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06 yTBEpPXAeHUN AOMUHUCTPATUBHOIO perfiameHTa
NpeaocTaBneHna  MyHUUMNANbHOW  yCryrm  no
BblJa4ye paspelleHnss Ha BCTynneHve B Opak
HEeCOBEPLLUEHHONETHUM, AOCTUrLUMM Bo3pacta 16
net

B cooteBetctBUM C¢ PepepanbHbiM 3akoHOM OT 06 okTabps 2003 Ne 131-03 «O6 ob6uwmx
npuHUMnNax opraHmsaumm MecTHoro camoynpasneHuss B Poccunckon depepauumny, depeparnbHbiM
3akoHoM oT 27 wona 2010 Ne 210-d3 «O6 opraHusauuMvm npenocTaBfeHust rocy4apCTBEHHbIX U
MYHUUMNanbHbIX ycnyr», 3akoHom Pecnybnuku TatapctaH oT 28 nonsa 2004 Ne 45-3PT «O mecTHOM
camoynpasneHun B Pecnybnuke TatapctaH», [NoctaHoBneHnem KabuHeta MuHuctpoB Pecnybrnvku
TatapctaH ot 02.11.2010 Ne 880 «O6 yrtBepxaeHun [lopsgka pas3paboTkm M YyTBEPXKOEHMUS
aAMWHUCTPATUBHBLIX PEerfnaMeHToOB MNpedoCTaBNEeHNA roCy4apCTBEHHbIX YCAYr WCMNONHUTENbHLIMU
opraHamu rocygapcTBeHHon Bnactn Pecnybnuku TaTapcTtaH n 0 BHECEHUN U3MEHEHUN B OTAENbHbIE
noctaHosneHna KabuHeta MwuHuctpoB Pecnybnukn TartapctaH», [loctaHoBneHnem KabuHeTta
MuHuctpoB Pecnybnukn TatapctaH ot 13.04.2021 Ne 242 «O6 yTBEp)KAEHUN NriaHa MEPONPUSATUIA NO
nepexogy Ha npegocTtaBfeHne  coumanbHO  3HAYMMbIX  TOCYOAPCTBEHHbLIX — YCRyr,  YCIyr,
npeaocTaBnsAemMbIX roCyAapCTBEHHbIMU  yypexaeHuamu Pecnybnukn TaTtapctaH, B KOTOPbIX
pasmMeLLaeTcsa rocyaapcTBeHHoe 3afaHue (3akas), B 3fIeKTPOHHOM hopMey», MPOTOKOSIOM 3acedaHus
paboyen rpynnbl N0 peanu3aunmn NPOEeKToB Mo LngpoBon TpaHchopmaunmn Pecnybnunkn TatapctaH ot
21.04.2021 Ne WUI-12-134, YcraBom mMyHuumnanbHoro obpasoBaHus «banpsiku-Tamakckoe cenbckoe
noceneHne» KOTasnMHCKOro MyHuuunanbHOro pamoHa Pecnybnukn TatapcrtaH, NPUHATONO peLleHnem
Coseta banpskn-Tamakckoro cenbckoro nocenenust ot 17 uiona 2019roga Ne 8, lMNonoxeHnem o6
WcnonuutenbHom  komutete  banpsiku-Tamakckoro — cenbckoro  nocenenust  KOTasmHCKOro
MyHUUMNanbHoro pawoHa Pecnybnukn TatapcTtaH, npuHATOoro peweHvem Coseta banpsiku-
Tamakckoro cenbckoro nocenenuns ot 13 mapta 2017roga Ne 4, icnonHuTenbHbIn KOMUTET Banpakn-
TamMakcKoro cenbCKoro noceneHna NnocTaHoOBN A€ T:

1. YTBepauTb npunaraemMbli AOMUHUCTPATUBHBIA pernameHT npegocTaBeHns MyHULunanbHON
yCnyru no Bbigave paspelleHusi Ha BCTynneHne B 6pak HeCOBEPLUEHHONETHUM, JOCTUILUNM BO3pacTa
16 ner.

2. OGHapogoBaTb HacTosllLlee MNOCTAHOBMEHWE MNyTEM pa3MeLlleHUs Ha WH(OPMaLMOHHBIX
ctenHgax banpsaku-Tamakckoro cenbckoro nocenenns HKOTasMHCKOro MyHUUMNAnbHOrO  panoHa
Pecnybnukn TatapctaH, onybnukoBaTb Ha odwuuManbHOM MopTane npaBoBOW WHOpMauum
Pecnybnukn TatapctaH B MH(POPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn HTepHeT no Beb-agpecy:
http://pravo.tatarstan.ru/ n pasmectutb Ha odwuymnansHom cante HKOTa3MHCKOro MyHULMNANbHOro
panoHa Pecnybnukmn TaTapcTtaH B UHOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTu HTepHeT no Beb-
agpecy: http://jutaza.tatarstan.ru/.

3. HacToslee nocTaHoBneHne BCTynaeT B CUIy CO-IHsH €roabHapoaoBaHms.

4. KoHTporb 3a UCNOMHEHNEM HACTOSILLErO nocfrféi‘HoaﬁgHmﬂpé?aBn 10 3)370060%.
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YTBEpXaeH

NOCTaHOBMEHNEM

McnonHutenbHOro KomuTteTa
Bbanpsakn-Tamakckoro cefibCKoro nocesieHns
KOTasnHckoro MyHMUMNanbLHOro panoHa
Pecnybnukn TaTtapcTaH

oT «29» nekabps 2021 r. Ne 26

AOMUHUCTPATUBHbIN perfnamMeHT
npeafocTaBlieHUA MyHULMNANbLHOM yCNyru no BblAaye paspelleHusi Ha BCTynneHme B bpak
HecoBepLUEeHHONEeTHUM, AOCTUrUMM Bo3pacTa 16 net

1. O6wme nonoxeHus
1.1. TlpeameT perynupoBaH1s agMUHUCTPATUBHOIO pernaMmeHTa

HacToawun agMMHUCTPATMBHLIN perfnameHT NpeaocTaBneHns MyHULMNansHOW ycnyrmu (ganee
— aAMUHUCTpPATUBHBLIN  pernamMeHT) ycTaHaBnuBaeT CTaHA4apT W MNOPSAOK NpefocTaBrieHus
MyHMUMMANbHOW YCnyru no Bbldaye paspelleHnss Ha BCTynreHune B Opak HecoBepLUEHHOMNETHUM,
aocTturiwmm Bo3pacrta 16 net (danee — MyHuumnanbHas ycrnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, wuMerWMMM nNpaBo Ha MOMNyYEeHMEe MYyHULMMANbHOW YCnyry, SBRSKTCA
HeCcoBepLUEHHONETHUE rpaxaaHe, gocturne Bospacra 16 net (nanee — 3asBuTenNb).

1.2.2. C 3aaBneHuemMm BnpaBe o06paTUTbCA NpeacTaBUTENb 3aaBUTENS, OEUCTBYIOLWMN Ha
OCHOBaHUW [OKYMEHTa, YyOOCTOBEpSoLWero ero mnornHOMo4Yns, NMbo 3aKOHHbIM NpeacTaBuUTENb
domamyeckoro nuua (ganee — npeacTaBUTeSb 3asBUTENS).

1.3. MNMopsgok MHpopMMpoBaHNA O NPeAoCTaBAeHNN MyHUUMNANbHOW YCyru

1.3.1. Hcbopmauumsa o nopsigke npefocTaBneHns MyHULMNansHOW ycnyrn pasmeLaeTcs:

1) Ha MH(OPMAUUNOHHBIX CTEeHOaX, CoAepXalumx BU3yanbHYH M TEKCTOBYH MHGOPMaLuio O
MYHULUMNANbHOMW ycnyre, pPacrnofioXeHHbIX B MOMELEHNsIX MHOroYHKUMOHAmbHbIX LEHTPOB
NpeaoCTaBieHNs rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

2) Ha oduumanbHOM  caWTe  MyHUMUMMAnbHOroO  panoHa B WH(OpMaUWOHHO-
TenekoMMyHuKaumoHHou ceTn «MHTepHeT» (https://www.utaza. tatarstan.ru);

3) Ha [loptane rocygapCTBEHHbIX W MyHuuMnanbHbiX ycnyr Pecnybnvkn TaTapcTtaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgmHOM nopTane rocydapCTBEHHbIX M MyHWuunanbHbix ycnyr (dyHkuumn) (https:/
www.gosuslugi.ru) (aanee — EguHbii noptan);

5) B rocygapcTBeHHOW MHMOPMaUMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHuuMnaneHblx  ycnyr  Pecnybnukn  Tartapctan»  (http://frgu.tatar.ru) (manee - Peectp
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT).

1.3.2. KoHcynbTMpOBaHMe MO BOMpocaM MpefocTaBNeHuUss  MyHUUMNAnbHOW — yCryru
OCYLLeCTBISeTCS:

1) B MHOrOOYHKUMOHAMbHbIX LeHTpax npegocTaBneHus rocygapCTBEHHbIX U MyHUUMMAmNbHbIX
ycryr npu ycTHoM obpalleHnn - NMMYHO UNn No TenegoHy;

2) B HTepakTuBHOM hopme PecnybnmkaHckoro nopTana;

3) 8 MHcnonHumenbHoM komMumeme  balpsiku-TamaKcKo2o  CesflbCKo20  ocesieHust
FOma3suHcko20 MyHuyunanbHoO20 patoHa (aanee — Mcrionikom):
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npu yCTHOM OBpaLLeHUN - IMYHO NN NO TENEOHY;

npu MNUCbMEHHOM (B TOM u4ucre B OpMe 9NeKTPOHHOro AoKymeHTa) obpaleHunm — Ha
BGyma)kHOM HOCUTENe No NnoYTe, B 3NEKTPOHHOM (POPME MO 3MEKTPOHHON NoYTe.

1.3.3. IHpopmauusa Ha EgmHom nopTtane, PecnybnukaHckom nopTtane o nopsiake m cpokax
npegocTaBfieHNs MyHUUMMAnbHOW YCIyru Ha OCHOBaHUM CBefeHun, cogepxawmxca B Peectpe
rocygapCTBEHHbIX U MyHULUMNAnNbHbIX YCRyr, npegocTtaBnseTcs 3aasutento 6ecnnaTHo.

Hoctyn K uwHdopmaumm O cpokax M rnopsake npefocTaBrieHns MYHULMMNanNbHOW YyCryru
ocyuiecTBnsieTca 6e3 BbINONHEHUA 3asdABUTENEM Kakmx-nnbo TpeboBaHun, B TOM uucne 6e3
MCNONb30BaHNS NpPOrpaMMHOro obecneyeHusi, yCTaHOBKa KOTOPOro Ha TEXHUYeckne cpencrtsa
3aaBuTenda TpebyeT 3akn4veHna NULEH3MOHHOIO WIIM MHOrO corfnaweHust ¢ npaBoobnagarenem
nporpammHoro obecneveHusi, npegycMmaTpuBarloWero B3MMaHWe nnaTtbl, pPerucTpauuio  unu
aBTOPM3aUMIO 3asiBUTENSA U NpeLoCTaBNeHNne UM NePCOHarnbHbIX AaHHbIX.

1.3.4. MNpun obpaweHnmn 3aaBUTENS JIMYHO UK No TenedoHy B COOTBETCTBUMN C NOCTYNUBLUUM
obpalleHnemM npegocraBnseTca nHopmaums:

1) o MecTe HaxoXOeHUst MHOrogYHKLNOHANBHOro UeHTpa npegocTaBneHunst rocyaapCTBEHHbIX
N MyHUUMNanbHbIX yenyr, cnonkoma (agpec, rpaduk paboTbl, cnpaBoyHble TeNedOHbI);

2) O nopsagke npefocTtaBneHuMss MyHUUMNAnNbHOW ycnyru, o cnocobax u cpokax nogayuv
3aAaBNEeHUN;

3) O kaTeropmax rpaxgaH, KOTOpbIM MpefoCTaBnseTCsa MyHUUMNanbHaa ycnyra; o
HOPMAaTMBHbIX NPABOBbLIX aKTax, PEryfiMpyroLLmMx BONPOChl NpeaoCcTaBneHss MyHULUNAnbHOM YCNyru;

4) 0 nepeyHe OOKYMEHTOB, HEOBXOAUMbBIX OS5 PaCCMOTPEHUS 3asiBfieHUs1 O NpefocTaBleHnn
MYHULMNANbHOM YCIyrn, 0 Cpokax npMemMa n permcrpawumm 3asaBneHus;

5) o0 xope nNpefocTaBfieHNs MyHUUMNANbHOW YCIyru;

6) O MecTe pasMelleHns Ha oduumanbHOM CcanTe WHpopMauunm no Bonpocam
npegocTaBfieHNa MYHULMNANbHON YCIyru;

7) o nopsiake obxanoBaHus AencTBu nnu 6e3nencTBnsa JOMKHOCTHLIX NuL, Mcrnonkoma.

Mo nNnucbMeHHOMY oOOpalleHUo COTPYOHMKM OTAena, OTBETCTBEHHOro 3a npegoctaBneHue
MYHULMNANbHOW ycrnyrn, nogpobHO B MNUCbMEHHOW OpPMe pasbACHAKT 3asBUTENO NOPSAOK
npegocTaBfieHUss  MYHUUUNANbHOW  yCNyrM W BOMPOCHl, YKasaHHble B HACTOAWEM MNyHKTe
aAMUHUCTPATMBHOIO pernamMeHTa, n B Te4eHne Tpex pabounx gHen co AHA pernctpaunm obpalieHus
HanpasnaT oTBeT 3aasuTento. OTBeThbl Jal0TCA Ha A3blke obpalleHusi. B criyyae HEBO3MOXHOCTU
AaTb OTBET Ha A3blke obpalleHns NCNOoNb3yHTCHA rocyaapCcTBEHHbIE A3blkn Pecnybnukn TatapcTaH.

1.3.5. MHdopmaumsa no Bonpocam nNpeaocTaBreHns MyHUUMnansHOW ycnyru pasmeLwaeTcsa Ha
omumanbHOM canuTe MyHUMUMNAnbHOro panoHa M Ha MHMOPMALMOHHbLIX CTEHOAaX B MOMELLEHMUSX
Ucnonkoma pnst paboTbl ¢ 3a89BUTENSMN.

MHopmauma Ha rocygapCTBEHHbIX N3blkax Pecnybnuku TaTapctaH, pasmellaemasl Ha
MHAPOPMALMNOHHBIX CTEHAAX U Ha ohuymanbHOM canTe MyHULUMNANbLHOMO panoHa B MHGOPMaLMOHHO-
TENEKOMMYHUKALUNOHHOW ceTun «WMHTepHeT», BKMOYAEeT CBEAEHUs O MyHMUMNanbHOW ycrnyre,
cogepxawmeca B nyHktax 2.1, 2.3, 2.4, 25, 2.7, 2.9, 2.10, 2.11, 51 agmMuHUCTpPaTMBHOrO
pernameHTa, MHMOpPMaUMIO O MECTe HaxXOXOEHUHA, CNpaBOYHbIX TenedoHax, BpemMeHu paboTbl
Hcnonkoma, o rpaduke npnema 3asiBneHnin Ha npegoctaBieHne MyHULMNanbHOW YCyru.

1.4. HopmaTurBHble NpaBOBbIe aKTbl, perynupyoLLme npegoctaBneHne
MYHULMNANbHOM yCryru

1.4.1. [llepedyeHb HOPMATUBHLIX MPABOBbIX akTOB, perynupyrwmx npeanocraBreHne
MYHULMNANbHOM ycnyrn (C yKasaHMeM PEKBU3UTOB HOPMATMBHbLIX NMPaBOBbLIX aKTOB M UCTOYHUKOB MX
oduumanbHoro onybnukosaHus), pasmeweH Ha EanHom noptane, B PeecTtpe rocyaapCTBEHHbIX U
MYHUUMNAnNbHbIX YCAyr, Ha odUUManbHOM canTe MyHUMUMNANbHOro pavioHa B MH(OPMaLMOHHO-
TenekoMMYyHUKaunoHHoM ceTu «HTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO perfamMeHTa B [OEUCTBYHOLWEN pedakunmn noanexuT
pasmMelleHnio Ha EgmHom noptane, B PeecTpe rocyaapCTBEHHbIX WM MYyHUUMNANbHbIX YCNyr, Ha
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odmumanbHOM calTe MyHUUMNANbHOro pamoHa B MH(OPMaUMOHHO-TENEKOMMYHUKALNOHHON CeTu
«UHTEepHeT».

1.5. TepMuHbI, UCNonb3yeMble B adMUHUCTPATUBHOM pernameHTe, 1 Ux onpeaeneHus

1.5.1. B agMuWHUCTpaATMBHOM perfamMeHTe WCMOoMb3ylTCsa cnegywwme TEpMUHblL U
onpegeneHus:

yaaneHHoe paboyee MecCTO MHOIO(PYHKLMOHANbHOro  LieHTpa npegocTaBneHns
rOCY4apCTBEHHbIX W  MyHMUMNAnbHbIX YCNyr — TepputopuanbHO 0BOCOBNEHHOE CTPYKTypHOE
nogpasgeneHne (oduc) MHOrogyHKLUMOHAIbLHOIO LEeHTpa MpedoCcTaBrneHnss rocyaapCTBEHHbIX W
MYHUUMNANbHbLIX YCIyr, CO34aHHOe B ropOACKOM (CernbCKOM) MOCEeSieHUM MyHUUMNANbHOro panoHa
Unn B ropofckom okpyre Pecnybnuku TatapcTaH B COOTBETCTBMM C NMYHKTOM 34 [paBun opraHu3aumm
OeATeNbHOCTU  MHOrO(PYHKUMOHAamNbHbIX  LEHTPOB  MNpPefoCTaBfeHus  rocyfapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT, YTBEPXAEHHbIX NocTaHoBneHneM MpaButensctBa Poccuinckon denepaumm ot
22 pekabps 2012 r. Ne 1376 «O6 vyrtBepxageHun [lpaBun opraHvMsaumm OeATenbHOCTU
MHOIO(YHKLMOHAsbHbLIX LLEHTPOB NpefoCTaBNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCITyr»;

TexHu4yeckas owubka - owmnbka (onucka, onedatka, rpammaTMyeckas unn apugmeTmyeckas
owunbka nmbo nogobHass owwmnbka), [onylleHHas OpraHoM, MPEeAOCTaBMSLWMM  MYHULMNANbHYO
ycriyry, v npuBedwass K HeCcOOTBETCTBUIO CBeLEHWUN, BHECEHHbIX B [JOKYMEHT (pesynbTaT
MYHULUMNANbHOW yCnyrn), CBEAEHNAM B JOKYMEHTaX, Ha OCHOBaHUU KOTOPbIX BHOCUINCH CBEAEHUS;

EovHas cuctema ngeHtudumkaumm n ayteHtudumkaumm B MHpacTpykType, obecneymsatoLiemn
NHPOPMaLNOHHO-TEXHOMNOIMYeckoe B3aMmoaencTane MHPOPMaUMOHHBIX CUCTEM, UCMOMb3yeMbIX ANs
npeaocTaBneHns rocyAapCTBEHHbIX U MyHUUMNAnNbHbIX YCIyr B 3reKTpoHHon dopme (ganee — ECHA)
- enepanbHas rocygapcrBeHHas MHopMaUNoOHHas cuctema, obecneynBatoLLas
CaHKLUMOHUPOBAHHbLIN  OOCTYNM  Y4aCTHUKOB WHAOPMAUWOHHOIO B3aMMOLEWCTBUA B  cCUCTeMe
noeHTMukauum n ayteHTudukaumm K uHopmMauuu, cogepxawencs B rocygapCTBEHHbIX
MHPOPMALMOHHBIX CUCTEMAX N UHBIX MHOPMALMOHHBLIX CUCTEMAX;

MoLl - TlocypoapctBeHHoe 6GloompkeTHoe yypexaeHne «MHOroyHKUMOHANbHbIN  LEHTP
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbIX yenyr B Pecnybnuke TaTapctaHy;

Ncnonkom MP — MCNONMHUTESNbHBLIM KOMUTET MyHULMNASTBHOIO panoHa ;

EIMP 3AIC — EanHbIn rocyaapCTBEHHbIM PEECTP 3anucen akToB rpaX4aHCKOro COCTOAHUS;

AVNC MoL, - AsTOMatManpoBaHHas WHGPOPMALMOHHAsE CUCTEMA MHOrOyHKLUMOHANbHbIX
LEeHTPOB NpeaoCTaBieHnst FOCYyAapCTBEHHbIX U MyHUUMNanNbHbIX yenyr Pecnybnvku TatapcTaH.

1.5.2. B agMMHMCTpaTMBHOM perfiaMeHTe Nnog 3asiBNieHneM o0 NpegocTaBeHnm MyHULMNansHOM
ycnyrm (ganee - 3asiBfieHMe) MOHMMAaeTCs 3anpoc O MpedoCTaBfiEHUN MyHUUMNANbHOW yCnyru,
NoLaHHbIN B COOTBETCTBUM C MYHKTOM 3 cTtaTtbh 2 denepansHoro 3akoHa ot 27 monga 2010 roga Ne
210-93 «O6 opraHusauum npefocTaBneHnss rocygapCTBEHHbIX U MyHUUMNAanbHbIX ycnyr» (ganee —
depnepanbHbIn 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUs MyHULUNanbHOW ycnyru
2.1. HaumeHoBaHne MyHMUMNANBHOW YCIyru

Bblgaya paspelueHust Ha BCTynneHue B 6pak HecoBepLUEeHHONeTHUM, OCTUMUMM Bo3pacTa 16
ner.

