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06 yTBEpPXOEHUN aAMUHUCTPATUBHOIO perfnamMmeHTa
npeaocTaBneHns MyHUUMNansHon ycnyru

no ocpOpPMIIEHMIO JOKYMEHTOB M0 OOMEHY

XUMbIX NOMELLEHUI MYHULMMNAMBbHOIO XMUNULHOro hoHAa,
npenocTaBneHHbIX MO AOFOBOPY coLmanbHOro HarimMa

B cootBeTcTBUM C KunuwHbiM kogekcom Poccuickon depepauumn, degepanbHbiM
3akoHoM oT 27 wmona 2010 roga Ne 210-¢3 "O6 opraHuszauum npeaocTaBreHUs
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr" YMcTonosnbCckuin ropofckon McnonHUTENbHbIN
KoMuTeT

NMOCTAHOBIAET:

1. YTBepauTb aAgMUHUCTPATMBHBLIA pernameHT nNpPeaoCTaBneHUs MyHUMUMNanbHON
ycrnyrm no odOpPMIIEHUIO [OOKYMEHTOB MO OOMEHY XXWMbIX MOMELLEHUA MYHULMNANbHOro
XUNUWHOTO  oHAa, NpPeAoCTaBMEHHbIX MO [OrOBOPY COUMAribHOrO HaMa  CornacHo
NPUIOXEHUIO K HACTOSILLEMY NMOCTaHOBIEHWIO.

2. PasmecTnTtb HacTosillee MNOCTaHOBIEHNE Ha odumumanbHOM rnopTtarne npaBoBOM
nHdpopmauumn Pecnybnukn TaTtapctaH (pravo.tatarstan.ru) u pasmectutb Ha ouynansHOM
cante NcnonHUTenbHOro komuteta YnMcTononbCKoro MyHMUMNanbHOro pamoHa Pecnybnukn
TaTapcraH (http://chistopol.tatar.ru/).

3. KoHTponb 3a  WCMOMHEHWEM  HACTOSILLEro MOCTAHOBMEHUSI BO3MNOXWUTb Ha
3amecTutensa pykosoauTenss YMcTononbCcKoro ropoackoro McCnonHUTENbHOro KomuTeTa
Capukosa ®.M

PykoBogutenb roponckoro
McnonHuTenbHOro komnteTta N.®. Paxumos


http://chistopol.tatar.ru/

YTBepxaeH

NOCTaHOBIEHNEM
YncTononbCcKoro ropoackoro
NCNOMNMHUTENBbHOIO KOMUTETA

oT «27» nekabpa 2021 r. Ne 248

AOMWHUCTPATUBHbLIN pernameHT
npeAocTaBneHUs MyHULMNaNbHOW ycnyri no ochopmMneHno AOKYMEHTOB
No 0GMeHY XUNbIX NOMeLLEeHMA MyHULMNANbHOro XunuiHoro ¢oHAaa,
npeAocTaBfieHHbIX MO [JOroBOPY CoUManbLHOro Hanma

1. O6wume nonoxeHus

1.1. TlMpeomet perynupoBaHna agMUHUCTPATUBHOIO perfiameHTa

1.1.1. Hacroawmin agMMHUCTPATUBHLIM pernaMmeHT npegocTaBleHns
MyHUUMNaneHoOW ycnyrn  (ganee —  agMUHUCTPATMBHBIA  perfiameHT)
yCTaHaBnMBaeT CTaHOAPT U NOPALOK NpeaoCcTaBfeHNs MyHUUMNANbHOW YCIyrn
N0 0OOpPMNEHNIO AOKYMEHTOB N0 OOMEHY XKUMbIX NOMELLEHUA MyHULMNANBHOIO
XUNuHoro ¢oHaa, npenocTaBfeHHbIX MO AOroBOpy couMaribHOro Harma
(Oanee — myHnuunansHas ycnyra).

1.1.2. TlonoxeHna agMUHUCTPATMBHOIO perfiaMmeHTa MNPUMEHAIOTCA B
OTHOLLUEHUM KWMbIX MOMEWEHNA MYHULMNANBbHOIO XWUIMLWHOIMO  (poHAaa,
npeaocTaBneHHbIX NO 4OroBoOpy coumanbHOro Hanma.

1.2. KaTeropumn sasisuteneu
1.2.1. Jlnuamu, nmerowmmmn npaBo Ha NOSTyHYEHNE MYHULMMNANBLHOM YCNYrn, sSIBAAKOTCA
duamyeckme nuua (ganee — 3asaBuUTenb).
1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSHOLWEro €ero MnosIHoMouns, nmbo  3aKOHHbIV
npeacraBnTenb PU3NYECKOro Nuua (ganee — NnpeacraBUTENb 3adBUTENS).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeSOCTaBNeHUN MyHULUNNANbHOM YCIyru

1.3.1. IHpopmaumsa o nopsiake npefoctaBneHna MyHUUMNanbHOM yenyrm
pasMeLLaeTcs:

1) Ha WHGOPMAUMOHHBIX CTeHOax, coAepXalumx BUsyanbHY U
TEKCTOBYIO WHJOPMaLMIO O MyHUUUNANbLHOM YcCriyre, pacronoXeHHbIX B
noMeLLeHnAxX MHOrOYHKUMOHAIbHbIX LEeHTPOB npegocTaBneHns
rocyfapCTBEHHbIX U MYHULMNASbHBIX YCNYT.

2) Ha ohmnumanbHOM canTe MyHUUMNAanNbHOro pamoHa B MH(pOPMaLNOHHO-
TenekoMmyHukaunoHHon  cetn  «WHTepHeT»  (https://www.  chistopol.
tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr Pecnybnvku
TaTapctaH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin nopTan);

4) Ha EpuvHOM nopTane rocygapCTBEHHbIX WU MYHUUMMANbHbIX YCIyr
(doyHkuun) (https:// www.gosuslugi.ru) (ganee — EguHbiv noptan);



5) B rocygapCTBeHHOM  WHGOpMaunoHHom cucteme  «Peectp
rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnukn Tatapctan»
(http://ffrgu.tatar.ru) (mnanee — PeecTp rocygapCTBeHHbIX M MYyHUUMNANbHbIX

ycnyr).

1.3.2. KoHcynbTupoBaHue no BOMNpocam npenocTaBneHns
MYHULMNANbHOW YCIyrn OCyLLEeCTBNAETCS:

1) B MHOTrOYHKLMOHANbHbIX LeHTpax npeaocTaBneHns

rOCygapCTBEHHbIX U MyHMLMNANbHbLIX YCAYr NpyM YCTHOM OOpalleHUn - SINYHO
N No TeneqoHy;

2) B UHTepakTMBHOM hopme PecnybnukaHckoro noprana;

3) B YMCTONOMBCKOM FOPOACKOM MCMOSTHATESNIbHOM KOMUTETe (fanee —
OpeaH):

Npwv YCTHOM OBpaLLEHNN - INYHO UMK MO TeNedoHy;

npu MNUCbMEHHOM (B TOM 4ucne B OpMe IIEKTPOHHOIO [OOKYMEHTA)
obpaweHnn — Ha ByMaKHOM HOCUTESNE Mo MNo4vTe, B IANIEKTPOHHOM dhopme Mo
3SIEKTPOHHON NoyTe.

1.3.3.IHpopmauna Ha EgnHom noptane, PecnybnukaHckom noprtane o
nopsiAKe U cpokax NpedocTaBfeHUst MyHUUMNANbHOW YCIyrm Ha OCHOBaHWUU
cBefeHnn, copepxawmxcss B PeecTpe rocyaapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr, npegoctasnsieTcs 3aasutento 6ecnnartHo.

fJoctyn K wHopmMaumMm O cCpokax W rnopagke npenocTaBfeHnsd
MYHULMNANbHOW YCyrn OCyLLEecTBseTCA 0e3 BbIMNOSNIHEHUS 3asBUTENEM KaKMX-
nmbo TpeboBaHuKW, B TOM uyucrie 6e3 MCNoNb3oBaHUSA MNPOrPaMMHOro
obecnevyeHunsi, yCTaHOBKA KOTOPOrOo Ha TexXHU4YecKkne cpencrBa 3asdABUTENS
TpebyeT  3aknoYeHUs1  JFIMLUEH3MOHHOIO UM MHOMO  cOornaweHust C
npaBoobnagatenemMm nporpaMmMHOro obecnedeHusi, npegycMmaTpMBatoLLErO
B3MaHue nnaTbl, perucTtpauuio WnuM asTopu3auuto  3adButend Unu
npegocTaBfieHne UM nepcoHasribHbIX AaHHbIX.

1.3.4. [pn oOpaweHnn 3aaBuUTENS JNIMYHO MM No TenedoHy B

cooTBEeTCTBUN C NOCTYNMBLLNM o6pameHmeM npeanoctaBAeTCA MH(t)OpMaLI,MFIZ

1) o MecTe HaxoXOeHWd MHOro(yHKUMOHANbLHOrO UEeHTpa npenocTaBneHns
rocygapCTBEHHbIX U MyHUuuMnanbHblx ycnyr, OpeaaHa (agpec, rpaduk paboTbl, CNpaBoYHbIE
TenedoHbl);

2) O nopsagke npedocTaBfeHUs MyHUUMNAanbHOWM YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusix rpaxgaH, KOTopbiM MpefoCTaBfseTCAa MyHuMUMnanbHas ycnyra; o
HOPMaTMBHbIX NPAaBOBbIX aKTax, PerynupyrLmx BONPoCkl NpegocTaBneHna MyHULMNanbHOM
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeOOXOOUMbIX [AOns PacCMOTPEHUs 3asiBIEHUS O
npegoCcTaBfeHNN MyHULMNANbLHON YCryrK, O CpOKax npuema u permctpaumm 3asBreHus;

5) o0 xoge npegocTaBneHuss MyHUUUNansHOW YCnyru;

6) O MecTe pasmeleHus Ha oduumanbHOM canTe WMHdopMauuu MNo Bonpocam
npeaocTaBfieHNs MyHULMNANbHOWN YCNYru;

7) o nopsagke obxanoBaHus OENCTBUMA unu 6e3dencTBUs OOMMKHOCTHBIX  NuL
OpeaHa.

Mo nnucbMeHHOMY obpalleHuo COTPYAHWKM oTaena, OTBETCTBEHHOro 3a
NpeaocTaBneHMe MyHUUMManbHOW ycnyrn, nogpobHO B MUCbMEHHOW dopme



Pa3bACHAKT 3adBUTEN0 NOPALOK NPefoCTaBneHUs MyHUUUNanbHOW YCryru u
BOMPOChI, yKa3aHHble B HACTOALWEM MNYHKTe afiMUHUCTPATMBHOIO perfiamMmeHTa,
M B TeyeHuMe Tpex paboyMx OHeNn Cco [OHA perucTpaumm obpalleHus
HanpasnaT oTBeT 3assutento. OTBeTbl AalTcsad Ha A3blke obpalleHus. B
crnyyae HeBO3MOXHOCTM [aTb OTBET Ha 4A3blke obpalleHuss UCMonb3yHTCH
rocygapcrBeHHble a3blku Pecnybnuku TaTapcTtaH.

1.3.5. NHdopmaumsa no Bonpocam npeaocTaBfieHNs MyHUUMNanbHOM
ycrnyru pasmeLlaetcs Ha opuumanbHOM canTe MyHUMUMNAanbHOro pamoHa (usiu
20p00CK0O20 OKpy2a) N Ha MHPOPMAUMOHHbLIX CTeHOax B nomeweHnax OpaaHa
Ans paboTbl C 3as8BUTENSAMM.

NHpopmaumna Ha rocygapcCTBeHHbIX s3blkax Pecnybnuku TaTapcTaH,
pasMmellaemMas Ha MHMOPMALUMOHHbLIX CTeHOax M Ha oduumanbHOM caunTte
MYHUUMNANBHOrO panoHa B MH(OPMALMOHHO-TENTEKOMMYHUKALIMOHHON CeTU
«VIHTepHeT», BKNIOYaAET CBEAEHNA O MYHULMNANBHOW yCnyre, cogepKallinecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 5.1 agMWHUCTPATMUBHOIO
perfnameHTa, MHOPMaUMIO O MeCTe HaxOXOEeHWSA, CNpaBOYHbIX TenedoHax,
BpemeHu paboTtbl OpzaHa, 0 rpaduke npuemMa 3asBrieHUn Ha nNnpeaocTaBreHne
MYHULMMNANbLHOW YCIyru.

1.4. HopmaTuBHble NpaBoOBble aKTbl, perynmpytowmne npegocrasneHmne
MYHULMNANBHOW yCnyru

1.4.1. TlepeyeHb HOPMATUBHLIX MPABOBbLIX aKTOB, PerynmpyroLmx
npegocTaBfieHne  MyHUUMNanbHOW  ycryrm (C  yKasaHMeM  pPekBU3UTOB
HOPMaTUBHbIX MPaBOBbIX aKTOB W  WUCTOMHUKOB UX  odoumumanbHOro
onybnukoBaHus), pasmeweH Ha EguHom  noptane, B  Peectpe
rOCydapCTBEHHbIX W MyHUUMNANbHbIX YCNyr, Ha oduumanbHOM cante
MyHMUMNANbHOrO0 panoHa B WHMOPMALMOHHO-TENIEKOMMYHUKALNOHHON CeTu
«UHTepHeT».

1.4.2. TekCT agMMHUCTPATUBHOIO pernamMeHTa B 4eUCTBYHOLLEN peaaKkunm
NoANeXUT pasmMelleHnto Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX U
MyHMUMNANbHbIX YCNyr, Ha oduunanbHOM canTe MyHUUMNanbHOro panoHa B
NHPOPMALIMOHHO-TENTEKOMMYHUKALUMOHHON ceTn «IHTepHeT».

1.5. TepMuHbI, ncnonb3yemMble B agMUHUCTPATUBHOM perfiameHTe, N nx
onpeneneHus

1.5.1. B agMunHUCTpaTMBHOM pernamMmeHTe WCNosb3ylTCA cregywouime
TEePMUHbI U onpeaeneHuns:

yaaneHHoe  pabouee MEeCTO  MHOIOQYHKUMOHASIbHOro  LiEeHTpa
npegocTaBneHns roCy4apCTBEHHbIX U MyHUUMNANbHbIX  ycnyr  —
TepputopmnanbHo 060cobrieHHoe  CTPyKTypHOe nogpasgeneHne  (oduc)
MHOFOOYHKLUMOHANbLHOrO  LEeHTpa NpeaoCTaBfneHust rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYyr, CO34aHHOE B TrOPOACKOM (CENbCKOM) MOCEeneHum
MYHMUMNANbHOrO panoHa unn B ropoackom okpyre Pecnybnukm TaTapcTaH B
cooTBeTCTBUM C nyHKTOM 34 [lpaBun  opraHusauum  OedTerlbHOCTU
MHOFOOYHKUMOHASNbHBLIX  LEHTPOB MNPEAOCTaBfEHUS TOCYAAPCTBEHHbIX U



MYHUUMNANbHbLIX YCAYr, YTBEPXOAEHHbLIX MocTaHoBMeHMeM [lpaBuTenbcTBa
Poccuinckon depepauunmn ot 22 pgekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHum
[MpaBun opraHuszaumm OeATenbHOCTU  MHOMOQOYHKUMOHANbHbIX — LIEHTPOB
npeanocTaBneHns rocygapCTBEHHbIX U MyHULMNASbHbIX YCIYry;

TexHMYyeckas owmndbka - owmbka (onucka, oneyartka, rpaMmmaTnyeckast unm
apudpmeTndeckaa owmndbka nmbo nogobHas owmbka), gonyweHHask opraHom,
NpeaocTaBNALWMM MYHULMNASBHYIO YCAYry, U NpuBeallas K HECOOTBETCTBUIO
CBeOEHNN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MYHUUMNANbHOM YCIyrn),
CcBeleHMsIM B JOKYMEHTax, Ha OCHOBaHMN KOTOPbIX BHOCUIUCb CBEOAEHUS;

Eannas cuctema naeHTnpuKkaynm n ayTeHTUdmkaumm B
NHMPaCTPYKTYpe, obecneunBatoLlemn NHGOPMaLIMOHHO-TEXHONOMMYECKOE
B3aMMO4encTBme MHGOPMaLIMOHHbIX cuctem, NCNOSb3yeMbIX Aans
NpeanocTaBnNeHns rocya4apCTBEHHbIX U MyHUUUNANbHbBIX YCIyr B 3JIEKTPOHHOM
dopme (nanee — ECUA) — dbegepanbHasa rocygapcTBeHHas MHOpMaUMOHHas
cuctema, obecneymBarowlas  CaHKUMOHMPOBAHHbLIA  OOCTYN  Y4aCTHUKOB
MHOPMALMOHHOIO  B3aMMOOENCTBUST B CUCTEME  MAEHTUUKaumm un
ayTeHTUuKaumm K UMHMopmMmaumn, coaepxallenca B rocygapCTBEHHbIX
NHAOPMALMOHHBIX CUCTEMAX U MHbIX MHPOPMALMOHHLIX CUCTEMAX;

MoLl - ["locymapcTBeHHOoe OrooKkeTHoEe yypexneHue
«MHOro(yHKUMOHANbHLIN  LIEHTP NPefoCTaBfeHnUss rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr B Pecnybnuke TaTapcTaHy;

ANC MoL - AsTOomMatmsupoBaHHas WHGPOPMAUMOHHAA cucTema
MHOrO(OYHKLUMOHASbHbLIX LUEHTPOB NPeAoCTaBIiEHUS TOCYAapPCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TaTapcraH.

1.5.2. B agMuHUCTpaATMBHOM perrnamMeHTe nog 3asBfieHneM o
npefocTaBneHn MyHuUUMNanbHOW ycrnyrn (ganee - 3asdBneHue) NoHUMMaeTcd
3anpoc o0 NpeaocTaBneHn MyHUUMNanbHOW yCryru, nogaHHbI B COOTBETCTBUN
C nyHKTOM 3 cTaTbn 2 ®efepanbHoro 3akoHa ot 27 nona 2010 roga Ne 210-$3
«O6 opraHuzaumm npeaocTaBfiEHUSI rOCYAAPCTBEHHbLIX W MyHMUUNANbHbIX
ycnyr» (oanee — ®egepaneHbiv 3akoH Ne 210-$3).

2. CTaH,D,apT npenocTtaBJieHUsA MyHVILIMﬂaanOﬁ ycnyrumn

2.1. HanmeHoBaHVe MyHMUMNANbLHOW YCIyru
OdopmneHne  OOKYMEHTOB MO  OOMEHY  XUMbIX  NMOMELLEHWNN
MYHUUMNANBbHOrO  XUMULWHOIO  dOoHAa, nNpenoCTaBfieHHbIX MO  A0roBOpy
couunanbHOro Hamma.

2.2. HanmeHoBaHne ncrnonHnTenbHO-pacnopsanTensHOro opraHa MeCTHOro
camMmoynpaBsreHnd, HenocpeacTBEHHO NpeaoCTaBNALLIEro MyHULMNANbHYHO
ycnyry

Unctononbcknn ropoackon CnonHUTenNbHbIN KOMUTET YMCTOMOSBCKOro
MyHUUMNaneHOro panoHa Pecnybnukn TaTtapcTaH.

2.3. OnncaHne pesynbTata npegocTaBneHnss MyHULMNanbHOWM yCryru



2.3.1. Pe3ynbTtatom npegoctaBnieHna MyHULMNANbHOW YCyru ABNAETCA:

1) poroBop obMeHa XUMbIMU NOMELLEHUSIMU;

2) peweHne o6 oTKase B NpedocTaBneHn MyHuLmMnansHon ycnyru (npunoxexHve Ne
1 K HacTosALWeMy agMUHUCTPATUBHOMY PerfaMmeHTy);

3) peweHne 06 oTkase B NpMemMe OOKYMEHTOB, HeOBXOAMMbIX AN NpeaocTaBneHus
MyHMUMnanbHoM ycnyrn (npunoxeHne Ne 2 K HacTosdwemMy agMUHUCTPaTUBHOMY
pernamMmeHTy).

2.3.2. PesynbTaTt npegocTaBneHns MYHULMNANbHON ycnyru
HanpasnaeTca 3asiBUTESNO B (pOpMe 3NIEKTPOHHOrO AOKYMEHTa, NOANMCaHHOro
YCUNEHHOWN KBannUUMPOBAHHOW 3MEKTPOHHOW MOAMNUCHI0 YNOSTHOMOYEHHOro
AormKHocTHoro nuua OpeaHa (nnbo OpezaHa), B cooTBETCTBUMN ¢ PeaepanbHbIM
3akoHoM oT 6 anpens 2011 roga Ne 63-93 «O6 anekTpoHHOW Noanucuy» (ganee
— QepgepanbHbin 3akoH Ne 63-©3) B nNu4YHbIM KabuHeT EguHoro noprtan. B
cnyyae HanpasfieHusi 3asiBNeHust nocpeactsom PecnybnukaHckoro noprana
pesynbTaT NpefoCTaBfeHns MyHULUNANIbHOW YCNyrM HanpaBnsieTca B JIMYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbLIbOpy 3aaBuTEns  pesynbTaT  NpefocTaBleHus
MyHUUMNaneHom ycnyru Bolgaetcs B OpraHe unmn B M®L, B doopme ak3emnnsapa
9IEKTPOHHOrO  [OKYMEHTa, pacneyaTtaHHOro Ha OymaxHOM HocuTene,
3aBepeHHOro neyatbld M MNOAMUCBID COOTBETCTBEHHO  YNOSHOMOYEHHOro
aomkHocTHoro nuua OpraHa unmn pabotHuka MOLL.

2.3.4. 3asgButenb BnNpaBe nNOMAyYnTb pesynbTaT npegocTaBfieHns
MYHUUMNANbHON ycnyrn B 0OpMe 3IEKTPOHHOrO AOKYMEHTa B TeYEeHME Cpoka
AenCcTBUSA pesynbTata NpeaocTaBfieHNa MyHUUMNANbHOW YCAYTn.

