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O6 yTBepxaeHun
AOMWHUCTPATUBHOIO pernameHTa
NpeaocTaBneHns MyHULUNansHom
yCnyru no NPUHATUIO Ha yyeT
rpaxgaH, Hy>garLmxcs B
NpenoCcTaBlEHUMN KUMbIX
NOMELLEHWNIA Mo AoroBopam Halima
XUNbIX MOMELLEHUI XUMULLIHOTO
¢hoHaa coumanbHoro
ncnonb3oBaHus

B uensx peanusauun depepanbHoro 3akoHa ot 27 uwions 2010 roga Ne 210-d3 «0O6
OpraHusaunu  NpefoCTaBneHns  rocyfapCTBEHHbIX W MyHULMNANbHbIX  YCRyr»,
WcnonHutenbHbil  KOMUTET  BOMbLUEHBIDTUHCKOTO CENbCKOro noceneHus CabuHCeKoro
MYHULIMNAnbHOro panoHa

NOCTAHOBNAET:

1. YTBepanTe AAMMUHWUCTPATUBHBLIN pernameHT NnpenocTaBnNeHNs  MyHULMNANbHOM
ycnyru no TNpUHATUIO Ha Yy4veT rpaxaaH, HYXOAWUXCA B MNPefoCTaBNEeHUM KUMbIX
MOMELLEHU No A0roBopam HaiiMa XXWUMbIX MOMELUEHUIA KUNLLHOIO doHaoa coumanbHoro
ncnonb3oBaHua (Npunaraetcs).

2. OnybnukoBaTb HacToslLLEe MOCTAHOBMIEHWE Ha ouLmManbHOM nopTarne npaBoBOiA
WHopmaumn Pecnybnukm TaTapctaH B MH(OPMAaLIMOHHO-TENEKOMMYHUKALIMOHHON CeTu
«MHTepHeT» no  appecy: http./pravo.tatarstan.ru, Ha  oduumansHom  caiite
bonblueHbIpTMHCKOrO cenbckoro noceneHus CabBuUHCKOro MYHULIMNANbHOro panoHa no
afgpecy.  http://saby.tatarstan.ru/rus/nirti u obHapogoBaTb Ha  cneumanbHbIX
WH(POPMAaLIMOHHBIX CTEHAAX NoceneHus.

3. Hactosiyee noctaHoBneHue BCTynaeT B Cuny CO AHS  OOUUMANBHOIO
onybnukoeaHus. _ [

4. KoHTponb 3a ucnonHeHvem HaqTOHLuero NOCTaHOBMIEHWUS OCTaBNSA 3a COBOIA.
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YTBEpXKAEH
NOCTaHOBMEHMNEM
NcnonHutensHoro komuteTa
BONbLUEHBIPTUHCKOro CenbCKoro
noceneHna CabuHckoro
MYHULMNAansHOro panoHa
Pecnybnuku TaTapcraH
oT 25.01.2022r. Ne2

AOMUHUCTPATUBHbINA pernameHT
npenocTaBneHmns MyHULMNANbHOW YTy No NPUHATUIO Ha YYET rpakaaH, Hy»KaaroLLMXCsi B
NpPenoCTaBNeHNM KUNbIX NOMELLEHWIA MO AOFOBOPaM HaMa KUNbIX NOMELLEHUIA XKUTULLHOIO
¢hoHAa coumanbHOro UCNosb30BaHMSA

1. O6wpme nonoxeHns
1.1.  Tlpeamet perynupoBaHnsg AQMUHUCTPATUBHOIO pernameHTa

Hactoawmn AOMUHUCTPATMBHBIA  pernaMeHT NpefoCTaBneHns  MyHULMNanbHOW
ycnyrn (fanee — ALMWHUCTPATUBHBIM PErnameHT) yCTaHaBnvMBaeT CTanjapT U MNopsaaok
NpefoCTaBNeHNa MyHULMNANbHOW YCNyr No NPUHATUIO Ha YYeT rpaxAaaH, HY>KAarLWmMXCca B
NpPeaoCTaBNEHNN XNUIbIX MOMELLEHWW MO AOroBOpam HammMa XXUIbIX MOMELLUEHUN XUITULHOMo
doHAa coumanbHOro Ncnonb3oBaHUa (Janee — MyHuuMnansHas ycnyra).

1.2. Kateropum 3aasutenen

1.2.1. Jlvuamn, nmerLmmm npaeo Ha NonyvYeHne MyHUUMNansHOW yCrnyrn, SBnsiTCA
dusmndeckme nuua (ganee — 3asaBUTEND).

1.2.2. C 3agBneHneM BrnpaBe oBpaTtuTbCH NpeacTaBuUTeNb 3aaBUTENS, AEVNCTBYOLWNN
Ha OCHOBaHMM [OKYMEHTa, YAOCTOBEPSAHOLErO €ro nonHoMoYnsa, nnbo  3aKOHHbIN
npeacraeutens PU3NYECKOro nuua (ganee — npeacraBuTenb 3aaBUTens).

1.3. MNMopsagok nHPOopMMPOBaHNA O NPeOCTaBNEHNN MyHULMNANBHOW YCnyr

1.3.1. WHdopmaums 0 nopsagke MpeaocTtaBneHnUs MyHALMNAanbHOM  yCryrn
pasmeLlaeTcs:

1) Ha WH@pOPMaUMOHHBIX CTeHdax, coaepXawmx BuayarnbHyt0 W TEKCTOBYH
WHpopMaLUMKO O  MYHUUMNANbHOW  yCryre,  pacrnofioKeHHbIX B MOMELLEHMUSX
MHOTOYHKLMOHAmMNbHbIX LEHTPOB MPEeAOCTaBneHUs roCyfapCTBEHHbIX U MyHUMUMNANbHbIX
yCnyr.

2) Ha omumanbHOM canTe BonbLUeHBIPTUHCKOrO cenbckoro noceneHms CabuHckoro
MYHALMNANBHOrO panoHa B WH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHOW ceTn «UHTepHeT»
(http://www.saby.tatarstan.ru/rus/nirti );

3) Ha lNopTane rocygapCTBEHHbLIX 1 MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(https://uslugi.tatarstan.ru/) (aanee — PecnybnuvkaHckmin noptan);

4) Ha EpguHOM nopTtane rocygapCTBEHHbIX W MyHMUMNANbHbIX yCnyr (PyHKUMA)
(https:// www.gosuslugi.ru/) (panee — EgmnHein noptan);

5) B rocygapcTtBeHHOW WHpOpMaunoHHON cucteme «PeecTp rocyaapCTBEHHbLIX M
MyHuumnaneHelx ycnyr Pecnybnukm Tartapcrtan» (http://frgu.tatar.ru) (nanee — Peectp
rocyfAapCTBEHHbIX U MyHULMNANbHbIX YCIyr).
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1.3.2. KoHCynbTMpoBaHME NoO BOMpocam MPEAOCTaBNEHUS MYHALMNANbLHOM YCnyrn
OCYLLIECTBNAETCA:

1) B MHOrOMYHKUMOHANbHbIX LEHTpax npeaocTaBneHnsa rocyaapCTBEHHbIX U
MYHULMNANBHbLIX YCNYr NpY YCTHOM oBpalleHum - IMYHO Uin No TenedoHy;

2) B MHTEpakTmBHOM hopme PecnybnmkaHckoro noprana;

3) B WNcnonHuTensHOM kKomuTeTe bBOnbLUEHBIPTUHCKONO CENbCKOro noceneHns
CabwuHckoro myHMLmMnanesHoro pavoHa (ganee — icnonkom):

npw yCTHOM OBpaLleHnn - MMYHO U N0 TeNedOHy;

npwv NUCbMEHHOM (B TOM Yncne B OpPME SNEKTPOHHOIO AOKyMeHTa) obpalleHnn — Ha
OyMaXHOM HOCUTENE MO MouYTe, B 3NEKTPOHHOM (POPME MO SNEKTPOHHOW MOYTE.

1.3.3. UHdopmauma Ha EagnHom noptane, PecnybnukaHckom nopTane o nopsgke w
Cpokax npeaocTaBneHns MyHULMNAanbHOW YCyrn Ha OCHOBaHUM CBEAEHUN, coaepXKallmnxca
B PeecTtpe rocypapCTBEHHbIX W MyHALMNANbHBLIX YCAyr, NPEefOCTaBSeTCHa 3aaBUTENO
BecnnaTtHo.

HdocTyn K nHpopmaumm 0 Cpokax 1 nopaake NpefocTaBneHns MyHULMNansHoW yenyrm
ocywectenaeTca 6e3 BbINONHEHNS 3asABUTENEM Kaknx-nnbo TpeboBaHnin, B TOM yncne 6es
MCNONb30BaHMA nporpamMmHoro obecneyvyeHns, YCTaHOBKa KOTOPOro Ha TexXHU4Yeckue
cpeacTBa 3asButena TpebyeT 3akNiYeHUs NUUEH3VMOHHOTO WM MHOMo CornaweHnsa ¢
npasoobnagarenem nporpammMmHOro obecneveHms, npegycmaTpmaroLLero B3nMaHme nnarbl,
perncTpaumio Unn aeBTopu3auuilo 3asaBUTENs WUNM NPeaocTaBNeHne UM  NepcoHasnbHbIX
AaHHbIX.

1.3.4. lNMpn obpaweHnn 3asButens nMYHO Unu no TenedoHy B COOTBETCTBUM C
nocTynmBLWMM oBpalleHnemM npefocTaBnaeTcs nHpopmMaums:

1) 0 MecCTe HaxoXaeHns MHOroyHKUMOHANbLHOro LUeHTpa npefocTaBneHns
rocyfapCTBeHHbIX U MyHUUmMnansHeix ycnyr, Mcnonkoma (agpec: PT, CabuHckuin panoH, c.
bonbwwme Hebipthl, yn.M.Dxanuna, a.13a; rpadpwuk pabotsl 08.00-11.30; 13.00-16.40,
crnpaBoyYHble TenedoHbl 884362 45232);

2) o0 nopsagke npefocTtaBneHUs MyHUMUMNaneHoOW ycnyrn, o cnocobax u cpokax
nogadv 3asBneHnn;

3) O KaTeropmax rpaxgaH, KOTopbIM MPefoCcTaBnAeTCa MyHUUMNanbHas ycnyra; o
HOPMaTUBHbIX MPaBOBbIX aKTax, PErynmpyoLwmx BonpoCsl NPeaocTaBneHns MyHLmMnansHOm
ycnyru;

4) 0 nepeyHe [OKYMEHTOB, HeOOXOAMMbIX ANA PacCMOTPEHUS 3adBMneHna O
NpefoCcTaBneHUM MyHULMNansHOW yCryrn, O Cpokax npuemMa u perucTpaunmn sasaBneHns;

5) 0 xope npefocTaBneHna MyHULMNANbLHOW YCNyru;

6) 0 MecTe pasMelleHns Ha oduumansHOM canTe WHdopMauum no Bonpocam
npeaocTaBneHns MyHUUMNansHOW yCnyru;

7) o0 nopsgke obxanoBaHma AencTtBuA unm 6e3gencTtBumsa AOSMKHOCTHBIX N
Wcnonkoma.

Mo nucemeHHoMy  oOfpalleHuo  COTPYAHWKWM — OTAena, OTBETCTBEHHOrO  3a
npefocTaBneHne MyHULMNANeHOW ycnyru, NogpobHO B MUCBMEHHOW (hOopME PasbSACHAKT
3a89BUTENIO NOPSAOK NPEAOCTaBMNEHUS MYHMLMMNANBHOW YCIyrM WU BOMPOCHI, YKa3aHHble B
HacTosALWEeM NyHKTe AOMUHUCTPaTMBHOIO perfameHTa, N B TedeHue Tpex paboumx gHeun co
AHA peructpauynn obpaleHns HanpasnawoT oTBeT 3assutento. OTBETbl JAOTCA Ha A3blKe
obpauwieHna. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCNOoNb3YyHTCA
rocyaapctBeHHblE A3blk Poccuinckon depepaumm.

1.3.5. WHdbopmauma no Bonpocam npenocTaBneHNs MYHULMNAnbHOW  yCnyru
pasmeljaeTcs Ha oduumansHOM canTe BbonblUEHBIPTUHCKOrO CEenbCKOro NOCeneHnsa N Ha
MHPOPMaLMOHHbIX CTeHAax B nomeLeHnax icnonkoma gna paboTel € 3aaBuTenamu.

NHbopmauma Ha rocypapctBeHHbIX A3blkax Pecnybnukn TatapcrtaH, pasmewaemas
Ha MHPOPMAaLIMOHHBIX CTeHAAX N Ha odpuunanbHOM canTe BonbLIEHBIPTUHCKOrO CenbCKoro
noceneHus B MHPOPMAUNOHHO-TENEKOMMYHUKAUMOHHON ceTu  «WHTepHeT», BKNoYaeT



CBEAEHUS O MYHULUMNAanbHOW ycnyre, cogepxawmeca B nyHktax 2.1., 2.3, 24., 25, 2.7.,
29., 210, 211, 51. AAMUHACTPATUBHOrO perfnameHTa, WH@opMaumo O MecTe
HaxOXAEeHMA, CnpaBoYHbIX TenedoHax, BpemeHn pabotel Mcnonkoma, o rpaduke npuema
3a8BfeHNN Ha NpefocTaBneHne MyHULMNansHoOW yCnyri.

1.4. HopmaTtumBHble NpaBoBble akTbl, perynmpyrowue npegocraBneHne
MYHULMNANBHOM yCnyru

1.4.1. TlepeyeHb HOpMaTMBHbBIX NPAaBOBbIX aKTOB, PErynmpyrowmMx npeaocTaBreHue
MYHALMNANBHOW yCcnyrn (C yKkasaHWeM pPEeKBU3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB M
NCTOYHMKOB WX odmumanbHoro onyobnukoeaHus), pasmeweH Ha EpuHom noptane, B
Peectpe rocygapCTBeHHbIX W MyHUUMNanNbHbIX YCNyr, Ha oduunansHoOM caute
BONbLUEHBIPTUHCKOrO CenbCKOro noceneHns B MHPOPMaUMOHHO-TENEKOMMYHUKALMOHHOM
cetn «HTepHeT».

1.4.2. TekCT AOMUHUCTPATMBHOIO pernameHTa B 4ENCTBYIOLEN peaakumMm NOANEXnT
pasmMeLleHno Ha EgnHom noptane, B Peectpe rocyaapCTBeHHbIX U MyHULMNAMNBHBLIX YCIyT,
Ha odumumansHOM canTe BOnbLUEHBIPTUHCKOrO CENbCKOro MOCeneHns B MHMOPMaUNOHHO-
TENEKOMMYHUKaLMOHHOM ceTn «IHTepHeT».

1.5. TepMuHbI, UICNOSb3yEMble B aAMUHUCTPATMBHOM PErfiamMeHTe, 1 UX onpeaeneHms

1.5.1. B agMWUHUCTPaATMBHOM pPEernameHTe MWCMonb3yrTCa crneayrowme TEePMUHbL Y
onpeaeneHns:

yaaneHHoe paboyee MeCTO MHOroOyHKLUMOHANbLHOrO LeHTpa npeaocTaBneHns
rocyfapCTBEHHbIX U MyHULMNANbHbLIX YCNyr — TeppuTopuansHO 060CoBnNeHHoe CTPYKTYpHOe
nogpasgenexHue (ocpuc) MHOMOYHKLMOHAaNLHOro LeHTpa npegocTaBneHns
rocyfapCTBEHHbIX M MyHULMNANbHbIX YCYr, CO34aHHOe B ropoACKOM (CENbCKOM) NoCeneHnm
MYHULMNansHOro panoHa nnmn B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C
nyHkToMm 34 [lpaBun opraHusaumm [edaTenbHOCTM  MHOMOMYHKUMOHANbHLIX LEHTPOB
NPefoCTaBNeHNa  rocyAapCTBEHHbIX M MyHUUMNanbHbIX  YCHAYr,  YTBEPXAEHHbIX
noctaHosneHnem lNpasutenscrea Poccuinckon ®egepauum ot 22 gekabps 2012 r. Ne 1376
«06 yTtBepxaeHun lNpaBun opraHMsaumn AeATeNbHOCTU MHOrOMYHKLMOHANbHbBIX LIEHTPOB
npefocTaBnNeHnsa rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyry,

TexHnyeckana owmbka - owmbka (onucka, onedyaTtka, rpammarmyeckas  unu
apndpmeTndeckas owmbka nmbo  nopgobHas  owmbka),  QOMNyWEHHas  OpraHom,
NpefoCTaBNALWLMM MyHALMNANBHYIO YCIyry, WU npuBejLllas K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTar MyHUUMNansHOW yCnyrm), CBeAeHUAM B JOKYMEHTaxX, Ha
OCHOBaHWWN KOTOPbIX BHOCUIUChH CBEAEHUS,

EonHaa cuctema wumgeHTMdUKaumm ©n - ayTeHTUdukauum B MHAQPACTPYKType,
obecneumBarolen MHPOPMALIMOHHO-TEXHOTOIMYECKOE B3aUMOLENCTBME NH(POPMAaLMOHHBIX
CUCTEM, UCMOMNb3yeMbiX ANA NPeAOoCTaBneHNs rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon dopme (panee — ECUA) — degepanbHan rocygapcrBeHHas nHpopMaulmoHHas
cuctema, obecneumBaroLias CaHKLUMOHMPOBAHHBIN AOCTYN YYaCTHUKOB MHGOPMaLMOHHOMO
B3aMMOAENCTBMA B CUCTEME WAEHTUdMUKaUMM W  ayTeHTUudukaumm K UnHgopmaumn,
CoAepXaLlemncs B rocyaapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX U NHBLIX MHPOPMAaLMOHHBIX
cucTemax;

MoLl - MNocypapcteeHHoe BropkeTHOE yupexaeHne «MHOrogyHKLMOHaNbHbIA LEHTP
npefocTaBnNeHnsa rocyaapCTBEHHbIX U MyHULMNaneHbIX yenyr B Pecnybnuke TatapctaHy;

ANC Mol - ABTOMaTU3MpOBaHHad MHdopMaLoHHas cuctema
MHOTOYHKLMOHANbHBIX LIEHTPOB NPEeAOoCTaBMEeHNA rocyAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecnybnukn TatapcraH.



1.5.2. B agMuUHUCTpaTMBHOM pernameHTe nog 3asBfeHneM O npefocTaBfieHnn
MyHULMNanbHOW YyCnyrn (panee - 3adBfeHue) MOHUMMAaeTCHa 3anpoc O npeaocTaBneHnn
MYHULMNansHOW yCnyri, NOAaHHbLIN B COOTBETCTBUMM C NYHKTOM 3 cTtatbn 2 PepepanbHoro
3akoHa o1 27 wwona 2010 roga Ne 210-¢3 «0O6 opraHusaymm npepocTaBneHns
rocyaapCTBEHHbIX U MyHMUMNANbHbIX yenyry (nanee — ®epgepanbHbin 3akoH Ne 210-$3).

2. CtaHpapT npegocTaBfieHUA MYHULMNANbHOM yCnyrm
2.1. HammeHoBaHmne MyHMLMNANbHOW yCnyrn

MpuHATUE Ha y4yeT rpaxpaH, HYKAarLWMXCs B NPefoCTaBNeHNN XKUMbIX NOMELLEHWIA
MO AOrOBOPaM HaMa XUNbIX NOMELLEHWI XUIULHOTO hoHAa CoLManbsHOro NCNob30BaHS.

2.2. HaumeHoBaHme ncnonHmnteneHo-pacnopsgutensHoro Micnonkoma mMecTtHoro
camoynpasfeHns, HEMOCPEACTBEHHO NPEAOCTaBNAOWEro MyHULMNANbHYH YCryry

NcnonruteneHbIn KOMUTET BONBLUEHBIPTUHCKOrO Cenbckoro noceneHms CabuHcKoro
MYyHUUMNansHoro panoHa Pecnybnukm TatapcraH.

2.3. Onucanne pesynbtaTa NpefoCcTaBneHns MyHULMNAnsEHOW YCnyri

2.3.1. PesynbTatom npegoCTaBneHmnss MyHULMNANbLHOW yCnyrm ABnsAeTcs:

1) peleHne 0 NPUHATUM Ha YYET rpaxaaH, HyXXAaroLWnXcs B NPeaoCTaBneHnm Xunbix
NOMELLEHNA MO A0roBopamM Hanma >XWMbIX MOMELLEHUW KUMULWHOMO (oHga coumanbHOoro
ncnonb3oBaHna (NpunoxeHne N2 1 k HacTodawemy AAMUHUCTPATUBHOMY perfamMmeHTy);

2) pelweHne 06 oTkase B NpenoCcTaBneHUM MyHUUMNANsHOM ycnyr (npunoxenHme Ne
2 K HacToAweMy AQMUHUCTPaTUBHOMY PErnameHTy);

3) peleHre 06 OTKase B npueme AOKYMEHTOB, HEODXOAMMbIX ANS NpPeaocTaBrneHns
MyHALMNanbHOW ycnyrn  (npunoxeHne Ne 3 k  HacTosiwemy AAMUMHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTart npegoctaBneHns MyHUUMNansHOM yCnyri HanpaenseTcs 3asaBUTENHO
B (opme SneKkTPOHHOro [AOKYMEHTa, NOAMUCAHHOrO YCUMEHHOW KBanmduumMpOBaHHON
SMNEKTPOHHOM MOAMUCLIO  YMOMHOMOYEHHOIO  AOMMKHOCTHOro nuuya Wcnonkoma  (nnbo
Wcnonkoma), B cootBeTCcTBUN C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-903
«06 anekTpoHHOW Nognucu» (panee — depepanbHbi 3akoH N2 63-P3) B nnyHbLIM KabUHET
EaovHoro noptan. B cnyyae HanpaeBneHus 3aseneHus nocpencreom PecnybnmkaHckoro
noprtana pesynetar NpefocTaBneHNs MYHUUMMNanNbHOW YCMyrm HanpaenseTcs B JSINYHBIN
kabuHeT PecnybnunkaHckoro noprana.

2.3.3. o Bbibopy 3asaBMTENA pesynbTaT NPeaoCTaBeHNs MYHULMNANbLHOW YCryrn
Bbligaetca B Ucnonkome mnm B MOL B opme 3ksemnnapa 3NeKTPOHHOro L0KYMEHTa,
pacnedartaHHoro Ha OyMaHOM HOCuTene, 3aBepeHHOro neyatbld W NOAMNUCHIO
COOTBETCTBEHHO YNONMHOMOYEHHOIO AOIMKHOCTHOrO nuua Menonkoma mnmn pabotHmuka MOL.

2.3.4. 3agBuTenb BnpaBe NOMyYUTb pesynbTaT NPefOCTaBNEHUS MyHULMNansHOM
ycnyrm B (Opme OSneKTPOHHOro AOKYMEHTa B TeyeHMe Cpoka AencTBua peasynbraTta
nNpeaoCcTaBNeHNa MyHULMNANbHOW YChyTi.