2.2. HanmeHoBaHMe UCNONMHUTENbHO-PacnopsaNTENbLHOIrO opraHa MECTHOIO caMoynpaBrieHus,
HenocpeACTBEHHO NPEeAOoCTaBMSOLWEro MyHULMNANbHY0 yCnyry

NcnonHuteneHbin  koMuTeT  Banpsikn-Tamakckoro cenbckoro nocenenna  KOTasmHCKoro
MyHMUMNanbHOro panoHa Pecnybnukn TaTapcTaH
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2.3. OnucaHve pesynbTaTta NpeaocTaBneHns MyHULMNansLHOM yernyru

2.3.1. Pesynbtatom npegoctaBneHns MyHMLMNanbHOW yCryrn ABAsieTCS:

1) pelleHMe O Bblgaye paspelleHns Ha BCTynneHve B Opak HecoBepLUEeHHOMNETHUM,
pocturwmm Bospacta 16 net (npunoxeHune Ne 1 kK HacTosWweMy aiMUHUCTPATUBHOMY perfiaMmeHTy);

2) peweHne o6 OTkase B NpefoCTaBfieHMM MyHUUMNanbHOW ycnyrn (npunoxeHue Ne 2 K
HacTosLeMy agMUHUCTPATUBHOMY perfiameHTy);

3) peweHne 06 oOTkasze B MpuvemMe [OKYMEHTOB, HeobXoAuMbIX AN NpenocTaBneHus
MyHuUmMnanbHon ycnyru (npunoxeHune Ne 3 kK HacToaweMy agMUHUCTPATUBHOMY pernamMeHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHUMUMMNANbHOW YCNyrM HanpasnseTcs 3asBuUTento B
dopMe INEKTPOHHOrO AOKYMEHTa, NOAMUCAHHOIO YCWUNEHHOW KBanuuUUMPOBaHHON 3NEKTPOHHOM
NOANUCBI0 YNOMHOMOYEHHOIO OOMKHOCTHOro nuua Mcrnonkoma (nubo Mcrionkoma), B COOTBETCTBUMN C
depepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-®3 «O6 anekTpoHHOW noanucu» (ganee —
depgepanbHbin 3akoH Ne 63-®3) B nunyHbiM kabuHeT EamHoro noptan. B cnyyae HanpasneHus
3aaBneHns nocpeactsom PecnybnukaHckoro noptana pesynbTaT NpeaoCcTaBNeHNs MyHUUUNanbHOM
yCnyru HanpasnsaeTcsa B NMUYHbIN KabnHeT PecnybnvkaHckoro noprana.

2.3.3. o BbIGOPY 3asBUTENA pe3ynbTaT NpeaocTaBNeHna MyHULMNANbHOM YCNyri Bol4aeTca B
OpraHe nnn B MOL| B hopme ak3emnnsipa aNeKTPOHHOIo LOKYMEHTA, pacneyaTtaHHOro Ha GymMaxHOM
HocuTerne, 3aBePEeHHOro nevyaTbld U MNOAMNUCHI0O COOTBETCTBEHHO YMNONTHOMOYEHHOrO OOJMKHOCTHOro
nunua OpraHa unm paboTHuka MOLY.

2.3.4. 3aaBuTenb BnpaBe MoOny4nTb pes3ynbTaT NpedoCTaBfeHUst MyHUUMNAnbHOWM YCrnyrn B
opMe 9NEeKTPOHHOTO [AOKYMEHTa B TeYeHWe Ccpoka [JencTBusa pesynbTaTa MpeaocTaBreHus
MYHMLMMNANbHOW YyCNyri.

2.4. Cpok npefocTaBneHns MyHULUMNansHOM ycrnyru, B TOM YUCHe C Y4eTOM HeOBX0aMMOCTH
obpalleHnsa B opraHnsauum, y4acTeyrowmMe B NpeaocTaBneHnn MyHULUNanbHOW ycryr, CPok
NPUOCTAHOBMNEHUSA NPpeoCTaBNeHUS MyHULMMANbHOW YCnyru B cnyyae, ecrivi BO3MOXHOCTb
NPUOCTaHOBNEHNA NpesyCMOTPeHa 3akoHogaTenbcTBOM Poccuinckon ®enepaumm, Cpok Bbligayum
(HanpaBneHus) 4OKYMEHTOB, ABNAIOLNXCA pe3ynbTaToOM NpeaocTaBneHns MyHULMNansHOW yCcryrm

2.4.1. MyHuumnanbHas ycrnyra npefocTtasnsieTcs B TedyeHve 10 pabounx gHen.

2.4.2. MNpuocTaHoBNEHMEe cpoka NpeaoCcTaBneHns MyHULMNAaNnbHON YCryrn He NpeayCMOTPEHO.

2.4.3. HanpaBneHve  [OOKyMeHTa,  SIBNsOWErocs  pe3ynbTaToM  NpefocTaBleHUs
MyHULUMNAnbHOM ycnyrn B )OopMe 3MEKTPOHHOro AOKYMEHTA, 3asiBUTEN0 OCYLLEeCTBRSEeTCs B AeHb
ocbopMIIeHNs 1 perucTpaunm pesynbtata npeaocTaBneHns MyHULMNanbHOW YCryru.

2.5. I/Icqepnblsarom,mﬁ nepevyeHb JOKYMEHTOB, HeobXxoANMbIX B COOTBETCTBUM C 3aKOHO4ATENTbHLIMU
I NHbIMMN HOPMaTUBHbIMU MPaBOBbIMU akTaMu AnA npegocrtaBiieHnA MyHMLlMHaHbHOVI ycnyru, a
TakXe ycnyr, KOTopble ABMATCA HeobxoanMbIMM N oba3aTenbHbIMK AS npenocraBneHnd
MYyHUUMNAanbHbIX YCIyr, noanexawnx npeactaBreHnio 3aaBUTENEM, cnocobbl Ux nosiydeHun4d
3adasunTesieM, B TOM 4uclie B SJ'IeKTpOHHOIZ cbopme, nopAaoK nx npeacrtaBrieHnA

2.5.1. Ana nonyvyeHns MyHUUUNANbHOM YCRyrM 3asiBuTenb NpeactaBndeT crnegyowme
OOKYMEHTbI:

1) DOKYMEHTbI, yAOCTOBEpsOLWME NUYHOCTb BCTynawwmx B 6pak (He TpebyeTtcs B cnydae
obpaweHunsa nocpeactsom PecnybnmkaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSIOWMA MNOSTHOMOYMS NpeacTaBuTens 3assutens (He Tpebyetca B
cny4vae obpalleHuns 3aKOHHOro nNpeacTaBuTenNs 3adaBUTENS);

3) 3asBneHue:

B dopme [JokymeHTa Ha OymaxHoM HocuTene (npunoxeHme Ne 4 K HacToswemy
aAMWHNCTPATUBHOMY pernameHTy);
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B 9NEKTPOHHOM (hopme (3arnonHAeTcs nocpeacTBOM BHECEHUS COOTBETCTBYIOLNX CBEOEHUN B
3NEKTPOHHY0 (hopMy 3asiBfieHWUd), NOAMMCAHHOE B COOTBETCTBMM C TpeboBaHuaMu nyHkTa 2.5.3
aAMWHNCTPaTUBHOIO perriaMmeHTa, npu obpalleHnn nocpeacTsom PecnybnmkaHcKoro noprana;

4) NMCbMEHHOE cornacune 3aKoHHbIX NpeacTaBuTenen nuu, BCTynawwmnx B 6pak, 3aBepeHHoe B
nopsiake, yCTaHOBNEHHOM 3aKOHOA4AaTENbCTBOM O HOTapuare;

5) OOKyMeHTbl, NoATBepXaawLlme ocobble OBCTOATENLCTBA CHWMXKEHUS BGpadHoOro Bo3pacTa
(cnpaBka  MEOMUMHCKOW  OpraHus3aumm  rocyaapCTBEHHOM UMM MyHUUMNANbHOW  CUCTEMBI
34paBooxpaHeHuss o0  Hannuum  6epemeHHocTM  nNMBO  OOKYMeHTbl,  noaTrBepxjatoLine
HEeNnoCpeaCTBEHHYIO Yrpo3y XXN3HM OAHOrO U3 NN, XXenawLwmx BCTYN1Tb B 6pak).

2.5.2. 3asaBneHve n npunaraemble LOKYMEHTbl MOryT ObiTb npeacTaBrieHbl (HanpaBrieHbl)
3asBUTENEM OQHUM M3 CreayoLwmnx cnocobos:

1) 4vepes MOL, Ha OyMaxHbIX HOCUTENAX W B BUAE ONEKTPOHHbIX [LOKYMEHTOB,
COOTBETCTBYHOLMNX TPeOOBaAHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHCKoro noprana B 9f1€KTPOHHON hOpME;

3) B \cnonkomM NIMYHO My NocpenCcTBOM NOYTOBON CBA3M Ha BymakHOM HocuTene. 3asiBneHune
M npunaraeMmble [OKYMEHTbl, MpW HanpasfneHuu MNOCpPeAcTBOM MOYTOBOM CBA3W, 3aBepsATCs B
yCTaHOBMEHHOM MOpPsIAKe.

2.5.3. 3asBneHMe nNpu  HanpaeneHunm nocpeactBom  PecnybnukaHckoro — nopTtana
NoANMCbIBAETCS NPOCTON SNEKTPOHHON NOAMNUCHIO 3aABUTENS.

[ns nony4yeHnss NpoOCTON SNEKTPOHHON NOANMUCK 3asaBUTEN0 HEOOBXOAMMO MPOWNTWU Mpouenypy
pernctpauuun (ayteHtudukauumn) B ECUA, a Takke noaTsepamTb yHETHYIO 3arnuchb.

OnEKTPOHHbIE AOKYMEHTbI (3NIEKTPOHHbLIE 06pa3bl LOKYMEHTOB), YKa3aHHbIX B NOANYHKTax 2, 4
nyHkTa 2.5.1 agMUHUCTPATMBHOIO perfiaMmeHTa, 3aBepsitoTCS YCWUMNEHHOW KBanuuumpoBaHHON
NOAMNUCBI0 NUL, YMOMHOMOYEHHbLIX Ha CO3JaHWe W nognucaHue Takmx AOKYMEHTOB, B TOM 4ucre
HOTapuycamu.

OnEeKTPOHHbIE AOKYMEHThI (3MEKTPOHHbIE 06pasbl JOKYMEHTOB), NpunaraemMble K 3asiBNEHU0, B
TOM 4uChne OOBEPEHHOCTU, HanpaBnaTca B Buae gannoB B dopmartax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig paamepom He 6onee 50 M6awnT.

KauecTBO npenocTaBnsieMblX 3MEKTPOHHbIX JOKYMEHTOB (3MEKTPOHHbIX 06pa3oB OOKYMEHTOB)
OOJDKHO MO3BOSIATL B MOSIHOM OObeMe npoYnTaTtbh TEKCT OOKYMEHTa W pacno3HaTb PEKBU3UTbI
AOKYMeHTa.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3asABUTENS:

1) npeacTtaBneHMss OOKYMEHTOB W MHGOpMauMM  WNU  OCYLLECTBMEHUs  OeUCTBUN,
npeacTaBneHne WnNu OCyLLeCTBrEHME KOTOPbIX He MNpeayCMOTPEHO HOPMAaTUBHLIMK NPaBOBbLIMM
akTamu, perynupyroLmmMm OTHOLLEHMS, BO3HUKAOLWME B CBA3N C NpeaocTaBfeHneM MyHUUMNanbHOM
yCnyru;

2) ocyLlecTBNeHUs OENCTBUA, B TOM YMUCNE COrnacoBaHUN, HEOOXOAMMbIX ANSA MNOoNyyYeHus
MYHMUMNANbHON YCMYyrM M CBSA3@HHbIX C obpalleHneM B MHble TOCYAapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CaMOyMnpaBfieHUsl, OpraHm3aumn, 3a WCKMYEHMEeM MOMyvYeHMs YCnyr W nosnyyYyeHus
OOKYMEHTOB U MHGOpMauMu, NpeaocTaBnseMblXx B pesynbTaTe NpefoCTaBfeHust Takux YCIyr,
BKMIOYEHHbIX B MepeyHu, YyKasaHHble B 4Yactu 1 crtatbm 9 ®depepanbHoro 3akoHa Ne 210-93
(HeobxoanmbIX N 0b6aA3aTENBHbIX YCAYT);

3) NpeacTaBneHns AOKYMEHTOB 1 MHopMaumn, OTCyTCcTBUE U (MNN) HEAOCTOBEPHOCTL KOTOPbIX
He YyKasblBanuCb MpuM MNepBOHayanbHOM OTKase B NpuemMe [OKYMEHTOB, HeobxoauMmbix AnNd
NpeaoCTaBnNeHNa MyHULMNanbHOW ycrnyri, nMbo B NpedoCTaBfeHUn MyHUUMNanbHOW YCnyru, 3a
NCKINIOYEHNEM CreayoLWnNX Cryvaes:

a) m3amMeHeHue TpeboBaHUN HOPMATMBHbLIX MPABOBbLIX aKTOB, KacalLMXCS NpeaocTaBneHus
MYHMUMMANbHOW YyCrnyru, NoOcCne nepBOHaYanbHONW Mofayn 3asiBNeHns O npegocTaBrieHun
MYHMLMNANbHON YCNyru;

6) Hanuune owmnbOK B 3aABNEHUM O NPESOCTaBMEHUN MyHUUUNANBHOW YCNYyrn U OOKYMEHTaX,
NnoAaHHbIX 3asBUTENEM MOCne nepBoHaYanbHOrO0 OTKa3a B NpMeMe AOKYMEHTOB, HEOOXOoO4MMbIX ANS



7

nNpeaocTaBneHNa MyHUUUNANbHOW ycnyru, nubo B NpeaocTaBneHUM MyHUUUNANbHOW YCIyrn U He
BKIMOYEHHbIX B MpeACTaBNEHHbIN paHee KOMMNMNEKT JOKYMEHTOB;

B) WUCTeYeHMe Ccpoka [OeNcTBus [JOKYMEHTOB WMAW U3MEHeHue uHopmaumm nocne
nepBoHa4YanbHOro OTKaza B MNpuemMe [OOKYMEHTOB, HeobxoaumbiXx AOnsi  npeaocTaBrieHns
MyHMUMNanbHOW ycnyru, nMbo B npegocTaBeHnn MyHULMNAanbHOW YCIyru;

r) BbISIBIEHME [OOKYMEHTaNbHO MOATBEPXKAEHHOrO pakta (MpM3HaAKOB) OLIMOBOYHOrO WUnU
nNpoTMBONPaBHOro Aencteusa (6e3penctens) OOMKHOCTHOro nuua OpraHa, paboTHuka MOL, npwu
nepBoHa4anbHOM OTKase B [MpUEME [OOKYMEHTOB, HeobxoguMmbix Ans  npefoctaBreHus
MyHMUMNanNbHOW ycnyru, nnbo B npegocTaBneHnn MyHULMNAaneHOM YCNyru, 0 Yem B NMMCbMEHHOM BUAe
3a nognucbto pykoBoamtensa OpraHa npu nepBoHaYanbHOM OTKase B MNpuemMe [LOKYMEHTOB,
HeobxoQMMbIX ANA NpeaocCTaBNEHNS MyHUUMNANbHOW YCNyrv, YBeOOMMSETCA 3asiBUTENb, a Takke
NPUHOCATCHA N3BUHEHUSA 3a LOCTaBMEHHbIE HEYA0bCTBa;

4) npepoctaBneHnMs Ha OymMaxXHOM HocuTene [OOKYMEHTOB M WMHOpMauun, SMNEKTPOHHbIE
obpasbl KOTOpbIX paHee OblnNn 3aBepeHbl B COOTBETCTBUM C MNyHKTOM 7.2 4vactu 1 cratbum 16
®epepanbHoro 3akoHa Ne 210-d3, 3a UCKNIYEHUEM CrydaeB, ecrii HaHeCceHWe OTMETOK Ha Takue
OOKYMEHTbI NGO X N3bATUE ABMSIETCA HEOOXOAMMbIM YCNOBMEM NPeOCTaBEHUS FOCYAapCTBEHHOM
NI MYHULMNANBHOW YCIYTN, N UHBIX CIlyYaeB, YCTaHOBMEHHbIX dpefepanbHbIMU 3aKOHaMN.

2.6. VicuepnbliBaloLLmMit NepeyeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUN C HOPMATUBHBLIMU
NpaBoOBbLIMW akTaMu AN NpeaoCTaBNeHNs MyHULMNANbHOW YCIyrn, KOTOpble HaxoasTcs B
pacrnopsikeHNM rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOro CamoynpaBfeHns 1
NOABEAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHaM MM opraHaM MecTHOro camoyrnpaBrieHns
opraHu3aLunii 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUTb, a Takke crnocobbl X NONyYeHns
3as8BUTENSAMW, B TOM YMCIIE B 3NEKTPOHHOM hopMe, NOPSA0K UX NPEeACTaBNEHMS; TOCYAapCTBEHHbI
opraH, opraH MECTHOro camoynpasfeHnsi IM60 opraHn3aums, B pacnopsikeHUM KOTOPbIX HaXOAATCS
AaHHble JOKYMEHThI

2.6.1. lNony4atoTcsa B paMmkax MexXseOMCTBEHHOIO B3aUMOLENCTBUS:

1) cBefleHnsa o poxaeHun pedbexka — EIMP 3AIC;

2) cBegeHuns o6 yctaHoeneHun otuoBctBa — EMP 3AIC;

3) cBegeHus 0 AencTByloLleM nacnopTte rpaxgaHnHa Poccuiickon ®epepauumn — MB[ Pocecuy;

4) cBedeHna un3 WHAPOPMaUMOHHOM CUCTEMbl HOTapuata O HoTapuanbHO 3aBEpPEeHHOM
OOKyMeHTe — defeparnbHas HoTapuanbHas nanaTa;

5) cBegeHnss o6 yCTaHOBMEHMM OMEKM Haa pebeHKOM M3 peLleHUs opraHa Oneku u
noneyntenscTtsa — Micnonkom MP;

6) CBeAEeHNs O PermcTpauuoHHOM y4deTe MO MECTY XUTenbCcTBa U MecTy npebbiBaHna —
MB[ Poccuw.

2.6.2. 3aaBuTenb BNpaBe NpeaocTaBUTb JOKYMEHTbI (CBeAeHMUs ), yKa3aHHble B nognyHkTax 1 -
6 NyHKTa 2.6.1 agMWHUCTPATMBHOIO pernameHTa, B (popmMe 9MNeKTPOHHbIX JOKYMEHTOB, 3aBEPEHHbIX
YCUINEHHOW KBannMuuupoBaHHOMW MNOAMUCHLIO NUL, YMNONHOMOYEHHbIX Ha co3daHwe W noanucaHve
TakKUX OJOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpencraBneHne (HECBOEBPEMEHHOE MNpeaCTaBfEHNE) ykaszaHHbIMM B NyHKTE 2.6.1
aAMUHUCTPATUBHOIO perfiameHTa opraHamm rocygapCTBEHHOW BRacTtv, oOpraHamMmuM MeCTHOro
camoynpaBneHusi, opraHn3auusamMm OOKYMEHTOB U CBeOAEHUN He MOXEeT ABNATbCA OCHOBaHWEM AJis
OTKasa B NpefoCTaBfieHMM MyHULMNANbLHON YCIyrin.

2.6.4. [lormkHOCTHOE Nnuo 1 (MnNn) paboTHUK, YKa3aHHbIX B MyHKTe 2.6.1 agMMHUCTPATMBHOIO
pernameHTa OpraHoB W oOpraHuM3aumin, He npeacTaBuBLUME (HECBOEBPEMEHHO MpeacTaBMBLINE)
3anpoleHHble N Haxoddwmecs B pacropshkeHUn OOKYMEHT unv  CBedeHus, noanexar
aAMUHUCTPATUBHOW,  OUCUMMAMHAPHOW  UAM  WHOW  OTBETCTBEHHOCTM B  COOTBETCTBUM C
3akoHogartenscTBoM Poccunckon denepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asABUTENS [OOKYMEHTbl CBeAeHusl, B TOM uucne
noagTBepXxaatwLmne BHECEHWe 3asiBUTeneM nnaTtbl 3a NpefocTaBrieHne MyHUUMNanbHOW YCIyru,



HaxoasLMecs B PacrnopsiKeHUU rocyaapCTBEHHbIX OpPraHoB, OPraHOB MECTHOro CaMoynpaBrieHuUst U
NoaBEOOMCTBEHHbLIX T[OCYLapCTBEHHbIM OpraHam WKW opraHaMm MECTHOro camoynpaBreHns
opraHusauumn.

