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06 yTBEpPXOEHUN aAMUHUCTPATUBHOIO perfnamMmeHTa
npenocTaBneHns MyHULMNanbHOM yCnyru

MO COrnacoBaHuI0 YCTAaHOBKN MHAOPMAaLMOHHbIX
3HAKOB MHAMBUAYaANbHOrO NPOEKTUPOBAHMS

Ha AOPOXKHbIX 3HaKaxX

B cootBeTcTBUM C KunuwHbiM kogekcom Poccuickon depepauumn, degepanbHbiM
3akoHoM oT 27 wona 2010 roga Ne 210-®3 "O6 opraHusaumm npeaocTaBneHnst
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr" YMcTonosnbCckuin ropofckon McnonHUTENbHbIN
KoMuTeT

NOCTAHOBIJAET:

1. YTBEpOuTb aaMUHUCTPATMBHBLIA pernameHT nNpeaoCTaBneHnss MyHUMUMNanbHON
yCcrlyrv MO COrNacoBaHWUIO YCTAHOBKM MH(OPMALMOHHbIX 3HAKOB WHAMBWUAYaNbHOIO
NPOEKTUPOBAHUS Ha [JOPOXHbIX 3HAKax COMfacHO MPUNOXKEHUIO K  HacTosiLemy
MOCTaHOBIEHMIO.

2. Pasmectntb HacToslee MNOCTaHOBIEHNE Ha oduLManbHOM nopTane nNpaBOBOM
nHdpopmauumn Pecnybnukn TaTtapctaH (pravo.tatarstan.ru) u pasmectutb Ha ouynansHOM
cante NcnonHUTenbHOro kKommTeta YnMcTononbCKOro MyHMUMNanbHOro pavoHa Pecnybnukm
TartapctaH (http://chistopol.tatar.ru/).

3. KoHTponb 3a  WCNONTHEHMEM  HACTOSILEro MNOCTAHOBMEHUSI BO3MOXWUTb Ha
3amecTutens pykosoauTens YMCTononbCKOro ropoackoro MIcnonHUTEnNbHOro komuTteTa
Capukosa .M

PykoBogutens roponckoro
cnonHuTenbHOro kommteTa .. Paxumos
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YTBepxaeH

NOCTaHOBIEHNEM
YncTononbCcKoro ropoackoro
NCNOMNMHUTENBbHOIO KOMUTETA

oT «27» nekabpa 2021 r. Ne 247

AOMUHUCTPATUBHbLIN pernameHT
npenocTaBneHns MyHMUMNanbHOM yCNnyrm No corfiacoBaHUIO0 YCTaHOBKMN
WH(OPMALIMOHHLIX 3HAaKOB UHOUBUAYaNbLHOIO NPOEKTUPOBaHUA Ha
OOPOXHbIX 3HaKax

1. O6wume nonoxeHus
1.1. [MpeameT perynnpoBaHusi adMUHUCTPATUBHOIO pernamMeHTa

1.1.1. Hacroawmin agMMHUCTPATUBHBIM pernaMmeHT npegocTaBleHns
MyHUUMNaneHoOW ycnyrn  (ganee —  agMUHUCTPATUMBHBIA  perfiameHT)
yCTaHaBnMBaeT CTaHOapPT M NOPAOOK NpeaocTaBeHna MyHULMNAnbHOW YCnyrn
MO COrnacoBaHMD YCTAaHOBKM WHMOPMALMOHHBLIX 3HAKOB WHAWBUAYaNbHOro
NPOEKTUPOBAHUSA Ha JOPOXKHbIX 3HAKaX (ganee — MyHuMUMnanbHaa ycrnyra).

1.1.2. TlonoxeHna agMUHUCTPATMBHOIO perfiaMmeHTa MNPUMEHAIOTCS B
OTHOLLUEHUUN MH(OPMALUMOHHbBIX 3HAKOB MHOMBUAYaNbHONO NPOEKTUPOBaHUA Ha
AOPOXHbIX 3HAKax

1.2. KaTeropumn sasisuteneu

1.2.1. Jluuamu, nmerowmmmn npaBo Ha NOSTyHYEHNE MYHULMMNANbLHOM YCNYrn, sSIBAAOTCA
dom3nyeckme n rpnanyeckne nuua — Nnofb3oBaTennm aBTOMOOUNbHBIX 4OPOT.

1.2.2. C 3aaBneHnemM Brnpase obpaTuTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNI
Ha OCHOBaHWW [OOKYMEHTA, YOOCTOBEpPSIoWero ero mnofiIHoMoYunsi, nmbo  3aKOHHbIN
npeacraBnTenb PU3NYECKOro Nuua (ganee — NnpeacraBUTENb 3adBUTENS).

1.3. MNopsaok MHpOpMUPOBaHUS O NPeAOCTaBEHNN MyHULMNANBHOW YCIYyTU

1.3.1. IHpopmaumsa o nopsiake npefoctaBneHna MyHUUMNanbHOM yenyrm
pasMeLLaeTcs:

1) Ha MHPOPMALMOHHbLIX CTEHAAX, coAepXallnx BU3yaribHYO U TEKCTOBYHO
NHOpPMaUUIO O MYHWUUMManNbHOW Yycnyre, pacrnosioXeHHbIX B MOMELLEeHUSAX
MHOTrOYHKLUMOHAmNbHbLIX LUEHTPOB NPeAoCTaBMNeHUss rocygapCTBEHHbIX U
MYHULMMNANbHbIX YCAYT.

2) Ha ohmnumanbHOM canTe MyHUUMNAanNbHOro pamoHa B MH(pOPMaLNOHHO-
TenekoMmyHukaunoHHon  cetn  «MHTepHeT»  (https://www.  chistopol.
tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHULUMNANbHbIX ycnyr Pecnybnuku
TaTapctaH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin nopTan);



4) Ha EpguvHOM nopTane rocygapCTBEHHbIX WM MyHUUMNANbHbIX YCIyr
(cbyHKkumn) (https:// www.gosuslugi.ru) (ganee — EauHbin noptan);

5) B rocygapCTBEHHOM  MHQoOpMaUMOHHOM  cucTteme  «PeecTp
rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnukn Tatapctan»
(http://ffrgu.tatar.ru) (nanee — PeecTp rocygapCTBeHHbIX M MYyHUUMNANbHbIX
ycnyr).

1.3.2. KoHcynbTupoBaHue no BOMpocam npegocTaBneHuns
MYHULMMNANbHOW YCIyrn OCyLLeCTBNSAETCA:

1) B MHOTOOYHKLMOHAMNbHbIX LLleHTpax NpegocTaBieHnst rocyaapCTBEHHbIX
N MyHULMNANbHbIX YCAYr NPy YCTHOM obpalleHumn - IMYHO UK No TenedoHy;

2) B UHTEepaKTMBHOM hopme PecnybnukaHckoro noprana;

3) B YUncrtononbckoM ropoackom WcnonHuTeNnbHOM KomMuTeTe (ganee —
OpeaH):.

Nnpwv YCTHOM OBpaLLEeHUn - INYHO UK MO TerieOoHy;

npy NUCbMEHHOM (B TOM 4ucrie B pOpMe 3MEKTPOHHOro [LOKYMEHTA)
obpalleHnn — Ha ByMaXHOM HocuTesne Nno noyTe, B 9NIeKTPOHHOM ¢bopme Mo
3NIEKTPOHHOM NoYTe.

1.3.3.IHpopmauna Ha EgnHom noptane, PecnybnukaHckom noprtane o
nopsagke u cpokax npefoctaBneHuss MyHUUUNanbHOW YCIyrm Ha OCHOBaHWUU
cBeeHun, codepxawmxcsad B PeecTpe rocyfapCTBEHHbIX M MyHUUMNAMNbHbIX
ycnyr, npegoctaesnseTcs 3aasutento 6ecnnaTHo.

fJoctyn K wHopmMaumMm O Ccpokax W rnopagke npenocTaBfeHnsd
MYHULMNANbHOW YCyrn OCyLLecTBsieTCs 0e3 BbIMNOIHEHUS 3asBUTENEM KaKUX-
nmbo TpeboBaHuKW, B TOM uyucrie 6e3 MCNonb3oBaHMSA MNPOrPaMMHOroO
obecnevyeHunsi, yCTaHOBKA KOTOPOrOo Ha TexXHU4YecKkne cpencrBa 3asdBUTENS
TpebyeT  3aknoYeHUs1  JFIMLUEH3MOHHOIO UM MHOMO  cOornaweHust C
npaBoobnagateneM nporpamMmHoOro obecnedeHusi, npegycmaTpusaloLlero
B3MaHue nnaTtbl, perucTpaumio Wnu asTopu3auuilo  3asBuTens  UNu
npefocTaBfieHne UM NepcoHanbHbIX JaHHbIX.

1.3.4. [pn oOpaweHnn 3aaBuUTENS JIMYHO WNM No TenedoHy B

cooTBeTCTBUN C NOCTYNMBLLNM o6pameHmeM npeaoctaBAeTCA MH(t)OpMaLI,MFli

1) o MecTe HaxoXOeHWs MHOro(yHKLUMOHANbLHOrO UEeHTpa npenocTaBneHns
rocygapCTBEHHbIX U MyHUuuMnanbHblx ycnyr, OpeaaHa (agpec, rpaduk paboTbl, CNpaBoYHbIE
TenedoHbl);

2) o nopsgke NnpegoCcTaBNeHNsa MyHULMNANbLHOM yCryrn, o cnocobax n cpokax nogaudn
3asBNEeHUN;

3) O kaTeropusix rpaxgaH, KOTOpbIM MpeaocTaBNseTcsa MyHuMuMnanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynnpyoLwmx BONpoCsl NpegoCcTaBneHns MyHULMNanbsHOM
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXOoAMMbIX ANl PacCMOTPEHUS 3asiBNEHUA O
npeaocTaBneHnm MyHULMNANbHOM YCIyrn, O Cpokax npuemMa u perucrpaunmn 3asaBrneHus;

5) o0 xoge npegocTaBneHnss MyHUUUNAanbHOW YCNyru;

6) o0 MecTe pasmelieHuss Ha oduumanbHOM canTe WHdopmauun no Bonpocam
npegocTaBneHnss MyHULMNANbHON YCYru;

7) o nopsiake obxanoBaHus AENCTBUIA UnNu 6e30eMCTBUSA OOMKHOCTHBIX Ny, OpeaHa.

Mo nMcbMeHHOMY obpalleHnto COTPYAHUKN oThena, OTBETCTBEHHOro 3a
npegocTaBfieHne MyHUUMNanbHOW ycryrn, nogpobHO B NUCbMEHHOW dhopme



Pa3bACHAIT 3asgBUTESTIO0 MOPALOK NPeAoCTaBlIeHNA MyHUUMNANbHOW YCryru u
BOMPOChI, YKa3aHHble B HACTOSLLEM NMYHKTE aMUHUCTPATUBHOIO pernaMmeHTa, u
B TeyeHne Tpex paboymx OHeWn co OHA perncrpauumn obpalleHus HanpasnswoT
oTBeT 3agButento. OTBeTbl fawTca Ha 43blke obpalweHus. B cnyvae
HEBO3MOXHOCTM [JaTb OTBEeT Ha A3blke obpalleHus  UCnonb3yTCs
rocygapcrBeHHble a3blku Pecnybnuku TaTapcTtaH.

1.3.5. NHdopmaumss no Bonpocam npeaocTaBfieHUs MyHUUMNanbHOM
ycnyru pasmeLyaetcs Ha opuumanbHOM canTe MyHUUMNanbHOro panoHa (uiu
20p00CK0O20 OKpy2a) N Ha MHPOPMAUMOHHbLIX CTeHOax B nomeweHnax OpaaHa
Ans paboTbl C 3as8BUTENSAMM.

MHpopmaumna Ha rocygapcCTBeHHbIX s3blkax Pecnybnuku TaTapcTaH,
pasMmellaemMasd Ha MHMOPMALMOHHbLIX CTeHOax M Ha oduumanbHOM cante
MYHUUMNANBHOrO panoHa B MH(OPMALMOHHO-TENTEKOMMYHUKALIMOHHON CeTU
«VIHTepHeT», BKNIOYaAET CBEAEHNA O MYHULMNANBHOW yCnyre, cogepKallinecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 5.1 agMMHUCTPATUBHOIO
perrnameHTa, MHOPMaUMIO O MeCTe HaxOXOEHWUs, CripaBOYHbIX TenedoHax,
BpemeHu paboTtbl OpzaHa, 0 rpaduke npuemMa 3asBrieHUn Ha nNnpeaocTaBreHne
MYHULMMNANbLHOW YCIyru.

1.4. HopmaTuBHbIE NpaBOBbIE aKThbl, PErynupytoLLme npeaocTaBneHne
MYHULMNANbHOW YCInyru

1.4.1. TlepevyeHb HOpPMATMBHbLIX [MPABOBbIX aKTOB, pPerympyoLwmx
npegocTaBfieHne  MyHUUMNanbHOW  ycryrm (C  yKkasaHMeM  pPekBU3UTOB
HOPMaTUBHbIX MPaBOBbIX aKTOB W  WUCTOMHUKOB UX  odoumumanbHOro
onybnmkoBaHus), pasmelleH Ha EguHom noptane, B PeecTpe rocygapCTBEHHbIX
N MyHULUMNASBbHbBIX YCAYT, Ha opuumanbHOM canTe MyHULMNanbHOro
panoHa B UH(POpPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTu «HTepHeT».

1.4.2. TekCT agMMHUCTPATUBHOIO pernamMeHTa B 4eUCTBYHOLLEN peaaKkunm
noanexuT pasmeLleHuio Ha EguHom noptane, B PeecTpe rocyaapCTBEHHbIX U
MyHMUMNANbHbIX YCNyr, Ha ouunanbHOM camTe MYHUUMNanbLHOro panoHa B
NHPOPMALIMOHHO-TENTEKOMMYHUKALUMOHHON ceTn «IHTepHeT».

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATUBHOM perfameHTe, 1 ux
onpeaeneHns

1.5.1. B agMuyHUCTpaTMBHOM pernamMmeHTe WCNosb3ylTCa cregywouime
TEPMUHbI U OnpeaeneHns:

yaaneHHoe  paboyee  MeCTO  MHOrMOQYHKUMOHANbHOMO  LIEHTpa
NpenocTaBnNeHns rocyaapCTBEHHbIX U MyHULMNASbHBIX YCNYr — TeppuUTopuansHo
000CcobneHHoe CTPYKTypHOe nogpasgerieHne (omuc) MHOroyHKUMOHANbHOro
LeHTpa npeaocTaBfieHNa T[OCyAapCTBEHHbIX W MYHUUMNANbHbIX — YCAYT,
CO3JaHHOe B ropoACKOM (CenbCKOM) NocCeneHnn MyHUUunaneHoro pamoHa nnum B
ropogckom okpyre Pecnybnukn TaTtapcTtaH B COOTBETCTBUM C MyHKTOM 34
[MpaBun opraHMsaumm OeaTenbHOCTM  MHOFOQYHKUMOHAmNbHbLIX — LEHTPOB



NpeaocTaBneHNs rocydapCTBEHHbLIX U MYHUUMNANbHBIX YCIYr, YTBEPXOEHHbIX
noctaHoBneHunem lNpasutenscTea Poccuimnckon Pegepaumm ot 22 gekabpa 2012
r. Noe 1376 «O0 yTtBepxaeHun [lpaBun opraHmszaumm OeaTenbHOCTU
MHOrOOYHKUMOHASbHbLIX  LEHTPOB NPeAOCTaBIEHUS OCYAapPCTBEHHbIX U
MYHULUMNANbHbIX YCAYr»;

TexHMYyeckas owmndbka - owmnbka (onucka, oneyaTtka, rpaMmmaTnyeckasl unm
apudmeTndeckaa owmndbka nmbo nogobHas owmbka), gonyweHHas OpraHom,
NpeaocTaBNALWMM MYHULMOANBHYO YCyry, U NpuBeallas K HECOOTBETCTBUIO
CBeOEHNN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MYHUUMNANbHOM YCIyrn),
cBeaeHNAM B AOKYMEHTax, Ha OCHOBAHUM KOTOPbIX BHOCUITUCb CBEAEHWS;

Eonnasa cuctema ngeHtndpmkaumm n ayteHTudukaumm B MHpacTpykType,
obecnevnBaroLLen NHOPMALMOHHO-TEXHONOINMYECKOE B3aMMogencTame
NHAOPMAaLIMOHHbIX CUCTEM, MCNONb3yeMbIX ans npeanocTaBneHus
rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCNyr B 3neKTpoHHoOW ¢hopme (ganee —
ECUA) — (enepanbHas rocygapCcTBeHHas WHMOpMaUMOHHas cucTema,
obecneymBarowast CaHKLMOHNUPOBAHHbIN JOCTYN Y4aCTHUKOB MHAPOPMaLIMOHHOIO
B eOMHOW cuctemMe uageHTudpukaumm u aytoTeHTudukaumm K uHdopmMauuu,
cogepXallencss B rocydapCTBEHHbIX WMHGOPMALMOHHBIX CUCTEMAX W UHbIX
MHOPMALIMOHHBIX CUCTEMAX;

MoLl - "locymapcTBeHHOe OrookeTHoEe yypexneHue
«MHOroyHKUMOHANbHbLIN ~ LEHTP NpedoCTaBfeHNs rOCYygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr B Pecnybnnke TaTapcTaHy;

ANC MoL - AsTOomMatmsupoBaHHas WHGPOpPMAUMOHHAA cucTema
MHOrOOYHKUNOHAamnbHbIX LEHTPOB MNPEeAOoCTaBfieHNs rOCY4apCTBEHHbIX U
MyHUUUMNanbHbIX ycnyr Pecnybnuku TaTapcraH.

1.5.2. B agMuHUCTpaATMBHOM perrnamMeHTe nog 3asBfieHneM o
npeanocTaBneHMN MyHUUMNANbHOW ycnyri (ganee - 3asBneHuMe) NoHUMMaeTcd
3anpoc o NpeaocTaBfiEHNUN MYHULMNANbHOW YCIyrK, NOAAHHLIA B COOTBETCTBUN
C nyHKTOM 3 cTaTbn 2 ®efepanbHoro 3akoHa ot 27 nona 2010 roga Ne 210-$3
«O6 opraHusaumm npeaocTaBfiEHUSI TOCYAAPCTBEHHbLIX W MyHMUUNANbHbIX
ycnyr» (oanee — ®egepaneHbin 3akoH Ne 210-$3).