2.4. Cpok npefocTaBneHns MyHULMNanbHOM YCryri, B TOM YMCHe C y4eTOM HeobXxoanMocTu
obpalleHns B opraHMsaumm, y4acTeyowme B NpeoCTaBneHnn MyHALMNANbHOW YTy, CPOK
MPUOCTaHOBNEHNS NPEAOCTaBNEHNST MyHULMNANLHOW YCryri B Cny4vae, ecnv BO3MOXHOCTb
NPUOCTaHOBMNEHNS NPeAYyCMOTPeHa 3akoHOAaTeNbCTBOM Poccuinckon deaepaumm, cpok
BblAa4yn (HanpaBneHns) 4OKYMEHTOB, ABMSIOLMXCSA pe3ynbTaToM NpeoCTaBeHns
MYHULMNANsHOM yCnyrm



2.4.1. MyHuumnaneHas ycnyra npegocrasnsaetcs B TeueHmne 30 paboumx gHen.

2.4.2. TlpnoCTaHOBNEHME CpOKa MPEAOCTaBNEHNS MYHULMNANbHOM YCnyrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHne [OKyMeHTa, S$BMSIOWEroca pesynbTatoM npegocTaBneHns
MYHULMNansHOW ycnyri B oOpMe 3NEKTPOHHOMO LOKYMEHTA, 3aABUTENO OCYLLECTBNAETCA B
AeHb OPOPMIMEHMS U perncTpaymm pesynbTtarta NnpefocTaBneHna MyHULMNansHOM yCryri.

2.5. NcuepnbiBaromin nepeYeHs 4,0KYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHogaTenbHbIMU UMY MHBIMU HOPMaTUBHBLIMU NPaBOBbLIMU akTamu AN9 NpeaoCcTaBneHns
MYHULMNANbHOW YCNyr, a Takke ycnyr, KOTopble ABNATCA HEOOX0AMMBIMA K
obsasartensHbIMM 4NA NPELOCTaBNEHNA MyHULUMNANbHbBIX YCYT, NoAnexaLmx
NpeacTaBNeHUIo 3aaBuUTENEM, CNOCoDbI NX NONYyYEeHNS 3asaBUTENEM, B TOM YACHE B
3NEKTPOHHOW hopme, NOPALOK UX NPEeACTaBneHns

2.5.1. [ina nony4yeHnss MyHUUMNansHOW yCryrn 3asBUTENb NPEACTABNSET cneayowme
LOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPANOLMA NUYHOCTL (He TpebyeTtca B cnyyae obpaweHus
nocpeacteomMm PecnybnumkaHckoro noprana);

2) BOKYMEHT, YAOCTOBEPSOLLMM NONTHOMOYMA NPEeLCTaBUTENS 3aaBUTENS;

3) 3asBneHue:

B opMme AokymMeHTa Ha BymakHOM HocuTene (npunoxeHme Ne 5 k HacToswemy
AOMUHUCTPATUBHOMY pPernameHTy);

B ONEKTPOHHOW (popMe (3anonHAeTCs MOCPEeACTBOM BHECEHUA COOTBETCTBYHOLLMX
CBEAEHUM B ONEKTPOHHYHO OopMy 3asBneHud), NoAMMCaHHOE B COOTBETCTBMM C
TpeboBaHnamMmM nyHkTa 2.5.3. AOMUHUCTPATMBHOINO pernaMeHta, npu obpalieHunn
nocpeacteoM PecnybnumkaHckoro noprana;

4) nacnopta NOCTOAHHO MPOXMBAIOLLMX COBMECTHO C 3afBUTENEM YSIEHOB €ro CeMbM
WU UHbIE JOKYMEHTbI, yAOCTOBEPAIOLLMNE NNYHOCTD;,

5) LOKYMEHTLI, NOATBepXAarLlme COCTaB CeMbW rpaxiaHuHa-3asgBuTens (B 4acTtum
AOKYMEHTOB, NpefyCMOTPEHHbIX nyHkTamn 3, 3.1 n 12 yactn 6 cratem 7 degepansHOro
3akoHa o1 27 wwona 2010 roga Ne 210-¢3 «0O6 opraHusaymm npepocTaBneHus
rocyaapCTBEHHbIX U MyHULMNANBHBIX YCAYyr»):

MyHKT 3:

- CBMAETENLCTBA O rOCYAapCTBEHHOW PErncTpaunm akToB rpadkhaHCKOro COCTOAHMS,
BblA@HHblE KOMMETEHTHBIMW OpraHamm WHOCTPAaHHOIO rOCyAapcTBa, W WX HOTapuarnbHO
YAOCTOBEPEHHbBIN NEPEBOA Ha PYCCKUM A3bIK.

MynHkT 3.1:

- cBugeTenscTea 06 yCbIHOBMNEHWM, BblAaHHbIE OpraHamMu 3anmMcu akTOB rPaKaaHCKOro
COCTOSAHMS UK KOHCYNBCKUMW ydpexaeHnammn Poccunckon ®epepauynn.

MyHKT 12

- AOKYMEHTbl, BblAaHHble (OPOpPMMEHHbIE) OpraHamu AO03HaHWS, creacTeus nmbo
CyAOM B XO4€e NpOM3BOACTBA MO YrofoBHbIM AenaMm, AOKYMEHTbI, BbigaHHblEe (0POPMIEHHbIE)
B XOA€ rparkaaHCKoro nnnm AaMUHUCTpPaTUBHOIO Cyaonpon3BogcTea NMbo Cyaonpons3BoacTea
B apOuTpaxHbIX Cyaax, B TOM YMCNe peLleHUs, NPUroBopbI, ONpeaeneHns 1 NoCTaHOBNEHNA
cynoB obLLen ropucankumm n apbntpakHbix CyL0B.

6) A[OKYMEHTbI, yKa3aHHble B cTatbax 8 (3a ucknrodeHmem vactm 6), 13 n 15 3akoHa
PT ot 16.03.2015 Ne 13-3PT:

Crartba 8:

- peweHne opraHa MeCTHOro camoyrnpaBneHUs O MNPU3HaHWN COBEPLLUEHHONETHMUX
TPYAOCNOCOOHbIX rpaxKAaH He MMEKLWMMW LOXOAOB B TEYEHWEe pacyeTHOro nepuoja B
crnyyasix, Korga OHW He MOryT NOATBEPAUTb UMM CaMOCTOATENbHO 3ajeknapupoBaTtb B



3a8BNeHNUn CBOW A[0XOA4bl, B TOM 4ucne OT TPyaoBoW U (Unv) WHAMBMAYaNbHOW
npeanpuHUMaTeNsCKON  AEATENBHOCTU, HW 3a OAMH MECSL, pacyeTHOro nepuoga unm
NpefoCcTaBnNAT AOKYMEHTbI, NOATBEPXKAAOLWME NX HYNEBOW AOXOL;

- OOKYMEHTHI, noareepxgarowme  ¢dakt  obyyeHne - COBEPLUEHHONETHMUX
TPYAOCNOCOOHbIX  4YNeHoB cembu B obBpasoBaTenbHbIX — OpraHu3aunsax  CpeaHero
npodeccrnoHansHOro nnm Beicllero obpasoBaHus;

- camMmocToATeNnbHas Aeknapauma O [oxojax, KOTopble Hemnb3d NoATBEPAUTb
AOKYMEHTaInNbHO;

- CBeAEeHMs, codepXallmecsa B KHUre yyeta AOXOLOB M pacxofoB U XO3AUCTBEHHbIX
onepauuin NHAVBMAYaNbHOro npeanpuHMMmaTtens (ana nHAVBMAYanbHbIX
npeanpuHMMaTenen, nNPUMEHSIoWMX Kak oDy, Tak U YNPOLWEHHYHD  CUCTEMY
HanoroobnoXeHNa Ans Cenbx03TOBapONpoOn3BoANTENEN (E€ANHBIN CENbCKOXO3SAUCTBEHHbLIN
Hanor);

- KOMWM HamnoroBbIX Aeknapauuin 3a MWCTEKWWUA HarnoroBblA MNepuog C OTMETKON
HanNoroBoro opraHa O MNPUHATUM AeKknapauun (MHAMBMAYanbHbIX nNpeanpuHUMaTenen,
NCNONb3YIOLWNX CUCTEMY HanoroobnoxeHus B BUAE €4MHOrO Hanora Ha BMEHEHHbIA JOXOf,
ANA OTAENbHbIX BUAOB AEATENBHOCTN);

- pacyeT foxoaa Kaxaoro YrneHa cembim;

- CBEAEHMS O CyMMax Onnartbl CEe30HHbIX, BPEMEHHbIX M APYrMx BuAoB pabdor,
BbINOSMTHAEMbIX MO CPOYHLIM TPYAOBBIM AOroBOpaMm, LOXOAO0B OT WCMOMHEHWS LOroBOPOB
rpaX4aHCKo-NpaBoBOro xapaktepa, a Takke AOXOAO0B OT MNpeanpuHMMAaTensCKOM U NHOM
LEeATEeNbHOCTY,

- CBeAeHua O p[oxojax, MOMyYeHHbIX rpaxjaHamn - 4YNeHamu KPeCTbAHCKOro
(bepmepCKoro) Xo03amncTea;

- CBefeHna 0 joxogax OT caadv B apeHay (Haewm, cybapenay, nogHaem) HeaBWKUMOro
N MHOrO MMYLLLECTBA,

- cBegenma 06 ynnare Bcex Hanoroe 1 c6opoe.

Crartba 13:

- CBedeHMa O CTOMMOCTM MpPOAAHHOro UMYLLECTBA, BXOAALLEro B NepedeHb
UMyLLeCTBa, NOANEXallero HanoroobroXeHNIO U YyYNTbIBAEMOrO ANS NPU3HAHUA rpaxaaH
HY>KAALWMMUCA B NPEAOCTaBNEHUM XUMbIX NOMELLEHUA MO A0roBopam Hamma.

Crartba 15:

- oT4yeTa cybbekTa OLEHOYHOW AEeATENBHOCTM 06 OueHKe TPaHCMOPTHbLIX CPencTs,
Haxo[ALWMXCHA B COOCTBEHHOCTU rpaxaaH 1 Nognexailmx yyeTy,

- CBEAEHMS O CTOMMOCTU MAEHaKOMNMEHNA B XUMULWHO-CTPOUTENBHBIX, FAPaXHbIX U
AayHbIX  MOTPebuTenbCKux  koonepatmBax  (3aBepsAroTCA  KUMULLHO-CTPOUTENBHBIMN,
rapaxHbIMn N AavHbIMK NOTPEBUTENBCKMMIM KOoNepaTmBamm).

2.52. 3asBneHve wn npunaraemble [LOKYMEHTbl MOryT ObITb NpefcTaBneHbl
(HanpaBneHbl) 3asBUTENEM O4HUM U3 CNeayoLmMX Cnocobos:

1) uepe3s MOL| Ha OymMaxHbIX HOCUTENAX M B BUAE ISNEKTPOHHBIX AOKYMEHTOB,
COOTBETCTBYHOLUMX TpeboBaHMaM nyHKTa 2.5.3. AGDMUHNUCTPATUBHOIO PEernameHTa;

2) nocpeacteoM PecnybnmkaHckoro noprana B 3feKTPOHHOM OpME;

3) B AICNONkomMm nn4YHO mMnn nocpeacTtBOM MOYTOBOM CBA3M Ha OyMaKHOM HOcUTEne.
3asBneHve n npunaraemole AOKYMEHTbI, MPU HanpaefeHnn NOCPeaCTBOM MOYTOBOW CBA3WN,
3aBEpAOTCA B yCTAHOBNEHHOM NOPSALKE.

2.5.3. 3asBneHve npw HanpaeneHun nocpeactsoMm PecnybnukaHckoro noprtana
NoANUCBLIBAETCA NPOCTON 3NEKTPOHHOM MOAMUCHIO 3aaBUTENS.

Ans nony4yeHnMss NPOCTON SNEKTPOHHOW MOAMUCU 3asBUTENHD HEODXOAMMO MNPONTW
npouenypy peructpaummn (ayteHtndpukaummn) B ECUA, a Takke nNOATBEPAUTL YYETHYHO
3anunchb.

ONEKTPOHHbIE AOKYMEHTbl (3NEeKTPOHHble 00pasbl [LOKYMEHTOB), YyKa3aHHble B
noanyHkTax 2, 5, 6 nyHkta 2.5.1. PernameHTa 3aBepsrOTCa YCUNEHHOWN KBaANMOULMPOBaHHON



NoANUCBI0 NN, YNONMHOMOYEHHbLIX Ha CO3f4aHVe UM NOAMUCAHWE TakKMX AOKYMEHTOB, B TOM
4yucne HoTapuycamu.

ONEeKTPOHHbIE [OKYMEHTbI (3MNEeKTPOHHble 0bpasbl AOKYMEHTOB), Mpunaraemble K
3asBMEHNIO, B TOM YNCNE AOBEPEHHOCTW, HanNpaensawTca B Buae dannos B dopmatax pdf,
iPg, ipeg, png, tif, doc, docx, rtf, sig pasmepom He Bonee 50 MbGawr.

KayecTBO npepocTaBnsemMbiX SMEKTPOHHBLIX AOKYMEHTOB (3NEKTPOHHbIX 0Opa3os
AOKYMEHTOB) [AOIPKHO MO3BONATL B MOMHOM OObemMe npouynTaTb TEKCT [AOKYMEeHTa M
pacnosHaTb PEKBU3UTLI AOKYMEHTA.

2.5.4. 3anpewaetca TpeboBatb OT 3aaBUTENS:

1) npeacraBneHNs OOKYMEHTOB M MHGAOPMaUMM WUNN  OCYLUECTBIEHUS OENCTBUN,
npeacTaBneHne wunM  OCYLECTBIEHME KOTOPbIX He npeayCMOTPEHO HOPMAaTUBHbBIMA
NpaBOBbIMW  a@KTaMW,  PErynMpyrolWmMMn  OTHOLLIEHWS, BO3HMKaOWMe B CBA3M C
npefocTaBneHnemM MyHULMNANsHOM yCnyru;

2) OCYyLWECTBNEHNA [EUCTBUW, B TOM 4MCME COrnacoBaHuni, HeobxoauMbix 4NN
NONy4YeHNs MyHULMNANbEHOM YCIyrn U CBA3aHHbIX C oBpalleHMEM B UHblE rOCYAapCTBEHHbIE
opraHbl, OpraHbl MECTHOro CaMOyrnpaBneHus, OpraHmsauun, 3a WCKIOYEHWEM MOonyYeHns
ycrnyr v nonyvyeHns JLOKYMEHTOB W WHdopMauun, nNpefocTaBndeMbix B pesynbTarte
NPefoCTaBNEeHNA TakmMxX YCNyr, BKMOYEHHbIX B MEpPedHn, ykasaHHble B 4actm 1 cratbn 9
depepansHoro 3akoHa N2 210-P3 (HeobxoanMbIX 1 0Bsa3aTeNbHbIX YCNyr);

3) npeacrtaBneHMa  AOKYMEHTOB U WMHQoOpmauumn, OTcyTCcTBMe W (Unn)
HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBanMCb MNpyM NepBOHaYanbHOM OTKase B Mpueme
AOKYMEHTOB, HeOOXOoAUMbIX ANA MNPefoCTaBNeHna MyHUUMnanbHOW ycnyrk, nmbo B
npeaocTaBNeHNN MyHULMNANbHOW YCNyri, 3a UCKIFOYEHNEM CNEAYIOWLNX CryYaes:

a) u3MeHeHve TpeboBaHUAN HOPMAaTMBHbLIX MNPaBOBLIX aKTOB, Kacaromxca
NPefoCTaBNeHNA MyHULMNANbHOW YCNyrn, MNocrne nepBoHadvanbHOW nojadv 3asBneHnsa o
npeaocTaBNeHNN MyHULMNANbHOW YCNyr;

0) Hanmume owmnboK B 3asBNEeHUM O NPEefOCTaBMEHUN MYHULUMNANbLHOW YCRyrn w
AOKYMEHTax, MnoOAaHHbIX 3asBMTENeM Mocne nepBoHayanbHOro oOTkasa B Npueme
AOKYMEHTOB, HeOoOXoAuMbIX ANA MNpefoCTaBfeHna MyHuuMnaneHon ycnyri, nmbo B
NpefoCTaBNeHNN MyHUUMNANBHOM YCNYrM U HE BKMOYEHHLIX B MNPEeACTaBfeHHbIA paHee
KOMMEKT JOKYMEHTOB;

B) UCTEYEHME CpoKa AEUCTBUSA [OKYMEHTOB WU MU3MEHEHMe WHopmauum nocne
nepBoHa4anbHOro OTka3a B MNpUEME AOKYMEHTOB, HeobXoAuMbIX ANS NpefocTaBneHuns
MyHULMNansHOW ycnyru, nmbdo B NpefocTaBneHm MyHULMNAansHOM yCnyrm;

r) BbISIBIEHWE AOKYMEHTANbHO MNOATBEPXAEHHOrO akrta (Mpu3HakoB) OLIMOOYHOrO
UM NpoTmMeBonpaBHOrO gencrtevsa  (6es3genctemsl) [OMKHOCTHOrO nuvua  Mcnonkoma,
paboTHnka MOLL, npn nepBoHa4anbHOM OTKase B NpuemMe AOKYMEHTOB, HeoOXoaMMbIX ANnd
npefocTaBneHna MyHULMNansHOW ycnyrm, Nnbo B npeaocTaBneHum MyHULMNAansHOM yCnyri,
O YeM B NMUCbMEHHOM BUAE 3a NOANUCHIO pykoBoauTensa Mcnonkoma npu nepBoHavanbHOM
OTKase B NpueMe AOKYMEHTOB, HeOBXOAMMbIX ANS NPEeAOCTaBNEHNS MyHULMNANBHOW YCyTriA,
yBEAOMINAETCA 3aABUTENb, @ TaKKe NPUHOCATCH U3BUHEHNA 3a OCTaBNeHHbIe HeyLo00CTBa;

4) npepoctaeBneHns Ha OymaxHOM HOCUTENE AOKYMEHTOB W MHMpOpMaumn,
3MNEKTPOHHbIE 00pa3bl KOTOPLIX paHee Bbinn 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 4acTu
1 ctatbn 16 depepanbHoOro dakoHa Ne 210-d3, 3a UCKNOYEeHNEM Cry4YaeB, eCNN HAHECEHME
OTMETOK Ha Takme [AOKYMEHTbl nMnbo KX un3bAaTHME ABNAETCA HeODXOAMMBIM  YCIOBUEM
NpefoCTaBnNeHna rocyaapCTBEHHOM WM MYHUUMMANbHOW YCNyr, M WHbIX CIy4aes,
yCTaHOBMNEHHbLIX heaepanbHbIMU 3aKOHaMM.

2.6. NcuepnbiBaromin nepeYeHs 40KYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW NPaBOBbIMM akTaMu AN\ NPeLOCTaBNEeHNa MyHULUMNANbHOW YCyrn, KOTOpbIe
Haxo4ATCA B paCNOpPSKEHNN rOCyAapCTBEHHbIX OPraHOB, OPraHoB MECTHOrO
camoynpasfneHnsa 1 NoABeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WnmM opraHam MeCTHOro



camoynpaBneHns opraH13aunii 1 KoTopble 3asiBUTEeNb Bpase NpeAcTaBuThb, a Takke
CNocobbl NX NONYyYEHNs 3asBUTENSMW, B TOM YMCHE B 3NEKTPOHHOM hopMe, MOpSaoK UX
NpeacTaBneHnst; rocyLapCTBEHHbIN OpraH, opraH MECTHOIO caMmoynpasneHms Nnbo
opraHuMsauusi, B pacropsikeHUN KOTOPbIX HAXOAATCA AaHHbIE AOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MeEXBE[0MCTBEHHOIO B3aMMOLENCTBUS:

1) cBepeHvs, NoATBEPXKAANOLWME KONMMYECTBO rpaXaaH, 3aperncTpupoBaHHbIX MO
MECTY XUTEeNbCTBA B XWUIOM NOMELLEHUN — yNpaBnaoLLas opraHn3auma MHOrOKBapTUPHOro
aoma nnbo pacyeTHbIN LEHTP;

2) cBegeHMs O roCyAapcTBEHHOW  perucTpaumm  CMepTu U3 €4MHOro
rocyfapCTBEHHOro peecTpa 3anucen akTOB rpaxaaHCKoro coctoaHus — PepepansHas
Hanorosas cnyxba;

3) cBegeHMa O rOCypapCTBEHHOM  perncTpauum  poOXAEHUs U3 eauHOro
rocyfapCTBEHHOro peecTpa 3anucen akTOB rpaxaaHCKoro coctoaHus — PepepansHas
Hanorosas cnyxba;

4) cBegeHus 0 rocyaapCTBEHHON PErUCTpaLMM 3aKioUeHNS (pacTopkeHns) Bpaka 13
€AMHOro rocyfapCTBEHHOrO peecTpa 3anncen akTOB rPaXAaHCKoOro COCTOSHUA  —
depepansHasa Hanorosasg cnyxoa;

5) cBeaeHnsa O PerncTpaumMoHHOM y4YeTe Mo MeCTy XUTENbCTBa N MeCTy npebbiBaHNA
— MuHncTepcTBo BHYTPEHHUX aen Poccunckon depepaumm;

6) Bbinucka wn3 EMPH Ha of6vbekt HepBmxkumoctTn — depepanvHas cnyxba
rocynapCTBEHHOW permcrpaumm, kagactpa u kaptorpaduu,

7) Bbinucka n3 EMPH o npaBax oTgenbHOro nvua Ha umerowpmecsa (MMesLumnecs)
00bEeKTbI HEABMKUMOCTU — PepepanbHas cnyxxba rocygapCTBEHHOW perncrpaumn, kagacrpa
n KapTorpadum;

8) pelleHMe opraHa MeCTHOro CamOyrnpaBfeHWA O TMPU3HaHUK rpaxpaaHuHa
ManoMMYyLLMM — OpraH MEeCTHOro camoynpaBrneHns;

9) [OKYMEHTbI, MOoATBeEpXAalwpme npaBO MOMb30BAHUSA XWUMNbIM  MOMELLEHVEM,
3aHMMaeMbIM PaXLaHMHOM W YreHamum ero cembu (QOroBOp, OPAEP, pelleHue O
NPefoCTaBNEeHNUN  KMMOrO0  MNOMEWEHNS W MHble LOKYMEHTbl) — OpraH MeCTHOro
camoynpasneHns,;

10) fOKYMEHT, NoATBEPKAAIOLLMA NONIHOMOYMS 3aKOHHOMO NPEACTaBUTENS 3asaBUTENS,
B Cry4ae nojaudv 3asBfeHWs 3akOHHbIM MpeacTaBuTenem (B 4actu cBueTenscrea o
pOXAEHUWN, BblaaHHOrO McnonkoMamm 3anmcy akToB rpaAaHCKoro CoctosHmsa Poccumnckon
depepaumn, UM QOKYMEHTa, BblgaHHoro WMcnonkomamm oOneku wu nonednmtenscrea B
COOTBETCTBUN C 3aKOHOAaTeENLCTBOM Poccunckon depepaumm) — EAnHBIN rocygapCTBEHHbLIN
peecTp 3anucen akToB rpakgaHCKoro coctosHna nunbo EpuHas rocypapcTBeHHas
MHPOPMaLMOHHaa cuctTema coumanbHOro obecneyeHns;

11) NnpoBepka COOTBETCTBUSA (PaAMUIBHO-MMEHHOW TPYMNbl, AaTbl POXAEHWS, nona um
CHWUNC - MeHcnoHHbIM hora Poccunckon depepauyunu;

12) cBegeHMs O OEWCTBYIOLWEM nacnopTe rpaxgaHnHa Poccunckon depepaummn —
MwunHuncTepcTBO BHYTPEHHMX Aen Poccurckon ®epepauynu;

13) cBegeHmMs O HOTapuanbHOW [OBEPEHHOCTM — PepepanbHas HoTapuanbHas
nanara.

