VCITOJIHUTEJIbHBIM KOMUTET TATAPCTAH PECITYBJIMKACHI

3EJIEHO/JIOJIBCKOT'O 3EJIEHOJJOJIbCK
MYHUILUTTAJIBHOI'O PAMOHA MYHUIIUIIAJIb PANOHBIHBIH
PECITYBJIMKU TATAPCTAH BAIIIKAPMA KOMUTETBI
IMNOCTAHOBJIEHHUE KAPAP

M r.3e/1eHOI0IBCK No D367

OG yTBEepXXIEHUH aJIMHHHUCTPATHBHOI'O
peryiaMenTa IIPEe0CTaBIICHHUS
MYHULIMNTAJIBHON YCIIyTH o
0(pOpPMIIEHHIO [TOKyMEHTOB IO OOMEHY
JKUJIBIX TIOMEIIEHUHA MYHHIIUIIATbHOTO
YKHJIUITHOTO (POHIA, NPEN0CTaBICHHBIX
110 JIOTOBOPY COLMAJIBHOTO HaiMa

B coorBercTBMHM ¢ JKumumHbeIM  KomekcoM Poccuiickoit  ®@enepanuy,
@egepanbHEIM  3aKkoHOM 0T  27.07.2010  Ne210-®3 «O6  opraHM3anuu
PEeOCTaBIeHHs] TOCYAapPCTBEHHBIX M MYHHIMNAIbHBIX YCIyr», Ha OCHOBAHHH
muckMa MuHHCTepcTBa JKoHOMMKM PecmyGnmuku Tarapcran ot 24.11.2021
Ne04-51/8218 «O6 yTBepXIEHHH pErjIaMeHTOB», YCTaBa MYyHHIHMIAIBHOTO
06pa3oBaHus «3eeHON0NBCKUH MYHHIMITAIBHBIH paiioH) Pecniybnuxu TatapcTany,
M croMHUTEIBHBIH KOMUTET 3€JIEHOI0IBCKOr0 MyHHUIUIIAIBHOTO palioHa

INOCTAHOBJISIET:

1. YTBepauTh aIMUHHUCTPATHBHBIA PEraMeHT IPEIOCTABICHNL MYHHUIAIAJIBHOM
yCIyr# 1Mo  OQOPMIIEHHIO JOKYMEHTOB IO o0MeHy IKHJIBIX IIOMEIIEeHUH
MYHUIUIATBHOTO XKIIHIIHOro (oH/a, IPEAOCTaBIEHHBIX 110 JOroBOPY CONHATBHOTO
HaiiMa coryIacHO ImpHIoKeHHo Nel.

2. TlpusHate nocTaHOBIeHHWE VICTIOTHUTEIRHOTO KOMHUTETA 3e1eHO10IECKOr0
MyHULMIATbHOTO  paifoma oT  22.06.2021  Nel409 «O6  yTBep)KIECHHH
aIMHHMCTPATHBHOTO pErjIaMeHTa IpPeNOCTaBICHUs MYHHLUNAJIBHOW YCIYTH II0
0hOPMIIEHHIO JOKYMEHTOB MO OOMEHY KHJIBIX [TOMEIIEHUH, MPeI0CTaBICHHBIX 110
JIOrOBOPY COLMAJIBHOIO HaiMa) yTPaTUBIIMM CHITY.

3. Ormeny IO CBS3SM C OOLIECTBEHHOCTBIO, CPEACTBAMH MaccoBOM HH(pOPMAaLHH
Anmapara CoBera  3eN€HOJONIBCKOrO  MYyHHIHIIATBHOTO paiioHa  00eCIeYnTh
pasMelleHre HaCTOSIIEro OCTaHOBICHUS B HH(bOPMAIMOHHO-TEIeKOMMY HUKAIIMOHHOH
cetr «HTepHET» HA OQHUIHATBHOM caliTe 3eeHOI0/IbCKOro MyHHIIMITAIEHOTO paiioHa
Pecry6muxu Tarapcras B coctase [loprana MyHALHIATBHEIX obpaszoBanuii PecmyGvku

Tarapcran (http://zelenodolsk.tatarstan.ru) 1 Ha OHUIMANEHOM IOpTajle MPaBOBOK
ApOTaR http://pravo.tatarstan.ru).

U.P. I'aHueB




YTRepKaeH

mocTaHoBJIeHHEM VIcTIoMHUTENEHOTO
KOMHTETa 3€JI€HOI0JIBCKOTO
MYHHIUIIAIBHOTO paioHa
Pecny6nuku Tarapcran

AT A, 2021 No  SIE64A

AIMHHHCTPATHBHBIH perjamMeHT
NpeJoCTABJIEHHs MyHHIMNIAJbHOH yCcIyrd no 0popM/IeHHIO JOKYMEHTOB N0
06MeHy JKHJIbIX MOMeIeHHil MyHHIIHNIAJbHOI0 JKHJIHIIHOr0 (oHAa,
NpeaoCTaBIeHHBIX 10 JOr0BOPY COUHAILHOrO HAaHMa

1. OGuine MoJIoKEeHust
1.1. Tlpeamer peryiaupoBaHHs aJMUHUCTPATUBHOIO PErJIaMEeHTa

1.1.1. Hacrosmmuii aJIMHHUCTPATUBHBIA  pErJIAMEHT  NPEeNOCTaB/ICHHA
MyHHLATAIBHON YCIyTH (faiee — aIMUHHCTPATUBHBIA DErNaMeHT) yCTaHABIMBACT
CTAHAApT U IIOPSHOK IPEfOCTaBICHMSA MyHWIMIANBHON YCIyTH IO ohopMIeHHIO
JIOKyMEHTOB TI0 OOMEHY KUMIBIX IOMEIIEHUH MyHUIUNAIBHOTO KUIHIHOTO doHma,
[PEJIOCTABIEHHEIX M0 IOTOBOPY COLMAIBHOTO HaiMa (Hanee — MyHUUMIANbHAS
ycIyra).

1.1.2. TlonoxeHWss aOMHUHHCTPAaTUBHOIO DperjaMeHTa MpHMEHAITCA B
oTHOLIeHHH rpaxkaal Poccuiickoit Qenepanum.

1.2. KaTeropuu 3asBUTEJIEH

1.2.1. JIunamu, WMEIOIMMHU IIPaBO Ha [OJNyYeHHE MYHHLMIIAIBHOH YCIYyTH,
SIBISIFOTCS (pU3HHecKue JUL@ (Janee — 3aABUTEb).

1.2.2. C 3asBiIeHHeM BIpaBe OOpaTUTHECA MpPEACTaBUTENb 3aiBUTEIL,
IeHCTBYIOIINI HAa OCHOBAaHUH JIOKYMEHTa, YJOCTOBEPAIOLIETO ero IoIHOMOYHA, mubo
3aKOHHBIH TIpe/ICTaBUTENb (DH3UIECKOro uua (fanee — MPeICTABUTEND 3asBUTEIIA).

1.3. TTopsimox HHGOPMHUPOBAHHS O IIPEAOCTABICHUH MYHHLIHAITIAIBHOH yCIyTrd

1.3.1. Mudopmanus o MOpsAAKE NPeNOCTaBICHHU MYHHUIUIAIbHOR YyCIyIr'd
pa3MelaeTcs:

1) Ha MHGOPMAIMOHHEIX CTEHIAX, COACPX AKX BU3YAIbHYIO H TEKCTOBYIO
HHGOPMALMIO O MYHHLHIATBPHOH yCIyre, PAaCMOJOXEHHBIX B TOMEIICHHAX
MHOTODYHKIIHOHANBHBIX ~ LIEHTPOB ~ MpPEJOCTaBIeHHMS  IOCYHapCTBEHHBIX M
MYHHUIATAIBHBIX YCIYT.

2) Ha oQHIMAIEHOM calite 3eleHOAO0NBCKOro MYyHHIMIAIBHOIO paiioHa B
HH(POPMAIOHHO-TeIeKOMMYHUKAI[OHHOH CeTH «MHTEpHET»
(https://www.zelenodolsk.tatarstan.ru);



3) ma Iloprane rocymapCTBEHHBIX W MYHHIMNAIBHBIX yCIyr Pecmy6nuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecriybimkanckuii mopran);

4) Ha EnuHOM mopTane TroCyJapCTBEHHBIX H MYHHIUIAIBHBIX YCIyT
(bynkumit) (https://www.gosuslugi.ru) (nanee — Exuneii nopran);

5) B rocymapcTBeHHOU HHGOpMaNMOHHOH cucTeMe «PeecTp rocynapCcTBEHHBIX
¥ MYyHHIUNAIbHBIX yciayr Pecmy6muku Tatapcram» (http://frgu.tatar.ru) (mamee —
PeecTp rocyaapcTBeHHBIX U MyHHLIUIIATBHBIX YCIIYT).

1.3.2. KoHcynsTHpOBaHHE IO BONPOCAM IPENOCTABIEHHMS MYHHIHIIAIbHON
YCIIyTH OCYIIECTBIIAETCA:

1) B MHOTOYHKIMOHAIBHBIX LEHTPaX IPEAOCTaBIEHHs rOCYIapCTBEHHBIX U
MYHHIUITATBHBIX YCIyT IIPH YCTHOM OOpalleHHH:

- nmmuHo mo anpecy: PT, r.3enenononsck, yi.lleppomaiickas, n.14
(monenensuuk ¢ 08:00-17:00, Bropruk ¢ 09:00-20:00, cpena ¢ 08:00-17:00, qeTBepr
¢ 08:00-17:00, natruna c 08:00-17:00, cy66o0ta c 08:00-13:00);

- mo tenedony: 8§(843)222-06-20;

2) B uHTEpaKTHBHOU popme Pecnybimkanckoro nopraia,

3) 6 HcnonnumenvHom komumeme 3e1eHO0016CKO20 MYHUYUNATBHO20 PAUOHA
(nanee — Hcnonkom) B OTHENe MYyHHIMIANBHOTO XWIMIIHOro GQonma MKY
«JlenapTaMeHT KHJIHIIHON ITOTHTHKH 3e€HO0IbCKOr0 MyHHIUITAIBHOTO paioHay:

IIPH YCTHOM OOpalleHUH:

- muuHo no aapecy: PT, r.3eneHomonbek, yi.Jlemuna, n.4la (BTOpHHK C
13:00-17:00, naruuna ¢ 08:00-12:00);

- mo tesnedony: 8(843)5-42-97,

NpH THCAMEHHOM (B ToM uYucie B (OpMe 3IEKTPOHHOTO HOKYyMEHTa)
ofpameHns — Ha OyMaXHOM HOCHTeNe IO IO04YTe, B OJIEKTPOHHOH (opMe IO
3JIEKTPOHHOH ITOYTE.

1.3.3. Undopmanus ua EnuHom moprane, PecmybnukanckoM moprane o
MopsaKe M CPOKax IpeJOCTaBlIeHHsA MYHHIWIATbHOX YCIyrM Ha OCHOBaHHH
CBeJIeHHMH, comepKaluxcs B PeecTpe rocy1apcTBEHHBIX U MYyHULHUNAIBHBIX YCIIYT,
IIpe0CTaBIAeTCs 3asABUTENIO OECIUIaTHO.

JocTynm K HHpopManMu O CpOKax M IIOpAAKE MPENOCTABICHUSA
MYHHIHIIAIBHOM YCIYTH OCYIIECTBISAETCS 03 BEIIOIHEHUS 3asBUTEIEM KaKHX-TH00
TpeGoBanuii, B TOM uHclIe 0e3 HCIOIB30BAHUA MPOrPaMMHOrO obecreyeHus,
yCTaHOBKa KOTOPOTO Ha TEXHHYECKHE CPE/ICTBA 3aiBUTENS TpeOyeT 3aKIIOYEHHS
JUIEH3HMOHHOr0 WM HHOTO COrJIallleHHs ¢ MpapooOnagaresieM MPOrpaMMHOIO
obecrieueHus, NPeAyCMATPHBAIOIEr0 B3MMaHHWE IUIATBI, PErHCTPALHIO  HIIH
aBTOPHU3ALMIO 3asBUTENS HIH IPENOCTABICHHE UM II€PCOHANBHBIX TaHHBIX.

1.3.4. Tpu obpalIeHny 3asBUTENS IMYHO WK 10 TeIe(OHY B COOTBETCTBHH C
[IOCTYIHBIINM 06palleHHeM IPeI0CTaBIIAETCs HHPOPMAIKS:

1) o MecTe HaXOXKIEHHS MHOTO(YHKIHOHAIBHOTO LEHTPa MPCAOCTABICHHS
roCyJapCTBEHHBIX W MYHHIHMIAIBHEIX YCIYT, Hcnonkoma (anpec, rpadux paboTsI,
cIpaBovHEIe TeNe(OHBI);

2) 0 TOpAAKE NPEAOCTaBIEHHS MYHWIHMNAIBHOH YCIYTH, O cocobax
CpoKax IoJa4yH 3asiBJICHUH;
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3) o KaTeropusix rpaxaaH, KOTOPHIM IPENOCTaBISETCSd MYHHIHIIATbHASA
yCcloyra; O HOPMATHBHBIX IIPaBOBBIX  aKTaX, pEryJIHPYIOIIHX  BOIPOCEH
IpedOoCTaBICHUS MyHHIIUIIAILHOM YCIIYTH,

4) o mepeyHe JHOKYMEHTOB, HEOOXOMUMBIX U1 PACCMOTPEHHs 3asBICHHUS O
NpPeNOCTaBIeHMd MYHHIMIAIBHOW YCIYyTrd, O CpOKax IpHeMa W pPEerucTpaluy
3asIBJICHHUS,

5) 0 Xome mpemOCTaBJIeHUs] MyHULUIIAJLHOMN YCIIYTH,

6) o MecTe pasMelneHHss Ha OGQHUHATBPHOM CcalTe 3eJIEHOMOIBCKOTO
MyHuIunaigsHoro paiiona (https://www.zelenodolsk.tatarstan.ru) WHGOpMauuu IO
BOIIPOCAaM MPeNOCTaBlIeHH MyHUIUIIAIbHON YCIIYTH;

7) o mopsake ofXxanoBaHUs NEHCTBHN MM O€31eHCTBUA HOJDKHOCTHBIX JIHIY
Hcnonkoma.

[To nHCHEMEHHOMY OOpalleHHI0 COTPYIOHHMKH OTOej]a, OTBETCTBEHHOIO 3a
IpeOoCTaBIeHAE MYHUIUNAIBLHON YCIyTH, IIONPOOHO B NHCBMEHHOH (opme
Pa3bACHSIOT 3asSBUTENIO MOPANOK MPENOCTaBIEHUS MYHHUIMIIANBHON YCIYTH H
BOIIPOCKI, YKa3aHHbIE B HACTOAIIEM ITyHKTE aIMHHHCTPATHBHOI'O PEriaMeHTa, ¥ B
TedeHHe Tpex pabodux AHEH CO JHS PEruCTpaldu OOpalleHHs HalpaBIAIOT OTBET
3asBUTeN0. OTBETHI JAlOTCA Ha s3bIKe oOpameHus. B ciiydae HEBO3MOXXHOCTH AaTh
OTBET HA sA3bIKe OOpAIEHHs HCIOJB3YIOTCS TOCYNapCTBEHHBIE A3bIKM PecmyOiuku
TarapcraHs.

1.3.5. Madopmanus mo BOMpocaM IPeNOoCTaBlIeHHs MyHHLIUNAIBHOH yCIyTH
pasMemaeTcs Ha OQUIHATBHOM caliiTe 3eJIEHONO0IbCKOr0 MYHHIMIAIBPHOIO paHoHa
(https://www.zelenodolsk.tatarstan.ru) ¥ Ha HHQOPMAlMOHHBIX CTEHOAaX B
noMemeHusax Mcnonkoma 1yis paboTEI C 3aBUTESMU.

UnbopMmanus Ha TIOCYAapCTBeHHBIX A3blkax PecmyOmuku Tarapcran,
pasMemiaeMass Ha MHGOpMAlMOHHBIX CTEHIaX M Ha opuIHaTbHOM calTe
3eJIeHO0IbCKOTO MYHHUIHAIIAIBHOTO paitoHa B HH(GOPMaLlHOHHO-
TeNeKOMMYHHKAIIMOHHOH ceTH «MHTepHET» (https://www.zelenodolsk.tatarstan.ru),
BKJTFOYAET CBENECHHMS O MYHMIIHIIANBLHOM ycIyre, ColepXaiuecs B MyHKTax 2.1, 2.
24,2.5,2.7,29,2.10, 2.11, 5.1 anMHHUCTPaTUBHOI'0 PETIaMEHTa, HH(DOPMaLUIO O
MecTe HaXOXIEHHs, CIIPaBOYHBIX TeleoHax, BpeMeHH paboTel Hcnosnkoma, O
rpaduke npueMa 3agBJIEHUA Ha IPEOCTABICHUE MYHHLUITAIBHOH YCITYTH.

1.4. HopMaTHBHEIE IPABOBBIE aKThI, PETYJIUPYIOMHKE NPEIOCTaBICHHE
MYHHUIUIIAIBHON YCIyTH

1.4.1. TlepeueHb HOPMATHBHBIX I[IPaBOBBIX ~ @KTOB,  peryIHpPYIOMHX
[PeOCTaBJeHHe MYHHIMIIAIBHON yCIyrH (C yKa3aHHeM PeKBHU3UTOB HOPMATHBHBIX
IIPaBOBBIX aKTOB M HCTOYHHKOB MX O(HIHANBHOTO onmyOJIMKOBaHHUA), pa3sMeEIlEH Ha
EnuHoM mopTaige, B PeecTpe TroCyNapCTBEHHBIX H MYHMIMNAIBHBIX YCIyT, Ha
ohULIUATBEHOM caliTe = MYHHIHIIAJIBHOTIO paiioHa B HH(bOpMalMOHHO-
TeJIeKOMMYHHMKAIIMOHHOH ceTh «IHTepHeT» (https://www.zelenodolsk tatarstan.ru).




1.4.2. TekcT agIMHHHCTPAaTHBHOTO perjiaMeHTa B [AEHCTBYIOLUEH penakLuu
MOANEXHUT pasMenieHuio Ha ExuHoM mnoprane, B PeecTpe rocylapCTBEHHBIX H
MYHHIMIAIBHBIX YCIYr, Ha OGHUIHMAIbHOM CalTeé MYHHIMUIAIBHOIO paioHa B
HH(}OpPMallMOHHO-TEJIeKOMMYHHKAIIMOHHOI CeTH «HHTEpHET»
(https://www.zelenodolsk.tatarstan.ru).

1.5. TepMHHBI, KCTIOB3yeMbIe B aIMUHUCTPATHBHOM PETrTIAMEHTE, U MX OIPEAEIICHHUS

1.5.1. B anMHHHCTpPAaTHBHOM pErJIaMEHTE HCIONB3YIOTCA CIeAYIOIIHe
TEPMUHBI U ONIpE/Ie/ICHH:

yaajneHHoe pabodee MeCTO MHOTOQYHKIHOHAIBHOTO IIEHTPa MPea0CTaBICHHS
rOCYIapCTBEHHBIX M MYHHLHIAIBHBIX YCIYyI — TEPPUTOPHAIbHO 000C00IeHHOE
CTPYKTypHOe  moxpaszgeneHue  (oduc)  MHOroQYHKIHOHAIBHOTO  IIEHTpa
NpeNOCTaBIEHUs TOCYJAapCTBEHHBIX M MYHHUHMIIANBHBIX YCIYTr, CO3/JaHHOE B
ropojIcCKOM (CelbCKOM) IIOCEIEeHHH MYHHILMIAJIBbHOTO paiOHa WM B TOPOICKOM
okpyre Pecny6nuku Tatapctad B COOTBETCTBHH ¢ MyHKTOM 34 [IpaBun opraHuzanuu
NeATeNBHOCTH MHOTO()YHKIIMOHAIBHBIX LIEHTPOB IPEJI0CTABIEHHS TOCYAapCTBEHHbBIX
¥ MYHHIMNAIBHBIX YCIyr, YTBEPXKIECHHBIX IocTaHoBieHueM IIpaButenbcTBa
Poccuiickoit ®enepanmu ot 22.12.2012 Nel376 «O6 yrtBepxkaenuu IIpaBui
OpraHM3allii JeATEIbHOCTH MHOTO(QYHKUMOHAIBHBIX LEHTPOB IPENOCTABICHHUA
rOCyIapCTBEHHBIX H MYHHIMIIAIBHBIX YCIIYT,

TexHU4ecKas owmuOka - omwuOKa (OmHCKa, onevaTka, rpaMMaTH4ecKas HWIH
apudmeTHyeckas ommbka aub0 TmomoOHas owmOKa), IOMyLIEeHHAs OpraHoM,
NPENOCTABJISIOMMM MYHHIUIANBHYIO YCIyry, W IpHBeAlas K HECOOTBETCTBUIO
CBeJleHHUit, BHECEHHBIX B JOKYMEHT (pe3y/bTaT MyHHUIUNIAIBHON YCIyTH), CBEICHUAM
B JOKyMEHTax, Ha OCHOBaHHH KOTOPBHIX BHOCHIIKCE CBEJICHHS;

Eaubas cucTeMa WACHTHOHKAIMH ¥ ayTeHTHQHUKAIMH B HH(PacTpyKType,
oOecrneynBarolIeH HH()OpPMaIOHHO-TEXHOJIOTHYECKOE B3aUMOJIEHCTBHUE
MHQOPMALMOHHBIX CHCTEM, HCIIOIb3yEeMbIX ISl IPEOCTaBICHNSA rOCy1apCTBEHHBIX
¥ MyHHIHIATBHEIX YCIYT B 3eKTpoHHO# dopme (nanee — ECHA) — benepanpHad
rocyaapcTBeHHas HHGOpMaLMOHHA cHCTeMa, oOecrneunBarolas
CaHKIIHOHUPOBAHHEI JOCTYIl YYaCTHHKOB HH(OPMAMOHHOTO B3aHMOJICHCTBHA B
crcTeMe MISHTHOMKAIMK M ayTeHTH(UKAUMH K HHbOpMaluy, coxepKameics B
roCyapCTBEHHBIX HH(OPMAlMOHHBIX CHCTEMaX M HHBIX HH)OPMaIHOHHBIX
CHCTEMax;

MOI] - ["ocyngapcTBEHHOE OrOIKETHOE yupexaeHue
«MHOroQyHKIIMOHAIBHBIH ~ LEHTP  IPENOCTaBICHMS  TOCYNapCTBCHHBIX M
MYHHIUIAIBHBIX ycryT B Pecrybimuke Tarapcrany;

AUC M®I[ - AsBrToMaTu3MpoBaHHas HMH(OpMALMOHHAs  CHCTEMA
MHOrODYHKIHOHANBHEIX ~ LEHTPOB  MNPENOCTaBIeHHA  TOCYAapCTBeHHBIX — H
MYHHIUIATBHBIX ycryr Pecy6muku Tatapcran.

1.5.2. B aqMHHHMCTPaTHBHOM DErJlaMeHTe I10J 3asBICHHUEM O MPEAO0CTaBICHHH
MYHHIUTATBHOM yCIIyrH (fanee - 3asBlIeHie) MOHUMAETCS 3alpOC O IPEOCTaBICHIHN
MYHMIMIATBHON YCIYTH, TMONAaHHBIA B COOTBETCTBAM C ITyHKTOM 3 craTed 2
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denepanbroro 3akoHa ot 27.07.2010 Ne210-®3 «O6 opraHu3alnu MpeaoCTaBICHHS

roCy/IapCTBEHHBIX M MYHHIHUMAIBHBIX ycuyr» (fanee — OenepanbHpiil 3akoH Ne210-
@3).

2. CtaHaapT npeaocTaBaeHHs MYHHIHNAIbLHOH YCIyrH
2.1. HauMeHOBaHMEe MyHULUIIAILHON YCIYTH

OdopmieHre JOKYMEHTOB II0 0OMEHY JXKHJBIX MOMEIICHHH MyHHLIHUNAIBHOTO
YKHTMIIHOTO (POH/IA, IPEeJOCTaBIEHHBIX 110 JOrOBOPY COLHAIbHOI0 HalMa.

2.2. HauMeHOBaHKE HCIIOIHHATEEHO-PACIOPIUTENBHOIO Opraia MeCTHOT0
caMOYIIPaBJIeHHUsI, HETIOCPEICTBEHHO MIPEJOCTABIISIONIEr0 MyHUIUTIAIBHYIO YCIYTY

VCHOJHUTENbHBIH KOMHTET 3€JIeHONOJbCKOTO MYHHMIMIAIBHOTO paioHa
Pecriy6muxu TatapctaH (nanee — Mcnomnkom).

WUcnonauTens MyHMuunansHoi yemyra — MKY «JlenapTaMeHT >XKHIHIIHOH
IOJIUTHKH 3€JI€HOI0IbCKOT0 MyHHLIUNIAIBHOTO paiioHay.

2.3. Onucanue pe3yypTaTa IpeJOCTaBIeH)s MyHUIIUIIAIBHOH yCIyTH

2.3.1. Pe3ynbTaToM IIpeOCTaBICH S MYHULUIIATBHON YCIYTH ABJIAETCS:

1) moroBop oOMeHa XHILIMH ITOMEICHUAMH,;

2) pemeHue 00 OTKase B IPEAOCTaBICHHH MYHHULHUIIAIBHOW  YCIYTH
(mpunoxenue Nel x HacTOSAIEMY aJMAHACTPATUBHOMY periameHTy);

3) pemenne 00 oOTkaze B [pHEeME JIOKYMEHTOB, HEOOXOOUMBIX I
IPeNOCTaBIEHHs] MYHHUIHUIATBHONH yCIyr# (IPHIOXKEHHE Ne2 x HacTOALIEMY
aIMHHHCTPATUBHOMY PETJIaMEHTY).