2.4. Cpok npegoctaBneHnsa MyHUUMNanbHOM YCryri, B TOM YUCIIE C Y4ETOM
HeobxoaumMocTn obpalleHns B opraHmM3aunm, y4acTBylowme B NnpeaocTaBneHnm
MYHULMNANbHOW YCIyrn, CPOK MPUOCTAHOBIIEHUS NPeaoCTaBlIeHNs
MYHULMNATbHOW YCIyrn B Ccriydae, ecrivi BO3MOXXHOCTb NPUOCTaHOBIEHUS
npeanycMoTpeHa 3akoHogaTenbctBoM Poccuinckon ®enepaummn, Cpok Bblgaydm
(HanpaBneHus) OKYMEHTOB, SBMAOLWMXCH pe3ynbTaToM NpeaocTaBlieHns
MYHULMNANbHOW YCyru

2.4.1. MyHuumnanbHasa ycnyra npegocrtasnsieTcs B TedyeHue 13 pabounx
AOHEN.

2.4.2. lNpnoctaHoBneHne cpoka npegocrtaBneHnss MyHuumnanbHOW ycryrm
He NpeayCMOTPEHO.

2.4.3. HanpasneHne  [OOKyMeHTa,  4BRdAlWeEroca  pesynbTatom
npegocTaBneHna MyHUUMNanbHOM yenyrm B oopmMe 3NeKTPOHHOIO OOKYMEHTA,
3a9BUTENIO OCYLLECTBISETCH B eHb ODOPMIIEHNS N perncTpaunmn pesyrnbrarta
npeanocTaBneHns MyHULMNATbHON YCIyTri.

2.5. NcuepnbiBatoLumii nepeyvyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMU UMK MHBIMU HOPMATUBHBLIMUW NPaBOBLIMY akTamun Anis
NpeaocTaBneHns MyHULMNAanbHOM YCryrin, a Takke YCnyr, KoTopble SBNSAOTCSH
HeobxoanMbIMKN N 06sa3aTeNbHBIMU AN NPeaoCTaBNeHNs MyHULMNANbHbIX



ycrnyr, nognexawmx npeacraBfieHunto 3aaBuTesnieM, cnocodbl X NosyvyeHns
3asBUTENEM, B TOM YMCrie B 3NIEKTPOHHOM popme, NOPSA0K X nNpeactaBneHuns

2.5.1. na nony4eHns MyHULMNanbHOW yCriyrn 3asBuTenb npeacraBndet
cnegywowme JOKYMEHTbI:

1) AOKYMEHT, YOOCTOBEPSIOWNNA NUYHOCTL (He TpebyeTca B cnyyae
obpalleHuna nocpeactsom PecnybrnvkaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPAIOLNI NOTHOMOYUSA NpeaAcTaBUTenNs 3adaBUTENS;

3) 3adaBrieHue:

B dopMe [OKymMeHTa Ha OymaxHoMm HocuTene (npunoxeHue Ne 3 K
HacTosILeMy agMUHUCTPATUBHOMY perfiamMeHTy);

B  OneKkTpoHHOW dopme (3anonHseTcss  NocpeAcTBOM — BHECEHMS
COOTBETCTBYIOLUMX  CBEAEHWA B  INIEKTPOHHYO  (hopMy  3asiBReHUs),
noanucaHHoe B COOTBETCTBUU c TpeboBaHnAMM NyHKTa 2.5.3
alMUHUCTPATUBHOIO pernameHTa, npwu obpaLLeHnn nocpeacTBOM
PecnybnnkaHckoro noptana;

4) KOMMM [OKYMEHTOB, MNOATBepXAaloWux NpaBo MOSb30BaAHUA XUMbIM
nomMeLleHneM, 3aHMMaeMbIiM rpaxxaaHWHOM-3asBUTENEM U YrieHaMu ero cemMbM
(moroBop, opaep, peweHne O npeaocTaBfeHUN XUIOro NMOMELLEHUS N UHble
AOKYMEHTbI);

5) Konuu [OOKYMEHTOB O COCTaBe CeMen rpaxpaH-3assuTenen
(cBMOETENbCTBO O POXOEHMU, CBUAETENLCTBO O 3aKnNiyYeHun bpaka, pelleHue
00 ycblHOBNEHMM (yao4vepeHun), cyaebHoe pelleHnMe O MpPU3HAHUK YNeHOM
cemMbu N T.N.);

6) BbINUCKa M3 TexHU4ecknx nacnoptoB bTW ¢ noaTtaxHbiM nnaHom (rnpwu
HanM4nmn) n SKCNIMKaumen.

2.5.2. 3agBneHuve v npunaraemble JOKYMEHTbl MOryT BbITb NpeacTaBneHbl
(HanpaBneHsbl) 3asBUTENEeM OQHUM U3 CreayoLwmnx cnocobos:

1) 4epes MOLl Ha OymaxHbIX HOCUTENAX M B BUOE IMEKTPOHHbLIX
AOKYMEHTOB, COOTBETCTBYHOLLNX TpeboBaHNAM NyHKTa 253
aAMUHUCTPATUBHOIO pernamMmeHTa,;

2) nocpeactsomMm PecnybnnkaHCcKOro noprasna B 3fIEKTPOHHOM hopMme;

3) B OpraH nMYHO UM NOCPenCTBOM MOYTOBOM CBA3M Ha BymakHOM
HocuTene. 3asiBieHMe W npunaraeMmble [OOKYMEHTbl, MNpu  HanpaBneHuu
NOCpPenCTBOM NOYTOBOW CBA3WU, 3aBEPAIOTCA B YCTAHOBNEHHOM MOPSAKe.

2.5.3. 3asaBneHne npu HanpaeneHun nocpeactsom PecnybnvkaHCKoro
nopTana noanucbiBaeTcsl MPOCTON SNEKTPOHHOW NOANUCHIO 3asBUTENS.

[na nony4yeHnss NpoOCTON 3NEKTPOHHON NOAMUCKU 3asBUTEND HeobXoanmo
nponuTn npouenypy pernctpaumn (ayteHtngpukaumm) B ECUA, a Takke
noaTBEPAMTb YHETHYIO 3amnunchb.

ONEKTPOHHbIA JOKYMEHT (9NEeKTPOHHbIN 06pa3 OOKYMEeHTa), yKa3aHHbIN B
noanyHkTe 2 nyHkta 2.5.1 agMWHUCTPATMBHOIO perrnamMeHTa, 3aBepseTcs
YCUMNEHHOW KBanuuUUUpPOBAHHOM MOAMUCBID NUL, YNOSHOMOYEHHbIX Ha
co3faHuve 1 nognucaHue Takux JOKYMEHTOB, B TOM YuCne HoTapuycamu.

OnNEKTPOHHbIE  OOKYMEHTbl  (3MEKTPOHHble  0b6pasbl  OOKYMEHTOB),
npunaraemble K 3asiBMIeHMI0, B TOM 4uUCNe OOBEPEHHOCTW, HanpasfglTCs B
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KayecTBO npenoctaBnseMblX 3MEKTPOHHbLIX [JOKYMEHTOB (3MEKTPOHHbIX
00pa3oB OOKYMEHTOB) AOHKHO MO3BONATL B MOSIHOM 0ObeMe npovntTaTb TEKCT
AOKYMEHTa U pacno3HaTb PekBU3UTbl JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3asBUTENS:

1) npeacTaBneHnss OOKYMEHTOB M MHopMauuMm Wnn OCyLLEeCTBNEHNS
AEeVNCTBUW, NpeaCTaBreHne UM OCyLLEeCTBIIeHNEe KOTOPbIX He NpeayCcCMOTPEeHOo
HOPMaTUBHbBIMW  MPaBOBLIMA  akTaMu,  PerynupylownuMm  OTHOLLEHUS,
BO3HMKaKOLLNE B CBA3WN C NpefocTaBneHneM MyHULMNATbHOW YCIyru;

2) ocyLecTBNEHNA AEUCTBUIA, B TOM YUCNE COrnacoBaHuim, HEOBX0aNMbIX
OS5 NONyYeHUs MyHUUMNanbHOM YCIyrn U CBA3aHHbIX C obpalleHneM B UHble
rocyfapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camMmoyrpaBfeHus, opraHu3aunu,
3a UCKNIOYEHMEM MOSTYHYEHUS YCNYr U NOSTYYEHUS OOKYMEHTOB U MHOpMaLmn,
NpenocTaBnNseMbIX B pe3ynbTaTte NpegoCTaBeHNs Taknx yCryr, BKNIOYEHHbIX B
nepeyHun, ykasaHHble B 4Yactn 1 ctatbm 9 dPegepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX U 06A3aTeNbHbIX YCNYr);

3) npencraBneHns OOKYMEHTOB M WHGOpMauuK, oTcyTcTBue un (unm)
He4OCTOBEPHOCTb KOTOPbIX HE YKasblBanuCb MpuW MNepBOHaYarbHOM OTKase B
npueme OOKYMEHTOB, HeobXxoauMbIX ONA NpefocTaBfieHNs MyHULMNANbHOW
ycnyrn, nnbo B npefocTaBfieHMM MYyHULMNANbHOW YCAYrk, 3a MCKIHYEeHUeM
cnegyrLmnx criyyaes:

a) nameHeHne TpeboBaHNn HOPMATUBHbLIX NPABOBbLIX AKTOB, KacaloLMXCS
npefocTaBneHnss MyHUUUNanbHOW YCryru, nocsie nepBoHavasribHOM nogayu
3asiBfieHns 0 NpefoCcTaBfieHU MyHULMNATbHOW YCIyru;

6) Hanuyme owmnboK B 3asABMEHUN O MPeaoCTaBNEHMUM MyHULMNANbHON
yCnyru v OOKyMeHTax, NofdaHHbIX 3asdBuUTesieM nocrie nepBoHavaribHoOro oTkasa
B NpuemMe AOKYMEHTOB, HEOOXOOMMbIX ANS NpefoCcTaBfieHUss MyHULUNANbHOM
ycnyrn, nnbo B NpeaocTaBneHnn MyHULMNANIbHOW YCNYrM N He BKITHOYEHHbIX B
npeacTaBneHHbI paHee KOMMNIEKT JOKYMEHTOB;

B) UCTeYeHMe CpoKa OEeNCTBUA JOKYMEHTOB UM N3MEHeEHNe NHgpopmMaumnm
nocrne nepBoOHa4YanbHOro oTKasa B NpuemMe OOKYMEHTOB, HeObXoAWMbIX AJIS
NpefocTaBneHnss  MyHuuunanbHoW  ycnyru, nmbo B  NpegocTaBneHuu
MYHULMNANTbHOW YCIyru;

r) BbISBNEHME [OOKYMEHTanbHO MOATBEPXAEHHOro d@akra (npu3HakoB)
OLMBOYHOro MnNM nNpoTMBOMPABHOIO AencTBus (6e34encTBus) LOMKHOCTHOMO
nuua OpraHa, pabotHuka MOLl, npn nepBoHayanbHOM OTKase B npueme
OOKYMEHTOB, HeobXoaMMbIX ANs NpefocTaBNeHuUs MYHUUMNAnbHOW YCIyru,
nnbo B NpenocTtaBneHnM MyHUUUNAanbHOM YCIyrn, 0 Yem B MUCbMEHHOM BUAE
3a noanuceto pykosoautens OpraHa npu nNepBOHaYanbHOM OTKa3e B npueme
OOKYMEHTOB, HeobxoauMbIX ANs NpefocTaBNeHus MyHUUMNanbHOM YCIyru,
yBEOOMITAETCH 3asBUTENb, a TakkKe MPUHOCATCH U3BUHEHUA 3a JOCTaBlIEHHbIE
Heyao0CTBa;

4) npepocTtaBneHns Ha BGymMaxHOM  HocuTene  [OOKYMEHTOB U
NHOPMaUNUK, SNEKTPOHHble 00pasbl KOTOPbIX paHee Oblv 3aBepeHbl B



COOTBETCTBUM C NyHKTOM 7.2 yacTtu 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
®3, 3a UCKNIYEHNEM ClnyYyaeB, eCrnn HaHeCeHMe OTMETOK Ha Takne OOKYMEHTbI
nmmbo ux un3bATME 4BNAETCA HeobXoOMMbIM  YCrOBMEM NpeaocTaBreHnd
rocygapCTBEHHOW UMW MyHUUMMAnNbHOW  YCryrM, U  WHbIX  ClyYaes,
YCTaHOBMEHHbIX pefiepalibHbIMU 3aKOHaAMM.

2.6. NcuepnbiBatoLLmii nepeyvyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMWU NPABOBbLIMK akTaMu AN NPeAoCTaBNeHUs MyHULMNANbHOM
YCINYru, KOTOPble HAaXOOATCS B PacMOpsKEHUM rocyJapCTBEHHbIX OPraHoB,
OpraHoB MECTHOIo camoynpaBneHns 1 NoaBeJoMCTBEHHbIX FOCYapCTBEHHbIM
opraHam Ny opraHam MecCTHOro camoyrnpaBieHUs1 OpraHn3auuin u KoTopble
3asBUTENb BNpaBe NpeacTaBuTb, a Takke cnocobbl X NonyyYeHns
3aABUTENSAMU, B TOM YNCIE B SNIEKTPOHHONM dhopMe, NOPSAoK UX
npeacTaBneHust; Frocy4apCTBEHHbI opraH, opraH MECTHOrO camMoynpaBreHust
nnbo opraHunsauus, B pacropsikeHNN KOTOPbIX HAXOOATCHA AaHHbIE JOKYMEHTbI

2.6.1. MNonyyatoTca B paMKkax MexXBeoMCTBEHHOIo B3anMO4eNCTBUS:

1) Bbinucka n3 EOMHOro rocygapCTBEHHOrO peecTpa HeOBWXMMOCTM O npaBax
oTaesnbHOro nmua Ha nMmerwmnecd (I/IMeBUJI/IeCFI) Y Hero 00BbEKTbI HEeOBMWXNMMOIro nMmyliecTtea
(Ha kaxgoro [eecnocobHOro 4reHa cemMbu 3asiBUTENS 3a NATb NEeT, NpealecTBYHLMX
nogadye 3assrieHust) - Pocpeectp;

2) cBeOeHus 0 perncTpaumm rpaxanaH;

3) cBedeHus O AeWCTBYKOLWEM nacnopTte rpaxgaHuHa Poccunckon Pepepauumn —
MBI Poccuu;

4) cBegeHnda o HOTapI/IaJ'IbHOIZ OOBEPEHHOCTN — CDe,D,epaana;l HOTapualribHad
nanarta.

2.6.2. 3asBuTenb BnpaBe nNpenoCcTaBUTb [JOKYMEHTbl (CBedeHus ),
yKasaHHble B rnoanyHkrax 1 - 2 nyHkra 2.6.1 agMMHUCTPaTMBHOIO pernamMeHTa,
B dopme 9NEKTPOHHbIX A OKYMEHTOB, 3aBEPEHHbIX YCUNEHHOM
KBanuuMpoOBaHHOM MOAMNUCBHI0 ML, YMOSIHOMOYEHHbIX Ha Cco3faHue WU

noanncaHme Taknx JoKyMeHTOB, MNMpu nogadye 3asdaBlieHnA.

2.6.3. HenpencraesneHue (HecBoeBpeMEHHOE npeacTaBneHue)
yKasaHHbIMM B NyHKTe 2.6.1 agMWHMUCTPATMBHOIO perfiaMmeHTa opraHamu
rocygapCTBEHHOM BflacTn, opraHamu MECTHOro camMmoynpaBsreHud,

opraHu3aumamMm JOKYMEHTOB U CBEOEHUN HE MOXET ABMIATLCA OCHOBaHWEM A4
OTKasa B NpeaocTaBneHn MyHUUMnanbHOM YCryru.

2.6.4. [JomKHOCTHOE Nnuo 1 (unn) paboTHUK, yKasaHHbIX B NyHKTe 2.6.1
agMUWHUCTPATUBHOIO perfameHTa opraHoB M opraHuMsauumn, He npeactaBmBLLME
(HECBOEBPEMEHHO MpeacTaBMBLUME) 3arpoOLUEHHble M Haxogsdwmecs B
pacrnops>KeHUM OOKYMEHT WNn CBefeHud, nognexar agMUHUCTPaTUBHOWN,
ANCUMMIMHAPHON WKW MHOW  OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenbcTtBoM Poccuinckon denepaunu.

2.6.5. 3anpellaetca TpeboBaTtb OT 3asBUTENS AOKYMEHTbl CBEAEHUS!, B
TOM 4ucne noaTBepXpawlwme  BHeceHWe  3aaBuTeneM  nnatbl  3a
npenocTtaBneHne MyHUUMNANbHOW YCMyru, HaxoOdlWMecs B pPacrnopsiKeHUu
rocydapCTBEHHbIX  OpraHoB, OpPraHoOB MECTHOro CcamoyrnpasfieHus U



NOABEOOMCTBEHHbIX TOCY4apCTBEHHbIM OpraHam WnuM opraHaMm MeCTHOro
caMoynpaBlieHNs OpraHu3aLui.

HenpencraeneHne 3asBuTenem [OOKYMEHTOB, COAEpXXalluMX CBeLeHUs,
KOTOPbl€ HaxXOASTCS B PACMOPSHKEHUMU FOCYAApPCTBEHHbIX OpPraHoB, OpPraHoB
MECTHOrO camoynpasfieHMs U NoABEAOMCTBEHHbIX FOCYAAPCTBEHHbIM OpraHam
WNM opraHam MECTHOMO CaMOynpaBIieHUs oOpraHuM3auun, He sBnseTcd
OCHOBaHMEM AN OTKasa 3asBMTEN0 B NpeaocTaBleHMM MyHULMNanbHON
ycnyru.

2.7. NcyepnbiBaloLLnn nepevyeHb OCHOBAHUM 415 OTKasa B npueme
AOKYMEHTOB, HEOBX0AMMbIX AN NpefoCTaBfeHUss MyHUUMNANbHON YyCryrn

2.7.1. OcHoBaHMAMM AN OTKasa B npuveme AOKYMEHTOB, HEOBXOOUMbIX
A5 NpefoCcTaBneHns MyHUUMNanbHOM yCnyru, SBnsaTCs:

1) npencTaBfeHHble 3adBUTENEM [LOKYMEHTbl CoAep)XaT MNOAYMUCTKU W
ncnpaBfeHNa TeKkCcTa, He 3aBepeHHble B Nopsigke, YCTaHOBNEHHOM
3akoHogaTenbcTBoM Poccuinckon depgepaunu;

2) OOKYMEHTbI cogepXaT NOBPEXAEHUS, HAanNn4Yne KoTopbIX HE MNO3BOSISET
B NOSMIHOM 06beMe 1cnosb3oBaTb MHOPMAaLUUIO U CBEOEHNS, coaepXKawmecs B
AOKYMeHTax Ans npefoCcTaBneHns MyHUuMnanbHoW yenyru;

3) npeacTaBfieHHble [OOKYMEHTbl WKW CBEOEHUA yTpaTunv Cuny Ha
MOMeHT obpalleHns 3a MyHULMNANbHOW YyCnyron (4OKYMEHT, YAOCTOBEPSIOLLMM
NONMHOMOYMNSA  NpeacTtaBuTENs  3asBuTensl, B cnyyvae obpalleHus 3a
npenocTaBneHMeM MyHULMNANbLHOM YCIYrN YKa3aHHbIM JTNLOM);

4) nopjadva 3asiBNeHUss O NpeaocTaBfieHUN MYHUUMUNanbHOW YCIyru W
AOKYMEHTOB, HEOBXoaMMbIX Ons NpefoCTaBfeHnUst MyHUUMNAnbHOW YCInyru, B
3IEKTPOHHOM (PpOpME C HapyLLEHNEM YCTaHOBMNEHHbIX TpeboBaHui;

5) HekOppeKTHOE 3anosiHeHNE 06s3aTeNbHbIX NOfien B opme 3aaBeHns,
B TOM 4uCrie B MHTEPAKTMBHOW (popMe 3asBneHust Ha PecnybnnkaHCcKOM
nopTane (He4OCTOBEPHOE, HEMOJSTHOE, NMNMBO HENPaBUbHOE 3arnofIHEHNE);

6) npenctaBneHMe HEMONHOro KOMMMekTa AOKYMEHTOB, HeobxoauMmblxX
Anga npeaocTaBneHns MyHUUMNanbHOM YCnyru;

7) 3asBfneHWMe O nNpegocTaBfieHMM ycnyrm nogaHo B opraH
rocygapCTBeHHOM  BnNacTW, oOpraH MECTHOro  camoynpaBfieHuss  Unu
opraHmsaumio, B MOSIHOMOYMST KOTOpPbIX HE BXOAUT npeaocTaBneHune
MYHULMNANbHOW YCIyru;

8) HecobntoaeHne ycTaHOBNEHHbIX cTaTben 11 PeagepanbHOro 3akoHa oT
6 anpena 2011 roga Ne 63-®3 «O6 9nekTpoHHOM MNOAMUCUY» YCIOBUIA
NpU3HaHNA OENCTBUTENBHOCTU YCUITEHHOW KBanuMUUMPOBAHHON 3N1EKTPOHHOM
noanucu.

2.7.2. TlepedyeHb OCHOBaHWM [Ans OTKasa B MNpuemMe [OOKYMEHTOB,
HeoOXoAMMbIX  ONS  MNOSy4YeHMs  MyHUUMNANbHOW  YyCrnyru,  siBNseTcd
ncyepnbiBaoOLLMM.

