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O6 yTBEepxaeHum AIMMHUCTPATMBHOTO pernameHTa
NPEAOCTaBNEHNss MyHULMNANbHOM ycnyru

Mo NPUHATUIO Ha YYeT rpaxKaaH B KayecTse
HY>XAQIOLLUXCA B XWUIbIX MOMELLEHUAX

B uensix peanusauumn degepanbHoro sakoHa ot 27 wions 2010 roga Ne 210-93 «06
OpraHusaLun NpefoCTaBneHns rocyfapCTBEHHbIX U MyHULMNAMNbHLIX yenyr», CaTbILLEBCKU
CeMNbCKUA UCMOMHUTENbHBIA KOMUTET CaBMHCKOro MYHULMNANbHOrO paitoHa Pecny6nuku
TartapcTaH :

MOCTAHOBNAET:

1. YTBepanTb AAMUHUCTPATUBHbINA PernameHT NPeaoCTaBeHus MyHULUMNanbHOWN
ycnyru no NpUHATMIO Ha y4eT rpaxkAaH B Ka4ECTBE HYXXAAIOLUMXCS B XKUMbIX NOMELLEHUSIX
(npunaraeTcs). ‘

2. OnybnukosaTs HacTosiLLiee NOCTAHOBMEHNe Ha OPULMANEHOM noprtane npaBoBOWA
MHopmauum Pecnybnukum TaTapctaH B MHGOPMAaLIMOHHO-TENEKOMMYHUKALMOHHON CeTH
«WHTepHeT» no appecy: http://pravo.tatarstan.ru n Ha oduumansHoM caitte CaTbILLEBCKOro
ceneckoro noceneHust CabuHcKoro MyHuumMnansHoro paiioHa Pecny6nuku TarapctaH no
appecy: http:/saby.tatarstan.ru/satish u o6HapogosaTh Ha cneunanbHbIX MHEPOPMALMOHHBIX
CTeHAax NoceneHus. _

3. Hactoswlee nocraHoBneHue BCTynaeT B cuny co pAHs  oduumanbHOro
onybnukoBaHus.

4. KoHTporb 3a UCNOMHEHUEM HACTOSLLEro NOCTAHOBNEHNS OCTABNSIO 32 COBOA.

maea CaTblLWweBcKoro

CenbCKoro noceneHus © &.0.WadurynnuH




lMocTtaHoBNEHNEM
CaTbILeBCKOro cenbcKkoro
NCMOMNHUTENTbHOIo KoMUTETa
CabuHCKoro MyHMUMNanbHOro
panoHa, ropocKoro okpyra
Pecnybnukn TatapcTaH

oT «26» aHBapa 2022 r. Ne 1

AOQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHUs MyHMLUNANbHOMW YCIyrn No NPUHATUIO Ha y4YeT rpaxaaH B KavyecTBe
HYXXAAKLWUXCA B XUNbIX NOMeLLEeHUAX

1. O6wme nonoxeHus
1.1. [MpeameT perynmpoBaHnsa agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. Hactoawun agMMHUCTPaTUBHBIA perfiaMeHT npegocTaBneHns MyHMUMNansHOm
yCrnyrn ycTaHaBnuBaeT CTaHZapT M Nopsaok NpeaocCTaBNeHUs MyHMUMManbHOW YCryru no
NPUHATMIO Ha Y4YeT rpaxgaH B KauyeCTBE HYXXOAKLWMUXCH B KUMbIX MOMELLEHUaX (panee
COOTBETCTBEHHO — aAMUHUCTPATMBHbIA PErfnameHT, MyHMuMnanbHasa ycnyra).

1.1.2. TlonoxeHuss  aOMUHUCTPATUBHOIO  pernameHTa  MNPUMEHSITCA  NpU
NPeaoCTaBlEHUN XUMbIX MOMELLEHUA MYHULMNANbHOMO XUMULWHOIO ¢hoHAa Mo OoroBopy
coumanbHOro Hawmma, MNpU3HaHMKM rpaxgaH ManoumMyLiMMm B MNOpsiaKke, YCTaHOBIIEHHOM
3akoHom Pecnybnukn TatapctaH ot 13 mona 2007 roga Ne 31-3PT «O peanusauuun npas
rpaxkgaH Ha npefocTaBnNeHMe UM XUIbIX NOMELLEHNI rOCYAapCTBEHHOIO XUMULLHOMO dooHaa
Pecnybnukn TatapctaH n MyHULMNANbHOIO XUMWHOro dooHaa no oroBopam CoumanbHOro
HanMmay» (ganee COOTBETCTBEHHO — >urble nomelleHus, 3akoH Pecnybnuku TatapctaH Ne
31-3PT), n exerogHon nepepernctpauun rpaxgaH, COCTOSALMX Ha ydeTe HyXaatoLmuxcsa B
XXNNOM MOMELLEHUMN.

1.2. KaTteropun 3assutenen

1.2.1. Jlnyamu, nmerowmMmmn npaBo Ha NoSlydeHne MyHULMNAnbHOW YCIyrn, SBNSKTCA
rpaxxgaHe Poccuinickon ®Pepepauunn, NpoOXuBawLWME Ha TEPPUTOPUN  MyHMUMUNASIBHOMO
obpasoBaHna B Pecnybnvke TaTtapcTaH, WMelLWMe OCHOBaHMA ANS MPU3HaAHUA KX
HYXOQWMMUCA B XKWUMNbIX  MNOMELUEHUAX W NPU3HaHHble  OpraHamMuM  MecTHOro
camoynpaBneHna B Pecnybnuke TatapctraH ManoumywMmM unM  OTHOCAWMECS K
onpeneneHHon deaepanbHbiM 3aKoHOM, yka3oM [lpesnageHTta Poccuickon ®epepaummn nnu
3akoHoM Pecnybnukn TaTapcraH kateropun (ganee — 3asBUTEND).

1.2.1.1. 'paxxgaHamu, HY>XOArLLNMMUCS B XXUITbIX MOMELLEHUAX, MPU3HAKOTCS:

1) He aBnAKLWMECA HAHMMATENSMU XUMbIX MOMELLEHUIA MO JOroBOpaM COLManbHOro
Harvma, [JoroBopaM Hamma XWUMbIX MNOMEWEHNUN XUNUWHOro ¢oHA4a coumanbHOro
NUCNONb30BaHUS UMW 4YfleHaMU CEeMbW HaHMMAaTENs >KUIOro MOMEeLLeHUss MO  OOroBopy
coumanbHOro HarmMa, AOroBOpY HaMa >XUIOro NOMEeLLEHUS XUMULLHOIo ooHAa CoOLManbHOro
ncnonb3oBaHuss NMBG0  COBCTBEHHWKAMM  KWUMbIX MOMELLEHUA WU YfeHaMn CeMbM
COBCTBEHHMKA XUITOro NOMELLEHUS;

2) aBnslOWMECa HaHMMATENAMWU XWUMbIX MOMELLEHWA MO AO0roBOpaM CoumanbHOro
Harvma, [JoroBopaM Hauma XWUMbIX MNOMELLEHUN XKUMULWHOrO (oHA4a couunanbHOro
NCMONb30BaHNA UMW 4YfleHaMW CeMbW HaHMMaTens >XUMoro MNOMELLEeHUs Mo [OroBopy
coumnanbHOro Hama, JOroBopy Havma XWoro NoOMeLLLEHUS XUNULWHOro ooHA4a coumansHOro
ncnonb3oBaHuss NMB60  COBCTBEHHWKAMM  KUMbIX MOMELLEHUA WU YfneHamMn CeMbM
COBCTBEHHMKA XWIOro NoMeLLeHnst n obecneyeHHble obLLen NNoLwaabo XUIoro NoMeLeHns
Ha OZHOrO YrieHa ceMbl MeHee Y4eTHOW HOPMbI;
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3) npoxuBawwue B MNOMELLEHUU, HEe OTBeYalLlleM YCTaHOBIMEHHbIM AN XUMbIX
nomeLleHnn TpedoBaHuAM;

4) aBnalowmMecd HaHMMaTensMn XUrblX MOMELeHU Nno [OoroBopamM couunanbHOro
HanWMa, [JOroBopaMm HalMa XWNbIX MNOMELLEHUN >KUNULWHOMO oHA4a couManbHOro
UCMONb30BaHNA, uYreHamMu CeMbW HaHUMaTens >KUMAoro noMmelweHuss Mo  LOroBopy
coumnanbHOro Hamma, AOroBopy Hamma XMUoro NOMeLLLEHUS XUNULHOMoO ooHAa coumanbsHOro
NCronb30BaHNA UMM COBCTBEHHMKAMM XUMbIX MOMELLEHUN, YrieHaMn ceMbn COBCTBEHHUKA
XWUIOro NOMeLLeHnst, NPOXNBaLWNMK B KBapTUPE, 3aHATOMN HECKOSTbKMMU CEMbSMU, €CNU B
coctaBe ceMbuM uMeeTcss 6onbHOW, cTpagarowun Txkenom ¢OPMON  XPOHUYECKOTro
3aboneBaHus, NpM KOTOPOM COBMECTHOE NPOXUBAHME C HUM B OLHOMW KBapTUpPE HEBO3MOXHO,
N HEe UMEKLWMMU MHOFO XWUOro MNOMELLEHNHA, 3aHMMaemMoro no [OroBopy CcouManbHOro
HanvMa, [JOroBOopy HaMma >KUIIOro MOMELLEeHna XunuwHoro d¢oHga  couuManbHOro
MUCroNb30BaHNA UM nNpuHagnexawero Ha npaBe  cobCcTBeHHOCTU.  [lepeyeHb
COOTBETCTBYHOLNX 3aboneBaHUn ycTaHaBNMBAETCS YMNOMHOMOYEHHbIM [1paBUTENbCTBOM
Poccuinckon ®egepaunn doegepanbHbIM OpraHoM UCNOSTHUTENBbHOW BIACTM.

1.2.1.2. [paxgaHe nNpuU3HaKTCA ManoMMyLWMMM B LENsX npefoCTaBfiEHUsT KUMbIX
noMeLLeHnn B crnyyae, ecnu pasmep Aoxoda, NpUXogsWerocss Ha Kaxkaoro rpaxgaHuHa, w
CTOMMOCTb MMYLLECTBa, Haxogsuweroca B COOCTBEHHOCTM rpaxgaH W noasexalliero
Hanoroo6sI0XKeHN0, HE MPEBLILIADT MOPOroBOro 3Ha4YeHUA 4OX04a U CTOMMOCTU MMYLLIECTBA,
YCTaHOBJIEHHbIX B COOTBETCTBMU C 3akoHOM Pecnybnukun TaTtapctaH Ne 31-3PT.

1.2.2. C 3agBneHnemM BrpaBe o00OpaTUTbCA YMNOMHOMOYEHHbLIN nNpeacTaBuUTeNb
3agaBuTend, OEeUCTBYWOLWMAW B CWUIy TMOMIHOMOYMA, OCHOBAHHbLIX Ha OQOPMIIEHHOM B
YCTaHOBMEHHOM 3akoHogaTenbctBoM Poccuinckon ®Pepepauumn nopsiake LOOBEPEHHOCTY,
3aKOHHbIN npeacTaBUTENb 3asBUTENS, AENCTBYIOLLNMN Ha OCHOBaHUU hefeparibHOro 3akoHa
nmMbo Ha OCHOBaHMM akTa YMOMHOMOYEHHOro Ha TO OpraHa MEeCTHOro camoynpaBfieHus
(oanee — 3aaBuTENDb, NPELCTABUTENb 3aABUTENS).

1.3. Mopsaok MHGOPMUPOBaHMS O NPeaoCTaBEHUN MYHULMNANBHOW YCIyTn

1.3.1. WHpopmauma o nopagke npefocTtaBfieHUs  MyHUMUUNANbLHOWM  ycryru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx BuU3yanbHYHO W TEKCTOBYHO
WHpopMaUMId O  MyHUUMNANbHOW  ycnyre,  pacnosioXeHHblX B MNOMELLEHUSX
MHOTrOYHKUNOHAIbHbIX LEHTPOB MNpeAoCTaBieHUs roCydapCTBEHHbIX U MyHULMNANbHbIX
yCIyr.

2) Ha ouuManbHOM CcanTe MyHMUMNanbHOro panoHa B UHGOPMALMOHHO-
TenekoMmyHukaumoHHon cetn « HTepHeT» (https:// http://saby.tatarstan.ru..);

3) Ha [MopTane rocygapCTBEHHbLIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin nopTan);

4) Ha EpmMHOM nopTane rocyaapcTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHKUMIA)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapCTBeHHON WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT).

1.3.2. KoHcynbTMpoBaHWe Mo BOMpocaM npeaocTaBreHnd MyHULMNanbHOW Ycnyru
OCyLLleCTBNSAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBfeHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UK NO TENEOHY;

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;

3) B CaTbILWEBCKOM CEMbCKOM UCMNOSTHUTENBHOM KOMUTETE:


http://saby.tatarstan.ru/
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npu yCTHOM obpaLleHnn - MMYHO UNn No TenedoHy;

npy NMCbMEHHOM (B TOM 4ucrie B (hopMe 3NEKTPOHHOro AOKyMeHTa) obpaleHnumn — Ha
BymMa)KHOM HOCUTENE No NoYTe, B 3NEKTPOHHON (hOopMeE NO SM1EKTPOHHOM NOYTE.

1.3.3. MHdbopmaumsa Ha EguHom noptane, PecnybnukaHckom noptane o nopsigke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBaHUN CBeAEHWU, CoaepKaLLmMxcs
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCNyr, NpefoCTaBnsieTCs 3asaBUTESTHO
BecnnaTHo.

[ocTtyn K nHpopmaumm 0 cpokax 1 nopsiake NpefocTaBfieHnss MyHUUUNansHOM yCryrm
ocywectBnsieTcsa 6e3 BbINONHEHUA 3asBUTENEM Kakux-nnbo TpeboBaHun, B TOM yucrne 6e3
NCMonNb30BaHNA NporpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHWYeckue
cpenctBa 3asBuTensa TpebyeT 3akniyeHuUs NUUEH3MOHHOTO WKW MHOMo CorfalleHnsa C
npasoobnagartenemM nporpaMMHoro obecnevyeHusi, npegycmaTpmBaloLLero B3MaHue nnarbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UM nNpefocTaBfieHMe UM  NepCoHasnbHbIX
OaHHbIX.

1.3.4. lpn obpaweHnn 3adaBuUTENS JIMMHO WK NO TernedgoHy B COOTBETCTBUM C
nocTynueLLMM obpalleHnem npegoctaBngeTcs MHpopmMaums:

1) O MecTe HaxoXOeHus MHOrOYHKUMOHANbHOrO LUeHTpa npefoCcTaBfeHus
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, CaTblleBCKOro CeNbCKOro MCMOHUTENBHOro
komuteta (agpec: PT, CabuHckui panoH, c.CatbiweBo, yn.Cosetckas, A.24; rpaduk
paboTbl ¢ 8.00-11.30, 13.00-16.40; cnpaBoyHble TenedoHbl 8(843)62 2-24-16);

2) O nopsgke npeaocTaBfeHUs MyHMUMNanbHOW YCnyrn, o cnocobax u cpokax
noaayun 3asiBNeHun;

3) O KaTeropusix rpaxgaH, KOTopbiM MpefoCTaBnsieTCsa MyHuUunanbHasi ycnyra; o
HOPMaTUBHbIX NPABOBLIX aKTax, pPerynupyroLmx BONpoChl NpeaocTaBeHms MyHULMNanbHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuUMbIX ANA pPacCMOTPEHUs 3asBfeHUs o
npegocTaBfieHnn MyHULMNAnbHOW YCyru, O cpokax npuema u permctpauumn 3asBneHus;

5) o xope npegocTaBneHNa MyHULMNANbHOW YCNyru;

6) O mMecTe pasmelleHuMss Ha odmumanbHOM canTe WMHdopMauun No Bonpocam
npegocTaBfieHns MyHULUNANIbHON YCNYTu;

7) o nopsagke obxanoBaHua [eucTBUMA wunu 6e34encTBuMS  OOSMKHOCTHBIX  NnL,
OpeaHa.

Mo nucbmMeHHOMy oOOpalleHuio  COTPYAHWMKM  OoTAena, OTBETCTBEHHOro  3a

npegocTaBfieHne MyHuUMnanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopme pasbsACHAT
3aaBUTENIO MOPSAOK NPedoCTaBfeHUs MyHUUMNANbHOM YCNyrM M BOMPOCHl, yKas3aHHble B
HaCTOSILLLEM NYHKTE aAMUHUCTPATMBHOIO perfameHTa, u B TedeHne Tpex paboumx gHen co
OHA perucTpauumn obpaleHus HanpasBnalT oTBeT 3assuTento. OTBeTbl A4AlTCA Ha A3blke
obpaweHusn. B cnydae HeBO3MOXHOCTM [aTb OTBET Ha A3blke obpalleHusi ncrnonb3yeTtcst
rocygapcTBeHHbIN a3blk Poccuinckon ®epepaumn.

1.3.5. WHpopmauma no BornpocamMm npeaocTtaBneHna MyHUUUNaNbHOMW  yCIyru
pasmellaeTca Ha oduunanbHOM canTe MyHULMNANbHOrO panMoHa U Ha MHAOPMAaLMOHHbLIX
cteHgax B nomewleHuax CaTbIleBCKOro CeribCkoro WCMOSIHUTENbHOMo KoMuTeTa Ans
paboTbl C 3asABUTENSAMMN.

MHdopmauma Ha rocyaapCTBEHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeljaemas
Ha MHMOPMALMOHHbLIX CTeHO4axX U Ha oduunanbHOM canTe MyHMUUNanbHOro pawmoHa B
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn «W/HTepHeT», BKNOYaeT CBeAeHns O
MYHULUMNANbHOW ycnyre, cogepxatwumecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTpPaTMBHOIO pernamMeHTa, MHPOPMaLMI0 O MeCcTe HaxOXOEeHUs, CrpaBOYHbIX
TenedoHax, BpeMeHun paboTbl CaTbIlLEeBCKOro CEenbCKOro WUCMOMHUTENBHOrO KOMUTETa, O
rpaduke npvema 3asiBrieHUn Ha NpeaocTaBneHne MyHMUnnanbHOM YCnyru.
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1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYNMPYHOLLME NPefoCTaBNEHNE
MYHWUMMANBHOM yCryru

1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocraslieHne
MyHUUMNAnNsHOW ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX odumumanbHoro onybnukoBaHus), pasmeweH Ha EagmHom noptane, B
PeecTpe rocygapCTBEHHbIX WM MyHUMUMNANbHbIX YCIyr, Ha oduuManbHOM canTe
MYHULMMAnNsHOrO panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALUWUOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfameHTa B AeNUCTBYOLWEN pefakumn noanexuT
pasmMeLleHuntio Ha EanHom nopTtane, B PeecTtpe rocygapCTBEHHbIX U MyHUUMMNASbHBIX YCAYT,
Ha odumymanbHOM canTte MYyHULUNanNLHOro palnoHa B MHGOPMaLIMOHHO-
TeNneKoOMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. Tele/IHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaATMBHOM pernamMeHTe MWCMNoMb3ylTCa creaylwme TepMUHbl U
onpeneneHns:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANBLHOMO LEeHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgeneHue (odouc) MHOrOOyHKLMOHASTbHOMO LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCEeNeHnn
MYHULMMNAnNbHOro panoHa unm B ropoackom okpyre Pecnybnuvkn TaTtapctaH B COOTBETCTBUU C
nyHktom 34 [lpaBun opraHuM3aumm OesaTenbHOCTU  MHOMOQYHKUMOHANbHbBIX LIEHTPOB
npefoCTaBfieHNUs  FOCYAApPCTBEHHbIX M MYHUUMNANbHbLIX  YCAYr,  YTBEPXAEHHbIX
noctaHoBneHuem lpasutensctea Poccuickon ®epepaumm ot 22.12.2012 r. Ne 1376 «O0
yTBepxaeHun [MpaBun opraHu3aumm OesTeNibHOCTU  MHOFOQYHKUMOHASMbHbIX LEHTPOB
npegoCTaBEHNs FOCYyAapPCTBEHHbIX U MYHULIMNANbHbBIX YCITYr»;

TexHuyeckas owunbka - owubka (onmcka, onevaTka, rpamMmaTvyeckas Wnu
apupmeTndeckas  owmbka nmbBo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHom,
NpefoCTaBALWMM MyHULMNANbHYKO YyCnyry, U npmBegwas K HECOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pes3ynbTaT MyHUUMNANbHON YCryrn), CBEAEeHUAM B LJOKYMEHTaX, Ha
OCHOBaHWKN KOTOPbIX BHOCUIUCb CBEAEHUS;

EonHaa cuctema uvaeHTUdUMKaumMmM KW ayTeHTUdumkaumm B MHGPACTPYKType,
obecneunBarolen MHHOOPMaLMOHHO-TEXHOSOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOMb3YEMbIX AN NPeoCTaBNEHUS rOCYaapCTBEHHbBIX N MYHULUMNANbHbLIX YCAYr B
anekTpoHHon dopme (aanee — ECUA) — dpenepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecnevmBarollas CaHKUMOHUPOBAHHbLIA AOCTYN YYACTHUKOB WHGOPMAaLMOHHOIo
B3aMMOLENCTBUA B €4NHON CUCTEME MAEHTUdMKaUUM N ayTeHTudmKaumm K nHdopmMaumu,
cogepxallencsa B rocyaapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX U UHbBIX MHGOPMAaLMOHHbBIX
cucremax;

MoL| - NocygapctBeHHoe GrogpkeTHoe yupexaeHne «MHOroyHKUMOHamNbHbIA LEeHTP
npenoCcTaBfEHNs TOCYyAapCTBEHHbIX U MyHMLMNAnNbHbIX yenyr B Pecnybnvke Tatapcrany;

ANC ML - ABTOMaTU3MpPOBaHHasA nHdopMaLnoHHas cuctema
MHOrOOYHKUMOHAamNbHbIX LUEHTPOB MPeAoCTaBfiEHUS TOCYAAPCTBEHHbBIX WU MyHMUMNANbHbBIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OCHOBHblE MNOHATMS, WCMNOSMb3yEMblE B HACTOSIWEM a4MUHUCTPATUBHOM
pernameHTe, NPUMEHAIOTCA B TOM Xe 3HayeHuun, 4to n B PegepanbHOM 3akoHe OT 26 mons
2006 roga Ne 135-93 «O 3awmTe KOHKYPEHLUNY.

1.5.3. B agmuHuCTpaTMBHOM perfameHTe nod 3asdBfieHMEM O npeaocTaBneHnmn
MyHUUMMNaAnbHOW ycnyrn (ganee - 3asiBNEHVME) MOHMMAaeTCs 3anpoc O MNpenocTaBleHnn
MYHULMManNsHOW yCryrn, NogaHHbIM B COOTBETCTBUM C MYyHKTOM 3 cTatbu 2 PenepanbHOro
3akoHa ot 27 wmwonsa 2010 roga Ne 210-®3 «O6 opraHu3aumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNanbHbIX ycnyr» (aanee — ®eaepanbHbin 3akoH Ne 210-D3).



