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O6 yTBepxAeHUU AGMUHUCTPATUBHOIO
pernameHTa npeAocTaBNEeHUA MyHULMNANbLHOM
ycnyru no ocpopMneHuto AOKYMEHTOB Nnpu
nepenaie Xunbix NOMeWeHUA MyHULUNANbLHOIO
XKunuuHoro ¢oHaa B COGCTBEHHOCTL rpaxaaH

B uensx peanusauuun ®enepanbHoro 3akoHa ot 27 wons 2010 roga Ne 210-d3 «0O6
opraHusauum NPEAOCTaBNEHNA  roCyAapCTBEHHbIX U MyHULUMNAMbHbIX  yCnyr»,

PYKOBOACTBYsiICb noctaHosneHnem Kabuneta Munuctpos Pecnybnukm TaTtapcTaH oT
02.11.2010 Ne 880 «O6 yTBEp)AEHWUU MNopaaka paspaboTkm W yTBEpXKOEHUS
GAMUHACTPATUBHbIX ~ pernameHTOB  MPefoCTaBlIeHUs  rocyAapCTBEHHbIX ycnyr

WCNOMHMTENBHBIMW - OpraHamn  rocyfapCTBeHHOW Bnactu Pecnybnukm TatapcTaH v o
BHECEHUN W3MEeHeHUN B oTAelNbHble nocTaHoBneHnuss KabuHeTa MuHuctpos Pecnybnuvku
TaTapctax»

NOCTaHOBNAIO:

1.YTBEpAUTE  AOMUHUCTPATUBHBIA pEernamMeHT npesocTaBneHus MYyHULMNAnNbHOWM
yCnyr no opopMIIEHUIO JOKYMEHTOB NpW Nepeaaye >KUMbIX NoMeLLeHWil MYHULMNANbHOro
KUNWLIHOTO poHAa B COBCTBEHHOCTb rpaxaaH JleBalLEeBCKOTO CenbCKOro MOCeNeHUs
AneKkceeBCKOro MyHULMNanbHoro panoHa Pecnybnuku TatapcTaH (MpunoxeHue).

2. TlpusHaTb yTpaTMBLUMM CUry MOCTAHOBMEHWe WCMOMHUTENLHOTO KOMUTETA
leBaluesckoro cenbckoro noceneHuns AnekceeBckoro MyHULUNanbHoro panoHa Pecny6nuku
TatapctaH ot 18.02.2014 Ne 7 «O6 YTBEPXAEHUN aQMUHUCTPATUBHOIO pernamMeHTa
NPEAOCTaBNEeHUs MyHWLMNANbHOW ycnyru no oOpMIIEHUI0 LOKYMEHTOB Npu nepegadye
KUNbIX NOMELLEHWUI B COBCTBEHHOCTb rpaMaaH».

3. PasmectuTb HacTosiLlee NocTaHOBMNEHUe Ha ochuumansHoM caiite AnekceeBckoro
MYHULXMANbHOro parioHa Pecny6nuku TaTapctaH B UHbopmaumoHHo-
TENEKOMMYHMKaLMOHHOW ceTn UHTepHeT http://alekseevskiy.tatarstan.ru. u oduuymansHom
noptane npasoBov WHgopmauun Pecnybnuku TatapcTaH.

4. KoHTporb 3a NCNONHEHWEM HACTOSLLIEro NOCTAHOBIEHUS! OCTABASIO 3@ COBOM.

PykoBogutens

UcnonHuTenbHOro KOMUTETa
JleBaweBckoro cenbckoro noceneHus
AnekceeBCKOro MyHMLMNanbHOro paioH

a ; P
Pecny6nuku TaTapcTtaH ﬁ; | // C.A.llemupoBa



MpunoxeHune

K NOCTaHOBNEHMO ICNoONHUTENbHOrO KOMUTETA
JlebenuHckoro cenbckoro noceneHus
AneKceeBCKoro MyHULMNANLHOro panoHa
Pecny6bnuku TatapctaH

0T 28.12.2021 1. Ne 42

AAMMHUCTPaTUBHBIN| pernameHT
NPEA0CTaBNeHUs MyHULIMNANLHOMK YCNYrn No 0hopMNEHUIO JOKYMEHTOB Npwu
népenatie Xunbix NoMelweHun MyHMLMNAaNbHOro XUNUIWHOro hoHAA B COBCTBEHHOCTL

rpaxpgaH
1. O6wue nonoxeHus
1.1, TpeameT perynuposaHus aAMWHUCTPATUBHOIO pernameHTa

1.1.1. HacToswmit agMUHUCTPATUBHBIN pernameHT npefocTaBneHna MyHULUNansHow
ycnyru (panee — aaMUHUCTPATUBHBIN PernameHT) ycraHaBnuBaeT CTaH4ApT M NOPSAoK
MPEACCTaBNEHUA MYyHULMNAnbHOW yCnyrn no ogopMIEHMIo AOKYMEHTOB npu nepepgaye
KANBIX NOMELLIEHNI MYHULUMNANBHOTO XUMNLHOTO hOHAA B COBCTBEHHOCT rpaxgaH (nanee
— MyHUUMNanbHasa ycnyra).

1.2. KaTeropuu sassuteneit

1.2.1.Jlnuamu, umerowmmm NpaBo Ha nony4YeHWe MyHUUMNanbHOW YCryru, siBASIOTCA
usnyeckune nuua(ganee — 3aABuUTEND).

1.2.2. C 3asBneHnem Bnpase o6paTuTbes npeacTaBuTenb 3asBUTENS, AEWCTBYIOLMIA
Ha  OCHOBAHUM [OKYMEHTa, Y[OCTOBEPSIOLIEr0 €ro MNOMHOMOYMA, NMBO  3aKOHHbIN
npeacrasuTenb M3nyeckoro nuua (ganee — npeacTaBuUTeNb 3asBUTENS).

1.3. MNopsaok uHchopMmUpoBaHus o NPeAoCTaBNeHUN MyHMLMNANbHOM ycnyru

1.3.1.  WHcopmauyms o nopAaake nNpeaocTaBneHUst  MyHULMNanbHOW  ycnyru
pasmellyaeTcs:

1) Ha WHMDOPMAUMOHHBIX CTeHAaX, COAepXaluMX BU3yamnbHYD W TEKCTOBYIO
WHpOpMaLMIO O MyHMUMNAnbHOW ycnyre,  pacrnofloXeHHbIX B  MOMELLEHUNAX
MHOTOYHKUMOHANbBHbLIX LIEHTPOB MpeAoCTaBAeHus rOCYAapCTBEHHbIX U MYHUUMNANbHbIX
ycnyr.

?) Ha oduumansHoM caiiTe MYHALMNanbHOrO paioHa B MHMOPMALMOHHO-
TENIeKOMMYyHUKaLMOHHOI ceTn «MHTepHeT» (http://alekseevskiy.tatarstan.ru/):

3) Ha lMopTane rocyaapcTBEHHbIX W MyHUUUNaneHbIxX ycnyr Pecnybnvku TatapcraH
(https://uslugi.tatarstan.ru) (nanee — Pecny6nukaHckuii nopTan);

4) Ha EpuHom noptane FOCYyAapCTBEHHbIX U MYHULMNAnNbHbLIX ycnyr (yHKLui)
(https:// www.gosuslugi.ru) (nanee — EanHbiii nopran);

5) B rocyaapCTBEHHOM WHPOPMaLMOHHON cucTeme «Peectp roCyAapCTBEHHbIX W
MyHuLvnanbHeix ycnyr Pecny6nuku TaTapctaH» (http://ffrgu.tatar.ru) (panee — Peectp
FOCYAAPCTBEHHbLIX M MyHULMNAMNbHbBIX YCRyr).

1.3.2. KoHcynbTupoBaHue no BOMPOCaM npefoCTaB/IEHNA MYHULMNANbHOW ycnyru
OCYLLIECTBNSAETCA:

1) B  MHOrodyHKUMOHANbHbIX UeHTpax npefocTaBrneHus rocyAapCTBEHHbIX U
MYRWUMNANBHBIX YCIYT NPU YCTHOM O6paLLEeHNM - IMYHO UK MO TenedoHy;

2) B MHTEpaKTMBHOII hopMe PecnyBnnkaHckoro noprana;




3) B McnonHutensHom KomuTeTe  JleBalleBcKoro CenbCKOoro  noceneHus
AneKceeBCKOro MyHUUMNansHoro panioHa(aanee — OpaakH):

Npu YCTHOM 0BpaLLeHun - INYHO UNK Mo TenewdoHy;

Y NUCbMEHHOM (B TOM Yncne B hOpMe 3NEKTPOHHOrO AOKYMeHTa) obpalleHun — Ha
BymaxkHom HocuTene no noute, B SMIEKTPOHHOW hopMe Mo 3MEeKTPOHHOM noyTe.

1.3.3. Undopmauma Ha EguHom noprane, Pecny6nukaHckom nopTtane o nopsake wu
CPOKax NpefoCTaBNeHNst MyHULMNANbHOM YCAYIU HA OCHOBAHMM CBeOEeHWI, coaepKalymxcs
B PeecTpe rocygapcTBeHHbIX u MyHULMNanbHbIX ycnyr, npefocTaBnsieTcs 3asiBUTENto
BecnnaTtHo.

Hoctyn k nHdopmaumm o cpokax u NOpAAKE NpefoCTaBNeHUs MyHULMNAanbHOM ycnyru
ocyLiecTnseTcs 6e3 BLINONHEHWs 3asBUTENEM KaKUX-TMGO TpebosaHuii, B Tom Yyucne 6es
“cnone3oBaHnsa nporpaMmmHoro obecneyeHus, yCTaHOBKa KOTOPOro Ha TexXHWYeckue
CPEACTBa 3aABUTENst TpebyeT 3aKMOYeHWUs! MULUEH3UOHHOTO WM WHOro cornaweHusa ¢
npasoobnapatenem nporpaMMHOro obecrneyeHns, npesycMaTpUBaIOLLEro B3UMaHe nnaTbl,
perucTpaumnio nnu asTOpU3aLMIO 3asBUTENs wnu NpeaocTaBneHne UM NepcoHanbHbIX
[AaHHbIX.

1.3.4. Tpu obpaweHnn 3aseutens nuuHo Wnu no TenegoHy B COOTBETCTBUU C
nocTynueLLMM obpalleHuem npefocTasnseTcs WHopmauus:

1) o mMecTe HaxoxaeHus MHOTFOCOYHKLIMOHANBHOTO  LeHTpa NpeaocTaBneHus
rOCYAAPCTBEHHbIX U MyHWULUMNanbHbIX yenyr, OpzaHa (adpec, rpachuk paboThl, cnpaBoYHble
TenedoHsbl);

2) o nopsake npenocTaBneHus MyHULMNanLHOW ycnyrm, o crnocobax u cpokax
nogayu 3asBneHui;

3) 0 kaTeropuax rpaxga, KOTOPBIM NpeAocTaBnsieTcs MyHWLUnansHas ycnyra; o
HOPMATWBHbIX NPaBOBbLIX aKTax, PerynmpyoLmx BOMPOCHI NPefOCTaBNeHNss MYHULMNANbHON
ycnyru;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAMMbIX ANs paccMOTPeHWs 3asBheHus o
NPEA0CTaBNEHUN MYHULMNANBLHOW YCryr, 0 cpoKax npuema v perucTpaunu 3assneHus:

S) 0 xopae npefocTaBneHus MYHULMUNaNbHOW yCnyru;

6) o MecTe pasmelleHus Ha obuumnanbHoOM caiite WHcbopMaLumnM no Bonpocam
NPEAOCTABNEHNA MyHULMNANBHOI YCNyru;

7) o nopsaake o6xanoBaHus ACVCTBUA unn 6e3neiicTBUS  LOMKHOCTHBIX nvy
OpeaHa.

Mo nucbMeHHoMy oBpalyeHuio COTPYAHWKM  oOTAena, OTBETCTBEHHOMO 33
NPEAOCTaBNEHNe MyHULMNAnLHOW yCryru, NOAPOGHO B MUCHMEHHOI dopme pasbsacHsioT
SaABUTENIO NOPAAOK MPEAOCTaBEHUS MYHULMNAMLHOI YCnyrn u BOMpPOCHI, yKasaHHble B
HACTOALLIEM NMYHKTe aAMWHUCTPATUBHOTO pernameHTa, u B TeYeHne Tpex paboyunx aHewn co
AHA perucTpaun obpalenus HanpasnsoT oTBeT 3asBUTEN0. OTBETLI AalTCs Ha A3blKe
obpaijenus. B cnyyae HEBO3MOXHOCTY AaTb OTBET Ha A3blke obpalleHWus UCMonb3yloTCs
rocyRapcTBeHHble s3biku Pecnybnuku TatapcTaH.

1.3.5. WHdopmauus no BONpocaMm npefoCTaBneHnss MyHULMNanbHOW ycnyru
PasMellaeTcs Ha oduunanbHOM caiTe MyHULMNAnLHOMo paiioHa U Ha WHOPMALIMOHHBIX
CTeHAax B nomelleHnsax OpzaHa ans paboTbl ¢ 3a8BUTENSMN.

NHdopMaumsa Ha rOCYAapCTBEHHbIX A3blkax Pecnybnukm TaTtapcTaH, pa3meLlaemas
Ha WHMOPMAaLMOHHBLIX CTEeHAAX M Ha opuUUManLHOM caiiTe MyHULUMNAanbHOro paioHa B
NHGOPMALIMOHHO-TENEKOMMYHUKALMOHHOW  ceTu «WHTepHeT», BKMOYaeT cBeaeHUs o
MYyHULMNanbHOW ycnyre, cogepalymecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHWUCTpaTMBHOrO PernameHTa, UHMOPMaLMIO O MeCTe HaXOXAEeHUS, CMpaBOYHbIX
TenedoHax, BpeMeHn paboTsl OpeaHa, o rpachvke npuema saseneHuii Ha npepocraBneHune
MyHULUMNanbHom ycnyru.
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1.4. HopmaTuBHble NpaBoBbIe akThbi, perynupyowme npegocTaBnexmne
MYHULMNanbHOM ycnyru

1.4.1. Tepe4yeHb HOPMAaTMBHbIX NMPaBOBbIX aKTOB, PErynupyloLwmKx npenocraBneHue
MYHWUMNANLHOW ycrnyrn (C ykasaHWem peKBU3UTOB HOPMaTUBHbIX MNPaBOBbLIX aKTOB W
WCTOYHWKOB KX oduuManbHoro ony6nukosaHus), pasmelwieH Ha EguHom noptane, B
Peectpe rocyaapcTBeHHbIX MYHULMNanbHbIX  ycnyr, Ha oduuymanbHom caiite
MYHULMNANbHOro paoHa B WHOPMALIMOHHO-TENEKOMMYHUKALMOHHOI CeTH «UHTEpHeTY.

1.4.2. TekcT agMUHUCTPATMBHOIO pernameHTa B AeUCTBYIOLEN pedakuun noanexuT
pasmelleHnio Ha EanHom nopTane, B Peectpe rOCy[apCTBEHHbIX U MyHULMNAnbHbIX YCAyT,
Ha ocdmumanbHom cante MYHULUMUNANbHOro paiioHa B WHopMaLMNOHHO-
TENEeKOMMYHUKaLNOHHOW ceTn «UHTepHeT».

1.5. TepMMHbI, ncnonb3yemble B aAMUHUCTPATUBHOM pernameHTe, u nx onpeneneHnsa

1.5.1. B aAMUHWUCTpaTUBHOM pEernaMeHTe ucnone3yloTca crnepywwmne TEPMUHLI U
onpeaeneHus:

yAaneHHoe paboyee MeCTo MHOrodyHKLMOHANBHOMO LUeHTpa npenocTaBneHus
FOCYAAPCTBEHHbIX N MYHALMNANbHBIX YCRYT — TeppUTOpUansHo 060coBeHHoe CTPYKTypHOE
nogpasgeneHue (ocbuc) MHOroyHKLMOHAaNbHOro LUeHTpa npenocTaBneHus
FOCYAApCTBEHHBIX M MYyHULMNANbHBIX YCRYr, CO34aHHOE B ropoACKOM (CenbCKOM) NnoceneHum
MyHULUNansHoro pavoHa Pecnybnuku TaTtapcTaH B COOTBETCTBUM C nyHKTOM 34 [paBun
OpraHusauum  [esTenbHOCTU  MHOMOGYHKLIMOHAMbHBIX LUEeHTPOB  npenocTaBrieHus
FOCYAApCTBEHHbIX M MyHUUMNAnbHbIX  yCnyr, YTBEPXAEHHbIX  MOCTaHOBMEHUEM
MNpaButenbctBa Poccuiickoii ®epnepaunn ot 22 pgekabps 2012 r. Ne1376 «O6 yTBEPXAEHUU
lNpaBun opraHusaumMmn AesTenbHOCTY MHOTOCOYHKLMOHAMbHbLIX LIEHTPOB NpefoCTaBeHns
FOCYAAPCTBEHHBIX M MyHULMNANbHBIX YCIyry;

TEXHM4eckas owwubka - owwubka (onucka, onevarka, rpammaTudeckas unm
apumeTmyeckas owubka nubo nopgobHas  owwbka), gonyuieHHas opraHom,
NPEAOCTABNAOWNM MyHULMNANbHYIO YCNYry, U NpUBEALas K HECOOTBETCTBUIO CBeAEeHUN,
BHECEHHLIX B JOKYMEHT (pe3yrnbTaT MyHULMNANLHON ycnyru), CBEAEHUAM B [OKYMEHTaX, Ha
OCHOBaHNWN KOTOPbIX BHOCUITUChL CBEAEHUS

EavHas  cuctema wugentudbukaumm  w ayTeHTUMMKaUMN B MHGPaCTPyKType,
obecneunBaroLen MHHOPMaLMOHHO-TEXHONOMMYEcKoe B3aUMOJENCTBUE MHPOPMALIMOHHbIX
CMCTEM, CNOMb3yembIX N5 NPeAOCTaBMNEHUs rocyapCTBEHHbIX MyHULMNanbHbIX yCnyr B
SNEKTPOHHON hopme (nanee — ECUA) — beaepanbHas rocygapcTBeHHast UHpopmaunoHHas
cuctema, obecneuvmsaroLlas CaHKLUMOHMPOBAHHbIA JOCTYN Yy4aCTHUKOB WHGOPMALMOHHOIO
B3aUMOJEWNCTBUA B cUCTeMe WAGHTUUKALMM U ayTeHTUdUKaumum K nHopmaumu,
COAepXaLLelics B rocyaapCTBEHHbLIX MHPOPMALIMOHHBLIX CUCTEMAX U MHBIX NHPOPMaLIMOHHBbIX
cucTemax;

M®L] - MNocynapcTBeHHoe BlomxeTHOe yypexaeHue «MHorodyHKLUMOHANbHLINA LIeHTp
NPEAOCTaBNEeHNA rocyJapCTBEHHbIX U MyHULMNANbHbIX ycnyr B Pecny6nuke Tatapcramy;

ANC MoLl - ABTOMaTU3UpOBaHHas WHpopMaumoHHas cuctema
MHOTOYHKUMOHAbHbIX LIEHTPOB NPEAOCTaBNEHNS TOCYAAPCTBEHHbIX W MYHULMNANbHbIX
ycnyr Pecnybnuvku TatapcTaH.

1.5.2. B aAMWUHUCTPaTMBHOM pernameHTe noh 3asBneHWeM O npeaocTaBneHum
MyHUUMNanbHOW ycnyrn (panee - 3asBneHne) MOHWMaEeTCs 3anpoc O NpenoCTaBeHWN
MYHULIMNANbHOW yCnyru, NoAaHHbI B COOTBETCTBUU G NyHKTOM 3 cTaTbn 2 PenepanbHoro
3akoHa ot 27 wmons 2010 roga Ne210-03 «O6 opraHusauuMM npegocTaBneHus
FOCYAAPCTBEHHbIX U MyHUUMNANbHBIX YCIyr» (nanee — ®epepanbHbI 3aKOH Ne210-93).

2. CtaHpapT npefocTaBneHus MYHULMNANbLHOMW ycnyru



2.1. HaumeHoBaHWe MyHULMNANbLHO ycnyru

OcpopmneHne AOKYMEHTOB Mpu nepegaye >KUMbIX MOMELLEHMS MyHULMNanbHoro
KUIULLHOTO (hoHAa B COBCTBEHHOCTL rpaxaaH

2.2. HaumeHoBaHue NCNONHUTENbHO-PacNopAANTENbHOIO OpraHa MEeCTHOro
camoynpaBneHusi, HENOCpPeACTBEHHO NPEeLOCTaBNSIOLLENO MyHULMNATbHYHO ycnyry

WcnonHuTenbHblii koMuTeT JleBalueBcKoro CeNIbCKOro noceneHna AnekceeBCcKoro
MyHULUMnanbHoro paioHa Pecny6nuku TaTtapcraH

2.3. OnvcaHue pesynbTaTta NnpefocTaBieHus MyHULUMNANbHOW ycnyru

2.3.1. PesynbTaToM npegocTaBneHus MyHULUMNAanNbLHOW yCcnyru ABNseTcs:

1) ROroBop o nepefave Xuroro NOMeLLeHNs B COBCTBEHHOCTB;

2) peweHne o6 oTkase B NpefOCTaBNEHUN MyHULUMNanbHoW ycnyru(npunoxeHune Ne
1K HacTosILemy aAMUHUCTPATUBHOMY pernameHTy);

3) pelenne o6 oTkase B npueme AOKYMEHTOB, HeobxoAuMbIX AN NpefocTaBneHus
MyHAUMNanbHOW  ycnyrn  (npunoxeHue Ne 2k HacTosAweMy  agMUHUCTPaTUBHOMY
pernamexTy).

2.3.2. PesynbTaT npefocTaBneHns MyHULMNanbHON yCcnyru HanpasnseTcs 3asBuUTento
B opmMe 3neKTPOHHOro AOKYMEHTa, NOAMUCAHHOIO YCUNEHHOW KBanUULMPOBAHHOM
SJIEKTPOHHOW MOANMCLIO YNONMHOMOYEHHOrO AOMHKHOCTHOMO nvuya OpeaHa (nubo Opeawa), B
cooTBeTCTBUM C defepasnibHbiM 3aKOHOM OT 6 anpens 2011 roaa Ne63-d3 «O6 anekTpoHHoM
noanucu» (nanee — dOenepanbHbiil 3aKOH Ne63-d3)B nuyHbIN kabuHeT EanHoro noptan. B
Cly4ae HanpaeneHus 3asBneHus nocpefctBoM PecnybnuvkaHckoro noptana pesynbTaT
NPEAOCTABNEHUA  MYHULMNANbHOW  yCryr  HanpaBnsieTcs B NWYHbIA  KaBuHeT
Pecny6nvkaHckoro noprana.