2.7.3. PeweHne 06 oOTKkaze B npuveme 3asiBieHUss U [OOKYMEHTOB,
HeoOXoaAMMbIX ANs NPeaocTaBfeHNa MyHUMUMNANbHOW YCnyrn, MOXeT ObITb



NMPUHATO Kak BO BpeMs rnpuemMa 3asBuTens, Tak U rocrne nosiydeHus
OTBETCTBEHHbIM  [AOJDKHOCTHbIM  nimuoM  OpraHa  HeobOxogumbix — Ongd
NpegoCcTaBnNeHns  MyHUMUMNanbHOW  yCcrnyru  JOKYMEHTOB  (CBedeHun) C
NCMonb30BaHNEM MEXBEOOMCTBEHHOINO MH(POPMaLMOHHOIO B3aMOAENCTBUS, B
CPOK, He npeBblwaroLwmin 9 paboymx gHen Co OHS perncTpaumm sasaBneHus.

2.7.4. 3arnpelwiaetca OTKasblBaTb B MNpuemMe 3asBNEeHUS U  UHbIX
OOKYMEHTOB, HeOobxoauMMbIX Ons npefocTaBfieHUss MyHUUUNANbHOW YCIyru, B
cnyyae ecnu 3asiBfieHMe U OOKYMEHTbl, Heobxoaumble ONd nNpegocTaBreHnsd
MYHULMNANbHON YCryry, nogaHbl B COOTBETCTBUN C MHpOPMALIMEN O CPOKax U
nopsgke npeaocTaBneHns MyHUUMNanbHOW ycryri, onybriMkoBaHHOW Ha
EovHom noptane, PecnybnvkaHckom noprane.

2.8. NcyepnbiBatowmmn nepeveHb OCHOBAHUM A1 MPUOCTAHOBIIEHUS UK OTKasa
B NpegocTaBneHnn MyHUUMNansLHON yCryrm

2.8.1. OcHoBaHus ans NPUOCTaHOBMEHUS npegocTaBneHuns
MYHUUMNANbHOW YCNyru OTCYTCTBYIOT.

2.8.2. OcHoBaHuMs [Ons oOTKasa B nNpefoCTaBfieHUN MYyHUUMNanbHOM
ycnyru:

OcHoBaHuA Ons  NPUOCTaHOBMEHUA  MPedoCTaBfeHna  ycryrm  He
NpeayCMOTPEHbI.

OcHoBaHua anga oTkasa:

1) 3aaBuTENEM npeacTaBneHbl AOKYMEHTbI HE B MOSIHOM 06beme, NmMobo B
NpeacCTaBneHHbIX 3asBneHun n (UnNn) OOKYMEHTax COLEPXUTCH HenorHas u
(vnun) HegocToBepHast MHOPMaLUS;

2) nocTynneHue oOTBeTa opraHa rocygapCTBEHHOM BracTu, opraHa
MEeCTHOro camoynpaBrieHuns nmbo noaBe4OMCTBEHHOW opraHy
rocygapCTBEeHHOW BNacTu Unn opraHy MECTHOro camoyrnpaBrieHns opraHM3aunm
Ha MeXBEOOMCTBEHHbIM 3arnpoc, cBuaeTenbcTByowero o6 OoTCyTCTBUM
OOKYMeHTa 1 (Mnun) wuHdopmaumm, HeobxoauMbiX Ans NpefocTaBfeHus
MYHUUUNANbHOW  YCAyrK, €ecniv  COOTBETCTBYKOLUMA  OOKYMEHT He  Obis
npeacraBneH 3asBuTenem no cObCTBEHHON NHULMATUBE;

3) K HaHUMaTesnt obMeHNBaeMOro Xusoro NoMeLLeHNa NpegbsaBneH UCK
O pacTopXeHun unnm ob M3MeHeHWM [OoroBopa CouMaribHOro Hamma XXUIoro
NOMELLLEHUS;

4) npaBO NOMb30BaHMS OOMEHMBAEMbIM  XUMbIM  MOMELLEHNEM
ocnapuBaeTcs B cyaebHom nopsaake;

5) obmeHMBaemoe >Xuroe mnoMmeleHMe MnpuU3HaHO B YCTaAHOBIIEHHOM
nopsiaKke HeNPUrogHbIM AN NPOXUBaHUS;

6) NPUHATO pelleHne O CHOCe COOTBETCTBYHLLEroO AomMa Wunn ero
nepeobopygoBaHMM 4515 UCMNOSb30BaHUA B APYrNX Lensx;

7) NPUHATO peLleHne O KanuTanbHOM PEMOHTE COOTBETCTBYHOLLEro JoMa
C NepeycTpoucTBOM U (MNKN) NepensiaHNPOBKOM KUMbIX MOMELLEHUN B 3TOM
AoMe;

8) B pesynbtate obMeHa B KOMMYyHarbHYlO KBapTUpy BcCensieTcs
rpaxgaHvH, CTpajalowunn  OOHOM U3 TsXKenbliX  POpPM  XPOHUYECKUX



3aboneBaHnK, ykasaHHbIX B NpeayCMOTPEHHOM MYyHKTOM 4 yacTtu 1 ctatbu 51
XKununwHoro kogekca Poccunckon ®egepaumm nepedHe

2.8.3. [lepeyeHb OCHOBaHWM OnNa OTKasa B nNpegocTaBfieHnn
MYHULMNANbHOW YCIyrn SiBAAeTCA ncyepnbiBatoLL M.

2.8.4. 3anpewaetca oOTKasblBaTb B NpeAocTaBfieHUN MYHULMNANbHOM
yCnyru B criydae, ecrnuv 3adBneHme o npenoctaBieHnm MyHUUMnanbHOM yCnyrm
nofaHo B COOTBETCTBMM C MHGDOPMAaLMEN O CpoKax U nopsiake npegoctaBneHns
MyHUUUNaneHoW  ycnyrn,  onybnukoBaHHom Ha  EgmHom  noprane,
PecnybnnkaHckom noprane.

2.9. lNopsagok, pasamep U OCHOBaHUA B3MMaHUSA rocygapCTBEHHOW MOLUSTUHBI UK
WMHOM NNaTbl, B3MMaeMou 3a NpeaocTaBieHne MyHUUUnanbHOW yenyrm
MyHuumMnanbHas ycrnyra npegocrasnseTca Ha 6e3Bo3Me3gHON OCHOBE.

2.10. MepeyeHb ycnyr, KOTopble ABNATCA HEObXoaANMbIMU U 06s3aTeNbHBIMY
ANS NpeAocTaBneHnst MyHUUMNansHOW yCrnyri, B TOM Yncne CBeeHNs O
[IOKyMeHTe (JOKyMeHTaXx), BblAaBaeMoM (BblaBaeMbIX) opraHu3aLnsmm,

y4YacTBYIOLLMMU B NPeAoCTaBNeHUN MyHULMNANbHbIX YCIyr
MNpenocTaBneHne HeobxoanMbIX U 06A3aTENBHbIX YCIYr He TpebyeTcs.

2.11. MNMopspok, pasMmep 1 OCHOBaHWS B3UMaHWs Nrathbl 3a NnpegocTasneHme
YCIyr, KOTOpble ABNATCA HEOH6X0AMMbIMU U 0BA3aTENbHBIMK A5
NpeaocTaBfeHns MyHULMNAansHOM YCIyrn, BKNYas MHoOpMaL Mo 0 MeToauke
pacyeTa pa3mepa Takow nnaTbl

[MpenocTaBneHne HeobxoaMMbIX U 0BA3aTeNbHbBIX YCNyr He TpebyeTcs.

2.12. MakcmanbHbIN CPOK OXnaaHus B odepean npu nogaye 3anpoca o
npegocTaBneHn MyHUUMNansLHOW yCryru, ycnyru, npegocrasrsgemMon
opraHusaumeu, ydacTBylLLEeN B NpeaocTaBieHnn MyHULUNANbHOW yCriyru, n
npwn nonyyvyeHnn pesyrnbTata NpeaocTaBeHna Takux yeryr

2.12.1. Bpemsa oxugaHma npu nogaye 3asiBNEeHUs Ha MosfyvyeHue
MyHUUUNanbHOW ycnyrun - He 6onee 15 MUHYT.
2.12.2. lpu nonydeHun pesynbTata npenocTaBreHus MyHUUMNanbHOW

YyCNyrn MakcuMMarbHbI CPOK OXmnaaHust B odepeaun He AoMKeH npesblwaTtb 15
MUHYT.

2.13. Cpok 1 nopsigoK permcTpauum 3anpoca 3asiBUTens o npeaoctaBneHum
MYHULMNANbHOW YCIyrn U YyCNyrn, npeaocTaBrisieMon opraHmsaumen,
y4yacTByoLen B NpeaocTaBieHNn MyHULUNANbHOW yCnyrn, B TOM YUchne B
3NEeKTPOHHOM hopme

2.13.1. MNpun nnyHom obpaweHun B MOLl B geHb nogayn 3asBneHus
3aaBuTento Bblgaetca pacnucka us AIC ML ¢ pernctpayMOHHbIM HOMEPOM,
noATBepXKAalLLMM, YTO 3adBNeHNe OTNpaBeHo, 1 4aTON Nogadn 3asBreHus.

2.13.2. lpu HanpaBneHnn 3aaBreHna nocpencrsoMm EauHoro noprtana,
PecnybnnkaHckoro noprana 3asBuTenb B AeHb Nogayn 3asiBfieHus nonyvaeTt B



NM4YHOM KabuHeTe PecnybnukaHckoro noprtana W MO 3MNeKTPOHHOW mnoyTe
yBeAOMIEHNE, MOATBEPXKAAOLEE, UYTO 3asiBNEHME OTNpaBfieHO, B KOTOPOM
YKa3bIBalOTCSA perMcTpaumoHHbIA HOMEP 1 AaTa nogayun 3asiBrieHus.

2.13.3. lMNpn nndyHom obpaweHnn B OpraH B OeHb nogadun 3asiBrieHus
YNONMHOMOYEHHbIM  AOMKHOCTHbIM  Nnuuom OpraHa 3asBUTENHO  BblOaeTcs
pacnucka n3 aBTOMaTM3NPOBaAHHOM MHAOPMAaLIMOHHOWN CUCTEMBI,
npeagHas3Ha4YeHHOM ANsl OKasaHUs rocya4apCcTBEHHbIX U MyHULMNANbHBIX YCNYT, C
perucTpaumoHHbiM  HOMEPOM, QaTon nogaynm 3asiBEeHUst W NepevHem
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHNSAM, B KOTOPbIX NpeaocTaBnsaeTcs
MyHMUMNanbHasa ycnyra, K 3any oXxXugaHud, Mmectam ass 3anofiHeHNs 3anpocoB
O NMpefocTaBeHn MyHULMNanbHOM ycnyrn, MHopMauMOHHbIM CTeHAaM C
obpasuamm nx 3anosIHEHNSA 1 NepedHemM JOKYMEHTOB, HEOB6XOAUMBIX AS1S
npegocTaBneHns KaXKaon MyHULUNanbsHOW yCnyru, pasmeLeHunto 1
0OOPMIIEHUIO BU3YarnbHON, TEKCTOBOWN U MYSIbTUMEONNHON MHpOpMaLIMK O
nopsiake NpeaocTaBneHnst Takon ycrnyru, B TOM Yncre K obecneyeHunto
AOCTYMHOCTM N9 MHBaANNOOB yKa3aHHbIX 0ObEKTOB B COOTBETCTBUN C
deaepanbHbIM 3aKOHOA4ATENBCTBOM U 3aKOHOA4ATENLCTBOM Pecnybnunku

TaTapCTaH O couunarnbHOW 3aluTe NHBaNMAoB
2.14.1. TpepocTtaBrieHne MyHUUMNANbLHOW YCNyrn OCYLECTBNAeTCA B 34aHUAX U
nomeLLeHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON U CUCTEMOWN NOXAPOTYLLEHUS.
MecTa npuema 3aasutenen obopyaytoTcsa Heobxogmmon mebernbio ons ooopmIieHns
AOKYMEHTOB, MHPOPMaLMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBUM C 3aKoHoAaTensCcTBOM Poccunckon degepaunm o
coumnanbHOM 3almMTe MHBaANMOOB B LUenax 6ecnpensTCTBEHHOro AocTyna K

MEeCTY NpeaocTaBneHnsa MyH1uuunanbHom ycnyru obecneymBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIW  [OCTYN  MHBanNMOoOB K MeCTy
nNpefocTaBNeHns MyHuuMnanbHOW ycnyrn  (yOoOHbI  BXOAO-BbIXO4 B MNOMELEHUS W
nepemMeLleHne B nx npegenax);

2) BuM3yanbHasi, TeKCTOBas W MyfnbTUMeAWHas WHpopmauua o nopsiake
npefocTaBfieHns MyHUUMNAnNbHOM YCnyrn pasmewaetca B YAOOHbIX Ana 3asiBUTEnemn
MecTax, B TOM 4YuCrie C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXAeHVWe MWHBaANMOOB, WMMEIOWNX CTOMKME pacCTporcTBa OyHKLMMU
3pEeHNs N CaMOCTOATENBbHOIO NepeaBmXXeHns], U OkasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO NepeaBMXeHUs1 Mo TEPPUTOPUN, HA KOTOPOM
pacnonoXXeHbl 06BEKTbI COLMAanbHON, UHXEHEPHOW N TPAHCMOPTHOM MHAPACTPYKTYp, BXoaa
B Takne 06bEeKTbI U BbIXO4aA M3 HUX, NOCAAKN B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HETO, B
TOM YuCre C UCMONb30BaHNEM Kpeca-KONACKH;

5) Hagnexawee pasmelieHne obopyaooBaHMss U HocuTenen uHdopmaumu,
HeobxoouMMbIx Ans obecneyeHns 6ecnpensTCTBEHHOro AO0CTyna WHBANMAOB K ycryram C
Y4ETOM OrpaHUYeHUn UX KU3HEOEATESNTbHOCTMU;

6) aybnupoBaHue HeobxoaumMoOM ANA  WHBANMOOB 3BYKOBOM WU 3pUTENBHOM
MHdoOpMaLuK, a TaKke Hagnucewn, 3HakoB U MHOM TEKCTOBOW U rpadpuyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbLIMU penbedHO-ToYEeYHbIM WpudTOM Bbpanns;

7) ponyck cypgonepeBogymka u TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NMPU HanMyYUKU OOKYMEHTa, MOATBEPXAAoLWero ee
cneumnanbHoe obyyeHue n BblgaBaemMoro no dopMe u B Mopsiake, KOTOpble YCTaHOBMEHbI



npukasom MwuHucTepcTBa Tpyga W couuanbHoM 3awutbl Poccunckon ®depepauumn oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, NOATBEPXAAOLEro
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHusa B Yactu obecneyeHns SOCTYNHOCTU AN MHBaANMOoB
0ObEKTOB, B KOTOPbIX OCYLLUECTBNSIETCA npeaocTaBneHne MyHUUMnanbHOM
ycnyru, n cpeacTtB, WCNOMNb3yeMbIX MNpU npeaocTtaBleHnn MyHULMNanbHOW
yCcrnyru, KoTopble yKasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2.
agMUHUCTPATUBHOIO perfiameHTa, NPUMEHSIITCA K obbekTam U cpencrteam,
BBEEHHbIM B aKcnyarauuio Unun npoLleawmm MOLepHU3aumio,
pekoHCTpyKuuto nocre 1 nona 2016 roaga.

2.15. NokaszaTenn 4OCTYNHOCTU U Ka4yeCTBa MyHUUMUNANbLHOW YCNyrn, B TOM
Yncre KoONMYecTBO B3aMMOLENCTBUN 3asiBUTENS C AOSDKHOCTHBIMU NiMLaMn npu
npegocTaBeHnn MyHUUMNANBHOW YCyrM N X NPOAOSKNTENBHOCTD,
BO3MOXHOCTb NOfyyYeHns MHGOPMaLUK O Xxoae npeaocTaBneHnsd
MYHULMNANbHOW YCIyrn, B TOM YMCIIE€ C UCNOSb30BaHNEM MHGOPMaLVOHHO-
KOMMYHWUKaLMOHHbIX TEXHOSTOMNIN, BO3MOXHOCTb JTIMOO HEBO3MOXHOCTb
NOSTy4EeHUS MYHULMNANbHOM YCIYrn B MHOTOOYHKLMOHAbHOM LIEHTpe
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr (B TOM 4Yucre B
NonHoM ob6beme), B MoboM TeppuTopmanbHOM nogpasgeneHnmn opraHa
MCMNOJSTHUTESTbHO pacrnopaguMTeSibHOro opraHa MecTHOro camoyrnpasrieHus, rno
BbIGOpY 3asiBUTENS (3KCTEPPUTOPUATTbHBIN NPUHLMM), NOCPEACTBOM 3anpoca o
NpeanocTaBneHnnN HECKOSTbKUX FrOCY4apPCTBEHHbIX U (UMW) MyHULUMUNANbHbIX YCIyr
B MHOIOOYHKLMOHAmNbHbIX LeHTpaxX NpegoCTaBfneHnst rocyaapCTBEHHbIX U
MYHUUMNANbHbBIX YCIyr, NpeaycMoTpeHHoro ctatben 15.1 denepanbHoro
3akoHa Ne210-d3 (koMnsekCHbIN 3anpoc)

2.15.1. lNokasaTenaMm OOCTYMHOCTU MPenoCTaBfIEHUS MYHULMMNANTbHON
yCnyrn siBNAKTCS:

pacnonoXeHHOCTb MNOMeLLEeHNsl, B KOTOPOM BedeTcA npueM, Bblgada
AOKYMEHTOB B 30HE JOCTYNHOCTU OBLLECTBEHHOIO TPAHCNOpPTA;

Hann4ine HeobxoAuUMOro KonmudecTBa  CneumannctoB, a  Takke
NOMELLIEHUI, B KOTOPbIX OCYLLECTBISETCH NpuemM JOKYMEHTOB OT 3adBUTENEN;

Hanu4ne mncyepnbiBaoLllen NHdopmMaunun o cnocobax, nopsiake M cpokax
NpefocTaBneHnss MyHUUMNANbHOM YCIyrM Ha WHAOPMAUMOHHBIX CTeHdax,
EovHom noptane, PecnybnukaHckom nopTtane, oduuManbHOM — canTe
MYHULMNANbHOro panoHa,

oKasaHue nomowM MHBanugam B npeogoneHum bapbepoB, MeLLaoLmnX
NONyYEeHNIO UMW YCINYTr HapaBHE C APYruMun nuuamu.

2.15.2. Tlokasatenamm kKa4dyectBa nMpendocTaBfieHUa MYHUUMNanbHON

ycnyru aBnA0TCA:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobniogeHne cpoka nonyveHnsa pesynbtata MyHULUNAIbHOW YCryru;

3) otcyTtcTBME  OOOCHOBaHHbIX anob® Ha  HapyweHuss  agMWHUCTPaATUBHOIO
pernameHTa, coBepLueHHble paboTHuUkamu OpraHa;

4) KONMMYECTBO B3aUMOAEWNCTBUIN 3aABUTENSA C AOJDKHOCTHbIMKM nuuamu (6e3 y4deTta
KOHCYrnbTauun):



B3anmogencteme 3assutena ¢ paboTtHukamu OpraHa wnn MOL npu
NpegocTaBfeH MyHUUMNArbHOM YCMyrn OCYLLeCTBNAeTCH OAWH pa3 npu
npeacraBneHumn 3asiBrieHnsa co BCeMU HeOOXOANMbIMU JOKYMEHTaMu;

oOvH pa3 B Ccriydae HeobxXxoAMMOCTM  MONyyYeHus  pesynbraTta
npenoctaBneHns MyHuumnaneHon ycnyrn B OpraHe wunn MOL B dopme
3K3eMnnspa 3MNeKTPOHHOro JOKYMeHTa Ha BymMaxKHOM HocuTene.

[MpoOomKnTENnbHOCTL  OAHOTO B3aMOAENCTBUS 3asBuTens C
AOIMKHOCTHLIMW  NiMLaMn Npu  NpeaocTaBfieHNn MyHUUMNANbHOW YCIyrn He
npesbiWwaeT 15 MUHYT.

3aaBuTeNb BrNpaBe OLEHUTb KayecTBO NpeaocTaBneHns MyHMUMNansHON
yCrnyrm C MnOMOLLBID YCTPOUCTB MNOABWMKHOW paanoTenedOoHHOW CBA3KU, C
ncnonb3oBaHnem PecnybnukaHcKoro noprana, TepMUHanbHbIX YCTPOUCTB.

2.15.3. NHdopmauua o xoge npenocTtaBfeHus MyHUUMNanbHOW YCIyru
MOXeT ObITb NonyyeHa 3asBuTenemM B NMMYHOM KabuHeTe Ha EgnHom nopTane,
PecnybnukaHckom noptane, B OpraHe, MOLI.

2.15.4. lNpepocTtaBneHne MyHUUMNANbLHOM YCIyrM OCYLLECTBIISETCA B
nbom ML no sbIbopy 3aaBUTENS HE3AaBMCUMO OT MECTa ero XUTenbCcTea unm
MecTa (pakTM4YecKoro npoxumeaHus (npebbiBaHnda) Ha Tepputopun Pecnybnvku
TaTapcTaH No aKCTeppuUTOpUanbsHOMY NPUHLUMNY.

MyHuuMnanbHaa ycnyra B COCTaBe KOMIMJIEKCHOroO 3anpoca He
npenocTaBnseTcs.

