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O6 yTBepPXAEHUN aAMUHUCTPATUBHOIO pernameHTa
NMpefoCTaBNeHNs  MYHUUMMANbHON  ycayrm  no
COrnacoBaHMi0 YCTaHOBKN MHOPMaLMOHHbIX 3HAKOB
WHANBMAYANbHOTO MPOEKTUPOBAHMA Ha AOPOXHbIX
3HaKax

B uenax peanusaumm depepanbHoro 3akoHa ot 27.07.2010 Ne 210-#3 «O6
opraHuMsaymn npeAocTaBNeHUs rOCYJAaPCTBEHHbIX M MYHULUNANbHbIX  YCAYIr»,
NcnonHuTenbHbIi KOMUTET BUPHOYEBCKOrO CeNbCKOro noceneHns A3HaKaeBCKOro
MyHULMNanbLHOro parioHa Pecny6nnkn TatapcTaH NOCTaHOB/AET:

1 YTBepAUTb aAMUHUCTPATUBHbLINA pernaMeHT nNpefocTaBAeHUs MyHULMUNAAbHOM
yCnyru no corfacoBaHMi0 YCTaHOBKM MH(OPMaLMOHHbIX 3HaKOB WHAMBUAYa/IbHOIO
MPOEKTMPOBAaHMA Ha LOPOXXHbBIX 3HAKaX, COracCHO NMPUMIOXKEHUIO,

2. O6HapogoBaTb HacTosulee MOCTaHOB/eHME MNyTeM pas3MeleHns Ha
«OnumanbHOM nopTane NpaBoBON WHMopmauuu Pecnybnmkun TatapcTaH» no Be6-
agpecy: http://pravo.tatarstan.ru M Ha oduuManbHOM  caliTe  A3HaKaeBCKOrO
MYHULMNANbHOrO parioHa B UHPOPMaLMOHHO-TENEKOMMYHUKALNOHHOW ceTU VIHTepHeT
no Be6-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTpO/b 3a MCNONHEHMEM HACTOALLEro NOCTaHOBMEHWS OCTaBAK 3a CO6OIA.

["naBa: B.B.KpalweHNHHNKOB
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[MpunoXeHne K NOCTaHOBNEHNIO
WcnonHnTenbHOro KomuTeTa
BnproYeBCKOro cenbCKOro noceneHns
A3HaKaeBCKOro MyHULMNanbHOro panoHa
Pecny6nukun TatapcTaH

0T 26.01. 2022 No26

AIMUHUCTPATUBHbI pernamMmeHT
npeAocTaBNeHUA MYHULUMNANbHOW YCNYTr Mo COrlacoBaHUI0 YCTaHOBKMY
MH(OPMAaLNOHHbIX 3HAKOB MHAMBUAYANbHOIO NPOEKTUPOBAHUS Ha JOPOXKHbIX
3HaKax

1. O6uwme NonoxeHns
1.1. MpeameT perynnpoBaHMa agMUHUCTPATUBHOIO pernaMeHTa

1.1.1. HacTosawnii agMUHUCTPaTUBHbI pernameHT npeaocTaBneHna
MYHULUNANbHOW YyCnyrn (ganee - agMWHUCTPATUBHbLIA pernameHT) ycTaHaBnuBaeT
CTaHfapT W MOpPsALOK NpeaocTaBNeHUs MYHULMNANbHOM YCAyru Mo CcoraacoBaHULo
YCTaHOBKW  MHMOPMALMOHHbLIX 3HAKOB WHAWBUAYANbHOrO MPOEKTUPOBAHUA  Ha
LOPOXHbIX 3HAKax (ganee - MyHuUunanbHasa ycnyra).

1.1.2. MoNoxeHns agMUHUCTPATUBHOTIO pernaMeHTa NPUMEHAKTCA B OTHOLIEHWUN
YCTaHOBKW  MHMOPMALMOHHbLIX 3HAKOB WHAWBUAYANbHOrO MPOEKTUPOBAHUA  Ha
LOPOXKHbIX 3HAKAX.

1.2. KaTeropuu 3asButenei

1.2.1. Jlnuamun, uUMerWMMU MpPaBO Ha MNONYYEHWE MYHUUMNANbLHON YyCayru,
ABNAKTCA U3NYECKNE U IOPUAMYECKME NnuLa - NoNb30BaTeNIM aBTOMOOUNbHBLIX A0POT

1.2.2. C 3adABfeHnem BrpaBe o06paTUTbCA NpeAcTaBUTeNb  3adABUTENS,
AeACTBYHOLMIA Ha OCHOBAHUM AOKYMEHTA, YAOCTOBEPAIOLWEro ero nosHoOMo4Yns, nn6o
3aKOHHbIV npeacTaBuTeNb PU3MYECKOr0o Nuua (ganee - npeacTaBuTeNb 3asBUTENS).

1.3. MopsiaoK MHHOPMMPOBAHUA O NPeAOCTaBNEHUN MYHULUNANBHOW YCNyru

1.3.1. WHpopmauma o nopagke mnpefocTaBfeHUs MYHULMUNANbHOW YCAyru
pasmMellaeTcs:

1) Ha WH(pOPMALMOHHbLIX CTeHAax, CofepXawux BU3yasibHYKD W TEKCTOBYHO
MH(OpMaLMl 0  MYHULWUNANbHOM  ycayre, pacnoioXeHHbIX B  MNOMeLLeHUNAX
MHOTO(YHKLMOHaNbHbIX LLeHTPOB npefocTaB/ieHuns rocyfapCTBEeHHbIX 7
MYHUUUNANbHBIX YCNYT.

2) Ha oMuuuanbHOM cailTe MYHULWUNANLHOrO paioHa B WH(POPMAaLUOHHO-
TeNeKoMMYHUKaunoHHol cetn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [lopTane rocyfapCTBEHHbIX W MYHUUUNANbHbLIX YCAyr Pecny6aunku
TartapcTaH (https://uslugi.tatarstan.ru) (aanee - Pecnyb6nmkaHcKkuii noptan);


https://www
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4) Ha EgMHOM nopTane rocyfapCTBEHHbIX U MYHUUMNANbHbIX YCNYT (hYHKLUIRA)
(https:// www.gosuslugi.ru) (ganee - EanHblii nopTtan);

5) B rocyapCTBEHHON MH(POPMaLMOHHON cucTeMe «PeecTp rocyfapCTBEHHbIX U
MYHUUMNanbHbIX ycnyr Pecnybnuku TatapctaH» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MYHULMUMANbHbLIX YCAYT).

1.3.2. KoHcynbTMpoBaHMe N0 BOMpoCaM MpefoCTaBAeHUS MYHMUUUNANbHOW
YCNYTrn OCYLLECTB/IAETCA:

1) B MHOTFOYyHKUMOHaNbHbIX LEeHTpax NpefoCTaBNeHUA TOCYAAapPCTBEHHbLIX W
MYHULUMUNANbHbIX YCAYT MPU YCTHOM 06paleHnn - TIMYHO UIU MO TenedoHy;

2) B UHTEpPaKTMBHOM popme Pecnyb6/nMKaHCKOro noprana;

3) B WCNONHUTENIbHOM KOMWUTeTe bBUPHOYEBCKOro CeNbCKOro MOCeNIeHns
A3HaKaeBCKOro MyHuUUMNanbHOro panoHa Pecnyb6nmkn TaTtapctaH (ganee - OpraH):

Npyv YCTHOM 06paLleHnmn - TMYHO WU MO TeneoHy;

npyv NUCbMEHHOM (B TOM 4ucne B ()OpmMe 3M1eKTPOHHOI0 JOKYMeHTa) obpalleHun
- Ha 6YMa)XXHOM HOCMKTene Nno noyTe, B 31EKTPOHHONM (PopMe MO 3N1eKTPOHHOW noyTe.

1.3.3. IHhopmauma Ha EguHom nopTtane, Pecny6/MKaHCKOM nopTtane O nopsagke
M CpOKax npefoCcTaBfeHUA MYHUUMUNANbHOMW YCNYrM Ha OCHOBaHUM CBefeHUMN,
cogepxawimxca B PeecTpe  rocyfapCTBeHHbIX UM MYHWULMNANbHbIX  YCAYT,
npefocTaBndeTca 3aaBUTeNt0 6ecniaTHo.

[locTyn K MHopmaumm 0 cpokax M nopsagke npesocTaBieHUs MyHMLMUNANbHOMN
yCcnyru ocyuectsnsercs 6e3 BbIMOMIHEHWA 3aaBUTENEM KaKUX-n6o Tpeb6oBaHuii, B TOM
yncne 6e3 UCNONb30BAHUA NPOrpamMMHOro ob6ecnevyeHus, ycTaHOBKA KOTOPOro Ha
TEXHUYEeCKNe cpefcTBa 3asaBUTeNs TpebyeT 3akK/IIOYEHUA JIMLEH3UOHHOTO WAW WHOTO
cornatweHuns c npaBoobnagartenem nporpaMmmHoOro obecnevyeHuns,
npegycMmaTpuBaroLwero B3vMaHue nnatbl, perucTpayuio Uan aBTopu3aunto 3asaBUTENS
NN NpesocTaBfieHne UM MepcoHaNbHbIX AaHHbIX.

1.3.4. Tpu obpaweHnn 3aaBUTeNd NIMYHO UAX NO Tefie)OHY B COOTBETCTBUU C
NnoCTynuBLUNM obpalleHnem NpefoCcTaBAAeTCa MHPOPMALNA:

1) 0 MecTe HaxO0X[eHWS MHOTO(YHKLUWOHaNbHOrO LeHTpa npeaocTaB/ieHns
rocyfapCTBEHHbIX M MYyHMUMNanbHbIX ycnyr, OpraHa (agpec, rpauk paboThl,
CrpaBOYHble TenedoHbl);

2) 0 nopagke nNpepsocTaBNeHUs MYHMLMNANbHOM ycnyru, o cnocobax M cpokax
nofayn 3asaB/eHWNIA;

3) 0 KaTteropusx rpaxpgaH, KOTopblM NpejocTaBnseTcsd MyHUUMNanbHas yCcnyra;
O HOpPMAaTMBHbIX TMPaBOBbIX aKTax, Peryampyloumnx BOMPOCbl MpefoCTaB/ieHUs
MYHUUUNANBbHON yCNyru;

4) 0 nepeyHe [OKYMEHTOB, HE0OO6XOAWMbIX [N PacCMOTPEHUS 3afBNEeHUA O
NpefoCTaBfieHUN MYHUUMNANbHOW YyCAyruM, O Cpokax npuemMa W perncrpayum
3aABNeHns;

5) o0 xofe npeAocTaBNeHUS MyHULMUNANbHOW YCNyru;

6) 0 MecTe pasmelleHWs Ha ouUuUMaNbHOM cailTe MHGpoOpMauuM Mo Bonpocam
NpefoCTaB/ieHNA MYHULUNANbHOW YCNYTU;

7) 0 nopsake o06)anoBaHUA AeWCTBUIA UM 6e34eCTBUA AOMKHOCTHbLIX /WL
OpraHa.
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Mo nucbMeHHOMY ob6palieHNt0 COTPYAHWUKM OTAena, OTBETCTBEHHOro 3a
npegocTaBneHUe  MyHMUMNanbHOW ycnyru, nNoApo6HO B MNUCbMEHHON (opme
Pa3bsACHAKT 3asBUTEN0 NOPAAOK NPeAoCTaBNeHUA MYHUUMUNANbHOW YCAyrn u
BOMPOCHI, yKa3aHHble B HAcCTOALWeM MYHKTE aAMWHUCTPATUBHOIO pernameHTa, n B
TeueHMe Tpex pabouymx AHERn CO AHA perucTpaymm obpalleHus HanpaBAstOT OTBET
3agBuTento. OTBeTbl AalTCA Ha A3blke obpawieHns. B cnydvyae HEBO3MOXHOCTM faTb
OTBET Ha fA3blke obpaleHUs WCMNONb3YKTCSA TOCYyAapCTBEHHble fA3blKM Pecny6/nku
TaTapcTaH.

1.3.5. NHdopmayns no Bonpocam MpeaoCTaBNeHUS MYHUUWMNANbHOW YCAYyru
pasmelaeTcs Ha  ouuUManbHOM  caiTe  MYHUUMNaNbHOro  paloHa M Ha
MHPOPMaLMOHHbIX CTeH4ax B nomelleHMax OpraHa gnd paboTbl C 3aABUTENSAMM.

MHdopmaums Ha  rocygapcTBeHHbIX  fA3blkax  Pecny6nukm  TaTapcTaH,
pasmewaeMass Ha WH(POPMaLMOHHbLIX CTeHAaX W Ha oMuuManbHOM  calTe
MYHULMNANbHOrO  palioHa B  WH(POPMaLMOHHO-TEIEKOMMYHUKALNOHHOW  CETK
«/IHTepHeT», BK/KOYaeT CBeAEeHMS O MYyHMUMNanAbHOW ycnyre, coaepXaliMecs B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 aAMMWHUCTPATUBHOIO pernamMmeHTa,
MHOpPMALMIDO O MeCTe HaxO0XAEeHMsA, CMpaBOYHbIX TeneoHax, BpPeMeHW paboTbl
OpraHa, 0 rpamke npuema 3asiBNeHU Ha NpefoCTaBNeHNne MyHULMUNANbHOW YCNYTHn.

1.4. HopmaTuBHbIe NpaBOBbIe aKTbl, perynmpyrLmne npefocrtaBieHne
MYHULUNANbHOW YCNyTu

14.1. [MepeyeHb HOPMAaTUBHbIX NpaBOBbIX aKToB, perynupyrowmx
npefgocTaB/ieHMe MyHULMUNanbHOMW ycnyrum (C ykKazaHMeM pPeKBM3UTOB HOPMAaTMBHbIX
NPaBOBbIX aKTOB M MCTOYHMKOB MX O(uULManbHOro ony6/nMKoBaHus), pasMelleH Ha
EpguHomM nopTtane, B PeecTpe TrOCY[apCTBEHHbIX W MYHULWUNANbHbLIX  YCAYT,
Ha  o(uuManbHOM  calTe  MYHMUMNANbHOro  paioHa B WH(OPMALMOHHO-
TEIEKOMMYHUKALNOHHOMN CceTU «/IHTepHET».

1.42. TekCT aAMWHMUCTPATMBHOIO perfameHTa B [AeWCTBYHOLWeEN pefakunm
noAfieXnTt pasMeweHuto Ha EauMHOM noprtane, B PeecTpe rocyAapCTBEHHbIX U
MYHUUMUNANbHbLIX YCAYr, Ha oO(uuManbHOM cailTe MYHULUNANbHOro pakoHa B
MHOPMALNOHHO-TEIEKOMMYHUKALNOHHON CeTU «VIHTEepHEeT».

1.5. TepMuHbI, UCNOMb3yEMble B aAMUHUCTPAaTUBHOM perfaMmeHTe, U UX OnpeaenieHns

1.5.1. B agMUHMUCTPaTMBHOM pernaMeHTe UCMOMb3YHTCA CNeayoLlLMe TEPMUHBI 1
onpegeneHns:

yAaneHHoe paboyee MeECTO MHOTFO(YHKLUMOHANbHOIO LEHTPa NpeaocTaBneHus
roCyapCTBEHHbIX W MYHUUUNANbHbIX YCAYr - TeppuTopuanbHo o060cobneHHoe
CTPYKTYpHOE nogpasfeneHue (odunc) MHOTO(MYHKLMOHANbHOTO LeHTpa
npeaocTaBNeHNs TOCYAAPCTBEHHbIX U MYHUUMUNANbHbIX YCNYr, CO34aHHOE B rOPOACKOM
(cenbCKOM) MOCENEHUM MYHUUWUNANbHOro paiioHa WM B TFOPOACKOM  OKpyre
Pecnybnukn TaTapcTaH B COOTBETCTBMM C NYHKTOM 34 [lpaBun opraHusayuu
AeATeNbHOCTM MHOTOMPYHKUMOHANbHbIX LEHTPOB NpeAocTaBNeHMs rocyAapCTBEHHbIX U



MYHULMNANbHbLIX YCAYT, YTBEPXAEHHbIX NOCTaHOBNeHWeM [paBuTenbCcTBa POCCUMIACKON
depepaymmn ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepXaeHun NpaBun opraHusaymn
[eATeNIbHOCTU MHOTO(YHKLUNOHANIbHbLIX LLeHTPOB NpejocTaBNeHNss TOCYAapCTBEHHbIX U
MYHULUNANbHbLIX YCYT»;

TexHM4yeckas owmnbka - owmnbkKa (onucka, ornedvarka, rpammaTuyeckas Wau
apumeTnyeckas owmnbka M6o0 nofobHas owmbKa), [OMNYLLEHHAA OpraHom,
NpefoCTaBNAOLWMM  MYHULMNANbHYO YCAYTy, W nNpuBeAlas K HeCOOTBETCTBUIO
CBELleHUA, BHECEHHbIX B JOKYMEHT (pe3y/nbTaT MyHULMUNAaNbHOW YCNyru), CBeAeHNAM B
LOKYMEHTaxX, Ha OCHOBAHUWN KOTOPbIX BHOCU/IUCb CBEAEHUS;

EaonHaa cuctema waeHTU@UKaAUUMKM WM ayTeHTUOUKaALUU B UHDPACTPYKTYpE,
obecneymBatoLLei NH(pOPMaLMNOHHO-TEXHOIOTNYecKoe B3aMmopencTemne
MH(OPMALMOHHbLIX CUCTEM, UCMONb3YEMbIX A15 MPeAoCTaBNeHUs TOCYyAapCTBEHHbIX U
MYHULUNANbHLIX YCAYr B 3NeKTPOHHON (opme (ganee - ECUA) - depepanbHas
rocyfapcTBeHHas MHMopMaLMoHHas cucteMa, obecneymBaroLlas CaHKLMOHUPOBAHHbIN
JOCTYN Y4YaCTHMKOB MWH(POPMaLMOHHONO B eAWHON cucTeMe WAEHTUDUKaLUKU W©
ayToTeHTU(MKaLMM K  WHGpopMauum,  cofepxalencs B rocyfapCTBEHHbIX
MH(OPMALMOHHbLIX CUCTEMAX M UHbIX NHPOPMALNOHHBIX CUCTEMAX;

M®L, - FocygapcTBeHHOe GloaKeTHOE yupexaeHne «MHOroyHKUMOHaNbHbIN
LEHTP NpefoCTaB/eHUA TOCYAapPCTBEHHbIX M MYHUUMNaNbHLIX ycnyr B Pecny6nuke

TaTapcTaH»;
ANC MoL - ABTOMaTU3NpPOBaHHaA NHOpPMaLMOHHASA cuctema
MHOTO(YHKLNOHANbHbIX LEeHTpOB npefocTaBneHns rocyfapCTBeHHbIX n

MYHUUMNaNbHbIX ycnyr Pecnyb6nmku TaTapcTaH.

1.5.2. B agMWHUCTPAaTUBHOM pernameHTe nof 3asaBNeHWEM O NPeAOoCTaBNEHUN
MYHULUNANbHOW ycnyru (fanee - 3asaBieHWe) NOHMMAETCA 3anpoc O NpPesocTaB/ieHUM
MYHULUMNANbHOW YCAyru, MNOAaHHbIA B COOTBETCTBMM C MNYHKTOM 3 cTatbn 2
depgepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-@3 «O6 opraHusaymn
NnpefoCTaBNEHUA TOCYAAPCTBEHHbLIX U MYHULUNANbHBIX YCNyr» (fanee - ®PefepasbHblil
3aKOH No 210-93).

2. CTaHfapT npefocTaBNeHUA MYHULMNANBHON YCyrn
2.1. HaumeHoBaHMe MyHULUNANLHOW YCNYy T

CornacoBaHne YCTAHOBKM  MH(OPMALMOHHbLIX 3HAKOB  WHAMBUAYaNbHOTO
MPOEKTUPOBAHMSA HA AOPOXHbIX 3HAKaX

2.2. HauMeHOBaHWe UCNONHUTENbHO-PACMNOPAANTENLHOTO OpraHa MecTHOro
caMmoynpaBneHus, HeMmocCpPeACTBEHHO MPeAOCTaBNAIOLLEFO MYHULMNANbHYIO YCAYTY

NcnonHUTeNbHbI KOMUTET BUpOYEBCKOro CeNlbCKOro noceneHus
A3HaKaeBCKOro MyHULMNaNbLHOro paiioHa (ganee -OpraH)

2.3. OnucaHune pe3ynbTata NpefoCTaBNEHUSA MYHULMNANbHOW YCNYTK



2.3.1. PesynbTatom npefoctaBNeHUs MYHULMNANbHON YCNYTU ABNAETCA:

1) peweHve O TMpefoCTaBAEHUM MYHULUNANbLHOW Yycayru (cornacoBaHue)
(npunoxeHne Ne 1 K HacToAWEMY aAMUHUCTPATUBHOMY pernaMeHTy);

2) peweHne 06 OTKase B NpeaocTaBfeHUW  MYHULUNANbLHOW  YCAyru
(npunoxeHne Ne 2 K HaCTOALLEMY aAMUHUCTPATUBHOMY PernaMeHTy);

3) peweHne 06 O0TKase B [MpueMe [LOKYMEHTOB, He0oOXOAUMbBbIX  ANf
npefoCcTaBNeHNs MyHUUMNanbHOM ycnyrn (npunoxennme Ne 3 K HacToAlwemy
aAMWUHUCTPATUBHOMY pernamMeHTy).