2.3.3. Mo Bbibopy 3asBUTens pesynbTaT NPeAoCTaBneHUss MyHULMNanbHOW yCnyru
Bbifaetcs B Oprave unu B MOL, B cdhopme 9K3emMnnspa 3NEeKTPOHHOro [OKYMEeHTa,
pacneyaTaHHoro Ha OyMaXHOM HOCUTENE, 3aBEPEHHOr0 neyaTblo U noAnucbio
COOTBETCTBEHHO YMNOMHOMOYEHHOrO A0MKHOCTHOrO Nua Opraxa unm paboTHuka MoL.

2.3.4. 3asBuTenb BrpaBe MOMYYUTb pesynbTat nNpeaoCTaBMNEeHUs MyHULMNanbHoON
ycnyrn B popMe 3MeKTPOHHOrO [AOKYMEHTa B TeueHue CpoKa [eincTBMA pesynbTaTta
NPeAoCTaBNeHUss MyHULMNanbHON ycrnyri.

2.4. Cpok npefocTaBneHns MyHUUMNanbHoIA ycnyru, B TOM Yucre ¢ y4eToM HeoBXoaumMocTm
obpalleHns B opraHusauum, yHacTsyloLe B NpefoCcTaBreHun MyHULMnanbHOM YCIyri, Cpok
PNOCTZHOBNEHUS NPEAOCTABNEHUS MyHULIMNAMNbLHOM YCIyr B CriyYae, ecrii BO3MOXHOCTb
MPUOCTAHOBNEHNA NpedyCMOTpeHa 3aKoHO4aTeNnbCTBOM Poccuiickol ®enepaumm, cpok
Bblja4M (HanpaBneHus) LOKYMEHTOB, SIBISIOLMXCS pes3ynbTaToM npeaocTaBneHus
MyHMUMNANbLHOW yCnyru

2.4.1. MyHuumMnanbHasi ycrnyra npefoctasnseTcs B Teyenue 10 pabounx aHen.

2.4.2. TlpuoctaHoBneHue CpOKa npefocTaBneHns MyHUUMMAnbHON ycryrn He
npeaycMoTpEeHo.

2.4.3. HanpaBnevue pokymeHTa, ABNAOLLIEroca pesynbTaToM nNpeaocTaBneHus
MyHWUMNanbLHOWU ycnyru B (hopMe 3MeKTPOHHOro AOKYMeHTa, 3asABUTENIO OCYLUECTBMNSAETCS B
A€Hb 0(hOPMINEHMNS 1 perucTpaunm pesynsTaTa NpeaoCcTaBNeHNs MyHULMNANbHOMN YCryru.
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2.5. UcuepnbiBatoLLmit nepeyeHb AOKYMEHTOB, HeobXxoAMMbIX B COOTBETCTBUM C
3aKOHOAATEMNbHBIMW UMW UHBIMU HOPMATUBHLIMMU NpaBoOBbIMW akTaMu ANs NpefocTaBneHus
MYHUUMNANbHON yCryru, a Takke YCryr, KoTopble SBASITCS HeobxoauMbIMK 1
obssaTenbHbLIMK AN NPeAoCTaBNeHNs MyHUUMNanbHbIX YCyr, negnexatymx
NPEACTaBNeHUIo 3anBuTeneMm, cnocobbl UX NONyYEHUs 3asiBUTENEM, B TOM YUCHe B
SMEKTPOHHOW thopMe, NopsAoK UX NpeacTaBNeHus

2.5.1. [Ins nonyyYeHnss MyHULMNanNbHOMN ycnyru 3asiBuTenb NpeacTaBnseT cneayoLwme
AOKYMEHTBI:

1) DOKYMEHT, y[oCTOBEpsIOWMA NUYHOCTD (He Tpebyetca B crnyyae obpalyeHus
nocpefcTeom PecnybnukaHckoro noprana):;

2) BOKYMEHT, yAOCTOBEPSIOLLNIA MOAHOMOYMS NpeAcTaBUTENs 3aABUTENS;

3) 3aaBneHue:

B dopMe [oKyMeHTa Ha ByMaxKHOM HocuTene (Mpunoxerue Ne3 k HacTosiemy
aAMUHUCTPATUBHOMY perniameHTy);

B 3NEKTPOHHON ¢hopMe (3anonHAeTCs MOCPeACTBOM BHECEHMUS COOTBETCTBYHOLLUX
CBEAEHMA B  3NMEKTPOHHYI chopmy 3aABNEeHUs), noAnNUCaHHOE B COOTBETCTBUU C
TpeboBaHmaMM  nyHkTa 2.5.3aAMWHNCTPATUBHOrO  pernameHTa, npu  obpalleHun
nocpeacTsom PecnybnukaHckoro nopTana;

4)L,0KYMEHTbI, YA0CTOBEPSAIOLUME MINYHOCTD KaXXgoro 4neHa cembi;

5) BOKYMEHT, MoATBepXAatoLLMiA npaBo rpaxpaH Ha MNONb30BAHWE >KUMbIM
nomeLleHeM (opaep, AOroBOP COLMAnbHOrO HaiiMa Uoro nomeLleHus);

6) KOMMA OneKyHCKOro yAOCTOBEPEHWS, €ChU B KoM NMOMELLEHUN NPOXKMUBAIOT
UCKINIOYNTENBHO HeCcoBepLUEHHONeTHWe B Bo3spacTe oT 14 go 18 neT nw6o rpaxaae,
OrpaHnyeHHble B feecnocobHOCTH;

7) pelleHMe O  Ha3HaYeHWuu OneKyHa, noneyuTens, KOnuio  OMNEeKYHCKOro
YAOCTOBEPEHWSA, paspeLleHne opraHoB Oneku U NonevynuTenbCcTBa Ha npuBaTU3aLMIO XXWUMOro
MOMELIEHNA — npu nNpuBaTU3aLMM XKWMOTO MOMELLEHWUS, B KOTOPOM  MpOXUBaOT
WCKINIOYMTENBHO HECOBEPLUEHHOMNETHNe B BO3pacTe [0 14 neT, HegeecnocobHble rpaxaaHe;

8) HoTapuanbHo 3aBepeHHOe 3asiBneHne 06 oTKase oT y4Yactus B npusatusauuu (ecnm
HNIEHbI CeMbU He xenaloT y4acTeoBaTh B NpuBaTU3aLum);

9) cnpaBka O Heucnonb3oBaHUM npaBa GecnnaTHol NpuBaTM3aLWMN C NPEXHUX MEcT
XXUTenbCTBa.

25.2. 3asBneHve u npunaraembie AOKYMEHTbl MOryT ObiTb nNpeacTasneHbl
(HanpaeneHbl) 3asBUTENEM OOHUM U3 cnepyoLwmx cnocobos:

1) Yepes MLl Ha BymaxHbIXx HOCUTENsX U B BUAE SMNEKTPOHHbIX [OKYMEHTOB,
COOTBETCTBYIOLLMX TpeBoBaHUAM NyHKTa 2.5.3aMMHNCTPATUBHOIO pernameHTa;

2) nocpencTeoM Pecny6nukaHckoro nopTana B 3NEKTPOHHOW hopme;

3) B OpraH nu4yHO unu NOCPeACTBOM MOYTOBOW CBSA3M Ha OyMaXKHOM HocuTene.
3asBneHue u npunaraembie AOKYMEHTBI, NpW HanpaBreHunM NoCPeACTBOM MOYTOBOM CBA3M,
3aBEPAKTCH B YCTAHOBMNEHHOM MOpsiAKe.

2.5.3. 3asBreHve npu HanpaeneHumn nocpeactesoM PecnybnukaHckoro noprana
NOANMCLIBAETCA NPOCTOW 3NMEKTPOHHON NOANUCHIO 3asBUTENS.

Ana nonyyenus npocToi SMIEKTPOHHOW MoanucKH 3asiBUTeno HeobXoauMo NpPoOnTH
npouenypy peructpauuu (ayteHtudpmkaumm) B ECUA, a Taioke NOATBEPAUTL YYETHYIO
3anuce.

ONEKTPOHHBIN [OKYMEHT (3NeKTPOHHbI 06pas AoKyMeHTa), yKasaHHbIA B NOANYHKTE
2nyHKTa 2.5.1agMUHNUCTPaTMBHOrO pernamenTa, 3aBepsieTcs YCUIEHHOM
KBanU1LMPOBaHHOI NoaNUChI0 NuL, YNONMHOMOYEHHbIX Ha co3gaHue U NoAnucaHue Takux
AOKYMEHTOB, B TOM YuCre HoTapuycamu.
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OnNEKTPOHHbIE  AOKYMEHTbI(3MEKTPOHHbIE obpasbl [AOKYMEHTOB), Npunaraemble K
3asiBNEHWIO, B TOM YUCIEe [OBEPEHHOCTH, HanpaenawTcs B BUAe annos B opmaTax pdf,
jpg.jpeg,png, tif, doc, docx, rtf, sigpasmepom He Gonee 50 M6aiiT.

KayecTBo npepocTaBnsieMbix 3neKTPOHHbIX AOKYMEHTOB  (3MEKTPOHHbIX 06pasos
AOKYMEHTOB) [OMMKHO MO3BONATL B MOMHOM oO6beme npoYnTaTtb TEKCT [OOKyMeHTa u
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelyaeTcs TpeboBaTh OT 3asIBUTENS:

1) npeacTaBneHust AOKYMEHTOB M MHbOpPMaLMM wnn OCYLLIeCTBIEHUSA [EeNCTBUNA,
MPEACTABNEHNE NN OCYLIECTBNEHWE KOTOPbIX HEe MPefyCMOTPEHO HOPMAaTUBHLIMM
NPABOBLIMWA  aKTamu,  pPEerynupyloLMMNU  OTHOLLUEHMS, BO3HUKAIOLUME B  CBA3W G
npefocTaBneHMeM MyHULMNanbHOW yCryru;

2) ocyLlecTBMeHUs AEeWUCTBUA, B TOM Yucne cornacoBaHuin, Heobxoaumbix AONS
NOMy4YeHNs MyHULMNANbHOW YCNYrn U CBSI3aHHbIX C 0BpalleHUeM B UHble rocyfapcTBeHHbIe
OpraHbl, opraHbl MECTHOrO CaMOynpaBMEHUs, OpraHW3auuun, 3a UCKIIYEeHUeM nony4yeHus
ycnyr v nony4eHus [OKYMEHTOB M WHOpMauuW, npefocTaBrsieMbiX B pesynbTarte
NPEAOCTABNEHNA TaKUX YCnyr, BKMIOYEHHbIX B MEPeYHW, ykasaHHble B 4acTu 1 cTaThu 9
®epneparnbHoro 3akoHa Ne 210-93 (HeobxoaUMBIX 1 0BA3aTENBHbIX ycnyr);

3) NpeAcTaBneHUss  OOKYMEHTOB U WHDOpMauUmMK,  OTCyTCTBME W (UnK)
HEAOCTOBEPHOCTb KOTOPbIX HE yKasbiBanuUCb MNpW MEpBOHAYanbHOM OTKase B npueme
AOKYMEHTOB, HEOOXOAUMbIX AN NPEAOCTABMNEHUS MYyHULMNANbHON ycnyru, nubo B
NPEAOCTABNEHNN MYHNLMNANBHOI YCNYT, 33 UCKITIOYEHWEM CrIeaYIoLLMX crnyyaes:

a) wn3MeHeHne TpeGOBaHWi  HOPMATUBHBIX NPaBoOBbIX aKTOB, KacaloLMXCs
NPEAOCTABNEHNA MyHULMNanbHON ycryru, nocre nepBoHavanbHoOM nogayu 3asBreHus o
NpeaocTaBneHun MyHULMNanbHon yenyru;

6) Hanuune owwubBok B 3asBReHUM o NPeAoCTaBNeHUM MyHULMNANbHOW ycnyrn u
AOCKYMEHTaX, MofaHHbIX 3asBMTENeM nocne nepBoHaYanbHOro OTKasa B npveme
AOKYMEHTOB, HeoOXoAWMbIX AN NpenocTaBneHus! MyHUUMNaneHon ycnyru, nubo B
NPEAOCTABNEHNN MYHWLMNANbHOW YCNYrM U He BKIIOYEHHbIX B MPeLCTaBNEeHHbIN paHee
KOMNNEKT [JOKYMEHTOB;

B) WCTEYEHMe cpoka AENCTBUA AOKYMEHTOB WM M3MeHeHue WHopMaumm nocne
EpBOHa4anbHOro oTkasa B MpueMe [OKYMEHTOB, HeobXoauMbIX Ans npefocTaBneHuns
MYyHULIMNanbHOW yenyru, nnbo B NpeaocTaBneHnn MyHULMNanbHOIA ycnyru;

r) BbliIBNIEHWE [OKYMEHTamnbHO NnoATBEpPXAEeHHOro ¢akra (NpU3HaKoB) OLIMBOYHOrO
WM NpoTMBONpaBHOro AercTeus (6e3neitcTBusA) OOMKHOCTHOMO nuua OpraHa, paboTHuka
MOL|, npu nepBoHayanbHOM oOTkasze B npueme [OOKyMEHTOB, Heobxogumbix Ans
MPEAOCTABNEHUSA MyHULMNAnNbHON ycnyrn, nMbo B NpeaocTaBneHnn MyHULMNATbHOM ycnyru,
O 4€M B NUCbMEHHOM BMAe 3a noanucbio pykosoautens OpraHa npu nepsoHa4YanbHOM
OTKase B npueme [OKyMEHTOB, HEOBXOAUMBIX AN NpeAoCTaBneHus MYHULIMNANbLHORW ycryru,
YBEAOMITAETCA 3anBUTeNb, @ TaKKe NPUHOCATCSH U3BUHEHWUS 3a AOCTABMEHHbIE HeynobcTea;

4) npefocTaBneHuss Ha 6GyMaHOM HocuTene AOKYMEHTOB U MHdOpMaLuu,
SNEKTPOHHbIe 0bpa3bl KOTOPbIX paHee Bbini 3aBEpPEHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, 3a ucknoveHnem clydaeB, ecnu HaHeceHune
OTMETOK Ha Takue AOKYMEHTbl NNBO WX WU3bATUE ABNAETCS HEeOBXOAUMBIM ycriosuem
NPELOCTaBNEeHNA roCyAapCTBEHHOW WNM  MyHULMNANbHOM YCNnyru, u WHbIX Cryyaes,
YCTaHOBMNEHHbIX hefepanbHbiMU 3aKOHAMM.

2.6. UcyepnbiBatowmii nepeyeHb OOKYMEHTOB, HE0BX0AUMbIX B COOTBETCTBUU C
HOPMaTMBHBLIMU NPABOBbLIMU aKTamm ANs NPefOCTaBNEHUS MyHULMNANbHO yCnyru, Kotopble
HaXOAATCA B pacnopshkeHWUM rocyiapCTBEHHbIX OPraHoB, OPraHOB MECTHOMO
camoynpaBneHns 1 NoABeAOMCTBEHHbIX FOCYAAPCTBEHHBLIM OpraHaM Wi opraHam MecTHOro
CaMOynpaBneHns opraHn3auuin U KoTopble 3asiBUTENb BNpaBe npeacTaBuTb, a Takxke
Crocobbl UX NONyYeHUs 3asBUTENSIMU, B TOM YUCHe B 3NEKTPOHHOM hopMe, NOPAAOK UX



Npe/iCTaBnNeHns; rocyapCTBEHHbIN OpraH, opraH MeCTHOro caMoynpasneHust NMéo
- OpraHusaLusi, B pacropsXeHUn KOTOPbIX HAXOASTCH AaHHbIE LAOKYMEHTbI

2.6.1.Mony4aloTca B pamkax MeXBeAOMCTBEHHOIO B3aMMOAOENCTBU:

1) cBepeHws o peructpaumn rpaxgaH;

2) BbINUCKa M3 EAWMHOrO rocynapcTBEHHOrO peecTpa HEABWKUMOCTA O npaBax
OTAENBHOrO NULa Ha umetoLnecs (MIMEBLUMECS) y Hero 06beKTbl HEABMKMMOTO UMYLLECTEA -
Pocpeecp;

3) BbINUCKa W3 EAMHOrO rocyfapCTBEHHOrO peecTpa HemBUXMUMOCTU 06 OCHOBHbIX
XapaKkTepuCTMKax 1 3aperucTpupoBaHHbIX Npasax Ha 06bEKT HeABKUMOCTH — PocpeecTp;

4) cBefeHuss 0 AENCTByIOLLEM nacnopTte rpaxaaHuHa Poccuiickonn depepauun —
MB[ Poccuu;

5) cBedeHMsa O HoTapuanbHOWi [OBEPEHHOCTH — ®enepanbHaa HoTapuanbHas
nanara.

2.6.2. 3asBuTenb BnpaBe npeaoCcTaBUTbL AOKYMEHTbI (CBEAEHWs), YyKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 aAMWHACTPATMBHOMO pernameHTa, B hopMe 3NEKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX  YCUNEHHOMN KBanuuumMpoBaHHOM NoAnNUCbID  nuu,
YNONHOMOYEHHbIX Ha CO3AaH1e U NoANUCaHNe Takux AOKYMEHTOB, Npu noJade 3asiBreHus.

2.6.3. HenpepncraeneHve (HecBoeBpeMeHHOE NPEeACTaBNeHne) ykasaHHbIMU B MyHKTe
2.6.1 afMMHUCTPATMBHOMO pernameHTa opraHamm rocyfapCTBEHHOW BnacTW, opraHamu
MECTHOro camoynpasrneHusl, opraHu3aunsiMn AOKYMEHTOB U CBEAEHUI HE MOXeT SBMSTbCS
OCHOBaHeM ANsA OTkasa B NPeA0CTaBNEHUN MYHULMNANLHON YCIyru.

2.6.4. [lomkHOCTHOE nuUO U (MnKM) paGOTHMK, yKasaHHblX B MNyHKkTe 2.6.1
aAMUHNCTPATUBHOrO  pernamMeHTa OpraHoB W OpraHusauuit, He npencTaBuBLUME
(HeCBOEBPEMEHHO MpeACTaBMBLUME) 3anpOLLEHHbIE U HaxodsaLWmMecss B pacrnopsikeHun
AOKYMEHT WNU CBEAEeHWUs, noanexar aAMWHUCTPATUBHOMW, OUCLMNIMHAPHON MMM MHOW
OTBETCTBEHHOCTW B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit defepaumm.

2.6.5. 3anpelyaeTca TpeboBaTb OT 3asBUTENS AOKYMEHTbI CBefeHUsl, B TOM 4ucne
MOATBEPXAAOLME BHECEHWe 3asBUTENeM nnaThl 3a NpPefocTaBneHUe MyHULMNANbHOM
YCIyr, HaxXoAsLMecs B pacnopsiKeHWW roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOro
camoynpaBneHns n NoaBEAOMCTBEHHbIX FOCyAapCTBEHHbLIM OpraHaM U opraHam MEecTHOro
caMoynpaBrieHUs opraHu3aLuii.

Henpeacrtaenenve 3asiBuTenem [oKyMeHTOB, coAepXallux CBeAeHUs, KoTopble
HaXOAATCA B pPacropsiKeHUW  roCyAapCTBEHHbIX — OPraHoB,  OPraHOB  MECTHOrO
CamoynpaBneHnsi U NOABEAOMCTBEHHbIX FOCYapCTBEHHBIM OpraHaM UMW opraHam MeCTHOro
CamoynpaBneHWa opraHu3auuii, He SBNSIETCA OCHOBAHWEM AN OTKa3a 3asBUTENO B
NpeAocTaBneHun MyHULMNanbHOMI ycnyri.

2.7. VicyepnbiBatoLwuii nepeyeHb 0CHOBaHUN AnA oTKasa B Npueme JOKYMEHTOB,
HeobXxoAMMBIX AN NPpeAoCTaBneHns MyHULMNANbHOM ycnyru

2.7.1. OcHOBaHMSMM Ansi OTKasa B NpUEME [OKYMEHTOB, HeobxogumbIx Ans
NPEAOCTaBNeHNA MyHULMNANbHOW YCNyru, ABASIOTCA:

1) NpeAcTaBneHHble 3asBUTENEM [OKYMEHTHI COAEpXaT MOAYUCTKA U ucnpasneHus
TEeKCTa, He 3aBepeHHble B MOpsAKe, YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM POCCUIiCKOV
®epnepaumu;

2) [OKYMEHTbI CofepxaT MOoBPEXAEHUS, Hanmumue KOTOpbIX HE MO3BONSET B MNOMHOM
obbeMe MCMONb3oBaTh MHGOPMALMIO U CBEaeHMs, cofepxalyuecs B [OOKyMeHTax [ans
NPEAOCTABNEHUSt MyHULMNANBHOMN YCNyri;

3) NpeAcTaBreHHble AOKYMEHTbl UMM  CBEAEHUS yTpatunu Ccuny Ha MOMEHT
obpalleHns 3a MyHULMNAnbHOI ycnyroit  (AOKYMEHT, yAOCTOBEPSIOLMA NONHOMOYMS
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NpeAcTasutens sasisutens, B criyqae obpalleHus 3a NpeaocTaBneHUeM MyHULUNAnbHON
yCnyrvt ykasaHHbIM JIULOM);

4) nofjava 3asBMEHNs O MPefOCTABNEHMM MYHULMNANbHOIA YyCNyru u [OKYMEHTOB,
HEobXoAMMbIX ANA NPefoCTaBReHUs MYHULMNANbHOM ycnyru, B SneKTpoHHoW chopme ¢
HapyLLueHWeM yCTaHOBMNEHHbIX TPeboBaHMIA;

5) HEKOppeKTHoe 3anofiHeHne obs3aTeNbHbIX nonei B dopme 3asBneHusi, B ToMm
HMcne B HTEpaKTMBHOW chopMe 3asBreHus Ha PecnybnnkaHckom nopTane (HepocToBepHoe,
HEenonHoe, nMbo HenpasuIbHOE 3amnosiHeHne):

6) npeacTtaBneHWe HEMOMHOro  KoMmnnekTa AOKYMEHTOB, Heobxogumbix AOns
NPeaocTaBNeHuss MyHUUMNanbHoW ycnyru;

7) 3asBfiEHNE O NPefoCTaBMEHUN YCRYTU NOAAHO B OopraH rocyfapCTBeHHOW BracTy,
OpraH MECTHOTO CaMOynpaBneHUst UMM OpraHMsaunio, B MOSTHOMOYUSI KOTOPbIX HE BXOAMUT
NpeaocTaBeHne MyHULMNanbHOR yCryru; '

8) HecobniofeHue ycTaHOBNEHHbIX cTaTbeil 11 ®enepanbHoro 3akoHa oT 6 anpens
2011 ropa Ne 63-®3 «O6 aneKTPOHHO! NoanUcH» YCNOBWUIA NPU3HAHUSA AENCTBUTENBbHOCTM
YCUNEHHO! KBanUULMPOBaHHOMN 31IEKTPOHHOM NOANMCY.

