UCTIOJIHUTEJIbHBI KOMUTET TATAPCTAH PECITYBJIMKACHI

CAXAPOBCKOI'O AJIEKCEEBCK .
CEJIbCKOI'O ITOCEJIEHUA MYHUILIUITAJIb PAVMOHbBIHBIH
AJIEKCEEBCKOI'O CAXAPOBKA ABBIJI
MVYHUILIUITAJIBHOI'O PAMOHA BAILIKAPMA KOMUTETHI
PECITYBJIMKU TATAPCTAH

IMOCTAHOBJIEHHUE c.CaxapoBka KAPAP

27.12.2021 roaa Ne21

OG0 yTBepKIeHHH AIMHHHCTPATHBHOIO

perjiaMeHTa npeJocTaB/IeHHs] MyHHIMNIAIbLHON

YCIAyrd 1o opopMIIeHHIO JOKYMEHTOB 10 00MeHy

JKHJIBIX MOMeIeHHH MYHHIIHNIAJIbHOI'0 KHJIHIIHOI0

¢dona, Npe0CTABIEHHBIX 0 J0r0BOPY CONHAIBHOr0 HaiMa

B nensx peanusaiun PenepalbHOTo 3aKOHA OT 27 HIONS 2010 roma Ne 210-®3
«O6 opraHM3alHMK NPEJOCTAaBICHUS IOCYJApPCTBEHHBIX H MYHHIMIAIBHBIX YyCIyI»,
PYKOBOJCTBYSICh TmocTaHoBNeHHeM Kabunera MuHHCTPOB Pecny6nmuku  Tarapcran
or 02.11.2010 Ne 880 «O6 yrBepxaenuu Ilopsinka pa3spaboOTK¥ ¥ YTBEpPXKICHHUS
a/IMMHUCTPATHBHBIX ~pErJIaMeHTOB IPEJOCTaBJIEHHs TOCYNapCTBEHHBIX ycayr
HCTIOJTHUTENFHBIME OpraHaMM rocyapcTBeHHOM BnactH Pecrmybnuku Tarapctad u o
BHECEHMM WM3MEHEHHH B OTIOeNbHble MocraHoBieHus Kabunera MMHUCTPOB
Pecny6nuku Tarapcran»

NOCTAHOBJISAIO:

1.VTBepauTh AMUHUCTPATHBHbIN perjiaMeHT MPeoCTaBIeHUs MyHULUIATIbHOH
yeIyrd 1o OhOPMIEHHMIO JOKYMEHTOB 1O OOMEHy JKAIBIX  IOMEIIeHHH
MYHHULHUIAIEHOTO JKHIHAIMHOTO (HOHMA, NPENOCTABIEHHBIX [0 JOrOBOPY COLMAIIBHOIO
HaiiMma CaXapOBCKOTO CENBCKOTO MOCENeHHs AJIEKCEeBCKOro MyHHIHMITAIBHOTO paioH
Pecry6nuku Tarapcran (IIpunoxenue).

2. Pa3MecTuTh HacTOsIeE€ TOCTAHOBIEHHE Ha O(HUIMAILHOM  caiTe
aAJleKCeeBCKOr0  MyHMIMNanbHOro  paiiona  Pecrmy6mukum — Tarapcran B
WHdpopMaimoHHO-TeNeKOMMYHHKALIMOHHON ceTu Wnreprer
http://alekseevskiy.tatarstan.ru. W oQuIMaIbHOM MOpTale NpaBOBOM HMHpOPMALKH
Pecny6nm<n TaTapCTaH




[Mpunoxenue

K MIOCTaHOBJIEHHIO MICMIOTHUTETBHOTO KOMHUTETA
CaxapOBCKOTr0 CENbCKOT0 MOCEIEH s
AJIEKCEEBCKOr0 MyHHIIMNIAILHOTO paifoHa
Pecny6nuku Tarapcran

ot 27.12. 2021 r. Ne 21

AMHHHCTPATHBHBIH perjiamMeHT
NpeaoCTaB/IeHHs] MYHHIIMNIAJIBLHOM YCJIYTH N0 0(pOPMJIEHHIO JOKYMEHTOB 10
00MeHy JKHJIbIX IOMeLeHHii MyHHIHNIAILHOIO )KHIHIIHOrO (hoHaa,
NpeAocTaBJAeHHBIX N0 10roOBOPY CONHAJBLHOIO HafimMa

1. O0mHe noJIoKeHH
1.1. TIpeamer perynupoBaHUs aIMHHHCTPATUBHOIO perJiaMeHTa

1.1.1.  Hacrosmuii  aJMHHHUCTPAaTHUBHBIA  pErJIaMEHT  NPEIOCTABJICHHS
MYHUIMIIQIBHON YCIYrW (Hajee — aJMUHHCTPATHBHBIM pETIAMEHT) yCTaHABJIMBAET
CTaHAAPT M MOPAIOK INPEJOCTABICHUS MYHHUIMIIAIBHON YCIYTrH 1O O(OPMIECHHIO
JOKYMEHTOB 0 OOMEHY JKHJIBIX IOMEIIEHHH MyHHLHNAIBHOIO >KHIMIIHOTO (OHMa,
NPEOCTABICHHBIX II0 JOrOBOPY COLMAJBHOIO HaliMa (majee — MYHHIUIAIbHAS

yciyra).
1.2. Kareropuu 3asBuTenei

1.2.1. Jlunamu, MMEIOIMMM MpaBO HA MOJNYYEHHE MYHHLMIIAILHOM YCIyrH,
SBJIAIOTCS pU3MUecKue TUna (ajnee — 3asBUTENb ).

1.2.2. C 3asBneHmeM BropaBe OOpaTUTbCA [PEACTABHTENh  3asBHUTEN,
ASHCTBYIOIMA Ha OCHOBAHWM JJOKYMEHTa, YJOCTOBEPSIOLIErO €ro MOJHOMOYHS, JU60
3aKOHHBIA NPECTaBUTENb HU3UUECKOTO JIHIIA ([ajee — MPeCTaBUTENb 3asIBUTENIS).

1.3. Topsimox HEGOPMHUPOBAHHUS O NPEJOCTABIECHHN MyHULIMIIAIEHON yCIyTH

1.3.1. Wudopmanust o NOpsAKe NPEAOCTABIEHHS MyHMIUNAIBHOH YCIyrd
pasmeliaercsi:

1) Ha MHOOPMAIMOHHBIX CTEHJAX, COAEPXKAILUX BHU3YaTbHYI0 U TEKCTOBYIO
MHOOPMALMIO O MYHHUMIQIBHOW yCIyre, pAacHONOXEHHBIX B I[OMELICHHIX
MHOTOQYHKIMOHANBHEIX  LEHTPOB  MpPEJOCTaBIEHHS  TOCYJAapCTBEHHBIX U
MYHHUIMNATBHBIX YCIYT.

2) Ha oduIHANTBHOM caiiTe MyHHLMNAILHOTO paiioHa B MH(OPMAIHOHHO-
TeJIeKOMMyHHUKalnoHHoU ceTu «MuTtepHeT» (http://alekseevskiy.tatarstan.ru/);

3) ua Iloprane rocyqapcTBEHHBIX ¥ MYHMIMNATBHBIX YCIyr PecryGmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecry6nukanckuii mopTain);

4) Ha EnunoM nopTase rocyfapCTBEHHBIX U MyHHIUIANBHBIX YCIYT ((YHKIHN)
(https:// www.gosuslugi.ru) (nanee — Enunsrit moprai);



5) B rocynapcTBeHHO# HH(GOPMALMOHHON cucTeMe «PeecTp rocyapcTBEHHBIX U
MyHHUIMNATBHBIX yciayr Pecry6muku Tatapcerany (http://frgu.tatar.ru) (nanee — Peectp
rOCyZlapCTBEHHBIX U MyHHULUMATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHHE II0 BOIIpPOCaM IIPENOCTaBICHUS MYHHUIUNAIBHON
YCIYTH OCYILECTBISAETCS:

1) B MHOro)yHKIMOHAIBHBIX IIEHTpaxX IMPEJOCTAaBICHUSI I'OCYNApCTBEHHBIX MU
MYHHULMINAIBHBIX YCIYT MPH YCTHOM OOpaIleHuH - TUYHO WM IO Tene(oHy;

2) B MHTepaKkTUBHOM (popMe PecrybnukaHckoro noprania;

3) e Hcnonnumenvnom romumeme Caxaposckozo Cenbcko20 NOCeNeHUs
Anekceesckozo myHuyunanvHozo pationa Pecnybnuxku Tamapeman (nanee — Opeatr):

TIIPY YCTHOM OOpaIleHU! - TIHYHO WIH 110 TeneoHy;

IIPH MUCbMEHHOM (B TOM YHCIie B (pOopMe 3IEKTPOHHOTO JOKyMEHTa) OOpalieHu:
— Ha OyMa)KHOM HOCHTeJIe IO TI0YTe, B 3JIEKTPOHHOM (hOpME 10 JIEKTPOHHO#H modTe.

1.3.3. Uadopmanus Ha Enuaom noprane, Pecry6nukaHckoM mopraiie o Mopsiike
U CpOKax TMpeJOCTaBleHHs MYHHUIMIIAIBHOW YCIyrd Ha OCHOBAaHUHM CBEJIEHHH,
comepxamuxcs B PeecTpe rocylapCTBEHHBIX ¥ MYHHIUNAIBHBIX  YCIYT,
NIPENOCTABIAETCS 3asBUTEIIO OECIUIaTHO.

Jloctyn k uHOpPMaLKU O CPOKax U MOPSIKE MPEIOCTABICHHS MYyHUIUIATEHON
YCIIYyT'H OCYIIEeCTBIIsIeTCS 63 BBIIOTHEHUS 3asiBUTENEM KaKuX-Iubo TpeGoBaHUH, B TOM
guciae 6e3 HCIONb30BaHUS MPOrPaAMMHOIO OOECTeYeHHs, yCTAHOBKA KOTOPOro Ha
TEXHHUYECKHE CPEJICTBA 3asBUTENS TpeOyeT 3aKiFoueHHs JTHIEH3UOHHOIO WIIM HHOTO
COrTIallleHHS c npaBoo0iafaTenemM IIPOrPaMMHOT0 obecnedeHus,
IPEeyCMaTPHUBAIOILEr0 B3MMAaHUE IUIAThl, PETUCTPALMIO WIA aBTOPH3ALMIO 3asBUTEIIS
WK TIPEIOCTaBIEHHE UM NEePCOHANBHBIX JJAaHHBIX.

1.3.4. Tlpu obpameHuu 3asBUTENS JIMYHO WIH 10 TeleOHYy B COOTBETCTBUH C
NOCTYNHUBIINM OOpaIlleHueM NPeJOCTaBISIETCS HH)OPMALHs:

1) o MecTe HaXOXJAEHHS MHOTO(YHKIMOHAIBHOIO IEHTpa NpPeJOCTaBICHHS
FOCYAapCTBEHHBIX M MYHHLIMNAIBHBIX ycuyr, Opzana (agpec, rpaduk pabGoTsl,
CIIPaBOYHEIE TeIe(OHBI);

2) o nopsjKe MPefOCTaBIECHUSI MYHHLIUNAIBHOM YCIyrH, O Cocobax U CpoKax
MOJJa4Y4 3asBIICHUM;

3) o KaTeropusx rpaxziaH, KOTOPbIM IPEAOCTABIIAETCS MyHULUNAIbHAS YCIIyTa;
O HOPMaTHBHBIX IIPaBOBBIX aKTaX, pEryJUPYIOIIUX BOIPOCHl IIPEIOCTABICHUS
MYHHULIMIIAIBHON YCITyTH;

4) o mepeyHe NOKYMEHTOB, HEOOXOAMMBIX ISl PACCMOTPEHHMS 3asBIECHHS O
NPeIOCTaBJICHHH MyHMIMIIANBHOM YCIYr'H, O CpoKax IMpHeMa W PerucTpalyu
3asiBIICHUS;

5) 0 Xxoje NpefoCTaBIeHUs] MyHHLUIIATLHON YCIyTH;

6) o Mmecre pa3MeleHHs Ha OQUUMAILHOM caiiTe WH(OPMAIMH 1O BOMPOCAM
NPEe0CTaBIeHUs] MyHULIUIIAIBHOMN yCIIyTH;

7) o mopsake obXajoBaHMS IeHCTBUN WM 6Ge3MeUCTBHS MOMIKHOCTHBIX JIHI[
Opeana.

Ilo muceMeHHOMY OOpAIEHHIO COTPYAHMKH OTJENa, OTBETCTBEHHOIO 3a
NpPEJIOCTaBICHHE MYHHUIMNAIBHON YCIYI'M, TOAPOOHO B IHUCBMEHHOW (opme
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Pa3bICHSIOT 3aABUTENIO TMOPSANOK IPeJOCTAaBIeHUs MYHULMIAIBHON YCIyrd W
BOIIPOCHI, YKa3aHHbIE B HACTOSAILIEM ITyHKTe aJMHUHHCTPAaTHUBHOIO DErjiaMeHTa, U B
Te4eHHue TpexX paboduux HHEW CO JHsS pPEerucTpalid OOpalleHHs HaNpaBisIOT OTBET
3asBuTeN0. OTBETH NAIOTCS Ha fA3bIKe oOpalieHus. B ciydyae HEBO3MOXXHOCTH JaTh
OTBET Ha s3bIKe OOpAaIlleHHs HCIIONB3YIOTCS TOCYIapCTBEeHHbIE SI3BIKUM Pecmy6iuku
TaTapcraH.

1.3.5. Nudbopmanuss mo Bompocam MPeAOCTaBICHHS MYHHIUIAIBHON YCIyTH
pasMelaercss Ha OQUIHMAIBHOM CaiiTeé MYHMLMIIAJIBHOTO palioHa U Ha
UH(QOPMAIMOHHBIX CTEHAaX B NOMeleHUusXx Opzeana i paboThl ¢ 3asBUTEISMU.

Wndopmanus Ha rocyJapCTBEHHBIX s3bikax PecmyOmuku  Tatapcras,
pasmeniaemasi Ha HWHQOPMALMOHHBIX CTeHJaX M Ha OQUIUMAIBHOM caire
MyHULUMIAIBHOTO palioHa B  WH(GOPMALMOHHO-TEJIEKOMMYHUKAILIMOHHON  CETH
«VlHTEpHET», BKIIOYAeT CBEJEHHS O MYHULUIAIBHOW YycCiyre, coaepXkalhecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 afMUHHCTPAaTHBHOI'O pETJIaMEeHTa,
HHOOPMALMIO O MeCTe HaxXOXJIEHHs, CIPaBOYHBIX TejepoHaX, BPEMEHH pabOTHI
Opzana, o rpaduke nprema 3asiBJICHUH Ha PEIOCTABIIEHHE My HULIUNIAIBHOMN yCITyTH.

1.4. HopmaTuBHbIe IPaBOBbIE aKThI, PETyIUPYIONIHe NPeIOCTaBICHHE
MYHHUIUNAIBHON yCIyTH

1.4.1. TlepedeHp HOpPMATHBHBIX MPaBOBBIX  aKTOB, PETYJIHUPYIOLIHUX
NpPEeNOCTaBJIeHHe MYyHHMIUNATBHON YCIIyrd (C yKa3aHHEM DPEKBH3MTOB HOPMATHBHBIX
NPaBOBBIX aKTOB M MCTOYHHKOB HMX O(DUIHAIBHOTO OIyOJMKOBaHHS), pasMelIeH Ha
Envnom mnoprane, B PeecTpe rocynapcTBEHHBIX W MYHHIHUNAIBHBIX YCIyr, Ha
opuHaTEHOM caiite MYHULUNIATBHOTO paiiona B UH(OPMAIOHHO-
TEJIEKOMMYHHKAIIMOHHOU ceTH «VIHTepHeTY.

1.4.2. TexkcT agMHHHCTPaTHBHOTO perjaMeHTa B [EHUCTBYIOIEW pexaKkiuuu
NOJUIXKHUT pasMmelleHuro Ha EpxuHom noprane, B PeecTpe rocymapCTBEHHBIX H
MYHULMNAIBHBIX YCIyr, Ha OQUIMAIbHOM CaliTe MYHHLIMIAIBHOrO paiiloHa B
MH(OPMaIMOHHO-TENeKOMMYHHKALMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHLI, HCIIOJIB3yEMBIC B aIMUHUCTPATUBHOM PETJTIAMEHTE, U UX OIPEACICHHU

1.5.1. B aAMMHHCTPaTHBHOM perlaMeHTe HCIIONB3YIOTCS ClIELYIOLIUE TEPMUHBI U
OTIpeIeNICHHUS: '

yhaieHHoe pabodee MeCTO MHOTO(QYHKIHOHAJIBHOTO LEHTpa IPENOCTaBIEHNs
TOCYIapCTBEHHBIX M MYHHIMIAIBHBIX YCIYyT — TEPPUTOPHATIBHO 060CO0IeHHOE
CTPYKTYpHOE NoJipazieNieHue (oduc) MHOT'O()yHKIIHOHAIEHOTO LEHTpa
NPENOCTaBIICHHs FOCY JapCTBEHHBIX U MyHHUIIMIIAJIBHBIX YCIIYT, CO3[laHHOE B TOPOICKOM
(CenbCKOM) MOCENEHMH MYHHLMIAIBHOTO paiioHa Pecrmy6muku Tarapctan B
COOTBETCTBMM ¢  myHKToM 34  JlpaBun  opraHu3aldd  JeSTEIbHOCTH
MHOTOQYHKIMOHATBHBIX ~ LEHTPOB = IPEJOCTABIEHMS  TOCYJAapCTBEHHBIX U
MYHHMIUIANBHBIX YCIIYT, yTBEPXKACHHBIX IIocTaHOBIeHHeM [IpaButenscTBa Poccuiickoi
®epepauun ot 22 nexabps 2012 r. Ne 1376 «O6 yrsepxknenuu IIpaBun opraHuzanuu



5

JIESTENBHOCTH MHOTOGYHKIHOHAIBHBIX IIEHTPOB MPEAOCTABICHHA rocyJapCTBEHHBIX U
MYHHULUATBHBIX YCITYT»;

TexHWdeckas ommbka - omuOka (OmEcKa, oredYarka, IpaMMaTHyuecKas Wi
apudMeTyeckass oOmmOKa MO0 nono6Has ommbKa), [AOMyIIeHHas OpraHoM,
MPENIOCTABISIOMMM MYHHUHMIAIBHYIO YCIyry, ¥ MpUBeAlnas K HECOOTBETCTBHIO
CBe/IeHHUI, BHECEHHBIX B JJOKyMEHT (pe3yibTar MYHHIHAIAIGHOH YCIYTH), CBEICHHAM B
JOKYMEHTaX, Ha OCHOBaHWH KOTOPBIX BHOCHJIACH CBEACHHUS,

Ejqunas cucreMa WICHTHQUWKALMM ¥ ayTeHTHHKAIMH B UHPPaCTPYKTYPE,
obecriednBaroIIen UHPOPMALOHHO-TEXHONIOTUYECKOe B3aMMO/IENCTBHE
MH(pOPMAIMOHHBIX CHCTEM, WCIONB3yeMBIX ISl IPEAOCTaBICHHA roCyJapCTBEHHBIX H
MyHHIMMATGHBIX YCIyr B 3NEKTPOHHOH (opme (nanee — ECHA) — denepanpHasd
rocyapcTBeHHas MH(MOPMALMOHHAs CHCTeMa, 00ecTe rBaroIas CaHKI[MOHUPOBAHHBIH
JOCTYII Y4aCTHUKOB HHGOPMAIIMOHHOTO B3aMMOJICHCTBHS B CHCTEME UIeHTUUKALMY U
ayTeHTHQUKamuH K  HHQOpMAIMH, cojepxaiieiics B TOCYJIapCTBEHHBIX
MH(OPMAIIHOHHBIX CHCTEMaX M MHBIX HH(POPMAIHOHHBIX CHCTEMaX;

M®IL] - TocynapcTBeHHOE OIOKETHOE YYPEXKICHUE «MHOro()yHKIMOHAIBHBIHA
LIEHTp TIPEJOCTABIEHUS TOCYJapCTBEHHBIX W MYHHLMNANBHBIX YCIyT B Pecmy6nuke
Tarapcrtany;

AUC M®Ll - AsroMaTH3upoBaHHas  HMH(OpMAlMOHHAA  CHCTEMa
MHOro()yHKIIHOHATBHBIX LIEHTPOB MPeIOCTaBICHUS roCyJapCTBEHHBIX ~ H
MYHHUIUNATBHBIX yoiyr Pecry6imku TatapcTaH.

1.5.2. B aJMHHHCTPATUBHOM DErJaMeHTe IIOJ 3asBICHHEM O NpPEeJOCTABICHAH
MyHHIHIATBHON yCIIyrH (Jajiee - 3asBJeHHe) IOHMMAETCs 3apoc O NMPELOCTABICHIH
MYHUI[MTIAIGHON YCIyTH, IONAHHBIA B COOTBETCTBMH C ITyHKTOM 3 cratbu 2
®epepansHoro 3akona or 27 mrons 2010 rona Ne 210-®3 «OO6 opraHu3anuu
TIpeOCTaBIEHHs] TOCYIaPCTBEHHBIX U MYHHIIUMIIATBHBIX YCIyT» (nanee — DenepanbHbIA
3akoH Ne 210-®3).

2. CTanaapT NpeJocTaBIeHHs] MyHHIMNAILHOH yCIyrH
2.1. HauMeHOBaHKMEe MyHUIIUNATBEHOA YCITyTH

OdopMIiIeHHe TOKYMEHTOB 10 OOMEHY XWJIbIX MOMEIICHHH MyHULUNanbHOro
KHALIHOTO (POH/IA, IPEIOCTABIEHHBIX 110 JIOTOBOPY COLMAIBHOTO HalMa.

2.2. HaumMeHOBaHHE UCIIOJTHUTEIbHO-PACTIOPAAATEIBHOTO opraHa MECTHOTI'O
caMoOyIIpaBJIEHHUs, HENOCPEACTBEHHO IpeaOoCTaBJIAIOMIETO MYHHUITUTIAIBHYIO yCIIYyTY

UcnonHuTebHbIH KoMuTeT CaxapoBCKOTO CENbCKOTO MOCENeH s AJIEKCEEBCKOTO
MyHHUIUNATbHOTO paiioHa Pecy6nuku TarapcraH.

2.3. OnucaHue pe3yIbTaTa [MpeI0CTaBlIeH s MyHHUIUITAIBHON YCIyTH

2.3.1. Pe3ysbTaToM MpeaoCTaBlIeH)s MyHHIUIIATBHON YCITyTH SBIISETCS:
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1) nmoroBop oOMeHa XHJIBIMHA NOMELIEHUAMH;

2) pemeHne 06 OTKase B [PEJOCTaBICHHM MYHMIMIAIBHOM  yCIyrH
(mpuioxerue Ne 1 K HacTOSIEMY aMUHHUCTPATUBHOMY PETJIAMEHTY);

3) pemenre 06 oOTKaze B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX ISt
NpPEeNOCTaBIEHHs] MYyHHIMIATbHOW ycayrd (mpuiaoxeHue Ne 2 K HACTOSLIEMY
aJIMUHHCTPAaTUBHOMY pETrJIaMEeHTY).

2.3.2. Pe3ynprarT mnpenocCTaBIeHUS MYyHHUIMIIAIBHOW YCIyI'¥M HaIpaBiseTcs
3afBUTENI0O B (OPME DIEKTPOHHOrO JOKyMEeHTa, MOANMMCAHHOIO YCHIEHHOU
KBaTH(DUIIMPOBAHHOM 3JIEKTPOHHON MOANUCHIO YIIOJHOMOYEHHOIO JOJDKHOCTHOTO JIULA
Opzana (nu60 Opzana), B cootBeTcTBHH ¢ DefiepaibHbIM 3aKOHOM OT 6 anpes 2011
roga Ne.63-®@3 «O6 s5eKTpoHHOM noamuck» (nanee — OenepaibHbli 3akoH Ne 63-03) B
nu4HbIM kabuHer ExuHoro mopran. B ciyuae HampaBieHHs 3asBIEHHSI IOCPEICTBOM
PecryGnukaHCKOro mopTaia pe3yiabTaT IPeJOCTaBICHUs] MyHHLUIAIBHOM YyCIyru
HanpaBJseTcs B IMYHbIN kKabuHeT Pecry6nkaHcKkoro nopraina.