2.3.2. PesymbTaT NpeNOCTaBIeHHs MYHHLMIAIBHOH YCIYTH HalpaBiieTCs
3asBUTEMIO B (OpMe 3IEKTPOHHOTO [OKYMEHTa, IIOAMHCAaHHOIOo YCHJIEHHOH
KBaJM(DUIMPOBAHHON JNEKTPOHHOHW MOIIHUCBIO YIOJHOMOYCHHOr0 IOKHOCTHOTO
mna Henonkoma, B cootBeTcTBuE ¢ DenepanbHbM 3akoHOM 0T 06.04.2011 Ne63-D3
«O06 3JIEKTPOHHOM TIOTIACHY (manee - ®denepallbHBIHA 3aKOH
Ne63-®3) B nuunblii kaburer Equnoro mopran. B cimydae HanpaBlIeHHs 3aiBJICHH
mocpencTBOM  PecrnyGiMKaHCKOro — IopTama  pes3yibTaT  NMPENOCTABJICHHA
MYHHULMNAIBHOW YCIYrd HalpaBiseTcs B muuHBIl KkKabuHeT PecryOnmKaHCKOrO
ropraa.

2.3.3. Tlo BeIbOpy 3asBHTENA pE3YNbTAT IPENOCTaBICHHA MYHHIIUIIAJIBHON
ycIyru Bblnaercss B McmoikoMe WA B M®I] B dopme dK3eMILIApa JIEKTPOHHOTO
JOKyMEHTa, pAcTeYaTaHHoro Ha OyMaXHOM HOCHTEIE, 3aBEPEHHOrO IeHaThio H
[TOMKCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOT0O JO/DKHOCTHOTO JIHIa HcnonkoMa WK
pabotHuka MOLIL




2.3.4. 3agBuUTeNs  BOpaBe IOMYYUTh  pe3yJlbTaT  IIPEIOCTaBICHUS
MYHHUIIMITAJILHOH YCJIYTH B (OpMe 3JEKTPOHHOIO AOKyMEHTa B TEYEHHE CpOKa
NEeHCTBUS pe3ysbTaTa NPeNoCTaBIeHU MyHUIIUIAIbHOU YCIIyTH.

2.4. Cpok npenoCTaBIeHHs] MyHUIUIIATbHON YCIYTH, B TOM YHCIIE C yYETOM
He0OX0IUMOCTH 00OpallleH!s B OpraHU3aliy, y4acTBYIOIIHE B IIPEIOCTaBICHHH
MYHHLUIAIBHON YCIIyTH, CPOK IPHOCTAaHOBJIEHH NTPENOCTABIIEHUA MYHHUIUITAIbHON
YCIYTH B ClIy4ae, €CJId BO3MOXKHOCTE IIPHOCTAHOBJIEHHS ITPEIyCMOTPEHA
3aKoHoJaTenbcTBOM Poccuiickoit @enepaliuy, CpoK Bbla4u (HalpaBJIeH )
JIOKYMEHTOB, SBJISIOIIMXCS pe3yIbTaTOM IPENOCTaBIEHUS MyHUIMITATIBHOM yCIyTH

2.4.1. MyHHIMNANBHAS YCIyTa IpefoCTaBIseTcs B TeueHHe 13 pabounx nHew.

2.4.2. TlpuocTaHOBIEHUE CPOKA MPEIOCTABICHUS MYyHULUITATBHON YCIyTH He
IIPeyCMOTPEHO.

2.4.3. HanpasiieHre JOKyMeHTa, SBJIAIOLIEroCs Pe3yabTaTOM IIPEAOCTaBICHUS
MYHHIMIAIGHOR ycIyrH B (GOpMEe 3JIEKTPOHHOrO IOKYMEHTa, 3asBHTEIIIO
OCYLIECTBISIETCS. B I€Hb O(QOPMIICHHS] M PETMCTPallMK pe3ylbTaTa MpeJoCTaBIeHHs
MYHUIUNIATIBHOMN YCIIYTH.

2.5. VicuepnpIBalollyii TepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOATEIbHBIMU HJIM HHBIMH HOPMATUBHBIMU IIPAaBOBBIMH aKTaMH JUIs
TpEeI0CTaBIIEH)s] MyHUIUNIAIBHOM YCIIYTH, & TAKXKe YCIIYT, KOTOPBIC ABJIAIOTCS
HeoOXOIUMBIMH U 003aTEIbHBIMHE JIJIS IPEA0CTABIEHH MYHUITUIIATIBHBIX yCIIYT,
TIOIeXKAIHX TIPeCTABIIEHHIO 3aBUTENIEM, CIOCOOBI X ITOJydeHHs 3asBUTENIEM, B
TOM YHCJIE B 3JIEKTPOHHON QopMe, IOPSAIOK MX MPEICTaBICHUA

2.5.1. Jlna TmonydeHHs MYHHIMIIAIBHOH YCIYyrH 3asBUTENb IPEACTaBIIACT
ClIEIYIOLIHe JOKYMEHTHI:

1) IOKYMEHT, YI0CTOBEPSIOLIUHA INYHOCTE (He TpeOyeTcs B Ciy4yae oOpareHus
nocpeacTBoM PeciryGIHKaHCKOro mopTaina);

2) TOKYMEHT, YIOCTOBEPSIOIIMH IIOJTHOMOYHS IPECTABUTEIS 3aBUTEILS,

3) 3asBIIEHHE:

B hopMe JOKyMeHTa Ha OyMakHOM HOCHTENE (IIPUIIOKEHHE Ne3 k HacrosIEMY
aZIMHHHCTPATUBHOMY PETJIAMEHTY);

B DJeKTpoHHOM  Qopme  (3amojHsAeTcs  TOCPEACTBOM  BHECEHHUA
COOTBETCTBYIOIIMX CBEJEHHH B JIEKTPOHHYIO (opMy 3asBICHHA), TOAMUCAHHOE B
COOTBETCTBUH C TpeOOBaHUSIMH IyHKTa 2.5.3 aIMHUHUCTPATHBHOIO PErIaMEHTa, IPH
obpalneHny mocpeacTBoM PecrybiuKancKoro noprana;

4) xomuM [OKYMEHTOB, NOATBEP)KIAIOUIMX IMpPaBO IONBb30BAHUA KUIBIM
TOMelLIeHHeM, 3aHAMaeMbIM TpaXKIaHHHOM-3adBHTENleM H YJIEHAMH €ro CeMbH
(ZOTrOBOp, OpHep, pelleHHe O TPENOCTABICHHH JKUJIOr0 TNOMCIICHUA M HHBIC
JTOKYMEHTHI);



5) XonKH JOKYMEHTOB O COCTaBe ceMell rpaKIaH-3asBUTeJeH (CBUIETENbCTBO
O pOXIEHHH, CBHIETENLCTBO O 3aKJIIOUEHHMH Opaka, pelieHHe 00 YCHIHOBJIEHHH
(ymouepeHuw ), CyneOHOe pelleHre O IPU3HAHUM YIEHOM CEMBH U T.IL.);

6) BeImEcKa U3 TexHHYecKuX macroproB BTH ¢ mosTaxHBIM IUIaHOM (TIpH
HAJTHYHH ) B SKCIUIMKALHeH.

2.5.2. 3asBleHHe W MpHIAraeMple DOKyMEHTHl MOTYT OBITB IPEACTaBJIECHBI
(HaIrpaBJieHbl) 3asBUTENEM OHUM M3 CIETYIOMIHUX CIOCO00B:

1) yepe3 M®IL] Ha OyMa)KHBIX HOCHUTENAX H B BHJIE€ JJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIKX TPpeOOBaHMAM ITyHKTa 2.5.3 aIMUHMCTPATHBHOTO PETJIAMEHTa,

2) nocpeacTBoM PecryGIiKaHCKOro IopTaia B 3JEKTPOHHOM (opMe;

3) B HcmonKoM JMYHO WJIM IOCPEACTBOM IIOYTOBOH CBA3M Ha OyMaXXHOM
HocuTene. 3adBlIeHre M MpHUaraeMble JOKYMEHTHI, IPH HAIPaBICHHH MOCPEACTBOM
IIOYTOBOM CBSI3H, 3aBEPAIOTCSA B yCTAHOBJIEHHOM IOPSAIIKE.

2.5.3. 3agBNeHNe IpH HANpaBJIeHuH nocpeacTBoM Pecmybarkanckoro noprana
[IOJITHCHIBAETCS IPOCTOM IEKTPOHHOH MOAIKCHIO 3asBHUTEJIA.

JInsl TONyYeHHs MPOCTON 3JIEKTPOHHOH IONNMHCH 3asBUTENIO HEOOXOIHMO
MpoiiTH mpouexypy perucrpanuu (ayreHtudukanun) B ECHIA, a Taxke MOATBEpAUTH
YUYETHYIO 3aIIUCh.

DJIeKTPOHHBIA JOKYMEHT (3MEeKTpOHHBIH 00pa3 NOKyMeHTa), yKa3aHHBIA B
IMOAMYHKTe 2 MyHKTa 2.5.1 aJIMUHACTPATUBHOIO PETTIAMEHTa, 3aBEPSIeTCs yCUIICHHOH
KBaIH QUIIHPOBAHHOM MOIMHUCHIO JHI, YIIOTHOMOYEHHBIX Ha CO3JJaHUe U NOATIHCaHHE
TaKHX JOKYMEHTOB, B TOM YHCJI€ HOTapHYCaMH.

DIeKTPOHHBIE JOKYMEHTHI (3JI€KTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaraeMble
K 3agBJICHUIO, B TOM 4YHCIIE JOBEPEHHOCTH, HANpaBISLIOTCS B BHAE (aiiioB B
dopwmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goiee 50 Moair.

KauecTBO MpENOCTABJISEMBIX OJIEKTPOHHBIX JOKYMEHTOB  (3JIEKTPOHHBIX
06pa3oB JOKYMEHTOB) JO/DKHO IO3BOJATE B IOJHOM OOBEMe NpPOYUTATh TEKCT
JIIOKYMEHTa M Paclo3HaTh PEKBU3UTEI JOKYMEHTA.

2.5.4. 3anpemaercs TpebOBATEL OT 3aABUTEJIA:

1) mpencraBieHHs [OOKYMEHTOB M HMH(OPMAalHH HIHM OCYIIECTBJICHUS
NefCTBHI, IpPEACTAaBIeHHEe WM OCYIIECTBJIEHHE KOTOPBIX HE MPEeNXyCMOTPEHO
HOPMATHBHBIMH IIPaBOBBIMH aKTaMH, PETYIUPYIOMIUMY OTHOLIEH!, BOSHUKAIOWIKE B
CBSI3H C IPEI0CTaBIeHHEM MyHHIUIIAIBHON YCIIYTH;

2) OCYIIECTBIIEHHs JEHCTBHI, B TOM YHCIIE COIrNaCOBAaHUH, HEOOXOAUMBIX LA
MOJIydeHHWs] MYyHHIMIANBHOM YCIYyrH M CBA3aHHBIX C OOpalleHHeM B HHBIC
rOCyJapCTBEHHBIE OpraHbl, OpraHbl MECTHOrO CaMOYNpaBlIeHHs, OpraHH3aluH, 3a
MCKJIFOUYEHHEM IIONY4YeHHs YCIyr ¥ IOJNydeHHs IOKYMEHTOB M HMH(pOpMalHH,
NMPEeNOCTaB/IEMBIX B DE3yNbTaTe MPEAOCTABICHHS TAKHUX yCIyr, BKIFOUCHHBIX B
IepeyHy, ykasaHHele B uacth 1 cratbu 9 OenepanbHOro 3akoHa Ne210-P3
(HeoOXOAUMBIX U 00SI3aTENBHBIX YCIYT);

3) npencTaBieHHs] DOKYMEHTOB M HHQOpMalMH, OTCYTCTBHE U (v
HEJOCTOBEPHOCTh KOTOPHIX HE yKa3bIBAMCh IIPH [IEPBOHAYATIBLHOM OTKAa3¢ B IpUEME
JIOKyMEHTOB, HEOOXOMMBIX /IS IIPEJOCTAaBIEHHsS. MyHUIUIANBHON YCITYTH, mbo B
TIpe0CTaBIeHUA MYHHUIUIIATBHOH YCITyTH, 38 HCKIIFOYCHHEM CIIENYIOLINX CIIydacB:
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a) uW3MeHeHHe TpeOOBaHMH HOPMATHBHBIX IIPaBOBBIX AaKTOB, KaCarOIIMXCS
IpENOCTABIIEHHS MYHHLHUNAIBHOH YCIyrW, IIOCIE MEPBOHAYalbHOH IOHaYH
3asIBJICHHS O MPEIOCTaBJIeHUN MYHULUIIAIEHOH YCIIyTH;

0) HanMuKe OMMOOK B 3asBICHUH O NPENOCTABICHHH MYHHIUIAIBHONW YCIYTH
1 JOKYMEHTax, NMOJaHHBIX 3asBUTENIEM I10CjIe€ MEepBOHAYAIbHOI0 OTKa3a B IIpHEME
JIOKYMEHTOB, HEOOXOMUMBIX JUISl [IPEAOCTABICHUS MyHUIUNAIEHO! yCIyrH, 100 B
TIPEIOCTaBIeHHH MYHHLMIAIBHOH YCIYTHM M HE BKIIOYEHHBIX B NPEICTaBICHHBIH
paHee KOMILIEKT 1OKYMEHTOB,;

B) MCTEYEHHE CpOKa NEHWCTBHA JOKYMEHTOB MIIM HM3MEHEHHe HMH(OpMauuu
[OCNle TEePBOHAYAIBHOrO OTKa3a B IpHeMe IOKYMEHTOB, HEOOXONMMBIX JUIA
IpeNOCTaBIeHNs MyHUIIUIIAIBHON YCITYTH, TH00 B IPEIOCTABICHHH MyHHIUITAIBHOH
YCIIyTH;

r) BBIABJIEHHE [OKyMEHTAJIbHO IOATBEPXKIEHHOro (hakTa (IPHU3HAKOB)
OIIKMOOYHOTO MIIM IPOTHBOIPABHOrO HedcTBHs (6e3neiicTBH) HOKHOCTHOIO JIKLA
Hcnonkoma, pabotHuka M®LI, npu nepsoHaYanbHOM OTKase B IIpHEeMe NOKYyMEHTOB,
HEOOXOMMMBIX JUIA  TPENOCTaBlIeHHs MYyHHLIUNANbHOH  ycmyruw, Jjubo B
IPENOCTABIEHHH MyHHULUNANBHOH YCIYTH, O YEM B MHCbMEHHOM BHIIE 32 IMOIIHCHIO
pykoBoauTens Mcmonkoma mpH IepBOHAYalbHOM OTKase B IpHEME NOKYMEHTOB,
HEOOXOQUMEIX MJIs MPEeJOCTaBIeHUS MYHHULMUNAIBHOW YCIYI'd, YBEIOMIISETCH
3asIBUTENb, a TAKXKE IPHHOCATCS H3BUHEHHUS 3a JOCTaBJICHHbIE HEY100CTBa,;

4) mpenocTaBeHWs Ha OyMa)KHOM HOCHTeNe JOKYMEHTOB M HH(opMaiuH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUH C ITYHKTOM
7.2 yactu 1 crateu 16 @enepanpHoro 3akoHa Ne210-03, 3a HCKIIIOYEHHEM CITy4aes,
ecIM HAHECEHHEe OTMETOK Ha TakWe MIOKYMEHTHl JH00 HX H3bATHE ABJISAETCS
HEeOOXOMUMBIM YCIOBHEM IPENOCTABICHUS IOCYAAapCTBEHHOM HIIM MYHUIMIIANbHOH
YCIIyTH, ¥ HHBIX CITy4aeB, yCTaHOBJIEHHBIX (eepalbHbIMA 3aKOHAMH.

2.6. VicyepnsiBarolnuii iepedeHb JOKyMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMH TIPABOBBIMH aKTaMH JUIAl IIPEOCTABIICHHS MyHULIUIIAIIBHON yCIIyTH,
KOTOPbIE HAXOIATCS B PACIOPSHKEHHH FOCY1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOYIIpaBJeHHs U TOABEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM UM OpraHam
MECTHOTO CaMOYIIPaBJIeHHsI OpraHu3alyi ¥ KOTOPhIE 3asBUTENb BIIPaBe
TIPE/CTaBUTh, @ TAKXKE CIIOCOOBI MX MOJIyYeHHs 3aBUTEIIAMH, B TOM YHCIIE B
3JIEKTPOHHOMN (BopMe, OPSIOK UX IPEeNCTaBICHAs; FOCY1apCTBEHHBIH OpraH, Opras
MECTHOTO CaMOyIpaBIeHus TU00 OpraHu3allus, B PaclopsDKeHHH KOTOPBIX
HaXOIATCS JaHHBIE JOKYMEHTBI

2.6.1. ITomydaroTcs B paMKax MeXBEJIOMCTBEHHOIO B3aHMOICHCTBHA:

1) BeIMMcKa U3 EAMHOTO rocy1apCTBEHHOrO peecTpa HEABHXMMOCTH O TIpaBax
OTIEeNBHOrO JMIa HAa UMeromuecs (MMEBINMECS) Y HEro OOBEKThl HEIBHKHMOIO
MMyIecTBa (Ha KaXIOro JIeeclocoOHOro 4ieHa CeMbM 3adBHTEN 3a IATh JIET,
IpelLIeCTBYOIHX 0aue 3adBienus) - PocpeecTp;

2) CBeIEHHS O PETHCTPALU¥ FPaXKIaH;
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3) cBenmeHMs O AEHCTBYIOIIEM IacnopTe rpaxkaaniHa Poccuiickoi @enepanuu
— MB/I Poccun;

4) cBeleHUs 0 HOTapHATbHOH NoBepeHHOCTH — PenepanbHas HOTapHaIbHAA
najara.

2.6.2. 3asBHUTENb BIpaBe MPEIOCTaBUTh JOKYMEHTEI (CBEIEHHA), yKa3aHHEBIE B
noanynkrax 1 - 2 myHkta 2.6.]1 aIMHHHCTPaTHBHOTO perjaMeHTa, B Qopme
3JIEKTPOHHBIX  JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOH  KBalM(DUUMPOBaHHOM
MOAIMHKCEIO JIMI[, YIIOJHOMOUYEHHBIX Ha CO3[JaHHE M IMOANKCAaHHEe TaKHX TOKYMEHTOB,
IpH NoJaye 3asBICHUS.

2.6.3. Henpencrasienne (HeCBOEBPEMEHHOE IIPENCTABICHHE) yKa3aHHBIMH B
nyHkTe 2.6.1 aqMHHUCTPAaTHBHOIO PErjIaMeHTa OpraHaMH roCyAapCTBEHHOH BIIACTH,
opraHaM# MeCTHOTO CaMOYIIpaBlIeHHs, OPTaHH3alMAMA JOKYMEHTOB U CBEICHHH He
MOXET SBJIATHCS OCHOBaHHEM Ui OTKa3a B IPEAOCTABICHHWH MYHHIIMITATbHOH
YCIIYTH.

2.6.4. JlomkHOCTHOE U0 ¥ (WiIH) pabOTHHK, yKa3aHHBIX B IyHKTe 2.6.1
aJMHHHCTPATHBHOTO periiaMeHTa OpraHOB M OpraHu3alui, He IPeICTaBUBIIHE
(HECBOEBpPEMEHHO IIpe/ICTaBUBIINE) 3aIPOLICHHbBIE U HAXOMAIIHECS B PACIIOPSKEHHH
JIOKYMEHT MM CBENEHHS, MOUIeXAT aJAMHHHCTPATHBHOM, NHMCLMIUIAHAPHOH HIIH
HHOW OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoii
Denepanui.

2.6.5. 3ampemaercss TpeOOBaTh OT 3adBHUTENS ITOKYMEHTHI CBEIEHHS, B TOM
ypcje MOATBEPXKIAIOLIME BHECEHHE 3asBHTEJEM IUIATHI 32 IPEJOCTaBJICHHE
MYHHLHMIATBHON YCIyrd, HaxXOAAIIHMECS B PACIHOPsHKEHHH TIOCYIapCTBEHHBIX
OpraHoB, OpPraHOB  MECTHOTO  CaMOYINpaBJe€HHs H  IOJBEJOMCTBEHHBIX
rocyIapCTBEHHBIM OpraHaM MM OpraHaM MECTHOI'O CaMOYTIpaBIeHHsI OpraHu3aluH.

HenpencrasieHue 3asBUTEIEM JOKYMEHTOB, CONEPXKALIUX CBENCHHUS, KOTOPbIE
HAXONATCA B PACIOPSHKEHHH TOCYJapCTBEHHBIX OPraHoB, OpraHOB MECTHOIO
CaMOYIIpaBJIeHUs] U MOIBENOMCTBEHHBIX I'OCYJApCTBEHHBIM OpraHaM HJIM OpraHam
MECTHOIO CaMOYIpaBJieHHs OpraHu3alldif, He SBJIAETCA OCHOBAHHEM MJI OTKa3a
3asBUTEJIIO B MPEIOCTABICHUH MyHHLUIIAIBHON YCIIyTH.

2.7. McueprplBaroIlKii IepedeHb OCHOBAaHHM AJIs 0TKa3a B IPHEME JIOKYMEHTOB,
HeoOXOIMMBIX IJIS IPeI0CTABICHU MyHHIUIIATbHON YCITYTH

2.7.1. OcHOBaHWSIMH A OTKa3a B IpUEMe JOKYMEHTOB, HEOOXOIMMBIX s
IpeI0CTaBIEHUS MyHUIUIIATEHON YCIIYTH, SBJIAIOTCA:

1) mpencTaBieHHBIE 3asABHTENEM JOKYMEHTBI COAEPXAaT MOQYMCTKH U
MCIIpaBleHHs  TeKCTa, HE  3aBePeHHble B TIOPANKE,  YCTaHOBICHHOM
3aKoHomaTenbcTBOM Poccuiickoil Penepanuu,

2) IOKYMEHTHI COIEp)KaT MOBPEXIEHHs, HAIMYUe KOTOPHIX HE IO3BOJIACT B
HOMHOM 00BbeMe HCIONb30BaTh HHGMOpPMALMIO M CBEOCHHA, COJACpXamuecs B
JOKyMEHTaX [JIsl IPeIOCTaBICH s MyHHUIUIIATIEHON yCIIYTH;

3) mpencTaBleHHble JOKYMEHThl HIIM CBEJCHHS YTPATHIIH CHIYy Ha MOMEHT
obparneHus 3a MyHUIUNATBHOH yCiIyroi (T0KyMeHT, yIOCTOBEPAIOLINH 1OJTHOMOYHS
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NpeNCTaBUTENs 3asdBHTENd, B Cloydae oOpalleHHs 3a IIPEJIOCTaBICHHEM
MYHHIUIIATEHON YCIIyTH YKa3aHHBIM JIMLIOM);

4) mopma4ya 3asABJIEHUS O [PENOCTaBIECHHM MYHHIMIAIBHOW YCIyTH H
JOKYMEHTOB, HEOOXOAMUMBIX [UId TPENOCTAaBIE€HHS MYyHHUIMIAIBHOH YCIIyTH, B
3JIEKTPOHHOM (hOopMe ¢ HapyIIeHHEM YCTaHOBJIEHHBIX TpeOOBaHHH;

5) HEKOPPEKTHOE 3amoiHeHe 00s13aTeNbHBIX MoJIeH B GopMe 3asBJIEHHS, B TOM
yycile B HMHTEPaKTHBHOM ¢opme 3asBieHus Ha PecmyOmukaHckoM 1moprale
(HeIOCTOBEPHOE, HEMOHOE, TH00 HeNPaBHIIbHOE 3all0JHEHHE);

6) TpeCTaBlEHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOMMMBIX I
IIPEIOCTaBJICHUs MyHULUIAILHOM YCIIYTH,

7) 3asBIeHHE O IPENOCTABIEHUY YCIYTH IOJaHO B OpraH IoCyIapCTBEHHOH
BJIACTH, OpraH MECTHOTO CaMOYNpAaBJICHHMs MM OpraHH3alldio, B IOJTHOMOYMSA
KOTOPBIX HE BXOJUT IIPELOCTaBICHNE MyHUIIUIIATIEHON YCITyTH;

8) HecoOmroneHHe YCTaHOBIEHHBIX crathed 11 @enepanbHOro 3akoHa OT
06.04.2011 Ne63-®3 «O6 >IeKTPOHHOH MOANMCH»  YCJIOBHM  MPH3HAHHUA
IefCTBUTENHHOCTH YCHIIEHHON KBATH(QUIIMPOBaHHOM IIEKTPOHHOH ITOAIHCH.

2.7.2. TlepeueHs OCHOBaHMIA UIs OTKa3a B IpUEME TOKYMEHTOB, HEOOXOIUMBIX
IUIA TIOJTy9eHHs MyHUIUIIANbHOM yCIIyTH, SIBISETCSA HCUEPIbIBAIOIINM.

2.7.3. Pemenne 06 oTKa3e B NpHEME 3asBIEHHS U JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTaBIEHHsS. MyHUIUNIATBHON YCIYTH, MOXET ObITh IIPHHATO KaK BO BpeMs
pHeMa 3aABUTENs, TaK U IOCJIE MOJNyYeHHs OTBETCTBEHHBIM JOJDKHOCTHBIM JIHLIOM
WcnonkoMa HeoOXOAMMBIX Ui [PENOCTaBICHHS MYHHLMNAIBHOH  yCIIyIH
JIOKyMEHTOB (cBeneHuii) v HCIIOJIb30BaHHEM MEXXBEJIOMCTBEHHOI'O
HWH()OPMALHOHHOI0 B3aUMOJEHCTBUS, B CPOK, HE npeBbImarnumi 9 pabounx qHed co
IIHSI pETUCTPALUH 3asBIICHHS.

