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06 yTBEpPXOEHUN aAMUHUCTPATUBHOIO perfnamMmeHTa
npenocTaBneHns MyHULMNanbHOM yCnyru

No NPeAoCTaBMEHNIO NOMb30BaTENsIM aBTOMOOUIbHbIX
[AOPOr MECTHOIO 3Ha4YeHUss MHopmaLmm

O COCTOSIHMM aBTOMOBUIbHBIX AOPOr

B cootBeTcTBUM C KunuwHbiM kogekcom Poccuickon depepauumn, degepanbHbiM
3akoHOoM oT 27 wmona 2010 roga Ne 210-¢3 "O6 opraHuszauum npeaocTaBreHUs
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr" YMcTonosnbCckuin ropofckon McnonHUTENbHbIN
KoMuTeT

NOCTAHOBIJAET:

1. YTBEpOuTb aaMUHUCTPATMBHBLIA pernameHT nNpeaoCTaBneHnss MyHUMUMNanbHON
ycryrM no npenocTaBneHuto Monb3oBaTensM aBTOMOOMIbHbLIX AOPOr MECTHOro 3Ha4eHust
NH(OPMAaLMN O COCTOSIHUM aBTOMOOMIbHbLIX AOPOr COMMacHO MPUITOXKEHMIO K HACTOsILLEMY
MOCTaHOBIEHMIO.

2. Pasmectntb HacToslee MNOCTaHOBIEHNE Ha oduLManbHOM nopTane nNpaBOBOM
nHdpopmauumn Pecnybnukn TaTtapctaH (pravo.tatarstan.ru) u pasmectutbe Ha oduynansHoM
cante NcnonHUTenbHOro kKommTeta YnMcTononbCKOro MyHMUMNanbHOro pavoHa Pecnybnukm
TartapctaH (http://chistopol.tatar.ru/).

3. KoHTponb 3@  WCNONTHEHMEM  HACTOSILLEro MOCTAHOBMNEHUSI BO3MOXWUTb Ha
3amecTutens pykosoauTens YMCTononbCKOro ropoackoro MIcnonHUTEnNbHOro komuTteTa
Capukosa .M

PykoBogutens roponckoro
cnonHuTenbHOro kommteTa nN.®d. Paxumos
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YTBepxaeH

NOCTaHOBIEHNEM
YncTononbCcKoro ropoackoro
NCNOMNMHUTENBbHOIO KOMUTETA

oT «27» nekabpa 2021 r. Ne 246

AOMWHUCTPATUBHbLIN pernameHT
npefocTaBneHnAs MyHMLMNanbLHOM yCNyru no npegocTaBneHunto
nonb3oBaTeNnAM aBTOMOOUIIbHbLIX AOPOr MECTHOrO 3Ha4YeHuUA
MHdOpPMaLMN O COCTOSIHUN aBTOMOOUIIbHbLIX AOpOr

1. O6wume nonoxeHus
1.1. [MpeameT perynnpoBaHusi adMUHUCTPATUBHOIO pernamMeHTa

HacTosawmn aaMVHUCTPaTUBHBIN pernameHT npeaocTaBreHns
MyHUUMNanbHON  ycnyru  (ganee —  aAMWHUCTPATUBHbLIA  PErfameHT)
yCTaHaBNMBaeT CTaHOapT W NopsiAoK NPeAoCTaBneHNss MyHUUMNANbHON YCnyru
MO MPEedoCTaBMNEeHUO MOoMb30BaTensiM  aBTOMOOMIbHBLIX [AOPOr  MECTHOrO
3HayYeHUss MHOPMAaLMM O COCTOSIHUM aBTOMOOWUINbHBLIX Aopor (ganee —
MyHULUMNanbHas ycnyra).

1.2. Kateropun 3aasutenen

1.2.1. Jlnuamu, nmerowmmmn npaBo Ha NonyvYeHne MyHULMNanbHOM YCnyru, sSiBAA0TCA
dusmyeckme u puanyeckne nuua — nofnb3oBaTeniv aBTOMOOWUSIbHBIX [OPOr MECTHOro
3HayeHus (ganee — 3aaBUTEND).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA NpeacTaBuUTeNb 3asBUTENS, AENCTBYIOLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSIOLWEro €ero nosiHoMouns, nnbo  3aKOHHbIV
npegcraBnTesnib GU3NYECKOro nuua (ganee — NnpeacraBUTeNb 3adBUTENS).

1.3. MNMopsagok nHopMUpoBaHUS 0 NpeoCTaBEHNN MyHULMNATbHOW YCyrn

1.3.1. Hpopmauma o nopsake npenocTaBneHnsa MyHULUNAaNbLHOW yCIyru
pasmMeLlaeTcs:

1) Ha WHGOPMALMOHHBIX CTeHOax, CoAepXalinmx Bu3yalnbHYO W
TEKCTOBYH WH(OpMaLMIO O MYyHUUMNANbHOW YyCryre, pacrofioXXeHHbIX B
NOMELLEHNAX MHOTrOgyHKLMOHANbHbIX LEHTPOB npeaocTaBneHuns
rocygapCTBEHHbIX N MyHULMNANbHbIX YCAYT.

2) Ha odomumanbHOM canTe MyHUUMNAanbHOro pamoHa B MHGOPMAaLMOHHO-
TenekoMmyHukaunoHHon  cetn  «MHTepHeT»  (https://www.  chistopol.
tatarstan.ru);

3) Ha lNopTane rocygapcTBEHHbIX U MyHMUMNAMbHLIX ycnyr Pecnybnvkm
TaTtapctaH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckui noptan);

4) Ha EpguvHOM nopTane rocygapCTBEHHbIX WU MYHULUMMANbHbLIX YCIyr
(dbyHkuun) (https:// www.gosuslugi.ru) (ganee — EguHbin noptan);



5) B rocymapCTBeHHOM  WHGOpMaunoHHonm cucteme  «Peectp
rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnukn  TaTtapctan»
(http://ffrgu.tatar.ru) (mnanee — PeecTp rocygapCTBeHHbIX M MYyHUUMNANbHbIX

ycnyr).

1.3.2. KoHcynbTupoBaHue no BOMNpocam npenocTaBneHns
MYHULMNANbHOW YCIyrn OCyLLEeCTBNAETCS:

1) B MHOTrOYHKLMOHANbHbIX LeHTpax npeaocTaBneHus

rOCygapCTBEHHbIX U MyHMLMNANbHbLIX YCAYr NpyM YCTHOM OOpalleHUn - SINYHO
N No TeneqoHy;

2) B UHTepakTMBHOM hopme PecnybnukaHckoro noprana;

3) B YMCTONOMBCKOM FOPOACKOM MCMOSTHATESNIbHOM KOMUTETe (fanee —
OpeaH):

Npwv YCTHOM OBpaLLEHUN - INYHO UNK NO TeNeqOoHy;

npu MNUCbMEHHOM (B TOM 4ucne B OpMe IIEKTPOHHOIO [OOKYMEHTA)
obpaweHnn — Ha ByMaKHOM HOCUTESNE Mo MNo4vTe, B IANIEKTPOHHOM dhopme Mo
3SIEKTPOHHON NoyTe.

1.3.3.IHpopmauna Ha EgnHom noptane, PecnybnukaHckom noprtane o
nopsiAke U cpokax NpedocTaBfeHUs MyHUUMNANbHOW YCNyrm Ha OCHOBAHWUU
cBefeHnn, copepxawmxcss B PeecTpe rocyaapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr, npegoctasnsieTcs 3aasutento 6ecnnartHo.

fJoctyn K wHopmMaumMm O cCpokax W rnopagke npenocTaBfeHnsd
MYHULMNANbHOW YCyrn OCyLLEeCcTBSeTCA 0e3 BbIMONIHEHUS 3asBUTENEM KaKnX-
nmbo TpeboBaHuKW, B TOM uyucrie 6e3 MCNoNb3oBaHUSA MNPOrPaMMHOro
obecnevyeHunsi, yCTaHOBKA KOTOPOrOo Ha TexXHU4YecKkne cpencrBa 3asdABUTENS
TpebyeT  3aknoYeHUs1  JFIMLUEH3MOHHOIO UM MHOMO  cOornaweHust C
npaBoobnagatenemMm nporpaMmMHOro obecnedeHusi, npegycMmaTpMBatoLLErO
B3UMaHue nnaTbl, perucTtpauuio WnM asTOpuU3auunlo  3aaBuUTENSd  UNU
npegocTaBfieHne UM nepcoHasribHbIX AaHHbIX.

1.3.4. [pn oOpaweHnn 3aaBuUTENS JNIMYHO MM No TenedoHy B

cooTBEeTCTBUN C NOCTYNMBLLNM o6pameHmeM npeanoctaBAeTCA MH(t)OpMaLI,MFIZ

1) o mMecTe HaxoXOaeHUa MHOroyHKUMOHANbLHOMO LEHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHUuuMnanbHblx ycnyr, OpeaaHa (agpec, rpaduk paboTbl, CNpaBoYHbIE
TenedoHbl);

2) O nopsagke npedocTaBfeHUs MyHUUMNAanbHOWM YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusix rpaxgaH, KOTopbiM NpeaoCcTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTMBHbIX NPAaBOBbIX aKTax, PerynupyrLmx BONPoCkl NpegocTaBneHna MyHULMNanbHOM
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeOOXOOUMbIX [AOns PacCMOTPEHUs 3asiBIEHUS O
npegocTaBfeHNN MyHULMNANbLHOW YCIyrk, O Cpokax NnpuemMa u peructpaumm 3asBreHus;

5) o0 xoge npegocTaBneHuss MyHUUUNansHOW YCnyru;

6) O MecTe pasmeleHus Ha oduumanbHOM canTe WMHdopMauuu MNo Bonpocam
npeaocTaBfieHNs MyHULMNANbHOWN YCNYru;

7) o nopsagke obxanoBaHus OENCTBUMA unu 6e3dencTBUs OOMMKHOCTHBIX  NuL
OpeaHa.

Mo nnucbMeHHOMY obpalleHUo COTPYAHUKM oTaena, OTBETCTBEHHOro 3a
NpeaocTaBneHMe MyHUUMManbHOW ycnyrn, nogpobHO B MUCbMEHHOW dopme



Pa3bACHAKT 3adBUTEN0 NOPALOK NPefoCTaBneHUs MyHUUUNanbHOW YCryru u
BOMPOChLI, yKa3aHHble B HACTOALWEM MyHKTe aMUHUCTPATMBHOIO pernamMmeHTa,
M B TeyeHuMe Tpex paboymx [OHEeNW COo [OHA perucTpaumm obpalleHus
HanpasnaT oTBeT 3assutento. OTBeTbl AalTcsad Ha A3blke obpalleHus. B
crnyyae HeBO3MOXHOCTM [aTb OTBET Ha 4A3blke obpalleHuss UCMonb3yHTCH
rocygapcrBeHHble a3blku Pecnybnuku TaTapcTtaH.

1.3.5. NHdopmaumst no BonpocaMm npeaocTaBfieHNs MyHUUMNanbHOM
ycrnyru pasmeLlaetcs Ha opuumanbHOM canTe MyHUMUMNAanbHOro pamoHa (usiu
20p00CK0O20 OKpy2a) N Ha MHPOPMAUMOHHbLIX CTeHOax B nomeweHnax OpaaHa
Ans paboTbl C 3as8BUTENSAMM.

MHpopmaumna Ha rocygapcCTBeHHbIX s3blkax Pecnybnuku TaTapcTaH,
pasMmellaemMasd Ha MHMOPMALMOHHbLIX CTeHOax M Ha oduumanbHOM canTte
MYHUUMNANBHOrO panoHa B MH(OPMALMOHHO-TENTEKOMMYHUKALIMOHHON CeTU
«VIHTepHeT», BKNIOYaAET CBEAEHNA O MYHULMNANBHOW yCnyre, cogepKallinecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 5.1 agMMHUCTPATUBHOIO
perfnameHTa, MHOPMaUMIO O MeCTe HaxOXOEeHWSA, CNpaBOYHbIX TenedoHax,
BpemeHu paboTtbl OpzaHa, 0 rpaduke npuemMa 3asBrieHUn Ha nNnpeaocTaBreHne
MYHULMMNANbLHOW YCIyru.

1.4. HopmaTuBHbIE NpaBOBbIE aKThbl, PErynupytoLLme npeaocTaBneHne
MYHULMNANbHOW YCInyru

1.4.1. TlepevyeHb HOPMATMBHbLIX [MPABOBLIX aKTOB, pPEerysmpytoLmnx
npegocTaBfieHne  MyHUUMNanbHOW  ycryrm (C  yKkasaHMeM  pPekBU3UTOB
HOPMaTUBHbIX MPaBOBbIX aKTOB W  WUCTOMHUKOB UX  odoumumanbHOro
onybnukoBaHus), pasmeweH Ha EguHom  noptane, B  Peectpe
rocy4apCTBEHHbIX W  MyHMUMMANbHbIX YCnyr, Ha odwumumanbHOM cante
MyHMUMNANbHOrO0 panoHa B WMHMOPMALMOHHO-TENIEKOMMYHUKALNUOHHON CeTu
«UHTepHeT».

1.4.2. TekCT agMMUHUCTPATUBHOIO pernamMeHTa B 4eUCTBYOLLEN peaakunm
NoaNeXUT pasmMelleHnto Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX U
MyHMUMNANbHbIX YCNyr, Ha opuunanbHOM canTe MyHUUMNanbHOro panoHa B
NHPOPMALIMOHHO-TENTEKOMMYHUKaALUMOHHOU ceTn «IHTepHeT».

1.5. TepMuHbI, UCNOMb3yemble B aAMUHUCTPATUBHOM perfiameHTe, 1 nx
onpeaeneHuns

1.5.1. B agMuyHUCTpaTMBHOM pernamMmeHTe WCNosb3ylTCa cregywouime
TEPMUHbI U OnpeaeneHns:

yaaneHHoe  paboyee  MeCTO  MHOMOYHKUMOHANbHOMO  LiEeHTpa
NpefoCTaBNeHns  roCydapCTBEHHbIX U MyHUUMNAmNbHbIX  yCcnyr  —
TepputopmanbHo 060cobrieHHoe  CTPyKTypHOe nogpasgeneHne  (oduc)
MHOrOOYHKUNOHANbHOro  LeHTpa NpefoCcTaBfieHUs  rOCy4apCTBEHHbIX U
MYHUUMNANbHbIX YCIyr, CO30aHHOE B T[OPOACKOM (CeribCKOM) noceneHuu
MYHMUMNANbHOrO panoHa unn B ropoackom okpyre Pecnybnukm TaTapcTaH B



cooTBeTCTBMM C nNyHKTOM 34 [lpaBun opraHuMsaumm OesTeribHOCTU
MHOrOOYHKUMOHASbHbLIX  LEHTPOB NPeAOCTaBIEHUS OCYAapPCTBEHHbIX U
MYHUUMNAMNbHbIX YCNYr, YTBEPXOEHHbIX MocTaHoBneHmem [lpaButenscTea
Poccuinckon depepauumn ot 22 gekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHumn
[MpaBun opraHuszaumm OeaTenbHOCTU  MHOMOQOYHKUMOHAIbHbIX — LIEHTPOB
npenocTaBneHns rocygapCTBEHHbIX U MyHULMNASbHbIX YCIYry;

TexHMYyeckas owmndbka - owmbka (onucka, oneyaTtka, rpaMmmaTnyeckasl unm
apudpmeTndeckas owmbka nnubo nogobHas owmbka), AonyweHHass opraHom,
NpeaoCTaBNALLNMM MyHULUMNANbHYO YCNyry, U npusedwasi K HECOOTBETCTBUIO
CBeOEHNN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MYHUUMNANbHOM YCIyrn),
CcBeleHMsIM B JOKYMEHTax, Ha OCHOBaHMN KOTOPbIX BHOCUIUCb CBEOAEHUS;

Eannas cuctema naeHTnpuKkaynm n ayTeHTUdmkaumm B
NHQPACTPYKTYpeE, obecneunBatoLlemn NHGOPMaLIMOHHO-TEXHONOMMYECKOE
B3anMogencTBme NHAOPMALIMOHHbIX CUCTEM, NCNOSIb3yeMbIX ans
NpeanocTaBnNeHNs rocya4apCTBEHHbIX U MyHMUUNANbHbBIX YCIYr B 3fIEKTPOHHOM
dopme (nanee — ECUA) — dbegepanbHasa rocygapcTBeHHas MHoOpMauMOHHas
cuctema, obecneymBarowass  CaHKUMOHMPOBAHHbLIA  OOCTYN  Y4aCTHUKOB
MHGOPMALMOHHOIO B3auMOLENCTBUS B €OMHOW cUCTeMe uaeHTudukaumm u
ayTeHTUuKaumm K UMH@opmMaumn, coaepxallenca B rocygapCTBEHHbIX
MHGOPMALMOHHBIX CUCTEMAX U MHbIX MHPOPMALMOHHLIX CUCTEMAX.

MoLl - locynapctBeHHoe OrogkeTHoe yypexneHue
«MHOro(yHKUMOHANbHLIN  LIEHTP MPefoCTaBfeHnss roCcygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr B Pecnybnuke TaTapcTaHy;

ANC MoL - AsTOmMatMsupoBaHHas WHGPOPMAUMOHHAA cucTema
MHOrOOYHKLUMOHASbHbLIX  LEHTPOB NPeAoCTaBIIEHUS OCYAAPCTBEHHbIX U
MYyHUUMNanbHbIX ycnyr Pecnybnuku TaTapcraH.

1.5.2. B agmuHucTpaTtMBHOM pernamMeHTe nog  3asBfeHnem o
npeanocTaBneHMN MyHUUMNANbHOW ycnyrk (ganee - 3asBneHuMe) NoHMMaeTcd
3anpoc o0 NpefocTaBneHn MyHULUNanbHOW ycryru, NnogaHHbIN B COOTBETCTBUN
C nyHKTOM 3 cTaTbn 2 ®efepansbHoro 3akoHa ot 27 uona 2010 roga Ne 210-$3
«O6 opraHuzaumm npeaocTaBfiEHUsI rOCYAAPCTBEHHbLIX W MyHMLUUNANbHbIX
ycnyr» (oanee — ®egepanbHbin 3akoH Ne 210-$3).