2.7.2. MNepeyeHb OCHOBaHWIA ANA OTKasa B npueme OOKYMEHTOB, HeobOXoAuMbIX Afis
NONy4YeHUs MyHULMNAnNbHON YCnyru, SBNSETCS UCHEPNbIBAIOLLMM.

2.7.3. Pellenne o6 oTkase B npueme 3asiBreHUs AOKYMEHTOB, Heobxoaumbix Ans
NPEAOCTABNEHUS MYHWLUNANBHON ycnyru, MoxeT GbiTb MPUHATO Kak BO BPEMst npvema
SaABUTENA, Tak W Mocne mnonyYeHWss OTBETCTBEHHbIM [OMKHOCTHBIM JTULIOM OpraHa
HEOOXOAUMBIX ANA NPefoCTaBNeHUs MyHULMNANbHOM ycnyru [LOKYMEHTOB (CBefeHuin) ¢
“CNONb30BaHMEM MEXBEAOMCTBEHHOTO WHMOPMALMOHHOTO B3aWMOAENCTBUS, B CpOK, He
NpesbILaoLLniA 9 pabounx AHeN CO AHS perucTpaLum 3asBneHus.

2.7.4. 3anpelwaetcs oOTKasbiBaTb B NPUEME 3asBNEHUS U WHbIX [OKYMEHTOB,
HEOOXOAUMBIX ANs NpefoCcTaBReHNs MyHULMNANbHOI ycnyru, B criydae ecnu 3asiBrneHue u
AOKYMEHTbI, HeobxoauMble [ANS NpenocTaBNEHMS MyHAUMNAnNbHOW ycnyru, nopaHbl B
COOTBETCTBMM C WH(OPMAUMEeli O cpokax W Mopsake NpefocTaBneHNs MYHULMNANbHOM
ycnyru, onybnukosaHHoi Ha EfuHom noptane, Pecny6nukaHckom noprane.

2.8. NcuepnbiBalolwmii nepeyeHb 0CHOBaHWIA Ans NMPUOCTaHOBMNEHUA UIK OTKa3a B
NpenocTaBneHnM MyHULMNAnbHOWM ycnyru

2.8.1. OCHOBaHUA ONsi NPUOCTAHOBMEHMS NpeaocTaBneHns MyHULMUNanbHOW ycnyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHWA Ans oTkasa B npeaocTaBneHn MyHULMNanbHOM YCnyru:

1) 3asBUTEnem npefcTaBneHbl AOKYMEHTbI He B MONHOM obbveme, nubo B
NPEACTABNEHHbIX 3aABNEHUM U (UNK) [OKYMEHTax COOEpPXUTCS HenonHas u (nnu)
HeaocToBepHas MHoOpMaLUs:;

) NPEACTaBnNeHne AOKYMEHTOB B HEHAZNEXALLMI opraH

3) nocTynneHue oTBeTa opraHa rocyfapCTBEHHOW BracTW, opraHa MECTHOro
camoynpasneHns nubo NnoaBeaOMCTBEHHON OpraHy rocyfapCTBEHHOW BNacTu Wnu opraHy
MECTHOro camoynpasneHus opraHusauymu Ha MEeXBELOMCTBEHHbIN 3anpoc,
CBNAETENbCTBYIOLEro 06 OTCYTCTBUM JOKYMEHTA U (MnM) MHOPMAaLMU, HEOBXOOUMbIX ans
NPEAOCTABNEHNA MYHULUNANbHOW YCRyr, €Cnu COOTBETCTBYHOLLMIA AOKYMEHT He Obin
NPEACTaBneH 3assuTenemM no co6CTBEHHON MHMLMATUBE!

4) NpaBo Ha NpMBaTM3aLMIO UCNONb30BAHO paHee;

5) UCKMIOYEHWE U3 YnUCna YYaCTHUKOB npuBaTu3aUUn HECOBEPLLUEHHONETHUX YNEeHOB
cemby (6e3 paspelLeHnsi opraHoOB ONeku 1 noneynTenbLcTea).

2.8.3. MepeyeHb ocHOBaHWII Ans OTkasa B NPefoCTaBNeHUN MyHULMNANbHON yCnyru
ABMAETCA UCYEPNbIBAOLLUM.
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2.8.4. 3anpeljaetca oTKasbiBaTb B NPELOCTaBMNEeHNN MyHULMNANbHOW yCryru B
cnyyae,” ecnu 3asBneHWe O nNpeaocTaBeHMM MYHUUMNANbHOW ycnyru nofaHo B
COOTBETCTBAM C MHDOPMaUMEN O CpoKax U nopsiake NpeaoCcTaBfEHNA MyHULMNANbLHOM
ycnyru, onybnukosaHHoit Ha EguHom noprane, Pecny6nukaHckom noprane.

2.9. MNopsipok, paamep v OCHOBAHUSA B3UMaHUS rocyAapCTBEHHOW NOLLMMHbI UMW UHOW MnaThl,
B3MMaeMoW 3a npefocTaBieHne MyHULMNanbHOM ycnyru

MyHuUMnansHas ycnyra npenoctaBnseTcs Ha 6e3B03MesaHON OCHOBE.

2.10. MNepeyeHb ycnyr, KoTopble SBASIIOTCH HEOBXOAUMMBIMI 1 0BS3aTENbHLIMM Ans
MPEAOCTABNEHNS MYHULIMNAMNBHOW YCNYri, B TOM YACTE CBEAEHNSA O [JOKYMEHTE
(RoKkymeHTax), BbljaBaEMOM (BblgaBaeMbIX) OpraHU3aLMAMY, y4acTBYOLLVMMU B

NPefoCTaBNeHNN MyHNLIUNATBHBIX YCRyr

lMNpenocraeneHune HeobXxoanMbIX U 06S3aTENbHBIX ycnyr He TpebyeTtcs.

2.11. Topsiaok, pasMep 1 OCHOBAHUS B3UMaHWS NNaThl 3a npefocTasneHne ycnyr, Kotopble
ABNSIOTCA HEOOXOANUMBIMU 1 0BS3aTENBHLIMI 41151 NPEAOCTABNEHMS MYHULMNanbHOR ycnyru,
BKIOYasA MHGOpMaLMIo 0 MeToauke pacyeTa pasmepa Takoii nnaThl

lNpenocTaenexne HeobxoaUMbIX U 0BS3aTEMNbHbIX ycnyr He Tpebyertcs.

2.12. MakcmmanbHblit CPOK OXUAAHUS B o4epenu npu nogaye 3anpoca o NpeaocTaBneHnn
MYyHULMNanbHOW ycnyru, ycnyru, npenocTaBnsemMoii opraHusauuei, yqacTeyloLLel B
NPEAOCTABNEHUN MYHULIMNANBHOW YCYrk, U NpY NonyYeHun pesynbTaTta npefocTaBneHus
TaKkux ycnyr

2.12.1. Bpema oxugaHus npu nopade 3asBheHWs Ha nonyvYeHne MyHuuunanbHowm
ycnyru - He 6onee 15 MUHyT.

2.12.2. Mpu nonyy4eHun pesynbraTa NPEAOCTaBNEHUs MyHULMNAaNbHOW ycryru
MaKCUMarkbHbIA CPOK OXWUAAHWSI B O4Epeamn He [OSHKeH npesbiaTh 15 MUHYT.

2.13. Cpok 1 nopsinok perucTpaluu sanpoca 3asBuUTeNs 0 NPefoCTaBIeHUN MyHULMNANLHOM
yCnyri n yenyrv, npefocTtaBnsiemMoii opraHu3aumeit, yqacTByloLLei B npenocraBneHum
MyHWUMNAnbHOW YCryru, B TOM YKCHE B 3NEKTPOHHOIA hopme

2.13.1. Mpu nuyHom obpaweHum B MOLl B geHb nopaun 3asBreHus 3aaBUTENO
BblAaeTCA pacnucka ns AUC ML ¢ perncTpaumoHHLIM HoMepom, noaTBepXAalLmMM, YTo
3asiBNneHve oTnpaBneHo, U AaTol Nofayvm 3asiBneHus.

2.13.2. Tlpu HanpaBneHuu 3asBneHUs nocpeactesoM  EamHoro  noprana,
PecnybrkaHckoro noprana sasisutens B A€Hb NoAayun 3asBnEeHUs nonyyaeT B NINYHOM
kabuHete PecnybnukaHckoro noptana ¥ nO 3NEKTPOHHOW no4YTe YyBEeoOMMEHMe,
MOATBEpXAaAloLLee, YTO 3asiBlIEHUE OTNPABNEHO, B KOTOPOM YKa3blBalOTCS perncTpaumnoHHbIi
HOMep ¥ aaTa nofgayu 3asiBneHus.

2.13.3. Mpu nuyHom obpalieHun B OpraH B [eHb nojgayu 3asiBNEHs
YNONHOMOYEHHBIM  JOMKHOCTHBIM - nLioM  OpraHa  3asiBUTENIO  BblgaeTCs pacnucka us
aBTOMAaTN3MPOBAHHOW MHMOPMALMOHHOA CUCTEMBI, npefHasHa4YeHHOW Ansi oKasaHus
FOCYAAPCTBEHHBIX U MYHULMNAMbHBIX YCIYr, C PErMCTPALMOHHBLIM HOMepoM, AaTow nogayu
3aABNEHs N NepeyHeM NpeacTaBneHHbIX JOKYMEHTOB.
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2.14. TpeboBaHuWs K NOMELLEHUsM, B KOTOPbIX NPeA0CTaBMNAETCA MyHULMNaNbLHasA
yciyra, K 3any oXxuaaHusi, Mectam Ans 3anofHeHus 3anpocoB O npefocTaBneHun
MYHULIMNANbHOW yCryru, MHPOPMaLMOHHBIM CTeHAaM C obpasuyamu ux 3anofHeHus u
NEpE-HEM [JOKYyMEHTOB, HEODXOANMBIX ANs NPefOCTaBNEHNUS KAXKLO MYHULMNAnNbHOM
YCIyTW, pasMeLLeHunto 1 0hopMNEHNIO BU3yarnbHOW, TEKCTOBOM U MYyIbTUMEANNHON
WHOPMaLMK O NopsiaKe NpeAoCTaBNEHNS Takol ycnyru, B TOM 4Yucne kK obecneyeHmto
AOCTYNMHOCTU ANA UHBANMAOB yKa3aHHbIX 06 LEKTOB B COOTBETCTBUN C denepanbHbIM
3aKOHOAATEeNbCTBOM U 3aKOHOAATENLCTBOM Pecny6nukn TaTapcTaH o coumanbHOoi 3awuTe
WHBanuaoB

2.14.1. TpepocTaBneHne MyHULMNANBHON yCcnyrn ocyulecTBnsieTcss B 3OaHUAX W
noMeLLeHusaX, 06opyaoBaHHBIX MPOTUBONOXAPHON CUCTEMOIA U CUCTEMON NoXXapoTyLUeHUs.

Mecta npuema 3assuteneit obopyaytoTes HeobxoanMoit Mebenbio ans odopmMneHus
AOKYMEHTOB, MH(POPMALMOHHLIMI CTEHAAMM.

2.14.2. B cooTtBeTCcTBUM ¢ 3akoHodaTenbcTBoM Poccuiickon  Pepepaumm o
couvnanbHoW 3aluTe WHBANUAOB B LENsX BecnpensTcTBeHHOro gocTtyna kK MecTy
NPEAOCTABNEHNA MyHULMNanbHOM ycnyru obecneynsaeTcs:

1) obecneuuBaetcs  6GecnpensTCTBEHHbIN AOCTYNn  WHBanNMOOB. K  MecCTy
MPEAOCTABNEHUS  MYHULMNANbHOW ycnyrn (yaoGHbI BXOA-BbIXO4 B noMeLleHus u
nepemeLlleHne B ux npegenax);

2) Bu3yanbHasi, TeKkcToBas u MynbTUMEAUAHAs MHopMauus O nopsiake
NPEAOCTaBNEeHNA MyHULUMUNanbHOW yCrnyru pasmellaeTcs B yaobHbIX Ans 3assutenel
MECTax, B TOM Y1CINE C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN NHBANNAOB:

3) conpoBoXaeHWe WHBaNUAOB, WMEIOLLMX CTOWKUe paccTpPoWCTBa  hyHKLMM
3PEHNA 11 CAMOCTOATENBHOTO NEPEABUKEHUS, 1 OKa3aHWE UM MOMOLLM:

4) BO3MOXHOCTb NOcCagku B TPaHCNOPTHOE CPEACTBO W BbICAAKW M3 HErO, B TOM
4Mcne C MCnonb3oBaHNEM Kpecna-KonsiCKu;

5) Hagnexallee pasmelleHue obopynoBaHus W HocuTenei UHopMaL K,
HeobxoaumbIx ans obecneyeHus BecnpenaTcTBeHHOro goctyna WHBaNMAoOB K ycnyram ¢
YH4ETOM OrpaHUYEeHNi NX XN3HEAEATENbHOCTHU;

6) mybnuposaHue Heobxogumon ans WHBanuaoB 3BYKOBOW W 3pUTENbHON
WHOPMaLMK, a Takke HaanNUCe, 3HAKOB U MHOIA TEKCTOBOM U rpachmyeckoil MHgopmaLmu
3HaKamu, BbINOMHEHHbLIMU penbeHO-ToYeYHbIM WpKndToMm Bpaiins:

7) [Honyck cypaonepeBoauMKa u TUdnocypaonepeBoaYmKa;

8) Mmonyck cobaku-npoBogHMKa NPy Hanu4un JOKyMeHTa, noATBepaaloLlero ee
cneuunansHoe obydyeHue u BeinaBaemoro no ¢opme u B nopsiake, KOTOpble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyaa M coumanbHoM 3awmTtbl Poccuiickoit depepauum ot
22.06.2015 Ne 386H «O6 YTBEPXAEHUM POpMbl  [JOKYMEHTa, NoATBEPXKAALLErO
cneynasnsHoe obyyeHune cobaku-NpoBoaHMKa, 1 NopsiaKa ero BblAaumy.

2.14.3. TpeboBaHusi B YacTu obecneyeHus AOCTYNHOCTW ANSA UHBanNMAoB 06bLeKkToB, B
KOTOPbIX  OCYLUECTBNSETCA NPeaoCTaBneHne  MyHULMNanbHON ycnyru, wu  cpencTs,
“Cnonb3yembiX nNpu  NpefocTaBNEHUM  MyHULMNANbHOM ycnyru, KoTopble yKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. aAMWUHUCTPATUBHOIO pernameHTa, MNPUMEHSIIOTCA K
obbekTam U cpeAcTBaM, BBEAEHHLIM B SKCnnyaTaumio Unu npolleawnM MOAEPHU3aLMIO,
PEKOHCTPyKuMto nocne 1 uons 2016 roga.

2.13. MNokasaTenu fOCTYNHOCTU M KayecTBa MYHULMNANbHOW yCnyru, B TOM Yyucne
KOMMYECTBO B3aUMOLENCTBUIA 3asiBUTENS C JOMKHOCTHBLIMY nvuamu npu npeaocTaBneHum
MYHULIMNANBLHOW YCIyrn N UX NPOAOMKUTENBHOCTb, BO3MOXHOCTD nony4yeHns nHpopmaumm o
XO[i€ NPEAOCTaBNEeHNst MyHULIMMANbHOM YCRYTW, B TOM YMCHE C UCNONb30BaHUEM
NHPOPMALIMOHHO-KOMMYHUKALIMOHHBIX TEXHOIOINIM, BO3MOXHOCTb NGO HEBO3MOXHOCTb
MOMNY4EHNS MyHULMNANBHON YCYr B MHOTOMYHKLIMOHANBHOM LEeHTpe npefocTtaBneHns
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FOCYZiapCTBEHHbIX U MyHULMNAnbHbIX yCnyr (B TOM YACHE B NOMHOM obbeme), B nobom
TeppUTOpUanbHOM noapasaeneHum opraHa UCNonHUTENbHO pacnopsaaUTENBHOrO opraHa
MECTHOTO camoynpasneHuns, no BbiGopy 3asBUTENs (3KCTEPPUTOPUATbHBI npuHLUMN),
MOCPEACTBOM 3anpoca O NPeAOCTaBNEHNN HECKOMBKUX FOCYJapCTBEAHbIX 1 (vnu)
MYHULMNANBHBIX YCNyr B MHOTO(YHKLMOHANbHLIX LLEHTPaxX NPeAocTaBneHns
rOCYAAPCTBEHHbIX M MyHULMNANbHbIX YCNYr, NPefyCMOTPEHHOro cTaTbeit 15.1
®efiepanbHoro 3akoHa Ne210-03 (KoMniekcHbIl 3anpoc)

2.15.1. Tlokasatensmu AOCCTYNHOCTU  NPEeAOCTaBNEHUSt  MYHULMNANbHOM  yCAayru
ABNAOTCA:

PacnonoXeHHoCTb NOMELLEHNs, B KOTOPOM BeaeTcs npueM, Bbiaaya AOKYMEHTOB B
30HE I0CTYNHOCTH OBLLECTBEHHOrO TpaHCnopTa;

Hanu4ne HeobXOANMOro KONMYECTBa CNELMANUCTOB, a Takke NMOMELLIEHNI, B KOTOPbIX
OCYLLECTBNAETCA NpMeM LOKYMEHTOB OT 3asiBUTENEN:

Hanmaue — ucHepnbiBaloweid  uHpopmaumm o crocobax, nopsigke U cpokax
NPEAOCTABNEHNSA MYHULMNANBHOW YCyr Ha MHOPMALIMOHHBIX CTEHAAX, EnvHom noprane,
Pecny6nukaHckom noprane, odpuumansHom caiite MyHULUMNAanNbHOro painoHa;

OkasaHWe nomoLn uHBanuUAam B NpeojoneHun GapbepoB, MeLLakLLmX MONy4YeHuo
VMU YCriyr HapaBHe C ApYruMn nuuamu.

2.15.2. MNoka3zaTenssMu kayecTea NpenocTaBneHns MyHMUMnanbHOW yCnyru ABMAAIOTCS:

1) cobniogeHre cpokos npuema u PacCMOTPEHUA [JOKYMEHTOB;

2) cobrioaeHne cpoka nonyyeHus pesynbTata MyHULMNanbHoM ycnyru;

3) oTcyTcTBME  OBOCHOBAHHLIX  Xanob  Ha HapyLleHns  afMUHUCTPATUBHOMO
pernameHrTa, coeepLueHHble paboTHukamu OpraHa;

4) KONMYeCTBO B3aUMOAENCTBUIA 3aSBUTENS G AOMKHOCTHbIMK nuuamu (6e3 yyeta
KOHCYNbTauui):

B3aMMOAENCTBME 3asBUTENS ¢ paboTHUKaMU Oprana unu ML npu npegocTaeneHum
MYHULIMNAMbHOW yCnyru OcyLUecTBRSIETCA OAMH pas3 NPy NpeacTaBneHun 3asiBneHust co
BCEMU HEOBXOANMBIMU LOKYMEHTaMMU;

OAVMH pas B cry4ae HeobXo4MMOCTM MoryyeHnss pesynbrarta npefocTaBneHus
MyHUUMnanLHoW yenyru B OpraHe unu MoL| B chopme 3K3eMnnspa 3neKTPOHHOro AOKYMeHTa
Ha BymakHOM HocuTene.

[MPOAOIKNTENBHOCTL OAHOTO B3aUMOAENHCTBUS 3aSBUTENS G AOIDKHOCTHBIMU NULIaMu
fpy NpeA0CTaBNeHNN MyHULMNANbHOI YCIyri He npesbiwaeT 15 MUHYT.

3asABuTENb BNpaBe OLEHUTb KayecTBO NPeLfoCTaBNeHnss MyHULMNAanLHOW ycnyru ¢
NMOMOLLBI  YCTPOWUCTB  MOABUXKHOM PagnoTENemOHHOW CBA3K, C  WCMNONb30BaHMEM
PecnybnukaHckoro nopTtana, TepMuHanbHbIX YCTPOWCTB.

2.15.3. Uncbopmauus o xope NMPEAOCTaBNEHNA MyHUUMUNANbHOW YCryrM MoXeT BbiTb
nofly4eHa 3assuTeneM B NNYHOM kabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B OpraHe, M®L],

2.15.4. MpepnocraBneHue MYHULMNAnbHOW yCnyru ocyLIecTBRNAETCS B No6om MoL| no
BLIOOpY 3asBUTENS HE3aBUCUMO OT MeCTa ero WUTenbcTBa unn mecta akTU4eckoro
NPOXMBaHUSA (NpebbiBaHus) Ha TeppuTopumn Pecny6nuvku TaTtapcTaH no
SKCTEPPUTOPMANBHOMY NPUHLMMY.

MyHuWuMnanbHas ycnyra B coctaBe KOMMIEKCHOMO 3anpoca He npefocTaBnseTcs.