2.3.2. PesynbTaT npegocTaBAeHUs MYHUUMUNANbHOW YCAyrn HanpaBnsieTcs
3aaBUTEN0 B (hOpPMe  3NeKTPOHHOr0  AOKYMEHTa, MNOAMUCAHHOr0  YCUIEHHOW
KBaIM(PULNPOBAHHON 31EKTPOHHOM MOAMUCHI0 YNMOSHOMOYEHHOTO AO/MKHOCTHOIO Nnua
OpraHa, B co0TBETCTBUMM C PepepanbHbIM 3aKOHOM OT 6 anpena 2011 roga Ne 63-93
«O6 3neKTpoHHOW noanucu» (panee - depepanbHbii 3aKOH Ne 63-P3) B NNUHbIN
KabuHet EpuMHoro noprtan. B cnyvyae HanpaBfieHWs  3aAB/IeHUS  MOCPEACTBOM
Pecny6nnMKaHCKOro mnopTtana pesynbTaT MPeAoCTaBNeHUA MYHULMNANbHOW YCAyru
HanpaBnseTCcs B /IMYHbIA KabuHeT Pecny6/MKaHCKOro noprana.

2.3.3. o BbiGOpy 3asaBuUTeNs pesynbTaT MNpefocTaBAeHUs MYHULUNAIbHON
ycnyrun Bblfaetca B OpraHe wav B M®L, B dopme 3K3emnngapa 3M1EKTPOHHOrO
[OKYMEHTa, pacrneyataHHOro Ha O6yMaXHOM HOCUTefle, 3aBEPEHHOro nmneyaTbio MU
NOAMUCLID COOTBETCTBEHHO YMO/IHOMOYEHHOr0 [AO0/DKHOCTHOro nuua OpraHa wam
paboTHNka M®LL.

2.3.4. 3asBUTENb BMpaBe NOMYYUTb pPe3ynbTaT npefocTaBAeHUs MYHULUNANbHOW
ycnyru B (opme 3/IEKTPOHHOrO AOKYMeHTa B TeYeHWe cpoka [eicTBusA pesynbTaTa
npefoCTaBNEHUS MYHULUUNANbHOW YCNYTH.

2.4. CpoK npepocTaBieHns MyHULUNANbHON YCAYrn, B TOM YUC/e C YYETOM
Heob6xoaMmocTy obpalleHns B opraHM3auunm, yyacTeyoLwme B npeLocTaBieHnn
MYHULMUNANLHOM YCNYTW, CPOK MPUOCTAHOB/IEHUSA NPELOCTABNEHNA MYHULUNANbHOM
yCnyru B cnyyae, ec/i BO3MOXHOCTb NPUOCTAaHOBNEHUA MPeLyCMOTpeHA
3aKoHOfaTenbCTBOM Poccuiickoii ®efepaunn, cpok Bblgayun (HanpasneHus)
AOKYMEHTOB, SIBNAKOLWMXCA pe3yNbTaToOM NpeAoCcTaBfeHNA MyHULUNANbHOR YCyru

2.4.1. MyHnymnanbHaa ycnyra npefoctaB/ifgeTca B TeYeHne NATU paboumnx gHeW.

2.4.2. TlpnocTaHOB/IeHMe CpoKa MNpefoCTaB/ieHUA MYHULUMANbHOW YCNYyrn He
npeaycMOTpPeHO.

2.4.3. HanpaBneHue [AOKYMeHTa, ABNAKOLWErocs pe3ynbTaTtoM MNpefoCTaBNeHuUs
MYHULUNANbHOW  ycnyrm B (JopMe  3/1eKTPOHHOI0  AOKYMEeHTa, 3asaBUTENH0
OCYLLEeCTBNAETCA B [AeHb O(OPMJIEHMA W perucTpaymm pesynbtata npefocTaB/ieHUd
MYHULUNANLHOW YCNyTn.

2.5. VicyepnbiBaloWwnin nepevyeHb JOKYMEHTOB, HEOOXOANUMBIX B COOTBETCTBUM C
3aKoHoaTelbHbIMU UNU UHBIMU HOPMAaTUBHbLIMU NPaBOBbLIMU aKTamu Ana
npeAoCcTaB/ieHNA MyHULMUNANbHOW YCNYrK, a TakXe YCyr, KoTopble ABAAKTCA



HEOO6X0AMMbIMU 1 06513aTeNIbHbIMK AN5 NPeAOCTaBNEHUS MYHULUNANbHBIX YCAYT,
noanexaliux npeAcTaBfeHUI0 3as8BUTENEM, CNOCOObI UX MONYYEHUS 3asBUTENEM, B TOM
yncne B 3NEKTPOHHON opme, NOPAAOK UX NPEACTABNEHUS

2.5.1. And nonyyYyeHUsa MyHUUMNANbHOW YCNyrn 3asBUTeNb NpeAcTaBnsieT
cnegylowmne fOKYMEHThI:

1) AOKYMEHT, y[AOCTOBEPAOLWMNIA NNYHOCTb (He TpebyeTca B cny4vae obpalieHus
nocpeacTsom Pecny6/nMKaHCKOro noprana);

2) [OKYMEHT, YAOCTOBEPSAIOLWMNIA NONHOMOUYMA NPeACTaBUTENA 3ai9BUTENS;

3) 3aaBfieHue:

B popMe LOKYMeHTa Ha 6yMaxHoM HocuTtene (npunoxeHne Ne 4 K HacToswemy
aAMWUHUCTPATUBHOMY perfiaMeHTy);

B 3/1eKTPOHHON (hopme (3anonHsAeTCA NOCPeACTBOM BHECEHUS COOTBETCTBYHOLMNX
CBEeleHWIA B 3NEKTPOHHYK (OopMy 3asaBfieHMs), MNOAMNWCAHHOE B COOTBETCTBUM C
TpeboBaHNAMM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO pernameHTa, npu ob6paLieHum
nocpeactsom PecnybinkaHCKOro noprana;

4) cxema [AMCOKauMM  TeXHWYECKUX CpeAcTB OpraHusauunm  AOPOXKHOrO
LBUXEHUSA.

2.5.2. 3adAB/ieHWe W npunaraeMmble [OKYMEHTbl MOryT OblTb MNpeAcTaB/ieHbl
(HanpaBneHbl) 3a8BUTENEM OAHUM M3 CNeAyHLMX CNOCO60B:

1) yepes M®LL Ha ByMaXKHbIX HOCUTENAX U B BUAE 3NEKTPOHHbIX LOKYMEHTOB,
COOTBETCTBYHOLLIMX TPpebOBAHMAM MYHKTA 2.5.3 aAMUHNCTPATUBHOIO PErNaMeHTa,;

2) nocpeAcTBOM Pecny6/1nMKaHCKOro noprana B 3/IEKTPOHHOWK (hopMe;

3) B OpraH NMYHO UM NOCPeACTBOM MOYTOBOIN CBA3M Ha GYMaXHOM HocuUTene.
3asaBfieHne M npunaraemble LOKYMEHTbl, NPV HanpaB/fieHUW NOCPELCTBOM MOYTOBOM
CBA3M, 3aBepATCA B YCTAHOB/IEHHOM MOpPsAKe.

2.5.3. 3adBneHue npu HanpasfeHWM NOCPeACTBOM Pecny6nMkKaHCKOro noprana
MNOANMNCbLIBAETCSH NPOCTON 3/IEKTPOHHOW NOANUCHIO 3aABUTENS.

Ana  nony4vyeHUs nNPOCTOA 3NEKTPOHHOW NOANUCK 3aABUTEN0 HeobX0AMMO
NponTK npoueaypy peructpauyumn (ayteHTudunkaumm) B ECUA, a Takke noaTBepAnTb
YUYETHYIO 3amnuchb.

ONEKTPOHHbIN [JOKYMEHT (3NeKTPOHHbIN 06pa3 [OKYMeHTa), YKas3aHHblli B
NOANYHKTE 2 NyHKTa 2.5.1 agMWHUCTPATUBHOrO perfameHTa, 3aBepseTCs YCU/IEHHOM
KBanMULUMPOBaHHOW MNOAMNUCLIO NNL, YNOMHOMOYEHHbIX Ha CO3faHue W nojnucaHue
Taknux LOKYMEHTOB, B TOM YuC/le HOTapuycamu.

ANEeKTPOHHbIe AOKYMEHTbl (3N1eKTPOHHbIE 006pa3bl 4OKYMEHTOB), nNpuiaraemble K
3asB/IEHNIO, B TOM 4uC/le AOBEPEHHOCTW, HanpaBnAlTCA B BMAe (hainnoB B opmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 60nee 50 M6aiiT.

KayecTBO npefocTaBnfeMblX 3N1€KTPOHHbLIX LOKYMEHTOB (3/1eKTPOHHbIX 06pa3os
LOKYMEHTOB) AO/MKHO MO3BOMATH B MOSIHOM 06beMEe Mpo4YnTaTbh TEKCT LOKYMEHTa U
pacrno3HaTb PeKBU3UTbI LOKYMEHTA.

2.5.4. 3anpeuiaeTca TpeboBaTb OT 3a9BUTENSA:

1) npeacTaBfieHNA AOKYMEHTOB M MHMOPMaUUM MAN OCYLLECTBAEHMA OEeNCTBUNA,
npeacTtaBfieHNe WAM OCYLLEeCTB/IEHME KOTOPbIX He MpefyCcMOTPEHO HOPMATUBHbLIMMU



NPaBOBbIMW  aKTaMW, PEeryinpyrouwmMmm OTHOLWEHUSA, BO3HMKawOLWMe B CBA3MN C
npefocTaBNeHVEM MYHULMMANbHOW yCNyru;

2) OCyLLecTBleHUA [LeACTBUI, B TOM 4uCNe COrnacoBaHWii, HeO6XO0AMMBbIX AN
MONYYEHUA MYHUUUNANbHOW YCAYrM U CBA3aHHbIX C O06palleHneM B  UHbIE
rocyflapCTBeHHble oOpraHbl, OpraHbl MECTHOro camoynpasfeHus, opraHusauuu, 3a
NCK/IIOYEHNEM MONYYEHUA YCAYyr W NONy4vyeHUA [LOKYMEHTOB U  WHGMopmauuu,
npegocTaBnseMblX B pe3ysibTaTe MNpPefoOCTaBfeHUs TaKuX YCNYyr, BK/KOYEHHbIX B
nepeyHn, ykasaHHble B 4Yactu 1 cTtatbm 9 PepepanbHoro 3akoHa Ne 210-d3
(Heo6xoAUMbIX U 06A3aTeNIbHbIX YCNYT);

3) npeacTaBneHUs  LOKYMEHTOB UM MHGpoOpmauun, oTcyTcTBue u  (41wn)
HeLOCTOBEPHOCTb KOTOPbLIX He YyKas3biBa/iMCb NpU NepBOHayanbHOM OTKa3e B npueme
NOKYMEHTOB, He06Xo4uMbIX AN NpPefoCTaBNeHUs MYHWUUMNanbHOW ycnyru, nvbo B
NpefoCTaBNEHUN MYHULUMUNANbHOW YCNYTK, 38 UCKNKOYEHNEM ClIeAYIOLWUX CNYyYaeB:

a) u3MeHeHMe TpebGOBaHW HOPMATMBHbLIX MPaBOBbIX aKTOB, Kacarwuxca
npegocTaBNeHUAs MYHULMUNANbHOW YCNyru, nocfe nepsoHayanbHOW Mojayun 3adBieHUs
0 NpefocCTaB/ieHUN MYHULMUNANBHOW YCNyru;

0) HannuMe oWMOOK B 3aAB/IEHUN O NPeAOCTaBIEHUN MYHULUNANbHOW YCNYIn W
NOKYMeHTaX, MOAAHHbIX 3asaBUTeNleM MNOCNe MNepBOHAYaNbHOr0 OTKasa B MNpUEMe
NOKYMEHTOB, HE0O6XO0AMMbIX AN NPefoCTaBNeHUs MYHUUMNANbHOW Yycnyru, nubo B
NpefoCTaBNEHUN MYHULMNANbHOW YCNYTU U HE BKIOYEHHbIX B NPeACcTaBNeHHbIN paHee
KOMMIEKT JOKYMEHTOB;

B) MUCTeYEeHNe CpOKa LeNCTBUSA LOKYMEHTOB WMAN U3MEHEHWe WH(popmauum nocne
NMepBOHa4YanbHOro OTKasa B NpuMeme LOKYMEHTOB, HEOOXOAMMbIX ANS MpefoCTaBleHNs
MYHUUMMNANbHOW yCcnyru, nmbo B NpefoCTaBleHUN MYHULUNANTbHOW YCNyru;

r) BbiABNEHWE [OKYMEHTa/NibHO MNOATBEPXAeHHOro  ¢akrta (MpU3HAKOB)
OWMOBOYHOro WAM MPOTMBOMPABHOro fAenctensa (6e3necTBMS) AO/MKHOCTHOrO nuua
OpraHa, paboTHuka M®L, npy nepBoHayasbHOM OTKa3e B MNPUEME [OKYMEHTOB,
Heo6XoaMMbIX AN NpefoCcTaBNeHUs MyHUUMNAaNbHOMW yCnyru, nm6o B NpefocTaBneHUN
MYHULWUNANbHOW YCAYyrKn, O YeM B MWCbMEHHOM BMAE 3a MNOAMUCLIO PYKOBOAUTENS
OpraHa npu nepBoHayaNbHOM OTKa3e B MNpPUeMe [OKYMEHTOB, HEe06X0A4uMMbIX ANA
npefoCTaBNEHUS MYHULMUNANbHOW YCNYru, YBeAOMASAeTCA 3adABUTENb, a TakXke
NMPUHOCATCA U3BMHEHWSA 3a A0CTaB/IeHHble HEeY006CTBa;

4) npepocTtaB/ieHMA Ha OyMaXHOM HOCWUTeNne [OKYMEHTOB M MHGopMauuu,
3N1EeKTPOHHble 00pa3bl KOTOPbIX paHee ObiN 3aBepPeHbl B COOTBETCTBUMU C MYHKTOM 7.2
yactn 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, 3a UCKIHOYUYEHMEM CnyYaes, ecnu
HaHeCeHMe OTMETOK Ha Takue LOKYMEHTbl NM60 UX U3bATUE ABNMAETCA HEOOXO4MMbIM
YyCNOBMEM NpPeaocTaBNeHNs TOCYAAPCTBEHHOW WAW MYHULMNANbHOW YCAYTU, U UHbIX
Cny4yaeB, YCTaHOB/IEHHbIX (efepanbHbIMWN 3aKOHAMW.

2.6. WcuepnbiBalowmnii nepevyeHb JOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUYU C
HOPMaTUBHbIMW NPaBOBbIMU aKTamMun A5 NPeLOCTaBNEHUS MYHULMUNANbHOW YCayru,
KOTOpble HAX0AATCA B paCNoOpPs>XEeHUN rocyapCTBEHHbIX OPraHoB, OpraHoB MECTHOro

camoynpas/iieHUa U NOABELOMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHamM Unn opraHam
MECTHOr0 camoyrnpaB/ieHUs opraHu3auuii 1 KoTopble 3aaBUTE/b BNpase NpeAcTaBUTb, a



TaKXe Cnocobbl X NONMyYeHUs 3a9BUTENSMU, B TOM YKUC/e B 3NEKTPOHHOW (opme,
NopsAoK UX NpeAcTaBNeHWs; roCyAapCTBEHHbI OpraH, opraH MecTHOro
camoynpaBieHus 1160 opraHn3auns, B pacnopsixKeHUN KOTOPbIX HaXOAATCSA faHHbIe
NOKYMEHTbI

MpeacTtaBneHne AOKYMEHTOB, KOTOpble MOFYT ObiTb OTHECEHbl K [JaHHOM
Kateropuu, He TpebytoTcs.

2.7. icuepnblBaloLWMil NepevyeHb OCHOBaHWUIA A5 0TKa3a B MpUeMe JOKYMEHTOB,
HEeo6X0AMMbIX ANS NPeA0oCTaBNEHNA MYHULUMUNANbHOW YCAYTK

2.7.1. OcHOBaHMAMM [NA OTKasza B npuemMe [OKYMEHTOB, He06X0AUMBbIX And
npefoCTaBNeHUS MYHULMNANbHOW YCNYru, ABNAIOTCA:

1) npeacTaBfieHHble  3aABUTENEM  [LOKYMEHTbl  COAEepXXaT MOAYUCTKUM W
ncnpaBfeHNsa TeKCTa, He 3aBEepeHHble B NOpALKe, YCTaHOBNEHHOM 3aKOHO4aTe/bCTBOM
Poccuiickoin degepayuu;

2) LOKYMEeHTbl cofepXaT MOBPeXAeHWUs, Hanuuume KOTOPbIX He MO03BONAET B
nosiHOM 06beMe MCNO0Mb30BaTb WHMOPMaLMIO W CBELEeHMA, Ccofep>kauiMecd B
JOKYMeHTax AN NpefoCTaB/ieHUs MYHULMUNANbHOW YCNyru;

3) npeacTtaBfeHHble [OOKYMEHTbl WAM CBELEeHMA YTpatuiam Ccuny Ha MOMEHT
obpaweHns 3a MyHUULUNaNbHOW YCnyron (AOKYMEHT, YA0CTOBEPSAOLWMNIA NONHOMOYNS
npeAcTaBUTeNs 3aaBUTeNs, B Cnydae obpalieHns 3a npegoctaBieHneM MyHULMNANbHOM
YCNYTrN yKaszaHHbIM NULLOM);

4) nofaya 3adBNeHNA 0 NPeOCTaBNEeHUN MYHULUNAbHON YCNYTU U LOKYMEHTOB,
Heo6Xo4MMbIX AN NpefoCTaBfeHUs MYHULUNaNbHON YCNYrn, B 3NeKTPOHHOW (hopme ¢
HapyLeHNneM YCTaHOBNEHHbIX Tpe6oBaHUIA;

5) HEKOpPPEKTHOE 3anosiHeHne o6s3aTeflbHbIX NOMe B (hopMe 3asdBeHUSA, B TOM
yncne B MHTEpPaKTMBHOW (opme 3asaBneHns Ha Pecny6amkaHCKOM nopTane
(HepocToBEPHOE, HENOMHOE, NUO0 HenpaBu/IbHOE 3ano/IHEHUE);

6) npeacTaBNeHUE HEMOJSIHOTO KOMIMJIeKTa [AO0KYMEHTOB, He06X0o4WMbIX ANf
npefoCTaBNeHUS MYHULMNANbHOW YCNyTu;

7) 3asBNeHWe O NpefoCTaB/leHUM YCNYrn MoJaHO B OpraH rocyAapCTBEHHOM
BNacTW, opraH MeCTHOro camoynpas/ieHUa UAW opraHnsaumnio, B NOJIHOMOYNA KOTOPbIX
He BXOAUT NpefocTaBfieHne MyHULUNANbHOW YCNYTu;

8) Hecob6nIOfeHMe YCTaHOBJIEHHbIX cTaTbeil 11 defepasbHOro 3akoHa OT 6
anpens 2011 roga No 63-®3 «O6 371eKTPOHHOW MOAMUCU» YCNOBUI NPU3HAHUSA
[AEeNCTBUTENIbHOCTM YCUIEHHOW KBaIM(PULNUPOBAHHON 3/IEKTPOHHOW NOANUCHU.

2.7.2. TlepeyeHb OCHOBaHWIK ANA OTKasa B MpuemMe JOKYMEHTOB, HEOBXOAUMbIX
AN9 NONyYeHUA MYHULUNANbHOR YCNYTrn, ABNAETCSA UCYEPMbIBAKOLLLUM.