2. CtaHpapT npeaocTaBrieHMA MyHULUNANbHOM YCryru
2.1. HaumeHoBaHWe MyHULMNANsLHOW yCnyru

CornacoBaHue YCTaHOBKM MH(OPMALMOHHBLIX 3HAKOB WHAMBUAOYaNbHOMO
NPOEKTUPOBAHUSA Ha JOPOXKHbIX 3HaKaxX

2.2. HanmeHoBaHme NcnonHUTEeNbHO-pacnopsaANTENbLHOrO opraHa MeCTHOro
camoynpaBneHnsl, HenocpeacTBEHHO NPeaOCTaBMSILWEro MyHULUNaNbHY

ycnyry

YMcTONONBLCKMIA FOPOACKON NCNOMHUTENBHBIN KOMUTET (Oasnee -OpaaH)



2.3. OnucaHne pesynbtata npegocTaBneHna MyHUUUNanbHOM yCnyru

2.3.1. PesynbtaToM npenoctaBfieHNs MyHULUNANbLHOM YCNyrn aBnaeTcs:

1) peweHne O nNpedocTaBfAeHUN  MyHUUMNAnNbHOW  ycnyrn  (cornacoBaHue)
(npunoxeHue Ne 1 Kk HacTosWweMy agMUHUCTPATUBHOMY PerfnameHTy);

2) pelweHne ob oTkase B NpeaocTaBfeHNnn MyHULUNanbLHOW ycnyrn (npunoxeHue Ne
2 K HacTosiLLeMy aAMUHUCTPaTUBHOMY perfnameHTy);

3) peweHne o6 oTkase B Npueme AOKYMEHTOB, HEOOXOANMbIX AN NpeaocTaBneHns
MyHUUMNanbHON ycnyrm (Npunoxenne Ne 3 K HacToAweMy aaAMUHNUCTPATUBHOMY pernameHTy).

2.3.2. Pe3ynbTaT npefocTaBieHNs MyHULMNANbHOW YCNyrn HanpaeBnaeTcs
3aaBuTento B (pOpMe SNEeKTPOHHOro AOKYMEHTa, MOAMNMCaHHOrO YCWUITEHHOM
KBanuguumpoBaHHOM SNEKTPOHHOM nognucbo YMNONMHOMOYEHHOTO
AormkKHocTHoro nuua OpeaHa (nnbo OpezaHa), B cooTBETCTBUMN ¢ PeaepanbHbIM
3akoHoM oT 6 anpensa 2011 roga Ne 63-d3 «O6 anekTpoHHOM nognucny (ganee
— ®epepanbHbIn 3akoH Ne 63-93) B Nu4HbIM KabuHeT EanHoro noptarn. B cniyyae
HanpaBfeHus 3aaBneHuns nocpencrsom PecnybnvkaHckoro noptana pesynbTaT
NpeaocTaBneHns MyHMUMNANbHOW YCNyrn HanpasfsieTCa B NUYHbIA KabuHeT
PecnybnnkaHckoro noptana.

2.3.3. o BbIOOpPY 3asiBUTENA pe3ynbTaT NpeocTaBneHns MyHULMnanbHOM
ycnyru Bblgaetca B OpraHe unm B MOLL B dpopme ak3emnngpa 3rneKTPOHHOro
OOKYMEHTa, pacnevaTtaHHoro Ha 6ymaxxHoMm HocuTerne, 3aBepeHHOro nevyartbio u
NOANUCBI0 COOTBETCTBEHHO YNONHOMOYEHHOrO JOMMKHOCTHOro nuua OpraHa nnu
paboTHnka MOL].

2.3.4. 3agaButenb BnpaBe MOMNyyYUTb pes3yrnbTaT NpefocTaBlieHus
MYHUUUNANbHOW yCcryrn B oOpMe 3eKTPOHHOrO AOKYMEHTa B TeYeHue cpoka
AEeNCTBUS pesyrbTaTa NpeaocTaBneHna MyHUUMNanbHOM YCyru.

2.4. Cpok npegoctaBneHnsa MyHUUMnanbHOW yCriyry, B TOM YUCIIe C Y4ETOM
HeobxoauMocTn obpalleHunst B opraHmMsaunm, y4acTByrolmMe B NpeaocTaBneHnm
MYHULMNANbHOW YCIyrn, CPOK MPUOCTAHOBIIEHUSA NpeaoCTaBlIeHNsA
MYHULMNATbHOW YCIyrn B Criydae, eCcrivi BO3MOXHOCTb NPUOCTaHOBIEHUS
npeaycMoTpeHa 3akoHogaTenbcTtBoM Poccuinckon ®enepaummn, Cpok Bblgaydum
(HanpaBneHns) LOKYMEHTOB, SBMAIOWMXCS pe3ynbTaToM npeaocTaBieHns
MYHMUMNANbHOW yCnyrn

2.4.1. MyHuuunaneHas ycrnyra npegoctaBnsaeTcs B TeveHme natn paboumnx
OHen.

2.4.2. TlpnocraHosreHne cpoka npeaocraBneHns MyHUUmMnanbHOW ycnyrm
He nNpegycMOTpPeEHO.

2.4.3. HanpaBneHne  [OOKyMeHTa,  sSBRdAlOWErocs  pesynbTatom
npefnocTaBneHnss MyHMUMNanbHOW yCnyrn B popme 3feKTPOHHOrO AOKYMEHTa,
3asIBUTESIIO OCYLLECTBISAETCS B AeHb OPOPMIIEHNS U perncTpaummn pesyrnbrarta
npeaocTaBneHns MyHULMNATbHOW YCITyTri.

2.5. NcuepnbiBatoLumii nepeyvyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMU U MHBIMU HOPMATUBHbLIMUW NPaBOBLIMM aKkTamun Ans



npenocrtaBJIEHUA MyHMLl,MHaﬂbHOVI YCIYyrn, a Takxke ycnyr, KOtopble ABNMAKOTCA
HeobxoanmMbIMn KU 0bsiI3aTeNbHLIMKU ANS npenocrasrieHnda MyHMuunnaribHbIX
ycnyr, nognexawux npegcraBJieHU 3aaBUTENNEM, Ccnoco0bl nx nony4vyenHuns

3adaButeriem, B TOM 4Yncrie B SHGKTpOHHOVI cbopme, nopAaaoK nx ripeacrtaBrieHnda

2.5.1. Ina nony4yeHns MyHuUUMNanNbHOW YCRyru 3asiBUTeNb npeacraBnseT
cnegywowmne AOKyMeHTbI:

1) OOKYMEHT, yOOCTOBEpPSKLWMA NMYHOCTb (He TpebyeTca B cnydae
obpaweHna nocpeacteom PecnybnumkaHckoro noptana);

2) OOKYMEHT, y4OCTOBEPSOLLNM MONTHOMOYUSA NpeacTaBuTena 3asaBuUTens;

3) 3adaBrieHue:

B dopMe [OKymMeHTa Ha OymaxHoMm HocuTene (npunoxeHue Ne 4 K
HacTosAWeMy agMUHUCTPATUBHOMY pernameHTy);

B  OneKkTpoHHOW dopme  (3anofnHseTcss  NnocpeacTBOM — BHECEHMUS
COOTBETCTBYIOLLNX CBEAEHUIN B INIEKTPOHHYIO DOPMY 3asBIEHNS), NO4MUCAHHOE
B COOTBETCTBMM C TpeboBaHuAMW nyHkTa 2.5.3 agMUHUCTPaTUBHOIO
pernamMeHTa, npu obpalleHum nocpeactsom PecnybnukaHckoro noprana;

4) cxema OuCroKauunm TEeXHUYECKUX CPeacTB OpraHu3auun LOPOXKHOro
OBWXEHUS.

2.5.2. 3asBneHune 1 npunaraemble JOKYMEHTbI MOryT ObITb NpeacTaBrEeHbI
(HanpaBneHbl) 3asBUTENEM OQHUM U3 CreayLWmnx cnocobos:

1) uyepes MOLl Ha OymaxHbIX HOCUTENAX W B BUOE ONEKTPOHHbIX
[OKYMEHTOB, COOTBETCTBYHOLLNX TpeboBaHUAM MyHKTa 253
agAMUWHUCTPATUBHOIO pernamMmeHTa;

2) nocpeacteom PecnybnnkaHckoro noptana B 9f1eKTPOHHON hopMeE;

3) B OpraH nMYHO UnM NOCPEACTBOM MOYTOBOM CBS3M Ha BymakHOM
HocuTene. 3asiBieHMe W npunaraeMmble [OOKYMEHTbI, MpW  HanpasBneHuu
NoCcpenCTBOM NOYTOBOW CBA3W, 3aBEPAIOTCA B YCTAHOBNEHHOM MOpsAKe.

2.5.3. 3asaBneHne npu HanpaereHun nocpeacTtsom PecnybnmnkaHcKoro
nopTana noanucbiBaeTCcs NPOCTON SNEKTPOHHOW NOANUCHIO 3asaBUTENS.

[na nonyyeHnss NPOCTON 9NEKTPOHHOW NoANUCKU 3adBUTEN0 HE0BXoaMMO
nponuTn npouenypy pernctpaummn (ayteHtndpukaumm) B ECUA, a Takke
noaTBEepaMTb YHETHYIO 3anuchb.

ONEKTPOHHbIA AOKYMEHT (9MNEKTPOHHbLIN 00pa3 AOKYMEeHTa), yKasaHHbI B
noanyHkTe 2 nyHkta 2.5.1 agMWHUCTPATMBHOIO perrnamMeHTa, 3aBepsieTcs
YCUNEHHOW  KBanuUUMPOBAHHOM MOAMUCBID NWL, YNOSHOMOYEHHbIX Ha
cosfaHuve 1 nognucaHue Takux JOKYMEHTOB, B TOM YMCe HOoTapuycamu.

ONEKTPOHHbIE  AOKYMEHTbl  (SNEKTPOHHble  0bpa3sbl  [OOKYMEHTOB),
npunaraemMble K 3adBneHnto, B TOM Y1Cne JOBEPEHHOCTU, HANPaBATCS B BUOE
dannos B dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He
6onee 50 Mbawr.

KayecTBO npenocTaBnsieMblX SMNEKTPOHHbIX AOKYMEHTOB (3N1EKTPOHHbIX
00pa3oB JOKYMEHTOB) AOMKHO NO3BOMATL B MOSIHOM 06bemMe nNpovnTaTb TEKCT
AOKYMEHTa U pacno3HaTb PekBU3UTbl JOKYMeHTA.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3asBUTENS:



1) npeAacTaBneHns LOKYMEHTOB W MHGOPMaUMW UAN OCYLWEeCTBNEeHUs
OEeNCTBUW, NpeacTaBneHne Unn ocywecTBiIeHNe KOTOPbIX He npefyCMOTPEHO
HOPMaTMBHbBIMW  MPaBOBbLIMA  akTamMW,  PEerynupylowuMm  OTHOLLEHUS,
BO3HMKaIOLLME B CBA3U C NpeaoCTaBeHUEM MYHULMMANbHOW YCNYru;

2) ocyLiecTBrieHUss 4eACTBUN, B TOM YUCIe COorfiacoBaHUn, HEOBXOOUMBbIX
AN1S NONyYeHUs MyHUUMNAanbHOM YCIyrn U CBA3aHHbIX C obpalleHneM B UHble
rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOIMO CaMoynpasrieHnd, opraHusauuu,
3a VCKIIIOMEHMEM MNOSyYEHNSA YCIyr U NMonyYeHns 4OKYMEHTOB M MHdopMaLmu,
npenocTaBnsieMblx B pe3yrnbTaTe nNpeoCTaBfeHnst TakKMX YCRyr, BKIOYEHHbIX B
nepeyHun, ykasaHHble B 4Yactn 1 ctaten 9 degepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX N 0B6a3aTEeNbHbIX YCNYr);

3) npeacTaBreHUss OOKYMEHTOB U WHQOpMauuu, OTCyTcTBME W (UNNn)
He4OCTOBEPHOCTb KOTOPbIX HEe yKasblBanucb Npu nepBoHa4danibHOM OTKase B
npuemMe [OOKYMEHTOB, HeobxoAuMbIX Ons NpefoCTaBfeHUs MyHULMNarbHOW
ycnyrn, nnbo B npefocTaBfieHMM MyHULMNANbHOW YCRyrK, 3a MWCKIIYEeHueM
cnegyoLmnx criyvyaes:

a) nameHeHne TpeboBaHN HOPMATUBHbLIX NPAaBOBbLIX aKTOB, KacatoLNXCS
NpefocTaBneHnss MyHUUMNanbHOW YCryrn, Mocre nepBoHavarbHOM nogayu
3asBrieHns 0 NpegocTaBNeHn MyHULMNANbLHON YCIyru;

0) Hanuume owmnboK B 3asdBMEHUN O NPefoCTaBNeHUUM MyHUUMNANbHON
yCcryrm n goKyMeHTax, NofdaHHbIX 3adBUTENEM Mocrie nepBoHavanbHOro oTkasa
B NpuemMe AOKYMEHTOB, HEOOXOOMMbIX ANS NpeaoCcTaBfeHnss MyHULMNAanbHOM
ycnyrn, nnbo B NpeaocTtaBfeHnM MyHUUUNANbHOM YCNYrn U HE BKIKOYEHHbIX B
NpeacTaBneHHbIN paHee KOMMNIEKT AOKYMEHTOB;

B) UCTEYEeHMe CpoKa AeNCTBUA JOKYMEHTOB UM N3MEHeHne nHdopMaLumnm
nocrne nepBoOHa4YanbHOro OoTKasa B NpUeMe OOKYMEHTOB, HEOOXOoAMMbIX OIS
NpefocTaBneHns  MyHuuunanbHOW  ycnyru, nmbo B  NpegocTaBneHuu
MYHUUMNANBHOW YCNYTK;

r) BblSIBNEHME [OOKYMEHTanbHO MNOATBEPXAEHHOro akta (npu3HakoB)
OLWMBOYHOro MNU nNpPoOTMBOMNPABHOIO AencTBusa (besgencTsns) OOMKHOCTHOMO
nmya OpraHa, pabotHuka MOL, npu nepBoHayanbHOM OTKase B npueme
OOKYMEHTOB, HeobxoauMbIX ANs NpefocTaBNeHus MyHUUUnanbHOW YCIyru,
nnbo B NpeocTaBneHnn MyHUUMNANbLHOW YCyrn, 0 Yem B MMCbMEHHOM Buae 3a
nognucbto pykosogutena OpraHa npu nepBoHayanbHOM OTKa3e B Mpueme
OOKYMEHTOB, HeobXoauMbIX ANs NpefoCcTaBNeHUst MYHUUMNAnbHOWM YCIyru,
yBeAOMNSAETCS 3a8BUTENb, @ TakKe NPUHOCATCA U3BUHEHUS 3@ OOCTaBMEHHbIE
HeynobcTBa;

4) npegocTaBneHns Ha ByMaxKHOM HocUTeNe AOKYMEHTOB 1 MHopMaLuu,
9MIEKTPOHHbIE 06pasbl KOTOPbLIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4vactu 1 ctatenm 16 ®depepanbHoro 3akoHa Ne 210-03, 3a
NCKITIOYEHNEM ClyYaeB, eCrlN HAHECEHNE OTMETOK Ha Takme JOKYMEHTbl Sinbo nx
n3baTUE ABnsieTcA HeobxoauMbIM yCrioBmMem npegocTaBneHus
rocygapCTBEHHOW  MAWM  MYHUUMMANbHOW  YCIyrn, U WHbIX  ClyYaes,
YCTaHOBMEHHbIX pefeparibHbIMU 3aKOHaAMM.



2.6. VicdepnblBaoWmnn nepeyeHb JOKYMEHTOB, HEOBXOANMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMW NPAaBOBLIMU aKTaMu AN NpegoCTaBNeHUs MyHUUMNANbHON
YCIyru, KOTOpble HAaXOOATCH B Pacnopsi>KeHUN rocyapCTBEHHbIX OPraHos,
OpraHoOB MeCTHOro caMoynpasSieHUs 1 N0ABeLOMCTBEHHbIX rOCyapCTBEHHbIM
opraHam unv opraHam MecTHOro camoyrnpasreHns opraHM3aunn n KotTopble
3asBuUTEnNb BNpase NpeacTaBUTb, a Takke crnocodbl X NOSTy4YeHNs
3aaBUTENSIMU, B TOM YMCIIE B SNIEKTPOHHOM bopMme, NMOPSAOK NX
npeacTaBneHuns; rocygapCTBEHHbIN opraH, opraH MeCTHOro camMmoynpasrieHuUs
nnbo opraHmnsauusl, B pacnopsXKeHUM KOTOPbIX HAXOAATCSA AaHHbIe JOKYMEHTbI

[MpeacrtaBneHne OOKYMEHTOB, KOTOpPble MOryT ObiTb OTHECEHbI K OaHHOM
KaTeropum, He TpebytoTcs.

2.7. VicyepnbiBaoLuii nepeyeHb OCHOBaHWIA NS OTKasa B Npueme
[IOKYMEHTOB, HEOOXOAMMBIX AN NpeaoCTaBNeHUs MyHULMNANbHON YCryru

2.7.1. OcHoBaHNAMM ON19 OTKasa B rnpuveme OOKYMEHTOB, HeobBXoauMbIX
A8 NpefocTaBneHnsa MyHUUunanbHOM yenyru, SBnaTCs:

1) npeacTtaBneHHble 3adBUTENEM [OKYMEHTbl cogepXaT MNO4YUCTKA WU
MCrnpaBneHna TeKcTa, He 3aBepeHHble B  MNopsgke, YCTaHOBIIEHHOM
3akoHogaTenbcTtBoM Poccuimnckon deaepaunu;

2) DOKYMEHTbI cofiepXaTt NoBpeXaeH s, Hanuyme KOTOpbIX He NO3BONAET B
NONHOM o6bemMe MCnonb3oBaTb MHGOPMAUUIO U CBEOEHMUS, codepXalinecs B
AOKYMeHTax As1s npefoCTaBneHns MyHUumnanbHoW yenyri;

3) NnpeacTaBneHHble AOKYMEHTbI UMW CBeLEHUS yTpaTuim cuny Ha MOMEHT
obpalieHus 3a MyHuMUMNanbHOW YCNyron (OOKYMEHT, YAOCTOBEPSOLLNIA
NONHOMOYNSA  MpeacTtaBuTeENs  3asBuTens, B cnyyae obpalleHus 3a
npegocTaBneHneM MyHULMNANbHOM YCNyru yKasaHHbIM NULOM);

4) nogada 3asBreHWd O NpefocTaBfeHUM MYHUUUNANbHOM YCIyrn U
AOKYMEHTOB, HeobxoauMMbIX AN NpefoCTaBfieHUs MYHUUMNanbHOW YCryrn, B
31IEKTPOHHOM (popMe C HapyLLEHNEM YCTaHOBIEHHbIX TpeboBaHui;

5) HekoppeKTHOe 3anonHeHne obsa3aTenbHbIX Nonen B opme 3aaBneHuns,
B TOM YuCIie B UHTepaKkTUBHOW hopmMme 3aaBneHuns Ha PecnybnvkaHckom noprane
(HeQoCToBEPHOE, HEMOSTHOE, NMBO HENpPaBUIbHOE 3anoSTHEHME);

6) NpeacTaBneHne HeNnosTHOro KOMMNeKTa AOKYMEHTOB, HEOOXOANMbIX ANs
npeaocTaBneHns MyHULMNATbHOW YCIyru;

7) 3asBrneHWe O npefoCTaBfieHuMM ycnyrm nogaHo B opraH
rocygapCTBEHHOW BflacTW, OpraH MeCTHOro caMoyrnpasfieHNsa UM OpraHn3auuio,
B NOSTHOMOYMSA KOTOPbIX HE BXOOUT NpefocTaBneHme MyHMUmMnanbHOM yCryru;

8) HecobntoaeHNe yCTaHOBMEHHbIX cTaTben 11 denepanbHOro 3akoHa oT
6 anpens 2011 roga Ne 63-®3 «O06 anekTpoHHOM NOANNCU» YCITOBUIA NPU3HAHNSA
AEeVNCTBUTENBHOCTN YCUNEHHOW KBanNnUOULMPOBAHHOW 3M1EKTPOHHOW NOAMUCH.

