbIX B NyHKTe 2.6.1
afMWUHUCTPATUBHOIO  perfnamMeHTa oOpraHoB M  oOpraHuM3aumi, He  rnpegcrasuBLUNE
(HecBoeBpeMeHHO NpeacTaBMUBLLME) 3aMPOLUEHHbIE M HAXOAALWMNECS B PACOPSXKEHUN JOKYMEHT
Unu ceefieHnd, noanexart agMUHUCTPATUBHOW, ANCUMUMIIMHAPHOW NN MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOA4ATENbLCTBOM Poccurickon degepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENS AOKYMEHTbl CBEAEHWsl, B TOM 4ucre
noaTeepxaalrLme BHeCceHMe 3asBUTENEM nnaTtbl 3a NpegocTaBNeHne MyHUUUNanbHOW YCryru,
Haxogswmecss B PacrnopsikKeHUM  FOCYAapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoyrnpasneHus U nogBefOMCTBEHHbIX rOCYJapCTBEHHbIM OpraHam WnuM opraHam MeCTHOro
camoynpasneHnss opraHn3auun.
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HenpeactaBneHve 3asBuTenemM [OOKYMEHTOB, COAEpXallMX CBEOEHUsl, KOTOpble
Haxo4aTCsl B pacnopsbkeHnn rocyaapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO CaMoynpaBfeHus
NoaBEeOOMCTBEHHbLIX FOCYAAPCTBEHHLIM OpraHam Wnu opraHam MeCTHOrO CamoynpaBrieHus]
opraHu3auun, He SBNSETCS OCHOBaHWEeM AN OTkasa 3asBUTENi0 B MpeaoCcTaBieHun
MYHULMNANbHOW YCIyru.

2.7. VicyepnbliBaloLLmMiA NepeYeHb OCHOBaHWUI ANs oTkasa B NpUemMe JOKYMEHTOB, HE06GXoANMbIX
ANs NpeaocTaBrneHns MyHULMNanbHOM yCnyru

2.7.1. OcHoBaHuaAMM AnNs OTkasa B MpuemMe [OOKYMEHTOB, HeobGxoaumbix Ang
npegocTaBNeHnUs MyHULMNANbHOW YCyru, SBRASOTCS:

1) npeacTtaBneHHble 3asBUTENEM [OOKYMEHTbl COAepXXaT MOAYUCTKM U MUCNpaBneHus
TeKCTa, He 3aBepeHHble B MOpsidke, YCTAHOBMIEHHOM 3akoHoAaTeNbCTBOM Poccumnckon
depepaumm;

2) OOKYMEHTbl cofepXaT MNOBPEeXAeHUs, Hanmyme KOTOpbIX He MO3BONAeT B MOSIHOM
obbeme wucnonb3oBatb MHGOPMAUMIO W CBELEHUS, COAepXawpnecs B OOKyMeEHTax Aans
npefocTaBieHnUs MyHUUMNANbLHOW YCNyru;

3) npeacTaBneHHbIe AOKYMEHTbI UMW CBEAEHUS YTpaTUnM CUily Ha MOMEHT obpalueHuns
3a MyHMUMNanbHOW Yycnyron (OOKYMEHT, YOOCTOBEPANOLWMA MNOMHOMOYUSA npeacTaBUTens
3asBuUTENS, B criydae obpalleHns 3a npegoctaBleHneM MyHUUMNANbHOW YCAYrn yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHMs O NpenoCTaBNEeHUMM MYHULMNAnbHOW YCRAyrM U [OOKYMEHTOB,
HeoOXoauUMbIX ANS MpefocTaBnNeHns MyHUUMNAnNbHOW YCryri, B 3MEKTPOHHOW dopme C
HapyLLEHMEM YCTaHOBIEHHbIX TpeboBaHWUI;

5) HekoppeKTHOe 3anosiHeHne obs3aTenbHbIX Nonen B opme 3asiBNeHusi, B TOM YUChe B
MHTepakTUBHON dhopme 3aaBreHnst Ha PecnybnmnkaHckom noptane (He4OCTOBEPHOE, HEMOSHOE,
nnbo HenpasurbHOE 3anofiHEHNE);

6) npencTaBneHMe  HEMoOMHOro  KOMMSIeKTa  OOKYMEHTOB, HeobxoguMmbiX — Ans
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

7) 3asiBfieHne O NpeaoCTaBfiEHUN yCnyrM nNogaHo B OpraH rocygapCTBEHHOW BnacTw,
opraH MeCTHOro camoynpaBfeHus WM opraHM3aumio, B MOSIHOMOYUS KOTOPbIX HE BXOAWUT
npegocTaBfieHne MyHMUMNANbHOW YCIyru;

8) HecobntogeHne yctaHoBNEHHbIX cTatben 11 degepanbHoro 3akoHa ot 6 anpensa 2011
roga Ne 63-03 «O6 9nekTpoHHOM NOAMUCUY» YCNOBUN MNPU3HAHUA LOENCTBUTENbHOCTU
YCUNEHHOW KBanuuumMpoBaHHON 3NEKTPOHHOW NOAMNUCH.

2.7.2. lNepeyeHb OCHOBaHUW ANs OTKa3a B MpPUMEME AOKYMEHTOB, HeoOXOoAMMbIX Ons
NosTly4eHMUs1 MyHULMNANbHOW YCIyrn, BNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asaBMEHUA U OOKYMEHTOB, HEOOXoOUMBbIX ONS
npefoCTaBfeHnUss MYHULMNAnbHOW YCRyrM, MOXeT OblTb MNPUHATO Kak BO BpeMs npuema
3asBUTENA, Tak W MNOCNe MoflyYeHUsi OTBETCTBEHHbIM OOJDKHOCTHbIM nuuom OpraHa
HeoOXoauMbIX AONfs NpefoCTaBfieHUsT MYHUUMNANbHOWM YCNyrM AOOKYMEHTOB (CBedeHWun) cC
NCMNOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHGOPMALUMOHHOIO B3aMMOLENCTBUSA, B CPOK, He
npesbiaoWwmnm 9 paboymx QHEN co OHA perncTpaunmn 3asiBieHus.

2.7.4. 3anpewaetcda oOTKasbiBaTb B MNpPUEME 3asBNEHUS U MHbIX [JOKYMEHTOB,
HeobOXoauMbIX Ons NPeaoCcTaBfeHns MyHULMNANbHOW YCIyrn, B Criydae ecnv 3asiBfieHue u
AOKYMEHTbI, Heobxoaummble AOnsi npenocTaBneHuMst MyHUUMNAanbHOW yCnyri, nogaHbl B
COOTBETCTBUMN C MHpOPMaLMEN O CpOKax M nopsigke nNpefoCTaBNeHns MyHUUUNanbHOW YCryru,
onybnukoBaHHoM Ha EanHom nopTtane, PecnybnunkaHckom nopTane.

2.8. NcuepnbiBaoLwmm nepeyeHb OCHOBaHUM A4S NPUOCTAHOBIEHUS UMW OTKa3a B
npegocTaBneHU MyHUUMNANsLHOW yCnyru

2.8.1. OcHoBaHVs A5 MPUOCTAHOBIIEHUA NPefoCTaBfeHUs MyHULMNanbLHOW YCryru
OTCYTCTBY!OT.
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2.8.2. OcHoBaHuA Ara oTkasa B NpegocTaBrieHnn MyHULMNanbHOW yCnyru:

1) 3aaBuTenem npeacTaBneHbl [OOKYMEHTbl He B MOfHOM o6beme, nubo B
NpeacTaBfieHHbIX 3asiBfeHUn W (Unn) OOKYMEHTaxX COAEPXUTCA HenonHaa u  (uMnn)
HelOCTOBepHas MHopMmaLum4.

2) obecneyveHune xunbem nonyvartens ycnyrm 6onee y4eTHOM HOPMbI.

3) HaMepeHHoe YXyALLEeHNE XUIULLHBIX YCNOBUA B TeYEHWe NocnegHuX Nt nert.

4) Bble3[ Ha Apyroe NocTosiHHOE MECTO XUTENbCTBA.

5) ncteyeHme cpoka OeNCTBUA TPYLOBOro AoroBopa (KOHTpakTa).

6) OKOHYaHWe cpoka Cnyxobl.

7) ncteyeHme cpoka npebbiBaHUA Ha BbIGOPHON OOMKHOCTH.

2.8.3. llepeyeHb OCHOBaHWW AOf1s1 OTKa3a B NpefoCTaBfieHUM MYHULMNANbHOW YCIyrn
ABNAETCA UCYepnbiBaOLLNM.

2.8.4. 3anpelaeTca oTkasblBaTb B NpeaocTaBneHnn MyHUUMnanbHOW ycnyru B criyvae,
ecnn 3asiBNeHne O npeaocTaBNeHUn MyHUUMNAnbHOM YCAyrM MOo4aHO B COOTBETCTBUWU C
WHpopmaumen o cpokax W nopsgke  nNpefoCTaBneHuUst  MYHUUMNAnbHOWM  YCRyrw,
onybnukoBaHHoON Ha EanHom nopTtane, PecnybnukaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM MHOW nnaThbl,
B3MMaeMOl 3a NpeAoCTaBneHne MyHULMNanbLHON yCnyru

MyHuumMnanbHas ycnyra npegocTaBnsieTcsl Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMAAKTCS HEOOXOAUMbBIMU 1 06s3aTeNbHbIMU AN
npeaocTaBneHnst MyHULMNAanbHOW yCryrn, B TOM YMCIe CBeAeHUs O LOKYMEHTe (QOKYMeHTax),
BbljaBaeMoOM (BblAaBaeMbiX) OpraHM3aumsiMu, y4acTBYOLIMMY B NpeaoCcTaBneHnum
MyHULMNAanbHbIX YCryr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpeaocTaBneHne yernyr, KoTopble
ABMAKTCA HeOBXO0AUMbIMU M 06A3aTENbHBIMU ANA NPegoCTaBNeHUs MyHULMNAanbHOM YCyru,
BKNOYast HpOpMaLMIoO O METOAMKE pacyeTa pa3sMmepa Takon nnatbl

MpenocraBneHne HeobxooMMbIX U 06A3aTeNbHLIX yCryr He TpebyeTca.

2.12. MakcnmanbHbIN CPOK OXMOAHUSA B oMepeaun npu nogayve 3anpoca o npeocTaBreHnm
MYHULMNANBHOW YCryru, ycnyru, npegocTaBnsieMon opraHnsaumen, y4acTeyroLllen B
npeaocTaBfieHNN MyHULMNANBHOW YCIyr, 1 Npu NoNy4YeHUn pesynbtaTta NpeaocTaBeHuns
Taknx ycnyr

2.12.1. BpemMs oxxmagaHus npu nogayve 3asiBfieHUs Ha NofyYeHne MyHUUMnanbHOWM ycnyru
- He 6onee 15 MUHYT.

2.12.2. TMpu nony4yeHun pesynbTata MpegoCTaBNEHUs MyHUUMNANbHOW  yCryru
MaKCUManbHbIA CPOK OXUAAHWSI B O4epean He OOIMKEH npeBbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsaoK peructpaumm 3anpoca 3asBuTens 0 NpeaocTaBneHnn MyHULMNanbHON
ycryru u ycnyru, npeaocTaBrisieMon opraHm3aumen, y4acTByoLen B NpegocTaBneHnm
MYHULMMANbHOW yCnyru, B TOM YNCIie B 3NIEKTPOHHON hopme

2.13.1. Tpn nuyHom obpaweHmn B ML, B geHb nogaym 3asBneHus 3asiBUTENHO
BblaaeTcsa pacnucka u3 AVMC MOL ¢ peructpaumMoOHHbIM HOMEPOM, MOATBEPXAAKLWMM, YTO
3asBNeHne OTnpasrieHo, U JaTon nogayv 3asBneHus.

213.2. Tllpu HanpaeneHun  3asBreHns  nocpegcrsom  EguMHoro  noptana,
PecnybnvkaHckoro noprtana 3assBuTernb B [AeHb Modayvv 3adBfeHus MnonyvaetT B JIMYHOM
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kabuHete PecnybnukaHckoro noptana W N0 9MNEKTPOHHOM nodte  yBeOOMIIEHME,
noagTeepxaatollee, YTO 3asBreHVe OTNpaBfieHO, B KOTOPOM YKa3blBalOTCA PerncTpaunoHHbIN
HOMep 1 JaTa nogayv 3asiBleHns.

2.13.3. Mpwn nnyHom obpawieHmnn B OpraH B AeHb nogayv 3asiBeHns YNoSTHOMOYEHHbIM
AOJDKHOCTHLIM Nnuuom OpraHa 3asiBUTENt0 BblJAETCA pacnuvcka U3 aBTOMaTU3MpPOBaHHOM
WHOPMALUMOHHON  CUCTEMBbI, MNpefHa3HaA4YeHHOM AN OKa3aHWs  rocyJapCTBEHHbIX WU
MYHUUMNANbHbIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, JaTOM nofdayn 3asiBfieHNsa U nepevyHem
npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPEAOCTaBNSETCA MyHULMNanbHas ycnyra, K
3any oxuaaHusi, Mectam s 3arnofiIHeHUS 3anpocoB O NpeaocTaBneHnn MyHUUUNansHom

ycnyrn, tHOpMaLMOHHbIM CTeHAAM € 0bpasLammn nx 3anofIHEHUS U NEPEeYHEM LOKYMEHTOB,

HeobXxoauMbIX AN NPpeaoCTaBNeHNs KaXaom MyHULMNANbHON YCIyrn, pasMeLLEHNIO U

0bopMNEHNIO BU3YyaribHON, TEKCTOBOW U MYNbTUMEANNHON NHGOpMaLMKN O nopagKe
npefocTaBfeHnst Takon YCryrn, B TOM Yucne K obecnevyeHmnto JOCTYNHOCTU 4S5 MHBannaos
yKa3aHHbIX 00bEKTOB B COOTBETCTBUM C heaeparibHbIM 3aKOHOAATENLCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTapcTaH o coumnarnbHOW 3awmTe MHBannaos

2.14.1. TpepocTtaBneHne MyHALMMNANbHOW YCNyrM OCYLLECTBNSAETCA B 30aHUAX WU
nomeLLeHnsax, 06opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHUS.

MecTta npuema 3asiButenen obopyayroTca Heobxoanmon mebenbio Anst oPopMIeHus
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

2.14.2. B cooTtBeTCTBMM C 3aKoHogaTenbCTBOM Poccuiickon degepauum o coumanbHOM
3awmuTe uWHBaNMOoOB B Uenax 6ecnpenaTtCTBEHHOro AOoCTyna K MeCTy npefocTaBreHus
MyHUUMMNanbHon ycnyru obecneynBaeTcs:

1) obBecneumBaeTca  OecnpenAaTCTBEHHbIA  OOCTYN  WMHBANMAOB K MECTY
npefocTaBfieHnss  MyHuuMnanbHOW  ycnyrn  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUA W
nepemeLLeHne B Ux npeaenax);

2) BudyarnbHasl, TeKkcToBas W  MynbTUMegunHas uHdopMauma O nopsiake
npegocTaBneHns MyHUUMMNanbHON YCNyru pasmellaeTca B yaoOHbIX ANnd 3aaBuTenen mecrax, B
TOM YUCIEe C Y4€TOM OrpaHNYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAEHME WHBANMAOB, UMELINX CTOMKME PacCTPOMCTBA OYHKLMM 3PEHUS
N CaMOCTOATENBLHOMO NepeaBuXeHNs, N OKasaHne UM NOMOLLU;

4) BO3MOXHOCTb CaMOCTOSTESNIbHOrO nNepenBMKeHUa no TeppuTopuu, Ha KOTOPOU
pacnonoxeHbl 06bEKTbI COLManbHON, NHXEHEPHOM M TPAHCNOPTHOW MH(PPACTPYKTyp, BXo4a B
Takne o6bEKTbI N BbIXOA4A U3 HUX, NOCaAKM B TPAHCNOPTHOE CPEACTBO M BbICALAKN U3 HETO, B TOM
4yuncrne C UCNosib30BaHNEM Kpecria-KoNsiCKu;

5) Hagnexawee pasmeweHne obopygoBaHMA W HocuUTenem  MHGOopMaumm,
HeobOxoauMbIX AOnsi obecneveHns 6GecnpensaTCTBEHHOrO AOCTyna MHBaNMOOB K ycrnyram C
Yy4EeTOM OrpaHUyYeHUn UX KU3HEeOEeATENTbHOCTMY;

6) gybnuvpoBaHne HeobxogMmon AN MHBaANMOOB  3BYKOBOW U 3pUTENbHOM
MHOpMauuK, a Takke Hagnucen, 3HAKOB M MHOW TEKCTOBOM U rpadumyeckon uHpopmaumm
3HaKaMu, BbINOSIHEHHBLIMU penbedHO-ToYeYHbIM WpudToM bpanns;

7) ponyck cypaonepeBogyunka u TndpriocypaonepeBoaymnka;

8) ponyck cobaku-npoBOAHMKA MPU HanMuMuM OOKYMEHTa, NoATBepXXAatolero ee
crneumanbHoe oby4yeHrMe WM BblgaBaemoro no dopme M B nopsake, KOTopble YCTaHOBEHDI
npukasom MuHuctepcTBa Tpyaa u coumnanbHomn 3awmtbl Poccuinckon degepaumm ot 22.06.2015
Ne 386H «O6 yTBepxaeHMM hopMbl OKYMEHTa, NoATBEPXKOAKLWEro cneunanoHoe obydeHne
cobakun-nNpoBoAHMKA, U NOPSAKa ero Bblaauny.

2.14.3. TpeboBaHua B 4actn obecnedeHnss AOCTYNHOCTU ANA WMHBaNMOoB OOBLEKTOB, B
KOTOPbIX  OCYLleCTBNAeTCH NpefocTaBfneHne  MyHuUMnanbHOW  ycryru, U CPeAacTs,
ncnosnb3yeMbiX Npy NPegocTaBieHNn MyHULMNANbHOW YCNyr, KOTOpble yKa3aHbl B MOAMNYHKTaX
1 — 4 nyHkta 2.14.2. agMWHUCTPATMBHOIO pernameHTa, MNPUMEHSITCA K obbektam U
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cpenctBaMm, BBeAEHHbIM B 3KCrslyatauuio unv npoweiwmM MOoAepHU3aumnto, peKOHCTPYKLNIO
nocne 1 nona 2016 roga.

2.15. lNokasaTenu 4OCTYNHOCTU U Ka4eCcTBa MyHULMMNANbLHOM YCIyru, B TOM Yucre
KONMYeCTBO B3aMMOAENCTBUN 3asBUTESNSA C JOMMPKHOCTHBIMY NMuaMu Npu npegocTaBneHum
MYHULMMNANbHOW YCNYru U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NONyYeHns nHdopmMaumm o
Xo4e npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM YUCIe C UCNONb30BaHMEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOIMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
NoMny4YeHNs MyHULMNanbHOM YCNyrn B MHOrO(PYHKLMOHANbHOM LEeHTpe NpeaocTaBneHns
rocy4apCTBEHHbIX U MyHULMNAnbHbIX YCNyr (B TOM YMcrie B NOSTHOM 06beMme), B ntobom
TepputTopuansHOM nogpasaeneHum opraHa UCNONMHUTENbHO pacnopsanTenbHOro opraHa
MECTHOro camoynpasneHuns, no BblIbopy 3aaBuTens (aKCTeppuTopuanbHbIN NPUHLNM),
nocpeAcTBOM 3anpoca O NPeaoCTaBeHNN HECKOSbKUX FOCYAapCTBEHHbIX U (MnK)
MyHMUMNANbHbIX YCNYr B MHOrOYHKUMOHANbHbIX LLeHTpax NpeaocTaBneHnsi rocygapCTBEeHHbIX
N MyHMUMNAnbHbIX YCNyr, npegycMoTpeHHoro ctatben 15.1 ®egeparnbHoro 3akoHa Ne210-d3
(komMnnieKCHbIM 3anpoc)

2.15.1. Tllokasatenamm OOCTYMHOCTM MNPefoCTaBfeHUs  MyHMUMNanbHOW  yCnyrm
ABNAIOTCA:

PacnofIOXXeHHOCTb NOMELLEHUS, B KOTOPOM BeAETCHA NpUeM, Bblgadya AOKYMEHTOB B 30He
AOCTYNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTa;

Hanuyne HeobXxoOUMOro KonuMyecTBa CrneunanucToB, a Takke MOMELLEeHUN, B KOTOpPbIX
OCYLLEeCTBNSAETCS NpUeM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve ucyepnbiBawWwen UHPopmaumm o cnocobax, nopsgke U Cpokax
npefocTaBfieHnss MyHUUUNANbHOW YCnyrM Ha MHMOPMaUMOHHBIX cTeHAdax, EguHom nopTtane,
PecnybnvkaHckom noprane, opuumanbHOM canTe MyHULMNANbHOIO panoHa;

OKasaHue MoMOLLU UHBanMaam B NpeofonieHnn 6apbepoB, MeLaLWmMX NoAy4YeHNIo UMn
yCrnyr HapaBHe C ApYrMMu Niuamu.

2.15.2. lNokasaTtenamu kayecTBa npegocTaBneHnsa MyHULUNanbHOW YCryrn SBNSOTCS:

1) cobniogeHne CpoKOB NpuUemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtarta MyHULUNAaIbHOW yCryru;

3) oTcyTcTBME OHOCHOBAHHbLIX Xarnob Ha HapylleHUs agMUHUCTPATUBHOIO pernameHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aMMOAEUCTBUN 3asBUTENS C OOMMKHOCTHbIMM nvuamu (6e3 ydeta
KOHCYyIbTauni):

B3aMmogenctesne 3aasutens ¢ paboTHukamyn OpraHa wnu MOL|, npu npegocrtaBneHumn
MYHUUMNANbHOW YCyrn OCyLLeCTBNAETCS OAMH pa3 Npu NpeacTtaBrieHnn 3asiBfieHnst Co BCEMU
Heob6Xxo4MMbIMN JOKYMEHTaMU;

OOAMH pa3 B Crfy4ae HeobXoOUMMOCTM MOoMyvYeHna pesynbTata npegocTaBrneHuns
MyHuumnaneHon ycnyrm B OpraHe nnu MOLL B hopme ak3emnnsapa 9NeKTPOHHOro LOKYMEHTa
Ha ByMaXkHOM HocuTerne.

MpoOomknTenbHOCTb OOHOMO B3aMMOAEWNCTBUA 3asiBUTENS C OOSHKHOCTHbIMU nuuamMmm
npu NpegocTaBfieHn MyHULMNANbLHON YCIyrn He npeBbiwaeT 15 MUHYT.

3asBuTenNb BNpaBe OLEHUTb KA4YeCTBO NPeaoCTaBfeHMs MYHUMUMMANbHOW YCriyrn C
NOMOLLbLID  YCTPOUCTB  MOABWXHOW  pagaunoTenedoHHOW CBA3W, C  WUCMNOJSIb30BaHWEM
PecnybnvkaHckoro noptana, TepMUHarbHbIX YCTPOWCTB.

2.15.3. VH(popmaums o xoge npenocTaBfieHUs MyHUMUMNANbHOW YCIyrm MOXeT ObliTb
nony4eHa 3asiButenem B NM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom noprtane, B
OpraHe, MOLI.

2.15.4. MNpepocTasrneHne MyHUUMNanbLHOM ycnyrn ocyulectensetrca B nobom MOL no
BblOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ro >XuTenbCTBa WM MecTa (pakTu4ecKkoro
npoxueaHus (NpebbiBaHnsa) Ha Tepputopun Pecnybnukn TaTapctaH no akcTepputopuansHOMY
npuHUMny.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.
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2.16. NHble TpeboBaHusi, B TOM YnChEe y4YnUTbIBaoLWmMe 0COBEHHOCTM NpeaoCTaBneHns
MYHUUMNANbHOW YCNyru rno aKCcTepputTopmnanbHOMY NPpUHUMNY (B cnyyae, ecriv MyHuumMnansHas
ycrnyra npefocTaBnsieTcs No 9KCTeppuTopuanbHOMY NPUHUUNY) N OCOBEHHOCTU
npegocTaBneHns MyHULMNansHOM yCnyru B 35IEKTPOHHON hopme

2.16.1. lNpun npegoctaBneHNn MyHULMNANsHOW YCIyr1 B 35IEKTPOHHOM (hopme 3aaBuUTENb
BrpaBe:

1) nonyunTb WHOpMaUMIO O MOPSAKE U CpoKax MNpeaoCTaBNEeHUA MyHUUUNanbHOM
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nogaTb 3asiBNEeHne O NpeaocTaBNeHNN MyHUUMNANbHOM YCIYrn U UHble OOKYMEHThI,
HeobxoouMMble ONS NPefoCTaBfieHUs MYHMLMNANbHOW YCIyrn, B TOM 4uCe OOKYMEHTbl U
MHOPMAaUNIO, 3NEKTPOHHbIE O0bpasbl KOTOpbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4actn 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnonb3oBaHMEM
PecnybnukaHckoro noprana;

3) nonyunTb cBeOeHUs O Xode BbINOMIHEHNA 3asiBNEeHWA O npegocTaBrieHnn
MYHMLUMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOWN hopme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeoCcTaBeHns MyHMLUMNAanbHOW yCnyru;

5) nonyuntb pe3ynbTaT NpeaocTaBneHuMs MyHuuMnanbHOW ycnyrm B chopme
9NEKTPOHHOIO LOKYMEHTa;

6) nopgatb xanoby Ha peweHue n geuncteue (besgencteue) OpraHa, a Takke ero
AOIMPKHOCTHBIX NUL, MYHMUMNANbHbIX CRyXawmx nocpeactsoMm PecnybrnvkaHckoro nopTtana,
noptana denepansHON rocygapCTBEHHON MHMOPMAaLMOHHONW cucTeMbl, obecnednsaroLLen
npouecc gocyaebHoro (BHecyaebHoro) obxkanoBaHusa pelueHun n aencteui (6espencteus),
COBEPLUEHHbIX NPU NPeaoCTaBNEHUN rOCYy4APCTBEHHbIX M MyHUUMNAnNbHbLIX YCIyr opraHamu,
npeaoCcTaBNALWMMN rOCYAAaPCTBEHHbIE U MyHULUMNANbHbIE YCNYTU, UX OOSPKHOCTHBIMW NULAMMU,
rocyaapCTBEHHbIMU U MyHULMMNANbHLIMU CIYXXaLMMW.

2.16.2. ®dopmupoBaHMe 3aABfIEHNA OCYLLECTBNAETCA MNOCPELCTBOM  3anofIHEHUSA
3NEeKTPOHHOM (popmMmbl  3asBreHuss Ha PecnybnvkaHckom noptane ©6e3 HeobxoaumMocTu
AONOSTHUTENBHOW NoAaun 3asBneHus B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPAHEHWS 3asiBNEHUA U  WUHbIX [OOKYMEHTOB,
HeobXxoauMbIX A9 NpeocTaBNeHns yCnyru;

2) BO3MOXHOCTb 3anOfIHEHUSI HECKOMbKUMUN 3asBUTENSIMU OOHOW 3NEKTPOHHON hOpMbI
3asBneHnsa npu obpalleHun 3a ycnyramu, npegnonaralwmmMmm HanpasfieHne COBMECTHOro
3a8BNEHNA HECKONbKUMM 3asBUTENSMN;

3) BO3MOXHOCTb neyaTu Ha OyMaXHOM HoOcuUTene KOomum SNEKTPOHHON dopMbl
3a8BNeHNs;

4) coxXpaHeHWe paHee BBEOEHHbIX B 3NEKTPOHHYK (hopMy 3asdBMEeHUs 3HAYEeHUA B
no6o MOMEHT MO XXenaHuto NoNb3oBaTens, B TOM YMcne npy BO3HMKHOBEHMM OLLIMOOK BBOAA M
BO3BpaTe 4151 MOBTOPHOrO BBOAA 3HAYEHUN B ANIEKTPOHHYIO hOpMY 3asiBNEHUS;

5) 3anonHeHwe nonen aNeKTpoHHOW POPMbl 3asdBMeHUs OO Havana BBoJa CBeAeHUM
3agBuTENEM C UWCMNofb30BaHMEM cBedeHun, pasmelweHHbix B ECWA, wn cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacalllencs CBeOEHUN,
OTCYTCTBYIOLLMX B €ANHOWN CUCTEME NAEHTUdMKaLMM 1 ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha noboN M3 3TanoB 3anOfIHEHUS ANEKTPOHHOW (OOPMbI
3agBneHns 6e3 notepu paHee BBEAEHHOM MHGOpMaLNK;

7) BO3MOXHOCTb JOCTyna 3asiBUTENs K paHee NnogaHHbIM UM 3asBNEeHUSM B TeYeHne He
MeHee OHOro roga, a Takke 4aCTu4yHO COPMUPOBAHHBLIM 3aABMNEHUSM - B TEYEHUE HE MeHee
3 MecsLueB.

2.16.4. 3anucb 3assutenen Ha npuem B MOLL (manee - 3anuch) ocyllecTenseTcA
nocpeacteomMm PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,
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3asBuTENIO NPeaoCTaBnseTCs BO3MOXHOCTb 3annucu Ha nobble cBoboaHble Ans npuema
paty v Bpemsa B npedenax YCTAHOBMNEHHOrO0 B MHOrogyHKLMOHANbHOM UEHTpe rpaduka
npuema.

3anuck Ha onpefereHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns aTon Aathbl.

[Ana ocywecTBneHma npensBaputenbHOM 3anucu nocpeactsom PecnybnunkaHckoro
noprtana s3asiButesito HeobxoaAMMo ykasaTb 3anpalluvBaemMble CUCTEMOWN JaHHbIe, B TOM YuChe:

damunuio, NMsi, 0TYECTBO (NPU HANNYUK);

HoMep TenedoHa;

afipec ANIEKTPOHHOM MOYThI (MO XenaHut);

Xenaemyto aaty n Bpems npvema.

B cnyyae HecooTBETCTBMSI CBEAEHWW, KOTOpble coobwmn 3asBuTenb npwm
npegBapuUTEnbHON 3anncu, AOKYMEHTaM, NpeacTaBfeHHbIM 3asBUTENEM Npu NMYHOM Mpueme,
npenBapuTenbHas 3anMcb aHHYNMpPyeTCA.

Mpn ocywecTBrneHun npenBapuTenbHOM 3anucyn  3assBuTento  obecneynBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-NoATeepXxaeHue. B cnyvae, ecnu 3aaButenb cOoOLWLNT agpec
3MIEKTPOHHOM MOYTbl, Ha YyKasaHHbIA agpec Takke Hanpasnsetca WHdopmaums o
noaTBepPXAeHUn npeaBapuUTeNbHON 3anncuy ¢ ykadaHueM aTtbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTeNibHOM 3anucu 3asBuTernb B 0b6s3aTeribHOM nopsiake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeNnbHasa 3anucb aHHYNUPYeTCs B Criydae ero HesdBKM Mo
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMEHN npmuema.

3agasuTens B Ntoboe BpemMs BnpaBe 0TkasaTbCs OT NpeaBapuUTenbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OEWCTBUA, KpoMe
NPOXOXOEeHUs uaeHTUdUuKaumm n ayteHTuduKaumm B COOTBETCTBUM C HOPMAaTUBHbLIMU
npasoBbiMKM aktTamn Poccunckon ®Pepgepaumn, ykasaHua UenM  npuvemMa, a Takke
npefocTaBfieHns CBeAEHWW, HeobxoauMblXx AN pacdeTa OSIUTENbHOCTUM  BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBaTeflsHOCTb M CPOKU BbINMONTHEHUSI aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMOSIHEHUA, B TOM YucCIie 0COGEHHOCTU BbINONMHEHUs
aAMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHON popMe, a TakKe 0COGEHHOCTH
BbINONMHEHNUA aAMUHUCTPATUBHbIX NpoLueayp B MHOro(yHKLMOHaNbHbIX LleHTpax

3.1. OnucaHure nocnenoBaTenbLHOCTM AeNCTBUIA NPU NpeaoCcTaBNeHnm
MyHULMNAnbHOW yCnyru

3.1.1. NpepoctaBneHne MyHUUMNANbHOW YyCcnyrM BkhA4YaeT B cebs cneaywouwme
agMUHUCTPaTUBHbIE NpOLleaypbI:

1) KOHCYNbTUPOBaHME 3aSBUTENS;

2) NPUHATUE N PpacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPeACTaBEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEeAOMCTBEHHbIX 3anpoOCOB B  OpraHbl, YyyacTBywllne B
npegocTaBneHnn MyHUUMNAanbHON yCnyru;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) 3akntoyeHne gorosopa

6) Bblaa4va (HanpasneHne) 3asiBUTENO peaynbTaTta MyHULMNanbHOW yCryru;

7) ncnpaeneHne TEXHUYECKNX OLLINBOK.

3.2. Oka3aHne KoHCynbTauun 3asBuTento
3.2.1. OcHoBaHVeM Havana BbINOMHEHNS aAMUWHUCTPaATUBHOW npouenypbl SABMAETCH

obpalleHne 3asBMTENs MO BOMpocaM, CBSi3aHHbIM C NPEeAOCTaBNEeHUEM MyHMUMNanbHON
ycnyru.
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[OMKHOCTHBIM nuuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMONHEHWe
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHum 3aasutens B MOLL — paboTHnk MOLY;

npun obpaweHnn 3asiutens B OpraH — cekpeTapb Vcnonkoma (ganee - JOMKHOCTHOE
nnUo, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTen BnpaBe o06pPaTUTbLCS 3a KOHCYyNbTauMeEn O TMOpsiAke W cpokax
npegocTaBneHns MyHuumnansHom ycnyrn B MOLL nvyHo 1 no TenedoHy 1 afekTpOHHOM MnoyTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTensi, B TOM 4ucre no cocTaBy, opme
npeacTaBnsaeMon JOKyMeHTauumMm 1 apyrum Bonpocam Ans nosiy4eHus MyHuumnanbHOM yeryri.

3asBuTeNb MOXET MOMy4YnTb MHPOPMaUUIo 0 Nopsaake NpeaocTaBNeHNs MyHULMNAaIbHON
ycnyrn Ha odouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOMNHATCS B AeHb ObpalleHus 3asaButens.

PesynbTatamu BbINOMIHEHUS aAMUHUCTPATUBHbBIX Npoueayp ABASKOTCH: KOHCYNbTauus no
cocTtaBy, opme npeacrtaBngemMon AOKyMeHTauuu u gpyrmm Bonpocam, HeobxoaumbiM Ond
NonyyYeHnss MyHUUUNanbLHOM YCryri.

3.2.3. 3aaBuTtenb Brnpase obpatnteca B OpraH no TteneoHy 1 3NeKTPOHHOM noyTte, a
TaKke NonyyYnuTb KOHCyNnbTaumo Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
Cpokax npefocTaBneHns MyHUUunanbHOM YCryrm, B TOM 4ucre Mo cocTtaBy, dopme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ang nonyvyeHms MyHULMnansHON yCryru.

[OSMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE MHAOPMUPYET 3asBUTENS B
cooTBeTCTBUMN C TpeboBaHnAMM NyHKTa 1.3.4 agMUHUCTPATUBHOIO perfiameHTa.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUEe Tpex pabounx gHen co AHA NOCTynneHna obpalleHums.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHBIX Npoueayp ABNATCA: KOHCYNbTauumn no
coctaBy, opmMe npencraBnsemMon OOKYMEHTauum v ApyruMm BONpocam, HeobxoaumbiM NS
Nosly4eHUs1 MyHULMNANbHOW YCIyru.

3.3. anHFITI/Ie N pacCMOTpeHne KoMmniiekta 4OKyMeHTOB,
npeacTtaBlieHHbIX 3adBUTENIEM

3.3.1. lprnem OOKYMEHTOB Ons NpefocTaBfieHna MyHUuunanbHou ycnyrn dyepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. BasButenb (npeacrtasutenb 3asiBuTensl) obpawaetca B MOL ¢ 3anpocom o
npegoCTaBfieHMM MyHULMNANbHOW YCryrn M npeactaBndeT [OKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk M®L], Beaywinmn npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NIMYHOCTbL 3asBUTENS,;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWeEero JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, YKadaHHbIM B NyHKTe 2.5
alMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npu npefocTaBneHnn [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHtTa Ha OyMaXHOM HoOcCUTeNe, OCYLLUECTBISET CKaHMpPOBaHWE MpeacTaBiEHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AVUIC M®L| gokymeHTbl, npeacTaBneHHble B 3NEKTPOHHOM hopMe unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOpPMUPYET ANEKTPOHHOE AENO;

BO3BpaLlaeT NoANMCaHHOE 3asBNeHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO PacnuUcKy B NpuemMe JOKYMEHTOB.
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AOMWHUCTPATUBHbLIE npoueaypsl, yCTaHaBnMBaeMble HacTOALWMM MYyHKTOM,
BbIMOMHATCS B A€Hb ObpalleHns 3aasutens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHBIX MNpoueayp SBNATCA: FOTOBOE K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk M®Ll HanpaBnset nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTENsS B
OpraH B anekTpoHHOM ¢opMe (B COCTaBe MNaKeTOB 3NIEKTPOHHLIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUST aAMUHUCTPATUBHbLIX NPOLEeAyp SBRSKTCA: 3asBfeHue u
nakeT [OOKYMEHTOB (3NeKTpPOHHOe [eno), HarnpasneHHble B OpraH, nocpeacTtBOM CUCTEMbI
3MIEKTPOHHOrO B3aMMOLENCTBUS.

3.3.2. NMprnem JoKyMeHTOB AN nNpefocTaBrieHnss MyHUUUNAanbHOW YCNYrn B 351IEKTPOHHOM
dopme vepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3asgButenb Ans nogavn 3asiBfieHUs1 B 3NIEKTPOHHOM {OOPME BbINONHAET
cnegywwne AencTsns:

BbIMNOSTHSAET aBTOPM3aLMIO;

OTKpbIBAeT hOPMY SNEKTPOHHOIO 3aSBIIEHWS;

3anonHaeT (opMy 3NEKTPOHHOIO 3asiBIEHMS, BKNIOYaOLWY CBeaeHus, Heobxoammble n
obsi3aTenbHble ANs NpeaoCTaBNeHNUss MyHUUMNANbHOW YCNYIu;

NpuKpennseT AOKYMEHTbI B 3NIEKTPOHHOW hopMe MM SNEKTPOHHbIE 06pa3bl JOKYMEHTOB
K hbopme 3neKkTpoHHOro 3asBneHns (npyM HeobxoammocTu);

noagTeepxgaeT akT O03HaKOMIEHWA W cornacusi € YCNoBUSAMW W NOPSALKOM
NpefoCTaBfeHNs  MyHUMUMNANbHOW  YCNyrM B 9NEKTPOHHOM dopMe  (ycTaHaBnmBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B popme 3NeKTPOHHOro 3asBIieHns);

noaTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeAeHUn (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnsieT 3arofIHEHHOE JNEKTPOHHOE 3asiBNeHne (HaXummaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3MEeKTPOHHOrO 3asaBreHNs);

3NEKTPOHHOE 3asiBNeHne NoAnnChLIBAaeTCS B COOTBETCTBMM C TpeboBaHuAMM nyHkTa 2.5.3
agMUHUCTPATUBHOIO pernamMeHTa;

nony4yaeT yBegomMneHne o6 oTnpaBke 3NIEKTPOHHOIO 3asiBMEHUS.

dopmaTHO-Normyeckasi nposepka choOpMMPOBAHHOIO 3asiBIIEHNS OCYLLIECTBSIETCA nocne
3anoSTHEHNS 3aaBUTENEM KaXKO0ro U3 Nnosien af1IeKTPOHHOM popMbl 3asiBrneHus. [Npu BbisiBNeHUU
HEKOPPEKTHO 3amnOSTHEHHOIO MOSIS ANEKTPOHHOW (POPMbI 3asiBfieHUs 3asBUTENb yBEOOMINSETCS
O XapakTepe BbISIBIEHHOM OLWMOKM N NOpsiAKe ee yCTpaHeHUst NOCPeaCcTBOM MHAOPMALMOHHOIO
COO0LLEHNSI HENOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBNEeHUs.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBMMBaeMble HaCTOSALWMM MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHns 3asaBuTens.

Pesynbtatamy BbINOMHEHUS agMUMHUCTPATMBHLIX MNpoueayp SBRASKTCSA: 3MEKTPOHHOE
aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa goKkymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOSHEHNA agMUHUCTPATMBHOM npouenypbl sBnsieTcs
NoCTynneHne 3asiBNEeHUst W  UHbIX [OOKYMEHTOB, HeobxoauMmbiX [nOnA npeaocTaBreHus
MYHMLMNANbHON YCNyru.

[OMKHOCTHBIM nMuom (paboTHMKOM), OTBETCTBEHHbLIM 3a BbINOSTHEHNE
aAMUHUCTPATUBHOWN NpoLeaypbl ABNseTca cekpeTapb Micnonkoma (ganee - 4OMMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB):

3.3.3.2. [OfMKHOCTHOE nuULO, OTBETCTBEHHOE 3a npueM [JOKYMEHTOB, B Cclnyyae
obpalleHna 3aasutens c 3asierneHmem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBMAMBAET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLErO JOKYMEHThI,

NpPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, ykaszaHHbIM B NyHKTE 2.5
agMWHUCTPATUBHOIO pernameHTa, MNpPOBEPKY COOTBETCTBMS MNpPeACTaBNEHHbIX [AOKYMEHTOB
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yCTaHOBMEHHbIM TpeboBaHMaM (Haanexaiiee oopmIieHMe KONUin JOKYMEHTOB, OTCYTCTBUE B

AOKYMEHTaX NOAYMCTOK, NMPUNNCOK, 3a4EPKHYThIX CITIOB U UHbIX HE OrOBOPEHHLIX UCNPAaBIIEHNI);
3anorHAeT 3NeKTPOHHYI POpMYy 3asiBieHNd B aBTOMAaTU3MPOBaHHOW MH(OPMaLMOHHON

cucTeme, npegHasHavYeHHoOM Ans oka3aHus rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npu npegocTaBneHnn [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTpPaTMBHOIO
pernameHTa Ha OyMaXHOM HOcCUTENe, OCYLLUECTBNSET CKaHMpOBaHWE MpeacTaBEHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHMpyeT NoAnNnucaHHoEe 3asBreHne;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NPpeaHa3HaYeHHyo ang
OKa3aHus rocygapCTBEHHbIX W MyHMUMNANbHBIX YCNYr AOKYMEHTbl, MNpPeAcCTaBrieHHble B
3MIEKTPOHHOM (bopMe UNN 3NEKTPOHHbIE 0Bpasbl OTCKAaHMPOBAHHbLIX AOKYMEHTOB, hopmupyeT
3EKTPOHHOE A€eno;

BO3BpaLLaeT nognucaHHoe 3asBneHne u opurmHanbsl 6yMaxKHbIX JOKYMEHTOB 3asBUTENIO;

BblOaeT 3asBUTESO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKas3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, YBEAOMIISET 3asBUTENS O HanNn4um NpenaTtcTBUn Ans
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbl C O6bSCHEHMEM cofepXXaHUS BbISIBSIEHHbIX
OCHOBaHWin Ansi OTKasa B NpMeMe LOKYMEHTOB.

3.3.3.3. [lomkHOCTHOE NULLO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, Nocre NocTyneHus
AOKYMEHTOB Ha pacCMOTPEHNE:

npuceavBaeT 3asdBfEHNIO HOMEp B COOTBETCTBMM C HOMEHKNIATypon Aen v craTtyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME ONEKTPOHHbIE Aerna, B TOM 4Yucre MPUNOXEHHbIE 3asiBUTENEM
AOKYMEHTbI B 31IEKTPOHHOM (hOpME 1 3NEKTPOHHLIE 06pa3bl JOKYMEHTOB;

NpoBepSET KOMMIIEKTHOCTb, YUTAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne  yCcnoBuU  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMUCH,
nocpeactesoM obpaleHus K EanHomy nopTany (B cnyyae, ecnv 3aaBuTenemM npeacrasrfeHbl
3MIEKTPOHHbIE OOKYMEHTbI, MNOLMUCaHHbIE YCUIEHHOM KBannUUUMPOBAHHOW 3I1EKTPOHHOM
noanuncLHo).

Mpn Hannunnm ocCHOBaHWW, NPEeAYCMOTPEHHbLIX MYyHKTOM 2.7.1 agMWUHUCTPATUBHOIO
pernameHTa, noAroTaBnuBaeT MPOEKT peweHna o6 oTkase B nMpuvemMe [JOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCcTaBNEeHNS MyHULMNANbHOW YCyr.

B cnyyae, ecnu B pesynbTaTe nNpoBepKU YCUNEHHOM KBanMuumupoBaHHOW 3S51IEKTPOHHOM
noanucn BbISIBIEHO HecobnioaeHne yCcnoBun ee OeNCTBUTENbHOCTU, MPOEKT peweHus 06
oTKase [OO0SmKeH cofepxaTtb MyHKTbl ctatbk 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCNYXXUN OCHOBaAHMEM AJ151 €0 NPUHATUS.

MpoekT peweHnsa ob oTkase B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX AN NpefoCTaBeHuns
MYHUUMMNANbHON YCNyru, C yka3daHeM npudnH oTkasa (B criyyae, ecrnvm OCHOBaHWS AN oTkasa B
npuemMe AOKYMEHTOB, HEOOXO4MMbIX AN NPeaoCTaBneHns MyHULMNanbHON yCnyr, CBsidaHbl C
HapyLWEeHMEM YCTaAHOBIEHHbLIX TPeOOBAHUM K TakKMM AOKYMEHTaM, OCHOBaHUSA ANl OTKasa B
npueMe OOKYMEHTOB [OSKHbI cogepxXaTtb WHOpMauui O HaMMEHOBaHUM [OKYMEHTOB
(MvHOpMaumn, cBedeHuin), KOTopble He MNpeAcTaBneHbl, codep)XaT HeaoCTOBEpHble U (Mnn)
npoTUBOpeYmnBbIE CBeAEHUsl, OOPMIIEHbl C HapyLIEHMEM YCTAHOBMEHHbIX TpeboBaHun),
HanpaBnsieTca Ha corfnacoBaHMe B YCTAHOBMNEHHOM MOpsSiAKe MNOCPenaCTBOM  CUCTEMBI
3IEKTPOHHOro AOKYMEHTO060opOTA.

CornacoBaHue npoekTa pelieHus o6 oTkase B NpMeme OOKYMEHTOB, HEOOXOoaUMbIX AN
npegocTaBfeHns MyHUUMNANbHOW YCIyri, OCYLLECTBRSIETCA B MNopsake, NpeaycMOTPEHHOM
nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae oTcyTCTBMS OCHOBaHWUM ANA OTKa3a B NpueMe JOKYMEHTOB, NpeyCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perfnameHTa, AOSPKHOCTHOE L0, OTBETCTBEHHOE 3a NpuemM
AOKYMEHTOB, B Te4YeHne ofgHoro paboyero OHA CO OHSA MOCTYNNEHUA 3asiBNEHUs, HanpasnseT
3asBUTENO, yKa3aHHbIM B 3adBfeHUn crnocobom, yBeaoMMeHne O MOCTYMSEHUN 3asiBNeHus,
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cogepxallee BXOAAWNA PEerncTpaumMoHHbI HOMepP 3asiBreHus, OaTy MonyyYeHus 3asiBrieHuns,
nepeyeHb HaMMeHOBaHUW pannoB, NPeacTaBIiEHHbIX K HEMY OOKYMEHTOB, AaTy MofyyYeHus
pesynbTarta MyHUUUNAanbHOW YCryri.

3.3.3.4. WUcnonHeHne npouenyp, yKasaHHblx B  nyHktax 3.3.3.1, 3.3.3.3
alIMUHUCTPATUBHOIO perfnamMeHTa, Nnpu Hannu4ymm TeXHNYECKON BO3MOXXHOCTU OCYLLIECTBIISIETCA B
aBTOMaTMYECKOM peXxumMe C UCMNoSfb30BaHMEM aBTOMATU3UPOBAHHOW WHAOPMALIMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHON ANA OKa3aHWsA rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.3.3.5.  AOMUHMCTpaTMBHbIE  Npouenypbl, YycTaHaBnvMBaemble  nyHkTom  3.3.3
aOMWHUCTPATUBHOIO perfiaMmeHTa, BbINOMHATCA B TedYeHue OOHOro pabodero OHA CO AOHSA
NOCTYNSIEHUS 3a8BMNEHNS Ha PacCCMOTPEHME.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBLIX Mpoueayp SBMSKTCA: MNPUHATBIA Ha
paccMOTpeHNEe KOMMNIIEKT JOKYMEHTOB UMW NMPOEKT pelleHns o6 oTkase B NpuemMe AOKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBneHns MyHUUMNAanbHOM YCryri.

3.4. HanpaBneHve mMexBeqoMCTBEHHbIX 3arpOoCoOB B OpraHbl, y4acTByoLME B NpeaocTaBneHnm
MyHULMNAnbHOW yCnyru

3.4.1. OcHoBaHveM Hauvarna BbIMOSIHEHUS aAMUHUCTPATUBHOW npoLueaypbl SBNAeTcs
nonyyeHne [OOSMKHOCTHbIM — NUUOM  (pabOTHMKOM), YNOSTHOMOYEHHbIM Ha  BbIMOSHEHME
agMWHUCTPATUBHOM npoueaypbl, OT AOMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM npouenypbl, ABNAeTca cekpetapb Mcnomnkoma (ganee - AOMKHOCTHOE
NnMLO, OTBETCTBEHHOE 32 HarnpasBfieHUne MeXBe4OMCTBEHHbIX 3anpocoB).

3.4.2. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBEeAOMCTBEHHbIX
3anpocoB, (opMupyeT W HanpaeBnseT B 9NEKTPOHHOM dopMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3MEKTPOHHOrO  B3aWMOAEWCTBMA  (MpWU  OTCYTCTBMM  TEXHUYECKOWN
BO3MOXHOCTU — MHbIMK cnocobamn) 3anpocbl O NpeaoCTaBNEHUN LOKYMEHTOB W CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnaMmeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOSTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA paCCMOTPEHME.

PesynbTatamun BbINONHEHNA agMUHUCTPATUBHbLIX MPOLEeAyp SBMSIOTCA: HANpaBrieHHbIE B
opraHbl Bnactu n (unv) noaBeAOMCTBEHHbIE OpraHam BracTy opraHu3auumn 3anpochl.

3.4.3. CneumanncTbl MNOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpoCoOB, MNOCTYMMWBLUMX
yepes CUCTEMY MEXBEOOMCTBEHHOIMO 3MEKTPOHHOrO B3aMMOAEWUCTBUS, MNpPeaoCTaBnAloT
3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) unu HanpaenswT yBegoMreHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHopmawmm, HeobxoauMbIX NS NpegocTaBneHns MyHULUNANbHOM yCnyru
(manee — yBegomneHue o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOSTHAIOTCA B TeYeHMe NATU OHEeW CO OHSA MOCTYNfeHUs MeXBEeAOMCTBEHHOrO 3anpoca B
opraH Wnu opraHu3auuio, NpeaocTaBnsWmMe OOKYMEHT U MHAOPMaUMO, €CNn UHble CPOKU
noaroToBKU UM HarnpaBneHWa OTBETa Ha MEXBEOOMCTBEHHbIN 3anpoC He YCTaHOBMEHbI
denepanbHbIMX 3akOHamMuK, nNpaBoBbiMM akTamu [MpaBuTenbctBa Poccuiickon depepaumm un
NPUHATBIMU B COOTBETCTBUMN C dpefeparibHbIMU 3aKOHaMW HOPMaTUBHbLIMK NPAaBOBbIMW aKkTamu
Pecnybnukn TaTapcraH.

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATUMBHBLIX MNpouenyp SBASKTCA: LOKYMEHThI
(cBepeHus), HeobxoanMble AN NpeaocTaBeHna MyHMuMnanbHoOn ycnyrm, nnbo ysegomneHme
o6 oOTkase, HanpasBneHHble [JOIDKHOCTHOMY nuly, OTBETCTBEHHOMY 3a HanpasreHue
MEeXBeLOMCTBEHHbIX 3aNpoCoB.

3.4.4. [omkHOCTHOEe nuUO, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeOOMCTBEHHbIX
3anpocoB:

nonyyaet 3anpawmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fEeKTPOHHOro
B3aMMOOENCTBUA  OOKYMEHTbl  (CBegeHus), HeobxoguMmble  AnNS  NpefoCcTaBfeHus
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MyHMUMNanbHON ycnyru, nnbo yBegomrneHne o6 oTkase npu OTCYTCTBMM AOKYMEHTa u (Mnn)
MHdopmMaLunu;

Npy HanNU4YnMM OCHOBaHWUW, MNPEeAYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBNMBaeT MPOEKT peweHnsa o6 oTkaze B nMpuveme [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MYHMLMNANbHOW YCyTr.

MpoekT pelleHnsa ob oTkase B NpMemMe AOKYMEHTOB, HEODXOAUMbIX AN NpefoCTaBeHus
MYHUUMNANbHOW yCNyru, ¢ ykasaHnemM NpuyvH oTkasa (B criydae, ecrnim oCHOBaHUA On1sl OTkasa B
npuemMe AOKYMEHTOB, HEOOXO4MMbIX NS NPeaoCTaBleHNs MyHULMNANbHON YyCnyr, CBsi3aHbl C
HapylWeHNEM YCTaHOBIMEHHbIX TpeboBaHMM K TakMuM AOKYMEHTaM, OCHOBaHWA AN OTkas3a B
npueMe [OOKYMEHTOB [OSKHbl coAepxaTb WHOPMauui O HaMMEHOBaHUM [OKYMEHTOB
(MHpopmaumn, ceeneHWn), KOTOpble He MpeacTaBrieHbl, cofepXaT HeLOCTOBEPHble U (MNn)
NpoTUBOpPEeYnBbIE CBeAEHUsl, OCOPMIIEHbl C HapyLUEHWEM YCTaHOBIIEHHbLIX TpeboBaHun),
HanpaBfisieTCA Ha corfacoBaHMe B YCTAHOBMEHHOM MoOpsiAke MOCpeacTBOM  CUCTEMBbI
3MEKTPOHHOro AOKYMEHTOO60opOTa.