2.7.4. 3anpelnaeTcsi OTKa3bplBaTh B MpPHEME 3asBJICHHA M MHBIX NOKYMEHTOB,
HEOOXOMUMBIX M8 INPENOCTABICHUS MYHHLMIAIBHOM YCIyrW, B ClIydae ecCiH
3asBeHAEe ¥ JOKYMEHTBI, HEOOXONUMbIE IS NPENOCTABIEHAS MYyHHIHMIANbHOH
YCIyTH, TOaHBl B COOTBETCTBMM C HH(popManued O Cpokax H IOpAIKe
IIpeOCTaBIeHKs MYHULMIAIBHON YCITyTH, ONyOIMKOBAaHHOH Ha EnunoM mopraie,
Pecny0MKaHCKOM IOpTAIe.

2.8. VcuepnsIBaOlIUii TepedeHb OCHOBAHHMM AT NPHOCTAHOBJICHHS HIIH OTKa3a B
IIPENOCTABICHUH MyHHUIUIIATBHON yCIyTH

2.8.1. OcHOBaHHS WISl IPHOCTAHOBJIEHHS IPEIOCTABIEHUS MYHHUHIAIBHOHN
YCIyTH OTCYTCTBYIOT.

2.8.2. OCHOBaHHS IS OTKa3a B IPEIOCTABICHUY MYyHULIMIIATBHOH YCIyTH!

OcHOBaHWsT  [UI1  TIPMOCTAHOBJECHHA  TNPENOCTAaBIECHHMs  yCIyrd  HE
IIpeIyCMOTPEHBEI.

OcHoBaHHA A 0TKa3a:

1) 3asBHTENEM IMpPEICTABICHB NOKYMEHTBl HE B IOJHOM obneme, mHbO B

[peJICTABIEHHBIX 3asBICHHM M (WJIM) HOKYMEHTaX COIEPKHTCS HENOJHAA (un)
HeJI0CTOBepHas HH(OpMaLus;
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2) MOCTYIIJIEHHEe OTBETa OpraHa rocyJapCTBEHHOH BJIACTH, OpraHa MECTHOIO
caMOoyIipaBlieHus: TUO0 MOJBEIOMCTBEHHOH OpraHy rocyapCTBEHHOM BIIACTH HIIH
OpraHy MeCTHOI'O CaMOYIIpaBJIEHHS OpraHM3allMd Ha MEXBEeIOMCTBEHHBIH 3ampoc,
CBUJETEILCTBYIONIEr0 00 OTCYTCTBMM HOKyMeHTa M (WiaM) HHQOpMaluH,
HEOOXOOMMBIX  JUIS  TPENOCTaBICHHS  MYHHUMNAIBHOH  YCIyTrH,  €ClH
COOTBETCTBYIOIMH JOKYMEHT He OBLI Ipe[cTaBlieH 3asgBHUTEIEM II0 COOCTBEHHOH
HHUINATHBE;

3) K HaHHUMaTem0 OOMEHHMBAEMOTIO JKHIIOIO IIOMELIEHHsS NMPEObsBIEH HCK O
pPacTOpPXKEHHH Wi 00 M3MEHEHHHM JOroBopa COLMAJBHOrO HaiiMa HKHIIOro
TIOMEIIEHUS;

4) npaBo MOJb30BaHMsI 0OMEHMBAEMBIM XKUJIBIM [TOMEIICHHEM OCIIapUBaeTCs B
cyneOHOM mopsaKe;

5) obMeHHBaeMOe KUJIO€ MOMEIIEHHe NPU3HAHO B yCTAHOBJICHHOM IOpsAIKE
HETIPUTOAHBIM JUIS IPOXKUBAHKS,

6) NpUHATO pelleHHe O CHOCe COOTBETCTBYIOLIErO JOMa MM  €ro
nepeobopyAOBaHUH I HCIIOIb30BaHUS B IPYTHX LEJAX;

7) NPUHATO pelleHHe O KamHTaJbHOM PEMOHTE COOTBETCTBYIOIIECrO JoMa C
TepeycTPOMCTBOM U (HMJIH) NePETIaHMPOBKON JKUIIBIX IOMELIEHUH B 3TOM JIOME;

8) B pesyinsTaTe 0OMeHa B KOMMYHAJbHYIO KBapTHPY BCEIACTCHA IPaXKIaHHUH,
CTpajarolMi OMHOM W3 TSOKENIBIX (HOPM XPOHMYECKMX 3a00JIeBaHMM, YKa3aHHBIX B
IIpeLyCMOTpeHHOM IyHKTOM 4 yacTi 1 cratbu 51 JXumamsoro kojekca Poccuiickon
®enepalyy IepeyHe.

2.8.3. [epedyeHb OCHOBaHMIA /Ul OTKa3a B MPEIOCTABJICHAN MyHHLHIIAIBHOU
YCITyTH SIBISIETCS HCYEPIBIBAIOIIHM.

2.8.4. 3ampennaeTcs OTKa3blBaTh B MPEJOCTABIEHAN MyHUIHIIANEHOH yCIyTH B
Cllydae, eciM 3asdBIEHHE O IIPEJOCTAaBIEHMH MYyHHIMIAIBHOH YCIyrd MOJAHO B
COOTBETCTBHH ¢ HHopMamued o0 CpoKax H TOpAOKe IPEIOCTaBICHHA
MYHHIHIAIBHON ycIyrH, omy6nukoBaHHO# Ha EqmHOM moprae, Pecny6nuikaHCcKoM

nopTaie.

2.9. TIopsinoK, pasMep M OCHOBAHMs B3MMAaHHs OCY1apCTBEHHOM MOIUIMHEI HITH
MHOM IUIaThl, B3UMAeMOH 3a PeI0CTaBIeHHE MyHHIUIIAIBHOH YCIyTH

MyHHIMIATEHAS yCIIyTa IPeIoCTaBsgeTcs Ha 0e3B03ME3IHOM OCHOBE.

2.10. TepedeHs yciIyr, KOTOPHIE ABJIAIOTCS HEOOXONUMBIMA U 00s3aTENbHBIMH IS
IPeI0CTaB/IEHMs] MyHUIMNANbHOH YCIYTH, B TOM YHCIIE CBEACHHA O NOKYMEHTE
(OKyMEeHTax), Bbl1aBaeMoM (BBIIaBaeMbIX) OpraHU3ALUAMHY, yIaCTBYIOIIUMH B

NpeIoCTaBIeHHH MyHHIHITAIBHBIX YCIIYT

IIpenocTaBieHne HEOOXOIUMBIX U 0053aTEBHBIX YCIIYT HE Tpedyercs.

2.11. Iopsanok, pa3Mep ¥ OCHOBaHMUsI B3UMaHH MIAThI 32 IPEOCTAB/ICHAE YCIYT,
KOTOpBIE SBJIAIOTCS HEOOXOIMMBIMY U 0053aTe/IbHEIMA U IIPCAOCTABICHHA
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MYHHIUIIATIBHOHN YCIIYTH, BKIIIOYas HHOOPMALIUIO O METOJIMKE pacuera pasMepa
TaKOM IJIaThl

IMpenocrasienne HEOOXOIUMBIX U 00A3aTENbHBIX YCIYT He TpeOyeTes.

2.12. MakcuMaJIbHBIH CPOK OXKHUIaHHUS B OYEPENH NIPH I10[ade 3armpoca o
IpeI0CTaBIeHMHA MYHULIUTIIAIBHOR YCIIYyTH, YCIYTH, IPEI0OCTaBIIEMOH
opraHusalleif, yaacTByroueli B Ipe0CTaBIeH!H MyHHIIUIIAIBHOM YCIIYTH, U IPH
IOJTy4YEeHHH pe3yJibTaTa Ipel0CTaBIeHHs TAKHX YCIIyT

2.12.1. Bpems OXumaHAd I@pHd II0fa4Ye 3asBJICHHSA Ha IIOJy4YEHHE
MYHHLUAIBEHON YCIyTH - He Gonee 15 MUHYT.

2.12.2. Ipu mosy4eHHr pe3yibTaTa NpeaoCTaBIeHAs MyHUIUIATEHOH YCIyr
MaKCHMAJbHBIHA CPOK OXKHIaHHs B OYepenH He NOJDKEH MPEBBINIATh 15 MUHYT.

2.13. CpoK ¥ IIOpsIIOK PErHCTPalliy 3apoca 3asBUTEI O NIPENOCTaBICHUH
MYHHIIUTIATEHOM YCIIyTH B YCIIyTH, IPeIOCTaBIseMOl opranu3alyel, y1acTByome#
B [IPEOCTABJICHUH MyHHIHMIIAIBHON YCIyTH, B TOM YHCIIE B IEKTPOHHO (opme

2.13.1. Ilpu mwynom obpamennn B M®I[ B [eHb MOAaYH 3asdBJICHHUA
3asBuTemo Bhmaercs pacnucka u3 AVIC MOIL] ¢ peructpalHOHHBIM HOMEPOM,
TTOATBEPKAAOIIMM, YTO 3asBJIE€HHE OTIPABIIEHO, U NaTOH II0J1a4H 3aABJICHHS.

2.13.2. Tlpu HampaBieHHH 3asBIEHHs MOCpPeACTBOM EnuHoro moprana,
PecryGiMKaHCKOrO IOpTala 3asdBUTENb B [CHb IOJa4H 3aABJICHHs IONydaeT B
JMYHOM KaOWHeTe PecrmyONMKaHCKOro MopTala M IO 3JIEKTPOHHOW TI04YTe
yBeOMJICHHE, [OATBEPXKIAIONIEe, YTO 3asiBICHHE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCS PETHCTPALMOHHBIA HOMEP U JlaTa NoJa4y 3asABICHUL.

2.13.3. TIpu nuuHoM oOpameHuu B MIcronkoM B JIeHP NOAAYH 3asABJICHHS
YIIONHOMOYEHHBIM ~ TODKHOCTHBIM JMLOM FICmojikoMa 3as{BHTENIO  BBIAACTCA
pacIHcKa M3 aBTOMATH3MPOBAHHON HH(QOPMALMOHHOH CHCTEMBI, IpeIHa3HauYeHHON
I OKa3aHHs TOCYJapCTBEHHBIX H MYHHIHIIAIBHBIX YCIIYT, ¢ PErHCTPaldOHHBIM
HOMEpOM, JaTOH [o/Jauyl 3adBJIeHUs U IepevdHeM NPeICTaBIEeHHbIX IOKYMEHTOB.

2.14. TpeboBanus K NOMELIEHUAM, B KOTOPBIX IIPEIOCTABIIACTCA MyHHIUTIAIbHAS
yciIyra, K 3aly OXKHIaHHs, MECTaM IS 3all0JHEHHU 3aI[POCOB O MPE0CTABICHAN
MYHHIUIIATBHON YCITyTH, HHPOPMAlHOHHBIM CTEHAAM C o0pasiaMy UX 3aI0JHEHUS
U TIepeYHEM TOKYMEHTOB, HEOOXOUMBIX IS MPENOCTABICHH K10
MYHUIHIATIBHOH yCIIYTH, Pa3sMeIIEeHHI0 U 0QOPMIICHHIO BH3YyaJIbHOH, TEKCTOBOH U
MyJIbTHMeIUAHON HHPOPMALMH O IOPAIKE IPEI0CTaBICHHA TaKO# yCIyTH, B TOM
yuciTe kK 06eceueHHIo JOCTYTHOCTH 11 MHBAIUIOB YKa3aHHEIX 00bEeKTOB B
COOTBETCTBYH ¢ (pefepabHBIM 3aKOHOAATEIECTBOM U 3aKOHONATE/IECTBOM
Pecny6Gnuku TaTapcTaH O COLHAbHOH 3aIlMTe HHBATHI0B

2.14.1. TlpenocraBieHre MyHUIUIAIBHON yCIYTH OCYIIECTBIIACTCS B 30aHUIX
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M TIOMEIIeHHSX, OOOpPYIOBAHHBIX IPOTHBOIOXKAPHOM CHCTEMOH U CHUCTEMOH
TIO’KapOTyILIEHHS.

Mecta mpuema 3asBHTeNeil 0OOPYHYIOTCS HEOOXOIMMOH MeOenbpro  JUIs
obopMiIeHHs JOKYMEHTOB, HH(POPMAIIHOHHBIMH CTEHIAMH.

714.2. B COOTBETCTBMM C 3aKOHOZATeNbcTBOM Poccuiickor denepaiuu o
COLMANBHON 3al[Te HHBAJIKWIOB B IENAX OECNpPEeNsTCTBEHHOrO HOCTyNa K MECTY
IIpeIoCTABIEHI MYHHUIMIIATBHON yCIy T 00eceynBaeTes:

1) obecreunBaercsi OeCHPENATCTBEHHBIH AOCTYN MHBAIUAOB K MECTY
TIPENOCTABICHNS MYHUIUIIAIBHON YCIyTH (ymoOHBIH BXOJ-BEIXOJ B IOMELICHHS U
TIepeMelIeHNe B UX IIpeJieNax);

2) Bu3yajbHas, TEKCTOBAsA W MyJIbTHMEIUHHAS uH(GOpMalusi O MOPsSIKe
TIpeNOCTaBIeHNs] MyHULMIIAIBHON YCIIyId pasMelaeTcs B yIOOHBIX JUIs 3asBUTENEH
MeCTaX, B TOM 4HCIe C Y9eTOM OIPaHIYEeHHBIX BO3MOKHOCTEH HHBAIIM/OB;

3) COMpPOBOXAEHHE HHBATMIOB, HMMEIOLIUX CTOMKHME paccTpOMCTBa
(QYHKIHH 3peHHs ¥ CAMOCTOATENLHOrO NePe/IBIKEHIS, 1 OKa3aHHe MM IOMOIIH,

4) BO3MOXHOCTH CAMOCTOSTENHHOTO MEPEJBIKCHHUS 110 TEPPUTOPHH, HA
KOTOPOH PpAaCIIONOXKEHBl OOBEKTHI COLMANBHON, WHXEHEPHON ¥ TPaHCIIOPTHOH
uHGPACTPYKTYp, BXOJa B TaKhe 00BEKTbI U BEIXO/Ia U3 HUX, IIOCAJIKH B TPAHCIIOPTHOS
CpEJICTBO M BEICAIKH M3 HETO, B TOM HHCJIe C HCTIONb30BaHUEM KpeCia-KOMACKH,

5) HajIexallee pasMelieHue 00OpyTOBaHHA 1 HocuTeneil MH(OpPMAIWH,
HeOOXOIUMEIX Ui obecriedeHuss OeCIpensTCTBEHHOrO NOCTYIla MHBAIAIOB K
yCJIyraM ¢ y4eToM OTpaHWYEHHH UX JKM3HECATCIbHOCTH,;

6) myOnupoBaHHe HEOOXONMMOH MUl HHBAIMMOB 3BYKOBOU U 3PUTENBHOM
HHQOpMAIMK, @ TaKKe HAANUCeH, 3HAKOB M HHOM TEKCTOBOM H rpaduuecKoi
uHGOpMALUK 3HAKaMH, BBITIOTHEHHBIMU penbedHO-TouedHBIM mprdTOM bpais;

7) IOIIyCK CypIOIIepeBOAYHKA U TH(IOCYpAOIIEPEBOTIHKA,;

8) nomyck co0aKH-TIPOBOIHHKA IpU HaJTH4YHAH JIOKyMEHTa,
MONTBep)KAIONIET0 ee CIelUalbHoe O0ydeHWe W BEIIABACMOTO IO bopme u B
TIOpsAiKE, KOTOPBIE YCTAHOBJICHBI IPHKA30M MHUHHCTEpPCTBA TPyAa M COLMANBHOH
samuThl Poccuiickoit @enepauuu ot 22.06.2015 Ne386H «O6 yTBEp)KASHUH (OPMEI
JIOKYMEHTa, MOATBEPXKIAOIIEro CIEIHaNbHOe oby4eHue COOaKU-POBOJHMKA, H
MOpsIIKa €ro BeIIaYm».

2.14.3. TpeboBaHusi B YacTH obecrieueHus OOCTYIHOCTH MJii HHBAJIHIOB
0OBEKTOB, B KOTOPBIX OCYILECTBILACTCS NPEIOCTABICHHC MYHHLHAIIAIBHON YCIyTH, U
CpeJCTB, HCIONB3yEMBIX NpPH IPENOCTaBICHAN MyHHIMIIATEHOR YCIyrH, KOTOPBIC
yKa3zaHbl B MOMIYHKTax 1 — 4 mynkra 2.14.2. aIMHHHCTPaTHBHOIO perJaMEHT4,
IPUMEHSIOTCS K O0BeKTaM M CPEeACTBaM, BBEICHHBEIM B JKCINTyaTalllio HIIN
IIPOIIE/IIAM MOJEPHU3ALIHIO, PEKOHCTPYKIIHIO TIOCTIC 1 urons 2016 roga.

2.15. TToxazaTenu AOCTYIIHOCTH ¥ Ka4e€CTBa MYyHHLUNAILHON YCIYTH, B TOM
qycIIe KONMIeCTBO B3aUMOeHCTBHIMN 3asBUTENS C NODKHOCTHBIMH JIMIAMH LIPH
[peIOCTaBIEHUH MyHUIUIIAIBHOK yCIyTH U X TIPOOJDKUTENEHOCTD, BOSMOXKHOCTD
ronydeHds HHPOPMAIHH O XOZIE TPeNOCTaBICHHA MyHULUIIATLHON yCIYTH, B TOM
qpcIie ¢ UCIONb30BaHueM HH(GOPMallMOHHO-KOMMY HUKAIIMOHHEBIX TEXHOJIOTUH,
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BO3MOYKHOCTD JI60 HEBO3MOXKHOCT MOyYeHHA MyHHULMIIATEHOH YCIYTH B
MHOrO(YHKIMOHATEHOM IIEHTPE NPEOCTAB/ICHIS TOCY AaPCTBEHHBIX 1
MYHHLUIIAIBHBIX YCITYT (B TOM YHCIIE B [I0OTHOM o6beMe), B IT0OOM
TepPUTOPUATEHOM ITO/Ipa3/Ie/IeHHH OpraHa HCIOTHUTEILHO paCTIOPSIIUTENIBHOTO
opraHa MeCTHOTO CaMOyIIPaBJICHHs, I10 BEIGOPY 3aABUTENS (IKCTEPPUTOPHANBHBIN
[PVHIMIT), TOCPEACTBOM 3aIPOca O MPEIOCTaBICHIH HECKOMIBKIX rocyIapCTBEHHBIX
¥ (A1) MyHUIMIAIBHBIX YCIYT B MHOTO(YHKI[MOHAIBHBIX [EHTPAX MPENOCTABICHHI
roCyJapCTBEHHBIX M MyHHUIMIIANBHBIX YCIYT, IPe/yCMOTPEHHOTO crareeit 15.1
®enepanproro 3akoxa Ne210-3 (KOMILIEKCHBIH 3ampoc)

2.15.1. TokazaTessMHi JOCTYITHOCTH IIPEAOCTABICHHA MYHHIUIIAIEHOH YCIIYTH
SIBJISIFOTCSL.

PACTIONIOKEHHOCTh ~ [TOMEIICHHs, B KOTOPOM BemeTcs IIpHEM, Bblayda
JIOKyMEHTOB B 30He JOCTYITHOCTH O0IIECTBEHHOr0 TPAHCIIOPTa,

HauHe HeOOXOIHMOI0 KOJMYEeCTBa CIICLIMAIUCTOB, a TaKXKe [IOMEILEeHUH, B
KOTOPBIX OCYIIECTBISAETCS IPUEM IOKYMEHTOB OT 3asBUTEIIEH,

HajMYke HcYeplbIBarouiell MHQOpMAlud O croco0ax, TopsaKe H CpoKax
IIpeaOoCTaBICHUL MyHHIUIIAIBHON YCIyTH Ha MH(pOPMAIMOHHBIX CTEH/AX, EmuaoM
noprane, PecryOIUKaHCKOM IIOPTAle, oHUIUAIBPHOM caiiTe 3eIeHO[0IbCKOTO
MyHHLUIIAJIBHOTO paioHa,

OKa3zaHWe IIOMOINY WHBaIWAaM B IPEOJOJICHNH 6apbepoB, MEIIAOIIHX
TIOJTYYEHHIO UMH YCIIYT HapaBHe ¢ IpyruMH JTHIaMH.

2.15.2. TlokazaTensiMH KadecTBa INpeNOCTaBICHHA MyHHULUNATBHONR YCIYTH
SIBJISIEOTCSA .

1) cobroieHre CPOKOB IPHEMa K PaCCMOTPEHH JIOKyMEHTOB,;

2) cobroeHre CpoKa 0Ny IeHUs pesyibTara MyHHULUNANBHON YCIIyTH,

3) oTcyTcTBHE OOOCHOBaHHBIX ano0 Ha HapyIlIeHHs aIMUHMCTPaTHBHOIO
periiaMeHTa, COBEpIICHHBIC pabotHukamu Kcrnonkoma;

4) KOMUYECTBO B3aMMOJIEICTBHI 3asBUTENs C MODKHOCTHBIMH JIHIIAMU (Ge3
y4eTa KOHCYJIbTaLHi):

B3aUMOJEHCTBUE 3asBUTENI C paboTHHKAMHU Wcnonkoma i MOLL mpH
IIpeIOoCTaBICHUH MYHMIMIQIBHOH YCIyrd OCYIIeCTBIACTCA ONMH pas IpH
TIpeCTaBIeHNH 3asBICHHSA CO BCCMH He0oOXOAUMBIMU JOKYMEHTaMHU,;

OIMH pa3 B Cllydae HeOOXOIMMOCTH MOIYyHCHIA pesyspTaTa IpeJoCTaBICHUA
MyHHIMIATBHON YCIyr'd B Wcmonkome wix M®L[ B ¢opme IK3eMIUIAPa
3JIEKTPOHHOTO JOKyMEHTa Ha OyMa’KHOM HOCUTEJIE.

ITpoJOIDKUTENBHOCTE OTHOTO B3aMMOJIEMCTBHS 3asBUTENS C INOJDKHOCTHBIMH
JIMLAMH TP NIPEI0CTaBICHUH MyHMIHIIAIBHOR YCIyTH HE IPEeBBIIACT 15 MUHYT.

JasBUTENb BIpaBe OLEHHUTh Ka4deCTBO IpelOCTaBICHUL MYHUIUANATBHOHA
yCAyTd € [TOMOIIBIO YCTPOHCTB OIBWKHOM pamuoTene@OHHOM  CBI3H, C
CIONIB30BaHHeM PecIybMMKaHCKOro MopTala, TePMUHATIBHEIX YCTPOHCTB.

2.15.3. adopmanus 0 XOAe MPeAOCTABICHIA MyHHIHANATBHON YCIyTH MOXKET
6eITb IOJNy4YeHa 3asgBUTEIEM B JIHMIHOM Kkabuumere Ha EnuHOM IIOpTale,
PecryOIMKaHCKOM ITOpTae, B Ucnonkome, MOLL
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2.15.4. TlpemocTaBieHHe MyHUIMIAILHON YCIYTH OCYIIECTBIACTCA B TF0O0M
M®I] mo BEIGOpY 3asiBHTENS HE3aBHCHMMO OT MECTa €ro JKMTENIbCTBA MM MECTa
(haKTHIECKOTO IPOKHMBaHMs (IpeOblBaHMs) Ha TEPPHTOPHH Pecrrybnuku Tarapcran
10 SKCTEPPUTOPHAIEHOMY IIPUHITUITY.

MyHUIMNadbHAss ~ yclIyra B COCTaBe  KOMIUIGKCHOTO — 3ampoca  HE
[IPEIOCTaBIAETC.

2.16. VHsle TpebOBaHus, B TOM YHCIIE YIUTEIBAIOIIHE OCOOCHHOCTH MPEIOCTaBICHIA
MYHHUIUITAIBHOHN YCIYTH IO 9KCTEPPUTOPHATIBHOMY IPHHIHUITY (B cmyuae, eClid
MYHHULMTAIbHAS YCIIyTa IPeI0CTaBIseTCs 10 SKCTEPPUTOPHAIEHOMY IPUHLAITY ) 1
0COBEHHOCTH NPeIOCTABICH)S MyHULIAIIATEHON yCIIyTH B 9JIEKTPOHHOM (opme

2.16.1. TIpu mpegoCTaBIeHUM MYHHULHIIAIBHOH yCIYTH B 3JIEKTPOHHON (hopme
3asiBUTENb BIIPABE:

1) momyuuts HWHQOpMALMIO O TOPAAKE M CpOKaX IIPeNIOCTABICHUA
MYHHUIMIIATBHOM YCIyTH, pasMelleHHyl0 Ha EnuHOM mopraie, PecyOnrKaHCKOM
MopTae;

2) moAaTth 3asgBIEHHE O IPEeOCTABICHUH MYHHLUITATBHON YCIYT'd U HHBIE
IOKYMEHTBI, HeOOXOAMMBIE AT MPEAOCTABIICHIS MYHHLUNAIBHON YCIYyTH, B TOM
yMcTe JOKYMEHTH U MH(ODPMAIMIO, 3JEKTPOHHBIE 0Opa3hl KOTOPBIX paHee ObLIH
3aBepeHBl B COOTBETCTBUM C I[yHKTOM 7.2 JaCTH 1 crateu 16 @enepaabHOIO 3aKOHA
Ne210-®3, ¢ ucnonbs3oBanueM PecrnyOMKaHCKOTO OpTala;

3) moJy4YUTH CBEJACHHS O XOIC BBINOIHCHH 3asgBJIEHHHA O INIPeNOCTaBICHUU
MYHHIHUIIATEHOM YCILyTH, TIOIaHHbBIX B 3JIEKTPOHHOH dbopme;

4) OCYIIECTBUTH OLEHKY KaueCTBa NPEI0CTaBICHNS MYHHUIUIAIEHON YCIIYTH;

5) NOJY4YHUTH pe3yNbTaT NPeNOoCTaBICHH MYHHIMIIATBHOR yCIyrd B Gopme
3JIEKTPOHHOTO JTOKYMEHTa;

6) monaTh ano0y Ha pellleHne U NeHCTBHE (6esneiicTBue) HcmonkomMa, a
Tajke ero JO/DKHOCTHBIX JIMI, MYHHIMIIAIBHBIX —CIYXallux IOCPEICTBOM
PecryOnukaHckoro — moprana, — IOpTaia (enepanbHOM rocyIapCTBEHHOM
MHPOPMAIIIOHHONX ~ CHCTEMBEI, oGecreunBaomell  Tpolecc  A0CyAeOHOro
(BHeCY[eGHOr0) 06XKaNOBAHHUS PEIIeHHH 1 JAeHCTBUM (Ge3mefcTBUA), COBEPIICHHBIX
IpH TIPeJIOCTaBICHHH TOCYHApPCTBEHHBIX M MYHHIMIAIBHBIX yCIyT oprasami,
MPEeJOCTABIAIOIMMY ~ TOCYAApCTBEHHBIE M MyHHIMIAJILHBIC yCIyTH, HX
OTKHOCTHBIMH JTHITAMHU, TOCYAaPCTBEHHBIMA ¥ MyHHUIMIATIBHEIMY CITyIKAIIIMH.

