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ITOCTAHOBJIEHHUE KAPAP
29.12.2021 Ne 1161

O6 yTBepXKIEHUM aAMUHUCTPATUBHOTO

perjiiaMeHTa peaoCTaBICHUS
MYHHUIUTIATBHON YCIIYTH o
MPE0CTaBICHUIO nHpopmMaru 00
00BEKTaX  HEJABIKMMOIO  HMYIIECTBA,
HaxoAs1Iecs B MYHHUITUTATBHON

COOCTBEHHOCTU W TPEIHA3HAYCHHBIX JIJIS
CIa4d B apeHy

B nensx peanuzaumu ®DenepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06
OpraHu3allid  MPEJOCTABICHUS TOCYIAPCTBEHHBIX W  MYHULMOAIbHBIX  YCIYI»,
PYKOBOJICTBYACH mocTraHoBiIeHUeM KaOunera MunuctpoB Pecnybnmuku Tarapctan ot
02.11.2010 No 880 «OO6 yrBepxkaeHuu Ilopsnka pa3pabOTKM U yTBEPKICHUS
aIMUHHUCTPATUBHBIX  PEIVIAMEHTOB  NPEAOCTABIEHUS  TOCYJAPCTBEHHBIX  YCIIyT
WCIIOJIHUTENIbHBIMU OpraHaMu TOCyAapcTBeHHOW Biactu Pecrybnmuku Tarapcrtan u o
BHECCHHH W3MEHEHHI B OTJeibHbIC TTocTaHoBIeHUsa Kabunera MunuctpoB PecnyOmuku
Tatapcran» u BO wucnoidHeHue TnocTaHoBieHus Kabunera MunuctpoB PecmyOnnku
Tatapctan oT 13.04.2021 Ne 242 «O06 yTBep:KACHUU IJIaHa MEPOINIPUATHI IO TIEPEXOy Ha
MPEIOCTABJICHUE  COLMAJbHO  3HAYMMBIX  TOCYJAApCTBEHHBIX  YCIyr,  YCIYT,
MPEOCTABISIEMBIX TOCYAapCTBEHHBIMH yupekJaeHusMu PecrnyOnuku Tarapcran, B
KOTOPBIX pa3MeNiaeTcs TroCyIapCTBEHHOE 3ajlaHKe (3aka3), B DJEKTPOHHOU (opme»
UcnonnurenbHpii  komuter  KamMCKO-YCTBMHCKOTO ~ MYHMIMNAJIBHOTO  pailoHa
ITOCTAHOBJIAET:

1. YTBepauTh aaMUHUCTPATUBHBIN pETIaMEHT NPEIOCTABICHUS MYHUIUIATHLHOM
YCIYTH TI0 TpPeAoCTaBlieHuI0 WHpopMmarmu 00 00BbeKTaX HEIBIKHMMOTO HWMYIIECTBA,
HaXOJIAIIMECs B MyHUIIUITAIIbHONW COOCTBEHHOCTH U TIPETHA3HAYCHHBIX JIJIS C/IaYU B apEH/TY
(ITpunosxxenne Ne 1).

2. OnyOnuKoBaTh HACTOSIIEE TOCTAHOBIIEHNWE HA O(PHUIIMAIBPHOM TOPTAIe MPABOBOM
nHpopmaruu Pecriybnuku Tarapcran m pasmecTuth Ha odummansHOM caiite Kamcko-



YCTBUHCKOTO MYHUIIMNANBHOTO paiioHa PecnyOnuku Tatapctan B MHGOPMalMOHHO-
TEJIICKOMMYHUKAIIMOHHOM ceTn « IHTEepHEeT).

3. KoHTpons 3a WUCINOJHEHWEM HACTOSIIETO TOCTAHOBICHUS BO3JIOXKUTH HA
npencenarens [lanaTel UMyIIECTBEHHBIX U 3€MENBHBIX OTHOIIEHUN KaMCKkO-Y CTBHHCKOTO
MYHULIUTNIAIBHOTO paiioHa Pecry6iauku Tatapctan BszaukoBy M. A.

PyxoBoaurens P.M. 3aruaynnux



ITpunoxxenne Ne 1

K [TIOCTaHOBJICHUIO
HcnonHuTenbHOro KOMUTETA
Kamcko-YcTbuHcKOro
MYHULHUIIAJIBHOTO pailoHa
PecnyOoimuku TaTtapcran

or 29.12.2021 Ne 1161

AJIMUHHCTPATUBHBIN perjiaMeHT
NnpeaocTaBJIeHUs] MyHHIMIAJIbHOM YCJIYTH MO NPeIocTaBIeHUI0 MH(OopMaun 00
00beKTAX HeJBHKMMOI0 MMYIIIeCTBA, HAXOASIIIIMECs] B MyYHHMIMNIAIbHOMI
COOCTBEHHOCTH M NMPeTHAZHAYEHHBIX /I CIa4Y4 B apeH1y

1. O01ue MoJI0KeHus
1.1. IlpeameTt peryaupoBaHHs aIMHHUCTPATHUBHOTO PErIaMECHTA

HacTtodmuii agMUHUCTPAaTUBHBIA pErjiaMeHT MPEJOCTABICHUS MYHHULUIAIBHOMN
ycayru (nanee — aJMUHUCTPATUBHBIN pEriiaMeHT) YCTAHABIMBACT CTAHIAPT U TMOPSIOK
IIPEIOCTABIICHUSI MYHULIMIIATBHON YCIYTH MO IPEI0CTaBICHUIO HHPOpMaIuu 00 00beKTax
HEJBIKUMOTO HMMYILECTBA, HAXOJAUIMECSs B MYHHUIMNAIbHOM COOCTBEHHOCTH H
MpeAHa3HAYEHHBIX JJI CJaYM B apeHy (Jlajiee — MyHUUUIIaJIbHas yCIIyTa).

1.2. Kareropuu 3asBuTene

1.2.1. Jlumamu, WMEIOIMHUMH TPaBO HA TMOJIYYECHUE MYHHUIIUNATBHOW YCIIYTH,
SABJISIFOTCSL (PU3UYECKUE U IOPUANUECKHE JIUIa (Jaee — 3assBUTENb).

1.2.2. C 3asBieHueM BrpaBe 0OpaTUTHCS MPEICTABUTEID 3asBUTENIS, IEHCTBYIOIINN
Ha OCHOBAaHUU JOKYMEHTa, YJOCTOBEPSAIOIIETO €ro IOJHOMOYHS, JUOO 3aKOHHBIM
NPEICTaBUTENb (PU3MIECKOTO JIMIA (Jaee — MPEACTaBUTEIb 3asBUTEIIA).

1.3. IMopsimox uHDOpMUPOBAHUS O IPEIOCTABICHUH MYHUIIUITAIIBHON YCITYTH

1.3.1. Hnudopmaiuss o0 mNOpsAIKEe MNPEJOCTABICHUS MYHUIMNAIbHOW YCIYyTH
pa3MeniaeTcs:

1) Ha wWHPOPMAIMOHHBIX CTEHJAX, COJACPKAIINX BHU3YATbHYIO U TEKCTOBYIO
uHGOpPMAIIMIO O  MYHHUIMIAIBHOW  YCIOyre, pAcMOJOXKEHHBIX B  TOMEUICHUSIX
MHOTO(QYHKITMOHAIBHBIX [IEHTPOB MPEIOCTABICHHS TOCYJaPCTBEHHBIX M MYHUIIUTIATBHBIX
YCHYT.

2) Ha oQUIMATLHOM CalTe MYHHUIMIAILHOIO palioHa B HHPOPMAIIMOHHO-
TeNleKoMMyHUKannoHHo# cetn «MHTepHeT (https://kamskoye-ustye.tatarstan.ru);

3) na [loprase rocyaapcTBeHHbIX U MyHULMIIATBHBIX yCiIyT PecniyOnuku Tarapctan
(https://uslugi.tatarstan.ru) (manee — PeciyOnmkaHnckuii mopTan);

4) na EguHoM mopTanie rocyAapCTBEHHBIX M MYHHIMMNAIbHBIX YCIyr ((pyHKIIHiT)
(https:// www.gosuslugi.ru) (manee — ExunbIii mopTain);
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5) B rocymapcTBeHHOW MHGOpMAIMOHHONW cucTeme «PeecTp rocyaapCTBEHHBIX H
MyHUIMIANbHBIX yeiuyr PecnyOnmuku Tartapcran» (http:/frgu.tatar.ru) (mamee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHCynpTUpOBaHUE MO BONIPOCAM MPEAOCTABIECHNS MYHULMITAIIBHOW YCIYTH
OCYIIIECTBIIACTCS:

1) B MHOroyHKIMOHAJBHBIX LEHTpPax MpPEeAOCTaBICHUS T'OCYAAPCTBEHHBIX U
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JTMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) B [lamaTe MMYIIECTBEHHBIX M 3€MENbHBIX OTHOMICHWH Kamcko-YCcThHHCKOTO
MYHHIIATIAILHOTO paiioHa (nanee — Opean):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IpU MUCbMEHHOM (B TOM YHCII€ B (POpPME ANEKTPOHHOTO JOKYMEHTA) OOpaIllEeHU: —
Ha OyMa)>KHOM HOCHUTEJIE 10 MOYTE, B JIEKTPOHHOM (hOpME 1O SIEKTPOHHOM MOYTE.

1.3.3. Uadopmanus na Equnom noprane, Pecmybnmukanckom mopTaiie o mopsiike u
CpOKax MpeAOCTABICHUS MYHHUIMNAIbHOM yCIYrM Ha OCHOBAaHMHM CBEICHUM,
cozepxamuxcs B Peectpe rocyaapCTBEHHbIX U MYHULUIIAIBHBIX YCIYT, PEIOCTABISETCS
3asIBUTENIO OECIIaTHO.

Joctyn k MHpOpMaLKMU O CPOKax U MOPSJIKE IPEIOCTABICHUS MYHULIUIAIbHOU
YCIIyTU OCYIIECTBIIIETCSA O€3 BBIMOJIHEHUS 3asBUTENIEM KaKUX-I1M00 TpeOOBaHUM, B TOM
yuciie 0e3 HCHOJIb30BaHUs MPOrpaMMHOrO 0O€ecleyeHusl, yYCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEACTBA 3asBUTENSI TPeOyeT 3aKIIOUEHUs JIMIEH3MOHHOIO WIW HHOTO
COTJIallIEHUs1 ¢ MpaBooOIagaTesieM MPOTPaMMHOTO OOecreueHusl, MpeaycMaTpUBAIOIIETO
B3MMaHHE IUIAThI, PETUCTPALIMIO UM aBTOPU3ALMIO 3asBUTENS WIM NPEIOCTABICHUE UM
MEPCOHAJIBHBIX TAHHBIX.

1.3.4. Ilpu oOpamieHuu 3asBUTENIA JTUYHO WM MO TelAe(POHYy B COOTBETCTBUHU C
MOCTYNHBIINM OOpalIeHUEM Pea0CTaBIISIETCS MH(pOpMaLUs

1) o Mecte HaxXOXKACHUS MHOTO(QYHKIIMOHAIBHOTO IIEHTPA TPEAOCTABICHUS
rOCyJapCTBEHHbIX W MYHULMNAIbHBIX ycayr, Opeana (agpec, rpaduk padOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) O MOpSAKE MPEIOCTaBICHHUS MYHHIIMIAILHOW YCIYrd, O CHoco0ax M CpOKax
M10J1auM 3asBJIICHUM;

3) 0 KaTeropusix rpaxJiaH, KOTOPHIM MPEIOCTABISICTCS MYHUIUITATIbHAS YCIIyTa; O
HOPMAaTUBHBIX  NPABOBBIX  aKTaX, pPEryJUPYIOLMX  BONPOCH  IMPEIOCTaBICHHUS
MYHUIIMNIATBHON YCIIyTH;

4) o0 mepeyHe IOKYMEHTOB, HEOOXOIUMBIX Ui PACCMOTPEHUS 3asBICHHUS O
MPEIOCTaBICHUHY MyHUIIUIIAIBHON YCIYTH, O CPOKaX MPUEMa U PErUCTpalluy 3asBIICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecTte pasMmenicHus Ha oduIMATBHOM caiiTe WHPOPMAIMU IO BOMPOCAM
MPEAOCTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake OO0KajJoBaHWS ACHCTBUN WM OC3ACHCTBUS JOJKHOCTHBIX JIHIL
Opeana.

[lo mnucbMEHHOMY OOpalleHUI0 COTPYIHUKH OTHEeNa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHUIIMIIAILHON yCIyTH, MOAPOOHO B MUCbMEHHON (pOpMeE pazbsACHAIOT
3asIBUTEIIO NOPSIOK MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYyI'M U BOIIPOCHI, YKa3aHHbIE B
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HACTOSIEM MyHKTE a/IMUHUCTPATUBHOTO PETJIAMEHTA, U B TE€UCHHE TpeX pabodux AHEH co
IHSL PETHCTPAalUU OOpAILEHHs] HAIPABIISIIOT OTBET 3asiBUTEN0. OTBETHI JAIOTCS Ha S3bIKE
oOpateHusi. B ciiyyae HEBO3MOXKHOCTH JaTh OTBET HA A3BIKE OOpAIICHUS HCIIONIb3YIOTCS
rocynapcTBeHHbIe sS3bIku PecriyOnuku Tarapcran.

1.3.5. Wndopmanus mno BompocaMm MpEAOCTABICHUS MYHUIMIIAIBHONW YCIyTH
pasmeniaercs Ha OpUIMAIBHOM CaliTe MYHHUITUIIAJLHOTO paliOHA (UIU 20pOOCK0O20 OKpYea)
1 Ha MTHGOPMAITMOHHBIX CTEHAaX B MOMeIeHUsIX Opeana g paboThl C 3asIBUTEIISIMU.

Nudopmanusa Ha rocygapcTBeHHBIX si3bikax PecniyOnuku TaTtapcran, pazmeniaemas
Ha MH(OPMALMOHHBIX CTEHJAX U HA OPUIMAIHLHOM CaiTe MYHHUIMIIAIIBHOTO paiioHa B
UH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «HTepHeT», BKIIIOYAET CBEJACHUS O
MYHHUIIMIIAIBHOM ycayre, cofepskaiuecs B myHkrax 2.1, 2.3,2.4,2.5,2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPATUBHOIO perjiamMeHTa, MH(pOpPMaALUIO O MECTE HAaXOXKIAEHUs, CIIPABOYHBIX
tenedonax, BpeMeHu padbotsl Opeana, o rpaduke npruema 3asBJICHUIN Ha MPEI0CTaBICHUE
MYHHUIUNIATBHON YCITYTH.

1.4. HopmaTuBHBIE ITPABOBBIE aKThl, PETYIUPYIOLINE MPEJOCTABICHUE
MYHULUIIAIBHON yCIyTH

1.4.1. IlepeyeHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIMPYIOIINX MPEIOCTABICHUE
MYHULMIIAJIBHON YCIYTM (C yKa3aHHMEM PEKBU3UTOB HOPMAaTUBHBIX IIPAaBOBBIX AKTOB U
HCTOYHUKOB MX O(QUUHUAIBHOIO OINYyOJMKOBaHUS), pa3MelieH Ha EaumHom mopraine, B
PeecTtpe rOCYynapCTBEHHBIX W MYHUUUIAIbHBIX YCIyr, Ha OQUIMAIBHOM CcalTe
MYHHULMIIAIBHOTO ~ paliloHa B MHGOPMAaLMOHHO-TEJIEKOMMYHUKAIIMOHHON  CETH
«HTepHeTY.

1.4.2. TexcT aAMUHUCTPATUBHOTO perjaMeHTa B JEHCTBYIOIICH peIaKIIUU MTOAJICHKUT
pasmenieHnio Ha ExamHoM moprane, B PeecTtpe rocymapCTBEHHBIX M MYHULHANAIBHBIX
yCIyr, Ha O(QUIMaIbHOM CailiTeé MYHHUIMOAIBHOIO paiioHa B HMHPOPMALIMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTH «IHTepHEeT».

1.5. TepMuHBI, UCNIONb3yEMBIE B AJIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpeNeNeHuUs

1.5.1. B aAMUHUCTPATUBHOM PETJIAMEHTE HCIIONB3YIOTCS CICAYIONIUE TEPMUHBI U
ONpEJEIICHHUS:

ylajeHHoe paboyee MECTO MHOTO(YHKIMOHAIBHOTO LEHTpa MPeIOCTaBICHUS
TOCYJapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT — TEPPUTOPUATBLHO 000COOJIEHHOE
CTPYKTypHOE mojpasjeneHue (opuc) MHOTO(YHKIIMOHAIBFHOTO LIEHTpa MPEAOCTaBICHUS
rOCyAapCTBEHHBIX M MYHHIIMIAIbHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHUIIMNIAIBHOTO pailoHa WK B rOpoAcKoM okpyre PecrnyOnuku Tarapctan B
COOTBETCTBUHM ¢ MyHKTOM 34 [IpaBui opranuzaiuu e TeIbHOCTH MHOTO()YHKIIMOHATBHBIX
LEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHMIIMIAIbHBIX YCIYT, YTBEPKICHHBIX
noctaHoByienneM [lpaBurenbctBa Poccuiickoit @enepanuu ot 22 aexadpst 2012 r. Ne 1376
«O0 yrBepxkaenun [IpaBui opraHu3anuu JesATeIbHOCTH MHOTO(QYHKIIMOHAIBHBIX LICHTPOB
MPENOCTaBIEHUS TOCYTAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT»;
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TeXHUYECKas omubka - omwubka (OmUCKa, OredaTka, rpamMMmaTHyecKas WId
apudpmeTndeckas omuoOka OO0 TOomoOHas oOmuOKa), JIOMYIICHHAs  OPTaHOM,
MPEAOCTABIIAIOIIMM MYHULUIIAJIBHYIO YCIYTY, U IPUBEAIIAs K HECOOTBETCTBUIO CBEICHMIA,
BHECEHHBIX B JJOKYMEHT (Pe3yJIbTaT MyHUIIMNAIBHONW YCIyTH), CBEACHUAM B JTOKYMEHTAX,
HA OCHOBAHHMH KOTOPBIX BHOCWJIMCH CBEACHMUS;

Enunas cucrema wuaeHTHGUKAIMM U ayTeHTU(UKAIMU B UHOPACTPYKTYpeE,
oOecreynBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAIIMOHHBIX CHUCTEM, MCIOJb3YEMbIX ISl MPEJAOCTaBICHUS TOCYIapCTBEHHBIX W
MYHHUIIMNIAIBHBIX YCIyr B 3JeKTpoHHOU Qopme (manee — ECHA) — denepanbHas
rocygapcTBeHHass MHGOpPMAIOHHAs CHUCTeMa, obOecreuuBaronas CaHKIMOHUPOBAHHBIN
JOCTYTNl yYaCTHUKOB HMH(OPMAIIMOHHOTO B3aUMOJICHCTBUSI B CHCTEME WACHTU(UKAINU U
ayTeHTU(PUKALHUK K UH(POpMaALMU, COAEpKAIICICSI B TOCYJapCTBEHHBIX HH(POPMALIMOHHBIX
CUCTEMaX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

M®I] - T'ocynapcTBeHHOE OMOKETHOE YyupexkaeHue «MHOroyHKIMOHAIbHBIN
LEHTP MpPEAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUUMINAIBHBIX ycayr B PecnyOnuke
TaTapcran»;

ANC MOI - ABTOMaTHU3UPOBaHHAA nH(pOpManmoHHAas cucremMa
MHOTO(YHKIIMOHAJIBHBIX LEHTPOB MPEAOCTABICHHS TOCYIapCTBEHHBIX U MyHUIIUIAIBHBIX
ycnyr Peciy6nuku TaTapcTaH.

1.5.2. B angMUHUCTpAaTHBHOM pEIrJIAMEHTE IOJI 3asBJIICHUEM O IPEAOCTaBICHUU
MYHUIIMIIAJIBHOW YCIyTH (Jajnee - 3asBJICHHE) MOHMMAETCS 3allpoc O MPEIOCTABICHUU
MYHHULMIIATIBHOM YCIIYTH, TOJAHHBIA B COOTBETCTBUH C IIYHKTOM 3 cTaThu 2 DenepanbHOro
3akoHa oOT 27 wutong 2010 roma Ne 210-®3 «OO6 opranuzanuu TPeIOCTABICHUS
rOCYJapCTBEHHBIX U MYHUIIMITATBHBIX yCIyr» (nanee — Oenepanbhbliii 3akoH Ne 210-D3).

2. Cranaapr npeaocTaBjJIeHUs] MyHUIUNAJIBHON YCJIYTH
2.1. HaumeHoBaHWE MYyHHUITUTIATHBHOU YCIIYTH

[IpenocraBnenne wuHpopMaMu 00 O00BEKTaX HEIBMXKMMOIO HMYIIECTBA,
HaXOIIMEecs B MyHULIUTIATbHON COOCTBEHHOCTH U MPEHA3HAYEHHBIX JIJISI C1aYU B apeHY .