2.3.3. Ilo BeIOOpy 3asBUTENs pe3yjibTaT MPENOCTABICHUS MyHHIMIAIbHON
ycayru Beiiaercs B Oprane wim B MOL[ B ¢dopme sk3eMIusipa 3JI€KTPOHHOIO
IOKYMEHTa, pacliedaTaHHOro Ha OyMa)XHOM HOCHTeNe, 3aBEpEHHOIO IIeYaThio H
MOAIKUCHI0 COOTBETCTBEHHO YIIOJHOMOYEHHOrO JODKHOCTHOro muua OpraHa uid
pabotauka M®LI.

2.3.4. 3asBUTENH BIpaBe MONYyYUTh pe3ybTaT NpeA0oCTaBIeHUs MyHHULUIATbHON
yciayrd B (opMe 3JeKTPOHHOTO JOKYMEHTa B TE€4eHHe CpoKa NeWCTBHS pe3yJbTara
NPeAOCTaBICHUS MyHUIUIIATBHON YCITYTH.

2.4. Cpok npenoCTaBlIeHUS MyHULIUIIATBHOM YCIIyTH, B TOM YHCIIE C Y9€TOM
HEoOXO0JMMOCTH OOpaleHus B OpraHU3alliy, y4acTBYIOIIUE B IPEAOCTaBICHHH
MYHHUIMIIATBHON YCIIyTH, CPOK MIPUOCTAHOBIICHHS PEIOCTABICHUS MyHHULIUITATBHON
YCIIYTH B CIIy4ae, €CJIi BO3MOXKHOCTb IIPHOCTAHOBJIEHHS TIPELyCMOTPEHA
3aKoHOJATeNbCcTBOM Poccuiickoit @enepaliiu, CpoK BbIIAUM (HAIpaBlIeHUs)
JOKyMEHTOB, SIBIISIOIUXCS PE3yJIbTATOM MPEAOCTABICHHS MyHULUIIAIBHOR yCITyTH

2.4.1. MyHuuMnansHas yciiyra npeaocTaisercs B TedeHue 13 pabounx nHEH.

2.4.2. TlpuocTaHOBIEHHE CpOKa IPENOCTABIECHUS MYHHIMIIAIBHON YCIyTd He
IPeayCMOTPEHO.

2.4.3. HanpaBneHue JOKyMeHTa, SBIISIOIIETOCS DPE3yJIbTaTOM IIPENOCTaBICHUS
MYHHIIMIIAIBHOA  yCIyru B (opMe 3IIEKTPOHHOIO  JOKYMEHTa, 3asiBUTEIIO
OCYIIECTBJIIETCS B JIeHb O(GOpPMIICHHS M PEruCTpalliH pe3ylibTaTa IpefOoCTaBICHUS
MYyHULMIIAJIBHON yCITyTH.

2.5. MicyepnbIBalOIHiA NlepedeHb JOKyMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C
3aKOHOZATEeJIbHBIMH HIIM UHBIMH HOPMATHBHBIMYU IIPAROBBIMH aKTaMH ISl
NpeIOCTaBIEHUs MyHHIUNIAIBHOM YCITYTH, @ TaK)XKe YCIIyT, KOTOpBIE SIBIISIOTCS
HEeOOXOIMMBIMH M 0053aTeNbHBIMH IS IPEIOCTABIEHHS MYHULUIIAIBHBIX YCIIYT,
NIOJUIEXKAIIMX MIPEICTaBIEHHIO 3asiBUTENIEM, CIIOCOOBI UX MOTyYEHHs 3asBUTEIIEM, B TOM
4HUCIIe B 3JIEKTPOHHOH hopMe, MOPSNOK UX MpeCTaBIeHUs



2.5.1. lns nonydeHHssT MYyHHULUNAIBHOW YCIYI'M 3asBHTENlb IPEICTaBISET
CIIeYIOLHe JOKYMEHTBI:

1) MOKyMEHT, yJOCTOBEPSIOIIHIA THIHOCTE (He TpebyeTcs B ciydae obpalieHus
nocpencTsoM Pecny6nukanckoro moprana);

2) IOKYMEHT, yJOCTOBEPSIOIIHIA IOJTHOMOYHS IPEACTABUTEIIS 3asIBUTEIS;

3) 3asBneHwHe:

B (opmMe nOKyMeHTa Ha GyMakHOM HocuTene (mprioxeHre Ne 3 K HacTosLIEMY
aJIMMHUCTPAaTHBHOMY pErJIaMeHTY);

B DJIEKTPOHHOM (opMe (3aroHseTCs: MOCPECTBOM BHECEHHSI COOTBETCTBYIOLIMX
CBEJICHUM B OJJIEKTPOHHYIO (OpMy 3asBIEHHS), MOJINHUCAHHOE B COOTBETCTBHH C
TpeOGOBaHUAMH IyHKTa 2.5.3 aJMHHWCTPATUBHOTO pErJaMeHTa, IIpH O6GpalleHH:
nocpezcTBoM Pecriy6nukanckoro nepraina;

4) KONMMM JIOKYMEHTOB, IOATBEPKIAIOIIMX MPABO IIOJb30BAHHS KHIJIBIM
NIOMEIIEHHEM, 3aHUMAEMBIM TpaXJAaHWUHOM-3asBUTEJIEM H WIEHAMH €ro CeMbH
(moroBop, opaep, pelIeHHE O TNpPEJOCTABIECHHH JKMJIOTO TOMENIEHHS M HHBIE
JIOKYMEHTEI);

5) KOnMH JOKYMEHTOB O COCTaBe CeMell rpaxkIaH-3asBUTeNel (CBUIETENLCTBO O
POXKICHUH, CBHUJETENLCTBO O 3aKIIOYEHHWH Opaka, pemieHHe 00 YCBIHOBJIEHHH
(ymouepenun), cynebHoe pelieHue 0 MPU3HAHUK YIEHOM CEMBH H T.I1.);

6) BhINMCKa M3 TeXHHYeCKHX macrnoproB BTU ¢ mosTaxHsIM IuiaHoM (Tpu
HAJIWYHMH) ¥ SKCIUTHKALMEH.

2.5.2. 3asBneHHWe W TIpHIAraeMble JOKYMEHTBI MOTYT OBITh IPECTABJIEHEI
(HanpaBJIeHbI) 3asBUTEIIEM OJHHM K3 CJIEIYIOIIHUX CIIOCOOO0B:

1) uepe3 M®I] Ha GymMaKHBIX HOCHTENSAX U B BHJE 3JIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOLIMX TPeOOBaHUSIM ITyHKTa 2.5.3 aIMHHHCTPATUBHOTO PETTIAMEHTA,;

2) nocpencTBoM Pecry6ikanCcKoro nopraia B 3MeKTpOHHOM (GopMe;

3) B Opran IMYHO WM TIOCPEJCTBOM TOYTOBOM CBSI3U Ha OyMakHOM HOCHTeJE.
3asiBlieHME M TIpUJIaraeMble TOKYMEHThI, [IPM HAMpABJIEHWH MOCPENCTBOM MOYTOBOM
CBSI3H, 3aBEPSIOTCS B YCTAHOBIIEHHOM TTOPSIJIKE. ;

2.5.3. 3asBneHue NpH HaNpaBIEHHU IOCPENCTBOM Pecry6iukaHCKOro mopraia
NOANHUCHIBAETCS IPOCTOH 3JIEKTPOHHOMU TIOANUCHIO 3aBUTEIS.

JUisi  monmydeHMs TPOCTOM OIEKTPOHHOM TOANMCH 3asBUTENIO HEOOXOMMMO
NpOHATH mpouenypy peructparuu (ayrentudukanuu) B ECUA, a Takke MOATBEPIMTH
YUYETHYIO 3aITUCh.

ONEeKTPOHHBIH JOKYMEHT (3/IEeKTPOHHBIH 06pa3 NOKyMEeHTa), yKa3aHHBIH B
MOANYHKTe 2 MyHKTa 2.5.1 aJMHHHUCTPAaTUBHOIO perjiaMeHTa, 3aBepseTCs YCHIIEHHOM
KBIM(QUIMPOBAHHON MOJIKCHIO JIAIL], YIIOJHOMOYEHHBIX HA CO3NAHHME W MOAIHCAHHE
TaKHX JOKYMEHTOB, B TOM 4HCIIe HOTAPUYCaMH.

ONEeKTPOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 06pa3kl JOKYMEHTOB), IPHJIAraeMble K
3a5BJICHHIO, B TOM 4YHCJIe OBEPEHHOCTH, HAaNpaBISIOTCS B BHAE (ailioB B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Moaiir.
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KauecTBo mpemocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (QJIEKTPOHHBIX 00pa30B
JNOKYMEHTOB) JOJDKHO IO3BOJISITH B IOJHOM OOBEME MPOYHUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKyMEHTA.

2.5.4. 3anpemaercs TpeOOBaThH OT 3asBUTEIIS:

1) mpencraBieHHsT JOKYMEHTOB U HH()OPMALUK WM OCYILECTBICHHUS AEHCTBUIA,
NPE/ICTaBIEHAE WM OCYLIECTBICHHE KOTOPHIX HE IPEIyCMOTPEHO HOPMATHUBHBIMHU
NPaBOBBIMM aKTaMH, PpEryJUpPYIOUIMMU OTHOIICHUS, BO3HUKAIOIIME B CBS3U C
NpeoCTaBIeHHEM MyHHULUIATBHOM YCITyTH;

2) OCyIIeCTBIEHHs AeHCTBHI, B TOM YHCIIE COTJIACOBAHMM, HEOOXOMUMBIX IJIst
NOJy4YeHHss MYHHLIMIAIBHOM YCIYTM U CBS3aHHBIX C OOpalleHHeM B HHBIE
roCy/lapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBlIeHWs, OpPTraHU3allUH, 3a
UCKIIIOYEHHEM TIONyYeHHs YCIyr U TOJNydYeHHs JOKyMEHTOB M HH(GOPMAIWH,
NpPEeJIOCTAaBIAEMBIX B pe3yJbTare - IPeAOCTaBIEHHS] TaKHUX YCIyr, BKIIOYEHHBIX B
NEpeYHH, YyKa3aHHble B 4actu | cratbu 9 @epepanpHoro 3axkona Ne 210-®3
(HeoOX0MMBIX U 0053aTENBHBIX YCIIYT);

3) npexncTaBiIeHUS JOKYMEHTOB M WH(OpMalMH, OTCYTCTBHE ©  (MUIH)
HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH IPH NMEPBOHAYAILHOM OTKa3e B IpHeMe
JNOKYMEHTOB, HEOOXOMUMBIX NIl MPEJOCTABICHHS MYyHHLMIIAIBHOM YCIYyrH, JHOO B
NPEeOCTaBIEHHH MyHHUIMIIATBHOMN yCIIyTH, 32 UCKIIFOYSeHUEM CIIEAYIOIIHX CITy4aes:

a) M3MeHeHHe TpeOOBaHWI HOPMATHBHBIX MPABOBEIX AKTOB, KACAOIIMXCS
NPeAOCTaBIEHUs] MYHHULMIIATBHOM yCIIyTH, ITOC/e NepBOHAYAIBHOM MOJAaul 3asBICHUSL
O IIPEIOCTaBICHUH MyHULIMIIATEHOMN yCIIyTH;

0) HanmuyMe OImMOOK B 3asABJIEHUH O TNPENOCTABICHAM MYyHHLUNATLHOM YCIyTH U
JAOKYMEHTaX, MOJAaHHBIX 3asBUTENIEM IIOC/e IIePBOHAYAIBHOIO OTKa3a B IIpueMe
AOKYMEHTOB, HEOOXOIMMBIX JUIsi IPEJOCTAaBIE€HHS MyHHULHNAIBHONW yCIyrH, JU6O B
NpeJOCTaBICHHH MyHHMIMIIAIBHON YCIYTH M He BKJIIOYEHHBIX B IIPEJCTABICHHBIH paHee
KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHE CPOKa AEHCTBHUS JOKyMEHTOB WM M3MEHeHHe MH()OPMAIHH ocie
NIepBOHAYATIBHOIO OTKa3a B IpHEMe JIOKyMEHTOB, HEOOXOIUMBIX Ui MPEAOCTABIEHHS
MYHHULUMAIBHOW YCIIyTH, TM0O0 B PEIOCTaBICHHN MYHUIMITATBLHOM YCITyTH;

r) BBIABIEHHE JOKYMEHTQJIbHO IOATBEPKIEHHOrO (akTa (TPU3HAKOB)
OIIKMOOYHOrO WM TIPOTHUBOIPABHOrO JeiicTBHs (6e3lelcTBHS) MOKHOCTHOTO JIHIA
Oprana, pa6otuka M®ILI, nmpu IepBOHAYaIbHOM OTKa3e B IIpHEMe JOKYMEHTOB,
HEOOXOMMBIX /IS IPEIOCTABICHAS MY HULMITAILHOM YCIyTH, TH60 B IpeIOCTaBICHHH
MYHHIHUIIATBHOW YCIYyId, O YeM B NHCHMEHHOM BHIE 3a MOIIUCHIO PYKOBOIHMTENS
Oprana npu mnepBOHAYaIbHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
NPENOCTABICHUS] MYHHMLUNAIBHONW YCIyTH, YBEIOMIISIETCS 3asBHTENlb, a TakkKe
TIPUHOCATCS W3BMHEHUS 3a IOCTABIIEHHBIE HEY100CTBa;

4) mpenocraBneHus Ha OGyMaXKHOM HOCHTENe NOKYMEHTOB M HMH(OPMAIUH,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIN 3aBEPEHbI B COOTBETCTBUM C MyHKTOM 7.2
qacTu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-®3, 3a HCKITIOYEHHEM CIIy4aeB, eCiTH
HAaHECEHHWEe OTMETOK Ha TaKHWe NOKYMEHTHI JIMOO MX HU3BATHE SABISETCS HEOOXOIUMBIM
YCJIOBUEM TPENOCTABICHUS IOCYNapPCTBEHHON WIIM MyHHLMNAIBHON YCIyTH, M HMHBIX
Clly4aeB, YCTAHOBJIEHHBIX (peliepabHbIMU 3aKOHAMHU.



2.6. VicueprsIBaIOIIHiA TepevYeHb JOKyMEHTOB, HEOOXOMMBIX B COOTBETCTBUH C
HOPMAaTHUBHBIMHU MIPABOBBIMH aKTaMH ISl IPEIOCTABICHNS MyHHLIUIIATBHON YCITyTH,
KOTOpbIE HAXOMASATCS B PACIOPSHKCHUH rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyTIpaBJIeHHsI U MOBEIOMCTBEHHBIX FOCY/IapCTBEHHBIM OpraHaM MJIM OpraHaMm
MECTHOT'O CaMOYTIPaBJIeHUs] OpraHU3aluii ¥ KOTOpBIE 3asBUTEIb BIIPABE MPEICTaBUTh, &
TaKXKe CIOCOBBI MX MONyYEeHHs 3aABUTEIISIMK, B TOM YHCIIE B 3JIEKTPOHHOH (opme,
MOPSIIOK WX MPECTaBICHHUS; TOCYJapCTBEHHBIN OpraH, OpraH MECTHOI'O
caMOyTIpaBJieHust TUOO OpraHu3aLys, B PACIIOPSHKEHUH KOTOPBIX HaXOAATCS NaHHbIE
JOKYMEHTBI

2.6.1. Tlomy4arorcsi B paMKax MeXBEJOMCTBEHHOIO B3aMMO/IECHCTBHS:

1) Bbimucka u3 EAMHOTrO roeyfapcTBEHHOIO peecTpa HEABMIXKMMOCTH O IpaBax
OTHENBHOTO JIMIAa Ha WMeroumecs (UMeBIIWecs) y Hero OOBEKTHl HEIBMXUMOTO
HUMyIIEeCTBa (Ha KaXJAOro JeeClOCOOHOro 4jeHa CEeMbH 3asBUTENS 3a IIATh JIET,
IpeALIEeCTBYIONIHX Mojaue 3asBiaeHus) - Pocpeectp;

2) CBeneHUs O PEruCTpalMy Mpak/iaH;

3) cBemeHus O NEHCTBYIOIIEM MAacropTe rpaxaaHuHa Poccuiickoi ®enepanuu —
MB/] Poccuu;

4) cBemeHus O HOTapuaibHON HoBepeHHOCTH — DenepanbHas HOTapUalbHasA
najaTta.

2.6.2. 3asBuUTENb BIpaBe NPEJOCTABUTH TOKYMEHTHI (CBEIEHHS), YKa3aHHLIE B
noanmyHkrax 1 - 2 myHkra 2.6.1 aIMHHHCTPATHBHOTO perjaMeHTta, B (opme
3JIEKTPOHHBIX JJOKYMEHTOB, 3aBEPEHHbBIX YCHJICHHOW KBAIU(HUIUPOBAHHON IOAIKMCHIO
JMIL, yTOJIHOMOYEHHBIX Ha CO3JaHHE W IOJIIHCAHHE TaKUX NOKYMEHTOB, IIpH I0zade
3asBIICHUSL.

2.6.3. HempencraBneHue (HECBOEBPEMEHHOE IPEACTaBlIeHHE) YKa3aHHBIMH B
nyHkTe 2.6.1 aJMMHHCTPaTMBHOIO perjaMeHTa OpraHaMH TroCYJapCTBEHHOM BIacTH,
OpraHaMM MECTHOTO CaMOYIIPaBJIEHHs, OpraHU3allMAMH JOKYMEHTOB M CBEICHHH He
MOXET SIBJIITBCSI OCHOBaHHEM JUISL OTKAa3a B IIPEOCTABIEHINM MyHULIUIIAIBHOHN yCIyTH.

2.6.4. JlomxHOCTHOe 1MIO M (WiIM) pabOTHMK, yKa3aHHBIX B IyHKTe 2.6.1
aJIMUHHCTPAaTHBHOIO perjlaMeHTa OpraHOB W OpraHW3alliif, He IpeACTaBHBLINE
(HECBOEBPEMEHHO TPECTABHBINKE) 3alPOIIECHHbIE W HAXOISLIAECH B PACIIOPSIKEHUH
JOKYMEHT WMJIM CBEEHHs, NOAJIekKaT afMUHUCTPATUBHON, TUCUUILIMHAPHON MIIM MHOU
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOaTeNbCcTBOM Poccuiickoit @enepanuu.

2.6.5. 3anpemaercs TpebOBATh OT 3asBUTENS TOKYMEHTHI CBEAEHHS, B TOM YHUCIIe
MOATBEPXK/IAOIME BHECEHHE 3asBUTENIEM IUIAThl 3a MPEJOCTaBICHUE MYyHHLUIATbHON
YCIIYTH, HaXOISIIUECS B PaCIOPSHKEHUU rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNpaBjIeHUs] M IOABEJOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOI'O CaMOYTIPaBICHUS OpraHU3aIHi.

HenpencraBnenne 3asiBUTENeM NOKYMEHTOB, COAEPXKAIIMX CBEAEHHS, KOTODBIE
HaXOUATCS B PpAacClOpPSHKEHHHM TOCYJapCTBEHHBIX OpPraHOB, OpraHOB MECTHOTO
CaMOyTIpaBJIeHHsT M IIOJBEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WJIM OpraHam
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MECTHOTO CaMOYIIpaBJIeHHsI OpraHHW3alui, He SBISETCS OCHOBaHMEM /i OTKasa
3asBUTEIIIO B IIPEJOCTABICHUH MyHUIIUIIATBHOM YCITyTH.

2.7. VicueprisIBaroIIuii epeueHb OCHOBaHHM JIJIsl OTKa3a B IpreMe JOKyMEHTOB,
HEOOXOMUMBIX ISl IIPeIOCTaBIeHHS MyHUIIUNIATEHOR yCITyTH

2.7.1. OcHOBaHHMSAMHM JJIs OTKa3a B IPUEME JOKYMEHTOB, HEOOXOMMMBIX IJisi
NpeI0CTaBIEHHS] MyHUIUIIAIBHOM YCITyTH, SBIISFOTCS:

1) npencraBieHHble 3asBUTENEM JOKYMEHTBI COIEpXaT IOMYHCTKH H
WCTIpaBJIeHHs TEKCTa, He 3aBepEHHBIE B MOPS/KE, yCTAHOBIEHHOM 3aKOHOATEILCTBOM
Poccuiickoii ®enepanyy;

2) IOKYMEHTHI COMEpXaT IMOBPEXJEHUS, HalMuhe KOTOPBEIX He TO3BOJSET B
IOJHOM O00BEMe WCIOJIB30BaTh *~ UHGOPMALMIO U CBEJIEHHs, COAepXKaluecs B
JNOKYMEHTAaX JUIs PeIOCTaBICHUSI MyHULIUIIATIbHOM YCIIyTH,

3) mpezncTaBleHHbIE MOKyMEHTHl WM CBEAEHMs YTPAaTHIM CHIy Ha MOMEHT
o0OpalleHust 32 MyHHIMITAIBHON YCIYyrol (IOKyMEHT, yIOCTOBEPSIOLIMM TTOTHOMOYMS
TIpeICTABUTENS 3asBUTEJISL, B CTydae OOpaleHus 3a IPpeJOCTaBIeHHEM MyHHULMIIAIbHOM!
YCIIyTH YKa3aHHBIM JIHLIOM);

4) nonava 3asBI€HUS O MPEJOCTABICHUN MyHHUIMIIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOMMMBIX IS IPEJOCTABJIEHUS] MyHULIMITAIBHON YCIyTH, B JJIEKTPOHHOH opme ¢
HapylIeHHEeM yCTaHOBIIEHHBIX TpeOOBaHMUI;

5) HEKOPPEKTHOE 3alOJIHEHHE 00sA3aTeNbHBIX NoNeH B hopMe 3asBIIEHUS, B TOM
yhcie B MHTEPAKTUBHOM (opMe 3asBleHWs Ha PecmyOmMKaHCKOM —Iioprane
(HEOCTOBEPHOE, HETOJIHOE, JIHOO HeTPaBIIBHOE 3alIOHEHHUE);

6) TpeiCTaBIEHHE HENONHOrO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX JUIs
NPeOCTaBIeHHUS] MyHHUIMIIAIBHOHN yCITyTH;

7) 3asBIeHHME O IMPEJOCTABIEHWH YCIYIW MOJAHO B OpraH IoCyJapCTBEHHOU
BJIACTH, OPraH MECTHOT'O CaMOYTIPaBJICHUsI WX OPraHU3alMIO, B ITOJTHOMOYHUS KOTOPBIX
HE BXOJUT MPeJOCTaBICHHE MyHULIUIIATBHOMN YCIIyTH;

8) HecobmoeHWE YCTaHOBIIEHHBIX crartheil 11 DenepaabHOro 3akoHa OT 6
anpenss 2011 roma Ne 63-®3 «O6 31eKTPOHHOW NOINUCH» YCIOBHM IPHU3HAHUSL
JEHCTBUTENIBHOCTH YCUIEHHOW KBaTM(PULIMPOBAHHOM 3JIEKTPOHHOM IOIITUCH.

2.7.2. TlepeyeHb OCHOBaHWM Ui OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOIMMBIX
IUIsL TIOJTyYeHHs MyHHULIUIIAIBHOM YCIIyTH, SBJISIETCS] HCUEPIIBIBAIOIUM.

2.7.3. Pemienue '06 oTKaze B NpUeMe 3asBICHUS U TOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEJOCTABJIEHUS] MYHHUIMIIAIBHON YCIIyTH, MOXeT OBITh IPUHATO KaK BO BpeMs
npuemMa 3asBHUTENS, TaK U IOCTe IMONYyYeHHUsS OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM
Oprana HeOOXOOUMBIX Ui TNPENOCTABICHUS MYHHUIMIAIBHOH YCIyrM IOKYMEHTOB
(cBemeHmil) ¢ WCIOJNB30BAHMEM  MEXBEJOMCTBEHHOrO  HH(GOPMaIlHOHHOIO
B3aMMOJICUCTBHUS, B CPOK, HE NpeBbINAIONMA 9 pabouux LHEW cO JHS PEerucTpaluu
3asiBIICHUS.

2.7.4. 3anpemaercs OTKa3plBaTh B NpHUEeMe 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JUIS MIPEeI0CTABIIEHUS] My HULIMIIAIBHON YCIIyTH, B CITydae €CJIH 3asBJICHHE
U JOKYMEHTbI, HEOOXOUMBIE ISl TPEJOCTaBIEHUS] MyHULMIIATbHON YCIyIH, ITOIaHbl B
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COOTBETCTBHH ¢ MHGMOPMAILHEH O CPOKax U MOPSIKE MPEAOCTAaBICHUS MyHHULUNAIBHOM!
yCIIyTH, OomyOnuKoBanHO#M Ha EniHOM noprane, PecrybnrkanckoM nopraie.