2.16.2. ®opMupOBaHUEe 3asBIEHHUs OCYIIECTBIAETCS OCPEACTEOM 3aroHEHHS
3NIEKTPOHHOH (HOPMEI 3asIBIICHHS Ha Pecry6IMKaHCKOM IopTaie 6e3 HeoOXOIUMOCTH
IOTIOIHUTEIBHON [101a4H 3asBIICHHS B KaKoi-nubo uHOH dopMe.

2.16.3. TTpu OpMUPOBAHHH 3asBJIEHHS 00ECTIeUHBACTCA:

1) BO3MOXHOCTh KOIMPOBaHHi M COXpaHCHHA  3aiBJICHUA U HHBIX
[IOKyMEHTOB, HEOOXOUMBIX AL MPEAOCTABICHUA yCIYTH;

2) BO3MOXHOCTB 3aI10JIHEHHUSA HECKOJIBKHMU 3asBUTEISIMA OJIHOM
SIIeKTPOHHOM (HOPMBI 3asBICHHS NPH OOpaIleHuy 33 yCIyram, TpeIIoarar MU
HAIpaBJIeHNe COBMECTHOTO 3asB/IEHH HECKOIBbKUMH 3aABATEIIIMH;
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3) BOSMOXKHOCTH T€YaTH Ha OyMa)KHOM HOCHTENE KOIMM JJIEKTPOHHOH
(bOpMEI 3asIBIICHNUS,

4) COXpaHeHHe paHee BBEJEHHBIX B OJIEKTPOHHYIO (OPMY 3asgBIEHUS
3Ha4YeHU# B JMOOOM MOMEHT II0 JKEJIaHUIO II0IbB30BaTellsl, B TOM 4YHCIE IIPH
BO3HHKHOBEHHH OIMOGOK BBOAA W BO3BpATe Ui [OBTOPHOIO BBOJA 3HAYCHHH B
3JIEKTPOHHYIO (POpMY 3asBIICHHUS,

5) 3amoNHEeHWe Mojeil SIeKTPOHHOH (opMbl 3asBICHHA JIO Havala BBOJA
CBeIeHUH 3asBUTENEM ¢ WCIIONb30BaHHEM cBeleHHH, pasmemiennbix B ECHA, u
CBEJIeHHH, OIMyOJIMKOBaHHBIX Ha PecryOivkaHCKOM MOpTane, B 1acTH, KacaroIencs
CBEJICHHUIA, OTCYTCTBYIOIIUX B eHHON CHCTEME HIECHTU()HKALIN 1 ayTeHTU(HKALUH,

6) BO3MOYKHOCTH BEPHYTBCS Ha JIFOOOM M3 ITAIllOB 3aNlOHEHH 9JIEKTPOHHOU
hopMEI 3asiBNeHNs Ge3 OTepH paHee BBELCHHOM HHbOpMAaLUH;

7) BO3MOXKHOCTH IOCTYIIa 3asBUTEN K paHee MOJaHHbIM MM 3asiBJICHHAM B
TeyeHHe He MEHee OIHOTO rofia, a TAK)Ke YaCTUYHO C(OPMHUPOBAHHBIM 3asBJICHISAM -
B TEUEHHE He MeHee 3 MECSIIEB.

2.16.4. 3ammch 3asBuTeneii Ha mpueM B MOL] (mamee - 3amuch)
OCYIIECTBJISIETCS. [IOCPEACTBOM PecryOiiKkaHCKOro IopTana, tene)OHa KOHTAKT-
nertpa MOII.

3asBUTEIIO MPEIOCTaBIIETCS BO3MOXKHOCTE 3aIIMCH Ha naro0bie cBOOOIHEBIE IS
npueMa IaTy U BpeMs B Ipe[enax YCTaHOBJICHHOTO B MHOTO(QYHKIHOHATIBHOM
IIeHTpe rpaduKa npuema.

3anuck Ha ONpeeNICHHYIO 1aTy 3aKaHYWBaeTCs 33 CYTKH [0 HaCTyIUICHAA 3TON
JIaTEL

s OCYILECTBIICHHUS IpeBapUTEIbHOM 3amucHu IMOCPENCTBOM
Pecny0iuKaHCKOTO II0pTaa 3agBHTEIIIO HeoOXOAMMO YKazaTh 3alpaliiBaeMble
CHUCTEMOM JIaHHBIE, B TOM YHCIIE:

haMHITHIO, MM, OTYECTBO (IPH HAIUYAH);

HOMep TelledoHa;

aJ[pec 3IeKTPOHHOM ITOUTHI (10 JKETaHHUIO);

)KeJIaeMyIo 1aTy U BpeMs IpHeMa.

B ciydae HECOOTBETCTBHA CBEACHHH, KOTOPbIE COOOWIHMII 3asgBUTEND IIPH
IpeIBAPUTENIBHOM 3aIIiCH, JOKYMEHTaM, IPe/ICTABICHHBIM 3aABUTENICM TIPH JIMYHOM
Tpueme, peBapyuTeNbHAs 3aIIUCh AaHHYyTUPYETCL.

IIpu OCYILECTBICHHH NPEIBAPUTEIBHON 3alUCH 3aiBHTEIIO obecrmeunBaeTcs
BO3MOJKHOCTh pacIledaraTh TalOH-TIOATBEpXAeHHe. B ciydae, eciu 3aiBUTCIb
COOOILMT aapec 3JIeKTPOHHOW IOYTHI, Ha yKa3aHHBIA afipec Tak)Ke HaIpaBIIsIeTCs
uHbopMaLys O IMOATBEPXKACHUH TIpe[BApMTENBHOM 3alMCh C yKasaHWeM Jarhl,
BpEMeHH U MeCTa IIpHeMa.

[Ipu OCYLIECTBICHUH TpPENBAPUTENHOH 3alUCH 3aABUTE]E B 00s13aTeIBHOM
mopsiake MHGOPMHUpPYeTCs O TOM, 4TO IpeaBapUTEeIbHAd 3alHCh AHHYJIUpyeTCsS B
Cllydae ero HesIBKY I10 MCTeYeHHH 15 MEHYT C Ha3sHa4eHHOTO BpeMCHH pHeMa.

3asgBUTENE B 1I000€ BpeMs BIIpaBe 0TKa3aThCsd OT NpeIBapUTENbHOMN 3aIHCH.

3anperaeTcss TpeOOBaTh OT 3aABUTEJISL COBEPLICHUA HMHBIX JIEMCTBHH, KpOME
NPOXOXKIEHUsT ~ HICHTUQHUKAIUA U ayTeHTHQUKAIME B  COOTBETCTBHH  C
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HOPMATHBHEIME TPABOBEIMM aKTaMu POCCHHACKOH denepannd, yKazaHWs LENd
mpueMa, a TaKKe IPEeNOCTABICHUs CBEICHHUH, HEeoOXONMMBIX I pacyera
JUTHTETBHOCTH BPEMEHHOTO MHTEpBalla, KOTOPBIA HEOOXOAUMO 3a0pOHUPOBATE IS
IpUeMa.

3. CocTaB, MOC/IeA0BATEILHOCTE H CPOKH BbINOJHEHHUSI aIMHHHCTPATHBHBIX
npouexyp, TpeGOBaHHs K MOPSIAKY HX BBINOJHEHHs, B TOM 1HC/I€ 0c00eHHOCTH
BBINO/IHEHHS] aIMUHHCTPATHBHBIX POLEAYP B IEKTPOHHOMH (opMme, a TaKiKe

0c00EHHOCTH BbINOJHEHHs aIMHHHCTPATHBHBIX Npoueayp B
MHOTo()yHKIIHOHAJILHBIX HEHTPax

3.1. Onucanue mocie[0BaTeIbHOCTH AeHCTBU MIPU NPENOCTaBICHIN
MYHUIUIIAIBHON YCIIYTH

3.1.1. IIpemocTaBiieHHe MyHULUIIAIBHON yCIyrd BKIIO4ACT B cebs crenyromue
aJIMUHMCTPATUBHBIE IIPOLIETYPBL:

1) KOHCYJIETHPOBaHHE 3asBUTEIL,;

2) IPUHATHE W PAacCMOTPEHHE KOMIUIEKTa JIOKyMEHTOB, IPEICTaBICHHBIX
3asIBUTENIEM;

3) HampaBIeHHEe MEXBEIOMCTBEHHBIX 3alpOCOB B OpPTaHbl, yHACTBYIOLUC B
TIpefioCTaBIeHIH MYHHLMITANIBHOH YCIyTH;

4) pacCMOTpEHHE NJOKyMEHTOB KOMUCCHEH;

5) OArOTOBKA pe3yabTaTa MYHHUIUIATBHON YCIIyTH;

6) BEIJaua (HalpaBJIeHHeE) 3asBUTEIO PE3ybTaTa MyHHIMIIAIBHON YCIIYTH;

7) HCTIpaBeHAE TEXHAYECKUX OLIHOOK.

3.2. Oka3aHue KOHCYJIbTaIMH 3asBUTEIIO

32.1. OcHOBAHHEM Hauana BBINOJHEHHsS aJIMHHACTPAaTUBHOM NpPOLEIYpPEl
sABJfeTcs OOpalleHue 3asBUTENA IO BOIPOCAM, CBA3AHHBIM C NpeI0CTaBIeHHEM
MYHHIATIAIBHON YCITyTH.

JIO/KHOCTHBIM  JTULIOM (paGOTHMKOM), OTBETCTBCHHBIM 32 BBINOJIHEHHE
aIMUHUACTPATHBHOH MPOLIEAYPBI, ABIACTCA:

npu obpanienny 3assutes B MOLT - pabotHuk MOLL;

npu oOpalleHWH 3adBUTEIL B HcnonkoM — CHELHaIuCT OThaeha
MYHHULXANAIBHOTO JKAIHIIHOTO porma MKV «JlenapTaMeHT YKHATULIHON ITOJIUTUKA
3eIeHONONBCKOTO MYHHIUIIATFHOIO  paroHa» (nanee - JOJDKHOCTHOE JIMIIO,

OTBETCTBEHHOE 33 KOHCYJIFTHPOBAHHE).

3.2.2. 3asBUTENb BIIpaBe OOPaTUTECS 3a KOHCYJIBTAIlMEH O MOPSAKE U CPOKax
TIpeOCTABJIEHHsT MYyHHMIMIIATBHOH YCIyrd B M®IL] nuuHO U 1O TeneQoHy 1
3JIEKTPOHHOM MOYTE.

PaGoTHuK M®L] KOHCYIETHDPYET 3aABUTENs, B TOM YUCIIE II0 COCTaBY, dbopme
IpenCcTaBIsAieMOl  TOKyMCHTalluM M JpyrdM BompocaMm I TOJIydeHHS
MYHHUIUTAIbHON YCIIyTH.
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3asgBUTENEF MOXKET IIONYYWTh HH(OPMALMIO O TMOpsIKe IPeNOCTaBICHH
MYHHIMIIATBHON yCIyrH Ha o(uimansHoM caiite ML http://mfc16.tatarstan.ru.

AJIMHHHCTpaTUBHBIE IPOLETYPHI, YCTaHABIMBaeMble HACTOAIIMM IIyHKTOM,
BBIITOJTHAIOTCS B JIeHb 0OpaIlleHUs 3asBUTENA.

PesynsraTaMy  BBINOJHEHHS aJIMHUHHCTPATHBHBIX IPOLEAYp  SABJAIOTCS:
KOHCYNBTAllds 0 COCTaBy, (opMe NpeACTaBiIseMON NOKyMEHTAlMH U IpYrdM
BOIPOCAM, HEOOXOJUMBIM TS OTyYeHHUs MyHHULUNIAIBHOH yCITyTH.

3.2.3. 3asBuTeNs BOpaBe oOpaTuThcss B Mcromkom 1O TelnedoHy M
37E€KTPOHHOM [MOYTe, a TaKXKe IIONyYHUTh KOHCYJIBTalMIO Ha PecnyOnukaHCKOM
noprae, caiite Mcrnonkoma o Iopsake ¥ CPOKax MPEIOCTABICHHS MYHHULIMIIAIBHON
YCIyTH, B TOM YHCIIE [0 COCTaBY, (OpPMe NMpeaCTaBIsIeMOr TOKyMEHTALMK 1 JPYTHM
BOIIPOCAM JISl [IOJTyIEeHHs MyHHLIUITAIBHOM YCIIYTH.

JIO/KHOCTHOE JIHIIO, OTBETCTBEHHOE 33 KOHCYNBTHPOBaHHE HHQOPMHpYET
3asBUTENS B COOTBETCTBUMH C TpeOOBaHMAMM IyHKTa 1.3.4 aqMHUHHMCTPAaTUBHOTO
periaMeHTa.

AIIMUHHCTpATHBHBIE TIPOIENYpPBI, yYCTAHABIHBAaGMbIe HACTOSIIMM ITyHKTOM,
BEITIOTHSIOTCA B TEYEHHE TPeX PabodnX IHEeH cO MHs MOCTYTUIEHUs OOpaIleHH s,

Pe3ynbTaTaM¥  BBIIOJNHEHHS aJMHHMCTPATHBHBIX IPOUEAYp  SABIAIOTCA:
KOHCYJIBTAIlMM IO COCTaBy, (OpMe INpPeICTaBIsIeMOH MOKYMEHTAUHH H JPyrdM
BOIIPOCAM, HEOOXOIUMBIM IS TIOTyYeHMs My HULIMIATBHOH yCITyTH.

3.3. IIpuHsATHE H PACCMOTPEHHE KOMIIEKTa TOKYMEHTOB,
IIpeICTaBIEHHBIX 3aIBUTEIIEM

3.3.1. IlpueM HOOKYMEHTOB Ui NpPENOCTaBICHUA MYHHLWIIAIBHOM YCIYTH
yepes MOL] win ynaneHHoe paboyee MeCTo MOILI.

3.3.1.1. 3asBuTens (IpeNCTaBHTENb 3asBHTENA) oOpaliaercs B M®IL] ¢
3aIIpOCOM O TIPEIOCTABICHHY MyHULMIIAIIbHON YCIYTH ¥ NPENCTaBIACT NOKYMEHTEL B
COOTBETCTBHUH C ITyHKTOM 2.5 aIMHHUCTPATHBHOI'O PETIaMeHTa.

3.3.1.2. Pa6oraux M®LI, BeayIuii IpHeM 3aABICHHH:

OmpezeseT IpeaMeT OOpalleHus;

yIOCTOBEpsIeT INYHOCTD 3asBUTEIS,

IIPOBOJMT IIPOBEPKY MOJHOMOYHH JIMIIA, TIOAOIIETO HOKYMEHTBI;

IIPOBOJIAT IIPOBEPKY COOTBETCTBHUSA JIOKYMEHTOB TpeGOBaHUAM, YKa3aHHBIM B
IyHKTEe 2.5 aIMUHHUCTPATUBHOTO PErJIaMEeHTa,

3aoJHAeT IEKTPOHHYI0 hopmy 3asBiaenus B AUC MOLT;

MpH  TIPEJOCTAaBICHHHM  NOKyMEHTOB, — YKasaHHBIX B IYHKTC 2.9
aJMHHHCTPaTHBHOTO periiaMeHTa Ha OyMaXXHOM HOCHTENE, OCYyIICCTBIACT
CKaHMpOBaHMeE IIPe/ICTaBIeHHbBIX JOKYMEHTOB,;

pacrevaTsIBaeT 3asBICHUE U3 ANC M®L];

nepeiaeT 3asBUTENIO Ha IPOBEPKY Y MOAMUCAHNE;

[oCIIe TIO/THCAHNUS CKAaHUpyeT IoanucanHoe 3agpienne B AVIC MOIL];
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sarpysxaet B AIC MOLI noxyMeHTSl, IPelCTaB/ICHHBIC B 3NEKTPOHHOH hopMme
WJIH AJIEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX NOKYMEHTOB, (bopMHupyeT 3JIEKTPOHHOE
eJ10;

BO3BpAlLIAeT MOJIHCAHHOE 3asIBJICHUE ¥ OPUIrHHATIBI OyMa)KHBIX JIOKYMEHTOB;

BBIIAET 3asBUTENIO PACIUCKY B IIPHEME JOKYMCHTOB.

AJIMAHHCTPATUBHBIE IIPOLEMYphl, yCTaHABINBACMbIC HACTOALIMM IIYHKTOM,
BBINOJHSIOTCS B IEHb OOpallleHus 3assBUTEIIA.

Pe3y/bTaTaMy  BBIIOJHEHHs —aJMHHHCTPAaTUBHEIX — MPOLCAYP SBIIAOTCA:
rOTOBOE K OTIpaBKe 3asBJICHIE U IAKET JOKyMEHTOB.

33.1.3. PaGotauk M®I] HampasisieT NaKeT [JOKYMEHTOB, NPHHATBIX OT
sagppTens B VICIIONKOM B STeKTPOHHOM (opme (B COCTaBe MAKETOB SJCKTPOHHBIX
el) B TeUeHne OJHOro pabodero mHs CO JH: obparieHus 3asBUTENS B CTPYKTypHOES
noapasaenerue MOLL,

PesynpTaTaMy  BBINOJHEHHS — aJIMUHHCTPATHBHBIX IpOLEeNyp ABISIOTCA:
3asBIeHHe ¥ MaKeT JOKYMEHTOB (JIE€KTPOHHOE JEI0), HalpaBICHHBIC B Vcnonkom,
TIOCPECTBOM CHCTEMBI JICKTPOHHOTO B3aMMOJEHCTBHSL.

3.3.2. TlpueM OOKYMEHTOB UL MpPEAOCTABICHHA MYHHIUIIAIBHON YCIYTH B
5IEKTPOHHOH opMe uepes PecmyOnukaHCKUHA MOPTAL.

3.3.2.1. 3asBuUTENb A IOJAYH 3asBJICHUA B 3IeKTPOHHO! (pOpMe BBITIOJIHACT
CJIEIYIOLINE JeHCTBUA!

BBITIOJIHSAET aBTOPU3ALIUIO;

OTKpHIBAeT (GOpMyY 3JIEKTPOHHOTO 3asIBICHHUS,

saroHSeT (OpMY ODJIEKTPOHHOTO 3asBIICHHS, BKJIOHAIOLIYIO CBE/ICHH,
HeoOXOAUMBIE ¥ 00sI3aTeNbHbIE JUIA IPEA0CTABICHHS MyHHUIUITIATBHON YCIIyTH;

TIPUKPEIUIeT HOKYMEHTHI B 5TeKTPOHHOM (opMe HIM SJIEKTPOHHBIC 06passl
[OKyMEHTOB K (pOpMeE 37IeKTPOHHOTO 3aABICHI (mpy HEOGXOIUMOCTH);

nofTBepXkaeT (HaKkT O3HAKOMIICHHS M COTIacHs C YCIIOBUAMM M TOPSAIKOM
Ipe0oCTaBICHHS MyHHUIUIIAIBHONA YCIYyI'H B 3eKTpOHHOM (opme (YCTaHABIUBACT
COOTBETCTBYIOLYIO OTMETKY O COTJIacHH B (hopMe 3JIEKTPOHHOI'O 3asBIICHNA);

TOATBEPIKIAET IOCTOBEPHOCTD COOOIIEHHBIX CBeleHUH (YCTaHaBIMBACT
COOTBETCTBYIONIYIO OTMETKY B (JOpMe 3JIEKTPOHHOTO 3asBJICHUA),

OTIIPABIIAET 3aIIOJIHEHHOE 3JIEKTPOHHOE 3asIBIICHHE (HaXUMaeT
COOTBETCTBYIOILYIO KHOIIKY B (POPME 3JEKTPOHHOTO 3asBJICHUA);

3JIeKTPOHHOE 3asBIICHUE IIOAMKUCHIBACTCA B COOTBETCTBHM C TpeOOBaHHUIMU
myHKTa 2.5.3 aIMAHUCTPATHBHOIO perlaMeHTa,

[0JIy9aeT yBeLOMIEHHE 00 OTIPABKE SICKTPOHHOTO 3asIBJICHHU.

dopMaTHO-JIOTHIECKas IIpoBEpKa cOpMHPOBAHHOTO 3asIBIICHUSA
OCYIIECTBIIETCS TIOCIE 3aTONHEHUs 3aABUTC/ICM Ka)KJ[OTO 3 IOJIEH SIEeKTPOHHOH
dbopmsl 3asBieHus. [Ipy BEIIBICHII HEKOPPEKTHO 3aIT0IHEHHOTO OJIs 3NEKTPOHHOU
hopMBI 3asBIEHHMS 3asiBUTENDb YBEAOMIACTCA O XapaKTepe BBIABICHHOM ommbKy U
[OpsAfKE ee  YCTpaHeHHs  IOCPEICTBEOM MH(OPMAIIHOHHOTO  COOOIIEHNS
HETIOCPEICTBEHHO B 3JIEKTPOHHOM (opMe 3asBICHUI.

AIMAHHCTpATHBHBIE IPOIELyPEl, yCTaHABIMBACMBIC HACTOSAIIAM ITyHKTOM,
BBIIIONIHSIOTCS B IeHb 00pallleHus 3asBUTCIIA.
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PesynpraraMd  BBIIONHEHHS aJIMHHHCTPATUBHBIX MPOUEAYP  ABIAOTCA
SNEKTPOHHOE Jejio, HampaBleHHoe B MICmonkoM — TIOCPEACTBOM  CHCTEMBI
3JIEKTPOHHOTO B3aUMOIEHCTBYSL.

3.3.3. PaccMOTpeHHe KOMILIEKTa JOKYMEHTOB VICIIOIKOMOM.

3.3.3.1. OcHOBaHHMEM HadJana BBIIOJHEHHS aIMHUHHCTPATHBHOHM IPOLEIYpPEI
ABNseTCS IOCTYIUIEHHE 3asBJIEHMs M HWHBIX JOKyMEHTOB, HEOOXOAUMBIX IS
IpeNOCTaBIeHHUs My HULUIIATBHON YCITyTH.

JTOMKHOCTHEIM  JIHIOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a BBINOJIHEHHE
aIMUHUCTPATUBHON IPOLEXYPHl SABJSETCSA CHEIHAIMCT OTAeNa MYyHUIHNAILHOTO
sxumanEoro Gouga MKY «JlenapTaMeHT XKHIUIIHON IIOJUTHKH 3eJIeHOI0NBCKOI0
MYHHIUTIATBHOTO paioHa» (Hajee - JOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IpUEM
JOKYMEHTOB):

3.3.3.2. JIOJPKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 IIPHEM JOKYMEHTOB, B CIIy4ac
obpaenus 3asBUTEII C 3agBleHHeM B Mcronkom:

onpezensier NpeaMeT OOpaleHus;

yCTaHABIIMUBAeT JINYHOCTH 3asBUTEI,

TIPOBOMIKT IPOBEPKY ITOJHOMOYHI JIMIA, MONAIOIIETO A0KYMEHTE;

TIIPOBOJIUT MPOBEPKY COOTBETCTBHS JNOKYMEHTOB TpeOOBaHUAM, yKa3aHHBIM B
myHkTe 2.5  aAMMHHCTPaTHBHOIO  perllaMeHTa,  [POBEPKY  COOTBETCTBHA
TIPECTABIEHHBIX  JIOKYMEHTOB  YCTaHOBJICHHBIM TpeGoBaHMAM  (HaIJIexKaIee
odopMIIeHHe KOIIUH JOKYMEHTOB, OTCYTCTBUE B IOKyMEHTAX MOATHUCTOK, TIPUIIUCOK,
3aUepKHYTBIX CJIOB M HHBIX HE OTOBOPEHHBIX MICTIPaBJIEHHH );

3amoJIHAET OJIEKTPOHHYI0 (opMy 3asBIeHHA B aBTOMAaTH3UPOBaHHOM
MH(QOPMAIMOHHON CHCTEMe, TPeJHa3sHauYeHHOM s OKasaHHs rocy1apCTBCHHBIX %}
MYHHUIUNATBHBIX YCITYT;

mpy ~ TpeNOCTABIEHHH  NOKYMEHTOB, — YKa3aHHBIX B IIYHKTC 25
a[MAHACTPaTHBHOTO pernaMeHTa Ha OyMaXHOM HOCHTENE, OCYyIICCTBIACT
CKaHHPOBAHUE NIPE/ICTAaBIICHHBIX JOKYMEHTOB;

pacrieyaTslBaeT 3asiBJICHHE;

repeiaeT 3asBHTEIIO Ha MPOBEPKY U MOITHCAHUE;

TocyIe TOAIIHUCAaHsI CKaHUPYeT IOAMHCAaHHOE 3asBJICHNUE,

3arpyxaeT B aBTOMAaTH3HPOBAHHYIO HH(QOPMALMOHHYIO  CHCTEMY,
IpeJHa3sHaYeHHYI0 I OKasaHWs TIOCYNapCTBEHHBIX H MYHHLUNATIBHBIX YCIyT
JIOKYMEHTBI, NPE/ICTaBICHHBIE B 3IEeKTPOHHON (opMe HIIM JJIEKTPOHHBIC oOpa3bl
OTCKaHMPOBAHHBIX JTOKYMEHTOB, QOPMHUPYET JJNEKTPOHHOE NIEJIO;

BO3BpallaeT ITOJNHCAHHOE 3asBICHUE W OpPUTHHAIIBI OyMa)XHBIX JOKyMEHTOB
3asIBUTEIIIO;

BBIIAET 3asBUTENIIO PACIIMCKY B IIpHeMe JOKYMEHTOB.