2.16. NHble TpeboBaHu4, B TOM YUCHEe YYMTbIBaKOLWME OCOBEHHOCTH
npeanocTaBneHns MyHULMNANIbHOM YCIYrn Mo 3KCTEPPUTOPUAnbHOMY NPUHLNMNY
(B cnyyae, ecnv myHUUunanbHas ycryra npefocTaBrisgeTcd no
3KCTEpPpPUTOPMANIbHOMY NPUHLMMY) N OCOBEHHOCTM NpeaocTaBneHns
MYHULMNAbHOW YCIyrn B 3NIEKTPOHHOM popme

2.16.1. Tlpu npepoctasrneHNUn MyHUUMUNANBHOW YCIYrn B 3MEKTPOHHOW

dopme 3asaBUTESb BrpaBe:

1) nony4nTb MHOPMALMIO O Nopsake M Cpokax NpedoCTaBNEHUA MYHULMNANbHOW
ycnyru, pasmelleHHyto Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nogaTb 3asiBNeHWe O npefoCTaBfeHMM MYHUUMNANbHOW YCAYrM W WHble
AOKYMEHTbl, HeobxoamMmble ONs NMPedoCTaBfeHUs MyHULMNAnbHOW YCnyrM, B TOM 4uUcne
OOKYMEHTbl U MHGOPMaUMIO, 3NEKTPOHHbIe 00pasbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnmkaHcKkoro noprana;

3) nonyunTb CBeAeHMs O XO4€ BbIMNONMHEHUSI 3asiBIEHUA O NpenocTaBreHnm
MYHUUUNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHON (hopMeE;

4) OCyLLEeCTBUTb OLEHKY Ka4yecTBa NpeaoCcTaBNeHns MyHMLUMNanbHOW yCnyru;

5) nonyuntb pesynbTaT MpedocTaBreHnd MyHuuuMnanbHOW ycnyrm B dopme
9NEKTPOHHOIo LOKYMEHTA;

6) nogaTb xanoby Ha peweHve n geuncteue (besgencteue) OpraHa, a Takke ero
AOIMKHOCTHbIX N, MyHUUMNAanbHbIX CcriyXxalwmx nocpencrtsom PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON WHMOPMALMOHHOW CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnn u gencteum (besgencrauns),
COBEPLUEHHbIX NMPU NPeaoCTaBeHNN rocyaapCTBEHHbIX U MyHUUUNAMbHbIX YCNYr opraHamu,



NpeaoCcTaBNALWMMN TOCYAAPCTBEHHBIE W MyHUUMNAsNbHbIE YCNYrKW, WX OOSMKHOCTHLIMU
nMuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMA CITyXXaLUMMM.

2.16.2. dopmupoBaHMe 3adBfIEHUS OCYLWECTBNSETCSA MNOoCcpeacTBoM
3anoJiHeHun4A SﬂeKTpOHHOVI CbOprI 3adaBJ1IeHUA Ha PeCI'Iy6J'Il/IKaHCKOM noprtane
oes HeO6XOJJ,l/IMOCTI/I ﬂ,OI‘IOJ‘IHMTeJ'IbHOVI nogaynm 3adaBlyieHNA B Kakon-nmbo nHowm
doopme.

2.16.3. Npn dpopmmpoBaHumn 3asBNeHnss obecrnevynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMNEeHUs M WHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4NS NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUSI HECKONbKUMMK 3asiBUTENSAMU OOHOW  3NEKTPOHHOM
dopmbl  3asBneHMs npu  obpalweHun 3a ycnyramu, npegnonaralowmMMmn  HanpasrieHue
COBMECTHOIO 3asiBfIleHNS HECKONbKUMU 3asBUTENAMU;

3) BO3MOXHOCTb Me4yaTu Ha OymMaXHOM HOCUTENe KOMuUM 3JNEKTPOHHOM POpPMbI
3asBNeHns;

4) coxpaHeHne paHee BBEAEHHbIX B 3MNEKTPOHHYK (hopMy 3asBNeHUs 3HaA4YeHUn B
nobo MOMEHT MO XenaHu Mnonb3oBaTeNsd, B TOM 4YuUCrie Mpu BO3HWUKHOBEHUW OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHMWI B ANIEKTPOHHYHO (DOPMY 3asiBNEHUS;

5) 3anonHeHne nonen 3nekTpoHHOW POpPMbI 3asiBNIEHUS 40 Hayana BBO4A CBEAEHUN
3agBuTEeNeM C UCMNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUA, un  ceBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalolencss CBeaeHUn,
OTCYTCTBYIOLLMX B €ANHOWN CUCTEME NAEHTUDMKALMM 1 ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCH Ha NOOOM M3 3TANOB 3anNOSIHEHUST ANEKTPOHHOW POPMbI
3asBreHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLnu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asBNEHNAM B TeveHue
He MeHee OAHOro roga, a Takke YacTMYHO CHOPMMPOBAHHBIM 3aSABMIEHUAM - B TEYEHUE He
MeHee 3 MecsiLEB.

2.16.4. 3anucb 3aaButenenM Ha npuem B MOL (nanee - 3anuch)
ocyuwlecTBnsaeTcs nocpeactsom PecnybnukaHckoro noprtana, TtenedoHa
KOHTaKT-ueHTpa MOLL.

3aaBuUTEN0  NpefoCTaBfsieTCA BO3MOXHOCTb  3anucm Ha  nobble
ceBobogHble AN npuvema gaty M Bpems B rnpeferniax YCTaHOBMEHHOIO B
MHOroOyHKLUNOHaNeHOM LeHTpe rpaduka npuema.

3anncb Ha ornpeaerieHHy AaTy 3akaH4MBaeTCd 3a CYTKU 00 HACTyMneHus
3TOM AaThl.

Ona  ocywecTsrneHna  npeaBapuTesibHOM  3anucn  NocpeacTBOM
PecnybnvkaHckoro noptana 3asasutento Heob6xoaAnmMo ykasaTb 3anpalunBaemble
CUCTEMOW faHHble, B TOM YUCHIE:

dhamunnuio, nMs, 0TYECTBO (NPU HaNU4YUN);

HoMep TenedoHa;

aZipec aneKTPOHHOW NoYThI (N0 XeSlaHuto);

Xenaemyro aaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMS CBEOEHMWI, KOTOpPbIE COOOLLMN 3asBUTENMDb Npu
npeaBapuTenbHON 3anucu, OOKYMeHTaM, npeacTaBfieHHbIM 3asiBUTEnem npu
NMYHOM Npueme, npeasBapuTenbHasa 3annucb aHHYNUMPyeTCs.

Mpw OCYLLEeCTBIIEHMN npegsapuTenbHON 3anucu 3aaBuUTENO
obecnevnmBaeTcss BO3MOXHOCTb pacneyataTb TanoH-nogTBepxaeHue. B
cnyyae, ecnu 3asiBuTernb COOBOLNT agpec ANeKTPOHHOW MOYThbl, Ha YKa3aHHbIN



agpec Takxke HanpaBnsieTcs MHdOpMaLUS o] noaTBEPKAEHUM
npeaBapuTenNbHON 3anncuy C ykasaHMeM AaTbl, BpeMEHN U MecTa npuema.

Mpn  ocywecTBneHUn npeaBapuTENlbHOM  3anucn  3asBUTENb B
oba3aTenbHOM Nopsiake MHPOPMUPYETCA O TOM, YTO NpeaBapuUTeNnbHas 3anucb
aHHYNMpyeTCcs B crny4vyae ero HesiBkM Nno nctevyeHmn 15 MUHYT ¢ HasHa4YeHHOoro
BpeEMEHN npuemMa.

3assutenb B nioboe Bpemsi BnNpaBe OTKa3aTbCs OT NpeaBapuTenbHOW
3anvcu.

3anpewaetca TpeboBaTb OT 3asiBUTENSI COBEPLUEHUSI MHbIX OENCTBUMN,
KpOME MPOXOXOAEHUS MOEHTUMKAUUKM U ayTeHTUdMKaumum B COOTBETCTBUM C
HOPMAaTUBHbIMK MpaBoBbiMKU akTaMu Poccuinckon denepaumn, ykasaHus uenum
npuema, a Takke nNpeaocTaBfieHUs1 CBeAeHUMN, HeobxoauMbliX ANs pacyeTa
ANUTENBbHOCTU BPEMEHHOIO MHTEPBana, KoTopbii HeobxoaMmo 3abpoHNPOBaTb
anga npvema.

3. CocTaB, nocneanoBaTesfibHOCTbL U CPOKU BbINOJIHEHUSA
aAMUHUNCTPAaATUBHbLIX npoueayp, TpGGOBaHMﬂ K NOpAAKY UX BbINOJIHEHUA,
B TOM 4YUCrie 0COOEHHOCTU BbINOJTHEHUS aAMUHUNCTPATUBHbLIX npoueayp B

3ﬂeKTpOHHOﬁ (bopme, a TaKkXXe 0COO6EeHHOCTM BbINOJSIHEHUA
aAMUHUCTPATUBHbLIX npoueanyp B MHOFO(pYHKuMOHaanbIX LUeHTpax

3.1. OnncaHne nocnegoBaTenNbHOCTU JENCTBUN NPU NPesoCTaBeHnm
MYHULMNANBHOW YCIyru

3.1.1. MNpenoctaBneHne MyHUUMNANBHOM YCAyrn BKNOYaeT B cebs
cnegywLwine agMMHUCTPaTMBHbBIE NPoLEeaypbl:

1) KOHCYNbTUPOBaHWE 3aaBUTENS;

2) NPUHATNE U pacCMOTPEHNE KOMMSEeKTa AOKYMEHTOB, NpeaCTaBlieHHbIX
3agBuTenem,;

3) HanpaBrieHe MeXBeAOMCTBEHHbIX 3aMpoOCOB B OpraHbl, y4acTByoLne
B NpeaocTaBneHnm MyHuUmMnansHoOm ycrnyru,

4) pacCMOTpeHne JOKYMEHTOB KOMUCCUEN

5) nogrotoBka pesynbTata MyHULMMNANbHOWN YCNYru;

6) Bblga4ya (HanpasneHwe) 3adBuTENto pesynbTata  MyHULMNanbHON
ycnyru;

7) ncnpaBneHne TeXHNYECKNX OLLIMBOK.

3.2. OkasaHue KOoHCynbTauum 3asBUTENto
3.2.1. OcHOBaHMeM Ha4arna BbINOSHEHUS aAMUHUCTPATMBHOW Npouenypbl
ansetca  obpaweHve  3agBuTENss MO BOMpPoOcaM,  CBA3aHHbIM  C
npenocTaBneHneM MyHULMMNANbsHOM YCyru.
HJOMKHOCTHBIM NULOM  (pabOTHMKOM), OTBETCTBEHHLIM 3a BbINOSIHEHME
aflMUHUCTPaTUBHOWN NpoLeaypbl, ABMASETCS:
npw obpawleHnn 3aasutens B MOL| — pabotHuk MOLL;



npu obpaweHun 3aasutensa B OpraH — rnasBHbIM cheynanuct otgena
XUMULWHOW  MONUTUKM  (Oarnee - [OOSMKHOCTHOE JiMUO, OTBETCTBEHHOEe 3a
KOHCYNbTUPOBaHUE).

3.2.2. 3aaButernb BnpaBe o0OpPaTUTLCA 3a KOHCyNbTauuen O nopsgke u
CpoKax npegocTasrieHna MmyHuyunaneHon ycnyr B MOLL nnyHo 1 no tenedoHy
N 9NEKTPOHHOM MoyTe.

PaboTtHuk MOLl KoHCynbTUpyeT 3asBuTens, B TOM 4YuUcre Mo cocTasy,
dopMe npeacrtaBngemMon OJOKYMEHTauun u gpyrum Bomnpocam Ansi nosiydeHus
MYHULUMNANBHOW YCNYrW.

3aaBuTENb MOXET MONYyYUTb MHAGOPMAUUIO O NMOpsiAKe NpeaocTaBieHus
MYHUUMNAaNbHOM ycnyru Ha opuumansHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  NpoUeaypbl, yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbIMOSHATCS B A€Hb ObpalleHus 3asBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SABNSAITCA:
KOHCynbTauusa rno cocrasy, phopme npeacraBnsaeMon SJOKYMeHTauun u opyrum
BOMpocam, HeobXxoaMMbIM AN NOSTy4eHNA MyHUUUNAanbHOW YCNyru.

3.2.3. 3aaButene BnpaBe obpatntbca B OpradH no TeneqoHy w
9SIEKTPOHHOM MoYTe, a TaKkKe MonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom
noptane, cante OpraHa o nopsiake u cpokax NpegocTaBNeHns MyHULMNAarIbHOM
ycryru, B TOM 4Yucrie rno cocTtaBy, (popme npeacrtaBnaemMon JOKyMeHTauuu u
ApYrMMm Bonpocam Ans nosiy4eHns MyHUumnanbHOM yCnyru.

[OmMKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME NHpOopMUpyeT
3asBUTENs B COOTBETCTBMM C TpeboBaHmsaMM nyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernamMeHTa.

AOMUHUCTPATMBHbIE  MNpoLUEeaypbl, yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbIMOSMHATCA B TeYeHue Tpex pabounmx AHEN co OHS NOCTYNneHus
obpalleHus.

PesynbTatamy BbINOMHEHUA aAMUHUCTPATUBHBIX Npouenyp SABNANTCA:
KOHCynbTauum no coctasy, popme npeacraBnsgeMon JOKYMeHTauun u gpyrum
BOMpocam, HeobxoaMMbIM AN NOSTy4eHNa MyHUUUNAanbHOM YCyru.

3.3. MMpuHATME N pacCMOTPEHNE KOMMNIEKTa JOKYMEHTOB,
NpeaCTaBreHHbIX 3asaBuUTenemM

3.3.1. lpnem OOKyMeHTOB Ans NpefocTaBneHns MyHULMNansHOW yCryru
yeped MOL| nnu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasutenb (npegcraButens 3asButensl) obpawaetca B MOL ¢
3anpocoM O MNpefocTaBfeHuM MyHUUMNanbHOM YyCryru W npegcrasnsaet
AOKYMEHTbI B COOTBETCTBUN C MYHKTOM 2.5 afMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHnk MOLL, Begywimin npuem 3asBneHuin:

onpegensaeT npegMeT obpalleHns;

yOOCTOBEPSET JINYHOCTL 3adABUTENS;

NPOBOAUT NPOBEPKY MNOMHOMOYNNM NuLa, NogaroLwero JOKYMEHTHI;

NpoBOOUT  MPOBEPKY  COOTBETCTBUA  [OKYMEHTOB  TpeboBaHUAM,
yKasaHHbIM B NyHKTe 2.5 afMUHUCTPATUBHOIO perfiameHTa;

3anonHAeT 3neKTpoHHYo hopmy 3aasneHus 8 AUC MOL;



npuv nNpegocTaBneHNM  OOKYMEHTOB, VYKasaHHbIX B  NyHKTe 2.5
agMUVHUCTPATMBHOIO perfiameHta Ha OymMaXHOM HocuTerne, OcCyLlecTBnsaeT
CKaHMpoBaHWe npencTaBfieHHbIX JOKYMEHTOB;

pacnedartbiBaeT 3asBneHme ns AC ML,

nepenaeT 3adBUTENIO HA NPOBEPKY M NOAMNNCAHMUE;

nocne nognucaHusi ckaHmpyet nognucaHHoe 3asasrieHne B AIC ML,

3arpyxaet B ANC MOLl fokymMeHTbl, npeacrtaBfieHHble B 3N1EKTPOHHOM
dopmMe UNn 3NeKTPOHHble 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopmMmunpyeT
3J1IeKTPOHHOE [€eno;

BO3BpallaeT MoAnucaHHoOe 3asiBfieHMe W opuruHanbl  GyMakHbIX
AOKYMEHTOB;

BbldaeT 3asBUTESO PacrnmcKy B npnemMe 4OKYMEHTOB.

AOMUHUCTPaATUBHbIE  MNpouenypbl, YyCTaHaBfMBaeMble  HACTOSALWMM
MYHKTOM, BbIMOMHAKTCS B A€Hb 0OpalleHus 3aaBuTens.

Pesynbtatamn BbIMNOSIHEHUS aOMWHUCTPATUBHBLIX Mpoueayp ABMSATCA:
roToBOE K OTNpaBKe 3asiBfieHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MOL HanpaBnsieT nakeT LOKYMEHTOB, MPUHATBLIX OT
3assutens B OpraH B anekTpoOHHOW hopMe (B coCTaBe MaKeTOB ASIEKTPOHHbIX
aen) B TeyeHMe opHoro pabodvero OHA co OHA obpalleHus 3asBuTens B
CTPYKTYypHOEe nogpasgeneHne MoLL.

PesynbTatamu BbINOSTHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCA:
3asiBfieHne 1 nakeT OOKYMEHTOB (3NeKTPOHHOe aerno), HanpasneHHble B OpraH,
nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMMOAENCTBUA.

3.3.2. lpnem OOKyMEHTOB Ans NpefocTaBneHns MyHULMNansHOW yCryru
B 9NEKTPOHHOMN hopme yepes PecnybnvkaHcKkuin nopTan.

3.3.2.1. 3asasutenb Onsa nogavn 3asiBNieHUs1 B 3ONEKTPOHHOW dopme
BbINOMHAET cneayuwme 4encTBuUs:

BbINOJSIHAET aBTOpU3aLmIo;

OTKpbIBaAET POPMY SSTIEKTPOHHOIO 3asiBIIEHUS;

3anonHsaeT (opmy SNIEKTPOHHOIO 3asiBIIEHUs, BKITHOYAKOLLY CBeLEHUS,
Heobxoanmble n oba3aTernbHble ANA NPeaocTaBNeEHNA MyHUUMNANbHOW YCIYyTu;

npukpennaeT OOKYMEHTbl B 3NEeKTPOHHOW dopMe WIN 3NEeKTPOHHbIE
0bpasbl JOKYMEHTOB K (hOpME 3NEKTPOHHOIO 3asiBneHust (NpyM HeobXoaANMOCTK);

noaTBepXxaaeT (akT O3HaKOMSIeHUA U corflacusi C  YCIOBUAMU U
NOpPAAKOM MNpefoCTaBneHns MyHUUMNANbHOW YCNyrn B 3MeKTPOHHOW dhopme
(ycTaHaBnMBaeT COOTBETCTBYIOLLYD OTMETKY O corfnacum B dopme
3JIEKTPOHHOrO 3asBIIEHNSA);

noaTeBepXxaaeT AOCTOBEPHOCTb COOOBLLEHHbIX CBeaeHun (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (POpMeE 3NEKTPOHHOIO 3asBreHuns);

OTNpaBNsieT  3anoSfIHEHHOE  3fIeKTPOHHOE  3asiBfieHne  (HaumaeT
COOTBETCTBYHOLLYO KHOMKY B (hOpME 3NEKTPOHHOIO 3asBNeHns);

9NIeKTPOHHOE  3asiBNeHne  noanucbiBaeTcss B COOTBETCTBUM  C
TpeboBaHnAMM NyHKTa 2.5.3 agMUHUCTPATUBHOIO perfnameHTa;

nony4vaeT yBegomreHne 06 oTrnpaBKe 3NEKTPOHHOIO 3asBNeHus.



dopmaTtHo-fiorndeckas  npoBepka  CHPOPMMPOBAHHOIO  3adABfEHUSA
OCyLLEeCTBNAETCA Mocne 3anoSfiHEHUS 3adBUTENEM KaXOaoro U3  noseun
3NeKTPOHHOM hopMbl 3asiBneHus. [pu BbISBNEHUN HEKOPPEKTHO 3amnofIHEHHOIO
NOSIsi ANIEKTPOHHOM (POPMbI 3asBfIEHNA 3a8BUTENb YBEAOMIISETCA O XapakTepe
BblABNIEHHON  OWMBKM W1 nopagke ee  yCTpaHeHus  NocpeacTBOM
MHOPMALIMOHHOINO COOBLLEHNST HEMNOCPEACTBEHHO B 3NEKTPOHHOW dopme
3as8BMeHus.

AOMVHUCTpPATUBHbIE  Npoueaypbl,  YCTaHaBNMBAEMble  HACTOSLLUM
MNYHKTOM, BbIMOMHSAKTCS B A€Hb 00palleHus 3aaBuTens.

Pe3ynbtaTamn BbIMNOSIHEHUS aOMWHUCTPATUBHBIX Mpoueayp SABMSATCSA:
9MEeKTPOHHOE aeno, HanpaeneHHoe B OpraH nocpeacTtBOM  CUCTEMBI
3MEKTPOHHOro B3aMMoeNCTBUS.

3.3.3. PaccmoTpeHue komnriekta okymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbIMOSIHEHUS  aAMUHUCTPATUBHOW
npouenypbl SBRASETCA MNOCTYNMEHUE 3asiBIEHUS W UHbIX [OOKYMEHTOB,
HeoOxoaAnMbIX ANS NpegoCcTaBAEHNS MyHULUNANbLHOW YCyri.