2.8. UcyepnsiBaromuii epedeHb OCHOBAHUM J17Is1 IPHOCTAHOBIICHHUS MIIH OTKa3a B
NpeJOCTaBICHUH MYHHIIUIIAIBHOH YCIyTH

2.8.1. OcHoBaHHs JUIs TNPUOCTAHOBIIEHUS IPEJOCTABICHUS MYHHLUIIAIBHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMs 1JIsl OTKa3a B MPEAOCTABICHUY MYHHUIMIIAIBHON YCIIyTH:

OcHoOBaHUs 7151 TPUOCTAHOBIICHHUS TPEJOCTABICHUS YCIYTH HE IPEAYCMOTPEHBI.

OcHoBaHus A5 OTKa3a:

1) 3asBUTeNeM mpeACTaBIeHB! JOKYMEHTHI He B IOJHOM oObeMme, 1ub0 B
NPEJCTaBICHHBIX 3asBI€HHH U (WIK) JOKyMEHTaX COAEPKUTCS HermoiHas H (WIH)
HE/I0CTOBEpHasi HHPOpMaLs;

2) mocTyIruleHHWe OTBeTa OpraHa TrocyJapCTBEHHOM BIIaCTH, OpraHa MECTHOIO
CaMOYIpaBJIeHUs JIUOO IO/ABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHOW BIACTH HIIH
OopraHy MECTHOIO CaMOYIIpaBJICHHs OpraHM3alMd Ha MEeXBEJOMCTBEHHBIH 3ampoc,
CBHUZICTENBCTBYIOIIEr0 00 OTCYTCTBUU JOKyMeHTa U (WiIK) HH(GOpMAIK, HEO0XO0AUMBIX
JUIs TIPEJOCTABICHUS! MyHULUITAIBHONW YCIYTH, €CIIH COOTBETCTBYIOIIUM JHOKYMEHT He
ObLT Ipe/iCTaBIIeH 3asBUTENEM 110 COOCTBEHHOM HHUI[MATHBE;

3) X HaHUMAaTeNI0 OOMEHHMBAEMOIO JKHJIOTO IOMEINEHHs INpPeAbSBIEH HCK O
PacTOpXXeHHH UK 00 M3MEHEHUH JJOTrOBOpA COLMAIBHOTO HaliMa JHJIOTO IIOMEIIEeHH S

4) mpaBo NOJB30BaHUS OOMEHMBAaEMBIM JKHIIBIM IIOMELIEHHEM OCIIapUBaeTcs B
cyne6HOM MopsiaKe;

5) obmeHuBaeMoe XHIIO€ MOMEINIEHHE IMPU3HAHO B YCTAHOBIEHHOM IOPSIKE
HETIPUTOAHBIM JIJIS TIPOXKHUBAHHUS;

6) TNpHHATO pelleHHe O CHOCE COOTBETCTBYIOILETO 1OMa WIH  €ro
nepeobopyI0BaHHH JUISl HCIIOJIB30BAHUS B APYTUX LIENSX;

7) TNpPHMHATO pElIeHHEe O KalHTaIbHOM DPEMOHTE COOTBETCTBYIOLIErO IOMa C
IIEPEYCTPOMCTBOM U (MJIM) NEPEIIAHUPOBKON JKUIIBIX TIOMEIEHHU B 3TOM JIOME;

8) B pesynbTaTe oOMeHa B KOMMYHAJBHYIO KBApTHPY BCEJSETCS TPaXKIaHUH,
CTPaJAIOIIUi ONHOM M3 TSKeNbIX (OPM XPOHHYECKHX 3a0ONieBaHMM, yKa3aHHBIX B
peayCMOTpeHHOM IyHKTOM 4 yactu 1 cratbu 51 JXunmumuoro xomexca Poccuiickoit
@enepauuu nepevyne

2.8.3. IlepeueHp OCHOBaHWil JUISi OTKa3a B MPENOCTaBIECHMH MYHMIMIATHLHON
YCIIYTH SBJISIETCS HCUEPIIBIBAIOLHM.

2.8.4. 3ampemaercsi OTKa3blBaTh B MPENOCTABICHAM MYHHIUIIAIBHON YCIYTH B
Clly4ae, €ClM 3asBJIEHHE O IPEJOCTaBICHUU MYHHUIMIIAIGHONW YCIYTH IIOHaHO B
COOTBETCTBHMU ¢ MH(pOpPMaIKell 0 CpoKax U MOPSIKE MPeJOCTABICHUS MYHHIIUIAIBHON
ycuyrH, omy6aukoBaHHO# Ha ExrHOM mopraiie, PecyGiMKaHCKOM MopTae.

2.9. TlopszoK, pasmMep U OCHOBaHHSI B3UMAHWsI TOCY IapCTBEHHOM MONUIMHBI M1 HHOM
IUIaTHI, B3UMAeMOM 3a NpeJoCTaBlIeHHe MyHUIUNAIbHOM YCIYTH
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MyHHI_[I/IHa.HLHa}I yciyra npeaocTaBJIsI€TCA Ha 683B03M632[H0ﬁ OCHOBE.

2.10. Iepe4eHs ycuyr, KOTOPBIE SBISIOTCS HEOOXOMUMBIMU U 0053aTENBHBIMHU IS
NpeAOCTaBIeHUS] MyHUIMIIAIBHOM yCIIyTH, B TOM YHMCIIE CBE/IEHUS O JOKyMEHTe
(moxymeHTax), BbI1aBaeéMOM (BbI1aBa€MbIX) OpraHU3alUsIMH, yJaCTBYIOIUMMH B

MIPeAOCTaBIEHNH MyHHLIUIAIBHBIX YCIYT

[penocraBneHne HEOOXOIUMBIX M 00SI3aTENbHBIX YCIYT He TpebyeTcs.

2.11. Topsimok, pa3Mep ¥ OCHOBaHUS B3UMaHMs IUIATHI 3a NIPEIOCTABICHHE YCIIYT,
KOTOPBIE SABJISIOTCS HEOOXOJUMBIMH U 0053aTEIbHBIMU JUISl IIPEIOCTaBIICHUS
MYHHIMIIAIBHON YCIIYTH, BKIIOYas HHGOPMAIIMIO O METOJJUKE pacueTa pasMepa TaKkou

. IUTATHI

IMpenocrasnenre HEOOXOAUMBIX U 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMabHbIM CPOK OXHIAHUS B OUE€peIU IIPU IToade 3a1poca o
IPe0CTaBICHHN MYHHIIMIIAIBHOM YCIIyTH, YCIIyTH, IPEJOCTaBIsIEMON OpraHu3alyex,
y4acTBYIOILEH B NPeOCTaBICHUN MyHULIUNATBHON YCIIYTH, ¥ IIPU IOIy4YEHHH
pe3yJibTara IpeJOCTaBIeHUS TaKUX YCIyT

2.12.1. BpeMs oxxumaHus Ipy mojavde 3asBlICHUs Ha NOTy4YeHHEe MyHHULUIAIbHOR
ycnyrH - He Gonee 15 MUHYT.

2.12.2. Tlpu nomyyeHHu pe3yibTaTa MPEJOCTABICHUS MyHHLMIAIBHON yCIyru
MaKCHUMAaJIbHBIA CPOK OXHJaHHS B OUepeId He JOJDKEH NpeBhIaTh 15 MUHYT.

2.13. Cpok ¥ NOpSAIOK PErUCTPALIMH 3aIpoca 3asiBUTENS O IPEJOCTaBICHUI
MYHUIMIIAIBHON YCIYTH U YCIYTH, IIPeIOCTaBIseMOM OpraHu3alieil, yuacTByoLel B
NPeOCTaBICHUN MYHHUIMIIAIIBHOM YCIIyTH, B TOM YHCJIEe B 3JIEKTPOHHOH (opMme

2.13.1. Ilpu nuaaom obpamenuu B M®L] B neHp mofadu 3asBICHUs 3asABHTEIIO
BeIaeTcs pacnucka u3 AVIC MO®L] ¢ peructpalildOHHBIM HOMEPOM, MTOATBEPXKAAIOLIHM,
9TO 3asIBJIEHUE OTIIPABJIECHO, ¥ JATON M0/1a4 3asIBICHHUSI.

2.13.2. Tlpu HampaBlneHWH 3asBIECHHS IIOCPEACTBOM EJWHOro moprana,
Pecy6nmkaHCcKOro noprana 3asBUTENb B A€Hb IM0Ja4U 3asBJICHHUS MONyYaeT B IAIHOM
kabuHere PecrnyOnukaHCKOro ImopTaja W IO 3JIEKTPOHHOM IOYTe YBEJOMIEHHE,
MOATBEPXK/IAOIEee, 4YTO 3asfBJICHHE OTIPABIEHO, B KOTOPOM  YKa3bIBaIOTCS
PETUCTPAIIMOHHBIA HOMED U J1aTa [10JJa4H 3asBJICHHUS.

2.13.3. Ilpm nuynom oOpamenun B Oprad B J€Hb [OJA4YH 3asBICHUS
YTOJIHOMOYEHHBIM JODKHOCTHBIM JHIoM OpraHa 3asBUTENIO BBIOAETCS paclucka W3
aBTOMAaTHU3UPOBAHHOW HMH(MOPMAI[MOHHOM CHCTEMBbI, NpeJHa3HAaYeHHON Ul OKa3aHUs
rOCYIapCTBEHHBIX W MYHULUNAIBHBIX YCIYT, C PErHCTPALlUOHHBIM HOMEPOM, AaToH
NI0JJa4Y¥ 3asIBJICHUS M IEPEYHEM IIPEJICTABICHHBIX JOKYMEHTOB.
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2.14. TpeGoBaHus K TOMEIIEHNAM, B KOTOPBIX IIPEIOCTABISIETCS MY HULIMITAIbHAS
ycIIyra, K 3aily OXHIaHHUs, MeCTaM JUisl 3all0JIHEHHS 3alIPOCOB O IPEOCTABICHAN
MYHHIHIATEHON yCIIyTH, HHGOPMAIOHHBIM CTEH/IaM ¢ 00pa3IiaMy KX 3aIOHEHHS U
HepeyHeM JOKYMEHTOB, HEOOXOAMMBIX ISl IPE/IOCTABIICHHS Ka)KJI0M MyHHULUTIAIbHON
YCIIYTH, Pa3MEILEHHIO ¥ ODOPMIIEHHIO BU3YalIbHOH, TEKCTOBOM M MyJIbTUMEIUAHON
uHMOpPMAL|HK O TIOPSIKE IPEeIOCTABIEH S TaKO! YCITyTH, B TOM YHCIIe K obecrnieueHnro
JIOCTYTTHOCTH [|JIsl HHBAJIM/IOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHUH C benepalbHBIM
3aKOHOJIATETHCTBOM M 3aKOHOAATeNbCTBOM Pecry6muku TaTapcTan 0 COUMAIbHOM
3aIUTe UHBAIKUIOB

2:14.1. TlpenocraBieHHe MyHHLUNATBHONW yCIYTH OCYLIECTBISETCS B 3MaHUAX U
[IOMEIEeHUs X,  OOOpYIOBAHHBIX IPOTHBOIIOXKAPHOM ~ CHCTEMOH M CHCTEMOH
MIOXKAPOTYIICHHU. .

Mecra npdema 3asBHTeNedl 0GOPYAYIOTCS HEOOXOAMMOH MeGensio i
ohopMIIeHHsI JOKyMEHTOB, HHPOPMAIIMOHHBIMA CTEHIAMH.

2.14.2. B COOTBETCTBHM C 3aKOHOjarenscTBOM Poccuiickod @enepaiuy o
COIMAIPHOM 3alllUTe HMHBAIKMAOB B LENSIX OECHpPENsTCTBEHHOrO NOCTyma K MECTy
TIPeOCTABIIEHHs] MyHULIMIIATBHOM yCIIyTH 00ecTeqnBaeTCs:

1) obecrneumBaercs OeCNpPENATCTBEHHBIA JOCTYNl HHBAIMIOB K MECTY
TIpeNOCTaB/IeHHs. MYHHLMIIAIPHOH yCIyrd (yAOoOHBIA BXOJ-BBIXON B TOMEIICHHA H
NiepeMeIleHHe B UX MpefieNiax);

2) BuU3yanbHas, TEKCTOBAas W MyIbTHMeNWiHas HHGOpMAlHsi O IOpsIKe
Npe/IOCTABIICHHS MyHUIATIAIBHOM YCIIyr pasMemnaeTcs B yIOOHBIX sl 3asBHTeNEH
MecTax, B TOM 4YHCJIe ¢ y4eTOM OrpaHMYeHHbBIX BO3MOXHOCTEH HHBAIU/IOB;

3) CONpOBOXKICHHE MHBAIMIOB, HMEIOLIMX CTOMKHE PacCTPOMCTBA (yHKIIMM
3pEHHs ¥ CAMOCTOSTENBHOTO TIEPEe/IBIKEHH!S, U OKa3aHHe UM IIOMOLIH;

4) BO3MOXXHOCTH CAMOCTOSITENIBHOTO TIEPEJBMKEHUSI IO TEPPUTOPUH, Ha
KOTOPOi PACITONONEHbl OOBEKTH COLMANBHOM, HHKEHEPHOH U TPaHCIOPTHOM
MHPPACTPYKTYp, BXOJa B TaKhe OOBEKTHI M BbIXOJa U3 HUX, IIOCAJKH B TPAHCIOPTHOS
CPEICTBO U BBICA/IKH U3 HETO, B TOM YHMCJIE C MCIIOJIb30BaHUEM KPECIIa-KOJISCKH;

5) HajTexaiiee pasMelleHHe OGOpYHOBaHHS H HOCHTENed HMHpOpMALWH,
HEeoOXOIMMBIX [yl obecrieyeHus: GecTpensiTCTBEHHOrO JI0CTyIa MHBAIUAOB K yCIyram
C Y4ETOM OTPaHUYCHUH UX )KU3HEAEATEIbHOCTH;

6) myGnupoBaHMe HEOOXOMMMOM Ul WHBANMJOB 3BYKOBOH M 3PHTENbHOH
uHQOpMalUK, a TaKKe HAINHCel, 3HAKOB M HMHOW TEKCTOBOH H rpadugeckon
MH(POPMAIMH 3HAKAMH, BEITIOJIHEHHBIMU PellbeHO-TOUeYHbIM MpHTOM Bpaiins;

7) Iomyck cypAoniepeBOA4MKa U TH(HIOCYpIONIEPEBOAYIHKA;

8) nomyck cobaKu-npOBOHUKA NIPH HAIWYHMHK JIOKYMEHTa, OATBEPXKIAIOIIEro
ee crequaibHoe OOy4eHHWe ¥ BbIIaBaeMoro 1o ¢opme W B IOPS/KE, KOTOPHIE
YCTaHOBIEHBI MpPHUKa3oM MMHMCTEPCTBA TPyJa W COLMATEHON 3amuThl Poccmickor
®eneparu ot 22.06.2015 Ne 386 «O6 yrBepkaeHMM (GOpPMBI JIOKYMEHTa,
MOATBEPXKIAIOIIETO CIEHabHOe O0ydeHHe COOaKU-IIPOBOJHMKA, ¥ TIOpsSIKa €ro
BBITAYNY.
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2.14.3. TpeboBanuss B dYacTH oOecredeHHs [JOCTYIHOCTH JJIs HHBAIHUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISETCS NMPENOCTABICHHEe MYHHUIMIIAIBHON YCIYTH, U
CPEICTB, MCIOJNB3YeMBbIX INPH INPEIOCTABICHHM MYHHULUIAIBHOW YCIYTH, KOTOpBIE
yKazaHbel B noAamyHKTax 1 — 4 nyHkrta 2.14.2. aIMHUHUCTPAaTUBHOIO peErjlaMeHTa,
NPUMEHSIOTCS K OOBeKTaM M CpeicTBaM, BBEJEHHBHIM B OJKCIUTyaTallMI0 WU
IPOLIEAIINM MOAEPHHU3ALMIO, PeKOHCTpYKIuo nocie 1 uromns 2016 roxa.

2.15. Iloxa3arenu JOCTYIHOCTH M Ka4eCTBa MyHHIUIIAJBHOM YCIIyTH, B TOM YHCIIe
KOJIMYECTBO B3aMMOJICHCTBHHN 3asIBUTEIIS C JODKHOCTHBIMHE JIMLIAMH IIPU
NPENOCTaBICHUH MyHHLIMIIAIBHON YCIYTH U UX IPOJOJDKUTENIEHOCTD, BO3MOXXHOCTh
HOJIy4eHUs] ”HPOPMAIMHU O XOJie NTPENOCTABICHHUS] MyHULIMIIAIBHOM YCIYTH, B TOM
YHCJIE C MCIIOIB30BaHUEM HH(POPMAIIHOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHHA,
BO3MOXHOCTB JIHOO HEBO3MOXHOCTE MOJTyYeHHS MyHHUIMIIAIBHON YCIYTH B
MHOTOQYHKIHOHAJIBHOM LIEHTPE NPeIOCTaBICHHS FOCY JaPCTBEHHBIX H
MYHMLUIAIBHBIX YCIYT (B TOM YHUCIIe B IOJHOM 00BEME), B IFOOOM TEPPUTOPHATIBHOM
NOZpa3ieJICeHUH OpraHa UCIIOJHUTENIFHO PaCcTIOPSAUTEIFHOTO OpraHa MECTHOT'O
CaMOYIIpaBJIeHUs], IO BEIOOPY 3asBUTEINS (3KCTEPPUTOPHATIBHBIM IPUHIIKII),
IIOCPEACTBOM 3aIIpoca O MPEJOCTaBICHUH HECKOIBKHAX rOCYIapCTBEHHBIX U (WIIN)
MYHHMLHUIAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX LIEHTPaX MPeIOCTaBICHUS
rOCyJapCTBEHHBIX M MyHHILIMIIAJIIBHBIX YCIIYT, IIPeIyCMOTPEHHOr o cTaTheit 15.1
DenepanpHoro 3akoHa Ne210-®3 (KOMILIEKCHBIH 3ampoc)

2.15.1. Tloka3aTensiMH JOCTYIHOCTH IPEIOCTaBJIE€HHS MYHHIUIIAIBHON YCIyru
SIBIISIFOTCSL:

PacIoNIOKEHHOCTh IIOMEIIEHHs], B KOTOPOM BeJIeTCs IIPHeM, BbIada JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOINECTBEHHOTO TPAHCIIOPTa;

Halu4ue HeoOXOAMMOro KOJIMYECTBA CIIELUATUCTOB, a TAKKe IOMEIIEHWH, B
KOTOPBIX OCYILECTBISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEIEH;

HalM4YHe HCYepnbiBaoled HHGOpMalMu o crocobax, MOpsAAKE U CpOKax
NPeIOCTaBICHUs] MYHHLHMIIAIBHOM YCIyrH Ha HHGOPMALMOHHBIX CTeHOAaXx, EauHOM
noprane, Pecry6nukanckoM nopraine, ohHIHAIBHOM caiiTe MyHHUIIUNATLHOTO paiiona;

OKa3aHHe TIOMOINM WHBaIKJaM B TIIPEOJOJIEHHH O0apbepoB, MEMLIAOIIKX
NIOJTyYEHHIO UMM yCITyT HapaBHE C APYTMMH JTHIIAMH.

2.15.2. TlokasaTensMM KadecTBa MPEAOCTABIEHHS MyHMIMIATBHON YCIyrd
SBJISIIOTCS: '

1) cobmonenue cpokoB INpreMa i pacCMOTPEHHS! TOKYMEHTOB;

2) cobmonenue cpoxa MOTy4eHHs! pe3yIbTaTa MyHUIUTATEHOMH YCITyTH;

3) orcyTcTBHE OGOCHOBaHHBIX Kalo6 HAa HAPYIIEHHS aJIMMHHMCTPATHBHOIO
pernameHTa, coBepiieHHble paboTHIKamMu Oprana;

4) KONMYeCTBO B3aMMOIEHCTBHIT 3asIBUTENs C IODKHOCTHBIMH JTHIaMH (6e3 yuera
KOHCYJIbTALlUi ):

B3aMMOJICHCTBHE 3asBUTeNs ¢  pabGortHukamu Oprana wid MOL[ npu
NPEJOCTABNEHMM ~ MyHHMLMIAIBHOW yCIyrM OCYWIECTBISETCS ONMH  pa3  IpH
NPEJCTaBICHUH 3asIBJIEHHS] CO BCEMH HEOOXOIUMBIMHU JIOKYMEHTAMM;
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ONMH pa3 B Clyyae HEOOXOIMMOCTH MOJyYEHHUs pe3ylbTraTa MpPEeAOCTaBICHUA
MyHHIHMNaneHOH yciyru B Oprae umi MOL[ B Qopme SK3eMIUISpa 3JEKTPOHHOrO
JIOKyMeHTa Ha OyMa)>KHOM HOCHTEIE.

ITpOOKUTENBHOCTD OHOTO B3aMMOIEHCTBUS 3asBUTENA C HOJDKHOCTHBIMH
JIMLAMH [IPY TIPEIOCTABIICHAM MyHHLMIAIBHOM YCITyTH He TPeBbIlaeT 15 MUHYT.

3asiBUTEITH BIPaBe OLEHUTh KAYECTBO MPEJOCTABIEHNs MyHULMITIAIBHON yCIYTH C
[IOMOIIBIO YCTPOWCTB TMOABWKHON pajguoTeneOHHON CBS3H, C HCHOIB30BAHHEM
Pecry6aMKaHCKOTO MOpTalia, TEPMUHAIBHBIX YCTPOUCTB.

2.15.3. MHpopMamus 0 XOA€e NPEAOCTAaBICHNs MYHULMIAIBHOH YCIYTH MOXET
6bITh TOJNydeHAa 3asBUTENEM B JMYHOM Kabumere Ha EjxuHom moprarne,
Pecry6nukanckom moprane, B Oprane, MOLL

2.15.4. TlpemocTaBieHHe MYHHLMIIAIBHON YCIYI'd OCYIIECTBIISETCSA B mo60M
M®I] no BeIGOpY 3asABHTENS HE3aBHCHMO OT MeCTa €ro JXHUTENbCTBA WIM MeCTa
haxTHgeckoro npokuBanus (IpeGbIBaHNs) Ha TeppuTOopun Pecry6nuku Tarapcras 1o
9KCTEPPUTOPUAIEHOMY TIPHHIIHITY.

MyHuMnaibHast yeIyra B COCTaBe KOMIUIEKCHOTO 3aIpoca He MPEe0CTaBIsAeTCs.

2.16. Minble Tpe6OBaHKs, B TOM YKCIIE yYUTHIBAIOIKE OCOOEHHOCTH IPEIOCTaBICHHUS
MYHHIUIIATBHON YCIyTH 10 9KCTEpPUTOPHANEHOMY NPUHIMITY (B CIlydae, eclu
MyHHLHANAIbHAS YCIyTa IPeI0CTABISETCS [0 SKCTePPATOPHATBHOMY NPHHLMILY) H
0COGEHHOCTH NPEe/IOCTABIEH S MyHHUIMIIAILHON YCIIyTH B JIEKTPOHHON (opme

2.16.1. TIpu TpeOCTaBIEHHH MyHHMUHMIATILHOH YCIYTH B JJIEKTPOHHOH (opme
3asBUTENb BIIPaBe:

1) momyuurs WHGOPMAIMIO O TOPAAKE MW  CpPOKax  IPeOCTaBICHUS
MYHHUIMIATEHON YCIyrH, pasMmelieHHylo Ha EnuHom moprane, Pecmy6imkaHCKOM
noprase;

2) nopjaTh 3asBJ€HHE O NPEIOCTABICHHH MYHMIMIIAIBHOM YCIYTH ¥ HHbIE
JOKYMEHTBI, HeOOXOIMMBIE IS [IPEJOCTaBICHHs MyHHIUIIAIEHOM YCIIyTH, B TOM YHCIIe
JIOKYMEHTBI ¥ MH(OPMAIIUIO, SJIEKTPOHHBIE 00pa3bl KOTOPEIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBHH C IMyHKTOM 7.2 dactu 1 cratbu 16 ®enepansHoro 3akona Ne 210-®3, ¢
UCTIONIb30BaHUeM PeciryGinkaHCKOro noprana;

3) NONyYUTH CBENEHHS O XOJE BBINOJIHEHHs 3asiBIICHHNM O IPENOCTaBICHUM
MYHHULUIATBGHOMR yCITyTH, IOJaHHBIX B 3JIEKTPOHHOHN (hopMeE;

4) OCyHIECTBUTH OLIEHKY Ka4ecTBa NPefOCTaBIeH)s MyHUIUIIAIBHOMN YCITyTH;

5) TOMy4YMTh pe3yNbTaT MpEIOCTABIEHHMsS MYHHIMNAIBHOM yCIyrd B Qopme
3NIEKTPOHHOTO IOKYMEHTa;

6) monats xanoby Ha pemieHre u neiictBue (Oe3nericTeue) Oprana, a Takxe ero
JOJDKHOCTHBIX JIML, MYyHHIMITAIBHBIX CIIY)alluX IOCPeACTBOM PecmybiukaHcKoro
noprana, mopraia (eaepaibHOW IOCYNapCTBEHHOH MHPOPMALMOHHON CHCTEMBI,
obecneynBaromell mporece A0cyneOHoro (BHeCyeOHOro) 00XKaloOBaHMs PEINEHHA |
neicTBuil (Oe3neiCTBUS), COBEpIIEHHBIX IIPU INPEIOCTaBIEHHM IOCYIAPCTBEHHBIX H
MYHHLMIIAIBGHBIX ~ YCIYT OpraHaMH, IPeJOCTaBISIOIMMH TOCYyJapCTBEHHbIE U
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MYHHLMIAIbHBIE YCIYT'H, WX JOJDKHOCTHBIMH JIMI[AMH, TIOCYAAapCTBEHHBIMH U
MYHHIMIIATBHBIMH CITy)KaIlUMH.