2.7.2. TlepedyeHb OCHOBaHWM [Ana OTKasa B MNpuemMe [OOKYMEHTOB,
HeobXoauMbIX  Ons  NOMAyYEeHWs  MyHUUMNANbHOM  YCryrn,  SBNSAeTCS
ncyepnbIBaroLLMM.



2.7.3. PeweHne 06 oOTKaze B npuveme 3asiBAEHUSs U [OOKYMEHTOB,
HeobXxoauMbIX ANA nNpefocTaBneHnd MyHUUMMansHOW YCIyrn, MoXeT ObiTb
NMPUHATO Kak BO BpeMs npuema 3asBuTerns, Tak W nocrne nonyyYyeHus
OTBETCTBEHHbIM  [AOSDKHOCTHbIM  nvuoM  OpraHa  HeobxoaumbiX — Ongd
NpegoCcTaBnNeHns  MyHUMUMNanbHOW  yCcrnyrm  OOKYMEHTOB  (CBedeHun) C
NCMNonb30BaHNEM MEXBEOOMCTBEHHOIO MHPOPMAaLMOHHOIO B3aMMOAENCTBUS, B
CPOK, He npeBblwaroLwmin 9 paboymx gHen Co OHS perncTpaumm sasaBneHus.

2.7.4. 3anpewaetca OTkasblBaTb B MNpuemMe 3asaBfeHUs U UHbIX
AOKYMEHTOB, HEObxoauMMbIX Ons nNpefoCTaBfieHUs MyHUUMNAanbHOW YCIyru, B
cnyyae ecnn 3asiBfieHMe U OOKYMEHTbl, Heobxoaumble AN npenocTaBreHnd
MYHULMNANIbHON YCryru, nogaHbl B COOTBETCTBUN C MHpOPMALIMEN O CPOKax U
nopsgke npeaocTaBfeHns MyHUUMNanbHOW ycnyrk, onybrmMkoBaHHOW Ha
EavHom noptane, PecnybnvkaHckom nopTarne.

2.8. MC‘-IGpI'IbIBBfOLLI,VIVI nepeveHb OCHOBaHWUW Ons NPUOCTaHOBIIEHNA UJTN OTKa3a
B rnpegocrtaBrieHnn MyHVILI,I/II'IaJ'IbHOﬂ ycnyrm

2.8.1. OcHoBaHus ans NPUOCTaHOBIEHMNS npeaocTaBneHns
MYHULMNANbHOW YCIyrn OTCYTCTBYIOT.

2.8.2. OcHoBaHMA ons oTKasa B NpefoCTaBfeHnm MyHULMNansHOW YCyru:

1) 3agBuTENEM npeacTaBneHbl ZOKYMEHTbI HE B MOSIHOM 06beme, NmMbo B
NpeacCTaBneHHbIX 3asiBneHun n (Unu) OOKYMEHTax COLEPXKUTCA HenosiHad u
(Mnun) HegocToBepHas MHOPMaLIUS;

2) nocTynrneHue oOTBeTa opraHa rocygapCTBEHHOM BracTu, opraHa
MECTHOro camoynpasneHus nmbo noaBegoOMCTBEHHOM OpraHy rocygapCTBEHHOM
BNacTM WM  OpraHy MEeCTHOro camMoyrnpaBfieHUs  opraHusauum  Ha
MEXBEOOMCTBEHHbI 3anpoc, CBMAETENbCTBYOWEro 06 OTCYyTCTBUM OOKYMEHTA
n (Mnn) mHgopmaumm, HeobxoauUMbIX ANs NPenoCTaBeHUs MyHULMNANbHOW
yCnyru, ecrnv COOTBETCTBYHOLLNIN OKYMEHT He Obln npeacTaBrieH 3adgBUTENEM MO
COOCTBEHHOMN UHNLUMATUBE;

3) HECOOTBETCTBME NPEeACTaBMEHHbIX AOKYMEHTOB TpeboBaHUAM.

2.8.3. [lepeyeHb OCHOBaHMW OnNsl OTkasa B MNpeOocTaBliEHUN
MYHMLUMNANTbHOW YCNYrn SIBNAETCS NcHepnbiBatoL M.

2.8.4. 3anpeuwaetca oOTKasblBaTb B NpeAocTaBfieHUN MYHULMNANTbHOM
yCrnyru B criydae, ecrnu 3asaBneHue o0 npefocTtaBneHnn MyHULMNanbHOM yCnyrm
NnodaHo B COOTBETCTBUM C MHPOPMaALIMEN O CPpOKax U Nopsiake npegocTtaBreHns
MYHUUMNANBHOW  yCnyrn, ony6siMKoBaHHOM Ha EavHom noprane,
PecnybnukaHckom noprane.

2.9. MNopsanok, pasmep M OCHOBAHUA B3UMaHUSA rocygapCTBEHHOW NOLUMNHBI Un
MHOW NNaTbl, B3MMaeMou 3a NpegocTaBlieHne MyHUUunanbHOW yenyrm

MyHuumMnanbHas ycrnyra npegoctaBnseTcst Ha 6€3B03Me34HON OCHOBE.



2.10. MNepeyeHb ycnyr, KOTopble ABNSATCA HEOOXOANUMBIMU 1 00s3aTENbHLIMY
ANS NpefocTaBneHns MyHULMNanbHOW yCryrn, B TOM YnCe CBeAEHNs O
[OKYMeHTe (OOKyMeHTax), BblAaBaeMoM (BblAaBaeMblX) OpraHn3aumnsmu,

y4yacTBYOLLMMN B NPeaocTaBNeHnM MyHULMNaNbHbIX YCRyr

I'Ipe,u,oc:TaBneHme HeobxoanMbIX N 0bA3aTerNbHbIX ycnyr He Tpe6yeTC$|.

2.11. lNopsagok, pasMep M OCHOBaHUSA B3MaHUS NraTtbl 3a NpegocTaBrieHme
yCRnyr, KOTopble ABNAITCA HeobxoanMbIMnN U o6a3aTenbHbIMK AN
npegocTaBneHna MyHUUMnanbHOW yCrnyruy, BKoYas MHopmauuo o MeToguke
pacyeTa pa3mepa Takow nnaTbl

[NMpenocTaBneHne HeobxoaMMbIX U 0BA3aTeNbHbBIX YCNyr He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXXUOaHUSA B ovepeam Npu nogade 3anpoca o
NpeaocTaBneHnn MyHULMNAanbHOW YCnyru, ycrnyru, npeaoctaBnsemMomn
opraHusauuen, y4acTBytoLLEel B NPeaoCTaBNeHn MyHMUUNanbHOW YCnyru, 1
Npwv Nony4YeHnn pesynbTaTta NpeaocTaBneHns Takmux yenyr

2.12.1. Bpema oxugaHma npu nogaye 3asiBNEeHUs Ha MofyvyeHue
MYyHUUMNAnNsHOM ycrnyrn - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyyeHuu pesynbtarta MpeaocTaBreHns MyHUUMNansHON
yCIyrn MakcumarsibHbI CPOK OXUAAHUA B Oo4Yepeam He OO0SmKeH npesbiwartb 15
MUHYT.

2.13. Cpok 1 nopsagoK pernctpaumm sanpoca 3asaBuTens o npeaoctaBneHmum
MYHULMNAbHOW YCIyrn U yCnyrn, NnpeaocTaBnsiemMon opraHmsaumen,
yyacTByoLlen B NpeaocTaBfieHnn MyHULUNAansHOW yCrnyru, B TOM Yncne B
3NEKTPOHHON dhopMme

2.13.1. MNpn nnyHom obpaweHnn B MOPL| B geHb nogayvn 3asBrieHUs
3asBuTenNto Bblgaetcs pacnmucka ns AUC MoLU ¢ pernctpaymMOHHbIM HOMEPOM,
NnoATBepPXAarLLMM, YTO 3asiBfieHMe OTNpPaBieHo, N AaTon Nnogadu 3asiBreHus.

2.13.2. lNpwn HanpaBneHnn 3asiBNeHWa nocpeactsoM EamHoro noprtana,
PecnybnukaHckoro noprana 3asiBuTenb B A€Hb Nogayn 3asiBfieHust nony4vaeTt B
nnyHom kabuHete PecnybnukaHckoro nopTana WM MO 3fEKTPOHHOW nouyTe
yBeJOMIIeHNe, noaTBep)XaawLllee, UYTO 3asiBfieHMe OTnpaBfieHo, B KOTOPOM
yKa3blBalOTCSA perncTpaumoHHbIN HOMEpP 1 faTta nogayv 3asaBfieHNs.

2.13.3. Mpn nnyHom obpauweHun B OpraH B OeHb Nogayun 3asdBrneHus
YNOSTHOMOYEHHbIM  OOMKHOCTHbIM  nuuoM OpraHa 3asBUTENO BblgaeTcs
pacnucka n3 aBTOMaTU3NPOBaAHHOW MHJPOPMaLIMOHHOWN CUCTEMBI,
npegHa3sHayYeHHOW AN OKa3aHWs rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIYT, C
pernctpaumoHHblIM HOMEPOM, [JaTouM nofdaynm 3asBfieHUss U NepevyHeMm
npeacTaBfeHHbIX JOKYMEHTOB.



2.14. TpeboBaHUs K NOMELLEHUAM, B KOTOPbIX NpeaocTaBnsaeTcs
MYyHUUMNaneHaqa ycryra, K 3any oxwaaHus, Mectam ans 3anofiHeHNS 3anpocoB
O NpefocTaBleHnn MyHULMNanNsLHOM ycnyrn, MHopMauMOHHbIM CTeHAaM C
obpasuamm nx 3anosIHEHNSA 1 NepedHemM JOKYMEHTOB, HEOOXOAUMBIX AJ1S
npeaocTaBneHNsa KaXKaon MyHULUNANbHOW YCNyrn, pasmeLLeHnio 1
0POPMIIEHUIO BU3YarnbHON, TEKCTOBOWN U MYSIbTUMEOUNHON MHpOpMaLInMK O
nopsiake npeaocTaBfieHnss Takon ycryru, B TOM Yncre K obecneyeHumto
AOCTYMHOCTM AN MHBaANMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUN C
deaepanbHbIM 3aKOHOA4ATENBCTBOM U 3aKOHOA4ATENLCTBOM Pecnybnunku
TaTtapcTaH 0 coumarnbHOW 3awmTe MHBanMaoB

2.14 1.lNMpepoctaBneHne MyHUUMNANbHOM YCIYrM OCYLIECTBMASETCA B 34aHUAX U
nomeLLeHnsax, 06opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXAPOTYLLEHUS.

MecTa npuema 3asaBuTenen obopyayrTca Heobxoanmon mebenbo A5 ohopMeHus
AOKYMEHTOB, NH(POPMALMOHHBIMU CTEHOAMMN.

2.14.2. B cooTBETCTBUM C 3aKOHOAATeNbLCTBOM Poccuinckon degepaumm o
coumnanbHOM 3amTe NHBaNMaoB B Lensax 6ecnpensTCTBEHHOro JOCTyna K MecTy

npeaocTaBneHns MyHMUMNanbHON ycnyrn obecnevnBaeTcs:

1) obecneumBaeTcsa  6ecnpensTCTBEHHbIN  OOCTYN  WHBaNMAoOB K  MeECTy
npeaocTaBneHns MyHuuMnanbHOW ycnyrn  (yOoOHbI  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B nx npeagenax).

2) BM3yarbHas, TeKCToBadA W MyfbTUMeaunHass WHgopmauua o nopsiake
npegocTaBneHnsa MyHUUUnanbHOM yCcnyru pasmeLlaeTcs B yAobHbIX Ana 3aaBuTenemn Mecrax,
B TOM YMCIE C Y4€TOM OrpaHNUYEHHbIX BO3MOXHOCTEN MHBANWAOB.

3) conpoBOXAeHWe NHBaNNOoB, UMEOLLMX CTONKNE paccTponcTea OYHKUNN 3pEHNS
N CaMOCTOATESNbHOIo NepeaBuXXeHNs1, U oKka3aHne UM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENBHOrO NepeaBuXeHUst Mo TePPUTOPUKN, Ha KOTOPOM
pacnonoxeHbl 06beKTbl CoLnanbHON, MHXEHEPHOW U TPAaHCMOPTHOM MHAPACTPYKTYP, BXOAA B
Takne 06beKkTbl U BbIXOA4a M3 HUX, MOCaAKM B TPAHCMOPTHOE CPeaCcTBO U BbICAOKN U3 HETO, B
TOM YMCIe C UCNOSb30BaHMEM Kpecna-KonsiCKu;

5) Hagnexawlee pasmelleHne obopyaoBaHMs UM HocuTenem uHopMaumu,
HeobxoguMMbIx Ona obecneyeHnsa GecnpensiTcTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Y4E€TOM OrpaHuUYeHnin NxX XXN3HeOeAaTeNbHOCTY;

6) oybnupoBaHMe HeobxoguMMom Ans WHBANUMOAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUUK, a Takke HaanMcen, 3HaKOB U MHOW TEKCTOBOW U rpadnyeckon MHgopmMaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepesoayurka u TudnocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyuU OOKYMEHTa, MOATBEpXAalowero ee
crneumanbHoe oby4yeHue M BblgaBaemoro no dopme 1M B nopsigke, KOTopble YCTaHOBIEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuinckon ®epepauuun oT
22.06.2015 Ne 386H «O6 yTBEp>KAEHUN DOPMbI AOKYMEHTA, NOATBEPXKAAOLLErO crneunanbHoe
oby4yeHne cobakn-npoBoOAHMKA, N NopsAaKa ero Bblaaduny.

2.14.3. TpeboBaHus B Yactu obecrneyeHns AOCTYMNHOCTU NSl UHBANWAOB
0ObEKTOB, B KOTOPbIX OCYLLUECTBNSAETCA MNpeaocTaBneHne MyHUUMnanbHOM
ycnyru, n cpeacTtB, WUCNONb3yeMbIX MNpU npeaocTtaBfeHnn MyHUuMnanbHOW
yCcnyru, KoTopble yKasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2.
agMUHUCTPATUBHOINO perfamMeHTa, NPUMEHSITCS K obbekTam W cpeacTtsam,
BBEEHHbIM B 9KCryaTauno nim npowenmm MoaepHn3aumnto, PEKOHCTPYKLNIO
nocne 1 nonga 2016 roaa.



2.15. lNokasaTenu 4OCTYNHOCTM U KadecTBa MyHMUMNANbHOW YCIyru, B TOM
Yncre KONMYeCcTBO B3aUMOLENCTBUI 3asBUTENS C AOSMKHOCTHLIMU NLamMu rnpu
npeaocTaBreHnn MyHULUNANbHOM YCyrn U X NPOAOIHKUTESNbHOCTb,
BO3MOXHOCTb NOSTy4eHUs Hpopmaummn o xoae NnpeaocTaBeHus
MYHUUMNAnNbHOW YCIyru, B TOM Y1chne C UCNofb30BaHNEM MHGAOPMAaLMOHHO-
KOMMYHWKaLMOHHbIX TEXHONOMMN, BO3MOXHOCTb JI60 HEBO3MOXXHOCTb
NONYyYEeHUST MyHULMNAITbHOW YCYrn B MHOFO(YHKLMOHANbHOM LIEHTPE
NpenocTaBeHnst rocy4apCTBEHHbIX M MyHUUMNANbHbIX YCNyr (B TOM Yucre B
NoNHOM 06beMe), B NoboM TeppuTopmanbHOM nogpasgeneHnn opraHa
MCMNONHUTENBbHO pacnopsamMTenbHOro opraHa MeCTHOro caMoynpasfieHust, Mo
BbIGOpY 3asiBUTENSA (3KCTEPPUTOPUATTbHBIN NPUHLMM), NOCPEACTBOM 3anpoca o
NpeaoCcTaBNeHNM HECKOSTbKNX FOCYAapPCTBEHHbIX U (MNN) MYHULUNANbHbLIX YCyr
B MHOTO(PYHKLMOHANbHbIX LEeHTpax NpeaocTaBreHnsi rocy4apCTBEHHbIX U
MyHUUMNanbHbIX YCyr, NpeaycMOTpeHHoro ctatben 15.1 degepansHoro
3akoHa Ne210-d3 (KoMMNNeKCHbIN 3anpoc)

2.15.1. lNokasatenaMmmn OOCTYMHOCTU MPenOCTaBfIEHUS MYHULMNANbHOMN
yCnyrn siBNAKTCA:

pacnonoXeHHOCTb MNOMeLLEeHNsl, B KOTOPOM BedeTcA npuveM, Bblgada
OOKYMEHTOB B 30HE JOCTYNHOCTU OBLLECTBEHHOIO TPaHCNopPTa;

Hann4ne Heo6xoANMOro KonM4ecTea CneumanumcToB, a Takke NOMELLLEHWUHN,
B KOTOPbIX OCYLLECTBIIAETCSH NpuemM JOKYMEHTOB OT 3adBUTESEN;

Hanu4ne mncyepnbiBaoLllen NHdopmMaunun o cnocobax, nopsiake n cpokax
NpefocTaBnNeHnss MYHUUMNANbHOM YCIyrM Ha WMHAOPMAUMOHHBIX CTeHdax,
EovHom noptane, PecnybnukaHckom nopTane, oduvunanbHOM —canTe
MYHMUMMNANTbHOIO panoHa,;

oKasaHue nomowM MHBanugam B npeogoneHun 6apbepoB, MeLLaroLmnx
NonyyYeHnio UMM yCnyr HapaBHe C ApYruMu nuuamu.

2.15.2. lNokaszaTenamu kayecTBa NpeoCTaBNeHns MyHULMNanbHOM ycnyru
ABNAKTCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHNSA JOKYMEHTOB;

2) cobrnogeHne cpoka rnornyyvyeHuns pesyrnbTata MyHULUMNANbHOW yCnyru,

3) OTCyTCTBUE 060CHOBaHHbIX Xanob Ha HapyweHna agMMHNCTPaTUBHOIO pernamMmeHTa,
coBepLUeHHble paboTHukamu OpraHa;

4) KONNU4YeCcTBO B3aUMOAEWCTBUM 3asiBUTENSA C AOSMKHOCTHbIMM nuuamun (6e3 yyeTta
KOHCYrnbTauun):

B3anmogencteme 3assutens ¢ pabotHukamu OpraHa wvnun MOL, npwm
npeaocTaBneHnn MyHULUMNANbHOM YCIyrn OCYLIEeCTBAAeTCsa OAMH pa3s npu
npeacraBneHnmn 3asiBfieHNa Co BCEMU HEOOXOANMBIMU JOKYMEHTaMK;

oOMH pa3 B Ccrnydae HeobxoAMMOCTM  MONyyYeHus peasynbraTa
npenoctaBneHns MyHuumnaneHon ycnyrn B OpraHe wunn MOLL B dopme
3K3eMnnsipa 3MNeKTPOHHOro JOKYMEHTa Ha ByMaKHOM HocuTene.

MpoaomKNTENbHOCTb OAHOro B3aMMOOeNCTBUSA 3aaBuTens C
AOSMKHOCTHBIMW  NiMLaMn Npu  NpeaocTaBfieHNn MyHUUMNANbHOW YCIyrn He
npesbiwaeT 15 MUHYT.