HenpencraBneHune 3asBUTENEM LOKYMEHTOB, COAEpXalUMX CBEAEHUSs, KOTOpble HaxoasaTcs B
pacrnopsiKeHUu rocy4apCTBEHHbIX  OpPraHos, OpraHoB  MECTHOro  camoynpaBrieHUs n
NoABELOMCTBEHHbLIX T[OCYLapCTBEHHbIM OpraHam WU opraHaMm MECTHOro CcamoynpaBreHns
opraHusauun, He ABNAETCS OCHOBaHWEM ANA OTKasa 3asiBMTEN0 B NpeaocTaBneHnn MyHULmunasibHON
ycnyru.

2.7. NcuyepnbiBaoLWuin nepevyeHb OCHOBaHWI ANis OTKa3a B NpueMe A0KYMEHTOB, HeobXoauMbIX Anis
npenocTaBneHnst MyHUUMNansHOM ycnyrm

2.7.1. OcHoBaHMAMM AN OTKasa B Npueme LOKYMEHTOB, HEOOXOANMbIX ANA nNpeaocTaBneHns
MYHULMNANbHOW YCNyru, ABNATCA:

1) NnpefcTaBneHHble 3asaBUTENIEM JOKYMEHTbI coepXaT NogYUCTKM M UCMpaBNeHus TekcTa, He
3aBepeHHbIe B NOpsiAKe, YCTaHOBMEHHOM 3akoHoAaTeNnbCcTBoM Poccumnckon degepaunu;

2) OOKYMEHTbI cofepkaT MOBPEeXAeHUs, Hanmyne KOTopbiX He MO3BOMseT B MOfHOM obbeme
Mcnonb3oBaTb MHGOPMALMIO U CBeAEHMs, codepxalumecs B OOKyMeHTax Ans npefocTaBreHus
MYHULUUNANbHOW YCryru;

3) npeacTaBneHHble OOKYMEHTbl UMW CBeOeHUs yTpaTunu cury Ha MOMEHT obpalleHus 3a
MYHUUMNANbHOW YCNyron (OOKYMEHT, YAOCTOBEPSOWNA NOSTHOMOYNA NpeacTaBuTens 3asiBuTend, B
cny4vae obpalleHus 3a npegocTaBreHneM MyHUUUNANbLHOM YCryrn yKkasaHHbIM fINLOM);

4) nopaya 3asiBNEeHUs O nNpefoCTaBfeHUn MyHUUMNanbHOW YCriyrM W JOKYMEHTOB,
HeobxooMMbIX ANS NpeaoCcTaBNeHNa MyHUUUNANbLHOM YCIyrn, B 9NIEKTPOHHON hopMe C HapyLleHneM
YyCTaHOBJIEHHbIX TPeboBaHUM;

5) HekoppekTHoe 3anosfiHeHne obs3aTenbHbIX Nonen B opMe 3asdBfEeHUs, B TOM 4ucne B
NHTepaKkTUBHON (popme 3asBneHus Ha PecnybnvkaHckomM noptane (He4oCToBepHoe, HenosiHoe, Nnbo
HenpaBuIibHOE 3anonHeHne);

6) npeacTaBneHne HEenonHOro KoMnsekra AOKYMEHTOB, HeobXoauMbIX ANs npefoctaBneHus
MYHMLMNANbHOWN yCnyru;

7) 3asBneHne O nNpefocTaBfieHMU YCIyrn NoAaHo B OpraH rocygapCTBEHHOW BracTu, opraH
MECTHOro camoynpaBfieHNa UNn opraHn3auuio, B NOSTHOMOYUSA KOTOPbIX HE BXOOAUT nNpefocTaBrieHne
MYHULUUNANbHOW YCRyru;

8) HecobntogeHne ycTaHoBNEHHbIX cTatben 11 denepanbHoro 3akoHa ot 6 anpens 2011 roga
Ne 63-©3 «O6 9neKTpoHHOW MNOAMUCUY» YCMOBUM MNPU3HAHUSA OENCTBUTENBbHOCTU  YCUITEHHOWM
KBanMuumpoBaHHOW 3MEKTPOHHOW NOAMUCH.

2.7.2. lNepeyveHb OCHOBaHUM NS OTKa3a B NpuemMe JOKYMEHTOB, HeObXoaAnMbIX AN NofyvYeHns
MYHULMNANbHOW YCNyru, ABNAETCA NcYepnbiBaloLLNM.

2.7.3. PeweHne o6 oTKasze B npuemMe 3asaBNEeHUS U [OOKYMEHTOB, HeobXxoaumbIxX Ond
npeaocTaBnNeHNa MyHUUUNANbHOW YCNYrM, MOXET ObiTb NPUHATO Kak BO BpeMs npuema 3asiButens,
Tak W nocre nonyvyeHns OTBEeTCTBEHHbIM [AOSMKHOCTHbIM nvuoM OpraHa Heobxoanmbix And
NpeaocTaBneHna  MyHUUMNAnNbHOW  YCNyrM  OOKYMEHTOB  (CBeJEHW) C  MCNOfb30BaHWEM
MEXBEJOMCTBEHHOIO MH(OPMALMOHHOMO B3aMMOAEWNCTBUS, B CPOK, He npeBblwarwmn 9 paboymx
OHEeWn Co OHA perucTpauuun 3asiBrieHus.

2.7.4. 3anpewiaeTcd oTkasblBaTb B NpMeMe 3asBreHNS U UHbIX AOKYMEHTOB, HEOBX0AUMbIX AN
NpeaoCTaBNeHNa MyHULMNANbLHOW YCRyrn, B ClyyYae ecrniv 3asiBNieHne M OOKYMEeHTbl, Heobxoaumble
ONs NpeaoCcTaBneHns MyHULMNanbHOW ycryri, nogaHbl B COOTBETCTBUM C MHPOpMaLMeENn O Cpokax U
nopsiake npefocTaBfieHns MyHuUMnanbHOW ycnyrn, onybnukoBaHHoW Ha EpuvHom nopTtane,
PecnybnvkaHckom noprane.

2.8. NcuepnbiBatoLwmii nepedeHb OCHOBaHWIA A5t NPUOCTAHOBIIEHNSI UMK OTKa3a B NpeaocTaBneHnn
MyHMUMNANsHON yCnyru



2.8.1. OcHoBaHuss [Ons NPUOCTaAHOBMEHUS NPeaoCTaBMEeHUs  MyHUUMNanbHOW  yCryru
OTCYTCTBYOT.

2.8.2. OcHOBaHuMsA Anga oTKasa B NpeoCcTaBNeHNUN MyHULMNANbHOW YCYTIu:

1) 3asBUTENb HE COOTBETCTBYET KaTeropum nuu, MerLmnx NpaBo Ha NpeocTaBreHne yenyru;

2) OTcyTCTBME Yy 3asBUTENA perucTpaumMm no MecTy >XUTenbCTBa Ha Tepputopun
MyHMUMMNanbHOro obpasoBaHus;

3) oTcyTcTBME O0CODObLIX OOCTOATENLCTB, YKasaHHbIX B nNognyHkTe 5 nyHkra 2.5.1.
aAMWHNCTPaTUBHOIO pernameHTa nnbo obuiero pebeHka y nuu, BCTynaroLwmx B 6pak;

4) B NpenctaBneHHbIX 3asiBfieHMM U (UNKM) OOKYMEHTax COAEPXUTCA HenonHas u  (unwm)
HeJOCTOBepHasa MHopMauns.

2.8.3. lNepeyeHb ocHOBaHMM ONs OTKasa B NpefoCTaBfeHnn MyHUUUNanbHOW yeryru sBndeTca
ncyepnbiBaloLLNM.

2.8.4. 3anpelaeTca oTKasbiBaTb B NPeAoCTaBfEHMM MyHUUMNANBHOW YCryrn B criyyae, ecnm
3asiBrieHMe O npefocTaBfieHUM MyHUUMNANbLHOW yCnyrM nogaHo B COOTBETCTBUM C MHGOpMauuen o
CpoKax ¥ nopsiike npefocTaBfieHns MyHUUMNanbHOW ycnyru, onybnukosaHHon Ha EgvHom noptane,
PecnybnvkaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI UM MHOWM NnaThbl,
B3MMaeMOMW 3a NpeaoCcTaBneHne MyHMUMnanbHON ycnyru

MyHuumnanbHas ycrnyra npeaocTaBnsieTcsi Ha 6€3B03Me34HOM OCHOBE.

2.10. MNMepeyeHb ycrnyr, KoTopble ABMNSITCA HEOOXOAMMbIMU 1 065i3aTeNbHBIMU AN NPEA0CTaBNEeHNS
MyHULMNAnbHONM YCNyru, B TOM YMCHe CBEAEHNSI O JOKYMEHTEe (OOKyMeHTax), BbliaBaeMom
(Bblg@aBaeMblX) opraHM3aumnsiMy, y4acTBYOLWUMIN B NpefoCTaBNeHNM MyHULMNAbHbIX YCryr

MpepocTtaBneHne HeobxoanMMbIx U 06s13aTENbHbBIX YCIYr HE TpebyeTcs.

2.11. MNMopsaok, pasmep U OCHOBaHWA B3MMaHUA NnaTbl 3a NpeaoCcTaBneHne yenyr, KoTopble SBMSTCA
HeobxoauMbIMKU 1 06sa3aTeNbHBIMU ANA NPegoCTaBNeHUs MyHUUMNANbHOW YCNyrn, BKAOYas
MHGOPMaLNIO O METOAMKE pacyeTa pa3Mmepa Takown nnatbl

MpepocTtaBneHne HeobxoanMMbIx U 06s3aTENbHBIX YCIyr HE TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMO4aHUsA B oMepeaun npu nogadve sanpoca o npeocTaBrneHnm
MYHUUMNANbHOW yCRyru, ycrnyri, npeaocTaBnsieMon opraHMsaumen, y4acTByowen B npegocTaBnieHmm
MYHUUMNANbHOW YCNyru, 1 Npu nonyyYyeHumn pesyrnbTaTa NpeaoCcTaBreHns Takux yenyr

2.12.1. Bpema oxungaHuva npu nogadve 3asiBfieHUs Ha norlydeHrne MyHuumnanbHOW YCRyru - He
bornee 15 MUHYT.

2.12.2. MNpwn nony4eHuun pesynbTata NpeaocTaBieHnss MyHULMNANbHON YCIyrn MakCuMasibHbIN
CPOK OXuaaHus B ovepean He JOKeH npesbiwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm 3anpoca 3asiButens 0 npegocTaBneHnn MyHULMNansHOM ycnyru u
ycnyru, npeaocTaBnsieMon opraHMsaumnen, y4acTByolen B npeaocTaBieHnn MyHUUunanbHou yenyru,
B TOM YnCne B 9NEKTPOHHOW hopme

2.13.1. MNpun nu4yHom obpaweHnn B MOLl B geHb nogaun 3asiBNeHUsa 3asiBUTENO BblOaeTcs
pacrnimcka n3 ANC MOL, ¢ permctpaumoHHbIM HOMEPOM, MNOATBEPXKAAIOWMNM, YTO 3asiBleHue
OTrnpasreHo, N JaTou nogayvv 3asBreHuns.
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2.13.2. Tpun HanpaBneHun 3asBneHna nocpencTsoM EamHoro noprtana, PecnybnukaHckoro
nopTana 3asBuTENb B AEHb NOLAYM 3asaBfEeHUs norfydaeT B NIMMHOM KabuHeTe PecnybnmkaHCcKoro
nopTasna un no aNeKTPOHHOW NoyTe yBeoMSieHue, NoaTBepXxaatollee, YTo 3asBrfieHMe OTnpaBneHo, B
KOTOPOM YyKa3sblBalOTCA PErMCTPALMOHHBIN HOMEP 1 JaTa Nodayun 3asiBEHNS.

2.13.3. lMNMpn nnyHom obpaweHun B OpraH B AeHb Nogayn 3asiBNeHUs YNOSIHOMOYEHHbIM
OOMMKHOCTHBIM — nuuom  OpraHa 3asiBUTEN0  BbldaeTcs pacnucka U3  aBTOMaTM3MPOBaHHOM
MHPOPMALMOHHOM CUCTEMbI, NpeHa3Ha4YeHHOW ONs1 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbIX
ycrnyr, C perucTpaumMoHHbIM HOMEPOM, AATOW MoJaun 3asiBfieHUMs U nepeyHeM npeacTaBreHHbIX
OOKYMEHTOB.

2.14. TpeboBaHNA K NOMELLEHUAM, B KOTOPbIX NPeoCTaBnseTcss MyHUUMnaneHas ycnyra, K aany
OXWAaHWs, MecTam s 3anosIHeHUs 3anpoCcoB O NPeaoCTaBeHnn MyHULMNANsHOW YCIyru,
NHOPMALMOHHBIM CTeHAaM ¢ obpasuammn Ux 3anosIHEHNSA N NepeYHEM LOKYMEHTOB, HEOOXOAMMbIX
ONs NpefocTaBneHns KaXKaon MyHUUUnansHOW yenyr, pasmeLleHmnio 1 0popMIieHnNo BU3yaribHON,
TEKCTOBOW N MyNbTUMEAUNHON MHGOPMaLMK O NopsiaKe NpeaoCcTaBreHnsa Takon yecnyru, B TOM Ynucne
K obecneyeHunto JOCTYNHOCTU AN UHBaNMAo0B yKa3aHHbIX 00 beKTOB B COOTBETCTBUM C dheaeparnbHbIM
3aKoHOAAaTeNbLCTBOM M 3aKkOHOAaTenbCcTBOM Pecnybnukmn TatapcTaH o counanbHoun 3awmTe
WHBaNnaoB

2.14.1. MNpepoctaBneHne MyHULMNANbLHOM YCNYrn OCYLLECTBNSAETCA B 34aHUAX U NOMELLEHUSIX,
0bopyaoBaHHbIX MPOTUBOMNOXaPHOM CUCTEMOW U CUCTEMON NOXapPOTYLLUEHNS.

Mecta npuema 3aasutenen obopyaytoTca Heobxogumon wmebenbio ansa  odopmIeHus
OOKYMEHTOB, MH(POPMALIMOHHBLIMU CTEHLAMM.

2.14.2. B cooTBeTCTBMM C 3akoHOgaTenbLcTBOM Poccuinckon degepauum o coumnanbHON 3alumTe
WHBaNUAOB B Lensx 6ecnpenaTtCcTBEHHOro JocTyna K MecTy npefocTaBneHus MyHUUUnanbHoOW yecnyrm
obecneuynBaeTcs:

1) obecneuymBaeTca 6ecnpensTCTBEHHbIA OOCTYN WHBANUAOB K MeCTy npeaocTaBrieHus
MyHUUMNanbHon ycnyru (YAobHbIn BXOA-BbIXO B MOMELLEHUS N NEPEMELLEHME B UX Npeaenax);

2) Bu3yarnbHasi, TeKCTOBas U MynbTUMeauMHAa MHGOpMauus O Nopsiake nNpegocTaBrieHus
MYHUUMNANbHOW YCINyrn pasmewaeTca B yaoOHbIX Ana 3asBUTENEN MecTax, B TOM YMCIE C Y4ETOM
OrpaHnYeHHbIX BO3MOXHOCTEN NHBANNOOB;

3) CconpoBOXAEHME WHBANMAOB, MMEKLWMX CTOMKME paccTporcTBa (OYHKUUW 3pEHUSA U
CaMOCTOATESIbHOIrO NepeaBMKeHNs!, U OKasaHne MM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENbHOrO MEPEOBMKEHMUS MO TEPPUTOPUM, HA KOTOpPOW
pacnonoxeHbl 06bEKTbI COLUMaNbHON, NHXEHEPHOM U TPAHCNOPTHON MHMPPACTPYKTYp, BXo4a B Takue
00bEeKTbl 1 BbIXO4A U3 HUX, MOCAAKM B TPAHCNOPTHOE CPeaCTBO U BbICAAKM M3 HEro, B TOM 4ucCre C
NCNOSIb30BaHNEM Kpecna-KOSsiCKu;

5) Hagnexauwiee pasmMelleHne obopyaoBaHUA M HocUTeENnen UHdopMauumn, HeobBxoanUMBbIX
ans obecnevyeHns 6ecnpenAaTCTBEHHOrO AOCTyNa WHBANMMAOB K yCNyram C y4eTOM OrpaHUYeHun ux
Xn3HeaesTenbHOCTH;

6) aybnupoBaHue HeobBXoaUMOW ANA UHBANMAOB 3BYKOBOW U 3pUTENbHOM MHdOpMauuu, a
Takke Hagnucen, 3HakoB M MHOW TEKCTOBOM W rpaduyeckon nHopmMmaumm sHakaMmu, BbINOSTHEHHBIMN
penbedHO-To4eYHbIM WpudTom bpanns;

7) ponyck cypgonepeBogyvnka U TMgriocypaonepeBoaymka;

8) ponyck cobakm-npoBOAHWKA MpU  HanuuMm  OOKYMEHTa, noATBepXXAatowero ee
cneumnanbHoe obyyeHne u BblgaBaemMoro no opme n B nopsigke, KOTOpble YCTAHOBMEHbLI MPUKA30M
MwuHucTepcTBa Tpyda 1 coumanbHon 3awmTbl Poccuinckon ®epepauumn ot 22.06.2015 Ne 386H «O6
yTBEpPXKAEHUN POPMbI AOKYMEHTA, NOATBEPXKAAKLWEro cneymansHoe obyyeHmne cobakm-npoBoaHMKA, K
nopsiaka ero Bblgadny.

2.14.3. TpeboBaHus B YacTn obecneyeHnss 4OCTYNHOCTU ANt UHBANMAOB OOBbEKTOB, B KOTOPbIX
OCYyLLECTBNAETCA MpefoCTaBfeHne MyHUUUNanbHOW YyCryrM, W CpPeacTB, WCNOMb3yeMbIX MNpu
npenocTaBneHnn MyHUUMNAnbHOW YCNyru, KOTOpble ykasaHbl B noanyHktax 1 — 4 nyHkta 2.14.2.
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aAMUHUCTPATUBHOIO pernameHTa, nNPUMEHSTCA K oOObekTam W cpeacTtsamM, BBEOEHHbIM B
3KCnnyaTauuio nnu npoLleiwnmMm MogepHn3aumio, pekoHCTpykumio nocne 1 nions 2016 roga.

2.15. MNokaszaTenu OOCTYNHOCTM W KavyecTBa MyHMLMNANbHOW YCNyrM, B TOM 4YuUChe KONMM4eCcTBO
B3aUMOAENCTBUMN 3aaBUTENSA C LOIMKHOCTHBIMU NuaMn Npu npeaoctasneHnn MyHUUMNansHOM yCryru
M UX MPOAOCIKUTESNIbHOCTb, BO3MOXHOCTb MOMydYeHUss WHopMauunm o xode npenocTaBreHuns
MyHMUMNANbHOW YCryru, B TOM 4YUCIe C MWCMOMNb30oBaHNWEM WHAPOPMAaLMOHHO-KOMMYHUKaLMOHHbIX
TEXHOMOMMA, BO3MOXHOCTb JIMOO  HEBO3MOXHOCTb  MOMyYEeHUs  MyHMUMNanbHOW  ycnyru B
MHOTrOOYHKLMOHATbHOM LEeHTpe NpedoCcTaBeHnsl rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCryr (B TOM
yucre B MorHOM obbeme), B NobBOM TeppuTopuarbHOM noApasfeneHun opraHa WCNONHUTENBHO
pacnopsanTensHOro opraHa MEeCTHOro camoynpasreHus, no BblIGOpY 3aaBuTens
(aKkcTeppuTOpManbHbIA - MPUHUMM), MNOCPEeACTBOM  3anpoca O MpedoCTaBfeHUM  HEeCKOSbKUX
rocygapctBeHHbIX W (UnM)  MyHUUMNAnbHbIX — YCriyr B MHOFO(YHKUMOHAmNbHbLIX  LEeHTpax
npefocTaBneHnsa rocygapCTBEHHbIX WU MyHUUMNANbHLIX YCNyr, npeaycMOTpeHHoro cratben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMnnekcHbIN 3anpoc)

2.15.1. MNokasaTensiMn JOCTYMHOCTN NpeOoCTaBNeHNs MyHULMNANbHOW YCNyru siBASOTCS:

pacnosioKeHHOCTb MOMELLEHNA, B KOTOPOM BedeTCcs MnpueM, Bbldaya LOKYMEHTOB B 30He
AOCTYNHOCTM OBLLLECTBEHHOIO TPAHCNOPTa;

Hanuyne HeobXoOMMOro KonuMyecTBa CMeuuanucToB, a Takke MNOMELWEeHUNn, B KOTOpbIX
OCYyLLEeCTBNAEeTCA NpUeM JOKYMEHTOB OT 3asiBUTESEN;

HanuyMe wucyepnbiBaoLen UHopmMauun O cnocobax, Nopsake M cpokax MNpeaocTaBreHuUs
MYHUUMNANbHOM YCNyrM Ha WHMOPMAaUMOHHLIX CcTeHgax, EgnHom noptane, PecnybnukaHckom
noptane, opuumanbHOM canTe MyHULUNANbHOro panoHa;

oKasaHue rnoMoLUM MHBanugam B npeogoneHnn 6apbepoB, MeLLatoLWmMx Nosy4YeHno UMN ycryr
HapaBHe C ApYyrMmMu fmuamu.