CornacoBaHue npoekTa pelleHns ob oTkase B npueme JOKYMEHTOB, HEOOXOAUMbIX AJ1S
npefoCcTaBfeHnss MYHUUMNANbHOM YCIyrn, OCYLLECTBSETCA B nopsigke, npegycMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perflaMeHTa.

AOMWHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLUM MYHKTOM,
BbIMOSHATCS B A€Hb MOMyYeHNsa cBeAeHNn N0 MeXBEJOMCTBEHHbIM 3arnpocam.

Pesynbtatamm BbINOMHEHNA aOMUHUCTPATUBHBIX NpoLeayp SBASATCA: AOKYMEHTbI
(cBepeHus), Heobxoanmble ons NpefoCTaBNeHUs MyHULMNANbLHON YCryrn, NPOeKT peweHns o6
OoTKase B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX AN NPeaoCcTaBNeHNS MyHULMNANbHOW YCyru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, Npu Hanuyunnm TEXHUYECKOW BO3MOXXHOCTWU OCYLLECTBNSETCS B aBTOMATMYECKOM
pexmme C  UCMNOSNb30BaHUEM aBTOMaTM3NPOBAHHOMN MHGOPMaLIMOHHOMN CUCTEMBI,
npegHasHa4YeHHOW AN OKa3aHusl roCygapCTBEHHbBIX M MyHMUMNANbHbBIX YCNyr, B TOM 4YuCrne C
MOMEHTa peructpauun 3asiBfieHMss B COOTBETCTBMM C MYHKTOM 2.13 agMUHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbIMNOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp, YKasaHHbIX B
nyHkTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NaATb paboymx gHen.

3.5. MNogrotoBka pesynbTata MyHMUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS AaOMUHUCTPATMBHOM Mpoueaypbl ABMsieTcs
NOCTynfNeHne OT OSMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBfieHWE MEXBEeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHui), HeobXxoauMMblX ANnd NpefocTaBfeHuMs MyHULMNanbHON
yCrnyru.

[OMKHOCTHBLIM NNLIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHNE aAMUHUCTPATUBHOM NpoLeaypbl,
ABNAeTCa cekpeTapb Vicnonkoma (ganee - JOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTaTta NpeaocTaBneHnss MyHUUUNanbHOW yCryru).

3.5.2. lomKHOCTHOE N1LO, OTBETCTBEHHOE 3a NOArOTOBKY pesyrnbTaTa npefocTaBneHns
MYHULMNANbHON YCNYTIu:

paccmaTtpmBaeT COPMUPOBAHHLIN  KOMMMEKT OOKYMEHTOB, HeobGxoaumbix Ans
npegocTaBneHnsa MyHULUMNANbHON yCcnyru;

Npy BbISIBIEHMM OCHOBaHUN ONsi OTKasa B NPeAoCTaBNEHUN MyHULMNANbHOW YCyru,
YKa3aHHbIX B NyHKTe 2.8.2 agMWUHNCTPATUBHOIO perrnaMmeHTa, NOAroTaBnMBaeT NPOEKT peLleHns
06 oTKase B NpegoCTaBfIEHUUN XUITOro NOMELLEHUSA MO AOroBopy HamMa CnyxebHOro Xumnoro
noMeLLeHNsa, npu OTCYTCTBUM TakMX OCHOBAHWA MOAroTaBfMBaeT OTBET 3asBUTENO O
npegocTaBeHnN XUoro NoMeLLeHns No 40roBopy HanMa CnyxebHOoro Xunoro NoMeLLeHns;

B Crny4ae OTCYTCTBMSI OCHOBaHWA [Ofs OTKasa B NpPedoCTaBfEeHUM MyHUUUNAanbHOM
yCcrnyru, npenyCMOTPEHHbIX MYyHKTOM 2.8.2 aaAMWHUCTPATUBHONO perrameHTta, no wutoram
pacCMOTPEHNS OOKYMEHTOB, HeobxoauMblX AfS nNpefocTaBrieHns MyHULMNanbHOW YCIyru,
noarotaBnMBaeT MNpPOeKT pacnopskeHna OpraHa O NpeaoCTaBEHUN TPaXKAaHWHY XWUIOro
NnoMeLLEeHNs No AOroBopy Hanma Crny>xebHOoro >X1rnoro NoMeLeHus;
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HanpasnsieT NOArOTOBMEHHbIN MPOEKT pesynbTaTa MnpeaocTaBneHns MyHULMNanibHOW
yCrnyrm Ha corfacoBaHve B YCTaHOBIIEHHOM Mopsake MOCpeAcTBOM CUCTEMbl 3fIEKTPOHHOIO
AoKyMeHToobopoTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnmBaeMmble HaCTOALLMM MYyHKTOM,
BbIMOJSTHAIOTCA B TeYEeHne ABYX paboymx aHeN.

Pesynbtatamn BbINOMHEHMA AOMUHUCTPATMBHBLIX MNpouenyp SBMSIOTCA:  MPOEKTh,
HanpasfieHHble Ha cornacoBaHue.

3.5.3. CornacoBaHne u1 nognucaHWe npoekTa pesynbTaTta NpefocTaBneHus
MYHUUMNANeHOW ycnyrn (ganee — npoeKTbl JOKYMEHTOB) OCYLLECTBIISIETCA MaBOW CenbCKOoro
nocenexHus (ganee - Pykosogutene OpraHa).

MogroToBreHHble MNPOEKTbl AOKYMEHTOB, WMMeEILWMEe 3amMeyaHusi, BO3BpaLLalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTarta MyHuumnanbHon ycnyru. Mocne
YyCTpaHEeHUs1 3aMeYaHun NPOoeKTbl JOKYMEHTOB MOBTOPHO nepedarTcs LA COrfacoBaHUs u
noanncaHus.

Pykosogntens OpraHa npu pacCMOTPEHMM NPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne agMUHUCTPATMBHOIO perflaMmeHTa LOSMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbINOSIHEHUS aAMUHUCTPATMBHLIX Mpoueayp, WX MocnegoBaTeNilbHOCTM U MOSHOTHI,
HanNU4ns CornacoBaHUM YNOMHOMOYEHHbIX AOMKHOCTHbIX Nyl OpraHa B cuctemMe 3reKTPOHHOro
AOKymeHToobopoTa.

B cnyyae BbISIBNEHWS HapylleHWW B 4aCTU CPOKOB BbINOSIHEHUA agMUHUCTPATUBHbBIX
npoueayp, WX nocnegoBatenbHOCTM WM NONHOTLI  PykoBogutens OpraHa wHUUuupyet
npuBrneYyeHne K OTBETCTBEHHOCTW NuL, OONYCTUBLUMX HapyLUEeHUs, B COOTBETCTBUM C MYHKTOM
4.3 agMVHUCTPAaTMBHOIO perfnamMeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbIMOSHATCS B Te4eHne OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATMBHLIX MNpouenyp SBASAKTCA: NoANMCaHHoe
peLleHue.

3.5.4. VicnonHeHne npouenyp, ykasaHHbix B nyHkTax 3.5.2, 3.5.3. agMMHUCTPATUBHOIO
perrnameHTa, nNpu HamMyunm TEeXHUYECKOW BO3MOXXHOCTWU OCYLLECTBNSETCS B aBTOMAaTMYECKOM
pexmme C  UCMNOMb30oBaHMEM  aBTOMATU3NMPOBAHHOW  MHMOPMAUWMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYT.

MakcunmarnbHbI CPOK BbINONIHEHNA aAMUHUCTPATUBHbBIX Npouenyp, yKasaHHbIX B MyHKTE
3.5. agMMHUCTPaTUBHOIO perfnameHTa, COCTaBnseT Tpy pabounx gHs.

3.6. 3akntoueHne goroeopa

3.6.1. OcHoBaHMeM Hayana BbINOMHEHUS aOMUHUCTPATMBHOW Mpouenypbl SBNseTcs
yTBEPXOEHME pPAaCMOPSHKEHUSs O NPeAOoCTaBleHUN rpaxgaHvHy >KUNOro MoMeLLeHUs no
A0roBoOpy HarMa crnyebHOro unoro NoMeLLEeHUs.

[OMKHOCTHBLIM NMLOM, OTBETCTBEHHbLIM 3a BbINONIHEHWE aAMUHUCTPATUBHOWN NpoLueaypbl,
ABNseTcs cekpeTapb Mcnonkoma (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a NOArOTOBKY
pesynbTaTa npegocTaBneHns MyHULMNanbHOW yCnyru).

3.6.2. JOfmMKHOCTHOE N0, OTBETCTBEHHOE 3a NOATOTOBKY pe3ynbTata npeaoCcTaBrieHns
MYHUUMNANbHOW YCMyrn, roTOBUT NPOEKT JOroBopa HaviMma criyxebHoro nomelleHus (ganee —
A0roBop).

AOMWHUCTPaTUBHbIE npouenypsbl, yCcTaHaBnuBaemble HacToALNM MYHKTOM,
BbINOMHSATCA B TeyeHMe ofHoro paboyero [OHA C MOMEHTa Bblgayn 3asBUTENIO
NMOCTaHOBMNEHWS.

PesynbTtatamn BbINOMHEHUS aAMUWHUCTPATUBHLIX Mpoueayp SABMASIOTCA:  MNPOEKThl,
HanpaeneHHbIe Ha cornacoBaHue.

3.6.3. CornacoBaHve wun noanucaHWe [OroBopa OCYLIECTBNAETCA pPYKOBOAUTENEM
CTPYKTYPHOro noapasferieHnsl, OTBETCTBEHHOro 3a MNOArOTOBKY pesyrnbTata MyHUuunanbHOW
ycnyru, PykosoauTtenem OpraHa.

AOMWHUCTPATUBHbIE npouenypsbl, yCcTaHaBnMBaemble HacToALLNM MYHKTOM,
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BbINOSHSAOTCSA B Te4eHne ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHNA aAMWMHUCTPATUBHBLIX MNpouenyp SABMASTCA: NOAMUCAHHBIN
A0roBop.

3.6.4. [JOMKHOCTHOE NnnL0, OTBETCTBEHHOE 3a MOArOTOBKY pesyfbTaTa NpeLoCTaBreHuns
MYHUUMNANbHOW YCNyru, u3BellaeT 3asBuTens (ero npeacrasutens) o HeobGXo4MMOCTM
nognucaHna JoroBopa Cnocobom, ykasaHHbIM B 3asBrieHMM, O pesynbTaTe npeaocTaBreHus
MYHUUMMANbHONW YCNyrMu M O BO3MOXHOCTW MONydYeHUss pesynbtata npeaocTaBreHus
MyHuuunanebHon ycnyrm B OpraHe unm B MOLL.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCcTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAIOTCA B A€Hb NOANMcaHus gorosopa pykosoautenem OpraHa.

PesynbTatamu BbINONMHEHUA aAMWHUCTPATUBHBLIX MNpouenyp SABMNSATCA: yBeAOMIIeHue
3aaBuTens.

3.6.5. VcnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. agMUHUCTPATUBHOIO
pernameHTa, npu Hanuyunm TEeXHUYECKONW BO3MOXHOCTW OCYLLECTBNAETCA B aBTOMaTU4YECKOM
pexumMe C  UCNOSfb30BaHMEM  aBTOMAaTU3MPOBAHHOW  WUH(OPMAUUNOHHOW  CUCTEMBI,
npegHasHa4YeHHOW s oKasaHUsi rocy4apCTBEHHbIX U MyHULMNATbHbBIX YCAYT.

MakcumarbHbIA CPOK BbINOMHEHUA aAMUHUCTPATMBHbLIX Npouenyp, ykasaHHbIX B NyHKTe
3.6. agMVHUCTPATMBHOIO pernamMeHTa, cocTaBnseT ABa pabounx gHS.

3.7. Bblgava (HanpaBneHve) 3asaBuTenNto pesynbTata MyHUUMNanbHOWM yCryri

3.7.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aAMUHUCTPATMBHOM Mpouenypbl sBnseTcs
nonyyeHne LOMKHOCTHbIM FMLOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE aAMWHUCTPATUBHOM
npoueaypbl, JOKYMeHTa, NOATBEPXKAAOLLEro NpegocTaBneHne MyHMUMnansHOM yCnyri.

[OMKHOCTHBIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHNE aAMUHUCTPATUBHOM NpoLeaypsl,
ABNAeTCA cekpeTapb Mcnonkoma (ganee - AOMKHOCTHOE NULUO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTaTta NnpeaocTaBneHnss MyHUUUNansHOW yCryru.

3.7.2. JOMKHOCTHOE N1LIO, OTBETCTBEHHOE 3a NMOArOTOBKY pesyrnbTaTa npeaocTaBreHns
MYHULIMNANbHON YCNYru:

obecneynBaeT peructpauuio [orosopa, nognucaHHoro pykosoautenem OpraHa, B
XypHane perncrpauun n BHeCEHUEe CBeAEHU O pesyrnbTaTte NpefoCTaBneHns MyHUUMNanbHON
ycryrm B MOACUCTEMY BeOEeHUs [OOKYMEeHTauuM aBTOMaTM3MPOBaHHOW WHGOPMaLUOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM AN OKas3aHMsa rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYT;

BblAaeT 3asiBUTESO AOroBOP NoL POCNUChH.

3asBuTtenb nognucbiBaeT OOrOBOP B TpeX 3K3emnnsdpax v nepegaet cneunanucty
OpraHa.

[ofmKHOCTHOE nUUO, OTBETCTBEHHOE 3a MNOAroTOBKY pesynbTata npefocTaBneHns
MYHUUMNANbHOW yCNyru, NonyyYns NognucaHHble OroBopa Bbl4aeT 3adaBUTENIO TPU aK3eMnnsipa
akta npuema- nepegaym cnyxebHoro nomelleHuss ana nognucu. ocne nognucaHusa akta
3aaBuTeneM, Bbl4aeT 3asBUTENIO ABa 3K3eMnnapa 4OroBopa, [ABa 3K3emnnspa akra npuema-
nepenayv 3eMersibHOro yyacrtka.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
BbIMNOJSTHAOTCA B A€Hb NPUOLITUA 3asBUTENS.

Pesynbtatamy BbINOMIHEHMS AAMUHUCTPATUBHBIX Npoueayp SBASKOTCHA: BblAaHHbIE
3asBUTEN0 JOroBOP M aKT npuema-nepenaudu.

3.7.3. MNopsgok Bbligayn (HanpasneHus) pesynbTata NpegocTaBneHns MyHULMNanbHOM
ycnyru:

3.7.3.1. MNpun obpawieHnn 3aaBuTensa 3a pesynbTaToM MyHuumMnanbHon ycnyrm B ML,
paboTHuk MOL| BblgaeT 3aaBuTENto pesynbTaT MyHUUMNANbHOW ycryrn B popme ak3emnnspa
9NEKTPOHHOro AOKyMeHTa Ha GymaxHom HocuTtene. [lo TpebGoBaHuio 3asBUTENss BMECTE C
9K3eMNNAPOM SNEKTPOHHOIOo [OKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnsercs
3K3eMnnsap 9NEeKTPOHHOro AOKYMEeHTa NyTeM ero 3arnvcu Ha CbeMHbI HOCUTENb MHGOopMauun
UNU HanpasneHnsa aK3eMnrspa 3NEeKTPOHHOro AOKYMEHTa MO SMEeKTPOHHOW nodte B agpec
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3aasutens. lNpy 3anMcn Ha CbeMHbIM HOCUTENb MHPOPMAaLUKN MU HanpasrieHUn 3K3emnnsapa
9NEKTPOHHOro [JOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfleH 3K3eMMAsap SMeKTPOHHOro
AOKYMeHTa Ha ByMaxHOM HocuTene, Mo 3NEKTPOHHOM NOYTEe MAEHTUYHOCTbL TAaKoro ak3emnnspa
9NEKTPOHHOIro [AOKYMEHTA 3K3eMNMApY 3NEeKTPOHHOro AOKYyMeHTa Ha OymaxHOM HocuTtene
3aBepseTcs YMONMHOMOYEHHbIM COTPYAHNKOM c Mcnonb3oBaHNEM yCUIEeHHON
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCK.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCcTaHaBnvMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAIOTCA B Nopsiake odepeaHOCTH, B AeHb NpUbbITUS 3asiBUTENS B CPOKK, YCTAHOBMNEHHbIE
pernameHTom padoTtbl MOLL.

PesynbTatamu BbINONHEHNS agMUHUCTPATUBHbBIX Npoueayp ABNATCA: doukcaumsa dakra
Bbldayn pesyrnbTaTa npegocTaBneHns myHuuunansHon ycnyrm B AVIC MOL, pesynbTtar
npegocTaBneHnsa MyHULMNanbHOW YyCyri, BblAaHHbIN 3adBUTENIO.

3.7.3.2. Tpn obpaweHun 3asBuTend 3a pesynbTaTOM MyHULMMANbHOW YCNyru 4yepes
PecnybnvkaHckun noptan 3asBUTENO B JIMYHbIA KabWHET aBTOMaTUYecKu HarnpaBnseTcs
SNEeKTPOHHbIN ~ obpa3  JOKyMeHTa,  SABMAOWEerocs  pesynbTaToM  NpefocTaBrieHus
MYHUUMNANBHOW  YCIyrk, NOAMNWCAHHBLIN  YCUNEHHOMW KBanUOUUMPOBAHHOW  3NEKTPOHHOW
noAnncLI0 YNOoTHOMOYEHHOro A0MKHOCTHOro nuua OpraHa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJTHAIOTCA B AeHb MOANUCaHUS OOKyMEeHTa, NoATBepXaatowero npegocrasneHme (oTkas B
npegocTaBneHnn) MyHULUUNANsLHOM YCryrn, YNOoNHOMOYEHHbBIM JOSPKHOCTHLIM oM OpraHa.

PesynbTatamu BbINOMHEHUA agMUHUCTPATMBHBLIX Mpouedyp SABMSKOTCHA: HarnpasneHue
(npepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprtana 3asiBUTEN0 AOKYMEHTa,
noagTeepxgarollero npegocTaBneHne MyHUUMNanbHOW ycrnyru (B TOM 4ucrne oOTkas B
npegocTaBNeHnn MyHULMNAanbHON yCnyri).

3.7.3.3. lNpwn obpalleHnn 3asBuTensa 3a pesynbTaTtom MyHuuunansHou ycnyrm B OpraH,
AOIMPKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BblaaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyru. [lo TpeboBaHWoO 3asBUTENs BMeCTe C
9K3eMMNNAPOM 3NEKTPOHHOIO [OKyMeHTa Ha OymaxHOM HocuTene emy npegocraBnsercs
9K3eMMNAp 3MEKTPOHHOro JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIA HOCUTENb MHopmauum
NN HanpasneHUa 3dK3eMnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOW nodte B agpec
3aaBuTens.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
OCYLLIECTBNAOTCA B MOPSiAKE OYepenHOCTU, B [AeHb NpubLITUA 3asBUTENs B COOTBETCTBUM C
[MpaBunamu BHYTpEHHEro TpygoBoro pacnopsaka OpraHa.

PesynbTaTtoM BbLINOMHEHNS agMUHUCTPATUBHBLIX Npoueayp ABNATCA: dukcaunsa dakra
Bbldayn pesyrnbTata MpefocTaBneHns MyHUUMNansHOW YCryrm B aBTOMaTU3NMPOBaHHOW
WH(POPMAUNOHHON  cuUCTeMe, MpedHasHayYeHHOW [Ons  OKas3aHuMs  roCydapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3.8. NcnpaBneHune TeXHNYECKNX OLNBOoK

3.8.1. B cnyyae oGHapyXeHWa TexXHW4YeCKOM OWunbKNn B AOKYMEHTe, SABNALeMcs
pe3ynbTaTtoM MyHUUMNANbHOW yCcnyru, 3assuTtenb HanpasndeT B OpraH:

3asBneHne o6 ucnpaBneHun TexHuyeckon owmnbkm (npunoxeHuve Ne 4 K HacToswemy
aAMWUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblOAHHbIA 3a8BUTEN0 KaK pe3ynbTaT MyHMUMNANbHOW YCryrn, B KOTOPOM
COAEPXNTCA TEXHUYECKas oLINbKa;

OOKYMEHTbI, MMewLWme puanudeckyo cuny, CBUAETENbCTBYKOLWME O  Hanuymm
TEXHUYECKOWN OLLUNGKMU.

3asBneHne 06 wucnpaBneHUN TEXHUYECKONW OWUNOKM B CBEAEHUSIX, YKa3aHHbIX B
OOKYMEHTe, SABNAKLWEMCS pe3ynbTaToM MyHUUMNAnbHOW YyCryru, rnogaeTcs 3asiBuTenem
(ynonHoMoO4YeHHbIM  npegcTtaBuTenieM) MoYTOoBbIM — OTnpaBneHnem (B TOM  4ucne cC
NCNOSIb30BaHMEM JNEKTPOHHOM NOYThI), NIMBO Yepes PecnybnukaHckun noptan nnu ML,



87

3.8.2. [JomkHOCTHOE NNUO0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLLIECTBMNSAET MPUeM
3aaBreHusa o6 ncnpaeneHum TeEXHNYECKON ONBKK, perncTpupyeT 3asBreHne ¢ NPUNOXeHHbIMN
AOKYMeHTaMu U nepefaeT WX [AOMKHOCTHOMY nuvuy, OTBEeTCTBEHHOMY 3a o06paboTky
[OKYMEHTOB.

AOMUHUCTPAaTUBHbIE npoueaypsl, yCcTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOSHSAIOTCA B Te4eHne ogHoro paboyero AHs € AaTbl pernctpaunm 3asaBrneHus.

PesynbTaTtamn BbINOMHEHUS aAMUHUCTPATUMBHBIX Npouedyp SBNSOTCHA: NPUHATOE U
3aperncTpMpoBaHHoOe 3asiBrieHne, HarpaBfeHHOe Ha pPacCMOTPEHWE [OIDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [JOrmMKHOCTHOE NnLO, OTBETCTBEHHOE 3a 06paboTKy LOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl U B UENAX BHECEeHUs WCnpaBreHuin B [OOKYMEHT, ABMSAOWMIACHA pe3yrbTaToM
npeaocTaBneHnss MyHUUMnanbHOM YCNyru, ocylwecTBNsSeT npouenypbl, NpegyCMOTPEHHbIe
NMyHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 BbiaaeT UCMpPaBIieHHbI JOKYMEHT 3asiBUTENI0
(ynorlHomMmo4YeHHOMY MpeacTaBUTENO) JIMYHO MO POCMUCL C  U3bATMEM Yy 3asaBuTens
(ynonHomMo4eHHOro npeacTaBuTens) oOpurMHana [OOKYMeHTa, B KOTOPOM  COLEPXMUTCS
TexHuyeckaa owwnbka, WNM HanpaenseT B agpec 3asBUTENs MOYTOBbIM OTNpPaBIieHNEM
(nocpeAcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOJSTYYEHUA [AOKYMeHTa npu
npepoctaeneHnn B OpraH opurMHana [OKYMEHTa, B KOTOPOM COOEPXUTCH TexHu4Yeckas
owmnbka.

AOMWHUCTPaTUBHbIE npouenypsl, yCcTaHaBnuBaemble HacToALNM MYHKTOM,
BbINOJTHAIOTCA B TedeHue OBYX paboumx gHen nocrie obHapyXeHUs TEXHUYECKOW OLIMOKN nnu
nony4yeHns ot nboro 3amMHTEpPeCcoOBaHHOIO Nuua 3asiBNeHns 0 JoMNyLEHHOW OLwnbKe.

PesynbTaTamn BbINOMHEHUS aAMUHUCTPATMBHBIX Mpouedyp SBRASKTCHA: BblAAHHbIN
(HanpaBnNEeHHbIN) 3as9BUTENIO JOKYMEHT.

4. Nopsapok n popMbl KOHTPOSA 3a NpeAoCTaBeHUEeM MyHULMNANbHOW yCIyru

4.1. Mopsaok OCyLLEeCTBNEHNS TEKYLLIEro KOHTPONS 3a COONAEHNEM U UCTIONHEHMEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NULI@MU NMOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMAaTUBHbIX NPaBOBLIX AKTOB, YCTAHABNMBaLWMX TpeboBaHNs K NpeaoCcTaBNeHNIo

MyHUUMNAnbHOW YCIyrn, a Takke NPUHATUEM UMW PeLLEeHUIA

KOHTponb 3a MOMHOTOM M Ka4yeCTBOM MNpPeAoCTaBfEHUs MYHUUUNANbHOW  YCRyru
BKMOYaeT B cebsa BbISABNEHWE W YCTpaHEHWe HapylleHun npaB 3asiBuTenen, nposeaeHue
NpoBeEPOK cobnogeHns npoueayp NpefocTaBreHns MyHUMUMNAnNbHOW yCnyru, noLroTOBKY
pelueHnn Ha gencteus (6es3pencTane) AOMKHOCTHbBIX NINL, OpraHa MeCTHOro camoynpaBneHus.

dopmamMn KOHTpONs 3a CoOMAEHMEM WUCMNOSTHEHUS agMWHUCTPATUBHBIX npouenyp
ABIIAOTCA:

1) npoBepka © corrnacoBaHWe TMpPOEKTOB [OOKYMEHTOB MO  MNpedoCTaBneHunto
MYHUUUNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAEHUS OeN0Npou3BOACTBa;

3) npoBegeHNMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK CcobrnoaeHus
npoueayp NpeaocTaBneHns MyHUUMNansHOM YCIyri.

B uenax Tekywero KOHTPOMS WCMOMb3YTCA CBEOEHUs, UMEeLMecs B 3NEeKTPOHHOW
0ase [fgaHHbIX, cnyxebHas KOppecnoHOeHuusl, YCTHas U NUCbMEHHas WHdopMauus
OOJDKHOCTHbIX L, OCYLLECTBASOWNX BbINONHEHNE aAMUHUCTPATUBHBLIX Npoueayp, XXypHarbl
yyeTa COOTBETCTBYIOLUNX JOKYMEHTOB U ApYyrne CBeAeHWs.

[Ana ocywecTBNeHns KOHTPOMS 3a COBepleHVMeM OeWCTBUW Mpu npefoctaBneHuu
MYHAUMMNANbHOW  YCNyrM U MPUHATUM  pelleHuA  PYyKOBOAMTEM  opraHa  MeCTHOro
camoynpasneHus nNpeacTaBnATCA CnpaBkn O pesynbTaTtax NpeaoCTaBleHUs MyHULMNanbHON
ycnyru.

O cny4asx M nNpuYMHax HapyLleHWss CPOKOB, MOCNeAoBaTeNlbHOCTM W coaepXKaHus
aflMUHUCTPATUBHBIX Npoueayp AOMPKHOCTHbIE NUua HeMealeHHO HAOPMUPYIOT pyKOBOAUTENS
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opraHa, NpefocTaBnAlLWLEero MyHUUMNanbHY0 YCIyry, a Takke npegnpuHMMaloT CpoYHbIe Mepbl
Mo YCTPaHEHUIO HapyLUEeHUN.

TeKkywmin KOHTPONb 3a cobniogeHnemM nocrneaoBaTenbHOCTU OEWCTBUN, ONpeaeseHHbIX
agMWHUCTPATUBHLIMKM  MipouedypamMu MO MPedoCTaBNEHU0  MYHUUMMANbHOW  YCIyru,
OCYyLIeCTBNAEeTCA 3aMecTuTeneM pyKoBOAUTENs oOpraHa MEeCTHOro camoyrnpaBsreHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NpPedoCTaBAEHUI0 MYHUUMMANbHOW YCIyru,
HayanbHUKOM OTAena, OCYLEeCTBNALWEro opraHmsaumio paboTbl NO  NpegoCTaBreHUIo
MYHULIMMNANbHON YCNYyru.

lMepeveHb OOSMKHOCTHbLIX NAL, OCYLLECTBNAKOLWMX TEKYLUNA KOHTPOSb, YCTaHaBNnMBaeTCs
MOSMIOXEHUAMN O CTPYKTYPHbIX MNogpasferneHnMsax opraHa MeCTHOro camoynpasfeHus U
AOJDKHOCTHBIMU perfiaMmeHTamum.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNNAHOBLIX MPOBEPOK NOSHOTHI
M KayecTBa NpeaoCcTaBneHnst MyHULMNAnbHOM YCryri, B TOM Yncre nopsaok u hopMbl
KOHTPOIS 3a MOMHOTON 1 KA4YeCTBOM NpeaocTaBfeHNst MyHULUMNAanbHOW YCryrm

4.2.1. KoHTpOnb 3a NOMHOTON U Ka4eCTBOM NpeaoCcTaBneHns MyHUUMNanbHOM yCryru
ocyLecTBnaeTcH B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke nx
AOIMKHOCTHbIX NL, MyHMLMNAMNbHbBIX CryXXaLLnX.

4.2.2. B uenax ocyLlecTBNeHUs KOHTPOSIS 3a NOSIHOTOM M KadeCcTBOM NpeaocTaBfieHNs
MYHUUMNANbHOM YCryrM NpoOBOAATCA MfiaHOBble W BHeMfaHoBble npoBepku. [lopsgok w
NepumoanYHOCTb OCYLLECTBNEHNA MNMAHOBbLIX MPOBEPOK YCTaHaBnuBaeTCs MNnaHoM paboThbl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOCH!, CBSAI3aHHbIE C NpeoCTaBeHneM
MYHULUMMNANbHON YCNyrn (KOMMMEKCHble MPOBEPKWU), UMM OTAENbHbIA BOMNPOC, CBSA3AHHbLIA C
npegocTaBfieHMEM MyHUUMNANbHON yCcryrn (TemaTndeckne nposepkn). NpoBepka Takke MOXeT
NPOBOANTLCS NO KOHKPETHOW Xanobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKN MPOBOASATCA B CBA3U C NPOBEPKOWN YCTpPaHEHUs paHee
BbISIBMIEHHbIX HapyLEeHUNn aaAMWHUCTPATUBHONO pernamMeHTa, a Takke B Ccrnydae nosyyYyeHus
xanob 3assutenen Ha pencteua (6esgencteme) OpraHa, a Takke WX OOMMKHOCTHbIX nuu,
MYHULMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTbl MNpOBEPKM OGOPMASITCA B BUAE akTta MNPOBEPKU, B KOTOPOM
YKa3blBalOTCHA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHMS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NML, OpraHa, NpeoCcTaBnsaoLWwero MyHMUMnanbHyo
ycrnyry, 3a pelieHunsa n gencteus (6esgenctamne), npUHUMMaemble (OCyLLLECTBIISIEMbIE) MU B
xofe npegocTaBneHnsa MyHUUunanbHOW yCryru

Mo pesynbTaTam MpoBedeEHHbIX MPOBEPOK B Criydae BbISABNEHUS HapylweHun npas
3asiBUTENEN BUHOBHbIE IMLA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoauntens opraHa MECTHOroO CcaMoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEeHNe 3asBreHUN.

PykoBoantens (3amectutenb pPyKOBOAWUTENS) CTPYKTYPHOro noapasfeneHus opraHa
MECTHOro CamoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe U (1nn)
HeHagnexawiee BbINOSIHEHWE aOMUHUCTPATUMBHLIX [OEeWUCTBUKW, YyKasaHHblX B pasgene 3
alIMUHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAnbHbIE ChyXalue 3a pelleHus n OencTsud
(6es3pencTBme), NpuHNMaeMble (OCyLLECTBNAEMbIE) B XO4e NpenoCTaBneHns MyHULMNanbHON
yCryru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHO4ATENbCTBOM NOpsiakKe.
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4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHns K nopsaky u dopmam KOHTpors 3a
npegocTaBneHMEM MyHULMNANbHOW YCyrK, B TOM YUCIIE CO CTOPOHbI FpaxaaH, nx
00beanHEeHU 1 opraHn3auun

KoHTponb 3a npegocTaBneHMeM MyHMUMNANbHOW YCMAYrM CO CTOPOHbI rpaxagaH, ux
obbeVHEHNA M OpraHn3auuin, OCYLLECTBISAETCA MNOCPEACTBOM OTKPbLITOCTU OeATENbHOCTU
opraHa MecTHOro camoynpaBfeHust Npy NpPeaocTaBNeHUn MyHULMNANbHOW YCNyru, NonyYeHns
NMofHOW, akTyanbHOM W  OOCTOBEPHOW MUH(opmMaumm O nopsake  npenocTaBreHus
MYHULMNANbHOW YCIyrn U BO3MOXHOCTU AocyaebHOro paccmoTpeHus obpalleHun (xanob) B
npolecce npegocTaBneHns MyHULMNanbHOW YCyri.

5. AlocynebHbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLueHUn U AencTBUN
(6e3pencTBUA) opraHa, NnpeaoCTaBNSAOLWEro MyHMLUNanNbHYO yCnyry,
MHOroyHKLMOHaNbLHOIO LieHTpa npeaocTaBleHUA rocyaapCcTBeHHbIX U
MyHMLMNanbHbIX YCNyr, opraHM3auumn, ykasaHHbix B yactu 1.1 ctateun 16 PenepanbHoro
3akoHa N2210-®d3, a TakKe UX JOIMKHOCTHbIX UL, MYHUUMNANbHbIX CNYXalluX,
pabGoTHUKOB

5.1. 3asgBuTenn MmeloT nNpaBo Ha obxanosaHue B A0CYyOeOHOM Mnopsaake pelueHun u
aenctenin (6esnencTeuns) opraHa, NpeaoCcTaBAsaWEero MyHMUMnanbHy yCnyry, OSPKHOCTHOro
nvua opraHa, NpeaoCTaBMSAOWEro MyHAUMNANbHYK YCRyry, MYHULUMNANbHOIO ChyXXallero,
PYKOBOAUTENSA OpraHa, NpefoCTaBfSioWero MyHUUMNanbHY YCnyry, MHOro(yHKLUNOHANbLHOro
LeHTpa, paboTHMKA MHOrOYHKLMOHANbHOIO LEHTPpa, opraHn3aumii, NpeaycMOTPEHHbIX YacTbio
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboOTHUKOB.

3asBuTensb MoXeT 0bpaTUTLCS € Xanobown, B TOM YKCre B CriedyoLWwmnx criyqasx:

1) HapyLleHne cpoka perMcTpauumn 3anpoca o0 NPeaoCcTaBeHUN MyHULMNANbLHOM YCNyri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapylLleHMe cpoka npenocTaBfieHMs MyHuUMnanbHon ycnyru. B ykaszaHHoOM criyvae
pocynebHoe (BHecygebHoe) obxanoBaHue 3asBUTENEM pelueHun U gencteumn (6es3nencrens)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOMO LUEHTpa BO3MOXHO B
crny4ae, ecnum Ha MHOrOYHKUMOHAmNbHbLIN LUEHTPp, peweHns u gencteusa (besgencreue)
KoToporo ob6XanylTcsi, BO3MOXeHa (yHKUMS N0 NpeaoCTaBNEeHM0  COOTBETCTBYHOLLNX
MYyHMUMNANbHbIX YCNyr B NOsIHOM obbeme B nopsiake, onpegeneHHoM yactbto 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENA LOOKYMEHTOB WM WHdopmauum nmbo ocyLlecTBneHus
AENCTBUNA, NpeacTaBrieHne Unn OCyLLeCTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHbBIMU
npaBoBbIMK akTamu Poccuiickon degepaunm, HOpMaTUBHBIMIU NPaBOBbIMU akTamu Pecny6nmku
TaTtapcTaH, MyHUUMNANbHbIMA MNPABOBbIMM aKTaMu ON1s NPeAoCTaBreHnss MyHUMUMNanbHON
yCnyru;

4) oTKka3 B nMpuvemMe [OOKYMEHTOB, MpeaoCTaBfeHne KOTOpbIX NpegyCcMOTPEHO
HOpMaTUBHbLIMW NpaBoBbiIMW akTamu Poccuiickon dPepepaumm, HOPMATUBHbIMU MNPAaBOBbIMU
aktamun Pecnybnukn TatapctaH, MyHULMNANbHbIMU NPaBOBLIMW akTaMu AN npeaocTaBneHns
MYHMLUMNANbHOW YCNyru, y 3asBUTENs;

5) oTkaz B nNpeaoCTaBneHUM MyHUUMNANbHOW YCMyrk, €Cnn OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaeparnbHbIMKM 3aKOHAMU U NMPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTMBHbIMX  MpaBoOBbIMW  akTamu Poccunckon degepaumm, 3akoHaMW U UHbIMU
HOpMaTUBHbIMW NpPaBoOBbIMK akTamyn Pecnybnukn TatapcTtaH, MyHUUUNanbHbIMA NPaBOBbIMU
aktamu. B ykasaHHOM cnyyae pocypebHoe (BHecyaebHoe) obxanoBaHue 3asBUTEneM
peweHnn wn pgencteun  (6e3nencTBnd)  MHOTOMYHKLMOHANbHOIO  LUeHTpa, paboTHuka
MHOrOYHKLMOHANbHOrO LeHTpa BO3MOXHO B Cryvae, eCcnm Ha MHOTO(YHKUMOHAmbHbIN LIEHTP,
peweHnsa u pgencteus (6e3gencTBMe) KOTOporo obXanylTcsi, BO3NoOXeHa (yHKUMS Mo
NnpegocTaBfeHno COOTBETCTBYIOLNX MYHULMNANbHbLIX YCNyr B MONHOM obbemMe B Mnopsake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;
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6) 3aTpeboBaHue C 3aaBUTENA NPU NPeaoCTaBleH MyHULMNANbHOW yCnyrn nnatbl, He
npegycCMOTPEHHOM  HOpPMaTUBHbIMKM  MpaBOBbIMM  akTamu  Poccuinickon — depepaumn,
HOpMaTUBHBLIMWU NpPaBOBbIMM akTaMun Pecnybnukn TaTtapcTaH, MyHUUMNAanbHbIMX MPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBnSALWEro MyHUUMMAnNbHYK YCNyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBnAlWEro MyHUUUNANbHY YCryry, MHOrO(YHKUMOHANbHOro LIEHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4actbto 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-03, nnu nx paboTHUKOB B UCNpaBEHUN OOMYLLEHHbIX
UMM OnevaTok N oWKnBOoK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBreHnss MyHULMNansHOM YCyru
AOKYMeHTax nmMbo HapylleHue YCTaHOBMEHHOro Ccpoka Takux wucnpasneHui. B ykasaHHOM
cnyvyae pocygebHoe (BHecygoebGHoe) obxanoBaHve 3asiBUTENEM pELLUeHUn W OeUCTBUN
(6e3pencTBnda) MHOrogYHKUMOHANBLHOMO LieHTpa, paboTHMKA MHOrOMYHKLMOHANBHOIO LEeHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOrO(YHKUMOHAMNbHbIA LEHTP, PeleHna u AOencTBust
(6espencTBne) KoToporo obGXamnylTcsa, BO3MOXeHa QYHKUMS N0  NPeaoCcTaBfEHUIO
COOTBETCTBYHOLUNX MyHMUMNANbHbIX YCNyr B MNOfHOM obObemMe B nopsake, onpeneneHHoM
vyacTtblo 1.3 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka unM nopsgka  BblgadM  OAOKYMEHTOB MO pesynbrartam
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

9) npuocTaHOBMEHME NPeAOCTaBNEHNS MYHMLMNANbHON YCNYyru, €ecrnv OCHOBaHus
NPUOCTaAHOBMNEHNS He npeaycMoTpeHbl dedepanbHbIMM - 3aKOHAaMU U MNPUHATBIMU - B
COOTBETCTBUN C HUMW MHbIMKM HOPMAaTUBHbIMK MpPaBoOBbIMKU akTamun Poccuickon Pepepaumum,
3aKOHaMMW UM WHbIMW  HOPMAaTMBHbIMW NpaBoBbIMM  akTamu Pecnybnukn TaTapcTaH,
MYyHUUMNANbHLIMA NPaBoBbIMM akTamMn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe)
obanoBaHue 3asBUTENEM pelleHnn n pencteun (6e3gencTBusi) MHOMOMYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO UEeHTpa BO3MOXHO B Cry4yae, ecnm Ha
MHOrOOYHKLNOHANbHbLIN LEHTP, peleHna n gencteunsa (6esnencrene) KOToporo obxkanyrTcs,
BO3r0XeHa PyHKLMA N0 NPeaoCTaBEHNIO COOTBETCTBYHOLMNX MYHMLUMMAMNbHbBIX YCIYr B MOSTHOM
obbeme B nopsake, onpeneneHHom Yactbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3anBUTENS NPU NPEAOCTaBNEHUM MyHULMNANbHOW YCNyrn JOKYMEHTOB
unn uHoOpMaumm, OTCyTCTBME U (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
nepBoHayanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeoOXOoAMMbIX ANns npefocTaBreHus
MyHUUMMNANbHOW ycnyrn, nMbo B NpeaoCTaBNeHUN MYHULMNANbHOW YCRyrn, 3a UCKIoYeHneM
cny4aes, NpedyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7 PegepansHoro 3akoHa Ne 210-93. B
ykaszaHHOM crnyyae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM pPELUEHUR WU
aencTenin (6e3gencTBmst) MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOroyHKLMOHANbLHOIro
LeHTpa BO3MOXHO B Clnyyae, eCcriv Ha MHOroqyHKUMOHAIbHbLIN LEHTP, peleHna n OencTBUd
(bespenctene) KoTOporo OOXanykTcCsi, BO3MNOXeHa YHKUMS NO  MNpeaoCTaBneHUIo
COOTBETCTBYHOLUNX MyHMUMNAMNbHbIX YCRyr B MOMHOM ob6beme B Mopsiake, onpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. )Kanoba nogaetca B NMCbMEHHON hopMe Ha ByMaXHOM HocuTerne, B 3NeKTPOHHOWN
dopme B opraH, NpPeaoCTaBAIOWNA MYHULMNANbHYO YCNYry, MHOFO(YHKLUMOHANbHbIA LEHTP
nmbo B COOTBETCTBYHOLUMM OpraH rocygapCTBEHHOW BNAcTW, SBMSIOWWACA YydpeauTenem
MHOrOoyHKLMOHaNbHOro LeHTpa (ganee - y4ypeauTternb MHOrOYHKLMOHANbHOIO LUeHTpa), a
TaKkke B OopraHusauuun, npegycMoTpeHHble YacTtbio 1.1 ctatbm 16 depepanbHoro 3akoHa Ne
210-®3. >Kanobbl Ha peweHus u gencteus (6e30enCTBME) PYKOBOAUTENS  OpraHa,
NpegoCcTaBNAOWEro MyHUUUNANbHYO YCnyry, NOalTCH B BbIWECTOAWMUN opraH (npu ero
Hanu4un) nNMbo B crny4ae ero OTCyTCTBUA pacCMaTpmBalOTCA HENOCPeLCTBEHHO PyKOBOAUTENEM
opraHa, nNpefoCTaBMsAOWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelleHvs M OencTsus
(6e3pencTtBne) paboTHMKA MHOFOMYHKLMOHANBHOIO LEeHTpa NoAalTCa PYKOBOLMTENIO 3TOrO
MHOroyHKUMOHanNbHOro ueHtpa. Xanobbl Ha peweHnsa u  gencteua (besgencreue)
MHOTOYHKLMOHANbHOro LieHTpPa NOLAKTCH yYpeauTento MHOrO(YHKUMOHANbHOro LeHTpa unm
AOIMKHOCTHOMY  NUUy, YMNOMHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoBbIM akToM Pecnybnvku
TatapctaH. »Kanobbl Ha pelweHns un gencteusa (6esgenctene) paboOTHMKOB OpraHu3auuin,
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npegycMoOTpeHHbIX 4YacTbio 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-93, nopatotcs
PYKOBOAUTENAM 3TUX OpraHu3aumm.

XKanoba Ha peweHns wn pencteua (6esgencteme) opraHa, npeaocTaBnAwLLIEro
MYHULUMNANbHYKO YCIyry, OOSPKHOCTHOIMO Nuua opraHa, npefoCTaBnsiowero MyHuUUMnanbHy
YyCnyry,  MyHUMUMMANbHOIO  Criy)kaliero, pykoBoaUTENs  opraHa, nNpefoCcTaBnstoLero
MYHULUMNANbHYO YCryry, MOXeT OblTb HarnpaBfieHa no noyte, 4Yepe3 MHOroyHKUNOHaIbHbIV
LEHTp, C UCMNOnb3oBaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHET»,
oduumnanbHOro carta opraHa, NpefoCTaBnaoLWero MyHuuunansHyto ycnyry, EgmHoro noptana
nnbo PecnybnukaHckoro noprana, MHOpMaUmnoHHOM cnucteMbl gocynebHoro obxanoBaHus, a
TaKke MOXeT BbITb NPUHATa NpU NIMYHOM Npueme 3aasutens. Kanoba Ha pelueHns n JencTeus
(6e3pencTBrne) MHOroOYHKLMOHANbHOIO LeHTpa, paboTHMKa MHOroyHKLUMOHANbHOrO LiEHTpa
MOXeT OblITb  HanpaBrneHa NO  MoYTe, C  WUCMNONb30BaHMEM  UH(OPMALNOHHO-
TENEeKOMMYHUKaUMOHHOM ceTn «WMHTepHeT», oduumnanbHOro camta MHOroyHKUMOHaNbHOro
ueHTpa, EanHoro noptana nunbo PecnybnukaHckoro noprtana, WHAOPMAaUWMOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXET OblTb NPUHATA NPU NNYHOM NpuemMe 3asaBuUTens.
YKanoba Ha pelueHnsa n genctena (besgenctane) opraHmsaunin, NpeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB MOXET BbITb HanpaBneHa
no noyTe, C UCMNOMb30BaHNEM MHAOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «HTepHeT»,
odomumManbHbIX CanToB 3TUX opraHu3aumin, EagmHoro noptana nnubo PecnybnukaHckoro noprana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpuemMe 3asaBUTENS.

5.3. )Kanoba gomkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALWEro MyHUUUNANBHYO YCYry, OOIMKHOCTHOrO
nMua  opraHa, npefocTaBfsOWEro  MyHUuunanbHyt  ycnyry, nmbo  MyHuuMnanbHOro
Cnyxallero, MHOrodyHKLUMOHANbLHOro LEHTpa, €ero pykosoautens wu (unu) paboTHUKa,
opraHusaumn, NnpegycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx
pykoBoautenem wun (unuv) paboTHUKOB, peweHus un pencteua (6e3gencTtBue) KoTopbiX
obxanytoTcs;

2) damunuio, uUMdA, OTYECTBO (MOcCnegHee - MNpuM  Hanuuum), CBEOEHUS O MecTe
XUtenbCcTBa 3asButensa - uamdeckoro nuua nmbo HanmmeHoBaHWE, CBEAEHWS O MecTe
HaXOXOEHUS 3asBUTENA - OPUOMYECKOrO Nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3MeKTPOHHOW MNo4YTbl (NPU HaNUYMKU) KU MNOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyemblx peweHusx U gencteuax (6esgencteuu) opraua,
npegocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpedoCTaBnAOWEro  MyHUUMNAnNbHY  ycryry, Jmbo  MyHMUMNAnbHOrO  CryXallero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LIEeHTpa, OpraHu3auuu,
npegycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) [oBoAbl, HA OCHOBaHWUM KOTOPbIX 3asBUTENb HE COrMaceH C peleHneM N OenNcTBueM
(6e3pencTBnem) opraHa, NpefoCTaBnSOWEro MyHUUMNANbHYK YCryry, AOSMKHOCTHOrO nuvua
opraHa, NpPegoCTaBMSAOWEro MyHUUMMANbHYK ycnyry, nnbo MyHMUMNanbHOro Criyxatlero,
MHOrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOroyHKLUMOHANbHOMO LIEHTpa, OpraHu3auun,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-®3, nx paboTHMKOB.
3asButenem Moryt ObiTb npeacTaBneHbl OOKYMEHTbl (MpyM Hanuuun), noATBepXaatolime
A0BOAbI 3aaBuUTens, NMbo nx Konuw.

5.4. MoctynuBwas xanoba noanexuTt permctpauun B CPOK He nosgHee pabodero aHs,
crnegyroLwero 3a AHeM NOCTYMMEHMUS.

5.5. XKanoba, noctynuBliass B opraH, NpefoCTaBSOWMIA MyHUUMNANbHYIO YCIyry,
MHOTrOYHKLMOHANbHbLIN LEHTP, YYpeamTentd MHOroyHKLUNOHANbHOIO LeHTpa, B opraHn3aumu,
npegycMoTpeHHble 4Yactbto 1.1 craten 16 ®depgepanbHoro 3akoHa Ne 210-03, nubo
BbILUECTOSALNA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TeYeHue NSATHaguaTu
pabounx p[HEM CO [HA ee peructpaumm, a B cryvae obxanoBaHWa OTKasa oOpraHa,
NpegocTaBnALWEro MyHULUUNANbHY YCryry, MHOrOYHKLUNOHANBLHOrO LieHTpa, opraHvu3auuim,
npegycMoOTpeHHbIX YacTtbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB y 3aaBuTens NMbo B cnpasreHmum AonyLLEeHHbIX One4YaTok u ownbok nunm B cnydyae
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o0XXanoBaHMsA HapyLlleHWs YCTAHOBMEHHONO CpOKa TaKMX WUCNpPaBneHWn - B TedeHue naATu
paboynx OHen Co OHA ee perncTpauuu.

5.6. Mo pesynbTaTam paccMOTPEHUs Xanobbl NPUHUMAETCA OOHO W3 CnefylLmXx
peLleHni;

1) »xanoba yaoBneTBoOpsieTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLLEeHus,
ncnpasneHnsa OONYLEHHbIX ornevyaTtok n ownbok B BblAaHHbIX B pesyrbTaTe npeaocTaBrneHus
MYHUUMNANbHOW YCIyrm OOKYMeHTaX, BO3BpaTa 3adABUTESN0 OEHEeXHbIX CPenCcTB, B3MMaHue
KOTOpbIX He MNpeaycMOTPEeHO HOopMaTMBHbIMK MpaBoBbiMW akTamu Poccuickon ®Pepepaumu,
HOpPMaTUBHbIMW NpPaBOBbIMM akTamun Pecnybnukm TatapcTaH, MyHUUMNanbHbIMW NPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHMM anobbl OTKasbiBaeTCs.

He nosgHee aHs, cnefylowero 3a AHEM MPUHATUSA peLUeHus, YKa3aHHOro B HacTosLWweM
NyHKTE, 3a8BUTESNIO B NMUCbMEHHOW (hopMe M MO XeNaHUK 3asBUTeNs B ANIEKTPOHHOM dhopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3yribTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHu4a xanobbl noanexawien yaoBneTBOPEHUIO B OTBETE 3asiBUTESHO
O pesynbTaTax pacCMOTPeHUs Xanobbl gaeTcs MHpopMaunsa o ENCTBUAX, OCYLLECTBISEMbIX
opraHoMm, nNpeaocTaBnsoWMM MYHULMNAMbHYO YCIYyry, MHOrOQYHKUMOHAIbHBIM LEeHTPOM nnbo
opraHusaumen, npegycMoTpeHHomn Yactelo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, B
uensix HesaMegnuUTeNnbHOro  YCTPaAHEHUSs!  BbIABMEHHbIX  HapylweHWn npu  OKasaHuu
MYHULUMMNANbHON YCNyrn, a Takke MNPUHOCATCA W3BMHEHMS 3a AOCTaBfeHHble HeynobcTBa u
yKkasblBaeTca uHpopMauus O AdanbHeuwmx OencTBUsIX, KOTopble HeobXoaMMO COBEpPLUUTb
3aABUTENIO B LIENAX NONyYeHUss MyHUUMNANbLHOW YCryri.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBMAeTBOPEHUIO B OTBeTe
3aABUTENIO O pe3ynbTaTax pacCMOTPeHUs Xanobbl 4alTCH apryMeHTUPOBaHHbIE Pa3bsACHEHUSA
O NpUYMHax MPUHATONO peLleHusl, a Takke MHpopmMaumna o nopsgke obxkanoBaHUS NPUHATONO
peLueHuns.

5.9. B cnyyae ycTaHOBNeHWs B XOA4e WNW NO pesynbTaTaM pacCMOTPEHUs Xanobbl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO MpPaBOHAPYLUEHUS UMW NPECTYNNEeHNa OO0SMKHOCTHOEe
nnuyo, paboTHUK, HaLeneHHble MOSTHOMOYUAMM MO PACCMOTPEHUIO Xanob, HesameanuTernbHO
HaNpaBnsT UMEIOLLMECH MaTepuarbl B OpraHbl NPoOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
ycrnyru no

dopma

(BnaHk opraHa, NpeaoCTaBmsALEro MyHULMNANbHYO YCIyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PEWEHWE
06 oTKkase B NpegoCcTaBNeHnn MyHULMNanbHOW YCyru
no
oT Ne
PaccmoTtpeB Balue 3asBneHue ot Ne N npunaraemble
K Hemy [OOKYMEHTbl YNOSIHOMOYEHHbIM  OpPraHoM
NPUHATO pelueHne 06 oTKase B
no cnegylowum
OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe noOBTOPHO 06paTUTLCS B YMNOSMIHOMOYEHHBLIN OpraH C 3asiBNeHUMEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHns ykasaHHbIX HapyLLUEeHWIA.

