TATAPCTAH PECITVEJIMKACHI
«IHCTAN MYHHLIMITAJID PAMOHBI»
MYHHIMIIAJb BEPOMJIETE

l‘f e ‘.‘I
% )
u BAIIIKAPMA KOMUTETEI

UCTIOJIHUTEJILHBIA KOMUTET
MYHULIMITAJIBHOTO OBPA30BAHUWS
«JACTOTIOJILCKUA
MVHHULUIIAJILHBIA PAUOH»
PECTIVBJIMKH TATAPCTAH

lNocmaHoeneHue Kapap

23.12.2021 r.4ucrononb Ne 794

06 yTBepxaeHUn AOQMUHUCTPATMUBHOIO
pernamMmeHTa npegocTaBeHus
MYHULMNAnNsHOM YCryru rno Bbigadve
3afiaHvs Ha npoBedeHne paboT no
COXpaHeHUo obbekTa KyIbTypHOro
Hacrneanst MECTHOIO
(MyHMLMNAnNbHOro) 3Ha4YeHus

B cootBeTcTBUM ¢ PepepanbHbiM 3akoHOM Poccuiickon Pegepaumm ot 06.10.2003 Ne
131-03 «O6 00wmx NpuHUMNax opraHusauum MeCTHOro camoyrnpasfieHus B Poccuinckon
depepaumny, dPegepanbHbIM 3akoHOM Poccunckon depepaumm ot 27.07.2010 Ne 210-03
«O6 opraHuszauum npenocTaBneHUMs TrOCYyAapCTBEHHbIX W MyHMUMNANbHbIX — YCAyr»
NcnonHuutenbHbln  KOMUTET  YMCTOMOMBCKOrO  MyHMUMNAnbHOrO panoHa Pecnybnuku
TatapcTaH

NOCTAHOBIJIAET:

1. YTtBepauTb AOMUMHUCTPATUBHLIA perfiameHT npefoCTaBfeHnss MyHULMNAnNbLHOMW YyCnyrm
no Bblaye 3aJaHns Ha nposeaeHne paboT No coxpaHeHUIo 0bbeKTa KyrbTypHOro Hacneans
MECTHOro (MyHMLMNANbHOM0) 3Ha4YEHNsI COrNacHO NPUITOXEHWIO.

2. lMpwusHaTb yTpaTUBLLMMK CUNY:

- AOMVHUCTPATMBHLIN pernamMeHT npegocTaBfeHns MyHUUMNanbHOW YCNyrM no Bblaaye
3afaHusa Ha npoBefeHue paboT no coxpaHeHuto obbekTa KyrbTypHOro Hacrneamst MECTHOMO
(MyHMLMNANbHOrO) 3Ha4YeHWs, YTBEPXAEHHbIN NOCTaHOBNEHNEM NCNONHMUTENbHOIoO KoMUTeTa
YuncTononbckoro MyHmumnnansHoro panoHa Pecnybnuku TatapctaH ot 27.03.2017 Ne 225;

- noctaHoBrieHne VCnonHUTENbHOro KoMmUTeTa YMCTONONLCKOro MyHUUMNAnbHOrO panoHa
Pecnybnukn Tatapctan ot1 29.03.2021 Ne 165 «O BHECeHUM Un3MeHeHnn B
AOMUHUCTPATMBHBIA perfnaMeHT npefoCTaBfeHns MyHMUMNanbHOW YCryrm Mo Bblgade
3afaHusa Ha npoBefeHue paboT no coxpaHeHuto obbekTa KyrbTypHOro Hacrneamst MECTHOMO
(MyHMLMNANbHOrO) 3Ha4YeHWs, YTBEPXXAEHHbIN NOCTaHOBNEHNEM NCNONHUTENbHOIO KOoMUTeTa
YncTononbCckoro MyHmumnnanbHoro paroHa Pecnybnuku TaTtapctaH ot 27.03.2017 Ne 225».
3. OnybnukoBaTb HacTosLlee MNOCTaHOBMEHNE Ha oduuuanbHOM fnopTane npaBoOBOW
nHdopmauum Pecnybnukn TaTtapcraH (pravo.tatarstan.ru) n pasamectutb Ha oduLmManbHOM



caunte Yncrtononbckoro MYHULMNANbLHOro panoHa Pecnybnukun TartapcTtaH
(http://chistopol.tatar.ru).

4. KoHTposib 3a UCMOSIHEHNMEM HACTOSALLEro NMOCTAHOBMEHUS BO3SOXUTbL Ha 3aMeCTUTENS
pykosoautens KMcnonHuTensHOro komumteta YnMcTononbCKoro MyHUUUNAanbHOro pavoHa no
MHpacTpykTypHOMy passutuio .6. EmenbaHoBa.

PykoBogutens
NcnonHuTenbHOro kKommteTta 3.P. XacaHoB


http://chistopol.tatar.ru/

MpunoxeHwne

K MOCTaHOBIIEHMUIO
McnonHutensHoro komureTa
YncTononbLCKoro MyHUUMNansHOro
panoHa

Pecnybnukn TaTapcTaH

oT «23» gekabps 2021 r. Ne 794

AQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHUsa MyHMLUNanbLHOM YCNyru rno Bblgaye 3agaHuAa Ha npoBeaeHue paboTt
Nno coxpaHeHUIo 06 beKTa KySfibTYPHOro Hacrneaust MeCTHoOro (MyHuLMnanbLHoro)
3HavYeHus

1. O6wme nonoxeHus

1.1. MpeameT perynmpoBaHna agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. Hactosilwumn agMUHUCTPATUBHBIA pernaMmeHT npeaocTaBneHnss MyHULUNanbHOM
ycnyrm (ganee — agMUHUCTPATMBHbLIA pernamMeHT) ycTaHaBnMBaeT CTaHAapT M MOPsSiAoK
npeaocTaBfeHnss MyHUUMNanNbHOW yCryri no Bblgade 3afjaHus Ha npoBefeHue paboT no
COXpaHeHno 0ObekTa KyNbTypPHOro Hacneams MecTHoro (MyHMUMNanbHOro) 3HadeHus (ganee
— MyHUUMNanbHasa ycnyra).

1.1.2. MNpepocTaBneHne MyHUUUNanbLHOM yCnyri no Bbigaye 3agaHusa Ha npoBeaeHue
paboT MO coxpaHeHuto obbekTa KynbTYpPHOro HacneauMsi MecTHOro (MyHULMNAanbHOro)
3HaYeHNa He pacnpocTpaHseTcss Ha OObekTbl KynbTypHOro Hacneaus denepanbHOro u
pecnybrnkaHCcKoro (perMoHanbHOro) 3Ha4YeHus, a Takke BblISBIEHHblE OOBbEKTbI KyNbTYPHOro
Hacneaus.

1.2. Kateropun 3asButenen

1.2.1. Jlvuamn, nvewmnmMmn NpaBo Ha MNony4YeHne MyHUUUNanbHOW yCnyru, SBnsoTCS
lopugnyeckne nuua, uHavMBMAyanbHble npeanpuHuMmatenn n gusmyeckue nuua (ganee -
3asiBUTENb) — NONb3oBaTeNiM, COGCTBEHHUKN U MHblE NpaBoobnagaTtenu obbekTa KynbTypHOro
Hacrneamss MecTHOro (MyHMUMNANbHOro) 3Ha4YeHus, MMeELMe HaMepeHue OcCyLLecTBNATb
AEeATeNbHOCTb NO COXPaHEHUIO AaHHOro 06 beKTa KynbTYpHOro Hacneaus.

1.2.2. C 3agBneHneM Brnpase obpaTuUTbCa NpeacTaBUTENb 3asiBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEPSOLWEro ero nosiHoMouuns, nnbo  3aKOHHbIV
npegcrasuTens omsmMyeckoro nuua (aanee — npeacraBuTeNb 3asButens).

1.3. MNopsaok MHopMUpoBaHUS O NpeaocTaBleHN MyHULMNANBHOW YCyrn

1.3.1. WHpopmauma o nopagke npenoctaBfieHUs  MyHUUMNANbHOW  yCIyru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYHO W TEKCTOBYHO
WHpopMaUMIO O  MYHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTrOYHKUNOHANbHbIX LIEHTPOB MNpeAoCTaBieHMs roCy4apCTBEHHbIX U MyHULMNANbHbIX
YCIyr.

2) Ha oduumanbHOM CcanWTe MyHMUMNAnbHOro panoHa B MHEMOPMALMOHHO-
TenekoMmyHukaumoHHon cetn «HTepHeT» (https://chistopol.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHULMNanNbHbIX yenyr (pyHkumn) (https://
www.gosuslugi.ru) (qanee — EguHbii nopTtan);

5) B rocygapCTBeHHON WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumnanbeHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNAMNbHbBIX YCNYr).
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1.3.2. KoHcynbTMpoBaHWe Mo BoOnpocaMm npeaocTaBreHns MyHUUMMNanbHOW ycnyru
OCYyLLEeCTBNSAETCA:

1) B MHOrO(YHKUMOHASbHbIX LEeHTpax npefoCTaBfieHnUs [roCydapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPX YCTHOM 0BpaLLeHnn - IMYHO UK NO TENEOHY;

2) B HTEpakTMBHON hopme PecnybnmkaHckoro noprana;

3) B UCMOMNHUTENBHOM KOMUTETE YMCTONOMBLCKOrO MyHMUMNANIbHOMO panoHa
Pecnybnukn TatapcTtaH (ganee — OpeaaH):

npu YCTHOM obpaLLeHnn - IMYHO U No TenedoHy;

npu NMCbMEHHOM (B TOM 4Yucne B (bOpMe 3MEKTPOHHOIo AOKyMeHTa) obpalleHnmn — Ha
OyMakHOM HocuTerne no noyTe, B 3NEeKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmauma Ha EanHom nopTtane, PecnybnukaHckoMm nopTtasne o nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrM Ha OCHOBAHUN CBEAEHW, COAEpPKaLLMXCSH
B PeecTpe rocyaapCTBEHHbIX W MyHUUMNASbHLIX YCIyr, NpefoCTaBfseTcs 3adaBUTESO
BecnnaTHo.

[ocTyn K nHpopmaumm 0 cpokax 1 nopsiake NpefocTaBfeHnss MyHULUNansHOM yCryrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B ToM yucrne 6e3
NCMoNb30BaHNA MNPOrpamMMHOro obecneyeHusi, YCTaHOBKA KOTOPOrO Ha TexXHUYeckue
cpenctBa 3asBuTensa TpebyeT 3akNiYeHUs JMUEH3UMOHHOrO WM MHOMO COornaleHnsa C
npasoobnagartenem nporpaMmHoro obecnevyeHus, npegycmaTpmBatoLLEro B3aMaHne nnarhbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UM nNpefocTaBfieHMe UM  MNepPCOHasNbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3adaBUTENS JIMMHO WK NO TenedoHy B COOTBETCTBUM C
nocTynueLLUMM obpalleHnem npegocTaBnseTcs nHpopmauma:

1) o MecCTe HaxoXOeHuUsi MHOroyHKUMOHANBHOIMO LEeHTpa npeaocTaBreHus
rocyAapCTBEHHbIX U MyHUUMNanbHblxX ycnyr, OpzaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenegoHbl);

2) O nopsgke NnpegocTaBneHns MyHMUMnansHom ycnyru, o cnocobax n cpokax nogayv
3asBreHunn;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTca MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyroLmMx BONpoChl NpeaocTaBneHms MyHMLUunansHOn
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asBfeHUs o
npegocTaBfieHUn MyHULUMNAIbHOW YCNyru, O Cpokax npuemMa n perucTpaunm sasaBneHus;

5) o xoge npegocTaBneHna MyHULMNANbHOW YCRyru;

6) O MecTe pasMmelleHuss Ha oduumanbHOM canTe uHpopmMauum nNo Bonpocam
npegocTaBfieHns MyHUUUNAIbHON YCNYTIu;

7) o nopsigke obxxanoBaHUsA OENCTBUN U 6e3a4encTBUS A0SKHOCTHBIX Nuy OpaaHa.

Mo nucbmMeHHOMy oOOpalleHuio  COTPYOHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOM ycnyru, nogpobHO B NMUCbMEHHOW (hopme pasbACHSAT
3a8BUTEN0 NMOPSAOOK NPedoCTaBfEeHUs MyHULMMAnbHOW YCryrM U BOMPOCHI, YKasaHHble B
HaCTOsILLEM NYHKTEe aAMUHUCTPATMBHOIO perrfiamMeHTa, n B TedyeHue Tpex pabounx aHen co
OHA perucTpauumn obpaleHus HanpasBnalT oTBeT 3assuTento. OTBeTbl A4AlTCA Ha A3blke
obpaweHus. B cnyyae HEeBO3MOXHOCTM OaTb OTBET Ha £A3blke obpalleHUss MCnonb3ykTcH
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHpopmauma no BonpocamMm MpeaocTtaBneHna MyHUUUNANbHOMW  YCIyru
pasmellaeTca Ha odmunanbHOM canTe MyHULMNANbHOrO panMoHa U Ha MHAOPMAaLMOHHbLIX
cTeHaax B nomeleHnsax OpzaHa ons paboTbl C 3assBUTENSAMMU.

MHopmauma Ha rocyaapCTBEHHbIX i3blkax Pecnybnuku TatapcTaH, pa3melwiaemas Ha
WHOPMALUMOHHBIX CTeH4aX WM Ha oduuuanbHOM CcanTe MyHMUUNanbHOro panoHa B
WHOPMALNOHHO-TENEKOMMYHMKAUNOHHOW ceTn «WHTepHeT», BKNOYaeT CBeAeHus O
MYHULMMNansHOW ycrnyre, cogepxaiumecs B nyHkrax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 210, 2.11, 5.1
aZlMUHUCTPATMBHOIO pernamMeHTa, WHMOpMaUMIO O MeCTe HaxOXAEHUs, CrpaBOYHbIX
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TenedoHax, BpemeHun pabotel OpzaHa, 0 rpacuke npuema 3asiBfieHUI Ha NpegocTaBfeHne
MYHULMNANbHOW YCIyru.

1.4. HopmaTusHbie npaBoBble aKTbl, perynupyoLine npegocrasrieHne
MYHULMNANbHOW yCRyrn

1.4.1. lNepeyeHb HOPMATMBHbIX MPABOBbLIX AKTOB, PErynMpyloLWmMx npeaocTaBfieHne
MyHUUMNANbHOW ycnyrn (C yKkasaHMeM pPEeKBM3UTOB HOPMATMBHbLIX MPaBOBbIX aKTOB U
NCTOYHMKOB X odounLmansHoro onybnmkosaHums), pasmelleH Ha EanHom noptane, B PeecTtpe
roOCyAapCTBEHHbIX M MyHMUMNAnbHbIX YCRyr, Ha oduumanbHOM canTe MyHUUMNanbHOro
panoHa B MH(pOPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTU «HTEepHET».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfamMmeHTa B AeNUCTBYOLWEN pefakumn noanexuT
pasmeLleHnto Ha EguHom nopTtane, B PeecTtpe rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYT,
Ha odomumanbHOM canTte MyHULMMNANbHOro panoHa B MHOPMALNOHHO-
TeNeKOMMYHMKaLNOHHON ceTn « HTepHeT».

1.5. TepMuHbI, CNoNb3yemble B aAMUHUCTPATUBHOM pernameHTe, n nx onpegeneHus

1.5.1. B agMuHUCTpaTMBHOM pernameHTe MCMNOmnb3ylTCA cnegylwme TEPMUHbI U
onpeaeneHus:

- 00bEeKTbI KyNbTYPHOro Hacneamst MecTHoro (MyHUUUNanNbHOro) 3HaYeHns - 06 bekTbl,
obnagawoLlime UCTOPUKO-apXUTEKTYPHOWN, XyAOXKECTBEHHOW, HAy4yHOW W MeMopuaribHON
LEHHOCTbIO, uMelwme ocoboe 3HayeHue Ana UCTOPUN U KyNbTypbl MyHUUMNANBHOMO
obpasoBaHus r.Kasanu;

- COXpaHeHue obbekTa KynbTypHOro Hacrneauss - Mepbl, HarnpabfeHHble Ha
obecnevyeHne U3MYECKOM COXPAHHOCTU U COXPaAHEHUE WCTOPUKO-KYNbTYPHOM LIEHHOCTU
obbeKkTa KynbTypHOro Hacneaus, npegycMatpuBalroliMe  KOHCEPBALMIO,  PEMOHT,
pectaBpauuto, npucnocobrneHme obbekTa KynbTypHOro Hacnegusi Onsi COBPEMEHHOro
MCNonb3oBaHUs W BKYawwme B cebs HaydyHO-uccregoBaTenbCkue, UsblcKaTerbCKue,
NPOEKTHblIe N NPOW3BOACTBEHHbIE pPaboTbl, HAy4YHOE PYKOBOACTBO npoBedeHMeM paboT no
COXpaHEeHMI0 OOBbeKTa KynbTypHOro Hacneausi, TEXHUYECKUA W aBTOPCKMW Haasop 3a
nposegeHnem aTux pabor;

yoaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOro LUeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNAMbHbLIX YCNYyr — TepputopuansHo 060CobMeHHOe CTPYKTYpHOe
nogpasgerneHume (0uc) MHOroPyHKLUMOHANbHOroO LieHTpa NpeaocTaBNeHnsa rocy4apCTBEHHbIX
N MyHMUMNAnNbHbIX YCNyr, CO34aHHoe B ropoAcKoM (CerbCKoM) NOCENEeHUN MyHULMMNanbHOro
panoHa unu B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHusaumMm [eATenbHOCTU MHOTOMYHKUMOHANbHbLIX LEHTPOB MpeaocTaBreHus
rocyAapCTBEHHbIX W MyHUUMNAnbHbIX  YCIyr,  YTBEPXAEHHbIX  MOCTAHOBMIEHWEM
MpaeutenbctBa Poccuinckon ®epepauum ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHusaumMm [eATenbHOCTU MHOTOMYHKUMOHANbHbLIX LEHTPOB MpeaocTaBreHus
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYr»;

TexHu4yeckas owunbka - owubka (onmcka, onevyaTka, TrpamMmmaTvyeckass Wnu
apudmeTndeckas owmbka nNmMbBo nogobHas  owwnbka),  AONyLWEHHass  OpraHoM,
NpefoCTaBnAWNM MyHUUUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaTt MyHUUUNanbHOW yCryru), cBe4eHUsM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUNCb CBEAEHWS;

EonHaa cuctema uvaeHTUdUMKauumM KW ayTeHTUdumKkaumm B MHGpPACTPYKType,
obecneunBarolen MHHOOPMaLMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX ANs NPeOCTaBeHNs roCyaAapCTBEHHbIX U MyHULMNASbHbIX YCNYr B
anekTpoHHon popme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBarolias CaHKUMOHUMPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMAaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WAEHTUUKAUMKM W  ayTeHTUMKauuMM K UHGopmaumm,
cofepXallenca B rocyaapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX U MHbIX MHPOPMAaLMOHHBIX
cucremax;
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MoL| - NocygapcTBeHHoe GogpkeTHoe ydpexaeHne «MHOroyHKUMOHamNbHbIA LEeHTP
npeaocTaBfieHNs rocyAapCTBEHHbIX U MyHULUMNAnNbHbIX yernyr B Pecnybnuvke TatapcraHy;

ANC MoL - ABTOMaTU3MpPOBaHHAasA MHOPMaLNOHHas cucrtema
MHOTrO(OYHKUMOHAamNbHbIX LEHTPOB MpedoCTaBfieHUss TOCYyAapCTBEHHbIX U MYyHUUMMANbHbIX
ycnyr Pecny6nvkn TaTtapcTaH.