2.15.2. lNokasaTendamu kayecTsa NpeaocTaBneHns MyHULMNanbHON yCryrn SBnatoTCS:

1) cobntogeHne CpoKoB NpuemMa n pacCMOTPEHNS AOKYMEHTOB;

2) cobniogeHne cpoka nonyvYeHnsa pesynbtarta MyHULUNAanbHOW YCyru;

3) oTcyTCTBME OOOCHOBaAHHbLIX Xanob Ha HapylweHus aaMWHUCTPATUBHOINO perfamMeHTa,
coBepLueHHble paboTHukammn OpraHa;

4) KONM4YeCTBO B3aMMOLEWCTBUA 3asaABUTENA C  OOIDKHOCTHbIMM  nuuamn  (6e3  yyeta
KOHCYyInbTauumn):

B3aumogencrteme 3asaButens ¢ paboTtHukammn OpraHa wnu MOL npu npegoctaBneHun
MYHUUMNANbHOW YCIYrM OCYLEeCTBNAeTCsa OAuH pa3 npu npeacTaBneHun 3asiBNeHust co BCemMu
HeobXxo4MMbIMWN OOKYMEHTaMMU;

OAVH pa3 B criydae HeobXoAMMOCTU NOoNyyYeHus pesynbTata NpeaocTaBneHns MyHUUMNansHoON
ycnyrn B OpraHe nnu MOL| B doopme ak3emnnsipa af1eKTPOHHOrO AOKyMEHTa Ha BymMaXkHOM HocuTene.

MpoJomKNTENbHOCTE OOHOMO B3aUMOAEWNCTBUS 3asiBUTENA C AOSMKHOCTHbIMM NUuamMu npu
npegocTaBneHNN MyHUUMNANBHON YCIyrn He npeBbiaeT 15 MUHYT.

3aaBuTenb BrpaBe OLEHUTb KayecTBO NpefoCTaBfieHUs MyHUUMMNANBHOW YCNyrM C MOMOLLbIO
YCTPOWCTB MNOABMXHOW pagnoTenedoHHON CBA3W, C MCMNoNb3oBaHneM PecnybnunkaHckoro noprtana,
TepMUHanbHbIX YCTPOWUCTB.

2.15.3. Hdopmauma o xoae npeaocTaBneHnss MyHULMNAanbHON YCnyrn MOXeT ObiTb NnoslyyeHa
3asiBUTENEM B NIMMHOM KabuHeTe Ha EanHom nopTtane, PecnybnukaHckom noptane, B OpraHe, MOL.

2.15.4. lNMpepocTaBneHne MyHUUUNanNbLHOM yCnyru ocyulectengaetca B nobom MOL, no Beibopy
3asBUTENST HE3aBMCUMMO OT MeCTa €ro >XUTenbCTBa WNM MecTa (akTUYEeCKoro npoXmnBaHus
(npebbiBaHus) Ha TeppuTopumn Pecnybnukn TatapctaH No aKCTeppUTOpManbHOMY NPUHLMNY.

MyHuuMnanbHaga ycnyra B COcTaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBnseTcs.

2.16. VHble TpeboBaHUsi, B TOM YMChe yuuTbiBaloLme 0cobeHHOCTU NPeAoCTaBNeHNs MyHULMNANbHOW
YCyru Nno aKCTeppuTopManbHOMY NpuHUMNY (B criydae, ecnu MyHuuunanbHas ycnyra
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npeaocTaBnNAeTCsa No 3KCTEPPUTOPMANIbHOMY NPUHLMMY) U 0COBEHHOCTN NpeaoCTaBneHNs
MYHULMNASIbHOW YCIyrn B 3N1IEKTPOHHOM hopme

2.16.1. llpn npegocTtaBfeHNN MYHULMNASNIbBHOW YCryrM B SMEKTPOHHOM doopme 3asiBuUTefb
BrpaBse:

1) nonyuuTb MHGOPMaUMO O MOPSAKE M CPpOKax MpefoCTaBfeHUs MyHUUMNAnbHOM YCnyru,
pasmeLlleHHyto Ha EguHom nopTane, PecnybnukaHckom noprane;

2) nogaTb 3asiBNeHWe O nNpefoCTaBfieHUM MYHUUMMANbHOW YCNYyrM U WHble [AOKYMEHTHI,
HeobxoguMble ONs NPefoCcTaBfeHns MyHUUMNAnbHOM yCryrM, B TOM YUCAEe [OOKYMEHTbl WU
NHopMaUNIo, 3NEKTPOHHbIE 0Bpasbl KOTOPbIX paHee BbinNn 3aBepeHbl B COOTBETCTBUUN C MYHKTOM 7.2
yactmu 1 cratbm 16 PepgepanbHoro 3akoHa Ne 210-d3, ¢ wucnonb3oBaHveM PecnybnukaHcKoro
noprtana;

3) nony4YnTb CBEAEHUA O XOAE BbINOSIHEHUS 3asiBNEHUM O NpeaocTaBfeHnn MyHUUMNansHOm
yCcnyru, Nof4aHHbIX B 3NEKTPOHHOW hopMe;

4) ocCyLeCcTBUTb OLEHKY KayecTBa NpeaoCcTaBieHUss MyHUUMNansHOW YCIyru;

5) nonyunTb pesynbTaT NpeaocTaBneHUss MyHUUUNAnNbHOW Yycryrm B (PopMe 3neKTPOHHOro
OOKYMEHTa,;

6) nogatb xanoby Ha peweHne wn pgencrteume (6esgencteme) OpraHa, a Takke ero
OOJDKHOCTHbIX NKL, MyHUUMNanbHbIX ciyxawmx nocpeactsom PecnybnvkaHckoro noptana, noprana
deagepanbHON  rocygapCTBEHHOM  MHAPOPMAUMOHHOM  CUCTEMbI, obecrneumBaroen npolecc
pocynebHoro (BHecyaebHoro) obxxanoBaHus pelleHnn u encTeni (6e3nencTBnd), CoBepLUEHHbIX Npu
NpeaoCcTaBNeHNN roCygapCTBEHHbIX WM MyHUUMNANbHbIX YCIyr opraHamu, npegocTaBnsaowmMMm
rocygapcTtBeHHble U MyHUUMNanbHble YCAyrn, UX AOSMKHOCTHbIMM NWuaMW, rOoCyAapCTBEHHbIMU U
MYHULMMNANbHBIMU CAY>XaLUMMU.

2.16.2. dopmupoBaHMe 3asiBfIEHUsI OCYLLECTBASEeTCA NOCPEeACTBOM 3arofiHEHUSA 3NIEeKTPOHHOM
dopMbl 3aaBreHus Ha PecnybnvkaHckoM nopTane 6e3 HeobxoOuMOCTW AOMNOMHUTENBHOW nodayvv
3asiBfieH1s1 B KaKon-nmbo nHom hopme.

2.16.3. MNpun dbopmupoBaHumn 3asBrneHns obecneynsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUSA U COXPaAHEHUS 3asBMEHNSA U UHbIX JOKYMEHTOB, HEOBXOANUMbIX
ANa NpeaocTaBneHns ycnyru;

2) BO3MOXHOCTb 3arnofIHEHUSI HECKONbKUMW 3asBUTENSIMU OOHOW 3MEKTPOHHOW OOpMbl
3asBneHns npu obpalleHnn 3a ycrnyramu, npegnosararolnmMmm HanpasneHne COBMECTHOMO 3asiBNeHNs
HECKOMbKUMN 3adBUTENAMMU;

3) BO3MOXHOCTb NeyaTn Ha ByMakHOM HOCUTENEe KONUN ANEKTPOHHOM (POPMbl 3asiBNIEHUS;

4) coxpaHeHue paHee BBeAEHHbIX B 3NEKTPOHHYH (POpMYy 3asiBNeHUs 3HavyeHurn B nobon
MOMEHT MO XenaHuIo Nosib3oBaTtens, B TOM Y1cre npu BO3HMKHOBEHUN OLWLIMOOK BBOAA 1 BO3BpaTe ANs
NMOBTOPHOrO BBOAA 3HAYEHUN B ANIEKTPOHHYO (DOPMY 3asBNeHus;

5) 3anonHeHWe nonen SnNeKTPoHHOM OpMbl 3asiBIEHMss OO0 Hayana BBOAA CBEAEHUN
3asiBUTENEM C UCMONb30BaHMEM CBeaeHUN, pasmelleHHbix B ECUA, n ceegeHnin, onybnmkoBaHHbIX Ha
PecnybnvkaHckom nopTtane, B 4YacTu, Kacalllencs CBeneHWUN, OTCYTCTBYIOLINX B €ONHOW CUCTEME
naeHTnrkaumm n ayteHtTudunkaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha nboM Kn3 3TAnoB 3anOfIHEHUS 3MEKTPOHHOM GOpPMbI
3asBreHns 6e3 noTepu paHee BBeAEHHOW MHOpMaLnW;

7) BO3MOXHOCTb AOCTYNa 3adaBUTENS K paHee NoAaHHbIM UM 3asBIIEHUSIM B TEYEHNE HE MeHee
OAHOro roga, a Takke YaCTU4YHO CHOPMUPOBAHHBIM 3asIBIEHNSAM - B TEYEHNE HE MeHee 3 MeCSLIEB.

2.16.4. 3anucb 3assutenen Ha npuem B ML, (nanee - 3annck) ocyLlecTBNAeTCA NocpesCcTBOM
PecnybnukaHckoro noptana, tenedoHa KoOHTakT-LueHTpa ML,

3asBuTento NpegocTaBnseTcs BO3MOXHOCTb 3annucu Ha nobble cBoboaHble And npyema aty u
BpemMs B npefenax yCTaHOBMEHHOrO B MHOrOYHKLMOHAIbHOM LiEeHTpe rpaduka npuema.

3anucb Ha onpefeneHHylo AaTy 3akaHYnMBaeTCHa 3a CyTKM 40 HACTYNMeHnsa aTOM Aathbl.

[na ocywecTBneHns npegBapuTenibHONM 3anmcu nocpeactsoM PecnybnukaHckoro noptana
3asBUTEN0 HEOBXOAUMO yKa3aTb 3anpallnBaemble CUCTEMOWN JaHHbIE, B TOM YuCIE:
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amnnuio, Ms1, 0TY4ECTBO (NPU HaANU4YUK);

HomMmep TenedoHa;

aZipec 3ANeKTPOHHOM MOYTHI (MO XernaHu);

Xernaemyto gaTy n Bpems npuema.

B cnyyae HecooTBETCTBMSI CBEOEHUN, KOTOpble COOOLWMI 3asiBUTENb NpwU nNpeaBapuTenbHON
3anucun, AoOKyMeHTaM, NpeacTaBfieHHbIM 3asBUTENEM Npu NMUYHOM NpuemMe, npeasapuTenbHas 3anucb
aHHynupyeTcs.

Mpn ocywecTBneHnn npeaBapuTeNbHON 3anucu 3asaBuTento obecnednmBaeTcsi BO3MOXHOCTb
pacnevatatb TanoH-noaTBepxaeHve. B cnyyae, ecnu 3aaBuTenb COOOWMT agpec SMeKTPOHHON
MoYTbl, HA yKa3aHHbIN agpec Takke HanpaenseTca MHpopMaunsa 0 NoATBEPXKAEHUN NpeLBapUTENbHOM
3anucu ¢ ykasaHuem gaTtbl, BpEMEHU U MecTa npuema.

Mpn ocywecTsBneHMn npeaBapuTenbHOM 3anucu  3asButeNlb B oba3aTenbHOM nopsiake
MHOPMUPYETCA O TOM, YTO NpedBapuTeribHas 3anucb aHHYNMPYeTCA B Crlydae ero HesiBKU Mo
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMeHu npmema.

3agaBuTenb B Ntoboe Bpems BNpaBe 0TKa3aTbCA OT NpeaBapuUTENbHOM 3anucu.

3anpelaeTcs TpeboBaTb OT 3asiBUTENS COBEPLUEHUS UHbIX OEUCTBUN, KPOME MNPOXOXOEHUS
noeHTMmKaumm n ayteHTudukaumm B COOTBETCTBMM C HOPMATMBHbLIMW MPaBOBbLIMU  aKkTaMu
Poccuirickon ®epepaunn, ykasaHus LENU NpMema, a Takke npeaocTaBneHnsa cBegeHnin, HeobXxoanmbix
Ansa pacdeTta ONUTENbHOCTU BPEMEHHOIO WMHTEpBana, KoTopbiih Heobxoaumo 3abpoHupoBaTtb AN
npuema.

3. CocTaB, nocnenoBaTenbHOCTb U CPOKU BbINOJSIHEHNUA aAMUHUCTPATUBHbLIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbIMONTHEHUS!, B TOM YMCIle 0COGEHHOCTU BbINONHEHUs
aAMWHUCTPATUBHbLIX Npouenyp B 3NIeKTPOHHOM (hopmMe, a TaKXke 0COGEeHHOCTU BbIMOJIHEHUA
aAMMHUCTPATUBHbIX Npoueayp B MHOro)yYHKUMOHaNbHbIX LleHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeAoCTaBNeHNN
MyHULMNAnbHOW yCcnyru

3.1.1. MNMpepoctaBneHne  MyHMuMnanbHOM  ycrnyrM  BkMoYaeTr B cebs  cnepywowme
agMWHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaAHWE 3asBUTENS;

2) NPUHATNE N PAaCCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeAcTaBfeHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCcOB B OpraHbl, y4yacTByloLue B NpeaocTaBneHnm
MYHULUUNANbHOW YCRyru;

4) nogroToBKa pesynbTata MyHUUMNanbHON yCnyru;

5) Bblga4va (HanpasreHune) 3asaBuUTento pesynbtata MyHUUUNanbHoOW ycnyru;

6) ucnpaBneHne TEXHNYECKNX OLLNOBOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTEN0

3.2.1. OcHOBaHMeM Hayana BbINOSIHEHUA  AOMWHUCTPATUBHOW  Mpoueaypbl  SABNAETCH
obpalleHne 3aaBnTensa No BoNpocam, CBsA3aHHbIM C NpeAoCTaBieHMEM MYyHULMNANbHOW YCyru.

HOmMKHOCTHBIM NnUoM  (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINOSIHEHWE aOMUHUCTPATUBHON
npoueaypsbl, ABNgeTcs:

npu obpaileHmmn 3aasutend B ML, — paboTHuk MOLL;

npu obpaweHnn 3assutensa B Mcnonkom — cekpetapb McnonHuTenbHoro komuteta (ganee -
AOJPKHOCTHOE N0, OTBETCTBEHHOE 3@ KOHCYNbTMPOBAHME).

3.2.2. 3aaBuTenb Bnpase 06paTnTbCS 3a KOHCYNbTauMen 0 NopsaKe U cpokax NpegocTaBneHuns
MyHuuunansHoun ycnyrm B MOLL nMyHO 1 no TenedoHy 1 3neKTpoHHOM nouTe.

PaboTHnk MLl KoHCynbTUpyeT 3asBuTens, B TOM 4ucrie nNo coctaBy, (hopMe npeactaBnsemMon
OOKYMEHTauuMu1 1 apyrum Bonpocam s NonyyYeHns MyHULMnansHOM yCnyriu.
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3aaBuTenb MOXeT Mnony4ntb MHGOpPMauMilo O Mopsiake NpeaocTaBrieHns MyHUMUMNansHOW
ycnyrm Ha oguumansHom cante MOL http://mfc16.tatarstan.ru.

AOMWHUCTPATMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSLWMM MMYHKTOM, BbIMOMHAKTCA B
AeHb obpalleHus 3aasuTens.

PesynbTatamu BbINONHEHUS aOMWHUCTPATUBHBIX Mpoueayp SBASKTCA: KOHCyNbTauus no
coctaBy, ¢opme npencTaBnseMon [JOKYMEHTauMM W ApyruMm Bornpocam, HeobxoanmbiM — Anis
NONyY4eHUss MyHULMNANbHON YCIyTn.

3.2.3. 3aaButens BnpaBe obpatutbcsa B KcnonkoMm no TenedoHy WM SMeKTPOHHOW nouTte, a
Takke Mony4uMTb KOHCynbTauuio Ha PecnybnukaHckom noptane, camTte Mcnonkoma O nopsgke wm
CpoOKax npefocTaBneHns MyHUUUNansHOM ycnyru, B TOM Y1cne no cocrtasy, (hopMe npeacraBrisiemMon
OOKYMeHTauum 1 gpyrum Bonpocam Ans nofiydyeHns MyHULMnansHOM yCnyru.

[omKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMpPOBaHWE WHAOPMUPYET 3asBUTENs B
COOTBETCTBUM C TpeboBaHnsiMK NyHKTa 1.3.4 aAMUHNCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSLMM MYHKTOM, BbINOSHAIOTCA B
TeyeHune Tpex pabounx gHen co AHsS NOCTynneHust obpaleHus.

PesynbTatamn BbINONHEHNA aLMWHUCTPATUBHBLIX MNpouenyp SABMASKTCA: KOHCynbTauuu Mo
coctaBy, opme npencTaBnsaeMon [JOKyMeHTauuM W ApyruMm  Borpocam, HeobxoaumbiM — Afis
Nony4YeHnss MyHUUUNanbHOW YCryri.

3.3. MNpuHATME N paccMOTPEHNE KOMNIIEKTa JOKYMEHTOB,
npeacTaBfneHHbIX 3asiBUTeNnem

3.3.1. lpuem OOKYMEHTOB ANA npefocTaBrieHus MyHuumnanbHou ycnyrn depe3d MOL, vnnu
yaaneHHoe paboyee mecto MOLY.

3.3.1.1. 3agasutenb (NpeacrtaButensb 3assutensl)) obpawaetcs B ML ¢ 3anpocom o
npeaocTaBneHnn MyHULMNANbHOW YCryrn U npeacTtaBnseT AOKYMEHTbl B COOTBETCTBUN C MYHKTOM 2.5
aAMUHUCTPATUBHOIO perfnameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBNeHUI:

onpegensieT npeameT obpalleHus;

yAOCTOBEPSET NMNYHOCTb 3as8BUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI;

NpoOBOANT MPOBEPKY COOTBETCTBMA [OKYMEHTOB TpeboBaHMSM, YyKasaHHbIM B MyHKTe 2.5
aAMUHUCTPATUBHOIO perfnameHTa;

3anonHSET 3NEeKTPOHHY0 dopMy 3aasrneHns B AIC MOL;

npu npeaocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTPaATMBHOIO perfiaMeHTa
Ha ByMaxxHOM HocuTerne, OCyLLeCTBNSEeT CKaHUpPOBaHWe NpeacTaBeHHbIX 4OKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3asiBUTENIO HA NPOBEPKY U NognucaHue;

nocrne nognucaHnsa ckaHupyet nognucaHHoe 3aasneHne B ANC ML,

3arpyxaet B AWC MOL| [OoKymMeHTbl, NpeacTaBrneHHble B 3MNEKTPOHHOM dopme unm
3NEKTPOHHbIE 00pa3sbl OTCKAHNUPOBAHHbLIX JOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE OeN0;

BO3BpaLlaeT NoAnMcaHHoe 3asiBfieHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESIIO pacnuUcky B NpyuemMe AOKYMEHTOB.

AOMWHUCTPATMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSALWMM MMYHKTOM, BbIMOMHAKTCA B
OeHb obpalleHns 3asBuTens.

PesynbTtatamu BbIMNOMHEHUA aAMWHUCTPATUBHBIX Npoueayp SABNAKTCA: roTOBOE K OTnpaBke
3asiBrieHMe N NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®L| HanpaBnseT nakeT LOKYMEHTOB, NPUHATbIX OT 3aaBuTtens B OpraH B
3NEKTPOHHOM (hopMe (B COCTaBe NaKeTOB ANEKTPOHHbLIX Aerl) B TeYeHne OAHOro paboyvero gHs co OHs
obpalleHuns 3asaBuTens B CTPYKTypHoe noapasaenenne MoLl.
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PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SABNAIOTCA: 3asiBlieHWe U naket
OOKYMEHTOB (9MNeKTpOHHOe Aeno), HanpaeneHHole B OpraH, NocpeacTBOM CUCTEMbl 3MEKTPOHHOMO
B3aUMOAENCTBUS.