[aHHbI oTka3z MoxeT OblTb ob6xarnoBaH B AocydebHOM nopsiake nyTeM HanpaBreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

HormkHocTHoe nuuyo (PUNO)

Crenenust 00 HIEKTPOHHON TTOMHUCH

(moanmck YyNONMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)
MpunoxeHne Ne 2
K AOMUHUCTPATUBHOMY perfameHTy
npeaoCcTaBNeEHNa MyHULMNANbHOM
ycnyru no




94
dopma
(BnaHk opraHa, npegoCcTaBnsOLWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena:

PELWEHNE
006 oTKase B Npueme AOKYMEHTOB, HEOOX0AUMbIX AN NPeaoCTaBNeHNs
MyHUUMNAnbHOW yCryru no

oT Ne

PaccmoTtpeB Balie 3aaBneHue ot Ne N npunaraemMble
K Hemy [OOKYMEHTbl YMNOSIHOMOYEHHbIM OpraHoM
NPUHATO pelleHne o6 oTKkase B NpuMeMe [OOKYMEHTOB,
HeoOxoamMMbIx Ans no crnegyroLwmm
OCHOBaHUAM:

1.

2.

PasbsacHeHne NpuymH oTKasa:
HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBIeHNEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN oTka3z MoxeT OblTb obxanoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUNO)

(nognucb yNnonHOMOYEHHOro
[OJHKHOCTHOTO nuLa opraHa)
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MpunoxeHne Ne 3

K ADMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnsa MyHMLMNANbHON
ycnyrv no

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBrieHUd

MyHUUMNanbHoro obpasoBaHus)
oT

(banee - 3asBuUTEND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perncTpaumio No MeCTy XUTeNbCTBa, TenedoH)

3agaBneHune
O NPegoCTaBeHUN rpaxaaHam XXWUnblX NMOMELLLEHMIA MO AOroBopaM HanMa cnyxebHoro
XKWNOro nomeLleHus

Mpowy Bac npegoctaBuTb NO JOroBOPY HaMmMa Xunoe nomMelleHne nnowagbio
KB.M.

MecTononoxeHne Xuroro NoMeLLeHNsa: MyHUUunanbHbI panoH (rOpoOACKOW OKpYr),
HaCeneHHbIN NyHKT yn. A.

K 3agBneHuIo npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE JOKYMEHTbI:

1) DOKYMEHTbI, YAOCTOBEPSIOLINE JIMYHOCTb 3asBUTENSA N YNEHOB ero CeMbM;

2) Bbinucka M3 EAnMHOro rocygapCTBEHHOrO peecTpa HeaBWXKUMMOCTU 06 OTCyTCTBUU
CBeLEeHMN O perncTpauum npaBa Ha OOBLEKTbI HEABWXMMOCTWU rpaK4aHWHA, a TakkKe BCex
BCENSAIOWNXCH YNEHOB CeMbW, BKMYas HECOBEPLUEHHONETHUX, Ha Tepputopun
COOTBETCTBYIOLLEro MyH/UmMnansHoro obpasoBaHus, BblgaHHasa YnpasneHvem degeparnsHom
permcTpaunoHHomn cnyobl no Pecnybnuke TaTapctaH He no3gHee yem 3a 10 gHen OO OHSA
obpalLeHusa 3aasuTens B YNONMHOMOYEHHbIN opraH (MoxeT BbITb NpeAcTaBneHa 3asBuTenem
CaMOCTOATENBbHO);

3) cnpaBka YMNOMIHOMOYEHHOro opraHa Mo BedeHulo EAMHOro rocyaapcTBEHHOro
peecTtpa HeaABMXUMOCTU 06 OTCyTCTBUM cBefeHun o pernctpauumn o 1 ausaps 2000 roga
npaBa Ha 06bEKTbl HEABMXUMOCTU rpaxgaHuHa, a Takke BCceX BCENALMNXCS YNIEHOB CEMbH,
BKMOYas HECOBEPLUEHHONETHUX, Ha TeppuTopun COOTBETCTBYIOLLEro MYyHULMNANbHOrO
obpa3oBaHus, BblgaHHaa He no3gHee yYem 3a 10 gHen OO AHSA obpalleHus 3asiBuTens B
YMNOMHOMOYEHHbIN OpraH;

4) xopaTaMCcTBO pyKOBOAUTENst COOTBETCTBYIOLWEro roCy4apCTBEHHOINO OpraHa,
rocyaapCTBEHHOIro yHUTapHoro npeanpuatns Pecnybnukn TatapcTtaH, rocygapcTBEeHHOro
yyupexaeHus Pecnybnukn TatapcTtan;

5) konna Tpygosoro gorosopa nmbo Konms cry>kebHOro KOHTPakTa;

6) KOnMMsA TPYOOBOWN KHUXKMU.

O6sa3ytoch Npu 3anpoce NPegocTaBUTb OPUrMHabl OTCKAHUPOBAHHbBIX JOKYMEHTOB.
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(naTa) (mnoanuce) (®PHN0)

PesynbTaT NnpegocTaBneHns MyHULMNanbHOW yCryri, NpoLly NpeaoCTaBUTb:

I:I B NW4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX WM MYyHUUMNANbHbIX YCryr
Pecnybnuku TaTapcras;

I:l B MHOroOyHKUMOHANbHOM LEHTPe MNpPeAoCTaBfeHNst TFoCyAapCTBEHHbIX WU
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

D B OpeaHe.

(nara) (nognuceb) (©.1.0.)
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MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHUUMNansLHOM
ycnyru no

["maBe cenbCcKoro noceneHusd

OT:

3asaBneHne
00 ncnpaBneHnn TEXHNYECKOM OLLIMOKM

Coobuwato 06 owunbke, [ONyWEHHOW MpU OKa3aHMM MYHUUMNanbHOWM YyCryrm no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpowy wucnpaBuTb OOMYLUEHHYH TEXHUYECKYK OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaTOM MyHUUUNANbHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHaTMS peweHna 06 OTKMOHEHUN 3asiBfieHNa 06 ucnpaBreHnn TEXHUYECKON
OLIMOBKM NpOoLLY HanpaBuUTb TAKoe peLLeHuE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMMM Ha OyMaKHOM HOCUTENe MnOYTOBLIM OTMNPaBfEHUEM MO

apgpecy:

HacTosiwwmm noarteepkaato: CBeAeHUs!, BKIOYEHHbIE B 3asiBfiEHWE, OTHOCSLLMECS K MOeM
MYHOCTN M NPEACTaBIISEMOMY MHOK TNUUY, @ Takke BHECEHHbIE MHOK HUXKEe, [AOCTOBEpPHbI.
[lokyMeHTbI (KOnuK [JOKYMEHTOB), MPUIIOXEHHbIE K 3asiBIeHWt0, COOTBETCTBYIOT TpeboBaHUSM,
YCTaHOBMEHHbIM 3aKoHoAaTenbCcTBOM Poccuiickon depepaunm, Ha MOMEHT nNpeAcTaBreHus
3asBeHVs1 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nara) (nognuceb) (¢.1n.0.)
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MpunoxeHne Ne4 K NOCTaHOBMEHUIO
McnonHutensHoro komureTa
ManbbaryLckoro cenbCKOro NoceneHus
A3HakaeBCKOro MyHUUMnanbHoro panoHa
Pecnybnukn TaTtapcTaH

oT 26.01.2022 Ne2

AOMUHUCTPATUBHbIN pernamMeHT
npeAocTaBrneHUA MyHULMNaNbLHOM YCNyru no NPpUHATUIO paHee NPUBaTU3NPOBaAHHbIX
XKUNbIX NOMeLEeHU B MyHULIMNaNbHY COGCTBEHHOCTb

1. O6wme nonoxeHus
1.1. TllpegMeT perynupoBaHusi agMMHUCTPATMBHOMO pernamMmeHTa

1.1.1. Hactoawmun agMMHUCTPATMBHBIA perfiameHT npefoCTaBfeHns MyHuUMnanbHOW
ycnyrn (ganee — aAMUHUCTPATUBHBIA perfnamMeHT) ycTaHaeBnmMBaeT cCcTaHgapT W Nopsgok
NpefoCTaBNEHNUS MYHULMNANbHOW YCNYyrn MO MPUHATUIO paHee MPUBATM3MPOBAHHbIX XXUITbIX
noMeLLeHNn B MyHLMNAarbHY0 COBCTBEHHOCTL (Janee — MyHUUMnaneHas ycnyra).

1.1.2. TlonoxeHns agMUHUCTPATUBHOIO perfiameHTa NPUMEHSATCA B OTHOLLIEHUN paHee
NPUBATU3NPOBAHHbIX XXWUITbIX NOMELLEHNNA.

1.2. KaTeropuu 3asisutenemn
1.2.1. Jlnuamn, MmewWMMN NpaBO Ha MNOSyYeHUE MYHUMUMMNANbLHOW YCNyru, SIBASOTCA
dusmyeckme nuua (ganee — 3asaBUTENb).
1.2.2. C 3asaBneHnem Bnpase obpaTuUTbCs NpeacTaBuUTeNb 3aaBUTENd, AENCTBYIOWNA Ha
OCHOBaHUWN OOKYMEHTa, YAOCTOBEPSIOLLEro ero nosIHoMouuns, nmbo 3akoHHbIM NpeacTaBUTenNb
dunamyeckoro nuua (ganee — npeacTaBuTeNb 3asBUTENS).

1.3. Mopsagok nHopMMpoBaHNA O NpefoCTaBleHNN MyHULMNANbHOW YCnyrn

1.3.1. WHdopmaums o0 nopsake nNpefocTaBneHns  MyHUMUMManbHOWM  YCryru

pasmeLllaeTcs:
1) Ha WHMOPMAUMOHHBLIX CTEHAaX, CoAepXaluMx Bu3yamnbHYlO U  TEKCTOBYIO
MHOPMaUMIO O  MyHMUMNAnNbHOW  ycnyre, pacrnonioXXeHHbIX B MOMeELLEeHUsIX

MHOTOYHKLUMOHAMNbHbLIX LEHTPOB MNpefoCTaBfeHns rocygapCTBEHHbIX W MyHUUMNArbHbIX
YCIyr.

2) Ha odwuuManbHOM canTe MyHUMUMNanbHOro pavoHa B MHAOPMAaLMOHHO-
TenekoMmyHukaumoHHon cetn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgnHom nopTtarne rocyaapCTBEHHbIX U MyHUUMnanbHblx yenyr (dpyHkumin) (https://
www.gosuslugi.ru) (aanee — EguHein noptan);

5) B rocygapCTtBeHHOM MWHMOPMaUNOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHUuMnaneHblix ycnyr Pecnybnukun Tatapctad» (http://frgu.tatar.ru) (mnanee - Peectp
rocya4apCTBEHHbIX U MyHUUUNAIbHbIX YCNyr).

1.3.2. KoHcynbTMpoOBaHMe no BoOMpocaMm npefocTaBreHUss MYHUUMManbHOW YCryru
ocyllecTBnseTcs:

1) B  MHOrOYHKUMOHArbHbIX LUEeHTpax MpedocTaBNeHns rocyAapCTBEHHbIX WU
MYHMLMNANbHbLIX YCNYr NPY YCTHOM 0BpaLleHum - IMYHO UMK No TenedoHxy;

2) B MHTepakTMBHOM hopme PecnybnmkaHckoro noprana;

3) B ucnonmHuTEnbHOM  komuTeTe  Manbbarywckoro CcenbCcKoro  MnoceneHus
A3HakaeBCKOro myHuumnaneHoro obpasosaHuna Pecnybnukn TatapctaH (aanee — OpraH):
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npv YCTHOM obpaLleHnn - MMYHO UK NO TeNEOHYy;

npyu NMUCbMEHHOM (B TOM 4Yucre B popMe 3NEKTPOHHOro AOKYMEHTa) obpalleHnun — Ha
Byma)kHOM HOcuTese No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHopmauua Ha EgmHom noptane, PecnybGnvkaHCckoOM nopTane O nopsake u
CpoKax npegocTaBfeHns MyHMUMnanbHOW YCyrM Ha OCHOBaHWW CBeLEeHWUN, coaepXallunxcsa B
PeecTtpe rocygapCTBeHHbIX W MyHUAUMNAnNbHbLIX YCryr, nNpeaocTaBnseTcsa 3asBUTENo
GecnnaTtHo.

[ocTtyn K nHdopmauum o cpokax 1 nopsagke npefocTaBfieHUss MyHUUMNAnbHOW yCnyru
ocyulecTtBnsetca 6e3 BbINOMHEHUS 3asiBUTENEM Kakux-nmbo tpeboBaHui, B TOM yucrnie 6e3
NCNOSIb30BaHNA NporpaMMHoOro obecneyeHns, yctaHoBka KOTOPOro Ha TeXHUYeckue cpeacrtaa
3aasutena  TpebyeT  3aKkNiOYEeHUs  FIMLEH3MOHHOrO WM WHOMO  COornawleHmss C
npasoobnagaTtenem nporpaMMmHoro obecneveHus, npegycmaTpuBalolero B3MMaHue nnaTbl,
perncrTpaumio nnm asTopmusaumio 3aaBuTens Unn npegoctasreHne MM nepcoHasnbHbIX AaHHbIX.

1.3.4. lNpun obpalleHnn 3aaBuUTENS NUYHO UNM NO TenedoHy B COOTBETCTBUN C
noctynusewnm obpalleHmem npegocrasnseTcs MHopMauns:

8) 0 MecTe HaxoXaeHuss MHOroQYHKLMOHaNbHOro LUEeHTpa  npefocTaBrieHns
rocyaapCTBEHHbIX W MyHUumMnanbHbIX ycnyr, WcnonHutensHoro komuteTta (423308, PT,
A3HakaeBckui panoH, c.Manbbaryw, yn.Hedptanukos, 4.30; rpaduk paboTbl mcnonkoma
noHegenbHuUK-naTHMUa ¢ 8.00 yacos oo 17.00 yacos.; cy660Ta, BOCKpeCeHbe- BbIXOAHbIE OHW;
cnaBoyHble TenedoHbl 8(85592)37-7-91);

9) o nopsigke npefocTaBneHns MyHUUMNAanNbHOW yCryrn, o cnocobax n cpokax nogayu
3asBreHun;

10) o kaTeropmdax rpaxgaH, KOTOpbiM MNpefoCTaBfseTca MyHuuMnanbHas ycnyra; o
HOPMaTUBHbLIX MPABOBbLIX aKTax, perynupyowmx BOMNpPOChl nNpeaocTaBleHna MyHUUMNaribHOM
ycnyru;

11) 0 nepevyHe [OOKYMEHTOB, HeObOXOOMMbIX ANA pPacCMOTPEHUs 3asBfieHUs O
npegocTaBfeHNN MyHULMNANbLHOW YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

12) o xoge npegocTaBneHna MyHULMNAneHOW yCryru;

13) o MecTe pasmeweHna Ha oduuManbHOM canTe uHopMauum no Bonpocam
npegocTaBrieHNa MyHULMNanNsHOW ycryru;

14) o nopsigke obxanoBaHus AencTeui nnu 6e3nencTBnsa JOMKHOCTHLIX nuy, OpraHa.

Mo nucbMeHHOMY  obpalleHuto  COTPYAHWMKM  oThena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHuMUMNanbHOM Yycnyrn, nogpobHoO B MUCbMEHHOW bopMe pasbACHSAT
3adBUTENIO MOPSAOK NpedoCTaBreHns MyHUMUMNarbHOM YCNYrm W BOMPOCHI, YKasaHHble B
HacTOALEM MYHKTEe aAMUHUCTPATUBHOIO perfnamMeHTa, U B TedeHne Tpex pabounx gHen co gHs
pernctpaumm obpalleHna HanpasnawT oTeBeT 3asButento. OTBeTbl AalTCA Ha A3blke
obpalleHnsa. B crnydyae HEBO3MOXHOCTM [aTb OTBET Ha SA3blke OOpalleHusi UCMonb3ykTCs
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauma no Bonpocam npedocTaBfieHns  MYHUUMNANbHOW  yCryru
pasmMellaeTcs Ha ouuuanbHOM canTe MyHUMUMNAarbHOro panvoHa U Ha MHMOPMAaLMOHHbIX
cTeHgax B nomeleHnax OpraHa ans paboTbl C 3as9BUTENSMN.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WHOPMALMOHHBIX CTeHAaX W Ha oduuManbHOM CcanTe MyHuMUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «WIHTepHeT», BKMoYaeT CBedeHus O
MyHULMNAnNbHOW ycrnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aflMUHUCTPATUBHOrO pernaMeHTa, WHOpPMauUKd O MeCTe HaxOXOEHUs, CrpaBOYHbIX
TenedoHax, BpemeHn pabotbl OpeaHa, 0 rpaduke npuema 3asiBlIEHUA Ha NpeaocTaBreHune
MYHULMMANsHOW YCIyru.

1.4. HopmaTtnBHble NpaBoOBbI€ aKThbl, perynupyroLwine npeaocrasneHne
MYHULMMNANbLHOW yCryru

1.4.1. llepevyeHb HOpPMATUBHLIX MPaBOBbLIX AaKTOB, Perynupylwmx npegocraBneHve
MYHULMNANbHOW ycrnyrn (C ykasaHWeM peKkBU3UTOB HOPMAaTUBHbIX MPaBOBbIX aKTOB W
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MCTOYHUKOB MX ohmumanbHoro onybnukosaHus), pasmelleH Ha EguHom noptane, B Peectpe
rocygapCTBEHHbIX N MyHULMNANbHbLIX YCNyr, Ha ouumansHOM canTe MyHULUNansHOro panoHa
B MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM ceTu «HTepHeT».

1.4.2. TekCT agMWHUCTPATUBHOIO perfameHTa B OeWCTBYHOLWEN pefakumm noanexuT
pa3smMelleHutio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMMNANbHbBIX YCIyr, Ha
oomumanbHOM canTe MyHUUMNAanbHOro pamoHa B MHAOPMAaLUUOHHO-TENEKOMMYHUKALMOHHOM
cetn «HTepHeTY.

1.5. TepMI/IHbI, ncnosb3dyemMmble B agMNHNCTPATUBHOM perfnamMeHTe, N X ornpenerieHnd

1.5.1. B agMuHuCTpaTMBHOM perfnamMeHTe WCMNONb3yKTCa cneaywwmne TepMUHbl U
onpegeneHus:

yaaneHHoe paboyee MecTO MHOrO(yHKUMOHANbHOrO LUeHTpa npeaocTaBreHns
rocy4apCTBEHHbIX U MyHMLUMNAMNbHBIX YCAyr — TepputopuanbHO 060COBNEHHOe CTPYKTYpHOe
nogpasgeneHuve (omc) MHOroyHKUMOHAaNbLHOro LeHTpa nNpeocTaBneHnsa rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOEe B TOPOLCKOM (CEenbCKOM) MOCENeHun MyHULMnanbHOro
panoHa unn B ropoAckom okpyre Pecnybnukm TaTtapctaH B COOTBETCTBUM C MNyHKTOM 34
MpaBun opraHnsaunm [eaTenbHOCTU  MHOrOYHKLMOHANbHbIX LEHTPOB MNpeaoCTaBreHus
roCyaapCTBEHHbIX MU MyHULUMNAMbHbBIX YCNYr, YTBEPXAEHHbIX NOCTaHoBNeHneM [paButenbcrea
Poccunckon Pepepauumn ot 22 pekabps 2012 r. Ne 1376 «O6 yrtBepxaeHun [lpasun
opraHusaumm AeaTenlbHOCTU MHOTrOOYHKLIMOHAITbHbIX LEeHTpOB npeaocTaBrneHns
rocy4apCTBEHHbIX 1 MyHULUMUNANbHbLIX YCIYr»;

TexHudeckass owubka - owubka (onucka, ornevyaTka, rpamMmaTvyeckass wnu
apudpmeTndeckas owndbka nnbo nogobHas owmnbka), AonyLeHHas opraHow,
nNpefoCTaBAAWMM MyHULMNANBHYIO YCAyry, W npuBedllass K HeCOOTBETCTBMIO CBeOeHUN,
BHECEHHbIX B OOKYMEHT (pe3ynbTaT MyHUUMNAnNbHOW YCryrn), CBeAeHUsIM B OOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCL CBEAEHUS;

EovHas cuctema  uvaeHTUdumkaumMm 1M ayTeHTUduKauum B MHAGPACTPYKType,
obecneynBarollen MHGPOPMaALMOHHO-TEXHOMOMMYECKOE B3auMoLeNCTBNE WH(POPMaLMOHHBIX
CUCTEM, UCMNOMb3yeMbIX ANA NPefoCTaBfeHUs roCyaapCTBEHHbIX M MyHMLMNANbHbBIX YCIyr B
anekTpoHHon ¢opme (ganee — ECUA) — pepepanbHas rocygapCTBeHHas MHGOPMaUNOHHas
cuctema, obecneuvBalllad CaHKLMOHUPOBAHHBLIM OOCTYM YYAaCTHUKOB WHAOPMAaLMOHHOMO
B3aMMOOENCTBUA B CUCTEME UAEHTUdUKaUMM U ayTeHTUpukaumm K MHGOpMaumu,
copepxallencsa B rocygapCTBEHHbIX MHOPMAUMOHHBIX CUCTEMAX U UHbIX MH(OPMaLMOHHBIX
cuctemax;

MoLl - lNocypapctBeHHOe OromxkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr B Pecnybnuvke TatapcraHy;

ANC MoL] - ABTOMaTM3mMpoBaHHasa MHAPOPMaLMOHHAA cMcTemMa MHOMO(YHKUMOHANbHbIX
LEeHTPOB NpeaoCTaBeHNst FOCYyAapCTBEHHbIX U MyHULMNAanNbHbIX yenyr Pecnybnukmn TatapcTaH.

1.5.3. B agMuHucTpaTMBHOM pernameHTe Mo 3asiBieHWeM O npeaocTtaBfieHnn
MyHUUMNanNbHOW ycnyrn (ganee - 3adBneHne) MNOHMMaeTCs 3anpoc O npeaocTaBfeHun
MYHUUMNANbHOW YCNyru, NOoAaHHbI B COOTBETCTBUM C MyHKTOM 3 cTtaTtbn 2 PenepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210-©#3 «O6 opraHu3auum npegocTaBneHns
rocy4apCTBEHHbIX U MyHUUUNAanNbHbIX ycnyry (aanee — ®epepanbHblii 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBrieHUs MyHULMNANbHOW YCIyru
2.1. HanmeHoBaHve MyHUUMNANbLHOMW YCIyru

MpuHATME paHee MNPUBATM3UPOBAHHBLIX JKUMbIX MNOMELLEHMA B  MYHULMUNASBHYHO
CODOCTBEHHOCTb

2.2. HavmeHoBaHWe UCNonHUTENbHO-pacnopsanTenbHOro opraHa MECTHOTO caMoynpaBrieHus:,
HEenocpeACTBEHHO NPEAOCTABNSAIOLLIEro MyHULMNANbHYO YCIyry
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NcnonHutenbHbin KomuTeT Manbbarywckoro cenbCKoro noceneHnss A3HakaeBCKOro
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTaH.

2.3. OnucaHue pesynbTaTa nNpeaoCcTaBneHnst MyHULMNANbHON yCryru

2.3.1. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON YCNyrn ABNAeTcs:

1) nocTaHOBMNEeHWEe O MPUHATUN NPUBATU3UPOBAHHBLIX XWMbIX MOMELLEeHUA B
MYHULMNANbHY COOCTBEHHOCTb;

2) poroBop 6e3Bo3Me3qHOM Nepedayn XWNoro MNOMELWEeHUsS B MyHUUUNAanbHYH
COBCTBEHHOCTb;

3) pelieHne o6 oTkase B NpefoCcTaBneHUM MyHUUmMnaneHon ycnyrn (npunoxerHne Ne 1 k
HacTosILLEMY aAMUHUCTPATUBHOMY perfameHTy);

4) peweHne 06 oTkasze B nNpuemMe OOKYMEHTOB, HeobGXoAuMbIX Ans NpenocTaBreHus
MyHUUMnanbHon ycnyru (NnpunoxeHne Ne 2 K HacTosweMy agMUHUCTPATUBHOMY perfiaMeHTy).

2.3.2. PesynbTat npefocTaBneHns MyHULMNanbHOW YCyrn HanpaBnseTca 3asaBUTENio B
dopmMe  9NEeKTPOHHOro  OOKYMEHTa, MNOAMUCAHHOMO  YCUNEHHOW  KBanvMuLMpOBaHHOM
9NEKTPOHHOW NOAMNUCHI0 YMONHOMOYEHHOIro OOMKHOCTHOro nuua OpraHa, B COOTBETCTBUM C
depepanbHbIM 3akoHOM OT 6 anpensa 2011 roga Ne 63-9®3 «O6 anekTpoHHOW noanucuy (ganee
— ®epepanbHbin 3akoH Ne 63-93) B nnyHbIM KabuHeT EgnHoro noptan. B cnyyae HanpaBneHus
3aaBneHna nocpeactBoMm  PecnybGnukaHckoro  nopTana  pe3ynbTaT  nNpeaocTaBrieHus
MYHULMNANbHOW YCNYru HanpaBnaeTcs B NNYHbIN KabnHeT PecnybnMkaHcKoro noprana.

2.3.3. o BbIbopy 3aaBuTena pesynbTaT MNpedoCTaBNeHUs MyHUUMNANbHOW YCNyru
Bblgaetcs B OpraHe wnu B MOL, B dopme 3k3emnngpa 3MEKTPOHHOrO [OOKYMEHTA,
pacne4aTtaHHOro Ha 6yMaxHoOM HocuTene, 3aBePEHHOro NevYaTbio U NOANUCHID COOTBETCTBEHHO
YNONHOMOYEHHOIo AomKHOCTHOro nuua Oprana unu paboTHuka ML,

2.3.4. 3agBuTenb BNpaBe Nosnyy4nTb pesynbTaT NpeaocTaBNeHNa MyHULUMNANbHON YCyru
B popme 3MEKTPOHHOIro AOKYMEHTa B TeYeHue cpoka OEeWCTBUSA pesyrbTaTa npefocTaBreHus
MYHMLMNANbHON YCNyru.

2.4. Cpok npegocTaBfieHns MyHUUMNansHOW yCnyrn, B TOM Ynce ¢ y4eToM HeobxoamMmocTu
obpalleHusa B opraHu3auun, y4acTeyoLmMe B NpeaocTaBneHn MyHUUunanbHOM yCryrm, Cpok
NPUOCTaHOBMNEHUS NPeoCTaBNeHNS MyHULMMANbHOW YCnyru B cnyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA NpeayCMOTPeHa 3akoHogaTenbcTBoM Poccuinckon ®epepaumm, Cpok
BblAa4yn (HanpaefeHns) JOKYMEHTOB, SIBASIOWNXCS pe3ynbTaToOM NpeoCTaBneHuns
MYHULUMNANbHOW ycnyru

2.4.1. MyHuuunanbHas ycrnyra npeaocraBnsieTcs B TedeHme 12 pabounx gHen.

2.4.2. TlpuocTaHoBfieHMe CpoKa NpeaocTaBneHns MyHUUUNAanbHOM  YCIyrn  He
npeaycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SBASKOLWErocs pesynbTaToM NpefocTaBfeHus
MYHUUMNANbHOW YCNyrm B (POpPMe 3rEeKTPOHHOro [OKYMEHTa, 3adABUTENI0 OCYLLECTBISETCHA B
AeHb 0(POPMIMEHNSA N permcTpauumn pesynbtata npegocTaBNeHnss MyHUUMNANbsHOW YCyr.

2.5. VicuepnbliBaloLLmMil NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3akoHoAaTeNbHbIMU UINN MHBIMU HOPMaTUBHBLIMY NPABOBbLIMY aKTaMu AN NPeAoCTaBNeHNs
MyHULMNanbHOM YCNyru, a Takke YCnyr, KOTopble SBNSATCA HeobXxoanMbIMK U 06a3aTeNbHbIMM
Ansi NpegocTaBnieHns MyHUUMNanbHbIX YCryr, noanexalumx npeacTaBneHmio 3asaBuTenem,
cnocoObbl NX NoNy4YeHusi 3asiBUTENEM, B TOM YNCIE B 3NEKTPOHHON hopmMe, NopsaoK Ux
npeacTaBneHuns

2.5.1. ina nonyyeHusi MyHUUMNANbHOW ycnyru 3asiBUTenb NpPeAcTaBnseT creaywoLlime
AOKYMEHTbI:
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1) [OKYMEHT, yOOCTOBEPSALWMA §NUYHOCTbL (He TpebyeTcs B crnyvyae obpalleHuns
nocpeacteomMm PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSIOLWMI NOSTHOMOYUNSA NPpeAcTaBUTENS 3asaBUTENS;

3) 3asaBneHue:

B popMe JokymeHTa Ha OymaxHoM HocuTene (npunoxeHume Ne 3 K HacTosiwemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW dopme (3anonHaAeTca MnocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeLleHMI B 9NEKTPOHHYIO (hopMy 3asBrieHuns), nognucaHHoe B COOTBETCTBUM € TpeboBaHUsaMU
nyHkta 2.5.3 agMMHUCTPATMBHOIO  pernameHTa, nNpuv  obpaweHun  NocpeacTBOM
PecnybnvkaHckoro noprana;

4) [OKYMEHTbI, YAOCTOBEPSOLME JIMYHOCTb KaXXA0ro YrieHa CEMbM;

5) AOKYMEHT, noATBEPXKAAKLWNMA NpaBO COOBCTBEHHOCTM Ha >XUMoe nomelieHue (ecnm
coBCTBEHHOCTb He 3apernctpuposaHa B EqQMHOM rocyqapCTBEHHOM peecTpe HeABMXKMMOCTH);

6) cnpaBka C MecTa XUTernbCTBa;

7) KONUSA TEXHNYECKOro nacnopTa >KUoro NOMeLLEHNS;

8) paspelleHne oTAena OnekM W noneynmTenbcTBa MCMOMHUTENBbHOMO KoMuUTEeTa
A3HaKaeBCKOro MyHMUMNANbHOro panoHa o 6e3B03Me3qHON nepedayve >XUoro nomeLleHns B
MyHUUMMNanNbHY0 COBCTBEHHOCTb (ecnu B npuBaTM3aunmM yd4acTBOBanu HeCOBEpPLUEHHONETHWe
aetn).

2.5.2. 3asBneHne n npunaraemble JOKYMEHTbI MOryT ObiTb NpeacTaBneHbl (HanpaBneHbl)
3aaBUTENEM OLHMM M3 CneayoLmx cnocobos:

1) 4yepe3s MOLl Ha OymMaxHbIX HOCUTENAX M B BUAE IMEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHNAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO pPerfnameHTa;

2) nocpeacteoM PecnybnmkaHcKoro noprana B 9NeKTPOHHON OOpPME;

3) B OpraH nNUYHO wunM NOCPEACTBOM MOYTOBOM CBA3N Ha OymaxHOM HocuTene.
3asBrneHne n npunaraemble OOKYMEHTbI, MpU HanpaBneHun MNOCPeACTBOM MOYTOBOW CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKeE.

2.5.3. 3asBneHve npu HanpaeneHunm nocpeacTtBoMm PecnybnukaHckoro nopTana
noanncbIBaeTCs NPOCTOM SNEKTPOHHOM NOANUCHIO 3asBUTENS.

[Ana nonyyeHus NpPOCTOM SNEKTPOHHOM MOANUCK 3asiBUTEN0 HeobxoaMmo MNponTu
npouenypy peructpaunn (ayteHtudpukauumn) B ECUA, a Takke noarsepauTb YHETHYIO 3arnuch.

ONEKTPOHHbLIN AOKYMEHT (3NEKTPOHHbLIN 00pa3 OOKYMEHTa), yKasaHHbI B NoAnyHKTe 2
nyHKkTa 2.5.1 agMMHUCTPATMBHOIO perfnameHTa, 3aBepsieTCs YCUNEHHOW KBannuuunpoBaHHOM
noAnnCbIO NnL, YNONIHOMOYEHHbIX HA CO34aHMe 1 NognucaHne Takux OKYMEHTOB, B TOM Yuchne
HOTapuycamu.

ONEKTPOHHbIE [AOKYMEHTbl (3NEKTpOHHble 00pa3bl [AOKYMEHTOB), npuraraemble K
3asBNeHnto, B TOM Yncrie JOBEPEHHOCTU, HaNpaBnaTcs B Buae gannos B oopmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mbawr.

KauectBO npenocTaBnAeMblX 3MEKTPOHHbIX [OOKYMEHTOB (3MEKTPOHHbLIX 0bpa3oB
AOKYMEHTOB) AOSIKHO NO3BONATH B MOSIHOM 06beMe npoynTaTbh TEKCT JOKYMEHTA U pacno3HaTb
PEKBM3UTbI AOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asaBUTENS:

1) npencrtaBneHMst OOKYMEHTOB W MHGOPMauMM UMM OCYLLECTBIEHUS OENCTBUMN,
npeacTaBfieHne Unm ocyLLeCcTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMW NPAaBOBbLIMM
akTamu, perynupylowmMMm  OTHOLUEHWSl, BO3HWUKaKLWMe B CBS3M C NpefoCcTaBleHMeM
MYHULMNANbHON YCNYru;

2) OCyLIeCTBMEHUS OENCTBUM, B TOM 4UCMEe COrfacoBaHum, HeobxoouMmbiX AN
NonyyYeHnss MyHMLUMNANbHON YCNyrM U CBA3aHHbIX C OOpalleHneM B MHble roCyaapCTBEHHbIE
opraHbl, opraHbl MECTHOIO CaMOyrnpaBIieHUsl, opraHn3auun, 3a UCKNIYEHUEM MOSyYeHUs yCnyr
N NONyyYeHnss AOKYMEHTOB M MHpopmaunn, NnpeaocTaBnsaemMblx B pesynbrate npegoctaBneHns
TaKuX YCIyr, BKITIOYEHHbIX B MEPEYHU, YKa3aHHble B YacTu 1 ctatbn 9 ®enepanbHoOro 3akoHa Ne
210-93 (HeobxoanMbIX N 0B6A3aTENBHbLIX YCAYT);

3) npeacTaBneHns OOKYMEHTOB U MHOpMaLuMK, OTCYyTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanuCb Npu nepBoHa4aribHOM OTKase B npueme JOKYMEHTOB, HeOBXoaUMbIX
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ANA nNpefocTaBneHns MyHUuunanbHOW ycnyru, nubo B nNpegocTaBneHuM MyHUMUMNanbHON
yCrnyru, 3a UCKINKYEHNEM CreayoLwmx cnyyaes:

a) un3MeHeHne TpeboBaHMM  HOPMATMBHbLIX MPaBOBbIX  AKTOB,  KacaroLUXCS
npefoCcTaBfeHnUss MyHULMNANbHOW YCNyru, Nocre nepBOHayanbHOMW Mogayvn 3asBfieHns o
npeaocTaBneHnn MyHUUMNAanbHON yCnyru;

6) Hannume ownboK B 3asABMEHMM O NpPenoCTaBfiEHMM MYHULUNANbHOWM YCRyrn u
AOKYMeHTaX, NoAaHHbIX 3adABUTENEM Nocne nepBOHavanbHOro OoTkasa B NpuemMe LOKYMEHTOB,
HeoOXoauMbIX ONA NpefoCTaBNeHUs MyHUUMNanbHOW ycnyru, nubo B npeaocTaBrieHumn
MYHULMMNANbHON YCNYr U HE BKMOYEHHbIX B NPEeACTaBMEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) WUCTEYEeHMEe Ccpoka AENCTBUS OOKYMEHTOB WM WM3MEHEHME WHdopMauuu nocne
nepBOHavyanbHOro oOTka3a B nNpuemMe [OOKYMEHTOB, HeobxoauMmblx [Ons NpeaocTaBneHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBeHm MyHULMNanbHON yCnyru;

r) BbiSIBNEHNE LOKYMEHTanNbHO NOATBEPXAEHHOro hakta (Npu3HaKoB) OLIMGOYHOrO Mnn
NPOTUBONPaBHOro AencTBud (6e3nencTBmst) 4OMKHOCTHOro nuua OpraHa, paboTHuka MOLL, npwu
nepBoHavyanbHOM OTKa3e B MpuMeEME [AOKYMEHTOB, HeobxoauMMmblXx ANs npefocTaBreHus
MyHUUMNanbHOMW ycnyri, nubo B nNpeaocTaBfeHMM MyHUMUMNANbHOW yCnyrM, O 4Yem B
NMMCbMEHHOM BMAE 3a nognucbto pykoBoauTens OpraHa npyv nepBOHavanbHOM OTKase B
npueMe [OOKYMEHTOB, HeoOXOAMMbIX AOnsi  NPeaoCTaBfeHUs  MyHMUMMNANbHOW  YCryru,
yBEe4OMINSETCA 3a8BUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHblIe HeyaobCTBa;

4) npepocTaBneHuns Ha BymMaxHOM HocUTeNe AOKYMEHTOB U MH(pOpMaLNN, INEKTPOHHbIE
obpasbl KOTOPbIX paHee ObiM 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 yactn 1 ctatbm 16
depepanbHoro 3akoHa Ne 210-P3, 3a UCKMOYEHMEM CRyyaeB, €CNU HaHeCceHMe OTMETOK Ha
Takne AOKYMEHTbl MO0 UX U3bATME ABMSETCS HEeOOXOAMMbIM YCIOBMEM NpeaocTaBeHns
rocygapCTBEHHOW WM MyHMUMNANbHOW  YCNYrKU, W WHbIX ChyyaeB, YCTAHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBaloLLmMil NepeyeHb JOKYMEHTOB, HE06X0AMMbIX B COOTBETCTBMU C HOPMATUBHBLIMU
NpaBoOBbIMW aKTaMu AN NPeAoCTaBNeHNs MyHULUMNANbHON YCNyrn, KOTOpble HAXOASTCS B
pacrnopsiKeHUM rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBeHus u
NnoABeaOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam UM opraHaMm MeCTHOro camoyrnpaBreHns
opraHu3auuin 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUTb, a Takke crocobbl MX NoMNy4YeHus
3as8BMTENSAMU, B TOM YMCIe B 3MEKTPOHHON hopMe, NopsiAoK X NpeacTaBneHus;
rocyAapCTBEHHbIN OpraH, opraH MECTHOIro camoynpasneHns NIMbo opraHusauus, B
pacrnopsiKeHNM KOTOPbIX HAXOOSATCS AaHHbIe OOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexBeJOMCTBEHHOIO B3aMMOLEeNCTBUSA:

4) cBefeHust 0 perncTpaumm rpaxaaH — opransl 3AIC;

5) Bbinucka w©3 EOuMHOro rocygapCTBEHHOro peectpa  HeOABMXKMMOCTM O npaBax
OTAENbLHOrO NUUa Ha nMmerowmecs (MMeBLUMECH) Y HEro OBBLEKTbl HEABMXXMMOIO MMyLLECTBa -
PocpeecTp;

6) BblINUCKa M3 EAMHOrO rocyaapCTBEHHOrNo peecTpa HeaBMXMMOCTM 00 OCHOBHbIX
XapakTepucTMKax n 3apermcTpupoBaHHbIX NpaBax Ha 06bEKT HeABUXKUMOCTU — PocpeecTp;

7) cBegeHus O OeWCTBYHOLWEM nacnopTte rpaxaaHuHa Poccuinckon ®epepaunn — MB[
Poccuu;

8) cBegeHus o HoTapuanbHoOW JoBepeHHOCTN — DeaepanbHas HoTapuanbHas nanaTta.

2.6.2. 3agBuTenb BrApaBe MpPedoCTaBUTb [OOKYMEHTbl (CBeOeHusl), yKasaHHble B
nognyHktax 1 -3 nyHkta 2.6.1 agMWHUCTPATUBHOIO perriameHTa, B (OpMe 3MEKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHON KBaNMPUUMPOBAHHOW NOLMUCHIO UL, YNOTHOMOYEHHbIX
Ha co3gaHue u nognucaHne TakMx JOKYMEHTOB, Npy Nofdaye 3asBrneHus.

2.6.3. HenpepgcraeneHne (HecBOeBpeMeHHOe npeacTaBrieHne) yKasaHHbIMU B MYyHKTe
2.6.1 agMMHUCTPaATMBHOIO pernaMeHTa opraHaMmy rocygapCTBEeHHOW BfacTW, opraHamm
MECTHOro CamoynpaBneHus, opraHm3aumsaMm AOKYMEHTOB U CBEAEHUA He MOXEeT SABNATbCS
OCHOBaHWeM Ans oTkasa B NpefoCTaBNeHUn MyHULMNAansHOM YCnyru.
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2.6.4. [domkHOCTHOoe nuuo W (MnM) paboTHUK, YyKasaHHbIX B MNyHkTe 2.6.1
aMWHUCTPATUBHOINO  perfnamMeHTa OpraHoB W OpraHusaumin, He  npeacTaBvBLUNE
(HecBoeBpeMeHHO NpeacTaBMBLUNE) 3aMNPOLLUEHHbIE N HAXOAALWMNECS B PaCnoOpsXKEHUU AOKYMEHT
UnNu ceefeHns, noanexaTr agMUHUCTPaATUBHOW, OUCLUMINHAPHOW W UHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTenbCcTBOM Poccurckon ®enepauuu.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3asABUTENS OOKYMEHTbl CBeAEHUsl, B TOM 4uUche
noaTeepxaarLme BHeCceHMe 3asBUTeNeM nnatbl 3a NpeocTaBneHne MyHUUUnNanbHOW yCryru,
Haxogswmecs B pPacrnopsikeHUM  roCydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasfneHus U nogsBefOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam Wnu opraHam MeCTHOro
camoynpasfeHnst opraHn3auun.

HenpenctaBsneHne 3asBuTenemM [OOKYMEHTOB, COAepXalux CBeAeHUs, KoTopble
HaxoOATCa B pacnopsiKeHUn rocyaapCTBEHHbIX OpraHoB, OpraHOB MECTHOIo camoynpasneHns u
NnoaBeLOMCTBEHHbIX TOCYJAapPCTBEHHBbIM OpraHam WAn opraHam MeCTHOro camoynpasreHus
opraHusaunin, He 4€BMSEeTCS OCHOBaHMEM [And OTkasa 3asBuTento B NpedocTaBreHun
MYHUUUNANbHOW YCRyru.

2.7. VicyepnblBaloLLMIN NepeYeHb OCHOBaHUI Ans 0TKasa B NpUeMe AOKYMEHTOB, HEOGX0AUMbIX
ANsi NpefocTaBneHnss MyHUUMNansHOW ycnyru

2.7.1. OcHoBaHuAMM AnNs OTKa3a B MpuMeEMEe [OOKYMEHTOB, HeobxoauMbIX Ons
npegocTaBNeHnUs MyHULMNANbHON YCyru, SBRASOTCS:

1) npeacTaBneHHble 3asiBUTENEM [OOKYMEHTbl COAepKaT MOAYMCTKM U UCNpaBleHus
TeKCTa, He 3aBepeHHble B MOpsiake, YCTAHOBMIEHHOM 3akoHoAaTeNbCTBOM Poccuinckon
depepaumm;

2) OOKYMEHTbl cofepXaT MNOBPEeXAEHUs, HanuMymMe KOTOpbIX He MO3BOMSeT B MOSIHOM
obbeme wucnonb3oBatb MHGOPMALMIO W CBEOEHUS, COAepXawunecs B OOKyMEHTax Aans
npegocTaBfieHnUss MyHUUMNANbHOW YCNyru;

3) npeacTaBneHHbIe AOKYMEHTbI UMW CBEAEHUS YTpaTUnIM CUily Ha MOMEHT obpalueHuns
32 MyHMUMNAnNbHOW YyCcryron (OOKYMEHT, YOOCTOBEPAIOWMA MNOMHOMOYUA nNpeacTaBUTeNs
3asBuUTENs, B criyyae obpalleHns 3a npenocTtaBleHMEM MyHUUMNANbHOW YCAyrn yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHMs O NpPenoCTaBNEeHUMM MYHULMNAnNbHOW YCRyrM U [OOKYMEHTOB,
HeoOXoauUMbIX ANs npefocTaBieHns MyHUUMMNAnbHOW YCIyrn, B 3NEKTPOHHOW dhopMe C
HapyLLEHMEM YCTaHOBIIEHHbIX TpeboBaHWUI;

5) HekoppeKTHOe 3anoriHeHne oba3aTenbHbIX Nonen B opme 3asiBfieHusl, B TOM Ynucne B
WMHTEpPaKTMBHOW hopme 3asaBneHnss Ha PecnybnvkaHckom nopTane (HegoCTOBEPHOE, HEMOSHOE,
nnbo HenpaBubHOE 3anoSfIHEHNE);

6) npeacrtaBneHMe  HEMONIHOTO  KOMMMEeKTa  OOKYMEHTOB, HeobOXoaumbiX  Ons
npegocTaBfieHNss MyHUUMNANbHOW YCNYru;

7) 3asiBNeHWe O NpeaoCTaBfieHUU YCryrM NOA4aHO B OpraH rocyaapCTBEHHOMW BRnacTw,
opraH MEeCTHOro camoynpaBfeHUs WM OopraHM3aumto, B MOSIHOMOYMS KOTOPbIX HE BXOAUT
npegocTaBfieHne MyHUUMNANbHOW YCIyri;

8) HecobntogeHne yctaHoBNEHHbIX cTatben 11 denepanbHoro 3akoHa oT 6 anpensa 2011
roga Ne 63-03 «O6 9nekTpoHHOM NOAMUCUY» YCNOBUN MNPU3HAHUA LOENCTBUTENbHOCTU
YCUNEHHOW KBannuumMpoBaHHOW SNEKTPOHHOW Noanucu.

2.7.2. lNepeyeHb OCHOBaHUW ANs OTKa3a B MpUMEME AOKYMEHTOB, HeoOXOoAMMbIX Ons
NOSTy4YEHMST MYHULMNANBHOW YCIYrn, ABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npueme 3asiBNeHUs M LOKYMEHTOB, HEOOXOAMMBbIX ONS
npefoCcTaBfeHns MYHULMNAnbHOW YCRyrM, MOXeT OblTb MPUHATO Kak BO Bpems npuema
3asgBuUTENd, TakKk W nocne mnofly4eHUss OTBETCTBEHHbIM [OOJDKHOCTHbIM nuuom  OpraHa
HeobXxooMMbIX ANA NPefoCTaBfeHUs MyHUUUNAnNbHOW YCNyru [OOKYMEHTOB (CBedeHun) C
NCMNOb30BaHNEM MEXBEAOMCTBEHHOIO WHAOPMALMNOHHOIO B3aMMOAENCTBUS, B CPOK, He
npesbiwatowmi 9 pabounx gHen co AHSA perncTpaumm 3asiBreHus.
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2.7.4. 3anpewaetcda oOTKasblBaTb B MNpueMe 3asBNeHUs U UHbIX [JOKYMEHTOB,
HeobxooMMbIX ONA MpefocTaBNeHna MyHUUUNanbHOW YCryru, B Criydae ecnv 3asiBNeHve u
AOKYMEHTbl, Heobxoaumble Ons NpedoCTaBNeHns MyHUUMNAnbHOWM  yCryrn, nopaHbl B
COOTBETCTBUMN C MHGOPMaLUMen O CpoKax U nopsake NpefoCcTaBleHns MyHULMNANbLHOW YCIyru,
ony6nukoBaHHoM Ha EanHom noptane, PecnybnvkaHckom nopTarne.

2.8. VicuepnbiBatoLmin nepedeHb OCHOBaHWUIA A1 TPUOCTAaHOBMNEHUSI NN OTKasa B
npeaocTaBneHnn MyHULMNAaNbHOM yCnyrm

2.8.1. OcHoBaHuA AOns NPUOCTaHOBIEHUA NPEeAOCTaBMEHUS MYHULMNAnbHOM YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ans oTKasa B NpeoCTaBNeHUM MyHULMNANbHON YCIyTn:

1) 3aaButenem npeacTtaBneHbl [OOKYMEHTbl He B MOfHOM ob6beme, nubo B
NpeacCTaBNEHHbIX 3asBneHMn U (UNn) OOKYMEHTax COAEPXUTCA HenonHas wu  (4nn)
HeOoCTOoBepHasa MHopMauns;

2) nocTynneHne oTBeTa oOpraHa rocydapCTBEHHOM BfiacTW, OpraHa MeCTHOro
camoynpasneHuss nmbo noaBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BfacTu WU OpraHy
MECTHOro camoynpasneHns opraHusauuu Ha MEeXBEJOMCTBEHHbIN 3anpoc,
cBuaeTenbCTByOWero o6 oTCyTCTBMM AOKYyMeHTa U (unn) uHdopmauuu, HeobxooumbiX And
npegocTaBNeHns MyHULMNANbHOW YCRyrin, ecrnv COOTBETCTBYIOLLMIA [OOKYMEHT He Obin
npeacTaBneH 3assBuTenieMm no cobCTBeHHOW MHMUMnaTuBe

2.8.3. llepeyvyeHb OCHOBaHWM AN OTKa3a B MNpegoCTaBfEeHUM MYHULMMNANbLHOM YCnyrm
ABISETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpelaeTca oTkasblBaTb B NPeAOCTaBNEHUN MYHULMNANbLHOW yCNyru B criyyae,
ecnu 3asiBNneHne o npefocTaBfeHnn MyHUUUNAanbHOW YCNyrM nogaHo B COOTBETCTBUN C
WHopMaUuen o Ccpokax W nopsagke  NpefdocTaBnNeHUa  MyHUMUMNAanbHOW  yCnyru,
onybnukoBaHHOW Ha EanHom nopTtane, PecnybnunkaHckom noprtane.

2.9. Mopsaok, pasmep M OCHOBAHMSA B3UMaHMWS rOCyAapCTBEHHOM MOLWWMNMHBI UMW UHOW NnaThl,
B3MMaeMOl 3a NpeAoCTaBneHne MyHUUMNanbLHOM ycnyru

MyHuumMnanbHas ycnyra npeaoctaBnsieTcsi Ha 6e3B03Me34HON OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABMAKTCA HEOOXOAMMbIMU U 06A3aTENbHLIMUY OIS
npeaocTaBneHnst MyHULMNAanbHOW YCryru, B TOM YUCIe CBEAEHUsI O IOKYMEHTE (AOKyMeHTaXx),
BblJaBaeMOM (BblJaBaeMblX) OpraHM3aumsiMu, y4acTBYOLMMY B NpeaoCTaBneHnm
MyHULMNAnbHbIX YCryr

MpepocTaBneHne HeobxoauMbIX U 06s13aTeNbHbIX YCNyr He TpebyeTcs.

2.11. MNMopsiaok, pasmep U OCHOBaHUS B3MaHUS Nnatbl 3a NpeAoCTaBneHne yenyr, KoTopble
SIBNAOTCS HEOOXOAUMbIMU M 06513aTeNbHLIMW At NPeAoCTaBNeHNst MyHULMNAbHOM YCyru,
BKINtoYas MHpopmaLmio 0 MeETOAUKE pacyeTa pa3Mmepa Takow nnatbl

MpepocTaBneHne HeobxoauMbIX U 06s13aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumanbHbIN CPOK OXMOaHUA B oMepean npu nogaye 3anpoca o npeaocraBneHnm
MYHULMMNAnNbHOW YCNyru, ycryru, npefocTaBnsieMon opraHu3aumen, y4acTByoLwen B
npenocTaBneHnn MyHULMNanbHOW yCnyru, u npu nonyyYyeHnn pesynsrara npefocTaBneHuns
Takux ycnyr

2.12.1. Bpemsa oxuaaHusa npu nogade 3asiBfieHMsi Ha NonyvYeHne MyHMumMnanbHOM yCryru
- He 6ornee 15 MUHYT.
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212.2. Tllpn nonyyvyeHun pesynbTata npegocTaBneHnss MYHULMNAnsHOW  YCIyru
MaKcCuUMarbHbI CPOK OXXMOAHUSA B odepen He OOSHKeH npesblwaTtb 15 MUHYT.

2.13. CpoK 1 nopsiAoK pernctpaunmn sanpoca 3asiButens o npeaocTaBfieHMM MyHULMNansHON
ycryru n ycnyru, npeaocTaBfisieMon opraHm3aumen, y4acTByoLen B NpegocTaBneHnm
MYHULMNANBHOW YCyru, B TOM YnUCre B 3SIEKTPOHHOU (hopme

2.13.1. MNpn nnyHom obpaweHnn B MOL| B OeHb nogavn 3asiBNeHUs 3asiBUTESO
BblaaeTcs pacnucka u3 AVC MOL ¢ pernctpaumMOHHbIM HOMEPOM, MOATBEPXKOAAKLLMM, 4YTO
3asBneHne OTnpaBrieHo, U aTon nogayvu 3asiBNeHus.

2.13.2. Tllpu HanpaeneHun  3asBreHns  nocpegctsom  EgumHoro  noptana,
PecnybnvkaHckoro noptana 3asBuTernb B AeHb Nodayu 3asaBreHus Monyvaet B JIMYHOM
kabuHeTte PecnybnukaHckoro noptana W MO  9fEeKTPOHHOW MoyTe  yBedOMIIeHue,
noaTreepxaatollee, YTO 3asBreHVe OTNpaBfieHO, B KOTOPOM YKa3blBalOTCA PerncTpaunoHHbIN
HOMep M JaTa nogayv 3asiBfeHns.

