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06 yTBEpPXOEHUN aAMUHUCTPATUBHOMO perfnamMmeHTa
npenocTaBneHns MyHUUMNansHOM yCnyru

Mo NPeAoCTaBMEHNIO rpaXkaaHaMm XUMbIX MOMELLIEHWIA

B MYHULMMNANbHOM XWUMULLHOM doHAae

no JOroBopaM HaviMa cry»keBHOro Xunmnoro noMeLLeHns

B cooTtBetctBUM C KunuwHeiM kogekcom Poccuinckon depepauunm, PepepanbHbIM
3akoHOoM oT 27 wmona 2010 roga Ne 210-©3 "O6 opraHusauum npegocTaBrieHuUs
rocyfapCTBEHHbIX M MyHuUMNaneHbIX ycnyr" Yuctononbcknn ropoackon MCnofHUTESbHLIN
KomuTeT

NMOCTAHOBIJIAET:

1. YTBEpauTb aaMWHUCTPATMBHBLIA pernameHT NpPeaoCTaBneHnss MyHMUMNanbHON
yCryrv1 no NpeAoCTaBMNeHNIo rpaxaaHam XUMbIX MOMELLEHUA B MyHULMNANbHOM XUITULLHOM
cdoHae no goroBopaM Halma Cry)XeOGHOro XXMMoro NMOMELLEHMSI COTNAcHO MPUOXKEHUIO K
HacTosiLLLeMy NOCTaHOBIEHMIO.

2. PasmecTnTtb HacTosillee MOCTaHOBMEHNE Ha oduumanbHOM nopTtane npaBoBOM
nHdopmauum Pecnybnukn TaTtapctaH (pravo.tatarstan.ru) n pasamectutb Ha ouumanbHOM
cante NcnonHUTenbHOro komuteta YnMcTononbCKoro MyHMUMNanbHOro pamoHa Pecnybnukn
TaTapcraH (http://chistopol.tatar.ru/).

3. KoHTponb 3a  WCMOMHEHWEM  HACTOSILLEro MOCTaHOBIIEHUS BO3MNOXWUTb Ha
3amecTutensa pykosoauTenss YMcTononbCKoro ropoackoro MCnonHUTENbHOro KomuTeTa
Capaukosa ®.M

PykoBogutenb roponckoro
McnonHuTenbHOro komnteTta nN.®. Paxumon


http://chistopol.tatar.ru/

YTBepxaeH

NOCTaHOBIIEHNEM
YncTononbCcKoro ropoackoro
NCNOMNMHUTENBbHOIO KOMUTETA

oT «27» gekabpsa 2021 r. Ne 251

AOMMHUCTPATUBHbIN pernamMmeHT
npeaocTaBneHus MyHULUMNanbLHOW yCcrnyru no npegocTaBreHUIo
rpaxkgaHam XuJsbiX NOMeLWeHNM B MyHULUMNANbHOM XUnuwHom ooHae no
AOroBopam Hamma cnyXeoHoro Xunoro nomeLleHus

1. O6wume nonoxeHus

1.1. TlMpeomet perynupoBaHna agMUHUCTPATUBHOIO perfiameHTa

1.1.1. Hacroawmin agMMHUCTPATUBHLIM pernaMmeHT npegocTaBleHns
MyHUUMNaneHoOW ycnyrn  (ganee —  agMUHUCTPATMBHBIA  perfiameHT)
yCTaHaBnMBaeT CTaHOapT M NOPAOOK NpeaoCcTaBfieHNa MyHUUMNANIbHON YCnyrn
N0 MNpPefoCTaBfEHUIO rpaxgaHam XumblX MOMELLEHUM B MyHMUMNANBHOM
XUNUWHOM (poHAEe NO [OroBopaM Hamma ChnyXeOHOro >XMMNoro MnoMeLLEHNS
(Oanee — myHnuunansHas ycnyra).

1.1.2. TlonoxeHna agMUHUCTPATMBHOIO perfiaMmeHTa MNPUMEHAIOTCS B
OTHOLLUEHUM KUMbIX MOMELLEHUN B MYHMUMUNANBHOM >KUMULWHOM OHOe T.
Yncronons.

1.2. KaTeropumn sasisuteneu

1.2.1. Jlnuamu, nmerowmmmn npaBo Ha NOSTyHYEHNE MYHULMMNANBLHOM YCNYrn, sSIBAAKOTCA
rpaxgaHe (COTPYOHWKM), COCTOSALIME Ha YydeTe B KayecCTBE HYXOAWOWUXCSA B KUMbIX
NOMELLIEHNAX MO OOrOBOPY HarMa Cry>KeBHOro >XMroro NoOMeLLLEHNSA No MECTY XUTENbCTBA, a
TaKxe no mecty paboTbl (cryx6bbl) (Janee — 3aaBuTenb).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa nNpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMM [OKYMEHTa, YAOCTOBEPSIOWEro €ero mnosiHoMouunsi, nnbo 3aKOHHbIN
npeacraBnTenb PU3NYECKOro Nuua (ganee — NnpeacraBUTENb 3adBUTENS).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHUM MYHULMNANBHOW YCIYrn

1.3.1. IHpopmaumsa o nopsiake npefoctaBneHna MyHUUMNanbHOM yenyrm
pasMeLlaeTcs:

1) Ha WHGOPMAUMOHHBIX CTeHOax, coAep)Xalumx BUsyasnbHyl U
TEKCTOBYIO UWH(OpMaLMO O MYHUUMNANBbHOW YcCryre, pacrofioXeHHbIX B
noMeLLeHnAxX MHOrO(PYHKLMOHANbHbIX LEHTPOB npegocTaBneHns
rocyfapCTBEHHbIX U MYHULMNASTbHBIX YCNYT.

2) Ha o(hmnumanbHOM canTe MyHUUMNAanNbHOro pamoHa B MH(pOPMaLNOHHO-
TeNneKoOMMYHUKaLMOHHOM cetn «UHTEpHET” (https://www.chistopol.
tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHULUMNANbHbIX ycnyr Pecnybnuku
TaTapctaH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin nopTan);



4) Ha EguHOM nopTtane rocyaapcTBEHHbIX W MyHUUMNAnbHbIX yCnyr
(cbyHKkumn) (https:// www.gosuslugi.ru) (ganee — EauHbin noptan);

5) B rocygapCTBEHHOM  MHQoOpMaUMOHHOM  cucTteme  «PeecTp
rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnukn Tatapctan»
(http:/ffrgu.tatar.ru) (nanee — PeecTp rocygapCTBEHHbIX U MYyHUUMNANbHbIX

ycnyr).

1.3.2. KoHcynbTpoBaHue no BOMnpocam npenocTaBneHns
MYHULUMNANbHOW YCNYyrn oCcyLLeCcTBNSETCS:

1) B MHOFOYHKLMOHaNbHbIX LeHTpax npegocTaBneHns

rOCygapCTBEHHbIX U MyHMLMNANbHbLIX YCAYr NpyM YCTHOM OOpalleHnn - SINYHO
NI No TeneqoHy;

2) B UHTEepakKTMBHOM hopme PecnybnukaHckoro noprana;

3) B YMCTONOMBLCKOM rOPOACKOM MCMOSTHATESNIbHOM KOMUTETE (Janee —
OpeaH):

Nnpwv YCTHOM OBpaLLeHnn - IMYHO UK Mo TenedoHy;

npy NUCbMEHHOM (B TOM 4ucrie B pOpMe 3MEKTPOHHOro [LOKYMEHTA)
obpalleHnn — Ha ByMaXHOM HocuTesne no noyTe, B 3NEeKTPOHHOM ¢hopme Mo
3NIEKTPOHHOM NoYTe.

1.3.3.IHpopmauna Ha EgnHom noptane, PecnybnukaHckom noprtane o
nopsagke u cpokax npegoctaBneHusi MyHUUMNanbHOW YCyrm Ha OCHOBaHWUM
cBefeHUn, copepxawmxcsa B PeecTpe rocyaapCTBEHHbIX U MYyHULMNANbHbIX
ycnyr, npegoctaesnseTcs 3aasutento 6ecnnaTHo.

fJoctyn K wHopmMaumMm O cCpokax W rnopagke npenocTaBfeHnsd
MYHULMMNANbHOW YCyrn OCyLLEeCTBNSETCA 0e3 BbIMNONIHEHWS 3asBUTENEM KaKnX-
nmbo TpeboBaHuKW, B TOM uyucrie 6e3 MCNonb3oBaHUSA MNPOrPaMMHOro
obecneyeHunsi, yCTaHOBKA KOTOPOro Ha TexXHUYeckme CcpeacTsBa 3asBuTend
TpebyeT  3akMoYeHUs  JIMLUEH3MOHHOIO UM MHOTo  cornaweHust C
npaBoobnagateneM nporpaMmMHOro obecnedeHusi, npegycMmaTpuBaloLLEro
B3MaHue nnaTbl, perucTtpauuio WnM asTopu3auuio  3adButend Unu
npegocTaBfieHne UM NepcoHasribHbIX AaHHbIX.

1.3.4. [pn oOpaweHnn 3aaBuUTENS JNIMYHO WNM NO TenedoHy B

cooTBETCTBUN C NOCTYNMBLLNM o6pameHmeM npeanoctaBAeTCA MH(t)OpMaLI,MFlZ

1) o mMecTe HaxoXOoeHUa MHOro(yHKUMOHANbLHOMO LEHTpa nNpeaocTaBreHus
rocygapCTBEHHbIX U MyHUUuMnanbHblxX ycnyr, OpeaHa (agpec, rpadmnk paboThl, CNpaBoOYHbIE
TenedoHbl);

2) O nopsagke npegocTaBneHUs MyHUUMNAanNbHOWM YCIyrn, O cnocobax u cpokax
nogayun 3asaBrneHun;

3) O KaTeropusix rpaxgaH, KOTopbiM MpefoCTaBfseTCa MyHuMUMnanbHas ycnyra; o
HOPMaTMBHbIX NPAaBOBbIX aKTax, PerynupyrLmx BONpoCkl NpegocTaBneHna MyHULMNanbHOM
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeOOXOoOUMbIX AOns PacCMOTPEHUs 3asiBIEHUS O
npegocTaBfeHNN MyHULMNANbLHOW YCyrK, O Cpokax npuemMa n permcrpaumm 3asaBrneHus;

5) o0 xoge npegocTtaBneHUss MyHUUUNansHOW YCNyru;

6) O MecTe pasmeleHus Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npeaocTaBleHns MyHULMNansHOWN yCnyru;

7) o nopsagke obxanoBaHus AOENCTBUMA unu 06Ge3gencTBUs OOMMKHOCTHBIX  NuL
OpeaHa.



Mo NMCbMeHHOMY obpalleHnto COTPYAHWKN oThena, OTBETCTBEHHOro 3a
npegocTaBfieHne MyHUUMMansHOW ycryru, nogpobHO B NUCbMEHHOW doopme
Pa3bACHAIOT 3asABUTEN0 NMOPSAOK NpeaocTaBneHnss MyHULMMNansHOW yCrnyrm u
BOMPOChLI, yKa3aHHble B HACTOALWEM MyHKTe afMUHUCTPATMBHOIO pernamMmeHTa,
M B TeyeHuMe Tpex paboyMx OHeNn Cco [OHA perucTpaumm obpalleHus
HanpasnalT oTBeT 3assutento. OTBeTbl AalTcsd Ha A3blke obpalleHus. B
crnyyae HEBO3MOXHOCTM [JaTb OTBET Ha 4A3blke obpaleHuUs UCMOonb3yTCH
rocygapcrBeHHble a3blkn Pecnybnuku TaTapctaH.

1.3.5. WHopmaums no Bonpocam npefoctaBfieHNs MyHUUUNanbHOu
ycrnyru pasmeLlaetcs Ha ouumanbHOM canTe MyHUMUMNAnbHOro pamoHa (usiu
20p00CK0O20 OKpy2a) N Ha MHPOPMALUMOHHbLIX CTeHOax B nomeweHnax OpaaHa
Ans paboTbl C 3as8BUTENSAMM.

MHpopmaumna Ha rocygapcCTBeHHbIX s3blkax Pecnybnukm TaTapcTaH,
pasMellaeMas Ha WHPOPMAUMOHHBIX CTeHA4ax W Ha oduuManbHOM canTe
MYHUUMNANbHOro panoHa B WHAOPMALMOHHO-TENTEKOMMYHUKALMOHHON CeTu
«MHTepHeT», BKNOYaeT cBeaeHUss O MyHUUMNansHONW ycnyre, cogepXxawmecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 5.1 agMMHUCTPATUBHOIO
perfnameHTa, MHOPMaUMIO O MeCTe HaxOXOEeHWSA, CNpaBOYHbIX TenedoHax,
BpemeHu paboTtbl OpeaHa, o0 rpaduke npnemMa 3asBrieHUn Ha NpegocTaBneHve
MYHULMMNANbLHOW YCIyru.

1.4. HopmaTuBHbIe NMpaBoOBble aKThbl, perynpytowmne npegocrasneHmne
MYHULMNANBHOW yCnyru

1.4.1. TlepevyeHb HOPMATMBHbLIX [MPABOBbIX aKTOB, pPEerysmpyloLmnx
npegocTaBfieHne  MyHUUMNanbHOW  ycryrm (C  yKkasaHMeM  pPekBU3UTOB
HOPMaTUBHbIX MPaBOBbIX aKTOB W  UCTOMHUKOB UX  oduumanbHOro
ony6nunkoBaHms), pasMewleH Ha EagnmHom  nopTtane, B Peectpe
rocy4apCTBEHHbIX W  MyHMUMMANbHbIX YCnyr, Ha odumuuanbHOM cante
MyHMUMNANbHOro panoHa B WMHMOOPMALMOHHO-TENIEKOMMYHUKALNUOHHON CeTu
«HTEepHeT».

1.4.2. TekCT agMMUHUCTPATUBHOIO perfnamMeHTa B 4eUCTBYHOLLEN pedaKkunm
noanexuT pasmeLleHuo Ha EguHom noptane, B PeecTpe rocyaapCTBEHHbIX U
MyHMUMNANbHbIX YCNyr, Ha ouunanbHOM canTe MyHUUMNANbHOrO pamoHa B
NHAOPMAaLIMOHHO-TENEKOMMYHUKALNMOHHON ceTu « IHTepHeT».

1.5. TepMuHbI, MCNONb3yeMble B aAMUHUCTPATUBHOM perfiameHTe, N nux
onpeaeneHus

1.5.1. B agMuyHUCTpaTMBHOM pernamMmeHTe WCNosb3ylTCa cregywouime
TEPMUHbI U OnpeaeneHns:

yaaneHHoe  paboyee  MeCTO  MHOMOYHKUMOHANbHOMO  LiEeHTpa
NpefoCTaBNeHns  roCydapCTBEHHbIX U MyHUUMNAmNbHbIX  yCcnyr  —
TepputopmanbHo 060cOBneHHOE CTPYKTYpHOE noapasgeneHne  (oduc)
MHOrOOYHKUNOHANbHOro  LeHTpa NpefoCcTaBfieHUs  rOCy4apCTBEHHbIX U
MYHUUMNANbHbIX YCIyr, CO30aHHOe B T[OPOACKOM (CeribCKOM) MnoceneHum
MYHMUMNANbHOrO panoHa unn B ropoackom okpyre Pecnybnukm TaTapcTaH B



cooTBeTCTBMM C nNyHKTOM 34 [lpaBun opraHmsauum OesiTeNibHOCTU
MHOrOOYHKUMOHASbHbLIX  LEHTPOB NPeAOCTaBIEHUS OCYAapPCTBEHHbIX U
MYHUUMNAMNbHbIX  YCNYr, YTBEPXOEHHbIX MocTaHoBneHnem [lpaButenbcTea
Poccuinckon depepauumn ot 22 gekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHumn
[MpaBun opraHusaumm OeaTenbHOCTU  MHOMOQOYHKUMOHASbHbIX  LIEHTPOB
npenocTaBneHns rocygapCTBEHHbIX U MyHULMNASbHbIX YCIYry;

TexHMYyeckas owmndbka - owmbka (onucka, oneyaTtka, rpaMmmaTmyeckast unm
apudpmeTndeckas owmbka nnubo nogobHas owmbka), AonyweHHass opraHom,
NpeaoCcTaBNALLNM MyHULMNANBbHYO YCNyry, N npueBewasi K HECOOTBETCTBUIO
CBeOEHNN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MYHUUMNANbHOM YCIyrn),
CBelleHMsIM B JOKYMEHTax, Ha OCHOBaHUM KOTOPbIX BHOCUINCb CBEAEHUS;

Eannas cuctema naeHTnpuKkaynm n ayTeHTUdmkaumm B
NHQPACTPYKTYpeE, obecneunBatoLlemn NHGOPMAaLIMOHHO-TEXHOMNOIMYECKOE
B3anMogencTBme NHAOPMALIMOHHbIX CUCTEM, NCNOSIb3yeMbIX ans
NpeanocTaBneHNs rocya4apCTBEHHbIX MU MyHUUMUNAMbHbBIX YCIYr B 3IEKTPOHHOM
dopme (nanee — ECUA) — dbegepanbHasa rocygapcTBeHHas MHoOpMauMOHHas
cuctema, obecneymBarowlass  CaHKUMOHUMPOBAHHLIM  OOCTYN  Y4aCTHWUKOB
MHOPMALMOHHOIO  B3aMMOOENCTBUST B CUCTEME  MAEHTUUKaumm un
ayTeHTUuKaumm K UMH@opmMaumn, coaepxallenca B rocygapCTBEHHbIX
NHAOPMALMOHHBIX CUCTEMAX U MHbIX MHPOPMALMOHHLIX CUCTEMAX;

MoLl - locynapctBeHHoe OrogkeTHoe yypexneHue
«MHOro(yHKUMOHANbHLIN ~ LIEHTP NpPefoCTaBfeHuss roCyapCTBEHHbIX U
MyHUUMNanbHbIX yenyr B Pecnybnuke TaTapcTaHy;

ANC MoL - AsTOmMatMsupoBaHHas WHGPOPMAUMOHHAA cucTema
MHOrOOYHKUMOHASbHbLIX LEHTPOB NPeAoCTaBIiEHUS TOCYAapPCTBEHHbIX U
MYyHUUMNanbHbIX ycnyr Pecnybnuku TaTapcraH.

1.5.2. B agmuHucTpaTtMBHOM perfaMeHTe nog 3adBfieHMeM O
npeanocTaBneHMN MyHUUMNANbHOW ycnyrk (ganee - 3asBneHuMe) NoHMMaeTcd
3anpoc O NpeaocTaBneHn MyHULUNanbHOW ycrnyry, NogaHHbIN B COOTBETCTBUN
C nyHKTOM 3 cTaTbn 2 ®efepansbHoro 3akoHa ot 27 uona 2010 roga Ne 210-$3
«O6 opraHuzaumm npeaocTaBiEHUS TOCYAAPCTBEHHbLIX W MyHMUMNANbHbIX
ycnyr» (oanee — ®egepanbHbin 3akoH Ne 210-$3).

2. CtaHpapT npeagocTaBrieHUs MyHUUUNnanbHOM yCnyru

2.1. HanmeHoBaHVe MyHMUMNANbLHOW YCIyru
[MpepoctaBneHue rpaxgaHaMm XWIblX MOMELWEeHUA B MyHUUMNansHOM
XUNULLHOM hoHAE NO JOroBopam HarMa Criy>kebHOoro Kunoro noMeLLeHus

2.2. HanmeHoBaHme NcnonHUTEeNbHO-pacnopsaANTENbLHOrO opraHa MeCTHOro
camoynpaBneHusl, HenocpeacTBEHHO NPeAOCTaBNSLWEro MyHULMNANbHYHO

yenyry
YMCTONONBLCKMIA FOPOACKON UCMOMHUTESNbHBIN KOMUTET (aanee — OpraH)

2.3. OnncaHne pesynbTata npegoCcTaBNeHns MyHULMNANbHON yCryrn



2.3.1. Pe3ynbTatom npegoctaBneHnsa MyHMUMNanbHOM yCryrn SBAgeTCs:

1) pacnopsikeHue o nNpeaocTaBneHnn rpaxaaHuHy XUNoro NoMeLLeHss No 4OroBopy
Hanma CJ'Iy)Ke6HOFO XuUmnoro rnomMmeweHund, Oorosop HaﬂMa, aKT npuemMa-nepenaydum
CNy>XebHOoro NoMeLLeHns;

2) peweHne o6 oTKase B NpedocTaBneHn MyHuLmMnansHon ycnyru (npunoxexHve Ne
1 K HacTosILEMY afMUHUCTPATUBHOMY PEFNTAMEHTY);

3) peweHne 06 oTKase B NpuemMe AOKYMEHTOB, HEOOXOAMMBIX ONsi NpefoCTaBneHus
MyHUUMNanbHoOW ycnyrn (npunoxeHne Ne 2 K HacToAwemMy aaMUHUCTPaATMBHOMY
pernamMmeHTy).