2.2. HanmeHoBaHUE UCTIOIHUTEIHLHO-PACTIOPSIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEMTOCPEICTBEHHO MPEAOCTABIISIOMIETO MYHUIUITAIBHYIO YCIYTy

HcnonnurensHbli  KOMATET KaMCKO-YCTBMHCKOTO MYHUIMIIAJIBHOIO panoHa
Pecny6nuku Tatapcra.

2.3. Onucanue pe3yibTara Npea0CTaBICHNs MyHUIIUIIATBHON YCIyTH

2.3.1. Pe3ynpTaToM NpenocTaBiICHUs] MyHUIIUIAIbHON YCIIYTH SIBISIETCS:

1) undpopmanus 00 OOBEKTaX HEIBMIKMMOTO HMMYINECTBA, HAXOASIIUXCA B
MYHHIIMIIAJIbHOW COOCTBEHHOCTH U MpeJHA3HAYCHHBIX JJI Cayd B apeHay (IPUIIOKEHNE
Ne 1 k HacTosimiEMy aIMUHUCTPATUBHOMY PETJIAMEHTY);



2) pemieHre 00 OTKa3e B MPEAOCTABICHUH MYHHIIMIIATBHON YCIIyTH (TPUIIOKEHUE
Ne 2 x HacTosIIeMy aMHUHHACTPATUBHOMY PETIIAMEHTY);

3) pemieHHEe 00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABICHHUS
MYHHUIIMIIATBHOW yciyru (mpuiiokeHue Ne 3 K HACTOALIEMY aIMUHUCTPATUBHOMY
periaMeHTYy).

2.3.2. PesymbraT TpENOCTAaBJICHUS MYHHIIMIIAJBLHOW YCIYTH  HAMPaBJISACTCS
3asgBUTEN0O B (QopMe  DJICKTPOHHOTO  JOKYMEHTa, TMOJIMUCAHHOTO  YCHUJICHHON
KBAJTU(UITUPOBAHHON 3JIEKTPOHHON IMOANMUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JTHIA
Opeana (mub6o Opeana), B cootBeTcTBHM ¢ DenepaibHbIM 3akoHOM OT 6 anperst 2011 rozaa
Ne 63-D3 «O0 anexkrponHoM noanucu» (nanee — GenepanbHbiii 3akoH Ne 63-D3) B TMUHBIN
kabuner Emunoro mopran. B choyyae HampaBiieHUst 3asBJICHHUS TOCPEICTBOM
PecnyOnmkanckoro mopranga pe3ylibTaT MPEAOCTaBICHHUS MYHHIMIIAIBHOW YCIYTH
HAIPAaBIIETCS B IMYHBIA KaOuHeT Pecmmybnukanckoro moprana.

2.3.3. Ilo BBIOOpY 3asiBUTENS pe3yabTaT MPEJOCTABICHUS MYHHUIIUINIAIBLHONU YCIYTH
BbijaeTcss B Oprane wnu B MOIL[ B (opme sKk3emIuisipa 31EKTPOHHOIO JTOKYMEHTA,
pacmedyaTaHHOr0O Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO0 TEYaThbl0 M MOJIHUCKHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJKHOCTHOTO Juia Oprana uinu padotauka MOLI.

2.3.4. 3asgBuTenb BOpaBe MOJYYUTh PE3yIbTaT MPEAOCTABICHUS MYHUIIUIIATHLHOM
ycayrd B (GOpMe SJIEKTPOHHOI'O JOKYMEHTa B TEUEHHE CpOKa JCHCTBHs pe3ynbTara
MPEI0CTABICHUS MYHUITUTIATLHON YCITYTH.

2.4. Cpok npeoCcTaBIeHUsI MyHULIUIIATbHON YCIYTH, B TOM YHCJE C yYETOM
HEOOXOMMOCTH OOpallleHUs! B OpraHU3aliy, y4acTBYIOIIKE B IIPEIOCTABICHUN
MYHUIUTNIATBHON YCIYTH, CPOK MIPUOCTAHOBIIEHUS MTPEAOCTABICHUSI MYHULIUITAIbHON
YCIIyTHU B CIIy4ae, €CIM BO3MOKHOCTh IIPUOCTAHOBJIEHUSI IPEAYCMOTPEHA
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanuu, CpoK BblIauu (HAMpaBIICHUs ) JOKYMEHTOB,
ABJISIFOLIUXCS PE3YIbTATOM MPEJOCTABICHNUS] MYHULIUTTAIbHON YCIyTH

2.4.1. MynununanbHas yciyra nIpeocTaBiseTcs B TeueHue 4 pabounx JHEH.

2.4.2. llpuocTaHoBIEHHE CpPOKa MPEIOCTABICHUS MYHHIIMIIAIBLHOW YCIyTH He
PEyCMOTPEHO.

2.4.3. HanpapieHue IOKYMEHTA, SIBISIONIETOCS PE3yJbTaTOM MPEAOCTaBICHUS
MYHHIIMIIAJIBHON YCIIYTU B (POpME AIEKTPOHHOTO JOKYMEHTA, 3asBUTEII0 OCYLIECTBIISAETCS
B JIeHb O()OPMJICHUS U PErUCTpaIlH pe3yIbTaTa MPeI0CTaBICHUS MyHUIIMIAIBHON yCITyTH.

2.5. UcuepnipiBaromiyii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOAATENBHBIMU WM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMU IS
NPEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH, @ TAK)KE YCIYT, KOTOPBIE SBIISFOTCS
HEO0OXOIUMBIMU U 0043aTEIBHBIMU JIJIS1 IPEIOCTABICHUS MyHUIIUTAIbHBIX YCIYT,
MOJIeKAIIMX MPEICTABICHUIO 3aBUTENIEM, CITIOCOOBI UX MOIYYEHUS 3aIBUTEIIEM, B TOM
YHCIIe B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEACTABICHUS

25.1. ]lns monyyeHUs MYHHULMINAIBHOW yCIyTd 3asBUTENb  MPEICTaBISET
CIEAYIOIINE JOKYMEHTHI:
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1) DOKyMEHT, yAOCTOBEPSIOIINN JMYHOCTh (HE Tpedyercs B ciaydae oOpamieHHs
nocpeAcTBoM Pecry0ianKkaHCKOTo nopTana);

2) TOKyMEHT, YAOCTOBEPSIOIIMIA TOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIS;

3) 3asBiICHHE:

B (opMe JOKyMeHTa Ha OymMa)kHOM HocuTtene (mpuioxeHue Ne 4 K HacroseMmy
aIMUHUCTPATHBHOMY PETIaAMEHTY);

B JJIEKTPOHHOU (hopMe (3amOHAETCSI MOCPEACTBOM BHECEHMSI COOTBETCTBYIOIMX
CBEJACHUM B DJJIEKTPOHHYIO (OpMy 3asBICHHS), TOANHCAHHOE B COOTBETCTBUM C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJMHUHUCTPATUBHOIO pErJIaMEHTa, IpU OOpalleHUH
nocpeacTsoM PecnybOnnkaHcKoro noprana.

2.5.2. 3asBneHwe W mpuiIaraéMblie JOKYMEHTBI MOTYT OBITh TMPEICTABIICHBI
(HampaBJIeHbI) 3asIBUTEIIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) yepes M®IL] Ha OyMa)KHbIX HOCHUTEIISIX U B BHUAE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM IMTyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETIIaMEHTA,

2) nocpenctBoM PecnyOnrkaHCKOro nopTaiia B 3J1€KTPOHHOU (hopMme;

3) B Opran JUYHO WJIM MOCPEACTBOM IOYTOBOM CBSI3M HA OYMa)KHOM HOCHUTEIE.
3asBJICHUE U IPWJIATaeMble JOKYMEHTBI, IIPH HAIPABJIEHUHU ITIOCPEACTBOM IIOYTOBOM CBSI3H,
3aBEPSIOTCA B YCTAHOBJICHHOM IOPSJIKE.

2.5.3. 3asBieHue NpU HANpPaBIEHUU NOCpPencTBOM PecnyOnmkaHCKoro mopraia
IIOAIIMCHIBAECTCS IPOCTON IJIEKTPOHHOM ITOAMCHIO 3asiBUTEIIS.

Jli nmoaydeHus: TpOCTON 3JEKTPOHHOM MOAIUCH 3asiBUTENI0 HEOOXOAMMO MPOUTH
npoueaypy peructpauuu (ayreHtudukanuu) B ECUA, a Takke NOATBEPAUTH YUETHYIO
3aIUCh.

DJICKTPOHHBIH JOKYMEHT (QJIGKTPOHHBIA 00pa3 JIOKyMEHTA), YKa3aHHBIH B
MOJAMYHKTE 2 MyHKTa 2.5.1 agMUHHCTPATUBHOTO pETJIaMEHTa, 3aBepsieTCs] yCHICHHOU
KBaIM(PUIMPOBAHHOW MOJIHUCHIO JIULI, YIOJIHOMOYEHHBIX HA CO3[JaHUE U MOAIUCAHUE TAKHX
JOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJIAraeMble K
3asBJICHHIO, B TOM YHCJIC JJOBEPSHHOCTH, HAPABJISIFOTCS B Buje (aiioB B popmatax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBO mpenocTaBisieMbIX AJIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX OOpa3oB
JOKYMEHTOB) JOJDKHO IO3BOJISTH B TOJHOM OOBEME MPOYUTATh TEKCT OKYMEHTa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus JOKYMEHTOB M HMH(OpPMAIMM WM OCYIIECTBICHMS JEHCTBUM,
IIPEACTABICHUE WIM OCYLIECTBIIEHUE KOTOPBIX HE IPENyCMOTPEHO HOPMATUBHBIMU
MIPABOBBIMM  aKTAMH, PETYJIUPYIOIIMMU OTHOLIEHUS, BO3HUKAIOIIUE B CBA3U C
MPENOCTaBICHUEM MYHULMITAIbHOW YCIIYTH;

2) OCylIeCTBICHUS JEUCTBUH, B TOM YHCIIE COTJIACOBAaHWM, HEOOXOAMMBIX IS
MOJIYYeHUS] MYHULIMMAJIBHOM YCIAYTM M CBSI3aHHBIX C OOpallleHueM B UHBIE
rOCYJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIIPABJICHUS, OpPraHU3alHH, 3a
UCKIIIOUEHHEM TIOJyYEHUs] YCAYyr U TMOJy4YeHUs JOKYMEHTOB U HMH(pOpMAalUH,
IIPEAOCTABISIEMBIX B PE3YJIBTATE MPEAOCTABIECHNS TAKUX YCIYT, BKIFOUEHHBIX B IIEPEYHH,
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ykazaHHbie B yactu 1 crtatbu 9 denmepampHoro 3akona Ne 210-D3 (HeoOXOAMMBIX U
00s3aTENbHBIX YCIIYT);

3) mpencraBieHHs JOKYMEHTOB W UWH(MOpPMAalUWW, OTCYTCTBHE ©  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIWCh IPU IEPBOHAYAIBHOM OTKa3e B IpPUEME
JOKYMEHTOB, HEOOXOJAMMBIX [IJISi MPEJOCTaBICHUS MYHUIIMIIAIIBHON YCIyrd, 0o B
NPEeIOCTaBICHUU MYHUIIUTAIBHON YCIYTH, 38 UCKIIOYEHUEM CIIEIYIOUIUX CITy4aeB:

a) Wu3MEHEHHe TpeOOBaHUI HOPMATHUBHBIX MPABOBBIX AaKTOB, KAaCAIOUIUXCS
PEIOCTaBICHUS MYHULIUITAILHON YCIIYTH, TOCJI€ MEPBOHAYAIBHOM MO/Iauu 3asiBJICHUS O
PeI0CTaBICHUU MYHHUIIUTIATBHON YCIIYTH;

0) Hamuyue OMMOOK B 3asIBJICHUU O MPEJOCTABICHUM MYHULMIAIBHON YCIyTrd U
JOKYMEHTaX, IMOJAHHBIX 3asBUTEIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX Il MNPEJOCTABICHUS MYHULMIAIBHON YCIyrd, Jubo B
MPEIOCTABICHUNM MYHHMIMNAIBHONW YCIYTM UM HE BKIIIOUEHHBIX B MPEICTABICHHBI paHee
KOMILJIEKT TOKYMEHTOB;

B) MCTEYEHUE CpPOKa JECHCTBUA JTOKYMEHTOB WJIM M3MEHEHHE HMH(OpMalUU IOCIe
MEPBOHAYAJILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IJIsi MPEIOCTaBICHUS
MYHUIUINIATBHOW YCIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAIbHON YCIYTH;

I') BBISIBJICHUE JIOKYMEHTAJIBHO MOATBEPKIEHHOTO (pakTa (MPU3HAKOB) OIMIMOOYHOTO
WJIM TIPOTUBOIIPABHOTO JIeUCTBUS (0€3/1eHCTBUA) NOJKHOCTHOTO Juiia Oprana, paboTHHKA
MO®II, npu mnepBOoHAYaIbHOM OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOIUMBIX st
MPEIOCTABIICHUS MYHUIIMIIAIBLHON YCIyrd, JAu00 B MPEAOCTaBICHUHM MYHUIUTATHHOM
yCIYTd, O 4Y€M B IIMCbMEHHOM BHJAE 3a NOANHUCHIO pyKoBoauTenss OpraHa npu
NEpPBOHAYAIILHOM OTKa3e B IMpHUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTaBICHUS
MYHUIUTNIATBHOW YCIIYTH, YBEIOMIIIETCS 3asBUTENb, a TAK)KE€ NPUHOCATCS W3BUHEHHS 3a
JOCTABJICHHbIE HEY100CTBA;

4) mnpenocraBiieHUuss Ha OyMaXHOM HOCHTENE JOKYMEHTOB M HH(oOpMmanuu,
ANEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yacth 1 craten 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHHUEM CIIy4YaeB, €CIIU
HAaHECEHWE OTMETOK Ha TaKUE JTOKYMEHTBhI JTMOO WX H3BATUE SBISETCA HEOOXOIUMBIM
YCIIOBHEM MPEIOCTABJICHUSI TOCYIapCTBEHHON WJIM MYHUUMIAIBHOW YCIYTM, W HHBIX
CJIy4aeB, yCTaHOBJICHHBIX (penepaibHbIMH 3aKOHAMHU.

2.6. VcuepripiBaromiuii mepeveHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHBHBIMH MPABOBBIMU aKTaMH JIJISl IPEIOCTABICHUSI MyHUITUTIATLHOU YCITYTH,
KOTOPbIE HAXOSTCS B PACIOPSHKEHNN TOCYIApCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIpaBJICHHUS U TTOIBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WJIM OpTraHaM
MECTHOTO CaMOYIIPaBJICHUS OpTraHU3AIMA U KOTOPHIE 3asBUTE/Ib BIIPaBe MPEICTaBUTh, a
TaK)Ke CITOCOOBI MX MOTYUCHUS 3asIBUTEIISIMHU, B TOM YHUCJIC B 3JIEKTPOHHOU (opme,
MOPSIJIOK UX TPEICTABIICHUS, TOCYapPCTBEHHBIN OpPraH, OpraH MECTHOTO CaMOYIPaBICHUS
MO0 OpraHu3aIys, B pacIOPSHKEHUH KOTOPBIX HAXOIATCS JTaHHBIC TOKYMEHTHI

2.6.1. IlonyyeHne TOKYMEHTOB B paMKaxX MEXBEIOMCTBEHHOIO B3aUMOJCUCTBUS HE
TpeOyeTcs.
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2.6.2. 3agBuUTENnb BIIpaBE NPEIOCTABUTH JOKYMEHTHI (CBEIEHHUS), yKa3aHHBIC B
noAmyHKkTax 1 - 2 myHkTta 2.6.1 aAMUHUCTPATUBHOTO PeTiiaMeHTa, B (hopMe dICKTPOHHBIX
JOKYMEHTOB,  3aBEPCHHBIX  YCHUJICHHOW  KBaTU(UIUPOBAHHOW  IMOIMUCHIO  JIMII,
YIOJHOMOYCHHBIX Ha CO3aHHNE U TIOANMMCAHNE TAKUX JOKYMEHTOB, TIPH TT0/1a4Ue 3asIBJICHHUS.

2.6.3. Henpencrasnenue (HECBOCBPEMEHHOE IIPEACTABICHNE) YKa3aHHBIMU B ITYHKTE
2.6.1 aAMMHUCTPATUBHOTO pErjlaMeHTa OpraHaMu TOCYJapCTBEHHOM BJIACTH, OpraHaMu
MECTHOTO CaMOYIIpaBJIEHUs, OpraHU3AIMUSIMHI JOKYMEHTOB U CBEJICHUI HE MOXKET SIBJISATHCS
OCHOBAaHMEM JIJIsi 0TKAa3a B MPEJOCTABICHUH MYHUILIUITAILHON YCITYTH.

2.6.4. JlomkHOCTHOEe JMIIO W (WiIM) pabOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aMUHUCTPATUBHOTO pErJIaMeHTa OpraHoB U OpraHu3aluii, He TNPe/ICTaBUBIIKE
(HECBOEBPEMEHHO TIPE/ICTABHMBINKE) 3aIPOIICHHBIE W HAXOIAIIMECS B PaCHOPSHKEHUN
JOKYMEHT WJIM CBEICHUS, TOJJICKAT aIMUHUCTPATUBHOM, MUCHUTLIMHAPHOW WM HWHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickont denepanuu.

2.6.5. 3anpemaercss TpeOOBaTh OT 3asABUTENS JOKYMEHTHI CBEICHUS, B TOM YHUCIIC
MOATBEP)KIAIONINE BHECEHUE 3asABUTENIEM IUIAThI 3a MPEJOCTABJICHHE MYHHUITUIATBHOU
YCIIYTH, HaXOISIIHUECS B PacCHOpsOKEHUH TOCYAApCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIpaBJIECHUST W TIOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM W OpraHaM
MECTHOTO CaMOYIIPaBJICHUS OpTaHU3aIIH.

HemnpencraBienue 3asBUTENIEM JTOKYMEHTOB, COJEPKAIUX CBEIACHUS, KOTOpHIC
HaxoJATCA B  PACHOPSDKEHUH  TOCYJApPCTBEHHBIX OpPraHoOB, OPraHOB  MECTHOTO
CaMOYIIPaBJIEHUSI U TOJBEJOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CAaMOYITPaBJICHUS OpTraHu3aIii, He SIBIISICTCSI OCHOBAHUEM JIJISl OTKA3a 3asBUTEITIO
B IIPEA0CTABICHUN MYHUITUTIATLHOM YCITYTH.

2.7. VcuepripIBaromiuii nepedyeHb OCHOBAHUH JIJIsl OTKa3a B MpHUeMe TOKYMEHTOB,
HEO0OXOAMMBIX AJIs IPEAOCTABIICHN MYHULIUITAIbHON YyCITyTH

2.7.1. OcHOBaHMSIMM [Jii OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MIPENOCTABIECHNS MYHUIIUIIAJIbHON YCIIYTH, SBJISIFOTCS:

1) nmpencraBiieHHbIE 3aABUTENIEM JOKYMEHTHI COAECPKAT MOJUUCTKUA U UCIPABICHUS
TEKCTAa, HE 3aBEPEHHBbIC B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATEIBCTBOM Poccuiickoi
denepannu;

2) TOKYMEHTHI CoJIepKaT NOBPEKIACHUS, HATMIUE KOTOPBIX HE MO3BOJISIET B IIOJIHOM
o0beMe HCMOIb30BaTh MHGPOPMAIMIO W CBEICHUS, COJAEpKallMecs B JOKYMEHTax JUIs
IIPENOCTABICHNS MyHULIUMIIAJILHON YCIIYTH;

3) mnpencTaBi€HHbIE JOKYMEHTHI WM CBEICHHS YTPATWIM CHIYy HAa MOMEHT
oOpamieHusi 3a MYHHUIMOAIbHOW YCIyrod (IOKYMEHT, YJIOCTOBEPSIONIMI TMOTHOMOYMS
MIPEACTABUTEINS 3asBUTENS, B Cllydae OOpalleHus 3a MPeAOCTaBIEHUEM MYHUIUMNATbHON
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) momava 3asBJICHUS O MPEIOCTABICHUU MYHULHUIIAIBHON YCIYId U JOKYMEHTOB,
HEOOXOAMMBIX JJIs MPEAOCTABICHUS MYHULMIAIBHON YCIyTH, B AJIEKTPOHHOH (dopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUM;
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5) HEeKOpPEKTHOE 3aIoJIHEHUE 00A3aTEeNbHBIX MOJIEH B OopMe 3asiBIICHUS, B TOM YHCTIE
B MHTEPAKTUBHOW (opme 3asBieHuss Ha PecnybnmmkanckoMm mopTaie (HEIOCTOBEPHOE,
HETIOJHOE, JIMOO HEMPABWIHHOE 3aMOJTHEHUE);

6) mNOpencTaBiICHUE HEMOJHOrO0 KOMIUIEKTAa JIOKYMEHTOB, HEOOXOJIUMBIX IS
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCIIYTH;

7) 3asiBIeHUE O TPEIOCTABICHUU YCIYyTH MOJAHO B OpraH rocyJJapCTBEHHOM BIacTH,
OpraH MECTHOTO CaMOYIIPABJICHUS WM OpTraHU3allNI0, B TIOJIHOMOYHKS KOTOPBHIX HE BXOJUT
IPeI0CTaBICHUE MYHUIIUTIAIBHON YCIIYTH;

8) HecoOmo/IeHne ycTaHOBIIEHHbIX cTatheil 11 denepanbHOro 3akoHa ot 6 amnpens
2011 roga Ne 63-®3 «O0 371€KTPOHHOM MOATUCH» YCIOBUN IPU3HAHUS JICHCTBUTEIIBHOCTH,
YCUJICHHOU KBaTU(UITUPOBAHHON SJICKTPOHHOM MTOATHCH.