2. CtaHpapT npeagocTaBiieHUss MyHMLUNanbHOMU yCnyru
2.1. HanmeHoBaHVe MyHMUMNANbLHOW YCIyru

NMpeooctaBneHne nonb3oBaTenamM aBTOMOOWUIMBbHBLIX OOPOr MECTHOrO
3Ha4YeHnsa MHdopMaLUKM O COCTOSIHUM aBTOMODBMNbHbBIX 4OPOr

2.2. HanmeHoBaHWe nCnonHUTENbHO-pacnopsaanTenbHOro opraHa MecTHOro
camoynpaBneHnsi, HenocpeaCcTBEHHO NPeaoCTaBMAOLLIEr0 MyHULMMNANbHYO

ycnyry

YncTOoNONbLCKMI ropoaCcKON NCMOMNHUTESbHBLIN KOMUTET (aanee -OpraH)



2.3. OnncaHue pesynbTaTa NPeaoCcTaBneHnss MyHUUMNanbHOW yCryru

2.3.1. PesynbTaToM npenocTaBfieHNs MyHULUNANbLHOM YCNyrn aBnaeTcs:

1) pelweHne o NpenocTaBneHnn MHPOPMaLMN O COCTOSIHUM aBTOMOBOUITbHBIX JOpOr
(npunoxeHue Ne 1 Kk HacTosWweMy agMUHUCTPATUBHOMY PerfameHTy);

2) pelweHne ob oTkase B NpeaocTaBeHNnn MyHUUMNanbHOW ycnyrn (npunoxeHue Ne
2 K HacTodAwemMy adMNHUCTPaTUBHOMY pernameHTy);

3) pelweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBneHns
MyHI/ILI,l/II'IaJ'IbHOI7I ycnyrum (I'IpI/IJ'IO)KeHI/Ie Ne 3 «k HactodwemMy agMUHUCTPaTUBHOMY
perrnameHTy).

2.3.2. PesynbTaTt npeaocTaBneHns MYHULMNANbHOMN ycnyru
HanpasnsgeTca 3aaBUTESN0 B POPME 3MEKTPOHHOro AOKYMEHTA, NoAnMCaHHOro
YCUNEHHOWN KBannduUUMPOBaAHHOW 3IIEKTPOHHOW MNOAMUCHID YNOSTHOMOYEHHOIO
AormkKHocTHoro nuua OpeaHa (nnbo OpezaHa), B cooTBETCTBUMN ¢ PeaepanbHbIM
3akoHoM oT 6 anpens 2011 roga Ne 63-93 «O6 anekTpoHHOW noanucuy» (ganee
— QepgepanbHbin 3akoH Ne 63-©3) B nNu4YHbIN KabuHeT EguHoro noptan. B
cnyydyae HanpaBreHusi 3asiBrieHns nocpenctBoM PecnybnukaHckoro nopTtana
pe3ynbTaT npeaocTaBneHna MyHUUMNanbHOM YCnyrn HanpaBnseTCsa B JNIUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo  BblbOpy  3asBUTENS pe3ynbTaT  NpegocTaBrieHnsd
MyHUUMnaneHon ycnyru sBelgaetca B OpraHe unn B M®L| B bopme ak3emnnsapa
9IEKTPOHHOrO  [OKYMEHTa, pacneyaTtaHHOro Ha OymaxHOM HocuTene,
3aBEpPEHHOro nevyatbld W MOAMNMUCBHD COOTBETCTBEHHO  YNOSIHOMOYEHHOro
AosmKHoCcTHOro nuua OpraHa unn paboTtHmka MOLL.

2.3.4. 3agButenb BnpaBe MNOMyYUTb pesynbTaT npeaocTaBlieHUs
MYHULMNANbHON yCcnyrn B oOpMe 3S1IEKTPOHHOrO AOKYMeHTa B TeYeHe Cpoka
AencTBnA pesynbTaTta npeaocTaBneHna MyHULMNanbHOW YCIyri.

2.4. Cpok npegoctaBneHnsa MyHUUMNanbHOM YCryri, B TOM YUCIIE C Y4ETOM
HeobxoaAnMMOCTM obpalLeHnst B OpraHM3auumn, ydacTByoLWmMe B NpeaocTaBneHnN
MYHMUMNANbHOW YCNyrn, CPOK NPUOCTAHOBIIEHNA NpeaoCcTaBneHns
MYHULUUNANbHOW YCNYrn B Crlyyae, ecriv BO3MOXHOCTb MPUOCTaHOBIIEHUS
npeaycMoTpeHa 3akoHogaTtenscteoM Poccunrckon denepaumm, Cpok Bblgaym
(HanpaBneHus) OKYMEHTOB, SBMAOLWMXCH pe3ynbTaToM NpeaocTaBlieHns
MYHULMNANBHOW YCyru

2.4.1. MyHuumnanbHasa ycnyra npegocrtaBnseTcs B TedyeHue 4 paboumx
OHEN.

2.4.2. NpunoctaHoBneHne cpoka npeaocTaBrneHna MyHULMNansHOW yCryru
He npeadyCcMOTpPEHO.

2.4.3. HanpaBsneHne  [OOKyMeHTa,  4BndAlWEroca  pesynbTtatom
NpegocTaBneHns MyHUUMnNanbHOW ycnyru B oOpMe 3r1eKTPOHHOro OOKYMEHTA,
3aABUTENIO OCYLLIECTBIAETCA B AeHb OPOPMIMEHUA U perucTpaumm pesynbrarta
NpenocTaBneHns MyHUUMNanbLHOW yCIyru.



2.5. VcdepnbiBaowmnn nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
3aKkoHoAaTesIbHbIMU UM UHBIMW HOPMaTUBHBIMW NPaBOBLIMU akTaMun N4
NpegocTaBneHns MyHUUMNAanNbHOW YCIyrn, a Takke yCnyr, KoTopble SBISTCA
HeobxoauMbIMKU 1 06A3aTerNbHLIMU A115 NPpeaoCcTaBneHna MyHUUUNanbHbIX
ycrnyr, nognexalimx npeacraBfieHuIo 3adaBUTeNnemM, cnocobbl X NONyYeHus
3asiBUTENEM, B TOM YMCIie B 3NIEKTPOHHOM (popme, NOPSAOoK UX NpeacTaBrneHns

2.5.1. [Ina nony4yeHns MyHUUMNANbHOW YCRyru 3assuTenb npeacraBnseT
cnegyroLwine JOKYMEHTbI:

1) OOKYMEHT, YOOCTOBEPSAKLWMA JIMYHOCTb (He TpebyeTca B cnydae
obpaweHna nocpeacteom PecnybnumkaHckoro noptana);

2) OOKYMEHT, y4OCTOBEPSOLLNM MONTHOMOYUSA NpeacTaBuTena 3asaBuTens;

3) 3adaBrieHue:

B dopMe [OKymMeHTa Ha OymaxHom Hocutene (npurnoxeHue Ne 4 K
HacTosiLeMy agMUHUCTPATUBHOMY perfnamMeHTy);

B  3IIeKTPOHHOW popmMe  (3anosiHaeTca  MNOCpPeACcTBOM  BHECEHUS
COOTBETCTBYIOLUNX  CBEOEHUW B  3NIEKTPOHHYIO  popMy  3adBneHus),
nognucaHHoe B cooTeBeTCcTBUM € TpeboBaHnaAmMM  nNyHKTa  2.5.3
aAlMUHUCTPATUBHOIO pernameHTa, npwu obpaLLeHun nocpeacTBOM
PecnybnnkaHckoro noprtana;

2.5.2. 3agBneHve v npunaraemble JOKYMEHTbl MOryT BbITb NpeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OQHUM U3 creayoLwmx cnocobos:

1) uyepes MOLl Ha OymaxHbIX HOCUTENAX W B BUOE ONEKTPOHHbIX
AOKYMEHTOB, COOTBETCTBYHLLNX TpeboBaHUAM NyHKTa 253
aAMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeacteom PecnybnnkaHcKoro noptana B 35f1EKTPOHHON dhopMe;

3) B OpraH nMYHO UNM NOCPEeSCTBOM MOYTOBOM CBS3M Ha BymakHOM
HocuTene. 3asiBeHWe W npunaraeMmble [OOKYMEHTbI, MNpW  HanpaBneHuu
NoCcpenCTBOM NOYTOBOW CBA3WU, 3aBEPAIOTCA B YCTAHOBNEHHOM MOpsAKe.

2.5.3. 3asaBneHne npu HanpaeneHun nocpeactBom PecnybnvkaHckoro
nopTana noanucbiBaeTCcs NPOCTON SNEKTPOHHOM NOANUCHLI0 3asBUTENS.

[na nonyyeHnss NPOCTON 9NEKTPOHHOW NoANUCKU 3adBUTEN0 HEe0BXoaMMO
nponuTn npouenypy pernctpaummn (ayteHtngpukaumm) B ECUA, a Takke
noaTBEPAMTb YHETHYIO 3amnunchb.

ONEKTPOHHbIA AOKYMEHT (SMNEKTPOHHbLIN 00pa3 AOKYMEHTa), yKasaHHbI B
nognyHKkTe 2 nyHkta 2.5.1 agMUHUCTPATUBHOIO perfiaMmeHTa, 3aBepseTcs
YCUNEHHOW  KBanuUUMPOBAHHOM MOAMUCBID NWL, YNOSHOMOYEHHbIX Ha
cosfaHuve 1 nognucaHue Takux JOKYMEHTOB, B TOM YMCe HOoTapuycamu.

ONEKTPOHHbIE  AOKYMEHTbl  (SNEKTPOHHble  0bpa3sbl  [4OKYMEHTOB),
npunaraemble K 3asiBMIEHUI0, B TOM 4uClle OOBEPEHHOCTW, HanpasfiglTCAa B
Buae dannos B popmartax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom
He 6onee 50 MbGawnrT.

KayecTBO npenocTaBnsieMbIX 3MEKTPOHHbLIX AOKYMEHTOB (9NEKTPOHHbIX
00pa3oB JOKYMEHTOB) AOSMKHO MO3BONATbL B MOMIHOM 06bemMe npovnTaTb TEKCT
AOKYMEHTa U pacno3HaTb PekBU3UTbl JOKYMeHTA.



2.5.4. 3anpelaeTcsa TpeboBaTb OT 3aaBUTENS:

1) npeAcTtaBneHna OOKYMEHTOB W MHOPMaUMU UMW OCYLEeCTBIEeHUs
OEeNCTBUW, NpeacTaBfeHne Unm ocylecTBeHne KOTOpbIX He MpedyCMOTPEHO
HOPMaTMBHbBIMW  MPaBOBbLIMW  aKTaMW,  PerynupyrowmMn  OTHOLLEHWS,
BO3HMKalOLLME B CBA3U C NpefoCTaBeHUEM MYHULMMNANbHOW YCNYru;

2) ocyLiecTBrieH1ss 4eACTBUN, B TOM YUCIe CorfiacoBaHUn, HEOBXOOMMBbIX
OS89 NONyYeHUss MyHUUMNanbHOM YCIyrn U CBA3aHHbIX C obpalleHneM B UHble
rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOMO CamoynpaBfeHns, opraHnsauuu,
3a VCKIIIOMEHMEM MNOSyYEHNSA YCIyr U NonyyYeHns AOKYMEHTOB M MHGopMaLmu,
npefocTaBnsieMblx B pe3yrnbTate nNpeoCTaBfeHUst TakKMX YCyr, BKIOYEHHbIX B
nepeyvHn, ykasaHHole B 4Yactu 1 ctatbm 9 depgepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX N 0b6a3aTenbHbIX YCIYr);

3) npencraBrieHns OOKYMEHTOB M WHGOpMauuu, OTcyTcTBue u (unm)
HeJOCTOBEPHOCTb KOTOPbIX He yKasblBanucb Npu nepBoOHa4yasibHOM OTKase B
npuemMe [OOKYMEHTOB, HeobxoAuMbIX ONA NpefoCTaBfieHUs MyHULMNAarbHOM
ycnyrn, nnbo B npefocTaBfeHMM MyHUUMMNANbHOW YCRyrn, 3a MWCKIHYeHUeM
cnegyoLmnx criyvyaes:

a) nameHeHne TpeboBaHN HOPMATUBHbLIX NPAaBOBbLIX aKTOB, KacatoLMXCS
NpegocTaBneHnss MyHUUMNanbHOW YCryri, Mocre nepBoHavanbHOM nogayu
3asBrieHns 0 NpeJocTaBNeHnn MyHULMNANbLHON YCIyru;

6) HanuMume owmnboK B 3asiBIEHUM O MNPenoCTaBNEeHUUM MyHULMNANbHON
yCcryrn n oKyMeHTax, NofdaHHbIX 3adBUTENEM Mocre nepBoHavanbHOro oTkasa
B NpuemMe AOKYMEHTOB, HEOOXOOMMbIX ANS nNpeaoCcTaBfeHnss MyHULMNAanIbHOM
ycnyrn, nnbo B NpeaocTaBneHnn MyHULMNANbHOW YCYrM N HE BKITHOYEHHbIX B
NpeacTaBneHHbIN paHee KOMMNIEKT AOKYMEHTOB;

B) UCTEYEeHne CpoKa AeNCTBUA JOKYMEHTOB UM N3MEHeHne nHdopmMaLumnm
nocrne nepBoOHa4YanbHOro oTkasa B NpuemMe OOKYMEHTOB, HeObXoAWMbIX AJIS
NpefocTaBneHnss  MyHuuunanbHoW  ycnyru, nmbo B  NpegocTaBneHuu
MYHUUMNANBHOW YCNYTW;

r) BblSIBNEHME [OOKYMEHTanbHO MNoATBEepPXAEeHHOro dakra (npuM3HaKoB)
OLMBOYHOro MNU nNpoOTMBOMNPABHOIO AencTeBusa (besgencTsns) OOMKHOCTHOMO
nnmuya OpraHa, paboTtHuka MOL, npu nepBoHayanbHOM OTKase B npueme
OOKYMEHTOB, HeobxoauMbIX ANs MNpefoCcTaBNeHus MyHWUMNanbHOM YCIyru,
nnbo B NpeaocTaBneHnm MyHUUMNanbHOW YCryrn, O Yem B NMUCbMEHHOM BuAe
3a nognucbto pykosoautens OpraHa nNpu nepBoHavasibHOM OTKa3e B npueme
OOKYMEHTOB, HeobXoaMMbIX ANs NpefocTaBNeHuUs MYHUUMNAnbHOW YCIyru,
yBeAOMNSAETCS 3as8BUTENb, a TakKe NPUHOCATCA U3BUHEHUS 3@ OOCTaBfEHHbIE
HeynobcTBa;

4) npegocTtaBneHns Ha OymMaxHOM  HocuTene [[OOKYMEHTOB U
NHpOpMaUNUK, SNEKTPOHHbIe 00pasbl KOTOPbIX paHee Obiv 3aBepeHbl B
COOTBETCTBUM C NYHKTOM 7.2 yacTtu 1 ctatbn 16 PepepansHoro 3akoHa Ne 210-
@3, 3a UCKNIYEHNEM ClnyYaeB, eCnn HaHECEHME OTMETOK Ha Takne AOKYMEHTbI
nmmbo  ux un3bATME 4BNAETCS HeobXoguMMbIM - YCHOBMEM NpeaocTaBreHnd
rocygapCTBEHHOW  UAWM  MYHUUMMANbHOW  YCIyrM, U WHbIX  ClyYaes,
YCTaHOBMEHHbIX oefeparibHbIMU 3aKOHaAMM.



2.6. NcuepnbiBatoLumii nepeyvyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
HOPMAaTMBHbIMW NPaBOBbLIMM akTaMu AN NpeaoCTaBneHns MyHULUNansHon
yCnyru, KOTOpble HAaXOASATCS B PACMOPSKEHUN roCcy4apCTBEHHbIX OPraHoB,
OpraHoOB MECTHOIo camMoynpaBrieHnst U NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM
opraHam Unmn opraHam MeCTHOro caMoynpaBneHns opraHn3aunii U KoTopble
3asBMTENb BNpaBe NPeacTaBuUTb, a TakkKe CNocoObl UX NONy4YeHus
3as8BUTENAMU, B TOM YMCIE B ANEKTPOHHOM dhopme, MOPSAoK UX
npeacTaBneHust; rocy4apCTBEHHbI opraH, opraH MECTHOrO camMoynpaBreHust
nnbo opraHusauus, B pacriopsikeHUN KOTOPbIX HAXOAATCHA AaHHbIE JOKYMEHThI

[MpeacraBneHne OOKYMEHTOB, KOTOpPble MOryT ObiTb OTHECEHbI K OaHHOW
Kateropuu, He TpebytoTcs.

2.7. VicyepnbiBaoLmii nepeyeHb OCHOBaHWI N8 OTKasa B npueme
[IOKYMEHTOB, HEOOX0AMMbIX AS1A NpeaoCTaBNeHUs MyHULMNANbHOW YCIyru

2.7.1. OcHoBaHUAMKU ONS OTKasa B NpuemMe OOKYMEHTOB, HEOBXOOMMbIX
Ans NpefoCcTaBneHns MyHUUMNanbHOM yCnyru, SBnsaTCS:

1) npencTaBneHHble 3adBUTENEM [OOKYMEHTbl cogepXaT MNOL4YUCTKM U
McnpaBfieHNA TeKCTa, He 3aBepeHHble B  Nopsgke, YCTaHOBMIEHHOM
3akoHogaTenbcTtBoM Poccuinckon denepaunu;

2) OOKYMEHTbI cofepXaT MOBPeXAeHUs, Hanmyme KOTopbIX He No3BondeT
B NOSTHOM 06BbeMe MCcnosib3oBaTb MHGOPMALMIO U CBEAEHUS, CoOAepKaLLMecs B
AOKYMeHTax As1s npefoCTaBneHns MyHUumnanbHoOW yenyri;

3) npeacTaBfieHHble [OOKYMEHTbl WKW CBEOEeHUA yTpaTunn Ccuny Ha
MOMEHT obpalleHns 3a MyHUUUNanbHOM YCyron (QOKYMEHT, yOO0CTOBEPSIOLNM
NONMHOMOYNA  NpeacTtaBuTeENs  3asBuTens, B cnyyae obpalwleHus 3a
npeanocTaBNeEHMEM MYHULMMNANBHOM YCNYIN YKa3aHHbIM JIULOM);

4) nogadva 3asiBNeHUMst O NpeaocTaBleHMM MYHUUMNAnNbHOW YCryrn wu
AOKYMEHTOB, HEOBXOOMMBLIX ONS NpefoCTaBneHuMst MyHUUMnanbHOW ycnyru, B
31IEKTPOHHOM (hopMe C HapyLLeHNEM YCTaHOBIEHHbIX TpeboBaHui;

5) HekoppeKTHOoe 3anonHeHne obsa3aTenbHbIX Nonen B popme 3adaBneHuns,
B TOM u4ucre B WHTepakTuBHOM dopMe 3asBreHuss Ha PecnybnvkaHCKom
noptane (He4OCTOBEPHOE, HEMOSMHOE, NGO HENpPaBUbHOE 3anOfIHEHMNE);

6) npencTtaBneHMe HEMONHOro KOMMMeKTa AOKYMEHTOB, HeobxoauMbix
ANs NpefoCTaBneHns MyHUUMnanbHoW yenyri;

7) 3asBrneHWe O npefoCTaBfieHuMM ycnyrm nogaHo B opraH
rocygapCTBeHHOM  BnNactW, oOpraH MECTHOro  camoynpaBfeHuss  unu
opraHusaumio, B MOSIHOMOYMA KOTOPbIX HEe BXOOUT npegocTaBneHue
MYHULMNANBbHOW YCIyru;

8) HecobntoaeHNe yCTaHOBMEHHbIX cTaTben 11 denepanbHOro 3akoHa oT
6 anpensa 2011 roga Ne 63-®3 «O6 3neKTPOHHOM NOAMUCK» YCIIOBUN
NpU3HaHNA OEeNCTBUTENBHOCTU YCUITEHHOW KBanMuUuUpOBaHHOW 3NEKTPOHHOM
nognucu.