2.7.3. PeweHne o6 0TKase B MnpuemMe 3afB/NEHUA N LOKYMEHTOB, HEOOXOAMUMbIX
A4S NpefocTaBfieHUa MYHUUMUNaNbHOW YCNYru, MOXeT 6biTb MPUHATO Kak BO Bpems
npuema 3afBUTENd, TaK W MOCNe MOJIyYeHUss OTBETCTBEHHbLIM [O/DKHOCTHbLIM /NLOM
OpraHa Heo6XOAWMbBbIX [ANA NPefoCTaBNeHUS MYHWUUMMANbHOW YCNYyrn [LOKYMEHTOB
(cBepeHuin) c NCNnonb3oBaHueM MEXBEeLOMCTBEHHOTI0 NH(OPMALUOHHOTO
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B3aMMOLENCTBMA, B CPOK, He npeBbllwlamwmin 9 pabouymx AHeW co [HA perucrpayum
3asB/IeHNS.

2.7.4. 3anpelaetcqa O0TKasbiBaTb B MPUEME 3aAB/IEHUA U WUHbIX AOKYMEHTOB,
Heo6X0o4MMbIX A8 NPeAoCTaBeHNs MYHULMUNANbHOW YCAYrn, B CAy4Yae ecnu 3asBeHune
N JOKYMEHTbI, HE0O6X0AUMbIe ANA NPefoCcTaBNeHUA MyHULUNAaNbHON yCcnyrn, nofaHbl B
COOTBETCTBMM C MH(OpMaLMed 0 CpoKax U NopsigKe NMpefoCTaBieHUs MYHULMNANbHOM
ycnyru, ony6inKoBaHHON Ha EguHoM nopTane, Pecny6/MKaHCKOM nopTane.

2.8. VicyepnbiBaloWmin nepeyeHb OCHOBAHWIA AN NPUOCTAHOBNEHUS UM OTKa3a B
npefoCTaBeHNU MYHULMUNANbHOW YCAYTK

2.8.1. OcHOBaHMA NS MPUOCTAHOB/IEHUA NpPefoCTaBNeHUS MYHULUNANbHOW
YyCNyrun oTCyTCTBYIOT.

2.8.2. OcHOBaHMs A4N14 0TKasa B NpefocTaBAeHUN MYHULUNANIbHON YCNYTn:

1) 3adBMTeNneM npeacTaBfeHbl [OOKYMEHTbl He B MNO/HOM o060beme, nubo B
NpeAcTaBNeHHbIX 3aABfieHUU W (MIK) LOKYMeHTax COAepXUTcA HenonHas u (4nu)
He40CTOBepHasa UHQopmaums;

2) NocTynjieHWe OTBeTa OpraHa rocyjapCTBeHHOW BNacTW, opraHa MeCTHOro
camoynpasneHusa nnM60 MOoABEeJOMCTBEHHON OpraHy rocyfapCTBEHHOW BAactu WAn
opraHy MeCTHOro camMOynpaB/ieHUs OpraHusauuMy Ha MeXBeAOMCTBEHHbIW 3anpoc,
CBUAETENbCTBYOLWEro 06 OTCYTCTBUM LOKYMeEHTA U (Mn) MHGpopMaLnum, Heo6xXoaMMbIX
AN NpefocTaB/ieHMa MYHULUNANbHOW YCNyrn, ecinm COOTBETCTBYHOLWUA JOKYMEHT He
Obln NpefcTaBneH 3asBUTEEM MO COOCTBEHHON UHULMATUBE;

3) HECOOTBETCTBME NPELCTABNEHHbIX JOKYMEHTOB TpeboBaHMAM.

2.8.3. lepeyeHb OCHOBaHWW AN OTKasa B NPeAoCTaBAEHUM MYHULUNANbHOM
YCNYTUn ABMIAETCA UCYEPMbIBAKOLWLNM,

2.8.4. 3anpewjaetca 0TKasblBaTb B MpPeAoCTaBAeHUM MYHULUNANbLHOW yCnyru B
cfyyae, ecnu 3asBneHWe 0 MNpefoCTaB/ieHUM MYHUUUNANbHON Yycnyru nojaHo B
COOTBETCTBUM C MHOPMaLMeil 0 CpoKax U NopsgKe NpefocTaBNeHUs MyHUUUNANbHOW
ycnyru, ony6/nMKoBaHHON Ha EguHom noptane, Pecny6amMKaHCKOM nopTane.

2.9. Mopsgok, paamep U OCHOBaHMA B3UMaHMA rocyaapCTBEHHOW MOLWNHbLI WX UHOM
nnaTbl, B3MMaeMoii 3a NpeAocTaBNeHNe MyHULUNANbHON YCNyru

MyHuuMNanbHaa ycnyra npefocraBnsetca Ha 6e3B03Me34HOIN OCHOBE.
2.10. lMepeyeHb ycnyr, KOTOpble ABAAKOTCA HEOOXOAUMbIMU U 064A3aTeNbHbIMU 11
npefoCTaBNeHUS MYHULMNANbHOW YCNYrW, B TOM YUCNE CBEAEHUS O JOKYMEHTe
(OoKymeHTax), BbljaBaeMoM (BblaBaeMbIX) OpraHu3ayusaMm, y4acTBYyOLWUMM B

NpefoCTaBAEHUN MYHULUMUNANbHbIX YCAYT

MpeagocTaBneHne HeO6X0AMMbIX U 00653aTeNbHbLIX YCNYT He TpedyeTcs.
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2.11. MNopAafoK, pasmep N 0OCHOBaHMA B3MMaHUA Nnatbl 3a NpegocTaB/ieHne yenyr,
KOTOpble ABMATCA HEOOX0ANMbIMU M 0653aTeNlbHbIMU ANA NpeaocTaBneHuns
MYHULMNANbHON YCNyru, BKAKOYas MHPOpMaLMio 0 MeToAMKe pacyeTa pasMmepa Takol
nnarbl

MpeagocTaBneHne HeOo6X0ANMbIX U 0653aTeNbHbIX YCNYT He TpeGyeTcs.

2.12. MakcuManbHbIl CPOK OXKMAAHMA B 04epean Npu nogaye 3anpoca o
npefoCTaBNEHUN MYHULUUNANBHOW YCAYTU, YCAYTX, NPefoCcTaBNseMOo opraHusawmnen,
yyacTBylOLel B NpefoCTaBNeHUN MYHULUNABHON YCAYT, U NPU NONYYEHUN
pe3ynbTata NpefsoCcTaBNeHUA TaKUX yCnyr

2.12.1. Bpemsa oXungaHua npu nofgadve 3asBAeHUA Ha NOayvYeHUe MYHULUNANbHOW
YCNyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyeHun pesynbTaTa MNPefoOCTaBNEHUA MYHUUUNANbHON yCnyru
MaKCMMasibHbI CPOK OXXUAAHWUS B 04epeaun He AO/DKEH npeBbiwath 15 MUHYT.

2.13. CpoK 1 NOpsAA0OK perncrpaLmm 3anpoca 3asBUTeNs 0 NPeaoCcTaBneHUN
MYHULUNANbLHOW YCNYT 1 YCNYyrn, NpeaocTaBnseMoii opraHusaLmein, yyacTeyoLleid B
npefoCcTaBNeHNN MYHULMUNANbHOW YCNYyri, B TOM YMC/e B 3NEKTPOHHOI (hopme

2.13.1. Tpn nnyHom obpaweHnn B MOPLL B feHb nojavmn 3adB/ieHUSA 3aABUTENIO
Bblgaetcqa pacnucka n3 AVNC M@ L, c peructpallMOHHbIM HOMEPOM, NOATBEPXAaoLWUM,
4TO 3asiBfIeHMe OTNpPaB/eHo, 1 AaTo Nojayun 3asBneHus.

2.13.2. Tpn HanpasfieHWn 3adaBNeHUA nocpeacTtsom EauMHoro noprana,
Pecny6inkaHCKOro noprana 3afBuUTeNlb B feHb NOJa4vn 3asBNEHMUA NOJyvyaeT B INYHOM
KabuHeTe Pecny6/MKaHCKOro nopTana WM MO 31eKTPOHHOW MoyTe YyBeAOMEHNUe,
noAaTBepXjawlliee, 4YTO 3adB/ieHMe  OTMNpPaBNeHO, B  KOTOPOM  YKasblBalTCH
PErnMCTPaLMOHHbIA HOMEP M AaTa nofavn 3asaBneHus.

2.13.3. Tlpun numyHom obpaweHun B OpraH B [eHb NOAAYM  3aABNEHUSA
YMNONHOMOYEHHbLIM AO0/MKHOCTHBIM nuuom OpraHa 3adaBUTeNt0 BblgaeTca pacnucka u3s
aBTOMaTU3MPOBAHHON WMHGOPMALNOHHOW CUCTEMbI, MpeAHa3HAYeHHON ANsA OKazaHuWA
roCyapCTBEHHbIX W MYHUUMNANbHbLIX YCAYyr, C PerucTpaymoHHbLIM HOMEPOM, AATOMN
nojayn 3afBfeHNA N NepeyHem npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHMAM, B KOTOPbIX NPeAoCcTaBAsSeTCSs MyHMUUUNANbHAS

ycnyra, K 3any 0XugaHusi, MecTaM AN 3an0/IHEHNSA 3aNpPOCOB O NPeAOCTaBNEHUN
MYHULMNANbHON yCNYyrn, NHPOPMALMOHHBIM CTeHAAM € obpasuaMy UX 3aN0NHEHUA U
nepeyHem JOKYMEHTOB, HEOOXO0AMMbIX ANS NPEAOCTABNEHNA KaXA0N MYHMLUUNANbHOW
YCNYrn, pasMeweHno n ohopMneHn0 BU3yanbHOM, TEKCTOBON U MYyNbTUMEANNHOWA
MHopmaunm o nopsake NpeaocTaBNeHns TaKol ycnyru, B TOM Yncrie K 06ecneyeHnto
AOCTYNHOCTWN ANS MHBANM/O0B YKa3aHHbIX 06bEKTOB B COOTBETCTBUMN C (DeAepanbHbIM

3aKOHO4aTeNbCTBOM U 3aKOHOAATENbCTBOM Pecny6nmkun TatapcTaH O coumanbHOW

3alinte NHBaInaoB
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2.14.1.MpegocTaBneHne MyHMUUNANbHOW YCAYrM OCYLLECTBNSETCA B 3[4aHMAX U
NnoMeLLLeHNAX, 060pyf0BaHHbLIX NPOTUBOMOXAPHOWA cucTemoim 7 CUCTEMOIA
NnoXapoTyLLeHNS.

Mecta npuema 3asBuTenen ob6opyayroTcs Heobxoaumon Mebenblo  ANg
opopM/IeHNA [OKYMEHTOB, MH(OPMALNOHHbLIMU CTEHLAMM.

2.14.2. B COOTBETCTBMM C 3aKoHOAaTeNnbCTBOM Poccuiickoit degepaymn o
CouManbHOM 3aWuTe WHBaNWAOB B Lenax 06ecnpenaTCTBEHHOro focTyna K MecTy
npefoCTaBNeEHNS MYHULUUNANbHOW ycnyru obecneynBaeTcs:

1) obecneymBaeTca OecnpenAaTCTBEHHbIA AOCTYN WHBAAMAOB K  MeECTY
npefoCcTaBNeHNS MYHUUMNaNbHOW ycnyru (YAOOHbIA BXOA-BbIXOL B MOMELLEHUS U
nepemMelleHne B UX npegenax).

2) Bu3yasibHas, TeKCTOBafd W My/bTUMeAWiHaa WHGOpMaLMa 0 nopsamke
npefoCTaB/fieHN MYHULMNANbHON YCNyry pasMeliaetcs B YA0OHbIX ANa 3asBUTeNen
MecTax, B TOM YMC/ie C YYETOM OrpaHMYeHHbIX BO3MOXHOCTEW UHBANNLOB.

3) COMpPOBOXAEHWE WHBANNAO0B, MMEHLWUX CTOMKME pPacCTpPOMCTBa (PYHKLUK
3peHNsA U CaMOCTOATENIbHOIO NepeaBUXEHUS, U OKa3aHWe UM NOMOLLMK;

4) BO3MOXHOCTb CaMOCTOATE/IbHOTO MEPEeABMXXEHUS MO TeppuTOpuUM, Ha
KOTOPOM pacnonoXeHbl O0OBEKTbl COLMANbHON, WHXEHEPHOW W TPaHCNOPTHOWN
MHMPACTPYKTYp, BXO4a B TakKue 0O0BLEKTbl U BbIXO4Aa U3 HUX, MOCAAKU B TPAHCMOPTHOE
CPeACTBO M BbICAAKM U3 HEro, B TOM YUCNE C UCMONb30BAHNEM KPecna-KOoNACKU;

5) Hagnexallee pasmelleHne 060pyaOBaHMA UM HOcuTenein WHdopmayuu,
Heob6xoAnMbIX AN ob6ecneyvyeHUs 6eCcnpensaTCTBEHHOro AOCTyna WHBaNWAOB K ycnyram
C YY4ETOM OrpaHUUYeHUn UX XU3HeLeATENbHOCTH;

6) pybnuposaHue Heo6XOoAUMOW AN WHBaNWLOB 3BYKOBOW W 3pUTENbHOMN
MHopmaumn, a TakKXe HaAnucein, 3HAKOB W WHOW TEKCTOBOM WU rpadnyeckon
MH(OpMaLnKN 3HaKaMu, BbIMOHEHHBIMWU PeNbe)HO-TOYEYHbIM WPUGTOM Bpains;

7) [onyck cypaonepeBofyunka n TMpnocypLonepeBoumnKa;

8) ponyck cob6aku-npoBOAHMKA MPU HANMUYUKU LOKYMEHTA, MOATBEPXKAAKOLLETO
ee creuuanbHoe o6y4yeHWe W BblgaBaemoro Mo qopme W B MOPAAKe, KOTOpble
yCTaHOB/IEHbl MPUKa3oM MuHUCTepCcTBa TpyAa U CouManbHOW 3awmTbl Poccuiickoi
Pepepaymmn ot 22.06.2015 Ne 386H «O6 yTBepXAeHUN (OPMbl [OKYMEHTa,
noATBepXxjawoLwero cneunanbHoe obydvyeHune cobaku-npoBOAHMKA, U MNOPALKA €ro
BblAa4vyn».

2.14.3. TpeboBaHMa B 4acTu obecrneyeHMs [AOCTYNMHOCTU AN  WHBaNINAO0B
06BLEKTOB, B KOTOPbIX OCYLLECTBNAETCA MPefOoCTaB/ieHWe MYHUUUNaNbHON YCNyru, u
CPeACTB, WCNONb3YyEMbIX NPW NPeAOCTaBNEHUN MYHULMMANbHON YCAYrn, KOTOpble
yKasaHbl B noAnyHktax 1 -4 nyHKTa 2.14.2. agMWUHUCTPaTUBHOIO pernamMeHTa,
NPUMeHAIDTCA K O060bekTam W cpeAcTBaM, BBefEeHHbIM B 3KCNayatauuio wuau
npoweawnm MoLepHuU3aunio, peKoHCTpyKumuio nocne 1 unwona 2016 roaa.

2.15. TlokasaTenn AOCTYNMHOCTW M KayecTBa MyHULMUNANbHOW yCnyru, B TOM Yncne
KONMYEeCTBO B3aMMO/EeiCTBUIA 3aBUTENSA C JO/MKHOCTHBIMY NLAMMN NPU
npefoCTaBNeHNN MYHULMUNANbHOW YCAYTU U UX NPOAO/MKNTENbHOCTb, BO3MOXHOCTb
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MONy4YeHUsA MH(pOpMaLUmM 0 XoLe NpesoCcTaBleHNs MYHULUNANbHON YCyru, B TOM
4ynucne ¢ UCNosib3oBaHMEeM UHPOPMALUOHHO-KOMMYHUKALNOHHBIX TEXHOMOTUA,
BO3MOXHOCTb /IM60 HEBO3MOXHOCTb MOJIYYEHUS MYHULUNANIBHON YCyrn B
MHOTOPYHKLNOHANbHOM LEeHTpe NpesocTaB/ieHUs rocyaapCTBeHHbIX U
MYHULUMNANbHbIX YCNYT (B TOM Yuc/ie B NO/THOM 06beMe), B 1l06OM TeppuTopuanbHOM
nofpasfeneHun opraHa NCNOHUTENIbHO PacnopAANTENIbHOTO OpraHa MecTHOro
caMmoynpaB/ieHu1s, No BbI6Opy 3asaBUTENS (IKCTEPPUTOPUASIbHBIA NPUHLMT),
nocpeAcTBOM 3anpoca 0 NpefocTaB/ieHUN HECKONbKUX FOCYLapCTBEHHbLIX U (UK)
MYHWLUNANbHbLIX YCNYT B MHOTOYHKLMOHANIbHbLIX LLeHTpax NpefocTaBieHuns
roCyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYT, NPeAyCMOTPEHHOro cTtatbel 15.1
depepanbHoro 3akoHa Ne210-d3 (KOMNAEKCHbIM 3anpoc)

2.15.1. TMMoka3aTenaMy AOCTYNMHOCTU MNPeAoCTaB/IEHUA MYHUUMNANbHON YCNyru
ABNAKOTCA:

pPacnosioXKeHHOCTb MOMELLEeHUSA, B KOTOPOM BefeTcs npuem, Bblfaya LOKYMEHTOB
B 30He JOCTYMHOCTU O6LLECTBEHHOrO TPAHCMNOPTAa;

HanmyMe HeoOGXOAMMOrO KO/MMYecTBa CMeuuasnctoB, a TakXe MOMeLWeHUn, B
KOTOPbIX OCYLLECTBNAETCA MPUeM LOKYMEHTOB OT 3aABUTENEN;

Hanuume wucYyepnoliBalWein uWHpopmaumm o crnocobax, nopsigke M cpokax
npefoCTaBNeHUS MYHWUUMMANbHOW YCAYyrh Ha WHMOPMALMOHHbLIX CcTeHfax, EanHom
noptane, Pecnyb6inkaHCKOM nopTane, ouymnanbHOM caiTe MyHULUNANbLHOIO paoHa;

OKasaHue TMOMOLM WHBaNMAaM B MNpPeofosieHMU 6apbepoB, MellawLWnx
MONIYYEHUIO UMW YCNYT HapaBHE C ApYrMMU NLAMUN.

2.15.2. TlokasaTenaMmy Ka4vecTBa MpPeAoOCTaB/ieHUA MYHUUMUMNANbLHON YCAyru
ABNAKOTCA:

1) cobntogeHne CPOKOB Npuema v pacCMOTPEHNSA 4OKYMEHTOB;

2) cobnoaeHne cpoka NonyyeHns pesynbrata MyHULUNanbHOW yCNyru;

3) oTcyTCTBMEe 060CHOBaHHbIX >afob Ha HapylweHUs aAMUHUCTPATUBHOIO
perfiameHTa, coBeplleHHble paboTHUKamMun OpraHa;

4) KONNYEeCTBO B3aMMOAENCTBUIA 3a9BUTENSA C AO/MDKHOCTHbIMY nuuammn (6e3 yueta
KOHCYNbTaLUii):

B3aMMofeicTBne 3asButend ¢ paboTHukamm OpraHa wam ML npwu
NpefoCTaBNEHUN  MYHUUMNANbHOW  YCAYrM  OCYW,ecTBASeTCA OAWH  pa3  npu
npeacTaBNeHNN 3asBNIEHNSA CO BCEMU HEOOXOAMMbBIMU LOKYMEHTAMMU;

OLWH pa3 B cay4yae Heo6XO0A4MMOCTM MNONyYeHWUs pe3ynbTarta MpefoCcTaBleHUs
MyHUUMNanbHoOn ycnyrn B OpraHe wam MOLL B opme 3k3emnngpa 31eKTPOHHOrO
AOKYMeHTa Ha GyMaXKHOM HocuTene.

MpoAO/MHKUTENbHOCTL OAHOTO B3aMMOAENCTBUSA 3afBUTENA C  AO/HKHOCTHbIMU
nnMuamMun nNpy NpeocTaBNeHUM MyHULMNANAbHON YCAYrn He npeBblwaeT 15 MUHYT.

3asBuUTENb BMpaBe OLEHUTb KaYyeCcTBO NpeAoCTaB/ieHUA MyHULUNANbHOW YCNyru ¢
MOMOLLbIO YCTPONCTB MNOABWMXHON pajfuoTenie)OHHON CBA3W, C WCNO/Mb30BaHUEM
Pecny611MKaHCKOro noprtana, TepMUHabHbIX YCTPOUCTB.
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2.15.3. VIHpopmayna o xofe nNpefoCTaB/ieHUA MYHULUNANbHOW YCNyrn moxXeT
OblTb  MONyYeHa 3afABUTENEeM B JIMYHOM  KabuHeTe Ha EguHoOM  nopTtane,
Pecny6nunkaHckom noptane, B OpraHe, M®LL.