[JOMKHOCTHLIM NMUOM (PabOTHUKOM), OTBETCTBEHHbIM 33 BbIMONIHEHNE
agMVHUCTPATMBHOM npoueaypbl SABNSETCA [MNaBHbIA  crieynanuct oTtaena
XUNULLHOW NONUTUKK (Qanee - OOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a MNpUEM
AOKYMEHTOB):

3.3.3.2. [O/MKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUEM [OKYMEHTOB, B
cnyyae obpalleHus 3assuTens ¢ 3assneHmem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBIIMBAET JINYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY NMOMTHOMOYUIA NnULa, NoLaroLero JOKYMEHThI;

NpoBOOWUT  MPOBEPKY  COOTBETCTBUA  [LOKYMEHTOB  TpeboBaHUAM,
yKa3aHHbIM B MNYHKTe 2.5 agMWHUCTPATUBHOIO perfiaMmeHTa, MpoBEpPKY
COOTBETCTBUSA MPEACTaBMEHHbIX OOKYMEHTOB YCTAHOBIIEHHbIM TpeboBaHUAM
(Hagnexawlee odopMIeHMe KOMUA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTax
NOAYUCTOK, MNPUMNNCOK, 3a4YEPKHYTbIX CIIOB W WHbIX HE OroBOPEHHbIX

ncnpasfeHnn);
3anoSiHAET 9NEKTPOHHYID OOpMY 3asiBfieHMss B aBTOMaTU3MPOBaHHOWM
MHOPMaLIMOHHON cucteme, npeagHa3Ha4YeHHoM ans OKa3aHus

roCy4apCTBEHHbIX U MyHULMMANbHbLIX YCAYT;

npM NpedoCTaBfeHUM [OOKYMEHTOB, YKasaHHbIX B  NyHkTe 2.5
agMUHUCTPATUBHOIO pernamMeHTa Ha OymaXHoOM HocuTene, OcyLlecTBnsieT
CKaHWpOBaHWe NpeacTaBfeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asiBNEHNE;

nepenaeT 3asBUTENIO HA NPOBEPKY M NOANNCAHUE;

nocne NoAnMcaHus CKaHUpyeT NoanucaHHOEe 3asiBNEHNE;

3arpy>kaeT B  aBTOMAaTM3MPOBaHHYD  MHAOPMALMOHHYIO  CUCTEMY,
NpeaHasHa4YeHHY ONsi OKa3aHMs rOCy4apCTBEHHbIX M MyHUUMMANbHbLIX YCryr
OOKYMEHTbI, MNpPEACTaBfEHHblE B 3IIEKTPOHHOM (POPME WM  SNEKTPOHHbIE
o6pa3bl OTCKAHNPOBAHHbLIX AOKYMEHTOB, (POPMUPYET INEKTPOHHOE AENO;



BO3BpalllaeT MNoOAMMCaHHOE 3asBNeHMe W opuruHanbl  ByMaXkHbIX
OOKYMEHTOB 3aABUTENIO;

BblaeT 3asBUTE0 pacrucky B NpuemMe LOKYMEHTOB.

B cnyyae Hanuuua OCHOBaHUW AN OTKasa B nNpuemMe [JOKYMEHTOB
OOSDKHOCTHOE Lo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, YyBedomnsdeT
3aaBUTENS O HanMuMu MPensaTcTBUA AN nNpuemMa 3asBfeHus U Bo3BpallaeT
eMy [OOKYMEHTbl C O0ObACHEeHWEM coOepXXaHUs BbISBIEHHbIX OCHOBaHWW AN
OTKasa B Npueme OOKYMEHTOB.

3.3.3.3. [omKkHOCTHOE nuuo, OTBETCTBEHHOE 3a MpPUEM [OOKYMEHTOB,
nocne nocTynneHnsa JOKYMEHTOB Ha pacCMOTPEHME:

npuceanBaeT 3asBfIeHNI0 HOMeEP B COOTBETCTBUM C HOMEHKNaTypou aen u
craTyc «[1poBepka JOKYMEHTOBY;

n3y4vyaeT NOCTYNuBLLME SNIEKTPOHHbIE Aera, B TOM Yucre MpUoXeHHble
3asBUTENEM [OOKYMEHTbl B ONIEKTPOHHOM (popMe W 9NeKTPOoHHble obpasbl
AOKYMEHTOB;

npoBepseT  KOMMJIEKTHOCTb, YUTAEMOCTb  9fIeKTPOHHbIX  0OpasoB
AOKYMEHTOB;

npoBepsieT cobnogeHne ycrnoBun OeNCTBUTENBHOCTUM  3MEKTPOHHON
nognucu, nocpeactsoM obpaueHns K EguHomy noptany (B cnyyae, ecnu
3asBuTENEeM NpeactaBfieHbl  3NIEKTPOHHbIE  OOKYMEHTbl,  NoAnucaHHble
YCUINEHHOW KBannMuumMpoBaHHOW 351IEKTPOHHOW MOAMNUCHIO).

[Mpy  Hanuuun  OCHOBaHWW, MPEeAyCMOTPEHHbIX  MyHKTOM  2.7.1
aAMWHUCTPATUBHOIO pernamMeHTa, NoaroTaBnnBaeT NPOEKT pelleHnst 06 oTkase
B NpyemMe AOKYMEHTOB, HEOOXOOUMbIX NS NpefoCTaBfeHMUs MyHULMNANbHON
yCnyru.

B cnyyae, ecnu B pesyrnbTaTte NpoBEPKM YCUITEHHOW KBanNnguLMpOBaHHOW
3J1IEKTPOHHOM noanucu BbIABNIEHO HecobnoaeHune yCroBumn ee
OENCTBUTENBHOCTU, NPOEKT pelleHna o6 OTKase AOSMKeH coaepXaTb MyHKTbI
ctatbk 11 depepanbHoro 3akoHa Ne 63-P3, KoTopble NOCAYXUTM OCHOBAHUEM
OS5 ero NPUHATUA.

[MpoekT pelweHns o6 oTkase B rnpuveme OOKYMEHTOB, HEOOXOAUMbIX AJiS
NpefoCcTaBNeHns MyHUMUMNANbHOW YCNyrM, C yKasaHMeEM NpUYUH OTKasa (B
cnyyae, ecnu OCHOBaHUSA Ons OTKasa B nNpuemMe AO0KYMEHTOB, HeObXoaAMMbIX
ANs  NpefocTaBreHns MyHMUMNanbHOW  YCIyrn, CBs3aHbl C  HapylleHuem
YCTaHOBMEHHbIX TpeboBaHWN K TakMM AOKyMEHTaM, OCHOBaHUS ANs OTkasa B
npueme OOKYMEHTOB [OSMKHbI coAdepxaTb MHopMauuio O HaMMeHOBaHUU
AOKYMEHTOB (MH(popMaLmn, cBeAeHU), KOTOpble He NpeacTaBreHbl, cogepxaT
HeOOCTOBEPHbIE W (UNK) MPOTUBOPEYMBLIE CBeOeHus, OMOopMNeHbl C
HapyLleHMEM YCTaHOBIIEHHbIX TpeboBaHUI), HaNpaBNAeTCa Ha cornacoBaHue B
YyCTaHOBJIEHHOM nopsiake nocpencTeom CUCTEMDI SJTIeKTPOHHOro
AOKYyMeHTOobopoTa.

CornacoBaHue npoekta pelweHuss ob oTkase B npuveme [OOKYMEHTOB,
HeobXxoauMbIX ANS NpeocTaBNeHns MyHUUMNAanbHOW YCyr, ocyLWwecTBNAeTCs
B nopsgke, npegycMoOTpeHHOM  nyHKToM  3.6.3  agMWHUCTPaTUBHOIO
pernamMeHTa.



B cnyyae oTcyTCcTBMA OCHOBaHM AN OTKa3a B Npueme OOKYMEHTOB,
NpedyCMOTPEHHbIX  MNYHKTOM  2.7.1  agMMHUCTPATMBHOIO  perfnameHTa,
AOSMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B Te4EHNE OLHOro
paboyero OHsA CO [OHA MNOCTYMNSIEHUA 3asiBfieHUsl, HanpasrisieT 3asBUTENIO,
yKaszaHHbIM B 3a8BfIEHUN CIOCOOOM, yBELOMIIEHME O MOCTYNNEHUN 3aaBIEHNS,
cogepxallee BXOOSLWWMA  perucTpaumMoHHbIA  HOMeEp  3asiBfeHus, gaty
NONy4YeHns 3asiBfeHuns, nepeyeHb HaMmeHoBaHU oanos, NPeaCcTaBEHHbIX K
HEMY JOKYMEHTOB, AaTy Nony4vyeHust pesysibTata MyHUUUNansHOM YCyru.

3.3.3.4. NcnonHeHne npoueayp, ykasaHHbiXx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOIO pernameHTa, npu HammMuymm TEXHUYECKOM BO3MOXHOCTU
OCYLLECTBNAETCA B  aBTOMATU4YECKOM  pPEXMME C  UCMNOSfb30BaHUEM
aBTOMaTU3NPOBAHHON WHM(OPMALNOHHOM CUCTEMbI, NpeaHa3sHa4YeHHoM Ans
OKa3aHWs rocya4apCTBEHHbIX U MyHULUMMANbHbIX YCIYT.

3.3.3.5. AgMuHuCTpaTMBHbIE Mpoueaypbl, YCTaHaBnMBaeMble [MMYyHKTOM
3.3.3 agMUWHUCTPATMBHOINO perfiameHTa, BbIMOSHAKTCA B TeYeHMe OAHOoro
paboyero gHA CO AHSA NOCTYNNEeHUs 3aaBfIiEHNA Ha PacCMOTPEHME.

PesynbTatamu BbINOSTHEHUS agMWHUCTPATMBHBIX Mpoueayp SABMSKTCS:
NPUHATBIA Ha pacCMOTPEHNE KOMMMNEKT OOKYMEHTOB UMM MPOEKT peLleHus ob
OTkase B MpuemMe [OOKYMEHTOB, HeobxoauMmbiXx And npegocTaBneHns
MYHULMNANbHOW YCIyTri.

3.4. HanpaBneHne MexBe4OMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYHOLLME B
npeaocTaBNeHUN MyHULMNANbHON YyCIyru

3.4.1. OcHoBaHMeM Hayana BbIMOMHEHNA  aAMUHUCTPATUBHOM
npoueaypbl  SBASETCA MNOflyYeHME LOOSMKHOCTHbIM - NIMUOM  (paboTHUKOM),
YNOSITHOMOYEHHbLIM Ha BbIMOMIHEHWE aMWHUCTPATUBHOW npouenypbl, OT
OOSDKHOCTHOro nuvua (paboTHuKa), OTBETCTBEHHONO 3a MpUEM [JOKYMEHTOB,
NPUHATBLIX OT 3adABUTENSA JOKYMEHTOB.

[JOSMKHOCTHBIM NULOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMUHUCTPATUBHOM Mpoueaypbl, SABNAETCA [flaBHbIA cneunannuct ortaena
XUNULWHOM  MONUTUKM  (Oanee - [OOSMKHOCTHOE JiMUO, OTBETCTBEHHOEe 3a
HanpasfieHMe MeXBEeAOMCTBEHHbIX 3anpoCcoB).

3.4.2. [OmMKHOCTHOE nWUO, OTBETCTBEHHOE 3a  HanpaslieHue
MeXBeLOMCTBEHHbIX 3anpocoB, POpMMpPYeT W HanpasnseT B 3SIEKTPOHHOW
dopme  NoCpeacTBOM  CUCTEMblI  MEXBEAOMCTBEHHOIO  3JIEKTPOHHOro
B3aumogenctema (NpuM OTCYTCTBMM TEXHMYECKOM BO3MOXHOCTU — WHbIMU
cnocobamu) 3anpocbl O MNpPeaocTaBfieHUM OOKYMEHTOB U CBELEHUN,
NpeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTpPaATUBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM
MYHKTOM, BbIMOSHAKTCA B AEHb NPUHATUA 3a8BIIEHNA HA PacCMOTPEHME.

PesynbTatamu BbINOSIHEHUS agMWHUCTPATUBHBIX Mpoueayp ABMAKTCA:
HanpasfieHHble B OpraHbl BfiacTn 1 (Unv) nogsegoOMCTBEHHbIE OpraHam BracTu
opraHu3aummn 3anpochi.



3.4.3. CneumanucTbl MNOCTaBLMKOB [aHHbIX Ha OCHOBaHWW 3anpocoB,
NOCTYNMMBLUMX  4Yepe3  CUCTEMY  MEXBEOOMCTBEHHOIO  3NIEKTPOHHOro
B3aUMOAENCTBUS, npegocTaBnsAoT 3anpalvBaemMble OOKYMEHTbI
(MHbopMaLUMo) UM HanpasnalT yBeLOMIIEHUA 006 OTCYTCTBUM AOKYMEHTa U
(Mnn) uHdopmaumm, HeobxoOuMbIX AN NPefoCcTaBNeHUs MyHULMNarbHOW
ycnyru (oanee — yBegomreHue ob otkase).

AOMUHUCTPATMBHBIE  MNpoueaypbl,  yCTaHaBnNMBaemMble  HACTOSALLMM
MYHKTOM, BbIMOMHAITCA B TeYeHue nNATM [JHEeW CO [AHA  NOCTYMieHus
MeXBeLOMCTBEHHOIO 3arnpoca B OopraH unu opraHusauumio, npegocrasngoLlme
AOKYMEHT M WMHGOPMAaUUIO, eCrnn MHble CPOKW MNOLrOTOBKM W HanpaslieHUs
OTBETa Ha MEXBEJOMCTBEHHbLIN 3arnpoc He YCTaHOBNeHbl henepasibHbIMU
3akoHamu, npasBoBbiMM akTamu [lpaButenbctBa Poccunckon Pepepaunn um
NPUHATBIMM B COOTBETCTBMM C pefepasribHbiIMKU 3akOHaMW HOPMaTUBHbLIMU
npaBoBbIMKU akTamn Pecnybnvku TaTtapcTaH.

PesynbTtatamu BbINOSTHEHUA aOMWHUCTPATUBHBIX nNpoueayp SBRASTCS:
OOKYMEHTbI (cBefieHns), Heobxogumble ONS nNpefocTaBieHns MyHUUMnanbHOW
ycnyrn, nmbo yBegomrneHne ob oTkase, HarnpasfeHHble OOSHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HanpasSieHWe MeXBEeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [omkHoCcTHOe nuuo, OTBETCTBEHHOE 3a  HanpasneHue
MeXBeJOMCTBEHHbIX 3arnpOCOB:

nosiydaeTt 3anpalvBaemMble 4epe3 CUCTeMY  MeXBeLOMCTBEHHOro
9NEKTPOHHOro B3aMMOLENCTBUS [OKYMEHTbl (CBedeHus), Heobxoaumble And
NpenocTaBneHns MyHUUUNanbHoOM ycnyrn, nubo yeegomneHne ob otkase npu
OTCYTCTBUM JOKYMEHTa u (unn) nHdopmaumu;

npu  HamMuMnm  OCHOBaHWW,  MPEOYCMOTPEHHbIX  MNyHKToM  2.7.1
aAMWHUCTPATUBHOIO pernamMeHTa, NoaroTaBnMBaeT NPOEKT peleHnst 06 oTkase
B NpyemMe OOKYMEHTOB, HEOOXOoauUMbIX ONA NpefoCTaBfieHUs MyHULMNANbHOM
yCnyru.

[MpoekT pelweHns o6 oTkase B rnpuveme OOKYMEHTOB, HEOOXOAUMbIX AJiS
NpefoCTaBNeHnss MyHUUMNANbHOM YCNyrM, C yKasaHMeEM NpUYUH OTKasa (B
cnyyae, ecnu OCHOBaHUSA Ons OTKasa B npuemMe AO0KYMEHTOB, HeObXoaAMMbIX
AN NpefocTaBreHns MyHUUMNanbHOW  YCNyrn, CBA3aHbl C  HapylleHuem
YCTaHOBMEHHbIX TpeboBaHUN K TakMM AOKyMeHTaM, OCHOBaHUS ANs oTkasa B
npueme [OOKYMEHTOB [OJSPKHbI coepxaTb WHOpMauuid O HauMeHOBaHUMU
AOKYMEHTOB (MH(popMaLmn, CBeAeHU), KOTOpble He NpeacTaBreHbl, cogepxaT
HeOOCTOBEPHbIE W (UNK) MNPOTUBOPEYMBLIE CBeAeHus, OMOopMNeHbl C
HapyLleHMEM YCTaHOBIIEHHbIX TpeboBaHUI), HaNpaBNAeTCa Ha cornacoBaHue B
YCTaHOBJIEHHOM nopsiake nocpencTBomM CUCTEMBI 3J1IEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHue npoekta pelweHuss ob oTkase B rnpuveme [OOKYMEHTOB,
HeobXxoauMbIX ANS NpeocTaBNeHns MyHUUMNanbHOW YCyr, ocyLwecTBNAeTCs
B nopsgke, npegycMoOTpeHHOM  nyHKToM  3.6.3  agMWUHUCTPaTUBHOIO
pernamMeHTa.



AOMUHUCTpPATUBHbIE  Npoueaypbl,  yCTaHaBMBaeMble  HACTOSALLUM
MNYHKTOM, BbIMOMHAKTCA B AEHb NOSy4YeHUss CBEAEHUN N0 MEXBEAOMCTBEHHbLIM
3anpocam.

PesynbTatamu BbINOSTHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCS:
AOKYMEHTbI (cBeAeHus), Heobxoanmble AN NpefocTaBneHnss MyHUUUNanbHOW
yCnyru, NpoekT peweHnsa 06 oTkase B NpuemMe JOKYMEHTOB, HEOOXoaANMbIX N4
npeanocTaBneHNs MyHULMNANTbHOW YCIyTr.

3.4.5. WcnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4
aAMWUHUCTPATMBHOIO pernameHTa, fnpu HamamMuymm TEXHUYECKOM BO3MOXHOCTU
OCYLLECTBNAETCA B  aBTOMATUYECKOM  pPEXMME C  UCMNONb30BaHUEM
aBTOMaTU3NPOBAHHON WH(OPMALUNOHHOM CUCTEMbI, NpeaHa3Ha4YeHHoM Ans
OKasaHuAa rocygapCTBEHHbIX M MyHUUMNASbHbBIX YCAYr, B TOM YMCie C MOMEHTA
perucTpaunmn 3asaBneHns B COOTBETCTBUN C MYHKTOM 2.13 agMUHUCTPaTUBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbIM CPOK BbINOSTHEHUA agMUHUCTPATMBHbLIX npoueayp,
yKaszaHHbIX B NyHKTe 3.4 agMWHUCTPATMBHOINO perfiameHTa, CocTaBnseT NATb
pabounx gHeWN.

3.5. PaccMmoTpeHne OKYyMEHTOB KOMUCCUEN

3.5.1. OcHoBaHMeM Havana BbIMONHEHNA aAMUHUCTPATMBHOW Npoueaypbl
ABNAETCA NOCTynSfieHne OT [OOJDKHOCTHOro nuua, OTBETCTBEHHOro 3a
HanpaBneHve MeXBEeOOMCTBEHHbIX 3anpocoB, [OOKYMEHTOB (CBedeHuK),
HeobxoauMbIX 49 NpeaoCcTaBeHNss MyHUUMNANbHOW YCIyri.

[10/>KHOCTHbIM nmuom, OTBETCTBEHHbIM 3a BbIMNONIHEHNE
agMUHUCTPATUBHOM npoueaypbl, SBAAETCA [flaBHbIA cneunanuct otaena
XUMULWHOM  NOSIUTUKN  (Oanee - [OO/MKHOCTHOE Inuo, OTBETCTBEHHOE 3a
NoAroTOBKY pe3yrnbTaTa NpeaocTaBeHns MyHULUNansHOW yCnyri).

3.5.2. [JofmKHOCTHOE MU0, OTBETCTBEHHOE 3a MNOAroTOBKY peasyribTaTa
npegocTaBneHna MyHUUMNanbHOW YCIyru:

paccMmatpmBaeT CHOPMUPOBAHHBLIA  KOMMIEKT AOKYMEHTOB, Heobxoaumbix AOns
npenocrasrieHnA MyHI/ILI,I/II'IaJ'IbHOI7I YCIyru;

npwu BbIABIIEHNN OCHOBaHUM Ona OoTka3a B npenocrtaBiieHnn MyHVILl,l/II'IaJ'IbHOI7I YCIyru,

YKa3aHHbIX B MyHKTe 2.8.2 agMWHUCTPATUBHOIO perfameHTa, NnogroTaBnMBaeT 3akmoyeHue
o6 oOTkase B MpefoCTaBNEHMM MYHUUMMNANbHOW  YCryru; KOMMMEKTyeT [OKYMEHThI
(cbopmupyeT gena);

B Clnyyae OTCYTCTBMSI OCHOBaHWA AN OTKasa B MNpeaoCTaBNEHUM MyHMLMNANbHOW
yCnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernamMeHTa, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEODXOAUMbBIX ANA NpeaoCTaBNEeHUs MyHUUMNANbHOW YCnyru,
KOMMNNEKTyeT AOKYMEHTbI (popMupyeT aena);

HanpaenseT CcOpMUPOBaHHbIE YYeTHble [Jefnla CemMen Ha paccMOTpeHue
06LLEeCTBEHHOW XUINULLHOW KOMUCCUK (Qanee — KOMUCCUS);

AOMUWHUCTPATUBHbIE npouenypsl, yCTaHaBnmBaemble HaCTOALLNM
MNYHKTOM, BbIMOSHSAKOTCS B T€YEHNE OAHOro paboyero gHs.

PesynbtaTamn BbINONHEHUS a4MUHUCTPATUBHLIX Mpoueayp SBNSAKTCA:

HanpaBneHHble B KOMUCCUIO Y4ETHbIE aena.
3.5.3. CekpeTapb KOMUCCUN OCYLLIECTBIISET:

n3yvyeHume nocTtynmneLINX JOKYMEHTOB,



Ha3Ha4yeHne OHSA 3acegaHnst KOMUCCUK;

N3BELLEHNE YNEHOB KOMUCCUM O OHE 3acefaHnst KOMUCCUMN.

AOMUHMCTPATUBHbIE  MNpoLenypbl, yCTaHaBnMBaeMble  HACTOALLUM
MNYHKTOM, BbIMOSIHAKOTCSA B Te4eHNe ogHoro paboyero gHs.

PesynbTatamu BbINOSIHEHUS aOAMUHUCTPATUBHBLIX MNpouenyp SBRASATCA:
N3BELLEHNE YNEHOB KOMUCCUM O JaTe 3acefaHus.

3.5.4. Komuccmas Ha cBOeM 3acefjaHMM Ha CBOEM 3acefaHuu
paccMmaTpMBaeT y4eTHOe AeNio N NPUHUMAaET pelleHne O paspelleHmn obmeHa
nnn ob oTkase.

PesynbtaTamn BbINONHEHUS a4MUHUCTPATUBHLIX Mpoueayp SBNSKTCA:
pelwleHne o paspelleHnmn obmeHa nnu ob oTkase.