3aaBuTEnNb BrpaBe OLEHUTb Ka4yeCTBO NpeaoCTaBfeHnss MyHULMnanbHom
yCnyrm C MNOMOLLbD YCTPOMUCTB MNOABWXHOWU paguotTeniepoOHHOM CBA3KU, C
ncnonb3oBaHnem PecnybnukaHcKoro noprana, TepMUHanbHbIX YCTPOUCTB.

2.15.3. VIHdopmauma o xoge npenocTtaBfieHUs MyHUUMNANbHOW YCnyru
MOXeT ObITb NosiydeHa 3adaBuTenemM B NIMYHOM KabmHeTe Ha EanHom noprane,
PecnybnukaHckom noptane, B OpraHe, MOLL.

2.15.4. TlpepoctaBneHne MyHUMUMNANbHOW YCRyrM OCYLLUECTBNSETCA B
nodom MOL] no Bbibopy 3asBUTENS HE3ABUCMMO OT MECTA E€ro XUTENbCTBA UM
MecTa ¢pakTMyeckoro npoxmeaHus (npebbiBaHnsa) Ha Tepputopun Pecnybnmku
TartapcTaH No aKcTeppuTopnanbHOMY NPUHLMNY.

MyHuumMnanbHasi ycriyra B COCTaBe KOMIJIEKCHOro 3anpoca He
npegocTaBnseTcs.

2.16. NHble TpeboBaHW4A, B TOM YUCHe yYuTbIBaKOLWmMe OCOBEHHOCTH
NpegocTaBneHns MyHULMNANbHOW YCITyrn No SKCTeppUTOpUansHOMY NPUHLMNY
(B cnyyae, ecnn MyHUuunaneHas ycnyra npefocraBnseTcs no
SKCTeppuUTOpPManNbLHOMY NPUHLMIY) 1 OCOBEHHOCTU NpeaocTaBneHns
MYHMLUMNANbHOW YCNYrn B 3f1eKTPOHHOM dhopme

2.16.1. lpu npenoctaBrneHUN MYHULUNANBLHOW YCIYyrn B 3NEKTPOHHOMN

doopme 3aaBUTENL BripaBse:

1) nony4nTb MHOPMaLMIO O NopsaKe M Cpokax NpeaoCTaBNEHUS MyHULMNANIbHOW
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nofaTb 3asBfeHne O NpeaoCcTaBNeHNN MyHULMNANBHON YCIYT N UHblE LOKYMEHTHI,
HeobxoouMMble ONnS NpPefoCTaBneHUss MYHULMNANbHOW YCNyru, B TOM YuUCrie OOKYMEHTbI U
NMHpopMauuio, 3NEKTPOHHbIE 0Bpa3sbl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 4actn 1 ctatbm 16 degepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHMEM
PecnybnukaHckoro noprana;

3) nonyunTtb cCBeAeHMs O XO4e BbINOMHEHUS 3asiBNEeHWA O npefocTaBrneHun
MYHMLUMMNANbHON YCNYru, NO4aHHbIX B 3N1IEKTPOHHOW hopme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBeHNs MyHULMNANbHOW YyCnyru;

5) nonyuntb pesynbTaT NpPeaoCTaBMEeHUs MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTA;

6) nopaTtb xanoby Ha peweHue n aencteue (6esgencrteme) OpraHa, a Takke ero
AOIMKHOCTHBIX NWUL, MyHUUMNAanbHbIX ciyxawux nocpencrtsom PecnybnukaHckoro noprtana,
noptana degepanbHON rocygapCTtBEHHON MH(OPMAaLMOHHON CUCTEMbI, obecnevmBatoLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelieHni n gencrtemin (6esgencraems),
COBEPLUEHHbIX NPU NPeaoCTaBeHNN rocyaAapCTBEHHbIX U MyHULMNANbHbLIX YCAyr opraHamu,
NpeaoCcTaBNAWNMN FTOCYAAPCTBEHHbIE WM MyHMUMNANbHbIE YCAYrK, WX OOSMKHOCTHBIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CITyKaLMMM.

2.16.2. dopmupoBaHue 3asiBNEHUA OCYLLECTBMAETCA MNOCPeaCcTBOM
3anonHeHNa 3NeKTPOHHOW hopMbl 3asiBrieHns Ha PecnybnukaHckom nopTtarne
0e3 HeobXoaMMOCTN OOMONHUTENBHOM NoAavYn 3asABNEHUs B KakOM-nmbo MHOW
dopwme.

2.16.3. NMpwn hopmmpoBaHnn 3assreHns obecneynsaeTcs:

1) BO3MOXHOCTb KOMMPOBaHMA W COXpaHEHUA 3adABIEHUA N WUHbIX OOKYMEHTOB,
HeobxoauMbIX Ans npeaocrtaBleHnd YyCIyru;



2) BO3MOXHOCTb 3anoSfiHEHUSI HECKOSIbKMMU 3asiBUTENSIMM  OAHOM  3SIEKTPOHHOM
dopMbl 3asdBreHna nNpu obpalweHMn 3a ycnyramu, npegnonararowmmMm  HanpasreHune
COBMECTHOIO 3asBIEHUSI HECKONBbKUMW 3aABUTENSIMU;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HOCUTENe KOMUU SNEKTPOHHON dOopMbl
3asBMNeHns;

4) coxpaHeHne paHee BBEAEHHbIX B 3MEKTPOHHYIH (POopMy 3asiBNEHUSI 3HAYEHUN B
no60or MOMEHT MO XXeNnaHWKo Nonb30BaTeNs, B TOM YMCre Npy BO3HUKHOBEHMM OLLIMOOK BBOAA
1 BO3BpaTe 419 NOBTOPHOro BBOAA 3HAYEHWNIN B AMEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue noneun d9NeKTPOHHOW PopMbl 3a8BNEHNA A0 Havana BBo4a CBeAEHUNn
3asiBUTENEM C MWCNOMb30BaHMEM cCBedeHun, pasmelleHHbix B ECUA, n cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom mnopTtane, B 4acTW, Kacalwenca CBeAeHWMN,
OTCYTCTBYIOLLNX B €ANHON cUCTEME NOaeHTUMKaUMN N ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON N3 3TAnNoB 3aNOSIHEHUSA ANEKTPOHHOW POPMbI
3asBneHnsa 6e3 notepu paHee BBeAEHHOW MHpOpMaLNW;

7) BO3MOXHOCTb [OCTyna 3asiBUTESNS K paHee NofaHHbIM UM 3adBlEeHUSM B Te4YeHune
He MeHee OAHOro rofa, a Takke YaCcTU4YHO COPMUPOBAHHBLIM 3asABIIEHUAM - B TEYEHNE HE
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3asButenenM Ha npuem B MOU (ganee - 3anuchb)
ocyuwiecTBnaeTcsa nocpeactsom  PecnybnukaHckoro noprtana, TenedoHa
KOHTaKT-ueHTpa MOLL.

3aaBuTeNt0  NpefoCTaBnseTCA BO3MOXHOCTb  3anucm Ha  nobble
ceBobogHble Ans npuvema gaty M Bpems B npeferniax YCTaHOBIIEHHOMO B
MHOrooyHKLMOHAaNNbHOM LieHTpe rpadumka npmema.

3anncb Ha onpefeneHHy aaTy 3akaH4MBaeTCd 3a CYTKM 00 HACTyNneHus
3TOM gaThl.

Ona  ocyuwectBneHna  npeaBapuTeribHOM  3anucn  NocpencTBOM
PecnybnvkaHckoro noptana 3asasutento Heob6xoaAnmMo ykasaTb 3anpalunBaemble
CUCTEMOW [aHHble, B TOM YUCHE:

dhammnnuio, NMs, 0TYECTBO (NPU HaNU4YUN);

HoMep TenedoHa;

agpec aneKTPOHHOW NoYThI (N0 XenaHuto);

Xenaemyro aaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMS CBEOEHMI, KOTOpPblE COOBLLMN 3asiBUTENb MpuU
npeaBapuTenbHON 3anucu, OOKYMEeHTaMm, NpeacTaBfieHHbIM 3asiBUTENEM Mnpu
NMYHOM Npueme, npenBapuTenbHasa 3anncb aHHYNUMpyeTCs.

Mpwn OCYyLLIeCTBEHUMN npeaBapuTenbHON 3anucu 3aaBuTento
obecneuvnBaeTcs BO3MOXHOCTb pacnevaTaTb TanoH-nogTBepxaeHue. B cnyyae,
ecnu 3asgBuUTENb COOBLWMT agpec 3NEKTPOHHOM MOYThbI, HA yKal3aHHbIM agpec
Takke HanpaenseTca uHdopmauusi O MNOATBEPXAEHUU npeaBapUTENbHON
3anucu ¢ ykasaHuem gaTbl, BpeMeHn n MecTa npuema.

Mpn  ocyuwecTBneHMM npeaBapuUTENbHOWM  3anMcuM  3asiBUTenb B
obsi3aTenbHOM nopsaake MHpopMMpyeTca O TOM, YTO NpeaBapuUTeNbHasa 3anucb
aHHYNUpyeTcs B criydae ero HesBKM No uctevyeHun 15 MUHYT ¢ Has3HayeHHoro
BpeMEHU nNpuema.

3agsutenb B nboe Bpems BnpaBe OTKa3aTbCs OT NpeaBapUTENbHON
3anucu.



3anpewaetca TpeboBaTb OT 3asBUTENS COBEPLUEHUS MHbIX OEWCTBUMN,
KpOMe MpOXOXAeHUs uaeHTudukaumm n ayteHTudmkaumm B COOTBETCTBMM C
HOpMaTUBHbLIMWU MpaBoBbIMK akTamyn Poccuiickon degepaunn, ykasaHust Lenu
npuemMa, a Takke NpeaocTaBNeHust CBeAEHUN, HeobxoauMbiX AN pacyeTa
ANUTENBHOCTM BPEMEHHOIO MHTEpBara, KoTopbii Heob6xoauMo 3abpoHMpoBaTh
Ans npyema.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOSTHEHUSA
aAMMHUCTPATUBHLIX Npoueayp, TpedoBaHUsA K NOPAAKY UX BbINONHEHUS,
B TOM Yucrie 0COOEHHOCTU BbINOJIHEHMA aAMMHUCTPATUBHbIX npoueayp B

3NeKTpPOHHOM chopme, a TakKe 0COOEHHOCTU BbINONHEHUA
aAMMHUCTPATUBHLIX NMpoueayp B MHOropyHKLMOHANbHbIX LLeHTpax

3.1. OnuncaHne nocnenoBaTeNbHOCTU AEACTBUIA NPU NpegoCcTaBNeHnn
MYHULMNANbHOW YCryru

3.1.1. MNpepoctaBneHme MyHMUMNANbHOMW YCNyrM BKAOYaeT B cebs
cnegylouwme agMUHUCTpPaTMBHbIE NpoLeaypb!:

1) KOHCYNbTUPOBaHUE 3aABUTENS;

2) NPUHATUE U PaCCMOTPEHMNE KOMMSIEKTA LOKYMEHTOB, NPeACTaBEHHbIX
3aaBUTENEM;

3) HanpaBreHne MexXBeAOMCTBEHHbIX 3aNpoOCOB B OpraHbl, y4acTByloLmne
B NpefocTaBneHnn MyHMUMnanbLHON yenyru;

4) nogroTtoBka pesynbTaTa MyHUUMNANbHON YCIyru;

5) Bbljadya (HanpasrieHue) 3asiBUTENO pesynbTaTta MyHULMNArbHOW
yCnyru;

6) ncrnpaeneHne TeXHNYECKNX OLLIMNOOK.

3.2. OkazaHue KOHCymnbTaluin 3asiBUTENHO

3.2.1. OcHOBaHMEeM Ha4varna BbINOfIHEHUS agMWUHUCTPATUBHOW Npoueaypsbl
aBnseTca  obpaweHve  3adBuTEns MO BOMpocaMm,  CBSA3aHHbIM  C
npenocTtaBneHMeM MyHULMNanLHOM ycnyru.

JOMKHOCTHBIM NNLOM (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINOSHEHNE
agMUHUCTPaTUBHOM NpoLenypbl, ABNSeTCS:

npw obpawleHnn 3aasutens B MOL| — pabotHmk MOL;

npw obpalueHnn 3assutens B OpraH — rnaBHbI cneumnanuct otgena XXKX
CTOC wn [OX (pmanee - [OOMMKHOCTHOE 1KULO, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHUE).

3.2.2. 3aaBuTenb BnpaBe o0OpPaTUTBCA 3a KOHCyNbTauuen O nopsake u
Cpokax npenocTtaBneHus MyHuumnanbHon ycnyrn B MOL nndHo 1 no TenedoHy
N SNEKTPOHHOM MouTe.

PaboTHk MOLL KoHCynbTUpyeT 3asBUTENs, B TOM 4YUCre MO COCTaBy,
dopme npencraBnsgemMon OOKYMEHTauuu v OpyruMm Bonpocam Ans nosyyvyeHud
MYHULMNANbLHOW YCIyTn.



3aaBuTeNb MOXET MONy4YnTb MHAOPMaUUIO O Nopsiake npeaocTtaBneHus
MYyHUUMNANbHOM ycryrin Ha oduumnansHom cante ML, http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  Mnpouenypbl, yCTaHaBfMBaeMble  HaCTOSLMM
MYHKTOM, BbIMOSHSAKOTCA B AeHb ObpaLleHns 3asBuTens.

PesynbTaTtamu BbINOMHEHNA agMUHUCTPATUBHBLIX Mpoueayp SABNATCS:
KOHCyrnbTauusa no coctasy, (bopMe NpeactaBnseMon JOKYMEHTaUUM u Apyrum
BOMpocam, HeoBXoANMbIM ANA NONYYEHNA MyHULMNANBHON YCIYIW.

3.2.3. 3aaButene BnpasBe obpatntbca B OpraH no TeneqoHy w
3MIEKTPOHHOM MOYTe, a TakKkKe MOoNyYnTb KOHCynbTauuio Ha PecnybnnkaHckom
noptane, cante OpraHa o NopsiAKe U cpokax NpeaocTaBNeHns MyHULMNaIbHOM
ycryru, B TOM 4ucrie no coctaBy, popMe npeacraBnsaseMon OOKYMeHTauum u
APYrMMm Bonpocam Ans nosiy4eHnss MyHUuunanbHOM YCnyru.

[OmMKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME NH(opMUpyeT
3a8BUTENSA B COOTBETCTBMM C TpeboBaHnsMn nyHkTa 1.3.4 agMUHUCTPATUBHOIO
pernamMeHTa.

AOMUMHUCTPATMBHbIE  MNpouenypbl, yCTaHaBnMBaeMble  HaCTOSLMM
MYHKTOM, BbIMOSTHAIOTCA B TeyeHue Tpex pabouymx AHen Co OHSA NOCTYNNeHus
obpalleHus.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHBLIX Mpoueayp SBNATCA:
KOHCyrnbTauumn no coctasy, bopMe NpeactaBnseMon JOKyMeHTaumm u gpyrum
BOMpocaMm, HeoBXoaMMbIM AN NOSyYEHNS MyHULMNANbHOM YCYTN.

3.3. MMpuHATME N pacCMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeacTaBfeHHbIX 3asaBUTENEM

3.3.1. lpnem OOKyMeHTOB Ans NpefocTaBneHns MyHULMNansHOW yCryru
yepe3 ML, nnu yoaneHHoe paboyee mecto MOLIL.

3.3.1.1. 3aaButenb (NpeacraBuTenb 3asBuTens) obpaiwaetca B8 MOLU ¢
3anpocomM O npeaocTaBneHUn MyHUUUNAanbHOW Yycnyrm u npencrasnset
AOKYMEHTbI B COOTBETCTBUN C MYHKTOM 2.5 afMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®LL, Begywimnm npnem 3asiBrieHUn:

onpeaensieT npeameT obpalleHus;

yOOCTOBEPSET JINYHOCTL 3adABUTENS;

NPOBOAUT NPOBEPKY NMOMTHOMOYUIA NnULa, NoLaroLero JOKYMEHThI;

NpOBOAMUT NPOBEPKY COOTBETCTBUS LJOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM
B NyHKTE 2.5 aAMWHUCTPATMUBHOIO pernamMmeHTa;

3anosiHAeT aneKkTpPoHHy dopmy 3aasneHna B AUC MOL;

npu npegocTaBfieHUM  OOKYMEHTOB, YyKa3aHHbIX B NYyHKTe 2.5
aAMWHUCTPATUBHOIO pernameHTa Ha OymaxHOM HocuTene, ocywecTBnsaeT
CKaHupoBaHwe npeacTaBfieHHbIX JOKYMEHTOB;

pacnedvaTbiBaeT 3asaBneHme n3 AIC MoL;

nepegaet 3adBUTENO HA NMPOBEPKY M NognucaHue;

nocrne nognucaHnsa ckaHupyeT nognucaHHoe 3aseneHne B8 AIC MoL;



sarpyxaet B AIC MOLl gokymeHTbl, npefcTaBfieHHble B 3MEKTPOHHON
doopme Unn aneKkTpoHHble 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMmunpyeT
3r1IeKTPOHHOE O€eno;

BO3BpallaeT noanucaHHoe 3asiBfieHne W opuruHanbl  GyMaXKHbIX
AOKYMEHTOB;

BblJaeT 3asBUTENIO PacnmcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE  MNpoUenypbl,  yCTaHaBMBaeMble  HACTOSLMM
MNYHKTOM, BbIMOMNHAKTCS B A€Hb 0OpalleHus 3aaBuTens.

Pe3ynbtaTamn BbIMNOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMSOTCSA:
roTOBOE K OTNpaBKe 3asiBfieHne N nakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®Ll HanpaBndeT nakeT AOKYMEHTOB, MPUHATbLIX OT
3aaButens B OpraH B 9NeKTPOHHOM (hopMe (B COCTaBe NakeTOB 3SIEKTPOHHbIX
aern) B TeyeHMe ogHoro paboyero OHA co gHA obpalleHus 3asBuTens B
CTPYKTYypHOEe nogpasgenexHne MoLL.

PesynbTatamu BbINOSIHEHUS agMUHUCTPATUBHBIX Mpoueayp SABMSKOTCS:
3asiBfieHMe U NakeT AOKYMEHTOB (3NeKTPOHHOE Aerno), HanpasneHHble B OpraH,
NOCPeCTBOM CUCTEMbI ANIEKTPOHHOIO B3anMOLENCTBUS.

3.3.2. [pnem JOKYMEHTOB A4 NpeAocTaBeHna MyHULUNanbHoOM ycryru B
31IEKTPOHHOM (hopMe Yepe3 PecnybnukaHckum nopran.