3.3.2. lpuem [OOKYMEHTOB aANA NpefoCTaBfeHUss MyHUUMNAanbHOW YCIyrn B 3SIEKTPOHHOMU
dopme yepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3asBuTtenb Ans nogayn 3asiBNEeHUsi B 3NIEKTPOHHOM (hOpMe BbIMOSMHAET crnegytoLmne
OencTBuS:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY 3NEKTPOHHOIO 3asiBNEeHUS;

3anosnHseT OpMy IMEKTPOHHOTO 3asaBrEeHUs, BKIOYAIOLWLY0 CBedeHus, Heobxoaumble W
obasaTenbHble ANA NpeaoCTaBneHNs MyHULUUNANbHOW YCIyru;

NpUKpennseT OOKYMEHTbl B 3IEKTPOHHOM hOpMe UMW 3NEeKTPOHHble 00pasbl JOKYMEHTOB K
dopme 3NEKTPOHHOro 3asaBneHus (Npyu HeobxoanmMocTK);

nogTeepxgaeT dpakT 03HaKOMIEHUA U cornacus C yCnoBusMM U NOPSOKOM MpedocTaBreHns
MYHUUUNANbHOW YCIyrM B 3IIeKTPOHHOM hopMme (ycTaHaBnmMBaeT COOTBETCTBYIOLLYKD OTMETKY O
cornacuun B oopme 3reKTPOHHOro 3asBNeHns);

nogTeepxgaeT OOCTOBEPHOCTb COOOLLEHHbIX CBeaeHun (yCcTaHaBnuBaeT COOTBETCTBYHOLLYIO
OTMETKY B hOpMe 3MEKTPOHHOIO 3adBMeHUs);

OTNpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBrieHne (HakMmaeT COOTBETCTBYHOLLYIO KHOMKY B
opMe 3NEKTPOHHOrO 3asABMeHUs);

3IEeKTPOHHOE 3asBfeHne noAnucbiBaeTcss B COOTBETCTBUW C TpeboBaHusaMW nyHkTa 2.5.3
afMVUHUCTPATUBHOIO perfameHTa;

nosnyyaet yBegomMmneHne ob oTnpasBke 3MeKTPOHHOIO 3asaBreHNS.

dopmaTHO-rornyeckass npoeepka COPMMPOBAHHOIO 3asiBfieHUs OCYLLEeCTBSeTCH nocne
3anorfiHeHNsa 3adBuTENEeM Kaxaoro u3 nofierm 3NeKTPoOHHOM opMbl 3asiBrieHund. [lpyn BbiBNEHUU
HEKOPPEKTHO 3arofIHEHHOro Mons 3rIeKTPOHHOM (QOPMbI 3asBfeHUs 3asBuTernb yBedOMMseTcs O
XapakTepe BbISIBfIEHHOM OWKWOKM W nopsigke ee yCcTpaHeHWd nocpeacTBOM  MHMOPMALMOHHOMO
COo06LLEeHNA HENOCPEOCTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBMEHNS.

AOMWHUCTPATMBHbIE MNpoLUeaypbl, yCTaHaBNMBaeMble HACTOSILWMM MYHKTOM, BbIMOMHATCA B
AeHb obpalleHuns 3aaBuTens.

PesynbTatamu BbINOSHEHUST aAMUHUCTPATUBHBIX MNpoueayp SBMSKOTCA: 3MEKTPOHHOoe Aerno,
HanpasneHHoe B cnonkom nocpeacTBOM CUCTEMbI 3MEKTPOHHOIO B3aMOAENCTBUS.

3.3.3. PaccmoTpeHune koMmnnekta 4OKYMEHTOB MCnosikoMoM.

3.3.3.1. OcHoBaHmeM Hayana BbINOMIHEHNS aAMUHUCTPATUBHOW nNpoueaypbl SBMASETCSA
NOCTyNfeHne 3asiBEHNA U MHbIX JOKYMEHTOB, HEOOXOAMMbIX OS5 NpeaocTaBneHns MyHULMNansHOM
ycryru.

HOMKHOCTHBIM NiMUOM  (PabOTHMKOM), OTBETCTBEHHbLIM 3a BbIMNOMIHEHWE aaMUHUCTPATUBHOM
npouenypbl SABMASETCA cekpeTapb McnonHuTenbHOro komuteta (ganee - AOMKHOCTHOE nvuo,
OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE NnUO, OTBETCTBEHHOE 3a MpPUEM AOKYMEHTOB, B crnyyae obpalleHus
3asBUTENs C 3asBneHnemM B Vicnonkom:

onpegenseT npegmeT obpalleHus;

yCTaHaBnMBaEeT NIMYHOCTb 3asBUTENS;

NpPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEero JOKYMEHThI;

NpPoOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, yKasaHHbIM B nNyHkTe 2.5
afMVHUCTPATUBHOIO  perfnamMeHTa, MnpoBEepKy COOTBETCTBUA  MpeAcTaBrieHHbIX  [OOKYMEHTOB
YyCTaHOBIIEHHbIM TpeboBaHMAM (Hagnexaiwiee ogopMIeHNe KON [OKYMEHTOB, OTCYTCTBME B
AOKYMEeHTax NogYUCTOK, MPUMMUCOK, 3a4EPKHYThIX CITIOB N MHbIX HE OFOBOPEHHbIX UCNPaBNEHNIA);

3anofHAEeT 3MEeKTPOHHYD OpMYy 3adBfeHUs B aBTOMAaTU3MPOBAHHOW WHAOPMALNOHHOM
cucteme, npefHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npu npegocTaBreHnn OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPaTUBHOIO perfiaMmeHTa
Ha BymMaxHOM HocuTesne, OCyLEeCTBNAET CKaHMpPOBaHWe nNpeacTaBneHHbIX JOKYMEHTOB;



16

pacrneyaTbiBaeT 3asBfieHuE;

nepegaet 3asABUTENO HA NPOBEPKY U NOANNCaHuE;

nocrne nognucaHnsa ckaHupyeTt nognucaHHoe 3asaBreHue;

3arpyxaetT B aBTOMaTU3UPOBAHHYKO WHMOPMALMOHHYIO CUCTEMY, MpefHa3HayYeHHy Ans
OKa3aHus rocyagapCTBEHHbIX U MyHUUMNANbHbIX YCIyr AOKYMEHTbI, NpeAcTaBSfieHHble B 3f1EKTPOHHON
dopMe 1nn ANEKTPOHHbIE 06pasbl OTCKAHNMPOBAHHbBIX JOKYMEHTOB, (hOPMUPYET SNEKTPOHHOE AEerO;

BO3BpaLlaeT NoAnMcaHHOe 3asiBfieHne u opurnHanbl OyMaKHbIX JOKYMEHTOB 3asBUTENIO;

BblJaeT 3asBUTESO pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHMW Onsi OTKa3a B nNpuemMe [OOKYMEHTOB [AOSDKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpuemM LOKYMEHTOB, yBeJOMIISeT 3adABUTENA O Hann4um NpenaTcTBUnA AN npuema
3asIBNEeHNs 1 BO3BpaLLaeT eMy LOKYMEHTbl C OO bSCHEHMEM COLEPXKaHMSA BbISIBIIEHHbIX OCHOBaHWUIN AN
OTKa3a B npuemMe JOKYMEHTOB.

3.3.3.3. [JOmKHOCTHOEe INMUO, OTBETCTBEHHOE 3a NpUeM [LOKYMEHTOB, MOcfie MOCTYnneHus
OOKYMEHTOB Ha pacCMOTpeHe:

npuceavBaeT 3asdBMNEeHU0 HOMepP B COOTBETCTBMM C HOMEHKNaTypoun aen u cratyc «llpoBepka
OOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME ONEKTPOHHblE [fena, B TOM 4uUCre MNPUITOXEHHble 3aaBuUTENeM
OOKYMEHTbI B 9N1EKTPOHHOM hOpME U ANEKTPOHHbIE 06pasbl AOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb AIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

nposepsieT cobngeHne yCcnoBun OEeNCTBUTENBHOCTM SFIEKTPOHHOW MOAMNMCK, NOCPEACTBOM
obpawenna k EguvHomy noptany (B cnydae, ecnv 3asBuTenem npeactaBrieHbl 3MNEeKTPOHHbIe
AOKYMEHTbI, NOANUCAHHbIE YCUNEHHOW KBaNMOULMPOBAHHOW 3NIEKTPOHHOM MNOAMNUCHIO).

Mpn HanU4YMM ocHoBaHUK, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO pernamMeHTa,
noarotaBnvMBaeT MpPOeKT pelweHnss o6 oTkase B MNpuvemMe [OOKYMEHTOB, HeobXxoauMbIX Ans
npegocTaBneHns MyHULMNansHOM yCnyru.

B cnyyae, ecnu B pesynbTate NPOBEPKUM YCUNEHHOW KBanMuUUMPOBaAHHOW 3NEeKTPOHHOMN
nognucn BbISIBIEHO HecobniogeHne ycrioBun ee OeCTBUTESTIbHOCTU, NPOEKT pelwleHust o6 oTkase
OOIMKEeH cogepxatb NyHKTbl ctatbM 11 depepanbHoro 3akoHa Ne 63-P3, koTOpble MNOCAYXMIN
OCHOBaHWEM AJ151 ero NPUHATUS.

MpoekT peweHns o6 oTkase B npuvemMe LOKYMEHTOB, HeobxoauMMmbix ANA npefocTaBreHus
MYHUUMNANbHOM YCIyrK, C yKasaHuemM MpuyuH oTkasa (B criydyae, ecrivm OCHOBaHWA AN OTKas3a B
npueme [OOKYMEHTOB, HeoOXOAMMbIX ANs NpeaocTaBrneHus MyHUUMNanbHOW YCryrn, CBs3aHbl C
HapyLleHMeM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM AOKYMEHTaM, OCHOBaHus On9 OTKasa B npueme
OOKYMEHTOB [OSDKHblI coAaepXaTb MHGOPMAaLMIO O HauMMEHOBaHUM [OKYMEHTOB (MHbopmauum,
cBedeHun), KoTopble He npeacTaBfieHbl, coepXaT HedocToBepHble W (Unv) MNpPOTUBOPEYMBLIE
cBefeHusi, OdopMMeHbl C HapylweHUWeM YCTaHOBMEHHbIX TpeboBaHWNW), HanpaeBnseTcs Ha
cornacoBaHue B yCTaHOBNEHHOM NOpSaAKe NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOMO LOKYMeHToobopoTa.

CornacoBaHne npoekta peweHuss o6 OTkasze B Mpuveme [OOKYMEHTOB, HeobxoaumbiX Ond
npenocTaBneHns MyHULMNanbHOW YCNyru, OCyLLecTBNAeTCs B nopsake, npegyCMOTPEHHOM MYHKTOM
3.5.3 aOMUHUCTPATUBHOIO perfiameHTa.

B cnyyae oTCyTCTBMSI OCHOBaHUM ANS OTKa3a B NpuemMe [OOKYMEHTOB, MpeayCMOTPEHHbIX
NyHKTOM 2.7.1 agMUHUCTPATUBHOIO perrameHTa, OOISMKHOCTHOE nuuOo, OTBETCTBEHHOE 3a Mpuem
OOKYMEHTOB, B Te4yeHue OAHOro paboyero OHA CO OHS MNOCTYNSEHUS 3asiBlieHUs, HanpasnsieT
3a8BUTENO, YKa3aHHbIM B 3asBfeHun cnocobom, yBedoMSIEHME O MOCTYMMEeHUN 3asiBreHus,
cogepxallee BXOOSLWMA PErMCTPaUMOHHBIN HOMEP 3asiBNeHusl, AaTy MonyyYeHus 3asiBreHus,
nepevyeHb HavMeHOBaHUW aunoB, MpeacTaBfieHHbIX K HeMy [OOKYMEHTOB, AaTty noslyvyeHus
pesynbTarta MyHULMNAIbHOW YCIyru.

3.3.3.4. NcnonHeHue npouenyp, ykasaHHbiX B nyHktax 3.3.3.1, 3.3.3.3 agMuMHUCTpPaTUBHOIO
pernameHTa, Npu Hanu4yMm TeXHUYECKON BO3MOXHOCTU OCYLLECTBMAAETCA B aBTOMaTUYECKOM peXxnume c
MCMonb30BaHMEM aBTOMaTU3NPOBAHHOW WHAOPMALMOHHOW CUCTEMbI, MNpedHasHavYeHHoOW Ons
OKa3aHu1s rocy4apCTBEHHbIX U MyHULUMMNANbHbLIX YCITYT.
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3.3.3.5. AOMWHUCTpPAaTUBHbIE npoueaypsl, ycTaHaBnMBaeMmble NYHKTOM 3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, BbIMOMHAKTCA B TeYyeHne ofgHoro paboyero OHA CO  OHA
NOCTYNMEHUA 3asABNEeHNS Ha pacCMOTPEHME.

Pesynbtatamu  BbINOSIHEHUSA agMUHUCTPATMBHLIX Mpouenyp SABNAKTCA:  MPUHATbIA Ha
pacCMOTPEHME KOMMMEKT OOKYMEHTOB WNN MPOEKT pelleHust o6 oTkase B npueme [LOKYMEHTOB,
HeobxoaMMbIX A4Ns NpegoCcTaBNeHns MyHULUMNAanbHON YCyri.

3.4. HanpaBneHvne mexxBeJOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLME B NpegoCcTaBneHnm
MyHULMNAnbHOW yCryru

3.4.1. OcHoBaHMeM Havana BbIMOMHEHNA aAMWHUCTPATUBHOW npouenypbl ABNAeTCS
nonyyeHue  OOMKHOCTHbIM  nuvUOM  (paBOTHMKOM),  YNOSTHOMOYEHHbIM  Ha  BbINOSIHEHUE
aAMWHUCTPaTUBHOM Mpoueaypbl, OT OOMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOrO 3a Npuem
OOKYMEHTOB, NPUHATLIX OT 3asBUTENS JOKYMEHTOB.

HOMKHOCTHBIM NnUOM  (PabOTHUKOM), OTBETCTBEHHbIM 3a BbINOSIHEHNE A4MUHUCTPATUBHOM
npoueaypbl, SBMseTcsa cekpeTapb MICNONHUTENLHOrO KomuTeTa (Janee - [OIMKHOCTHOE nuvuo,
OTBETCTBEHHOE 3a HanpaBfieHne MeXBeLOMCTBEHHbIX 3anpoCoB).

3.4.2. [JOmMKHOCTHOE NULO, OTBETCTBEHHOE 3a HarnpasfieHWe MeXBEOOMCTBEHHbIX 3anpocoB,
dopmupyeT M HanpaBnseT B 9SNEKTPOHHOW d)opMe MnocpeAcTBOM CUCTEMblI MEXBELOMCTBEHHOro
9NEKTPOHHOIo B3aMMOOENCTBUSA (MPU OTCYTCTBUU TEXHUYECKONW BO3MOXHOCTM — MHbIMU crnocobamm)
3anpocbl O MpefocTaBfeHUn [OOKYMEHTOB U CBeAeHWUW, NpedyCMOTPEeHHbIX MyHKToM 2.6.1
afMVUHUCTPATUBHOIO perfameHTa.

AOMWHUCTPATMBHbIE MNpoUeaypbl, yCTaHaBNMBaeMble HACTOSILWMM MYHKTOM, BbIMOMHATCA B
OeHb NPUHATUA 3asBNEHUS Ha PpacCMOTpPEHME.

Pesynbtatamu BbINOSIHEHUST aAMUHUCTPATUBHLIX MNpoueayp SBMSKOTCA: HanpaBfieHHble B
opraHbl BNacTu n (Mnv) noaBe4OMCTBEHHbIE OpraHaM BnacTu opraHM3aunm 3anpochl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB [aHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMMBLUMX Yepes
CUCTEMY MEXBEOOMCTBEHHOIO 3rEKTPOHHOrO B3auMMOAEWNCTBUSA, NPedoCTaBnsdaloT 3anpalunBaemble
OOKYMEHTbI (MHOpMaUMo) MW HanpasnawT yBedoMNeHns o6 OTCyTCTBUM [OOKyMeHTa u (unu)
NHpopmauun, HeobXoANMbIX ANA NPeaoCTaBreHns MyHUUUNanbHOW ycnyri (ganee — yBeaomrneHme
00 oTkase).

AOMUHUCTpaTMBHbIE Mpoueaypbl, YyCTaHaBnMBaemble HACTOALMUM MYHKTOM, BbINOSHAKOTCA B
TeyeHne NATU OHEN CO OHS NOCTYNNEHUs MeXBeLOMCTBEHHOrO 3anpoca B opraH Unu opraHu3aumio,
npegocraBnsamowmne JOKYMEHT N MHpopMaLnio, ecriv UHble CPOKM NOLrOTOBKU U HanpasfeHus oTeeTa
Ha MeXBEOOMCTBEHHbIAN 3anpoc He YCTaHOBMeHbl hedeparnbHbIMM 3aKOHaMK, NPaBOBbIMU akTaMu
MpaBuTtenbctBa Poccurckon degepaumm n NpuUHATLIMU B COOTBETCTBUU C doefeparnibHbIMU 3aKOHaMU
HOPMaTMBHbLIMW NPaBoBbIMK akTamu Pecnybnukn TaTapcTaH.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATMBHbBIX NPoLeayp SABMSAITCS: JOKYMEHTbI (CBeAeHUS),
HeobxogumMble AONA nNpefocTaBneHus MyHuuunansHou ycnyrn, nubo yeegomneHne o6 oTkase,
HanpaBfeHHble [OO0SDKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a HarnpaBneHue MexXBeOOMCTBEHHbIX
3anpocos.

3.4.4. [JOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaBfeHne MeXBeLOMCTBEHHbIX 3aMpOCoB:

nonyyaet  3anpalimBaemble  4epe3  CUCTEMY  MEXBEAOMCTBEHHOrO  3feKTPOHHOro
B3aMMOOENCTBUA [OOKYMEHTbl (cBedeHus), Heobxoaumble Ons NpefoCTaBrneHust MyHULMNanbHOM
ycnyru, nnbo yBegomrneHve o6 oTkase npu OTCYTCTBUM JOKYMEHTa U (unu) nHpopmauum;

Npu HanMyMmM OCHOBAHWUW, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO pernamMeHTa,
noarotTaBnMBaeT nMpPOEKT peweHuss o6 oTkase B MpvemMe [LOKYMEHTOB, Heobxogumbix LN
npegocTaBneHns MyHULMNansHOM yCnyru.

MpoekT pelweHnss 06 oTkase B npueme [OOKYMEHTOB, HeobXoAuMbIX AN NpeaocTaBreHus
MYHMUMNANbHOW yCAyrn, C ykasaHMeMm MpUYUH OTKasa (B cryvae, ecrnv OCHOBaHMSA Ons OTKasa B
npyeme [OOKYMEHTOB, HEeOoOXOAMMbIX ANS NpeaoCTaBneHns MyHUUMNAanbHOW YCryrn, CBA3aHbl C
HapyLleHMEM YCTaHOBIMEHHbIX TpeboBaHM K TakMM AOKYMEHTaM, OCHOBaHUS Ofs OTKasa B npueme
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AOKYMEHTOB [OSMKHbI coaepXaTb WHGOPMauMio O HaMMeHOBaHWM [OKYMEHTOB (MHdopmaumu,
CBEEHWUI), KOTOpble He MNpeACTaBfeHbl, COAepXaT HeOOCTOBEPHble W (MNK) NPOTUBOPEYUBLIE
cBedeHusl, OdOopMMeHbl C HapylweHMeM YCTaHOBMNEHHbIX TpeboBaHuiA), HanpaBnsieTcs Ha
cornacoBaHve B yCTaHOBIEHHOM NopsiaKke NocpeacTBOM CUCTEMbI 3MEKTPOHHOIO AOKYMeHToo6opoTa.

CornacoBaHve npoekTa pelleHnss o6 oTkase B NpuemMe [OKYMEHTOB, HeobXxoauMMbIX Ans
npeaocTaBneHs MyHUUMNANbHOW YCyrn, OCYyLLECTBISIETCA B nopsiake, NpeayCMOTPEHHOM MyHKTOM
3.5.3 aAMUHMCTPATMBHOIO perrfamMeHTa.

AZMVHUCTPATUBHbIE NPOLIEAYpPbl, yCTaHaBMMBAEMble HACTOSILLMM MYyHKTOM, BbIMOSMHATCA B
A€EHb NONyYeHNsi CBEAEHUI N0 MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTaTtamu BbINOMHEHUS aAMUHUCTPATMBHbIX Npoueayp SBNSATCA: LOKYMEHTbI (CBeAEHUS ),
HeobXxoaMMble AN NPeaoCTaBreHUs MyHMUMNANbHOW YCnyrn, NPOeKT pelleHns o6 oTkase B npueme
AOKYMEHTOB, HEOOXOAMMbIX ANsi NPeA0CTaBNEHUS MyHULMMANBHOW YCNyTu.

3.4.5. WcnonHeHne npoueayp, YykasaHHbix B nyHkTax 3.4.2, 3.4.4 agMWHUCTPATUBHOIO
pernameHTa, npu HanM4ymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBIISIETCA B aBTOMAaTUYECKOM pPeXnmMe ¢
MCMNONb30BaHMEM aBTOMATM3UPOBAHHOW WH(OPMALMOHHON CUCTEMbI, MpeaHasHa4YeHHon Ans
OoKasaHusi TroCygapCTBEHHbIX WM MyHMUMNANbHBIX YCryr, B TOM 4uCre C MOMEHTa perncrpauum
3asiBNEeHNs1 B COOTBETCTBUM C NYHKTOM 2.13 aAMUHUCTPATUBHOIO pernamMeHTa.

3.4.6. MakcumanbHbIA CPOK BbINONIHEHUS aAMUHUCTPATUBHBLIX NpoLeayp, yYkasaHHbIX B MyHKTE
3.4 agMUHUCTPATMBHOIO pernameHTa, CocTaBnsieT NaTb pabounx gHe.