2.6.2. 3asBuTenb BnpaBe nNPeaocTaBUTb [OKYMEHTbl (CBeAeHWs), YyKas3aHHble B
nognyHktax 1 - 9 nyHkta 2.6.1. AAMUHNCTPATUBHOIO pernameHTa, B popme 3MeKTPOHHbIX
A OKYMEHTOB, 3aBEPEeHHbIX  YCUEHHOWN KBanMLMpOBaHHON noanucer0 Ny,
YNOMHOMOYEHHbIX Ha CO34aHMe U NOANMUCAHME Taknx 4OKYMEHTOB, Npu nogade 3asBreHns.

2.6.3. HenpeacraBneHne (HeCBOEBPEMEHHOE NpeACTaBNeHne) yKkasaHHbIMU B MyHKTe
2.6.1 AODMMHUCTPaATMBHOIO pEernamMeHTa opraHamu rocygapCTBEHHOW BracTy, opraHamm
MECTHOro camoynpaBneHus, opraHM3aumsaMm JOKYMEHTOB U CBEAEHUN HE MOXET ABNATLCA
OCHOBaHWeM A5 OTKasa B NpeaoCcTaBneHnm MyHULMNansHOM yCnyri.



2.6.4. [domkHOCTHOE 5nMuo Wn (Mnn) paboTHUK, YyKasaHHblX B MyHkTe 2.6.1.
AOMUHUCTPaATMBHOIO  pernameHTa OpraHoB W opraHuMsauuMi, He npeacTtaBvBLUME
(HECBOEBPEMEHHO MPEeACTaBMBLUME) 3anpOLUEHHbIE N HaxOAAWMECs B pacrnopsKeHUn
AOKYMEHT WnM CBefeHusa, nognexar agMWHUCTPaTMBHOW, AUCLUUNIIMHAPHOW WU MHOW
OTBETCTBEHHOCTM B COOTBETCTBUMN C 3aKOHOA4aTensCcTBoM Poccuinckon degepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABMTENS LOKYMEHTbl CBEAEHWSA, B TOM 4ucne
noaTBeEPXKAArOWLME BHECEHME 3asBUTENEM NnaTtbl 3a MNpefoCTaBNeHMe MyHUUMnanbHOM
YCNyry, HaxoAsAlWmeca B PacropsKeHUW rocyfapCTBEHHbIX OpraHoB, OPraHoB MECTHOrO
camoynpasneHnsa U NoOABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam Unn opraHam MeCTHOro
camoynpasneHnsa opraHmsaunn.

HenpeacraBneHve 3asBuTeneM [OKYMEHTOB, COAepXalnx CBeAeHUs, KOTopble
Haxo4AaTCA B PacrnopsiKeHUM  roCyAapCTBEHHbIX  OpraHoB,  OpPraHoB  MECTHOro
camoynpasneHnsa U NoOABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam Unn opraHam MeCTHOro
camoynpasneHnsa opraHvsaummi, He HBMNSEeTCH OCHOBaHMEM AN OTkasa 3asBuUTENo B
npeaocTaBNeHNN MyHULMNANbHOW YCIyri.

2.7. NcuepnbiBaroLwmin NepeyYeHs OCHOBaHUA A4S OTKasa B NPMEME AOKYMEHTOB,
HeobBXxoAMUMbIX ANA NPEefoCTaBNEHNA MyHULMNANbHOW yCyrn

2.7.1. OcHoBaHMsMM p[na OTkasa B MPUEME [OKYMEHTOB, HeOoOXOoaumbIX AN
NpeaoCcTaBNeHNa MyHULMNAanNbHOW YCNyrn, SBNATCS:

1) npeacTaBneHHble 3aaBUTENEM AOKYMEHTbI cogepXat NoAYUCTKM U UcnpaBneHns
TEKCTa, HE 3aBepeHHble B MOpsAKe, YCTaHOBMEHHOM 3akoHodaTtensCTBoM Poccumnckon
depepaumm;

2) AOKYMEHTbI cofepXaTt MOBPEeXAEHUS, HanMume KOTOPbIX He MO3BOMSET B NOSTHOM
obbemMe ucnonb3oBaTb WMHGOPMaUMIO U CBEAEHUS, COAepXalMecs B AOKYMEeHTax Ans
npeaocTaBNeHNa MyHULMNAaNbHOW YChyru;

3) npeacTaBneHHble [LOKYMEHTbl WNW CBEAEHUS YyTpatuim Cury Ha MOMEHT
obpalwleHna 3a MyHUUMNanbHOMW ycnyron (AOKYMEHT, yAOCTOBEPSAIOWNA  MONHOMOYNSA
npeacTaBUTENA 3aaBUTENSd, B Cnydae obpalleHna 3a npefocTaBfeHnEM MyHULMNansHOW
yCrnyru ykasaHHbIM fILOM);

4) nogavya 3asBneHna O MNpPefoCTaBNeHUN MYHULUMMANbHOW YCNYyrn U LOKYMEHTOB,
HeoBXxoauMbIX ANA NPefoCTaBNeHNs MYHULMNanbHOW YCRyrn, B 3MEKTPOHHOW dopme C
HapyLUEHWEM YCTaHOBINEHHbIX TpeboBaHnN,

5) HekoppekTHOe 3anonHeHne obsasaTenbHbIX Monen B PopMme 3asBhieHusl, B TOM
yucne B MHTEpakTUBHOW oopme 3asaBneHmnsa Ha PecnybnmkaHckom nopTane (He40CTOBEPHOE,
HenonHoe, NMBo HenpaBUbHOE 3anofNHeHne);

6) npeactaBneHWe HEMOSIHOrO KOMMMEeKTa AOKYMEHTOB, HeobxoauMbix Ang
npeaocTaBNeHNa MyHULMNAaNbHOW YChyru;

7) 3agBneHne O NpefoCTaBneHnn ycnyri nogaHo B OpraH rocygapCTBEHHOW BracTu,
opraH MeCTHOro camOynpasfeHUs UM OpraHn3aumio, B NMOSTHOMOYUSA KOTOPbIX HE BXOAUT
npeaocTaBneHne MyHULMNanbHOW yCnyri;

8) HecobnrogeHne ycTaHOBNEHHbIX ctatben 11 depepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-03 «O6 aneKkTpOHHOW MOANUCU» YCIOBUW NPU3HAHUS AENCTBUTENBHOCTU
YCUMNEHHOWN KBaNnnUUMpOBaHHOW 3NEKTPOHHOW NOANMUCHK.

2.7.2. TNepeyeHb OCHOBaHUM ANSA OTKasa B NpUEME AOKYMEHTOB, HEODXOAMMBIX AN
NONyYEeHNa MyHULUMNANbHOW YCyrn, SBNSETCA UCHEPTbIBAIOLLMM.

2.7.3. PeweHne o6 oTkase B NpMEME 3asiBNIEHNS N AOKYMEHTOB, HEODXOAMMBLIX AN
NpefocTaBNeHna MyHULMNANbHOW YCnyrn, MOXeT ObITb MPUHATO Kak BO BpeMsa npuema
3aaBUTENd, Tak M Mocne Mony4YeHns OTBETCTBEHHbIM AOSPKHOCTHbIM nunuyoM Wcnonkoma
HeoBxoauMbIX ANA NPefoCTaBneHUs MYHUUMNanbHOW YCMyrn AOKYMEHTOB (CBeAEHWW) C



NCNONb30BaHMEM MEXBELOMCTBEHHOIO MHPOPMAaLMOHHOTO B3aMMOLEWCTBUA, B CPOK, He
npeebiwaroLwmn 9 pabounx gHEN CO AHA PErUCTpaLnmn 3asaBneHms.

2.7.4. 3anpewjaetca OTKasblBaTb B MNpUemMe 3asBfEHNA W UHbIX [OKYMEHTOB,
HeoBxoaMMbIX AN NPefoCTaBlEHNA MYyHULMNANbHOW YCNyrn, B Criydae ecnm 3asBneHue u
AOKYMEHTbI, Heobxogumble AnNS NpefoCcTaBneHus MYyHUMUMNanbHOW yCnyrn, nogaHsl B
COOTBETCTBUN C WHOpMaumen o cCpokax W MNopsake NpefoCTaBlEHUs MyHUUMNAanbHOW
ycnyri, onybnukoeaHHou Ha EguHom noptane, PecnybnukaHckom noprane.

2.8. NcuepnbiBarowmin nepeyeHs OCHOBaHMA A5 MPUOCTAHOBIEHNS NN OTKa3a B
npefocTaBNeHNN MyHULMNANbHOW yCnyru

2.8.1. OcHoBaHVs ANA NPUOCTaHOBNEHUA MPefoCTaBNeHNa MyHULMNAnbHOW yCryrm
OTCYTCTBYHOT.

2.8.2. OcHoBaHuWA Ans oTKasa B NpefocTaBneHuM MyHULMNAnsHOW yCnyrm:

1) DOKyMeHTbl  (CBeAeHusa), npeacTaBfieHHble  3agBuTeneM,  npoTuBopedaTr
AOKYMeHTaMm (CBeAeHNAM), NOMNyYeHHbIM B pamMmKax MEXBELOMCTBEHHOIO B3aNMOLENCTBUIS,

2) 3asaBuTENb HEe ABNSAETCH rpaxpaHuHom Poccuinckon depepaumm (eCnnm MHOE He
npegycMOTPEHO MEXAYHAPOAHbLIM AoroBopoM Poccunckon degepaumn);

3) rpaxaaHuH MNpusHaH ManouMmyLM WM MMEKTCS OCHOBaHWA AN NPU3HaHUA
rpaxgaHnHa manoumMyLmMm B nopsgke, ycraHosneHHoM 3akoHoM PT ot 13 uong 2007 roga
Ne 31-3PT;

4) poxofbl rpaxaaHnHa M NOCTOAHHO MPOXMBAKOLWMX COBMECTHO C HMM YNEHOB €ro
CeEMbM W CTOMMOCTb WX WMYLIECTBa, NOoANeXallero HanoroobnoXeHuo, npeBbIWaoT
MakcuMarnbHbIN pasmep, yCTaHaBnMBaeMbl B COOTBETCTBUKM CO cTaTtben 5 3akoHa PT ot 16
mapTta 2015 roga Ne 13-3PT.

2.8.3. MNepeyeHb ocHOBaHMM Ans OTKasa B NPEAOCTaBAEHUN MyHMUMNANBHOW YCIyrn
ABNAETCA NCHEPMbIBAOLLMM.

2.8.4. 3anpewaeTca OTkasbiBaTb B MNPefOCTaBNEHUN MyHULMNANBHOW YCryrn B
crnyyae, ecnu 3asBfeHne O npefocTaBleHun MyHUUMNANsHOW  YCryrm MNojaHo B
COOTBETCTBUN C WHOpMaumen o cCpokax W MNopsake NpefoCTaBlEHUs MyHUUMNAanbHOW
ycnyri, onybnukoeaHHou Ha EguHom noptane, PecnybnukaHckom noprane.

2.9. Nopsaok, pasmep 1 OCHOBaHWUSI B3MMaHWS FOCYAapCTBEHHOM NOLUNHBI UM HOW Nnartbl,
B3MMaeMOM 3a NpefocTaBieHne MyHULMNansHOW yCnyrm

MyHuymnaneHas ycnyra npegocrasngaetca Ha 6e3803mesHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTopble ABNATCA HEODXOAMMbIMM N 06a3aTENBHBIMM ANS
NpefoCTaBNeHNA MyHULMMNANbLHOW YCNYrn, B TOM YMCNE CBEAEHNSA O JOKYMEHTE
(AOKymMeHTax), BblgaBaeMoMm (BblgaBaeMblX) OpraHn3aumamMm, y4acTeyoLWNMA B

npeaocTaBNeHNN MyHULMNanNbHbIX yCyr
MpenocraBneHne HeobxoauMbIX U 0BA3aTENbHBIX YCNyr He TpebyeTcs.
2.11. MNopaaok, pasmep 1 0OCHOBaHMA B3UMaHWA nnaTthl 3a NpefoCTaBneHne yCnyr, KOTopble
ABNAOTCA HEOOXO0ANMBIMU N 06a3aTENbHBIMW ANS NPEAOCTaBNEHNA MYHULMNANBHOW YCnyry,
BKMOYaa MHOpMaLmio 0 METOAMKE pacyeTa pasMmepa Takown nnatbl

lMpenocraBneHne HeobxoanMMbIX U 0BA3aTENBHBIX YCIyr He TpebyeTcs.

2.12. MakcumarnbHbIA CPOK OXMAaHUS B O4epean npu nogade sanpoca o npesoctaBneHmm
MYHULMNAaNsHOW yCryr, yCrnyri, NpeaocTaBnsieMon opraHmsaumen, y4acTBYOLEN B



npenocTaBneHn MyHULMNaNsHOM yYCryr, U Npy NonyyYeHUn pesynetata npesocTaBieHuns
Takux ycnyr

2.12.1. BpemMa oxugaHnsa npu nogadve 3asBfieHNs Ha MofydYeHne MyHUUMnansHom
ycnyrun - He 6onee 15 MUHyT.

2.12.2. Tlpn nonydeHun pesynbtara MNpPeaoCTaBNEHNA MYHALMNANbLHOW  YCryrn
MakCUMarbHbIN CPOK OXNAAHUA B 04epeamn He AOIKEH npesbiwats 15 MUHyYT.

2.13. CpoKk 1 nopsagok perncTpaumm sanpoca 3aasuTens 0 NpeaocTaBneHnn MyHULMNansHOW
YyCnyru u ycrnyru, npegoctaBnaemMon opraHmsagmen, y4acTByroLwen B NpesocTaBneHnm
MYHULMNANbHOW YCNyr, B TOM YACIE B SMNEKTPOHHOW hopme

2.13.1. MNpu nnyHom obpaweHnn B MOL B aeHb nogayv 3asBneHns 3asBUTENHO
BblaaeTca pacnucka ns AC MoOLl ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXKAAIOLMM, YTO
3asBneHne oTnpaBneHo, U 4aTon nogadn 3asBreHns.

2.13.2. Tlpn HanpaeneHun 3asBneHns nocpeactsoMm  EamHoro  nopTtana,
PecnybnuvkaHckoro noprana 3asBuTenb B A€Hb MNojayvy 3asBlieHUs Mnonydaet B JINYHOM
kabuHeTte PecnybnmkaHckoro noptana U NO  3MEKTPOHHOW No4YTe  YBEAOMIIEHME,
noaTBepXKAaroLLiee, YTO 3asBneHne OTNpaBneHo, B KOTOPOM YKa3sbiBaOTCA PErMCTPaLMOHHbIN
HOMEpP W AaTa nogadn 3asaBneHns.

2.13.3. MNpu nuyHom obpaweHnn B Wcnonkom B AeHb nogayvn  3asBneHus
YNOMHOMOYEHHBIM LOJPKHOCTHBIM Nnuom Mcnonkoma 3asBuTento BblAAETCA pacnucka K3
aBTOMaTM3NPOBAHHON WNHMPOPMAUNOHHON CUCTEMbI, MNPEAHA3HAYEHHON Ans  OKasaHus
rocygapCTBEHHbIX U MyHULMNANbHBIX YCIyr, C perncTpaumoHHbIM HOMEPOM, AaTon nogadn
3a8BNeHNsa N NepeyHeM NpeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMa K MOMELLEHUAM, B KOTOPbIX NPEeaOCTaBNAETCa MyHMUMNansHas
ycnyra, K 3any oxuvgaHua, mectam AN 3anofHEHWS 3anpoCcoB O NpeaoCcTaBneHmm
MYHULMNANbsHOW YyCnyru, MHPOPMaLUMOHHbBIM CTeHAaM ¢ obpasuamMm UxX 3anofHEHNS U
nepeyvyHeM LOKYMEHTOB, HEODXOAUMbIX ANS NPEeAOCTaBNEHNS KaX 40N MyHULMNANsHOW
ycnyru, pasMmeLleHno 1 0QOPMITEHMIO BU3yanbHOW, TEKCTOBON N MYNbTUMELNNHON
MHOpMaLMK 0 NopaaKe NPeAoCTaBNEHNS TaKOW yCryr, B TOM Ynucne K obecnevyeHnto
AOCTYMHOCTU AN MHBANUAOB YKa3aHHbIX OObEKTOB B COOTBETCTBUM C deaepanbHbIM
3aKkoHoAaTenbLCTBOM W 3akoHoAarenscTBoM Pecnybnukn TatapcTtaH o coymansHou 3awmuTe
UHBanNMLoB

2.14.1. TlpepocCTtaBneHne MyHMUMNANbLHOWM YCNyrM OCYLIECTBNSETCA B 34aHUAX WU
nomeLleHmsax, obopyaoBaHHbIX MPOTUBOMOXKAPHOW CUCTEMON U CUCTEMOWN NOXAaPOTYLLEHNS.

Mecta npuema 3assutenen obopyayrotcsa Heobxogmmon mebenbio ansa 0oopMIeHns
AOKYMEHTOB, MHPOPMAaLMOHHLIMU CTEHAAMM.

214.2. B coorteBeTctBMM C 3akoHogaTtensctBOM Poccunckon  depepaunmn 0
coumaneHOM 3awuMTe uHBanuMaoB B Lensax ©OecnpenAaTCTBEHHOro pAoctyna K  MecCTy
npenocTaBNeHna MyHULUMNanbHOM ycnyrn obecneumBaeTcs:

1) obecneunBaetrca OecnpenaTcTBEHHbIM  AOCTYN  WHBaNMAOB K MECTY
NpefocTaBnNeHna  MyHMuMnanbHOM ycnyri  (yaobHbIM  BXOA-BbIXO4 B MNOMELLEHUA W
nepemeLleHne B Ux npegenax);

2) BuW3yanbHas, TeKCcToBas W MynbTUMeguMHas wHdopMauus o nopsake
NpefocTaBnNeHna MyHULMNansHOW ycnyri pasmellaetca B YAOOHbIX Anga 3aaBuTeneu
MeCTax, B TOM YMCfle C yY4ETOM OrPaHNYEHHbIX BO3MOXHOCTEN MHBANNAOB;

3) conpoBOXAEHME WHBaNMAOB, WMEKLLUNX CTOMKME pacCcTpoucTea yHKUMM
3PEHUA N CaMOCTOATENBHOMO NEPEABMKEHNS, N OKa3aHWE UM MOMOLLM,



4) BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBMKeHNs No TEPPUTOPUN, Ha KOTOPOM
pacnonoxeHbl 0ObEKTbI COUManbHOW, MHXEHEPHOW U TPaHCNOPTHON MHAPACTPYKTYpP, BXoaa
B Takme oObeKTbl U BbIXOAa N3 HUX, NOCaAKN B TPAHCNOPTHOE CPeACTBO U BbICAAKM U3 HETO, B
TOM YMCNe C UCMNOMb30BAHMEM KpeCna-KOMNSACKM,

5) Hagnexawee pasmMewleHne obopyaoBaHMs W HOCUTENEW MHGOpMaUmK,
HeobxoauMbIx Ans obecnedeHna GeCnpensaTCTBEHHOro AOCTyna WMHBaNMAoOB K ycnyram C
YYETOM OrpaHUYEHNn NX XKU3HeAeATEeNbHOCTY;

6) pybnupoBaHne HeobxogumMoW AN WMHBaNMAOB 3BYKOBOWM W 3PUTENBHON
NHdopMaLmK, a Takke HagnMcewn, 3HaAKOB N MHOW TEKCTOBOM U rpaduyeckon nHdpopmaummn
3HaKkamu, BbINONIHEHHBIMU PeNbedPHO-TOUEYHbIM WpndTOM bpanns;

7) AONycK cypaonepeBogynka 1 TndnocypaonepeBogunka;

8) ponyck cobakm-npoBOAHMKA MPW HanMynMn AOKYMEHTa, NOATBEPKAALLEro ee
crneumansHoe obyyeHne M BblgaBaemoro no opme u B nopsgke, KOTOpble YCTaHOBMEHbI
npukasom MuHMCTEpcTBa Tpyda W coumansHon 3awmtbl Poccunickon depepauum oT
22.06.2015 Ne 386H «OO6 yrTBEpxaeHMM OPMbI AOKYMEHTA, NOATBEPXKAAOLLErO
cneumansHoe obyyeHne cobakn-NpoBOAHMKA, N NOPSAKa ero Bblgayn».

2.14.3. TpeboBaHma B yactn obecneveHms gOCTYNHOCTN ANS NHBanMaoB OOLEKTOB, B
KOTOPbIX OCYLLECTBNAETCA NpefoCTaBfeHne MyHUUMNansHOW  yCnyrm, W CPeacTs,
NCNOMb3yeMbIX MNPU  MPEefoCTaBNEHUM  MYyHULUMNANbHOW  YCNyrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. AODMUHUCTPATMBHOIO perfnameHTa, nNPUMEHSTCS K
obbekTaM M CcpeacTBam, BBEAEHHbIM B 3KCMnyaTtauumio UM MpoLefLMM MOAEPHU3aLmto,
PeKOHCTPYKUMIo nocne 1 nonga 2016 roga.

2.15. lNokasarenn gOCTYNHOCTM N Ka4yeCTBa MyHULMNANbLHOW YCryry, B TOM YMCne
KONN4YECTBO B3aUMOAEVNCTBUN 3aABUTENS C AOSPKHOCTHBIMM NLamun npy NpeLocTaBneHnm
MYHULMNANbHOW YCIyrn U UX NPOAOIIKUTENBHOCTD, BO3MOXHOCTL MOSTyYeHNa MHopMaumum o
Xofe NpefocTaBneHna MyHULMNAneHOW YCNyri, B TOM YACHE C MCNONb30BaHNEM
NH(POPMaLMOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMMA, BO3MOXHOCTb TMBO HEBO3MOXXHOCTb
NONYyYEHNa MyHNULMNANBHOW YCAYr B MHOrOGYHKLMOHaNeHOM LIEHTPE NpeaocTaBneHuns
rocyaapCTBEHHbIX U MyHULMMNANbHbLIX YCRyr (B TOM Yicne B NONHOM obbeme), B Nobom
TeppuTOpUanbHOM NoapasfeneHmm opraHa WUCnonHUTENbHO-PacnopsAMTENBHOMO opraHa
MECTHOro camoynpasneHns, rno BelOopy 3aaBUTENS (SKCTEPPUTOPUANBbHBLIN NPUHLMM),
nocpeacTBOM 3anpoca O NPeaoCTaBneHNN HECKONBKUX FOCYAapCTBEHHbIX U (M)
MyHULMNAnNbHbIX YCIyr B MHOrOMYHKLMOHANbHbBIX LIeHTpax npeaocTaBneHns
roCyfAapCTBEHHbIX 1 MyHULMNANBHbLIX YCYT, NPeAyCMOTPEHHOro ctatben 15.1
depepansHoro 3akoHa Ne210-d3 (KOMMNNEeKCHbIM 3anpoc)

2.15.1. Tlokasatenamm [OCTYNMHOCTU MPEAOCTaBNEHNA MyHULMNANbLHOW  YCnyrn
ABNAOTCA:

pPacnonoXXeHHOCTb NMOMELLEHNSA, B KOTOPOM BEAETCHA MPUEM, Bblgadya LOKYMEHTOB B
30HE AOCTYMNHOCTM OBLLECTBEHHOIO TPaHCNopTa;

Hanuume HeobxoaMMOro KonmyecTea CneumanmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLECTBNAETCA NPUEM LOKYMEHTOB OT 3asBUTENEN;

HanuuMe wuncyepnbiBaroLWen uHPopMauum o cnocobax, nopsgke U - cpokax
npefocTaBneHna MyHULMNAnNeHOM yCnyrin Ha MHpOpMaUnoHHbIX cTergax, EauHom noprtane,
PecnybnukaHckom noptane, ouumansHOM cante MyHULMNAansHOro panoHa;

oKasaHve NoMoLUM MHBanuaam B NPeoaorieHnn BapbepoB, MeLLaroWMX MONyYeHUHo
UMW YCIyTr HapaBHe C APYrMMn NLamMm.