1.5.2. B agMuHUCTPaATMBHOM pernaMeHTe nog 3adBfieHneM O npeaocTaBieHnn
MyHUUMMNansHOW ycnyrn (ganee - 3asiBfieHWe) MOHUMMAaeTCs 3anpoc O npefocTaBieHnn
MYHULMMNANbHOW yCryrn, NogaHHbI B COOTBETCTBUM C NyHKTOM 3 cTatbu 2 defepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210-&3 «O6 opraHmsauum npegocTaBneHns
rocyAapCTBEHHbIX U MyHULUMNAanbHbIX ycnyr» (aanee — @eaepanbHbiin 3akoH Ne 210-93).

2. CTaHAapT npenocTtaBlieHUA MyHMuMnaanOﬁ ycnyrumn

2.1. HanmeHoBaHWe MyHMLMNANbLHOM YCNyrn
Bblgaya 3apgaHus Ha npoBegeHne paboT No COXpaHeHu obbekTa KynbTypHOro
Hacnegusi MECTHOIrO (MyHMUMNANbHOMO) 3HAaYEHUS

2.2. HaumeHoBaHune NCMNOMNHUTESIbHO-pacnopsaamuTenbHOro opraHa MECTHOro

camoynpasfeHus, HeNoCPeaCTBEHHO NPeAOCTaBASAOLWEr0 MyHULUNANBbHYO YCNyry

NcnonHutenbHbln  KOMUTET YMCTONOMBLCKOrO MYHWUMNANbHOrO panoHa (Oanee —
OpeaH)

2.3. OnucaHuve pesynbTaTa NpegocTaBneHnsa MyHULMNanbHOW yCrnyrn

2.3.1. Pe3ynbTtaToM NpefocTaBneHns MyHULMNanbHOM yCnyrn aBnseTcs:

1) 3apgaHue Ha npoBefeHue paboT Mo coxpaHeHMo 0bbeKTa KynbTypHOro Hacneaus
MECTHOro (MyHULMNanbHOro) 3HadYeHns (aanee - 3agaHue);

2) pelweHne 06 oTkase B NpeaocTaBfeHnn MyHuumnanbHon ycnyrm (npunoxeHune Ne
1 K HacTosILEeMY aAMUHUCTPATUBHOMY perfamMeHTy);

3) pelweHne o6 oTkase B NnpuemMe AOKYMEHTOB, HEOOXOAUMbBIX ASsi NPpeaoCTaBneHns
MyHULMNansHoM ycnyrm (npunoxeHune Ne 2 kK HacTodaeMy aaMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHUUUnansHOW yCcnyrn HanpaesnseTca 3asBUTESO
B (popmMe OneKTPOHHOro [OOKYMEHTa, MOoAMNUCaHHOro YCUITIEHHOW KBanuuumpoBaHHOW
3NEKTPOHHOM NOANUCHI0 YNOTHOMOYEHHOIO JOMKHOCTHOrO nuua McnonHMTenbHOro kommuTteTa
UucTtononbckoro MyHuuunanbHoro panioHa (OpezaHa), B cooTtBeTcTBUM C PeaeparnbHbiM
3akoHom oT 6 anpena 2011 roga Ne 63-®3 «O6 anekTpoHHOM noanucu» (ganee —
depnepanbHbin 3akoH Ne 63-03) B nMYHbLIN KabuHeT EanHoro nopTan. B cnyyae HanpaBneHus
3aaBneHna nocpeactsoM PecnybrnvkaHckoro noptana pesynbTar  nNpefocTaBrieHns
MYHULMNANbHOM YCIyrn HanpaBnsaeTcs B NUYHbIA kKabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIbOpy 3aaBUTENSA peaynbTaT MPeaoCTaBfEHUS MYHULMNANbLHOW YCIyrn
Bblaaetca B OpraHe wnu B MOLL B hopme ak3emnnsipa SMEKTPOHHOrO [AOKYMEHTa,
pacne4yataHHoro Ha OyMaxXHOM HocuTene, 3aBEpPEeHHOro nevyaTtbld W NOANUCHIO
COOTBETCTBEHHO YMNONTHOMOYEHHOIO A0MKHOCTHOrO nnua OpraHa nnm paboTtHuka ML,

2.3.4. 3aaBuTtenb BnpaBe MNOMy4YMTb pe3ynbTaT NpenoCTaBNEeHUs MyHULMNanbHOM
ycnyrm B QOpMe 3MEeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [OeWCTBUSA pesynbTaTa
npegocTaBfieHNsa MyHULUMNANbHON YCNyru.

2.4. CpoKk npegocTaBneHns MyHUUMNANbHOW YyCryrM, B TOM YUCNEe C Yy4eTOM
HeobxogMmocTn obpalleHns B opraHmsaumu, ydacTeBylowmMe B NpegocTaBneHumn
MYHULMNANbHOW YCyrn, CPOK NPUOCTaAHOBEHUS NPeaoCTaBNeHUss MyHULUNANbLHOM yCnyrm B
cnyyae, ecnvM BO3MOXHOCTb MNPUOCTAHOBMEHUS MpedycMOTpeHa 3akoHOOaTerbCTBOM



Poccuiickon ®epepaumn, CpoK BblgauuM (HanpaBfieHUs)) [LOOKYMEHTOB, SBMSHOLMXCS
pe3ynbTaToM NPeaoCcTaBNeHNa MyHULMNANbHOW YCIyrn

2.4.1. MyHuumnanbHas ycrnyra npegocraBnsieTcs B TedeHme 18 pabounx gHen.

2.4.2. TlpuocTaHoBNeHMe cpoka npeaocTaBfieHUss MYyHULMNanbHOW YCRyrn He
npegycMOTPEHO.

2.4.3. HanpasneHne [OKyYMeHTa, SBRSKOWErocd pesynbtatoM npeaocTaBieHns
MYHULMMNANbHON yCrnyrn B (popmMe 3NIEKTPOHHOIo AOKYMEHTA, 3as8BUTENI0 OCYLLECTBIISETCA B
AeHb 0POPMIEHNS U perncTpaumm pesynbTaTa NpeaoCcTaBNeHNa MyHULMNANbHOW YCYyTr.

2.5. WNcuepnbiBawowmin nepevyeHb [OOKYMEHTOB, HeObXoOMMbIX B COOTBETCTBUM C
3aKoHogaTENbHBIMU UMM UHBIMA HOPMATUBHLIMW MPABOBbLIMW akTamMu AN NpefoCTaBneHus
MYHAUMNANbHOM YCNyrM, a Takke YCnyr, KOTOpble $BASIOTCA HeobXxoaMmbiMn U
obs3aTenbHbIMU 4515 NpegocTaBNeHNa MyHUUMNANbHbIX YCIyr, NOANeXalmx npeactaBneHuno
3asiBuTENEM, Crnocobbl MX MOMNyyYeHus 3adBuUTENeM, B TOM YMCIie B 3NEKTPOHHOW hopwme,
nopsigoK UX NpeacTaBneHuns

2.5.1. [ina nony4yeHnss MyHUUMNanbHOM YCIyrn 3asBuTeNb NpeacTaBnseT cnegyowme
OOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEpPSIOLWMA NUYHOCTL (He TpebyeTcss B cnyyae obpalieHusi
nocpenctsom PecnybnukaHckoro noptana);

2) OOKYMEHT, YOOCTOBEPSIOLLNIA NOSTHOMOYMS NpeacTaBUTENs 3asaBUTENS;

3) 3asaBneHue:

B (hopme OoKymeHTa Ha BymaxHoMm HocuTerne (npunoxeHue Ne 3 K HacTodAwwemy
agMUHUCTPATUBHOMY pernameHTy);

B 9NIEKTPOHHOM bopme (3anosfiHsAeTCa MOCPeaCcTBOM BHECEHUA COOTBETCTBYHOLLMX
CBeJEHUN B INEKTPOHHY ¢OopMy 3asiBfieHUs), MNoAMMCaHHOE B COOTBETCTBUM C
TpeboBaHUAMU NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamMeHTa, npu obpatleHnm NnocpeacTBoMm
PecnybnvkaHckoro noprana;

4) OOKYMeHTbl, MOATBEPXAALWME MPaBO HA OOBLEKT HEOBMXMMOCTU, He npollelune
rocyaapCTBEHHYI0 pernctpauuio (4oroBop apeHabl unu gorosop 6e3Bo3mMe3gHOro CPOYHOro
Nnosib30BaHUs CPOKOM A0 OAHOro roga), TexHudeckur nacnopt BTU wn (unu texnnaH) —
CTpaHuyKa, noaTreepxaatwowas pernctpauuio opraHamm BTUW, npowegwwuve pernctpaumio
(yyeT) npa., pelueHne cyaa;

5) konua poroBopa Ha BbINOMHEHWE OYHKUMWA 3aKa3dmka B Crnyyae npeacTaBreHus
MHTEepecoB COBCTBEHHWKa OOBLEKTaA KynbTYpHOro Hacrneauss unv norb3oBaTtens obbekTa
KyNbTYPHOro Hacrneauvs npeacraBmTenieM 3akasyumka;

6) MHeHMe coOCTBEHHMKa OObeKTa KynbTypHOro Hacrneamsa nubo nonb3oBaTens
ob6beKkTa KynbTypHOro Hacregusi, BblpaXeHHOe B OTHOLUeHUU Mpeanonaraemblix BUOOB U
06bemMoB paboT M CPOKOB X BbIMNOSNTHEHWS;

7) TEXHWYECKMN OTYET O COCTOSAHMM OBbEKTa KynbTYpHOro Hacneaus (namsiTHUKa
ncTopum 1 KynbTypbl) HapogoB Poccuinckon degepaunn, ecnvm nnaHuMpyeTcs 3atparmBaHve
HECYLLMX KOHCTPYKLWIA 3aaHNS.

2.5.2. 3agBneHne wn npunaraemMble [LOOKYMEHTbl MOryT ObiTb npeacTaBreHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3 MO®L] Ha OymMaxHbIX HOCUTENSX M B BWOE SNEKTPOHHbIX OOKYMEHTOB,
COOTBETCTBYHOLLUMX TpeOOBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 3NeKTPOHHON hOpMeE;

3) B OpraH nMYHO MM NOCPEACTBOM MOYTOBOWM CBA3N Ha OymakHOM HocuTerne.
3asiBneHve n npunaraemble JOKYMEHTbI, NPU HanpasfieHUN NOCPEeACTBOM MOYTOBOW CBA3N,
3aBepPATCA B YCTAHOBNEHHOM MOpPSAKeE.

2.5.3. 3asBneHue npu HanpaBneHun nocpeactBoM PecnybnukaHckoro nopTana
noanncbIBaeTCAa NPOCTON ANIEKTPOHHOM NOANUCHI0 3adBUTENS.

[na nonyvyeHuss NpOCTON 3NEKTPOHHOW MNOAMUCKU 3asBUTENO HeobXo4uMMO NPONTH
npouenypy permctpaunm (ayteHTndpukaumm) B8 ECUA, a Takke noaTsepamTb YHETHYIO 3aNUCh.
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ONEKTPOHHbIN AOKYMEHT (3MEeKTPOHHbIM 06pa3 AOKyMeHTa), yKa3aHHbIN B NOoAMNYHKTe 2
nyHKTa 2.5.1 agMUHUCTPATMBHOIO pernamMeHTa, 3aBepsaeTcs yCUNeHHoM KBanmpuumpoBaHHOM
noanuUCbo L, YMNOMIHOMOYEHHbIX Ha co3faHuve W noanucaHue TakmxX OOKYMEHTOB, B TOM
4yucrne HoTapuycamu.

ONEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHble 0b6pasbl OOKYMEHTOB), Mpunaraemble K
3asiBMeHuo, B TOM YMCIie JOBEPEHHOCTN, HanpaBnsTcs B Buae annos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KayecTBO npegoctaBnsgeMbiX 3SIEKTPOHHbLIX OOKYMEHTOB (3MEKTPOHHbIX 06pasoB
AOKYMEHTOB) [OSMKHO MO3BOSIATL B MNOSIHOM O6beme npovntaTb TEKCT AOKYMeHTa WU
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOPMauuM UM OCYLLEeCTBEHUS OEWCTBUN,
npeacTaBfeHMe WM OCYLLECTBIIEHME KOTOPbIX He MpeayCMOTPEeHO HOopMaTUBHbIMU
NpaBoOBbIMM  aKkTaMu,  pPerynmpyrowmMmMmm  OTHOLUEHMS, BO3HUKawLWMWe B CBA3UM C
npegocTaBfieHMEM MYHULMMNANbHOW YCNYru;

2) OCyWecCTBfeHns OeNCTBUW, B TOM 4UCHe CcorfiacoBaHuUM, HeobXxoauMbIX Aris
Nosly4eHnsa MyHULMNanbHOW YCIyrn N CBA3aHHbIX C 0bpalleHneM B UHble roCyaapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunKn, 3a MUCKIOYEHUEM MONyYeHus
ycrnyr W nosnyyYeHusi OOKYMEHTOB M UWHGopMauuu, npefocTaBnseMbiXx B pesynbTaTte
npefoCTaBfEHNsT TakuUX YCMyr, BKMIOYEHHbIX B MEepeyvHu, yKasaHHble B 4Yactm 1 cTtatbm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanmbIX U 0b6a3aTeENbHBIX YCIyr);

3) npeacTaBneHns 4OKYMEHTOB U MHGOpMaL MK, OTCYTCTBUE U (MNN) HE4OCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuncb Npu nepeoHavyasnibHOM OTKa3e B NpuemMe 4OKYMEHTOB, HEOOXOANMbIX
ANs nNpefocTtaBneHns MyHUUMNansHOM ycnyri, nubo B NpefocTaBfeHun MyHULMNansHOM
yCIyru, 3a UCKMYEHMEM CneayoLmx crnyyaes:

a) wu3MeHeHne TpebOBaHWA HOPMATMBHLIX MPABOBbIX aKTOB, KacalLMXCs
npegocTaBfieHns MyHUUMMNanbHOW YCNyru, nocrie nepBoHayanbHOW nogavv 3asiBNeHus o
npegocTaBfeHnn MyHULMNAanbHON yCnyru;

0) Hanuuve ownBOK B 3asBNEHUN O NPeaoCTaBMEHUN MyHULMNANbHOW YCryrn u
AOKYMeHTax, NoJaHHbIX 3asiBUTeneM nocre nepBoHa4vanbHOro otkasa B npyeme JOKYMEHTOB,
HeobXxoaMMbIX ONS NpefocTaBrieHus MyHUUMnanbHOWM ycnyrn, nubo B npeaocTaBneHun
MYHULMNANbHOM YCIYrn U He BKIKOYEHHbIX B NPeACTaBEeHHbIV paHee KOMMIEKT JOKYMEHTOB;

B) UCTeyeHMe cpoka OeNCTBUSA LOKYMEHTOB WM U3MEHeHWe WHdopmauuu nocne
nepBoOHavyanbHOro oTkasa B MNpuvemMe [OOKYMEHTOB, HeobxoauMblX AONfs npedocTaBneHuns
MyHULMNAnNeHOM ycrnyru, nnbo B npefocTaBneHum MyHUUUNansHOM yCnyru;

r) BblSIBfieHWE LJOKYMEHTanbHO NOATBEPXKOEHHOIO hakTa (NPMU3HaAKoB) OLLUMOOYHOro unm
npoTuBoNpaBHOro gencteusa (besgencremns) gomkHocTHoro nuua OpraHa, paboTHuka MOL,
npu nepBoHayanbHOM OTKase B npueme OOKYMEHTOB, HEOOXOAUMbLIX ANs NpeaocTaBneHns
MyHULMNANbHOM ycnyrn, nnubo B nNpefocTaBfieHUM MYHUUMNANbHOW YCryrn, O 4em B
NMMCbMEHHOM BMAe 3a noanucbio pykosoauTens OpraHa npu nepBOHayarbHOM OTKase B
npueme [OOKYMEHTOB, HeobXoAuMMbIX ANA NpefoCTaBfeHust MYHUUMMNanbHOW  YCyru,
yBeAoMIIsieTCcs 3asBUTENb, @ Takke NPUHOCATCS U3BUHEHNS 3a AOCTaBMeHHble HeyaobCcTBa;

4) npepgoctaeneHMs Ha 6OyMaxHOM HocuTene [JOKYMEHTOB U uHdopMaumu,
3NEKTPOHHbIe 06pa3bl KOTOPbLIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, 3a UCKNIOYEHMEM CIyYaeB, eCiln HaHECEHUNE
OTMETOK Ha Takue [JOKYMeHTbl Nnbo ux mnsbaTHe HABNSeTcd HeobXOAMMbIM  YCrOBUEM
npefocTaBfieHNs roCyAapCTBEHHOM WM MYHUMUMNANbHOM YCIyru, W WHbIX Clyyaes,
YyCTaHOBNEHHbIX beaepanbHbIMU 3aKOHaMW.

2.6. WNcuepnbiBawowmin nepevyeHb [OOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPaBOBbIMW akTamu ANs NPeAoCTaBNEHNA MyHULMNANbHON YCyru, KOTOpble
HaxoA4ATCS B pacrnopsiXKeHUn rocyfapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO camMoyrnpaBfieHns
N NOABEOOMCTBEHHbIX rOCyapCTBEHHbIM OpraHam Unu opraHaMm MeCTHOro caMoynpasrieHus
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opraHusaunin 1 Kotopble 3asBuTENb BNpaBe NpeacTtaBuUTb, a Takke cnocobbl MX NonyyYeHns
3agBuTenamMuM, B TOM 4MUCNEe B 3NEKTPOHHOW dopme, MopsaaoK WX npeacrtaBfieHns;
rocyAapCTBEHHbIM OpraH, oOpraH MeCTHOroO camoynpaBneHus nvbo opraHusauusi, B
pacrnopsXXeHUN KOTOPbIX HAXOOATCH AaHHbIE JOKYMEHThI

2.6.1. lNMonyyatoTca B pamkax MexxBeOMCTBEHHOIO B3aMMOLeNCTBUS:

1) aKT TEXHUYECKOro COCTOSIHMSA 0B6beKTa KynbTYpHOro Hacrneaus (naMmsiTHUKa UCTopumn
1 KynbTypbl) Hapogos Poccuiickon ®enepauum;

2) T§VUEH3Ms Ha OcCyLllecTBieHMe [eATeNbHOCTM MO  COXpaHeHuw obbekTa
KynbTYpPHOro Hacnegus (ganee - nuUUeH3us);

3) cBefeHus, cogepxawmecs B EAMHOM rocygapCTBEHHOM peecTpe HeLBMXUMOCTH,
0 3eMesSibHOM y4vacTke - PocpeecTp;

4) cBefeHus, cogepxalwumecs B EQUHOM rocygapCTBEHHOM peecTpe HeOBMXUMOCTH,
00 ob6bekTe KynbTypHOro Hacrneauns - Pocpeectp;

5) cBegeHus o gencTByoWEeM nacnopTte rpaxgaHuHa Poccuinckon ®epepaumm — MB[
Poccuu;

6) cBedeHus 0 HoTapuanbHOW AoBepeHHOCTU — DefepanbHas HoTapuanbHasa nanara.

2.6.2. 3asBuTenb BnpaBe MNpedocTaBuUTb [AOKYMEHTbl (CBEAEHUSs), YKa3aHHble B
nognyHkrax 1 - 4 nyHkta 2.6.1 agMUHUCTPATUBHOIO perfameHTa, B oOpMe 3NEKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOMN KBanuunumpoBaHHoOM NoAnNuUChLI0 nuu,
YNOSTHOMOYEHHbIX HAa CO34aHue 1 NoAnncaHne Taknx JOKYMEHTOB, NpU nogaye 3asiBreHns.

2.6.3. HenpeacrtaeneHne (HecBoeBpeMEHHOE NMpeacTaBfieHNe) yKasdaHHbIMU B MYHKTE
2.6.1 agMMHUCTpPaATMBHOIO pernamMeHTa opraHamu roCydapCTBEHHOM BracTu, opraHamm
MECTHOro camMoynpaBfeHns, opraHM3aunamMm JOKYMEHTOB U CBEOEHUA HE MOXET SBMATbCS
OCHOBaHWEM A1 0TKa3a B NpeoCTaBNeHNN MyHULMNANbHOW YCIyru.