2.3.2. PesynbTaTt npeaocTaBneHuns MYHULMNANbHON ycnyru
HanpasnaeTca 3asiBUTESNO B (pOpMe 3NIEKTPOHHOro AOKYMEHTa, NoANMCaHHOro
YCUNEHHOWN KBanndUUMPOBaAHHOW 3IEKTPOHHOW MNOAMNUCHID YMNOSTHOMOYEHHOIO
AormKHocTHOro nuua OpeaHa (nnbo OpezaHa), B cOoTBETCTBUMN ¢ PeaepanbHbIM
3akoHoM oT 6 anpens 2011 roga Ne 63-93 «O6 anekTpoHHOW noanucuy» (ganee
— QepepanbHbin 3akoH Ne 63-03) B nNu4YHbIM KabuHeT EguHoro noprtan. B
cnyyae HanpasfieHusi 3asiBNeHus nocpeactBoM PecnybnukaHckoro nopTtana
pesynbTaT NpefoCTaBfieHnss MyHUUUNANbHOW YCNYrn HanpasnseTca B NNYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIbOpy 3aaBuTeEns  pesynbTaT  NpenocTaBleHus
MyHUUMnaneHon ycnyru soblgaetca B OpraHe vnun B M®L| B oopme ak3emnnspa
9MIEKTPOHHOrO  [OKYMEHTa, pacneyaTtaHHOro Ha OymaxHOM HocuTene,
3aBepeHHOro neyatbld WM MNOAMUCBID COOTBETCTBEHHO  YNOSHOMOYEHHOro
AomkHocTHoro nuua OpraHa unmn pabotHuka MOLL.

2.3.4. 3asBuTenb BnNpaBe nNOMAyYnTb pesynbTaT npegocTaBieHns
MYHUUMNANbHON ycnyrn B oOpMe 3IEKTPOHHOrO AOKYMEHTa B TeYEHME CpoKa
AEeNCTBUA pesynbTata NpeaocTaBfeHns MyHUUMNANbHOW YCAyrn.

2.4. Cpok npefocTaBrieHns MyHUUUNanbHOM yCnyry, B TOM YnUCHe C Y4eTOM
HeobxoaumMocTn obpalleHns B opraHmM3aunm, y4acTByloLlmMe B NpeaocTaBneHnm
MYHULMNANbHOW YCIyrn, CPOK MPUOCTaHOBIIEHUSA NpeaoCTaBIeHNs
MYHULMNANIbHOW YCIyrn B Criydae, ecrivi BO3MOXXHOCTb NPUOCTaHOBNEHUS
npeanycMoTpeHa 3akoHogaTenbctBoM Poccuinckon ®enepaunmn, Cpok Bblgaydm
(HanpaBneHus) LOKYMEHTOB, SBMAOLWMXCA pe3ynbTaToM NpeaocTaBlieHns
MYHULMNANBHOW YCyru

2.4.1. MyHuuunanbHas ycnyra npeaocTaBnseTcs:

nsgaHve pacnopsbkeHuss B TedeHne 13 paboumx gHeM € MOMeHTa
NOCTYNIEHUS 3asdBNeHNs;

3aKknyveHne [oroBopa B TeyeHue Tpex paboynmx OHeW C MOMeHTa
N3gaHna pacnopsikeHus.

2.4.2. TlpnocraHosreHne cpoka npeaocraBneHns MyHUUmMnanbHOM ycnyrm
He nNpegycMOoTpeEHO.

2.4.3. HanpaBneHne  [OOKyMeHTa,  sBRdAlWeErocs  pesynbTatoM
npefnocTaBneHnss MyHMUMNanbHOW yCnyrn B popme 3feKTPOHHOrO AOKYMEHTa,
3asIBUTESIIO OCYLLECTBNSAETCS B AeHb OPOPMIIEHNS U perncTpaummn pesyrnbrarta
npeanocTaBneHns MyHULMNATbHON YCITyTri.



2.5. VcyepnbiBaloWnn nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKkoHoAaTesIbHbIMU UIMN UHBIMW HOPMaTUBHbBIMW NPaBOBLIMU akTaMun 4N4
NpegocTaBneHns MyHUUMNAanNbHOW YCIyrn, a Takke yCnyr, KoTopble SBISTCA
HeobxoauMbIMKU 1 06A3aTerNbHLIMU A115 NPpeaoCcTaBneHna MyHUUUNanbHbIX
ycrnyr, nognexawmx npeacraBneHuto 3agasmutenemM, cnocobbl NX NonyyvyeHus
3asBUTENEM, B TOM YMCIie B 3NIEKTPOHHOM (popme, NOPSAOoK UX NpeacTaBreHns

2.5.1. Ana nony4eHns MyHULMNansHOW yCriyrn 3asBuTenb npeacraBndet
cnegywoLwine JOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEpPSKLWMA JIMYHOCTb (He TpebyeTca B cnydae
obpauweHna nocpeacteom PecnybnvkaHckoro noprtana);

2) OOKYMEHT, yOOCTOBEPSAIOLLNI NOTHOMOYUS NpeacTaBUTENs 3asaBUTENS;

3) 3adaBrieHue:

B (popme OOKyMeHTa Ha OymaxHOM HocuTene (npunoxeHve Ne 3 K
HacTosiLeMy agMUHUCTPATUBHOMY perfnamMeHTy);

B  3JIeKTPOHHOMW  popme  (3anonHaeTca  nocpedacTBOM — BHECEHUS
COOTBETCTBYIOLUMX  CBEAEHWA B  3NIEKTPOHHYO  (hopMy  3asBneHus),
nognucaHHoe B cooTBeTCcTBMM € TpeboBaHnamMM  nyHKTa  2.5.3
aAlMUHUCTPATUBHOIO pernameHTa, npwu obpaLLeHun nocpeacTBOM
PecnybnnkaHckoro noptana;

4) xopaTanucTBO pPyKOBOAUTENS COOTBETCTBYIOLIEro rocygapCTBEHHOro
opraHa, rocygapCTBEHHOro yHUTapHoro npegnpustms Pecnybnukmn TaTtapcTaH,
rocygapCTBEHHOro yupexaeHus Pecnybnukun TaTapcTtaH;

[) Konusi TpyaoBoro gorosopa nmbo Konms cry>kebHoro KOHTpakTa;

€) KOs TpyZOBOW KHVKKW.

2.5.2. 3agBneHve 1 npunaraemble JOKYMEHTbl MOryT ObITb NpeacTaBneHb!
(HanpaBneHbl) 3asBUTENEM OQHUM N3 CreayLLnX cnocobos:

1) 4epes MOL Ha OymaXkHbIX HOCUTENSX M B BUOE IMEKTPOHHbIX
AOKYMEHTOB, COOTBETCTBYHOLLNX TpeboBaHNAM NyHKTa 253
aAMUHUCTPATUBHOIO pernamMeHTa,;

2) nocpeacteom PecnybnnkaHcKoro noprasna B 3f1eKTPOHHOW OOpPME;

3) B OpraH nMYHO UnM NOCPenCTBOM MOYTOBOM CBA3M Ha BymakHOM
HocuTene. 3asiBieHMe W npunaraemble [OOKYMEHTbI, MNpW  HanpaBneHuu
NoCpeaCTBOM NOYTOBOW CBA3U, 3aBEPAIOTCA B YCTAHOBNEHHOM MOpsAKe.

2.5.3. 3asaBneHve npu HanpaeBneHun nocpencTtsom PecnybnnkaHckoro
nopTana noanucbiBaeTcsl MPOCTON SNEKTPOHHOW NOANUCHIO 3asBUTENS.

[na nony4yeHns NpOCTON 3NEKTPOHHON NoANMUCKU 3aaBUTEND HEOBX04MMO
nponuTn npouenypy pernctpaumn (ayteHtngpukaumm) B ECUA, a Takke
noaTBEPAMTb YHETHYIO 3amnuncChb.

ONEKTPOHHbIA AOKYMEHT (9NEeKTPOHHbIN 0Bpa3 AOKyMEHTa), YKa3aHHbIA B
noanyHkTe 2 nyHkta 2.5.1 agMWHUCTPATMBHOIO perrnamMeHTa, 3aBepseTcs
YCUMNEHHOW KBanuPUUUPOBAHHOM MOAMUCBID NUL, YNOMHOMOYEHHbIX Ha
co3faHuve 1 nognucaHue Takux JOKYMEHTOB, B TOM YuCne HoTapuycamu.

OnNEKTPOHHbIE  OOKYMEHTbl  (3MEKTPOHHble  obpasbl  OOKYMEHTOB),
npunaraemble K 3asiBMIeHMI0, B TOM 4uUCNe OOBEPEHHOCTW, HanpaBfglTCs B



Buae cansnios B popmartax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom
He 6onee 50 M6anT.

KayecTBO npenoctaBnseMblX 3MEKTPOHHbLIX [JOKYMEHTOB (3MEKTPOHHbIX
00pa3oB OOKYMEHTOB) AOHKHO MO3BONATL B MOSIHOM 0ObeMe npovntTaTb TEKCT
AOKYMEHTa U pacno3HaTb PekBU3UTbl JOKYMEHTA.

2.5.4. 3anpellaetcsa TpeboBaTb OT 3asBUTENS:

1) npeacTaBneHnss OOKYMEHTOB M MHopMauuMm Wnn OCyLLEeCTBNEHNS
AENCTBUIA, NpeacTaBneHne Unmn ocyllecTBiIeHNe KOTOPbIX He npeaycMOTpeHOo
HOPMaTUBHbBIMW  MPaBOBLIMA  akTaMu,  PerynupylownuMm  OTHOLLEHUS,
BO3HMKalOLLME B CBA3M C NpeaoCTaBieHMEM MYHULMNANbHOW YCNYru;

2) ocyLecTBNEHNA AEUCTBUIA, B TOM YUCNE COrnacoBaHuim, HEOBX0aNMbIX
A8 NONyYeHUs MyHUUMNanbHOM YCIyrn U CBA3aHHbIX ¢ obpalleHnemM B MHble
rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOMO CamMoynpaBfeHns, opraHnsauuu,
3a UCKNIOYEHMEM MOSTYHYEHUS YCNYr U NONy4YeHNa OOKYMEHTOB U MHopmMaumn,
NpenocTaBnNseMbIX B pe3ynbTaTte NpegoCTaBeHNs Taknx yCryr, BKNIOYEHHbIX B
nepeyHun, ykasaHHble B 4actn 1 ctatbn 9 dPegepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX U 06A3aTeNbHbIX YCNYr);

3) npencrtaBneHns OOKYMEHTOB M WHGOpMauuu, OoTcyTcTBue un (unm)
He4OCTOBEPHOCTb KOTOPbIX HE YKasblBanuCb MpuW MNepBOHaYarbHOM OTKase B
npueme OOKYMEHTOB, HeobXxoauMbIX ONA NpefocTaBfieHNs MyHULMNANbHOW
ycnyrn, nnbo B npefoCTaBfieHMM MyHUMUMNANbHOW YCRyrn, 3a MWCKNIYEeHUeMm
cnegyoLmnx criyvyaes:

a) nameHeHne TpeboBaHNn HOPMATUBHbLIX NPABOBbLIX AaKTOB, KacatoLMXCs
NpenocTaBneHns MyHUUMNAnNbHOW YCRyri, Mocre nepBoHavanbHOW nogayu
3aaBfeHNs 0 NpeaocTaBNeHNN MyHULMNANbLHON YCIyru;

6) Hanuyme owmnboK B 3asABMEHUN O MPeaoCTaBNEHMUM MyHULMNANbHON
ycryrm n JoKyMeHTax, NofAaHHbIX 3adBUTENEM Mocsie nepBoHavanbHOro oTkasa
B NpuemMe AOKYMEHTOB, HEOOXOOMMbIX ANS NpefoCcTaBfieHUss MyHULUNANbHOM
ycnyrn, nnbo B NpeaocTaBneHnn MyHULMNANbHOW YCyrM N He BKIKOYEHHbIX B
npeacTaBneHHbIN paHee KOMNEKT AOKYMEHTOB;

B) UCTEYEeHMe CpoKa OeNCTBUSA LJOKYMEHTOB UM N3MeHeHne nHgopmaumm
nocrne nepBoOHa4YanbHOro oTKasa B NpuemMe OOKYMEHTOB, HeObXoAWMbIX AJIS
NpefocTaBneHnss  MyHuuunanbHoW  ycnyru, nmbo B  NpegocTaBneHuu
MYHULMNANBHOW YCNYIu;

r) BbISBNEHME [OOKYMEHTanbHO MOATBEPXAEHHOro d@akra (npu3HakoB)
OLIMBOYHOro MNU NpPOTMBOMNPABHOIO AencTBusA (6e3nencTeus) OOSMKHOCTHOIO
nuua OpraHa, pabotHuka MOLl, npn nepBoHayanbHOM OTKase B npueme
OOKYMEHTOB, HeobxoauMmbIX ANs MNpefocTaBneHust MyHUUUNAnNbHOW YCRyru,
nnbo B NpenocTtaBneHnM MyHUUUNAanbHOM YCIyrn, 0 Yem B MUCbMEHHOM BUAE
3a noanuceto pykosoautens OpraHa npu nepBoOHa4YanibHOM OTKa3e B npueme
OOKYMEHTOB, HeobxoauMbIX ANs NpefocTaBNeHus MyHUUMNanbHOM YCIyru,
yBeoOMNSAeTCs 3adBUTENb, a Takke NPUHOCATCA U3BUHEHUS 3@ JOCTaBfIEHHbIE
Heyao0CTBa;

4) npepocTtaBneHns Ha BGymMaxHOM  HocuTene  [OOKYMEHTOB U
NHOPMaUNUK, SNEKTPOHHble o00pasbl KOTOPbIX paHee Obiv 3aBepeHbl B



COOTBETCTBUM C NyHKTOM 7.2 yacTtu 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
®3, 3a UCKNIYEHNEM CnyyaeB, eCrnin HaHeCeHMe OTMETOK Ha Takne OOKYMEHTbI
nmmbo ux un3bATME 4BNAETCA HeobXoOMMbIM  YCrOBMEM NpeaocTaBreHnd
rocygapCTBEHHOW UM MYHUUMMAnNbHOW  YCIyrM, U  WHbIX  CNyYaes,
YCTaHOBMEHHbIX pefiepalibHbIMU 3aKOHaAMM.

2.6. NcuepnbiBatoLLmii nepeyveHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMAaTMBHBLIMWN NPaBOBbLIMM akTaMmu AN NPeaoCTaBNeHUst MyHULUNansHon
YCNyrn, KOTOpble HAXOAATCS B PACMOPSKEHUN roCyJapCTBEHHbIX OPraHoB,
opraHoB MECTHOIo caMoynpaBrieHuUst U NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM
opraHam uUnu opraHam MeCcTHOro caMoyrnpaBneHnss opraHn3aumini U KoTopble
3asiBMTENb BNpaBe NpPeacTaBuTb, a Takke Cnocobbl UX Nony4yeHus
3as8BUTENAMU, B TOM YMCIE B ANEKTPOHHOM dhopme, NOPSaoK UX
npeacTaBneHust; Frocy4apCTBEHHbI opraH, opraH MECTHOrO camMoynpaBreHust
nnbo opraHn3aumsi, B pacropsiPKeHUN KOTOPbIX HAXOAATCS AaHHble JOKYMEHTbI

2.6.1. MNonyyatoTca B paMKkax MexXBeoMCTBEHHOIo B3anMO4eNCTBUS:

1) Bbinucka n3 EAOMHOro rocygapCTBEHHOrO peecTpa HeABWKMMOCTM O npaBax
oTaesrbHoro nmua Ha nMvesLwnecd (I/IMeIOUJ,I/IeCFI) Y Hero 00BbEKTbI HEOBMWXNMMOro nMmyliecTtea
Ha TeppuTopun Pecnybnukn TaTapcTtaH Ha 3asBUTENS, YNEHOB €ro CEMbM M BCEX rpaXadaH,
3apermcTpnpoBaHHbIX BMecte C HUMU - PocpeeCTp;

2) cBedeHust O AENCTByOLEM nacnopTe rpaxgaHuHa Poccuiickon depepaumm —
MB/[] Poccuu;

3) cBedeHuss O HoTapuarnbHOW [OBepeHHOCTM — degepanbHass HoTapuarnbHas
nanarta.

2.6.2. 3asBuTenb BnNpaBe MNpPeaoCTaBuUTb [AOKYMEHTbl (CBedeHUs),
yKasaHHble B noanyHkre 1 nyHkTta 2.6.1 agMUHUCTPATUBHOIO pernameHTta, B
dopwme 9NEKTPOHHbIX A OKYMEHTOB, 3aBEpPEHHbIX YCUSIEHHOM
KBanMdpuunMpoBaHHOW MOAMUCLID JnL, YMNOSIHOMOYEHHbLIX Ha co3gaHue U
noanucaHue Taknx 4OKYMEHTOB, Npu nogade 3asBlieHUs.

2.6.3. HenpencraesneHue (HecBoeBpeMeHHoe npeacTaBneHue)
yKazaHHbIMM B nNyHKTe 2.6.1 agMWHUCTPATMBHOIO perfiameHTa opraHamm
rocygapCTBeHHON BnacTwu, opraHamu MEeCTHOro camMmoynpaBrieHus,

opraHvsaunaMm JOKYMEHTOB U CBEAEHUN HE MOXET ABNATLCA OCHOBaHWEM AN
OTKa3a B npefoCcTaBieHN MyHULUNArNbHOW YCYTIu.

2.6.4. JJomkHOCTHOE NnUO U (MnNn) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1
aAMWHUCTPATUBHOIO perfiameHTa opraHoB U opraHu3auunn, He npencraBsmBLLME
(HecBOeBpeMeHHO npeacTaBMBLUME) 3anpoLUeHHble W Haxogswmecs B
pacrnopsikeHnn [OOKYMEHT Wnn CBedeHus, noanexar aaMUHUCTPaTUBHOW,
OUCUNMNNWHAPHOA  WNW  WHOW  OTBETCTBEHHOCTM B  COOTBETCTBMM  C
3akoHoaaTenbcTtBoM Poccuinckon denepaunu.

2.6.5. 3anpelaetca TpeboBaTtb OT 3asBUTENS OOKYMEHTbI CBEAEHUS, B
TOM yucne noATBepXaawlwune BHeECeHVe  3aaBuTeneMm  nnatbl  3a
npegocTaBneHe MyHUUMNArbHOM YCryry, HaxoOswmecs B pacrnopsXeHuu
roOCyJapCTBEHHbIX  OpraHoB, OpPraHOB  MECTHOrO  CaMOyrnpaBneHus U
NoABEOOMCTBEHHbIX T[OCYyJapCTBEHHbIM OpraHaMm WnM opraHam MeCTHOro
camMmoynpaBneHna opraHmsauni.



HenpeacraeneHve 3asiBUTENEM OOKYMEHTOB, COAEpPXKaLUMX CBEAEHUS,
KOTOpblE€ HaxoAATCs B pacriopshKeHUM rocydapCTBEHHbLIX OpPraHoB, OpraHoB
MECTHOro camoynpaBneHUsi U NoABEAOMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHam
WM  OpraHamM MECTHOrO CcaMOynpaBreHUsi opraHusauuii, He sBnNseTcs
OCHOBaHMEM [Ans OTkasa 3asBUTEN0 B NPeAoCTaBNeHMUM MyHULMNAnbHOM
ycnyru.

2.7. NcdepnbiBaloLLnn nepevyeHb OCHOBAHUW 4115 OTKasa B npueme
AOKYMEHTOB, HEOBX0AMMbIX AN NpefoCTaBfeHUss MyHUUMNANbHON YyCryrn

2.7.1. OcHoBaHUAMWU ONs1 OTKasa B NpuMemMe OOKYMEHTOB, HEOBXOAMMbIX
Anga npegocTaBneHns MyHUUMNanbHOM YCyrn, SBnatTCS:

1) npencTaBreHHble 3adBUTENEM [OOKYMEHTbl cogepXaT MNOL4YUCTKN W
ncnpaBfeHNa TeKkCcTa, He 3aBepeHHble B Nopsigke, YCTaHOBNEHHOM
3akoHogaTenbcTBoM Poccuickon deaepaunu;

2) OOKYMEHTbI cogepXaT NOBPEXAEHUS, HAanNn4Yne KoTopbIX HE NO3BOSISET
B NONHOM 06beMe Ucnosb3oBaTb MHOPMaUUIO U CBEAEHNS, coaepXallmecs B
AOKYMeHTax Ans npefoCcTaBneHns MyHUuMnanbHoW yenyru;

3) npeacTaBneHHble AOO0KYMEHTbl WKW CBEOEHUA yTpaTuUnnM Cuny Ha
MOMEHT oOpalleHns 3a MyHULMNANbHOM YCIyron (OOKYMEHT, YOOCTOBEPSIOLLNM
NONHOMOYMA  NpeacTtaBuTENs  3asBuTens, B cnydyae obpaweHuss 3a
npenocTtaBneHneM MyHULMNANbLHOM YCNYrn ykasaHHbIM JTULOM);

4) nopjadva 3asBNeHUs O NpefocTaBfieHUN MYHUUMNanbHOM YCIyru W
AOKYMEHTOB, HEOBXoaMMbIX Onsi NpefoCTaBfeHMst MyHUUMNAnbHOW YCrnyru, B
31IEKTPOHHOM (pbopMe C HapyLLEHMEM YCTaHOBIEHHbIX TpeboBaHui;

5) HekoppeKTHoe 3anonHeHne obsa3aTenbHbIX Nonen B opme 3asBneHus,
B TOM 4uCrie B MWHTEPAKTMBHOW (popMe 3asBneHust Ha PecnybnnkaHCKOM
nopTane (He4OCTOBEPHOE, HEMOSTHOE, NMNMBO HENPaBUIbHOE 3arofIHEHNE);

6) npeacTtaBneHMEe HENOSMHOro KoMnnekrta OOKYMEHTOB, HeoBXoaMMbIX
Anga npegocTaBneHns MyHUUMnanbHOW YCIyru;

7) 3asBfneHWMe O nNpegocTaBfieHMM ycnyrm nogaHo B opraH
rocygapCTBEHHOM  BfnacTu, OpraH MEeCTHOro camoynpasneHuss  unm
opraHumsaumio, B MOSIHOMOYMS KOTOpPbIX He BXOAWUT npeaocTaBneHune
MYHULMNANTbHOW YCIyru;

8) HecobntoaeHne ycTaHOBNEHHbIX cTaTben 11 ®enepanbHOro 3akoHa oT
6 anpena 2011 roga Ne 63-®3 «O6 9nekTpoHHOW NOAMUCUY» YCIOBUIA
NpU3HaHNA OENCTBUTENBHOCTU YCUITEHHOW KBanMUUMPOBAHHOW 3N1EKTPOHHOM
noanucu.

