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06 YTBEPXKOEHNM aAMUHWCTPATUBHOIO

pernaMeHTa npefocTaBlNeHus MyHuLMnanbHom
ycnyru no odOpMIEHW LOOKYMEHTOB Mpu
nepefave XunbiX NOMELLEHUA MYHULUMNANbLHOro
XUnuLHoro goHAa B COBCTBEHHOCTL rpaaaH

B cooteeTcTBUM C© ®PepepanbHbiM 3akoHom oT 27 uions 2010 roga Ne 210-©3 «06
opraHvsaumu NpeaocTaBeHns rocyAapCTBEHHbIX U MyHULMNANbHbIX yenyr», VCnonHUTenbHbIi
koMuTeT BepxHeycrnoHckoro MyHuumnansHoro pavioda NMOCTAHOBIAET:

1. YTBepauTb «AOMUHUCTPATUBHLIA pErnaMeHT MNpeLOCTABNEHNs MYHULMMANsHON
ycnyr no odopmIieHnio AOKYMEHTOB MpW nepefaye XUMblX MOMELLEHWI A MyHULIMNansHoro
XKuUnuiHoro doHAa B COOGCTBEHHOCTb rpaXaaHy.

2. [lpusHaTb yTpaTMBLUMM CUMy MOCTAHOBMNEHWE VICMOMNHUTENBLHOrO KOMMTETA
BepxHeycrnoHckoro MyHuLmMnansHoro paioHa Pecny6nuku TatapcTtad ot 16.12.2021 r. Ne 1558
«O6 yTBEPXKASHUM AMUHUCTPATUBHOTO PErfiaMeHTa NpegoCcTaBNeHNs MyHUUMNArbHBIX YCIyT B
BepxHeycrnoHckom MYHULMNAnsHOM paioHe «AOMWHUCTPATUBHBIA pernameHT
npefocTaBneHnst MyHUUUnasnbHoM ycryrn no oopMneHnto JOKYMEHTOB MNPy nepeaayde Xunbix
NOMeLLEeHNA MyHULUNALHOMO XUMULLHOTO (poHAa B COBCTBEHHOCTb rpaXaaH».

3. ObHapoaoBaTh AaHHOE NOCTAaHOBMEHME Ha MH(POPMALMOHHBIX CTEHAAX 1 Pa3MECTUTD
Ha [lopTane npaBoBoil wHopmauuu PecnyGnuku TaTtapctaH U Ha oduUManbHOM caiTe
BepxHeycrnoHckoro MyHuLunansHoro parioHa Pecny6nuku TaTapcTaH.

4. KoHTporb 3a UCMOMHEHUEM HACTOSILLErO NOCTAHOBIEHWS BO3MOXUTL HA 3aMeCcTUTENs!
pykoBoauTens MCnonHUTenLHOro KOMUTETa N0 COLMaribHO-3KOHOMUYECKOMY Pa3BUTUIO.

PykoBoauTtens

McnonHuTtensHoro KomurteTa U.U. LLlakupoe

Kyuymossa /1.C.
2021-704



YTBEpXaeH
nocTaHoBneHWeM
BepxHeycnoHckoro
MyHULMNanbHOro paioxHa
Pecnybnuku TatapctaH

or«2» A 2021r.Ne /B

AOMWHUCTPATUBHBLIA pernaMeHT
npeaocTaBrieHUsl MyHULIMNANbHOW YCnyru no oopMIeHuo 4OKYMEHTOB Npu
nepepaye XusbiX NOMELWEHMA MyHMLMNANLHOIO XUMULLHOTO (hoHAa B COGCTBEHHOCThL

rpaxgaH
1. O6wKe nonoxeHus
1.1.  TNpegmeT perynupoBaHusi agMUHUCTPATMBHOIO pernaMeHTa

1.1.1. HacTosilumin agMUHUCTPaTUBHBIA PernaMeHT NpeaocTaBneHns MyHULMNANbHOI
ycnyrm (panee — agMUHUCTPATWBHBLIA permaMeHT) YCTaHaBnMBaeT CTaHAapT W NopsoK
NPeAoCTaBNeHNs MyHUUMNanbHOW ycnyrh no odpopMIeHU0 LOKYMEHTOB MNpu nepepaye
XKUMbIX NOMELLEHNA MyHULMNANBHOIO XUNULWHOro doHaa B cOOCTBEHHOCTL rpaxaaH (aanee
— MyHUUMnanbHas ycnyra).

1.2. Kateropuu 3assutenei

1.2.1. Jlnuamu, umetoLLiMMu NpaBo Ha MoSlyYeEHUe MYHUUMNANbHOM YCnyru, SBMSIOTCS
husmyeckune nuua (fanee — sasBUTEnNb).

1.2.2. C 3asBneHnem Bnpase obpaTUTLCA NpeAcTaBUTENb 3asSBUTENS, ASWCTBYOLLWIA
Ha OCHOBaHUW [OKYMEHTa, YAOCTOBEPALEro ero nonHomouns, nubo 3aKOHHbINA
npeacraBuTenb OU3NYECKOro nuua (qanee — npeacTaBUTENb 3aABUTENS).

1.3. MNopagok HOpPMMPOBaHMS 0 NPeAOCTaBNEHUM MYHULMNANBHOI YCyri

1.3.1. WHdopmauma o nopsgke npenocTaBneHuss MYHUUMNANbHOW  YCNyru
pasmeLyaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAaX, COAepaluX BUayarnbHyl0 U TEKCTOBYIO
WHOpMaUMIO O  MyHMUMNAnbHOW  yCriyre,  pacrnofioXeHHbiX B MNOMELLeHUsX
MHOTO(PYHKLIMOHANBHBLIX LIEHTPOB MNPEAOCTABMEHUS FOCYAAPCTBEHHbIX U MYHULMMANbHbIX
YCIyT.

2) Ha odwmuManbHOM cailTe MyHALMManbHOrO paWoHa B UH(OPMAaLIMOHHO-
TenekoMMyHuKauMoHHOW ceTn «MHTepHeT» (www.verhniy-uslon.tatar.ru);

3) Ha lNopTane rocyaapCTBeHHbIX M MyHUUMNanbHbIX yenyr Pecnybnukm TaTapcTaH
(https://uslugi.tatarstan.ru) (nanee — Pecny6nukaHckuit nopTan);

4) Ha EguHOm nopTane rocyfapCTBEHHbIX U MyHULMNANbHBIX YCNyr (chyHKLWIA)
(https:// www.gosuslugi.ru) (nanee — EguHbIi nopTan);

5) B rocyaapCTBeHHOW WHOPMALMOHHON cucteme «PeecTp rocyaapCTBEHHbIX K
MyHuUunanbHelx ycnyr Pecnybnuku Tatapctaw» (http://frgu.tatar.ru) (ganee — Peectp
roCy[@apCTBEHHbIX U MYHULMMANbHBIX YCNyr).

1.3.2. KoHcynbTupoBaHve Mo BOMpOcaM MPeAoCTaBeHNss MyHULMNAansHoW yonyri
ocyLlecTBNAeTCA:

1) B MHOrodyHKUMOHaNbHBIX LEHTpax MNpPefoCTaBMNEHUS TOCYAAPCTBEHHbIX U
MyHULMNAnbHbIX YCnyr npy yCTHoM obpalleHn - IMYHO Unu No TenedoHy;

2) B HTEpaKTMBHOIU dopme PecnybnvkaHckoro noprana;
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3) B WcnonHutenbHoM KomuteTe BepxHeyCIIOHCKOro MyHMLMNanbHOro panoHa
Pecnybnukn TatapctaH (aanee-Mcnonkom); nubo B MKY «[lanata umyLLECTBEHHbIX W
3eMenbHbIX OTHOLUEHWIA BepxHeycrnoHCKoro MyHuuMnanbHoro paioHa PecnyBnuku
TaTapcTaH» (aanee- MNanara):

Mpu YyCTHOM 0BOpaLLeHMn - TMYHO MK NO TeNnedoHy;

npy NUCbMEHHOM (B TOM Yucne B hopme 3MeKTPOHHOro OKYMeHTa) obpalleHun — Ha
BymMaXKHOM HOCUTEINE Mo NoYTe, B 3/IEKTPOHHON hopMe Mo 3MEKTPOHHOW noyTe.

1.3.3. UHdopmauua Ha EguHom noptane, PecnybnvkaHckom rnoprane o nopsake u
CpOKax NpefoCTaBIIEHUS MYHULMNANbHOW YCIyrM Ha OCHOBaHWUM CBeOEeHWU, coaepKallmxcs
B PeecTpe rocydapCTBEHHbIX W MyHWLUMMAanbHbIX YCNYr, MpeAocTaBnseTcsa 3asBUTENIO
BecnnaTHo.

[ocTyn K uHchopmaLmm o cpokax v nopsake NnpeaocTaBneHns MyHUUMnanbHOM ycnyrm
ocyllecTBnsieTcs 6e3 BLINONHEHUS 3asiBUTENeM Kakux-nmbo TpebosaHuid, B TOM Yucne bes
MCMONMb30BaHUA nNporpaMMHoro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHU4eckue
cpenctea 3asBuTens TpebyeT 3akfioYeHWs IULEH3UOHHOIO WM WHOro CcorfalleHust ¢
npaesoobnagarenem nporpammHoro obecneyeHus, npeaycMaTpuBaroLlero B3umMaHue nnarhl,
PErucTpauuio Wnu aeTopM3auMio 3asBUTENsA, WNW NpefoCTaBneHWe UM NEepPCOoHanbHbIX
AaHHbIX.

1.3.4. Mpu obpalwleHun 3asBUTENs NUYHO WM No TenedoHy B COOTBETCTBUM C
nocTynueLLMM oBpalleHuem npeaocTasnseTcs nHdopmauums:

1) 0 MecTe HaxoXgeHuss MHOro(YHKLUMOHANLHOIO LeHTpa npenocTaBneHus
rocy4apCTBEHHbIX M MyHUUMnansHbIx yenyr, Micnonkoma, Manatel (agpec, rpadmk paboTsl,
cripaBoYHble TenegoHbl);

2) o nopsaKe NPefoCTaBMEHWs MyHULMMANbHOA yCnyru, o crnocobax M cpokax
nofayun 3asiBneHun;

3) o KkaTeropusix rpaxgaH, KOTopbiM NPefoCTaBnseTcs MyHuUunanbHas ycnyra; o
HOPMAaTWBHLIX NPABOBLIX aKTaX, PerynvpyloLwmnx Bonpock! NPeoCcTaBNeHns MyHULMNansHoR
ycnyru;

4) o nepevyHe [OKYMEHTOB, HeOOXOAUMbIX [ANs PacCMOTPEHUs 3afABMEHUA O
NpeaoCTaBNEHUN MyHULMMNANBHON YCIYri, O CpoKax npuema u peructpaumm 3asBneHus,

5) 0 xofe npenocTaBneHns MyHULMNanbHOW yCnyru;

6) o MecTe pasmelleHWs Ha oduumanbHOM caiTe MHpopmauun no Bonpocam
npepocTaBneHns MyHUUUnanbHom yecnyru;

7) o nopsake obxanoBaHus OeicTBUA WM Oe3neicTBUS  OOMKHOCTHBIX Nl
Hcnonkoma (ITanatsr).

Mo nMCbMEHHOMY oODpalleHuio COTPYAHWKWM OTAEna, OTBETCTBEHHOro 3a
npenocTaBneHne MyHULMNanbHOW ycnyru, noapobHO B MUCbMEHHOW (opMe pasbsACHST
3a8BUTENI0 NOPAOOK NPefoCTaBIEHUs MYHULMNAnbHOW YCMYrM U BOMPOCHI, YKasaHHble B
HacTosILLEeM NYHKTe afMUHUCTPATUBHOIO perfaMeHTa, u B Te4YeHue Tpex pabounx gHel co
[HA perucTpauuu obpalleHus HanpaBnawT OTBeT 3assuTeno. OTBeTkl AAOTCA HA A3bIKE
obpalieHus. B criyyae HeBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHWs UCMOoNb3yTes
rocyaapcTBeHHble s3blki Pecnybnukm TaTtaperaH.

1.3.5. WHcopmaumsa no BompocaMm MNpefocTaBfeHuss MYHULMNANbHOW  yCnyru
pasmellaeTca Ha oduuManbHOM caiTe MyHULMMAaNbHOro paioHa U Ha WHOPMAaLMOHHLIX
cTeHaax B nomelleHusix ITanaTel gns paboTbl ¢ 3asBUTENSAMM.

NHbopmauumsa Ha rocyaapcTBeHHbIX sisblkax Pecnybnukn TatapctaH, pasmellaemas
Ha WHMOPMALIMOHHBLIX CTeHAaxX M Ha oduuManbHOM caWTe MyHMUMNanbHOro panoHa B
MHOPMaLIMOHHO-TENIEKOMMYHMKALMOHHON ceTn  «MHTepHeT», BKNKYaeT CBeAeHus O
MyHULMNansLHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMWHUCTPATUBHOIO perfiaMmeHTa, WHMOPMaLMIO O MECTE HaXOXAEHWs, CrNpaBOYHbIX



TenedoHax, BpemeHu padotsl Mcmonkoma (IlamaTer), o rpadvke npuema 3asiBneHuil Ha
NpefoCTaBNeHne MyHULMNANLHON YCnyri.

1.4. HopmaTtuBHbIE NpaBOBLIE AKTLI, perynupyoLlmMe npegocTaBneHue
MYHULMMANbHOW yCryru

1.4.1. TlepeyeHb HOPMAaTMBHLIX MPAaBOBLIX aKTOB, PEerynupylolmMx npegocraBieHvne
MYHULMNANeHON ycnyrn (C YyKasaHMEM PEeKBM3MTOB HOPMAaTMBHBIX MPaBOBbLIX AKTOB W
WUCTOYHUKOB WX oduumanbHoro onybnukosaHus), pasmelleH Ha EgwHoMm noptane, B
PeecTpe rocyaapCTBEHHbIX W MyHAUMNAnNbHBIX YCnyr, Ha oduuymansHoOM caiTe
MyHULMNansHoro paoHa B UHMOPMaLIMOHHO-TENEKOMMYHUKALIMOHHOW ceTu «HTepHEeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AEWCTBYIOLIEN pedakuni NoanNexuT
pasmelleHuno Ha EaunHom nopTtane, B PeecTtpe rocyaapCTBEHHbLIX U MyHULMNAMNbHbBIX YCIyT,
Ha ocuymansHom cante MYHULMNanbHOro paioHa B WHOPMaLMOHHO-
TeNeKoMMYHUKaLMoHHon cetu «MHTepHeT».

1.5 TepMuHEI, ucnonb3yemslie B agMUHUCTPATUBHOM pernamMmeHTe, U X onpeneredns

1.5.1. B agMWMHUCTPATUBHOM perfnameHTe WUCNosb3yTCH crneayllmue TeEPMUHbI U
onpeneneHns:

yaaneHHoe paboyee MeCTO MHOrO(YHKLUMOHANBHOIO LEeHTpa npefocTaBneHns
rocyfapcTBEHHbIX U MyHULUMNanbHbIX yCnyr — TepputopuansHo obocobrneHHoe CTpYKTypHoe
nogpasgeneHue (oduc) MHOrOYHKLMOHANBHOrO LieHTpa npegocTasneHus
rocylapCTBEHHbIX U MyHULMNANbHbIX YCNYr, CO34aHHOEe B rOpoACKOM (Cenbckom) noceneHuu
MYHULMMNanbHOro paoHa unu B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C
nydHktom 34 [lpaBun opraHusaumyM OesTenbHOCTA  MHOTOYHKUWMOHAaNbHbLIX LIEHTPOB
NpefocTaBneHNa  rOCYAapCTBEHHbIX U MyHMUMNanbHbIX  YCAYr,  YTBEpPXAEHHbIX
noctaHosneHvem lNpaeuTtenscTBa Poccuiickoin ®epepauum ot 22 aekabpsa 2012 r. Ne 1376
«O6 yTtBepxpeHuu [NpaBun opraHusaunm AEeATENLHOCTU MHOropyHKUMOHAMNbHbBIX LEHTPOB
npefocTaBreHnsa rocy4apCTBEHHbIX U MyHULMNANbHBIX YCITyr»;

TexHuyeckas owubka - owwubka (onucka, oneyaTka, rpamMaTMyeckas Wnu
apndpmeTuyeckas owubka nmbo nopgobHas  owwmbka), AOMyLlEeHHas  OpraHom,
NpefocTasnAoWMM MyHULMNANBHYIO YCnyry, U npuBejLllas K HeCOOTBETCTBUIO CBELEHUMN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNANbHOW YCrnyru), CBeAEHMAM B AOKYMEHTax, Ha
OCHOBaHUU KOTOPbIX BHOCUNUCH CBEAEHUS;

EovHas cuctema uvAeHTUMKaUMM W ayTeHTUdUKaumm B MHGpPACTPyKType,
obecnevusatoLlelrt MHHOPMALNOHHO-TEXHONOIMYECKOE B3auMOAeNCTBUE MHAOPMAaLMOHHBIX
CUCTEM, UCTONb3YEMbIX ANSA NPefoCTaBNEHNsI rOCYAAPCTBEHHBIX U MyHULMMNANbHLIX YCAyr B
anekTpoHHol dopme (ganee — ECUA) — cegepanbHasa rocyaapcTBeHHas MHOpMaLMOHHas
cuctema, obecrnevvBanollas CaHKLUMOHWPOBAHHBLIA AOCTYN YYaCTHUKOB WHOPMAaLIMOHHOrO
B3aMMOAENCTBUS B CUCTEME WASHTUMDMKAUMKM U  ayTeHTUudukaumm K wHdopmauumm,
coAepalleicsa B rocyapCTBEHHbIX MHOPMALMOHHBLIX CUCTEMAX U UHBIX MHDOPMALMOHHBIX
cucTemax;

MoL - MNocynapcteeHHoe OoakeTHoe yypexaeHue «MHOroyHKLUMOHAaNbHbIA LEHTP
npefocTaBneHns rocyaapCcTBEHHbIX U MyHULMNAansHbIX yenyr B Pecnybnivke TatapctaHy,

ANC MoL| - ABTOMaTMU3MpOBaHHas MHOpMaLMOHHas cuctema
MHOFOOYHKLUMOHANbHBIX LIEHTPOB NPefOCTaBMNEHUs] rOCYAapCTBEHHbIX WM MYyHMLMNarbHbIX
yenyr Pecnybnuku TaTtapcTaH.

1.5.2. B agMuHUCTpPaTUBHOM PpEerfnaMeHTe Moj 3asBNeHWEM O MpPeAoCTaBNEHUM
MYHULMNANBHOW Yycnyrn (ganee - 3asdBfieHWE) NOHMMAaEeTCH 3anpoc O MNpefocTasrieHuu
MYHULMNANbHOW yCnyru, NoAaHHbLIA B COOTBETCTBUU C NMYHKTOM 3 ctaTthu 2 OepepanbHOro
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3akoHa ot 27 wmona 2010 rogpa Ne 210-®3 «O6 opraHusauuMu npenocTaBneHus
rocyfapCTBeHHbIX N MyHULMNanbHbIX yenyr» (ganee — ®egepanbHblii 3akoH Ne 210-93).

2. CtaHaapT npenocTaBrieHUs MyHULMNANLHOM yenyru
2.1. HaumeHoBaHe MyHULMNANBLHOW yCnyru

OdopmneHne [OOKYMEHTOB NpW nepefaye >KWMbIX MNOMELUEHUA MYHULMNANbHOro
XunuiHoro boHaa B COBCTBEHHOCTb rpakaaH

2.2. HanmeHoBaHue UCnonHUTENLHO-PacnopsSAMTENBHOMO OpraHa MecTHoro
camoynpaBsrieHus, HeNnocpeaCcTBEHHO NPefoCTaBNAoWEero MyHuLUNansHyo ycnyry

WcnonHuTteneHblii komuteT BepxHeycrnoHckoro MyHuuunansHoro paioHa Pecnybnuku
TartapcrtaH

2.3. OnucaHue pesynbTaTa NpeAocTaBleHua MyHULMNanbHOW yCryri

2.3.1. PesynsTaTtoM npegocTaBneHns MyHULMNansHOW YCNyri sBnaeTcs:

1) [LoroBop © nepeaave Xuroro NoMeLleHnsl B cCOOCTBEHHOCTB;

2) peleHne 06 oTKase B NpefoCcTaBNeHUN MyHULMNANbHOW yenyru (npunoxexve Ne
1 K HacTosiLLleMy agMUHUCTPaTUBHOMY pernamMeHTy);

3) pelleHue 06 oTkase B Nnpueme OOKYMEHTOB, HEOOXOAUMBIX ANA NpeaocTaBneHus
MyHULMnansHoi ycnyru (npunoxeHne Ne 2 k HacTosileMy afgMUHUCTPATUBHOMY
pernameHTy).

2.3.2. PesynbTaTt NpefocTaBneHnss MyHMUunansHon ycrnyri HanpaensaeTcs 3asBUTENIO
B (popme 3neKTpoHHOro [MAOKYMeHTa, MOAMUCAHHOr0 YCWUMEHHON KBanuuuMpoBaHHON
3NEeKTPOHHOW NOAMWUCHIO0 YNONTHOMOYEHHOrO AOMKHOCTHOro nuua WMcnonkoma (nubo Manatbl),
B cooTBeTcTBUM C PepepanbHbiM 3akoHoM oT 6 anpensa 2011 roga Ne 63-©3 «06
3NeKTpoHHOW noanucuy» (nanee — ®PepepanvHbinl 3akoH Ne 63-®3) B nu4HbIA KabuHeT
EguvHoro noptan. B cnyyae HanpaeneHusi 3asiBneHust nocpeactsom PecnybnukaHckoro
noprana pesynbTaT NPeAoCTaBlEHUs MYHULMNANbHOW YCNYrM HanpaBnseTcs B JUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o Bbibopy 3asBUTENsl pesynbTaT NPefoCTaBMeHUs MyHULMNANbHON YCnyru
Bolgaetca B OpraHe unu B MOLl B dopme akszemnnapa 3MeKTPOHHOrO [OOKYMEHTa,
pacneyaraHHoro Ha OyMaxHOM HOcUTENne, 3aBEepeHHOro ne4yaTbldo W MOAMUCHIO
COOTBETCTBEHHO YNOIHOMOYEHHOro fomkHocTHoro nuua OpraHa unu paboTtHuka ML,

2.3.4. SasBuTenb Brpase MNOMy4YUTb pe3ynbTaT NpPeaocTaBneHWs MyHUUMManbHOW
ycnyrn B (popMe 3MeKTPOHHOro AOKYMEHTa B TevyeHWe cpoka AeilcTBus pesynbTarta
npenocTaBneHns MyHUUMNanbHOW YCryru.