2.13.3. Mpwn nnyHom obpawieHnn B OpraH B AeHb nogayn 3asiBNieHUst YNOTHOMOYEHHbIM
AOJDKHOCTHLIM niuom OpraHa 3asBuTeNto BblJaeTCca pacnmcka M3 aBTOMaTUM3MPOBaHHOM
WHOPMALMOHHON  CUCTEMBbI, MNpefHa3HaA4YeHHOM AN OKa3aHWs  rocyJapCTBEHHbIX WU
MYHUUMNANbHbLIX YCAYr, C perucTpaumMoHHbIM HOMEPOM, JAaTOM Nofdayun 3asBfieHUs U NepeyHemM
npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTca MyHUuunanbHas ycnyra, K
3any oXxuaaHus, mectam ansa 3anosfiHeHWs1 3anpoCcoB O NPeAOCTaBNEHNN MYHULMNANbHON

ycnyrn, MHOpMaLMOHHbIM CTeHAAM C 0b6pasuamm Ux 3anosIHEHUST U NEPEYHEM JOKYMEHTOB,

Heobxo4MMbIX AN NPeaoCTaBNEeHUS KaXXa40Nn MyHULUMNANbHON YCNyrn, pasmMeLLeHunio n

0bopMNEHNIO BU3yaribHON, TEKCTOBOW U MYNbTUMEANNHON NHAOpPMaLMKN O NopagKe
npenocTaBfeHns Takom yCnyru, B TOM Yncrne kK obecneyeHmnto 4oCTynHOCTM AN NHBaNMaoB
yKa3aHHbIX 00EKTOB B COOTBETCTBMM C defeparnbHbiM 3aKOHOA4ATENBCTBOM U
3akoHogaTtenbcTBOoM Pecnybnuku TaTapcTaH o coumanbHON 3awmuTe MHBanugos

2.14.1. TpepocTtaBneHne MyHAUMMNANbHOW YCNyrM OCYLLECTBNSAETCA B 30aHUAX U
nomeLLeHnsax, 060pya0BaHHbIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOWN NOXAPOTYLLEHUS.

MecTta npuema 3asBuTenen obopyayrTca Heobxoaumonm mebenbto Ana oopMIIeHUs
AOKYMEHTOB, MHPOPMaLMOHHLIMU CTEHAAMM.

BuayanbHag, TekctoBas n MynbTUMeaumnHas MHpopMaumnsa o nopsiake npegocTaBrieHust
MYHMUMMNANbHON YyCnyrn pasmellaetca B ygoOHbIX ANna 3asBUTENnen mMectax, B TOM 4ucne c
Yy4E€TOM OrpaHMyYeHHbIX BO3MOXHOCTEN MHBANUOOB.

2.14.2. B cooTtBeTCTBMM C 3aKoHoAaTenbCTBOM Poccuickon denepauum o coumanbHOM
3awmMTte WHBaNMAOB B Uenax 6ecnpensaTCTBEHHOro AocTyrna K MecCTy npefocTaBneHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca  OecnpenAaTCTBEHHbIM  [OCTYN  WMHBANMAOB K MECTY
npegocTasneHus  MyHuumnansHow  ycryrm  (yaobHbIi  BXOA-BbIXOA B MOMELEHUA U
nepemMeLleHne B nx npeagenax);

2) Bu3yarnbHasl, TeKCToBad W MynbTUMeOuMMHAa WHQopMauma O rnopsake
npegoCcTaBfieHNs MyHULMNANbLHOW YCryrn pasmeltaeTca B YAOOHbIX ANns 3asBuTenen Mecrax, B
TOM YUCre C Y4€TOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAeHME WHBANMAOB, UMEILLNX CTOMKME pPacCTpPOMCTBaA OYHKLMU 3pEeHUs
N CaMOCTOATENBLHOrO NepeaBuXeHUs, 1 OKasaHne UM NoMoLLy;

4) BO3MOXHOCTb CaMOCTOATESIbHOrO nepeaBmXeHUa no TeppuTopuu, Ha KOTOPOW
pacnonoXxeHbl 06bEKTbI COLManbHON, MHXEHEPHOW M TPaHCMOPTHOM MHAPACTPYKTYp, BXoda B
Takne o6bEKTbI N BbIXOAA U3 HUX, NOCaAKN B TPAHCNOPTHOE CPEeACTBO M BbICAAKN U3 HEFO, B TOM
4yucrie ¢ UCNonb30BaHNEM Kpecria-KONACKH;
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5) Hagnexawee pasmelleHne obopyaoBaHuMs U HocuTenem  uMHdopmauum,
HeobOxoauMbIx Anst obecneveHns 6GecnpensaTCTBEHHOrO AOCTyna MHBaANMOOB K ycryram C
Y4E€TOM OrpaHuUYEeHN NX XN3HeOeATENbHOCTY;

6) gybnupoBaHne HeobxoguMmon Onsi  UMHBaNMOOB  3BYKOBOM
nHdopMauuK, a Takke Haanucen, 3HaKOB M MHOWM TEKCTOBOM M rpaduyecko
3HaKaMu, BbINOJSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoaymka U TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHMKA MNpPU HanuuMM LOKYMEHTa, NoATBEepXaatollero ee
cneumanbHoe oby4yeHMe n BblgaBaemMoro no dopme M B nopsiake, KOTopble YCTaHOBEHbI
npukasom MuHuctepcTBa Tpyaa u coumnanbHom 3awmtbl Poccumnckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHMn opmMbl JOKYMEHTa, NnoaATBeEpXAatolero cneumansHoe obyyeHune
cobakn-npoBOAHMKA, 1 NopsaaKa ero Bblgauny.

2.14.3. TpeboBaHnsa B 4actn obecrneyeHuss AOCTYNHOCTU AS19 MHBaNuO4oB OOBLEKTOB, B
KOTOPbIX  OCYLIEeCTBNSIETC  NpPefoCTaBfieHne  MyHUMUMNanbHOW  yCryrn, U  CPEeAcTs,
ncnonb3yemMbiX Npy NPegoCTaBEHNN MyHULMNANbHOW YCNYr, KOTOPblE YKa3aHbl B MOAMYHKTaX
1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOIO perfameHTa, MNPUMEHATCA K obObekTam u
cpenctBaMm, BBeAEHHbIM B 3KCrslyatauuio unv npowenwmnM MOAepHU3aumio, PeKOHCTPYKLNIO
nocne 1 niona 2016 roga.

3puTenbHOmn

n
N NHopmMaLumnm

2.15. NokasaTenu 4OCTYNHOCTU U Ka4eCcTBa MyHULMMNANbLHOW YCNYrK, B TOM Yucre
KONMYeCTBO B3aMMOAENCTBUI 3asBUTENSA C JOSMPKHOCTHBIMY MLaMu Npu npegocTaBneHum
MYHULIMMNANbHOW YCNYru U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NOyYeHns nHdopmMaumm o
Xo4e npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM YUCIe C UCNONb30BaHMEM
NHPOPMALNOHHO-KOMMYHNKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
NOMAy4YeHNs MyHULMNAanbHOW YCNyrn B MHOrO(YHKLIMOHANbHOM LIeHTpe npeaocTaBneHus
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (B TOM YMcrne B NOSTHOM 06beme), B nobom
TeppuTopuanbHOM nogpasaeneHmmn opraHa UCNOMNHUTENbHO PacnopsiAMTENbHOIO opraHa
MECTHOro camoynpasneHuns, no BblIbopy 3aaBuTens (3KCTeppuUTopuanbHbIN NPUHLKM),
NoCpeACcTBOM 3anpoca O NPeaoCTaBeHNN HECKOSTbKNX FOCYAapCTBEHHbIX U (MnK)
MYHMLUMNANbHbIX YCNYr B MHOrOYHKLUMOHASNbHBIX LLEeHTpax NpeaocTaBneHns rocygapCTBEeHHbIX
N MyHMUMNAanbHbIX YCNyr, npegycMoTpeHHoro ctatben 15.1 ®egepanbHoro 3akoHa Ne210-d3
(komnnekcHbI 3anpoc)

2.15.1. Tllokasatensamm OOCTYMHOCTM MPefoCTaBfeHUs  MyHMUMNAnIbHOW  yCnyrm
ABMAKOTCA:

pacronoXXeHHOCTb NOMELLEHNH, B KOTOPOM BeAeTcs npueM, Bbigada AOKYMEHTOB B 30HE
AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTA;

Hanu4ne HeobXxoOUMOro KONMYecTBa CreuuanucToB, a TakkKe MOMELLEHUNA, B KOTOPbIX
OCYLLEeCTBMSETCS NPUEM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe ucyepnbiBawWen UHPopmaumm o0 cnocobax, nopsgke U Cpokax
npefocTaBfieHns MyHUUMNANbHOW YCNyrM Ha MHMOPMaUMOHHBIX CTeHgax, EaguHom nopTtane,
PecnybnvkaHckom nopTane, ouumanbHOM canTe MyHULMNanbsHOro panoHa;

OKasaHue MoMOLLUN UHBaNMaam B NpeofofnieHnn 6apbepoB, MeLaoWmMX NOAy4YEHNIO UMK
yCryr HapaBHe C gpyrMmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCryrn ABNATCS:

5) cobntogeHe CpoKoB NpuemMa u pacCMOTPEHUSA AOKYMEHTOB;

6) cobnogeHne cpoka nonyyvyeHns pesynbTata MyHUUMNAaNnbHON yCnyru;

7) otcyTcTBME OBOCHOBAHHLIX Xanob Ha HapylweHUs agMUHUCTPATUBHOIO pernameHTa,
coBepLlleHHble paboTHukammn OpraHa;

8) KoNMYecTBO B3aMMOLENCTBUN 3asfABUTENS C AOIMKHOCTHbIMM nuuammn (6e3 yyeTa
KOHCYyIbTauumn):

B3ammoaencTeme 3assutens ¢ pabotHukamm OpraHa unn MOLl npn npegoctaBneHuu
MYHUUMNANbHOW YCyrn OCyLecTBNAeTCs OAMH pas Npu nNpeacraBrneHnn 3asiBfeHns co BCeMu
Heob6XxoAMMbIMN JOKYMEHTaMu;
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OOVMH pa3 B cCnyy4ae HeobXxoOuUMOCTW nonyyvyeHus pesynbTata npeaocTaBneHuns
MyHuuunaneHon ycnyrm B OpraHe nnn MOLL B cbopme ak3emnnsgpa 9NeKTPOHHOro AOKyMEHTa
Ha ByMakHOM HocuTene.

MpoAoMKUTENBHOCTL OOHOMO B3aMMOOENCTBUA 3adABUTENS C LOMMKHOCTHbIMWU Nvuamm
npv NpeaocTaBneHn MyHUUMNAaNbLHOM YCryrn He NpeBbIWwaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayeCTBO NpefoCTaBfeHMs MyHMUMManbHOW ycrnyrn c
NMOMOLLBID  YCTPOMUCTB  MOABWXHOW  paguvoTenedoHHOM  CBS3W, C  WUCMNOMb30BaHUEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. VIHpbopmauma o xoge npenoctaBneHnMs MyHUUMNAnbHOM YCNyrn MoxeT ObiTb
nony4yeHa sasiButenem B fIM4HOM KabuHeTe Ha EgmMHom nopTane, PecnybnukaHckom nopTtane, B
OpraHe, MoL.

2.15.4. lMpepocTtaBneHne MyHUUMNanNbHOW ycnyru ocyuwecrtensaetcs B nobom MOLL no
BblbOpYy 3asBUTENS He3aBMCUMO OT MecTa €ero XuTenbCcTBa WM MecTa aKTU4ecKoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnukmn TatapcTtaH No akcTepputTopmnanbHOMY
npuHUMNy.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHusi, B TOM YnChE yYnUTbIBalOLWME OCOOEHHOCTM NPeaoCTaBNeHNs
MYHUUMNANbHOW YCIyru rno aKCTeppuTopransHOMY NpUHUKMNY (B cnyyae, ecrnv MyHuumMnansHas
ycrnyra npefocTaBnsieTcsi N0 9KCTeppuTopuanbHOMY NPUHLKUNY) N OCOBEHHOCTU
npegocTaBneHns MyHULMNansHOM yCnyru B 3a5IEKTPOHHOM cbopme

2.16.1. lNpun npegoctaBneHNN MyHULMNANsHOW YCIyru B 35IEKTPOHHOM (hopme 3aaBuUTENb
BrpaBe:

7) nonyuntb WHGOPMAaLMIO O MNOpPSAKE M Cpokax NpenoCcTaBfeHMsi MyHMUMManbHON
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noptane;

8) nogaTb 3asBneHne o NpeaocTaBfeHNM MyHUUMNANbHOM YCIYrn U UHble OOKYMEHTbI,
HeobxoouMMble ONs NPefoCTaBfeHUs MYHUUMNANbHOW YCRyrn, B TOM 4uCNe LOKYMEHTbl W
MHOPMaUNIO, 3NEKTPOHHbIE 0b6pasbl KOTOpbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 yactm 1 ctatbm 16 depgepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHMEM
PecnybnukaHckoro noprana;

9) nonyunTb CBeOeHUs O XOo4e BbINOMIHEHNA 3asiBNEHUA O nNpegocTaBrieHnn
MYHMLMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOWN hopme;

10) ocywecTBUTb OLIEHKY KayecTBa NpeaoCTaBneHnss MyHUUUNanbHOW ycnyru;

11) nonyunTb pes3ynbTaT MpedocTaBfeHns MyHUuunanbHOW ycnyru B opme
31EKTPOHHOIO AOKYMEHTa;

12) nogatb xanoby Ha peweHne n gencteue (6esgencteme) OpraHa, a Takke ero
AOIPKHOCTHBIX NUL, MYHMUMNANbHbIX CRyXawmx nocpeactsoMm PecnybrnvkaHckoro noptana,
noptana denepansHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMBI, oObBecnevmBatoLLen
npouecc gocynebHoro (BHecyaebHoro) obxanoBaHus pelleHun n gencteun (6esgencraus),
COBEPLUEHHbIX NPU NPeaoCTaBNEHUN FOCy4aPCTBEHHbIX M MyHUUMNAnbHbLIX YCRyr opraHamu,
NpegocTaBNAOLWNMN rOCYAAPCTBEHHbIE U MyHULUNANbHbIE YCIYTU, UX OOIMKHOCTHBIMU NULAMMU,
rocyaapCTBEHHbIMU U MyHULMNANBbHLIMU CIYXXaLMMW.

2.16.2. ®dopmupoBaHne 3asiBNeHUs OCYLLEeCTBNAeTCHA MocpenCcTBOM  3arofiHeHUs
3MEKTPOHHOM (popmbl  3asBreHuss Ha PecnybnuvkaHckom noptane ©6e3 HeobxoaumMocTu
AOMNOSTHUTENBbHOW NoAauyn 3asBneHus B Kakon-nnbo nHom opme.

2.16.3. lMpwn dhopmupoBaHnn 3asaBneHns obecneunsaeTcs:

8) BO3MOXHOCTb KOMUPOBaHMUS W COXPaAHEHUSA 3asBMEHUA W  WUHbIX [OKYMEHTOB,
HeobxoAMMbIX A4S NPeoCcTaBeHns yenyru;

9) BO3MOXHOCTb 3arOfIHEHUS HECKONbKUMW 3asBUTENSIMU OLHOW 3NEKTPOHHON POPMbI
3aaBneHna npu obpalleHnn 3a ycnyramu, npegnonaralowumMym HanpasrneHne COBMECTHOrO
3a8BNEeHNA HECKONbKUMM 3asBUTENSAMN;

10) BO3MOXHOCTb Mevyatm Ha OyMaxXHOM HOCUTENEe KOMuMM 3SNEKTPOHHOM OpPMbI
3a8BNeHns;
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11) coxpaHeHue paHee BBEAEHHbIX B 3MEKTPOHHYH (OOpMYy 3asiBfieHUs 3Ha4yeHun B
nobo MOMEHT MO XenaHuo Nonb3oBaTerns, B TOM Yucre npy BO3HMKHOBEHMM OLLIMOOK BBOAA U
BO3BpaTe 45151 MOBTOPHOro BBOAA 3HAYEHU B 3NIEKTPOHHYIO (DOPMY 3asiBMEHNS;

12) 3anonHeHne nonen 3nekTPOHHOW hopMbl 3asiBIEHNA 0O Hayana BBOAA CBEAEHUN
3asiBUTENEM C WUCMNONb30OBaHMEM cBedeHun, pasmelwleHHblx B ECUA, un cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacalllencs CBeaeHun,
OTCYTCTBYIOLNX B €ANHON CUCTEME MOEHTUPMKALNN N ayTeHTUUKauuu;

13) BOBMOXHOCTb BEPHYTbCSA Ha NoOON M3 3TanoB 3anofIHEHUSA 3NEKTPOHHOM (POPMbI
3aaBneHnsa 6e3 notTepu paHee BBe4EHHON MHpOpMaLMK;

14) BO3MOXHOCTb JOCTyNa 3asiBUTENS K paHee nofaHHbIM UM 3asiBIEHNSIM B TeYeHUe He
MeHee OAHOro rofa, a Takke 4YaCTU4YHO CPOPMMPOBAHHBLIM 3asIBIEHNSAM - B TEYEHNE HE MEHee
3 MecsLueB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOLL (manee - 3anucb) ocyllecTensieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoOHTakT-ueHTpa ML,

3aaBuTenNto NpegocTaBnsaeTcs BO3MOXHOCTb 3anucn Ha nobble cBobogHble Ans npuema
Aaty v Bpemsa B npedenax YCTAHOBMEHHOr0 B MHOMoyHKUMOHANbHOM LeHTpe rpaduka
npuema.

3anuck Ha onpegerieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns aTon Aathbl.

[Ana ocywecTBneHns npeaBapuTenbHON 3anucn nocpeactsoM  PecnybnmkaHckoro
nopTtana 3asiButesnto HeobxoaMMo ykasaTb 3anpalluvBaeMble CUCTEMON JaHHble, B TOM Yuche:

damunuio, NMs1, 0TY4ECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

aZipec 3reKTPOHHOW MOYThI (MO XKernaHuo);

Xenaemyto gaty un Bpems npvema.

B cnyyae HecooTBETCTBUS CBeOeHMW, KOTopble coobwun  3asBuTenb  Npwu
npegBapuTEenbHON 3anncu, AOKYMEHTaM, NpeacTaBieHHbIM 3asiBUTENEM NPU NIMYHOM Npueme,
npegBapuTenbHas 3anMcb aHHYNMpPyeTCA.

Mpn ocywecTBrneHun npenBapuTenbHOM  3anucyu  3assBuTento  obecneynBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanoH-NoaTeepXxaeHue. B cnyvae, ecnu 3assutesnib coobwnt agpec
3MEKTPOHHOM MOYTbl, Ha YyKa3aHHbIAW agpec Takke Hanpasnsetcsas WHdopmaums o
noaTBepPXAeHUN NpeaBapuUTeNbHON 3anncuy ¢ ykadaHueM aTthl, BpEMEHU U MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTeNibHOM 3anucu 3asBuTenb B 0b0s3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNibHasa 3anncb aHHYNMPYeTCs B Crlydae ero HesiBKU Mo
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeEMEHU npmuema.

3agasuTtens B nNtoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuUTenbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OENCTBUW, KpoMme
NPOXOXOEHUS uAeHTUdUKaumMm n ayteHTudumkaumm B COOTBETCTBUM C  HOPMaTUMBHbLIMU
npaBoBbiMM aktamu Poccuickon depgepaumu, ykasaHua Uenu  npuvema, a Takxke
npefoCcTaBfieHns CBEAEHUW, HeobXoauMbIX [Ons  pacdeTa AOSIUTENbHOCTM  BPEMEHHOro
WHTepBana, KoTopbIi HeobxoanmMo 3abpoHMpoBaTh ANg NpuemMa.

3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHLIX Npoueayp,
Tpeb6oBaHUA K NOPAAKY UX BbIMOSTHEHUS, B TOM YUCIie 0COOEHHOCTN BbINOMHEHUs
aAMMHUCTPATUBHbIX NpoLeAayp B 3NeKTPOHHON hopMe, a TakKe 0COGEHHOCTH
BbINONIHEHNUS aAMUHUCTPATUBHbLIX Npoueayp B MHOro(yHKLUMOHaNbHbIX LleHTpax

3.1. OnucaHune nocnenoBaTenbHOCTU AEACTBUN NPU NpeaocTaBneHnm
MyHULMNAnbHOW yCryru

3.1.1. MpepocTaBneHve MyHUUMMNANbHOW ycnyrM BkvaeT B ceba  cnepytowme
aAMVHUCTpaTMBHbIE NpoLeaypbl:

1) KOHCYNbTUMPOBaHKE 3asBUTENS;

2) NPUHATME N PACCMOTPEHNE KOMMIIEKTA JOKYMEHTOB, NPEACTABIEHHbIX 3asBUTENEM;
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3) HanpaBneHne MeXBEOOMCTBEHHbIX 3anpoOCOB B  OpraHbl, YyyacTBywllne B
npeaocTaBneHn MyHULMNANbLHON YCAyru;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) 3akntoyeHne pgoroBopa 0e3BO3Me3gHOM nepefayn MMyLLecTBa B MyHULUMNANbHYO
COBCTBEHHOCTb;

6) Bblaa4va (HanpasreHne) 3asiBUTEN0 peaynbTaTta MyHULMNanbHON YCnyru;

7) ncnpaeneHne TEXHUYECKNX OLUINBOK.

3.2. Oka3aHue KOHCynbTaLuii 3asiBUTENIO

3.2.1. OcHOBaHMeM Havana BbIMNOMHEHUS A4MWHUCTPATUBHOM Mpoueaypbl siBRsieTcs
obpalleHne 3adBuTENS NO BOMPOCaM, CBA3a@HHbIM C MNpeaocTaBfeHneM MyHUuunanbHOW
yCnyru.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

npw obpawieHnn 3aasutensa B MOLL — paboTHnk ML,

npy obpaweHun 3aasutena B OpraH — cekpeTapb Mcnonkoma (ganee - AOMKHOCTHOE
MO, OTBETCTBEHHOE 32 KOHCYNbTUPOBaHUe).

3.2.2. BasButenb BnpaBe 0OpaTUTbCA 3a KOHCyNbTauuMen O nopsgke W cpokax
npegocTasfieHna MyHuumnaneHon ycnyrn 8 MOL| nnyHo 1 no TenedoHy 1 3f1eKTPOHHOW noyTe.

PaboTtHnk M®L| koHcynbTUpyeT 3asiBUTens, B TOM 4ucre no cocTaBy, opme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ang nonyvyeHns MyHUUMnanbHON yCnyru.

3asBuTENb MOXET NOMy4YnTb MHpOPMaLMIO O NopsaKe NPeaoCTaBNEHNS MyHMLMNANbHON
ycnyrn Ha odumumansHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX NpoLeayp ABASTCA: KOHCYNbTauus no
coctaBy, opmMe npeactaBnsemMon SOKYMEHTauum v OpyruMm BOnpocam, HeobxoaumbiM ONs
nonyyYeHns MyHMUMnanbHOWM yCnyru.

3.2.3. 3aaButenb BnpaBe obpatntbca B OpraH no TenedoHy u 3NeKTPOHHOM noyTte, a
TaKke NoNyyYnTb KOHCynbTaumio Ha PecnybnukaHckom noptane, camte OpraHa o nopsiake wm
CpoKax npefocTaBfeHns MyHUUUNanbHOW YCnyru, B TOM 4ucre no cocTtaBy, ¢opme
npeacTaBnsemMon JOKYMEHTaumMm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMNanbHON yCnyru.

[OMKHOCTHOE NKWLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME WHOpMUPYET 3asBUTENS B
cooTBeTCTBUM C TpeboBaHMsiMM NyHKTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHNEe Tpex pabounx gHen co AHs NocTynneHns obpalleHus.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX NpoLeayp SABMASKTCS: KOHCYNbTaunm no
coctaBy, opMe npeactaBnsemMon OOKYMEHTauum v OpyrMMm Bonpocam, HeobxoanmbiM Ons
NonyyYeHnss MyHUUUNanbLHOW YCryri.

3.3. NpuHATME U paccMOTpeHne KoMNeKkTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB AONs NpefoCTaBfeHnUs MyHuumMnanbHoW ycnyrn yepes ML
unu yaganeHHoe paboyee mecto MOLI.

3.3.1.1. Basasutenb (nNpeactasutenb 3asBuTensl) obpawaetca B MOL ¢ 3anpocom o
npegocTaBNeHNN MyHUUMMNANbHON YCNYyrM WM NpeacTtaBnseT AOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 afiMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MOL|, Begywmm npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NINYHOCTbL 3aABUTENS,;

NPOBOAMWT NPOBEPKY MOMHOMOYMIA LA, NOAAOLEro AOKYMEHTHI;
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NPOBOAMWT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHWSM, ykazaHHbIM B NyHKTe 2.5
aflMUHUCTPATUBHOIO perfiaMmeHTa;

3anorHaeT 3NeKTPOoHHY0 hopmy 3assreHns B AIC MoL;

npu npefocTaBneHnn [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTpPaTMBHOIO
pernameHta Ha OymMaxHOM HocuTene, OCYLECTBASET CKaHMpOBaHME MpeacTaBneHHbIX
AOKYMEHTOB;

pacnedvaTbiBaeT 3aasneHme n3 AIC MoLl;

nepenaet 3asBUTENO HA NPOBEPKY U NoAnncaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B AVIC M®L| gokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM dopMe uin
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX OKYMEHTOB, (hOpMUPYET SNEKTPOHHOE AENO;

BO3BpaLlaeT NoANMCaHHOE 3asiBNieHne 1 opurmHarnbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asiBUTESTHO pacnuUcky B npuemMe JOKYMEHTOB.

AOMWHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

Pesynbtatamu BbINONHEHUS agMWHUCTPATMBHBLIX Npouedyp SABNSAKTCA: rOTOBOE K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®Ll HanpaBnsieT nakeT OOKYMEHTOB, MPUHATLIX OT 3asBUTENSA B
OpraH B anekTpoHHOM dopMe (B cOCTaBe MNaKeTOB 3SIEKTPOHHbLIX Aef) B TeYeHwe OAHOro
paboyero aHs co AHA obpalleHus 3asaBUTENSA B CTPYKTypHOe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHbLIX Npoueayp SBASKTCA: 3asBrieHve U
nakeT [OKYMEHTOB (3MeKTpOHHOEe [erio), HanpasneHHole B OpraH, NocpeacTBOM CUCTEMBI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. Npnem OOKyMeHTOB ANA NpeaoCcTaBleHns MyHULMNANbHOW YCyrM B 3NIEKTPOHHOMN
dopMme Yepes PecnybnvkaHckuin nopTarn.

3.3.2.1. 3asButenb Ana nogayvn 3asBNEeHUs B 3MEKTPOHHOW popme BbIMOMHAET
cnegyouwine encTeus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT opMy INEKTPOHHOIO 3asiBNEHUs, BKIOYAKOLWYO CBeAeHUs, HeobxoamMble U
obsizaTenbHble A48 NpefoCTaBeHNUss MyHUUMNANbHOW YCNYru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOW hopMe MUnn SNEeKTPOHHbIE 0bpasbl JOKYMEHTOB
K (pbopme aneKkTpoHHOro 3asBneHnd (npu HeobxoammocTn);

nogreepxgaeT akT O3HaKOMIMEHWA W cornacusi € YCrnoBusAMW W NOPAOKOM
npefoCTaBfeHns  MyHUMUMNAnNbHOW  YCRYyrM B 9NEKTPOHHOW  dopme  (ycTaHaBnmBaet
COOTBETCTBYHOLLYIO OTMETKY O COrfiacum B popme 3MeKTPOHHOTO 3asiBIIEeHUS);

nogTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeAeHun (yctaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (hOPME 3NIEKTPOHHOIO 3asABMEHMUS);

OTNpaBnsieT 3arofIHEHHOE ONEKTPOHHOE 3asiBfieHne (HaXMmaeT COOTBETCTBYIOLLYIO
KHOMKY B (hOpMe 9MEKTPOHHOTO 3asiBNEHUS);

3NEeKTPOHHOE 3asBfeHne NoANNCLIBAeTCS B COOTBETCTBMM C TpeboBaHUAMM nyHKTa 2.5.3
alMUHUCTPATUBHOIO perfiaMmeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHUS.

dopmaTHO-Nnormyeckasi nposepka cpopmMmMpoBaHHOIO 3asiBIEHNSA OCYLLLECTBIISIETCA nocne
3anosiHeHUs 3asaBUTENEM KaXXaoro U3 nosien af1eKTpoHHoM popMmebl 3asiBrneHus. Npu BoisBneHumn
HEKOPPEKTHO 3amnofTHEHHOrO MOJIS ANIEKTPOHHOM (POPMbI 3a8BIieHUs 3adBUTENb YyBEeOOMIISEeTCH
O XapakTepe BbISIBIIEHHON OWNBKN 1 nopsaake ee ycTpaHeHUs NocpeacTBOM UH(POPMAaLNOHHOIO
coobLeHna HenocpeaCcTBEHHO B ANIEKTPOHHOM (hopMe 3asiBrieHus.

AOMWHUCTpPAaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALLMM MYHKTOM,
BbIMNOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATUMBHbLIX MNpoueayp SBASOTCA: 3MEKTPOHHOe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHwne komnnekra JoKkyMmeHToB OpraHom.
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3.3.3.1. OcHoBaHMeM Ha4yana BbIMOMHEHNA agMUHUCTPATUBHOW Npouenypbl SABNSeTcs
NoCTynfieHne 3asiBfieHUs U WHbIX [JOKYMEHTOB, HeobxoauMmbIX ANns  npefocTaBreHus
MYHULMNANbHON YCNYru.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aZlIMUHUCTPaTUBHOWN NpoLeaypbl ABnseTca cekpetapb cnonkoma (ganee - 4OMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a Npuem JOKYMEHTOB):

3.3.3.2. [O/MKHOCTHOE I1UO, OTBETCTBEHHOE 3a MNpuUeM [JOKYMEHTOB, B cCriyvyae
obpalleHna 3aasutensd c 3asiereHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMNMBaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLWErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWsIM, yKazaHHbIM B NyHKTe 2.5
alMUHUCTPATUBHOIO perflaMeHTa, MNPOBEPKY COOTBETCTBUA MpPeACTaBEHHbIX [JOKYMEHTOB
yCTaHOBMEeHHbIM TpeboBaHMaM (Haanexailee oopmrieHMe KONuin JOKYMEHTOB, OTCYTCTBUE B
AOKYMeHTax NoOAYMCTOK, MPUNUCOK, 3a4EePKHYTbIX CITOB U UHbIX HE OrOBOPEHHbIX UCNPaBIIEHUI);

3anosiHAeT ANEeKTPOHHYK (hopMy 3adBneHNa B aBTOMaTM3MPOBaHHON MHGOPMaLNOHHON
cuctemMe, npefHasHavYeHHOM AS1s OKa3aHUs rocy4apCTBEHHbIX U MyHULUMNANbHbBIX YCIYT;

npy nNpegocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUMHUCTPaTMBHOIMO
pernameHTa Ha OyMaXHOM HocuUTesne, OCYLIECTBISET CKaHMpOBaHWE MpeacTaBfieHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepegaeT 3asiBUTENIO HA NPOBEPKY U NognucaHue;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaeT B aBTOMaTU3NPOBAHHY MHAOPMALMOHHYKO CUCTEMY, NPeaHAa3HAYeHHY0 OIS
OKa3aHUs rocygapCTBEHHbIX W MyHUMUMNAMNbHBIX YCNYr AOKYMEHTbl, MpeAcTaBrfieHHble B
9NEKTPOHHOM POpPME UK 3ANEKTPOHHbIE 00pa3bl OTCKAHMPOBAHHbLIX OOKYMEHTOB, hopmupyeT
3M1EKTPOHHOE A€ero;

BO3BpaLlaeT NOANMCaHHOE 3asiBNieHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESTHO Pacnucky B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHW NS OTKa3a B npuemMe JOKYMEHTOB LAOMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB, yBeJOMSISIET 3adABUTENS O HaNM4MM NpPenaTcTBUMA ON4
npuema 3asiBfieHns 1 BO3BpaLlaeT emMy JOKYMEHTbl C O6bSICHEHMEM COAEPXKAHUSA BbISABMEHHbIX
OCHOBaHWi Ansi OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. [IomKHOCTHOE N0, OTBETCTBEHHOE 3a NPUeM LOKYMEHTOB, NOCre NoCcTynneHna
AOKYMEHTOB Ha pacCMOTPEHNE:

npuceavBaeT 3asdBMEHNI0 HOMep B COOTBETCTBMM C HOMEHKIATypon Aen u craTtyc
«[lpoBepka OKYMEHTOBY;

n3yyaeT MNOCTYNUBLUME ONEKTPOHHbIE Aerna, B TOM 4Yucrie MpPUNoXeHHble 3asiBUTenem
AOKYMEHTbI B 3fIEKTPOHHOM (hOpME 1 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANIEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepsieTr cobnogeHne  yCcnoBun  OENCTBUTENBHOCTM  ONIEKTPOHHOW  MOAMNUCH,
nocpenctsoMm obpaweHua Kk EguHomy noptany (B criyyae, ecnu 3asButenemMm npeacrtaBfeHbl
3MIEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUNEHHOW KBanuUUMPOBAHHON 3NEKTPOHHON
noanncoHo).

Mpn HannuMm OCHOBaHW, NPEeAYCMOTPEHHbLIX MYyHKTOM 2.7.1 agMUWHUCTPaTMBHOIO
pernameHTa, nogroTaBnNMBaeT MpPOeKT peweHns 06 oTka3e B nNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX A48 NPeoCTaBNeHns MyHULUMNAanbHON YCnyru.

B cny4vae, ecnn B pesynbtaTte NPOBEPKU YCUNEHHOW KBannMuuupoBaHHOW 3NEKTPOHHON
noanncu BbISIBNIEHO HecobnoaeHne YyCcrioBUW ee OeWCTBUTENbHOCTU, MPOEKT pelueHus o6
oTKase [O0SIKeH cogepxaTb MyHKTbl cTtatbk 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCMY>XWUINN OCHOBaHWEM NS ero NPUHATUS.

MpoekT peweHns 06 oTkase B Nnpueme AOKYMEHTOB, HEOOXOANMbLIX ANSA NpeaocTaBneHns
MYHUUMNANbHOW yCNyru, ¢ ykasaHnemM nNpu4vH oTkasa (B criydae, ecrnim oCHOBaHUA On1s OTkasa B
npueme OOKYMEHTOB, HEOOXOAUMBIX OIS NPeaoCTaBNeHNa MyHULMNANIbHOW YCIyru, CBA3aHbl C
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HapyLWeHEeM YCTaHOBMEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA ANd OTka3a B
npueMe OOKYMEHTOB [OSKHbI coAepXaTtb WHOpPMauui O HaMMEHOBaHUM [OKYMEHTOB
(MHpopmaumn, ceBeneHu), KOTOpble He MpeacTaBrieHbl, cogepXaT HeOOCTOBEpHble U (MNn)
NpoTUBOpPEYNBbIE CBeAEHUsl, O(OPMIIEHbl C HapyLUEHWEM YCTaHOBIIEHHbLIX TpeboBaHun),
HanpaBfisieTCqd Ha corfnacoBaHMe B YCTAHOBIMIEHHOM MOpPsiAKe MOCPenCTBOM  CUCTEMbI
3MIEKTPOHHOr0 AOKYMEHTOO060pOoTa.

CornacoBaHne npoekTa pelueHns o6 oTkase B npueme OOKYMEHTOB, HEOOXoAMMbIX O1s
npefoCTaBfeHns MYHUUMNANbHOM YCIyrn, OCYLLECTBISETCA B nopsigke, npenycMOTPEeHHOM
NyHKTOM 3.6.3 afMUHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oTcyTCTBMSI OCHOBaHWU ANs OTKasa B NpuUeMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perfameHTa, A0SPKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM
AOKYMEHTOB, B TeYeHMe OAHOro paboyvero AHsA CO AHA MOCTYNEHUs 3asiBfiEHUs, HanpaBnsieT
3asBUTEN0, yKa3aHHbIM B 3adBMNeHUn crnocobom, yBeoMMeHue O MNOCTYMfeHUN 3asiBNeHus,
cogepxallee BXOAALNA PErNCTPALMOHHBIA HOMEP 3asiBNEHUd, daTy MNONyyYyeHusi 3asiBneHus,
nepeyeHb HaMMeHOBaHUW YannoB, MpPeAcTaBfeHHbIX K HEMY [AOKYMEHTOB, AaTy nosiyvYeHus
pesynbTarta MyHUUUNanbHOW YCRyri.

3.3.3.4. WcnonHenwe npouenyp, YykasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernameHTa, npyu Hann4mm TEXHUYECKON BO3MOXXHOCTM OCYLLIECTBISIETCA B
aBTOMaTMYECKOM peXxumMe C MWCMNoSfib30BaHMEM aBTOMAaTU3NMPOBAHHONW WHAOPMALMOHHOM
CUCTEMbI, NpeaHa3Ha4YeHHON AN OKa3aHUs rocy4apCTBEHHbIX N MyHULMNANbHbIX YCIYT.

3.3.3.5. AgmMuHMCTpaTMBHble Mpoueaypbl, YycTaHaBnuBaemble  nyHkTom  3.3.3
aAMWHUCTPATUBHOIO perfiaMmeHTa, BbIMOMHATCSA B TeYeHue OAHoro pabodero gHs Co AOHS
NOCTYNfEeHUs 3asBfieHns1 Ha pacCMOTpeHMe.

Pesynbtatamm BbINONMHEHUS a4MWHUCTPATUMBHBLIX MPOLEayp SBMSKTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMIIEKT JOKYMEHTOB UM NPOEKT pelleHna o6 oTkase B npuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCcTaBNEeHNS MyHULMNANbHOW YCyri.

3.4. HanpaBneHve mexBeJoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLMe B NpegocTaBneHnm
MyHULMNAnbHOW yCryru

3.4.1. OcHoBaHMeM Hayana BbIMOMHEHNA agMUHUCTPATMBHOM Npoueaypbl sBnseTcs
nonyyeHne [OOIDKHOCTHbIM — NMUOM  (pabOTHMKOM), YMNOSTHOMOYEHHbIM Ha  BbINOSIHEHME
afMUHUCTPATUBHOW npoueaypbl, OT AOSMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHONO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOSMKHOCTHBLIM nuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMUHUCTPATUBHOM npouenypbl, SBNSeTCa cekpetapb Mcnomnkoma (ganee - AOMKHOCTHOE
nnUo, OTBETCTBEHHOE 3a HanpaBfieHME MEXBELOMCTBEHHbIX 3anpoCcoB).

3.4.2. [omkHOCTHOEe nuuO, OTBETCTBEHHOE 3a HarnpasrieHne MeXBEeOOMCTBEHHbIX
3anpocoB, opmupyeT M HanpaenisgeT B OfeKTPOHHOW dopMe nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO  3fIEKTPOHHOrO  B3aMMOLEWCTBUSA  (NPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — WHbIMM criocobamm) 3anpocbl O NpPeaoCTaBfiEHUN OOKYMEHTOB U CBeLEHUN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALWMUM NYHKTOM,
BbIMOMNHAKTCS B AeHb NPUHATUS 3asiBlIeHNS Ha pacCMOTpPEHMeE.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX NpoLeayp SABMASTCA: HanpasfieHHbIE B
opraHbl Bnactu 1 (unv) noaBeAOMCTBEHHbIE OpraHam BriacT OpraHm3auumn 3anpochl.

3.4.3. CneumanncTbl MNOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpoCcoB, MNOCTYMMUBLUUX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO OfIeKTPOHHOIMO B3aMMOAEWUCTBUS, NpPefocTaBnsaoT
3anpawumBaemMble OOKYMEHTbl (MHpopmauuio) unu HanpaenswT yBegoMreHns 06 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHopmaumm, HeobxoauMbIX NS NPegoCTaBneHns MyHULUNANbHOM yCnyru
(nanee — yBegomneHue o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnmBaeMble HaCTOALLMM MYyHKTOM,
BbIMOMHATCA B TevyeHue MATUM OHEeW CO OHSA MOCTYMMEeHUs MeXBeOOMCTBEHHOro 3arnpoca B
opraH Wnu opraHusauuio, npegocTaBnAwwmMe OOKYMEHT U MHOpMaUno, eCcnn MHbIE CPOKK
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NnoaroToBKM W HanpasfieHUst OTBeTa Ha MEeXBEeOOMCTBEHHbIA 3anpoC He YCTaHOBIEHbI
deaepanbHbIMM 3aKoHaMK, npaBoBbiMU akTamu [NpaBuTenbctBa Poccunckon depepaumm m
NPUHATBIMU B COOTBETCTBUM C dhefiepalnbHbIMU 3aKOHAMW HOPMATUBHLIMU MPaBOBbLIMU aKTaMu
Pecnybnukn TaTapcraH.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATMBHBLIX Mpouenyp SBNSAKOTCHA: OOKYMEHTbI
(cBepeHus), HeobxoanMble AN NpeaocTaBeHnsa MyHMUMnanbHon ycnyrm, nnbo ysegomneHme
o6 oOTkase, HanpasneHHble [OOJDKHOCTHOMY §uly, OTBETCTBEHHOMY 3a HarnpaBfieHue
MEeXBeJOMCTBEHHbIX 3anpoCoB.

3.4.4. [omkHOCTHOEe nuUO, OTBETCTBEHHOE 3a HarnpasrieHne MeXBeJOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawivBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOMO 3JIEKTPOHHOro
B3aMMOOENCTBUA  OOKYMEeHTbl  (cBefeHus), Heobxooumble  AnNd npenocTaBneHns
MyHUUMNaneHOW ycnyru, nubo yeBegomrieHne o6 OoTkase Mnpu OTCYTCTBUM AOKyMeHTa U (1nu)
UHdopmMaLunu;

npy HanNUYUM OCHOBAHWUW, MNPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, nogrotTaBnMBaeT MPOEKT peweHus 06 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBneHns MyHUUMNanbHOM YCryri.

MpoekT peweHns 06 oTkase B npueme AOKYMEHTOB, HEOOXOANMbLIX ANA NpeaocTaBneHns
MYHUUMNANbHOW YCNyru, ¢ ykasaHnemM nNpuyvH oTkasa (B criydae, ecrnim oCHOBaHWUA Onsl OTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHUUUNANIbHOW YCIyrn, CBA3aHbl C
HapyLleHMeM YCTaHOBSIEHHbIX TpeboBaHUW K TakMM [AOKYMEHTaM, OCHOBaHUSA AN OoTKasa B
npueme [OOKYMEHTOB [OSDKHbI codepXaTb WH(OpMaumio O HauMMEHOBaHUMM [OOKYMEHTOB
(MHpopmaumn, ceedeHWin), KOTOpble He MpeacTaBreHbl, coepXaT HegOCTOBEPHble U (MNn)
NpoTMBOpEYMBbIE CBeOEHUs, O(OPMMEHbl C HapyLleHMeM YCTaHOBMEHHbIX TpebosaHuin),
HanpaBfsieTCqd Ha corfacoBaHMe B YCTAHOBMEHHOM MOpPsiAKe MOCPenCTBOM — CUCTEMBI
3NEKTPOHHOIo AOKYMeHTOObopoTa.

CornacoBaHune npoekTa pelleHns ob oTkase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX OIS
npegocTaBnNeHns MyHUUUNAnNbHOW YCNyru, OCYLLeCTBRseTCs B nopsgke, npegyCMOTPEHHOM
NyHKTOM 3.6.3 afMUHUCTPATUBHOIO perflaMeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMONHATCSA B A€Hb MOMyYeHNsa CBeAeHNN N0 MeXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABMASTCA: OOKYMEHTbI
(cBepeHus), Heobxoanmble Ons NpegoCTaBNeHNs MyHUUMNANbLHOW YCyrn, NPOEKT peleHnsa ob
OTKase B npueme LOKYMEHTOB, HEOOXOAMMBbIX A5 NPefOCTaBNeHns MyHULMNAanbHON YCNyru.

3.4.5. VicnonHeHue npouenyp, ykasaHHblX B nNyHkTax 3.4.2, 3.4.4 agMWHUCTPATUBHOIO
perrnameHTa, Npu Hanuynn TeXHUYEeCKOM BO3MOXHOCTU OCYLLECTBMAETCH B aBTOMaTU4YECKOM
pexume C  WCMNOSb30BaHMEM  aBTOMATU3UPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM AN OKa3aHUs rocygapCTBEHHbIX U MyHUUMNAIbHBIX YCIyr, B TOM 4YuUCne C
MOMEHTa perucTpauumn 3asiBfieHUss B COOTBETCTBMM C MYHKTOM 2.13 aaMUHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumanbHbI CPOK BbIMNOSIHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa, CocTaBnsaeT NsaTb paboyumx aHEN.

3.5. NoaroToBka pesynbTaTta MyHULMMNANbHOW yCyru

3.5.1. OcHoBaHMeM Hayana BbINOMIHEHNA aAMUHUCTPATMBHOW nNpoueaypbl sBNsAeTcs
NoCTynsieHne OT AOSMKHOCTHOMO Nuua, OTBETCTBEHHOrO 3a HanpasrieHne MeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHui), HeobxoauMMblX ANnd nNpefocTaBfeHus MyHULMNanbHON
yCryru.

[OSMKHOCTHBLIM NTMLIOM, OTBETCTBEHHbLIM 33 BbINOSTHEHWE aiMUHUCTPATUBHOW NpoLeaypbl,
AaBnseTca cekpeTtapb Vicnonkoma (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTata npeaocTaBneHnss MyHUUUNansHOW yCryru).

3.5.2. [IomKHOCTHOE N1LO, OTBETCTBEHHOE 3a NOLrOTOBKY pe3yribTaTa npeaocTaBlieHus
MYHULMNANbHON YCNYyru:
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paccmaTpuBaeT CHOPMUPOBAHHBLIN  KOMMMEKT OOKYMEHTOB, HeoOXOoAuMMbIX — Ang
npegocTaBneHns MyHMUMNanbHOW ycnyru;

npwv BbISIBIEHUN OCHOBaHUM ANS OTKasa B NpeAoCTaBfeHUn MyHULMManbHOW YCnyru,
YKa3aHHbIX B NyHKTe 2.8.2 agMWUHUCTPATUBHOIO perfnameHTa, NoAroTaBnmBaeT NPOEKT peLleHns
06 oTkase B NnpeAoCcTaBneHn MyHULUMNANbLHOW YCyru;

B Crny4ae OTCYTCTBMSI OCHOBaHWW NS OTKasa B NpedoCTaBfeHun MyHUuunanbHOW
ycryru, npegycMOTPEeHHbIX MyHKTOM 2.8.2 agMWHUCTPaATMBHOrNO perfaMeHTta, MNo utoram
pacCMOTPEHNS OOKYMEHTOB, HeobxoOuMbIX AN nNpefocTaBrieHns MyHULMNanbHOW YCIyru,
noaroTaBnvBaeT MPOEKT MOCTAHOBMEHUS O TMpueMe paHee MpUBaTU3NPOBAHHOIO >XUITOro
nomeLLeHNs B MyHULMNANbHY0 COBCTBEHHOCTD;

HanpasnseT NoAroTOBMEHHbLIN MPOEKT pesynbTaTa NpeaoCTaBNeHUs MyHUUUNanbHOM
yCnyrm Ha cornacoBaHve B YCTaHOBMIEHHOM MNOpsAKe NOCPeACTBOM CUCTEMbl 3MEKTPOHHOMO
AOKymeHToobopoTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOALLMM MYyHKTOM,
BbINOJTHAIOTCA B TeYEeHne ofHOoro paboyero gHs.

PesynbTatamu BbINONHEHNA aAMUHUCTPATUBHBIX NPOLEeayp ABMASIOTCA: NPOEKT peLleHuUs
06 oTkase B npedocTaBneHUn MyHULUMMNANbHOM YCMyrn, MPOEeKT MNOCTaHOBMEHUA O npueme
paHee NpMBaTU3NPOBAHHOIO XUITOro NOMELLEHNA B MyHULMNANbHYO COOGCTBEHHOCTb.

3.5.3. CornacoBaHne wun nognucaHue npoekta pesynbTata npefocTaBneHus
MYHULUMMNANbHOW yCcnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBISETCA rNaBoOW CEeNbCKOro
nocerneHus (ganee - Pykosoautens OpraHa).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJTHAIOTCA B TeYEeHne o4HOro paboyero AHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpouedyp SBNATCA: peweHne o6
OoTKase B NpeJoCTaBlieHUNn MyHULMNAnbHOW YCNyru, yTBEPXAEeHHOE NOCTaHOBIIEHNE.

3.5.4. VicnonHeHne npouenyp, ykasaHHbix B nyHkTax 3.5.2, 3.5.3. agMMHUCTPATUBHOIO
pernamMeHTa, npyv HanMynm TEXHUYEeCKOW BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMAaTU4eCcKoM
pexmme C  UCMNOMb30oBaHMEM  aBTOMATU3NMPOBAHHOW  MHMOPMAUWMOHHOW  CUCTEMBI,
npegHasHavyeHHON A8 oKasaHWsi rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCNYT.

MakcnmarnbHbI CPOK BbINONIHEHNA aAMUHUCTPATUBHbLIX Npoueayp, yYKasaHHbIX B MyHKTE
3.5. agMVHUCTPATMBHOIO pernamMeHTa, cocTaBnseT ABa pabounx gHS.

3.6. 3akntoyeHne gorosopa 6e3Bo3mMe3qHON nepefadn MMyLLecTBa B MyHULMNANbHYIO
COBCTBEHHOCTb

3.6.1. OcHOoBaHMeM Hayana BbINOMIHEHNA aAMUHUCTPATMBHOW Npouenypbl SBNseTcs
yTBEPXAEHWE MOCTaHOBIIEHMS O MpueMe paHee MpUMBaTU3NPOBAHHOMO XUIOro MOMeELLEHUs B
MYHULMNANbHY0 COBCTBEHHOCTb.

[ OMKHOCTHBLIM NNLIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHNE aAMUHUCTPATUBHOM NpoLeaypbl,
SBMSAETCA CeKpeTapb WCMOMHUTENIbHOMO KOMUTeTa (Danee - [OOMKHOCTHOE nuLUO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yrnbTaTa NnpegocTaBrieHns MyHUUMNanbHOW yCrnyrn).

3.6.2. [IomKHOCTHOE 1L, OTBETCTBEHHOE 3a NOLrOTOBKY pe3yribTaTa npefaocTaBlieHus
MYHUUMMNANbHOW YCIyru, roToBUT NPOEKT AoroBopa 6e3Bo3mMe3qHOW nepefayn umyLlecTBa B
MyHMUMNanbHY0 COBCTBEHHOCTL (fanee — A0roBop).

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOSHAKTCA B TedeHne opgHoro pabovero [HA C  MOMEHTa Bblgayu 3adABUTENO
NOCTaHOBMEHWS.

Pesynbtatamn BbINOMHEHVUS aAMUHUCTPATUBHBIX NpoUeayp SBNAKOTCA:  [AOroBop,
HanpaBfeHHbIN Ha cornacoBaHue.

3.6.3. CornacosaHue v nognucaHne [orosopa ocyulecTensetrcsa PykoBoautenem
OpraHa.

[MoAaroToBreHHbIE NPOEKTbl OOKYMEHTOB, UMEKLWMEe 3aMeyaHusd, BO3BpallalTCca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAMOTOBKY pe3yfnbTata MyHuuunanbHow ycnyru. lNMocne
YCTPaHEHNs 3aMeyaHUn MNPOEKTbl JOKYMEHTOB MOBTOPHO MepedarTca ANs CorriacoBaHus w
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noanncaHus.

PykoBoautens OpraHa npuM paccMOTPEHMM MPOEKTOB [OOKYMEHTOB MpoBepseT
cobnogeHne agMUHUCTPATUBHOIO perfaMeHTa AOMMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbINOSIHEHNA aAMUHUCTPATMBHbBIX Mpouenyp, WX nocneaoBaTtenibHOCTU U MOJSTHOTHI,
Hanu4nsi cornacoBaHUN YrNoSTHOMOYEHHbIX AOMKHOCTHLIX Nyl OpraHa B cucTtemMe 351eKTPOHHOIo
AOKyMeHToobopoTa.

B cnyyae BbiSiBNEHMS HapyLeHUWW B 4YacTW CPOKOB BbINOSIHEHUS aaMUHUCTPATUBHbIX
npouenyp, WX nocnegosaTenbHOCTM W NonHOThl PykoBoautens OpraHa uvHuUMupyeT
npuBneyYeHne K oTBETCTBEHHOCTU NnL, AOMNYCTUBLUMX HapYyLEHUHA, B COOTBETCTBUU C MYHKTOM
4.3 aAMVUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATUBHbIE npouenypsl, yCcTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMNOJTHAIOTCSA B TeYeHne ogHoro pabo4vero gHs.

PesynbTatamu BbINONHEHUS aAMWHUCTPATUBHBIX Mpouedyp SBNATCA: pelleHne o6
OoTKase B npuemMe OOKYMEHTOB HeobxoOuMbIX ANS NpefocTaBfieHUs MyHUUMNAanbHOW YCIyru,
pelueHve o6 oTKase B NpefoCcTaBleHn MyHULMNansHOW yCnyru, NoanucaHHbIN JOroBop.

3.6.4. [JO/mMKHOCTHOE N0, OTBETCTBEHHOE 3a MNOArOTOBKY pesyribTata npeaoctaBneHuns
MyHUUMMANbHOW ycnyru, wusBellaeT 3aaBuTens (ero npencrasuTens) O HeobXOAMMOCTU
nognucaHna JoroBopa Cnocobom, ykasaHHbIM B 3asBfieHUMM, O pesynbTaTe npefocTaBneHus
MYHUUMMANbHONW YCNyrmu M O BO3MOXHOCTW MONyYeHUs pesynbtata npefocTaBneHns
MyHuuunanbHon ycnyrm B OpraHe unm B MOLL.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJSTHAKOTCA B A€Hb NOANMCaHWs gorosopa pykosoautenem OpraHa.

Pesynbtatamu BbINONMHEHUS agMWHUCTPATUMBHBLIX MpoUenyp SBASKTCA: yBeLOMIieHue
3aaBuUTens.

3.6.5. VcnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. agMUHUCTPATUBHOIO
pernameHTa, npu Hanuyunm TEXHUYECKON BO3MOXHOCTWU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexuMe C  UCNOfb30BaHMEM  aBTOMAaTU3MPOBAHHOW  WMH(OPMALUOHHOW  CUCTEMbI,
npegHasHa4YeHHON NS oKasaHWsi roCy4apCTBEHHbBIX M MyHULMNANbHbBIX YCAYT.