2.7.2. TlepeyeHb OCHOBaHWW Afi9 OTKasa B nNpuemMe [JOKYMEHTOB,
HeoOXoOAMMbIX  ONA  MNOSydeHUs  MYHUUMNANbHOM  YCINyrn,  SBNSIETCS
ncyepnbiBatoLL M.

2.7.3. PeweHne 06 oOTKaze B npueme 3asiBIeHUss W [JOKYMEHTOB,
HeoOXoaAMMbIX ANs NpefocTaBfeHNa MyHUUMNANbHOW YCnyrn, MOXeT ObITb
NPUHATO Kak BO BpeMs npuema 3asBuTensl, Tak W [Mocne nonyyeHns
OTBETCTBEHHbIM  JOSMPKHOCTHbIM  nimuoMm  OpraHa  HeoOxoaumbIx — Ongd
NpefoCTaBneHnss  MyHMUMNanbHOW  ycriyrM  OOKYMEHTOB  (CBedeHun) C
NCMNONb30BaHNEM MEXBEOOMCTBEHHOIO MHPOPMALIMOHHOIO B3aMMOAENCTBUSA, B
CPpOK, HE npeBbllatowmn 9 pabounx gHEN Co AHA perncTpauunm 3asiBfeHus.

2.7.4. 3anpewaetca OTKasblBaTb B MNpuemMe 3asaBfeHUs U UHbIX
AOKYMEHTOB, HEObxoauMMbIX Ons nNpefoCcTaBfeHnUss MyHUUMNanbHOW YCIyru, B
cnyyae ecnu 3asiBfieHMe U OOKYMEHTbl, Heobxoaumble Ond npegocTaBneHnsd
MYHUUMNANbHON YCryrk, NnogaHbl B COOTBETCTBMMN C MHpOPMaLIMEN O CpoKax u
nopsiake npeaocTaBfieHNs  MyHUUMMNANbHOM  ycryrk, onybriukoBaHHOMW Ha
EovHom noptane, PecnybnnkaHckom nopTane.

2.8. MC‘-IGpI'IbIBBfOLLI,VIVI nepeveHb OCHOBaHWUW ons NPUOCTaHOBIIEHNA UJTN OTKa3a
B rpeagocraBrieHnn MyHVILI,I/II'IaJ'IbHOﬂ ycnyrm

2.8.1. OcHoBaHu4 ans NPUOCTaHOBIEHNA npegocTaBrneHns
MYHULMNATbHOW YCITyrn OTCYTCTBYIOT.

2.8.2. OcHoBaHus [gnd oOTkasa B MpPefoCTaBleHUM MYHULMNASTbHOMN
YCRyru:

1) oTcyTcTBME B 6a3e faHHbIX CBeAEHMIN NO 3anpalinBaeMon JOpore;

2) 3anpoLleHbl cBeeHNS MO aBTOMOBUIBHOM Aopore, He OTHOCALLIENCS K
MEeCTHOW (MyHWUMNanbHOM) aBToOMOBUNBHOM aopore;

3) 3agBuTEnemM npeacTtaBrieHbl JOKYMEHTbI HE B MOMHOM 06beme, NnMbo B
NpeacTaBnNeHHbIX 3aaBNeHun N (MNu) OOKYMEHTax COOEpPXWUTCS HenonHas U
(Mnn) HegocToBepHast MHOpPMaLUS.

2.8.3. [lepeyeHb oOCHOBaHMW OnNd OTKasa B nNpegocTaBneHUn
MYHUUMNANbHOW YCNYru sIBASETCA ncHepnbiBaoLLNM.

2.8.4. 3anpewaetca oOTKasblBaTb B NpPeAoCTaBfiEHUN MYHULMNANbHOM
yCrnyru B criydae, ecrnuv 3agdBsneHue o npefoctaBiieHUn MyHULMNanbHOM YCnyrm
nofaHo B COOTBETCTBUM C MHGpOPMALIMEN O CpoKax U nopagke npesoCTaBreHus
MyHUUMNanbHOW  ycnyrn,  onybnukoBaHHom Ha  EgmHom  noptane,
PecnybnukaHckom noprane.

2.9. MNMopsagok, pasmep M OCHOBAHUSA B3UMaHUS rocygapCTBEHHOW MOLUMNHBI Un
MHOW NNaTbl, B3MMaeMou 3a NpegocTaBieHne MyHUUUnanbHOW yenyrm

MyHuumMnanbHas ycnyra npegocTtaBnseTcsi Ha 6e3803Me3QHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble SBNAKTCSA HE0OXoAUMbIMU 1 06A3aTeNbHbLIMM
ANS NpeaocTaBneHnst MyHULMNanbHOM YCnyri, B TOM YMCne CBeAeHUs O



AOKYMeHTE (OOKYyMeHTax), BbldaBaeMoM (BblgaBaeMblX) OpraHn3aumnsamu,
y4acTBYHOLLMMWN B NPEAOCTaBNEHUN MyHULMNANbHbIX YCNyr

I'Ipe,u,oc:TaBneHme HeobxoanMbIX N 0bA3aTerNbHbIX ycnyr He Tpe6yeTC$|.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NnpegocTaBlieHne
YCIyr, KOTopble SABNAITCA HeO6XoAUMbIMU N 0bA3aTenbHbIMK ONS
npegocTaBneHna MyHUUmMnanbHOW yCrnyruy, BKoYas MHpopMauuo 0 MeToauke
pacyeTa pa3mepa Takow nnaTbl

[MpepoctaBneHne HeobxoanMbIX N 0bs3aTeNbHbIX YyCNyr He TpebyeTcs.

2.12. MakcmmarbHbI CPOK OXXMOaHUA B oMepean npu nogade 3anpoca o
npeaocTaBneHMN MyHUUMNABHOW YCIyrK, YyCnyrn, npeaocTaBfisieMon
opraHusaumen, ydacTBYHOLLEN B NpeAoCTaBEHNN MyHULUNANBHOW YCyru, 1
npwn NonyyvyeHnn pesynbTata NpeaocTaBeHNsa Takux yCrnyr

2.12.1. Bpemsa oxugaHma npu nogadvye 3asiBNeHUs Ha MosyvyeHue
MYHUUMNANbHOM yCcrnyrun - He 6onee 15 MUHYT.

2.12.2. Tlpyn nonyyeHuu pesynbTata NpegocTaBrieHUs MyHUUMNAanbHOM
YyCryrm MakcumarbHbI CPOK OXWAAHUA B o4epean He OOrKeH npesbiwaTtb 15
MUHYT.

2.13. Cpok 1 nopsagoK pernctpaumm sanpoca 3asaBuTens o npeaoctaBneHmum
MYHULMNANTbHOW YCIyrn U YCNyrn, NnpeaocTaBrisieMon opraHmsaumen,
y4yacTByoLen B NpefocTaBieHMn MyHULMNAanbHOW yCryru, B TOM YUChne B
3NEKTPOHHON dhopMme

2.13.1. Mpu nuyHom obpauweHmn B MOPLl B aeHb nogayn 3asiBNeHus
3asBuTenNto Bblgaetcs pacnmucka ns AUC MoLU ¢ pernctpayMOHHbIM HOMEPOM,
noATBep)K4arLLMM, YTO 3adBnNeHe OTNpaBneHo, 1 4aTON nogadn 3asBreHus.

2.13.2. lNpwn HanpaBneHnn 3asaBneHna nocpeacTeomM PecnybnmnkaHcKoro
nopTana 3asBuTenb B AeHb NoAdayv 3asBreHUs noryvyaeTt B JIMYHOM KabuHeTe
EovHoro noprtana, PecnybnukaHckoro noprtana W no 3NeKTPOHHOW nouyTe
yBeJOMIIEHNe, noaTBep)XaawLllee, UYTO 3asiBfieHMe OTnpaBfieHo, B KOTOPOM
yKa3blBalOTCSA perncTpaunoHHbIN HOMEP 1 faTta nogayum 3aaBfeHuns.

2.13.3. lMpn nnyHom obpaweHmn B OpraH B OeHb nogayv 3asdBrneHus
YNOSTHOMOYEHHbLIM  OOSMKHOCTHbIM  nNuuoM OpraHa 3asBuTento BblgaeTcs
pacnucka n3 aBTOMaTU3NPOBAHHOMN MHJOOPMaLIMOHHON CUCTEMBI,
npeaHasHayYeHHOW ANA OKasaHWs rocyaapCTBEHHbIX U MYHULMMNASIbHbLIX YCAyr, C
perucTpaumoHHbiM  HOMEpPOM, [aTon nojayvm 3asiBreHus W  nepevyHem
npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUs kK NOMELLEHNSIM, B KOTOPbIX NPeAOCTaBNsETCS
MyHUUMNanbHas ycnyra, K 3any oXxvwaaHusi, Mectam Ansi 3anofiHEHWs 3anpOCoB



0 NpegocTaBieHnn MyHUUMnanbHOM ycryru, NHPOPMaLUNOHHBLIM CTeHAAM C
obpasuamm nx 3anosIHEHNSA 1 NepedHeM JOKYMEHTOB, HEOOXOAUMBIX AJ1S
npeaocTaBneHnNs KaXKaon MyHULUNanbsHOW yCnyr, pasmeLeHunto 1
0OOPMIIEHUIO BU3YarnbHON, TEKCTOBOWN U MYSIbTUMEOUNHON MHPpOpMaLInK O
nopsiake nNpeaocTaBfieHnst Takon ycrnyrm, B TOM YnUcre K obecneyeHunto
AOCTYMHOCTM N9 MHBaANNOOB yKa3aHHbIX 0ObEKTOB B COOTBETCTBUN C
dreaepanbHbIM 3aKOHO4ATENBCTBOM U 3aKOHOAATENLCTBOM Pecnybnunku
TaTtapcTaH 0 coumarnbHOW 3aWwmTe MHBanMaoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCYyrM OCYLECTBASETCA B 30aHUSX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXAPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MHHOPMAaLMOHHLIMU CTEHOAMM.

BusyanebHaga, TekctoBas u MynbTuMeaurMHaa WHGOpMauMa o nopsake
NpeaoCcTaBneHns MyHUMUMNanNbHOW YyCryrM pasmewaetca B YAOOHbIX Arnis
3asiBuUTENIeN MecTax, B TOM YMCIie C YY4ETOM OrpaHUYEHHbIX BO3MOXHOCTEN
MHBaNMAoB.

2.14.2. B cooTBETCTBUM C 3aKoHOAaTeNbLCTBOM Poccuinckon degepaumm o
COLLVIaﬂbHOVI 3aunte mHBariMgoB B UeJiAX 6eCI'IpeI'IF|TCTBeHHOFO JOCTyrMa K

MeCTY npegocrtaBJieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru obecne4ynBaeTcs:

1) obecneumBaeTcs 6GecnpenaTCTBEHHbIM AOOCTYN WHBANMAOB K MeECTy MU
npeaocTaBneHns MyHuuMnanbHOW ycnyrn  (yooOHbI  BXOA-BbIXO4 B MNOMELEHUs W
nepemeLLeHne B Ux npeaenax);

2) COMpOBOXAEHWE WHBANUOOB, WMEKLWMX CTOMKME paccTponctBa OYHKLMM
3pEeHUs N CaMOCTOSATENBbHOMO NepeaBMXEHUs, U OKa3aHWe UM MOMOLLM;

3) BO3MOXHOCTb CaMOCTOATENbHOrO NEpPeaBMKEHMS MO TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 00bEKTbI COLNAnNbHON, MHXEHEPHOW M TPAHCNOPTHOW MHAPACTPYKTYp, BXoAa
B Takme 06BbEKThI M BbIXO4a U3 HUX, NOCALKN B TPAHCNOPTHOE CPeACTBO M BbiCaaKM U3 HEro, B
TOM YMCIe C UCNOSIb30BaHMEM Kpecna-KomnsCKu;

4) Hagnexawee pasmMelweHne obopyaoBaHMst M HocuTenem uHopMauumu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AO0CTyna MHBaNWOOB K ycrnyram C
Yy4E€TOM OrpaHuUYEeHnNin NX XXN3HeOeAaTeNbHOCTY;

5) pybnupoBaHMe HeobxoguMmMom Ans WHBANUOAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpmnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) Jonyck cypgonepesoayvka u TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBOAHMKA NPU HanMyYuUU OOKYMEHTa, MOATBEpXAalowero ee
crneumanbHoe obyyeHue M BblgaBaemoro no opme u B nopsigke, KOTOpble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHon 3awmtbl Poccuinckon ®epepauuun oT
22.06.2015 Ne 386H «OO6 yTBepxaeHUn OpMblI AOKYMEHTa, noATBepXxaaroLwero
crneumanbHoe obyyeHne cobakn-npoBogHUKA, M NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B 4Yactu obecneyeHns 4OCTYNHOCTU AN UHBaNWAoOB
00BbEKTOB, B KOTOPbIX OCYLLECTBNSAETCA MpeAocTaBfieHne MyHUUMNanbHOM
ycnyru, M cpeacTtB, UCNONb3yemMblX MNpU MNpenocTaBreHun MyHuumnanbHOW
ycriyru, KOTOpble yKasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2.
aAMMHUCTPATUBHOIO perrnamMmeHTa, NPUMEHSIITCA K obbektam u cpencrteam,
BBEOEHHbIM B aKkcnnyartauyuio nnm npoweawnm MoAepHu3auuto,

pekoHCTpyKuuto nocre 1 nona 2016 roga.



2.15. lNokasaTenu 4OCTYNHOCTM U KadecTBa MyHMUMNANbHOW YCIyru, B TOM
Yyuncre KoNMYecTBO B3aMMOLENCTBUM 3asiBUTESNSA C AOSPKHOCTHLIMU NULaMu Mpu
npeaocTaBreHnn MyHULUNANbHOM YCyrn U X NPOAOIHKUTESNbHOCTb,
BO3MOXHOCTb NOSTy4eHUs MHpopmauumn o xoae NnpeaocTaBeHus
MYHUUMNAnNbHOW YCIyru, B TOM Y1chne C UCNofb30BaHNEM MHGAOPMAaLMOHHO-
KOMMYHWKaLMOHHbIX TEXHONOMMN, BO3MOXHOCTb JI60 HEBO3MOXXHOCTb
NONyYEeHUsT MyHULMNAIbHOW YCIyrn B MHOTOYHKLMOHANIbHOM LIEHTpE
NpenocTaBnNeHns rocy4apCTBEHHbIX U MYHULUMNANbHbIX YCNyr (B TOM Yucre B
NoNHOM 06beMe), B NoboM TeppuTopmanbHOM nogpasgeneHnn opraHa
MCMNONHUTENBbHO pacnopsamMTenbHOro opraHa MeCTHOro caMoynpasfieHust, Mo
BbIGOpY 3asiBUTENS (3KCTEPPUTOPUATbHBIN NPUHLMM), NOCPECTBOM 3arnpoca o
NpeaocTaBNeHNM HECKOSTbKNX FOCYAapPCTBEHHbIX U (MNK) MyHUUMNANbHbIX YCNyr
B MHOTO(PYHKLMOHANbHbIX LEeHTpax NpeaocTaBreHnsi rocy4apCTBEHHbIX U
MyHUUMNanbHbIX YCyr, NpeaycMOTpeHHoro ctatben 15.1 degepansHoro
3akoHa Ne210-d3 (KoMMNNeKCHbIN 3anpoc)

2.15.1. lNokasatenaMmmn OOCTYMHOCTU MPenOCTaBfIEHUS MYHULMNANbHOMN
YyCNyrn sSiBNAKTCA:

pacrnofioXXeHHOCTb MOMELLEHNs, B KOTOPOM BedeTCcsa nNpueM, Bblaada
OOKYMEHTOB B 30HE JOCTYNHOCTU OBLLECTBEHHOIO TPaHCNopPTa;

Hannune  HeobxoAUMOro KonudecTBa  CneumannctoB, a  Takke
MOMELLIEHUI, B KOTOPbIX OCYLLECTBIIAETCS NpuemM JOKYMEHTOB OT 3asdBUTENEN;

Hanu4ne mncyepnbiBaoLlen nHdopmaumn o cnocobax, Nopsiake M cpokax
NpefocTaBnNeHnss MYHUUMNANbHOM YCIyrM Ha WMHAOPMAUMOHHBIX CTeHdax,
EovHom noptane, PecnybnukaHckom nopTtane, oduuManbHOM — canTe
MYHMUMMNANTbHOIO panoHa,;

oKasaHue nomowM MHBanugam B npeogoneHun 6apbepoB, MeLLaroLmnx
NonyyYeHnio UMM yCnyr HapaBHe C ApYruMu nuuamu.

2.15.2. Tlokasatenamm kKa4vyectBa nMpeadocCTaBfieHUa MYHUUMNAanbHOM
yCnyrn siBNAKTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA OOKYMEHTOB;

2) cobrnogeHne cpoka rnornyyvyeHuns pesyrnbTata MyHULUMNANbHOW yCnyru,

3) otcyTCcTBME  OBOCHOBaHHbBIX Xanob Ha HapyweHuss  aaMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHUkamu OpraHa;

4) KONNU4YeCTBO B3aUMOAEWCTBUM 3asiBUTENSA C AOSMKHOCTHbIMM nuuamn (6e3 ydveTa
KOHCYrnbTauun):

B3anmogencteme 3assutens ¢ pabotHukamu OpraHa wvnun MOL, npwm
npeaocTaBneHnn MyHULUMNANbLHOM YCNYrn OCYLECTBNAeTCa OAMH pa3s npu
npeacraBneHnmn 3asiBfieHNa Co BCEMU HEOOXOANMBIMU JOKYMEHTaMK;

oOOMH pa3 B Ccrnydae HeobxoAMMOCTM  NONyyYeHust peaynbraTta
npenoctaBneHns MyHuumnaneHon ycnyrn B OpraHe wunn MOLL B dopme
9K3eMnnsipa 3MNeKTPOHHOro JOKYMEHTa Ha ByMaKHOM HocuTene.

MpoaomKNTENbHOCTb O4HOro B3aMOLENCTBUS 3aaBuTens C
AO/MKHOCTHLIMM NUaMn nNpu NpegocTaBneHnn MyHUUMnanbHOW YCnyrn He
npesbiwaeT 15 MUHYT.