3.5. MoaroToBka pesynbTata MyHULMNANbLHON yCryru

3.5.1. OcHoBaHveM Hayana BbINOMHEHNS aOMUHUCTPATMBHOW rpoueaypbl  ABNSETCH
NOCTYNneHne OT [AOSMKHOCTHOMo nuua, OTBETCTBEHHOrO 3a HanpasrieHne MeXBeLOMCTBEHHbIX
3anpocoB, JOKYMEHTOB (CBeAeHW), He0BXoAMMBIX A58 NPeoCTaBeHns MyHULMMNAanbHON YCyriu.

[OMKHOCTHLIM NMLIOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMUHUCTPATUBHOW npoueaypbl,
ABNSAETCA rnaBa CenbCKOro rnoceneHns (aanee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NOArOTOBKY
pesynbTaTta npegocTaBrneHns MyHULMNanbHOW YCnyri).

3.5.2. [lomKHOCTHOe nuUo, OTBETCTBEHHOE 3a MNOArOTOBKY pesyrnbTarta npefocTaBrieHus
MYHULMNANbHOW YCIyru:

paccmaTpmBaeT  cHOPMUPOBAHHbLIV KOMMNMNEKT  [OKYMEHTOB, HeobxoguMbIX AN
npefocTaBneHns MyHULUNAanbHOM ycryru,

npyu BbISABNEHWM OCHOBaHUW A9 OTkasa B MpedocTaBneHnn MyHUUUNAnNbHOW  YCIyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMMHUCTPATMBHOIO perfameHTta, nogrotaBnuBaeT NpPOeKkT peweHus o6
oTKase B NpefoCTaBreHnm MyHUUUNansHOM yCryru;

B Clnyyae OTCYTCTBMSI OCHOBaHWMW ANs OTKasa B NPeAoCTaBlieHUV MYHULMNanbHOW YCryru,
NPeayCMOTPEHHbIX MYyHKTOM 2.8.2 aAMWHUCTPATUBHOIO pernameHTa, no uTtoram paccMOTPEHUS
AOKYMEHTOB, HeobxoauMbIX ANs NpefoCTaBneHnss MyHUUUNanbHOW yCrnyrn, noarotaBnnBaeT MpoekT
pe3ynbTarta nNpefocTaBneHnss MyHULMnansHOW ycrnyrm B COOTBETCTBUM C noanyHkToM 1 nyHkta 2.3.1
agMVHUCTPATMBHOIO pernameHTa;

HanpasnseT NOAroTOBMNEHHbIM NPOEKT pesynbTaTa NpeocTaBNeHns MyHUUMNanbHOW yCnyru Ha
corracoBaHue B yCTaHOBIIEHHOM NopsiaKke NocpeacTBOM CUCTEMbI ANEKTPOHHOro OKyMeHToobopoTa.

AOMUHUCTPATMBHbIE MpoUedypbl, YCTaHaBnMBaeMble HaCTOSALWMM MYyHKTOM, BbIMOMHAKTCHA B
TeyeHue AByX paboumx gHen.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpouedyp SABMASKTCA: MPOEKT pelleHus o6
OTKase B MpefoCTaBfieHMM MyHUUMNANbHOM YCIyru, MPOEKT pelleHns O Bblgade paspelleHns Ha
BCTynneHne B 6pak HecoBepLUEeHHONETHUM, AOCTUrLMM Bo3pacTta 16 ner.

3.5.3. CornacoBaHve ¥ noanucaHue npoekTa pesynbTaTa NPeaoCTaBreHns MyHUUMNanbHOW
ycnyru (ganee — nNpoeKkTbl [OOKYMEHTOB) OCYLUECTBNSETCA PYyKOBOAUTENEM  CTPYKTYPHOro
noapasgeneHus, OTBETCTBEHHOrO 3a MOArOTOBKY pe3yrnbTaTa MyHUUMNarbHOW YCryru, 3aMecTuTenem
Pykosoauntensa Micnonkoma, Pykosogutenem KMcrnonkoma.

[MoAaroToBrEHHbIE NPOEKTLI JOKYMEHTOB, MMELLME 3aMeYvaHunsl, BO3BpaLlaloTca Ha gopaboTky
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nvuy, OTBETCTBEHHOMY 3a [MOAroTOBKY pesyrnbTata MyHuuunansHou ycnyrn. [locne ycTpaHeHus
3amMeyvyaHun NpoeKTbl JOKYMEHTOB MOBTOPHO nepeaaroTcs Ans cornacosaHns U nognucaHms.

PykoBogutenb Mcnonkoma npu pacCMOTpeHMU NPOEKTOB AOKYMEHTOB NpoBepsieT cobnogeHve
aAMWHNCTPATUBHOIO perrnameHTa AOMKHOCTHbIMU nuuamu Mcnonkoma B 4acTu CPOKOB BbIMOTHEHNS
aAMWHUCTPATUBHLIX Mpouedyp, WX MocrefoBaTerlbHOCTU UM MOSHOTHLI, Hanuvyusa CcorracoBaHum
YNONHOMOYEHHbIX AOMKHOCTHBIX NNL, VIcnonkoma B cuctemMe 3rnekTpOHHOro AoKyMeHToobopoTa.

B cny4ae BbiiBNEHNA HapyLUEeHUA B YaCTN CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHbLIX npouenyp,
X nocriegosaTenibHOCTM W nonHoTbl PykosBoauTens Mcnonkoma uwHAUMMPYET MpuBnevYeHne K
OTBETCTBEHHOCTU NUL,, AOMYCTUBLUNX HApYLLIEHUS, B COOTBETCTBUN C NYHKTOM 4.3 agMUHUCTPaTMBHOTO
pernameHTa.

AOMUHMCTPATMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSALMM TMYHKTOM, BbIMOJTHAKOTCA B
TeyeHune AByX paboymx AHen.

PesynbTatamn BbINONHEHWUS aAMWHUCTPATUBHLIX Npoueayp SBNATCH: pelleHne ob oTkase B
npMemMe [OOKYMEHTOB HeobxoauMbIX ANA npefocTaBneHus MyHUUMnanbHOW ycryru, pelleHne o6
OTKase B MpedoCTaBNeHUN MyHUUMNANbLHOW YCryru, peleHne O O Bbladve paspelleHus Ha
BCTYyMreHue B 6pak HecoBepLUEeHHONETHUM, JOCTUrLMM Bo3pacTa 16 ner.

3.5.4. WcnonHeHve npoueayp, ykasaHHbIX B nyHktax 3.5.2, 3.5.3. agMWHUCTPaTMBHOIO
pernameHTa, Npyu HanNnnU4MmM TEXHNYECKON BO3MOXXHOCTM OCYLLIECTBNAETCH B aBTOMaTUYECKOM pPeXMME C
MCNonbL30BaHMEM aBTOMAaTU3UPOBAHHOW MH(OPMAaLMOHHOMW CUCTEMbI, MNpPeAHasHayYeHHon Ans
oKa3aHWs rocy4apCTBEHHbIX U MyHUUMMANbHbIX YCIYT.

MakcumarbHbIA CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npouenyp, ykasaHHbIX B MyHkTe 3.5.
agMVHUCTPATMBHOIO pernamMmeHTa, CocTaBrnseT YyeTbipe pabounx gHS.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNAanbHOW yCryru

3.6.1. OcHoBaHMeM Havana BbINOMHEHWUS agMUHUCTPATUBHOW Npouenypbl ABMSeTca nonyvyeHne
OOJDKHOCTHBLIM NNLIOM, OTBETCTBEHHbLIM 3a BbIMOMHEHME aJAMUHUCTPATUBHOW Mpoueaypbl, AOKYMEHTa,
NoATBepXaaroLero npegoctaBneHe MyHMLMNansHom ycryru.

[OMKHOCTHLIM NULOM, OTBETCTBEHHbLIM 33 BbINOSIHEHWE aAMWHUCTPATUBHOM npouenypsbl,
ABNseTca cekpeTapb McnonHuTenbHOro komuTteTa (ganee - OOSPKHOCTHOE NMLOo, OTBETCTBEHHOE 3a
Bblgavy (HanpasreHne) JOKYMEHTOB).

3.6.2. [IofmKHOCTHOE NL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBrneHne) JOKYMEHTOB:

obecrneunBaeT perucTpaumio U BHECeHMe CBedeHuW O pesynbTate npegocTaBneHns
MyHUUMNANbHOW  yCcnyrm B MOACUCTEMY  BedeHUs  OOKYMeHTauum  aBTOMaTu3upOBaHHOM
NH(POPMALMOHHON CUCTEMBI, NpeJHa3Ha4YeHHON ANA OKa3aHWsA rocyAapCTBEHHbLIX U MyHULMNANbHbIX
yenyr,

n3BeLlaeT 3asgBuTens (ero npegcraBuTensa) cnocobom, ykasaHHbIM B 3asiBNEeHUN, 0 pesynbrarte
npefocTaBneHnss MyHULMNanbHOM YCIyrn 1 0 BO3MOXHOCTU NOMyYeHns pesynbTaTta NnpeaocTaBreHns
MyHuumnansHon ycnyrn B Micnonkome unu 8 MOLL.

WcnonHeHne npouegyp npuM  HanmuMyuMm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAEeTCS B
aBTOMAaTU4YECKOM peXxmnme C UCMOorfib30BaHUEM aBTOMaTU3MPOBAHHOW MHIOPMAaLMOHHOW CUCTEMBI,
npeAHa3Ha4YeHHOM ANs OKa3aHWS rocyAapCTBEHHbIX U MyHULUMNANbHbIX YCAYT.

AOMUHUCTPATMBHbIE Npouedypbl, yCTaHaBNUMBAeMble HACTOSALUMM MYHKTOM, BbIMOSHAKOTCA B
TedyeHMe ofHoro paboyero AHA CO OHA MNOAMMCAHUA [OOKYMEHTa, SABMSoLWerocs pesynbTaTom
npeaocTaBneHna MyHUUMMNanbHOW YCIyru, YNOSHOMOYEHHbIM [OMKHOCTHBIM fvuoM  Mcnornkoma
(Ucnonkomowm).

PesynbTatamu BbINONHEHNS agMUHUCTPATUBHbLIX MpoLeayp SABMSITCA: pa3MelleHne ceefeHum
0 pesynbTaTte MnpefocTaBreHnss MyHULMNanbHOW yCnyrm B MHPOPMAaLUMOHHbLIX CUCTEMAX, U3BELLEHNe
3aaBuTens (ero npegcraBuUTeNs) o pesynbtate nNpegocTaBneHna MyHUUMNansHOW ycnyrm n cnocobax
€ro nosy4yeHus.

3.6.3. lNopsgok Bblgayv (HanpasneHus) pesdynbtata NnpeaocTaBneHnss MyHULMNansHoOn ycnyru:
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3.6.3.1. lNpn obpaweHnn 3aaBuTENa 3a pe3ynbTatoOM MyHuumMnanbHou ycnyru B MOL,
paboTHMk M®L| BbligaeT 3aaBuTento pesynbTaT MyHAUMNAnbHOWM YCnyrm B ¢opme 3k3emnnsipa
9NEKTPOHHOro [OKyMeHTa Ha OymaxHom Hocutene. [lo TpebGoBaHuo 3asBUTENS BMeECTe C
9K3EeMMMSPOM 3NEKTPOHHOIO AOKYMeHTa Ha ByMakHOM HocuTene emy npefocTaBnsaeTCa IK3emMnnsp
9NEeKTPOHHOro AOKYMEeHTa NnyTeM ero 3arnvMcu Ha CbeMHbI HOCUTENb UHAOPMaLUKM UK HanpaBrieHUs
9K3eMMnsapa 3MeKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHOM noyTe B agpec 3assutend. [pu 3anucn Ha
CbEMHbIN HOCUTESb WHAOPMaUUM UKW HanpasfeHUN JK3eMnnsipa 3S1EeKTPOHHOro AOKyMeHTa, Ha
OCHOBE KOTOPOro COCTaBfeH 3K3eMNnaAp 3MEeKTPOHHOro AOKYMeHTa Ha OymaxHoM HocuTtene, no
9NEKTPOHHOM MoYTe WOEHTUYHOCTb TaKOro 3K3eMnrisipa 3SIEeKTPOHHOro [AOKYMeHTa aK3eMnnapy
9NEKTPOHHOro OOKyMeHTa Ha BymMaxHOM HocuTene 3aBepsieTcsl YNONHOMOYEHHbIM COTPYOHUKOM C
NCMNonb30BaHMEM YCUITEHHOW KBannguuupoBaHHOW 351IEKTPOHHOM MOAMUCHK.

AOMUHUCTPATMBHbIE MNpoueaypbl, yCTaHaBNMBaeMble HACTOSALMM MYHKTOM, BbIMOMHAKTCH B
nopsiake o4epeHOCTU, B AeHb NPUOLITUA 3asBUTENSA B CPOKK, YCTAHOBIIEHHbIE perfiaMeHToM paboTbl
MoLl.

PesynbTatamu BbINONHEHUS agMWHUCTPATUBHBIX Mpouenyp SBNATCA: dukcauma dakra
Bblgayn peaynbTata npefocTaBneHust MyHuumnanbHon ycnyrm B AUC  MOL, pesynbrtat
npegocTaBneHns MyHULMNAansHOM yCnyru, BblAaHHbIA 3ad9BUTENIO.

3.6.3.2. llpn ob6paweHnn 3aaBuTeNnd 3a pe3ynbTaTtoOM MyHUMUMNANbHOW YCINyrn 4epes
PecnybnukaHcknin  noptan 3asdBUTEN0 B JIMYHBbIN  KabuMHET aBTOMaTU4ecKM HarnpaBnaeTcs
9NEKTPOHHbLIN 0bpa3 [OKyMeHTa, SABNAKLWErocs pesynbTaToM MpefoCcTaBneHuss MyHULMNanbsHOM
ycryru, NOAMUCAaHHbLIN YCUNEHHON KBanNUULUMPOBAHHOW 3NEKTPOHHOW MOAMUCHI0 YNOAHOMOYEHHOro
AormkHocTHoro nuua Mcenonkoma (Micnonkomom).

AOMWHUCTPATMBHbIE MNpoLUeaypbl, yCTaHaBNMBaeMble HACTOSLWMM MYHKTOM, BbIMOMHAKTCA B
OeHb noanucaHua OOKyMeHTa, MOATBepXaarowero npeaocTaBneHne (oTkas B NpefocTaBrieHum)
MYHUUUNANbHOW YCAyrK, YNONHOMOYEHHbBIM JOMKHOCTHBIM fiuom Mcnonkoma (Mcnonkomom).

PesynbTatamn BbINOMHEHUS  aAMMHUCTPATUBHBIX Mpouedyp SBNSAKOTCA:  HanpasneHue
(NnpepocTtaBneHne) ¢ ucnonb3oBaHMeM PecnybnvkaHckoro noprtana 3asBuTento  [OOKYMEHTa,
noATBepXaaroLLero npegoctaBneHne MyHMUUnanbHoOM ycnyri (B TOM Yncre oTkas B NpeaocTaBneHnn
MYHULMNANbHON yCnyrn).

3.6.3.3. lNpu obpawieHnn 3asBuTENs 3a pesynbTaTOM MyHUUMNANbHOW ycnyri B MICnonkowm,
OOJMKHOCTHOE NMLO, OTBETCTBEHHOE 3a Bblgady (HanpasfeHwe) OOKYMEHTOB, BblAaeT 3asiBUTESIO
pesynbTat MyHuumnanbHon ycnyrn. [lo TpeboBaHWO 3asBUTENsT BMECTE C  3K3EMMNISAPOM
9NEKTPOHHOIo JOKYMEHTa Ha ByMaXXHOM HocuTene eMy npeaocTaBnsieTCs 3K3eMMAsp 3NeKTPOHHOro
OOKYMEeHTa MyTeM ero 3anucu Ha CbEMHbI HOCUTENb WMHOpMaLUM MNn HanpasneHnsa 3K3emnnapa
9NEeKTPOHHOIo AOKYMEHTAa MO 3MEKTPOHHOM NoYTe B agpec 3asBuUTeNS.

AOMUHUCTPaTMBHbIE Npoueaypbl, yCTaHaBMMBaeMble HACTOSALLMM MYHKTOM, OCYLLECTBASAIOTCA B
nopsgke o4vyepedHocTU, B AeHb NpubbiTUs 3asBUTENS B COOTBETCTBUM C [MpaBunamMmm BHYTPEHHErO
TpyAoBOro pacnopsigka Mcnonkoma.

PesynbTaTtom BbINOSIHEHUS aAMUHUCTPATUBHbLIX NpoLeayp SBASTCA: ouKcaumnsa akrta Bblgayvm
pesynbTata nNpenoCTaBfeHnss MyHULUMMNANbHOMW YCnyrm B aBTOMaTU3UMPOBAHHOW WHGOPMAaLMOHHOWN
cucteme, npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCITYr.

3.7. VicnpaBneHne TeXHNYECKMX OLLINMBOK

3.7.1. B cnyyae oBGHapyXeHUsi TEXHUYECKOWN OLLIMOKM B JOKYMEHTE, ABNAIOLWEMCS pe3ynbTaToM
MYHULMNANbHOW YCIyru, 3asaBuTenb HanpasnseT B Micnosnkom:

3asBrneHne o6 wucnpaBneHUn TexHu4Yeckon owunbkn (npunoxeHne Ne 5 Kk HacToswemy
aaAMUHUCTPATMBHOMY perfnameHTy);

AOKYMEHT, BbldaHHbIA 3as8BUTENI0 KakK pe3ynbTaT MyHUMUMNAnNbHOW YyCnyru, B KOTOPOM
COOEPXKNUTCA TEXHNYECKada OLINOKa;

OOKYMEHTbI, MMetoWMe PUANYECKYIO CUNY, CBUAETENbCTBYIOWME O HanNUyumM TEXHUYECKOW
oLnobKN.
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3asBneHne o6 ncnpaBneHMn TEXHUYECKOW OLMOKM B CBEAEHMUSX, YKAa3aHHbIX B LOKYMEHTE,
ABNAKOWEMCS pe3ynbTaTtoOM MYHUUUNANbHOW YCNyrn, nogaetcs 3adBuTenemM (ynosITHOMOYEHHbIM
npeacTaBuTenem) NOYTOBbIM OTMpPaBrieHneM (B TOM YUCIie C UCNONb30BaHNEM 3IEKTPOHHOM NOYThI),
nnbo yepes PecnybnukaHckui noptan unm MOLL.

3.7.2. [JOmKHOCTHOEe NnuUO, OTBETCTBEHHOE 3a NpUEeM [OOKYMEHTOB, OCYLLUEeCTBMSEeT Mpuem
3asBrneHnss 06 ucnpaBfeHUNn TEXHUYECKOW OLUIMOKK, PEerucTpupyeTt 3asiBfieHMe C NPUITOXKEHHbIMU
AOKyMeHTaMu 1 nepefaeT ux 4OMKHOCTHOMY Ly, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMWHUCTPATMBHbIE MNPOLEaypbl, YyCTaHaBNMBAEMbIE HACTOSLLMM MYHKTOM, BbIMOSHATCS B
TeyeHne ogHoro paboyero AHS ¢ AaTtbhl perncTpaumm 3asaBreHus.

PesynbTatamm  BbIMNOMAHEHUA  aAMUHUCTPATUBHBIX MpoUeayp SBMSKOTCA: MNPUHATOE W
3aperucTpupoBaHHOe 3asiBfieHWe, HarnpaBfieHHoe Ha pacCMOTpeHue  [OOSDKHOCTHOMY  nivuy,
OTBETCTBEHHOMY 32 06pabOTKy JOKYMEHTOB.

3.7.3. [JOmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a 06paboTKy [OOKYMEHTOB, paccmaTpuBaet
OOKYMEHTbI U B LENdAX BHECEHWA WUCMpPaBfeHUn B OOKYMEHT, SBASAOWNACA pe3ynbTaToM
nNpeaocTaBnNeHNa MyHULUMNANbHOM YCNyrn, OCYLecTBnseT npoueaypbl, NPeayCMOTPEHHbIE MYHKTOM
3.5 agMMHUCTPATMBHOIO pernaMeHTa, W BbldaeT UCMPaBfiEHHbIA  OOKYMEHT  3adABUTENIO
(yNnONMHOMOYEHHOMY  MpPeACTaBuMTEN) JfMYHO MOA4  POCMUCL € U3bATMEM Y  3adBUTENS
(YNONMHOMOYEHHOro npeacTaBUTENsl) opurMHana AOKYMEHTa, B KOTOPOM COAEPXMUTCHA TexHu4yeckas
owmnbKa, N HanpaenseT B agpec 3asBuTeNst NOYTOBbIM OTNpaBneHnem (NoCpeacTBOM 3NEKTPOHHOM
NoYTbl) MMCbMO O BO3MOXHOCTW MOMy4YEHNA AOKYMEHTa Nnpu npegocrtasneHum B icnonkom opurmHana
OOKYMEHTa, B KOTOPOM COAEPXKUTCSH TeXHUYecKasa oLumnbka.