2. CtaHpapT npeaocTaBrieHUA MyHULUNANbHOM yCIyru
2.1. HanmeHoBaHne MyHULMNAbLHOW yCryru
[MpuHATHE Ha yyeT rpaxgaH B Ka4ecTBe HYXOAILWNXCSH B XUITbIX NOMELLEHUNAX.

2.2. HanmeHoBaHue UCMOJTHUTEJIbHO-PpacnopAaAanTesibHOro opraHa MecTtHoro
camMoynpaslieHna, HernocpeaCcTBeHHO rnpeaocraBndrowero MyHmMumMnarbHy yenyry

Camsbiwesckuti cesibCKul ucrofiHuUmernbHbIU Komumem CabuHckozo
MyHuUyunanbHo20 patioHa Pecrybnuku TamapcmaH

2.3. OnucaHve pesynbTaTta NPeaoCcTaBreHnst MyHMUUNanbLHON ycryru

2.3.1. Pe3ynbTaToM NpefoCcTaBrieHns MyHULMNanbHOW YCNyrn ABNAeTcs:

1) peweHne O MNPUHATUM Ha Yy4YeT rpaxaaH, HyXXOalWMxca B npefocTtaBrieHun
Xnnoro nometleHus (npunoxeHue Ne 1 kK HacTosiILeMY aAMUHUCTPATUBHOMY pPErnamMeHTy);

2) pelweHve o6 oTkase B NpegocTaBreHnn MyHUUMnansHon ycnyru (npunoxeHve Ne
2 K HacTosILLEeMY aAMUHUCTPATUBHOMY pernameHTy);

3) pewweHne 06 oTkase B NpuemMe OOKYMEHTOB, HEOOXOAUMBIX OS5 NpeaocTaBreHns
MyHuUMnaneHon ycnyrn  (npunoxeHne Ne 3k  HacTosiwemy aaMUHUCTPaATUBHOMY
perrnameHTy).

2.3.2. Pe3ynbTaT NpegocTaBrieHns MyHUumMnanbHOW yCnyrn HanpasnseTcs 3adBuTernto
B (popmMe O3neKTPOHHOro [OOKYMEHTa, MNOAMUCaHHOINo YCUMNEHHOW KBanuuumpoBaHHOW
3MIEKTPOHHOM NOAMMUCBI0 YNONTHOMOYEHHOIO OOSMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PegepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-¢3 «O6
3ANeKTpoHHOM noanucu» (ganee — depepanbHbin 3akoH Ne 63-D3) B nU4HbIM KabuHeT
EovHoro noptana. B cnyyae HanpaBneHusa 3asBneHus nocpeactsom PecnybnmkaHcKoro
noptana pesynbTar NpefoCTaBfieHMs MYHUUMMANbHOW YCyrn HanpasnseTcs B JINYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIbOpy 3asaABMTENSA pesyrnbTaT NpeaoCTaBfEHNa MyHUUMNANbHOW YCryru
Bblaaetca B OpraHe unm B MOLL B hbopme ak3emnnsipa SNEKTPOHHOINO [OKYMEHTa,
pacne4yataHHoro Ha 6OyMaxHOM HocuTene, 3aBEepeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe NOMy4MTb pe3ynbTaT MNpPeaoCcTaBNeHUs MyHULMNanbHOM
ycnyrm B QOpMe 3MeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [OeWCTBUSA pesynbTaTa
npegocTaBfieHNs MyHULUMNANbHON YCNyru.

2.4. Cpok npefoctaBneHms MyHUUUNansHOM yCnyru, B TOM Yncrie ¢ y4eToM HeobxoaumMocTu
obpalleHus B opraHu3auuu, yyacteyroLwme B NnpefoCcTaBneHmm MyHULmMnanbHOM yCnyrun, Cpok
NPUOCTaHOBIEHNS NPefoCTaBneHns MyHULMNANeHOW YCNyru B criydae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpeayCMOTpeHa 3akoHodaTeNnbcTBoM Poccuickon ®eaepaumm, Cpok
BblAayun (HanpaBreHns) AOKYMEHTOB, ABMSIOWNXCA pe3ynbTaToM NpeocTaBreHuns
MYHULMNANbHON YCyru

2.4.1. MyHMumnansHasa ycnyra npegoctaBndercsa B TedeHune 25 pabounx gHen co gHsN
perucrtpauum 3asiBrieHus.

2.4.2. TlpuocTaHOBNeHMe cpoka npefocTaBfieHUs MyHUUMNanbHOW YCrnyru He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, SBNAOLLErocs pesynbtatoM npegocTaBrneHuns
MYHULMManNsHOW ycrnyru B oopme 9NeKTPOHHOro JOKYMEHTa, 3asiBUTEN0 OCYLLIECTBIISETCH B
AeHb 0pOopMMNEHUs 1 permcTpauuun pesyrnbTata NpeaoCcTaBneHnss MyHULUNansHON yCryr.



2.5. VicuepnbiBatoLLmii nepeyeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C
3aKoHoAATENbHBIMU UIN UHBIMW HOPMATUBHBLIMM NPaBOBbLIMW akTaMun ANs NPeAoCTaBeHNs
MyHULMNAanbHOW YCryru, a Takke YCryr, KoTopble SBRSTCA HE0OOXoANMbIMU U
ob6s13aTenbHbIMU AN NPEA0CTaBNeHNs MyHULUMNAnbHbIX YCIYr, NoAnexaLumx
npeacTaBneHnto 3asBUTeNem, cnocobbl UX NOMyYeHUs 3asiBUTENEM, B TOM YMChe B
3MNEeKTPOHHOM hopme, NOPSIAOK MX NPeacTaBneHns

2.5.1. [ins nony4yeHnss MyHULMNansHOM yCryrn 3asaBuUTenb NpeacTaBnseT cnegywowme
AOKYMEHTbI BHE 3aBMCUMOCTM OT KaTeropmm n 0CHOBaHUs obpalleHuns:

1) AOKYMEHT, yOOCTOBEpPSOLWMA NIMYHOCTL (He TpebyeTcss B cnyyae obpalleHus
nocpeacteom PecnybnnkaHckoro noprana);

2) OOKYMEHT, yAOCTOBEPSIOLWMIA NONHOMOYMS NpeacTaBuTend 3asBuTens, B criyyae
oOpalleHnsa 3a npegocTaBneHneM MyHULMNANbLHOW YCryrn npeacraButens 3assutens (He
TpebyeTca B criydae obpalleHus 3aKoHHbIX NpeacTaBuTenen pusndecknx nuu);

3) 3asaBneHue:

B popMe [OKyMeHTa Ha OBymaxHom HocuTerne (npunoxeHuve Ne 4 k HacTosiwemy
aAMWUHUCTPATUBHOMY perfiameHTy);

B 9NEKTPOHHOM opme (3anorfiHsaeTCca MNocpeAcTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBeJEHUN B ONEKTPOHHY dopMy 3asBfeHus), nognMcaHHoe B COOTBETCTBUM C
TpeboBaHuamMM nyHkTa 2.5.7 agMUHUCTPATUBHOIO perfiameHTa, npu  obpalieHuu
nocpeacteom EgmHoro noptana, PecnybnukaHckoro noptana;

4) OOKYMEHTbI, NOATBEPXKAAOLLME COCTaB CEMbM 3asiBUTENS:

cBuaeTenbCcTBa O roCyfapCTBEHHOW perucTpauum akToB rpaXKgaHCKOro COCTOSIHUA,
BblJAHHbIE KOMMNETEHTHbIMW OpraHamu WHOCTPAHHOrO rocyAapcTBa, WM WUX HOTapuanbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK;

cBuaeTenbcTBa 06 YCbIHOBMEHWW, BblOAaHHbIE OpraHamMu 3anmcu akTOB FpaXK4aHCKoro
COCTOSIHUSI UM KOHCYNbCKUMU yupexaeHnammn Poccuiickon egepauuu;

AOKYMEHTbI, BblAaHHblE (OPOPMIEHHbIE) OpraHamun SO3HaAHUSA, CneacTBusa NMbo cyaom
B Xo4€e NpOoM3BOACTBA MO YrofioBHbIM AernaMm, OOKYMEHTbI, BblAaHHble (OOpMIEHHbIE) B
Xo4e rpaxgaHCcKoro unn agMMHUCTPaTMBHOIO Cyaonpoun3soacTea nmbo cyaonpomsBoacTea B
apbutpaxHbIX cygax, B TOM YuCre pelleHusi, NpUroBopbl, onpeaeneHnsa u nocTaHoBIEHNS
Ccy[oB O6LLEN topUCONKUMM U apOUTpaxKHbIX Cya0B.

5) LOKYMeHThI, falome OCHOBaHME OTHOCUTbL 3asBUTENs NiMOO 4YneHa ero cembu K
KaTeropum rpaxaaH, MMetoLLnX NpaBo Ha NpeaoCTaBreHNe XUMoro NoMeLLeHNst BHE odepeamn
B COOTBETCTBUN C XUINULLHBbIM 3aKOHOAATENbCTBOM:

MeaULUUHCKass cnpaBka M3 MEeAMLUMHCKOW OopraHmMsauuu - npyv HanmuMmM B COCTaBe
CeEMbW rpaxgaHuHa 60nbHOro, cTpagarLero Tshkenon opmon XpoHndeckoro 3abonesaHus,
Nnpu KOTOPOM COBMECTHOE MPOXUBAHUE C HAM B O4HOW KBApPTUPE HEBO3MOXHO, MO MEPEYHIO,
yTBEPXOEHHOMY YNOSTHOMOYEHHbIM [MpaBuTenbCcTBOM Poccuinckon depepaumm
dreaepanbHbIM OpraHOM UCNOSHUTENBHOWN BacTy;

cnpaBka U3 OpraHoB OMEKU WM MONeYnTenbCTBa O Ha3HAYEeHMM OMeKkyHa - B Cryyae
nognucaHnsa 3asiBNeHns O MNPUHATUM Ha YYeT OMEKyHOM, OEWCTBYHOLMM OT WUMEHU
HegeecnocobHOro rpaXxaaHuHa;

AOKYMEHTbI, MOATBEpXAalLlmMe cTaTtyc OEeTEN-CMPOT W OeTen, ocTaBwuxca 6e3
nonevyeHns poguTenen, nNuL M3 Ynucna OeTen-cupoT U OeTen, ocTaBlumxcs 6e3 noneyeHus
poauTenen, NO OKOHYaHUKM MX NpebbiBaHNA B 0bpasoBaTefibHbIX U MHbIX OpraHu3auusix, B
TOM 4YuUCne B OpraHuM3auusix coumanbHOro obCcnyxuBaHusl, B MPUEMHbIX CEMbSX, AETCKUX
AOMax CEMENHOro Tuna, Npu NpekpaLLieHMm onekn (NoNneYnTenbCcTBa), a Takke No OKOHYaHUK
cnyxbbl B BoopyxeHHbix Cunax Poccuiickon ®epepauum unv no BO3BpPALLEHUM U3
yupexaeHuin, NCNOMNHALLMX Haka3aHue B BUAE NuweHns ceoboabl;

6) NpaBoycTaHaBnMBaloLWme [OOKYMEHTbl Ha OOBLEeKTbl HeaBWXUMMOCTW, npaBa Ha
KOTOpble He 3aperncTpupoBaHbl B EQUHOM rocygapCcTBeHHOM peecTpe HeABMXUMOCTN;
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7) 006a3aTENbCTBO COBEPLUEHHONETHUX 4YNEHOB cemMbu 06 ocBobOXAaeHMM nocne
NoSTy4YeHUS XUIOro NoMeLleHNss paHee 3aHMMaemMoun nfowanM Ha YCroBuAX COLManbHOro
HanMa, 3a WCKINIOYEeHNEeM CcriydaeB NpefoCTaBfeHUs XWUMoro NoMeLLeHns B LOMOSHEHUEe K
UMEHIOLLIEMYCS XXMUINOMY NMOMELLEHUIO.

2.5.2. Ana npusHaHus 3asBuTeNns ManoumyLiMM OAHOBPEMEHHO C [OOKYMEHTaMu,
npegyCMOTPEHHbIMU MYHKTOM 2.5.1 agMMHUCTPATUBHOIO perfameHTa, NpeaocTaBfisalTCA
cnefywowme AOKYMEHTbI:

1) cnpaBka 06 o0O6yyeHun B  obpasoBaTefibHbIX  OpraHM3aumax CcpeaHero
npogeccuoHanbHOro Wnu Bbicwero obpasoBaHWA B criydae oOOy4YeHuUst YfeHOB CeMbM
3asBUTENA B TaKUX OpraHn3aumsx;

2) cBefeHus, cogepXallmecs B KHUre yvyeta LOXOO0B U PacxodoB U XO3ANCTBEHHbIX
onepauMn MHAMBUAYaANbHOrO MpeanpuHUMaTens, MPUMEHSIOWEro Kak ooy, Tak W
YMNPOLLEHHYIO cuctemy HanoroobnoxeHus, cuctemy Hanoroobs1oXxeHns ans
cenbxo3ToBaponpoussoanTenen (e4nHbIi CerIbCKOXO3ANCTBEHHbIN Hanor);

3) NnepBUYHbIE Y4YeTHble [OKYMEHTbI, MOATBepXAawlwme pacxofbl 3a pacyeTHbIN
nepuoa nHAMBMAyanbHbIX NpeanpuHUMaTenen, B criydae ecnnm o6bekToM HanorooboXxeHns
ABMSAOTCSA OX0Obl, HE YMEHbLUEHHbIE HAa BENMMYNHY COOTBETCTBYIOLLNX PACXOAOB;

4) cornaweHue (gOoroBop) Mexay YrneHamu KpecTbsiHCKOro (chepmepckoro) xossimcrea
O pacnpefeneHun nnoaoB, MNPOAYKUMW U OOXOAOB, KOTOPble MOSydeHbl B pesyrnbTaTe
AeATeNbHOCTM 3TOr0 XO35IMCTBA B Criyvae eCnv YneHbl CeMbM 3asiBUTENA ABNAOTCS YreHamu
TaKoro X034MnCTBa;

5) otyeT cybbekTa OoueHOYHON fOeATenbHOCTU 00 OueHKe TPaHCMOPTHLIX CPencTs,
HaxoadaWmMXca B COBCTBEHHOCTU rpaxdaH, MPU3HAHHBIX HYXXOANWUMUCA B KUMbIX
NOMeLLEHNSX.

2.5.3. B cnyyae ecnu B TedeHWe pacyeTHOro nepuopa uYneHbl CEMbW UMK OOUHOKO
NpoOXmnBaroLwmi 3aasuTernb Oblniv BbIHYXAEHbl NpoAaTb UMYLLECTBO, BXOAdLLEe B NepeYveHb
UMyLLLECTBa, NOoANeXallero HanoroobrIoKEHUIO U YYNTbIBAEMOro AN MPU3HaHUA rpakaaH
ManoMMyLmmMK, nNpeacTaBnslTCad  AOKYMEHTbl, noATBepXaatolme MpUYMHY  MPOAaXM
(onnata cpoYHOro MeAMLIMHCKOrO feYyeHns, JOPOroCTOALWMX NekapcTs 1 ap.).

25.4. Tlpn HanMuMm naeHakonneHUn B KUMULIHO-CTPOUTENbHBIX W rapaxHblX
KoornepaTtmBax 3asgBUTENEeM [MpPeAcTaBNAlTCA CBEAEHUA O CTOMMOCTM  YKa3aHHbIX
naeHakonneHnn, 3aBepeHHbIe XUIMULLHO-CTPOUTENBHBIMU, FrapaxHbIMU KoonepaTnBamMu.

2.5.5. B cnyyae ecnu 3asgBuTesib OTHECEH K onpeaeneHHon eaepanbHbiM 3aKOHOM,
ykazom [lpesngeHta Poccuiickon depepaumm unm 3akoHoMm Pecnybnuku TartapcTtaH
KaTeropum OOHOBPEMEHHO C  [OOKYMEHTaMu, npeayCcMOTPEeHHbIMM  NyHKToM  2.5.1
aAMVHUCTPATUBHOIO perfiaMmeHTa, HeobXxoaAnMbl JOKYMEHTbI, NoATBepXaatoLme OTHOLLEHNe
rpaxgaH K nHowu, onpeneneHHon degepanbHbiM 3aKOHOM, yka3om [lpesngeHta Poccunckom
depepaumm unu 3akoHom Pecnybnukm TartapcTaH kaTeropuu, umewowen npaso ObiTb
NMPUHATOM Ha yYeT B Ka4eCTBE HY>KOAKLMNXCH B XUIbIX NOMELLEHUNAX.

2.5.6. 3agBneHne wn npunaraemble [OOKYMEHTbl MOryT OblTb npeAacTaBfeHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3 MO®L]| Ha OymaxkHbIX HOCUTENSAX U B BUAE SNIEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLLUMNX TPEOOBaAHMAM NyHKTa 2.5.7 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 3NeKTPOHHON hOpMeE;

3) B OpraH nMYHO MM NOCPEACTBOM MOYTOBOWM CBA3NM Ha OymakHOM HocuTerne.
3asiBneHve n npunaraemble OKYMEHTbI, MPWU HanpasfieHUNn NOCPeacTBOM MOYTOBOW CBSA3MN,
3aBePATCA B YCTAHOBNEHHOM MOpPSAKeE.

2.5.7. 3asBneHve npu HanpasneHUn nocpeacTtBom PecnybnvkaHckoro nopTana
noanucbiBaeTcs NPOCTOM 3MEKTPOHHOM NOAMNUCHIO 3asiBUTENNS.

[na nonyvyeHuss NpOCTON 3NEKTPOHHOM MNoAnMCU 3asiBUTEN0 Heobxoaumo NponTU
npouenypy peructpaumm (ayteHtudpukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuce.
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OnNeKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble obpasbl [LOKYMEHTOB), YKasdaHHble B
nognyHkrax 2, 4 - 6 nyHkra 2.5.1, noanyHkte 5 nyHkTa 2.5.2 agMUHUCTPaTUBHOIO
perrnameHTa, 3aBepseTcH YCUIEHHOM KBanMuLmMpOBaHHOWN noanncobto nmu,
YNOIHOMOYEHHbIX Ha CcO34aHMe W MOAMUCaHMe TakMX [JOKYMEHTOB, B TOM 4ucne
HOTapuycamu.

OneKTPOHHbIE AOKYMEHTbI (3NEKTPOHHble 06pasbl OOKYMEHTOB), Mpunaraemble K
3asiBMeHuN0, B TOM Yucne LOBEPEHHOCTU, HanpaBnsawTcs B Buae ¢annos B popmatax pdf,
jPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6anT.

KauyecTBO npenocTtaBnsieMbiX 3MEKTPOHHbIX [AOKYMEHTOB (3N1EKTPOHHbLIX 06pa3oB
OOKYMEHTOB) [OSMKHO MNO3BOMSATb B MOMHOM 0OO6bemMe npoynTaTb TEKCT [OOKYMEeHTa W
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.8. 3anpelaeTca TpeboBaTtb OT 3asiBUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOpPMauuM UAM OCYLLEeCTBEHUS OEWCTBUN,
npeacTaBfieHMe WM OCYLLECTBIIEHME KOTOpbIX He MpeayCMOTPEHO HOpMaTUBHLIMU
NpaBOBbIMM  aKTaMu, PerynupyrowumMm  OTHOLLUEHUSl, BO3HMKaKOWME B  CBA3N C
npegocTaBneHnemM MyHULUNANbHOM YCIyru;

2) OCylecTBneHuss AEWCTBMWA, B TOM YMCME COrnacoBaHUn, HeobxoauMmblx AN
NonyyYeHnsa MyHULMNAanbHOM YCnyrn n CBs3aHHbIX C 0bpalleHneM B UHble rOCy4apCTBEHHbIE
OpraHbl, OpraHbl MeCTHOro CaMOyrnpaBfieHus, opraHM3auuun, 3a WUCKNIYEHUEM MONyYeHu s
ycrnyr u nonyyYyeHus AOKYMEHTOB W MHGOpMauuu, NpeaocTaBnsaemMblx B pesynbraTe
NpeaocTaBfeHns Takux YCNyr, BKMOYEHHbIX B NepeyvHn, ykasaHHble B 4actu 1 ctatbum 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanmbIX U 0b6a3aTENbLHBIX YCIyr);

3) npeacrtaBneHust  OOKYMEHTOB M WMHdopmauun, oTcyTctBue w1 (4nn)
HEeJOCTOBEPHOCTb KOTOPbIX He YKa3blBanucb Mpu MepBOHA4YarbHOM OTKase B Mpueme
OOKYMEHTOB, HeobxoauMblX ANA MpedocTaBfeHus MyHuuMnanbHOW ycnyru, nmbo B
npegocTaBfeHnn MyHULMNANbHOW YCNyru, 3a UCKNIOYEHNEM CneayoLmX CryyYaes:

a) Wu3MeHeHne TpeboOBaHWA HOPMATMBHbLIX MPaBOBbIX AaKTOB, KacalwLmxcs
npegocTaBfieHns MyHUUMMNanbHOW YCNyru, nocrie nepBoHayanbHOW nodavv 3asiBNeHus o
npegocTaBfeHnn MyHULMNAanbHON yCnyru;

06) Hanuuve ownbOK B 3asiBNEHUW O NpefoCTaBNEeHUN MyHULMNANbHOW YCnyrn wu
OOKYMEeHTax, MNOJaHHbIX 3asdBuMTeneM Mnocfne nepBOHavyanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoOuMbIX ANA MpedocTaBfeHus MyHuuMnanbHOW ycnyru, nmbo B
NpefoCTaBfieHNN MyHULMNANbLHOW YCIYyrM U He BKIOYEHHbLIX B MNPeACTaBfieHHbI paHee
KOMMIEKT AOKYMEHTOB;

B) UCTeYeHWe cpoka [OeNCTBUA LAOKYMEHTOB WU U3MEHEHWe WHdopMauuu nocre
nepBOHavyanbHOro OTKasa B MNpuvemMe AOKYMEHTOB, HeobxoauMblX AONns npedocTaBreHns
MyHULMNAnNbHOM ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

r) BbIIBIEHNE OOKYMEHTanbHO MNOATBEPXAEHHOro dakta (Npu3HakoB) OLUMOOYHOrO
UnM npoTuBOMnpaBHOro aencreua (besgencteusa) OomkHOCTHoro nuua OpraHa, paboTHuka
M®L, npu nepBoHayanbHOM OTKa3e B NPUEME [OOKYMEHTOB, Heobxogumblx Ans
npegocTaBfieHnsa MyHULMNANsHON ycrnyru, Nnbo B NpefoCTaBeHnn MyHUUUNAansLHOW yCnyru,
O YeM B NMUCbMEHHOM BuAe 3a MOAMUCBIO pykoBoauTens OpraHa npu nepBoHavyasnbHOM
OTKase B NpMemMe JOKYMEHTOB, HeO6X0oOUMbIX A58 NpefoCTaBneHnss MyHUUUNanbHOW yCnyru,
yBeAoOMIISieTCA 3aABUTENb, @ Takke NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHble HeyaobCTBa;

4) npepoctaeneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM WHopmauum,
3NEKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblny 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, 3a UCKNIOYEHMEM CIyYaeB, eCiln HaHECEHUE
OTMETOK Ha Takume [OOKYMEeHTbl nnbo nx wmnsbAaTHe aBnseTcs HeobXxoauMbIM YCNOBUEM
nNpefocTaBfieHNs roCyAapCTBEHHOM WM  MYHUMUMMAnNbHOW YCNyrM, M MWHbIX Cly4Yaes,
yCTaHOBMNEHHbIX beaepanbHbIMU 3aKOHaAMU.