3aaBuTEnNb BrpaBe OUEHUTb Ka4yeCTBO NpeaocTaBneHms MyHUUmMnanbHOm
yCcnyrm C MNOMOLLbK YCTPOMUCTB MNOABWXHOW pagnoTenedoHHOM CBA3KU, C
ncnonb3oBaHnem PecnybnukaHcKoro noprana, TepMUHanbHbIX YCTPOUCTB.

2.15.3. VIHdopmauma o xoge npenocTtaBfieHUs MyHUUMNANbHOW YCnyru
MOXeT ObITb NosiydeHa 3adaBuTenemM B NIMYHOM KabmHeTe Ha EanHom noprane,
PecnybnukaHckom noptane, B OpraHe, MOLL.

2.15.4. TlpepoctaBneHne MyHUMUMNANbHOW YCRyrM OCYLLUECTBNSETCA B
nodom MOL] no Bbibopy 3asaBUTENS HE3ABUCMMO OT MECTA E€ro XUTENbCTBa U
MecTa ¢pakTM4Yeckoro npoxumeaHus (npebbiBaHnda) Ha Tepputopun Pecnybnvku
TartapcTaH No aKcTeppuTopnanbHOMY NPUHLMNY.

MyHuumMnanbHasi ycryra B COCTaBe KOMIJIEKCHOrO 3anpoca He
npegocTaBnseTcs.

2.16. NHble TpeboBaHW4A, B TOM YUCHe yYuTbIBaKOLWmMe OCOBEHHOCTH
NpegocTaBneHns MyHUUMNANbHOW YCIyrn No SKCTeppuUTopruansHOMY NPUHLMNY
(B cnyyae, ecnn MyHUuunaneHas ycnyra npefocraBnseTcs no
SKCTeppuUTOpPManNbLHOMY NPUHLMIY) 1 OCOBEHHOCTU NpeaocTaBneHns
MYHMLUMNANbHOW YCNYrn B 3f1eKTPOHHOM dhopme

2.16.1. lpu npenoctaBrneHUN MYHULUNANBLHOW YCIYyrn B 3NEKTPOHHOMN
doopme 3aaBUTENL BripaBse:

1) nony4nTb MHOPMaLMIO O NopsaKe M Cpokax NpeaoCTaBNEHUS MyHULMNANIbHOW
ycnyru, pasmelleHHyo Ha EgnHom noptane, PecnybnnkaHckom nopTane;

2) nogaTb 3asiBNEeHWe O nNpefoCTaBfeHMM MYHUUMNANbHOW YCNyrM W UHble
AOKYMEHTbl, HeobxoauMmble AONnsi NMPedoCTaBfeHUst MyHUUMNAnbHOW YCnyrM, B TOM 4ucrne
AOKYMEHTbl M MHGOPMaUMIO, 3MEeKTPOHHbIe 00pasbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnmkaHckoro noprana;

3) nonyuntb CBedeHMst O XO4€e BbIMOMHEHUSI 3asiBIeHUA O npenocTaBreHum
MYHMLUMMNANbHON YCNYru, NO4aHHbIX B 3N1IEKTPOHHOW hopme;

4) OCyLLeCTBUTb OLEHKY Ka4yecTBa NpeaoCcTaBeHns MyHMUMNanbHOW yCcnyru;

5) nonyuntb pesynbTaT NpPeaoCTaBMEeHUs MyHUUMNanbHOW ycnyrm B dopme
3NEKTPOHHOIOo AOKYMEHTA;

6) nopaTtb xanoby Ha peweHue n gencteme (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHbIX ML, MyHMUMNAanbHbIX CiyXawux nocpencrtsoM PecnybnukaHckoro noprtana,
noptana degepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cuUCTeMbl, obecnedmnBaloLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peweHun n gencteum (6esnencreuns),
COBEPLUEHHbIX NMPX NPeaoCTaBeHUN rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCNyr opraHamu,
NpeaoCcTaBNAWNMN FTOCYAAPCTBEHHbIE WM MyHMUMNANbHbIE YCAYrK, WX OOSMKHOCTHBIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CITyKaLMMM.

2.16.2. dopmupoBaHMe 3adBfIEHUS OCYLWECTBNSETCS MNocpeacTBoM
3anonHeHNa 9NeKTPOHHOW hopMbl 3asdBreHus Ha PecnybnukaHckom noptane
0e3 HeobXoaMMOCTN OOMONHUTENBHOM NoAavYn 3asABNEHUs B KakOM-nmbo MHOW
dopwme.

2.16.3. NMpwn hopmmpoBaHnn 3assreHns obecneynsaeTcs:

1) BO3MOXHOCTb KOMMPOBaHUA W COXpaHEHUA 3aABJIEHUNA U WMHbIX OOKYMEHTOB,
HeobxoauMbIX Ans npeaocrtaBleHnd YyCIyru;



2) BO3MOXHOCTb 3amnofiHEHUA HECKONbKUMU 3aaBUTENSAMU OAHOW  3IIEKTPOHHOM
dopMbl 3asdBreHna nNpu obpalweHMn 3a ycnyramu, npegnonararowmmMm  HanpasreHune
COBMECTHOrO 3asBNeHNs HECKONbKUMW 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HOCUTENe KOMUU SNEKTPOHHON dOopMbl
3asiBIIeHUs;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYH (bopmy 3asiBNEHUs] 3HAYEHUN B
nobon MOMEHT MO XenaHu MNonb3oBaTeNs, B TOM 4YuUCre Mpu BO3HWUKHOBEHWUW OLUMOOK
BBOJa W BO3BpaTe 419 NOBTOPHOro BBOAA 3HAYEHUIN B AM1EKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonewn 3NeKTPOHHOW (PopMbl 3adBNEHNS A0 HadYana BBoAa CBeAEHUM
3asiBUTENEM C MWCNOMb30BaHMEM cCBedeHun, pasmelleHHbix B ECUA, n cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTu, Kacawlwencs CcBeaeHun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME NOaeHTUMKaUMN N ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON U3 3TANOB 3anoSIHEHUS 3NEKTPOHHOW (POPMbl
3asBneHnsa 6e3 notepu paHee BBeAEHHOW MHpOpMaLNW;

7) BO3MOXHOCTb [OCTyna 3asiBUTesNs K paHee nofdaHHbIM UM 3asiBNEHUSM B TedeHune
He MeHee OAHOro rofa, a Takke YaCcTU4YHO COPMUPOBAHHBLIM 3asABIIEHUAM - B TEYEHNE HE
MeHee 3 MecsLeB.

2.16.4. 3anucb 3asButenenM Ha npuem B MOU (ganee - 3anuchb)
ocyuwiecTBnaeTcsa nocpeactsom  PecnybnukaHckoro noprtana, TenedoHa
KOHTaKT-ueHTpa MOLL.

3aaBuTeNt0  NpefoCTaBnseTCA BO3MOXHOCTb  3anucm Ha  nobble
ceBobogHble Ana npuvema gaty M Bpems B npedenax YCTaHOBMEHHOMO B
MHOrooyHKLMOHAaNNbHOM LieHTpe rpadumka npmema.

3anncb Ha onpefeneHHy aaTy 3akaH4MBaeTCd 3a CYTKM 00 HACTyNneHus
3TOM gaThl.

Ona  ocywecTsrneHna  npeaBapuTesibHOM  3anucu  NocpeacTBOM
PecnybnvkaHckoro noptana 3asasutento Heob6xoaAnmMo ykasaTb 3anpalunBaemble
CUCTEMOW [aHHble, B TOM YuUChe:

dhammnnuio, NMs, 0TYECTBO (NPU HaNU4YUN);

HoMep TenedoHa;

agpec aneKTPOHHOW NoYThI (N0 XenaHuto);

Xenaemyro aaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMS CBEOEHMWI, KOTOPblE COOOLLMN 3asiBUTENMb Npu
npeaBapuUTenbHON 3anucu, OOKYMEeHTaM, NpeacTaBfieHHbIM 3asiBUTENEM npu
NMYHOM Npueme, npenBapuTenbHasa 3anncb aHHYNUMpyeTCs.

Mpwn OCYyLLIeCTBEHUMN npeaBapuTenbHON 3anucu 3aaBuTento
obecneunmBaeTcss BO3MOXHOCTb pacneyaTtatb TanoH-noaTeBepxaeHue. B
cnyyae, ecnu 3asiBuTesnb COOBLUNT agpec 3NEeKTPOHHOW MOYThbl, Ha YKa3aHHbIN
agpec Takxe HanpasnseTca NHopMauus o] noaTBepPXaeHUN
npeaBapuUTenbHOM 3anncuy ¢ ykasaHuem gatbl, BpEMEHU 1 MecTa npuema.

Mpn  ocyuwecTBneHMn npeaBapuUTENlbHOW  3anucu  3asiBUTeNb B
obsi3aTenbHOM nopsaake MHpopMMpyeTca O TOM, YTO NpeaBapuUTeNbHasa 3anucb
aHHYNUpyeTCcs B Criydae ero HesiBKM No uctedeHun 15 MUHyT ¢ HasHa4yeHHOoro
BpeMEHU nNpuema.

3agsutenb B nboe Bpems BnpaBe OTKa3aTbCs OT NpeaBapUTENbHON
3anucu.



3anpewaeTtca TpeboBaTb OT 3asiBUTENS] COBEPLUEHUSI UHbIX OEWCTBUMN,
KpOMe MpOXOXAeHUs maeHTudumkaumm n ayteHTudmnkaumm B COOTBETCTBUM C
HOpMaTUBHbLIMWU MpaBoBbIMK akTamyn Poccuiickon degepaunn, ykasaHust Lenu
npuemMa, a Takke NpeaocTaBNeHust CBeAEHUN, HeobxoauMbiX AN pacyeTa
ANUTENBHOCTM BPEMEHHOIO MHTEpBarna, KOTopbii Heo6xoauMo 3abpoHMpoBaTh

anda npnemMa.



3. CocTtaB, nocnenoBaTesfibHOCTb U CPOKU BbIMOJSTHEHUS
aAMWHUCTPaATUBHLIX Npouenyp, TpeboBaHUsA K NOPAOKY UX BbINOSTHEHUS,
B TOM 4Yucrie 0CO6EeHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B

3NeKTPOHHOU popMme, a TaK)Ke OCOOEHHOCTU BbINMONTHEHUS
aAMUWHUCTPATUBHLIX Npouenyp B MHOro)yHKUMOHANbHbIX LeHTpax

3.1. OnucaHne nocnegoBaTeNbHOCTM AEACTBUIN NpU NpPeaocTaBneHnm
MYHULMNANBHOM YCnyru

3.1.1. MpepocTtaBrneHne MyHULMNANbLHOMW YCNyrn BKMOYaeT B cebs
crnegywolne agMMHUCTPATMBHBIE Npoueaypbi:

1) KOHCYNbTMPOBaHUE 3asIBUTENS;

2) NPUHATME M PacCMOTPEHME KOMMMEKTa OOKYMEHTOB, NpeacTaBneHHbIX
3asBUTENEM;

3) noaroToBKka pesynbTata MyHULMUNAanbHOW YCIyru;

4) Bblgaya (HanpaeneHue) 3asiBUTEN0 pesynbTata MyHUUMNanbHON
yCnyru;

5) ucnpaBneHne TEXHNYECKNX OLLINBOK.

3.2. OkasaHue KOHCYmnbTalui 3asBUTENHO

3.2.1. OcHoBaHMeM Ha4ara BbINOSHEHUS agMUHUCTPATMBHOW NpoLenypbl
aBnsetca  obpalleHne  3asBUTENss MO BOMpocam,  CBA3a@HHbIM  C
npenocTtaBneHneM MyHULMNANbLHOM YCIyru.

[OMKHOCTHBIM NNLOM (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINOSIHEHNE
agMUVHUCTpaTUBHOM NpoLenypbl, ABMSEeTCS:

npu obpawieHnn 3assutens B MOL, — paboTHuk MOL;

npu obpauwieHumn 3assutena B OpraH — rnaBHbin cnieduanuct otaena XXKX
CTOC wn [OX (manee - [OOMMKHOCTHOE §KMUO, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHUE).

3.2.2. 3aaBuTenb BnpaBe o0OpPaTUTBCA 3a KOHCyNbTauuen O nopsake u
Ccpokax npegocTtasrieHuss MyHuuunansHon ycnyrn 8 MOLL nnyHo n no tenedgoHy
N SNEKTPOHHOM MoyTe.

PaboTHnk MOLl KoHCynbTUpyeT 3asBUTENS, B TOM 4YUCre MO COCTaBy,
dopme npeacrtaBnssemMon OOKYMEHTauuu v Opyrum Bonpocam Ansi nosyyvyeHus
MYHULMNANTbHOW YCITyTi.

3aaBuTenb MOXeT NonyyYnTb MHopMaumilo O nopsiake npegoctaBneHnsd
MyHUUUMNAanbHOW ycnyru Ha opuumansHom cante MdL http://mfc16.tatarstan.ru.

AOMUHUCTPaATUBHbIE  MNpouenypbl, yCTaHaBMBaeMble  HACTOSALWMM
MYHKTOM, BbIMOMHATCS B AeHb ObpalleHns 3assButens.

PesynbTatamu BbINOSTHEHUS agMWHUCTPATMBHBIX Mpoueayp SABNSAKTCS:
KOHCyrbTauusa no coctasy, popme npencraBndeMon AOKyMeHTauuum u gpyrum
BOMpocam, HeoBXoaMMbIM AN NOSTy4YeHNA MyHUUUNANbHOM YCyru.

3.2.3. 3aaButene BnpasBe obpatntbca B OpraH no TeneqoHy w
9NIEKTPOHHOM MoYTe, a TaKkKe MOoNyYnTb KOHCynbTauuio Ha PecnybnnkaHckom



noprtane, cante OpraHa o nNopsiake U cpokax NpeaocTaBneHnUst MyHULMNanbHOM
ycrnyru, B TOM 4ucrie nNo cocTtaBy, dopMe NpeacraBiseMon OOKyMeHTauum u
APYruM Bonpocam Anist NoNydeHns MyHULMNanbHOM YCIyri.

[omKHOCTHOE NNLI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME MHGQOPMUPYeT
3aABUTENS B COOTBETCTBMM C TpeboBaHnsaMN NyHKTa 1.3.4 agMUHUCTPATMBHOIO
pernameHTa.

AOMUHUCTPATMBHbIE  MNpouenypbl, yCTaHaBNMBaeMble  HaCTOSILWMM
MYHKTOM, BbIMOSMHATCS B TeYeHne Tpex paboumx AHen cOo OHS NOCTYMNNeHus
obpawieHus.

PesynbTatamy BbINOMHEHUS aAMUHUCTPATUBHBLIX Npouenyp SABMNSANTCS:
KOHCyNnbTauuu No cocTaBy, popmMe NpeacTaBnsseMon AOKYMEHTauun n apyrum
BOMNpocam, HeobxoaMMbIM AN NONy4YeHNS MyHULMNANbHOW YCNYTN.

3.3. anHFITVIe N pacCMOTpeHne KOMMJjekTa JOKYMEHTOB,
npeacrtaBlieHHbIX 3adBUTEIEM

3.3.1. lpuem OOKYMEHTOB AN npeaocTaBfeHus MyHMUUNanbHOW yCnyru
yepe3 ML, nnu yoaneHHoe paboyee mecto MOLIL.

3.3.1.1. 3aasutenb (NpeacraButens 3assutens) obpaiaetca B8 MOL ¢
3anpocomM O npeaocTaBfeHMN MyHUMUMNANbHOW Yycnyrm W npeacraBnser
AOKYMEHTbI B COOTBETCTBUN C MYHKTOM 2.5 afjMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk MOLL, BegyLumin npuem 3agBneHuin:

onpegenseT npegMeT obpalleHus;

yOOCTOBEPSET JINYHOCTb 3adABUTENS;

NPOBOAUT NPOBEPKY NMOMTHOMOYUIA NnULa, NoLaroLero JOKYMEHThI;

NpoBOOWUT  MPOBEPKY  COOTBETCTBUA  [LOKYMEHTOB  TpeboBaHUAM,
yKa3aHHbIM B MyHKTE 2.5 afMUHUCTPATUBHOIO perfiamMmeHTa;

3anosHSET anekTPoHHY0 hopmy 3aasneHna B AUIC MOL,

npuv nNpeaocTaBneHnn  OOKYMEHTOB, YKasaHHbIX B  NyHKTe 2.5
agMVHUCTPATMBHOIO pernameHtTa Ha OymMaXHOM HOcuTene, OocyLlecTBndaeT
CKaHMpoBaHWe npeacTaBfieHHbIX JOKYMEHTOB;

pacnedartbiBaeT 3asBneHme ns ANC ML,

nepenaeT 3adaBUTENIO HA NPOBEPKY M NoanucaHue;

nocne nognucaHus ckaHupyet nognucaHHoe 3asasrieHne B AIC ML,

sarpyxaet B AUNC MOLl fokyMeHTbl, npeacTtaBneHHble B 3N1IEKTPOHHOM
dopMe nnNu 3NeKTpoHHbIe 06pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, doopMUpyeT
3NEKTPOHHOE AENO;

BO3BpalllaeT MNoOAMMCaHHOE 3adBfNeHne U  opuruHanbl  ByMaXKHbIX
AOKYMEHTOB;

BblaeT 3asBUTESIO PacrnmcKy B npnemMe 4OKYMEHTOB.

AOMUHUCTpPATUBHbIE  Npoueaypbl,  YCTaHaBiMBaAeEMble  HACTOSALLUM
MYHKTOM, BbIMOMHAKTCS B A€Hb 0OpalleHus 3aaBuTens.

Pesynbtatamn BbIMNOSIHEHUS aOMWHUCTPATUBHBLIX Mpoueayp ABMSTCSA:
roToBOE K OTMNpaBKe 3asiBNeHne 1 NakeT JOKYMEHTOB.



3.3.1.3. PaboTtHnk M®L| HanpasnseT nakeT OOKYMEHTOB, MPUHATbIX OT
3aasutens B OpraH B 9NeKTPOHHOM (popMe (B COCTaBe NakeTOB 3SIEKTPOHHbIX
aern) B TeyeHMe ogHoro paboyero OHA cO OHA obpalleHus 3asBuTens B
CTPYKTYypHOe nogpasgeneHne MoLL.

Pesynbtatamy BbINOMHEHUA aAMWHUCTPATUBHBIX Npouenyp SABNAKTCA:
3asiBfieHe U NakeT JOKYMEHTOB (3NeKTPOHHOe Aerno), HanpasneHHble B OpraH,
NOCPeACTBOM CUCTEMbI 3SIEKTPOHHOIrO B3aMOAENCTBUS.

3.3.2. lpyem OOKYMEHTOB ONA nNpeaocTaBfieHNa MyHULMNANbHOW YyCnyrn
B 3neKTpoHHON dhopme Yyepes PecnybnnkaHckuin nopTan.

