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CEJIbCKOI'O ITOCEJIEHUA MYHMIIUIIAJIb PAVIOHBI
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MYHULIUIIAJIbHOT' O PAIOHA BAIIIKAPMA KOMUTETHI
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28.12.2021 Ne20

00 yTBep:kIeHHH AIMHHHCTPATHBHOIO

perjiaMeHTa npeaocTaBjieHHsi MyHHIHIAIbHOH

YCJIYrH N0 0popMIIeHHI0 J0KYMEHTOB MO 06MeHy

JKHJIBIX IOMENIeHHH MYHHIHNAIbHOTO KHIHIIHOTO

¢onaa, npesocTaBIeHHBIX O 10r0BOPY CONHAILHOIO HaliMa

B nensx peammsanuun ®enepansHoro 3akona or 27 mons 2010 roga Ne 210-03
«00 opraHu3alMM NpPeJOCTABIEHHS TOCYAAPCTBEHHBIX M MyHHIMIANBHBIX YCIyTY,
PyKOBOZCTBYsCh TmocTaHOBNeHMeM Kabuneta MunnctpoB Pecmy6Giuku Tarapcran
or 02.11.2010 Ne 880 «O6 yrBepxnaenuu Ilopsiika pa3spaGoTKM ¥ yTBEPKIEHHS
aJIMMHUCTPAaTUBHBIX ~PErJIaMEHTOB MpPEIOCTABNEHHS TOCYAaPCTBEHHBIX ycuyr
MCTIOJIHMTEIbHBIMU OpraHaMH rocyaapcTBeHHON BmacTd Pecrmy6iuku Tartapcran u o
BHECCHMH M3MEHEHHH B OTJelbHblE IOCTaHOBIeHHs Kabuhera MuHucTpoB
Pecry6nuku Tarapcran»

MOCTAHOBJIAIO:

1.YTBepUTs AIMMHHCTDATHBHBIH pErIaMeHT MPe0CTABIEH S MYHHIHIIAIbHOM
YCIyrd 10  OoQOpPMIEHHMIO JOKyMEHTOB 10 O0OMEHy JKHIBIX IOMEIIeHHMit
MYyHHMIMIIANTBHOTO JKUIMIIHOTO (OH/A, TMPEIOCTABIEHHBIX 110 JOroBOPY COLMATBHOIO
HaiiMa JIeGeIMHCKOTO CembeKoro nocerneHus AleKCeeBCKOro MyHHIMIATBEHOrO paioHa
Pecry6nuxu Taraperan (ITpunoxense).

2. PasmecTuTh HacTOSIIee [OCTAHOBIEHME HA OMUIMATIBHOM CaiiTe
ATIEKCeeBCKOrO MyHHIMMATBHOrO paiiona Pecriy6muku Tarapctan B MHQOpMAIHOHHO-
TENEKOMMYHUKAlMOHHOH  cet  WHreprer  http://alekseevskiy.tatarstan.ru.  u
OQHUIHATEHOM NopTaNe NpaBoBoi HHGOpMauun Pecry6muku TarapcraH.

3. KoHTpOJIb 32 HCTIONHEHHEM HACTOSIIETO IOCTAHOBIIEHHS OCTABIISIO 32 COBOA.

PykoBoauTenn
HcnonnnTebHOro KomuTeTa
JleGeanHCKOro ceJIbCKOro noceeHus
AJleKceeBCKOro MyHHIHNIAABLHOTO paliona
Pecny6sinkn Tataperan

»

FO.H. Tioxapes



[Ipunoxenue

K MOCTAaHOBJIEHUIO MICTIOTHUTENHHOTO
komuTeTa JIeOeNIMHCKOro CeNbCKOro
MOoceJICHUsI AJIEKCEEBCKOTO
MYHULIMINAIBHOTO palioHa
Pecniy6nuku Tatapctan

ot 28.12.2021 1. Ne 20

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTABIEHU MYHUIMIIAIBHON YCJIYyTd 110 0()OPMJIEHUIO TIOKYMEHTOB 110
00MeHY KIWJIBIX MOMeIleHUii MYHHIMIIAJbHOI0 KMJIMIIHOT0 (poHaa,
NpeI0CTABIEHHBIX 0 I0T0BOPY CONUAILHOI0 HAlMAa

1. O0mue moJ10:KeHusA
1.1. IlpeameTt peryaupoBaHHs aIMHHHUCTPATHBHOTO PErIaMECHTA

1.1.1.  Hacrosmmnii  aIMUHUCTPAaTUBHBIA  PpEIVIAMEHT  IPENOCTABICHUS
MYHUIIUTIATBHOW YCIYru (J1ajiee — aJMUHUCTPATUBHBIN PpErJIaMeHT) yCTaHaBIUBAET
CTaHAAPT M TMOPSAOK MPEAOCTABICHUS MYHUUMIAIBHOM YCIyrH MO O(OPMIICHHIO
JOKYMEHTOB IO OOMEHY KWJIbIX IMOMEUIEHUH MYHULMIAIBHOTO >KHJIMIIHOTO (OHIA,
MPEA0CTABIEHHBIX IO I0rOBOPY COLMAIBHOIO HalimMa(/1ajee — MyHULUNAJIbHAS YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1.JIujamy, HMMEOIKMMHU MPAaBO Ha IMOJYYECHHE MYHULMNAIBHON YCIYTH,
ABJISIFOTCSL (PU3UYECKUE JINIIA (Jaee — 3asiBUTEINbD ).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS TPEICTABUTENb  3asBUTEN,
JEHCTBYIOIUI Ha OCHOBAaHUM JOKYMEHTA, yIOCTOBEPSIOIIEro €ro MoJHOMOYHS, 100
3aKOHHBIH NpeAcTaBUTENb PUINYECKOTO JUIIa (Jajee — MPeACTaBUTENb 3asBUTENS).

1.3. Tlopsinok uH(pOPpMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHLHON YCIyTH

1.3.1. WUndbopmanuss o mnopsake MPeAOCTaBICHUS MYHUIUNAIBHOU YCIyrU
pa3Melaercs:

1) Ha uHGOPMALMOHHBIX CTEHAAX, COJEPXKAIIUX BHU3YaJbHYI0 U TEKCTOBYIO
nHQOPMAIIMIO O MYHHIMIIATBLHOW  yCIyre, pachojIO)KCHHBIX B  TMOMEHICHHIX
MHOTO(DYHKITMOHAIBHBIX ~ IICHTPOB  TPEIOCTaBICHUS  TOCYJAApPCTBECHHBIX M
MYHUITUTIATBHBIX YCITYT.

2) Ha o(QUIMAIBPHOM CalTeé MYHHIMMNAIBHOTO pailoHa B HWH()OPMAIUMOHHO-
tenekoMMmyHukamonHou cetn « Matepuer»(http://alekseevskiy.tatarstan.ru/);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukaHckuii mopran);

4) na Equnom noprasne rocyJapCTBEHHBIX U MYHHIMIATBHBIX YCIYyT (PYHKIIHIT)
(https:// www.gosuslugi.ru) (manee — Exunbiii mopTain);



5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMNANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
roCyJapCTBEHHBIX U MYHULIMITAJIBHBIX YCITYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPEAOCTABICHHUS MYHULMIAIbHON
YCIIYTH OCYLIECTBIISETCA:

1) B MHOroyHKIHMOHAJIBHBIX IEHTPaxX MPEeJAOCTaBICHUS] TOCYIJApPCTBEHHBIX M
MYHHUITUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHU! - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOMN (hopme Pecnybinkanckoro noprania;

3) 6 HUcnonnumenohom Komumeme JIeOeOUHCKO20 —CENbCKO2O  NOCENeHUs.
Anekceescrkoeo mynuyunanvriozo pationa Pecnyonruxu Tamapcman (nanee — Opean):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IIpY TUCbMEHHOM (B TOM 4HCJI€ B (hOpMe IIEKTPOHHOTO JJOKYMEHTa) 00palleHuu
— Ha OyMa)KHOM HOCHUTEJIE 10 MOYTE, B JJIIEKTPOHHOU (hOpME IO 3JIEKTPOHHOM MOoYTe.

1.3.3. Uadopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax IMpEeAOCTABICHUS MYHULUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEJICHMIA,
comepxammxcsi B PeecTpe rocymapCTBEHHBIX W MYHUIMIAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn K uHbpopManuu 0 CpoKax U MOPSAKE MPEIOCTABICHUS MYHULIMIIAIbHON
YCIIyTH OCYILLECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJb30BaHMS MPOTPAMMHOr0 OOECHEYEHHUs, YCTaHOBKAa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYET 3aKIIOUYEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAIICHUS C npaBoobIagaTesieM IIPOrPaMMHOI0 obecrnieueHus,
IIPEAYCMATPUBAOLIETO B3UMAaHUE IUIAThI, PETUCTPALUIO WM aBTOPU3ALUIO 3asBUTEIIS
WJIM TIPEIOCTABIEHUE UM IIEPCOHAIBHBIX JaHHBIX.

1.3.4. Tlpu oOpaiieHnu 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHuEM MPEAOCTABISIETCS UH(DOPMALUS:

1) o mecre HaxXxOXIEHUS MHOTO(YHKIIMOHATBHOTO IIEHTPA IPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUUNANbHBIX Yyciyr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) O MOpsIKE MPEAOCTaBICHUS MYHHIIMIIAILHOW YCIYTH, O CIIOCO0aX U CpOKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MyHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX IIPAaBOBBIX aKTaX, PETyJHMPYIOIIMX BOMPOCHl IPEAOCTABICHUS
MYHULIMTIATLHON YCIYTH;

4) 0 mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
NPEAOCTABICHUY MYHHUIMNAIBHOW YCIYTM, O CpOKAaxX IIpUe€Ma U PErHCTPaLHH
3asIBJICHUS;

5) o0 xoje npe0CTaBICHHUS MYHUIIMIIATBHOW YCIYTH;

6) o mecre pa3MmemnieHUs Ha OQUIIMAILHOM caiiTe MH()OpPMAIUU IO BOMPOCAM
MPEAO0CTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Opeana.

[Io nucekMeHHOMY OOpalIeHUI0 COTPYIHUKH OTHEeNa, OTBETCTBEHHOIO 3a
NPEeNIOCTaBICHUE MYHUIMIIAIBHON YCIyrd, MNOAPOOHO B NHUCBMEHHOW (dopme
Pa3bACHSIOT 3aABUTENIO MOPSAOK MPEAOCTAaBICHHUS MYHUUUIAIBHON YCIyIM U



BOIIPOCHI, YKa3aHHbIE B HACTOAILIEM IYHKTE aJMUHUCTPATUBHOIO PErjIaMEHTa, U B
TE€UeHHE TpeX pabouMx AHEW CO JIHS PETUCTpalMU OOpaIleHHs] HAINpaBJSIOT OTBET
3asgBUTeN0.OTBETHl JAIOTCS Ha S3bIKe oOpaiieHus. B ciiyuae HEBO3MOKHOCTH JaTh
OTBET Ha SI3bIKE OOpAIIeHHMS HCIOJB3YIOTCS TOCYJAapCTBEHHbIE S3bIKM PecryOmuku
Tarapcran.

1.3.5. UHdopmamnus mo BompocaM MNpENOCTaBICHUS MYHULUIAIbHON YCIYTH
pazMeniaercss Ha  O(QUIMAIBHOM  CaWTe MYHULUNAIBHOIO pailoHa M Ha
MH(POPMALIMOHHBIX CTEHJaX B MoMelleHusXx Opearna 1iist padoThI C 3asIBUTEISIMH.

Wupopmanns Ha rocygapcTBeHHbIX  s3bikax PecnyOnmuku — Tartapceras,
pa3MeniaemMass Ha HMH(QOPMAIMOHHBIX CTEHJAaX MW Ha O(UIMAIBHOM  caiiTe
MYHULIMNIAJBHOTO  palloHa B MH(POPMALMOHHO-TEIEKOMMYHHKAIIMOHHON  CETH
«/HTEpHET», BKIIOYAET CBEACHHMS O MYHMIMIAIBHOM YCIyre, COIep)Kallhecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETIIAMEHTA,
MH(pOpMaALMI0 O MECTE€ HaxO0XXJIEHHs, CIPABOYHBIX Tele(doHax, BpPEMEHU pPabOTHI
Opeana, o rpaduke npuema 3asBJICHUI Ha NPEIOCTABIECHNE MYHULIUIIAIbHON YCIIyTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIIHAE NPENOCTABICHUE
MYHULIMIIATBHON yCIYTH

1.4.1. IlepeyeHb  HOpPMATHUBHBIX  NPABOBBIX  AKTOB,  PETYIUPYIOLIUX
MPEJOCTABICHUE MYHULHMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTUBHBIX
MPaBOBbIX AKTOB M HCTOYHHUKOB HMX O(PHUIIMATIBLHOTO OIMYOJMKOBAaHHWA), pa3MEIIeH Ha
Ennnom moprame, B PeecTtpe rocynapCTBEHHBIX W MYHHULMIIAIBHBIX YCIYT, Ha
ouIMaILHOM caiire MYHULUANAIBHOTO paiioHa B nH()OpPMaAIIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTn « IHTEpHEeTY.

1.4.2. TekcT aIMUHHCTPATHBHOTO pEIrJIaMEHTAa B JICWCTBYIOLIECH peaakiuu
MOJJICKUT pa3MenieHnto Ha EaumHom mnoptane, B Peectpe rocynapCTBEHHBIX U
MYHUILIMOATBHBIX YCIYTr, Ha OQPUIUAIBHOM CcalTe MYHMIUMIAIBHOIO pailoHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMI/IHBI, HCIIOJIb3YyCMBIC B aAMUHHUCTPATHBHOM PCTJIAMCHTC, U UX OIPCACIICHMA

1.5.1. B agsMUHUCTPATUBHOM pPETJIaMEHTE UCIOJIB3YIOTCS CIEAYIOIINE TEPMUHBI U
OIIPEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIHMMNAIBHBIX YCIYT — TEPPUTOPHAIBHO 000CO0IEHHOE
CTPYKTYpPHOE [IoApas3ieiicHue (oduc) MHOTO(YHKIIMOHAIBHOTO LIEHTpa
IIPENOCTABIIEHNS TOCYAAPCTBEHHBIX U MYHULIUNIAIBHBIX YCIYT, CO3JaHHOE B TOPOJACKOM
(cenbcKkOM) TOCENIEHMM MYyHUUUINAIbHOTO pailloHa PecnyOnuku Tarapcran B
COOTBETCTBUM €  OyHKTOM 34  IlpaBui  opraHusanuyd  J€ATEIBHOCTH
MHOTO()YHKITMOHAJIbHBIX LEHTPOB IPEAOCTABICHUSA roCyJapCTBEHHBIX U
MYHULIMNAIBHBIX YCIIYT, YTBEPKACHHBIX ocTaHoBIeHUEM [IpaBurenbcTBa Poccuiickon
®enepauuu ot 22 nekadbps 2012 r. Nel376 «O6 yrBepxknenuu IlpaBun opranuzanuu
JESITEIbBHOCTY MHOTO(QYHKI[MOHAJIBHBIX LIEHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT»;



TeXHUYECKas omunOKka - omwuOKka (OmMcKa, OMedaTka, TIpaMMaTHuecKas WM
apudpmeTndeckas omuoka b0 TomoOHas ommOKa), JOMyIIEHHAs OpPraHoM,
MPEIOCTABIAIONIMM MYHHUIMIAIBHYIO YCIAYTy, W TMpHUBEANIas K HECOOTBETCTBUIO
CBEICHMIA, BHECEHHBIX B JJOKYMEHT (pe3yJbTaT MyHHUIIMIIAJLHONW YCIYTH), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBaHMH KOTOPBIX BHOCHIIUCH CBECHHS,;

Enunas cucrema wuaeHTUdUKAMM W ayTeHTU(HUKAIKMKU B HHPPACTPYKTYpE,
oOecreunBaroiei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICCTBUE
UH(GOPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS] TOCYJapPCTBEHHBIX U
MYHUIIMNANBHBIX YCIyr B 3JeKkTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocyJapcTBeHHasi HH(GOpPMAIIMOHHAS CUCTeMa, 00ecreunBarolas CaHKIIMOHUPOBAHHbBIN
JOCTYI YYaCTHUKOB MH(OPMAITMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUU U
ayTeHTUQUKalMKM K  UHQOpManuu,  colepkameics B TOCYAapCTBEHHBIX
HH()OPMAITMOHHBIX CUCTEMAaX M WHBIX HHPOPMAITMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
[EHTP MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIMMNAIbHBIX ycayr B PecmyOmmke
TaTtapcTan»;

AUC  MOL[ -  ApromarusupoBaHHass  MH(QOpMAIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATHHBIX [IEHTPOB IIPEIOCTABIICHUS TOCY/IapCTBEHHBIX "
MyHUIIUTIATBHBIX yeiyr PecnyOnuku TaTapceras.

1.5.2. B aiMUHHCTPATUBHOM pEIrJIAMEHTE MO/ 3asBICHHEM O MPEJOCTABICHUU
MYHUIIUTIATBHOM yCIyTH (Zlajiee - 3asBJICHUE) MMOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHUIIUTIAJTBHOM YCIyTH, TOJAHHBIM B COOTBETCTBUU C IIYHKTOM 3 CTaTtbu 2
OdenepanpHoro 3akoHa oT 27 wuromd 2010 roma Ne210-d3 «O06 opraHuzanuu
MPEIOCTABIICHUS TOCYITAPCTBEHHBIX M MYHUIIUMIIATBHBIX YCIyr» (manee — denepanbHbIN

3ak0H Ne210-D3).
2. Cranaapr npeaocTaBjieHUsi MyHHIUNAJIBHON YCJIYTH

2.1. HaumeHoBaHNE MyHUIMITAIBHOW YCIYTH

OdopmieHre JAOKYMEHTOB MO OOMEHY >KWJIBIX MOMEIICHUN MYHUIIMNAJIbHOTO
KWIHIIHOTO (DOHA, MPETOCTABICHHBIX MO0 JOTOBOPY COIIMAIBHOTO HaliMa.