2.15.4. TpepocTaBneHne MyHULMUNANbHOW YCNYrn OCYLLECTBAAETCA B /O60M
M®L, no BbIGOPY 3aABUTENd HE3aBUCMMO OT MeCTa ero >XUTenbCTBa WAM MecTa
(hakTMyeckoro npoxxueaHus (npebbiBaHMA) Ha TeppuTopun Pecnybnmkm TaTapctaH no
3KCTeppuTOpMaNbHOMY NMpUHLMNY.

MyHuUMNanbHaa ycnyra B COCTaBe KOMMIEKCHOrO 3anpoca He npejocTasniseTca.

2.16. ViHble Tpe60BaHUSA, B TOM YKCNe YYNTbIBaKOLEe 0COGEHHOCTM NPeAoCTaBneHNs
MYHMWLMNANbHO YCNYTY N0 3KCTEPPUTOPMAnbLHOMY NpuHLmMny (B ciyyae, ecnu
MyHULMNanbHas ycnyra npefocTaBaseTcs No aKCTeppUToOpranbHOMy NPUHLKNY) 1
0COBEHHOCTM NpPeaoCcTaBNeHNs MyHULMNANbHOW YCNYry B 3N€KTPOHHON (hopme

2.16.1. Mpw npepocTaBAeHUN MYHULUNANLHOW YCNYrM B 3/IEKTPOHHOW Qopme
3aaBUTeNb BNpase:

1) nonyunTb  MHGDOpMauMO 0 MNOpsigKe M CpoKax  npefocTaBneHus
MYHULMNANbHOW YCNyrn, pasMeleHHyt0 Ha EguHom nopTane, Pecny6/ukKaHCKOM
noprane;

2) nofatb 3afBfieHMe O MNpeAoCTaBfleHUW MYHULMMANbHOW YCAYrM U WUHble
JOKYMEHTbl, He06XoANMbIe N5 NPefoCTaBNeHNA MYHULUNANbHOW YCAyrn, B TOM Yucne
JOKYMEHTbl U MH(OpMaLmMio, 3N1eKTPOHHbIe 06pa3bl KOTOPbLIX paHee Obln 3aBepeHbl B
COOTBETCTBUWN C MYHKTOM 7.2 yacTu 1 ctatbn 16 depepanbHOro 3akoHa Ne 210-d3, ¢
ncnonb3oBaHneM Pecnyb6/nMKaHCKOro noprana;

3) NoNyyYuTb CBEAEHUS O XOAe BbIMOMHEHUS 3asBfEHWIA O npepocTaBieHUU
MYHULMMNANbHON YCNYTru, NOAAHHbLIX B 31IEKTPOHHON (hopMe;

4) oCyLW,ecTBUTb OLEHKY KayecTBa NpefoCcTaBleHNs MyHULMNANbHOW YCNyru;

5) nonyuuTb pesynbTaT MNpPeAoCTaBAeHUS MYHULUNANbLHOW Yycnyru B Qopwme
3NEKTPOHHOr0 AOKYMEHTA;

6) nopaaTb XXanoby Ha pelweHne u aelrictene (besgeinctamne) OpraHa, a TakXKe €ro
OO/MKHOCTHbLIX AL, MYHUUMNANbHBIX CAyXalwnux nocpeactsoM Pecnyb6/nMKaHCKOro
noptana, noprtana QeaepanbHON rocyAapCTBEHHON WHMOPMALUOHHON CUCTEMBI,
obecneymBaroLlein npouecc pocynedbHoro (BHecyaebHOro) o06)kanoBaHUA pPeLIEHUA W
pencTeuii (6e3feincTBus), COBEPLUEHHbIX NPW NPesoCcTaBNeHUN TFOCY[APCTBEHHbLIX W
MYHUUMNANbHbLIX  YCAYr opraHamu, nNpefoCTaBNAWUMU  FOCYAApPCTBEHHbIE U
MYHUUMUNANbHbIE  YCAYTU, WX [OO/DKHOCTHbIMW  NULAMW, TOCYAAPCTBEHHbIMU U
MYHULMNANbHBIMU CNYXAaLLUMU.

2.16.2. ®opmMupoBaHMe 3aAB/IeHUA OCYLLECTBNAETCA MOCPeACTBOM 3ano/IHeHUA
3NEKTPOHHON (hopmbl 3asBneHUss Ha Pecnyb6nnkaHcKoM nopTtane 6e3 Heo6XoAMMOCTU
[JOMNOMHUTENIbHON NOAayYn 3asaB/ieHUSA B KaKOM-11M60 NHOW (opme.

2.16.3. Mpu popmmpoBaHUM 3adBNeHNs 06ecneymnBaeTCca:

1) BO3MOXHOCTb KOMWPOBAHUA WU COXPAHEHUA 3afBNEHUS U UHbIX LOKYMEHTOB,
HEeo6X0AMMbIX AN NpefoCTaBNeHNa YCNYyru;
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2) BO3MOXHOCTb 3aMO/IHEHUA HECKONbKMMWU 3aABUTENS MU OLHOW 3N1EeKTPOHHOWA
(hopMbl 3afaBneHUA nNpu obpaleHUn 3a ycnyramu, npepnonararoliMMun HanpasfieHue
COBMECTHOIO 3a8B/NE€HNA HECKONbKUMU 3a9BUTENAMMN;

3) BO3MOXHOCTb MeyaTu Ha BGymMaXHOM HOCUTeNe KONUW 3NEeKTPOHHON (hopMbl
3asB/IeHUs;

4) coxpaHeHue paHee BBE[EHHbIX B 3/IEKTPOHHYO (hOpMY 3asaBMEeHUS 3HAYEHWNI B
No60 MOMEHT MO XenaHWK Nofib30BaTeNs, B TOM 4Yucie npu BO3HUKHOBEHUMN OLWINOOK
BBO/Ja M BO3BpaTe A/ MOBTOPHOI0 BBOJA 3HAYEHWI B 3/IEKTPOHHYO (POPMY 3aABNEHUS;

5) 3anofiHeHWe nMoneil 3NeKTPOHHOM (OopMbl 3asiBNEHUA [0 Hayana BBOfa
CBEfleHWI 3asaBUTENEeM C WCNOAb30BaHWMEM CBefAeHWI, pasmeleHHbIXx B ECUA, u
cBefleHMI, ony6nMKOBaHHbIX Ha Pecny6nMkaHCKOM nopTane, B 4acTu, Kacawoueincs
CBefleHNI, OTCYTCTBYIOLWNX B €4NHON cucTeMe NAeHTUDUKaLUM U ayTEHTUDUKaLNUK;

6) BO3MOXXHOCTb BEPHYTbCA Ha N06OK M3 3TanoB 3anO/HEHWUS 3NEeKTPOHHOM
(hopMbl 3asBNeHNs 6e3 NoTepu paHee BBEAEHHOW MHGOpMaLNU;

7) BO3MOXHOCTb [OCTyna 3afBUTeNs K paHee MOAAHHbIM WM 3afBNEHUAM B
TeYeHNe He MeHee OfHOrO0 rofa, a TakXe 4aCcTUYHO CHOPMMUPOBAHHbLIM 3aABNEHUAM - B
TeYeHne He MeHee 3 MecCALEB.

2.16.4. 3anuch 3aaBuTenein Ha npuem B M®L, (ganee - 3annucb) OCyLLeCTBASETCA
nocpeactsom Pecny6nnkaHCcKoro noprtana, tefneoHa KOHTaKT-UeHTpa M®L.

3asBUTEN0 MpeaoCTaB/AETCS BO3MOXHOCTb 3anuMcu Ha ntobble cBO6OAHbIE ANA
npuemMa faTty v Bpems B npegenax YyCTaHOB/IEHHON0 B MHOTO(YHKUWOHANbHOM LieHTpe
rpauka npuema.

3anucb Ha onpefeneHHyY AaTy 3akaHuMBaeTCs 3a CYTKM [0 HACTYNNEHUS 3TOWA
[aThbl.

[na ocywecTBeHUs npeABapuTebHOM 3anmMcy NocpeAcTBOM Pecnyb6/iMKaHCKOro
nopTana 3afBMTeNIl0 HEOO6XO0AMMO yKas3aTb 3anpalllMBaemble CUCTEMOWN [aHHble, B TOM
yucne:

(hamunnio, UMs, 0TYeCTBO (MpPU HaNU4Un);

HOMep TeneoHa,

afpec 3/IEKTPOHHOM NouYTbl (N0 XenaHuw);

Xenaemyro faTty v Bpemsa npuema.

B cnyyae HeCOOTBETCTBMA CBefleHUI, KOTOpble COO6WMA 3adABUTENb Npwu
npeABapuUTENbHOW 3anucKu, JOKYMeHTam, NpeAcTaB/ieHHbIM 3afBuTesieM Npu INYHOM
npuemMe, npegsapuTenbHas 3anucb aHHYNINpPyeTCH.

Mpn oOCyLeCcTBAEHUN MNpeABapuUTeNbHOM 3anucu 3asBUTeNt0 obecneymBaeTcs
BO3MOXHOCTb pacrnedataTb Ta/llOH-NOATBEPXAeHMe. B cnydvae, ecnum 3asBuUTenNb
COOOWMT afgpec I3NeKTPOHHOM MNOYTbl, Ha YKa3aHHbI ajpec TaKXe HanpaBnseTcs
MH(OpMaLmnsa 0 NOATBEPXAEHUN NpeABapuTeIbHOM 3annucy ¢ yKasaHWeM faTbl, BPEMEHU
N MecTa npuema.

Mpy ocylecTBNeHUN npeABapuUTeNbHOMW 3anncu 3asaBUTeNb B 0653aTebHOM
nopsagke NHPOPMUPYeETCH 0 TOM, YTO MpeABapuUTeNibHas 3anucb aHHYNMUPYeTCA B C/iyyae
ero HesiBKM Mo ucteyeHUn 15 MUHYT C HA3HAYEHHOrO BPEMEHM Npuema.

3asBuTeNb B N11060e BpeMs BNpaBe 0TKa3aTbCsA OT NpeABapuUTeNbHOM 3anucu.
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3anpewaetca TpeboBaTb OT 3afBUTENS COBEPLUEHUA WHbIX [EeACTBUIA, KpoMme
MPOXOXAEHNA UAEHTUDUKALUN N ayTeHTMhUKaunm B COOTBETCTBUN C HOPMaTUBHbIMM
NpaBoBbIMKU akKTamMu Poccuitckoin ®Pepepauunmn, ykasaHUa LUean nNpueMa, a Takxe
npefocTaBneHns CBeAeHW, HeobXOAMMbIX ANA pacyeTa ANUTENbHOCTM BPEMEHHOrO
WHTepBana, KOTopbli HE06X04MMO 3abpOHMpPOBaTL ANA Npuema.

3. CocTaB, nNocneaoBaTelbHOCTb Y CPOKU BbIMOMHEHNA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K MNOPSAKY UX BbIMOMHEHMS, B TOM YMC/le 0COBEHHOCTM
BbIMO/IHEHUSI aAMUHUCTPATUBHbIX NPOLEAYP B 3/IEKTPOHHOM hopMe, a TaKxe
0CO6EHHOCTM BbINO/IHEHUS aAMUHUCTPATUBHbIX NPOLeAyp B
MHOTO(YHKLNOHANbHbIX LieHTpax

3.1. OnucaHue nocnefoBaTe/NbHOCTW AeNCTBUIA NMpU NpesocTaBieHn
MYHULMUNANbHON yCnyru

3.1.1. MpegocTaBneHne MyHUUUNANbHOW YyCNyru BKAOYaeT B ceba cnegyrolime
aAMUHUCTPaTUBHbIE NPOLLeAYpbI:

1) KOHCYbTUPOBaHWNE 3aABUTENS;

2) NpUHATME WU pacCMOTPeHWEe KOMMAeKTa [JOKYMEHTOB, MpeAcTaBNeHHbIX
3aA9BUTENIEM,

3) HanpaBneHMe MeXBeAOMCTBEHHbIX 3arMpocoB B OpraHbl, Yy4acTBywliMe B
npeaocTaBNeHNUN MYHULUNANbHON YCNYTK;

4) noAroToBKa pe3ynbTata MyHULUUNANbHOW YCAYTK;

5) Bblgaya (HanpaB/fieHNe) 3adBUTENIO pe3yfibTaTa MyHULUMUNANbHON YCNYyrK;

6) ncnpa.neHme TeEXHNYECKMX OLLNOOK.

3.2. OKasaHue KOHCY/NbTauuii 3adBUTENIO

3.2.1. OcHoBaHMeM Hayana BbIMOJIHEHUA  aAMWUHWUCTPATUBHOW  npouesypbl
ABnfeTCcA obpalieHMe 3adABUTENd MO BOMpPOCaM, CBA3AHHbIM C MpejoCcTaB/ieHVEM
MYHULUNANbHOW YCAyTin.

LOMKHOCTHBIM  nuuoM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbIMOJIHEHUE
aAMUHUCTPATUBHONM Npoueaypbl, ABAAETCA:

npu obpaweHun 3aasutens 8 MOL, - paboTHUK MDLL;

npu obpaweHnn 3aasutend B OpraH - cekpetapb Wcnonkoma (gpanee -
AO/MHKHOCTHOE INL0, OTBETCTBEHHOE 33 KOHCY/IbTUPOBAHME).

3.2.2.3aABUTeNlb BNpaBe 06paTUTbLCA 3a KOHCY/NbTauuerl 0 nopsgke U cpokax
npefocTaBNeHNa MyHUUMNanbHon ycnyrm B M®L, nMyHo ¥ nNo TeneoHy u
3NEKTPOHHON nouyTe.

PaboTHUK M®L, KoHCynbTMpyeT 3adBWUTENA, B TOM 4uc/ie MO cocTaBy, (hopme
npeAcTaBnaeMoi JOKYMEHTauuMM 1 gpyrum sonpocam ANd NONYYEHUS MYHULUNANbHOM
yCnyru.

3aABuTENlb  MOXET MONy4YUTb WHGpOpMaUUKD 0 nNopsALKe NpefoCTaB/ieHUs
MYHULMNANbHOWK yCnyrn Ha ohunymansHom cainte ML http://mfcl6.tatarstan.ru.
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AOMWHUCTPATUBHbIE MNpoLeaypbl, YyCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbINONHAKTCA B leHb 0bpalLeHns 3aaBUTeNS.

PesynbTatamy  BbIMONHEHUA  aAMWUHUCTPaTUBHBLIX  MNpouesyp  ABNAKTCA:
KOHCYNbTauMa Mo cocTaBy, (opme npeAcTaBNsSeMol AOKYMeHTauuu u  Apyrum
BOMpocam, HEO6XOAUMBIM A5 NONYYEHUA MYHULMUNANbHOW YCAYTU.

3.2.3. 3asBuTenb BrpaBe o6patutbcAd B OpraH Mo TeneoHy U 31EKTPOHHOM
noyTte, a TakXe MNONy4YUTb KOHCy/NbTauuto Ha Pecny6nmMkaHcKOM nopTane, caiTe
OpraHa 0 nopsafke U cpokax nNpesocTaBieHUs MYHULUNANbHON YCAyru, B TOM YKc/ie Mo
cocTaBy, popme npeAcTaBAfAeMON LOKYMEHTaLUW U LPpYyruM Bompocam AN Nony4veHuUs
MYHULMNANLHOW YCNyTHn.

[JONXHOCTHOE /MU0, OTBETCTBEHHOE 33 KOHCY/bTUpPOBaHWe WHpoOpMUpyet
3aABUTENA B COOTBETCTBUM C TpeboBaHMAMM nNyHKTa 1.3.4 aAMUHUCTPATUBHOIO
pernameHTa.

AQMUHUCTpPaTUBHbIE MNpoueaypbl, YCTaHaBNMBaeMble HaCTOALWMM MNYHKTOM,
BbINOMIHAKOTCS B TeveHue Tpex paboyumx AHeil co fHA NOCTynneHUs obpalieHus.

PesynbTatamu  BbINOMIHEHUA  aAMWHWUCTPaTUBHbLIX  Npouesyp  ABNATCA:
KOHCyNbTaLuMn no coctaBy, (opme npeacTaBAsdeMOn [LOKYMeHTauum wu gpyrum
BOMpocamM, He06X04UMbIM AN MOMYYEHUA MYHULMMNANbHOR YCAYTN.

3.3. MpnHATME 1 pacCMOTpPeHne KOMNIeKTa JOKYMEHTOB,
npeacTaB/ieHHbIX 3a9BUTeEM

3.3.1. Mpuem [OKYMEHTOB ANs MPefoCTaBNeHUS MYHULUNANbHOW YCNyrn yepes
M®L nnn yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aaBuTtenb (NpeacrtaBuTenb 3adBuTens) obpawaetcsd B M®PL, ¢ 3anpocom
0 MNpeAoCTaBfieHUM MYHWUUMNANLHOW ycnyrm W npeactaBnsgeT AOKYMEHTbl B
COOTBETCTBUW C NYHKTOM 2.5 aAMUHNCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHUK M®LL, BegyLwimnii npuemM 3asBeHNA:

onpegenset npeameTt obpaleHus;

yLOCTOBEPSAET NMYHOCTbL 3aABUTENS,

NPOBOAUT NPOBEPKY MONHOMOYMIA NnLa, NOAAKLWEro JOKYMEHTHI;

NPOBOAUT MPOBEPKY COOTBETCTBUA [OKYMEHTOB Tpeb6OBaHWAM, yKa3aHHbIM B
NYHKTe 2.5 aAMUHNCTPATUBHOIO pernameHTa,

3an0NHAET 3NEKTPOHHYIO (hopmy 3asaBneHns 8 ANC ML,

npwu npefocTaBfeHnu LOKYMEHTOB, yKasaHHbIX B NYHKTE 25
aAMWUHUCTPATUBHOIO  pernamMeHTa Ha  OyMaXHOM  HOCUTene,  OCYLLecTBAseT
CKaHupoBaHMe npeacTaB/ieHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3aaBneHne n3 ANC Mo L;

nepefaeT 3aaBUTE/IO Ha NPOBEPKY M noAnucaHue;

nocne noAnncaHuUsa cKaHUpyet nognucaHHoe 3aasneHne 8 AUIC ML,

3arpy>xaet B AVIC M®Ll fOKYMeHTbI, NpeAcTaBNeHHble B 3/IEKTPOHHOW (opme
UNU 3NEKTPOHHbIE 06pa3bl OTCKAHWUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3/IeKTPOHHOE
feno;

BO3BpalLaeT NoAnuMcaHHOe 3asaB/ieHMe N OPUTMHaNbl OYMaXKHbIX LJOKYMEHTOB;



18

BblaeT 3aABUTE/I0 pPacnucky B npuemMe LOKYMEHTOB.

AQMUHNCTpPaTUBHbIE MNpoUefypbl, YCTaHaB/IMBaeMble HaCTOALWMM MNYHKTOM,
BbINONHAKTCA B ieHb O0bOpalleHns 3aaBuUTeNA.

Pe3ynbTatamMun BbINOMIHEHUA aAMUHUCTPATUBHbLIX NpoLuesyp ABNAKTCA: FOTOBOE K
OTnpaBKe 3afB/ieHVe N NaKeT JOKYMEHTOB.

3.3.1.8. PaboTHUK M®L, HanpaBnfeT nakeT [OKYMEHTOB, MPUHATBIX
3aaBuTeNnd B OpraH B 3/M1eKTPOHHON hopme (B cOCTaBe MakeTOB 3/IEKTPOHHbLIX Aen) B
TeueHMe ofHoro paboyero [AHA CO AHA obpalweHus 3asaBUTeNs B CTPYKTYpPHOe
nofpasgenedHne MeLl.

PesynbTataMun BbIMOMHEHUS aAMUHUCTPATUBHbLIX NPOLeayp ABNAKTCA: 3asaBeHne
N NakeT [JOKYMEHTOB (3/IeKTPOHHOe [eno), HanpasfieHHble B OpraH, nocpeacTBOM
CUCTEMbI 3/1IEKTPOHHOIO B3anMOAENCTBUS.