2.7.2. IlepedeHb OCHOBaHMH JJi1 OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH, SBJIIETCS NCUEPIBIBAIOLLIUM.

2.7.3. Peuienue o0 oTKa3ze B MpUEME 3asIBICHUS U TOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABICHUS MYHULIUIIAIbHON YCIIYTH, MOXET OBITh MPHUHSITO, KaK BO BpeMs IpHeMa
3asiBUTENS, TaK M MOCJIE MOJYYEHHS] OTBETCTBEHHBIM JOJDKHOCTHBIM JuioM Oprana
HEOOXOAMMBIX JUIsl IPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTH TOKYMEHTOB (CBEJICHUM) C
HCIIOJIb30BaHUEM MEKBEJOMCTBEHHOTO MH(OPMALIMOHHOTO B3aWMOJEUCTBUSA, B CPOK, HE
npeBbIIatOMi 9 pabounx JHEH CO THSA PETUCTPALIUU 3asBJICHUS.

2.7.4. 3ampemaercss OTKa3blBaThb B IpPUEME 3asBJICHHUS U HHBIX JOKYMEHTOB,
HEOOXOUMBIX IS IPEIOCTABICHNS MyHUIIUIAIBHON YCIyTH, B CIIy4ae €CliU 3asiBICHUE U
JOKYMEHTBI, HEOOXOJIMMBbIE IJisl MPEIOCTABICHUS MYHULMNAIBbHOM YCIyrH, MOJaHbl B
COOTBETCTBUHM C MH(pOpMAIMEl O CpoKax M MOPSAJIKE MPEJAOCTaBICHUS MYyHULMNAIbHOM
yCIIyTH, onyosrukoBaHHo Ha EquHom nopraiie, PecyOnnkanckoM mopraie.

2.8. UcuepnipiBatomiuii nepedyeHb OCHOBAHUH JIJIs1 TPUOCTAHOBJICHHSI MJTM OTKa3a B
MIPEAOCTaBIEHUHA MYHHUIIMIIAJIBHON yCIIyTH

2.8.1. OcHoBaHwMsI AJIsl MPUOCTAHOBJICHUS MPEAOCTABICHHUS MyHHUIIMITATLHOW YCIYTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHMe nJii OTKa3a B TMPEAOCTABICHUM MYHUIIMITAIILHON YCIIYTH:
OTCYTCTBHUE 3aMpallliBaeMbIX CBEJACHUI 00 00BEKTaxX yuera.

2.8.3. [lepeueHb OCHOBaHMM JUIsl OTKa3a B IPENOCTABIEHUN MYHUIIUNIATBHONW YCIIYTH
SBJISIETCS UCUEPIIBIBAIOILIKM.

2.8.4. 3anpemaeTcsi OTKa3bIBaTh B NPEJOCTABICHUU MYHHUIMNAIBHON yCIyTrd B
cllydae, €CIM 3asBICHHE O TMPEAOCTaBICHUH MYHUIUNAIbHON YCIyTd TMOJaHO B
COOTBETCTBUHM C MH(pOpPMAIMEH O CPOKax W MOPSAIKE MPEAOCTABICHUS MYHHUIIUNAIBHOM
yCIIyrH, onyosukoBaHHoi Ha EquHom noprane, PecyOnnkanckoM mopraie.

2.9. Tlopsaok, pa3Mep U OCHOBAHUSI B3UMaHUSI TOCYAapCTBEHHON MOIUTMHBI UJIM UHOU
IJIAThl, B3UMAEMOM 3a MPEIOCTABIEHUE MYHULIUIIAJIBHON YCIIyTH

MyHununanzbHas yeiiyra npeiocTaBisieTcs Ha 0€3B03Me3THOM OCHOBE.
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2.10. [Tepeyens ycayr, KOTOPBIE SBISIOTCS HEOOXOIUMBIMHU U 0053aTEILHBIMU JIJIST
MPEIOCTABIICHUS! MyHULIMTIAIBHON YCIYTH, B TOM YHCIIE CBEICHUS O IOKyMEHTE
(IOoKyMEHTax), BIJaBa€MOM (BbIIABAEMBIX) OpPraHU3aLUSIMH, YYaCTBYIOIIMMH B

MPEIOCTABICHNN MYHULIUTIATIBHBIX YCIIYT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.11. [lopsiaok, pa3Mep U OCHOBaHUS B3UMaHUS TUIATHI 32 MPEAOCTABICHHUE YCIIYT,
KOTOPBIE SIBIISIIOTCSI HEOOXOUMBIMU M 0053aTeIIbHBIMU TSI IPEOCTABICHHUS
MYHUIIUTIATBHOM YCIIYTH, BKIIIOUYasi MH(POpMAIKIO 0 METOIUKE pacueTa pa3Mepa TaKkou
TJIAThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuManbHBIN CPOK OKUIAHHS B OUEpPEAH MPH MOaue 3arpoca o MPeI0CTaBICHUN
MYHULANAIBHON YCIIyTH, YCIYTH, IPEIOCTABIIEMON OpraHu3auen, y9acTBYOLIEH B
MPEIOCTABIICHUU MYHUIIMTIATBHON YCIYTH, U TIPH MOJIYYCHUU pe3yIbTaTa
IPEIOCTaBIECHUS TAKUX yCIyT

2.12.1. Bpemsi oxujaHusi MpU ToJaye 3asBJICHUS HA TOJYyYCHHE MYHUIUTIATBHOM
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu mnonydeHUW pe3ysibTaTa MNPEJOCTABICHUS MYHUIUIAIBLHOW YyCIyru
MAaKCHMAJIbHBIM CPOK OKUJAHUS B OUE€PEI HE JOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 NOpsSIAOK PETUCTPALIMU 3aIIPOCa 3asIBUTENS O MPEIOCTABICHUN
MYHULIMIAIBHOMN YCIYTH U YCIIYTH, IPEIOCTABIISIEMON OpraHn3alen, y9aCTBYIOIIEH B
MPEA0CTABIEHUY MYHUIIMTIAIBHOM YCIIYTH, B TOM YUCJE B 3JIEKTPOHHOU opMme

2.13.1. ITpn muunom oOpamennu B M®IL[ B neHb mojaun 3asBIICHUS 3asBHTEIIO
BbIaercs pacnucka n3 AMC MO®L] ¢ peructpaiilmOHHBIM HOMEPOM, IMTOATBEPKAAIOIINM, YTO
3asiBJICHHE OTIIPABIICHO, U JAaTOM MOIa4u 3asiBJIICHHUS.

2.13.2. Ilpm HampaBneHuu 3asBiIeHUs mnocpeAcTBoM EgmHoro moprana,
PecryOnukanckoro mopTajia 3asBUTEIh B JACHb TOJIaYU 3asBJICHHS TOIy4aeT B JIMYHOM
kabunere PecnyOnmkaHckoro mopTajga W IO JJIEKTPOHHOW TIOYTE YBEIOMIICHHE,
MOATBEPAKIAIONIEEe, UTO  3asBJICHHME  OTIPABIECHO, B  KOTOPOM  YKa3bIBAIOTCS
pErUCTpallMOHHBINA HOMED U J1aTa MO0/1auu 3asiBJICHHUSL.

2.13.3. Ilpu nuunom oOpamenud B Opradn B JIeHb TMOJaud 3asBJICHUS
YIOJTHOMOUYCHHBIM JIOJDKHOCTHBIM JiMiloM OpraHa 3asBUTENIO BBIJAETCS pacluCKa U3
aBTOMATU3UPOBAHHOW WH(OOPMAIIMOHHOW CHUCTEMBI, MpeIHa3HAYECHHON I OKa3aHUs
rOCYJIapCTBEHHBIX U MyHUIIUITAJIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, 1aTOU MO1aun
3asBJICHUS ¥ TIEPEYHEM ITPEACTaBICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUsI K TOMEIIECHUSIM, B KOTOPBIX TIPEIOCTABISETCS MyHUITUTIATbHAS
yCIyTa, K 3a1y OKHAAHUSI, MECTAM ISl 3alIOJIHEHUS 3alIPOCOB O MPEAOCTABICHUN
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MYHUITUTIATLHOW YCITYTH, HH(POPMAIIMOHHBIM CTEHAaM ¢ 00pa3IiaMu UX 3alOJIHCHUS U
MEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TIPEIOCTABICHUS KaXKI0H MYHUIIUITATEHON
YCIIYTH, pa3MEIICHUIO M 0(POPMIICHUIO BU3YaJTbHOMN, TEKCTOBOW W MYJIbTUMEIUITHOM
nH(OpMAITUH O TOPSAAKE TPEIOCTABICHUS TAKOW YCIIYTH, B TOM YHCIIC K 00CCTICYCHHTO
JOCTYITHOCTH JIJIsl UHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUH C (peiepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATeNIbcTBOM PecmyOnuku TaTapcTan o colManbHOM 3aliuTe
WHBAJINJIOB

2.14.1. TlpenocraBieHre MYHUIUIIAILHOW YCIYTHM OCYIIECTBISETCS B 3/IaHUAX U
MOMEIICHUSIX, 000pyOBaHHBIX MTPOTUBOIIOKAPHOU CUCTEMOM u CUCTEMOM
MOXKAPOTYILIEHUS.

Mecta npuema 3asiBuTenei 000pyAyIOTCS HEOOX0AUMOUN MeOebio 111 0hOpMIICHUS
JTOKYMEHTOB, HH(POPMAITMOHHBIMH CTCH/IAMH.

2.14.2. B COOTBETCTBHM C 3aKOHOJATeILCTBOM Poccuiickoit dDexepanuu o
COLIMAIIBHOM 3allUTe HHBAJIUAOB B UEISAX OECHPENsITCTBEHHOTO JOCTyna K MECTY
MPEAOCTABIECHUS MyHULIMIIAIBHON YCIIYyTH 00€CIeYynBaeTCs:

1)  oOecneumBaeTcsi OCCHPENMSATCTBEHHBIM  OCTYIl HMHBAJIHIOB K  MECTY
MPEIOCTABICHUS MYHHUIIMMAIBHONW YyCIyrd (yIOOHBIA BXOJ-BBIXOJ] B TIOMEIICHUS U
NepeMEeIEeHUE B X IPEJeax);

2)  BuU3yalbHas, TEKCTOBasS W MYJIbTHMEIUIHAS WHPOPMALUI O TOPSIKE
MPEIOCTABIICHUST MYHUIIMIIAIBLHON YCIyTH pa3MellaeTcs B YIOOHBIX JJIsl 3asiBUTENICH
MeCTax, B TOM YHUCJIE C YUETOM OTPAHUYEHHBIX BO3MOXXHOCTEH MHBAIHU]IOB;

3)  CONpOBOXICHHE WHBAJIMIOB, MMEIONIMX CTOWKUE paccTpoiicTBa (QyHKIIMU
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4)  BO3MOXHOCTHh CAMOCTOSITEIBHOTO MEPEIBUKCHUS 110 TEPPUTOPHH, HA KOTOPOH
pacnoJioKeHbl OOBEKTHl COLUAIBHOM, MHXEHEPHOW W TPAHCIOPTHOM HHPPACTPYKTYP,
BXO0/Ia B TaKKe€ OOBEKTHI U BBIXO/IA U3 HUX, IOCAJIKU B TPAHCIIOPTHOE CPEACTBO U BBICAIKU
U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KpEeCa-KOSICKU;

5)  wHammexamiee pa3MmeleHHe OOOpYJOBaHUS W HOCHTENICH HH(OpMaIWH,
HEO0OXOAMMBIX JUIsl oOecrieueHus: OeCpensITCTBEHHOIO JI0CTYNa MHBAJIUAOB K YCIyraM ¢
Y4E€TOM OTPAaHUYCHUHN UX KU3HENEITeIbHOCTH;

6)  aybnupoBaHHWE HEOOXOAMMOW ISl WHBAJIUAOB 3BYKOBOM M 3PHTEIBHOM
uH(pOopMaIuy, a TaKXKe HAAMKUCEH, 3HAKOB U MHOW TEKCTOBOU U IpauiecKoi nHpopManuu
3HAKaMH, BBITIOJIHEHHBIMU pelibepHO-ToueuHbIM IpudTom bpaiins;

7)  JIOIyCK CypAOIEpeBOIYNKA M TH(IOCYPIAONEPEBOIUHKA;

8)  momyck co0aKu-IPOBOJIHUKA MTPH HAJTMYUH JOKYMEHTA, MOITBEPKIAIOIIETO €€
crenuaibHOoe 00yYeHHUE W BbIIaBa€MOro Mo opMe U B MOPAJIKE, KOTOPHIE YCTAaHOBJICHBI
npuka3oM MuHHUCTEpCTBa Tpylda M conuainbHOM 3amuTthl Poccuiickont denepauuu oOT
22.06.2015 No 386H «OO0 yrtBepxkaeHun (GHOpMbI JOKYMEHTA, MOATBEPKIAOLIETO
CrieMaJIbHOE 00yUeHHEe COOAKU-TIPOBOAHUKA, U MOPSIKA €T0 BBIIAUNY.

2.14.3. TpeboBaHuUs B yacTU 00€CTICYEHUS JOCTYITHOCTH JIJIs MHBAJIUIOB OObEKTOB, B
KOTOPBIX OCYIIECTBJISIETCS MPEAOCTABICHUE MYHUIIMIAIBHONW YCIYIM, M CpPEJCTB,
WCIIOJIB3YEMBIX TPHU MPEJOCTABICHUH MYHUIIMMAIBHONW YCIYTH, KOTOpPhIE YKa3aHbl B
noanyHkrax | — 4 myHkra 2.14.2. aIMUHHUCTPAaTUBHOI'O pPErJaMEHTa, MPUMEHSIOTCA K
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O0OBEKTaM M CPEACTBaM, BBEJICHHBIM B AKCIUTyaTalMIO WA MPOLIEAIINM MOJEPHU3AIIHIO,
pexkoHcTpykuto nocne 1 urons 2016 roxa.

2.15. IlokazaTenu JOCTYITHOCTH M Ka4eCTBA MyHHUITUTIATLHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICHCTBUH 3asSBUTES C JOJKHOCTHBIMHU JIMIIAMHU TIPH MPEIOCTaBICHUN
MYHHUIIATIATHHON YCIYTH B UX TPOJI0JDKUTEIIBHOCTh, BO3MOXHOCTD TIOyUSHUS
UHPOPMAITUHU O XOJI€ MPEAOCTABICHHUS MyHHUIUIIATILHOW YCIIYTH, B TOM YHCIIE C
UCTIOJIb30BaHUEM HH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHI, BO3MOXHOCTh
7100 HEBO3MOYKHOCTD TOJTYYCHUS MyHHUIIUITATLHONW YCIYTH B MHOTO(YHKITHOHATBHOM
[ICHTPE MPE0CTaBICHHUS TOCYaPCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYyT (B TOM YHCIIE B
MIOJTHOM 00BEME), B JIFOOOM TEPPUTOPHUATHLHOM MOAPA3/ACICHUU OpraHa UCTIOJHUTEIBHO
pPactopsSIMTEILHOTO OpraHa MECTHOTO CaMOYITPAaBJICHHUS, TIO BEIOOPY 3asBHTEIIS
(3KCTEPPUTOPHUATIEHBIN TPHUHIIHIT), TTOCPEICTBOM 3aIpoca O MPEA0CTABICHNN HECKOIbKHIX
rOCYAapCTBEHHBIX U (MJIM) MYHHIIUIIAIBHBIX YCIYT B MHOTO()YHKITMOHABHBIX IIEHTPaX
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX M MYHUIIMTTAIBHBIX YCIIYT, MPETyCMOTPEHHOTO
cratbeit 15.1 @enepanbroro 3akoHa Ne210-D3 (koMIIeKCHBIN 3ampoc)

2.15.1. TlokazarenssMM AOCTYNHOCTH IIPEIOCTABIEHUS MYHUIMIAIBHON YCIIyTU
SABJISTFOTCL:

PacCIOJIOKEHHOCTh ITIOMELIEHUS, B KOTOPOM BEIETCS IPHUEM, Bblaya JTOKYMEHTOB B
30HE JIOCTYITHOCTH OOILIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYUEe HEOOXOAMMOIO KOJIMYECTBA CIICLMAJIUCTOB, a TaKKe ITOMEILEHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asIBUTENIEH;

HaJIM4Me ucYeplbiBaloled uHbopMalMu o0 crnocobax, MOpsAKe M CpoKax
MPEAOCTABICHUS MYHUIMNAIBHOW YyCIyrM Ha WHPOPMALMOHHBIX CTeHJax, EauHom
noprane, PecnyOnukanckom nopTaie, o(pUIHUaIbHOM CaiiTe MyHUIIMIIAIBHOTO PailoHa;

OKa3aHME MOMOIIM WHBAJIKWJAM B MPEOJIOJICHUH 0aphepoB, MELIAIOIIUX MMOTYYEHUIO
MMH yCIIyT HapaBHE C JPYTUMHU JIUIIAMH.

2.15.2. TlokazaremsiMu KadecTBa MPENOCTABICHUS MYHULMIIAIBHOW YCIYTH
SABJISIFOTCSL:

1) cobmroicHrEe CPOKOB MTPHEMa M pacCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/IeHNE CpOKa MOJTYYCHUS pe3ysibTaTa MyHUIUITATBHOW YCIYTH;

3) oTcyTcTBUE OOOCHOBAHHBIX KajJ00 HAa HAPYIICHUS aJMHHUCTPATUBHOIO
periamMeHTa, coBeplieHHbIe paboTHHKamMu Oprasa;

4) KOTMYECTBO B3aMMOJICHCTBUI 3asBUTENS C JODKHOCTHBIMU JiuiiaMu (0e3 ydera
KOHCYJIbTalIHi):

B3auMojielicTBHe 3asBUTENs ¢ paboTHuKamu Oprana win MOL npu npenoctaBieHUn
MYHUIUTNIATBHOM YCIYTd OCYHIECTBISIETCS OAWH pa3 MpPH MPEICTABICHUU 3asIBICHUS CO
BCEMH HEOOXOUMBIMU JTOKYMEHTAMH;

OJIMH pa3 B ciy4ae HEOOXOJUMOCTH TMOJY4YEHHUs pe3yJibTara MpeaoCTaBICHUS
MyHUIMnaibHOM ycinyru B Oprane wiu M®I[ B gopme sk3eMIuisipa 3JIE€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[Tpo10IKATENBHOCT OJTHOIO B3AUMOAEHCTBHUS 3asIBUTEIS C JOJDKHOCTHBIMHU JIMIIAMH
IIPU NPEIOCTaBICHUN MYHULIMIAIIBHON YCIyTH HE MPEBBIIAET 15 MUHYT.
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3asiBUTENb BOPaBE OLICHUTh KAu€CTBO MPEAOCTABICHUS MYHUIIMIAIBHON YCIyTH C
MMOMOIIBI0  YCTPOMCTB TOJBWMIKHOM pamuoTesieOHHON CBS3M, C HCIIOJIB30BAHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xo/ie IpeI0CTaBICHUS MyHULIUTIATBHON YCIYTH MOXKET OBIThH
MoJIyueHa 3asBUTENIEM B JIMYHOM KabOuHeTe Ha Enunom mnoptane, PecnyOnmkanckom
nopraie, B Oprane, M®II.

2.15.4. IlpenocTaBieHre MyHUIIUITAIIBHOW YCIYTH OCYIIECTBIsAeTCS B 1t000M MDI]
0 BBIOOPY 3asBUTEINISI HE3aBUCUMO OT MECTa €ro KUTEJIbCTBA MM MecTa (PaKTUYECKOTO
npoxkuBaHus ~ (mpeObiBaHus) Ha  Tepputopun  Pecnybmukum  Tartapcran  mo
AKCTEPPUTOPUATIEHOMY ITPUHIIUILY.

MyHnununanbpHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIpoca HE MPEI0CTABIISIETCS.