MakcumarsnbHbIA CPOK BbINOMTHEHNA agMUHUCTPATUBHBIX NpoLeayp, YKasaHHbIX B MYHKTe
3.6. agMVHUCTPATMBHOIO perfnamMeHTa, CocTaBnseT ABa pabounx gHS.

3.7. Bbigaya (HanpaeneHue) 3asBUTENO pedynbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMeM Ha4ana BbINOSIHEHMUS agMUHUCTPATMBHOM Mpouenypbl ABNsieTcs
nosiyyeHne AOSMKHOCTHBbIM JIMLOM, OTBETCTBEHHbIM 33 BbINOSIHEHNE a4MWHUCTPATUBHOM
npoueaypsbl, JOKYMeEHTa, NOATBepXAatoLero npegocTtaBneHne MyHULMnansHOW yCnyru.

HOSMKHOCTHBIM NIMLIOM, OTBETCTBEHHbBIM 3@ BbINOSTHEHNE afMUHUCTPATUBHOW NpoLeaypsbl,
ABNSeTCa cekpeTapb Vicnonkoma (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTata NpegocTaBieHns MyHUUUNanbHOM YCyriu.

3.7.2. [10/MKHOCTHOE N1LO, OTBETCTBEHHOE 3a NOArOoTOBKY pes3yrbTaTa NpefocTaBreHns
MYHUUMNANbHOW YCAyru:

obecneumBaeT peructpauuio Aorosopa, nognucaHHoro pykosogutenem OpraHa, B
XypHane pernctpaumm n BHeCEHUE CBeAeHUN O pesynbTaTe NpeaocTaBneHns MyHUUunanbHOM
ycriyrm B MOACUCTEMY BeOeHUs [OOKYMeHTauuuM aBTOMaTU3MPOBaHHOMW WH(OPMaLVNOHHOM
CUCTEMbI, NpeaHa3Ha4YeHHON AN OKa3aHUs rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCAYT;

BblAaeT 3asBUTESTHO JOroBOpP NoL POCMNUChH.

3asBuTenb noanucbiBaeT AOroBOp B Tpex 3k3emnnapax u nepefaer AOMKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3yrbTaTa NpeaocTaBfieHNa MyHULMNAibHOW yCryru

[OmKHOCTHOE nMUO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTarta npeaocTaBneHuns
MYHUUMNANbHOW yCnyru, NonyyYns nognucaHHble JOroBopa BblAaeT 3adaBUTENI0 TPU aK3eMnnspa
porosopa Ans noanvcu. Nocne nognucaHus OOroBopa, BblAaeT 3asiBUTEN0 OOUH SK3eMnnsp
Aoroeopa.

AOMWHUCTPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
BbINOJSTHAIOTCA B A€Hb NPUOLITUA 3asaBUTENS.
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Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBNAKTCA:  BblOaHHbIN
3a8BUTENO JOrOBOP.

3.7.3. MNopsgok Bblgayn (HanpasfeHusl) pesynbTata NpefocTaBNeHnUss MyHUUMNANbLHOM
yCnyru:

3.7.3.1. lNpun obpalleHnn 3asButens 3a pesynbTaToM MyHuuunanbHoW ycnyrn B MOL,
paboTHMk MOLl BbigaeT 3asiBuTeNt0 pesynbtaTt MyHUUUNAanbHOW ycnyru B hopme ak3emnnsipa
9NEKTPOHHOro AOKyMeHTa Ha BymaxHom Hocutene. [lo TpeboBaHuio 3asBuTENns BMecTe C
9K3eMMNNAPOM SNEKTPOHHOIO [JOKyMeHTa Ha OymaxHOM HocuTene emy npegocraBnsercs
3K3eMMNnsap 9NeKTPOHHOro AOKYMEHTa NyTeM ero 3anvcu Ha CbeMHbI HOCUTENb UHGOopMauun
UNU HanpasneHUsa 3aK3eMnrspa 3NEeKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHOW nodte B agpec
3assutend. pu 3anMcn Ha CbeMHbIN HOCUTENb MHGOPMALMU UITM HanpasBfieHun aKk3emMnnsapa
9NEKTPOHHOro [JOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfleH 3K3eMMAsap 3MeKTPOHHOro
AOKyMeHTa Ha BymMaxkHOM HocuTerne, No 3NeKTPOHHOM NoYTe NOEHTUYHOCTb TaKOro aK3emnnsipa
9NEKTPOHHOIr0 [AOKYMEHTA 9K3eMMMspy I3EKTPOHHOro [OOKyMeHTa Ha OymaXHOM Hocutene
3aBepsieTcd YNOSTHOMOY€EHHbIM COTPYLHMKOM C NCNonb30BaHMEM YCUNEHHOWN
KBanMuumpoBaHHOM 3MNeKTPOHHOW NOAMUCH.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
BbIMNOJSTHAIOTCSA B Nopsake o4epeaHOCTH, B AeHb NPUBLITUA 3adBUTENS B CPOKU, YCTAHOBIEHHbIE
pernameHToMm paboTtsl ML,

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHbBIX Npoueayp ABNATCA: ukcaumsa dgakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunansHon ycnyrm B AVIC ML, pesynbtar
npegocTaBneHnsa MyHULMNAaIbHOW YCNyru, BblAaHHbIN 3asBUTENIO.

3.7.3.2. Tpn obpaweHun 3asBuTend 3a pesynbTaTOM MyHUUMMANbHOW YCNyru 4yepes
PecnybnvkaHckuin noptan 3asBUTENIO B JIMYHbIA KabWMHET aBTOMaTUYecKu HarnpasnseTcs
9NEeKTPOHHbIN ~ obpa3  OOKyMeHTa,  SABMAWErocs  pesynbTaToM  nNpegocTaBrieHus
MYHUUMNANBHOW  YCIyrk, NOAMUCAHHBLIN  YCUIEHHOMW KBaNUOUUMPOBAHHOW  3NEKTPOHHOW
nogNUCbIO YNOSTHOMOYEHHOTO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJSTHAIOTCA B AeHb MOANUCaHUS OOKYMeHTa, noATBepXaatrowero npegocraBneHve (oTkas B
npegocTaBneHnn) MyHULMNAnbHON YCRyrn, YNOMHOMOYEHHbIM OOSDKHOCTHbIM nvuom OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoUeayp SABASKOTCA: HarnpasfieHue
(npepoctaBneHne) ¢ ucnonb3oBaHveM PecnybnukaHckoro noprana 3asBuTEmNo LOKYMEHTa,
noaTBepXgatwoLllero npeaocTaBneHne MyHUUMNAnbHOW ycnyru (B TOM 4ucne oOTkas B
npegoCcTaBfeHMM MyHULMNANbLHOW YCIyTn).

3.7.3.3. MNpwn obpalleHnmn 3asBuTENs 3a pesynbTatoMm MyHuuunansHou ycnyrm B OpraH,
AOIMKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue) [OOKYMEHTOB, BblgaeT
3aaBUTENI0 pesynbTaT MyHuuunanbHon ycnyru. [lo TpeboBaHWO 3asBUTENs BMECTe C
9K3eMNNAPOM SNEKTPOHHOIO0 [JOKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnsercs
3K3eMMnnsap 9NeKTPOHHOro AOKYMEeHTa NyTeM ero 3anvcu Ha CbeMHbI HOCUTENb UHJopMauuu
N HanpasneHUsa JaK3eMnnspa 3NEeKTPOHHOro AOKYMEeHTa Mo SMEeKTPOHHOW rnodte B agpec
3asBuTend.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
OCYLLIECTBMAOTCA B NOPSiAKE OYepenHOCTU, B AeHb NpubLITUS 3asBUTENsS B COOTBETCTBUM C
MpaBnnamn BHyTpeHHero TpyaoBoro pacnopsaaka OpraHa.

PesynbTtatomM BbIMNOMHEHUA aAMUHUCTPATUBHBLIX Npouenyp SABnSTCA: omkcaunsa dpakra
Bbldayn pesynbTata MpeaocTaBneHns MyHUUMNanbHOW YCryrm B aBTOMaTU3NMPOBaHHOM
WHOPMALUNOHHOM  cUCTEMe, TMpedHa3Ha4YeHHOW AOris  OKa3aHus rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.8. NcnpaBneHune TeXHNYECKNX OLNBOoK

3.8.1. B cnyyae o6HapyXeHUs TexXHUYEeCKOW OWnBKN B [AOKYMEHTe, SABMSOLEMCH
pe3ynbTaToM MyHULMNANbHOW ycrnyru, 3assutens HanpasnsaeTt B OpraH:
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3asaBrneHne o6 ucnpasneHun TexHudeckon owmnbkm (npunoxeHue Ne 4 k HacTodemy
agMWHUCTPATUBHOMY pernamMeHTy);

OOKYMEHT, BblaHHbIA 3asBUTENO Kak pesynbTaT MyHUUMNANbHOW YCnyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, UMeloLMe opUaNYecKylo cury, CBUAETENbCTBYOWME O  Hanmyuu
TEXHUYECKON OLLUNOKM.

3aaBneHne 06 uCMpaBneHUM TexXHUYECKON OWnBKN B CBEOEHUSX, YKasaHHbIX B
OOKYMEeHTe, 4ABMSWeMca pe3ynbTatoM MyHUMUMNanbHOW ycnyru, nogaeTca 3asBuTenem
(ynorlHoMO4eHHbIM  npeacTaBuMTENeM) MNOYTOBbIM  OTMpaBrneHveM (B TOM 4ucne cC
NCNoONb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMbo Yepesd PecnybnunkaHckum noptan nnm MOLL.

3.8.2. [JomkHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLLECTBMNSAET NPpUeM
3aaBneHnsa o6 ncnpaBneHnn TeEXHNYECKON OLINBKN, pernctpupyeT 3asBrneHne ¢ NpUNoXKeHHbIMN
AOKYMeHTaMuM W rnepefaeTr WX [JOIDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

AOMWHUCTPaTUBHbIE npouenypbl, yCTaHaBnMBaemble HacToSALLMM MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne o4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHMA aOMUHUCTPATMBHLIX MNpoUenyp SBNSATCA: MNPUHATOE U
3aperncTpMpoBaHHOe 3asiBfieHWe, HanpaBfieHHOEe Ha pacCMOTPEeHWe AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [JOrmKHOCTHOE NnUO, OTBETCTBEHHOE 3a 06paboTKy LOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTblI U B LEnsX BHECEHWUS MWCMpaBneHun B AOKYMEHT, SBMSIOLWWUACA pe3yrnbTaToMm
npegocTaBneHns MyHUUMNAnbHOW YCIyrn, OCYLLEeCTBASEeT npouenypbl, nNpesyCMOTPEHHble
nyHKTOM 3.5 aAMMHMUCTPATUBHOIO pernaMeHTa, U BblAaeT UCrpaBreHHbI JOKYMEHT 3asBUTENIO
(ynonHOMOYeHHOMY MpeacTaBuUTEN0) NUYHO NOA4 POCMUCh C  U3bATUEM Yy  3asBUTENS
(ynonHOMOYeHHOro npeacTaBuTEnNs) oOpurMHana [OOKYMEHTa, B KOTOPOM  COAEPXMUTCS
TexHuyeckasa owubka, WNu HanpaenseT B agpec 3asBuTend MNoYTOBbIM OTNpaBreHneM
(nocpeAcCTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOJSTYYEHUS [AOKYMEeHTa npu
npegoctasneHnn B OpraH opurMHana AOKYMEHTa, B KOTOPOM COAEPXKUTCA TexHU4Yeckas
owmnbka.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYyHKTOM,
BbINOJTHAIOTCA B TeyeHue OBYX paboumx gHen nocrie obHapyXeHUs TEXHUYECKOW OLIMOKN nnu
nony4yeHnst ot Nboro 3aMHTEPEeCOBaHHOMO NNUA 3asBfeHnst 0 4ONyLLEHHON owmnbke.

PesynbTaTtamn BbINONMHEHUST aAMUHUCTPATMBHBIX MpoUeayp SBMAKTCA: BblAaHHbIN
(HanpaBnNEeHHbIN) 3a9BUTENIO JOKYMEHT.

4. Nopsapok u popMbl KOHTPOSSA 3a NpeAoCTaBleHUEM MyHULMNANbHOW yCIyru

4.1. NopsaokK OCyLLECTBNEHMS TEKYLLLEro KOHTPONS 3a cOBMAeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW NULAMUN NOSNOXEHWI aAMUHUCTPATUBHOMO pernaMeHTa u
WHbIX HOPMaTMBHbIX NMPaBOBbIX aKTOB, YyCTaHaBNMBAaLWMX TPeboBaHUS K NpeaoCTaBNEHMIO

MyHUUMNAnbHOW YCIyrn, a Takke NPUHATUEM UMW PeLLEeHNIA

KoHTponb 3a MOMHOTOM M KayecTBOM MNPeAOCTaBMeHUs MyHUUMNanbHOW  yCryru
BKNtoYaeT B cebs BbiSIBEHWE W YCTpaHEeHUEe HapylleHW npaB 3asBUTenei, npoBedeHue
NpoBepok cobnogeHns npoueayp nNpeaocTaBreHns MYHULMMANbHOW YCryri, MOAroTOBKY
pelleHnin Ha aencTeus (6esnecTene) OMKHOCTHBIX NUL, OpraHa MeCTHOro camoynpaBreHus.

dopmamMn KOHTpONs 3a COOMAEHNEM WCMONHEHUS agMUHUCTPATUMBHBLIX Npoueayp
ABNAOTCS:

1) npoBepka UK  CcCOrnacoBaHMe MPOEKTOB [JOKYMEHTOB MO  MNpefoCcTaBrieHuto
MYHULMNANbHOW YCNyru;

2) NpOBOAMMbIE B YCTAHOBMEHHOM NOpsiAke NPOBEPKN BeAEHMS AeN0onpon3BoACTBa;

3) NnpoBeAeHNe B YCTaHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MNPOBEPOK cobntoaeHus
npoueayp NpPeaocTaBneHns MyHUUMNanbHOM YCnyru.
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B uenax Tekywero KOHTPOMS WMCMOMb3YTCA CBEOEHUs, UMEeLMeca B 3NEeKTPOHHON
0ase [fgaHHbIX, cnyxebHas KOppecnoHAeHuusl, YCTHas U NUCbMEHHass WHdopMauus
AOJDKHOCTHbIX AL, OCYLLIECTBASOWNX BbINONIHEHME aAMUHUCTPATUBHBLIX Npoueayp, XXypHarnbl
yyeTa COOTBETCTBYIOLUNX AOKYMEHTOB 1 ApYrne CBeAEHUS.

[na ocywecTBNeHns KOHTPOMS 3a COBepLleHMEM [OEeWCTBUW Mpu nNpefocTtaBneHun
MYHUUMNANBbHOMW  YCNYIM WU MPUHATAW  pPEeLUeHUn  PyKOBOOUTEM oOpraHa MECTHOro
camoynpasneHus nNpeacTaBnAlTCS CnpaBky O pesynbTaTtax npefocTaBfieHNs MyHULMNAaIbHON
ycnyru.

O cnyyasax M npuvyMHax HapylweHWs CPOKOoB, MOCreAoBaTesIbHOCTU U coaepXXaHud
aAMUWHUCTPATUBHBIX Npoueayp AOSMKHOCTHbIE NUUA HEMEASIEHHO UHAOPMUPYIOT PYKOBOAUTENS
opraHa, NnpefocTaBnsalLWero MyHUUUNAanbHy0 YCIyry, a Takke npegnpuHMMaloT CpoYHbIe Mepbl
Mo YCTPAHEHUIO HapYyLUEHUN.

Tekywmnnm KOHTpPONb 3a cobnogeHnem nocrnenoBaTefibHOCTU OEeNUCTBUIA, onpeaeneHHbIX
aAMUHUCTPATUBHBbIMM  MNpoueaypaMmy MO MNPeaoCTaBNEHUKD  MYHUUMNANbHOW  YCIyrn,
OCYyLeCTBNAEeTCA 3aMecTuTenieM pyKoBOAWUTENs opraHa MEeCTHOro camoyrnpasfeHus,
OTBETCTBEHHbIM 3a oOpraHusdauuio paboTbl MO NPeaoCTaBfEHUIO MYHULMNANbHOW YCIyru,
Ha4YanbHWUKOM oOTAena, OCyLLeCcTBAAKLWEro opraHMsaumio paboTbl MO NpegocTaBieHUIo
MYHULMNANbHOW YCRyrn.

lMepeveHb OOSMKHOCTHLIX NAL, OCYLLEeCTBNAIOLWMNX TEKYLUNIN KOHTPOSb, yCTaHaBNMBaeTCs
NOSIOXXEHNAMM O CTPYKTYPHbIX MNOApas3feneHnsax opraHa MEeCTHOro camoyrnpaBneHnsa W
AOIMKHOCTHLIMW pernaMmeHTamu.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNNAHOBLIX MPOBEPOK NOSHOTHI
M KayecTBa NpeaocTaBneHnst MyHULMNAanbHOM YCryr, B TOM Yucre nopsiaok n opMbl
KOHTPOSIS 3@ MOMHOTOM N Ka4eCTBOM NPeAoCTaBMeHNsl MyHUUMNAnbHOW YCryrm

4.2.1. KoHTpOnb 3a NOMIHOTOW U Ka4eCTBOM NpeaoCcTaBneHns MyHUUMNanbHOM yCryru
ocyLecTBnaeTcHa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3asesutenen Ha aencteus (6esgenctame) OpraHa, a Takke ux
AOIMKHOCTHbIX ML, MyHMLMNAMNbHbBIX CryXXaLLnX.

4.2.2. B uenax ocyLleCcTBNEHUs KOHTPOSIS 3a NOSIHOTOM M KadeCcTBOM NpeaocTaBfieHns
MYHMUMMNANbHON YCNyrm nNpoBOAATCA MNaHOBble M BHENMaHoBble npoBepku. [lopsagok u
NepuUoaNYHOCTb OCYLLECTBIIEHNSA MNSIAHOBLIX MNPOBEPOK YCTaHaBMMBAETCA MfaHOM paboTbl
OpraHa. Npun npoBepke MOryT paccmaTpuBaTbCsi BCe BOMPOCHI, CBA3aHHbIE C NpefoCTaBneHneM
MYHULUMMNANbHON YCNyrn (KOMMAEKCHble MNPOBEPKWU), UMW OTAENbHbIA BOMNPOC, CBSA3AHHbLIN C
npegocTaBneHnemM MyHuLmMnanbHoOM ycnyrn (Tematudeckmne nposepkn). MNMpoeepka Takke MoXeT
NPOBOAMTLCS MO KOHKPETHOM Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBSA3N C MPOBEPKOW YCTPaHEHUs paHee
BbISIBIEHHbIX HAPYLUEHUN agMWHUCTPATMBHOIO perfameHTa, a Takke B Clydyae nosyvyeHus
Xanob 3sassutenen Ha fenctsua (6esgencteme) OpraHa, a TakKkKe WX LOSMKHOCTHbIX Nuu,
MYHULMNANbHbIX CIy>KaLlmX.

4.2.4. Pesynbtatbl NpoBepkn OMOPMASITCS B BuAE akta MNPOBEPKM, B KOTOPOM
YKa3bIBaKTCA BbISIBIEHHbIE HEQOCTATKM U NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOSPKHOCTHbIX NML, OpraHa, NpefoCTaBnsowero MyHUmMnanbsHyo
ycrnyry, 3a peLueHns n gencteus (6esgenctene), npUHMMaemble (OCyLLECTBIISIEMbIE) UMW B
Xo4e nNpeaocTaBneHNa MyHULMNANbLHOM yCnyrm

Mo pesynbTaTaM MpoOBeAEHHbIX MPOBEPOK B Criydae BbISABMEHWUS HapyLIeHWA rpaB
3agBuTeNEen BUHOBHbIE nuUa MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon ®epepaunn.

PykoBoaunten opraHa MECTHOro caMoynpaBsrieHUs HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCCMOTPEHMNE 3asiBNIEHUMN.
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PykoBoautens (3amMecTtuTenb pykOBOOMTENS) CTPYKTYPHOro noapasferieHns opraHa
MECTHOro CamoynpaBfieHMs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (1nn)
HeHagnexallee BbIMONIHEHWE aOMUHUCTPATMBHbLIX AENCTBUW, YyKa3aHHbIX B pasgene 3
aAMWHUCTPATUBHOIO pernamMmeHTa.

[OMmKHOCTHbIE NMUa W WHble MyHWUMNanbHble Criyxalue 3a pelleHus u OencTBus
(6e3penctBue), npmHUMaeMble (OCyLLECTBNSEMbIE) B XO4Ee NPenoCTaBNeHUs MyHULMNanbHOM
yCRnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM MOpsKe.

4.4. TlonoxeHus, xapaktepuaytoLime TpedoBaHns K nopaaky u dopmamM KOHTPOss 3a
npenocTaBneHMeM MyHULMNANbHOW YCyri, B TOM YMCIE CO CTOPOHbI FpaxaaH, nx
00beanHeHU 1 opraHn3auunn

KoHTponb 3a npegocTaBneHMeM MyHUUMNANbHOM YCNYrM CO CTOPOHbI rpakaaH, WX
obbeAVHEHNA M OpraHn3auuin, OCYLLECTBISEeTCA MNOCPeACTBOM OTKPbLITOCTU OeATEeNbHOCTU
opraHa MecCTHOro camoynpaBneHusi Npy NPeaoCcTaBNeHUn MyHULMNANbHOW YCNyrn, NonyYeHns
NOMHOW, akTyanbHOM W  OOCTOBEPHOW MUHQopMaumm O nopsgke npenocTaBreHus
MYHULMMANbHON YCNyrm n BO3MOXHOCTM AocyaebHoro paccmoTpeHuss obpatlleHun (kanob) B
npouecce npegocTaBneHns MyHULMNanbHOW YCyri.

5. AlocynebHbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLueHUn U AecTBUN
(6e3pencTBUA) opraHa, npeaoCcTaBnNsAOWEro MyHMLUNanbHY yCnyry,
MHOroyHKLMOHaNbLHOIO LieHTpa npeaocTaBleHUA rocyaapCcTBeHHbIX U
MyHMLMNanbHbIX YCNYyr, opraHM3auun, ykasaHHbIxX B Yyactu 1.1 ctatbn 16 ®eaepanbHoro
3akoHa Ne210-®d3, a TakKe UX JOIMKHOCTHbIX NI, MYHUUMNANbHbIX CNYXalluX,
pabGoTHUKOB

5.1. 3aaBuTenM UMET NpaBo Ha obxanoBaHue B ocyAebHOM MNopsiake pelueHun n
aenctenin (6e3nencTeuns) opraHa, NpeaoCTaBnAsOWEero MyHUUMNanbHy YCNyry, AOMKHOCTHOMO
nvua opraHa, nNpefocTaBnsAloWeEro MyHUUMNANbHYK YCnyry, MYyHUUMNANbHOrO Chyxalero,
PYKOBOAUTENSA OpraHa, NpefoCcTaBnaowero MyHULMNAanbHy YCNyry, MHOroyHKUNOHANbLHOro
LueHTpa, paboTHUKa MHOrOYHKLMOHANBLHOIO LEeHTpa, opraHnsaumi, npegycMoTPEeHHbIX YacTbio
1.1 cTtatbu 16 dPegepanbHoro 3akoHa Ne 210-93, a Takke Ux pabOTHUKOB.

3asBuTensb MoXeT 0bpaTUTLCSA € XKanobou, B TOM YUCre B CneayroLwwmnx cnydasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca 0 NPeaoCcTaBeHUN MyHULMNANbLHOM YCyri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka NpefocTaBfieHus MyHUUMnanbHOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pelueHun n gencteun (besnencreng)
MHOrOOYHKLMOHANbHOrO LeHTpa, paboTHMKa MHOrOMYHKUMOHANbHOMO LEHTpa BO3MOXHO B
crny4ae, ecnum Ha MHOrMOYHKUMOHAmNbHbIN LUEHTPp, peweHns u gencteusa (besgencreue)
KOTOpPOro 0b6xanylTcsl, BO3MNOXeHa @YHKUMS MO NPefoCTaBfeHU0  COOTBETCTBYHOLLMX
MyHUUMNAanNbHbIX yCNyr B NosiHoM obbeme B nopsigke, onpegeneHHoM yactbio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENS OOKYMEHTOB WM WHpopmauun nmbo ocyLlecTBneHus
AENCTBUN, NpeacTaBrieHne Unn oCyLLEeCTBIIEHWE KOTOPbIX He NnpeayCMOTPEeHO HOPMaTUMBHbIMU
npaBoBbIMU akTamu Poccuickon degepaunmn, HopMaTUBHBIMW NPAaBOBLIMU akTamu Pecnybnvku
TatapctaH, MyHMUMNANbHLIMX NPAaBOBbIMWM akTamu Ans npegocTaBneHus MyHULMNansHon
ycnyru;

4) oTKka3 B [MpuvemMe [JOKYMEHTOB, MpedoCTaBneHne KOTOpbIX MpeaycMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccunckon dPepepaumn, HOPMATUBHLIMU MNPABOBbLIMU
aktamu Pecnybnuku TatapcTtaH, MyHUUMNanbHbIMWM NPaBOBbLIMW akTamu A5s NpeaoCTaBreHns
MYHULUMNANbHOW YCNyru, y 3asBUTenNs;

5) oTkas B npedocTaBneHUn MyHULMNAnbHOW YCRyrn, ecrnn OCHOBaHUS OTKasa He
npegycMoTpeHbl dedeparnbHbiMM 3aKOHaMU U NPUHATBIMA B COOTBETCTBUM C HUMWU WHBIMU
HOpMaTUBHbIMA NpaBoBbIMM  aktamu Poccuickon  depepaumn, 3akoHaMM W UHBbIMU
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HOpPMaTUBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TaTtapcTtaH, MyHUUunanbHbIMM NPaBOBbIMU
akTamn. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM
peweHni wn genctBuin  (6e3gencTBUS)  MHOTMOMYHKLMOHANbHOIO  UeHTpa, paboTHuka
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecrn Ha MHOTO(PYHKUMOHAmbHbIN LIEHTP,
peweHns u gencteus (6e3gencTBME) KOTOpPOro obkanykTcd, BO3MOXeHa YHKUMA no
NpegocTaBfeHNIo COOTBETCTBYIOLNX MYHULMNAMbHbLIX YCNyr B NofHOM obbemMe B Mnopsake,
onpeneneHHom Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENd NpU NpegocTaBneHn MyHUUMNansHOW ycnyru nnatbl, He
npegycCMOTPEHHOW  HOPMaTUBHbIMKM  MpaBoOBbIMM  akTamu  Poccuinickon — depepaumn,
HOpPMaTUBHLIMW NpPaBOBbIMK akTaMu Pecnybnukn TaTtapcTtaH, MyHUUUNanbHbIMKW NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpefdoCTaBnSAlLWEro MyHUUMNanbHYK YCNyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBnAKLWEr0 MyHUUMNANbHYIO yCRyry, MHOMOMYHKUMOHANbHOro LEHTpa,
paboTHMKA MHOrogYHKUMOHANbLHOMO LEHTpa, OpraHuM3auun, npeaycMoTPEeHHbIX 4vacTbio 1.1
ctatbn 16 ®epeparnbHoro 3akoHa Ne 210-93, nnu nx paboTHUKOB B UCNpaBrieHUN JOMYLLEHHbIX
UMM OneYvaTok N OWMBOK B BblAAHHbLIX B pe3yrnbTaTte npeaocTaBneHns MyHUUUNansHOW ycrnyrm
AOKyMeHTax nmbo HapylleHue YCTaHOBMNEHHOrO Cpoka TakuMx wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM pPELUEeHUn W OEeWACTBUN
(6e3pencTBng) MHOrogYHKUMOHAIbHOIO LieHTpa, paboTHUKaA MHOrOMYHKLMOHANbLHOMO LieHTpa
BO3MOXHO B Clnyyae, €CnM Ha MHOrO(YHKUMOHAMNbHbIA LEHTP, pPeleHna u [OelcTBus
(6espencTtBne) KoToporo oObBXanylTcs, BO3MOXeHa (yHKUMS No  nNpegocTaBrieHUIO
COOTBETCTBYHOLUMX MYyHMUMNAmNbHbIX YCNyr B MNOMHOM obbemMe B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepansHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unM nopsgka  Bblgadn  AOKYMEHTOB MO pesynbrartam
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

9) npuocTaHoBMNeHWe NpPeaoCTaBNEHNS MYHULMNANbHON YCNYyru, €ecrnv OCHOBaHus
NPUOCTaAHOBMEHNST He NpeaycMoTpeHbl dedeparnbHbIMKM - 3aKOHAMUM U NPUHATBIMA - B
COOTBETCTBUM C HUMW MHLIMW HOPMaTUBHbLIMM MPaBOBbIMW akTamyn Poccuinckon depepaumu,
3aKOHAMMW X WHbIMWM  HOPMAaTUBHbIMW NpaBoBbIMM akTamn Pecnybnukn TaTapcTah,
MyHUUMNANbHLIMA NPaBoOBbIMM akTamMn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe)
obanoBaHue 3asBUTENEM peleHnn n aencteun (6e3gencTeusi) MHOMOYHKLMOHANbLHOMO
ueHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOrO UEHTpa BO3MOXHO B Criyyae, ecnv Ha
MHOrOYHKLMOHAmNbHbLIN LEHTP, peleHns n gencteusa (besgencrane) KoToporo obxanyrorcs,
BO3r0XeHa PyHKLUMA NO NPeoCTaBEHNI0 COOTBETCTBYIOLLMX MYHULMNANbHbLIX YCAYr B NOSTHOM
obbeme B nopsiake, onpeageneHHoM vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENS NPU NPELOCTaBNEHNM MyHULMNANBHOW YCyrn JOKYMEHTOB
unu uHopMaumm, OTCYTCTBME M (UNIM) HEeOOCTOBEPHOCTb KOTOPbLIX HEe YyKasbiBanucb npu
rnepBoHavyanbHOM OTKa3e B MpuveMe [OOKYMEHTOB, HeoOXOoAuMMbIX ANna npeaocTaBreHus
MyHMUMNANbHON ycnyrn, nMbo B NpeaocTaBleHUM MyHUUMNAnNbHOW YCIyru, 3a UCKMYEeHUeM
crny4aeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbhn 7 ®egepansHoro 3akoHa Ne 210-93. B
ykaszaHHOM crniyyae pgocynebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM peLleHUn WU
aencteuin (6e3gencTemst) MHOrOYHKLMOHANbHOIO LIeHTpa, paboTHNKA MHOTO(PYHKLMOHANBbHOMO
LeHTpa BO3MOXHO B Crny4ae, ecriv Ha MHOroqyHKUMNOHarbHbIA LIEHTP, PeLleHns U OeNCTBuUS
(6e3pencTBne) KOTOpPOro OOXamnyktTCs, BO3foOXeHa yHKUMSA MO  NpeaoCTaBreHuIo
COOTBETCTBYHOLUNX MyHMUMNANbHbLIX YCNyr B MNOfIHOM oObemMe B nopsiake, onpeneneHHoM
yacTbto 1.3 ctatemn 16 ®enepanbHoro 3akoHa Ne 210-3.

5.2. XXanoba nogaetca B nMCbMeHHOM hopme Ha ByMmakHOM HOcCuTene, B 3NIEKTPOHHOM
dopme B opraH, NpegocTaBAoLWNA MYHULMNAIBbHYIO YCNYry, MHOrOMYHKLUMOHAmNbHbIA LEHTP
nMbo B COOTBETCTBYHOLUMIN OpraH rocygapCTBEHHOW BRNacTu, SABASIOWWMACA yypeauTenem
MHOrO(OyHKLMOHANBHOrO UeHTpa (danee - ydypeguTernb MHOMOQYHKUMOHANbHOIO LEeHTpa), a
Takke B OpraHusauuun, npegycMoTpeHHble YacTtbio 1.1 ctatbm 16 depepanbHoro 3akoHa Ne
210-®3. >Kanobbl Ha peweHns wn gencteus (6e3oencTBMe) pyKoBOAMTENS  OpraHa,
NpeaoCTaBNAOWEro MyHUUUNANbHYO YCNyry, NOAalTCA B BbIWECTOAWMUA opraH (npu ero
Hanu4un) nNMbo B crny4ae ero OTCyTCTBUA pacCMaTpmBaloTCH HENOCPEACTBEHHO pyKOBoOAUTENEM
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opraHa, nNpefoCTaBMsAOWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelleHvs M OencTsus
(6e3pencTtBne) paboTHMKA MHOTOYHKLMOHANBHOIO LEeHTpa MNoAalTCs PYyKOBOAMTEMNIO 3TOrO
MHOroyHKUMOHanNbHOro ueHtpa. XXanobbl Ha peweHna u genctena (6esgencreue)
MHOrOYHKLMOHANbHOro LieHTpa NogarTcs yypeaTento MHOrOMYHKLUMOHANbHOro LeHTpa unm
AOIMDKHOCTHOMY  NULy, YNOAHOMOYEHHOMY HOPMAaTUBHBLIM MpPaBOBbIM akToM Pecnybnukn
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6es3gencrTeme) pabOTHMKOB OpraHM3auuin,
npegycMoOTpeHHbIX 4YacTbto 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-93, nopatotcs
PYKOBOAUTENAM 3TUX OpraHu3aLmnm.

XKanoba Ha peweHns wn pencteua (6esgencteme) opraHa, NpeaoCTaBSAOLLEro
MYHULUMNANbHYKO YCIyry, OOSPKHOCTHOIMO Nuua opraHa, npefocTaBnsiowero MyHuUuMnanbHYyH
YyCnyry,  MyHUMUMMANbHOIO  CriyKallero, pykoBoAUTENs  opraHa, npefoCTaBnsioLero
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpasneHa no noyte, 4yepe3 MHOroyHKUNOHANbHbIN
LEHTp, C UCMNonb3oBaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHET»,
odunumnanbHOro canta opraHa, NpegoCTaBnAoLWeEro MyHuumnansHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noprtana, UHPOpPMaUNMOHHOW cucTteMsbl JocynebHoro obxanosaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM Npueme 3aasutens. XXanoba Ha pelueHns n JencTeus
(6e3pencTBne) MHOroOyHKLMOHANBHOIO UeHTpa, paboTHMKA MHOrogyHKLMOHANbHOro LeHTpa
MOXeT OblITb  HanpaBneHa NO  MoOYTe, C  WUCMONb30BaHMEM  WUH(OPMALNOHHO-
TENEeKOMMYHUKAUMOHHOM ceTn «WHTepHeT», oduumanbHOro cavrta MHOrOYHKLMOHANbHOMO
ueHTpa, EanHoro noptana nnbo PecnybnukaHckoro noprtana, WHAOPMAaUWMOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NUYHOM Npueme 3asaBuTens.
YKanoba Ha pelueHnsa un genctena (besgenctene) opraHmsaunin, NpeayCMoTPEHHbIX YacTbio 1.1
ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB MOXET BbITb HanpasneHa
no noyTe, C UCMNONb30BaHNMEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT»,
odomumanbHbIX CanToOB 3TUX opraHu3aumn, EguHoro noptana nnbo PecnybnunkaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpuemMe 3asaBUTENS.

5.3. XKanoba gomkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBNALLEr0o MyHUUUNANBHYIO YCNYry, OOSMKHOCTHOrO
nMua  opraHa, npefocTaBnsOWEro  MyHUUMnanbHyt  ycnyry, nmbo  MyHuuMnanbHOro
Cnyxallero, MHOroyHKLUMOHaANbHOro LEHTpa, €ero pykosoautens u (unu) paboTHuKa,
opraHusaumn, NnpegycMOTpPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, mx
pykoBoautenem wun (unuv) paboTHUKOB, peweHus u pencteua (6e3gencTtBme) KoTopbiX
obxanytoTcs;

2) damunuio, uMdA, OTYEeCTBO (MOcnegHee - MpuM  Hanuuum), CBEOEHUS O MecTe
XutenbcTBa 3asButensa - uamdeckoro nuua nmbo HaMMeHoBaHMe, CBeAeHUst O MecTe
HaXOXOEHUA 3asBUTENSA - OPUOMYECKOrO Nnvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9MeKTPOHHOW MouYTbl (NMPU HanNUYMM) KU NOYTOBLIM agpec, no
KOTOPbIM AO0SMKEH ObITh HanpaBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyemblx peweHusx U aencteusx (6esgencTeBum) opraHa,
npeaocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpedoCTaBnAOWEro  MyHUMUMNAnbHylO  ycrnyry, Jumbo  MyHMUMNanbHOro  criyatlero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LIEeHTpa, OpraHu3auum,
npegycMOTpPeHHbIX YacTblo 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) [oBoAbl, HA OCHOBAHWUM KOTOPbLIX 3asBUTENb HE COrMaceH C peleHneM 1 OeNCTBUEM
(6e3pencTBnem) opraHa, NpefoCTaBnSOWEro MyHUUMNANbHYK YCryry, AOMKHOCTHOrO nuvua
opraHa, nNpegoCTaBMSAIOWEro MyHAUMNANbHYK YCAyry, NMbo MyHMLMNANbHOrO CryXallero,
MHOrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLUMOHANbHOMO LEeHTpa, opraHu3auuu,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, nx paboTHMKOB.
3aasutenem Moryt ObITb nNpeacTaBfieHbl OOKYMEHTbl (Npu  Hanuuuu), noaTBepxaatrome
A0BOAbI 3aaBuUTens, NMbo nx Konuw.

5.4. MNocTtynuBwas >anoba NoanexuT perucTpaumm B CpoK He nosgHee pabodero OHs,
cnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuBwasa B opraH, NpegoCTaBnsOWUN MYHUUMNANbHYKO YCNyry,
MHOTrOYHKLMOHANbHbLIN LEHTP, y4peamTento MHOrogyHKLUNOHANbLHOroO LeHTpa, B opraHnsaumu,
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npegycMmoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nubo
BbILUECTOSALLNA OpraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHU0 B TedeHue NsaTHaguaTtu
pabounx [HEM CcO [HA ee perucTpaumm, a B cCnyyae oOXanoBaHMs oOTKasa opraHa,
NpegocTaBnALWEro MyHUUUNANbHY YyCryry, MHOroYHKUMOHANBHOrO LieHTpa, opraHusauuim,
npegycMOTpeHHbIX YacTtblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB y 3aaBuTens nmbo B ncnpasBneHum AonyLEeHHbIX OrneyaTok 1 owWnbokK unm B criydyae
oGXXanoBaHMsa HapylleHWs YCTaHOBMEHHONO CpPOKa TaKUX WUCNpaBneHWn - B TedeHue naATu
pabo4ynx OHen Co OHA ee perncTpauuu.

5.6. Mo pesynbTaTam paccMOTPeHUs xanobbl NPUHUMAETCA OOHO W3 CnefylLwmx
peLleHni;

1) »xanoba yaoBneTBOpsieTCsl, B TOM 4ucre B (popmMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa OONYLEHHbIX ornevyaTtok n owmnbok B BblAaHHbIX B pesynbTaTe npeaocTaBneHus
MYHUUMNANbHOM YCryrm OOKyMeHTax, BO3BpaTa 3asBUTENI0 AEHEeXHbIX CpeacTB, B3UMaHue
KOTOPbIX HE MpegycMOTPeHO HOPMAaTMBHbIMKM NpaBOBbIMM akTamn Poccurckon Penepauuu,
HOpPMaTUBHBIMX MpaBOBbLIMU akTaMu Pecnybnuku TatapcTtaH, MyHUUMNanbHbLIMW MPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee aHs, cnefylowero 3a AHEM MPUHATUSA peLLeHus], YKa3aHHOro B HacTosLweM
NyHKTEe, 3a8BUTESNIIO B NMUCbMEHHON hopMe M MO XKefaHU 3asiBUTENs B 3MEKTPOHHOW dhopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3yribTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHua xanobbl noanexawien yaoBneTBOPEHUIO B OTBETE 3asiBUTESIO
O pesynbTaTax pacCMOTpPeHUs Xanobbl faeTtcs MHpopMauns o0 OENCTBUAX, OCYLLECTBIISeMbIX
OopraHoMm, npeaocTaBnsoWMM MYHULMNAMbHYO YCIYyry, MHOrOQYHKUMOHAIbHBIM LEeHTPOM nnbo
opraHusaumen, npegycMoTpeHHon Yacteio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, B
uensix HesamMegnuUTeNnbHOro  YCTPaHEHUSs!  BbISBMEHHbIX  HapylweHWhn npu  OKasaHuu
MYHUUMMNANbHON YCNyrn, a Takke MPUHOCATCA W3BMHEHUS 3a OOCTaBneHHble HeyaobcTBa u
yKkasblBaeTca uHopMaums O AdanbHenWwmx OencTBUSIX, KOTOopble HeobxoauMO COBepLUMTb
3aABUTENIO B LIENAX NONYyYEHNSs MyHULMNANbHOW YCAYT.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBMAeTBOPEHUIO B OTBETE
3a8BUTENIO O pe3ynbTaTax pacCMOTPeHUs Xanobbl 4alTCsH apryMeHTUPOBaHHbIE pa3bsACHEHUSA
O NpUYMHaxX MPUHATOrO peLleHusl, a Takke MHpopMaunsa o nopsagke obxanoBaHUs NPUHATONO
peLueHuns.

5.9. B cnyyae ycrtaHoBneHuss B Xo4e WM NO pesynbTaTtaM paccMOTpeHus Xarnobbl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO MpPaBOHAPYLUEHUA UNN NPECTYNNeHNa OOSMKHOCTHOE
nmuo, paboTHUK, HaL4eNeHHble MOSTHOMOYUAMM MO PACCMOTPEHMUIO Xanob, HedamegnuTenbHO
HanpasnaT MMeKLMeca MaTepuarnsl B OpraHbl MPpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULMnansHom
YCIyrv Mo NPUHATUIO paHee
NPUBATU3NPOBAHHBLIX XUIbIX NOMELLEHUI
B MyHUUMNANbHYO COBCTBEHHOCTb

dopma
(BnaHk opraHa, NpegoCTaBnSOLWEro MyHULUMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTKkase B NpegoCcTaBNeHnn MyHULMNanbHOW YCyru
no
oT Ne
PaccmoTpeB Bale 3aaBneHune ot Ne N NpunaraemMble
K HeMy [OOKYMEHTbl YMNOSIHOMOYEHHbIM  OpraHoOMm
NPUHATO peLleHne 00 oTKase B
no cnegyrowum
OCHOBaHUAM:
3.
4.

HononHuTtenbHasa nHpopmMaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLI OpraH C 3asiBieHNeM O
npenocTaBneHnmn yCryri nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHUIA.

[aHHbIN oTka3 MoxeT OblTb obxarnoeaH B AocyaebHOM nopsiake nyTem HanpaereHus
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PUNO)

(moanucb yNnonNHOMOYEHHOIo
OOJHKHOCTHOrO nNuua opraHa)
MpunoxeHne Ne 2
K AOMUHUCTPATUBHOMY perfiaMmeHTy
npenocTaBneHns MyHULMNansHOM
YCIyrv MO NPUHATUIO paHee
NPUBATM3NPOBAHHBIX XXUITbIX NOMELLEHNI
B MyHUUMNANbHY0 COGCTBEHHOCTb
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dopma
(BnaHk opraHa, npegoCcTaBnsOLWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena:

PELLEHWVE
06 oTkase B NpuemMe JOKYMEHTOB, He0BXoAMMbIX AN NpeaoCTaBneHus!
MyHULUMNanbHOW yCryru no

oT Ne

PaccmoTpeB Balle 3aaBneHune ot Ne N NpunaraemMble
K Hemy [OOKYMEHTbl YMNOSITHOMOYEHHbIM OpraHoMm
NPUHATO pelleHne o6 oTkase B NpuMeMe [OOKYMEHTOB,
HeobxoauMbIX Ans no crnegyrwmm
OCHOBaHUAM:

3.

4.

PasbsicHeHVe nNpuymH oTkasa:

[lononHuTenbHas nHopmMaLuus:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMOMIHOMOYEHHLIN OpraH C 3asiBNeHUWEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs yKkasaHHbIX HapyLLIEeHWIA.

[aHHbIN oTka3z MoxeT OblTb obGxanoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUNO)

(nognuch ynonHOMOYEHHOro
[OJHKHOCTHOTO nuLa opraHa)
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MpunoxeHne Ne 3
K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBneHnst MyHULMNansHom
YCINyru no NpUHATUIO paHee
NpUBaTU3NPOBAHHbBIX XUIbIX
NMOMELLEHN B MyHULMNANbHYO
COOCTBEHHOCTb

dopma

B

(HaMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHus!

MyHMUMNansHoro o6pasoBaHus)
oT

(banee - 3asBuUTEND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio No MecTy XUTenbcTea, TenedoH)

3agaBneHune
O NPUHATUN paHee NPUBATU3MPOBAHHbIX XUIbIX NOMELLEHU B MyHULMNATIbHYO
COOCTBEHHOCTb

rlpOUJy Bac NPUHATL paHee NpuBaTU3NPOBAHHbLIX XKWUIbIX noMeweHnn B

MYyHULMNanNbHY0 COBCTBEHHOCTb MMOLLaabo KB.M.
AJpec Xunoro NoMeLeHns: MyHMumMnanbHbIii panoH (ropoacKom OKpyr), HaceneHHbIN
MYHKT yn. A.

K 3aaBneHuo npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) JOKyMEHTbI, yOOCTOBEPSIOLLME NIMYHOCTb KaXKAoro YrieHa CEMbM;

2) [oKyMeHT, noaTBepXgaroLwui nosIHOMOYNA npeacTasuTens (ecnu OoT MMEHMU
3asBUTENSA OENCTBYET NpeaCcTaBUTENb);

3) okymeHT, nogTBepxgaroLwmim npaBo COBCTBEHHOCTU Ha XUNoe NnoMeLleHne (ecnu
cobCTBEHHOCTb He  3apeructpypoBaHa B EOWHOM  rocygapCTBEHHOM — peecTpe
HeLBWXNMOCTN);

4) CnpaBka C MecTa XUTEeNbCTBa;

5) Konusa TexHn4eckoro nacrnopTa »Xunoro noMeLleHus;

6) PaspelleHne otaena oneku 1 NoneynTenbCcTBa UCMONHUTENBHOMO KoMuTeTa
MyHUUMNANbHOrO pamoHa o 6e3BO3Me3qHOM Nepefaye  XWMoro  MnoMelleHns B
MYHULMNANbHYO COOCTBEHHOCTb (ecnn B npueaTMsauum y4yactBoBanu
HecoBepLUEHHONETHUE OETH)

7) Bbinucka n3 gOMOBOM KHWUMM (B criyyae, ecriv AOKYMEHT BblAaeTcsl KOMMep4eCKon
opraHusaumen).

O64a3ytoch Npu 3anpoce NpeaoCTaBUTb OPUTMHaIbI OTCKAHUPOBAHHbBIX LOKYMEHTOB.

(naTta) (mnoanuceb) (®PM0)



127

Pe3yanaT npegocraBlieHnA MyHVILl,I/II'IaJ'IbHOI7I ycnyru, npowy npeaoCtaBuUTb:

I:I B NWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHMUMNAMNbHbLIX YCNyr
Pecnybnuku TaTapcras;

I:I B MHOTO(YHKLMOHANbHOM LIEHTPE NpeaoCTaBNeHnst rocyaapCTBEHHbIX U
MyHMUMnaneHbix yenyr Pecnybnuvkm TaTapcTan;

I:I B OpeaHe.

(maTta) (noannceb) (©.1.0.)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
YCIyrv Mo NPUHATUIO paHee
NPUBATU3NPOBAHHBLIX XUIbIX NOMELLEHUI
B MyHUUUNANbHY0 COBCTBEHHOCTb

[(MaBe cenbckoro noceneHust

oT:

3asaBneHue
006 ncnpaBneHnn TEXHUYECKOW OLLIMOKM

Coobuwao 06 owunbke, [ONYWEHHOW MNP OKa3aHMM MYHULMNAnNbHOW YCryrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpolwy wncnpaBuTb OOMYLIEHHYI TEXHUYECKYD OWWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

B cnyyae npuHsTusi peleHnss o6 oTKNOHeHUW 3asBreHnst 06 ncrnpaBreHnM TeXHNYECKOM
OLLMGKM NPOLLY HanpaBUTb Takoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHOW KOMMM Ha OymakHOM HocuTerne MoYTOBbIM OTMpPaBreHNEM Mo

agpecy:

HacTtoswmm nogreepxgato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBfieHME, OTHOCALLMECS K MOEW
FINYHOCTN W NPEACTaBNAEMOMY MHOK LY, a TakKe BHECEHHble MHOK HWXe, OOCTOBEPHbI.
[oKyMeHTbl (KOMUM [OKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHWUIO, COOTBETCTBYIOT TpeboBaHUsM,
YCTaHOBIEHHbIM 3aKkoHogaTenscTBoM Poccuickon ®epepauumn, Ha MOMEHT nNpeacTaBreHus
3asBeHNs1 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U CoAepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )

(nata) (nognwuce)

MpunoxeHne Ne5 K NOCTaHOBMEHUIO
McnonHutenbHOro komuTteTa
ManbbaryLckoro cenbCKoro NoceneHus
A3HaKaeBCKOro MyHULMNanbHOro panoHa
Pecnybnukn TatapcraH

oT 26.01.2022 Ne2

AOMWHNCTPATUBHBLIW pernameHT

npenocTtaBneHNsA MyHVILIVII'IaanOﬁ ycnyrum no BKn4YeHUI0 B COCTaB U UCKITHOYEHUIo
XWUNbIX NOMELLEeHUN N3 cocTaBa cneunanu3npoBaHHOro XXUnuwHoro CbOH.qa
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Manb6arywwckoro cenbckoro noceneHusi A3HakaeBCKOro MyHUUMnasnbHOro pamoHa
Pecnybnuku TaTtapctaH

1. O6wume nonoxeHus
1.1. TllpegoMeT perynupoBaHus agMMHUCTPATUBHOIO pernamMmeHTa

1.1.1. Hactoawun agMMHUCTPATMBHBIA pPerflamMeHT npeaocTaBleHns MyHULUMNaribHOM
ycnyrn (ganee — aAMUHUCTPATUBHBIA perfnamMeHT) ycTaHasBnmMBaeT CcTaHdapT W Nopsnok
npegocTaBneHns MyHUUMNAnbHOW YCIyru MO BKMAKOYEHUIO B COCTaB WM UCKITHOYEHUIO KUITbIX
noMeLleHnn unu3 coctaBa CneuuMannu3MpoBaHHOro XunuwHoro doHga Manbbarywckoro
CENbCKOro noceneHusi A3HaKaeBCKOro MyHuuMnanbHoro panoHa Pecnybnukm TatapctaH
(Banee — MmyHuuMnanbHasa ycnyra).

1.1.2. [lencTtBure HacTosiwero PernameHTa He pacnpocTpaHseTCs Ha Xulble noMeLLeHns
MaHeBpeHHOro ¢oHaa.

1.2. Kateropun 3aasutenen

1.2.1. lvuamn, nmerLmMn NpasBo Ha NoslyYeHne MyHUUMNanbHON YCyru, ABNATCA:

MyHUUMNAmNbHbIE YYpEXOAeHUs, MyHULMNAalbHbIE YHUTapHbIE NPeanpuaTus, 3a KOTOPbIMA
Xunble NOMELLEHUS MYHULMNAnbHOrO >XuUnuwHoro ¢oHga Manbbarywckoro cenbcKoro
noceneHns A3HakaeBCKOro MYHMUMNANbLHOMO panoHa (ganee — MyHUUMNanbHbIA KUMULLHBIN
dooHA) 3aKkpenneHbl Ha NpaBe onepaTUBHOINO ynpasfieHUst U XO35IMCTBEHHOMO BEEHWS;

denepanbHble y4ypexaeHusi, rocyaapcTBeHHbIE y4dpexaeHua Pecnybnukm TaTtapcrtaH,
KOTOPbIM  XWNble  MNOMELLEHNS  MYHMUMNANbHOMO  XUNuwHoro doHga nepefaHbl B
6e3B03me3qHOE NoNb30oBaHME (ganee — 3asiBUTEND).

1.2.2. C 3asaBneHnem Bnpase obpaTuUTbCs NpeacTaBuTeNb 3adBUTENS, AENCTBYIOWNA Ha
OCHOBaHUWN OOKYMEHTa, YAOCTOBEPSIOLLEro ero nosIHoMouuns, nmbo 3akoHHbIM NpeacTaBUTenNb
dunamyeckoro nuua (ganee — npeacTaBuTeNb 3asBUTENS).

1.3. Nopsagok MHpopMMpoBaHUS O NPeAOCTaBNEHUN MYHULNNANBHOW YCIyTU

1.3.1. WHdopmauuss o nopsigke nNpefdocTaBfieHUs  MyHUUMNANbHOW  yCryru
pasmellaeTcs:

1) Ha WVHMOOPMAUMOHHBIX CTeHAax, COoAepXaliMx Bu3yalnbHYyld0 U  TEKCTOBYIO
MHopMaLmLo o} MYHULMNANbHON ycnyre, pacrnonoXeHHbIX B NnoMeLLEeHNAX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNPefoCTaBneHnUs roCygapCTBEHHbIX WM MyHUUMNAbHbIX
YCIyr.

2) Ha oduuManbHOM canTe MYHMUMNAnbHOro pavoHa B MHAOPMAaLMOHHO-
TenekoMmMmyHukaunoHHomn cetn «HTepHeT» (https://www. https://aznakayevo.tatarstan.ru/);

3) Ha [MopTane rocygapCTBEHHbIX M MyHUMUMNanbHbIX ycnyr Pecnybnuvkn TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHoMm nopTane rocygapCTBEHHbIX U MyHUUMNanbHbix yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EguHbii noptan);

5) B rocygapCTtBeHHOM MWHOpPMaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMnanbHblx ycnyr Pecnybnukn Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYr).