2.15.2. lNokasarenamm ka4yecTsa NpeaocTaBneHNsa MyHULMNANbLHOW YCnyrn SBNAOTCS:

1) cobnogeHne CpoKoB NpMemMa 1 pacCMoOTPEHUS 4OKYMEHTOB,;

2) cobnrogeHne cpoka nonyveHus pesynbtata MyHULMNansHOW yCnyru,



3) otcytctBMEe  OBOCHOBaHHbIX Xano® Ha HapyweHus  AgMUHUCTPaTUBHOIO
pernameHTa, coBepLueHHble paboTHukammn Mcnonkoma;

4) KONMMYECTBO B3aUMOLENCTBUW 3a8BUTENSA C AOIPKHOCTHbIMM nvuamu (6e3 ydeta
KOHCYNbTaUNn):

B3auMoOAencTene 3asasutena ¢ pabotHukammn  Ucnonkoma wunm MOL  npwm
NpefoCcTaBNeHNN MyHULMNANbHOW YCyrn OCYLLECTBNASETCA OAMH pa3 npu NpeacTaBneHum
3a8BneHnsa Co BCeMM HEODXOANMBIMN JOKYMEHTaMW;

OOVMH pa3 B Crny4yae HeobXxOgMMOCTM NONyyYeHnsa pesynbtata npepocTaBreHus
MyHuuunaneHon ycnyrm B Ucnonkome mnn MOL, B dopme sk3emnnapa 3NeEKTPOHHOro
AOKYMeHTa Ha ByMaXHOM HocuTene.

MpoaomMKNTENBEHOCTE OAHOrO B3aUMOAEUCTBUSA 3aaBUTENSA C AOIMKHOCTHBIMWU NMLaMm
npy NPeLOCTaBNEHNN MyHNULMNANBHOW YCyr He NpeBbIWaeT 15 MUHYT.

3asButens BnpaBe OLEHUTbL Ka4yeCTBO MNPEeAOCTaBIIEHNA MyHUUMNAaNbHOW YCrnyrn C
NOMOLLLKD  YCTPOMCTB  MOABWXHOW  paanoTenedOHHON CBA3W, C  WUCMOMb30BaHUEM
PecnybnukaHckoro noprtana, TepMUHanbHbIX YCTPOUCTB.

2.15.3. NIHdopmaumsa 0 xoge npeaoctaBfeHns MyHUUMNAansHOM YCryrin MOXET ObITb
nonyyeHa 3sasBuTENEM B NMYHOM KabuHeTe Ha EpmHom noptane, PecnybnukaHckom
noptane, B icnonkome, ML,

2.15.4. MNpepocTaBneHne MyHMLMNansHOW ycnyri ocyulectensaetca B nodom ML, no
BbIOOpY 3afBMTENS HE3aBUCMMO OT MeCTa €ero XUTENbCTBa WM Mecta (akTuyeckoro
NpoOXmnBaHs (npebbiBaHms) Ha TeppuTopumn Pecnybnuku TartapctaH no
3KCTEPPUTOPUANBHOMY NPUHLMNY.

MyHuumnaneHas ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He NpefocTaBnaeTcs.

2.16. UHble TpeboBaHns, B TOM YMCNE yUYMTbIBaOWME 0COBEHHOCTM NPeaoCTaBNEHNS
MYHULMNANbHOW YCNyry No 3KCTEppUTOpUansHOMY NpuHUMNYy (B cnyyae, ecnm
MyHUUMNansHasa ycnyra npegocTaBnsaeTca no SKCTeppuTopmansHOMy NpuHUMNY) m
0COBEHHOCTM NPEAOCTaBNEHNA MYHALMNANBHOW YCIyrn B 3NEKTPOHHOW dhopMme

2.16.1. Tlpn npepocTaBneHMM MyHULMNANbLHOW YCNyrM B SMEKTPOHHOW dopme
3aaBUTENb BNpase:

1) nonyu4nTtb MHOPMaUMIO O MOPSAKE W CPOKax NPEenoCTaBneEHUS MyHALMNANbHOW
ycnyr, pasmeLleHHyo Ha EgnHom noptane, PecnybnukaHckom noprane;

2) nopaTb 3asBreHne O npeaocTaBneHuM MYHULMNAnNeHOW YCNyrm W WHble
AOKYMEHTbI, HeobxoauMmble ANS NPefoCTaBNeHUs MyHUUMNanbHOW YCryri, B TOM 4ucne
AOKYMEHTbI U MHGOPMaLMIO, SNeKTPOHHble 0Dpasbl KOTOpPbIX paHee Oblnn 3aBepeHbl B
COOTBETCTBUN C NyHKTOM 7.2 4yactm 1 craten 16 PepepanvHoro 3akoHa Ne 210-03, ¢
ncnonb3oBaHmeM PecnybnmkaHckoro noprana;

3) nonyyYnTb CBEAEHUS O XOAE BbINOMHEHWUS 3asBNEeHUA O MNpeaocTaBneHum
MYHULMNAnsHOW YCNyru, NogaHHbIX B SNEKTPOHHOW PopMe;

4) OCyLeCTBUTL OLEHKY KayecTBa NnpeaoCcTaBleHna MyHULMNAaNnbHOW yCnyru;

5) nonyunTtb pesynbTar nNPEeAoCTaBfEHNs MyHAUMNAanNbHOW ycnyrn B dhopme
3MNEKTPOHHOIO AOKYMEHTA,

6) nogaTtb xanoby Ha pelwieHne n gencteme (besgenctene) Ncnonkoma, a Takke ero
AOJDKHOCTHbIX NL, MyHMUMNAanbHbIX cnyxawumx nocpeactsoM PecnybnvkaHckoro noprana,
noprtana denepansHON rocyaapCTBEHHON MHAOPMAaLMOHHON CUCTEMbI, oBecneumBaroLLEen
npouecc gocynebHoro (BHecyaebHoro) obxanoBaHus peleHnn n gencteun (6esgencrans),
COBEPLUEHHbIX MNPV  NPeaoCTaBneHuM roCyAapCTBEHHbIX WM MyHUUMNAanbHbIX — yCRyr
Ncnonkomamuy, npefocTaBnAlWMMN  TOCYAAPCTBEHHBIE W MyHUUMNanbHbIE YCIyru, UXx
AOJMPKHOCTHBIMUY NULAMIN, FOCYAaPCTBEHHBIMU U MYHULMNANBHBIMU CRY>KaLLUMM.



2.16.2. dopmumpoBaHMe 3adaBMNeHUS OCYLLECTBAAETCH MOCPEACTBOM  3arnofiHEHUS
3NEeKTpoHHOU opMbl 3asBneHnsa Ha PecnybnukaHckom nopTtane ©6e3 HeobxoanmmocTu
AOMNOSTHUTENBHOM No4aun 3asBNeHNS B KAKON-Nnbo nHom hopme.

2.16.3. NMpwn hbopmmpoBaHum 3aaBneHns obecneumBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHWA W COXPaHEHWa 3asBMEHUS N WHbIX OOKYMEHTOB,
HeobXxoAMMbIX ANS NPeAoCTaBNeHNs yCnyru;

2) BO3MOXHOCTb 3arOfTHEHUS HECKOMNBbKUMU  3aaBUTENSMM  OOHOW  3NEKTPOHHOM
dopmbl  3aaBneHMs npu  obpalwjeHnn 3a ycnyramu, npegnonararwuMn  HanpasreHue
COBMECTHOrO 3asBITEHNA HECKONBKUMMW 3a9BUTENAMU,

3) BO3MOXHOCTb ne4yatu Ha OymMaHOM HOCUTENE KOMUM 3SNEKTPOHHOW GOPMbI
3a8BNeHns;

4) COXpaHeHNe paHee BBEAEHHbLIX B SMNEKTPOHHYH (DOPMY 3asBMEHUSA 3HAYEHUA B
noboN MOMEHT MO KEeNaHWK MNOoNb3oBaTensd, B TOM YACHE MPU BO3HUKHOBEHUW OLLIMOOK
BBOAA M BO3BpaTe ANA NOBTOPHOrO BBOAA 3HAYEHUWN B SMEKTPOHHYHO (hOPpMY 3aaBNEHUS;

5) 3anonHeHne Nonewn aneKkTPOHHOW POPMbI 3asBMNEHNA 4O Havana BBoga CBEAEHNN
3asBUTENEM C MWCMNOMb30OBaHWMEM CBeAeHUW, pasmeweHHblx B ECUA, un ceepeHun,
onybnukoBaHHbIXx Ha PecnybnukaHckoM noprtane, B 4acTu, Kacarolenucsa CBeaeHUN,
OTCYTCTBYIOLLMX B €4NHOWN CUCTEME NAEHTUDOMKaAUMN U ayTeHTUdDUKaUmK;

6) BO3MOXHOCTb BEPHYTLCA Ha NOOON M3 3TanoB 3anOfNIHEHNSA 3MNEKTPOHHON (POpPMbI
3asBneHnsa 6e3 notepn paHee BBEAEHHON MHpopMaUni;

7) BO3MOXHOCTb AOCTyNa 3asBUTENA K paHee NoAaHHbIM UM 3as8BNEHUAM B TEYEHME
He MeHee OAHOro roga, a Takke 4YaCcTUYHO CHOPMUPOBAHHBIM 3aSBMNEHNSAM - B TEYEHNE He
MeHee 3 MecsLEB.

2.16.4. 3anucb 3assutenen Ha npuem B MOLl (panee - 3anucb) ocyLlecTBNSETCA
nocpeacrtesomMm PecnybnumkaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOLU.

3aaBMTENIO NPEenoCTaBnAeTCs BO3MOXHOCTb 3anmck Ha nobble cBobopHble ans
npuema pgaty M Bpemsa B npegenax yCTaHOBMEHHOr0 B MHOMOMYHKLUMOHANeHOM LEHTpe
rpadomka npuema.

3anuck Ha onpeaeneHHyro AaTy 3akaH4YMBaeTCa 3a CYyTKM 40 HACTYNNEHNa STOW AaThl.

Ana ocyuwectBneHna npeaBapuTensHOM 3anucu nocpeacTsoMm PecnybrnuvkaHckoro
noprtana 3aaBuTento HeobXOAMMO yKasaTb 3arnpalivBaemble CUCTEMOW AaHHble, B TOM
yucne:

dhamMunnio, Ms, OTYECTBO (MPU HaNM4Un);

HOMep TenedoHa;

appec 3NEKTPOHHOW MouThI (MO XenaHuk);

Xenaemyro gaty u Bpems npvema.

B cnydae HecooTBETCTBMS CBEAEHWW, KOTOpble coobwun 3assBuTens npu
npeaBapuTenbHON 3annucy, AOKYMEHTaM, MpeAcCTaBNeHHbIM 3asBuTtenemM npuv  NINYHOM
npueme, npeaBapuTernbHas 3anmce aHHynNMpyeTcs.

Mpn ocywecTBneHMM npeaBapuTenbHOW 3anuMcn  3aaBuTento  obecnedymBaeTcA
BO3MOXHOCTb pacneyaTtaTb TanoH-noaTeepxaeHue. B cnyvae, ecnu 3aseBuTens coobwmT
afpec SNeKTPOHHOW MOYTbl, Ha YyKa3aHHbIA afpec Takke HanpaBnaeTca uHdopmauunsa o
NoATBEPXKAEHNN NPEeLABapUTENBHON 3anMCK C yKasaHWeM Aatbl, BPEMEHN N MecTa npuema.

[Mpwn ocyLecTBNEHUN NpeaBapuUTENbHON 3anncKy 3asBuTens B obasaTensHOM nopsagke
MHPOPMUPYETCH O TOM, YTO MpeABapuUTENbHAA 3anucb aHHYNMPYETCA B Criydae ero HesBKU
Nno UCTeYeHn 15 MUHYT C Ha3Ha4YEHHOro BPEMEHU nNpnemMa.

3assutens B Noboe BpeMs BnpaBe OTKasaTbCH OT NpeaBapuTeisHOW 3anuncu.

3anpewaetca TpeboBaTb OT 3asBUTENS COBEPLUEHUS MWHbIX AENCTBUW, KpoMe
NPOXOXAEHNA UAEHTUDUKALUMN N ayTeHTUdPUKALMM B COOTBETCTBUMM C HOPMaTMBHbIMU
npaesoBbIMM akTamum Poccumckon  Pepepauymm, ykasaHus Lenn npuema, a Takke
NpefocTaBnNeHna cBefeHun, HeobxoauMbiX AN pacyeTa ANUTENBHOCTM  BPEMEHHOrO
NHTepBana, KOTopbIn HEOOX0AMMO 3abpoHMpPOBaTL ANS NPUEMa.



3. CocTaB, nocrneaoBaTeflbHOCTb M CPOKU BbINOSHEHUST aMUHUCTPaTMBHbBIX NPOLEeayp,
TpeboBaHMA K NOPSAKY X BbINOSHEHMS, B TOM YMCHe 0COOEHHOCTU BbINONHEHUS
aAMUHUCTPAaTMBHBIX NPOLEeAYP B SMEKTPOHHON dhopMe, a Takke 0COBEHHOCTU BbINONHEHNS
aAMUHUCTPaTMBHbIX NPOoLEAYP B MHOrOYHKLMOHAMNBHbLIX LeHTpax

3.1. Onncanme nocnefoBaTensHOCTM AENCTBUA NPY NPEAOCTaBNEHNN
MYHULMNANbLHOW yCnyru

3.1.1. NpepocraBneHme MyHULMNaNbLHOW YyCnyrn BkNtovaer B cebsa cnegyrowme
agMUHUCTPaTUBHbIE NPOLEeaYpPbI:

1) KOHCYNbTUPOBaAHNE 3asaBUTENS,

2) NPVHATUE N PacCMOTPEHNE KOMMSEKTa AOKYMEHTOB, NPeACTaBNEHHbIX 3aABUTENEM;

3) HanpaBneHne MeXBEeAOMCTBEHHbIX 3anpoCcOB B OpraHbl, Yy4yacTBywwume B
npeaocTaBNeHNN MyHULMNAnsHOW YCNyru;

4) NoAroToBKa pesynbtara MyHUUMNansHOW yCnyru;

5) Bblgava (HanpasneHne) 3asaBUTENIO pedynbTata MyHULMNAansHOW YCryri;

6) ncnpaeBneHne TEXHNYECKUX OLLNOOK.

3.2. OkasaHne KOHCynbTaLun 3aaBUTENo

3.2.1. OcHOBaHMeM Ha4yana BbIMNOMHEHUS a4MWHUCTPaTUBHOW NPOoLeaypbl ABMSETCS
obpalleHne 3aaBuTENS MO BOMpPOCaM, CBA3aHHbIM C MPeAoCTaBfeHVMEM MYyHULMNANbHOW
ycnyru.

[OMKHOCTHLIM ~ FINLLOM (paboTHWKOM), OTBETCTBEHHbIM 3@  BbINOMHEHNE
agMUHUCTpaTUBHOW NpoLeaypbl, ABNAETCA:

npwn obpaweHmm 3aasutensa B MOL — pabotHmk MOLL;

npy obpalleHnn 3assutena B Mcnonkom — cekpetapb MCNonHUTENBHOro koMuteTa
(hanee - LOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3agButens BnpaBe 0OpaTUTLCA 3a KOHCyNbTauven O Mnopsagke W cpokax
npepocTaBneHnss myHugunansHon yenyrm B MOU nnuHO v no tenedoHy n 3nekTpOHHON
noute.

PabotHnk MOLl KoHCynbTMpYyeT 3asBuTeEnsA, B TOM 4MCNIE NO cocTaBy, dopme
npeacTaBnNAemMon LOKYMEHTauum 1 Apyrum Bompocam ANa MNONyYeHUs MyHUMUMNanbHOW
ycnyru.

3agButens MOXeET MOMyyYnTb  UMHPOPMaUMKO O nopsgke  npepocTaBneHus
MYHULMNansHoOW ycnyri Ha opuymansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  MNPOLEAYpbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHAOTCA B AeHb ObpalleHnsa 3aaBuTens.

PesynbTaramun BbINOMHEHNA a4MUHUCTPATUBHBLIX NPOLEAYP SBMAOTCA: KOHCYMNbTaumna
no cocrtasy, popmMe NpeacTaBnsaeMon AOKYMEeHTauum 1 Apyrum Bonpocam, HeoBXoanMbIM
ANA NONyYEeHUs MyHULMNANbHOW YCyTi.

3.2.3. 3asButens Bnpaee obpatutbcsa B Mcnonkom no TenedoHy W 3MEeKTPOHHOM
noyTe, a TakKe Nnony4nTb KOHCyNbTaumo Ha PecnybnukaHckom noprtane, cante Mcnonkoma
O NopsafaKke N Cpokax NPefoCTaBfeHNA MYHULUMMNANbHOW YCNyri, B TOM YUCRE MO COCTaBy,
opme npeacTaeBnsemMor  AOKYMEHTauMm W APYrMM  Borpocam AN NOnyYeHus
MYHULMNanbHOW yCnyru.

HOomMKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHNE MHDOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHmsamm nyHkta 1.3.4. AGMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  MNPOLEAYpbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHAOTCSA B TEYEHNE TPeX paboumx HEW CO AHS NOCTYNNeHns obpalleHns.


http://mfc16.tatarstan.ru

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX NPoLEeayp SBMASHOTCS: KOHCYbTauumn
Mo cocTasy, popMe MpeAcTaBnsieMon AOKYMEHTaUMM U ApyrM BOMpocaM, HeoOXoAUMbIM
AN NOMYYeHUs MyHULMNAbHOW YCRyri.

3.3. MNMpunHATME N paccMOTPEHNE KOMNMNIEKTa JOKYMEHTOB,
npeacTaBeHHbIX 3aaBUTENeEM

3.3.1. MNprem LOKYMEHTOB ANA NPEAOCTaBNEHNA MyHULMNANbLHOW ycnyrn dyepes Mol
nnn yganeHHoe patoyee mecto MOLL

3.3.1.1. 3agsutenb (Npeacrtasutens 3aaButens) obpawaetca B MOL| ¢ 3anpocom o
NpefoCcTaBNeHNn MyHULMNANBHOW YCNyrn U npeactaBnseT LOKYMEHTbl B COOTBETCTBUWN C
NYHKTOM 2.5 AAMUHUCTPaTUBHOIO pernamMmeHTa.

3.3.1.2. PaboTtHuk ML, Begywmm npuem 3asBrneHum:

onpeaensert npeameT obpalleHns;

YAOCTOBEPSET IMYHOCTL 3a8BUTENS;

NPOBOAMT NMPOBEPKY NOMIHOMOYMI LA, NO4ALLEro 4OKYMEHT;

NPOBOAMUT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B MyHKTE
2.5 ADMNUHUCTPaTUBHOIO pernamMmeHTa;

3anonHAeT anekTPoHHYo popmy 3aasnerna 8 AUC MoL;

npyv NpPefoCTaBNEeHNN OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5. AAMWHUCTpaTUBHOIO
pernameHtTa Ha OyMaXKHOM HOCUTENE, OCYLECTBNAET CKaHMpOBaHWE MpenCcTaBNeHHbIX
A OKYMEHTOB;

pacnevarbiBaeT 3assnenne ns AUC ML,

nepefaeT 3asBUTENIO Ha NPOBEPKY U NoannucaHue;

nocrne nognnucaHnsa ckaHnpyeTt nognmcanHoe 3asasneHve 8 AUC MoL;

sarpykaet B AUC MLl gokyMeHTbl, NpeacTaBneHHbIe B 3MNEKTPOHHOW opme Unm
3MNEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHBIX LOKYMEHTOB, (OPMUPYET SMNEKTPOHHOE AEnO;

BO3BpaLLaeT NoANMCaHHOE 3asBlieHne 1 opurmHanbl OyMaXHbIX JOKYMEHTOB;

BblAET 3asBUTENIO PACTINCKY B MPUEME LOKYMEHTOB.

AOMUHUCTPaATMBHbIE  MNPOLEAYpbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb ODpalleHns 3aaBuTens.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX MNPOUEeayp SBMSIHOTCH: rOTOBOE K
OoTnpaBKe 3asBMNeHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTtHnk M®L| HanpaBnsaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3a8BUTENS B
Mcnonkom B anekTpoHHOM hopMe (B COCTaBeE NaKkeTOB SMEKTPOHHLIX AEN) B TEYEHME OL4HOrO
paboyero gHa co gHs obpalleHns 3aaBUTENNA B CTPYKTYpHOe nogpasaeneHme MoOLL.

PesynbTaramn BbINONHEHNA agMUHUCTPAaTUBHBLIX NPOLEAYP SBNAOTCSA: 3adBneHuE U
naketr [AOKYMEHTOB (3MEKTPOHHOE fenio), HanpaeneHHole B Mcnonkom, nocpeacTtsom
CUCTEMBI SMEKTPOHHOrO B3aUMOAENCTBUIS.

3.3.2. Tllpyem [OKYMEHTOB ANs NPeAoCTaBneHns MyHUUMNansHOW yCcnyrm B
3NEKTPOHHOW hopme vepes PecnybnunkaHcknm nopran.

3.3.2.1. 3agBuTtenb ANA nojadn 3asBneHUs B SMEKTPOHHOW ¢OOpMe BbINOMHSET
cnepyrowmne oENCTBnS:

BbINOMHAET aBTOPU3aLNIo;

OTKpbIBaET (POPMY 3NEKTPOHHOIO 3adABMNEHUS,

3anonHaeT popmy SMEKTPOHHOrO 3as8BMEHNS, BKIOYAKOLLYHO CBeAeHNs, HeobxoamuMble
n obasareneHble ANS NPeaoCTaBneHns MyHULMNAneHOW yCnyru,

NPUKPENNAeT AOKYMEHTbl B SMEKTPOHHOW OpMe WM SneKTPOHHbIE  0Bpasbl
AOKYMEHTOB K (DOPME 3NEKTPOHHOrO 3asBneHus (npn HeobxoauMocTm);

noaTeepkgaet akT O3HaKOMMEHUS U COornacus C  YCNoBUAMW W MOPSOKOM
NPefoCTaBNeHNa  MyHUUMNAanNbHOW  YCryrm B 3MEKTPOHHOW dopme  (ycTaHaenuBaeT
COOTBETCTBYHOLLYH OTMETKY O cornacum B popme SMneKTPOHHOrO 3asaBreHNs);



noaTeepKpaet  AOCTOBEPHOCTb COOOLEHHbIX  CBeAeHUN (ycTaHaBnuBaeT
COOTBETCTBYHOLLYH OTMETKY B (POPME 3NEKTPOHHOIO 3aABMNEHUS);

OTNpaBnsaeT 3arnofIHEHHOE 3MNEKTPOHHOE 3asBfeHne (HaKMMaeT COOTBETCTBYHOLLYHO
KHOMKY B (0OpMe 3MEKTPOHHOMo 3aaBfieHns);

3MNEKTPOHHOE 3asiBNeHne NOANUCHLIBAETCA B COOTBETCTBMM C TPebOBaHMAMM MyHKTa
2.5.3 ADMUHUCTPAaTMBHOIO pernameHTa;

nony4aet ysefomrneHne ob oTnpaBke 3NEKTPOHHOMO 3aABMEHUS.

dopmaTHo-normyeckasa npoBepka CHOOPMUPOBAHHOIO 3adBMEHUs OCYLLECTBNAETCA
nocrne 3anofiHEHNS 3aaBUTENEM KaXKAOro 13 rnonen 3nNekTpoHHoW dopMbl 3aasnenHus. lMpu
BbIABNIEHNN HEKOPPEKTHO 3anOfIHEHHOrO MONA 3MNEKTPOHHOW (POPMbl 3aABNEHNS 3aABUTENb
yBEAOMINAETCA O XapakTepe BbISBEHHOW OWMOKM N NOpaAKe ee yCTpaHeHNa NOCpeaCTBOM
MH(POPMAaLMOHHOrO COOBLLIEHNS HEMOCPEACTBEHHO B SNEKTPOHHON hopMe 3aaBMNeHUS.