3.3.2.1. 3asBuTenb OnNs nogadn 3asiBfieHMst B 3nekTpoHHon dopme
BbINOJSTHAET crneayrLume JENCTBUS:

BbINOJSTHAET aBTOpPM3aLMIO;

OTKpbIBaeT POPMY 3MEKTPOHHOIO 3asiBreHUS;

3anonHaeT (opMy SNeKTPOHHOro 3asiBfIEHWS, BKIOYAIOLLYIO CBeOEeHUs,
HeobxoauMble N obasaTenbHble NS NpeaoCTaBeHNs MyHULUNAIbHOW YCryri;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW OpMe WU 3MeKTPOHHbIE
oOpasbl JOKYMEHTOB K (popMe 31IEeKTPOHHOIo 3aaBneHuns (Npn HeobxoaMmMocTw);

nogTeepxgaeTr akT O3HaAKOMIMEHWA W corfacusi C  YCroBUSIMU U
NopAaKoOM MNpefoCTaBNeHUsT MyHULMNANbHOW YCNyrM B 9NEeKTPOHHOW opme
(ycTaHaBnuBaeT COOTBETCTBYHWOLLYHO OTMETKY O cornacum B opme
3SIEKTPOHHOrO 3asBIIEHNSA);

noaTeepxaaeT AOCTOBEPHOCTb COOOBLLEHHbIX CBeaeHun (yCcTaHaBnmuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (pOpMe 3IEKTPOHHOIO 3aABIIEHNS);

OTnpaBnNseT  3anoSfIHEHHOE  3NeKTPOHHOe  3asBfeHne  (HaXumaet
COOTBETCTBYHOLLYK KHOMKY B (OpPME 3NEKTPOHHOIO 3asiBleHns);

9IeKTPOHHOE  3asABfieHWe  MoAnucbiBaeTcd B COOTBETCTBUM  C
TpeboBaHNAMM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamMeHTa;

nosnlyyaet yBegomneHve o6 oTnpaBke 9NeKTPOHHOIo 3asiBIEHUS.

dopmaTtHo-norndyeckas  nposepka  CPOPMUPOBAHHOINO  3asABfeHus
OCyLLeCTBNAeTCA nMocne 3aroSfiHeHns 3adBuUTENeM Kaxaoro u3 noseu
3I1IEKTPOHHOM POpMbI 3aaBreHus. [Npun BbIABNEHUN HEKOPPEKTHO 3arOfIHEHHOIO
MO 3MIEKTPOHHOM (POPMbI 3asBIieHNA 3asaBUTENb YBEOOMIAETCA O Xapakrepe
BbIIBIEHHONW  oOWwWWOKM M nopsgke ee  YyCTpaHeHust  NocpeacTBOM
MHAOPMALIMOHHOIO CcoobLWEHNA HENoCcpeaCTBEHHO B 3NEKTPOHHOM doopme
3asiBNeHus.

AOMUHUCTpPaATUBHbIE  MNpoLenypbl, yCTaHaBnMBaeMble  HACTOSALWMM
MYHKTOM, BbIMOSHATCSA B A€Hb ObpalleHuns 3asBuTens.

PesynbTatamu BbINOSIHEHUA agMUHUCTPATMBHBIX Mpoueayp ABNAKTCS:
3IeKTPOHHOEe fgeno, HanpaeneHHoe B OpraH nocpencTBOM  CUCTEMBI
3MEKTPOHHOro B3aMMoaencTBus.

3.3.3. PaccmoTpeHune komnsiekta AokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA  A4MWHUCTPATUBHOW
npouenypbl  ABMSETCA MNOCTYNMEHWe 3asBlEHUS W UHbIX [OOKYMEHTOB,
HeobxoauMbIX ONA NpegoCcTaBeHnUss MyHULUMNANbHOW YCIyri.



HJOMKHOCTHBIM NNMUOM (PabOTHUKOM), OTBETCTBEHHLIM 3a BbIMOSHEHNE
aAMWHUCTPATMBHOW npoueaypbl aBnsgeTca rnaBHbi cneymanuct otgena XKKX
CTOC wn [OX (panee - [OOMKHOCTHOE 5nWUO, OTBETCTBEHHOE 3a MpuUeM
AOKYMEHTOB):

3.3.3.2. [O/mMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM AOOKYMEHTOB, B
cnyyae obpalleHus 3aasuTtens ¢ 3aasneHnem B OpraH:

onpeaensieT npeameT obpaweHus;

yCTaHaBMMBAET NIMYHOCTL 3asiBUTENS;

NPOBOANT NPOBEPKY NMOSIHOMOYNI NnLA, No4aoLWEero AOKYMEHTbI;

NPOBOAUT  MPOBEPKY  COOTBETCTBUS  OOKYMEHTOB  TpeboBaHUAM,
yKazaHHbIM B MNyHKTe 2.5 agMUHUCTPATMBHOIO perfamMeHTa, npOBEpPKY
COOTBETCTBUS MpPeACTaBMEHHbIX OOKYMEHTOB YCTAHOBIIEHHbIM TpeboBaHUAM
(Hagnexaiiee ogopMieHne KONUM [LOKYMEHTOB, OTCYTCTBME B AOKYMEHTax
NOOYMCTOK, MNPUMNUCOK, 3a4YEePKHYTbIX CMOB W MWHbIX HE OroBOPEHHbIX
ncnpasfeHnin);

3anoSiHAET 9NEKTPOHHYID OOpMYy 3asiBfieHMss B aBTOMaTU3MPOBaHHOWM
MHOPMaLIMOHHON cucteme, npeagHa3Ha4YeHHoM ans OKa3aHus
rocygapCTBEHHbIX 1 MyHUUMNANbHbIX YCAYT;

npu nNpegocTaBfEHUM  OOKYMEHTOB, YyKa3aHHbIX B  NyHKTe 2.5
agMUHUCTPATUBHOIO pernameHtTa Ha OymaXHOM HocuTene, ocywecTBnseT
CKaHMpoBaHWe NpeacTaBeHHbIX JOKYMEHTOB;

pacnedaTblBaeT 3as8BneHune;

nepenaet 3adBUTENIO HA NPOBEPKY N NOLMUCAHUE;

nocne nognucaHnsa CKkaHMpyeT NoAnMCaHHOe 3asiBIEHUE;

3arpykaeT B aBTOMATM3MPOBAHHYKD  MHGOPMALMOHHYHD  CUCTEMY,
npegHasHa4YeHHy A9 OKasaHUs rocygapCTBEHHbIX M MyHMUMMNANbHbIX YCAyr
AOKYMEHTbI, NpeacTaBneHHble B 9NEKTPOHHOM (opMe WM  3NEKTPOHHLIE
obpasbl 0OTCKaHMPOBAHHLIX JOKYMEHTOB, (OOPMUPYET 3NEKTPOHHOE AENO;

BO3BpallaeT noanucaHHoe 3asiBfieHMe W opurMHanbl  ByMakHbIX
AOKYMEHTOB 3as1BUTENIO;

BblOAET 3asBUTENIO PacnmcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanunuma oOCHOBaHW AN OTKa3a B NpUEME [OOKYMEHTOB
AOIMKHOCTHOE §ULO, OTBETCTBEHHOE 3a MNpPUMEM [OOKYMEHTOB, YyBeOOMMseT
3asBUTENS O HanNuuuu NPensaTcTBUMA ANs npvemMa 3asBneHusa M BO3BpallaeT
eMy [OOKYMEHTbl C OOBbSCHEHMEM COAepXaHWsA BbISIBIEHHbIX OCHOBaHW O
OoTKasa B NnpuemMe JOKYMEHTOB.

3.3.3.3. [HOfmKHOCTHOE nULO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB,
nocne NocTynneHns 4OKYMEHTOB Ha pacCMOTPEHUE:

npuceamBaeT 3as8BIEHNI0 HOMEP B COOTBETCTBMM C HOMEHKIATYpon Aen u
ctratyc «[llpoBepka [OOKYMEHTOB», 4YTO OTpaxaeTcd B JIMYHOM KabuHeTe
EavHoro noptana, PecnybnukaHckoro noptana;

n3y4yaeT NOCTYNMBLUME JNIEKTPOHHbIE Aena, B TOM YuUcre MpUoXeHHble
3asBUTENEM [OOKYMEHTbl B 3SIEKTPOHHOM OpPME W INEKTPOHHbLIE 06pasbl
AOKYMEHTOB;



npoBepsieT  KOMMMEKTHOCTb, YUTAEMOCTb  ONEKTPOHHbIX  0bpa3oB
AOKYMEHTOB;

npoBepsieT CcobnoaeHne yCroBUA  OEeNCTBUTENBHOCTU  3NIEKTPOHHOM
nognucu, nocpencTtesoM obpalleHuss kK EgnmHomy noptany (B cnydae, ecnu
3asBUTENEM  MNpeacTaBfeHbl  9NEKTPOHHble  JOKYMEHTbl,  NoAnvcaHHble
YCUNEHHOW KBannMuumMpoBaHHOM 3N1EKTPOHHOW NOAMNUCHIO).

Mpn  HanNWMuum  OCHOBaHW, NPEeAYCMOTPEHHbIX  NyHKTOM  2.7.1
agMMHUCTPATMBHOIO pernameHTa, NoaroTaBnMBaeT NPOEKT pelieHns 06 oTkase
B Npueme OOKYMEHTOB, HEOOXOAMMbIX OANS NpeaoCTaBfEHUs MyHULUNAanbHOM
ycnyru.

B cnyyae, ecnu B pesynbTaTte NpoBEPKM YCUITEHHOW KBanNngouLnpoBaHHOW
3MEKTPOHHOM noanucu BbISABINEHO HecobnoageHne yCrnoBum ee
AENCTBUTENBHOCTU, NPOEKT pelleHns o6 OTkase AOSMKEeH coaepXaTb MYHKTb
ctatbk 11 depepansHoro 3akoHa Ne 63-P3, KoTopble MNOCAYXUTM OCHOBAHUEM
AN1s1 ero NPUHATUA.

[MpoekT pelweHns ob oTkasze B nNpuveme AOKYMEHTOB, HeoOXoauMbIX Ans
NpeanocTaBneHMss MyHUUMNANbHOW YCNyrn, C YyKasaHMEM MpUYMH OTKasa (B
crnyyae, ecnu OCHOBaHUS ONA OTKasa B rnpuemMe OOKYMEHTOB, HEODXOAMMbIX
Anst NpegocTaBfeHns MyHMUMNanbHOW YCIyrn, CBsi3aHbl C  HapyLUeHUEM
YCTAHOBJSIEHHbIX TPeOOBaHUN K TakMM AOKYMEHTaM, OCHOBaHWSA ANl OTKasa B
npueme OOKYMEHTOB [OJPKHbI coAepxaTb WHGOpMaUuK O HaMeHOBaHWUU
OOKYMEHTOB (MHGpOpMaLmMn, CBeOEHUI), KOTOpble He NpeacTaBneHbl, coaepxaT
HeOOCTOBEPHbIE W (UNK) MPOTUBOPEYMBLIE CBeAeHUs, O(OopMINeHbl C
HapyLleHMEM YCTaHOBIIEHHbIX TpeboBaHUI), HaNpaBNAeTCs Ha cornacoBaHue B
YCTaHOBJIEHHOM nopsiake nocpeacTsom CUCTEMBI 3MEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHue npoekta peweHna ob oTkase B MNpuemMe OOKYMEHTOB,
HeobxoaAnMbIX NS NPeAoCcTaBeHNA MyHULMUNANbHOW YCIyrn, OCYLWEeCTBSETCS
B nopsiake, nNpegyCMOTPEHHOM  nyHKToM  3.4.3  agMUHUCTPATMBHOIO
pernameHTa.

B cnyyae oTcyTCTBMS OCHOBaHUM AN OTKasa B npuemMe [OOKYMEHTOB,
NPeayCMOTPEHHbIX  NYHKTOM  2.7.1  agMMHUCTPATUBHOIO  perfnamMeHTa,
AOIMKHOCTHOE JML0, OTBETCTBEHHOE 3a NpYeM QOKYMEHTOB, B T€YEHME OLHOro
paboyero OHs CO OHSA MNOCTYNNEHUs 3asiBfieHWsl, HanpasnsgeT 3asdBUTENIO,
yKasaHHbIM B 3asiBfiEHUN cnocobom, yBeaoMMNeHME O NOCTYNNEeHUN 3asiBlEHNS,
codepxaliee BXOOAWMW  pPerncTpaunoHHbIM  HOMEp  3asdBneHud, garty
NoSly4eHns 3asiBfeHuns, NnepeyeHb HaMmeHoBaHUU ansos, NPeaCTaBlEHHbIX K
HeMy [OKYMEHTOB, AaTy NofyyeHus pesynbTaTta MyHULMNAIbHON YCIyri.

3.3.3.4. NcnonHeHnne npoueayp, ykasaHHbiXx B nyHktax 3.3.3.1, 3.3.3.3
agMWUHUCTPATMBHOIO pernameHTa, npu HammMymm TEXHUYECKOM BO3MOXHOCTU
OCyLLEeCTBNAeTCA B  aBTOMATU4YECKOM  peXmMmMe C  UCMNOoSfb30BaHUEM
aBTOMaTU3NPOBAHHON WH(OPMALUNOHHOMW CUCTEMbI, NpeaHa3Ha4YeHHoM Ans
OKasaHuA rocy4apCTBEHHbIX U MyHULMNASTbHBIX YCNYT.



3.3.3.5. AOMUHMCTpaTUBHbLIE Mpoueaypbl, yCTaHaBNMBaEMble MYHKTOM
3.3.3 agMWHUCTPATMBHOIO perfiamMeHTa, BbINOMHAITCA B TeYeHue OOHOro
paboyero AHSA CO OHS MNOCTYMMEHNSA 3asBNEeHUs Ha pacCMOTPEHME.

Pesynbtatamy BbINOMHEHUA aAMWHUCTPATUBHBIX Mpouenyp SABNAKTCS:
NPUHATBIN HA PAaCcCMOTPEHME KOMMMEKT OOKYMEHTOB WIU MPOEKT pelleHus ob
OoTKase B MpuemMe [OOKYMEHTOB, HeobxoauMmbix ANfs npegocTaBreHns
MYHUUMNANbHOW YCNYTW.

3.4. [NogroToBKka pesynbTaTta MyHULMNATbHOW YCITYTn

3.4.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPAaTUBHOW Npoueaypbl
ABNAETCA MNoSflydeHne OOSMKHOCTHbIM NMUOM (paboTHMKOM), YNONHOMOYEHHbLIM
Ha BbINOSIHEHNE aMWHUCTPATUBHOW npouenypbl, OT AOSMKHOCTHOro nuua
(paboTHMKa), OTBETCTBEHHOrO 3a NpMeM OOKYMEHTOB, MPUHATLIX OT 3asiBUTENS
AOKYMEHTOB.

JOMmKHOCTHbIM nmuom, OTBETCTBEHHbIM 3a BbIMNONIHEHMNE
agMWHUCTPATMBHOW Npoueaypbl, aBndeTcsa rnasHbin cneunanucT otgena »XKX
CT3C n [OX (oanee - OO/MKHOCTHOE IMLO, OTBETCTBEHHOE 3a MNOArOTOBKY
pesynbTaTa NpeaocTaBfneHns MyHULMNansHoOM ycnyri).

3.4.2. [JOfmKHOCTHOE MU0, OTBETCTBEHHOE 3a MNOAroTOBKY peasyribTaTa
npefnocTaBneHnss MyHULUUNanbHOW YCIyrn, OCYLLECTBNAET MNPOBEPKY Harmyus

cBeaeHNn No aBToMobunbHOM gopore.

B cnyyae otcyTtcTBMS CBegeHus, noarotaBnMBaeT MPOEKT nucbMa 06 oOTkase B
npegocTaBNeHMM MyHMUMNanbHOM ycnyrm (ganee — nncbMo 06 oTkase).

B cnyyae HanuuuMa cBegeHust MOAroTaBNMBAET CNpaBKy MO  3anpalinBaemon
MHdOpPMaLUUKM O COCTOSIHUM aBTOMOBUIBbHLIX AOPOr (ganee — crnpaeka).

HanpaBnseT noAroTOBMEHHbIN NPOEKT pedynbTaTa NpeaoCTaBNeHnss MyHUUMNanbLHOM
YCINyrn Ha cornacoBaHme B YCTAHOBMEHHOM MOpPsSiAKE MOCPEACTBOM CUCTEMbI 3NTEKTPOHHOIrO
AOKymeHToobopoTa.

A,D,MI/IHI/ICTpaTVIBHbIe npoueaypsobl, yCTaHaBJINBaeMblE HacToALWNM
NMYHKTOM, BbINOJIHAIOTCA B Te4EeHNE OOQHOIo pa6oqero OHA.
Pe3yanaTaMV| BbINOJIHEHNA aOAMUHUCTPATUBHbBLIX Mpoueayp MNpoekKkT

pe3yrbTaTta rnpeaocraBJieHUA MyHI/ILI.I/II'IaJ'IbHOI;I yCnyru.

3.4.3. CornacoBaHMe Wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHUUMNANbHOW ycrnyrn (gdanee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCH PYKOBOAUTESNEM
CTPYKTYPHOro nogpasfgerneHunsi, OTBETCTBEHHOro 3a NoAroToBKY pesdynbTaTa MyHULMNANIbHON
ycnyrn, Pykosogutenem OpraHa.

[MogroToBrieHHble MPOEKTbl AOKYMEHTOB, MMeKLMe 3amMmevyaHusi, BO3BpaLlalTCA Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTaTa MyHULMMNANbHOW yChyru.
[Mocne ycTpaHeHUs 3amMevaHWin nNpPoeKkTbl [LOKYMEHTOB [MOBTOPHO MepejarTcd  Ans
cornacoBaHusi 1 NOANUCaHKS.

PykoBoantens OpraHa npu pacCMOTPEHUN TMPOEKTOB [JOKYMEHTOB npoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfnameHTa OOMMKHOCTHbIMKU nvuamu OpraHa B 4actu
CPOKOB BbIMOMHEHNA aAMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTUM U MOSTHOTHI,
HanmMyus CcornacoBaHUM  YMOSIHOMOYEHHbLIX AOSMKHOCTHbIX JNny OpraHa B cucteme
SNEKTPOHHOro JOKYMeHTOobopoTa.

B cnyyae BbISiBNEHUS1 HapyLUEHU B YaCTU CPOKOB BbIMNONIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocnegoBaTenbHOCTM M NOMAHOTbI PykoBoautens OpraHa wHUUMnpyet



npuBfeyYyeHne K OTBETCTBEHHOCTU N, JOMYCTUBLUNX HApYLIEHNH, B COOTBETCTBUN C MYHKTOM
4.3 agMUHNCTPATUBHOIO perfiamMmeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOAWMM  MYHKTOM,
BbIMOSMHATCS B Te4EHME OAHOro paboyero aHs.