B cioydae Hanuyusd OCHOBaHMM Ui OTKasa B IIpUEME TOKYMEHTOB
JOJDKHOCTHOE JIALIO, OTBETCTBEHHOE 3a IIPUEM LOKYMEHTOB, yBEAOMIACT 3a5BHTC/A 0
HQIMYHH TPENATCTBHI VI TpHeMa 3asBICHHS W BO3BPAIACT CMY IOKYMEHTBI
OODBSCHEHMEM COIEpXKaHUsS BBIBIEHHBIX OCHOBaHMH JUIi OTKasa B mpueMe
TTIOKYMEHTOB.



22

3.3.3.3. JIOMKHOCTHOE JIHIO, OTBETCTBEHHOE 32 IPHEM NOKYMEHTOB, IOCIC
MIOCTYILIEHHS JOKYMEHTOB Ha PACCMOTPEHHE:

IIpUCBAaWBAEeT 3asBJIEHHI0 HOMEP B COOTBETCTBHH C HOMEHKJIATypOil [en |
craryc «IIpoBepka JOKYMEHTOBY;

U3y4yaeT MOCTYIMBIIME 3JEKTPOHHbIC [ela, B TOM WYHCIC IPHIIOXKCHHBIC
3asBHUTeIEM IOKYMEHTHI B JEKTPOHHOM (opMe ¥ 3IEKTPOHHbIE 00pask! IOKyMEHTOB;

IpOBEPSIET KOMIUIEKTHOCTh, YATAEMOCTb 3I€KTPOHHBIX 00pa3oB JOKYMEHTOB;

NpoBepseT COOJIIOZEHNE YCIOBUM NEHCTBUTENHLHOCTH SIIEKTPOHHON IOLIIHCH,
nocpenctBoM obpamenus k Enumomy mnopramy (B cmydae, €Cid 3asBHTENIEM

TIpeCTaBJIEHEI 3JIEKTPOHHBIE JOKYMEHTHI, TIONIMCaHHBIE YCHJICHHOM
KBaITM()HUIMPOBAHHOM 2IIEKTPOHHOK MOAMKCHIO).
[lpy  HaIWYUM  OCHOBAaHMM,  NPEIYyCMOTPEHHBIX  IYHKTOM 2.7%:1

aMHHHCTPATUBHOTO PeriaMeHTa, MOArOTaBIMBACT MPOEKT PEIICHHA o0 oTkaze B
IpHeMe JOKYMEHTOB, HeOOXOMUMBIX AT NPEI0CTaBICHUS MYHHULATIAIBHOM YCIIYTH.

B ciydae, ecid B pe3yibTaTe NPOBEPKH YCHICHHOH KBaTH(ULIMPOBAHHON
SIEKTPOHHOM TIOANMCH BBIABJIEHO HECOOMIONCHHE YCIOBUH €€ HEeMCTBHTEIBHOCTH,
IIPOEKT pelieHust 00 OTKase NOJDKSH COIEPIKATh IYHKTEI CTAThU 11 ®enepajlbHOTO
zaxona Ne63-®3, KOTOpbIE IOCIYXKH/IH OCHOBAaHUEM VIS €r0 MPHUHATHA.

I[IpoekT pemeHus 00 OTKase B IpHEME IOKyMEHTOB, HeOoOXOOUMBIX IS
IpeIOCTABJIEHHS. MyHHUIUIIABHON YCIYTH, ¢ YKasaHHeM IpHYMH OTKasa (B ciyuae,
eclTi OCHOBAHMSA [ OTKasa B TIpHEMe JOKyMEHTOB, HEOOXOIMMBIX s
IIpeNoCTaBIeHHs] MyHHIMIAIBHOH YCIyTH, CBA3aHbI ¢ HapyIICHUEM yCTaHOBJIEHHBIX
TpeGoBaHui K TaKAM JOKYyMEHTaM, OCHOBaHHMs UL OTKasa B IPHEME JTOKYMEHTOB
IOJ/DKHBI COZepXKaTh HH(POPMALMI0 O HAaWMEHOBAaHWH [OKyMEHTOB (nH(OpMaLHKH,
CBeIeHMI), KOTOpble He IIPeACTaBIeHBl, COAEpXKaT HeZOCTOBEpHBIE U  (WIH)
IPOTHBOpEYMBbIC  CBEJEHHsA, OQOpMIEHBl C  HAapyIICHHEM yCTaHOBJICHHBIX
TpeGoBanuif), HANpPaBIAETCS Ha COINACOBAHME B  YCTAHOBJICHHOM TIOpsAKE
TIOCPECTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

CorjiacoBaHHe TNpOEKTa pelleHHs 00 OTkase B TMpHEME JOKyMEHTOB,
HeOOXOMMUMBIX [UIS IIPEJOCTABIEHMS MyHMLMIATIBHON YCIyIrHd, OCYIICCTBIACTCH B
nopsiaKe, IPeayCMOTPECHHOM ITyHKTOM 3.6.3 aIMHHHUCTPATHBHOIO PEeTJIaMEHTa.

B ciydae OTCYTCTBHMs OCHOBAaHMH Ui OTKasa B TpUEME JHOKYMEHTOB,
IpeyCMOTPEHHBIX IMyHKTOM 2.7.1 aIMMHHMCTPaTHBHOTO PErIIaMCHTa, JOJKHOCTHOE
JIAII0, OTBETCTBEHHOE 33 IIpHEM NOKYMEHTOB, B TE€UCHHC OAHOIO pabodero IHsS CO
IHs [OCTYIUIEHHs 3asBIEHHs, HANpapiieT 3asBUTCIIO, YKa3aHHBIM B 3asBJICHUH
criocoGoM, yBeJOMIIeHHe O IIOCTYIUICHWH 3ajdBICHHS, COAEpIKallee BXOISALLIHH
PETHCTPALMOHHBI HOMEp 3asdBIEHHdA, JAaTy IIOMyIeHHA 3asBJIEHHs, IIepeyeHb
HAYMeHOBaHUil (aiiioB, MpPEACTABIEHHBIX K HEMY JOKYMEHTOB, NaTy MOIy4CHHA
pe3ylbTaTa MyHHIMIIATBHON YCIYTH.

3.3.3.4. WcnonHeHHe IIpolielyp, YKa3zaHHbIX B IIyHKTax 3350, 33.9.5
aIMHHHCTPATHBHOTO pErjaMeHTa, Ipd HaIuiiH TEXHUYECKOH BO3MOJKHOCTH
OCYILECTBIIIETCS B ABTOMAaTHYECKOM pexxuMe c HCITOJTb30BaHUEM
ABTOMATH3HPOBAHHOM HHPOPMALIMOHHOHN CHCTEMEI, npefHa3sHaueHHOH [T OKa3aHUs
rOCYJapCTBEHHBIX ¥ MYHHLIUIATBHBIX YCIyT.
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3.3.3.5. AIMUHMCTpATHBHBIE NPOLENYPHI, YCTAHABIUBACMbIC ITYHKTOM 3.3.3
aMHUHHCTPATHBHOI'O PETJIAMEHTa, BBIIIONHSAIOTCA B TCIEHUE OTHOTO pabodero JHs CO
IHA TIOCTYILICHUS 3asBJICHUS Ha PACCMOTpPEHHE.

PesynpTaTaMy  BBINONHEHHS AaJIMUHMCTPATHBHBIX —MPOLENYp ABJIAIOTCA:
TIPUHATEIA HA PACCMOTPEHHE KOMIUIEKT JOKYMEHTOB MJIM IPOCKT PeIIeHHA 00 oTKaze
B IIpdeMe J[OKYMEHTOB, HEOOXOIMMBIX MJIA IPEAOCTaBICHUA MYHHULIAIAIBHOM
YCIIyTH.

3.4. HanpaBieH#He MeXBeIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4acTBYIOMIHE B
TIpeNOCTaBICHIN MyHULUIIAIBHON yCIyT !

3.4.1. OcHOBaHHEM Hauaja BBIIOJHEHHS aIMHUHHCTPATHBHOH IPOLEAYPEI
SBIAETCS TIONydeHHe IOKHOCTHBIM JHIOM (PabOTHHKOM), YHONTHOMOYEHHBIM Ha
BBIMTOJTHEHUE a[IMAHUCTPATUBHON NPOLETYPBhl, OT JODKHOCTHOTO JIHIA (paboTHHKA),
OTBETCTBEHHOTO 33 IIPHEM JOKYMEHTOB, IPHHSITHIX OT 3asBUTEIT JOKYMEHTOB.

JIO/DKHOCTHBIM  JIMLOM  (PabOTHMKOM), OTBETCTBEHHBIM 32 BBINOIHEHNE
aIMAHUCTPATHBHON MpOLEIYPhl, SBISETCS CIELHUATHCT OTAeNa MYyHHIMIAILHOTO
sxumamEoro douna MKY «JlemapTaMeHT JKUIHIIHON IONUTHKH 3e1eHOA0NIECKOI0

MyHHIMIATBHOTO paifioHa» (mamee - MOKHOCTHOE JIMLO, OTBETCTBEHHOE 32
HAIPaBJIEHNe MEXBEIOMCTBEHHBIX 3aPOCOB).
3.4.2. JTOJIKHOCTHOE IO, OTBETCTBEHHOE 3a  HalpaBleHue

ME)KBEIOMCTBEHHEIX 3aIIpOCOB, GOPMUPYET M HAIPABIAET B SIEKTPOHHOH dbopme
ITOCPEACTBOM CHCTEMBI MEKBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMoecTBHA (TIpH
OTCYTCTBUM TEXHHYECKOH BO3MOXHOCTH — HHBIMH criocobamu) 3ampocel O
IPEJIOCTABNEHAN [TOKYMEHTOB H CBEJCHMH, MPEeAyCMOTPEHHBIX IyHKTOM 2.6.1
aJIMUHUCTPATHBHOTO perjlaMeHTa.

AJIMUHICTPATHBHEIE I[IPOLEAYPhl, yCTaHABINBAEMbIE HACTOALIMM IIyHKTOM,
BBITTOJIHSFOTCS B JI€HB IPUHATHA 3asBJIEHI Ha PACCMOTPEHHUE.

Pe3ynbTaTaMy  BBINOJHEHMS aJMHUHHCTPaTHBHBIX IPONEAYp  ABJIIOTCA:
HANpaBeHHble B OpraHbl BIAacTH U (WIHM) IMOJBEJOMCTBEHHBIC OpraHaM BJIaCTH
OpraHU3alliy 3aIpOCH.

3.4.3. CoenqanucTsl IOCTABIIMKOB JaHHBIX Ha OCHOBaHHM  3allPOCOB,
MOCTYNHUBIIUX Yepe3 CHCTEMY MEKBEIOMCTBEHHOTO JNICKTPOHHOTO B3aMMOJIEHCTBH,
TIPENOCTABILIIOT 3arpaliiBaeMble TOKYMCHTBI (nHGOpPMaNMIO) WM HalpaBiIAIOT
yBeZoMIIeHHs 00 OTCYTCTBHM JOKYMEHTA U (wnu) HHPOPMALMH, HEOOXOMUMBIX U
TIpeIOCTaBICHIS MY HHIUIIAIBHOH YCIyTH (manee — yBejoMIeHHE 00 OTKase).

AIMHHHCTPATHBHEIE IPOLEAYPHI, yCTAaHABIMBAEMbIE HACTOALIMM ITyHKTOM,
BEIMONHSIOTCS B TedeHHWe AT JHEM CO IHA MOCTYIUICHHsS MEXBEIOMCTBEHHOIO
3ampoca B OpraH MM OPTaHM3alyio, NPeJoCTaB/IIoMKe TOKyMEHT 1 HH(OpMaLHIO,
eclid VHBIE CPOKM TOATOTOBKM M HallpaBJIeHHsi OTBETA Ha MeXXBEIOMCTBEHHBIH
3apoc He YCTAaHOBJEHBl (eflepalbHBIME  33KOHAMM, MPABOBBIMI  AKTaMH
[IpaButenscTBa Poccuiickort ®enepaunv © TPUHATHIMHA - B COOTBETCTBHH C
(emepaTbHEIMA 3aKOHAMH HOPMATHBHBIMU —TIPAaBOBBIMH  aKTaMH PecryOnuku
TartapcraH.
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PesynbTaTaMyl  BHIOJHEHHS —aIMWUHHCTPATHBHBIX —IMPOLEAYp  ABIIOTCA:
IOKyMeHTHl (CBEIeHHs), HeoOXOOUMBIE I IIPENOCTABICHHA MYHHLMNIATBHOK
yeiyryd, nmbo yBeZOMIeHHe 00 OTKase, HAIpPaB/IeHHBIC NODKHOCTHOMY JIHIY,
OTBETCTBEHHOMY 32 HaIlpaBJICHHE MEXBEOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JTOMmKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HaIpaBJICHHE
ME)KBEIOMCTBEHHBIX 3aIIPOCOB:

monydaeT ~ 3ampalliBaeMple  Yepe3  CHCTeMY  MEXBEJOMCTBEHHOTO
SIEKTPOHHOTO B3aHMOJEHUCTBHS JIOKYMEHTBI (cBemeHus), HeOOXOAMMEIC A
TIpeOCTaBIeHNs] MyHHIMIAIBHON YCIyTH, nubo yBemoMileHHEe 00 OTKase IpH
OTCYTCTBMH JOKyMEHTa U (MI1) HH(OPMALKH;

mpy ~ HAaNMYWM ~ OCHOBaHHH,  IpPEIyCMOTPEHHBIX  IIyHKTOM Zull
aIMHUHVMCTPATUBHOTO PErjaMeHTa, IMOArOTaBIUBAET MPOCKT PEIICHHA 00 oTkasze B
npHeMe TOKYMEHTOB, HEOOXOAMMBIX JUIA IIPe0CTaBICHUA MYHHUIMIIATBHOM YCITYTH.

[Ipoekt peiueHHs 00 OTKase B NpUEME JOKyMCHTOB, HEOOXOAUMBIX IS
NpeIoCTaBNeH s MyHHUIUIIAIBHOH yCIIYTH, ¢ YKasaHHeM NpHIHH OTKasa (B cmyuae,
ecTH OCHOBAHHS JUIi OTKa3a B TpHeMe IOKyMEHTOB, HEOOXOMMMBIX s
[PeJOCTABIEH)s MyHHULMIIATBHOH YCIYrH, CBA3aHBI C HAPYIICHUEM YCTaHOBICHHBIX
TpeGoBaHMil K TaKAM JOKYMEHTaM, OCHOBAaHHA JUIA OTKasa B IpPHEME JOKyMCHTOB
JODKHBL cofepaTh HHGOpPMalMioO O HaNMEHOBaHHM JOKYMCHTOB (uHdOpMaIHH,
CBeleHHMI), KOTOpble HE IPEICTABIEHBl, CONEPKAT HEIOCTOBEPHBIC H (unm)
MPOTHBOPEYMBBIC  CBEleHHMs, OQOpMIEHBl C HapyIICHHEM YCTaHOBJIEHHBIX
TpeGoBaHuii), HAaIpaBIAeTCs Ha COIVIACOBaHWE B  YCTAHOBICHHOM MOpsIIKE
[OCPENCTBOM CHCTEMBI JICKTPOHHOTO IIOKyMEHT0000pOTa.

CorjiacoBaHHe TPOEKTa pelleHHs o0 oTkase B IIpueMe JOKyMEHTOB,
HeOOXONMMbIX IS IPENOCTaBIeHUs MYHHIMIAIPHOH YCIyTH, OCYIICCTBILICTCI B
TTOpAKe, TIPELYCMOTPEHHOM ITyHKTOM 3.6.3 aIMMHUCTPAaTUBHOTO PETIaMCHTA.

AIMHHHACTPATHBHBIE [POIEIyPhl, yCTAHABIHBAEMbIE HACTOAIIMM IyHKTIOM,
BBITIONHSIOTCS B JA€Hb IOIYYEHHUs CBEEHUH IO MeKBEIOMCTBEHHBIM 3aIIpOCaM.

Pe3y/ibTaTaMd  BBIIOJNHEHWA aIMUHUCTPATHBHBIX TPOLEAYp  ABIIFOTCH:
IOKyMeHTHl (CBeIeHHs), HeoOXOOMMBIE MJisi TPeNOCTABICHHA MyHHUIUNIAJIEHON
YCIyTH, IPOEKT pemeHus 00 OTKase B NpHEME JOKYMCHTOB, HEeOOXOOUMBIX JIs
TIpeI0CTaBIeHHs MyHUIUIIATIBHOH YCITyTH. .

3.4.5. VcnonHeHwe ImpoleAyp, YyKasaHHBIX B IIyHKTaX 3.4.2, 344
aMHHHCTPATHBHOTO pEIrJIaMeHTa, Mpd HAIMIHH TEXHUYECKOH BO3MOXKHOCTHU
OCYLIECTBIISAETCS B aBTOMATUYECKOM pexxume g HCIT0JIb30BaHHEM
ABTOMAaTH3MPOBAHHOM HH(POPMAIMOHHOH CHCTEMBI, MpeaHa3HAuYeHHON /Uil OKa3aHus
rOCyapCTBEHHBIX M MYHHIMIAIBHBIX YCIyT, B TOM HHC/IE ¢ MOMEHTA perucTpanun
3agBIIEHUS] B COOTBETCTBUY C IYHKTOM 2.13 aIMHHHUCTPATHBHOTO PEriIaMeHTa.

3.4.6. MakcHMAJIbHBI CPOK BBHIIIOIHEHMS aJMUHHCTPATUBHEIX IPOLEAYD,
yKa3aHHBIX B IyHKTe 3.4 aJMUHHCTPATHBHOIO peraMEHTa, cocTaBisieT IATh
pabounx AHEH.

3.5. PaccMOTpeHHe JOKyMEHTOB KOMHUCCHEH
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3.5.1. OcHOBaHMEM HadJala BBINOJHEHUS AJMMHHCTPATUBHOM IIPOLETYPEI
ABJISETCS MOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOIO 32 HANPABICHHE
Me’KBEIOMCTBEHHBIX 3alIpOCOB, JOKYMEHTOB (CBENeHHH), HEOOXOOMMBIX Il
TpeNOoCTABICHUS MyHUIUTIAIBHOH yCITYTH.

JOMKHOCTHBIM JIALIOM, OTBETCTBEHHBLIM 32 BBINOJIHEHHE aJIMHHUCTPATHBHOMN
TIPOLEIYPHI, ABIAETCS CIELUATUCT OTJeNa MyHHIHMIAILHOrO XKHIHIIHOTO dbonma
MKY «JlemapTaMeHT >KWIMLIHON IIOJUTUKH 3eJeHONO0NBbCKOro MyHHIHNATIBHOTO
paiiona» (nanee - DOJDKHOCTHOE JHLIO, OTBETCTBEHHOE 32 MOATOTOBKY pe3yJbTarta
[IPEJIOCTABJICHHS MYHHIHITATBHON YCILyTH).

3.5.2. JIOMXHOCTHOE JIMIO, OTBETCTBEHHOE 33 IIOATOTOBKY Ppe3yjbTara
TIpeJOCTABICHUS MyHUIUTIAIBHON YCIIYTH:

paccMarpuBaeT cOpPMUPOBAHHBIM KOMIIIEKT HOKYMEHTOB, HeOOXOIUMBIX IS
TpeNOCTABICHNS MyHUIUITAIBHOH YCIIYTH;

IIpH BBISBIEHUM OCHOBAHMM JUIsi OTKasa B IPENOCTABICHHH MyHHUIAIAIBHOM
yCIyrd, yKasaHHBIX B TyHKTe 2.8.2  aIMMHACTPaTHBHOTO  pEIVIaMCHT4,
[OJATOTABIIMBAET 3aKIIFoUeHHe 00 0TKa3e B IPEIOCTaBICHHH MYHHUIMIIANBHON YCITYTH;
KOMIUIEKTYET JOKYMEHTHI ((pOpMHpYeT nera);

B Clydae OTCYyTCTBHS OCHOBAHMH JUII OTKasa B IPEJOCTABICHHUH
MYHHIUIIAIBHON YCIyTH, MPEeIyCMOTPEHHBIX IyHKTOM 2.8.2 agMHUHUCTPaTHBHOTO
periqaMeHTa, [0 HMTOTaM pacCMOTPEHHs — OKyMCHTOB, HEOOXOOUMBIX VIS
TIPeIOCTABIEHNS] MyHHIIUIAIBHON YCIYTH, KOMIUIEKTYET NOKYMEHTEL (popmupyet
nena);

HampaBisieT CchOpPMHpOBAHHBIE YYETHBIE [e€ya ceMeli Ha pacCMOTpEHHE
0GIIeCTBEHHOM KUIHIIIHON KOMHACCHH (Janee — KOMHUCCH);

AIMHHUCTPAaTHBHBIE IPOLENYpPHI, YCTAHABIMBAEMBIC HACTOAIMIMM ITYHKTOM,
BBIMIOJIHSIOTCS B TEUEHHE OTHOr0 paboyero JHS.

Pe3ynpTaTaMy  BBIIONHEHUS —aIMMHMCTPATHBHBIX —IIPOLEAYp  ABJAKOTCH:
HaIpaBJieHHbIe B KOMHCCHIO y4EeTHBIE JI€Ta.

3.5.3. CekpeTrapb KOMHCCHH OCYILECTBIIACT:

U3ydYeHHe MOCTYNHBIIKX JOKYMEHTOB,

Ha3Ha4YeHHe JHS 3acelaHus KOMUCCHH,

W3BeleHre YWIEHOB KOMHCCUHU O JHE 3aCeaHus KOMUCCHH.

AJIMUHHCTPATUBHBIE MPOLELYPEl, YCTaHABINBAeMble HACTOAMUM ITYHKTOM,
BBITIOJHSAIOTCS B TeYEHHE OJJHOTO pabovero AHS.

Pe3ynpTaTaMy  BBIIONHEHHMS —a/JMUHHCTPATUBHBIX —MPOLEAYp  ABIIOTCAH:
M3BellleHHe WIEHOB KOMUCCHH O J1aTe 3acelaHus.

3.5.4. KoMuccHsl Ha CBOeM 3acellaHiM Ha CBOEM 3aceJaHuM pacCMaTpHUBacT
yYETHOE [€JI0 U IPUHAMAET PELICHHE O Pa3pelIeHIH obMeHa unu 00 oTKase.

Pe3ynpTaTaMd  BBIIOJIHEHMs —aJAMHHHCTPATMBHBIX — MPOLEAYP SIBIIAIOTCA:
pelieHue 0 pa3pelleHnd 00MeHa HlH 00 oTKaze.

3.5.5. Cekperapb KOMHCCHH O(OPMIIACT PEIICHHS KOMHCCHH B bopme
npoToKoJa (2 3K3eMILIAPa) U IepeiaeT Ha MOANKCE YIeHaM KOMHUCCHH.

Pe3ynbTaTaMy  BBINOJHEHHMS aIMHHHMCTPATUBHBIX  IPOLEHYP SBJISIOTCA:
TriepeaHHOe Ha MOATMUCH 3aKII0UCHHE.
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3.5.6. UneHbl KOMUCCHH IMOAMKUCHIBAIOT IIPOTOKOJI ¥ HAIPABIIAIOT CEKPETAPIO.

AIIMMHUCTpaTUBHEIE IPOLELYPE, YCTaHABIMBAEMbIC ITyHKTaMH 3.54 —-3.5.6
HACTOSIIEro PeriaMeHTa, BEIIOIHSAIOTCS B TEYSHHE OJHOTO paboyero IHs.

PesynbTaTaMy  BBINOJHEHHS aJMHUHHCTPaTHBHBIX TPOUENYp  SBIAIOTCA:
3aKJIIOYEHHE, MOAIICaHHOE YWIEHAMH KOMUCCHH.

3.5.7. Cexperaph KOMHCCHU HAIpaB/isieT IIPOTOKO KOMMCCHH JO/DKHOCTHOMY
JIHILY, OTBETCTBEHHOMY 3@ IIOJrOTOBKY pe3yJsIbTaTa MpeI0CTaBICHI MYHHLUNATBHON
YCIyTH.

AZIMUHHCTPATUBHEIE ITIPOLEAYPEI, yCTaHABIMBaeMble HACTOALIMM ITYHKTOM,
BBIIIONIHSFOTCA B TEUEHHE OJHOro paboyero JH:.