2.4. Cpok npefocTaBneHns MyHMUUNanbLHoW ycnyri, B TOM YUCHe C Y4eTOM HeobxoanmocTu
0DpalleHusi B opraHusauumy, y4acTeyioLUMe B NpegocTaBneHn MyHULMNanbHOW YCnyru, Cpok
MPUOCTAHOBIEHNSA NPeaoCTaBNeHNA MyHULMNANbLHOW YCIyrn B Criy4ae, ecriv BO3MOXHOCTb
NpUOCTaHOBIEHWSA NPegycMOTpEHa 3akoHoaaTenscTeoM Poccuiickoil depgepauum, cpok
Bblgayu (HanpaeneHus) QOKYMEHTOB, SBMAAIOLUXCA pe3ynbTaToM npefocTaBneHus
MYHULMNAIBLHON YCryTu

2.4.1. MyHuumnansHas ycnyra npegocraensercs B TedeHue 10 pabouunx gHeil.
2.4.2. [pruocTaHOBNEHUE CPOKA MNPEAOCTABMEHMA MYHALMNANbHOW YCIyru He
npenycMoTPEHO.



2.4.3. HanpaBneHue [dOKyMeHTa, SBMSAOLWEroca pesynbTaTtoM MpeaocTaBneHns
MYHULMNanbHOW ycryru B hopMe 3NeKTPOHHOIO AOKYMEHTA, 3asBUTENIO OCYLLECTBNSETCH B
AeHb 0hOPMITEHUS U perncTpauuy pesysbTaTta NpegocTaBleHns MyHULMNAanbHON yCryru.

2.5. VicuepnbiBatowuii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKkoHoAaTeNbHbIMM UK MHBIMY HOPMAaTUBHBLIMY NPABOBLIMU aKTaMu1 AN NPEeLoCTaBNeHNs
MYHWLMNANbHOW YCNYTK, a Takke yCryr, KOTopble SBMATCS Heo6XoaUMbIMU U
obsazaTenbHbLIMU AN NPeAoCTaBNeHUs MyHULMMANIbHLIX YCyT, nognexalymx
NpeAcTaBneHuio 3asBuTenem, crnocobbl UX NONYYEHUs 3asBUTENEM, B TOM YKCIE B
3MEKTPOHHOI hopmMe, NOPSAOK UX NPEACTABNEHNS

2.5.1. ng nony4yeHnss MyHULMNanbHON ycnyru 3asBuTenb NpeacraenseT cnegyolmne
AOKYMEHTBI: :

1) AOKYMEHT, yAOCTOBepslWMiA nuyHocTe (He TpebyeTca B crniydae obpalleHus
nocpeacreom PecnybnukaHckoro noprana);

2) OOKYMEHT, yAOCTOBEPAOLLMNA MONHOMOYMA NpeACcTaBUTeNs 3asBUTENS,

3) saaBneHue:

B bopmMe AOKyMeHTa Ha BymakHOM HocuTene (npunoxeHue Ne 3 K HacToswemy
aAMWHUCTPATUBHOMY PErnamMmeHTy);

B QNeKTPOHHOW dopme (3anonHAeTcs MNOocpeAcTBOM BHECEHUSA COOTBETCTBYHOLLMX
CBELEHWUA B OINEKTPOHHYKD OpMy 3asiBNeHusd), MoANUCaHHOE B COOTBETCTBUMM C
TpeboBaHuAMKM nyHkTa 2.5.3 agMUHWUCTPATUBHOIO pernameHTa, npu  obpalyeHun
nocpencTesom PecnybnukaHckoro noprana,

4) NOKYMEHTBI, YA0OCTOBEPSIOLUME JNINYHOCTb KaX4oro YreHa cembiy;

5) [OKYMEeHT, noATBEepXOawLWMUiA MpaBo rpaxdaH Ha MONb30BaHUE KUMbIM
nomeLleHuem (opaep, 4OroBoOp CoLManbHOrO HarmMa XUoro NoMeLLeHus);

6) TexHu4eckuin nacnopT obbekTa HEABUKUMOCTH;

7) apxvBHas BbINMMCKA W3 [OMOBOW KHUMM WMW WMHOW aHamnorMYHbliA [OKYMEHT,
cogepxawmin nHcpopmauuio obo Bcex 3aperMcTpUpOBaHHLIX B NMPUBATU3MPYEMOM 3KUITOM
nomelleHun rpaxgaHax Poccuiickoil ®Pegepaumn, a TakKe CHATbIX C pPerMcTpauuoHHOro
yyeTa, HO He yTpaTUBLUMX MPaBo MOMb30BaHUA KUIbIM NOMELLEHNEM,;

8) apxuBHas BbINMCKA M3 [QOMOBOW KHWMM UMM CrpaBka C MecTa >XUTenbCTBa,
CBMOETENbCTBO O perucrpaumMm no MecTy XwuTenscrsa u (Mnn) mecty npebbiBaHus,
aZpecHble CrpaBku O NpegbiayLmMx MecTax NnocTOAHHOro NpoXuneaHus HaduHas ¢ 11.07.1991
nubo komuu cCTpaHWuL nacnopTa rpaxaaHuHa Pocculickon @epepauuun, cogepallimx
WMHhopMaLMIo O perucTpaumum no MecTy XXUTENbCTBa, B TOM YMCHEe No npeablayLnum mectam
XutenbctBa HavmHaa ¢ 11.07.1991 Ha Bcex rpakgadH Poccuiickon ®egepauum,
y4acTBYIOLLMX B NPUBATU3ALMK XWUIOrO NOMELLEHUS;

9) KONMsi OMEKYHCKOro YAOCTOBEPEHWs, €CfA B JKUIIOM MOMELLUEHMU MPOXMUBAIOT
WCKNIOYUTENBHO HecoBepLUeHHoNeTHNe B Bo3pacte oT 14 go 18 net nubo rpaxpade,
OrpaHUYeHHLIe B AeeCnocoBbHOCTY;

10) peweHne O HasHaA4YeHUM OMNEKyHa, TMOMNEeYUTENs, KOMWIO  OMEKYHCKOro
YAOCTOBEPEHUS, paspeLLeHne OpraHoB OMNeKW U nonevyuTenbCcTBa Ha npuBaTU3aLMIO XUIOro
NnoOMEeLWeHna — Tnpu npuBaTU3aumm KWMOro MOMELLEHWs, B KOTOPOM MPOXMBAIOT
VCKITIOHMUTENBHO HECOBEPLLEHHONETHUE B BO3pacTe A0 14 neT, HeaeecnocobHble rpaxaaHe;

11) HoTapuansHO 3aBepeHHOe 3asiBneHue o0 OTKaze OT yyacTus B npuBaTusauuu
(ecnu yneHbl cemMbiK He XenawT y4acTBoBaTh B NpuUBaTU3aLumn);

12) cnpaBka 0 Heucnonb3oBaHUKM Npasa GecnnaTHO nNpuBaTU3aLMKN C MPEXHUX MECT
XKuUTenbcTBa.

2.5.2. 3asBneHne u npwunaraeMmble [OOKYMEHTbl MOrytT ObiTb npefcTasnieHsbl
(HanpaeneHbl) 3as8BUTENEM OLHUM U3 CreyrLMnX cnocobos:
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1) 4yepes M®L| Ha OymaxkHbIX HOCHTENSX W B BUAE 3MEKTPOHHBLIX AOKYMEHTOB,
COOTBETCTBYIOLLUX TpeboBaHNAM NyHKTa 2.5.3 a4MUHUCTPATUBHOIO pernameHTa;

2) nocpeactsom Pecny6rnvkaHcKoro rnoprana B aNeKTpOHHON (opme;

3) B OpraH NWYHO WM MOCPELCTBOM MOYUTOBON CBS3U Ha BymaxHOM HocuTene.
3asBrieHne 1 npunaraemble AOKYMEHTbI, NPU HANpPaBAEHUM MOCPEACTBOM MOYTOBOI CBS3M,
3aBepsATCS B YCTAHOBMIEHHOM NopsaKe.

2.5.3. 3asBneHve npu HanpasneHUM MOCPeAcTBOM PecnyGnukaHckoro nopTana
NoANUCLIBAETCA NPOCTON 3MEKTPOHHOW NOANUCHIO 3asBUTENS.

Ana nony4eHus NpoCTON 3MEKTPOHHOW MOAMUCU 3asBUTEMNIO HeoBXOAWMO NpONTH
npouenypy peructpauum (aytentudmkauum) B ECUA, a Takke noaTBepanTh YYeTHYIO
3anuce.

ONEKTPOHHbIV [JOKYMEHT (3NIeKTPOHHbI 06pas AOKyMEHTa), YKasaHHbI B MOAMYHKTe 2
nyHKTa 291 aAMUHWUCTPATUBHOIO pernameHTa, 3aBepsieTcs YCUNEHHON
KBanu@uUMpOBaHHOI NOANUCHIO NUL, YNOMTHOMOYEHHLIX Ha CO3AaHWe W NoANUCaHUe TaKUX
AOKYMEHTOB, B TOM YMCIe HoTapuycamu.

ONEKTPOHHbIE [OKYMEHTbl (3MeKTPOoHHble 00pasbi [OKYMEHTOB), npunaraeMble K
3asBMEeHNIO, B TOM YUCNEe LOBEPEHHOCTU, HanpaensTcs B Buge dainoe B copmaTax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MGaiiT.

Ka4yecTBo npeaocTaBnsieMbIX 3MEKTPOHHBIX [OKYMEHTOB (3MEKTPOHHLIX 06pasoB
FAOKYMEHTOB) AOMKHO MO3BOMSATb B MOMHOM OOBEME MPOYUTATh TEKCT [JOKYMeHTa W
pacnosHaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpeluaeTcs TpeboBaTthb OT 3aABUTENS:

1) npeacTaBneHust AOKYMEHTOB W MHOpMauuM WMM OCYLLECTBNeHUs OeicTBUM,
NpeAcTaBlieHne WM  OCYLLECTBMEHWE KOTOPbIX He nNpegyCMOTPEHO HOPMAaTUBHLIMM
NpaBOBbIMW  aKTaMK, PErynupylolMMA  OTHOLUEHUSl, BO3HMKaWLUME B CBA3W C
npefocTaBneHneM MyHULMNaNbHOW YCNyru;

2) OCyLleCTBfeHUs [AelcTBMIA, B TOM YMUCIE COrNacoBaHUM, HeobXoaumblX ANs
nony4yeHnss MyHULMNAnbHOW yCryrn 1 CBA3aHHbIX ¢ obpalleHuemM B MHble rocyaapCTBEHHbIE
opraHbl, opraHbl MECTHOro CamMoynpaBfeHWsi, OpraHu3auun, 3a WCKMYEHUEM MONyyYeHus
ycnyr U rosiyYyeHus [OKYMEHTOB M WHopmauuu, npefocTaBnseMbiXx B pesynbrarte
npefocTaBNeHNsa TakuMX YCNyr, BKMIOYEHHbIX B MEPEYHW, yKasaHHble B 4YacTu 1 ctaten 9
®epepancHoro 3akoHa Ne 210-®3 (HeobxoouMbIX 1 0B6A3aTENbHbLIX YCNYT);

3) npeAcTaBneHUss  OOKYMEHTOB M WHOpMauuu, OTcyTcTBME U (MNW)
HEeOCTOBEPHOCTb KOTOPbIX HE YKasblBanuchb MpyW MNepBOHaYanbHOM OTKasze B Mpueme
OOKYMEHTOB, HeoOXoauMbIX [Ans nNpefocTaBneHus MyHuuunanbHoi ycnyru, nubo B
npegocTaBneHnun MyHULMNanbHOM YCNyrv, 3a UCKIIOYEHUEM CNIEAYIOLMX Cy4aes:

a) W3MeHeHue TpeboBaHMI HOPMATMBHBLIX MPABOBLIX aKTOB, KacalwLUXCs
npefocTaBneHns MyHUUMNANbHOW YCNyrk, nocne rnepBoHavanbHOW NoAayn 3asiBNeHust o
npeaocTaBNeHUn MyHULIMNAansLHON YCnyru;

6) Hanuuue owunBOK B 3a8BMAEHUX O MpPefoCTaBIEHWM MYHULUMUMNANbLHOW YCMyru W
AOKYMEHTax, [MOAaHHbLIX 3asBWUTENEeM Mocfne MepBoHa4yanbHOro OTKasa B Npueme
OOKYMEHTOB, HeoOxooumbix Ans NpegocTaBneHus MyHuuuMnansHoh ycnyr, nubo B
NPeAOCTaBNEHUM MYHULMMNANbHON YCAYrM WU HE BKOMEHHbIX B MNPEeACTaBleHHbIN paHee
KOMMIEKT JAOKYMEHTOB;

B) UCTEYEHWE CpoKa AEeCTBUS AOKYMEHTOB UMW W3MEHEHWe WHdopMauuy nocne
nepBoHaYanbHOro OTkasa B MpUeMe [OKYMEHTOB, HeobxoAuWMbiX ANS NpeaocTaBreHus
MYHULMNANbHOM ycnyri, NMbo B NpefocTaBNeHUN MyHULMNAnsHOW YCryru;

r) BbIAABJIEHME LOKYMEHTanbHO MNOATBEPXAEHHOro dakra (npu3HakoB) OLIMOOYHOro
UM NpoTMBONPaBHOrO Aencteust (6espgeicTeus) AomkHocTHoro nuua OpraHa, paboTHuUka
MO®L,, npu nepBoHayanbHOM OTKa3e B nNpUemMe [OKYMEHTOB, HeobxoaumbIX Ans
npenocTaBneHuss MyHUUMnanbHol ycnyru, nmbo B NpefocTaBneHny MyHULMNanbHOW yeryru,
0 YemM B MUCbMEHHOM BUAe 3a noanucbid pykosoguTens OpraHa npu nepeoHayvanbHOM
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OTKase B Nnpueme JOKYMEHTOB, HeoBXxoAuMbIX AN NpefocTaBneHns MyHULMNAnbHOW yCnyru,
yBe4OMIISIeTCS 3asBUTENb, a TaKKe NPUHOCATCA M3BUHEHWS 3a AOCTaBlNEeHHble Heyno0CTBa,;

4) npepgoctaBneHus Ha OyMaXHOM HocuTene [AOKYMEHTOB W uHdopmauuu,
aneKTpoHHbIe 06pasbl KOTOPLIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 YacTu
1 ctaten 16 PepepancHoro 3akoHa Ne 210-d3, 3a ucknyeHnem crnyyaee, ecnu HaHeceHue
OTMETOK Ha TakuMe [OKYMEeHTbl NuMbo UX Uu3bATUE HABMAETCA HeoOXoAUMBIM YCIOBUEM
NnpenocTaBfeHns rocyAapCTBEHHOW WNW  MYHUUMNANbHOW YCryrM, W WHbIX CIy4vaes,
YCTaHOBMEHHbIX begepanbHbIMi 3aKkoHaMM.

2.6. VicyepnbiBaoLLuii nepevyeHb JOKYMEHTOB, HE0BXO4MMBIX B COOTBETCTBUM C
HOPMAaTVBHbIMW NPABOBLIMY aKTamu 4S8 NpeaocTaBeHnss MyHULMNansHON yCnyru, KoTopbie
HaxoOATCs B pacrnopshKeHUN rocyapCTBEHHbIX OpPraHoB, OpPraHoB MECTHOTO
caMoynpaBneHus 1 NoABEeAOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHam Ui opraHaMm MecTHOro
camoynpaefeHns opraHM3auuii U KoTopble 3asiBUTENb Bripaee NpencTaBuTb, a Takke
cnocobbl X Nony4yeHus 3asBUTENSIMU, B TOM YUCIE B 3NIEKTPOHHOR hopme, nopsaaoK ux
NpeAcTaBneHns; rocyAapCTBEHHbI OpraH, opraH MecTHOro camoynpagneHmsa nnéo
opraHusauusi, B pacnopsiKeHUM KOTOPbIX HaXoAATCA AaHHbIE JOKYMEHTbI

2.6.1. MNMony4aloTcs B paMkax MEXBEAOMCTBEHHOIO B3aUMOAENCTBUSA:

1) cBeaeHus o perucTpauum rpaxaaH;

2) Bbinucka w3 EAQMHOro rocysapCTBEHHOrO peecTpa HEeABMXMMOCTU O MpaBsax
OTAENbHOro Nnuua Ha uMeroLmecs (MmesLunecs) y Hero 06beKkTbl HEABUXUMOro UMYLLIECTBA -
PocpeecTtp;

3) BbINMcka M3 EauHOro rocyaapCTBEHHOrO peecTtpa HEABWKUMOCTA OO OCHOBHbIX
XapaKTepUCTHKax 1 3aperMcTpUpoBaHHbIX NpaBax Ha 0ObEKT HeaBuxkuMocTu — PocpeecTp;

4) cBefeHus O JeWCTBylOLleM nacnopTe rpaxagaHuHa Poccuitickon ®epepauun —
MBZ Poccuup;

5) cBegeHus © HoTapuanbHOW [foBepeHHocTn — defepanbHas HoTapuasbHas
nanara.

2.6.2. 3asBuTEnb BrpaBe MNPeAOCTaBUTL LOKYMEHTbl (CBeAeHus), yKasaHHble B
nognyHktax 1 - 2 nyHkra 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B (QOpMe 3MeKTPOHHbIX
OOKYMEHTOB,  3aBEPEHHbIX  YCUIIEHHOW KBannuunposaHHowm NoAnMCbID N,
YNOITHOMOYEHHbIX Ha CO3ZlaHue 1 NoAnucaHne Takux AOKYMEHTOB, Npu nogaye sassneHus.

2.6.3. HenpeacraeneHue (HECBOEBpPEMEHHOE NpeacTaBneHue) yKkasaHHbIMU B MYHKTE
2.6.1 aAMWHUCTPATUBHOIO perfiaMeHTa opraHamu rocyfapCTBEHHOW Bnactu, opraHamu
MECTHOro CamMoynpaBrieHusl, OpraHnu3aumaMn OOKYMEHTOB U CBEAEHUA HE MOXET ABMATbLCA
OCHOBaHMWEM AJ1A OTKasa B NPeAoCTaBNeHNN MyHULIMNANLHOW yCnyru.

2.6.4. [omkHocTHoe nuuo W (unu) paboTHMK, YKasaHHbIX B nNyHkTe 2.6.1
agMMHACTPATUBHOIO perfnaMeHTa oOpraHoB W opraHusauui, He npeacTaBuBLLME
(HecBOEBpEMEHHO MpPeACTaBUBLLME) 3anpoLUeHHble W HaxoAdlMecs B pacropsXeHuu
OOKYMEHT WNU CBeOEeHUs, MNoAnexaT aAMUHUCTPATUBHOW, AUCLMNIMHAPHOW WU WHOW
OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOZaTENLCTBOM Poccuiickoin Peaepauuu.

2.6.5. 3anpewaetcs TpeboBaTb OT 3aABUTENSA [AOKYMEHTbl CBEAEHWSA, B TOM 4ucne
noATBeEpXXAalLue BHECEeHWe 3asiBUTENEM NnaTthl 3a MpefocTaBreHve MyHULUMMnansHOM
YCnyrn, HaxopslMeCcs B pPacrnopsXXeHWMM roCcyOapCTBEHHbIX OpraHoB, OPraHoB MECTHOro
camoynpaBneHns U NogBEAOMCTBEHHbIX roCyapCTBEHHbIM OpraHam Unu opraHam MecTHOro
camoyrnpaBfeHns opraHusauun.

HenpeacrtaBneHue 3asBuTENEM [OKYMEHTOB, COAEpXalux CBEAEeHWsi, KOoTopble
HaxoO4ATCsA B PacnopsiKeHWu  rocyAapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpaefieHns U NogBe4OMCTBEHHbLIX rocy4apCcTBEHHbIM opraHaM Unyu opraHam MecTHOro
camMoynpaBfieHUs OpraHuW3auuii, He S$BNSETCA OCHOBaHWEM [Ans OTKasa 3asBuUTENO B
npegocTaBneHnn MyHULMNANbHOM YCIyri.



2.7. VicuyepnbiBatowmii nepeveHb OCHOBaHMWIA 415 0TKasa B MPUEME LOKYMEHTOB,
HeobxoauMbIX ANS NpefoCTaBNeHUs MyHUUMNAbHOR yeryri

2.7.1. OcHoBauusaMM [nA OTKasa B MNpPUEME [AOKYMEHTOB, HeoBOXoOuMbIX Ans
NpeAoCTaBNEHUA MYHULUMNANbHON YTy, ABMAKTCA:

1) npeAcTaeneHHble 3asBUTENEM AOKYMEHTHI COAEPKAT MOAYUCTKA M MCrpaBneHust
TEKCTa, He 3aBepeHHble B MopsAKe, YCTaHOBMEHHOM 3aKOHOAATENLCTBOM Poccuiickoi
Penepauuu;

2) OOKYMEHTbl CoAepaT MOBPEXOEHUS, HanMuue KOTOPbIX HE MO3BOMSET B MOMHOM
obbeme wWcronb3oBaTb WMHOPMALMIO W CBeAEHUs, CodepXaluMecs B [AOKYMEHTax [Ans
npenocTaBneHns MyHULMNanbHoR yenyru;

3) npeAcTaBneHHble [OOKYMEHTbl WNW CBEAEHWUS YTPaTUNM CUMY Ha MOMEHT
obpalleHnss 3a MyHWUMNAnNbLHOW YCNyroi (AOKYMEHT, YOOCTOBEPSIOLMIA MOMHOMOYUS
npeacTaBuTenNs 3asBUTENs, B criyvae obpalleHus 3a npegocTaBneHVMeEM MyHULUMNanbHOWM
YCNnyru ykasaHHbIM n1Lom);

4) nogaya 3asABMEHWA O MPEAOCTaBNEHUM MYHULMNANBHOW YCNyrM U AOKYMEHTOB,
HeobXoAMMBIX ANs NpefoCTaBNeHUs MyHWUMNanbHOM YCNyru, B 3MEKTPOHHONW opme ¢
HapyLLUeHWeM YCTaHOBMEHHbIX TpeboBaHWIA;

5) HeKOppeKTHoe 3anonHeHue obszaTenbHbIX Monel B opme 3asBrneHus, B TOM
Yyucre B UHTEpaKTUBHON hopme 3asBneHmns Ha PecnybnmkaHckom noprane (HeLocToBepHoe,
HenornHoe, NMMbo HenpaBUNbHOE 3aMnoNHEHME);

6) npepcTaBneHWe HEMONHOro KOMMMEKTa [OKYMEHTOB, HeobxoauMbiX Ans
npeaocTaBneHns MyHULMNansHOW yenyru;

7) 3asBneHve o npefocTaBneHUy YCnyrM nojaHo B OpraH rocyaapcTBEHHOW BMacTw,
opraH MECTHOro camoynpasfieHUs WM OpraHu3auuio, B NMOMHOMOYUSI KOTOPbLIX HE BXOOMUT
npegocTaBneHne MyHULMNanbHOM yecnyru;

8) HecobniofgeHne ycTaHoBNeHHbIX ctatbei 11 PepepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-®3 «O6 aneKTpoHHOW NOANUCU» YCIOBWUIA NPU3HAHUS AeNCTBUTENLHOCTH,
YCUINEHHOW KBannduunpoBaHHOW 3NEKTPOHHOW MOAMMCH.