2.2. HanmeHnoBaHUE UCTIOJIHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO NMPENOCTABIIOIIET0 MYHULIUITAIIBHYIO YCIYTY

HcnonHuTenbHbIN KOMHUTET JlebenuHCKOTO CEJILCKOTO IIOCEJICHUS
AJIEKCEeBCKOT0 MyHUITUTIATBLHOTO parioHa Pecrrybnuku TarapceraH.

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIIMTIATLHON YCIyTU

2.3.1. Pe3ynpTaToM NpeaocTaBiICHUS] MyHUIIMIAIBHON YCIIYTH SBIISIETCS:

1) noroBop 0OMEHA KHIJIBIMU TIOMEIICHUSIMHU;

2) peuieHue 00 OTKaze B IPEJOCTABICHUU MYHULIUIIATBHON
yeayru(npuiioskenre Ne 1k HacTosieMy aJMUHUCTPaTUBHOMY PETJIAMEHTY);



3) pemeHne 00 OTKaze B IpHEMe JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEAOCTABIECHUS MYHULMIAIBHON ycayru (mpuwioxkeHue Ne 2K  HACTOAILEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ymprar mnpenoCTaBICHUS MYHHUIMIAIBHOM YCIYIM HAaNpPaBISETCSA
3agBUTEN0O B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMHMCAHHOTO YCHJICHHOM
KBAJIM(PUIIUPOBAHHOM 3JIEKTPOHHOM MOAMKUCHIO YIIOJIHOMOUYEHHOTO JOHKHOCTHOIO JIUIa
Opeana (b0 Opeana), B cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
rojia Ne63-®d3 «O06 snexrpoHHor noanucuy» (ganee — denepanbublil 3akoH Ne63-D3) B
AU4YHbIN kabuHer EnmHoro moprtan. B ciyyae HampaBieHUs 3asiBJICHHS IOCPEICTBOM
PecnyOnmkaHnckoro mnoprana pe3yibTaT MNPEAOCTaBICHHUS MYHULMINAIBHON YCIyTH
HanpasJsieTCs B INYHbINA KaOuHeT PecnyOnmkaHckoro noprana.

2.3.3. Ilo BbIOOpY 3asBUTENSI pPE3yJabTAaT IPEIOCTABICHUS MYHHUIMIAIBHON
yciayru Beiiaerca B Oprane wim B M®I[ B dopme 3k3emiuisipa 31€KTPOHHOIO
JOKYMEHTa, pPacledyaTaHHOro Ha OyMa)XHOM HOCHTEJE, 3aBEPEHHOr0 Ie€4YaThlo U
MOJANKCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOTO JOJDKHOCTHOrO jaumna OpraHa uiam
pabotHuka MOII.

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIBTAT NMPEIOCTABICHUS MyHULIUITAIIBHON
yCcIyrd B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JCUCTBUS pe3yJibTaTa
IIPEIOCTABIICHUS MYHULIMIIAJIbHOW YCIIYTH.

2.4. Cpok npeaoCTaBICHUS] MyHUIIUTAIBHON YCIIYTH, B TOM YHCIIE C y4€TOM
HE00X0IUMOCTH OOpaIleHUs] B OpraHU3alliy, Y4acTBYIOIINUE B MPEIOCTABICHUH
MYHHULUIIAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIIEHUS] MyHULIMTIIAJIbHOU
YCIYTH B CIIy4ae, €ClId BO3MOKHOCTh IIPUOCTAHOBIICHHUS ITPEyCMOTpPEHA
3aKO0HOJaTeILCTBOM Poccuiickoit deneparuu, Cpok BbIaUM (HAPaBICHUS)
JTOKYMEHTOB, SIBJIIIOLINAXCS PE3YIbTATOM MPEAOCTABICHNU MyHULIMTIAIBHOU YCITIYTH

2.4.1. MyHununanbHas yciyra nIpeocTaBisercs B TeueHue 13 pabouux qHE.

2.4.2. IlproCTaHOBIIEHHE CPOKa NPENOCTABICHUS MYHULMIIAJBHOW YCIYyTH HE
IIPEyCMOTPEHO.

2.4.3. HampaBineHue NOKYMEHTA, SIBISIOIIETOCA PE3YJbTATOM NPEAOCTABICHUS
MYHHULIMIIAJBHOW  yclIyrn B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYILECTBISIETCS B J€Hb O(POPMIICHHS U PEruCTpalMy pe3ysibTara IMpeloCTaBICHUs
MYHULIMIIAIBHOMN YCIIyTH.

2.5. McuepripIBaroNInii nepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHH C
3aKOHOJIATEIbHBIMU WJIM UHBIMU HOPMATHUBHBIMUA MPABOBBIMU aKTaMU JIJIS
MPEIOCTABJIEHUS] MyHULIUIIAIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SBIISIFOTCS
HEOOXOMMBIMH M 00s13aTEIBHBIMU ISl IPEAOCTABICHUS MYHULIMTIATBHBIX YCIYT,
MOIeXKAIIMX MPEICTABIICHUIO 3asBUTEJIEM, CITOCOOBI UX MOJIyYEHHUS 3asBUTEIIEM, B TOM
quCJye B AJIEKTPOHHOM hopMe, OPSIIOK UX MPEICTaBICHUS

25.1. lng monyyeHus MyHUUUIAIBHOM YCIYrHM 3asgBUTENb MPEICTaBISET
CJIEYIOIINE JOKYMEHTBI:



1) TOKyMEHT, yIOCTOBEPSIOLIUI TUUYHOCTh (HE TpeOyeTcs B ciay4yae oOpalieHus
nocpeacTBoM PecryOnmkaHckoro noprana);

2) TOKyMEHT, YAOCTOBEPSIOIIMIA MOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIS;

3) 3asBiICHHE:

B popMe moKyMeHTa Ha OymMakHOM Hocutene (mpriokeHue Ne3 K HACTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOUN QopMe (3amoJIHIAETCS MOCPEICTBOM BHECEHHS] COOTBETCTBYIOIIUX
CBEJICHUH B DIIEKTPOHHYIO (OpMy 3asiBICHHUS), MOANHCAHHOE B COOTBETCTBHH C
TpeOOBaHUSMU TMyHKTa 2.5.3aJMUHUCTPATUBHOTO pErJIaMEeHTa, MpH OOpallleHUun
nocpeacTBoM PecryOiMkaHCKOTO opTana;

4) KomMM JOKYMEHTOB, TOJATBEPXKIAIOUIMX TMPAaBO IMOJb30BAHUSA KUIIBIM
NOMEUICHUEM, 3aHUMAeMbIM TPaXIAHUHOM-3asBUTEIIEM W YIEHAMU €ro CEMbHU
(moroBop, opaep, pEHIeHHEe O MPEAOCTABICHUHA JKWUJIOTO TOMEIIEHUS W HHbIE
JIOKYMEHTHI);

5) Konuu JOKYMEHTOB O COCTaBE CEMEW TpakJIaH-3asBUTENCH (CBUIIETEIBCTBO O
POKJIEHUH, CBHUJIETEIBCTBO O 3aKIIOUYEHHH Opaka, pemieHue o0 YChIHOBJICHUU
(ynouepenun), cyaeOHOE pelIeHHEe O TPU3HAHUU YWICHOM CEMBU U T.I1.);

6) BbIIMCKAa M3 TeXHUYeCKUX macnoptoB bTU ¢ mosTaxxkHbIM IIaHOM (IIpU
HaJIMYUM) U SKCIUIUKAIIUEH.

2.5.2. 3asBlieHHE€ U TpUTATAEMbIe JIOKYMEHTHI MOTYT OBITh MpPEIACTABICHBI
(HampaBJIeHbl) 3asBUTEJIEM OJHUM U3 CIEIYIOMIMX CIIOCOOOB:

1) uepe3z M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM MyHKTA 2.5.3aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) nocpeactBoM PecryOiarkaHCKOro opTajia B 3JIEKTPOHHOHM (opMe;

3) B Opran JTU4YHO WX MOCPEICTBOM IMOYTOBOW CBSI3M Ha OyMa)KHOM HOCHTEIIE.
3asBiIeHUE W MpuUlaraémMble JOKYMEHTBI, IPU HAMPABICHUU MOCPEICTBOM MOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3asBieHME NPU HaIpaBiIEHUU TOCPEACTBOM PecmyOnnkaHCcKoro moprana
MOJMKUCHIBAETCS MPOCTOM SJIEKTPOHHOM MOJMUCHIO 3asIBUTENS.

JIns monydeHus MNPOCTOM AIEKTPOHHOM MOMANMCH 3asBUTEII0 HEO0OXOAUMO
npoiitu npouenypy peructpamnuu (ayreHtudukanuu) B ECUA, a Takke MoaTBEpaUTh
YYETHYIO 3aIUCh.

DNEeKTPOHHBIA JOKYMEHT (DJEKTPOHHBIM 00pa3 JOKyMEHTa), YKa3aHHBIA B
MOANYHKTE 2MyHKTa 2.5.1aAMUHUCTPATUBHOTO PErJIAMEHTA, 3aBEPSAETCS YCHICHHOM
KBATH(UITUPOBAHHON TOAMKCHIO JIMI], YIOJHOMOUYCHHBIX Ha CO3JaHUE W TOITUCAHUE
TaKuX JOKYMEHTOB, B TOM YHUCJIE HOTApUYyCaAMHU.

DNEKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOR), MpUIaraeéMbie K
3asIBJICHUIO, B TOM YHCJIEe JIOBEPEHHOCTH, HANPABIISIOTCA B Buje (aitioB B dopmarax
pdf, jpg.jpeg,png, tif, doc, docx, rtf, sigpasmepom He Ooee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaetcs TpeOOBATh OT 3aABUTEIIS:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMKM WM OCYIIECTBICHUS JEHCTBUMA,
MIPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU



MPAaBOBbIMU AKTaMH, PEryJUPYIOIIUMH OTHOIIEHUS, BO3HUKAIOIIME B CBA3U C
MPEJOCTaBIECHUEM MYHUIUMIIAILHON YCITIYTH;

2) OCYIIECTBJICHUSI ICUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYCHUSI MYHUIIMTIAJTBHOM YCIYTM W CBSI3aHHBIX C OOpameHueM B  HHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJEHHUS, OpraHU3aluu, 3a
UCKJIIOUCHHUEM TIOJNIYYEHMs] YCIYr W TIOJy4eHHs JOKYMEHTOB U UH(pOpMaIuH,
NPEIOCTaBIsIEMbIX B pe3yJbTaTe MNPEIOCTaBICHUS TAaKUX YCIYT, BKIIOYEHHBIX B
NepeyHu, YyKazaHHble B 4Yactu | cratem 9 ®epepanbHoro 3akoHa Ne 210-03
(HE0OXOIUMBIX U 00s3aTEIBHBIX YCIYT);

3) mpencraBiieHHS JOKYMEHTOB U HWH(MOpMalMHM, OTCYTCTBHE H  (WUJIN)
HEJOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAJIKMCH MPHU MEPBOHAYAILHOM OTKa3€ B IpHUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIYyrH, JIUOO B
MPE0CTaBICHUNA MYHUITUTIATLHON YCIIYTH, 32 UCKIIOUEHUEM CJICAYIOIIMNX CITy4aeB:

a) H3MEHEHHE TpeOOBaHMI HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPEOCTaBICHUS MYHUIIUIIAIIBHOW YCITYTH, MOCJI€ MEPBOHAYAIIBHON MOJauu 3asiBICHUS
0 MPEIOCTABICHUN MYHUITUTIAIbHON YCITYTH;

0) HaMuue OMMOOK B 3asIBJICHUU O MPEJAOCTABICHUU MYHULIUNTAIBHOW YCIYTU U
JOKYMEHTaX, TOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, JIUOO B
MPENOCTABICHUA MYHUIIUMITAJIbHOW YCIYTH U HE BKIIFOUCHHBIX B IIPEJICTABICHHBIN paHEE
KOMILUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKa JCHCTBUS JOKYMEHTOB UM U3MEHEHHE WH(OpMAIIUU MOCIIe
MEePBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX IS TPEIOCTABICHUS
MYHUITUTIATIBHOM YCIIYTH, THOO B MPETOCTABICHUN MYHUIIUITAIGHON YCITYTH;

I) BBISBIICHHE JOKYMEHTAJIBHO TMOATBEPXKIAEHHOTO (pakta (IIPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACUCTBUS (O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MO®IL], npu nepBoHayalbHOM OTKa3e B MpPUEME JTOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABICHUSI MyHUITUIIAIbHON YCIIYTH, TUOO0 B IPEAOCTABICH MU
MYHULIMIAIBHON YCIIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTENS
Oprana mpu MEepBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOJMMBIX st
MPEJOCTaBICHUS MYHMIIUNIATBLHON YCIYTH, YBEAOMIISIETCS 3asBUTENb, a TaKXKe
MIPUHOCSITCS U3BUHEHHUS 32 JJOCTABJICHHBIE HEYI00CTBA;

4) mpenocraBieHHs Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W WHGpOpMaIH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITyHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHWE OTMETOK Ha TaKUE JOKYMEHTHI JTUOO MX U3BATHUE SIBISECTCA HEOOXOIUMBIM
YCJIOBUEM MPENOCTABICHUSI TOCYIAPCTBEHHON WM MYHMIIUNAIBLHON YCIYTH, U UHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (penepaibHbIMH 3aKOHAMHU.

2.6. UcuepribiBaoNInii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMH JJISl TPEAOCTABIEHUS MYHUIIMIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACTIOPSKEHUHU TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUS U MOJIBEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OPraHaM MJIM OpraHaM
MECTHOTO CaMOYIIPaBJICHUS OPraHU3aLUi U KOTOPBIE 3asBUTENb BIIPABE MPEACTABUTH, a
TaKXKe CIOCOObI UX MOJTYYSHHS 3asBUTEISIMH, B TOM YHUCIIE B SJIEKTPOHHOHU (opme,



MOPSAAOK MX IPEACTABIEHNUS; TOCYAAPCTBEHHBIA OPTraH, OPraH MECTHOTO
caMOyMpaBieHUs JINOO OpraHU3alys, B paCIOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. [Tomy4aroTcst B paMKaxX MEXKBEIOMCTBEHHOTO B3aMOICHCTBHSI:

1) Beimucka w3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HEIBHKMMOCTH O MpaBax
OTJICJILHOTO JIMIIA Ha uMeIuecs (MMEBIIMECS) Yy HEro OOBEKThl HEABUKHUMOTO
uMyliecTBa (Ha KaXJOTO JEEeClOCOOHOro 4YjeHa CEeMbH 3asBHUTEN 3a MTh JIET,
IpealecTBYIONMX Mojade 3asBiieHus) - Pocpeectp;

2) CBEICHHMS O PETUCTPAIUH IPaXIaH;

3) cBeaeHHUs O ACHCTBYIOIIEM IMacmopre rpaxaanuHa Poccuiickoit deneparyin —
MB/I Poccuu;

4) cBeAcHHMS O HOTapHAIbHOW AoBepeHHOocTH — DenmepanbHas HOTapUaIbHAS
rnajara.

2.6.2. 3agBuTenb BIIpaBe MPEJOCTABUTHh JOKYMEHTHI (CBEICHMS), YKa3aHHBIC B
noAnyHkrax 1 - 2 mnyHkra 2.6.1 aAMUHUCTPATHBHOIO peErjaMeHTa, B (opme
AJEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOW KBAIM(UIIUPOBAHHOW MOJMUCHIO
JIUI, YIOJHOMOYEHHBIX HAa CO3/JaHUE M MOJNKHCAaHUE TaKUX JOKYMEHTOB, MpHU MOAayue
3asIBJICHUS.

2.6.3. HenpencrapieHue (HECBOEBPEMEHHOE IIPEACTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 agMMHUCTPAaTUBHOIO pErJIaMEHTa OpraHaMu TOCYAapCTBEHHOW BIIACTH,
OpraHamMM MECTHOTO CaMOYHNpPAaBJIEHUs, OpPraHU3alUsIMU JTOKYMEHTOB W CBEACHUN HE
MOXET SIBJISIThCS OCHOBAHHUEM ISl OTKa3a B MPEAOCTABICHUNA MYHULIMIIATBHON YCIyTH.

2.6.4. JlomkHocTHOE nUIO W (Wiau) pabOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pEIrIaMEHTa OPraHOB M OpraHu3aluid, HE MPE/ICTABUBIINE
(HECBOEBPEMEHHO MpPEJCTAaBUBIIKE) 3aMPOIICHHBIE W HAXOJAIIUECS B PaclopsHKEHUU
JOKYMEHT WJIM CBEJICHHMS, TOJICKAT aIMUHUCTPATUBHOM, NUCIUIIIIMHAPHON WU UHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATENIbCTBOM Poccuiickoit deaepanun.

2.6.5. 3anpeniaercs TpeOOBATh OT 3asIBUTENS JOKYMEHTBI CBEJCHUS, B TOM YHUCIIE
MOJTBEPKAAIOIINE BHECEHUE 3asIBUTEIIEM ILUIATHI 34 MPEIOCTABICHUE MYHUILIMIAIBHOU
YCIIYTH, HAXOJSIIMECS B PACIIOPSIKEHUU TOCYIapCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
CaMOyNIpaBJ€HUS M IMOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYTIPABJICHUSI OpPTaHU3alIHiA.

HenpencraBinenue 3asBUTENEM JOKYMEHTOB, COAEpKAIUX CBEACHUS, KOTOPHIC
HaxoJsATCA B PAacHOpPsDKEHUM TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNIpaBJEHUS U IMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYIIPaBJICHHUSI OpraHU3allvii, HE SBISETCS OCHOBAaHHUEM JUIsl OTKa3a
3asIBUTEIIIO B MIPEJOCTABICHUA MYHUIIUIIATbHON YCIYTH.