3.3.2. Tpuvem [OKYMEHTOB AN MpefoCTaBNeHUAs MYHULMNaNbHOW YCNyrn B
3NEKTPOHHON (hopme yepe3 PecnybnnkaHCcKnin nopran.

oT

3.3.2.1. 3asaBuTenb AN nofgayn 3asBNeHUA B 3/IEKTPOHHOW (hopme BbINOMHAET

cnegywouwne aencTemns:

BbIMOJIHAET aBTOPM3aLNIo;

OTKPbIBAET POPMY 3/IEKTPOHHOTO 3aAB/eHUS;

3anonHAeT  (opMy  3/IeKTPOHHOrO  3aAB/IEHUSA, BK/HOYaOLWYO  CBefeHus,
HeobxoauMble N 0653aTeNlbHble 418 NPeLOCTaB/IeHUA MYHULUNANbHOW YCNyru;

NPUKpennseT LOKYMEHTbl B 3/1eKTPOHHON (hopMe MM 31eKTPOHHble 06pasbl
AOKYMEHTOB K (DOPME 3/IeKTPOHHOTO 3adaBneHus (npy Heo6xXoAnUMOCTK);

noATBepXaeT (akT 03HaKOMJIeHWs W cornacus c yCcnoBMAMM U NOPALKOM
npefoCcTaBNeHNUA MYHMUMNANBHOW YCNyru B 3/1eKTPOHHOW ¢opme (ycTaHaBniMBaeT
COOTBETCTBYHOLLYIO OTMETKY O COrnacuun B popMe 31eKTPOHHOIO 3asB/IeHUA);

NOATBEPXKAaeT  AOCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHWn  (ycTaHaBnuBaeT
COOTBETCTBYIOLLYI OTMETKY B (DOPME 3/IEKTPOHHOTO 3asBIEHURA);

oTnpasnser 3anosiIHeHHOe 9NeKTPOHHOE 3anBfieHune (Haxxumaet
COOTBETCTBYHOLLYH KHOMKY B (DPOPME 31EKTPOHHOTO 3aABNEHNSA);

3NEeKTPOHHOe 3afAB/ieHMe MNOoAMUCbIBaeTCA B COOTBETCTBUM C TpebOBaHUSAMM
NYHKTa 2.5.3 afMUHNCTPATUBHOIO pernameHTa,

nony4yaeT yBefoM/ieHNe 06 OTNpaBKe 3/IeKTPOHHOI O 3asBNEHUS.

dopmaTHO-N10rMYeckas nposepka ChOpMUPOBAHHOTO 3a9BNeHNS
OCyLLecTBAAeTCA MOCNe 3amnofIHEHWUS 3asaBUTENIEM KaXAoro w3 nosieid 3N1eKTPOHHOM
(hopMbl 3asaBfieHUsA. Mpu BbIABNEHUMN HEKOPPEKTHO 3aMO/IHEHHOrO MOMA 3/1€eKTPOHHOM
(hopMbl 3asaBfieHUA 3aABUTENIb YBEAOM/IAETCA O XapaKTepe BbIABNEHHOW OWMNOKN 1
nopsgke ee yCTpaHeHus nocpeacTsoM NHPOPMaLMOHHOTO coobueHuns
HenocpeACTBEHHO B 3/1IEKTPOHHOW (hopme 3aiBIEHUS.

ALOMWHUCTPaATUBHbIE NpOLeAypbl, YCTaHaB/MBAeMble HAaCTOAWMM MYHKTOM,
BbINONHAKOTCA B leHb 06palLeHns 3aaBUTeNS.

PesynbTataMu  BbINOJIHEHUA  agMWUHUCTPATUBHbLIX  Npouefyp  SABNAKOTCA:
3NeKTPOHHOe [fefio, HanpasfieHHoe B OpraH nNOCPeACTBOM CUCTEMbI 3/IEKTPOHHOTO
B3aMMO/eNCTBUS.

3.3.3. PaccmoTpeHne KoMnieKTa JOKYMeHTOB OpraHom.
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3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHUS aAMWHUCTPATUBHOW MpoLesypbl
ABNAETCA MNOCTYM/EHWE 3aABNEHUA W WHbIX [OKYMEHTOB, He0ob6X0AUMbIX A4
npeaocTaBNeEHUA MYHULMNANbHOW YCAYTW.

LOMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMO/IHEHUE
aAMUHUCTPATUBHOM  npouefypbl  ABndeTcqd  cekpetapb Wcnonkoma  (ganee
[0OMKHOCTHOE NNLL0, OTBETCTBEHHOE 38 NPUEM LOKYMEHTOB):

3.3.3.2. JONKHOCTHOE NUUO0, OTBETCTBEHHOE 3a MPUMEeM AOKYMEHTOB, B C/y4ae
obpalyeHuna 3aaBuUTeNd ¢ 3aaBneHneMm B Oprax:

onpefenset npeameT 06paLleHus;

yCTaHaBNMBAET SIMYHOCTL 3aBUTENS;

NPOBOAMT NPOBEPKY MO/THOMOYNIA NNLA, NOAaOLWEro JOKYMEHTbI;

NMPOBOAMT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHWAM, YyKa3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOTO pernamMeHTa, NpoBepKy COOTBETCTBUA
npeAcTaB/ieHHbIX  [AOKYMEHTOB  YCTaHOBJIeHHbIM  TpeboBaHMAM  (Hagnexatiee
opopmaeHne KONU [LOKYMEHTOB, OTCYTCTBME B AOKYMeHTaxX MOAYUCTOK, MPUMUCOK,
3a4YEPKHYTbIX CMOB U MHbIX HE OFOBOPEHHbLIX MCMNPaBEHWUIA);

3anofiHAeT  3NeKTPOHHYK  opMmy  3adBNeHMS B aBTOMAaTU3MPOBAHHOWN
MHOPMALMOHHON cuUcTeMe, nNpefHa3HAYeHHOW AN O0KasaHWs ToCyAapCTBEHHbIX MU
MYHULNNANbHBLIX YCNYT;

npu npenocTas/ieHUN LOKYMEHTOB, yKa3aHHbIX B NyHKTE 2.5
aAMWUHUCTPATUBHOIO  persameHTa Ha  OyMaXHOM  HOCWUTeNe,  OCYLLeCTBNSAET
CKaHMpoBaHWe npeacTaBNeHHbIX LJOKYMEHTOB;

pacnevaTblBaeT 3asABlEHUE;

nepefaeT 3adBUTENIO HA NPOBEPKY W MOANUCAHUE;

nocne NOAMNMUCaHNA CKaHUpPYyeT NOANUCAHHOE 3asBeHMe,

3arpyxaert B aBTOMAaTU3NPOBaHHYIO NHPOPMALMOHHYIO CUCTEMY,
npefHasHayeHHY0 ANA OKas3aHMA TOCYLApPCTBEHHbIX W MYHULUUNANbHbLIX YCAYT
AOKYMEHTbl, MNpeACTaB/ieHHble B 3/1EKTPOHHON (opMe WM 3NeKTPOHHble 06pasbl
OTCKAHWPOBAHHbIX LOKYMEHTOB, (hOPMUPYET 31IEKTPOHHOE [eNo;

BO3BpalLaeT MOAMMWCAHHOE 3afB/EHWE W OpUruHanbl OYMaXKHbIX LOKYMEHTOB
3aABUTENIO;

BblaeT 3asBUTE/O pPacrnucky B NpuemMe 4OKYMEHTOB.

B cnyyae HanmMumMa OCHOBaHWI ANs OTKasa B NpuvemMe JOKYMEHTOB AO/MKHOCTHOE
NNLO0, OTBETCTBEHHOE 3a MNPUEM [AOKYMEHTOB, YBEAOMAAET 3afABUTENA O Haluuuu
NPenaTCTBUA AN Npuema 3asBfieHUA W BO3BpaliaeT eMy AOKYMEHTbl C O0ObSCHEHMEM
COflep>KaHUs BbIABIEHHbIX OCHOBAHWI A5 0TKas3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [10/DKHOCTHOE /UL0, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, MNocC/e
NOCTYNNEHUA LOKYMEHTOB Ha PaCCMOTPEHMUE:

npucBamBaeT 3asiB/IEHNUIO HOMEP B COOTBETCTBUM C HOMEHKNATYpOu fen v cTatyc
«[1poBepKa 4OKYMEHTOBY,;

n3y4yaet MOCTYNUBLUME 3NEKTPOHHbIE Aena, B TOM Yuc/ie MPUNOXKEHHbIe
3a8BUTENEM LOKYMEHTbl B 31IeKTPOHHOW POpMe U 3/1IeKTPOHHbIe 06pa3bl JOKYMEHTOB;

npoBepseT KOMMNAEKTHOCTb, YNTAaeMOCTb 3/IEKTPOHHbIX 06pa30B AOKYMEHTOB;
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npoBepsieT CO6GNOAEHUE YCNOBUIA AeACTBUTENbHOCTU 3MEKTPOHHOW nognucy,
nocpeAcTBoM obpauieHuss K EguHomy noptany (B clyyae, ecnu  3asBUTENEM

npeacTaBeHbl 3NIEKTPOHHbIE LOKYMEHTBI, NOANUCAHHbIE yCUNEeHHOM
KBanMUUMPOBaHHON 3N1eKTPOHHOI MOAMMUCHIO).
Mpu Hann4mm OCHOBaHWIA, npeAyCcMOTPEHHbIX NYHKTOM 2.7.1

aAMWHUCTPATUBHOIO pernamMeHTa, MOArOTaB/MMBAET MPOEKT pelweHUs 06 O0TKase B
npveme JOKYMEHTOB, HEOOXOAUMBIX AN1A NPeLOCTaBNEHNS MYHULMNANbHOW YCNyTn.

B cnyvae, ecnu B pe3ynbTtaTe MPOBEPKM YCWUJIEHHOW KBanMMULUPOBAHHOW
3N1eKTPOHHON MOAMUCK BbIABNEHO HeCcOo6MOAeHNe YCNOBUIA ee [LeACTBUTENIbHOCTH,
MPOeKT peweHus 06 OTKase [O/HKEeH cofepXaTb MYHKTbl cTaTb 11 depepanbHOro
3aKoHa Ne 63-®3, KOTOpble NOCAYXUIN OCHOBaAHUEM ANA ero NPUHATUA.

MpoekT peweHusa o6 o0TKase B NpueMe [OKYMEHTOB, HeOoOXOAUMBbIX A4
NpefoCTaBNeHNS MYHUUUNaNbHOW YCNYyru, C ykKasaHMem MpUYMH OTKasa (B Ccnyuae,
ecnm O0CHOBaHWA [NA O0TKasa B MNpuemMe [OKYMEHTOB, HeobXoAWMbIX ANA
npeAoCTaBNeHUs MYHULMNANbHOW YCNYrK, CBA3aHbl C HapyleHWeM YCTaHOB/IEHHbIX
TpeboBaHNN K TakKMM [OKYMeHTaM, OCHOBaHWA [NA OTKasa B Mpueme [OKYMEHTOB
JO/MKHBI  cofepXaTb WHPOpMALUID O HaMMeHOBaHWW [OKYMEHTOB (MH(OpMmauunu,
CBELleHWN), KOTOopble He nNpeAcTaB/ieHbl, COAepXaT HefoCTOBepHble U (1Uau)
MPOTMBOPEYMBbIE CBeAEHMSA, OPOPMIEHbI C HapyLIeHNeM YCTaHOBIEHHbIX TpeboBaHui),
HanpaBnsfeTCcA Ha cornacosaHuwe B YCTaHOBNEHHOM MOpPAAKe MOCPEACTBOM CUCTEMBbI
3NEKTPOHHOro 4OKYMeHTo060poTa.

CornacosaHue npoekTa peweHMs 06 OTkase B nNpuvemMe [OKYMEHTOB,
HeoOXoAMMbIX AN MPefoCTaBNeHUs MYHULMNANbHOW YCNyru, OCyWecTBNseTCH B
nopsagke, npeflycMoTpeHHOM NyHKTOM 3.4.3 aAMWUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCyTCTBMA OCHOBaHWWA [ANA OTKasa B MNpueMe [OKYMEHTOB,
npefyCMOTPEHHbIX NYHKTOM 2.7.1 aAMWHUCTPaTUBHOIO pernameHTa, [LO/HKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPUEM [LOKYMEHTOB, B Te4eHWe OA4HOro paboyero AHA CO AHA
MOCTYNNEHUA 3aABNEHUSA, HaNpaBiAeT 3aaBUTENIO, YKa3aHHbIM B 3aAB/IEHUN CNOCO6OM,
yBeOM/IeHNe O MOCTYNNEHUN 3afBNeHUs, cofepxkaliee BXOAAWMNA perucTpayMoHHbIR
HOMep 3asBfieHUsA, fAaTy MOJlyYeHWUs 3adaBNeHUA, MNepeyeHb HauMMeHOBaHW (haiinos,
NPeACTaB/IeHHbIX K HEMY [LOKYMEHTOB, faTy MO/Sy4yeHUs pesyfnbTata MYyHULMUNaNbHOMN
ycnyru.

3.3.3.4. WcnonHeHue npoueayp, YykKasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  perfiameHTa, npuM  HalMyUM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLEeCTBNAETCA B aBTOMATUYECKOM PeXume C UCNOob30BaHNUEM aBTOMATU3UPOBAHHOW
WH(OPMAaLMOHHOW CUCTEMbI, MNpeAHa3HAYeHHOW [NA OKa3aHUA roCyLapCTBEHHbIX U
MYHULNNANbHBIX YCNYT.

3.3.3.5. AAMWHUCTpPaTUBHbIe npoueaypbl, YycTaHaBnuBaemble MYHKTOM 3.3.3
aAMWUHUCTPATUBHOIO pernamMeHTa, BbIMOMHAKTCA B TeYeHMe Of4HOro paboyero AHA co
[AHA NOCTYNNeHNa 3aaB/eHNA Ha PaCCMOTPEHUE.

Pe3ynbTaTamun BbINOMHEHUA aAMUHUCTPATUBHbLIX NPOLEfYP ABNAOTCA: MPUHATLIN
Ha paccMOTpeHMe KOMMMIEKT LOKYMEHTOB WM MPOEKT peleHns 06 oTKase B npueme
JOKYMEHTOB, HEOOXO4UMbIX AN15 NPefoCTaBeHNs MYHULUNANbHOR YCyrn.
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3.4. MoparoToBKa pe3ynbTata MyHULMNANbHOW YCNYTK

3.4.1. OCHOBaHMeM Ha4yana BbINONHEHMA aAMWHUCTPATUBHON npoueaypbl
ABNAETCA nMOoJiyyeHWe [O/MKHOCTHbIM Anuom (paboTHUKOM), YMNONHOMOYEHHbLIM Ha
BbIMO/NHEHNE aAMWUHUCTPATUBHON npoueaypbl, OT AO/MKHOCTHOro nuua (paboTHMKA),
OTBETCTBEHHOIO 3a NPUEM LOKYMEHTOB, NMPUHATLIX OT 3aABUTENSA 4OKYMEHTOB.

LOMKHOCTHBIM INLOM, OTBETCTBEHHbIM 3a BbIMNOMHEHNE aAMUHUCTPATUBHOWN
npouenypbl, fBNfeTCA cekpetapb lWcnonkoma (fanee - [OO/MKHOCTHOE /uuo,
OTBETCTBEHHOE 3a NOAr0TOBKY pe3y/bTaTa NpeAoCTaBNeHUS MYHULNNANLHON YyCAyrn).

3.4.2. [O0OnMKHOCTHOE /NULO, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbTaTta
npeAaoCcTaBNeHUA MYHMUUNMIANbHON YCNYTW:

paccmaTpuBaeT CHOPMMPOBAHHbIA KOMNAEKT AOKYMEHTOB, HEO0OXOAUMbIX AN
npeaocTaBAeHNss MyHULUUNANbHOR YCAYTK;

npu BbIAB/IEHUN OCHOBAHWIN AN OTKasa B MNPeAoCTaBfieHUM MYHUUUNANbHOWR
YCNYTN, YKas3aHHbIX B MNYHKTe 2.8.2 aAMWUHUCTPATUBHOIO pernamMeHTa, NOArotaB/MBaeT
MPOEKT pewweHns 06 0TKase B NPefoCTaBNEHUN MYHULMUNANIbHOW YCNYTN;

B C/ly4yae OTCYTCTBMSA OCHOBaHWI And O0TKasa B NpeAoCTaBAEHUN MYHULMUNANBHONR
yCnyru, npeaycMOTPeHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernameHTta, Mo
nToram  pacCMOTPeHuUss  LOKYMEHTOB, HeobXoAuMMbIX  ANS npenocTaBNeHUS
MYHMUUWNANbHOW yCNyru, nNOAroTaBAMBaeT MPOEKT PeleHnss 0 COornacoBaHum
YCTAHOBKM  UH(OPMaLMOHHbLIX 3HAKOB WUHAMBUAYaNbHOrO MNPOEKTMPOBaHUS  Ha
[LOPOXHbIX 3HaKax (ganee - pelleHne 0 cornacoBaHum);

HanpasnseT NOAroTOBMEHHbIN MPOEKT pesynbrarta npefocTaBneHuUs
MYHULMNANbHON YCNYrM Ha cornacoBaHMe B YCTAaHOB/IEHHOM MOpsAKe MOCPeACTBOM
CUCTEMbI 3/IEKTPOHHOTO JOKYMeHT0060poTa.

ALMUHNCTPaATUBHbIE MNpPOUEAYpPbl, YCTaHaB/NBaeMble HaCTOAWMM MYHKTOM,
BbIMONHAKTCA B TeYEHME ABYX pabounx gHeN.

PesynbTataMn BbINOMIHEHNA aAMWHUCTPATUBHBLIX MNpoueayp ABASAKOTCA: MPOEKT
peweHns ob oTKase B NpPeAoCTaBAEeHUU MYHUUMMANbLHON YCAYyrn, NPOEKT pPelleHns o
COrnacoBaHunu.

3.4.3. CornacosaHue ” nognucaHue TnMpoeKTa pesynbTata npeaocTaB/ieHNd
MYHUUMNANbHON ycnyrn (ganee - MPOEKTbl AOKYMEHTOB) OCYLLECTBAAETCA [/1aBoW
CenbCKoro noceneHusa (ganee - Pykosoanten OpraHa).

MoAroTOB/IEHHbIE MPOEKTbl AOKYMEHTOB, MMelOLW e 3ameyaHus, BO3BpaLjaldTCH
Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfbTaTa MYHUUMNANbHOWN
ycnyru. Mocne ycTpaHeHUs 3aMedyaHWil NPOeKTbl AOKYMEHTOB MOBTOPHO MepedarTCcs
AN1A cornacoBaHuUs v nognucaHuns.

Pykosoautens OpraHa npuv paccCMOTPEHUUM MNPOEKTOB [AOKYMEHTOB MNpoOBepser
cobnoeHne agMUHUCTPATUBHOIO perfaMmeHTa AO/MKHOCTHbIMKM nuuamm OpraHa B
4aCTU CPOKOB BbIMOMIHEHUA aAMWUHUCTPATUBHbLIX NPOLUEAYyp, UX NMOCNeLOBaTEe/IbHOCTU U
MOMIHOTbI, HaNM4MA COrnacoBaHUM YMOMHOMOYEHHbLIX AOMKHOCTHbLIX nuy OpraHa B
CUCTEeME 3/IEKTPOHHOI0 JOKYMEHTO060pOTa.

B cnyyae BbiABIEHWS  HapywWweHW B 4acTM  CPOKOB  BbIMOJIHEHUSA
aAMWUHNCTPATMBHBLIX Npoueayp, WMX MNOCNEAO0BATE/IbHOCTU W MOMHOTbI PyKoBOAMTENb
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OpraHa HULUKPYET NPUBMEYEHNE K OTBETCTBEHHOCTMU NUL, AONYCTUBLUIUX HAPYLUEHUS,
B COOTBETCTBUWN C MYHKTOM 4.3 afiMUHUCTPATMBHOIO periameHTa.

AJMUHUCTpPaTUBHbIE TMpouefypbl, YCTaHaBAMBaeMble HACTOALMM MYHKTOM,
BbINMO/IHAKOTCA B TEYEHMEe OLHOro paboyero AHA.

PesynbTataMn BbIMNO/IHEHUS afMUHUCTPATUBHbLIX MPOLUEAYP ABNAKTCA: pelleHune
06 0TKa3e B NpuemMe LOKYMEHTOB HEOOXOAMMBIX ANA NPefoCcTaBNeHNs MyHULMNANbHOM
yCcnyru, peweHne o6 0Tkase B MpefoOCTaBNEHUM MYHUUUNANIbHON YCNYrn, pelleHune o
cornacosaHuum.