2.6. VicyepnbiBatoLLmin nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMU aKTaMn A115 NpeaoCcTaBleHNa MyHULUNArbHOW YCIyrn, KOTopble
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Haxo4AaTCA B pacnopsa>XeHnn rocyaapCrBeHHbIX opraHoB, opraHoB MECTHOIo
camoynpaslieHna n nogseoMCTBEHHbLIX rocyapCTBeHHbIM OpraHam unmn opraHam MectHoro
camMoynpasleHus OpFaHI/I38LI,I/II7I M KOTOpble 3aABUTESb BlpaBe NnpeactaBuUTb, a Takke
cnocoObl nx noJyiydyeHund adasuUtendamm, B TOM 4Y1UCre B 3]'IeKTpOHHOI7I cbopme, nopAaaokK nx
npencraBJiEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCTHOro camoynpasrieHus nnoéo
opraHunsauud, B pacCnopA>KeHU KOTOPbIX HaxXoAATCA AaHHbIe JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeOMCTBEHHOIO B3aMOL4ENCTBUS:

1) Bbinucka n3 EMPH o npaBax oTgenbHOro nuua Ha uMmelwmnecs (MmesLlumnecs)
00bekTbl HeaBMKUMOCTU — DefepanbHas crnyxba rocygapCTBEHHOW pernctpauun, kagactpa
n kaptorpadum (PocpeecTp);

2) Bbinucka u3 EMPH Ha o6bekt Heaswkumoctn — depepanbHas cnyxba
rocygapCTBEHHOWN perucrtpauum, kKagacTtpa u kaptorpadgum (Pocpeectp);

3) cBegeHMss O roCydapCTBEHHOM  perucrpauMm  CMepTM U3 eduHOro
rocygapCTBEHHOMO peecTtpa 3anucen akToB rpaxgaHckoro coctosiins — ®HC Poccuu;

4) cBefeHNs O rOCyJapCTBEHHOW  perncrtpaumm  poXoeHus U3 eduHOoro
rocygapCTBEHHOrO peecTtpa 3anucen akToB rpaxgaHckoro coctosHus — PHC Poccuu;

5) cBegeHus 0 rocygapCTBEHHOM permcTpaunmn 3aknoyeHms (pactopxeHus) 6paka s
€4MHOro rocyaapCTBEHHONO peecTpa 3anucen akToB rpagaHckoro coctosiHus — OHC
Poccuu;

6) cBeOeHust 0 perucTpaumMoHHOM y4eTe No MECTY XUTeNbCTBa U MecTy nNpebbiBaHNS
— MB[ Poccuu;

7) cBedeHus, noaTBepXxaallime KONMUMYECTBO rpaxaaH, 3aperncTpupoBaHHbIX MO
MECTY XUTENbCTBA B XXWOM NOMELLEHMN — YNpaBnsoLlasa opraHn3aumsi MHOroKBapTUPHOTO
AomMa nnbo pacyeTHbIN LEHTP;

8) [OKyMeHTbl, noaTBepXxaatowue MnpaBo MOMb30BaHUSA KUMbIM  NMOMELLEHUNEM,
3aHMMaeMbIM TpaXgaHWMHOM U YneHamMm ero cembu (OOroBop, OpAEP, pelleHne o
NpPefoCTaBfIEHUM  KWMOFO  MOMELWEHUS W WHble OOKYMEHTbl) — oOpraH MEeCTHOro
camoynpasneHus;

9) pelweHne O NPU3HAHUKU XUIOro Aoma (KMUMNOro MOMELLEHUs!) HEMPUrOAHbIM Ans
npoXxmnBaHusa — eneparnbHbii OopraH WCMNOSIHATENBHOW BracTW, OpraH WCMOSHUTENbHON
Bnactmn Pecnybnukn TatapcTaH, opraH MeECTHOIro camMoyrnpaBfieHuns:;

10) cBegeHnst 0 NosnyvyeHMn coumanbHbiX BbinfaT — MNeHcMoHHbIM doHa Poccuinckon
depnepaunn;

11) cBegeHust o goxogax cmsnydeckoro nuua no gopme no popme Ne2-HODJT — GHC
Poccuu;

12) cBegeHus o} aoxogax nmua, aBnstoLerocs NHOMBUAYANbHbIM
npegnpuHumatenem, no gopme 3-HOPJT — PHC Poccup;

13) AOKYMEHTbI, NoATBEPXAAOLWME OTHOLWIEHUE TrpaxaaH K WHOW, onpeaeneHHou
defepanbHbIM  3aKOHOM, Yykasom [lpesngeHta Poccuinckon ®Pepepaunmn unm  3aKOHOM
Pecnybnukn TaTtapcTtaH kateropuu, UMetowen npaBo ObiTb MNPUHATON Ha y4YeT B KayecTBe
HY>XXOAHLLMXCS B XUMbIX MOMELLEHNAX — YNONTHOMOYEHHbIN OpraH;

14) cBegeHMst 0 NOCTAHOBKE Ha Y4YeT B HaroroBom opraHe cgpumandeckoro nuua (MHH) —
O®HC Poccuu;

15) cBegeHMs 0 CTpaxoBOM HOMepe uHamsuayanbHoro nuuesoro cyeta (CHUJIC) —
MeHcnoHHbIM hoHa Poccuinckon ®epepaumn:

16) cBegeHust 0 Hanuunm TpaHcnopTHoro cpeacrtea — MBI Poccuun, MYC Poccuy;

17) LOKYMEHT, NOATBEPXKAAOLLMIA MOTHOMOYMS 3aKOHHOIO NpeaCcTaBUTENs 3asaBUTENS,
B Cfnydae nogadn 3asiBieHUs 3aKOHHbIM NpeacTaBuTenem (B 4acTu CBUMAETENbCTBA O
pPOXOEHUN, BbIOAHHOMO OpraHaMmyM 3anucu akToB IPaXK4aHCKOro COCTOSIHMS Poccuickon
depepaumn, wnNM  OOKYMEHTA, BbIJAHHOMO OpraHamMuM OMEeKNn WU MoneyuTenbcTBa B
COOTBETCTBUM C 3aKkoHoaaTenbctBOoM Poccunckon ®epepaumm) — ®HC Poccun, MNeHCUOHHBIN
doHg Poccunckon depepaumm;
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18) npoBepka COOTBETCTBUS (PaMUIbHO-MMEHHOW rpynnbl, AaTbl POXAEHWUHA, nosia u
CHUWINC — NMeHcmnoHHbIn hoHa Poccuickon egepaunu;

19) cBegeHust 0 gencteuTenbHoOCTN nacnopta — MB[ Poccuy;

20) cBegeHnss o0 akTe Bblgadnm W coAepXaHun [OOBEPEeHHOCTM — eAuHas
WHJOpPMaUNOHHas cucTeMa HoTapuarTa.

Cnocobbl nony4yeHna 1M nNopsnaok NpeacTtaBreHns OOKYMEHTOB, KOTOpble 3adBUTENb
BrNpaBe npeacTaBuTb, onpeaeneHbl NyHKTOM 2.5.6 HacToswero pernameHTta. 3anpelaeTrca
TpeboBaTb OT 3aABUTENS BblLLENepeYnCrieHHble JOKYMEHTbI, HaXo4ALWmMeca B pacnopsikeHnn
rocygapCTBEHHbIX OPraHoOB, OpraHOB MECTHOIrO caMOynpaBSieHUS U UHbIX OpraHn3aLumi.

2.6.2. 3asBuTenb BnpaBe NpedocTaBuUTb [OOKYMEHTbl (CBedeHus), YyKasaHHble B
nognyHkrax 1 - 17 nyHkTa 2.6.1 agMMHUCTPATMBHOIO pernameHTa, B (popmMe 9neKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUITEHHOW KBanuguumpoBaHHOM nognuceld  nuy,
YNOSTHOMOYEHHbIX Ha CO34aHue U NoANMCaHMe Takux JOKYMEHTOB, NpU nogaye 3asiBfieHus.

2.6.3. HenpeactaeneHne (HecBoeBpeMeEHHOE npeacTaBrieHne) yKkasaHHbIMU B NYHKTE
2.6.1 agMMHUCTpPaATMBHOIO pernamMeHTa opraHamuM rocyAapCTBEHHOW BacTu, OpraHamu
MECTHOro camoynpaBfeHUs, opraHu3auusaMm JOKYMEHTOB U CBEOEHUA HEe MOXET SBMATbCSA
OCHOBaHWeM A1 0TKa3a B NpeaoCTaBfieHUM MyHULMNANbLHON YCIyri.

2.6.4. [JomkHOCTHOe nmMuo u (unn) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
aAMWHUCTPATUBHOIO  perflaMeHTa oOpraHoB W  OpraHu3auumi, He npencTaBuMBLUME
(HecBoeBpeMEHHO npenCTaBMBLUME) 3anpoOLlEHHbIe M  HaxXOAdaWMecs B pPacnopsiKeHuu
AOKYMEHT WNW CBeAEeHUs, noanexart agMWHUCTPATUBHOW, AUCUMMINHAPHOW WIAW WMHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTeNnbCTBOM Poccuinckon denepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asABUTENS OOKYMEHTbl CBEAEHUS, B TOM 4uCrie
noaTeepXgarmolimne BHeCeHVe 3asBuTeneM nnatbl 3a npefocTaBfeHne MyHuumnanbHOM
yCryru, Haxogslmecs B PacropsPKeHUW rocyAapCTBEHHbIX OpraHoB, OPraHoB MECTHOrO
camoynpasfneHnsa u NoABeAOMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHam Unmn opraHam MecTHOro
camoynpasfieHnsa opraHm3auun.

HenpencraBneHve 3asBuUTENEM [OOKYMEHTOB, COAEpXallMx CBedeHus, KOTopble
HaxoOATCA B pacrnopshkeHWn  rocyfJapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasfeHnsa 1 noaBe4OMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHam uUnvM opraHam MecTHOro
camoynpaBfieHnsa opraHusauui, He SBNAETCH OCHOBaHWEM [N OTKasa 3asBUTENO B
npegocTaBfeHnn MyHULMNAnbHON YCnyru.

2.7. VicyepnbiBaoLwmi nepeyeHb OCHOBaHWU A5 OTKasa B NpuemMe JOKYMEHTOB,
HeobXxoaMMbIX A4NA NpeaocTaBeHns MyHULMNAanbHON YCyru

2.7.1. OcHoBaHusAMM ONA OTKasa B MpuUeMe [OOKYMEHTOB, HeobxoaumbiX AOnsi
npenoCTaBfEHNS MyHMUMNANBHOW YCINYIn, ABASOTCS:

1) npeacTaBneHHble 3a8BUTENEM OOKYMEHTbl cogepXaT MOOYUCTKM U UCrpaBrieHus
TEKCTa, He 3aBepeHHble B MNopsgke, YCTAaHOBMIEHHOM 3aKOHO4ATeNbCTBOM Poccuickon
depepaumm;

2) DOKYMEHTbI coaepaT MOBPEXAEHMUS, HanMyMe KOTOpPbIX HE MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb MHGOPMAUUID W CBEOEHUS, COAepXawmeca B AOKYMEHTax Aans
npefoCcTaBfEHNS MyHULMNANBbHOWN YCIYTu;

3) npeacTaBneHHble OOKYMEHTbl WM  CBEAEHUA yTpaTUNM CUIly Ha MOMEHT
obpalleHns 3a MyHUUMNanbHOW yCnyron (OAOKYMEHT, YAOCTOBEPSIOWMIA MOIHOMOYUS
npeacTaBuTens 3asiBATENS, B cnyyae obpalleHus 3a npegocTaBfieHMEM MyHULMManbHOM
yCIyrv ykazaHHbIM fULOM);

4) nogadva 3asiBNeHMs O NPefoCTaBNEeHUN MYHUMUMMNANbHOW YCNYrM M OOKYMEHTOB,
HeobxoOQuMMbIX ONs NPeAoCTaBMEHUA MyHUMUMNANbHOW YCNyru, B SNEKTPOHHOM dopme C
HapyLLUEHNEM YCTaHOBIIEHHbIX TPEOOBaHWI;
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5) HekoppekTHOe 3anonHeHne obfAsaTernbHbIX nonen B dopme 3asBNEHUs, B TOM
yucrne B MHTEpakTMBHON hopMe 3aaBneHna Ha PecnybnunkaHckom nopTane (He4OCTOBEPHOE,
HernonHoe, NM60o HenpaBuIibHOE 3anofHEHWE);

6) npegcTtaBneHMe HEMOMHOrO KOMMMEeKTa [OKYMEHTOB, HeobxoaumbixX —Ans
npegocTaBrieHUss MyHULUNANbHOW YCIyru;

7) 3asBrieHMe O npeaocTaBlieHUn YCIyrn NogaHo B OpraH rocyaapCTBEHHOM BracTH,
opraH MeCTHOro camMoyrnpaBSieHUs UMM OpraHu3auumio, B NMOSTHOMOYMSA KOTOPbLIX HEe BXOAWUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne ycTaHoBMNEHHbIX ctatben 11 ®efepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O06 3neKTpOHHOW NMOANUCU» YCIOBUA NPU3HaAHUS OENCTBUTENBHOCTH,
YCUNEHHOWN KBanNMULUMPOBAHHOW 3NEKTPOHHOM NOAMNUCH.

2.7.2. TlepeyeHb OCHOBaHUM ONdA OTKasa B NpuemMe LOKYMEHTOB, HEOOXOaUMbIX OJ1S
Nnosly4eHns MyHULUNanbHOW YCryru, BASIeTCS ncHepnbiBaloLLMM.

2.7.3. 3anpeliaeTcs OTKasblBaTb B MpueMe 3asaBfEeHUs U WHbIX [OOKYMEHTOB,
HeoOXxoauMbIX ANs NpeaocTaBfeHns MyHUUMNAnNbHOW ycnyru, B Criydae ecrnv 3asiBneHue u
AOKYMEHTbI, Heobxoaumble ON9 NpPeaoCTaBfeHus MyHUUUNanbHOW YCNyrn, MoAdaHbl B
COOTBETCTBUM C MH(poOpMaUMeEn O cCpokax W nopsgke npenocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybrnvkaHckom nopTane.

2.8. |/|C‘-IepI'IbIBaPOIJ_I,I/1I2 nepeyeHb OCHOBaHWin Ans NPUOCTaHOBIEHNA UITN OTKa3a B
npegocraBneHnmn MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrum

2.8.1. OcHoBaHUN Ansa npefocTaBfieHUsl MPUOCTAHOBMEHNE MYHULMNANbHOW YCIyrn
He NpedyCMOTPEHO.

2.8.2. OcHOBaHusa Ansa oTkasa B Npe4oCTaBfieHMM MyHULMNANbHOW YCRyrn:

2.8.2.1. WNcuyepnbiBalOWwmMin NepeyeHb OCHOBaHMMW AN OTKasa B NpeaocTaBfieHUn
MYHULMNANbHON YCRyru:

1) Hanuune B JOKYMEHTaX, NpeaCcTaBNEeHHbIX rpaxgaHamu, HeJOCTOBEPHOM U (Mnn)
HenonHon NHdopMaLnu;

2) OTCyTCTBME Yy rpaxdaH OCHOBaHMM ANS NPU3HAHWA ManouMyLLMMn C y4eTOM WX
UMYLLLECTBEHHOIO MOSOXEHUS;

3) OoTcyTCTBME Y rpaxgaH OCHOBaHUN AONA NPU3HAHUA HYXOALWWUMUCA B XKUMbIX
nomeLLeHnsX, NpeaocTaBnaemMblx N0 A4OroBopamM coumnanbHOro Hamma;

4) oTBeT TrOCydapCTBEHHOro oOpraHa, oOpraHa MeCTHOro camoynpaBneHus,
opraHusauum Ha MeXBeJOMCTBEHHbIM 3anpoc cBUAETENLCTBYET 06 OTCYTCTBUN LOKYMEHTa U
(vnn)  nHpopmauun, HeobxoAuMMbIX [ONS MNPUHATUSA rpaxgaH Ha yyeT B KadecTBe
HY)XOQIOLWMXCA B XKUMbIX MNOMELLEHUSX, €eCnv COOTBETCTBYHOLMUN [OKYMEHT He 6bin
npeacrtaBrieH 3aaBuTernemM no co6CTBEHHOM WHULMATMBE, 3@ UCKIOYEHUEM CryyaeB, ecnuv
OTCYTCTBME TaKMX 3anpalimBaemMblX OOKYMEHTa WM UHGOpMauUn B PacnopsKeHUN Takmx
OpraHoB MV OopraHusaunin NoATBepXO4aeT NpaBO COOTBETCTBYHOLIMX rpaxdaH COCTOATb Ha
yyeTe B Ka4eCTBe HYXXAALLMXCA B XUMNbIX MOMELLEHNSX;

5) npeactaBneHbl WM (MNK) NONyYeHbl MO 3anNpoCy MAOKYMEHTbl, KOTOpble He
noaTBepX4alT MpaBO rpaxaaH COCTOATb Ha yyeTe B KavyeCTBE HYXOAKLWMXCA B XUMbIX
NOMELLEHUSIX;

6) He WCTeK YCTaHOBJIEHHbIN 3aKOHOO4ATENbCTBOM CPOK CO [AHS COBEpPLUEHMS
rpaxxgaHamu OencTBuK, B pesynbTaTe KOTOPbIX YKa3aHHble rpaxgaHe MoryT ObiTb NPU3HaHbI
HY>XOAKOLWMMNCS B XXNUIbIX MOMELLEHUSIX.

2.8.3. lNepeyeHb ocHOBaHUM Ans OTKasa B NpefoCcTaBlieHUM MyHULMMansHOW yCnyru
SBMSETCA UCYEPnbIBAIOLLUM.

2.8.4. 3anpewaeTtcs OTKasbiBaTb B MNpeAoCTaBNeHUN MyHULMNANbHOW YCIyrn B
cnyyae, ecnu 3asiBfieHMe O nMpefdocTaBfieHuM  MYHUUMManbHOW  YCriyrm nogaHo B
COOTBETCTBUM C WH(popMauUMen O cpokax W nopsagke npenocTaBrieHUs MyHUUMNAnNbHOW
ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybGnvkaHckom nopTrarne.
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2.9. nOpFI,D,OK, pa3mMep N OCHOBaHUA B3aMaHUA rocyp,apCTBeHHoﬁ NOLUSIMHbBI UM MHOW NNaThl,
B3MaeMown 3a npepnocraBlieHne MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

MyHuUMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3B03mMe3gHON OCHOBE.

2.10. NepeyeHb ycnyr, KoTopble ABNATCA HEOOXOAUMbIMU U 0BsA3aTENbHBIMKY ANA
npegocTaBfieHUss MyHULMNANbHOW YCIyrn, B TOM YUCHE CBEAEHUS O JOKYMEHTEe
(OokymeHTax), BblgaBaeMoM (BblAaBaeMblX) OpraHM3aunamu, y4acTByHOLWMMN B

npegocTaBNeHnn MyHUUMNanNbHbIX yCnyr

MpepocTaBneHne HeobxoaMMbIX U 06sI3aTeNbHbIX YCIyr He TpebyeTcs.

2.11. lNMopsgok, pasmep 1 OCHOBaHUS B3UMaHWA NnaTbl 3a NpeaocTaBieHne yenyr, KoTopble
ABMSATCA HEOOXOaUMbIMU M 0BA3aTeNbHBIMU ANA NPeSoCTaBNEeHUs MyHULMNANbLHON YCyru,
BKNOYasa MHoOpMaLuio 0 MeToguKe pacyeTa pasmepa Takom nnatbl

MpepocTaBneHne HeobxoauMbIX N 0Ba3aTeNbHbIX yCryr He TpebyeTcs.

2.12. MakcumarnbHbIi CPOK OXXMAAHUS B oMepeamn npu nogade 3anpoca o npeaoctaBneHnm
MYHULMNANbHOW YCNyru, ycnyru, npeaocTtaBnseMon opraHmsaumen, y4acTByoLen B
npegoCcTaBfiEHUM MyHULMNANBHOW YCIyrn, 1 Npyu NoslyYeHnn pesynbTata npeoctaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHus npu nogadve 3asBfEHUS Ha MOfyYeHue MyHuuMnanbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyyeHun peaynbtata MNpeaocTaBfeHNs MyHULMNANbHOM YCIyrn
MaKCUMarbHbIN CPOK OXUAAHWSA B ovepeamn He OOMKEH npeBbiwaTtb 15 MUHYT.

2.13. CpoK 1 nopsiAoK pernctpaumm sanpoca 3asiButens o npegocTaBneHnn MyHMLMNansHom
yCryrv v ycrnyrm, npeoctaBngaemMon opraHmsaLmen, y4acTBytoLen B npeaoctaBneHnm
MYHULMNANBHOW YCryru, B TOM YMCIe B 3NEKTPOHHON dhopme

2.13.1. MNpu nuyHom obpaweHn B MOL| B AeHb nogayn 3asdBneHusi 3asiBUTESO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXKAAIOLLNM, YTO
3asBneHne OTrNpasBneHo, N JaTON Nnogadn 3asBNeHns.

2.13.2. [llpn HanpasneHun 3asBreHns nocpencrtsom  EamHoro  noprtana,
PecnybnunkaHckoro noptana 3asBuTeNb B [€Hb MOAayn 3asBfeHWs nonyvaet B JIM4YHOM
kabuHeTte PecnybnukaHckoro noptana M N0 9MEKTPOHHOM NoyTe  yBedOMIIeHue,
noaTeepXxgatolLlee, YTO 3asiBfieHNe OTNpaBfeHo, B KOTOPOM YKa3blBalOTCA perncTpauoHHbIN
HOMep 1 JaTa nofayn 3asiBrieHus.