2.16. UHble TpeBoBaHwus, B TOM Ynuche y4uTbIBalOLLME 0COBEHHOCTM NpefocTaBneHus
MYHUUMNANLHOW ycnyru no SKCTEPPUTOPUANbLHOMY NPUHLMNY (B Criyyae, ecnu
MyHUUUNansHasa ycnyra npegoctaBnseTcs no SKCTEepPUTOpPUANbHOMY NPUHLMMNY) U
OCOBEHHOCTU NpefocTaBneHns MyHULIMNanbHOW yCnyru B aNeKTPOHHOI hopme
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2.16.1. Tlpu npepocTaBNEHUM MyHULIMNAMBHOI ycnyru B 3NEKTPOHHOW dopme
3aaBUTElb BNpase:

1) nony4utb MHOpPMaLMIO O nopsake U CpoOKax npegocTaBneHus MyHUUMnansHom
yenyru, pasmellerHyto Ha EauHom noptane, Pecny6nukanckom noprane;

2) nopaTtb 3asiBNEHWE O npefoCTaBleHUM MYHULMNANbHOW ycnyru W UHble
AOKYMEHTbI, HeobXoA4MMble [ANA NPEeAOCTaBNEeHUs MyHULMUNANbHOM ycnyru, B TOM 4ucne
AOKYMEHTbI 1 MH(OPMALMIO, 3MEKTPOHHbIE 06pasbl KOTOPbIX paHee Gbiiu 3aBepeHbl B
COOTBETCTBMM C MYHKTOM 7.2 4acTu 1 cTatbnm 16 degepanbHoro 3akoHa Ne 210-03.c
ucnone3osaHuem PecnybnukaHckoro noprana;

3) nonyunTb CBEAEHWS O XOAe BbLINOMHEHWS 3asBNEHWA O npeaocTaBneHum
MYHWULMNanbHOW yCryru, NofaHHbIX B 3MEKTPOHHON opMe;

4) OCYLLECTBUTb OLEHKY kaiecTBa NpeAoCTaBNEHNUs MyHULMNANbHOIA ycnyru;

S) nonyyYnTb pesynbTaT npefoCcTaBneHus MyHUUMNanbHOMW ycnyru B opme
SNEKTPOHHOro [OKYMEHTa;

6) nopatb xanoby Ha pelleHue W gencTeue (B6espeiictBue) OpraHa, a Takke ero
AOIDKHOCTHBIX JIUL, MyHMLMNanbHbIX Cryxalmx nocpeactsom Pecrny6rimkaHckoro nopTana,
nopTana cefepanbHoii rocyaapCTBEHHON MHOPMALMOHHOM cuctembl, obecneuymBaloLLein
npouecc aocyaebHoro (BHecyae6HOro) o6xanoBaHus peLLeHuii U AeicTBMI (bespeiicTeus),
COBEPLLEHHbIX NPU NPeAOCTaBNEeHUN rOCYAaPCTBEHHbIX ¥ MYHULMNAMbHBLIX YCIYyr opraHamy,
NPEAOCTaBNAOWUMIA  FOCY[aPCTBEHHbIE U MYHULMNANbHLIE YCMYrU, WX AOSHKHOCTHBIMU
nvyamu, rocyfapCTBEHHbIMU U MyHULIMNANbHBIMKA CRYXaLLUMU.

2.16.2. dopmupoBaHue 3asiBREHUN OCYLLeCTBNAETCA MOCPEeACTBOM 3arofiHEHUS
SNeKTPOHHON (hOpMbI 3asBneHUs Ha Pecny6nukaHckoMm noptane 6e3 HeobxooumMocTu
AONONHUTENbHOW NoJayun 3asBNeHUsi B KakoW-nnbo UHOM dopme.

2.16.3. Mpu chopmupoBaHuu 3asBneHus obecneynsaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUSI W COXPAHEHWS! 3asSBNEHUS U WHbIX OOKYMEHTOB,
HEOOXOAMMBIX ANs NpefoCTaBNeHUs YCRyriu;

2) BO3MOXHOCTb 3aMOfIHEHUS HECKONMbKUMU 3asBUTENSIMM OAHOW 3NEKTPOHHOM
opMbI  3asBreHUss npu obpalleHun 3a ycnyramu, npegnonaralowumi HanpasneHve
COBMECTHOrO 3asiBNEHUA HECKONbKUMU 3aaBUTENAMM;

3) BO3MOXHOCTb NeYyaTM Ha ByMaKHOM HOCMTene Konuu 3NEKTPOHHOW hopMblI
3aABneHus;

4) cOXpaHeHue paHee BBELEHHbLIX B 3NEKTPOHHYIO dopmy 3asBrneHuss 3HaueHuii B
noboi MOMEHT MO XenaHui Monb3oBaTens, B TOM 4ucne NPU BO3HWKHOBEHUM OLUMBOK
BBOAA 11 BO3BpATE ANA NOBTOPHOIO BBOAA 3HAYEHUI B 3MEKTPOHHYIO (hOPMY 3asIBNEHMS

5) 3anonHeHue nonew 3neKTPOHHOI hOPMbI 3asiBNEHNS [0 Havana BBOAA CBEAEHMUI
SanBWTENEM C UCMOMb3OBaAHWEM CBEAEHUW, pasmelleHHbix B ECUA, u CBEeOEHWN,
onybnukoBaHHbix Ha PecnybnukaHckoM nopTane, B 4YacTu, KacalwLllehcs CBeaeHui,
OTCYTCTBYIOLLMX B €[JMHOW CUCTEME UASHTUDUKALMN N ayTeHTUDUKALMK;

6) BO3MOXHOCTb BEpHYTbLCS Ha MoBOI U3 3TaNOB 3aNONHEHUS 3NEKTPOHHOW (hopMbl
3asABneHisa 6es notepu paHee BBEAEHHON MHOPMALMK;

7) BO3MOXHOCTb [JOCTyNa 3asiBUTENS K paHee MOAAaHHbIM UM 3asBNEHUSM B TeueHue
HE MEHEe OAHOro roaa, a TaKkke YaCTUYHO CHOPMUPOBAHHBIM 33SIBMIEHUSAM - B TEYEHUE He
MeHee 3 MecsiLeB.

2.16.4. 3anucb 3asiBUTEneit Ha npueMm B MoLl (nanee - 3anuck) ocylecTBnseTcs
nocpeactsom Pecny6nukaHckoro noptana, TenecoHa KOHTaKT-LeHTpa MoL.

3asBNTENI0 NPENOCTaBNAETCs BO3MOXHOCTb 3anMcK Ha iobble csobogHble Ans
fpnema naty 1 Bpemsa B MpeAenax yCTaHOBNEHHOrO B MHOrOMYHKLMOHANbHOM LueHTpe
rpacuka npuema.

3anuck Ha onpeaeneHHylo aaTy 3aKkaHYMBaeTCs 3a CYTKU [0 HACTynNneHus 3Toi aathbl.
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HAna ocylwecTeneHns npeasapuTenbHOM 3anucu nocpefncTBoM PecnyGnukaHcKoro
noptana 3asBUTENto HeobXoAMMO yKasaTb 3anpaluvMBaeMble CUCTEMOM AaHHblEe, B TOM
yucne: .

hamunuio, UMs, OTYECTBO (NPU HANUYUK);

HOomMep TenedoHa;

a/ipec ANEKTPOHHOMN NOYThI (MO XKenaHuo);

Xenaemyto faTy v Bpemsi npuema.

B cnydae HecooTBeTCTBUA CBeAEHUl, KOTOpble COOBLUMN  3asiBUTENMb  Mpu
npeaBapvTenbHOW 3anucy, [OKYMEHTaM, NpeACTaBMeHHbIM 3asBUTENeM npu  JIMYHOM
npueme, npeaBapuTenbHan 3anncb aHHYNUpyeTcs.

Mpu  ocywlecTBneHUn npefBapuTEnbHOA 3anucy  3asBUTEN0  0BecnevnBaeTcs
BO3MOXHOCTb pacnevaTtaTb TanoH-noaTeepxaeHve. B cnyyae, ecnu 3asButens coobuT
aApec 3NIeKTPOHHOW MOYTbI, Ha yKasaHHbIA afpec Takke HanpasnseTcs MHOpMauust O
NOATBEPXAEHNUU NpeBapUTENIbHOW 3annucy ¢ ykasaHMeM AaTbl, BPOEMEHU U MecTa npuema.

lNpwn ocyllecTBNeHV NpeaBapuTenbHOI 3anucu 3asiBUTENb B 06A3aTeNbHOM nopsgke
WHOPMUPYETCS 0 TOM, YTO NPEABApPUTENbHAS 3aNUCh aHHYNMPYETCs B crny4ae ero HesiBku
MO ucTe4eHUn 15 MUHYT C Ha3HAYEHHOrO BPEMEHM Npuema.

3asBuTeEnb B Ntoboe BpeMsi BipaBe 0TKasaTbCA OT NpeBapUTENbLHON 3anucy.

3anpelyaetcs TpebGoBaTb OT 3asiBUTENsS COBEPLIEHWA WHbIX AEUCTBUIA, KpOMe
NPOXOXAEHNA WUAEHTUDUKALUMM U ayTeHTU(UKALUMM B COOTBETCTBMM C HOPMATUBHbLIMU
npaBoBbiMn  aktamu Poccuiickoii  depepaunn, ykasaHus Lenu npuemMa, a Takke
NPefoCTaBNeHns CBEAEHWA, HeobxoauMbIX ANs pacyeTa AfMTENbHOCTU BPEMEHHOro
VHTepBana, KoTopblii HeobXoAUMO 3abpoHMpoBaTL ANA Npuema.

3. CocTaB, nocneaoBaTenbHOCTL U CPOKU BLINONHEHUA aAMUHUCTPATUBHbIX
npoiiedyp, Tpe6oBaHMA K NOPAAKY UX BLINOSHEHUS, B TOM YMCIe 0COBEHHOCTH
BbIMOSIHEHUA aAMUMHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHOMU hopMe, a TaKxKe
0COGEHHOCTM BbINONHEHNA aAMUHUCTPATUBHBLIX NPoLeAYP B MHOrO(YHKLUMOHANBbHBIX
LeHTpax

3.1. OnucaHue nocnefoBaTenbLHOCTU AENCTBUIA npu npeaocTaBneHumn
MyHULMMNanNbLHOW ycnyru

3.1.1. NpefocTasnerne MyHUUMNANbLHONW YCNyr¥ BkMYaeT B cebs cnepywowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHSATME U PACCMOTPEHUE KOMMMEKTa [JOKYMEHTOB, MPeACTaBEHHbIX 3asBUTENEM:

3) HanpaBneHe MexXBEe[OMCTBEHHbIX 3anpOCOB B  OpraHbl, yyYacTBylowme B
NpefocTaBNeHnM MyHULMNanbHON yecnyru;

4) NoAroToBKa pesynbTaTa MyHULMNANLHO YCnyru;

5) 3aKnoyeHue foroeopa

6) Belfava (Hanpaenexue) 3asBUTENIO pesynbTaTa MyHULMNAbHO ycnyru;

7) VcnpaBneHue TeXHUYECKUX OLLNBOK.

3.2. OkasaHue KOHCynbTaLui 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOMHEHUS agMUHUCTpPaTUBHOW MpoLueaypbl siBNseTcs
obpallieHre 3asBUTENs MO BOMPOCAM, CBA3AHHLIM C NPEfOCTABAEHMEM MyHULUMNanbHou
ycnyru.

HOMmKHOCTHBIM ~ nMUOM  (paBOTHWMKOM),  OTBETCTBEHHBIM 3@  BbINOMHEHME
aAMWHMCTPATUBHOW NpoLeaypbl, ABMAETCS:

nNpu obpatyexnu sassutens B MOL| — pabotHuk MoL;
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Npu obpalyeHun 3asBuTens B OpraH — pykoBoautenb McnonHuTensHoro komuteTa
lleBalwerckoro cenbckoro nocenexus AneKceeBCKOro MyHULMNanbHoro panoHa Pecny6nuku
TaTapcTaH (fanee - LOMKHOCTHOE ML, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb Bnpaee obpaTtutbcs 3a KoHcynmbTauueir o nopsiike u cpokax
NPEAOCTABNEHNA MYHULMNANbLHOW ycnyru B Mo®L| nuyHo u no TenegoHy 1 3NeKTPOHHOM
noyTe.

PaboTtHuk MoLJ KOHCYNbTUPYeT 3asBWTENs, B TOM 4ucne no coctaBy, copme
NPEACTaBNAEeMON NOKYMEHTaLUUu 1 Apyrum BONpocaMm Ans nonyyYeHus MyHULMNanbHOI
ycnyru.

32ABUTENL  MOXET  MONY4YUTH WHopMaLMIO o nopsake  mpefocTaBREHWs
MYHULUTNIaNbHOW yCnyru Ha opuLmManbHOM caiiTe MOL] http://mfc16.tatarstan.ru.

AOMUHUCTPaTUBHbIE Npouenypbl,  ycTaHaBnMBaeMble  HaCTOSILLMM NYHKTOM,
BbINONHAIOTCA B IeHb obpalleHus 3assutens. '

PesynbTatamu BbinonHeHus aAMUHUCTPATUBHbLIX NPOLEAYP ABNAIOTCS: KOHCYMbTauns
no cocTaBy, chopMme NpeacTaBnsiemMol AOCKyMEHTauun 1 apyrum Bonpocam, HeoBXoaMMbIM
ANA NONYy4eHUs MyHULUMNanbHoi yenyru.

3.2.3. 3asBUTENL BNpaBe obpatutbesi B OpraH no TenegoHy 1 3NeKTPOHHOI noyTe, a
TaloKe Mony4nTh KoHCYNbTaumio Ha PecnyBnukaHckom noprane, caitte OpraHa o nopsake w
Cpokax npenocTaBneHuss MyHULMNansbHOW ycnymm, B TOM u4ucne no cocrtasy, chopme
MPEACTaBNAEMON [OKyMEHTaLUM n apyrum BONpocam Ansi MonyvyeHuss MyHULMnanbHoM
ycnyru.

HomxHocTHoe nuuo, oTBeTcTBEHHOE 33 KOHCYNbTUpOBaHWe MHOPMUPYET 3asBUTENS
B COOTBETCTBUN C TpeGoBaHWAMM nyHkTa 1.3.4 aAMWHUCTPATUBHOrO pernameHTa.

AZIMUHUCTPaTUBHbIE npouenypel,  ycTaHaBnuMBaemble  HaCTOSLLMM MYHKTOM,
BBINONHAIOTCS B TeUeHue Tpex paBoumnx AHel co aHs nocTynneHus obpatleHus.

PesynbTatamu BbinonHeHus aAMVHNCTPATUBHBIX NPOLEAYP ABMNSIOTCA: KOHCYMbTaLMK
no cocTtasy, chopme npeacTaBnseMon AOCKYMEHTauun n [pyrum Bonpocam, HeobXoanMbim
ANIA NONYyYEeHNs MyHULMNanbHOW ycnyry.

3.3. MpuHaTHE 1 paccMoTpeHne KoMnnekTa fJOKyMEHTOB,
NpeAcTaBnNeHHbIX 3asBUTeNem

3.3.1. Mpuem AOKYMEHTOB AnA npefocTaBneHns MyHULMNaneHOW ycnyrm yepes MoL|
W ynaresHoe paboyee mecto ML,

3.3.1.1. 3asButens (NpeactaBuTens 3aasuTens) obpawaerca 8 ML ¢ 3anpocom o
MPEAOCTABNEHM MYHULMNANLHOW yCnyr u NpeacTaBnseT NOKYMEeHTbl B COOTBETCTBUM C
MYHKTOM 2.5aAMUHNCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk MoL, BEAYLUMIA NpUeM 3asBneHuit:

onpenensaeT npeamet obpalyeHus:

YAOCTOBEpPSET NIMYHOCTb 3asBUTENS

MPOBOAMT NPOBEPKY NOMHOMOYMIA N, NoAaoLEero AOKYMEHTbI;

MPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHMAM, ykasaHHbIM B NyHKTe
2.5 alMUHUCTPATUBHOrO pernameHTa;

SAMNOITHAET 3NEKTPOHHYI0 (hopMy 3asiBrieHns B AUC MoLl;

NP1 NPEAOCTaBNEeHNN AOKYMEHTOB, yKasaHHbIX B nyHKTE 2.5 afMUHUCTPATUBHOrO
PernameHTa Ha OymaxHOM HocuTene, OCYLLECTBNAET CKaHMpOBaHUE MpPeACTaBEHHbIX
AOKYMEHTOB;

pacnedaTtbisaeT saseneHue ns AIC MoLl;

NEPEAAET 3asBUTENIO HA NPOBEPKY W NOANUCAHME:

MOCNE NoANUCaHUs ckaHMpyeT NoANUcaHHoe 3asiBneHue B AUC MoL;

sarpyxaer 8 AUC MOL nokymeHTHl, NPEACTaBNEeHHbIE B 3NIEKTPOHHON hopme wnu
SNEKTPOHHbIE 00pPa3bl OTCKAHUPOBAHHbBIX AOKYMEHTOB, hOPMUPYET 3NEKTPOHHOE AENo:



16

BO3BpALL@eT NoANMCaHHoe 3asBneHne 1 opurmHanbl 6yMakHbIX JOKYMEHTOB;

BbiJ@eT 3asBUTENIO PacnuUcKy B Nnpueme AOKYMEHTOB.

ALMWHUCTPATVBHbIE  Mpoueaypbl,  yCTaHaBMMBaeMble HacTOALLUM  MyHKTOM,
BbIMONHSOTCA B IeHb obpalleHus 3asButens.

PesynbTatamn BbINONMHEHWS aaMUHUCTPATUBHBIX npoueayp SBMAKOTCA: rOTOBOE K
OTNpaBKe 3asBMEHME N NaKeT OOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsieT nakeT AOKYMEHTOB, NMPUHATLIX OT 3asABUTENS B
OpraH B aneKTpOHHOI ¢hopme (B cocTaBe nakeToB SNEKTPOHHLIX [en) B TeYeHue oOHOro
paboyero OHs co AHs oBpalleHus 3asBuTens B CTPYKTypHO€e nogpasgenexHve MoOL.

PesynbTtatamu BbINONHeHMs aAMUHUCTPATUBHLIX Npoueayp ABNAKTCA: 3asBNeHue u
NAKET NOKYMEHTOB (3NIeKTPOHHOE Aeno), HamnpasneHHsle B OpraH, nocpeAcTBOM CUCTEMBI
3MEKTPOHHOro B3auMoaencTBus.

3.3.2. Tlpvem [OKYMEHTOB Ans npeaocTaBneHns MyHuUMnanbHOW ycnyru B
SNEKTPOHHON hopme Yepes PecnybnvkaHckuii nopTan.

3.3.2.1. 3asBuTenb Ans nojauu 3asBneHUs B SNEeKTPOHHOW (pOpMe BLINOMHAET
cnepywollne oencTBus:

BbINONHAET aBTOPU3aLIMIO;

OTKPbIBAET (DOPMY 3MEKTPOHHOIO 3aSBNEHUS;

33MOIMHAET (HOPMY 3NIEKTPOHHOIO 3aABNEHUS, BKITIOYAOLLYIO CBEAEHUSA, HeobXoaMMble
1 obasarenbHble ANS NpefoCcTaBneHus MyHULMNanbHOW yCnyru;

MPUKPENNAET [OKYMEHTbl B 3MEKTPOHHOW hOpPME WM  3NEKTPOHHbIE obpasbl
AOKYMEHTOB K (hOpPME 3MEKTPOHHOrO 3asiBNEeHNs (Npu HeobxogumocTu);

noaTeepxaaeT akT O03HAKOMMEHWS M Cornacus ¢ YCINOBUAMWU ©  MOPSAKOM
MPEAOCTABNEHUS  MyHULMNAnNbHOW ycnyru B 3MEKTPOHHON chopme (yctaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacum B hoopme 3neKTPOHHOro 3asaBneHus);

noaTeepXxaaeT  AOCTOBEPHOCTb COOBLUEHHbIX  CBEeAEeHMWiA (yctaHaBnuBaer
COOTBETCTBYIOLLYIO OTMETKY B (POPME 3MEKTPOHHOTO 3asiBMNEHNS);

OTNPaBNsieT 3anofiHeHHOE JMEKTPOHHOE 3asiBrieHne (HaxkumaeT COOTBETCTBYHOLLYIO
KHOMKY B ChOPME SMEKTPOHHOTO 3asBNEHUS);

S/IEKTPOHHOE 3asBreHNe NOANUCLIBAETCA B COOTBETCTBMM C TpeGOBaHMSMM MyHKTa
2.5.3aAMUHUCTPATUBHOIO pernameHTa;

nony4aet ysefomneHne ob oTnpaBke 3NEKTPOHHOIO 3asiBNEHUS.

dopmarTHo-noruyeckasl npoBepka ChHOPMUPOBAHHOIO 3asiBAEHUS ocyllecTenseTca
fOCNE 33NONHeHUs 3asBUTeNeM KaXaoro U3 noneil 3reKTPOHHOW hopMbl 3asiBREHUS. Mpwu
BbIABNEHN HEKOPPEKTHO 3anONHEHHOrO NOMs SNEKTPOHHON hOpMbI 3asiBAEHNS 3as8BUTEMb
YBEAIOMJIACTCH O XapakTepe BbISBNEHHOW OLUIMBKM W nopsake ee ycTpaHeHUs nocpeacTsom
NHPOPMALIMOHHOTO COOBLUEHNS HENOCPEACTBEHHO B 3MNEKTPOHHOMW hopMe 3asBEHUS.

AAMUHUCTPaTUBHbIE  Npoueaypbl, yCTaHaBnMBaeMble  HaCTOALMM  MYHKTOM,
BbINONHAOTCA B AleHb obpalleHus 3asButens.

Pesynbtatamu BbinonHeHus aAMUHUCTPaTUBHBIX Npoueayp ABNATCA: 3MEKTPOHHOE
A€no, HanpasneHHoe B OpraH NOCPeCTBOM CUCTEMbI SMEKTPOHHOMO B3aMMOAENCTBMSA.

3.3.3. PaccmoTpeHue komnnekTa AOKymMeHToB OpraHom.

3.3.3.1. OcHoBaHveM Hayana BbINOMHEHNS aAMUHUCTPaATUBHOW Npouenypbl ABNAETCS
MOCTYNNEHNE 33ABNEHUS U MHbIX [JOKYMEHTOB, HEeOBXOAUMbIX Ans npeanocTaBneHus
MYyHULUMNanbHOW ycnyru.