3.4.4. VicnonHeHne npoueayp, YKasaHHbIX B NyHKTax 3.4.2,
aAMUHUCTPATUBHOIO  pernaMeHTa, nNpU  HaIU4yMM  TEXHUYECKOW  BO3MOXHOCTM
OCYyLLecTBMAeTCA B aBTOMATUYECKOM peXuMe C UCMOJib30BaHWeM aBTOMATM3MPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpefHA3HAYEeHHOW AN OKa3aHWs ToCYAapCTBEHHbIX WU
MYHULMNANbHbIX YCNYT.

MaKcuManbHbIi CPOK BbIMOMHEHUA aAMUHUCTPATUBHbIX NPOLeAyp, YKasaHHbIX B
nyHKTe 3.4. aAMUHUCTPATUBHOIO perfiameHTa, CoCTaBnsfAeT TpU paboumx AHS.

3.5. Bbigaya (HanpaBfieHne) 3aaBUTENO pe3yibTata MYHULMNANbHOW YCNyru

3.5.1. OcHoBaHMeM Hayana BbIMOMHEHUS aAMWHUCTPATUBHON npoueaypbl
ABNAETCA NOJIyYeHue [O/DKHOCTHbIM  NIULOM, OTBETCTBEHHbIM 33 BbIMO/IHEHUE
aAMWUHUCTPATUBHON npoueaypbl, AOKYMeHTa, MOATBeEpXAawolwero npegocTaBneHue
MYHULMNANbHON yCAyru.

L OMKHOCTHBIM NINLOM, OTBETCTBEHHbLIM 3a BbINMO/NHEHWE aAMWHUCTPATUBHOWN
npouenypbl, ABNAeTCcA cekpeTapb Wcnonkoma (ganee - [O/HKHOCTHOe /KLU0,
OTBETCTBEHHOE 3a Bblgauvy (HanpaBneHne) LOKYMEHTOB).

3.5.2. [AO0/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue)
LOKYMEHTOB:

obecneynBaeT  perucTpauyMi0 U BHECEHMe  CBefleHWi 0  pesynbTarte
npeAocTaBNeHNss MYHUUMNANbHON Yycnyrm B MNOACUCTEMY BeAeHUS AOKYMeHTauum
aBTOMaTU3MPOBAHHON WMHMOPMaLMOHHONW CUCTEMbI, MpeAHa3HaYeHHON AN OKa3aHuWA
rocyfapcTBeHHbIX U MYHULUNANbHbIX YCNYT,

n3peulaeT 3asaButensa (ero npeacTtaBuTens) cnocobom, yKasaHHbIM B 3a9B/EHUN, O
pesynbTaTe NpPefoCTaBAeHUS MYHULWNANbHOW YCAYrM M O BO3MOXHOCTM MOMY4YEeHMUA
pesynbTaTa NpeAocTaBieHMS MyHUUMNanbHOM ycnyrn B OpraHe nam 8 MoL.

McnonHeHwne npoueayp npu HanM4um TEXHNYECKO BO3MOXHOCTH
OCYLLECTBNAETCA B aBTOMATUUYECKOM PEXMMEe C MCNOMb30BaHNEM aBTOMAaTU3NPOBaHHO
NH(OPMaLLMOHHON CUCTEMbI, NpeAHa3Ha4YeHHON [ANA OKa3aHWA rOCYAAapCTBEHHbIX U
MYHUUUNANbHbIX YCNYT.

ALMWUHUCTPATUBHbIE TNpOUEeAypbl, YyCTaHaBNMBAeMble HACTOALWUM MNYHKTOM,
BbIMOMIHAKTCA B TeyeHWe OAHOro paboyero [AHA CO AHA NOAMMUCAHUS [OKYMeEHTa,
ABnaoLerocs pesynbTaToM npefoCTaBNeHUS MYHULMNANbHOM ycnyru,
YMNO/THOMOYEHHbIM AO/MKHOCTHbIM nuuoM OpraHa (OpraHom).

PesynbTatamu  BbIMOSIHEHUA  aAMUHUCTPATMBHBLIX  Npouefyp  ABAAKOTCA:
pasMelleHne CBeAeHWUI O pe3ynbTaTe MNpeAocTaBAeHUs MYHUUMNaNbHOW YCnyrn B

3.4.3.
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MHPOPMALMOHHBIX CUCTEMAx, W3BeleHWe 3aaBuTens (ero npeacraBuTens) o
pesynbTaTe NPefoCTaBfieHNA MYHULMNANbHOW YCNYrM U cnocobax ero nosyyeHus.

3.5.3. MopafoK  BblgauM  (HanpasneHusa)  pesynbTata  nNpefocTaB/ieHuUd
MYHULUNANbHOW YCNYTU:

3.5.3.1. Mpwn obpalweHnn 3asaBUTeNA 3a pPe3y/ibTaTOM MYHWUUMWNANbHOW YCNyrn B
M®Ll, paboTHUK M®LL BblgaeT 3aaBUTEN0 pe3ynbTaT MYHUUWUNANbHOW YyCNyru B
(hopMe 3K3emnnfpa I3NEKTPOHHOro [JOKYMeHTa Ha OymaxHoM Hocutene. Tlo
TpeboBaHUIO 3aABUTENA BMECTE C 3K3EeMNAAPOM 3/IEKTPOHHOrO [AOKYMEHTa Ha
OyMaXHOM HoOcUTefle emy MpeaocTaBNAeTcAd 3K3eMNasp 3NEKTPOHHOro [OKYMeHTa
nyTeM €ero 3anucu Ha CbeMHbI HOCUTENb UH(OPMALMUU UAN HanpaBleHUa 3K3emnaspa
3N1EKTPOHHOr0 AOKYMeHTa Mo 3/IeKTPOHHOW noyTe B agpec 3aaBuTtens. Mpu 3anncu Ha
CbEMHbI HOCWUTE/Nb WH(pOpPMaLMM WM  HanpaBieHUN 3K3eMnaspa 3MeKTPOHHOro
LOKYMeHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMNAAp 3/IeKTPOHHOI0 AOKYMEHTa Ha
OYMaXXHOM HoOcUTene, MO 3/IEKTPOHHOW NoYTe WAEHTUYHOCTb TakKoro 3K3emnasapa
9NEKTPOHHOr0 AO0KYMEHTa 3K3eMNAAPY 3NeKTPOHHOr0 AOKYMEeHTa Ha OyMaXHoMm
HOCUTeNe 3aBepseTCa YMOSIHOMOYEHHbIM COTPYAHUKOM C MCMOMb30BAHUEM YCUIEHHOW
KBaM(ULMPOBAHHOM 3/IEKTPOHHON Nognucu.

AQMUHNCTpPaTUBHbIE nNpoueaypbl, YyCTaHaB/MBaemMble HACTOAWMM MYHKTOM,
BbIMNONHAIOTCA B MNOPALKE O04YepefHOCTW, B [eHb NpubbITUA 3afABUTENA B CPOKM,
YCTaHOBJ/IEHHbIE pernaMmeHToM paboTbl M®L.

PesynbTtaTtaMyn BbINOMHEHUSA aAMUHUCTPATUBHbLIX NPOLELYP ABAAKOTCA: PuUKcaLns
(hakTa Bblgayn pesynbTaTa NpPefocTaBAeHUs MyHuumnanbHoi ycnyrm B ANC MOLI,
pe3ynbTat NpejocTaBNeHNs MYHULMNANbHON YCYTK, BblAaHHbIN 3aABUTENIO.

3.5.3.2. Mpu obpaweHnn 3asBUTENs 3a Pe3ynbTaTtOM MYHUUUNANbHON yCnyru
yepe3 Pecnyb6nvKaHCKUI nopTan 3asBUTEN0 B JIMYHBbIA KabWHET aBTOMAaTUYEeCKM
HanpaBnseTCA  3/IEKTPOHHbLIN  06pa3  [OKYMEeHTa, SABAAIOLLETr0OCA  pe3y/ibTaToM
npefocTaBneHuns MYHULMNANbHOMN yCnyru, NOAMNNCaHHbIN YCUIEHHOW
KBa/IM(PMLUNPOBAHHON 3N1EKTPOHHOW MOANUCHI0 YMOJITHOMOYEHHOTO JO/MKHOCTHOIO Nnua
OpraHa (OpraHom).

AQMUHNCTpPaTUBHbIE MNpoUefypbl, YCTaHaBIMBaeMble HacCTOAWWUM MNYHKTOM,
BbINMOMHAKTCA B AeHb NoAnucaHWa AOKYMeHTa, MOoATBepXAakLlero npegocTaB/ieHUNe
(oTKa3 B NpefocTaBeHUN) MYHULUNAbHON YCNYTK, YNONHOMOYEHHbBIM LO/HKHOCTHbIM
nmuom OpraHa (OpraHom).

PesynbTataMn  BbINOMHEHUA  agMWHWUCTPATUBHbLIX  Mpouesyp  ABNAKTCA:
HanpasneHne (NpefocTaBleHUE) C UCNONb30oBaHMeM Pecnyb/MKaHCKOro mnoprana
3aABUTENI0 LOKYMEHTa, MOATBEPXAaloLWero npefocTaBfieHne MyHULMUNANbHOW YCNyru
(B TOM ymMcne 0TKa3 B NpefoCcTaBAeHNUN MYHULUNANBHON yCayrn).

3.5.3.3. Mpu obpalweHnn 3asaBuUTeNs 3a pe3yibTaTOM MYHWULUMWNANbHOW YyCNyrn B
OpraH, JO/MKHOCTHOE NMLO, OTBETCTBEHHOE 3a Bblgayy (HanpasfieHWe) LOKYMEHTOB,
BblfaeT 3aaBUTENO pe3ynbTaT MyHUuuMnanbHoW ycnyru. o TpeboBaHWIO 3asBUTENS
BMeCTe C 3K3eMNAsApoM 3N1eKTPOHHOro [AOKYMeHTa Ha OyMaXHOM HoOcuTene emy
npefoCTaBNAeTCA IK3eMNIAP 3NeKTPOHHOI0 AOKYMeEHTa MyTeM ero 3anucy Ha CbeMHbIM
HOCUTENIb MH(OPMaLMUU MNM HanpaBNeHUA 3K3eMNAApa 3MEeKTPOHHOro LOKYMEHTa no
3N1eKTPOHHON no4Te B afpec 3asaBUTENS.
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AOMVWHWACTPATMBHbIE NpOUEAYpPbl, YCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
OCYLLEeCTBNAKOTCA B MOPSAAKE OYepefHOCTU, B [eHb NpuUGLITUA 3aaBUTeNs B
cooTBeTCTBMM C MpaBuaamMmm BHYTPEHHEro TpyA0oBOro pacnopsagka OpraHa.

Pe3ynbTaToOM BbIMOMHEHUS aAMWHUCTPATUBHbLIX MPOLEAYyp ABASKOTCA: uKcauus
(pakTa  Bblgaunm  pesynbTata  NpeAaoCcTaBNEHMA  MYHULMMOANbHOW  ycnyrn B
aBTOMATU3NPOBAHHON WHMOPMaLMOHHON cucTeme, MNpefHa3HAYEHHON [ANA OKa3aHUA
rOCYAapCTBEHHbIX M MYHULMMANbHbIX YCAYT.

3.6. VcnpaBneHne TEXHNYECKMX OWNGBOK

3.6.1. B cnyyae o6Hapy>XeHUs TEXHUYECKOW OWNOKN B AOKYMEHTE, ABNAOLLEMCS
pe3ynbTaTOM MYHULMUNANbLHOM YCNYrn, 3aaBUTeNb HanpaBnsetT B OpraH:

3afBneHne 06 wcnpaBNeHUM TEXHUYECKOW ownbkn (npunoxeHme Ne 5 K
HacTosALWEMY afAMUHNCTPATUBHOMY PernaMeHTy);

JOKYMEHT, BblAaHHbIA 3afBUTEN0 KaK pe3ynbTaT MYHULWUNANbHOW YyCcnyru, B
KOTOPOM COAEPXUTCA TEXHMYECKasA OWmn6Ka,;

AOKYMEHTbI, UMeloLLINe HOPUANYECKYO CUy, CBUAETENbLCTBYKOLWME O Hanuvymu
TEXHNUYECKOW OLWMNOBKMN.

3asiBneHne 06 ucnpaBfeHUN TEXHUYECKON OWMOKM B CBEAEHUAX, YKa3aHHbIX B
JOKYMEHTe, ABNAKLWEMCS Pe3y/ibTaTOM MYHULUNANbLHOW YCAYrn, NogaeTcs 3asaBuTesnem
(ymoNIHOMOYEHHbIM MpeAcTaBUTENEM) MOYTOBbIM OTNpaBsieHMem (B TOM 4ucne c
MCNONb30BaHMEM 3NEKTPOHHOW nouTbl), NM60 4Yepe3 PecnybivKaHCKUIA MopTan WAu
ML,

3.6.2. [LOMKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLLEeCTBASET
npuvem 3asiBNeHns 06 McnpaBneHUM TEXHUUYECKOW OWMNOKK, PErUCTPUPYeT 3asaBfieHnE C
MPUNOXEHHLIMWU LOKYMEHTAMW W nepefaeT UX LO/HKHOCTHOMY NuMLUY, OTBETCTBEHHOMY
3a 06pab0oTKYy [OKYMEHTOB.

AAQMUHUCTPaTUBHbIE NpoLeAypbl, YyCTaHaBIMBAeMble HACTOSAWMUM MYHKTOM,
BbINONHAKTCA B TEYEHMe OLHOro paboyero AHA C AaTbl perncrpaynm 3aaBeHuns.

PesynbTtaTtaMun BbIMOMIHEHNA aA4MUHUCTPATUBHbLIX MPOLUEAYP ABAAKTCA: NPUHATOE
N 3aperucTpupoBaHHOe 3afB/IeHWe, HanpaB/ieHHOe Ha PacCMOTPeHMe AO/MKHOCTHOMY
NMUY, OTBETCTBEHHOMY 3a 06pab0TKY AOKYMEHTOB.

3.6.3. [O/MKHOCTHOE /MU0, OTBETCTBEHHOe 3a 06paboTKy [AOKYMEHTOB,
paccmaTpMBaeT [LOKYMEHTbl W B LUeNsAX BHECEHUS WCnpaBfeHUid B [LOKYMEHT,
ABNAKOWMNIACA pe3ynbTaTOM MNPeAoCTaBNEHUS MYHUUUNANbHON YCNYyru, OCyu,ecTBAseT
npoueaypbl, MNpeaycCMOTPeHHble MNYHKTOM 3.5 agMWHUCTPATUBHOIO pernameHTa, MU
BblAaeT WCMNpPaBNeHHbIN OOKYMEHT 3adBuTento (YNOSHOMOYEHHOMY MNpPeACcTaBUTENIO)
IMYHO NOA pPOCNUCb C M3bATUEM Y 3aaBUTeNns (YNO/THOMOYEHHOro MpeacTaBuUTeNs)
opurnHana fJOKyMeHTa, B KOTOPOM COMEPXUTCA TeXHUYeCcKasd OWKnobKa, Uam HanpasnseT
B ajpec 3asBUTeNA MOYTOBbIM OTNpaBneHWemMm (MOCPeACTBOM 3/1EKTPOHHOW MNOYTbI)
MUCbMO O BO3MOXHOCTW TMOMyYeHUA [OKYMeHTa npu npegoctaBneHnn B OpraH
opurnHana 4OKyMeHTa, B KOTOPOM COAEPXXUTCA TeXHMYecKas owwmnobKa.

ALOMWHUCTPaATUBHbIE MNpoOUEAYypbl, YyCTaHaBNMBAeMble HACTOSAWMM MYHKTOM,
BbIMONHAKOTCA B TeyeHMe [BYX paboumx [Heil nocne OOGHapyXXeHUs TeXHUYECKOW
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OWn6KM UM  NonyyeHWs OT NO6Oro 3aMHTEPECOBAHHOrO /LA  3asBNEHUS O
AONYLEHHOW OLWKNGKe.

PesynbTatamMy  BbIMONHEHUS  aiMUHWUCTPATMBHbLIX  MpoLeAyp  SBASOTCA:
BblaHHbIV (HanpaBNEeHHbIA) 3aSBUTENIO0 AOKYMEHT.

4. MopsifoK U (hopMbl KOHTPO/IA 3a NpefocTaBAeHeM MyHULMNANbHOW
ycnyru

4.1. TopsfOK OCYLLECTBNEHUA TEKYLLEro KOHTPONA 3a CO6/M0AEHNEM M UCMONHEHMEM
OTBETCTBEHHbLIMW AO/MKHOCTHLIMW INLAMUN NONOXKEHNA aAMUHUCTPATUBHOTO
pernameHTa M UHbIX HOPMAaTUBHbBIX MPaBOBbIX aKTOB, yCTaHaB/NBaKOLWMX TpeboBaHNA K
NpeAoCTaBNeHNIO MYHULMNANbHOW YCAYTK, a TaKXXe MPUHATUEM UMW PeLLEeHWA

KOHTpONb 3a NONHOTOM M KayeCcTBOM MPefOoCTaBNEHUS MYHMUUNANbHOW yCNyru
BK/NOYaeT B ceb6s BbISIBEHWE W YCTPaHEHWE HapyLeHWIA NpaB 3asaBUTENERn, NPOBeAeHME
NPOBEPOK cO6GNOAEHUA  npouedyp NPefoCcTaBNeHMS  MYHUUWUNANbHOW  YCAYyrH,
NOArOTOBKY PeLeHNn Ha feicTBUs (6e34einCTBME) AOMKHOCTHbLIX NNL, OpraHa MecTHOro
caMmoynpaB/ieHUs.

dopmMamn  KOHTpoNa 3a COONOAEHWEM  WUCMONHEHUS  aAMUHUCTPATUBHbIX
npoueayp SBNAKTCS:

1) npoBepka ¥ CcOrnacoBaHWe TMPOEKTOB [OKYMEHTOB MO MpeAoCTaB/EHUID
MYHULMUNANbHOW YCNYTK;

2) NpoBOANMbBIE B YCTaHOBNEHHOM nopsake NpoBepPKH BEAEHNA
[Aenonpon3BOACTBa;

3) NnpoBefAeHNe B yCTAHOBNEHHOM MOPSAAKE KOHTPO/bHbIX MPOBEPOK CO6MOAEHNS
npoueayp NpeaocTaBfieHNs MyHULUNANbHOW YCNYTN.

B uensx Tekyuwlero KOHTPOAS WCNOMb3YHTCA CBEAEHUS, MWMewowuecs B
3N1eKTPOHHON 6a3e fAaHHbIX, CNYy)XebHas KOPPecrnoHAeHUMs, YycTHas W NUCbMEHHas
NHGOpMaUNs AO/MKHOCTHbLIX MWL, OCYLLECTBAAOLWMX BbIMONHEHNE aAMUHUCTPATUBHbIX
npoueayp, XXypHanbl yyeTa COOTBETCTBYOLLIMX JOKYMEHTOB U ApYrue CBeAeHUS.

[ns ocyuecTBNeHNs KOHTPONSA 3a COBEpPLUEHMEM AeACTBMIA NPy NpeaoCcTaBNeHNN
MYHULMNANbHOW YCAYTM W NPUHATUU pPELIEeHNI A PYKOBOAWTENHD OpraHa MeCTHOro
camoynpaBfeHMs  NpPeAcTaBAsSOTCA  CNpaBKM O  pe3ynbTaTax NpeaocTaBneHus
MYHULMUNANbHOW YCNYrn.

0] cnyyasx M NpuYnHax HapyLleHUs CPOKOB, MOCNEA0BATEIbHOCTU U COfEPXKaHUS
aAMUHUCTPATUBHbLIX Mpoueayp AOMKHOCTHbIE NuUa HEMEANEHHO WH(QOPMUPYHOT
PYKOBOAUTENS OpraHa, MNpeaoCTaBAAKLWEr0 MYHUUUNANbHYK YCAyry, a TaKxe
NpeAnpPUHMMAOT CPOYHbIE MEPbI MO YCTPAHEHUIO HapYLLUEHWIA.

TeKywnin KOHTPONb 3a COGMAOAEHMEM  MOCNeAoBaTeNlbHOCTU  AENCTBUIA,
onpefeneHHbIX agMUHUCTPATUBHbIMMU npouegypamm no npeaocTaBieHUIO
MYHMUUWUNANbHOW YCNYrK, OCYLLECTBNSETCA 3aMecTUTeNleM PYKOBOAMTENs opraHa
MECTHOrO  CaMOynpaBNeHWUsi, OTBETCTBEHHbIM 3a OpraHm3ayui  paboTbl Mo
NPeAoCTaBNEHNIO MYHULUMNANbHON YCNYTrK, HayaibHUKOM OTAeNa, OCYLLECTBASIOLWLIENO
opraHusauuto paboTbl N0 NPeAOCTaBAEHUIO MYHULMUNANbHOW YCAYTn.