2.7.2. TlepeyeHb OCHOBaHMIA AONsl OTKasa B NpueMe OOKYMEHTOB, HEOOXOoAMMbIX OIS
Mony4eHus MyHULUMNAanbHOW YCIyru, ABMASETCS UCHEPNbIBAOLLM.

2.7.3. PeweHve o6 oTkase B npueme 3asiBNEHUS U JOKYMEHTOB, HEOOXoaUMbIX ANs
npefocTaBneHnss MyHULMNANbHOM YCNyr, MOXeT ObiTb MPUHATO, KaK BO BpeMs npuema
3afABUTENs, TaKk W TMocfne MonyvYeHWs OTBETCTBEHHbIM [AOMKHOCTHbIM nuuoM OpraHa
HeobXoAMMbIX ANA NPeAoCTaBreHUus MYyHULMNanbHOW YCnyr AOKYMEHTOB (CBefeHuid) C
MCMONb30BaHNEM MEXBEOOMCTBEHHOIO WH(OPMAaLMOHHOIO B3aUMOLENCTBUS, B CPOK, He
npesbiaowmin 9 pabounx gHeln co OHA perncTpauun 3asBneHus.

2.7.4. 3anpeljaetcqd OTKasbiBaTb B MNpUEeMe 3asBMEeHWs U WMHbIX [OOKYMEHTOB,
HeobXoAMMbIX ANsi NPefoCTaBNeHUss MyHUUMNAanbHOW YCNyru, B criydae ecnu 3asBneHue u
OOKYMEHTbI, Heobxogumble AN MNPEAOCTaBAEHWS MyHULMNAnbHOW YCnyru, nofaHsl B
COOTBETCTBMM C MHGOpMaUMen O CcpoKkax W nopsake npefocTaBneHust MyHUUMNanbHON
ycnyru, onybnukosaHHoi Ha EguHom nopTtane, PecnybnukaHckom noprane.

2.8. Wc4yepnbiBaloLLunii nepevyeHb OCHOBaHUIM ANs NPUOCTaHOBMEHUSA UMW OTKa3a B
npefocTaBneHun MyHULMNANsHON ycryr

2.8.1. OcHoBaHusi AN NPUOCTAHOBNEHUA NPeaoCcTaBneHus MyHULMNanbHOW YCryru
OTCYTCTBYIOT.
2.8.2. OcHoBaHuA 4151 0TKa3a B NPpefoCTaBNEHMN MyHULMNANBHON YCnyru:
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1) 3asBMTENneM npeacTaBneHbl OOKYMEHTbl He B nonHom obveme, nubo B
NPEACTaBMEHHbIX 3asiBMEeHUM U (MNKM) OOKYMEHTaX COAEPXKUTCA HenonmHas u  (unum)
HepocToBepHasi MHdopmaLuuns;

2) NpefcTaBneHne JOKYMEHTOB B HEHaANeXallui opraH

3) nocTynneHve OTBeTa opraHa rocyfapCTBEHHOW BracTy, opraHa MecTHOro
camoynpaeneHus nubo nogBefOMCTBEHHON OpraHy rocyfapCTBEHHOW BMacTu WM OpraHy
MECTHOro camoynpasneHus opraHusaumm Ha MEXBEJOMCTBEHHbINA 3anpoc,
cBugeTenbCTByOLEro o6 oTCyTCTBMM OOKYMEHTa U (unu) mHcopmauum, HeobxoauMblx Ans
npenocTaBneHuss MyHUUMNansHOW YCnyri, €cnv COOTBETCTBYIOLLUMIA [OKYMEHT He Obin
npeacTaBfieH 3agBUTENEM N0 COOCTBEHHON MHULIMATUBE;

4) npaBo Ha NpYMBaTM3aLMIO UCMOMb30BAHO paHee;

5) MCKNIOYEeHWe M3 Yucna y4YaCTHUKOB MpuBaTU3aLMK HECOBEPLUEHHONMETHUX YNEHOB
cembu (6e3 paspelLUueHns OpraHoB ONEKN U NOMNEYNTENLCTBA).

2.8.3. lNepeyeHb OCHOBaHMIA OnA OTKasa B NpefocTaBrneHUu MyHULMNanbHOW ycnyru
ABNAETCA UCYEPMbIBAOLLMM.

2.8.4. 3anpeljaeTcA OTKasbiBaTb B MNPefoOCTaBlEHUMM MYHULMNANbHOW YCIyrn B
crnydyae, ecnu 3asBfieHMe O MNPefoCTaBMNEHUMM MYHULUMNANbHOW ycnyru nofdaHo B
COOTBETCTBUM C MHGpOpMaUMen O CpoKax M Mopsake NpefocTaBfeHus MyHULMNanbHOW
ycnyri, onybnukosaHHoi Ha EguHom noptane, PecnybnukaHckom nopTane.

2.9. lNopspgok, pasamep U OCHOBaHUS B3MaHWSA roCcyAapCTBEHHON MOLUMMHBI UM MHOW NnaTkl,
B3MMaeMol 3a npeaocTaBneHme MyHULUNanbHOM yCrnyru

MyHuumnaneHas ycnyra npegoctaenseTcs Ha 6e3so3smesHon OCHOBE.

2.10. MNepeyeHb ycnyr, KoTopble ABNATCA HEOOXoAMMbIMU U 0BA3aTeNbHbIMU NS
npefocTaBneHnsa MyHUUMNanbHOM yCnyru, B TOM YUCIe CBEAeHWUA O JIOKYMEHTE
(aokymeHTax), BbiaaBaemoM (BblgaBaeMbiX) opraHusauusmMm, y4acTBYOLLMMI B

npegocTaBneHn MyHumMnanbHbIX YCnyr

MpepnocTtaBneHne HeobxoguMbIX U 0Bs3aTenbHbIX YCNnyr He TpebyeTces.

2.11. MNMopsaok, pasmep 1 OCHOBaHWUA B3VIMaHUA NnaTkbl 3a NpefocTaBfieHne ycnyr, KoTopble
ABNATCH HeobxoauMbIMKU U 06si3aTenbHbIMU ANS NPeAOoCTaBNEHNs MYHULIMNANbHOWM YChyru,
BKNOYas MHGOpMaLU0 O METOAMKE pacyeTa pasmepa Takou nnaTthbl

MpenocTaeneHne HeobxoguMbIX U 0Ba3aTenbHbIX YCnyr He TpebyeTces.

2.12. MakcumarnbsHbIA CPOK OXUAaHUA B ouepenu npy nogade sanpoca o npefocTaBlieHun
MYHULMNANLHOM YCNyru, yCryri, NpeqocTaBseMoin opraHnsaunei, y4acTByoLLen B
npeaocTaBneHNN MyHULUNANbHOW YCIyry, U Npuy nony4yeHuu pesynbtarta npeaocTaBneHns
Takux ycnyr

2.12.1. Bpems oxuZaHus npu nogadve 3asBEHWs Ha MoslyyYeHue MyHuuunanbHom
ycnyru - He Bonee 15 MUHYT.

2.12.2. Tlpu nonyyeHun pesynbTata MNpPefoCTaBneHns MYyHULUMNAanbHOM YCryru
MaKCUMarnbHbIA CPOK OXKMOAHUS B OMEPEaM HE AOIDKEH NpeBbilath 15 MUHYT.

2.13. CpoK v Nopsigok perncTpaumy sanpoca 3asBUTens o NnpefocTasneHn MyHULMNansHoN
YCIyrv W yCryru, NnpeaocTaBnsemMor opraHusaunei, y4acTeyiollei B NpefocTasneHnm
MyHULIMNAnbHOM YCnyru, B TOM YWCNe B 3NEeKTPOHHOW dopme
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2.13.1. TMpu nuyHom obpaweHn B MPLl B geHb nogayv 3asBMEHWA 3agBUTENIO
BblgaeTca pacnucka n3 AVC MOL| ¢ pernctpauyMoHHBIM HOMEPOM, NMOATBEPXKAAIOLUM, YTO
3asBMneHne OTNpaBneHo, U AaToW nogayn 3asBleHus.

213.2. [lpu HanpaeBneHuu 3asBMNeHUs rnocpeacTBOM EpuHoro  noprana,
PecnybnukaHckoro noprtana 3asBuTenb B [AeHb NOAayYM 3asBMEHUs MonyyYaeT B NUYHOM
kabvHeTe PecnybnukaHckoro nopTtana W MO 3NIEKTPOHHOW MouYTe yBedoMIeHue,
noATeepxjatollee, YTo 3asaBlieHne OTNPaBNeHo, B KOTOPOM YKa3bIBaOTCH PErMcTpaLUOHHbIN
HOMEp 1 gaTa nogadvn 3asiBreHus.

213.3. Tllpu nu4yHom obpaweHun B OpraH B [OeHb MojavvM 3asiBNEeHus
YNOMHOMOYEHHbIM [OMKHOCTHBIM nuuomM OpraHa 3asBATENO BblaaeTca pacnucka U3
aBTOMaTU3NPOBaHHOW WHMOPMALMOHHOW CUCTEMbI, NPEeAHa3HaYeHHOW [ONnA  oKasaHus
rocyAapCTBEHHbIX M MYHULMNAMNbHbLIX YCNyr, C PerMcTpaLvoHHbIM HOMEPOM, AaToi nogayu
3a8BNeHMA U NepeyHeM npeacTaBeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHUSAM, B KOTOPbIX NPEAOCTaBNSAETCA MyHULMNansHas
ycnyra, K 3any oXuaaHusi, Mectam Ans 3anofiHeHUs 3anpocoB O NpeaocTaBneHun
MYHULMNanbLHON ycryru, UHOPMaLUMOHHBIM CTeHAAM ¢ obpa3uamMu UX 3anoiHeEHUs K1
nepevyHem [OKYMEHTOB, He0BXoAUMbIX ANS NPeAoCTaBNEHUS KaXKa0h MyHMLUMNANnbHOWM
ycrnyru, pasMeLleHnio 1 opopMIIEHNIO BU3YarnbHON, TEKCTOBOW U MyNbTUMELAUAHOMN
uHcbopmaLuy o nopsake NpeaocTaBeHNs Takom YCnyru, B TOM Yucne Kk obecrnedyeHuio
OOCTYNMHOCTU ANS MHBaNWAOB yKa3aHHbIX 06 bEeKTOB B COOTBETCTBUM C heaeparnbHbIM
3aKkoHOAaTenbLCTBOM U 3aKoHoAaTenscTBOM Pecnybnuku TatapcTaH o couuanbHoi 3awuTe
nHBannaoB

2.14.1. TpepocTaBneHne MyHULMNANbHOW YCNyrM OCYLUECTBNSETCA B 3OaHUAX U
nomeLLeHusx, 06opyaoBaHHbLIX MPOTUBOMNOXKAPHON CUCTEMOI U CUCTEMON NOXKAPOTYLLEHUS.

MecTa npuema 3asBuTenein obopyayloTcs Heobxoaumoin Mebenbo aAns oopMIeHUs
AOKYMEHTOB, UH(OPMaLIMOHHBIMU CTEHAAMM.

214.2. B cooTBeTcTBMM C 3akoHogartenbcTBoMm Poccuiickoin ®epepauun o
coumanbHOW 3aluTe WHBaANWAOB B Uensax OecnpensaTcTBEHHOro A[ocTyna K MECTy
npenocTaBNeHus MyHULMNanbHOR ycryru obecneunBaeTcs:

1) obecneumBaeTca  BecnpenAaTCTBEHHbI  [OCTYM  MHBaNMOOB K MECTy
npegocTaBneHMs MyHUUUNanbHOW ycnyru (YAOOHLIM BXOA-BbIXOA4 B MOMELLEHMS U
nepemMeLleHne B Ux npeaenax);

2) Bu3yanbHas, TekcToBas W MynbTUMeauAHas WHcopmauusi o nopsigke
NpegocTaBneHnss MyHUUMNanbHOW Yycnyrn pasmellaeTca B YAoOHbIX Ans 3asBuUTeEnen
MecTax, B TOM YMCre C y4eTOM OrpaHuyeHHbIX BO3MOXHOCTEN MHBANUAOB;

3) conpoBoOXAEHWe WHBanWAOB, WMENLMX CTOWKME paccTpolcTBa yHKUMM
3pEHUS N CaMOCTOATENbHOIO NEPEABUNKEHWS, U OKa3aHUe MM NMOMOLLY;

4) BO3MOXHOCTb NOCaAKNW B TPaHCMNOPTHOE CPeACTBO U BbiCAAKW U3 HEro, B TOM
Yucne ¢ UCNonb3oBaHWeM Kpecra-Konsacku,

5) Hagnexailjee pasmelleHne obopygoBaHus W HocuTeneh WHdopmauum,
Heobxoammbix Ans obecnevyeHWs BecnpensTCTBEHHOro AOCTyna WHBanuOoB K ycnyram c
YYETOM OrPaHMYEHUIA NX KMIHEOEATENbHOCTH;

6) aybnupoeaHue HeobXoouMOW AN WHBANMAOB 3BYKOBOW W 3pUTENbHOM
nHOpMaLMK, a TakKe Haanucein, 3HakoB M MHOW TEKCTOBOW U rpadmyeckoi MHdopmaumm
3HaKamu, BbINOMHEHHbIMW penbedHO-ToYeYHbIM LWpudTom Bpaiins;

7) [onyck cypgonepesog4vka u TudnocypaonepeBoaymnka;

8) ponyck cobaku-npoBoAHMKA MPUM HanuyuMu OOKYMEHTa, noATeepXkparolero ee
cneynanbHoe obyyeHue U BbigaBaemoro no cgopme v B nopsgke, KOTopble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyga v coumanbHoil 3awutel Poccuiickon ®Pepepauum ot
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22.06.2015 Ne 386H «O6 yTtBepgeHUM OpMbl [AOKYMEHTa, NOATBEPXKOAKLLErO
cneunansHoe oby4eHne cobakn-npoBOAHMKA, U NMOPsAKa ero Bbiaa4vm».

2.14.3. TpeboBaHus B YacTu obecrneyvyeHus AOCTYNHOCTU ANs UHBaNMAOB OObLEKTOB, B
KOTOpbIX OCYLUECTBNSETCA nNpefocCTaBfeHne MyHUUUNanbHOW ycnyru, W CPeAcTs,
UCnonb3yemMblX MNpU MNPeaoCTaBNEeHUM MYHUMUMNANbHOW YCNyru, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATMBHOIO perfiaMeHTa, MNPUMEHSIOTCH K
obbeKTaM U CpefcTBaM, BBEAEHHbIM B 3KCMfyaTauui WM npollelnm MogepHM3aumio,
pekoHcTpyKuuto nocne 1 utona 2016 ropa.

2.15. NokasaTtenu JOCTYNHOCTU 1 Ka4yecTBa MyHWULMNANbHOM YCAYrKk, B TOM YUcne
KONMMYECTBO B3aMMOAESWCTBUIA 3asiBUTENSA C OOSDKHOCTHBIMU NL@Mn npu npegocTasneHny
MYHULMNANbHOM YCITYTU U UX NPOAOIIKATENBHOCTD, BO3MOXHOCTb NOMy4YeHus uHdopmaumm o
XofJe npefocTasneHns MyHUUMnansHOW yCryru, B TOM YUACNE C UCNOSb30BaHUEM
WH(OpMaLMOHHO-KOMMYHUKALIMOHHBIX TEXHOMNOMIA, BO3MOXHOCTb NMO0 HEBO3MOXHOCTb
nony4yeHnss MyHULMnNanbHO! yCrnyrn B MHOroyHKLMOHansHOM LieHTpe npeocTaBneHus
rocyaapCTBEHHbIX U MYHULMNAnNbHbIX YCNyr (B TOM Yucre B nonHomM obbeme), B NioOoM
TepputopuansHoOM noapasaeneHnun opraHa UCNONHUTENBHO pacnopsaUTENbLHOro opraHa
MECTHOro caMmoynpasneHus, no Bolibopy 3anBUTENSA (IKCTEPPUTOPUAnbHBIA NPUHLIMNY),
NocCpeACTBOM 3anpoca o NPefoCcTaBNeHUn HECKOMbKUX roCyAapCTBEHHbIX 1 (UNK)
MYHULMMAnbHbIX YCryr B MHOrodpyHKLUMOHarbHbIX LeHTpax npegocTasnieHus
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX YCINyr, NpeaycMOoTpeHHOoro ctateen 15.1
®epnepanbHoro 3akoHa Ne210-®3 (koMMnneKCHbIM 3anpoc)

2.15.1. Tlokasatenamu [OOCTYNHOCTW MPefoCTaBNEeHNs MYHULMNANbLHOW YCMyru
SIBMAIOTCS:

pacrnonoXeHHOCTb MOMELLEeHUs, B KOTOPOM BeAEeTCA MpueM, BblAaya [OKYMEHTOB B
30He JQOCTYMNHOCTM OBLLEeCTBEHHOrO TpaHCMNopTa;

Hanu4ne HeobxoouMOro KonM4ecTBa CrneunanucTos, a Takke NOMEeLLEHWA, B KOTOPbIX
OCYLLECTBNSIETCA NPUEM AOKYMEHTOB OT 3asBUTENEN;

Hanuine wuc4yepnbiBaowen wuHdopmayum o cnocobax, nopsake W Ccpokax
npegocTaBneHna MyHULMNANsHOW yenyrn Ha MHPOpMaLUMOHHBIX cTeHaax, EguHom noprane,
PecnybnukaHckom noptane, ouuuanbHOM cailTe MyHULMNarnsHoro panoHa;

OKasaHMe MOMOLUM WHBanuaam B npeofosieHnn 6apbepos, MeLLaLLMX MOMy4YeHMWo
UMW yCryr HapaBHe C APYrMMuY uLamu.

2.15.2. lNokazaTenamu KayecTsa NpefoCcTaBleHns MyHULMNansHOW yCnyrn SBnsaoTes:

1) cobniogeHve cpokoB NpuemMa U pacCMOTPEHUSA [OKYMEHTOB;

2) cobniogeHne cpoka NonyvYeHus pesynbTara MyHUUMnNanbHol yenyru;

3) oTcyTcTBME OOOCHOBaHHBIX Xanob Ha  HapyleHus  afMWHUCTPaTUBHOrO
pernameHTa, coBepLUeHHble paboTHukamu OpraHa;

4) KONMMYECTBO B3aUMOAEWCTBUIA 3asBUTENS C LOIDKHOCTHbIMKM nuuamu (bes yyeta
KOHCYnbTaLui):

B3auMopeicTeue 3assutens ¢ pabotHukamy OpraHa unu M®L npu npegoctaeneHnu
MYHULMNANbHOW YCNyrn OCYLECTBNAETCA OA4WH pa3 npu NpeacTaBneHun 3asiBleHUs co
BCEMW HEOOXOAMMBIMY AOKYMEHTaMU,;

OOWH pas B Crydae HeobXxoouMOCTU MONyYeHUA pesynbTata npefocTaBneHns
MyHuLmMnaneHon ycnyru B Oprade unu MOL B hopme ak3emnnapa aneKTpoHHOro AoKyMeHTa
Ha BymaxxHoM HocuTene.

MpogomKkMTENbHOCTL OAHOMO B3AaUMOAEWCTBUA 3aABUTENSA C AOMKHOCTHBIMK NULaMu
NPy NPeAoCcTaBNeHUN MyHULMNAmNbHON YCNyri He npesbillaeT 15 MUHYT.

3asBuTEnb BrpaBe OLEHUTH Ka4ecTBO MPEeAOCTaBMEHUs MYHULMMNanbHOW ycnyru ¢
NOMOWBLID YCTPOWCTB MNOABMXHOW  pagnoTenedOHHON CBA3WM, C  MCMNONb30BaHWeM
PecnybnukaHckoro noprtana, TepMUHarbHbIX YCTPOUCTB.
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2.15.3. NHdopmauuma o xone npefocTaBneHns MyHULUNanbHOW ycrnyrn MoxeT ObiTb
nonyyeHa 3asBuUTENEM B nNUYHOM KabuHeTe Ha EguHom noptane, PecnybrnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. lNpepocTaBneHme MyHMUMNanbHOM ycnyru ocyllectensercs B nodbom MOLL no
BblbOpY 3asBUTENS HEe3aBMCMMO OT MECTa €ro XWTenbCTBa WM MecTa hakTuyeckoro
NPOXUBaHUSA (npebbiBaHusA) Ha TeppuTopun Pecnybnuku TaTapcTtaH no
3KCTEppUTOPUanbHOMY NPUHLKNY.

MyHuuunaneHas ycnyra B cocTaBe KOMMMEKCHOro 3anpoca He npefocraensaeTcs.