2.13.3. lMpn nuyHom obpaweHnn B CaTbIWEBCKUN CENbCKUN MUCMONMHUTENBHLIN
KOMUTET B [€Hb MOA4ayn 3asiBrEeHUst YNOSIHOMOYEHHbIM [OSDKHOCTHbIM nvuom OpraHa
3asBUTENO0 BbIJAETCA pacnucka M3 aBTOMaTU3MPOBAHHOM WMHGOPMAaLMOHHOW CUCTEMBI,
npegHasHa4YeHHOM [ONs  OKa3aHUs rocydapCTBEHHbIX W MyHUUMNANbHbIX  YChyr, C
pPerncTpaumMoHHbIM HOMEPOM, AaToM MnoAdayn 3asiBfieHUs U nepevyHeM npeacTaBneHHbIX
AOKYMEHTOB.

2.14. TpeboBaHuMA K NOMELLEHMAM, B KOTOPbIX NPeAOoCTaBAsSeTCa MyHMumunanbHas
ycnyra, K 3any oXxuaaHus, Mectam 4sis 3arnoriHeHUs 3anpocoB O NpeaocTaBreHnn
MYHULMNANbHOM YCIyru, MHPOPMALMOHHBLIM CTeHAaM ¢ obpa3uamm UxX 3anosfTHEHUS U
nepeyHeM AOKYMEHTOB, HEOBXOANMbIX NS NPeLOCTaBAEHUS KaXa0on MyHULUNANbHOM
yCcnyru, pasmeLleHnio 1 opopMIIeHNIO BU3yanbHOW, TEKCTOBOM N MYSTbTUMEANNHOMN
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I/IHCbOpMaLWIVI O nopdgke npenocrtaBrieHnA Takom ycnyru, B TOM HUCne K obecne4veHnto
OOCTYMNMHOCTU ONA UHBaNmMaoB yKa3aHHbIX 00bEeKTOB B COOTBETCTBUN C cbe,qepaanblM
3aKoOHOO4aTesSIbCTBOM U 3aKOHOOATESIbCTBOM PeCI'Iy6J'II/IKl/I TaTapCTaH O coumarnbHOM 3awuTe
MHBanMagoB

2.14.1. TpepocTaBreHne MyHUUUNANbLHOW YCryrn OCYLLECTBNAETCA B 30aHUAX U
nomeLLeHnsax, 06opyaoBaHHbIX NPOTUBOMOXaPHON CUCTEMON N CUCTEMOWN NOXKAPOTYLLEHMS.

MecTa npuema 3aaButenen odbopyayTcsa Heobxoaumon mebenso Anst 0oopMNeHus
AOKYMEHTOB, MHPOPMaLMOHHBIMK CTEHAAMM.

2.14.2. B cootBeTCcTBMM C 3akoHogaTenbcTBoM Poccuinickon ®egepaunm o
coumanbHOM 3almTe WHBanNMAOB B Lenax 6ecnpenatCTBEHHOro AOCTyna K  MecCTy
npefocTaBfieHns MyHMUMNanNsLHOM ycnyrn obecneymBaeTca:

1) obecneunBaetca  OecnpensaTCTBEHHbI  OOCTYyNn  WHBanNMAOB K  MECTy
npefocTaBfeHnss MyHuumnanbHoOM ycnyrn (yooOHbI  BXOA4-BbIXO4 B MOMELWEHUs W
nepemMeLleHne B nx npegenax);

2) BU3yanbHaga, TeKkcToBass W MynNbTUMeAunHasi WHGopMauuss o nopsgke
npefoCcTaBfieHNUs MYHUUMManbHOMW YCnyrn pasmewaetca B YAOOHbIX Ons  3asBuTenen
MecTax, B TOM YMCrle C y4eTOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANWAOB;

3) COMPOBOXAEHWEe WHBaNUAOB, WMEKLWMX CTOWKME pacCTpoUCTBa (PyHKUMN
3pEHMA U CaMOCTOATENBHOIO NepPeaBMKEHNS, U OKa3aHNE UM NOMOLLIN;

4) BO3MOXHOCTb CaMOCTOSITENIbHOrO NepeaBmKeHUss No TEPPUTOPUN, Ha KOTOPOW
pacnonoXxeHbl 06BEKTLI COLManbHON, UHXEHEPHON U TPAHCNOPTHOW MHAPACTPYKTYpP, BXoAa
B TakmMe 06BbEeKTbI M BbIXxOo4a U3 HUX, NOCAAKM B TPAHCNOPTHOE CPEACTBO U BbiCaaKM U3 HEro, B
TOM YUCIEe C UCMOSb30BaAHMEM KpeCna-KOMsiCKM

5) Hagnexawee pasMelleHne obopyaoBaHUst W HocuTenen  uHdopmaumu,
HeobxoamMMbix Ans obecneyeHna GecnpensTCTBEHHOro OOCTyNa MHBANWMAOB K ycnyram C
YY4E€TOM OrpaHuyeHnin Nx Xn3HeaeaTenbHoCTy;

6) aybnupoBaHme HeobxoauMoW ONA  MHBaNMOOB 3BYKOBOW U 3pUTENbHOM
MHopMauumn, a Takke Haanucewn, 3HakoB U MHOW TEKCTOBOW W rpaduyeckon nHgpopmauum
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEYHbIM WpUdTOM bpanns;

7) OOMyCK cypgonepesogyumka n tTudnocypaonepeBoaynka;

8) Aonyck cobaku-npoBOAHMKA NPU HanuMyuuu OOKYMEHTa, noATBepxaarollero ee
crneuuanbHoe obyyeHne U BblgaBaemoro no opme n B NOpsiAke, KOTOpble YCTaHOBIIEHbI
npukasom MwuHucTepcTBa Tpyaa w coumanbHou 3awmTtbl Poccuickon depepaummn oOT
22.06.2015 Ne 386H «O6 yTBepxaeHun dOpPMbl [OOKYMEHTa, NOATBEPXKAAIOLLErO
crneumanbHoe obyyeHne cobakn-npoBOLHUKA, U MOPSALKA ero Bblgauny.

2.14.3. TpeboBaHua B YacTu obecnevyeHmst JOCTYNHOCTU ANsi UHBanNMaoB OObEKTOB, B
KOTOpbIX OCYLLEeCTBNAETCA NpedocTaBfeHne MyHUuunanbHOW  ycrnyrn, W  CpeacTs,
ncnonb3yemMblX MNpu nNpefoCcTaBieHUM MyHULMManbHOW YCNyru, KOTOpble yKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perrnamMeHTa, MNPUMEHSITCA K
obbekTam M cpeacTBaM, BBEOEHHbIM B 3JKCNyaTtauumio UM npollewmMm MOAepHU3aumto,
pekoHcTpykumto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu JOCTYNHOCTM N KadecTBa MyHULMNANbHOW YCyri, B TOM Ynche
KONM4eCTBO B3aUMOLENCTBUI 3asBUTENS C JOSPKHOCTHLIMU Ll amMu Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOCIIKUTENBHOCTb, BO3MOXHOCTb NONyYeHnss MHdopmaLmm o
Xo4e NpeaocTaBNeHNa MyHMUMNANbHOW YCNyri, B TOM YMCHe C UCMNOMb30BaHNEM
NHOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMMIA, BO3MOXHOCTb NGO HEBO3MOXHOCTb
NONyYeHNa MyHMLMNANbHOW YCNyrn B MHOMO(YHKLMOHANbHOM LIEHTPE NpeaocTaBeHuns
rocyAapCTBEHHbIX U MyHULMNAnbHbIX YCAyr (B TOM YiCre B NOSIHOM 06beme), B nobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONTHUTENbHO pacnopsiANTENbHOro opraHa
MECTHOro camoynpasneHuns, no Bblbopy 3aaBuTens (aKCTeppuTopmuanbHbIA NPUHLKM),
nocpencTBOM 3anpoca O NPefoCTaBNeHNN HECKOITbKUX FOCYAapCTBEHHbIX U (UNn)



14

MYHULUMMANbHbIX YCNYr B MHOMOMYHKLUNOHANbHbIX LIeHTpax NpefocTaBneHuns
rocyAapCTBEHHbIX U MyHULMNArbHbIX YCryr, NpeaycMoTpeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KoMMMeKcHbIN 3anpoc)

2.15.1. TlokasaTensamu [JOCTYMHOCTU MNPeOoCTaBEHUS MyHULMNANbHOW YCIyru
ABNAIOTCA:

pacnosioXXeHHOCTb NOMELLEHNS, B KOTOPOM BedeTCsa NpueM, Bbldadya OOKYMEHTOB B
30He JOCTYNHOCTM OBLLECTBEHHOIO TPAHCMNoPTa;

HanMyme HeobXxoaMMOro KonuyecTsa cneumanncToB, a Takke NOMeLLEeHU, B KOTOPbIX
OCYLLEeCTBNAETCA NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe wucudepnbiBawowen uHpopmaumm o cnocobax, nopsgke W cpokax
npeaocTaBfeHns MyHULMNANbHOM YCIyrn Ha MHAOPMALMOHHbIX CTeHaax, EanHom nopTtane,
PecnybnvkaHckom noptane, opuumansHOM canTe MyHUUMNAanbHOro panoHa;

oKasaHuMe MoMOLM WHBanuMaam B npeogofieHun 6apbepoB, MeLlaloWmnX MonyyYeHuto
UMK YCNYr HapaBHe C APYIMMW NULAMMW.

2.15.2. lNokasaTtenamu kayecTsa NpeaocTaBneHns MyHULUNanbHOW yCryrn SBRSKOTCS:

1) cobrnogeHne CpoKoB rnpvema 1 pacCMOTPEHUA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyeHus pesynbtata MyHULMNANsHOM YCNyru;

3) oTcyTCcTBME  OBOCHOBaHHbLIX Xanob Ha  HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHuUkamu OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUI 3aaABUTENS C OOMMKHOCTHbIMM nvuamu (6e3 yyeTta
KOHCynbTauun):

B3aumogencteue 3aasutens ¢ pabotHnkamm OpraHa nnun MLl npu npegoctasneHum
MYHULMNANbHOM YCNyrn OCYLECTBRSAeTCa OAWH pa3 npu npeacTtaBrieHun 3asiBeHUs Cco
BCEMMW HEOOXOANMBIMU JOKYMEHTaMW;

OOMH pa3 B cry4ae HeobXOAMMOCTM MOfyYeHus pesynbTata npeaocTaBneHus
MyHULMNaneHon ycnyrn B CaTbilleBCKOM CENbCKOM UCMNONMHUTENBHOM KoMmuTeTe unm MoLl B
hopme 3K3eMnnspa ANEKTPOHHOro AOKYMEHTa Ha ByMaxXHOM HocuTene.

[MpoaoMKNTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asBUTENSA C LOMKHOCTHBIMW Nuuamum
npuv nNpegocTaBneHn MyHULMNAanbHOM YCIyrn He npeBbiwaeT 15 MUHyT.

3asBuTenb BrpaBe OLEHUTb KavyeCcTBO MNPedoCTaBfEHUs MyHMUMNanbHOW yCnyrn ¢
NMOMOLLBLIO  YCTPOWCTB  MOABMXHOM  pagnoTenedOoHHOW CBA3WM, C  WUCMNOSb30BaHUEM
PecnybnvkaHckoro noptana, TEpMUHANbHbIX YCTPOMUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBrieHnss MyHULMNANbHOW YCyrn MOXET ObiTb
nonyyeHa 3asiBUTENEeM B INMYHOM kKabumHeTe Ha EpguHoM noptane, PecnybrnvkaHcKkom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTaBneHme MyHULMNanbHOM ycrnyru ocyllecTensietTca B nobom ML no
BblbOpy 3asBUTENs He3aBUCMMO OT MeCTa €ero >XuTenbCcTBa WM MecTa (akTU4ecKoro
NPOXMBaHUs (npebbiBaHus) Ha TeppuTopumn Pecny6nuku TaTtapcraH rno
3KCTeppUTOPManbHOMY NPUHLAMY.

MyHuuunanesHas ycryra B COCTaBe KOMMIIEKCHOro 3anpoca He npefocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnUCHE yYnTbiBatoLmME 0CO6EHHOCTM NpeaocTaBneHns
MYHULMNANbHOW YCNyru No 3KCTeEppUTOpPMansHOMY NpUHLMNY (B cnyyae, ecnu
MyHULMNanbHas ycnyra npeaocTaBnsieTCs No 3KCTEPPUTOPUANbHOMY NPUHLIANY) U
0COBEHHOCTN NPeaoCcTaBNEHNS MyHULMNANBHOW YCIyrn B 3NEKTPOHHON hopme

2.16.1. lNpun npepocTaBrneHU MyHUUMNANbHOM YCNYrM B 3MEKTPOHHOU opme
3asBuUTENb BNpase:

1) nonyynTb MHOPMaLMIO O NOPSAKE WU CPOKax NpenocTaBneHuss MyHULUNanbHOM
ycnyru, pasmeLleHHyto Ha EguHom nopTtane, PecnybnukaHckom noprane;

2) nogaTb 3asiBNEeHWe O nNpefoCTaBfiEHMM MYHUMUMNANbHOW YCAyrM WU WHbIe
AOKYMEHTbI, Heobxoaumble ONs NpeaoCTaBneHUss MyHMUMNanbHOW ycnyrn, B TOM 4uchne
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AOKYMEHTbl U MHGOPMaLMO, 3NEKTPOHHbIE 00pa3sbl KOTOPbLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MNYHKTOM 7.2 yactu 1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-93, c
ucnonb3oBaHneM PecnybnnkaHckoro noptana;

3) nonyuYnTb CcBedeHWd O Xode BbIMOMHEHUS 3asdBNEeHUW O npeaocTaBrieHun
MYHULMMANbHOW YCNyru, NOAaHHbIX B 3N1EKTPOHHOW hOpMeE;

4) ocCyLecTBUTb OLEHKY KayecTBa NpeaocTaBreHns MyHULunanbHOW yCryru;

5) nonyunTtb pesynbTaT NpedocTaBfeHnd MyHUUMNanbHOM Yycrnyrm B dopme
3IIEKTPOHHOIO AOKYMEHTA;

6) nopaTtb xanoby Ha peweHue n genctsue (besgencteme) OpraHa, a Takke ero
AOJDKHOCTHbIX ML, MyHMUMNAnNbHbIX CnyXawux nocpeactsom PecnybnvkaHckoro noprtana,
noptana deaepanbHON rocygapCTtBEHHON WH(OPMAaLMOHHON cucTembl, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxanoBaHus peleHnn n genctsun (besgencrans),
COBEpLLEHHbIX NpWY NPeaoCTaBfieHNM rOCYAAaPCTBEHHbLIX U MYHULUUNANbHbLIX YCAyr opraHamu,
NpefoCTaBAWMMN FTOCYAAPCTBEHHbIE UM MyHWUMNAnbHbIE YCAYyru, WX OOSMKHOCTHbIMU
nmyammn, rocygapCTBEHHbIMU U MyHULMNANBHBIMW CRY>XaLLMMu.

2.16.2. dopmupoBaHME 3adBMNEHUs OCYLLEeCTBNAETCS MNOCpeacTBOM 3amnofiHEHUS
3MIEeKTPOHHOM opMbl 3asBreHuMss Ha EguvHom noptane, PecnybnukaHckom noptane 6e3
HeobxoaMMOCTN OOMNOSTHUTENBHOM Noga4vm 3a8BfeHNsa B Kakon-nnbo nHon doopme.

2.16.3. NMpwn hopmmpoBaHmn 3aaBneHns obecnevmBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS M COXPaHEHUSA 3asiBIEHWST U WHbIX [OOKYMEHTOB,
HeoOXxoaMMbIX ONs NpeaocTaBneHus ycnyru;

2) BO3MOXHOCTb 3aroSfIHEHUA HECKONbKUMWU 3adBUTENSIMU  OAHOW  3NIEKTPOHHOM
dopMbl 3asdBfeHUs npu obpaweHnn 3a ycnyramu, npegnonaralowumMm  HanpasneHue
COBMECTHOrO 3asiBfIEHUS HECKONBKUMUN 3asiBUTENAMN;

3) BO3MOXHOCTb Me4yat Ha OymMaXHOM HOcCuTerne KOMUU 3SNEKTPOHHON doopMbl
3aaBneHuns;

4) coxpaHeHue paHee BBEOEHHbIX B 3NIEKTPOHHYH (POpMY 3asiBiEHUA 3HAYEHUN B
nobon MOMEHT MO XenaHu nonb3oBaTensd, B TOM 4YUCre Npu BO3HUKHOBEHUWM OLUMOOK
BBOAA M BO3BpaTe 4S9 MOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO (DOPMY 3asiBNEHUS;

5) 3anonHeHue nonemn aNeKTpoHHON bopMbl 3a8BNEHUS A0 Havana BBoAa CBEAEHUN
3asiBUTENEM C WCMNOMb30BaHMEM cBeAeHun, pasmewleHHbix B ECUWA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckoM nopTane, B 4acTu, Kacalwlwenca CBeOeHUNn,
OTCYTCTBYHOLUUX B €QUHON CUCTEME NOEHTUMKaALUN U ayTeHTUUKaLnK;

6) BO3MOXHOCTb BEPHYTbLCSA Ha NOOON 13 3TANOB 3anoOSIHEHUST ANEKTPOHHOW POPMbI
3asBrneHnsa 6e3 notepu paHee BBEAEHHON MHpopMaLnK;

7) BO3MOXHOCTb AOCTyNa 3asBUTENSA K paHee NoAaHHbIM UM 3asiBIIEHUAM B TeveHue
He MeHee OAHOro rofa, a Takke 4acTUYHO CHOPMUPOBAHHBIM 3aSIBNIEHUAM - B T€YEHUE He
MeHee 3 MmecsLEeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL| (ganee - 3anncb) OCyLLECTBNSETCS
nocpeacteom PecnybnnkaHckoro noptana, tenegoHa KoHTakT-ueHTpa ML,

3aaBuTento npenocTtaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M Bpemsi B npefenax YCTaHOBIIEHHOTO B MHOMO(YHKUMOHANbHOM LEHTpe
rpacovka npuema.

3anuch Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNMeHns 3ToM Aathbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anMcu nocpeactsoM PecnybnukaHckoro
noptana 3aaBuTento HeobxoAMMO YyKasaTb 3anpalmBaemble CUCTEMOW [OaHHble, B TOM
yucne:

hamMunumio, M4, OTYECTBO (MPU HANMYNN);

HoMep TenedoHa;

afpec 3NeKTPOHHOW NOYTbI (MO XKenaHu);

Xenaemyto gaTy n Bpems npuema.
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B cnyyae HecooTBeTCTBMSA CBeAeHUN, KOTOpble cooOWMn 3asBuTenb nNpu
npenBapuUTeNbLHON  3anvucKu, OOKYMeHTaMm, MpencTaBfieHHbIM 3asiBUTenemM npu  fMYHOM
npuemMe, npegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucn  3asButento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTBepxaeHwe. B cnyyae, ecnu 3asBuTEnb COOOLWNT
aflpec 3NeKTPOHHOM MNOYTbl, HA YKa3aHHbIN agpec Takke HanpasBnseTcs WHdopMaumsa o
noaTBePXAeHUN NpeaBapuUTeNIbHON 3annucuy ¢ ykasaHueM aThbl, BpEMEHN N MecTa npuema.

Mpn ocywecTBNeHnn NpegsapuTenbHOM 3anucK 3assuTerb B 0b6s3aTenbHOM nopsiake
MHGOPMUPYETCA O TOM, YTO NpeaBapuTenbHas 3anncb aHHYNUPYETCS B Crlydae ero HesiBKu
no uctevyeHnn 15 MMHYT C Ha3Ha4Ye€HHOro BpeMeHn npuemMa.

3aasuTtens B N0bOo0e Bpems BNpaBe 0TkasaTbCHa OT NpeaBapuUTenbHOM 3anucu.

3anpelwaeTcsa TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbLIX OEeWUCTBUA, KpOMe
NPOXOXAEHUS MAEHTUUKaUMM n ayTeHTUduKkaumm B COOTBETCTBUM C HOPMATUBHLIMU
npasoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npefocTaBfieHUs CBedeHUn, HeobxoaumbiX Ana pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbli Heobxoanmo 3abpoHnpoBaTh ANs npuema.

3. CocTaB, nocneaoBaTenibHOCTb U CPOKU BbINOJIHEHNUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY UX BbIMOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINOSTHEHUA aAMUHUCTPATUMBHbLIX Npoueayp B aNEeKTPOHHOMU (hopme, a Takxke
0COOEHHOCTHU BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOropyHKLMOHANbHbIX
LeHTpax

3.1.1. lpepoctaBneHne MyHMUMNANBLHOW YCNyrn BKNOYaeT B cebsa cneyowme
agMUHUCTPATUBHbIE NpoLleaypbl:

1) KOHCYNbTUPOBaHWE 3asABUTENS;

2) NPUHATME N pacCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPeACTaBlEHHbIX 3asaBUTENEM;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3anpoOCOB B OpraHbl, YyyacTBywlue B
npeaoCcTaBneHn MyHULMNANbHOW YCNyru;

4) nogroToBka pesynbTata MyHULMNANbLHOW YCAYTW;

5) Bblgaya (HanpaBneHune) 3asaBUTENO pesyrbTaTta MyHULMNANbLHOW YCIYIu;

6) ucnpaeneHne TeXHUYECKON OLLUNBKN.

3.2. OkasaHue KOHCynbTauun 3asiBUTENO

3.2.1. OcHoBaHMeM Ha4yana BbIMNOMIHEHUS aAMWHUCTPATUBHOW NpoLeaypbl SBMseTca
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHMEM MYyHULMNaNbHOM
yCnyru.

[JomkHoCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpatueHun 3aasutens B ML, — paboTHnk ML,

npu obpaweHun 3assutens B OpraH — CaTbIlLEBCKNUN CEMNbCKNA NUCMOMHUTENbHbIN
KOMUTET , CekpeTapb, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE.

3.2.2. 3asButenb BnpaBe 00paTUTbCA 3a KOHCyNbTaumem o nopsake U cpokax
npegoctasnieHna MyHuumnanbHon ycnyrm B MOL| nndyHo n no tenedoHy U 3neKTPOHHOW
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBUTENsi, B TOM 4YUCNe MO cocTaBy, dopme
npeacTaBnseMon AOKYMEHTauuu 1 ApyruM BOMNpocam [Afs MOMyYeHUs MyHULMnanbHOW
yCnyru.

3asBuTenb MOXeT NOMyYnuTb MWHAGOPMALMIO O Nopsake  npefocTaBneHuns
MYHULMNANbHOM yCrnyrn Ha oduymansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb ObpalleHns 3aaBuTens.
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PesynbTtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCA: KOHCYNbTauns
no cocrtasy, hopMe npeacTtaBnNgeMon SOKyMeHTauuuM U gpyrum Bonpocam, HeobxoanmbiM
A8 NonyvYeHna MyHUUMNansHOW yCryri.