2.16.2. ®opmupoBaHHe 3asBICHUS OCYIIECTBISIETCS MOCPEICTBOM 3allOJHEHHS
3JIEKTPOHHON (OpMBI 3asiBleHuss Ha Pecry6nukaHckoM moprtane 6e3 HeoOXoAuMOCTH
JIOTIOJTHUTENILHON NOJJauy 3asBJIEHHUS B KaKOH-IM00 HHOH (opme.

2.16.3. Ilpu hopMupoBaHuy 3asBIeHUS 00eCIEYMBACTCS:

1) BO3MOXHOCTH KONUPOBaHHS M COXPAHEHMS 3asBIEHHS U MHBIX JOKYMEHTOB,
HEOOXOIUMBIX IS [IPEIOCTABIIEHHS YCIYTH;

2) BO3MOXXHOCTb 3aIlOJIHEHHsI HECKOJBKUMH 3asBUTENISIMH OJHOMN DIIEKTPOHHOM
dopMbl 3asBICHUS] NPU OOpALIeHHH 3a yCIIyramM, MPEeANoaraloliMy HalpaBlieHuHe
COBMECTHOTIO 3asiBJIEHHsI HECKOJIBKUMH 3asiBUTEIISIMHY;

3) BO3MOXXHOCTH IEYaTH Ha GyMa)KHOM HOCHUTelNle KOIHH 3JIEKTPOHHON (OpMBI
3asiBJICHUS; .

4) coxpaHeHHE paHee BBEIEHHBIX B DJIEKTPOHHYIO GOPMY 3asBJICHUS 3HAYEHUH B
mo00H MOMEHT I10 JKEJaHHIO [0JIb30BaTelsl, B TOM YKCJIE TP BO3HUKHOBEHHH OLIAOOK
BBOJIa M BO3BpaTe JJIsl IOBTOPHOTO BBOJIA 3HAYEHUH B 3JIEKTPOHHYIO (OpMY 3asiBICHHUS;

5) 3amonHeHWe IoNel 3JIeKTPOHHOM (OpPMBEI 3asBjI€HHMs A0 Hayaja BBOJAA
CBE/ICHHWI 3asBHTENIEM C MHCIOJB30BaHHWEM CBeleHui, pasmemieHHbix B ECHUA, u
CBEJIEHUH, OImyOnMKOBaHHBIX Ha Pecry0imMkaHCKOM Moprajie, B YacTH, Kacalolencs
CBEJEHUM, OTCYTCTBYIOLIMX B €IUHOM CHCTEMe UIeHTU(UKALIUY U ay TeHTH()UKALIUY;

6) BO3MOXHOCTH BEpHYTHCS Ha JIFOOOM M3 ITAIOB 3aIOJHEHHs OSJIEKTPOHHOU
dbopmsI 3asBIeHNs Ge3 OTepH paHee BBEIECHHON HHMOPMAILUY;

7) BO3MOXHOCTH [JOCTyNa 3asBUTENsi K paHee MOJAHHBIM KM 3asBJICHHAM B
TeUeHHEe He MEHEE OJHOIO roja, a TakkKe YaCTUYHO CHOPMHUPOBAHHBIM 3aSBIEHUSIM - B
TeYeHHEe He MeHee 3 MeCsIIEB.

2.16.4. 3anuce 3asBuTenei Ha npueM B ML (manee - 3anuch) OCYLIECTBISAETCS
nocpenctsoM Pecry6nukanckoro mopraina, Tenedona KouTakT-1ienTpa MOLI

3asBUTEO MPEJOCTABISETCS BO3MOXHOCTh 3allUCH Ha JH06GBIE CBOGOIHEIE MJIst
IpHeMa JaTy W BpeMs B IpeJiellax yCTAaHOBIEHHOTO B MHOTO(YHKIIMOHAIBHOM LIEHTpe
rpaduka npuema. ,

3anuck Ha ONpEIENeHHYI0 JaTy 3aKaHYMBAETCS 3a CYyTKM JO HACTYIUICHHS 3TOH
JIaThL.

Jist ocymecTBIIeHNs PeABAPUTEIBHOM 3aMMCH IOCPenCcTBOM Pecry6ukanckoro
nopTana 3asBUTENI0 HEOOXOMMMO yKa3aTh 3allpallliBaeMble CHCTEMOW IaHHBIE, B TOM
qHuClIe: '

Gbamunuio, UMsi, 0T4eCTBO (PH HATMYHH);

HOMep TenedoHa;

aZipec 3JIEKTPOHHOM MOYTHI (10 JKEeJIAaHHIO );

XKeJlaeMyIo aTy U BpeMs IpHeMa.

B cimydae HecooTBeTCTBHS CBeleHMil, KOTOpble COOOLIMI 3asBUTENh MpPH
NPEBAPUTENIBHON 3alUCH, JOKYMEHTaM, IPEACTABICHHBIM 3asBUTENIEM IPH JIHYHOM
IpreMe, peBapuTeNIbHAs 3alUCh aHHYTUPYETCS.

Ilpu ocymecTBieHHH NpeABAPHTENHHON 3alUCH 3asSBUTEMIO OOECIeYUBaETCS
BO3MOXHOCTb pacliedyaTaTh TaJOH-TIOATBEPXKAeHHEe. B ciydae, eciau 3asBUTENb
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COOBIIAT ajpec 3JIEKTPOHHOM IMOYTHI, HAa YKa3aHHBIA aqpec TaKKe HalpaBiAeTCs
uH(pOpPMALHS O IOATBEPXKASHUH IPEIBApUTENILHOMN 3aMUCH C YKa3aHUEM JaThbl, BPEMEHN
¥ MecTa Ipuema.

[IpH OCYIIECTBICHWM IIPEIBAPUTENBHON 3allHCH 3asBHUTENb B 00s3aTEIBHOM
nopsigke HHGOPMHUPYETCS O TOM, UTO IIpeIBapUTelIbHAs 3aliCh aHHYIUPYETCs B Cliydae
€ro HesIBKH 110 HCTEYeHUH 15 MUHYT ¢ Ha3HAYEHHOI0 BpeMEeHH IIpHeMa.

3asBUTENS B M060E BpEMs BIIpaBe OTKAa3aThCsl OT NPeBapUTEIIbHON 3aIUCH.

3anpemaercsi Tpe6oBaTh OT 3asBHTENsI COBEPINCHHS WHBIX NEHCTBHH, Kpome
NPOXOXKIAEHHs MACHTH(GUKAMY U ayTeHTU(DUKALMKA B COOTBETCTBUHM C HOPMaTHBHBIMU
npaBoBbIMH akTaMu Poccuiickodi ®enepanuu, ykasaHus LelId TNpHEMa, a TaKke
NpeJOCTaBIeHNs CBeIeHHH, HeOOXOAMMBIX MJis pacyera JJIUTEIbHOCTH BPEMEHHOIrO
HHTEpBaJia, KOTOPbIA HEOOXOAUMO 3a0pOHMPOBATH IS IPUEMA.

3. CocraB, noc/IeI0BaTeIbHOCTh H CPOKH BbINOJIHEHHS aAMHHHCTPATHBHBIX
npoueayp, TpeGoBaHus K MOPSAKY HX BBINOJHEHHSs!, B TOM YHCJIe 0COOEHHOCTH
BLINOJIHEHHS a/IMAHECTPATHBHBIX NPOLEAYP B JIeKTPOHHOH (opme, a TakKe
0c00EHHOCTH BBINOJIHEHHS] A AMHHHCTPATHBHBIX Npoueayp B
MHOropyHKIHOHAIbHBIX lIEeHTPax

3.1. Onucanue NMOC/IeN0BaTeIEHOCTH JAeHCTBUM IIPH NIPEIOCTABICHHH
MYHULIANIAIBHON YCIIyTH

3.1.1. IIpenocraBieHre MyHHIMIIAIBHON YCIyTH BKIIOYaeT B cebs ciemyroline
aJIMAHUCTPATHBHBIE MPOLIEAYPHIL:

1) KOHCYTBTUPOBAHHUE 3asBUTEIIS;

2) IpUHATHE W PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asiBUTENIEM; _

3) HanpaBlIeHHE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIHWE B
NPEAOCTaBIEHUH MYHULIUIIAIBHON yCIIyTH;

4) paccMOTpeHHE JOKyMEHTOB KOMHCCHUEH

5) noaroToBka pe3ynbTaTa MyHULIMIIAIBHON YCIIyTH;

6) BeIIaya (HampaBlieHHe) 3assBUTEIIIO pe3yJIbTaTa MyHHULUIAIbHOM yCIIyTH;

7) ucripaBieHHe TEXHHYECKUX OIIHOOK.

3.2. OxazaHue KOHCYJIbTAllUui 3asiBUTEIIO

3.2.1. OcHoBaHHEM Havajga BBIMOJHEHHS aJMUHHCTPATUBHOM IPOLEXYPEHI
ABIseTCST OOpalleHue 3asBHUTENs [0 BOINPOCaM, CBS3aHHBIM C IIPEJIOCTABICHHEM
MYHULUNAIBHON YCIYTH. *

JIo/KHOCTHBIM ~ MIIOM  (paGOTHHKOM), OTBETCTBEHHBIM 33  BBHINOJHEHHE
aJIMUHUCTPAaTHBHOMN MPOLIEAYPbI, ABIAETCS:

npu obpamenun 3asButens B MOL[ — pabotark MOII;

npu ofpameHun 3asButenss B OpraH — pyKoBoAuTeNb VICTIONHUTENBHOrO
komuTera (CaxapOBCKOTO CENBCKOr0 IOCeNIeHHs AJIeKCeeBCKOr0 MYyHHIIMIIAIbHOTO
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paitiona PecrmyGnuku Tarapctan (najnee - IOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
KOHCYJIETUPOBaHUE).

3.2.2. 3asBuTeNs BIpaBe OOPATHTHCS 3a KOHCYJIbTAllMed O MOpSAKE M CPOKax
TNpeOCTaBlIeHHs] MyHULMIAIBHOH ycayrn B M®I[ nwgHO W 1O TenedoHy H
3NIEKTPOHHOMU NOYTE.

PaGotank M®L] KOHCYIBTHpYET 3asBHTENs, B TOM 4HCIe IO COCTaBy, popme
Tpe/ICTAaBNIsIEMOi JOKyMEHTAIMK ¥ PYTUM BOIIPOCAM Jisl OJTy4eHHUs MyHHULUIAIbHOMN
YCITyTH.

3asBUTENs MOXET IONYyYUTh HMHGOPMALMIO O IOPSAKE IPEIOCTaBICHUSA
MYHHUIMTIATBHOM yciIyru Ha opuupansHoM caiite M@I http://mfcl6.tatarstan.ru.

AJIMUHUCTpaTHBHEIE TIPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BBINIOJTHSIOTCS B JICHb OOpaIleHuUs! 3asiBUTEIS.

PesynbraramMy  BBINOJNHEHHMS  aIMHUHHUCTPAaTHBHBEIX  MPOLEAYp  SABJIAIOTCH:
KOHCYJIbTAallsi IO COCTaBy, (opMe Ipe/CTaBIseMONd TOKyMEHTallMd H JpPyruM
BOIPOCaM, HEOOXOAUMBIM IS IOTyYEHHs MyHHLUIIAIBHON YCIYTH.

3.2.3. 3asBuTens BrpaBe obpartuThes B OpraH mo TenedoHy M 3NEKTPOHHOH
MoYTe, a TaKKe IOJYYHTh KOHCY/IbTalMio Ha PecrmyOnukaHCKoOM Iopraie, caire
Oprana o0 nopsiike ¥ CpOKax NPeJOCTaBIeHNs] MyHUIIMIIATBLHO! yCITyTH, B TOM YUCIIE IO
cocraBy, hopMe MpenCTaBIsIeMOH JOKyMEHTallMi U APYT'HM BOIPOCaM ISl TMOJy4eHHs
MYHULUNIAJIBHOU YCITyTH.

JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCY/IBTHPOBaHHE HH(QOPMHDYET
3afBHTENI B COOTBETCTBHH C TpeOoBaHMsSMHM IyHKTa 1.3.4 aJIMHHHCTPAaTHBHOIO
peryiiameHra.

AIMUHHCTPAaTHBHbIE TPOLEIYPhl, YCTAHABIMBacMble HACTOSIIUM ITyHKTOM,
BBINOJIHSIOTCS B TEYEHUE TPeX paboumx JAHEHN CO THS MOCTYIUICHHS 00paIleHus.

Pe3synpTaramMyi  BBIOJHEHHS ~ AJMHUHHUCTPAaTUBHBIX  NPOLEAYp  SBISIOTCS:
KOHCYJIbTAllAH TI0 COCTaBy, (opme IpeACTaBIsieMON JHOKYMEHTAllMd W JApYI'HM
BOIIPOCAaM, HEOOXOAUMBIM IS ITOYyYESHHUS] MyHUIUIIAIBHON YCIIYTH.

3.3. IlpussATHE ¥ PaCCMOTPEHME KOMILIEKTA JIOKYMEHTOB,
Ipe/ICTaBICHHBIX 3asBUTEIIEM

3.3.1. IlpueM HOKyMEHTOB IUIsl MPEAOCTABICHUS MyHULUIIAIBHOMW YCIYyTH 4Yepes3
M®ILI nnu ynanennoe pabouee mecto MOILI.

3.3.1.1. 3asBurens (mpeacraBuTeNs 3asBuTens) obpamaercs B MOL] ¢ 3anpocom
O TMpPEeNOCTaBICHHH MYHHUIMIAIBHONW YCIYyTH W TpEJACTaBIseT JOKYMEHTHI B
COOTBETCTBHH C ITyHKTOM 2.5 aJIMUHUCTPATUBHOI'O perIaMeHTa.

3.3.1.2. PabotHuk M®II, Bexyuwmii mprieM 3asiBIeHUN:

OIpefeNsieT NpeaAMeT OOpalleH s ;

YZAOCTOBEpsieT JINIHOCTh 3asBUTEIIS;

MIPOBOJUT HPOBEPKY IMOJHOMOYHIA JIUIA, MIOAIOIIET0 JOKYMEHTBHI;

IPOBOAMT IPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
MyHKTe 2.5 aJMUHHUCTPATUBHOTO pPeriiaMeHTa;

3aIl0JIHSAET JIeKTpOoHHYI0 hopmy 3asBienus B AUC MOLI;
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IpM  TpEeNOCTAaBIeHHH  JOKyMEHTOB,  YKa3aHHBIX B IIyHKTC 25
aJMAHACTPATHBHOTO  periiaMeHTa Ha OyMaXHOM  HOCHTENe,  OCYIIECTBIACT
CKaHMPOBaHUE MPEICTABIEHHBIX TOKYMEHTOB,;

pacriedaThIBaeT 3asBlICHHUE U3 AVIC MOL];

niepejaeT 3asiBUTEINIO Ha IPOBEPKY U MONUCAHNE;

[10CIe TIO/MICAHNs CKaHUpyeT noanucanHoe 3assienue B AC MOLL;

sarpyxaer B AUC M®IL] nokyMeHTBI, IPEJICTABICHHBIC B 3IEKTPOHHOU (opme
WIM 3IEKTPOHHBIE 00pa3bl OTCKAaHMPOBAaHHBIX JIOKYMEHTOB, dopMupyeT 3JIEKTPOHHOE
Ieno;

BO3BpAILAET MOMMCAHHOE 3asiBICHHE U OPUTHHAIIBI OYMaXHBIX IOKyMEHTOB;

BBIJIaET 3asBUTENIO PACIIUCKY B IIpHEME JIOKYMEHTOB.

AIMUHHCTPATUBHBIE MPOLETYphl, YCTaHABIMBAEMblE HACTOSIMM ITyHKTOM,
BBITIOJIHSIOTCS B IEHb OOpaIlieHys! 3asiBUTEIS.

Pe3ynbpTaTaMy BBIIIOJHEHHS aJMAHACTPATHBHBIX IPOLEYP ABJAIOTCA: TOTOBOC K
OTIpaBKe 3asBJICHUE U MAKET JOKyMEHTOB.

3.3.1.3. Pa6otauk M®I] wHampaBisieT MakeT IOKyMEHTOB, MPUHATBIX OT
sasBuTens B OpraH B 2JIEKTPOHHOH (opme (B COCTaBE NMAKETOB JIEKTPOHHBIX Jien) B
TeyeHHEe OJHOro paGodero IHs €O JHA OOpalleHHs 3agBUTENA B CTPYKTypHOE
noxapasaenenue MOLL

Pe3y/ibTaTaM¥ BBIIIOJHEHUS aIMUHUCTPATHBHBIX IPOLETYP ABJISIOTCS: 3a5BICHNE
W TaKeT NOKYMEHTOB (3MeKTPOHHOE Jelo), HampabieHHble B OpraH, INOCPECTBOM
CHCTEMBI 3JIEKTPOHHOI'0 B3aHMOJIEHCTBHSL.

3.3.2. IlpueM JOKYMEHTOB Ul TMPEIOCTaBICHUS MyHHLUNIAIBHOA YCIYyId B
3J1eKTpOHHOM (opme depe3 PecrybnvkaHCKHH TOPTAI.

3.3.2.1. 3asBuTens Ui [OJAYM 3asBIEHHS B JIEKTPOHHOH (OpMe BBIIOIHAET
ClIeyIoIIie NeHCTBHS:

BBINOJTHSET aBTOPU3ALIUIO;

OTKpBIBaeT HOpMy 3IEKTPOHHOTO 3asiBICHUS;

3amonHseT (OpMy OIEKTPOHHOTO  3asBIEHHUs, BKIIOYAIOLIYIO  CBENCHWS,
HeOoOXOIMMBIE ¥ 00s3aTeNbHbIE TS PEAOCTABICHHS MyHHIUIIATBHOM YCITyTH;

NPUKpEIUIAeT JOKYMEHThl B JJIEKTPOHHOW ()opMe HIH 3JIEKTPOHHBIE o0pa3sl
JIOKYMEHTOB K (hOpMe 3JIeKTPOHHOTO 3asiBJIeHUs (IPH HeoO0XOMMOCTH);

TIOATBEPXaeT (HAaKT O3HAKOMIIEHHS W COIJIACHS C YCJIOBHAMH M IOPSIKOM
NPEeJOCTABNECHNs MYyHHMIMIAIBHOM YCIYTH B OIEKTPOHHOH (opme (ycranaBiuBaeT
COOTBETCTBYIOILYIO OTMETKY O COTJIackH B (JOpMe IEKTPOHHOTO 3asBICHI);

TMOATBEPX/aeT JIOCTOBEPHOCTb COOOIIEHHBIX — CBEJICHMH  (YCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (POpME 3/IEKTPOHHOTO 3asBIIEHNN);

OTIpaBIIsIeT 3aM0JTHEHHOE AJIEKTPOHHOE 3asBJICHUE (HaxumaeT
COOTBETCTBYIOIIYIO KHOMKY B YOpMe 3JIeKTPOHHOTO 3asBJIECHHs);

S]IEKTPOHHOE 3asBIEHME TNOJMUCHIBAETCS B COOTBETCTBUM C TPEOOBaHUAMY
MmyHKTa 2.5.3 aAIMUHUCTPATUBHOTO PETJIaMeHTa;

[OJTy4aeT yBeJOMIICHHE 00 OTIpaBKe 3JIEKTPOHHOTO 3asBICHHUA.

®dopmaTHO-TOrUYecKas IpoBepKa c(hOopMHUPOBAHHOIO 3asiBIICHUS
OCYIIECTBIISIETCS TIOCTE 3aIlONHEHWs 3asBHTENEM KaXAOro u3 Ionei 3JIEKTPOHHOM
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dopMsI 3asiBnerus. [Ipy BBISBIEHHH HEKOPPEKTHO 3alOHEHHOTO IOJIS 3NEKTPOHHOH
dOpMBI 3asBEHHS 3asBHTENb YBEIOMISETCS O XapaKTepe BBIABICHHOM omubku U
MOpsAKE ~ ee  YCTPaHeHHs  IOCPEACTBOM  MH(MOPMAIMOHHOrO  COOOLICHHS
HEMOCPEAICTBEHHO B NIEKTPOHHOH (hopMe 3asBIICHHS.

AJIMAHMCTpATUBHBIE TPOLEAYPhl, YCTAaHABIMBaeMble HACTOSIIMM IyHKTOM,
BBINOJIHSIOTCS B IeHb OOpaIlleHUs 3asiBUTENS.

PesynbTaTaMy  BBIIOJHEHWS  aJMHHUCTPATHBHBIX  IPOLEAYP  SBJIAIOTCA:
3J€KTPOHHOE IeJio, HampapieHHoe B Oprad IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJICHCTBUS.

3.3.3. PaccMoTpeHre KOMIUIEKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hayaja BBIMOJHEHUS aJMUHHUCTPATHBHOW MPOLEIYPHI
ABNSAETCS TOCTYIUICHHE 3asABJEHHMS ¥ MHBIX JOKYMEHTOB, HEOOXONMMBIX s
IpeIOCTaBIIEHNS MyHUIMIIAJIBHOMN yCITyTH.