PesynpTaT mpoleAypsl: IPOTOKOJI KOMHUCCHH U y4ETHOE J€N0, HAalpaBICHHbIC
KOMHCCHH JODKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a IIOArOTOBKY pe3ylIbTaTa
IIpeJOCTaBIeHNs MyHULUIAIbHON YCIIYTH.

3.5.8. VicrionHeHHUe TpoLeayp, yKa3aHHBIX B MyHKTe 3.5.2 aAMUHHCTPaTUBHOTO
pernameHTa, OpW HalIMYUM TEXHHYECKOH BO3MOXHOCTH —OCYINECTBILACTCA B
aBTOMaTH4YECKOM pexXHMeE v HCIIOJIb30BaHHUEM aBTOMAaTH3UPOBAHHOMN
MHQOPMALMOHHOM CHCTEMEI, TIpeJHa3HAYEeHHON AN OKa3aHWs roCyIapCTBEHHBIX U
MYHUIUNIATIbHBIX YCITYT.

MakcuMalIbHEIH  CPOK  BBIOJHEHMs  AIMHHHUCTPATUBHBIX — IPOLEIYD,
YKa3aHHBIX B IyHKTe 3.5. aJMUHHCTPAaTUBHOrO PErNIAMEHTa, COCTABIIACT 4 pabGouunx
IHSL.

3.6. TTonroToBKa pe3yJibTata MyHHULMIAIBHOM yCITyTH

3.6.1. OcHOBaHWEM Hayana BBIOJHEHUS AIMUHHCTPaTHBHOW IIPOLETYPEI
SBJISETCS ITOCTYIUIEHHE OT CeKpeTapsi KOMHCCHHU 3aKJII0YEeHHS KOMUCCHH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3@ BBIIIOJHEHHE aJIMHHUCTPAaTUBHOH
TIpoLeaypsl, SBISETCS CIENHATMCT OTIeNa MYHHIMIAIBHOrO JKMUIHMIHOTO bonga
MKV «JlemapTaMeHT >KHIHIIHON TONMTUKA 3eleHOMOJBCKOro MYyHHULHIIATEHOIO
paitona» (majnee - DO/DKHOCTHOE JIALO, OTBETCTBEHHOE 32 IIOArOTOBKY pE3yJbTaTa
IIpefoCTaBIIeHUs. MyHHIUNATbHOR yCITyTH).

3.6.2. JIOKHOCTHOE JHIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yjpTaTa
TIpeOCTaBIeHUs MyHHIMIATBHON yCIYTH:

TOTOBHUT IIPOEKT J0r0BODa;

FOTOBUT IIPOEKT PACIOPDKEHHs O PpaspeleHur obmeHa (mamee —
pacropshKeHHe).

B ciIydae IpHUHATHs KOMECCHeH perueHus 00 0TKase B BblIa4e paspellCHHA Ha
0oOMEeH TOTOBUT IIPOEKT IMHChbMa 00 OTKase B IPEAOCTaBIEHHH MYHHLMIAIBHOH
yciyru (manee — MICBMO);

HampaBlseT  IOATOTOBIEHHBIH  IPOEKT  pe3yibraTa  MPeJoCTaBICHH
MYHHIHTAIBHON YCIYTH Ha COTJIACOBAHHME B YCTAHOBIEHHOM IOPAIKE MOCPECTBOM
CHCTEMBI IIEKTPOHHOTO JOKyMEHTOO00poTa.

AZIMHHHUCTPaTHBHBIE IPOLEYpPHI, yCTAHABIMBAEMBIC HACTOAMIMM ITyHKTOM,
BBITIOJIHSIOTCS B TEYEHHE OJJHOTO paboyero mHs.



27

Pe3ynbTaTaMy  BBINOJHEHWS aIMHUHACTPATHBHBIX IMPOLENYp  ABJIAIOTCA:
TPOEKTHI, HAIPaBIeHHBIE HA IOJIINCE.

3.6.3. CoriacoBaHpe X IOAMNKUCAHWE IPOEKTa pe3yibTaTa IpeI0oCTaBICHUA
MyHHULUIAIBHON YCIOyrd (nanee — TIPOCKTEI IOKYMEHTOB) OCYLIECTBIACTCS
PYKOBOIHTENEM CTPYKTYPHOTO TOZpas[eleHus, OTBETCTBEHHOr0 3a MOATOTOBKY
pe3ybTaTa MyHHIANAIBHOM yCiIyTH, pykoBogureneM Hcmonkoma.

[TofroTOBNEHHBIE  IPOEKTHl  TOKyMEHTOB,  MMEIIIME  3aMedaHud,
BO3BpALIAIOTCS HA NOPabOTKy JIHIY, OTBETCTBEHHOMY 32 MOATOTOBKY pe3yJbTaTa
MyHHLMIAT6HOH ycmyrd. Ilocme ycTpaHeHHs 3aMeHaHHi MPOCKTH JIOKYMEHTOB
IIOBTOPHO NEPENAIOTCS ISl COTJIACOBAHHS M IOAUCAHHUS.

PykoBomuTens VcmomkomMa Mpd PacCMOTPEHHM TPOSKTOB  JOKYMEHTOB
TIpoBepsieT COOMIOAEHHe aIMUHUCTPATHBHOIO PErIaMeHTa JO/DKHOCTHBIMH JIHLAMH
McronkoMa B 9acTH CPOKOB BBIIIONHEHHMs aIMHHHMCTPAaTHBHBIX IPONIEAYP, HX
[1OCIIe[OBATELHOCTA X TIONHOTHI, HAIMYMA COIJIACOBAHMH yMOJHOMOYCHHBIX
JOJDKHOCTHBIX J1u1[ VICTIONIKOMa B CUCTEME JIEKTPOHHOTO IOKYyMEHTO000pOTa.

B ciydae BBIABIEHHS HAapyIIeHHA B YacTH CPOKOB  BBINOJHCHIA
aJ(MUHUCTPATHBHBIX MPOLEYp, HX MOCIEA0BATEIPHOCTH U IIOIHOTE PyKOBOAUTEIR
McmonkoMa HHHUIMHPYEeT NpHUBIEYeHHe K OTBETCTBEHHOCTH JIHI, MOIIyCTHBIIHX
HapyIIEHHs, B COOTBETCTBHHY C IyHKTOM 4.3 aIMUHACTPATHBHOTO PErIaMEHTa.

AJ/IMUHVUCTPATHBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIC HACTOAMMM ITyHKTOM,
BBINOJIHSIOTCS B T€UEHHUE OJJHOTO paboyero aH:.

PesynpTaTaMyl  BBUIONHEHHS —aJMUHHCTPATUBHBIX —IPOLEAYp  ABJIAIOTCA:
IOIIMCAHHEIe JOTOBOP M YTBEP)KACHHOE PAcIOPHKEHHE WM PCIICHHC o0 oTkazse,
HaInpasJeHHble Ha PETUCTPAIMIO.

3.6.4. WcmnonHeHue TpPOLEAyp, VYKa3aHHBIX B IIyHKTaX 3.6.2, 3.6.3.
aMHHMCTPaTHBHOTO PpEriiaMeHTa, IpH HaIUIHH TEeXHUYECKOH BO3MOXKHOCTH
OCYLIECTBIAETCS B aBTOMATHYECKOM pexumMe C MCITOJIB30BaHHEM
ABTOMATH3UPOBAHHON HH(POPMALMOHHON CUCTEMBI, TpeiHa3sHaueHHOM [JIsl OKa3aHus
rOCYJAapCTBEHHBIX ¥ MyHHLHUITATbHBIX YCIyT.

MakcHMaibHBI ~ CPOK  BBIIONHEHHs  aIMHUHHCTPaTHBHBIX — NPOLCAYD,
yKa3aHHBIX B ITyHKTE 3.6. aIMMHUCTPATHBHOIO PETIaMEHTa, COCTABIIACT ABa paboumx
IHEH.

3.7. Beigada (HampaBieHHe) 3aMBUTEIIO pe3yipTaTa MYHHIIAIAJIBHOU YCIIYTH

3.7.1. OcHoBaHHMEM Hayaja BBIIIOJTHCHUA aJIMAHHMCTPATUBHON MPOLEXyPhI
ABNSETCS INONydeHHe MOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBITIOJTHEHHE
aMAHICTPATHBHON MPOLEMYPHI, JOKYMEHTa, MOATBEPKAAIOIICTO IIpeOCTaB/ICHHIe
MYHHLIAIAJIBHON YCIIYTH.

JO/PKHOCTHBIM JIHLIOM, OTBETCTBEHHBIM 32 BBIIOHEHHE aIMUHHCTPaTUBHOH
POLEIypPHl, SABISETCA CIELUAINCT OTAeNa MyHHIHMIAIBHOTO KUMUALIHOrO (QoHIa
MKY «JlenapTaMeHT >KHIMIIHOW IIOJUTHKA 3e1eHOL0IBCKOTO MYHHIIUIIAIBHOTO
paiioHa» (aiee - JOIDKHOCTHOE JIMIIO, OTBETCTBEHHOC 34 BEIAYy (HAIlpaBIeHHUE)
JIOKYMEHTOB).
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3.7.2. JloMKHOCTHOE JHLO, OTBETCTBEHHOE 3a BBIAAYY (HampaBneHue)
IOKYMEHTOB:

obecriednBaeT PETMCTPALMIO X BHECEHME CBEJCHHH O pe3ynbTare
NIpefoCTABIEHNsT MyHHUIUIATBHON yCIyrd B IOJCHCTEMY BEICHIA NOKYyMCHTalHH
ABTOMATH3UPOBaHHON HH(MOPMALMOHHON CHCTEMBI, [IPEAHA3HAYCHHOU [JIsl OKa3aHH
rOCYJAPCTBEHHBIX ¥ MyHMIHUIIATBHBIX YCIIYT;

M3BeIlaeT 3asBUTeNs (ero IMpeiCTaBUTeNsd) CIOCOOOM, YKa3aHHBIM B
3a9BIEHAH, O pe3yjbTaTe MpPeJOCTaBIeHHs MYHUILMIAIPHOH YyCIyrd H O
BO3MOKHOCTH TIOJYYEHHs pe3yibTaTra [PEefOCTABIeHUs MyHHUIHUIATEHOH YCIyrd B
Ucnonkome wimu B MOLL,

WUcnonHeHde TpoLedyp I[pd HAIM4MM  TEXHHYECKOH  BO3MOXHOCTH
OCYILECTBIIIETCS B aBTOMATHYECKOM pexxuMe C HCITOJI30BaHUEM
aBTOMATU3MPOBAHHOW MH()OPMAIMOHHON CHCTEMEI, npenHa3Ha4eHHOH sl OKa3aHuUs
rOCyIapCTBEHHBIX ¥ MyHHIIUNAIBHBIX yCIIyT.

AIMHHHUCTPAaTUBHBIE TPOLEIYPHI, YCTaHABIMBAaeMbIe HACTOSIIMM ITyHKTOM,
BBIIIONHAIOTCS B TedeHHe OJHOoro pabodero IHS CO AHS NOANMCAHHSI NOKyMEHTa,
SBJSIIOILIErOCSL ~ PEe3yJbTaTOM  IPEeNOCTaBIEHUA MyHHLUIQJIBHOW  YCIIyTH,
YIIOMTHOMOYEHHBIM JODKHOCTHBIM JIKIOM lcronkoma.

PesynpTaTaMd  BBINONHEHMs AIMHUHHCTPAaTHBHBIX —MPOLEAYp  ABJIIOTCA:
pasMelleHre CBeJIeHHH O pe3yNbTaTe NMPENOCTABICHHUA MYHHULIUNATBHON YCIYTH B
HHQOPMALMOHHBIX CHUCTEMaX, W3BEIICHHE 3asiBUTEIA (ero mpexacTaBHTENSA) O
pe3ysIbTaTe MpeIOCTaBIeH)s MyHHUIMITAIBHON YCIyTH 1 criocof0ax ero moay4YeHHs.

3.7.3. Tlopsmoxk Beia4yd (HampaBleHHs) pesysbTaTa MPEAOCTABJICHNAA
MyHHULUANAJBHOR YCITyTH:

3.7.3.1. Ilpu obpalieHuy 3asBUTEN 33 PE3YIBTATOM MYHUIUNATBHOM YCIyTH
B M®L], paborauk M®ILI BeIgaeT 3asBUTEIIO0 PE3y/IbTAT MYHHUIHIATBHON YCIyTH B
dopMe 3K3eMIUIApa 3JIEKTPOHHOrO JOKyMeHTa Ha GymaxkHoMm Hocutene. Ilo
TpeGOBAHMIO 3asBUTENS BMECTe C OK3eMIULIPOM SJIEKTPOHHOTO JAOKYMCHTa Ha
GyMaXKHOM HOCHTENe eMy IPEAOCTaBIACTCA SK3EMIVIAP SCKTPOHHOIO JIOKYMEHTa
IyTeM ero 3aliCH Ha CbeMHBIH HOCHTEIb MHGOPMALIUN WM HANpaBlICHUA
3K3EMILISPa SIEKTPOHHONO JOKYMEHTA I10 3JIEKTPOHHOH IO4TE B aipec 3asBUTCILAL.
[Tpu 3amucu Ha ChEMHBIM HOCHUTENb MHGOPMALME MM HAIPaBICHHH SK3EMIUIIpa
3JIEKTPOHHOTrO IOKYMEHTa, Ha OCHOBE KOTOPOIro COCTABIICH SK3EMILAP 9JIEKTPOHHOI'O
JIOKyMeHTa Ha OyMaXKHOM HOCHTEIE, II0 3IeKTPOHHOM 0YTe MIEHTUYHOCT TaKOTo
SK3EMIUIPA JIEKTPOHHOIrO TOKYMEHTa 9K3EMIUIAPY SJEKTPOHHOTO JAOKyMEHTA Ha
GyMa)XHOM  HOCHTeNe  3aBepsercs  yIOIHOMOYCHHBIM COTPYOHHKOM  C
HCIIONB30BAHMEM YCHIIEHHOM KBaIH(pUIMPOBaHHOU 3JIEKTPOHHOM ITOIIUCH.

AJIMUHUCTpAaTUBHBIE MPOLEIYpPH, yCTaHABIMBAEMBIE HACTOALIMM IIyHKTOM,
BBIMTOJHAIOTCS. B TOPSAKE OYEPETHOCTH, B JCHD npuOBITHS 3asABHUTENI B CPOKH,
YCTaHOBJIEHHBIE PEITIAMEHTOM PabOThI MOILI,

Pe3ynpTaTaMyl  BBIIOJHEHHS aJMUHHUCTPATHBHBIX —TNPOLEAYP  ABJIIOTCH:
duxcanus akra BBJAYU pe3yJbTaTa IpeNoCTaBIeHU MyHHUIUIIATBHON YCIYTU B
AUC MO®ILI, pe3ynbTaT IIpejOCTaBICHUA MYHHLMIIAIBHOM YCIYTH, BBITaHHBIA
3asIBUTEIO.
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3.7.3.2. Ilpu obpamieHuy 3asBUTENA 3a pe3yIbTaTOM MYHHLUNIBHON YCIYTH
yepe3 PecryONHKaHCKUI IOpTal 3asiBUTCIIO B JTUYHBIA KaOWHET aBTOMATUYCCKH
HATIPABIAETCS OJEKTPOHHBIA 00pa3 JOKYMCHTa, SBJIAIONIETOCS  pe3yJIbTaTOM
IIPeI0CTaBICHI MYHHUIUIATBHOM YCIIyTH, TIOATTMCaHHBIN YCUIIEHHOH
KBaNH(QHUIMPOBAHHON JEKTPOHHOM MO/IHCHIO YIOJIHOMOYEHHOTO JOJKHOCTHOTO
nana Menoakoma.

AIMAHUCTPATUBHEIE IPOIEIYpbl, yCTAHABIMBACMBIE HACTOMNIIM IIyHKTOM,
BEIIOTHSAIOTCS B JeHb TIOANHCAHNA TOKYMEHTa, OATBEPIKIAIOMIET0 PEOCTABICHNC
(oTka3 B  NPENOCTABIIECHWH) MYHULMIIQIBHOH ~ YCJIYTH,  YIOJHOMOYCHHBIM
JOJKHOCTHBIM JuiioM Kcmomkoma.

Pe3ynsraTaMy  BBIIONHEHHS —a[MHHHCTPATUBHBIX  IPOLECAYP SBJISIIOTCH:
HanpapieHre (TPeJOCTaBJICHHE) C HCIOIB30BAHUEM Pecrny6JIMKaHCKOTO IMopTana
3agBUTENI0 JOKYMEHTA, IOITBEP)KIAIOMEro MpPeAoCTaBICHUS MyHHLUIATbHOH
yCITyr¥ (B TOM YHKCIIe OTKa3 B IPeJ0CTaBICHHIH MYHHIAIIATBHON YCITYTH).

3.7.3.3. IIpu obpaleHun 3asBUTENA 32 pe3yIbTaToM MyHHULUNIAIBHON YyCIyTH
B HcronkoM, NOMKHOCTHOE JIMIO, OTBETCTBEHHOE 32 BRIAATY (HarpaBJIeHHE)
JOKYMEHTOB, BBIIA€T 3asBUTEIIO  PE3ylbTaT MyHuLmnanbHo#  ycmyrd.  Ilo
TpeGOBAHMIO 3asBUTENs] BMECTE C OK3EMIUIAPOM SNIEKTPOHHOTO MOKyMEHTa Ha
GyMa)KHOM HOCHTENle eMy IpPeOCTaBIISIeTCA SKIEMILTAP 3JIEKTPOHHOIO TOKyMEHTa
[yTeM €ro 3alliCH Ha CHEMHBIH HOCHTENb MHQOpMAlMH WK HAIpaBJICHUA
HK3EMILIAPA IEKTPOHHOTO JOKYMEHTA 110 5JIeKTPOHHO MOYTe B a/ipeC 3asBUTCIIA.

AZIMVHHCTPATHUBHBIE IIPOLEIYPBI, yCTaHABIHBAEMBIC HACTOSIIMM IIyHKTOM,
OCYINECTBIISIOTCS B TOPSAKE OYEPEAHOCTH, B JCHB NpuOBITHSA 3asABUTEIA B
cooTBeTcTBIE ¢ [IpaBuiaMy BHY TPEHHET0 TPYA0BOr0 paclopsiKa HcmonkomMa.

Pe3ynsTaToOM — BBINOJHEHMS — aAMHHHCTPATHBHBIX IpoLeayp  SBILIOTCA:
duxcauus (aKra BbIAYM pE3ysbTaTa Ipel0CTaB/ICHHS MyHHLUNAIBHOH YCIYyr'd B
ABTOMATH3HPOBAHHON MHPOPMALOHHOH CHCTEME, TpeAHa3HaueHHON JUIA OKa3aHUA
rocyIapCTBEHHBIX ¥ MYHUIIMIATBHBIX YCIIYT.

3.8. McnpaBieHHe TEXHUUECKUX omuboK

3.8.1. B cunyyae oOHapyXeHHA TexHA4YecKoil OomMOKH B TOKYMEHTE,
SBIIOIMEMCsS.  Pe3yJIBTaToM MyHHIWMIANIBHOM YCIYyTH, 3aiBUTCIL HampaBlsieT B
HcnonkoM:

sasBIeHME OO VICIIPABIEHHH TEXHMYECKOH ommOku (mpuioxkeHue Ne4 K
HACTOSIEMY aIMUHHACTPATHUBHOMY periaMeHTy);

JOKYMEHT, BbIIAHHBIA 3asBUTENIO KaKk pe3yJbTat MyHULUIAIBHON YCIYTH, B
KOTOPOM COJIEPXKUTCS TEXHHIECKA omu0OKa;

JOKYMEHTBI, HIMEIOLIHe IOPUIMIECKYIO CHILY, CBHUIETENILCTBYIOIIME O HATTHINH
TeXHHIYECKOMN OIIMOKH.

3asBIeHne 00 UCIPABICHUH TEXHUYCCKOH OIIMOKH B CBEJAEHUAX, yKa3aHHBIX B
JOKYMEHTe, SBISIOMIEMCS —Pe3ylbTaToOM MYHHIUIIATBHOW  yCIyrd, MOAaeTCs
3asiBUTEsEM (YIIOITHOMOYEHHBIM [IpeicTaBUTeIIeM) MOYTOBBIM OTIPABICHUEM (B TOM
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qUclle ¢ HCIOJIb30BAaHMEM DJIEKTPOHHOM IIOYTHI), JHOO uepe3 PecryOiukaHCKui
moprai wiu MOLI,

3.8.2. JIODKHOCTHOE JIMI[0, OTBETCTBEHHOE 33 TIIpHEeM TOKYMEHTOB,
OCYILECTBISIET IIPHEM 3asBleHHs 00 WCIPaBICHHH TEXHHYECKOH OIMOKH,
PETHCTPUPYET 3asiBICHUE C TIPUIOKEHHBIMH JOKYMEHTAMH U IepeflaeT HX
JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

AJIMMHHCTPATUBHbIE MPOLEYPHl, YCTaHABIMBAaEMBIE HACTOSIIUM ITyHKTOM,
BBITOJIHAIOTCS B T€YEHHE OJHOTO paboyero AHs ¢ AaThl pErUCTPalliy 3asABICHHS.

PesynpTaraMy  BBIIOJHEHHS AJAMUHMCTPAaTHBHBIX IIPOLIEAYP  SIBIISIOTCA!
NPUHATOE W 3aperdCTPHPOBAaHHOE 3asBICHUE, HANpPaBIEHHOE Ha PacCMOTpPEHHE
JIOJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.8.3. JIOMDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy IOKYyMEHTOB,
paccMaTpUBaeT MOOKYMEHTHl M B I€JISX BHECEHHs HCIPaBICHHH B NOKYMEHT,
ABJISIOLIMHCS pe3yIbTaTOM NPEeJOCTaBIeHN My HULUIIAIBHON YCIIYyTH, OCYILECTBIISET
TMPOLIEYpPhI, MPETyCMOTPEHHBIE IIYHKTOM 3.5 aIMHHMCTPAaTUBHOIO perjaMeHTa, U
BBIJA€T HCIPABJIEHHBIN JOKYMEHT 3asBUTENIO (YIOJHOMOYEHHOMY IIPEICTaBUTEIO)
JIMYHO IIOJ POCIMCH ¢ M3BATHEM Y 3asBHTENs (YHIOIHOMOYEHHOTO NpEICTaBUTEN)
OpUIWHANA JOKyMEHTa, B KOTOPOM COIEP)KUTCS TexXHHYecKas OIIuOKa, MM
HalpaBisleT B aOpec 3asBUTENs IIOYTOBEIM  OTIIPaBI€HHMEM  (TIOCPENCTBOM
QJIEKTPOHHOM IIOYTHI) ITHCBMO O BO3MOXXHOCTH IIOMY4eHHs JOKYMEHTa IIpH
NIPEeIOCTaBIEHHH B LICIIONIKOM OpUIMHana AOKYMEHTa, B KOTOPOM COIEPKHTCH
TeXHUYecKas oImuoKa.

AIMUHUCTPATHBHBIE IIPOLENYpPhI, yCTaHABIKMBAae€Mble HACTOALIMM ITyHKTOM,
BBITIOJTHAIOTCS B TeUEHHE ABYX pabouux [HEH rocie oOHapyXeHHS TEeXHHYECKOMH
OIMOKK WM IOJy4YeHHS OT JI0OOro 3aMHTEPEeCOBAHHOIO JIMIA 3asBJIEHUS O
JOIYILEHHOM OIMOKe.

PesynpraTaMy  BBINOJMHEHUS aJMHHUCTPATUBHBIX IIPOLEAYP  SABJISIOTCA:
BBIJJAHHBIN (HallpaBJICHHBIH) 3asBUTEIIO JOKYMEHT.

4. Ilopsinok u popMbI KOHTPOJIS 32 MPEAOCTABJIEHHEM MYHHIHIIAILHOM
yCeayru

4.1. ITopsIOK OCYIIECTBIIEHHS TEKYILEro KOHTPOJI 32 COOIOZIEHHEM U UCTIOTHEHHEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIML[AMH TTOJIOKEHHH aqMHHUCTPATHBHOIO
perjJaMeHTa ¥ MHBIX HOPMaTHBHEIX IPABOBBIX aKTOB, YCTaHABIHBAIOLINX TPeOOBaHS
K IIPEAOCTABIEHHIO MYHHUIIMITIAIBHOM YCIIyTH, a TAloKe IPUHATHEM UMH PElleHUH

KoHTposib 3a MOJHOTOM ¥ Ka4eCTBOM IIPENOCTaBICHHS MyHHIHIIAIBHON
YCIyTH BKIIOYaeT B ceOs BBIABIEHNE U YCTpaHeHHe HapylIeHHWH IpaB 3agBHUTENEH,
IpOBEIEHHE IIPOBEPOK COOIIOAEHHUS MPOLEyp NpeJOCTaBIeHHs MyHUIUIAIBHOH
YCJIyTH, IOATCOTOBKY peIleHWd Ha nedcTBHUs (Oe3ledCcTBHE) MOJKHOCTHBIX JIHII
Hcnonkoma.

dopMaMH KOHTPOJIS 3a COONIONEHHEM HCIIOJIHEHHUS aJIMHUHHUCTPAaTHBHBIX
MpoLe AP SBIISFOTCS:
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1) mpoBepka M cOrJacOBaHHE IIPOEKTOB JOKYMEHTOB IO IPENOCTABICHHUIO
MYHHUIUIIAIIBHOM YCIIYTH,

2) IpOBOJUMBIE B  YCTAaHOBJIEHHOM  IIOps[KE  IPOBEPKH  BEICHUS
JeJIONIPOU3BOACTBA,;

3) mpoBeneHHe B  YCTAHOBIEHHOM IIOpPSAAKE KOHTPOJBHBIX  IIPOBEPOK
COBJIIOIeHHS TIPOLIEAYP IIPEeNOCTaBIEeHHs My HULIMITIAIBHON YCITyTH.