3.3.2.1. 3asButenb Ans nogavn 3adBfEHUSI B SNEKTPOHHOU opme
BbIMNOJSTHAET crneayrLlme JENCTBUS:

BbINOJSTHAET aBTOpPM3aLMIO;

OTKpbIBaeT POPMY 3MEKTPOHHOIO 3asiBreHUS;

3anosniHgaeT (opMy 3IEKTPOHHOIO 3asiBfIEHUS, BKITHOYAOLWY0 CBeOEeHUS,
HeobxoauMble N oba3aTenbHble ANs NPeAoCTaBneHNa MyHULMNANbHOW YCNYTIu;

npukpennaeT OOKYMEHTbl B 3NIEKTPOHHOM opMe WIN  3NEKTPOHHbIE
o0pasbl JOKYMEHTOB K (popMe 3fIeKTPOHHOro 3aaBneHuns (npn HeobxoaMmMocTw);

noaTBepxgaeT oakT 03HAKOMISTEHNA N COrfiacus C YCrioBUAMU 1 NOPALKOM
npenocTaBneHUs  MyHUUMNAnbHOW  YCryrm B 3JIEKTPOHHOM  dhopme
(ycTaHaBnMBaeT COOTBETCTBYHOLLYHO OTMETKY O cornacum B opme
9S1IEKTPOHHOrO 3asABMeHuns);

noagTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX CBeaeHun (ycTaHaBnuBaeT
COOTBETCTBYHIOLLYIO OTMETKY B DOPME 3NEKTPOHHOIO 3asiBIIeHNS);

OTrnpaBnNseT  3anoSfIHEHHOE  JNeKTPOHHOe  3adBneHue  (Haxumaet
COOTBETCTBYHOLLYK KHOMKY B (0OpME 3NEKTPOHHOIO 3asiBfeHns);

9IeKTPOHHOE  3asABfieHWe  MoAnucbiBaeTcd B COOTBETCTBUM  C
TpeboBaHnAMM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnamMeHTa;

nony4yaet yBegomneHme o6 oTnpaBke 3NEeKTPOHHOIO 3asiBIEHMS.

dopmaTHO-nornyeckas nposepka  cOPMUPOBAHHOIO  3asiBNeHUSA
OCYyLLEeCTBNAETCA Mocne 3aroSfiHEHUs 3adBUTErNIeM Kaxaoro u3 noseu
3I1IEKTPOHHOM POpMbI 3aaBreHus. [Npun BbiIABNEHUN HEKOPPEKTHO 3aroOfIHEHHOIO
NOJIS 3NEKTPOHHOM (POpPMbI 3a8BIIeHNA 3asBUTENb YBEOOMIAETCA O XapakTepe
BbIIBIEHHONW  OWWOKM M nopsigke  ee  YCTpaHeHust  NoCcpeacTBOM
NHPOPMALMOHHOIO COOBLIEHNS HenocpeAcTBEHHO B 3NIEKTPOHHOW bopme
3asaBneHus.



AOMUHUCTpPATUBHbIE  Npoueaypbl,  YCTaHaBMBaeMble  HACTOALMM
MYHKTOM, BbIMOMHAKTCSA B AeHb oOpalleHuns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCS:
3NEeKTPOHHOE [Oeno, HanpaeneHHoe B OpraH nocpeacTBOM  CUCTEMBbI
3MEKTPOHHOro B3anMo4eNCTBUSL.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbIMOSIHEHUS  AAMUHUCTPATUBHON
npoueaypbl  SBNSAETCA NOCTYNSfIEeHWE 3adBfIEHUMSI WU WUHbIX [JOKYMEHTOB,
HeobxoaAnMbIX AN NPeaoCcTaBNEHNs MyHULUNANBbHOW YCAyrn.

HJOMKHOCTHBIM NULOM (pabOTHMKOM), OTBETCTBEHHLIM 3a BbINOSIHEHME
agMUHUCTPATMBHOW npoueaypbl ABnsieTca rnaeBHbi cneuymannct otaena XKKX
CT3C n OX (pmanee - [OOMKHOCTHOE IMLUO, OTBETCTBEHHOE 3a MpuUeEM
OOKYMEHTOB):

3.3.3.2. [Jo/mKHOCTHOE NULO, OTBETCTBEHHOE 3a MpueM LOOKYMEHTOB, B
cnyyae obpalleHus 3aasuTtensa ¢ 3aasneHnemM B OpraH:

onpeaensieT npeameT obpalleHus;

yCTaHaBIMBAET JINYHOCTL 3asIBUTENS;

NPOBOANUT NPOBEPKY MOMIHOMOYUIM NULA, NodaroWwero 4OKYMEHTbI;

NPOBOANUT NPOBEPKY COOTBETCTBUA JOKYMEHTOB TPeOOBaHUAM, yKa3aHHbIM
B MNyHKTe 2.5 agMWUHUCTPATUBHOIO pernameHTa, MNPOBEPKY COOTBETCTBUS
NpeacTaBneHHbIX OOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHMsaM (Hagnexailee
odoopMIeHne KOMuM [LOKYMEHTOB, OTCYTCTBME B [LOKYMEHTax MOAYUCTOK,
MNPUNUCOK, 3a4E€PKHYTLIX CINOB U MHbIX HE OFTOBOPEHHbLIX UCMPaBieHnn);

3anosiHAeT 9NEKTPOHHY dopMy 3asiBfieHMss B aBTOMaTU3MPOBaHHOW
MHJOOPMaLIMOHHOWN cucrteme, npeaHasHa4YeHHON ang OoKasaHus
rocyfapCTBEHHbIX U MyHULMNASbHbIX YCIYT;

npuv nNpegocTaBneHnn  OOKYMEHTOB, YKasaHHbIX B  NyHKTe 2.5
agMVHUCTPATMBHOIO pernameHtTa Ha OymaXHOM HocuTene, ocywecTBnseT
CKaHMpoBaHWe npencTaBfieHHbIX JOKYMEHTOB;

pacrnedaTblBaeT 3adBlIEHNE;

nepenaeT 3adaBUTENIO HA NPOBEPKY M NOAMNNCAHME;

nocrie NoAnucaHna cKaHMpyeT NoannucaHHoe 3aaBIIEHNE;

3arpykaet B aBTOMATM3UPOBAHHYKD  WHMOPMALMOHHYKD  CUCTEMY,
npeaHasHayYeHHY AN OKa3aHUA rocyfapCTBEHHbIX M MyHUUMNANbHbIX YCRyr
AOKYMEHTbI, NPeACTaBIEHHbIE B 3NIEKTPOHHOM POPME Ui SNEKTPOHHbIE 06pa3bl
OTCKaHMPOBAHHbIX JOKYMEHTOB, DOPMUPYET INEKTPOHHOE Aeno;

BO3BpalllaeT MOAMWCaAHHOE 3asBfeHne WU opurMHanbl  ByMaXkHbIX
AOKYMEHTOB 3asBUTENIO;

BblJaeT 3asaBUTENIO PacrmcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuus ocHoOBaHWMM a5 OTKasa B MpuemMe [OKYMEHTOB
AO/MKHOCTHOE JMLUO, OTBETCTBEHHOE 3a MNpPUEM [OOKYMEHTOB, yBeaoMmnseT
3adBUTENS O HANUYUK NPENSTCTBUN AN NpMemMa 3asiBNeHns 1 Bo3BpallaeT emy
AOKYMEHTbI C 00 bSACHEHMEM COAEPKAHNSA BbISIBIIEHHbIX OCHOBAHWI OS5 OTKa3a B
npuemMe LOKYMEHTOB.



3.3.3.3. JormKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPMeM JOKYMEHTOB, rnocne
MNOCTYNfEeHNs JOKYMEHTOB Ha pacCMOTpPEHNE:

npuceavBaeT 3adBNeHNI0 HOMEpP B COOTBETCTBMM C HOMEHKITATypowu aesn n
ctaTyc «[1poBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUNE 3NEKTPOHHbIE Aerfia, B TOM Yucrie NpUIioXeHHble
3asBuTENEM [OOKYMEHTbl B ONEKTPOHHOM (popMe U 3NeKTPOoHHble obpasbl
AOKYMEHTOB;

npoBepsieT  KOMMSIEKTHOCTb, YMTAEMOCTb  9fIEKTPOHHbLIX  0Bpasos
[OKYMEHTOB;

npoBepsieT cobnogeHne ycrnoBun OeNCTBUTENBHOCTU  3IEKTPOHHOM
nognucu, nocpeactsoMm obpauweHns kK EguHomy noptany (B cnyyae, ecnu
3asgBuTENIeM NpeacTaBfieHbl  SNEKTPOHHbIE  OOKYMEHTbl,  noAnuvcaHHble
YCUINEHHOW KBannuumMpoBaHHOM 3NEKTPOHHOWN NOAMNUCHIO).

Mpn  HanMWuuMM  OCHOBaHWW, NPEeAYCMOTPEHHbIX  MyHKTOM  2.7.1
aflMWUHUCTPATUBHOIO pernamMeHTa, NoAroTaBnMBaeT NPOEKT pelleHnst 06 oTkase
B Npyeme OOKYMEHTOB, HeOOXoauMbIX ONA nNpefoCcTaBfieHUss MyHUUMNANIbHOM
ycnyru.

B cnyyae, ecnu B pesynbTaTe NPOBEPKM YCUINEHHOW KBaNMUUMPOBaHHOM
9N1IEKTPOHHOM nognucum BbISIBIIEHO HecobnogeHune yCI10BUM ee
OEeNCTBUTENBHOCTU, MPOEKT pelleHna o6 OTkase LOIMKEeH cofepaTb MyHKTbI
ctatbn 11 ®epepanbHoro 3akoHa Ne 63-P3, KoTopble MNOCYXUTM OCHOBAHUEM
OS5 €ro NPUHATUA.

[MpoekT pelweHns 06 oTkase B npuveme LOKYMEHTOB, HEOOXOAUMbBIX AOJIS
npenocTaBneHnss MyHUUMNANbHOW YCNyrn, C YyKasaHMeM MpUYnH oTKasa (B
cny4yae, ecrnv OCHoBaHWUA AN1sl 0TKka3a B NpuemMe AOKyMEHTOB, HEOBX0aMMbIX 44
npefocTaBneHns  MyHUMUMNAanbHOW  yCNyrn, CBA3aHbl C  HapyleHueMm
YCTaHOBMEHHbIX TpeboBaHWN K TakMM AOKYMEHTaM, OCHOBaHUS AN oTkasa B
npueme OOKYMEHTOB [OJKHbl coAepxaTb WHGOpMauuio O HaMeHOBaHWUU
OOKYMEHTOB (MHGOpMaLmu, CBeeHUI), KOTopble He NpeacTaBreHbl, cogepxaT
HeJOCTOBEPHble U (MNKW) NpoTUBOPEeYMBblE CBeAdeHus, 0dopMIieHbl C
HapyLleHMeM YCTaHOBIEHHbIX TpeboBaHUI), HaNpaBNAeTCs Ha corflacoBaHne B
YyCTaHOBJIEHHOM nopsake nocpencTeom CUCTEMDI SJIeKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHne npoekta peleHnsa ob oTkasze B NpuemMe OOKYMEHTOB,
HeobXxoauMbIX AN NpeaoCcTaBNeHNs MyHULMNANbHOW YCNYr, OCYLWEeCcTBNAETCS
B Nopsiake, NpeayCMOTPEHHOM MYHKTOM 3.4.3 agMUHUCTPATMBHOIO pernameHTa.

B cnyyae oTcyTCTBMA OCHOBaHW ONS OTKasa B nNpueme [OOKYMEHTOB,
NpedyCMOTPEHHbIX  NyHKTOM  2.7.1  agMUWHUCTPATMBHOIO  perfnameHTa,
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B Te4EHNEe OLHOro
paboyero OHSA CO [OHA MNOCTYMNMEHUs 3asiBNeHusl, HanpasnseT 3asBuTEenNto,
YKasaHHbIM B 3asiBfieHUN cnocobom, yBeJoMMeHne 0 NoCTynneHnn 3asiBrieHns,
cofepxallee BXOOALWMNN PErMCTPaLIMOHHBLIM HOMEpP 3asaBIieHNa, aTy NonyyeHnd
3asdBreHns, rnepevYeHb HaumMeHOoBaHuUM pannoB, NpPenCTaBfEHHbIX K HeMmy
AOKYMEHTOB, ATy NnonyyeHns pesyrbtarta MyHUUUNanbHOW YCIyru.



3.3.3.4. NcnonHeHue npoueayp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOIO pernameHTa, npu HanmMuymm TEXHUYECKOM BO3MOXHOCTU
OCyLLlecTBNAeTCA B  aBTOMATU4YECKOM  pexmmMe C  UCMNOoSib30BaHWEM
aBTOMaTU3NPOBAHHON WHMOPMALMOHHOMW CUCTEMbI, NpPeaHa3Ha4YeHHOM Ans
OKa3aHWs rocya4apCTBEHHbIX N MyHULMNANbHbIX YCNYT.

3.3.3.5. AgMuHuCTpaTMBHbIE Mpoueaypbl, YCTaHaBnNMBaeMble [MMYyHKTOM
3.3.3 aOMMHUCTPATUBHOIO pernameHTa, BbINOMHAKTCA B TEYEHWEe OAHOro
paboyero gHA CO AHS NOCTYNNEHMS 3asiBIIEHUS HA pacCMOTPEHME.

PesynbtaTamn BbIMNOSIHEHUS aOMWHUCTPATUBHBIX Mpoueayp SABMSATCSA:
NPUHATBIA Ha pacCMOTPEHNE KOMMMNEKT OOKYMEHTOB UMM MPOEKT pelueHusi ob
OTkase B MpuemMe [OOKYMEHTOB, HeobxoaumbiXx And npegocTaBneHus
MYHMLUMNANTbHOW YCNyru.

3.4. lNoagrotoBka pesynbTata MyHULMNANBHOW YCIyru

3.4.1. OcHoBaHneM Ha4vana BbINOSIHEHNA agMUHUCTPATMBHOW NpoLeaypbl
ABNAETCA NoslydeHne OOSMKHOCTHbLIM NMUOM (pabOTHUKOM), YNOSTHOMOYEHHbIM
Ha BbIMNOMIHEHNE aAMWHUCTPATMBHOW npoueaypbl, OT AOSMKHOCTHOro nuua
(paboTHMKa), OTBETCTBEHHOIO 3a NpUeM LOKYMEHTOB, MPUHATLIX OT 3asdBUTESS
A OKYMEHTOB.

[10/KHOCTHbIM nIuom, OTBETCTBEHHbIM 3a BbINOJTHEHNE
agAMUHUCTPATUBHOM NpoLenypbl, ABAFeTCH rnaBHbin crieuynanuct otaena XXKKX
CT3C n [OX (panee - OO/MKHOCTHOE JMLO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTaTa npeaocTaBeHnss MyHULMNAIbHOW YCITyrn).

3.4.2. [JOmMKHOCTHOE NMUO, OTBETCTBEHHOE 3a MNOArOTOBKY pesyrnbraTa
npeaocTaBneHnsa MyHULMNATbHOW YCIyrn:

paccmatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix AOns
npenocrasrieHnA MyHVILI,VIH3ﬂbHOI7I YCIyru;

npwn BbIABIIEHNN OCHOBaHUM Ond OTKa3a B npegocrtaBlieHnn MyHVILI,I/II'IaJ'IbHOVI YCnyru,
YKa3aHHbIX B TMYHKTE 2.8.2 AOMUHUCTPATUBHOIO perflaMmeHTa, noarotasiMBaeT MNpPOeKT
peweHnA 00 oTkase B npegocraBneHnn MyHI/ILI,I/lI'IaJ'IbHOI7I YCnyru;

B Cny4yae OTCYTCTBUA OCHOBaHUM anda OTKa3a B npeaocrtaBlieHUU MyHVILI,I/II'IaJ'IbHOVI
ycnyru, npeayCcMOTPEHHbIX MYHKTOM 28.2 AOAMUHUCTPATUBHOIO pernamMmeHTa, no utoram
PacCMOTPEHNSA OOKYMEHTOB, HEOOXOOUMbIX ANA NPeaoCTaBNeHUs MyHULMNANbHOW YCNyru,
noarotaBriMBaeT MPOEKT peleHunAa O corflacoBaHUN YCTaHOBKU I/IH(*)OpMaLI,I/IOHHbIX 3HAaKOB
WHOMBMAYANbHOrO MNPOEKTUPOBAHUA Ha [OOPOXHbIX 3HaKax (ganee — pelweHune o
cornacoBaHun);

HanpasnseT NoAroTOBNEHHbLIN MPOEKT pesdynbTarta NpeaocTaBfieHUss MyHUUUNAaibHOW
YyCInyrn Ha corriiacoBaHue B yCTaHOBJIEHHOM nopsAake nocpencrtesoM CUCTEMbl SJ1EKTPOHHOIo
AOKyMeHToobopoTa.

AOMUHMCTPaATUBHbIE  MNpouenypbl,  yCTaHaBnMBaeMble  HACTOALLUM
MNYHKTOM, BbIMOMHSAKOTCS B TeYEHNE ABYX paboymx OHEN.

PesynbtaTamn BbINONHEHUS a4MUHUCTPATUBHLIX Mpoueayp SBNSAKTCA:
NPOEKT peLLeHnst 06 oTkase B NpegoCTaBEHUN MyHULMNANbLHOW YCNYrn, NPOEKT
peLleHnsa O cornacoBaHun.

3.4.3. CornacoBaHve ” noanucaHwe npoekTa pesynbTata npeaocTaBneHns
MYHUUMNANbHOW ycrnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCH PYKOBOAUTENEM



CTPYKTYPHOIro nogpasaeneHnd, oTBeTCTBEHHOIO 3a NoOAroToBKy pedylbTaTta MyHVILl,VII'IaJ'IbHOI7I
ycnyrin, 3amectutenem Pykosoautens OpraHa, Pykosogutenem OpraHa.

HOE,FOTOBJ'IeHHbIe NPoOeKTbl OOKYMEHTOB, MMeLllne 3amMedaHud, BO3BpallaloTCA Ha
AopaboTKy N1y, OTBETCTBEHHOMY 3a NOArOTOBKY pe3dynbTaTta MyHuumnansHon ycnyru. Nocne
yCTpaHeHnd 3amMeYaHumn NPOEKTbl AOKYMEHTOB NOBTOPHO nepenarTcAa A4 CcorrfiacoBaHUA U
nognncaHum4.

PyKOBO,D,l/ITeJ'Ib OpraHa npn paccMoTpeHUn npoeKkToB [OOKYMEHTOB MNpoBepAdeT
CO6J'II-O,£I,eHVIe aAdMUHUCTPATUBHOIO perfiamMmeHTa OOJIXHOCTHbIMU JLaMK OpraHa B 4acCTu
CPOKOB BbINMOJIHEHNA aAMUHUCTPATUBHbIX rpouenyp, Ux nocnenoBatesibHOCTU U NOJIHOTHI,
HanMuusa cornacoBaHUmn YNOJIHOMOYEHHbLIX OOJDKHOCTHbLIX L OpraHa B cCuUcCtemMme
3NEKTPOHHOro AOKYMeHTOObopoTa.

B cny4vyae BblidB1EHUA Hapyl.ueHvu7| B 4aCTh CPOKOB BbINOJIHEHUA aAMUHUCTPATUBHbIX
npouenyp, WX nocnegoBartesibHOCTU U MNOJTHOTbI PyKOBO,D,I/ITeJ'Ib OpraHa NHUUnmpyeT
npuerevyeHmne K OoTBeTCTBEHHOCTU 1L, A0ONYCTUBLUNX HapyLleHnA, B COOTBETCTBUN C NMYHKTOM
4.3 AAMUHUNCTPATUBHOIO perfiaMeHTa.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBfIMBAEeMble  HACTOALWMM  MYHKTOM,
BbINOJIHAKOTCA B Te4eHne ogHoro pa60l-|ero OHA.

PesynbTatamu BbINOSIHEHUS agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
peweHne 06 oTkase B NpuemMe 4OKYMEHTOB HEODXOANMbIX ANA NpeaocTaBneHns
MyHUUMNANbHOW  ycnyrn, peweHne o6 OTkaze B NpegocTaBneHuu
MYHULMNAITbHOW YCIyr, peLeHmne O CornacoBaHumn.