3.2.3. 3agaButenb Bnpase obpatntbcst B CaTbIlEBCKUIA CESbCKUA UCMOSNTHUTENbHbIN
KOMUTET MO TenedoHy W SNEeKTPOHHOM Mo4YTe, a TakkKe MOMyYUTb KOHCYyMNbTauui Ha
PecnybnukaHckom noptane, cante OpraHa O nMopsgke W cpokax npenocTtaBneHus
MYHULMMAnNsHOM ycnyru, B TOM Yucie no coctasy, (hopmMe npeacTaBnsieMon SOKYMeHTaumm
W Opyrum Bornpocam Asis NofyyYeHna MyHUUMNnanbHOM yCnyru.

[omKHOCTHOE NN, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME UHPOPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHUsMU NyHKTa 1.3.4 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBnNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOMHSATCA B TeYEHME Tpex paboymx gHen co AHSA NOCTynneHnst obpalleHuns.

PesynbTatamu BbINOSIHEHUS aOMUHUCTPATUBHBIX Npouenyp ABMASTCSA: KOHCYbTauum
no cocrtasy, bopme npeacTaBfsseMon OOKYMEHTauMm 1 gpyrum Bonpocam, HeobxoavMbim
A8 NonyYeHnsa MyHUUMNansHOW yCryri.

3.3. an/IHFITI/Ie N paCcCMOTpeHne KoMnriekTa JOKYMEeHTOB, npencraBfieHHbIX
3adaBuTenem

3.3.1. lNMprem aoKyMEHTOB ANsi NPeAoCTaBMeHNs MyHULUMNanbHOW ycnyrn yepes ML
unu yganeHHoe padoyee mecto MOLL.

3.3.1.1. 3agasutens (NpencraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
NpegocTaBfeHnn MyHUUMNAaNbLHOW YCryrm n npeacraBnsieT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MOL|, BeayLwimin npnem 3asiBfieHun:

onpegenseT npegMeT obpalleHus;

yOoCTOBeEpPSAET NMNYHOCTb 3aABUTENS;

NPOBOANT MPOBEPKY NOMHOMOYMI Nnua, NoJaroLero AOKYMEHTbI;

NpOBOAUT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 aMUHUCTPATUBHOIO PerfiaMmeHTa;

3anonHAET 3NeKTPOHHY0 dhopMmy 3asBreHns B AUC MOL;

npu npegocTaBneHnn OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 aAMWHUCTPaTUBHOIO
pernameHta Ha 6yMaXHOM HocuTene, OCYyLLeCTBMSeT CKaHMpOBaHWe npeacTaBNeHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaeT 3asgBUTESIO HA NPOBEPKY M NogNUcaHue;

nocrne nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC MoL;

sarpyxaet B8 AIC MOLl gokymeHTbl, NpeacTaBneHHble B 3NIEKTPOHHOW hopMe Unu
3NEKTPOHHbIe 06pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (hOpMUPYET ANEKTPOHHOE A€eNo;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne 1 opurnHanbl 6yMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Pacnucky B Nnpueme JOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HacCTOSAWMUM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATMBHBIX MNpouenyp SABASKOTCA: rotoBoe K
OTnpaBKe 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk MO®Ll HanpaBnsieT nakeT OJOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B anekTpoHHon ¢opme (B COCTaBe NAKETOB 3fIEKTPOHHbLIX AEN) B T€YEHWEe OAHOro
pabo4yero aHa co AHA obpalleHns 3aaBuTens B CTPYKTYpHoe nogpasgeneHme ML,

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABNAITCA: 3asdBneHne U
nakeT [OOKYMEHTOB (3NIEKTPOHHOE [eno), HanpaeneHHble B CaTbIlEeBCKAA CENbCKUN
NCNOJSTHUTENbHbI KOMUTET, NOCPEACTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOLENCTBUS.

3.3.2. [lpuem [JOKyMEHTOB [Ans NpefoCTaBfieHUs MyHUUMNanbHOW YyCryrm B
3aNeKkTpoHHOW hopme Yepes PecnybnunkaHckmun nopTtan.
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3.3.2.1. 3asBuTenb ANs nogadn 3asiBIEHUSI B 3NEKTPOHHOW opMe BbINOSTHAET
cnegywoune 4encTBus:

BbIMNONHSAET aBTOPM3aLMIO;

OTKpbIBaeT POpMy INEKTPOHHOIO 3asBEHUS;

3anonHsaeT hopmy INEKTPOHHOIO 3asiBIIEHUS, BKMOYAKOLYO CBEAEHNS, HeobxoanuMmble
n obsizatenbHble ANS NpeaoCTaBNeHnUss MyHUUMNAnNsHOW yCnyru;

npuKpensiseT [OOKYMEHTbl B 3MEeKTPOHHOM opMe Wunn  3NeKTPoHHble obpasbl
AOKYMEHTOB K (popMe 3NIEKTPOHHOro 3asBrieHus (Npu HeobxoaMMocTK);

noaTeepxgaeT (akT O3HAKOMIIEHUS W Ccorflacnud € YCroBuUsSIMU U NOPSAOKOM
npefoCcTaBfieHUss  MyHUUMMNANbLHOW  YCNyrM B 3MEeKTPOHHOW ¢opme  (ycTaHaBnuBaeT
COOTBETCTBYHIOLLYIO OTMETKY O cornacum B (popme 3N1eKTPOHHOro 3asBeHNs);

noaTeepxgaer  OOCTOBEPHOCTb COOBLLEHHbIX cBegeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBNeHNs);

OTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBfieHuMe (HaXumMaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3MIEKTPOHHOrO 3asiBfieHNs);

3MEeKTPOHHOE 3asiBfieHMe MNOoAMNUCBIBAEeTCA B COOTBETCTBMM C TpeboBaHMAMU MNyHKTa
2.5.7 agMVHNCTPATMBHOIO pernamMeHTa;

nony4vaet yBegomrieHne o6 oTnpasBKe 3M1EKTPOHHOIO 3asiBreHUs.

dopmaTHO-nornyeckasi npoBepka CHPOPMUPOBAHHOIO 3asiBfIEHMSI OCYLLECTBNSAETCS
nocrne 3anofiHeHNA 3asBUTENEeM Kaxaoro 13 nosien 3nekTpoHHoW hopmbl 3aasrieHns. Npu
BbISIBFIEHUN HEKOPPEKTHO 3aMNOSIHEHHOMO MOMs 3NEKTPOHHOW (POpMbl 3a8BNEHUs 3asiBUTENb
yBEOOMMSAETCS O XapakTepe BbISIBIEHHOM OWMBKN U NOpsiAKe ee yCTpaHeHusi NocpencTBOM
MHGOPMAaLMOHHOIo CoobLLEHNS HEMOCPEACTBEHHO B 3M1IEKTPOHHOM (hopMe 3asBEHUS.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHAKTCA B A€Hb ObpalleHns 3asaBuTens.

PesynbTtatamu BbINOMHEHWUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCA: ANEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 3FIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSHEHNSA aAMUHUCTPATUBHOW NpoLenypbl SBNsSeTCA
NOCTyNfeHMe 3asiBfieHUss M UHbIX [LOKYMEHTOB, HeobXoguMbiX Ansi npegocTaBreHus
MYHULMNAnNbHOW YCNyru.

[JOomKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
aAMUHUCTPATUBHON  npouenypbl  sABnsetcs  cekpetapb  CaTbIWEBCKOrO  CEbCKOro
WCMONHUTENBbHOIO KOMUTETa (Janee - [OOMKHOCTHOE IMLO, OTBETCTBEHHOE 3a Mpuem
AOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nULO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, B Crlyyae
obpalleHuns 3aasutens ¢ 3asisrieHnem B OpraH:

onpeaensieT npeameT obpalleHns;

yCTaHaBNMBAET NIMYHOCTL 3asBUTENS;

NPOBOAMT MNPOBEPKY MOSIHOMOYMI NULA, NOAAOLLENO LJOKYMEHThI;

NPOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, YKasaHHbIM B MYyHKTE
2.5 agMUMHUCTPATMBHOINO  pernamMeHTa, nMpPOBEPKY COOTBETCTBMS  MpPeAcTaBfEHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHMaM (Hagnexaiiee oopMIIEHNE KONMUN JOKYMEHTOB,
OTCYTCTBME B JOKYMEHTAX NOAYMCTOK, MPUMNCOK, 3a4EPKHYTbIX CITOB N UHBbIX HE OFOBOPEHHbIX
ncnpaBneHun);

3anonHaeT 3IEKTPOHHYIO dopmy 3asBneHns B aBTOMaTU3NPOBAHHOWN
WH(OPMALUMOHHON cucTeme, npedHasHayYeHHOW [ONnA  OKa3aHMs roCydapCTBEHHbIX W
MYHULUNANbHbIX YCNYT;

npu npenocTaBneHMn OOKYMEHTOB, YKasdaHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYyLWEeCTBNSET CKaHMpoBaHWE NpeAcTaBreHHbIX
OOKYMEHTOB;

pacrneyaTbiBaeT 3asBNeHueE;

nepegaet 3adABMTENIO HA NPOBEPKY M NOANNCAHUE;
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nocne nognucaHnsa ckaHupyeT NognMcaHHoe 3asaBneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WHMOPMALMOHHYIO CUCTEMY, NpeaHa3HaYeHHYHo
A9 OKasaHWs rocyaapCTBEHHbIX U MyHULUMUNAIbHBLIX YCNYr JOKYMEHTbl, NpeaCcTaBNeHHble B
3NEeKTPOHHOM (hopMe UNKN 3NEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopmupyeT
3rIeKTPOHHOE Oeno;

BO3BpalllaeT noAnuMcaHHoe 3asiBfieHne W opurnHanbl BOyMaKHbIX JOKYMEHTOB
3asBUTENIO;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuuna ocHoBaHMM ONst OTKasa B npyeme AOKYMEHTOB JOMMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adBUTENSA O HAaNM4Mn NnpenaTcTBuUm ans
npuemMa 3asiBfieHMa U BO3BpawaeT emMy [OOKYMeHTbl C 0ObsACHeHMeM copepXaHus
BbISIBJIEHHbIX OCHOBAHWUI A5l OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mMocne
NOCTYNSEeHNs AOKYMEHTOB Ha pacCMOTpPEHME:

npuceavBaeT 3asiBIEHN0 HOMEpP B COOTBETCTBUM C HOMEHKNATypow Oen u craTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUCNe NPUMOXKEHHbIe 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (POpME 1 INEKTPOHHbLIE 00pa3sbl JOKYMEHTOB;

npoBepsieT KOMMMAEKTHOCTb, YATAEMOCTb 3SIEKTPOHHbLIX 06Pa30B JOKYMEHTOB;

nposepsieT cobniogeHne ycrnoBun LOENCTBUTESNIbHOCTU  3NEKTPOHHOM  MOAMNUCH,
nocpeactesom obpalleHus k EanHomy noptany (B crnyyae, ecnv 3asiButenem npencraBrieHbl
3MIEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUIIEHHOW KBanUUUMPOBAHHOW 3NEKTPOHHOWN
noanncelo).

Mpn HanMuMM OCHOBaHMW, NPELYCMOTPEHHbIX MYHKTOM 2.7.1 agMMHUCTPATMBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT pelweHnsa o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX ONst NpeaoCTaBNeHNs MyHULMNANbHOW YCyru.

B cnyyae, ecnn B pesynbraTte nNPOBEPKM YCUNEHHOW KBannpuUMpOBaHHOW
3IEKTPOHHOM MNOAMUCKU BbIABNEHO HecobrnogeHne ycrnoBuin ee AeNCTBUTENbHOCTU, NPOEKT
pelweHns 06 oTkase QOMMKeH cogepXaTb NyHKTbl cTaTbk 11 ®egepanbHoOro 3akoHa Ne 63-03,
KOTOpble NOCAYXWUINN OCHOBaHMEM LK €ro NPUHATUS.

MpoekT peweHnss 06 oTKasze B MNpMeMe [OOKYMEHTOB, Heobxoaumbix Ans
npefoCTaBfiEHNs MYHULMNANbHOW YCNyru, C ykasaHMeM NpuyuMH OTKasa (B crydae, ecnv
OCHOBaHWSA ANns1 OTKasa B MNpuemMe [LOKYMEHTOB, HeobxoauMbiX Ans npefoctaBreHus
MYHULMNANbHOW YCRyrk, CBSA3aHbl C HapyLEeHWEM YCTAHOBMEHHbIX TpPebOoBaHMMW K Takum
AOKYMEHTaM, OCHOBaHWSA ANs1 OTKasa B MNpuemMe [OOKYMEHTOB [OSMKHbl codepXaTtb
WHOPMAUMIO O HAaMMEHOBaHMM [OOKYMEHTOB (MH(pOpmMauun, CBEOAEHWN), KOTOpble He
npeacTaBneHbl, codepXaT HeOoCTOBEPHble U (MnM) NPOTUBOPEYUBLIE  CBEAEHMS,
0dOpMIIEHbI C HAPYLLEHNMEM YCTaHOBIEHHbIX TpeboBaHMI), HAaNpPaBNAETCs Ha CornacoBaHne
B YCTAHOBMIEHHOM MOpSAAKe NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOIO 4OKYMEHToobopoTa.

CornacoBaHue npoekTa peweHust 06 oTkase B NpuemMe LOKYMEHTOB, HEOOXO4MMbIX
AN NpefoCcTaBfieHUst  MyHMUMMAnbHOW  YCRyrK,  OCYLIECTBASEeTCa B MOPSAKe,
npeaycMOTPEHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfameHTa.

B cnyyae oOTCcyTCTBMA OCHOBaHMM [OnNss OTKasa B NpueMe [OOKYMEHTOB,
NpPenyCMOTPEHHbIX MYHKTOM 2.7.1 agMMHUCTPATUBHOIO pernamMeHTa, LOSMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a MNpPUEM [OOKYMEHTOB, B Te4YeHue ogHoro paboyero OHA CO OHSA
NOCTYNNEeHNs 3asiBNEHWs, HanpaBnsieT 3asiBUTENO, YKas3aHHbIM B 3asBfIEHUM Crnocobom,
yBEOOMMNEHME O MOCTYMNEHUN 3asBMNEHUs, codepXkallee BXOOAWMUK PermcTpaunoHHbIN
HOMep 3asiBfeHusi, faTy nosfiydeHus 3asiBfieHusl, nepeyeHb HauMeHOBaHWW annos,
npeacTaBEeHHbIX K HEMY JOKYMEHTOB, AaTy NonyvYeHus pesyibTata MyHULMNansHOW yCnyru.

3.3.3.4. WcnonHeHwe npoueayp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOIO perrnameHTa, npwu HanMyuuu TEXHUYECKON BO3MOXHOCTU
OCYLLEeCTBNAETCH B aBTOMATU4YECKOM pexuMe C MUCMoSib30BaHMEM aBTOMaTU3NPOBAHHOW
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WH(POPMALMNOHHON CUCTEMbI, MpeAHasHayYeHHOW AN OKas3aHus T[oCyOapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT.

3.3.3.5. AgMuHUCTpaTuBHble Mpoueaypbl, YycTaHasnvBaemble nyHkToM 3.3.3
agMUHUCTPATMBHONO pernameHTa, BbINOMHAITCA B TeYeHne o4HOro pabodero OHA CO OHSA
NOCTYNIEHNS 3aABMNEHNsI Ha pacCMOTpPeHMe.

PesynbTatamun BbLINONHEHUS agMUHUCTPATMBHBLIX Npoueayp ABNAITCA: MPUHATHIA Ha
paccCMOTPEHWE KOMMIIEKT [OOKYMEHTOB WM MNPOeKT pelweHns o6 oTkase B rnpueme
AOKYMEHTOB, HeOobXoaUMbIX ANs NpefoCTaBneHnss MyHULMNanbHOW YCryri.

3.4. HanpaeneHne MexXBeaOMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTByoLME B
npeaoCcTaBNEHNN MyHULMNANBbHOWN YCyrn

3.4.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUS aAMWHUCTPATUBHOW MNpoueaypbl SBMseTca
nonyyYyeHme [JOSMKHOCTHbIM NUUoM  (PaboTHMKOM), YMNOSIHOMOYEHHbIM Ha BbINOSIHEHME
agMWHUCTPATUBHOM Mpoueaypbl, OT OOMKHOCTHOro nuua (paboTHUKA), OTBETCTBEHHOIO 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asBUTENS LOKYMEHTOB.

JJOMKHOCTHBIM  NINLLOM (paboTHMKOM),  OTBETCTBEHHbIM  3a BbINOSTHEHNE
agMVHUCTPATUBHOM Npoueaypbl, SABNSAETCA rnaBa CeNbCKOro noceneHnsa /ykasbiBaroTcs
cBedeHuss O [JOIMKHOCTHOM nuvue/(ganee - [O/MKHOCTHOE §vuUo, OTBETCTBEHHOE 3a
HanpaBrieHne MeXBEAOMCTBEHHbIX 3aMpoCcoB).

3.4.2. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaBleHUe MeXBedOMCTBEHHbIX
3anpocoB, OpPMUPYET M HanpaBnseT B 3fIEKTPOHHOW opme nocpencTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO B3auMOAEWCTBUS (NPU  OTCYTCTBMM  TEXHMUYECKON
BO3MOXHOCTM — UHbIMWU cnocobamu) 3anpocbl 0O NPeaoCTaBEHUN OOKYMEHTOB U CBEAEHWUN,
npeayCMOTPEHHbIX MYHKTOM 2.6.1 agMMHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOMHAIOTCA B AE€Hb NPUHATUSA 3a8BNEHNSA HA PACCMOTPEHME.

PesynbTtatamu BbIMOSTHEHUSA aAMUHUCTPATUBHbIX npoueayp ABNSATCA:
HanpaBreHHble B OpraHbl Blactn u (Unv) noaBeao0MCTBEHHbIE OpraHaM BNacTu opraHm3aumm
3anpochbl.

3.4.3. CneynanncTbl NOCTABLUMKOB AaHHbIX HAa OCHOBaHWWM 3anpocoB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOOEWCTBUA, NpeaocTaBnsaloT
3anpalumBaemMble JOKYMEHTbI (MHOpMaLUIO) UM HanpasnsloT yBeAOMMNEHUS 06 OTCYyTCTBUM
AOKyMeHTa n (unn) uHdopmMauumn, HeobXxoauMbIX ANS NpPefocTaBeHus MyHULMMNanbHON
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHAKTCA B TE€YEHUE NATU OHEN CO OHSA MOCTYNMEeHns MeXBeOOMCTBEHHOroO 3anpoca B
opraH unu opraHusauuto, NpegocTaBnAoWmne AOKYMEHT U MHOPMALMIO, ECNN UHbIE CPOKM
NnoaroTOBKM W HanpaBfieHMst OTBETA Ha MEXBEAOMCTBEHHbLIA 3anpoC He YCTaHOBIEHbI
defepanbHbIMU 3aKoHamMK1, NpaBoBbIMKU akTamu [paButensctBa Poccuinckon ®epepaumm un
NPUHATBIMM B COOTBETCTBUM C doedepanbHbiMU 3aKOHaMW HOPMATMBHbLIMK MPaBOBbLIMU
akTamn Pecnybnukn TatapcraH.

PesynbTatamu BbINOMHEHUST agMWHUCTPATUBHBLIX Mpouenyp SBASKTCA: OOKYMEHTbI
(cBegoeHus), Heobxogumble AOns  NpPefocTaBneHuMst  MyHUUMNanbHOWM  ycnyru, nubo
yBegoMneHme o6 oTkase, HanpaefeHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBreHne MEXBEAOMCTBEHHbIX 3anpoCOB.

3.4.4. [IO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpaBfieHWe MeXBEeLOMCTBEHHbIX
3anpocoB.:

nony4yaeTt 3anpawvBaeMble 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3N1EKTPOHHOrO
B3aMMOOENCTBUS  OOKYMEHTbl  (CBegeHus), Heobxogumble AnNg  NpeaocTaBfeHud
MyHULMNANbHOM ycnyru, nubo ysegomneHne o6 otkase npu OTCYTCTBUM JOKYMEHTa U (Mnu)
MHJOpMaLmK.

AOMUHUCTpaATMBHbIE  MpoUeaypbl, yCTaHaBNMBAEMblE€  HACTOSALMM  MYHKTOM,
BbIMNONHAKTCA B AEHb NOSyYEeHUS CBEAEHUIN NO MEXBEOOMCTBEHHbIM 3arnpocam.
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PesynbTatamu BbINONHEHUS agMUHUCTPATMBHBLIX Npouenyp SBMSKTCA: AOKYMEHTHI
(cBegeHus), Heobxoammble ANa NPeaoCTaBNeHNa MyHULMNANbHON YCNyri.

3.4.5. icnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMymMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmMe C  UCMONb3OBaHWMEM  aBTOMATU3MPOBAHHOM  UMHAOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM A1151 OKa3aHWsA rocygapCTBEHHbIX U MyHULUNAMbHbIX YCNyr, B TOM Yucre ¢
MOMEHTa perucTpaumm 3asBfeHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbIN CPOK BbIMNOSTHEHUS aAMUHUCTPATUBHBLIX NpoLeayp, YkasdaHHbIX B
nyHkTe 3.4 agMUHUCTPATMBHOIO perfnameHTa, coctaBngaeT NaTb paboymx gHen.

3.5. MNoaroToBka pesynbTata MyHULMMANbHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUS aAMWHUCTPATUBHOW MNpoueaypbl SBMseTca
noctynneHve OT  AOJDKHOCTHOro nuua, OTBETCTBEHHOIO 3a HanpasfneHune
MEXBEJOMCTBEHHbIX  3anpocoB,  OOKYMEHTOB  (CBedeHuRn), HeoOXxoauMbIX  Ong
npefocTaBfieHNss MyHULUNANbHOW YCIYyTn.

[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  AOMWHUCTPATUBHOM
npoueaypbl, SBMASETCA [flaBa CenbCKOro mnoceneHns (ganee - OOMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3yfibTaTa NpefoCTaBfeHUss MyHUUMNANbHOWN YCIyrn).

3.5.2. [JO/mMKHOCTHOE  NnMUO, OTBETCTBEHHOE 3a MOArOoTOBKY  pesynbraTta
npegoCTaBfiEHNS MyHULMNANbLHOW YCNYIW:

OCYLLECTBNSAET KOMMMEKTOBaHNE [OOKYMEHTOB (hopMuMpoBaHME Yy4eTHOro gena) u
HanpaBnseT Ha pacCMOTPEHUE XWUMULWHOW KOMUCCMM NO paboTe C HyxXaawwuMuca B
YNYYLWEHUN XUMULLHBIX YCNOBUA (danee - KOMUCCUA), U3BELLAeT YNeHOB KOMUCCUM O OHe
3aceaHns KOMUCCUMN.