2.16. Nnubie TpeOoBaHMsI, B TOM YKCJIE€ YUUTHIBAIOIINE OCOOEHHOCTH MPEI0CTABICHUS
MYHUIUNATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUNY (B Cy4yae, eClu
MyHULMINIATIbHAS yCIyra MPeAoCTaBIAETCS 110 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPEAOCTABICHUS MYHULIUIIAJILHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Tlpu npenocTaBiIeHUH MYHHUIIMNAIBHOW YCIYTH B JJIEKTPOHHOU (opme
3asIBUTEIb BIIPABE:

1) mony4yuTh HHGOPMAIIMIO O MOPSAAKE M CPOKAX MPEIOCTABICHUS MYHHUITUITAIBLHON
yCIIyTH, pa3MelleHnyto Ha Equnom nopraie, PecnyOnnkanckoM noprare;

2) mojmaTh 3asABJICHHUE O TMPEAOCTABICHUM MYHHUIUIAIBLHOW YCIYTH W HWHBIC
JOKYMEHTBI, HEOOXOUMBIE ISl TIPEAOCTABICHUS MYHHUIIMIAIBHONW YCIyTH, B TOM YHUCJIE
JIOKYMEHTBhl U UH(POPMAIMIO, 3JEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLUIM 3aBEpPEHBI B
COOTBETCTBUM C NMyHKTOM 7.2 yactu | cratem 16 ®enepanpHoro 3akona Ne 210-D3, ¢
UCIIOJIb30BaHUEM PecryOnnKkaHCcKoro noprana;

3) MOJAY4YUTh CBEJACHUS O XOJC BBINOJHCHHUS 3asBJICHUNW O MPEIOCTaBICHUH
MYHULIMTNATBHOM YCIYTH, MIOJIAaHHBIX B AJIEKTPOHHOHU (hopme;

4) OCyIIEeCTBUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAIBHON YCITyTH,

5) MOAy4YuTh pe3yNIbTAT TNPEIOCTABICHUS MYHHUIUMIAIBHON yciyru B (dopme
AIEKTPOHHOIO IOKYMEHTAa;

6) momath xanoOy Ha perieHue U aeiictBue (Oe3nmericteue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX  JIMI, MYHHUIIMITAJIBHBIX CIYXKaluX MocpencTBoM PecmyOimkaHckoro
noprana, moprana (QenepanbHOM TOCYNapCTBEHHOW HMH(POPMAIIMOHHON  CHUCTEMBI,
oOecreunBaIIe mpoiecc J0cyAeOHOro (BHECYyAeOHOTO) OO0KaJIOBaHUS PEHICHUN U
nercTBuil  (Oe3MeHCTBUSI), COBEPIICHHBIX MPH TPEIOCTABICHUU TOCYIApCTBEHHBIX U
MYHULIMOQIBHBIX ~ YCIYT  OpraHamu, HPEJAOCTABJISIONIMMHU  TOCYJIapCTBEHHBIE U
MyHULIMOQIbHBIE  YCIYTHM, WX JOJKHOCTHBIMU JIMIIAMH, TOCYJApCTBEHHBIMH U
MYHULIMTATBHBIMU CTY>KaIIUMHU.

2.16.2. ®opMupoBaHHUE 3aSBJICHUS OCYILIECTBISACTCS TMOCPEACTBOM 3aMOJHEHUS
ANEKTpOHHON ¢opmbl 3asBieHus Ha PecnmyOnukaHckom moprajie 6e3 HeoOXO0IUMOCTH
JOTIOJIHUTEJIbHOM MOJIauu 3asBJICHUs B KaKOW-TM00 UHOU popme.

2.16.3. Ilpu popmupoBaHUY 3a4BICHHS 00ECTIEYNBACTCS:
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1) BO3MOXHOCTH KOTMPOBAaHHUS W COXpPAHCHHs 3asBJICHHUS M WHBIX JIOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOKHOCTH 3arlOJHCHHS HECKOJbKHMH 3asBUTCIIIMH OJHON 3JICKTPOHHOM
dbopMBl 3asBICHUS TMPU OOpAIIEHWH 3a YCIyraMH, MPEIINOJIaralolliMA HAMpaBICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMHU;

3) BO3MOXKHOCTH IEYaTH Ha OYMa)KHOM HOCHTEJIC KOIHUH 3JICKTPOHHOH (HOpMEI
3asBJICHHUS,

4) coxpaHECHHE paHee BBEJCHHBIX B JICKTPOHHYIO (DOpMy 3asBiiCHHS 3HAYCHUI B
00011 MOMEHT IO >KEJIaHUIO TO0JIb30BaTelisd, B TOM YHUCJE MPU BO3ZHUKHOBEHUU OLIMOOK
BBOJIa M BO3BpATE /JIsl IOBTOPHOI'O BBOJIa 3HAUECHUN B JIEKTPOHHYIO (DOPMY 3asBIICHUS,

5) 3amoJHEHHUE TOJICH JIEKTPOHHOM (hOPMBI 3asBIICHUS O Hadaia BBOJIA CBEICHUI
3asBUTEIIEM C MCIIOJIb30BAHUEM CBelIeHUHM, pasMmemeHHbix B ECHA, u cBenenwui,
onmyOJMMKOBaHHbIX Ha PecnyOiuMkaHCKOM TMOpTaje, B YacTH, KacalollleWcs CBEICHUH,
OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(DUKALINY U ayTeHTU(UKAIINH;

6) BO3MOXKHOCTH BEPHYTHCS Ha JIIOOOW M3 3TAIIOB 3aIOJTHEHUS SJICKTPOHHOU (hOPMBI
3asBJICHUs O€3 TOTEPHU paHee BBEACHHON HH(MOpMaIUH;

7) BO3MOXKHOCTB JIOCTYIIA 3asBUTEIISI K paHee MOJaHHBIM UM 3asBJICHUSIM B TCUCHUE
HE MEHEE OJIHOTO rojia, a TakXKe YaCTUYHO CHOPMHUPOBAHHBIM 3asIBJICHUSM - B TCUCHUE HE
MEHee 3 MECSIEB.

2.16.4. 3anuch 3asButeneii Ha npueM B M®II (manmee - 3ammch) OCYIIECTBISECTCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KontakT-mieHTpa MOILI.

3asBUTENIO0 MPETOCTABIISIETCS BO3MOXKHOCTH 3allMCU Ha JIIOObIE CBOOOJIHBIE IS
npuemMa JaTy U BpeMsl B Mpejesiax yCTAaHOBJICHHOTO B MHOTO(YHKIIMOHAJIHLHOM IICHTPE
rpaduka mpuema.

3anuch Ha ONPEIETICHHYIO ATy 3aKaHYMBAETCS 3 CYTKH J10 HACTYTUICHUS TOM aThl.

Jnst ocymiecTBieHUs] TIpeABAPUTEIBLHON 3alUCH MOCpeAcTBOM PecmyOinkaHCcKoro
nopTaja 3asBUTEII0 HEOOXOAMMO YKaszaTh 3amlpallliBaeMble CUCTEMOW JaHHBIE, B TOM
qucie:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeEp TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B cnydyae HECOOTBETCTBUSI CBEIEHUM, KOTOpPBHIE COOONIMI 3asBUTENb TIPH
MPEABAPUTEILHON 3alUCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM NPU JHUYHOM
npueMe, MpeBapuTesibHas 3aMUCh aHHYJIUPYETCS.

[Ipn ocymecTBiIeHHH TMPEABAPUTEIBHON 3alMCH 3asSBUTETIO0 00€CIIeUunBaCTCs
BO3MOXXHOCTh paclieyararh TaJOH-TIOATBEpkAcHUE. B ciydyae, eciiu 3asBUTENIb COOOIIUT
aZpec JICKTPOHHOM MOUTHI, HA YKa3aHHBIA aJipec TaKXKe HaIpaBlsIeTcss WHPOpMAIUs O
MOATBEPKIACHUH MPEBAPUTEIILHOM 3aIMCH ¢ YKa3aHHEM JaThl, Bp€MEHU U MeCTa Mpuema.

[Ipu ocy1iecTBICHUH NMPEIBAPUTEIILHOM 3aMUCH 3aIBUTENb B 00s3aTEILHOM MOPSIJIKE
nH(pOpMHUpYETCS O TOM, YTO MpEIBAPUTENIbHAS 3aITUCh AaHHYJUPYETCS B ClIydae €ro HesIBKU
110 UCTEUEHNHU 15 MUHYT C HA3HAYEHHOTO BPEMEHHU MpUEMa.

3asBUTENH B JIF0O0E BpeMsI BIPaBe OTKA3aThCS OT MPEIBAPUTEIHHOM 3aITUCH.
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3anpemiaercs TpeOOBaTh OT 3asBUTENS COBEPIUICHHMS] HMHBIX JACWCTBUN, KpOMe
NPOXOXKACHUS WACHTU(UKAIMU U ayTeHTU(UKAIMK B COOTBETCTBHM C HOPMATHBHBIMH
nmpaBoBbIMM akTaMu Poccuiickon ®enepanyu, ykazaHUs LENIM IPUEMA, a TaKKe
MPEIOCTABIICHUSI CBEACHMN, HEOOXOAUMBIX [JIsl pacdera IUTEIbHOCTH BpPEMEHHOTO
MHTEpBaja, KOTOPbIM HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. Cocras, noc/j1e10BaTeJIbHOCTh U CPOKH BbINOJIHEHUS aIMUHUCTPATUBHBIX
npouexyp, Tpe6oBaHus K MOPAAKY UX BHINOJTHEHUSI, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHUS AIMUHUCTPATUBHBIX NMPOLEYP B 3J1eKTPOHHON opme, a TakiKe

0CO0EHHOCTH BBINOJIHEHHUSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAIbHBIX HEHTPaX

3.1. Onucanue mociea0BaTeIbHOCTH JSHCTBHMA P MPEAOCTaBICHUN
MYHULIMIIAIBHON YCIIyTH

3.1.1. [IpenocraBneHne MYHHUITUTIATBHOW YCIYTH BKJIIOYAET B CEOSl CICTYOIIHC
aIMUHUCTPATUBHBIC MTPOTICTYPHI:

1) KOHCYJIBTUPOBAHHUE 3asIBUTEIIS,

2) IpUHATHE ¥  PAcCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OPraHbl, YYacTBYIOIIHEC B
MIPEI0CTABICHUN MYHUITUTIATLHON YCITYTH;

4) IOArOTOBKA pPe3y/ibTaTa MyHHIIMIIATBHON YCIYTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHULIUIIAIBHON YCIYTH;

6) UcrpaBIeHUE TEXHUYECKUX OLITUOOK.

3.2. OkazaHue KOHCYJIbTAIlUNA 3aIBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHHUS aIMHHUCTPATUBHON MPOIEAYPHI SBISCTCS
oOpaleHue 3asgBUTENS MO BOINPOCAM, CBS3aHHBIM C MPEJOCTABICHUEM MYHMIIMIAIbHON
YCIIYTH.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aIMUHHACTPATUBHOM IIPOLIEAYPBI, SIBIISETCS:

npu obpammenuu 3asButens B MOL] — paborank MOI];

npu oOpaieHuu 3asButenss B Opran - cnenuanuct [lajmaTel UMyIIECTBEHHBIX U
3eMeNbHBIX OTHOLIeHUH Kamcko-YCThHHCKOTO MyHUIMNAIBHOTO paiioHa PecnyOnuku
Tatapcran (ganee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTENb BIIpaBE OOpPATUTHCS 3a KOHCYJIbTAllMEH O TOPSAKE M CpPOKax
MpeA0CTaBIeHUs MyHUIIMNANbHON yciayru B M®I] nuuHo u 1o TenedoHy U 3JIEeKTPOHHOU
MIOYTE.

Pabotauk M®I] koHCynbTHpPYET 3asBUTENS, B TOM 4YHCIE IO COCTaBy, (opme
MPEACTABIIAEMON JOKYMEHTALMM W APYTMM BONPOCAM JISI TIOJYYEHUS MYHULUIIAIBHOU
YCIIYTH.
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3asBUTENb MOXET TMOJYy4YuTh HH(OpPMALMIO O TOPSAAKE MPEAOCTABICHUS
MYHHIIMIIATBHON ycIyru Ha ounnaasHoM caiite MDL] http://mfcl6.tatarstan.ru.

AJIMUHHUCTpATUBHBIE TMPOLEAYPHI, YCTaHABIMBACMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIIOTCS B ICHb O0OpaIlleHUs 3asiBUTETIS.

PesynbraraMyu  BBINOJHEHUS ~ QJAMMHUCTPATUBHBIX  NPOLENYp  SBISIOTCS:
KOHCYJIbTALMSI [0 COCTaBY, (pOpME MpeACTaBIIEMON JOKYMEHTAIIMHU U IPYTUM BOIIpOCaM,
HEOOXOAUMBIM JJIs1 OJYyYEHUSI MyHULIUIIANBHON YCIYTH.

3.2.3. 3asBUTENb BIIpaBe oOpaTuThes B Oprau 1o tenedoHy U 3JeKTPOHHOU TouTe, a
TaK)Ke€ MOJy4YUTh KOHCYJIbTAIMIO Ha Pecniy0nukanckoM nopTaie, caiite OpraHa o nopsijike
U CPOKax IpPEIOCTABICHUS MYHHUIMIAIBHOM YCIYrHM, B TOM YHCJIE IO COCTaBy, (popme
MpeCTaBIsIeMON JOKYMEHTAIlMU U JPYTUM BOMpOCaM ISl TOJYYEHHUS MYHULUTMATbHON
YCIYTH.

JIOMKHOCTHOE JTUII0, OTBETCTBEHHOE 32 KOHCYIbTUPOBAHHE HHPOPMHUPYET 3aIBUTEIS
B COOTBETCTBUU C TPEOOBAaHUSAMHU IMyHKTA 1.3.4 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBACMbIC HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE TPeX pabodnX JHEH CO THS MOCTYIUICHUST OOpaIieHusl.

PesynpraramMu  BBIMIOMHEHUS ~ AAMHHHUCTPATHBHBIX  TPOIEAYP  SIBISIOTCS:
KOHCYJIbTAIlMH MO COCTaBy, (hopMe MPEACTABIAEMON JOKYMEHTAMU U IPYTUM BOIIPOCaM,
HEOOXOUMBIM IS MTOJTyYEHUsI MyHULIUNIATbHON yCITyTH.

3.3. HpHHHTHe U paCCMOTPCHUC KOMIIJIICKTA TOKYMCHTOB,
IMpCACTABJICHHBIX 3aABUTCIICM

3.3.1. IlpueM OOKYMEHTOB IJi NPEAOCTABICHUS MYHULUIIAIBHOW YCIYTH Yepes
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (mpencraBUTeNb 3asBUTENs) oOpamaercs B ML ¢ 3ampocom o
MPEAOCTABICHUN MYHHUIIMIAIBHON YCIYTU U MPEACTABISET TOKYMEHTHI B COOTBETCTBUH C
IIYHKTOM 2.5 aAMAHHUCTPATUBHOTO PErVIAMEHTA.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OINpeAeNsIeT MpeaMeT OOpaIleHUs;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMIA JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHUIM, yKa3aHHBIM B ITyHKTE
2.5 aIMUHUCTPATUBHOTO PETJIaMEHTa;

3aMoJHSET IEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

IIPU NPENOCTABIEHUN JTOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aJMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISIET CKaHUPOBAHHUE MPEACTABICHHBIX
JTOKYMEHTOB;

pacneuarsiBaeT 3aaBieHue n3 AC MOLJ;

nepeaeT 3asBUTENIO HAa TPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKMCAHUs CKaHUPYyeET noanucanHoe 3asBiaenne B AUC MOLI;

3arpyxaer B AUC MOL] nokyMeHTbI, Ipe/ICTaBIEHHbIE B 3JIEKTPOHHOU (hopme Miu
AJIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE J1E10;

BO3BPAILAET NOANKUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;
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BBIJAET 3aBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJIMUHHCTPAaTUBHBIE MPOLEAYpPhl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAaIlleHMsI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOTHEHUS aIMUHUCTPATUBHBIX MNPOUEAYpP SBIIAIOTCSA: T'OTOBOE K
OTIIPaBKE 3asBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHux M®II HanpaBiseT makeT JOKYMEHTOB, IPUHATHIX OT 3asSBUTEIIS B
Opran B 25IeKTpOHHOH (opMe (B cOCTaBE MAKETOB JIEKTPOHHBIX JI€JI) B TEUEHUE OJIHOTO
paboyero HS co JHs 0OpalleHMsl 3asBUTENS B CTPYKTypHOE noapasaeneHue MOLI.

Pe3ynbraraMu BBIIIOJIHEHUS aJMUHUCTPATUBHBIX MIPOLEAYD SABISIOTCS: 3asBJICHUE U
HakeT JOKYMEHTOB (3JIEKTPOHHOE JIE€JI0), HallpaBiieHHble B OpraH, MoCpeaCcTBOM CUCTEMBI
3JIEKTPOHHOTO B3aUMOJICUCTBHS.

3.3.2. IlpueM HOOKYMEHTOB Il MPENOCTABICHHUS MYHULUIIAIBHOW YCIYTH B
aNeKTpoHHOM (hopme yepe3 PecniyOnukaHckuii mopral.

3.3.2.1. 3asgBuTtenp s MOAA4YM 3asBJICHUS B DJIEKTPOHHON (POpME BBINOJIHSET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3anoynHAeT  (opMy  BJEKTPOHHOIO  3asBICHMS, BKIIOYAIOLIYIO  CBEJEHUS,
HEOOXOUMbIE U 00s13aTeIbHbIE AJIs IPEJOCTABICHUS MyHUIIUIIAIbHON YCIYTH;

NPUKPEIUISICT JOKYMEHThl B JJIGKTPOHHOH (OpMe WIIM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJIEHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKJIaeT (aKT O3HAKOMIIEHHST M COIJIACHS C YCIOBUSIMU M TOPSIAKOM
MPEIOCTABICHUSI MYHUIMNAIBbHON YCIyrd B JJIEKTPOHHON (opme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBJICHHUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEJEHUH  (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIPABJISIET 3aMOJIHEHHOE 3JIEKTPOHHOE 3asiBICHHE (HAKMMAET COOTBETCTBYIOIIYIO
KHOIIKY B (DOpME RIIEKTPOHHOTO 3asIBJICHMS);

AIIEKTPOHHOE 3agBJICHHE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUAMM IYHKTA
2.5.3 axMUHUCTPATUBHOTO PETIaMEHTA,

MOJTy4aeT YBEJOMIIEHUE 00 OTIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopmaTHO-I0rUYecKas MpoBepka cHOPMHUPOBAHHOTO 3asBIICHUS OCYILECTBISETCS
MIOCJIC 3aMOJTHEHUS 3asSBUTENIEM KaXXJ0TO W3 TMOJICH ANEKTPOHHON (GopMbl 3asBieHus. [Ipu
BBISIBJICHMM HEKOPPEKTHO 3aIIOJIHEHHOTO MOJIS 3JIEKTPOHHOM ()OPMBI 3asIBIICHNUS 3asIBUTEIIb
YBEAOMJISIETCS O XapaKTepe BBISIBICHHOMN OLIMOKH U MOPSIIKE €€ YCTPaHEHUs TOCPEACTBOM
MH(GOPMALIMOHHOTO COOOIIIEHHUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOM (popme 3asBICHHUS.

AJMUHUCTPATUBHbBIE MPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM  ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIleHUs 3asiBUTEJIS.

Pe3ynpTaTaMy BBIOJIHEHUS aIMUHUCTPATUBHBIX MIPOLIEYP ABIISIFOTCS: SJIEKTPOHHOE
7e510, HanpaBsieHHOe B Oprad NocpeACTBOM CUCTEMbI AJIEKTPOHHOTO B3aUMO/ICHCTBUSI.