AOMUHUCTPaATMBHbIE  MNPOLEAYpbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb ODpalleHns 3aaBuTens.

PesynbTaramn BbINONMHEHNA a4MUHUCTPATUBHBIX NMPOUEAYP ABMAKOTCH: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B MICNONKOM NocpeacTBOM CUCTEMbI 3NEKTPOHHOIO B3aMMOLENCTBUA.

3.3.3. PaccmMoTpeHne komnnekTa goKyMeHToB CnonkomMom.

3.3.3.1. OcHoBaHMeM Havana BbINOSIHEHNA agMUHUCTPaTUBHOM NPOLEAYpPbl SBNSETCS
NOCTYNNEHNE 3aaBNEHUS W UHbIX AOKYMEHTOB, HeOOXoAuMbIX ANS nNpefocTaBneHns
MYHULMNanbHOW yCryru.

[OMKHOCTHLIM ~ FINLLOM (paboTHUKOM), OTBETCTBEHHbIM 3@  BbINOMHEHNE
agMUHNCTPaTMBHOW NMPoLeaypbl ABNAETCA cekpeTapb MIcnonHuTensHoOro komureTa (ganee -
AOJMPKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM [,0KYMEHTOB):

3.3.3.2. [JOmKHOCTHOE nnLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B Cryvae
obpalleHna 3aasutensa ¢ 3aasneHmem B Micnonkom:

onpeaensert npeameT obpalleHns;

yCTaHaBMnMBaEeT NMYHOCTL 3asaBUTENS;

NPOBOAMT NPOBEPKY NOMHOMOYMI LA, NOAAKOLLEr0 AOKYMEHThI;

NPOBOAMUT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TPebOBaHMAM, yKa3aHHbIM B MyHKTe
2.5,  AQMUHUCTPaTUBHOIO perfnamMeHTa, MNpOoBEpPKY COOTBETCTBUA  MNpenCTaBreHHbIX
LOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHNAM (Hagnexatlee oopmreHme KON 4OKYMEHTOB,
OTCYTCTBME B AOKYMEHTaxX NOAYUCTOK, MPUMUCOK, 3a4EPKHYTLIX CNOB N UHbIX HE OFOBOPEHHBIX
ncnpaeBneHnin);

3anonHAeT  SNEKTPOHHYHO dopmy  3asBneHuA B aBTOMaTU3NPOBaHHOW
WHPOPMALMOHHON CUCTEME, MpefHasHa4YeHHoOW [ANA  OKasaHus roCyAapCTBEHHbIX U
MyHULMNAneHbIX YCNYT,;

npyv NpPefoCTaBNEHNN AOKYMEHTOB, yKa3aHHbIX B MNyHKTe 2.5. AAMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXkKHOM HOCUTene, OCYLWEeCTBNAET CKaHMpoBaHue MpeacTaBneHHbIX
A OKYMEHTOB;

pacnevarbiBaeT 3asaBneHne;

nepefaeT 3asBUTENIO Ha NPOBEPKY U NoannucaHue;

nocrne nognnucaHnsa CkaHnpyeT NoanncaHHoe 3asaBneHune,

3arpy>kaet B aBTOMatmM3MpOBaHHYHO MHOPMAUMOHHYIO CUCTEMY, MpPeAHAasHaYEeHHYH
ANA OKasaHWa rocyfapCTBEHHbIX U MyHUUMNAmNbHbBIX YCIyr AOKYMEHTbI, NpeACTaBneHHbIE B
3MNEKTPOHHOW POPME UMM SNEKTPOHHBbIE 0Opa3bl OTCKaHUPOBaHHbLIX 40KYMEHTOB, (hopMMpyeT
3MNEKTPOHHOE Aeno;

BO3BpallaeT MNOAMMCAHHOE 3asBfeHne un opurMHanbl OyMakHbIX [OKYMEHTOB
3a9BUTENIO;

BblA@ET 3asBUTENIO PACTINCKY B MPUEME JOKYMEHTOB.

B cnyyae Hanmuma ocHoBaHW ANS OTKasa B NpUeMe 4OKYMEHTOB AOIPKHOCTHOE N0,
OTBETCTBEHHOE 3a NPWeM LOKYMEHTOB, YBEAOMMNSET 3aaABUTENS O HANNYMM NPENATCTBUN 4NS



npuema 3asBneHna W BO3BpaW@eT emMy AOKYMEHTbl C OOBbACHEeHWeM cofepXaHus
BbISIBNEHHbIX OCHOBaHWUM ANA OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [omKkHOCTHOE nuUo, OTBETCTBEHHOE 3a nNpueM [AOKYMEHTOB, nocne
NOCTYNNEHNA JOKYMEHTOB Ha PacCMOTPEHNUE:

npuceamMBaeT 3afBNEHUI0 HOMEP B COOTBETCTBMM C HOMEHKNATypowu Aen un cratyc
«[lpoBepka JOKYMEHTOM»;

N3y4aeT NOCTYNUBLUME SNEKTPOHHBbIE AeNna, B TOM YMCNe NPUNOXKEHHbIE 3asBUTENEM
LOKYMEHTbI B 3N1EKTPOHHOM hOPME U 3NEKTPOHHbIE 0Bpasbl JOKYMEHTOB,

NpoBEpPSET KOMMNEKTHOCTb, YATAEMOCTb 3NEKTPOHHBLIX 0OPa3oB [0KYMEHTOB,

npoBepsieT cobnogeHne yCrnoBuA  OEUCTBUTENBHOCTM  3NEKTPOHHOM  MOAMUCH,
nocpeacteom obpallenns kK EguHomy noptany (B cnyyae, ecnu 3assutenem npegcraBfeHbl
SMNEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUNEHHOW KBanmMUUMPOBaHHOW 3NEKTPOHHON
NOAMUCHID).

Mpn HanMumMmM OCHOBaHWA, NPEAYCMOTPEHHBLIX MYHKTOM 2.7.1. AOMMHUCTPaTMBHOIO
pernamMeHTa, MOAroTaBnMBaeT MPOEKT peweHna ob oTkase B npuemMe [OKYMEHTOB,
HeobXxo4uUMbIX ANS NPeAOCTaBNeHNA MYHULMNANbHOW YCyTi.

B cnyyae, ecnnm B pesynbTate nMpPOBEPKM YCUMNEHHOW KBanMuULUMpOBaHHON
3NEKTPOHHOW NOAMNUCK BbISIBIIEHO HECOBNIOAEHNE YCNOBUM €€ LENCTBUTENBHOCTUN, MPOEKT
peweHns 06 oTkase AOMMKEH cogepaTb NyHKTbI cTatbk 11 ®epgepansHOro 3akoHa Ne 63-03,
KOTOpPbIE NOCAYXUIN OCHOBaHWEM 419 €ro NPUHATUS.

Mpoekt peweHns o6 oOTkasze B nNpuemMe [OKYMEHTOB, HeobXoAuMbIX AnA
NPefoCTaBNeHNA MyHULUMNANbHOW YCMyrn, C yKasaHMeM MNpUYMH OTKasa (B crnydae, ecnm
OCHOBaHWA Ansa OTkasa B NpuMeEMEe [OKYMEHTOB, HeobxoauMMbIXx ANA npeaocTaBneHus
MYHULMNAnbHOW YCNyrn, CBA3aHbl C HapylIEHWEM YCTaHOBMEHHbIX TPeOOBaHWW K Takum
AOKYMEHTaM, OCHOBaHMs [ANA OTKasa B MNpuUeMe [OKYMEHTOB [AOSMKHbl COAepXaTb
NHOpMaLUMIO O HaUMEHOBaHUM AOKYMEHTOB (MHGOpMauMM, CBEAEHUN), KOTOPbIE HE
npeacTaBneHbl, CoaepXaT HeQoCToBepHble W (MNK) MNPOTMBOPEYMBLIE  CBEAEHUS,
ohopMnEHbI C HapyLLEHNEM YCTaHOBMNEHHbIX TpeboBaHWn), HaNpaBnsaeTCsa Ha cornacoBaHue
B YCT@HOBEHHOM NOPSALAKE NOCPEACTBOM CUCTEMbI SMEKTPOHHOIO OKYMEHToobopoTa.

CornacoBaHve npoekTa pelleHus ob oTkase B Npuveme AOKYMEHTOB, HeOOXOAaMMBbIX
ANA  nNpefocTaBneHnMs  MyHUUMNanbHOW  YCNyry,  OCYLLeCTBNASEeTCHS B MNOpsake,
NPeAycCMOTPEHHOM MYHKTOM 3.5.3. AAMUHUCTPAaTUBHOIO pernamMmeHTa.

B cnyyae oTcytcTBMA OCHOBaHWW AN OTKasa B NpuUemMe  OOKYMEHTOB,
NPeAYyCMOTPEHHbLIX MYHKTOM 2.7.1. AAMUHUCTPaTUBHOIO pernameHTa, AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpUeM [OKYMEHTOB, B TedeHue ofHoro paboyero AHS CO  AHS
NOCTYNNEHNA 3asBMEHUS, HanpaBnseT 3asBUTENHO, YyKasaHHbIM B 3adBfeHMM crnocobom,
yBEAOMIIEHNE O MOCTYNMEHUN 3aaBMEHUS, coepXallee BXOAAWMW PEerncTpaumoOHHbIN
HOMEp 3asBneHus, AaTy nonyyYeHUs 3asBreHns, nepedeHb HauMeHOBaHWn annos,
NpeacTaBnNeHHbIX K HEMY AOKYMEHTOB, AaTy Nony4YeHns pesynbtarta MyHUUMNansHOW yCnyri.

3.3.3.4. WcnonHeHwe npouenyp, VYykasaHHblx B nyHktax 3.3.3.1., 3.3.3.3.
AOMVHUCTPATMBHOIO  pernamMmeHTa, npwu HanUMuUMM  TEXHUYECKOM BO3MOXHOCTH
OCYLLECTBNAETCA B aBTOMaTM4YeCKOM pPeXMMe C UCMNOMb30BaHWEM aBTOMaTU3NPOBaHHOW
WH(POPMALMOHHON CUCTEMbI, MNpPeAHa3HadYeHHoOW ANA  OKasaHus rocyfapCTBEHHbIX U
MyHULMNAnNbHbIX YCNyr.

3.3.3.5. AQMuWHMCTpaTMBHbIE npoueaypbl, YycCTaHaBnmMBaemMble nyHKToM 3.3.3.
ALMUHUCTPATMBHOIO pernameHTa, BbINONHAKTCA B TeYEHME OAHOro paboyero AHA CO AHSA
NOCTYNNEHNA 3aABNEHNS Ha PaCCMOTPEHME.

PesynbTaramn BbINONHEHUS aAMUHUCTPATMBHBIX NPOUeayp SABNATCA: MPUHATBIA Ha
pacCMOTPEHME KOMMMEKT AOKYMEHTOB WNW MPOEKT peweHna ob oTkase B npuveme
AOKYMEHTOB, HEOOX0ANMbIX ANA NPEefOCTaBNEeHNA MyHNLMNANBEHOW YCRyTi.



3.4. HanpaBneHne MexxBeOMCTBEHHbIX 3anpOCOB B OpraHbl, y4acTByHOLLNE B
npeaocTaBNeHNN MyHULMNANbHON yCryrn

3.4.1. OcHoBaHWeM Havana BbINOMHEHNA aaMUHUCTPATUBHOW NPOLEAYPbl ABNSETCS
nonyyYeHme [AOSPKHOCTHBIM - NLOM  (PabOTHUKOM), YMNONIHOMOYEHHbIM Ha  BbIMONIHEHWE
agMUHUCTPaTMBHOW Npoueaypbl, OT AOIPKHOCTHOro nuuya (paboTHuka), OTBETCTBEHHOMO 3a
NpMem AOKYMEHTOB, NPUHATLIX OT 3aABUTENS 4OKYMEHTOB.

[OMKHOCTHLIM ~ FINLLOM (paboTHUKOM), OTBETCTBEHHbIM 3@  BbINOMHEHNE
agMUHUCTPaTMBHOW NPOLEAYPbI, ABNAETCA CekpeTapb McnonHMTensHOro komuteta (ganee -
AOJPKHOCTHOE NULIO, OTBETCTBEHHOE 3a HanpaBieHne MeXBeJOMCTBEHHbIX 3anpocoB).

3.4.2. [OmMKHOCTHOE nULO, OTBETCTBEHHOE 3a HarpaBfeHWEe MEXBEAOMCTBEHHbIX
3anpocoB, OpPMUPYET W HanpaeBnaeT B SMEKTPOHHOW (opMe noCpeaCTBOM CUCTEMbI
MEXBEAOMCTBEHHOIO 3MEKTPOHHOIO  B3aMMOAENCTBUA (MPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTW — MHbIMK cnocobamm) 3anpockl 0 NPeaoCTaBNeHNN LOKYMEHTOB U CBEAEHWUN,
NPeAyCMOTPEHHbLIX NYHKTOM 2.6.1. AGMUHUCTPaTUBHOIO pernameHTa.

AOMUHUCTPaTMBHbIE  MNPOLEAYpbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHAOTCA B A€Hb MPUHATUA 3a8BMEHNSA HA PACCMOTPEHME.

Pesynbtatamu BbINOSTHEHNSA aAMUHUCTPaTUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl Bnact 1 (unun) nogBeaoMCTBEHHbIE OpraHbl BacTM OpraHmsagum
3anpochbl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX Ha OCHOBaHWM 3anpoCoB, MOCTYMUBLUMNX
yepes CUCTEMY MEXBELOMCTBEHHOIO SNEKTPOHHOrO B3aWMOAEWCTBUS, NPeaoCTaBnsAloT
3anpalumBaemMble JO0KYMEHTbI (MHpOPpMaLMIO) NNu HanpaenalT yBeAOMAeHNS 00 OTCyTCTBUN
AOKYMEHTa 1 (Mnn) nHpopmauuy, HeobxoauMbIX ANS NPefoCTaBneHna MyHULMNansHOM
ycnyrn (ganee — ysegomneHme o6 otkase).

AOMUHUCTPaTMBHbIE  MNPOLEAYpbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAOTCA B TEYEHWE MATU AHEW CO AHS MOCTYNNEHNA MEXBEAOMCTBEHHOro 3anpoca B
opraH unu opraHu3auuio, NPeaocTaBnaLWmMe OKYMEHT U MHAOPMAaLMIO, €CNN UHbIE CPOKU
NOArOTOBKM W HanpabBfneHna OTBeTa Ha MEXBEAOMCTBEHHbIA 3anpoc He YCTaHOBIEHbI
dhenepanbHbiMM 3akoHaMn, npaeoBbiMK aktamu lNpaeutensctea Poccuinckon depepaumm m
NPUHATBIMM B COOTBETCTBMM C defeparnbHbIMU  3aKOHaMU HOPMaTtMBHBIMW  NMPaBOBbIMU
akTamm Pecnybnukn TatapcraH.

Pesynbtatamn BbINONHEHNA aAMUMHUCTPATMBHBIX MNPOLEAYP SBMAOTCA: LOKYMEHTbI
(cBepeHus), Heobxogumble ANS  NPefoCTaBnEHUs  MyHUUMNanbHOW  ycnyrk, nmbo
yBegoMneHne o6 oTkase, HanpaBreHHble [OMMKHOCTHOMY Nuly, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBEL0MCTBEHHbIX 3anpocoB.

3.4.4. [JO/MKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpablieHWe MEXBEAOMCTBEHHbIX
3anpocoB:

nonyyaeT 3anpawivBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3IEKTPOHHOro
B3aMMOAENCTBUA  OOKYMEHTbl  (CBeAeHus), Heobxoaumble ANA  NpefocTaBneHns
MyHULMNansHoOW ycnyri, nubo yeegomMmneHme o6 otkase npu OTCYyTCTBUM LOKYMEHTa 1 (Unw)
nHopMaLmu,;

NPy HanMyumM OCHOBaHWUA, MNPEAYCMOTPEHHbIX MNYyHKTOM 2.7.1. AAMWHWUCTPaTUBHOMO
pernamMeHTa, MNOAroTaBnMBaeT NPOEKT peweHna o0 oTkase B npuemMe [OKYMEHTOB,
HeobXxo4uUMbIX ANS NPeAOCTaBNeHNA MYHULMNANbHOW YCyTi.

Mpoekt peweHns o6 oOTkasze B NpUeMe [OKYMEHTOB, Heobxoaumblx Ang
NpefoCTaBNeHNa MyHUUMNANbHOW YCRyrn, C yKasaHueM MpUYMH OTkasa (B crydae, ecnv
OCHOBaHWA Ansa OTkasa B NpuMeEMEe [OKYMEHTOB, HeobxoauMMbIXx ANA npeaocTaBneHus
MYHULMNanbHOW YCNyrn, CBA3aHbl C HapyllEeHWEM YCTaHOBMEHHbIX TpeboBaHUW K Takum
AOKYMEHTaM, OCHOBaHMs [ANA OTKasa B MpueMe [OKYMEHTOB [AOSKHbl COAepXaTtb
NHOpMaLUMIO O HaUMEHOBaHUM AOKYMEHTOB (MHGOpMauMM, CBEAEHUN), KOTOPbIE HE
npeacTaBneHbl, CoaepXaT HeQoCToBepHble W (MNK) MNPOTMBOPEYMBLIE  CBEAEHUS,



ohopMnEHbI C HapyLLEHNEM YCTaHOBMNEHHbIX TpeboBaHW), HANpPaBnsaeTCsa Ha cornacoBaHue
B YCT@HOBNEHHOM NOPSAAKE NOCPEACTBOM CUCTEMbI SMEKTPOHHOrO A0KyMeHToobopoTa.

CornacoBaHue npoekTa peleHus o6 oTkase B NpuemMe [OKYMEHTOB, HeoDXOAUMbIX
ANA  nNpefocTaBneHVUs  MyHUUMNanbHOW  YCnyry,  OCYLUEeCTBNAETCHS B NOPSAAKE,
NPeAycMOTPEHHOM MYHKTOM 3.5.3. AAMUHUCTPAaTUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  MNPOLEAYpbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb MONMyYEeHNA CBEAEHNA NO MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamn BbINONHEHNA agMUHUCTPATMBHBIX MPOLEAYP SBMAOTCH. AOKYMEHTbI
(cBepeHus), Heobxoanmble ANS NPELOCTaBNEHNA MyHULMNANBHON YCIyrn, NPOEKT peLleHns
o6 oTKase B npuemMe [LOKYMEHTOB, HeOOXOAUMbIX ANA MPefoCTaBneHns MyHULMNansHOW
ycnyru.

3.45. MWcnonHeHne npouenyp, VYKasaHHbIXx B NyHkTax 3.4.2., 344
AOMVHUCTPATMBHOIO  pernamMmeHTa, npwu HanUMuUMM  TEXHUYECKOM BO3MOXHOCTH
OCYLLECTBNAETCA B aBTOMaTM4YeCKOM pPeXMMe C UCMNOMb30BaHWEM aBTOMaTU3NPOBaHHOW
WH(POPMALMOHHON CUCTEMbI, MNpPeAHa3HadYeHHoOW ANA  OKasaHus rocyfapCTBEHHbIX U
MyHULMNanbHbIX YCNyr, B TOM YACNE C MOMEHTa perncTpaumm 3asaBrneHns B COOTBETCTBUN C
NYHKTOM 2.13. AQMUHUCTPaTUBHOIO pernameHTa.

3.4.6. MakcumarnbHbIA CPOK BbINMOMHEHNSA aAMUHNUCTPATMBHBLIX NPOLEAYP, YKa3aHHbIX B
nyHkTe 3.4. AODMUHNCTPATMBHOIO pPernamMmeHTa, CocTaBnsaeT nNAaTb pabounx gHen.

3.5. MNogrotoBka pesynbTata MyHUUMNansHOW yCnyrm

3.5.1. OcHoBaHMeM Havana BbINOMHEHUS afMUHUCTPaTUBHOW MpoUeaypbl SBMSeTCs
nocTynneHve OT  AOSPKHOCTHOrO  nvua, OTBETCTBEHHOIO 3a HanpaeneHue
MEXBEAOMCTBEHHbIX  3anpocoB,  AOKYMEHTOB  (CBEAEHWN), HeobxoauMbIX  AnS
NpeaoCTaBNeHNA MyHULMNANbHOW YCIyrn.

HOMKHOCTHBIM ~ NIMLIOM,  OTBETCTBEHHbIM 32  BbINOSIHEHWE  aAMUHUCTPaTUBHOWN
npouenypbl, SBMseTca CcekpeTapb McnonHWTenbHOro komuteTa (ganee - AOMKHOCTHOE
1L, OTBETCTBEHHOE 3a NOATOTOBKY pesynbTaTta NpeaoCTaBneHns MyHULMNAnsHOM yCnyri).

3.5.2. [omkHOCTHOE nMuo, OTBETCTBEHHOE 3a NOoAroTOBKY  pesynbraTta
NpeaoCcTaBNeHNa MyHULMNANbHOW YCIyrn:

paccmaTpmBaeT COPMUPOBAHHBIA  KOMMMEKT [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBNeHNa MyHULMNAaNbHOW YChyru;

Npv BbISBNIEHNN OCHOBaHWA ANS OTKasa B NPefoCTaBleHun MyHULMNANbsHOW yCnyru,
yKasaHHbIX B NyHKTe 2.8.2. AOMWHUCTPATMBHOIO pernamMeHTa, MOAroTaBnMBaeT MPOEKT
pelleHns o6 oTkase B NpeaocTaBneHnm MyHALMNAnsHOW yCnyrm,

B Cny4yae OTCYTCTBMS OCHOBaHWW ANA OTKasa B MNPefoCTaBNeHUN MyHULMNanbHOW
yCnyrn, npeayCcMOTPEHHbIX MYyHKTOM 2.8.2. AOMWHUCTPaTUBHOIO pernameHTta, no murtoram
PacCMOTPEHNSA LOKYMEHTOB, HEODXOAUMbLIX ANA NPeAoCTaBNeHNa MyHULUMNANbHOW YChyrn,
noaroTaBnMBaeT MNPOEKT pesynbTata npefocTaBneHns  MyHUUMNansHOW  yCcnyrn B
COOTBETCTBUWM C NOA4NYHKTOM 1 nyHKTa 2.3.1. AGMUHUCTPATUBHOIO perfameHTa;

HanpaBnseT NOArOTOBMEHHbIA MPOEKT pesynbTata NpefoCTaBneHNs MyHULMNansHON
yCrnyrn Ha cornacoBaHue B YCTaHOBMNEHHOM MOpPSAKe NOCPEACTBOM CUCTEMbI 3NEKTPOHHOMO
AOKyMeHToobopoTAa.