3.5.5. CekpeTapb KOMUCCUN OOPMNLAET peLleHne KoMmccum B dhopme
npoTokona (2 ak3emnnsapa) 1 nepegaeT Ha NOANMUCL YleHaM KOMUCCUN.,

PesynbTatamu BbINOSIHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCS:
nepegaHHoOEe Ha nNoanuchb 3akrto4eHmne.

3.5.6. YneHbl KomuccuMM nNoOAMUCbIBAKOT MNPOTOKOS W HanpaensloT
cekpeTapto.

AOMMHUCTpPATUBHbIE MpoLeaypbl, yCTaHaBnuBaemble MyHKkTamn 3.5.4 —
3.5.6 HacTtosiwero PernameHTta, BbINOMHAKTCSA B Te€YEHME oAHoro paboyero
OHS.

PesynbTatamu BbINOSIHEHUA aAMUHUCTPATUBHLIX MNpouenyp SBMAANTCA:
3aknt4veHne, noanucaHHoe YneHamm KOMUCCUN.

3.5.7. CekpeTapb KOMWUCCUM  HarnpasfisgeT MPOTOKOST  KOMWUCCUU
AOIMKHOCTHOMY  Inuyy,  OTBETCTBEHHOMY 3@  MOAroTOBKY — pesyrnbTraTa
npeaocTaBneHns MyHULMNATbHOW YCITyTr.

AOMUHUCTPaATUBHbIE  MNpouenypbl,  yCTaHaBfMBaeMble  HACTOALMM
MNYHKTOM, BbIMOSHSAKTCSA B TeYEHNE OAHOro paboyero gHs.

PesynbTtaT npouenypbl: MNPOTOKON  KOMUCCUWM W y4eTHoe  Aeno,
HarnpaBlfieHHble  KOMWUCCUM  OOSMPKHOCTHOMY  nuuy, OTBETCTBEHHOMY  3a

NnoAroToBKY pe3ylibTaTta npegocrtaBiieHnA MyHVILl,MI'IaJ'IbHOVI YCnyru.

3.5.8. UcnonHeHne npouenyp, ykasaHHblXx B MNyHKTe 3.5.2 agMMHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAAETCS B aBTOMATUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumanbHbI  CPOK  BbIMOMHEHUS  aAMWHUCTPATUBHBIX  Npoueayp,
YyKa3aHHbIX B nyHkTe 3.5. agMMHUCTPATMBHOIO perfameHTa, cocTtaBndet 4
pabounx aHS.

3.6. lNMogroToBKa pesynbTaTta MyHULMNANTLHOM YCIYTn
3.6.1. OcHoBaHMeM Havana BbIMONHEHNA aAMUHUCTPATMBHOW NpoLeaypbl
SABNAETCA NOCTYNSIeHNe OT CekpeTaps KOMUCCUM 3aKITIOYEHNA KOMUCCUM.
[OMKHOCTHBLIM nmuom, OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMUHUCTPATMBHOM Mpoueaypbl, SABNSETCA [flaBHbIA cneunannuct oTtaena
XUNUWHOM  MONUTUKM  (Oanee - [OOSMKHOCTHOE JiMUO, OTBETCTBEHHOEe 3a
NOAroTOBKY pe3yribTaTa NpeaocTaBieHns MyHUUMNansHOM YyCnyru).



3.6.2. [JO/mKHOCTHOE nnUOo, OTBETCTBEHHOE 3a MNOAroTOBKY pesysribTaTta

npeanocrtaBlieHnNsA MyHI/ILI,I/II'IaJ'IbH017I YCINyru:

rOTOBMUT NPOEKT A0roBopa;

rOTOBMUT NPOEKT PacnopsikeHns 0 paspeLleHnn obmeHa (ganee — pacnopsikeHue).

B cny4ae npuHaTUSA KOMUCCUEn pelueHnsi 00 OoTkase B Bblaaye paspelueHnsi Ha obmeH
roTOBMT MpPOEKT nucbMa o6 oTkasze B NpeaoCTaBfieHUM MyHUUuMnanbHOW ycnyrn (ganee —
NMMCbMO);

HanpaBnsieT NOArOTOBMEHHbIV MPOEKT pe3ynbTata NpeaoCTaBNeHNss MyHULMNANbHON
YCINyrn Ha cornacoBaHue B YCTAHOBSIEHHOM Mopsiake NMocpeacTBOM CUCTEMbl 3NIEKTPOHHOro
AOKymeHToobopoTa.

AJJ,MVIHVICTpaTVIBHbIe npoueanypsbl, yCTaHaBJINBaeMble HactToAWMM
NMYHKTOM, BbINOJIHAIOTCA B Te4eHMe OOQHOro pa6oqero OHA.

Pe3yJ'IbTaTaMl/I BbINOJIHEHUA aOMUHUCTPATUBHbLIX Mpouenyp ABJTAKOTCA.

NPOEKTbl, HAanpasJiEHHbIE Ha NOAMNMUCb.

3.6.3. CornacosaHMe Wun nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MyHUUMNanbHOW ycnyru (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBMNSETCA PyKOBOAMTENEM
CTPYKTYPHOro nogpasferneHns, OTBETCTBEHHOrO 3a NoAroTOBKY pe3ynbTata MyHUUMNanbHoOwm
ycnyru, Pykosoautenem OpraHa.

MoaroToBneHHble MPOEKTbl OOKYMEHTOB, MMeElLWMe 3aMedaHus, BO3BpalLalTCcsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTaTa MyHULMNAnbHOW YCryru.
MNMocne ycTpaHeHMs 3ameyaHuW MpPOEeKTbl [OKYMEHTOB MOBTOPHO MepedalwTcs Ans
COrnacoBaHusa 1 NOAMNMUCaHUSI.

PykoBogutens OpraHa npu paccMOTPEHWM MNPOEKTOB [JOKYMEHTOB MpoBepseT
cobniogeHne agMMHUCTPATUBHOIO perfiaMeHTa AOIMKHOCTHbIMKM nuuammn OpraHa B 4acTu
CPOKOB BbIMOMHEHUA agMUHUCTPATMBHBIX Npoueayp, UX nocreoBaTernbHOCTM U MOSHOThI,
HanMuMa COrnacoBaHWM  YMOMHOMOYEHHbIX [OJPKHOCTHbIX nny OpraHa B cucteme
9MNEKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbIsSiBNEHUS HapyLUEHUA B YacCTW CPOKOB BbIMOSTHEHUS aAMUHUCTPATUBHBIX
npouegyp, WX nNocnegoBaTenbHOCTM W nonHoThl PykoBogutens OpraHa uwHUUMMpPYeT
npUBMeYeHne K OTBETCTBEHHOCTU ML, AOMYCTMBLUNX HAPYLLUEHUS,, B COOTBETCTBMMN C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfameHTa.

AOMVHUCTPaATUBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOSTHAKTCA B TeYEHMEe OOHOro paboyero aHs.

PesynbTatamu BbINOSIHEHUA agMUHUCTPATMBHBIX Mpoueayp ABNAKTCS:
nognucaHHble [OroBOp W YTBEPXKOAEHHOE pacrnopskeHne wunu pewieHne ob
OTKa3e, HanpaBJieHHblEe Ha perncTpauuio.

3.6.4. WcnonHeHne npoueayp, YyKasaHHbIX B nNyHKTax 3.6.2, 3.6.3.
AAMUHUNCTPATUBHOIO pernamMmeHTa, npun Hanlnnm4dmm TEXHNYECKOU BO3MOXXHOCTU
ocyulecTBngerca B aBTOMaTtU4YeCKOM  pexume C  UCNoJib30BaHUEM
aBTOMaTU3NPOBAHHON WH(OPMALNOHHOM CUCTEMbI, NpeaHa3sHa4YeHHoM NS
okasaHug rocygapcTBEHHbIX U MyHULUMNANbHbIX YCIYT.

MakcumanbHbIA  CPOK  BbIMOMHEHUS aAMWHUCTPATUBHBIX  npoueayp,
yKaszaHHbIX B MyHKTe 3.6. aAMMHUCTPATUBHOIO perflameHTa, CocTaBnseT ABa

pabounx gHen.

3.7. Bolgava (HanpaBreHue) 3asiBUTENIO pesynbTaTa MyHULMNANbLHOW yCnyrm
3.7.1. OcHoBaHMEeM Havana BbIMONMHEHNA aAMUHUCTPATMBHOW NpoLenypbl
ABNAETCHA MNOoSlydeHne AOSMKHOCTHBLIM JIMLIOM, OTBETCTBEHHbIM 3a BbIMOSIHEHME



agAMUHUCTPaTUBHOW npowenypsl, AOKYyMeHTa, nogTeepXxaaroLero
npegocTaBneHe MyHUUMnanbHOW yCryri.

[OMKHOCTHBLIM nmuom, OTBETCTBEHHbIM 3a BbIMOSHEHNE
aflMUHUCTPATUBHOW Mpoueaypbl, HABNAETCA [flaBHbIM creunanucTt oTtaena
XUIULLHOM NONUTUKKU (Janee - AOSMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblaady
(HanpaBneHne) JOKYMEHTOB).

3.7.2. [JO/mMKHOCTHOE nULO, OTBETCTBEHHOE 3a Bblady (HanpaBneHue)
[ OKYMEHTOB:

obecnevnmBaeT perncTpaumio M BHECEHMEe CBeAEeHUWn O pesyrnbTaTte
npenocTaBneHns  MyHUUMNanbHOM  ycnyrm B MNOACUCTEMY  BedeHUs
OOKyMeHTaumn aBTOMaTU3NPOBAHHOM MHGOPMaLIMOHHOM CUCTEMBbI,
npeaHasHayYeHHOW ONA OKa3aHWsA rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCNYT;

n3BeLlaeT 3aaBuTEnNs (ero npeacrasutens) crnocobom, ykasaHHbIM B
3asBrieHn, O pesynbTate npeaocTaBlieHUs MYHUUMMANbHOW YCriyrm M o
BO3MOXHOCTM MNOSlydeHna pesynbTata nNpegocTaBreHnd  MyHuMUmMnanbHOM
ycnyrn B OpraHe unu 8 MOLL.

WcnonHeHne npouenyp Npv  HanmuMyuuu TEeXHUYECKOW BO3MOXHOCTU
OCyWecTBNAeTCcs B aBTOMATMYECKOM  pexmme C  UCMNOoSib30BaHUEM
aBTOMaTU3NPOBAHHOW WHMOPMALMOHHON CUCTEMbl, MpeAHasHadYeHHOW N4
OoKa3aHuWs rocy4apCTBEHHbIX N MyHULUMMANbHbIX YCIYT.

AOMUHUCTpPaATUBHbIE  MNpouenypbl, yCTaHaBfMBaeMble  HaCTOSALMM
MYHKTOM, BbIMOSHAKOTCA B Te4eHne oAHoro pabovero AHsA CO OHSA NoAnMcaHus
AOKYMeHTa, HABNAKLLErocs pes3ynbTatoM MpefoCTaBneHns MyHuUMnanbHON
yCryru, yrnofIHoMO4YeHHbIM JOIMKHOCTHbIM nnyomM OpraHa (OpraHom).

PesynbTatamu BbINOSTHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCA:
pasMelleHne CcBedeHUN O pesynbTaTe npefoCTaBfeHns MyHUUUNanbHOW
ycrnyru B MH(POPMAUMOHHbLIX CUCTEMAX, Wu3BelweHne 3aasutens (ero
npeacraBuTens) o pesynbtaTte NpefoCTaBfiEHUss MYyHUMLMNANbHOW YCRyrn u
crnocobax ero nony4YeHuns.

3.7.3. lNopsagok BblgauM (HanpaeBneHus) pesynbTaTa npeaocTaBieHus
MYHULMNANbHOW YCIyTrn:

3.7.3.1. Tpn obpaweHnn 3aaButend 3a pesynbTaToOM MYHULMNANbHOM
ycnyrn B MOLU, paboTtHnk ML BbigaeT 3asasuternto pesynbtat MyHULMNansHOM
ycnyrm B bopMe 9IK3eMmnnsipa 3fEeKTPOHHOro AOKyMeHTa Ha OymakHoM
HocuTene. Mo TpeboBaHUIO 3aABUTENSI BMECTE C 3K3EMMMAPOM 3NEKTPOHHOIo
AOKYMEHTa Ha OymaxHOM HocuTene emy npeaocTtaBnseTcss 3K3eMnnsp
9NIEKTPOHHOrO0 [OKyMEeHTa nyTeM ero 3anMcu Ha CbeMHbIA HOCUTENb
MHOPMAaLMN U HanpaBneHUs JK3eMmnnsapa 3MeKTPOHHOro [AOoKyMeHTa no
3rIEKTPOHHOM Mo4Te B agpec 3assutens. [1pu 3anncm Ha CbeMHbIA HOCUTENb
MHOPMAaLMK UMW HanNpaBfieHUN 3K3eMnsigpa 3MNeKTPOHHOro OOKYMeHTa, Ha
OCHOBE KOTOPOro COCTaBfieH 3K3eMMnsAp 3MNeKTPOHHOro [JOKyMeHTa Ha
BymaxxHOM HocuTene, MO 3JMEKTPOHHOW MoYTe WAEHTUYHOCTb  TaKoro
aK3eMnngpa 9NeKTPOHHOro OOKYMEHTa 3K3eMMnspy SNeKTPOHHOro OOKyMeHTa
Ha O6ymMaxXHOM HocuTene 3aBepsieTCsl YMNOSIHOMOYEHHbIM COTPYOHUKOM C
NCMNoNb30BaHNEM YCUITEHHOW KBanndULUMPOBAHHOW 3NIEKTPOHHOMW NOoanNucH.



AOMUHUCTpPaATUBHbLIE  MNpoUefypbl, yCTaHaBNMBaeMble  HACTOALWMM
MYHKTOM, BbIMNOSTHAIOTCA B NopagKe o4epeaHOCTU, B AeHb NpUObITUS 3aaBUTens
B CPOKW, YCTAHOBIEHHbIE perfnameHTomM paboTsl MOL.

Pesynbtatamy BbINOMHEHUA aAMWHUCTPATUBHBIX Mpouenyp SABNAKTCS:
dukcauma akta BblgauM pesynbTata NpegocTaBfeHus MyHUUuMnanbHOM
ycnyrn B AUC MOL|, pesynbTtaT npegocTtaBfieHUA MyHUUMNANbHOW YCnyrn,
BblAAHHbIN 3asBUTESTIO.

3.7.3.2. lNMpn obpalleHnn 3asiBUTENd 3a pes3ynbTaTOM MyHULMNANbHOW
ycrnyrn depe3 PecnyOnukaHCKMKA nopTan 3asBUTENt0 B JNWUYHbIA  KabuHeT
aBTOMaTUYECKN HaNpaBriieTCA 3NEKTPOHHbIN 06pa3 AOKyMeHTa, ABNSALEerocd
pesynbTaToM MpPefoCTaBfeHns  MYHUUMNanbHOM  yCryrn,  nognuCaHHbI
YCUNEHHOWN KBanndUUMPOBAHHOW 3JIEKTPOHHOM MNOAMUCLID YNOSTHOMOYEHHOIO
AormKHocTHoro nuua Oprana (OpraHom).

AOMUHUCTPaATMBHBIE  MNpoueaypbl,  yCTaHaBNUBaeMble  HACTOALLUM
MYHKTOM, BbINOJSTHAKTCA B [eHb MNOANUCaHWA OOKYMEHTa, noaTBepXxaaroLero
npegocraBneHe (oTkas B MpedoCTaBfeHUn) MyHUUUNANbHOM  YCryru,
YNOSTHOMOYEHHbIM OOSMKHOCTHbLIM NnnuoM OpraHa (OpraHom).

Pesynbtatamy BbINOMHEHUA aAMWHUCTPATUBHBIX Npouenyp SABNANTCA:
HanpasfeHve (nNpegocTaBrieHne) C  uUcnonb3oBaHveMm PecnybnukaHcKkoro
noprtana 3adaBuTENto  [OOKyMeHTa, noATBepxJalwero npegocraBneHne
MyHUUMNaneHOM ycnyrm (B TOM  4ucne OTKa3 B MpefocTaBrieHuu
MYHUUUNANIbHOW YCnyru).

3.7.3.3. lNpun obpaleHun 3aaButena 3a pesynbTaToOM MyHUUMMANbHOM
ycniyrm B OpraH, [OOSMKHOCTHOE §uuo, OTBETCTBEHHOEe 3a  Bblgavy
(HanpaBneHne) OOKYMEHTOB, BblOaeT 3aaBUTEN0 pes3yribTaT MyHUUMMNanbHOW
ycnyrn. o TpeboBaHuO 3a8BUTENA BMECTE C 3K3EMMASPOM 3SIEKTPOHHOro
OOKyMeHTa Ha OyMaxHOM HocuTene emy npedocTaBrsgeTcss 3K3emnnsap
SJIEKTPOHHOrO0 [JOKyMEeHTa nyTeM ero 3annMcu Ha CbeMHbI HOCUTENb
MHOPMAaLMKN U HanpaBneHUs JSK3eMmnnapa 3MNeKTPOHHOro AOKyMeHTa no
3J1IeKTPOHHOM NOoYTE B afpec 3aaBUTEns.

AOMUHUCTpPaATUBHbIE  Mpouenypbl,  yCTaHaBNMBaeMble  HACTOALWMUM
MYHKTOM, OCYLLUECTBMAOTCA B MNOPSAKE O4YepeaHOCTW, B [OeHb NpuobITUS
3asBUTENA B COOTBETCTBMM C [1paBunamm BHYTpEHHEro Tpy4oBOro pacnopsaka
OpraHa.

Pe3ynbTaToM BbINOMHEHUS aAMWHUCTPATMBHBLIX Mpouenyp SABNSAKTCSA:
omkcauma pakta BblgayM pesynbTata npeaocTaBfieHUa  MyHULMNANbHOM
yCcnyrm B aBToMaTu3MpoBaHHOM MHOPMaLVOHHOW cucTeMe, npeaHasHayeHHoM
AJ151 OKa3aHUs rocygapCTBEHHbIX U MYHULMNASbHbLIX YCITYT.

3.8. NcnpaBneHue TeXHNYeCKnX owmbok
3.8.1. B cny4yae o6GHapyXeHuUsi TEeXHUYECKON OLIMNBKM B [OOKYMEHTE,
ABMAOLWEMCH pe3ynbTaTOM MYHUUMNANbHOM YCnyru, 3assuTenb HanpasnseT B
OpraH:
3asBrieHne o6 mncnpasneHnn TexHMYeckom owmnbkm (npunoxeHune Ne 4 k
HacTosiLeMy agMUHUCTPATUBHOMY perfamMeHTy);



OOKYMEHT, Bbl4aHHbIV 3asBUTESO KaK pe3ynbTaT MyHUUMNAnNbLHOW yCryri,
B KOTOPOM COOEPXUTCH TEXHUYECKasi oLInbKa;

OOKYMEHTbI, UMEILME puanudeckyto cuny, CBuOeTenbCTByloWme O
HaNU4nmM TEXHNYECKOM OLLMOKMN.

3asiBrnieHne 06 wucnpaBneHMM TEXHUYECKOW ownbkn B CBeOeHUsX,
YKa3aHHbIX B AOKYMEHTE, SBMAIOLWEMCHA pe3ynbTaToOM MyHULMNANbHON YCryrn,
nogaetca  3asButenemMm  (YnofIHOMOYEHHbIM  NpeacTaBuTENeM) MNOYTOBLIM
oTnpasneHnem (B TOM 4YuCfe C UCMOMb30BaHMEM 3NEKTPOHHOM MOYThLI), NGO
yepes PecnybnukaHckui noptan nnm MoLl.

3.8.2. [HOfmMKHOCTHOE 5nWLO, OTBETCTBEHHOE 3a MNPUEM [OOKYMEHTOB,
ocywlecTBnseT npuemMm 3adBfneHus ob ucnpaBfieHUM TEXHUYECKOM OLUMOKM,
permcTpupyeT 3asaBfieHne C MNPUMIOXKEHHbIMA [OKYMEeHTaMn W nepefaeTr ux
AOSDKHOCTHOMY NnLy, OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

AOMUHUCTPATMBHbIE  MNpouenypbl, yCTaHaBfMBaeMble  HaCTOSLMM
MYHKTOM, BbINOSTHAKOTCA B Te4EeHMe ogHoro paboyvero gHs ¢ Aatbl perncrpaumm
3asBneHns.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHBLIX Mpoueayp SBNATCA:
NPUHATOE W 3aperncTpMpoBaHHOE  3asiBNleHWe,  HanpaBfieHHoe  Ha
pacCMOTPEHNE  AOSMKHOCTHOMY  NULy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

3.8.3. [JOmKHOCTHOE NULO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB,
paccMaTtpmBaeT LOKYMEHTbl M B LIENIIX BHECEHUSA UCMPaBEHUN B [OKYMEHT,
ABMAWMACA  pe3ynbTaTtoM  NPeAoCTaBfeHUs  MyHMUMNANbHOW  yCryru,
ocyulecTBnseT npoueaypsbl, NpeayCMOTPEHHbIE MYHKTOM 3.5
aAMWHUCTPATUBHOIO pernaMeHTa, W BblOAeT MWCNPaBfiEHHbIA  AOKYMEHT
3aaBuTento (YNONIHOMOYEHHOMY MPeACTaBUTESNO) JIMMHO MOA4 POCNUCH C
N3bATUEM Y 3aaBUTENS  (YNOSTHOMOYEHHOro npeacTaBuTend) opurMHana
OOKYMEHTa, B KOTOPOM COAEPXUTCA TeXHUYeckas owwmbka, unm HanpasngaeT B
agpec 3aaBuUTenNs MNOYTOBbIM OTMpaBreHnemMm (NocpeacTBOM  3SIEKTPOHHOM
MNOYTbl) MMCbMO O BO3MOXHOCTUM NOSTy4EHUS AOKYMEHTa Npu npeaocTaBfieHnn B
OpraH opurnHana goKyMeHTa, B KOTOPOM COAEPKUTCHA TEXHUYECKasi oLumbkKa.