JIOIDKHOCTHBIM ~ JTUIOM  (pabOTHHKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aJIIMHHHCTpAaTUBHON  mpomenypsl  McrnonautensHoro komurera (CaxapoBCkoro
CENIbCKOTO TOCeNeHHs AJIEKCeeBCKOro MyHMIMNAIbHOro paiioHa Pecmy6muku
TatapcTan (manee - JOKHOCTHOE JIMIO, OTBETCTBEHHOE 32 INPHEM JOKYMEHTOB):
SIBJISIETCS PYKOBOJAUTEIH

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOparieHus 3assBUTeNs ¢ 3asBieHueM B Opras:

ompefenseT mpeaMeT OOpaleHus;

yCTaHaBJIMBAET JIMYHOCTh 3asBUTEIIS;

MIPOBOJMT IPOBEPKY IMOJTHOMOYHH JHLIA, TOJAIOLIET0 JOKYMEHTBI,

IIPOBOJIAT TIPOBEPKY COOTBETCTBUs IOKYMEHTOB TpeOOBaHMSAM, yKa3aHHbIM B
myHKTe 2.5 ~ aAMUHHCTPaTUBHOIO  periaMeHTa, [POBEPKYy  COOTBETCTBHUS
TNpEeNCTaBIEHHBIX  JOKYMEHTOB yCTAHOBICHHBIM  TpeboBaHMsAM  (Hajexaiiee
ohopMIIeHHE KOIMH JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOAYHUCTOK, IPHUIIUCOK,
3a4epPKHYTHIX CJIOB U HHBIX HE OTOBOPEHHbIX UCITIPaBICHUH);

3alOJIHSET  BJEKTPOHHYIO (GopMy 3asBICHHS B  aBTOMATM3UPOBAHHOW
UHGOPMAIIMOHHON CHCTeMe, NpeJHa3HaYeHHOH /Ui OKa3aHWs TOCYAapCTBEHHBIX H
MYHHLUAAIBHBIX YCITYT;

NpU  TpPENOCTAaBIEHWM  JOKyMEHTOB,  yKa3aHHBIX B  IyHKTe 2.5
aJIMUHHCTPATHBHOTO  perjaMeHTa Ha OyMaXHOM  HOCHTENE,  OCYIIECTBISET
CKaHUPOBaHMeE MPe/ICTaBIEHHBIX JOKYMEHTOB;

pacrneyaTsIiBaeT 3asBIICHHUE;

nepeaaeT 3asiBUTENIO Ha IPOBEPKY U MOANKCAHKE;

TIOCJIe TIOANUCAHUS CKaHUPYET MOAIUCAHHOE 3asIBIICHHUE;

3arpy’xaer B ABTOMaTU3UPOBAHHYIO UH(OPMAIMOHHYIO CHCTEMY,
NpefHa3HAYEHHYIO JUIS OKa3aHHWs TI'OCYJapCTBEHHBIX H MYHHUIMIIAIBHBIX YCIIyT
JIOKYMEHTBI, TpEICTAaBICHHbIE B 3JIEKTPOHHOW (GOpMe WM DIEKTPOHHBIE 00pasbl
OTCKaHHUPOBAHHBIX TOKYMEHTOB, (OPMHUPYET IEKTPOHHOE AEJIO0;

BO3BpallaeT MOAMUCAHHOE 3asBIeHHE U OPUTHHAIBI OyMaXKHBIX JIOKYMEHTOB
3asBUTEJTIO;

BBI/Ia€T 3asBUTEIIO PACITHCKY B IPHEMe JOKYMEHTOB.
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B cirydae Halu4us OCHOBAHHMHA JUIs OTKa3a B PHEMe JOKyMEHTOB JODKHOCTHOS
JMI0, OTBETCTBEHHOE 3a TMpHeM [IO0KYyMEHTOB, yBeOMJISIeT 3asBUTEN O HAIMIHH
TpEensTCTBHH 1 MpHeMa 3asBICHAs 1 BO3BpallaeT eMy JOKYMEHTHI C 00BSICHEHHEM
cojiepyKaHusl BBISIBIICHHBIX OCHOBaHMI IS OTKa3a B IpUeMe TOKyMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMLO, OTBETCTBCHHOE 32 npueM JOKYMEHTOB, IOCIe
HOCTYILIEHHS IOKYMEHTOB Ha paCCMOTPEHUE:

TIPYCBAMBAET 3asBJIEHUIO HOMEP B COOTBETCTBHH ¢ HOMEHKJIATypO#l ZeN U CTaTyC
«[IpoBepka JIOKyMEHTOBY;

p3ydaeT [OCTYNHBIIKE OJICKTPOHHBIC Je1a, B TOM 4YHCJIE IPUIOKEHHBIE
3asBUTEJIEM JTOKYMEHTHI B 3IeKTPOHHOH (OpMe U INEKTPOHHBIC 006pa3bl JOKyMEHTOB;

TipoBepsieT KOMILIEKTHOCTb, YATAEMOCTD 3JIeKTPOHHBIX 00pa30B JOKYMEHTOB;

npoBepsieT CoOMOnAeHHe yCIOBHIl JIeHCTBUTENBHOCTH SNIEKTPOHHOM TOMTIHCH,
MOCPEACTBOM  OOpalleHus K Enusomy mnopramy (B ciydae, ecid 3agBHTEIEM

Npe/ICTaBIICHbI 3NIEKTPOHHEIE JOKYMEHTBI, HONUACAHHBIE yCUIICHHOM
KBATH(QHUIMPOBAHHON JTEKTPOHHOM TIOJIITACHIO).
[Tpu HaJTU4UH OCHOBaHHH, npeyCMOTPEHHBIX ITyHKTOM 2:7:1

aIMMHHUCTPATHBHOTO PEIJaMeHTa, MOATOTAaBIMBACT IPOCKT PELICHHA o0 oTKasze B
IpHeMe JOKYMEHTOB, HEOOXOAMMBIX /i PEOCTaBICHHS MyHHULUAIBHON YCIyTH.

B ciy4ae, eciu B pe3yinbrare INPOBEPKH YCHIIGHHOH KBAIH(UIMPOBAHHON
SNEKTPOHHOM TOJMACH BEHISBIEHO HECOOIIONIEHHE ycroBuii ee JEeHCTBUTENBHOCTH,
IIPOEKT peleHusi 00 OTKa3ze MOJDKEH COJEPIKaTh IyHKTBL CTATRH 11 denepaibHOTO
3axoHa Ne 63-M3, KOTOpbIE MOCITYKHMIH OCHOBAHUEM JIJISl €r0 IPHHATHS.

[Tpoext peureHus 06 OTKase B TpUeMe JOKyMEHTOB, HEOOXOIUMBIX IS
MpPEeIOCTABNIEHHsS MYHHIMTAIBHON YCIyTH, C yKasaHWeM NpHIHH oTkasa (B ciydae,
ecId OCHOBAaHHS [Jis OTKasa B DpHeMe JIOKyMEHTOB, HEOOXOOUMBIX IS
[pEeIOCTABNIEHHs. MYHHIMIANBHON YCIYTH, CBf3aHBI C HAPYIICHUCM yCTaHOBJIEHHBIX
Tpe6oBaHuii K TaKMM JOKyMEHTaM, OCHOBaHWS Ul OTKasa B npreMe JOKyMEHTOB
JOIDKHBI COZepXaTh HMH(POpMAIMIO O HAWMEHOBAHMHM JOKYyMEHTOB (uHbOpMAIWH,
CBe/leHWi), KOTOpbIe He MpeJCTaBlIeHbl, COJEPXKAaT HEIOCTOBECPHBIC M (umm)
NPOTHBOPEUMBEIE CBE/ICHHSI, ODOPMIIEHBI C HAPYIIEHHEM YCTaHOBICHHBIX TpeGoBaHui),
HAIPABIISIETC HA COIVIACOBAHME B YCTAHOBICHHOM INOPS/KE TOCPEACTBOM CHCTEMBI
3JIEKTPOHHOTO JOKYMEHTO060pOTa.

CornacoBaHde TpOEKTa pelleHWs 00 OTkase B TpuemMe JOKyMEHTOB,
HEOGXOMMMBIX Ul NPEJOCTABIEHMS MYHMIMNAIBHOA YCIyrH, OCYHIECTBIACTCH B
TOpS/IKe, TIPELyCMOTPEHHOM TyHKTOM 3.6.3 aJIMHHHCTPATHBHOIO periaMeHTa.

B ciyyae OTCYTCTBHS OCHOBaHMH JUisi OTKasa B TpHeMe JOKyMEHTOB,
TPeTYCMOTPEHHBIX ITyHKTOM 2.7.1 aIMHHMCTPAaTHBHOIO pEraMeHTa, JOJDKHOCTHO®
JIALO, OTBETCTBEHHOE 32 MPHEM JOKYMEHTOB, B T€YEHHUE OHOTO pabouero JHs CO JHSA
TIOCTYIIIEHH)s 3asBJEHNs], HATIPABIAET 3asBUTEIIO, YKA3aHHBIM B 3aBJICHIH crocoboMm,
yBeJIOMJIEHHE O TIOCTYIUICHAU 3asBICHHUS, COJCpKaIIee BXO/SIIHI PEruCTPalliOHHbIHA
HOMep 3asBJI€HHUs], ATy IOJNyYeHHs 3asiBJICHWs, INEPeuCHb HauMeHOBaHWi (aiioB,
Tpe/ICTAaBIEHHBIX K HEMy JOKYyMEHTOB, [IaTy MOJy4CHHUs pe3yJibTara MyHHULUTIAIBHON
yCITyTH.
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3.3.3.4. HcnonHeHue mnpolenyp, yKa3aHHeIX B myHkrax 3.3.3.1, 3.3.3.3
aJIIMUHHUCTPATHBHOIO perjaMeHTa, IpU HaJIWYUM TEXHUYECKOW BO3MOXHOCTH
OCYILIECTBIIIETCS] B aBTOMaTHYECKOM PEXUME C UCIOIb30BaHUEM aBTOMATH3UPOBAHHOM
MHGOOPMAIIOHHOM CHCTEeMBI, NpeJHa3HAa4YeHHON Ui OKa3aHWsi TOCYAapCTBEHHBIX U
MYHHULUNAIBHBIX YCIIYT.

3.3.3.5. AZMHHHCTpaTHBHBIE NpOLEAYPHl, yCTaHABIWUBAaEMblE IyHKTOM 3.3.3
aJIMUHHUCTPATHBHOIO PErJIaMEeHTa, BBIIOIHAIOTCS B TEYEHHE OTHOro pabodero AHA CO
IHsI IOCTYIUIEHHS 3asBJICHHSI HA PACCMOTPEHHE.

Pe3ynbTaTamy BBITOTHEHHS aIMAHUCTPATHBHBIX MPOLEAYD SBJISFOTCS: IPHUHSATHINA
Ha pPaCCMOTPEHHME KOMILIEKT JOKyMEHTOB MJIM IPOEKT pelleHHs 00 OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOMMBIX IS TPEIOCTABICHHUS MyHHLUIAIBHOMN YCIYTH.

3.4. HanpaBneHHe MeXBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4acTBYIOIIHE B
IIPEOCTABIIEHUY MYHULIUNIAIBHON YCIIyTH

34.1. OcHoBaHMEM Hadyaja BBIOJNHEHHS AJIMUHHCTPATHBHON IIPOLELYPbI
ABJISIETCSl TOJYYEHHE JO/DKHOCTHBIM JIMLIOM (pabOTHUKOM), YIOJHOMOYEHHBIM Ha
BBIIIOJIHEHHE aJMUHUCTPATUBHON NPOLEIYpPhl, OT IOJDKHOCTHOrO Juna (paboTHHKA),
OTBETCTBEHHOTO 32 NIPUEM JJOKyMEHTOB, IPUHSTHIX OT 3asABHTENS JOKYMEHTOB.

JomKkHOCTHBIM  JTOM  (pabOTHMKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
AaIMUHUCTPATHBHOM IIPOLEIYPHI, SBISETCS PYKOBOAUTEID VICIIONHUATEIEHOTO KOMUTETA
CaxapoBCKOro CenbCKOro IOCeneHus: AJIEKCEeBCKOTO MyHHIMIATBHOTO paiioHa
Pecry6nuku Tarapcran (najnee - ZOMKHOCTHOE JIMIO, OTBETCTBEHHOE 33 HANpaBJICHHE
MEXBEJIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPaBJIEHHE MEXBEJOMCTBEHHBIX
3ampocoB, HOpMHUpPYeT M HANpaBlseT B 3JIEKTPOHHON (hOpMe IMOCPEICTBOM CHCTEMEI
MEXBEZIOMCTBEHHOI'0 3JIEKTPOHHOIO B3aHMMOJEHCTBUS (IIPH OTCYTCTBHH TEXHHYECKON
BO3MOXXHOCTH — HMHBIMH CIOCO0aMM) 3allpOChl O IPEJOCTaBJIEHHH JOKYMEHTOB H
CBEJICHHUIA, IIPE/lyCMOTPEHHBIX ITyHKTOM 2.6.1 aJMUHHUCTPATUBHOIO PErIaMeHTa.

AIIMUHUCTPATHBHBIE MPOLEAYPH], YCTAHABIMBAEMBIE HACTOSIIAM ITyHKTOM,
BBITIOJTHSAIOTCS B IEHb IPUHATHUS 3asIBJIEHUS] HA PACCMOTpPEHHE.

PesynpraramMm  BBINONHEHHMS  aJMUHHCTPATHBHBIX MpoLENyp  SIBIISIOTCS:
HamnpaBjIeHHbIE B OpraHbl BIaCTd M (WJIM) IOJBEIOMCTBEHHBIE OpraHaM BIACTH
OpraHM3alyy 3ampocCk.

3.4.3. CiequanucTel  MOCTABIIMKOB JAHHBIX HA OCHOBAaHHUH 3aIpoCoB,
TIOCTYNMBIIHMX Yepe3 CHUCTEMY MEXBEJIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJEHMCTBHS,
NPEIOCTAaB/IAIOT 3amnpalliiBaeMble JTOKyMEHTHl (MH(GOpPMAaLHMI0) WM HANpaBJIsSIOT
YBENIOMIIEHHSI 00 OTCYTCTBHMH JOKYMeHTA W (WiM) WH(GOPMALMH, HEOOXOMUMBIX IS
NPEIOCTaBJICHHs] MyHHLMITAIBHON yCIIyTH (fajee — yBeIoMIIeHHE 06 OTKas3e).

AIIMUHHUCTpAaTHBHbIC TMPOLEAYPH], YCTAHABIMBAEMBIE HACTOSIIEM IIyHKTOM,
BBIMOJIHAXOTCS B TEYEHHE IATH IHEH CO JHS MOCTYIJIEHHS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WIIM OpraHHW3alltio, TPENOCTABISIONINE TOKYMEHT W HH(MOPMALHIO,
€CJIM UHBIE CPOKM MOJATOTOBKM U HAIpABIIEHHs OTBETAa HA MEXBEAOMCTBEHHBIN 3aIIpoc
HE YCTaHOBJEHBI (elepalbHbIMU 3aKOHAMH, NPABOBHIMH AaKTaMH IIpaBurenncTBa
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Poccuiickoii ®@enepaniui ¥ NPHHSATHIMUA B COOTBETCTBHU C (elepalbHBIMU 3aKOHAMH
HOPMAaTHBHBIMH IIpaBOBbIMU akTaMu PecnyOnuku Tarapceras.

PesynbraramMu  BBIONHEHHS  aJMHHUCTPATHBHBIX  MNPOLELYP  SBISIFOTCS:
JOKYMEHTBI (CBEJECHUs), HeOOXOMUMBIE JUISl IIPEIOCTABIEHHS] MyHHUIIUIIAIBHON YCITyTH,
nubo yBeroMIIeHHe 00 OTKase, HalpaBlIeHHbIE TODKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HanpaBJIeHHEe MEXXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIo;mKHOCTHOE JIAIIO, OTBETCTBEHHOE 3a HANPABJIEHUE MEXBEIOMCTBEHHBIX
3aIrpocoB:

TMOJTy4aeT 3ampaliMBaeMble Yepe3 CHCTEMY MEeXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICUCTBUSI JIOKyMEHTHl (CBEJCHHUsS), HEOOXOAWUMBbIE Ui IPEHOCTABJICHUS
MYHHLHUIAIBHOH yCIIyrH, TM00 yBenoMieHHe 00 OTKa3e MPH OTCYTCTBHU JOKYMEHTA W
(unu) uHGOpMaIHH;

pu HaJIu9uu OCHOBaHUW, IIpENyCMOTPEHHBIX IIyHKTOM 271
aJIMUHHUCTPAaTHBHOTO pErjiaMeHTa, IIOArOTaBIMBaeT IPOEKT pelleHHs o0 OTKaze B
IprieMe JOKYMEHTOB, He0OXOUMBIX IJIsl IPEIOCTABICHUS. My HULUIIAIBHOM YCITyTH.

[lpoexr pemenuss o6 oOTkase B MNpHeMe JOKYMEHTOB, HEOOXOMMMBIX IS
NPEeOCTaBICHNs MYyHHUIMIANBGHON YCIyrW, ¢ yKa3aHHeM NpUYUH OTKas3a (B ciyuyae,
€CIIM OCHOBaHMs Il OTKa3a B IpHeMe JOKyMEHTOB, HEOOXOOUMBIX ISt
NpPEIOCTaBICHHs] MYHHLUIIAIbHOW YCIIyTH, CBS3aHBl C HapyIICHHEM YCTaHOBJIEHHBIX
TpeGOBaHMI K TaKMM NOKYMEHTaM, OCHOBaHHs JUIs OTKa3a B IPHEME JOKYMEHTOB
JOJDKHBL COJepXaTh MHOOPMAIMIO O HAaWMEHOBAaHHM [JOKYMEHTOB (WH(MOpMAIWH,
CBEIICHWI), KOTOpBIE HE IIPEeICTaBIEHBI, COJAEPXKAT HEIOCTOBEpHBIE M  (HIIH)
NPOTHBOPEYHUBEIE CBENEHHUS, OQOPMIIEHHI C HapyIIEHHEM YCTaHOBJIEHHBIX TpeOOBaHuN ),
HalpaBJIsIeTCs Ha COIJIACOBAHHE B YCTAHOBICHHOM IOPSJKE IOCPEACTBOM CHCTEMBI
3JIEKTPOHHOIO TI0KYMEHTO0060pOTA.

CornacoBanue npoekra pemieHuss 06 OTKase B TpHEMe JOKYMEHTOB,
HEOOXONMMBIX Ul TNPEIOCTABICHHS. MYHHLMNANBHOM YCITYTH, OCYIIECTBISETCS B
NOps/IKE, IPEAYCMOTPEHHOM ITyHKTOM 3.6.3 aIMUHUCTPAaTHBHOIO PErjaMeHTa.

AZIMAHUCTpaTHBHBIE TPOLEIYDPHI, YCTAHABIMBAEMblE HACTOSIIAM ITYHKTOM,
BBITIOJIHSIOTCS B IEHB MOJIyYEHUS CBEIECHUH 110 MEXBEZIOMCTBEHHBIM 3aIIPOCaM.

PesynprataMy  BBINONHEHHS  aAMHHHMCTPAaTUBHBIX TPOLEAYpP  SBISIOTCS:
JOKYMEHTSI (CBENICHH), HEOOXOUMBIE ISl IPEIOCTABIEHUs MYHHUITAIIANTBHON YCIyTH,
NpOEKT peureHdss 06 oOTKase B IpHEMe [JOKYMEHTOB, HEOOXOMHMBIX JUIS
NpeIOCTaBJIEHHs MyHULUITAIBHON YCIIYTH.

3.4.5. HcnonHeHWe mpouexyp, yKa3saHHBIX B TyHKTaXx 3.4.2, 3.4.4
AJIMUHMCTPAaTUBHOIO  pErjaMeHTa, IIpU HAIAYAH TEXHMYECKOHM BO3MOXKHOCTH
OCYIIECTBIIETCS B aBTOMAaTHYECKOM PEXHME C HCIIOIb30BAHHEM aBTOMATH3MPOBAHHOM
MH()OPMALMOHHON CHCTeMBI, Npe/HA3HAYEHHON IS OKA3aHHS TOCYNAPCTBEHHBIX M
MYHULUNATBHBIX YCIOYT, ‘B TOM WYHCIE€ C MOMEHTa pErHCTPAllid 3asBIEHUS B
COOTBETCTBHH C IMYyHKTOM 2.13 aJMUHHUCTPATHBHOTO PErjiaMeHTa.

3.4.6. MakcuManbHBIif CPOK BBINONHEHHS aIMHHUCTPATHBHBIX IpoLEenyp,
YKa3aHHBIX B MyHKTe 3.4 a[MMHUCTPAaTHBHOTO perjlaMeHTa, COCTABISET MATh paboumx
JTHEeH.
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3.5. PaccMOTpeHHe TOKYMEHTOB KOMUCCHEN

3.5.1. OcHoBaHMEM Hauajia BBIIOJHEHHsS aJIMUHUCTPATHBHOM IPOLEAYPHI
SBJISIETCS TOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIa, OTBETCTBEHHOTO 3a HaIlpaBlICHHE
MEXXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeIeHHH), HEOOXOAMMBIX Ui
IPEIOCTaBICHHUS] MyHHUIMIIAIBHOHN yCIIyTH.

JIOMKHOCTHBIM JTHIIOM, OTBETCTBEHHBIM 32 BBIIOJHEHHE aJIMHHHUCTPATHBHOM
TIpoLeyphl, SBISETCS PyKOBOAUTENs VIcHomHMTenbHOTO komurera (axapOBCKOro
CENbCKOr0 TOCeNeHHs AJIeKCeeBCKOro MyHMIMIIaNbHOro paifoHa Pecry6iuku
Tarapctan (majiee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJbTara
NpeIoCTaBIeHHs] MyHHIMIIATBHOH YCITyTH).

3.5.2. JIOIXHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIOJrOTOBKY pe3ylibTaTa
[PeAOCTaBIEHUS] MyHUIUNIAIBHOMN eIy 1:

paccmaTpuBaeT C)OPMHUPOBAHHBIH KOMIUIEKT JOKYMEHTOB, HEOOXOJUMBIX LA
Npe0CTaBICHHUSI MyHHUIIUITAIBHOHN yCITyTH;

NpU BBISBJIECHHWHM OCHOBAHMM [UIs OTKasa B INPENOCTABICHMH MyHMIUNAIbHOM
YCIIyTH, YKA3aHHBIX B MyHKTe 2.8.2 aJMUHUCTPATUBHOIO PErjaMeHTa, MIOArOTaBIUBaLT
3aKio4YeHre o0 OTKasze B IMPENOCTABICHHH MYHHUIMNANBHOH YCIyIrd; KOMIUIEKTyeT
IOKyMeHTH! (hopMHpyeT fena);

B CJlydYae OTCYTCTBHsI OCHOBAHHIA ISl OTKa3a B MPEOCTABICHUH MyHHIMIIATEHON
YCIyTd, NpPeayCMOTPEHHBIX IyHKTOM 2.8.2 aJMHHHMCTPAaTMBHOIO pEerJiaMeHTa, IO
UTOTAM  pPAcCMOTPEHHUs]  JOKyMEHTOB, HEOOXOAMMBIX Ui  IPEAOCTaBICHUS
MYHHUIUIATGHOMN yCIIyTH, KOMIUIEKTYET JOKyMeHTHI ((popmupyert nena);

HanpaBiseT CHOPMHUPOBaHHbIE Y4YETHBIE Je€la CeMed Ha pPacCMOTpeHHe
0O6IIIECTBEHHOM XUIUIHON KOMUCCHH (J1aliee — KOMHUCCHS);

AIMUHUCTPATHUBHBIE TPOLEIYPH], YCTAHABIUBAacMble HACTOSIIUM ITyHKTOM,
BBINIOJTHSAIOTCS B TeUEHHE OHOTO paboyero qHs.

Pe3ynpTaTaMy  BBIIOJHEHHS  aJMHHMCTPATHBHBIX  OPOLEYP  SABJIAIOTC:
HanpaBJIeHHbIe B KOMHCCHUIO YYETHBIE Jena.

3.5.3. Cexperapb KOMHCCUH OCYILECTBIISET:

H3y4YeHHe MOCTYNUBIIUX JOKYMEHTOB;

Ha3Ha4YeHHeE JTHS 3acelaHusi KOMUCCUU;

U3BEILEHNE YWIEHOB KOMHUCCUU O JIHE 3ace/laHusl KOMHCCHUH.

AMUHHUCTpAaTUBHBIE TIPOLEAYpPbl, YCTaHABIUBAaEMble HACTOAIIMM ITyHKTOM,
BBINOJIHSAIOTCS B TEYEHHE OJJHOTO pabovero JHs.

PesynbraraMu  BBINOJMHEHUS  aJMUHHCTPATUBHBIX  IPOLENYP  SBISAIOTCS:
U3BElICHUE YJIEHOB KOMUCCUM O JjaTe 3ace/laHusl.

3.5.4. Komuccuss Ha CcBOeM 3acelaHMM Ha CBOEM 3acellaHWM DPacCMaTpUBaeT
y4eTHOe JIeJI0 ¥ IIPHHUMAaET pelieHue O pa3pelleHn oOMeHa 1K 06 oTKase.

Pe3synbraramu BBINOTHEHUS aJMUHUCTPATUBHBIX MPOLEYP SBIAIOTCS: PELICHHE
0 paspeleHu oOMeHa uiu 06 oTkasze.

3.5.5. Cexperapb KOMHCCHU OGOPMIISET pellleHne KOMUCCUH B (hOpMe IPOTOKOIIA
(2 sx3emIuIsIpa) U HIepenaeT Ha MOJIKCH YWIEHAM KOMUCCHH.
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Pe3ynpTaTaMye  BBINOJHEHWS ~ aJIMUHHUCTPAaTUBHBIX  IPOLEAYP  SBIAIOTCS:
nepelaHHOe Ha MOJIKCh 3aKII0YEHHE.

3.5.6. UneHBI KOMHUCCHH MOIKUCHIBAIOT IPOTOKOJ U HAIIPABIIAIOT CEKPETAPIO.

AIMMHWMCTpaTHBHBIE TIPOLIEAYPbI, yCTaHaBIHBaeMble MyHKTamu 3.5.4 — 3.5.6
HacTosero PeriiaMenTa, BRIIOIHSIOTCS B TeUEHUE OJHOTO pabovero JHs.