B memsx TeKylIero KOHTPOJIS HCIOJIB3YIOTCS CBEIACHHS, HMEIOLIMECs B
SIIEKTPOHHOM 0a3e HaHHBIX, CIy)KeOHas KOPPECHOHIEHLHS, yCTHas U NHUCbMEHHAas
HHpOpMAITHS JIOJKHOCTHBIX TN, OCYILECTBIAIOIINX BBITIOTHEHUE
aJIMUHUCTPATUBHBIX IPOLEAYP, KypHaJbl y4eTa COOTBETCTBYIOIIUX JOKYMEHTOB H
IOpyrue CBeJeHHUs.

JIns  OCYIIECTBIEHHS  KOHTPOJsS 3a COBEpPIUGHHMEM  NEHCTBHM  IIpH
TPENOCTABIEHHH MYHUIUIIATBHON YCIYyrH M NPHHATHM pEIIeHHH PYKOBOAUTEIIO
HcrmonkoMa  MpPEeACTaBISIOTCS — CIpaBKM O pe3yjbTarax  [PeJoCTaBICHHSA
MYHHUIUNIAIBHOU YCIYTH.

O cnoyyasx ¥ TpUYUHAX HAPYIIEHHWs CPOKOB, IIOCIEHOBATEIBHOCTH H
COIep)KaHUs aJMHHUCTPATHBHBIX MpOLEAYp MOJDKHOCTHBIE JIMLa HEMEJICHHO
HHGOPMHUPYIOT pyKoBoauTeNs Vcroikoma, MPeNoCTaB/ISIOIIEro MyHHITUIIAIBHYIO
YCIYTY, a TaKXKe IpeIIPHHAMAIOT CPOYHBIE MEPHI IO YCTPAHEHHIO HAPYILEHUH.

Texyuii KOHTPOJIb 3a COOMIOZEHHEM IOCIEeJOBaTENbHOCTH JEeHCTBHH,
ONpeNeNICHHBIX ~ aJIMHHUCTPATUBHBIMKM  IIPOLEAYpamMH [0  IPEIOCTaBICHHIO
MYHHUIUIIATPHOR  YCIYTH,  OCYLIECTBISETCS  3aMECTHTEJIeM  PYKOBOIUTEISA
Hcnonkoma, OTBETCTBEHHBIM 3a OpraHM3aliio pabdoTel IO MPEHOCTaBJIEHHIO
MYHUIIMIIATBHON YCIIyTH, HAa4aJbHUKOM OTAENA, OCYMIECTBIAIOLIETO OpPraHH3aIHIo
paboTHI 110 IIPEJOCTaBISHUIO MyHULUIIAIBHON YCIIYIH.

[lepeyeHb IODKHOCTHBIX JIMIl, OCYLIECTBISIOIIMX TEKYIIMHA KOHTPOJIb,
YCTaHABIMBAETCA MOJOXKEHHSIMH O CTPYKTYPHBIX HozpasjeneHusx Mcmomkoma u
JIOJDKHOCTHBIMH periiaMeHTaMH.

4.2. TTopsIoK U NepHOAUIHOCTD OCYIIECTBIIEHHMS INIAHOBBIX U BHETIAHOBBIX
IIPOBEPOK MOJTHOTHI M KQUeCTBa IIPEIOCTABIEHM MYHHLIUIIAIBHOM YCIIyTH, B TOM
YpCIe MOPSHAOK U (hOpMBI KOHTPOJIA 3@ TIOJTHOTOM M Ka4eCTBOM ITPEOCTaBIECHNU

MYHHUIUNIAIBHON yCIIYTH

4.2.1. KOHTpOIb 3@ MOJHOTON U Ka4eCTBOM IIPEOCTaBIeH s MyHUIIUIAIBHOH
YCIIYTH OCYILECTBISIETCS B (POopMax:

1) mpoBeieHHs IIPOBEPOK;

2) paccMoTpeHus Kajnob 3asBuTenei Ha neiicTBua (OeszpelicTaue) Menonkoma,
a TaK)Ke X JODKHOCTHBIX JIML, MyHHIUIIAJIBHEIX CIIy)KalluX.

4.2.2. B mensx OCYLIECTBICHHS KOHTPOJIs 3a IIOJIHOTOM M Ka4eCTBOM
NPEIOCTABIEHNS MYHUIMIIAIBHON YCIyTW NPOBOJATCS IUIAHOBBIC M BHEILIAHOBBIE
npoBepkd. IIOpSIOK M NEepHOAMYHOCTE OCYLIECTBICHHS IUIAHOBBIX IIPOBEPOK
ycTaHaBnuBaeTcs IiaHoM pabotel  Mcmonkoma. Ilpy  mposepke  MOIyT
paccMaTpUBAThCS BCE BOIPOCHI, CBSA3aHHBIE C IPEJOCTABICHHEM MyHUIMIIAIBHOHN
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ycnyru (KOMIUIEKCHBIE IIPOBEpKH), WM OTHENbHBEIA BOIPOC, CBS3aHHBIA C
NPefOCTaBICHHEM MYHHUIUIAIBHON yCIyru (TeMaThdeckue INpoBepkH). [IpoBepka
TaK)Ke MOXET IIPOBOJUTECS IO KOHKPETHOH kKayio0e 3asiBUTEIS.

4.2.3. BuenyiaHoBbIe IPOBEPKU IIPOBOMSATCS B CBSI3H C IIPOBEPKON yCTPAHEHHS
paHee BBIABJICHHBIX HApyIIEHUH afMHUHUCTPATUBHOIO periiaMeHTa, a TakXKe B Cllydae
IIOJTy4YeHHs JKanod 3asBuTeneil Ha neiictus (OesnmeiicTBue) HMcmonkoma, a Takke UX
JOJKHOCTHBIX JIML, MyHHIIUITATBHBIX CITY)Kall[HX.

4.2.4. Pe3yneTaTel NPOBEPKH OGOPMILIIOTCS B BUIE aKTa [IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISBJIIEHHBIE HEIOCTATKY U NMPEAJIOKEHUS [0 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUI] OPraHa, Mpea0CTaBIIOIIErO
MYHHUIUIIATBHYIO YCIIYTY, 38 pelleHus U AelcTBus (Oe3nelicTBre), IPUHUMAEMEIE
(ocymiecTBIAe€MBIE) UMH B XOJIe TIPEIOCTABIEHNUS MYHUIMITIAIBLHON YCIyTH

Ilo pesyneTaTam NpOBEAEHHBIX NPOBEPOK B ClIydyae BBISBIECHHS HAPYIIEHHH
IpaB 3asfBUTEJIEH BHHOBHBIE JIMLA IIPUBJIEKAIOTCI K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATeNILCTBOM Poccuiickoit @eneparuu.

PykoBomurens VCIoIKoMa HECET OTBETCTBEHHOCTh 3@ HECBOEBPEMEHHOE
paccMOTpeHUE 3asBICHUH.

PykoBoauTens (3amecTutens pykoBoautess) MKY «JlemapraMeHT KHIHIIHOMN
MOJTATHKK 3€JIEHON0IbCKOT0 MYHHLUITAIBHOTO paiioHa» HECEeT OTBETCTBEHHOCTH 3a
HECBOCBpEMEHHOe M (M/IM) HEHaJeXallee BBIIOJHEHHE aIMHHHCTPATHBHEIX
HNEUCTBHM, YKa3aHHBIX B pa3elne 3 aIMUHUCTPATUBHOIO PEriaMeHTa.

JlOJOKHOCTHBIE JIMLla U HHBIE MYyHHLHWNAIBHBIE CIyXXAallWe 3a pPeIleHHs W
nericteus (Oe3nelcTBre), IPUHIMaeMble (OCYILIECTBIIAEMEIE) B XOJE IIPENOCTaBICHHU
MYHHLHMIIQIBHOH  YCIIyI'H,  HECYT  OTBETCTBEHHOCTh B  YCTAaHOBIIEHHOM
3aKOHO/IaTeIbCTBOM ITOPSIZIKE.

4.4. ITonoxxenus, XxapaKTepu3yrouye TpeGoBaHus K MOPAAKY ¥ (opMaM KOHTPOJIA 3a
MPENOCTaBICHHEM MyHHUIUIIATBHON YCIYyTH, B TOM YHCIIE CO CTOPOHBI IPaKaaH, UX
00beIMHEHNH U OpraHu3aIui

Konrtpons 3a mnpenocTaBieHHEM MYyHHIHIAIBHON YCIYTH CO CTOPOHEI
rpaXiaH, WX OOBeNIMHEHMH M OpraHU3alldif, OCYILECTBIAETCS IIOCPEACTBOM
OTKPBITOCTH JeATelbHOCTH Vcronkoma NpH TpenoCTaBlIeHHH MYHHULHNAILHOM
YCIIYTH, IIOJIy4eHHs IIOJIHOM, aKTyaJlbHOM U JOCTOBEPHOH MH(pOpMALIMHM O TOPSIKE
IPEeIOCTaBICHHS  MYHHIUIAIBHOM yCIyrM M  BO3MOXHOCTH  JOCYneOHOro
paccMoTpeHus obpauieHuit (Kano6) B mpolecce IMpeaoCTaBIeHUs MyHHIMIAIbHON
YCIIyTH.

S. locyne0OHbIii (BHecy1eOHBII) NOPSIAOK 007KAI0BAHHS pPellieHHi U AelcTBHIA
(OesmelicTBHS) Oprana, npeJoCTaBASIONIEr0 MYHHIHNAJBHYIO YCIYTY,
MHOro)yHKUHOHAJLHOIO IIEHTPa Npea0CTaABJIeHHS roCyAapCTBEHHBIX H
MYHHIHNAJbHBIX YCJIYT, OpraHu3anui, ykasanHbixX B yactu 1.1 craTten 16
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®enepanbHoro 3akosa Ne210-®3, a Takike X J0UKHOCTHBIX JIHII,
MYHHIIHNIAJIbHBIX CJIYKAIIHX, pA00THHKOB

5.1. 3asBUTEeNH HMEIOT IpaBO Ha o0XkaloBaHHE B JOCYIEOHOM IOPSAKE
pemieHui u nedcTBui (Oe3melcTBU) OpraHa, MPeNOCTABIIONIEI0 MYHULIUITATBEHY IO
YCIIyTy, OODKHOCTHOTO JIMIA OpraHa, NPeIoCTaBILIONIEr0 MyHUIIUIIAIBHYIO YCIYTY,
MYHHULUIIAIIBHOTO  CIIy)KAlllero, pPyKOBOIUTENS  OpraHa, IPeJOCTaBIISIOLIErO
MYHHLIUNAIBHYID  YCIyTry,  MHOTOQYHKLHOHaIBHOTO  LeHTpa, paboTHHKa
MHOro)yHKIIMOHAJIBHOI'O LIEHTpa, OpPraHHW3allfii, MperyCMOTpPeHHBIX uacThio 1.1
ctatbu 16 @enepanbHoro 3axoHa Ne210-D3, a Taxxke UX paOOTHUKOB.

3asgBUTENs MOXKET O00paTUTbCS C KaloOOH, B TOM 4YHUCIE B CIEAYIOLIUX
ClIyqasix:

1) HapylmieHHWe cpoKa peTrHCTpalli 3ampoca O  IIPeJOCTaBICHUH
MYHHIUIIAIBHON YCIIyTH, 3aIlpoca, YKa3aHHOro B cratee 15.1 @enepanbHOro 3akoHa
Ne210-D3;

2) HapylIeHHe CpOKa IIPeIOCTaBIeHH MyHUIUIIAILHOM yeiryTd. B ykasaHHOM
ciiydae gocyneOHoe (BHeCyneOHOe) 00XKalOBaHHe 3assBUTEJIEM PEIIeHUN U JeHCTBHIA
(Oe3meiicTBHN) MHOTO(YHKLIHOHATIBHOI'O LIEHTpAa, paboTHUKA
MHOTOYHKIHOHAIBHOTO LEHTpa  BO3MOXHO B Cilyu4ae, eclid  Ha
MHOTOQYHKIIMOHAJIBHBIA IEHTp, pelleHuss W aelcTBus (Oe3melcTBHE) KOTOPOrO
o0JKalyloTCsl, BO3JOXKEeHa (YHKIMA II0 IPEIOCTABIEHHIO COOTBETCTBYIOIIMX
MYHHULMIAIBHEIX yCIyr B IOJHOM O0BeMe B IOpSIKEe, ONpeleleHHOM yacThio 1.3
cratbi 16 @enepanpHoro 3akosa Ne210-03;

3) t1peGoBaHuMe Yy 3asgBUTEIs] JOKYMEHTOB HIH WHGpOpMaUUH JH00
OCYIIECTBIIEHHS JEHCTBUM, IIPEACTaBICHHE WM OCYLIeCTBICHHUE KOTOPHIX He
IIPEIyCMOTPEHO HOPMAaTHUBHBIMHM IPaBOBBIMU akTaMu Poccuiickoii @epeparuw,
HOPMAaTHBHBIMU IIPaBOBBIMH akTaMu PecmyOnmuku TarapcTaH, MyHHUITUIAIBHBIMA
[IPaBOBBIMU aKTaMH UIsl IPEIOCTABIECHUS MyHULUMIIATBHOHN YCIYTH;

4) oTkaz B mpHeMe NOKYMEHTOB, IPeJOCTaBIeHHE KOTOPBIX IMPeIyCMOTPEeHO
HOpPMAaTMBHBIMHM IIpaBOBbBIMU akTaMu Poccutickoii @enepanuy, HOpMaTHUBHBIMH
I1paBoBBIMHU akTaMH PecrmyOnuku TatapcTaH, MyHULIUIIATEHBIMHU IPAaBOBBIMH aKTaMH
115 IIPEIOCTaBIEHUS MyHHUIUIIAIIBHON YCIIyTH, Y 3asBUTEIS,

5) oTKa3 B NpeloCTaBlIeHUH MYHULUIIAIBHON YCIIyTH, €C/Id OCHOBaHHUS OTKa3a
HE NMPeLyCMOTPeHE! (helepalbHBIMH 3aKOHAMH U NIPHHATEIMU B COOTBETCTBUHU C HUMHU
WHBIMA HOPMAaTHBHBIMH IIPaBOBBIMH akTamu Poccuiickoil @enepanuu, 3akoHaMU H
WHBIMM  HOPMATHUBHBIMH  [IpaBOBEIMM  akrtamMu  PecrmyOmuku ~— Tatapcraw,
MYHULMNIANBHEIMA TPAaBOBBIMM akTaMd. B ykazaHHOM ciydae JocyneOHoe
(BHECYneOHOE) o00’KaloBaHHE 3asBHTENeM pelleHud U neiicTBuil (Oe3nelicTBHS)
MHOIO()YHKIIMOHAJIBHOTO IIeHTpa, pabOTHHKa MHOrO()YHKLMOHAJIBHOIO LEeHTpa
BO3MOJKHO B CIIy4ae, €ClId Ha MHOTOQYHKLUHMOHANBHBIM LIEHTp, PEILIEeHUI U JEHCTBHA
(6e3meiicTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKEeHA (YHKLUHS 10 IIPEeIOCTaBICHHIO
COOTBETCTBYIOLIMX MYHHULMUIIANBEHBIX YCIYr B IIOJHOM 00BeEME B IOpAIKE,
onpezeneHHoM 4acThio 1.3 cratbu 16 @epepanbHoro 3akona Ne210-03;
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6) 3atpeGoBaHUe C 3asSBUTENS IIPU IPEIOCTABICHUN MYHHUIIMIIAIBEHON YCIyTH
IUIaThl, HE MpEeAyCMOTPEHHONM HOPMATHBHBIMHU IIpaBOBBIMH akKTaMH Poccuiickoii
Qenepanuy, HOPMAaTUBHBIMH I[IpaBOBBIMH akTamu Pecrmybmukm Tartapceran,
MYHULIUNIATBHBIMA IIPAaBOBBIMU aKTaMHU;

7) OTKaz3 opraHa, IpPeAOCTABISIOLIEr0  MYHULMNAIBHYIO  YCIyTY,
JNOJDKHOCTHOIO JIMIA OpraHa, HpeJOoCTaBISIOIEr0 MYHHUIUIIAIBHYIO YCIYTY,
MHOTO(YHKIIHOHAJIBHOTO II€HTpa, paboTHMKAa MHOTrO(YHKUHOHAIBHOIO LEHTPA,
OpraHMW3alyi, NpefyCMOTpPeHHBIX 4acTero 1.1 cratem 16 PenepallbHOro 3aKOHa
Ne210-®3, umu ux paOGOTHUKOB B HCIPABIEHUH JAOIYIIEHHBIX MMH OIEYaTOK H
omMOOK B BBIIAHHBIX B pe3yJibTaTe IIPeNOCTaBIeHUS MYHHULHUIIAIBHOH YCIIyIH
IOKyMeHTax Jh0O HapylleHUe YCTAaHOBJIEHHOIO CpOKa TaKHUX HCIpaBleHHH. B
yKa3aHHOM ciydae nocyneOHoe (BHecyneOHOe) o0xanoBaHHUe 3asBUTENIEM pelleHHI
U geiictBuii  (Oe3meWcTBUSA) MHOTOQYHKUHMOHATBHOIO IIeHTpa, paboTHHKA
MHOTOGYHKIIMOHATBHOIO  IIeHTpa  BO3MOXXHO B Clly4ae, €CIH  Ha
MHOTO(YHKIIMOHAIBHEIN LEHTp, pelleHus U JedicTBus (Oe3nelcTBHE) KOTOPOIO
00XKaNyroTCs, BO3JIOXKEHAa (YHKUMS 10 TMPENOCTaBICHHUIO COOTBETCTBYIOLIKX
MYHHITUIIAIBHEIX YCIYT B IIOJIHOM 00beMe B MOpsAJKe, OIpeleleHHOM 4acTbio 1.3
ctateu 16 @enepansHoro 3akoHa Ne210-D3;

8) HapylleHHe CpoKa IM IOpsAKa BBIOAYM JOKYMEHTOB IO pe3yjbTaTaM
NPeAOCTaBICHU MyHUIIUIIAIBHON YCIYTH;

9) mpHOCTaHOBJIEHWE MPENOCTaBICHHUS MYyHHULUNAIBHON YCIIyIH, €CJIH
OCHOBaHMS TIPHOCTAHOBJIEHHUS] He IpeoyCMOTpeHbl (eaepalbHBIMH 3aKOHAMH U
IOPUHATHIMA B COOTBETCTBUM C HUMU HHBIMH HOPMAaTHUBHBIMH IIPaBOBBEIMH aKTaMH
Poccuiickoit @enepanuy, 3aKOHaMKA ¥ MHBIMA HOPMAaTWBHBIMH IIPaBOBBEIMH aKTaMH
Pecny6nuku TarapcraH, MyHUIMIAIBHBIMH IPaBOBBIMH akTaMH. B ykasanHOM
ciydae nocynebHoe (BHecyneOHoe) 00xKaloBaHHe 3asBUTEIEM PELIEeHUN U NeHCTBHI
(Oe3pelicTBu) MHOTO(QYHKIIMOHAJIBFHOTO LIEHTpa, paboTHUKA
MHOro)yHKLIMOHQJIBHOIO  LIEHTpa  BO3MOXHO B Clly4ae, €ClIid  Ha
MHOTO()YHKIIMOHAIBHEI IEHTp, pelleHus W OeWcTBHs (Oe3melcTBHE) KOTOPOro
00KaIyIOTCS, BO3JIOKeHAa (YHKIMS IO IIPEJOCTaBICHUIO COOTBETCTBYIOIIMX
MYHHIIHIAIBHEIX YCIYT B IIOJHOM 00BeMe B IIOpSAIKE, ONpelNesleHHOM dacThio 1.3
cratbl 16 @enepanpHoro 3akoHa Ne210-D3.

10) TpeGoBaHMe y 3asBUTEN NPU IPEAOCTABIECHAM MYHHUIMIAILHONW YCIIYrH
JOKYMEHTOB HJIH MH(GOpPMAIIHH, OTCYTCTBHE M (MIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCh NIPH IIEPBOHAYAIFHOM OTKa3e B IIpHeMe IOKYMEHTOB, HEOOXOIHMBIX
IJsI  TIPEOOCTaBIEHHs MYHHLHMIIATBHOH yCIyrd, 100 B IPeIOCTaBICHHH
MYHHULMIAIBHON YCIIYTH, 3a HCKIIOYEHHEeM Clly4yaeB, IPeIyCMOTPEHHBIX IIyHKTOM 4
gyactd 1 cratem 7 @enepanpHoro 3akoHa Ne210-@3. B ykasaHHOM cCirydae
nocynebHoe (BHecynmeOHOe) oOKalloOBaHHE 3asgBUTENEM pELIEHHH H JIeWCTBHH
(Oe3nmeiicTBHA) MHOTOQYHKUIHAOHAILHOI'O IIEHTpA, paboTHHKa
MHOTOQYHKIIMOHAJIBHOTO ~ LIEHTpa  BO3MOXHO B Clly4yae, €CIH  Ha
MHOTOGYHKIIHOHAIBHBIA IIEHTp, pelleHus W JeHcTBus (Oe3melicTBHE) KOTOpOro
00XalyroTCs, BO3J0XKe€HAa (YHKIMS IO MpPeAOCTaBICHHIO COOTBETCTBYIOIIUX
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MYHHIMIIATIBHEIX yCIYyT B IOJHOM O0BEeMe B IOpSIKe, ONpeleeHHOM 4acThio 1.3
craThi 16 @enepanpHoro 3akoHa Ne210-D3.

5.2. XKanoba momaercs B mMHCBEMEHHOH ¢opMe Ha OyMa’KHOM HOCHTENE, B
3JIEKTPOHHOHM (popMe B opraH, IpeIOCTaBIISIOLINN rOCYIapCTBEHHYIO YCIYTY, JTHOO
OpraH, NpeloCTaBISIONINY MyHHUIIUIIATHHYIO YCIYTY, MHOTO(GYHKIIMOHAIBHEIA [IEHTP
160 B COOTBETCTBYIOUIMH OpraH TOCYJapCTBEHHOW BIacTH (OpraH MeECTHOTO
CaMOyINpaBieHus1) TyOIuIHO-IIPaBOBOIO 00pa30BaHUs, SBJIAIOLIUHACS yUpeauTeIeM
MHOTO(YHKIIMOHAIFHOIO IleHTpa (manee - y4YpeOuTellb MHOTO(QYHKLIMOHAJIBEHOTO
IIeHTpa), & TaKKe B OpraHU3alliy, IpPeoyCMOTpeHHble 4YacTeio 1.1 crateu 16
Hacrosero OenepansHoro 3akoxa. XKanoObl Ha perieHus u aeicTBus (be3neicTue)
PYKOBOAUTENS OpraHa, IIPeIOCTaBIISIONIEr0 roCyIapCTBEHHYIO YCIyTy, TH00 opraHa,
IIPEJOCTABIAIOLIEr0 MYHHUIUNIANBHYIO YCIYTY, ITONAIOTCS B BEHIIIECTOSIIMH OpraH
(mpu  ero Hamuumu) JUOO B CIOy4ae €ro OTCYTCTBHS pPacCMaTPUBAOTCS
HEIIOCPEJCTBEHHO PYKOBOAMTEIEM OpraHa, NpeAoCTaBIAIOILIEr0 IOCYJapCTBEHHYIO
ycayry, nubo opraHa, MpeOCTAaBIAIOIEr0 MYHULUNAIbHYI0 ycinyry. XKanoObl Ha
pemeHust u JelictBus (Oe3melicTBHe) pabOTHHMKAa MHOTO(QYHKLIMOHATIBHOIO LIEHTPa
IOJAIOTCS PYKOBOAMTENIIO 3TOr0 MHOTO(PYHKIMOHaNbHOro ueHTpa. JKamobel Ha
pemieHust U nedctBus (Oe3nelicTBHE) MHOTO(QYHKLIMOHAIBHOIO LIEHTpa IMOJAKTCS
YUpPEOUTENI0 MHOTO(QYHKLMOHAJIBHOIO LEHTpa MWIM JOHKHOCTHOMY  JIMILY,
YIOJIHOMOYEHHOMY HOPMATHBHEIM IIPaBOBBIM akTOM cyOwekra Poccuiickoi
Qenepanuu. JKamobber Ha pemenus U geiictBus (Oe3geiicTBue) pabOTHUKOB
OpraHM3alUi, NPeayCMOTPEeHHBIX JacThio 1.1 crateu 16 Hacrosmero @enepanbHOro
3aKOHa, IIOJAI0TCS PYKOBOIUTEIAM 3THX OpraHU3aLHM.