26

MepeyeHb  AOMKHOCTHLIX UL, OCYWECTBAAKWMX TeKyWMWidA  KOHTPONb,
yCTaHaBNMBAETCA MOMOXEHUAMMU O CTPYKTYPHbIX MOAPa3feneHunsax opraHa MecTHOro
caMoynpaBfeHUst N AOMHKHOCTHbIMU pernameHTamu.

4.2. Mopsgok v NepuoANYHOCTb OCYLLECTBIEHNS NAHOBbLIX U BHENNAHOBbLIX NMPOBEPOK
MOMHOTHI U KayecTBa NPefOCTaBNeHUS MYHULUNANbHOW YCAyrK, B TOM Yncne nopsgok
1 (hOpMbl KOHTPO/A 3a MOTHOTON N Ka4yeCTBOM MPefOCTaBAEHUS MYHULMUMNAbHOW
ycnyru

4.2.1. KoHTpONb 3a NOAHOTON M Ka4yecTBOM MpeAoCTaB/EHUA MYHMUMUNANbHOW
YCNYTrn OCYLLECTBMAETCA B (hOpMax:

1) npoBefeHnsA NPOBEPOK;

2) paccMoTpeHus xanob 3asBuTeneir Ha peincteus (6espelictBue) OpraHa, a
TakKXXe UX O/MKHOCTHbLIX NL, MYHULUNANbHbLIX CNyXalnx.

4.2.2. B uensax OCYLLeCTB/IEHWA KOHTPONA 3a MOMHOTOM W KavyecTBOM
npefoCTaBNEHNS MYHUUMUMANbHOW YCNyrMn nNpPOBOAATCA MNNaHOBble W BHeMNJaHOBbIE
nposepku. TlopsafoK M MepuoAMYHOCTb  OCYLLEeCTBNEHMA  MNAaHOBbIX MPOBEPOK
yCTaHaB/MBaeTCca nnaHom paboTbl OpraHa. [pu npoBepke MOryT paccMaTpuBaTbCA BCe
BOMPOCHI, CBfi3aHHble C MNpefoCcTaBAeHWEM MYHULMNANbHOW YCAyrn (KOMNAEKCHbIe
NMPOBEPKUN), UNN OTAENbHbIA BOMPOC, CBA3AHHbLIA C NPefoCTaBNeHUEM MYHULUNATbHON
ycnyrun (TemaTuuyeckue nposepku). T[lpoBepka TakKXe MOXeT nNPOBOAUTLCA MO
KOHKpPEeTHOW anobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKM MPOBOAATCSA B CBA3W C MPOBEPKOWA yCTpaHeHus
paHee BbISBMEHHbIX HapylWeHWA aAMUHUCTPATUBHOIO pernaMeHTa, a Takxe B Ciaydae
nony4yeHns >ano6 3aaBuTenein Ha pgenctema (6esgeincteme) OpraHa, a Takxke WX
LOJ/DKHOCTHbIX NINL, MYHULMUNANbHbBIX CNyXaLux.

4.2.4. Pe3ynbTaTbl NPOBEPKN OPOPMNAKOTCA B BUAE aKTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbIAB/IEHHbIE HEAOCTATKN W NPEANIOXKEHNA NO UX YCTPaHEHMUIO.

4.3. OTBETCTBEHHOCTb AO/DKHOCTHbLIX JINL, OpraHa, NnpefocTaBNAlLWEero
MYHULMNANbHY YCAYTY, 3a peweHunsa n geinctema (6e3aericTeune), NpUHNUMaemble
(ocyuiecTBnsseMble) UMK B X0[e NPeaoCcTaB/eHNs MyHULUNANbHOW YCNyru

Mo pesynbTaTam MPOBEAEHHbIX NPOBEPOK B C/lyyae BbIIBIEHUA HapyLUeHWUI npas
3asBUTENe BUHOBHblEe NuUa MNPUBAEKalOTCA K OTBETCTBEHHOCTW B COOTBETCTBUM C
3aKoHofaTenbCTBOM Poccuiickon ®depepayuu.

PykoBoAWTeNb OpraHa MeCTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOe PacCMOTPEHME 3aAB/IEHUN.

PykoBoguTens (3aMecTUTeNb PYKOBOAWUTENA) CTPYKTYPHOro mnogpasseneHuns
opraHa MeCTHOro camoynpaB/ieHWs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe U
(nnn) HeHagnexkauiee BbIMOJIHEHWE A4MUHUCTPATUBHbLIX [eWCTBUIR, YKa3aHHbIX B
pasgene 3 afMUHUCTPATUBHOIO perfiameHTa.

[JOMKHOCTHbIE LA M WHble MYHULWUNANbHbIE Cly>XallMe 3a peleHns u
pericteua (6esgelicTeue), npuHUMaemble (OCyLecTBSiEMble) B X0A4e MNpeAoCTaB/eHUS
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MyHI/ILIMI'IafIbHOVI YCNyru, HECYT OTBETCTBEHHOCTb B YCTaHOB/NIEHHOM
3aKOHOAaTeNNIbCTBOM MopAaKe.

4.4. TlonoXeHnsa, xapakTepusytouime TpeboBaHMs K NOpsAAKY U opMam KOHTPONs 3a
npefoCcTaBNeHNEM MYHULMNANbHOW YCAYrW, B TOM YMCNE CO CTOPOHbI FpaXiaH, ux
00beAUHEHN N OpraHn3aLmnii

KOHTpO/ib 3a npefocTaB/ieHUEM MYHWULMMANbHOW YCNYrn CO CTOPOHbI FpaXKjaH,
MX O06befuWHEeHWA W opraHusauunii, OocyL,ecTBAAETCA MNOCPeACTBOM  OTKPbITOCTU
[eATeNbHOCTM  OpraHa  MeCTHOro  camoynpaB/ieHUs npu npegocTaBneHnn
MYHULMUNANbHOW  YCNYyrW, MNOJY4YeHUA  MNOSMHOW, aKTyanbHOW U [OCTOBEPHOM
MH(opMauum o nopagke MpefoCTaB/ieHUA MYHWLMUMNANbHOW YCAYTM U BO3MOXHOCTM
pocynebHoro paccmoTpeHus obpauieHuin  (kano6) B npouecce MpeaocTaBNeHUS
MYHULUNANbHOW YCNYTW.

5. JocynebHblii (BHecyaebHbIN) NOPSAOK 06XKanoBaHWUA PELUEeHNn 1 AeNCTBUN
(6e3meiicTBMA) opraHa, NPeAoCcTaBAAWEr0 MyHULMNANbHYO YCNYTY,
MHOTFOMYHKLMOHANBbHOIO LeHTpa NpefocTaB/IeHNA TOCYLapPCTBEHHbIX U
MYHUUMUNANbHbIX YCNYT, OpraHmnsaumnii, ykasaHHbiX B YacTu 1.1 ctatbu 16
depepanbHoOro 3akoHa Ne210-® 3, a TakXe UX JO/MHKHOCTHBLIX NnL,
MYHUUMNANbHbIX CAyXalinx, paboTHUKOB

5.1. 3afBMTENN MMEKT NpaBo Ha o6)kanoBaHMe B JOCYyAe6HOM MOPSAKe peLleHni
n peincteuii (6e3nericTBusa) opraHa, NPeAoCTaBAAKLWEro MYHULMNANbHYH YCAYry,
JOMKHOCTHOIO  NuMua opraHa, MpPeAoCTaBAAKOWEr0  MYHUUMNANbHYK  YCAyry,
MYHULMNANbHOTO cnyxawuiero, pyKOBOAMTENS opraHa, npeaoCcTaB/AOLLLENO
MYHULMNANbHYO ycnyry, MHOTO(YHKLNOHANbHOIO LLeHTpa, paboTHUKa
MHOTO(PYHKLMNOHANbHOIO LUEeHTpa, OpraHusauunii, npegycMOTPEHHbIX YacTblo 1.1 cTaTbu
16 degepanbHoro 3akoHa Ne 210-P3, a TakXKe UX paboTHUKOB.

3asBMTENb MOXET 06paTUTLCA € Xanoboi, B TOM YMc/e B CNeAYHOLWMX Cny4vasx:

1) HapylweHe cpoKa perucTpaymy 3anpoca 0 nNpegocTaBAeHUNn MYHULUNANbHOW
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa Ne 210-®3;

2) HapylleHue cpokKa npeaocTaBieHUA MyHMUMNanbHOW ycnyru. B ykazaHHOM
cnydae pocyaebHoe (BHecyaebHoe) 06)kKanoBaHWe 3assBUTENEM PELUEHU N AeACTBUN
(6e3pelicTBMA) MHOTOPYHKLMOHANLHOIO LEHTpa, paboTHMKA MHOMO(YHKLNOHAIbHOIO
LLeHTpa BO3MOXHO B C/lyyae, €C/lM Ha MHOTO(YHKUMOHANbHbIA LEHTP, pelweHuns wu
penctena  (6e3nenicTBMe)  KOTOPOro  06XKanykTcsi, BO3/0XKEHa  (byHKUuMa Mo
NpeAoCTaBNeHNIO COOTBETCTBYHOLWMX MYHUUUNANbHLIX YCAYr B MNONHOM 06beMe B
nopaake, onpeaeneHHom yactbio 1.3 ctatbh 16 defepanbHOro sakoHa Ne 210-d3;

3) TpeboBaHue y 3aABUTENA LOKYMEHTOB UM UHPOpMaLUM N1M60 OCYLLEeCTB/IEHMA
AeACTBUIA, nNpeAcTaB/ieHWe WAW  OCYLWLECTBNIEHME KOTOPbIX He MpeayCMOTPEHO
HOpPMaTMBHbIMW MNpPaBOBbIMM aKTamu Poccuiickoii  Pepepayun, HOPMATUBHbLIMU
NpaBoBbIMK aKTaMu Pecny6nuku TaTapcTaH, MYHWUUMNAAbHbIMW MNPaBOBbIMW aKTaMu
NS NpefocTaBieHNs MYHULUNANbHON YCNYTW;
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4) 0TKa3 B MnpuemMe [OKYMEHTOB, MpefoCTaBNeHUE KOTOPbIX MpPesyCMOTPEHO
HOPMaTUBHbLIMK MpPaBOBbIMM aKTamu Poccuiickoit  ®egepayun, HOPMaTUBHLIMU
npaBoBbIMU akKTaMn Pecnybnuku TartapcTaH, MYyHULWUNANbHbIMW MPaBOBbIMU aKTamu
ANA nNpefocTaBNeHNs MYHULMNANbHOW YCNYrK, Yy 3aaBUTeNs;

5) 0TKa3 B NpeAocTaBfeHU MYHULUNAIbHON YCNYTrn, ecin OCHOBaHMA 0TKa3sa He
npegycMoTpeHbl (efepanbHbIMU 3aKOHAMW W MPUHATLIMU B COOTBETCTBUM C HUMMU
MHbIMW HOPMaTUBHbIMWM MNPaBOBbIMM aKTamu Poccuiicko defepaunmn, 3aKoHaMu U
NHbIMU HOPMaTUBHbLIMMU npaBoBbIMU aKTamu Pecny6nmku TartapcTaH,
MYHUUMNANbHbIMKA  MPaBOBbIMM  akTamu. B ykasaHHOM cnydae fgocypge6Hoe
(BHecynebHoe) o6)KanoBaHue 3asBUTENEM pelweHnin u pgeincteuin  (6e3geiicTBns)
MHOTFOPYHKLNOHaNbHOTO  LEeHTpa, paboTHWKAa MHOTOo(yHKLUWOHANbHOro  LeHTpa
BO3MOXHO B Ciy4ae, ec/iM Ha MHOTO(YHKUMOHANbHbLIA LEHTP, peleHus v AencTBus
(6be3geincTBMe) KOTOpPOro o06XanykTcs, BO3/0XeHa QYHKUMS N0 NpefocTaBNeHUIo
COOTBETCTBYIOLWMX MYHUUMUNANbHbLIX yCAyr B MNOMHOM 00beMe B  MOpPALKE,
onpegeneHHom yacTtbto 1.3 ctatbM 16 ®epepanbHOro 3akoHa Ne 210-93;

6) 3aTtpeboBaHMe C 3aABUTeNA NpU NpesocTaBAeHUN MYHULMMANbHOW YCNyru
nnatbl, He TMPeAyCMOTPEHHON HOPMATMBHLIMW MNpPaBOBbIMW akTamMu Poccuiickoi
depepaunn, HOPMATUBHLIMW  NpPaBOBbIMW  akTamum  Pecnybnnkum  TartapcTaH,
MYHULMMNANbHbIMW NMPABOBbIMU aKTaMU;

7) OTKa3 opraHa, NpefoCcTaBfAKOLWEro MyHULUNANbHY YCNYyry, AOMKHOCTHOIO
Nnvua opraHa, npefocTaBnAlOLWEro MyHULUNAaNbHY YCNyry, MHOTOMYHKLUOHANbHOTO
LeHTpa, paboTHMKA MHOTO(YHKLMOHA/IbHOTO LleHTpa, opraHun3auunii, npegycMoTPeHHbIX
yacTtbto 11 cTtatbm 16 degepanbHoro 3akoHa Ne 210-d3, mam ux paboTHUKOB B
MCnpaBfeHUN [LONYLWEHHbIX WMW OMeYyaToK M OWMOOK B BblAaHHbIX B pe3yfbTarte
NpefoCTaBNeHUA  MYHWUUMNaNbHOW  YyCNyru  [OKYMeHTax  nbo  HapyleHwue
YCTAHOBMIEHHOIO0 CpPOKa TakKuUX WcnpaBneHunin. B ykaszaHHOM cnyyae pocype6Hoe
(BHecypnebHoe) o6)KanoBaHuMe 3aaBUTENEM peleHnin u  geicteuin  (6e3aeicTBuS)
MHOTFOPYHKLUNOHaNbHOTO  LeHTpa, paboTHMKA MHOTFO(YHKUMOHANbHOro  LeHTpa
BO3MOXHO B C/iy4yae, €ClM Ha MHOTFOMYHKUWOHAaNbHbLIA LEHTP, peweHns u LeAcTBus
(6e3geincTBMe) KOTOpPOro o06XanykTcsd, BO3M0XeHa QYHKUMS MO0 NpefocTaBleHUIo
COOTBETCTBYIOLWMNX MYHUUMNANbHLIX YCAYr B MNONHOM O00beMe B  MOPAAKe,
onpegeneHHom yactbio 1.3 ctatbun 16 PepepanbHOro 3akoHa Ne 210-d3;

8) HapylweHue cpoka WAM MOpAAKA Bblfayn [OKYMEHTOB MO pe3yfbTaram
npefoCTaBNEHNS MYHULMNANbHOW YCNyru;

9) NnpuocTaHoBNeHWNE MPefOCTaBNEHUA MYHULUNANbHOW YCYTK, ecin OCHOBaHUA
MPUOCTAHOB/IEHUA He MpefyCMOTpPeHbl ¢efepanbHbIMM 3aKOHAMW W MPUHATHIMU B
COOTBETCTBMM C HUMM WUHLIMW HOPMATMBHbIMW MNPaBOBbIMW aKTaMu POCCUIACKON
depepauynn, 3akoHamv M UHbIMW HOPMAaTUBHbIMW MPABOBbIMW aKTaMu Pecny6amku
TarapcTaH, MYHUUMNANbHBIMW MPaBoOBbIMK aKTamu. B ykazaHHOM cnyvae gocynebHoe
(BHecynebHoe) ob6)anoBaHMe 3asBUTENEM peleHnin w peicTeuii  (6e3geincteuns)
MHOTFOPYHKLNOHaNbHOTO  LEeHTpa, paboTHMKAa MHOTOo()yHKUMOHANbHOI0  LeHTpa
BO3MOXHO B Cny4vae, €CNM Ha MHOTO(YHKUWOHANbHbLIN LEHTP, peleHnus v LeAcTBus
(6be3geincTBMe) KOTOPOro o06XanywTcs, BO3/M0XeHa QYHKUMS MO0 NpefoCcTaBNeHUIo
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COOTBETCTBYHLWMX MYHUUMUNANbHbLIX YCAYyr B MNOMHOM 00beMe B MOpPSLKE,
onpepeneHHom yactblo 1.3 ctatbn 16 depepanbHOro 3akoHa Ne 210-d3.

10) TpeboBaHMe Yy 3asaBUTENs NpW NPefoCTaBAEHUN MYHUUUNANbHON yCnyru
JOKYMEHTOB WAM WMH(pOpMauuu, otcyTcTtBume U (MNM) HELOCTOBEPHOCTb KOTOPbIX He
YyKasblBaIMCb MNPV MepBOHAaYasibHOM OTKa3e B NMpueme LOKYMEHTOB, HEOOXOAMMbIX NS
NpefoCTaBNeHNA MYHULMNANbHOW yCnyru, nmb6o B NpeAocTaBAeHUN MYHULUNANbHOW
YyCNyru, 3a UCK/OYEHNEM CNy4vaeB, MPefyCMOTPEHHbIX MYHKTOM 4 4yacTu 1 cTtaTbu 7
depgepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cny4vae gocypnebHoe (BHecyne6Hoe)
ob6>xanoBaHue 3aABUTENEM pewweHnn 7 LEenCcTBuUiA (6e3peincTama)
MHOTO(YHKLUMNOHANbHOIO  LeHTpa, paboTHMKA MHOrog)yHKUMOHANbHOrO  LeHTpa
BO3MOXHO B C/yyae, €ClM Ha MHOFOMYHKLUWOHANbHbLIN LEHTP, peleHns v AeincTBus
(6e3nenicTBME) KOTOPOro 06XanywTcsd, BO3/M0XEHa QYHKUMA N0 NpefocTaB/ieHUIO
COOTBETCTBYKLWMX MYHMUUNANbHBIX YCAyr B MOSIHOM 06bemMe B  MNOPAAKE,
onpeaeneHHom yacTtblo 1.3 ctaTtbu 16 depepanbHoro 3akoHa Ne 210-d3.

5.2. XKanoba nogaetcs B MNUCbMEHHOW (opMe Ha O6yMaXHOM HOcCuUTene, B
3NEeKTPOHHOW (hopMe B OpraH, MPefOCTaBNAOWMIA  MYHUUUNANBHYIO  YCAyry,
MHOTOPYHKLNOHAa/bHbIA LEeHTP SIM60 B COOTBETCTBYHLWMWNIA OpraH rocyaapCTBeHHOM
BNacTu, ABNAWMUIACA y4ypeauTeneM MHOrogyHKLUMWOHaNbHOro UeHTpa (panee -
yypeautenb  MHOTOYHKUMOHANbLHOrO  LeHTpa), a TakXke B  opraHusayuu,
npefycMOTpPeHHble YacTbto 1.1 ctatbm 16 depepanbHOro 3akoHa Ne 210-d3. XKanobbl
Ha peweHns n geincteuns (6e34eiiCTBME) PYKOBOAMTENS OpraHa, MpPeaoCTaBMAOLLIETO
MYHULMUNANbHYIO YCAYTY, NOAAKTCSA B BbILWECTOALWMI opraH (Npy ero Hanamumm) nn6o B
C/flyyae ero OTCYTCTBMSA pacCMaTpuBalOTCA HENOCPeACTBEHHO PYKOBOAWUTENEM OpraHa,
NpefoCTaBNAOLWEr0 MYHUUUNANbHYKO Yycnyry. >Xanobbl Ha peweHWs W [LeilACTBUSA
(6esgeincteme) paboTHUKA MHOFOMMYHKLMOHANbHOIO LEHTpa NojarTcA PYKOBOAUTENIO
3TOr0  MHOrO(YHKUMOHaNbHOro uUeHTpa. Kanobbl Ha peweHus U [elcTBUA
(6espeicTBue) MHOTO()YHKLNOHANbHOTO LeHTpa nogaroTcs yupeanTento
MHOTOPYHKLWOHANbHOTO LEeHTpa WANW [O/DKHOCTHOMY /ULy, YNOJIHOMOYEHHOMY
HOpPMaTUBHbLIM MNpPaBOBbIM aKTOM Pecnybnnku TaTtapctaH. XXanobbl Ha peleHus u
penicteusa (6esgeinctene) paboTHUKOB opraHusauunii, npegycMOTPeHHbIX 4YacTbio 1.1
ctatbM 16 ®PepepanbHoro 3akoHa Ne 210-®3, noparTcAd PYKOBOAUTENAM 3ITUX
opraHumsaymii.