2.6.4. [JomkHOCTHOEe nuuo W (unn) paboTHUK, YKa3aHHbIX B nNyHkTe 2.6.1
agMMHUCTPATMBHOIO  pernamMeHTa OpraHoB U OpraHu3auun, He npeacrtaBuMBLUNE
(HecBoeBpeMEHHO npeACTaBMBLUME) 3arnpoLUEHHbIE W  Haxo4slWMecss B pacropsikeHun
AOKYMEHT WNU CBeOeHUus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU MHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHoAaTenbcTtBoM Poccuiickon ®egepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHMUS, B TOM 4uCrie
noaTBepXxgalwLwme BHECEHWE 3asBUTENEM nnaTbl 3a MNpefoCTaBfieHne MyHULMNanbHoOu
ycnyry, Haxogsimecs B pPacnopsiKeHMUM rocyaapCTBEHHbLIX OpraHoB, OpraHoB MECTHOrO
camoynpasneHust N NoABEAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Uin opraHam MecTHOro
camoynpaBfeHus opraHmM3aumi.

HenpencraBneHue 3asBUTENEM [OOKYMEHTOB, COAEpXaluMX CBEAEHUs, KOTOpble
HaxXoAATCs B pacrnopsiKeHUM rocygapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO camMoyrnpaBrieHns
N NOABEOOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam UnNu opraHaMm MECTHOro caMoynpaBreHus
opraHuMsauun, He sBMSETCA OCHOBaHMEM [N OTKasa 3asiBUTEN0 B NpeaocTaBfieHnn
MYHULMNAnbHOW YCNyru.

2.7. icyepnbiBaownm nepeyeHb OCHOBaHMM ONA OTKasa B MNpueMe [OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaocTaBNeHns MyHULMNAanbHOM yCnyrm

2.7.1. OcHoBaHusIMM [ONA OTKasa B MpuMeEME [OOKYMEHTOB, HeobxoauMmbIX Ons
npefoCTaBfEHNS MyHMUMNANBHOW YCINYIn, ABASOTCS:

1) npeactaBneHHbIE 3aABUTENEM LOKYMEHTbl codepXaT NO4YMCTKA U MCNpaBneHus
TEKCTa, He 3aBepeHHble B MNopsake, YCTAaHOBMIEHHOM 3aKOHO4ATeNbCTBOM Poccuickon
depepaumm;

2) DOKYMEHTbI coaepkaT NOBPEXOAEHUHA, HanMymMe KOTOPbIX HE MO3BOMSAET B MOJSTHOM
obbeme ucnonb3oBaTb MHGOPMAUMID W CBEOEHMUS, COAepXawmeca B AOKYMEHTax Aans
npenoCcTaBfEHNSs MyHULMNANBbHOW YCIYTu;

3) NnpeacraBneHHblE JOKYMEHTbI UMW CBEAEHUS YTPATUIM CUITY HA MOMEHT obpalleHns
3a MyHMUMNANbHOW YCIMyrom (OOKYMEHT, yAOCTOBEPSIOWMIA MOMHOMOYMSA npencTaBUTeENs
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3aaBuUTENS, B Cnyyae obpalleHuns 3a npefocTtaBrneHmeM MyHULMNAanbHON YCRyrn yka3aHHbIM
nmuom);

4) nogava 3asBreHMs O NPeaOCTaBNEHUN MYHMUMMNANBbHOW YCNYrM U AOKYMEHTOB,
HeobXxoaMMbIX ONA NPefoCTaBneHUst MyHUUMNAnNbHOW YCNyrn, B 3NEKTPOHHOM ¢opme C
HapyLUEeHNeM yCTaHOBIEHHbIX TpeboBaHWi;

5) HeKOppeKTHOE 3anonHeHne obs3aTenbHbIX Nosien B popmMe 3asiBfieHNd, B TOM Yncne
B WHTepakTMBHOW popme 3asBreHuss Ha PecnybnukaHckom nopTtane (He4oCTOBEpPHOe,
HenosHoe, NMBOo HenpaBuibHOE 3anoSIHEHME);

6) npencrtaBneHWe HeMNosIHOro  KoOMMmekTa [OOKYMEHTOB, Heobxoaumbix Ongd
npeaocTaBrieHnsa MyHUUMNanbHON yCnyru;

7) 3asBrieHMe O npeaocTaBieHUU YCIyrn NogaHo B OpraH rocyaapCTBEHHOM BracTH,
opraH MeCTHOro camoynpaBfieHUs UK OpraHu3auumio, B NOSTHOMOYMSA KOTOPbLIX HE BXOAUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne ycTaHoBMNEHHbIX ctatben 11 defepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW MPU3HAHUA OENCTBUTENBHOCTH
YCUNEHHOWN KBaNMPULUMPOBAHHOW 3NEKTPOHHOM NOANUCH.

2.7.2. TlepeyeHb OCHOBaHUM ANdA OTKasa B NpuemMe OOKYMEHTOB, HEOOXOOUMbIX OJS
NonyyYeHnsa MyHMLMNANbHOW YCyrin, ABASIETCS MCYEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBieHUS U OOKYMEHTOB, HEOOXoaMMbIX ONiS
NnpeaocTaBfeHns MyHUUUNANbHOW ycnyrn, MoXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W nNocne nofyyYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM nivuom OpraHa
HeoOXoOuMMbIX ANs NpPedoCTaBfEHUA MyHUMUMNANbHOW ycnyru OOKYMEHTOB (CBedeHuin) C
NCrNonb30BaHNEM MEXBEAOMCTBEHHOMO WHMOPMALMOHHOMO B3aMMOAEWCTBUS, B CPOK, He
npesblwaoWwmn 9 paboymx gHen Co gHS perucTpaumm 3asBreHns.

2.7.4. 3anpelwiaeTcs OTKasbiBaTb B MNpuUeEME 3asiBIEHUS U WHbIX [OOKYMEHTOB,
HeobxoaMMbIX ONs NpeaocTaBNeHns MyHUUUNanbHOW ycryri, B Cnyyae ecnu 3asBrneHue u
OOKYMEHTbI, Heobxoaumble ANA MpefoCTaBfeHus MyHUUMNanbHOW ycnyrn, nofaHbl B
COOTBETCTBUM C MHPOPMaLMEN O CpoKax 1 Nopsake NpefoCcTaBneHnss MyHULMNanbHOM yCnyru,
onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom noprtane.

2.8. NcyepnbiBalolmnm nepeyeHb OCHOBAHMA AN MPUOCTAHOBIEHMSA UMM OTKa3a B
npegocTaBfieHnn MyHULMNANbHOW YCNyru

2.8.1. OcHoBaHMA ANA NPUOCTAHOBMEHUS MPefoCTaBreHns MyHUUUNanbHOW yCnyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHus Ans oTkasa B NpefoCTaBNeHNUN MyHUUMNANbHOW YCIyIn:

1) HenpeacTaBneHne JOKYMEHTOB, MEPEYMCIIEHHbIX B NyHKTe 2.5 PernameHTa, Hann4dne
B HUX HEMOSHbIX NN HEQOCTOBEPHbLIX CBEAEHUN;

2) npekpalieHve unuM nNpPUOCTaHOBMNEHWEe [OEeWCTBUS OOHOMo WM HECKOMbKUX
AOKYMEHTOB, CIyXaLlMX OCHOBaHMEM 4118 NpeaoCTaBNeHNs MyHULMNanbHON yCnyru;

3) noanucaHne JOKYMEHTOB NIMLOM, HE UMEIOLLMM Ha TO MOSTHOMOYMM;

4) OTCyTCTBME MPaBOMOYMUN Yy 3asiBUTENS B OTHOLWIEHUM OOBbeKTa KynbTypHOro
Hacrneaus, B TOM 4ucCrie OTCYTCTBME [AOKYMEHTOB, MOATBEPXOAKOLWMUX MNpaBO 3asBUTENd
AenctBoBaTtb B MHTepecax npaBoobnagatens ob6bekTa KynbTypHOro Hacneauvs unu
nonb3oBaTernis 06BEKTOM KyNbTYPHOro Hacneaus;

5) oTcyTCcTBME MHEHMST COOCTBEHHMKA O0ObekTa KynbTypHOro Hacneaumsa nmbo
nonb3oBaTens o6bEKTOM KynbTYpHOro Hacrneaus B OTHOLLEHMM npegnonaraembix paboT B
BMAeE NPUNOXEHUS K 3asBNEHN0 NMO0 B CaMOM 3asiBNeHUu;

6) OTCyTCTBME OXpaHHOro obsi3aTtenbcTBa COOCTBEHHMKA OOBEKTA KyIbTYPHOro
Hacneams unu nornb3oBaTend 00bLEKTOM KyNbTYPHOro Hacneaus, KOTopoe BKMYaeT B cebs
TpeboBaHUA K cogepxaHnto obbekTa KynbTypHOro Hacneams, Nopsiaky M Cpokam npoBeneHus
pecTaBpauUMOHHbIX, PEMOHTHbIX W MHbIX paboT MO ero COXpaHeHuo, a TaKkKe WHbIX
obecneunBaroLLNX COXPaHHOCTb 06beKTa TpeboBaHMI;
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7) HECOOTBETCTBME MpPeACTaBrfieHHbIX AOKYMEHTOB TpeboBaHMsIM 3akOHOAaTernbCTBa
Poccuiickon ®enepaumm B 06n1actm coxpaHeHns, rocyaapCTBEHHOM OXpaHbl U MCMOMb30BaHWS
06BHEKTOB KyNbTYpPHOro Hacneaus, B TOM Yncre:

- B NpeAcTaBNEeHHON OOKYMEHTauun npegycmaTpuBaeTcs U3aMeHeHne ocobeHHOCTeN
o6beKkTa KynbTypHOro Hacnegus (npegmerta OxpaHbl), NOCMYXUBLUMX OCHOBaHMAMMU ANSA ero
BKNOYEeHNs B EAWHBLIN rocygapCTBEHHbIN peecTp OOBLEKTOB KyNbTYpPHOro Hacrneaus,
nognexawunx o6asatesibHoMy COXpaHeHMUIo;

- 3asiBreHHble paboTbl He COOTBETCTBYIOT pEXMMaM COAepXaHUsa TeppuTtopun u (Mnu)
30H OXpaHbl 06beKTa KynbTYPHOro Hacneaus;

- 3annaHupoBaHHble paboTbl HE HanpaBfieHbl HA COXpaHeHue obbekTa KyrbTYpPHOro
Hacnegus;

8) HannuMe BCTYNMBLUErO B 3aKOHHYKO cuiy cyaebHoro akta, B KOTOPOM coAepKaTcs
BbIBOObI O HapylweHuax 3akoHogaTtenbctBa Poccuinckon dPegepauun, CBA3AHHBLIX C
MYHULMNanbHOW YCNyrou;

9) noctynneHne oTBeTa oOpraHa rocydapCTBEHHOMW BRacTtW, OpraHa MeCTHOro
camoynpasneHus nubo noaBefOMCTBEHHOM OpraHy rocygapCTBEHHOW BIlaCTU UMW OpraHy
MECTHOro camoynpasneHus opraHusaumm Ha Me>XBELOMCTBEHHbIN 3anpoc,
cBuaeTenbCcTByOWero 06 oTCyTCTBMM AOKYMEHTa U (Mnn) MHopmMaunm, HeobxoaumMblx ANs
npefoCTaBfiEHNUs MYHULUUNANbHOW YCRyrK, €criv COOTBETCTBYHOLWMA [OOKYMEHT He Obin
npeacTaBfieH 3asBuTenem no cO6CTBEHHON MHULNATUBE;

10) 3gaHue, B OTHOLUEHUN KOTOPOro NOCTYNUNO 3asdBfieHne O NoAroTOBKE 3adaHus, He
ABNSeTCA 06BHEKTOM KySbTYPHOro Hacneamsa MecTHOro (MyHULMNANbLHOMO) 3HAYEHWS;

11) 3aaBUTENEM NN €ro JOBEPEHHbLIM MMLOM He npefocTaBfieH LOCTYN Ha OObLEeKT
KynbTYpHOro Hacrneguss wn ero Tepputopuio ansa  obcnegoBaHust u poTodmkcaumm
CYLLECTBYIOLLEro COCToAHUS obbekTa (Npu HeobXoOUMOCTUM YTOYHEHWS BUOOB M 3TanoB
pabor).

2.8.3. lepeyeHb ocHOBaHWW AN OTKa3a B NpefocTaBfeHnn MyHUUMNanbHOW yCnyru
ABNSAETCA UcYepnbiBaloLLNM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpefOCTaBNeHNUN MyHULMNANbHOW YCyrn B crny4yae,
ecnn 3asdBreHve O MpefoCTaBreHUM MyHUUMNanbHOW YCnyrm nogaHo B COOTBETCTBUM C
WHoOpMaumen O cpokax U nopsake npefoCTaBfeHuss  MyHUUMNanbHOW  YCIyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTtane.

2.9. MNopsagok, pasmep M OCHOBaHWA B3UMaHUSA rocy4apCTBEHHOM MOLUMUHBLI UM MHOW
nnaTtbl, B3MMaeMow 3a npefocTaBneHme MyHUuunansHoOm ycnyrm

MyHuuunanesHas ycrnyra npegocraBnsieTcs Ha 6e3803mMe3qHON OCHOBeE.

2.10. MNepeyeHb ycnyr, KOTOpble ABNAIOTCA HEOOXOAUMbIMM WU OBs3aTeNbHbIMU AN
npegocTaBfieHnsa MyHULUNANsHOW YCnyru, B TOM Yicne CBeAeHNs O JOKYMEHTE (JOKyMeHTax),
BbldaBaeMoM (BbldaBaeMblX) OpraHu3auusmMu, y4acTBYWOLWMUMKM B  NpeaocTaBneHun
MYHULMNANbHbIX YCIyr

MpepoctaBneHne HeobxoaMMbIx U 06s13aTENbHbBIX YCIYr HE TpebyeTcs.

2.11. MNopsgok, pasMmep M OCHOBaHMUA B3MMaHUS NnaTbl 3a NpefoCTaBrieHue YCIyr,
KoTopble  4BRAOTCA  HeobxoouMMbiMM K obsaAsaTenbHbiIMM NS NpedocTaBneHus
MYHULMNANbHOM YCIyru, BKNOYas MHAopMaL Mo O MeToAMKe pacyeTa pa3mepa Takom nnathbl

MpepoctaBneHne HeobxoaMmbIx U 00s13aTENbHBIX YCINYr He TpebyeTcs.

2.12. MakcumanbHbIM - CPOK  OXMAAHUS B o4yepeaun npu  nojaye 3anpoca o
nNpefocTaBfieHnn MyHUUUNANbHOW yCRyrn, YCNyru, npeaocTaBiseMon opraHusaumen,
yyacTByloLLle B NpeaocTaBneHnn MyHULMNAnbHOW YCRyrn, U nNpu noryvyeHun pesynbrata
npeaocTaBfieHNs Takux ycnyr

2.12.1. Bpema oxugaHus npu nogade 3asiBNEHUA Ha MNOSyYeHMEe MyHUUMNanbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyyeHun pesynbtata MNpeaocTaBrleHns MyHUUUNAarbHOW YCIyrn
MaKCUMarbHbIA CPOK OXUAAHUA B oMepean He OOMKeH npesbiwaTb 15 MUHyT.



12

2.13. Cpok ” nopsagok perucTpaumm 3anpoca 3asBuTend O npeaocTaBfieHumn
MYHULMMANbHOW YCIyrm U YCnyru, npefoctaBnsieMon opraHuv3aumen, yvacTBylollen B
npegocTaBfieHUM MyHULMNAITbHOW YCIyrn, B TOM YUCHE B 3NEKTPOHHOWN hopme

2.13.1. MNpu nnyHom obpaweHnn B MOLL B aeHb nogauyn 3asBneHnsa 3asBUTENO
Bblgaetcs pacnucka n3 AUC MOL ¢ pernctpauyMoHHbBIM HOMEPOM, NMOATBEPXKAAKOLLUNM, YTO
3adBneHne oTnpasneHo, N gaTton nogavn 3asiBfieHus.

2.13.2. Tllpn HanpaBneHun 3asBReHust nocpeacteom EgumHoro  noptana,
PecnybnvkaHckoro noprtana 3asBuTenb B [eHb Nofdayv 3asBreHud nosiydaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTtana W NO  3fEKTPOHHOW Mo4yTe YyBedoMIleHue,
nogTeepxgaroLlee, YTo 3asBrieHne OTrnpaBieHo, B KOTOPOM yKa3bIBaOTCS PermcTpaLumoHHbIN
HOMep 1 gaTta nogayum 3asBfieHus.

2.13.3. MNpu nuyHom obparteHnn B OpraH B AeHb Nogayun 3adsreHns ynosTHOMOYEHHbIM
AOSMKHOCTHbIM nuuomM OpraHa 3asiBUTENO BblOaeTCsl pacnucka M3 aBTOMaTM3UPOBAHHOM
WHOPMALUNOHHOM CUCTEMbI, MpedHa3HaA4YeHHOW ANs  OKa3aHUs rOCyAapCTBEHHbIX W
MYHULMNAnbHbIX YCIyr, C perncTpaumMoHHbIM HOMEPOM, AaToW Nodaudn 3asiBfieHUst U nepeyHemM
npeacTaBfieHHbIX AOKYMEHTOB.

2.14. TpeboBaHMs K MOMELEHUsAM, B KOTOPbIX NpefoCTaBfseTca MyHUuunanbHas
ycnyra, K 3any OXugaHusi, MecTaMm [fd 3anofiHEHWA 3anpocoB O NpefocTaBfieHnn
MYHULMMNANbHOW yCcnyrM, MHOPMAUMOHHLIM CTeH4aM C obpasuamMu KX 3anofiHEHUs W
nepeyHeM JOKYMEHTOB, HEODXOOMMbIX AN NPeA0CTaBEHUS KaXKaon MyHULMNANIbHON yCnyru,
pasmeLLleHnio N 0PopMIIEHNI0 BU3YyanibHOW, TEKCTOBOU N MYyNbTUMEOUANHOWN MHJOPMaLUKU O
nopsigke NpeaocTtaBfeHns Takow ycnyru, B TOM 4ucre K obecneyeHuto JOCTYNHOCTU AJis
WHBaNMOoOB yKa3aHHbIX OOBbEKTOB B COOTBETCTBMM C (hbeaeparnbHbiM 3aKOHOAATENbCTBOM WU
3akoHogaTenbcTBOM Pecnybnukmn TatapcTaH o coumnanbHON 3awmTe nHBannaos

2.14.1. TlpepocTtaBneHne MyHUUUNANbHOW YCNyrn OCYLLUECTBASETCA B 30aHUAX WU
nomeLLeHnax, obopyaoBaHHbIX NPOTMBOMNOXAPHOM CUCTEMOW N CUCTEMOMN MOXKAPOTYLLEHWUS,
Heobxogmmon mebenbio Ana oPopMNeHns JOKYMEHTOB, MHOPMALMOHHBIMU CTEHAAMM.

BusyanbHagq, TekctoBaa n MynstmuMmegumHas MHopmaunsa o nopsake npegocraBreHns
MYHULMNAnNbHON YCnyrn pasmMellaetcsa B yAoOHbIX AN 3asBUTenen mecrtax, B TOM YUChe C
y4eTOM OrpaHnYeHHbIX BO3MOXXHOCTEN NHBANWOOB.