2.7. VicuepnibiBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOJAMMBIX JJIsl TPEAOCTABIICHUS MYHUIIMIIAJILHON YCIYTH

2.7.1. OcHOBaHUSMHU [JI1 OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIWMBIX JIJIsi
peA0CTaBICHUS MYHUIIMTIATLHON YCIIYTH, SIBJISIOTCS:



1) mpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJEpXKAaT TMOAYUCTKA U
UCIIPABJIEHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon @enepanuu;

2) JIOKYMEHTBI COJEp>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE MO3BOJSET B
NoJHOM O0OBEME HCIONb30BaTh WHGOPMAILMI0O W CBEICHUS, COJAEp)KAIUecs B
JOKYMEHTAX JUIsl IPEAOCTABIEHUS MYHULIMIIATBHON YCIIyTH;

3) mpeacTaBieHHBbIE TOKYMEHTHl WJIM CBEJCHHUS YTPAaTUIM CHJIy Ha MOMEHT
oOparieHus: 3a MyHUIIUIAIbHOW yCIyro (JOKYMEHT, YAOCTOBEPSIOIIUNA MOJIHOMOYHUS
IpeICTaBUTEIIS 3asBUTENIS, B Cllydae oOpalleHus 3a MPeAoCTaBIeHUEeM MYHUIIUITATILHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) mojayva 3asBJICHUS O IPEIOCTABICHUN MyHUIIUTIATBHOM YCIYTH U JOKYMEHTOB,
HEOOXOAUMBIX JUIsl TPEIOCTABICHUS MYHUIIMIIAIIBHON YCIYTH, B AJIEKTPOHHOM (opMe C
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00s3aTeIbHBIX MOJe B (popMme 3asBiIeHUS, B TOM
yyclie B HUHTEpakTUBHOW (opme 3asaBieHuss Ha PecmyOnukanckoM —moprane
(HEeZOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABIWIHLHOE 3alI0JTHEHUE);

6) NpeAcTaBiICHUWE HEMOJHOIO0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX JJIs
MIPEI0CTABICHUS MyYHULIMTIATbHON YCITYTH;

7) 3asBlIEHHE O MPEIOCTaBICHUU YCIYT'HM TMOJAHO B OpraH TrOCYIapCTBEHHOMN
BJIACTH, OPTaH MECTHOT'O CAMOYITPABIICHHS WJIA OPTaHU3alMI0, B IOJTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIMIIATBHOMN YCIIYTH;

8) HecoOro/ieHHe YCTaHOBJIEHHBIX cTaThed 11 denepasibHOro 3aKoHa OT 6
anpens 2011 roma No 63-@3 «OO0 53/E€KTPOHHOM MOAMHCH» YCIOBUN TNPU3HAHUS
JEHCTBUTEILHOCTH YCUJICHHOUW KBaTU(UIIUPOBAHHOM 2JIEKTPOHHOM MOIHICH.

2.7.2. IlepeyeHb OCHOBaHUM MJIsi OTKa3a B MPHEME JTOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIOJTYYEHUSI MYHUITUTIATBHOM YCIIYTH, SIBIISIETCS] UCUEPIIBIBAIOIIINM.

2.7.3. Pemienue o0 oTKaze B MpUEME 3aSBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEJIOCTaBICHUSI MYHULIUMAIBHOW YCIYTH, MOXET OBbITh MPUHITO KaK BO BpeMs
npuemMa 3asBHUTENA, TaK W MOCJIE MOJYyYEHHUsS OTBETCTBEHHBIM JIOJKHOCTHBIM JIULIOM
Oprana HeEOOXOAMMBIX MJIA MPEAOCTABICHUS MYHULMIAIBHON YCIYyrd JOKYMEHTOB
(cBeneHumin) Cc HCMOJIb30BaHUEM MEKBEJIOMCTBEHHOTO MH(POPMAITUOHHOTO
B3aUMOJICUCTBUS, B CPOK, HE MPEBBIMIAONINN 9 pabounx gHEH CO AHS pEerucTpaluu
3asIBJICHUS.

2.7.4. 3ampemaercss OTKa3blBaThb B MpPHEME 3asBJICHUS U HMHBIX JOKYMEHTOB,
HEOOXOMMBIX JJIS IPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH, B CIIydae €CJId 3asBJICHUE
U IOKYMEHTBI, HEOOXOIUMBIE JIJISl IPEAOCTABIICHNUS MYHHUITUTIAIBHON YCIYTH, TTOTaHbI B
COOTBETCTBUH ¢ WH(OpMaIel 0 cpokax U MOPSAIKE MPEAOCTABICHUS MYHUITUTAIBHON
ycIyTH, onyonukoBanHoi Ha Ennnom noprane, PecrybnukanckoM moprane.

2.8. VcuepnbiBaroiiuii nepeyeHb OCHOBAHUM JJIsl PUOCTAHOBJICHUS MJIM OTKAa3a B
IIPEIOCTABICHUA MYHULIMTIIAJBHOU YCIIYT'H

2.8.1. OcHOBaHus M1 NPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIMUIIAIBHOU
YCIIyTU OTCYTCTBYIOT.
2.8.2. OcHOBaHHUS 1711 OTKAa3a B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH:



OcHoBaHus U1l MPUOCTAHOBJICHUSI PEJOCTABICHHSI YCIYTH HE TIPEyCMOTPEHBI.

OcHoBaHus 11 OTKa3a:

1) 3asBuTENnEM MNpeACTaBIEHbl JOKYMEHThI HE B IIOJIHOM 00ObeMe, JHO0O B
MPEJCTABIICHHBIX 3asiBJICHUU U (WIM) JTOKYMEHTaX COJCPKUTCS HEmojHas U (WIM)
HeJ0CTOBepHas HHGOpMaIus;

2) MOCTYIJIEHWE OTBETa OpraHa TrOCYJapCTBEHHON BJIACTHU, OpraHa MECTHOIO
caMOyIpaBjieHUs1 JIMOO TMOABEIOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BJIACTH WIIU
OpraHy MECTHOTO CaMOYIpAaBIICHUS OpraHU3alli Ha MEKBEJIOMCTBEHHBIA 3arpoc,
CBUJICTEJILCTBYIOIIETO 00 OTCYTCTBUU JIOKYMEHTa U (WJin) UHGOpMAIUU, HEOOXO0IMMBIX
JUISL TIPEIOCTABIICHUSI MYHUILIMITAIbHON YCIIYTH, €CIM COOTBETCTBYIOIIMM JOKYMEHT HE
OBLT IPEJICTABIICH 3asIBUTEJIEM 110 COOCTBEHHOM MHUIIMATUBE;

3) K HaHMMaTell0 OOMEHHMBAEMOTO >KHWJIOTO MOMEIICHHS MPEIbSBICH HCK O
PACTOPEHUU WIH 00 M3MEHEHUH JOTOBOPA COLMAIBHOIO HailiMa KUIIOr0 OMEILECHHUS;

4) npaBo MOJAB30BaHHUSI OOMEHHMBAEMBIM >KHJIBIM MMOMENIEHUEM OCHAapHUBAETCS B
CyeOHOM MOPSJIKE;

5) oOMeHHMBaeMoe XUJIO€ MOMEIICHHE MPU3HAHO B YCTAHOBJIEHHOM MOPSIKE
HETIPUTOAHBIM JIJIS IPOKUBAHUS;

6) TOpPUHATO pEHIeHWE O CHOCE COOTBETCTBYIOLIEIO JOMa WM  €ro
nepeo0opyA0BaHUM JIJIsl UCTIOJIB30BAHUS B IPYTUX LIETISX;

7) TPUHATO pELIEHHE O KalUTAJIbHOM PEMOHTE COOTBETCTBYIOILEIO JOMa C
NEePEeyCTPONCTBOM U (WJIM) MEPEIUIAaHUPOBKON KHUIIBIX TOMEIIEHUN B 3TOM JIOME;

8) B pesynbrare OOMEHa B KOMMYHAJIbHYIO KBapTHPY BCEJSIETCS TPaKIaHUH,
CTpaJaloIIUii OJTHOM U3 TSDKEIBIX (POPM XPOHHUECKUX 3a00JIeBaHUM, yKa3aHHBIX B
npeaycMoTpeHHOM TyHKTOM 4 yactu 1 ctatbu 51 XummmiHoro konaekca Poccuiickoi
denepannu MepevyHe

2.8.3. TlepeueHb OCHOBaHUU AJii OTKa3a B MPEIOCTABICHUH MYHUIIUIATHHON
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaeTcss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMNAIBHOM YCIIYI'H B
cilly4yae, €clid 3asBJIE€HHWE O NPEIOCTaBICHUM MYHUIUNAIBHOW YCIYrd MOJAHO B
COOTBETCTBUM C MH(OpMaLMeld 0 CpOKax U MOPSJIKE MPEJOCTABICHHUS MYHULIUITAIbHON
yCIIyTH, onyosrnkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUs TOCYAapCTBEHHOW MOIUIMHBI HJIM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MyHununanzbHas yeiryra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [Tepedensn ycayr, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMH M 00513aTeITLHBIMU JIJIS
MPEI0CTaBICHUS MYHUIIUTIATBHON YCIYTH, B TOM YHCJIE CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBa€MOM (BbIIaBA€MbIX) OpraHU3alUsIMH, YHACTBYIOIIUMU B

npeaoCTaBJICHUN MYHUIUIIAJIbHBIX YCIIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.



2.11. Tlopsiaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIAThHI 32 PEOCTABIICHUE YCIIYT,
KOTOpPBIE ABIISIOTCA HEOOXOIUMBIMU U 0053aTEIbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIAIFHON yCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mepa TaKkou
TLJIATHI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojade 3ampoca o
MPEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH, YCIYTH, MPEOCTaBIsIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEJOCTABICHUH MYHULIUNIAILHON YCIYTH, ¥ TPU MOJTYyYSCHUU
pe3ynbTaTa NpeIoCTaBICHUS TAaKUX YCIyT

2.12.1. BpeMms o:kuaaHus NpY MO1a4Ye 3as8BJICHUSA HA NOJYYEHUE MYHUIUITAIBbHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpn nosydyeHUM pe3ysibTaTa MPEJOCTABICHHUS MYHHIMNAIBHOM YCIYTH
MAaKCHMAJIBHBIA CPOK OXKUJAHUS B OYE€pEIN HE JOJKEH MPEBBINIATH 15 MUHYT.

2.13. Cpox 1 mOpAAOK PErUCTPALIMM 3aIPOCca 3asIBUTENS O MIPEIOCTABICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYOLIEH B
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM (popme

2.13.1. Ilpu nmuunom ob6pameHnu B M®L B neHb nojgaun 3asBiIeHUS 3asIBUTEIIO
BbI1aeTcs pacnucka u3 AVNC MO®I] ¢ peructpaliiOHHBIM HOMEPOM, MOITBEPKAAIOIINM,
YTO 3asBJICHUE OTHPABJIEHO, U IaTON MOAAYH 3asIBICHUS.

2.13.2. Ilpu HampaBieHHHM 3asiBJICHHs TMocpeacTBoM EauHoro mnoprana,
PecnyOnukaHckoro nmoprajia 3asBUTENb B JEHb MOJA4YM 3asBJICHUS MOJYYaeT B JIMUHOM
kabuHeTe PecnyOnMKaHCKOro TMopTaja W MO DSJEKTPOHHOW TMOYTE YBEIOMIICHHE,
MOATBEPXKAAIONIECE, UTO 3asBJIICHHE OTHPABIEHO, B KOTOPOM  YKa3bIBAOTCS
pEruCTpalMOHHBIN HOMEp U J1aTa MOoJ1auu 3asiBJICHHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJITHOMOUYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTEIIO BBIIACTCS paclucKa U3
aBTOMATU3UPOBAHHON HH(GOPMAIIMOHHON CUCTEMBI, MPEAHA3HAUYCHHON /I OKa3aHUs
rOCYJJapCTBEHHBIX W MYHULMMNAIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEPOM, JAaTOU
MOJAa4M 3asBJICHUS U MIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMsI K TOMEIICHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATbHAS
yCIIyra, K 3aJ1y 0KUJIaHUsl, MECTaM 1A 3all0JIHEHUS 3alPOCOB O IIPEIOCTABICHUU
MYHUITUTIATFHOU YCITYTH, THPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3IiaMu X 3al0JIHEHUS U
nepeyHeM JTOKYMEHTOB, HEOOXOAMMBIX ISl TPEAOCTABICHUS KaXXI0M MYHUITUTIATLHON
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
nH(popMaIu 0 MOPsJIKE MPEAOCTABICHUS TAKOW YCIYyTH, B TOM YHCII€ K 00ECTICUCHUIO
JOCTYITHOCTH JIJISI MHBAJUJIOB YKAa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (e/iepaibHbIM
3aKOHOJIATEIBLCTBOM M 3aKOHOAATeNbcTBOM PecryOnuku TaTapcTtan o counanbHOR
3a1(UTe UHBAJIUJIOB



2.14.1. IIpenocraBiieHre MyHULMIIAIBHOM YCIYTM OCYLIECTBISETCSA B 3AAHUSAX H
MOMELICHUSX,  00OPYIOBAaHHBIX IPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mpuema 3asBHUTENEH O00OpPyAyIOTCS HEOOXOmUMOW MeOenplo s
odopmileHHsT JOKYMEHTOB, UH()POPMAIIMOHHBIMU CTEHIAMHU.

2.14.2. B cooTBeTcTBUM C 3akoHOAaTelbcTBOM Poccuiickoit depepanun o
COLIMAJIbHON 3allluTe WHBAIMJIOB B LEIAX OECHPENATCTBEHHOIO AOCTYNa K MECTY
IPEIOCTaBICHUS] MyHUIIMIIANBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecneumBaercsi OeECTIPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
IPEIOCTaBICHUS] MYHULMNAIBHON yclyru (yAOOHBIH BXOA-BBIXOJ B IOMELIECHUS U
[EpEMELICHHE B UX MpEAeIax);

2) BU3yajbHas, TEKCTOBas W MYyJbTUMeIWitHas WH(opMams O MOpsIKe
MPEAOCTABIECHUS MYHHUIIMIIAIIBHON YCIYI'M pa3MeIlaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BOZMOXXHOCTEN MHBAJIN/IOB;

3) CcOmpoBOXKIIEHNE WHBAINIOB, HMMCIOIINX CTOMKUE PacCTPONCTBA (DYyHKIIMH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOXXHOCTH CaMOCTOSITEIFHOTO TICPEIBIDKCHHS TI0 TEPPUTOPHH, Ha
KOTOPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, HHXXEHEPHOM M TPaHCIOPTHOU
UH(PaCTPYKTYyp, BXO/a B TaKhe OOBEKTHI U BbIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) mamiexamiee pa3MelieHHe OOOpPYIOBaHUS W HOCHTENCH WH(OpMAIWH,
HEOOXOUMBIX JJis1 o0ecreueHus: OecpensiTCTBEHHOro0 JOCTyla MHBAJIMOB K yCIyram
C YYETOM OIPAHUYEHUN X )KU3HEAECATENBHOCTH;

6) nyOnuMpoBaHHE HEOOXOAMMOW JJISi WHBAIMIOB 3BYKOBOHW M 3PUTEIIBHOM
uHopmaIuu, a TakKe HaJIMuced, 3HAKOB W HMHOM TEKCTOBOM M rpadudecKoi
MH(}OpMaKU 3HaAKaMU, BBINIOJHEHHBIMH pelbe(HO-TOUeUHbIM 1IpudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro mno ¢GopMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI MPHUKA30M MUHHCTEPCTBA TPyJa M COLMAIBHOM 3alMUThl Poccuiickoit
@enepaunn ot 22.06.2015 Ne 386 «O0 yrBepxkaeHUH (HOPMBI JOKYMEHTA,
MOJITBEPKJIAIOILIET0 CHElHallbHOe O0y4YeHUe COOaKu-NMPOBOAHMKA, M TOpsAKa €ro
BBIIAUM.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYNHOCTHU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEIOCTAaBICHUE MYHMIMIAIBLHOW YCIYyTH, U
CPEICTB, HMCHOJIb3YEMBIX IpPU MPEJOCTABICHHUH MYHULUIAIBHOW YCIyTH, KOTOpHIE
yKa3aHel B moAnyHkrax | — 4 nynkra 2.14.2. agMUHUCTPaTUBHOIO pErJIAMEHTA,
OPUMEHSIOTCS K OOBEKTaM M CpPEICTBaM, BBEICHHBIM B OKCIUTyaTallMIO WM
MPOIIEAIIAM MOJIEPHUA3ALNIO, PEKOHCTPYKIHMIO niociie 1 urons 2016 rona.

2.15. IlokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJACHCTBUHN 3asiBUTEINSI C TOJPKHOCTHBIMU JIMLIAMU TIPU
MPEIOCTABICHUN MYHUIIMNAIBHON YCIYTH U UX TIPOJOJIKUTENBHOCTh, BO3MOKHOCTD
HOJTy4eHUs] THPOPMALK O XO/€ MPENOCTABICHNS MyHULIMIIAJIbHON yCIIYyTH, B TOM
YHClIe C UCTIOIb30BAaHUEM UH(DPOPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOIOTHA,



BO3MOKHOCTb JINOO HEBO3MOKHOCTD MOJTYYEHUSI MyHUIIMNAIBHON YCIIYTH B
MHOTO(YHKIIHOHATBHOM IIEHTPE MPE0CTABICHUS ITOCY1apCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIYT (B TOM YHUCIE B MTOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATHHOM
MO/IPa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACIIOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN PUHIIHII),
MOCPEJICTBOM 3a1poca O MPEeA0CTABICHUN HECKOJIBKUX FOCYAapCTBEHHBIX U (MIIN)
MYHUIIUTIATBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX [IEHTPAX MPeIOCTaBICHUS
rOoCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT, MPEyCMOTPEHHOT0 cTaThell 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3arensiMu JOCTYITHOCTH IPEJOCTABICHHUS MYHUIMNAIBHOW YCIyTH
SBJISIFOTCSL:

PACIIONIOKEHHOCTh ITIOMEIIECHHS], B KOTOPOM BEIETCS MPUEM, BbIIAYa JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJM4ue HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWM, B
KOTOPBIX OCYIIECTBISIETCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIM4YME HCYEPHbIBAIONIEH HHPOpMAaMU O cHocobax, MOpsSAKE M CpOKax
MPEAOCTABICHNS MYHULMIIAJBHON YCIyrH Ha HMH(POPMALMOHHBIX CTEHIaX,EnuHom
noprane, Pecny0nnkanckom nopraine, opuiuaibHOM caiiTe MyHULIMIIAIBHOTO paiioHa;

OKa3aHUE I[IOMOUIM MWHBaJMJaM B IMPEOJOJCHUH OapbepoB, MEIIAIOUINX
IIOJIYYEHHUIO UMH yCIIYT HApaBHE C IPYTUMHU JIMLAMHU.