AOMUHUCTPATMBHbIE Npoueaypbl BbINOMHAIOTCA B TevyeHue OBYyX paboumx AHen C
MOMeEHTa NMOCTYNfIEHNA OTBETOB Ha 3anpochl.

Pesynbtatamu BbIMOMHEHUS aAMUHUCTPATUBHbIX npouenyp ABNAOTCA:
chopMMpOBaHHOE Yy4YeTHOe Aeno 3asiBUTessl, HanpaBfieHHOe Ha pPacCMOTPEHME KOMUCCUW,
n3BeLLeHMe YNEeHOB KOMUCCUM O HE 3aceaHnst KOMUCCUN.

3.5.3. Komuccus paccmatpuBaeT yyeTHoe [erno U MPUHUMAET pPeLUEeHne O NPUHATUN
unn ob oTkase B NPUHATUM Ha ydeT rpaxgaH, HyXdaloLwmxca B NpedoCcTaBfeHUN XUoro
NnomeLLEeHnS.

CekpeTapb KOMUCCUM:

ohopMIIsieT peLleHne KoMMccumn B hopme NpoToKosa 1 nepefaeT Ha NOANUCH YrieHaM
KOMUCCUK;

HanpaBnseT NPOTOKON 3acefaHns KOMUCCUM OOSMKHOCTHOMY ULy, OTBETCTBEHHOMY
3a NoAroToBKy pesynbTarta NpegocTaBneHns MyHUUMNanbHOW YCryru.

AOMUHUCTpaTMBHbIE NpoLeaypbl BbINOMHAKTCA B TeveHne 11 pabounx gHen.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATUBHBIX MpOLEeayp SBSKOTCS: MPOTOKON
3acefaHnst KOMUCCUM O MNPUHATMM U 06 OTKase B MNPUHATMM Ha YyeT rpaxaaH,
HY>XOaoLWMXCA B NPeAoCTaBNEHNN XNNOro NOMELLEHMS.

3.5.4. [omkHOCTHOe nuuo, OTBETCTBEHHOE 3a NOAroTOBKY  pesynbTaTa
npegocTaBfieHNsa MyHUUMNANbHON YCNyru:

C y4eTOM peLleHNs KOMUCCUM NOAroTaBnMBaEeT NPOEKT pesynbTata NpeaocTaBeHns
MYHULMNANbHOW YCIyru;

HanpaBnsieT NoAroTOBIIEHHbIM NPOEKT pe3ynbTarta npeaocTaBreHns MyHUUMnansHou
yCryru Ha corfnacoBaHue B YCTAHOBJIEHHOM nopsgke rnocpencTtBOM CUCTEMbI 3SIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE NPOLIeAypPbl BbINOHATCA B TEYEHNE Tpex pabounx gHen.
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Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX MNpoueayp SBMSIOTCA:  MPOEKT
peweHnss o6 oOTkase B NpPenoCTaBfEHMM MYHUMUMMNANbHOW YCNyrk, MPOEKT peLUeHUs O
NPUHATUM Ha YYeT rpaxaaH, HY>KOalLWnXcs B NpeaocTaBieHnn XXUnoro nomMeLeHus .

3.5.5. CornacoBaHne un noanucaHMe nNpoeKkTa pesynbTarta npegocTaBreHns
MYHULMMNaAnNbHOW ycrnyrn (ganee — nNpoekTbl JOKYMEHTOB) OCYLLECTBIISIETCA pyKoBOAUTENEM
CTPYKTYPHOroO noapasgeneHns, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTarta MyHULUNanbHON
ycnyru, rnaBa CenbCKOro nocerneHus.

[MogroToBreHHblE MPOEKTbl AOKYMEHTOB, MMeKLWMe 3amMedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTaTa MyHUUMNANbHOW YCnyru.
[Mocne ycTpaHeHUs 3aMeyvyaHuin MNpPoeKkTbl [JOKYMEHTOB [MOBTOPHO MepejalnTca  Ans
cornacoBaHunsa 1 NognucaHuns.

PykoBogntens OpraHa npy pacCMOTPEHUM MPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perflaMmeHTa OOSMKHOCTHbIMKU nvuamu OpraHa B 4actm
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBLIX Npoueayp, UX nocnenoBaTenlbHOCTU U MOSHOTHI,
HanuMuuMs cornacoBaHWMM  YMOMMHOMOYEHHbIX AOSMKHOCTHLIX Jimy  OpraHa B cucteme
3NIEKTPOHHOrO AOKYMEHTOOBopOoTa.

B cnyyae BbISiBNEHUs HapyLEeHW B YacTU CPOKOB BbIMOSIHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocnegoBaTtesibHOCTM W nonHOoThl PykoBoautens OpraHa uvHUUMUpYeT
npuBieYeHne K OTBETCTBEHHOCTU NnL, JONYCTUBLLMX HAPYLLUEHUS, B COOTBETCTBUM C NMYHKTOM
4.3 agMVHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOSHAKTCA B TeYeHne ABYX paboumx gHeEN.

PesynbTatamu BbINONTHEHUS aOMUHUCTPATUBHbLIX NpoLeayp SABNATCS:

pelweHne o6 oTkase B NpedoCTaBEeHNN MyHUUUNANLHOM YCryrn; peweHne ob oTkase
B Npueme [OOKYMEHTOB, HeOOXoAMMbIX ANA nNpefocTaBrieHUs MYHUUMNanbHOM YCryru,
pelweHne O MNPUHATMM Ha YyyeT rpaxaaH, HyXOawWuxcs B MNpeaoCTaBNEHUN XUMOro
nomeLLeHns

3.5.6. VicnonHeHue npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.4. agMUHUCTPATMBHOIO
pernamMeHTa, Nnpyu HanMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMATUYECKOM
pexmme C  UCMONb30OBaHMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALIMOHHOM  CUCTEMbI,
npegHasHa4YeHHOW A8 okasaHUs rocy4apCTBEHHbIX U MyHMLMMANbHbIX YCNYT.

MakcmanbHbld  CPOK  BbINOSTHEHUA aAMWHUCTPATUBHLIX Mpoueayp, YKasaHHbIX B
nyHkTe 3.5. agMMHUCTPATMBHOIO pernameHTa, coctaBndeTt 18 paboumx gHen.

3.6. Bbigaya (HanpaBneHue) 3agaBUTENO pedynbTaTta MyHULMNANbHOW YCryru

3.6.1. OcHoBaHMeEM Ha4yana BbINOMHEHUS agMUHUCTPATMBHOM Mpouenypbl ABMASETCSA
nonyyeHne AOSMKHOCTHbIM fMLIOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME aAMWHUCTPaTUBHOM
npouenypsbl, LOKYMeHTa, NOATBEPXKAALEro npeaocTaBneHne MyH1LmnanbHOW YCyri.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  agMUHUCTPATUBHOM
npouenypsbl, ABMSETCS cekpeTapb UCnonkoma (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE
3a Bblgavy (HanpaBreHNe) AOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBEOEHUN O pesyrnbTaTte npefocTtaBneHus
MYHULMNANbHOMW YCNyru B MNOACUCTEMY BedeHUs OOKyMeHTauuuM aBTOMaTU3MPOBAaHHOM
WH(OPMALMOHHOW CUCTEMbI, MpefHasHaA4YeHHOM [ONS  OKasaHus roCydapCTBEHHbLIX WU
MYHULMNAnNbHbIX YCNYT;

n3BellaeT 3aaBuUTensa (ero npeacraBuTend) cnocoboM, ykasaHHbIM B 3asBIIEHUN, O
pesynbTtarte npeaocTaBneHns MyHUUMNanbHOM YCIyrM U O BO3MOXHOCTU MOMyYeHus
pesynbTaTta npeaocTaBneHns MyHuumnansHoun ycnyrm B OpraHe unv 8 MOLL.

McnonHeHne npouenyp npy HanmMyum TEXHUYECKOM BO3MOXHOCTU OCYLLEeCTBNAEeTCH B
aBTOMaTU4YECKOM pexuMme C MWCMNoSib30BaHWEM aBTOMATU3NPOBAHHOW WHGOPMAaLMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHOW AN oKasaHWsa rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCAYT.
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AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBnNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B TeYeHMe OAHOro paboyero AHA CO OHA MOAMMCAHUS  LOOKYMEHTa,
ABMSAOLLErocs pesynbTaToM MNpefoCcTaBneHns MyHULMNansHOW YCIyrn, YnorHOMOYEHHbIM
AOJDKHOCTHbLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINONHEHUS aMUHUCTPATUBHBLIX Npoueayp ABNAKTCA: pasMelleHune
cBeJeHUn O pesynbTaTe MNpefocTaBfeHns MyHUUUNANbHOM YCryrm B MH(OPMaLUMOHHBLIX
cuctemax, u3BelleHue 3aaBuTens (ero npeacraBuTensi) 0 pesynbTate npefocTaBneHus
MYHULMNAnNsHOM ycnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsimok  Bblgaun (HanpaBneHus) pesyrnbTaTta npegoctaBneHns
MYHULMMNAnNbsHOW YCNYru:

3.6.3.1. lpun obpaleHnn 3aaBuTens 3a pesynbTaTtoMm MyHuuunansHon ycnyrm 8 MOLL,
paboTHuk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHuMUMnanbHOW ycnyru B dopme
aK3eMnnsipa ANEeKTPOHHOro AOKYyMeHTa Ha BymaxxHoMm HocuTene. o TpeboBaHuio 3aaBuTens
BMECTE C O9K3eMMNISpoOM 3NIeKTPOHHOro [AOKYMeHTa Ha OymaXHOM Hocutene emy
NpefoCTaBISIETCA 3K3EMMNAP 3NIEKTPOHHOrO AOKYMEHTa MyTeM €ero 3anucu Ha CbEMHbIN
HOCUTENb WH(OPpMaUUM WK HanpasfieHUs 3K3eMnnsapa 3fEeKTPOHHOro OOKyMeHTa Mo
3IEKTPOHHOM NoYTe B agpec 3assutens. [pu 3anncu Ha CbeMHbIN HOCUTENb MHOopMaLmn
UNU HanpaefeHUM dK3eMnrisapa 3MEeKTPOHHOro LOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBlfieH
9K3eMnNAp 3fEeKTPOHHOro AOKYMeHTa Ha OyMaxHOM HocuTernie, No 3MeKTPOHHOW noyTe
WOEHTUYHOCTb TaAKOro 3k3emnndpa SMEeKTPOHHOrO0 OOKYMEHTa 39K3eMMNSispy 3MEKTPOHHOro
AOKYMeHTa Ha OymMaxHOM HocuTene 3aBepsieTCd  YNOSTHOMOYEHHbIM COTPYAHUKOM C
NCMNOJSIb30BaHNEM YCUNEHHOW KBaNnUOULMPOBAHHOW 3NIEKTPOHHOM NOAMUCH.

AOMUHUCTpaATMBHbIE  MpoUeaypbl, yCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMHAKTCA B MOpsAKke o4YepefHOCTW, B [AeHb npubbiTUS 3aaBUTENd B CPOKWU,
YCTaHOBJIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTatamn BbINOMHEHNA aAMWHUCTPATUBHBIX npouenyp SBNATCA: dukcauus
akTa Bblgauyn pesynbTata npefocTtaBneHus MyHuumnansHon ycnyrm B AUUC ML,
pesynbTaT NpeaoCcTaBNeHNa MyHULMNAIbHOW YCIyrn, BblAaHHbIN 3a8BUTENIO.

3.6.3.2. lNpun obpaleHnn 3aaBuTensa 3a pesdynbTaToOM MyHULUNANbHOW yCnyru 4epes
PecnybnukaHckuii nopTan 3asBuTEN0 B JMYHbIA KabOMHET aBTOMaTU4YeCKU HanpaBnsieTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBfsoWeroca  pesynbTatoM  nNpefocTaBreHus
MYHULUMUNANBbHOW YyCcnyrn, nNOAMUCaHHbIN YCUNEHHOW KBannUUMPOBAHHOMW 3MNEKTPOHHOM
noanuncbIo rnaBbl CENbCKOro NoceneHus.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb NOANUCaHWUS OOKYMEHTa, NoATBepXaatoLwero npegocrasneHne (otkas
B NpefocTaBfieHUMn) MyHUUMNANbHOW YCnyru,  AOSMKHOCTHbIM nunuom  CaTbILWeBCKOro
CenbCKOro UCMOMHUTENBHOIO KoMUTeTa.

PesynbTatamun BbINOMIHEHNA aAMUHUCTPATMBHbBIX NpOLeayp SBMAKTCS: HanpasfieHne
(npepoctaBnenune) ¢ ucnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noaTBepXaatoLlero npegoctaBfieHMe MyHuuMnanbHOW ycnyrn (B TOM 4ucne oTka3 B
npegocTaBfieHnn MyHULMNANbHON YCNyrn).

3.6.3.3. lMNpun obpalweHnn 3asBuTeENa 3a pe3ynbTaTtoM MYHUUMNAnbHOW YCNyrn B
CaTbIWEeBCKNA CENbCKUA UCMONMHUTENBHBIN KOMUTET, OOSPKHOCTHOE NULIO, OTBETCTBEHHOE 3a
Bbldayy (HanpaBneHwe) AOOKYMEHTOB, BblOaeT 3adABUTENO pes3ynbTaT MyHUUMNanbHOM
ycnyrn. o TpeboBaHUo 3asiBUTENS BMECTE C IK3EMMNISAPOM 3fIEKTPOHHOIO LOKYMEHTa Ha
OymMaKHOM HOcUTene emy NpPefoCTaBAsSEeTCs IK3EMNNAP AMEKTPOHHOrO AOKYMEHTa nyTem ero
3anncu Ha CbEMHbIA HOCUTENb MHPOPMaLUN UK HanpaBneHUsa 3K3emMnnspa INEKTPOHHOIO
AOKYMeHTa No 3NeKTPOHHOW NnoyTe B agpec 3asiBUTENS.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLECTBNAOTCA B NOpsaKe ov4epefHOCTH, B AeHb NpubbITUS 3adBUTENS B COOTBETCTBUN C
MpaBunamn  BHYTPEHHeEro  TpPydoBOro  pacnopsgka CaTblleBCKOro  CenbCKoro
NCMONHUTENTbHOIo KoMUTETa
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Pe3yﬂbTaTOM BbIMNOJIHEHNA aAOMUHUCTPATUBHBLIX TMpouenyp ABJIAKOTCA. (*)I/IKC&LI,VIFI
CbaKTa BblAa4n pe3ynbTaTta npegocrtaBlieHUA MyHMLlMHaﬂbHOIZ ycnyrun B
aBTOMaTMSMpOBaHHOVI VIH(*)OpMaLI,I/IOHHOI7I cucrteme, Hpeﬂ,HaSHaquHOVI an4a OKa3aHuA
rocygapCrtBeHHbIX 1 MyHULUNASTbHbIX YCITYT.

3.7. cnpaBneHne TeXxHU4eCcKnx omnbok

3.7.1. B cny4yae oObGHapyXeHUs TexXHU4YEeCKOW OWMOKN B JOKYMEHTe, ABNALEMCH
pe3ynbTaToM MyHULMNANbHOW YCnyru, 3asiButenb HanpaBnaeT B CaTblleBCKUA CENbCKUN
NCNOJSTHUTENbHbIN KOMUTET:

3asBrieHne 06 ncnpaeBneHun TexHnyeckom owmbkn (npunoxexme Ne 5);

OOKYMEHT, BblAaHHbIA 3asBUTENO Kak pe3ynbTaT MyHULMNAnbHON YCNyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKast OLINGKa;

OOKYMEHTbI, MMELMEe OpPUONYECKYI0 Cuny, CBUOETENbCTBYKOLWME O Hanuyum
TEXHUYECKOWN OLLNOKM.

3asiBneHne 06 wucnpaBneHUM TEXHUYECKOW OWMOKM B CBeOeHUsIX, YKa3aHHbIX B
AOKYMEHTe, SABMsWEeMcs pe3ynbTaTtoM MyHUMUMMNanbHOW ycnyrk, nogaetcs 3asBuTenem
(ynonHoOMo4YeHHbIM  MpeacTaBuUTENEeM) TMOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne C
NCMNonNb30BaHNEM 3NIEKTPOHHOW NoYThI), NMB0 Yepes PecnybnukaHckuin noptan nnu MoL.

3.7.2. [JO/mMKHOCTHOE NMUO, OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, OCYLUeCTBNseT
npuem 3asBneHns o6 ucnpaBrneHuM TEXHUYECKOW OLMOKW, perucTpupyeTt 3asiBfieHue C
NPUNOXEHHbIMX OOKYMEHTaMuU M nepefaeT UX OOMMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

[Mpouenypsbl, yCTaHaBnvMBaeMble HACTOSALMM MYHKTOM, BbIMOMHAKTCA B TeveHue
ofHOro pabo4yero AHS € AaTbl perucTpaumm 3asBneHuns.

PesynbTatamn BbINOSTHEHUA aAMUHUCTPATUBHBLIX Npoueayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHue, HarnpaBrieHHOe Ha pPacCMOTPEHMEe AOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOTKy AOKYMEHTOB.

3.7.3. [JomkHoCcTHOe nuuo, OTBETCTBEHHOE 3a 06paboTKy  OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LeNnsaX BHECEHUSA MUCMPaBfeHUN B LOKYMEHT, ABNAOLWMACA
pe3ynbTaTtoM MpefoCTaBfeHns MyHUUMNanbHOM YCryrn, OCyLLeCTBNASeT npoueaypsl,
npegycMoTpeHHble nyHKTOM 3.5 PernameHTa, M BbldaeT WCNpaBreHHbIA OOKYMEHT
3aaBuTento (YyrnorilHOMOYEHHOMY NpPeacTaBUTENIO) FfMYHO MOA4 POCMNUCHL C U3BATUEM Y
3aasutensa (ynosIHOMOYEHHOro MpeacTaBuUTEnNsl) oOpurMHana [JOKyMeHTa, B KOTOPOM
COOEpXUTCA TexHuyeckas owubka, wunum HanpaeBnseT B ajpec 3asaBuTens MNOYTOBbIM
oTnpasneHnem (NoCcpeacTBOM 3MIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MNOSTyYeHUs
OOKyMeHTa npu npepoctasneHun B CaTtbIlWEBCKUA CENbCKUA UCMOMNHUTENBbHBLIN KOMUTET
opuruHasna LOKYMeHTa, B KOTOPOM COOEPXUTCH TexHuyeckas oLmbka.

Mpouenypsbl, ycTaHaBNMBaeMble HaCTOSALUM MYHKTOM, BbINOSIHAOTCH B TeYEeHUe ABYX
paboumx gHen nocne OOHapyXEHWA TEXHUYECKOW OWKNOKM Wunu nonyyvyeHus ot noboro
3anHTepecoBaHHOIO Nuua 3asBneHns 0 JONYyLEHHOW oLnbKe.

PesynbTatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABMASTCA: BblAaHHbIN
(HanNpaBnNEeHHbIN) 3aA9BUTENIO LOKYMEHT.

4. Mopsaaok n chopMbl KOHTPOSA 3a NpegocTaBlNeHneM MyHMLMNANbHOW YCIyrn

4.1. MNMopsanok OCyLLECTBNEHNS TEKYLLEINO KOHTPOSA 3a COBMOAEHMEM N UCTIONTHEHNEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMWU INLAMU MOSOXEHUN agMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATUBHbIX NPaBOBbIX aKTOB, YCTaHaBNMBaKLLNX TpeOOBaHMS K NPeaoCTaBEHMNIO

MYHULMNANBHOW YCAYrn, a Takke NPUHATUEM UMW PELLEHUN

KoHTponb 3a NOMHOTOM W KayeCcTBOM NpefoCTaBfieHUs MyHULUNANbHOW YCnyru
BKMOYaeT B cebs BbISIBIEHWE U YCTPaAHEHWEe HapyLleHW npaB 3asiBATENEn, npoBeaeHue
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npoBepoK cobniogeHns npoueayp npeaocTaBfieHns MyHUUUNAnbHOW YCryri, NOLroTOBKY
peweHnn Ha gencteua  (6e3gencTBMe)  OOSMKHOCTHBIX WL, OpraHa  MeCTHOro
camoynpasneHus.

dopmamn KOHTponsa 3a cobnogeHnemM MCNOMHEHUS agMUHUCTPATMBHBIX Mpouenyp
ABNAKTCA:

1) npoBepka W© cornacoBaHve nMPOEKTOB [AOKYMEHTOB MO NpegoCTaBneHuo
MYHULMMNANbHOW YCNyru;

2) NnpoBOAMMbIE B YCTAHOBMIEHHOM MOpSAKe NPOBEPKM BeAEHNA Oenonpon3BoaCcTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM Mopsigke KOHTPOSIbHbIX MPOBEPOK cobnioaeHns
npoueayp npeaoctaBneHnss MyHULUNanbHOW YCIyri.

B uenax Tekywero KOHTPONSA MUCNOMb3yTCA CBEAEHUs, UMEIOLMNECs B ANIEKTPOHHOM
0ase pgaHHbIX, cnyxebHass KoppecrnoHAeHUMus, YCTHas W MUCbMEeHHast WHdopMauus
AOJDKHOCTHbLIX 1L,  OCYLLUECTBASIOWMNX  BbINOSIHEHWE  aAMUHUCTPATUBHBIX nNpoueayp,
XypHarnbl yyeTa COOTBETCTBYHOLLUMX JOKYMEHTOB U Apyrue cBeAeHUs.

[ns ocyliecTBneHUss KOHTPONS 3a COBEpLUeHMEM LEWCTBUW Mpu npenocTaBneHuu
MYHUUMMANbHOW  YCRyrM U MNPUHATUM  pPELLUEHUA  PYKOBOAWUTESKD OpraHa MeCTHOro
camoynpaBneHus npeacTtaBndalTCsa  CnpaBkM O  pesynbTatax  npefocTaBfieHus
MYHULMNANbHOW YCNyru.

O cnyyasix n npuynHax HapyLleHuUsi CPOKOB, MOCMefoBaTEeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHBIX  Npouedyp  OOSMKHOCTHble  Nnvua  HEMEANEeHHO  UHAOPMUPYHOT
PYKOBOAUTENSA  OpraHa, MpefoCTaBndaloWero  MyHMUMNanbHYyO  ycryry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbLI MO YCTPAHEHUIO HapYyLUEHUNA.

Texywmmn KOHTpONb  3a  cobntogeHnem nocrnenoBaTenbHOCTM  OENCTBUMN,
onpeaeneHHbiX agMUHUCTPATUBHBIMW NpoLeaypaMn no npeaocTaBreHUo MyHULMNANbLHON
yCnyru, OCyLLECTBASIETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOro caMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPeaoCTaBNEHUIO MYHULMNANBLHOW YCRyru,
HavYanbHUKOM OTAena, OCYLUECTBSAKOLWEro opraHu3aumio paboTbl NO npeaocTaBreHuto
MYHULMMNANbHOW YCIyru.