PesynpraramMy  BBINOJMHEHWS]  AJAMHUHHUCTPAaTUBHBIX  NPOLEAYpP  SBISIOTCA:
3aKJII0YEHHE, TOJIMMCAHHOE YICHAMH KOMUCCHH.

3.5.7. Cexperapp KOMHCCHUU HANpaBiseT MPOTOKOJI KOMHCCHH OJDKHOCTHOMY
JIMILy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJbTaTa MpefOCTaBICHUS MYHHUIUIIATbHOM
YCITyTH.

AIMUHUCTpAaTUBHBIE TIPOLENYpHl, YCTaHABIMBAaeMbleé HACTOSIIUM ITYHKTOM,
BBINIOJIHSIOTCS. B T€UEHHE OJHOTO pabodero JHs.

Pesynprar mpouemaypsl: MPOTOKOI KOMHCCHUU U YYeTHOE [eJ0, HalpaBJIEHHBIE
KOMHUCCHM JIOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a TIIOJTOTOBKY pe3yJbTara
NPEAOCTaBIECHUS] MyHHUIMIIAIBHOHN YCIYTH.

3.5.8. Ucnonuenue mpouenyp, yka3aHHBIX B IyHKTe 3.5.2 aqMHUHUCTPAaTHBHOIO
periamMeHTa, I@pHd HAJIMYMM TEXHUYECKOH BO3MOXXHOCTH OCYIIECTBISETCS B
aBTOMAaTHYECKOM pPEXHUMe C HCIIOTb30BaHHEM aBTOMATU3UPOBAHHON MH(POPMAI[MOHHON
CHCTEMBI, NpeJHa3HAYeHHOW I OKa3aHUS TOCYAapCTBEHHBIX M MYHHIMIAIBHBIX
YCIIyT.

MaxkcuManbHbIi CpPOK BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLENYp, YKa3aHHBIX B
nyHKTe 3.5. aIMUHUCTPATUBHOTO periiaMeHTa, COCTaBisieT 4 paboyux JHS.

3.6. [TonroroBka pe3ynbraTa MyHHLUIAIBHON YCIYTH

3.6.1. OcHoBaHMeM Hauayia BBIIOJHEHHUS AJMHHUCTPATHBHON IIPOLEIYPHI
SIBIISIETCS TIOCTYTUIEHHE OT CEKpeTapsi KOMUCCHH 3aKITI0UYeHHs KOMHCCHH.

JIOJDKHOCTHBIM JIMILIOM, OTBETCTBEHHBIM 32 BBIMIOJIHEHHE aIMHHUCTPATHBHOU
IIPOLIENYPHI, SBISIETCS PYKOBOAUTENs VcmonHuTenbHOrOo kKoMuTeTa (CaxapOBCKOTO
CEeNIbCKOro  II0CENeHUs] AJIeKCEeeBCKOro MyHHLIUNANbHOrO paifoHa Pecmy6Gnuku
TartapcTan (manee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJbTara
NPENOCTaBIICHUS] MyHHUIMITATBHOR YCITIYTH).

3.6.2. ]JIOJIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TIIOArOTOBKY pe3yJibTara
NPE0CTaBJICHUS] MyHUIMIIAIBHOMN yCIyTH:

TOTOBHUT IPOEKT JOTOBOPA;

TOTOBHUT IIPOEKT PACIOPSKEHHS O pa3pelieHn: oOMeHa (ajiee — pacropsDKeHHe).

B cnyuyae mpunATHS KOMHCcHe# pelnenust 06 OTKase B Bblgade paspelleHus Ha
0OMeH roTOBUT NMPOEKT MHUCEMa 00 OTKa3e B MPENOCTABIECHUH MYHUIMIIAIBHON yCIyTH
(manee — mucemo); -

HarpaB/isieT  TOATOTOBJIEHHBI  NPOEKT  pe3ylbTara  IpPeHOCTaBICHHS
MYHHILMIAJILHON YCIIyTM Ha COTJIaCOBaHHME B YCTAHOBIIEHHOM IOPSIKE ITOCPENCTBOM
CHCTEMBI 3JIEKTPOHHOT'O JOKYMEHTO000pOTA.

AIMHHHCTpaTHBHBIE TPOLEAYpPHl, YCTAHABIMBAEMblE HACTOAIIMM ITyHKTOM,
BBITOJIHAIOTCS B TEYEHHE OJTHOTO pabovero maHsl.
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Pe3ynbTaTaMy BBITOJHEHUS] aJIMUHUCTPATUBHBIX MPOLEYP SBJSAIOTCA: MPOEKTHI,
HarpapJIeHHBbIE Ha TIOANKUCh.

3.6.3. CornacoBaHuie M MOJMNMCAHUE INPOEKTa pe3yjbTaTa IPelOCTaBICHHUA
MYHMUMOAIBHON  ycnyrd (Jamee — MPOEKTbl  JIOKYMEHTOB) — OCYLIECTBIIAETCH
PYKOBOJIMTENEM CTPYKTYPHOTO MOJpa3/ejeHus, OTBETCTBEHHOrO 3a IOArOTOBKY
pe3yJibTaTa MyHULUMNaIbHOM yciyru, Pykosoautenem Oprana.

[ToaroToBieHHbIE MPOEKTHl JOKYMEHTOB, MMEIOLIME 3aMeuaHusi, BO3BPALLAIOTCs
Ha 0pabOTKy JIMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3ylbTaTa MyHHLMMNAIbHOMU
ycnyru. Ilocne ycTpaHeHUs 3aMeuaHMi MPOEKTHI JOKYMEHTOB TMOBTOPHO MEPENaloTCs
JUIsl COTJIACOBAHUS U TIOANMCAHMS.

PykoBomutens OpraHa Npu pacCMOTPEHMM IPOEKTOB HOKYMEHTOB MpOBepsieT
cobio/ieHHe aIMMHUCTPATHBHOIO perjiaMeHTa JIO/DKHOCTHBIMM juuamu OpraHa B
4acTH CPOKOB BBIMOJIHEHUSI aJMUHHCTPATUBHBIX MPOLIEAYP, UX TMOC/IEN0BATEILHOCTU U
MOJIHOTBI, HAJWYMs COIJIACOBAHMH YIONHOMOUYEHHBIX JO/KHOCTHBIX juu Oprana B
CHCTEMeE 3JIEKTPOHHOTO IOKyMEHTO0O0pOoTa.

B cnyuae BbIsBIEHMS ~ HapylleHWH B 4aCTM  CPOKOB  BBIMOJIHEHUS
aJIMMHUCTPATUBHBIX TPOLEAYP, UX [OC/IEeJ0BAaTEJIbHOCTH U MOJHOThI PykoBoauTelNb
OpraHa UHULIMUPYET NPUBJIEYEHUE K OTBETCTBEHHOCTH JIMLL, JOIyCTUBIIMX HApyIIECHHUS,
B COOTBETCTBHMH C IMyHKTOM 4.3 aIMMHUCTPATUBHOI'O PErjlaMeHTa.

AJIMUHHMCTPaTHBHBIE TPOLEAYpPbl, YCTAHABIMBAEMBIE HACTOSILIMM IYHKTOM,
BBITIONTHSIOTCS B T€YE€HHUE OTHOTO paboyero JHs.

PesynbraTamMy  BBIMOJHEHWS  aJAMHHHMCTPATHUBHBIX  IPOLEAYP  SABISIOTCS:
NOJNKMCaHHBIE JIOTOBOP U YTBEPXKAEHHOE paclopshkeHHe HIHM pelleHHe o0 oTkase,
HarpaBJIeHHbIE HAa PETUCTPALIUIO.

3.6.4. HcnonHenwe mnpouenyp, yKa3aHHBIX B MyHKkrtax 3.6.2, 3.6.3.
aJIMMHUCTPATUBHOIO  perjaMeHTa, IMpUd HaIMYUM TEXHUYECKOH  BO3MOXKHOCTH
OCYLIECTBIISETCS B aBTOMAaTHYECKOM PEXKHUME C UCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM
MH(GOPMALIMOHHON CHUCTEMBI, NpeAHAa3HAYEeHHOW /s OKa3aHHs roCyIapCTBEHHBIX M
MYHHUIMIIAIbHBIX YCIYT.

MaxkcumanbHbIi CPOK BBITIOJIHEHUS! aJMUHUCTPATHBHBIX TPOLIEAYD, YKa3aHHBIX B
MyHKTe 3.6. aIMUHUCTPATUBHOT'O PEerilaMeHTa, COCTABIIseT ABa pabo4nX JHEH.

3.7. Beiiaua (HanpaBlieHHe) 3asiBUTEITIO Pe3yJIbTaTa MyHUIMITATLHOR YCIyrH

3.7.1. OcHoBaHMeM Hayana BBINOJHEHUs AJMHHUCTPATUBHOM MPOLEAYpbI
ABJIACTCS TONyYeHWE HOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE
aJIMMHUCTPAaTUBHOM MpOLEAYPbl, JOKYMEHTa, MOATBEP)KAAIOIIErO IPEAOCTABIEHUE
MYHHULHMIIAIBHON YCIIyTH.

JIO/IDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHME aJMMHHCTPATHBHOM
NpoLenypel, sABIseTCs pyKoBoautens McnonuutensHoro komutera CaxapoBCKOro
CEIbCKOro  MocCesieHHusi  AJIEKCEeBCKOI0 MYyHHILHMNAIbHOrO paiioHa Pecny6iuku

Tarapcran (nanee - IOMKHOCTHOE JHMIO, OTBETCTBEHHOE 3a BhbiJady (HampapieHue)
JIOKYMEHTOB).
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3.7.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BBIAAYY (HampaBieHue)
JIOKYMEHTOB:

obecrieunBaeT  PETHCTpAlMIO M  BHECEHHE  CBEJGHMH O  pesyibTare
MpeJIOCTaBJIeH)s] MYHHIMINAIBHOM yCIYrd B TOACHCTEMY BEACHUI JIOKyMEHTaLUH
aBTOMATU3MPOBAHHOM HMH(POPMALMOHHON CHCTEMBI, npeHa3HAuYEHHON JUlsi OKa3aHus
rocyapCTBEHHBIX U MyHHIMITAIBHBIX yCIYT;

M3BeIaeT 3asBUTeNs (ero NpecTaBuTelis) CnocoboM, yKasaHHbIM B 3asBICHHH, O
pesysbTaTe MPEeOCTABICHHs MYHHULMIIATBHOH YCIyrH U O BOIMOKHOCTH MOJTy4eHHs
pe3y/bTaTa Npe0CTaBlIeHNs MyHHLUMITATIBHOH yCITYTH B Opraue nnu B MOLL

WcnonHenue  mpouenyp TP HalIWYMH TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBJISAETCS B aBTOMATHYECKOM PEXKHMME C MCTOJIb30BaHHEM aBTOMATHU3UPOBAHHOM
UHGOPMAIMOHHOM CHCTEMBI, TpeHA3HAYeHHON Ui OKa3aHWs ToCyNapCTBEHHBIX H
MYHHIMIATBHBIX YCIIYT. ’

AZIMMHHCTpATUBHbIE MPOLENYpPBI, YCTAHABIMBAaEMble HACTOSMIMM IyHKTOM,
BBIMOJIHSAIOTCS B TedeHHe OJHOro pabodero IHs CO [Hs MOANMCAHHs AOKYyMEHTa,
SIBIISIFOILIETOCS pe3yJbTaToM npeoCTaBIeHUs MyHHULMITaTbHOM yCIIYTH,
YIIOJTHOMOYEHHBIM JIOKHOCTHBIM JuioM Oprana (Opranom).

PesynpraTaMu  BBINOJHEHHs  aJMWHMCTPATUBHBIX — MPOUEAYp  ABJAIOTCH:
pasMelleHHe CBEJEHUH O pesyibTaTe MNPeNOCTaB/ICHHUs MyHHULMITATBHOW YCIYTd B
MH(pOPMAIIMOHHBIX ~ CHUCTEMax, MW3BelleHHe 3asBuTens (ero peaCcTaBuUTENs) O
pe3yJbTaTe Mpe10CTaBleH s My HHLMIATbHON YCIYTH 1 CII0co0ax ero Moy4eHus.

3.7.3. Tlopsmok Bblgayd (HampaBleHMs) pe3ylbTaTa  MpPEeLOCTABICHHA
MYHHUIMIAIBHON YCIIyTH:

3.7.3.1. Ilpu obpalieHun 3asBUTEINS 32 Pe3ybTaTOM MYHHUIMITAIBHON YCIIyTH B
M®LI, paborhuk M®DL[ BbIZaeT 3asABUTENIO PE3YJIbTaT MYHHUIMIIANBHON YCIIyTH B
dGopMe SK3eMmIspa OJIEKTPOHHOro JOKyMeHTa Ha OyMaKHOM HOCHTEE. [To
TpeGOBaHHMIO 3asBUTENII BMECTE C 3K3EMIUISIPOM JJIGKTPOHHOrO JIOKyMEHTa  Ha
O6yMaXXHOM HOCHTENle eMy MpPeJOCTaBIsAeTCs JK3eMIUISP BJIEKTPOHHOTO JOKYyMEHTa
TyTeM €ro 3arucK Ha ChbeMHBIH HOCHTENb MH(GOPMALMK WK HAIPaB/ICHUs IK3EMILISpA
3JIEKTPOHHOTO JOKYMEHTa M0 JJIEKTPOHHOM 1ouTe B anpec 3asurens. [1pu 3anucu Ha
CBEMHBIM HOCHTENh HMH(MOPMALMK WM HANpaBIEHWH 3K3eMIUIpa 3JIEKTPOHHOIrO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTABJIEH JK3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMaXHOM HOCHUTEsEe, MO SJIeKTPOHHOM MOoYTe MIAEHTHYHOCTH TAKOIo SK3EeMILIApa
3NIEKTPOHHOTO JIOKYMEHTA 9K3eMIUIPY 3JEKTPOHHOro JOKyMeHTa Ha OyMaKHOM
HOCHTEJIE 3aBEPSETCs yMOJIHOMOYEHHBIM COTPYIHUKOM C HCIIONB30BAHUEM YCHIIEHHOM
KBIM(ULIUPOBAHHOMN 3JIEKTPOHHON MOITHCH.

AIMMHUCTPATUBHBIE TPOLEAYpPhl, YCTaHABIMBAEMbl€ HACTOSIIMM IYHKTOM,
BBINOJIHSIOTCA B TOPS/KE OYEPEJHOCTH, B JEHb NpPUOBITHS 3aiBUTENs B CPOKH,
yCTaHOBJIEHHbIE pernamMeHToM paboTsr MOLI,

Pe3ynbTaTaMu BHINOIHEHHS aJMHHUCTPATHBHBIX MPOLIEAYP SABIAIOTCA: QUKCALUs
¢akTta BbIAYM pe3ysbTaTa MpenocTaBleHus MyHuuunansHoi ycnyru B AUC MOI],
pe3ysbTaT MpeAoCTaBIeH|s] MyHULUMNATBbHON YCIIyTH, BbIJIaHHBIN 3asBUTEIIO.

3.7.3.2. Tlpu ofpalueHny 3asBUTENs 3a pe3ylbTaTOM MYHHMLMMAIbHON YCIyru
yepe3 PecrnyOnukaHCKMi MOpTan 3asBUTENIO B JIMUHBIM KaOMHET aBTOMATHYECKH
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HanpaBiseTcss  JJeKTPOHHBIA 00pa3 JOKYMEHTa, SBISIOLIErOoCs  Pe3yJibTaToM
IIPE0CTaBIICHUS MYHULUIATBHON yCIIyTH, MO/IMMCAaHHBIN YCUIJIEHHOM
KBTM(ULIMPOBAHHON 3JIEKTPOHHOM MOAMUCHIO YIIOJIHOMOYEHHOIO JO/DKHOCTHOTO JIMLA
Oprana (Oprasom).

AJZIMUHUCTpaTHBHbIE MPOIEAYPhl, YCTAHABIMBAE€Mble HACTOSILIMM IYHKTOM,
BBITIOJIHSIFOTCSL B JIeHb TMOJAIMUCAHUS JOKYMEHTa, MOATBEP)KIAIOLEero MnpeaocTaBlieHue
(oTKa3 B NpeOCTaBIEHUH) MYHULIUIIATBHON YCIIyTH, YIIOTHOMOYEHHBIM IOJIKHOCTHBIM
auuom Oprana (OpraHom).

PesynbraTamy  BBIMOJNHEHWS  aJIMHUHMCTPATUBHBIX  IMPOLEAYpP  SABISIOTCA:
HarpaBjieHue (MpeJoCTaBlIeHue) ¢ Hcronb3oBaHueM PecrmyOnukaHckoro mnopraina
3asBUTEIIIO ‘JIOKYMEHTA, MOATBEPKAAIOLIEro NpeaoCTaBIeHne MyHULIMNAIBHONW yCIIyTH
(B TOM 4HCIIe OTKA3 B IPEAOCTABIEHHN MyHHUIIUITATBHON YCIIyTH).

3.7.3.3. Ilpu obpaiieHuy 3asBUTENS 3a Pe3yJbTaTOM MyHHLUNAIBHOH yCIyrd B
Opral, DOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BbIAauy (HANpaBieHHE) NOKYyMEHTOB,
BBIJAET 3asABUTEIIIO pe3ylbTaT MyHHLMNanbHOW ycnyru. Ilo TpeGoBanuio 3asBuTENs
BMECTE C DK3EMIUIIPOM O3JIEKTPOHHOIO JOKyMEHTa Ha OyMakKHOM HOCHTesle eMmy
NPeIOCTARIACTCS IK3EMILISP JEKTPOHHOTO JIOKYMEHTa [yTeM ero 3arucH Ha CheMHbII
HOCHTENIb MHGOPMALMK WIIM HAMpaBIeHUs] SK3EMIUISAPA 3JIEKTPOHHOTO JOKyMEHTa M0
3JIEKTPOHHOM 10YTe B aJIpec 3asiBUTEIIS.

AIMHUHMCTPAaTUBHBIE TIPOLEAYPHI, YCTAHABIUBAEMbIE HACTOSIIMM ITyHKTOM,
OCYILECTBIISIIOTCS B IOPSJIKE OYEpPEeJHOCTH, B JeHb TNpPUOBITHS 3asBUTENS B
coorBeTcTBUM ¢ [IpaBunaMu BHyTpeHHero Tpy10Boro pacrnopsjaka OpraHa.

Pe3ynbTaToM BBITIONHEHHs aAMUHHCTPATHBHBIX MPOLEAYP SABJIAIOTCA: UKCALMS
(akta  BBITAYM  pesynbTaTa  NPEAOCTABIEHHS  MYHMIMNANBHOM  yCIyrM B
aBTOMAaTH3UPOBAaHHOM WH(MOPMAIIMOHHOW CHCTeMe, TpeAHA3HAYEHHOW Ui OKa3aHMs
rOCYAapCTBEHHBIX ¥ MyHULIMITAIBHBIX YCIIYT.

3.8. McnipaBneHue TeXHUYECKUX OLIMBOK

3.8.1. B ciiyuae o6HapyKeHHs! TEXHUYECKON OMMOKK B JOKYMEHTE, SIBIISIOLEMCS
pe3yIbTATOM MYHULMITAIBHON YCIIyTH, 3asBUTENb Hanpasisier B Oprau:

3asBieHHe OO0 WCHpaBIeHMH TEXHMYECKOW owmubku (mpunoxenne No 4
HACTOALIEMY aIMUHHCTPATUBHOMY PErJIaMeHTy);

AOKYMEHT, BBIJIAHHBIH 3asBUTENIO KaK pe3yJbTaT MYyHHLMNAIBLHOM YCIyru, B
KOTOPOM COJIEPXKUTCS TeXHUYecKasl OlIMOKa;

AOKYMEHTBI, UMEIOIINE IOPUAMYECKYIO CHUITy, CBHUIETENILCTBYIOIIME O HAIWYUU
TEXHUYECKOM OIIMOKHU.

3asBneHre 00 MCIPaBIEHUM TEXHHYECKON OIMOKU B CBEJICHUSAX, yKa3aHHBIX B
AOKYMEHTE, SABIISIOLIEMCS Pe3yIbTaTOM MyHHLMIAIBHON YCIYIH, I0JAeTCs 3asiBUTEIEM
(YMOJIHOMOYEHHBIM MpEeACTaBUTENEM) [IOYTOBBIM OTIIpaBlieHHEM (B TOM YHClEe C
HMCIIONIE30BAaHMEM JJIEKTPOHHOM MO4YTHI), b0 uepe3 PecrnyGnukanckuii mopran wim
M®I11. '

3.8.2. JIO!KHOCTHOE JIULIO, OTBETCTBEHHOE 3a PpUEM JOKYMEHTOB, OCYILECTBJISET
MpUeM 3asiBlieHusi 00 MCIIPABIEHUM TEXHUYECKON OIMbKH, PETUCTPUPYET 3asiBIIEHUE C
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MPUJIOKEHHBIMH TOKYMEHTaMHU M IepeliaeT UX JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00paboTKy IOKYMEHTOB.

AJZIMUHHUCTpaTHBHBIE TIPOLEAYpPbl, YCTaHABIMBAE€Mble HACTOSLIMM [YyHKTOM,
BBITIOJIHSIFOTCSI B TEYEHHE OTHOrO paboyero AHS C AaThl PErHCTPALIMK 3asiBICHUS.

PesynpTaTaMu BbINOJIHEHUS aAMUHUCTPATUBHBIX MPOLELYP SIBISIOTCA: IPUHATOE
1 3aperMcTpUpOBaHHOE 3asBlEeHHE, HAMpPaBICHHOE HA PACCMOTPEHHE JOJKHOCTHOMY
JIMLY, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

3.8.3. JIomKHOCTHOE JMLIO, OTBETCTBEHHOE 3a 00pabOTKy JAOKYMEHTOB,
paccMaTpuUBaeT JOKYMEHThI M B IeNiX BHECEHUS MCIpaBIeHUH B JOKYMEHT,
SBJIAIOUIMUCS Pe3yIbTaTOM IPEIOCTABICHUS! MYHULMNAIBHON YCIyTH, OCYILECTBISET
NpOLENYpPBI, MPEeLyCMOTPEHHbIe IyHKTOM 3.5 aJMUHHCTPATUBHOTO perjiaMeHTra, |
BbIZIA€T MCIIPABJIEHHBIH JOKYMEHT 3asBUTENIO (YNMOJHOMOYEHHOMY MNpEACTaBHUTEIO)
JMYHO MOJ POCIUCH C U3BATHEM Y 3asBUTENs (YIOJHOMOUYEHHOIO IpeaCTaBUTels )
OpUIMHaNa JOKyMEHTa, B KOTOPOM COAEPIKUTCS TEXHHUYecKas OLIMOKa, HIIM Halpasiser
B aJipeC 3asBHUTENI IOYTOBBIM OTIpaBIeHHEM (TIOCPEICTBOM 3JEKTPOHHOM IOUTHI)
MHCBMO O BO3MOXKHOCTH TMONy4eHHUsI JOKyMEHTa TpH mpepoctaBieHun B Oprai
OpHMTIHHaja JIOKyMEHTa, B KOTOPOM COJIEPIKHUTCS TeXHHUYecKas OLnoKa.

AJIMMHUCTPATHBHbIE MPOLELYPbI, YCTAHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITOJIHSAIOTCS. B TeYeHUE JBYX pabouux aHel mnocne oOHapyKeHHs TeXHHYEeCKOit
OWMOKKM WIM TONTy4eHHs OT JOOOro 3aMHTEPECOBAHHOTO JIMLIA 3asBIEHUS O
JIOTIy1IIEHHOH olLIuoKe.

PesynbraTamMu  BBIMONHEHHsS  AJMHUHHCTPATHBHBIX  MNPOLELYP  SABJAIOTCS:
BbIIaHHBIN (HANPaBIEHHBIH) 3asIBUTEIIO JJOKYMEHT.