Pe3ynbtaToM BbLIMONHEHUS aOMUHUCTPATUBHBIX Mpoueayp SBAAeTcs:
no4nMCaHHbIN NPOEKT AOKYMEHTA.

3.4.4. WcnonHeHue npoueayp, YKasaHHbiXx B nyHktax 3.4.2, 3.4.3.
aAMWUHUCTPATMBHOIO pernameHTa, npu HanmMymm TEXHUYECKOW BO3MOXHOCTU
OCyLlecTBNAeTCA B  aBTOMATU4YECKOM  pexmmMe C  UCMNOoSib30BaHWEM
aBTOMaTU3NPOBAHHON WHMOPMALNOHHOW CUCTEMbI, NpeaHa3Ha4YeHHoM Ans
OKa3aHWs rocya4apCTBEHHbIX N MyHULMNANbHbIX YCIYT.

MakcumanbHbIA  CPOK  BLIMOMHEHUS aOAMWHUCTPATUBHBIX  npoueayp,
yKasaHHbIX B NyHKTe 3.4. agMUHUCTPATMBHOrO perflameHTa, COCTaBfsieT OBa
pabounx AHs.

3.5. Bolgaya (HanpaBneHue) 3aaBUTENIO pesyribTaTa MyHUUMNANbHON YCIyru

3.5.1. OcHoBaHMeM Havana BbIMONMHEHNA aAMUHUCTPATMBHOW NpoLenypbl
ABSETCA NosiydeHne OOSMKHOCTHBIM JIMLOM, OTBETCTBEHHbIM 32 BbINOSIHEHUE

agMUHUCTPaTUBHOM npoueaypsl, [IOKYMEHTA, NOATBEP’KaatoLLLEro
NnpeaocTaBneHne MyHULUMNAanbHOM yCryriu.
[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbIM 3a BbIMOSHEHNE

agMWHUCTPATMBHOW Npoueaypbl, ABndeTcsa rnasHbln cneunanuct otgena XXKX
CTOC wn OX (panee - OOMKHOCTHOE 5nULO, OTBETCTBEHHOE 3a Bblgauvy
(HanpaBneHue) JOKYMEHTOB).

3.5.2. [JoimKHOCTHOE nuULO, OTBETCTBEHHOE 3a Bblgady (HanpaeBneHue)
AOKYMEHTOB:

obecnevnBaeT perncTpaumio M BHECEHME CBeAEHUNn O pesyrnbraTte
npefocTaBneHns  MyHUUMNANbHOM  ycnyrm B NOACUCTEMY  Be[eHUs
AOKYMeHTauum aBTOMaTU3NPOBAHHOM MHOPMaLMOHHON CUCTEMBbI,
npeaHasHa4YeHHOW ONA OKa3aHWSA rocy4apCTBEHHbIX M MyHULMNANbHbBIX YCNYT;

n3BewaeT 3aaBuTenda (ero npeacraBuTens) cnocobom, ykasaHHbIM B
3adBrieHun, O pesynbTarte npeaoCcTaBfieHUs MyHUUMNAnNbHOM YCNyrm U O
BO3MOXHOCTM MOSlydeHna pesynbTata nNpenocTaBfieHns  MyHUuMnanbHOM
ycnyrmn B OpraHe unu 8 MOLL.

McnonHeHne npouenyp nNpyv  HanuuMm TEXHUYECKOW BO3MOXXHOCTMU
OCyLLEeCTBNAeTCA B  aBTOMATU4YECKOM  peXmmMe C  UCMNOoSfb30BaHUEM
aBTOMaTU3NPOBAHHON WHM(OPMALMOHHOM CUCTEMbI, NpeaHa3Ha4YeHHOM ans
OKa3aHWs rocy4apCTBEHHbIX N MyHULUMANbHbIX YCIYT.

AOMUHUCTpPaATUBHbIE  MpoLenypbl, yCTaHaBnMBaeMble  HACTOSALWMM
MYHKTOM, BbIMOSHSAKTCA B Te4eHne oaHoro pabovero AHSA CO OHSA NOAnMCcaHus
AOKYMeHTa, HABNAKLLErocs pes3ynbTaTtoM MpefoCTaBneHus MyHUUUnanbHON
yCryru, yrnofIHoMO4YeHHbIM JOIMKHOCTHbIM nnyoM OpraHa (OpraHom).

Pesynbtatamn BbIMNOSHEHUS aOMWHUCTPATUBHBLIX Mpoueayp ABMSTCSA:
pasMmellleHne CBedeHUM O pesynbTaTte npenocTaBfieHNs MyHUUMNanbHOM



ycrnyrm B MH(OPMAUMOHHBIX CUCTEMaX, W3BelleHue 3assutena (ero
npeacraBuTens) o pesynbtarte nNpefoCTaBfiEHUs MYHUMUMNANbHOW YCRyrn u
crnocobax ero nony4yeHuns.

3.5.3. lopsagok Bblgayn (HanpasreHusl) pesynbTaTa npeaocTaBneHns
MYHUUMNANbHOW YCNYTIW:

3.5.3.1. Tpn obpaweHnn 3aaButend 3a pesynbTaToOM MyHULMNANbHOM
ycnyrn B MOLL, paboTHnk MOLL BbligaeT 3asaButento pesynbTat MyHUUMNanbsHON
ycrnyrm B bopMe 9K3eMnnisipa 3feKTPOHHOro AOKyMeHTa Ha OymMaXHoM
HocuTene. Mo TpeboBaHWMO 3aABUTENS BMECTE C IK3EMMASPOM 3NEKTPOHHOMO
OOKYMeHTa Ha OymaxHOM HocuTene emy npeaocTtaBnseTcss 3dK3eMnnsap
9JIEKTPOHHOrO0 [JOKyMEeHTa TnyTeM ero 3anMcu Ha CbeMHbI HOCUTENb
MHOPMAaLMKN U HanpaBfeHUs 3SK3eMmnapa 3MeKTPOHHOro [AOKyMeHTa no
3MEeKTPOHHOM NoYTe B agpec 3aasutens. [Npu 3annucu Ha CbeMHbIN HOCUTESb
MHpOpPMaUUN UM HanpasfeHUN 3K3eMnnapa INeKTPOHHOro OOKYMEHTa, Ha
OCHOBE KOTOPOro COCTaBfieH 3K3eMMnap ONEeKTPOHHOro [JOKYMeHTa Ha
OymaxxHOoM HocuTernie, MO 3fEKTPOHHOW MoYTe WAEHTUYHOCTb  TaKoro
3K3eMnnspa 9NeKTPOHHOro AOKYMEHTa 3K3eMMSspy 9NeKTPOHHOro AOKyMeHTa
Ha OymaxHOM HocuTene 3aBepsieTCs YMNONIHOMOYEHHbIM COTPYOHUMKOM C
NCMNonb30BaHMEM YCUNEHHON KBANMPULNPOBAHHOW 3N1EKTPOHHOM MOAMNUCH.

AOMUHUCTPaATMBHBIE  Npoueaypbl,  yCTaHaBNMBaeMble  HACTOALLUM
MNYHKTOM, BbIMOSTHAKOTCA B NOpSAKe O4epeaHOCTH, B A€Hb NPUOLITUS 3aaBUTENS
B CPOKW, YCTAHOBMEHHbIE perfiameHTomM paboTsl MOL.

PesynbTatamu BbINOSTHEHUA agMWHUCTPATMBHBIX Mpoueayp SABMSAKTCA:
Jukcauma akta BblgayM pesynbTata nNpeaocTaBfieHUa  MyHULMNANbHOM
ycnyrm B AUC MOL|, pesynbTtaT npegoctaBfieHNA MyHUUMNANbHOW YCIyrn,
BblOAHHbIV 3a9BUTENIO.

3.5.3.2. lNpn obpalleHnn 3asBuTeNna 3a pesyrbTaTOM MYyHULMMANbHOW
ycnyrn depe3 PecnybnukaHckui nopTtan 3asBuUTento B JIUMYHbIA - KabuHeT
aBTOMaTUYECKN HaNpaBliieTCA 3NEKTPOHHbIN 0b6pa3 AOKyMeHTa, ABNALEeroca
pesynbTaToM MpPefoCTaBfeHus  MyHUUMUNanbHOW  yCrnyrn, noanuCaHHbIv
YCUMNEHHOW KBanndUUMPOBaAHHOW 3IEKTPOHHOM MNOAMUCLID YMNOMHOMOYEHHOro
AormkHocTHoro nuua OpraHa (OpraHom).

AOMUHUCTpPaATUBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMUM
MYHKTOM, BbINOMHAITCA B [AEeHb MNOAMUCaHUA OOKYMeHTa, noarsepXaaroLllero
npegnoctaBneHMe (OTka3 B NpedocTaBfeHMN)  MYHUUMNANbHOW  YCIyrn,
YNONTHOMOY€EHHbIM OOMKHOCTHLIM NnuoM OpraHa (OpraHom).

PesynbTatamu BbINOSTHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCA:
HanpaeneHve (nNpegocTaBneHne) C  ucnonb3oBaHMem PecnybnukaHckoro
noptana 3adaBUTEN0 [OOKYMEHTa, NOATBepXAalLwero npeaocTaBreHne
MyHUUMNaneHOW ycnyrm (B TOM  4ucre OTKa3 B NpegocTaBneHuu
MYHUUUNANbHOM YCnyrn).

3.5.3.3. lNpn obpalleHnn 3asiBUTENd 3a pes3yrbTaTOM MyHULMMNANbHOW
ycnyrm B OpraH, [OO/MKHOCTHOE Nuuo, OTBETCTBEHHOE 3a  Bblgayy
(HanpaBneHne) OOKYMEHTOB, BbldaeT 3adABUTENIO pesynbTaT MyHULMNarbHOW
ycnyrn. Mo TpeboBaHUo 3asBUTENs BMECTE C 9K3EMMNSAPOM 3SIEKTPOHHOIO



OOKyMeHTa Ha OymaxHOM HocuTene emy npeaoctaBnaeTcss aK3eMnnsp
9JIEKTPOHHOrO [JOKYMEeHTa nyTeM ero 3anucu Ha CbeMHbI HOCUTESb
NHpOpMaUUN MNU HanpasfeHUs 3K3eMnnspa 9feKTPOHHOro AOKyMeHTa Mo
3N1IEKTPOHHOM NoYTE B afpec 3asiBUTENS.

AOMUHUCTPaATMBHBIE  Npoueaypbl,  yCTaHaBNUBaeMble  HaCTOALLUM
MYHKTOM, OCYLLUECTBMAIOTCA B MNOPSOAKE O4YepedHOCTW, B [OeHb NpuodbITUS
3asBUTENs B COOTBETCTBMM C [1paBunammn BHyTpeHHEro TpyaoBOro pacrnopsaka
OpraHa.

Pe3ynbTatoM BbINOMHEHUS aAMWHUCTPATUMBHBLIX Mpouenyp SABNAKTCA:
Jukcauma akta BblgayM pesynbTata npeaocTtaBfieHUs  MyHUUMNAnbHOW
yCcrnyru B aBToMaTu3MpoBaHHOM MHOPMAaLVOHHOW cucTeMe, npeaHasHayeHHon
OS5 OKa3aHUs rocygapCTBEHHbIX U MYHULMMNANbHbIX YCIYT.

3.6. VicnpaBneHne TeXHNYECKNX OLLMOOK

3.6.1. B cny4yae o6GHapyXeHUsi TEeXHUYEeCKON OLIMNBKM B [OOKYMEHTE,
ABNAIOWEMCH pe3ynbTaToOM MyHMUUNANbHOW YCRyru, 3asiBUTENb HanpasnideT B
OpraH:

3asBneHne o6 ucnpaBfieHUN TEXHUYECKON owmndkn (npunoxeHue Ne 5 k
HacToAWeMY agMUHUCTPATUBHOMY pPErnameHTy);

OOKYMEHT, BblAaHHbINA 3a8BUTESIO KaK pe3ynbTaT MyHULUMNANbHOW yCryru,
B KOTOPOM COAEPXKUTCS TEXHMYECKas omnbka;

OOKYMEHTbI, MMeEoLMne pUaNYEeCcKyo Ccuny, CBUAETEeNnbCTBYOWME O
HanM4YMN TEXHNYECKOWN OLLNOKN.

3aaBneHne o6 wucnpaBneHUM TEXHUYECKON OlWNOKM B CBEOAEHUSIX,
YKa3aHHbIX B JOKYMEHTE, SIBMSOLEMCHA pe3ynbTatoM MyHUUMNANbHOW YCRyru,
nogaetcsa 3asBuTeneM  (YyNnorHOMOYEHHbIM NpPeacTaBuUTENEM) MOYTOBbLIM
oTrnpaBfeHneEM (B TOM YMCIIE€ C MUCMOSb30BAHMEM 3SIEKTPOHHOM MOYTbI), NMOO
yepes PecnybnukaHckum noptan nnu MoLl.

3.6.2. [OfmMKHOCTHOE 5nnLO, OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB,
OCyLLeCTBNAET npuvem 3adaBneHna o6 ucnpaBneHMn TEXHUYECKON OLUNOKM,
pPEerucTpupyeT 3asiBfieHMe C MPUIIOXKEHHbIMM OOKYMEHTaMU U nepegaeTr ux
AOIMKHOCTHOMY NuLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTPATMBHbIE  MNpoLUEeaypbl, yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbIMOSHSAOTCA B TeYeHNe ogHoro paboyero AHA ¢ AaThbl permcrpauum
3asiBNeHus.

PesynbTatamy BbINOMHEHUS aAMUHUCTPATUBHBIX Npouenyp SABMASANTCS:
NPUHATOE W 3aperncTpupoBaHHOE  3asiBfIEHME,  HanpaBfieHHoe  Ha
pacCMOTPEHNE  OOSHKHOCTHOMY  §nuuy, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

3.6.3. [JOmMKHOCTHOE NNLO, OTBETCTBEHHOE 3a 0OpaboTKy OOKYMEHTOB,
paccmaTpMBaeT AOKYMEHTbl U B LENSX BHECEHUSI UCMPaBfIEHUN B OOKYMEHT,
ABMAAIOWMIACA  pe3ynbTaTtoM MNpeaoCTaBfeHnUst  MYHUUMNanbHOM  yCcnyru,
ocyLiecTengaeT npoueaypsbl, NpeayCMOTPEHHbIE MNYHKTOM 3.5
agMUHUCTPATMBHOIO pernaMmeHTa, W BbldaeT WCNPaBfEHHbIA  OOKYMEHT



3asgBMTENO (YNOSTHOMOYEHHOMY MpPeacTaBUTENIO) JIMYHO o4 POCMUChL C
N3bATUEM Y 3aaBUTENst (YMONMHOMOYEHHOro npeAacTaBuTENs) oOpurnHana
[OKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYEecKas olmbka, unvM HanpaensaeT B
agpec 3asBWUTENs MOYTOBLIM OTNpPaBfeHMeM (MOCPeaCTBOM  3IIEKTPOHHON
MOYTbI) MUCbMO O BO3MOXHOCTW NOJTyYEHUsI JOKYMEHTa Npw NpegocTaBneHnn B
OpraH opurmHana JOKyMeHTa, B KOTOPOM COAEPXKUTCA TEXHMYECKast oLUMOKa.

AOMUHUCTPATMBHbIE  MNpoOUEeaypbl, YCTaHaBNMBaeMble  HACTOSILLUM
MYHKTOM, BbIMOSTHSAIOTCA B TedYeHue ABYX paboumx gHen nocrne obHapyXeHus
TEXHUYECKOM OWMOKM MNM NONyyYeHuss OT NbOoro 3amHTEpPecoBaHHOro nvua
3asBeHNs 0 AONyLLEHHON OLIMOKe.

Pe3ynbTtataMy BbINONHEHUS aAMUHUCTPATMBHBIX MpoLeayp SIBNSOTCA:
BblOAHHbIV (HanpaBneHHbIN) 3asBUTENO AOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpefoCcTaBlieHUEM MyHULMNANbHOW YCIyTru

4.1. MNMopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONs 3a cobntoaeHNEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMY NULI@MU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNUBaOLWMNX TpeboBaHNs K NpeaoCcTaBnNeHNIo

MYHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW PeLLEHUI

KOHTponb 3a NOMHOTOM WM KayecTBOM MNpefoCTaBfEeHUs MyHUUMNAnNbHOW yCryru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEeHWe HapyLeHWn npaB 3asiBUTENEN, npoBedeHue
npoBepoK cobniogeHns npouenyp NpeaocTtaBneHns MyHUUMNAnbHOM YCRyrn, nogroToBKy
peweHnn Ha pgencteus  (6e3gencTtBMe)  OOMKHOCTHBLIX — NML  OpraHa  MECTHOro
camoynpaBneHus.

dopmMamn KOHTpOmNs 3a COoOMAEHWEM MCMOMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe MPOEKTOB [OOKYMEHTOB MO NpeaoCcTaBeHUo
MYHULMNANbHON YCNYru;

2) NnpoBOAMMbIe B YCTAHOBIIEHHOM Nopsiake NpoBepKn BeaeHust Aenonpon3BoacTBa;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COOGMOAEHMS
npouenyp npeaocTaBneHns MyHUUMNanbHON yCcnyru.

B uensax Tekywero KOHTPOMsS UCNONb3YTCA CBEAEHUS, UMEOLMNECA B 3NIEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KOppecnoHAeHUMs, YCTHass U NUCbMEHHas WHdopmauus
AOIMKHOCTHbLIX 1ML, OCYLLECTBSKOWMX BbINOMHEHNE agMUHUCTPATMBHBIX  Npoueayp,
XypHarnbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBeAeHus.

[na ocyulecTBNeHns KOHTPONs 3a COBEpPLUEHMEM AEUCTBUA NpU MNpeaocTaBlieHUn
MYHUUMNANbHOW YCNYyrM U MNPUHATUN  PELLUEHUA  PYKOBOAWUTENO OpraHa MEeCTHOro
camoynpaBneHuss  NpeacTaBnsilOTCs  CNpaBkm O  pes3ynbTatax  NpefocTaBreHus
MYHULMNANbHOW YCRyrn.

O cnyyassx 1 npuyMHax HapylleHMsi CPOKOB, MOCeAoBaTeNbHOCTU U coaepKaHus
aAMUHUCTPATUBHBIX  MNpouedyp  AOOIMKHOCTHbIE  NiMua  HEMELSIEHHO  MHOopMUPYIOT
PyKOBOAUTENSA  OpraHa, nNpPeaoCTaBMsOWEro  MyHMUMNAnbHYK — ycnyry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLLUEHUNA.

Tekywmi  KOHTpPONb  3a  cobniogeHMeM  NocnefoBaTeNnbHOCTU  OEWCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHBIMU NpouedypaMn no NpeaoCcTaBreHNIO MyHMUMNANbHON
YCIyru, OCyLLECTBMNSETCHA 3aMeCTUTENEM PYKOBOAMTENSI OpraHa MECTHOro caMoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHuM3aumio paboTbl MO NPeaoCTaBMEHUIO MYHULMMANbHOW YCRyru,



HayarnbHMKOM OTAena, OCYLIEeCTBMSIOWEro opraHusaunto paboTbl MO NpeaoCTaBreHUo
MYHULMNANbHOM YCIyru.