OcyuwiecTBnsaATCA Mepbl No obecrneyeHno MHBanuagam, B TOM 4YuUChEe UCMOMb3YOLWNM
Kpecna-konackun n cobak-npoBOAHUKOB, YCOBUA AOCTYMNHOCTU 30aHUs, NOMELLEHUA U YCAYT,
BKIItOYas:

- ycnoBus ans 6ecnpensTCTBEHHOrO AOCTyNa K 30aHUMI0 M MNOMELLEHMSIM, a Takke
npeaocTaBfiieMbiM B HUX yCnyram;

- ycnosus ang 6ecnpensiTcCTBEHHOrO NoNb30BaHNA CpeacTBaMu CBA3N U MHAOpMaLuu;

- BO3MOXHOCTb CaMOCTOATENbHOMO MNepeaBmkeHna MNo TEPPUTOPUKM, Ha KOTOPOW
pacnonoxeHbl 06bEKThI, BXOAa B Takme 0ObeKTbl M BbIXOA4A U3 HUX, NOCaAKN B TPAHCNOPTHOE
CpeCTBO U BbICaKM U3 HEFO, B TOM YMUCIE C UCMNOSIb30BaHUEM Kpecria-KONACKU;

- COMpPOBOXOEHME MHBaNUAOB, UMEKLWMX CTOMKME PacCTPoOMCTBa (PYHKUUM 3peHnsa U
CaMOCTOSATESIbHOIO NepeaBMXXeHNs, U OKasaHne UM NOMOLLM B 30aHUN U MOMELLEHUSX;

- Hagnexauiee pasmelleHne obopyaoBaHnsa n Hocutenen nHopmaumm, HeobxoaMMbIx
ana obecneyeHus 6ecnpenAaTCTBEHHOrO AOCTyNa WHBANWAOB K 34aHWUI0, MOMELLEHUAM U K
ycnyram ¢ y4eTOM OrpaHUYeHUn UX XXU3HeOesaTeNTIbHOCTY;

- pybnupoBaHme HeobxoaMmMon Anst MIHBaNMAoB 3ByKOBOW U 3pUTENbHON MHpopMaumun, a
Takke Hagnucen, 3HAKOB U WMHOM TEKCTOBOW W rpaduyeckon MHGopMaumMm 3Hakamu,
BbINOMHEHHbLIMWN peribedHO-TOYeYHbIM WpudToM bpannsa, gonyck cypgonepeBogynka wm
TUocypaoonepeBoa4vnka;

- AONyCK B 34aHME W MOMELUEHUs cobakm-npoBOAHMKA MNPU HaNUYUM OOKYMEHTA,
noaTBEPXOAKLWEro ee cneunanbHoe obyyeHne n BbligaBaemMoro no copme n B nopsiake,
KoTopble onpenenalTca denepanbHbIM opraHom NCMNOSTHUTESTbHOM BflacTy,


consultantplus://offline/ref=C37E323E51D0ACA4E42A2AF76B36EA6DA7C072A37D304F16B83FC97C67493F682B57C43E42A9BD1BE92E8CB2C13CB9AE385ADEDA3F9E3C84Z7VBI

13

ocyLLecTBNALWMM YHKLMM MO BblpaboTke M peanu3auum rocyaapCTBEHHON MNOMUTUKL U
HOPMaTUBHO-MPaBOBOMY perynmpoBaHuio B cpepe coumarnbHON 3amTbl HACENEeHUs;

- OKasaHuwe COTpygHuKamMu, MpeaocTaBnsloWMMU YyCnyri, MOMOLWM WHBanvgam B
npeogoneHnn 6apbepoB, MeLLAOLLMX NOYYEHNIO UMU YCIYT HapaBHe C APYTMMU NMLaMW.

2.14.2. TpeboBaHua B Yactn obecneyeHnss JOCTYNHOCTU ANA MHBANMAoB 0ObEKTOB, B
KOTOpPbIX OCYyLleCTBNAeTCs npedocTaBrieHne  MyHUUMNanbHOW  ycnyru, W  CPeAacTs,
ncnonb3yemMmblX nNpu nNpefocTaBieHUM MYyHUUMMANbHOW YCNyrM, KOTOpble YyKasaHbl B
nognyHkrtax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pernameHTa, MpUMEHSITCA K 06 bekTam
W cpencTBam, BBeAEHHbIM B 3KCNyaTaumio Uy npoLweawmm MogepHN3auUmnio, pEKOHCTPYKLMIO
nocne 1 niona 2016 ropa.

2.15. MNokasaTenu [OCTYNMHOCTU M KavyecTBa MyHUUMMNANbHOWM YCNyru, B TOM u4ucne
KONMYeCcTBO B3aMMOAEWNCTBUN 3asiBUTENS C AOSMKHOCTHbIMM NUUAMW Npu npegoctaBneHnn
MYHULMMNANbHOM YCIYrn N UX NPOSOIMKNTESNTbHOCTb, BO3MOXHOCTb MOMyYeHus nHgopmaumm o
xoge npefocTtaBneHnst MyHUUMNanbHOM YCnyrM, B TOM 4uCre C UCMNONb30BaHUEM
MHGOPMALNOHHO-KOMMYHUKALUMOHHBIX TEXHOMOMM, BO3MOXHOCTb JIMO60 HEBO3MOXHOCTb
Nnosly4eHns MyHUUMNanbHOW YCNyrM B MHOFOQYHKUMOHANbHOM UeHTpe npeaocTaBreHns
rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCryr (B TOM 4ucre B NOfHOM obbeme), B nobom
TeppuTopuanbHOM nogpasdenieHnn opraHa WCNOSTHUTENBHO pacnopaguTenbHOro opraHa
MECTHOro camMoynpaBrieHusi, N0 BblOOpYy 3aaBUTENS (SKCTeppuUTOpUanbHbI  NPUHLMM),
nocpeacTBOM 3anpoca O MpedoCTaBfeHUN HECKONbKUX rOCY4apCTBEHHbIX W (Mnn)
MYHAUMNANbHbIX ~ YCIyr B MHOrOQYHKUMOHAmNbHbIX  LEHTpax  npenocTaBneHns
rocygapCTBEHHbIX M MyHUUMNANbHbIX YCIyr, NpegycMOTpeHHoro ctatben 15.1 degeparnbHoro
3akoHa Ne210-d3 (KoMnneKcHbIM 3anpoc)

2.15.1. TokasatensMu [OCTYNHOCTU NpPeAOCTaBfEeHUs MYHULUNANbHOW  YCIyrn
ABNAOTCA:

pacnosioXXeHHOCTb NMOMELLEHUSA, B KOTOPOM BedeTcHa npueM, Bbldavya AOKYMEHTOB B
30He JOCTYNHOCTUN 0BLLECTBEHHOrO TPaHCMNopTa;

Hanuyne HeobXxoAMMOro KormyecTsa CneunanncToB, a Takke NoMeLLEHNN, B KOTOPbIX
OCYLLeCTBNAETCA NPpUEM JOKYMEHTOB OT 3asBUTENEN;

Hanuune wucyepnbiBawWwen uHdopMaumm o cnocobax, nopsgke Uu  cpokax
npegocTaBfieHns MyHUUMNANbLHOM YCNyrn Ha MHAOPMaLMOHHbIX cTeHaax, EanHom nopTtarne,
PecnybnvkaHckom noptane, opuumMansHOM canTe MyHULUNANbHOMO panoHa;

oKasaHwue NomoLLM MHBanNnaam B NpeogoneHnn 6apbepoB, MeLatoLLmMX NOy4YeHNo MU
yCryr HapasHe C ApYrmMu fiuamu.

2.15.2. NokasaTenamu ka4yecTsa npegocTaBneHns MyHULUNansHON yCnyrn aBnsoTCS:

1) cobntogeHne CpokoB Npuema 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrnitogeHne cpoka noryyeHuns pesyrnbtata MyHULMNAanbHOW YCryru;

3) oTcyTcTBME 060CHOBAHHbBIX XXanob Ha HapyLleHNs agMUHUCTPATUBHOIMO perfiaMmeHTa,
coBepLUeHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUI 3asiBUTENSA C OOIMKHOCTHbIMKM nuuammu (6e3 y4yeTa
KOHCYnbTauunn):

B3anmogencteme 3aasutens ¢ pabotHukamm OpraHa unn MOL| npu npegocTaBneHmm
MYHULMNANbHOM YCNyrn OCyLEeCTBSAETCA OAMH pa3 Npu NpeacTaBrneHnm 3aaBreHns Co BCeMu
Heob6XxoAMMbIMWN JOKYMEHTaMu;

OOMH pa3 B cry4ae HeobOXOAMMOCTM MOfyYeHus pesynbTata npeaoCcTaBreHus
MyHuumnansHon ycnyrm B Oprane nnn ML B gopme ak3emnnsipa 3feKTPOHHOro AOKyMEHTa
Ha OymMakHOM HocuTene.

MpoAoMKNTENBHOCTL OAHOIO B3aMMOAENCTBUS 3asBUTENSA C LOMMKHOCTHBIMWU NiMLamm
npv NpegoCcTaBfeHn MyHULMNANIbHOM YCIyrn He npeBblwaeT 15 MUHyT.

3asBuTEnNb BMpaBe OLEHUTb KavyeCTBO MNPeAOoCTaBIEHUS MyHMLMNANbHOW yCnyrn c
NMOMOLLbID  YCTPOMUCTB MNOABWXHOW  paguoTenedoHHON CBA3W, C  WUCMNOMb30BaHMEM
PecnybnnkaHckoro noptana, TepMUHarnbHbIX YCTPOWCTB.
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2.15.3. NHopmaumsa o xoae npeaocTaBneHns MyHUUMNanbHON YCryrn MOXeT ObiTb
nony4veHa s3asiBuTerniemMm B NIM4YHOM kabuHeTe Ha EguHom nopTane, Pecny6nvkaHckomM nopTarne,
B OpraHe, MOLL.

2.15.4. NpegocTaBneHMe MyHULMNanNbLHOM ycnyrn ocywectengetcs B no6om ML, no
BbIOOpY 3asiBUTENs HEe3aBUCUMO OT MecTa ero >XuTenbcTBa WNM MecTa aKTU4eCKOro
NpoXnBaHus (NnpebbiBaHns) Ha Tepputopumn Pecny6nuvku TaTtapcraH no
3KCTEeppUTOpPManbHOMy NPUHLMMY.

MyHuuunansHas ycriyra B COCTaBe KOMMNIIEKCHOMO 3anpoca He NpefocTaBnsaeTcs.

2.16. ViHble TpeboBaHus, B TOM 4ucCrie yuYuTbiBaloLmne oCcobeHHOCTU npenocTaBneHuns
MYHULUMMANbHOW  yCryru No  3KCTeppuTOopuvanbHOMY  MpuHUMNy (B cnyyae, ecnv
MyHUUMNanbHas ycnyra npegoctaBnaeTcs Mo IKCTeEppUTOpUanbHOMY  MpUHUUNY) U
0CO0BEeHHOCTM NpeoCcTaBNeHNs MyHULMNANbHOM YCyrn B 35IEKTPOHHON bopme

2.16.1. lpn npegocTaBfieHUM MyHALUNANBHOW YCyrM B 3fIEKTPOHHOW opme
3aaBUTENb BNpase:

1) nony4uTb MHOpMaUMIO O nopsgke M Cpokax NpefocTaBfieHUs MyHULUNAarbHON
ycrnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprtane;

2) nopatb 3adBfneHne 0 NpPeoCTaBNeHNU MyHUUMNATbHOW YCNYTU U UHbIE OOKYMEHTHI,
HeobxoauMMble ONnS NpefoCTaBneHMs MyHUUMNanbHOW YCnyru, B TOM 4Yucne AOKYMEHTbl U
NMHOpMaUUIO, 3NEKTPOHHbIE 0Bpa3sbl KOTOPbIX paHee Oblnv 3aBepeHbl B COOTBETCTBUU C
NyHKTOM 7.2 vactm 1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-d3, ¢ vcnonb3oBaHWEM
PecnybnnkaHckoro noptana;

3) nonyunTb cCBedeHWs O XOA4e BbINOMHEHUS 3asdBfeHUA O npefocTaBieHUN
MYHULMNANbHOM YCIyru, NOAaHHbIX B 3NEKTPOHHOM (bopMme;

4) OCyLWeCTBUTb OLEHKY Ka4yecTBa NnpeaocTaBfieHns MyHUUMNanbHON ycnyru;

5) nonyunTb pesynbTaT nNpefocTaBfieHNa MyHuuMnanbHOW ycnyrm B dopme
3NEKTPOHHOro AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencreune (besgenctene) OpraHa, a Takke ero
AOIMKHOCTHBIX NAL, MyHMLUMNanbHbIX ciyxawux nocpeactsoM PecnybnukaHckoro noprana,
noptana deaepanbHON rocygapCTtBEHHON MH(OPMALMOHHON CUCTEMbI, OobecnednBatoLLEen
npouecc aocyaebHoro (BHecynebHoro) obxanosaHus peleHnn n genctsun (besgencrasns),
COBEPLUEHHbIX MPU NpefoCTaBeHnn rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyr opraHamu,
NpeJocTaBnAOWNMN  TOCYLapPCTBEHHbIE W MyHUUMNAmNbHbIE YCNyru, WX LOOMKHOCTHbIMU
nvuamu, rocyaapCcTBEHHbIMU U MyHULMNANbHBIMW CITYXXaLLUMMK;

7) NPONTN aHKeTUpoBaHue (NpeabsBreHve 3adBUTEN0 MepedYHs BOMNpPOCOB U
ncyepnbiBaloLWEro MepeyHss BapuaHTOB OTBETOB Ha YyKasaHHble BOMPOChblI) B  LEeNnax
onpegerneHns BapuaHTa rocyaapCTBEHHOM YCryru, NpeaycMOTPEHHOr0 agMUHUCTPaTUBHbIM
pernaMeHToM npeaocTaBrneHns rocyfapCTBEHHOW YCNyrM, COOTBETCTBYIOLLEro Npu3Hakam
3aaBUTENS;

8) NonyYnTb BapuaHT npegocTaBneHns rocyaapCTBEHHOW ycnyru,
npeaycMOTPEHHOTO aAMUHUCTPATUBHBIM perfnaMeHTOM MpeaoCTaBliEHUs rOCyAapCTBEHHOM
yCnyru.

2.16.2. dopmupoBaHMe 3asaBNEHUs OCYLLUECTBNAETCA MocCpeacTBOM 3arofiHEHUS
3MEKTPOHHOM opMbl 3asaBneHns Ha PecnybnukaHckom noptane 6e3 HeobxoammocTn
AOMNOSTHUTENBHOW NoAauN 3asBEHUS B KAKON-NMBO nHom dopme.

2.16.3. NMpwn hopmmpoBaHmm 3asiBneHnsa obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUS W COXPaHEHUS 3asBMEHUS M WHbIX [OKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNeHNs yCcnyru;

2) BO3MOXHOCTb 3anofIHEHUA HECKOSIbKUMWU 3asBUTENAMW OAHOW  3NEKTPOHHOW
dopmbl  3asBrieHMs npu obpalwieHun 3a ycryramu, npeanonaralvwmMMn  HarnpasreHue
COBMECTHOrO 3asiBfIEHNSI HECKONbKMMU 3a8BUTENAMY;

3) BO3MOXHOCTb NneyaTtu Ha OymMaXHOM HOCUTENe KOMuUU 3SNEKTPOHHOM (OOPMbI
3asaBrieHns;
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4) coxpaHeHue paHee BBEOEHHbIX B 3NEKTPOHHYH (hOopMy 3asiBfieHUs] 3HAYEeHUN B
nto6on MOMEHT MO XeNaHuio Nonb3oBaTesNs, B TOM YMcne Npu BO3HUKHOBEHUM OLLIMGOK BBOAA
1 Bo3BpaTe AN NOBTOPHOro BBOAA 3HAYEHWUN B ANEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue noneun 3NeKTPoOHHOW (PopMbI 3asiBIIeHNSA [0 Havarna BBoAa CBeaeHuM
3agBuTEeNeM C MWCNofb30BaHMEM cBedeHun, pasmeweHHblx B ECUA, un  ceBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacallwlencs CBeaeHUNn,
OTCYTCTBYHOLIMX B €QUHON cUcTeMe naeHTudukaumm n ayteHTumkaumm;

6) BO3MOXHOCTb BEPHYTbCHA Ha Nt0OOM U3 3TAnoB 3anofIHEHUS ANEKTPOHHON POPMbI
3asiBrneHnsa 6e3 noTepu paHee BBeAeHHOW UHpopMaLmy;

7) BO3MOXHOCTb JOCTyna 3adBUTENS K paHee NoJaHHbIM UM 3asBfEHNAM B TeveHune
He MeHee OAHOro roga, a Takke 4YaCTU4YHO CHOPMUPOBAHHBIM 3aSIBIIEHNAM - B TEYEHUNE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyulecTBnsieTcs
nocpeacteom PecnybnnkaHckoro noptana, tenegoHa KoHTakT-ueHTpa ML,

3aaBuTento npefocTaBnisieTcd BO3MOXHOCTb 3anucu Ha ntobble cBoboaHble Ans
npuema gaty u Bpems B npegeniax yCTaHOBMIEHHOrO B MHOroQyHKUMOHANIbHOM LIEHTpe
rpaduka npuema.

3anncb Ha onpeaesieHHyo AaTy 3akaHYMBaETCs 3a CYTKM 40 HAcTynfeHust 3Ton Aathbl.

[ns ocywecTBneHna npeaBapuTenibHOM 3anucu nocpeactsom PecnybnvkaHcKoro
nopTana 3asiBuTento HeobxoANMMO ykasaTb 3anpallnBaemMble CUCTEMOWN JaHHbIE, B TOM YUCTE:

daMmnnuio, Msi, 0TY4ECTBO (NPU HaNUYUK);

HOMep TenegoHa;

aZlpec 3ANIEKTPOHHOM MOYThI (MO XenaHuio);

Xenaemyw gaTty 1 Bpems npuema.

B cnyyae HecooTBeTCTBUSA CBeOEeHUW, KOTOpble CoOOWMIT 3asBUTENb NpwU
npegBapuTenbHOW 3anucu, JOKyMeHTaM, NpeAcTaBneHHbIM 3agBuUTenemM npu NM4HOM nNpueme,
npegBapuTenbHas 3anncb aHHynNupyeTcs.

Mpn ocywecTBneHnn npegsapuTensHoOM 3anucu  3aasutento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTtaTb TarnoH-noagTeepxaeHwe. B cnyyae, ecnu 3aasBuTenb cOoOOWNT
agpec 3rIeKTPOHHOM MOYThbl, Ha YKasaHHbIA afpec TaKke HarnpasBnseTcsa MHgopmauus o
noaTBepXaeHun npeaBapuTenbHON 3anMcK ¢ yKasaHWeM aTbl, BDEMEHU U MecTa npuema.

Mpu ocyLecTBNeHUM NpeaBapuUTenbHON 3anucuK 3assuTenb B 06a3aTtensHOM nopsake
MHOPMUPYETCS O TOM, YTO NpeaBapuUTenbHasa 3annucb aHHYNUPYeTCs B Criydae ero HesiBkM No
ncTedeHnn 15 MUHYT C Ha3HaYeHHOro BpeMeEHN npmema.

3asBuTenb B nNoboe Bpems BrnpaBe O0Tka3aTbCH OT NpeaBapuUTenbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX [OEWUCTBUK, KpoMe
NPOXOXOEHUA UAEHTUMUKALUMM U ayTeHTUdUKaUMM B COOTBETCTBMM C HOPMAaTUBHbLIMU
npasoBbiMM akTtamn Poccuinckon ®Pepepaunn, YykasaHus LenuM npuvemMa, a Takke
npefocTaBfieHns cBedeHu, HeobxoauMbiX ONs pacyeTa ANUTENbHOCTU BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnefoBaTeNbHOCTb U CPOKU BbINOMHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6o0BaHUA K NOPAAKY UX BbIMOMTHEHUA, B TOM YUCIe 0COGEeHHOCTH
BbINONTHEHUA aAMUHUCTPATUBHbIX NpoLeayp B 3aNeKTPOHHOM (hopme, a TaKxke
0COOGEHHOCTU BbINONMHEeHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHANbHbIX
LleHTpax

3.1. Onucaxue nocnegoBaTenbHOCTU AencTBum npu npeaocTaBneHmm
MYHULUMNANbHON yCnyru

3.1.1. MNpepocTaBneHne MyHMUMNANbHOW YyCryrn BKMYaeT B cebsa cnepyowme
agMUHUCTPATUBHbIE NpoLEenypb!:
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1) KOHCYINbTUPOBaHUE 3asBUTENS;

2) NPUHATUE N PACCMOTPEHNE KOMMNIIEKTa AOKYMEHTOB, NpeAcTaBfeHHbIX 3asaBUTESNEM;

3) HanpaBrieHMe MeXBEOOMCTBEHHbIX 3arpoCoOB B OpraHbl, Yy4acTBywlne B
npefocTaBfieHUM MyHULMNATbHOW YCIyru;

4) noAroToBKa pesyribTaTta MyHULMNANbHOW YCNyru;

5) Bblgava (HanpaBneHue) 3asBUTeNto pedynbTaTta MyHUUMNanbHOW yCryru;

6) ucnpasneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCyrbTauumn 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4dana BbIMOMHEHNA aAMWHUCTPATUBHOW Mpouenypbl SBMseTcd
obpalleHne 3asiBuTens no BOMpocam, CBSA3aHHbIM C MpeAocTaBfieHMEM MyHULUNAarbHON
ycnyru.