HOMmKHOCTHBIM ~ nuuom (paboTHMKOM),  OTBETCTBEHHLIM 33  BbINOMHEHUE
8AMUHUCTPATUBHOW NpoUeAypbl SIBMSIETCS PyKOBOAWUTENb MCNONMHUTENBHOTO KoMUTETa
JleBaLueBckoro cenbckoro nocenexns AnekceeBckoro MyHUUMNanbHoro paoHa PecnyGnuku
TaTapcraH(aanee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a Nnp1em JOKYMEHTOB):

3.3.3.2. JomkHoCTHoe 7MLO, OTBETCTBEHHOE 3a MNpUEM [OKYMEHTOB, B cCriyyae
obpalleHus 3asBuUTens ¢ 3asBreHnem B OpraH:

onpenensieT npeamet obpalleHus:
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yCTaHaBnuBaeT NUYHOCTb 3aABUTENS;

NPOBOANT NPOBEPKY NOMHOMOYUI NnLa, noaroLLero AOKYMEHTbI;

MDOBOAWT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, yKasaHHbIM B MyHKTE
2.5 aAMWHWACTPATUBHOIO pernameHTa, NMPOBEPKY  COOTBETCTBUSA - NPEACTaBIEHHbIX
AOKYMEHTOB yCTaHOBNEHHbIM TPeboBaHUAM (Haanexallee ohopmMneHUe KOmuii AOKYMEHTOB,
OTCYTCTEME B JIOKyMEHTaX NOAUYNCTOK, MPUMMUCOK, 3a4ePKHYTbIX CIIOB U UHBIX HE OTOBOPEHHbIX
ncnpasneHUN);

3anonHser 3MNEKTPOHHYIO dhopmy 3asBneHus B aBTOMaTU3MpPOBaHHOW
WHMOPMALIMOHHOW CUCTEME, npeaHa3HAYeHHOW Ans  oKasaHUs rocyfapCTBEHHbIX U
MYHULMNanbHbIX YCNYT;

npn NPEAOCTaBNEHUN [NOKYMEHTOB, YKasaHHbIX B MyHKTE 2.5 agMUHWUCTPATUBHOO
pernamenTa Ha OyMaxXHOM HOCUTerne, OCYLUECTBMSET CKaHUpOBaHWe npeacTaBneHHbIX
OOKYMEHTOB; '

pacnevaTtbiBaeT 3asBNeHne;

nepenaeT 3asBUTENIO Ha NPOBEPKY U NOANUCAHUE;

nocne noAnvucaHus ckaHupyeT NoANUCaHHOE 3asiBMEHUE;

3arpyXaeT B aBTOMAaTU3UPOBAHHYI0 WH(OPMALIMOHHYIO CUCTEMY, MpeaHasHaueHHyIo
AR OKasaHWs ToCyAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr AOKYMEHTbI, NpeAcTaBleHHble B
SNEKTPOHHOW hopMe VN 3NeKTPOHHbIe 06pasbl OTCKaHUPOBAHHbIX [OKYMEHTOB, chopmMupyeT
3MEeKTPOHHOE Aeno;

BO3BpallaeT noAnucaHHoe 3asBfneHue W opuriHanbl GyMaKHbIX [OKYMEHTOB
3asiBUTETTIO;

BbIAAET 3asBMTENIO PacnucKy B NpUemMe AOKYMEHTOB.

B cnyvae Hanuuust ocHoBaHwWit 4nst oTkasa B npueme JOKYMEHTOB AOMKHOCTHOE NULIO,
OTBETCTBEHHOE 3a Npuem AOKYMEHTOB, YBEAOMIAET 3asBUTENS O HANUYUM NPensTCTBUN ANs
fpueMa 3asBNeHUs U BO3Bpall@eT €My [AOKyMEHTbl C OBObSICHEHMEeM COoAepKaHus
BbISIBNEHHbIX OCHOBaHWUMW 4N OTKasa B Npueme LOKyMEHTOB.

3.3.3.3. [OmKHOCTHOE nuWUO, OTBETCTBEHHOE 3a npuemMm [LOKYMEHTOB, nocne
NOCTYNNEHUst LOKYMEHTOB Ha PacCMOTPEHUE:

NpVUCBaNBaeT 3asBNIEHUI0O HOMEP B COOTBETCTBUM C HOMEHKNATYpOW Aen U cTaTyc
«[poBepka AOKYMEHTOBY;

“3y4aeT NOCTyNUBLUKE SNEKTPOHHbIE [ena, B TOM YUCMe NPUNOXEHHble 3asBUTENeM
AOKYMEHTbI B 31IEKTDOHHON (DOPME U 3NEKTPOHHbIE 06pasbl JOKYMEHTOB;

NPOBEPAET KOMMNIEKTHOCTb, YATAEMOCTb 3MEKTPOHHbIX 06Pa30B AOKYMEHTOB;

nposepsieT cobrnogeHue YCnoBU  OeNCTBUTENBHOCTU 3MIEeKTPOHHON  noanucuy,
nocpeacTsom obpalyerns k EquHomy noptany (B cnydyae, ecnu sasButenem npencraBneHbl
SNEKTPOHHbIE JOKYMEHTbI, NOANUCAHHbIE YCUNEHHON KBanMMULUMPOBAHHON 3MEKTPOHHON
NOAMNUCHID).

MpU HamMuum OCHOBaHWIA, NpesyCMOTPEHHBbIX MYHKTOM 2.7.1agMUHUCTPATUBHOrO
PernameHTa, MoAroTaeBnuMBaeT MPOEKT pelleHUss o6 oTkase B npueme AOKYMEHTOB,
HeobxoaVMbIX ANs NpefocTaBneHus MYHULIMNAnNbHOW yCnyru.

B cnyyae, ecnu B pesynbTate NMPOBEPKN  YCUNEHHOW KBanuULMpPOBaHHOWM
SNEKTPOHHOW MOANUCH BbIABMEHO HecobrioaeHne yCroBuii ee AeNCTBUTENbHOCTH, NPOEKT
peLleHnst o6 oTkase JOMKeH coaepxaTtb NYHKTbI cTaTbn 11 ®enepanbHoro 3akoHa Ne 63-3,
KOTOpbIE NOCMYXXWUIN OCHOBAHWEM ANS Ero NPUHATUS.

Mpoekt peweHns o6 oTkase B npuemMe [OOKyMEHTOB, Heobxoaumbix AOns
NPEAOCTABNEHNA MYHULMNANbHOW YCyru, ¢ ykasaHUeM NpUYMH oTkasa (B cnyyae, ecnu
OCHOBaHMA [NA OTKasa B NpUEME [OKYMEHTOB, HeOBXOAWUMbIX ANS MPefoCTaBNEHUS
MYHWUMNanbHOW yCnyru, CBf3aHbl C HapyLUEHWeM YCTaHOBNEHHbIX TpeboBaHWUn K Takum
AOKYMEHTaM, OCHOBaHWS [Ans OTKasa B MPUEME [OKYMEHTOB [OMKHbl coaepxaTb
WHOPMaLUMI0O O HaMMEHOBaHMU AOKYMEHTOB (MH(hOpMaLuW, CBedEHWUi), KoTopble He
MPEACTaBneHbl, CcoAepxaT HeLOCTOBEpPHble W (WNM) NPOTMBOPEYMBLIE CBEAEHUS,
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OPOpPMIiEHbI C HapYLLEHWEM YCTaHOBMEHHbIX TpeboBaHuii), HanpaBnAeTca Ha cornacoBaHme
B YCT@HOBIIEHHOM MopsiaKe MOCPEACTBOM CUCTEMbI 3NEKTPOHHOrO AOKYMEHTOOB0pOTA.

CornacosaHne npoekTa pelleHus o6 oTkase B npuemMe AOKYMEHTOB, HeobXoaumbIx
AnA - NPEAOoCTaBNEeHUs  MyHWUMNAnbHOM  YCNyrW,  OCYLLEeCTBASIeTCA B nopsake,
NPeAyCcMOTPEHHOM NYHKTOM 3.5.3aAMUHUCTPATUBHOrO pernameHTa.

B cnydae oTcyTcTBMSI OCHOBaHWIA AN OTkasa B npueme [OKyMEHTOB,
MPEAYCMOTPEHHbIX MYHKTOM 2.7.1 afMUHUCTPATUBHOTO pPErfiameHTa, AOMKHOCTHOE NMLIO,
OTBETCTEEHHOE 3a MNpuem [OKYMEHTOB, B TeYeHWe OAHOro paboyero [OHS CO AHS
MOCTYNNEHUA 3afBNEHWUA, HanpaBnseT 3asBUTENIO, YKasaHHLIM B 3asBNEHWW CrnocoBoM,
YBEAOMIIEHUE O NOCTYNNEeHUW 3asBMEHWUs, COAepXKallee BXOASLLWI PErNCTPaLMOHHbIN
HOMED 3asiBNeHUdA, [aTty MONyYeHWs 3asiBNEHUs, nepeyveHb HaUuMEHOBaHMIA ¢hannos,
NPEACTABNEHHDBIX K HEMY JOKYMEHTOB, AaTy NonyYyeHUs peaynbTaTta MyHULMNanbHOMN ycnyru.

3.3.3.4. WcnonHeHue npoueayp, yKasaHHbIX B MyHKTax 3.8.8.1,
3.3.3.3aAMUHUCTPATUBHOTO  pernameHTa, Npu  HanuU4ynn TEXHUYECKON BO3MOXHOCTU
OCYLLeCTBNAETCA B aBTOMaTUYECKOM PEXUME C WUCMONb30BaHUMEM aBTOMaTU3NPOBAHHOM
WHQOPMALIMOHHOM  CUCTEMbI, NPEAHA3HAYEHHONW ONs  OKA3aHWS rocyAapCTBEHHbIX U
MYHULMNEMbHbIX YCNYT.

8335, ALMUHUCTPATUBHbIE npoveaypesl, ycTaHaBnumBaemble MYHKTOM
3.3.3a4MUHUCTPATUBHOTO pernaMeHTa, BbINOMHSIOTCH B TeYeHUe oAHoro pabo4yero gHA co
AHS NOCTYNNEHUs 3asiBNEeHNA Ha pacCMOTPEeHMe.

PesynbTatamm BbINOMHEHUS aAMUHUCTPATUBHbIX npoueayp ABNAKTCA: NPUHATLIA Ha
PacCMOTpEHWe KOMMMNEKT [OKYMEHTOB WNM MNpPOeKT pelleHus o6 oTkase B npveme
AOKYMEHTOB, HEODXOANMBIX AN NPEAOCTABNEHUS MyHULMNANLHOIA ycnyru.

3.4. Hanpaenenue MexBeAOMCTBEHHbIX 3aNpOCOB B OpraHb, yyacTeylLue B
npefoCTaBNeHNN MyHULMNANbLHON YCRyru

3.4.1. OcHoBaHMeM Hayana BbINOMHEHMS aAMUWHUCTPaATUBHOW Npoueaypbl ABNSeTCS
nony4eHne [[OJHKHOCTHBIM NUUOM  (paBOTHUKOM), YNONMHOMOYEHHBIM Ha BbINOMHEHWE
aAMUHWCTPATUBHOW Npoueaypbl, OT AOMKHOCTHOrO nuua (paboTHMKA), OTBETCTBEHHOrO 3a
NPMEM IOKYMEHTOB, NPUHATBLIX OT 3aABUTENS JOKYMEHTOB.

[IOMXHOCTHBIM ~ nUUOM  (paBOTHUKOM),  OTBETCTBEHHBIM  3a BbINOSIHEHME
aAMUHMCTPATUBHOW Npoueaypbl, SIBMSETCH pykoBoguTenb WCMONMHUTENBHOTO KoMuTeTa
JleBaLleBcKoro cenbckoro noceneHms AnekceeBckoro MyHUUMnansHoro parioHa Pecnybnuvku
TatapctaH(nanee -  pQomKHOCTHOe nnUo,  OTBETCTBEHHOE  3a HanpaenexHwe
MEXBELIOMCTBEHHbIX 3aMnpocoB).

3.4.2. [lomKHOCTHOE nWLO, OTBETCTBEHHOE 33 HanpaBneHue MeXBeLOMCTBEHHbIX
3anpocos, opmuUpyeT U HanpaenseT B 3NEeKTPOHHON hopMe MNOCPEACTBOM CUCTEMBI
MEXBE/IOMCTBEHHOTO  3NIEKTPOHHOTO  B3aMMOAENCTBUS  (MPU  OTCYTCTBUM  TEXHWUYECKON
BOSMOXHOCTW — UHbIMK crocobamm) 3anpockl 0 NpeAocTaBhneHUN OOKYMEHTOB U CBEAEHUN,
NPEAYCMOTPEHHbIX NYHKTOM 2.6.1aAMUHUCTPATUBHOIO pernameHTa.

AAMWHWCTPaTUBHbIE  Npoueaypsl, yCTaHaBNMBaeMble  HaCTOALMM  MYHKTOM,
BbINONHAOTCA B A€Hb NPUHATUA 3asABNEHUS HA PACCMOTPEHHE.

Pesynbtatamu BbINOMHEHMSA aAMUHUCTPATUBHbIX npoueayp ABNSOTCS:
HaMNpaBeHHbIe B OpraHbl BMAaCTW 1 (UNK) NOABEAOMCTBEHHbIE OpraHamM BAacTy opraHusauum
3anpocs!.

3.4.3. CneunanncTbl NOCTaBLUMKOB AAHHBIX HA OCHOBAHUU 3anpocoB, MOCTYMNUBLUNX
HEPEe3 CUCTEMY MEXBEJOMCTBEHHOTO 3MEKTPOHHOTO B3aUMOLENHCTBIS, npeaocTaensawT
sanpallviBaemble AOKYMEHTbI (MHChOPMaLMIO) UMK HanpaBnsioT yBefomneHus o6 oTcyTcTBUm
AOKYMEHTa n (Unu) WHdbOopMauuM, HeobxoauMbIX Ans NPeaoCcTaBreHns MyHULMNanbHon
ycnyru (nanee — ysegomnexve o6 otkase).
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AOMWHUCTpPaTUBHbIE  MpoOUEAypbl,  YCTAHaBMUBAEMble  HACTOSLMM  MyHKTOM,
BbINONHAOTCA B TEYEHUE NATU AHEW CO OHA NOCTYNEeHUs MEXBEAOMCTBEHHOrO 2anpoca B
opraH ¥ opraHu3auuto, NpefocTaBnAlLWmMe AOKYMEHT U UHADOPMALIMIO, ECNIU UHbIE CPOKM
MOArOTOBKA W HanpaBneHUss OTBETA Ha MEXBELOMCTBEHHbIA 3anpoc He YCTaHOBMEHbI
thepeparibHbIMU 3aKoHamK, nNpaBoBbIMK akTamu MpasutenscTea Poccuiickoit deaepaumu
NPUHATLIMW B COOTBETCTBUM C heepanbHbIMU 3aKOHAMU HOPMATUBHBLIMU MPaBOBbLIMU
aktamun Pecnybnukm TatapcraH.

PeaynbTatamu BbINOMHEHUS AAMWUHWUCTPATMBHLIX MPOLEAYP SBMNATCA: AOKYMEHTbI
(cBeAeHust), Heobxoaumble [Nns  NPeAOCTABMEHWUS  MyHUUMNAnbHOW  ycryr, nu6o
yBeaomrieHne ob6 oTkase, HanpaBneHHble [OMKHOCTHOMY JULy, OTBETCTBEHHOMY 3a
HanpaBreHNe MexXBeOMCTBEHHbIX 3anpoCoB.

3.4.4. [JomXHOCTHOE IMLO, OTBETCTBEHHOE 3a HanpaBrieHUe MEXBELOMCTBEHHbIX
3anpocos: '

nonyvyaer 3anpaluvBaeMble 4Yepes3 CUCTEeMY MEXBELOMCTBEHHOIO 3MEeKTPOHHOro
B3aUMO/EWCTBUA  [OKYMEHTbl  (CBeAeHus), Heobxoaumble AnNs  NpefoCTaBlEHMs
MyHULMNanbeHoW ycnyru, nubo yseaomneHne ob oTkase Npu OTCYTCTBUM AOKYMEHTA U (MNK)
NHOpMaLnK;

NPy Hanu4YMn OCHOBAHWMW, NPEAYCMOTPEHHbIX MYyHKTOM 2.7.1 aAMWHUCTPaTUBHOIO
pernaMeHTa, noAaroTaBnMBaeT MPOEKT peleHus o6 oTkase B MNpUEME [OOKYMEHTOB,
HeoBXoAUMBIX ANA NPefoCTaBNEHNS MYyHULMNANLHO YCryru.

Mpoekt peweHnss o6 oTkase B Mpueme [OKYMEHTOB, HeOBXOAMMbIX AMs
NPEAOCTaBNeHUA MyHWLUMNanbHOW yCnyru, C ykasaHueM MpuWYMH oTkasa (B crniydae, ecnu
OCHOBaHWA AONnA oTkasa B NpUemMe [OOKYMEHTOB, HeobxoauMbiXx ANs NpPeaocTaBrneHust
MYHULIMNANbHOM YCnyru, CBA3aHbl C HapyLUEHWEM YCTaHOBMIEHHbIX TpeboBaHWii K TakuMm
AOKyMEHTaMm, OCHOBaHWA ANs OTkasa B MpuemMe [OKYMEHTOB [JOJIKHbl CoAdepXaTb
WH(OPMaLMIO O HAaUMEHOBaHUU [OKYMEHTOB (MHcopMaLmK, CBEQleHWn), KOTopble He
NPeAcTaBsneHbl, codepxaT HeaocToBepHble W (AnM) NPOTUBOPEYMBLIE  CBEAEHWS,
OPOPMIIEHbI C HapyLLIEHUEM YCTaHOBIEHHbIX TPeBGOBaHWIA), HaNpPaBNSETCA Ha COrnacoBaHme
B YCTaHOBNEHHOM nopske NOCPEeACTBOM CUCTEMbI 3N1EKTPOHHOTO JOKYMEHTooGopoTa.

CornacosaHne npoekta pelleHust 06 oTkase B NpUeMe AOKYMEHTOB, HEOBXOANMbIX
AnNA  TIPEAOCTaBNEeHUss  MyHUUUNanbHOW  YCnyru,  OCYLUECTBNSETCA B MOPSAKe,
npeaycMoTPEeHHOM MyHKTOM 3.5.3aAMUHMCTPATUBHOIO perfnameHTa.

AAMUHUCTPaTUBHbIE  Mpoueaypbl,  yCTaHaBnWBaeMble  HACTOSALMM  MYHKTOM,
BbINOMHAOTCA B A€Hb NONYYEHUS CBEAEHUI NO MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINONHEHWA a[MUHUCTPATUBHLIX NPOLEAYP SBMAIOTCS: [JOKYMEHTb
(cBeAeHus), HeobxoanMble AN NPEAOCTABMNEHNS MyHULMNANBLHOW YCIYrd, MPOEKT PELLEHMS
o6 oTkase B npueme AOKYMEHTOB, HEOBXOAMMBIX ANA NPEAOCTaBMEHWUS MyHULMNANbHON
ycnyru.

3.4.5. UcnonHexve npouenyp, ykadaHHbIX B MyHKTax 3.4.2, 3.4.4aAMUHUCTPATUBHOIO
pernamMmeHTa, Npu Hanu4ymMm TEXHNYECKO BO3MOXHOCTU OCYLLECTBISAETCS B aBTOMaTUYECKOM
pexume C  ucnonb3oBaHWEeM  aBTOMaTU3MPOBAHHON  MH(POPMALMOHHOW  CUCTEMBI,
npeaHasHadYeHHoW AN oKasaHUsA rocyapCTBEHHBIX U MyHULMNANbHBIX YCIYT, B TOM YUCHE C
MOMEHTa pernctpaumm 3asiBNeHuMs B COOTBETCTBUM C MYHKTOM 2.13 agMUHWUCTPaTUBHOrO
pernameHTa.

3.4.6. MakcumarnbHbIi CPOK BbIMOMHEHUS! aAMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOrO PernaMeHTa, cocTaBnseT NaTh pabounx AHEN.

3.5. MNoaroToBka pesynbTaTa MyHULMNAMNLHO yCRyry

3.5.1. OcHoBaHMeM Havyana BbINOMHEHUS aAMWHUCTPaTUBHOWN NpoLueaypbl ABNSETCH
nocTynneHue OT  AOJMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaeneHune
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MEXBE[OMCTBEHHbIX ~ 3anpoCOB,  [OKYMEHTOB  (CBEAEHMWIA), HeobxoaumbIx  AnA
NPEeAOCTaBNEHNUA MyHULIMNANBHOW YCIyri.

HOMKHOCTHBIM ~ NULIOM,  OTBETCTBEHHbIM 33  BbIMNOSHEHUE aAMUHUCTPaTUBHOM
npouenypebl, ABnseTcs pykosoguTtens McnonHutenbHoro komuTteTta JleBauleBKOro cenbcKoro
nocenexus AnNeKCeeBCKOro MyHULMNaNbHOrO painoHa Pecny6nuku TartapctaH(nanee -
AOJDKHOCTHOE  NMUO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTata npeaocTaBneHus
MYHULIMNANbHOW yCnyru).

3.5.2.  [IofKHOCTHOE — NULO,  OTBETCTBEHHOE 33  NMOATOTOBKY pesyneTaTa
NPEeAOCCTABNEHNSA MyHULIMNANbHOW YCyru:

paccMaTpuBaeT COPMUPOBAHHLIA  KOMMMEKT LOKYMEHTOB, HEeoBXOAUMbIX Afs
npeaocTaBneHnsa MyHULMNanbHOW YCryru;

NPy BbISBIEHUM OCHOBaHUN ANs OTKasa B NPeAoCTaBMNEHUM MYHUUMNAMbHOR yeryry,
yKa3aHHLIX B NyHKTE 2.8.2 aAMWHWCTPATMBHOMO pernameHTa, NOAroTaBMMBAET NPOEKT
pelueHns 06 oTkase B NpeaoCTaBEHNN MyHULMNANBHOI YCAYTY;

B Crny4ae OTCyTCTBMA OCHOBaHUW ANl OTKasa B NPEOCTaBNEHUM MYHULMNANbLHOIA
ycnyrv, npefyCMOTPEHHbIX MYHKTOM 2.8.2 afMUHUCTPATUBHOrO pernamMeHTa, Mo uToram
PAcCMOTPEHUsI IOKYMEHTOB, HEOOXOAUMbIX AN NPEAOCTaBNEHUS MYHULMNANbLHOW YCIyry,
NOAroTaBNUBAET MNPOEKT paCMopsXKEHWUss MO OOPMIIEHUIO [OKYMEHTOB U OdopMnseT
pacnopsiKeHue;

Hanpasnser NOArOTOBMEHHbIE NpOeKTbl pesynbTarta npenocTaBneHns
MYHULMNAnbHOW yCryr Ha COrnacoBaHWE B YCTAHOBMEHHOM MOPSAKE MOCPEACTBOM
CUCTeMbI 3NEKTPOHHOTO AOKYMEeHTooGopoTa.

ANIMUHUCTPaTUBHbIE  MpOLEAypbl,  yCTaHaBNMBaeMble  HACTOSILMM MYHKTOM,
BBINONHAIOTCA B Te4yeHue [ABYX paboynmx [Hel C MOMEHTa MOCTYNNEeHWs OTBETOB Ha
MEXBEOMCTBEHHbIE 3aMnpOoChl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX npouenyp SABMASIOTCA: MPOEKTHI,
HanpaerieHHble Ha cornacoBaHue.