AOMUHUCTPaTMBHbIE  MNPOLEAYpbl, YyCTaHaBnMBaeMble  HaCTOALWMM  MYyHKTOM,
BbINONHATCA B TeveHne 20 pabounx gHeN.

Pesynbtatamn BbINONHEHNA agMUHUCTPATUBHBLIX MNPOUEAYyp SABMASIOTCA:  MPOEKT
peweHns o6 oOTkase B NPeaoCTaBfeHUN MYHULUMMNANbHOW YCRyrn, MNPOEKT pelleHus O
NPUHATUM Ha YYeT rpaxiaH, HYXAaroWMXCa B NPefoCTaBleHUN XWUMbIX MNOMELLEHUA No
AOroBopam Hamma Xunbix NOMELLEHNA XNUNULHOro ooHAa CoupmansHOro MCNosb30BaHNS.

3.5.3. CornacoBaHme ”n noAanuMcaHWe npoekTa pesynbTara npesocTaBneHns
MYyHULMNanbHOW ycnyri (ganee — nNpoeKkTbl AOKYMEHTOB) OCYLLECTBMAETCA PYKOBOAUTEMNEM



CTPYKTYPHOro noapasgeneHns, OTBETCTBEHHOMO 3a NMOAroTOBKY pesyrbTata MyHUUMNansHOW
ycnyrn, 3aamectutenem Pykosoautensa Ncnonkoma, Pykosogutenem Mcnonkoma.

[MoaroToBneHHble NPOEKTbl AOKYMEHTOB, MMELWME 3aMevaHus, BO3BpaLLaroTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesynbTara MyHUUMNAanbHOW YCyru.
[Mocne ycTpaHeHMs 3amMeYaHun nPOEKTbl AOKYMEHTOB MNOBTOPHO nepejarTcs  Ang
cornacosaHus U NoAMMcaHns.

Pykosogutens Wcnonkoma npu paccMOTPEHUMM MPOEKTOB AOKYMEHTOB MNpOBepseT
cobnogenne ALMUHNUCTPATUBHOIO pernameHTa AOMKHOCTHbIMK nuuamm Mcnonkoma B YacTtu
CPOKOB BbIMOMHEHUS aAMUHUCTPATMBHbLIX NPOoLeayp, UX NocnefoBarenbHOCTM U MOMHOThI,
Hanu4Ma cornacoBaHMM YMOMHOMOYEHHbIX [AOMMKHOCTHLIX nuy Wcnonkoma B cucteme
3MNEKTPOHHOro AOKyMeHToobopoTa.

B cny4ae BbISBNEHNA HapyLeHWW B 4acTU CPOKOB BbINOMHEHUS 84MUHUCTPAaTMBHbIX
npoueayp, Mx nocnepoBaTtensHOCTM U NONHOThI PykoBogutens Wcnonkoma wHULunpyeT
nNpuBneYeHne K OTBETCTBEHHOCTW NL, AOMYCTUBLUNX HApYLLUEHWS, B COOTBETCTBMM C MYHKTOM
4.3. ADMUHUCTPaTUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  MNPOLEAYPbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHAIOTCA B TEYEHNE ABYX paboumx gHEN.

PesynbTaramn BbINOMHEHUS agMUHUCTPATUBHLIX NPOUEAyp ABNSKTCH: peleHne ob
OoTKase B Npueme AOKYMEHTOB HEODXOAUMBLIX ANS NPeaoCTaBneHNs MyHULMNanbHOW yCnyrn,
peleHne o6 oTkase B NpeaocTaBneHNn MyHULUMNANbHOW YCNyry, pelleHne O NMPUHATUM Ha
yUYeT rpaxaaH, HyXaarwmnxca B NpesoCTaBneHUm XumbiX NOMELLEHNI NO A4OroBopam Hamma
XUNbIX NOMELLEHNI XUMULHOMO boHAa CoLmanbHOro UCNoNb30BaHNUA.

3.54. MWcnonHeHne  npouenyp, VYKasaHHbIXx B NyHkTax 3.52., 3.5.3.
AOMVHUCTPATMBHOIO  pernamMmeHTa, npwu HanUMuUMM  TEXHUYECKOM BO3MOXXHOCTM
OCYLLECTBNAETCA B aBTOMaTM4YeCKOM pPeXMMe C UCMNOMb30BaHWEM aBTOMaTU3NPOBaHHOW
WH(POPMALMOHHON CUCTEMbI, MNpPeAHa3HadYeHHoOW ANA  OKasaHus rocyfapCTBEHHbIX U
MyHULMNAnNbHbIX YCNyr.

MakcumManbHbI  CPOK  BbIMOMHEHUS aAMWHUCTPATMBHBIX MPOUEAYP, YKa3aHHbIX B
nyHkTe 3.5. AODMUHNCTPATMBHOIO pernamMmeHTa, coctaensaeT 22 paboumx gHs.

3.6. Beligaya (HanpaeneHune) 3asaBuUTENIO pesynbTarta MyHALMNansHOW yCryru

3.6.1. OcHOBaHMeM Havana BbINOMHEHUS afMUHUCTPaTUBHOW MpoUeaypbl ABMSeTCs
nonyyYeHme AOIMKHOCTHBIM JMLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMUHUCTPAaTUBHOW
npoueaypsbl, AOKYMEHTa, NoATBepXAaroLero npefocTaBneHme MyHULMnansHOM yCnyri.

HOMKHOCTHBIM ~ NIMLIOM,  OTBETCTBEHHbIM 32  BbINOSIHEHWE  aAMUHUCTPaTUBHOWN
npoueaypsbl, aBNaeTca cekpetapb NCnonHUTENBHOrO KOMUTETA (fanee - AOIMKHOCTHOE N0,
OTBETCTBEHHOE 3a Bblgadvy (HanpaBneHue) 4OKYMEHTOB).

3.6.2. [JO/mMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpaBnieHne) OKYMEHTOB:

obecneunBaeT permcTpaumo U BHECEHME CBEAEHUM O pesynbTaTte npenocTaBneHns
MYHALMNAnNbHOW YCRnyrm B MNOACUCTEMY BEAEHUS [LOKYMEHTauuu aBTOMaTu3MpOBaHHOW
WH(POPMALMOHHON CUCTEMbI, MNpPeAHa3HadYeHHoOW ANA  OKasaHus rocyfapCTBEHHbIX U
MyHULMNAneHbIX YCNYT,;

n3BeLaeT 3aaButena (ero npeacraBuTens) cnocoboMm, ykasaHHbIM B 3asBNEHUN, O
pesynbTare npefoCTaBleHNs MYHALMNANbHOW YCRyrm M O BO3MOXHOCTW MOMyYeHUs
pesynbTarta NnpegocTaBneHns MyHuumnansHou ycnyrm B Micnonkome mnn 8 MoL.

NcnonHeHve npoueayp npu Hanmuum TEXHUYECKON BO3MOXHOCTM OCYLLECTBIAETCA B
aBTOMaTU4YECKOM peXMMe C UCMNONMb30BaHNWEM aBTOMAaTU3MPOBAHHOW WH(OPMaLMOHHON
CUCTEMBI, MPEeAHA3HAYeHHON ANA OKa3aHWUS rocyAapCTBEHHbIX M MyHULMNANbHbBIX YCYT.

AOMUHUCTPaATMBHbIE  MNPOLEAYpbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbINOMHAOTCA B TEYeHWe OJHoro paboyero AHA CO AHA NOAMNUCAHUA LOKYMEHTA,



ABNAIOLLEroca pesynsTaTtoM MNpefoCTaBNeHUs MYyHULUMMNanbHOW YCNyry, YMNOAHOMOYEHHbIM
AOIMKHOCTHBLIM nnuoM Menonkoma (Mcnonkomom).

PesynbTaramn BbINONMHEHNA a4MUHUCTPATUBHBIX NMPOLUEAYP ABMAKTCH. pa3MeLleHne
CBEAEHUM O pes3ynbTare nNpefocTaBreHns MyHULUNanbsHOW yCnyrm B MHEOPMaLMOHHBIX
cucTemax, n3BelleHue 3asBuTens (ero npeacraBuTens) O pesynbrarte npeaocTaBneHus
MyHULMNansHOW ycnyru n cnocobax ero nonyyYeHms.

3.6.3. Mopagok  Bblgayun (HanpaBneHns) pesynbTaTta npegocraBneHns
MYHULMNanbHOW YCyru:

3.6.3.1. Npwn obpaLleHnn 3asasuTens 3a pesynbTatoM MyHuuunansHou yenyrn 8 MoL,
pabotHk MOLl BbligaeT 3asBuUTENO pesynbTaT MyHMUMNansHOW ycnyrm B dopme
3K3emMnngapa SNeKTPOHHOro AOoKyMeHTa Ha BymaxHoM HocuTene. Mo TpeboBaHuo 3aaBuTens
BMECTE C OK3eMMNSpOM OSMEKTPOHHOro [AOKYMeHTa Ha OyMaxHOM HocuTene emy
NPefoCTaBNAETCA 3K3EMMNAP 3MEKTPOHHOro AOKYMEHTa MyTeM €ro 3annucyM Ha ChbeMHbIN
HOCUTENb MHOPMaUMM WM HanpaefeHUs SK3emnnspa SMEeKTPOHHOro AOKyMeHTa Mo
3MNEKTPOHHOW noyTe B agpec 3aasutens. [Npu 3anncm Ha CbEMHbIN HOCUTENBb MHGOPMaLmn
N HanpaBneHUN 3K3eMMnspa SMNEeKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfeH
3K3EeMNNAP 3MEKTPOHHOro AOKYMEHTa Ha OymMadKHOM HOocuTene, no SMEKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3eMnnApa SMEKTPOHHOro AOKYMEHTa 3K3EMMNApPY SMEKTPOHHOro
AOKYMeHTa Ha OymaKHOM HocuUTene 3aBepsaeTca  YNOSIHOMOYEHHbIM COTPYAHWKOM C
NCNONb30BaHNEM YCUMNEHHOWN KBannMMULMPOBaHHOM SNEKTPOHHOMN NOAMUCH.

AOMUHUCTPaATMBHbIE  MNPOLEAYpbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbINOMHAOTCA B MOPSAKe O4YepefHOCTVM, B [AeHb npubbITUS 3aaBuUTENd B CPOKW,
yCTaHOBMEHHbIE pernameHTom pabdoTsl MOLL

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATMBHBIX MNPOLEAYP SBMSHOTCH: dukcaymna
dakta BblgauM pesynbTata npefocTaBneHna MyHuuunansHon ycnyrm B ANC Mol
pesynbTaTt NpeaocTaBneHns MyHULMNANsHOM YCIyr, BblAaHHbIA 3as8BUTENHO.

3.6.3.2. MNpn obpalleHnn 3aaBuUTENSA 3a Pe3ynbTaTOM MyHULMNANbHOW YCryrn 4yepes
PecnybnvkaHckmin noptan 3asBUTENIO B NUYHbIM KabWMHET aBTOMaTUYECKN HanpaBnseTcs
SMNEKTPOHHbIN ~ 00pa3  AOKYMeHTa, ABNALWEroca  pesynbtatoM  npeaocTaBneHns
MYHUUMNANbHOW YCnyrk, MOAMUCaHHBLIM YCUMEHHON KBannMUUMPOBAHHON SMNEKTPOHHON
NOAMNCLH YNOMHOMOYEHHOro AOMKHOCTHOro nuua Menonkoma (Mcnonkomom).

AOMUHUCTPaTMBHbIE  MNPOLUEAYPbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb MOANUCaHUS AOKYMEHTA, NOATBEPXKAAOLEro npejocTaBneHne (oTkas
B NpefoCTaBleHnn) MyHULMNANeHOW YCMyrn, YMNOAHOMOYEHHBIM AOSPKHOCTHBIM - NINLOM
Ncnonkoma (Mcnonkomom).

PesynbTaramun BbINOMHEHUS @4MUHUCTPaTUBHBIX NPOLEAYP SBMSHOTCH: HanpasneHue
(NpepocTaBneHne) ¢ Ucnonb3oBaHMeEM PecnybnmkaHcKkoro noprana 3asBUTENKO 4OKYMEHTA,
noATBEPXKAAMOLEro npefoCcTaBneHne MyHUUMNanbHOW ycnyrm (B TOM 4iCne OTKas B
nNpeaoCcTaBNeHNN MyHULMNANbHOW YyCyri).

3.6.3.3. lMpn obpaweHnn 3assuTena 3a pes3ynbTatoM MyHULMNanbHOW yCnyru B
OpraH, [OMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAady (HanpaBreHne) JOKYMEHTOB, BblaaeT
3aaBUTENO pesynbTaT MyHuuunansHon ycnyrn. o TpeboBaHwuio 3asBuTena BMeCTe C
3K3EMMNNAPOM 3MEKTPOHHOIO AOKYMEHTa Ha OyMakHOM HocuTene emy npefocTaBnseTcs
3K3EeMNNap SNEKTPOHHOro AOKYMEHTa nyTeM ero 3anMcn Ha CbeMHbI  HOCUTENb
WHPOPMaLMN UM HanpaBIiEHNA 3K3eMnnspa 3NEeKTPOHHOro AOKYMEHTa MO SNeKTPOHHOM
noyTe B agpec 3aaButens.

AOMUHUCTPaTMBHbIE  NPOLEAYpbl,  YCTaHaBnMBaeMble  HACTOAWMM  MYHKTOM,
OCYLLECTBNATCA B NOpAAKEe 04epeaHOCTH, B AeHb NpubbITUS 3aaBUTENS B COOTBETCTBUN C
[MpaBnnammn BHYTPEHHEro TPyA0BOro pacnopsaka Mcnonkoma.

Pe3ynbTatoMm BbINONMHEHNA aaMUHUCTPAaTUMBHBIX MPOUEAyp SBRSKOTCH:  dukcauma
dakta Bblga4n pesynbTata npenocTaBneHns MYHMLMNansHOW ycnyru B



aBTOMaTM3NPOBaHHON WHGOPMALMOHHON CUCTEME, NpPEeAHAa3HaA4YeHHOW ANA  OKasaHus
roCyAapCTBEHHbIX N MyHULMNAMNbHBIX YCIyT.

3.7. UcnpaeneHne TEXHNYECKNX OLLIMOOK

3.7.1. B cny4yae oOBHapyXeHNA TEXHUYECKON OLMOKM B OOKYMEHTE, SABMSLLEMCSH
pe3ynsTatoM MyHULMNAanNsHoOW yCnyru, 3aaButene HanpasnaeT B icnonkom:

3asBneHne 06 ncnpaeBneHnn TeXHUYECKOM owmnbkn (Nnpunoxenne Ne 5 k HacTosawemy
AOMUHUCTPATUBHOMY pPernameHTy);

AOKYMEHT, BblAaHHbIAN 3a8BUTENIO KaK pe3ynbTar MyHUUMNanbHOW yCrnyrn, B KOTOPOM
COLAEPKUTCA TEXHNYECKaa OLwnbKa;

AOKYMEHTbI, WUMEKLME OPpUANYECKYO CUMy, CBUAETENbCTBYHOLME O Hanuymm
TEXHNYECKOW OLLNGKM.

3aseneHne o6 wucnpaBneHUN TEXHUYECKOW OWMOKM B CBEAEHWAX, YKasaHHbIX B
AOKYMEHTE, SABMAWEMCA pPesynbTaToOM MyHUUMNanbHOW YCryrn, NofaeTca 3asBUTENeEM
(yNONMHOMOYEHHBIM  MPEeAcTaBuUTENEM) MOYTOBbLIM  OTNpaBneHMeM (B TOM  4ucne C
NCNONb30BaHMEM 3NEKTPOHHOW nouThl), Nnbo vepes PecnybnunkaHckmuii noptan nnm MOLLL

3.7.2. [JOMKHOCTHOE NnMLO, OTBETCTBEHHOE 3a MpPUeM [OKYMEHTOB, OCyLUeCTBnSeT
npuemMm 3sasBneHns ob MUCNpaBneHUN TEXHUYECKOW OWNOKN, PErucTpupyeT 3asiBneHne ¢
NPUNOXEHHBIMW AOKYMEHTaMU U nepefaeT UX AOIMKHOCTHOMY fuLy, OTBETCTBEHHOMY 3a
0B6paboTKy LOKYMEHTOB.

AOMUHUCTPaATMBHbIE  MNPOLEAYpbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAOTCA B TEYEHNE O4HOro paboyero gHS € Aatbl permctpaumm 3assneHns.

PesynbTatamn BbINONHEHNA aaMWUHUCTPAaTUBHBLIX NPOLEAYP SBMAKOTCA. NPUHATOE W
3aperncTpupoBaHHOE 3asaBneHMEe, HanpaBneHHOe Ha PacCMOTPEHME AOIPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [JOmKHOCTHOE nuMuUO, OTBETCTBEHHOE 3a 06paboTky  [OOKYMEHTOB,
paccmaTpmBaeT AOKYMEHTbl U B LeNAX BHECEHUS UCMPaBlieHNWA B AOKYMEHT, ABNSAOLMNCA
pe3ynbTatoM MpefocTaBneHns  MyHUUMNanbHOW  YCNnyrik, OCYLWEeCTBNAET Npoueaypbl,
NpefycMOTpeHHbIe  MyHKTOM 3.5, AOMWHUCTPaTMBHOIO  pernaMeHTa, W  BblgaeT
NUCNpaBfeHHbIM LOKYMEHT 3aaBuUTento (YNONTHOMOYEHHOMY MPEeAcTaBUTEND) NUYHO NOpA,
pOCNNCb C W3BbATMEM Yy 3aaBuTens (YNOMHOMOYEHHOro npeacTaBuTens) opurmHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TexHudeckas owubka, unu HanpaenseT B appec
3aaBMTENA MOYTOBBIM OTMNpaBneHueM (MOCPEeACTBOM  3MEKTPOHHOW MNOYTbl) MUCBMO O
BO3MOXHOCTW NOMyYeHUs [LOKYMEeHTa npu npegocraeneHm B Wcnonkom opurnHana
AOKYMEHTA, B KOTOPOM COAEPXKUTCH TEXHMYecKasa omnbka.

AOMUHUCTPaATMBHbIE  MNPOLEAYPbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOMNHATCA B TeYeHne AByx paboumx gHeW nocne obHapyXeHUst TEXHUYECKOMN OLUNOKM
WUNK NonyyYeHna ot Nbdoro 3anHTEPECOBaHHOMO NLAa 3asaBneHnsa O A4ONyLLEHHOW OLWnbKe.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATUBHLIX MpoUeayp SABNAKTCA: BblAaHHbLIN
(HanpaBneHHbIN) 3a9BUTENIO 4,O0KYMEHT.

4. [Mopspok n popmbl KOHTPONS 3a NPEAOCTABNEHNEM MyHULUMNANBHOW YCNyr

4.1. NopsaoK OCYLLUECTBNEHMS TEKYLLErO KOHTPONA 3a COBNAEHNEM N NCMONTHEHNEM
OTBETCTBEHHbLIMW AOMKHOCTHBIMU IML@MW NONOXEHNA AGMUHUCTPATUBHOIO pernaMmeHTa u
WHbIX HOPMAaTUBHBIX NPaBOBbIX aKTOB, yCTaHaBNMBaoOLLMX TpeboBaHMs K NpeaoCTaBNeHNno

MYHULMNANbHOW YCNyry, a Takke NPUHATUEM UMW PeLLEHNI

KoHTponb 3a MONMHOTOM M KayeCTBOM MNPEeAOoCTaBNEHUs MYHULMNANbHON YyCnyrm
BKMNtOoYaeT B ceba BbIBNEHNE N YCTPAHEHUWE HapYyLUEHWW MpaB 3asiBUTENEW, NPOBeAEHME



NpOBEPOK COOMOAEHUA NPoLUEAypP NPEAOCTaBNEHUST MyHALMMANbHOW YCIyri, mnoaroTOBKY
peweHnn Ha peuctema  (besgencteme)  OOMKHOCTHBbIX ML, opraHa  MEeCTHOro
camoynpaeneHus.

dopmamMm KOHTpOns 3a COBnMAEHNEM WCMONHEHUA agMUHWUCTPaTMBHBIX MNpoueayp
ABNAOTCA:

1) npoBepka W cornacoBaHWe MpPOEKTOB [AOKYMEHTOB MO NPeaoCTaBIEHNIO
MYHULMNANbHON YCIyru;

2) NPOBOAMMbBIE B YCTAHOBIEHHOM MOPSAKE NPOBEPKMN BEAEHNS AEMNONPOU3BOACTBE,

3) npoBeaeHNe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHBIX MPOBEPOK COBNIOLEHMS
npoueayp NpeaocTaBneHns MyHALMNanbHOW YCyru.

B uenax TekyLlero KOHTPONS UCMONb3YHTCA CBEAEHUS, UMEIOLLMECH B SNEKTPOHHON
Base paHHbiX, cnyxebHas KOppPeCnoHAEHUMS, YCTHas WM MUCbMEHHas UWHopMaums
LOIDKHOCTHBIX  NIAL,  OCYLLECTBMSIOWMX  BbINOSIHEHME  aAMWHUCTPATUBHBLIX  MPOLEAYP,
XypHarbl y4eTa COOTBETCTBYHOLUMX AOKYMEHTOB N APYrne CBEAEHNS.

[nsa OCyLEeCTBNEHNS KOHTPONS 3a COBEPLUEHWEM AENCTBUMMA MPWU MNPELOCTaBMNEHUM
MyHULMNANBHOA  YCRYyriM U MPUHSATUM  PELLUEHUA  PYKOBOAWUTEMKD OpraHa MeCTHOro
camMoyrnpaeneHus  MNPeAcTaBNSATCA  CMpaBkM O pedynbTatax  NpeaoCTaBneHus
MYHULMNAnbHOM YCIyru.

O cnyvasx n npuuMHax HapyLleHWs CPOKOB, MOCNeaoBaTeNnbHOCTU U COAEPKaHUS
agMUHUCTPATMBHBIX  MpPOUEeAyp  AOJDKHOCTHblIE  NLA  HEMEANEHHO  MHOPMUPYIOT
pykoBoautens McnonkomMa, npeaoCTaBnsAWEro MyHUUMNanbHyrO yChyry, a Takke
NPEANPUHNMAIOT CPOYHBLIE MEPbI MO YCTPAHEHMIO HAPYLLEHWIA.

Tekywmn KOHTPONb  3a  cobnogeHuem nocrnenoBaTenbHOCTM  OENCTBUN,
ONpeAEeneHHbIX aaMUHUCTPATUBHBIMK MPoLEeAypaMn No NPeAOCTaBNEHNIO MYHULMMNANbHON
YCINyri, OCYyLLIECTBIAETCHA 3aMECTUTENEM PYKOBOAUTENSA OpraHa MECTHOrO camMoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHuMsauuio paboTbl MO NMPEAOCTaBMNEHM MYHULMMANbHOW YCryry,
HayanbHUKOM OTAena, OCYLLECTBMSAIWEro opraHusaumio paboTbl MO NPeaoCTaBNEHUIO
MYHULMNANbHON YCryru.

MepeyeHb  OOMKHOCTHBIX NN, OCYLLECTBNAOLMX  TEKYLLMN KOHTPOIb,
yCTaHaBNMBaETCA MOMNOXEHUAMN O CTPYKTYPHbIX MNOAPA3fENEHNsX opraHa MEeCTHOro
camoynpaeneHns 1 AOMKHOCTHLIMW perfnameHTamu.