MNepeyeHb JOMKHOCTHbIX nvu, OCYLLEeCTBNAOLLNX TEeKyLLNI KOHTPOIb,
yCTaHaBNMBaAETCA [MOSIOXKEHUSAMU O CTPYKTYPHbIX nNoApasfeneHnax opraHa MeCTHOro
camoynpaBneHuns U AOSMKHOCTHbIMU pernaMmeHTamu.

4.2. MNopsipok M NepuoanyHOCTb OCYLLECTBIEHMS MITAHOBbLIX M BHEMAHOBbLIX MPOBEPOK
MOMHOTLI U Ka4yecTBa NpeaoCTaBeHNs MyHULMNANbHOW YCyrn, B TOM YMcne nopsigok u
hopMbl KOHTPONSA 32 MONTHOTON U KAYECTBOM NMPEAOCTaBNEHNS MyHULMNANBHOW YCyy

4.2.1. KOHTpONb 3a NOSIHOTOW M Ka4YeCTBOM MNpPefOCTaBfeHUs MyHULUMNAnNbLHOW yCnyrm
ocyLiecTensaeTca B popmax:

1) npoBeaeHMs1 NPOBEPOK;

2) paccmoTpeHuns xanob 3asisutenen Ha gencteusa (6esgencteme) OpraHa, a Takke
WX OOSMKHOCTHbIX NNL, MyHULMNANbHbIX CrY>XaLlmX.

4.2.2. B uensx ocyLwecTBneHns KOHTPOsIs 3a NOSIHOTOM U Ka4YeCTBOM NpeaocTaBneHns
MYHULMNAnNbHOM YCNyru MNpOBOAATCA MNMaHOBbLIE M BHEMNMaHoBbie NpoBepku. [lopsgok u
NepuUoanYHOCTb OCYLLIECTBIEHMS MNAHOBLIX MPOBEPOK yCTaHaBNMBAETCA NnaHoMm paboTbl
OpraHa. [lpu npoBepke MOryT paccMaTpmBaTbCs BCE BOMPOCbI, CBS3a@HHbIE C
npefoCTaBfEHNEM MYHULUMNANbHOW YCNyrn (KOMMIIEKCHbIE MNPOBEPKM), WUNU OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeoCTaBNEHNEM MYHULMNANBHOW yCnyr (TEMaTu4eckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTLCSA MO KOHKPETHOM Xanobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCS B CBA3N C MPOBEPKON YCTPaAHEHUSA paHee
BbISIBMIEHHbIX HapyLIeHUA agMUHUCTPATUMBHOIO perfiaMmeHTa, a Takke B Cryyae nosiyvyeHus
xanob 3asButenem Ha  gencteua  (6espenctBne)  CaTtbilEBCKOrO  CEMNbCKOro
NCNOJSTHUTENBbHOIO KOMUTETA, a TaKKe UX OOMMKHOCTHbIX NNL, MyHUUUNANbHBIX CRYyXaLluX.
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4.2.4. PesynbTtaTbl NpoOBEPKM OMOPMASAIOTCA B BUOE aKkTa MPOBEPKU, B KOTOPOM
YKa3bIBaKOTCS BbIABIEHHbIE HELOCTATKN N NPEASIOXEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb A0JPKHOCTHbIX NN, OpraHa, npeaocTaBnsowero MyHLunanbHyo
ycnyry, 3a peLeHmsa n gencreus (6esgencrtame), npuHMmMaemble (OCyLEeCTBNSAEMbIE) UMY B
xo4e npeaocTaBneHna MyHUUMNansHOM ycnyru

Mo pesynbTatam npoBefeHHbIX NPOBEPOK B Criydae BbISBIEHUS HapyLleHU npas
3asiBMTENEN BMHOBHbIE JiMUa MPUBIEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuickon ®egepaunn.

PykoBoauntens opraHa MeCTHOro caMOynpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a
HeCcBOEBPEMEHHOE PaCCMOTPEHNE 3asBIIEHUN.

PykoBogntens  MeCTHOro  camoynpaBfieHMs  HeceT  OTBETCTBEHHOCTb  3a
HEeCBOEBPEMEHHOE WU (MNKW) HeHagnexawiee BbINOSIHEHWE aAMUHUCTPATUMBHLIX AENCTBUN,
yKa3aHHbIX B pa3gene 3 agMUHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NMUAa M UHblIE MyHMUMNANbHbIE ChRyXallne 3a pelleHust U OeNCTBUS
(6esgenctaue), npUHMMaemble (ocywecTtBnsiemblie) B  Xxoge npegocTaBneHns
MYHULMNANbHOW YCRyrin, HecyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOOATENbCTBOM
nopsigke.

4.4. MNMonoxeHuns, xapakTepuaytoLwimne TpeboBaHus K NOPSAKY U hopMam KOHTPOIs 3a
npegocrasfieHneM MyHULMNANBHOW YCIyrK, B TOM YUCIIe CO CTOPOHbI rpaxgaH, ux
obbeanHeHW N opraHmnsaumi

KoHTponb 3a npegocTaBfieHMEM MYHWULMMANbHOW YCAYrM CO CTOPOHbI rpaxaaH, ux
00beanHEHNN N OpraHu3aumi, OCyLEeCTBAAETCA MOCPEeACTBOM OTKPbITOCTUM LEeATENbHOCTH
opraHa MeCTHOro camMoOynpaBfieHUst MNpwu  NPeAoCTaBfEHUN  MYHULMNANbHOW  YCrnyru,
nony4yeHns NOSIHOW, akTyarnbHOW U OOCTOBEPHOM UHOopMaLMM O nopsagke npeocTaBreHus
MYHULMMNANbHOM YCryrn 1 BO3MOXHOCTU AocyaebHOoro paccMoTpeHuns obpatueHnin (kanob) B
npouecce npeaocTaBneHns MyHULUNanbHON YCIyru.

5. locyneOHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AeNCTBUN
(6e3pencTBUS) opraHa, NnpeaoCTaBnNAOLWEro MyHULMNanbHy ycnyry,
MHOroyYHKLIMOHANbLHOrO LieHTpa npeaocTaBrieHUs rocyaapCcTBEeHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHn3auuvn, ykasaHHbIX B 4actn 1.1 ctatbu 16
PepnepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3assutenn nmeloT npaBo Ha obxanoBaHue B gocyaebHOM mopsake peLueHun u
agencteun  (6e3pgencTtBusl)  opraHa, NpPeaoCTaBfdAloWEero  MyHUUMNanbHyl  yCnyry,
AOIMKHOCTHOIO Nvua opraHa, NpeAocTaBnaloLwWwero MyHuuunanbHy yenyry, MyHULUNAnsHOro
Ccrnyxawlero, pPyKOBOAMTENs oOpraHa, MpeaoCcTaBnAloWero MyHUUUNANbHY  YCryry,
MHOTrOYHKLNOHANBHOIO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npenycMOTPEHHbIX YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3aaBuTenb MOXET 06paTUTLCS C Kanobon, B TOM YMCe B CNeayroLwmx Criyvasx:

1) HapyleHue cpoka permcTpaumm 3anpoca O npeaocTaBfeHUn MyHULMUNAnNbHON
yCcrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npegocTaBneHns MyHuumnanbHoOW ycnyrn. B ykasaHHOM crnyyae
pocynebHoe  (BHecynoebHoe) obxanoBaHMe — 3adBUTENEM  pPELeHUn U OeWCTBUM
(6e3pgenctBns) MHOrOOYHKLUMOHANbLHOIO LeHTpa, paboTHMKa MHOrodyHKLMOHANbHOro
LeHTpa BO3MOXHO B Cly4yae, eCnu Ha MHOroOyHKUNOHAamNbHbIN LEHTP, peLleHns u OenUCTBUS
(6esgenictBne) KoToporo oObxanytTcs, BO3NOXeHa QYHKUMA MO NpeaocTaBneHnto
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COOTBETCTBYHOLMX MYyHUUUNANbHBIX YCNyr B NonHOM obbeme B nopsiake, onpeaeneHHoM
yacTtbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3asBUTENS OOKYMEHTOB MM MHGOpMaumm nmbo OCyLLEeCTBEHMUS
OENCTBUA, nNpeacTaBneHMe WM - OCYLLECTBIEHME  KOTOPbIX He  NpeayCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHAUMNAnNbHbIMA  MNPaBOBbIMW  akTamu AN
npeaocTaBrieHnsa MyHUUMNanbHON yCnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpedoCTaBfEeHNe KOTOPbIX NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHAUMNAnNbHbIMA  MNPaBOBbIMW  akTamu  Ans
npeaocTaBneHns MyHULMNANbHOW YCNyrk, y 3asBUTENS;

5) oTka3 B MpedoCTaBNEHUN MyHULMMNANbHOW YCMyrkn, €Cnnm OCHOBAHWSA OTKasa He
npeaycMoTpeHbl doeaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU MHbLIMU
HOpPMaTUBHbIMA NpaBoBbiIMM akTamn Poccunckon ®Pegepauumn, 3akoHaMM U UHBIMM
HOPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHbIMU NPaBOBbLIMM
aktamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecygebHoe) obanoBaHue 3asiBUTenem
peweHun un gencteun (6e30encTBusi) MHOTOOYHKLUMOHANbHOrO LeHTpa, paboTHuKa
MHOTOYHKLMOHANbHOIO LEeHTpa BO3MOXHO B Crlydae, €CnuM Ha MHOroyHKLUMOHANbHbIN
LEHTP, pelleHnsa n aenctemns (6esgencreme) KOToporo obxanyTcs, BO3noxeHa oyHKUNSA no
NpeaocTaBfeHNI0 COOTBETCTBYHOLMX MyHMLMNAMNbHBIX YCNYyr B NOfIHOM o0bemMe B Nopsiake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue C 3asBUTENSA NPW NPeoCTaBEHMM MyHULMNANbHOM YCIyrn nnathbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM MNpPaBOBbIMM akTamu Poccuiickon dPeaepaunu,
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNaNbHBIMW NPaBOBbIMM
akTamu;

7) OTKa3 opraHa, NpefoCTaBMAOWEro MyHUUMNANbHYIO YCNyry, AOMKHOCTHOMO nuua
opraHa, nNpeaoCTaBAALWEro MyHUUMNAaNbHYIO YCyry, MHOrogyHKUMOHaNbHOro LUeHTpa,
paboTHMKa MHOrOMPYHKUMOHANbHOro UeHTpa, opraHusauui, npegyCMOTPEeHHbIX YacTbio 1.1
ctatb 16 depgepanbHoro 3akoHa Ne 210-P3, wnm ux paboTHMKOB B MCNpaBreHUU
AONYyLWEHHbIX UMW onevyaTtok WU owunboK B BblAaHHbIX B pesynbTate npeaocTaBeHus
MYHULMNANbHOM YCNyrn [OKyMeHTax IvMbo HapylleHne YCTaHOBMIEHHOrO CpoKa TaKux
ncnpaeneHun. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asaBuTenem
peweHnn wn pgencteuin (6e3gencTemsi) MHOTOQYHKLUMOHANbHOrO LEeHTpa, paboTHuKa
MHOrOYHKUNOHANMBHOIO LIeHTpa BO3MOXHO B Clflyyae, eCnu Ha MHOro(yHKUMOHaNbHbIN
LEHTP, pelleHnsa n aenctems (6esgencreme) KoToporo o6xxanyrTcs, BO3NoXeHa yHKLUMSA MO
NpegoCTaBfiEHNIO COOTBETCTBYHOLMX MyHULMNAMbHBIX YCNYyr B NOMIHOM obbemMe B MOpsiake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npefocTaBfieHNs MyHUUMNANnbHON yCnyru;

9) npuocTaHoBMeHWe MpeaoCTaBneHuss MyHUUMNanbHOW YCryri, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNA He nNpeayCcMOTpeHbl defeparnbHbIMX  3aKOHAMU U MPUHATBIMU B
COOTBETCTBUM C HUMU UHBIMW HOPMaTMBHbLIMW NMPaBoOBbIMKU akTamu Poccunckon denepaumn,
3aKOHaMMW W MHbIMM HOPMATMBHbLIMW NpaBOBbIMM akTamu Pecnybnukn TatapcTaH,
MYyHULMNanbHbIMX NMpaBoBbIMM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM peELUEeHUA U gencTBuin (6e30encTBmsi) MHOrOgYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANBHOMO LEHTpa BO3MOXHO B Cllyyae, ecnv Ha
MHOrOOYHKLMOHanbHbIA LEHTP, peweHuns n genctems (6es3gencrame) KoToporo obxxanyrTcs,
BO3MNOXeHa YHKUMA N0 NPeaoCTaBfiEHUI0 COOTBETCTBYIOLWMX MYHULMNANbHbIX YCRAyr B
nosiHom o6bLemMe B nopsake, onpeaeneHHoM YyacTbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3agBuTENa NpU MNPEAOCTaBNEHUN MYHULMMNANBHON YCIyru
AOKYMEHTOB WnuM  WHopmauun, oOTcyTcTBME WU (MNN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpv nepBOHa4YyanbHOM OTKase B MpuMeMe OOKYMEHTOB, Heobxoaumbix And
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npegocTaBfieHnsa MyHULMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULUNANbLHOW YCRyru,
3a UCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbh 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnydae pgocyaebHoe (BHecynebGHoe) obGxanoBaHue
3agBuTENEM peleHMn u aenctBui  (6e3OencTBMS)  MHOrOYHKUMOHANbHOMO  LEHTPa,
paboTHMKA  MHOrOYHKLMOHANbHOIO  LIEHTpa BO3MOXHO B  Cryyae, ecnM  Ha
MHOrOYHKUNOHANbHbLIN LIEHTP, pelleHns n genctens (6esgencreme) KoToporo obxanyTcs,
BO3MNOXeHa QYHKUMA NO NpeaoCTaBfiEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsagke, onpegeneHHom vyactblo 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTcs B MNUCbMEHHOM OpMe Ha OymMaxHOM HocuTene, B
9NEeKTpoHHOM  ¢hopMe B OpraH, NpPeaoCTaBSAOWNMA  MyHUUMNANbHYK  yCRnyry,
MHOTOYHKLMNOHAnNbHbIA LLEHTP NMMO0 B COOTBETCTBYHOLLMIA OpraH rocyaapCTBEHHON BacTH,
ABNAIOLWNACA  yypeguTeneM MHOroyHKUMOHaANbHOro UeHTpa (ganee -  ydpeauTtenb
MHOroQyHKLMOHANbHOrO LEeHTpa), a Takke B OpraHusauuu, npenycMOTpeHHble YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-d3. JKanobbl Ha peweHMs U OencTeust
(besgenctBne) pykoBoAMUTENS oOpraHa, nNpeaoCTaBrslOWEero MyHUUMManbHy  ycnyry,
nodalTCa B BbILWECTOSAWMN opraH (MpyM ero Hanumuumn) nubo B criydyae ero OTCyTCTBMSA
paccMaTpmMBaloTCs  HEMNoCcpeaCTBEHHO  PYKOBOAWUTENEM  OpraHa, MpeaocTaBmsoLEero
MyHUUMNanbHy ycnyry. XXanobbl Ha peweHns n genctsua (6esgencreme) paboTHUKa
MHOrOYHKLMOHANbHOrO LEeHTpa MoAarTCsl PyKOBOAUTENO 3TOrO0 MHOrOgYHKLMOHAaNbHOro
ueHTpa. XKanobbl Ha pelleHna n gencteus (besgencteme) MHOropyHKUMOHANbHOMO LeHTpa
nogalTca yypeauTento  MHOroyHKLMOHANbHOrO LEeHTpa WU OOIDKHOCTHOMY  nvuy,
YNOSTHOMOYEHHOMY HOPMAaTMBHbLIM NMpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n aencteuns (besgencrteme) paboOTHMKOB OpraHM3aunin, npegyCMOTPEHHbIX YacTbio
1.1 cratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, nopatoTcs pykoBOAMTENSAM 3TUX
opraHmsaumm.

XKanoba Ha peweHna u pencteua (6es3gencteme) opraHa, NpeaocTaBsoLLErO
MYHULMNANbHY YCIyry, AOMKHOCTHOMO nuua opraHa, NpeaocTaBnsaloLwero MyHUmMnanbHyo
ycrnyry, MYHUUMNANbHOrO  CriyXalwlero, pyKkoBOAMUTENsS oOpraHa, npeaoCcTaBnsowero
MYHULMNANbHY YCNyry, MOXeT 6bITb HanpaeneHa no noyte, Yepes MHOroyHKUMOHaNbHbIN
LUEHTp, C MCMOfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKAUNOHHON ceTn «UHTepHeT»,
oduymnanbHOro camta opraHa, npegocTaBnalWero MyHuuMnaneHyw ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHPOPMALMOHHOM CUCTEMbI AocyaebHoro
obxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMYHOM npuemMe 3asButens. XKanoba Ha
peweHns wn pencteBua (6e3gencteme) MHOroyHKLUMOHANbHOrO LEeHTpa, paboTHMKa
MHOTrOYHKUNOHANBHOrO LeHTpa MOXeT OblTb HampaBreHa Mno no4vte, ¢ UCMNOSIb30BaHUEM
WH(POPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odwmumanbHOro camTta
MHOroyHKUMOHaneHoOro ueHTpa, EamHoro noptana nunbo PecnybnukaHckoro nopTana,
MHOPMaLNOHHON cUcTeMbl AocyaebHoro obxanoBaHud, a Takke MoXeT OblTb NPUHATA NpuU
nnyHom npueme 3aasutens. Kanoba Ha pelueHns n gencteus (6es3gencrame) opraHnsauun,
npenycMOTPEHHbIX YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboOTHNKOB MOXET OblTb HanpaefeHa Mno MnoyTe, C MCMNONb3oBaHWEM WHEOPMAaLMOHHO-
TENEeKOMMYHUKAUMOHHON ceTn «UHTepHeT», oduumnanbHblX CanTOB 3TUX OpraHu3auuu,
EonHoro noptana nubo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NMpuHATa npu
NIMYHOM NpuemMe 3asaBUTens.

5.3. X)Kanoba gomxHa cogepxaTb:

1) HauMMeHOBaHWe oOpraHa, nNpPefoCTaBMSAOWEro  MyHULMNANbHYD  YCNyry,
AOIDKHOCTHOMO  NnmMua opraHa, npeaocTaBndalowero  MyHuuunanbHyt — ycnyry, nubo
MYHULMNANbHOIO Cry)aLlero, MHOro(yHKLUMOHANbHOro LEeHTpa, ero pykoBoguTens u (1nm)
paboTHWMKa, opraHn3auunin, NpegyCMOTPeHHbIX YacTblo 1.1 ctatbn 16 denepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unvm) paboTHUKOB, pelleHns n agencteus (besgencreune)
KOTOpbIX 06XanyoTcs;
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2) hamunuio, nms, oT4ecTBO (nNocnegHee - MpuU Hanuyuu), CBedeHUs O MecCTe
XUtenbCTBa 3aaBuTENs - (PM3MYecKoro nvua nmbo HaMMeHOBaHue, CBeAeHMs O MecCTe
HaxoXOeHus 3asBuTens - puauyeckoro nvua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMMyuu) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblXx pelleHusix u gencteuax (b6esgenctsuu) opraHa,
npegocTaBnsoLero MYHULUMNanNbHY0 ycnyry, OOITHKHOCTHOrO nmuya opraHa,
nNpefoCTaBALWEro  MyHUUMNANbHYO  YyCnyry, nubo MyHMUMNANbLHOrO  Criy»Kawero,
MHOTFOPYHKUMOHAaNbHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHASTbHOIO LIeHTPa, OpraHn3awmu,
npegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAdbl, HA OCHOBaHMM KOTOPbLIX 3asdABUTESlb HE COrflaceH C pelleHneM wu
aencrtenem (6esgencteueM) opraHa, NpedocTaBndAlWeEro  MyHUUMNanbHY  YCryry,
AOJDKHOCTHOrO  nNuua opraHa, npefoCcTaBnsAlLWEero  MyHuuunanbHy — ycnyry, nvbo
MYHULMNAnbsHOro cnyxaktuero, MHOrOogYHKLIMOHATbHOIo LeHTpa, paboTHMKa
MHOTFOOYHKUMOHANbHOro UeHTpa, opraHu3auui, npeaycMoTpeHHbIX YacTtbio 1.1 ctaten 16
®epepanbHoro 3akoHa Ne 210-93, nx paboTHuMKoB. 3aasutenemMm MoryT 6biTb NpeacTaBneHb!
AOKYMEHTbI (Mpy Hanuuuu), nogTeepXxaaroLine oBoOAbI 3aaBuTenNd, Mo nx Konuu.

5.4. MNMocTynueLias xanoba nognexnT perncTpauumn B CPOK He nNo3gHee paboyero gHs,
cnefyowiero 3a AHEM MOCTYNEHMS.

5.5. XKanoba, nocTtynuelasa B opraH, NpPegoCTaBsOWMA MYHULUNATBbHYKO YCNyry,
MHOFO(OYHKUMOHANbHbIA  LEHTP, Yy4YpeauTento  MHOrogyHKUMOHANbHOro  LeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 deagepanbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWMN opraH (NpU ero Hanuuum), MNOANEXUT PaCCMOTPEHUID B TeYeHue
natHaguatn paboumx OHEeW cO OHA ee perncTpauum, a B criydae obxanoBaHus OTKasa
opraHa, npedoCTaBNALWEro MyHUUMNANbHYO YCnyry, MHOMOgYHKUMOHANbHOro LUeHTpa,
opraHusaunn, npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asaBuTens nubo B ncnpasBneHuu OONYLEHHbIX onevYaTok MU owmnbok
unu B crniyyae obxanoBaHWs HapylleHWUs YCTAHOBJIEHHOIO CpoKa TakuxX MUCNpaBreHun - B
TeyeHune NATu pabounx QHEeN co AHS ee perncrpaumu.

5.6. o pesynbTatam paccMOTPEeHUs Xanobbl NPUHUMAETCA OAHO U3 CreayloLmnx
peLleHni:

1) xanoba yooBneTBOpsAeTCH, B TOM 4Yucrne B hopmMe OTMEHbI NMPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX orneYyaTok 1 OLUMOOK B BblAaHHbIX B pe3ynbTaTe NnpeocTaBneHns
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asBUTENIO OEHEeXHbIX CpeacTB, B3MMaHue
KOTOpbIX HE NpesyCMOTPEHO HOPMAaTMBHbLIMKU NPaBoOBbIMKM akTamun Poccunckon denepauun,
HOpPMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNANIbHBIMU NPaBOBbIMM
akTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCs.

He nosgHee pHA, cnegywowero 3a AHEM MNPUHATUS peLUeHUs, YKa3aHHOro B
HacTOsILLEM MYHKTE, 3asBUTEN0 B MNUCbMEHHOW (opMe U MO XenaHuio 3asButens B
3NEKTPOHHON (hOopMe HanpaBnseTca MOTUBUPOBAHHbLIA OTBET O pe3yrnbTaTtax PacCMOTPEHUS
Xanobbl.