2.15.2. TlokazarenssMu KadecTBa NPEIOCTABICHUS MYHULMIIAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmroicHrEe CPOKOB MTPHEMa M pacCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOJTYYCHUS pe3yiibTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX IKajlo0 Ha HAPYIICHUS aJIMUHHCTPATUBHOTO
perjiaMeHTa, cCoBeplleHHbIe paboTHUKaMu Opraxa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTALN):

B3aUMoOJIeicTBUE 3asBUTENd ¢ paboTtHukamu Oprana winm  MOL  npu
MPENOCTABICHUA MYHULMNAIBHOM  YCIyTM  OCYLIECTBIIETCS OIWH pa3 IIpHU
NPEJICTaBICHUHU 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH IOJIYYEHMs pe3ysibTara IMpelOoCTaBIICHUS
MyHULIMNaTbHOW yciayrd B Oprane wim M®L[ B gopme sk3emIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[IpOonOIKUTENBHOCTS OAHOTO B3aUMOCHCTBUS 3asABUTENSA C JOJDKHOCTHBIMU
JULAMU IIPU MPEJOCTABICHUN MYHULIUITAIGHON YCIYyTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHHS] MYHULIUITAIBHON YCIIYTH C
MIOMOIIBI0 YCTPONCTB MOJBMXHOM paanoTesieOHHOM CBS3U, C HCIOJIb30BAHUEM
PecnyOnnkaHcKoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUTIATILHONW YCIYyTd MOKET
ObITh TMOJy4YeHa 3asBUTENeM B JHMYHOM KabuHere Ha EnuHom moprasne,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocraBiieHue MyHULMIAIBHOW YCIYIM OCYLIECTBIIETCS B JIHOOOM
M®I] no BbIOOpY 3asBUTENs HE3aBHUCHUMO OT MECTa €ro >KUTEJIbCTBA WM MeCTa



(bakTUyeckoro npoxkuBanus (npedbiBaHus) Ha Tepputopun Pecnybnuku Tatapcran mo
AKCTEPPUTOPUATBHOMY MPUHIIUITY.
MyHununanpHas yciayra B COCTaBe KOMILIEKCHOTO 3aIllpoca He IPeA0CTaBIIseTCs.

2.16. 1nable TpeboBaHMS, B TOM YUCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIIUIATBFHON YCIYTH IO SKCTEPPUTOPUAIEHOMY NMPUHIIMITY (B CIIydae, eciiu
MYHUIUIAIBHAs yCIIyra MPeA0CTaBIISCTCS 10 SKCTEPPUTOPUATIBLHOMY IPUHITUITY) U
0COOEHHOCTH MPEIOCTABICHUS MyHUIIUTIAIBHON YCIYTH B JIEKTPOHHOU (hopme

2.16.1. Ilpu mpenocTaBieHMHM MYHUIIMIAIBHON YCIYyTrd B 3JIGKTPOHHOM (opme
3asiBUTENb BIIpaBe:

1) momyuyuth wWHGOPMAIMIO O TOPSAAKE W  CPOKaxX  MPEIOCTaBICHHS
MYHULMINIAIBHOM YCIYrH, pa3MmelleHHyro Ha EaumHom mnoprane, PecnyOnmkanckom
MopTa’e;

2) mojmaTh 3asBICHHE O TNPEAOCTABICHUH MYHHIIMIIAIbHONH YCIYIH W HHBIC
JOKYMEHTBI, HEOOXOAUMBIE JJIsl IPEIOCTABICHUS MyHUIIUNIATBHOU YCIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMALIHIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-P3, ¢
UCIIOJIb30BaHueM PeciyOnrkaHcKoro noprana;

3) MOJIydYUTh CBEIACHHMS O XOJIC BBINOJHCHHUS 3asABJICHUH O MPEAOCTABICHUH
MYHUIIUTIATBHOM YCITYTH, MIOJJAHHBIX B 3JICKTPOHHOU (hopme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHHUIUIIAILHON YCITYTH;

5) moyiyduTh pe3yabTaT MPEJOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
AIEKTPOHHOIO IOKYMEHTAa;

6) momath *xanoOy Ha penieHue U aercTBue (Oe3neiicTeue) Oprana, a TakXkKe ero
JOJKHOCTHBIX JIMI, MYHUUMIAJIBHBIX CIYXalllUX IOCPEACTBOM PecrmyOnnKaHCKoro
nopTana, mnoprana QeaepasbHOM TOCYAapCTBEHHOW HWHGOPMAIIMOHHON CHCTEMBI,
obecrnieunBaroIiet mpouecc aocyaeOHoro (BHeCyaeOHOro) o0XajloBaHUS PEUICHUN U
nercTBuil (Oe3elCTBHSI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYJAPCTBEHHBIX WU
MYHULIMOAIBHBIX ~ YCIAYT OpraHamMu, NPEAOCTABJISIONIMMU TOCYJAPCTBEHHBIE U
MYHULIMNATbHBIE YCIYTHM, WX JOKHOCTHBIMU JIMIIAMH, TOCYJapCTBEHHBIMU W
MYHUITUTIATBHBIMH CITY>KAIIUMH.

2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYUIECTBISETCS MOCPEICTBOM 3aIlOJIHEHUS
ANEKTPOHHOM (opMbl 3asiBieHUsT Ha Pecmybnukanckom moprane 6e3 HeoOXOIUMOCTH
JOTIOJTHUTEIIPHOM MOJIauM 3asSBJICHUS B KaKOH-TM00 HHOM (popMme.

2.16.3. Ilpu ¢popmupoBaHuM 3asBICHUS 00SCIICUNBACTCS:

1) BO3MOYKHOCTH KOMHMPOBAHUSA U COXPAHCHHs 3asABJICHUSA W UHBIX JTOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABIICHUS YCIIYTH;

2) BO3MOXXHOCTH 3aIllOJTHCHUS HECKOJIBKHUMH 3asSBHTEISIMA OJHOW 3JICKTPOHHOM
(dbopMbl 3asdBiICHHS] TIPU OOpAILEHUU 3a YCIyraMu, NpeanojarailiiMi HarpaBieHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTP Ie4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUH DJICKTPOHHOU (HOPMBI
3asIBJICHUS;



4) coxpaHEHHE paHee BBEIICHHBIX B AIEKTPOHHYIO (pOopMy 3asiBIICHUS 3HAYCHUH B
710001 MOMEHT TIO JKETaHHIO TI0JIb30BATENs, B TOM YUCIIE MPU BOZHUKHOBEHUH OIINOOK
BBOJIa M BO3BpATE JIJIsl TOBTOPHOTO BBO/IA 3HAUEHUH B SJIEKTPOHHYIO (JOPMY 3asIBICHHUS,

5) 3amosHEHWE TOJEH 3JIEKTPOHHOW (OPMBI 3asBIICHUS [0 Hadajga BBOJA
CBEJICHUN 3asdBUTEIIEM C HCIOJb30BAHUEM CBeAeHMM, pa3MemieHHbIXx B ECHUA, u
CBEJICHUH, OINMyOJMKOBAaHHBIX Ha PecrnyOiMkKaHCKOM MopTalie, B 4YacTH, Kacarouleics
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKAIIMY U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOW M3 STalloB 3aIllOJHEHHS SJICKTPOHHOM
(dbopmpbl 3asBiIeHUS 6€3 TOTEpU paHee BBEACHHOM HHPOpMAIIUK;

7) BO3MOXKHOCTB JIOCTYyIa 3asBUTEIS K paHee IOJAHHBIM MM 3asABJICHHUSM B
TEYEHUE HE MEHEE OJIHOTO T0Jla, a TAaKKE YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSIM - B
TEUEHHE HE MEHEE 3 MECSLICB.

2.16.4. 3anuch 3asBuTeneil Ha npuem B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpeacTBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCA BO3MOKHOCTh 3allUCH Ha JHOObIE CBOOOJHBIE IJIA
IpyeMa JaTy ¥ BpeMs B Ipe/esiaX YCTaHOBJIECHHOTO B MHOTO(YHKIHMOHATBHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS 3TOU
JaThI.

JIJ1s ocyliecTBIEHUS MTPEeIBAPUTENIBHOM 3aIMCH TOCPEICTBOM PecmyOinkaHncKkoro
nopTajia 3asBUTEI0 HEOOXOJMMO YKa3aTh 3allpallliBacMble CUCTEMOW JaHHBIE, B TOM
qHUCIIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHNH);

HOMED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems prema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpHU
MpEeABAPUTENILHON 3alUCH, JTOKYMEHTaM, MPEICTAaBIECHHBIM 3asBUTENEM MPU JHUYHOM
npueme, NpeaBapuTeNIbHas 3alUCh aHHYJIHPYETCS.

[Ipn ocyiiecTBIEHUN NPEIBAPUTEIBLHON 3aMKUCH 3asBUTENI0 OOecreynBaeTcs
BO3MOKHOCTh pacredararb TaJOH-IOATBEpXkAeHUEe. B ciydae, ecnu 3asBUTENb
COOOIIUT aJpec 3JIEKTPOHHOM MOYTHI, HAa YKAa3aHHBIM aJpec TakKe HaIpaBisieTcs
uH(OpMaLUs O MOATBEPKACHUN PEIBAPUTEIBHON 3aMCH C YKa3aHUEM J1aThl, BDEMEHH
Y MecCTa puema.

[Tpu ocymiecTBICHUM NPEIBAPUTEIBLHON 3alMUCH 3asBUTENb B 005S3aTEIHLHOM
nopsiike HGOPMUPYETCS O TOM, UTO IPEABAPUTENbHAS 3alUCh AHHYJIUPYETCS B ClTyyae
€ro HESBKM 10 UCTEYEHUH |5 MUHYT C HA3HaYE€HHOI'0 BPEMEHU MpHUEMA.

3asiBUTENb B J1I000€ BpEeMsI BIIPAaBE OTKA3aThCs OT MPEABAPUTEIBLHOM 3alHCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS HWHBIX ACHCTBUH, KpoMe
MPOXOXKJICHUS UJICHTU(DUKAIMK U ayTeHTHU(PUKAIIMU B COOTBETCTBUU C HOPMATHUBHBIMU
paBOBbBIMU akTaMu Poccuiickonl ®Penepanuu, ykazaHus LUeId [PUEMa, a TaKKe
MPEIOCTABIICHUS CBEICHUM, HEOOXOOUMBIX ISl pacueTa IMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBIN HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.



3. CocraB, nocJ1e10BaTEJbHOCTh U CPOKHU BHINOJHEHUS] AIMUHUCTPATHUBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJI€e 0CO0EHHOCTH
BbINOJIHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0CO0CHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX

3.1. Onucanue mociaea0BaTeIbHOCTH ACHCTBUM MPU MPETIOCTABICHUH
MYHULIUATBHON YCITyTH

3.1.1. IIpenocraBneHre MyHHUIUITAILHOW YCIYTH BKIIIOYAET B ceOs CIIECIyIOIINE
aJIMUHHACTPATUBHBIE TIPOIICAYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHATAE M PACCMOTPEHHWE KOMIUIEKTAa JIOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlIcHUE MEKBEJIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MIPEIOCTaBICHUN MyHUITUTIATBHON YCIIYTH;

4) paccMOTpeHHE JOKYMEHTOB KOMUCCHEH

5) moaroroBka pe3ysbTaTa MyHUITUITATEHOW YCITYTH;

6) BeIIaua (HanpaBCHKE) 3asIBUTEIIIO PE3yJibTaTa MyHUIIUIAIBHOW YCIYTH;

7) uctipaBieHUE TEXHUUECKHUX OIIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIllUN 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayajlia BBIMOJIHEHUS AJIMHUHUCTPATUBHON MPOIEAYPHI
ABJIIETCSA OOpalleHue 3asBUTEIs] O BOMPOCAM, CBSI3aHHBIM C MPEJOCTABICHUEM
MYHHUIUITAIBHON YCIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SBIIACTCA:

npu obpaiennu 3asBurens B MOL] — paborauk MOI];

npu oOpamieHnud 3asBuTenss B OpraH — pyKoBoAUTeNb VCHOIHUTENBHOTO
KoMmuteTra JIeOenMHCKOTro CenbCKOro MOCENEeHHUsS] AJIEKCEEBCKOr0 MYHHMIIMMAIBHOTO
pationa PecnyOmuku Tarapctan (nmajgee - TOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTHPOBAHUE).

3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAlIUEH O TMOPSAKE U CPOKax
NPEIOCTABICHUSI MyHHUIMNAIbHOM yciayrd B MOIL[ nauuno u mo TenedoHy H
BJIEKTPOHHOM TOYTE.

PaGotank M®I] xoHCYnbTHpYET 3asBUTENS, B TOM YHCIE MO COCTaBy, (Gopme
MIPEACTABIISIEMON JJOKYMEHTALMK U IPYTUM BOIIPOCAM ISl MTOJYyYEHUS] MYHULIAITAJIbHON
YCIIYTH.

3asgBUTENh MOXKET TOJYy4YUTh HWH(POpPMALMIO O TMOPSAKE MPEeIoCTaBICHUS
MYHUIUMTNIATBHON yciyru Ha ouimansHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIleHUs 3asiBUTEJIS.



PesynbraramMu  BBIMIOJIHEHUST  aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISAIOTCA:
KOHCYJIbTAaIlsl MO COCTaBy, (QopMme MpeacTaBIsieMOd TOKyMEHTAlUd U JIPYTUM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TIOTYYCHHSI MyHUITUTATIBHOM YCIIYTH.

3.2.3. BasButens BrpaBe oOpaTUThCs B Opran mo TeiaeoHy U IIEKTPOHHOU
nouTe, a TaKXkKe MONy4YHTh KOHCYJbTalMI0 Ha PecrnyOnmukaHckoM moprane, caifte
Oprana o nopsiIKe U CPOKax MPeJOCTaBICHUS MyHULIUIIAIbHON YCIyTH, B TOM YHCIIE IO
cocTaBy, opMe MpeJCTaBIsIeMON TOKYMEHTAIMK M JPYTUM BOIIPOCaM Ui TOJTY4YECHHUS
MYHUIUITAIBHON YCIIyTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHUPOBaHHE HH(POPMUPYET
3asBUTENSI B COOTBETCTBMM C TpeOoBaHMSAMH TyHKTa 1.3.4 aJIMUHUCTPATHBHOTO
periaMeHTa.

AJMHUHUCTpaTUBHBIE TPOLEAYpPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPeX pabovnX AHEH CO THS MOCTYIUICHUST OOpaIieHusl.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJBTAIllMM TIO0 COCTaBy, (opMe TMpeACTaBIAEMON JOKYMEHTAIlMH | JAPYTUM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TIOTYYCHHS] MyHUITUTATBHON YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTA JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM NOKYMEHTOB ISl IPEAOCTABICHNS MYHHIMIIAIBHON YCIYI'HM 4epe3
MOI] unu ynanenHoe pabouee mecto ML,

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs1) oopamaerca B M®I] ¢ 3ampocom
O INPENOCTaBICHUM MYHULHNAIBHOM YCIYIM W NPEACTaBIsA€T JOKYMEHTHl B
COOTBETCTBHUHM C ITYHKTOM 2.5aIMUHHACTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PabotHuk M®LI, Benymumii nmpuem 3asiBICHUN:

OINpeeNsIeT NpeaMeT OOpaIleHUs;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEOOBAaHUSM, YKa3aHHbBIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PETVIAMEHTA;

3aroJHSET EKTPOHHYI0 dhopmy 3asBieHus B AUC MODI];

OpyU  NPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aJMUHHACTPATUBHOIO  perjiaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHMPOBAHUE NPEICTABICHHBIX IOKYMEHTOB;

pacnieyaTeiBaeT 3asBieHue u3 AUC MOIL;

NIEpPENAET 3asIBUTEIIO HA IPOBEPKY U MOANKCAHUE;

1OCJIE MOANMCAHUS CKaHUPYeT noanucanyoe 3assiaeHue B AUC MOL];

3arpyxaetr B AVIC M®IL] nokymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (Qopme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE
TEJ0;

BO3BpAILAET MOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSLIUM IIyHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAIlleHMs] 3asIBUTEIIS.



Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asIBJICHHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnsgeT NakeT [OKyMEHTOB, TMPUHATHIX OT
sassBuTest B Opran B 3JeKTpoHHOU (hopme (B COCTaBe MAKETOB JICKTPOHHBIX JCN) B
TEYEHHE OJHOrO0 padouyero MAHA CO JHA OOpalleHus 3asBUTENs B CTPYKTYpPHOE
noapasaeseaue MOII.

Pe3ynbraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABIISIIOTCS: 3asBJICHHUE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE [1eJ0), HampaBlieHHble B OprasH, mocpeicTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICVCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJi MPEIOCTABICHUS MYHHIMIIAIBHOM YCIYyTU B
aeKTpoHHOM (hopme yepe3 PecnyOnrkanckuii moprall.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOopMe BBIMOIHSET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOTO 3asIBJICHUS;

3amojgHseT (OpMy DJIEKTPOHHOIO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTEIbHBIE VISl IPEIOCTABICHUS MYHUIIMIAIBHON YCIIyTH;

NPUKPEIUISIET JTOKYMEHTHI B 3JEKTPOHHOW (hOpME HIIM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

HNOJATBEPKJIaeT (aKT O3HAKOMJIEHHMS M COIJIacUsl C YCJIOBHSMH M MOPSIKOM
IPEIOCTABJIEHUSI MYHULMIAIBHON YCIyrd B JJIEKTPOHHOW Qopme (ycTaHaBIUBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHMUS);

MOJITBEPXKJIAET  JIOCTOBEPHOCTb  COOOIICHHBIX  CBEJIEHUM (yCTaHaBIMBAeT
COOTBETCTBYIOILLYIO OTMETKY B ()OpME JIEKTPOHHOTO 3asIBJICHNU);

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HOKHMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TMOJANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
IyHKTa 2.5.3aIMUHUACTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBEIOMJIEHHE 00 OTIPABKE AJIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOTHYECKast MpoBepKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISIETCSL TOCJI€ 3alOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJEeH 3IIEKTPOHHON
¢bopmbl 3asBieHus. [Ipy BBIABICHMM HEKOPPEKTHO 3aIMIOJIHEHHOTO MOJIS 3JIEKTPOHHOM
(bopMbI 3asBIICHUs 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKU U
NOpSKE €€  yCTpaHeHHs  MOCPEACTBOM  MH(GOPMAIMOHHOTO  COOOIICHHMS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM (opMe 3asiBJICHHUSL.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
AJIIEKTPOHHOE J1eJI0, HampaBiieHHoe B OpraH MOCPEACTBOM CHCTEMbI 3JIEKTPOHHOTO
B3aUMOJICUCTBHS.