4. lMopsiiok 1 GopMbI KOHTPOJIS 32 MPEJOCTABICHHEM MYHHUHNAJLHOI
yCayru

4.1. Topsinok ocyllecTBICHHs TEKYLLIEro KOHTPOIs 3a COOMIOAEHHEM U HCIIOJIHEHHEM
OTBETCTBEHHBIMHU JO/KHOCTHBIMH JIMLIAMH TM0JI0KEHUH aIMMHUCTPATHBHOIO
periaMeHTa U MHBIX HOPMAaTUBHBIX MTPABOBBIX AKTOB, YCTAHABIMBAIOHIMX TPeOOBaHUs K
NPEIOCTABICHHUIO MyHULIUTNIABHOMN YCIIyTH, a TaKXKe IIPUHATHEM UMH pelleHuH

KoHTpoik 3a nonHOTOM M KauyecTBOM NpeOCTaBIeHHs MyHHIMIANBHOMN YCIyTH
BKJIIOYAeT B CeOsl BBIABIEHUE M yCTPaHEHHe HAYLIEHHH NpaB 3asBUTENeH, MPOBEIEHHE
NPOBEPOK  COOIIONEHHUST TNPOLEAYp MPEAOCTABNECHHS MyHHLUHMIATLHOMN YCIIYTH,
TNIOATOTOBKY pPEIIeHNH Ha AeicTBusA (6e3elCTBIE) JOKHOCTHBIX JIMLL OPraHa MECTHOTO
caMOyTIpaBlIEHHS.

®opMaMH  KOHTPOJISE 3a COOJIOAEHHEM HCIOJHEHHs aJIMUHUCTPATHBHBIX
NPOLIESYD SBISIOTCS: '

l) npoBepka M cormacoBaHue NpPOEKTOB JOKYMEHTOB [0 NpPeLOCTaBJIEHUIO
MYHUIMIIAJIBHOHN YCITyTH;

2) MIPOBOJMMBIE B yCTAHOBNEHHOM  MOPSAKE IIPOBEPKU BeJIeHHUsI
JIETIONIPOU3BO/ICTBA;



30

3) npoBeieHKe B yCTAHOBJIEHHOM TMOPSIKE KOHTPOIBHBIX MPOBEPOK COOMIOACHHS
npoueayp Npe0CTaBIeH!s] My HULIUIIAIBHOM YCIYyTH.

B Lensx TeKylIero KOHTPOJS MCMONb3YIOTCA CBEJEHMs, HMEIOIIHecs B
3JIEKTPOHHON 0a3e AaHHbIX, CllykeOHas KOPPECIOHIEHLMs, yCTHas W MUCbMEHHas
WH(OpMALIKS JODKHOCTHBIX JIML, OCYIIECTBISIOIIMX BhIMOJIHEHHE aIMUHUCTPATUBHBIX
NpoLEyp, KypHaJbl y4eTa COOTBETCTBYIOLIMX JOKYMEHTOB U Jpyryie CBeICHHs.

JInst OCyIIeCTBIEHUS] KOHTPOJIS 3@ COBEPLIEHUEM ACHCTBUH MPHU NpPeaoCTaBlIeHUH
MYHULIMNIATBGHOW YCIYTM W TPHUHSATUU peIIeHUN PYKOBOJMTENIO OpraHa MeCTHOI'O
CaMOyIpaBJIeHUs]  TPEJACTABISIOTCS CHpPaBKM O  pe3yjbTarax IpeloCTaBjIeHus
MYHUILMNATBHON YCIIyTH.

O ciyyasix ¥ MpUYMHAX HapyILEHUs] CPOKOB, MOC/IEN0BATEILHOCTH U COJIEpKaHus
a[IMMHUCTPATUBHBIX TIPOLIEAYP JAOJDKHOCTHbIE JMIA HeMeJJIeHHO HHQOPMHUPYIOT
PYKOBOJMTENSI OpraHa, IpeJOoCTaBITAIONIEro MyHULMIIANbHYIO YCIyry, a TaKiKe
npearnpUHUMalOT CPOUHBIE MEPBI MO YyCTPAaHEHUIO HApYLUEHHUH.

Tekymuit KOHTponb 3a COOIIONEHMEM  TIOCIEOBATENBHOCTH  NEHCTBMH,
ONpEJENIEHHbIX  aAMUHUCTPATUBHBIMU  NPOLEAypaMH IO  MPEIOCTABICHHUIO
MYHUUMMATBHONR YCIIyTH, OCYLIECTBISIeTCS 3aMeCTUTeJeM PpYyKOBOIMTENs oOpraHa
MECTHOTO  CaMOYTpaBIeHMS, OTBETCTBEHHBIM 3a OpraHu3aluio  paboTel MO
NPEJOCTaBIEHUI0 MYHULMIIAIBHON yCIIyTyd, Ha4aJbHUKOM OTAEeja, OCYLIECTBIIAIOLIErO
OpraHu3aLuio paboTel MO NMPEJOCTABICHUIO MyHUIIMITAIBHOM yCITyTH.

[lepeyeHp  NOKHOCTHBIX JIMIL, OCYIUECTBISIIOLIMX TEKYIIMH  KOHTpPOIIb,
YCTaHaBJIMBAETCsl IIOJOKEHUSIMU O CTPYKTYPHBIX IOJpa3feleHUsIX OpraHa MeCTHOIO
CcaMOyIpaBiieHUs U JODKHOCTHBIMH perjlaMeHTaMHU.

4.2. TTopsaoK ¥ NEPUOJUYHOCTD OCYIIECTBIEHMS MJIAHOBBIX M BHEMJIAHOBBIX MPOBEPOK
NOJIHOTBI ¥ Ka4eCTBa NIPEOCTABICHUS MyHULIMITAJIBHOM YCIIyTH, B TOM YHCJIe NOPSA0K
¥ GOPMbI KOHTPOJISI 3@ IOJIHOTON U Ka4Y€CTBOM TIPEIOCTABIEHHS MYyHHULIMTAIbHOM
yCIyTH

4.2.1. KOHTpOJb 32 MONHOTO# ¥ KA4€CTBOM IMPENOCTABICHUS MyHHLMTATILHOI
YCIIYTH OCYLIEeCTBIsieTCs B hopmax:

1) mpoBeieHUs: MPOBEPOK;

2) paccMoTpeHus xanob 3asBuTeneii Ha aeiictsus (6e3aeiicteue) Oprana, a
TaKXKe X JTO/DKHOCTHBIX JIML, MyHULMIATIBHBIX CITYKALKX.

4.2.2. B uensx ocyIileCTBIEHMs] KOHTPOJIA 3a NOJHOTON U KaueCTBOM
TPENOCTABICHUS MyHULIMIIAIILHON YCIIYTH TIPOBOJATCS IJIAHOBBIE M BHEIJIAHOBbIE
nposepkH. [Topsiiok U NepHOAMYIHOCTE OCYILIECTBIEHHUS IAHOBBIX TPOBEPOK
yCTaHaBIMBaeTcs MiaHoM pabotel Oprana. ITpu npoBepke MOTYT paccMaTpuBaThCs BCe
BOIIPOCHI, CBA3aHHBIE C IPEJIOCTABIIEHHEM MyHULUIATBHON YCIYTH (KOMILIEKCHbIE
TIPOBEPKH), UJIK OT/ENBHBIH BOIIPOC, CBS3aHHbI C IPeIOCTAaBICHHEM MYHULANAIbHOMN
ycnyru (Temaruyeckue nposepku). [IpoBepka Takke MOKET MPOBOAUTECS 10
KOHKPETHOM kajlobe 3asBUTeNs.

4.2.3. BuennanoBble NPOBEpKH [POBOAATCS B CBA3M C MPOBEPKOA YCTpaHEeHUs
paHee BBISBJICHHBIX HAPYIICHUN aJIMUHUCTPATUBHOTO PErlIaMEHTa, a TAKXKe B Cilydae



nosyueHus xKanob 3asBUTeNel Ha AeUCTBUS (6e3neiicTBue) OpraHa, a TaKxkKe UX
JIOJKHOCTHBIX JTUI, MyHULIUTIAIBHBIX CITyKalUX.

4.2.4. Pe3ynbrarhl poBepkH 0GOPMIISIOTCS B BUJIE aKTa MPOBEPKH. B KOTOPOM
YKa3blBAKOTCS! BBISIBIICHHbIE HEJIOCTATKU W NPEIOKEHHUS 110 WX yCTPAHEHHIO.

4.3. OTBETCTBEHHOCTH JIOJKHOCTHBIX JIUL| OpraHa, MpeoCcTaB/IsoIero
MYHHULIMIATBHYIO YCIYTY, 38 PELIEHHs U ISHCTBHS (6be3meiicTBUE), TPUHUMAEMbIE
(OCylIeCTBIIIEMBIE) MMHU B XOJ1€ MPEIOCTABNEH S MYHALMIANEHOH yCIIyry

Ilo pe3ynbraraM IpOBEIEHHBIX NIPOBEPOK B CIIy4yae BIABICHUS HapyLIeHUi npas
3asBUTENIell BUHOBHBIE JIMIA TPHBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHM C
3aKoHOaTeNbcTBOM Poccuiickoi Denepaiuu.

PykoBojuTeNb OpraHa MECTHOTO CaMOyIpaBleHHs HeceT OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PAacCCMOTPEHHE 3asiBJICHHUH.

PykoBoauTeNb (3aMeCTUTENb PYKOBOAMTENS) CTPYKTYPHOrO [OJpasie/ieHns
OpraHa MeCTHOrO CaMOYIPABIIEHHsI HECeT OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOC M
(MnM) HeHajJekallee BbINOJHEHWEe aJIMHHHCTPATHBHBIX MAEHCTBUM, YKa3aHHBIX B
pasziesie 3 aAIMUHUCTPATUBHOIO PErjlaMeHTa.

JIOMKHOCTHBIE M@ W WHble MYHHLMNANbHbIE CIy)Xallhie 3a PpEICHUs H
neiictBus (6e3elicTBIE), MPUHAMaeMble (OCYILECTBIISEMbIE) B XO€ MPENOCTABICHHS

MyHldLlHH&HbHOﬁ yciyru, HECYT OTBETCTBEHHOCTH B YCTaAHOBJIEHHOM
3aKOHOJATEJILCTBOM ITOPAJKE.

4.4. TlonoxeHusi, XapakTepu3ylolxe TpeGoBaHMs K MOPSAAKY U (opMaM KOHTPOIs 3a
TNpeNoCcTaBlIeHHeM MyHULMITATBHON YCIyTH, B TOM YKCJIE CO CTOPOHbI FPAKAAH, HX
0o0BbeIMHEHUH U OpraHu3alui

KoHTposb 3a mpeocTaBleHHeM MyHHUIMNANbHON YCIYTH CO CTOPOHBI I'paiaH,
UX OObeAMHEHMH ¥ OpraHW3alldif, OCYLIECTBISAETCS TOCPEACTBOM OTKPBITOCTH
JeATEIbHOCTH ~ OpraHa  MECTHOrO  CaMOyNpaBlieHMs  [pH- [pPeJoCTaBlICHHH
MyHMIMOATLHONW  yCIYTH, TIOJyYeHWsl TIOJHOM, aKTyalbHOM M  JIOCTOBEPHOH
WH(OpPMALIMK O TIOpsAKE TPEeIOCTaBICHUS MYHHUIMIAIBHOM YCIyrd W BO3MOXKHOCTH

nocynebHoro paccMoTpeHus oOpaineHuid (xano6) B Ipolecce MpeJoCTaBleHMs
MYHULMTNATBHOU YCIYTH.

5. Hocynebubii (BHecy1e0HbII) NOPSAAOK 00KaI0BAHUS PELUEHHH U 1eHCTBHIH
(Oe3peiicTBHsI) OpraHa, NpeioCTaB/AsIIOIEro MYHUUHNIANBHYIO YCIYTY,
MHOro(pYHKUHOHAJIBHOIO LEHTPA NPeI0CTABJICHHS rOCyIAPCTBEHHbBIX H
MYHHUMNAJbHBIX YCIYT, Opranu3auuii, ykasaHubix B yactu 1.1 cratbu 16
Depepanbioro 3akona Ne210-®3, a Takike X JOJKHOCTHBIX JIMU,
MYHHLIHNAJbHbBIX CJIy’KallHX, pA0OTHHKOB

5.1. 3asBUTENM UMEIOT NMPaBO Ha 00KaNoBaHKe B JOCY1eOHOM NMOPsIKE pelieHUH
v JeicTBuil (Oe3neHCTBUsI) OpraHa, NpeAoCTaBISIOIIEro MYHHULMNAILHYIO YCIyry,



JO/DKHOCTHOTO — JIMI[a  OpraHa, [peloCTaBIIsIOIIEro  MYHHUUMIIAIbHYIO — YCIyry,
MyHHMLHMIATBHOTO  CIIy’)KAlllero,  PyKOBOJAMTEJs  OpraHa,  IPelOCTaBIISIOLLEro
MYHULIMITATIBLHYIO yciyry, MHOTro(yHKLMOHAIBHOIO LeHTpa, paboTHMKa
MHOTrO(GYHKIMOHAIBHOIO LIEHTPa, OpraHu3allii, PelyCMOTPEHHbIX YacThio 1.1 crarbu
16 ®enepansHoro 3akona Ne 210-®3, a Takxke ux pabOTHUKOB.

3asiBUTENIb MOXKET OOPATUTHCH C HKaJoOOH, B TOM YHCIIE B CIEAYIOLIUX CllydasX:

1) HapylieHHe cpoKa PerdCTpalMy 3arpoca O MPeJoCTaBIeHHH MYHHIIMIATbHOM
YCIIyTH, 3a1poca, yKa3aHHoro B ctathbe 15.1 MenepanbHoro 3akona Ne 210-D3;

2) HapyllleHHe CpoKa MpeIOoCTaBIeHUs] MyHHUIMIIANIBHON ycinyrd. B ykasaHHoM
cnyyae nocynebHoe (BHecyneGHOe) obanmoBaHHe 3asBUTENIEM pELIeHUH W NeHCTBHi
(6e3neiicTBrs) MHOTOGYHKIIMOHATBHOTO LEHTPa, pabOTHUKA MHOTO(YHKLHOHAIBHOIO
IIEHTpa BO3MOXKHO B Cllydae, €Clii Ha MHOTO(YHKLMOHAIBHBI LEHTP, pEIeHHA |
neictBus  (Oe3nelcTBrHe)  KOTOPOTO — OOXKalyloTCsi, BO3JIOKeHa  (QYHKUMSA 10O
MPENOCTABIEHHIO COOTBETCTBYIOLIMX MYHHMIMIAIBHBIX YCIyr B MOJHOM oObeme B
nopsijike, orpezieneHHoM yacThio 1.3 crateu 16 ®enepansHoro 3akoHa Ne 210-M3;

3) TpeGoBanue y 3asBUTENS JOKYMEHTOB WM HHGOpPMALMK THO0 OCYIIEeCTBIEHHS
NEeUCTBUH, TMpeJCTaBleHHe WM OCYILECTBIEHHE KOTOPBIX HeE IpealyCMOTPEHO
HOPMAaTMBHBIMHM IpaBOBBIMM akTamMu Poccuifckoii @Denepaliiv, HOPMAaTHBHLIMH
npaBoBbIMM akTamMu PecnyOnuku TarapcraH, MyHHLMIIANBHBIMU NIPABOBBIMU aKTaMH
JUIsl IPEIOCTaBIeHUS] MyHULIUTIAIBHOW YCITYTH;

4) oTka3 B mpueMe JIOKYMEHTOB, IpeJOCTaBlIeHHEe KOTOPBIX MPEedyCMOTPEHO
HOPMATUBHBIMM NpaBOBbIMU akTaMu Poccuiickoii @enepauuu, HOPMaTHBHLIMH
npaBoBbIMU akTamu PecnyGnuku TatapcraH, MyHULMMANbHBIMH [PABOBBIMU AKTAMM
JUIsl TPEJIOCTaBIeHUsI MyHULIMITATBHOM YCIYTH, Y 3asiBUTEJIS;

5) oTKa3 B Mpe0CTaBIeHUN MYHHIMNAIBHOM YCIYTd, €Clii OCHOBAHUS OTKasa He
MpeyCMOTpeHbl (eepaTbHBIMU 3aKOHAMU M MPUHSATHIMH B COOTBETCTBMHU C HHUMH
WHBIMM HOPMaTMBHBIMU MpaBOBBIMH akTaMu Poccuiickoit Denepauuu, 3aKOHaAMHU U
UHBIMU HOPMATUBHBIMH  TPAaBOBBIMH aktamu  Pecnybnuku  Tarapcran,
MYHULMIIQIbHBIMK  [IPABOBBIMM ~ akTaMHU. B yka3zaHHOM chydae jocynebHoe
(BHecynebHOe) oO)kamoBaHHe 3asBUTENEM peIleHWH M JeicTBui (6e3neiicTBus)
MHOTOQYHKIMOHANBHOTO  IIEHTpa, pabOTHUKA MHOrOMYHKIMOHAILHOTO  IEHTpa
BO3MOXKHO B Cily4ae, €Clii Ha MHOTO(YHKIHMOHANBHBIM LIEHTp, pElieHHs W JeHCTBUS
(GesneiicTBre) KOTOPOro OGKAIYIOTCS, BO3NOKEHA (YHKIHS MO MPEIOCTABIEHUIO
COOTBETCTBYIOUIMX ~MYHHLMIANBHBIX YCIyr B TOJHOM OOBeMe B  MOpsKE,
orpeaesieHHOM 4acThio 1.3 ctartbu 16 OepepanbHoro 3akona Ne 210-D3;

6) 3atpeboBaHMe C 3asBUTEJsI NP MPENOCTABIEHUM MYHHLMNAIBHOW yCIyru
[UIaTekl, HE TMPEeAyCMOTPEHHOW HOPMATUBHBIMU IPAaBOBBIMH aKTaMu Poccuickoi
®enepauyyi, HOPMATHBHBIMH  TPABOBBIMM  akTamu  PecriyGuuku — Tataperan,
MYHMLIMIIAJIBHBIMU [TPABOBBIMU aKTaMHU;

7) oTKa3 opraHa, MPeJOCTABISIOLIEr0 MYHHUHMNAIBHYIO YCIYTY, AOJKHOCTHOIO
JMla opraHa, NpeaoCTaBiIsOUIEro MyHULMIAIBHYIO YCIYTY, MHOTO()YHKIMOHAILHOIO
LEHTPa, pabOTHUKA MHOTO(YHKIIHOHAIBHOTO LIEHTPa, OPraHU3aLMH, PelyCMOTPEHHBIX
4yacTeio 1.1 crateu 16 ®enepanbhoro 3akona Ne 210-D3, wnu wux pabOTHUKOB B
UCIPaBJICHWH JONYIICHHBIX MMM ONEYaTOK M OLIMOOK B BBIAAHHBIX B pE3YJIbTATe
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MpefoCTaBieHUss ~ MYHMUMNAIbHOH  yCOyrH — JOKyMEHTax nubo  HapylleHHe
YCTAHOBJEHHOrO CpOKa TaKMX MChpaBieHuid. B ykasaHHOM ciy4ae nocyaedHoe
(BHecyneOHOe) 00ajnoBaHHe 3asBUTE]IEM pelleHHH W JIeHCTBHH (Ge3mencTBUSA )
MHOrO(YHKIMOHAIBHOIO ~ LEHTpa, paboTHHKa MHOrOQYHKIMOHATBHOIO  LEHTPA
BO3MOJKHO B Cjlyyae, €Clii Ha MHOrO(QYHKLIMOHAIBHBIA LEHTpP, PELIeHHUs U JIeCTBUS
(Ge3aeifcTBEE) KOTOPOrO OGXKAIyOTCS, BO3JOXKeHa (YHKIMSA MO MNPEeOCTABICHHIO
COOTBETCTBYIOIIMX MYHMIMNAIBHBIX yCIyr B TOJHOM o0bemMe B TMOpSAKE,
onpeie/ieHHOM 4acThio 1.3 cTaThy 16 ®enepanbHOro 3akoHa Ne 210-D3;

8) HapylleHHe CpOKa HIIM MOpsAKa BbIa4d JIOKYMEHTOB MO pesylbTaTaMm
MpeI0CTaBIeHUs] MyHULIUTIAIBHON YCIyTH;

9) NpUOCTAHOBJIEHKUE MPEAOCTABIEHUS MyHULMIIATIBHOH YCIyTH, €C/IH OCHOBAHHS
NPUOCTAHOBIIEHUs HE NPEIyCMOTpeHbl (e/epalbHbIMU 3aKOHAMU W TPUHATBIMU B
COOTBETCTBMM C HMMM HMHBIMM HOPMATMBHBIMM [paBOBbIMM akTamu Poccuiickoi
denepaliu, 3aKOHaMM M MHBIMH HOPMATHBHBIMM TIPABOBBIMH aKTaMK PecnyOauku
TarapcTa, MyHULMIAIGHBIMY NIPABOBBIMM aKTaMu. B ykazaHHOM cily4ae JocynebHoe
(BHecyne6HOe) oOOXajoBaHHe 3asABUTENEM pEIICHHA | neictBuil  (6e3meicTBUSA)
MHOTO(GYHKIIMOHANLHOTO ~ LEHTpa, pabOTHHKA MHOTOQYHKLMOHANBHOTO  LEHTpa
BO3MOXKHO B Cllydae, €ClM Ha MHOTO(QYHKLMOHAIBHBIH LEHTP, PELICHHs] W NeHCTBHA
(Ge3neificTBHE) KOTOPOro OGKAIyIOTCsl, BO3/OXKeHa (YHKUMsS M0 MNPEelOCTaBIECHHIO
COOTBETCTBYIOUIMX MYHMIMIAIBHBIX YCIyr B TOIHOM oObeMe B  TOPAIKE,
omnpe/eeHHOM yacThio 1.3 cTatbu 16 ®enepaibHoro 3akoxa Ne 210-D3.

10) TpeGoBaHHe y 3asBUTENs MPHU MPEJOCTAaBICHWHM MYHHLMMANBHON YCIyrH
JIOKYMEHTOB WJIM MH(OpPMaLUM, OTCYTCTBHE M (W) HENOCTOBEPHOCTH KOTOPLIX HE
YKa3bIBAIKCh TIPU TIEPBOHAYATLHOM OTKa3e B IpHeMe J0KyMEHTOB, HEOOXOAMMBIX AUl
MpeI0CTaBICHHsT MyHHIUMIATEHON yCIyrH, JM00 B TIPEJOCTaBIEHHN MYHHLHMIANBHON
YCIIYTH, 3@ MCK/TIOYEHHEM CllyyaeB, MPeJyCMOTPEHHBIX IMyHKTOM 4 yacth | cratbu 7
®egepanproro 3akona Ne 210-®3. B ykaszansoM ciyyae jocynebHoe (BHecyaeGHOe)
ob>xanoBaHue 3asiBUTEIIEM peLueHuin " necTBui (6e3neiicTBus)
MHOrOQYHKIMOHAJIBHOTO ~LEHTpa, pabOTHMKA MHOTO(QYHKLUMOHAIBHOIO — HEHTpa
BO3MOXKHO B CIIyuyae, eclli Ha MHOTO(YHKI[MOHAIbHBIA LEHTp, PelIeHHs W JCHCTBHS
(6e3zeiicTBHE) KOTOPOro OOXKANyIOTCsl, BO3J0XKeHa (GYHKLUMA I10 TMPEeJOCTaBlIeHHMIO
COOTBETCTBYIOUIMX MYyHHIMNAIBHBIX YCIyr B TOJNHOM oObeme B  [MOpsIKe,
onpe/eneHHoM YacThio 1.3 cratbu 16 ®enepansHoro 3akoHa Ne 210-03.

5.2. XKanoba momaercss B mNUcCbMeHHOW (opme Ha OymaKHOM HOCHTElNe, B
3J€KTPOHHOM (opMe B oOpraH, INPeJOCTABISIOIMN MYyHULMIAIbHYIO YyCIyry,
MHOrO()YHKIMOHAIbHBIA LEHTP JUO0 B COOTBETCTBYIOLIMH OpraH rocy/lapcTBEHHOM
BJIACTH, SIBJISIIOLLMMCS ydpeauTeneM MHOroQYHKIHOHAIBHONO LEHTpa (aanee -
yYpeiuTeNb  MHOTO(YHKIMOHANBHOIO IIEHTpa), a TakkKe B  OpraHuM3aluy,
npeaycMOTpeHHbIe YacThio 1.1 crateu 16 ®enepansHoro 3akoHa Ne 210-D3. XKanobe
Ha pelleHus U JeicTBus (Oe3nelcTBUE) pyKOBOAMTENS OpraHa, MNpeaoCTaBlAOLIEro
MYHHLHUMAIBHYIO YCIYTY, MOAIOTCS B BBIIIECTOSIINIA OpraH (Mpu ero HaJIU4uK) 1Mo B
cllyyae ero OTCYTCTBMS PacCMAaTpUBAIOTCSI HEMOCPEACTBEHHO PYKOBOIMTEJIEM OpraHa,
MpPeAOCTABISIONIEr0o MyHULUMNANbHYI0 ycnyry. JKamoObi Ha pelieHus W JAeHCTBHA
(6e3neiicTBue) paboTHHKA MHOrO(YHKIIMOHAIBHOTO LEHTpa MOAAIOTCS PYKOBOAMTEINIO



3TOr0 MHOTO(YHKIMOHATBHOrO LeHTpa. JKanobbl Ha pelieHds H  JeHCTBHA
(Ge3nelicTBHE) MHOTO(YHKLIMOHAJILHOIO LIEHTpa NOJAl0TCs YUpEOAUTENIO
MHOrO()YyHKIIMOHATHHOTO IEHTpa WM JO/DKHOCTHOMY JIMILy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBEIM akToM Pecmy6Gmuku Tarapcran. Janobel Ha pelieHus
neiicteus (Ge3neiicTBue) paGOTHMKOB OpraHM3allyif, MPeLyCMOTPEHHBIX 4YacThio .1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-@3, mnoparoTcsi pPYKOBOAMTENAM OSTHX
OopraHu3alui.