Kanoba Ha peweHus u feinctema (6e3geriCTBME) opraHa, NpefocTaBAAOLLEro
MYHULUNANbHYKO  YCAYry, [AO/MDKHOCTHOIO  /Mua  opraHa, MpefoCTaBAAOLWEro
MYHULMMOANbHYIO YCAYry, MYHWUUMUNANbHOrO CAyXallero, pPyKOBOAWUTENA opraHa,
NpefoCTaBNAKOLWEro MyHUUMNANbHYIO YCNYry, MOXeT OblTb HanpasjieHa Mo MouTe,
yepes MHOTOMPYHKUMOHANbHbLIA  UEHTP, C MCNO/Ib30BaHMEM  MH(OPMaLWOHHO-
TeNEKOMMYHUKALMOHHOW  ceTu  «HTepHeT», o(uuManbHOro  caita  Oprada,
npegocTaBNALLEero MYHULUNANBbHYIO ycnyry, EanHoro noptana  m6o
Pecnyb6nmMkKaHCKOro noptana, MHMOPMaLUOHHON cUCTeMbl foCyLeOGHOro 06)kanoBaHus,
a TaKXXe MOXeT OblTb MPUHATA NPYU IMYHOM npueme 3asaBuTend. XKanoba Ha pelleHma u
LeNncTBUS (6espencTaue) MHOTO(MYHKLNOHANbHOIO LeHTpa, paboTHMKa
MHOTOPYHKLMOHANbHOIO  LEeHTpa MOXeT OblTb  HanpasfieHa N0  noyTte, C
MCMNO/Ib30BAHUEM  UH(POPMALNOHHO-TEIEKOMMYHUKALMOHHON  ceTn  «HTepHeT»,
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ouymanbHOro caiMta MHOrFOMYHKUMOHAaNLHOrO LUeHTpa, EAmHOro noprtana nm6o
Pecny61mMkaHCKOro noprtana, WHMOPMALMOHHON cucTeMbl focyLebHOro o6xanoBaHus,
a TaKXXe MOXeT OblTb MPUHATA NPU TNYHOM Npueme 3aaBuTens. XKanoba Ha pelieHmsa u
penrcteusa (6e3nenicTBMe) opraHvsauunii, NpeaycMOTPeHHbIX 4acTbto 11 cTatbu 16
®epepanbHOro 3akoHa Ne 210-d3, a TakXe uUX pabOTHUKOB MOXET OblTb Hamnpas/eHa
no noyTte, C WCNO/Mb30BaHUEM WHGPOPMALUOHHO-TENEKOMMYHUKALNOHHOW  CEeTK
«/HTepHeT», oduuManbHbIX CalTOB 3TUX oOpraHusauunii, EguMHoro noprtana num6o
Pecny6/MKaHCKOro noprana, a TakXe MOXeT ObiTb MPUHATA NPU NMYHOM Mpueme
3aaBUTENS.

5.3. )Kanob6a fo/mKHa coepxarb:

1) HaumeHOBaHWe oOpraHa, MpPeaoCTaBAAKOWEr0 MYHUUMUNANLHYIO YCAyry,
JOMKHOCTHOrO finua opraHa, NpefocTaBfAOWEro MyHUUMNanbHyw ycnyry, numbo
MYHULMNMNANbHOTO CNyXawero, MHOroPyHKLUNOHANLHOTO LEeHTpa, ero pyKoBOAUTENSA U
(nnn) paboTHuMKa, oOpraHusauuii, nNpegycMOTPeHHbIX 4YacTbto 11 cTatbu 16
depepanbHOro 3akoHa Ne 210-® 3, nx pykosogutenen n (Mnn) paboTHUKOB, PELLEHNSA U
aencTens (6e3neicTeme) KOTopbix 06XKanytTces;

2) hamunuto, umsa, oTtyecTBo (nocnegHee - NpM HananuuK), CBeAEHUA O MecCTe
XUTeNbCTBa 3a9BUTENA - PU3MYECKOro nuua nMbo HauMeHoBaHMWe, CBEfeHMA O MecTe
HaxX0XAeHNs 3aaBUTENA - OPUANYECKOrO NLA, a TakXe HoMep (HoMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NeKTPOHHON NOYTbI (MPUM HaNUYMKU) U NOYTOBLIN agpec, No
KOTOPbIM LO/DKeH ObITb HanpaB/iieH OTBET 3aABUTENIO;

3) cBefeHUA 06 06XanyemblX pelleHUsiX n aeinctemax (6e3fencTBMKN) Opraua,
NpefocTaBNAOWEro  MYHUUMNANbHYK  YCAyry, [LO/DKHOCTHOIO  NuUa  Oprada,
NpegocTaBNAWEro MyHULWUNANbHYK YCAyry, nnbéo MYHUUMMNANbHOro CAyXalero,
MHOTOPYHKLMNOHANbHOIO  LeHTpa, paboTHMKA MHOTO(YHKLUMOHANbHOr0 LEHTpa,
opraHm3auuin, NnpeaycMoOTPeHHbIX YacTblo 1.1 cTaTbn 16 depepanbHOro 3akoHa Ne 210-
@3, nx paboTHUNKOB;

4) [oBOAblI, HA OCHOBAHWW KOTOPbIX 3asABUTENIb HE COrMaceH C peLeHueMm u
aevictenem (6e3gencTeMem) opraHa, NPeAoCTaBASIOWEro MYHUUMMANbHYH YCAyry,
JOMKHOCTHOrO /inua opraHa, nNpefoCTaBAAOLWEro MyHUUMNANbHYO Yycayry, nméo
MYHUUMNANbHOrTO  CAyXauwero, MHOTOPYHKLMOHANbHOrO  LeHTpa, paboTHUKa
MHOTOPYHKLMOHANLHOIO LEHTpa, OpraHn3aumnii, npegycMoTpeHHbIX YacTblo 1.1 cTaTby
16 depepanbHoro 3akoHa Ne 210-®P3, ux pabOTHWUKOB. 3adABUTENEM MOTYT ObITb
npeacTaBneHbl JOKYMeHTbl (Npu Hanuuum), MNOATBepXjatolwune [0BOAbI 3aABUTENS,
nmbo ux Konuwu.

5.4. MocTtynuBLas xanoba NoANeXUT perucTpaymmn B CPOK He Nno3fgHee paboyero
OHA, CefyloLWero 3a AHeM MOoCTYNNeHUS.

5.5. J)Kanoba, noctynuBwas B opraH, NPefoCTaBAAWNA MYyHULMNANbHYIO
YyCnyry, MHOTOYHKUMNOHANbHbIA LEHTP, Y4YpeauTeNto  MHOTFOMYHKLUMUOHANbHOIO
LeHTpa, B OpraHusauuu, npefycmMoTpeHHble 4yacTtbto 1.1 ctatbu 16 PepepanbHOro
3akoHa Ne 210-P3, nubo BblWecToAWMA opraH (NpuM ero Haanuyum), noANexuT
pacCMOTPEHUIO B TeyeHWe NATHaALUATM paboyumMx [Heid COo OHSA ee perucrTpaumu, a B
cnydae o6)kanoBaHMA OTKasa opraHa, NPefOCTABAAKOLWIEr0 MYHUUMUMNANbHYIO YCAyry,
MHOTOPYHKLMOHANLHOIO LieHTpa, opraHusaumnii, npegycMoTpeHHbIX YacTbio 1.1 cTaTby
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16 depepanbHoro 3akoHa Ne 210-d3, B npueme LOKYMEHTOB Yy 3adABUTEeNsa nM60 B
McrnpaBneHNUN [ONYLWEHHbIX OMeYyaTok K OowWmnMboK wunm B caydae o06)XKanoBaHus
HapyLeHNs YCTaHOBNEHHOrO CpOKa TaKMX WUCMpaBfeHWi - B TeyeHue naTn paboymx
[Hel COo [HA ee perncrpaymu.

5.6. o pesynbTaTam pacCMOTPEHUSA >Kanobbl NPUHUMAETCA OL4HO U3 CNefYyHLWUX
PeLLEeHNA:

1) >kanoba y[oBNeTBOpPSEeTCA, B TOM u4ucfe B (QOpMe OTMEHbI MPUHATOrO
pelleHnsa, ucnpasfeHns LONYLEHHbIX OMeYyaToK U OWMOOK B BblaHHbIX B pe3ysbTaTte
npegocTaBNeHNs  MYHULUNANbHOW  YyCNyru [OKYMEHTax, BO3Bpata 3asBUTENIO
NEHEeXHbIX CpeAcTB, B3MMaHMe KOTOPbIX He MNpegycCMOTPEHO HOPMATUBHbLIMU
npaBoBbIMKM akTaMu Poccuiickoii Pefgepauun, HOPMaTUBHbIMW MPaBOBbLIMW aKTaMu
Pecny6nuku TatapcTaH, MyHULUNANbHBIMU NPaBOBbLIMU aKTaMu;

2) B Y40BNETBOPEHUM Xanobbl 0TKa3biBaeTCH.

He nosgHee [HA, cnefyrouwero 3a AHEM MNPUHATUA pelleHuns, YKasaHHOro B
HacToALEeM MNYHKTe, 3aABUTEN0 B MUCbMEHHOW (OpMe U MO XenaHuw 3asaBuUTeNs B
3N1eKTPOHHOW  (hopmMe  HanpaBiseTca MOTWUBMPOBAHHbLIA  OTBET 0O pe3ynbTaTax
paccMOTpeHUs Xanobbl.

5.7. B cny4yae npu3HaHMA >anobbl noanexatieir yAOBNETBOPEHUID B OTBeTe
3aABUTENII0 O pe3y/nbTaTax PacCMOTPeHMA Xanobbl faeTca UHopMauua o LencTBUAX,
OCYLLLECTB/IAEMbIX opraHom, npeaocTaBA LWL UM MYHULUNANBbHYIO ycnyry,
MHOTO()YHKLNOHANbHbIM LLEHTPOM MO0 opraHu3aumeir, NnpefyCMOTPEHHON YacTbio 1.1
cTaTbn 16 ®degepanbHoro 3akoHa Ne 210-d3, B uenax He3aMeaNUTENbHOT0 yCTpaHeHUs
BbISIBIEHHbIX HapyLeHW Npy OKasaHWM MYHULUUNANbHON YCAYTX, a TakXe MPUHOCATCS
M3BMHEHMWA 3a AOCTaBfieHHble HeyAob6CTBa U yKa3biBaeTCs MHGpOpMaLnsa 0 fanbHeRnLWmnx
[JeNCTBMAX, KOTOpble Heo6X04MMO COBEpWUTb 3asABUTEN0 B LENIX MNonyyvYeHus
MYHUUMNANLHOW yCnyru.

5.8. B cnyyae npu3aHaHusA Xanobbl He noanexallei yAOoBMEeTBOPEHUIO B OTBETE
3a9BUTENII0 O pe3yfibTaTax pacCMOTPeHMs >Xanobbl [alTca aprymMeHTUpPOBaHHbIE
pa3bACHEHMA O MpPUYMHAX MPUHATOrO pelleHns, a TakxXe MWHGpopmauus o nopagke
006>KanoBaHNA NMPUHATOrO peLLeHuns.

5.9. B cnyyae ycTtaHOB/IEHUS B X04€ UKW NO pe3ynbTaTam pacCMOTPEHUS Xanobbl
NPU3HaKoB CcOCTaBa aAMWHUCTPATUBHOrNO MpaBoOHapyLWeHUs WAW  NPecTynneHus
LO/MKHOCTHOE NNL0, paboTHUK, HaZeNeHHble MOTHOMOUYMAMU MO PACCMOTPEHUIO XKasnoo,
He3aMe/INTeNbHO HANPaBAT UMEOLNECH MaTepuasnbl B OpraHbl NPoKypaTypsl.
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MpunoxeHne Ne 1

K ALMUHNCTPaTUBHOMY
pernameHTy npefocTaB/eHuns
MYHUUUNANbHOW YCNyru no
COrnacoBaHW YCTaHOBKU
MH(POPMALNOHHbBIX 3HAKOB
WHAMBNAYANTbHOTO NPOEKTUPOBaHNA
Ha JOPOXHbIX 3HaKax

®opma
(BnaHK opraHa, NpefoCTaBNAOLWEr0 MYHULUNANBHYIO YCNYTy)
Kowmy:
KOHTaKTHble faHHbIE:
MpeactaBuTeNb:

KOHTaKTHble faHHble NpeacTaBUTens:

PEWWEHWNE
O
oT Ne
PaccmoTpeB Balle 3adaBneHue oT Ne n
npunaraemble K HemMy LOKYMEHTHI, YMNO/THOMOYEHHbIM opraHom
NPUHATO peLleHune 0
JononHuTtenbHasa MHpopmaumnsa: .

CBeaeHnsa 06 3NeKTPOHHOM noanucu

JomkHocTHoe nuuo (PUNO)

(nognnch YNOMHOMOYEHHOTO LOMKHOCTHOTO Nnua
opraHa)
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MpunoxeHne Ne 2
K AGQMUHUCTPATUBHOMY
pernamMeHTy npefocTaBleHNS
MYHUUUNANBHOW YyCyrn no
COrnacoBaHU yYCTaHOBKM
NHPOPMALUOHHbBIX 3HAKOB
NHAWBUAYANbHOTO NPOEKTUPOBAHNS
Ha AOPOXHbIX 3HaKax

dopma

(BnaHK opraHa, NpefoCTaBASIOLWEr0 MYHULUNANbHYO YCNYTY)

Komy:

KOHTaKTHble faHHble:
MpencTaBuUTEND:

KOHTaKTHble AaHHble NpeAcTaBUTENS:

PEWWEHWE
06 0TKase B NpejoCTaB/ieHUN MYHULMUNANbLHOW YCNyrn
no
oT No

PaccmoTpeB Bale 3aaBneHne ot No n

npunaraemMmble K HEMY LOKYMEHTbI YMNO/THOMOYEHHbIM opraHom
NPUHATO peweHne 06

O0TKa3e B
no cnefyroLwmMm OCHOBaHUAM:

1.

2.

[ononHnTenbHas UHGopmaLms:

Bbl BNpaBe MOBTOPHO 006paTUTLCA B YMOJHOMOYEHHbI OpraH C 3asB/IEHWEM O
npefoCTaBNEHUN YCNYTN NOC/E YCTPaHEHMA YKa3aHHbIX HapyLUeHWHN.

[aHHbIA 0TKa3 MOXeT OblTb 06)XanoBaH B [JOCyLeOHOM nopsake MyTeMm
HanpaBfeHns Xanobbl B YNOJHOMOYEHHbIN OpraH, a TakXe B Cy4ebHOM MopsaKe.
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CBeaieHMsa 006 3M1EKTPOHHOI nognucu
JomkHocTHoe nuuo (PNO)

(noanuch YNoMHOMOYEHHOIO AO/MKHOCTHOrO Mua
opraHa)
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MpunoxeHne Ne 3
K ALMUHUCTPAaTUBHOMY
pernameHTy npefocTaBneHuUA
MYHUUUNANbHOW YCNyru no
COrnacoBaHu yCTaHOBKU
MHPOPMALMOHHbIX 3HAKOB
WHANBUAYANbHOTO NPOEKTUPOBaHUA
Ha JOPOXKHbIX 3HAKax

dopma

(BnaHk opraHa, NpeAoCTaBAAOLLEr0 MyHULMNANLHYH YCyTy)

Komy:

KOHTaKTHbIe faHHbIE:
MpeactaBuTEND:

KOHTaKTHble AaHHble NpeAcTaBUTENS:

PEWWEHWNE
06 0TKase B Npueme JOKYMEHTOB, HEO6XOAMMbIX AN NPeAoCTaBNEHMS
MYHULUNANbHOW YCNyru no

oT Ne
PaccmoTpeB Bale 3adaBneHne oT Ne n
npunaraemble K HEMY LOKYMEHTHI YMNO/THOMOYEHHbIM opraHom
NPUHATO
peLleHune 06 0TKase B npueme LOKYMEHTOB, HEeob6Xxo4UMbIX ans
no cnegyroLwWwmMM OCHOBAHUAM:
1
2.

Pa3bsCHEHME NPUUYNH OTKa3a:
[lononHnTenbHaa MHopmayms:

Bbl BnpaBe MOBTOPHO 06paTMTbCA B YMOSIHOMOYEHHbIN OpraH C 3afB/IEHMEM O
npeaocTaB/eHNN YCNYTX NOCcAe YCTPaHEHMSA YKa3aHHbIX HapyLIEHNA.

[aHHbli 0TKa3 MOXeT ObiTb 06)KanoBaH B [A0CyAeOHOM nopsake nNyTeM
HanpaBfeHNs Xanobbl B YNOHOMOYEHHbIN OpraH, a TakXxe B Cyaeb6HOM nopsigke.

CBefeHNs 06 3NeKTPOHHOW noanucu
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LomkHocTHoe nuyo (PNO)

(noAnMch YNosIHOMOYEHHOTO SO/MKHOCTHOIO LA
opraHa)
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MpunoxeHne Ne 4

K AGQMUHUCTPATUBHOMY
pernameHTy npefocTaB/eHuns
MYHUUUNANbHOW YyCNyru no
cornacoBaHui0 yCTaHOBKU
MHPOPMALNOHHbBIX 3HAKOB
WHANBUAYANbHOTO
NPOeKTUPOBAHNA Ha AOPOXKHbIX
3HaKax

®opma

B

(HaMmMeHOBaHWe opraHa MeCTHOro camoynpaBneHus)

3adaB/IEHNE.

Pe3ynbTaT npefocTaBfeHNs MYHULMUMNANbHOW YCAyri, Npowy npefocTaBuTh:

1 IB NMYHbIN KabuHeT lopTana rocyfapCTBEHHbIX U MYHULUNANbHbLIX YCNYr
Pecnyb6nukn TatapcTtaH;

I | B MHOTO(YHKLMOHANbHOM LEHTPe NpPefoCTaBNeHUA TOCYAapCTBEHHbLIX U
MYHULMNaNbHbIX YyCnyr Pecny6nmku TaTapcTaH;

1 Ie OpraHe.

(narta) (nognuce) ( (.1.0))



MpunoxeHne Ne 5

K AODMWHUCTPATUBHOMY
pernameHTy npefocTaBneHuns
MYHULUNANBbHON YyCNyrn no
cOornacoBaHuio yCTaHOBKU
NH(OPMALMOHHbLIX 3HAKOB
NHANBUAYANbLHOTO NPOEKTUPOBaHUA
Ha JOPOXXHbIX 3HAKaX

[TnaBe CenbCKOro nocesieHus

OT:

3asaBneHne
06 ncnpaBneHUN TEXHUYECKO OWNOKM

Coobwato 06 owmnbke, AONYLWEHHOW NPU OKa3aHUM MYHWULMUNANLHOW YCNyrn no
3anuncaHo:
MpaBu/ibHblE CBEAEHUS:

Mpowy  wucnpaBuUTb  AOMYLWEHHYK  TeXHWYECKYK  OWMOGKY U BHeCTU
COOTBETCTBYHOLLME N3MEHEHNS B [OKYMEHT, ABNSAO LWL UIACA pe3yibTatom
MYHULMMNANbHON YyCNYTW.

Mpunarato cnegytouine JOKYMeHTbI:

1.

2.

B cnyyae npuHATMA pelleHMs 00 OTK/IOHEHUW 3asBfieHMA 06 ucnpasBfieHun
TEXHNUYECKOM OWMNOKN NpoLly HanpaBUTb TaKoe pelleHune:

NnocpeACTBOM OTMNpPaB/ieHUs 3IEKTPOHHOI0 AOKYMeHTa Ha agpec E-mail: ;

B BUJe 3aBEPEHHON KOMUM Ha 6YMaKHOM HOCKTesie MOYTOBbIM OTMNPaB/ieHUEM MO
agpecy: :
HacToAawmm nofTeep>Kat: CBeAeHUs, BK/IIOUYEHHble B 3adB/IeHNE, OTHOCALLMECH K
MOEN NIMYHOCTM W NpeAcTaBSeMOMY MHOK /LY, & TakXe BHECEHHble MHOK HUXE,
focToBepHbl.  [lokyMeHTbl  (KONMM  JOKYMEHTOB), MPWIOXKEHHbIE K  3adB/IEHUIO,
COOTBETCTBYHOT  TpebOBaHMAM, YCTaHOB/EHHbIM  3aKOHOAATENIbCTBOM  POCCMIACKOM
depgepaymmn, Ha MOMEHT MNpeACTaBfieHUSA 3afB/IEHUA 3T LOKYMEHTbl [AeACTBUTENIbHbI U
COfep>KaT LOCTOBEPHbIE CBELEHMS.

(pata) (nognuchk) (@.1.0))