3.5.3. CornacoBaHWe W nognucaHWe npoekTa pesynbTata npefocTaBneHus
MYHWLUWNanbHOW ycnyru (fanee — npoekTbl JOKYMEHTOB) OCYLLECTBMAETCS PyKOBOAUTENEM
CTPYKTypHOro noapasaeneHnsi, OTBETCTBEHHOro 3a NOArOTOBKY pesyfibTata MyHULMNanbHOM
ycnyru, Pykosoautenem Oprana.

lMoAroToBNeHHbIE NPOEKThbl JOKYMEHTOB, MMEILME 3aMeyaHus, BO3BpaLLalTca Ha
A0paboTky MLy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa MYHULMUNANbHOW yCnyru.
Mocne ycTpaHeHWs 3aMeuvaHWil NPOEKTbl [OKYMEHTOB NMOBTOPHO nepeparTca Ans
CornacosaHus U NoANUCcaHus.

PykoBoautens OpraHa npu pacCMOTPEHUM NPOEKTOB AOKYMEHTOB nposepsieT
cobniofeHne agMUHUCTPATUBHOTO pernameHTa AOMKHOCTHBIMU NULamMu OpraHa B 4YacTtu
CPOKOB BbINONHEHUA afMWHWUCTPATUBHLIX MpoLeayp, UX MocrneaoBaTebHOCTM W MOMHOTHI,
Hanu4nsi  COrnMacoBaHWA  YMOMIHOMOYEHHbIX AOSKHOCTHBIX nuy OpraHa B cucTeme
3MEeKTpPOHHOro AoKyMeHToobopoTa.

B cnydyae BbisiBNEHUs HapyLUeHWii B 4acTV CPOKOB BbINOMHEHMS aAMUHUCTPATUBHbIX
npoueayp, X nocneaoBaTenbHOCTM W nonHoThl PykoBogutens OpraHa uHUUMMpYeT
npuBne4eHne K OTBETCTBEHHOCTU UL, AONYCTUBLUMX HAPYLUEHWS!, B COOTBETCTBUMN G MYHKTOM
4.3 aIMVIHUCTPATUBHOrO pernameHTa.

AOMWHWACTPaTUBHbIE  NpOUEAypbl,  YCTAHABNWUBAEMble  HACTOSLLMM NYHKTOM,
BbINOMHAOTCA B TeYeHne ogHoro paboyero AHs.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbIX npoueayp SBMAKTCA: pelleHne o6
OTKase B NPeAoCTaBNeHNN MyHULMNAMNbHON YCIYrn, YTBEPXKAEHHOE pacropshkeHue.

3.5.4. UcnonHeHue npoueayp, yKasaHHbIX B NyHKTax3.5.2, 3.5.3.a4MUHUCTPATUBHOIO
pernamexTa, npyu Hanu4Mm TEXHUYECKON BO3MOXHOCTU OCYLLECTBISETCS B aBTOMATUYECKOM
peéxnme C  UCnonb3oBaHWEM  aBTOMATU3MPOBAHHOW  MHGOPMALMOHHOW  CUCTEMBbI,
NPEAHa3Ha4YeHHON ANt OKa3aHWs rocyAapCTBEHHBIX U MyHULMNAMBHbIX YCITT.
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MakcumarnbHbili CPOK BbINOIHEHUS  aAMUHUCTPATUBHBIX npoueayp, YyKasaHHbIX B
MYHKTE 3.5.8IMMHUCTPATUBHOTO PernamMeHTa, CoCTaBNseT 3 paBounx AHs.

3.6. 3akntoyeHne A0roBopa nepenaym >KMnoro noMmeLeHns B CObCTBEHHOCTb 3aABUTENIO

3.6.1. OcHoBaHMEM Hayana BbINOMHEHUS aAMUHUCTpaTUBHOW MNpoueaypbl ABNsSeTcs
YTBEDX/IEHNE NOCTAHOBIEHNA O NpUEME paHee NPUBaTU3MPOBAHHOIO XWUIOTO NMOMELLEHMS B
MYHUUMNAnNbHY0 COGCTBEHHOCTb.

FOMKHOCTHBIM ~ NULIOM,  OTBETCTBEHHBIM 33  BbINOSTHEHME aAMUHUCTPaTUBHOM
npouenypel, ABNAeTCs pykoBoautenb  McnonHuTenbHoro komuteTa JleBalleBCKoro
CenbCkoro  noceneHus  ANeKCeeBCKOrO  MyHUUMNanbHOro  paioHa Pecnybnuvku
TatapcTaH(ganee - [OMXHOCTHOE NnWLO, OTBETCTBEHHOE 3a NMOAroTOBKY pesynbTarta
NPEAO0CTaBNEHNA MyHULIMNANbHOW yCnyri).

3.6.2.  [omkHOCTHOE nUUO, OTBETCTBEHHOE 33 noaroToBky  pesynbTaTta
MPEAOCTABNEHUS MyHULIMNANbHOW YCryru, roTOBUT JOTOBOP Nepefayy XXUNoro NoMeLLeHus B
cobcTBeHHOCTb 3asBuUTento(ganee — Aorosop).

AZMWHWCTpaTMBHBIE  MpPOUEAYpbl,  YCTaHaBIMBaeMble HaCTOALMM  MYHKTOM,
BbINOMHAIOTCA B Te4eHue OofHOro paboyero AHA C MOMEHTA BbiAauYM 3asBUTENIO
pacnopsikeHus.

PesynbTatamm BbINOMHEHUS aAMUHUCTPATUBHbIX npoueanyp SABNSAOTCA: [OroBop,
HanpaBeieHHbIA Ha cornacoBaHue.

3.6.3. CornacoBaHve u nognucaHue AOroBopa OCYyLUECTBNAETCA PYyKOBOAUTENEM
CTPYKTYpHOrO noApasfeneHus, OTBETCTBEHHOrO 3a NOAroTOBKy pesynbTaTa MYHULMNANbHOM
ycnyru, PykosoguTenem OpraHa.

AOMVHUCTpaTUBHbIE  Npoueaypsl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BBIMONHAOTCA B TEYEHUE oAHOro paboyero AHS.

PesynbTaTamu BbINONHEHWA aAMUHUCTPATUBHBIX npoueayp sBNAITCA: NOAMNWUCAHHbINA
[0roBop.

3.6.4.[lomxHoCTHOE  nUUO, OTBETCTBEHHOE  3a NOATrOTOBKY  pe3ynbTarta
MPEAOCTABNEHUS MYHUUMNANBHOW yCnyru, U3BellaeT 3assuTens (ero npeacrasuTens) o
HeobxoaMMOCTU nognucaHus AOroBopa crocoboM, ykasaHHbIM B 3asiBIEHWUN, O pesynbTraTte
NPEAOCCTaBNEHNSA MYHULMNANbHOM YCNyrM M O BO3MOXHOCTU nonyyYeHus pesynbTarta
NpeAocTaBNeHns MyHuuunanbHoit yenyru B Oprate unu 8 MoL,

AOMVHUCTPaTUBHbIE  MpoLeaypsl, yCTaHaBnMBaeMble  HaCTOSILUMM  MYHKTOM,
BBIMONHAIOTCA B AIGHb NOANUCaHNUA AoroBopa pykosoautenem Oprawa.

PesynbTaTtamu BbinonHeHus aAMUHUCTPaTMBHbIX Npoueayp SIBNAIOTCA: yBeAOMMeHue
3aaBuTEnNS.

3.6.5. UcnonHeHue npoueayp, ykasaHHbIX B nyHktax 3.6.2, 3.6.3. afMUHUCTPATUBHOTO
PErnameHTa, Npu Hanu4inMm TEXHUYECKO BO3MOXHOCTM OCYLLECTBASETCS B aBTOMATUYECKOM
PEXUME  C  UCNONMb3OBaHMEM  aBTOMATU3NPOBAHHOW  WH(POPMALMOHHOIA CUCTEMBbI,
npefHasHa4yeHHON ANA OKa3aHWs rocyAapCTBEHHbIX 1 MyHUUMUNanbHbIX yCryr.

MakcumanbHbIA  CpoK BbINOMHEHUS aAMUHUCTPATUBHbBIX NpouUeayp, YKasaHHbiX B
nyHkTe 3.6. agMMHNCTPATUBHOrO pernameHTa, cocTaBnseT ABa paboumx aHs.

3.7. Bbljaya (HanpasneHwve) 3asBUTENIO pesynbTaTta MyHULMNANbHOM yCryru

3.7.1. OcHoBaHWeM Hayana BbINOMHEHUS aAMUHUCTPaTUBHOW Npouenypbl ABMSETCS
NOMyYeHne AOMKHOCTHLIM NULOM, OTBETCTBEHHLIM 33 BbINOMHEHUE aAMUHUCTPATUBHOM
npouenypbl, AOKYMEHTa, NoATBepXAaloLLero NpefocTaBneHme MYHULIMNANbLHON yCryru.

[O/MKHOCTHBIM  NMLIOM, OTBETCTBEHHLIM 33 BbINONMHEHNE  aAMWHUCTPATUBHOM
npoueaypel, ABnAeTcs pykosoauTenb McnonHuTenbHoro komuTeTa JIEBALIEBCKOO
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CenbCckoro noceneHns AnekCeeBCKOro MyHULMNanbHOro painoHa Pecny6nuku TarapcraH
(Aanee - NOMKHOCTHOE NWLO, OTBETCTBEHHOE 3a NOAroTOBKY pesynbTata NpeaocTaBneHus
MYHULNaNbLHON yCnyru).

3.7.2. [JomkHOCTHOE nMUO, OTBETCTBEHHOE 3a noaroToBKY  pesynbTaTa
NPeAoCTaBNEeHNA MyHULIMNANbHOW YCIyru:

obecneunsaeT perucTpaumio 4OroBopa, MOAMMCAHHOMO pykosoautenem OpraHa, B
KypHane — peructpauum UM BHECEHUWe CBEAEeHUW O pesynbTaTe npefocTaBreHus
MYHWLUMNAnbHOW yCnyru B NOACUCTEMY BeAEHUs [OKyMEHTauWW aBTOMAaTU3MPOBaHHOIA
VH(OPMALIMOHHOW CUCTEMbI, NpefHA3HAYEHHOW Ans  OKa3aHWS rocyfapCTBEHHbIX W
MYHULMNAMNbHbIX YCNYT;

BblAeT 3aABMTENIO [,OroBOP NOA POCNUChH.

3asBUTENb NOANUCHIBAET AOTOBOP B ABYX 3K3eMMNspax nepenaeTt AOMKHOCTHOMY
findy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa NPefOCTaBMeHUs MyHULMNANbHO
ycnyru.

HomnxHocTHoe nuUo, OTBETCTBEHHOE 3a NOATOTOBKY pesynbTarta npegocTaBneHus
MYHULMNANbLHOW  ycnyr, MOMy4YuB MOAMUCAHHLIE A0roBopa BbiAAET 3asBUTENHO Tpu
9K3emnnApa aorosopa AnA noanucu. lNMocne nopgnucaHus Oorosopa, BblAaeT 3asBUTENHO
OAVH 3K3eMnnsp Aorosopa.

AAMVHUCTPaTUBHbIE  Mpouedypbl,  yCTaHaBMMBaEMble HaCTOALLMM  MYHKTOM,
BbINONHAOTCA B IeHb NpUbLITUA 3asBUTENS.

PesynbTatamn BbINONHEHUS aAMUHUCTPATUBHBIX npouenyp SABMASKTCA. BblAaHHble
3asBUTENO [OrOBOpP.

3.7.3. MNopsgok  Bblioauu (HanpaBneHus) pesynbTaTta npeaocTaBnenus
MYHULMNANbHOW yCryru:

3.7.3.1. Npwn obpalleHnn 3aseuTens 3a pes3ynbTatoM MyHUUMnanbHon ycnyru 8 ML,
paboTHuk MOL| BbigaeT 3asBuTEnIO pesynbTaTt MyHuUMnanbHoW ycnyru B chopme
SK3eMnnsipa aNeKTpOHHOro JoKyMeHTa Ha BymaxkHom HocuTene. Mo TpeboBaHuio 3asBuTens
BMECTE C  3K3eMNnspoM 3MEeKTPOHHOrO AOKYMEeHTa Ha OymaxHoOM HocuTene emy
NPEAOCTABNACTCA 3K3EMMNMAP 3NEKTPOHHOrO AOKYMEHTa MyTEM €ro 3anucu Ha CbeMHbIil
HOCWUTENb WHGOPMALMM WAM  HanpaBneHUsi 3K3EeMnNsApa 3NEKTPOHHOro AOKYMeHTa no
9NEeKTPOHHOW nouyTe B aapec 3asBuUTens. Mpu 3anucy Ha CbeMHbIN HocUTENb UHopmaLmm
Wnn HanpaslieHUM 3K3emnnsapa SNEeKTPOHHOrO JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBliEH
SKIEMMNIAP SNEKTPOHHOTO [JOKYMEHTa Ha GymaXHOM HOCWUTEne, Mo 3MEeKTPOHHOM mnouTe
WOBHTUHHOCTD TaKoro 39K3eMnnsipa 3NEKTPOHHOrO AOKYMEHTa 3K3EMMMSApYy 3MeKTPOHHOTro
AOKyMEHTa Ha OyMaxHOM HocuTene 3aBepsieTCs YNONHOMOYEHHbIM COTPYAHUKOM C
MCNONb30BaHNEM yCUIEHHOW KBanuuLMpoBaHHOW 3NEKTPOHHOM! NOAMUCHU.

AAMUHUCTPATUBHbIE  MPOLIEAYPbl,  YCTAHABMMBAEMble  HACTOALMM MYHKTOM,
BbINONHAIOTCA B Nopafke O4YepefHOCTH, B [AeHb npubLITUA 3asBUTENs B  CPOKU,
yCTaHOBNEeHHble pernameHTom paboTtsl MoL.

PesynbTatamu BbINOMHEHUS AAMWHUCTPATUBHBIX npouenyp SBNALTCA: uUKkcaums
akTa BblAauM pesynbTata NpeAoCTaBIEHMS MyHuuunansHon ycnyrm B AUC MOLY,
pe3ynbTaT NpeAoCTaBNeHUss MyHULMNANbHOW YCNyru, BbigaHHbIN 3asiBUTENHO.

3.7.3.2. MNMpw obpalleHnn 3asBUTENs 3a pesyNbTaToM MYHULMNanNbLHON ycnyru Yepes
PecnyGrnvkaHckuii nopTan 3asBUTEnto B NMUYHBIA KaBGUHET aBTOMAaTUYECK HanpaenseTcs
SNEKTPOHHbIA  0bpa3  JOKyMEeHTa,  SBMSIOLIErocs  pesynbTaToM npefocTaBneHns
MYHULMNaNbHOW yCnyr, NOAMWUCAHHBLIA YCUNEHHOM KBanuuLUMpOBaHHON 3NEKTPOHHOW
NOAMUCHIO YyNONHOMOYEHHOrO A0MKHOCTHOro nuua OpraHa (OpraHom).

AAMWHMACTpaTMBHbIE  NpouUeaypbl,  yCTaHaBMWUBaEMble HacTOAWMM  MYHKTOM,
BbINOMHAIOTCA B AieHb NOANUCAHUSA [OKYMEHTa, NOATBEPXKAAoLEero npefocTaBnerne (oTkas
B NPEAOCTaBNEHUM) MYHULMNANLHOA YCNyrk, YNONHOMOYEHHBIM [OMKHOCTHBIM FMLOM
OpraHa (OpraHom).
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PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHbIX NPOLEAYP ABMSIOTCA. HanpasnexHue
(NnpepocTaBneHve) ¢ ucnonb3oBaHneMm PecnybnukaHckoro noprana sasBuTesnio [JOKYMeHTa,
NOATBEXAAKLWEro npefocTaBneHne MyHuuunanbHOW ycnyru (B TOM YuUCNe OTKas B
npenocTaBneHnn MyHUUUnNanbHowm ycnyru).

3.7.3.3. Mpun obpalieHnn 3asBUTENA 3a pe3ynbTaToM MyHWULMNANbHOR ycnyru B
OpraH, OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bbigady (HanpasneHue) JOKYMEHTOB, BblaaeT
3aABUTENIO pesynbTaT MyHuuunanbHown ycnyrn. o TpeboBaHWO 3asBUTENA BMECTE C
9K3eMMNApOM 3MEKTPOHHOrO [OKyMEeHTa Ha BymMaxHOM HocuTene emy npeaocTaBnaeTcs
SK3eMMnnAp  3MEeKTPOHHOro [OKYMEHTa nMyTeM ero 3arnucu Ha CbEeMHbIA HOCUTENb
VH(OpMauun Wnu HanpasfeHUst 3K3EMNNsSpa 3MEKTPOHHOrO AOKYMEHTa MO 3MEKTPOHHO
noyTte B apec 3aaBUTENS.

AAMUHWACTPaTMBHbIE  npoLedypbl,  YCTaHaBMUBaeMble  HACTOALMM  MYHKTOM,
OCYLLECTBMATCA B NOpsiAKe o4yepefHOCTU, B AeHb NpubbLITUA 3asBUTENSA B COOTBETCTBUU C
lNpaBunamu BHyTpeHHEro TpyaoBoro pacnopsgka OpraHa.

PesynbTaToM BbLINOMHEHWUS aAMWHUCTPATUBHBLIX Mpouedyp SBRAKTCH: duKcaLns
dakTa Bblgaum pesynbTaTa npeaocTaBneHuns MYHULMNanbHOW ycnyru B
aBTOMaTU3NPOBaHHON WHMOPMALUMOHHON CUCTEME, NpefHa3Ha4YeHHoW [Ans oKasaHus
rocyAapCTBEHHbIX U MYHULMNAMNbHbIX YCNyT.

3.8. UcnpaBneHue TexHu4eckux owmnbok

3.8.1. B cnyyae o6HapyxeHUs TEeXHUYECKON OLINBKM B [LOKYMEHTE, ABNSOLLEMCS
pe3ynbTaTtoM MyHULUMNanbHOW ycnyru, 3assuTtene HanpaenseT B OpraH:

3asiBNeHve o6 ucnpasneHun TexHu4eckon owmnbku (npunoxernue Ne 4 k HacTosLemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblA@HHbIA 3asiBUTENIO KaK pe3ynbTaT MyHULMNANbHOW YCryri, B KOTOPOM
COAEPXUTCA TEXHUYECKas OLLMOKa;

AOKYMEHTbI, UMEILNE opUONYECKY0 Cuny, CBUAETENbCTBYIOLWME O Hanuyuu
TEXHWYECKOW OLLIMOKM.

3asBneHne o6 WCNpaBNeHUM TEXHUYECKOW OLIMOKM B CBEOEHWUAX, YKasaHHbIX B
AOKYMEHTE, ABNAIOWEMCA pe3ynbTaToM MyHUMUMNANbLHOW YCNyrn, MOAaeTCs 3asBuUTeNem
(YNONMHOMOYEHHbIM  MpeAcTaBUTENEM) MOYTOBLIM OTNpaBneHneM (B TOM uucne c
“CNonNb30BaHMEM JMEKTPOHHO NoYyThbl), N0 Yepes PecnybnukaHckuii noptan unu MoL.

3.8.2. [IormKHOCTHOE NnWLO, OTBETCTBEHHOE 33 MPUEM [OKYMEHTOB, OCYLUeCTBAseT
npvem 3asBneHuss o6 WUCnpaBneHUM TEXHUYECKOW OLIMOKWM, PerucTpupyeTt 3asiBfieHue ¢
NPUNOXEHHbIMU OOKYMEHTAMW U nepefaeT Ux AOMKHOCTHOMY muLly, OTBETCTBEHHOMY 323
06paboTky 4OKYMEHTOB.

AOMUHUCTPaTMBHbIE  Mpouedypbl,  yCTaHaBMMBaeMble  HACTOALMM  MYHKTOM,
BbIMONHATCA B Te4eHne ofHoro paboyero gHA ¢ AaThl peructpaunn 3asBrneHus.

PesynbTtatamu BbINONMHEHUS! aAMWHUCTPATUBHBLIX NpoLeayp ABMSAITCA: NPUHATOE U
3aperucTpupoBaHHoe 3asiBNeHue, HanpaBfeHHOEe Ha PacCMOTPEHUE LOMMKHOCTHOMY fwuy,
OTBETCTBEHHOMY 3a 06paboTKy fOKYMEHTOB.

3.8.3. [OomkKHOCTHOE nWUO, OTBETCTBEHHOe 3a 06paboTKy  [OKYMEHTOB,
paccmaTpuBaeT LOKYMEHTbl U B LiENsiX BHECEHWUS UCMPaBMEHUN B LOKYMEHT, ABMSAOLUACS
pesynbTatoM NpefoCTaBMNeHUs MYHULMNANbHOW YCMyru, OCYyLeCTBNSeT npoueaypbl,
NpedyCMOTPEeHHbIE MYHKTOM 3.5 aAMUHUCTPATUMBHOIO pPernameHTa, U BblgaeT UCNpaBneHHbI
AOKYMEHT 3asBUTENIO (YNONHOMOYEHHOMY NPEeACTaBUTENI0) NIMYHO MOA POCMNUCH C U3BATUEM
y 3asBuTens (ynonHOMOYEHHOro npeACTaBUTENS) OpUrMHana [OOKYMEeHTa, B KOTOPOM
COOEPXNTCA TexHudeckasa owmubka, WNuM HanpasBnsieT B agpec 3asBUTEeNs MNOYTOBbIM
oTnpaBneHveM (NocpeAcTBOM 3MEKTPOHHOW MOYTbI) MACbMO O BO3MOXHOCTU MOMyYeHUs
AOKyMeHTa npu npepoctasneHny B OpraH opuruHana AOKyMEHTa, B KOTOPOM COAEPXKWUTCH
TeXHu4yeckasi omnbka.
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AAMUHUCTPATUBHbIE  NpoUeAypbl,  YCTAHaBMWBAEMble  HACTOALMM  MYHKTOM,
BbINOMHAIOTCA B T€YeHUe ABYX paboumx OHeW nocne oBHapYyXeHUsi TEXHUYECKOW OLUMOKM
Wnn NoAy4YeHus oT Nboro 3aMHTEPECOBAHHOIO NULA 3asiBNIEHUS O [ONYLUEHHON oLMbKe.

PesynbTatamMu BbINOMHEHWS aAMWHUCTPATUBHBLIX MPOLEAYP SBRSIOTCA: Bbl4AHHbIV
(HanpaBneHHbI) 3asiBUTENIO JOKYMEHT.