3.4.4. VicnonHeHwe npouenyp, YkasaHHbiX B nyHktax 3.4.2, 3.4.3.
aAMUHUCTPATUBHOIO perrnamMmeHTa, Mnpu Hanuunmm TEexXHUYECKOM BO3MOXHOCTHU
OCyLLeCTBNAeTCA B  aBTOMATU4YECKOM  pexmme C  UCMNOoSib30BaHWEM
aBTOMaTU3NPOBAHHON WHM(OPMALUNOHHOM CUCTEMbI, NpeaHa3Ha4YeHHoM Ans
OKa3aHWs rocy4apCTBEHHbIX N MyHULMNANbHbIX YCYT.

MakcnmanbHbIM - CPOK  BLINOSIHEHUA  agMWHUCTPATUBHBLIX  Npouenyp,
yKasaHHbIX B MNyHKTe 3.4. aMUHUCTPaATUBHOIO perfiameHTa, COoCTaBfisgeT Tpu
pabounx gH4.

3.5. Bbligaya (HanpaBneHve) 3asBuTeNto pesynbTata MyHULMNanbHON yCryrm

3.5.1. OcHoBaHMeM Havana BbIMONMHEHNA aAMUHUCTPATMBHOW NpoLenypbl
ABNAETCA MNOoSiydeHne AOSMKHOCTHbLIM JIULOM, OTBETCTBEHHbIM 3a BbIMNOSIHEHUE

agMWUHNCTPaTUBHOW npoueaypsl, AOKYMEHTA, noATBepPXXAatoLLLEro
nNpeaocTaBneHne MyHMUMnNanbsHOM yCnyru.
[10MXHOCTHBLIM nuuom, OTBETCTBEHHbIM 3a BbINOJIHEHNE

aAMUHUCTPATUBHOM NpoLenypbl, ABNgeTcs rnasHbin crieuynanuct otaena XKX
CTOC wn OX (panee - OOMKHOCTHOE 5nULO, OTBETCTBEHHOE 3a Bbloauvy
(HanpaBneHne) JOKYMEHTOB).

3.5.2. [JO/mMKHOCTHOE nNULO, OTBETCTBEHHOE 3a Bblgadvy (HanpasBneHue)
A OKYMEHTOB:

obecneuMBaeT perucTpaumio U BHECEHME CBEAEHUM O pesynbraTe
npegocTaBneHna  MyHUUMNanbHOM  yCriyru B MNOACUCTEMY  BedeHus
AOKYyMeHTaummn aBTOMaTU3NPOBAHHOM NHdOPMaLIMOHHON CUCTEMbI,
npeaHasHa4YeHHOW ONA OKa3aHWSA rocy4apCTBEHHbIX M MyHULMNANbHbIX YCNYT;



nssewaeT 3aaBuTena (ero npencraBuTensl) Cnocobom, yKasaHHbIM B
3asiBfieHMn, O pesynbTaTte MnpefoCTaBfeHnss MyHUUMnanbHOW ycnyrm m o
BO3MOXXHOCTM MONyYeHNa pesdynbTaTa NpeocTaBneHns MyHULMnanbHOW yCryru
B OpraHe unu 8 MOLIL.

WcnonHeHne npouenyp nNpu  HanmuMyuMm TEXHUYECKOM BO3MOXKHOCTU
OCyLlecTBNAeTCA B  aBTOMATU4YECKOM  pexmmMe C  UCMNOoSib30BaHUEM
aBTOMaTU3NPOBAHHON WHMOPMALUMOHHON CUCTEMbI, NpefHa3HadYeHHoOW [Ongd
OKasaHuA rocy4apCTBEHHbIX U MyHULMNASbHbBIX YCNYT.

AOMUHUCTpPaATUBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOSALWMM
MYHKTOM, BbIMOSHAKOTCA B Te4eHne oaHoro pabovero AHSA CO OHSA NOANMCaHus
AOKYMeHTa, HABNAKLLErocs pes3ynbTatoM MpefoCTaBleHns MyHuUmMnanbHOM
yCnyru, ynofHOMOYeHHbIM A0STKHOCTHbIM nuuomM OpraHa (OpraHom).

PesynbTatamu BbINOSTHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCA:
pasmMelleHne CBeaeHU O pe3ynbTaTe NpeaocTaBneHmnss MyHUUUNanbHOW yCryru
B MH(POPMAaLMOHHLIX CUCTEMAX, U3BELLIEHME 3asaBUTENS (ero npeacrtaBntTensd) o
pesynbTaTte MpenoCTaBfeHnss MyHUUMNanbHOM ycnyrm u cnocobax ero
NoNy4YeHus.

3.5.3. lopsagok Bblgayn (HanpaereHusl) pesynbTaTa npeaocTaBneHns
MYHULMNANbHOW YCIyri:

3.5.3.1. Tpn obpaweHnn 3aaButend 3a pesynbTaToOM MYHULMNANbHOM
ycnyrm B MOLU, paboTHuk ML BbigaeT 3aaBuTento pesynbTaT MyHULUNAIbHON
ycnyru B oopme ak3emMnnspa 3N1eKTPOHHOro JOKYMeHTa Ha ByMaXXHOM HocuTene.
Mo TpeboBaHUIO 3a9BUTENS BMECTE C SK3EMMIISAPOM ISIEKTPOHHOrO JOKYMEHTa
Ha OymaXXHOM HocuTene emy npeaoCTaBMSETCA 3K3EMMNAP 3fEKTPOHHOMo
AOKYMeHTa nyTeM €ero 3anvcu Ha CbeMHbIN HOcUTenb WHJOPMaUUU unu
HanpasfeHUs 3K3eMNsisipa NIEKTPOHHOINO JOKYMEHTa Mo 3f1IEKTPOHHOM noyTe B
agpec 3agsutend. [lpu 3annucm Ha CbeMHbIM HOcUTemnb WHdOPMaUUU WU
HanpaBneHun 3K3eMnnspa SMEKTPOHHOro [OOKYMEHTa, Ha OCHOBE KOTOpPOro
COCTaBIIEH 3K3eMMAsp 3MEKTPOHHOro AOKYMeHTa Ha BymaxXHOM HocuTene, no
3MIEKTPOHHOM  MNOYTEe MAOEHTMYHOCTb TaKOro SK3emmnnaApa  3reKTPOHHOro
OOKYMEHTa 9K3eMMNNspYy 3MEKTPOHHOro [OKYMeHTa Ha OyMaXHOM HocuTtene
3aBepdeTcsd YMNOSIHOMOYEHHbIM COTPYAHUKOM C WUCMOSIb30BaHWEM YCUNEHHOM
KBanmduunpoBaHHOW 351EKTPOHHOM NOAMUCH.

AOMUHUCTPaATUBHbIE  MNpoLenypbl, yCTaHaBNMBaeMble  HACTOSALWMM
MYHKTOM, BbIMOSTHAKTCA B NOpSAKe O4epeaHOCTH, B A€Hb NPUOLITUS 3aaBUTENS
B CPOKW, YCTAHOBMEHHbIE perfameHTomMm paboTsl MOL.

PesynbTatamu BbINOSIHEHUA agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
domkcauma bakTa Bblgadm pesynbTaTa NnpeocTaBlieHNns MyHULMNAIbHOW YCyrn
B ANC MOL, pesynbTaT npegoctaBneHnsa MyHULMNANbHOWN YCIYri, BblAaHHbIN
3asBUTENIO.

3.5.3.2. lNpn obpalleHnn 3asiBUTENd 3a pes3ynbTaTOM MYyHULMMNANbHOW
ycnyrn depe3 PecnyObnukaHcKkMiA nopTtan 3asBUTeNto B NUYHbIA  KabuHeT
aBTOMaTUYECKN HaNpaBriieTCA 3MEKTPOHHbIN 0b6pa3 AOKyMeHTa, ABNSALWerocd
pesynbTaToM MpPefoCTaBfeHns  MyHUUUNanbHOW  yCrnyrn, noAnUCaHHbI



YCUMNEHHOWN KBanM@UUMPOBAHHOW 3JIEKTPOHHOM MNOLMUCLIO YNONTHOMOYEHHOro
AormkHocTHoro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHBIE  Npoueaypbl,  yCTaHaBfIMBaeMble  HaCTOALLUM
MYHKTOM, BbINOJSTHAKOTCA B [eHb MNOANMUCAHUA OOKYMEHTa, NoATBep)KAaaroLlero
npegocraBneHne (oTkas B MpedoCTaBfeHUn) MyHUUUNANbHOM  YCryru,
YNOSTHOMOYEHHbIM OOMMKHOCTHbLIM NnnuoM OpraHa (OpraHom).

Pesynbtatamy BbINOMHEHUA aAMWHUCTPATUBHBIX Npouenyp SABNAKTCS:
HanpasneHne (npegocTaBneHne) ¢ ucnonb3oBaHnem PecnybnukaHcKoro
noptana 3aaBuTENt0 AOKYMEHTa, noaTeBepxJalwero npegoctaBrieHne
MYHUUMNANbHOM yCryrun (B TOM YUCe OTKa3 B NpeAoCcTaBneHnn MyHULmunanbHOM
ycnyri).

3.5.3.3. lNpn obpalleHnn 3asiBuTENa 3a pes3ynbTaTOM MyHULMNANbHOW
ycnyrmn B OpraH, JOMKHOCTHOE JLIO, OTBETCTBEHHOE 3a Bblavy (HanpasreHue)
OOKYMEHTOB, BbldaeT 3adaBUTENIO pesynbTtaT MyHuuunaneHon ycnyru. [lo
TpeboBaHWIO 3aABUTENSA BMECTE C 3K3EMMNIAPOM SNEKTPOHHOro JOKYMEHTa Ha
OymaxxHOM HocuTerne emy npefocTaBfsdeTcs  9K3eMMNsp  SNeKTPOHHOro
OOKYMEHTa MNyTeM ero 3anucu Ha CbeMHbI HOCUTENb WHGOpMauuu Unm
HanpaBfeHns1 3K3eMnnspa dNeKTPOHHOIro AOKYMEHTa Mo 3feKTPOHHOW MnoyTe B
aZipec 3asiBuTens.

AOMUHUCTPaATMBHBIE  Npoueaypbl,  yCTaHaBfMBaeMble  HaCTOALLUM
MYHKTOM, OCYLLUECTBASAIOTCA B MNOPSAKE O4YepenHoCTW, B AeHb NpuobITUS
3asBUTENs B COOTBETCTBMM C [1paBunamm BHyTpeHHEro TpyAoBOro pacnopsiaka
OpraHa.

PeaynbTatoM BbINONHEHUST aAMUHUCTPATUBHBIX Mpoueayp SABNSANTCS:
dukcaumsa pakta Bbigaun pesynbtata NnpeaocTaBeHnsa MyHULMnanbHON yenyrm
B aBTOMaTM3UMPOBAHHOW WMHAOPMALMOHHOW cuUCTeMe, npeaHasHadeHHOW Angd
oKa3aHus rocydapCTBEHHbIX N MyHULMMANbHbBIX YCIYT.

3.6. NicnpaBneHne TeXHNYECKNX OLLMOOK

3.6.1. B cnyvyae oOHapyXeHWa TexHU4ecKon OwWnbKN B [OOKYMEHTe,
ABMAOLLEMCH pe3ynbTaToOM MYHULMNANbHOW YCNyru, 3adBuUTeNb HanpasnseT B
OpraH:

3asBneHne o6 ncnpaeBneHnn TexHnyeckon owmnbkn (npunoxeHue Ne 5 k
HacTosILEeMy agMUHUCTPATUBHOMY pPErfiamMeHTy);

OOKYMEHT, BblAaHHbIN 3a8BUTESO Kak pe3dynbTaT MyHUUMNANbHOW yCryru,
B KOTOPOM COAEPXKUTCA TEXHUYECKAs OLINOKa;

OOKYMEHTbI, MMEoLMne PUONYECKYD Cury, CBUOETENbCTBYHOLIME O
HaNM4YnmM TEXHNYECKON OLLINOKMN.

3aaBneHne o6 wucCOpaBneHUM TEXHUYECKON OLWNOKM B CBEOEHUSIX,
YKa3aHHbIX B JOKYMEHTe, SIBMSLEMCHA pe3ynbTatoM MyHUUUNANbHOM YCNyru,
nogaetca 3asiButenieM  (YnosIHOMOYEHHbIM nNpeacTaBuUTenem) MOYTOBLIM
oTnpasneHnem (B TOM YuCfe C UCMOMb30BaHMEM SNEKTPOHHOM MOYThI), NMMBOo
yepes PecnybnukaHckui noptan nnv MOLl.



3.6.2. [OfMKHOCTHOE InnLO, OTBETCTBEHHOE 3a [MpUEM [OOKYMEHTOB,
ocywlecTBnsaeT npuemMm 3asaBfieHns o6 uCnpaBfeHMM TEXHUYECKOM OLUMOKN,
pPErncTpupyeT 3asaBrieHMe C MNPUNOXEHHbIMU OOKYMEeHTaMn W nepenaeTr ux
AOJMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE  NpoUEaypbl, YyCTaHaBNMBAEMble  HACTOALLUM
MYHKTOM, BbIMOSHSATCA B Te4YeHNEe ogHOro paboyero aHA ¢ AaThbl permcrpauum
3aaBreHus.

PesynbTatamy BbINOMAHEHUS aAMWHUCTPATUBHBIX Npouenyp SABMAATCS:
NPUHATOE N 3apermcTpMpoBaHHOE 3asaBreHNe, HanpaBfieHHOE Ha PpacCMOTPeHne
AOSDKHOCTHOMY NNy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.6.3. [JomkHOCTHOE NUUO, OTBETCTBEHHOE 3a 00paboTKy AOKYMEHTOB,
paccMatpmBaeT LOKYMEHTbl M B LIENIIX BHECEHUSA UCMPaBEHUN B [OKYMEHT,
ABNAWMACA  pe3ynbTaToM  NPeaoCTaBfieHUss  MyHUUMNANbHOW  yCnyru,
ocylliecTBnseT npoueaypsbl, NpeayCMOTPEHHbIE MYHKTOM 3.5
aAMWHUCTPATUBHOIO pernamMeHTa, W BblOAeT WCNPaBMEHHbIA  AOKYMEHT
3aaBuTento (YnorTHOMOYEHHOMY MpPeacTaBUTENO) JIMYHO MOA4 POCNUCH C
n3baTnemMm y 3aaButens (ynorTHOMOYEHHOro npeacTaBuTend) opurmHana
OOKYMEHTa, B KOTOPOM COAEPXMUTCA TEXHUYEecKas owwmbka, unn HanpasnsaeT B
afpec 3asaBMTENS NOYTOBbIM OTNPaBNeHneM (NoCpeaAcTBOM 3f1EKTPOHHON MOYThI)
MMCbMO O BO3MOXXHOCTM MONyYeHus AOKyMeHTa npu npepoctaeneHnn B OpraH
opurMHana gOKyMeHTa, B KOTOPOM COOEPXUTCSA TeXHUYeckas omnbka.

AOMUHUCTPATMBHbIE  MNpoUeaypbl, yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbIMOSHAOTCS B TeyeHne OBYyX paboymx gHen nocne obHapyXKeHus
TEXHUYECKOM OLUIMBKM MNKM nonydeHus OT nNboro 3anmHTepecoBaHHOro nuvua
3asBreHns 0 AONYLLEHHON oLwnbKe.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npouenyp SABMASATCS:
BblAAHHbIN (HanNpaBneHHbIN) 3asBUTESTHO JOKYMEHT.

4. Nopspok u hopMbl KOHTPONSA 3a NpeAoCcTaBlieHUEM MyHULMNANBLHON yCnyru

4.1. Nopanok OCyLLECTBNEHMS TEKYLLIETro KOHTPONS 3a cOBnoaeHNEM U UCTIONTHEHMEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMY NMLAMM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
NHbIX HOPMATUBHBIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TPeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOW YCIyru, a Takke NPUHATUEM UMW PeLLEHU

KoHTposfib 3a MONHOTOM M KayvecTBOM NpefoCTaBNeHUs MyHUUMNanbHOW ycnyrm
BKMNtoYaeT B cebsa BbiBNEHUE M yCTpaHEHWEe HapyleHWn npaB 3asiBUTENEn, npoBeneHue
npoBepok cobniogeHua npouenyp NpeaocTtaBneHns MyHUUMNanbHOW YCRyrn, nNogroToBKY
peleHnn Ha gencteus (6es3gencTeme) JOMKHOCTHBIX fUL, OpraHa MeCTHOro camoyrnpaBrieHus.

dopmamn KOHTpONs 3a coOnAeHWEM MCMOMHEHUS aAMWUHUCTPATUBHBIX MNpouenyp
ABMAKOTCA:

1) npoBepka K corfacoBaHne [MPOEKTOB [JOKYMEHTOB MO npefoCTaBneHuto
MYHUUMNANbHOW YCAyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKU BeAeHN Oeronpou3BOACTBa;

3) NnpoBeaeHMe B YCTAHOBIIEHHOM MOpSAKe KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp npeaocTaBrieHUss MyHUUMNansHOW YCIyru.

B uensx Tekyllero KOHTPONSA MUCNOSb3YTCA CBEAEHUS, UMEIOLINECS B 3IEKTPOHHOM
0ase pfaHHbIX, CcrnyxebHas KOppecrnoHAeHUMs, yCTHass W MUCbMEHHast WHdopMauus



[AOMMKHOCTHbIX 1L, OCYLLLECTBMAIOLLMX BbINONHEHWE aAMUHUCTPATUBHbIX NpoLeayp, *KypHanbl
yyeTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBEAEHWS.

[lns oCyLLeCTBNEHUST KOHTPONS 3a COBEPLUEHWEM [AEWCTBUIA NpU NpenocTaBreHun
MyHUUMNANbHOW  yCrnyrM W MPUHSTAW  peLlleHWA  PYKOBOAMTEND oOpraHa MeCTHOro
camoyrnpaBrneHusi  NpeacTaBnsitoTCs  ChnpaBkM O pe3ynbTaTax  npeaocTaBleHust
MYHULMNANbHOM YCIyru.

O cnyyasix U MpUYMHaX HapyLleHMsi CPOKOB, MOCNeAoBaTENbHOCTM U COAEpXKaHMS
agMUHMCTPATMBHBLIX  Mpouedyp  AOMMKHOCTHble  nvua  HeMeasieHHO  MHGOPMUPYHOT
PYKOBOAMTENSI OpraHa, nNPeAoCTaBMAOWEro  MyHUMUMMAnNbHYKD  ychyry, a Takke
npeanpuHUMatoT CPOYHbIE MepPbI MO YCTPAHEHNO HAPYLUEHWNA.

TekyLLmMI KOHTPOIb 3a coGnAeHMeM NocnenoBaTeNbHOCTM AEUCTBUIA, OnpedeneHHbIX
agMUHMCTPATMBHLIMK  MpoueaypaMy MO MPEeAOCTaBfIEHUIO  MYHUUMNANbHOW  yCryru,
OCYLLIECTBNSIETCA 3aMecTUTeneM pPyKOBOAMUTENS oOpraHa MECTHOro CcaMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NpPeaoCTaBNEHMIO MYHUUMNANbHOW YCnyru,
HayarbHWKOM OTAena, OCYLIEeCTBNSIOWEro opraHusauuio paboTbl MO NpenoCcTaBeHUto
MYHULMNANbHOW YCIyru.