2.7.2. TllepevyeHb OCHOBaHM ONA OTKasa B MNpueMe [OOKYMEHTOB,
HeoOXoAMMbIX  ONS  MNOMyYeHUss  MYHUUMOANbHOW  YCNyrn,  SIBNSIETCS
ncYepnbiBaoOLLMM.

2.7.3. PeweHne 06 oTKkaze B npuveme 3asiBieHUss U [OOKYMEHTOB,
HeoOXoaAMMbIX ANs NPeaocTaBfeHNa MyHUMUMNANbHOW YCnyrn, MOXeT ObITb
NPUHATO KakKk BO BpeMs nNpuvemMa 3asiButens, Tak W rocne nosiydeHuns
OTBETCTBEHHbIM  OO/MKHOCTHbIM  nimuoM  OpraHa  HeobOxoaumbix — Ongd



NpegocTaBneHnss  MyHuMUMnanbHOM  yCryru  OOKYMEHTOB  (CBegeHun) ¢
NCMonb30BaHNEM MEXBEOOMCTBEHHOINO MH(POPMaLMOHHOIO B3aUMOAENCTBUS, B
CPOK, He npeBblwaroLwmin 9 paboymx gHen Co OHS perncTpaumm sasaBneHus.

2.7.4. 3anpewaetcd oOTKasbiBaTb B [MpuvemMe 3asiBleHNd U UHbIX
OOKYMEHTOB, HeobxoauMMbIX Ons npefoCcTaBfieHUss MyHUUUNANbHOW YCIyru, B
crnyyae ecnu 3asiBrieHMe U OOKYMEeHTbl, Heobxoaumble ONA npenocTaBreHns
MYHUUUNANbHOW yCnyru, nodaHbl B COOTBETCTBUN C MH(POpMaLIMEN O CPOKax m
nopsgke npeaocTaBfeHns MyHUUMNanbHOW ycnyri, onybrmMkoBaHHOW Ha
EovHom noptane, PecnybnnkaHckom noprane.

2.8. NcyepnbiBatowmmn nepedeHb OCHOBaAHUM A1 NPUOCTAHOBIIEHUS UK OTKasa
B NpeaocTaBneHnm MyHUUmMnansHOM yCryru

2.8.1. OcHoBaHu4 ans NPUOCTaHOBIEHUS npegocTaBneHns
MYHUUMNANbHOW YCNyru OTCYTCTBYIOT.

2.8.2. OcHoBaHus gnd oOTkasa B MNpPegocTaBfEHUM MYHULMNANTbHON
ycnyru:

1) 3aaBuTenemM npeacrtasneHbl JOKYMEHTbI HE B MOMIHOM 00beme, NMbo B
NpeacTaBneHHbIX 3adBNeHun N (MNu) OOKYMEHTax COOEpPXWUTCS HenosfHas U
(Mnn) HegocToBepHasa MHGOpPMaLUS.

2) obecneYveHune xunbem noryvyatens ycnyrn bonee y4eTHOM HOPMbI.

3) HaMmepeHHoe yXy[lleHNe XWUITULLHbIX YCNOBUA B TeYeHUe MNOoCneaHux
naATN NneT.

4) Bble3[ Ha gpyroe NOCTOAHHOE MEeCTO XUTEerbCTBA.

5) ncteyeHune cpoka gencTBus TPyLOBOro AoroBopa (KOHTpakTa).

6) OKOHYaHWe cpoka CryXobl.

7) ncteyeHme cpoka npedbiBaHMS Ha BbIBOPHOWM JOMKHOCTMN.

2.8.3. [lepeyeHb oOCHOBaHMW OnNd OTKasa B nNpegocTaBneHUn
MYHULMNAbHOW YCIyrn SBAAeTCA ncyepnbiBaoLLmMm.

2.8.4. 3anpewaetca oOTKasblBaTb B NpPeAoCTaBfiEHUN MYHULMNANbHOM
yCcnyru B criydae, ecrnv 3asdBneHve o npenoctaBneHum MyHUUMnanbHOM yCnyru
nofaHo B COOTBETCTBUM C MHGpOPMAaLIMEN O CpoKax 1 nopsaake npenoCTaBneHus
MyHUUunNaneHoW  ycnyrn,  onybnukoBaHHom Ha  EguHom  noprane,
PecnybnnkaHckom noprane.

2.9. MNMopsagok, pasmep M OCHOBAHUSA B3MMaHUS rocy4apCTBEHHOW MOLUSINHBLI UK
WHOW NnaTbl, B3MMaeMou 3a npeaocraslieHne MyHULMNanbHOW ycnyrm
MyHuumMnanbHas ycnyra npegocrasnsieTca Ha 6€3Bo3Me3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABAAITCSA He0bXoaUMbIMU 1 06A3aTeNbHbIMM
A5 NpefocTaBneHna MyHUUunanbeHOM yCnyru, B TOM YUCHe CBEAEHUS O
OOKYMeHTEe (OOKYMeHTax), BbldaBaeMoM (BbldaBaeMblX) OpraHn3aunsamm,

y4acCTBYHOLLMMU B NPeAOoCTaBNeHNN MyHULMNANbHbIX YCNyr
[MpepoctaBneHne HeobxoanmbIX N 0bs3aTenNbHbIX yCnyr He TpebyeTcs.



2.11. Mopsanok, pasmep 1 OCHOBaHMS B3MMaHWs NnaTthbl 3a NpegocTaBneHne
yCcnyr, KOTopble SIBNSATCS HEOOXOAMMbIMU U 06si3aTeNbHBIMK A1
NpegocTaBneHns MyHULMNanbHOM yCnyri, BkNtoYas MHAOopMaLmio O METOAMKE
pacyeTa pa3mepa Takol nnatbl

MpenocTaBneHne HeobxoanMbIX U 06A3aTeNbHbIX YCIyr He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXMOaHUs B odepeamn Npu nogade 3anpoca o
NpegocTaBneHn MyHULMNanbLHOW ycryru, ycryru, npeaoctaBnsiemMon
opraHusauunen, y4acTByroLLen B NpeocTaBlneHnn MyHULMMNansHOW yCnyru, n
npw Nosfy4eHun pesynbTarta NpeoCcTaBneHns Takmux ycnyr

2.12.1. Bpema oxugaHua npu rnopgade 3asBfieHUs Ha nornydeHue
MYyHUUMNanbHOW ycnyrun - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyyeHun pesynbtarta MpeaocTaBreHns MyHUUMNAnbLHON
yCIryrn MakcumarsibHbI CPOK OXUOAHUS B ovepeam He OO0SHKeH npesbiwaTtb 15
MUHYT.

2.13. Cpok 1 nopsagoK perncTpaummn 3anpoca 3agaButens o npegocTtaBfieHnn
MYHULMNANbHOM YCIYrn U YyCNyrn, NnpeaocTaBnsieMon opraHmsaumen,
yyacTByoLen B NpeaocTaBeHNn MyHULUNANbHOW yCryru, B TOM Yncne B
3NEeKTPOHHON dhopMme

2.13.1. MNpun nnyHom obpaweHmn B MOL B geHb nogayn 3asBneHus
3assuTento Bblgaetca pacnmcka ns AIC MOL ¢ pernctpaymMOHHbIM HOMEPOM,
noaTBepXaarLLmnM, YTO 3asiBIeHME OTNPaBeHO, N AaTon Nnogadun 3asiBfeHUs.

2.13.2. lNpu HanpaBneHnn 3asiBNeHWa nocpeactsoM EamHoro noprtana,
PecnybnnkaHckoro noprana 3asiBuTenb B A€Hb Nogayn 3asiBfieHust nony4vaeTt B
nnyHom kabuHeTe PecnybnukaHCKOro nopTtana W MO 3fEKTPOHHOW nouyTe
yBelOMSieHne, noAdTeep)Xaatollee, UYTO 3asiBfieHMEe OTMpaBfieHO, B KOTOPOM
yKasblBalOTCSH PErMCTPALMOHHLIA HOMEP 1 AaTa nogayvn 3asiBneHus.

2.13.3. MNpn nndyHom obpaweHnn B OpraH B AeHb nogadun 3asiBrieHus
YNOSTHOMOYEHHbIM  OOSMKHOCTHbIM  nuuoM OpraHa 3asiBUTENO BblOaETCs
pacnucka n3 aBTOMaTU3NPOBAHHOMN MHOPMaLIMOHHON CUCTEMBI,
npegHasHayYeHHOW ANA OKa3aHWs rocyaapCTBEHHbIX U MyHULMMNANbHbBIX YCIYT, C
perncTpaumoHHblIM HOMEPOM, [JaTouM noAdaynm 3asaBfieHUss W NepevyHeMm
npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHNAM, B KOTOPbIX NpeaocTaBndeTca
MyHUUMNaneHaqa ycryra, K 3any oxuaaHus, Mectam Ans 3anofiHeHNSA 3anpocoB
O NpefocTaBieHn MyHULMNanbLHOM ycnyrn, MHopMauMOHHbIM CTeHAaM C
obpasuamMmu nx 3anofiHEHUS U NepeYHEM JOKYMEHTOB, HEOBXOAMMbIX ANs
npesocTaBNeHNS KaXXaon MyHULUNanbHOW YCnyru, pasmeLLeHunio 1
0POPMIIEHUIO BU3YyanbHOW, TEKCTOBOW U MynbTUMEOUMHOW MHpopMaLumm o
nopsagke npefocTaBfieHNs TakoW yCnyru, B TOM Yucrne K obecneyeHmto
AOCTYMNHOCTY OS5 MHBanNnaoB YKa3aHHbIX 06beKTOB B COOTBETCTBUN C
deaeparnbHbIM 3aKoHOA4ATENbCTBOM U 3aKoHoAaTelbcTBOM Pecnybnnkm
TaTapcTtaH 0 counansHOW 3alnTe MHBaNUaoBs



2.14.1. lpepocTtaBneHne MyHUMUMNANbHOW YCINYrn OCYLIECTBSAETCA B 34aHUSX U
NMOMeLLEeHNSX, 000pYAOBaHHbLIX NMPOTMBOMOXaPHOW CUCTEMOW Y CUCTEMOW NOXAPOTYLUEHWS.

MecTa npuema 3aaButenen odopyayTca Heobxoammon mebenbio Ans ooopMIIeHNs
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBETCTBUM C 3aKoHOAaTeNbLCTBOM Poccuinckon degepaumm o
COLI,VIaJ'IbH017I 3auinTte uHBanmMaoB B UeJidAX 6eCI'IpeI'IFITCTBeHHOI'O AOCTyrMa K

MeCTY npenocrtaBJieHnA MyHl/ILI,I/II'IaJ'IbH017I ycnyru obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIN  [OCTYN  MHBaAnNMWOOB K MECTY
npeaocTaBnNeHns MyHuuMnanbHOW ycnyrn  (yaoOHbI  BXOA-BbIXO4 B MNOMELEHUs W
nepemeLLeHne B Ux npeaenax);

2) BuM3yarnbHasi, TeKCTOBasAs W MyfbTUMeAUHass WHgopmauua o nopsiake
npegocTaBneHns MyHUUUNanbHOM YCnyrn pasmellaetca B YAOOHbIX ANA 3asBuTenewn
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAEHME MWHBaANMOOB, WMMEKLWNX CTOMKME pacCTponcTBa YHKLMMK
3pEHUs N CaMOCTOSATENBbHOMO NEPEeABMKEHMNS, U OKa3aHWe MM NOMOLLM;

4) BO3MOXHOCTb CAMOCTOSATENBLHOrO NepeaswXeHns no TeppUToOpuUKn, Ha KOTOPOM
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAaHCNOPTHON MHAPACTPYKTYpP, BXoda
B Takme oO6BbEKTbI U BbIXxO4a 13 HUX, NOCaAKU B TPAHCNOPTHOE CPeACTBO U BbiCaZKM U3 HEro, B
TOM YMCIEe C UCNOSb30BaHMEM Kpecna-KomsiCKu;

5) Hagnexawee pasmMeweHne obopyaoBaHMs W HocuTenenm uHGoOpMauumu,
HeobxoguMMbIx Ana obecneyeHna GecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Yy4EeTOM OrpaHuUYeHnin Nx Xn3HeaeaTensHOCTY;

6) gybnvpoBaHne HeobxoguMmoW AN WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
nHdoOpMaUuK, a TaKke Hagnucen, 3HaKOB U MHOM TEKCTOBOM U rpadmyeckon nHdpopmMaumnm
3HaKkaMu, BbIMOSTHEHHbLIMU peNnbedHO-TOYEeYHbIM WprdTOM bpanns;

7) ponyck cypaonepeBoayunka n tudnocypaonepeBoqmka;

8) ponyck cobakm-npoBOAHUKA MPU HaNU4YMU OOKYMEHTa, MOoATBEpXAaloLlero ee
crneuvanbHoe obyyeHue M BbliJaBaemMoro no opme M B nopsigke, KOTopble YCTaHOBMEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, NOATBEPXKAAOLLErO
cneynansHoe obyvyeHne cobakm-NpoBOAHMKA, 1 NOPSAKa ero Bbigaumny.

2.14.3. TpeboBaHusa B Yactu obecneyeHns OOCTYNHOCTU AN MHBaANMOoB
O6'beKTOB, B KOTOPbLIX OCYLWEeCTBNAETCA npenocraBJ/ieHne MyHI/ILl,I/II'IaJ'IbHOVI
ycnyrn, mn cpegcrtB, WUCNOJSib3yeMblX T1pu npegocrasrieHnn MyHI/ILl,I/II'IaJ'IbHOI7I
ycnyru, KoTopble yKasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2.
AOAMUHUNCTPATUBHOIO perfiamMmeHTa, NpuMeHATCA K obbektam u cpencrteam,
BBedEeHHbIM B aKCcnnyatauuto nnmn npoweamnm mMoaepHun3auuio,

pekoHCTpyKuuto nocne 1 nons 2016 roaa.

2.15. lNokasaTenn JOCTYNHOCTU U Ka4YecTBa MyHULMMAnsHOW yCnyru, B TOM
Yncne KonuyecTeBo B3aMMOAENCTBUN 3asABUTENA C AOSDKHOCTHBIMU fiMLaMn npu
npegocTtaBneHnn MyHUUMNanbHOW yCryru n nx NpoaosKNTENbHOCTb,
BO3MOXHOCTb Nosly4eHns nHpopmMauum o xoge npeaoctaBrieHns
MYHULUUNANbLHOW yCnyru, B TOM YUCre C UCMNOoSb30BaHNEM NHPOPMaLNOHHO-
KOMMYHUKaLMOHHbIX TEXHOMOMMN, BO3MOXHOCTb JIB60 HEBO3MOXHOCTb
NoNy4YeHUs MyHULMNArbHOW yCrnyru B MHOTOYHKLMOHANbHOM LIEHTpe
NpeaocTaBieHns rocyAapCTBEHHbIX N MyHULMNANbHbLIX YCAyr (B TOM Yucne B
NonHoM ob6beme), B NoboM TeppuTopmansHOM nogpasgeneHnmn opraHa



MCMNOJSTHUTESTBbHO pacnopsaanTeNbHOro opraHa MecTHOro camoynpasreHus, rno
BbIbOpY 3asBUTENS (SKCTEPPUTOPMASIbHBIN MPUHLMIM), NOCPEACTBOM 3anpoca o
npeanocTaBneHMN HECKOSTbKUX FOCY4apCTBEHHbIX U (MNW) MyHULUMNANbHbIX YCNyr

B MHOTO(YHKLUMOHAmNbHbIX LleHTpax npeaocTaBrieHns rocy4apCTBEHHbIX U
MYHULMNAMbHbIX YCIYr, NpegycMoTpeHHoro ctatben 15.1 degeparnbHoro
3akoHa Ne210-P3 (KoMNNeKCHbIN 3anpoc)

2.15.1. lNokasatensamn OOCTYNHOCTU NpeaocTaBfiEeHNa MyHULMNANbHON
yCnyrun siBNSAKTCS:

pPacnosioKeHHOCTb MNOMELLEeHNA, B KOTOPOM BedeTca npueM, Bbloaya
AOKYMEHTOB B 30HE JOCTYNHOCTU OOLLECTBEHHOIO TPaHCMNopTa;

HanMyme HeobxoguMMOro  KonmyecTBa  CheunanucToB, a  Takke
NOMELLIEHUI, B KOTOPbIX OCYLLECTBIIAETCS NpuemM JOKYMEHTOB OT 3asdBUTENEN;

Hanu4ne mncyepnbiBatolen nHdopmaummnm o cnocobax, Nopsiake U cpokax
npegocTaBneHna MyHUUMNanbHOMW YCryrm Ha WHMOPMAUMOHHbLIX CTeHdax,
EovHom noptane, PecnybnukaHckom noprtane, oduumanbHOM —canTe
MYHMUMNANTbHOIO panoHa,;

oKasaHwe nomMowM MHBanugam B npeogoneHun 6apbepoB, MeLlaroLmnx
NONy4YEeHNIO UMW YCINYTr HapaBHe C APYruMu nuuamu.

2.15.2. Tlokasatenamm kKa4yectBa MpeadocTaBfieHnd MyHUUMNanbHOM
yCnyrun siBNAKTCA:

1) co6mop,eH|/|e CPOKOB npmnemMa n pacCMoTpeHunAa JOKYMEHTOB;

2) cobniogeHne cpoka nonyveHnsa peaynbtarta MyHULUNAnbHON YCnyru;

3) OTCyTCTBUE 060CHOBAHHbIX xanob Ha HapyLlleHnd aAMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENS C OOMMKHOCTHbIMW nvuamu (6e3 yyeTa
KOHCYynbTauunn):

B3anmoaencteme 3assutensa ¢ pabotHukamm OpraHa wvnun MOL, npwm
npefnocTaBneHn MyHUUMNANbHOW YCRyrM OCYLLECTBISETCA OAWH pa3s npwu
npeacraBneHnmn 3asiBfieHNa Co BCEMU HEOOXOANMBIMU JOKYMEHTaMK;

OOMH pa3 B cryyae HeobxoaMMOCTM  MOSlydYeHuUss  pesynbTaTa
npenoctaBneHns MyHuumnaneHon ycnyrn B OpraHe wnn MOL B dopme
3K3eMnnsipa 3NeKTPOHHOro JOKYMEHTa Ha ByMaKHOM HocuTene.

MpooomKnTenbHOCTb OQHOro B3anMoencTBmA 3asBuUTENS C
AOIMKHOCTHLIMW  fiMLaMn Npu NpegocTaBfieHUn MyHUUMNANbHOW YCIyrn He
npesbliWwaeT 15 MUHYT.

3aaBuTeNb BrpaBe OLEHUTb KayecTBO NpeaocTaBneHns MyHUUMNansHON
yCrnyrm C MnOMOLUBLIO YCTPOUCTB MNOABWMXXHOW pagnoTenedOoHHOW CBA3KU, C
ncnonb3oBaHnem PecnybnukaHcKoro noprana, TepMUHanbHbIX YCTPOUCTB.

2.15.3. VIHdopmauma o xoge npenocTaBlieHUs MyHUUMNANbHOW YCnyru
MOXeT ObITb MonyyeHa 3asBuTenemMm B NMMYHOM kabuHeTe Ha EanHom nopTane,
PecnybnunkaHckom noptane, B OpraHe, MOL.

2.15.4. TlpepocTtaBneHne MyHUUMNANbHOW YCMyrM OCYLLEeCTBNAETCH B
n6om ML no BbIGOpy 3asBUTENS HE3ABMCUMO OT MECTa ero XuTenbcTBa Unu
mMecTa pakTMYecKoro npoxmeaHus (npebbiBaHnda) Ha Tepputopun Pecnybnumku
TaTapcTaH No aKCTeEPpPUTOPMASIBHOMY MPUHLMMY.



MyHuuunanbHast ycnyra B COCTaBe KOMIMIIEKCHOro 3anpoca He
npeaocTaBnsieTcs.