1.3.2. KOHCynbTMpoBaHMe MO BoOMpocamM MNpeaoCTaBfeHns MyHUUMNANbHOW YCIyru
OCyLLleCTBNSAETCA:

1) B MHOrOYHKUMOHArbHbIX UEeHTpax MpedoCTaBNeHns rocyaapCTBEHHbIX WU
MYHULMNANbHbIX YCAYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKoOro noprana;
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3) B WcnonHutenbHoMm komuteTe  Manbbarywckoro  cenbCKoro  noceneHuns
A3HakaeBCKOro MyHuuunanbeHoro panoHa Pecnybnukm TatapcTtaH (aanee — Micnonkom):

npv yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npu NMUCbMEHHOM (B TOM 4ncre B (hopmMe 3NeKTPOHHOro AOKYMeHTa) obpalleHnn — Ha
Byma)kHOM HocuTerne no no4vTe, B 3NIEKTPOHHOW hopme NO 3f1EKTPOHHOM NoyTe.

1.3.3. IHpopmauua Ha EgmHom noptane, PecnybnunkaHckoM nopTane O nopsike u
CpoKax npegocTaBfneHns MyHUUMnanbHOW YCnyrM Ha OCHOBaAHUW CBEOEHUN, COAEepPXaLLUMXCH B
Peectpe rocygapCTBeHHbIX W MyHUUMNAmNbHbIX YCNyr, MpedocTaBnseTcs 3asBUTENIO
GecnnaTtHo.

[ocTyn K nHpopmaumm o0 cpokax u nopsiake NpedocTaBfieHUs MyHUUMManbHON yCrnyru
ocyulecTtBnsietca 6e3 BbINONMHEHUS 3asiBUTENeM Kakux-nmbo TtpeboBaHuin, B TOM uucrne 6e3
NCNOSb30BaHNA NPorpaMMHoOro obecneyeHns, yctaHoBKa KOTOPOro Ha TeXHUYecKne cpencrea
3asBuTena  TpebyeT  3aKkMOYeHUs  JIMLUEH3WOHHOrO WM WHOro  corflaweHuss ¢
npaBoobnagartenem nporpaMMHoro obecneveHusi, npegycmMaTpuBaloLero B3MMaHue nnaTbl,
perncrTpaumio nnm asTopmsaumio 3adaBUTeNs Unn npeaocTaBneHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. lNpun obpaweHnn 3aaBuUTENS NUYHO UM MO TenedoHy B COOTBETCTBUM C
noctynusewnm obpalleHmem npegocrasnseTcs MHopMauns:

15) 0 MecTe HaxoXOeHUss MHOrFoOYHKLMOHANbHOMO LEeHTpa  npefocTaBreHns
rocyaapCTBEHHbIX UM MyHUUMnanbHbix ycnyr, WcnonHutensHoro komuteTta (423308, PT,
A3HakaeBckuMi panoH, c.Manbbaryw, yn.Hedtanukos, £.30; rpaduk paboTbl mcnonkoma
noHegenbHuUK-naTHMUa ¢ 8.00 yacos oo 17.00 yacos.; cy660Ta, BOCKpeCceHbe- BbIXOAHbIE OHU;
cnaBoyHble TenedgoHbl 8(85592)37-7-91);

16) o nopsake npeaocTaBneHns MyHULMNANbLHOW ycryrn, o cnocobax n cpokax nogayu
3adBNEHNN;

17) o kaTeropmax rpaxgaH, KOTOpbiM MNpefoCTaBnseTca MyHuumMnanbHas ycnyra; o
HOPMAaTUBHbIX MPaBOBbIX aKTaX, PerynvMpylowmx BONPOChl NPeaoCTaBeHUs MyHULMNAanbHON
ycnyru;

18) 0 nepeyHe [OOKYMEHTOB, HeOb6XOOMMbIX ANA PacCMOTPEHUS 3asiBfieHUs O
npegocTaBleHN MyHULUMNANbLHOW YCyrK, O Cpokax npuemMa n peructpaumm sasaBneHus;

19) o xoge npefocTaBNeHNa MyHULMNANbHOW YCIyru;

20) 0 MecTe pasmelleHns Ha oduuManbHOM cauTe uHpopMauunm no Bonpocam
npegocTaBneHnss MyHULMNAanbHON YCIyru;

21) o nopgagke obxanoBaHWa OeUCTBUW UK ©e3gencTBuUS  OOSMKHOCTHbLIX v
Wcnonkoma.

Mo nucbmeHHOMY oOpalleHuo  coTpyaHukn  Mcnonkoma, OTBETCTBEHHOro 3a
npegocTaBneHMe MyHuMUMnanbHOM Yycnyri, nogpobHO B MUCbMEHHOW OopMe pPasbsACHAKT
3asBUTENIO MOPSAOK NPedoCTaBfeHUs MyHUMUMNArbHOWM YCAYrM U BOMPOCHI, YKasaHHble B
HaCTOosILLEM MYHKTE agMUHUCTPATUBHOIO pernamMeHTa, U B TedeHme Tpex paboynx gHen co gHA
permctpaumm obpalleHus HanpasnsawT oTeBeT 3aasuTtento. OTBeTbl [alTCA Ha  A3blKe
obpaweHnsa. B cnydae HEBO3MOXHOCTM AaTb OTBET Ha s3blke OOpaLleHUs MCNOoMb3YTCH
rocygapcrBeHHble s3blkn Pecnybnuku TaTapctaH.

1.3.5. WHpopmauua no Bonpocam npegocTtaBneHuss MyHUUMNanbHOW  yCnyru
pasMellaeTcss Ha ouumanbHOM canWTe MyHMUMNAnbHOro panoHa U Ha MHMOPMALMOHHbIX
cTeHaax B nomelleHunsax Micnonkoma ans paboTbl C 3a8BUTENAMM.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnunkn TaTtapcTaH, pa3MellaemMas Ha
WHOPMALUMOHHBIX CTeHAax W Ha oduuManbHOM CcauTe MyHUUMNanbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKALUNMOHHON  ceTn  «VIHTepHeT», BKMOYaeT CBeAeHust O
MyHULMNansHOW ycryre, cogepxaiimecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 5.1
afMWHUCTPATUBHOIO pernameHTa, WHPOPMauUMi O MEeCTe HaxOXOeHUs, CnpaBOYHbIX
TenecdoHax, BpemMeHu paboTbl Wcnonkoma, O rpaduke npuemMa 3asBfEeHUNn Ha
npegocTaBrieHne MyHULMMNANbLHOW yCryri.

1.4. HopmaTtnBHble NpaBoOBble aKThbl, perynupyoLwne npegocraBneHne
MYHULMNANbHOW yCryrn
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1.4.1. llepevyeHb HOPMATMBHBLIX MPABOBLIX aKTOB, Perynupyrwmx npeaocTaBreHne
MYHULMMNANbHOW YCnyrm (C yKasaHMeM pPEeKBU3UTOB HOPMATUBHLIX MPAaBOBbIX aKTOB U
NMCTOYHMKOB UX opuumanbHOro onybnmkoBaHusa), pasmelleH Ha EgnHom noptane, B Peectpe
rocygapCTBEHHbIX N MyHUUMNANbHbLIX YCNYr, HA ouLmMansHOM canTe MyHUUUNansHOro panoHa
B MHPOPMALMOHHO-TENEKOMMYHUKALNOHHOM ceTn «HTEpHETY.

1.4.2. TekCT aAMUHUCTPATMBHOIO perfnamMeHTa B LEWCTBYIOLWEN pedakuun noanexuT
pasmMeLlleHuto Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX M MyHULMNANBHBLIX YCAYr, Ha
oomumanbHOM camTe MYHUUMNAanbHOro pamoHa B UHAOPMALMOHHO-TENTEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. BKnioyeHne XunblX MNOMeELWEHUA B COCTaB Chneuuanu3vMpoBaHHOIO >KUMULLHOIO
doHAa MyHMLMNANBbHOIO panoHa OCyLLEeCTBSeTCS Npy cobnogeHUn CrieayoLwmx YCroBUM:

Xunble MOMELLEHMs He 3aHATbl MO AOroBopaM COUManbHOrO Harma, HanMa >XWUIoro
NnoMeLLeHnsa, Haxoasdawerocs B  MyHUUMNANbHOWM COBCTBEHHOCTU  XUNULWIHOIMO  dooHAa
KOMMEPYECKOro UCMONb30BaHWs, apeHabl, He UMeT obpemMeHeHns npae (CepBUTYT, 3anor) Ha
3TO UMYLLLECTBO;

Xunble NOMELLEHNA MPUrodHbl ANt NMOCTOSAHHOrO MPOXUBAHUA rpaxaaH (oTBevaloT
TpeboBaHNAM, YCTaHOBIEHHbIM nocTtaHoBrieHuem lNpasuTtensctBa Poccunckon ®epgepauum ot
28.01.2006 Ne 47 «O6 yrtBepxaeHun T[lonoxeHnss O MPU3HAHUN MOMELLEHUS KUMbIM
noMeLeHNEM, XXNITOr0 MOMELLIEHNSI HENPUIOAHBLIM AN NPOXUBAHMUS U MHOTOKBaApPTMPHOro Aoma
aBapurMHbIM U NOANEXALUMM CHOCY WAN PEKOHCTPYKUMUY, CaHUTAPHbIM W TEXHUYECKUM
npasuMnaMm un HopMmam, TpeboBaHMsAM noOXapHoOM ©e30NacHOCTWN, 3KOMOMMYECKMM U MHbIM
TpeboBaHnAM  3akoHoOaTenbCTBa), OGnaroycTpoeHbl  NPUMEHUTENIBHO K YCIOBUSAM
COOTBETCTBYHLLErO HACENEHHOrO MYHKTA;

O6LLEXNTNSA YKOMNMEKTOBaHbl Mebenblo, OpyrMmy HeobxoauMbIMU AN MPOXMBaHMS
rpaxgaH npegameTamm.

K obwexutam MoryT OblTb  OTHECEHbl  cneuuanbHO  MOCTPOEHHbIE UMK
nepeobopynoBaHHbIe ANnd 3TUX uenen goma nmbo yactu JOMOB.

K cnyXebHbIM XUnbiM NOMELLEHNAM MOryT ObiTb OTHECEHbI XWUible AOMa, OTAENbHbIE
KBapTUPbI B XUIbIX AOMaX.

1.6. I3 coctaBa cneumanmsanpoBaHHOIO XUNULWHOrO oH4a MyHMUMNAnNbHOro paroHa
MOryT BbITb UCKITOYEHbI IOMa, YacT! JOMOB, KBapTUpPbl U MOMELLEHUS.

1.7. VIckntoueHme XunnbixX NOMELLEHUIN B OOLEXNTUAX N3 COCTaBa Crneunanm3npoBaHHOro
XUNMWHOro poHga MyHMUMNANbHOro panoHa OCyLLeCcTBNsSeTCs Npu cobnogeHun crneayowmx
YCNOBUM:

COOTBETCTBME XWMbIX MOMeELEeHUn TpeboBaHUAM, YCTAaHOBMEHHbIM MOCTaHOBSIEHMEM
MpaButenbctBa Poccunckon ®egepaumm ot 28.01.2006 Ne 47 «O6 ytBepxaeHun NonoxeHus
O NPU3HAHUM MNOMELLEHUNSA XUIbIM MNOMELUEHMEM, XUIIOr0 MOMELWEHNS HEenpurogHbIM Ans
NPOXMBaAHMUS WM  MHOFOKBApTUPHOrO JOMa aBapuHbLIM W Nogfexalmnm CHOCY  Unu
PEKOHCTPYKUMNY U TFOCYLapPCTBEHHbIMU CTPOUTENbHLIMA HOpMamMu WM npasunamu «>Kunbie
3gaHua» (CHul 2.08.01-89);

HanMyne M30NMPOBAHHOIO BXO4A B KaXKAYt KBAPTUPY C JIECTHUYHOW Nowadkm unm u3
Kopuaopa;

yOOBETBOPUTENBHOE TEXHMYECKOE, MNPOTUBOMNOXAPHOE, CaHUTaPHO-TUIMEHNYECKOE
COCTOSIHME MOMELLEHUN U MHXEHEPHOro 06opyaoBaHUS;

3aceneHMe cemen MNOKOMHATHO (MOKBApPTMPHO); 3acerieHne CMEXHbIX WU MPOXOLHbIX
KOMHAaT OHOW CeMbeW; OTCYTCTBUE KOMHAT, 3acerieHHbIX Ha YCITOBUSX KOMKO-MeCTa;

OTCYTCTBME TpakdaH, 3apermcTpupoBaHHbIX B 00WEXnTUAxX 6e3 npenocTaBreHus UM
Xvnown nnowaan n (unu) gnuvtenbHoe BpeMs (B TeyeHue 6 MecsileB), He MpOoXMBaKLWMX Mo
MecCTy perncrpaumm;

npenBapuTenibHOe yCTpaHEHNE CaMOBOSIbHbIX NEPENaHNPOBOK B OBLLIEXUTUSAX.
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1.8. UcknioveHne cnyxebHbIX XunbiX NoMeLleHun n3 coctaBa cneunann3vpoBaHHOMO
xXunuwHoro d¢oHaa Manbbarywckoro CcenbCKoro MOoCeneHns MyHMUMNanbHOro parnoHa
OCYLLIECTBMSIETCH NPU NPOXNUBAHUN B HUX:

rpaxgaH, npopaboTaBWMX Ha NPeanpuATUSX, B  YYPEeXOEHUsX, OpraHusaumusx,
NpeaoCcTaBmMBLLNX UM CIYXKEOHbIE XUIble NOMELLEHUS, He MeHee AeCATU NeT, Uy Npu yCroBum
obLLen NpoJomknTeNbLHOCTM paboTbl rpaxkaaH B 6topKkeTHOM cdhepe HeE MeHee AECATH NeT;

YIEHOB CEMbMW BOEHHOCHYXXaLUMX, AOMKHOCTHbIX NNL, COTPYAHUKOB OPraHoOB BHYTPEHHMX
aen, opraHoB deaepanbHon crnyxbbl ©6e30nMacHOCTU, TaMOXEHHbIX OpraHoB Poccuinckon
depepaumm, opraHoB rocyaapCTBEHHOM MPOTUBOMOXAPHOW Cry0bl, OpraHoB NO KOHTPOO 3a
0BOpPOTOM HAPKOTMYECKUX CPeacTB W MNCUXOTPOMHbLIX BELLECTB, YYPEeXOEeHUW U OpraHoB
YrONIOBHO-UCMNOSTHUTENBHOW CUCTEMbI, MOrnMbwnx (ymepLumx) mnm nponaslimx 6e3 BeCcTn npwm
NCMNONHEHUN 06513aHHOCTEN BOEHHOM CIYXObl Unn cry>kebHbiX 0653aHHOCTEN;

4yreHoB ceMbuM paboTHUKa, KOTOpoMy ObINo npeadocTaBrieHO cryxebHoe xunoe
nomeLLEeHNe N KOTOPbIA yMep;

NEHCMOHEPOB MO CTapoCTy;

nHeanuaos | vnu |l rpynn, nHBanNMAHOCTb KOTOPbLIX HACTynuna BCneacTBue TpyaoBOro
yBeubsi N0 BUHe paboTtoaatens, niBanuaos | nnm |l rpynn, MHBanNnMAHOCTb KOTOPbLIX HAcTynuna
BCrneacTBMe npodpeccuoHanbHOro 3aboneBaHna B CBA3WM C  UCMOMIHEHWEM  TPYAOBbIX
06a3aHHOCTEN, MHBANUOOB M3 YMcna BOEHHOCMYXalmx, cTaBwmnx nHeanvgamu | vnm Il rpynn
BCMEACTBME pPaHEHUS, KOHTY3UW UM yBeYbs, MOMYYEHHbIX MPU UCNOMHeHUn ob6A3aHHOCTEN
BOEHHOWN cnyx6bl NMbo BcneacTeme 3abonesaHusi, CBA3aHHOIO C UCMONTHEHMEM 0BA3aHHOCTEN
BOEHHOWN CNyX06bl.

1.9. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATUBHOM perfameHTe, 1 Ux onpeaeneHust

1.9.1. B agmMumHUCTpaTMBHOM perfamMeHTe WCNOoMb3YyTCa cregyluwme TepMUHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrOYHKUMOHANbHOrO LUEHTpa npeaocTaBneHns
rocygapCTBEHHbIX M MyHULMNASbHBIX YCIyr — TepputopuanbHO 0B0COBMEHHOE CTPYKTYpPHOE
nogpasgerneHue (opunc) MHOroOYHKLMOHANBHOIO LieHTpa NpeaoCTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCNyr, CO34aHHOE B rOpoACKOM (CernbCKOM) MOCEeNneHUn MyHULMMIanbHOro
panoHa unun B ropoackom okpyre Pecnybnukm TartapctaH B COOTBETCTBUM C NyHKTOM 34
MpaBun opraHuM3aumm [esaTenbHOCTU  MHOMO(YHKUMOHAmMbHbIX LEHTPOB NpeaocTaBreHns
rocyAapCTBEHHbIX U MyHULMNAMbHbIX YCNYr, YTBEPXAEHHbIX NOCTaHoBreHneM [paBuTtenscrea
Poccunckon depepauumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yrtBepxaeHuu [lpasun
opraHusaumm AeATenbHOCTU MHOTrO(PYHKLIMOHAIbHbIX LEeHTpOoB npegocTaBneHns
rocy4apCTBEHHbIX U MyHULMMAMNbHbBIX YCIYr»;

TexHnyeckas owubka - owwubka (onucka, oneyaTka, rpamMmaTudeckass unu
apudmeTudeckas owwmbka nmbo nogobHas  owwmbka), gonyuwieHHas  McnorkoMowm,
npegoCTaBNAWMM MyHUUMNANbHYIO YCryry, W npueedwlas K HeCOOTBETCTBUIO CBedeHUn,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHUMUMNanbHOW YCryrn), CBEAEHUAM B OOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINNCL CBEAEHUS;

EovHas cuctema uvageHTUdmkauum 1M ayTeHTMdMKauMm B UHpACTpyKType,
obecneunBaroiern MHGPOPMALMOHHO-TEXHONOIMYECKOE B3aUMOAENCTBME WH(OPMALNOHHBIX
CUCTEM, MCMONb3yeMbIX OSI1 NPefoCTaBNeHUs rocya4apCTBEHHbIX U MYHULUMNANbHBLIX YCNyr B
anekTpoHHou ¢popme ( panee — ECUA) — dbenepanbHas rocyaapCctBeHHas MHGAOPMaLMOHHas
cuctema, obecneuyvBalolas CaHKLMOHUPOBAHHBLIM OOCTYM YYAaCTHUKOB WHAOPMaLMOHHOMO
B3aMMOJENCTBMS  cucTeMa  ayTeHTudukauum K  uMHopmauun,  cogepxawlencs B
rocyaapCTBEHHbIX MHPOPMALMOHHBLIX CUCTEMAX U MHbIX MIHPOPMAaLMOHHbIX CUCTEMAX;

MoL - locypapctBeHHOoe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnvke TatapcraHy;

ANC MoL - ABTomaTtmampoBaHHasa MH(POPMaLMOHHAA CMCTEMA MHOTOMYHKLMOHAMNbHbBIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX U MyHUUmMnanbHblx ycnyr Pecnybnukn TatapcTaH.
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1.9.2. B agmMuvHUCTpaTMBHOM perfameHTe o4 3asiBfieHMeM O MpefocTaBrieHnn
MyHUUMMNANbHOW Yycnyrn (Janee - 3asBNeHWe) MNOHWMMaeTcs 3anpoc O npedocTaBrneHun
MYHULMNANbHOW YCNyrn, NOAaHHbI B COOTBETCTBUM C MyHKTOM 3 cTatbu 2 degepanbHOro
3akoHa ot 27 wona 2010 roga Ne 210-03 «O6 opraHusaumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHUUMNAanbHbIX yenyr» (danee — ®eneparnbHbi 3akoH Ne 210-93).

2. CtanpapT npeaocTaBrneHUss MyHULUNanbHOW yCnyru
2.1. HanmeHoBaHWe MyHUUMNANbHOM YCIyru

BkntoyeHne B cOCTaB W UCKIOYEHME  XUMbIX  MNOMELLEeHMM U3  cocTaBa
cneunanmaMpoBaHHOro  XunuuwHoro d¢oHga Manbbarylwckoro  CenbCKoro  noceneHus
A3HakaeBCKOro MyHuLmMnansHoro panoHa Pecnybnukn TatapcTtaH

2.2. HanmeHoBaHWe UCNONMHUTENbHO-pacnopsaaNTEeNbHOIrO opraHa MECTHOIO caMoyrnpaBieHus,
HenocpeACTBEHHO NPEAOCTaBNAOLLIEro MyHULMNANbHY YCIyry

NcnonHutenbHbin KomuTeT Manbbarywckoro cenbCKoro noceneHuss A3HakaeBCKOro
MyHuUMNaneHoro panoHa Pecnybnuku TaTtapcTaH (ganee — Micnonkom)

2.3. OnucaHue pesynbTaTa NpeaoCcTaBnieHnst MyHULMNAnbHON yCryru

2.3.1. Pe3ynbTaToM nNpefocTaBneHns MyHULUMNansHOW yCnyru siBnseTcs:

1) pelwweHne O BKOYEHUN XKUIIOMO MOMELLEHMS B COCTaB Crneunanm3mpoBaHHOro
XunuuwHoro oHaga Manbbarywckoro cenbckoro noceneHns AsHakaeBCKOro MyHUUMNarbHOro
panoHa Pecnybnuku TaTtapcTtaH (npunoxenue 1);

2) peweHne 06 UCKMYEHUU XKWUITOrO MOMELLEHNA U3 cocTaBa chneunanmMavpoBaHHOIO
XnnuwHoro donga Manbbarywckoro cenbckoro noceneHns AsHakaeBCKOro MyHULMNAnbHOro
panoHa Pecnybnukun TaTtapcTaH.

3) peweHne 06 oOTKaze BO BKIIOYEHUMM KWMOFO MOMELLEHMS B  COCTaB
cneunanmsaMpoBaHHOro  XunuwiHoro d¢oHga Manbbarylwckoro  CenibCKoro  noceneHus
A3HakaeBCKOro MyHuumMnaneHoro panoHa Pecnybnukmn TatapcTaH.

4) peweHne 06 OTKase B WCKIYEHUMM KUAOFO MNOMELLEeHUs K3 cocTaBa
crneumanmsaMpoBaHHOrO  xunuwHoro  ¢oHaa Manbbarywckoro  cenbCKoro  noceneHus
A3HakaeBCKOro MyHuLUmMnansHoro panoHa Pecnybnunkn TatapcTtaH (NpunoxeHue 2).

2.3.2. Pe3ynbTaT npegocTaBneHns MyHUUUNanbHOM YCIyrn HanpaBnaeTcs 3asaBUTESIO B
dopmMe  SMIEeKTPOHHOro  OOKYMEHTa, MNOAMUCaHHOINo  YCUITIEHHOW  KBanuvuumMpoBaHHOMU
31EKTPOHHOM NOANUCBIO YNOMHOMOYEHHOro A0MKHOCTHOro nuua Vicnonkoma, B COOTBETCTBUM C
depepanbHbIM 3akoHOM OT 6 anpend 2011 roga Ne 63-9©3 «O06 anekTpoHHOW nognucuy (ganee
— ®epepanbHblii 3akoH Ne 63-93) B nnyHbIN KabuHeT EguHoro noptan. B cnyyae HanpaBneHus
3asBrneHnsa  nocpeactBsoM  PecnybnukaHckoro  nopTana  pesynbTaT  nNpefocTaBneHus
MYHULUMMNANbHON YCNYru HanpaBnaeTcs B NMYHbIN kabnHeT PecnybnukaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuTEns pes3ynbTaT MNpeaoCTaBNeHus MyHUUUNANbHOW YCIyru
BblgaeTca B MWcrnonkome unn B MOLL B popme 3k3emnnsipa 3fEKTPOHHOrO [OOKYMEHTa,
pacrneyaTtaHHOro Ha 6yMaXHOM HocUTesNe, 3aBEPEHHOrO nevyaTbio U NOAMNUCHI0 COOTBETCTBEHHO
YNOMHOMOYEHHOro AOMKHOCTHOro nuua Micnonkoma unu pabotHuka MOL.

2.3.4. 3asiBuTenb Brnpase nofnyyYnTb pesynbtat NpegoCTaBNeHns MyHUUMNansHOM yCryrm
B pOopMe 3IeKTPOHHOIro JOKYMEHTa B TeYeHWe Cpoka OeWCTBUSA pesynbraTta npegoctaBreHns
MYHULIMMNANbHON YCNyru.

2.4. Cpok npegocTaBneHns MyHUUMNanbHON yCnyru, B TOM Yncre ¢ y4eToM HeobxoaumocTu
obpalleHnsa B opraHnsauum, y4acTeyroLlmMe B NnpeaocTaBneHnmn MyHUUunanbHOW yCnyri, Cpok
NPUOCTaHOBMNEHUSA NPeoCTaBNeHUS MyHULMMNAaNbHOW yCrnyru B cnyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpeayCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepawmm, cpok
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Bblaun (HanpaBreHns) 4OKYMEHTOB, SIBMSIIOLMXCS pe3ynbTaToM NpeaoCcTaBreHus
MYHULMNANbHOW yCnyru

2.4.1. MyHuumnanbHas ycnyra npeaocTtaBnsieTcs B TedeHme 12 pabounx gHen.

2.4.2. [T[lpuocTaHoBfieHMe CpoKa NpedoCTaBfeHna MyHUUMNArbHOW  YCNyrm He
npegycMoTpeHo.

2.4.3. HanpaeneHne [OOKyMeHTa, sBRASOWErocs pesynbTaToM NpefocTaBneHuns
MYHULUMMNANbHON ycryrn B pOpMe 3MEeKTPOHHOro AOKYMEHTa, 3asBUTEN0 OCYLLEeCTBMASEeTCH B
AeHb 0POpMMNEHNS N perncTpauumn pesynbtaTa npeaocTaBeHnss MyHUUMNansHOW YCnyru.

2.5. VicuepnbliBaloLLmMii NepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMU UM MHBIMU HOPMAaTMBHBLIMM NPABOBLIMM aKTaMu Ans NPeAoCTaBreHUs
MYHULMNAnbHONM YCNYru, a Takxke YCryr, KOTopble SBNSTCA Heo6XxoanMbiMu U 06a3aTenNbHbIMM
ANs NpeaocTaBreHns MyHUUMNanbHbIX YCNyr, noanexalimx npeactaBrneHuto 3asBuTenem,
cnocobbl NX NONy4YeHNs: 3asiBUTENEM, B TOM YUCIE B MEKTPOHHON hopmMe, NopsaoK nx
npeacTaBneHns

25.1. na nNpuHATUA pelleHns O BKIIKOYEHUW KUNOIMO MOMELLUEHUS B COCTaB
crneumanmsaMpoBaHHOro  xunuwHoro  ¢doHaa  Manbbarylwckoro  CenbCKoro  rnoceneHus
A3HakaeBCKOro MyHuumMnanbHoro panoHa Pecnybnukmn TatapcTaH:

1) LOOKYMEHT, yOOoCTOBEpSAWMN nMYHOCTL (He TpebyeTcs B cnyyvyae obpaweHus
nocpeacteomMm PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUNSA NPpeAcTaBUTENS 3asaBUTENS;

3) 3asABneHue:

B dopme AokymeHTa Ha 6OymaxHoMm Hocutene (npunoxeHve Ne 4 Kk HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW dopme (3anonHAeTcsa MnocpenCcTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBELEHNIN B 3NEKTPOHHYIO (hOopMy 3asBreHuns), NnognucaHHoe B COOTBETCTBUM ¢ TpeboBaHUsaMU
nyHktTa 2.5.3 agMMHUCTPATMBHOIO  pernameHTa, nNpuv  obpaweHun  NocpencTBOM
PecnybnvkaHckoro noprana;

4) OOKYMEHT, NOATBEPXKAAOLLNA NPaBO 3asBUTESIS HA XUNOEe NOMELLEHNE;

5) konusa TEXHNYECKOro nacnopTa >KUIoro NOMeLLEHNS;

6) 3aknyeHne O COOTBETCTBUM XKWUMOTO MNOMELLEHUs NpeabsBNAeMbIM K Hemy
TpeboBaHnAM.

Ona  npuHATMS  pelieHnst 00  UCKIIYEHWW KWMOro  MOMeLLeHnss K3  cocTaBa
crneumanmsaMpoBaHHOrO  xunuwHoro  ¢oHaa  Manbbarylwickoro  CenbCKoro  rnoceneHus
A3HakaeBCKOro MyHuumMnanbHoOro pavoHa Pecnybnuku TaTtapcrtaH npeacTaBnsitoTCs:

1) OOKYMEHT, YOOCTOBEpSOWMUN NMYHOCTL (He Tpebyetca B cnyyae obpalleHus
nocpencTtsomM PecnybrnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMNIA NOSIHOMOYNSA NPpeAcTaBUTEeNs 3asaBUTENS;

3) 3asBneHne 06 UCKIHYEHUM XUMOro NOMELLEHNA U3 COCTaBa creumnanm3aMpoBaHHOro
doHaa Manbbarywckoro cenbckoro noceneHns A3HaKaeBCKOro MYHMUMMANbHOMO panoHa
Pecnybnukn TaTapcraH:

B dopme AoKymeHTa Ha OymaxHoMm Hocutene (npunoxeHve Ne 5 Kk Hactosiwemy
agMUHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW dopme (3anonHaeTca MnocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeLEeHUN B 3MNEKTPOHHYIO (hopMy 3asBreHuns), nognucaHHoe B COOTBETCTBUM € TpeboBaHUsaMU
nyHkta 2.5.3 agMuWHUCTpPATMBHOrNO  pernameHTa, npu  obpaweHun  nocpeacTsBoM
PecnybnvkaHckoro noprana;

4) Konusa TEXHUYECKOro nacnopTa XUIoro NoMeLLeHns;

5) konun OOKYMEHTOB, YAOCTOBEPSAIOLMX NNYHOCTU rpakaaH, 3aperncTpupoBaHHbIX B
Xnnom nometleHmm (nacnopTta (MHble AOKYMEHTbI, YAOCTOBEPSAIOLLUNE JIMYHOCTL) YIIEHOB CEMbM,
pocturiwmx 14 net wm crapwe, CBMAETENbCTBA O POXAEHUN HECOBEPLUEHHONETHUX YfIEHOB
CEMbW HaHMUMaTENs, He gocTurmnx 14-neTHero Bo3pacTta);
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6) Konusi goroBopa HarmMma Cry>XeBGHOro >XMMoro MNOoMeLLeHUss (KUMOro MOMeLLeHUs B
ooLwexnTun);

7) DOKYMEHT, MOATBEPXAAlLWMA OTHECEHME K KaTeropum rpaxgaH cornacHo n. 1.8.
HacTosilero PernameHTa (B crniydae UCKNMIOYEHUS CIyXXeBHbIX XUMblX NOMELLEHUA U3 cocTaBa
crneumanmavpoBaHHOIO XUNULWHoOro ooHaa);

8) Konnsa TpyaoBOW KHWXKM paboTHWMKa (HaHMmaTensl), 3aBepeHHasi no mecty paboThl,
CNy>X0bl UNM MHOPMALMA O TPYAOBOM CTaxe U TPyLOBOW AeATENbHOCTU B 3N1EKTPOHHOM BUAE.

2.5.2. 3asBneHne n npunaraemble JOKYMEHTbl MOryT ObITb NpeacTaBreHbl (HanpaBeHbl)
3aaBUTENEM OLHMM M3 CneayoLwmx cnocobos:

1) 4vepe3s MOLl Ha OyMaxHbIX HOCUTENAX M B BUAE INEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9N1€KTPOHHON dOpME;

3) B Vcnonkom nnvyHO mnu nocpencTBOM MOYTOBOW CBSA3M Ha BymaxXHOM HocuTene.
3asBrneHne n npunaraemble OOKYMEHTbI, MpU HanpaBneHun MOCPeACTBOM MOYTOBOW CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAKeE.

2.5.3. 3asBneHve npu HanpaeneHunm nocpeactBoMm PecnybnukaHckoro nopTana
noanncbIBaeTCs NPOCTON SNEKTPOHHOM NOANUCHI0 3asBUTENS.

Ana nonyyeHuss NpOCTOM 3SNEKTPOHHOM MOAMNUCK 3asiBUTEN0 HeobxoaMmo MNpPOnTU
npouenypy peructpaumm (ayteHtudpukauumn) B ECUA, a Takke noarsepauTb YHETHYIO 3aruchb.

ONEKTPOHHbLIN AOKYMEHT (3NEKTPOHHbLIN 00pa3 OOKYMEHTa), yKasdaHHbI B NognyHKTe 2
nyHKTa 2.5.1 agMMHUCTPATMBHOIO perfnameHTa, 3aBepsieTCs YCUNEHHOW KBanuuunpoBaHHOM
noanncCbIO NnL, YNONTHOMOYEHHbIX HA CO34aHue U nognucaHue Takux AOKYMEHTOB, B TOM Yuchne
HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (SNEKTPOHHble 00pasbl [OOKYMEHTOB), Mpunaraembie K
3asiBMEeHNo, B TOM YuCrie JOBEPEHHOCTU, HaNpaBnAaATCs B Buge dannos B popmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awnT.

KauectBO npeaocTaBnAeMblX 3MEKTPOHHbIX [LOKYMEHTOB (3NEKTPOHHbLIX 0bpa3oB
AOKYMEHTOB) AOSIPKHO NO3BONATE B MOIHOM 06beMe npoynTaTbh TEKCT JOKYMEHTA M pacno3HaTb
PEKBU3UTbI AOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npenctaBneHns OOKYMEHTOB W  WHGOpMauun WNu OCyLLECTBEHUS OEWUCTBUN,
npeacTaBfeHne unm ocyLecTBrIeHMEe KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHBIMW NPAaBOBbLIMU
akTamu, perynupylowmMMm  OTHOLUEHUS!, BO3HWUKaKLWMe B CBS3M C NpefoCTaBfeHMeM
MYHULIMNANbHON YCNYru;

2) oOcCywecTBneHnss AOeucTBUA, B TOM YMCNEe COrflacoBaHU, HeobXoauMbIX Ons
NonyyYeHnss MyHMLUMNANbHON YCNyrM U CBA3aHHbIX C OOpalleHneM B MHble roCyaapCTBEHHbIE
opraHbl, Mcnonkom, opraHu3auuu, 3a WUCKIKYEHWEM MOMyYeHMst YCnyr W  NOfyYeHus
AOKYMEHTOB U MHGOPMaLMK, NpeaocTaBNgeMblX B pesynbTaTe NpefoCTaBfeHnss Takux YCnyr,
BKIMIOYEHHbIX B NEpeyHun, ykasaHHble B 4Yactu 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-93
(HeobxoanmbIx 1 0B6s3aTENbHbBIX YCAYT);

3) npencTaBneHns AOKYMEHTOB U MHGOPMaLMK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanuCb Npu nepBoHavaribHOM OTKase B Npueme JOKYMEHTOB, HEO6XOOMMbIX
ANS nNpefocTaBneHns MyHuuunanbHoOW ycnyri, nubo B nNpegocTaBneHMM MyHMUMNanbHON
YCInyru, 3a UCKMOYEHNEM CneayoLmx Crnyyaes:

a) wn3MeHeHne TpeboOBaHMM  HOPMATMBHLIX MPaBOBbIX  AaKTOB,  KacarLUXCS
nNpegocTaBNeHns MyHULMNanbHOW YCryrn, Mocne nepBOHavYanbHOM nogadn 3asiBfieHus o
npegocTaBneHnn MyHUUMNanbHON yCcnyru;

6) Hanuuve owKMBOK B 3aABNEHMM O MpPefoCTaBAEHUM MyHULMNANbHOW YCAyrn W
AOKYMeHTax, NoAaHHbIX 3adBUTENEeM Mnocne nepBoHavyanbHOro oTkasa B NpuemMe LOKYMEHTOB,
HeobXxoouMMbIX ONs NpedoCTaBNeHns MyHuuMnanbHOW ycnyrn, nNubo B npeaocTaBrneHun
MYHULMNANbHOW YCNYr U HE BKNOYEHHbIX B NPEeACTaBEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) MCTeYeHue cpoka AeWCTBUS [OOKYMEHTOB WNN U3MEHEeHue WHgopmauum nocne
nepBOHavyanbHOro OTka3a B nNpuemMe [AOKYMEHTOB, HeobxoouMbix Ansi npegocTaBneHus
MyHUUMMNanbHOW ycnyru, nnbo B npefocTaBneHnm MyHUUUnansHOM yenyru;



136

r) BbiiBNEHWE LOKYMEHTanNbHO NOATBEPXAEHHOro hakta (Npu3HaKoB) OLIMOOYHOrO Mnn
NPOTUBONPaBHOroO AencTeus (6e3genctamns) JOMKHOCTHOro nuua Mcenonkoma, pabotHuka MOL,
npy nepBOHaYanbHOM OTKase B MpuMeMe [OOKYMEHTOB, HeobxoauMmbix Onsi NpefoCTaBreHus
MyHUUMMNanbHOW ycnyrn, nnbo B NpeaocTaBNeHUW MyHUUMNANbHOW YCNyru, O 4Yem B
NMMCbMEHHOM BUAE 3a MOAMUCbIO pykoBoauTens KMcnonkoma npu nepBoHayanbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXOoAWMbIX A  NpedoCTaBfieHUs  MyHUUMNAnbHOW  YCIyru,
yBEeAOMINSETCA 3aABUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHble HeyaobCTBa;

4) npegoctaBneHnst Ha ByMaXXHOM HocuTene AOKYMEHTOB N MHAPOPMaLMU, SNEKTPOHHbIE
o6pa3sbl KOTOPbIX paHee OblnNn 3aBepeHbl B COOTBETCTBUM C MYyHKTOM 7.2 yactm 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRyyaeB, €CNU HaHeceHMe OTMETOK Ha
Takne AOKYMEHTbl MO0 uX u3bsATME ABMNSETCS HEeOOXOAMMbIM YCIOBMEM NpPeaoCcTaBeHns
rocydapCTBEHHOM WM MYHUUMMANbHOW  YCRAyrM, W WHbIX Cry4YaeB, YCTaHOBIIEHHbIX
denepanbHbIMN 3aKOHaMW.

2.6. VicuepnblBatoLLmMii NepeyeHb JOKYMEHTOB, HE06X0AMMbIX B COOTBETCTBMU C HOPMATUBHBLIMU
npaBOBbIMM akTamu Ans NpeaocTaBneHnst MyHULMNAanbHOW YCryr, KOTopble HaXoasaTcs B
pacrnopsikeHUM rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camMoynpaBeHus u
NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM MM opraHaMm MecTHOro camoyrpaBrieHns:
opraHu3auuin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUTb, a Takke criocobbl MX NOMNy4YeHus
3asBUTENSIMW, B TOM YMCIE B 3NEKTPOHHOM hopMe, MOPSAOK UX NPEeACTaBNeHUS;
rocyAapCTBEHHbIN OpraH, opraH MECTHOIo camoynpaBneHnst NIbo opraHusauus, B
pacrnopsbkeHUM KOTOPbIX HAXOAATCS AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexXBeOMCTBEHHOIO B3aMOAENCTBUS:
9) cBegeHus o perucTpaumm rpaxaaH - MMHMCTepCTBO BHYTPEHHUX aen PO;

10) Bbinucka 13 EamnHoro rocyaapCcTBeHHOro peectpa Heaswxkumoctn (EMPH) o xxunom
nomeLleHnn - YnpasnerHne degepanbHon cnyxObl rocygapCTBEHHOW perncTpaumm, kagacrtpa u
KapTorpaduu no Pecnybnuke TaTtapcTaH;

11) cBegeHus 0 gencTByoWEM nacnopTte rpaxagaHnHa Poccuinckon denepaummn — MB[L
Poccuu;

12) cBegeHunsa o HoTapuanbHOW JoBePeHHOCTN — PefeparnbHaa HoTapuanbHasa nanara.

2.6.2. 3agBuTenb BrpaBe nNpedoCTaBUTb [LOOKYMEHTbl (CBedeHus), YKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTta, B dpopme 9NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUMNEHHON KBANMPULUMPOBAHHOW NOLMUCHIO NNL, YNOSTHOMOYEHHbIX
Ha co3gaHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeactaBneHne (HecBoeBpeMeHHOEe nNpeacTaBfieHMe) YKas3aHHbIMU B MyHKTE
2.6.1 agMMHUCTPaATMBHOIO pernaMeHTa opraHaMmy rocygapCTBEeHHOW BfacTh, opraHamu
MECTHOro camoynpaBneHus, opraHMsaunamMm OOKYMEHTOB U CBEAEHUN HE MOXET HABNSATbCHA
OCHOBaHWeM Ans oTkasa B NpefoCTaBNeHu MyHULUMNANsHOW YCIyri.

2.6.4. [omkHocTHoe nuuo U (Mnn) paboTHWUK, yKasaHHbIX B NyHKTe 2.6.1
afMUHUCTPATUBHOIO  perfnamMeHTa oOpraHoB M  opraHuM3aumi, He  rnpeacrasuBLUME
(HecBoeBpeMeHHO NpeacTaBMBLUNE) 3aNPOLLUEHHbBIE N HAXOAALMECS B PACNOPSKEHUN AOKYMEHT
Unu ceefieHns, noanexart agMUHUCTPATUBHOW, ANCLMUMIIMHAPHOW UM MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAAaTeNbLCTBOM Poccurickon degepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENA AOKYMEHTbl CBEAEHMS, B TOM 4ucre
noaTeepxgatoLLne BHeCEHNe 3asBUTENEM NnaTthbl 3a NpegocTaBneHne MyHUUMNanbHOW YCIyru,
HaxoAddwWmecs B PaCrnoOpsKEHUU  FOCYAApCTBEHHbIX  OpPraHoB, OpPraHoOB  MECTHOro
camoynpasneHns U NoaBedOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpaBneHus opraHn3aummn.

HenpencraeneHve 3asButenemM [OOKYMEHTOB, CoAepXaluxX CBeOEeHWUd, KoTopble
HaxXoAATCSA B pacnopsKeHUM rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOIO caMoyrnpaBfeHus 1
NnoABEeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WnM opraHaMm MEeCTHOro camMoynpaBreHuUs
opraHuvsaumn, He 4BMSEeTCA OCHOBaHWMEM AN OTKasa 3adBUTEN0 B NpeaocTaBreHun
MYHULIMMNANbHON YCNYyru.



137

2.7. NcyepnbiBalowmin nepeyeHb OCHOBaHWIA A4S OTKa3a B NpUeMe A0KYMEHTOB, HE0OXoaNUMbIX
Ansi NpegocTaBneHns MyHUUMNansHoOW ycnyru

2.7.1. OcHoBaHuMAMM AN OTKka3a B MpuMeMe [OOKYMEHTOB, Heobxogumbix Ans
npegocTaBneHnsa MyH1LMNanbHOW yCryrn, ABASOTCS:

1) npeacTtaBneHHble 3asBUTENeM [OOKYMEHTbl cofepkaT MOAYUCTKM U UCnpaBneHus
TEeKCTa, He 3aBepeHHble B nNopsake, YCTAHOBMIEHHOM 3akoHodaTenbCTBOM Poccuinckon
depepaumm;

2) ODOKYMEHTbl cofepXaT MOBPEeXAeHWs, Hanuyne KOTOpbIX He MO3BOoSiieT B MOSIHOM
obbemMe unCnonb3oBaTb WHMOPMALMIO U CBeOeHUs, COoAepXawmecss B [OKyMeHTax Aang
npegocTaBneHns MyHMUMNanbHOW ycnyru;

3) npeAcTaBneHHble AOKYMEHTbI UNWU CBEAEHUS yTpaTunu cuiy Ha MOMEHT obpalleHuns
32 MyHUUMNAnNbHOM YyCrnyron (QOKYMEHT, YOOCTOBEPSANOLWMIA MOMHOMOYMS npeactaButTens
3asBuUTENd, B criydae obpalleHnsa 3a npegocTtaBfeHneM MyHUUMNanbHOW YCryrM yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHMs O NpefoCTaBNeHUM MyHUUMNanbHOW YCyru U [OKYMEHTOB,
HeobxooMMbIX [ONs MNPedoCTaBNEHUs MyHUUMNANbHOW YCNyru, B 3NEKTPOHHOM ¢opme C
HapyLLleHMeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppeKkTHOe 3anoriHeHne obs3aTerbHbIX Nonen B oopMe 3asiBfieHUsl, B TOM YuCre B
WHTepakTUBHOW dhopme 3aaBrieHust Ha PecnybnvkaHckom noptane (He4OCTOBEPHOE, HEMOSHOoE,
nnbo HenpaBubHOE 3anofIHEHUNE);

6) npeacTaBneHMe  HEnorHOro  KOMMSieKTa  [OOKYMEHTOB, HeobxogumbiX — Ans
npegocTaBneHns MyHULUMNanbHON yCcnyru;

7) 3asBreHne O NpedocTaBfeHUn ycnyru nogaHo B OpraH rocygapCTBEHHOW BnacTw,
OpraH MEeCTHOroO CaMOYrMpaBfieHUs WAW OpraHu3auuio, B MOSTHOMOYUSA KOTOPbIX HEe BXOAMT
npegocTaBfieHMe MyHUUMNanNbLHOW YCyru;

8) HecobntogeHne ycTtaHOBNEHHbIX cTaTben 11 degepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-03 «O6 9nekTpoHHOM NOAMUCUY» YCNOBUW MNPU3HAHUS LOENCTBUTESTbHOCTU
YCUNEHHOW KBannMuumMpoBaHHON 3NEKTPOHHOW Noanucu.

2.7.2. lNepevyeHb OCHOBaHUW ANS OTKa3a B Npuveme AOKYMEHTOB, HeobXxoauMbIX Ons
Nony4YeHnss MyHULMNanbHOW yCiyrn, ABASIETCH MCHEPMNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3adBfEHUA U OOKYMEHTOB, HEOOXoOuMbIX ONd
npegocTaBnNeHns MyHUUUNANbHOW YCnyru, MoXeT OblTb MPUHATO Kak BO BpeMsa npuema
3asBuTENd, Tak M Mocrne nosiyYeHuss OTBETCTBEHHbIM [OSPKHOCTHbIM nuuom WMcnonkoma
HeobXxooMMbIX ONS NPefoCTaBfeHns MyHUUUNAnbHOW YCNyrn AOOKYMEHTOB (CBedeHwun) c
NCMONb30BaHMEM MEXBEOOMCTBEHHOMO WHGOPMALVOHHOIO B3auUMOOEWCTBUA, B CPOK, He
npesbiwarowmi 9 pabounx gHen co AHS perncTpaumm 3asiBfeHus.

2.7.4. 3anpewaeTtca oOTKasbiBaTb B MpuUeMe 3asiBfieHUss U UHbIX [LOKYMEHTOB,
HeobXxooMMbIX ANA NpeaocTaBneHns MyHUUUNAnNbHOW YCNyru, B Criydae ecrnv 3asiBreHue U
AOKYMEHTbI, Heobxoaumble [Ansi NpefoCTaBfeHus MyHUUMNanbHOWM  YCIyrn, MoAdaHbl B
COOTBETCTBUMN C MHpOPMaLMEN O CpoKax U nopsake npefocTaBnNeHns MyHULMUNanbHOW ycnyru,
onybnukoBaHHoW Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.8. VlcuepnbiBaloLwnm nepevyeHb OCHOBAHUM NS MPUOCTAaHOBMEHUS UM OTKa3a B
npegocTaBneHN MyHUUMNANbHON YCIyru

2.8.1. OcHoBaHus A5 MPUOCTAHOBIIEHUA NPefoCTaBfeHUs MyHULMNanbLHOW YCryru
OTCYTCTBY!OT.

2.8.2. OcHoBaHuns p[na oOTkasa B MpedocTaBNeHUN MyHUUMNANbHOM YCrnyru rpu
BKITHOYEHUW XKUITbIX NOMELLEHUIW B COCTaB Creunanm3mpoBaHHOro XUnuwHoro doHaa:

1) oTcyTcTBME  YCTAHOBMEHHbIX 3aKOHOOATENbCTBOM  CBEAEHUMW UMW  Hanu4dve
HeJOCTOBEPHbIX CBEAEHUN B JOKYMEHTaxX, NpeACcTaBrnseMblX 3asgBUTENEM.

2) He ocyLlecTBeHa NOCTaHOBKAa XWUIOro NoOMeLLeHNst Ha KaaacTpoBbIN yYerT.
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3) Kunoe nomelieHne He ABMASETCH MyHULMNanbHOM COGCTBEHHOCTbLIO.

OcHoBaHuA Ong oTkasa B NpedocTaBneHUn MyHUUMManbHOW YCIyrn npu UCKITHOYEHUN
XWUIbIX MOMELLEHUI U3 cocTaBa cneumann3npoBaHHOMO XUMULHOMO hoHAaa:

1) Hanuuune y rpaxgaHuvHa WM YreHoB ero CeMbW Ha npaBe COBCTBEHHOCTU Opyroro
XWNOro nomeLlleHns (oonu B npaBe COBCTBEHHOCTM XWUMOro MoMeLleHns) obuen nnowanbio
fornblUe y4eTHON HOPMbI NSIOLLAAN XXMUMOro NOMELLEHUSA Ha OOHOTO YreHa CeEMbMW.

2) npeBbllleHa HopMa NpeaocTaBneHns nIowaan Xunoro noMeLLeHns, ycTtaHoBneHHas
HOPMaTUBHbLIMW MPaBOBLIMU akTaMu, MPUHATBIMW B COOTBETCTBUU C 3aKOHOA4ATENLCTBOM.

2.8.3. llepeyeHb OCHOBaHWW AOfs1 OTKa3a B NpefoCTaBfieHUM MYHULMNANbHOW YCIyrn
ABNAETCA UCYepnbiBaOLLNM.

2.8.4. 3anpewaeTtca oTkasblBaTb B NpeAoCTaBlieHU MyHUUUNANIbHOW YCryru B criyyae,
ecnn 3asiBfieHne O npedocTaBNeHnn MyHUUMNAnbHOWM YCNyrn MogaHoO B COOTBETCTBUWN C
WHoOpMaunen O Ccpokax W nopsgke  NpefocTaBneHus  MyHUUMNanbHOW  YCnyru,
onybnukoBaHHoON Ha EanHom nopTtane, PecnybnukaHckom nopTtarne.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM MHOW NnaThbl,
B3MMaeMOl 3a NPeAoCTaBneHne MyHULMNanbLHON yCnyru

MyHuumMnanbHas ycnyra npefocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMASITCA HEOBXOAMMbIMU 1 06si3aTeNbHBIMU AN
npeaocTaBneHnst MyHULMNANbHOW yCryrn, B TOM YMCIe CBeAeHUs O OKYMEHTe (QOKyMeHTax),
BbljaBaeMoOM (BblaBaeMbiX) OpraHM3aumsamMu, y4acTBYOLIMMY B NpeaoCcTaBneHum
MyHULMNAnbHbIX YCryr

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX yCryr He TpebyeTca.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpeaocTaBneHne yernyr, KoTopble
ABMAKTCA HEOBXO0AUMbIMU M 06A3aTENbHBIMU ANA NPegOoCTaBNeHUS MyHULMNAnbHOW YCyru,
BKNOYast MHpoOpMaLMIoO O METOAMKE pacyeTa pasMmepa Takonm nnatbl

MocTaHOBKa >KUMOrO MOMELLEHMS Ha KaJacTPOBbIA  y4yeT ocyllecTBrsieTcs B
COOTBETCTBUM C Tapudamu, AEeNCTBYIOLWMMU AN OpraHoB, OCYLUECTBISIOWMNX TEXHUYECKYHO
WNHBEHTapPM3aLUMIO U NOCTAHOBKY OGBHEKTOB Ha KadacTPOBbIf YYeT.

2.12. MakcnmanbHbIN CPOK OXMOaHUA B odepean npu nogaye sanpoca o npeocTaBreHnm
MYHULMNANBHOW YCryru, ycnyru, npegocTaBnsieMon opraHnsaumen, y4acTeyroLllen B
npeaocTaBeHNn MyHULMNANBHOW YCIyrn, 1 Npu nNony4YeHnn pesynbtata npeaocTaBfieHns
Taknx ycnyr

2.12.1. BpemMs oxxmagaHus npu nogayve 3asiBfieHUs Ha NofyYeHne MyHUUMnanbHOWM ycnyru
- He 6onee 15 MUHYT.

2.12.2. TMpu nony4yeHun pesynbTata MpegoCTaBNEHUs MyHUUMNANbHOW  yCryru
MaKCUManbHbIA CPOK OXUAAHWSI B O4epean He OOIMKEH npeBbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsgok peructpaunm 3anpoca 3asButens o npeaocTaBneHnm MyH1LMnanbHOM
yCrnyru v ycrnyru, npeocTaBnsemMon opraHmsaumen, y4acTByoLen B npegocTaBneHnm
MYHULMMANbHOW yCnyru, B TOM YNCIie B 3NIEKTPOHHON hopme

2.13.1. Tpn nuyHom obpaweHmm B MOL| B AeHb Nogaym 3asiBMieHUsT 3asiBUTENO
BblaaeTcs pacnucka u3 AUC MOLL ¢ peructpaumMoHHbIM HOMEPOM, MOATBEPXAALWMM, 4YTO
3asBNeHne OTnpasrieHo, U JaTon nogayv 3asBneHus.