3.3.3. PaccMoTpenune KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hayaja BBIIIOJIHEHUSA aIMHHUCTPATUBHOM IPOLEAYPHI
ABJISIETCSl TIOCTYIUICHHE 3asBJICHUS M HHBIX JIOKYMEHTOB, HEOOXOIMMBIX ISt
IPEAOCTABIEHUS MYHUIIMNIATBHON YCIIyTH.



JIOJKHOCTHBIM ~ JTMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOU MPOTIEAYPHI SABJISICTCSI PYKOBOIUTENh MICTIOMHUTETFHOTO KOMUTETA
JIeGeTMHCKOro CEeNbCKOTO TMOCENEHHsS] AJIEKCEEBCKOr0 MYHHUIMIAIBHOTO paiioHa
PecnyOnmuku Tarapcran (nanee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM
JIOKYMEHTOB):

3.3.3.2. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHEM JOKYMEHTOB, B Cllydae
oOparieHus 3asaBUTENA ¢ 3asBJIeHUEM B OpraH:

OTpeesIeT MPeaMET OOpaICHHUS;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIS;

MPOBOJUT POBEPKY MOJTHOMOYHI JIMIIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEeOOBaHUSAM, YKa3aHHBIM B
NyHKTe 2.5  aJIMHUHHCTPATMBHOTO  pErjlaMeHTa,  IMPOBEPKY  COOTBETCTBUS
MPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHUSAM  (HaJIeKallee
odopmiieHne KOMUN JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOIYHCTOK, MPHUITHCOK,
3aUEPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX UCIIPABIICHHN );

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asBI€HHST B  aBTOMATU3UPOBAHHOM
MH()OPMAIMOHHOW CHCTEME, MNpPEJHA3HAYCHHOM ISl OKa3aHWs TOCYJApCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;

Opyu  MPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHBIX B TOyHKTEe 2.5
aIMUHUCTPATUBHOTO  pErjiaMeHTa Ha OyMaXHOM  HOCHTENE,  OCYIICCTBIISIET
CKaHMPOBAHUE MPEICTABIICHHBIX IOKYMEHTOB;

pacrnievyaThiBaeT 3asiBJICHHUE;

nepeIaeT 3asBUTEIIO Ha TPOBEPKY U MOANMKUCAHHUE;

MOCJIC TTOAMKUCAHUS CKAHUPYET MOANMCAaHHOE 3asBIICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO UH(GOPMaLMOHHYIO CUCTEMY,
npenHa3HauYeHHYI0 Il OKa3aHUs TOCYNapCTBEHHBIX M MYHHUIUNAIBHBIX YCIIYT
JOKYMEHTBI, MPEICTABICHHbIE B JJIEKTPOHHOW (OpME WIH BIEKTPOHHbIE O00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET 3JIEKTPOHHOE JIEIIO;

BO3BpAILAET MOJANUCAHHOE 3asIBICHUE M OPHUTMHAIBl OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cnyuae Hanmumsi OCHOBaHUM JUIsl OTKa3a B MpUEME JOKYMEHTOB JOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISICT 3asBUTENS O HAIHYUU
MPENSTCTBUN JUIA TIpHieMa 3asBJICHUS M BO3BpAIllaeT €My JOKYMEHTHI C OOBSICHEHUEM
coJiep KaHus BBISIBICHHBIX OCHOBAHHM JIJIsl OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIOJOKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IIOCIIE
MOCTYIUICHHUS JOKYMEHTOB Ha PaCCMOTpPEHUE:

MIPUCBANBAET 3aBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOH JIeT U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNHBIIME JJICKTPOHHbIE JieJlda, B TOM YHCIE NPUIOKECHHBIC
3asIBUTEJIEM IOKYMEHTHI B JIEKTPOHHOUN (hOpME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MpOBEPsIeT COOIOJIEHUE YCIOBUU JIEUCTBUTEIBLHOCTH DJCKTPOHHOM MOIIUCH,
nocpeacTtBoM oOpamienuss Kk EguHomy mopramy (B ciydae, €Ciau  3asgBUTENEM



IIPE/ICTABIICHBI AIIEKTPOHHBIE JOKYMEHTBHI, MOJANKMCAHHBIE YCUJICHHOU
KBAJIN(DULIMPOBAHHOMN 3JIEKTPOHHOM MOAMUCHIO).

[Tpu HaJIU4YUH OCHOBaHMiA, PETYCMOTPEHHBIX MYHKTOM
2.7.1aqxMUHUCTPATUBHOTO PErJIaMEHTa, MOJATrOTaBIMBACT MPOEKT peUIeHHs] 00 OTKa3e B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULIMIIAIbHON YCIYTH.

B cinydae, ecnmu B pe3yiabTaTe MNPOBEPKH YCHICHHOM KBaTH(UIUPOBAHHON
AJIEKTPOHHOM TMOJIUCH BBISIBJICHO HECOOJIO/ICHUE YCIOBUN €€ JACHCTBUTEIBHOCTH,
IPOEKT penieHus 00 OTKa3ze JOJKEH COJepKaTh MyHKTHl cTathbul 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIM OCHOBAHUEM ISl €TO IIPUHSTHS.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEeIOCTaBICHUS MYHUIIMIIATBHOM YCIYTH, C YKa3aHMEM MPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHMWS [JIsi OTKa3a B TpUEME JOKYMEHTOB, HEOOXOJMMBIX  JUIs
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYI'H, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHUS [JIsl OTKa3a B NpPHUEME JOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOPMAILMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuu,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJEpPkKAT HEAOCTOBEpHbIE U  (WUJIH)
MPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBaHHUIA),
HaIIpaBJIsIeTCsl Ha COTJAaCOBAaHME B YCTAHOBJIEHHOM MOPSAKE IMOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TmpoeKTa peleHuss 00 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJisl TPEJOCTaBICHUS MYHUIUNAIbHON YCIYT'H, OCYLIECTBISECTCA B
MOPSIIKE, PEYCMOTPEHHOM IIYHKTOM 3.6.3aIMUHUCTPAaTUBHOI'O PEIJIAMEHTA.

B ciydae OTCyTCTBHS OCHOBAaHMH I OTKa3a B IPHEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX IYHKTOM 2.7.1 agMUHUCTPaTUBHOIO PETJIaMEHTa, JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJHOr0 pabodero JHS CO JHS
MOCTYIUJICHUS 3asIBJICHUS, HAPABIISIET 3asBUTENIO, YKA3aHHBIM B 3asIBJICHUU CIIOCOOOM,
YBEJOMIICHHE O TMOCTYIUJIEHUHU 3asBIICHUS, COJIEpKAIllee BXOIAIIMN PErucTpallMOHHbBIN
HOMEp 3asBJICHUS, ATy MOJY4YEHUsl 3asiBIICHHS, MEPEYCHb HAUMEHOBAHWU (DaiioB,
MPEACTABICHHBIX K HEMY JAOKYMEHTOB, AaTy MOJIyYEHHs pe3yjbTaTa MyHUIUNATbHOU
YCIIYTH.

3.3.3.4. Hcnonnenwe  mpoueayp, yKa3aHHbIX B  myHkTax  3.3.3.1,
3.3.3.3aAMUHUCTPATUBHOTO pETJIaMEHTa, NPU HAJIUYUU TEXHUYECKOW BO3MOKHOCTHU
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMbI, MpEeIHAa3HAYEHHOW MAJi OKa3aHUS TOCYIapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

3.3.3.5. AIMHHHCTPAaTUBHBIE  MPOUEAYPHl, YCTAHABIMBAEMBIE  IYHKTOM
3.3.3aAMUHHCTPATUBHOTO PETJIAMEHTA, BHITIOJHSIOTCSA B TE€YEHHE OJHOTO padoyvero AHA
COJIHS ITOCTYIUICHHUS 3asIBJIEHUSI HA PACCMOTPEHUE.

Pe3ynbpTaTaMu BBITTOJIHEHHS] AIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TPUHSITHINA
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHuss o0 OTKaze B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MyHULIMITAIIbHON YCITYTH.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, yHaCTBYIOLIUE B
IIPEIOCTABICHUN MyHULIMIIAIBHON YCIIYTH



3.4.1. OcHoBaHMEM Hayana BBINOJHEHUS AJIMHHHCTPATUBHOM MPOLEAYpPbI
ABIISIETCS TOJYYEHHE JOJHKHOCTHBIM JIMIOM (paOOTHUKOM), YIMOJHOMOYEHHBIM Ha
BBITTOJIHEHUE AJIMUHUCTPATHBHON MPOIETypPhI, OT JOKHOCTHOTO Jmia (pabOTHHKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asSBUTEIS JOKYMEHTOB.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHHKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHHUCTPATUBHOM MPOLEAYPHI, SBISETCSI PYKOBOAUTEND MICIIOMHUTENBHOTO KOMUTETA
JIeGeTMHCKOTO  CEeNBbCKOTO TOCENeHUsI AJIEKCEEBCKOT0 MYHHUIIMIAIBHOTO paiioHa
Pecniy6nuku Tarapcran (nanee - 10KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HaIlpaBJICHUE
MEXBEJJOMCTBEHHBIX 3aIPOCOB).

3.4.2. IOJ3KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (GOpPMUPYET U HAMNpaBISIET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHCTEMBI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOI'O B3aUMOJACHCTBUSL (IIPU OTCYTCTBUU TEXHUYECKOM
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMH) 3ampochl O NPEIOCTaBICHUH JOKYMEHTOB U
CBEJICHUM, IPETYCMOTPEHHBIX MYHKTOM 2.6.1aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TNPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJIHSIFOTCS. B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HaIlpaBJCHHbIE B OpraHbl BIACTU U (WJIM) MOJABEAOMCTBEHHBbIE OpraHaM BJIACTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenyayiucThl  TMOCTABUIMKOB  JIaHHBIX HA  OCHOBAaHUU  3aIPOCOB,
MIOCTYIIMBIINX 4Y€pe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJACHUCTBUS,
MPEAOCTABISAIOT  3alpailuBaeMble JOKYMEHTHl (MH(OpPMAIUIO) WM HAIpPaBISIIOT
YBEJIOMJICHHSI 00 OTCYTCTBMM JOKyMeHTa U (W) MHGOpMAIMK, HEOOXOAUMBIX JIJIst
MIPEIOCTABIICHUSI MyHULIMIIAJIBbHON YCIyTH (J1ajiee — yBeloMJIeHHEe 00 0TKase).

AJIMUHUCTpPaTUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSILIMM ITYHKTOM,
BBIMIOJIHSIFOTCSL B TEUEHHUE NATH JHEW €O JIHA MOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpPraHU3allMIio, MPEJOCTaBISAIOIINE JTOKYMEHT M WH(OpMaIuIo,
€CJIM MHbIE CPOKHU MOJIFOTOBKM M HANpPABJICHHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aMpocC
HE YCTaHOBJEHBI (eJepaJbHBIMU 3aKOHAMH, NpPaBOBBIMH akTamu lIpaBuTenbcTBa
Poccuiickoit denepaniuu U OpUHSATHIMH B COOTBETCTBUU C (PeAepalibHBIMU 3aKOHAMU
HOPMAaTHBHBIMH NMPABOBbIMU akTamMu PecnyOnuku TatapcTaH.

Pe3ynbTaTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTHI (CBEICHMs), HEOOXOAUMBIE JJISi IPEJOCTABICHUS! MyHUIIMIIAIBHON YCIYTH,
a100 yBeroMIIeHHEe 00 OTKa3e, HamnpaBieHHbIEC JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIlpaBJIEHUE MEXKBEIOMCTBEHHBIX 3aIPOCOB.

3.4.4. IoJ>KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHHE MEKBEJOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalllBacMble YEpe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSl JIOKYMEHTHI (CBEIEHHUsI), HEOOXOAUMble I MPEeIOCTaBICHUS
MYHUIUTNIATBHOW YCIyTH, TU00 yBeJOMIIeHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wn) uadopmanuy;

npu 1SEN 12150 OCHOBaHMUI, MPEAYCMOTPEHHBIX MTYHKTOM 2.7.1
aMUHUCTPATUBHOTO PErJlaMEHTa, IMOATrOTaBIMBAECT MPOEKT pelleHus 00 OTKa3e B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUSI MyHUIIUIIAILHON YCIYyTH.



[Ipoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX MJif
MPEJIOCTABIECHUS MYHULUIIAIBHON YCIYrHM, C YKa3aHHEM IpUYUH OTKa3a (B ciydae,
€CIM OCHOBaHMS [UIsi OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIEHUS MYHULMIIAIBHON YCIYI'H, CBSI3aHbl C HAPYLIEHHUEM YCTAHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyYMEHTaM, OCHOBaHUS [JIsl OTKa3a B INpPUEME JIOKYMEHTOB
JOJDKHBI  cofepKaTh HMHGOPMAIMI0 O HAWMMEHOBAHMM JIOKYMEHTOB (uMH(Opmaiuwy,
CBEJICHUH), KOTOpbIE HE MPEJCTaBIEHBbI, COJEpKaT HEJAOCTOBEpHbIE U  (WJIM)
IPOTHUBOPEYUBBIE CBEACHMS, O(POPMIICHBI C HAPYIIIEHUEM YCTAaHOBJICHHBIX TPeOOBaHUI),
HAIIPaBIIIETCS HA COIVIACOBAHHWE B YCTAHOBJIEHHOM IOPSAKE MOCPEICTBOM CHUCTEMBI
AJIIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

CornacoBaHue NpoOeKTa peleHuss 00 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOIUMBIX I MPEAOCTaBICHUS] MYHHMIIMNAIBHOW YCIYTH, OCYIIECTBISIETCS B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.6.3aIMHUHUCTPATUBHOTO PErVIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHB TIOJYYE€HHSI CBEACHUM 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
JOKYMEHTBI (CBEJEHUS), HEOOXOUMBIE JIsl TPENOCTABIECHUS MyHUIIMIIATBHOW YCIIyTH,
MPOEKT pemeHuss o0 OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIICHUS MYHULIMIIAJIbHOW YCIIYTH.

3.4.5. Hcnonnenue Ipouenyp, YKa3aHHBIX B ITYHKTax 3.4.2,
3.4.4aMUHHUCTPATUBHOIO pErJaMEHTa, IPU HAIMYAHA TEXHUYECKOW BO3MOYKHOCTH
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHAa3HAaYeHHOM HJIs OKa3aHWsl TOCYAAapCTBEHHBIX U
MYHULUIIAIBHBIX YCIYr, B TOM 4YHCIE C MOMEHTa pErucTpalMM 3asBICHHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aAMUHHUCTPATUBHOTO PErIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIITOJIHEHUS AJAMUHUCTPATUBHBIX MPOLERYD,
YKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATHUBHOIO PETJIaMEHTa, COCTABIIAET MATh pabo4YMX
THEHN.

3.5. PaccmoTpeHne TOKYMEHTOB KOMUCCUEN

3.5.1. OcHoBaHuMEM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOIO 32 HaIlpaBJICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHUH), HEOOXOIUMBIX IS
[IPEAOCTABIEHUS MyHULUIIAJIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATUBHOU
npoUeAyphl, SBISETCS pykoBoauTeslb McmomHuTtenbHOro komutera JlebGeaumHCKOTO
CEJIbCKOIO  TOCENIeHUs AJIEKCEEeBCKOrO0 MYHMIMIAIbHOrOo paioHa PecrnyOnuku
Tartapcran (manee - HOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yibTaTa
MPEA0CTABICHUS MYHUIIUTIATBHON YCIIYTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJbTaTra
MPEA0CTABIICHUS MYHUIIMIIATLHON YCIYTH:

paccMatpuBaeTr Cc(HOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABIEHUS MYHUIIMNIAJIBHON YCIIYTH;

IPU BBIABJIEHWH OCHOBAHMW /U1 OTKa3a B MPEJOCTABICHUH MYHUIMNAIbHON



YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aAMUHUCTPATUBHOI'O PErJIAMEHTA, TOATOTABINBAET
3aKiIoueHne 00 OTKa3e B MPENOCTABICHWH MYHUIMNAIBHON yCIyrd; KOMIUIEKTYET
JTOKYMEHTHI ((hopMHUpYET /ema);

B ClIy4yae OTCYTCTBHUSI OCHOBAaHUH ISl OTKa3a B MPEJOCTABICHUN MYHHUIIMIAIbHON
YCIyTH, NOPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aJIMUHUCTPATUBHOTO pEIrJIaMEHTa, IO
UTOTaM  PAaCCMOTPEHUS  JIOKYMEHTOB,  HEOOXOAMMBIX Il  MPEJOCTABJICHUS
MYHHUIIUTIATBHON YCIIYTH, KOMIUIEKTYET JOKYMEHTHI ((hopmupyer aena);

HampasisieT c(QOpMUpOBaHHBIE YYETHBIE JieJla CEeMEeM Ha pacCMOTpPEHHUE
OOIIIECTBEHHOM >KMIIUIITHON KOMUCCHUU (J1ajiee — KOMHUCCHS);

AJIMUHUCTpPaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJJHOTO paboyero JHS.

Pe3ynbTaTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HaIlpaBJICHHbIE B KOMHCCHIO YYETHBIE JIETa.

3.5.3. CekpeTapb KOMHCCHH OCYIIECTBIISCT:

M3Y4YEHUE MOCTYIMUBIINX IOKYMEHTOB;

Ha3HAYEHUE JHS 3ace/laHns KOMHCCHH;

U3BEIICHUE YJIEHOB KOMUCCUU O JTHE 3aCEIaHUs KOMHCCHH.

AJIMUHUCTpPaTUBHBIC MPOLEAYpPHl, YCTAaHABIMBAEMbIE HACTOSIIUM IMYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJHOTO paboyvero JTHS.

Pe3ynbTaTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
W3BEIICHUE YJICHOB KOMUCCUU O J1aTE 3aCEHaHUs.

3.5.4. Komuccuss Ha cBOEM 3acellaHMM Ha CBOEM 3acellaHuu paccMaTpUBAET
YUETHOE JIeJI0 ¥ IPUHUMAET pElICHHE O pa3pelieHnu oOMeHa Uit 00 OTKase.