AOMUHUCTPaATMBHbIE  Npoueaypbl,  yCTaHaBNUBaeMble  HACTOALLUM
MYHKTOM, BbIMOSHAIOTCH B TeyeHne OBYyx paboymx gHen nocne obHapyXeHus
TEXHUYECKON OLUIMOKM MNK nonydYeHus OT Nboro 3anmHTepecoBaHHOro nuvua
3asBMeHNs 0 AONYLLEHHOWN OLwnbKe.

PesynbTatamy BbINOMHEHUS aAMWHUCTPATUBHBIX Npouenyp SABNSAKTCA:
BblAAHHbIN (HanNpaBNeHHbIN) 3asBUTENHO AOKYMEHT.

4. Nopspok n popMbl KOHTPONSA 3a NpeAoCTaBlIeHUEM MyHULMNANBHOW YyCIyrm
4.1. Nopanok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cobMoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW AOIMKHOCTHLIMW ML @MU NONOXEHUN aAMUHUCTPATUBHOIO perfiaMeHTa u
MHbIX HOPMATMBHBIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TPeboBaHUS K NpeaoCTaBNEHMIO
MYHULMNAnbHOM YCNyrun, a Takke NPUHATUEM UMW peLLeHUI

KoHTponb 3a nNOSIHOTOM W KayecTBOM npefoCTaBfieHUs MYHUUMNANbHOW YCryru
BKMNtoYaeT B cebda BbiABNEHWE U yCTpaHEHWe HapyweHWn npaB 3asiBUuTenewn, nposeneHue



npoBepoK cobniogeHna npoueayp NpenocTaBneHns MyHUUMNAnNbHOW YCryrn, NogroTOBKY
peweHnn Ha pgencteua  (6e3genctBme)  OOMKHOCTHBLIX — NUL  OpraHa  MEeCTHOro
camoyrnpasneHus.

dopmamMn KOHTpOns 3a COBGMIOAEHNEM WUCMOSNHEHUS aaMUHUCTPATUBHBIX Mpouenyp
ABNAIOTCA:

1) npoBepka W corfnacoBaHWe TMPOEKTOB [JOKYMEHTOB MO NpenoCTaBEHUIO
MYHULMNANbHON YCNYTK;

2) NpoBOAUMbIE B YCTAHOBIEHHOM NOPSIAKE NPOBEPKM BEAEHNSA OENONPON3BOACTBA;

3) npoBegeHne B YCTAHOBMIEHHOM MOPSAKE KOHTPOJSIbHbIX MPOBEPOK cobnoaeHns
npoueayp NpeaocTaBneHnst MyHMUMNanbHOW YCIyri.

B uensix Tekyllero KOHTPONA MUCNOSb3YKTCA CBEAEHUS, UMEIOLNECH B 3IIEKTPOHHOM
0ase pfaHHbIX, CcnyxebHass KOppecrnoHAEeHUMs, YCTHass W MNUCbMEHHast WHdopMauus
AOIDKHOCTHBLIX  NML,  OCYLLECTBASKOLWMNX  BbINOMIHEHNE agMUHUCTPATMBHBLIX Npouenyp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[na ocywecTBneHns KOHTPONS 3a COBepLIeHMeM OeCTBUW Mpu npenocTaBieHuu
MYHUUMNANBbHOW  YCNYyrM U MNPUHATUN  PELLUEHUA  PYKOBOAWUTENO OpraHa MEeCTHOro
camoynpasneHus NpeacTaBnAlTCa  CnNpaBkM O  pesynbTaTax  NpefocTaBneHus
MYHULMNANbHOW YCRyrn.

O cny4dasix 1 npuvyMHax HapylLleHUsi CPOKOB, MOCrefoBaTeNlbHOCTU U CoaepXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  AOOMMKHOCTHbIE  Nnvua  HEMEANEHHO  MH(OPMUPYIOT
pyKOBOAUTENS  OpraHa, MpedoCcTaBndAlWero  MyHMUMNanbHy  ycriyry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbI NO YCTPAHEHUIO HAPYLLUEHWUNA.

Tekywun KOHTPOIIb 3a cobnogeHnem rnocrnegoBaTenbHOCTH JENCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW NpoLeaypaMmn no npeaocTaBfeHnio MyHUUMNAanbsHOM
yCryru, OCyLLECTBIISIETCA 3aMecTUTeNneM pyKOBOAUTESS OpraHa MECTHOro caMoynpaBlieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPenoCTaBMEHMIO MYHULMMANbHOW YCRyru,
Ha4YanbHWUKOM oOTAena, OCYLWEeCTBAAWLWEro opraHusauuio paboTbl MO NpeaocTaBieHuIo
MYHULMNANbHOW YCRyrn.

MepeyeHb JOJTKHOCTHbIX nmy, OCYLLEeCTBNSAOLLMNX TeKyLLUN KOHTPOIb,
YCTaHaBMMBAETCSA [MOSMIOXKEHUAMU O CTPYKTYPHbIX MNOApas3geneHnsax opraHa MEeCTHOro
camoynpasfeHus U AOSMKHOCTHbIMU pernameHTamu.

4.2. I'Iop;u:l,0|< n nepnoanyHOCTb OCyLLEeCTBI1IEHUA NJIAHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHUA MyHVILI,VII'IGJ'IbHOVI YyCIyru, B TOM 4ucCrie nopanokK m
C*)OprI KOHTpPOJA 3a NOSTHOTOM M Ka4EeCTBOM npenocrtaBlieHnA MyHVILl,I/II'IaJ'IbHOIZ ycnyru

4.2.1. KOHTporb 3a MNOMHOTOM W KayeCTBOM NpedocTaBrieHns
MYHULMNANbHOW YCIyrn OCyLLLeCTBNAETCA B popMax:

1) npoBeaeHNA NPOBEPOK,;

2) paccmoTpeHna xanob 3assuTenenm Ha pgencteua (besgencrteue)
OpraHa, a Takke Nx AOSMKHOCTHbLIX 1L, MyHULMUNAMAbHbBIX CIy>KaLlnX.

4.2.2. B uenax ocywecTBneHns KOHTPONA 3a MOSIHOTOM U KadecTBOM
npeaocTaBneHna  MyHUUUNANbHOW  YCryrM  MpoBOAATCA  MNSflaHOBble U
BHenmnaHoBble npoBepkn. [lopsagok UM NEepuoanyHOCTb  OCYLLECTBIEeHUS
NfaHOBbIX MPOBEPOK yCTaHaBnmMBaeTcs nnaHom pabotel Oprana. [Npu npoeepke
MOryT paccmaTpmBaTbCs BCE BOMPOCLI, CBS3aHHble C nNpefocTaBeHneM
MYHULUMNANbHOW YCNyrn (KOMMMEeKCHble MPOBEPKN), UNN OTAENbHbIN BOMPOC,
CBAA3aHHbLIM C MpedocTaBfieHNEM MyHUUMNANbHOW YycryrM (TemaTudeckme
npoBepkn). lMpoBepka Takke MOXET MNPOBOAUTLCA MO KOHKPETHOW >anobe
3asaBuTens.



4.2.3. BHennaHoBble NpPOBEPKM NPOBOAATCA B CBA3W C NPOBEPKOM
YCTPaHEHUS paHee BbISABIIEHHbIX HAPYLLUEHUW agMUHUCTPATUBHOIO perfnamMeHTa,
a Takke B crny4yae nosiydeHus xanob sasisutenen Ha gencrena (besgencreme)
OpraHa, a Takke NX AOSMKHOCTHbIX UL, MyHUUMNAMNBbHbBIX CIy)KaLlnX.

4.2.4. Pe3ynbTaTtbl NpoBEPKM OOPMNAIOTCA B BUOE akTa MPOBEPKU, B
KOTOPOM YKa3blBalOTCA BbISIBIEHHbIE HEOOCTaTKM U NpeasiokeHna no  ux
YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCcTaBnsaoLwWwero MyHMumnanbHyo
ycnyry, 3a peLieHus n genctena (6esgencrame), npyuHMMaemble (OCyLLeCTBNSEMbIE) UMY B
xofe npegocTaBneHnsa MyHULMNanbHOW yCrnyrn

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW rnpas
3asBUTENENn BUHOBHbIE &NuUA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoantenb opraHa MeCTHOrO CaMoynpaBfeHNs HeceT OTBETCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE PacCMOTPEHNE 3asBNEHUMN.

PykoBoantenb (3amMectuTenb PYKOBOAUTESNSI) CTPYKTYPHOro noapasneneHust opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)
HeHagnexawiee BbIMNOMHEHNE aAMWHUCTPATUBHBIX OEACTBUW, YyKasaHHbIX B pasgene 3
aAMWHUCTPATUBHOIO pernamMmeHTa.

[OSMKHOCTHBIE NUUA U MHble MyHUUMManbHble ChyXxalwime 3a pelleHns U OencTBUs
(6espencTaune), npuHUMaemble  (OCyLIECTBRsiEMble) B  XO4e  NpeaocTaBreHus
MYHUUMNANbHOW YCIyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATeNbCTBOM
nopsake.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNA K Nopaaky u dpopmamM KOHTPOINS 3a
npeaocTaBneHneM MyHULMNanbHOW YCNyrn, B TOM YUCIE CO CTOPOHbI FpaXaaH, nux
00beanNHEHNN 1 opraHM3aunin

KoHTponb 3a npegocTtaBneHMEM MyHUUMMANbHOM YCRyrM CO CTOPOHbI rpaxaaH, ux
o0beaVHEeHUN U opraHuM3auni, OCYLLECTBASETCA NOCPEeACTBOM OTKPbITOCTU LeATeSNIbHOCTH
opraHa MeCTHOrO CaMOynpaBfeHus npuv NpeaocTaBleHUn  MYHULUNANbHOW  YCryru,
nonyyYeHust NOSTHOWN, akTyanbHOW U OOCTOBEPHOW MHpopMaLMn O nopagke npefocTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHOoro paccmMoTpeHnsa obpalleHnin (xanob) B
npouecce npefocTaBneHuss MyHULMNansHOM YCyru.

5. NocynebHbIN (BHeCcyaebHbIN) NOPAAOK 00XanoBaHUA peLleHUn n
AencTBum (6espencTBusa) opraHa, npegocTaBnAaloWero MyHMUmnanbHyro
ycnyry, MHOropyHKLMOHaNbLHOro LeHTpa npenocraBrieHns
rocyaapcTBeHHbIX U MyHULUNANbHbIX YCNYr, OpraHn3aummn, yKkasaHHbIX B
yactu 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne210-d3, a Takxke nx
OONMKHOCTHbIX NIUL, MyHULMNANbHbLIX CRYyXalux, paboTHUKOB

5.1. 3asBuTenn MMeloT NpaBo Ha obxanoBaHne B gocyaebHOM nopsiake
peweHnn un  gencteuin  (besgencTsus)  opraHa,  NpegocTaBnSAoLLLEero
MYHUUMNANbHYO YCNyry, OOMMKHOCTHOrO nuua opraHa, npegocTaBnsioLero
MYHUUMNANbHY YCNyry, MyHULMUNANbHOrO Cryallero, pykoBoauTensa opraHa,
NpeaoCTaBnNALWEro MyHULMNANbHYIO YCNyry, MHOrOQYHKLUMOHAIbHOIO LEHTPa,
paboTHMKa MHOroyHKLMNOHANBLHOro LEeHTpa, opraHmM3aunn, npeayCMoTPEHHbIX



yactbto 1.1 crtatbm 16 dPepgepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHUKOB.

3aaBuTtenb MoXeT obpaTuTbCcsa C Xanobon, B TOM 4Ynicre B cCreayrLlmx
cnyyasx:

1) HapyweHue cpoka perucTpaumm 3anpoca O npenocTaBneHum
MYHUUMNANbHOW YCnyrn, 3anpoca, ykasaHHoro B ctatbe 15.1 depgepanbHoro
3akoHa Ne 210-93;

2) HapyleHue cpoka npenocTaBfieHNs MyHuumMnanbHon ycnyru. B
yKkazaHHOM cnyyae pocyaebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun  (6e30encTBrUss)  MHOMOMYHKLMOHANbLHOMO  LEHTPa,
paboTHMKA MHOrOYHKUMOHANBbHOINO LIEHTPa BO3MOXHO B Crlydae, ecnu Ha
MHOrOOYHKUNOHanbHbIA LEHTP, peleHna n genctena (6esgencrTeme) KoToporo
obxanyTcs, BO3NoXeHa (yHKUMS MO NpegoCcTaBNeHu0 COOTBETCTBYHOLLMX
MYHUUMNAMbHbIX YCNyr B NOSIHOM o0beme B nopsagke, onpeaenieHHOM 4acTbio
1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHve Yy 3asBUTENS [OOKYMEHTOB WNU WHGOpmaumm nundo
OCYLLECTBIEHUS OENCTBUN, NpeacTaBneHne Unnm ocylecTBEHNE KOTOPbIX He
NpeaycMOTPEHO HOPMAaTUBHBLIMW NPaBoOBbIMK akTamun Poccuinckon degepauuu,

HOPMaTUBHbIMM NpaBOBbIMM aKTamm Pecnybnuku TaTtapcTaH,
MyHULMNANbHbIMU NPABOBLIMU akTaMu 4118 NpeaoCTaBneHnss MyHULMNansHON
ycnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpefoCTaBfeHne  KOTOpPbIX
npeaycMOTPEHO HOPMaTUBHBLIMWU NpaBoBbIMU akTamu Poccuinckon denepauuu,
HOPMaTUBHbLIMU NpaBoOBbIMU aKkTamm Pecnybnvku TaTapcTaH,
MYHUUMNANbHLIMX MPaBOBLIMW akTaMn Ans NpeaoCTaBneHns MyHULMNAanbHON
yCcnyru, y 3agdButens;

5) oTkas B npefoCTaBfEeHUM MyHUUMMNANbLHOW YCIyrn, ecriv OCHOBaHUS
OoTKasa He npeaycMoTpeHbl dedepanbHbIMM  3aKOHaMM U MPUHATBIMU B
COOTBETCTBUM C HAMWU NHBIMW HOPMATUBHBLIMK NPaBOBbLIMK akTamu Poccumnckom
degepaumn, 3akOHaMM W WHBIMM  HOPMATUBHBLIMKM  NPAaBOBbLIMKM  aKTaMu
Pecnybnvkn TaTtapctaH, MyHUUMNANbHbIMM NPaBOBbIMU akTaMu. B ykazaHHOM
cnyyae pgocyaoebHoe (BHecyoebHoe) obkanoBaHue 3asiBUTENEM peLleHun u
aencteun  (6es3gencTensl)  MHOrO(PYHKUMOHANbHOroO  UeHTpa, paboTHUKa
MHOrOOYHKLUMOHANbLHOrO  LeHTpa  BO3MOXHO B  Criydae, ecnMm  Ha
MHOroyHKUNOHanbHbIA LEHTP, pelleHna n genctena (6esgencrTeme) KoToporo
obxanyTcs, BO3NoXeHa (yHKUMS MO NPenoCcTaBNeHU0 COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCRyr B NOSIHOM o6beme B nopsigke, onpeneneHHoOM 4YacTbio
1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTtpeboBaHue C 3asBUTENs NpW NPeaoCTaBfieHMM MYHULMNANbHON
ycrnyrm nnatbl, He npegyCMOTPEHHOM HOPMAaTMBHLIMW MNPaBOBbIMU aKTamMu
Poccunckon ®depepaunn, HopMaTUBHbIMM MNpaBoBbIMKM akTamun Pecnybnvku
TaTapcTtaH, MyHUUMNanbHbIMX NPaBOBbLIMU aKTaMu;

7) o0OTKa3 opraHa, npegocTaBnAlWeEro MyHUUMNANbHYO  YCRyry,
OOSDKHOCTHOrO nuua opraHa, nNpegocTaBnsiowero MyHUUUnanbHy yCnyry,
MHOrOYHKUNOHANbHOro LeHTpa, paboTHMKa MHOroyHKUMOHATbHOMO LEeHTpa,



opraHmsaunn, npegycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PegepanbLHOro 3akoHa
Ne 210-®3, unun nx paboTHMKOB B UCMPaBMEHUN AONYLLUEHHbLIX MU ONeYaTokK U
owKnbOK B BblAaHHbLIX B pe3ynbTaTte npeaocTtaBfieHNa MyHULMNANbLHOM yCnyrm
AOKyMeHTax nNnbo HapylleHne YyCTaHOBMEHHOrO CpoKa Takmx ucnpasneHun. B
yKkazaHHOM cnyyae pocynebHoe (BHecynebHoe) obkanoBaHue 3asiBuUTenem
peweHnn wn genctemn  (6e3genctBna)  MHOrO(YHKUMOHANbHOMO  LIEHTPA,
pabOTHUKA MHOroyHKLMOHANbHOIO LIEHTPa BO3MOXHO B Crlyyae, ecinn Ha
MHOrOOYHKUNOHanbHbIA LEHTP, peleHna n genctena (6esgencrTeme) KoToporo
obXanyTcs, BO3NoXeHa (YHKUMS MO MNpefoCTaBfeHU COOTBETCTBYHOLLMX
MYHUUMNAaNbHbIX YCryr B NOSIHOM obbeme B nopsigke, onpeneneHHOM YacTbio
1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyLleHMe cpoka unu nopsigka BbldavymM AOKYMEHTOB MO pesynbTatam
NpeaocTaBneHns MyHUUMNAnNbHOW YCIyru;

9) NpuocTaHOBMEHWE NPeOoCTaBNEHNS MyHUUMNANbLHOW YCRyry, ecnu
OCHOBaHMA NPUOCTaAHOBMNEHMS He NpeayCcMoTpeHbl dheaepanbHbIMU 3aKOHaMK U
NPUHATBIMM B COOTBETCTBUM C HUMWU WHBIMA HOPMATUBHBLIMWU MPaBOBbLIMU
aktamm Poccuinckon depepaumn, 3akoHaMM W UHbIMM  HOPMATUBHbLIMU
npaBoBbIMW akTamun Pecnybnuku TaTtapcTaH, MyHMUMNanbHbIMW MPaBOBbIMU
aktTamu. B ykaszaHHOM cnyyae pocyoebHoe (BHecyoebHoe) obxanoBaHue
3asBUTENEM peweHnn n gencteun (6e3genctBnd) MHOrogYHKLMOHANbHOro
LeHTpa, paboTHMKA MHOrOQYHKLIMOHANBbHOIO LileHTpa BO3MOXHO B Crlydae, ecnu
Ha MHOrOMYHKLUMOHANbHbIA LEHTP, peweHns u gencteusa (6esgencrene)
KOTOporo  obxanyktTcsl, BO3fIOXeHa  QYHKUMA N0  NpeaoCTaBfEHUIO
COOTBETCTBYHOLUMX MyHMUMNANbHBLIX YCAyr B MOMAHOM oO6beme B MOpsaKe,
onpeaeneHHom Yactbto 1.3 ctatbh 16 PenepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3adABUTENS MNpU NPeaoCTaBMEHUN MyHULMNANbHON
yCcrnyrn OOKYMEHTOB unvn uHopmaunm, oTCcyTcTBue U (Mnun) HegOCTOBEPHOCTb
KOTOPbIX HE yKa3blBariMCb Npu nepBoHayaribHOM OTKa3e B NpuemMe LOKYMEHTOB,
HeobXxoauMbIX AN NpefoCTaBfieHUss  MyHUUMNanbHOW  ycryrn, nubo B
NpefoCTaBNeHnn  MyHUUMNANbHOW  YCNyrn, 3a WUCKIIOYEHWEM  ClyYaes,
npeayCcMOTPEHHbIX NYHKTOM 4 yacTtu 1 ctatbk 7 ®eaepanbHoro 3akoHa Ne 210-
®3. B ykaszaHHOM cnydae pocyoebHoe (BHecyaoebHoe) obxanoBaHue
3asBUTENEM peweHnn n gencteun (6e3nenctBnd) MHOroqYHKLMOHANbHOro
LeHTpa, paboTHMKA MHOrOQYHKLIMOHANBbHOIO LleHTpa BO3MOXHO B Cryyae, ecrnu
Ha MHOrOMYHKLUMOHANbHbIA LEHTP, peweHns u aencrteus (6es3gencreue)
KOTOporo  obxanyktTcsl, BO3MOXeHa  QYHKUMA N0 NPeaoCTaBfIEHUIO
COOTBETCTBYHOLUMX MyHMUMNANbHBLIX YCAyr B MNOAHOM oO6beme B MOpsiaKe,
onpeaeneHHom Yactbto 1.3 ctatbn 16 PenepanbHoro 3akoHa Ne 210-P3.