2.16. UHble TpeboBaHusi, B TOM Y1Cne yunTbIBatoLLMe 0COBEHHOCTU NpefoCcTaBNeEHMS
MYHULMNANbLHOM YCNyrv Mo aKCTEPPUTOPUANEHOMY MpUHUMNY (B criyyae, ecnv
MYHULMManbHas ycnyra npefocTaRnseTcs no SKCTEPPUTOpUAnsHOMY NMPUHLMMY) U
0COBEHHOCTU NPefoCTaBNeHUss MyHULMMANbHOW YCIyry B 3NeKTPOHHOMN dopme

2.16.1. Tlpu npefocTaBneHMM MYyHULMNANBHOW YCIyrM B ANEKTPOHHOW chopme
3asBUTENb Brpase:

1) nony4uTb MHOpPMaUUIO O MOPSLKE U CPOKaxX NpefoCTaBreHUs MyHULMNanbHON
ycnyru, pasmeLlleHHyto Ha EauHom noptane, PecnybnvkaHckom noprarne;

2) nogaTb 3asABfieHME O npedoCTaBNeHuM MYHULUNANbHOW YCNyrh W WUHbIE
LOKYMEHTbl, HeobxoAumble AN npefocTaBneHWs MyHWUMMAanbHOW YCRyr, B TOM 4ucne
OOKYMEHTbl U UHOPMaLMIO, 3MEKTPOHHbIE 06pasbl KOTOPbIX paHee Oblnu 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctaten 16 depepancHoro 3akoHa Ne 210-03, c
ucnonb3oBaHneM PecnybnukaHckoro noprana;

3) nony4nTb CBEAEHUS O XOAE BbINOMHEHUS 3asABMEHUA O NpPedoCTaBleHUN
MYHWULMNANbLHOM yCcnyru, NoAaHHbIX B 3MEKTPOHHOW thopme;

4) OCyLLEeCTBUTb OLIEHKY KayecTBa npefocTaBneHns MyHUUMnanbHoW yenyru;

5) nonyynTb pes3ynbTaT MpPEefoCTaBMEHUA MyHUUMnanoHoW ycnyrm B dopme
SMEKTPOHHOIO JOKYMEHTa;

6) nopgatb xanoby Ha pelweHue u geicteue (besgeiicteue) OpraHa, a Takke ero
[AOMKHOCTHbIX MWL, MyHULUMNAnNbHLIX CRyXawux nocpeactsoMm PecnybrnvkaHckoro noprana,
noptana denepanbHON rocyfapCTBEHHON MHMOPMAaLIMOHHOW cucTeMbl, obecnedymBaroLLen
npouecc gocynebHoro (BHecynebHoro) obxanosaHusa pelueHuid u aencteuii (besgencrens),
COBEpPLUEHHbIX NpW NPeAoCTaBIeHMN rOCYAaPCTBEHHBIX U MyHULMUNAMNbLHBLIX YCIYr opraHamu,
NpeaoCTaBnAWMMM TOCYAAPCTBEHHbIE U MYHUUMNAnNbHbE YCRYrk, WX OOMKHOCTHbLIMK
nvuamMmu, rocygapcTBeHHbIMU U MyHULIMNANBbHBIMU CRY>KaLLUMu.

2.16.2. ®opmupoBaHMe 3afBNEHWUS OCYLUECTBNSETCA MOCPEeACTBOM 3arnofHEeHUs
3NEKTPOHHOW ¢hopMbl 3asiBrieHuss Ha PecnybnukaHckom nopTane 6e3 HeobxoaumocTu
JOMNONHUTENBHOWN Nogayn 3asBNeHUs B Kakon-nubo nHon copme.

2.16.3. Npun dbopmupoBaHumn 3adaBneHus obecnevymBaeTcs:

1) BO3MOXHOCTL KOMWPOBAHUS W COXPaHEHWS 3asBMEeHUA M WHbIX JOKYMEHTOB,
HeobxogumbIX ANS NPeaocTaBNeHUs YCnyru;

2) BO3MOXHOCTb 3anONIHEHUA HECKONMbKAMMK 3asfBUTENAMU OAHON 3MNEKTPOHHOM
dopmbl  3a\BneHUs npu obpaljeHuM 3a ycrnyramu, npeanonaralwumMy  HanpasneHue
COBMECTHOrO 3asiBlIEHUs1 HECKONbKUMU 3asBUTENSMU,

3) BO3MOXHOCTb ne4yaTu Ha OyMalkHOM HOCUTENEe KOMUU 3NEeKTPOHHOW ¢opMbl
3asiBeHus;

4) coxpaHeHue paHee BBEOEHHBIX B 3MEKTPOHHYI (DOPMY 3afBNEeHUs 3HaYeHun B
noboii MOMEHT MO XENaHWK Monb3oBaTens, B TOM 4YMCne Mpu BO3HWKHOBEHWUM OLUMOOK
BBOJA M BO3BpATE 4118 NOBTOPHOIO BBOAA 3HAYEHWUM B 3NEKTPOHHYI0 hOpMY 3asiBNEeHuUs;

5) 3anonHeHue nonen aNeKTpoHHOW HopMbl 3asABNEHUA OO HaYana BBOAa CBEOeHUN
3asBUTENIEM C UCMONb30BaHWMEM CBedeHui, pasmelleHHbix B ECWA, n cBegeHun,
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onybnukoBaHHbIX Ha PecnybnukaHckoM mnopTane, B 4acTW, Kacalollencs CBefAeHWNn,
OTCYTCTBYHOLUMX B €ANHON CUCTEME MOSHTUDUKALMMN U ayTEHTUDUKALNK;

6) BO3MOXHOCTb BEPHYTbCA Ha MOBON U3 3TanoB 3anofIHEHUA 3MEKTPOHHON POPMBI
3asBneHus 6e3 notepn paHee BBeAEHHOW MHopMaLInK,

7) BO3MOXHOCTb [OCTyNa 3asBUTENS K paHee nofaHHbIM UM 3asBrEeHUAM B TeueHue
He MEeHee OA4HOro roga, a Takke 4acTUYHO CPOPMUPOBAHHLIM 3aABMEHUAM - B TEYEHNE He
MeHee 3 MecsLUEB.

2.16.4. 3anuce 3assutenein Ha npuem B MOPL| (ganee - 3anucb) OCyLLECTBRSETCA
nocpencTsom PecnybnukaHckoro noprana, TenedoHa KoHTakT-ueHtpa MOLL.

3aaBMTENI0 NPEOOCTaBMAETCS BO3MOXHOCTb 3anucu Ha nobble csobofgHble AnA
npMema paTy U BpeMsl B npegenax YCTAaHOBIEHHOr0 B MHOrOYHKLMOHANbLHOM LEHTpe
rpacpmka npuema.

3anuck Ha onpefeneHHyio AaTy 3aKkaHYMBaeTCA 3a CYTKW [0 HAcTynneHus aTor aaTtsl.

[Ana ocyllecTBneHns npeasapuUTenbHOW 3anucyu nocpencteoMm PecnybnukaHcKoro
noprtana sasBuTeNO HeobxoaAumMO yKasaTb 3anpallMBaemble CUCTEMOW [AaHHbIe, B TOM
yucne:

damunuio, UMA, oT4eCTBO (MPU HaNU4Un);

HoMep TenedoHa,;

aZpec areKTPOHHON NoYThI (MO XenaHuIo);

Xenaemyro gaty u Bpems npuema.

B cnyyae HecoOTBETCTBUS CBEOEHWW, KOTopble coobwun 3asBuTenb npu
npeaBapuTEnbHON 3anuMcu, AOKYMEHTam, npeacTaBneHHbiM 3asBuUTENneM Mpu  MUYHOM
npueme, NpeaBapuTEnbLHasa 3anucb aHHYNUpPYeTCS.

Mpu ocywlecTBneHun npegBapuUTENbHOA 3anucu  3asBUTEN0  obecne4vuMBaeTca
BO3MOXHOCTb pacrevaraTbh TanoH-noATrBepxaeHue. B cnyyae, ecnu 3asBuTenb coodLMT
afpec ANMeKTPOHHOW MOoYTbl, Ha YKasaHHbI afpec Takke HanpasnaeTca WHdgopmauua o
noaTBEPXKOEHUN NpefBapUTENbHON 3anucK ¢ YKasaHueM AaThl, BpEMEHU U MecTa npuema.

MNpw ocyLlecTBNeHUM NpeaBapUTENbHON 3anncy 3asBuTenb B 06A3aTenbHOM nopsaake
WHpopMUPYETCA O TOM, YTO NpefBapuTernbHas 3anucb aHHYNUPYeTCca B Cnyvyae ero HesiBKu
Mo UCTEeYEeHUN 15 MUHYT C Ha3HAaYEeHHOro BpeMeHU nNpuema.

3asBuTensb B Noboe BpeMs BNpaBe 0TKasaTbCHA OT NpeaBapuUTeribHOW 3anucu.

3anpewaetca TpeboBaTb OT 3asBUTENlS COBEPLUEHMSA WHBIX AEACTBUIA, Kpome
NPOXOXAEHMA WAEHTUMKAUMM U ayTEHTUdUKaUMM B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccuiickoin ®Pegepauuu, yKasaHus LUenu npuema, a Takke
npenocTaBneHuss cBedeHuii, HeoDXxoAuMbIX ANA pacyeTa ANUTENbHOCTW BPEMEHHOro
UHTepBana, KoTopblli HeobxoaumMo 3abpoHnpoBaTh ANsA Npuema.

3. CocTaB, nocnegoBaTenbHOCTL U CPOKU BbIMONTHEHUS aAMUHUCTPaTUBHbIX
npouenyp, Tpe60BaHUA K NOPAAKY MX BbINOJIHEHUA, B TOM YUCIle OCOOEHHOCTH
BbINONIHEHUSA aAMWHUCTPaTUBHLIX NpoLieayp B 3NeKTPOHHOU dopMe, a Takke
0COGEHHOCTH BhINOJIHEHUA aAMUHUCTPaTUMBHLIX Npoueayp B MHOroyHKLMOHANBbHbIX
LeHTpax

3.1. OnucaHue nocneaoBaTenbHOCTU AEACTBUIA NPU NpeLoCcTaBneHNn
MyHULIMNANLHON yCcnyru

3.1.1. MNpepoctaBneHne MyHUUMMNanNbHOW Ycnyru BKKOYaeT B cebs crepywlue
agMVHUCTpaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBAHNE 3aABUTENS;

2) NPUHATUE N PACCMOTPEHUE KOMMIEeKTa JOKYMEHTOB, NpeACcTaBNeHHbIX 3aABUTENEM;

3) HanpaBneHve MeXBEAOMCTBEHHbIX 3afMpocoB B OpraHbl, Yy4acTBylOliue B
npefocTasneHn MyHuUMnanbHOW yenyru;
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4) nogroTtoeka pesynbTara MyHULMNANBHOR YCyru;

5) 3akntovyeHne gorosopa

6) Bblaava (HanpasneHue) 3asBUTENIO pe3ynbTata MyHUUMNanbHo| yenyru;
7) ucnparneHne TeXHUYecKux oLuMbok.

3.2. OkasaHue KoHCynbTauuii 3asiBUTENIO

3.2.1. OcHoBaHMeM Hauana BbIMOMIHEHUA afMUHUCTPATUBHOI Mpoueaypbl SBNSETcs
obpalyeHue 3asiBUTENs NO BOMPOCAM, CBA3AHHBIM C NPEAOCTABMEHUEM MYHWULMMNANbLHO
ycnyru.

HomKHOCTHEIM ~ nnUoM  (pabOTHMKOM),  OTBETCTBEHHbIM 33  BbINOSMIHEHWE
agMWHUCTPaTUBHONM Npoueayphl, SIBNSETCS:

npu obpalleHun sansutens 8 MPL| — pabothuk ML,

npu obpalleHun sassutens B OpraH - pykoBoguTens Wcnonkoma, crneuuanuct
Manats! / (ganee - 4OMKHOCTHOE NNLIO, OTBETCTBEHHOE 33 KOHCYNBTUPOBaHME).

3.2.2. 3aaBuTens BrnpaBe o0bOpaTUTbCA 3a KOHCynbTauuerW O Mnopsfake W Ccpokax
npefocTaBneHus myHuumnansHoin ycnyrm 8 MOL| nuyHo v no TenedoHy U 3MneKTPOHHO
noyre.

PaboTHuk M®L| KoHcynbTUpyeT 3asBWTens, B TOM 4uCNe Mo cocTasy, dopme
NPeacTaBNAemMon [OKYMEHTauuMu 1 ApYruMm Bompocam Anisl MNMOSyYeHUss MyHULMMnansHoM
ycnyru.

3asBuTeNb  MOXET MOMNy4YMTb MHGOPMaLMIDO O rMopsgke npenocTaBrneHus
MyHULMNANbLHOR ycnyrn Ha ocduumaneHom caite ML http://mfc16.tatarstan.ru.

AQMUHUCTpaTMBHbIE  Mpoueypbl,  YCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
BbIMOJIHAKTCA B A€Hb 0DpaLleHns 3asaBuTens.

PesynbTataMu BbINOMHEHUS afMUHUCTPaTVBHbBIX NPOLEayp SABNAKTCA: KOHCYMbTaLuUs
no cocrasy, dOpMe npefcTaBlseMoi JOKYMEHTaUWM U ApYyrvM Bomnpocam, HeoBXoaumbiM
ANnA nony4yeHus MyHULMNanbHon ycnyru.

3.2.3. 3assuTernb Brnpase obpatuTbcs B OpraH no TenedoHy 1 3MeKTPOHHOI novTe, a
TaKKe Mosy4nTb KOHCynbTaumio Ha PecnybnukaHckom noprane, caiite OpraHa o nopszke u
cpokax npefocTasneHns MyHWLMNAnbLHOW ycnyru, B TOM 4ucne no cocTaBy, dopme
npeacTaBnsieMon AOKYMEHTauuuM W Apyrum Bompocam Afif MONy4YeHUs MyHULMNnanbHon
ycnyru.

[lonmXHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE UHMOPMUPYET 3asBUTENS
B COOTBETCTBMMU C TpeboBaHuaMK nyHkTa 1.3.4 agMUHUCTPATUBHOIO pernameHTa.

AOMVWHUCTPaTUBHbIE  MpouUeaypbl, yCTaHaBNMBAEMble  HACTOSILUMM  TMYHKTOM,
BbINOMHAIOTCA B TeYeHue Tpex paboymx AHEN Co AHSA NOCTYNeHusi obpalleHus.

Pesynbtatamu BbINOMHEHUSI aAMWHUCTPATUBHBIX NpoLeayp SBNSOTCS: KOHCYNbTaLum
no cocrasy, opMe NpefcTaBnseMon OOKYMEeHTauuMu U Apyrum Bonpocam, HeobxoaumbimM
ONS NONy4YeHUs MyHULMNAanbHON YCryru.

3.3. lNpuHATHE M pacCMOTPEHWE KOMMIEKTa JOKYMEHTOB,
npeacTaBfeHHbIX 3asBUTENEM

3.3.1. lNpuem OoKyMEHTOB AN NpefocTaBneHnss MyHALMNanbHOW ycnyru yepes MLl
unu yaaneHHoe paboyee mecto MOLI.

3.3.1.1. 3assutens (NpeactaeuTens 3assutens) obpawaetcs B MOL, ¢ 3anpocom o
NpefoCcTaBNeHn MYHULMNANbLHOW YCNyru U npeacTaBnseT AOKYMEHTbl B COOTBETCTBMMU C
NyHKTOM 2.5 aflMMHUCTPaTUBHOIO pernaMmeHTa.

3.3.1.2. PaboTtHuk MOL|, BeayLumii npyem 3asiBneHuit:

onpepnenaeT npeaMeT obpalleHus;

YyAOCTOBEpPSIET NMUYHOCTL 3as8BUTENS,
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NMPOBOAUT NPOBEPKY MOFTHOMOYMIA NULIA, NOAAIOLLEro AOKYMEHTbI;

MPOBOAUT NPOBEPKY COOTBETCTBUA OOKYMEHTOB TpeboBaHWAM, YKasaHHbIM B MyHKTe
2.5 agMUHUCTPaTUBHOIO perfameHTa;

3anorHsAeT aNeKTPoHHYo hopmy 3aseneHus B AVIC MOLL;

npy MNpefocTaBrneHUM OOKYMEHTOB, yKasaHHblX B NyHKTe 2.5 agMWHUCTPaTUBHOrO
pernameHTa Ha OymaxkHOM HOcuTene, OCYLIEeCTBNAET CKaHMPOBaHWE nNpeAcTaBEeHHbIX
OOKYMEHTOB;

pacneyaTeiBaeT 3asBneHue us AC ML,

nepefaeT 3afaBUTENIO Ha NPOBEPKY M NOAMNUCAHKE;

rnocre nognucaHus CKaHupyeT nognucaHHoe 3aseneHue 8 AUC MOLL;

sarpyxaet 8 AUC MOLl fokymeHTbl, NpeAcTaBeHHbIE B 3MEKTPOHHOW dopme Wiu
3MEeKTPOHHbIE 0Opasbl OTCKAHNPOBaHHbLIX LOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE AENO;

BO3BpaLLaeT noAnucaHHoe 3asiBfieHne U opuriHanbl OyMakHbIX JOKYMEHTOB;

BblAaeT 3aABUTEIIO PACTUCKY B NpUeMe SOKYMEHTOB.

AOMUHUCTpPaATUBHBIE  MNpoueaypbl, YCTaHaBNMBaeMble  HACTOSLIMM  MYHKTOM,
BbIMOMHAKTCA B A€Hb 0DpalleHns 3asBuTens.

PesynbTatamy BbINOMHEHWA aAMWMHUCTPaTUBHBLIX Mpoueayp SBMSIOTCA: roToBoe K
OTnpaBKe 3asBleHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk MOL| HanpasnseT nakeT OOKYMEHTOB, MPUHATLIX OT 3afBUTENs B
OpraH B 3neKkTpoHHOI opme (B cOCTaBe MaKETOB AMEKTPOHHbIX AEfN) B TEeYEeHWe OAHOro
paboyero AHA co AHSA obpalleHus 3asBUTENS B CTPYKTYpHoe nogpasgenerdue MLl

PesynbTatamu BbINOMHEHUS afMWHUCTPaTUBHBLIX Mpouenyp ABMATCA: 3asBneHue u
nakeT JOKYMEHTOB (3NeKTpoHHoe Aeno), HanpasneHHele B OpraH, nocpefcTBOM CUCTEMbI
3MEKTPOHHOro B3auMOLENCTBUSA.

3.3.2. [lpuvem JOOKYMEHTOB [MANA MpefoCTaBneHns MyHuuMnanbHOW ycnyrvu B
anekTpoHHon dopme yepes PecnybnukaHckuin noptan.

3.3.2.1. 3asBuTEnb ANA noga4yM 3asiBNEHUs B 3NEKTPOHHOW chopMe BbINOSHAET
cnepyoue AencTeUs:

BbINOSHAET aBTOPU3aLMIO;

OTKpbIBaET hopMy 3MEKTPOHHOIO 3afBMNEHNS;

3anonHseT hopMy 3MEKTPOHHOIO 3as8BIEHNs, BKITOYAIOLLYI0 CBEAEeHUS, Heobxoanumsle
1 obsisaTenbHbIe ANA NpegocTaBNeHns MyHUUUNAansHOW YCryru,

NPUKpensseT [OOKYMEHTbl B 3MIeKTPOHHOW opMe WM  3NeKTpoHHble obpasbl
AOKYMEHTOB K hOpMe 3IIEKTPOHHOrO 3asiBsreHuns (npym HeobxoamMMocTH);

noATBepXaaeT (aKkT O3HaKoOMIIeHWs W corfacus C  YCNOoBUAMU U MOPSAAKOM
NpefoCTaBneHns MyHULUMNanbHOM YCnyrm B 3fEKTPOHHOW dhopme (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuu B oopme areKTpoOHHOro 3afBleHus);

nogTeepKaaeT  AOCTOBEPHOCTb  COOOLUEHHBIX  CBEOEHWiA (ycTaHaBnusaeTt
COOTBETCTBYIOLLYIO OTMETKY B (DOpMeE 3/IEKTPOHHOIO 3asiBNEHUS);

OTNpaBnseT 3anofiHEHHOE 3JNEKTPOHHOE 3asiBNeHue (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (hOpMe 3NEKTPOHHOro 3aABMNEHUR);

3NIEKTPOHHOE 3asiBfIEHNE MOANWUCBbIBAETCA B COOTBETCTBUMM C TpeboBaHMAMM MyHKTa
2.5.3 agMUHUCTPATVBHOTO pPernameHTa;

nony4yaeT yBegomreHue ob oTnpaske 3fIeKTPOHHOTO 3asBeHus.

®opmaTtHo-nornyeckas nposepka COPMUPOBAHHOIO 3asBMEHUS OCYLLECTBNAETCA
nocrne 3anoJfiHEHMS 3asiBUTENEM KaXK4Oro M3 Morei anekTpoHHOW dopMbl 3aasneHus. pu
BbISIBJIEHUN HEKOPPEKTHO 3amnofiHEHHOro Mons 3MeKTPOHHOW (opMbl 3asBNEHUs 3asBUTENb
YBEAOMIISIETCH O XapakTepe BbISABIIEHHOW OLUMOKM M NopsAaKe ee YyCTpaHeHUss NocpecTBOM
MHOPMAaLIMOHHOro coobLLEeHNs HenocpeACTBEHHO B 3NEKTPOHHOW hopme 3asiBIEHUA.

AOMUHUCTPATUBHbIE  MNpoUeaypbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCA B [ieHb obpalleHus 3asBuTerns.
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PesynbtatamMu BbINOMHEHNA aAMUHUCTPATMBHBLIX NPOLEAYP ABMAITCS: 3NEKTPOHHOE
Aeno, HanpasrieHHoe B OpraH nocpeAcTBOM CUCTEMbI SNEKTPOHHOTO B3aUMOAEHCTBUS.

3.3.3. PaccmoTpeHune komnnekTa A4oKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havana BbINONHEHUS aAMUHUCTPATUBHOI NpoLeaypbl SBASeTcs
MOCTyNNeHne 3asiBNEHUss U MHbIX [OKYMEHTOB, HeobXxoaumbiX AN npefocTaBneHus
MYHULIMNASLHOM YCNyru.