MepeyeHb  AOMKHOCTHbIX  JWL,  OCYLLUECTBMSIOWMX  TEKYLWMA  KOHTPOIb,
YyCTaHaBNMBAETCS MOJSIOKEHUSIMU O CTPYKTYPHbIX NoApasgeneHvsix opraHa MecTHOro
camoyrnpaBneHust U OMKHOCTHBIMU perfnaMeHTamm.

4.2. nOpFIﬂ,OK n nepnoanvdHOCTb OCyLeCTBIIEHNA MNMNaHOBbIX N BHEMJTaHOBbLIX MPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHUA MyHVILlVII'IaJ'IbHOVI yCIyru, B TOM 4ucrie nopagok un
d)OprI KOHTPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru

4.21. KoHTponb 3a MOSIHOTOM U KaA4yeCTBOM npeaocTaBfieHUsd
MYHUUMNANbHOW YCNyru oCcyLLecTBIsSeTca B popmax:

1) npoBeeHNA NPOBEPOK,;

2) paccmoTpeHna xarnob 3aaBuTenen Ha pgencteua (6esmencteume)
OpraHa, a TaKke UX JOIMKHOCTHbIX UL, MyHUUMNANbHbIX CAy>KaLlmX.

4.2.2. B uenax ocywecTBneHns KOHTPOMdA 3a MOSIHOTOM W KadecTBOM
NpegoCcTaBneHnss  MyHUMUMNanNbHOW  yCryru  MpOBOAATCS  MflaHOBble WU
BHeEMNNaHoBble nNpoBepkn. [lopsgok WM NepuoguyHOCTb  OCYLLECTBMEHUSN
NNaHOBbIX MPOBEPOK yCTaHaBnNuBaeTcs nnaHomM paboTbl OpraHa. Npu nposepke
MOryT paccmaTpmBaTbCs BCe BOMPOCLI, CBA3aHHble C nNpefocTaBiieHneM
MYHUUUNANbHOW YCNyrn (KOMMSIEKCHbIE MPOBEPKWU), U OTAEenNbHbIA BOMPOC,
CBA3aHHbIA C npefoCTaBfieHMEeM MYyHULMMAansHOW Yycnyru (TemaTudeckue
npoBepkn). lMpoBepka Takke MOXET MNPOBOAUTLCA MO KOHKPETHOW >xanobe
3asBuUTENS.

4.2.3. BHennaHoBble NpOBEPKN MNPOBOOAATCA B CBS3WM C MPOBEPKOW
YCTpaHEeHUs paHee BbIABIIEHHbIX HapYyLLUEeHU agMUHUCTPaTUBHOIO pernamMeHTa,
a Takke B crnyyae nonydeHus xxanob sassutenen Ha genctena (6esgencreve)
OpraHa, a Takke UX JOIMKHOCTHbIX JSIUL, MyHUUMNANbHbIX CAYXXaLlmX.

4.2.4. PesynbtaTbl NpoBepKn odpOpMIISAIOTCA B BUOE akTa MPOBEPKU, B
KOTOPOM YKa3blBalOTCHA BbISBMNEHHbIE HEOOCTaTKM U NpeasiokeHud no ux
YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaocTaBnALWero MyHUUMnanbHyo
ycnyry, 3a peLeHus n genctena (besgencraeme), npyuHMMaemsle (oCyLecTBNsemMble) UMY B
Xo4e npeaocTaBneHns MyHUUMNanbHOW yCryru

Mo pesynbTaTtaM NpOBEOEHHbIX MPOBEPOK B CllyYyae BbISIBIEHUS HapyLUeHWA MpaB
3aaBUTENEN BUHOBHbLIE nNWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoantenb opraHa MeCTHOrO CcaMoynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3aABNEHUMN.

PykoBoantenb (3amectuTtenb pykOBOOMTENS) CTPYKTYPHOro nogpasieneHus opraHa
MECTHOro CamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpPEeMeHHoe U (unu)
HeHagnexawjee BbIMNOMHEHME aAMWHUCTPATUBHbLIX AEWCTBUWA, YyKasaHHbIX B pasgene 3
a4MWHUCTPATUBHOIO pernamMmeHTa.

[IOMKHOCTHbIE NMLUA WU MHble MyHUUMNAanbHbIE CryXaliMe 3a pelleHns U AencTBus
(6e3pencTBume), npUHMMaeMble (ocywecTBnsiembie) B  Xxoge npegocTaBneHns
MYHMUMMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsiake.



4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNA K Nopsaky U dpopmam KOHTPOIs 3a
npegocTaBfeHnemM MyHULUNANbHOM YCIyru, B TOM YMCHE CO CTOPOHbI rpaXaaH, nx
00beanHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBneHMEM MyHUUMMANbHOM YCRyrM CO CTOPOHbI rpaxaaH, ux
o6beauHEHUN 1 opraHM3auni, OCYLLECTBMASETCA NOCPEACTBOM OTKPbITOCTU LEeATENbHOCTH
opraHa MeCTHOIO CaMOYMNpPaBfeHUA Mpu NPeAOoCTaBMEHUN MYHULMNANbHOW  YCNyru,
nony4YeHnst NOMHOW, aKkTyarbHON U AOCTOBEPHON MHGOPMALMM O Nopsake npeaocTaBneHns
MYHULUMNANbHOM YCNYrn U BO3MOXHOCTU A0CyaeBbHOro paccMoTpeHnsa obpatueHnin (kanob) B
npouecce npegocTaBneHnss MyHULMNAnsHOM YCyru.

5. ocynebHbIN (BHeCcyaAebHbIN) NOpAAOK 06XKanoBaHUSA peLueHUU U
AenucTBum (6espencTBusa) opraHa, npegocTaBnAaoLWero MyHMUmnanbHyH
ycnyry, MHOropyHKLMOHasrIbHOro LieHTpa npeaocTaBneHus
rocyfapCcTBeHHbIX U MyHUUMNANbHbLIX YCIyr, OpraHu3auuun, ykasaHHbIX B
yacTtu 1.1 ctatbmn 16 PepgepanbHoro 3akoHa Ne210-P3, a Takxke nx
AOJNKHOCTHbIX NUL, MyHULMNANbHbIX CRyXawmx, paboTHUKOB

5.1. 3aasutenn nmeroT npaBo Ha obxanoBaHue B gocynebHoMm nopsgke
peweHnn un  gencteuin  (6esgencTeusl)  opraHa, NpeaocTaBnSAoLLLEro
MYHUUMNANbHYO YCNyry, OOSMKHOCTHOrO nuua opraHa, npegocTtaBnsiowero
MYHUUMNANbHYO YCAyry, MyHULUNANbHOro CriyXallero, pykoBoauTensa opraHa,
NpeaoCcTaBnALWEro MyHULMNAnbHYy YCnyry, MHOrogyHKLUMOHATbHOIo LEeHTpa,
paboTHMKa MHOroOyHKLMOHANBHOro LeHTpa, opraHmM3aunn, npeaycMoTPEHHbIX
yacteto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux
paboTHUKOB.

3aaBuTeNb MOXeT obpaTuTbCcs € xanobow, B TOM 4yucrie B crnegyroLmx
cnyyasx:

1) HapyweHue cpoka peructpauum 3anpoca O MpegocTaBneHun
MyHUUMNANbHOW YCIyrn, 3anpoca, ykasaHHoro B cratbe 15.1 ®epeparnbHoOro
3akoHa Ne 210-93;

2) HapyweHue cpoKa npeaocTaBfeHna MyHuumnanbHou ycnyrn. B
ykaszaHHOM crnydae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3adBuUTENEM
peweHnn wn pgenctBun  (6e30encTBrMs)  MHOMOMYHKLMOHANbLHOMO  LEHTPa,
paboTHMKA MHOrOYHKLUMOHANBLHOIMO LIEHTPA BO3MOXHO B Cryvae, ecnn Ha
MHOrOoOyHKLUMNOHanbHbIA LEHTP, peleHna n gencrena (6esgencrTeme) KoToporo
obxanyTcs, BO3NoXxeHa (yHKUMS MO NPenoCTaBNEeHU0 COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCRyr B NOSIHOM o6beme B nopsiake, onpeaeneHHoOM 4acTblo
1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve Yy 3aaBUTENs [OOKYMEHTOB WNu uHpopmaumm nmbo
OCYLLECTBMNEeHUs OENCTBUN, NpeacTaBfieHne UNU OCYLECTBIIEHNEe KOTOPbIX He
npeaycMoTPeHO HOpMaTUBHbIMU NpPaBoOBbIMU akTamMn Poccunckon ®eaepaumn,
HOpPMaTMBHbIMU NpaBoOBbLIMU aKkTamm Pecnybnvku TaTapcraH,
MYyHUUMNANbHbIMX NPAaBOBbIMU akTaMn NS NpeaocTaBneHnst MyHUUUNanbHOW
yCnyru;



4) oTka3 B NpueMe [OOKYMEHTOB, NpeaoCTaBfEeHME  KOTOpPbIX
NpeaycMOTPEHO HOPMaTUBHLIMW NPaBoBbIMK akTamu Poccuinckon denepauuum,
HOpPMaTMBHbIMU NnpaBoBbLIMA aKTamu Pecnybnuku TaTapcTaH,
MYHUUMNAMbHbIMM NPaBOBbIMU akTaMn A NpeaocTaBneHnst MyHUUUnanbHOW
ycnyru, y 3agdButens;

5) oTka3 B npegocTaBneHMn MyHULMNANbHOW YCNYyrn, ecnu OCHOBaHUSA
OoTKasa He npeaycMoTpeHbl denepanbHbIMU  3aKOHAMU U NPUHATBIMU B
COOTBETCTBUM C HUMMU UHBIMU HOPMATUBHBLIMW NPaBOBLIMW akTaMn Poccuinckom
depepaumm, 3akoOHaMM WU UHbIMM  HOPMATMBHbLIMKM MPABOBbLIMW  aKTamMu
Pecnybnukn TaTtapcTtaH, MyHMUUNanbHbIMM NPaBOBbIMK akTaMn. B ykasaHHOM
cnyyae gocyoebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM PELLUEHUA Wn
pencteun  (6e3gencTensl)  MHOIOMYHKLMOHANbLHOMO  LEeHTpa, paboTHuMKa
MHOrOOYHKUMOHANbHOro  LEeHTpa BO3MOXHO B  Cflyyae, €eCnuM  Ha
MHOFOOYHKLMOHASNbHbIW LIEHTP, peLleHns n genctena (6e3nencteme) KOToporo
obxanylTcs, BO3MOXeHa @YHKUMA MO NpedocTaBfiEHUIO COOTBETCTBYHOLLMX
MYHUUMNAMbHbIX YCNyr B NOSIHOM o0beme B nopsagke, onpeaenieHHOM 4acTbio
1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENS NpU NpeaocTaBNeEHMN MYHULMNANbHOM
ycnyrm nnatbl, He MpeayCMOTPEHHOM HOPMATUBHLIMU MPaBOBbIMM aKTamu
Poccuinckon ®depepaunmn, HoOpmMaTMBHbIMKM MPaBOBbIMU akTamun Pecnybnuku
TaTapcTtaH, MyHUUMNanbHbIMX NPaBOBbIMU aKkTaMu;

7) OTKa3 opraHa, npeaocTaBndAlWero MyHUUMNANbHYKO  YCRyry,
OOSMKHOCTHOrO nuua opraHa, nNpeaocTaBsioWero MyHUUUNanbHYy yCnyry,
MHOrOYHKLMNOHANbHOro LeHTpa, paboTHMKa MHOrogYHKUMOHANbHOIO LEeHTPa,
opraHusaumn, NnpeaycMoTPeHHbIX YacTbio 1.1 ctaten 16 PegeparnbHOro 3akoHa
Ne 210-®3, unn nx paboTHUKOB B MCNpaBNEHMM AO0NYLEHHbIX MMU ONeYaTokK U
owmnboK B BblAaHHbLIX B pe3ynbTaTte nNpeaocTaBfieHNa MyHULMMNANbLHOM yCnyru
AOKYyMeHTax NMnbo HapylleHne YCTaHOBMEHHOrO Cpoka Takux mcrnpasneHvin. B
yKkazaHHOM cnyyae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn gencteun  (6e3genctBmsa)  MHOro(yHKUMOHANbHOMO  LIEHTPA,
pabOTHUKA MHOroyHKLUMOHANbHOIO LIEHTPa BO3MOXHO B Crlyyae, ecinn Ha
MHOFOOYHKLMOHASbHbIW LIEHTP, PELUEeHns n gaenctena (6esgencteme) KOToporo
obxanylTcs, BO3MOXeHa QYHKUMA MO NpedoCTaBNEHMIO COOTBETCTBYHOLLNX
MYHUUMNANbHbIX YCRyr B NOSIHOM o6beme B nopsigke, onpeneneHHoOM YacTbio
1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

8) HapyLleHMe cpoka unu nopsiaka Bblgavym AOKYMEHTOB MO pes3ynbTatam
NpeaocTaBneHns MyHUUMNanbHOW YCIyru;

9) npuoCTaHOBIEHME NPEAOCTaBMEHUS MYHUUMNANbHOW YCryru, ecnu
OCHOBaHWSA NPUOCTAHOBNEHUS HE NPeayCMOTPEHbI heaeparnbHbIMK 3aKOHaAMK U
APUHATBIMM B COOTBETCTBUM C HUMW WHBIMA HOPMATUBHBLIMU MPaBOBbLIMU
aktamn Poccunckon depepauumn, 3akoHaMM WU UHbIMM  HOPMaTMBHLIMU
npaBoBbIMW akTamun Pecnybnuku TaTtapcTaH, MyHMUMNanbHbIMW MPaBOBbIMU
aktTamu. B ykaszaHHOM cnyyae pocyoebHoe (BHecyoebHoe) obxanoBaHue
3asBuTENnEeM peleHnn n gencteun (6es3gencTemst) MHOrogYHKLMOHAaNbHOro
LueHTpa, paboTHMKa MHOMOQYHKLMOHAbHOrO LLEHTPa BO3MOXHO B Criyyae, ecnu



Ha MHOrOMYHKLUMOHANbHbIA LEHTP, peleHna un pencteusa (besgencreue)
KOToporo  obxanylTcsl, BO3fOXeHa  (yHKUMA NO  NpenoCcTaBrEHUIo
COOTBETCTBYIOLLUMX MyHMUMNAMNbHbBIX YCAyr B MNOSHOM oObeme B MNOpsiake,
onpeaeneHHom Yactbto 1.3 ctatb 16 PenepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3asBUTENsS NpU NpeaocTaBfieHUN MYHULMNANbHOM
yCnyru OOKYMEHTOB WM MHopMaumm, oTCyTCcTBUE U (MNM) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanucb Npu nepBoHayasnibHOM OTKa3e B NpuemMe LOKYMEHTOB,
HeoOXoaAMMbIX AnNs  NpedocTaBneHMss  MyHUUMNanbHOW ycnyru, nunbo B
npeaocTaBneHNM  MyHUUMNANbHOM  YCRyrn, 3a  UCKIYEHWEM  CIlyYaes,
NpeayCcMOTPEHHbIX NYHKTOM 4 yacTtu 1 ctatbkn 7 ®egepanbHoro 3akoHa Ne 210-
®3. B ykaszaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxxanoBaHue
3asBUTENEM peweHnn un gencteuin (6e3genctems) MHOrOQYHKLMOHANbHOro
LeHTpa, paboTHMKA MHOrOQYHKLIMOHANBbHOIO LileHTpa BO3MOXHO B Crlydae, ecnu
Ha MHOro(PyHKUMOHAnNbHbIN LEHTP, peweHna u geunuctsusa (6esgencreune)
KoToporo  obxanylTcsl, BO3fNOXeHa  (yHKUMA NOo  npenoCcTaBrEHUIo
COOTBETCTBYIOLUMX MYyHUUMNANbHBIX YCNyr B MNOMAHOM OObemMe B MNOpsaKe,
onpeaeneHHom Yactbto 1.3 ctatbn 16 PenepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetcsa B NnMCbMEHHOW hopme Ha BymaxHOM HocuTene, B
31IEKTPOHHOM (bopMe B OpraH, NpeaocTaBnSlOWNA MyHUUMNANbHYHO YCAyry,
MHOFOOYHKLMOHASTbHbIN ueHTp Jmbo B COOTBETCTBYWLUMW  OpraH
rocynapCTBEHHOM BNacTu, ABNSAOLLNNCS ydypeautenem
MHOrOYHKLMOHAIbHOro LLeHTpa (oanee - ydypeauTens
MHOrOOYHKLMOHANbLHOrO LUeHTpa), a Takke B OopraHuM3auuu, npeaycMOTpPEHHbIe
yacTtbto 1.1 ctatbm 16 PegepanbHoro 3akoHa Ne 210-93. XKanobbl Ha pelieHns
n pencteus (6es3genctevme) pykoBoaUTENdA oOpraHa, npeaocTaBnsoLWEero
MYHULMNAbHYIO YCNyry, NoAarTCA B BbILLECTOALWNW OpraH (Mpu ero Hanmyum)
nmbo B criydae ero OTCYTCTBUSA paccMmaTpuBaloTCA  HenocpeacTBEHHO
pykoBoOMUTENEM oOpraHa, npefoCTaBfAlWEro MyHMUMNANbHYKO  YChyry.
XKanobbl Ha  peweHus un  pencteus  (besgenctene)  paboTHUKa
MHOroyHKLMOHaNbHOro LLeHTpa nogarTcA PYKOBOANTENO 3TOro
MHOropyHKUMOHanNbHoro ueHTtpa. >Kanobbl Ha peweHna wn  OencTBuUs
(6espenctBne) MHOroyHKUMOHANbHOIO UEeHTpa noJalTcs  yypeauTento
MHOro(yHKLMOHAaNbHOro LUeHTpa UM OOMKHOCTHOMY NnLy, YNOMHOMOYEHHOMY
HOpPMaTMBHbLIM NPaBoBbIM akToM Pecnybnukn TatapcTtaH. XKanobbl Ha peLleHus
n pencteua (besgenctene) pabOTHMKOB OpraHusauui, NpeayCMOTPEHHbIX
yacteto 1.1 cratbm 16 PepepanbHoro 3akoHa Ne 210-03, nopatoTcs
PYKOBOAUTENAM 3TUX OpraHu3auuni.