2.16. NHble TpeboBaHus, B TOM YUChe yYnTbiBaoLwme 0CobeHHOCTH
NpegocTaBneHnss MyHUUMNANbHOW YCIyrn No SKCTeppuUTopruansHOMY NPUHLMNY
(B cnyyae, ecnn myHUuunaneHas ycnyra npefocraBnseTcs no
3KCTEppUTOPUAIbHOMY NPUHLMMY) N OCOBEHHOCTU NpeaocTaBeHns
MYHULMNAITbHOW YCIyrn B 3NIEKTPOHHOM (popme

2.16.1. Tpu npepoctaBreHNN MyHULUNANBHOW YCIyrn B 3NEKTPOHHOW

dopme 3aaBUTENL BripaBe:

1) nony4nTb MHOPMAaLMIO O NopsaKe M CpoKax MpeaoCTaBNEHUA MyHMLMNANbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nogaTb 3asBNeHWe O nNpefoCTaBfeHMM MYHUUMNANbHOW YCAyrM W UHble
AOKYMEHTbI, Heobxoaumble ONs MPedoCTaBreHUs MyHULMNAanbHOW YCnyru, B TOM 4ucre
AOKYMEHTbl U MHGOPMaLUMO, 3NEKTPOHHbIe 00pasbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHckoro noprana;

3) nonyunTb cBedeHMS O XOo4e BbIMOMHEHUS 3asBMeHWA O npefocTaBreHum
MYHMLUMNANbHON YCNYru, NO4aHHbIX B 3NIEKTPOHHOW hopMme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeoCcTaBeHNs MyHMLUMNanbHOW yCnyru;

5) nonyuntb pe3ynbTaT NpPeaoCTaBNEeHUs MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nopaTtb xanoby Ha peweHue n gencteme (besgencteme) OpraHa, a TaKke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAanNbHbIX ciyxawux nocpencrtsoMm PecnybnukaHckoro noprtana,
noptana dgegepasnbHON rocygapCTBEHHON WH(OPMAaLMOHHON cUCTeMbl, obecnednBaroLLen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peweHui n gencteumn (6espgencteus),
COBEPLUEHHbIX NPU NPeaoCTaBeHNN rocyaAapCTBEHHbIX U MyHULMNANbHbLIX YCAyr opraHamu,
NpeaoCcTaBNAWNMN  FTOCYAAPCTBEHHbIE W MyHMUMNANbHbIE YCAYrK, WX OOSMKHOCTHBIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMU CAYXXaLMMM.

2.16.2. dopmupoBaHMe 3adBfIEHUS OCYLLEeCTBNSAETCH MNocpeacTBoM
3anofnHeHnsa anekTpoHHOW dopMbl 3asdBneHnsa Ha PecnybnnkaHcKkoM nopTtane
6e3 Heob6xoaMMOCTN AOMNOMNHUTENBHOW Nogayn 3asiBfieHUs1 B Kakon-nNnbo nHom

dopwme.

2.16.3. MNpwn popmuposaHnn 3asiBrneHnst obecnevnBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUs 3asiBAEHUA W WHbIX OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anoSfIHEHUS HECKONbKUMU 3aaBUTENSMU  OAHOW  3NEKTPOHHOW
dopmbl  3asaBreHns npu  obpalwieHun 3a ycnyramu, npegrnonaralowmMMn  HanpasrieHue
COBMECTHOrO 3asBMNEHNS HECKONbKUMW 3asBUTESNSIMU;

3) BO3MOXHOCTb MneyaTu Ha OymMaXHOM HOCUTENe KOMuUM 3JNEKTPOHHOM POpPMbI
3asiBrEeHNs;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYIO (POpMy 3asiBNEHUs 3HA4YeHUN B
nobor MOMEHT MO XenaHuK nonb3oBaTend, B TOM 4ucre Npu BO3HUKHOBEHUM OLLUMOOK
BBOJA W BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUI B 3MEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen anekTpoHHOM POpPMbI 3asiBfiIEHMs 4O Havana BBoAa CBeaeHUN
3asiBUTENIEM C WCMNOMb30BaHMEM CBedeHun, pasmeweHHbix B ECUA, n cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalolencss cBedeHUn,
OTCYTCTBYIOLUNX B €ANHON CUCTEME MOEeHTUMKaUNN N ayTeHTUmKauuu;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobON M3 3TANoB 3anoSIHEHUST ANEKTPOHHON POPMbI
3agaBneHns 6e3 notepu paHee BBeAEHHOW MHOPMaLINW;



7) BO3MOXHOCTb AOCTyNna 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHUAM B TeYeHue
He MeHee OAHOro rofa, a Takke 4YaCcTU4YHO COPMUPOBAHHBLIM 3asABMEHUAM - B TEYEHNE HE
MeHee 3 MecsLEB.

2.16.4. 3anucb 3aaButenenM Ha npuem B MOL (nanee - 3anuchb)
ocyuwiecTBnsaeTcsa nocpeactsom  PecnybnvkaHckoro noprtana, TenedoHa
KOHTaKT-ueHTpa MOLL.

3aaBuTeN0  NpefoCTaBfsieTCd BO3MOXHOCTb  3anucm Ha  nobble
ceBobogHble Ana npuvema gaty M Bpemst B npeferniax YCTaHOBIIEHHOMO B
MHOropyHKLMOHaNNbHOM LieHTpe rpaduka npmema.

3anncb Ha onpeaeneHHy aaTy 3akaH4mMBaeTCd 3a CYTKM 00 HACTynneHus
3TOW AaThl.

[Ons  ocywecTtBneHMs  npegBapuTenibHOWM  3anucu  NOCpeacTBOM
PecnybnukaHckoro noptana 3asiBUTENO HEODXOANMMO yKa3aTb 3anpalliMBaemMble
CUCTEMOWN faHHble, B TOM YUCheE:

damunnio, NMsi, OTYECTBO (MPU HANU4YNN);

HoMep TenedgoHa;

agpec anNeKTPOHHOW NoYThl (N0 XenaHuto);

Xernaemyo gaTy n Bpems npvema.

B cnyyae HecooTBeTCTBMS CBEOEHMWI, KOTOpPblE COOBLLMN 3asBUTENb Npu
npeaBapuTenbHOW 3anucy, OOKYMEHTaM, MpencTaBlieHHbIM 3asBUTeNneM npu
NMYHOM Npueme, npegsapuTeribHas 3annucb aHHYNUpyeTCcA.

Mpw OCYyLLIeCTBIEHUM npegBapuTenbHON 3anucu 3aaBuUTENIO
obecneunmBaeTcss BO3MOXHOCTb pacneyatatb TanoH-nogTeBepxaeHue. B
cnyyae, ecnn 3agBuUTeNlb COOBLLMT agpec 3NIEKTPOHHOM NOYTbI, Ha yKa3aHHbIN
agpec Takxe HanpaBnsaeTcd nHopmauus o] noaTBepXaeHum
npeaBapuTenbLHON 3anncuy C ykasaHueM aaTbl, BpeMeHn 1 MecTta npuema.

Mpn ocywecTBneHUn npenBapuTeSsicHOM  3annucu  3adBuTenb B
obsiI3aTenbHOM nopsaake MHpopMMpyeTca O TOM, YTO NpeaBapuUTeNbHas 3anucb
aHHYNUpyeTCcs B Crlydae ero HesiBKM Nno ucredyeHnn 15 MMHYT C Ha3HA4YeHHOro
BpeEMEHN npuemMa.

3agsutenb B nboe Bpemsa BnpaBe OTKa3aTbCs OT NpenBapuUTENnbHON
3anucu.

3anpelwaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI MHbIX OEWCTBUMN,
KpOMe MPOXOXOEHUA MOEHTUMKAUUM U ayTeHTUUKaumm B COOTBETCTBUMN C
HOpMaTMBHbIMU NpaBoOBbIMK akTamu Poccunckon denepaunn, ykasaHus Lenu
npuemMa, a TakkKe NpeaocTaBneHusl CBeAEHUn, HeobxoauMmbiX ANs pacyeTa
ASIUTENBbHOCTU BPEMEHHOIO UHTEpBana, KoTopbl HeobxoaumMo 3abpoHMpoBaTh
anga npvema.

3. CocTaB, nocnenoBaTesfibHOCTb U CPOKU BbINOSTHEHUA
aAMUHUCTPaATUBHbIX Npoueayp, TpeboBaHUA K NOPAAKY UX BbINOSIHEHUS,
B TOM 4YMclie 0COOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B



3NeKTpoHHOU chopme, a TaKKe 0COOEHHOCTU BbINOSTHEHUS
aAMUHUCTPATUBHbIX Npoueayp B MHOropyHKLUOHANbHbIX LIeHTpax

3.1. OnucaHne nocnegoBaTenbHOCTN AEACTBUA NPY NPeaoCTaBeHNN
MYHULMMNANbHOW YCryru

3.1.1. MpepocTaBneHne MyHUUMNANbLHOMW YCNyrn BKMAOYaeT B cebds
crnepywoline agMMHUCTPaTMBHBIE Npoueaypbl:

1) KOHCYNbTUPOBaHUE 3asIBUTENS;

2) NPUHATME M PaAcCMOTPEHME KOMMIEKTa OOKYMEHTOB, NpeacTaBreHHbIX
3asBUTENEM;

3) HanpaBneHMe MeXBeOOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLue
B NPeAOoCTaBNEHNN MYHULMNANbHOW YCIYIu;

4) noaroToBka pesyrbTaTta MyHUUMNAanbHOW YCNyru;

5) 3aknoyeHne goroBopa

6) Bblgaya (HanpaBneHve) 3asiBUTEN0 pesynbTata MyHUUMNanbHOW
yCnyru;

7) ucnpasrneHne TEXHNYECKNX OLLINBOK.

3.2. OkasaHue KOHCynbTauum 3asBUTENto

3.2.1. OcHoBaHMEeM Ha4vara BbINOMHEHUS afMUHUCTPATUBHOW Npoueaypbl
ansetca  obpalleHne  3asBUTENs MO BOMpocam,  CBA3a@HHbIM  C
npenocTtaBneHMeM MyHULMNANbLHOM YCIyri.

JOMKHOCTHBIM NNLOM (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINOMHEHNE
agMUHUCTpaTUBHOM NpoLenypbl, ABNSEeTCS:

npw obpawieHnn 3aasutens B MOL| — pabotHmk MOLL;

npu obpaweHun 3aasutens B OpraH — rMNaBHbI cneunanuct otaena
XUNULWHOM  MONUTUKK  (Oanee - [OOSMKHOCTHOE JiMUO, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHUE).

3.2.2. 3aaButenb BnpaBe o0OpPaTUTLCA 3a KOHCyNbTauuen O nopsgke u
CpokKax npenocTtaBneHus MmyHuumnansHoun yenyrn 8 MOL nnyHo n no tenedoHy
N SNEKTPOHHOM MoyTe.

PaboTHnk MOLL KoHCynbTUpyeT 3asBuTens, B TOM 4YuUcre no cocTasy,
dopme npencraBnsgemMon OOKYMEHTauuu v Opyrum Bonpocam Ans rnonyyvyeHus
MYHULMNANTbHOW YCITyTH.

3aaBuTenb MOXeT NonyyYnTb MHopMaumilo O nopsiake npegoctaBneHnd
MyHUUUNAaNbHOW ycnyru Ha opuumansHom cante MdL http://mfc16.tatarstan.ru.

AOMUHUCTpPaATUBHbIE  MNpoLenypbl, yCTaHaBnMBaeMble  HACTOSALWMM
MYHKTOM, BbIMOSHATCSA B A€Hb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOSIHEHUA agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
KOHCYyIbTauusa no coctaBy, popme npeacraBnsgeMon JOKYMEHTauuu n apyrum
BOMpocam, HeoBXoaMMbIM AN NOSTy4YeHNa MyHUUUNAanbHOW YCNyru.

3.2.3. 3aaButene BnpaBe obpatntbca B OpraH no TeneqoHy w
9NIEKTPOHHOM MoYTe, a TaKkKe MOoNnyYnTb KOHCynbTauuio Ha PecnybnukaHckom
noptane, cante OpraHa o nopsiake u cpokax NpegocTaBNeHns MyHULMNanbHOM



ycnyru, B TOM 4Mcre no cocraBy, hopMe NpeacraBnsieMon OOKyMeHTauum u
APYruM Bonpocam Afist NoNydeHns MyHULMNanbHOW YCIyri.

[omKHOCTHOE NNLI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME MHGQOPMUpYeT
3aABUTENS B COOTBETCTBMM C TpeboBaHnsMK nyHkTa 1.3.4 aAMUHUCTPATUBHOIO
pernameHTa.

AOMUHUCTPATMBHbIE  MNpouenypbl, yCTaHaBMMBaeMble  HaCTOSILWMM
MYHKTOM, BbIMOJTHAIOTCH B TeYeHue Tpex paboymx AHEeW co OHS MOCTYMNEeHUs
obpauwieHus.

PesynbTatamy BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNSAKTCS:
KOHCyNnbTauuu No cocTasy, hopmMe NpeacraBnsaeMon OOKYMEeHTauun n apyrum
BOMNpocam, HeobxoaMMbIM AN NONy4YeHNS MyHULMNANbHOM YCNyTn.

3.3. MMpuHATME N pacCMOTPEHNE KOMMNIIEKTa LJOKYMEHTOB,
NpeaCTaBfeHHbIX 3asBUTENEM

3.3.1. lpuem OOKYMEHTOB AN npeaocTaBfieHUs MyHUUMMNANbHOW YCIyru
yepe3 ML, nnu yoganeHHoe paboyee mecto MOLIL.

3.3.1.1. 3aasutenb (NpeacraButenb 3assutens) obpaiwaetca B8 MOL ¢
3anpocomM O nNpeaocTaBneHMN MyHUMUMNANbHOW Yycnyrm W npeacraBnser
AOKYMEHTbI B COOTBETCTBMN C MYHKTOM 2.5 aAMUHUCTPATUBHOIO perfameHTa.

3.3.1.2. PaboTHuk M®L|, Begywmnm npnem 3asiBreHun:

onpegensaeT npegMeT obpalleHus;

yOOCTOBEPSET JINYHOCTb 3adABUTENS;

NPOBOAUT NPOBEPKY NMOSTHOMOYUIW NnLa, NoLarLero JOKYMEHThI;

NpoBOOWUT  MPOBEPKY  COOTBETCTBUSA  [LOKYMEHTOB  TpeboBaHUsAM,
yKazaHHbIM B NYHKTe 2.5 afMUHUCTPATUBHOIO perfiameHTa;

3anosiHAeT aneKkTPoHHYy opmy 3aasneHna 8 AUC MOL;

npuv nNpeaocTaBneHnn  OOKYMEHTOB, YKasaHHbIX B  NyHKTe 2.5
agMUHUCTPATMBHOIO pernameHTa Ha OymMaXHOM HOcuTene, OocyLlecTBndaeT
CKaHMpoBaHWe npencTaBfieHHbIX JOKYMEHTOB;

pacnedartbiBaeT 3asBneHne n3s AIC MoL;

nepenaeT 3adaBUTENIO HA NPOBEPKY M NOAMNNCAHME;

nocne nognucaHus ckaHupyet nognucaHHoe 3aasrneHne B8 AIC MOL;

sarpyxaet B ANC MOL foKyMeHTbl, npeacTaBneHHble B 3NIEKTPOHHOM
dopMe nnNu dNeKTpoHHbIE 06pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, doopMupyeT
3r1IeKTPOHHOE O€eno;

BO3Bpalll@aeT MoOAMMCaHHOE 3asBNeHne n opurMHanbl  ByMaXkHbIX
AOKYMEHTOB;

BblJaeT 3asBUTENIO PacrmcKy B nNpuemMe JOKYMEHTOB.

AOMUHUCTPaATUBHbIE  MNpouenypbl, yCTaHaBMBaeMble  HACTOSALWMM
MYHKTOM, BbIMOMHAKTCS B A€Hb 0OpalleHus 3aaBuTens.

PesynbtaTamn BbIMNOMHEHUS aOMWHUCTPATUBHBLIX Mpoueayp ABMSTCSA:
roTOBOE K OTMNpaBKe 3asiBNeHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®Ll HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbLIX OT
3assutensa B OpraH B anekTpoHHOW hopMe (B coCTaBe MaKeTOB AIEKTPOHHbIX



aen) B TeyeHne opHoro pabodero OHS CO OHA obpalleHus 3asBuTensa B
CTPYKTYypHOe nogpasgenexHme MOLL.

Pesynbtatamy BbINOMHEHUA aAMWHUCTPATUBHBIX Npouenyp SABNAKTCA:
3asiBfieHe U NakeT JOKYMEHTOB (3NeKTPoHHOe Aerno), HanpasneHHble B OpraH,
NOCPeACTBOM CUCTEMbI 3SIEKTPOHHOIrO B3aMOAENCTBUS.

3.3.2. lNprem OOKYMEHTOB ANA nNpeaocTaBfieHna MyHUUMNAanbHOW yCnyrm
B 3neKkTpoHHOW dhopme Yyepes PecnybrnnkaHckuin nopTan.

3.3.2.1. 3aaBuTtenb AOnNa nogayuM 3asiBfiEeHUS B 9NEKTPOHHoM dhopme
BbINOJSTHAET crneayroLuime JENCTBUS:

BbINOJSTHAET aBTOpPM3aLMIO;

OTKpbIBaeT POPMY 3MEKTPOHHOIO 3asiBreHuUs;

3anonHgaeT (opMy 3IEKTPOHHOIO 3asiBIIEHWUS, BKITHOYAKOLWY CBEOEeHUSA,
HeobxoauMble N obssaTenbHble ANs NPeaoCTaBNeHNs MyHULUNANbHOW YCAyri;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW OpMe WNU 3MEeKTPOHHbIEe
oOpasbl JOKYMEHTOB K (popMe 3fIeKTPOHHOro 3aaBneHuns (Npn HeobxoaMmMocTH);

nogTeepxgaeTr akT O3HAKOMIEHWA W corfacus € YCrioBUSIMU U
NopAaKoOM MNpefoCTaBNeHUsT MyHULMNANbHOWM YCYyrM B 9NEKTPOHHOW opme
(ycTaHaBnuBaeT COOTBETCTBYHOLLYIO OTMETKYy O cornacum B hopme
3JIEKTPOHHOrO 3asABMeHuns);

nogTeepxaaeT AOCTOBEPHOCTb COOOLLEHHbIX CBeaeHun (ycTaHaBnuBaeT
COOTBETCTBYHOLLYK OTMETKY B (POpME 3NEKTPOHHOIO 3asBleHNs);

OTnpaBnNseT  3anoSfIHEHHOE  3reKTPOHHOEe  3asBfieHne  (HaXumaeTt
COOTBETCTBYHOLLYO KHOMKY B (POpME 3NEKTPOHHOIO 3asBleHuns);

9JIeKTPOHHOE  3asABfieHWe  MoAnucbiBaeTcd B COOTBETCTBUM  C
TpeboBaHnAMM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PErnamMeHTa;

nosny4yaet yBegomneHme o6 oTnpaBke 9NEeKTPOHHOIO 3asiBIIEHMS.

dopmaTHo-nornyeckas  nposepka  CPOPMUMPOBAHHOIO  3adABNeHUd
OCyLLeCTBNAeTCA Mnocne 3aroSfiHeHns 3adBuUTENeM Kaxaoro u3 noseu
3I1IEKTPOHHOM POpMbI 3aaBreHus. [Npun BbIABNEHUN HEKOPPEKTHO 3arOfIHEHHOIO
MO 3MEKTPOHHOM (POPMbI 3asBIIeHNSA 3aaBUTENb YBEOOMIAETCA O XapakTepe
BbIIBIEHHONW  oOWwWWOKM M nopsigke ee  yCTpaHeHus  nocpeacTBOM
NHPOPMALMOHHOIO COOBLIEHNS HenocpeACTBEHHO B 3IIEKTPOHHOW bopme
3asBneHus.

AOMUHUCTPaATUBHbIE  MpoLenypbl,  yCTaHaBNMBaeMble  HACTOSALWMM
MYHKTOM, BbIMOSHATCSA B A€Hb ObpalleHuns 3asaBuTens.

PesynbTatamu BbINOSIHEHUA agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
3IeKTPOHHOEe Oeno, HanpaeneHHoe B OpraH nNocpeacTtBOM  CUCTEMBI
3NEeKTPOHHOro B3anMoaencTeus.

3.3.3. PaccmoTpeHue komnsiekta AokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA  A4MWHUCTPATUBHOW
npouenypbl  ABMSETCA MNOCTYNMEHUe 3asBlEeHUS W UHbIX [OOKYMEHTOB,
HeobxoauMbIX ONA NpefoCTaBfeHUss MyHULMNANbHOW YCIyru.