Pe3ynbTaTaMy BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOLIEAYP SBISIIOTCS: PEUICHUE
0 paspenieHnu oOMeHa UiIu 00 OTKa3e.

3.5.5. Cekpetapb koMuccuu 0hOpMIISIET pellieHne KOMUCCUH B (hOpMe MPOTOKOJIa
(2 sx3emILIsIpa) U IepeAaeT Ha MOIIMTUCH WIEHAM KOMHUCCHH.

Pe3ynbraTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
MepeaHHOE Ha MOJANKCH 3aKIIIOUEHHUE.

3.5.6. HiieHbl KOMHUCCUH MOJAMUCHIBAIOT MPOTOKOJI U HAITPABIISIIOT CEKPETAPIO.

AJMUHHCTpAaTHUBHBIC TPOIEAYpHI, yCTaHaBIMBaeMble MyHKTamu 3.5.4 — 3.5.6
HacToswero PernamenTa, BHIOTHSIOTCS B TEUEHUE OJJHOTO pabovero JTHs.

Pe3ynbTaTaMu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
3aKIH0YEHUE, MOJIMMCAHHOE YJIEHAMU KOMUCCHH.

3.5.7. Cekpetapb KOMHUCCHUM HANpPaBISET MPOTOKOJI KOMHUCCUU JOJKHOCTHOMY
JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJibTaTa MPEIOCTABICHUS MYHULIMIAIbHOU
YCIIYTH.

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynpTaT mpoueaypbl: MpOTOKOJ KOMUCCHU W YYETHOE JI€J0, HalpaBJICHHBIE
KOMUCCUM JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a TIOJATOTOBKY pe3yibTaTa
MPEIO0CTABICHUS MyHUIIUTIATIBHOM YCITYTH.

3.5.8. HMcnosiHeHuEe Npouenyp, yKa3aHHbIX B MYHKTE 3.5.2 aJMUHHUCTPATUBHOTO
periamMeHTa, MNOpH HaJUYUM TEXHMYECKOM BO3MOXHOCTM  OCYLIECTBIIIETCS B
aBTOMATUYECKOM PEXKHUME C HUCIOJb30BaHUEM aBTOMATU3UPOBAHHON MH(DOPMALIMOHHON



CUCTEMBI, IIPEAHA3HAYEHHOM I OKa3aHWs TOCYHApPCTBEHHBIX W MYHULHINAIBHBIX
YCIIYT.

MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX B
MyHKTE 3.5. a/IMUHUCTPATUBHOTO PETJaMeHTa, COCTaBIsAeT 4 pabounx IHS.

3.6. IloaroroBka pe3yiabTaTa MyHUIIUIATBHONW YCIYTH

3.6.1. OcHoBaHuMEeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOUELYPHI
ABJIIETCS TIOCTYIJIEHUE OT CEKPETApsi KOMUCCUM 3aKIFOYEHHSI KOMUCCHUU.

JIOJOKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHUE aJIMUHUCTPATUBHOMN
OpoLEaypbl, SBIsieTCs pykoBoauTens McnomHutensHoro komurera JleGeauHCKOTO
CEJIbCKOIO  IOCEJIEHUsI AJIEKCEEeBCKOIO MYHMIMIAIbHOrO pailoHa PecnyOnuku
Tartapcran (manee - HOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMOATOTOBKY pE3ysbTaTa
MPEI0CTABICHUS MyHULIUTIAIBHON YCIIYTH).

3.6.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTaTa
MPEA0CTABICHUS MYHULIMIIAJBHON YCIYTH:

TOTOBHUT MPOEKT JI0TOBOPA;

TOTOBUT MPOEKT PACTIOPSHKEHUS O pa3pelieHuy oOMeHa (J1aiee — pacropsiKeHHe ).

B ciiyuae npuHATHS KOMHCCHEH pellleHus 00 OTKa3e B Bblayue pa3pelieHus Ha
O0OMEH rOTOBUT MPOEKT MUChMa 00 OTKa3e B MPEJOCTABIECHUN MYHHUIUIAIBHON yCIyru
(manmee — MUCHMO);

HAOpaB/IieT  NOJATOTOBJIIEHHBIM  MPOEKT  pe3yibTara  IMPeloCTaBICHUS
MYHMIIMIIAJIBHOW YCIYI'M Ha COTJIACOBAaHUE B YCTAaHOBJIEHHOM MOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO TI0KYMEHTO000pOTAa.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIKUM IIYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbraTaMu BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIEIYP SABIISIOTCS: MPOEKTHI,
HaIlpaBJCHHbIEC HA MOJIHKCH.

3.6.3. CormacoBaHue M TMOJINKACAHUE MPOEKTA peE3yNbTaTa MPEIOCTABICHUS
MyHUIUOAIBHOM  yciayru (majiee — TPOEKThl JTOKYMEHTOB) OCYLIECTBISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJAPA3JEICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yiibTaTa MyHUIIMNAIbHOH ycinyru, PykoBoaurenem Oprana.

[ToAroTOBIIEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUYaHus, BO3BPAILLAIOTCS
Ha JO0pabOTKy JHIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIMIAIbHON
ycayru. [locne ycTpaHneHus 3aMedaHUil MPOEKTHI JTOKYMEHTOB IOBTOPHO MEPENAOTCS
JUIS COTJIACOBAHHUSA U TIOJMTUCAHMUSL.

PykoBoautens OpraHa nmpu pacCMOTPEHUM IMPOEKTOB JOKYMEHTOB IIPOBEPSET
cOOIOICHHE AaIMUHUCTPATUBHOTO pETJIaMEeHTa JOJDKHOCTHBIMU Junamu OpraHa B
YacTH CPOKOB BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEAOBATEIBHOCTH U
MOJIHOThI, HAJIMYUS COTJIACOBAHMM YIOJHOMOYEHHBIX JOKHOCTHBIX Jinl OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHUS ~ HapylmleHMH B 4YacTH  CPOKOB  BBIMOJHEHUS
aAMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEI0BATEILHOCTH M MOJHOTHl PykoBOIUTEND
Oprana MTHULIMKMPYET IPUBJICYEHUE K OTBETCTBEHHOCTH JIULL, IOIYCTUBIIUX HApYLICHMUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHHCTPAaTUBHOIO PETJIAMEHTA.



AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSI B TEYEHUE OJTHOTO pabovero JHs.

Pe3ynbraTaMyu  BBINIOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBJISIOTCS:
MOANKCAHHBIE JOTOBOP M YTBEP)KIECHHOE PACHOpPSIKEHHWE WIHM pelleHne o0 OTKase,
HaIlpaBJIEHHbIE HA PETHCTPALIUIO.

3.6.4. HcnoiHeHue Tpouenyp, YKa3aHHbIX B IyHKTax 3.6.2, 3.6.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOM BO3MOXKHOCTH
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(GOPMAITMOHHONW CUCTEMBbI, MpEAHA3HAYEHHOM Il OKa3aHUs TOCYIJapCTBEHHBIX U
MYHHUIUTATbHBIX YCITYT.

MakcumanbHbIA CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYP, YKa3aHHBIX B
nyHkTe 3.6. aIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABIISIET JIBA paOOUYUX JTHEH.

3.7. Beimaua (HampaBlICHHUE) 3asIBUTEIIO PE3yJIbTaTa MyHHUITATIATBHOW YCITYTH

3.7.1. OcHOBaHvMEM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHOM MPOLETYPHI
SBJISIETCA TIOJIy4YEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE
aIMUHUCTPATUBHON TIPOLIEAYPHI, TOKYMEHTA, MOJTBEPKIAIOIIETO MPEJOCTaBICHUE
MYHULIMNAIBHON YCITyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOU
MPOLIEIYphl, SIBISIETCA pyKoBoauTeNnb McronHutenbHOro komurera JleGeaumHCKOro
CEJIbCKOTO  TMOCEJIeHUs] AJIEKCEEBCKOIO MYHHUIMIAIBHOTO paiioHa PecrnyOiuku
Tatapcran (manee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIauy (HAMpaBJICHUE)
JIOKyMEHTOB).

3.7.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAmpaBlICHUE)
JIOKYMEHTOB:

o0ecrieurBaeT  pErucTpalyid U  BHECEHHME CBEJACHUM O  pe3yibTaTe
MPEOCTaBICHNUS MYHMIIUNIAIBLHON YCIYTd B TOJACUCTEMY BEICHUS JIOKYMEHTAIUU
aBTOMATH3UPOBAHHOW HMH(POPMAIIMOHHONW CHUCTEMBI, MPEIHAa3HAYEHHON IS OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

M3BEIIACT 3asBUTENS (€r0 MPeICTaBUTENs) CTOCOOOM, YKa3aHHBIM B 3asIBIICHUH, O
pe3yabTare NPEeAoCTABICHUS MYHULUINAIBHOW YCIYTM U O BO3MOYKHOCTH TOJIYYEHUS
pe3yJabTara MnpeioCcTaBlIeHUs MyHUIMNanbHOW yeiayru B Oprade win B MOLI.

Hcnonnenne  mpoueayp Ipd  HAIMYAM ~ TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMTATbHBIX YCIIYT.

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCS. B TEUEHHME OJHOTO pabouyero AHS CO JHS TMOJANHCAHUSA JOKYMEHTA,
SBJISIFOLIETOCSA pe3yabTaToM pe0CTaBICHUS MYHUIIATTATBHOM YCIIyTH,
YIOJTHOMOYEHHBIM JIOJKHOCTHBIM JiniioM Oprana (Opranom).

Pe3ynbraTaMyu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
pa3MeleHrne CBEJEHUM O pe3ysibTaTe MPEeAOCTaBICHUS MYHHUIIUMAIBHOU YCIyTH B
MH(OPMAIIMOHHBIX CHCTEMaX, U3BEIIeHHe 3asBUTENs (€ro MpeAcTaBUTENs) O
pe3yabTare NpeloCTaBICHUs] MyHUILIUITAIIBHOW YCIYTH U CIIOCO0aX €ro MojaydyeHuUs..



3.7.3. llopsamox Bbliauu (HaAOpaBICHHs) pe3yJibTara IPEIOCTaBICHUS
MYHULIMAIBHOMN YCIIyTH:

3.7.3.1. IIpu oOpamieHnu 3asiBUTENS 3a Pe3yJbTaTOM MYHULUIAIBHOW yCIyTH B
MOILI, pabotHuk MO®IL] BbIIaeT 3asgBUTENI0 PE3YJIHTAT MYHULUIAIBHON YCIYrM B
dbopMe HK3emIuIsipa DIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. [lo
TpeOOBAHUIO 3asBUTENISI BMECTE C OK3EMIUIIPOM BJEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJEe €My MpPEAOCTaBISACTCA JK3EMIUIIP SJIEKTPOHHOTO JOKYMEHTa
MyTEeM €ro 3alKiCH Ha ChbeMHBIM HOCUTENb MH(GOPMAIIUU UM HAMpPABJICHUS SK3EMILIApa
ANEKTPOHHOTO TOKYMEHTa MO 3JIEKTPOHHOW moute B aapec 3aaButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIh HMHGOPMAIMM WJIA HAMpaBICHUU OHK3EMIULIpA SJIECKTPOHHOIO
JOKYMEHTa, HA OCHOBE KOTOPOTO COCTABJIEH JK3EMIUISP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)KHOM HOCHUTEJIe, MO JJIEKTPOHHOM TMOYTE HJACHTUYHOCTHh TaKOTO 3K3eMIUIsIpa
ANEKTPOHHOIO JOKYMEHTAa JK3EMIULIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPACTCS YIIOJIHOMOYEHHBIM COTPYIHHUKOM C MCIIOIb30BAHUEM YCHUIICHHOU
KBJIM(PUIMPOBAHHON 31E€KTPOHHON MOAIMHKCH.

AJMUHHCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TIOPSIIKE OYEPENHOCTH, B JIEHb MNPUOBITHS 3asBHUTENS B CPOKH,
YCTaHOBJICHHBIE periaMmeHToM padboTsel MOII.

PesynpTaTaMu BBIMOTHEHUS! IMUHUCTPATUBHBIX MPOIEAYD SABISIOTCS: (PUKcaIums
dakTa BbIIaUM pe3ynbTaTa MperocTaBieHUss MyHulumnaipbHoi ycnyru B AUC MOI],
pe3ynbTaT MPEJOCTABICHNS MyHUIIMIIAIIBHON YCIIYTH, BBIIAHHBIA 3asBUTEIIIO.

3.7.3.2. Ilpu oOpaieHuH 3asiBUTENS 32 PE3yJbTaTOM MYHHUIMIAIBHOW yCIyTu
yepe3 PecnyOnukaHCKui TopTan 3asBUTEI0 B JIMYHBIM KAOWHET aBTOMATHYCCKH
HAIpaBJIIETCS  DJIEKTPOHHBI  00pa3  JOKyMEHTa, SBJSIOLIETOCS  pe3ylbTaToM
[PEIOCTaBICHUSA MYHULUIAIBHON YCIIyIH, MTOANMCAHHBIN YCUJICHHOMN
KBATM(PUUMPOBAHHON JIEKTPOHHOU MOMUCHIO0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Opradom).

AJMUHHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCSA B JIEHb ITOANMCAHMS JOKYMEHTA, MOATBEPKAAIOLIErO IMPENOCTaBICHUE
(0TKa3 B MpeAOCTABICHUN) MYHULIMITAJIbHON YCIYTH, YIOJHOMOYEHHBIM JTOJKHOCTHBIM
nuioM Oprana (Opradsom).

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  NPOLIEAYpP  SIBISFOTCS:
HarpaBjeHue (TpeIoCTaBICHUE) C HCIOIb30BaHUEM PecnmyOmuKaHCKOTO TMopTana
3asIBUTENIO TOKYMEHTA, MMOATBEPKIAIOIIETO MPEAOCTABIEHNE MYHULIMIIAIBHON YCIYTH
(B TOM 4mcCi€e OTKa3 B IPEAOCTABICHUN MyHULUMIIATBHON YCIYTH).

3.7.3.3. Ilpu oOpaiieHuu 3asBUTENS 3a Pe3yIbTATOM MYHHUIIMIIAJBLHOW YCIYTH B
Opran, JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HaMpaBlICHHE) JOKYMEHTOB,
BBIIAET 3asBUTENIO pE3yNbTaT MyHULUMNANbHON yciyru. [lo TpeOoBanuio 3asBUTENS
BMECTE€ C OHK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MIPENOCTABISAETCS IK3EMILISAP JIEKTPOHHOIO TIOKYMEHTA IYTEM €r0 3aliCH HAa ChbEMHBIN
HOCHUTEJIb MH(POPMALIMM WJIM HAIMpPaBJICHUS HK3EMIUISPA 3JIEKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJMUHHUCTPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
OCYUIECTBJISIIOTCSI B MOPSAKE OYEPEAHOCTH, B JEHb NPHUOBITUS 3asBUTENS B
cooTBeTCTBUM C [IpaBriiaMu BHYTPEHHETO TPYAOBOro pacnopsaka Opraxa.



Pe3ynpTaToOM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: (DUKCAITUS
dakTa BBIJAYM  pe3ydabTaTa  MNPENOCTABICHUS  MYHHUIIMNAIBHOW  yCIYyTH B
aBTOMATU3UPOBAHHON HMH(DOPMAITMOHHOW CHUCTEME, MPEAHA3HAYECHHOW IS OKa3aHWS
rOCy/apCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

3.8. McnpaieHne TeXHUYECKUX OITHO0K

3.8.1. B ciyyae oOHapykeHHsI TEXHUUECKOW OITMOKHU B IOKYMEHTE, SBIISIOIIEMCS
pe3yNIbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpaBiisgeT B Opras:

3asiBJICHME 00 UCIpaBICHUU TEXHUYECKOM omuoku (mpuioxenue Ne 4
HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBbIIAHHBIA 3asBUTENI0O KaK PE3yJNbTaT MYHMIIMIAIbHOW YCIYTH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKask OIINOKA;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOU OIIMOKH.

3asiBieHre 00 HMCIPaBICHUHA TEXHUYECKOW OMIMOKM B CBEICHHUSAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI PE3yJIbTaTOM MYHUIIUIIATBHON yCIyTH, TIOJAETCs 3asBUTEIEM
(YmOTHOMOYEHHBIM TIPEJICTABUTENIEM) TOYTOBBIM OTMpAaBICHHEM (B TOM YHCIE C
MCIIOJIb30BaHUEM 3JIEKTPOHHOM MouThl), 1100 yepe3 PecrnyOnukaHckuil mopran WM
MOII.

3.8.2. JIo;KHOCTHOE JIMII0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, OCYIIECTBIISET
IIpUEM 3asiBICHUS 00 MCIIPABICHUU TEXHUYECKOW OIIMOKU, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMHU JTOKYMEHTAMU U TEPEacT UX JOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
32 00pabOTKYy JTOKYMEHTOB.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pab0oYero JIHs C 1aThl PETUCTPAIMH 3asIBICHUS.

PesynbpraramMu BBIONHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: PUHATOE
U 3aperHUCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOEC HAa PAaCCMOTPEHHUE IOHKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 3a 00paOOTKY JTOKYMEHTOB.

3.8.3. Jlo/bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JIOKyMEHTHI M B IEIIX BHECEHHUS WCIPAaBICHUNA B JOKYMEHT,
SBJISTFOIIUICS PE3YJIHTATOM MPEIOCTABICHUS MYHHUIIUTIATBHOU YCIYTH, OCYIIECTBISET
IpoUEeAyphl, MPEAYCMOTPEHHbIE IYHKTOM 3.5 aaIMUHUCTPATUBHOIO pErjaMeHTa, U
BBIJIACT HWCIIPABJICHHBIM JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY IMPEICTaBUTEIIO)
JUYHO TOJI POCIHUCH C U3BATHEM Yy 3asBUTENS (YIIOJIHOMOYEHHOTO MpPEICTaBUTENs)
OpUTHHAa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas ONTHOKA, WU HANIPaBJISET
B aJpec 3asBUTENIA MOYTOBBIM OTIPABJICHHUEM (IIOCPEICTBOM JJIEKTPOHHOM IIOYTHI)
NUCBMO O BO3MOXKHOCTH TIOJY4YEHHs JIOKyMEHTa MpH mpeaoctaBieHun B Oprax
OpHUTHHAJA IOKyMEHTa, B KOTOPOM COACPKHUTCS TEXHHUECKAasK OINOKa.