5.2. )Kanoba nogaeTcs B NnMCbMEHHON hopme Ha BymakHOM HocuTene, B
3rIeKTPOHHOM (popMe B OpraH, NpefocTaBnAWNA MyHUUMNANbHYIO YCRyry,
MHOrOOYHKUMOHanbHbIM  LUeHTp  nmMbo B COOTBETCTBYHOLUMA  OpraH
rocygapCTBEeHHOM BlacTu, ABNAOLMNCA ydypeauTtenem
MHOrOOYHKLNOHAaNbHOro ueHTpa (nanee - yypeauTens
MHOrOOYHKLNOHANbHOro LUeHTpa), a Takke B opraHm3aumm, npegycMoTPeHHbIe
yacTtblo 1.1 ctatbmn 16 PegepansHoro 3akoHa Ne 210-d3. XKanobbl Ha pelueHns



n pencteus (6e3nencteme) pykoBOOUTENS oOpraHa, npeaocTaBfisoLWEro
MYHUUMNANbHYIO YCNnyry, NoAarTCsa B BbILLECTOALWMM opraH (Npu ero Hanmyum)
nmbo B criydae ero OTCYTCTBUSA paccMmaTpuBaloTCA  HenocpeacTBEHHO
pykoBOAUTENEM oOpraHa, npeaocTaBNSALWEro  MYHUUMMOANbHYIO — yCnyry.
>Kanobbl Ha peLeHuns n  OencTBusa (6espenctaume) paboTHMKa
MHOrOOYHKLMOHANNbHOro LeHTpa nogaroTcsd pyKOBOAUTENO aToro
MHOropyHKUMOHanNbHoro ueHTtpa. >Kanobbl Ha peweHna wn  OencTBuUs
(6e3pencTBne) MHOrO(PYHKUMOHANbHOrO LEeHTpa nojarwTcs  ydpeauTento
MHOrOOYHKLNOHANbHOro LieHTpa unm AOSMKHOCTHOMY nnLy, YNOSTHOMOYEHHOMY
HOpMaTMBHbIM NPaBoBbIM akToM Pecnybnvkn TaTtapcTtaH. XKanobbl Ha peLleHus
n pencreuna (6esgencteme) paboOTHMKOB oOpraHusaumn, npeaycMoOTPEHHbIX
yactbto 1.1 ctaten 16 ®depepanbHoro 3akoHa Ne 210-03, nopgatoTcs
PYyKOBOOMTENAM 3TUX OpraHn3aLmn.

XKanoba Ha peweHna wn  pencteus  (besgencTeme)  opraHa,
NpeaoCcTaBNALWEro MyHUUMNAMNbHYKO YCNyry, AOSMKHOCTHOrMO nuua opraHa,
NpeaoCTaBNALWEro MYHUUMNANbHY YCNyry, MyHUMUMNANbHOrO CryXallero,
pykoBOAUTENS oOpraHa, NpeaoCTaBnsaloWeEero MyHUUUNanbHYK YCnyry, MOXeT
OblTb HanpaeneHa no no4Te, 4epe3 MHOroyHKUMOHAMbHbLIA LEHTP, C
ncnonb3oBaHMEM NHAPOPMALMOHHO-TENEKOMMYHUKALNOHHON CeTU «NHTEPHETY,
odomumanbHOro camta opraHa, NPeAoCTaBfSAOWEro MyHUUMNANbHYO YCIyry,
EovHoro noptana nmbo PecnybnukaHckoro noptana, WMHGOOpPMaLMOHHON
cucteMbl gocynebHoro obxanoBaHusi, a Takke MOXeT OblTb npuHATa npu
nnyHom npueme 3asButend. XXanoba Ha pelleHnsa n gencteus (besgencreune)
MHOrOOYHKLMNOHANbHOro LeHTpa, paboTHMKA MHOroqYHKLMOHANbHOIO LieHTpa
MOXeT ObITb HamnpaBneHa no noyTte, C WUCMNOMb30BaHMEM WHGOPMALMOHHO-
TeNeKoOMMYHUKaLIMOHHOWN cetu «UHTEpHeTY, odomumnanbHoOro  canTta
MHOroOyHKUMoHaneHoro ueHtpa, EguHoro noprtana nubo PecnybnukaHckoro
noptana, WHOPMaUNOHHOM cucTeMbl gocyaebHoro obkanoBaHusA, a Takke
MOXeT ObITb NpUHATA NpU NMYHOM Npueme 3aasutens. Kanoba Ha pelueHus v
aencTteus (6e3nencTeme) opraHmsaumm, NpeaycMOoTPEHHbIX YacTbio 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux paboTHMKOB MOXET ObITb
HanpasfieHa no nouyre, C NCnonb30BaHMEM MHOPMALNOHHO-
TeNeKOMMYHUKaLMOHHON ceTun «WHTepHeT», oduumanbHbiX CanuToB 3TUX
opraHusauun, EgmHoro noptana nubo PecnybnukaHckoro noprana, a Takke
MOXET BbITb NPUHATA NPU JIMYHOM NpUemMe 3aaBUTENS.

5.3. Y)Kanoba gomxkHa coaepxarb:

1) HanmeHoBaHME opraHa, NPeaocTaBnALWEro MyHULUNANbHYO YCNyry,
OOSMKHOCTHOrO nuua opraHa, nNpeaocTaBsoWero MyHUUUNANbHY yCnyry,
nmMbo  MyHUUMNANbHOMO ChnyXallero, MHOro(YHKLMOHANbHOIO LEeHTpa, €ero
pykoBogutensa n (unn) paboTHUKa, opraHu3aumn, NpegyCMOTPEHHbIX YacTbio
1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, nx pykosogutenen un (Unu)
paboTHMKOB, pelleHns u aencTeus (besgencrame) KoTopbix 06KanyrTcs;

2) hamunuio, UMsi, OTYECTBO (MocregHee - NMpu HanmuMyuun), cBedeHust o
MeCTe XUTEeNbCTBa 3asBuTensa - dguamyeckoro nvua nmbo HauMmeHoBaHwue,
CBeEHUs1 0O MeCTe HaxOXOEHUsA 3adABUTENS - PUOUYECKOro nuua, a Takke



HoMep (HOMepa) KOHTaKTHoro TenedoHa, agpec (agpeca) aNeKTPOHHOW MOYThbI
(MpY HaNU4KMK) 1 NOYTOBBLIM agpec, MO KOTOPbIM AOSHKEH BbITb HaNpaBneH OoTBeT
3aaBUTENIO;

3) cBedeHns 06 obxanyemblx pelleHusix u genctemax (6esgencteun)
opraHa, npeaocTaBnsloWero MyHUUUNANbHYO YCNyry, LOSMKHOCTHOroO nuua
opraHa, npegocTaBnALWEro MyHUUUNaneHy ycnyry, nmbo MyHUUuMnanbHOro
cnyxaktero, MHOroOyHKLNOHAaNbHOro LeHTpa, paboTHWKa
MHOrOPYHKLMOHANbLHOrO LieHTpa, opraHu3auum, npegycMoTpeHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBAHUN KOTOPbIX 3asiBUTENb HE COrNaceH C peLueHnem
n pencrenem (6esgencTBMem) opraHa, NPeAoCTaBnSALWEro MyHULMMNANbHYIO
ycrnyry, AOSDKHOCTHOrO fvua opraHa, npeocTaBnsowero MyHuUUMnanbHYo
ycnyry, nmbo MyHUUMNanbHOro cryxawlero, MHOroyHKUMOHANbHOro LEeHTpa,
paboTHMKa MHOroOyHKLMOHANBHOro LeHTpa, opraHM3aunn, npeaycMoTpPeHHbIX
yacTeto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB.
3aasutenem Moryt ObiTb npeactaBreHbl  OOKYMEHTbl  (Npy  Hanuuum),
nogTeepxaarLme 4o0BOAbl 3asaBuTens, NMbo Ux Konumu.

5.4. MNoctynuewaga xanoba nognexuTt peructpaumm B CPOK He nosgHee
paboyero aHS, criegylowero 3a AHeM NocTyneHUs.

5.5. XXanob6a, nocTynmBLLas B  oOpraH, npegocTaBnNALWNMI
MYHUUMNANbHYO  yCNyry, MHOrO(YHKUMOHAamMbHbIA  LEHTP,  ydpeauTento
MHOrOOYHKLMNOHANbHOro LeHTpa, B OpraHu3aumm, npegycMoTpeHHbIe YacTbio
1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, NnMbO BbILLECTOAWMA OpraH
(NpY ero Hannyum), NOAMNEXUT PAaCCMOTPEHNIO B TEYEHMEe NaTHaguaTn paboumx
OHEeN cO OHA ee pernctpauumn, a B criydae obkanoBaHWA OTkasa opraHa,
NpeanoCTaBNAKLLEr0 MYHULMMNANLHYIO YCNyry, MHOrOQYHKLMOHASTbHOIO LIEHTPA,
opraHusaumn, npeayCcMoTpeHHbIX YacTbio 1.1 ctatbn 16 PenepanbHOro 3akoHa
Ne 210-®3, B npueme [OOKYMEHTOB Yy 3adABuTeENns NubO B wucnpasrieHun
AONYLEHHbIX onevyaTtok M ownbok unn B criydae obXanoBaHus HapyLlleHUus
YCTaHOBJIEHHOIO CpoKa Takux UCMpPaBfeHUn - B Te4eHne NAatn paboumnx gHen co
OHSA ee perucrpaumu.

5.6. Mo pesynbTaTaM pacCcMOTPeHUa Xanobbl NPUHMMAETCss OAHO W3
crenyrLwmx peLLeHnn:

1) »xanoba ygoBneTBOpsieTCs, B TOM 4Yucrie B OpMe OTMEHbI MPUHATOrO
peLIEeHNs, UCrnpaBfeHns OOMNyLUEHHbIX oneyaTok U oWwnbOoK B BblAaHHbIX B
pesynbTaTte NpeaocTaBfieHNa MyHUUUNAanbHOW YCNyrn OOKYMeHTax, Bo3BpaTa
3asBUTESNII0 [EHEXHbIX CPeacTB, B3MMaHME KOTOpPbIX He npeaycMOTpeHOo
HOpMaTMBHbIMW NPaBOBbLIMN akTamn Poccuinckon Pegepaumm, HOpMaTUBHBIMU
npaBoBbIMW akTamu Pecnybnukn TaTapctaH, MyHMUMNanbHbIMW NPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUM Xanobbl OTKasblBaeTCH.

He nosgHee gHA, cnedylowero 3a AHEM NPUHATUA peLleHns, YKa3aHHOro
B HacTOdAWEM MyHKTe, 3asBUTEN0 B MUCbMEHHOW opMe U MO >KenaHWuto
3asBUTENA B 3IIEKTPOHHOM (POpMe HanpasfigeTcsd MOTUBUPOBAHHbLIN OTBET O
pesynbTaTtax pacCMOTPEHUS Xanoobbl.



5.7. B cny4ae npusHaHus kanoObl noanexaulenh yOoBreTBOPEHMIO B

oTBETE 3asBUTENIO O pesynbTaTtax pPacCMOTPEHUs kanobbl [aeTtcs
MHOpMaLns O OEWUCTBUSAX, OCYLLECTBMSIEMbIX OpraHoMm, MnpeaoCTaBnSOLLIMM
MyHULMMNANbHYO  yCnyry, MHOTOMYHKLMOHANbHbIM LeHTpoM  nunbo

opraHusaumen, npeagycMoTpeHHonm 4yacTtbto 1.1 ctatem 16 degeparnbHoro
3akoHa Ne 210-93, B uensx Hes3amMennuTenbHOro YCTPpaHeHUs BbIABNEHHbIX
HapylWeHUn Npu OKasaHUM MYyHUUMNANbHOW YCAyrM, a Takke MPUHOCATCS
N3BUHEHNA 3a OOCTaBliEHHble HeydobCTBa M yKasbiBaeTcsl MHGOpMaunsa o
AanbHENWNX OENCTBUSAX, KOTOPble HEODXOOMMO COBEPLUMTL 3adABUTENO B
Lensax nonyyeHns MyHMUnnanbHON yCnyru.

5.8. B cny4yae npusHaHua xanobbl He nognexailien yaooBrieTBOPEHMIO B
OTBETE 3aaABUTEN0 O pesynbTaTax pacCcMOTpeHna kanobbl garTcsa
aprymMeHTMpoBaHHbIE Pa3bsCHEHUSA O MPUYMHAX MPUHATOrO peLleHus, a Takke
nHdopmMaumsa o nopsiake obxxanoBaHMA NPUHATOrO PeLLEHUSs.

5.9. B cnyyae ycTaHOBMEHUS B X04€ UK NO pe3ynbTaTaM pacCMOTPeEHNS
Xanobbl Mnpu3HakoB cocTaBa aAMUMHUCTPATMBHOIO MpaBOHAPYLUEHNA UK
NpecTynneHns OOSMKHOCTHOE NnUo, paboTHUK, HaZeNeHHble NOSTHOMOYNAMM MO
paccMOTPEHNIO  Xanob, He3ameanuTenbHO  HanpaBnaAlT  MMetlowmecs
MaTepuanbl B opraHbl NpoKypaTypbl.

MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY
perrnameHTy npegocTtaBneHus
MYHUUMNANbHOW yCnyru no
0POPMIEHNIO JOKYMEHTOB MO
0OMEHY XUIMbIX NOMELLEHNI
MYHULMNANBHOrO XUIULLHOIO
dooHaa, NnpeaoCcTaBnNEeHHbIX NO
A0roBopy coumarnbHOro Hamma

dopma
(bnaHk opraHa, NpegoCTaBNALWEro MyHUUMNANbHYIO YCNyry)

Komy:

KOHTaKTHblE JaHHbIE:

Mpencrasurtens:

KOHTaKTHblE AaHHbIE N peacrasuTend:

PEWEHWE



006 oTKkase B NpeaoCTaBeHNN MyHULMNANbHOM YCIyru

no
oT Ne

PaccmoTpeB Balwe 3asiBneHune ot Ne n
npunaraemole K HemMy OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO pelleHne
06 oTKase B

no criegyrowumnm oCHOBaHUAM.
1.
2.

[lononHutensHasa MHopmauums:

Bbl BnpaBe MOBTOPHO 06paTUTbC B YNOMHOMOYEHHbIA OpraH C
3asBfeHMEM O nNpeaocTaBfeHUn YCryru nocne YCTpaHEeHUs YKa3aHHbIX
HapyLUEeHWHN.

[aHHbIN 0Tka3 MoxeT 6bITb obxanoBaH B gocyaebHomMm nopsgke nyTem
HanpasfieHnst Xanobbl B YMOMHOMOYEHHbLIA OpraH, a Takke B cygebHom
nopsiake.

Caenenust 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoEe nuuo (PUNO)

(mognucb ynonNHOMOYEHHOTO

AOSMKHOCTHOrO Nnuua opraHa)
MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY
pernameHTy npegoCTaBeHuns
MYHMUMNANbHOW YCyrn no
0POPMIEHNIO OKYMEHTOB MO
0OMEHY XUMbIX NOMELLEHNI
MYHULMNANBbHOrO XUINULLHOIO
dooHaa, NnpeaocTaBEHHbIX NO
A0roBoOpy coumansbHOro Hamma

dopma

(BnaHk opraHa, NpeAoCTaBMSLWEro MyHULUUNANbHYO YCNyry)



Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuUTenA.

PELLEHWE
006 oTka3e B NpMeMe JOKYMEHTOB, HEOOXOAMMbIX NS NpeaoCcTaBnNeHns
MYHULMNANbHOW yCryrn no

oT Ne
PaccmoTpeB Bauwle 3asiBneHne ot No n
npunaraemble K Hemy OOKYMEHTbI YNONTHOMOYEHHbIM opraHom

MPUHATO pelleHMe 00 oTkase B MpuemMe [OOKYMEHTOB, HeOOXOAMMbIX Ans
no crneayoLwmm

OCHOBaHUAM:
1.
2.
PasbdacHeHue NPUYMH OTKasa:
[ononHntensHas nHopmauums:

Bbl BnpaBe MOBTOPHO 06paTUTbCA B YNOMHOMOYEHHbIA OpraH C
3asBfeHMEM O nNpeaoCcTaBfeHUM YCryr nocne YCTPaHeHUs YKa3aHHbIX
HapyLUEeHWHN.

[aHHbIN 0TKa3 MoxeT 6biTb obxanoBaH B gocynebHoM nopsaake nytem
HanpasfieHnMst Xanobbl B YMOMHOMOYEHHbLIA OpraH, a Takke B cygebHom
nopsiake.

CgeneHust 00 JIEKTPOHHOM MOMUCH

HomkHocTHoe nuuo (PUNO)

(moanucb ynonHOMOYEHHOIO
AOIMKHOCTHOrO Nnuua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY
pernameHTy npegoctaBneHus
MYHUUUNANbHOM yCnyru rno
O0POPMIIEHMIO JOKYMEHTOB MO
OOMEHY XUJTblIX MOMeELLEHUI
MYHULUMNANBHOrO XUITULLHOIO
doHAa, npefoCTaBEeHHbIX MO
[0roBOpy coLmasnibHOro Hamma

dopma
B
(HaMMmeHoBaHWe opraHa MecTHOro
camoynpasneHns
MYyHUUMNANbHOro obpasoBaHus)
oT
(nanee
- 3a9BUTENDb).

(N8 dusmyeckux nuy, - ammnus, nms,
OTYECTBO, NACMOPTHbIE AAHHbIE, PErncTpauuto
MO MECTY XUTENbCTBA, TENEJOH)

3agaBneHune
06 ochbopmMneHNN JOKYMEHTOB MO OOMEHY KUMbIX NOMELLEHNNA,
NpeaoCTaBIEHHbIX MO 4OrOBOPY CoUManbHOro Harnma

Mpowy Bac opopmMnTb AOKYMEHTLI MO OOMEHY >XMMNOro NOMELLIEHNS.
Afpec Xunoro noMeLLeHs: MyHULUnanbHbI pavioH (ropoaCcKOM OKpYr),
HacCeneHHbIN NMyHKT yn. a.

K 3aaBneHuto npunararTcs creaylowme oTCKaHMpoOBaHHbIE JOKYMEHTDI:

1) JOKyMeHTbl yOOCTOBEPAOLLNE NINYHOCTb;

2) [JokymeHT, NnoaTBepXXAaroLMin NONIHOMOYNSA npeacrtasuTensa (ecnu ot
NMEHW 3assBUTENS AENCTBYET NPeacTaBUTENDb);

3) Konun AoKyMeHTOB, MOATBEPXOAKOLMX MpaBO MONb30BAHUA XUMNbIM
NOMeLLEHNEM, 3aHMMAaEMbIM rpaXkgaHUHOM-3asBUTENEM U YlEHAaMN ero CeEMbM
(oorosop, opAaep, peLleHne o NpefocTaBfiEHUN XUMOro MOMELLEHUS U UHble
OOKYMEHTbI);



4) Konunm [OOKYMEHTOB O COCTaBe CeMen rpaxgaH-3asaBuUTenen
(cBMOETEenbCTBO O POXOEHUU, CBUAETENLCTBO O 3akNioyeHun bpaka, pelleHue
00 ycblHOBIEHUN (yoo4vepeHun), cygebHoe pelleHne O MpPU3HaAHUM YfeHOM
ceMbMu N T.1M.).

5) Bbinucka n3 OOMOBOM KHUMM (B Criydae, ecrniv OOKYMEHT BblgaeTtcs
KOMMepPYEeCKMMU OpraHn3aumsimn);

6) Bbinncka n3 texHndeckmx nacnoptoB BTW ¢ noataxHbiM nnaHom (npu
HanM4Ynm) n SKCNIIMKaUmnen.

Ob6sasyocb npu 3anpoce MNpeaocTaBuUTb OPUTMHambl OTCKaHMPOBAHHbLIX
AOKYMEHTOB.

(naTa) (nognuce) (olZle)

PesynbTaT  nNpedocTaBneHus  MyHUUMMNANbHOW  YCryru,  npoLly
npegocTaBuTh:

[ 1B nuuHbIn kabuHeT MopTana rocygapCTBEHHbIX U MYyHUUMNANbHbIX
ycnyr Pecnyonuku TatapcTaH;

[ 18 MHOroyHKLUNOHANbHOM LeHTpe npeaocTaBneHus
rocygapCcTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnukm TaTtapcraH;

|:| B OpeaHe.

(naTta) (mnoanuceb) (©.1.0.)



[MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY
pernamMmeHTy npefoCTaBfeHuns
MYHULMNANbHOW YCIyrn rno
0POpPMNEHNIO JOKYMEHTOB MO
0BMEHY XUIbIX NOMeLLEHNI
MYHULMNANBbHOIO XUMULLHOIO
dooHaa, npegoCcTaBIEHHbIX NO
A0roBopy coumanbHOro Hamma

PykoBoautento
cnonHuTenbHOro kKommrterta

OrT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON oLnbKN

Coobuiato 06 owmnbke, OOMNYLWEHHOMW MPU OKasaHUM MYyHULMNanbHOW
yCIyru no
3anuncaHo:

Flpanmbele cBedeHuns:

Mpowy wucnpaBuTb AOMNYLLEHHYD TEXHMYECKYD OWKNOKY M BHECTU
COOTBETCTBYIOLWME U3SMEHEHUA B [OOKYMEHT, SABMAAKOLWMNCA pesysibTaToM
MYHMLUMNANTbHOW YCNyru.

Mpunarato crnegyrowine JOKYMEHTDI:

1.

2.

B cnyyae npuHaTMS peweHnss 06 OTKNOHEeHMM 3asBreHus 06
ncnpasneHnn TEXHNYECKON OLINMBKM NpoLLY HanpaBUTb Takoe peLLEHNE:

NnocpenCTBOM OTMpaBfeHNsa JNeKTPOHHOro AOKyMeHTa Ha agpec E-
mail: :

B BMAOE 3aBEPEHHON Konmmm Ha OyMaXHOM HocuTene Mno4YTOBbIM
oTnpaBrieHneM no agpecy:

Hactoswmm noaTtBepkaato: CBeOEeHUs, BKIHOYEHHbIE B 3asiBIiEHME,
OTHOCSILLMECST K MOEW NIMYHOCTM W MpeacTaBnsieMOMY MHOK vy, a Takke
BHECEHHbIE MHOK HWXe, [O0CTOBEPHbl. [OKyMEHTbl (KOMMM [OOKYMEHTOB),



NPUMOXEHHbIE K 3asiBNEHWM0, COOTBETCTBYIOT TpeboBaHUSAM, YCTaHOBMEHHbLIM
3akoHogatenoctBoM Poccunckon degepaumm, Ha MOMEHT npeacTaBneHus
3as8BNeHnss 9TU LOOKYMEHTbl [OEeWCTBUTENbHbl U codepXaT [OOCTOBEpPHble

cBegeHus.

(naTa) (noanuchb) (©.1.0.)
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