5.7. B cnyyae npusHaHua xanobbl noanexawen yOoBNETBOPEHMIO B OTBETE
3a8BUTEN0 O pesynbTaTax pPacCMOTPeHUsa xanobbl JaeTcs WHgopmauus O AeUCTBUSX,
OCYLLIEeCTBNAEMbIX OpraHom, npeaoCcTaBnAoLWNM MYHULMNANbHYHO ycnyry,
MHOrOOyHKUMOHanNbHbIM LEHTPOM nnbO opraHuM3auuen, npeaycMoTpeHHOW 4acTtbio 1.1
cratbn 16 dPepepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanuTenbHOro YCTpaHEeHUs
BbISIBMIEHHbIX HapYyLWeEHUW Npu OKasaHWun MyHULMManbHOW YCryrn, a Takke MNPUHOCATCA
N3BMHEHMS 3@ OOCTaBfEHHble HeynobCTBa M yKkasbiBaeTcs MHGOpPMaums O LanbHEnLwmX
AENCTBUAX, KOTOpble HeobXOAMMO COBEpLMTb 3adABUTEN0 B Lensx MonyvYeHus
MYHULMMAnNsHOW YCNyru.

5.8. B cnyyae npusHaHusa xanobbl He noanexawien ynooBrETBOPEHWIO B OTBETE
3a8BUTEN0 O pesynbTaTax pacCcMOTPeHus kanobbl [AalTca  aprymMeHTUpOBaHHble
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pa3bACHEHNA O TMPUHYUHAX TIPUHATONO peweHnda, a TaKkKe l/IH(bOpMaLl,VIFI O nop4dnke
obxanoBaHus NMPUHATOIO peLleHN.

59. B Clniydae yCTaHOBJiEHUA B Xo4e Wi Mo pedyribTaTaM pacCCMOTPEeHUA anooObl
NMPU3HaKoB COCTaBa aaAMNHNCTPAaTNBHOIO npaBoHapyLUeHnaA nin npectynieHnd
OOJPKHOCTHOE Iunuo, pa6OTHI/IK, HagelleHHble MNOoJIHOMO4YNUAMN MO PacCCMOTPEHUIO xanob,
He3aMealnTes1IbHO HanpasnidrnT NMerLmnecda Mmatepuarbl B OpraHbl MPOKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHMUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dDopma peweHna o NPpUHATUN Ha ydeT rpa>aH B Ka4eCTBe HYXXOAaLWUNXCA B XUTbIX
nomMeLweHnAax

(HanmeHoBaHWe YNONMHOMOYEHHOIO opraHa, NPeAoCTaBAAOLWEro MyHULMMAMNbHYH YCyry)

3agBuTensb:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
O MPUHATUN Ha y4eT rpaxkaaH B Ka4ecTBe Hy>OatloLWnxcs B
KUNbIX NOMELLEHNAX

oT Ne

Ha ocHoBaHuM 3asBNeHnsa oT Ne N NpefocTaBneHHbIX K
HEMY [OOKYMEHTOB, B COOTBETCTBUMM CO cTaTben 52 XXunuwHoro kopekca Poccuinckon

CDe,u,epau,MM NPUHATb Ha y4eT B Ka4eCTBE HYXOALWNXCA B XUJ1bIX MOMELLEHUAX:

n

COBMECTHO MPOXMBAKOLNX YNIEHOB CEMbMN:
1.
2.
3.
[laTta NpyHATMA Ha y4yerT:
Homep B oyepeau:

Caenenus 00 37eKTPOHHOM MOAMTUCH

JJormkHOCTHOE NNLo d.1N.0.
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dopma pelueHns o6 oTkase B NpeaocTaBneHUN ycryrm

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELWLEHWNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
No MPUHATUIO HA YYET rpaXkaaH B KAYeCTBe HYXXAKLWUXCS B XUITbIX NOMELLEHNAX
oT No

PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemole K Hemy OOKYMEHTbI YNOSTHOMOYEHHbIM OopraHom
NPUHATO pelieHne ob oTkase B
npefoCTaBfiEHUM MYHULMNANbHOMW YCAYrM MO MPUHATUIO Ha y4YeT rpaxgaH B KadecTBe
HY>XXOAKLLMXCS B XUMbIX MOMELLEHNAX NO CreayoLwmM OCHOBaHUSIM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOMIHOMOYEHHbLIA OpraH C 3asiBlliEHMEM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaeOHOM nopsiake nyTem HanpasrieHUs
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAeOHOM nopsiake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HomxHocTHoe nuuyo (PNO)

(nognucb YNorTHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
YCIyru Mo NPUHATUIO Ha YYeT rpaxkaaH
B KQYECTBE HY>KOAOLLMXCA B XUIbIX
NMOMELLLEHNAX

dopma pelueHnst 06 oTkase B Npueme A0KYyMEHTOB,
HeoGXoANMbIX AN NPeAOoCTaBNEHUS YCnyru

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
006 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX ANS NPeaoCTaBNeHS
MYHULMNANbHON YCMYyr Mo NPUHATUIO Ha YYET rpaXkaaH B KaYeCTBE HYXKOALLMXCS B KUITbIX

rnomeLLeHunsX

oT Ne
PaccmoTtpes Bawe 3aasneHne ot Ne "
npunaraemole K Hemy AOKYMEHTbI YNONMHOMOY€EHHbIM opraHom

MPUHATO
peweHne o0 OTka3e B MpuMemMe [OOKYMEHTOB, HeOOXOAMMbIX Ans npefocTaBreHus
MyHULMNANbHOW YCMyrn Mo NPUHATUIO Ha YYET rpaxxaaH B Ka4eCTBe HYXXOALMUXCS B XKUIbIX
NMOMELLIEHUSIX NO CNeAyLWUM OCHOBaHMWSIM:

1.

2.

PasbscHeHve npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNWeM O
npenocTaBfeHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06anoBaH B JocyaeOHOM nopsiake nyTemM HanpaBneHus
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAe6GHOM nopsiake.

CBenenus 00 3JEKTPOHHOM MOAMTUCH

HomkHocTHoe nuuo (PNO) (moanMcb YyNONMHOMOYEHHOIO JOMMKHOCTHOrO nuua
opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha yYeT rpaxaaH B
KayeCcTBe HYXOaloLUXCHA B XKUITbIX
nomMeLLeHUsIX

dopma

B yI'IOJ'IHOMO‘-IeHHbII7I opraH MecCTHOro camoynpasiieHus

(dbamnnusa, nma, oT4ecTso (NocnegHee - Npy Hanuyun)
NOSTHOCTbIO)

[lOKyMEHT, YA0CTOBEPSOLLNIA IMYHOCTb:

(BMA OOKYMeHTa)

(cepus, Homep)

(kem, korga BblgaH)
Agpec pernctpaumm No MecTy XUTenbCTBa:

Anpec permctpauum no MecTy npebbiBaHUS:

CHWIC:

lNpencTtaBuTenb N0 4OBEPEHHOCTU UM 3aKOHHbLIN
npeacraBuTenb:

(bamunua, nmsa, otyecTBo (NocnegHee - NPy HanNUYnK)
NOSTHOCTbIO)

[OKyMeHT, yOOoCTOBEPSOLWNN NINYHOCTD:

(BMA OOKYMEHTA)

(cepusi, Homep)

(kem, Korga BblgaH)
PekBM3nTbI 4OKYMEHTa, NoATBEPXKAALEro NOMHOMOYMS:

KoHTakTHas nHgopmaums:
HOomep Ten.:

9rIl. nMoyTa:

3agaBneHune
O NPUHATUM Ha YYeT rpaXkaaH B KAYeCTBe HYXKOAOLWMXCA B XUIbIX MOMELLEHMSIX,
npeAocTaBnsieMbIX MO AOroBOpaM couuarnbHOro Hamma
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Mpowy npuvHATL MeHs C CeMberh U3 YernoBeKk Ha yyeT B KadecTBe
HyXxgaroLero(ux)ca B XUIbIX NMOMELLEHUAX, NpeaocTaBnsemMbIX Mo AOroBopamM COUMarnbHOro
HarMma, N0 OCHOBaHWIO(SIM) (HYXXHOEe OTMETUTBL), a Takke (B cryvyae HeobxoaAMMOCTU) NPU3HaTb
MeHS (451eHOB MOEN CeMbu) MarnonmMyLLUMMU:

I:l HE ABJTAOCb HaHUMaTeNnemMm Xuroro nomMeweHuna no goroesopy coumnalsibHOro Hanma,

AOroBOPY HavMa XUMbIX MOMELLEHUN XUIMULWHOIO POHAA COoLMarnbHOrO UCMONb30BaHUS UNn
YNEHOM CeMbW HaHMMaTens XWnoro NoMmeLLeHUs No AOroBopy CouManbHOro Hamma, 4oroBopy
HanMmMa >KUNOro rMOMELLEHUs XWUMNULWHOro poHAa coumanbHOro UCMNonb3oBaHUA NUBOo
COBCTBEHHMKOM >XUITbIX MOMELLEHUA UITM YNEeHOM CeMbU CODOCTBEHHMKA XXMUMOro MnomeLleHns
(Hy>KHOe NoaYEepPKHYTbL);

I:l ABIMAIOCb HaHUMaTesleM XXUIoro nomMeuweHnda no [oroBopy couuaribHoro Hanma,

AOroBOPY HaMMa KUMbIX MOMELLEHUI XUMULWHOIMo hoHAa coumanbHOro MCMONb30BaHUSA UIK
YNEeHOM CEMbM HaHMMaTenNs XWNoro NoMeLLEeHNst No 4OroBopYy COUManbHOro Hamma, 4OroBopy
HarMMa XWNOro MOMELLUEHNS XUMULWHOIMO oHAa coumanbHOro WUCMonb30BaHMs NUGo
COBCTBEHHMKOM XXWUITOr0 NMOMELLLEHUSI UM YNTEHOM CEMbW COOCTBEHHMKA XXUITOr0 MOMELLIEHUS U
obecneyeH(a) obLien nnowagbio XUIoro NOMeLLEHNA Ha OQHOro YfleHa CeMbU MEHEE YYETHOM
HOPMBbI (HY>XHOE MOAYEPKHYTb);

D NPOXMBato B NOMELLEHMN, HE OTBEYAIOLEM YCTAHOBEHHbBIM A1 XKUITbIX MOMELLEHUN
TpeboBaHUAM (HY>XHOE NOOYEPKHYTL);

D SIBMSIIOCb HaHUMAaTENEM >XUIOro MOMELLEeHNs MO [AOroBOpY CouManbHOro Harma,

AOrOBOPY HaWMa XWNbIX MOMELLEHUN XUNULWHOTO OoHAA CcoumnanbHOro MUCNosib30BaHuS,
YNIEHOM CEeMbM HaHMMaTens XWnoro NoMmeLLeHuUss No LOroBopy CouManbHOro Hanuma, 4oroBopy
HanMa XWNOro MOMELUEHUA KUIMULWHOIMO doHAAa COUManbHOrO  UCMOSb30BaHUA  UMU
COBCTBEHHMKOM J>KMUIOr0 MOMELLEHUS, YNEHOM CeMbW COBCTBEHHWKa >XUITOro MOMEeLLEHNs,
NPOXMBAIOLLMM B KBapTUpe, 3aHATOM HECKONbKMMW CEMbSMU, B COCTaBe OAHOW W3 KOTOPbIX
nmeeTtcs BONbHOWN, cTpajalLwmn Tshkenon opMon XpOHUYECKOro 3abonesaHus, Npu KOTOPOK
COBMECTHOE MpPOXMBaHNE C HUM B OOHOM KBapTUpPE HEBO3MOXHO, U He MMeLMM(en) NHOro
XWNOro nomeLLeHns, 3aHMMmaemMoro no 4OroBopy coumnanbHOro Harma, JOroBopy Hamma Xumnoro
NMOMELLLEHNS XUNULLHOTO (poHAa coumanbHOro UCNOSib30BaHWUS U NpUHaaneXxallero Ha npase
COBCTBEHHOCTU (HYXXHOE NOAYEPKHYTD).

A, uneHbl MOen ceMbU OTHOCUMCSH/HE OTHOCUMCS (HY>KHOE NOAYEPKHYTL) K onpeaeneHHbIM
defepanbHbIM - 3aKOHOM, yka3om [lpesungeHta Poccuinckon depepaumm  mnm 3akOHOM
Pecnybnukn TartapcTaH kaTeropusim rpaxgaH, MMelLWuM npaBo Ha obecnedeHne Xunbimu
NOMELLLEHNAMMN:

(yka3aTb COOTBETCTBYIOLLY KaTEropuio)

CocTaB Moen ceMbu YyerioBexk:
1. Cynpyr(a)

(pekBn3nTbl cBuaeTenbctBa o bpake (HOMep, gaTa, KEM COCTaBfieHa aKTOBas
3anuck), hamunus, nms, oT4ecTBO (NOCNeaHee - Npy HanMumMm) NOSIHOCTLIO 1 haMunus, nvs,
OT4YECTBO (NocnegHee - Npu HanMyYnM) NOSIHOCTBIO A0 U3MEHEHMSA B Cryvyae eCn U3MEHSNNCH,
4YMUCNO, MECSL, rof POXOEHUSA, OOKYMEHT, YAOCTOBEPSOLWMIA JIMYHOCTb, CEPUS, HOMEP, KEM U
koraa BblgaH, CHUJIC, agpec peructpaumm no MecCTy XUTenbCTBa)

2.

(pekBu3anTbl cBMAETENbCTBA O 3aMMCU akTa rpaK4aHCKOro COCTOSHWA (HOMep, AaTa, Kem
COCTaBfieHa akToBas 3anucb), amunus, UMs, OTYeCTBO (MmocregHee - Npu  HanMyun)
MOMMHOCTBIO, YMUCNO, MECHL, rof POXAEHWS, OOKYMEHT, YOOCTOBEPSIOWUA JNINYHOCTb, Cepus,
HoMep, Kem 1 korga BelgaH, CHUJIC, agpec pernctpaumm no MeCTy XUTENbCTBA)

3.
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(pekBn3nTbl cBMOETENbCTBA O 3aruMCU akTa rpaXaaHCKOro COCTOAHWA (HOMep, faTa, kem
COCTaBrieHa akTtoBasi 3anucb), amunus, uUMs, OT4eCTBO (NocrnegHee - MNpPU  HanMyuu)
NOJSTHOCTBIO, YUCMO, MeCsil, rof POXAEHUs, OOKYMEHT, YAOCTOBEpSLWUnA FNIMYHOCTb, Cepus,
Homep, kem 1 korga BblgaH, CHUJIC, agpec pernctpaumm no MecTy XUTeNbLCTBA)

Kpome TOro, CO MHOWM NpoXXMBakT UHbIE YIlEeHbl CEMbW:

(poOcTBEHHbIE OTHOWIEHUHA, daMunus, UMs, OTYEeCTBO (MocrnegHee - NpU  HanmMyun)
NOJSTHOCTBIO, YUCMO, MEeCsl, rof POXAEHWUs, OAOKYMEHT, YAOCTOBEpSHoWUMA NIMYHOCTb, Cepus,
HoMmep, kem 1 korga sblgaH, CHUJIC, agpec peructpaummn no MecTy XUTesnbCcTBa)

2.

(poOcTBEHHbIE OTHOWIEHUSA, daMunNus, UMs, OTYEeCTBO (MocrnegHee - NpU  HanmMyun)
NOJSTHOCTBIO, YUCAO, MECsil, roA POXAEHUs, OOKYMEHT, YAOCTOBEpSIoWUMA FNIMYHOCTb, Cepus,
Homep, Kem 1 korga BblgaH, CHUJC, agpec peructpaumm no MecTy XUTenNbCTBa)

CBefieHUs1 O HaNUuUM XWNbIX MOMELLEHMN, 3aHUMaeMblX Mo goroeopamMm couwnaribHoro
Harvma, HaMa XWUIblX NOMELLEHUN XUITULLHOIO (*)OH,D,a coumnarnibHOro ncnoJjib3oBaHUA U (I/IJ'II/I)
npuHaanexawnx Ha npase COBCTBEHHOCTN MHE M YfieHaM MOEN CEMbMN:

Ne damunus, [oKyMeHT, KapacTtpoBbin Bug OcHoBaHue
UMS, OTYECTBO | YOOCTOBEPAOLLNI HOMEp nMmyLiecTea Nofb30BaHMUS
n/n (nocnegHee — | NMYHOCTB, cepus, YXUIoro (kBapTupa, |(BOroBop coumanbHOro
npu HanM4mMn) HOMEpD, KEM U nomMeLLeHmns KOMHaTa, Harvma, Harma XXUIbIX
MOJSIHOCTbIO Korga BblgaH Xnnomn aom), NOMeLLEHN
nnowaap, XunuwHoro dgoHaa
KB. M couunanbHoro

NCNoNb30BaHUSA UNn
Ha OCHOBaHWK Nnpasa
cobCcTBEHHOCTH), AaTa
N PEKBU3UTDI
AoroBopa, opraH, ¢
KOTOPbIM 3aKno4eH
AOroBop, B criyyae
Hanma

A 1 YneHbl MOel cemMbi JOCTOBEPHOCTb U MOSMTHOTY HACTOSILLMX CBEAEHUI NOATBEPXKAAEM.

A Wn coBepleHHONEeTHWE uneHbl MOel CemMbW [aem corfacMe Ha MpoBepKy
YNONIHOMOYEHHbIM OpraHoM NPEACTaBMEHHbIX HAMW CBEAEHWA O OOoXOo4ax M MMYLLEeCTBe B
HanoroBbIX, TAMOXEHHbIX U UHbIX OpraHax.

A 1 uneHbl Moen ceMbW MpeaynpexaeHbl, YTO B Cllyvyae MPUHATUS Hac Ha y4yeT Mbl
0653aHbl NPV M3MEHEHUW YKa3aHHbIX B 3asiBNEHUN CBeOEHUIA B MECSYHBIN Cpok coobliatb 06
3TOM B NMUCbMEHHOW bopMe B YNONTHOMOYEHHbIN OpraH Nno MecTy y4yeTa, a Takke npeacTaBnsTb
B YCTaAHOBIIEHHbIX TMOPSiAKE W CPOKM COOTBETCTBYWOLUME [OKYMEHTbl Ans  Halewn
nepepermcTpaLumn Kak rpaxanaH, COCTOSLMX Ha yvyeTe B Ka4yecTBe HYXOAMLMXCA B KWUIbIX
NMOMeLLEHUSIX, U NS NepeoLeHKn pasmepa 4OXOA0B U CTOMMOCTM HaLLero MMyLLecTBa.

A 1 4neHbl MOeN CeMbM COrMnacHbl, YTO B ClNy4vae BbiiBNEHUS B NpeAcTaBfeHHbIX Hamu
AOKYMEHTaxX CBeEeHMUIN, He COOTBETCTBYIOLLUNX AEACTBUTENbHOCTU 1 NOCYXMBLUNX OCHOBaHMEM
ANst MPUHSATUS Ha y4yeT, Mbl OydeM CHSATbl C yyeTa B YCTaHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

PesynbTaT npegocTaBneHms MyHUUMNanbHOM yCryr, NpoLly npegocTaBuTb:

I:[ B NIMYHbIN KabuHeT MopTana rocyaapcTBEHHbIX MU MyHUUMNanbHbIX yenyr Pecnybnuku
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TartapcTaH;

I:I B MHOFO(byHKLI,MOHaJ'IbHOM ueHTpe npegocraBieHnd

MyHMLMNanbHbix yenyr Pecnybnvkm TaTapcTan;

I:l B YNOJIHOMOYEHHOM OpraHe MeCTHOro camMoyripaBJieHUA.

Moanuce 3assuTens:

rocygapcCrtBe€HHbIX WU

(bamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (mnoanuce)
« » 20 roga
Mognucy coBepLUEHHONETHUX YNIEHOB CEMbMU:
(hbamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (mnoanuce)
« » 20 roga
(hamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (noanuceb)
« » 20 roga
K 3asBneHuo npunaratoTcs:
1.
(HaMmeHoBaHWe U Homep LOKYMEHTa, keM 1 Koraa BblaaH)
2.
(HaMmeHoBaHWe U HoMep LOKYMEHTa, KeM U Koraa BblaaH)
[laTta NnpuHATNA 3a8BMeHNA N JOKYMEHTOB « » 20 roga.
Bcero npuHato AOKYMEHTOB Ha nucTax.
(konNn4ecTBO LOKYMEHTOB) (nponucbto)
(AoMmKHOCTDL) (mnognuce) (bamunusa n nunumansl)

PerncrpaunoHHbIn HOMep 3aaBneHns

(VIH(bOpMaLWIFI 3anornHdaetca ynoJIHOMOYE€HHbIM OOJDKHOCTHbIM  JNMMLUOM oOpraHa MeCTHOIo

camMoynpaslieHunsa, NpMHABLUMM 3adABIIEHNE U LI,OKyMeHTbI)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

PykoBogutento
McnonHutensHoro kommreTa

or:

3asaBneHuve
06 nucnpasfieHNUN TEXHUYECKON OLLUMBKN

Coobuwato 06 owwnbke, OOMYWEHHON MNpPW OKa3aHUM MYHULMMANbHOW Yycnyru no
NPUHATUIO Ha YYeT rpaxaaH B Ka4eCTBe HY>XOAOLLMXCA B XKUIbIX MOMELLEHMUSAX.
[aTa, Homep NogaHHOro 3asBNeHus:
3anucaHo:
MpaBunbHbIE CBEOEHMS:

Mpowy ucnpaBuTb AOMYLEHHYD TEXHUYECKYID OLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEeHUs B OKYMEHT, ABMSOLWMNCA pe3ynbTaToM MyHULMNAnbHOW YCryri.

Mpunarato cnegyowme AOKYMEHTI:

1.

2.

B cnyyae npuHATMA pelwweHnMs o6 OTKNOHeHWW 3asiBreHus o6 ucrnpasneHun
TEXHUYECKON OLIMBKM MpoLLy HanpaBuUTb Takoe peLueHune:

nocpeacTBOM OTMNPaBEHNA 3NEKTPOHHOrO JOKYMeEHTa Ha agpec E-mail: ;

B BuAe 3aBEpPeHHOW KONUM Ha ByMakHOM HocuTernie NoYTOBbIM OTMpPaBfieHMEM MO

agpecy:

HacTtoswmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM W MNpeacTaBnseMoOMy MHOK ULy, @ Takke BHECEHHbIE MHOK HUXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMXU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKkoHoAaTensctBoM Poccurckon ®denepaumm, Ha MOMEHT npeacTaBreHus
3asBIEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )

(poaTa) (noanuceb) (.1.0. (npn Hann4ymm)
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