AJMUHUCTPATUBHBIC TPOLEAYPH, YCTAHABIMBAEMBbIC HACTOSIINM ITYHKTOM,
BBITIOJHSIOTCS. B TEUCHHE ABYX pabouux JHEH mocie OOHapy>KEHUs TEXHUYECKOU
OMMOKK WM TIONyYeHUsT OT JI000T0 3aWHTEPECOBAHHOTO JUIA 3asBICHUS O
JOMYIIEHHOM OLINOKE.

PesynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
BBIJIAaHHBIN (HAMTPABJICHHBIN) 3asIBUTEINIO JJOKYMEHT.



4. Ilopsinok U GopMBbI KOHTPOJIA 32 NMPeA0CTABJIEHUEM MYHULIUIIAJIbHOM
ycayru

4.1. ITopsatok OCYIIECTBIEHUS TEKYLIErO KOHTPOJIS 32 COOIIOIEHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMH JJOJDKHOCTHBIMHU JIMIIAMHU MTOJIOXKEHUN aIMUHUCTPATUBHOIO
perJaMeHTa U UHbIX HOPMATUBHBIX IIPAaBOBBIX AKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
IPEIOCTABICHUIO0 MyHULIUIIAIBHON YCIYTH, a TAK)KE MPUHATHEM UMH PEIICHUN

KoHTpoib 32 MOMHOTONM M Ka4eCTBOM IPEJOCTABICHUS] MYHUIIMIIAIBHON YCIYTH
BKJIIOYAET B ce0s BBISIBICHUE U YCTPAHEHHE HApYUICHUH MpaB 3asBUTEIICH, IPOBEACHHE
IPOBEPOK  COOJIIOJIEHUS MpOLEyp MNPEAOCTABICHUS MYHUIUMNAIBHOM  YCIyTH,
MOATOTOBKY peLIeHUH Ha AeiicTBuUs (0e31eiCTBIE) JOIKHOCTHBIX JIML OpTraHa MECTHOTO
CaMOYyIIPaBJICHUS.

dopMaMHl  KOHTPOJISL 3a COOJIOJEHMEM MCHOJIHEHUS aJMUHUCTPATHUBHBIX
MIPOLEAYP SABIISIIOTCSL:

1) mpoBepka ® COIJIACOBAaHWE TPOCKTOB JIOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULIMIAIBHOMN YCITyTH;

2) MPOBOJAMMBIC B YCTAHOBJICHHOM  TOPSAKE  TPOBEPKH  BEICHHS
JEI0NPOU3BOICTBA;

3) mpoBe/ieHNE B YCTAHOBJICHHOM TIOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIIOICHUS
[pOLEeYp IIPEAOCTABICHUS] MyHULIMIIAJIbHOW YCIIYTH.

B memax TeKyIero KOHTPOJIA MCIHOJBb3YIOTCSA CBEICHHs, HUMEIoIMecs B
AJIIEKTPOHHON 0a3e MaHHBIX, CIyKeOHas KOPPECHOHJEHIMSA, YCTHAas W MHUChbMEHHAas
uHdopMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIFONINX BBITTOJIHEHUE aJMUHUCTPATHUBHBIX
MPOLEAYP, KYPHAJIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U APYTUE CBEACHUSI.

s ocymiecTBIEeHNsT KOHTPOJISL 34 COBEPUIEHUEM JEMCTBAN IIPU MPEAOCTABIEHUN
MYHULIMNAIBHOM YCIYTM M TPUHIATHU PELIIEHUW PYKOBOAMUTENK OpraHa MECTHOTO
CaMOyNpaBJEHUs MPEACTABIAIOTCA CIPAaBKM O  pe3yjpTarax MNpeaoCTaABICHUS
MYHHUIUITAIBHON YCIYTH.

O ciaydasx ¥ npU4YrHAX HAPYLWIEHHs] CPOKOB, NTOCIEN0BATENBHOCTH U COAEPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYp MJOJKHOCTHBIE JIMIIA HEMEIJIECHHO WHPOPMUPYIOT
PYKOBOAMTENSA OpraHa, IMPEJOCTABISAIONIET0 MYHULMNAIBHYIO VYCIYTYy, a TaKkKe
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYLICHUM.

Texymmuii KOHTPOJb 3a COOJIOJIEHWEM TOCJIEIOBATEILHOCTH  JIEHCTBHIA,
ONPENECICHHBIX  AAMHHUCTPATUBHBIMU  NOPOLEAYpaMHU IO  IPEIOCTABICHUIO
MYHHIUIIAIBHON YCIYTH, OCYIIECTBIAETCA 3aMECTUTEJIEM PYKOBOJMUTENS OpraHa
MECTHOTO  CaMOYTIPaBJIEHWs, OTBETCTBEHHBIM 3a OpraHu3aiuilo paboThl 1O
MIPENOCTABICHUI0 MYHHMIIMIIAJIBHON YCIYTH, HAYaJbHUKOM OTJENA, OCYLIECTBIISIIOLIETO
OpraHu3aluio padOThl MO NPEJOCTABICHUIO MYHUIIMNIAIBHONW YCITYTH.

[lepeyeHb JOJKHOCTHBIX JIML, OCYIIECTBISIONIMX TEKYIIUHA KOHTPOJIb,
YCTaHABJIMBACTCS MOJOKEHUAMHU O CTPYKTYPHBIX NMOAPA3AECICHUSX OpraHa MECTHOTO
CaMOyIPaBJIEHUA U TOJPKHOCTHBIMH PETJIAMEHTAMM.



4.2. Ilops10K ¥ NEPUOIUYHOCTD OCYILECTBICHHS [NIAHOBBIX U BHEIIAHOBBIX POBEPOK
IIOJIHOTHI M KA4E€CTBA ITPEAOCTABIECHNS MYHUIMIIAJIIBHON YCIIYTH, B TOM YHUCIIE OPSAOK
¥ (GOpMBI KOHTPOJIS 3@ TIOTHOTOM U Ka4e€CTBOM MPEAOCTABICHUS MyHHUIIUITATEHOM
yCILyr'u

4.2.1. KoHTpoJb 32 OJHOTON U Ka4€CTBOM IMPEAOCTABIICHUS MYHUITUTIATIBLHOM
YCIIYTH OCYIIECTBIIACTCS B GOpMaX:

1) mpoBeieHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTeseil Ha nerictBus (Oe3nericTeue) Oprana, a
TaK)Ke UX JOHKHOCTHBIX JIUI, MyHUIIUTAIBHBIX CITY>KAIlIHX.

4.2.2. B nensix ocyuiecTBICHUS KOHTPOJIS 32 MOJTHOTON M KAYeCTBOM
IPEI0CTaBICHUS MyHUIIUTIATBHON YCIYTH MPOBOASTCS TUIAHOBBIE U BHEIIJIAHOBBIE
npoBepkH. [IopsAI0K M IEPHOTUIHOCTD OCYIIECTBICHHUS TJIAHOBBIX ITPOBEPOK
yCTaHaBIMBaeTCs IIaHOM paboTel Oprana. [Ipu mpoBepke MOTYT paccMaTpuBaTHCS BCE
BOTIPOCHI, CBSI3aHHBIE C MTPEIOCTABICHUEM MYHUIIUTIAIBLHON YCIYTH (KOMILIEKCHBIE
MIPOBEPKH ), UITU OTICTBHBIA BOIIPOC, CBSI3aHHBIN C MPE0CTABICHHEM MYHUITUTIATHHON
yCIIyTH (TeMaThdeckue mpoBepkn). [IpoBepka Takke MOKET TPOBOIUTHCS T10
KOHKPETHOH >KaJI00€ 3asBUTEIIS.

4.2.3. BHemnaHOBbIE TPOBEPKH MPOBOSTCS B CBS3U C MPOBEPKON YCTPAHECHHUS
paHee BBISBJICHHBIX HAPYIIEHUN aIMUHUCTPATUBHOTO PETIaMeHTa, a TAKXKE B Cllydae
MOJTydeHUs Kasio0 3asBUTeNed Ha AeiicTBus (6e3aeiicTBrue) Oprana, a Takxke ux
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITYKaIIHX.

4.2.4. Pe3ynbTathl IpOBEPKH OPOPMIISIIOTCS B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISBIICHHBIE HEJOCTATKH U MPEIOKEHUS TI0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPraHa, MPeI0CTABIISIIOLIETO
MYHUIMNAIBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eiiCTBrE), IPUHUMAEMbIE
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MTPEAOCTABICHNS MYHULIUIIATBHON YCIYTH

[To pe3ynbTaram NpOBEIECHHBIX IPOBEPOK B CIy4ae BBIABICHHS HAPYLIEHUH MPaB
3asiBUTEJICI BUHOBHBIE JIMIA TMPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOaTenbCcTBOM Poccuiickon Penepannu.

PykoBoauTenb OpraHa MECTHOIO CAMOYIPABJIEHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBIICHU.

PykoBoauTenb (3aMeCcTUTENh PYKOBOAMTENS) CTPYKTYPHOTO IOAPA3ACIICHUS
opraHa MECTHOTO CaMOYIIPaBJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(W) HeHamIekKallee BBITOJIHEHUE aJMUHUCTPATUBHBIX JEUCTBUM, YKa3aHHBIX B
pazzene 3 aIMUHUCTPATUBHOI'O pETJIaMEHTa.

JIOJDKHOCTHBIE JIMIIA M HWHBIE MYHUUMIAJIbHBIE CIY)Kalllue€ 3a peUIeHUus Hu
nencTBusa (0e3nencTBre), TpUHUMAaeMble (OCYIIECTBIsIEMbIE) B XOJE MPEIOCTaBICHUS
MYHUIUTIATBHOM YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEJILCTBOM TOPSJIKE.



4.4. TlomosxeHMsl, XapaKTepU3YIOIIre TPEOOBAHMS K MOPSIKY U opMaM KOHTPOJIIS 32
IPEOCTaBICHUEM MYyHHUIIUTIAIBHOW YCIYTH, B TOM YHCIIE CO CTOPOHBI TPAXKIaH, UX
00BbeIUHEHUHN U OpraHu3aui

KoHTposs 3a mpeaocTaBieHneM MYHUIIMITAILHON YCIIYTH CO CTOPOHBI TPaKIIaH,
UX OOBCIMHEHWUH W OpraHW3aIfii, OCYIIECTBISICTCS TOCPEACTBOM OTKPBHITOCTH
ACSITEIHPHOCTH ~ OpraHa  MECTHOTO  CaMOYIIpaBJICHHUS TPH  TPEJOCTaBICHUU
MYHULIATIATPHOW ~ yCIyTH, TIONYYCHHs] TIOJHOW, aKTyaJdbHOW U  JIOCTOBEPHOM
MHPOPMAIIUU O TOPSJIKE MPEIOCTABICHUS MYHHUIIUTIATBHONH YCIYTH U BO3MOXKHOCTHU
JOCYJIEOHOTO paccMOTpeHust oOparieHuil (3kamo0) B Mpolecce IMpeaoCTaBICHUS
MYHULIATIATBHON YCIYTH.

5. locyneoHblii (BHeCy1e0HbIH) MOPSI0K 00KAJTOBAHUS pPellieHUid U 1eilicTBUi
(0e3neiicTBHS) OPrana, MPeAOCTABJIAIOIIECT0 MYHULUNIAJIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBHOT0 LEHTPA MPeA0CTABJIEHUS FOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3alnuii, yka3aHHpIX B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJbHBIX CJIy:KalluX, PA00THUKOB

5.1. 3asBUTENN UMEIOT IPABO HA 00KaJI0OBaHUE B 1OCYJEOHOM MOPSAIKE PEIICHUN
U JeiictBuil (Oe3nelCTBUSI) OpraHa, MPeIOCTABIAIOIIEr0 MYHHUIUIAIBHYIO YCIYTY,
JNOJDKHOCTHOIO  JIMI@ OpraHa, IPEeJOCTaBISIOIIET0 MYHULHIAIBHYIO  YCIYTY,
MYHULMIIAIBHOTO  CIY)KAIlEro,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIFOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOTO(YHKIIMOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3aliii, IPeayCMOTPEHHBIX YacThio 1.1 craTthn
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMX CAyYasx:

1) HapylieHue Cpoka perucTpaluu 3amnpoca 0 NpeJoCTaBICHUN MYHULIUITATIbHON
YCIIyTH, 3apoca, yKa3aHHoro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTAaBICHUS MyHHUIMOAIbHOW yciayru. B ykazaHHOM
ciayyae nocyaeOHoe (BHecylneOHOe) 00KaloBaHHWE 3asBUTEJIEM PEIICHUN U JeUCTBUMN
(6e3neiicTBuUsl) MHOTO(DYHKIIMOHAIBHOTO LEHTPa, pabOTHUKA MHOTO(GYHKIIMOHATHLHOTO
LEHTPa BO3MOXHO B Cllyyae, €ClIM Ha MHOTOQYHKUMOHAJIbHBIM LIEHTP, PELICHUS U
neiictBus  (Oe37€iCTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JIOXKEHA (QYHKIHUS 110
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHUIUMAIBHBIX YCIYT B IOJHOM O0ObEME B
nopsike, onpeaenaeHHom 4yacToio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WU WH(OPMAITUH JIMOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WJIM OCYLIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepauuu, HOPMaTUBHBIMU
MpaBoOBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULMNAIbHBIMUA MPABOBBIMU AKTaMU
JUTSI IPEIOCTABJICHHUS] MYHULIMITAJIbHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepauuu, HOPMaTUBHBIMU
npaBoBbIMH akTamu PecnyOnuku TartapcraH, MyHUIMIIAIbHBIMU MPAaBOBBIMU aKTaMHU
JUTS IPEJOCTABJICHHUSI MyHULIMITAJIBHOM YCITYTH, y 3asBUTEJIS;



5) oTKa3 B NPEIOCTABICHUH MYHHUIIMIAIBHON YCIYTH, €CJIM OCHOBAHMS OTKa3a HE
MPEAYCMOTPEHBI (penepanbHbIMA 3aKOHAMH W TIPUHSTHIMA B COOTBETCTBHHM C HUMU
MHBIMA HOPMAaTHUBHBIMH IIPaBOBBIMH akTamu Poccuiickon dPenepanuy, 3aKOHAMU H
WHBIMH  HOPMAaTHBHBIMA  TIPaBOBBIMH  akTamMu  Pecmybmukm — Tarapcraw,
MYHHUIIMIIAJbHBIMA ~ TPaBOBBIMH ~ aKTaMd. B yka3aHHOM ciydae JocyaeOHOe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHUu W JAcehcTBUil (Oe3meicTBUS)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, pab0OTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIBbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIUMUIAIBHBIX YCAYr B IIOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM Jactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS MPU NPEIOCTABICHUU MYHHUIIMNAIBHOU YCIYTH
IJIAaThl, HE MNPENYCMOTPEHHOM HOPMATHBHBIMHA NIPaBOBBIMH akTamu Poccuiickon
®enepauny, HOPMATHUBHBIMM  NpaBOBbIMM  akTtamMu PecnyOnuku  Tarapcran,
MYHHUITUTIATLHBIMY PABOBBIMH aKTaMHU;

7) OTKa3 opraHa, NMpeOCTABIISIIONIEr0 MYHHLIMIAIBHYIO YCIYTY, HOHKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIONIEr0 MYHULUIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBHOTO
LEHTpa, pa0OTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPAa, OpraHU3aLHid, TPETYCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-O3, win ux pabOTHUKOB B
UCIIPaBJICHUU JIOMYIICHHBIX HMMH OINEYAaTOK W OMIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEAOCTABICHUS ~ MYHHUIIMNAIBHOW  YCIOYyrd  JIOKYMEHTax  JMOO  HapylIeHUE
YCTaHOBJICHHOTO CpOKa TaKUX HCIpaBieHUd. B ykazaHHOM ciydae pocyneOHOe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIIeHUH U JedcTBuil (0e3aeiicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHHS U JCUCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKamyrOTCs, BO3JOXKEHA (QYHKUUS MO MNPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCAYr B IOJHOM OOBEME B TMOPSAJIKE,
onpeneneHHoM 4yacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapyuieHuWEe CpoKa WIM TMOpsAKa BbIAAYM JOKYMEHTOB IO pe3yibTaTam
MPEIOCTABICHUSI MyHUIIUTIATBHON YCIYTH;

9) npuocTaHOBJIEHHE MPETOCTABICHUS MYHULUMIIAIBHON YCIyTH, €CIIM OCHOBAHUS
MPUOCTAHOBIICHUS HE TMPEAYCMOTPEHbl (enepaibHbIMU 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMHU TIPABOBBIMH aKTaMH PoOCCHIICKOI
denepanuu, 3aKOHAMU W WHBIMA HOPMATHUBHBIMH TPABOBBIMH aKTamMH PecryOnmku
TaTtapcTran, MyHUITUTIATBHBIME TIPABOBBIMU aKTaMu. B ykazaHHOM ciiydae ocyne0HOoe
(BHecyneOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIIeHUA | JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIN IEHTP, PEIICHUS U JCUCTBUS
(6e3neicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMUIAIBHBIX YCAYr B TOJHOM OOBEME B TMOpPSJIKE,
onpeaeneHHoM vyacThio 1.3 craten 16 @enepansHoro 3akoHa Ne 210-D3.

10) tpeboBanue y 3asBUTENd NpPHU MPEAOCTABICHWHM MYHHUIMIAIBHON YCIYrd
JOKYMEHTOB WJIM MH(GOpPMAIMK, OTCYTCTBHUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYATBHOM OTKA3€ B MpPHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIIANIATLHON YCIyrd, MO0 B MPEJOCTABICHUH MYHUIITUTATHHON



YCIIYTH, 32 HUCKIOYEHUEM CIIy4aeB, MPETyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyzaeOHoe (BHecyaeOHOe)
00’kaJloBaHUE 3asIBUTEIIEM peILIeHU I 151 JNEUCTBUN (6e3nelicTBus)
MHOTO(YHKIIMOHAJIBHOTO I[EHTPa, pabOTHHKA MHOTO()YHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B CJy4ae, €CM Ha MHOTO(YHKIIMOHANBHBIA LIEHTpP, PEIICHUS U JACHCTBUA
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHULMUIAIBHBIX YCAYr B IIOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 denepansHoro 3akoHa Ne 210-P3.