3.3.3. PaccMmoTpenune KoMIuIeKTa JOKyMeHTOB OpraHoMm.

3.3.3.1. OcHoBaHKEM Hayasia BHITOJHEHHS aAMUHUCTPATUBHOM IPOLIETYPHI SBIISAETCS
MOCTYIUICHHWE 3asBJICHUS W MHBIX JOKYMEHTOB, HEOOXOIMMBIX Ui MPEIOCTaBICHUS
MYHULIMIAIBHOMN YCIIyTH.
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JIOMKHOCTHBIM ~ JMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHUE
aAMUHUCTPATUBHOW NpPOLEAYpbl sBISIETCS cnenuanuct llanaTel MMYIIECTBEHHBIX U
3eMEeJIbHBIX OTHOIIEHHH Kamcko-YCTPMHCKOr0O MyHUIHMIIAIBHOTO paiioHa PecnyOnuku
Tarapcran (ganee - JOJHKHOCTHOE JIMILO, OTBETCTBEHHOE 34 IIPUEM IOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B CIlydae
oOparieHus 3asaBUTENA ¢ 3asBJIeHUEM B OpraH:

OTIpEEISIET MPEAMET OOpaIICHHUS;

YCTaHABJIMBAECT JUYHOCTh 3asIBUTEIIS,

MIPOBOAUT MPOBEPKY MOJIHOMOYMH JHUIA, TOJAIOIIETO TOKYMEHTBHIL;

MPOBOJUT MPOBEPKY COOTBETCTBUSI IOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B ITYHKTE
2.5 aaIMUHHCTPATUBHOTO pErjaMeHTa, IPOBEPKY COOTBETCTBUS IMPEICTAaBICHHBIX
JIOKYMEHTOB  YCTAaHOBJICHHBIM TpeOoBaHUsSIM  (Hamiexaimee oQGopMIICHHUE  KOMUH
JOKYMEHTOB, OTCYTCTBHE B IOKYMEHTAaX IMOJYUCTOK, IPUIHCOK, 3aU€PKHYTHIX CJIIOB U UHBIX
HE OTOBOPEHHBIX UCIPABICHHN);

3aMOJHSAET  JJEKTPOHHYIO  (opMy  3adBJIE€HHMS B  aBTOMATU3UPOBAHHOM
MH()OPMAIIMOHHOW CHCTEME, MNPEJHA3HAYEHHOM JUIsl OKa3aHUs TOCYJApCTBEHHBIX U
MYHULUMTATBHBIX YCIYT;

IIPY IIPENOCTABICHUN JTOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aJMUHUCTPATUBHOTO
peraamMeHTa Ha OyMa)KHOM HOCHTEJE, OCYILECTBISET CKaHUPOBAHME NPECTaBICHHBIX
JIOKYMEHTOB;

pacreyaTbIBacT 3asBJICHHUE;

IIepeaeT 3asBUTEII0 HA IPOBEPKY U MOANKCAHUE;

II0CJIE MTOANMCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpy’kaer B aBTOMaTU3UPOBAaHHYIO HHPOPMALIMOHHYIO CUCTEMY, TPETHA3HAYEHHYIO
JUTSL OKa3aHUsl TOCYJaPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT JOKYMEHTHI, IPECTaBICHHbIC
B DJIEKTPOHHOW (oOpME WM 3JIEKTPOHHBbIE O0pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB,
(hopMUpPYET PIIEKTPOHHOE JIEJIO;

BO3BpAILAET TMOJIKCAHHOE 3asBJIICHUE W OpPUTHMHAIBl OYMa)KHbIX JOKYMEHTOB
3asBUTEIIO;

BBIJIAET 3aSBUTEIIIO PACIIUCKY B IPUEME JOKYMEHTOB.

B ciyyae HaiMuus OCHOBaHUM Uil OTKa3a B IPHEME JOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HaJIUYMH
NPEMSITCTBUNA I NIpUEMa 3asBJICHUS M BO3BPALAET €My JTOKYMEHTHI C OOBSICHEHUEM
CoJiep KaHMs BBISIBJIEHHBIX OCHOBAHMI JIJIsl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, IOCJe
MOCTYIIJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE

IIPUCBAUBACT 3asBJIICHUI0 HOMEP B COOTBETCTBUM C HOMEHKJIATYpOH JEN M CTATyC
«IIpoBepka OKYMEHTOBY;

M3Yy4aeT MOCTYNHUBUIME 3JIEKTPOHHBIE JIe]a, B TOM YHCIIE IPUIOKEHHBIE 3aBUTEIEM
JOKYMEHTBI B AJIEKTPOHHOU (POpME U 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

IPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MpoBEpsieT COOJIOJICHUE YCIOBUM JIEUCTBUTENBHOCTU JJICKTPOHHOM TMOAIUCH,
nocpeAcTBOM oOpaieHust kK Enunomy noprany (B ciiydae, €Ciiu 3asBUTEIEM MTPEICTaBICHbI
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AIIEKTPOHHBIE JTOKYMEHTHI, MOANNCAHHBIE YCUJICHHON KBaTU(PUIIMPOBAHHON AJIEKTPOHHON
MOJIIMKUCHIO).

[Tpu HamMuUK OCHOBAaHUM, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 amMUHUCTPAaTUBHOTO
perjiaMeHTa, MOATrOTaBIMBAET IPOEKT pEIICHHs 00 OTKa3e B MpPHUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl TPEIOCTABICHUS MyHUIIUTIATLHOM YCITYTH.

B cnywae, eciu B pe3ylbTare MNPOBEPKH YCUJIICHHOW KBadu(UIUPOBAHHOM
AJIIEKTPOHHOM TMOJITUCH BBISBICHO HECOOIOICHUE YCIOBUM €€ JeHCTBUTEIbHOCTH, TPOEKT
penieHus: 00 0TKa3e JOJDKEH coliepKaTh MyHKTHI cTathi 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOpbIE MOCTY>KUJIA OCHOBAaHUEM JIJISI €T0 MPUHSATHUS.

[IpoekT pemenuss 00 oOTKaze B TMpUEME JTOKYMEHTOB, HEOOXOAMMBIX ISt
MPEIOCTABIICHUS MYHULIUIIAIGHON YCIIYTH, C YKa3aHUEM MPUYMH OTKa3a (B CiIydae, €cid
OCHOBaHMS JJI1 OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOJUMBIX [JIsl IPEIOCTaBICHUS
MYHUIMIIATBHOM YCIYTH, CBA3aHbl C HAPYUIEHUEM YCTAHOBIIEHHBIX TPEOOBAaHUN K TAKUM
JOKyMEHTaM, OCHOBaHUS MJisi OTKa3a B IMpHEME JOKYMEHTOB [OJIKHBI COAEpPKaTh
uH(OpMaMI0O O HAMMEHOBAaHUM JIOKYMEHTOB (MH(pOpPMALIMH, CBEICHHI), KOTOpbHIE HE
MPEACTABICHBI, COJAEpPX AT HEJOCTOBEpHble M (WIM) MNPOTUBOPEUYUBHIE CBEJCHUA,
0(OpMIICHBI C HAPYIIIEHUEM YCTAHOBJICHHBIX TpeOOBaHU ), HAMPABISETCA HA COTJIACOBAHUE
B YCTaHOBJIEHHOM TOPSAKE MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO00pOTA.

CornacoBaHue IpoeKTa peuieHust 00 0TKa3e B MpUeMe TOKyMEHTOB, HEOOXOAUMBIX
JUIsL  TPEJOCTABICHHUS MYHHMIMIAIBHOM  YCIYTH, OCYIIECTBIIETCS B  IOPSIKE,
MPETYCMOTPEHHOM IMyHKTOM 3.5.3 aJIMUHUCTPATUBHOIO PETJIaMEHTA.

B caywyae oOTCyTCTBUS OCHOBaHMM [UIsi OTKa3a B IpHUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aIMUHUCTPATUBHOTO pErIaMeHTa, JOKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IpPUEM JOKYMEHTOB, B TEUYEHHE OJHOr0 padodero AHS CO JHS
MOCTYIJICHUSI 3asBJICHUS, HANPABIISIET 3asBUTENI0, YKAa3aHHBIM B 3asBJIEHUHU CIIOCOOOM,
YBEJOMJICHHE O TOCTYIUICHUU 3asBIICHUS, COJIEp)KAlllee BXOIAIIMNA pPEruCTPALIMOHHBIN
HOMEpP 3asBJICHUSI, ATy IMOJY4YeHHUs 3asBJICHUS, IE€PEYCHb HAMMEHOBaHUU (ailioB,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, JIaTy MOJIYYEHHS PE3yJbTaTa MYHHIIMIAIbHOU
YCIIYTH.

3.3.3.4. Ucnonnenme mponeayp, ykazaHHeix B myHktax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO  PErIaMeHTa, NpU  HAIMYAM  TEXHUYECKOM  BO3MOYKHOCTHU
OCYLIECTBJISIETCS B aBTOMAaTUYECKOM PEXUME C HUCIOJIb30BAHUEM ABTOMATH3UPOBAHHOU
MH(POPMALIMOHHONW CHCTEMBbI, NpEJHA3HAYCHHOM ISl OKa3aHWUs TOCYJNapCTBEHHBIX U
MYHUITUTIATTBHBIX YCIIYT.

3.3.3.5. AQMuHUCTpaTHBHBIE TPOLEAYPHI, yCTaHABIMBaeMble MyHKTOM 3.3.3
aJIMMHHACTPATUBHOI'O PErjiaMEHTa, BHIMOJIHIIOTCS B TEUEHHUE OJHOIO paboyero JHS cO JTHS
MOCTYIJICHUS 3asBJICHUSI HA PACCMOTPEHHUE.

Pe3ynbpTaTaMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLIEAYP SABJISAIOTCS: IPUHSITHINA HA
PacCMOTPEHHUE KOMIUIEKT JOKYMEHTOB WJIM TPOEKT pElIeHHs 00 OTKa3e B MpHUeMe
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MyHULIMITAIIbHON YCITYTH.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
IIPEAOCTaBICHUNA MYHUIIUIIAJIBHON yCIIYTH
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3.4.1. OcHoBaHMeM HayaJia BBIOJHEHUS aJIMUHUCTPATUBHON IPOLIEAYPHI SBISETCS
MOJIy4Y€HUE JOJDKHOCTHBIM JUIOM (paOOTHHUKOM), YHOJHOMOYEHHBIM Ha BBIMOJHEHHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, OT JOJKHOCTHOTO JMa (pabOTHUKA), OTBETCTBEHHOTO 32
IIPUEM JJOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOIDKHOCTHBIM ~ JTUIIOM  (pa0OTHHMKOM),  OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aIMUHUCTPATUBHOM MPOUEAYPHI, SABISIETCS crenuaiucT llamatel MMyIIECTBEHHBIX U
3eMeJIbHbIX OTHOIIeHu Kamcko-YcThuHCKOr0 MyHUIMNAIbHOTO paiioHa PecnyOnuku
Tarapcran (mamee -  JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32  HalpaBlieHUE
MEXBEJJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIo>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HaIpaBJICHUE MEKBEIOMCTBEHHBIX
3arpocoB, (OPMUPYET U HAMPAaBISET B DJICKTPOHHOU (hOpMe MOCPEACTBOM CHCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJAEUCTBUS (IIPU OTCYTCTBHHM TEXHUYECKOMN
BO3MOKHOCTH — HHBIMHU CIIOCOOaMU) 3alpOChI O MPEAOCTABICHUH JOKYMEHTOB U CBEACHU,
MPEAYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIUM  ITYHKTOM,
BBITNIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA PACCMOTPEHHE.

Pe3ynpTaTaMyu = BBINOJHEHUS ~ AJIMUHHUCTPAaTUBHBIX  NPOLEAYp  SBJISIOTCS:
HAIpaBJICHHbIE B OpraHbl BJIAaCTM W (WJM) I[OJBEJIOMCTBEHHbIE OpraHaM BIJIACTH
OpraHU3alli{ 3aIpPOCHI.

3.4.3. CnenuaiucTsl MOCTABIIMKOB JJAHHBIX HA OCHOBaHUH 3aIIPOCOB, MOCTYIUBILIUX
4epe3 CHCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJEHCTBHSI, IPENOCTABISIOT
3ampammBaeMble JOKYMEHTHl (MH(OpMalMio) WIM HalpaBiIsdlOT YyBEIOMIJIEHHS 00
OTCYTCTBUU JOKyMeHTa u (Wwin) uHOOpMAIMU, HEOOXOAMMBIX I MPEIOCTaBICHUS
MYHUIMTNIATBHON YCIYTH (J1ajiee — yBeJOMIJIEHHE 00 OTKa3e).

AIMUHUCTpAaTUBHBIE TMPOLEAYPhI, YCTAaHABIMBAEMBbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHHUE MATH THEW CO JHS MOCTYIUJICHUSI MEKBEIOMCTBEHHOT'O 3apoca B
OpraH Wy OpraHu3aluio, NPEJOCTABISIONIME JOKYMEHT U MH(POPMALIHIO, €CJTU UHBIE CPOKU
MOATOTOBKM W HAIpaBJEHUS OTBETAa HAa MEKBEIOMCTBEHHBIN 3alpOC HE YCTAHOBJIEHBI
(dhenepanbHBIMU 3aKOHAMHU, TTpaBOBbIMU akTaMu [IpaBuTenncTBa Poccuiickoit @eneparnuu u
MPUHATBIMU B COOTBETCTBUU C (peAepalibHbIMU 3aKOHAMH HOPMAaTHUBHBIMHU IPAaBOBBIMU
aktamu PecniyOnuku TatapcTas.

Pe3ynpraTaMy BBIITOJIHEHUS aJIMUHUCTPATUBHBIX MPOLIEAYP ABIISIFOTCS: JTOKYMEHTBI
(cBeneHus1), HEOOXOIWMMBbIE JUIs MPENOCTABICHUS MYHULUNAIBHOM YCIyr, Ju0o
yBeIOMJICHHE 00 OTKa3e, HampaBlieHHbIC IOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
HaIlpaBJIEHUE MEXXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomXHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAINpaBICHHE MEXBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliuBaeMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJICUCTBUS  JOKYMEHTBbl  (CBEIEHUs), HEOOXOAMMbIE I  MPEAOCTABIICHUS
MYHUIUMNIATBHOW yCIyru, 1100 yBeAoMJieHHe 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTa W
(wn) undopmanuy;

IpU HAJIUYUU OCHOBAHMM, MPETyCMOTPEHHBIX MYHKTOM 2.7.1 aqMUHUCTPATUBHOTO
periaamMeHTa, MOJArOTAaBIMBAET MPOEKT pelIeHHs 00 OTKa3e B IMpUeMe JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHUS MYHUIIUTIAIBHON YCIYTH.
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[Ipoexkt pemenus o006 oOTkaze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIICHUSI MyHHUIIMITAILHOW YCIIyTH, ¢ yKa3aHWEM MPHUUYMH OTKa3a (B CiIydae, eciu
OCHOBaHUSl i1 OTKaza B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHHUS
MYHHIIMIIAJBHONW YCIIYTH, CBA3aHBI C HAPYIICHHEM YCTAaHOBJIECHHBIX TPEOOBAHUN K TaKUM
JOKYMEHTaM, OCHOBaHMs JJs OTKa3a B IpUEME JOKYMEHTOB JIOJKHBI COJEP’KaTh
MHPOpPMALIMI0O O HAaUMEHOBAHWU JOKYMEHTOB (MH(pOpManuu, CBEICHUI), KOTOpbIE HE
IPEICTABICHbI, COAEpPXKAT HEIOCTOBEpHbIE U (WIM) NPOTUBOPEUYMBBIE CBEICHMUS,
0(OpMIIEHBI C HApYIIEHUEM YCTaHOBIJIEHHBIX TPeOOBaHUI1), HAIIPABIISIETCS HA COTJIACOBAHUE
B YCTQHOBJIEHHOM IMOPSIIKE MIOCPECTBOM CUCTEMBI ANEKTPOHHOIO JJOKYMEHTOO0OPOTA.

CornacoBaHue IpOEKTa peuIeHHst 00 0TKa3e B MpUEMeE TOKYMEHTOB, HEOOXOJUMBIX
Ui~ TIPEIOCTABIICHUS MYHULMIMAIBHOM  YCIYTH, OCYIIECTBISIETCS B  MOPAIKE,
MPEeTyCMOTPEHHOM MYHKTOM 3.5.3 a AIMHHUCTPATHBHOTO PETIIaMEHTA.

AJMUHUCTpATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbBIE HACTOSIIUM ITyHKTOM,
BBITIOJHSIOTCS B JICHD MTOJIyYEHHUS CBEJICHHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

Pe3ynbpraramMu BBHIIOJHEHHUS! aIMUHUACTPATUBHBIX MPOIEIYP ABISAIOTCA: TOKYMEHTHI
(cBenmeHusi), HEOOXOAWMBIE JMJIs MPENOCTABICHUS MYHHUIIUIAIBHON YCIYTH, TPOEKT
pemieHuss 00 OTKa3e B TpuUeMe JOKYMEHTOB, HEOOXOAMMBIX MJii TPEIOCTaBICHUS
MYHUIIMIIAJIBHON yCITyTH.

3.4.5. Hcnonnenue mpoueayp, ykazaHHeix B nmyHkrtax 3.4.2, 3.4.4
aJMUHHUCTPATUBHOIO  perjaMeHTa, NpU HAIUYUU  TEXHUYECKOH  BO3MOXKHOCTH
OCYILECTBIISIETCS. B aBTOMAaTUYECKOM PEXHUME C HCIOJb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH(GOPMALIMOHHOM CHUCTEMBbI, NpPEJHA3HAYEHHOM [UIsl OKa3aHWUsS TOCYJIapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT, B TOM YUCJIE C MOMEHTa PErUCTPAlUH 3asBJICHUSI B COOTBETCTBUU
C MyHKTOM 2.13 aIMMHUCTPAaTUBHOIO PETIIaMEHTA.

3.4.6. MakcuManbHBI CPOK BBIMIOJHEHHS] aJAMHHHUCTPATUBHBIX  MPOIEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJIMUHUCTPATUBHOTO pPETJiaMEHTa, COCTaBISET MATh pabodmx
THEH.

3.5. [ToaroToBka pe3ynbprata MyHUIIUNIATBHON YCITYTH

3.5.1. OcHoBaHMEM Hayvalia BHITIOJHEHUS aJMUHUCTPATUBHON MPOIEAYPHI SBISCTCA
MOCTYIJIEHWE  OT  JIOJDKHOCTHOTO  JIMIIa, OTBETCTBEHHOTO  3a  HAlpaBlieHUE
MEXBEJIOMCTBEHHBIX  3alpOCOB, JOKYMEHTOB  (CBEICHMI), HEOOXOTUMBIX  JJIS
MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

JIOIDKHOCTHBIM ~ JIUIIOM, OTBETCTBEHHBIM 32 BBITIOJIHEHHE aJMUHUCTPATUBHOMN
MPOIIETYPHI, SBISETCS crenuaiucT [lanaThl IMYIECTBEHHBIX U 3€MENBbHBIX OTHOIICHHM
Kamcko-YcTbuHcKOro MyHHMIIMTNIANbHOTO paiioHa PecmyOGnuku Tarapcran (nmanee -
JOJHDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJbTaTa MPea0CTaBICHUS
MYHHIIMITAIbHOU YCITYTH).

3.5.2. JIoKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a IMOJATOTOBKY pe3yJibTaTa
MIPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH:

paccMaTpuBaeT CHOPMHUPOBAHHBIA KOMIUICKT JIOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABICHUS MYHUITUTIATLHOW YCIYTH;

IIPY BBISIBJICHUHA OCHOBAHMH JIJIs1 OTKa3a B MPEJOCTABICHUHN MYHUITUTIATLHOM YCIIYyTH,
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yKa3aHHBIX B NYHKTE 2.8.2 aJMUHUCTPATUBHOIO pErjiamMeHTa, MOATrOTaBIMBAET IMPOEKT
pemieHus: 00 0TKa3e B MPEJOCTaBICHUN MYHUIIUTIAIBHOMN YCITyTH;

B CIIly4a€ OTCYTCTBHSI OCHOBAHMU ISl OTKa3a B IMPEIOCTABICHUH MYHUIANAIbHOU
YCIIYTH, IPEIyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMUHHCTPAaTUBHOIO PErVIAMEHTA, [0 UTOram
PacCMOTPEHHUSI JOKYMEHTOB, HEOOXOAUMBIX JJIsl PE0CTABICHUS MyHUITUTIATBHOU YCITYTH,
NOATOTABIIMBAET TMPOEKT pPE3yibTaTa NPEAOCTABICHUS MYHULUINAIBHOW YCIyIM B
COOTBETCTBHUHM C MOANYHKTOM | myHKTa 2.3.1 aIMUHUCTPATUBHOIO PETJIAMEHTA,;

HaIlpaBJISIET MOArOTOBIICHHBIA TPOEKT pe3yJibTaTa MPEI0CTABICHHUS MYHHUIIUIIAIbHON
YCIIyTY Ha COTJIaCOBAHUE B YCTAHOBJIEHHOM MOPSAJIKE MOCPEICTBOM CUCTEMBI AIIEKTPOHHOIO
JOKYMEHTO000poTA.

AIMUHHCTpAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM  ITYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE JIBYX pab0O4MX JTHEH.

Pe3ynpraTaMy BBINOJIHEHUS AAMUHUCTPATHBHBIX MPOLENYpP SBISIIOTCS. MPOEKT
penieHus 00 0TKa3e B MPEIOCTaBICHUU MYHULMIIAIBHON YCIyTy, NPOEKT HHPOpMALIMHU 00
00BEKTaX HEABMKMMOIO UMYLIECTBA, HAXOAAIIMXCA B MyHUIIMIIATIbHOW COOCTBEHHOCTH U
MpeIHA3HAYEHHBIX JJIs CJaYH B apEHIY.