4. Mopsaok U hopMbI KOHTPONS 3a NPeOCTaBlIeHUEeM MYHULMNANBLHOW YCIyry

4.1. TopsinoK OCyLeCTBNEHUSA TEKYLLEro KOHTPONS 3a COBMIOAEHUEM U UCMIONHEHNEM
OTBETCTBEHHbIMU AOMKHOCTHLIMU NULI@MW NOMOXEHUA aAMUHUCTPATUBHOTO pernaMeHTa v
WHbIX HOPMATWBHbIX MPABOBbIX AKTOB, YCTaHaBNMUBAKOLLMX TpeboBaHUs K NpefocTaBleHMo

MYHULMNANbHON YCNYry, a Takke NPUHATUEM UMM peLLEHW

KoHTponb 3a MOMHOTOW M KavyecTBOM NpPEAOCTaBEHUS MyHULMNANbLHOW YCnyru
BKNovaeT B cebs BbIABNEHWE U YCTPaHEHWe HapyLUeHWA NpaB 3asBUTENen, npoBeneHue
nposepok cobrnoaeHnsi npoueayp NpefoCTaBMeHWs MyHULMNANbHOM YCryrv, MOArOTOBKY
peweHnih Ha peicteusi  (6esneicTBME)  OOMKHOCTHBIX  NIWL  OpraHa  MECTHOro
camoyrnpaBreHus.

dopmMamMu KOHTPOmNA 3a COGMIOAEHWEM WCMONMHEHUS aaMUHUCTPATUBHLIX MPOLIEAYP
ABNSAOTCS:

1) npoBepka 1 cornacoBaHWe MNPOEKTOB AOKYMEHTOB MO  MNpefoCTaBlEHMIo
MYHULMNAnNbHOW YCnyru;

2) NPOBOANMbIE B YCTAHOBNEHHOM MOPSAKE NPOBEPKN BEAEHUA AENONPOU3BOACTBA;

3) NpoBeAeHWe B YCTAHOBMNEHHOM MOPSIAKE KOHTPOMbHLIX NPOBEPOK cobniodetiis
npoueayp npeaocTaBneHnsi MyHULMNanbHOW ycnyru.

B uensax Tekyliero KOHTPONs UCMOMb3YIOTCA CBEAEHWUS, UMEIOLLMECH B 3NEKTPOHHOI
Gase paHHbIX, cnyxebHas KOPPECMOHAEHUMS, YCTHas M NUCbMEHHas WHbopMaLms
AOIDKHOCTHBIX  NWL,  OCYLLECTBNAKLUMX BbINOMHEHWE aAMUHUCTPATMBHBIX MNpoLeayp,
KypHarbl y4eTa COOTBETCTBYIOLLMX AOKYMEHTOB W ApYrue CBeAeHUs.

[ins ocywecTeneHms KOHTPONs 3a COBEpLUEHMEM [ENCTBUIA NpW NpefoCTaBneHum
MYHALMNANbHOW  YyCRyrM UM NPUHSATAM  pPeLUeHUA PYKOBOAMTEN0 OpraHa MEeCTHOro
camoynpaBneHuss  NpeacTaBnAalTCa  CNpaBkM O pesynbTatax  NpeAoCcTaBreHust
MYHULMNANbHOW YCIyru.

O cnyyaax v npuyMHax HapyLleHUs CPOKOB, MOCMefoBaTENbHOCTU W COAEPKaHUS
AOMWUHUCTPATUBHBIX  Npouedyp  AOMKHOCTHble  NUua  HEeMEANEHHO  WHOPMUPYHOT
PykOBOAWUTENA  OpraHa, nNpedoCTaBNALWEro  MyHUUMNAnbHYKD  YCNnyry, a Takke
npeanpruHUMatoT CPOYHbIE MEpPbI MO YCTPAHEHUIO HapYLLEHWA.

Tekywmin  koHTponb  3a  coGnOAeHMEeM  MOCNefoBaTENbHOCTM  AeRCTBY,
onpefeneHHblX afMUHUCTPATUBHLIMU NpoLeaypamMn no NpefoCTaBNeHU0 MyHULUMNANbHO
yCnyru, oCcyLlecTBnsieTCA 3aMecTUTeNemM pyKoBOAMTENs opraHa MECTHOIMO caMoynpaBneHuns,
OTBETCTBEHHbIM 32 OpraHusauuio paboTbl NO NPefoCTaBMIEHUIO MYHULMNANbLHOW YCRyru,
Ha4YanbHWUKOM OTAena, OCYLUECTBNAKLWEro opraHusauuio paboTbl MO NpefocTaBneHuto
MyHULMNANbLHON yCnyru.

lNepeyeHb  OOMKHOCTHBLIX  nuU, OCYLLECTBISAOWMUX  TEKYLLMNA KOHTPOnb,
yCTaHaBnMBaeTCs MONOXEHUSAMU O CTPYKTYPHbIX MoApasfeneHnsix opraHa MecTHOro
CaMOynpaBneHnsa U AOMKHOCTHLIMU pernameHTamu.

4.2. TTopsifioK 1 NepuoanYHOCTb OCYLLECTBRNEHUS MAHOBbLIX U BHEMMNaHOBbLIX NPOBEPOK
MOMHOTbI U Ka4ecTBa NpeAoCTaBNeHUss MyHULMNANbHOW YCRyry, B TOM Yncie NMopsAL4oK v
thOpMbI KOHTPOMA 3a MONHOTOMN U KAYECTBOM NPEAOCTABNEHNS MyHULMNAMNLHON YCNyri
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4.2.1. KoHTposnb 3a NOMHOTON U KA4YE€CTBOM NPeAOoCTaBNEHUS MyHULMNANbHOW YCNyru
ocyujecTsrsieTcs B popmax:

1) npoBeAeHUs NPOBEPOK,;

2) paccmoTpeHus xanob saasutenel Ha aencteus (6esaeicTene) DpraHa, a Takke
UX JOMKHOCTHbIX NUL, MyHULMNANbHBIX CYXaLLunX.

4.2.2. B uensax ocyLleCcTBNeHUs KOHTPONSA 3a NOJIHOTOW U Ka4eCTBOM NPefoCTaBneHus
MyHULUMNAanNbLHOW ycrnyr NpoBOASATCS NAHOBbIE U BHEMMAHOBLIE NpoBepKU. MNopsaok 1
NepUOAMYHOCTbL OCYLLECTBMNEHMUSA NNAHOBbIX NPOBEPOK YyCTaHABNMBAETCS NiiaHOM paboThbi
OpraHa. [pu npoBepke MOryT paccMaTpuBaTbCA BCE BOMPOCHI, CBA3aHHbIE C
npeaocTaBneHneM MyHULUnanbHOW ycryr (KOMNeKCHbIe NPOBEPKM), NN OTAENbHbI
BOMPOC, CBA3AHHbIN C NpefoCTaBNeHneM MyHULMNANbHOW yenyru (TeMaTuydeckue NpoBepku).
lNpoBepka Takke MOXeT NPOBOAUTLCA MO KOHKPETHOW Xanobe sassuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOASTCS B CBA3M C MPOBEPKOW YCTPAHEHUS paHee
BbIABMEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO PErfiaMeHTa, a Takke B Clydae nosnyyeHus
xanob sassuTenen Ha geicteus (besgeitctene) OpraHa, a TakkKe UX AOMKHOCTHBIX MU,
MYHULMNANbHbIX CRYyXaLyuX.

4.2.4. PesynbTaTbl NpoBepku ohOpMIISIOTCA B BUAE akTa NPOBEPKMU, B KOTOPOM
YKa3blBalOTCA BbIAABNEHHbIE HEAOCTATKW U NPEASIOKEHUSA NO UX YCTPAHEHMUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NPeAoCTaBNSOWEro MyHULMNANbHYIO
ycnyry, 3a pelweHus n gencteus (besgencrene), npuHMMaeMble (OCyLLECTBNSAEMbIE) UMY B
Xo4e NpefocTaBneHnst MyHULMNanbHOM ycnyru

Mo pesynbTaTaM nNpoBeAEHHbIX MPOBEPOK B Cry4Yae BbISBNEHUS HapyLUEeHWA npas
3aABMTENEeN BUHOBHbIE nNWUA NPUBMEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHofartenbcTBoM Poccuiickon Pegepauumu.

PykoBoguTens opraHa MECTHOTO CaMOYMNpaBfeHUss HeceT OTBETCTBEHHOCTb 3a
HeCcBOeBpEeMeHHOEe pacCMOTPEHUE 3asiBNEHUNA.

PykoBoauTenb (3amectutenb pykoBOAWUTENS) CTPYKTYPHOro nofpasfeneHusi opraHa
MECTHOro camoyrnpaBreHuss HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEBPEMEHHOE W (unu)
HeHaanexatllee BbINOMHEeHWe aAMWHUCTPaTUBHbLIX AEWUCTBUIA, yKasaHHbIX B pasgene 3
aAMWHUCTPATUBHOIO pernameHTa.

[OMKHOCTHbIE NULA U WHble MyHUUMNAnNbHbIE ChyXallue 3a peLueHus U OeicTBuA
(bespencTBue), NpUHMMaeMble (ocywecTBnsieMble) B  Xxode npenocTaBneHns
MYHULMNANbHOW YCryru, HEecyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. MNonoxeHus, xapakrepusytowme TpeboBaHus K NOpsAKy U hbopMam KOHTPOIs 3a
npeaocTaBneHMemM MyHULMNanbHOM YCryri, B TOM YUCHE CO CTOPOHbI rpaxaaH, ux
obbeanHeHU 1 opraHmsauui

KoHTponb 3a npefocTtaBneHMEM MyHULUMNANbHOM YCINyrM CO CTOPOHbI rpaxgaH, WX
OObeAMHEHVNA 1 OpraHu3auuii, OCyLLEeCTBNAETCS NOCPEACTBOM OTKPBLITOCTU AESATEeNbHOCTU
opraHa MEeCTHOro CcaMOynpaBfieHUs npu MpPefoCcTaBNeHnun MyHULUNANbHOW  YCnyru,
nony4yeHus NonHoOW, akTyanbHOW U OOCTOBEPHOM MHOpMaUnUM O Nopsiake NpefoCTaBneHus
MYHULMNAaNbHOW YCnyrn n BO3MOXHOCTU AocyaebHOro paccMoTpeHust obpatyeHunin (xanob) s
npouecce npeaocTaBneHns MyHAULMNAnsHOW yCnyru.

5. [locyne6Hbin (BHecyneGHbIN) NOpsanoK 06XanoBaHUsA peleHUin U AeCTBUI
(6espeicTamMA) opraHa, NpeAoOCTaBNAOWEro MyHULMNaNbHY ycnyry,
MHOTroYHKLIMOHANbLHOrO LIeHTPa NpeAoCcTaBNeHUsi rocyAapCTBEeHHbIX U
MYHULMNaNbHbLIX yCnyr, opraHu3auMm, yKka3aHHbIX B Yactu 1.1 ctatbu 16
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®epepanbHoro 3akoHa Ne210-93, a Takke UX AOMKHOCTHbIX NuUL, MYHULMNANbHbIX
cnyxauux, paboTHUKOB

5.1. 3anBuTenn nmeloT npaso Ha obxanosaHue B AOCYAEBGHOM MOPSAKE pPeLleHui u
AencTenii  (GespencTsnA)  opraHa,  NPEAOCTABMSIOLIEr0  MyHUUMNANbHYIO  YCIyry,
AOIHKHOCTHOrO NLa opraxa, NpeAoCTaBNAOLWEro MyHULMNANbHYO YCNyry, MyHULMNansHoro
Cnyxailero, pykoBOAWUTENSA oOpraHa, npPeaoCTaBMsOWero MyHAUMNanbHy  ycnyry,
MHOTO(YHKLIMOHANBHOTO UEHTPa, paboTHUKA MHOTO(YHKLIMOHANLHOTO LIEHTPa, OpraHn3aLuii,
npeaycMOTpeHHbiX YacTbio 1.1 ctatbu 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3asBUTENb MOXeT 06paTUTLCS C Xanoboi, B TOM YMCNE B CReayoLLMX CyYanX:

1) HapyweHue cpoka peructpauuu 3anpoca O npenocTaBheHUw MyHMLWIﬂaﬂbHOVI
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHoro 3akoHa Ne 210-d3:

2) HapyLUeH1e cpoka NpefocTaBNEHUs MyHULMNAnbHOI yenyru. B ykasaHHOM criyyae
pocynebHoe  (BHecyaebHoe) obxanoBaHue —3asBATENEM  peLUEHUA U OEiCTBWiA
(bespencTBnsl)  MHOrochyHKUMOHAMNbLHOTO  LieHTpa, paboTHuka MHOrooyHKUMOHaNbHOro
LUEHTPa BO3MOXHO B Cry4ae, eCrim Ha MHOroYHKLMOHanNbHbIA LIEHTP, PELUeHUs 1 OencTBus
(bespeiicTBue) KoToporo oGXanyloTcsi, BO3rOXeHa GYHKUWS MO NPEAOCTaBMEHUIO
COOTBETCTBYIOLIMX MYHULMNANbHbLIX YCnyr B NOMHOM obbeme B Nopsifke, onpeaeneHHom
YacTblo 1.3 cTtathu 16 PepgepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB WM MHGOPMaLMU NGO OCYLLECTBREHS
AGUCTBUA,  NPEACTaBNEHWe WNKW  OCYLUECTBIIEHME  KOTOPbIX HE  NPEAyCMOTPEHO
HOPMaTMBHLIMM NpaBOBbIMK akTaMu Poccuiickoir Pefepaumn, HOPMaTUBHBIMKU MPaBOBLIMY
aktamu  Pecnybnuku  TatapcTaH, MyHWUMNANbHLIMM  MPaBOBLIMM  aKTamu  4fs
NpPefoCTaBNeHna MyHULMNanbHON yenyru;

4) oTka3 B npuemMe [AOKYMEHTOB, MPeAOCTaBMeHNe KOTOPbIX MPEeayCMOTPEHO
HOpMaTMBHLIMM NpaBoOBbIMK akTamu Poccuiickont Pefepauuy, HOPMaTUBHBIMK MPaBOBbLIMM
aktamu  Pecnybnuku  TatapctaH, MyHUUMNanbHbIMW  NPaBOBbIMU  aKTaMu A4S
npefocTaBneHnss MyHUUMNanbHOW yCnyru, y 3asiBUTEnNS;

S5) oTkas B NpefoCTaBMNEHUM MYHULMNAMNbHOWA YCMyr, eCnu OCHOBaHWSI OTKasa He
npeaycMoTpeHbl efepanbHbiMU 3aKOHAMMU U MPUHATLIMU B COOTBETCTBUM C HUMMU UHbLIMY
HOPMaTuBHbIMK NpPaBOBbIMW akTamn Poccuitickor Pepepaumun, 3akoHaMM U UHbIMU
HOPMaTUBHbLIMM NpaBOBbIMU akTamu Pecnybnuku TaTtapcTaH, MyHUUMNANbHLIMUA NPaBOBLIMM
aktamu. B ykasaHHOM cnyyae pocyneGHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM
peweHnit wn penctewii  (6espencreus) MHOroOyHKUMOHANbHOIO  LeHTpa, paboTHUKa
MHOTOCYHKLIMOHAMBbHOMO LEHTPa BO3MOXHO B Criydae, €CriM Ha MHOrodyHKLMOHAaMbHbIN
UEHTP, pellenus n fencteus (6esgencramne) KOTOPOro obxanyoTcs, BO3NoXeHa yHKLWS no
NPEAOCTABNEHUI0 COOTBETCTBYIOLMX MYHULMNAMNbHBIX YCNYr B NOMHOM o6beme B Nopsiake,
onpepeneHHoM Yactbio 1.3 ctatbu 16 PenepanbHoro 3akoHa Ne 210-03:

6) saTpebosaHue ¢ 3asBUTENs Npu NPeLOCTaBNEHUM MyHULMNANBLHOW YCIyrM NnaThl,
HE NpPefyCMOTPEHHOW HOPMaTWBHLIMU NpPaBOBbIMU akTamu Poccuiickon depepaumu,
HOPMaTUBHbIMM NPaBOBbIMU akTamu Pecnybnuku TaTtapcTaH, MyHUUMNANbHLIMU NPaBOBbLIMY
aKTamu;

7) OTKa3 opraHa, NpefoCTaBMSIOLEro MyHULMNANbHYIO YCAYry, AOMKHOCTHOTO MnLa
opraHa, npeaocTaBnsAOWEro MyHUUMNanbHYO YCNyry, MHOroyHKLMOHANbLHOIO LEHTPa,
paboTHWKA MHOrOGYHKLIMOHANBHOTO - LIEHTPA, OpraHu3auuii, NpeayCMOTPEHHbIX YacTblo 1.1
craten 16 PepepanbHoro 3akoHa Ne 210-03, unu ux paboTHWKOB B MCMpaBneHnu
AOMYLLUEHHBbIX MMW OnevyaTok U OWWOOK B BblAAHHLIX B pesynbTaTe NpeaocTaBneHus
MYHWLMNanbHOW ycnyrn AOKyMeHTax nubo HapyleHue YCTaHOBMEHHOrO CpOKa TaKuxX
ncnpaeneHu. B ykaszaHHoM cnyyae focyne6Hoe (BHecyaebHoe) obxanoBaHue 3asBuTenem
pelerut U peictenii  (6e3neicTBUsS)  MHOrOMYHKLMOHANBHOO ueHTpa, paboTHuka
MHOTO(YHKLIMOHANBHOTO LIEHTPa BO3MOXHO B Cfly4ae, €Cn Ha MHOrOMYHKLMOHANbHbIN
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UEHTP, pelieHuns u fencteus (6esgencTeme) KOToporo o6xanyloTes, BO3NoXeHa dYHKLUMSA no
NPeaoCTaBNEHNID COOTBETCTBYIOLLNX MyHUUUNanbHbIX YCNyr B nonHom obbeme B nopsake,
onpefeneHHom YacTbio 1.3 ctatbn 16 degepanbHoro 3akoHa Ne 210-03:

8) HapyweHune cpoka WnM nopsaka Bblgauu AOKYMEHTOB - N0  pe3ynbTaram
NpeaocTaBneHnss MyHULMNanbHON yenyru;

9) NpuocTaHOBNEHWE npeaoCTaBNeHus MYHULMNANBbHOW YCMyrn, €crv OCHOBaHWA
MPNOCTAHOBNEHUA HE NpeaycMOTpeHbl heaepanbHbiMU  3aKOHAMU W NPUHATBIMU B
COOTBETCTBUM C HUMU UHBIMU HOPMAaTUBHBLIMU NMPaBOBLIMU akTamu Poccuiickor ®epnepauny,
3akoHamu U WHbIMW  HOPMAaTWBHBIMM NpPaBoOBbIMM akTamu Pecny6nunku TaTapcrar,
MyHULIMNAnNbHBIMWA NPaBoBbIMKA akTamu. B ykasaHHOM cnyyae pocyneGHoe (BHecyneGHoe)
obxanosaHue 3asBUTENEM peLLeHW i U LECTBUIA (6esnencTeus) MHOroQyHKUMOHAMBHOTO
UeHTpa, paboTHMKA MHOrOMYHKLUMOHANLHOTO LEHTPa BO3MOXHO B cnyyae, ecnu Ha
MHOTO(YHKLUMOHANbHBIA LIEHTP, peLleHns U AeicTens (bespencteue) koToporo o6xkanyrTcs,
BO3MOXeHa (YyHKUMS MO NPEeAOCTaBMNEHUI0 COOTBETCTBYIOLLMX MyHULUMNanNbHbLIX ycnyr B
nonHom obbeme B nopsiake, onpeaeneHHoM YacTbio 1.3 cTaTbu 16 ®epnepanbHoro 3akoHa Ne
210-03.

10) TpeGoBaHne y 3asBUTENS nNpu nNpesoCTaBNEHMM MYHULMNANbLHOW  ycnyru
AOKYMEHTOB WNW WHpOpMaUWUK, OTCyTCTBUE U (UnN) HEOCTOBEPHOCTb KOTOPbIX He
YKasblBanncb npu nepsoHa4YanbHOM OTKase B NPUEME AOKYMEHTOB, HeOBGXOOUMbLIX IS
PEfoCTaBNeHns MyHuLmMnanbHo ycrnyru, nubo B NpefocTaBieHnn MyHULMNanbHOM ycnyru,
3@ WCKIIOYEHNEM Clly4aes, NpeAyCMOTPEHHbIX NYHKTOM 4 yacTu 1 ctaTbn 7 degepanbHoro
3akoHa Ne 210-®3. B ykasaHHOM cryyae pocynebHoe (BHecynebHoe) obxanosaHue
3afBUTENEM pelleHnid ¥ [fedcTBuin  (6e3nercTBus)  MHOroyHKLUMOHANBHOMO LUeHTpa,
PaboTHWKA  MHOTODYHKLUMOHANBHOrO — LEHTPA  BO3MOXHO B cnyyae, ecnu  Ha
MHOrOYHKLMOHANbHBIN LEHTP, PELLUEHUS U OeACTBMS (Bbespenctaue) koToporo oGxanyrTcs,
BO3NOXeHa (yHKUMS MO NPefjOCTaBMEHUI0 COOTBETCTBYIOLLNX MYHULUMNAnNbHbIX yCnyr B
nonHom obbeme B nopsigke, onpeaeneHHoM YacTbio 1.3 cTaTbu 16 ®enepanbHoro 3akoHa Ne
210-93.