JormKHOCTHEIM ~ nMuom  (PaboOTHUKOM),  OTBETCTBEHHbIM 32  BbIMNOSIHEHUE
aAMUHUCTPATUBHOWN npoueaypbl SBnseTcs pykosoautens Mcnonkoma, cneumanvcT Manatsi
/(nanee - 4OMKHOCTHOE NMULIO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [omxHOCTHOE nWLO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, B crny4vae
obpalleHus sasBuTens ¢ 3assneHmemM B OpraH:

onpepenseT npegmeT obpalleHus;

yCTaHaBnBaeT JIMYHOCTL 3aABUTENS;

NpOBOAUT NPOBEPKY NMOMHOMOYMIA NKLA, NOAAKLLErO LOKYMEHThI;

MPOBOAMT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeOOBaHWAM, yKa3aHHbIM B MyHKTE
2.5 agMUWHMCTPaTMBHOrO  perfamMeHTa, MpPOBEpPKYy COOTBETCTBUS  MNpPEACTaBIEHHbIX
AOKYMEHTOB YCTaHOBNEHHLIM TpeboBaHUAM (Haanexailee ocopMeHue Konuin JOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaX NOAYNCTOK, MPUMUCOK, 3a4€PKHYTbIX CMOB M UHbIX HE OrOBOPEHHbIX
ncnpasneHun);

3arofiHAET  3NEKTPOHHYIO dopmy  3asBneHus B aBTOMaTU3MPOBaHHOM
MH(OPMALIMOHHON cUCTEMe, MpedHasHa4YeHHOW [N OKa3aHUs T[OCYAapCTBEHHBLIX WU
MYHULMNANbHbLIX YCNyT;

npu NPefoCcTaBNeHMM [OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMUHUCTpaTUBHOrO
pernameHta Ha OyMaxHOM HOCMTENne, OCYLLECTBNSIET CKAHUPOBAHWE NpeAcTaBeHHbIX
AOKYMEHTOB;

pacnevaTbiBaeT 3asaBMeHNe;

nepefaeT 3adABUTENK Ha NPOBEPKY WU NOANUCaAHKE;

nocrie nognucaHnsi CKAaHUPYET NOANUCAHHOE 3asBIEeHUE;

3arpyxaet B aBTOMaTU3MPOBaHHY0 MHMOPMALIMOHHYIO CUCTEMY, NpefHa3HaYeHHYIo
ANA OKasaHWsA rocyAapCTBEHHbIX U MYHULMNANbHbIX YCNYr AOKYMEHTbI, NPeACTaBsieHHbIE B
3NeKTPOHHOW hopMe UMM 3NEKTPOHHbIE 06pasbl OTCKaHWPOBaHHbLIX JOKYMEHTOB, hopMmupyeT
3MEKTPOHHOE Aeno;

BO3BpallaeT MoAMNuWCaHHOE 3asBNeHWe U OopurMHanbl BOyMadKHbIX [JOKYMEHTOB
3aABUTENIO;

BblAAeT 3aABUTENIO pacnucky B Npueme A4OKyYMEHTOB.

B cnyyae Hanu4ua ocHOBaHUMW ANS OTKa3a B NpuemMe LOKYMEHTOB AOMMKHOCTHOE NULO,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, YBeJOMISET 3asdBUTENS O HANU4MM NnpensaTcTeuiA ans
npuema 3asiBfieHMs W BO3BpallaeT eMy [OOKYMEHTbl C OObsCHEeHMEeM coaepXaHus
BbISIBIIEHHbIX OCHOBaHWIA ANs 0TKasa B Npueme LOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE nuUUO, OTBETCTBEHHOE 3a MNPUEM [AOKYMEHTOB, Mocre
NOCTYNNEHNA AOKYMEHTOB Ha PacCMOTPEHME:

npuceaMsaeT 3asiBNEHWI0 HOMEp B COOTBETCTBMM C HOMEHKNATYpoOW Aen u cratyc
«[MpoBepka LOKYMEHTOBY,

U3y4yaeT MOCTYNUBLUWME 3MEKTPOHHbIE Aena, B TOM YMCne NPUNOXeHHbIE 3asiBUTENeM
[OKYMEHTbI B 3NIEKTPOHHOW hOpME 1 3MEKTPOHHbIE 0Bpasbl JOKYMEHTOB;

NPOBEPSAET KOMMIIEKTHOCTE, YNTAEMOCThE 3JIEKTPOHHBLIX 06pa3oB JOKYMEHTOB;

npoeepseT cobniofeHne YycrnoBuW [EeNCTBUTENbHOCTUM 3MEKTPOHHOW  noanucu,
nocpencteom obpaweHns k EguHomy noptany (B cny4ae, ecnun sasBuTeneM npeacraeneHbl
SNEKTPOHHbIE [OKYMEHTbI, NMOAMWCaHHbIE YCWIEHHOW KBanuuLUUPOBAHHON 3NEKTPOHHOM
noAmnuchio).
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Mpu HanU4yuMu OCHOBAHWUW, MPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, MoAroTaBnuBaeT MPOEKT pelleHuss o6 oTkase B nNpUEME [OKYMEHTOB,
HeobXoauMbIX A58 NPEAOCTaBNEHUS MyHULMNANLHON YCyTu.

B cnyyae, ecnu B pesynbTate MPOBEPKM YCUNEHHOW KBanuduLMpOBaHHOM
ANEKTPOHHON NOANWUCK BbISIBIIEHO HecobnioaeHue YCrnoBuil ee AeWCTBUTENbHOCTU, NPOEKT
pelueHus 06 oTKase OOMKEH cofepXaTk MyHKTbI cTatbk 11 PepgepanbHoro 3akoHa Ne 63-03,
KOTOpbIe NMOCNYXWUI OCHOBAHWEM ANS €ro NpUHATUS.

Mpoekt peweHns o6 oOTkase B nMpuemMe [OKYMEHTOB, HeobxoAumbIx Ans
NpefocTaBneHns MyHUUMNAnbHOW yCrnyru, C ykasaHuem NpuuynH oTKasa (B crnyyae, ecnu
OCHOBaHMA Ana oTKasa B NpueMe [OOKYMEHTOB, HeobxoAumbiX Ans npefocTaBfeHus
MYHULIMNAnNbLHOW YCNyru, CBs3aHbl C HapyLUEHWEM YCTaHOBMEHHbIX TpeboBaHuii K TakuM
JOKYMEHTaM, OCHOBaHWsl [fiA OTkasa B MpuemMe [OKYMEHTOB [OIKHbl CcoOepaTb
MHGOPMAUMID O HauMeHOBaHWM [OKYMEHTOB (MHdopMauuW, CBELNEHWI), KoTopbie He
npeacTaBneHbl, CcodepXaT HefOCTOBepHble W (UnM) MNPOTUBOpPEYMBLIE  CBEAEHWS,
ohopMIEeHbI C HApYLLEHMEM YCTaHOBIEHHbIX TpeboBaHuit), HanpaBnseTca Ha cornacoBaHne
B YCTaHOBIEHHOM NopsiAKe NOCPEeACTBOM CUCTEMbI NIEKTPOHHOIO AOKyMeHToobopoTa.

CornacoBaH1e MpoekTa pelleHus o6 oTkase B npuveme AOKYMEHTOB, HeobXoauMbIX
0N NPefoCTaBNEHUss  MYHMUMMAnbHOW  YCNyru, OCYLUEeCTBNSeTCA B TNOPsAKe,
npeaycMOTPEHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOrO pernamMeHTa.

B cny4ae OTCyTCTBUS OCHOBaHW/A QAN oOTKasa B Mpueme [OKYMEHTOB,
NPenyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTMBHOrO pernamMeHTa, AOMMKHOCTHOE 5nLo,
OTBETCTBEHHOE 3a MnpueM [OKYMEHTOB, B Te4YeHue opfHoro paboyero [HA CO [AHs
NOCTYNNEHUs1 3asiBreHUs, HanpaBnseT 3asBUTEN, yKasaHHbIM B 3asiBleHuM criocobom,
yBEOMIEHNe O TMOCTYNNEHUU 3asiBNEHUs, CoAepKallee BXOASALIMA PEercTpaLvoHHbIN
HOMEp 3asBfeHWsa, AOaTy TNOomNyYeHWs 3asiBreHusl, MNepeyeHb HauvMeHoBaHuin ainos,
npeAcTaBneHHbIX K HEMY JOKYMEHTOB, AaTy NoylyYeHus pesynbTaTta MyHULMNanbsHOW YCnyru.

3.3.3.4. lcrnonHeHne npoueayp, YKasaHHbeix B nyHkrax 3.3.3.1, 3.3.3.3
agMWHUCTPATUBHOMO  pernameHTa, npu HanNnU4MM  TEXHWYECKOW  BO3MOXKHOCTMU
OCYLLIECTBMAETCH B aBTOMATUYECKOM pPEXMME C MCMONb30BAHWEM aBTOMaTM3UPOBAHHON
MHOPMAaLMOHHOW CUCTEMbI, MNPEAHA3HAYeHHOW [fA OKasaHusi TOoCYAapCTBEHHbIX U
MYHULMNAnbHbIX YCNyT.

3.3.3.5. AAMMHUCTpPaTVBHbie Mpouedypbl, YycTaHaBnuBaemble nyHkToM 3.3.3
aAMWHUCTPATMBHOIO perfiaMeHTa, BbINOJNHSKTCS B TeY4eHue ofHoro paboyero AHSA CO OHA
NOCTYNJIEHUNA 3asBMNEHUS HA PaCCMOTPEHHUE.

PesynbTatamu BbINOMHEHNUS aJMUHUCTPATUBHbLIX NPoLieAyp SIBAAIOTCA: NPUHATLIA Ha
pPacCMOTPEeHWe KOMMMEKT OOKYMEHTOB WNU MpoekT peleHns of6 oTkase B nNpueme
[OKYMEHTOB, HEOOXOAMMBIX ANt NpefoCTaBNeHNs MyHULMNAnbHOW YCIyru.

3.4. HanpaeneHne MexXBeOMCTBEHHbLIX 3arMpoCOB B OpraHbl, y4acTeyloLwue B
npegocTaBneHnn MyHULMnansHoW yenyru

3.4.1. OcHoBaHWeM Ha4yana BbINONTHEHUS agMUHUCTPATUBHOW Npoueaypbl ABNAeTcs
MonyvyeHue [HOMMKHOCTHbIM nuuom  (paboTHWMKOM), YMOMHOMOYEHHbIM Ha  BbiNONHEHWe
aOMUHUCTPATMBHOW Mpoueaypbl, OT AOMKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOIO 3a
NpUem OOKYMEHTOB, MPUHATBLIX OT 3asiBUTENSA JOKYMEHTOB.

[JomkHocTHbIM ~ nuuoMm  (paboOTHWMKOM),  OTBETCTBEHHBIM  3a  BbIMOSHEHWE
aaAMUHUCTPaTMBHOI npoueaypbl, ABNseTcsa pykosoauTens Mcnonkoma, cneuyuanuct lNanatsl
(Danee - [OOMKHOCTHOE NWUO, OTBETCTBEHHOE 3a  HarnpaeneHue MeXBEeAOMCTBEHHbIX
3anpocos).

3.4.2. [JOMXHOCTHOE InULUO, OTBETCTBEHHOE 3a HanpasleHue MeXBEeOOMCTBEHHbIX
3anpocoB, (OPMUPYET W HanpaensieT B 3MIEKTPOHHOW hopmMe MOoCPpeAcTBOM CUCTEMBI
MEXBEOMCTBEHHOIO 3MIeKTPOHHOrC B3auMofAencTBus (MpW  OTCYTCTBUM  TEXHWUYECKOW
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BO3MOXHOCTW — MHbIMK criocobamu) 3anpockl © NPefoCTaBNeHUM OOKYMEHTOB 1 CBeAeHU,
NPeAyCMOTPEHHbIX MYHKTOM 2.6.1 afMUHUCTPaTUBHOIO pernameHTa.

AOMUHUCTPaTUBHbIE  MpoUeAypbl,  YCTAHABMWBAEMble  HACTOSLMM  MYHKTOM,
BBIMONHAKTCSA B IeHb MPUHATUA 3a9BNEHUS HA PACCMOTPEHME.

PesynbTatamu BbINOSIHEHMS aAMWHUCTPATUBHBIX npouenyp ABMNAKTCA:
HanpasneHHble B opraHbl BNacTy U (M) NoABeAOMCTBEHHBLIE OpraHaM BiacTi opraHm3aumm
3anpocsl.

3.4.3. CneunanncTbl MOCTABLUMKOB AAHHBIX Ha OCHOBaHWM 3anpoCcoB, MOCTYMUBLLMX
4Yepes cucTemMy MEXBEAOMCTBEHHOIO 3rEKTPOHHOrO B3aUMOLEWCTBUSA, NPenoCTaBNsAT
sanpaluvnsaemble JOKYMEHThI (MHhOpMaLMIO) MU HANpaBnsIoT YBeAOMNEHNUs 06 OTCyTCTBIUM
AOKyMEHTa U (unu) uHopmaumun, HeobXoAUMbIX ANS MPEAOCTABNEHWS MYyHULMNAnbHOM
ycnyru (danee — yseaomnerue ob oTkase).

AOMVHUCTPaTMBHbIE  Npouedypbl,  YCTaHaBIMBAEMble  HACTOSALUMM  MyHKTOM,
BLIMOMHAOTCA B TEYEHUE NATU AHEel CO [AHA MOCTYNNEeHUs MEXBELOMCTBEHHOIO 3anpoca B
opraH unu opraHusauuio, NPeAoCTaBnAlWmMe AOKYMEHT U UHCOPMALMIO, ECNIN UHBIE CPOKM
MOArOTOBKM W HanpaBlieHWsi OTBETa Ha MEXBEAOMCTBEHHbI 3anpoc He YCTaHOBMEHbI
theAepanbHbIMK 3aKoHamu, NpasoBbIMK akTamu Mpasutenbctea Poccuiickoit Pepepaum u
MPUHATBIMA B COOTBETCTBUM C pedeparnbHbIMU 3aKOHAaMWM HOPMATUBHBIMK MPaBOBLIMM
akramu Pecnybnuku TaTtapcraH.

Pesynbtatamu BbINONHEHNA aAMWHUCTPATMBHBLIX MPOUEAYP SBMSIOTCH: AOKYMEHTHI
(cBefeHus), Heobxoaumble [Ans  NPefOCTaBMNEHUS  MyHULMNAnbHOA  ycnyrv, nubo
yBegomrnenune o6 oTkase, HanpaBfeHHble [OMKHOCTHOMY vy, OTBETCTBEHHOMY 3a
HanpasrneHne MeXBeAOMCTBEHHbIX 3aNpOCOB.

3.4.4. [JomKHOCTHOE WL, OTBETCTBEHHOE 3a HAMpPaBfEHUe MEXBEAOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpaluuBaeMbie Yepes3 CUCTeMY MEXBELOMCTBEHHOMO 3MEKTPOHHOro
B3aVMOAENCTBMA  [JOKYMEHTbl  (cBedeHus), Heobxogumble Ans  NPefocTaBreHus
MyHULMNanbHoW ycnyru, nubo yeegomnenue o6 oTkase npu OTCYTCTBUM JOKYMEHTa M (4nn)
uHdopmauuu;

npy HanW4yunm OCHOBaHWIA, NPEeAyCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPaTUBHOrO
pernameHTta, noArotaBnMBaeT MPOEKT pelueHns o0 OTKase B npuemMe [OOKYMEHTOB,
HeobXxoAuMbIX AN NPefoCTaBNEeHNA MyHULMNATNbHON YCIyTi.

MNpoekt peweHns o6 oTkase B nNpuMeME [OKYMEHTOB, HEOBXOAMMbIX Ans
NpPefoCcTaBNeHns MyHULUNanbHOW YCMYyru, ¢ yKasaHWem NpuUYMH oTkasa (B crnydae, ecrnu
OCHOBaHMSA [ANA OTKasa B npueme [JOKYMeHTOB, HeobxoauWMbiX AN npeaocTaBreHust
MyHULMNanbHOW YCNyrM, CBA3aHbl C HapyLUeHUWEM YCTaHOBMEHHbIX TPeboBaHU K Takum
AOKYMEHTaM, OCHOBaHMs [N OTKasa B MpuMeme [OKYMEHTOB [OJBKHblI COOEpXaTb
MHPOPMALIMI0 O HaMMEHOBaHWM [OKYMEHTOB (MHcbopMauuu, CBEAEeHWi), KOoTopble He
npeacTaBneHbl, cofepxXaT HeJocToBepHble U (MMM) NPOTUBOPEYMBLIE  CBEAEHUS,
obopMIiEHbI C HapyLUEHWEM YCTAaHOBMNEHHbIX TpeboBaHwMit), HaNpaBnaeTca Ha cornacosaHue
B YCTaHOBMEHHOM MOPSAAKE NOCPEACTBOM CUCTEMbBI 3NEKTPOHHOIO A0KyMeHToobopoTa.

CornacoBeaHue npoekta pelleHus o6 oTkaze B nNpueme AOKYMEHTOB, HeOBXoAuMbIX
Ansi  npefocTaBneHus  MyHWUMNaneHOW — yCriyrv,  OCYLUEeCTBNAETCA B MOpSAKe,
npeaycMOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernameHTa.

AZMUHUCTPaTVBHbIE  MNpoLeaypbl, yCTaHaBNMBAEMble  HACTOSLUMM  MYHKTOM,
BbINOSHAOTCA B A€Hb NOMNy4YeHUsi CBEAEHUN N0 MEXBEAOMCTBEHHBIM 3anpocam.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATUBHLIX Npoueayp ABMSIOTCA: AOKYMEHTbI
(cBeneHns), HeobxoauMble ONs NPefoCTaBNeHns MyHUUMNAaNsHON YCNyri, NPOEKT peLueHmns
06 oTKase B npuveme JOKYMEHTOB, HeoOXoAMMbLIX ONA NpefoCcTaBleHUs MyHULUMNanbHOW
YCNyTu.

3.4.5. VicnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOTO
pernamMmeHTa, npyu Hanuynuu TEXHUYECKON BO3SMOXHOCTU OCYLLECTBNAETCH B aBTOMaTUYECKOM
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pexuMe C  WCMONb30BaHWEM  aBTOMaTU3MPOBAHHOW  MH(OPMALMOHHOW  CUCTEMbI,
npefHasHa4YeHHON NS OKasaHusi rocy4apCTBEHHbIX U MyHULMNANbHBIX YCryr, B TOM YACHe ¢
MOMEHTa perucTpauuv 3asiBeHUsi B COOTBETCTBMM C NyHKTOM 2.13 agMUHUCTPaTUBHOrO
pernameHTa.

3.4.6. MakcuMarnbeHbIil CPOK BbINONTHEHUA aAMUHUCTPATUBHBLIX NpoLenyp, ykasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CoOCTaBnAeT NATb paboynx AHEeN.

3.5. MNopgroTtoBka pesynbTaTa MyHULMNANbHOW yCnyru

3.5.1. OcHoBaHMeM Ha4vana BbINOJIHEHUS aAMWHUCTPATMBHOMW Npouenypbl ABnseTcd
nocTynneHue OT  OOMKHOCTHOrO nmua, OTBETCTBEHHOIO 3a HanpasneHvne
MEXBEAOMCTBEHHbLIX  3aMnpocoB,  [OOKYMEHTOB  (CBEAEHUN), HeoOxoguMbIX  AnA
npeaocTaBneHns MyHULMNanbHON yCnyru.

JOMKHOCTHBIM ~ NIULIOM, OTBETCTBEHHLIM 32  BbLIMOSIHEHWE  agMUHUCTPATUBHOW
npoueaypsl, pykosogutens Ucnonkoma, cneunanuct lNManatel / (anee - AOMMKHOCTHOE N,
OTBETCTBEHHOE 33 NOArOTOBKY pe3ynbTarta NpefocTaBneHus MyHUUUNanbHoW yCryru).

3.5.2. [JomkHoCTHOe nuUO, OTBETCTBEHHOE 3a MOArOTOBKY  pes3ynbTara
npegocTaBneHus MyHULMNANbHOW YCIyru:

paccmatpuBaeT CHOPMUPOBaHHBLIA KOMMMEKT [OKYMEHTOB, HEOoOXOAMMbIX AOns
npenocTaBneHnus MyHUUUNanbHoOW ycnyri;

Npu BbISIBIIEHUM OCHOBAaHWIA AN OTKasa B NPeAoCTaBleHun MyHULMNanbHON yenyru,
yKasaHHbIX B MNyHKTe 2.8.2 agMWHUCTPATUMBHOIO pernameHTa, MoAroTasBfMBaeT MNPOEKT
pelleHns 06 oTKase B NpefocTaBNeHNN MyHULMNANbHOW YCNyru;

B Crfyyae OTCYTCTBMSI OCHOBAHMWI ONsi OTKasa B NPefoCcTaBMEHUM MyHWULMMArbHOW
YCNyru, MNpefycMOTPEHHBIX MNyHKTOM 2.8.2 agMWHUCTPaTUBHOIO pernamMeHTa, Mo uroram
PacCMOTPEHNUA OOKYMEHTOB, HEOOXOAWMbIX ANs NPefoCTaBNEHUs MYyHULMNANbLHOW yCnyru,
NOAroTaBNMBaET MPOEKT pacnopsiKeHusi no odopMNeHni [AOKYMEHTOB W odiopmiiseT
pacnopskeHue;

HanpasnseT noaroToBMneHHbIe NpoeKTbl pesyneTarta npefocTaeneHus
MYHALUMNANLHON YCMNyrM Ha corfiacoBaHWe B YCTaHOBNEHHOM MopsAke nocpencTBoM
CUCTEMBI NEKTPOHHOIO AOoKyMeHToobopoTa.

ALOMUHUCTpATUBHbLIE  MpoueAypbl, YCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
BbINONHAKTCA B TedeHue AByX paboymx OHEeW C MOMEHTa MOCTYM/IEHUs OTBETOB Ha
MEXXBELOMCTBEHHbIE 3anpocChl.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX MNpoueayp SABNAKTCA: NPOEeKThI,
HanpasrieHHbIE Ha cornacoBaHue.

3.5.3. CornacoeaHne W nognucaHWe npoeKkTa pesynbTarta npenocTaBneHns
MYHMLMNANbLHOR ycnyru (ganee — npoekTbl JOKYMEHTOB) OCYLUECTBIIAETCA PYKOBOAUTENEM
CTPYKTYpPHOro nogpasgeneHunsi, OTBETCTBEHHOIO 3a NOATOTOBKY pesyrnbTara MyHULMnansHou
ycnyrn, PykosoguTtenem OpraHa.