AOMWHUCTPATMBHbIE NPOLEaypbl, YyCTaHaBNMBAEMbIE HACTOSLLMM MYHKTOM, BbIMOSHATCS B
TeyeHue OByX paboyumx gHen nocrne obHapyXeHUa TeXHUYECKOW OLIMOKU UnKn nonydeHus ot nibdoro
3aMHTEPECOBAHHOIO NMLa 3asBNeHns 0 AONyLEeHHOW owmnbkKe.

Pesynbtatamn  BbIMNOMHEHMS  aOMUHUCTPATMBHbLIX  Npoueayp  SBMSKOTCA:  BblAAHHbIN
(HanpaBfeHHbIN) 3asiBUTENIO LOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBHOMW yCIyru

4.1. MNMopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPoNs 3a cobnoaeHNEM U UCTIONHEHUEM
OTBETCTBEHHbIMU JOMKHOCTHBIMU NULIAMU NOMNOXEHWUI aAMUHUCTPATUBHOTO perfnamMeHTa u UHbIX
HOPMaTMBHbIX NPABOBbLIX aKTOB, YCTaHaBMNMBaKOLLMX TpeboBaHMSA K NPeAoCTaBNeHNI0 MyHULMNANbHOM
yCryru, a Takke NpUHATUEM UMW PeLLEeHNIA

KoHTponb 3a NOMHOTOM M Ka4yecTBOM MNpPeAoCTaBfieHUss MyHUUMMANbHOW YCryrM BKMAOYaeT B
cebs BbIsIBNEHME U yCTPaAHEHME HapYyLUEHUI NpaB 3asiBUTENEN, NPOBEeAEHNE NPOBEPOK COOMNaeHUs
npoueayp NpeaocCTaBneHns MyHUUMNAnNbHOWM  YCnyrk, NOAFOTOBKY pELUeHMW Ha LeNCTBUSA
(6e3pencTBme) AOMKHOCTHbBIX ML, OpraHa MeCcTHOro caMoynpasfieHus.

dopmamu KOHTpons 3a cobnogeHNneM UCMOMHEHUS agMUHUCTPATMUBHbIX NpoLeayp SBNSOTCS:

1) npoBepka M cornacoBaHMe MNPOEKTOB [OKYMEHTOB MO NPEAOCTaBMEHUIO MyHULMNANbHOM
YCnyru;

2) NpoBOAMMbIE B YCTAaHOBIIEHHOM MOPSIAKE NPOBEPKN BEAEHMS OENONPON3BOLCTRA;

3) NnpoBefeHMe B YCTaHOBIEHHOM MNOPSAKE KOHTPOSbHbIX MPOBEPOK COGMAeHus npoueayp
npeaocTaBnNeHNa MyHULMNANbHOW YCYTH.

B uensax TeKkywlero KOHTPOMS MCMONb3YTCS CBEAEHUS, MMeELLMecs B 3MeKTPoHHON Oase
OaHHbIX, Crny)xebHas KOppecrnoHAeHUMs, YCTHas M MUCbMEHHast MHopMaunsa AOMKHOCTHLIX N,
OCYLLECTBNALWMX BbINOSIHEHME aOMUHUCTPATMBHbLIX MPOLEayp, XXypHanbl ydeTa COOTBETCTBYHOLLMX
OOKYMEHTOB U Apyrne cBegeHus.

[na ocCywecTBNeHNss KOHTPONS 3a COBEpLUEHVMEM [OEeWCTBMMA MNpu  NpenocTaBrieHun
MYHMUMNANbHON YCNYrM U MPUHATUM PEeLIeHU PYKOBOOUTENO OpraHa MEeCTHOro camoyrnpaBreHus
NpeacTaBNATCA CNpaBkM O pe3dynbTaTax NpegoCcTaBneHns MyHULMNANbHOW YCIyru.
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O cnyyasx ” npuyMHax HapyweHus CpOKOB, MnocnefoBaTenbHOCTU W codepXaHus
aAMWHUCTPATUBHBLIX npoueayp AOIMKHOCTHblE nuua HeMeOrNeHHO WHMOPMUPYIOT pyKoBOAUTENS
opraHa, NpefocTaBndalLWEero MyHULUNANIbHY YCyry, a Takke npeanpuHUMaloT CPOYHble Mepbl Mo
YCTPAHEHUIO HapyLUEHUH.

TeKkywnn KOHTpOnb 3a cobniogeHneM nocnegoBaTenbHOCTU  OENCTBUN,  onpedesieHHbIX
aAMWHUCTPaTUBHLIMK MNpoLedypaMy No NPegoCcTaBfEHUI0 MyHULMNANIbLHOW YCNyru, OCyLecTBIsSeTcs
3aMecTuTeneM pykoBoauTeNnsa opraHa MeCTHOro caMoynpaBSieHUsl, OTBETCTBEHHbLIM 3a OpraHu3aumio
paboTbl NO NPefoCTaBfEHUI0 MYHUUMMANbHOW YCRyrn, HayarbHWKOM OTAena, OCYLLeCTBNASALLEro
opraHusauuio paboTbl N0 NPeSOCTaBEHNIO MyHULIMNANbHOW YCIYTN.

lMepeyeHb [OOSMKHOCTHBLIX WL, OCYLLECTBASIOWNX TEKYLWUN KOHTPOISb, YCTaHaBnMBaeTCs
NONOXEHNAMM O CTPYKTYPHbIX Nogpa3fesieHnsiXx opraHa MeCTHOro camoynpasieHus U OMMKHOCTHLIMN
pernameHTamu.

4.2. MNopanok U NepuoanYHOCTb OCYLLLECTBIIEHMS MTAHOBbLIX M BHEMNAHOBBLIX MPOBEPOK NOMHOTHI U
KayecTBa NPeAOCTaBMNEeHNss MyHULMMNANbHOW YCnyrn, B TOM Yucre Nopsaok U hopmbl KOHTPONs 3a
MOMTHOTOM N KA4YeCTBOM NPefoCTaBMEHNS MyHULMNANbHOW YCNyru

4.2.1. KOHTpONb 3a NOfIHOTOM N Ka4eCTBOM NMpeaoCTaBAeHNs MyHULMNanbHOW ycnyrm
ocyLliecTBngeTcsa B popmax:

1) npoBeaeHNsI NPOBEPOK;

2) paccMoTpeHud xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke nx
OOJPKHOCTHBIX MWL, MYHULUMNANbHbIX CAY>XaLLuX.

4.2.2. B uensx ocywecTBrneHnsa KOHTPOSSA 3a NOSTHOTOM N Ka4eCTBOM NpeaocTaBfeHuns
MYHMLUMNANbHOW YCNyru NpoBOAATCSA NfaHOBbIE U BHEMMAHOBbIE NpoBepku. Mopagok n
NepuoanYHOCTb OCYLLECTBNEHUS NIaHOBbIX MPOBEPOK yCTaHaBNMBaeTCs nraHom padoTsl cnonkoma.
Mpu npoBepke MOryT paccMmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NpeAoCTaBneHNneM
MYyHUUMNAaNbHOW ycnyrn (KOMMMEKCHbIE NPOBEPKN), UNN OTAENbHbIA BOMPOC, CBA3AHHLIN C
npeaocTaBneHnemM MyHULMNANsHOM ycnyru (Tematudeckne nposepkun). Nposepka Takke MoOXeT
NPOBOAUTLCS MO KOHKPETHOM Xanobe 3assuTeng.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKON YCTPAHEHUSI paHee
BbISIBIIEHHbIX HAPYLUEHU aMUHUCTPATMBHOIO perfnamMeHTa, a Takke B criydae nonyyeHus xanob
3asBuUTENEN Ha aencTems (besgencrame) Mcnonkoma, a Takke Mx AOMKHOCTHBIX ML, MyHULMNANbHbIX
cnyxatumx.

4.2.4. PesynbTaTbl NPOBEPKN OOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM YKa3blBalOTCA
BbIsIBIIEHHbIE HEAOCTATKM U NPEeaSIOKEHNSA MO UX YCTPAHEHMUIO.

4.3. OTBETCTBEHHOCTb AOMPKHOCTHbIX ML, OpraHa, NpeoCcTaBnaoLwWwero MyHMUmMnanbHyo ycnyry, 3a
peweHunsa n gencteng (6esgencraeme), npyHMMaemMble (OCyLWecTBAgeMbIe) UMY B Xo04e
npegocTaBfeHns MyHMLMNAaNbHOW yCyrn

Mo pe3ynbTaTam NpOBEAEHHbLIX MPOBEPOK B Cry4yae BbISBMNEHUS HapyLUEHWI NpaB 3asiBUTENEN
BMHOBHbIE nNUUA NPUBIIEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuickon ®enepaunn.

PykoBoautenb opraHa MEeCTHOro camoynpaBfieHUss  HeceT  OTBETCTBEHHOCTb  3a
HeCcBOEeBpPEMEHHOE PacCMOTPeHWE 3aABIIEHUNA.

PykoBoantenb (3amecTutenb pykoBoAUTENS) CTPYKTYPHOro nogpasgerneHns opraHa MecTHOro
camoynpaBfeHns HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE U (MNW) HEHaaexalee BbINOHeEHNEe
aAMWHNCTPaTUBHbLIX AENCTBUN, yKa3aHHbIX B pasgene 3 aaMUHUCTPATUBHOIO perfnamMeHTa.

[OMKHOCTHbIE NMUA W MHble MyHUUMNAnbHble CryXawue 3a pelweHus W OenNcTBus
(6espenicTBme), NpMHMMaeMble (OCYyLLECTBNASIEMbIE) B XOA4E NPeaoCTaBleHNs MyHULMNANbHON YCnyru,
HEeCyT OTBETCTBEHHOCTb B YCTAaHOBIIEHHOM 3aKOHO4ATENbCTBOM NOPSAAKE.
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4.4. TonoxeHus, xapaktepuaytome TpeboBaHms K NopsaaKy U hopmam KOHTpons 3a
npegocTaBfeHnemM MyHULMNANbHOM YCNyri, B TOM YXCE CO CTOPOHbI rpaXkaaH, nx obbeanHeHnn n
opraHusaumn

KoHTponb 3a npegocTaBneHMEM MyHMUMNANbHOM YCAYrM CO  CTOPOHbl  FpaxaaH, Wux
00beaMHEHUN M OpraHu3auun, OCYLLECTBNAETCA NOCPEeACTBOM OTKPbITOCTM OEATENbHOCTM OpraHa
MECTHOrO caMoynpaBfeHus Npu NPeaoCTaBlEHUN MyHUUMNANbHOM YCAyru, MOMy4YeHUs MNOJSHOW,
aKTyanbHOW M OOCTOBEPHOM WHOpMauun O nopsgke NpeaocTaBneHuss MyHUUUNAnNbHOW YCNyru u
BO3MOXHOCTM JocynebHoro paccmoTpeHust obpaweHunn (kanob) B npouecce npenocTaBneHus
MYHMLMMNANbHOW YyCNyri.

5. flocyae6HbIN (BHeCcyaeOHbIM) NOPAAOK 00XanoBaHUA pelleHun n aemctTenmn (6esgencrems)
opraHa, npegocTaBnALWEro MyHuUMnNanbHy ycnyry, MHOropyHKLMOHaNbLHOro LeHTpa
npeaocTaBlieHMA rocyfapCTBEeHHbIX U MyHULMNANbHbLIX YCNYr, OpraHn3auumn, ykasaHHbIX B
yactu 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne210-d3, a TakKe UX JOIMKHOCTHbIX NUL,
MYHMLMNaNbHbIX CNyXawmx, paboTHUKOB

5.1. 3aaBuTtenu umetoT NpaBo Ha obxanosaHue B gocynebHOM nopsiake pelleHnin U AencTBun
(6e3pencTBms) opraHa, NPenoCTaBNAKOLWEro MyHUUMNANbHY YCNyry, AOSMKHOCTHOrMO nvua opraHa,
NpeaoCTaBNALWEro MyHUUMNANbHYIO YCIyry, MyHULMNAnNbHOro CnyXalero, pykoBoauTENs opraxa,
NpenoCTaBNAWEro  MyHUUMNANbHYK  YyCryry, MHOroyHKUMOHANbHOrO LUeEHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOro  LleHTpa, OpraHusauun, npegycMoTpeHHbiX Yacteto 1.1 cratbm 16
depnepanbHoro 3akoHa Ne 210-d3, a Takke Ux paboTHMKOB.

3asBuTenb MOXET 06paTUTBLCA C XKanoboK, B TOM YUCIe B CAeAyLNX Cryvasix:

1) HapyweHue cpoka permcrtpaumm 3anpoca O NpPeaoCTaBfEHUN MyHUUMNANbHOW YCRyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npenocTaBneHus MyHuumnanbHon ycnyru. B ykaszaHHOM cnydae
pocynebHoe (BHecyaebHoe) obxanoBaHve 3adBUTENEM peleHun u genctsun (besgencTans)
MHOTrOOYHKLMOHANbHOIo LeHTpa, paboTHMKA MHOro(yHKLUMOHANbHOrO LEeHTpa BO3MOXHO B cry4ae,
€CINN Ha MHOTOYHKLMOHANbHbBIA LIEHTP, peweHns n genctsusa (6esgencrame) KoToporo obxanyroTcs,
BO3NOXeHa YHKUMS MO NPEeAoCTaBMEHMIO COOTBETCTBYHOLMX MyHMUMNANbHbBIX YCAYr B MOSIHOM
obbeme B nopsigke, onpeaeneHHom Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHme y 3asBUTENS LOKYMEHTOB UNU MHopMaumm nnbo ocyLLecTBNeHUs OENCTBUN,
npeacTaBneHne WNu OCYLEeCTBIIEHME KOTOPbIX HE MNpeayCMOTPEHO HOPMAaTMBHBIMU MPaBOBbIMU
aktamn Poccuiickon depepaumm, HOpMaTMBHbIMKM MNpaBoBbiMM akTamyn Pecnybnukm TartapcTaH,
MYHMLUMNANbHBbIMX NPABOBbLIMK aKkTamun Ansi Npe4oCTaBNeHnss MyHULMNAnNbHOM YCNyru;

4) oTkas B NpuemMe [OKYMEHTOB, NMPeAoOCTaBfiEHNE KOTOPbIX MPeayCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMW akTamu Poccuinckon depepauuun, HOpMaTUMBHLIMKM MPaBOBbLIMKU akTamu Pecnybnvkm
TaTapctaH, MyHMUMNANbHbIMX NPABOBLIMW akTaMun ANS NpeaoCTaBneHNs MyHULMNAnbHOW YCryrn, y
3asBUTENS;

5) oTka3 B nNpenoCTaBNEHUM MyHMUMNANbLHOW YCIyrn, €cnum OCHOBaHWA OTKasa He
npeaycMoTpeHbl  deaepanbHbiMU  3aKOHAMU U NMPUHATBIMA B COOTBETCTBUM C  HUMU  MHbIMM
HOpMaTMBHbIMM NpaBoBbIMK akTamu Poccuinckon depepaumm, 3akOHaMM N UHBIMU HOPMAaTUBHBLIMU
npaBoBbIMK akTamu Pecnybnuku TaTapcTaH, MyHUUMNAnNbHbIMM NPaBOBbIMW akTamu. B ykazaHHOM
cnyvae gocynebHoe (BHecynebHoe) obxanoBaHve 3asBUTENEM peLleHnin n aenctenin (6esnencremns)
MHOTrOOYHKLMOHANbHOIo LeHTpa, paboTHMKaA MHOrO(YHKUMOHANBHOrO LeHTpa BO3MOXHO B cry4ae,
€CN1 Ha MHOTO(PYHKUMOHAmNbHbIN LIEHTP, peleHnsa n aenctena (6esgencresne) KOToporo obxanyrTcs,
BO3M0OXEeHa (YHKUMS MO NpeaoCTaBMEHUI0 COOTBETCTBYHLUMX MYHUUMNASbHbLIX YCAYr B MOMTHOM
obbeme B nopsgke, onpeaeneHHoM vactbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;
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6) 3atpeboBaHve C 3aaBUTENS NpPU NPefoCTaBfEHMM MyHUUMNANbHOW yCnyrn nnatbl, He
npenyCMOTPEHHON HOPMaTUBHBLIMM NpaBoBbIMM akTamu Poccuinckon depepaumm, HOpMaTUBHBIMU
npaBoBbIMK akTamn Pecnybnukn TaTtapcTtaH, MyHuLmMNanbHbIMU NPaBOBbIMU akTaMu;

7) OoTKa3 opraHa, npegocTaBnaloLWero MyHULMNANbHY yCnyry, AOSPKHOCTHOrMO nvua opraHa,
NpeaoCTaBNALWEro  MyHUUMNANbHYO  yCryry, MHOrOQYHKLMOHANbHOIO  LeHTpa, paboTHuka
MHOIOOYHKLMOHANbLHOrO LUeHTpa, opraHu3aumn, npegycMoTpeHHbIX Yacteto 1.1 ctatem 16
depepanbHoro 3akoHa Ne 210-93, nnu nx paboTHUKOB B UCNpaBneHnn SONYLEHHbIX UMW OnevaTok u
ownboK B BblAaHHbIX B pesynbTaTe NpefoCTaBfeHUs MyHUUMNarbHOW YCNyru OOKyMeHTax Iimbo
HapyleHMe YCTaHOBMEHHOMO Cpoka Takux wucnpasneHun. B ykasaHHOM cnyvyae pocyaebHoe
(BHecynebHoe) obxxanosaHue 3asBUTENEM peLleHnin n AencTBum (6e3pencTeus)
MHOIO(YHKUMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANbHOrO LIeHTpa BO3MOXHO B Chnydae,
€CNN Ha MHOTOYHKLMOHANbHbLIA LIEHTP, peLlleHns n gencteus (6esgencrame) KOToporo obxanyoTcs,
BO3MOXeHa (YHKUMS MO NpedoCTaBNEHU0 COOTBETCTBYHOLUMX MYHMUMNANbHBIX YCAYr B MOSHOM
obbeme B nopsagke, onpeaeneHHoM vactbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-903;

8) HapylweHue cpoka unu nopsigka BblAayn OOKYMEHTOB MO pe3ynbTaTamM npegocTaBrieHus
MyHULUMNANbHON yCcnyru;

9) npuocTaHOBNEHWE NPefoCTaBfEHMS  MyHUUMNANbHOW  YCNyrM, €ecnv  OCHOBaHWUSA
NPUOCTAHOBIEHUS HE NpefyCMOTpeHbl heaepanbHbiMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUU C
HAMWU WHBIMW HOPMAaTMBHbIMK MNPaBOBbIMM akTamun Poccuiickon Pepepaumm, 3akOHaMM U UHbIMU
HOpMaTUBHbLIMM NpaBoBbIMK akTamu Pecnybnukn TaTapcTaH, MyHUUMNANbHbIMU NPaBOBbLIMU aKTaMM.
B ykasaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3adBuUTENEM pelleHur n OencTBum
(6e3pencTBnst) MHOFO(YHKUMOHANbHOrO LEHTpa, paboTHMKA MHOrOMYHKLMOHANbHOIO LEHTpa
BO3MOXHO B Crlydae, ecrnv Ha MHOro(yHKUMOHanNbHbIA LEHTP, pewleHns u gencrtems (besgencreune)
KoToporo  obxanylTcd, BO3fNoXeHa  YHKUMSA N0 NPefoCTaBfieHUI0  COOTBETCTBYIOLLMX
MyHMUMNANbHbIX yCnyr B MNOfMHOM obbeme B nopsgke, onpegeneHHoM 4actbio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENSA NpU NPEeAOCTaBNEHNN MYHULMNANbHOW YCRyrn OKYMEHTOB MNn
NHopmauun, oTcyTCcTBMUE U (MNU) HEAOCTOBEPHOCTL KOTOPbLIX HE YKa3biBanvCb Npu nepBoHavYanbHOM
oTKase B nNpueme LOKYMEHTOB, HEOOXOAUMbIX ONsi NPeaoCTaBneHmMs MyHUUMNanbHoOn ycnyru, nubéo B
npeaocTaBneHNN MyHUUUNANbHOM YCAYrn, 3a UCKMIOYEHWEM CryvaeB, NPeayCMOTPEHHbIX MYyHKTOM 4
yactu 1 cratem 7 ®epepanbHoro 3akoHa Ne 210-®3. B ykasaHHoM cnydae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3aaBUTENEM peLleHnin n AEencTBui (6e3pencTBus)
MHOIO(PYHKUMOHANbHOIo LeHTpa, paboTHMKa MHOroyHKLMOHANbHOrO LIEHTpa BO3MOXHO B Chnydae,
€CNN Ha MHOTOYHKLMOHANbHbIA LIEHTP, peLlleHns n gencteus (6e3gencrame) KoToporo obxanyrTes,
BO3M0OXEeHa (YHKUMS MO NpedoCTaBMEHU0 COOTBETCTBYHOLWMX MYyHUUMNAMbHbIX YCAYr B MOSIHOM
obbeme B nopsgke, onpeaeneHHoM vactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03.