XKanoba Ha pemenust u aeiicTBus (6es3zelicTBue) opraHa, MPeJOCTABIAIOIIETO
MyHHUIMIAIBHYIO  YCIYTy, HOIDKHOCTHOrO JiMlia OpraHa, NpeJOCTaBlIsIOIero
MyHUIMOAIBHYIO YCIyry, MYHHMIMIAIbHOrO CIIy)Kallero, pyKOBOIMTENs oOpraxa,
TpeIOCTaBIISAIONIEr0 MYHUIUNAIBHYIO YCIYry, MOXET ObIThb HampaBlieHa MO MOoYTe,
yepe3 MHOTO(YHKLMOHANBHBIA LEHTP, C MHCIONb30BAaHHEM  MH(MOPMALHOHHO-
TeleKOMMyHHMKallMoOHHOW  cetd  «VHTepHeT», OQuUUHMaNbHOro  caita  opraHa,
NpefOCTABNAIONIEr0  MyHMUMNalbHylo  ycuyry,  Eamboro  moprana  subo
Pecny6ankaHcKoro noprana, HHGOPMALMOHHOM CHCTeMBI JocynebHOro obxanoBaHms,
a Tak)ke MOXKeT ObITh MPUHATA TIPU JIMYHOM TprueMe 3asBuTens. XKanoba Ha pelueHus 1
JeHCTBUS (6e3neiicTBue) MHOTO(MYHKIIHOHATBHOTO LEHTpA, paboTHHKa
MHOro()yHKIIMOHAJILHOTO ~ LIEHTpa MOXeT ObITh HampaBjieHa IO IouTe, ¢
MCIIONIE30BaHKEM  WH(OPMAIIMOHHO-TEJIEKOMMYHHMKAlMOHHOH  cetn  «MHTepHe™,
ouIManbHOro caiita MHOro(yHKLMOHATBHOrO LeHTpa, EamHoro noprana nu6o
Pecry61MKaHCKOro mopraiia, HHGOPMAIMOHHON CHCTEMBI focyae6HOro obxanoBaHus,
a TaKk)Ke MOXKET ObITh IPUHATA NPH JIMYHOM Mpreme 3asBuTens. JKanoba Ha peleHus 1
nedicTBus (Ge3neicTBHE) OpraHW3alyii, TPeayCMOTpeHHBIX 4YacTeto 1.1 crathu 16
®enepanbHoro 3akona Ne 210-@3, a takke WX pabOTHUKOB MOXeT OBITH HarpaBjieHa
MO T[OYTe, C HCMOJIb30BAaHHEM HH(OPMALUOHHO-TENIEKOMMYHHKALIMOHHOK — CETH
«WHTepHeT», OQUIMANBHBIX CaliTOB 3THX opraHuzauuii, Emunoro mnoprana nubo

PeCl’Iy6J’lHKaHCKOI‘0 rnopraja, a TaKX€ MOXKET OBITh MNpUHATA OpH JIMYHOM [pHEMC
3asiBUTECIIA.

5.3. XKanoba nonkHa comepxars:

1) HaMMeHOBaHME OpraHa, MPEeIOCTABISIONIET0 MYHHUIMIIANBHYIO YCAyTy,
JOJDKHOCTHOTO JIMLIa OpraHa, NpejoCTaBIsIOIIEr0 MYyHULHMIAIbHYIO YCIyry, JIubo
MYHHULUNAIBHOTO CIIy)Kallero, MHOroQyHKIMOHAIBHOIO LEHTPa, €ro PyKOBOAUTENs i
(vnu) paboTHMKA, oOpraHu3alMi, MOpeayCMOTPeHHbIX uvacThio 1.1 crarem 16
DenepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTeneit v (Mnn) pabOTHUKOB, peLleHUs 1
AencTBUs (Oe31eHCTBHE ) KOTOPBIX 00KAIYIOTCS;

2) damuaHio, UMs, OTYECTBO (MOCIeqHee - MPHU HAIWYKK), CBEIEHUS O MecTe
JKHMTEIbCTBA 3asBUTENS - (U3NYECKOro JIMLa JUOO HAaMMEHOBAaHHE, CBEJECHUS O MeCTe
HaxX0XKIEHMsA 3asiBUTENIS - FOPUAMYECKOTrO JIULIA, a TaK)Ke HoMep (HoMepa) KOHTaKTHOIO
tenedoHa, aapec (agpeca) dNeKTPOHHOW MOYTHI (MPH HAJIWYKM) W MOYTOBBIN azipec, Mo
KOTOPBIM JIOJKEH OBITh HAallpaBJIeH OTBET 3asiBUTENIO;

3) cBenenusi 06 obXkalyeMbIX pelleHUsXx ¥ AeHcTBUsAX (Oe3nefcTBMM) opraHa,
NPEOCTABISIOIEr0  MyHHUMNAIbHYIO  YCIYry, JOJDKHOCTHOrO — JiMlla — opraHa,
NPEOCTABISAIOMIEr0 MYHULMNAIBHYIO YCIYry, JIHOO MYHHMIMIAILHOTO CIYXKallero,
MHOrO()YHKIMOHAJIBHOTO  LEHTpa, pPabOTHUKA MHOrO(YHKIMOHAIBHOIO  LIEHTpa,
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OpraHu3aluii, IpeyCMOTPEHHBIX YaCThI0 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-
@3, ux pabOTHHUKOB;

4) 1OBOJBI, HA OCHOBAHWM KOTOPBIX 3asBMTENh HE COMIACEH C PELICHWEM X
neficTueM (6e3zeiicTBUEM) OpraHa, MNpeJOCTABISIOLIEro MYHULHUNANBHYIO yCIyTY,
JOMKHOCTHOTO JIMIa OpraHa, MpeIOCTABISIOIIEro MyHULMIANBLHYIO yCIyry, nubo
MYHHUIMIATBHOTO  CIIYXKAIEero, — MHOTO(YHKIMOHANBHOro  LIeHTPa, paboTHHKa
MHOrO(YHKIIMOHAILHOTO [IEHTPa, OPraHn3allyii, Mpe/lyCMOTPEHHBIX HaCTbIOo 1.1 cratbu
16 ®enepansHoro 3akona Ne 210-®3, ux pabOTHUKOB. 3asgBUTENIEM MOTYT OBITH
Mpe/ICTaBlIeHbl OKYMEHThl (NpH HAIMYKH), TOATBEPXKAAIOMHE JOBO/BI 3asBUTEJIS,
1100 UX KOIHH.

5.4. TTocTynuBias xanoba MoJUIeKUT PErMCTPALIMK B CPOK HE MO3/IHES pabouero
JIHS1, CJIEIYIOIIEro 3a JTHEM MOCTYTIICHHS.

5.5. Xamoba, mocTynuBIIas B Opra, NPENOCTABIAIONIMI  MyHHLHUNAIBHYIO
yeiIyry, MHOrOQYHKIMOHAIBHBIA —LEHTP, YYPEAUTEIO MHOTO(YHKIHOHAJIBHOTO
leHTpa, B OpraHM3alMH, MPeTyCMOTPEHHBIE 9acTbiO 1.1 crater 16 denepanbHOrO
zakoHa Ne 210-®@3, nu60 BBILIECTOSIIMHA Oprad (TMpU €ro HAJIMYUH), TOMJIEKHUT
PAacCMOTPEHMIO B TeYeHWe MATHAAUATH pabounx AHel co JHsA ee PerucTpalyu, a B
ciydae 06KanoBaHMsL OTKa3a OpraHa, MPEeAOCTAaBISIOWIEro MyHHUHMIAIBHYIO YCIyry,
MHOTO(YHKIIMOHATIBHOTO LEHTPA, OPraHk3aluii, MpeycCMOTPEHHBIX HaCThIO 1.1 craTbu
16 denepanbHoro 3akona Ne 210-@3, B npueme JOKyMEHTOB y 3aABHTEIA nubo B
MCIIPABIEHMM JOMYIIEHHBIX ONEYaTOK W OWMOOK WM B Ciydae 00’KaoBaHus
HApyIIEHHs] YCTAHOBJEHHOTO CPOKAa TaKWUX WCIPABICHHH - B TEUCHHC IMATH pabounx
JHEl CO JHS €€ PeruCTpalliy.

5.6. TTo pe3ysbTaTaM pacCMOTPEHHUs KanoObl IPUHUMACTCS OJIHO U3 CICAYIOIIMX
PELIeHUH]:

1) sxamoba yJOBIETBOpsETCS, B TOM uucie B (opMe OTMEHBI MPUHATOrO
pelleHus, UCTIPaBiIeH sl A0y IIEHHBIX ONeYaToK U OLMOOK B BBIIAHHBIX B PE3yNbTaTe
MpeJOCTABIeH)sT MYyHHIMNANbHOW yCIyrd JOKYMEHTaxX, BO3BpaTa 3aiBUTEIIO
NIEHEXXHBIX CPEJACTB, B3MMaHHe KOTOPBIX HE MpPEeIyCMOTPEHO HOPMaTHBHBIMH
npaBoBeIMH akTamu Poccuiickod @Deznepaiii, HOPMAaTHMBHBIMHU. TPABOBBIMH aKTaMH
Pecny6iuku TatapcTad, MyHUIMIAIbHBIME [IPABOBBIMU aKTAMM;

2) B yIOBIIETBOPEHHUH 7Ka00bl OTKa3bIBAETCS.

He nosagHee JHs, ClEAyIOLIEro 3a JHEM IPHUHATHS PELICHUA, YKa3aHHOro B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MMCHMEHHOH (opMe W MO JKENaHHIO 3asiBUTENS B
SNEKTPOHHOM (OpMe HANpaBIsSeTCss MOTHBHPOBAaHHBIM OTBET O  pe3yjibTaTax
PaccMOTpPEHHUS JKaJIOObI.

5.7. B ciyyae mpu3HaHHs KaJoObl MOJUIEXKAIIEH YHOBIECTBOPEHHIO B OTBETE
3aBUTENIO O Pe3yNbTaTax PacCMOTPEHHs KajoObl AaeTcs MHpopMauus O NeHCTBHAX,
OCYILIECTBIIIEMBIX ~ OPraHOM,  TPEJOCTAaBISIOIIMM  MYHULMMANbHYIO  YCIyry,
MHOTO(YHKIMOHATBHBIM IIEHTPOM JIMGO OpraHu3alyeil, MpeLyCMOTPEHHON YacTbio 1.1
crathi 16 ®enepanbHoro 3akoHa Ne 210-D3, B nensax He3aMeAJIUTEILHOTO yCTPaHEHHS
BBISIBJIEHHBIX HApyLIEHUH TPH OKa3aHUU MYHULMIIAIBHON YCIIyTH, & TaKXKe MPUHOCATCA
M3BHHEHMs 3a JIOCTAaBIeHHbIE HEY100CTBA U yKa3blBaeTcss HHGOpMAlKs O JalbHEHIINX
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JeHCTBHSIX, KOTOpble HEOOXOAMMO COBEpPIUMTH 3asBHTENO B LCIAX [ONyHCHHA
MYHHLMNAIBHO! YCITyTH.

5.8. B ciyuae TpM3HAHMs JKaIoObl HE TMOJIEKAIIEH yIOBIETBOPEHHUIO B OTBETE
3aSBHTENI0 O pe3y/bTaTax pacCMOTPEHMs JKaloObl [aloTcs apryMeHTHpPOBaHHBIC
pasbsCHEHHs] O NMPHYMHAX MPHHATOrO PELIeHHMs, a TakkKe uHdopMalus O MOpsIKe
007Kal0BaHusl IPUHATOrO PEILICHUS.

5.9. B ciydae yCTAQHOBJIEHHMsI B XOJie MIIH 110 pe3yJibTaTaM pacCMOTPEHUA KasoObl
NPU3HAKOB COCTaBa aIMWHHUCTPATHBHOIO TMpaBOHAPYMICHUA I NPeCTYIIEHUS
JIOJDKHOCTHOE JIUII0, paGOTHHK, HaJIeIeHHbIE TIOJTHOMOYMAMH IO PAaCCMOTPEHHIO Kanoo,
He3aMe UTUTENIEHO HATTPaBIIsIOT MMEIOIMECS MAaTepUalibl B Opranbl NPOKYpaTypbl.



[Tpunoxenne Ne 1

K AZIMUHHUCTPATUBHOMY
periaMeHTy MpeaoCTaBIeHHUs
MYHHUIMIATBHON YCIyTH 110
0(hOPMIIEHHIO JOKYMEHTOB 10
0OMeHy KUIIBIX TOMEeLIEeHHH
MYHHULHNATBHOTO HKHIMILIHOTO
¢onna, npegocTaBIeHHbBIX 110
JIOrOBOPY COLIMATILHOTO HaiiMa

dopma
(Bnask opraua, Mpe0CTaBISIOLIEr0 MyHHLMITATBHYIO YCIYTY)

Komy:

KonTakTHbIE JaHHBIC:

[IpencraButens:

KonTakTHBIE JAAHHBIC NPEACTaBUTEIIA:

PEITEHHME
06 OTKa3e B MPeIOCTaBICHUH MyHHLMIANEHOM YCITyTH
no
oT No
PaccmorpeB Baie 3asBnenue ot No 1
[pUaraeMele K HEMY JIOKYMEHTBI YIIOJITHOMOYEHHBIM OpraHom
NPUHATO pelleHue 06
oTKaze B

110 CIEAYHOIIHM OCHOBAHHUSIM:
1.

2

HononuurensHas uadopmarus:

Bel Bnipase noBTopHO 06patHThCS B yrnonHoMoueHHbI OpraH ¢ 3asiBJIEHHEM O
MPEAOCTABNCHUH YCIYTH 1OCTIe YCTPAHEHUs yKa3aHHBIX HAPYIIEHUH.

Hanupiid  oTka3 Moxer ObITh 06XkanoBaH B J0CYyNeOHOM NOpsAKE MyTem
HarpaB/IeHAs KOOkl B YIIONTHOMOYEHHBII OpraH, a Takke B Cyfe6HOM TIOpsiZIKe.



Cae/ieHust 00 3MEKTPOHHOM MOMHUCH

JlomxHocTHoe o (PHUO)

(MOANKCH YMOTHOMOYEHHOTO 0JKHOCTHOTO JIHLA
opraHa)
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[Tpunoxenne Ne 2

K AIMUHUCTPAaTUBHOMY
perjiaMeHTy MpeoCTaBIeHUs
MYHHULMIANTBHON YCIYTH MO
0(hOpMIIEHUIO TOKYMEHTOB 110
0OMeHY JKUJIBIX TTOMELIEHUH
MYHHIIHATAIBHOTO KHUITHIHOIO
boHza, MpeoCcTaBIeHHBIX MO
JIOTOBOPY COLIMAILHOIO HaliMa

dopma

(BrnaHk opraHa, MpeoCTaBIAIOMIEr0 MyHULMTIATBHYIO YCITYTy)

Komy:

KoHTakTHBIE JaHHBIE!

[IpencraBuTelb:

KoHnTakTHBIE JaHHBIE peaCTaBUTEIISA:

PEIIEHUE
00 oTkaze B mpueMe JOKYMEHTOB, HEOOXOAUMBIX Ul IIPEAOCTABIEHHUS
MYHULUMNAJIBHON YCIIyTH 1O

oT Ne
PaccmoTpeB Baiue 3asBieHue ot No 1%}
npuiaraemble K HeMy JIOKYMEHTBI YIOTHOMOYEHHbIM OpraHom
MPUHSATO
pemieHie o0  OTKae B TpHUeMe  JIOKYMEHTOB,  HEOOXOAMMBIX  JUls

110 CJIEAYHOIIUM OCHOBaHHSAM:

l.
2.

Pa3psicHeHue npu4KH oTKa3a:
JlononHuTenbHas HHGOPMALIHS:

Bel BpaBe 1MOBTOpHO OOPaTHTHCS B YMOJIHOMOYEHHBIM OpraH C 3asBIEHHEM O
NPEeIOCTABJIEHHH YCIIYTH 10CTIe YCTPaHEeH!sI yKa3aHHBIX HapyIIEeHHI.

JlaHHBIH OTKa3 MoKeT OBbITh OOXKaloBaH B [AOCYAeOHOM MOpSAKE MyTeM
HaIpaBJIeHUs XKaloObl B yIIOTHOMOUEHHBIH OpraH, a Takke B Cy1e0HOM TOpsIIKe.
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CaezieHus 06 SMEKTPOHHOM NOATNCH

JlonmxnocTHoe auuo (PHUO)

(MOANHKCH YNOJIHOMOYEHHOTO JOJKHOCTHOTO JIHLIA
oprasa)
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[Tpunoxenne Ne 3

K AIIMUHUCTPATUBHOMY
periaMeHTy MpeiocTaBIeHus
MYHHULMIAIBHON YCIIyTH 10
0(pOpMIIEHHIO JIOKYMEHTOB 110
0OMEeHyY JKUIIbIX TOMELIEHUH
MYHHUIUNATBHOTO JKUIHUIHOIO
(doHa, MPeOCTaBIEHHBIX 110
JIOTOBOPY COLIMAJIBHOTO HalMa

®opma
B
(Haumenoaaﬂue opraHa MECTHOI'0 caMOynpaBJIEHHUs
MyHHLMNANILHOrO 06pa3oBaHus)
oT
(manee -
3asIBUTEJIB).

(151 GU3MUECKUX JIHLL - PaMHUITHS, UMS, OTYECTBO, NACMIOPTHBIE JIAHHbIE,
PErUCTPALIMIO MO MECTY JKHUTEJbCTBA, TeNe(OH)

3asiBleHue
00 ohopMIEH!H TOKYMEHTOB 110 OOMEHY JKHJIbIX OMELIEHHH, MPEAOCTABIEHHBIX 110
JIOTOBOPY COIMATBHOrO Halima

[Tpoury Bac ohopMUT TOKyMEHTBI 110 OOMEHY YKUIIOTO TOMEILEHHS.
AJIpec XHUII0ro MOMEIIEeHUS: MyHULUITAIBHBIN paiioH, HaceaeHHbIH
MTyHKT yaI. )i

K 3asiBienuIo npuiararoTes Clieayronue OTCKaHMPOBAHHbIE TOKYMEHTHI:

1) JIokyMeHTBI yA0CTOBEPSIONIME THYHOCTD;,

2) JloxyMeHT, MOATBEPKAAIOLIMM MOJHOMOYMS MPECTABUTENS (€CIH OT WUMEHH
3asiBUTEJIsl IEHCTBYET MPEACTABUTEND );

3) Kommm [0KyMEHTOB, MOATBEPKAIOMMX NpPaBO TOJB30BAHUS KHIIBIM
NIOMEIIEHUEM, 3aHUMAeMbIM TIPaKJAHUHOM-3asSBUTENIEM M YJIEHAMH €ro CeMbH
(moroBsop, opzep, pelieHHE O MNPEIOCTABIEHMH KMIOLO T[OMELIEHHS M MHbIE
JOKYMEHTHI);

4) Konwnn 10kyMeHTOB 0 cocTaBe ceMel rpakiaH-3asBUTeNeH (CBUAETENBCTBO O
POKICHUH, CBHUAETENBCTBO O 3aK/IHOYEHHHM Opaka, pemieHHe 00 YCHIHOBIEHHM
(yRouepenun), cyneGHOe pelueHre 0 NPU3HAHNN YICHOM CEMBH H T.I1.).
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S) Beinucka #3 JOMOBOM KHMUIUM (B CiIy4yae, €ClId [JOKYMEHT BbIJaeTcs
KOMMEPUYECKUMHU OpraHU3alUsIMH );

6) Bpimucka u3 TexHudeckux mnacnopToB BTU ¢ mosraxHbIM IUTaHOM (IIpH
HaJIM4YMH) U SKCIUTHKAIIUEH.

OO6s3ytoch  mpW  3ampoce  NPeAOCTaBUTh OpPUTMHAIBl  OTCKaHWPOBaHHBIX
JIOKYMEHTOB.

(nara) (noanuce) (®UO)
PesynbraT npenocraBieHyss MyHHIMATBHOW YCIYTH, MPOILIY MPEIOCTABUTh:

[ |5 nuunsit kaGuner IToprana rocyqapcTBEHHBIX U MYHHLHUITAIBHBIX YCIyT
Pecny6nuku Tartapcran;

[ s MHOTO(QYHKIMOHAIBHOM LEHTPE MpPeIOCTaBIEHHUsI TOCYNapCTBEHHBIX U
MyHULMIANbHBIX ycruyr Pecniy6nuku Tarapcran;

D B Opzane.

(mara) (roamuck) (®.1.0.)



I[Tpunoxenue Ne 4

K AIMHHUCTPATUBHOMY
periaMeHTy MpeloCTaB/IeHHUs
MyHHULUNAIBHON YCIIyTH 10
0(pOpPMIICHHIO JOKYMEHTOB 10
06MeHyY JKUIIBIX TOMEIIeHNUH
MyHHLHITATBHOTO KHIMIIHOTO
doHza, mpeIoCTaBIeHHbIX 110
JIOrOBOPY COLIMAIBHOTO Haima

PykoBoauTento
. McrnoaHUTENbHOTO KOMUTETA

Or:

3asiBeHue
06 MCIIPaBIEHUU TeXHHIECKOH o1nbKHu

Coobmaro 06 ommbKe, AOMYIIEHHOMH MPU OKa3aHUH MYHHMLMNATBHON YCIyTH M0

3anucaHo:

[IpaBuIbHBIE CBEICHUS:

[lpoury WCIpaBUTh  JOMYIIEHHYIO — TEXHUYECKYIO ommbKy W  BHECTH
COOTBETCTBYIOLI[€  W3MEHEHWs B  JIOKYMEHT, SBJISIOIIMACS ~ Pe3yJIbTaTOM
MYHHULUNATIBHOM yCIIyTH.

[Ipunaraio clieylomue J0KyMeHTbI:
1.

%

B cnyuae npuHSTHS pelleHHs 00 OTKIOHEHMH 3asBJICHUS 06 wuCrpaBleHUH
TeXHUYECKOM OLIMOKH MPOILLy HalpaBUTh TAKOE PELICHHUE:!

MOCPECTBOM OTIIPABIEHHUS 3JIEKTPOHHOTO OKYMEHTA Ha aapec E-mail: :

B BHJIe 3aBEPEHHON KOMUK Ha GyMa)KHOM HOCHTEJNE IIOYTOBBIM OTIPABICHUEM 11O
azpecy: .

HacTosMM NOATBEPIKAAI0: CBEICHHs, BKIIOYEHHBIE B 3asiBICHHE, OTHOCSILHMECH K
MOe# JIMYHOCTM M MPEICTaBIsEMOMY MHOIO JIMIly, @ TakKe BHECCHHbIE MHOIO HMIKE,
noctoBepHbl.  JIOKyMeHTbI  (KOTMMM  JIOKyMEHTOB),  MPHIIOXKEHHbIE K 3aABJICHHIO,
COOTBETCTBYIOT ~ TpeOOBaHMsAM, YCTaHOBJIEHHBIM  3aKOHOIATEIBCTBOM Poccuiickoi

(Denepaumd, Ha MOMEHT MpeJICTABICHHUs 3asBJIICHUA 3TH JOKYMEHTbI IICPICTBHT@IIBHH H
CoaepKaT NOCTOBEPHBIC CBEICHHMS.

(narta) (moanucs) (®.1.0.)