HOMKHOCTHBIM  NULOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINOSIHEHNE
agMUHUCTPATUBHOM npoueaypbl HABNAETCA [NaBHbIA crieynanuct oTtaena



XUMULLHOW NONUTUKK (Oanee - OOMMKHOCTHOE NNLO, OTBETCTBEHHOE 3a MpUeM
AOKYMEHTOB):

3.3.3.2. [Jo/mKHOCTHOE nULo, OTBETCTBEHHOE 3a MpuemM LOOKYMEHTOB, B
cny4yae obpalleHus 3aasuTtensa ¢ 3aasneHnem B OpraH:

onpeaensieT npeameT obpalleHus;

yCTaHaBnMBaeT NIMYHOCTbL 3adBUTENS;

NPOBOAMT NPOBEPKY NMOSIHOMOYMI LA, NoJaroLwero JOKYMEHThI;

NPOBOAUT  MPOBEPKY  COOTBETCTBUS  OOKYMEHTOB  TpeboBaHUAM,
yKa3aHHbIM B MNYHKTE 2.5 agMWUHUCTPATUBHOIO perfiaMmeHTa, MpoBEpPKY
COOTBETCTBUS MpPeACTaBfEHHbIX OOKYMEHTOB YCTAHOBIIEHHbIM TpeboBaHUAM
(Hagnexauiee odOpMIEHME KOMUA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTax
NOAYMUCTOK, TMPUMUCOK, 3a4YEPKHYTbIX CMNOB W UWHbIX HEe OroBOPEHHbIX

ncnpasieHNn);
3anoSiHAET 9NEKTPOHHYID OpMYy 3asiBfieHMss B aBTOMaTU3MPOBaHHOWM
MHOPMaLIMOHHON cucteme, npeaHa3Ha4YeHHoM ans OKa3aHus

rocygapCTBEHHbIX U MyHUUMNASNbHbLIX YCIYT;

npu NpegocTaBneHMM  OOKYMEHTOB, YKasaHHbIX B MyHkte 2.5
aAMWUHUCTPATUBHOIO pernameHTa Ha OymaxHOM HocuTene, ocywlecTBnsaeT
CKaHMpoBaHWe nNpeacTaBfNeHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asBIiEeHNE;

nepenaet 3adBUTENIO HA NPOBEPKY N NOLMUCAHUE;

nocrne nognucaHnsa CKkaHMpyeT NognucaHHoe 3asiBfiEHNE;

3arpykaeT B aBTOMATMU3MPOBAHHYKD  MHGAOPMALMOHHYHD  CUCTEMY,
npegHasHa4YeHHy A9 OKasaHUs rocygapCTBEHHbIX M MyHMUMMNANbHbIX YCAyr
AOKYMEHTbI, MNpeaCTaBfiEHHbIE B 3NEKTPOHHOM OpMe WM  SNEKTPOHHbIE
o0pasbl OTCKAHNUPOBAHHbIX AOKYMEHTOB, (POPMUPYET ANEKTPOHHOE AENO;

BO3BpalllaeT MoAMWCaHHOe 3adBfeHne W opuruHanbl  ByMaXkHbIX
AOKYMEHTOB 3asBUTESTIO;

BblaeT 3asiBUTEN0 pacnucky B NpuemMe LJOKYMEHTOB.

B cnyyae Hanuuua OCHOBaHUW AN OTKasa B nNpuemMe [JOKYMEHTOB
OOSDKHOCTHOE Lo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, yBedomnsdeT
3aaBUTENS O HanWuMu MNPensaTCTBUA ANS npuemMa 3asaBfeHus U Bo3BpallaeT
eMy [OOKYMEHTbl C OObACHEHWEM CoOepXXaHUsA BbISIBIEHHbIX OCHOBaHWW AN
oTKasa B NnpuemMe JOKYMEHTOB.

3.3.3.3. [HOfmKHOCTHOE nULO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB,
nocne nocTynneHna JOKYMEHTOB Ha pacCMOTPEHME:

npuceamBaeT 3as8BNEeHNI0 HOMEpP B COOTBETCTBMM C HOMEHKNATYPOM Aen u
ctatyc «lpoBepka 4OKYMEHTOBY;

n3yyaeT MOCTYNUBLUME INEKTPOHHbLIE AeNia, B TOM 4nucre MNpUIIOXEHHbIe
3asBUTENEM [OOKYMEHTbl B 9NEKTPOHHOM popMe W 9NeKTPOoHHble obpasbl
AOKYMEHTOB;

npoBepsieT  KOMMSIEKTHOCTb, YMTAEMOCTb  9fIEeKTPOHHbIX  0OpasoB
AOKYMEHTOB;

npoBepsieT cobnogeHMe ycnoBun OENCTBUTENBHOCTU  3NEKTPOHHOWN
nognucu, nocpeactsoM obpauweHns K EguHomy noptany (B cnyyae, ecnu



3agBuTenemM npeacraBneHbl  3NEeKTPOHHble  OOKYMEHTbl, noAnucaHHble
YCUNEHHOW KBannMuumMpoBaHHOM 31EKTPOHHOW NOAMNUCHIO).

Mpn  HanNuuum  OCHOBaHW, NPEeAYCMOTPEHHbIX  MyHKTOM  2.7.1
agMUHUCTPATMBHOIO pernameHTa, NoaroTaBnMBaeT MNPOEKT pelleHns o6 oTkase
B Npueme OOKYMEHTOB, HeOOXoAMMbIX ONS NpeaocTaBfeHns MyHULUNanbHOW
yCnyru.

B cnyyae, ecnu B pesynbTate NnpoBEPKM YCUITEHHOW KBanNnnguLnMpoBaHHOM
3MEKTPOHHOM noanucu BbISABINEHO HecobngeHne ycnosum ee
AENCTBUTENBHOCTN, MPOEKT pelieHns o6 oTkase OOSMKEeH coaepXkaTb MYHKThbI
ctatbk 11 ®epepanbHoro 3akoHa Ne 63-P3, KoTopble NOCMYXUTM OCHOBAHUEM
Anga ero NPUHATUS.

[MpoekT pelwieHns o6 oTkasze B nNpuMemMe AOKYMEHTOB, HEOOXoauMbIX Ans
npenocTaBneHnss MyHUUMNANbHOW YCNyrn, C yKasaHMeM MNpuyYnH oOTKasa (B
cnyyae, ecnu OCHOBaHUS ONA OTKasa B NpuemMe AOKYMEHTOB, HeOBXOOMMbIX
Anst NpefocTaBfeHns MyHMUMNanbHOW YCIyrn, CBsi3aHbl C  HapyLlleHWeEM
YCTAHOBJIEHHbIX TPeOOBaHUN K TakKMM AOKYMEeHTaM, OCHOBaHWSA AN OTKasa B
npueme OOKYMEHTOB [OSMKHbl codepxaTb WHdopMauuid O HanMeHOBaHUMK
AOKYMEHTOB (MH(popMaLmn, cBeaeHun), KOTopble He NpeacTaBreHbl, cogepxaT
HeOOCTOBEPHbIE W  (UNK) MNPOTUBOPEYMBLIE CBeAeHus, OMOpMNeHbl C
HapyLLEHMEM YCTaHOBMEHHLIX TpeboBaHM), HanpaBnNseTca Ha corrnacosaHne B
YCTaHOBJIEHHOM nopsigke nocpeacTsom CUCTEMBI 3NEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHue npoekta peweHuss od oTkase B npuveme [OOKYMEHTOB,
HeobXxoauMbIX ANs NpeaoCcTaBNeHUs MyHULMNANbHOW YCyr, OCyLWEeCcTBNAETCS
B nopsgke, npegycMoOTpeHHOM  nyHKToM  3.5.3  agMWUHUCTPaTUBHOIO
pernameHTa.

B cnyyae oTcyTCTBMS OCHOBaHUM AN OTKasa B npuemMe [OOKYMEHTOB,
NPeayCMOTPEHHbIX  NYHKTOM  2.7.1  agMUHUCTPATUBHOIO  perfamMeHTa,
AOIMKHOCTHOE JIML0, OTBETCTBEHHOE 3a NpYeM LOKYMEHTOB, B T€4YEHME OLHOro
paboyero OHsA CO AOHA MNOCTYNNEHUS 3asiBfieHUsl, HanpaensieT 3asiBUTENIO,
yKaszaHHbIM B 3asBfIEHUN CNOCOOOM, yBeOMIIEHME O MOCTYNNEHNN 3asBEHNS,
cofepxauiee BXOOAWMW  PerncTpaumoHHbIM HOMEp  3asiBfeHud, garty
nonyyYyeHns 3adBlieHUs, NepevyeHb HaMMeHoBaHUM (pannos, NpeacTaBiEHHbIX K
HeMy JOKYMEHTOB, AaTy NonyyeHus pesynbTaTa MyHULMNAnbHOM YCIyri.

3.3.3.4. NcnonHeHnne npoueayp, ykasaHHbiXx B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATMBHOIO pernameHTa, npu HanmMuymm TEXHUYECKOM BO3MOXHOCTU
OCyLlecTBNAeTCA B  aBTOMATU4YECKOM  pexmme C  UCMNOoSib30BaHWEM
aBTOMaTU3NPOBAHHON WHMOPMALMOHHOM CUCTEMbI, NpeaHa3Ha4YeHHOW AOns
OKa3aHWs rocya4apCTBEHHbIX N MyHULUMANbHbIX YCYT.

3.3.3.5. AOMUHUCTpaTMBHbIE Mpoueaypbl, yCTaHaBnMBaeMble MYHKTOM
3.3.3 aOMMHUCTPATUBHOIO pernameHTa, BbINOMHAKTCA B TeYEeHWe OAHOoro
paboyero gHA CO AHS NOCTYNNEeHUs 3aaBfEHNA Ha PacCMOTPEHME.

PesynbtaTamn BbIMNOSTHEHUS aOMWHUCTPATUBHBIX Mpoueayp SABMSAOTCSA:
APUHATBIA Ha pacCMOTPEHNE KOMMMNEKT OOKYMEHTOB UMM MPOEKT peLleHust ob



oTkase B MpuemMe [OOKYMEHTOB, HeOOXOoAMMbIX Ans NpeaocTaBneHus
MYHULMNANbHON YCIyru.

3.4. HanpaBsneHne MeXXBeJOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTBYOLLME B
npegocTaBfieHU MyHULMNAITbHOW YCIyru

3.4.1. OcHoBaHMeM Ha4vana BbINOMHEHUA  a4MWHUCTPATUBHOW
npoueaypbl SBMASETCA MNOflydYeHue [OOSMKHOCTHBIM - NiMUOM  (paboTHUKOM),
YNONMHOMOYEHHbIM Ha BbINOMIHEHWE aAMUMHUCTPATMBHOM npoueaypbl, OT
OOSDKHOCTHOro nvua (paboTHuKa), OTBETCTBEHHOINO 3a MpuUeM [OOKYMEHTOB,
NPUHATBIX OT 3asiBUTENSA JOKYMEHTOB.

HJOMKHOCTHBIM NULOM (pabOTHMKOM), OTBETCTBEHHLIM 3a BbINOSIHEHNE
aAMUHUCTPATUBHON Mpoueaypbl, HABNAETCS [faBHbIM creunanucTt oTtaena
XUIMULWHOM  MOSNIUTUKN  (Oanee - [OOSMKHOCTHOE JiMUOo, OTBETCTBEHHOE 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3anpoCoB).

3.4.2. [JOmMKHOCTHOE nWUO, OTBETCTBEHHOE 3a  HanpaslieHue
MEXBEJOMCTBEHHbIX 3anpocoB, (opMupyeT W HanpasrseT B SNEeKTPOHHOM
dopmMe  NoOCpeacTBOM  CUCTEMbl  MEXBEOOMCTBEHHONO  3JIEKTPOHHOIO
B3auMOAENCTBUS (MPU  OTCYTCTBUU TEXHUYECKOM BO3MOXHOCTU — WHbIMU
cnocobamun) 3anpocbl O MpPedocTaBfeHUM [OOKYMEHTOB U CBeLEeHWUN,
NpeayCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPaATMBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE  MNpoUEaypbl, yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbIMOSHATCS B A€Hb MPUHATUS 3a8BfIEHNS HA pacCMOTpPEHME.

PesynbTatamu BbINOMAHEHUS aAMWHUCTPATUBHBIX Npouenyp SABMASATCS:
HanpaBfeHHble B OpraHbl Bfiactu 1 (Mnv) nogBegoMCTBEHHbIE OpraHam BfiacTu
OopraHu3aummn 3anpochl.

3.4.3. CneumanuncTbl MOCTaBLUMKOB [aHHbIX Ha OCHOBaHWW 3anpocoB,
NOCTYNUBLUMX  4Yepe3  CUCTEMY  MEeXBEOOMCTBEHHOrO  3NIEKTPOHHOro
B3anUMOLEeNCTBUS, npenocTaBnAlT 3anpawumBaemsble OOKYMEHTbI
(MHbOopMaLUMI) UM HanpasnalT yBeLOMIIEHNA 006 OTCYTCTBUM AOKYMEHTa U
(Mnn) uHopmauMM, HeobXxoOuMbIX AN NPefocTaBNeHUs MyHULMNanbHOW
ycnyru (oanee — yBegomreHue ob otkase).

AOMWHUCTPATUBHbIE  Npoueaypbl, yCTaHaBNMBaeMble  HACTOSLLMM
MYHKTOM, BbINOSHAKTCA B TeYeHMe nNATU JHEeW CO  OHA  MNOCTYNneHus
MeXBeLOMCTBEHHOIO 3arnpoca B OopraH unu opraHusauumio, npegocrasngaoLlme
AOKYMEHT M WMHGOPMAaUUIO, eCrnin MHble CPOKW MNOLrOTOBKM W HanpaslieHUs
OTBETa Ha MEXBEOOMCTBEHHbLIN 3arnpoc He YCTaHOoBMeHbl denepanbHbIMU
3akoHamu, npasoBbiMM akTamu [lpasButenbctBa Poccunckon Pepepaumn un
NPUHATBIMM B COOTBETCTBUMM C deaepanbHbiMM 3aKOHaMU HOPMaTUBHBIMU
npaBoBbIMK akTamn Pecnybnvkn TaTtapcTaH.

PesynbTatamu BbINOMTHEHNA agMWHUCTPATUBHBIX Npoueayp sIBASTCS:
OOKYMEHTbI (CBefeHnd), Heobxoaumble ANsS npeaocTaBieHns MyHUMUMNANbLHON
ycnyrn, nmbo yBegomneHne ob oTkase, HanpasfeHHble OOSHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HarnpaslieHNne MeXBeJOMCTBEHHbIX 3arnpOoCOB.

3.4.4. [JOmMKHOCTHOE  nWUO, OTBETCTBEHHOE 3a  HanpaslieHue
MeXBeLOMCTBEHHbIX 3anpOCoB:



nosiydaeTt 3anpaluvBaemble 4Yepe3 CUCTEMY MEXBEeOOMCTBEHHOro
3IEKTPOHHOrO0 B3aMMOAENCTBUS LOOKYMEHTbl (cBedeHust), Heobxogumble ONs
npeanocTaBneHns MyHMUunNanbHOW ycnyri, nnbo ysegomrieHne ob oTkase npu
OTCYTCTBUM JOKYMEHTa U (Unn) nHdopmaumu,

npu  HanmMuMMm  OCHOBaHW,  MPEOYCMOTPEHHbIX  MNyHKToM  2.7.1
agMUHUCTPATUBHOIO pernameHTa, NoAaroTaBnMBaeT NPOEKT pelieHns o6 oTkase
B Npueme OOKYMEHTOB, HEOOXoAMMbIX ONS NpeaocTaBfeHns MyHULUNanbHOW
ycnyru.

[MpoekT pelweHns ob oTKasze B NpuUemMe AOKYMEHTOB, HEOOXoAMMbIX ANs
npeaocTaBneHMss MyHUUMNANbHOW YCNyrn, C YyKasaHMEM MpUYMH OTKasa (B
crny4yae, ecnu OCHOBaHUS AN OTKasza B npuemMe AOKYMEHTOB, HEOB6XOaMMbIX
Ana  npegocTaBneHna  MyHMUMNanbHOW YCnyrn, cBA3aHbl C  HapPYLUEHUEM
YCTaHOBMEHHbIX TpeboBaHWN K TakMM AOKyMEHTaM, OCHOBaHUS AN OTKa3a B
npueme OOKYMEHTOB [OSKHbl coAaepxaTb WHOpMaUuKd O HaMMEHOBAHWUU
AOKYMEHTOB (MH(popMaLmn, cBeaeHU), KOTOpble He NpeacTaBreHbl, cogepxaT
HeOOCTOBEPHbIE W  (UNK) MNPOTUBOPEYMBLIE CBeAeHus, OMOpMNeHbl C
HapyLLEHNEM YCTaHOBIEHHbIX TpeboBaHWI), HanpaBnseTca Ha cornacoBaHne B
YCTaHOBJIEHHOM nopsiake nocpeacTBomM CUCTEMDI 9STIEKTPOHHOro
AOKYyMeHTOobopoTa.

CornacoBaHue npoekta peweHna ob oTkase B MpuemMe OOKYMEHTOB,
HeobXxoauMbIX AN NpeaoCcTaBNeHns MyHULMNANbHOW YCNyr, OCyLWecTBNAeTCs
B nopsgke, MpegycMoOTpPeHHOM  nyHktoMm  3.5.3  aAMUMHUCTPATUBHOIO
pernameHTa.

AOMUHUCTPaATUBHbIE  MNpouenypbl,  yCTaHaBNMBaeMble  HACTOSALWMM
MYHKTOM, BbIMOSIHAKTCA B AE€Hb NOSy4YeHUs CBEAEHUN N0 MEXBEOOMCTBEHHbIM
3anpocam.

PesynbtaTamn BbIMOSIHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMSTCA:
AOKYMEHTbI (cBeAeHust), Heobxoanmble ANs NpeaocTaBneHNa MyHULMUNANbHON
yCcnyru, NpoekT peweHnsa 06 oTkase B NpuemMe OOKYMEHTOB, HEOOXoaANMbIX A4
npegocTaBneHna MyHUUmMnanbHOW YCIyri.

3.4.5. WcnonHeHue npoueanyp, YykKasaHHbiXx B nyHkTax 3.4.2, 3.4.4
aAMWUHUCTPATMBHOIO pernameHTa, npu HamMymm TEXHUYECKOM BO3MOXHOCTU
OCyLLeCTBNAeTCA B  aBTOMATU4YECKOM  peXmmMe C  UCMNOoSfb30BaHUEM
aBTOMaTU3NPOBAHHON WHM(OPMALNOHHOM CUCTEMbI, NpeaHa3Ha4YeHHon Ans
OKasaHWs rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCAyr, B TOM YuClie C MOMEHTa
perucTpaunmn 3aaBneHnsa B COOTBETCTBUN C MYHKTOM 2.13 agMMHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarbHbI CPOK BbINOSHEHUS a4MUHUCTPATUBHbLIX Npouenyp,
yKaszaHHbIX B NyHKTe 3.4 agMWHUCTPATMBHOINO perfiameHTa, CocTaBnseT NATb
pabounx aHen.

3.5. lNogroToBka pesynbTaTta MyHULMNATbLHOW YCIYyrn
3.5.1. OcHoBaHMeM Havana BbIMNONHEHNA agMUHUCTPATMBHOW Npouenypbl
ABNAETCA MOCTynfieHne OT [OOJDKHOCTHOro nuua, OTBETCTBEHHOro 3a



HanpaBneHne MeXBeOOMCTBEHHbIX 3anpocoB, [AOKYMEHTOB (CBegeHwui),
HeobXxoanMbIX ANs NPeAoCTaBNeHMS MyHULMNANBHOW YCyri.

[ OMKHOCTHbIM JIMLUOM, OTBETCTBEHHbLIM 3a BbIlMOJIHEHUNE
a,D,MMHMCTpaTVIBHOVI npoueanypbl, ABJIAETCA rMaBHbIN cneyuanucTt oTtgena
XUIMULHOW  NONUTUKU ()J,anee - OOJIXHOCTHOE JI1MUO, OTBEeTCTBEeHHOE 3a

NnoAroToBKY pe3ylibTaTta npegocrtaBiieHnA MyHVILI,VII'IaJ'IbH017I yCJ'IyFl/I).
3.5.2. [JofmkHOCTHOE nuUO, OTBETCTBEHHOE 3a noAaroToBKy pe3ylibTaTta

npegocTaBneHna MyHUUMnanbHOW yCIyriu:

paccmaTtpmBaeT COPMUMPOBAHHBIA  KOMMMAEKT [OKYMEHTOB, HeoOXoauMbIX Ans
npeaocTaBneHns MyHULMNANsHON yCrnyru;

NpY BbISIBNEHUN OCHOBaHW ONs1 OTKa3a B NPegoCTaBfieHUN MyHULUUNANbHOW YCRyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO pernaMeHTa, MOAroTaBnMBaEeT MPOEKT
peweHns o6 oOTkase B NPefoCTaBfEHMM >XKWUIOro MOMELLEHMS MO [JOroBopy Hanma
CNy>XeBHOro Xunnoro NomeLLeHnsl, NPU OTCYTCTBMM TaKMX OCHOBaHUIM MOAroTaBnvMBaeT OTBET
3aABUTENIO O NPEAOCTaBNEHNN XKUITOro NOMELLEHNSA NO AOrOBOPY Harma CrykebHOro xmnoro
NOMELLEHUS;

B Clnyyae OTCYTCTBMSI OCHOBaHWW AN OTKasa B MNpedoCTaBNEeHUM MyHMLMNANbHOW
yCcnyru, NpegyCMOTPEHHbIX MyHKTOM 2.8.2 afMVMHUCTPATUBHOIO perfamMeHTa, Nno wutoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOANMbIX ANS NpeaoCTaBfeHUss MyHULUNANbHOW YCIyru,
NOAroTaBNMBaEeT MPOEKT pacrnopsbkeHnss OpraHa O NpeaoCTaBnEeHUM TpaXOaHWHY XUIOro
NMoMeLLLEHNS MO AOroBOpY Hamma Crny>keBHOro XMnoro NoOMeLLeHus;

HanpaBnsieT NOArOTOBMEHHBIN NPOEKT pe3ynbTata NPeaoCTaBNeHUa MyHULUNANbHOW
YCInyrn Ha cornacoBaHue B YCTAHOBSIEHHOM MOpsaKe MOCPeACTBOM CUCTEMbI ANIEKTPOHHOro
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBlMBaemble HacCToALLMM
MYHKTOM, BbIMOMHAOTCS B TeYeHne AByX paboumnx gHeNn.