4.2. Nopsaok U NepUOAMYHOCTE OCYLLECTBIEHMS MNNAHOBLIX M BHEMMAaHOBbLIX NPOBEPOK
MOMHOTbI U Ka4yecTBa NpeAoCTaBneHnss MyHULMNAaNsHOM yCryri, B TOM YMCre NopsigoK 1
hOpMbI KOHTPONS 3a MNONHOTOW M KAYECTBOM MPefOCTaBNEHNST MyHULMNAbHOW YCRyru

4.2.1. KoHTpOnb 3a NOAHOTON N KA4eCTBOM NPEAOCTaBNEHNSA MYHULMNANBHOW YCIyrn
ocyLulecTangaeTca B oopmMax:

1) NnpoBegeHNA NPOBEPOK,;

2) paccMoTpeHuns xanob saasutenen Ha gencreuns (6esgenctene) Micnonkoma, a
TakkKe UX AOMKHOCTHBIX NNL, MyHULUMNANBHBIX CRY>KaLLUmX.

4.2.2. B uensx ocyLecTBneHNs KOHTPONA 3a NONTHOTOM U KQ4eCTBOM NPeaoCTaBneHNs
MYHULMNansHOW yCnyru NpoBOAATCA NNaHOBbIE W BHEMMNAHOBLIE NPOBEPKX. [1opaaok n
NepUoOANYHOCTb OCYLLECTBIEHMS NNaHOBbIX NPOBEPOK yCTaHaBNMBaeTCca nnaHom paboTsl
Wcnonkoma. lMNMpu npoBepke MOryT paccmarpmBaTbCa BCe BOMPOCHI, CBA3AHHBbIE C
npefocTaBneHnemM MyHULMNANsHOM yCryrm (KOMNNEKCHbIE NPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NPeAoCTaBneHneM MyHULMNANBHOM yCryrn (TeMatmnyeckne npoBepKn).
[MpoBepka Takke MOXET NPOBOAUTLCA NO KOHKPETHOM anobe 3assutens.

4.2.3. BHennaHoBLIE NPOBEPKN NPOBOAATCA B CBA3M C NPOBEPKOW YCTPaHEHUS paHee
BbISIBNEHHbIX HApyLUEeHUA AOMUHUCTPATMBHOMO pernameHTa, a Takke B Criyyae nonyyYyeHns
*anob 3assutenen Ha gencreus (besgenctene) Micnonkoma, a Takke Ux 4OIMKHOCTHBIX NAL,
MYHMLMNAnNbHbIX CRyXaLnx.



4.2.4. PesynbTaTtbl NPOBEPKM ODOPMIAIOTCA B BUAE aKkTa NPOBEPKU, B KOTOPOM
YKa3bIBaKTCA BbISABNEHHbIE HEAOCTATKN W NPEANOKEHUS MO NX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbLIX NUL, Mcnonkoma, npefocTaBnaowero MyHULmMnansHyo
ycnyry, 3a pelleHnsa n genctemsa (6e3gencrame), npuHMMaemble (OCyLLLECTBASEMbIE) MU B
Xo4e NpefocTaBneHna MyHULMNanbHOW yCnyru

Mo pesynbTaTam NpoBEAEHHbIX MPOBEPOK B Clyyae BbIABNEHUA HapylleHWW npas
3agBUTENEN BWHOBHbIE NULA MPUBIEKAOTCA K OTBETCTBEHHOCTW B COOTBETCTBMM C
3akoHogatenscTBoM Poccumnckon depepaumn.

PykoBogutene opraHa MECTHOrO camoynpaBfeHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHME 3asBNEHNI.

PykoBogutene (3amMecTutens pykoBOAWTENS) CTPYKTYPHOro MNOApasfeneHns opraHa
MECTHOro CamoyrnpaBfeHNA HeCceT OTBETCTBEHHOCTb 3a HeCBOEBpPeMeHHoe U (1nw)
HeHaanexawiee BbINOMHEHWE aAMUHUCTPAaTUBHBLIX OEWCTBUW, yKasaHHblX B pasgene 3
ALMUHUCTPATMBHOTO pernameHTa.

[OMKHOCTHBIE NMLUA WU MHbIE MyHMUMNAnbHbIE CryXalimMe 3a pelleHnsa U 4encTBug
(6espencreme), npUHUMaeMbIe (ocyLwecTBnsemble) B  Xope npegocraBneHns
MYHULMNAnNbHOW YCMyrn, HEeCyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKoHOAAaTeNbCTBOM
nopsaake.

4.4. [onoxeHuns, xapaktepuaytowme TpedoBaHns kK Nopagky 1 opmam KOHTPONs 3a
npenocTaBneHnemM MyHULMNANsHOW YCIyri, B TOM YUCHE CO CTOPOHbBI MPaKaaH, nx
oObeaNHEHNIN 1 OpraHM3aynn

KoHTponb 3a npepocraBneHMeM MyHULMMNANbHOW YCIyrM CO CTOPOHbI rpaxaaH, WX
06beaMHEHNA U OpraHM3auui, OCYLLECTBNAETCSA MOCPEACTBOM OTKPbITOCTU LEATENBHOCTU
Ncnonkoma MeCTHOro camoynpaBrneHust Npyu MNpPeaoCTaBNeHMM MyHULMNANbHOW  YChyru,
NONy4YEHNS MOSTHOW, akTyanbHOM U 4OCTOBEPHON MHOPMaLMM O NopsAKe NpeaocTaBneHus
MYHULMNANsHOW YCNyrn 1 BO3MOXHOCTWN gocyaebHoro paccMmoTpeHnsa obpailerHmnn (kanob) B
npoLecce NpeaocTaBneHns MyHULMNANsHOWM yCryru.

5. locynebHbin (BHeCYyaebHbIM) nopagok obxanoBaHNs peleHnn 1 gencteumn (6esgencraemns)
Wcnonkoma, npefoctaBnaowero MyHMLMNanbsHyo yenyry, MHOrogyHKLMOHaNbHOro LeHTpa
npeaoCcTaBnNeHna rocyaapCTBEHHbIX N MyHULMNANbHbIX YCIyr, OpraHnu3awgmmn, ykasaHHbIX B
yactn 1.1 ctaTtbn 16 GepepansHoro 3akoHa Ne210-03, a Takke Ux LOIMKHOCTHBIX 1L,
MyHULMNanbHbIX Cnyxawmx, paboTHMKOB

5.1. 3agBuTenu nmeroT nNpaBo Ha obxanoBaHne B AocyAebHOM Nopsake peLeHun m
nencteun  (Bespgenctansa) Mcnonkoma, npefocTaBnsloWEro  MyHALMNANbHYH  YChyry,
AODKHOCTHOrO  nuvua  Wcenonkoma,  npefocTaBnawoero  MyHULMNanbHYyR  YChyry,
MYHULMNanbHOro cnyxatwiero, pykoBoauTens Ncnonkoma, npenocTaBnALLLEro
MyHULMNanbHYHO ycnyry, MHOrOgYHKLNOHANBEHOro LeHTpa, paboTHuKa
MHOTrOMYHKLUMOHANBHOrO LEHTPa, OpraHn3aumm, npegycMoTpeHHbIX vacteto 1.1 crtatem 16
depepansHoro 3akoHa Ne 210-03, a Takke nx paboTHMKOB.

3asButens MoXeT 0bpaTnTbca C xanoboun, B TOM YACHE B CNEAYIOWNX CryYasX:

1) HapyweHune cpoka permcTpayum 3anpoca O npefocTaBneHnn MyHULMNansHOW
ycnyri, 3anpoca, ykasaHHoro B cratee 15.1 ®egepansHoro 3akoHa Ne 210-03;

2) HapyLleHVe CpoKa NPeaocTaBneHns MyHMUMNansHOM ycnyrin. B ykaszaHHOM crydae
pocypebHoe (BHecypebHoe) obxanoBaHue  3adBUTENEM  PELEHWA U OENCTBUM
(6espencTBms) MHOMOYHKUMOHANBLHOMO  LUeHTpa, paboTHMKaA MHOroMyHKLUMOHANBHOro
LeHTpa BO3MOXHO B Criydae, eCniv Ha MHOMOMYHKLMOHANbHBIA LIEHTP, PeLleHns N AencTBug



(bespencTBme) KOTOpOro oO6XanyrTcs, BO3NOXEHA QYHKUMS N0  NPenoCTaBneHMIO
COOTBETCTBYHOLUMX MYHMLMNANBHBLIX YCNyr B NMOMHOM Obbeme B nopsake, onpegeneHHoOM
yacTbto 1.3 ctatem 16 GepepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHmne y 3aaBUTENA OOKYMEHTOB UM MHbopMaummn nnbo ocyLecTBNEHMS
AENCTBUWA,  MNPeacTaBreHne WM OCYLLECTBNEHWE  KOTOPbIX HE  MNPeAyCMOTPEHO
HOpMaTWBHBIMW NpaBoBbIMM akTamu Poccunckon depepauymn, HOpMaTUBHBIMU NPaBOBbLIMM
aktamn  Pecnybnukn  TaTtapctaH, MyHUUMNanbHbIMW — MNPaBOBbIMW  akTaMyn  ANS
npeaocTaBNeHNa MyHULMNAaNbHOW YChyru;

4) oOTKas3 B nNpuemMe [OKYMEHTOB, MpeaoCcTaBneHne KOTOPbIX NpeaycMOTPEHO
HOpMaTWBHBIMW NpaBoBbIMM akTamu Poccunckon depepauymn, HOpMaTUBHBIMU NPaBOBbLIMM
aktamn  Pecnybnukn  TaTapctaH, MyHAUMNanbHbIMM  NPaBOBbIMKM  akTaMun  ANS
NpefoCTaBNeHNA MyHULMNANbHOW YCNyrn, y 3asaBuUTens;

5) oTka3 B NpefoCTaBNEeHUN MyHULMNAanbHOW YCMyrn, eCnv OCHOBaHWA oTkasa He
npeaycMoTpeHbl deaeparnbHbIMA 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HAMW UHBIMU
HOpMaTWBHbIMW MpaBOBbIMM aktamm Poccunckon ®depepaumm, 3akoHaMn U UHbIMK
HOpMaTWBHBIMW NPaBOBbIMU akTamu Pecnybnukn TatapctaH, MyHMUMnanbHbIMU NPaBoBbIMM
aktamn. B ykasaHHOM cnydae pocynebHoe (BHecypebHoe) obxanoBaHwe 3asBUTENEM
peweHnn wn penctBuin  (6e3penctems) MHOrOYHKUMOHANBHOrO UEHTpa, paboTHuKa
MHOIOYHKLMOHANBHOrO LEeHTpa BO3MOXHO B Cry4vae, ecnm Ha MHOrogyHKLUMOHarbHbIN
LEHTP, pewlenHnsa n gencteus (6e3gencrame) KOToporo obxanyroTcs, BO3NOXEHa OyHKUMS MO
NpPefoCTaBNEHNIO COOTBETCTBYHOLUMX MYyHMLMNAMNbLHBIX YCyr B NONHOM obbeme B nopsake,
onpeaeneHHoM vacTeto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

6) 3aTtpeboBaHMe C 3agBUTENA NPU NPELOCTaBNEHNM MyHULUMNANbLHOW YCryrn nnarhbl,
HE nPenycMOTPEHHOM HOpMaTMBHbIMM MNpaBoBbIMU aktamm Poccunckon depepaumn,
HOpMaTWBHBIMW NPaBOBbIMU akTamu Pecnybnukn TatapctaH, MyH UMnanbHeIMU NpaBoBbIMA
akTamu;

7) oTkas Wcnonkoma, NpefocTaBnArOLEero MyHULMNAanbHYH YCryry, AOMMKHOCTHOrO
niua Mcnonkoma, NpesocTaBnAoWEro MyHULUMNanbHYH YCnyry, MHOrOgYHKLMOHaNsHOro
LUeHTpa, paboTHMKa MHOrOYHKLMOHANbLHOrO LEHTPa, OpraHvsauui, npeaycMoTPeHHbIX
yacteto 1.1 cratem 16 OdepepanbHoro 3akoHa Ne 210-93, mnnm ux paboTHMKOB B
NUCnpaBneHnn AONYLWEHHbIX UMW  OneYaTtok W owuboK B BblAaHHbIX B pesynbrare
NpefoCTaBNeHNa MyHULMNANBHOW YCNyrn AOKYMEHTax nmbo HapylleHWe yCTaHOBEHHOro
Ccpoka Takux ncnpaeneHun. B ykaszaHHOM cnydae pocypebHoe (BHecyaebHoe) obxanoBaHne
3asBuTENEM peweHnn un  pencteun  (6e3pgenctems) MHOMOQYHKLMOHANBLHOMO LEHTPa,
paboTHMKA  MHOrOyHKLMOHANbLHOrO  LEHTpa BO3MOXHO B Cnyyae, ecnm  Ha
MHOTrOMYHKLUMOHAMNbHBIW LEHTP, PELLEHMS N gencTBus (6e30eNCTBMNE) KOTOPOro obxanyroTes,
BO3MOXeHa MYyHKUMA NO NPefoCTaBneHNO COOTBETCTBYHOLMX MyHUALMNANbHbIX YCRAyr B
nonHomMm obteme B Nopsake, onpeaeneHHomM Jacteto 1.3 ctaten 16 PegepansHOro 3akoHa Ne
210-03;

8) HapylweHue Ccpoka WnnM nopsaka Bblgadv  [OKYMEHTOB MO pesynbTartam
npeaocTaBNeHNa MyHULMNAaNbHOW YChyru;

9) NpuMOCTaHOBMEHME MPEAOCTaBNEHNS MyHULMNANbHOW YCryrn, ecrnm OCHOBaHWUA
NPUOCTaAHOBNEHNS He nNpeayCMOTPeHbl deaepanbHbiMU  3aKOHaMKU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU UHBIMU HOPMaTMBHBIMW NPaBoBbIMW akTamu Poccunckon depepauymn,
3aKOHaMW M MHbIMW  HOPMaTtMBHbIMW MpaBoBbIMM  akTamn  Pecnybnukn TaTapcTaH,
MyHULMNanbHbIMW NpaBoBbIMW akTamu. B ykaszaHHoOM cnydae pocypnebHoe (BHecypebHoe)
obxanoBaHVe 3asBUTENEM pPeELIEHUA U aencTeBuin (6e3gencTeust) MHOrOMYHKLUMOHANBHOMO
LUeHTpa, paboTHMKa MHOrOYHKLUMOHaNbHOMO LeHTpa BO3MOXHO B Clydae, ecnm Ha
MHOTrOMYHKLUMOHAMNbHBIW LEHTP, PELLEHMS N gencTBus (6e30eNCTBMNE) KOTOPOro obxanyroTes,
BO3MOXeHa QYHKUMA NO NpefoCTaBfEHNIO COOTBETCTBYHOLMX MYHMUMNANbHBIX YCRyr B
nonHomMm obteme B Nopsake, onpeaeneHHomM Jacteto 1.3 ctaten 16 PegepansHOro 3akoHa Ne
210-93.



10) TpeboBaHne vy 3asBuTENS MNPU NPEAOCTaBNEHUN MyHUUMMNANBHOW  YCIyrn
AOKYMEHTOB WnM  uMHOpMauuKn, OTCyTCTBME W (UNKM) HEQOCTOBEPHOCTb KOTOPbIX HEe
yKasblBanucb Npu nepBoHa4YanbHOM OTKase B MNpuemMe [OKYMEHTOB, HeoOXoauMMbIX ANA
npefocTaBneHna MyHULMNansHOW ycnyri, nnbo B npeaocTaBneHum MyHULMNansHOM yCnyri,
3a WUCKNKYEHNEM CnydaeB, NPeayCMOTPEHHBbIX MYHKTOM 4 yactun 1 ctatbk 7 dPegepansHoro
3akoHa Ne 210-03. B ykasaHHOM cniydyae pocynebHoe (BHecypebHoe) obxanoBaHue
3asBUTENEM peweHnn un  pencteun  (6e3g0encTems) MHOTOYHKLMOHANBHOMO  LEHTPA,
paboTHMKA  MHOrOyHKLMOHANbLHOrO  LEHTpa BO3MOXHO B Cnyyae, ecnm  Ha
MHOTrOMYHKLUMOHAMNbHBIW LEHTP, PELLEHMS N gencTBus (6e30eNCTBMNE) KOTOPOro obxanyroTes,
BO3MOXeHa QYHKUMA NO NpefoCTaBfEHNIO COOTBETCTBYHOLMX MYHMUMNANbHBIX YCRyr B
nonHomMm obeme B Nopsake, onpeaeneHHoM YacTeto 1.3 ctatem 16 OepepanbHOro 3akoHa Ne
210-93.

52. >Kanoba nopgaetca B nuUCbMEHHOM dGopme Ha OymMaxHOM HoOcuTeEne, B
SMNEeKTPOHHOW  opMe B OpraH, NpefoCTaBnAoWMA  MyHUUMNANbHYO  YCIyry,
MHOTrOMYHKLUMOHANbHbIM LEHTP NMOO0 B COOTBETCTBYHOLMW OpraH rocyaapCTBEHHON BRacTy,
ABNAOLWMUCA  ydpeautTenemMm MHOroyHKUMOHANbLHOro LUeHTpa (fanee - yypeauTens
MHOMOYHKLMOHANLHOIO LieHTPa), a Takke B opraHmsauum, npeaycMoTpPeHHble YacTeio 1.1
ctratbn 16 depepanvHoro 3akoHa Ne 210-03. XXanobbl Ha peweHna n  LencTeus
(bespencrteme) pykoBoautTens Mcnonkoma, NpefocTaBnAoWEro MyHUUMNANbHYHO YCIyry,
nojaroTCA B BbIWECTOAWMA opraH (Npy ero Hanuvyum) nmbo B Criydyae ero oTcyTCTBUSA
paccMmaTpuBaroTCa HEMOCPEACTBEHHO pykoBoauTenem Mcnonkoma, npepocTaBnsarowero
MyHUUMNaneHyo ycnyry. >Kanobbl Ha peweHua n gencteusa (Besgencrtene) paboTHMKa
MHOIOYHKLMOHANBHOIrO LeHTpa MoAarTCa PYKOBOAUTENHO 3TOO0 MHOrOMYHKLMOHANBHOro
ueHTpa. >Kanobbl Ha pelwleHnsa n genctena (6es3gencTemne) MHOrodOyHKUMOHANbLHOMoO LeHTpa
nojaroTCa  yudpeauTento  MHOMOMYHKUMOHANBHOrO LeHTpa WK AOIPKHOCTHOMY  Nnuy,
YNONMHOMOYEHHOMY HOPMAaTMBHbIM NMpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
pewenna n gencreus (besgencrene) paboTHMKOB opraHmMsaunin, NPeaycMoTPEHHbIX YacTbio
1.1 cratem 16 OepepanbHoro 3akoHa Ne 210-93, nogaroTcs pykoOBOAUTENSAM 3TUX
opraHMsaunin.

>Kanoba Ha pewenna n genctena (besgencteme) Ncnonkoma, npenocTaBnsroLEro
MyHALMNanbHyKO  yCryry,  AOMPKHOCTHOro  nuuya  Mcnonkoma,  npepocTaBnsroLero
MYHALMNAnNbHYK  YCNyry, MYHAUMNAneHOro Crnyxawero, pykosogutens Mcnonkoma,
NpPefoCTaBNALWEro MyHALMNANbHY yCnyry, MOXeT ObITb HanpaeneHa no nodte, 4yepes
MHOIOYHKLMOHANbHBIN LEeHTp, c NCNonb30BaHNEM NHOPMaLNOHHO-
TeNekOMMyHUKaumoHHon  cetn  «WHTepHeT», odwuuymanbHoro camrta  Mcnonkoma,
npefocTaBnAwLWEro MyHUUmMnaneHyro yenyry, EgmHoro noptana nubo PecnybnuvkaHckoro
noprtana, MHPOPMaUMOHHON CUCTEMBbI gocyaebHoro obxanoBaHus, a Takke MOXET ObITb
npuHATa Npyn NUYHOM npueme 3aasutens. XXanoba Ha peleHna n gencrens (besgencrane)
MHOIOYHKLMOHANBHOro LeHTpa, paboTHMKa MHOMOMYHKUMOHANBHOMO LEeHTpa MOXeT ObiTb
HanpaeneHa Mno no4yre, C UCMNONb30BaHNEM MHEAOPMAaLMOHHO-TENEKOMMYHUKALMOHHOW CETU
«WHTepHeT», odmumanbHOro camta MHOroMyHKLUMOHANLHOro ueHtpa, EgmHoro noptana
nnbo PecnybnivkaHckoro noprana, MHGOpPMaUMOHHON CUCTEMBbI AocyaebHoro obxxanosaHus,
a Takke MoXeT ObITb MpUHATa Npu NMYHOM Npueme 3assutens. XKanoba Ha pelleHnsa n
nencrtema  (Gesgencrteme) opraHuM3auun, npegycMoOTpeHHbIX 4Yacteto 1.1 cratbm 16
depepansHoro 3akoHa Ne 210-d3, a Takke mx paboTHMKOB MOXET ObITb HanpasneHa no
noyte, C WUCNONb3OBaHMEM WHPOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeTy,
ouumManbHbIX CanUTOB STUX oOpraHmsaumn, EpguHoro noptana nmbo PecnybnukaHckoro
noprana, a Takke MOXeT ObITb NPUHATa NPU NINYHOM NpUEME 3aaBUTENS.

5.3. XXanoba gomkHa cogepxarb:

1) HaumeHOBaHMe Wcnonkoma, npefocTaBndaloWero MyHUUMNAanbHYH  YCryry,
AOJDKHOCTHOrO nuua  Mcnonkoma, npepocTaBnawoWero MyHUuunanbHyro  ycnyry, nmbo
MYHULMNAnbHOMo Cnyxawlero, MHOroyHKLMOHaNeHOro LEHTPa, ero pykoBoguTens un (Mnn)



paboTHMKa, opraHn3auumn, NpeaycMoTPEHHbIX YacTeio 1.1 cTatbn 16 PepepanbHOro 3akoHa
Ne 210-d3, ux pykosogutenen n (unm) paboTHUKOB, pelleHna n genctevs (besgencrene)
KOTOPbIX 0OXanyTcs;

2) hamunuio, 1UMA, OTYeCTBO (MocrnegHee - nNpu Hanuyuu), cBedeHUa O MecTe
Xutenscrea 3asButensa - uaMyeckoro nuvua nmbo HaMMeHOBaHue, CBeAEHWA O MecTe
HaxXOXAEHUS 3aaBUTENS - HOPUAWNYECKOrO nvua, a Takke Homep (HOoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NOYTbl (NPU HanM4yMM) U NOYTOBLIM agpec, no
KOTOPbIM LOSKEH ObITh HanpaBneH OTBET 3aABUTENHD,

3) ceBepeHus o6 obxanyembix pelleHunsax n gencremsx (besgenctemm) Mcnonkoma,
NPefoCTaBNALWEro  MyHUMUMNAnbHyrO  yCcnyry,  AOJSpKHOCTHOro  nvuda  Mcnonkowma,
NPefoCTaBnAOWEro  MyHUUMNANbHYD — yenyry, nmbo  MyHUUMNanbHOro  Cryallero,
MHOTOYHKLMOHANBHOrO LIeHTpa, paboTHMKa MHOMOMYHKLMOHANBHOrO LieHTpa, OpraHm3auni,
npenyCcMOTPEHHbIX YacTbio 1.1 ctaTtbn 16 ®epgepanbHoro 3akoHa Ne 210-03, nx paboTHUKOB,

4) poBOAblI, Ha OCHOBAHWM KOTOPbIX 3asBUTENb HEe COrnaceH C peleHnem U
penctemem (besgencrtemeM) Wcnonkoma, npeaoCcTaBnAOWEro MyHULMNANbHYHO YChyry,
AOJDKHOCTHOrO nuua  Mcnonkoma, npepocTaBnawoWero MyHuuunanbHyro  ycnyry, nmbo
MYHULMNanbHOro cnyxatwiero, MHOTOgYHKLMOHANBHOro LeHTpa, paboTHMKa
MHOrOYHKLUMNOHANBHOrO LEHTpa, opraHm3auui, npegycMoTpeHHbIX YacTteto 1.1 ctatbn 16
depepansHoro 3akoHa N2 210-d3, nx paboTHukoB. 3assutenem MoryT ObiTb NPeacTaBneHbI
AOKYMEHTbI (NpWY Hann4uMmn), noaTBepXXAaroLme 40BOAbI 3asaBuTens, NMbo nx Konuw.