213.2. Tllpu HanpaeneHun  3asBreHns  nocpegcrsom  EguMHoro  noptana,
PecnybnvkaHckoro nopTtana 3asBuTenb B AeHb Nodayu 3asaBreHus MonyvaeT B JIMYHOM
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kabuHeTte PecnybnukaHckoro noprtana W N0 9MNEKTPOHHOW novte  yBeOOMIEHWE,
noagTeepxaatollee, YTO 3asBreHVe OTNpaBfieHO, B KOTOPOM YKa3blBalOTCA PerncTpaunoHHbIN
HOMep 1 JaTa nogayv 3asiBleHns.

2.13.3. TMpn nuyHom obpaweHnn B Kcnonkom B AeHb nogavn  3asBheHus
YNONMHOMOYEHHbIM [JO/MKHOCTHBIM NnuoM  Mcnonkoma 3asBuUTENio BblgaeTcs pacnucka u3
aBTOMaTU3NPOBaHHON  WNHAOPMALMOHHOW  CUCTEMbI, MNpefHasHa4YeHHOM [ONa  oKasaHus
rocygapCTBEHHbIX M MYyHUUMNANbHLIX YCMyr, C perucrpaumMoHHbIM HOMEpPOM, AaTon nogayu
3a8BNeHNa 1 nepeyHeM npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBnAseTCa MyHULmMnaneHas ycnyra, K
3any oxuaaHusi, Mectam s 3arnofiIHeHUS 3anpocoB O NpeaocTaBneHnn MyHUUUNansHom

ycnyr, MHOpMaLMOHHbIM CTeHAAM € 0bpa3Lammn Ux 3anosIHEHUSI U NEPEYHEM JOKYMEHTOB,

HeobXxoauMbIX AN NPpeaoCTaBNeHNs KaXaom MyHULMNANbHON YCIyrn, pasMeLLEHNIO U

0bopMNEHNIO BU3YyaribHON, TEKCTOBOW U MYNbTUMEANNHON NHGOpMaLMKN O nopagKe
npefocTaBfeHnst Takon YCryrn, B TOM Yucne K obecnevyeHmnto JOCTYNHOCTU 4S5 MHBannaos
yKa3aHHbIX 00BHEKTOB B COOTBETCTBMM C defeparbHbiM 3aKOHOAATENBCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTapctaH o coumnanbHON 3awmuTe MHBannaos

2.14.1. TpepocTtaBneHne MyHALMMNANbHOW YCNyrM OCYLLECTBNSAETCA B 30aHUAX WU
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOWN NOXAPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayroTca Heobxoanmon mebenbio Anst oPopMIeHus
AOKYMEHTOB, MHPOPMALMOHHBIMU CTEHAAMM.

2.14.2. B cooTtBeTCTBMM C 3aKoHogaTenbCTBOM Poccuiickon degepauum o coumanbHOM
3awmuTe uWHBaNMOoOB B UuUenax 6ecnpensaTtCTBEHHOro [OCTyna K MecTy npeaocTaBlieHus
MyHUUMMNanbHon ycnyru obecneynBaeTcs:

1) obBecneumBaeTca  OecnpenAaTCTBEHHbIA  OOCTYN  WHBaNMAOB K  MECTY
npefocTaBfieHnss  MyHuuMnanbHOW  ycnyrn  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUA W
nepemeLLeHne B Ux npeaenax);

2) Bu3yarnbHasl, TeKCToBasd W MyfbTUMeOuMMHAa WHpopmMauma O nopsiake
npegocTaBneHnsa MyHUUMNanbHON YCNyru pasmeLlaeTca B yaoOHbIX ANg 3asBuTenen mecrax, B
TOM YUCIEe C Y4€TOM OrpaHNYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAEHME WHBANMAOB, UMELINX CTOMKME PacCTPOMCTBA OYHKLMM 3PEHUS
N CaMOCTOATENBLHOIO NepeaBuXeHNs, N OKasaHne UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOSTENbHOrO nNepeaswkeHWs No TEppUTOPUMM, Ha KOTOPOM
pacnonoxeHbl 06bEKTbI COLManbHON, NHXEHEPHOM M TPAHCNOPTHOW MH(PPACTPYKTyp, BXo4a B
Takne o6bEKTbI N BbIXOAA U3 HUX, NOCaOKN B TPAHCNOPTHOE CPEeACTBO M BbICAAKN U3 HEFO, B TOM
4yuncrne C UCNosib30BaHNEM Kpecria-KoNsiCKu;

5) Hagnexawee pasmeweHne obopygoBaHUas U HOcUTENen  MHGOpMaLmK,
HeobOxoauMbIX AOnsi obecneveHns 6GecnpensaTCTBEHHOrO AOCTyna MHBaNMOOB K ycrnyram C
Yy4EeTOM OrpaHUyYeHUn UX KU3HEeOEeATENTbHOCTMY;

6) gybnupoBaHne HeobxoguMmon Ons UMHBaANMOOB  3BYKOBOM
MHOpMauuKn, a Takke HaOnucewn, 3HAKOB M MHOM TEKCTOBOM W rpaduyecko
3HaKaMu, BbINOSIHEHHBLIMU penbedHO-ToYeYHbIM WpudToM bpanns;

7) ponyck cypaonepeBogyunka u TndpriocypaonepeBoaymnka;

8) ponyck cobaku-npoBOAHMKA MpU HanuuMmM LOKYMEHTa, NoATBepXaatolero ee
crneumanbHoe oby4vyeHMe WM BblAaBaemoro no opmMe M B Nopsigke, KOTOpble YCTaHOBMEHbI
npukasom MuHuctepcTBa Tpyaa u coumnanbHomn 3awmtbl Poccuinckon degepaumm ot 22.06.2015
Ne 386H «O6 yTBepxaeHMn opMbl JOKYMEHTa, NoATBepXAatolero cneumansHoe obyyeHune
cobakun-nNpoBoAHMKA, U NOPSAKa ero Bblaauny.

2.14.3. TpeboBaHua B 4actn obecnedeHna OOCTYMHOCTM ONA UHBANUOOB OOBLEKTOB, B
KOTOPbIX  OCYLleCTBNAeTCH NpefocTaBfneHne  MyHuUMnanbHOW  ycryru, U CPeAacTs,
ncnosnb3yeMblX Npy NPegocTaBieHNn MyHULMNAIbHOW YCIyru, KOTOpble yka3aHbl B MOAMYHKTaX
1 — 4 nyHkta 2.14.2. agMVWHUCTPATMBHOIO perfameHTa, MNPUMEHSIOTCA K OObektam u

3pUTENLHON

n
N NHopmMaumn
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cpenctBaMm, BBeAEHHbIM B 3KCrslyatauuio unv npoweiwmM MOoAepHU3aumnto, peKOHCTPYKLNIO
nocne 1 nona 2016 roga.

2.15. NokasaTenu 4OCTYNHOCTU U Ka4eCcTBa MyHULMMNANbLHOM YCNYrK, B TOM Yucre
KONMYeCTBO B3aMMOAENCTBUI 3asBUTENS C JOSPKHOCTHBIMY NLaMu Npu npeaocTaBneHnm
MYHULMMNANbHOW YCNYru U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NONyYeHns nHdopmMaumm o
Xo4e npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM YUCIe C UCNONb30BaHMEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMI, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
NoMny4YeHNs MyHUUMNanbHOM YCNyrn B MHOrO(PYHKLMOHANbHOM LEeHTpe NpeaocTaBneHns
rocy4apCTBEHHbIX U MyHULMNAnbHbIX YCNyr (B TOM YMcrie B NOSTHOM 06beMme), B ntobom
TepputTopuanbHOM nogpasaeneHun opraHa UCNOMHUTENbHO pacnopsiAMTENbHOro opraHa
MECTHOro camoynpasneHus, no BblIbopy 3aaBuTens (aKCTeppuTopuarbHbIA NPUHLMN),
nocpeAcTBOM 3anpoca O NPeaoCTaBeHNN HECKOSbKUX FOCYAapCTBEHHbIX U (MnK)
MYHMLUMNANbHbIX YCNYr B MHOrOYHKLUMOHASNbHBIX LLeHTpax NpeaocTaBneHns rocygapcTBeHHbIX
N MyHMUMNAanbHbIX YCIyr, npegycMoTpeHHoro cratben 15.1 ®egeparnbHoro 3akoHa Ne210-d3
(komMnnieKCHbIM 3anpoc)

2.15.1. Tllokasatenamm OOCTYMHOCTM MNPefoCTaBfeHUs  MyHMUMNanbHOW  yCnyrm
ABNAIOTCA:

pPacnosIoKEHHOCTb MOMELLEHUS, B KOTOPOM BeAEeTCHA NpueM, Bbldaya AOKYMEHTOB B 30HE
AOCTYNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTa;

Hanuyne HeobXxoOUMOro KonuMyecTBa CNeuManucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLEeCTBNSAETCS NpUeM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve ucyepnbiBawWwen UHPopmaumm o cnocobax, nopsgke U Cpokax
npefocTaBfieHns MyHUUMNANbHOW YyCnyrM Ha MHMOpPMaUMOHHbBIX CcTeHgax, EaguHom nopTtane,
PecnybnukaHckom noptane, ouumanbHOM cante MyHULUNanbHOro panoHa;

OKasaHue MoMOLLU UHBanMaam B NpeofonieHnn 6apbepoB, MeLaLWmMX NoAy4YeHNIo UMn
yCrnyr HapaBHe C ApYrMMu Niuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCyrn aBnatTCS:

9) cobniogeHne CpoKOB NpUemMa U pacCMOTPEHUSA JOKYMEHTOB;

10) cobniogeHne cpoka nonydeHnsa pesynbtarta MyHULUNAanbHOW yCryru;

11) otcyTctBME OOOCHOBaHHbIX Xanob Ha HapyweHua agMWHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHMKamu cnonkoma;

12) KONMYecTBO B3aMMOAEWCTBUMN 3aABUTENS C LOSMKHOCTHbIMM nuuamn (6e3 ydveta
KOHCYyIbTauni):

B3aMmogencrene 3assButenss c  pabotHukamu  Ucnonkoma wnu  MOL  npu
npegocTaBfeHnn MyHULUMNANbHOW YCyrM OCYLWeCTBAAeTCsa OA4MH pa3 npu npeacTaBfieHuun
3as8BNeHNsa Co BCeEMM HEOOBXOANMbIMU LOKYMEHTaMu;

OAMH pa3 B Cry4ae HeobXoOUMOCTM MonyvYeHna pesynbTata npegocTaBreHns
MyHUuunaneHon ycnyrm B Wcrnonkome wunu MOLL B opme ok3emnnisgpa 9neKTPOHHOro
AOKyMeHTa Ha ByMaxxHOM HocuTene.

MpooomknTenbHOCTb OOQHOMO B3aMMOLEWCTBUA 3asiBUTENS C OOSDKHOCTHbIMU IvuamMu
npu NpegocTaBfieHMM MyHULMNANbLHON YCyrn He npesbiwaeT 15 MUHYT.

3asBuTenNb BNpaBe OLEHUTb KA4YeCTBO NPeaoCTaBfeHMs MYHUMUMMANbHOW YCriyrn C
NOMOLLbLID  YCTPOUCTB  MOABWXHOW  pagaunoTenedoHHOW CBA3W, C  WUCMNOJSIb30BaHWEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. VH(opmaumsa o xoge npenocTaBrieHUss MyHUUMNANbHOW yCcrnyrn MoXeT ObiTb
nony4eHa 3asiButenem B NM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom noprtane, B
Wcnonkome, MOLL.

2.15.4. lNpepocTaBneHne MyHUUMNanNbLHON ycnyrn ocyulectensetcsa B nwobom MOL no
BblOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ero >XUTenbCTBa WM MecTa (akTU4ecKoro
npoxueaHus (NpebbiBaHnsa) Ha Tepputopun Pecnybnukn TaTapctaH no akcTepputopuansHOMY
npuHUMny.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.
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2.16. NHble TpeboBaHusi, B TOM YnCe yuYnTbiBaoLLmMe 0COBEHHOCTM NpeaocTaBeHns
MYHUUMNANbHOW YCNyru rno aKCcTepputTopmnanbHOMY NPpUHUMNY (B cnyyae, ecriv MyHuumMnansHas
ycrnyra npefocTaBnsieTcs No 9KCTeppuTopuanbHOMY NPUHUUNY) N OCOBEHHOCTU
npegocTaBneHns MyHULMNansHOM yCnyru B 35IEKTPOHHOM cbopme

2.16.1. lNpun npegoctaBneHNN MyHULMMNANbLHOM YCIyrn B 3rIEKTPOHHON hopme 3asBUTENb
BrpaBe:

13) nonyuntb uHGOPMaLMIO O MopsaKke W cpokax MpeaocTaBreHna MyHULMNarbHOW
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

14) nopaTtb 3asiBNEeHWe O NpefoCcTaBneHUM MyHULMNANbHOM YCNYrn U UHble OOKYMEHTbI,
HeobxoouMMble ONS NPefoCTaBfieHUs MYHMLMNANbHOW YCIyrn, B TOM 4uCe OOKYMEHTbl U
MHOPMAaUNIO, 3NEKTPOHHbIE O0bpasbl KOTOpbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4actm 1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, ¢ wucnonb3oBaHMeEM
PecnybnukaHckoro noprana;

15) nony4ntb CBeOeHUA O XOAde BbINOMHEHUS 3asdBfeHu O npeaocTaBneHnn
MYHMLUMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOWN hopme;

16) ocyLecTBUTb OLIEHKY KayecTBa NpeAocTaBneHns MyHUUUnNanbHoOm ycnyru;

17) nonyunte pe3ynbTaT NpedoCTaBNeHUs MyHuuMnanbHOW ycnyrm B copme
9NEKTPOHHOIo LOKYMEHTA;

18) nogatb xanoby Ha peweHue n gencrteme (besgencteue) Mcnonkoma, a Takke ero
AOIMPKHOCTHBIX NUL, MYHMUMNANbHbIX CRyXawmx nocpeactsoMm PecnybrnvkaHckoro nopTtana,
noptana denepansHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHusA pelueHuin n gencrteui (6es3pencteus),
COBEpLUEHHbIX MPU MPeaocTaBleHnn rocygapCTBEHHbIX M MYHUUMNANbHLIX YCRyr opraHamu,
NpegoCcTaBNALWNMN rOCYAAPCTBEHHbIE U MyHUUUNANBbHbIE YCIYIU, UX OOIMKHOCTHBIMU NULAMMU,
rocyaapCTBEHHbIMU U MyHULMNANbHBIMU CITy>XXaLLMMu.

2.16.2. ®dopmupoBaHMe 3aABfIEHNA OCYLLECTBNAETCA MNOCPELCTBOM  3anofIHEHUSA
3NEeKTPOHHOM (popmMmbl  3asBreHuss Ha PecnybnvkaHckom noptane ©6e3 HeobxoaumMocTu
AONOSTHUTENBHOW NoAaun 3asBeHns B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3aaBneHna obecnevmBaeTcs:

15) BO3MOXHOCTb KOMWPOBaHUS W COXPaAHEHUS 3asiBNEHUA U  WUHbIX [OOKYMEHTOB,
HeobXxoauMbIX A9 NpeocTaBNeHns yCnyru;

16) BO3MOXHOCTb 3arOfHEHUSI HECKOSTbKUMWN 3adBUTENSAMU OOHOW 3NEKTPOHHOW (hopMbl
3asBneHnsa npu obpalleHun 3a ycnyramu, npegnonaralowymn HanpasfieHue COBMECTHOro
3a8BNEHNA HECKONbKUMM 3asBUTENSMN;

17) BOBMOXHOCTb nevyaTm Ha OymMaXHOM HOCUTene KOMuuM 3MEeKTPOHHON OopMbl
3a8BNeHNs;

18) coxpaHeHne paHee BBEAEHHbIX B 3MEKTPOHHYH OOpMYy 3asiBfIEHUS 3HA4YeHU B
nobo MOMEHT MO XXenaHuto NonNb3oBaTens, B TOM YMcre npy BO3HMKHOBEHUN OLWIMOOK BBOAA U
BO3BpaTe 4151 MOBTOPHOrO BBOAA 3HAYEHUN B ANIEKTPOHHYIO hOpMY 3asiBNEHUS;

19) 3anonHeHne noren 3neKTPOHHOW popMbl 3asiBeHNA 00 Hadyana BBoAa CBeAeHUN
3agBuTENEM C UCMOMb30BaHMEM cBedeHun, pasmelweHHbix B ECWA, wn cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTW, Kacalwwencs CcBeaeHun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME NAaeHTUMKaUMN N ayTeHTumkaumu;

20) BO3MOXHOCTb BEPHYTbCA Ha nobon M3 3TanoB 3anoOfIHEHUS 3NEKTPOHHOW (OOPMbI
3agaBneHns 6e3 notepu paHee BBEAEHHOW MHOPMaLINW;

21) BO3MOXHOCTb JOCTYyna 3asiBUTenNs K paHee nogaHHbIM UM 3asBNEeHUSM B TeYeHne He
MeHee OHOro roga, a Takke 4aCTu4yHO COPMUPOBAHHBLIM 3aABMNEHUSM - B TEYEHUE HE MeHee
3 MecsLueB.

2.16.4. 3anucb 3assutenen Ha npuem B MOLL (manee - 3anuch) ocyllecTenseTcA
nocpeacteomMm PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,
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3asBuTENIO NPeaoCTaBnseTCs BO3MOXHOCTb 3annucu Ha nobble cBoboaHble Ans npuema
paty v Bpemsa B npedenax YCTAHOBMNEHHOrO0 B MHOrogyHKLMOHANbHOM UEHTpe rpaduka
npuema.

3anuck Ha onpefereHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns aTon Aathbl.

[Ana ocywecTBneHma npensBaputenbHOM 3anucu nocpeactsom PecnybnunkaHckoro
noprtana s3asiButesito HeobxoaAMMo ykasaTb 3anpalluvBaemMble CUCTEMOWN JaHHbIe, B TOM YuChe:

damunuio, NMsi, 0TYECTBO (NPU HANNYUK);

HoMep TenedoHa;

afipec ANIEKTPOHHOM MOYThI (MO XenaHut);

Xenaemyto aaty n Bpems npvema.

B cnyyae HecooTBETCTBMSI CBEAEHWW, KOTOpble coobwmn 3asBuTenb npwm
npegBapuUTEnbHON 3anncu, AOKYMEHTaM, NpeacTaBfeHHbIM 3asBUTENEM Npu NMYHOM Mpueme,
npenBapuTenbHas 3anMcb aHHYNMpPyeTCA.

Mpn ocywecTBrneHun npenBapuTenbHOM 3anucyn  3assBuTento  obecneynBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-NoATeepXxaeHue. B cnyvae, ecnu 3aaButenb cOoOLWLNT agpec
3MIEKTPOHHOM MOYTbl, Ha YyKasaHHbIA agpec Takke Hanpasnsetca WHdopmaums o
noaTBepPXAeHUn npeaBapuUTeNbHON 3anncuy ¢ ykadaHueM aTtbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTeNibHOM 3anucu 3asBuTernb B 0b6s3aTeribHOM nopsiake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeNnbHasa 3anucb aHHYNUPYeTCs B Criydae ero HesdBKM Mo
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMEHN npmuema.

3agasuTens B Ntoboe BpemMs BnpaBe 0TkasaTbCs OT NpeaBapuUTenbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OEWCTBUA, KpoMe
NPOXOXOeHUs uaeHTUdUuKaumm n ayteHTuduKaumm B COOTBETCTBUM C HOPMAaTUBHbLIMU
npasoBbiMKM aktTamn Poccunckon ®Pepgepaumn, ykasaHua UenM  npuvemMa, a Takke
npefocTaBfieHns CBeAEHWW, HeobxoauMblXx AN pacdeTa OSIUTENbHOCTUM  BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnefnoBaTeNlbHOCTb U CPOKU BbIMONTHEHUSA aAMUHUCTPATUBHbIX Npoueayp,
Tpeb6oBaHUA K NOPAAKY MX BbIMOSIHEHUS, B TOM YUCIie 0COBEHHOCTU BbINOMHEHUs
aAMMHUCTPATUBHbIX NpoLeAyp B 3NeKTPOHHON hopMe, a TakKe 0COGEeHHOCTH
BbINONMIHEHNUA aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX LleHTpax

3.1. OnuncaHune nocnenoBaTenbHOCTM OENCTBUI NPY NPeaoCTaBNeHnn
MyHULMNAnbHOM yCcryru

3.1.1. MNMpepocTaBneHne MyHULMNANbLHOW yCrAyrn BKAOYaeT B ceba  cnegywowimne
aZlMUHUCTPaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaAHNSA 3a8BUTENS;

2) NPUHATUE U PACCMOTPEHNE KOMMIEKTA JOKYMEHTOB, NpeaCTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEeAOMCTBEHHbIX 3arMpoCcoOB B  OpraHbl, Yy4yacTBylwue B
npegocTaBfieHNN MyHULMNANBHOW YCIyriu;

4) nogrotoBka pesynbTtata MyHUUUNanbHOW yCnyru;

5) Bblga4va (HanpasneHne) 3asiBUTEN0 peaynbTaTta MyHULMNanbHON YCyru;

6) ncnpaBneHne TEXHNYECKNX OLLINBOK.

3.2. OkasaHne KOHCyNbTaunin 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbIMOMHEHUS aAMWHUCTPATUBHOM MpoLeaypbl SBrseTcs
obpalleHne 3asBUTEnNs MNO BOMNPOCaM, CBSA3aHHbIM C MNPEeAoCTaBfieHNEM MyHULMNanbHOWM
yCryru.

[OMKHOCTHBIM nuuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMOMNHEHNE
agMUHUCTPATUBHOW npoueaypbl, ABNSETCS:

npu obpawieHum 3aasutens B MOLL — paboTHnk MOLY;
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npn obpaweHun 3aasutensa B Wcnonkom - cekpetapb Wcnonkoma — (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. BagButenb BnpaBe 0OpaTUTbLCA 3a KOHCyNbTauuMen O nopsgake W Cpokax
npegocTaBneHns MyHuumnansHom ycnyr B MOLL nvyHo 1 no TenedoHy 1 anekTpoHHOM NovTe.

PabotHuk MO®Ll koHcynbTMpyeT 3asiBUTENs, B TOM 4ucne no coctasy, ¢opme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ang nonyvyeHus MyHUUunansHOm yCryru.

3asBuTeNb MOXET NMOMy4YnTb MHPOPMAaLUIO O NopAaKe NPeaoCTaBNEHNS MyHMLMNANbHON
ycnyrn Ha odumumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX Npoueayp ABASKTCSA: KOHCYNbTauus no
coctaBy, opMe npeacraBnseMon OOKYMeHTauum v OpyruMm BOnpocam, HeobxoaumbiM NS
nonyyYeHnss MyHUUMnNanbHOM yCnyri.

3.2.3. 3aaBuTenb Bnpase obpatutbea B Vicnonkome no TenedoHy 1 3f1IeKTPOHHOW noyTe,
a Takke nosly4ymTb KOHCYmnbTaumo Ha PecnybnvkaHckom nopTane, cante Mcnonkoma o nopsgke
N cpokax npefoCTaBfieHus MyHUUMNanbHOM YCryru, B TOM u4ucne no cocrtasy, dopme
npeacTaBnsaemMon JOKYMeHTaumMm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMNanbHON yCnyru.

[OmMKHOCTHOE NKWLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHOPMUPYET 3aaBUTENS B
cooTBeTCTBUM C TpeboBaHmnsiMK NyHkTa 1.3.4 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOSHATCS B Te4eHne Tpex paboymx gHen co AHSA NOoCTynneHus obpalleHus.

PesynbTatamu BbINOMIHEHUS aAMUHUCTPATMBHbBIX NPoLeayp SBMSAKTCA: KOHCYNbTaunm no
cocTtaBy, opme npeacrtaBngemMon AOKYMeHTauuu u gpyrmm Bomnpocam, HeobxogumbiM ONd
NonyyYeHnss MyHUUUNanbLHOW YCryri.

3.3. MNpuHATME N pacCMOTPEHNE KOMMNIEKTA JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENEM

3.3.1. lNMpnem OOKYMEHTOB ANdA NpefocTaBfieHuMs MyHUuunanbHoW ycnyrm vyepe3 ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (nNpeactasutenb 3asBuTens) obpawaetca B MOL ¢ 3anpocom o
npefoCTaBNeHMM MYHUUMNANbLHOM YCRyrn M NpeactaBnsaeT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfaMeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npmem 3asBneHui:

onpeaenseT npeameT obpalleHns;

yA0CTOBEpPSeT NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMS LOKYMEHTOB TpeboBaHWSM, ykazaHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO perfiameHTa;

3anosiHAEeT 3NEeKTPOHHY hopmy 3aasneHna 8 AIC MoL;

npu NpefocTaBneHnn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMMHUCTPaTUBHOIO
pernameHta Ha OymMaxHOM HocuTene, OCYLLEeCTBASET CKaHWpPOBaHME MNpencTaBneHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHna ckaHumpyeTt nognucaHHoe 3assneHne 8 AUIC MOL;

sarpyxaet B AIC M®L| gokymeHTbl, NpeacTaBfeHHble B 3NEKTPOHHOW OpMe Wnn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOpPMUPYET ANEKTPOHHOE A€ENO;

BO3BpalLaeT NognucaHHoe 3asBreHne 1 opurmHanbl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcKy B NpuemMe JOKYMEHTOB.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBIMBaeMble HacToALWMM NMYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3aaButens.

Pesynbtatamu BbINONHEHUS agMWHUCTPATMBHBLIX nNpouedyp SABNSAKTCA: roToBoe K
OTNpaBke 3asiBNeHne 1 nakeT 4OKYMEHTOB.
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3.3.1.3. PaboTHnk M®LL HanpaBnsetr nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTENsS B
Mcnonkom B 9neKTpoHHOW bopme (B COCTaBe MAaKETOB AfIEKTPOHHBLIX Aerf1) B TeYeHne ogHoro
paboyero aHs co AHA obpalleHus 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABMASKOTCA: 3asiBrieHue Wt
nakeT OOKYMEHTOB (3fIEKTPOHHOE [erno), HanpasBfeHHble B Kcnoskom, nocpeacTBOM CUCTEMBI
9NEKTPOHHOIo B3aMMOOEeNCTBUS.

3.3.2. NMprnem JoKyMeHTOB AN NpefocTaBrieHnss MyHUUUNAanbHOW YCNyrn B 351IEKTPOHHOM
dopme vepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3asButenb Ans nogavn 3asiBfieHUs1 B 3NIEKTPOHHOM {OpPME BbINOSHAET
cnepylowne AencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT (opMy 3NEKTPOHHOIO 3asiBiEHMs, BKNIOYaOLWY CcBeaeHus, Heobxoammble n
oba3aTenbHble ANs NpefoCTaBneHus MyHULMNAansHOM yCnyru;

npuKkpennseT JOKYMEHTbI B 9NEKTPOHHOW (bopMe NN 3neKTPOHHbIe 06pa3bl AOKYMEHTOB
K hopme 3neKkTpoHHOro 3asBneHns (npyM HeobxoammocTn);

noaTeepxgaeT akT O3HaKOMIEHWA W cornacusi € YCNoBUSAMW WU NOPSLKOM
npegocTaBfeHns  MyHUUMNanbHOW  yCryrm B 3NEeKTPOHHOM  dopme  (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B popme 3NeKTPOHHOro 3asBIieHns);

noaTeepxgaet AOCTOBEPHOCTb COOBLLEHHBbIX cBefeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOrO 3asiBfeHNS);

OTNpaBnaeT 3anofIHEHHOE JNEeKTPOHHOE 3asBreHune (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3MeKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBfieHne NognucbiBaeTca B COOTBETCTBUM C TpeboBaHnAMU nyHKTa 2.5.3
aAMUHUCTPATUBHOIO perfiaMmeHTa;

nony4yaet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-Normyeckasi nposepka choOpMMPOBAHHOIO 3asiBIIEHNS OCYLLIECTBSIETCA Nocne
3anoSTHEHNS 3aaBUTENEM KaXXO0ro U3 Nnosien 3N1IeKTPOHHOM popMbl 3asiBrneHust. [Npu BblisiBNeHUU
HEKOPPEKTHO 3amnOSTHEHHOIO MOSIS ANEKTPOHHOM (POPMbI 3asiBfieHUsT 3asBUTENb yBEOOMINSETCS
O XapakTepe BbISIBIIEHHON OWNBKM 1 Nnopsaake ee ycTpaHeHUs NocpeacTBOM MHAPOPMALMOHHOMO
CcOo0bLLEeHNa HeNnoCpeaCTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBIIEHUS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHBIX Npouenyp SABMAATCHA: 9NEKTPOHHOE
Aerno, HanpasneHHoe B VICnonkom nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3auMOOEeNCTBUS.

3.3.3. PaccmoTpeHune komnnekTa JOKYMeHTOB MCnonkomMom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOSHEHNA agMUHUCTPATMBHOM npoueaypbl sBnsieTcs
NMOCTyNreHne 3asiBfieHUs M WHbIX [OKYMEHTOB, HeobxoaumbIX Ans  npeaocTaBneHuns
MYHUUMNANbHOW YCAyrn.

[OMKHOCTHBIM nmuom (paboTHMKOM), OTBETCTBEHHbLIM 3a BbINOSTHEHNE
aAMUHUCTPATUBHOWN NpoLeaypbl ABNsieTca cekpeTapb Mcnonkoma (ganee - 4OMKHOCTHOE NnUo,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB):

3.3.3.2. [O/MKHOCTHOE IMUO, OTBETCTBEHHOE 3a [MpuMEM [OKYMEHTOB, B Criyvyae
obpalleHna 3asBuTens c 3aasrneHnem B cnonkom:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLero A0KYMEHTbI;

NPOBOAWT NPOBEPKY COOTBETCTBMS LOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B NMyHKTe 2.5
afMWHUCTPATUBHOIO pernameHTa, MpOBEepKYy COOTBETCTBUS MNpeAcTaBfeHHbIX [OOKYMEHTOB
yCTaHOBMEeHHbIM TpeboBaHMaM (Haanexaiiee oopmIieHMe KONnin JOKYMEHTOB, OTCYTCTBUE B
AOKYMeHTax NoAYMCTOK, NPUMNNCOK, 3a4EePKHYTbIX CITOB U UHbIX HE OFTOBOPEHHbIX UCNPaBIieHUN);

3anosiHAeT ANeKTPOHHYK (hopMy 3adBnNeHNs B aBTOMaTM3MPOBaHHON MHGOPMaLNOHHON
cucteme, npefgHasHavYeHHOM AN oka3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;
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npu npegocTaBneHnn [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHTa Ha OyMaXHOM HOCUTENE, OCYLLIECTBMSET CKaHMpOBaHWE MpeacTaBliEHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHMpyeT NoANnMcaHHOE 3asBreHne;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NpeaHa3HaYeHHyo ang
OKa3aHUs roCygapCTBEHHbIX W MyHMUMNAMbHBIX YCNYr [OOKYMEHTbl, MNpPeACTaBfEeHHbIE B
9NEKTPOHHOM POPME UMK 3NEKTPOHHbIE 06pa3bl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, hopMupyeT
3IEKTPOHHOE A€ero;

BO3BpaLlaeT NoOANMCaHHOE 3asBNIeHNe U opurMHanbl OyMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblOaeT 3asBUTESO pacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hanunuusi ocHOBaHMM NS OTKa3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a MNPUEM [LOKYMEHTOB, yBEAOMIISIET 3aABUTENSA O HANU4MM NPEnATCTBUMA N4
npuemMa 3asiBfieHUs 1 Bo3BpallaeT eMy AOKYMEHTbl C OO bsICHEHMEM COAEP)KaHUS BbISIBIIEHHbIX
OCHOBaHWi Ansi OTKasa B NpMeMe LOKYMEHTOB.

3.3.3.3. [lomkHOCTHOE NULLO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, Nocre NocTyneHus
AOKYMEHTOB Ha pacCMOTPEHNE:

npuceamBaeT 3asdBfEHNI0 HOMEp B COOTBETCTBMM C HOMEHKNATYpon Aen v craTtyc
«[lpoBepka JOKYMEHTOBY;

n3yyaeT MNOCTYNUBLUME ONEKTPOHHbIE Aerna, B TOM 4Yucre MPUNOXEHHble 3asiBUTENeM
AOKYMEHTbI B 3NIEKTPOHHOM (POpME 1 3NEKTPOHHbLIE 06pa3sbl JOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YATAEMOCTb INEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne  yCcnoBuUM  OENCTBUTENBHOCTM  SNEKTPOHHOM  MOoAMnuUcK,
nocpeactsoM obpaleHus K EanHomy nopTany (B cnyyae, ecnv 3aaBuTenemM npeacrasrfieHbl
3MIEKTPOHHbIE OOKYMEHTbI, MNOLMUCaHHbIE YCUIEHHOW KBannMOUUUPOBAHHOW 3I1EKTPOHHOM
noanuncLHo).

Mpn Hannunm oOCHOBaHWW, NPEeAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noaroTaBnuBaeT MPOEKT peweHna o6 oTkase B nMpuvemMe [JOKYMEHTOB,
HeobXxoauMbIX ONA NPeaoCcTaBNeHNs MyHULMNANbHOW YCyri.

B cny4vae, ecnn B pesynbtaTte NPOBEPKU YCUNEHHOW KBannMuUuMpoBaHHOW 3NEKTPOHHON
noanucn BbISIBIEHO HECOONoAeHWEe YCNoBUKM €€ OEeNCTBUTENbHOCTM, MPOEKT pelueHuss 06
oTKase [OO0SmKeH cogepxaTtb MyHKTbl cTtatbk 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCMY>XWUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX AN NpefoCTaBeHus
MYHULUMMNANbHON YCIyru, C ykadaHMeM NpuUYnH OTKasa (B criyvyae, eCnm OCHOBaHUA Anis OTKasa B
npuemMe AOKYMEHTOB, HEOBXO4MMbIX AN NPeaoCTaBneHns MyHULMNanbLHON yCnyr, CBsidaHbl C
HapyLeHeM YCTaHOBJMIEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA ANd OTka3a B
npueMe OOKYMEHTOB [OSMKHbI cogepxaTb WHGOPMauui O HaMMEHOBaHUM [OKYMEHTOB
(MHOpMaumn, cBedeHui), KOTopble He MNpeAcTaBneHbl, codep)XaT HeaoCTOBEpPHble U (Mnn)
npoTUBOpPeYnBbIE CBeAeHUsl, O(OPMIIEHbl C HapyLleHWEM YCTaHOBIIEHHbIX TpeboBaHun),
HanpaBfiieTCqd Ha corfnacoBaHMe B YCTaHOBMEHHOM ropsiake MocpeacTBOM CUCTEMbI
3MIEKTPOHHOrO AOKYMEHTOO6opoTa.

CornacoBaHue npoekTa pelieHns o6 oTkase B Npueme AOKYMEHTOB, HeOOXoauUMbIX AN
npefocTaBfeHnss MyHUUMNANbHOM YCIyrn, OCYLLECTBSETCA B nopsigke, npegycMOTPeHHOM
nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae oTcyTCTBMSI OCHOBaHWUN ANS OTKa3a B NpUeMe AOKYMEHTOB, NpeyCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perriameHTa, AOSPKHOCTHOE NNL0, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB, B TeYeHne OAHOro paboyvero AHA CO AHA MOCTYNSEHUs 3asiBfieHUs, HanpaBnsieT
3aABUTENIO0, YKasaHHbIM B 3asiBNEHUN CNocoboM, yBeoOMMEHWE O MOCTYNNEHUN 3asaBReEHMUs,
cogepxallee BXOAAWNA PErncTpaumMoHHbI HOMepP 3asiBreHus, OaTy MoryyYeHus 3asiBrieHuns,
nepeyeHb HaMMeHOBaHWW YannoB, NMPeAcTaBfEHHbIX K HEMY AOKYMEHTOB, AaTy MNoSyvyeHus
pesynbTarta MyHUUUNanbHOW YCryru.
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3.3.3.4. WcnonHenne npouenyp, YykasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO perfameHTa, npyu Hann4iMm TeXHNYECKOM BO3MOXHOCTUN OCYLLIECTBNSAETCA B
aBTOMaTU4YECKOM peXxume C UCMOoMb3oBaHNMEM aBTOMATU3VPOBAHHOW WH(OPMaLNOHHOM
CUCTEMBI, NpeAHa3Ha4YeHHOM AN OKas3aHus rocyAapCTBEHHbIX M MyHULMNAbHbBIX YCAYT.

3.3.3.5. AgMuHucTpaTMBHbIE  Mpouenypbl, ycTaHaBnuBaemble  nyHkTom  3.3.3
aAMWHUCTPATUBHOIO perfiaMmeHTa, BbINOMHATCA B TedeHue OOHOro pabodero OHA €O AOHSA
NMOCTYNIIEHUS 3asABMEHUS Ha pacCMOTPEHME.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Npouenyp SBNAKTCA: MPUHATBHIA Ha
paccMOTPeHME KOMMMEKT AOKYMEHTOB UIM NPOEKT pelueHns ob oTkase B npueme AOKYMEHTOB,
Heobxo4MMbIX A58 NpeoCTaBNeHNA MyHMLMNAIbHOW YCyrn.

3.4. HanpaBneHve mexBeJoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLMe B NpefoCcTaBneHnm
MyHULMNAnbHOW yCryrn

3.4.1. OcHoBaHMeM Hayana BbIMOMHEHNA agMUHUCTPATMBHOM Npoueaypbl sBNsieTcs
nonyyeHne [OOSDKHOCTHBIM — NUUOM  (pabOTHUKOM), YNOSTHOMOYEHHbIM Ha  BbIMOMHEHWE
afMUHUCTPATUBHOW npoueaypbl, OT AOSMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHONO 3a
npuem SOKYMEHTOB, NPUHSATBIX OT 3asBUTENS JOKYMEHTOB.

HOSMKHOCTHBLIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM npouenypbl, SBNAeTCA cekpetapb Mcnonkoma (ganee - AOMKHOCTHOE
nnUo, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBeLOMCTBEHHbIX 3anpoCcoB).

3.4.2. [OMmKHOCTHOE I5nuUOo, OTBETCTBEHHOE 3a HarnpasfieHne MeXBeJOMCTBEHHbIX
3anpocos, opmupyeT W HanpaBndeT B 9NEeKTPOHHOW dopMe nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO  3fIEKTPOHHOrO  B3aMMOLEWCTBUS  (NpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — WHbIMM criocobamn) 3anpocbl O NpefoCcTaBfieHUN OOKYMEHTOB U CBeLEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
BbINOSTHAOTCA B A€Hb NPUHATUA 3asiBIIEHUS HA pacCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp ABNATCA: HanpasfieHHbIE B
opraHbl Bfactu n (unv) noaBeAOMCTBEHHbIE OpraHam BriacT opraHu3auumn 3anpochl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB [aHHbIX HA OCHOBaHMM 3anpocoB, MOCTYMUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOMO B3aUMOAEWCTBUS, NpeaoCcTaBnsoT
3anpalwmBaemMble JOKYMEHTbI (MH(popMaunio) Nnn HanpasnswT yBegoMsieHust 06 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHopmaLmm, HeobxoauMbIX ANs NpegoCcTaBneHns MyHULUNANbHOM yCnyru
(oanee — yBegomneHue o6 oTkase).

AOMWHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaemble HacTOALWMM NMYHKTOM,
BbIMOSHATCA B TeYeHUE MATM OHEW CO OHSA MOCTYMMEHUS MeXBeAOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npenocTaBnsarWwme OOKYMEHT U MHAOPMaUUIo, eCrii NHble CPOKM
NnoaroTOBKM W HanpasfieHUst OTBeTa Ha MEXBEAOMCTBEHHbIA 3anpoC He YCTaHOBIEHbI
beepanbHbIMM 3aKOHaMK, npaBoBbiMM akTamu [lpasButensctBa Poccunckon depepaunn m
NPUHATBIMM B COOTBETCTBUM C dpefeparnbHbiMU 3aKOHAMW HOPMAaTUBHLIMW NPaBOBbLIMU akTaMu
Pecnybnukn TaTapcTaH.

PesynbTatamu BbINOSIHEHUS aOMUHUCTPATMBHBLIX Mpouenyp SBASKOTCHA: LOOKYMEHTbI
(cBepeHust), HeobxoauMble Ans NpeaoCcTaBNeHNa MyHUUUNANbHOW YCnyru, Moo yBegomMreHne
00 oTKase, HanpaBneHHble [OOSMKHOCTHOMY iUy, OTBETCTBEHHOMY 3a HarnpasfeHue
MeXBeJOMCTBEHHbIX 3arnpoCcoB.

3.4.4. [OmMKHOCTHOE nWLO, OTBETCTBEHHOE 3a HanpaBfieHME MEXBEOOMCTBEHHbIX
3arnpocos:

nonyyaet 3anpawmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fEeKTPOHHOro
B3aMMOJENCTBUS  OOKYMEHTbl  (CBedeHus), HeobxoguMmble  ANS  NpefoCcTaBfeHus
MyHMUMNanbHON ycnyru, nnbo yBegomneHne ob oTkase npu OTCYTCTBUM OOKyMeHTa u (1unu)
nHopmauum;
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npy HanNU4YnMnM OCHOBaHUW, NPEeAYyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBnNMBaeT MPOEKT peweHnsa o6 oTkaze B nNpuvemMe [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MYHMLMNANbHOW YCyTr.

MpoekT pelleHns ob oTkase B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX AN NpefoCTaBeHMs
MYHUUMNANbHOM yCNyru, ¢ ykasaHnemM npuynH oTkasa (B criydae, ecrnim OCHOBaHWA ON4 OTKasa B
npuemMe AOKYMEHTOB, HEOBXO4MMbIX NS NPeaoCTaBleHNs MyHULMNANbHON yCnyr, CBsi3aHbl C
HapyLWeHEM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA ANA OTkasa B
npueMe [OOKYMEHTOB [OSKHbl cogepxaTb WH(OPMauui O HaMMEHOBaHUM [OKYMEHTOB
(MHpopmaumn, ceBedeHWin), KOTOpble He MpeacTaBrieHbl, coepXaT HeLOCTOBEPHble U (MNn)
NpoTUBOpPEeYNBbIE CBeAEHUsl, O(OPMIIEHbl C HapyLlEHWEM YCTaHOBIIEHHbLIX TpeboBaHun),
HanpaBfiieTCqd Ha corfacoBaHMe B YCTAHOBMEHHOM MoOpsiAke MoCpeacTBOM CUCTEMbI
3IEKTPOHHOrO AOKYMEHTO060opOoTa.

CornacoBaHue npoekTa pelleHns ob oTkase B npueme AOKYMEHTOB, HEOOXOAUMbIX AJ1S
npefoCcTaBneHNss MYHUUMNANbHOM YCIyrn, OCYLLECTBMSETCA B nopsigke, npegycMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perflaMmeHTa.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLUM NMYHKTOM,
BbIMOSHATCSA B A€Hb MOMy4YeHNsa cBeAeHNn N0 MeXBEJOMCTBEHHbIM 3arnpocam.

Pesynbtatamm BbINOMHEHNA a4MUHUCTPATUBHBIX NpoLeayp SBASATCA: AOKYMEHTbI
(cBepeHus), Heobxoanmble Ans NpeoCTaBNeHNa MyHUUMNANbLHOW YCIyrn, NPOEKT peleHns ob
OoTKase B NpueMe JOKYMEHTOB, HEOBXOAUMbIX AN NPeaoCcTaBNeHNA MyHULMNANbHOW YCyru.

3.4.5. VicnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, Npu HanuMyunnm TEXHUYECKOW BO3MOXXHOCTU OCYLLECTBNSAETCS B aBTOMAaTUYECKOM
pexmme C  UCMNOSIb30BaHNEM aBTOMaTU3NPOBAHHOWN NHGOPMaLNMOHHOM CUCTEMBI,
npegHasHa4YeHHOW AN OKa3aHWsl roCygapCTBEHHbBIX M MyHUMUMNANbHbBIX YCNyr, B TOM 4uCrne C
MOMEHTa peructpauumn 3asiBfieHUsi B COOTBETCTBMM C MYHKTOM 2.13 aAMUHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOSIHEHUS aAMUHUCTPATUBHbLIX Mpouenyp, yKasaHHbIX B
nyHkTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NaATb paboymx gHen.

3.5. MNogrotoBka pesynbTata MyHMUMNANBHOWN YCyru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHMUS agMUHUCTPATMBHOM Mpouenypbl sABNsieTcs
NOCTynfeHne OT OOSMPKHOCTHOrO Nuua, OTBETCTBEHHOMO 3a HarnpaBfeHue MeXBe4OMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHui), HeobxoauMMblx And nNpefoCcTaBfeHus MyHULMNanbHON
yCryru.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHBLIM 3a BbINOSIHEHNE aAMWUHUCTPATUBHOM NpoLeaypbl,
ABNAeTca cekpeTapb Vicnonkoma (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTaTta NpeaocTaBneHnss MyHUUUNanbHOW yCryru).

3.5.2. lomKHOCTHOE N1LO, OTBETCTBEHHOE 3a NOArOTOBKY pesyrnbTaTa npegocTaBneHns
MYHULMNANbHON YCNYru:

paccmaTpuBaeT CHOPMWUPOBAHHBLIN  KOMMMEKT OOKYMEHTOB, HeOOXOAuMMbIX — Ang
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru;

NPV BbISIBMEHMN OCHOBaHWWA ANsi OTKa3a B MpefoCTaBNEHWM MyHULMNANbHOW yCnyru,
YKa3aHHbIX B NyHKTe 2.8.2 agMUHNCTPATUBHOIO perfnameHTa, NoAroTaBnmMBaeT NPOEKT peLleHns
006 OTkase BO BKMHOYEHUM (B WCKIIOYEHMM) XKWUMNOrO MOMELLEeHUss B COCTaB (M3 cocTaBa)
cneunanusavpoBaHHOIO  XuUnuwiHoro  doHaa Manbbarywckoro cenbckoro  noceneHus
A3HakaeBCKOro MyHuumMnanbHoro pavioHa Pecnybnuku TatapctaH (ganee — pelweHvne o060
oTKase);

B Crny4ae OTCYTCTBMSI OCHOBaHWWA [ONs OTKasa B NPefoCTaBfeHUn MyHULMNanbHOW
yCcnyru, npenyCMOTPEHHbIX MYyHKTOM 2.8.2 aAMUHUCTPATUBHONO perrameHTa, no wutoram
pPacCMOTPEHNS OOKYMEHTOB, HeobxoauMbix AN NpeaocTaBreHus MyHULMNAnbHOW YCIyru,
noaroTaBnMBaeT MNPOEKT pelleHUs O BKIIYEeHUN (00 MCKMYEHUN) XWUMOro noMeLleHns B
cocTtaB (M3 cocTaBa) cneunanu3npoBaHHOIO XUNuHOro goHga Manbbarywckoro cenbckoro
noceneHns As3HaKaeBCKOro MyHuMUMNanbHOro parnoHa Pecnybnukn TaTapctaH (panee —
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peLueHue);

HanpasnseT MOArOTOBMEHHbIA MPOEKT pelleHWss Ha CcorflacoBaHne B YCTaHOBMEHHOM
nopsiake NoCpeaAcTBOM CUCTEMbI ANIEKTPOHHOrO AOKYMEHTO060poTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnmBaeMmble HaCTOALLMM MYyHKTOM,
BbINOJSTHAIOTCA B TEYEHUE YeTbipex paboumnx aHeN.

PesynbTatamu BbINONHEHNA aAMUHUCTPATUBHBLIX NPOLeayp ABMASIOTCA: NPOEKT peLleHUs
UNNU nNpoekT pelweHns o6 oTKase, HanpaBfieHHble Ha CorfacoBaHWe [fnaBe CeNbCKoro
nocesneHus.

3.5.3. CornacoBaHne u1 noanucaHve npoekTa pesynbTata npeaocTaBreHns
MYHULUMMNANbHOW yCcnyrn (ganee — NpoekTbl AOKYMEHTOB) OCYLLECTBIISETCS rNaBoW CeNbCKOro
noceneHuns.

[MoaroToBreHHbIE MNPOEKTbl LOKYMEHTOB, UMEKLMe 3aMeyaHus, BO3BpallaloTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTata MyHuuunanbHou ycnyru. [ocne
YCTPaHEHNs1 3aMeYaHUn NPOEKTbl JOKYMEHTOB MOBTOPHO MepealrTca ANs COorfiacoBaHus m
nognucaHuns.

[MaBa cenbCKOro noceneHusi Npu paccMOTPEHUN MPOEKTOB [AOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATMBHOIO pernaMmeHTa LOSMKHOCTHbIMU nuuaMn Mcnonkoma B 4acTu
CPOKOB BbINOSIHEHNA aAMUHUCTPATUBHBIX Mpoueayp, UX nocrneaoBaTenbHOCTM M MOSIHOTHI,
HanMyus cornacoBaHMM  YNOMHOMOYEHHbIX AOJDKHOCTHbLIX nuy  Mcnonkoma B cucteme
3NEKTPOHHOro AOKYMeHToobopoTa.

B cnyyae BbISiBNEHMS HapyLleHUWW B 4YacTW CPOKOB BbINOSIHEHUS aAMUHUCTPATUBHbLIX
npouenyp, Ux nocrnefoBaTeNibHOCTU WM MOSIHOTbI FMaBa CenbCKOro MOCENEHUa MHULMupyeT
npuBneYeHne K OTBETCTBEHHOCTU N, AONYCTUBLUMX HapYyLEHUHA, B COOTBETCTBUU C NMYHKTOM
4.3 agMUHUCTPATUBHOIO perfamMeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
BbIMOJSTHAKOTCA B TeYEHNEe o4HOro paboyero aHs.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX Mpoueayp SABNAKTCA: NoAnucaHHoe
rMaBOM CenbCKOro MOCeneHns pelleHne wunu peweHve o6 oOTkase, HarnpaBfieHHOe Ha
permctpauuio B Micnonkom.

3.5.4. VicnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.5.2, 3.5.3. agMMHUCTPATUBHOIO
perrnameHTa, Npu HanuMynnm TEeXHUYECKOM BO3MOXHOCTU OCYLLECTBNSAETCS B aBTOMaTU4YECKOM
pexmme C  UCNOSMb3oBaHMEM  aBTOMATU3MPOBAHHOWM  MH(OPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

MakcunmarnbHbI CPOK BbINOMIHEHNA aAMUHUCTPATMBHbBIX Npouenyp, ykasaHHbIX B NMYyHKTE
3.5. agMMHUCTPaTUBHOIO pernameHTa, CoOCTaBnseT NsaTb paboymx gHen.

3.6. Bblgava (HanpaBsrneHue) 3asBuTento pesyrnbTata MyHUUMNanbHOW ycryrm

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aAMUHUCTPATMBHOM Mpouenypbl sBnsieTcs
nosiyyeHne [OOSMKHOCTHbIM JIMLUOM, OTBETCTBEHHbIM 33 BbIMOSIHEHWE a4MWHUCTPATUBHOM
npoueaypbl, OKYMEHTa, NOATBEPXKAAOLLEro NpegocTaBneHne MyHULMnansHOM yCnyru.

[OSMKHOCTHBLIM NULIOM, OTBETCTBEHHbLIM 33 BbINOSTHEHWE aiMUHUCTPATUBHOWN NpoLeaypbl,
ABNSETCA cekpeTapb Mcnonkoma (ganee - OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblaady
(HanpaBneHne) JOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bbl4avy (HanpasreHne) AOKYMEHTOB:

obecneuynBaeT permctpauuio U BHECEHWE CBedeHWW O pesynbTaTte npenocTaBreHus
MyHUAUMMNANbHOW ycrnyrm B MNOACUCTEMY BeAEHWs [OOKYMEeHTauun aBToOMaTU3NMpOBaHHOM
WHPOPMALUNOHHOM  CUCTEMbI, MNpefHa3Ha4YeHHOW AN OKas3aHWa rocyJapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

nsBewaeT 3aaBuTens (ero npencraBuTensi) CNocoboM, yKasaHHbIM B 3asiBIIEHUU, O
pesynbtate npenocTaBfeHuUss MyHUUMNANbHOW YCNyrMk W O BO3MOXHOCTU  NOMyvYeHus
pesynbTata NpegocTaBreHns MyHuuunansHon ycnyru B Micnonkome mnm 8 MOL.
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WcnonHeHve npoueadyp Npu HanmnMyMmM TEXHUYECKOW BO3MOXXHOCTM OCYLLECTBISeTCA B
aBTOMaTMYECKOM peXxume C MUCNofb30BaHMEM aBTOMaTU3NMPOBAHHOW WHAOPMALMOHHOM
CUCTEMBI, NpeAHa3HayYeHHOM ANA OKas3aHUs rocyAapCTBEHHbIX U MyHULUNANbHBIX YCIyr.

AOMWHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
BbINOSHSAOTCA B Te4YeHne ogHoro paboyero gHA Co AHA NognucaHus AOKYMeHTa, ABMSLWerocs
pe3ynbTatoM MpefoCTaBreHna MyHUUMNanbHOW YCryry, YnosIHOMOYEHHbIM  OOJTKHOCTHbLIM
nvuom Mcnonkoma (Mcrnonkomom).

Pesynbtatamu BbINOMHEHUA agMUHUCTPATMBHbLIX Mpoueayp SABMASATCA: pasMelleHue
cBefleHMn O peasynbTaTe npeaocTaBneHns MYyHUUUNAnbHOW ycnyrm B  WHEMOPMALMOHHBLIX
cucTemax, u3BelleHue 3asBuTens (ero npeacrtaBuTensl) O pesynbTate npeaocTaBrneHus
MYHULMNANbHOW yCryru n cnocobax ero nosnyyeHus.