PesynbTatamu BbINOSIHEHUA aAMUHUCTPATUBHBLIX MNpouenyp SBNATCA:

MPOEKThbl, HanpaBleHHbIE Ha CcornacoBaHMe.

3.5.3. CornacoBaHve ® nognucaHue npoeKkTa pes3ynbTaTta MpegocTaBrieHns
MYHUUMNANbHOW ycnyrn (ganee — NpoekTbl AOKYMEHTOB) OCYLLECTBIIAETCA PYKOBOAMTENEM
CTPYKTYPHOro nogpasgeneHunsi, OTBETCTBEHHOro 3a NoAroTOBKY pesdynbTaTa MyHULMNAanbHON
ycnyru, PykoBogutenem OpraHa.

lMoaroToBneHHbIE MPOEKTbl OOKYMEHTOB, MMEKLMEe 3amedaHusi, BO3BpaLLalTCsa Ha
A0opaboTKy nuuy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3ynbTaTa MYHUUUNANbHOW YCHyru.
Mocne ycTpaHeHMst 3aMeYaHWi MNpPOeKTbl [OKYMEHTOB MOBTOPHO nNepegarTcs Ans
COrracoBaHus U NOAMUCAHUS.

PykoBogutens OpraHa npu pacCMOTPEHUM TMPOEKTOB [OOKYMEHTOB npoBepsieT
cobnogeHne agMUHUCTPATMBHOIO perfnameHTa LOMMKHOCTHbIMKM nuuamyn OpraHa B 4acTtu
CPOKOB BbIMOJSTHEHUST agMUHUCTPATMBHbBIX Npoueayp, MX NocrneaoBaTenbHOCTU M MOSHOTLI,
HanU4nMs COrnacoBaHUM  YMNOMIHOMOYEHHbIX LOMMKHOCTHbIX nuy  OpraHa B cucTeme
9NEKTPOHHOro JOKYMEHTOObopoTa.

B cnyyae BbISIBNEHMS HapyLleHM B 4aCcTU CPOKOB BbIMNOMHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocneaoBaTenbHOCTM M NOMAHOTbI PykoBoautens OpraHa wHUUMMpYeT
npuBreYeHne K OTBETCTBEHHOCTU L, AOMYCTUBLLMX HApYyLLIEHUS, B COOTBETCTBUMN C MYHKTOM
4.3 agMNHNCTPaTUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAKOTCA B TEYEHNEe oqHOro paboyero aHs.

Pe3yanaTaM|/| BbINOJIHEHNA AOMUHUCTPATUBHBLIX Mpoueayp ABnArOTCA:
noanncaHHoe pelieHune.



3.5.4. VcnonHeHne npouenyp, ykasaHHbIX B nyHktax 3.5.2, 3.5.3.
aflMUHUCTPATUBHOIO perfamMeHTa, Mpyv Hanuyinun TeXHUYECKOW BO3MOXHOCTU
OCyLWeCcTBNAeTCs B aBTOMATM4YECKOM  pexumme C  UCMNOSib30BaHUEM
aBTOMaTU3NPOBAHHOW WHMOPMALMOHHON CUCTEMbIl, MpeAHasHadYeHHOW [N
OKa3aHuWs rocydapCTBEHHbIX N MyHULUMMANbHbIX YCIYT.

MakcumaribHbI  CPOK  BbIMOMIHEHUS  aAMUHUCTPAaTMBHLIX nNpoueayp,
yKasaHHbIX B MyHKTe 3.5. agMWHUCTPaATMBHOINO perfiameHTa, cocTtaBndeTr Tpu
pabounx aHs.

3.6. 3akntouyeHne goroBopa

3.6.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPaTUBHOW Npoueaypbl
ABNSAETCA YTBEPXKOEHME pacrnopsbhkeHna O nNpedocTaBneHnn rpaxaoaHuHy
XXWIIOro NoOMeLLeHns No 4OroBopy Harvma CnyXebHOoro Xunnoro noMeLleHus.

[OMmKHOCTHbIM nmuom, OTBETCTBEHHbIM 3a BbIMNOSIHEHME
agMVHUCTPATMBHOM Mpoueaypbl, SBNSeTCA [faBHbIA  cneunannuct oTtaena
XUMULIHOM  NONUTUKN  (Oanee - [OO/MKHOCTHOE Inuo, OTBETCTBEHHOE 3a
No4roTOBKY pe3yrnbTaTa NpeaocTaBeHns MyHULUNAaNnsHOW yCnyri).

3.6.2. [JofmKHOCTHOE MU0, OTBETCTBEHHOE 3a MNOAroTOBKY peasyribTaTa
NpenocTaBneHnss MyHUUMNANbHOW YCNyrn, roTOBUT MPOEKT AOroBopa Havma
cnyxebHoro nomeLleHns (ganee — ooOroBop).

AOMUHUCTpPaATUBHbIE  MNpouenypbl, yCTaHaBNMBaeMble  HACTOSALWMM
MYHKTOM, BbIMOSTHAKOTCA B TEYEHNE OAHOro paboyero AHA C MOMEHTA BblAayu
3asiBUTENO NOCTaHOBMNEHUS.

PesynbTatamu BbINOSIHEHUA aAMUWHUCTPATUBHLIX MNpouenyp SBNATCA:

NPOEKTbl, HArpasJrieHHbl€ Ha CorfiacoBaHMe.

3.6.3. CornacoBaHne n nognucaHve [OroBopa OCYLECTBAAETCS pykoBoguTenem
CTPYKTYpPHOro noapasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTata MyHUUMNanbHOM
ycnyru, Pykosoautenem OpraHa.

AOMUHUCTpPaATMBHbLIE  MpoUedypbl, YCTaHaBAMBAEMblE  HACTOALMM  MYHKTOM,
BbIMOMHAOTCH B Te4EeHUe OAHOro paboyero aHs.

PesynbtaTamn BbIMNOSIHEHUS aOMWHUCTPATUBHBIX Mpoueayp SABMSAKTCSA:
NnoAnucaHHbIN 4OroBop.

3.6.4. [JormKHOCTHOE NMuUOo, OTBETCTBEHHOE 3a MNOArOTOBKY pesyrnbraTa
npeanocTaBneHns  MyHuUMNanbHOW  ycrnyrn, wu3Bewaetr 3aasutensa (ero
npeacTaBuUTeNs) O HeobxoguMmoCcTU noanucaHus [oroeBopa crnocobom,
yKazaHHbIM B 3asiBliEHUU, O pesynbTaTe npefaocTaBfeHnUss MyHUUumMnanbHOW
ycrnyrm M O BO3MOXHOCTM  MNOMyyYeHUsa pesynbTaTa NpegocTaBrieHus
MyHUuunaneHou ycnyru B OpraHe vnv 8 ML,

AOMUHUCTPATUBHbIE  MNPOLIEAYpPbl,  yCTaHaBNMBAEMble  HAaCTOSLMM  MYHKTOM,
BbINOMHSATCA B AeHb NoanucaHus gorosopa pykosoautenem OpraHa.

PesynbTatamu BbINOSIHEHUA agMWHUCTPATMBHBIX Mpoueayp ABNAKTCA:
yBeJOMIIEHNE 3aaBUTEnNS.

3.6.5. WcnonHeHue npouenyp, YykasaHHbIXx B nyHktax 3.6.2, 3.6.3.
aAMUHUCTPATUBHOIO pernamMeHTa, fnpyv Hanuuinm TexXHUYECKOM BO3MOXHOCTHU
OCyLLleCTBNAeTCA B  aBTOMaTU4YECKOM  pexumme C  UCMNOoSib30BaHWEM



aBTOMaTU3NPOBAHHON WHMOPMALMOHHON CUCTEMbI, NpegHasHa4YeHHOW Ans
OKasaHWs rocya4apCTBEHHbIX N MyHULUNANbHbIX YCIYT.

MakcnmManbHbIM - CPOK  BbINOSTHEHUS  agMWHUCTPATMBHBIX  Npouenyp,
yKaszaHHbIX B MyHKTe 3.6. agMMHUCTPATUBHOIO perfiameHTa, CocTaBnsieT ABa
pabounx gH4.

3.7. Bblgava (HanpaBneHue) 3aaBUTENIO pe3yrbTaTa MyHUUMNANbHON YCryrn
3.7.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPAaTUBHOW Npoueaypbl
ABNAETCHA MNOoSiydeHne AOSMKHOCTHbLIM JIULOM, OTBETCTBEHHbIM 3a BbIMOJSIHEHUE

agMWUHNCTPaTUBHOM npoueaypsl, NOKYMEHTa, noATBepXAatoLLLEro
npeaocTaBneHne MyHULUNanbHOM YCyri.
[10MXHOCTHBIM nuuomMm, OTBETCTBEHHbIM 3a BbIMOJIHEHNE

agMVHUCTpATMBHOM Mpoueaypbl, SBNSeTCA [faBHbIA cneunannuct oTtaena
XUMULHOM  NOSNUTUKN  (Oanee - [OOMMKHOCTHOE I5nuo, OTBETCTBEHHOE 3a
No4roTOBKY pe3yrnbTaTta NpeaocTaBfieHNna MyHULUNANbHOW YCyrn.

3.7.2. [JOSMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNOAroTOBKY peasyribTaTa
npeanocTaBneHNs MyHULMNATbHOW YCIYrn:

obecrneymMBaeT perncTpaumo Oorosopa, NoanucaHHOro pykoBoaUTENEM
OpraHa, B XypHane perumcrtpauum u BHECEHWE CBeAeHUMW O pesynbTaTe
npefnocTaBneHns  MyHUUMMNanNbHOM  ycnyrm B NOACUCTEMY  BedeHUs
AOKYMeHTauum aBTOMaTU3NPOBAHHOM MHGOPMaLMOHHOW CUCTEMBbI,
npeaHasHa4YeHHOWN ONA OKa3aHWA rocy4apCTBEHHbIX M MyHULMUNANbHbBIX YCNYT;

BbldaeT 3asBUTESO JOroBOP NoA POCMUCH.

3asBuTenb noanucbiBaeT OOroBop B TPex I3K3eMnnspax u nepepaet
cneunanucty OTtagena.

[OMmKHOCTHOE NKULUO, OTBETCTBEHHOE 3a MOoAroToBKY pesynbTaTa
npeaocTaBneHna MyHUUUNanNbLHOW YCryru, nosiydmB nNoAnucaHHble [orosopa
BblOaeT 3aaBUTENO TPM IK3IEMNNsSpa akTa npuema- nepenaym crnyxebHoro
nomeweHnss ana nognucu. llocne noanucaHust akta 3asiBUTENeM, BbloaeT
3a8BUTENIO OBa 9K3emnnsipa [OOoroBopa, [ABa 3K3eMnnapa akra rnpuema-
nepenaym saemMenbHOro yyacTtka.

AOMUHUCTpPATUBHbIE  Npoueaypbl,  YCTaHaBMBaAEMble  HACTOALLUM
MYHKTOM, BbIMOSHATCSA B A€Hb NpMbbITUSA 3aaBUTENS.

PesynbTatamu BbINOSIHEHUA agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
BblJaHHbIE 3as1BUTENO AOrOBOP M akT npuema-nepenadu.

3.7.3. lopagok Bblgayu (HanpasneHusl) pesynbTaTa npeaocTaBneHns
MYHULMNANbHOW YCIYTrn:

3.7.3.1. Tpun obpaweHun 3aaButens 3a pes3ynbTaToOM MyHUUMNANbHOM
ycnyrn B MOLU, paboTtHnk ML BbigaeT 3asasutento pesynbtaTt MyHUUMNansHOM
ycnyrm B opMe 9K3emnnsdpa OfIEKTPOHHOro AOKyMeHTa Ha 6BymakHOM
HocuTene. o TpeboBaHWMIO 3asBUTENS BMECTE C IKIEMMIIIPOM ISIEKTPOHHOIO
AOKYMeHTa Ha OyMaXHOM HocuTene emy npeaocTaBnsaeTcss 9K3eMnnsap
9MEKTPOHHOro JOKYMeHTa nMyTeM ero 3anMcMu Ha CbeMHbIl HOCUTESb
MHOPMaLMM UMM HanpaBfieHUs JK3eMMsisipa 3MNeKTPOHHOro OOKYMeHTa o



3MEeKTPOHHON NoyTe B agpec 3aasutensd. [Npu 3anncn Ha CbEMHbIN HOCUTESb
MHOpPMaUUN UM HanpasfeHUN 3K3eMnnApa INEeKTPOHHOIo [OOKYMEHTa, Ha
OCHOBE KOTOPOro COCTaBfieH 3K3eMNnsp OfIeKTPOHHOro [AOKyMeHTa Ha
OymaxxHoM HocuTerie, MO 3fEeKTPOHHOW MoYTe WAEHTUYHOCTb  TaKoro
3K3eMnnspa 9MNeKTPOHHOIro AOKYMEHTa 3K3eMMNIspy 9NeKTPOHHOro AOKyMeHTa
Ha OymMaxXHOM HocuTene 3aBepsieTcd YMNONTHOMOYEHHbIM COTPYOAHUKOM C
NCMNonb30BaHMEM YCUNEHHON KBANUPULUMPOBAHHOWN SNEKTPOHHOM MOAMNUCH.

AOMUHUCTpPaATUBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM
MYHKTOM, BbINOSTHAKOTCA B NOpSAKe O4epeaHOCTH, B A€Hb NPUOLITUS 3aaBUTENS
B CPOKW, YCTAHOBMEHHbIE perfiameHToM paboTtbl MOL.

PesynbTatamu BbINOSIHEHUA agMWHUCTPATMBHBIX Mpoueayp ABNAKTCA:
Jukcauma pakta BblgayM pesynbTata nNpeaocTaBfieHUd  MyHULMNANIbHOMN
ycniyrtm B AUC MOLU, pesynbTat npenocTaBrneHns MyHUUMUMNANbHOW YCIyru,
BblAAHHbIN 3asBUTESTIO.

3.7.3.2. Tpn obpaweHnn 3aaBuTena 3a pesynbTaToOM MYHULMNANbHOM
ycrnyrn depes3 PecnybnukaHckuiA rnopTtan 3asBuTesito B JNNYHbIA  KabuHeT
aBTOMaTUYECKN HaNpaBIiieTCA 3NEKTPOHHbIN 0bpa3 AOKyMeHTa, ABNALWEeroca
pe3ynbTatoM nNpefdocTaBfeHnd  MyHUUUNanbHOW  yCnyru, MOAMNUCaHHbIN
YCUNEHHON KBannUUNPOBAHHOMW 3MEKTPOHHOW MOAMUCHIO YNOSTHOMOYEHHOTO
AormkHocTHoro nuua OpraHa (OpraHom).

AOMUHUCTpPaATUBHbIE  MNpouenypbl, yCTaHaBNMBaeMble  HACTOSALWMM
MYHKTOM, BbINOMHAITCA B [AEHb NOAMUCaHUA OOKYMEeHTa, noareepXaaroLllero
npegocraeneHve (oTka3 B MpedoCTaBfeHUn) MyHUUUNANbHOM  YCIyru,
YNOSTHOMOYEHHbIM OOMMKHOCTHbLIM NnnuomM OpraHa (OpraHom).

PesynbTatamu BbINOSTHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCSA:
HanpasneHMe (nNpegocTaBneHne) cC  ucnonb3oBaHMem PecnybnukaHckoro
noptana 3adBUTEN0 OOKYMEHTa, MNOATBepXJalLlero npefocTaBreHne
MyHUUUNaneHOM ycnyrm (B TOM  4Yucne OTka3 B NpefocTaBfeHuu
MYHUUUNANbHOW yCnyru).

3.7.3.3. lpn obpaweHnn 3aaButend 3a pesynbTaToOM MYHULMNANbHOM
ycnyrm B OpraH, [OO/MKHOCTHOE §nuuo, OTBETCTBEHHOE 3a  Bblgayy
(HanpaBneHne) OOKYMEHTOB, BbldaeT 3adABUTENIO pesynbTaT MyHULMNarbHOW
ycnyrn. Mo TpeboBaHUO 3asBUTENA BMECTE C SK3EMMSISPOM 3MEKTPOHHOIO
AOKYMeHTa Ha OymaxHOM HocuTene emy npeaocTtaBnseTcss 3K3eMnnsap
9MIEKTPOHHOrO0 [JOKyMEeHTa nyTeM ero 3anMcu Ha CbeMHbIA HOCUTENb
MHOPMAaLMKN U HanpaBneHUs 3JK3eMmnnapa 3MeKTPOHHOro [AOoKyMeHTa no
3SIEKTPOHHOM NOYTE B afpec 3aaBuUTens.

AOMUHUCTpPaATUBHbIE  MNpoLenypbl, yCTaHaBNMBaeMble  HaCTOSALWMM
MYHKTOM, OCYLLUECTBASAOTCA B MNOPSAKE O4YepeaHoCTW, B AeHb NpuobITUS
3asBUTENA B COOTBETCTBMMU C [1paBunamu BHYTpPEHHEro Tpy4oBOro pacnopsaka
OpraHa.

Pe3ynbTtatomM BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpouenyp HABNAKTCA:
dukcauma pakta BblgayM pesynbTata nNpeaocTtaBfieHUs  MyHULMNANbHOMU
yCcrnyru B aBToMaTu3MpoBaHHOM MHOPMAaLUVOHHOW cucTeMe, npeaHasHayeHHon
OS5 OKa3aHUs rocygapCTBEHHbIX U MYHULMMNANbHbIX YCIYT.



3.8. VcnpaBneHune TeXHNYECKMX OLLIMOOK

3.8.1. B cny4yae o6GHapyXeHUsi TEeXHUYEeCKOW OLNOKM B [OOKYMEHTE,
ABNAIOWEMCH pe3ynbTaToM MyHUUMNANbHOW yCryry, 3asBuTesb HanpaBnseT B
OpraH:

3asiBneHne o6 ucnpasfieHNUN TEXHUYECKOW owmndkm (npunoxeHue Ne 4 k
HacTosAWeMY agMUHUCTPATUBHOMY pernameHTy);

OOKYMEHT, BblAAHHbIN 3a8BUTENIO KaK pe3ynbTaT MyHMUUNanbHON yCcnyru,
B KOTOPOM COAEPKUTCS TEXHUYECKasa OLINOKa;

OOKYMEHTbI, MMeKLWmMe PUONYECKYI0 Cuny, CBUAOETENbLCTBYOWME O
HanM4YnMn TEXHNYECKOWN OLLNOKN.

3aaBneHne o6 wucnpaBneHUM TEXHUYECKON OLWNOKM B CBEOAEHUSIX,
YKa3aHHbIX B JOKYMEHTE, SIBMSAOLWEMCHA pe3ynbTaToM MYHULMManbHOW YCryru,
nogaetcsa 3asBuTenieM  (YNoriHOMOYEHHbIM MNpeacTaBuUTENEM) MOYTOBbIM
oTrnpaBneHnemM (B TOM YUCIIE€ C MUCMNOSIb30BAHMEM 3SIEKTPOHHOM MOYTbI), NMOO
yepes PecnybnukaHckun noptan nnu MoLl.

3.8.2. [OMmMKHOCTHOE nuLO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB,
OCyLLlecTBnAeT npuvem 3adaBneHnd o6 uncnpaBneHUn TEXHUYECKON OLUNOKM,
perucTpupyeT 3asiBfieHMe C MPUIIOXKEHHbIMM OOKYMEHTaMn U nepegaeTr ux
AOSMKHOCTHOMY NULy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTPATMBHbIE  MNpoUEaypbl, yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbIMOSHSAOTCA B Te4YeHne ogHoro paboyero gHA ¢ gatbl permcrpaumm
3asiBNeHus.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBIX Npouenyp SABMASANTCS:
NPUHATOE W 3aperncTpupoBaHHOE  3adBfIEHME,  HarnpaBfieHHOE  Ha
pacCMOTPEHNE  OOSHKHOCTHOMY  §nuuy, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

3.8.3. [JOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a 0OpaboTKy OOKYMEHTOB,
paccMmaTpMBaeT OOKYMEHTbl U B LENSX BHECEHUSI UCMPaBfiEHUN B OOKYMEHT,
ABMAAIOWMACA  pe3ynbTaTtoM  MNpeaoCTaBfeHuss  MYHUUMNanbHOM  ycnyru,
ocyLiecTengeT npoueaypsbl, npeayCcMoTpPeHHbIEe MYHKTOM 3.5
agMVHUCTPATMBHOIO pernaMmeHTa, W BbldaeT WUCNPaBfeHHbIA  OOKYMEHT
3aaBuTeNto  (YNosIHOMOYEHHOMY MpeacTaBUTENIO) JIMYHO NOA4 POCAUCH C
n3bATMEM Yy 3asBuTens (YnoSIHOMOYEHHOro npeacraBuTens) opurMHana
AOKYMEHTa, B KOTOPOM COAEPXKMUTCA TEXHUYEeCKas owwmbka, unm HanpaenisaeT B
agpec 3adBuTend rMOYTOBbIM OTMpaBfieHMeM (NoCpencTBOM  3IEKTPOHHOM
MNOYTbI) MMCbMO O BO3MOXHOCTW MOSTy4YEHUS JOKYMEHTa Npu npegoctaBneHnn B
OpraH opurmHana goKyMeHTa, B KOTOPOM COAEPKUTCHA TEXHMYECKasi oLLmbka.