Kanoba Ha peweHna un pgencteua  (besgenctBme)  oprala,
NpesoCTaBNALWEro MyHUUMNANbBHYK YCNyry, AOOSHKHOCTHOMO nuua opraHa,
NpeaoCTaBNALLEro MyHUUMNANbHYK YCIyry, MYHUMUUNANbHOIO ChyXallero,
PYKOBOAUTENSA OpraHa, npeaocTaBndaloWero MyHUUMNAanbHY YCIyry, MOXeT
OblTb HanpaBneHa no no4Te, 4epe3 MHOroyHKUMOHAMbHbLIA LEHTP, C
ncnonb3oBaHMeM NHPOPMALIMOHHO-TENEKOMMYHUKALNOHHON ceTn «NHTepHeT»,
oduumanbHOro camta opraHa, NpedocTaBnsAlLEero MyHUUMNAnbHY YCIyry,
EovHoro noptana nubo PecnybnukaHckoro nopTtana, uWHgopMauMoOHHON



cucteMmbl gocygebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Mpu
nn4HOM npueme 3aasutend. XXanoba Ha peweHus n genctena (besgencrene)
MHOrOOYHKLMOHANbLHOro LeHTpa, paboTHMKaA MHOroyHKLMOHANBHOIO LieHTpa
MOXeT ObITb HanpasfneHa Mo nodTe, C MCMNofb30BaHMEM WHMOPMALUOHHO-
TENEeKOMMYHUKALUNOHHON  ceTn «UHTEepHeTY, odvmumnanbHoro  canTta
MHOrodoyHKLMOHanNbLHOro ueHTpa, EgunHoro noptana nubo PecnybnukaHcKoro
nopTtana, WHOPMALMOHHON cucTeMbl gocyaebHoro obXanoBaHus, a Takke
MOXeT ObITb NpUHATA NpU NNYHOM Npueme 3asiButend. XXanoba Ha pelueHns u
aencteus (6esgencTeme) opraHnsaumm, NpegyCMOTPEHHbIX YacTbio 1.1 cTaTbu
16 dPepepanbHoro 3akoHa Ne 210-03, a Takke ux pabOTHUKOB MOXeT ObITb
HanpasfieHa no nouyre, c NCMNonb30BaHMEM NHOPMALNOHHO-
TENEeKOMMYHUKALUMOHHON ceTn «UVIHTepHeT», oduumanbHbIX CanToOB 3TUX
opraHusauun, EgmHoro noptana nubo PecnybnukaHckoro noprana, a Takke
MOXeT ObITb NMPUHATA NPU JINYHOM NpUeMe 3asiBUTENS.

5.3. XXanoba gomkHa coaepxaTb:

1) HaMMmeHOBaHWe opraHa, NpeaoCTaBnALWEro MyHULMNAbHYO YCIyry,
AOSMKHOCTHOrO nuua opraHa, npeaocTaBnsAlLWEro MyHUUMNANbHYH YCnyry,
nmMbo  MyHMUMNANbHOro cnyXawero, MHOrogyHKLMOHANbHOro LEHTpa, ero
pykosoautens u (unv) paboTHuKa, opraHusauun, NpeaycMOTPEHHbLIX YacTbH
1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, nx pykosogutenen un (unu)
paboTHWNKOB, peLleHna n aencTeus (b6esgencTene) KoTopblix 0bxanyTcs;

2) chammnuio, M4, oT4eCcTBO (nNocriegHee - NpU HanmuMyuu), CBe4eHust o
MEeCTe XWUTENbCTBa 3asiBUTENsa - dm3myeckoro nuua nmbo HauMmeHoBaHue,
CBEAEHUS1 O MEeCTe HaxXOXAEHUA 3adBUTENS - HOPUONYECKOro nvua, a Takke
HOMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) aNeKTPOHHOW MOYThbI
(NpY HaNU4YKUK) N NOYTOBBIN agpec, N0 KOTOPbIM AOSMKEH BbITb HAaNpaBneH oTBeT
3aaBUTENIO;

3) cBeaeHus o6 obxanyembix pelleHusix U OenctBuax (6esgencteun)
opraHa, npeaoCcTaBnsloWero MyHUUUNAaNbHYO YCNyry, OOSMKHOCTHOroO nvua
opraHa, nNpefocTaBnALWEro MyHUUUNaneHy ycnyry, nmbo MyHuumnansHOro
cnyxaktiero, MHOroOyHKUNOHaNbHOro LeHTpa, paboTHWKa
MHOrOOYHKUNOHANbHOroO LieHTpa, opraHu3aunin, NnpegyCMOTPEHHbIX YacTbio 1.1
ctatbk 16 ®eaepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) noBoAbl, HA OCHOBaHUN KOTOPbLIX 3a8BUTESTb HE COrflaceH C peLLleHneMm
n pencrenem (6es3gencrTeBMem) opraHa, NpPeaocTaBnsAOWEro MyHULMNANbHYHO
ycnyry, AOSMKHOCTHOrMO nuvua opraHa, npeaoCTaBnsoWero MyHuMUMnanbHYo
ycnyry, nmbo MyHUUMNanbHOro CrnyXxallero, MHOroyHKLMOHANbLHOMO LIEHTPA,
paboTHMKa MHOroyHKLMOHANbHOro LEeHTpa, opraHmsauuin, npegyCMOTPEHHbIX
yactbto 1.1 ctatbnm 16 depepanbHoro 3akoHa Ne 210-03, mnx pabOTHUKOB.
3aasutenem Moryt ObiTb npeactaBneHbl  OOKYMEHTbl (Npy  Hanuuyum),
nogTeepXxaarLme 4oBoAbl 3asaBuTens, NMbo Ux Konumu.

5.4. MNoctynuswaga xanoba nognexuTt peructpaumm B CPOK He Nno3gHee
paboyero gH4, cregylowero 3a AHeM NocTyneHus.

5.5. XXanob6a, NnocTynuBLLas B  OpraH, npesocTaBnNALLNN
MYHUUMNANbHYO  YyCNyry,  MHOrO(YHKUWOHAamNbHbIA  LEHTP, ydpeauTento



MHOFOOYHKLMOHANbHOrO LEHTpa, B OpraHuM3auun, npeayCcMoOTPEHHbIE YacTbio
1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, NnnMbOo BbILLECTOAWMA OpraH
(Mpn ero HanM4Mn), NOANEXNUT PACCMOTPEHUIO B TeyeHne naTtHaguatn padouvnx
AHEeN co OHA ee pernctpauum, a B crydae obxanoBaHuMA OTKa3a opraHa,
NpeaocTaBNAILEr0 MYHULMNANBHYIO YCIYry, MHOrOOYHKLMOHANBHOIO LIeHTPa,
opraHusaumn, NpeaycMoTPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbLHOro 3akoHa
Ne 210-®3, B npueme [OKYMEHTOB Yy 3asiBUTENs nnbo B ucCnpaBreHUu
AONYLLUEHHbIX oneyaTtok M owunbok unn B crnydyae obxanoBaHUsi HapyLUEeHUs
YCTaHOBIIEHHOIO CPOKa TaKMUX UCMNpPaBfieHnn - B Te4eHne natm pabounx gHem co
OHS1 ee perucTpaumn.

5.6. Mo pesynbTatam paccMOTpeHUsa xanodbbl MNPUHMMAETCS OAHO M3
crnenyroLwmnx peLleHn:

1) »xanoba ygoBneTBoOpsieTCs, B TOM 4yucrie B OpMe OTMEHbI MPUHATOrO
peweHns, ucnpasneHna OONyweHHbIX ornevyaTtok U ownboK B BblAaHHbIX B
pesynbTaTte NpeaocTaBfieHNa MyHUUMNAnNbHOW YCNyrn OOKyMeHTax, Bo3BpaTa
3asBUTESNI0 [OEHEXHbIX CPeacTB, B3MMaHME KOTOpPbIX HEe MNpegycMOTPeEHO
HOPMAaTUBHbIMUK NMpPaBOBbLIMK akTamun Poccuinckon denepaummn, HopMaTUBHbLIMMU
npaBoBbIMW akTamun Pecnybnuku TaTtapcTaH, MyHuMUuNanbHbIMW MPaBOBbIMU
aKkTamu;

2) B yOoBreTBOpeHNn xarnobbl 0TKa3biBaeTCS.

He nosgHee gHs, cneayrowero 3a gHEM NPUHATUSA peLleHns, ykadaHHOro
B HAcCTOdALEM MyHKTe, 3asBUTEN0 B MUCbMEHHOW bopMe WU MO >KenaHuto
3asBUTESNIS B 3NIEKTPOHHOM (POpMe HanpasfiieTcsd MOTUBUPOBAHHLIN OTBET O
pesynbTaTtax pacCMOTPEHUS Xanoobbl.

5.7. B cnyvyae npusHaHuA >xanobbl nognexawen yaooBreTBOPEHUIO B

oTBeTe 3asBUTEN0 O pesynbTaTax pPacCMOTPeHUs kanobbl Oaetcs
nHdopmMaLma O AEWCTBUSAX, OCYLLECTBMSIEMbIX OpraHoMm, NpeaoCTaBMSOLLUM
MYHULIMNanbHYO ycnyry, MHOroYHKLNOHANbHbIM LIEHTPOM nméo

opraHusaumen, npegycMoTpeHHon 4yactbto 1.1 craten 16 DepeparnbHOro
3akoHa Ne 210-d3, B uUenax HesameasIMTeNbHOro YCTpPaHeHUs! BbISIBSIEHHbIX
HapyweHUn npu OKasaHuM MyHULMNANbHOWM YCRyrn, a Takke NPUHOCATCA
N3BUHEHNA 3a [OOCTaBliEHHble HeydobcTBa M yKasblBaeTcss WMHGOpMauunsa o
AanbHENWNX OENCTBUSAX, KOTOPblE HEODXOOMMO COBEPLINTL 3adABUTENO B
Lenax nosyyeHna MyHUUunansHOW yCnyru.

5.8. B cny4ae npusHaHua xanobbl He nognexailen yooBneTBOPEHUIO B
OTBETE 3asABUTENI0 O pe3ynbTaTtax pacCMOTpPeHus xanobbl AarTca
apryMeHTUPOBaHHbIE Pa3bACHEHUS O MPUYUHAX MPUHATOrO peLleHnd, a Takke
MHdOpMaLnsa 0 nopsaake 06xanoBaHUA NPUHATOrO peLleHus.

5.9. B cnyyae ycTaHOBMEHUS B X04€e UK NO pesynbTaTaM pacCMOTPEHUS
Xanobbl Mpu3HaKoB cocTaBa agMMHUCTPATMBHONO MNpaBOHAPYLUEHNS WUMN
ANpecTynneHns OOSMKHOCTHOE Nnuo, paboTHUK, HAaAEeNEeHHbIE NOSTHOMOYNAMM MO
paccMOTpeHMO  Xanob, He3amMeanMTENbHO  HanpaBnsAlT  MMeKLWMeCs
MaTepuarbl B OpraHbl NPpoKypaTypbl.



MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY
perrnameHTy npegocTaBneHus
MYHUUMNANBHOW yCnyru no
npenocTaBlieHnIo
nonb3oBaTensm
aBTOMOOUIBHBLIX gopor
MECTHOIro 3Ha4yeHus
MHJOOPMaLIMK O COCTOAHUN
aBTOMOOUMBbHbLIX gopor

dopma
(bnaHk opraHa, npeaoCcTaBnAlLWEero MyHUUMNAanbHy YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npeancraBuUTenA.

PELWWEHNE
o
oT Ne
PaccmoTpeB Bawe 3adaBrieHne oT No
N npunaraemMmble K HEMy [OOKYMEHTbl, YNOSITHOMOYEHHbIM
opraHom NPUHATO peLUeHne o

[ononHntenbHas nHgopmaums:

Cenenusi 00 2JIEKTPOHHOM MOMUCH

HormkHocTHoe nuuo (PUNO)




(noanucb YyNONHOMOYEHHOTO
AOIMKHOCTHOrO Nnuua opraHa)



(BnaHk opraHa, npeaocTaBnsoLLIErO MYHULIN

MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY
perrnameHTy npegocTaBneHus
MYHUUMNANBHOW yCnyru no
npenocTaBlieHnIo
nonb3oBaTensm
aBTOMOOUIBHbLIX Jopor
MECTHOIro 3Ha4yeHus
MHJOOPMaLIMK O COCTOAHUN
aBTOMOOUMBbHbLIX gopor

dopma
nanbHyl ycnyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npeancraBuUTenA.

PELWEHWE
06 oTkase B NpeaoCcTaBneHnn MyHULMNANbHON yCryru

no

oT

PaccmoTtpeB Balie 3asiBneHue ot

Ne

No n

npumnaraemMmblie K HEMY OJOKYMEHTbI

YNONTHOMOYEHHLIM  OpraHom
NPUHATO pelueHne

00 oTKase B
MO CrieaytoLnM OCHOBaHUSIM:

1.

2.

[lononHuTenbHas NHdopMauus:

Bbl BnpaBe NOBTOPHO 06paTUTLCS
3asBrneHMemM O npenocTaBfeHun ycnyru
HapyLUEeHWHN.

B YNONIHOMOYEHHbIA OpraH C
Mnocrne YCTpaHeHUs1 YyKa3aHHbIX



[aHHbIn 0TKa3 MoXeT O6bITb obXanoBaH B AocydebHOM nopsgke nyTem
HanpaeneHnst Xanobbl B YMOMHOMOYEHHbLIA OpraH, a Takke B cynebHom
nopsiake.

CeneHus 00 JICKTPOHHOM MOITHUCH

HomkHocTHoEe nuuo (PUNO)

(I'IO,EI,I'IMCb YNOJIHOMOYEHHOIO
OOJTPKHOCTHOIO JInua opraHa)



MpunoxeHne Ne 3

K AOMWUHUCTPATUBHOMY
perrnameHTy npegocTaBneHus
MYHUUMNANBHOW yCnyru no
npenocTaBlieHnIo
nonb3oBaTensm
aBTOMOOUIBHbLIX Jopor
MECTHOIo 3Ha4YeHus
MHJOOPMaLIMK O COCTOAHUN
aBTOMOOUMBbHbLIX gopor

dopma
(bnaHk opraHa, NpegoCTaBNALWEro MyHUUMNABbHYIO YCNyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npeancraBuUTenA.

PELWEHWE
06 oTkase B Npueme AOKYMEHTOB, HEOOXOAMMBIX A4S NpefoCcTaBreHust
MYHULMNANbHON YCnyru no

oT Ne

PaccmoTpeB Bauwe 3asiBneHne ot No n
npunaraemble K HEMY  OOKYMEHTbI YNONTHOMOYEHHbIM opraHom

NPUHATO pelleHMe o6 oTkase B NpuemMe [OOKYMEHTOB, HeobxoauMmblx Anst
no crnenyrowmm

OCHOBaHUAM:
1.
2.

PasbsicHeHue NPU4nH OTKaaa.

[ononHuTenbHas NHopMaums:




Bbl BnpaBe MOBTOPHO 06patUTbCA B  YMNOSIHOMOYEHHbIN OpraH c
3asBrieHneM O nMpedocTaBfeHUn YCrnyru mnocrne YCTpPaHEeHUs YKa3aHHbIX
HapyLUEeHWUMN.

[aHHbIN 0TKa3 MoxeT ObITb obxanoBaH B gocyaebHoM nopsgke nytem
HanpasneHus Xarnobbl B YMNOMHOMOYEHHbLIM OpraH, a Takke B cygebHOM
nopsgke.

CeneHus 00 2JICKTPOHHOM MOITHUCH

HormkHocTHoe nuuo (PNO)(nognmcb YNOTHOMOYEHHOIo A0SMKHOCTHOIO Nnua
opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY
pernameHTy npegoctaBneHuns
MYHUUUNANbHOM yCnyru rno
npegocTaBneHuto
nonb3oBaTtesisim
aBTOMOBOUITbHBLIX Aopor
MECTHOrO 3Ha4YeHus
NHJOPMAaLIMN O COCTOAHUM
aBTOMOBOUIBbHbIX AOpOr

dopma

B
(HanmeHoBaHWe opraHa MeECTHOIO
camMoynpasreHus)

3adaBlieHne.

Pe3ynbTaT  npegocTaBneHuss  MyHUUMNAnNbHOW  ycryrn,  npolly
npeaocTaBuTb:

I:IB NNYHBbIN KabuHeT [MopTana rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecnydonuku TatapcTaH;

[ s MHOrOYHKLUNOHANbHOM LeHTpe npeaocTaBeHuns
rocygapCTBEHHbLIX U MyHUUMNanbHbIX yenyr Pecnybnukm TaTtapcraH;

|:| B OpeaHe.

(naTa) (noanuceb) (©.1.0.)



[MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY
perrnameHTy npegocTaBneHus
MYHUUMNANBHOW yCnyru no
npenocTaBlieHnIo
nonb3oBaTensm
aBTOMOOUIBHbLIX Jopor
MECTHOIro 3Ha4yeHus
MHJOOPMaLIMK O COCTOAHUN
aBTOMOOUMBbHbLIX gopor

Pykosoautento
cnonHuTensHOro komuTeTa

OrT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON oLnbKn

Coobuiato 06 owmnbke, OOMNYLWEHHOMW MPU OKas3aHUM MYyHULMNanbHOW
yCIyru no
3anuncaHo:

Flpanmbele cBedeHnA:

Mpowy wucnpaBuTb AOMNYLLEHHYD TEXHMYECKYD OWKNOKY M BHECTU
COOTBETCTBYHOLWIME U3SMEHEHNA B [OOKYMEHT, SABMAAOWMACA pe3ynbTaToM
MYHMLUMNANTbHOW YCNyru.

Mpunarato crnegyrowimne OKYMEHTDI:

1.

2.

B cnyyae npuHaTMS peweHnss 06 OTKNOHEeHMM 3asBreHus 06
ncnpasneHnn TEXHNYECKON OLINMBKM NpoLLY HanpaBUTb Takoe peLLEHNE:

NnocpesCTBOM OTMpPaBNeHNsa JNEeKTPOHHOro AOKyMeHTa Ha agpec E-
mail: :

B BuMOE 3aBEPEHHOM KOMMMU Ha OyMaXHOM HOCUTene MoYTOBbIM
oTnpaBrieHneM no agpecy:

HacTosiwmm noateepxaato: CBEAEHWUS!, BKMOYEHHblE B 3asiBlEHME,
OTHOCSILLIMECS K MOEW IMYHOCTU U MPEACTaBNsSeMOMY MHOK Nuly, a Takke



BHECEHHbIE MHOK HWKe, [OCTOBEPHbl. [OKYMEHTbl (KOnuM [OKYMEHTOB),
NPUINOXEHHbIE K 3asiBNEHWI0, COOTBETCTBYHOT TpeboBaHUSIM, YCTAHOBMEHHbLIM
3akoHoaaTtenbctBoM Poccuiickon ®epepaumn, Ha MOMEHT npeacTaBreHus
3asBMNEeHNst 3TWU [OOKYMEHTbl [OEeWCTBUTENbHbI W coaepaT [OOCTOBEpHble
cBefeHus.

(nata) (nognuce) (©.1.0.)
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