3.5.3. CormacoBanue # TMOAIMCAHUE IPOEKTa pe3yJbTara IPEIOCTABICHUS
MYHUIIMIIAJIBHON YCIIYTH (J1ajiee — IPOEKThI JOKYMEHTOB) OCYIIECTBISAETCS PYKOBOAUTEIEM
CTPYKTYPHOIO  IOAPA3ACICHUs, OTBETCTBEHHOIO 3a  IOArOTOBKY  pe3yJjbTara
MYHULMIIATIBHON YCIIyTH, 3amecturenemM Pykosoaurens Oprana, Pykosogurenem Oprana.

[ToAroTOBIIEHHBIE IPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEYAHUsI, BO3BPAIIAKOTCS Ha
A0paboTKy JHILy, OTBETCTBEHHOMY 3a MOJIOTOBKY pE3yJibTaTa MYyHHUIUIAIBLHOU yCIyTH.
[locne ycTpaHeHMs 3aME€UaHHUWA MPOEKTHl JOKYMEHTOB ITOBTOPHO NEPENAIOTCS IS
COrJIaCOBAHUS U MOJIIUCAHUS.

PykoBogutenr OpraHa mnpu paccCMOTPEHUU MPOEKTOB JOKYMEHTOB MpPOBEPSET
cOOJII0/IEHNE aIMUHUCTPATUBHOTO PErjlaMeHTa JIOJKHOCTHBIMU Jiniamu OpraHa B 4acTu
CPOKOB BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOLIEYP, UX TOCIEAOBATENBHOCTH U MOJHOTHI,
HaJM4Msl COIVIACOBAHMM YIOJHOMOYEHHBIX JIOJDKHOCTHBIX Jul] OpraHa B cuCTEME
ANIEKTPOHHOTO JOKYMEHTO00O0pOTA.

B cnyuae BbIsIBIIEHUS HapyIICHUH B YACTU CPOKOB BBIMOJIHEHUS aIMUHUCTPATUBHBIX
IIpoLEyp, MX MOCIEAOBATEIBHOCTH W TOJHOTH PykoBogutens OpraHa WHULIUUPYET
IIPUBJICYEHHE K OTBETCTBEHHOCTH JIUL, AONYCTUBIIMX HApyLIEHUS, B COOTBETCTBHUU C
MyHKTOM 4.3 aAMUHHUCTPATUBHOTO PEIJIAMEHTA.

AJMUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM  ITYHKTOM,
BBITIOJHSIOTCS B TEUEHHUE IBYX paOOUYuX JHEH.

Pe3ynbraraMu BBINOJHEHUSI aIMUHUCTPATUBHBIX MPOIENYP SIBISIFOTCS: pelIeHrne 00
OTKa3e B NpHUEME JIOKYMEHTOB HEOOXOAMMBIX I TMPEJOCTABJICHHUS MYHHUIIMIAIbHON
YCIIYTH, peleHrne 00 0TKa3e B MPEAOCTABICHUN MYHUIIMIIAIIBHON yCIIyTH, HH(pOpMaLus 00
00BEKTaX HEABMKMMOTO UMYIIECTBA, HAXOAAIMIMXCA B MyHUIIUNIAIBHOW COOCTBEHHOCTH U
MpeAHa3HAYEHHBIX JJIs CJaYU B apEHTY.

3.5.4. HWcnonnenue mpouenyp, yKazaHHbIX B  MmyHkTax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjlaMeHTa, MpU  HAJIMYMKA  TEXHUYECKOW  BO3MOXKHOCTU
OCYLIECTBJISIETCS. B aBTOMAaTUYECKOM PEXUME C HMCIOJb30BAHUEM aBTOMATHU3UPOBAHHOMU
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MH(GOPMALIMOHHONW CHCTEMbI, NpPEJHA3HAYEHHOM [JIsi OKa3aHWUS TOCYNAapCTBEHHBIX U
MYHULIMAIBHBIX YCIYT.

MaxkcuMalIbHBIM CPOK BBINIOJHEHUs aJMUHHUCTPATUBHBIX IPOLEAYDP, YKAa3aHHBIX B
MyHKTE 3.5. a/IMUHUCTPATUBHOTO PETJIaMEHTa, COCTABISET YEThIpe pabouuX JTHS.

3.6. Briaua (HanpaBiieHKe) 3asBUTEIIO PE3YJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHOBaHMEM Hayayia BBINOJIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI SIBISIETCA
MOJyYEHUE JTOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJIMUHUCTPATUBHOMN
OpPOLEAYPBI, TOKYMEHTA, HOATBEPKAAIOLIETO MPEAOCTABICHUE MyHUIIMIIAIbHONW YCITyTH.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE aJMUHUCTPATUBHOMN
MpOLEAYpPHI, SABIsIeTCA crernuanuct llanatel UMyIIECTBEHHBIX M 3€MENIbHBIX OTHOIICHUN
Kamcko-YcTbMHCKOTO MyHHIMOAIBbHOTO paiioHa PecnyOnuku Tartapcran (panee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BblAauy (HaIpaBJICHHUE) JOKYMEHTOB).

3.6.2. JlomKHOCTHOE JTUI0, OTBETCTBEHHOE 32 BBIJaUy (HAMpaBJICHHUE) JOKYMEHTOB:

o0ecreynBaeT PerucTpalnio 1 BHECEHUE CBEJAEHUN O pe3yJibTaTe MpPeAoCTaBICHUS
MYHHIIMIIATBHOW YCIYTH B TOJCHUCTEMY BEICHHS JOKYMEHTAIlMM aBTOMAaTHU3WPOBAHHOM
MH(GOPMALIMOHHOM CHUCTEMBbI, NpPEJHA3HAYEHHOM [UIsl OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIIYT;

U3BEILACT 3asBUTENS (€ro MpPEeCTaBUTENS) CIOCOOOM, YKAa3aHHBIM B 3asiBICHUU, O
pe3ysbTaTe MPEJOCTaBICHUS] MYHUIUNAIBHON YCIYIM W O BO3MOYKHOCTH IOJIy4YEHHUS
pe3yJibTaTa NpeoCTaBiIeHs] MyHUIMNalIbHOM yciyru B Oprane uin B MOLI.

HcnonHenue npoueayp npu HAIMYUKM TEXHUYECKOW BO3MOKHOCTU OCYILIECTBIISETCS
B aBTOMAaTHUYECKOM PEKMUME C MCTOJIb30BAaHUEM aBTOMATU3MPOBAHHONW MH(POPMAITMOHHON
CUCTEMBI, MPEAHA3HAUYCHHOM JIJIsl OKa3aHHsI TOCYAapCTBEHHBIX M MyHUIIUTAIBHBIX yCITYT.

AJMUHHUCTpATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIONHSIOTCS B TEYEHHE OJHOTO paldouero AHS CO AHS TIOANMUCAHHS JIOKyMEHTa,
SBIISIOIETOCS PE3yIbTATOM MPEAOCTABICHUS MYHUITUTIAIBHON YCIYTH, YITOJIHOMOYEHHBIM
OOJKHOCTHBIM JIIoM Oprana (Opranom).

PesynbpraramMu BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOIIETYP SBISIOTCS. pa3MeIIeHUE
CBEJCHMI O pe3ysibTaTe MPEAOCTaBICHHUS MYHULMNAIBHON YCIYrd B MH(OPMALIMOHHBIX
CUCTEMax, M3BEIICHUE 3asBUTENS (€ro MPeNCTaBUTENs) O pe3yJbTaTe NPeAoCTaBICHUS
MYHHIIMIIAJIBHON YCIYTU U CIIOCO0axX €ro MoJIy4eHus.

3.6.3. Ilopsmoxk  BbIgauu  (HAmpaBlEHWs)  pe3ysibTara  MPEJOCTABICHUS
MYHULIMIIAIBHOMN YCIIYTH:

3.6.3.1. Ilpu oOpaiieHun 3asBUTENS 3a PE3yJbTATOM MYHULIMIAIBHONW YCIYTH B
MOII, pabotHuk M®IL] BbIgaeT 3a4BUTENO PE3YyIbTaT MYHUIIMIAIBHONW YCIyTH B (hopme
AK3EMIUISIpA BJEKTPOHHOTO JIOKyMEHTa Ha OyMaxkHoM Hocutene. [lo TpeOoBaHuio
3asIBUTENIS] BMECTE C AK3EMILISIPOM DJIEKTPOHHOTO IOKYMEHTa Ha OyMa>KHOM HOCUTEJIE EMY
MPEAOCTABIACTCA AK3EMIUISIP AJIEKTPOHHOTO JOKYMEHTa MYTEeM €ro 3alucCH Ha ChbEMHBIN
HOCHUTENIb MH(OpMAUMK WIA HampaBieHUS 3K3EMIUIApa SJIEKTPOHHOTO JTOKYMEHTa IO
AJIGKTPOHHOM TouTe B afpec 3asButens. [Ipu 3amucu Ha CheMHBIN HOCUTETh HH(POPMAIIH
WJIM HaIlPaBJICHUH SK3EMILIApa 3JIEKTPOHHOTO JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBJICH
AK3EMILUISP 3JEKTPOHHOTO TOKYMEHTa Ha OyMa)KHOM HOCHUTENE, MO AJIEKTPOHHOW MOYTe
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MJECHTUYHOCTb TAKOTO 3K3EMIUIAPA DJIEKTPOHHOIO JTOKYMEHTA JK3EMIUIAPY JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)XHOM HOCHUTENE 3aBepsieTCsl YMOJTHOMOUYEHHBIM COTPYJHUKOM C
MCIOJIb30BaHUEM YCUJICHHON KBaTU(UIIUPOBAHHOM 3JEKTPOHHON MOAIUCH.

AJIMUHHCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B MOPSAKE OYEPEeTHOCTH, B JCHb NPHUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE peryiaMeHTOM padboTsel MOLI.

Pe3ynpTaTaMu BBIMOJHEHUS aJMUHUCTPATUBHBIX MPOILEAYpP SBIAIOTCS: (PUKCALIMS
(dakTa BbIAAYM pe3yJbTaTa MpeaoCTaBlIeHUs MyHHIUNaabHOH yciayru B AUC MOI],
pe3yabTaT NPeOCTABICHNUS MyHUIIUIIAIBHOW YCIYTH, BBIJTAHHBIN 3asIBUTEIIIO.

3.6.3.2. IIpu oOpatieHuu 3aaBUTEINS 32 PE3yIbTaTOM MYHUIIMIIAILHON YCIIYTH Yepes
PecnyOnukaHCckuil mopTasl 3asBUTEIO B JIMYHBIA KaOMHET aBTOMAaTUYECKH HAIpaBIsETCS
ANIEKTPOHHBIA  00pa3 JOKYMEHTa, SBIISIONIETOCS  PE3yJbTaTOM  IPEAOCTaBICHUS
MYHULUIAIBHOW YCIIYTH, MOAMUCAHHBIN YCUIEHHOW KBadu(UUIHUPOBAHHON 3JEKTPOHHON
MOAMKCHIO YIIOJTHOMOYEHHOTO AOJKHOCTHOTO auia Oprana (Opranom).

AJIMUHUCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIMM ITyYHKTOM,
BBITIOJIHAIOTCA B JI€Hb ITOANMCAHUS JOKYMEHTA, MNOATBEPKIAOLIEIO IPEAOCTABICHUE
(0TKa3 B MpPEAOCTaBICHNWN) MYHULMIAIBHON YCIYTH, YINOIHOMOYEHHBIM TOJKHOCTHBIM
murom Oprana (Opranom).

Pe3ynpraTaMy BBINOJHEHUS aAMUHUCTPATUBHBIX POLEAYD SABJISIFOTCS : HAIIPABICHUE
(mpenocraBieHue) ¢ UCNIOJIb30BaHuEM PecryOinkaHCcKoro nopTasa 3asBUTENO0 JOKYMEHTA,
MOJTBEPKJIAIOIIET0 MPEIOCTABICHNE MYHUIUNAIBHON yciayru (B TOM 4YHCIE OTKa3 B
MPEIOCTABIIEHUU MYHUIIMIIAIBHOMN YCIIYTH).

3.6.3.3. Ilpu oOparmienun 3asBUTENS 3a PE3yJbTaTOM MYHMIIMMAIBHOW YCIyTU B
OpraH, JOKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIauyy (HalpaBl€HUE) JOKYMEHTOB,
BBIJIACT 3asIBUTENIO pPE3yIbTaT MyHULIMIIATIBbHOU yciyTu. [1o TpeOoBaHMIO 3asiBUTENS] BMECTE
C AK3EMIUISIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTEINIE €My IPEI0CTaBIseTCs
DK3EMIUIIP DJIEKTPOHHOTO JOKYMEHTAa IYTEM €ro 3aliCd Ha ChEMHBIM HOCHUTEIb
MH(}OpMAIMU WM HANPaBJICHUS AK3EMIUISIPA 3JIEKTPOHHOTO JOKYMEHTA MO 3JIEKTPOHHOU
IIOYTE B aPEC 3aIBUTEIIS.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSAIIMM ITYHKTOM,
OCYIIECTBIISIOTCS B MOPSAJIKE OUEPEAHOCTH, B IEHb IPUOBITHS 3asIBUTENISI B COOTBETCTBUHU C
[IpaBrunaMu BHYTPEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynbTaToM BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCSA: (PUKCAIUS
dakta  BBIJAUM  pe3yjdbTaTa  MPEJOCTABICHUS  MYHUIUNAJIbHOM  ycoyru B
aBTOMATU3UPOBAHHON WH(POPMAIIMOHHON CHCTEME, TpEAHA3HAYCHHOW JUIsl OKa3aHUs
roCyJapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.7. VcnpaBiieHre TEXHUYECKUX OLIMOOK

3.7.1. B cinyyae oOHapyXeHHUs TEXHUYECKOM ONMIMOKU B JOKYMEHTE, SIBJISIFOILIEMCS
pEe3yNbTaTOM MYHUIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpasiisgeT B Oprax:

3asiBJIeHME 00 MCIIPABICHUH TEXHUUECKOU OMUOKH (MpuiokeHne Ne 5 K HaCTOSIIEMY
aIMUHUCTPATHBHOMY PETIIAMEHTY);
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JOKYMEHT, BBIJIAHHBIM 3asBUTENI0 KaK PE3yJdbTaT MYHUIMNAIBLHON YCIYrH, B
KOTOPOM COJICPXKUTCS TEXHUUECKas OIINOKA;

JTOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CHIIy, CBUICTEIbCTBYIOIIUE O HAIWYUU
TEXHUYECKOU OIIHUOKHU.

3asBiaeHue 00 HCMIPABICHUM TEXHUYECKOM OIIMOKH B CBEICHUSX, YKa3aHHBIX B
NOKYMEHTE, SIBISIOMIEMCS PE3yJbTaTOM MYHUIUIIAIIBHOW YCIYTH, MOJAETCS 3asBUTEIEM
(YIIOJTHOMOYEHHBIM MPEACTABUTEIEM) IIOYTOBBIM OTIpaBieHUEM (B TOM 4HCIE C
MCII0JIb30BaHUEM IJICKTPOHHOM MOYTHI), JInOO0 Yepe3 Pecnybnukanckuit mopran niu MOLI.

3.7.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, OCYIIECTBIISIET
npueM 3asBICHUS 00 UCHpPaBICHUM TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asiBICHHUE C
MPUJIOKEHHBIMU JIOKYMEHTAMU U MEpPeaeT UX JOJKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIC TMPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM  ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHE OJTHOTO paboyvero AHS ¢ AaThl pETUCTPaIlMU 3asIBJICHHUS.

Pe3ynbraTaMy BBINOTHEHUS] aJIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MIPUHATOE U
3apEeTUCTPUPOBAHHOE 3asIBJIICHUE, HANIPaBJIEHHOE HAa PACCMOTPEHUE JIOKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a 00pabOTKYy TOKYMEHTOB.

3.7.3. JIOJIDKHOCTHOE JIMIIO, OTBETCTBEHHOE€ 3a 00pabOTKy JOKYMEHTOB,
paccMaTpUBaET IOKYMEHTBI U B LIEJISIX BHECEHHUS UCIIPABIICHUI B JOKYMEHT, SIBJISIOIIUIICS
pe3yJabTaTOM MPEAOCTABICHUS MYHHULMNAIBHON YCIYyTH, OCYIIECTBISET MPOLEAYPHI,
MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJAMUHUCTPATHUBHOTO pErjJaMEHTa, U  BbIIAET
UCIIPaBJICHHBIM JIOKYMEHT 3asBUTENIO (YMOJHOMOYEHHOMY MPEACTABUTEINIO) JIMYHO O]
pOCHIHCh C HU3BATHEM Yy 3asBUTENS (YHMOJHOMOUYEHHOTO TMPEJCTABUTENSI) OpUTHMHAja
JIOKYMEHTa, B KOTOPOM COJAEPKHUTCS TEXHUYECKash OUIMOKa, WJIM HaIpaBlsIeT B aJpec
3asBUTEJISI TIOYTOBBIM OTIPABJICHUEM (ITOCPEACTBOM DJEKTPOHHOW TMMOYTHI) MUCBMO O
BO3MOXXHOCTH TOJy4eHHUs JOKyMEHTa TNpu mpeaoctaBieHuu B OpraH opuruHalia
JIOKYMEHTA, B KOTOPOM COJEP>KUTCSI TEXHUYECKas OlMnoKa.

AJIMUHUCTpPAaTUBHBIC TMPOLEAYPhl, YCTAHABIMBAEMBbIC HACTOSIIIUM  ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHUE ABYX pabOUUX JHEW mocyie OOHApYKEHUSI TEXHUYECKOU OIUOKU
WJTU TIOJTYYEHUSI OT JI000r0 3aMHTEPECOBAHHOTO JIUIIA 3asIBJICHUS O JOMYIIEHHOM OIITHNOKE.

Pe3ynbraTaMu BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOUEAYP SABISIIOTCS: BbIIAHHBIN
(HampaBJICHHBIN ) 3aIBUTEIIO TOKYMEHT.

4. Ilopsaaok u GopMbI KOHTPOJIS 32 NPEI0CTABJIEHUEM MYHUIUNIAIBHON YCJIYTH

4.1. TIopsimok OCYIIECTBIICHHUS TEKYILIETO KOHTPOJIS 32 COOIIOICHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMH JIMLIAMH MOJIOKEHNUN aIMUHUCTPATUBHOTO PETIIAMEHTA
Y UHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MIPEAOCTABIEHNUIO MYHULUITAIBHOW YCIYTH, & TAKXKE IPUHATHEM UMU PEILICHUN

KoHTponp 3a MOJHOTOM M KAa4eCTBOM NPEAOCTABIECHUS MYHHULMNAIBHOM YCIyT'H
BKJIIOYAET B c€0s BBISIBICHHE U YCTPAHEHUE HapyILICHUI MpaB 3asBUTENEH, MPOBEICHUE
MPOBEPOK COOIOACHUS IPOLEAYDP NPEAOCTABICHUS MyHUIMITAIbHOW YCIYTH, TIOJTOTOBKY
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peumieHuid Ha gaeicTBus  (0e3A€HCTBHE) MOKHOCTHBIX JIMII OpraHa MECTHOIO
CaMOYIIPABJICHUS.

dopMaMu KOHTPOJIS 3a COOJIIOICHUEM HCIIOTHEHUS aJMUHUCTPATHBHBIX MPOIIEIYP
SIBJISIFOTCSI:

1) mpoBepka H COIIACOBAaHHE MPOCKTOB JOKYMEHTOB II0 IIPEIOCTaBJICHHIO
MYHUILUTIAIBHOMN YCIIYTH;

2) IpOBOJUMEIC B YCTAHOBICHHOM ITOPSIIKE ITPOBEPKH BECHUS IEIOPOU3BO/ICTBA;

3) npoBeJCHHE B YCTAHOBJICHHOM IOPS/IKE KOHTPOJBHBIX IIPOBEPOK COOJIIOACHHMS
pOLEIYP NPEAOCTABICHUS MYHUIIUNIATLHON YCITYTH.

B niensx Tekymero KOHTPOJIsl UCTIOJIb3YIOTCS CBECHUS, UMEIOIIMECS B DJIEKTPOHHOM
0a3e maHHBIX, CIy)XKeOHas KOPPECHMOHJCHIWS, yCTHas W THUCBbMEHHas WH(opMaIus
JTOJDKHOCTHBIX JIMI[, OCYIIECTBJSIOIIMX BBIMIOJHEHUE QJIMUHUCTPATUBHBIX MPOLEAYP,
YKYpPHAaJIbl yueTa COOTBETCTBYIOIIMX JOKYMEHTOB U IPYTUE CBEICHUS.

s ocyliecTBIEeHHST KOHTPOJIA 32 COBEPUICHHEM JCUCTBUM MPHU MPEIOCTABICHUN
MYHHUIUIIAUIBHON YCIYTM W TPUHITUUA PEIUICHUA PYKOBOJAUTEIID OpraHa MECTHOTO
CaMOYIIPABJICHHUSI  MPEICTABIAIOTCS  CIOPAaBKM O  pe3yJibTaTax  MPEIOCTaBICHUS
MYHHUIUTAIBHON YCIYTH.