AOMUHUCTPATMBHbIE  NPOLEAypbl, YyCTaHaBNMBAEMble  HACTOALLUM
MNYHKTOM, BbIMOSIHAKOTCA B Te4YeHue OByx paboumx OHEW nocrie obHapyXeHus
TEXHMYECKON OLNBKM MNu NofnydyeHust oT noboro 3anmHTEpecoBaHHOro nuua
3asiBfieHns1 0 JonyLeHHOM onoke.

PesynbTatamn BbINOSTHEHUS agMWUHUCTPATUBHBIX Mpoueayp SABMSKTCS:
BblOaHHbIN (HanpaBi€HHbIN) 3asBUTENIO AOKYMEHT.



4. Nopsapok u opMbl KOHTPONSA 3a NpeAoCTaBleHUEM MyHULIMNANbLHOMN yCnyru
4.1. Nopanok oCyLLEeCTBNEHMS TEKYLLEro KOHTPONS 3a CObntoaeHNEM U UCTMIONTHEHVEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NOSOXEHUIN aAMUHUCTPATUBHOIO pernamMeHTa u
MHbIX HOPMaTMBHBIX MPaBOBbLIX aKTOB, YCTaHABNMBAKOLLMX TPeOoBaHUS K NpeaoCTaBNEHMIO
MYHULMNANbHOM YCNyrun, a Takke NPUHATUEM UMW peLLEHUI

KOHTpoNb 3a NOMHOTOM WM KayecTBOM MNpefoCTaBfEHUs MyHUUMNAnNbHOW YCryru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEHWe HapyLeHWn npaB 3asiBUTENEN, npoBedeHue
npoBepoK cobntogeHus npoueayp NPeaocTaBNeHUs MyHUUMNAanbHOWM YCRyrn, nogroToBKY
peweHnn Ha pgencteua  (6e3genctBuMe)  OOSMKHOCTHBLIX — NUL  OpraHa  MECTHOro
camoynpaBneHums.

dopmMamn KOHTpoOmns 3a COOMAEHWEM MWCMOMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp
ABNAIOTCA:

1) npoBepka W© cornacoBaHMe TMPOEKTOB [OOKYMEHTOB MO NpenocTaBfieHuto
MYHULMNANbHON YCNYTK;

2) NnpoBoAMMbIe B YCTAHOBNIEHHOM Nopsiake NPpOBepKn BeaeHust 4enonpon3BoacTBa;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COOGMOAEHMUS
npouenyp NpeanocTaBneHns MyHUUMNanbHON yCcnyru.

B uensax Tekywero KOHTPOMNs MCNONb3yHTCA CBEAEHUS, UMEKOLMNECS B 3NIEKTPOHHON
Gase [aHHbIX, cnyxebHas KOoppecnoHAeHUMs, YCTHass U MNUCbMEHHas WHdopmauus
AOIDKHOCTHBLIX MWL,  OCYLLECTBMSAKOWMX BbINOMIHEHNE agMUHUCTPATMBHBIX  Npoueayp,
XXypHanbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBeAeHus.

[na ocywecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWCTBUMA Npu NpeaocTaBreHumn
MYHAUMMNANbHON  YCNyrM W NPUHATMM  PELLUeHU  PYKOBOOUTENHO oOpraHa MeCTHOro
camoynpaBneHnss  NpeacTaBnslOTCS  CApaBkm O  pes3ynbTatax  NpefocTaBreHus
MYHMLMNANbHON YCNyru.

O cnyyasx u npuyMHax HapylleHuUsi CPOKOB, MOCNEeAOBaTENIbHOCTU U COAepXaHus
agMUHUCTPATUBHbLIX  Mpouedyp AO/MKHOCTHble fvua  HemegneHHO  MHAOopPMUpYT
PyKOBOAUTENSA  OpraHa, nNpPeaoCTaBrsSOWEro  MyHMUMMAnbHYK — ycnyry, a Takke
npeanpuHMUMaloT CPOYHbIE Mepbl MO YCTPAHEHUIO HAPYLUEHWIA.

Tekywmi  KOHTpPONb  3a  cobnogeHveM  NocnefoBaTeNnbHOCTU  OENCTBURA,
onpegeneHHbIX aaMUHUCTPaATUBHLIMKU NpoueaypamMu Mo NpeaoCTaBleHUO MyHULMNAaNbHON
YCIyru, OCyLLeCTBMSETCHA 3aMeCTUTENEM PYKOBOAMTENSI OpraHa MECTHOro caMoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHusauuto padoTbl MO NPeAoCTaBMEHU0 MYHULMUNANbHOW YCnyru,
HayanbHUKOM OTAena, OCYLUECTBMASALWEro opraHusauuio paboTbl NO NpeaocTaBneHuto
MYHMLMMNANbHON YCNyru.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLIECTBNAOLLNX TeKyLLUN KOHTPOIb,
yCTaHaBNMBAETCS MOMOXEHUSIMU O CTPYKTYPHbIX MOApPAa3fdeneHnsx opraHa MecTHOro
camoynpasfeHnst U AOMKHOCTHbIMU perfiaMmeHTamum.

4.2. nOpFID,OK n nepnoandHOCTb OCyLWEeCTBI1IEHUA NINAHOBbLIX N BHEMJ1IAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHns MyHl/ILI,I/II'IaJ'IbHOVI yCIyru, B TOM 4ucre nop4agok un
C*)OprI KOHTpPOJA 3a NOSIHOTOW N KAa4eCTBOM npenocrtaBlieHnAa MyHVILl,I/IﬂaJ'IbHOIZ ycnyrun

4.21. KoHTponb 3a MOMHOTOM U Ka4yeCTBOM nNpeaocTaBfieHUsd
MYHULMNAbHOW YCIyrn ocyLlecTBNaeTca B popmax:

1) npoBeaeHNs NPOBEPOK,;

2) paccmoTpeHust xanob 3asiButenenm Ha pencteua (b6esgencreue)
OpraHa, a Takke NX AOSMKHOCTHbIX 1L, MyHULMNAMNBbHbBIX CITyXKaLnX.

4.2.2. B uenax ocywecTBreHUs KOHTPONSA 3a MOSMIHOTOM U KayeCTBOM
npefocTaBneHns  MyHUMUMNanbHOW  yCnyrm  npoBOOATCA  MNNaHOBble U
BHennaHoBble nposepkn. [lopsgok W NepuoanyHOCTb  OCYLLECTBIIEHUS



NNaHOBbLIX NPOBEPOK YyCTaHaBnmMBaeTcs nraHom paboTel OpraHa. Npu nposepke
MOryT paccmaTpuBaTbCsl BCE BOMPOCLI, CBA3aHHble C MNpeaocTaBrieHneM
MYHUUUNANbHOMW YCNyrn (KOMMJSIEKCHbIE MPOBEPKN), UM OTAENbHbIA BOMPOC,
CBA3aHHbIA C npefocTaBfieHMeM MYHUUMMAnbHOW YCnyrn (TemaTudeckue
npoBepkn). lNpoBepka TaKke MOXeT MPOBOAUTLCA MO KOHKPETHOW >Xanobe
3aaBuTens.

4.2.3. BHennaHoBble NpOBEPKN MNPOBOOATCA B CBA3NM C NPOBEPKON
YyCTpaHeHNS paHee BbISIBfIEHHbIX HAPYLIEHUN aAMUHUCTPATUBHOIO perfnaMeHTa,
a Takke B crnyyae nonydeHus xanob sassutenen Ha genctena (6esgencreme)
OpraHa, a Takke UX JOSMKHOCTHbIX UL, MyHULMNANbHbIX CAYXXKaLLmX.

4.2.4. Pe3ynbtatbl NpoBepkM OOpPMNAIOTCA B BUOE akTa MNpoOBEpKu, B
KOTOPOM YKa3blBalOTCA BbISIBfIEHHbIE HEOOCTaTKM W NpeasiokKeHus no ux
YyCTpPaHEHWIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegocTaBrAoLWero MyHMLmMNanbHyo
ycnyry, 3a peLeHus n genctend (besgencraeme), npuHMMaemsle (OCyLeCcTBNAEMbIE) UMY B
xofe npefocTaBneHnsa MyHULMNanbHOW yCryrn

Mo pesynbTaTtam MNpoBedeHHbIX MPOBEPOK B Criydae BbISBMEHUA HapyLleHWW rpas
3asBUTENENn BUHOBHbIE §NWUUA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

PykoBoantenb opraHa MeCTHOrO CaMoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUe 3asBreHUN.

PykoBoantenb (3amectuTenb pykoBOAMUTENS) CTPYKTYPHOro noApasiefnieHus opraHa
MECTHOro camoynpaBfeHnss HeceT OTBETCTBEHHOCTb 3a HeCBOEeBPeMeHHoe U  (KUnu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHbLIX AEWCTBUWA, YyKasaHHblX B pasgene 3
agMWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NMLA WU MHble MyHUUMNAnbHbIE CriyXallMe 3a pelleHns u AencTBus
(6espencTaune), npuHUMaemble  (OocywlecTBnsieMble) B Xo4e  NpeaocTaBreHus
MYHUUMMNANbHON YCRyrn, HecyT OTBETCTBEHHOCTb B YCTaHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNA K Nopsaky U dpopmam KOHTPOIs 3a
NpeaoCTaBnNeHNEM MyHULMMATbHOM YCNyrn, B TOM YMCIE CO CTOPOHbI FPaXaaH, nx
obbegnHEHU N opraHmsauunmn

KoHTponb 3a npegocTaBrneHMEM MyHUUMMANbHOW YCMAYrM CO CTOPOHbI FpaXaaH, MX
o0beguHEHUN 1 OopraHmM3auni, OCYLLECTBMSETCA NOCPEACTBOM OTKPbITOCTUM LEeATEeNbHOCTH
opraHa MEeCTHOrO CaMOYMNpPaBfEeHUA Mpu NPEAOCTaBMEHUN  MYHULMMANbHOW  YCNyru,
nonyyYeHnst NOMHOW, aKkTyarbHON U AOCTOBEPHOM MHGOPMaUMM O Nopsiake NpeaocTaBleHus
MYHULMNANbHON YCIyrn U BO3MOXHOCTM JocyaebHOro paccmMoTpeHnsa obpalleHnin (kanob) B
npouecce npegocTaBneHnss MyHULMNAnbHOM YCyru.

5. NlocynebHbIn (BHeCyAeOHbIN) NOPAAOK 0bXarnoBaHUA peLleHUn n
AenucTBum (6espencTeusa) opraHa, npeaocTaBnAaAOLWEro MyHMUMnanbHyro
ycrnyry, MHOropyHKLMOHarIbHOro LeHTpa npeaocraBrieHUs
rocyaapcTBeHHbIX U MyHULUNANbHbIX YCNYr, OpraHn3aummn, ykasaHHbIX B
yacti 1.1 ctatbm 16 PegepanbHoro 3akoHa Ne210-d3, a Takxke ux
AONMKHOCTHbIX NIUL, MyHULMNANbHbIX CAYXaLwux, paboTHUKOB

5.1. 3aasutenun nmetoT npaBo Ha obxanoBaHue B gocynebHom nopsgke
peweHnn un  gencteuin  (6esgencTsus)  opraHa, NpegocTaBnSAoLEero



MYHUUMNANbHYO YCAyry, AOSMKHOCTHOrO fivua opraHa, npeaocTaBfisitoLero
MYHULMNANBbHYIO YCNyry, MyHULMNANbHOrO CryXallero, pykoBoauTens opraHa,
NpeaoCcTaBNAILWEr0 MYHULMMNANBHYIO YCNYry, MHOrOQYHKLUMOHASTbHOrO LIEHTPA,
paboTHUKaA MHOrOMYHKUNOHANbLHOrO LEeHTpa, opraHmsauumn, npegycMoTpeHHbIX
yactelo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux
paboTHUKOB.

3aaBuTenb MoXeT obpaTuTbCsa C Xanobon, B TOM 4UCre B CnegyrLmnx
cnyyasx:

1) HapyweHue cpoka perucTpaumm 3anpoca O npeaocTaBneHun
MyHMUMNANbHOW YyCryrn, 3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro
3akoHa Ne 210-93;

2) HapyweHue cpoka npeaocTaBneHns MyHuumMnanbHOW ycnyrn. B
ykaszaHHOM crnydae pgocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn gencteun  (6e3genctBmsa)  MHOrO(PYHKUMOHANbHOMO  LIEHTPA,
pabOTHUKA MHOroyHKLUMOHANBHOIO LIEHTPa BO3MOXHO B Crlydae, €cnn Ha
MHOFOOYHKLMOHASNbHbIW LIEHTP, peLleHns n gaenctena (6e3nencteme) KoOToporo
obxanylTcs, BO3MOXeHa @YHKUMA Mo NpeaocTaBfiEHNO COOTBETCTBYIOLMX
MYHUUMNAMbHbIX YCNyr B NOSIHOM o0beme B nopsagke, onpeaeneHHOM 4acTbio
1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve Yy 3asBUTENS [OOKYMEHTOB WNKU WHGopmaumm nunbo
OCYLLECTBMNEHU OENCTBUN, NpeacTaBfieHne UNU OCYLLECTBIEHME KOTOPbIX He
npeaycMOTPEHO HOPMaTUBHBLIMWU NpPaBoBbiMU akTamu Poccuinckon denepaunu,

HOPMaTUBHbLIMU NpaBoBbLIMM akTamu Pecnybnuku TartapcraH,
MYHUUMNANbHLIMK NPaBOBLIMM akTaMu AN NpeoCTaBNeHnss MyHULUMNaNbHOM
ycnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpefoCTaBfieHMe  KOTOpbIX
NpegyCcMOTPEHO HOpMaTUBHbLIMU NpaBoOBbIMKU akTamu Poccurckon ®epepauuu,
HOPMaTUBHbLIMU NpaBoBbIMU aKkTamm Pecnybnvku TaTapcraH,
MYHUUMNANbHLIMX MPaBOBLIMW akTamMu AN NpeaocTaBreHns MyHULMnanbHOM
ycrnyru, y 3agaBuTens;

5) oTkas B npefoCTaBNeHMM MyHULMNANbLHOW YCNyrn, ecriv OCHOBaHUS
oTKasa He npeaycMoTpeHbl dedepanbHbIMM  3aKOHaMM U MPUHATBIMU B
COOTBETCTBUM C HAMWU NUHBIMW HOPMATUBHBLIMU NPaBOBbLIMK akTamu Poccumnckom
degepaumn, 3akOHaMM WU WHbIMM  HOPMATUBHbIMM  NPABOBbLIMK  aKkTamu
Pecnybnukn TatapctaH, MyHUUMNaAnNbHbIMXU NPaBOBbIMW akTaMn. B ykazaHHOM
cnyyae pocyaoebHoe (BHecyoebHoe) obxanoBaHuMe 3asiBUTENEM pPELUEHUA U
pencteun  (6e3gencTeusl)  MHOrOMYHKLMOHANbLHOMO  LEHTpa, paboTHuMKa
MHOrOYHKUMOHANbHOro  LEeHTpa BO3MOXHO B  Cfnyyae, €CnuM  Ha
MHOrOYHKLUNOHAarbHbIA LIEHTP, peleHnsa n aencrems (6es3gencrame) KoToporo
obXanyTcs, BO3NoXeHa (QyHKUMS MO NpefoCTaBNeHU0 COOTBETCTBYHOLLMX
MYHUUMNAaNbHbIX YCryr B NOSIHOM o6beme B nopsigke, onpeneneHHOM 4YacTbio
1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENS MNpU NpeaocTaBneEHMN MYHULMNANbHOM
ycrnyrm nnatbl, He npegyCMOTPEHHOM HOPMAaTMBHLIMW MPaBOBbIMU aKTaMu



Poccurickon ®depepauuun, HopmaTUBHbIMKM NpPaBOBbIMKM akTaMmun Pecnybnvku
TaTapcTaH, MyHMUMNanbHbIMY MPaBOBbIMU akTamMu;

7) OTKas opraHa, npegoCcTaBndAlWero MyHUUMNANbHYK  YCIyry,
AOIMKHOCTHOrO nuua opraHa, npeaocTaBnsAlLWEro MyHUUUNANbHYK YCnyry,
MHOrOOYHKLMOHANbLHOro LeHTpa, paboTHMKA MHOMOQYHKLMOHATBHOIO LIEHTPa,
opraHusaumn, NpeaycMoTPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbLHOro 3akoHa
Ne 210-®3, unun nx paboTHUKOB B UCMPaBlIEHUN OONYLLUEHHbLIX UMW ONeYyaTokK U
OLKNOOK B BblAaHHbIX B pe3ynbTaTe npefoCTaBfieHUss MyHULMNANbHON YyCnyru
AOKyMeHTax nnbo HapyllueHne YCTaHOBMEHHOro Cpoka Takux ucnpasneHuin. B
yKazaHHOM cnyyae pocyaebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun  (6e30encTBrss)  MHOMOMYHKLMOHANbLHOMO  LEHTPa,
paboTHMKA MHOrOYHKUMOHAbHOIO LIEHTPa BO3MOXHO B Crlyyae, €ecnu Ha
MHOrOOYHKUNOHanbHbIA LIEHTP, peleHna n gencrena (6esgencrTeme) KoToporo
obxanylTcs, BO3MOXeHa QYHKUMA Mo NpedoCTaBNEHMIO COOTBETCTBYHOLLNX
MYHUUMNAMbHbIX YCNyr B NOSIHOM o0beme B nopsagke, onpeaenieHHOM 4acTbio
1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3;

8) HapyLleHne cpoKka Unu nopsagka Bblgavyn JOKYMEHTOB NO pes3ynbTatam
npeanocTaBneHNs MyHULMNATbHOW YCIYTu;

9) NpuocTaHOBIEHNE NpPeaoCTaBfiEHNA MYHUUMMNANbLHOW YCRyru, ecnu
OCHOBaHMA NPUOCTAHOBNEHMS HE NMPeayCMOTpeHbl doeaepanbHbIMU 3aKoHaMK U
NPUHATBIMM B COOTBETCTBUM C HUMWU WHBIMAU HOPMAaTUBHBLIMU MPaBOBbLIMU
aktamn Poccunckon depepauumn, 3akoHaMnm WU UHbIMKM  HOPMaTMBHbLIMU
npaBoBbIMW akTamu Pecnybnukn TaTapctaH, MyHMUMnanbHbIMWA NPaBOBbIMU
akTamn. B ykasaHHOM cnydae pocynebHoe (BHecynebHoe) obkanoBaHue
3asBuUTENEM pelleHnn N pencTeun (6es3penctsnd) MHOroYHKLMOHANBLHOMO
LeHTpa, paboTHMKA MHOrOQYHKLIMOHANBbHOIO LileHTpa BO3MOXHO B Crlydae, ecnu
Ha MHOro(yHKUMOHAnNbHbIN LEHTP, peweHna u ageunctesusa (6esgencreune)
KOTOporo  obxanytTcs, BO3fNOXeHa  (YHKUMA N0  NpeaoCTaBreHuIo
COOTBETCTBYIOLUNX MyHUUMNANbHBIX YCryr B MNOSIHOM oOObeme B Mopsake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENS MpU NPenoCTaBleHUN MYyHULMNANbHON
yCcrnyrn OOKYMEHTOB unvn uHopmaunm, oTCcyTcTBue U (Mnun) HegOCTOBEPHOCTb
KOTOPbIX HE YKa3blBarMCb Npu nepBoHayaribHOM OTKa3e B NpuemMe LOKYMEHTOB,
HeobXxoauMbIX Ans NpefoCTaBfeHMst MyHUUMnanbHOW  ycnyrk, nubo B
NpeaoCcTaBfNeHMM  MyHUMUMNANbHOW  YCINyrn, 3a WUCKAYEHWEM  CIyYaes,
NpeayCMOTPEHHbIX MYHKTOM 4 4yactn 1 ctatbn 7 ®epgepanbHoro 3akoHa Ne 210-
®3. B ykaszaHHOM cnyvyae pocyaebHoe (BHecyaebHoe) obxanoBaHue
3asBUTENEM pelleHnn n pgencteum (6e3gencrtBmst) MHOrogYHKLMOHANbHOro
LeHTpa, paboTHMKA MHOrOQYHKLMOHANBLHOIO LleHTpa BO3MOXHO B Crlydae, ecnu
Ha MHOrO(YHKLUMOHANbHbIA LEHTP, peleHna u aencteus (besgencreume)
KOTOporo  obxanytTcsl, BO3fIOXeHa  YHKUMA N0  NpeaoCTaBreHUIo
COOTBETCTBYIOLUNX MyHMUMNANbHBIX YCAyr B MNOMAHOM oOb6beme B MOpPsaKe,
onpegeneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaetcsa B NnMCbMEHHOW hopme Ha BymaxHOM HocuTene, B
3rIeKTPOHHOMN (popMe B OpraH, NpefocTaBnAWNA MyHUUMNANbHYHO YCRyry,



MHOrOOYHKUNOHanbHbIW ~ LEeHTp nmbo B COOTBETCTBYKOLMA  OpraH
rocyaapCTBEHHOM BnacTu, ABNAOLWMNCA ydypegutenem
MHOrOOYHKLMOHAaNbHOro LeHTpa (nanee - yuypeauTens
MHOrOoOYHKLMOHANLHOrO LEeHTpa), a Takke B OopraHusauuu, npeaycMOTPEHHbIe
yacTblo 1.1 ctatbn 16 PeagepansHoro 3akoHa Ne 210-93. Kanobbl Ha peleHns
n penctsua (6es3gencteve) pykoBOOUTENS oOpraHa, nNpeaocTaBnsowero
MYHUUMNAMbHYIO YCNyry, No4arTCsa B BbILLECTOALWNM opraH (Npu ero Hanmyum)
nmbo B criydae ero OTCYTCTBMS paccMaTpuBaloTCsl  HENnoCpeaCTBEHHO
pykoBoguTeneMm opraHa, npegocTaBnsAloWero MyHULMNANbHY  YCIyry.
XKanobbl Ha  peweHus un  pencteus  (besgencrtene)  paboTHMKA
MHOrOOyHKLNOHaNbHOro LeHTpa nogarTca pyKOBOOMTENO 3TOro
MHOroyHKUMOHaneHOro ueHtpa. >Kanobbl Ha peweHns wn OencTBus
(6e3pencTBne) MHOrOo(yHKUMOHANbHOrO LEHTpa nojarwTcs  ydpeauTento
MHOrOOYHKLMOHANBbHOIO LeHTpa UM OOSMKHOCTHOMY Nuuy, YNOAHOMOYEHHOMY
HOpMaTMBHbIM NPaBoBbIM akToM Pecnybnunkmn TaTapcTtaH. Kanobbl Ha pelleHus
n pencrena (besgenctene) paboTHMKOB oOpraHusaumn, npeagycMOTPEHHbIX
yacteto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-®3, nopatoTcs
PYKOBOAUTENAM 3TUX OpraHn3auuni.