5.2. J)Kanoba nogaetcsa B NnMcbMeHHOM hopmMe Ha ByMaXHOM HocuUTene, B 3reKTPOHHOW dhopme
B OpraH, npeaocTaBnAslOWMN MYHULMNANbHYK YCIyry, MHOrO(YHKUMOHANbHbIN UeHTp nnbo B
COOTBETCTBYHOLLUN opraH rocyaapCTBEHHOM BnacTu, ABNAOLLMIACA yypeguTtenem
MHOIO(PYHKLMOHANbLHOIo LeHTpa (aanee - ydpeautenb MHOrOYHKUMOHANBHOrO LEHTpa), a Takke B
opraHusauuun, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-$3. XKanobbl
Ha pelleHns n gencTeus (6esnencTame) pykoBoauTens opraHa, npegoCcTaBnsowero MyHuuunanbHyo
yCcnyry, nogarwTCs B BbIWECTOSAWMN opraH (Npu ero Hanuumm) nubo B criydae ero OTCYTCTBMS
paccMaTpmBaloTCsl HENOCPEACTBEHHO PYKOBOAUTENEM OpraHa, NpefoCTaBMSIOWEro MyHULMNANbHYO
ycnyry. XKano6bl Ha pelleHnst n aencteus (6espenctene) paboTHMKa MHOrOYHKLMOHANBHOrO LiEHTPa
NnoaarTCA PYKOBOAUTENIO 3TOF0 MHOrO(yHKLMOHANbHOro ueHTpa. XKanobbl Ha pelieHnst n encTBms
(6e3nencTBne) MHOroYHKUMOHANbHOrO LEeHTpa NoAalTCsa yvYpeauTesnto MHOrogyHKUMOHANbLHOro
LUeHTpa Unn AOSMKHOCTHOMY Ly, YNOSTHOMOYEHHOMY HOPMAaTMBHbIM MPaBOBbIM akToM Pecnybnukn
TatapctaH. >Xanobbl Ha peweHns wn pgencteua (6esgenctene) pabOTHUMKOB OpraHuM3auuu,
npeaycMoTpeHHbIX 4YacTbto 1.1 cratbm 16 PepepanbHoro 3akoHa Ne 210-9©3, nopatoTcs
PYKOBOAUTENAM 3TUX OpraHuM3aumn.
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Xanoba Ha pelweHunsa n gencrena (6esgencrame) opraHa, NpeaoCTaBnsoWero MyHULMNanbHyo
yCnyry, OOSDKHOCTHOrO nuua opraHa, NpefocTaBnsioWero MyHMUMNanbHy yeryry, MyHUUUNansHOro
CnyXallero, pyKkoBoAUTENS oOpraHa, NpeaoCTaBNSAOWEro MyHUUMNAnbHYK YCryry, MoXeT ObiTb
HanpasrieHa No no4te, Yyepe3 MHOrOMYHKLMOHAmNbHbIA LEHTP, C UCMNOMb30BaHNEM MHEPOPMALMOHHO-
TeNEeKOMMYHUKaUNOHHON ceTn «WMHTepHeT», oduumanbHOro canTta opraHa, npeaocTaBnAoLEero
MyHUUMNanbHyo ycnyry, EgnHoro noptana nubo PecnybnukaHckoro noprtana, MH(OpMaLMOHHON
cucTembl gocynebHoro obxanoBaHus, a Takke MOXeT ObITb NPUHATA NPY IMYHOM NpUeMe 3asBUTENS.
XKanoba Ha peweHuns u pgencteusa (6e30encTBME) MHOFOMYHKLMOHANBHOIO LeEeHTpa, paboTHuKa
MHOIO(YHKUMOHANbHOro LeHTpa MoXeT ObiTb HanpaBneHa Mo noyte, C UCMNOfb30BaHNEM
MHJOPMaLNOHHO-TENTEKOMMYHUKALMOHHON cetu «UHTEepHETY, odomumnanbHOro canta
MHOrO(PyHKUMOHanbHoro  ueHtpa, EauHoro noptana nub6o PecnybnukaHckoro  nopTtana,
MHPOPMaLMOHHON cucTeMbl JocyaebHoro obxxanoBaHua, a Takke MOXeET ObITb NPUHATaA NPU JINYHOM
npueme 3agasutens. Xanoba Ha peweHns u  gencteus  (6esgencteme)  opraHu3auun,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 ®egepansHoro 3akoHa Ne 210-$3, a Takke nx paboTHUKOB
MOXeT ObITb HanpaefeHa no no4yte, C MCMNOfb30BaHNEM MHGOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «WHTepHeT», oduuManbHblX CanToOB 3TUX oOpraHu3aumn, EguHoro noptana nunbo
PecnybnukaHckoro noptana, a Takke MoXeT ObITb NPUHATA NPU IMYHOM NpUemMe 3asBUTENS.

5.3. X)Kanob6a pgomkHa cogepxaTb:

1) HaMMeHOBaHWe opraHa, NPeaoCTaBNALWEro MyHUUMNANbHYKO YCNyry, OOMKHOCTHOrO nvua
opraHa, npeaoCTaBndAOWEro MyHUUMNANbHYO ycnyry, 5umbo MyHWUMNanbHOro  CriyXxatlero,
MHOrOOYHKLMOHANbHOro  LeHTpa, ero pykoBogutena wn (Mnn) paboTHUKa, opraHu3auumn,
npenycMoOTpeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, mx pykoBoguTenem u
(vnn) paboTHUKOB, peLleHnsa n gencTens (6es3nencrTeme) KOTopbiX 06XKanyTCs;

2) cdbamunuio, nms, OT4ECTBO (NocnegHee - NpuU Hanu4uum), CBEAEHUSI O MECTE XUTENbCTBa
3aaBuUTENS - PU3NYecKoro nuua NMbo HaMMeHOBaHWe, CBEAEHUS O MeCTe HaxoXOeHus 3asBuTens -
IOPUANYECKOro Nnua, a Takke Homep (Homepa) KOHTaKTHOro TenedoHa, agpec (agpeca) aneKTPOHHOMN
NoYTbl (NPU HaNM4YMN) U NOYTOBbLIN agpec, NO KOTOPbIM AOSMKEH ObITb HaNpaBneH OTBET 3asiBUTENIO;

3) cBegeHna 06 obOxanyemblx peweHusax W - pgencteusax  (b6esgencTeBun) - opraHa,
NpeaoCTaBNALWEro MyHUUMNANbHYO YCnyry, LOMKHOCTHOrO nvua opraHa, npefoCTaBnsitoWero
MYHMUMNANbHYO yCcnyry, nubo MyHULMNAnbHOro CryXawlero, MHOro(yHKUMOHaNbHOro LUeHTpa,
paboTHMKA MHOrO(PYHKLUMOHANBHOrO LieHTpa, opraHu3aumimn, npeaycMoTpeHHbIX YyacTbto 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) poBoAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrfaceH C peleHMeM U OencTBUEM
(bespenicTBMEM) opraHa, NPeaoCTaBAOWEro MyHULMNANbHYO YCNyry, AOMKHOCTHOMO nvua opraHa,
npeaocTaBnsAloLLIEro MYHMLMNANbHYHO ycnyry, nmbo MYHMLMNANbHOIO cnyxatyero,
MHOIMO(YHKUMOHANbHOro  LeHTpa, paboTHMKa MHOroYHKLMOHANbHOIO LEHTpa, OpraHusauun,
npenycMOTpeHHbIX 4YacTbto 1.1 ctatbm 16 depgepanbHoro 3akoHa Ne 210-03, mx pabOTHMKOB.
3asButenem MoryT ObiTb NpeAcTaBfeHbl AOKYMEHTbl (MpW Hanuuuu), NOATBEpXAalLMe O0BOAbI
3aaBuTens, nnMbo nx Konuu.

5.4. ToctynuBwas >xanoba nognexuT perncTpauum B CPOK He no3gHee pabodero AOHs,
cnegywouiero 3a AHEM NOCTYNSIEHMS.

5.5. Xanoba, nocTtynuBwas B OpraH, nNPeAoCTaBMALWMA  MYHULMNANbHYO  yCnyry,
MHOIO(PYHKUMOHAMbHbLIN  LEHTP, YyYpeauTento MHOropyHKUMOHaANbHOrO LEeHTpa, B OpraHusaummu,
npenycMoTpeHHble YacTbio 1.1 ctatbn 16 dPepepanbHoro 3akoHa Ne 210-P3, nnbo BbIECTOALMN
opraH (Npu ero Hanuuunn), NOANEXUT PAaCCMOTPEHUIO B TeUYeHne NsaTHagUaT paboymx gHen co gHs ee
perncTpauun, a B cnydyae obxanoBaHusa oTkasa opraHa, NpeAoCTaBnAsoWwero MyHuuunanbHy ycnyry,
MHOIO(PYHKUMOHANbHOrO LEeHTpa, OpraHu3auun, npeaycMOTpPeHHbIX 4acTtbto 1.1 cTtatbm 16
depepanbHoro 3akoHa Ne 210-d3, B npueme [OKYMEHTOB Yy 3asaBuTens nvbo B umcnpasneHun
AONYLLEHHbIX OneYaTtok M ownboK unu B criydyae oGXxanoBaHUSA HapyLUEHMS1 YCTaHOBIIEHHOIO Cpoka
Takux UCNpPaBIieHUN - B TeYeHNe NSATM pabounx QHEN CO AHS ee perncrpaumu.

5.6. [No pesynbTaTtam pacCMOTPEHMS Xanoodbl NPMHMMAETCS OAHO U3 CNeayLWNX PELLUEHNN:
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1) >xanoba ypoBneTBOpsieTCH, B TOM 4ucne B OpMe OTMEHbl MNPUHATOrO peLUeHus,
ncnpaeBneHns AOonyLWeHHbIX OornevyaTtok M oWwuboK B BblOAHHbIX B pes3ynbTate npefocTaBreHus
MYHUUMNANbHOW YCINyrn OOKYMEHTax, BO3BpaTa 3asiBUTEN0 AEHEeXHbIX CPeacTB, B3MMaHWE KOTOPbIX
He npedycMOTPEHO HOPMAaTMBHbIMW MpaBoBbiMW akTamu Poccuinckon dPepepaumm, HOpMaTUBHBIMU
npaBoBbIMK akTamn Pecnybnukn TatapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU akTamu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3biBaeTCs.

He nosgHee gHs, crieaylowero 3a AHeEM NPUHATUA peLLeHUs], yKa3saHHOro B HACTOSALWEM NYHKTE,
3asBUTESNO0 B NMUCbMEHHOM dOPME U MO XefaHUo 3aaBUTENA B 3NeKTPOHHOW (bopMe HanpasrseTcs
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax pacCMOTPEHNS XKanobbl.

5.7. B cnyyae npusHaHusa xanobbl noanexailen yaoBfeTBOPEHUIO B OTBETE 3asiBUTENHO O
pesynbTaTtax paccMOTpeHus xanobbl gaeTtcs nHpopmaumnsa o 4ENCTBUAX, OCYLLECTBSEMbIX OpraHoM,
NpeaocTaBnAnLWMM MYHULMMNANbHYO YCryry, MHOrogyHKUNOHAalbHbIM LEeHTPOM nNnbo opraHusaumen,
npegycMoTpeHHon 4yacteto 1.1 craten 16 PepepanbHoro 3akoHa Ne 210-03, B uenax
He3ameOIMTENbHOro YyCTPaHEeHUS BbISBMEHHbIX HapyLLUeHUN NPy OKa3aHUU MyHUUMMAnNbHOW ycnyru, a
TaKke MNPUHOCATCA W3BMHEHUSI 3a [OO0CTaBMEeHHble HeyaobcTBa WM yKasbiBaeTcss MHopmauus o
JanbHenwnx OencTBudax, KoTopble HeobXoOUMO COBEPLUUTL 3asBUTEN0 B Lensax nonyyeHus
MYHULUUNANTbHOW YCIyru.

5.8. B cnyyae npusHaHua xanobbl He noanexallen yaoBneTBOPEHUIO B OTBETE 3asBUTESO O
pesynbTatax pPacCMOTPEHUs >xanobbl [alTca aprymeHTUpOBaHHble pasbACHEHUSI O MpUYMHax
NPUHATOrO peLleHns, a Takke NHopmMaums o nopsgke obxxanoBaHUs NMPUHATONO peLLeHUs.

5.9. B cny4ae ycTtaHOBfneHUs B Xo4e WUnn no pesynbtatamMm pacCMOTPEeHUs Xanobbl Npu3HaKkos
cocTaBa agMUHUCTPATUBHOIO MpaBOHAPYLUEHUS UMW NPECTYNNeHus AOSMKHOCTHOE Nnuo, paboTHWMK,
HafeneHHble NOSTHOMOYNAMM NO PACCMOTPEHUIO XKanob, He3ameLnNUTESNbHO HanpaBnaAlT MMeloLmnecs
MaTepuarbl B OpraHbl NpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHUUMNAansHOM ycnyru no
BblJaye paspeLleHns Ha BCTynneHue B 6pak
HecoBepLUEHHOMNETHUM, AOCTUILMM BO3pacTa
16 net

dopma

(BnaHk opraHa, NpeAoCTaBNALLEro MyHULMNANbHY YCryry)

Komy:

KOHTaKTHblEe AaHHbIE:

Mpencrasurteno:

KOHTakTHble AaHHble npeacraBuTenA.

PEWEHWE
o}
oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne N npunaraemble K
HEMY [OOKYMEHTbl, YMNOSIHOMOYEHHbIM OpraHoM
NPUHATO pelueHne o

[lononHutensbHas nHpopmaums:

CaezneHus 00 3JEKTPOHHOM MOMUCH

HomxHocTHoe nuuyo (PNO)

(I'IO)J,I'IVICb YNOJIHOMOY€EHHOIro A0JIKHOCTHOIO

nuua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHUUMNAansHOM ycnyru no
Bblaye paspeLleHns Ha BCTynneHne B 6pak
HecoBepLUEHHOMNETHUM, AOCTUILMM BO3pacTa
16 net

dopma
(BnaHk opraHa, NnpegocTaBAsoOLWEro MyHULMNANbHY YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

Mpencrasurteno:

KOHTakTHble AaHHble npeacraBuTenA.

PELWLEHNE
00 oTkase B NpegocTaBfieHU MyHULMNANIbHOW YCIyrn
Nno Bblaaye paspeLleHnsa Ha BCTyNneHne B 6pak HECOBEPLLUEHHONETHUM, OOCTUMLMM Bo3pacTa 16 net
oT Ne

PaccmoTtpeB Balue 3aasneHue ot Ne N Npunaraemble K Hemy
OOKYMEHTbI YMNONIHOMOYEHHbLIM OpraHoMm
NPUHATO peLleHmne 00 oTKase B
no cnegyowmnm

OCHOBaHUAM:
1.
2.

[lononHutenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YNOITHOMOYEHHbIV OpraH ¢ 3asBlieHNEM O NpefoCTaBeHUM
YCINyru nocrne ycTpaHeHus ykasaHHbIX HapyLLUEHWMN.

[aHHbIN 0TKa3 MoXeT ObITb 0OXanoBaH B gocyaebHOM nopsaake NnyTeM HanpaBrieHust Xanoobbl B
YNONMHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsake.

Caenenus 00 3JEKTPOHHOM MOMTUCH

HormkHocTHoe nnuo (PUNO)

(nognuckb yNorTHOMOYEHHOrO AOMKHOCTHOMO
nvua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBNeHNsa MyHMLMNANbHOW YCAyrn no
Bblaye paspeLleHns Ha BCTynneHne B 6pak
HEeCOBEpPLLEHHONETHMUM, AOCTUMLMM BO3pacTa
16 net

dopma
(BnaHk opraHa, NnpegocTaBAsoOLWEro MyHULMNANbHY YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

Mpencrasurteno:

KOHTakTHble AaHHble npeacraBuTenA.

PELWEHWE
00 oTkase B NpMeme LOKYMEHTOB, HEOOXOANMbIX AN NPeaOoCTaBEeHUSs
MYHUUMNANbHOW YCAyru no Bblgaye paspeLleHnsi Ha BCTynneHne B 6pak HecoBepLUEHHOMNETHNM,
AocTturinm Bospacrta 16 ner

oT Ne
PaccmoTtpeB Balue 3aasneHue ot Ne N NpunaraemMble K Hemy
OOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelleHne 06 oTkase B npuemMe AOKYMEHTOB, HEO6X0aUMbIX
ans no crnegyroLwmm OCHOBAHNAM:
1.
2.

PasbsacHeHve npnymH oTkasa:
[lononHutenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YNOITHOMOYEHHbIV OpraH ¢ 3asBlieHNEM O NpefoCTaBeHUM
YCINyru nocrne ycTpaHeHus ykasaHHbIX HapyLLUEHWMN.

[aHHbIN 0TKa3 MoXeT ObITb 0OXanoBaH B gocyaebHOM nopsake nyTeM HanpaBrieHus Xanoobbl B
YNOMTHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsake.

Ceenenus 00 3JIEKTPOHHOM MOAMUCH

HormxkHocTHoe nuyo (PNO)

(mognuck yNnorTHOMOYEHHOTO AOMKHOCTHOMO
nvua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULMNansHOM ycnyru rno
BblJaye paspeLleHns Ha BCTynsneHne B 6pak
HecoBepLUEHHOMNETHUM, AOCTUILUM BO3pacTa

16 net

dopma

B

(HaMmeHoBaHWe opraHa MeCTHOrO
camoynpaBneHus)

oT

(bamunus, nms, oT4eCTBO 3aABUTENS)
Apgpec mecTa XuTenbcTea un (Mnun) agpec mecrta

npebbiBaHUA
3aaBUTENS:

TenedgoH 3aaButend

ALpec 3aneKTPOHHOM NOYTbI 3asBUTENS

3adBlieHune.

Mpoly paspelnTb MHe 4O OOCTUXEHUsI BO3pacTa BoceMHaauaTh neT BCTynuTb B BGpak ¢ rp.

NpoXunsBaroLLmm(en)
aata poxgeHus
nacnopT BblgaH (Korga, kem)
NO NpUYUHE
(marta) (noanuchk) ( (©.1.0.)

MpoLwuy paspelunTb MHE BCTYNUTb B Bpak ¢ rp.

00 JOCTMXEHMS UM (et0) Bo3pacTa BoceMHaguaTtm ner.
[ata poxgeHus

npoxwusatoLmm(as)

nacnopT BbldaH (koraa, kem)
PekBM3nTbLI akTOBOW 3anvMcu 0 PpOXOeHUN:
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Ne akToBOM 3anucu ,
[laTta Bblga4n aktoBOW 3anmcu ,
MecTo rocyaapcTBeHHOM pernctpaumm akToBom 3anmncu o0 poxaeHum

PGSyJ'IbTaT npenocraBlieHnA MyHVILl,VII'IaJ'IbHDVI ycnyru, npowy npeaoCtaBUTb:

I:I B NNYHbIN KabuHeT [lopTana rocygapCTBEHHbIX U MyHUUMManbHbIX ycnyr Pecnybnuvku
TaTtapcraH;

D B MHOTO(YHKLMOHANLHOM LEeHTpe NpeaoCcTaBieHnst rocygapCTBEHHbIX U MyHULMNAIbHbIX
ycnyr Pecny6nuvku TaTtapcTta;

I:I B Ucriornkome.

(naTa) (mnognuce) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHUUMNansHOM ycnyru no
Bblaye paspeLleHns Ha BCTynneHne B 6pak
HecoBepLUEHHONETHUM, AOCTUILMM BO3pacTa
16 net

PykosoguTtento
McnonHuTenbHOro kommteTa
Or:

3aaBneHuve
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobwato 06 owunbke, [ONYWEHHOW MpUM  OKa3aHMM  MyHUMUMNANbHOW  ycriyrm no

3anuncaHo:
MpaBunbHbIE CBEOEHUS:

MpoLly ucnpaBuUTb AONYLLEHHYIO TEXHUYECKYIO OLUINMOKY M BHECTU COOTBETCTBYIOLLNE U3MEHEHUS
B JOKYMEHT, SIBNSAOLLINIACS pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnegyowmne AoOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKINOHEHWMM 3asiBeHuss o6 ucnpaBrieHUM TeXHUYecKowm
OLLMGKM NpoLUy HamnpaBUTb TaKoe peLUEHUE:

nocpeacTBOM OTNpaBeHNst SNEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEpPEHHON KOonuM Ha BGymMaxkHOM HocuTerne MNo4YTOBbIM OTMpaBMEHWEM MO agpecy:

Hactosawum nogreepxaato: CBeAeHUs!, BKITHOYEHHbIE B 3asiBNEHMNE, OTHOCSLLIMECH K MOEWN JIMYHOCTYN
N NpeacTaBfsieMOMy MHOK fMUy, a Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI. [JOKyMeHTbl (Konmu
OOKYMEHTOB),  MPUSIOXKEHHbIE K  3asiBNIEHUIO,  COOTBETCTBYIOT  TpeboBaHWsIM,  YCTAHOBMIEHHLIM
3akoHogatenbcTBOM Poccurckon Pepepaunm, Ha MOMEHT MpeacTaBneHnss 3asiBfeHUst 3T LOKYMEHTbI
OENCTBUTENbHBI U COAePXaT 4OCTOBEPHLIE CBEAEHMS.

(naTa) (mognuce) (©.1.0.)