5.2. Xanoba nomaetcs B NUCbMEHHOM opmMe Ha OymaxkHom HocuTene, B
SNEKTPOHHOW  opMe B opraH, NpeaoCTaBSAOLUNIA MyHULMNAnNbHY0  ycnyry,
MHOTO(YHKUMOHANbHbIA LEeHTp nubo B COOTBETCTBYIOLLMIA OpraH rocyfapCTBEHHON BRacTy,
ABNALWMACA  yypeauteneM MHOroyHKLMOHaNbHOMO UeHTpa (Oanee - y4ypeauTenbs
MHOrOMYHKLMOHANbHOrO LeHTpa), a Takke B opraHusauum, npeaycMoTpPEHHbIe YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHns u aeincTeus
(bespeicteue) pykoBoauTens opraua, NPeAOoCTaBMAWEro  MyHULMNAnNbHY  ycnyry,
MOAAIOTCA B BbILIECTOALYMA OpraH (Npu ero Hamuuuu) nubo B Cryyae ero OTCYTCTBUS
PaccMaTtpuBaloTC  HEeMmocpeACTBEHHO  PYKOBOAWTENEM opraHa, NpPeAoCTaBASIOWEro
MyHULMNaneHyto ycnyry. XanoGbl Ha pelueHus u peicteua (6espeiicTaue) paboTHuka
MHOTO(YHKLIMOHANLHOTO LIEHTPa NOAAITCH PYKOBOAMTENIO 3TOrO MHOrOYHKLMOHANLHOIO
LieHTpa. >Kanobbl Ha pelueHus u aencTeus (BespeiicTBne) MHOrOYHKLMOHANBHOIO LEHTPa
MOAAIOTCA  yUPEAUTENI0  MHOTO(YHKLUMOHAMNBHOTO LEHTPA WM AOSKHOCTHOMY  nuuy,
YNOTHOMOY€HHOMY HOPMaTUBHBIM NpaBoBbIM akToM Pecnybnuku TatapctaH. YKanobbi Ha
pewenna u feicteus (6esnencTeme) paboTHUKOB OpraHU3aLui, NPeayCMOTPEHHbIX YaCTbiO
1.1 cratbm 16 OdepgepanbHoro 3akoHa Ne 210-®3, nopalTCcs PYKOBOAUTENAM 3TUX
opraHusauumn.

anoba Ha pewenus u pelcTeus (BespeiicTBue) opraHa, npeaoCTaBNALEND
MYHULIMNAnbHyLo ycnyry, AOMKHOCTHOTO nuua opraHa, NpefoCTaBMASIOWEro MyHULMNAanbHYHO
ycnyry,  MyHWUMNanbHOro  Cnyxalero, PyKOBOAWTENs oOpraHa, nNpefoCTaBMsAOLLEro
MYHULMNanbHYO ycnyry, MoxXeT ObiTb HanpaeneHa Mo noyte, Yepes MHOroYHKLMOHAMbHbI
UEHTP, C wncnonb3oBaHMem WHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceT «MHTepHeT»,
ohuumnanbHoro caita oprawa, NPefocTaBnsAlLWEero MyHuuuMnanbHyo ycnyry, EauHoro
noprana nubo PecnybnukaHckoro noprana, UHOpMaLIMOHHOW cucTembl aocyaebHoro
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obxanosaHus, a Takke MOXeT ObiTb MPUHATA NPU NMYHOM Npueme 3asiBUTens. YKanoba Ha
peleHns u  OelCTBUS (besnencTeme) MHOTOYHKUMOHANBHOTO LEHTPa, paboTHWKa
MHOrORYHKLIMOHaNbHOro LEHTpa MOXET ObiTb HanpaBneHa No noyTe, C WUCMNONb30BaHWEM
WHPOPMALUOHHO-TENEKOMMYHUKALMOHHOW  ceTu  «UHTepHeT», ochuimanbHoro  caunta
MHOrogyHKUMOHanbHoro ueHtpa, EguHoro noprtana nu6o Pecny6nukaHckoro noprtana,
VHOPMAaLMOHHOM cucTeMsl AocyaebHoro o6xanoBaHus, a Takke MOXeT BbiTb NPUHSATA Npu
nu4HOM npueme 3ansutens. XKanoba Ha pelleHus u aeicteus (GesnencTene) opraHn3aumii,
npeaycMoTpeHHbiX YacTblo 1.1 ctaTbn 16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux
paboTHUKOB MOXeT ObiThb HanpaBneHa Mo MoYTe, C MCNONb3oBaHWEM MHMDOPMALMOHHO-
TENEKOMMYHUKaLUMOHHON ceTn «MHTepHeT», oduunanbHbiX CaWTOB 3TUX OpraHusauuii,
EavHoro noptana nu6o Pecny6nukaHckoro noprtana, a TakkKe MOXeT BbiTb NpUHATa npwu
NUYHOM Npueme 3asBUTENS.

5.3. XKanoba gomkHa coaepxarts: '

1) HaumeHOBaHMe oOpraHa, MPEAOCTABMAIOLIErO  MyHWLMNANbHYIO  YCRyry,
AOIDKHOCTHOrO  nuua opraHa, npefocTaBnsaloWero MyHuuunanbHyto ycnyry, nubo
MYHULINNArNbHOro CriyXalero, MHOroyHKLMOHanNbHOro LUeHTpa, ero pykoBoauTens u (unwm)
paboTHuka, opraHusauui, NpefyCMOTPEHHbIX YacTbio 1.1 cTaTbn 16 depepanbHOroO 3akoHa
Ne 210-®3, ux pykosoauTeneit u (unu) paboTHUKOB, pelueHus u aeiicTeust (GesgeicTaue)
KOTOpbIX 0BXxanyoTcs;

2) chamunuio, ums, OTYECTBO (MocregHee - NpW HanWuuu), CBEAEHWUS O MecCTe
XKUTenbCTBa 3asBUTENS - U3MYecKoro nuua nubo HauMeHoBaHWe, CBeAEHUS O MecTe
HaxoXaeHusa 3asBuTens - puandeckoro nuua, a Takke HoMep (HOMepa) KOHTaKTHOro
TenedoHa, aApec (agpeca) aNeKTPOHHOW MouTbl (MPYU HAaMMYMM) U MOMTOBLIA afpec, no
KOTOpbIM AOMKeH 6bITb HAaNpaBneH OTBET 3aABUTENIO;

3) cBefdeHus 06 obxanyembiX pelleHusx U aencTeusx (6esnencTsum) oprawa,
NpeaoCcTaBnNsAOLLEro MYHULMNANbHYO ycnyry, OOJMKHOCTHOrO niua oprana,
NPEdOCTaBNAIWEro  MyHAUMNanbHyto  ycnyry, nubo MyHUUMNanbHOTO  Cryallero,
MHOrohyHKLMOHANbHOrO LieHTpa, paboTHUKA MHOTOMYHKLMOHAMNBHOIO LIEHTPa, OpraHu3aLuii,
npeaycMoTpeHHbIx YacTbio 1.1 ctath 16 PepepanbHoro 3akoHa Ne 210-93, ux paboTHUKOB;

4) DOBOAbI, Ha OCHOBaHWM KOTOPbLIX 3asIBUTENb HE COrMaceH C peLleHueM u
Aeiicteuem  (GesgeiicTeuem) opraHa, NPefOCTABASIOWIEr0  MyHULMNAMbHYIO ycnyry,
AOMKHOCTHOrO  nuua opraHa, npPeaoCcTaBMAOWEro MyHuuMnanbHyl —ycnyry, nubo
MYHULMNANbHOro cnyxaltuero, MHOroyHKLUMOHaNbHOro LeHTpa, paboTHuKa
MHOTO(YHKLIMOHANBHOrO LieHTpa, OpraHv3auui, npeaycMOTPeHHbIX YacTbio 1.1 craTtbu 16
®epepanbHoro sakoHa Ne 210-®3, ux paboTHUKOB. 3asBuTEneM MoryT 6biTb NPeACTaBNEHb!
AOKYMEHTbI (Mpy Hanu4uu), noaATBEepXAaoLLMe 40BOAbI 3asBUTENS, NMBO NX KONUK.

5.4. MNocTynuelasn xanoba noanexuT peructTpauumn B CPoK He nosaHee paboyero AHs,
crepywLlero 3a AHeM NoCTyNNeHUs.

5.5. XKanoba, noctynuelias B opraH, NpefoCTaBMSOWMA MyHULMNAMNLHYIO YCRyry,
MHOFO(YHKUMOHANbHbLIA  LEHTP,  YYPEedUTeNo  MHOTOMYHKLUWOHANBLHOrO  LEHTpa, B
opraxusauuu, npeaycMoTpeHHble YacTbio 1.1 ctatbm 16 PenepansHoro 3akoHa Ne 210-03,
NGO BLILIECTOALIMIA OpraH (MpW €ro Harnuuumu), MOAMEXUT PacCMOTPEHWMIO B TeYyeHue
NATHaAuaTh pabounx [OHell Co AHA ee perucTpauuu, a B criyyae o6XanoBaHUA OTKasa
OpraHa, npefoCTaBnsOLWEro MyHUUMNANbHYIO YCNyry, MHOrO(YHKLMOHANbLHOIO LEHTpa,
OpraHv3auui, npeaycMoTpeHHbIX YacTblo 1.1 ctatbun 16 deaepanbHoro 3akoHa Ne 210-93, B
npueme [OKyMEHTOB y 3aaBuUTens rmbo B UCNpaBneHWU OOMYLUEHHbIX ONeYaTok U oLnBoK
wnn B criyqae obxanoBaHWs HapyLUEHWs YCTAHOBIIEHHOrO CPOKa TakWX WCMpaBneHwii - &
Te4yeHue NaTn pabounx fHel Co fHS ee perucTpaumm.

5.6. Mo pesynbTatam paccMOTPeHUs xarobbl NPUHUMAETCA OAHO W3 CRemyloLmx
peLerun:

1) xanoba ynoBneTBopsieTCs, B TOM Yucrie B hOPMe OTMEHbl NMPUHSATOTO PeLLeHNs,
“cnpasneHna AonyLUEeHHbIX orneYaToK 1 oMBOK B BblAaHHbIX B pe3yfbTaTe npeaocTaBneHuns
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MYHULMNanbHOW ycnyru OOKYMEHTax, Bo3BpaTa 3asiBUTENIO AEHEXHbIX CPEeACTB, B3UMaHue
KOTOpbIX He NpefyCMOTPEeHO HOpMaTUBHbIMU NpaBoBbIMU akTamu Poccuiickoin Geaepaunu,
HOPMaT“BHbIMU NPaBOBbIMK akTamun Pecnybnukn TaTapctaH, MyHULMNANbHLIMU NPaBOBbIMK
aKkTamu;

2) B yAOBNETBOPEHUN Xanobbl 0TKasbiBaeTcs.

He nosgHee pgHA, cnegylowero 3a [HEM MPUHATUA pPELUeHUs, YKasaHHOro B
HacTosLWeM NyHKTe, 3asaBUTEN0 B MNUCbMEHHOW OpMe M MO XenaHuw 3asBUTENs B
SNEKTPOHHOW (hopme HanpaBnseTCA MOTUBMPOBAHHLI OTBET O pesynbTaTax PacCMOTPEHUS
»anobbl

S5.7. B cny4ae npusHaHus >xanobbl noAnexawlen yOoOBNEeTBOPEHUI0 B oOTBeTe
3aABUTEN0 O pesynbTaTtax pacCcMOTpeHus Xanobbl faeTcss MHopMauus O AeWCTBUSX,
OCYLLeCTBNAEMbIX opraHom, npeaocTaBnsoLWmnM MYHULMNANbHYO ycnyry,
MHOTOYHKLMOHanNbHLIM LIeHTPOM nnbo opraHusauueit, npeayCMOTPEHHOW 4YacTbio 1.1
ctatbu 16 ®epepanbHoro 3akoHa Ne 210-03, B uensax He3ameOnMTEnbHOro YCTPaHEHUS
BbIIBMEHHbIX HapyLUEHUA MNpWU OKa3aHUW MYyHWLUMNANbHOW YCMyru, a Takke MPUHOCATCS
M3BUHEHUS 3a [OOCTaBleHHble HeynobcTBa M ykasbiBaeTCA MHMOpMaUUs O AanbHenLnx
AEUCTBUSX, KOTOpble HEOOXOAMMO COBEPLIMTb 3asIBUTEMIO B LENAX NOnyyYeHus
MYHULMNANbHOW YCIyru.

5.8. B cnyyae npusHaHua xanobbl He Mognexalleil yOOBNETBOPEHUID B OTBETE
3adBUTENO O pesynbTaTax pacCMOTpeHus xanobbl [alTcs  apryMeHTUpPOBaHHbIE
PasbACHEHUA O MNpUYMHaX TMPUHATOrO peLweHus, a Takke WHdopMaumus o nopsake
06XanoBaHWA NPUHSATOrO PELLEHUS.

5.9. B cnyyae yctaHoBneHus B xofe UNu No pesynbTaTaM PacCMOTPEHUS Xanobbi
MPU3HaKoB  cOCTaBa  aAMWHUCTPATUBHOrO  MNpPaBOHApPYLUEHWS  UNU  NPecCTynieHus
AOMKHOCTHOE nNUUO, paboTHWK, HagerieHHble MNOMTHOMOYUAMU MO PACCMOTPEHUI0 Xanod,
He3aMeduTenbHO HanpaenalT UMEKLLNECH MaTepuansl B OpraHbl NPOKypaTypbi.
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MpunoxeHnune Ne 1

K AODMUHUCTPaTUBHOMY perfiaMmeHTy
NPeAoCTaBNEeHUs NyHULMNANbHON
ycrnyru no ohopMIeHnIo JOKYMEHTOB
npv nepeaaye >urnbix NoMeLleHui
MYHULMNANbHOrO XUULLIHOTO hoHa
B COBCTBEHHOCTL rpaxaaH

®opma
(bnaHk opraHa, npegocTaBnsoLErO MYHULMNANbHYI ycrnyry)

Komy:

KoHTakTHble faHHblE:

[MpepcraButens:

KoHTakTHble AaHHble npeacTaBuTens:

PEWEHUE
00 oTkase B NpefoCcTaBNEHUN MyHULMNANBHON YCIyri
no
(o) Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemMbie K Hemy OOKYMEHTbI YNOSTHOMOYEHHbIM OpraHom
NPUHATO pelleHne ob oTkase B
no

cneayrumMm OCHOBaHUAM:
1.
2.

HononHutenbHas nHhopmaums:

Bbl BnpaBe nNOBTOPHO 0GPATUTLCS B YNONHOMOYEHHbIN opraH c 3asBlNeHuem o
NpefocTaBeHnn ycryr nocne yCTpaHeHUs yKasaHHbIX HapyLIEeHWA.

HaHHbI 0Tka3 MoxeT ObiTb 06xanosaH B AocyAeBGHOM nopsake nytem HanpasneHus
>KanoObl B YNOMHOMOYEHHBIN OpraH, a Takke B cynebHom nopsiake.

CaeieHIA0631eKTPOHHON MO ATTHCH

HomxkHocTHoe nuuo (PU0)

(noanuck yNnonHOMOYEHHOIo
[AOMKHOCTHOrO nuua opraHa)



MpunoxeHue Ne 2

K AODMUHUCTPaTUBHOMY perfiameHTy
npenocTaBneHnss MyHULUNanbHOM
ycnyru no othOpMIEHNIO LOKYMEHTOB
npu nepegaye Xunbix NOMeLLEHUNA
MYHMLUMNANbHOIO XUNULWHOro oHaa
B CODCTBEHHOCTb rpaxaaH

®opma

(BnaHk oprana, NpeaocTaBnsioLLIEero MyHUUMNansHyio ycryry)

Komy:

KoHTakTHbIE OaHHble!

MpepcTaButens:

KoHTakTHble AaHHbIE€ NpeacTaBuTena.

PEWEHUE
00 oTKase B Npueme AOKYMEHTOB, HEOBXOAUMBIX A4S MPEAOCTABNEHMS
MyHULMNanbLHOW YCNyru no

oT Ne
PaccmoTtpeB Bawe 3asiBneHue ot Ne u
npunaraemsle K Hemy OOKYMEHTbI YNONHOMOYEHHbIM opraHom
NPUHATO
pelleHne 06 oTKase B npueme OOKYMEHTOB, HeobxoanMbIxX ans

no cneanyrvwmm OCHOBaHUAM:

(

Pa3sbAcHeHWe NpuynH oTkasa:
HononHutensHas nHhopmauums:

Bbl BnpaBe nNoBTOPHO 0GPaTUTLCA B YNONHOMOYEHHDIN opraH C 3asiBieHuem o
NPEfOoCTaBNeHUN yCnyr Nocne yCTpaHeHUs yKasaHHbIX HapyLLIEHWiA.

HaHHbIn 0TKa3 MoxeT 6biTb obxarnosaH B AocynebHoM nopsigke nyTem HanpasreHus
Kanobbl B YNONHOMOYEHHbI OpraH, a Takke B cyae6HOM nopsiake.

CBeneHUA063IEKTPOHHONMIO AMHUCH

HomkHocTHoe nuuo (PN0)
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(moAnuch ynonHOMOYEHHOro
AOMKHOCTHOrO nunua opraHa)
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MpunoxeHune Ne 3

K ABMUHUCTPaTUBHOMY perfiameHTy
NPeAOCTaBNEHUA MyHULMNANbHON
ycnyru no ocopmMneHmio
AOKYMEHTOB Npu nepeaave xunbix
NOMELLEHUIA MYHULMNANBHOIO
XUnuiHoro hoHaa B cOBCTBEHHOCTb
rpakgaH

®opma

B
(HaumeHoBaHMe opraHa MECTHOMO CamMoynpaBreHNs

MyHUUMnNanbHoro obpasoBaHuns)
oT

(nanee - 3asBUTEND).
(hamunusa, uMs, OTYECTBO, NACMOPTHbIE AaHHbIE,
PEr1CTpaLio N0 MECTY XUTeNbCTBa, TenedoH)

3asaBneHue
06 oopmneHumn [okyMeHToB nNpu nepenaye Xunbix NoMeLLeHunii B COGCTBEHHOCTb rpa)aaH

Mpowy Bac ochopMuTL OKYMEHTBI B COBCTBEHHOCTb.
AZLPEC XNMOro NOMELLEHNS: MyHULIMNANbHBIN paWoH , HaceneHHbIn
MYHKT yn. a.

K sasBneHuio npunaratTcs crnepytoLlne oTCKaHUPOBaHHbIE JOKYMEHTbI:

1) [lokymeHTbI, yaocToBepsioLme NMYHOCTb Ka)aoro 4rieHa CeEMbM;

2) [okymeHT, noaTBepxaatolnii NOMHOMOYUS npeacrasutens (ecnu oT UMEHU
3anABUTENA AEUCTBYET NPeACTaBUTEND);

3) [HokymeHT, noaTeepxaatoLLMii npaBo rpa)aaH Ha MOSNIb30BaHUE XKWUMbIM
nomeLyeHuem (opaep, 4OroBop

couuanbHOro Havma >KMnoro NOMeLLeHUs);

4) Bbinucka n3 [oMOBOM KHUMM (B cnyyae, ecnu fOKYMEHT BblaeTCA KOMMEPYECKUMM
opraHusaumnamm);

5) Konuio onekyHckoro YAOCTOBEPEHUSA, €Cnu B XWUMOM MOMELLEHUM MPOXKMUBAIOT
WCKIMIOYMTENbHO HecoBeplUeHHoNeTHMe B BospacTe oT 14 po 18 neTr nu6o rpaxgaHe,
OrpaHu4YeHHble B eecnocobHOCTH;

6) PeweHune o0 HasHayeHun OMeKyHa, noneynuTensi, KOMuUK  ONEKYHCKOro
YAOCTOBEPEHWS, paspeLleHne opraHoB OneKkn 1 NoneynTenbCTBa Ha NPUBaTU3ALMIO KUMOTO
NMOMELUEHNA — MNpu  NpuUBaTU3ALMKM XKUIMOMO MOMELLEHUS, B KOTOPOM  MPOXMBAKOT
VICKITKOYNTENbHO HECoBEPLUEHHONETHUE B Bo3pacTe 40 14 neT, HeaeecnocobHbie rpaxkgaHe;

7) HoTapuanbHo 3aBepeHHoe 3asiBrieHMe o6 OTKaze oT y4yactuss B npuBaTtmsaLim
(ecnu uneHbl CeEMbU He XenawT y4acTBoBaTb B NpuBaTu3auum);
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8) CnpaBka 0 Heucnonb3oBaHuM NpaBa GecnnaTHo npMBaTU3aLUMK C MPEXHUX MeCT
KUTENbCTBA.

0693y}00b npw 3anpoce npeaocTaBUTb OpUrMHansbl OTCKaHUPOBAHHbIX JOKYMEHTOB.

(nata) (nognuce) (PN0)

PesynbTat npefocTaBneHns MyHULMNanbHOM YCryru, NpoLLy NPeAoCTaBUTb:

DB NUYHBIA  kaBuHeT [lopTana rocyAapCcTBEeHHbIX W MyHULMNAMBHBIX ycnyr
Pecnybnuku Tatapcran;

DB MHOrOpyHKUMOHANbHOM  LIeHTpe NpefoCTaBlEHMS roCcyAapCTBEHHbIX U
MyHUUMNanbHelX yenyr Pecnybnuku TaTtapcTan;

D B Opaarne.

(pata) (nognucek) (©.1.0))



[MpunoxeHue Ne 4

K AODMUHUCTPaTUBHOMY perfameHTy
NPeAOCTaBNEHUA MyHULMNANBLHOM
ycnyru no ohopMIEHNIO JOKYMEHTOB
npu nepenave Xunbix NoMeLLeHul
MYHULMNANbHOrO XUNULHOIO hoHaa
B COOCTBEHHOCTbL rpakgaH

PykoBoguTento
WcnonHutensHoro komuteTta

OT:

3asBneHune
06 ncnpaBneHnn TeXHUYECKoN oLMBKN

Coobuwato o6 owwubke, AonyLiEeHHO NPy OKa3aHUW MyHULMNanbHOW Yycnyru no

3anucaHo:
lNpaBunbHble cBEAEHUS:

Mpolly ncnpasuTb JONYLIEHHYIO TEXHUYECKYHD OWMBKy M BHECTU COOTBETCTBYKOLLNE
MSMEHEHMA B JOKYMEHT, ABNAOLUMICSA pe3ynbTaToM MyHULMNAMLHO yCyru.

Mpunarato cnegyoLlme OOKYMEHTbI:

1.

2.

B cnyyae npuHaTMA peweHuss o6 OTKIOHEHMM 3asBReHMs 06 ncnpasneHun
TEXHUYECKOWN OLLINBKM NPOLLY HaNPaBUTL Takoe peLLeHNe:

NoCpeAcTBOM OTNpaBneHNs 3NEKTPOHHOro fOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOW KOMUM Ha GyMaHOM HOCUTENe MOYTOBLIM OTNPaBREHWEM Mo
agpecy:

HacTtosLumm noaTeepaato: CBEAEHNS, BKMIOYEHHBIE B 3asiBNEHe, OTHOCALLMECH K MOen
JISHOCTV U NPEACTaBNAEeMOMY MHOIO LY, @ TaKke BHECEHHbIE MHOK HIKe, [OCTOBEPHbI.
HokymeHTbl (KOnun AOKYMEHTOB), NPUNOXKEHHBLIE K 3asBMEHUIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBNEHHBIM  3aKOoHOAATENLCTBOM Poccuiickoil Penepauny, Ha MOMEHT NpeACTaBreHWs
3aABMNEHNA 3TN AOKYMEHTbI AENCTBUTENbHbI U COAEPXKaT AOCTOBEPHbIE CBEAEHUS.

( )
(naTta) (nognuco) (®.1.0)