HJOMmKHOCTHBIM ~ nuuom  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMUHUCTPATUBHOWN Npoueaypbl, ABNSETCS:

npu obpaileHun 3aasutens 8 ML, — paboTHnk ML,

npu obpaweHun 3assutens B OpraH — cneuynanucTt OTBETCTBEHHbIM  3a
KOHCYNbTUpOBaHUe (ganee - A0SMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbLCS 3a KOHCynbTauuMen O Mopsake M cpokax
npefocTaBneHnss MyHuuunaneHon ycnyrm B MOL nuyHO n no tenedoHy 1M 3neKTPOHHOW
noyre.

PaboTHnk MO®Ll koHCynbTUpyeT 3asBuTensl, B TOM 4ucne no coctasy, dopme
npegcTaBnseMon OOKYMeHTauum 1 Opyrmm BOMpocaM Afd NOSydYeHUs MyHULMnanbHOW
ycnyru.

3agaButenb MOXET nonyunTb  MHOpMauMlo O  nopsagke  npefocTaBreHus
MYHULMNAnNsHOM ycrnyru Ha oduymnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbBIX NpoLeayp ABMASKTCH: KOHCYNbTauus
no coctaBy, hopme npeacTaBnaemMon AOKyMeHTaunm u Apyrmm sBonpocam, HeobxoammbelM Ans
NONyYeHNa MyHULMNANbHOW YCIyri.

3.2.3. 3aasutenb Brnpase obpatutbcs B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
Cpokax MpedoCTaBNeHNs MyHUUMNanbHOW Yycnyru, B TOM 4ucCne no coctaBy, opme
npeacraBnsseMon AOKYMEeHTauuu u ApyruM BONpocam [Afis MOfyvYeHUs MyHUuMnanbHOW
yCryru.

[omKHOCTHOE NULLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHOPMUPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHMsMKU nyHKTa 1.3.4 agMMHUCTPATMBHOIO pernameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHMe Tpex pabounx gHen co AHS NocTynfneHns obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABMSKTCH: KOHCYNbTauumm
no coctaBy, hopme npeacTaBnaeMon AOKYMEHTaUnn n Apyrmm Bonpocam, HeobxoammbeiM Ans
NONyYeHNa MyHULMNANbHOW YCIyr.

3.3. MpuHaTHE n paccMoTpeHue KOMnekTa AOKYMEHTOB,
npeacTaBlieHHbIX 3agBUTENEM

3.3.1. lNpuem JOKYMEHTOB ANA NpefoCTaBneHns MyHuumnanbHom ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLIL.

3.3.1.1. 3agsutenb (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
NpegocTaBfieHNN MyHULMNANbLHOW YCryrn M npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMWHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MOL|, BeayLwimii npnem 3asiBNeHnn:

onpegenseT npegMeT obpalleHus;

yOOCTOBEPSAET NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSTHOMOYMI NULa, NOAarLWero JOKYMEHThI;
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NpOBOANT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMsM, yKa3aHHbIM B NyHKTe 2.5
aiMUHUCTPATUBHOIO perfiameHTa;

3anorHgaeT 3NeKTPOoHHY dhopMmy 3asBrieHns B ALC ML,

npu npenocTaBneHMn OOKYMEHTOB, YKas3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOrO
pernameHta Ha OyMaxHOM HOcuTene, OCYyLWEeCTBNSET CKaHMpoOBaHWE NpeAcTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aaBneHne ns AUIC MoL;

nepegaet 3adABMTENIO HA NPOBEPKY U NOANNCAHUE;

nocne nognucaHusa ckaHupyeT nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B AIC MOLl gokymeHTbl, NpeAcTaBfieHHble B 3NEKTPOHHOW ¢hopMe unu
3r1eKTPOHHbIE 0Bpa3sbl OTCKAHNMPOBAHHbIX AOKYMEHTOB, (POPMUPYET 3MEKTPOHHOE AeNO;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne 1 opurnHasbsl OyMaXkHbIX JOKYMEHTOB;

BblJaeT 3asiBUTENIO pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTpaATMBHbIE  Mpouedypbl, yCTaHaBnNuBaeMble  HACTOSLWMM  MYHKTOM,
BbIMNONHAKTCA B AeHb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbLIX Mpouenyp SBMSKTCA: rOTOBOE K
oTnpaBke 3asiBfieHne U NakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBndeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asdBUTENS B
OpraH B aneKkTpoHHOW ¢opme (B COCTaBe NAKETOB AMEKTPOHHbLIX Aen) B TeYeHWe OLHOro
paboyero AaHA co AHA obpalleHus 3asaBuTens B CTPYKTypHoe noapasgeneHne ML,

PesynbTtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX MPOLEeayp SIBASIOTCA: 3asiBfieHne u
nakeT OOKYMEHTOB (9NEKTPOHHOe Aeno), HanpasrieHHble B OpraH, nocpeacTtBOM CUCTEMbI
3NIEKTPOHHOIO B3aMMOLENCTBUA.

3.3.2. lpnem [JOKyMEHTOB [fNA NpefoCTaBNeHUst MyHuMUMNanbHOW ycryrn B
3NEeKTPOHHOM (hopme Yepes PecnybnukaHckuin nopTarn.

3.3.2.1. 3asButenb AnNs nogadn 3asiBEHUs B 3MEKTPOHHOW opMe BbINOSHAET
cnepylowne AencTeuns:

BbIMNONHAET aBTOpPM3aLMIO;

OTKpbIBaeT POpPMY SNEKTPOHHOIO 3asBNEHUS;

3anonHsaeT Popmy IMEKTPOHHOIO 3asiBIIEHUSA, BKIOYAKOLWYO CBeAEHNS, HeobxoauMble
n obazaTenbHble ANs NpefoCTaBneHns MyHULMNAnsHOW YCryru;

NpuUKpennseT AOOKYMEHTbl B 3NEeKTPOHHOW opMe Wnn  3MeKTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMmMocCTK);

nogteepxgaeTr akT O3HaKOMIIEHUS W corflacua € YCrioBUSMW U NOPAOKOM
NpefocTaBfieHns  MyHULMNAanbHOW YCIyrM B 3NEeKTPOHHOW c¢opme (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O Corflacum B oopMe 3MEeKTPOHHOTO 3asiBIIEHMS);

noaTeepxgaer  OOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (yctaHaBnusaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME NEKTPOHHOIO 3asABMeHUs);

OoTNpaBnAeT 3anoflIHEHHOE 3NIEeKTPOHHOE 3asiBfieHne (HaXxnmaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3as8BneHUs);

3MEeKTPOHHOE 3asiBfieHMe MOANMUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMSAMU MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMmeHTa;

nonyyaet yBegomrneHvne 06 oTnpaBke 3NEeKTPOHHOIo 3aABrEHNS.

dopmaTHO-rornyeckasl npoBepka CHPOPMUPOBAHHOIO 3adABfIEHUA OCYLLECTBISETCA
nocne 3anofIHEHNA 3asBUTENEM KaX[oro M3 nosien 3nekTpoHHOM opMmbl 3aasrieHns. Mpu
BbISIBNIEHUN HEKOPPEKTHO 3arOfIHEHHOrO MOMA 3NEKTPOHHOM POPMbl 3asBIIEHUS 3asBUTENb
yBEAOMSISIETCA O XapakTepe BbISIBIEHHON OWNOKM N NOpsiAKe ee YCTpPaHeHWsa NocpeacTBOM
MHGOPMAaLMOHHOro CoobLEHNS HEMOCPEACTBEHHO B 3N1IEKTPOHHOM (hopMe 3asBrEeHUS.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
BbIMOSHAKTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTtatamu BbINONHEHUS afMUHUCTPATUBHBLIX Npoueayp ABNAIOTCHA: 3NIEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOMO B3aMMOAENCTBUS.
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3.3.3. PaccmoTpeHune komnnekta AoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHNA aAMUHUCTPATUBHOW MpoLlenypbl ABMsSeTcA
NOCTYyNneHne 3asBfEeHMs W WHbIX [OOKYMEHTOB, HeoOXOoAMMbIX ANns npefocTaBfeHus
MYHULMMNansHOW YCNyru.

[JOMKHOCTHBIM  NTULIOM (paboTHuKOM), OTBETCTBEHHbLIM 3a BbIMOSIHEHNE
aZiMUHUCTPATUBHON NpoLeaypbl ABNAETCS cneynannct OTBETCTBEHHbIN 3a NPUeEM JOKYMEHTOB
(oanee - AOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE I1LIO, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B criyvyae
obpaLleHuns 3anBuTens ¢ 3assrneHnem B Opran:

onpegenseT npegMeT obpalleHus;

yCTaHaBNmMBaeT JINYHOCTbL 3asBUTENS;

NPOBOAMT MNPOBEPKY MOSIHOMOYMI NULA, NOAALWErO JOKYMEHThI;

NPoOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPEOOBaHMSAM, YKa3aHHbIM B MyHKTe 2.5
aAMUHUCTPATUBHOIO perfamMeHTa, NPOBEPKY COOTBETCTBUSA NPEACTaBIIEHHbIX OOKYMEHTOB
YCTaHOBIEHHbIM TpeboBaHMAM (Hagnexailee oopmneHne Konmin JOKYMEHTOB, OTCYTCTBUE
B [AOKyMeHTax MoAYUCTOK, MPUMNUCOK, 3a4YepKHYTbIX CIIOB W WHbIX HE OroBOPEHHbIX
ncrnpaeneHun);

3anonHsaeT 3NEKTPOHHYIO dopmy 3asaBneHus B aBTOMaTM3NPOBAHHOM
WHOPMALUMOHHOM cuUCTeMe, npeAdHasHadeHHOW AONns OKasaHWA TroCydapCTBEHHbIX W
MYHULUMNAnbHbIX YCNYT;

npu npegocTaBfeHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATMBHOrO
pernameHTa Ha OyMaXHOM HoOcCUTene, OCYyLWEeCTBMASEeT CKaHMpoBaHWE npeacTaBNeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asiBreHue;

nepegaet 3adABUTENIO HA NPOBEPKY U NOAMNNCAHME;

nocre nognucaHnsa ckaHmpyeT NoLnNMCaHHOE 3asBNeHuE;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMALMOHHYKD CUCTEMY, NpefHa3Ha4YeHHYHo
ANS OKas3aHWs rocyaapCTBEHHbIX U MyHULUMNAMNbHbLIX YCNYr JOKYMEHTbl, NpeaCcTaBeHHble B
3IEKTPOHHOM (bopMe UNKN ANEKTPOHHbLIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMmpyeT
3NEKTPOHHOE Aeno;

BO3BpalllaeT noAnuMCaHHoe 3asiBfieHMe W  opurnHanbl OyMaXHbIX [LOKYMEHTOB
3a8BUTENIO;

BblJaeT 3asiBUTENIO pacnucky B NpuemMe JOKYMEHTOB.

B cnyyae Hanuumnsa ocHoBaHM Anst OTKasa B NpMemMe AOKYMEHTOB OO/MKHOCTHOE NnLO,
OTBETCTBEHHOE 3a NpPUeM JOKYMEHTOB, YBEAOMIISET 3adABUTENS O HAaNM4Mn NpenaTcTBUM Ans
npuemMa 3asiBfieH1si 1 BO3BpaLLaeT eMy JOKYMEHTbI C 06 bACHEHMEM COaEePKaHUS BbISIBIIEHHbIX
OCHOBaHWI N4 OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. [omkHOCTHOE 1nuuo, OTBETCTBEHHOE 3a [MpueM [OKYMEHTOB, rocne
NOCTYNNEHNS AOKYMEHTOB Ha PacCMOTPEHME:

npuceavMBaeT 3asiBIEHNIO HOMEP B COOTBETCTBMW C HOMEHKMATypOW AeNn u craTtyc
«lNpoBepka JOKYMEHTOBY;

n3y4yaeT NOCTYNMBLUME SNEKTPOHHbIE Aena, B TOM YUCNE MPUIIOXKEHHbIE 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOMN (hOopMeE 1 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb 3NIEKTPOHHbLIX 00pa30B JOKYMEHTOB;

nposepsieT cobniogeHne  ycrnoBun OEUCTBUTENTIbHOCTU  3NEKTPOHHOW  MOAMNUCH,
nocpeacteom obpalleHus k EanHomy noptany (B cnyyae, ecnv 3asBuUTenem npeacTaBrieHbl
ANEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUNEHHOW KBanMMUUMPOBAHHOMN 3I1EKTPOHHOW
noanucblo).

Mpn HanMumMm OCHOBaHWW, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noOAroTaBnMBaAEeT MPOEKT peleHnsa o6 oTkaze B NpueMe [OOKYMEHTOB,
HeobxoaMMbIX ONsl NPeaoCcTaBNeHNS MyHULMNANbHOW YCNYTW.
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B cnyyae, ecnn B pesynbTate nNpPOBEPKN YCUMEHHOW KBanuduuupoBaHHOMU
3MEeKTPOHHOW MOAMUCU BbISBNEHO HecobnaeHne ycrioBui ee OeNCTBUTENbHOCTU, MPOEKT
pelweHns 06 OoTKase OOMKEeH coaepaTb NyHKTbl ctatbn 11 deaepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCMYXWUIN OCHOBaHWEM LMK ero NPUHATUSA.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OKYMEHTOB, HeobXoauMMblX [Ons
npefocTaBfieHUss MyHULMMNANbLHOW YCNyru, C ykasaHMeM MNpuyYvMH OTKasa (B crydae, ecnv
OCHOBaHMA ANs1 OTKasa B MNpuemMe [OKYMEHTOB, HeobxoaumbiX Ons npegocTaBneHus
MYHULMMAnNbHOW YCryrn, CBA3aHbl C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMeHTaM, OCHOBaHWA ANs OTkasa B MpuemMe [JOKYMEHTOB [OJKHbl coaepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(popmauun, cBedeHWun), KOoTopble He
npeacTaBneHbl, coaepXaT HeJOCTOBEPHbIE N (UNN) NPOTUBOPEYNBbLIE CBEAEHUS, ODOPMIIEHbI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHW), HanpaBnseTcs Ha cornacoBaHve B
YCTaHOBMEHHOM MOpsiAKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHTOOBOopOTa.

CornacoBaHue npoekTa peweHuns o6 oTkase B Nnpueme JOKYMEHTOB, HEOOXOANMbIX 4NS
npefocTaBfieHNUs MyHUUMNAnbHOM YCyrn, OCyLLeCTBNSeTCS B NOpsiake, npeayCMOTPeHHOM
nyHKTOM 3.5.5 afMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTCcyTCTBMA OCHOBaHMM [Ans OTKasa B NpuemMe [OOKYMEHTOB,
NpeayCMOTPEHHbIX MYyHKTOM 2.7.1 agMUHUCTPATUBHOIO pernameHTa, AOSMKHOCTHOEe nnuo,
OTBETCTBEHHOE 3a NPMYEM JOKYMEHTOB, B Te4YeHMe OHOro paboyero gHs CO AHSA NOCTYNNeHus
3asiBMeHNs, HanpaengeT 3asBUTENO, YKa3aHHbIM B 3asBNeHUM crnocobom, yBegoMIieHne O
NOCTYNNEeHMN 3asaBMNEeHUs, cofepallee BXOASLMA PermcTpaumoHHbIA HOMEP 3asBreHus,
AaTy MonyyYeHus 3asiBreHusi, nepevyeHb HaMMeHoBaHWU (hbannos, NPenCTaBEHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyYyeHus pesynbTata MyHULMNansHOM yCnyru.

3.3.3.4. WcnonHeHwe npouenyp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATUBHOIO pernameHTa, Npu HanuyMm TeXHMYEeCKON BO3MOXHOCTU OCYLLEeCTBIISieTCA
B aBTOMaTUYECKOM peXume C UCMNOofb30BaHMEM aBTOMAaTU3MPOBAHHOMW WMH{OPMAaLVMOHHOMN
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 OKa3aHUs rocyAapCTBEHHbIX U MyHULMNAIbHbBIX YCYT.

3.3.3.5. AgMumHuUCTpaTMBHblE Mpoueaypbl, YycTaHaBnMBaemble MyHKTOM 3.3.3
aAMVHUCTPATUBHOIO perfamMeHTa, BbINOSHATCA B TeYeHWe OAHOro paboyero AHA CO OHSA
NOCTYNIEHNS 3aABNEHNS HA pacCMOTPEHME.

PesynbTatamun BbINONHEHUS agMUHUCTPATUBHBIX Npoueayp SABNAITCA: MPUHATBIA Ha
paccMOTpeHNE KOMMNIEKT AOKYMEHTOB UMW MPOEKT peLueHns 06 oTkase B npuemMe JOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCnyru.

3.4. HanpaeneHve MeXBeOOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTByllMe B
npegocTaBfieHnn MyHULMNANbHOW YCNyru

3.4.1. OcHoBaHWeM Havana BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl SABMseTCs
nonyyeHne [JOIMKHOCTHBIM NUUOM  (PabOTHWKOM), YMNOMHOMOYEHHbIM Ha BbINOSIHEHWE
agMVHUCTPATUBHOM npoLeaypbl, OT OOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

[JOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPATUBHOM npoLeaypbl, SBMSETCS crneumManncT OTBETCTBEHHbIM 3a HarnpasfieHue
MEXBELOMCTBEHHbIX 3anpocoB (Janee - [OOSPKHOCTHOE §uUo, OTBETCTBEHHOE 3a
HanpasreHne MeXBeAOMCTBEHHbIX 3arnpoCoB).

3.4.2. [JOmMKHOCTHOE JMLO, OTBETCTBEHHOE 3a HarnpasfieHNE MeEXBEeO4OMCTBEHHbIX
3anpocoB, dopMupyeT W HanpaeBnseT B 3fIeKTPOHHOW opMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO  B3aumogemnctems (Npy OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — UHbIMWU Cnocobamu) 3anpocbl 0 NPeoCTaBlEHUN AOKYMEHTOB U CBEAEHWUN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb NPUHATUSA 3asiBNIEHUS HA PaCCMOTPEHME.

PesynbTtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAIOTCA: HanpaBeHHble
B OpraHbl BNacTtu u (Mnun) noaABe4OMCTBEHHbIE OpraHam BSlaCcTy OpraHn3auumn 3anpochi.
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3.4.3. Cneumnanuctbl NOCTaBLUMKOB [aHHbIX Ha OCHOBaHWW 3anpoCOoB, MOCTYMUBLUNX
yepe3 CUCTEMY MeXBEOOMCTBEHHOIO 3JIEKTPOHHOrO B3auMMOOEWUCTBUA, MNpenocTaBnsatoT
3anpawmBaemMble AOKYMEHTbI (MHGOPMALMIO) MW HAaNPaBNAT yBeAOMEHMsS 06 OTCYTCTBUM
AOKYMeHTa un (Mnun) uHdopmaumn, HeobxoaumbIX AN NpeaoCTaBNEeHUs MyHULUNAnNbHOM
ycnyru (danee — ysegomrieHne ob oTtkase).

AOMUHUCTpaTMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNONHAKTCA B TeYeHUe NATU OHEN CO OHS NOCTYNfEeHUs MeXBedOMCTBEHHOro 3arnpoca B
opraH wunu opraHusauuio, npegocrtaBnaowmne OKYMEHT U MHPOPMaLMIO, eCNN UHbIE CPOKM
NnoaroTOBKW W HanpaBneHusi oTBeTa Ha MeXBEeAOMCTBEHHbIA 3arnpoC He YCTaHOBIIEHbI
degepanbHbIMM 3aKOHaMK, npaBoBbiMM akTamu [NpasutensctBa Poccunckon depepaunm mn
NPUHATLIMU B COOTBETCTBUM C (beaepanbHbIMU 3aKOHaMN HOPMaTUBHBIMU NPAaBOBbLIMW akTaMu
Pecnybnukn TatapcTaH.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp ABNSATCS: AOKYMEHTbI
(cBegeHns), Heobxoaumble AN NpefocTaBneHUss  MyHuuunanbHOW — ycnyru, nmnbo
yBegomrieHne o6 oOTKase, HanpasrfieHHble [OOMKHOCTHOMY Iuuy, OTBETCTBEHHOMY 3a
HanpaBreHne MexXBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBfieHWe MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaet 3anpalivMBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOMO
B3aMMOAENCTBMUS  LOOKYMEHTbl  (CBedeHus), Heobxogumble  AnNs  npefocTaBfieHus
MyHUUMNaneHoW ycnyru, nnbo ysegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (1Unn)
UHdopMaLunu;

NpU HanMyuu OCHOBaHUMK, NPELYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOrO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHuss o6 oTkase B MNpuvemMe [OKYMEHTOB,
HeobxoaMMbIX ANA NpeaoCcTaBNeHns MyHUUMNanbHON yCnyru.

MpoekT peweHns o6 oOTkase B nNpuemMe [OKYMEHTOB, HeobxoauMbIX [AOns
npegocTaBfieHNs MyHULMNAanNbHOW YCryrn, C ykasaHueM MpuUYnH oTKasa (B crydae, ecnuv
OCHOBaHWA ANd OTKasa B nNpueme [OOKYMEHTOB, HeobxoouMbixX Ans npeaocTaBneHus
MYHULMNANbHOM YCMyrn, CBA3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
OOKYMEeHTaM, OCHOBaHWS [Afis OTka3a B [MpueMe [OOKYMEHTOB [JOSPKHbl cofdepXaTtb
WHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MH(popmaumm, cBeLeHUI), KOoTopble He
npeacTasrieHbl, coaepxaT HeAOCTOBEPHbIE 1 (MNN) NPOTUBOPEYUBLIE CBEAEHUS, OPOPMIEHDI
C HapyleHVeM YCTaHOBIIEHHbIX TpeboBaHW), HanpaBnAeTcA Ha corflacoBaHue B
yCTaHOBMNEHHOM NopsiaKe NOCPeACTBOM CUCTEMbI AfIEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHue npoekTa peLeHuns 06 oTkase B NnpMeme JOKYMEHTOB, HEOOXOAMMbIX OIS
npegocTaBfieHns MyHUUUNAanNbLHOM YCNyru, OCyLecTBnseTca B nNopsake, NnpeaycMOTpeHHOM
NYHKTOM 3.5.5 aAMWHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCS B €Hb NOMy4YeHUsi CBeAEHWI N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamn BbINOMIHEHUA aA4MWHUCTPATUBHBLIX MNpouenyp SABMASKTCHA: AOKYMEHThI
(cBegeHus), HeobxogmMmble ONs NPeOCTaBMEHUA MyHULMMNANbHOW YCAYrn, NPOEKT peLleHns
06 oTKase B Mpuveme OOKYMEHTOB, HeOOXoOuUMbIX ANA MpefocTaBfieHUs MyHULMNAnbHON
yCnyru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMeHTa, Npyv HanMyum TEXHNYECKON BO3MOXHOCTM OCYLLECTBNAETCA B aBTOMATUYECKOM
pexmmMe C  UCMONb30OBaHWMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHON AN OKa3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCYr, B TOM Yuche C
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMUHUCTPaTUBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbINOSHEHUS a4MUHUCTPATUBHbBIX Npoueayp, YKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perrnaMmeHTa, CocTaBnsaeT NaTb paboymx gHeN.

3.5. lNoaroToBka pe3ynbTaTa MyHUUUNANLHOW YCNyru
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3.5.1. OcHoBaHMeM Hayana BbINOfIHEHUS aAMWHUCTPATUBHOW MpoLeaypbl ABnseTcs
NoCTynneHne oT JOMKHOCTHOrO fnua, OTBETCTBEHHOIO 3a HanpaBfieHne MeXBEAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHW), HeoBXoauMbIX ANA npefoCcTaBreHnss MyHULMNanbHON
yCnyru.

HOMKHOCTHBIM ~ NIMLIOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE  aAMWUHUCTPATMBHOWN
npouenypbl, SBNSETCA  CNeuManucT OTBETCTBEHHbI 3a NOArOTOBKY  pes3ynbrarta
npeaocTaBfieHns MyHUUMNANbHOW ycnyru (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
noAroToBKy pe3ynbTata NpeaoCcTaBeHns MyHUUMNanbHOM yCnyrn).

3.5.2.  [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pes3ynbrarta
npeaocTaBrieHnsa MyHUUMNAanbHON yCnyru:

paccmaTpmBaeT CCOPMUPOBAHHbIA  KOMMMEKT [OKYMEHTOB, HeoOXoaumbIX Ans
npegocTaBrieHnsa MyHUUMNanbHON yCcnyru;

npu BbISIBIIEHUN OCHOBAHWIM ANs OTKasa B NpegoCcTaBfeHMM MyHUUMNAnbHON YCryru,
yKasaHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfamMeHTa, MOAroTaBNMBaET MpPOEKT
peweHnss o6 oTkasze B NPeaoCTaBMEHUN MyHULMNANbHOW YCNyrM M HanpaensieT ero Ha
cornacoBaHne B YCTaAHOBMEHHOM MOpsiAke MOCPenCTBOM  CUCTEMbl  3FIEKTPOHHOMO
AoKymeHToo6opoTa. CornacoBaHve npoekta pelleHuss o6 oTkase B NpefoCcTaBfieHuM
MYHULMNANbHOM YCNyrM OCYLLECTBNSAETCA B MNOpsiAke, nNpeayCcMOTPeHHOM nyHkTom 3.5.5
afMVHUCTPATUBHOIO perfamMmeHTa;

B Criy4yae OTCYTCTBMSI OCHOBaHWM ONsi OTKasa B NpeaoCTaBNEHUM MyHMUMMANbHON
yCcrnyru, npeaycMOTPEHHbIX MyHKTOM 2.8.2 agMMHUCTPATMBHOIO perriameHTa, Nno uTtoram
pacCMOTPEHNA LOKYMEHTOB, HEOOXOAUMbIX ANS NpeAoCcTaBneHuss MyHUUMNAanbHOW ycryru
n3BelaeT 3aaButenss no tenedoHy O HeobXOAMMOCTM U BPEMEHU Bble3da K OOBLEKTY
KynbTypPHOro Hacneams ons onpeaeneHnsi BUAoB paboT No coxpaHeHMo o0bekTa KynbTYypPHOro
Hacnegust 1 nx atanoB (Npy HeobXoAMMOCTM onpeadeneHus BUAoB paboT No COXpaHeHuto
ob6bekTa KynbTypHOro Hacneansa n nx atanos € BbIXOAOM Ha MECTO).

AOMUHUCTPaTMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOSTHAKOTCH B Te4eHne OAHOro OHS.

PesynbTatamn BbINOSIHEHUA aAMWHUCTPATUBHBIX nNpoueayp SBNSATCA: MNPOEKT
pelwweHns 06 oTkase B NpeoCTaBleHMn MyHUUUNansLHOM ycnyrn, yBeoMNeHne 3asaBuTens o
Bble3fe Ha OObEeKT.

3.5.3. [omkHOCTHOE nuuUO, OTBETCTBEHHOE 3a [MOAroTOBKY  pesynbTraTta
npegocTaBfeHnsa MyHULMNAIbHOW YCryrn, ¢ BbIXOAOM Ha MeCTO MpoBOAUT OCMOTP 0O6bekTa
KyNbTYpHOro Hacneguss wn ero TeppuTopuKn, BbINOMHAET doTodumkcaumo dacagos,
WHTEPbEPOB U 3NEMEHTOB 3[4aHus (30aHWin), TeppuTopun OBBbEKTa KynbTYpHOro Hacneams
(NMpn HeobxoaMMOCTH); yOOCTOBEPSIETCS, YTO 3anflaHMPOBaHHbIE pPaboTbl HanpaBfieHbl Ha
coxpaHeHMe oObekTa KynbTypHOro Hacnegusi, 6yayt npoBoauTbcsi 6€e3  M3MeHeHus
ocobeHHoCTEn ob6bekTa KynbTypHOro Hacnegus (npegmMeTta  OXpaHbl), MNOCNYXMUBLUMX
OCHOBaHWAMM ANA €ero BKMOYEHUA B EAWHBbIA  rocygapCTBEHHbIN peecTp OOBLEKTOB
KynbTYPHOro Hacneaus, noanexatwmx obsasatensHOMy COXpaHEHUIO, a TakKe COOTBETCTBYIOT
pexumMamM cogepxxaHus TeppuTopum 1 (Unm) 30H oxpaHbl 00 bEKTa KyNbTYPHOro Hacneaus.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TEYEHNE OLHOrO OHS.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATUBHbBIX NpoLeayp SBASIOTCA: akT OCMOTpa.

3.5.4. [omkHOCTHOE nuUUO, OTBETCTBEHHOE 3a MOAroTOBKY  pesynbTaTta
npefocTaBfieHns MyHUUMNANbHOW YCryrin, Ha OCHOBaHWM MOCTYMUBLUMX CBEOAEHMM U akTa
ocmoTpa obbekTa:

rOTOBUT MNPOEKT 3adaHus UM MpoekT peweHna o6 oTkase B NpegocTaBreHun
MYHULMNANbHOW YCIyru;

HanpaBnseT NOArOTOBIIEHHbIA NPOEKT pe3ynbTaTa NpefoCTaBneHnUs MyHULUNanbHOM
yCrnyrm Ha cornacoBaHue B YCTAHOBMEHHOM MOpsSAKe NOCPeaCcTBOM CUCTEMbI ANIEKTPOHHOMO
AOKyMeHToobopoTa.
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AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBfvMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B TEYEHME 04HOro paboyero gHs.

Pesynbtatamu BbINOSIHEHUS aAMMHUCTPATUBHBIX Mpouedyp SABNSAKTCA:  MPOEKT
pelueHnst 06 oTkase B NpegoCTaBeHNN MyHULMNANbHOW YCIyru, NPOEKT 3a4aHus.

3.5.5. CornacoBaHne wu noanucaHuWe nMpoeKTa pesynbTata npeaocTaBreHns
MYHULMMNaAnNbHOW ycnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pykoBoaUTENEM
CTPYKTYPHOrO noapasgeneHns, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTarta MyHULUNanbHON
ycnyru, 3amectutenem Pykosogutena OpraHa, Pykosogutenem OpraHa.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLWMe 3amedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAIOTOBKY pe3dynbTaTta MyHuumnansHon ycnyru. Nocne
yCTpaHeHNs 3aMeYyaHu NPoeKTbl JOKYMEHTOB MOBTOPHO nepefarTcsa And cornacoBaHud m
nognucaHus.

PykoBogntens OpraHa npy pacCMOTPEHUN MNPOEKTOB [OOKYMEHTOB npoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perflaMmeHTa OOfMKHOCTHbIMKU nvuamu OpraHa B 4actm
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, UX nocrnegoBaTenlbHOCTU U MOSHOTHI,
HanuMuuMs cornacoBaHWMM  YMOMMHOMOYEHHbIX AOSMKHOCTHbLIX Jimy  OpraHa B cucteme
3IEKTPOHHOrO AOKYMEHTOOBOopOTA.

B cnyyae BbISIBNEHUS HaApyLLEHWUN B YacTW CPOKOB BbIMOSIHEHUS aAMUHUCTPATUBHbIX
npoueayp, WX nocnegoBaTtenibHOCTM W nonHoThl PykoBoautens OpraHa uwHUUMKUpYeT
npuBieYeHne K OTBETCTBEHHOCTU NN, OOMYCTUBLUNX HAPYLIEHUS, B COOTBETCTBUN C MYHKTOM
4.3 agMVHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSWMM  MYHKTOM,
BbIMOSHAKTCA B TeYeHne ABYyX paboumx gHeMN.

PesynbTatamu BbINOMHEHNA agMWHUCTPATMBHLIX Mpoueayp SBSIOTCA: pelleHne ob
oTKase B npvemMe JOKYMEHTOB HEOOXOAUMbIX ANS NpedocTaBneHnss MyHULUNansHOW ycnyru,
pelleHve 06 oTkase B NpefoCTaBleHMM MyHULMNANbHOM YCIyru, NnognnucaHHoe 3ajaHue.

3.5.6. VicnonHeHue npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
pernamMmeHTa, nNpyu HanMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMATUYECKOM
pexume C  UCNONbL3OBaHMEM  aBTOMATU3NPOBAHHOWM  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOW A58 oKa3aHWs rocy4apCTBEHHbIX U MyHUUMMNANbHbIX YCITyT.

MakcrmanbHbIA CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npoueayp, yKa3aHHbIX B MyHKTe
3.5. agMMHUCTPaTUBHOIO pernamMmeHTa, COCTaBnseT NATb paboymx gHEN.

3.6. Bbligaya (HanpaBneHwne) 3aasaBuTento pesynbtata MyHUUUNANsLHOM yCryrm

3.6.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aAMUHUCTPATMBHOW Mpouenypbl ABMAsSETCS
nonyyeHne AOSMKHOCTHBbIM fMLIOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME aAMWHUCTPaTUBHOM
npouenypsbl, OKYMeHTa, NoATBepXKAaloLero npeaocTaBneHne MyHuLmnanbHOW yCnyr.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@  BbINOSIHEHNE  AAMWHUCTPATUBHOM
npouenypsbl, ABNAETCA cneunanuct OTBETCTBEHHbIV 3a Bblgady (HanpaBrieHne) OKYMEHTOB
(oanee - AOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblavy (HanpaBreHne) AOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) 4OKYMEHTOB:

obecneynBaeT perucTpaumio U BHeECEeHUe CBedeHun O pesynbTaTe npeaocTaBrneHuns
MYHULMNANbHOMW YCnyru B MNOACUCTEMY BedeHUs [OOKyMeHTauuuM aBTOMaTU3MpPOBaHHOM
WH(OPMALMOHHOW CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKas3aHUs rocy4apCTBEHHbIX W
MYHULMNAnNbHbIX YCNYT;

n3BewlaeT 3asBuTeNsa (ero npeacraBuTensl) cnocobom, ykasaHHbIM B 3asiBNIEHMMU, O
pesynbTate nNpPeaoCTaBfeHUs MYHUUMNANbHOMW YCAYyrM M O BO3MOXHOCTU MNOSTyYeHUd
pesynbTata npegocTaBneHns MyHuumnansHon ycnyru B Oprade unnv 8 MOLY.

McnonHeHne npouenyp npu HanMyunm TeXHUYECKOW BO3MOXHOCTU OCYLLECTBNSAETCHA B
aBTOMaTUYECKOM pEeXMMe C MWCNOofb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaALMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOW A8 OKa3aHWs rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCYT.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBnNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B TeYeHWe OoAHoro paboyero AHA CO AHA NOANUCaHUS  OOKYMEHTa,
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ABMSAOLLErocs pes3ynbTaToM MNpefocTaBreHna MyHUUUNanbHOW YCnyru, YnosITHOMOYEHHbIM
AOJDKHOCTHbLIM nuuom OpraHa (OpraHom).

PesynbTtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMAKTCA: pa3MelleHue
cBeJeHun O pesynbTaTte MNpefocTaBfeHns MyHUMUMNAnbHOW YCIyrm B MHAOPMAaLMOHHBIX
cucTemax, M3BelleHue 3asiBuTensa (ero npegcraBuTens) O pesyrnbTarte npegoctaBlieHus
MYHULMMNAnNsHOM ycnyru n cnocobax ero nonyyeHus.

3.6.3. Nopsigok Bblgauu (HanpaeneHnsa) pesynbTaTta npeaocTaBneHnss MyHULUNansHom
ycnyru:

3.6.3.1. lpun obpalyeHnn 3aaBuTens 3a pesynbTaTtoM MyHuUmMnanbHon ycnyrn 8 MOL,
paboTHK MOL| BbigaeT 3asBuTento pesynbTaT MyHUUMNansHOM ycrnyrin B oopme ak3emnnsapa
3NEeKTPOHHOro AOKYMeHTa Ha BymaxHoMm Hocutene. Mo TpeboBaHuio 3asBUTENs BMECTE C
3K3eMMNNAPOM 3NEKTPOHHOro AOKYMEHTa Ha OymaxHOM HocuTene emy npefocTaBnsieTcs
3K3eMNNAp ANEeKTPOHHOro OKYMEHTa NyTeM ero 3anncu Ha CbeMHbIA HOCUTENb MHOPMaLUK
UNU HanpaefeHUsl SK3eMMnspa 3NEeKTPOHHOro AOKYMEHTa Mo 3IIEKTPOHHOM no4yte B agpec
3aasutens. Npu 3anncm Ha CbeMHbIN HocuTenNb MHAOPMaLN NN HanpasieHUN aK3emMnnspa
3MEeKTPOHHOro [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBflIEH 3K3eMNNsAp 3NeKTPOHHOro
AOKYyMeHTa Ha OymaxHoOM HocuTene, no 3fEeKTPOHHOW MoyTe WAEHTUYHOCTb TaKoro
3K3eMnnapa SNeKTPOHHOIo AOKYMEHTa 3K3eMMsapy ANIEeKTPOHHOro JOKYMeHTa Ha ByMaxHOM
HocuTerne 3aBepseTcs YNOSTHOMOYEHHbIM COTPYAHWKOM C  MCMOMb30BaHUEM YCUNEHHOM
KBanmuumpoBaHHOM 3NeKTPOHHOW NOAMNCH.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMNONHAKTCA B MNOPSAKE OYepedHoCcTM, B AeHb nNpubbiTUst 3asiBUTENst B CPOKM,
YCTaHOBJIEHHbIE perfiaMeHToM paboTbl ML,

PesynbTatamu BbINOSIHEHUS AOMWHUCTPATUBHBIX Mpouenyp SBAATCS: dukcaums
hakTa Bblgayum pesynbrata npegocTaBneHms MyHmuunansHon yenyrn B ALC MOLL, pesynbTaT
npegocTaBfeHnsa MyHMLUMNanbHOW yCnyr, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lNpun obpalieHnn 3aaBuTend 3a pes3ynbTaTtoM MyHULUNANbHOW YCNyrn 4Yepes
PecnybnukaHckuii nopTan 3asBuTENO B JMYHbIA KabMHET aBTOMaTUYeCKU HanpaBnseTcs
ANEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBNAOLWEroca  pesynbTatoM  nNpefocTaBreHus
MYHULUUNANBbHOW YyCnyrn, NOAMNUCAHHbLIN YCUNEHHOW KBannUUMPOBAHHOMW 3NEKTPOHHOM
noAnNUCbo YNOSTHOMOYEHHOMO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb NOANMCaHNA AOKYMEHTa, NoATBepXaatoLwero npegocrasneHme (0Tkas B
npegocTaBfieHnn) MyHULMNANbHON YCyrn, YNOSTHOMOYEHHbLIM AOMKHOCTHLIM NuuomM OpraHa
(OpraHowm).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX NpoLeayp SABMSKTCH: HanpasneHve
(NnpepoctaBneHune) ¢ ucnonb3oBaHMeMm PecnybnukaHcKoro noprana 3asBuTENt0 AOKYMEHTa,
noaTBepXaatoLllero npegoctaBfieHMe MyHuuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfieHnn MyHULMNANbHON YCNyrn).