O cnydasx ¥ NpUYMHAX HAPYIICHUS CPOKOB, MOCIEAOBATEIBHOCTH U COJICpKAHUS
aIMUHUCTPATUBHBIX TPOLEAYP JOJDKHOCTHBIC JIMIIA HEMEIJICHHO HHGOPMUPYIOT
PYKOBOJIMTENA OpraHa, MNPEJOCTABIAIONIETO MYHUIMIIAUIBHYIO YCIYry, a TaKke
NPEATPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHCHUIO HAPYIIICHUM.

Texkymuii  KOHTpOJb 3a  COONIOJEHHWEM  IIOCJIEAOBATEILHOCTH  JICUCTBUMH,
ONpeEICHHBIX A IMUHUCTPATUBHBIMHU MTPOIIECTYPaAMHU T10 MPEA0CTABICHUIO MYHUIIUTIATLHON
YCIIyTH, OCYIIECTBJISIETCSI  3aMECTUTEIEM  PYKOBOIUTEIIS OopraHa  MECTHOIO
CaMOyIpaBJ€HUs, OTBETCTBCHHBIM 3a OpraHU3alMI0 pPadOThl MO MPETOCTABICHUIO
MYHULIMIATBHON YCIyTH, Ha4aJbHUKOM OT/IeJIa, OCYIIECTRIISIONIETO OpraHu3aIuio padoTh
IO MPEIOCTABJICHUIO MYHUIIATIATLHON YCITYTH.

[lepeyeHbp  OOMKHOCTHBIX  JIMI,  OCYLIECTBISIONIMX  TEKYIIHMHA  KOHTPOJIb,
YCTAHABIIUBACTCS TIOJOXKEHUSIMA O CTPYKTYPHBIX MOAPA3JICIICHUSAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMU PETJIaMEHTaAMM.

4.2. IlopsiioK ¥ IEPUOIUYHOCTh OCYIIECTBICHHS IUIAHOBBIX U BHETUIAHOBBIX IIPOBEPOK
IIOJTHOTHI ¥ KQ4E€CTBA MPEAOCTABICHNS] MyHULIUIIAIIBHONW YCIYTH, B TOM YHCJIE TOPSAIOK U
(OopMBbI KOHTPOJIS 3@ MOJHOTOM U KAYECTBOM IMPEIOCTABICHUSI MyHUIIUIATLHON YCIIyTH

4.2.1. KoHTpoJb 32 MOJTHOTOM M KAYECTBOM MPETOCTABICHHUS] MyHUITUIIAIbHON
YCIIyTH OCYIIECTBIsIeTCS B (hopMax:

1) mpoBeeHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTener Ha nercteus (0eznelicteue) Oprana, a Takxke
WX JOJKHOCTHBIX JIUII, MYHUIIUTATBHBIX CITY>KaIlluX.

4.2.2. B uensix oCyuecTBICHHUS KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEe0CTaBICHUS MYHUITUTIAILHON YCIIYTH IPOBOSTCS IJIAHOBBIC U BHEIIJIAHOBBIE
npoBepkH. [IopsAI0K U MEPUOUYHOCTD OCYIIIECTBICHUS ILIAHOBBIX TPOBEPOK
yCTaHaBIMBaeTcs iaHoMm padboTel Oprana. [Ipu npoBepke MOTYT pacCMaTpUBATLCS BCE
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BOITIPOCHI, CBS3aHHBIC C TIPEIOCTABICHUEM MYHUITUTIATBHOW YCITYTH (KOMIUIEKCHBIC
MIPOBEPKH ), UITH OTMICIBHBIN BOIPOC, CBA3aHHBIN C TPEIOCTABICHUEM MYHHUITUTIAITBHON
yCIIyTH (TeMaTrdeckue mpoBepku). [IpoBepka Takke MOKET TPOBOIUTHCS 1O KOHKPETHOM
»kasto0e 3asiBUTEIIS.

4.2.3. BHemaHOBBIC TTPOBEPKH MPOBOIATCS B CBS3U C IPOBEPKON YCTPAHCHHS
paHee BBISBJICHHBIX HAPYIICHUH aIMUHACTPATUBHOTO PErjaMEHTa, a TAKXKE B CIIyJac
MOJTy4eHHUS JKaslo0 3asBuTesel Ha nericTBus (0e3neticteue) Oprana, a Takke Ux
JTOJDKHOCTHBIX JIUII, MyHHUITUIATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTaThl IPOBEpKH O(POPMIISIIOTCS B BHJIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISBJICHHBIC HEJIOCTATKH U MIPEIOKCHUS 110 X YCTPAaHCHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUIl OpraHa, IpeI0CTaBIISIONIET0 MyHUITUITAIbHYIO
YCIIYTY, 3a PEIICHUs U IeUCcTBUs (0e3/1eicTBIE), MPUHUMAEMbIC (OCYIIIECTBIISIEMbIC) UMU B
X0/J1€ MPEIOCTABJICHUSI MyHUIIUTTAIBHON YCITyTH

[lo pe3ynbTaTaM MPOBEICHHBIX MPOBEPOK B CIIyyae BBISABJICHUS HAPYIICHUN MpaB
3asBUTEJICM BHUHOBHBIC JIMIIA MPUBJICKAIOTCI K OTBETCTBEHHOCTHM B COOTBETCTBUHU C
3aKOHOJATEILCTBOM Poccutickon denepanuu.

PykoBoauTelb OpraHa MECTHOIO CaMOYIIPABJICHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUM.

PykoBoautens (3aMecTUTEIh PYKOBOJUTENS) CTPYKTYPHOTO TIOIpa3ACICHUs] OpraHa
MECTHOTO CaMOYIpABJICHUS HECET OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE W (WJIN)
HEHaJIJIeXKallee BHITIOJIHEHUE aJMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B pasjene 3
aIMUHUCTPATUBHOTO PErlaMEeHTa.

JIOJDKHOCTHBIC JIMIIA U MHBIE MYHUIIMIIAJIBHBIC CITy)KaIllUe 3a PEIICHUS U JeHCTBUS
(6e3neiicTBue), TpUHUMAaeMmble  (OCYIIECTBIEMBbIE) B  XOJI€  MPEIOCTaBIICHUS
MYHULIMTIATBHON YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOJATEIHLCTBOM
MOPSIIKE.

4.4. TlonoxkeHus1, XapaKTepu3yrolre TpeOoBaHusI K TOPAIKY U hopMaM KOHTPOJIS 32
PEIOCTaBICHUEM MYHHUITUNIATBHON YCIYTH, B TOM YHCJI€ CO CTOPOHBI TPAXKIaH, UX
00bEeTMHCHUH 1 OpraHu3aIlui

KoHTponb 3a mpenocTaBieHuEM MYHHUIIUTIAIBHONW YCIYTH CO CTOPOHBI TPaXK/IaH, UX
00BeIMHEHUHN W OpTaHU3AIHK, OCYIIECTBIISCTCS MOCPEICTBOM OTKPBITOCTH ACATEIHHOCTH
opraHa MECTHOTO CaMOYIIPaBJICHHUS TPH MPEIOCTABICHHH MYHHUITUNAIBHONW YCIYyTH,
MTOJTYICHUS TTOJTHOM, aKTyaJIbHOW M TOCTOBEPHON HH(POPMAITUU O TIOPSJIKE MTPEIOCTABICHHUS
MYHULIMIATBHOM YCIYTM M BO3MOXHOCTH JOCYJIEOHOTO pacCMOTpEHMsI oOpalieHui
(>xay100) B miporiecce NpeAoCTaBACHN MYHUIIMTIATLHON YCIIyTH.

5. locyneoHblii (BHeCYyAe0HbI) MOPSIIOK 00KAJT0BAHNS pellieHuil U 1eiicTBUA
(0e3meiicTBUS) OPraHa, NpeaoCTABJIAIONIEr0 MYHUIIUNIAJIBLHYIO YCIYTY,
MHOTO(pyHKIMOHAJBLHOI0 LIEHTPA NMPeI0CTABJIEHHUS TOCYyIAaPCTBEHHBIX U
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MYHULIUNAJIBHBIX YCJIYT, OPraHU3aluii, yKa3aHHbIX B yacTH 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUI, MYHUIIUTIAJIbHBIX
CJIy2KalIUX, pA0OTHUKOB

5.1. 3asBUTENM UMEIOT MPABO HA 00XAJIOBAHKE B IOCYIEOHOM MOPSAKE PEIICHUN U
nercTBuit  (Ge3efcTBUS) OpraHa, MPEJOCTABISIIONIETO MYHHUIMIAIBHYIO — YCIIYTY,
NOJDKHOCTHOTO — JIMI[A  OpraHa, MNPEAOCTABISIONIET0  MYHULMNAIbHYK)  YCIYTY,
MYHULHATIAIBHOTO CILyKaIlIero, PYKOBOJUTEISA oprasa, MIPEAOCTABJISIONIETO
MYHULHANAIBHYIO yCIIyTYy, MHOTO(YHKIIMOHATILHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, OpraHu3aIluii, MpeaycMOTpeHHbIX YacThio 1.1 cTtaThu 16
®enepanbHoro 3akona Ne 210-d3, a taxxe nx pabOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaAI000i, B TOM YHCIIE B CAEAYIOMIMX CAyYasx:

1) HapylieHre cpoka perucTpaluu 3ampoca O MPEJOCTABICHUH MYHHUIMHAIbHOU
YCIIYTH, 3aIpoca, yKa3aHHoTo B cTathe 15.1 denepanproro 3akona Ne 210-D3;

2) HapylleHHWE CpOKa MPEJOCTABICHHUS MYHULMIAIBHON yciayru. B ykazanHOM
ciayyae gocyneOHoe (BHecyneOHOe) oOKalloBaHHWE 3asBUTEIEM pEIICHUNW U JeHCTBUM
(Oe3neiicTBUSl) MHOTO(QYHKIMOHAIBHOTO LEHTpa, PabOTHHMKA MHOTO(]DYHKIIMOHAIBHOIO
LIEHTPa BO3MOKHO B CJIy4yae, €CJIM Ha MHOTO(YHKIIMOHAJIbHBIN LIEHTP, PELLIEHUS U JEHCTBUS
(6e3neiicTBUE) KOTOPOTO OOXKAIIYIOTCS, BO3J0K€HAa (YHKIHMS MO IPEAOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYT B IIOJIHOM 00bEME B MOPSAKE, ONPEIECICHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-03;

3) TpeboBaHuE y 3asgBUTENS JTOKYMEHTOB MU MH(OpPMALUU JMOO OCYIIECTBICHUS
NEUCTBUN, IIPEACTABICHHE WJIH OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBBIMM  akTaMu Poccuiickoni  ®Penepanuu, HOPMAaTUBHBIMU
npaBoBbIMHU akTaMu PecnyOnuku TarapcraH, MyHHIIMIATIBHBIMU TIPABOBBIMHM aKTaMU JIsI
MPEAO0CTABIECHUS MyHULIMTIATBHON YCITYTH;

4) oTka3 B TMpUEMEe JOKYMEHTOB, IPEJOCTABICHUE KOTOPBHIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM TPAaBOBBIMM  akTaMu Poccuiickoni  ®Penepanuu, HOPMAaTUBHBIMU
npaBoBbIMHU akTaMu PecnyOnuku TarapcraH, MyHHIIMIAIBHBIMU IPABOBBIMH AKTaMU JJIs
MPEA0CTABICHUS MYHULIMTIATIBHON YCIIYTH, Y 3asIBUTES;

5) oTKa3 B NMPENOCTABICHUH MYHULUNAIBHOW YCIIyTH, €CJIM OCHOBAHMS OTKa3a HE
peycMOTpEHb! (efepaibHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUHU C HUMU UHBIMU
HOPMATUBHBIMU TMpPAaBOBBIMU akTaMu Poccuiickont @enepanuu, 3aKOHAMU W HHBIMU
HOPMAaTUBHBIMM TIPaBOBbIMM akTaMu PecmyOnuku Tarapctan, MyHUUIUTATbHBIMU
NpaBOBBIMU aKTaMH. B ykazaHHOM ciyuyae nocyaeOHoe (BHecyaeOHoe) o0xaloBaHuE
3asIBUTEJIEM pEIICHU W JeWcTBUM (0e31eicTBUsl) MHOTOQYHKIIMOHAIBHOTO IIEHTPA,
paboTHMKAa MHOTOQYHKIIMOHAJIBHOTO IIEHTpa BO3MOXXHO B Cly4ae, €CJIM Ha
MHOTO(YHKIIMOHAJIbHBIA LIEHTp, pelleHuss u JedctBus (Oe3heiicTBue) KOTOpOro
00XaayloTcsi, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTABICHHI0  COOTBETCTBYIOIIMX
MYHUIUTNIATBHBIX YCIYT B MOJHOM O00BbEME B MOPSAKE, ONMPEACIIEHHOM YacThio 1.3 craThu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3aTpeboBaHuE C 3asBUTENS IIPU MPEAOCTABICHUA MYHUIIUTIAIBHOM YCIIYTH TJIATHI,
HE NPEAyCMOTPEHHOM HOPMATUBHBIMU MPaBOBbIMU akTamu Poccuiickon Penepanum,
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HOPMAaTUBHBIMM TIPaBOBBIMH akTaMu PecmyOnuku Tarapctan, MyHUIUTATbHBIMU
MIPABOBBIMU aKTaMU;

7) oTKa3 oprana, mpe0CTaBISIONIEr0 MyHUITUTIAEHYIO YCIIYTY, JTOJDKHOCTHOTO JIMIIA
Oprasa, MmpeIoCTABIIAIONIET0 MyHUIIUIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAILHOTO IIEHTPA,
paboTHHUKA MHOTO(YHKIIMOHATILHOTO IIEHTPa, OPraHu3alluid, IPeayCMOTPEHHBIX YacThio 1.1
ctatbu 16 @DepepanbHoro 3akoHa Ne 210-O3, unm ux pabOOTHUKOB B HCHPABICHUU
JOMYIIEHHBIX MMM OIEYAaTOK U OWIMOOK B BBIIAHHBIX B pe3yibTaTe MpPeaOCTaBICHUS
MYHHUIIUTIATBHOW YCIYTH JOKyMEHTaxX JMOO0 HapylIeHUE YCTAHOBJIECHHOTO CpOKa TaKHUX
ucnpasieHuil. B ykazanHoM citydae qocyieoHoe (BHECy1e0Hoe) 00kaaoBaHue 3asiBUTENIEM
pemieHuid U JeUCTBUN (0e3elCTBUSA) MHOTO(GYHKIIMOHAIBHOTO IIEHTpa, pPabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa BO3MOXKHO B Cllydae, €Cll Ha MHOTO(YHKIIMOHAIbHBIN
LEHTp, pelIeHns U AeicTBUsA (0e31eCTBUE) KOTOPOTO 00XKAIYIOTCA, BO3JI0KEHA (PYHKIUS
[0 NPETOCTaBICHUIO COOTBETCTBYIOUIUX MYHHUIMMNAIBHBIX YCIYr B IOJHOM OOBEME B
MOpsAKE, onpeacneHHoM J4acTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

8) HapylleHHEe CpOoKa WIM TOps/Ka BbJAYM JOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUSI MyHUIIUTIATbHON YCIYTH;

9) mpuocTaHOBIIEHHE MPENOCTABICHHUS MYHHMIIMIAIBHOW YCIYTH, €CIIH OCHOBAaHHUS
IPUOCTAHOBJICHUSI HE MPEAYCMOTpPEHbl (efepaibHbIMU 3aKOHAMM U TMPUHATHIMU B
COOTBETCTBMM C HHUMHM WHBIMH HOPMAaTHBHBIMU IPABOBBIMU akTamMu Poccuiickoi
denepanyy, 3aKOHAMH M WHBIMH HOPMAaTUBHBIMU MPABOBBIMU akTaMu PecmyOnuku
Tarapctan, MyHULIMIIaAbHBIMU NPABOBBIMM akTaMu. B ykazaHHOM ciyyae gocyneOHOe
(BHecyneOHOE) oO’kajoBaHUE 3asBUTENIEM pelieHud U jaecTBuil  (Oe3neicTBUs)
MHOTO()YHKITMOHAJILHOTO 1IEHTPa, pabOTHHKA MHOTO(MYHKIIMOHATIBHOTO TIEHTPa BO3MOKHO
B Cllyuyae, €CJii Ha MHOTO(DYHKIIMOHAJIBHBIN LIEHTp, pellieHus U aeicTBus (Oe3aeiicTBHe)
KOTOPOTO OO0XKAJIYIOTCA, BO3JIOXKEHA (DYHKIMS MO MNPEJOCTaBICHUID COOTBETCTBYIOIIUX
MYHUIUTNIAIBHBIX YCIYT B MOJHOM O00BbEME B MOPSAKE, ONMPEACIIEHHOM YacThio 1.3 craTbu
16 ®enepanpHoro 3akona Ne 210-D3.

10) TpeOoBaHue Yy 3asBUTENS MPU MPEAOCTABICHUM MYHHUIMMNAIBHOM YCIYTH
JOKYMEHTOB WM WH(OpMAalMH, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKNCh MPU MEPBOHAYAIBHOM OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS! MYHULMIAIBHONW YCIyrd, JUOO B MPEJOCTABICHUM MYHUIMNAIBHOM
YCIIyTH, 332 UCKIOYEHHEM CIIydaeB, MPEAyCMOTPEHHBIX NMyHKTOM 4 udactu 1 crtatbu 7
OdenepanpHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae gocyaeOHOe (BHECYneOHOE)
o0>kajioBaHHUE 3asBUTEJIEM pEIIeHUN U AeHCTBUM (0e3/1elicTBIs) MHOTO(YHKIIHOHATEHOTO
LEHTpa, paOOTHHKAa MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B Cily4ae, €clid Ha
MHOTO(DYHKITMOHAJILHBINA [IEHTP, pemieHus u JedctBus (Oe37eiicTBUe) KOTOPOro
00XayloTcsi, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTABICHHI0  COOTBETCTBYIOIIMX
MYHUIUTNIATBHBIX YCIYT B MOJHOM 00BbEME B MOPSAKE, ONMPEACIIEHHOM YacThio 1.3 craTbu
16 ®enepanpHoro 3akona Ne 210-D3.

5.2. JKamoba mnopaercs B NUCbMEHHOM (opMe Ha OyMaXKHOM HOCHUTENE, B
ANEKTPOHHOM ¢GopMe B OpraH, MOPEJOCTABISIONMNA  MYHHUIMIAIBHYIO  YCIYTY,
MHOTO(QYHKITMOHATIBHBIA IEHTP JHOO B COOTBETCTBYIOUIMI OpraH TOCYJapCTBEHHOMN
BJIACTH, SBJISIOLIUICS yupeauTeaeM MHOTO(QYHKIIMOHATLHOTO IEHTpA (Jaee - yupeauTehb
MHOTO(YHKIIMOHATIBHOTO IIEHTPA), @ TAK)KE B OPraHU3alli, MPEAYyCMOTPEHHbIE YacThio 1.1
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cratbu 16 @enepanbHoro 3akoHa No 210-®d3. KanoOwl Ha pemeHHs U JEHCTBUS
(Oe3neiicTBUE) PYKOBOAMTENS OpraHa, MPEIOCTaBISIONIEr0 MYHULHUNAIBHYIO YCIYTY,
MOJAIOTCS B BBIMIECTOSIIMI OopraH (pyU €ro HajJu4yuu) JU0O0 B CIydae €ro OTCYTCTBHS
paccMaTpUBAIOTCS  HEMOCPEACTBEHHO PYKOBOJAUTEIEM OpraHa, IpeIoCTaBIISIOLIErO
MYHUIIUMTAIBHYIO ycayry. JKamoOwl Ha pemieHus u JercTBusa (Oe3aeiicTBre) paboTHHKA
MHOTO()YHKIIHOHATILHOTO HEHTpa MOIAI0TCS PYKOBOJIUTEITIO 3TOTO
MHOTO(QYHKIIMOHAJIBHOTO 1eHTpa. JKajoObl Ha pemieHuss U JedctBus (6e3nercTBue)
MHOTO(YHKIIMOHAJILHOTO LIEHTPA MOJAI0TCSA YUPEAUTENI0 MHOTO(YHKIIMOHAILHOTO 1IEHTpa
WIK JIOJDKHOCTHOMY JIMILy, YIOJHOMOYEHHOMY HOPMATHUBHBIM IPABOBBIM aKTOM
Pecnybnuku Tartapcran. JKaynoOwsl Ha perieHus u jaercTBus (Oe3aeicTBue) paOOTHUKOB
OpraHu3alui, TpeayCMOTPEeHHBIX YacThio 1.1 crathu 16 denepanbHoro 3akoHa Ne 210-D3,
MO/IAOTCS PYKOBOJUTENSIM 3THX OpTraHU3aLIM.