MepeyeHb  AOMKHOCTHbIX WL,  OCYLLUECTBMSIOWMX  TEKYLWMA  KOHTPOIb,
yCTaHaBNMBAETCHA MOJSIOKEHUSIMU O CTPYKTYPHbIX MoApasgeneHnsx opraHa MecTHOro
camoyrnpaBneHust U OMKHOCTHBIMU perfnaMeHTamMm.

4.2. nOpﬂ,EI,OK n nepnoanvdHOCTb OCyLLUeCTBI1EHUA MNNaHOBbIX N BHEMJTaHOBbLIX MPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHnA MyHVILlVIHaﬂbHOVI yCIyru, B TOM 4ucrie nop4agok n
C*)OprI KOHTpPOJ14 3a NOSTHOTOM M Ka4EeCTBOM npegocrtaBlieHnA MyHVILl,MHaJ'IbHDVI ycnyru

4.21. KoHTponb 3a MOSIHOTOM U KA4yeCTBOM npeaocTaBfieHUd
MYHULMNANbHOW YCIyrn OCyLLLeCTBNAETCA B popMax:

1) npoBeaeHNs NPOBEPOK,;

2) paccMmoTpeHud xanob 3asasutenen Ha gencteug (besgencrtaune) OpraHa,
a Takke MUX OJOJMKHOCTHbLIX N, MyHULMNAMbHbIX CiyXaLlmx.

4.2.2. B uenax ocywleCTBreHUs KOHTPONS 3a MOSIHOTOW U Ka4yeCTBOM
npenocTtaBneHns  MyHUUMNanbHOW  yCcnyrm  npoBOOATCA  MNaHOBble U
BHenraHoBble NpoBepku. Nopsaaok u nepuoanyHOCTb OCYLLLECTBNEHUS NITAHOBbIX
NPOBEPOK yCTaHaBnuBaeTca nnaHom pabotbl OpraHa. lMpu npoBepke MOryT
paccmaTpuMBaTbCA  BCe  BOMPOChbl, CBSA3aHHble C  NpefocTaBfieHneEM
MYHUUUNANbHOW YCINyrn (KOMMJSIEKCHbIE MPOBEPKN), UM OTAEenNbHbIA BOMPOC,
CBAA3aHHbLIM C MpefoCTaBfeHNEM MyHUUMNANbHOW YyCcnyrn (TeMatundeckue
npoBepkn). lMpoBepka Takke MOXET MNPOBOAUTLCA MO KOHKPETHOW >xanobe
3asBuUTENS.

4.2.3. BHennaHoBble NPOBEPKM MNPOBOAATCA B CBSA3NM C MNPOBEPKON
YCTpaHeHUs paHee BbIABIIEHHbIX HApYLUEeHUW afMUHUCTPATUBHOIO pernamMeHTa,
a Takke B crnyyae nonydeHus xxanob sassutenen Ha genctena (6esgencreme)
OpraHa, a Takke UX JOIMKHOCTHbIX UL, MyHUUMNANbHbIX CAYXXaLLmX.

4.2.4. Pe3ynbtatbl NpoBepkM OOpMNAIOTCA B BUOE akTa MNpPOBEpKu, B
KOTOPOM YKa3blBalOTCHA BbIBMIEHHbIE HEOOCTaTKM U NpeasiokeHUa no ux
YCTPaHEeHMI0.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBnAoLWEro MyHMLMNANbHYHO
ycnyry, 3a peleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMK B
Xo4e npeaocTaBneHns MyHULUNanbHOW yCrnyru



Mo pesynbTaTtaM MNpoOBeOEHHbIX MPOBEPOK B Criyyae BbISBMEHUS HapyLlleHWW npas
3aaBUTENEN BUHOBHbIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTtenbcTBOoM Poccunckon denepaumn.

PykoBoanTtenb opraHa MeECTHOIO CaMOynpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pPacCMOTPeHUe 3asaBreHUMN.

PykoBoantenb (3amectuTenb pPyKOBOOAMTENS) CTPYKTYPHOro noApasiefnieHus opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)
HeHagnexawiee BbINONMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, YKa3aHHbIX B pasgene 3
aAMWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NMLUA U MHblE MyHUUMNAnbHbIE CryXallMe 3a peleHns u AencTBus
(6e3pencTBue), NnpMHMMaeMble (OCyLLECTBSEMbIE) B X04e NpeaoCTaBeHnst MyHULMNanbsHom
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENBCTBOM MOPSIAKE.

4.4. TonoxeHus, xapaktepuaytoLwime TpeboBaHNa K Nopaaky n dpopmam KOHTPONS 3a
npegocTaBeHMEM MYHULMNANBbHOM YCAyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, ux
obbeaMHEHU N opraHmM3auumn

KoHTponb 3a npegocTaBrneHMEM MyHUUMMNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, WUx
obbeanHEHN N OpraHu3aLunin, OCYyLLEeCTBNAETCH MOCPEeACTBOM OTKPbITOCTU AesATerNlbHOCTU
opraHa MeCTHOrO CaMOYNpaBfeHUs Mpu NpPeaoCTaBfeHNN MyHUUMNAanbHOW  YCnyru,
nonyyYeHust NOSTHOWN, akTyanbHOW U OOCTOBEPHOW MHpopMaLMn O nopsagke npenocTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTW JocyaebHOro paccMoTpeHus obpatyeHnin (xanob) B
npolecce npegocTaBneHns MyHULMNanbHOW YCyri.

5. JocynebHbIN (BHeCyaeOHbIN) NOPAAOK 06XanoBaHUA peLleHUn n
AenuctBumn (6espencTBusa) opraHa, npegocTaBnAOLWEero MyHMUMnanbHyH
ycnyry, MHOropyHKLMOHaNbLHOro LeHTpa npenocraBeHuns
rocyaapcTBeHHbIX U MyHULUNANbHbIX YCNYr, OpraHn3aummn, yKkasaHHbIX B
yacTtu 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke nx
OONMKHOCTHbIX NIUL, MyYHULMNANbHbLIX CRYyXalux, paboTHUKOB

5.1. 3asBuTenn MmelT NpaBo Ha obxanoBaHne B gocyaebHom nopsake
peweHnn un  genctBun  (6e3gencTeusl)  opraHa, NpeaocTaBnSAoLLEro
MYHUUMNANbHYO YCNyry, OOSMKHOCTHOrO nvua opraHa, npeaocTasBrisitolero
MYHUUMNAMBbHYIO YCNyry, MyHULMNANbHOrO CrnyXawlero, pykoBoauTens opraHa,
NpeaocTaBNAILWEr0 MyHULMOANBHYO YCNYry, MHOrOYHKLMOHANMBbHOMO LEeHTPA,
paboTHUKaA MHOrOYHKUNOHANbLHOrO LEHTpa, opraHmsaumn, npegycMoTpPeHHbIX
yactbto 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-d3, a Takke ux
pabOTHUKOB.

3aaBuTenb MOXeT obpaTuTbCs C xanobown, B TOM 4Mcrne B CneayroLmx
cnyyasx:

1) HapyweHue cpoka perucTpauum 3anpoca O npegocTaBneHnn
MYHUUMNANbHOW YCnyrn, 3anpoca, ykasaHHoro B ctatbe 15.1 depgepanbHoro
3akoHa Ne 210-93;

2) HapylweHue cpoka npefaocTaBreHna MyHuuunanbHou ycnyrn. B
yKazaHHOM cnyyae pocyaebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgenctBun  (6e30enCTBUS)  MHOMOMYHKLMOHANBLHOIO  LEeHTpa,



paboTHMKA MHOMOYHKUMOHABbHOIO LiEeHTpa BO3MOXHO B Crydae, ecnu Ha
MHOrOoYHKUNOHAarbHbIA LEHTP, peleHna n genctena (6esgencrTeme) KoToporo
obXxanyTcs, BO3NoXeHa (QYHKUMS MO MNpefoCTaBeHU0 COOTBETCTBYHOLLMX
MYHUUUMNAaNbHbIX YCIyr B NOIHOM o6beme B nopsigke, onpegeneHHoM YacTeio 1.3
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHve Yy 3adBUTENs [OOKYMEHTOB WNu uHgopmaumm nmbo
OCYLLECTBMNEeHUa OeACTBUN, NpeacTaBfieHne UNU OCYLEeCTBIIEHNEe KOTOPbIX He
npeaycMoTPeHO HOpPMaTUBHbIMK NPaBoOBbIMKU akTaMn Poccumnckon ®epnepaumn,
HOpPMaTUBHbIMW NPaBOBbIMKU akTamu Pecnybnuku TatapctaH, MyHMUMNANbHbIMU
NpaBOBbIMW akTaMu A1151 NpeAoCcTaBleHna MyHULMNAaNnbHON YCNYru;

4) oTka3 B nNpueMe [OOKYMEHTOB, MpefoCTaBfieHMe  KOTOPbIX
npeaycMoTPeHO HOpMaTUBHbIMM NPaBOBbIMKU akTaMmn Poccuinckon ®enepaumn,
HOPMaTUBHbIMW NPaBOBbIMU akTamu Pecnybnuku TaTtapctaH, MyHMUMNANbHbIMU
NpaBOBbIMW aKTaMu ANA NpeAoCTaBneHns MyHUUMNanbHOW YCINyrn, y 3aaBUTens;

5) oTkas B npefoCTaBfEHUM MyHUUMMNANbLHOW YCIyrn, ecriv OCHOBaHUS
OoTKasa He npeaycMoTpeHbl deaepanbHbIMM  3akKoHaMU U NPUHATBIMUA - B
COOTBETCTBUM C HAMWU WUHBIMW HOPMATUBHBLIMU NPaBOBbLIMU akTamn Poccumnckom
degepaumn, 3akoOHaMM W WHBIMM  HOPMATUBHbIMM  NPAaBOBbLIMK  aKkTamMu
Pecnybnvku TatapctaH, MyHUUMNANbHbIMM NPaBOBbIMW akTaMun. B ykazaHHOM
cnyyae pgocyaoebHoe (BHecyoebHoe) obkanoBaHue 3asdABUTENEM pPeLUEHUn U’
aencteun  (6e3gencTeusl)  MHOTOMYHKLMOHANbLHOMO  LieHTpa, paboTHMKa
MHOrOOYHKLUMOHANbLHOrO  LeHTpa  BO3MOXHO B  Cliydae, ecnMm  Ha
MHOroOyHKUNOHanbHbIA LEHTP, peleHna n genctena (6esgencrTeme) KoToporo
obxanyTcs, BO3MnoXeHa (yHKUMA MO NpeaoCcTaBrieHU COOTBETCTBYHOLLMX
MyHMUMNAnNbHbIX yCyr B NOSIHOM o6beme B Nopsiake, onpeaeneHHoM YyacTbio 1.3
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93;

6) 3aTtpeboBaHue C 3aaBUTEnNs nNpu NpegocTaBfieHUM MYyHULMMNANbHON
ycrnyrm nnatbl, He npegyCMOTPEHHOM HOPMAaTMBHLIMW MNPaBOBbIMU aKTamMu
Poccunckon ®depepaunn, HOpMaTUBHbIMM MNpaBoBbIMM akTamun Pecnybnvku
TaTapcTtaH, MyHUUMNanbHbIMW NPaBOBbIMU aKTaMu;

7) oOTKa3 opraHa, npedocTaBndAlWero MyHUUMNANbHYO  YCRyry,
AOIMKHOCTHOrO nuua opraHa, npenocTaBnsAlLwero MyHUUMnanbHYyH YCnyry,
MHOrOOYHKUNOHANbHOro LeHTpa, paboTHMKa MHOrogYHKUMOHATbHOIO LEeHTPa,
opraHusaumn, NnpeaycMoTPeHHbIX YacTbio 1.1 ctaten 16 PegeparnbHOro 3akoHa
Ne 210-®3, unn nx paboTHUKOB B MCNpaBNEeHMM AONYLEHHbIX MMU ONeYyaTokK U
OLWKNOOK B BblAaHHbIX B pe3ynbTaTe npefoCTaBfeHUs MyHULMNAnNbHOW YyCryru
AOKyMeHTax NMnbo HapylleHne yCTaHOBMEHHOro Cpoka TakuMx mcrnpasneHun. B
ykaszaHHOM crnydae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3asdBUTENEM
peweHnn wn pencteun (6e30encTBmUss)  MHOFOMYHKLMOHANbLHOMO  LEHTPa,
paboTHMKA MHOrOYHKLUMOHANBLHOIMO LIEHTpa BO3MOXHO B Cryvae, ecnn Ha
MHOrOYHKUNOHAanNbHbIA LEHTP, peleHna n genctena (6esgencrTeme) KoToporo
obXanyTcs, BO3NoXeHa (PyHKUMS MO NpefoCTaBNEeHU0 COOTBETCTBYHOLLMX
MYHUUMNanNbHbIX YCIyr B NOfIHOM o6beme B nopsgke, onpegeneHHoM YyacToto 1.3
ctatbn 16 PepepansbHoro 3akoHa Ne 210-P3;



8) HapyLleHue cpoka unu nopsiaka Bbldavv AOKYMEHTOB MO pe3ynbTaTtam
NpegocTaBneHnss MyHUUMNanbLHOW YCIyru;

9) npuocTaHoBrieHMe nNpeaoCTaBreHns MyHULMNanbHOW YCryru, ecnu
OCHOBaHWA NPUOCTAHOBNEHUS He NpeayCMOTpPeHbl pefieparnibHbIMU 3aKOHaMU U
NPUHATBIMU B COOTBETCTBUN C HUMWU UHBIMW HOPMATUBHbLIMU MPaBOBbLIMWN akTamu
Poccunckon ®depepaunn, 3akoHamMmn U MHBIMU HOPMAaTUBHBLIMU MPaBOBLIMU
akTamn Pecnybnukn TaTapcTaH, MyHuMUMNanbHbIMKM MNpaBOBbIMW akTamu. B
yKkazaHHOM cnyyae pocyaebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgenctBun  (6e30encTBysl)  MHOFOMYHKUMOHANbLHOIMO  LEHTPa,
paboTHMKA MHOIMOYHKLUMOHANBbHOIMO LIEHTPAa BO3MOXHO B Cryvae, ecinn Ha
MHOrOOYHKUNOHanbHbIA LEHTP, peleHna n genctena (6esgencrTeme) KoToporo
obXanyTcs, BO3NoXeHa (yHKUMS MO NpegoCTaBNeHU0 COOTBETCTBYHOLLMX
MyHUUMNanNbHbIX yCyr B NOSIHOM o6beme B Nopsiake, onpeaeneHHoM YyacTbio 1.3
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3aaBUTENS MpU NpenoCTaBlieHUN MYyHULMNANbHON
yCryrn JOKYMEHTOB uUnn uHopmaunm, oTCcyTcTBue n (Mnun) HegoCTOBEPHOCTb
KOTOPbIX HE yKa3blBariMCb NpuU nepsoHayarbHOM OTKa3e B NpuemMe JOKYMEHTOB,
HeobXxoOuMbIX AN NpefoCTaBfieHUss  MyHUUMNanbHOW  ycryrn, nubo B
NpegoCcTaBfNeHM  MyHUUMMNANbHOW  YCIyrn, 3a WUCKMAKYEHWEM  ClyYaes,
NpeayCMOTPEHHbIX MYHKTOM 4 4yactn 1 ctatbn 7 ®egepanbHoro 3akoHa Ne 210-
®3. B ykaszaHHOM cnyvyae pocydebHoe (BHecygebHoe) obkanoBaHue
3asBUTENEeM pelleHun 1 aenctBun (6e3gencTBns) MHOro(PyHKLMOHANbLHOro
LeHTpa, paboTHMKA MHOrOQYHKLIMOHANBHOIO LileHTpa BO3MOXHO B Crlydae, ecnu
Ha MHOrOMYHKLUMOHANbHbIA LEHTP, peweHns u agencteus (6esgencreume)
KOTOporo  obxanyktTcs, BO3MIOXeHa  QYHKUMA NO  NpeaocTaBreHuto
COOTBETCTBYIOLUMX MyHMUMNANbHBLIX YCAyr B MOMAHOM oO6beme B MOpPsAKe,
onpeneneHHom vyacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaetcsa B NnMCbMEHHOW hopme Ha BymaxHOM HocuTene, B
3N1IeKTPOHHOM hopMe B OpraH, NpeoCTaBfsOWMA MYHULMNASbHYO YCRyry,
MHOrOOyHKUMOHanbHbIM  LUeHTp  mMbo B COOTBETCTBYHOLIWA  oOpraH
rocygapCTBEHHOW BNacTn, ABNAOLWKNNCA ydpeamTenemMm MHOrogyHKLNOHaNbHOro
LeHTpa (panee - yypeauTenb MHOMOYHKUMOHANIbHOMO LEHTpa), a Takke B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaten 16 PegepanbHOro 3akoHa
Ne 210-93. XKanobbl Ha peleHus n gencrteus (besgencreme) pykoBoauTens
opraHa, npefoCTaBndAlWEero  MyHUUMNanbHYKO  ycnyry, nogawTcd B
BbILUECTOALWNA opraH (Npy ero Hanudmm) nubo B cnyyae €ero OTCYTCTBUS
paccmaTpuBaloTCs HenocpeaCcTBEHHO pykoBoauTenem opraHa,
NpeaocTaBnAlLWEro MyHMUMnanbHyto yecnyry. Kanobbl Ha pelleHnsa n 4encTBus
(6espenctBne) paboTHMKA  MHOroOyHKUMOHANbHOrO LEeHTpa nogarTcs
PYKOBOOMTENIO 3TOr0 MHOrOOYHKUMOHAaNbHOro LeHTpa. XKanobbl Ha peleHns u
pencteus  (besgenctemMe)  MHOTOPYHKLUMOHANbLHOMO  LEeHTpa  nogarTcs
yuypeauTentd MHOFO(YHKLUMOHANbHOMO LEeHTpa WM OOSHKHOCTHOMY  nuuy,
YNONTHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoOBbIM akToM Pecnybnvku TaTapcTtaH.
XXanobbl Ha peweHua n genctena (besgencrsne) paboOTHUKOB OpraHu3auumm,



NpeayCcMOTpPeHHbIX YacTbto 1.1 cTaTbn 16 PegepanbHoro 3akoHa Ne 210-03,
nogarTcsa pyKOBOAUTENAM 3TUX OpraHn3auni.