Xanoba Ha pemenus u neiicteus (6e3neiicTBre) opraHa, IpeI0CTaBIAIONIErO
rOCYJapCTBEHHYIO YCIYyry, OpraHa, IpeJoCTaB/sIOLIero MYHULHUIAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIMIAa OpraHa, IpeJoCTaBIsSIONIero roCyJapCTBeHHYIO YCIyTy, JIU00
opraHa, NpPEeIOCTaBJISIONIEr0 MYHULUIAIBHYIO YCIYTy, TOCYZapCTBEHHOTO HIIH
MYHHIUTIAIBHOTO  CIIy’Kalllero, pyKOBOAWTENS  OpraHa, IIpeJoCTaBISIOLIEro
rOCYJapCTBEHHYIO ycCiIyry, Jubo oprasa, NpeJOCTaBIAIOLIEr0 MYyHHUIMIIAIBHYIO
YCIIYTY, MOXeT OBITh HallpaBjIeHa I10 II0YTe, Yepe3 MHOrO(yHKI[MOHAIBHBIN LIEHTp, C
UCIOJIb30BaHHEeM HH(GOPMALIMOHHO-TEIeKOMMYHUKAalMOHHONH cetd "HMHTreprer",
oQHUMATBHOTO caliTa OpraHa, MPEJOCTABIIIOIIEr0 IOCYyAapCTBEHHYIO YCIyTy,
OpraHa, IPeJOCTABJIAIONIET0 MYHULMNAIBHYIO  YCIyry, €IUHOro IopTaia
TOCYHapCTBEHHBIX M MYHHUIMIIANBHBIX YCIyr JHOO pErHOHAIBHOrO MopTajla
rOCYIapCTBEHHBIX M MYHHIMIIAJIBHBIX YCIYT, a Tak)Ke MOXeT ObIThb NpHHATa IIpH
nuyHOM TpreMe 3asBuTens. JKamoba Ha pemeHuss U JeifctBus (GesnelicTBHe)
MHOrO(QYHKIHOHAIBHOTO IIeHTpa, paboTHHKAa MHOro(yHKIMOHAIBHOIO LEHTpPa
MOXKeT OBITh HampaBjlIeHa II0 II0YTe, C HCIOJB30BaHUEM HH()OPMAIMOHHO-
TeJIeKOMMYHHUKaLIMOHHOM! CeTH "WuTepHet", o(pUIHATBEHOTO caiita
MHOrOQYHKIIHOHAJILHOTO ~ I[EHTpa, €OUHOro IopTajla TIOCYAapCTBEHHBIX |
MYHUUUITAIBHBIX YCIyr JMOO0 pPErHoHANBHOrO IIoOpTana TOCYAApCTBEHHBIX H
MYHHUIUIIAIBHBIX YCIYr, a TaKKe MOXeT OBITh NpUHATA INPU JIMYHOM IIpHEME
sagBuTens. JKamoba Ha pemeHus U JeiictBus (OesmelicTBUe) OpraHM3allid,
MpeIyCMOTPEHHBIX 4YacThio 1.1 cratbu 16 Hactosmero PenepanbHOro 3aKOHa, a
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TaKXKe HUX PabOTHHMKOB MOXKET OBbITh HANpaBJieHa 10 IOYTe, C MCIIOJIb30BaHHEM
MH(QOPMALHOHHO-TeIeKOMMYHHKALHOHHON ceTd "UHTepHeT", 0UIHAIBHBIX CaliToB
STUX OpraHM3alUH, eJUHOrO MOpTala roCyJapCTBEHHBIX U MYHHIMNATBHBIX YCIYT
100 PErHOHANBHOTO MOPTAaNa TOCY JAPCTBEHHBIX M MyHHIAIAIBHBIX YCIIYT, a TaKxXe
MOJKeT OBITh IIPHHSTA [IPH JTUYHOM IIpHEMe 3asBUTES.

5.3. XKanoba noimkHa comepKaTh:

1) HamMeHOBaHME OpraHa, IPELOCTABISIONIEr0 MYyHHIUIIATBHYIO YCIIyTY,
AOJDKHOCTHOTO JIMLA OpraHa, IPeNOCTaBIAIOLIEro MYyHHIMIAIBHYIO YCIYTy, JHOO
MYHHUHITATBHOTO CITY’KaIero, MHOTO(QYHKIMOHATIBHOTO [IEHTPa, er0 pyKOBOIUTEIIS
v (unu) paGOTHMKA, OpraHH3aLMii, NPeIyCMOTPEHHBIX uacThio 1.1 cTatbu 16
DenepansHOro 3akona Ne210-®3, ux pykoBoguTeneii u (1in) pabOTHUKOB, pelIeHus
¥ fercTBYs (Oe3meHCTBHe) KOTOPBIX 00KATYIOTCS;

2) damMunuIo, UM, OTIeCTBO (IIOCIEHEe - IPH HAINYHH), CBEICHUS O MECTe
XKUTEIBCTBA 3asBUTEIA - (PU3MIECKOTr0 JIMNA JTH00 HaMMEHOBAHHE, CBEIEHHS O MECTe
HaXOXICHUS 3asBUTEIA - IOPHAMYECKOrO JHLla, a TakkKe HOMep (HOMepa)
KOHTAaKTHOTO TeleoHa, aiapec (aapeca) 3IEKTPOHHOM MOYTH (IPM HATHYMH) U
TIOYTOBEIH a[pec, [0 KOTOPEIM J0IKEH GbITh HAIIPAB/IEH OTBET 3asIBUTEIIO;

3) cBeneHuUs 00 0GkKaTyeMbIX pelIeHNsAX U JelicTBUAX (Oe3neficTBUM) opraua,
TIPENOCTABIAIOIIEr0  MyHHLHIIANBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIA OpraHa,
TIpEAOCTABNIAIOUIETO MYHHIUIIAIBHYIO YCIIyTy, TM00 MYHHUIHIAIBHOIO CIIYKAIIEro,
MHOTOQYHKLHOHAIBHOTO LEHTpa, paGOTHHKA MHOTrO(YHKIMOHAIEHOTO LIEHTpa,
OpraHu3alvii, IPeayCMOTPEHHBIX 4YacTeio 1.1 crareu 16 DenepalbHOTO 3aKOHA
Ne210-P3, ux paGoTHHKOB;

4) MOBOIBI, HA OCHOBaHWM KOTOPHIX 3asBHTE]b HE COTJIACEH C pellleHreM |
nerictBueM (GesnelcTBIEM) opraHa, NpPeIOCTaBISIOLIErO MYHHUILMIIAIBHYIO YCIyTY,
AOIDKHOCTHOrO JHLa OpraHa, INpeJOCTABISIONIEr0 MyHHIUNAIBHYIO YCIyTy, TH60
MYHHIMIIATBHOTO  CIYXKAIlero, MHOTO(YHKIHOHAIBHOTO II€HTpa, pabOTHHKA
MHOIOQYHKIMOHAIBHOTO LEHTPa, OpraHU3alLiii, IIPeIyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne210-®3, mx paGOTHHKOB. 3asgBHTeNEM MOTYT
OBITb TIPEJICTABIEHBl [JOKYMEHTHl (TIpH HAIHYHH), IOJTBEPIKJAIOLIHE JTOBOIEI
3asiBUTEJIS, THOO UX KOIHUH.

5.4. IloctynuBiuas »anoba MOMIEKHT PETHCTPALMH B CPOK He IHO3JHee
pabouyero qHs, CIeIyIoIero 3a JHEM MTOCTYILIEHHSL.

5.5. Xanoba, mocTynmuBLIasS B OpraH, IpeNOCTABIISHOLIHIA MYyHHULUIATHHYIO
YCIyry, MHOTOQYHKUMOHAIBHBIA LEHTP, YYPEIUTENO MHOrO(YHKIUOHAIBHOIO
[ICHTpa, B OpraHU3allH, NPEeayCMOTpeHHble YacThio 1.1 crateu 16 ®enmepanbHOro
3akoHa Ne210-®3, ymbo BemmecTOsIMH Oprad (MPU €ro HANHYME), MOMTEKHT
PacCMOTPCHHIO B TCYCHME IATHAAUATH pabo4mx AHEH CO [Hs ee PerucTpalyy, a B
ciydae 00XaloBaHUS 0TKa3a OpraHa, IPeIoCTaBISIOLIEro MYHHLUIIAIBHYIO YCIYTY,
MHOTO(QYHKIHOHAIBHOIO LEHTPa, OpraHM3al[yii, IPEIYCMOTPEHHBIX YacThio 1.1
craTbu 16 ®exepanpHoro 3akoHa Ne210-®3, B mpueme JOKYMEHTOB Y 3asBHUTEJIS
MO0 B MCIIPABIIEHUH IOTIIEHHEIX Oe9aTOK U OMHMGOK MM B CIIy4ae 00KaToBaHus
HapyIICHUS YCTAHOBJICHHOTO CPOKa TaKMX MCIPAaBIEHHH - B TeYEHUE IATH paboumx
JHEH CO IHA €€ perHCTpalyH.
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5.6. Ilo pesynpTaTaM pacCMOTpPEHHUS HKaloOBl NpPUHUMAETCS OIHO H3
CIIEIYIOLIUX PELICHUH:

1) xanoba ynoeneTBOpseTcs, B TOM 4YHCIe B (hOpMe OTMEHEBI IIPHUHATOIO
pellleHHs, MCIPABIEHUs IONIYIIEHHBIX ONeYyaTOK M OLIMOOK B BBIAAHHBIX B
pesynbraTe MpeNOCTaBIE€HHMs MYHHULUINAJIBPHOW YCIYIHM NOKyMEHTaX, BO3Bpara
3asBUTENI0  JEHEXHBIX CPEINCTB, B3MMaHHE KOTOPBIX HE IIPEeIyCMOTPEHO
HOPMAaTHBHBIMH IPaBOBBIMH aKTaMu Poccuiickoit ®epnepanuy, HOpMaTHBHBIMH
npaBoBeIMH akTaMu PecnyOnuku TatapcraH, MyHMUUNANBHBIMH —IIPABOBBEIMH
aKTaMu;

2) B YIOBIIETBOPEHHUH KaIOOBI OTKA3bIBAETC.

He mosgnee nus, cnenyromiero 3a JHEM NPHHATHS pPELISHHS, YKA3aHHOTO B
HACTOSAIIEM IIyHKTE, 3asBUTENIO B IMHUCbMEHHOH (GopMe M IO JKEJaHHIO 3aIBHTENI B
SJIEKTPOHHOH (opMe HampaBIseTcs MOTHBHPOBAHHBIM OTBET O pe3yjbTarax
PacCMOTPEHUS XKaIOOEI.

5.7. B ciny4ae mpu3HaHUA KanoObl MOAJEXaIlel YIOBIETBOPEHHIO B OTBETE
3asBUTEIIO, YKa3aHHOM B 4acTu § craThu 11.2 @epepanbHoro 3akona ot 27.07.2010
Ne210-®3, naercs wuHQOpManMs O JEHCTBUAX, OCYLIECTBISEMBEIX OpPIraHOM,
NPeNOCTABISAIONIMM TOCYJapCTBEHHYIO YCIYTY, OpraHoM, IIpeJOCTaBIISIOLIHM
MYHHIUIAIBHYIO YCIIyTy, MHOTOQYHKIHOHAJIBHBIM LEHTPOM JHOO0 OpraHu3alfed,
IpeayCMOTpeHHON YacTeio 1.1 cratbu 16 Hacrosimero @enepalbHOTO 3aKOHA, B
LeNAX HEe3aMEeJUIHTEJIbHOTO YCTPaHEHHS BBIABICHHBIX HApYIIEHWH IIPH OKa3aHHH
rOCyJapCTBEHHOH MIIM MYHUILMIIAJBHON yCIIyTH, a TaKiKe IMPUHOCSITCS W3BHHEHHS 3a
AOCTaBJIEHHEIE HEYIOOCTBA U yKa3bIBaeTcs MHPOPMaLUI O AadbHEHIINX AeHCTBHIIX,
KOTOpEIE HEOOXOAMMO COBEPILUTH 3asBUTEIIO B LIEJISIX MTOJIYYEHUS FOCYapCTBEHHOM
WM MyHULIATIAJIBHON YCITyTH.

5.8. B ciryvae npu3sHaHuUSA jKal00bl He IOJIeKaIIel YAOBIETBOPEHHIO B OTBETE
3aJBUTENII0 O pE3yJIbTaTax PAacCMOTPEHHs JKaloObl HAIOTCS apryMEeHTHPOBAaHHBIE
Pa3biICHEHHS O NPHYMHAX IPHHATOIO PELUeHHs, a Takke MHGOpMaluus O IOpSOKe
00’KaJIOBaHUS PHHSATOTO PEIIeHHUS.

5.9. B ciydae ycTaHOBIEHHS B XOIe WIH IO pe3yNIbTaraM pPacCMOTPEHHS
XKajnoObl  NPHU3HAKOB  COCTaBa  AAMHUHHCTPATHBHOIO  [PABOHAPYLIEHHS WM
NPECTYIJIEHHS JOJDKHOCTHOE JMIO, pabOTHHUK, HaJelIeHHble IOJHOMOYHMSIMH II0
PacCMOTPEHHMIO Kajlo0, He3aMeUIUTEeNIbHO HAIpaBIISIOT UMEIOIIHeCS MaTepHalbl B
OpraHsl IIPOKYpPaTyphl.
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[Ipunoxenne Ne 1

K AIMHHHCTPaTHBHOMY PErJIaMeHTy
IIPEOCTaB/IEHH MyHHIUIIATBHOM YCIyrH
110 0(OPMIIEHHIO TOKYMEHTOB 110 OOMEHY
JKHJIBIX ITIOMEIIEHUH MYHHIIMIIATBHOTO
JKHITHITHOTO (POH/A, IPEIOCTABIECHHEIX 10
JIOTOBOPY COLHAJIBHOIO HaiiMa

®opma
(Brnank oprana, MpeIOCTABIAIOLIEIO MYHHLHNANBHYIO YCIYTY)

Komy:

KoHTakTHREIE TaHHEBIE:

[IpencraBurens:

KoHTakTHEIE HAaHHBIC IPEACTABUTEIIA.

PEILIEHHUE
00 oTKa3e B NPeJOCTABICHHH MYHHIMIAILHON yCIyru
10 0()OPMJIEHHIO IOKYMEHTOB 110 00MEeHY KHJIBIX MOMeIIeH i MYHHIHNAJIbHOT0 KUJIHIIHOIO
¢onna, npenocTaBIeHHBIX 110 JOr0BOPY COLHAILHOTO HaliMa
oT No

PaccmotpeB Bame 3assnenue or No H IIpUTaraeMele K
HEMY NOKyMEHTEI MICIIONHHTENBHBIM KOMHTETOM 3e/eHOZONBCKOr0 MYHHIIMIIAIBHOTO paioHa
NIPHHATO PEIleHHe 00 oTkase B IPEAOCTABIEHHH MYHHIMIAIBHOM YCIyrH 1Mo OMOPMICHHIO
JOKYMEHTOB 1O OOMEHY O KMIBIX TMOMEMEHMH MYyHHLMOAIBHOTO O KHJIHMINHOTO  (OHIa,
IIPEIOCTABNIEHHBIX 110 JOTOBOPY COLMAILHOTO HaliMa 110 CIEAYIOLIMM OCHOBAHHSM:

1.

2.

HomnonHutensHast HHPOpMALHS:

Bbl BopaBe NOBTOPHO 0OpaTUTbCs B VICIIONHHUTENBHEIA KOMHTET 3eleHOLOIbCKOrO
MYHHIUIIAIBHOTO palOHa ¢ 3asIBICHUEM O MPEIOCTABJIEHHH YCIyTH IIOCIE YCTPAHEHHS YKa3aHHBIX
HapyIIeHHH.

JaHHbIH OTKA3 MOXeT ObITh O0XalOBaH B JOCYNEOHOM IODSAKE IyTEM HalpaBICHHUS
KanoOsl B VICIONHUTENBHBIH KOMHTET 3eJIeHOIONBCKOTO MYHHIMIAIBHOTO PalfOHa, a Takke B
CyneOHOM IopsaKe.

CaeneHus 00 IeKTPOHHOM ITOAIHMCH

HomxroctHOe mHI0 (PHUO)

(]'lOILl'IlfICB YINOJHOMOYE€HHOI0 JOJDKHOCTHOIO JIHLA opraHa)



39

[Tpunoxenue Ne 2

K AZIIMHUHHCTPaTUBHOMY DErJIaMEHTY
IPENOCTAB/IEHNUS MyHUIIUIIAIBHOM YCIYIH
10 0(OPMIICHHIO JOKYMEHTOB 110 0GMEHY
KHJIBIX IIOMEIIEHHH MyHUIIUITATEHOTO
KUIMIIHOTO (OH/IA, IPEAOCTABIEHHEIX 110
JOTOBOPY COLIMAIIBHOTO HaliMa

®opma
(Bnakk opraxa, NpesoOCTaBAILIEr0 MYHHLUMIANEHYIO YCIyTY)

Komy:

KoHTaxkTHEIE NaHHBIE:

IpencraBuTens:

KoHTakTHEIE HOAaHHBIC IIPEACTAaBUTEIIA:

PEIHIEHHE
00 oTKa3e B mpHeMe JOKYMEHTOB, He00X0AUMBIX /115 IPEJ0CTABIEHHS
MYHHIHIAIBHOA yCIyrd 10 0(popMIEHHIO JOKYMEHTOB 110 00MeHY JKHJIbIX OMEIeH i
MYHHUHNAIBHOIO KHIHIIHOIO (GoHIa, MPeJ0CTABIEHHBIX 110 JOr0BOPY COLHAILHOrO HAlMA

oT Ne

PaccmorpeB Bame 3assnenue ot Ne U TIpUJIaraeMele K
HEMY JOKYMEHTHI VICronHHTENbHBIM KOMHTETOM 3el1eHOJ0NBCKOr0 MYyHHIHIATBHOTO paiioHa
IPUHATO pelIeHHe 00 OTKa3e B IpHEME NOKYMEHTOB, HEOOXOOMMBEIX JUIS IPEeJOCTABIECHHSA
MyHHIUIATLHOH yCIyrd 1o OQOPMICHHIO MOKYMEHTOB II0 OOMEHY JKHIBIX IOMEIIEHH I
MyHHIMIIATEHOIO JKHIUITHOIO (DOH/A, NIPEeJOCTABIEHHBIX MO JOr0BOPY COLMATLHOTO HalMa 1o
CIIETYFOIIMM OCHOBAHHSIM:

1.

=

PaswpsacHeHHe npuunH 0TKa3a:
HononautenbHas HHGOpMAIHS:

Bel BmpaBe moOBTOpHO 00paTUThCs B VICIONHUTENBHBI KOMHTET 3eI€HOLOIBCKOTO
MYHHIHIIAIPHOTO padOHa C 3asBICHHEM O IIPEJOCTaBICHHH YCIIYTH I10C/IE YCTPAaHEHHS YKa3aHHBIX
HapyIIeHHii.

HaHHbl OTKa3 Moxer OBITH OOXanoBaH B JOCYHeOGHOM MOpAIKE IyTEM HalpaBIeHHs
KanoOrl B VCIIONHHTENBHBIH KOMHTET 3€I€HOI0NLCKOr0 MYHHIHMIQJIBHOTO paiioHa, a Takke B
CyZneOHOM IOpSIKE.

Caenenus o0 271eKTpOHHOM ITOAIHCH

HomxroctHOE H0 (PHO)

(NOAMHCE YMONTHOMOYEHHOTO 10JDKHOCTHOTO JIHLA OpraHa)




[Tpunoxenue Ne 3

K AIMUHHCTPaTHBHOMY PEIlaMeHTy
NIPeIOCTaBIECHHS MyHHLUIIAIBHOM YCIyTH 110
0(hOPMIIEHHIO TOKYMEHTOB 110 06MEHY JKHIBIX
TMIOMEIICHUH MYHHLHUNAIBHOTO JKHIHIIHOTO (oH/a,
IPEeOCTABIEHHBIX 110 JOTOBOPY COLMATBHOTO
HaiiMa

®opma

B HcnonauTtenbHbI KOMATET 3€/IeHOT0IBCKOTO
MYHHIUIANBHOro paiiona Pecriy6muku Tatapcran

oT

(nanee - 3asIBUTEIB)
(s GpU3MUECKHX MHLL - PaMUITHS, UMS, OTHECTBO, NIACTIOPTHBIE
JaHHbIE, PETHCTPALIMIO 110 MECTY HKHTELCTBA, TeNE(OH)

3asgBienue
00 oopMIIeHHH JOKYMEHTOB 110 00MeHY JKHIIBIX IOMeLIeHHi,
NpeJocTaBJIEHHBIX I10 I0r0OBOPY COHHAJILHOI0 HaliMa

IIpoury Bac oopMHTE JOKYMEHTEI 110 0GMEHY JKHIIOTO IOMEIIEHH.
Allpec  KWioro momemeHus: Pecny6nuka TaTapcraH,  3eIeHONONBCKHMIA paiioH,
YIL. I. KB. .

(HaceneHHsI NyHKT)

K sasiBrIeHnIo npuararoTes cleayromue OTCKAHHPOBAHHEIE IOKYMEHTEL:

1) JIoKyMeHTHI yJOCTOBEPSIOIIHE THIHOCTE,

2) JToKyMeHT, MONTBEP)KNAIOLIAN IOJHOMOYHS MPEICTABHTE]Is (ecid OT MMEHH 3asBHTEN
IEHCTBYET NPEICTABHTEIND);

3) Komnu nOKyMEHTOB, NOATBEp)KAAIOMMX IIPABO IIOJNB30BAHHS IKHJIBIM NIOMEIIEHUEM,
3aHUMAacMBIM TPKNAHMHOM-3aJBHTE/IEM W YIEHAMH €ro CeMbBH (JOroBOp, OpIEp, pelIeHHE O
IPEIOCTABICHHH JXHJIOTO IIOMEIIEHHS U HHBIE TOKYMEHTEI);

4) Komnn noxyMeHTOB 0 cocTaBe cemeil rpaiaH-3asBHTeNeH (CBHIETENHCTBO O POXKIEHHH,
CBH/ICTE/IBCTBO O 3aK/HOYCHHH Opaka, pelenue o0 yChIHOBICHUH (YA0YePEHHH), CyneOHOe peleHHe 0
NPU3HAHUH YJIEHOM CEMBH H T.I1.).

5) Bemucka M3 10MOBOM KHHIM (B CIydae, eCiH JOKYMEHT BBIIAETCS KOMMEPUYECKUMH
OpraHH3aIHsIMH);

6) Bbmucka m3 TexHmyeckuX macnoproB BTH ¢ MOSTaXHBIM MIaHOM (mpH HANTHYHH) H
SKCIUIHKaLHEH.

O6§I3YIOCB IIpH 3aIpoce€ NPeaOoCTaBHTh OPHIHHAJIE] OTCKaHHPOBAaHHBIX JOKYMECHTOB.

(nara) (noanucs) (PHO)
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PesynbTar npefocTaBIeR s MyHHIMIAIBHOH YCTYTH, IIPOLLY IPELOCTABHTD:

DB TH4HbIA kaOuner ITopTana rocyfapCTBEHHBIX H MYHHIIMNATBHBIX yeayr PecnyOnuku
Tarapcran;

[:’ B MHOTO(YHKIHOHAIBHOM  LEHTPE  IPeJOCTaBIEHHs rOCYJapCTBEHHBIX M
MYHHIMIAIBHBIX ycayr Pecry6muku Taraperan;

I:] B Hcnoakome.

C )

(nara) (moanuce) (®.H.0.)




[punoxenue Ne 4

K AZIMUHHCTPaTHBHOMY PErjaMeHTy
NPeOCTABICHHS MyHULUNIAIBHOM YCIIYTH 1O
0(pOPMIIEHHIO JJOKYMEHTOB 110 OOMEHY JKHIIBIX
NOMEIIEHHH MYHHIMIAIBHOTO XKUIHIIHOTO (BOH/a,
IPEeIOCTaBJIEHHBIX IO JOTOBOPY COLHATEHOTO
HakMa

PykoBoguTemo McnonHUTETEHOTO KOMHTETA
3eJIeHO0TBCKOT0 MYHHIIHITAIBHOTO paifoHa
OrT:

3asBieHne
00 MCNpaB/IeHHN TeXHHYECKOH OMUGKH

Coobmaro 06 ommubKe, JOMYIMEHHOH IPH OKa3aHUH MyHHIHIAIBHOI YCIYT# 110 0QOpPMIIEHHIO
AOKYMEHTOB 10  OOMEHY OKANBIX TOMENIEHMH MYHHLMIATBHOTO O KMJIHINHOTO  (hOH.A,
IIPEIOCTaBJIEHHBIX I10 JIOTOBOPY COIHAILHOrO HaiiMa.

3amucano:
[IpaBuNBEHEIE CBENEHUS:

Ilpoury HCIpaBHTE NOMYNIEHHYIO TEXHHYECKYI0 OMHEOKY H BHECTH COOTBETCTBYIOLIHE
M3MEHEHHS B IOKYMEHT, SBILSIIOIMACS Pe3yabTaTOM MyHHIHIAILHON YCIyTH.

IIpunarato cnenyromime JOKyMEHTEL:

1.

2.

B cnydae npuHaTHA pemeHHs o6 OTKIOHEHHH 3asBICHHA 00 HCIIPABICHAH TEXHUYECKOI
OIIHOKH IIPOIy HANPaBHTh TAKOE peIIeHHE:

IIOCPEICTBOM OTIIPABIICHHS 3JIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: d

B BHJIE 3aBEPCHHOH KOIHH Ha OYMaXHOM HOCHTENE MOYTOBBIM OTIDPABIEHHEM IO AIpPECcy:

HacTostumim noaTeep karo: CBeIeHUs, BKIIOYEHHBIE B 3asBIICHHE, OTHOCSIIMECS K MOEH JTMYHOCTH
H NPENCTaBIIeMOMY MHOIO JIHILY, a TAkOKe BHECEHHBIE MHOKO HIIKE, JIOCTOBEPHBL J[OKYMEHTBI (KOITHH
MOKYMEHTOB), ~NPWIOXEHHBIE K  3asBICHHMIO, COOTBETCTBYIOT ~TpeGOBAHMSM, YCTAHOBIEHHBIM
3aKOHOMATeNMCTBOM Poccmiickolf Dezepaly, Ha MOMEHT NPEICTABICHHS 3asBICHHS 5TH JOKYMEHTbI
JEHCTBUTENBLHEI M COZIEPXKaT JOCTOBEPHEIE CBEICHHS.

(mara) (moamuce) (P.H.0.)