MoaroTtoBneHHblE NPOEKTbl AOKYMEHTOB, MMEIOLME 3amedaHus, BO3BpallalTcs Ha
nopaboTKy nuuy, OTBETCTBEHHOMY 32 MOATOTOBKY pesynbTaTta MyHULMNAnbHON YCIyru.
lMocne ycTpaHeHMa 3amMe4yaHWA MpPoeKTbl [AOKYMEHTOB MOBTOPHO nNepepawTca Aans
cornacoBaHusi U noanucaHus.

Pykosogutenb OpraHa npu pacCMOTPEHUN TMNPOEKTOB [AOKYMEHTOB MPOBEpPSET
cobnogeHe agMUHUCTPATUBHOIO pernaMeHTa AOSDKHOCTHeIMM nuuamu OpraHa B 4acTy
CPOKOB BbIMONHEHUA agMUHUCTPATUBHBIX Npoueayp, WX nocrnefoBaTenibHOCTU U MOSHOTHI,
HanMuua COornacoBaHUii  YMOMHOMOYEHHBIX AO/MKHOCTHBIX nuy OpraHa B cucteme
3MNEKTPOHHOrO AOKYyMeHToobopoTa.

B cnyyae BbiiBNEHWs HapyLUEHWA B 4acTWM CPOKOB BbIMOMHEHWUS aAMUHUCTPATUBHbIX
npouegyp, WX nocnegoBaTtenbHoCTM WM nonHoTel PykosBogutens OpraHa uHULMMpYeT
NPUBNEYeHne K OTBETCTBEHHOCTU NAL, JOMYCTUBLUMX HAPYLLEHUs, B COOTBETCTBUM C MYHKTOM
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4.3 agMVHUCTPaTUBHOrO pernamMeHTa.

AOMUHUCTPaTUBHbLIE  NpoLeaypbl, yCTaHaBMMBaeMble  HACTOALMM  MYHKTOM,
BBIMOITHSOTCS B TEYEHUE ofHOoro paboyero gHs.

Peaynbraramu BbINOMHEHUS aMUHUCTPATUBHLIX Mpoueayp SIBNAKTCHA: pelueHue ob
oTKase B NpefoCTaBfieHn MyHULMNANbHOW YCYry, YTBEPXXAEHHOE pacnopseHue.

3.5.4. VicnonHeHue npoLenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMuHUCTpaTUBHOIO
pernameHTa, npu Hanu4num TEXHUYECKOW BO3MOXKHOCTU OCYLLECTBIAETCH B aBTOMaTU4eCKOM
pexume C  WCMOMb3OBaHWEM  aBTOMATU3UPOBAHHOW  WHGOPMALUMOHHOWM  CUCTEMBI,
npeaHasHa4YeHHoW AN oKasaHUA rocyapCTBEHHbLIX U MyHUUMNANbHbIX YCyT.

MakcumanbHbI CPOK BLIMOMHEHUS aAMWHUCTPATUBHLIX npoueayp, YKasaHHbIX B
nyHKTe 3.5. aAMUHUCTPATUBHOIO perfnameHTa, coctasnsaeT 3 pabounx gHS.

3.6. 3aknio4veHue Aoroeopa nepegayun >x1Unoro noMmeLleHnd B CcOOCTBEHHOCTb 3asABUTENIO

3.6.1. OcHoBaHVMEM Ha4yana BbINOMHEHUs aAMUHUCTPATUBHOW Npoueaypbl sSBhsieTes
YyTBEPKAEHME NMOCTAHOBMNEHUS O NPUEME paHee NPUBaTU3MPOBAHHOIO XWUMOro NoOMELLEHUS B
MyHULMNanbHY COBCTBEHHOCTD.

[OMKHOCTHBIM ~ MIMLOM, OTBETCTBEHHbIM 3@ BbINOMHEHUE agMWUHWUCTPATUBHOM
npoueaypbl, ABMNSeTca pykoBoauTens WMcnonkoma, cneuuanuct [Manatel / (manee -
JOMKHOCTHOE InULO, OTBETCTBEHHOE 3a MNOAroTOBKY pe3ynbTata NpefocTaBrieHus
MYHULIMNANLHOW YCNyru).

3.6.2. [JomkHOCTHOE nuUO, OTBETCTBEHHOE 32 MNOArOTOBKY  pesynbTata
npefocTaBneHnsa MyHULMNanbHOW YCIyri, FOTOBUT AOrOBOP NepeaaYn Xuoro nomMmeLleHns B
coBCTBEHHOCTL 3aABUTENIO (Oanee — AOroBop).

AOMVHUCTPATMBHbIE  MpoUeaypbl, YCTaHaBMMBAEMbIE  HACTOSALUMM  MYHKTOM,
BbIMOSIHAKTCA B TeYeHUe opHoro paboyero AHA C MOMEHTa Bblgauv 3asBUTENIO
pacnopsieHus.

PesynbTatamy BbIMONHEHUA aQMUHWCTPATUBHLIX MpoUedyp SABMSAIOTCA: [OroBop,
HanpasBneHHbIA Ha cornacosaHue.

3.6.3. CornacoeaHve u noAanvcaHue [OroBopa OCYLUECTBMSETCS PYKOBOAUTENEM
CTPYKTYPHOro nofpasfeneHusi, OTBETCTBEHHOrO 3a MOATOTOBKY pesynbTaTta MyHULMNanbHOM!
ycnyru, PykoBogutenem OpraHa.

AOMUHUCTPATUBHbLIE  Mpoueaypbl, YCTaHaBMWBaeMble  HaCTOALUMM  MYHKTOM,
BbIMOSHAIOTCH B TEYEHMe ofHoro paboyero gHs.

PesynbTaTaMy BbINOHEHUSA aAMUHUCTPATUBHLIX NPOLUEAYP SBNSAKTCH: NOAMUCAHHbIN
[LOTOBOP.

3.6.4. [OomkHOCTHOE nWUO, OTBETCTBEHHOE 32 MNOArOTOBKY  pesyrnbTaTta
NPenoCTaBNeHUss MyHULMNANbHOW YCnyr, M3BellaeT 3asBUTENs (ero npeacraBuTens) o
HeobxoAMMOCTU MognMcaHus Aorosopa cnocobom, ykasaHHbIM B 3asBMEHWM, O pesynbraTe
NpefoCcTaBNeHUss MYHULMMANbHOW YCIyrM U O BO3MOXHOCTM MOMy4YeHMs pesynbtaTa
npenocTaBneHnsa MyHuumnansHoi yenyru B OpraHe unu 8 M®LL.

AOMMHUCTPaTVBHbIE  MpoUeaypbl, YCTaHaBNMBaeMble  HACTOALUMM  MYHKTOM,
BbIMOSHAIOTCSA B A€Hb NoANucaHus gorosopa pykosogutenem OpraHa.

PesynbTataMu BbINOHEHWSA agMUHUCTPATUMBHLIX NPoLUEeayp SBNSIOTCS: YBEAOMIMEHNE
3asBUTENS.

3.6.5. VicnonHeHwne npoueayp, ykasaHHbiX B NyHkTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
pernameHTa, npu Hanuynm TEXHUYECKON BO3MOXXHOCTU OCYLLECTBIISETCA B aBTOMATU4ECKOM
pPEXUME C  WCMONb3OBaHWEM  aBTOMaTU3MPOBAHHOW  MHMOPMALMOHHOW  CUCTEMBI,
npegHasHa4yeHHoW AN OKasaHWA rocy4apCTBEHHbIX U MyHULMNAnNbHbIX YCITyT.

MakcumanbHbI CPOK BHIMOMHEHWS aAMWHUCTPATUBHBLIX Mpouedyp, YKasaHHbIX B
nyHkTe 3.6. aAMUHUCTPATUBHOIO perfnaMeHTa, cocTaBnseT Asa pabounx gHS.
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3.7. Bblgava (HanpaBneHue) 3asBuTenio pesynbtaTta MyHULMNanbHoR ycryru

3.7.1. OcHoBaHveM Ha4yana BbIMOJIHEHWUS aOMUHUCTPaTUBHOW npouenypbl ABMAETCS
nonyyeHve [OOMKHOCTHLIM IULOM, OTBETCTBEHHbIM 32 BbINOMHEHWE AAMWUHWCTPATUBHOW
npoueaypbl, AOKYMEHTA, NOATBEPXKAAILLEro NpeAoCcTaBneHne MyHULMNAansHon YCIyru.

[OMKHOCTHLIM ~ NIULIOM, OTBETCTBEHHbIM 3@ BbINOMHEHWE AAMUHUCTPATUBHOW
npouenypsl, sBnseTca pykosoguTens Wcnonkoma, cneuuanuct [lanatel (ganee -
OOIDKHOCTHOE NWLUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbrara MNpefocTaBreHns
MYHALMMNAnNbLHON yCnyru.

3.7.2. [JomKHOCTHOE nuMLUO, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTata
npegocTaBneHns MyHULMNANsLHOW YCIyru:

obecneyvBaeT perucTpauuilo gorosopa, nognucaHHoro pykosogutenem OpraHa, B
XKypHane peructpauMm U BHECeHVWe CBefeHWA O pesynbTarte npefocTaBneHus
MyHULMNANbLHOW yCcnyru B MOACUCTEMY BELEHWS [AOKYMEHTauWMu aBTOMaTU3UpPOBaHHOW
WHCHOPMALIMOHHOW CUCTEMbI, MNpPefHa3Ha4YeHHON [ONA  OKasaHUsA TroCyAapCTBEHHbIX W
MYHULIMNANbHbIX YCAYT;

BblAaeT 3asBUTENI0 JOroBOp Mo pPOCnuch.

3asBuTEnNb NOANMUCHLIBAET OOrOBOP B ABYX 3K3eMnnsapax U nepefaeT AOIMKHOCTHOMY
n1Ly, OTBETCTBEHHOMY 3a MOArOTOBKY pesyrnbTaTa MpeaocTaBleHns MyHULMNarnsHOM
yCnyru.

[OmKHOCTHOE NNUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTata npenoctaBneHus
MYHUUMNANEHOM yCnyrk, NOMNyyYuMB noAnucaHHble [orosopa BbiAaeT 3asBUTENO TpuU
3K3eMmnnsipa goroesopa ans nognucu. locne noanucaHus [Orosopa, BbiAaeT 3asBUTEINO
OAVH 3K3eMnnsap A0roBopa.

AOMWHACTPaATUBHbIE  MNpoUedypbl, YyCTaHaBfMBaeMble  HacTOALWMM  MYHKTOM,
BbIMOSMHSATCA B AeHb NpUbbITUSA 3asBUTENS.

PesynbTatamu BbINOMHEHUA aMWHUCTPATMBHBIX nNpoueayp SABNAKTCA: BblAaHHbIE
3a8BUTENIO JOTOBOD.

8.1.3. Mopsgok  Bblgauym  (HanpaeneHus)  pesynbTarta  NpeaocTaBneHus
MYHULIMNAnbHOW yCnyri:

3.7.3.1. MNpwu oBpalleHun 3agBUTENS 3a pe3ynbLTaToM MyHuLunansHon yenyru 8 MOLL,
pabotHuk M®L, BbigaeT 3asBMTENO pesynbTaT MyHUMUMNAnNbHOW Yycryrn B dopme
3K3eMnnsipa SNeKTPOHHOro AOKYMeHTa Ha BymackHom HocuTene. o TpeboBaHuio 3aABUTENS
BMECTE C SK3EeMMNSAPOM 3MIEKTPOHHOrO [JOKYMEHTa Ha OymaxHoMm HocuTene emy
NPefocTaBnsieTcs 9K3eMNNsAP 3SMEKTPOHHOrO AOKYMEHTa MyTeM ero 3anucll Ha CbeMHbIR
HocuTenb uHMOPMAaLUUW UMM HanpaeneHus 3K3eMnnsApa 3SMEeKTPOHHOro [OOoKyMeHTa no
3MEKTPOHHOM NoyYTe B aapec 3asBuTens. Mpu 3anucy Ha CbEMHbIA HOCUTENb MHPOopMaLMK
WNW HanpaefeHUU 3K3eMMnsipa 3NeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBMEH
3K3EMNNAP 3MEKTPOHHOrO AOKYMEHTa Ha OyMaXHOM HOocuTene, No 3NIeKTPOHHOW MoyTe
WOEHTUYHOCTE TaKOro JK3eMnnspa 3SMEeKTPOHHOro AOKYMEeHTa 3K3eMMNApY 3NEeKTPOHHOro
AOKYMEHTa Ha OymaXHOM HocuTene 3aBepsAeTcA YNOMHOMOYEHHbIM COTPYAHMKOM C
MCnosib30BaHMEM YCUITEHHOMW KBanuULMpPOBaHHOW 3NEKTPOHHOW MOANUCHK.

AOMUHUCTPATUBHbIE  NpOLEnypbl, YCTaHaBfMBaeMbleé  HacTOALUMM  MYHKTOM,
BbIMOSHAIOTCA B TMNOPsAKe OYepedHoCTW, B [OeHb npubbiTMA 3afABUTENSA B CPOKMH,
yCTaHOBINEHHbIE pernameHTom padoTtel MOLL.

PesynbTaTaMy BbINOMHEHUS aAMUHUCTPATUBHBLIX MpoUeayp SABNATCA: dukcaums
thakta BblgauM pesynbTata npefocTaBneHus MyHuumnansHow ycnyru B AUC ML,
pes3ynbTaT NpefoCTaBNeHNss MyHULMNANbHON YCNyru, BblAaHHbIA 3asaBUTENIO.

3.7.3.2. Tlpy obOpalleHun 3asiBUTENS 3a pes3ynbTaToM MyHMLMUNanbHOW ycnyru Yepes
PecnybnukaHckuii noptan 3asBUATENO B JIMYHbIA KabUHET aBTOMaTU4YecKu HanpaenseTcs
SMEKTPOHHLI  o0pa3s  OOKyMeHTa, SABMAIOWErocs  pesynbTaToM  NpefocTaBreHus
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MYHULMNANbHOW YCNyrK, MNOANUCAHHbIA YCUNEHHOW KBanudUUUPOBAHHOW 3MEKTPOHHOM
NOAMNUCHIO YNMOSHOMOYEHHOro AomkHocTHoro nuua OpraHa (OpraHom).

AOMUHWACTPATUBHBIE  MNpOLEAypbl,  YCTAHaBNUBAaEMble  HACTOSLWMM  NYHKTOM,
BbIMNONHATCA B A€Hb NOANMUCAHUA AOKYMEHTa, NOATBEPXAAIOLLEro npegoctaeneHne (oTkas
B NpedocTasneHuy) MyHUUMNanbHOW YCnyru, YMNOMHOMOYEHHbIM [OIMKHOCTHBIM JIALIOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHWS agMUHUCTPATMBHLIX Npoueayp ABNSAKTCA: HanpaBeHne
(npegocTtaeneHue) c ucnonb3osaHveMm PecnybnukaHckoro noprana 3asBuUTENO AOKYMEHTA,
noATeepxaarLlero npefocTtaBneHne MyHuUMnanbHOW ycnyru (B TOM 4ucre OTKas B
npegocTaBneHnn MyHULIMNANbLHOW YCryru).

3.7.3.3. lNpn obpaweHun 3sasBUTENA 3a pe3ynbTaToOM MYHULMNANBLHOW YCIyru B
OpraH, fOMKHOCTHOE NULIO0, OTBETCTBEHHOE 3a Bbidady (HanpaeneHue) JOKYMEHTOB, BblgaeT
3aABUTENIO pe3ynbTaT MyHuuMnansHoW ycnyru. [lo TpeboBaHulo 3asdBUTENS BMECTE C
3K3eMMMspOM 3MEeKTPOHHOro AOKYMEeHTa Ha OymaXKHOM HocuTene emy npenocTaBnseTcs
3K3EeMMIsip 3MEeKTPOHHOro [JOKyMEHTa nyTeM €ro 3anuMcuM Ha CbEMHbIA HOCUTENb
nHdopmaunmu UMM HanpasfeHUsi 3K3eMnnspa 3MEeKTPOHHOro AOKYMEHTa MO 3NeKTPOHHOM
noyTe B afpec 3asBUTENS.

AOMUHWCTpaTUBHbIE  npoueaypbl, yCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
OCYLLECTBNAITCA B NOpsiAKe o4epeHOCTH, B AeHb NpubbiTUA 3asBUTENS B COOTBETCTBUM C
lMpaBunamu BHYTPEHHEro TPyAoBOro pacnopsinka OpraHa.

PesynbTaTtoM BbINOMHEHWA aAMWHUCTPATUBHBLIX Mpouedyp SABnsALTCH: ukcauus
dhakTa BblAaun pesynbTaTa npegocTasneHus MyHULMNanbHOn ycnyru B
aBTOMaTU3MpOBaHHOW WH(OPMaLMOHHOW CcUCTEME, npefHasHayeHHoOW Ans  oKasaHus
roCy4apCTBEHHbIX Y MyHULIMMANbHbIX YCIyT.

3.8. UcnpaeneHune TeXHN4ECKNX OLUMBOK

3.8.1. B cny4yae obHapyXeHMA TEeXHU4YecKON oMbk B AOKYMEHTE, SABNSAKOLLEMCS
pesynbTaToM MyHULMNansHOW ycryru, 3aseutens Hanpaenset B OpraH:

3asBneHne o6 ucnpasneHun TexXHUYeckon owmnbkn (npunoxeHue Ne 4 k HacTosLleMy
agMUHUCTPATMBHOMY pernameHTy);

OOKYMEHT, BblAaHHbIA 3asiBUTENIO KaK pesynbTaT MyHULMNANbHOW YCNyrk, B KOTOPOM
COAEPXKUTCA TEXHUYEeCcKas oLnbKa;

OOKYMEHTbI, WMEIoLUME OpUANYECKYIO CUNY, CBUOETENLCTBYIOLUME O HanuM4um
TEXHUYECKOW OLLMOKN.

3agaBneHne 06 ucnpaBneHWM TEXHWYECKOW OLIMOKM B CBEAEHUsIX, YKa3aHHbIX B
AOKYMEHTE, SBMAILIEMCA Pe3ynbTaToM MyHULUWUNAanbHOW YCnyrM, nogaeTcs 3asBUTENEeM
(ynOnMHOMOYEHHbIM MpeAcTaBUTENEM) MOYTOBbIM OTNpaBneHMemM (B TOM 4ucne C
UCMONb30BaAHWEM 3NEKTPOHHOM NoyTkl), NMbo Yepes PecnybnukaHckuin noptan unu MOLl,

3.8.2. [JomkHOCTHOE nULO, OTBETCTBEHHOE 3a NPUEM [OOKYMEHTOB, OCYLIECTBNSAET
npuem 3asiBneHus o0 ucnpasneHun TEXHWYECKOW OLUMOKM, perucTpupyet 3asiBneHue c
MPUNOXEHHLIMU JOKYMEHTaMU U nepefaeT UX AOMMKHOCTHOMY NuLy, OTBETCTBEHHOMY 3a
00paboTKy [OKYMEHTOB.

AOMUHACTpaTWBHbIE  MpoueAypbl, YCTaHaBNMBaeMble  HACTOSALUMM  MYHKTOM,
BbINOMHSAKTCSA B TE4EHME OfHOro paboyero AHA ¢ AaThl perucTpaumny 3asaBneHus.

PesynbTatamy BbINOMHEHWUA agMWHUCTPATUBHBIX Npoueayp SBMSAITCA: MPUHATOE W
3aperucTpupoBaHHoe 3asiBNieHue, HanpaBfeHHOe Ha PacCMOTPEeHWe AOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 00paboTKy LOKYMEHTOB.

3.8.3. [JomkHoCTHoe nuuUo, OTBEeTCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccmaTpuBaeT OJOKYMEHTbl U B LIENIAX BHECEHWUA WCTpPaBleHUin B AOKYMEHT, ABMSAIOLLUMIACA
pe3ynbTaTtoM NpefoCTaBlEHUA MYHWLMNANbHOM YCryru, OCyLUecTBnseT npoueaypsbl,
npeaycMOTPEHHbIE NYHKTOM 3.5 aAMUHUCTPaATUBHOIO pernameHTa, U BblAaeT UcrnpasBneHHbIn
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AOKYMEHT 3asiBUTENIO (YNONHOMOYEHHOMY NPeaCcTaBUTENIO) NTMYHO NOA POCMUCH C U3BATUEM
y 3asBuTensa (YNonHOMOYEHHOro MpeacTaBuTeENs) OpwurMHana [OOKYMeHTa, B KOTOPOM
COOEPXUTCA TEeXHUYeckas owubka, WM HanpaenseT B afpec 3asBUTENs MOYTOBbLIM
oTnpasneHnem (MocpencTBOM 3MEKTPOHHOM MOYThl) MUCBMO O BO3MOXHOCTU MNOMyYeHUs
AOKYMeHTa npw npegoctaBneHuy B OpraH opuriHana AOKYMEHTa, B KOTOPOM COOEPKUTCS
TEXHMYEecKas oLumbka.

AOMUHUCTPATMBHBIE — MNpouedypbl, YCTaHABMUBAEMble  HACTOALMM  MYHKTOM,
BbIMOJHAOTCA B TeYeHue AByX paboumx OHei nocrne obHapyXeHWsi TEXHUYECKOW OLUMOKM
WK MOosy4eHust oT Noboro 3auHTEPECOBaHHOIO NULA 3asBNEHNUs O JOMYLLEHHOW OLIMOKe.

PesynbTaTtaMmu BbINONHEHUS AAMUHUCTPATUBHbLIX Mpoueayp SBNSIOTCA: BblAAHHbIV
(HanpaBneHHkIR) 3asBUTENI0 LOKYMEHT.