3.6.3. MNopsgok Bbigayn (HanpasneHus) pesynbTata NpeaocTaBneHns MyHULMNANbHOM
yCIyru:

3.6.3.1. MNpun obpawieHnn 3aaBuTeNa 3a pesynbTaToM MyHuumMnanbHon ycnyrm B ML,
paboTHMk MOLl BbigaeT 3asiBuTeNto pesynbtaTt MyHUUUNanbHOW ycnyrm B popme ak3emnnsipa
9NEKTPOHHOro AO0KyMeHTa Ha 6ymaxHoMm Hocutene. Mo TpeboBaHuo 3aaBUTENst BMeCTe C
3K3eMNNAPOM SMNEKTPOHHOro [OKyMeHTa Ha OymaxHOM HocuTene emy npefocraBnsercs
3K3eMnnsap 9NeKTPOHHOro AOKYMEHTa nyTeM ero 3anvcu Ha CbeMHbI HOCUTENb MHdopMauun
WUNU HanpaeneHns aK3eMnrsapa 3NEeKTPOHHOro [AOKYMEHTa MO SMeKTPOHHOW nodte B agpec
3agsutend. pn 3anucn Ha CbeMHbIN HOCUTESb MHPOPMAaLMN UMX HanpasBlieHUU JK3eMnnspa
3NEeKTPOHHOro [JOKYMeHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMsp 3reKTPOHHOro
AOKYMeHTa Ha ByMaKHOM HocuTerne, Mo ANEKTPOHHOM NoYTe MOAEHTUYHOCTb TaKoro ak3emnnspa
3NEeKTPOHHOro [OKYMEHTa 3K3eMMNIspy 3IeKTPOHHOro [AOKyMeHTa Ha OymaxHOM HocuTerne
3aBepseTcd YNONTHOMOY€EHHbIM COTPYZLHWKOM C NCMNonb30BaHNEM YCUNEHHON
KBannuuumMpoBaHHOM 3M1EKTPOHHOW NOANUCH.

AOMWHUCTpPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
BbINOJTHAIOTCA B NopsiaKke o4epedHOCTH, B AeHb NPUBbLITUS 3asBUTENSA B CPOKU, YCTAHOBIIEHHbIE
pernameHToMm paboTtsl ML,

PesynbTatamu BbINONHEHNSS aMUHUCTPATUBHBLIX Npoueayp ABNATCA: doukcaumsa dakra
Bbldaun peaynbTtarta npefocTtaBneHnMst MyHuumnansHon ycnyrm B AUAC MOLU, pesynbrtar
npegocTaBneHnsa MyHMLMNanbHOW YyCyri, BblAaHHbLIN 3adBUTENNIO.

3.6.3.2. lpn obpaweHun 3asiBUTENA 3a pesynbTaTOM MyHULUMMNANbHOW YCNyrn 4yepes
PecnybnvkaHckun noptan 3asBUTENIO B JIMYHbIA KabWHET aBTOMaTU4ecKu HarnpasnseTcs
9NEKTPOHHbIN ~ obpa3  OOKyMeHTa,  SBMSWerocs  pesynbTaTtoM  NpeaocTaBrieHus
MYHUUMNANbHOMW  yCryrn, MOAMNUCaHHbLIA  YCUITEHHOW  KBanuUUUPOBAHHOW  3MNEKTPOHHOWN
NOAMUCHIO YNOMHOMOYEHHOIo JOMKHOCTHOro nuua Micnonkoma (Mcnonkomom).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOSHSATCA B AeHb NOANUCaHWS AOKYMeHTa, NogTBepXxaatolero npegocrasneHme (otkas B
npegocTaBneHnn)  MyHUUMNAnbHOM  YCNyru,  YNOMHOMOYEHHbIM  OOMMKHOCTHBIM  SINLOM
Wcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Mpouedyp SABMSKTCA: HarnpasfeHue
(npepocTtaBneHne) ¢ ucnonb3oBaHveM PecnybnukaHckoro noprtana 3asBUTENO OOKYMEHTa,
noaTeepxgarolero npegoctaBneHne MyHUUMNAnbHOW ycrnyru (B TOM 4ucne oOTkas B
npegocTaBNeHNn MyHULMNANbHON yCnyri).

3.6.3.3. llpn obpaweHnn 3asBuTena 3a pesynbTaToOM MyHUUUNANbHOW YCnyru B
Wcnonkom, [OOMKHOCTHOE nuuo, OTBETCTBEHHOEe 3a Bbldady (HanpasrieHue) OOKYMEHTOB,
BblAaeT 3asaBUTENIO pe3ynbTaT MyHuuuMnanbHon ycnyru. Mo TpeboBaHuio 3asaBuTensa BMecTe C
9K3EeMNIIAPOM 3MEeKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnsercs
3K3eMnnsap 9NeKTPOHHOro AOKYMEHTa NyTeM ero 3anvcu Ha CbeMHbI HOCUTENb MHdopMauun
WUNW HanpaeneHus aK3eMnrsgpa 3NEeKTPOHHOro AOKYMEeHTa Mo 3MeKTPOHHOM MoyTe B agpec
3aaBuTens.

AOMWHUCTpPAaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
OCYLLECTBNATCA B MOpsiAKe ovepedHOCTW, B AeHb MpubbITUS 3asBUTENS B COOTBETCTBUMU C
[MpaBunamn BHYTPEHHEro Tpy4oBOro pacnopsaka Mcnonkoma.
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PesynbTaTom BbINOMHEHUS aOMUHUCTPATMBHBIX Npoueayp sBRsoTCS: ukcauns dakrta
BblJaun pes3ynbTata npeaoCcTaBfieHUMs MyHUUMMANbHOW YyCcrnyrM B aBTOMaTM3UPOBAHHOWM
MH(OPMALMOHHON  cUCTeEMe, MpefHa3HaYeHHOW [ONs  OKasaHWsi ToCyQapCTBEHHbIX U
MYHULMNANbHbIX YCAyT.

3.7. cnpaBneHne TeXHNYECKNX OLLIMOOK

3.7.1. B cnyyae oOHapyXeHUst TEXHMYECKOW OLWMOKM B [OOKYMEHTE, sIBASOLIEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asBUTenb HanpasnsaeT B Vicnonkom:

3asBrneHne ob mucnpaeneHnn TexHU4eckon owmnbku (npunoxeHne Ne 6 K HacTosilwemy
agMUHUCTPATUBHOMY perfameHTy);

AOKYMEHT, BblOAaHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUMUMNAanbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLUNOKa;

AOKYMEHTbI, UMeEILLME IOPUONYECKY0  Cury, CBUAETENbCTBYKOLWME O  Hannyuu
TEXHUYECKOWN OLLINOKM.

3asaBneHne 06 wncnpaBneHMM TEXHUYECKOW OWMOKM B CBEOEHUSX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEMCA pe3ynbTaTtoM MyHMUMMANbHOW ycnyrn, nogaeTca 3asBUTENeEM
(ynonHOMoO4YeHHbIM  npeacTtaBuTenieM) MNoYTOBbIM - OTMpaBfeHnemM (B TOM  4ucne cC
NCMONb30BaHMEM 3NEKTPOHHOM NoYThI), NMnMbo Yepesd PecnybnukaHckun noptan nnv MOLL.

3.7.2. [JOmMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, OCYLLECTBNAAET Npuem
3aaBneHnsa o6 ncnpaBneHnn TEXHNYECKON OLUNGBKN, perncTpupyeT 3asBrneHne C NpUNoXKeHHbIMN
AOKYMEeHTaMM W nepefaeT WX [OOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJSTHAKTCA B TEYEHME O4HOro paboyero AaHs ¢ AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHMS aOMUHUCTPATMBHLIX MNpoUenyp SBNSATCA: MNPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHWe, HanpaBfeHHOe Ha pacCMOTPeHWe [OOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.7.3. [Jo/mKHOCTHOE N0, OTBETCTBEHHOE 3a 00paboTKy OOKYMEHTOB, paccMaTtpuBaeT
OOKYMEHTbl U B UENAX BHECEHUS WCMNpaBfeHuh B [LOKYMEHT, SABMSIOWUNCS pe3ynbTaToMm
npegocTaBneHns MyHUUMNAnbHOM YCRyrn, OCYLLECTBNSAET npoueaypbl, NpeayCMOTPEeHHble
NyHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 BbigaeT UCMPaBeHHbI JOKYMEHT 3asiBUTENIO
(ynonmHOMOYEHHOMY MpeAcTaBuTEN) JNUYHO NOA4 POCMUCb C  M3bATUEM Yy 3asBUTENS
(ynONMHOMOYEHHOrO MpeacTaBuTEnNsl) OpurMHana [OOKYMEHTa, B KOTOPOM  COAepXuUTCA
TexHuyeckas owwubka, WNu HanpaenseT B agpec 3asBUTeNnsa MNOYTOBbIM OTMNpaBfieHNEM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSTyYEHUS AOKYMEHTa npu
npegocTtaeneHnn B Mcnonkom opurMHana JOKyMeHTa, B KOTOPOM COOEPXMUTCS TeXHU4eckas
ombka.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOSTHAIOTCA B TedeHne OBYyX paboumx gHen nocrne obHapyXeHWa TEXHUYECKOW OLIMOKU mnu
nony4eHnst ot Noboro 3aMHTEPEeCOBaHHOMO NLAa 3asBreHnst 0 4ONyLLEHHON oLnbKe.

PesynbTatamn BbINOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBMSIOTCA:  BblAaHHbIN
(HanpaBneHHbI) 3aABUTENO JOKYMEHT.

4. Nopsapok u hbopMbl KOHTPOSISA 3a NpeAoCTaBleHUEM MyHULMNANbLHOW yCIyru

4.1. MNMopsaok ocyLecTBNEHNsI TEKYLLLEro KOHTPONS 3a COOMAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMU NULI@AMU NMOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AaKTOB, yCTaHABNMBaOLWMX TpeboBaHNs K NpeaoCcTaBNeHNo

MYHUUMNAnbHOW YCryrn, a Takke NPUHATUEM UMW PeLLeHNIA

KoHTposib 3a MOMHOTOM W Ka4yeCTBOM MpPefoCTaBfeHUss MYHUUMNANbHOW  YCIyru
BKMOYaeT B cebs BbISABNEHWE W YCTpaHEHWEe HapylleHun npaB 3asiBUTenen, npoBegeHue
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npoBepok cobniogeHns npoueayp nNpefocTaBfeHns MyHUUMNanbHOW YCnyrM, MNOArOoTOBKY
pelweHnn Ha gencteus (besnencTene) AOMMKHOCTHBIX UL, OpraHa MECTHOro camoyrnpaBrieHNs.

dopmamn KOHTpoONA 3a cobniogeHMemM WCNOMHEHNA agMUHUCTPATUBHBLIX Mpoueayp
ABNAKOTCA:

1) npoBepka U1 cornacoBaHMe MNPOEKTOB  [AOKYMEHTOB MO  npefoCTaBfeHuto
MYHULMNANbHOW YCAYTK;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKM BeAeHNA Oeronpon3BoacTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSIAKE KOHTPOJSIbHbIX MPOBEPOK CcObnoaeHns
npoueayp npeaocTaBrieHnss MyHUUMNansHOW YCIyri.

B uensax TeKywero KOHTPOMs WMCMOMb3YyTCS CBEOEHUS, UMEKOLLMECA B 3NEKTPOHHON
Gase pOaHHblX, cnyxebHas KOppecnoHAeHUMsl, YCTHad W NUCbMEHHas WHdopMauus
AOJDKHOCTHbIX L, OCYLLECTBASIOLWNX BbINOMIHEHME aAMUHUCTPATUBHBIX NPOLEayp, KypHanbl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYyrne cBedeHus.

[ns ocywecTBrneHna KOHTPONs 3a COoBepLUeHWeM OENCTBUA Mpu npeaocTtaBfieHnn
MYHUUMNANbHOMW  YCNyrM W MPUHATAM  peLleHUn  pPyKoBOOMUTEN opraHa  MeCTHOro
camoynpaBneHus NpPeacTaBnATCS CNpaBKkM O pedynbTaTtax NpeaoCcTaBfeHMUss MyHMUMNANbHON
ycnyru.

O cnyyasax M npuMyYMHax HapyLWeHWs CPOKOB, MOCNeAOoBaTENIbHOCTM M coaepXXaHus
aZiMUHUCTPATUBHBIX Npoueayp AOMKHOCTHbIE NUUa HEMeANIeHHO UHPOPMUPYIOT PYKOBOANUTENS
opraHa, NpeaoCTaBsALWEro MyHULMNANbHYO YCIyry, a Takke npeanpuHMMaloT CpOYHbIE MepbI
No YCTPaAHEHWUIO HapyLUEHWUN.

TekyWwmn KOHTPONb 3a cobngeHMeM nocreoBaTenbHOCTU OEWCTBUNA, OnpeneneHHbIX
aAMUHUCTPATUBHBIMM  MNpouedypaMy MO NpefoCTaBNEeHUD  MyHWUMNAanbHOW  YCIyru,
OCYLLECTBSAETCA [MaBOW CENbCKOrO MOCENIEHMS, OCYLLECTBIAIOLWErO opraHm3aumo paboTbl no
npegoCTaBEHNIO MYHULMNANBLHOW YCIyTn.

lMepeyveHb AOIMKHOCTHLIX AL, OCYLLECTBNAKOLWMX TEKYLIUIN KOHTPOSb, yCTaHaBNMBaeTCs
NOSIOXKEHNAMM O CTPYKTYPHbIX noApasderieHnsix opraHa MeCTHOro caMoynpaBfieHust U
AOJDKHOCTHBLIMU PEerfiaMmeHTamum.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MTAHOBbLIX M BHEMNNAHOBLIX MPOBEPOK NOSHOTHI
1 KayecTBa npeaocTaBneHnst MyHULUMNanbHOM YCryri, B TOM Yucrie Nopsiaok 1 opMbl
KOHTPOIIS 3@ MOMHOTON N KAa4eCTBOM NpefoCcTaBMeHNst MyHULMNANbHOW YCryru

4.2.1. KOHTpOnNb 3a NOSIHOTOM N Ka4eCTBOM NpeLOoCTaBNeHUss MyHULMNanbHOM ycnyrm
ocyLlecTBndeTcH B popmax:

1) npoBeaeHns NPOBEPOK;

2) paccMoTpeHusa xanob 3asisutenen Ha aencreus (besgencteue) Micnonkoma, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUUNANbHBIX CIYXXaLUmX.

4.2.2. B uensax ocyLleCcTBEHNS KOHTPOMS 3a MOSIHOTOM U Ka4yeCTBOM MpefocTaBreHus
MYHUUMNANbHOM YCIyrm NpPOBOAATCA MIiaHOBble W BHeMnaHoBble MpoBepku. [lopsagok wm
NepUoaNYHOCTb OCYLLIECTBIIEHNS MNSIAHOBLIX MPOBEPOK YCTaHaBfMBaeTCcA nraHoM paboTbl
Wcnonkoma. [lpu npoBepke MOryT paccMaTpuBaTbCA BCe BOMPOCbl, CBHA3aHHble C
npegocTaBfieHUEM MyHUUMNANBHOM YCryrn (KOMMSEKCHbIE MPOBEPKU), UM OTAESbHbIN BONPOC,
CBSI3aHHbIM C NpeaoCTaBNeHNEM MYHULMNANbLHOW YCNyru (TemaTtndeckme nposepku). MNMposepka
TaKkKe MOXeT NMPOBOANTLCS MO KOHKPETHOW anobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN MPOBOOATCA B CBS3M C NPOBEPKOW YCTpaHEHUSA paHee
BbISIBNEHHbIX HapyLeHUn aAMWHUCTPATUBHOrO pernamMeHTa, a Takke B Ccryvae nonyyeHus
Xanob 3assuTtenen Ha gencteus (6esgencteme) Vicnonkoma, a Takke MxX SOSMKHOCTHbIX N,
MYHUUMNANbHbIX CAY>XaLUuX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NpoOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHWUIO.
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4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NML, OpraHa, NpeoCcTaBnsaoLwWwero MyHMUmMnanbHyo
ycrnyry, 3a peLueHns n aenctems (6esgenctane), NpUHMMaemble (OCYLLIECTBIISIEMbIE) MU B
XoAe nNpeaocTaBneHNsa MyHULMNAaNbLHOM yCnyrm

Mo pesynbTaTam MNpOBEAEHHbIX MPOBEPOK B Cryvyae BbIABNEHUA HapyLleHUn npas
3asBuUTENEeNn BUHOBHbIE NULA NPUBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

[MaBa cenbCcKOro noceneHuss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOEe
paccMOTpPEHNE 3asABNEHUN.

[MaBa CenbCcKOro nocefieHns HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (Unu)
HeHagnexawiee BbINONIHEHNME aOMUHUCTPATMBHbLIX [OENCTBUN, YyKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAnNbHbIE CryXalue 3a pelleHuss n OencTeus
(6e3penctBue), npMHUMaeMble (OCYLLECTBNSEMbIE) B XOAE MPeaoCTaBNEHUs MyHULMNANbHOM
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOA4ATENbCTBOM MOPSIAKE.

4.4. lonoxeHusi, xapaktepuayroLime TpeboBaHus K nopagky u popmam KOHTPOss 3a
npenocTaBneHMEM MyHULMNANbHOW YCyri, B TOM YMCIE CO CTOPOHbI FpaxaaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npegocTaBneHMEeM MyHMUMNANbHOW YCAYrM CO CTOPOHbI rpaaaH, ux
ob6beMHEHNA 1 OpraHn3auuin, OCYLLECTBISEeTCA MNOCPeACTBOM OTKPbLITOCTU OeATEeNbHOCTU
opraHa MecCTHOro camoynpaBfeHusi Npy NpeaocTaBAeHUn MyHULUNANbHOW YCryru, nonyyeHus
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW MHopMaumm O nopsigke  npenocTaBreHus
MYHULUMMNANbHON YCNyrm n BO3MOXHOCTU AocyanebHoro paccmoTpeHus obpalieHun (kanob) B
npolecce nNpegocTaBneHns MyHULMUNanbHOW YCyri.

5. AlocynebHbIN (BHECYAEOHbLIN) NOPAAOK 00XXanoBaHUA peLleHnn U ecTBUN
(6e3pencTBUA) opraHa, NnpeaoCTaBNSAOLWEro MyHMLUNanNbHYO yCIyry,
MHOroyYHKLMOHANbLHOIO LieHTpa NpeaocTaBleHNA rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCNyr, opraHM3auumn, ykasaHHbix B Yyactu 1.1 ctatbun 16 ®egepanbHoro
3akoHa Ne210-d3, a TakKe UX JOIMKHOCTHbIX 1L, MYHUUUNANbHbIX CRYXaLluX,
pabGoTHUKOB

5.1. 3asgButenn MmeroT npaBo Ha obxanoBaHue B A0CYyAeOHOM Mopsaake peLUueHun u
aencteuin (6e3nencTeuns) opraHa, NPeaoCTaBnAsOWEro MyHUUMNAanNbHY YCNyry, AO/MKHOCTHOMO
nuua opraHa, npeaocTaBfsitoWEero MyHUUMNANbHYH YCyry, MyHALMNANbHOro Cryallero,
PYKOBOAUTENSA OpraHa, NpefoCTaBMSIOWEro MyHUUMNANbHYO YCyry, MHOrO(YHKLUMOHANbLHOro
LeHTpa, paboTHMKA MHOrOYHKLMOHANBHOIO LeHTpa, opraHn3aumi, NpeaycMoTPEHHbIX YacTbHo
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-P3, a Takke X pabOTHMKOB.

3asBuTenb MoXeT 0bpaTUTLCS € Xanobown, B TOM YKCre B CrieayoLwmx cryvyasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca 0 NPeaoCcTaBeHUN MyHULMNANbLHOW YCyri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®degepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka NpefocTaBfeHus MyHUUMnanbHOW ycnyrn. B ykaszaHHOM crniyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLlleHun u gencteun (6esnencrems)
MHOTrOOYHKLMOHANbHOro LEeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B
cnyyae, ecnum Ha MHOrogyHKUMOHAmNbHbLIN LEHTP, peweHus u genctsua (6esgencreume)
KoToporo ob6XanylTcsi, BO3MOXeHa (yHKUMS N0 NpeaoCTaBNEHN0 COOTBETCTBYHOLLNX
MyHUUMNanNbHbIX YyCNyr B NosiHOM obbeme B nopsake, onpeaeneHHoM yactbio 1.3 ctatbm 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3asaBUTENS AOKYMEHTOB WM WHopmauun nmbo ocyLLeCTBNeHUs
AEeNCTBUA, NpeacTaBrieHne UM ocCyLLeCTBEeHUe KOTOPbIX He NpeayCMOTPEHO HOPMaTMBHbLIMU
npaBoBbIMU akTamun Poccuiickon degepaunm, HOpMaTUBHBIMIU NPABOBbLIMK akTamu Pecny6nvku
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TaTtapcTaH, MyHUUMNANbHbIMA MNPABOBbLIMW aKTaMu ANfs NPeAoCTaBfeHUss MyHUMUMNAnbHON
ycnyru;

4) oTKka3 B MNpuveMe [OOKYMEHTOB, MpeAoCTaBfeHNEe KOTOpbIX NpegyCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccuinckon Pepepaumn, HOPMATUBHLIMU MNPABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu Ans NpeaoCcTaBreHuns
MYHUUMNANbHOW yCnyru, y 3asBuTens;

5) oTkaz B nNpeaoCTaBneHUM MyHUUMNANbHOW YCMyrkn, €CnNn OCHOBaHUS OTKasa He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBOBbIMM  akTamu Poccuiickon Pepepaumn, 3akoHaMM WU UHBbIMU
HOpPMaTUBHbIMW NpPaBOBbIMM akTaMun Pecnybnuku TaTapcTaH, MyHUUMNanbHbIMU NPaBoOBbIMU
aktamn. B ykaszaHHOM cnydae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTenem
peweHnn un pgencteun  (6e3nencTBnsa)  MHOTOMYHKLMOHANbHOIO  LeHTpa, paboTHuka
MHOrOyHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecrnv Ha MHOrO(yHKLUMOHANbHbLIN LEHTP,
peweHns u pgencteus (6e3gencTBne) KOTOporo obxkanykTcs, BO3foXeHa QyHKuua no
NpeaoCcTaBNEHNIO COOTBETCTBYIOLMX MYHUUMNASNbHbLIX YCNyr B NOfHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3aaBUTENSA NPU NPeaoCTaBNEHNN MyHULMNANBHOW YCNyru nnatbl, He
npeaycMOTPEHHON  HOPMAaTMBHbIMA  NpaBoBbiIMM  akTamm  Poccunckon  depepaumn,
HOpMaTUBHbLIMW NpPaBOBbIMM akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

7) oTka3 Mcnonkoma, NpeaocTaBnsAoLLEro MyHULMNANbHY YCryry, AOMMKHOCTHOrO nuua
Mcnonkoma, npefocTaBnsowero MyHUMUMNanbHYK YCnyry, MHOrO(YHKUMOHaNbHOMO LEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEeHTpa, OpraHus3auun, npegycMoTpeHHbIX 4vactbto 1.1
ctatbn 16 dPeagepanbHoro 3akoHa Ne 210-03, nnu nx paboTHMKOB B UCNPaBIEHUN OOMYLLEHHbIX
UMM OnevaTok M OWKnBOoK B BblAaHHbLIX B pe3yrnbTaTte npeaocTaBrieHns MyHULMNAanbHOM YCyru
AOKyMeHTax nmbo HapylleHue YCTaHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obOxanoBaHue 3asiBUTENEM peLleHUn W OeUACTBUN
(6e3pencTBnsa) MHOrogYHKUMOHANBLHOIO LEeHTpa, paboTHMKA MHOroyHKLMOHANbHOIO LEeHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOrO(YHKUMOHAMNbHbIA LEHTP, PeleHna u aOencTBust
(6espenctBne) KoToporo obGxanylTcs, BO3noOXeHa (QyHKUMS NO  NpeaoCTaBlEHMIO
COOTBETCTBYHOLUNX MyHMUMNANbHbLIX YCNyr B MOMHOM oObemMe B nopsiake, onpeneneHHoOM
yacTtblo 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka wnM nopsgka  Bblgadu  OAOKYMEHTOB MO pesynbraram
npegocTaBneHns MyHULUMNanbHON yCcnyru;

9) npuocTaHOBNEHWE NPeAoCTaBeHNss MyHULMNANbHOW YCNyrM, €crv OCHOBaHUs
NPUOCTaAHOBMNEHNS He NpeaycMoTpeHbl dedeparnbHbIMM - 3aKOHAMU U MNPUHATBIMUM - B
COOTBETCTBUN C HUMW MHbIMKM HOPMAaTUBHbIMK MpaBoOBbIMU akTamun Poccuinckon Pepepaumm,
3aKOHaMW X WHbIMW  HOPMATUBHbIMW NpaBoBbIMM  akTamn Pecnybnukn TaTtapcTah,
MYHUUMNAaNbHBIMX NPaBoOBbIMM akTamu. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe)
obGxanoBaHue 3asgBUTENEM peleHun u gencteun (6e3gencTBus) MHOrOgYHKLMOHANbHOMO
LUeHTpa, paboTHMKa MHOro(yHKUMOHANbHOrO LEHTpa BO3MOXHO B Criyyae, €ecnv Ha
MHOTOOYHKUMOHAnNbHbLIN LEHTP, peweHna n gencteus (6espencreme) KOToporo obxanyorces,
BO3r0XeHa PyHKLMSA NO NPeaoCTaBEHNI0 COOTBETCTBYHOLMNX MYHUUMMANbHbBIX YCIYr B MOSTHOM
obbeme B nopsgke, onpeaeneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3asBUTENS NpU NPeLOoCTaBEHNN MyHULUNANBHOW YCYrn JOKYMEHTOB
unn unHoOpMaumm, OTCYyTCTBME M (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobXoAuMMbIX ANna npefocTaBreHus
MyHUMUMNANbHON ycnyrn, nMbo B NpeaoCTaBneHUM MyHUUMNANbHOW YCIyru, 3a UCKMYEHUEM
cnyyaes, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaTbn 7 PegepanbHoro 3akoHa Ne 210-03. B
yKaszaHHOM cnydae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3adABUTENEM peELUeHUn W
AencTeun (6e3nencTenst) MHOrOMYHKUMOHANBLHOIO LeHTpa, paboTHMKa MHOrOYHKLUMOHANbHOMO
LUeHTpa BO3MOXHO B Cfny4dae, ecriv Ha MHOroqyHKLUMNOHAarbHbIA LEHTP, peLlleHns U OenCTBuUS
(6e3pencTBne) KOTOPOro OOXanykTCcs, BO3NOXeHa QYHKUMS N0  NpeoCTaBfeHuto
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COOTBETCTBYHOLUNX MyHMUMNAmNbHbIX YCAyr B MNOAHOM ob6bemMe B nopsake, onpeneneHHoM
vyacTblo 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3.

5.2. XKanoba nogaetcsa B NMCbMEHHOW hopMe Ha ByMaKHOM HOcUTene, B 3NEKTPOHHOWN
dopme B Mcnonkom, npenoctaBnsOWNA MyHULUNANbHYK YCryry, MHOMoQYHKUMOHAbHbIN
LeHTp nNnbo B COOTBETCTBYIOLLMIA OpraH rocy4apCTBEHHON BNACTU, SBMAIOWNACA ydpeanTenem
MHOrO(YHKLMOHaNbHOro LeHTpa (ganee - yypeauTternb MHOrOYHKLMOHANbHOMO LUeHTpa), a
Takke B OopraHusauuun, npegycMoTpeHHble YacTtbio 1.1 ctatbm 16 depepanbHoro 3akoHa Ne
210-93. >Kanobbl Ha peweHns wn gencteus (6e30encTBME) PYKOBOAMTENSA  OpraHa,
NpefoCTaBNAILWEro MyHUUMNANbHYIO YCRyry, fnoAalTCs B BbIWWECTOAWMA opraH (nNpyu ero
Hanuumm) nMbo B cnyyae ero OTCYTCTBMS pacCMaTpuBalOTCA HenocpeacTBeHHO [naBou
CenbCKOro NOCeneHns, NpPeaocTaBnsaoLWero MyHumMnanbHyo ycnyry. XXanobbl Ha pelueHns u
pencteus  (6esgenctene)  paboTHMKA  MHOrOoQOyHKUMOHANbHOMO  LEeHTpa  nogarTcs
PYKOBOAUTENIO 3TOrO0 MHOrOYHKLUMOHANbLHOIO ueHTpa. »Kanobbl Ha peweHus u OencTBus
(6espencTBune) MHOroyHKLNOHaNbLHOro LueHTpa nogarTcs yypeauTento
MHOTOYHKLMOHANbHOrO LEHTpa UM OOSMKHOCTHOMY nnLy, YNOSIHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbIM akTom Pecnybnukm TatapcTtaH. XKanobbl Ha pelwleHna n gencreus (besgencrene)
pabOTHMKOB OpraHusauum, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepansbHoro 3akoHa Ne
210-93, nogatoTcsa pyKoBOAUTENAM 3TUX OpraHn3auuin.

XKanoba Ha peweHus n pencteusa (besgencteme) KMcnonkoma, npegocTtaBnsawoLEro
MyHUUMMANbHYKO  YCNyry,  AOMMKHOCTHOro  nuua  Wcnonkoma,  nNpefocTaBnstoLLero
MYHUUMNANbHYO  yCryry, MyHUUMNanbHOro cnyxauwero, [naBe cenbCcKoro noceneHuns,
NpefoCTaBNAOWEro MyHUMUMNANbHYKO YCryry, MoXeT OblTb HanpaBneHa Mo noyTe, 4vepes
MHOIFOPYHKLNOHAMNBHbIN LIEHTP, C UCMONb30BaHNEM UH(OPMALMOHHO-TENEKOMMYHUKALMOHHOW
cetn «MHTepHeT», odmumanbHoOro camta MVcrnonkoma, npenocTaBnsowero MyHUUMNanbHy
ycnyry, EgumHoro noptana nubo PecnybnukaHckoro noptana, WHPOPMAauWOHHOW CUCTEMBbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NMYHOM NpUemMe 3asBUTENS.
YKanoba Ha pelweHus n gencteus (6e3gencTeme) MHOrOYHKLMOHANBHOIO LieHTpa, paboTHMKa
MHOTrO(YHKLUMOHANbHOro LeHTpa MOoXeT ObITb HanpasneHa no noyTe, C WCNONb30BaHUEM
WHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM  ceTu  «MHTepHeT»,  odmumanbHoro  camTta
MHOroyHKUMOHaNbHOro uUeHTpa, EguHoro noptana nmbo PecnybnukaHckoro noptana,
MHOPMAaLUNOHHOM cucTeMbl gocyaebHoro obxanoBaHud, a Takke MOXeT ObITb MpuHATa npu
nnyHoM npueme 3aaButens. XKanoba Ha pelwweHus n gencteusa (6e3nencTene) opraHmsauun,
npegycMOTpPeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboTHMKOB MOXeT OblTb HanpasreHa MO MoyTe, C WUCNOSNb30BaHMEM WH(OPMALNOHHO-
TeNneKkoOMMYyHUKaUNoHHON ceTn «HTepHeT», oduumarnbHbix CanToB 3TUX opraHusaumn, EgnHoro
noptana nubo PecnybnukaHckoro noptana, a Takke MoXeT BbITb NPUHATA NPy NMIMYHOM NpUeme
3asBuTenS.

5.3. XKanoba gomxHa cogepxaTb:

1) HaumeHoBaHme Mcnonkoma, NpeaocTaBnAOWEro  MYHUUUNANbHYK  yChyry,
AOIPKHOCTHOrO nuua  Mcnomnkoma, npeaoCcTaBnAloWEero MyHuMUuMnanbHy ycnyry, nunbo
MYHUUMNANbHOrO CryXallero, MHOro(yHKUMOHANbHOrO LEHTPa, €ro pykoBoauTens u (unu)
paboTHWMKa, opraHnsaunn, NpeaycMOTPEHHbIX YacTbto 1.1 ctaTbn 16 PepepanbHOro 3akoHa Ne
210-93, nx pykoBoautenen un (Mnun) paboTHMKOB, peLleHnst n genctena (6esnencTene) KoTopblx
obxanytoTcs;

2) amunuio, M4, OTYEeCTBO (MocnegHee - Mpu  Hanuuum), CBeOEeHUst O MecTe
XUTtenoCcTBa 3asButend - @uamyeckoro nuua nmbo HanmmeHoBaHWE, CBEAEHUS O MecTe
HaxXoXOeHUs 3asBUTENd - OPUOMYECKOrO fmua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SMNeKTPOHHOW MoYTbl (NPU HanMUyMM) U MNOYTOBLIM agpec, Nno
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyemblx peweHusx n pencteuax (6esgencteum) Kcnonkoma,
npefoCTaBNALWEro  MyHUUMNanbHYlO  yCrnyry,  OO/MKHOCTHoro  nuua  Mcnonkoma,
NpedoCcTaBNAWEro  MyHUUMNAnbHYO  ycryry, Jnmbo  MyHUUMNanbHOro  criyxatlero,
MHOTrOQYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(yHKUMOHANBbHOMO LIEeHTpa, OpraHu3auunm,
npegycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;



155

4) poBoAbl, HA OCHOBaHUN KOTOPbLIX 3asiBUTENb HE COrflaceH C peLleHneM U OencTBmeMm
(6espenctenem) Wcnonkoma, npedoCTaBnsOWEro MyHUUMNAnNbHYK YCryry, OOIMKHOCTHOro
niua Mcnonkoma, npefocTaBnsioWEro MyHUUMNAnbHYy ycnyry, nubo MyHMumnanbHOro
cnyxawlero, MHOroyHKUMOHANbLHOro LUeHTpa, paboTHMKA MHOroYHKUMOHANBHOrO LEHTpPa,
opraHusaumn, NnpegycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, mx
paboTHMKOB. 3aaBuTeNneM MoOryT OblTb NpeactaBfeHbl  AOKYMEHTbl  (NpU  Hanmuuum),
noaTeepxaatoLume AoBOAbI 3aaBUTENS, NMBO X KONuN.

5.4. MocTtynuBasn xanoba noanexuTt permctpaunn B CPoK He no3gHee paboyero gHs,
cnefyowlero 3a AHeM NOCTYNSEHMS.

5.5. XKanoba, noctynuewasa B cnonkom, npeaocTaBnsowmMin MyHULMNANbHYKO YCryry,
MHOIrO(YHKLNOHAMNBHbIN LEHTP, YY4peanTesito MHOro(yHKUMOHAaNbHOro LeHTpa, B opraHmM3aumm,
npenycMoTpeHHble 4actbto 1.1 craten 16 ®depgepanbHoro 3akoHa Ne 210-03, numbo
BbILLECTOALWNN OpraH (Mpy ero Hanu4nm), NoASIeXNT PacCMOTPEHUIO B TeyeHue nATHaguatu
pabounx [HeW CcO [HA ee perucTpaumm, a B crnyvae obxanoBaHWA OTkasa oOpraHa,
npefoCTaBNALWEro MyHULMNANbHYO YCIyry, MHOrO(YHKUMOHANbHOrO LieHTpa, opraHu3auumn,
npenycMOTpPeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Y 3asiBUTenNs NnMbo B ncnpasfeHnn AoNyLeHHbIX onevyaTok U OWmnboK nnu B cnyyae
obXXanoBaHUs HapylleHWUs YCTaHOBMEHHOro CpOKa TaKMX WUCNpaBfeHWn - B TedeHue nATu
pabounx gHen co OHSA ee perncrTpaunm.

5.6. Mo pesynbTatam paccMOTPEHUs kanobbl NPUHUMAETCA OOHO W3 CrneaylLmnx
peLeHni;

1) »xanoba yaoBneTBopsieTcs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLLeHus,
ncrnpasneHnsa OoMnyLWeHHbIX onevyaTok U ownbok B BblAaHHbIX B pesynbTaTte npeaoctaBreHns
MYHULUMMNANbHON YCRyrn AOKYMEHTax, BO3BpaTa 3asBUTEN0 LAEHEXHbIX CPeACTB, B3MMaHue
KOTOpPbIX He npefyCMOTPEHO HOPMAaTMBHbLIMKM MpaBOBbIMM akTamm Poccuickon depepaumn,
HOpMaTUBHbIMW NpPaBOBbIMK akTamu Pecnybnukn TaTtapcTtaH, MyHUUUNanbHbIMW NPaBOBbIMU
aKkTamu;

2) B yOOBNeTBOPEHUM xanobbl 0TKa3biBaeTCs.

He nosgHee AOHA, cnefylowero 3a AHEM NPUHATUS PeLUeHUs], yKa3daHHOro B HaCTOSALWEM
NyHKTE, 3a8BUTENIO B MUCbMEHHOM DOPME M MO XeNnaHu 3aaBUTENd B 3SNIEKTPOHHOU dpopme
HanpaBfseTCa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PacCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawlen yaoBneTBOPEHUIO B OTBETE 3asBUTENIO
O pesynbTaTax paccMOTPeHUs xanobbl JaeTcss UHopMauusa O OEUCTBUAX, OCYLLECTBNSEMbIX
OpraHoMm, NpefoCTaBnAsOWUM MYHULMNANBHYO YCNYry, MHOrO(YHKLMOHaNbHbIM LEHTPOM nnbo
opraHusaumen, npegycMmoTpeHHomn Yactelo 1.1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-93, B
uensx HesamegnuTeNnbHOro  YCTPAHEHUS!  BbIABMEHHbIX  HapyweHWn npu  OKa3aHuu
MYHUUMNANbHOW YCRyrKM, a Takke MPUHOCATCA M3BUHEHMSI 3a LOCTaBfieHHble HeyaobcTtBa u
yKasblBaeTCa WHMopMauusa o AanbHeuWWwunx AencTBUSAX, KOTopble HeobXxoauMO COBEPLUMTb
3as1BUTENIO B LensiX NoNyYeHUs MyHUUMNAnbHOW YCIyri.

5.8. B cnyyae npusHaHus Xanobbl He nognexaiwien yaoBNeTBOPEHMIO B OTBeETe
3asBUTENO0 O pesynbTaTax PpacCMOTPEHUS Xanobbl AalTCA apryMeHTUPOBaHHbIE pa3bACHEHUS
O MpUYMHAX NPUHATOrO peLleHus, a Takke MHgopmauusa o nopsgke obxanoBaHUss NPUHATONO
peLleHus.

5.9. B cnyyae yCTaHOBNEHWA B XOA4Ee WNU NO pe3ynbTaTaM pPacCMOTPEHUST XKanobbl
NPU3HaKoB coCTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUA UM MPECTYNMAeHna OOMKHOCTHOE
nmuo, paboTHWK, HageneHHbIe MOSTHOMOYMAMM MO PacCMOTPEHUIO Xanob, HesameanuTensHo
HaNpaBnslT UMEILLMECH MaTepuarnbl B opraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
YCIyrv Mo BKMIOYEHUIO B COCTaB U
NCKITHOYEHMIO XUITbIX MOMELLEHN N3
cocTaBa crneumann3npoBaHHOro
XunuwHoro c¢oHga Manbbaryckoro
cenbckoro noceneHust A3HakaeBCKOro
MyHMLMNANbHOro panoHa PecnyGnmku
TarapcTtaH

dopma
(BnaHk opraHa, NpegoCTaBnSOLEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE Aa@HHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWEHVE
o}
oT Ne
PaccmotpeB Balwe 3asiBneHune ot Ne n
npunaraemble K HeMy OOKYMEHTbl, VCNONHUTENbHLIM KOMUTETOM CEnbCKOro

noceneHns A3HakaeBCKOro MyHuUMNanNbHOro pavoHa Pecnybnukn  TaTapctaH RPUHATO
pelueHne o

[ononHuTenbHas nHpopmaums:

CBeeHUsA 06 3N1eKTPOHHOK noanucu

HomkHocTHoe nuuo (PUNO)

(moanmch yNnonHOMOYEHHOrO
OOJHKHOCTHOrO nNuua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbLHOM
YCIyrv Mo BKMIOYEHUIO B COCTaB U
NCKIHOYEHWMIO XXNNbIX NOMELLEHUIA U3
cocTaBa crneumann3npoBaHHOro
XunuwHoro oHaa
cenbckoro noceneHust A3HakaeBCKOro
MyHMLMNANbHOro panoHa PecnyGnmku
TarapcTtaH

dopma
(BnaHk opraHa, NpegoCTaBnSOLEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE Aa@HHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWEHNE
006 oTKkase B NpegoCcTaBNeHnn MyHULMNanbHOW YCyru
no
oT Ne
PaccmotpeB Bawe 3assneHune ot Ne N npunaraemole K
HeMy OOKYMEHTbI McnonHutenbHbIM
KOMUTETOM

CEnNbCKOro noceneHnst A3HakaeBCKOro MyHULMMNArbHOro panoHa NPUHATO pelueHne o6 oTkase B

no CneayoLLMM OCHOBaHUAM:

5.
6.

[ononHuTenbHas nHdopmMaLus:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLI OpraH C 3asiBieHNeM O
npenocTaBneHnmn yCryr nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHUIA.

[aHHbIN oTka3d MoxeT OblTb ob6xanoBaH B AocyaebHOM nopsiake nyTeM HanpaeneHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

CeeaeHus 06 aneKTpoHHOM nognucn

HomkHocTHoe nuuo (PUNO)

(moanmck YyNONMHOMOYEHHOTO
AOJHKHOCTHOrO nNuua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
NpeaoCcTaBNeHNA MyHULMNANbHOWN
YCIyrv Mo BKMIOYEHUIO B COCTaB U
NCKIHOYEHWMIO XXNNbIX NOMELLEHUIA U3
cocTaBa crneumann3npoBaHHOro
XunuwHoro c¢oHga Manbbaryckoro
CenbCKoro noceneHnss MyHUUMnansHoro
pavioHa Pecnybnuku TaTtapcraH

dopma
(BnaHk opraHa, npeaoCTaBnALWEro MyHULMNanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
006 oTKase B Npueme AOKYMEHTOB, HEOOX0AUMbIX AN NPeAoCTaBNeHUs
MyHUUMNAnbHOW yCryru no

oT Ne
PaccmoTtpeB Balue 3asBneHue ot Ne N npunaraemMble
K HeMy [OOKyMeHTbl WCnonHWUTENbHbIM  KOMUTETOM CenbCKOro noceneHus
A3HaKkaeBCKOro MyHULMNANbHOro panoHa NpPUHATO pelleHne o6 oTkase B Npueme OOKYMEHTOB,
HeobxoaNMBbIX ans

rno crieayoLmm OCHOBaHNAM:
5.
6.

PasbsicHeHVe NpuymH oTkasa:
[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBIeHNEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHns ykasaHHbIX HapyLLUEeHWIA.

[aHHbIN oTka3z MoxeT OblTb 06XanoBaH B AocyaebGHOM nopsiake nyTeM HanpasneHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

CBeaeHusa 06 31eKTPOHHOM noanucu

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnsa MyHMLMNANbHON
YCIyru no BK/OYEHUIO B COCTaB U
NCKITHOYEHNIO XUIbIX NOMELLEHUIN U3
cocTaBa cneumann3npoBaHHOro
XunuwHoro oHaa
Manb6aryLcKoro cenbCcKoro
noceneHns AsHakaeBCKOro
MYHULMNANbHOro panoHa
Pecny6nuku TaTtapctaH

dopma
B
(HaMmeHOBaHWe opraHa MeCTHOrO
camoynpaBneHus)
3agaBneHune
O BKIMHOYEHMM XUIOro NOMeLLEHNS (XKUMNbIX MOMELLEHNIA) B COCTaB crneumanm3mpoBaHHOro
XnnuwHoro doHaa CenbCKOro nocerneHns AsHakaeBCKOro

MyHMUMNanbHoro pavoHa Pecnybnukn TatapcTaH

MPOCUT OTHECTU XUJroe nomMmeLieHne

HauMeHoBaHue ropuan4eckoro nmua

(kunble nomelleHusi), pacrnonoxeHHoe (pacnonoXeHHble) no agpecy: Pecnybnuka
TaTtapcTaH, ropog , ynmua , Jom Ne , kopnyc Ne
(nuTep) , KBapTupa/komHata (KBapTMpPbl/KOMHATbI) Ne
, 3aKpenfieHHoe (3akpenseHHble) Ha npaBe OnepaTUBHOINO YrpaBrieHUs
(xo3amMcTBEHHOrO BeAeHUs) 3a

HanMeHoBaHue rpuan4eckoro nmua

Ha OCHOBaHUN , K
- CNY>XeBHOMY XMMOMY NOMELLEHUIO (CITYXKEBHbBIM XUIbIM NOMELLEHUSAM);
- XXMINOMY NOMELLEHMIO (KUITbIM NOMELLEHUSIM) B OOLLEXNTUMN.

I'Ipl/lnaraeMble OOKYMEHTbI:
1.

2.
3.
4

[(naBa cenbCKoro nocenexHus :
/ /

MaBHbIN ByxranTtep: / /

M.I.(npyn Hanu4uu nevatn)
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KoHTakTHbIN TenedoH

lNodmeepxdato ceoe coernacue, a makxe coanacue rpedcmasnsemMo20 MHOK fuya Ha
0bpabomky rnepcoHarsibHbIX OaHHbIX (Cbop, cucmemamu3auuro, HaKoreHue, XpaHeHue,
ymoyHeHue (0bHo8MeHUe, U3MEeHEeHUe), UCIMofb308aHUe, pacrnpocmpaHeHue (8 mom 4ucrie
nepedadyy), obesnu4ueaHue, brIOKUpO8aHUE, YHUYMOXEHUE MEPCOHaslbHbIX OaHHbIX, @ Mmakxke
UHbIX Oeucmeut, HeobxodumMbix Ornsi 0b6pabomKu rnepcoHarbHbIX OaHHbIX 8 paMKax
npedocmasneHusi MyHuyurnasasbHoU ycryau), 8 mom Yucsie 8 asmomMamu3upo8aHHOM pPeXume,
BK/IKOYasi MPUHAMUE peuweHuUll Ha UX OCHO8e Op2aHOM, rnpedocmassistouuM MyHUYUNansHy
ycnyay, 8 uensx npedocmassieHusi MyHuyunanbHoU ycriyau.

Hacmoswum rnodmeepxdaro: ceedeHUs], BKITIOHYEHHbIE 8 3asierieHue, OMHOCAWUECS K
moel nu4yHocmu U rpedcmasnisieMoMy MHOK Jluly, a makke 6HECEeHHble MHOK HUXe,
oocmoeepHbl.  [JoKyMeHmMbl  (CKaHKonuu — OOKYMEHMO8),  MPUIIOXEHHbIe K  3as8/1eHUIo,
coomeemcmsyrom  mpebosaHUsiM,  yCmaHOBMEeHHbIM  3aKkoHoOamersiscmeom  Poccudickol
®edepauyuu, Ha MoMeHmM rpedcmassieHuUsl 3asereHuUsi amu OOKyMeHmbl, dedcmeumeribHbl U
codep>xam 00CMOBEPHbIE C8EOEHUS.

Haro ceoe coenacue Ha yyacmue 8 orpoce o oueHKe kadecmea rpedocmaesneHHolU MHe
MyHUyuUnansHoU ycriyau rno mesegoHy:

PesyanaT npegocrtaBiieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCtaBUTb:

[:I B JNNYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHMUMNANbHbLIX YCIyr
Pecnybnuku TaTapcras;

l:l B MHOrO(YHKUMOHANbHOM UEHTpe MpedoCTaBNeHns rocydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnvku Tatapcra;

[:I B Micnonkome.

(nata) (nognwuce) (.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHNsa MyHMLMNANbHON
YCIyru no BK/OYEHUIO B COCTaB U
NCKITHOYEHMIO XUIbIX NOMELLEHUIN U3
cocTaBa cneumannanpoBaHHOro
XunuwHoro oHaa
ManbbaryLucKoro cenbcKkoro
noceneHns AsHakaeBCcKOro
MYHULMNANbHOro panoHa
Pecny6nuku TaTtapctaH

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

3asiBneHue 06 UCKMHOYEHUN XXUNOoro nomMeLleHus (KUnbix NnoMeLeHn) N3 coctaBa
cneunanmn3npoBaHHOroO XUNuwHoro ¢oHaa cenbCKoro
noceneHnsa AsHakaeBCKOro MyHuuunanbHoro pamoHa Pecnyonuku TatapctaH
(npumepHasa gopma)
NPOCUT UCKITOYMTb N3 cCOCTaBa

HanMeHoBaHue ropuan4eckoro nmua

cneynannsaMpoBaHHoro oHaa MYHULMNANbHOrO  panoHa
Pecnybnvkn TartapctaH Xunoe nomMelleHne  (Kunble MOMELLEHUs1), PacrofioXXeHHOoe
(pacnonoxeHHble) no agpecy: Pecnybnuka TaTapctaH, ropopg , ynuua
, Aom Ne , kopnyc Ne (nutep) , KBapTupa/koMHarta
(kBapTUpbI/KOMHATbI) Ne , 3aKpenneHHoe (3aKpensneHHble) Ha
npaee onepaTuBHOIO yrnpaBrieHus (xo35MCTBEHHOTO BeaeHN) 3a

HauMeHoBaHue ropuan4eckoro nuua

Ha OCHOBaHWUU , OTHECEHHbIE K:
-CnyXeBbHOMY XXMUMOMY NoMeLLEHUIO (CrYXeBHbIM XUIbIM MOMELLEHUAM);
- XKUITOMY MOMeELLEHUIO (KUMNbIM MOMELLEHNSM) B OBLLEXUTUM

B COOTBETCTBMM C PeELLEeHNEM oT Ne

I'Ipl/lnaraeMble OOKYMEHTbI:
1.

2.
3.
4.

[(maBa cenbCKOro noceneHusa :
/ /

maBHbIN ByxranTep: / /

M.M.(npn Hanu4un nevatn)
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KoHTakTHbIN TenedoH

lNoOmeepxdaro ceoe coernacue, a makxe coanacue rnpedcmassisieMo20 MHOK uua Ha
0bpabomky nepcoHarsibHbIX 0OaHHbIX (Cbop, cucmemamu3auyuto, HaKorsieHue, XpaHeHue,
ymoyHeHue (obHoerneHue, U3MEHEHUE), UCIMOoMb308aHUe, pacrpocmpaHeHue (8 mom yucrie
nepedauyy), obesnuyueaHue, brIOKUpO8aHUe, YHUYMOXeHUe MepCoHarlbHbIX OaHHbIX, @ makxe
UHbIX Oelicmeut, Heobxodumbix Onid 06pabomKu rnepcoHasrbHbIX OaHHbIX 8 paMKax
npedocmasrnieHusi MyHuUUuuUnasbHoU ycriyeu), 8 moM 4Yucrie 8 asmomMamu3upo8aHHOM PEXUME,
BK/IHOYasl MPUHSAMUEe peuweHuUll Ha UX OCHO8e Op2aHOoM, rpedocmaesrisiouuM MyHUUUNaibHY
yenyeay, 8 uensx npedocmassieHusi MyHuyunaabHoU ycriyau.

Hacmosiwum nodmeepxxdaro; c8e0eHUs], 8KITHOYEHHbIE 8 3asi8/ieHUe, OMHOCAUUECS K
mMoel nu4yHocmu U rpedcmasniieMoMy MHOK JlUly, a makkKe BHECEHHble MHOK HUXe,
oocmoeepHbl.  [JoKyMeHmMbl  (CKaHKonuu  OOKYMEHMOS8),  MPUJIOXEHHbIE K  3asi8/IeHUIO,
coomeemcmeyrom  mpebogsaHusiM,  yCmaHO8/IeHHbIM  3aKkoHoOameriscmeoMm  Poccutickol
®edepauyuu, Ha MoMeHmM rpedcmassieHuUsl 3as8reHuUsi amu OOKyYMeHmbl, delicmeumeribHbl U
cooepxkam 00CmMo8epHbIE C8EOEHUS.

[aro ceoe coenacue Ha y4acmue 8 orpoce 1o oUueHKe ka4ecmea rpedocmassieHHolU MHe
MyHUyunansHoU ycryau rno meseghoHy:

(paTta) (mnoanuceb) (®.1.0.)

PesyanaT npenocrtaBieHnd MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru, npowy npeaoCtaBuUTb:

[:I B JNNYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHMUMNAMNbHbLIX YCIyr
Pecnybnuku TaTapcras;

l:l B MHOrO(YHKUMOHANbHOM UEHTpe MpedoCTaBnNeHns rocydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnvku Tatapcra;

[:I B Ucnonkome.

(marta) (nognucek) (.1.0.)

MpunoxeHne Ne 6

K AOMUHUCTPATUBHOMY PErfamMeHTy
npenocTaBneHns MyHULmMNansHOm
yCryru no BKITKOYEHUIO B COCTaB U
NCKITHOYEHMIO XKUMbIX MOMELLIEHUN U3
cocTaBa crneynann3mpoBaHHOro
XunnuwHoro ¢ooHaa ManbbaryLckoro
CenbCcKoro noceneHnst A3HakaeBCKoro
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MyHUUMNanbHOro panoHa Pecnybnuvku
TartapcTtaH

MmaBse cenbCKoro
nocerneHus
OT:

3asaBneHne
00 ncnpaeneHnmn TEXHNYECKON OLLIMOKM

Coobuwao 06 owwnbke, OOMNYLWEHHOW NPU OKa3aHMM MyHUMLMNANbLHOW YCryrn no

3anucaHo:
MpaBunbHble CBEAEHWS:

Mpowy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYIO OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLIMNCS pe3yribTaToOM MyHUUUNANbHOW YCyri.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHns o0 OTKNOHEeHUU 3adBfneHns o6 ucnpasreHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONMUM Ha OyMaHOM HOCUTENe MOYTOBbLIM OTMPaBfiEHWEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NIMYHOCTN W NPEeACcTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HMKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHbIE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHUsM,
YCTaHOBMEHHbIM 3aKoHoAAaTeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHVs 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

( )
(pata) (noanuce) (®.1.0.)