Kanoba nHa pemenuss um nerctBus (0e34€iCTBUE) OpraHa, MPEJOCTABIISIIOLIEIO
MYHULUNAIBHYIO ~ YCIOyTy, JODKHOCTHOIO  JMIA  OpraHa, MpelOoCTaBJISIOLIErO
MYHHIIMMIATBHYIO  YCIYTY, MYHHUIHUIAIBHOTO CIIY)Kallero, pPyKOBOAWUTEIS OpraHa,
MPEAOCTABISIONIET0 MYHULIUIIAJIBHYIO YCIYTy, MOKET ObITh HalpaBjeHa 10 MoYTe, Yepes
MHOTO(YHKITHOHATbHBIN LEHTP, C MCIIOJIb30BaHUEM MH(OPMAIMOHHO-
TEJIeKOMMYHUKallMOHHOW  cetn  «MHTepHeT», oduIMaipHOro  caiita  Oprasa,
MPEIOCTABIIAIOIIEr0 MyHULIMNIANBbHYIO yeayry, Ennnoro noprana nu6o Pecnybnukanckoro
noprana, HH(GOPMALMOHHON CUCTEMBI JOCYI€OHOr0 00KaJoBaHMsl, a TAKKE MOKET ObITh
NPUHATA [IPU JTUYHOM IIpuemMe 3asButeld. JKanoba Ha pelieHus u aerictus (6e3aeiicTaue)
MHOTO(YHKIIMOHAJIBHOIO IIEHTpa, PabOTHHKAa MHOTO(YHKIMOHAJIBHOTO LEHTPa MOXKET
OBITH HampaBJieHa o noure, C UCIIOJIb30BaHUEM MH(pOPMaLMOHHO-
TEJICKOMMYHUKAIIMOHHOMN ceTu «uTepueT, o(pUIIHAIBHOTO caiita
MHOTO(YHKIIMOHAJIBHOTO LIeHTpa, EnnHoro moprana nu6o PecnyOnukaHckoro moprania,
MH()OPMAITMOHHOW CUCTEMBI 10CYI€OHOTO 00KaIOBAaHUs, a TAKKE MOXKET ObITh MPUHATA
npyu JUYHOM Tmipueme 3asBurtensd. JKamoba Ha pemieHuss W jaerctBus (Oe3nercTBHE)
Opra”u3alu, IpeyCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3,
a Takke HMX pPaOOTHUKOB MOXXET OBITh HallpaBji€Ha MO TOYTEe, C HCIOJIH30BAaHHEM
MH(POPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHOM ceTh « THTepHET», OHUITMAIBHBIX CATOB 3TUX
opranuzanumii, Enunoro noprana mbo PecnyOnrkanckoro moprania, a Takke MOXKET OBITh
MIPUHSTA TIPU TUIYHOM MPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa CoIepKaTh:

1) HauMmeHOBaHHWE OpraHa, NPEJOCTaBISAIONIEIO MYHULHUIAIBHYIO  YCIyTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NpeJOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIyTy, JH00
MYHHIIMIIAJIBHOTO CITy>Kallero, MHOTO()YHKIMOHAJIBHOTO I[€HTPa, €ro PYKOBOAMUTENS U
(wn) paboTHHKA, OpraHU3aluid, MPeAyYCMOTPEHHBIX YacThio 1.1 cratbu 16 @eaepanbHOro
3akoHa No 210-®d3, ux pykoBoauteneil u (uwiav) pabOOTHUKOB, PEIICHHUS U JCHCTBUSA
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, uMs, OT4eCTBO (TOCIEAHEE - MPU HAJIMYMM), CBEICHHUS O MECTe
KUTEJIbCTBA 3aABUTENA - (PU3MUECKOro JMia Ju00 HAaUMEHOBAaHUE, CBEACHUS O MECTe
HAXOXKJEHUS 3asiBUTENS - IOPUAMYECKOro JIUIA, a TaKkke HoMep (Homepa) KOHTAKTHOIO
tenedoHa, anpec (ampeca) dIEKTPOHHOW MOYTH (TIPU HATWYMHM) U TOYTOBBIA aapec, MO
KOTOPBIM JIOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;
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3) cBemenus 00 O0OKamyeMbIX PEIICHUAX W JeUCTBHUsSX (Oe3neicTBUM) OpraHa,
MPEAOCTABISIOIET0  MYHHLIMNAIBHYIO  YCIYry, JOJDKHOCTHOTO  JIMIIA  OpraHa,
MPEIOCTABIIAIONIETO MYHHUIMIAIBHYIO YCIOyry, JU0O MYHHUIMIAIBHOTO CIIY)Kallero,
MHOTO(QYHKIIMOHAJIBHOTO  LEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO  IIEHTpA,
OpraHU3alul, TPEAYCMOTPEHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3,
UX paOOTHHUKOB,;

4) nOBOJBI, HA OCHOBAaHMM KOTOPBIX 3asgBUTENIbL HE COIJIACEH C PEIICHUEM WU
neictBueM (Oe3deiicTBHEM) OpraHa, NpPEIOCTaBISIONIEr0 MYHHUIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MPEJOCTABISIONIEI0 MYHUIMIAIBHYIO YCIyTy, Ju00
MYHHUIIMIAIBHOTO  CIY’XKalllero,  MHOTO(QYHKIMOHAJIBLHOTO  IIEHTpa,  pabOTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpTaHU3aIui, MPeTyCMOTPEHHBIX YacThio 1.1 ctateu 16
®enepanpHoro 3akoHa Ne 210-dD3, ux pabOTHUKOB. 3asBUTENIEM MOTYT OBITh IIPEACTABICHBI
JOKYMEHTHI (IIpH HAJIMYUH ), TOATBEPKIAIOIINE JOBOJIBI 3asBUTENS, TMO0 UX KOIIHH.

5.4. lloctynuBmias #xanoda MOJIEKUT PETUCTPALMHM B CPOK HE MO3JHEE padoyero
JHS, CJIEYIOIIETO 32 THEM MOCTYILICHUS.

5.5. ’Kanoba, nmoctynusiias B opraH, MpeA0CTaBISAIONNA MyHUIUIATBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIBHBI LEHTP, YYPEAUTENI0 MHOrOQyHKIHOHAIBHOTO IIEHTpa, B
OpraHu3alyu, PeyCMOTpEeHHBIE YacThio 1.1 ctatbu 16 denepanbHoro 3akoHa Ne 210-D3,
a100 BBINIECTOSIIMM OpraH (MpU €ro HaJIW4Yuu), MOJJICKUT PACCMOTPEHHMIO B TEUEHUE
MATHAIATH pabouyux JHEH co JHS ee perucTpaluu, a B ciaydae 00>KaJloBaHUS OTKa3a
opraHa, IpeIoCTaBJISIONIEr0 MYHUIIUITAIBHYIO YCIYTy, MHOTO(QYHKIIMOHATIBHOTO IIEHTPA,
Opra”u3alui, IpeyCMOTPEeHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3,
B MpUEMEe JOKYMEHTOB Yy 3asBHUTENA JMOO B HWCIPABICHUH JOMYIICHHBIX OMEYaTOK U
OIIMOOK WM B clydyae O0O0XaJOBaHHUA HAPYIICHHS YCTAHOBJIEHHOTO CpOKa TaKHUX
WCIIPaBJICHUH - B TEUEHUE MATU pabOYMX JHEH CO JHS €€ PerucTpanuu.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHHUS KaJIOObl MPUHUMAETCA OAHO W3 CIEAYIOIIUX
pELIEHNN:

1) xanoba y1oBIETBOPSIETCS, B TOM YHUCJE B (JOPME OTMEHBI MPUHATOTO PEIICHHUS,
WCIIPaBJICHUS JIONYIIEHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTATE
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIyTU JOKYMEHTAX, BO3BpaTa 3asBUTEIIO0 JEHEKHBIX
CPEACTB, B3MMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IMPABOBBIMH aKTaMH
Poccuiickori denepary, HOpMaTUBHBIMU MPABOBBIMU akTamu PecrnyOnuku TaTtapcras,
MYHUIUTIATHHBIMY PABOBBIMU aKTAMH,

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

He no3gHee naHs, ciaeAyrooliero 3a JHEM MPHUHATHS PEIIEHUs, YKAa3aHHOIO B
HACTOAIIEM IYHKTE, 3asBUTENI0 B MUCbMEHHOW (opMe U MO JKEJIaHWUIO 3asBUTENS B
AJIIEKTPOHHOM (hopMe HaIpaBISETCs MOTUBUPOBAHHBIN OTBET O pe3ysibTaTaX pacCMOTPEHUS
KanoO0BI.

5.7. B cinydae mnpu3zHaHMs >KajgoObl MOJUIeKAIIEH YIOBIECTBOPEHHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTax PacCMOTPEHHUs KajaoObl naerca UH(opMmanus O IEeUCTBUSIX,
OCYIIECTBIISIEMBIX OpraHom, MPEI0CTaBIISIONINM MYHUIUTIATBHYIO yCIIyTY,
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM JMOO OpraHu3anuei, npeaycMoTpeHHol 4dactbio 1.1
cratbu 16 ®denepanbHoro 3akoHa Ne 210-d3, B menax He3aMeIJIUTENBHOTO yCTPaHEHHUS
BBISIBJICHHBIX HapYyIICHUN NMPU OKa3aHUM MYHMIUIAIBLHOW YCIIYT'H, a TaKKE€ MPUHOCSITCS
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M3BUHEHUS 3a JOCTaBJICHHbIE HEYJ00CTBAa M yKa3bIBaeTCs MHGOpMaIus O AaTbHEHIINX
NEUCTBUAX, KOTOpbIE HEOOXOJMMO COBEPIUUTH 3asBUTENI0 B LENSAX IOJTYYECHHS
MYHHUIUIIAIBHON YCIYTH.

5.8. B ciydae nmpusHaHus KanoObl HE MOJJIEXKAIE YIOBIETBOPEHHIO B OTBETE
3agBUTENI0O O PpE3yJbTaTax pAacCMOTPEHHUsS JKaloObl JalTCid apryMEHTHPOBAHHBIE
pa3bsCHEHUs] O MpPUYMHAX HIPUHATOIO pEIICHHs, a Takke HHGpoOpMauus O THOpsaKe
00aJIOBaHUS TIPUHATOTO PELICHMS.

5.9. B ciydae ycTaHOBIJIEHHUSI B XOJ/I€ WJIM IO pe3ysIbTaTaM PacCMOTPEHMSI >KajOObI
OPU3HAKOB COCTaBa aJAMHUHUCTPATHBHOIO IIPABOHAPYIICHUS WM  IIPECTYIUICHUS
JOJHDKHOCTHOE JIMIO, paOOTHUK, HAJEJEHHbIE MOJTHOMOUYUSAMHU MO PACCMOTPEHUIO Koo,
HE3aMEeJITEIbHO HANPABISIOT UMEIOLIUECS MaTEPHAIIbl B OpraHbl MPOKYPaTypBhI.
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[Tpunoxenune Ne 1

K AIMUHUCTPATUBHOMY PETIIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
YCIyTH TIO MPEAOCTABICHUIO
uHpopMaru 06 00bEKTaxX
HEJIBUKUMOTO UMYIIIECTBA,
HAXOJISALIUXCS B MyHUIIUTAIbHON
COOCTBEHHOCTH U MpeAHA3HAYEHHBIX
JUTS ClIayul B apeH 1y

dopma
(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)
NHOOPMAILINA

00 00BeKTax HCABMKUMOT'O UMYIICCTBA, HAXOIAIINXCSA B MYHHHHHaHBHOﬁ COOCTBEHHOCTH
U IIPCAHA3HAYCHHBIX JIA CAa4YX B ApCHIAY

Crenenust 00 HIEKTPOHHON TTOMHUCH

JHomxuoctHOE uio (PHO)

(ToANHMCH YIOIHOMOYEHHOTO JO/DKHOCTHOT'O JIHIA
oprasa)
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[Tpunoxenne Ne 2

K AIMUHUCTPATUBHOMY PETIIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
YCIyTH TIO MPEAOCTABICHUIO
uHpopMaru 06 00bEKTaxX
HEIBIKUMOTO UMYIIIECTBA,
HaXOJISIIINUXCS B MYHUITUTIATBHON
COOCTBEHHOCTH W TIpeHA3HAYCHHBIX
JUTS CTTAYX B apeHTY

dopma
(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KontakTHBIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEJOCTABICHUHA MYHUIIAIAILHON YCIyTH
0 MPEOCTABICHUIO HHPOPMAIIK 00 00BEKTAX HEABUKMMOTO UMYIIECTBA, HAXOISALTUXCS
B MYHUIIMTIATLHON COOCTBEHHOCTHU U MpEIHA3HAYEHHBIX JIJIsl CJITaYU B apeHTy

OT Ne
Paccmotrpes Bame 3asBieHue oT No u
[pUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

NPUHATO penieHne 00 oTKasze B
mpeaocTaBieHnd nHPpopManuu 00 00bEeKTaX HEIBIKUMOTO MMYIIIECTBA, HAXOIAIINXCS B
MYHHUITUTIATEHOW COOCTBEHHOCTH U MPEAHA3HAYEHHBIX IS Ca49H B aPCH]TY 10 CIICTYFOIITIM
OCHOBaHMSM:

1.

2.

JononxuTenbHas HHGOpMAaIIUS:

Bbl BrpaBe NOBTOPHO OOpaTUTHCS B YIMOJIHOMOYEHHBIM OpraH ¢ 3asBICHHUEM O
IIPENOCTABIECHNUN YCIYTH IIOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.



37

JlaHHBIN O0TKa3 MOKET OBITH 00KaIOBaH B I0CY1€OHOM MOPSIAKE MyTeM HapaBICHUS
’KaJI0ObI B YITOJIHOMOYEHHBIN OpPraH, a TaKKe B Cy/1e0HOM MOPSIKE.

Cenenust 00 PIEKTPOHHON TOAIHUCH

HomxuoctHoe muio (PHO)

(moINMCh YIOJIHOMOYEHHOTO JJOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 3

K AIMUHUCTPATUBHOMY PETIIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
YCIyTH TIO MPEAOCTABICHUIO
uHpopMaru 06 00bEKTaxX
HEIBIKUMOTO UMYIIIECTBA,
HaXOJISIIIUXCS B MyHUITUTIAIBHOM
COOCTBEHHOCTH W TIpeHA3HAYCHHBIX
JUTS CTTAYX B apeHTY

®dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIC JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JIJISI PEIOCTABIICHUS
MYHULIMTATBHON YCIYTH MO MPEI0CTaBICHUIO HHPOpMAIUU 00 00BEKTaX HEIBUAKUMOTO
UMYIIECTBA, HAXOSIIUXCS B MyHHUIIUTIATLHON COOCTBEHHOCTH M MPETHA3ZHAUYCHHBIX JJIS
Cllayd B apeHIy

oT Ne
PaccmotpeB Bame 3asBieHue oOT No u
npujaracMbie K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpraHoM

MIPUHSITO
pemeHrne 00 OTKa3e B TpPHEME JIOKYMEHTOB, HEOOXOIUMBIX ISl TMPEIOCTABICHHS
uHpopmaruu 00 00BEKTaX HEJIBMKUMOTO MMYIIECTBA, HAXOMSIIUXCSA B MyHHUITUTIATBHON

COOCTBEHHOCTH U MMPCAHA3HAYCHHBIX JJIAI CIa49U B ApCHAY 11O CIICAYIOIINM OCHOBAHUWAM:
1.
2.

Pa3pscHeHMe IpUUYMH OTKa3a!
JononxuTenbHas nHGOpMAaIIUS:
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Bb1 BIpaBe MOBTOPHO OOpaTUTHCS B YMOJTHOMOUYEHHBIH OpraH C 3asBICHHUEM O
IIPENOCTABICHNUN YCIYTH MOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.

JlaHHBIN 0TKa3 MOKET OBITH 00KaIOBaH B IOCYICOHOM MOPSAKE MTyTeM HalpaBICHUS
Kano0bl B YIIOJJHOMOYEHHBIN OPraH, a TAKXKE B CyJJeOHOM MOPSIKE.

Ceenenus 00 3JEKTPOHHOH MOATUCH

HomxnocTtHoe nmuuo (PHO)

(mMOAMUCH YIIOTHOMOYEHHOTO IOJDKHOCTHOTO JINIIA
opraHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
peAoCTaBICHUIO HHGOpMaUK 00
00BbEKTaX HEJABUKUMOTO
UMYIIIECTBA, HAXOSIIUXCS B
MYHUIIUTATBHOW COOCTBEHHOCTH U
peIHa3HAYeHHBIX /IS CJJa4H B

apeHnay
dopma

B

(HauMEeHOBaHKE OpraHa MECTHOI'O CaMOYIIPaBIICHUS)

OoT

(mamnee - 3asBUTEIIb)
(}1.]1}1 IOPUANYCCKUX JIMI - TIOJIHOC HAMMCHOBAHUC,
OpraHU3alMOHHO-TIPaBoBast (JopMa, CBEACHHUS O
TOCYIapCTBEHHOM perucTpayu; il (PU3nIeCKuX JIUII -
(1)aMI/IJ'II/I$[, HMsL, OTYCCTBO, HACNOPTHBIC JAHHBIC, PCTUCTPALIUIO
0 MECTY KUTENbCTBA, Teae(OH)

3ASBJIIEHUE
0 mpeaocTaBieHnn nHpopMaluu 006 00beKTaX HeIBUKUMOTO UMYIIIECTBA,
HAXOJISAIIUXCS B MyHHUITUTAIBHON COOCTBEHHOCTH U MPEeAHA3HAYEHHBIX IS C/IaYu B

apeHy

[Ipomry Bac npenocraButh nHdopmaiuio o0 00beKTax HeIBUKUMOTO UMYIIIECTBA,
HaXOJIAIIUXCS B MYHUIIMIIAJLHONM COOCTBEHHOCTH W TpPEJHA3HAYEHHBIX I Claud B
apeHmy.

MecTopacronokeHue HEIBIKUMOTO HMYIIECTBA: MYHHUIUIIATBHBIN  paiioH
(ropoackoit OKpYT), HaCEeJICHHbIN
MTyHKT yiI. .

PesynbraTr npenocraBieHuss MyHULMIAIBHON YCIIYTH, IPOLTY IPEIOCTaBUTH:

D B JU4YHbIA KaOuHeT [lopTana rocynapCTBEHHBIX U MYHUUMIAIBHBIX YCIIYT
PecnyOonuku Tatapcrasn;

l:l B MHOTO(YHKIIMOHAJILHOM IIEHTPE NPEIOCTaBICHUS TOCYIapPCTBEHHBIX H
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MYHHUIMNATBHBIX yeayr Pecyonuku Tarapceran;

I:l B Opcane.

(maTa) (moAmKrCH) (®©.1.0.)



[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIAJTFHON YCITYTH TI0
peaoCTaBICHUIO HHGOpMaIUK 00
00BEKTaX HEJBUKIMOTO
UMYIIECTBA, HAXOISAIINXCS B
MYHHUITUTIATHPHOW COOCTBEHHOCTH U
peIHa3HAYCHHBIX JIJIS CIA4H B

apeHIy

PykoBoaurento

OT:

3ASBJIEHUE
00 MCHpaBICHUH TEXHUYECKON OLIMOKH

Coo0mato 06 ommoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO
MPEIOCTABIICHUIO HHPOpMAIK 00 00bEKTaxX HEIBHKMMOTO MMYIIIECTBA, HAXOJISITUXCS
B MYHHMIIMITAJILHOW COOCTBEHHOCTH W TPeIHA3HAYCHHBIX JUIS Caud B apCHIY.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Tpomy wWchnpaBuTh  JONMYIIEHHYKD  TEXHHYSCKYH0 OIMMOKY W BHECTH
COOTBETCTBYIOIINE U3MCHEHHUS B JOKYMEHT, SIBJISIOITUICS Pe3yIbTaTOM MYHHUIIUITATEHOM
YCITYTH.

[Tpunararo crieayronme J0KyMEHTHI:

1.

2.

B ciywyae mpuHATHS pemieHUs 00 OTKJIOHCHHWH 3asBJICHHS 00 WCIPaBICHUU
TEXHUYECKOH OIMMOKH MPOIITy HAIPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPECHHOM KOMHMH Ha OyMa)KHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM T10
azpecy:

HacrosinmM noaTBep:kaato: CBEACHUS, BKIIOYEHHBIE B 3aBJICHUE, OTHOCSILUECS K
MOEW JIMYHOCTH M TMPEICTABIIIEMOMY MHOIO JIMIy, & TAaKK€ BHECEHHBIE MHOK HUKE,
JIOCTOBEpHBL.  JIOKyMEHTBl  (KONMUM  JOKYMEHTOB), TPWIOKEHHbIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
QPenepanyy, Ha MOMEHT IIPEIACTABIICHUS 3asBICHUS JTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZEPIKAT JOCTOBEPHBIEC CBEICHHU.

(mara) (Tmoamuck) (®.11.0.)