4. Mopsanok u (hopMbl KOHTPOSA 3a NpeAoCTaBIEHUEM MYHULIMNANbLHOW YCIYTrU

4.1. lNopanok OcyLIeCcTBNEeHUs TEKYLLEro KOHTPOrs 3a cobniogeHnem U UCNonHeHnem
OTBETCTBEHHBIMWN SOMKHOCTHBIMW NTMLI@MK NOSTOXEHUA aAMUHUCTPaTUBHOIO pernamMeHTa u
MHbIX HOPMAaTUBHLIX NPABOBbLIX aKTOB, YCTaHaBNMBawLmX TpeboBaHns K npeaocTaBneHuio

MYHULMNANbHOM YCIyru, a Takke NpUHATUEM UMW peLLeHUuiA

KoHTponb 3a MOMHOTOW WM Ka4YeCTBOM NPEAOCTaBNEHUS MYHULMNANLHOW YCIyru
BKIOMAEeT B Ce0s BLIABMEHWE W YCTPaHEHME HapyLUeHWi npas 3asBUTENEN, NpoBeaeHue
NnpoBepoK cobritogeHns npoueayp npefocTaBfeHns MYHUUMNANbLHOW YCnyru, noAroToBKY
peleHuin Ha peictBus  (BesgencTBuMe)  OOMMKHOCTHBIX NN OpraHa  MeCTHOro
camoynpagrneHus.

®opmamn KoHTpons 3a cobniofgeHMeM WCMOoMHEeHUs agMWHUCTPaTUBHBLIX Mpouenyp
ABMAOTCA:

1) npoBepka W CcOrnacoBaHWe TMPOEKTOB [AOKYMEHTOB MO MpPefoCTaBleHuo
MYHULMNANbHOW YCIyru;

2) npoBOAMMbIE B YCTAHOBNIEHHOM NOpsALKe NPOBEPKU BEAEHUS 4eNonpon3BoACTBa;

3) npoeefeHne B YCTAHOBMEHHOM MOPSAKE KOHTPONbHbIX MPOBEPOK COGMOAEHUA
npouenyp npegocrasneHns MyHULUMNansHoW yCnyru.

B uensx Tekyllero KOHTPONsi MCMONb3YIOTCA CBEAEHWUS, UMEeloLMecs B 3MEeKTPOHHOW
Dase [JaHHbIX, cnyxebHas KOppecnoHAEHUMSA, YCTHas W MNUCbMEeHHas uHdgopmaumna
OOIDKHOCTHBLIX N,  OCYLUECTBNSAOLWMX BbINONHEHWE aAMUHUCTPATUBHLIX Mpoueayp,
XypHarsbl yyeTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYrue CBeAeHUs.

[na OCYLLUECTBNEHUA KOHTPONSA 3a COBEpLUEHUMEM AEWACTBUA Npu npeaocTasrieHum
MYHALMMANBHON yCcnyrM U MPUHATUW  pELUeHMIA PYKOBOAWUTEMNKD OpraHa MEeCTHOro
camoynpaBneHuss MNPeAcTaBnsAloTCA  CnpaBkM O  pesynbTatax  npeaocTaBneHus
MYHULMNANBHOW YCRyru.

O cnyyasix u npuy4nHax HapylieHWs CPOKOB, NOCneAoBaTeNbHOCTM W COAEpIKaHWs
agMUHUCTPATMBHLIX  Npouedyp  AOMMKHOCTHbIE  NUUa  HEMEeASIEHHO  MHMOPMUPYIOT
pYKOBOOAUTENA  oOpraHa, npefocTaBnAloWero MyHWLUNanbHy  ycnyry, a Takke
npeanpUHUMAKOT CPOYHbIE MepbI MO YCTPAHEHUIO HaPYLLEHWA.

TekyLmii KOHTponb 32  coOnoAeHMEM  MOcnefoBaTeflbHOCTM  [AeiCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHBIMKU NpoueaypaMi no npefocTaBlieHnio MyHULMMNanbHo
yCrnyri, OCyLeCcTBNSAETCA 3aMecTUTENeM pyKOBOOAUTENA opraHa MECTHOIo camoynpasreHus,
OTBETCTBEHHbLIM 3a OpraHM3auMio paboTel MO NPefoCTaBMEeHVUI0 MYHULMNAnbHON YCnyru,
Ha4YanbHWKOM OTAeNa, OCYLUECTBMNALWIEro opraHusauuio paboTbl Mo npeaocTaBreHnuto
MYHULIMNAnbHOW yCcnyru.

lMepeyeHb  OOMKHOCTHBLIX N, OCYLLECTBMALWMNX  TeKyLIWUiA KOHTPOIb,
YCTaHABNMBAETCS TMONOXEHUAMU O CTPYKTYPHbIX MOApasfeneHusix opraHa MecCTHOro
camoynpaefieHnsa 1 OOIMKHOCTHBIMW perfaMmeHTamMu.
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4.2. TopsifloK M NepuoANYHOCTL OCYLLIECTBIEHUS NITAHOBBIX U BHEMNMAHOBLIX MPOBEPOK
MONHOTLI U KaYecTsa NPefoCTaBNeHNst MyHULMManbHOI YCIyTi, B TOM YMcne nopsiaoK 1
(POPMbI KOHTPOISA 38 NOMHOTOM W Ka4eCTBOM NPefoCTaBMNeHUs MyHULMNAMLHOI yecnyr

4.2.1. KoHTporib 3a NOSHOTOM U Ka4eCTBOM MPeoCTaBMNeHNs MyHULMNAbLHOMN yCnyru
ocyLlecTBrnseTcs B hopmax:

1) NnpoBeaeHUsi NPOBEPOK;

2) paccmoTpeHus xanob sassuTeneii Ha AelicTeus (Gesgelicteue) Opraxa, a Takke
UX JOSMKHOCTHbIX NUL, MYHULMNANbHBIX CRY>KaLLWX.

4.2.2. B Uensix ocyLecTBNEHNS KOHTPOSS 32 NOSHOTOM M Ka4eCTBOM NpeaocTaBeHmns
MYHULMNAsIbHOM YCIyrM NPOBOAATCA MNaHoBbIE 1 BHEMNMNAHOBbLIE NPOBEPKU. [Mopsaaok 1
NepUOAMHHOCTb OCYLLIECTBNEHUSA MNaHOBbLIX NPOBEPOK YCTaHABMUBAETCA NiiaHoM paboTsl
OpraHa. lNpy npoBepke MOryT paccMaTpyBaTLCS BCE BOMPOCHI, CBA3AHHbIE C
npefocTaBneHneM MyHULMNanbHOM ycryr (KOMMNeKCHble NPOBEPKMU), UMK OTAENbHbIN
BOMPOC, CBSi3aHHbIN C NPpefoCTaBNeHneM MyHULMNaneHOW YCnyru (TeMaTuyeckue Nposepku).
lNpoBepka Takke MOXEeT NPOBOAUTLCSA MO KOHKPETHOM Xarnobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCA B CBA3M C NPOBEPKOIi yCTpaHeHUs paHee
BbISBNEHHbIX HApYLUEeHUA aAMWHUCTPATUBHOrO pernaMeHTa, a Taike B Crydae nonyvyeHus
xanob saasuTenel Ha gencTeus (bespelicTere) OpraHa, a Takke UX JOMKHOCTHbIX ML,
MYHULIMNAIbHBIX CIy>XaLuWX.

4.2.4. PesynbTaThl NpoBepku opopMIISIIOTCS B BUJE aKTa NPOBEPKM, B KOTOPOM
yKasblBalOTCA BbIABNIEHHbIE HEOCTATKW U NPEeATIOXEHMS MO UX YCTPaAHEHMIO.

4.3. OTBETCTBEHHOCTb JOMKHOCTHBIX NKL, OpraHa, NPeAOCTABNSOLEr0o MyHULIMNAMLHYIO
ycnyry, 3a pelueHus u geictens (besgeiictemne), npuHMMaemble (OCyLLECTBNSEMbIE) UMY B
Xofe npefocTaBeHns MyHULMNAanNsHOW yenyri

Mo pesynbTatam npoBefEeHHbIX NMPOBEPOK B CHy4ae BbISIBNEHUS HaPYLUEHWI npas
3asiBUTENerd BWHOBHbIE INWUA MPUBMEKATCHS K OTBETCTBEHHOCTU B COOTBETCTBUU C
3akoHogaTtenscTteoM Pocculickon Pepepavuun.

PykoBogutenb opraHa MeCTHOrO CaMOYrNpaBfieHUss HECeT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PACCMOTPEHMWE 3asIBIIEHWIA.

Pykosogutens (3amecTuTens PYKOBOAUTENS) CTPYKTYPHOro NoApasgeneHus opraHa
MECTHOrO CamoyrnpaBfeHnss HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHOe U (unu)
HeHaanexallee BbiNOMHEHNE aAMWHUCTPATUBHBIX AEWCTBUIA, yKasaHHbIX B pasgene 3
aAMWHUCTPATUBHOIO perfnameHTa.

[OMKHOCTHBIE NUL@ U UHbIE MyHULMNAnNbHbIE ChyXaliue 3a pelleHus U OelCTBuUS
(bespgencTeme), nNpuHMMaemble  (OCYLUECTBRSiEMble) B  XOA€  NpepocTaBreHus
MYHULMNANbHOW YCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 33aKOHOOATENbCTBOM
NopsiAKe.

4.4. [onoxeHusi, xapakTepuayoLuye TpeboBaHWs K NOpsALKY U hopMamM KOHTPOIs 3a
npegocTaBneHneM MyHULMNanbHOM YCnyru, B TOM YMCNe CO CTOPOHBI rpasaaH, 1x
o06beavHeHW 1 opraHnaaLmii

KoHTponb 3a npegocTaBneHWeM MyHULMUMAanbHOW YCMyrM CO CTOPOHbI FPaXKAaH, UX
obbeanHeHUN U OpraHu3auvin, OCYLLECTBIIAETCA NOCPeACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MECTHOro camMoyrnpaBfeHuss npu nNpegocTaBneHMuM MyHUUMNanbHOW  ycnyru,
nony4YeHus MorfHOoM, akTyanbHOW U OCTOBEPHOI MHGOpMaLMK O nopsake npesocTaBneHns
MyHULIMNAnNBHONR ycnyr U BO3MOXHOCTU focyAebHoro paccmoTpeHus obpaluennii (xanob) B
npoLiecce nNpefocTaBneHns MyHULUNanbHOW ycnyru.



25

5. DocyneGHbIN (BHECYAeOHbLIN) NOPAAOK 00XXanoBaHUA pelleHni U AeNCTBUIA
(6e3pencTBUA) OpraHa, NpPeAOCTaBAOLWEro MyHULMNANbLHY YCNyry,
MHOrodyHKLMOHaNLHOro LleHTpa NpefocTaBeHus rocyapcTBeHHbIX U
MYHULIMNANbHbLIX YCNYr, OpraHu3aUui, ykasaHHbix B yactu 1.1 cratbu 16
®epepanbHoro 3akoHa Ne210-103, a Takke UX JODKHOCTHLIX NIUL, MyHULIMNANbHbIX
cnyxawmx, paboTHUKOB

5.1. 3aaButenu umerot npaeo Ha obxanoBaHwe B AOCYAeOHOM nopsake pelueHuin u
aencteuin  (besgeicTBuUs)  opraHa, nNPefoCTaBnAOWEro  MyHUUUNAnbHY  YCryry,
AOIMKHOCTHOIO NnnLa opraHa, NPeAoCTaBMALEro MyHULMNANbHYIO YCNyry, MyHULUNAnNbHOro
Crnyallero, pykoBoguTensi opraHa, npeaoCTaBNAOWEro MyHUALMNANbHYIO  yCnyry,
MHOTOMYHKLMOHANBHOTO LeHTpa, paboTHNKa MHOTO(YHKLMOHANBHOrO LeHTpa, opraHnsauui,
npeaycMoTpeHHblX YacTtbio 1.1 crtatbu 16 depepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHUKOB.

3asaBuTeNb MOXET 00paTUTLCA C XKanoboi, B TOM YUCIEe B CrieayoLwwmx cry4vasx:

1) HapyweHue cpoka perucTpauuu 3anpoca O NpefoCTaBleHWM MyHMLUMNanbsHOW
ycrnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLUeHWe cpoka npefocTaBneHus MyHuUmnanesHon yenyrn. B ykasaHHom cnyvae
pocynebHoe  (BHecynebHoe) obxanoBaHue 3asBMTENEM  peLeHuid U OeWCTBUN
(6e3peincTBMA) MHOrOMPYHKLUMOHANBHOINO LUEHTpa, paboTHMKA MHOroyHKLMOHANLHOro
LieHTpa BO3MOXHO B Cryyae, ecni Ha MHOTOMYHKLUMOHaNbHBIA LIEHTP, peLieHns 1 4erncTeus
(bespeicTBME) KOTOpOro oOOGXanylTCcs, BO3MNOXeHa yHKUMA MO NpefoCcTaBleHUIO
COOTBETCTBYIOLUMX MYHULMNAnbHbIX YCNyr B MorHoMm obbeme B nopsake, onpefeneHHoM
yacTtbro 1.3 ctateun 16 GegepansHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3asBUTENA AOKYMEHTOB Unu unHdopmauun nubo ocylLlecTBreHUs
AEACTBUIA, nNpefcTaBrneHne WM - OCYLLUECTBNEHWE  KOTOPbIX HE  MPedyCMOTPEeHo
HOpMaTuBHbIMKW NpaBoBbiMM aktamu Poccuiickon ®epepaumn, HOpMaTUBHBIMKU NPaBOBLIMU
aktamn  Pecnybnuku  TatapcrtaH, MyHUUMNAnNbHbIMKA ~ MPaBOBbLIMM  akTamu  Ans
npefocTaBneHns MyHUUMnansHow yenyru;

4) oTkas B nMpuMemMe [OKYMEHTOB, MNpPedOCTaBNEHWE KOTOpbIX MpPeAyCMOTPEHO
HOpPMaTUBHbIMKW NpPaBoBbIMKM akTamu Poccuiickon Pefepauvn, HOPpMaTUBHBIMW NPaBOBLIMYU
aktamu  Pecnybnuku  TaTapcrtaH, MyHuUMnanbHbIMKM  NPaBOBbIMKM  akTamu  Ans
npefocTaBnelns MyHUUMNanbHOW YCNyru, Y 3asiBUTENS;

5) oTkas B MpeaocTaBfieHMM MYHULMMANbHOM YCNyrn, ecrnv OCHOBaHUsA OTKasa He
npeaycMoTpeHbl deaepanbHbiMUA 3aKOHaMWU U NPUHATBEIMU B COOTBETCTBUM C HUMU UHBLIMU
HOpPMaTUBHbIMW nNpaBoBbiIMKM akTamu Poccuiickorn ®egepaumy, 3akoHaMM W MHBIMU
HOpMaTUBHbLIMW NpaBoOBbIMU akTamu Pecnybnuku TaTtapctaH, MyHALMManbHLIMKU NpaBoBbIMA
aktamu. B ykaszaHHoOM cniyyae pocynebHoe (BHecynebHoe) obkanoBaHue 3asBUTENEM
pelwleHnin u Jeircteuin  (bes3geicTBus) MHOTOMYHKLUMOHANBHOrO LUEeHTpa, paboTHuka
MHOrOYHKLMOHANbLHOIO LEHTpa BO3MOXHO B Cry4yae, €Ccnv Ha MHOro@yHKUMOHANbHbIN
LEHTP, pelleHuns n aeictens (besnencteme) KOTOpOro obxanyloTcs, BO3noxeHa yHKUMA no
NpeaoCcTaBeHUio COOTBETCTBYIOLMX MYHULUMNASbHBLIX YCNyr B NONMHOM obbeme B nopsake,
onpeaeneHHoM YacTeto 1.3 ctaten 16 PenepansHoro 3akoHa Ne 210-03;

6) saTpeboBaHue c 3a8BUTENS NpU NPefoCTaBNEHUN MyHULMNANbLHOW yCrnyri nnathbl,
HEe npedycMOTPEHHON HOPMAaTUMBHbIMM MNpaBoBbIMA aktamu Poccuiickoin Pegepauun,
HOpPMaTWBHbLIMW NPaBoOBbIMU akTaMu Pecnybnuku TatapcTaH, MyHUUMNansHeIMU NpaBoBLIMM
aKTamu;

7) OTKa3 opraHa, NPefoCTaBNALIEro MyHUUMMNANbHY YCnyry, AOMKHOCTHOrO nuua
opraHa, npefocTaBnAlLWero MyHUUMNanbHYK YCIyry, MHOrO(YHKLUMOHANBHOIO LEHTpa,
paboTHWKa MHOroYHKUMOHANbLHOTO LUEHTPa, opraHusauui, npeayCMOTPEHHbIX YacTbio 1.1
cratbM 16 PepepanbHoro 3akoHa Ne 210-P3, wnu wux paboOTHMKOB B uUCMpasneHuu
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AONYLWEHHBIX UMM oOnMe4yaTok U OwWwMBOK B BblAaHHBIX B pesynbTarte NpefocTaBneHus
MYHVWUMMNANbHOW YCnyru [OKyMEHTax nubo HapylleHue YCTaHOBNEHHOrO CpoKa TaKux
ucnpaeneHuii. B ykasaHHom criyyae gocyaebHoe (BHecynebHoe) obxanosaHue 3asBuTenem
peweHnin w1 penctBuin  (6esneicTeusl) MHOrodyHKUMOHANBHOTO LEHTpa, paboTHMKa
MHOTOCYHKLMOHANBbHOMO LEHTpa BO3MOXHO B Cryyae, €cry Ha MHOrogyHKLMOHAMbHbINA
LUEHTp, peluenun u aenctens (besnencTane) KOTOporo obXxanyloTcs, BO3NoxeHa yHKLUWSA no
NpefoCTaBNEHMI0 COOTBETCTBYIOLLMX MYHULIMNANbHLIX YCIyr B NosiHOM obbemMe B nopsike,
onpefeneHHom YacTtbio 1.3 ctaten 16 PegepansHoro 3akoHa Ne 210-03;

8) HapyleHuMe cpoka WM TMopsAKka BblAaYu [OKYMEHTOB MO pesynbratam
npeaocTaBneHnst MyHUUMnanbHOW yCryru;

9) npuocTaHoBnEHWe NPefoCTaBNEHUA MyHULUNANLHON YCIYrM, €Cnu OCHOBaHWS
NPUOCTAHOBMNEHUA HE NpedycMoTpeHbl deAeparnbHbIMM  3aKOHaMU U MPUHSATHIMA B
COOTBETCTBMM C HAMM MHBIMW HOPMaTUBHbLIMW NPaBOBbLIMU akTamu Poccuiickoih deaepaumm,
3aKkoHaMM W WHbIMM HOPMAaTUBHLIMU MpaBoBbLIMM aktamu Pecnybnuku TaTapcraH,
MyHULUMNanbHbIMW MpaBoBbIMU akTamu. B ykasaHHom cnyyqae pocypebHoe (BHecyaeGHoe)
obxanosaHne sasBuUTenem pelleHuin u AencTeuii (6e3neiicTBMA) MHOrogyHKLMOHANBHOMo
LieHTpa, paboTHWKa MHOrO(YHKLMOHANbLHOrO LIeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTOYHKLUMOHAmBHbIA LEHTP, pelueHns n aeiicteun (6espeiicTere) KoToporo obxanyoTes,
BO3MOXEHA (OYHKUMA MO NPEAoCTABNEHUI0 COOTBETCTBYIOLMX MYHULMNANbHLIX YCAYr B
nosfiHom obbeme B nopsake, onpeaeneHHoM YacTeto 1.3 ctateu 16 degepansHoro 3akoHa Ne
210-03.

10) TpeboBaHue y 3aABUTENs npW nNpPeaocTaBneHWM MYHUUMNANLHOW YChyru
AOKYMEHTOB WNU  MHopmaLun, OTCYTCTBME W (UNM) HEJOCTOBEPHOCTb KOTOPLIX He
yKasblBanucb npu nepeoHavyanbHOM OTKase B NpuUeme LOKYMEHTOB, HeobXoauMbIX Ans
npeaocTaBneHnsa MyHULMnansHow ycryri, nubo B NnpefocTaBrieHn MyHULUNANLHOR yenyru,
3a UCKITIOYEHMEM Ccrny4YaeB, NpeayCcMOTPEHHbIX NMYHKTOM 4 Yyactu 1 ctaten 7 QenepanbHoro
3akoHa Ne 210-03. B ykasaHHoM crnydae pocynebHoe (BHecypebHoe) obikanosaHue
3aABUTENEM pelleHud W1 aedcTBUA (DesfeicTBusl) MHOrodyHKUMOHANBHOrO LEHTpa,
paboTHMKa  MHOrOMYHKLUMOHANbLHOrO  LIEHTpa BO3MOXHO B  Crfyyae, €cnu  Ha
MHOroOyHKLIMOHAmMbLHLIN LUEHTP, peLleHns u geictens (besaeincrTere) KoToporo obsxanyroTes,
BO3MOXeHa (YHKUMA MO NPefoCTaBleHWi0o COOTBETCTBYHOLUMX MYHAUMNANbHbLIX YCnyr B
nonHom obbeme B nopsiake, onpegeneHHom Yacteio 1.3 ctatbu 16 degepanbHoro 3akoHa Ne
210-03.

5.2. Xanoba nopaetcs B nucbMeHHOW dopMe Ha OymaxHOM HocuTene, B
3MEeKTpOHHOW copme B  opraH, MPedOCTaBMSALWMA  MyHALMMNANbHY  YCNyry,
MHOrOMYHKUMOHASbHBIA LEHTp NMbo B COOTBETCTBYHOLWMIA OpraH rocy4apCTBEHHON BracTy,
ABNAIOLIMACA ydpeouTeneM MHOroyHKUMOHANBHOMO LEeHTpa (danee - ydpeguTernb
MHOroyHKLMOHAmNbLHOIo LEeHTpa), a Takke B OpraHu3auuu, npesycMoTpeHHble YacTbio 1.1
ctate 16 ®PepepancHoro 3akoHa Ne 210-®3. »Kanobbl Ha peleHus wn [encTeus
(bespericTBME) pYKOBOOMWTENA OpraHa, MpPeAoCTaBnsAloWEero MyHUMUMNAnbHY YCIyry,
NoA4alTCs B BbILLECTOALMA opraH (Mpu ero Hanu4uud) nubo B criyyae ero OTCYTCTBUS
paccMaTpuBalOTCH  HEMOCPEACTBEHHO  PYKOBOAWUTENEM  oOpraHa, npefoCcTaBnsoLero
MyHUUMNanbHyo ycnyry. Xanobel Ha peleHusa U Ageicteus (bespeiicteme) paboTHMKA
MHOropyHKUMOHANLHOrO LieHTPa MOAAlTCA PYKOBOAMTENMH 3TOr0 MHOrOMYHKLMOHANLHOro
ueHTpa. »Kanobsl Ha pelleHus n gericTeust (besgenicTene) MHOTOYHKLUMOHANBHOIO LIEHTPA
NnogalTCs YYpeouTenio  MHOrOMYHKLUMOHANbHOrO LEHTpPa WM  LOIMKHOCTHOMY  Nuly,
YNONHOMOYEHHOMY HOPMAaTKBHBIM NpaBoBbiM akTom Pecnybnuvku TatapctaH. XKanobbl Ha
pelenus n gercteus (6esgenctene) paboTHUKOB opraHM3auunii, NPpeayCMOTPEHHbIX YacTbio
1.1 cratbu 16 @epepancHoro 3akoHa Ne 210-03, nogawTcs pyKOBOAUTENSM 3TMX
opraHu3sauui.