3.6.3.3. lpun obpalleHnn 3aaBnTens 3a pesynbTaToM MyHULunanbHoun ycnyrm B OpraH,
OOIMKHOCTHOE NULUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BblaaeT
3aaBuUTEN0 pesynbTaT MyHuuunanbHon ycnyrn. Mo TpeboBaHuo 3adBUMTENA BMeCTe C
9K3eMMNNAPOM 3NIEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npefoctaBrisieTcs
9K3eMnNap ANEKTPOHHOrO OKYMEHTa NyTeM ero 3anncu Ha CbeMHbIV HOCUTENb MHOPMaLUK
UNU HanpaefeHUsl AK3EMMsipa 3NEKTPOHHOrO0 AOKYMEHTa Mo 3MEKTPOHHOW noyTe B agpec
3aaBuUTENS.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLECTBNAOTCA B NOpsaKe ov4epeHOCTU, B AeHb NpubbITUSA 3asBUTENS B COOTBETCTBUM C
MpaBunamn BHYTpeHHEro Tpyaosoro pacnopsaka OpraHa.

Pe3ynbTatom BbINONHEHNS aOMUHUCTPATUBHBIX NpoLeayp ABNATCA: ukcaumns akra
BblJaun pesynbrarta npegocTtaBneHns MyHUUUnanbHOWM YyCrnyru B aBTOMaTU3MPOBaHHOM
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WHOPMAUNOHHOM cuUCTeMe, npefHasHa4YeHHOW [AnA  OKa3aHuUs TroCyJapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.
3.7. cnpaBneHune TeXHNYEeCKNX onbok

3.7.1. B cny4yae obGHapyXeHMs TEXHWYECKOM OLIMOKM B OOKYMEHTEe, SIBMAIOLEMCS
pes3ynbTaTtoM MyHUUMNANbLHOW YCIyrn, 3aasutens Hanpasnset B OpraH:

3aaBrieHne o6 ucrnpaeneHnn TexHnyeckom owndkm (npunoxeHune Ne 4 k HacTodAlemy
aAMUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BbIJAaHHbIN 3asBUTEMNO Kak pes3yrnbTaT MyHUMUMNanbHOW YCryrn, B KOTOPOM
COOEPXKUTCHA TEXHUYECKasa onodkKa;

AOKYMEHTbI, MMelLMe pUANYECKYD Cuny, CBMOETeNbCTBYWOLWME O Hanuyuu
TEXHUYECKOMN OLLNOKMN.

3agBneHne 006 wucnpaBfieHUM TEXHUYECKOM OLMOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSAKLWEMCA pe3ynbTaToM MyHUUMNanbHOW YCryrn, nogjaetcs 3asButenem
(ynoriTHOMOYEHHbIM  npeacTaBuMTeENEeM) MOYTOBbIM — OTnpasBfieHMemM (B TOM  4ucne cC
NCronb30BaHNEM 3NIEKTPOHHOW NOYThI), NMB0o Yepes PecnybnukaHckun noptan nnu MoL.

3.7.2. [JO/MKHOCTHOE nWUO, OTBETCTBEHHOE 3a MNpuMeM [JOKYMEHTOB, OCyLleCTBNdAeT
npuemMm 3asaBneHus ob ucnpasfieHUN TeXHUYECKOW OLNBKWN, perncTpupyeT 3asiBfieHne C
NPUOXEHHBIMM AOKYMEHTaMU M nepedaeT UX AOSMKHOCTHOMY fuvly, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOJSTHAOTCS B TEYEHME OHOro paboyero AHNA ¢ AaTbl pernctpaummn 3asBreHus.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Mpoueayp SABNAKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHMe, HanpaBfiEHHOE Ha pPacCMOTPEeHMEe OOSMKHOCTHOMY fvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JOmMKHOCTHOE N1L0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpmuBaeT
AOKYMEHTbI U B LEeNndxX BHECEHWA WUCMpaBfeHUA B OOKYMEHT, SBMSIOWMACA pe3ynbTaToMm
npefoCTaBfEeHNss MyHULMNANbHOW YCNyru, OCYLEeCTBNsSeT npoueaypbl, NpegyCMOTPEHHbIE
nyHktom 3.5 agMUMHUCTPATMBHOIO perfiameHTa, M Bbl4aeT WCMAPaBMEHHbIN  OOKYMEHT
3asBuTento (YNONMHOMOYEHHOMY NPEACTaBUTESNO) JIMYHO MO pPOCMUCb C MU3BATUEM Y
3asButend (ynoriHOMOYEHHOro NpeacTaBuUTENd) opurMHana AoKyMeHTa, B KOTOPOM
COOEpPXUTCA TexHumyeckass owmnbka, MnNu HanpaenseT B adpec 3asiBUTENst MNOYTOBbIM
oTnpasneHnemM (NOCPEACTBOM 3NEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKyMeHTa npu npegoctaesneHun B OpraH opurMHana AOKyMEHTa, B KOTOPOM COLEPXKUTCS
TexHuyeckasi onoka.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbIMOSHAKTCA B TeYeHMe ABYyX pabounx gHen nocrne obHapyXeHNs TEXHUYECKOM OLLMBKM nnm
nosly4eHns ot Ndoro 3anHTepecoBaHHOroO NMUa 3asiBeHNs 0 JONYLLEHHOW OLLIMOKe.

PesynbTatamu BbINOMHEHUA aOMWHUCTPATMBHBLIX MNpoueayp SBRSKTCA: BblAaHHbIN
(HanNpaBneHHbIN) 3a89BUTENIO LOKYMEHT.

4. NMopsapok U popMbl KOHTPONSA 3a NpeAoCTaBeHUEM MyHULMNANbHON yCIyru

4.1. Nopagok OCyLLeCTBNEHUA TEKyLLero KOHTPOns 3a cobnogeHnemM u UCNONTHEHNEM
OTBETCTBEHHbIMWU AOSMKHOCTHLIMU NMLLAMU NOSNIOXEHUN aAMWHUCTPATUBHOIO pernameHTa u
WHbIX HOPMAaTUBHbIX MPAaBOBbIX aKTOB, yCTaHaBNuBawLmx TpeboBaHus K NpeaocTaBfeHnto
MYHULMNANbHOM YCIyru, a Takke NPpUHATUEM UMW PELLEHUI

KoHTponb 3a MOMHOTOM M KaydeCcTBOM NpefoCTaBNeHNd MyHULUNAnbHOW YCIyru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaAHEHWEe HapyLleHWn npaB 3asiBUTENen, npoBeaeHue
npoBepok cobnogeHna npouenyp NpPeaocTaBfieHUs MyHUUUNANbHOW YCryrn, NOAroTOBKY
pelueHn Ha gencTems (6e3nencTeme) AOMKHOCTHbBIX AL, OpraHa MeCTHOro cCamoynpaBfieHns.
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dopmamn KOHTponsa 3a cobnogeHnemM MCNOMHEHUS agMUHUCTPATMBHBIX Mpouenyp
ABNAIOTCA:

1) npoBepka W corracoBaHne MPOEKTOB [JOKYMEHTOB MO NpeaocTaBlieHUIO
MYHULMNANbHOW YCIyIu;

2) NpoBOAUMbIE B YCTAaHOBMEHHOM MOpPSiAKE NPOBEPKU BeAeHUs AeNoNpoM3BOACTBa;

3) npoBefeHMe B YCTAHOBMIEHHOM MOpsiAKe KOHTPOSIbHbIX MPOBEPOK COBNoaeHUs
npouenyp nNpegocTaBneHns MyHULUNAnsHOM yCnyru.

B uenax Tekywero KOHTPONA MCNOSb3yTCA CBeAEHUS, UMEIOLNECH B 3NEKTPOHHOM
0ase [OaHHbIX, cryxebHasi KoppecrnoHAeHUusi, YyCTHad U MNUCbMEHHas WHJopMauus
AOIMKHOCTHbIX UL, OCYLLECTBSOLWMX BbINONIHEHNE aAMUHUCTPATUBHbIX NPOLEAYP, XKypHarbl
y4yeTa COOTBETCTBYHOLUX AOKYMEHTOB U ApYyrne CBeAEHUS.

[ns ocylwecTBneHnss KOHTPONS 3a COBEepLIeHMEM LEeWCTBUN Mpu npenocTaBieHum
MYHALUMNANbHOMW YCRAyrM W NPUHATAM  PELLUEHUN  PYKOBOOUTENO OpraHa MeCTHOro
camoynpaBfneHuss  MNpPeacTaBnsalTCA  ChpaBkM O  pes3ynbTaTax  NpegocTaBfeHust
MYHULMNANbHOW YCIyrw.

O cnyyasix M nNpuUYMHax HapyLleHusi CPOKOB, MocrnefoBaTefibHOCTU U coaepXaHus
aAMUHUCTPATUBHLIX  MNpouedyp  OOMMKHOCTHble  fivua  HeMeLfEeHHO  UHMOpMUPYIOT
PYKOBOAUTENSA  OpraHa, MpefoCTaBndAloWero  MyHMUMNanbHYyKO  ycryry, a Takke
npeanpuHNUMaloT CPOYHbIE MepPbI NO YCTPAHEHUIO HAPYLLEHWUNA.

TekyLwmn KOHTPONb 3a cobritogeHnemM nocneaoBaTeNbHOCTM AENCTBUN, onpeaeneHHbIX
agMUHUCTPATMBHLIMKM  NpoueaypaMn N0 NPeaoCTaBfEHUIO  MYHUUMNANbHOM  yCnyru,
OCYLLECTBNSAETCSA 3aMeCcTUTENieM pPyKOBOAUTENsSI OpraHa MEeCTHOro camMoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumito paboTbl NO NPefoCTaBAEHUIO MYHWULMMANbHOM YCIyrn,
HavanbHUKOM OTAena, OCYLWeCTBNAWLWero opraHusauuio paboTbl MO NpeaoCTaBfiEHUIO
MYHULMNANbHOM YCIyru.

lMepeyeHb  OOIMKHOCTHbBIX  NvL, OCYLLECTBNALWMX  TeKyLunn KOHTPOIb,
yCTaHaBNMBAETCHA [MOMOXEHUSMU O CTPYKTYPHbIX MOApa3fdeneHnsax opraHa MecTHOro
camoynpasfneHnsa N AOMKHOCTHLIMU perfnaMmeHTaMmu.

4.2. Nopagok N NepuoanYHOCTb OCYLLIECTBEHMS NIAaHOBbLIX Y BHEMMAHOBbLIX NPOBEPOK
MOMHOTbI WU KayecTBa NpefoCTaBfieHUs MyHULMNAanbHOW yCryrn, B TOM 4Yucrie NOpsiaoK U
bOpMbI KOHTPOMSA 3@ NOSTHOTON N KA4YEeCTBOM NPeaoCTaBeHns MyHULMNANsHON YCyru

4.2.1. KOHTpOSIb 3a MNOSIHOTON U KAaYeCTBOM NPefoCTaBNeHnUss MyHULMNANbHOM yCnyrm
ocyLiecTensaeTca B popmax:

1) npoBeaeHMsI NPOBEPOK;

2) paccMoTpeHuns xanob 3assutenen Ha gencteus (besgencrene) OpraHa, a Takke
NX OOMKHOCTHbIX NAUL, MyHULMNANbHbLIX CRYXaLlmX.

4.2.2. B uensax ocyLecTBNeHNA KOHTPOSSA 3a NOSMTHOTOM U Ka4eCTBOM NpeoCTaBleHns
MYHULMNANbHOM YCIyr1 NpoBOAATCA NiaHOBbIE W BHEMMaHOBbIE NpoBepku. MNopagok n
NnepuoanYHOCTb OCYLLECTBIIEHNS NIaHOBbIX MPOBEPOK yCTaHaBNMBaeTCA NaHoM paboTbl
OpraHa. Npwu npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfieHneM MyHULUNANbHOM YCIyrn (KOMMNEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3a@HHbIN C NpeoCTaBleHneM MyHUUUNanbHOM ycrnyrn (TeMaTuyeckne npoBepKku).
[MpoBepka Takke MOXeT NMPOBOAUTLCSA MO KOHKPETHOM xanobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3M C NPOBEPKON YCTPAHEHUS paHee
BbISIBSIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO perfaMmeHTa, a Takke B criyyae nonyyeHuns
xanob 3aasutenen Ha gencteus (beagenctene) OpraHa, a Takke X JOMKHOCTHbIX NnL,
MYHULMNANbHbIX CRYy>XaLyunX.

4.2.4. PesynbTaTbl NPOBEPKN OCOOPMIIAIOTCSA B BUAE akTa NMPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISBNIEHHbIE HEAOCTATKN U NPEASNIOXKEHUS MO UX YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb LOMKHOCTHbIX NAL, OpraHa, NpegoCTaBALWEro MyHULMNANbHYO
ycnyry, 3a peleHus u genctsua (6esgencreme), NpyHMMaemble (OCyLLEeCTBAsSIEMbIE) MU B
X0o4e NpeaoCcTaBNeHNA MyHMUMNANbHON yCnyrn
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Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapyLleHun rnpas
3asiBUTENEen BMHOBHblE IMUa MPUBIEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUN C
3akoHogaTenbcTBOM Poccunckon denepaunn.

PykoBoauntenb opraHa MeCTHOro camMoynpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a
HeCBOEBpPEMEHHOE PacCMOTPEHUe 3asBreHUN.

PykoBoantens (3amectuTenb PYKOBOAUTENS) CTPYKTYPHOro nogpasgerneHvus opraHa
MECTHOro CaMoOynpaBSieHUs] HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe WU (Mnn)
HeHaanexaulee BbIMOSIHEHNE aAMUHUCTPATUBHBIX AENCTBUMK, YyKasaHHbIX B pasgene 3
aZiMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NMUAa M WHblIE MyHMUMNANbHbIE CRyXaline 3a pelleHuss U OeNCTBuS
(besgencTtBue), NpyHMMaeMble (OCyLLeCTBsSEMbIE) B XOA4e NpeoCcTaBneHns MyHULMNansHom
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOAATENbCTBOM NOpPSAKE.

4.4. MNonoxeHus, xapakTepuayowmne TpeboBaHMa K Nopsaky M opmam KOHTpons 3a
npeaocTaBfieHNeM MyHUUMNANbHOW YCryrM, B TOM 4WUCNe CO CTOPOHbl [paxpaH, WX
obbegnMHEHUI N opraHmM3aumi

KoHTponb 3a npegoctaBneHMeM MyHULMNANbHOW YCRyrM CO CTOPOHbI FpaxaaH, ux
oO6beaAnHEHUA N OpraHn3aLmin, OCyLLEeCTBISIeTCS MOCPEACTBOM OTKPbITOCTU AEeATENbHOCTU
opraHa MeCTHOrO CaMOynpaBfeHUs npu NpPeaoCTaBlEeHNN MyHULMNANbHOW  YCryru,
NoMy4YeHUs NOMHON, akTyanbHOW U AOCTOBEPHON MHpOpMaLMn O Nopsake NpeaoCTaBneHus
MYHULMNANbHOM YCNyrn 1 BO3MOXHOCTU JocyaebHoro paccmoTpeHnsa obpatueHni (xanob) B
npoLecce npegocTaBneHns MyHULUNansHOW yCnyri.

5. locyaebHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHMn U AeNCTBUN
(6e3pencTBUSA) opraHa, NnpeaoCTaBNAOLWEro MyHULMNANbHYIO YCNyry,
MHOrohyYHKLIMOHANbLHOIO LieHTpa npeaocTaBrieHUs rocyaapCcTBEeHHbIX U
MyHULUNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbiX B Yactn 1.1 ctatbu 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asButenn nmetoT npaBo Ha obxanosaHwe B gocynebHOM nopsiake peLleHun n
aencteun  (6e3penctBusl)  opraHa, NpPeaoCTaBfdAloWero  MyHUUMNanbHyl  yChnyry,
AOIMKHOCTHOIO NvLa opraHa, NpeAocTaBnAlLWero MyHuuunanbHy yenyry, MyHULUNAnsHoro
crnyxallero, pyKkoBOAWUTENs OpraHa, MpefoCTaBnSlWEero MyHUUUNANbHy  ycnyry,
MHOrOYHKUNOHANBLHOrO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npenycMOTPEHHbIX YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3aaBuTenb MOXET 06paTUTLCS C Kanobon, B TOM YMCHEe B Creayowmnx cny4vasx:

1) HapyleHue cpoka permcTpauum 3anpoca O npefocTaBfieHUn MyHULUNAnNbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-903;

2) HapyLleHne cpoka npeaoCcTaBfeHnst MyHUUmMnanbHou ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHmne 3asaBUTENEM pELLEHN N AeNCcTBUIA (6e3aenctauns)
MHOrOYHKUNOHANbHOro LeHTpa, paboTHMKa MHOroyHKUNOHANBHOMO LieHTpa BO3MOXHO B
cnyyae, €crnMm Ha MHOroyHKUMOHamNbHbIA LEHTP, peweHus u gencreus (besgencreune)
KOoToporo ob6XanylTcs, BO3noXxeHa QYHKUMA N0 NpefoCTaBfieHU0 COOTBETCTBYOLLMX
MYHULMNanbHbIX YCAyr B NOTHOM o6beme B Nopsiake, onpeaeneHHoM YacTteio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENS OOKYMEHTOB WUNM MHopMaumm nnubo ocyLecTBEHNS
AENCTBUIA, NpeaCTaBeHne Unmn ocyLecTBIEHNEe KOTOPbIX HE NPeAyCMOTPEHO HOPMATUBHbLIMU
npasoBbiMM akTamu Poccunckon Penepaunun, HOPMATUBHBLIMA MNPaBOBbLIMU  akTamu
Pecnybnukn TartapctaH, MyHWUMNanbHbIMKM MPaBOBbIMW akTamu ANns NpeaocTaBfeHus
MYHULMNANbHOW YCIyIu;
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4) oTKka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHMe KOTOPbIX MpeaycMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamun Pecny6nuku TaTapcTaH, MyHUUUNanbHbIMM NPaBoOBbIMW akTamun AN NpeaocTaBneHns
MYHULMNANbHOW YCIyru, y 3asaBUTENS;

5) oTka3 B MpedoCTaBNEHUN MyHUMLUMMNANbHOW YCNyrn, ecrnv OCHOBaHWUsS OTKa3a He
npeaycmMoTpeHbl doeaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM C HUMWU MHBIMU
HOpPMaTUBHbIMA NpaBoBbiIMM akTamm Poccunckon ®Pegepauun, 3akoHaMM U UHBIMU
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
akTamn. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue 3asiBUTenem
peweHun wun gencteun (6e3gencTBusi) MHOToOYHKLUMOHANbHOroO LeHTpa, paboTHuKa
MHOrOQYHKLMOHANbHOIO LEeHTpa BO3MOXHO B Crflydae, €Cnu Ha MHOroyHKLUMOHANbHbIN
LEHTP, peleHnsa n aenctemns (6esgencrame) KoToporo o6xxanyrTcs, BO3roXeHa (PyHKLKUS no
NpeaoCcTaBfeHNI0O COOTBETCTBYHOLLMX MYHUUMNAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue C 3asBUTENSA NPU NPeLOoCTaBEHMM MyHULMNANBbHOM YCIyrn nnathbl,
He npedycMOTPEeHHOM HOpMaTMBHLIMA MNpaBoBbIMM akTamu Poccunckon depepaumn,
HOPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNAnbHbIMU NPaBOBbLIMM
aKTamu;