XKanoba Ha peweHna wn  pencteus  (besgencTeme)  opraHa,
NpeaoCcTaBNALWEro MyHUUMNANbHYKO YCNyry, AOOSMKHOCTHOrO nuua opraHa,
NpeaoCTaBnALWEro MyHUUUNANbHYO YCAyry, MyHUUMNANbHOIO CriyXallero,
pyKOBOOMTENSA OpraHa, npedocTaBfsaloWero MyHULMNANbHY YCryry, MOXeT
OblTb HanpaefeHa Mo no4vte, 4Yepe3 MHOro(yHKUMOHAmNbHbIA LUEHTP, C
ncnonb3oBaHMeM NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHON ceTn «NHTepHeT»,
odomumnanbHOro canMta opraHa, NpPeaocTaBrsWero MyHULUNANbHYK YCyry,
EovHoro noptana nmbo PecnybnukaHckoro noptana, MHGOOPMaLMOHHON
cucteMbl gocynebHoro obxanoBaHusi, a Takke MOXeT OblTb npuHATa npu
nnyHom npueme 3assutend. XKanoba Ha pelweHus n gencteuna (besgencreune)
MHOrOOYHKUNOHANbHOro ueHTpa, paboTHMKa MHOroyHKLUNOHANbHOro LeHTpa
MOXeT ObITb HanpaBneHa no noyTte, C WUCNOMb30BaHMEM WHGOPMALMOHHO-
TeNEeKOMMYHUKALMOHHON  ceTu «HTEepHeT», omumanbHOro  camTa
MHOroyHKUMoHaneHoro ueHtpa, EguHoro noptana nubo PecnybnnkaHckoro
noptana, WHOPMaUNOHHOM cuUcTeMbl focydebHoro obxanoBaHus, a TaKke
MOXeT ObITb NpUHATA Npy NMYHOM Npueme 3assutens. XXanoba Ha pelueHns u
aencteus (6es3gencTeme) opraHnsaumim, NpeayCMOTPEHHbIX YacTbio 1.1 ctaTbu
16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux paboTHMKOB MOXET ObITb
HanpasrieHa no nouyre, c NCNoNb3oBaHNEM NHOPMAaLNOHHO-
TENEeKOMMYHUKALUMOHHON ceTn «VIHTepHeT», oduumanbHbiX CanToOB 3TUX
opraHusauun, EgmHoro noptana nubo PecnybnukaHckoro noprana, a Takke
MOXeT BbITb NPUHATA NPU JIMYHOM NpuemMe 3aaBUTeNs.

5.3. >)Kanoba gomkHa coaepxartb:

1) HanmeHoBaHWe opraHa, NPeaocTaBnALWEro MyHUUMNANbHYO YCnyry,
OOSDKHOCTHOrO nuua opraHa, nNpegocTaBsiowero MyHUUMNanbHy yCnyry,
nmbo  MyHUUMNANbHOIO ChnyXallero, MHOrO(YHKLUMOHANbLHOIO LUeHTpa, ero
pykoBogutensa n (unn) paboTHUKa, opraHu3aumn, NpegyCMOTPEHHbIX YacTbio



1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, ux pykoBogutenen u (Mnu)
pabOTHUKOB, peLLEHNs 1 aencTeus (bes3gencTamne) KoTopblix 06XKanyTCs;

2) chammnuio, M4, oT4ecTBO (NocregHee - NpU HanuMyuu), CBe4EeHust o
MECTe XWUTEeNbCTBa 3asiBuTensa - dusndeckoro numua nnbo HaummMeHoBaHue,
CBEEHMs O MECTE HaxOXOEeHUsl 3aaBUTENs - HPUONYECKOro nuua, a Takke
HOoMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) anekKTPOHHOW MOoYThI
(Mpy HanNW4MK) U NOYTOBBLIN afpPecC, MO KOTOPbLIM AOSMKEH ObITb HaNpaBIieH OTBET
3a9BUTENIO;

3) cBegeHus 06 obxanyemblX pelleHusx n gencteusx (besgencraeum)
opraHa, nNpPeAoCTaBfAOWEro MyHUUMNAanbHYK YCnyry, AOMMKHOCTHOrO nuua
opraHa, npenocTaBndaAlWero MyHMUMNanbHyO ycnyry, nmbo MyHuumMnanbHOro
cnyxakwiero, MHOFOYHKLNOHaNbHOro LeHTpa, paboTHUKa
MHOrOOYHKLMOHANbLHOIO LieHTpa, opraHM3auum, npegyCcMoTpPeHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-903, nx paboTHUKOB;

4) noBoAbl, HA OCHOBaHMN KOTOPbLIX 3asABUTESb HE COrflaceH C peLUEHnEM
n gencrenem (6e3genctBmemM) opraHa, npenoCcTaBndAlWEro MyHUUMNAbHYO
ycnyry, OOSMKHOCTHOrO nuua opraHa, npegocTaBnslowero MyHUUMNanbHYyo
ycnyry, nmbo MyHMUUNAanbHOro cryalero, MHOroyHKUMOHaNbLHOro LeHTpa,
paboTHUKaA MHOrOMYHKUNOHANbLHOrO LEHTpa, opraHmsauun, npegycMoTpPeHHbIX
yacTelo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB.
3agasutenem Moryt ObiTb npeacTaBneHbl  OOKYMEHTbl  (NpU  Hanuuum),
noaTBep)KaarLwme 4oBOAbl 3asaBUTENS, NMOO X KON,

5.4. MNocTtynuswaga xanoba NoanexuT perncTpaumm B CPOK He nos3gHee
paboyero AHS, crneayoLwero 3a AHEM NOCTYNSIEHMS.

5.5. XKanoba, nocTynuseLlas B opraH, npeaoCcTaBNsALLINNA
MYHUUMNANbHYO  YyCNyry, MHOFO(YHKUMOHAmNbHbIA  LEHTP, YydYpeauTesnto
MHOFOOYHKLMOHANBLHOrO LEHTpa, B OpraHuMsauun, npeaycMOTPEHHbIE 4acTbio
1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-d3, nmbo BbILLECTOALLMIA OpraH
(Mpy ero HanM4nn), NOANEXNUT PACCMOTPEHUIO B TeYeHne naTHaguaTtn padouynx
AHEN Co OHA ee pernctpauum, a B cnyyae obxanoBaHua OTKa3a oOpraHa,
NpeaoCcTaBNALWEro MyHULMNANLHYO YCNyry, MHOrOQYHKLMOHAbHOrO LIEHTPA,
opraHusaumn, npeayCcMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, B npueme [OOKYMEHTOB Yy 3asiBUTENs nnbo B uUCNpaBreHUU
AONYLEHHbIX OnevYaTtok M oWwWnboK mnn B cnyyae obxanoBaHus HapyLleHUs
YCTaHOBJIEHHOIO CpoKa TakuUxX UCMpPaBfEHUN - B Te4YeHne NATn pabounx gHen co
OHS1 ee permcTpaumn.

5.6. Mo pesynbTaTaM pacCMOTPEHUSA Xanobbl NPUHMMAETCS OAHO W3
crefyroLmnx peLleHnu:

1) »xanoba ygoBneTBoOpsieTCs, B TOM yncrne B opMe OTMEHbI NPUHATOrO
peweHns, ucnpasneHna OOMNyWEHHbIX OnevyaTtok U ownboK B BblOAHHbIX B
pesynbTaTte NpeaocTaBfieHNs MyHULUUNAanbHOW YyCNyrn OOKyMeHTax, Bo3BpaTa
3asBUTENI0 [OEHEXHbIX CPeAcTB, B3MMaHME KOTOPbIX HE MNpeaycMOTPEHO
HOpMaTMBHbIMU NpaBoBbIMW akTamn Poccurckon Penepauunun, HoOpMaTUBHBIMU
npaBoBbIMW akTamun Pecnybnuku TaTtapcTtaH, MyHMUMNanbHbIMKW MPaBOBbLIMU
aKTamu;



2) B yOoBneTBopeHumn xarnobbl 0OTKasblBaeTCs.

He nosgHee gHA, cneaylowero 3a AHEM NPUHATUA peLleHunst, yKadaHHOro
B HaCTOsILLEM MNYHKTE, 3adBUTEN0 B MNUCbMEHHOW (opMe W MO XenaHwuo
3a9BUTENS B 3NEKTPOHHOW (popme HanpaBnsieTcss MOTUBUPOBAHHbLIA OTBET O
pesynbTaTax pacCMOTPEHUS XKanobbl.

5.7. B cnyyae npusHaHusa xanobbl noanexawen yooBneTBOPEHUIO B

oTBeTE 3aABMTENIO O pesynbTaTtax pPacCMOTPeHUs xanobbl gaetcs
nHdopmMaums O AENCTBUSX, OCYLLECTBMSIEMbIX OpraHoMm, NpeaoCTaBNSARLLMM
MYHUUMNANbHYK  ychnyry, MHOrOYHKLMOHANbHbLIM LeHTpoM  nunbo

opraHusaumen, npegycmMoTpeHHon d4yactbto 1.1 ctaten 16 DdepeparnbHOro
3akoHa Ne 210-d3, B uUensax He3amMeasIMTENbHOro YCTPaHeHUs! BbISIBSIEHHbIX
HapyweHUn npu OKasaHMM MyHUUMNANbHOM YCRyrn, a Takke MNPUHOCATCA
N3BUHEHUS 3a AOCTaBrfeHHble HeynobcTBa WM yKasbiBaeTCcd WHdopMauus o
AanbHENWNX OENCTBUSAX, KOTOPble HEODXOOMMO COBEPLINTL 3adABUTENO B
Lenax nony4yeHna MyHUUunanbHOW yCnyru.

5.8. B cnyvyae npusHaHuna xanobbl He nognexailuen yaoBrieTBOPEHUIO B
OTBETE 3aaABUTEND O pesynbTaTax pacCcMOTpeHna Xanobbl garTcd
apryMeHTUPOBAHHbIE Pa3bACHEHUS O MPUYUHAX MPUHATOrO PELLEHNd, a Takke
MHGOpPMaLMs o0 nopsaake o06xanoBaHUA NPUHATOrO peLleHus.

5.9. B cny4yae ycTaHOBMEHUS B X04€ UK NO pe3ynbTaTaM pacCMOTPEHUS
Xanobbl Npu3HaKoB cocTaBa agMWHUCTPATUBHOIO MpPaBOHAPYLUEHUS WK
NpecTynneHns OMKHOCTHOE NULO, PabOTHUK, HadEeNEeHHbIE NOSTHOMOYUAMM MO
paccMOTpPEHMO  anob, He3amMeanMTEeNbHO  HanpaBnslT  MMelLmecs
MaTepuarnbl B opraHbl NpoKypaTypbl.



MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY
perrnameHTy npegocTaBneHus
MYHUUMNANBHOW yCnyru no

dopma
(bnaHk opraHa, NpegoCcTaBNALWEro MyHUUMNANbHYIO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTenAd.

PELLEHWE
00 oTKase B NpeaoCTaBeHN MyHULMNANbHOM YCIyrn
no
oT Ne
PaccmoTpeB Balwe 3asiBneHne ot No n

npunaraemble K Hemy OOKYMEHTbI YNONTHOMOY€EHHbIM OpraHom
NPUHATO peLueHne
00 oTKase B

no crnegyrouwmnm oCHOBaHUAM.
1.
2.

[ononHutensHas MHJOopMaLUS:

Bbl BnpaBe MOBTOPHO 06paTUTbCA B YNOMHOMOYEHHbLIA OpraH C
3asBfeHMEM O nNpPeaoCTaBfEHUN YCAyrn MOCre YCTPaHEeHUs YKa3aHHbIX
HapyLUEeHUM.

[aHHbIN 0Tka3 MoxeT O6biTb obxanoBaH B gocynebHoM nopsaake nytem
HanpaeneHnst Xanobbl B YMOMHOMOYEHHbLIA OpraH, a Takke B cygebHom
nopsiake.



HormkHocTHoe nuuo (PU

CeneHus 00 3JIEKTPOHHOM MOMUCH

N
~)

(noanMchb YNONMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY
perrnameHTy npegocTaBneHus
MYHUUMNANbHOW yCnyru no

dopma

(bnaHk opraHa, NpeaoCTaBnsLWEro MyHULUNANbHY YCnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTenAd.

PELLEHWE
06 oTkase B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX AN NpeaoCcTaBeHus
MYHULMNANbHOM yCryrn no

oT Neo

PaccmoTpeB Bauwe 3asiBneHne ot No n
npunaraemble K HEMY  OOKYMEHTbI YNONTHOMOYEHHbIM opraHom

MPUHATO pelleHne 00 oTkase B Mpueme AOKYMEHTOB, HEOOXOAMMbIX Ans
no  crepylowmm

OCHOBaHUAM:
1.
2.
PasbsacHeHue NPUYKNH oTKasa:
[ononHuTtensHas MHJOopMaLUS:

Bbl BnpaBe MOBTOPHO 06paTUTbCA B YNOMIHOMOYEHHbIA OpraH C
3adBfieHMeM O npenocTaBfieHUM YCNyrm nocre YCTPaHeHUA yKa3aHHbIX
HapyLUEeHUM.



[aHHbIn 0TKa3 MoXeT 6biTb obxanoBaH B AocydebHOM nopsigke nyTem
HanpaeneHnst Xanobbl B YMOMHOMOYEHHbLIA OpraH, a Takke B cynebHom
nopsiake.

Cenenust 00 3JIEKTPOHHOM MOAIUCH

HomkHocTHoe nuuo (PUNO)

(I'IO,EI,I'IMCb YNOJIHOMOYEHHOIO
OOJTPKHOCTHOIO JInua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY
pernamMmeHTy npeaocTaBneHns
MYHULMNAnbHOW YCIyru rno

dopma
B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHns
MyHUUMNaneHOro obpasoBaHns)
oT
(oanee
- 3a8BUTEND).

(dbamunus, nms, 0T4ECTBO, NACNOPTHbIE
AaHHble, permcTpaumio nNo MecTy XUTENbCTBA,
TenegoH)

3asasreHune
O NPeaoCTaBfeHnn rpaxxgaHam >XXUrbiX MOMELLLEHNIA MO AOroBOpam Hanma
CNy>XeBHOro Xunoro noMeLleHus

[Mpowy Bac npepocTtaButb NO [OroBOPY HarMa XUIOe MNOMeELLEeHne
nnowanbio _ KB.M.

MecTononoxeHune >Xnnoro NoMeLLeHus: MyHUUmMnanbHbIA panoH
(ropoacKon OKpYr), HaCeNEHHbIN
MYHKT yn. a. :

K 3aaBneHuio npunaratotca cnegyolmne oTCKaHNPOBaHHbIE JOKYMEHTbI:

1) OOKYMEHTbI, yOOCTOBepsiolme NUYHOCTL 3asiBUTENHA M YIIEHOB €ro
CeMbM;

2) BbINUCKa M3 EQMHOro rocygapCTBEHHOro peecTpa HeaBWXMMOCTU 00
OTCYTCTBUW CBEAEHWA O perucTpaumm npaBa Ha OObeKTbl HEeABMXXMMOCTU
rpakgaHuHa, a TakkKe BCeX BCENFWNXCA YNeHOB CeMbW, BKIYas
HEeCOBEpPLUEHHOMNETHUX, Ha TEepPpUTOPUN COOTBETCTBYIOLLEro MYHULUMUMNAITbHOIo
obpasoBaHud, BblgaHHaa YnpasneHnem degepanbHOW perucTpalmoHHOM
cnyxbbl no Pecnybnuke TaTapctaH He no3gHee 4yem 3a 10 gHen OO AHSA




obpalleHnsa 3asBuTeNs B YNONIHOMOYEHHbIM opraH (MoXeT bbITb NnpefcTaBneHa
3asiBUTESNIEM CaMOCTOATESbHO);

3) cnpaBka YMNOSTHOMOYEHHOro opraHa no BegeHwo EaguHoro
rocygapCTBEHHOro peectpa HeOBMXMMOCTM 00 OTCYTCTBUM CBEOEHUA O
permctpaunmn go 1 saHBapss 2000 roga npaBa Ha OOBLEKTbI HEOBMXUMOCTMU
rpakgaHuHa, a Takke BCeX BCENSAlLWNXCS YNEeHOB CEeMbW, BKKOYas
HEeCOBEPLUEHHONETHNX, Ha TEPPUTOPUN COOTBETCTBYIOLLErO MYHULUUNANbHOIMO
obpasoBaHud, BblgaHHas He nosgHee 4yem 3a 10 gHen Oo AHS obpauieHus
3asBMTENS B YNOSTHOMOYEHHbIN OpraH;

4) xoOoaTancTBO PYKOBOOUTENS COOTBETCTBYHOLLEro rocyaapCTBEHHOIO
opraHa, rocygapCTBEHHOro yHUTapHoro npeanpusatna Pecnybnunkn TatapcTaH,
rocygapCTBEHHOro yypexaeHus Pecnybnuku TaTapcTtaH;

5) Konna TpyaoBoro gorosopa nnbo Konus cnyXebHOro KOHTPaKTa;

6) KonNus TPYAOBOW KHUXKKN.

Ob6sasyocb npu 3anpoce nNpeaocTaBUTb OPUrMHanbl OTCKAaHMPOBAHHbIX
AOKYMEHTOB.

(naTta) (mnognuce) (olZle)

Pe3yanaT npeanocTtaBJiEHUA MyHI/ILI,I/II'IaJ'IbHOIZ YCIyru, npoLuy
npeaoCcTaBUTb:

I:IB NNYHBbIN KabuHeT [MopTana rocygapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr Pecnydnuku TatapcTaH;

[ 18 MHOroYHKLUNOHANbHOM LeHTpe npeaocTaBneHuns
rocygapCcTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnukm TaTtapcraH;

[ s OpezaHe.

(naTta) (mnoanuceb) (©.1.0.)



MpunoxxeHue Ne 4

K AOMUHUCTPaTUBHOMY
pernameHTy npefoCTaBfeHuns
MYHULMNANbHOW YCIyru rno

Pykosoautento
McnonHuTenbHOro komuTteTa

orT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON oLnbKN

Coobuwato 06 owunbke, OONYLLEHHOM NPU OKa3aHUM MYHULMNASNIbHOM
ycrnyru no
3anucaHo:

Flpanmbele cBegeHunA:

Mpowy wucnpaBuTb AONYLEHHYID TEXHUYECKYHD OLWNOKY M BHECTU
COOTBETCTBYKOLWIME WUSMEHEHNA B [OOKYMEHT, SABMANOWMACA pe3ynbTaToM
MYHMLUMNANTbHOW YCNyru.

Mpunarato crnegyrowine OKYMEHTDI:

1.

2.

B cnyvyae npuHATMA pelleHnss 06 OTKMNOHeHMW 3asBreHust 06
ncnpaBfiEHNN TEXHNYECKON OLWMOKN NpoLLy HanpaBuUTb Takoe peLLEeHne:

NnocpesCTBOM OTMpaBfeHNsa JNeKTPOHHOro AOKyMeHTa Ha agpec E-
mail: :

B BMAOE 3aBEPEHHON Konmmnm Ha OyMaXHOM HocuTene Mno4YTOBbIM
oTnpaBfieHneM no agpecy:

HacTtoawmum noareepxgato: CBedeHUs, BKIMIOYEHHble B 3asiBieHue,
OTHOCSILUMECA K MOEW JNUYHOCTU M NpeacTaBfgeMoMy MHOK nuuy, a Takke
BHECEHHbIE MHOK HWXE, [OOCTOBEPHbl. [OKYMEHTbl (KOMUK [OOKYMEHTOB),
NPUMNOXEHHbIE K 3asiBIEHWIO, COOTBETCTBYIOT TpeboBaHWUSIM, YCTaAHOBIEHHbIM
3akoHogatensctBoM Poccunckon degepaumm, Ha MOMEHT npeacTaBneHus
3as8BNeHns 9TU [OOKYMEHTbl [OEUCTBUTESbHbI W coadep)XaT [OOCTOBEPHbIE



cBefeHus.

(naTa) (nognuce) (©.1.0.)
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