»Kanoba Ha pelweHusas u pgeicteus (DesgeircTBue) opraHa, NpPeAOCTaBMAOLLErO
MYHULMNANbLHYI YCNyry, AOMKHOCTHOrO Nnua opraHa, NpeAoCTaBNAoLWEro MyHULMNansHyo
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ycnyry, MyHAUMNANbHOrO CryXallero, pyKoBOOUTENs opraHa, MNpeAocTaBnsaloLLero
MYHULMNANbHYIO YCIyry, MOXeT OblTb HarnpasreHa no noyte, Yepes MHOroyHKUMOHaNbHbIA
LUEHTP, C MCMNoNb30oBaHWeM WHOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «V/IHTepHeT»,
ohuumansHOro caiTa opraHa, npefoCTaBnSLIEro MyHWUunanbHyl Yyenyry, EauHoro
noptana nu6o PecnybnukaHckoro nopTana, MHGMOPMALMOHHOW cucTeMbl aocyaebHoro
obxkanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NUYHOM npueme 3assuTens. »Kanoba Ha
pewlesns u peictBus (besneicTBME) MHOrOYHKUMOHANBLHOIO LeHTpa, paboTHuka
MHOTO(PYHKUMOHANLHOIO UEeHTpa MOXET OblTb HampasneHa rno noyte, ¢ UCMONb30BaHUEM
UHPOPMALIMOHHO-TENIEKOMMYHUKALMOHHON  ceTu  «MHTepHeT», oduumanbHoro caiTa
MHOrothyHKUMOHANLHOrO LeHTpa, EguHoro noprtana nubo PecnyBnukaHckoro noprana,
nHcopMaLMOHHON cucTeMbl focyaebHoro o6xanoBaHus, a Takke MOXeT BbiTb NpUHATA NpU
nuyHoMm npueme 3aasutens. XXanoba Ha pelseHns n geilcteus (besgencrene) opraHmsauui,
npenycMOTPeHHbIX YacTeio 1.1 ctatemn 16 PepepanbHoro sakoHa Ne 210-P3, a Takke ux
paboTHMKOB MOXeT OblTb HanpaeneHa no fnoyTe, C wUcrnonb3oBaHWeM WHHOPMALMOHHO-
TENEeKOMMYHUKALMOHHOW ceTh «MHTepHeT», oduumanbHbIX CaWTOB 3TUX OpraHusaLui,
EawHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuUHATa npwu
NUYHOM Mpueme 3asBuUTens.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMmeHOBaHWe opraHa, npegoCTaBMALLEro  MyHUUUNanbHYl  yCnyry,
AOIMKHOCTHOTO NMUa opraHa, npedoCTaBfsOLWEro MyHuUMnanbHyl ycnyry, nuvbo
MYHULMNANBbHOTO CYXaLLero, MHOrohyHKUMOHaNBLHOro LeHTpa, ero pykosoautensa u (Mnm)
paboTHUKa, opraHusauuii, NnpegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PeaepanbHOro 3akoHa
Ne 210-93, ux pykoBogutenein u (unu) paboTHUKOB, pelueHust u AencTsua (besaencTeue)
KOTOpLIX OBXanyrTes;

2) chamunuio, MMSA, OTYECTBO (MocrnegHee - MpWM Hanu4uu), CBEAEHWss O MecTe
XUTEnNbCTBa 3asBuTENna - usmndeckoro nuua nubo HauMeHoBaHue, CBEAEHWA O MecTe
HaxOoXAEHWUA 3asBUTENs - OPUOMYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenecoHa, agpec (apgpeca) 3NeKTPOHHOW MOoYThl (MPWU HanNU4uMM) U MOYTOBbLIA agpec, no
KOTOPBLIM AOJKEH ObiTh HanpaeneH OTBET 3aABUTENIO;

3) cBegeHus o6 oOxanyemblX pelleHusix K pgeicteuax (bespgeictsunm) opraxa,
npeaocTaBnsoLlero MYHULMNANbHY ycnyry, AOIMKHOCTHOrO nviua opraHa,
NPefOCTaABNALEr0 MyHUMUUNAanbHyl  ycnyry, nubo MyHAUMNanbHOro  Cchnykailero,
MHOrOdYHKLMOHANBHOIO LEHTPa, paboTHMKa MHOrOYHKLMOHaNBHOrO LeHTpa, opraHnsaLui,
NnpeaycMOTPeHHbIX YacTeio 1.1 ctathm 16 PepepanbHoro 3akoHa Ne 210-$3, nx paboTHUKOB;

4) [oBOAblI, HA OCHOBaHMM KOTOPbIX 3asBUTEMb HE cornaceH C pelleHneMm u
nernctenem (besgeicTtBueMm) opraHa, MpPeAoCcTaBnsloWero MyHULMNanbHYyK — ycnyry,
AOIDKHOCTHOTO nvua oprada, nNpefocTaBrAlLWero MyHAuunanbHylo  ycnyry, nubo
MYHULIMNaneHOro cny)atiero, MHOroyHKLMOHAaNbHOro LeHTpa, paboTHuKa
MHOrOMYHKLMOHANBLHOTO LEHTPA, OpraHu3auuii, NpeaycMoTpeHHbIX YacTeio 1.1 ctatbun 16
depepanbHoro 3akoHa Ne 210-903, nx paboTHukoB. 3asBuUTeNneM MoryT ObiTb NpeacTasneHbl
LOKYMEHTHI (MpU HanM4yum), NOATBEPXKAAOLWME [OBOAEI 3aABUTENA, MO0 UX KOMNUK.

5.4. MNMocTynueLuas xanoba NnoanexuT perucTpauum B CPOK He nosgHee pabdoyero aHs,
crnenyoLLero 3a AHeEM NOCTYNNEHUS.

5.5. XKanoba, noctynuBlias B OpradH, NpefocTasnAlLIMA MYHULUNANbHYO YCIyry,
MHOrOCOYHKLMOHANbHbIA  LIEHTP, y4YpeauTentd  MHOrogpyHKUMOHAneHOro LUeHTpa, B
opraHv3auuu, npefycMoTpeHHble YacTbio 1.1 ctatbn 16 PepepansHoro 3akoHa Ne 210-03,
nnbo BbILLECTOAWMA opraH (Mpu €ero Hanu4uu), MOANEXUT PACCMOTPEHUID B TEYeHue
naTHaguaTy pabouux OHel cCo OHA ee peructpauuu, a B crnyydae obxanoeaHusA OTKasa
opraHa, NpPenoCTaBMSAWEr0o MyHALMNANbHYK YCNyry, MHOrOMYHKLMOHANbHOro LEHTPa,
opraHusauuii, NpeaycMoTpeHHbIX YacTkio 1.1 ctatbu 16 PepgepanbHoro 3akoHa Ne 210-93, B
npuemMe OOKYMEHTOB Yy 3asBuUTens nubo B UCNpaBreHnn AOMYLUEHHbIX onevaTok U olnbok
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UK B cny4vyae obOXanoBaHUA HapyLUEHWs1 YCTAHOBMEHHOTO CpoKa Takux WUCMpaBrieHui - B
TeyeHue nNaTn paboyux gHen co OHA ee perucTpauumm.

5.6. Mo pesynbTaTam pacCMOTPeHUs Xamnobbl NPUHMMaeTCAa OAHO U3 CreaylLmx
peLueHunii:

1) xxanoba ygoBneTBopsieTcs, B TOM 4ucne B pOpMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHusa SONyLLEeHHbIX oneYvaTok 1 oWMBOoK B BbiAAHHBLIX B pe3ynbTaTte NpeaoCTaBneHus
MYHULMNANbLHOW YCNyr AOKYMEHTaX, BO3BpaTa 3asBUTENK AEHEXHLIX CPeACTB, B3MMaHue
KOTOPbIX HE NpefyCMOTPEHO HOpMaTUBHLIMKU NpaBoBbIMKU akTamu Poccuinckoin ®egepauny,
HOpPMaTMBHbLIMW NPaBoOBbIMK akTamu Pecnybnukn TatapctaH, MyHULMNanbHbIMK NPaBOBbLIMU
akramu;

2) B yAOBNETBOPEHMWM xarnobbl OTKasbIBaeTCs.

He nozgHee pHA, cregyloulero 3a gHEM TMPUHATUSA pELUEHWUS, YKa3aHHOTO B
HacTOALLEM MYHKTE, 3asdBUTEN0 B MNWCbMEHHOW dopMe W MO XEeNnaHuK 3asaBUTENS B
ANEeKTPOHHON (hOpME HanpasnAeTCcs MOTUBMPOBAHHbIA OTBET O pe3ynbTaTax pacCMOTPEeHUs
xanobsbl.

5.7. B cnyyae npusHaHuWa >xanobbl noanexaileli YOOBNETBOPEHW B OTBeTe
3as8BUTENID O pesynbTaTax pPacCMOTPEHUs xanobbl JaeTca WHopMauua o AelcTBusX,
OCYLLEeCTBIAEMbIX opraHom, npegocTaBnAoLWLMM MYyHULMNANbHY0 ycnyry,
MHOrOMYHKLUMOHANbHLIM LIeHTPOM b0 opraHusauuein, npegycMOTpeHHOW Yactbio 1.1
ctaten 16 ®epepanbHoro 3akoHa Ne 210-93, B Uensax HesaMeASMTENbHOro yCTpaHeHWs!
BbISIBNEHHbLIX HapYLUEHUA MpPU OKasaHWM MYHULMNANbHOW YCNyru, a Takke MNPUHOCATCSH
M3BMHEHWA 3a JOCTaBlEeHHble HeypobcTBa UM yKasbiBaeTcs WHopmaums o AanbHenwmx
OENCTBMAX, KOTOpble HeOoDXOAMMO COBEpPLUMTL 3asBUTEN B LUENAX Nony4YeHus
MYHULMNANbHOW YCIyru.

5.8. B cny4yae npusHaHus xanobbl He noanexallei yaOoBNETBOPEHMIO B OTBETE
32aABUATENI0 O pesynbTaTax pacCcMOTpeHus xanobbl [alTcs apryMmeHTUpOBaHHbIE
pPasbsACHEHUA O MPUYMHAX MPUHATOrO peLleHus, a Takke WuHdopMauua O nopsgke
obxanoBaHUsA NPUHATOrO peLUleHus.

5.9. B cny4yae ycTaHOBMEHUA B XOAe UMW MO pesynbTatam pPacCMOTPEHUs arnobbl
NPM3HaKoB cOCTaBa aOMWHUCTPATUMBHOMO  MpaBOHApYLUEHWUS  WAW  MPECTYNSIeHUs
OOIMKHOCTHOE NUUo, paboTHUK, HagerneHHble MOSIHOMOYMAMM MO PACCMOTPEHUID Xanob,
HesameanuTenbHO HanpaenalT UMEIOLLMECS MaTepuanbl B Opralbl NPOKypaTypbi.
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MpunoxeHune Ne 1

K AAMUHUCTPaTUBHOMY perflaMeHTy
npeaocTaBneHnss MyHULMNansHoOm
ycnyru no ochopMneHnIo JOKYMEHTOR
npu nepegave Xurbix noMeLeHuia
MYHWLMNANBHOIO XunuLHoro oHga
B COOCTBEHHOCTb rpaxgaH

dopma
(BnaHk opraHa, NpefocTaBnAlLWEro MyHULMNANbHYIO YCryry)

Komy:

KOHTaKTHbIE AaHHLIE:

npe,D,CTaBMTeﬂbZ

KOHTaKTHble AaHHLIE NpeacTaBuTens:

PEWLEHUE
06 oTkase B NpeAoCTaBNEHUN MYHULMMNANLHOR YCIyTu
no
oT Ne
PaccmoTtpeB Bawe 3asBneHue oT Ne "
npunaraemble K Hemy OOKYMEHTbI YNONMHOMOYEHHbIM opraHom
NPUHATO pelueHe ob oTkase B
no
cneayoLwmmM OCHOBaHUSM:
1.
Z

JononHutenbHas nHdopMaums:

Bbl Bnpaee nNOBTOPHO 06paTUTLCS B YMOSIHOMOYEHHLIA OpraH C 3asBNEHWEM O
npefocTaBneHun ycnyru nocne yCTpaHeHUsl ykazaHHbIX HapyLUEHUA.

[aHHblii 0TKas MoXeT ObiTb 0OXaroBaH B focyaebHOM Nopsake nNyTeM HanpasBneHus
xanobkl B yNONMHOMOYEHHBI OpraH, a Takke B cyfebHomM nopsake.

Ceenenus 00 3JIEKTPOHHOM ITOIHCH

HomkHocTHoe nuuo (PUO)

(noanuck yNnonHOMOYEHHOrO
[OOJMKHOCTHOrO n1La opraHa)
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MpunoxeHune Ne 2

K AIMWUHUCTPaATUBHOMY pernameHTy
npegocTaBneHna MyHULMnanbHoMm
yCNnyru no oopMreHuio JOKYMEHTOB
npu nepegaye Xunblix NoMeLLeHNiA
MYHULIMNANbHOro XUNULLHOTO doHAa
B cOBCTBEHHOCTb rpaXaaH

dopma
(BnaHk opraHa, NpeaoCcTaBAoWero MyHULMNAnbHY0 YCnyry)

Komy:

KoHTakTHbIe gaHHble:

[MpeacraButens:

KOHTaKTHbIe 4aHHble npeacTaBuTens:

PELLEHUE
06 oTkase B NpMeme LOKYMEHTOB, HEOOXoOUMbIX ANdA NpefocTaBNeHns
MYHULUMNANLHOW YCNyrv no

oT Ne
PaccmoTtpee Bawe 3asBneHve oOT Ne "
npunaraembie K Hemy AOKYMEHTHI YNOMHOMOYEHHbIM opraHom
NPUHATO
peLleHue (o5} oTKase B npueme AOKYMEHTOB, HeobXxoanMbIX ans
no criegyrowmMmM OCHOBaHUAM:
1
2.

PasbsicHeH1e npu4uH oTKasa:
HononHuTenbHas nHdopmMauums:

Bbl BnpaBe noOBTOpHO 0BpaTUTbLCA B YNONHOMOYEHHBIM OpraH ¢ 3asdBleHUueM o
npeaoCTaBNEeHUM YCyru Nocne YCTPaHEHUs yKasaHHbIX HapyLUEHW.

[laHHbIA 0TKa3 MoxeT ObiTb 0bxanosaH B gocynebHoM nopsgke nyTeMm HanpasneHus
anobbl B yNONHOMOYEHHbBIV OpraH, a Takke B cyaebHoM nopaake.

Caencaust 00 3IEKTPOHHOM MOIIHCH

[JomxkHocTHoe nuuo (PUO)

(nognuck YNONMHOMOYEHHOIO
[IOMMKHOCTHOTO S opraHa)
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lMpunoxeHue Ne 3

K AODMUHUCTPATUBHOMY perfaMmeHTy
npegocTaBrneHnss MyHULmMnansHowm
ycnyru no opopmneHunto
[AOKYMEHTOB MpKU Nepefaye >unbix
NOMELLEHNIA MyHULUMNANBbHOIO
XunuwHoro doHaa B COBCTBEHHOCTb

rpaxaaH

®opma

B

(HammeHoaane opraHa mMeCTHOro camoynpasneHus

MyHULMnansHoro obpasoBaHus)
oT

(nanee - 3aaBuTEND).
(chamunusa, uMs, OTHECTBO, NACNOPTHLIE AAHHbIE,
perncTpaumio nNo MeCTY XUTENbCTBa, TeNegoH)

3asBneHue
06 othopMneHnn AOKYMEHTOB NpU NepeaaYe Xunbix NoMeLLeHWin B cCOBCTBEHHOCTL rpayKaaH

Npowy Bac oopmuTe [OKYMEHTBLI B COOCTBEHHOCTb.
AZpEC XKMIOro NoOMELLEHNUS: MyHULMNANbHBIA paioH (ropoACcKoi OKPYT), HacemneHHbIi
MYHKT yn. Aa.

K 3asBneHvio npunaratoTcs creyloume 0TCKaHUPOBaHHbIE OKYMEHThI:

1) JoKyMeHTbI, yoOCTOBEPSIOLLUE NMNYHOCTE KaX4oro YreHa ceMbi;

2) [loKymeHT, noaTBepXAalLluii MOSTHOMOYMA NpeAcTaBUTeENs (ecnu OT MMEHM
3asBuUTENs AeNCTBYeT NpeacTaBUTENb);

3) [okyMmeHT, noaTBepXAawLWMiA nNpaBo rpaxgaH Ha TMOMb30BaHUE  KUIBIM
nometleHnem (opaep, AOroBop

COLIMankLHOro HarmMa Xuroro noMeLLeHus);

4) Bbinncka 13 AOMOBOW KHUMM (B criyyae, ecrin JOKYMEHT BblAaeTCs KOMMEpPYECKMMU
opraHusauusammn); A

5) Konuio oneKkyHCKOro yAOCTOBEPEHWUs, €CNU B KUIIOM MOMELUEHUN MPOXUBAIOT
WCKIIYUTENBHO HecoBeplleHHoneTHWe B Bo3pacte oT 14 po 18 net nubo rpaxagae,
orpaHu4eHHsIe B AeecnocobHOCTH;

6) PeweHne o0 Ha3HayeHUM OMNeKyHa, MOMEYUTENs, KOMUIO  OMEKYHCKOro
YAOCTOBEPEHUA, paspeLLeHne opraHoB OMeku U NonevYnTensLCTBa Ha NPUBaTU3ALMIO JKUIOro
noMelleHnus — npu npuBaTU3aUMXA  JKWMOro MOMELUEHWUS, B KOTOPOM MPOXUBAKOT
WCKMIOYUTENBHO HECOBEpPLUEHHONETHUE B Bo3pacTe Ao 14 neT, HegeecnocobHble rpaxkaaHe;

7) HoTapuanbHo 3aBepeHHoe 3asBreHue 0O oTKase OT y4acTus B npuBaTusauun
(ecnu YneHbl ceMbU He XenatT y4acTBOBaTb B NpUBATU3ALINN);

8) CnpaBka o Heucnonb3oBaHUW npasa GecnnaTHOW NpUBaTU3ALUN C NPEXHUX MECT
XKUTENbLCTRA.
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O653yloCh Npy 3aNpoce NPeAoCTaBUTL OPUTMHArLI OTCKAHUPOBAHHbIX AOKYMEHTOB.

(pata) (nognuchk) (PNO)

PesynbTtaT NpeaocTaBeHns MyHULMNanbHOM ycryru, NpoLly NpefocTaBuTh:

l:] B NW4YHbLIA KabuHeT [lopTana rocyaapcTBEHHbIX W MyHULMNanbHbIX YCryr
Pecnybnuku TaTtapcTaH;

]:[ B MHOroQYHKLUMOHANBLHOM LIEHTPE nNpeAoCTaBlieHWss ToCyAapCTBEHHbIX U
MyHMLMNanbHbIX yenyr Pecnybnuku Tatapcran,

D B OpaaHe.

(nata) (noanwuck) (®.1.0))



MpunoxeHue Ne 4

K AOMUHUCTPaTUBHOMY pernamMmeHTy
npenocTaBneHns MyHULMNansHon
ycnyru no oopMrIeHnto JOKYMEHTOB
npu nepegade Xusbix NOMeLLEeHWR
MYHULMManbHOro XunuwHoro doHaa
B COBCTBEHHOCTL rpaxaaH

PykoBogutenio
WcnonHuTtensHoro komuTeTa

OT:

3asaBneHue
06 ncnpasneHun TEXHUYECKOM OLLUMOKK

Coobwjato 06 owwubke, AOMYLUEHHOW NpU OKasaHUM MYHUUMNANbLHON Yycnyru no

3anucaHo:
lMpaeuneHblEe CBEAEHUS:

Mpowy mcnpaBuTe OOMYLUEHHYD TEXHUYECKYIO OLUMOKY U BHECTUM COOTBETCTRYIOLLME
M3MEHEHUA B JOKYMEHT, ABMAIOWMIACH pe3ynbTaTOM MyHULMNANLHON YCIyTN.

Mpunarato cnegyowmne 4OKYMEHTbI:

1

2,

B cnyyae npuHATMA peweHuss o6 OTKMOHEHUM 3asiBreHuss o6 ucnpaeneHun
TEXHWYECKO OLLIMOKM NPOLLY HanpaBuTE TAKOE peLLEHME:

nocpeacTBOM OTNpaBeHUs ANEKTPOHHOro AOKYMeEHTa Ha agpec E-mail: .

B BuUAe 3aBEpPEHHON Konmuu Ha OyMakHOM HOCUTEnNe MOYTOBbIM OTNPaBMEHUEM MO
appecy:

Hacrosawpmm noateepaato: cBeieHWs], BKIMIOYEHHbIE B 3asiBIIeHWE, OTHOCALLMECS K MOEi
JINYHOCTU U MPEACTaBMAEMOMY MHOK fULY, a Takke BHECEHHbIE MHOK HWDKE, OOCTOBEPHbI.
HoKyMeHTbl (KOonun [OKYMEHTOB), MPUNOXEHHbIE K 3asBNEHWIO, COOTBETCTBYIOT TpeGoBaHusM,
YCTaHOBIEHHLIM 3aKoHofaTenbCcTBOM Poccuiickon ®efepaumn, Ha MOMEHT NPeAcTaBMeHUs
3aaBMeHNs 3TN AOKYMEHTbI AENCTBUTENBHLI U COAEPXAT AOCTOBEPHLIE CBEASHUS.

(naTta) (noanuck) (©.1.0.)
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