7) OTKa3 opraHa, NpefoCTaBMAOLWEr0 MyHUMUMNANbHYO YCNyry, AOS/MKHOCTHOIO nuua
opraHa, NpPeaoCTaBNANOLWEro MyHUUMNAanNbHY YCNyry, MHOrodyHKLUMOHANbHOro LEHTpa,
paboTHMKA MHOro(yHKUMOHANbHOMrO LeHTpa, opraHuM3auui, npenyCMOTPEeHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-03, unn wmnx paboTHMKOB B UCOpaBrEHUN
AONYLEHHbIX UMW onevyaTtok KM owunboK B BblAaHHbIX B pe3ynbTarte npenocTaBreHus
MYHULMNANbHOM YCNyrM [[OKyMeHTax nvMbo HapyleHue YCTaHOBMIEHHOrO CpoKa TaKux
ncnpaeneHun. B ykasaHHOM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3aaButTenem
peweHnn un pencteuin (6e30encTBusi) MHOroQYHKUMOHANbHOroO LUeHTpa, paboTHuka
MHOTrOYHKUNOHANBHOrO LEHTpa BO3MOXHO B Clyyae, eCcfiu Ha MHOro(yHKUMOHaNbHbIN
LEHTP, pelleHnsa n aenctems (6esgencrame) KoToporo o6xxanyrTcs, BO3NOXeHa YHKLUMSA MO
NpegocTaBfieHNI0O COOTBETCTBYIOLMX MyHUUMNAMbHLIX YCIyr B NOSIHOM o6beme B nopsgke,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHve cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npegocTaBieHNs MyHUUMNANnbHON yCnyru;

9) npuocTaHoBneHWe NpefoCTaBneHuss MyHUUMNanbHOW YCrnyri, ecrnm OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparibHbIMU  3aKOHaMM U MPUHATBIMU B
COOTBETCTBUN C HUMU MHBIMW HOPMATMBHbLIMW NpaBoBbIMW akTaMu Poccunckon denepaumn,
3aKOHaMM UM MHbIMA HOPMAaTMBHLIMKM MpaBoBbiIMM akTamu Pecnybnukn TatapcTaH,
MYyHULMNanbHbIMX NpaBoBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM peLleHun U gencteumn (6e3gencTenst) MHOroyHKLNOHANbHOro
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOIMO LEeHTpa BO3MOXHO B Clfyyae, eCcnv Ha
MHOrOOYHKUMOHamNbHbIA LEHTP, peLlleHuns n aencrems (6esgencrame) Kotoporo obxxanyrTces,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfieHUI0 COOTBETCTBYIOLLMX MyHUMUMMANbHbIX YCryr B
nosiHoM o6bLeMe B nopsake, onpeaeneHHoM YyacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENS NpPUM NPEAOCTaBIEHUM MyHMUMNANBHOW YyCnyru
AOKYMEHTOB WnuM  WHopmauun, oTcyTcTBME W (MNN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpyv nepBoOHa4YarbHOM OTKase B MNpuveMe [OOKYMEHTOB, Heobxoaumbix Angd
npegocTaBfieHns MyHULMNAnsHON ycrnyru, Nnbo B NpegoCcTaBeHnn MyHULUNANbLHOW YCyru,
3a UCKINIYEHMEM CnyyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 ®egepanbHOro
3akoHa Ne 210-®3. B ykaszaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxkanoBaHue
3aaBUTENEM peleHnn u pgencteuin (6e3gencTtBusl) MHOTOYHKLUMOHANBHOIO LIEHTPA,
paboTHMKA  MHOrOOYHKLMOHANbHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnum  Ha
MHOrOOyHKUNOHAnNbHbIN LIEHTP, pelleHns n genctena (6esgencteme) KOToporo obxanyrorcs,
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BO3MNOXeHa QYHKUMA NO NpeaoCTaBfiEHU0 COOTBETCTBYHOLMX MyHULUMNAmNbHbIX YCNyr B
nonHom o6bLemMe B nopsake, onpeaeneHHoM YyacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. Y)Kanoba nogaeTtca B NTUCbMEHHOW hopme Ha ByMaKHOM HOCUTENE, B 3NTIEKTPOHHOM
dopme B opraH, NpeaoCTaBNALWNA MyHULMMNATNbHYIO YCIYry, MHOrOYHKLUNOHANbHbIN LIEHTP
nmbo B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHOW BRNacTu, SIBMAKOLWMUNCA yvpeauTenem
MHOrOQyHKLMOHANbHOro LEHTpa (aanee - yuypegurtenb MHOrOMYHKLMOHANBLHOMO LEeHTpa), a
Takke B opraHusauum, npegycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne
210-93. JKanobbl Ha peweHus u genctBua (6e3nencTBME) PYKOBOAMTENS oOpraHa,
NpeaoCTaBAOLWEro MyHAUMNANbHYK yCnyry, NOAATCA B BbILWECTOAWMA opraH (Npu ero
Hanuunn) nubo B cnyvyae ero OTCYTCTBMS pacCMaTpyMBalOTCs  HenocpencTBEHHO
pyKkoBoAUTENEM OpraHa, NpeaoCTaBNAOLWEro MyHUUMnanbHyto ycnyry. >Kanobbl Ha pelueHuns
n peunctena (6esgenctene) paboTHMKA MHOMOYHKUMOHANBLHOMO LeHTpa nogarTcs
PYKOBOAUTESO 3TOM0 MHOTOYHKLMOHANBHOrO uUeHTpa. XKanobbl Ha pelleHns n OencTBus
(6esgencTaune) MHOTrogyHKLNOHaNbHOIro LueHTpa nogarTcA ydpeauTeno
MHOrOYHKLNOHANbHOIO LIEHTPa U AOMKHOCTHOMY 1LY, YNOMHOMOYEHHOMY HOPMATUBHbLIM
npaBoBbIM akTOM Pecnybnuku TatapctaH. Kanobbl Ha pelweHusa n genctena (besgencraune)
pabOTHMKOB OpraHM3aunin, NpegyCcMOTPeHHbIX YacTbtlo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-93, nogatoTcst pyKOBOOUTENSIM 3TUX OpraHn3auni.

XKanoba Ha peweHna u penctsua (6esgencteme) opraHa, MNpeaocTaBsoLWEro
MYHULMNAnNbHY YCIyry, OOMKHOCTHOrO nvua opraHa, NpegocTaBnsaoLwero MyHULUNanbHyo
ycnyry, MYHUUMMAnNbHOrO  Chnyallero, pykoBogUTENs opraHa, npefocTaBnstoLero
MYHULMNANbHYO YCnyry, MOXeT ObITb HanpaeneHa no noyte, Yepes MHOropyHKUMOHAaNbHbIV
LEHTp, C MCNosfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKALMOHHON ceTn «UHTepHeTy,
oduymanbHOro camta opraHa, npegocTaBnsAlWero MyHuuMnanbHyl ycnyry, EaumHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHPOPMAUMOHHOM CUCTEMbI AocyaebHoro
obxanoBaHus, a Takke MOXeT BbITb NPUHATA NpU NMYHOM npueme 3asButens. XKanoba Ha
peweHns wn pgencteua (6e3genctBme) MHOMOQYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTrOYHKUNOHANBLHOrO LeHTpa MOXeT OblTb HanpasreHa no noyte, C UCMosfib30BaHUEM
WHPOPMAaLMOHHO-TENTEKOMMYHUKAUMOHHON ceTn  «WHTepHeT», odwmumanbHOro canta
MHOroyHKUMOHaneHoOro ueHTpa, EamHoro noptana nunbo PecnybnukaHckoro nopTana,
MHOPMaLNOHHON cucTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT ObITb NPUHATA NpwU
nnyHom npueme 3aasutens. Kanoba Ha pelueHns n gencteus (6esgencrame) opraHnsauun,
npenyCcMOTPEHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET OblTb HanpasfneHa No noyTe, C UCMosfib3oBaHWeEM WMHGOPMaLMOHHO-
TeNeKOMMYHUKaUMOHHON ceTn «UHTepHeT», oduuunanbHblX CanToB 3TUX OpraHu3auuu,
EaouHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3asaBUTens.

5.3. X)Kanoba gomkHa cogepxaTb:

1) HauMeHOBaHWe opraHa, nNpeaocTaBNAWEro  MyHULMNANbHY  YChyry,
OOIMPKHOCTHOIMO  NmMua opraHa, npeaocTaBndalowWero  MyHuuunanbHyw — ycnyry, numbo
MYHULIMNANbHOIO Cry)aLlero, MHOro(yHKLMOHANbHOro LeHTpa, ero pykoBoguTens u (1nm)
paboTHMKa, opraHn3auuim, NpeayCcMOTpPEHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykoBogutenen n (mnu) paboTHUKOB, pelueHus n gencteus (besgencreme)
KOTOpbIX 06XanytTcs;

2) chamunuio, nms, OoT4eCcTBO (nNocnegHee - MpUM HanMyuu), CBEOAEHUSs O MeECTe
XUTenbCTBa 3asBuTens - puamyeckoro nuua nubo HaMMeHOBaHWe, CBEAEHUA O MecTe
HaxXoOXOeHMA 3asBUTENs - PUOMYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MouYTbl (MPU HanMMuUK) U MOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3adABUTENIO;

3) cBegeHua 06 obxanyembix pelweHusax u gencrsuax (6esgenctsumn) oprana,
npeaocTaBnALEro MYHULMNANbHYO ycnyry, AOJDKHOCTHOIO niua opraHa,
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NpefoCTaBnAOWEro  MyHUUUNAnNbHy0  ycnyry, nmbo  MyHMUMNAnNbHOrO  Cry’allero,
MHOrOQYyHKLMNOHANbHOrO LieHTpa, paboTHMKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumim,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHUM KOTOPbLIX 3asiBUTENb HE COrNaceH C peLleHneM 1 encTBrem
(6e3genctBnem) opraHa, NPegoOCTaBAOWErO0 MyHULMNANbHYIO YCYry, OOSPKHOCTHOIO nvua
opraHa, nNpefoCTaBnAlLWEro MyHUUMNanbHy ycnyry, nmbo MyHUuMnanbHOro cryawlero,
MHOrOPYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLNOHASTbHOIO LIeHTPa, OpraHn3aLmu,
npenycMOTpeHHbIX YacTblo 1.1 ctaten 16 ®egepansHoro 3akoHa Ne 210-d3, nx paboTHMKOB.
3aaBsuteneMm MoryT OblTb MNpeactaBneHbl AOKYMEHTbl (Npu Hanuyuu), noaTrsepkparoime
A0BOAbl 3asBuUTEnNs, NMBO UX KoNuu.

5.4. MNMocTynueLas xxanoba noanexT perncTpauumn B CPoK He no3agHee paboyero AHS,
cnefywowiero 3a AHEM MOCTYNIEHWS.

5.5. XKanoba, nocTtynueLwasa B opraH, NpPedoCTaBfSOWMA MYHULUNATbHYKO YCNyry,
MHOFOOYHKUMOHAmNbHbIA  LEHTP, y4ypeauTtentd  MHOroOyHKUMOHANbHOro  LeHTpa, B
opraHusauunn, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nmMbo BbIWECTOAWMN opraH (NpU ero Hanuuun), MNOANEXUT PaCCMOTPEHUID B TeYeHue
naTHaguaTn pabovmx gHen co AHA ee perucTpauum, a B criydae obxanoBaHus OTKkasa opraHa,
npegoCTaBAILLEro MyHULMUNASbHYO YCIYry, MHOTOYHKLMOHANBHOMO LIEeHTPa, OpraHn3aLmm,
npegycMOTpeHHbIX Yactblo 1.1 ctatbn 16 dPepepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3asBuUTeNs nNuMbo B UCMpaBfeHUn AOMNYLEHHbIX OnevyaTtok U owunbok nnu B
cnyyae obxanoBaHWsA HapyLUEHUS YCTAHOBMIEHHOMO CpoOKa TakuX UCMpPaBiEHUN - B TeYeHue
NATN paboymnx AHEN CO OHA ee perucTpauunmn.

5.6. o pesynbTatam paccMOTPeHUs Xanodbl NPUHUMAETCA OAHO U3 CreaytrLmnx
peLUeHni:

1) »xanoba yooBneTBOpSAeTCs, B TOM 4yucrie B hopMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX orneYyaTok 1 OLMBOK B BblAaHHbIX B pe3ynbTaTe npeocTaBneHns
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asBUTENIO OEHEeXHbIX CpeacTB, B3VMaHue
KOTOPbIX HE NpesyCMOTPEeHO HOPMAaTMBHbLIMU NPaBOBbIMKM akTamu Poccunckon depepaunu,
HOpMaTUBHbLIMW NPaBoBbLIMK akTamu Pecnybnuku TatapctaH, MyHUUMNanbHbIMU NMPaBoOBbIMM
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee OHsA, criegytowlero 3a JHeM NPUHATUSA peLLeHns], YKa3daHHOro B HacTosALLEM
NyHKTE, 3adBUTEN0 B MMCbMEHHON (DOPME U MO XeSaHUIo 3asaBUTENS B ANTEKTPOHHOM dhopme
HanpaBnseTCa MOTUBMPOBAHHBIA OTBET O pe3ysfibTaTax pacCMOTPEHUS Karoobl.

5.7. B cnyyae npuaHaHua xanobbl noanexawen yOoBNEeTBOPEHUIO B OTBETE
3aaBUTENIO O pesynbTaTax pacCcMOTpeHus xanobbl daetca uMHopMauusi O OeNCTBUSX,
OCYLLLeCTBNAEMbIX OpraHom, npeaoCcTaBnaoLWUM MYHULMNANbHYHO ycnyry,
MHOrOOyHKLMOHanNbHbIM LLEHTPOM NGO opraHmnsaumen, npegycMoTpPEHHON YacTbto 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-93, B uensax HeameanuTenbHOro yCTpaHEHNS BbISBNEHHbIX
HapyLEeHWA NPW OKasaHMM MyHULMNANbHOW YCRyrn, a Takke NPUHOCATCH W3BMHEHUA 3a
AOCTaBNeHHble HeyaobCTBa M yKasblBaeTCa MHpopMauus 0 AanbHENLWNX AeNCTBUSX, KOTOPbIe
Heob6X04MMO COBEPLUUTL 3asiBUTENIO B LeNsaX NoSyYeHUs MyHULMNAanbHON YCnyru.

5.8. B cny4yae npusHaHusa xkanobbl He noanexalwlen yOaoBNeTBOPEHU B OTBETE
3a8BUTEN0 O pesynbTaTax pacCMOTPeHUs Xanobbl JalTca  apryMeHTUPOBaHHbIE
pasbsCHEHUS O TMpUYMHAX MPUHATOrO pelleHusl, a Takke WHdopmauua o nopsagke
06XxanoBaHWs NPUHATOrO peLLleHNs.

5.9. B cnyyae yctaHOBneHusa B xo4e WNM Mo pes3ynbTaTaM pacCMOTPEHUs Xarnobbl
NPU3HaKOB COCTaBa agMUHUCTPATMBHOIO NpaBoOHapPYyLUEHNS Uy NPEeCTYNeHns JOMKHOCTHOE
nmuo, paboTHUK, HageNeHHbIe NOSIHOMOYMSMU NO PACCMOTPEHUIO Xanob, He3ameaMTeNbHO
HanpaBnsalT MMeIoLLMECH MaTepuarnbl B OpraHbl NPoKypaTypbl.
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MpunoxeHune Ne 1

K AODMUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHns MyHUUMNansHON
yCcrnyru no Bbigave 3afaHus Ha
npoBegeHve paboT No COXpaHEHUIO
obbekTa KynbTypHOro Hacnegus
MEeCTHOro (MyHMLMNanbHOro)
3HayeHns

dopma
(BnaHk opraHa, npegocTaBnsoLEero MyHULUUNAIbHY YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

lNpencrtaBsutens:

KOHTaKTHblE AaHHble npencrasuTena:

PELUEHWE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
no
oT Ne
PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemole K Hemy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO pelleHne ob oTkase B
no
cnegyroLwmM OCHOBaHUSIM:
1.
2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHWeM O
npenocTaBieHnmn YCryrn nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoXeT BblTb 06kanoBaH B AocyaeOHOM nopsiake nyTem HanpaBneHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAe6HOM nopsiake.

Caenenus 00 37eKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 2

K AODMUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHns MyH1LMNansHOn
yCcrnyru no Bbigave 3afaHus Ha
npoBegeHve paboT No COXpaHEHUIO
obbekTa KynbTypHOro Hacnegus
MEeCTHOro (MyHMLMNanbHOro)
3HayeHns

dopma
(BnaHk opraHa, npegocTaBnsoLEero MyHULUUNAIbHY YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

lNpencrtaBsutens:

KOHTaKTHblE AaHHble npencrasuTena:

PELLEHWE
006 oTKkase B Npueme AOKYMEHTOB, HEOOXoAUMbIX AN NpeaocTaBneHns
MyHUUMNANbHOW ycnyrm no

oT Ne
PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemole K Hemy OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO peLleHne
o6 oTKase B npueme AOKYMEHTOB, HeobxoanMBbIX ans

no cneagyrowmnm oCHOBaHUAM:

1.
2.

PasbsacHeHue npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbLIA OpraH C 3asiBNeHWEM O
npenocTaBieHnmn YCryrn nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaebHOM nopsiake nyTem HanpasrieHus
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAeOHOM nopsiake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)
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(I'IOﬂ,I'II/ICb YMNOJTHOMOYEHHOro
OOJTKHOCTHOrO nnua opraHa)



34

MpunoxeHne Ne 3

K AODMUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHns MyHMLMNansHON
yCcrnyru no Bblgadve 3agjaHus Ha
npoBegeHve paboT No COXpaHEHUIO
obbekTa KynbTypHOro Hacneaus
MEeCTHOro (MyHMLMNanbHOro)
3HayeHns

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

3adBlieHune.

PesynbTaT npegocTaBneHms MyHULMNanbHOW yCryru, NpoLly NpeaocTaBuTb:

I:IB NWYHbIN  KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNANbHbIX YCIyr
Pecnybnukn TatapcTtas;

DB MHOro(pyHKLUMOHANBHOM LEHTPE MPeaoCTaBfIEHUs TOCYAapPCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukn TatapcTtan;

D B OpeaHe.

(poaTa) (noanuceb) (©.1.0.)



MpunoxeHne Ne 4

K AODMUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHns MyHMLMNanbHON
yCcrnyru no Bblgadve 3afaHus Ha
npoBedeHve paboT No COXpaHEHUIO
obbekTa KynbTypHOro Hacnegus
MEeCTHOro (MyHMLMNanbHOro)
3HayeHns

PykoBogutento
McnonHutensHoro kommreTa

or:

3asaBneHuve
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwa 06 owwnbke, LOMYLWEHHONW NPU OKa3aHWMM MyHMLMNANbLHOW YCryrm no

3anucaHo:
MpaBunbHbIE CBEAEHUS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYH OLIMOKY U BHECTUM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SBNSAOLWMIACA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnegyroLmne AOKYMEHTbI:

1.

2.

B cnyyae npuHAaTUS peweHuss o6 OTKMOHEHWMM 3asiBrieHuss o6 ucnpaBneHum
TEXHUYECKOWN OLLUMOGKM NPOLLY HanpaBUTb Takoe peLLeHue:

NocpeacTBOM OTNPaBIEHUS 3NEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEpPeHHON Konuu Ha GymMa)kHOM HOCUTene MOYTOBbLIM OTMpaBfiEHMEM MO

agpecy:

Hactosiwmm noateep)kaato: cBeAeHUs], BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K MOEM
NMYHOCTU U MPEACTaBMNsiEMOMY MHOK NULYy, a Takke BHECEHHbIe MHOK HWKEe, OOCTOBEPHbI.
[loKyMeHTbI (KOnuMM [OOKYMEHTOB), MPUMOXEHHbIE K 3asiBNEHWIO, COOTBETCTBYHOT TPeOOBaHMUSIM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBoM Poccuiickon Pepepaumm, Ha MOMEHT MpPeAcTaBreHus
3asBMNeHNs 3TN JOKYMEHTbI AeNCTBUTENbHbI U coaepKaT A0CTOBEPHbIE CBEAEHMSI.

( )
(nara)
(n
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