5.4. Moctynuewasn xanoba NognexuT pernctpaunm B CPoK He nosgHee pabodero gHs,
cnepyrowero 3a AHeM NocTynneHns.

5.5. 2Kanoba, noctynmeBwas B WcnomnkoMm, npenocTaBnsoWmMi  MyHULUMNANbHYo
yCrnyry, MHOrOMYHKUMOHAmNbHBIN LIEHTP, YYpeauTentd MHOrogyHKLUMOHANBHOro LUeHTpa, B
opraHumsaunn, npegycMoTpeHHble YacTeio 1.1 ctatbn 16 PepepansHoro 3akoHa Ne 210-93,
nMbO BbIWECTOAWMIN opraH (Npu ero Hanuuuu), NOANEXUT PacCMOTPEHUID B TeYeHue
natHaguatm paboumx OHEW CO OHS ee pernctpauun, a B cnydae obxanoBaHus OTkasa
Ncnonkoma, npeaocTaBnsaowero MyHLMNaneHy YCnyry, MHOFOMYHKLMOHAaNBHOMo LEeHTpa,
opraHuMsaunn, NpPeaycMoTpeHHbIX YacTeto 1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-93, B
npueme LOKYMEHTOB Yy 3aaBuTens nubo B UCNpaBneHuM AONYLEHHbIX OneYaTtok 1 owmnbok
unn B cniyyae obxanoBaHuUs HapylleHUs YCTaHOBMEHHOrO Cpoka TakmxX UCNpaBneHun - B
TeyeHme NaTh pabounx gHEN CO AHA €€ perncTpaunn.

5.6. Tlo pesynbTatam paccMoOTpeHus xanobbl NPMHMMAaETCa OA4HO M3 CNeayroLmX
peLleHNi:

1) xanoba ynoBneTBoOpseTCcs, B TOM 4ncne B PpopMe OTMEHBLI NMPUHATOrO peLleHns,
ncnpasneHnsa 4onNyLEeHHbIX oneYaTok 1 OWnBOoK B BbiAaHHLIX B pe3dynbTare npefoctaBneHns
MYHULMNanbHOW YCNyri AOKYMEHTax, BO3BpaTa 3asaBUTENO AEHEXHbIX CPeAcTB, B3VIMaHME
KOTOPbIX HE NMpeayCMOTPEHO HOPMAaTMBHBIMW NPaBoBbIMKU akTamn Poccurckon depepaymn,
HOpMaTWBHBIMW NPaBOBbIMU akTamu Pecnybnukn TatapctaH, MyHMUMnanbHbIMU NPaBoBbIMM
akTamu;

2) B yAOBNETBOPEHNN anobbl OTKa3bIBaAETCS.

He nosgHee pAHA, cnegyrowero 3a AHEM TMPUHATUA pPeLLeHWs, YKa3aHHOro B
HaCTOALLEM MyHKTE, 3aaBUTENO B MUCbMEHHOW OOpMe U MO KenaHuwo 3asBuTens B
3MNEKTPOHHOW PopMe HanpaBnsaeTcs MOTUBUPOBaHHbLIN OTBET O pesyrbTaTax pacCMOTPEHUA
xanobbl.

57. B cnyyae npusHaHua >xanobbl nognexawen yaooBneTBOPEHUO B OTBETE
3a8BUTENIO O pesynbTaTax paccMOTpeHusa xanobbl faetca mHdopMaumsa O AEUCTBUAX,
OCYLLECTBNAEMbIX Wcnonkomom, NpeLoCTaBNAOLLMM MyHULMNaNbHYHO yCcnyry,
MHOrOMYHKUMOHANbHBIM LUEHTPOM OO  opraHmnsauuen, npeayCMOTPEHHON 4YacTbio 1.1
ctatbn 16 dPepepancHoro 3akoHa Ne 210-P3, B uUensax He3aMennuUTENbHOro yCTpaHeHUs
BbIABNEHHbIX HAapPYyLUEHWA MpPU OKasaHuM MYHULMNAnNbHOW YCRyrn, a Takke MNpUHOCATCA
N3BMHEHNA 3a LOCTaBNeHHble HeyaobcTBa M yKasbiBaeTCcsa MHGoOpMauma O AanbHEenLWwmx



AENCTBUAX, KOTOpble HeobXoaMMO COBEPLWUUTL  3adBUTENO B LEnax MonyvYeHus
MYHULMNanbHOW yCryru.

5.8. B cnyyae npusHaHua xanobbl He nognexawlen ynoBrETBOPEHUIO B OTBETE
3aaBUTENO O peasynbTatax paccMOTPeHUs Kanobbl [JaroTca  apryMeHTUpoBaHHble
Pas3bACHEHMS O TMpUHMMHAxX MPUHATOrO pelleHus, a Tawkke wHdopMauna o nopsgake
oBxanoBaHnsA NPUHATOrO pPeLUEHUs.

5.9. B cny4yae yCTaHOBNEHUSA B XOA4E WM MO pe3ynbTatam pacCMOTPEHUNA Kanobbl
NpuM3HaKkoB cocTaBa  agMWHUCTPATUBHOMO  MpaBoOHApPyLUEHWS  Unu  MNPeCTynneHns
AOJDKHOCTHOE NnUO, paboTHUK, HadeneHHble MOMHOMOYMAMM MO PacCMOTPEHUIO Xanob,
He3ameanUTENbHO HanpaBnalT UMEOLLMECA MaTepmansl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K ALMUHNCTPATUBHOMY PErnameHTy
NpeaoCcTaBneHNss MyHULMNAaNsHON
YCINyrn No NPUHATUIO Ha YYeT rpaxkaaH,
HY>XAAIOLLMXCS B NPELOCTaBNEHNN
XWUINbIX MOMELLEHMIA MO AOrOBOpaMm
HanMa XWnbIX NOMELLEHNI
XnnuHoro gooHaa coumansHoro
NCMNONb30BaHUA

dopma
(bnank Ucnonkoma, npenoctaBnarowero MyHULMNansHyr yCryry)

Komy:

KOHTaKTHble AaHHblE:

MpepcTaButens:

KOHTaKTHble AaHHble npeagcraBuTeENA:

PELWLEHWE
O NPUHATUM Ha YYET rpaxkaaH, HyXK4aroLWNXCA B NPegoCTaBNEHNN XUNMbIX MOMELLEHNIN MO
AOroBopam HamMa XXUIblX MOMELLEHUN XUNNLHOIO hoHAa COUManbHOro NCnonbL30BaHNS
oT Ne

PaccmoTtpeB Bawe 3ageBneHue ot Ne n
npunaraemole K Hemy LOKYMEHTb, YMNONHOMOYEHHbLIM OopraHom
MNPUHATO pELUEeHne O MNPUHATUN Ha ydeT
rpaxkaaH, Hy)XAarLWwuxca B MNPefocTaBneHUM KUMbIX MOMELLEHMA MO AOroBopaMm Hamma
XUNbIX NOMELLEHNI XUMULHOMO boHAa CoLmanbHOro UCNoNb30BaHNUA.

[ononHuTensHas nHpopmaums:

CeeneHuns 06 anekTPOHHOW NMoanmcy

HormkHocTHoe nuuo (PUNO)

(noanNMChb YNONHOMOYEHHOTO
AOIMKHOCTHOro nuua Menonkoma)



MpunoxeHne Ne 2

K ALMUHNCTPATUBHOMY PErnameHTy
NpeaoCcTaBneHNss MyHULMNAaNsHON
YCINyrn No NPUHATUIO Ha YYeT rpaxkaaH,
HY>XAAIOLLMXCS B NPELOCTaBNEHNN
XWUINbIX MOMELLEHMIA MO AOrOBOpaMm
HanMa XWnbIX NOMELLEHNI
XnnuHoro gooHaa coumansHoro
NCMNONb30BaHUA

dopma
(bnank Ucnonkoma, npenoctaBnarowero MyHULMNansHyr yCryry)

Komy:

KOHTaKTHble AaHHblE:

MpepcTaButens:

KOHTaKTHble AaHHble npeacraBuTend.

PELWLEHWE
00 OTkase B NPEAOCTaBNEHMN MYHULMNANBHOW YCIyTrn
MO NPUHATUIO Ha YYET rpaxaaH, Hy>KAaroLWMXcsa B NPEAOCTaBNEHNN XKUMbIX NOMELLEHNIA NO
AOroBopam HanMa XXUIbiX MOMELLEHNW XUNNLHOMO hoHAa CoLManbHOro NCnonb30BaHNs
oT Ne

PaccmoTtpeB Bawe 3aasneHne ot Ne n
npunaraemole K Hemy LOKYMEHTb! YNONIHOMOYEHHbLIM OpraHom
NPUHATO pelleHne o6 oTkase B
NPUHATMM Ha Y4YeT rpaxiaH, HYXAaroWMXCa B MPEefoCTaBneHUM XWUMbIX MNOMELLEHUA no
AOroBopamM Hanma XUnbiX NOMELLEHNA XUNULLHOrO hoHAAa COLUManbHOro UCMONb30BaHNA Mo
cneayrowmmM OCHOBaHUAM:

1.

2.

[ononHuTensHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0OOpaTUTLCA B YMNOMHOMOYEHHBIA OpraH C 3asiBlieHWEM O
NpeaoCcTaBneHNM yCnyr Nocne yCTpaHeHNs ykasaHHbIX HapyLLEHWNA.

[aHHbIn 0TKa3 MOXET ObITb oOxanoeaH B AocyaebHOM nopsagke nyTem HanpaBfeHUs
*anobbl B yNnONTHOMOYEHHbIN OpraH, a Takke B cygebHoM nopsake.

CeeneHuns 06 anekTPOHHOW NMoanmcy

HormkHocTHoe nuuo (PUNO)

(noanNMChb YNONHOMOYEHHOTO
AOIMKHOCTHOro nuua Menonkoma)



MpunoxeHne Ne 3

K ALMUHNCTPATUBHOMY PErnameHTy
NpeaoCcTaBneHNss MyHULMNAaNsHON
YCINyrn No NPUHATUIO Ha YYeT rpaxkaaH,
HY>XAAIOLLMXCS B NPELOCTaBNEHNN
XWUINbIX MOMELLEHMIA MO AOrOBOpaMm
HanMa XWnbIX NOMELLEHNI
XnnuHoro gooHaa coumansHoro
NCMNONb30BaHUA

dopma
(bnank Ucnonkoma, npenoctaBnarowero MyHULMNansHyr yCryry)

Komy:

KOHTaKTHble AaHHblE:

MpepcTaButens:

KOHTaKTHble AaHHble npeagcraBuTeENA:

PELLEHWE
06 oTKase B NpMemMe AOKYMEHTOB, HEOOX0AMMbIX ANS NPesoCTaBneHNs
MYHULMNANbsHOM YCIyrn No NPUHSTUIO Ha YYeT rpaxkiaH, HyKAatoLWMXCs B NpefoCTaBneHnn
XMMbIX MOMELLEHUA NO LOroBopam Harma XKuiblX MOMELLEHUA XKUNULLHOMO doHAaa
coumarnbsHOro NCnonb3oBaHUs

oT Ne

PaccmoTtpeB Bawe 3aasneHne ot Ne n
npunaraemole K Hemy LOKYMEHTb! YNONIHOMOYEHHbLIM OpraHom
NPUHATO
pelleHne o6 oTkase B Npueme JOKYMEHTOB, HEODXOANMbIX ANSA NPUHATUS Ha YYeT rpaxaa,
HYKAAOLWMXCA B NPEAoCTaBneHMM XUNbIX MNOMELLEHMW MO [OroBopaM Hanma >XUMbIX
NOMELLEHNI XNNNLHOro ooHAa coumanbHOro MCNonb30BaHNA MO CNeayLWLMM OCHOBAHUAM:

1.

2.

PasbsacHeHme npuymH oTKasa:

[ononHuTensHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0OpaTUTLCA B YMOMHOMOYEHHBIA OpraH C 3asiBlEHWEM O
NpeaoCcTaBneHNM yCnyr Nocne yCTpaHeHNs ykasaHHbIX HapyLLEHWNA.

HaHHbIn 0TKa3 MoXeT ObITb obxanoeaH B AocyaebHOM nopsagke nyTeM HanpaBneHus
*anobbl B yNnoNTHOMOYEHHbIN OpraH, a Takke B cyaedbHom nopsake.

CeeneHuns 06 anekTPOHHOW NMoanmcy

HomkHocTHoe nuuo (PUNO)




(moanNMCb YNONHOMOYEHHOrO AOMKHOCTHOrO nuua Mcnonkoma)
MpunoxeHne Ne 4
K ADMUHUCTPaTMBHOMY PErnameHTy
npeaocTaBNeHna MyHULMNansHON
YCINyru Nno NPUHATUIO Ha y4eT
rpaxkaaH, Hy>KaaroLLmxcs B
nNpeaoCcTaBNeHNN XNnbIX
NOMELLEHMIA NO AOroBOPaM Hanma
XUNbIX NOMELLEHNA XNUNTNLLHOO
doHga coumansHOro NCNoNbL30BaHNA

dopma

(pykoBoguTento ynonHomMo4veHHoro cnonkoma,

OCYLLECTBNSIOLLErO y4eT rpaxaaH,
HY>KZatoLLMXCS

B npeaocraBneHUN XUIbIX I'IOMeLI.l,eHI/IIZ

Nno AOroBopam HanMma XunbiX NOMELLEHNIA
XUnuHoro oHga coymanbHoro
NCNonb30BaHNS)

oT

H

(hbamunusa, nma, oT4ecTBO (NPY HaNU4YnK))
npoXxmearoLLero(-en)
(agpec MmecTa XuTenbLCcTea)

nacrnopT

(cepus, HOMep, KeM U Koraa BblgaH)
HOMep TenedoHa

3AABJIEHUE
O MPVHATUM Ha YYET rpaxaaH, Hy>X4aroLWwmnxcsi B NpeocTaBneHnm
XUNbIX NOMELLEHM MO AOrOBOPaM HanMa XXUMbIX MOMELLEHNI
XUNNLLHOro hoHAa CoLMarnsHOro NCNOMb30BaHNS

[MpoLly NpUHATL MeHs,

(hbamunusa, nmsa, oT4eCTBO (MPU HaNU4Yn),

AaTta poXxaeHus)
N YNEHOB MOEN CEMBM (MPU HaNM4nn)

(cTeneHb POACTBEHHbIX OTHOLLEHWINA,




dhamMunma, nMa, 0TY4eCTBO (NPY HaNUYnK),

Aarta poxaeHusi, NacnopTHbIE faHHbIE)
Ha yyeT rpaxpaaH, HyXZalowuxcss B NPefoCTaBneHUM XUNbIX MOMELLEHMA MO [AOroBopam
HarMa XWIbIX MOMELLEHWIN XUNNLLHOIO POHAAa CoLManbHOro NCMosb30BaHnA (ganee -y4yerT).

HacTtosawmm 3asBneHMem noaTBEPXKAA, YTO S N YNEHbl MOEM CEMbU (MPY HanNn4un)
aBnsemcs rpaxgaHamm Poccuinckon depepauymm, sBnsemcs no ycraHoBNEHHbIM XXUnnwHbIM
kopekcom Poccuinckon defepaumm OCHOBaHUAM HYXAAOLWMMUCS B XXWUIbIX MOMELLEHMSX NO
LOroBOpaM HarMa >XUrbiX NOMELLEHUIN XUNULLHOTO POHAA CoLManbHOro MCnosb3oBaHus, a
Takke:

MOM [0X04 W AOXOA MOCTOSHHO MPOXMBAKOLWMX CO MHOW YNEHOB MOEN CEMbBU U
CTOMMOCTb Hallero UWMyLLeCTBa, noAnexallero HanoroobnoXeHno, He npeBblwatoT
MakcuManbeHOro pasmepa, ycTaHaBnMBaemoro B COOTBETCTBUM CO cratber 5 3akoHa
Pecnybnuku Tatapctan ot 16 mapta 2015 roga Ne 13-3PT «O peanusaumn npae rpaxgaH
Ha NPefOCTaBMNEHNE UM XWIbIX MOMELLEHUA MO AOroBOpPaM HanMa XUIbIX MOMELLEHUN
XUNULLHOTO ooHAAa CoLmanbHOro NCMNOMNbL30BaHNNAY,

1 N YNeHbl MOEN CEMbW HE MPU3HAaHbI U HE UMEIT OCHOBaHWMA ObITb MPU3HAHHBIMA
Ncnonkomamy MeCTHOro camoynpaBneHUst ManouMmylmMMnM B MNOPsiAKe, YCTaHOBIEHHOM
3akoHom Pecnybnuvkn Tatapctan ot 13 mong 2007 roga Ne 31-3PT «O peanunsaymn npasa
rpaxnaH Ha NPefoCTaBEHNE UM XUIbIX MOMELLEHNIA roCy[apCTBEHHOIO XMUMULHOro dooHaa
Pecnybnukn TaTapctaH n MyHULMNAanNsHOro XUnuwHoro ¢goHaa no 4oroeopamM coumansHoro
Hanmay.

MHe M3BECTHO, YTO B CryYae BbISIBIEHNS] HELOCTOBEPHOCTM NPELOCTABNEHHBIX MHOK
CBEEHMI MOCNe MPUHATUA MEHS N YNIEHOB MOEN CEMbW Ha YYET A W YNEHbl MOEN CEMbU
OyayT CHATBLI C y4yeTa.

A n COBEpLUEHHONETHME YneHbl MOEW CEMbW AaeM CBOE COrfacmMe Ha MpoBEPKY
OpraHoM MEeCTHOro camoynpaBfeHNs NPELCTaBMNEHHbIX CBELEHMN O OX04aX N UMYLLECTBE B
HarnoroBbIX, TAMOXEHHbIX U UHbIX Micnonkomax.

3asBneHne o cornacum Ha obpaboTky M NpefocTaBneHne NepcoHarnbHbIX AaHHbIX
npwnarato.

K 3asBneHuo npunaratoTca JOKYMEHTbI:

(HaMMeHoBaHWe U HOMepP AOKYMEHTa, KEM 1 KOraa BblgaH)

2.

(HaMMeHoBaHWe N HOMEepP AOKYMEHTAa, KeM U Koraa BblgaH)
3.

(HaMMeHoBaHWe N HOMEepP AOKYMEHTAa, KeM U Koraa BblgaH)
4.

(HaMMeHoBaHWe N HOMEepP AOKYMEHTAa, KeM U Koraa BblgaH)
5.

(HaMMeHoBaHWe N HOMEepP AOKYMEHTAa, KeM U Koraa BblgaH)
3assutenb

(nognuce) (hbamunusa, nma, oT4eCcTBO (MPU HaNNYNK))

UneHbl cemMby (MPpU HaNU4um):

(moanwuce) (hbamununs, nms, oT4YECTBO (MPU HaNM4Mn))

(moanwuce) (hbamunusa, nmsa, oT4ecTBO (NPU HANU4YUN))




(moanwuce) (hbamununs, nms, oT4ecTBO (MPU HanU4YnK))

" 20T

PesynbTaT npefocTtaBneHns MyHUUMNanbHOW YCryri, NPoLLy NpeaocTaBUTh:

]:I B NuUuHbIN kabuHeT [lopTana rocyfapCTBEHHbIX W MyHULMNANbHbIX  YCyr
Pecnybnukun TaTtapcran;

l:l B MHOrOYHKLUMOHANbHOM LEHTPe MpefoCTaBMeHns rOCyAapCTBEHHbIX W
MyHULMNaneHbIX yenyr Pecnybnukm TatapcTan;

]:I B Mcnonkome.

(nata) (noanuce) (@.1.0))



MpunoxerHne Ne 5

K ALMUHNCTPATUBHOMY PErnameHTy
NpeaoCcTaBneHNss MyHULMNAaNsHON
YCINyrn No NPUHATUIO Ha YYeT rpaxkaaH,
HY>XAAIOLLMXCS B NPELOCTaBNEHNN
XWUINbIX MOMELLEHMIA MO AOrOBOpaMm
HanMa XWnbIX NOMELLEHNI
XnnuHoro gooHaa coumansHoro
NCMNONb30BaHUA

PykoBoguTtento

oT

3AABJIEHUE
00 ncnpaeneHnmn TEXHNYECKON OLLINOKM

Coobwaro 06 owmnbke, [OMYLEHHOM MNPW OKasaHUM MyHULMNAaneHOW YCNyru no
MNPUHATUIO Ha y4yeT rpaxihaH, HyXAaloWMXCa B MPefoCTaBEHMN XUMbIX MOMELLEHUIA MO
L,0roBOpaM HariMa XUInblX NMOMELLEHNA XUIULLHOMO hoHAAa COLMArisHOro UCMorb30BaHUS.

3anucaHo:

MpaBunbHbIE CBEAEHUS:

Mpowy ncnpaBuTe AOMYLLUEHHYD TEXHUYECKYHO OLUMOKY W BHECTWU COOTBETCTBYHOLLME
N3MEHEHNA B LOKYMEHT, ABNAIOLWNNCS pe3ynbTaToM MyHULMNANeHOW yCryru.

Mpunararo cnepyrowme 4OKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHna o6 OTKNOHEHMM 3asBneHna o6 wucnpasneHun
TEXHNYECKOM OLLIMOKM NPOLLY HaNpaBUTb TakOE PELLEHME:

nocpenCTBOM OTNPaBnNeHUs SNeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BWAE 3aBEPEHHOM KONMUW Ha ByMadKHOM HOCUTENe MNOYTOBbIM OTMNPaBfeHMEM MO

agpecy:

HacToswwym noaTeepxaaro: CBeAEHNS!, BKMIOYEHHbIE B 3asiBIIEHME, OTHOCSLLMECS K MOEN
MMYHOCTN W NPEeLCTaBNSEMOMY MHOK LY, @ Takke BHECEHHble MHOK HWKE, AOCTOBEPHbI.
JlokyMeHTbI (KON AOKYMEHTOB), MPUIOXKEHHbIE K 3asBNEHWIO, COOTBETCTBYIOT TpeboBaHUsM,
YCTaHOBMEHHbIM 3aKOHOAATENbCTBOM Poccuickon depgepauy, Ha MOMEHT MNpeacTaBreHns
3asBneHVs 3T LOKYMEHTbI AEACTBUTENbHBI U COAEPKaT AOCTOBEPHbIE CBELEHWS.

( )
(nata) (noanuce) (¢.1N.0))