Kanoba Ha peweHna wn  pencteus  (besgencTeme)  opraHa,
NpeaoCcTaBNALWEro MyHUUMNANbHYK YCNyry, OOSHKHOCTHOrO nuua opraHa,
NpeanoCTaBNALWEro MYHUUMNANbHYO YCNyry, MyHUMUMNANbHOrO CryXallero,
pykoBOAUTENS oOpraHa, NpefoCTaBnsalWero MyHUUUNanbHY YCnyry, MoOXeT
OblTb HanpaeneHa no no4yTe, 4epe3 MHOroYHKUMOHANbHbLIA LEHTP, C
ncnonb3oBaHMeM NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT»,
ooMuManbHOro canTa opraHa, NpefocTaBnsAoLWEro MyHUUUNANbHY YCyry,
EonHoro noptana numbo PecnybnukaHckoro noprtana, WH(pOpMaLMOHHON
cucteMmbl gocynebHoro obxanoBaHusi, a Takke MOXeT OblTb NpuHATa npu
nn4yHoM npueme 3aasutend. XXanoba Ha pelleHus n gencteua (besgencrene)
MHOrOOYHKLMNOHANbHOro LeHTpa, paboTHMKa MHOroqyHKLMOHANbHOro LieHTpa
MOXeT ObITb HanpasfneHa Mo noyTe, C WUCMNONb30BaHMEM WHMOPMALVNOHHO-
TENEKOMMYHUKALUNOHHON  CeTn «UHTEepHeTY, odmumnanbHoro  canTta
MHOrooyHKLMOHaNbLHOro ueHTpa, EguHoro noptana nubo PecnybnukaHCcKoro
nopTtana, WHOPMALUMOHHON cucTeMbl gocyaebHoro obxanoBaHus, a Takke
MOXeET ObITb NPUHATA Npu NMYHOM NpuemMe 3aasutend. XKanoba Ha pelleHns 1
aencTteus (6e3nencTeme) opraHmsaumm, NpeaycMOTPEHHbIX YacTbio 1.1 cTaTbu
16 depgepanbHoro 3akoHa Ne 210-d3, a Takke ux pabOTHMKOB MOXET ObITb
HanpasfieHa no nouyre, c NCMNonb30BaHMEM NHOPMAaLMOHHO-
TeNeKOMMYHUKALUMOHHON ceTn «WIHTepHeT», oduumanbHblX CanToOB 3TUX
opraHusauun, EgmHoro noptana nubo PecnybnukaHckoro noprana, a Takke
MOXeT ObITb MPUHATA NPU IMYHOM NpuemMe 3asiBUTENS.

5.3. >)Kanoba gomxHa coaepxartb:

1) HanmeHoBaHME opraHa, NPeaoCcTaBnAALWEro MyHULUNANbHYO YCNyry,
AOSDKHOCTHOrO NiMua opraHa, npefoCcTaBnaowero MyHuUmMnansHyo ycnyry, nnbo
MYHUUMNANBbHOrO  ChnyXallero,  MHOrogyHKUMOHANbHOro  UeHTpa, ero
pykoBogutensa n (unun) paboTHuKa, opraHm3aunin, NpegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-O3, mx pykoBoguTenem u (Unm)
paboTHMKOB, pelueHns n aencTeus (besgencTame) KoTopbixX 06XanyrTcs;

2) hamunuio, UMs, OTYECTBO (MocregHee - Npu Hanuyuu), cBedeHnsa o
MeCTe XUTEeNbCTBa 3asBuTena - guamyeckoro nvua nmbo HavMmeHoBaHwue,
CBEAEHUS1 O MEeCTe HaxXOXAEHUA 3adABUTENS - HOPUONYECKOro nvua, a Takke
HOoMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) anekKTPOHHOW MoYThl
(NpY HaNUYKUKM) N NOYTOBLIN agpec, NO KOTOPbIM AOSMKEH BbITb HaNpaBneH oTBET
3aABUTENIO;

3) cBefeHua 006 obxanyemblx pelleHusx u gencteusax (6esgencraun)
opraHa, npeaoCTaBnsOWEro MyHUUUNANbHY YCnyry, LOSMKHOCTHOrO nuua
opraHa, NpefoCcTaBnsALWEro MyHUUUNaneHy ycnyry, nmbo MyHuumnanbHOro
cnyxaktuero, MHOroOyHKUNOHAaNbHOro LeHTpa, paboTHMKa
MHOrOPYHKLNOHANbLHOro LieHTpa, opraHu3auum, npegyCcMoTpeHHbIX YacTbio 1.1
ctatbn 16 ®egepansHoro 3akoHa Ne 210-$P3, nx paboTHUKOB;

4) poBofdbl, HA OCHOBaHUN KOTOPbIX 3asiBUTENb HE COrnaceH C pelleHnem
n pencrenem (6es3gencTeBMem) opraHa, NpPeaocTaBnsAloWero MyHULMMNANbHYHO



yCcnyry, OOSMKHOCTHOIO nuua opraHa, npegocTaBnsalowero MyHUUMNanbHYHo
ycnyry, nmbo MyHMUMNAanbHOro CriyXallero, MHOroyHKUMOHaNbLHOro LeHTpa,
paboTHUKaA MHOrOYHKUNOHANbLHOrO LEeHTpa, opraHmsauumn, npegycMoTpPeHHbIX
yacTblo 1.1 ctatbn 16 dPepepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB.
3aaButeneMm MoryT OblTb nNpeacTaBfieHbl  OOKYMEHTbl (Npy  Hanu4mn),
noaTeepXaarLmne AoBoabl 3asaBUTENS, MO0 NX KOMUM.

5.4. MNMocTtynuBwas xanoba noanexuT pernctpaumm B CPOK He nosgHee
paboyero gHs, crnegyowero 3a AHEM NOCTYNIEHUS.

5.5. XXanoba, noctynuswiasa B opraH, NpegoCTaBsaoWmMin MyHLMNATbHYIO
ycnyry, MHOrooyHKUMOHAamNbHbIA LEHTP, y4peanTento MHOroyHKUNOHaNbHOro
UEeHTpa, B oOpraHmsaumu, npeaycMoTpeHHble Yacteto 1.1 cratbn 16
depgepanbHoro 3akoHa Ne 210-03, nubo BblwecToAWMKA opraH (npu ero
HanM4yuKn), NOAMNEXUT PACCMOTPEHUIO B TeYEHNe nNATHaguaTn pabounx gHen co
OHA ee peructpauuu, a B crydae obxanoBaHMa oOTkasa opraHa,
NpeaoCcTaBNAILWEro MyHULMNASBbHYIO YCIYry, MHOrOOYHKLMOHANBbHOIO LIeHTPa,
opraHu3aumn, NpeaycMoTPEeHHbIX YacTbio 1.1 ctatbn 16 PegepanbLHOro 3akoHa
Ne 210-®3, B npueme [OOKYMEHTOB Yy 3asiBUTENS nnbo B uCNpaBreHUU
AONYLLUEHHbIX OoneyaTtok M owunbok unn B crnydyae obxanoBaHUs HapyLUeHUs
YCTAHOBJIEHHOIO CPOKa TakMUX UCMNpaBfieHU - B Te4eHne natm pabounx gHen co
AHS1 ee perucTpaumn.

5.6. Mo pesynbTaTaM pacCMOTPeHUa >Xanobbl NPUHMMAETCS OAHO U3
cneayrLnX peLleHun:

1) >xanoba ygoBneTBoOpsieTCcs, B TOM 4Yucrie B OpMe OTMEHbI MPUHATOrO
peLIeHns, UcrnpaBfeHns OOMyLUEHHbIX ONeYyaTok M OWWOOK B BblAaHHbIX B
pesynbTaTte NpeaocTaBfieHNA MyHUUUNAanNbHOW YCINyrn OOKYMeHTax, Bo3BpaTa
3asBUTESII0 [EHEXHbIX CpPeacTB, B3MMaHMe KOTOpPbIX He MpesycMOTPeHO
HOPMaTMBHbIMW MNPaBoOBbLIMKU akTamun Poccunckon depepaunm, HopMaTUBHBIMU
npaBoBbIMW akTamun Pecnybnuku TaTtapcTaH, MyHuMUUNanbHbIMW MPaBOBbIMU
aKkTamu;

2) B yooBreTBopeHnn xanobbl oTKa3biBaeTCs.

He nosgHee gHgA, cnegyowero 3a gHEM MPUHATUSA peLLeHUs, yKa3aHHOro B
HaCTOSILLLEM MYHKTE, 3adABUTENIO B MMCbMEHHOW popMe 1 NO XKenaHuo 3asBUTeNS
B 9JIEKTPOHHOW (popme HanpasrsgeTcd MOTMBMPOBAHHbLIA OTBET O pesyribTaTtax
pacCcMOTpPEHUS Kanoobi.

5.7. B cnyyae npusHaHus >xanobbl nognexawen yaoBreTBOPEHUIO B
OTBETE 3aABUTESIO O pe3dynbTaTax pacCMOTPEHNS xanobbl gaeTcs nHpopmaums
O OEeNCTBUSAX, OCYLLECTBNAEMbIX OpraHoM, NPeaoCcTaBALWNMM MyHULMNANBHYHO
ycnyry, MHOrOYHKLNOHaNbHbIM LEHTPOM nndo opraHusaumen,
npeaycMoTpeHHon YacTtbio 1.1 ctatbn 16 PepepansHoro 3akoHa Ne 210-93, B
Lensax HesaMeasIMTeNbHOro YCTPaHEHUS BbIABMEHHbIX HapyLUEeHUA npu
OoKasaHMM MyHUUMNANbHOW YCNyrn, a TakKKe TMNPUHOCATCA W3BMHEHUS 3a
AOCTaBrieHHble HeyaobCTBa M yKasblBaeTca MH@opmaumsa O AarbHenuwmnx
AENCTBUAX, KOTOPble HEOOXOANMMO COBEPLUNTL 3asIBUTESNIO B LENAX NOny4yeHus
MYHULMNANBHOW YCIyTr.



5.8. B cnyvyae npusHaHuna xanobbl He nognexallen yaoBreTBOPEHUIO B
OTBETE 3aaABUTEND O pesynbTaTax paccMoTpeHna XKanobbl garTca
apryMeHTUPOBaAHHbIE Pa3bACHEHUS O MPUYUHAX MPUHATOrO peLLeHNd, a Takke
nHdopMaums o nopsiake obxxanoBaHMA NPUHATOrO PeLLEHUS!.

5.9. B cny4yae ycTaHOBMEHUS B X04€ WUNKN NO pe3ynbTaTaM pacCMOTPEHUS
Xanobbl npu3HakoB cocTaBa aAMUMHUCTPATMBHOIO MpaBoOHAPYLUEHNA WUN
NpecTynneHns 4OSMKHOCTHOE NnUo, paboTHUK, HadeNeHHble NOSTHOMOYNAMM MO
paccMOTpPEeHMO  anob, He3amMeanMTENbHO  HanpaBnsAlT  MMeKLMeCs
MaTepuarbl B OpraHbl NpoKypaTypbl.



MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY
perrnameHTy npegocTaBneHus
MYHUUMNANBHOW yCnyru no
corfiacoBaHuo YCTaHOBKM
MHPOPMALNOHHbIX 3HAKOB
NHOMBMAYaNbHOro
NPOEKTUPOBaHUSA Ha JOPOXHbIX
3HakKax

dopma
(bnaHk opraHa, npegocTaBndAlLWero MyHUUMNanbHY0 YCriyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npeaocraBuUTenA.

PELWWEHNE
o
oT Ne
PaccmoTpeB Bawe 3adaBrieHne oT No
N npunaraemMmble K HEMY [OOKYMEHTbl, YNOSITHOMOYEHHbIM
opraHom NPUHATO peLUeHne o

[ononHntenbHas nHdgopmaums:

CgeneHust 00 JIEKTPOHHOM MOJIUCH

HomkHocTHoe nuuo (PUNO)

(mognucb ynoNHOMOYEHHOTO
AOIMKHOCTHOrO Nuua opraHa)






MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY
perrnameHTy npegocTaBneHus
MYHUUMNANBHOW yCnyru no
corfiacoBaHuo YCTaHOBKM
MHPOPMALNOHHbIX 3HAKOB
NHOMBMAYaNbHOro
NPOEKTUPOBaHUSA Ha JOPOXHbIX
3HakKax

dopma
(bnaHk opraHa, npegocTaBndAlLWero MyHUUMNanbHY0 YCriyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npeaocraBuUTenA.

PELLEHWE
00 oTKase B NpeaoCTaBeHn MyHULMNANbHOM YCIyrn
no
oT Ne
PaccmoTtpeB Balle 3asBneHue ot No n

npunaraemMble K Hemy OOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO peLueHne
00 oTKase B

no crnegyrouwmnm oCHOBaHUAM.
1.
2.

[ononHuTenbHas NHopMaums:

Bbl BnpaBe MOBTOPHO 06paTUTbCA B YNOMHOMOYEHHbLIA OpraH c
3asiBfileHMeM O nMpefoCTaBfieHun YCryrMu nocrie YCTpaHeHUs YKasaHHbIX
HapyLUEHWUM.



[aHHbIn 0TKa3 MoXeT ObITb obxanoBaH B gocygebHoM nopsagke nytem
HanpaBeHust )kanobbl B yNONTHOMOYEHHbIN OpraH, a Takke B cyaebHomM nopsigke.

CeneHus 00 2JICKTPOHHOM MOIHUCH

HomkHocTHoe nuuo (PUNO)

(I'IO,EI,I'IMCb YNOJIHOMOYEHHOIO
OOJMKHOCTHOIO JInua opraHa)



MpunoxeHne Ne 3
K AOMWUHUCTPATUBHOMY
perrnameHTy npegocTaBneHus
MYHUUMNANBHOW yCnyru no
corfiacoBaHuo YCTaHOBKM
MHPOPMALNOHHbIX 3HAKOB
NHOMBMAYaNbHOro
NPOEKTUPOBaHUSA Ha JOPOXHbIX
3HakKax

dopma

(bnaHk opraHa, NpeaoCTaBnsLWEro MyHULUUNANbHYK YCnyry)

Kowmy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTenAd.

PELLEHWE
006 oTkase B NprMemMe OOKYMEHTOB, HEOOXOAMMbIX AN NpeaoCcTaBneHus
MYHULMNANbHOW yCryrn no

oT Ne

PaccmoTpeB Bauwe 3asiBneHne ot No n
npunaraemble K HEMY  OOKYMEHTbI YNONTHOMOYEHHbIM opraHom

NPUHATO pelleHMe 00 oTkase B MpuemMe [OOKYMEHTOB, HeOoOXOAMMbIX Ans
no  crepylowmm

OCHOBaHUAM:
1.
2.

PasbsicHeHue NPU4nH OTKaa3a.

[ononHutensHas MHJOopMaLUS:




Bbl BnpaBe MOBTOPHO 06paTUTbCA B YMNOMIHOMOYEHHbLIN OpraH C
3asBrieHneM O nMpedocTaBfeHUn YCrnyru mnocrne YCTpPaHEeHUs YKa3aHHbIX
HapyLUEeHWUMN.

[aHHbIN 0TKa3 MoxeT ObITb obxanoBaH B gocyaebHoM nopsgke nytem
HanpaseHus Xanobbl B yNONTHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsigke.

CeneHus 00 2JIEKTPOHHOM MOIHUCH

HomkHocTHoe nuuo (PNO)

(mnoanncb YyNONHOMOYEHHOIO
AOIMKHOCTHOrO Nuua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY
pernameHTy npegoctaBneHuns
MYHUUUNANbHOM yCnyru rno
COrnacoBaHM0 YCTaHOBKM
NHPOPMaLIMOHHbIX 3HAKOB

NHONBMOYaIbHOMO
MPOEKTUPOBAHUA HA JOPOXHbIX
3HaKax
dopma

B

(HanmeHoBaHMe opraHa MeCTHOro

camoynpasneHus)

3asBneHue.

Pe3ynbTaT  npegocTaBneHuss  MyHUUMNAnbHOW  ycryrn,  npolly
npeaocTaBuTb:

I:IB NNYHBbIN KabuHeT [MopTana rocygapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr Pecnybnuku TatapcTaH;

[ s MHOroyHKLUNOHANbHOM LEeHTpe npeaocTaBeHuns
rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnukm TaTtapcraH;

|:| B OpeaHe.

(naTa) (noanuceb) (©.1.0.)



[MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY
pernamMmeHTy npefoCTaBfeHuns
MYHULMNANbHOW YCIyrn rno
COrflacoBaHu0 YCTaHOBKMU
NHMOOPMaLIMOHHBIX 3HAKOB
NHOMBNOYanbHOro
NPOEKTUPOBaHNA Ha
AOPOXHbIX 3HAKax

Pykosoautento
McnonHuTenbHOro komuTteTa

OrT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON oLnbKN

Coobuwato 06 owmnbke, OONYLWEHHOMW NPU OKa3aHUM MYHULMMNANbHOM
ycrnyru no
3anucaHo:

Flpanmbele cBedeHnA:

Mpowy wucnpaBuTb AOMNYLLEHHYD TEXHMYECKYD OWKNOKY U BHECTU
COOTBETCTBYKOLWIME WUSMEHEHNA B [OOKYMEHT, SABMANOWMACA pe3ynbTaToM
MYHMLUMNANTbHOW YCNyru.

Mpunarato crnegyrowimne OKYMEHTDI:

1.

2.

B cnyyae npuHaTMS peweHnss 06 OTKNOHEeHMM 3asBreHus o6
ncnpasneHnn TEXHNYECKON OLINMBKM NpoLLY HanpaBUTb Takoe peLLEHNE:

NnocpesCTBOM OTMpaBfeHNsa JNeKTPOHHOro AOKyMeHTa Ha agpec E-
mail: :

B BMOE 3aBEPEHHON Konmnnm Ha OyMaXHOM HocuTene Mno4YTOBbLIM
oTnpaBfieHNeEM no agpecy:

Hactoswmm noaTtBepkaato: CBeOeHUsl, BKIHOYEHHbIE B 3asiBIiEHME,
OTHOCSILUMECS K MOEW JIMYHOCTM W NPEeACTaBnsieMOMY MHOK JMUy, a Takke
BHECEHHbIE MHOK HWXe, [O0CTOBEpHbl. [1OKyMEHTbl (KOMMM [OOKYMEHTOB),
NPUINOXEHHbIE K 3asiBNEHWNIO, COOTBETCTBYHOT TpebOBaHUSIM, YCTAHOBMEHHbLIM



3akoHogaTenbctBoM Poccunckon Pepepaum, Ha MOMEHT npeacTaBreHUs
3asABMneHNs 3TN JOKYMEHTbI AENCTBUTESbHbBI M coaepXaT A0CTOBEPHbIE CBEAEHUS.

(

(naTa) (nognuce) (©.1.0.)



	от «27» декабря 2021 г. № 247
	Административный регламент
	предоставления муниципальной услуги по согласованию установки информационных знаков индивидуального проектирования на дорожных знаках
	1.1. Предмет регулирования административного регламента
	1.1.1. Настоящий административный регламент предоставления муниципальной услуги (далее – административный регламент) устанавливает стандарт и порядок предоставления муниципальной услуги по согласованию установки информационных знаков индивидуального п...
	1.1.2. Положения административного регламента применяются в отношении информационных знаков индивидуального проектирования на дорожных знаках
	2.3.1. Результатом предоставления муниципальной услуги является:
	2) решение об отказе в предоставлении муниципальной услуги (приложение № 2 к настоящему административному регламенту);
	3) решение об отказе в приеме документов, необходимых для предоставления муниципальной услуги (приложение № 3 к настоящему административному регламенту).
	2.3.2. Результат предоставления муниципальной услуги направляется заявителю в форме электронного документа, подписанного усиленной квалифицированной электронной подписью уполномоченного должностного лица Органа (либо Органа), в соответствии с Федераль...
	2.3.3. По выбору заявителя результат предоставления муниципальной услуги выдается в Органе или в МФЦ в форме экземпляра электронного документа, распечатанного на бумажном носителе, заверенного печатью и подписью соответственно уполномоченного должност...
	2.3.4. Заявитель вправе получить результат предоставления муниципальной услуги в форме электронного документа в течение срока действия результата предоставления муниципальной услуги.