5.2. Kanoba momaercs B NMUCbMEHHOM (opMe Ha OyMa)KHOM HOCHUTENE, B
ANIEKTPOHHOM (¢GopMe B OpraH, NPEeAOCTABISAIONIUNA MYHUIUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJBHBIN IIEHTp JMOO B COOTBETCTBYIOIIUNA OpraH TrOCyJapCTBEHHOM
BJIACTH, SBISIIOIIMICS ydpeAauTesleM MHOroQyHKIMOHAIBHOTO IeHTpa (nmanee -
yuypeauTenb ~ MHOTOQYHKIHOHAJIBHOTO  ILIEHTpa), a TakKke B  OpraHU3alUH,
npeaycMoTpeHHble yacThio 1.1 craten 16 @enepanbHoro 3akoHa Ne 210-®3. JKanooOsl
Ha penieHus U JedcTBus (0e37eHCTBUE) PYKOBOJUTENSA OpraHa, MPeaOoCTaBJISIONIECTO
MYHULUINAIBHYIO YCIYTY, OJAIOTCS B BBILIECTOSIIMA OpraH (IIpU €ro HaJIM4um) 0o B
Clly4ae €ro OTCYTCTBHSI pacCMaTPHBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEJOCTABISAIONIET0 MYHUIUNAIBHYIO Ychyry. JKamoObl Ha pemieHuss U JeUCTBUA
(Oe3netlicTBue) pabOTHUKA MHOTO(YHKIIMOHATIBHOIO LIEHTpa MOJAI0TCS PYKOBOJIUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO IieHTpa. KamoObl Ha pelmeHus U JICUCTBUS
(Oe3neticTBue) MHOTO(YHKIIMOHAJIBHOTO LEHTpa IIOJIAOTCS YUPEIUTEITIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpa WU JODKHOCTHOMY JIUILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmuku Tartapcran. YKamoOwsl Ha pemieHus u
neictBusa (Oe3nericTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpbHoro 3akoHa Ne 210-®3, nogarTCs PYKOBOAUTENISM ITHX
OpraHu3alyi.

Kanoba Ha pemieHus u AeicTBus (Oe3aeiicTBUE) OpraHa, MPeaOCTaBIISIOIIETO
MYHULUINAIBHYIO  YCIOYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeaoCTaBIISIOLIErO
MYHULUNAIBHYIO YCIYTy, MYHULHUIAJIBHOTO CIYXallero, pPyKOBOAMTEN OpraHa,
MPEAOCTABISAIONIETO MYHUIMNAIBHYIO YCIYTy, MOXET OBbITh HampaBjieHa MO IIOYTe,
yepe3 MHOTO(YHKIMOHAIBHBI LEHTpP, C HCHOJIb30BaHMEM HH(POPMALMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», oduiuansHOTO caiiTa oOprasa,
MPEAOCTABISAIONIET0  MYHHUIMIAIBHYIO  yciayry, Egunoro  moprama  nmbo
PecnyOnukanckoro noprana, HHGOPMAIITMOHHONW CHCTEMBI 10CY/Ie0HOTO 00KajIoBaHUS,
a Tak)Ke€ MOXKET OBITh MPUHATA TPU JIMYHOM TIpueMe 3asiButens. XKamoba Ha penieHus u
NENUCTBUS (Oe3neticTBHE) MHOTO()YHKIITMOHAIEHOTO LIEHTpA, paboTHUKa
MHOTO(YHKITMOHAJILHOTO ~ I[EHTpa MOXET ObITh HampaBjieHa IO Io4YTe, C
UCIIOJIb30BaHUEM  MH(POPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHONW — ceTn  «HTepHeTY,
opuIMaNBHOTO cailTa MHOrO(QpYHKIMOHAJIBHOIO LIeHTpa, EnuHoro mnoprana mubo
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XaJoBaHUsI,
a TaK)Ke MOKET OBbITh MPUHSATA NMPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
nerctBusa (Oe3nelicTBHE) OpraHu3alui, NpeaycMOTpeHHbIX dYacThio 1.1 crtatbu 16
®enepanbHoro 3akoHa Ne 210-03, a Takxe ux paOOTHUKOB MOKET OBITh HaIpaBJeHa
No ToYTe, C HCMOJb30BaHUEM HWH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CeTH
«UHTepHeT», oduUUMaNbHBIX CAaWTOB 3TUX OpraHusauuid, EnuHoro mnoprama mu6o



PecnyOnmkanckoro moprana, a TakKe MOXET ObITh MPUHATA MPH JIMYHOM IpHEME
3asIBUTEJIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHHULIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMMATBHYIO YCIYTy, JH0O
MYHUIIUTIAIBHOTO CIIyKalllero, MHOTO()YHKIIMOHAJILHOTO LIEHTPA, €r0 PYKOBOAUTEINS U
(unmm) paboTHWKa, OpraHu3alui, NOPeIyCMOTPEeHHBIX dacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoguTeneut u (Uin) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyIOTCS;

2) dbamminio, UMs, OTYECTBO (IMOCIEIHEe - NMPU HAJIWYWHU), CBEACHUS O MECTe
KUTEJIbCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXICHUS 3asBUTENS - IOPUAUUYECKOro JIUIa, a TaKKe HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, ajgpec (aapeca) FMEKTPOHHOM MOYTHI (IIPU HAJIMYUKM) U IOYTOBBIN aapec, MO
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBeneHust 00 OOXKayeMbIX PEIICHUSIX W JIEUCTBUAX (Oe31eiiCTBUM) OpraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEAOCTABISIONIET0 MYHUIMIAIBHYIO YCIYry, JUOO MYHHULHMIIAJIBHOTO CITYKaIlEro,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpA,
OpraHu3alyi, IpeayCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHUEM U
neictBueM (Oe3neiicTBUEM) opraHa, MPEIOCTaBISIONIET0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MNPeJOCTAaBIISIIONIEIO MYHHIIMIAIBHYIO YCIyTY, JH00
MYHUIIUTIATBHOTO ~ CIIYy)KaIllero,  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTpa, OpTraHu3aIlfii, MpeayCMOTPEHHBIX YacThio 1.1 craTtbu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHl (MpU HAJU4MM), MOATBEPKIAIOLIME JOBOJbI 3asBUTEII,
00 X KOMHH.

5.4. IloctynuBiias xanoda NoJIeKUT PETUCTPALIMKA B CPOK HE MO3HEE paboyero
JHS1, CJIETYIOIIETO 32 THEM MOCTYIJICHUS.

5.5. XKanoba, moctynuBmias B OpraH, MNPEJOCTABISIOMMNA MYyHUIUIAIbHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBIA IEHTP, YUPEAUTENI0 MHOTO(YHKIIMOHATBEHOTO
LIEHTpa, B OpraHu3aluu, NpeaycMoTpeHHble yacTthio 1.1 crarbm 16 DenepanbHOrO
3akoHa Ne 210-®3, nubo BbIIECTOAIMNA OpraH (MpU €ro HATWYUH), TOMJICKHUT
PACCMOTPEHUIO B TEUYCHHE MATHAIIATH PadOUYMX THEH CO JHSA €€ PEerucTpaiuu, a B
ciiydae 00aJIOBaHMSI OTKa3a OpraHa, MPEIOCTaBISIONICTO MYHUIUIAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpPTaHu3aIliil, TPeayCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®denepanpHoro 3akona Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asBUTENs JUOO B
UCIIPaBJICHUU JOMYIICHHBIX ONEYaTOK W OIMOOK WM B ciayyae oOOKaJoBaHUS
HapyILIEHUs YCTAHOBJIEHHOIO CpPOKa TaKUX HCIPaBICHUN - B TEUEHHE MATH pabodmx
JTHEN CO JTHS €€ PETUCTPALUH.

5.6. Tlo pe3ynbpTaTaM pacCMOTPEHUS KAJIOO0BI IPUHUMAETCSI OJTHO U3 CJICIYIOIINX
pELICHUN:

1) xanoba ynoBIETBOpsiETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pEIIeHMs, UCTIPABIICHUS TOMYIIEHHBIX ONMEYaTOK M OIMIMOOK B BBIIAHHBIX B PE3YyJIbTaTE



MPEAOCTABIECHUS MYHULUIIAJBHOM YCIYrM JIOKYMEHTaX, BO3BpaTra 3asBUTEIIO
JNEHEXKHBIX CpPEICTB, B3MMAaHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickoin denepanny, HOPMATHUBHBIMU IIPAaBOBBIMH aKTaMH
PecnyOnuku Tatapcran, MyHUIIMIIAIbHBIMY IIPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIIOOBI OTKA3bIBACTCS.

He mnosgHee nHsA, CIEQyrOLIETO 3a JHEM IPUHATUSA PELICHUs, YKa3aHHOIO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B MHUCBMEHHON (hOopMe U MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HaIpaBisgeTcs MOTHUBUPOBAaHHBIM OTBET O pe3yJsbTarax
pPaccMOTPEHHUS KaJIOOBbI.

5.7. B cnydae mnpu3HaHUS KajaoObl IMOJyIeKAIIeH YIOBJICTBOPEHHUIO B OTBETE
3asBUTEIII0 O PE3yJIbTaTax PACCMOTPEHUs KajloObl Jaercs MH(popmauus o JAEHCTBUSX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPENOCTABIIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, B nemsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHHUIIMIAIBHON YCIIYTH, a TAaK)K€ MPUHOCSITCS
M3BUHEHUS 32 JOCTABJICHHBIE HEY/IOOCTBA M YKa3bIBaeTCs MHPOPMALMS O JAIbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIMTH 3asBUTENI0 B LEIAX MOIYyYEHUs
MYHHUIUMIAIBHON YCIYTH.

5.8. B cnyuyae mpusHaHUs KajnoObl HE MOAJIEXKAIlEH yAOBICTBOPEHUIO B OTBETE
3agBUTENI0O O pe3yJibTaTaX pPAcCMOTPEHUs >KaloObl JAIOTCS apryMEHTHPOBAHHBIE
pa3bsCHEHUS] O NPUYMHAX MPHUHATOrO pEIHICHHs, a Takke HHPOpMalus O MOpsaKe
00aJIOBaHUS IIPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPAaTUBHOIO IPABOHAPYLIEHUS WM NPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HaJEJIEHHBIE TOJIHOMOYHUSIMU 110 PACCMOTPEHHUIO Kajoo,
HE3aMEIJIMTEIIbHO HAITPABIIAIOT UMEIOIIMECS MATEPHUAIIBI B OPTaHbI IPOKYPATYyPBI.



[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
periiaMeHTy Ipe1oCTaBICHUs
MYHHUIUITAIBHON YCIYTH MO
0hOPMIICHUIO TOKYMEHTOB MO
0OMEHY KWJIbIX OMEILEHUN
MYHULHANAIBHOTO KWJIMIIIHOTO
dboHma, MpeaOCTaBICHHBIX 110
JIOTOBOPY COLIMAIBHOTO HaliMa

dopma

(bnank oprasa, Ipe0CTaBIAIONIET0 MYHUIUITATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUIIUNTAIBHONW YCIYTH
o
oT No

PaccmotpeB Baiue 3asBnenue ot Ne Y IIpUJIaracmsle
K HEMY JOKYMEHTBhI YIIOJJHOMOUYEHHBIM OPraHOM _IPUHSATO pelieHre 00 0TKaze B

__NPEAOCTaBIEHUH YCIIYTU MO CIAEAYIOLIUM OCHOBaHUM:
1.
2.

JlononHuTenbHas HHGOPMALIUS:

Bbl BrpaBe MOBTOPHO 0OpPAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KAJIOObI B YIIOJTHOMOYCHHBIN OpTraH, a TAKXKE B CyJIeOHOM MOPSIIKE.

Caenenns 00 3JIEKTPOHHOM MTOIITUCH

JomxHoctHOE nuto (OHO)

(monKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)



[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periiaMeHTy Ipe1oCTaBICHUs
MYHHUIUITAIBHON YCIYTH MO
0hOPMIICHUIO TOKYMEHTOB MO
0OMEHY KWJIbIX OMEIEHUN
MYHULHANAIBHOTO KWJIMIIIHOTO
dboHma, MpeaOCTaBICHHBIX 110
JIOTOBOPY COLIMAIBHOTO HaliMa

dopma

(bnank oprasa, Ipe0CTaBIAIONIET0 MYHUIUITATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEI0CTABIICHUS
MYHHUIUNIAIBHON YCIYTH MO

oT No

PaccmotpeB Bame 3agBieHune OT No 151
npujaraeMbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
MIPUHSATO
peumienue o0  OTKaze B MpHeMe  JIOKYMEHTOB,  HEOOXOJAUMBIX  JJIA
MO CJICAYIOIIUM OCHOBAHUSIM:

1.

2.

PazpscHeHne nmpuyurH OTKa3a:
JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHbI OTKa3 MOXET ObITh OOXajaoBaH B JOCYACOHOM TOpSIIKE IyTEM
HaITpaBJICHUS KAJIOOBI B YIIOJJTHOMOYCHHBIN OpraH, a TakKe B CyZCOHOM ITOPSIZIKE.

CaezieHHs 00 3JIEKTPOHHOH MOJIITHCH

JomxnoctHOe nuno (GHO) (moANUCH YIOTHOMOYEHHOTO JOKHOCTHOTO JIUIA OPraHa)



[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
pErjlaMeHTy NpeI0CTaBICHUS
MYHUIIUTIATBHOU YCIIYTH 110
O0(OPMIICHUIO TJOKYMEHTOB MO
OOMEHY >KHJIBIX TIOMEIIEHUHN
MYHUIIUTIATBHOTO KUITUITHOTO
dboHaa, MPeAOCTABICHHBIX 110
JIOTOBOPY COLIMAIIBHOTO HaliMa

dopma
B
(HaI/IMeHOBaHI/IC OopraHa MECTHOI'O CaMOYIIpaBJICHUA
MYHUITUIAIBHOTO 00pa30BaHuUsA)
oT
(manee -
3asIBUTEND).

(st pu3HUeCKUX JHIL - HaMIIHS, UMsI, OTYECTBO, TACIIOPTHHIC IaHHBIC,
PETHCTPALIMIO [0 MECTY XKUTENILCTBA, Tee(OH)

3asBICHUE
00 oopMIeHUH TOKYMEHTOB 110 OOMEHY *KHUJIbIX TOMEIICHHUH, MPEI0CTaBIICHHBIX 10
JIOTOBOPY COIIMAJIBHOT'O HaiiMa

[Tpomy Bac oopMuTh TOKYMEHTBI 110 0OMEHY JKHUJIOT'O IIOMEIIICHUSI.
AJZIpec )KUJI0TO MOMEIICHUS: MyHUITUTIAJIbHBIN palioH, HaCEJICHHbIN
MYHKT yiI. II.

K 3asBnenuto npunararoTcs clielyronue OTCKaHUPOBAHHbIE JOKYMEHTBI:

1) JJokyMeHTBI yAOCTOBEPSIONINE IUYHOCTB;

2) JIOKyMeHT, TOATBEPKAAIOUTNNA TTOJJHOMOYHUS TIPEACTaBUTENS (€CIU OT UMEHU
3asIBUTEJNS IEUCTBYET MPEACTABUTEND);

3) Komum m0KyMEHTOB, NOATBEPKAAIOUIMX TIPABO TOJb30BAHUS KHJIBIM
MOMEIICHUEM, 3aHHUMAEMbIM TPAKIAHUHOM-3aABUTEIIEM U WICHAMH €ro CEeMbHU
(moroBop, opaep, peEUIeHHE O MPEIOCTABICHUU KUJIOTO TIOMEIICHUS W HHbIE
JOKYMEHTBHI);

4) Konuu JOKYMEHTOB O COCTaBE CeMEM rpakJaH-3asBUTENEH (CBUAETEIBCTBO O
POXJIEHWH, CBHUJICTEIHLCTBO O 3aKIIOUCHMH Opaka, pemnieHue o0 YChIHOBICHUU
(ymouepenun), CyaeOHOE pENICHUE O TPU3HAHUN YICHOM CEMbBH U T.I1.).

5) Beinucka w3 J0OMOBOM KHMIU (B Ciy4yae, €CId JIOKYMEHT BBbIJAETCs
KOMMEPYECKUMHU OpTaHU3aLMIMHU);



6) Bebimucka u3 texHumyeckux nacnoptoB BTU ¢ mosTaxHbIM I1aHOM (IIpU
HAJINYUH) U SKCIUTUKALUEH.

OO0si3ytocb  IpU  3ampoce  MPENOCTABUTh OPUTHMHAIBl  OTCKAaHUPOBAHHBIX
JOKYMEHTOB.

(mata) (moamuce) (®UO)
PGSYJ'IBTaT IMpEAOCTAaBIICHHUA MYHHHHHaHBHOﬁ YCIIyru, npoury npeaoCraBuTh:

| |8 nuunsiit kabuner [Toprana rocy1apCTBEHHBIX U MYHULHUIAIbHBIX YCIIYT
PecnyOonuku Tarapcran;

I:IB MHOTO(YHKIIMOHAJILHOM LIEHTPE MPEIOCTaBICHUSI TOCYJApPCTBEHHBIX M
MyHUIMTNAIBHBIX yciyr Pecyonuku Tatapcran;

D B Opzane.

(mata) (moamucs) (®.1.0.)



[Tpunoxenue Ne 4

K AJIMHHHCTPATUBHOMY
perJIaMeHTY IPEI0OCTaBICHUS
MYHHITUTIATBHOU YCIIYTH 110
0(OPMIICHHUIO TOKYMEHTOB TI0
00OMEHY KHJIBIX TIOMEIIECHUI
MYHHITUTIATBHOTO JKHITUIITHOTO
¢dboHma, TPEAOCTABICHHBIX 110
JIOTOBOPY COIMAIBHOTO HaliMa

PykoBoaurento
HcnomHuTenbHOro KOMATETa

Or:

3asiBlIcHHE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

Coo0mato 06 omubke, JOMYIICHHOW MpY OKa3aHUM MYHUIIMNAIBHOU YCIYTH 10

3amnucaHo:

[IpaBunbHbBIE CBEICHUS:

[Tpomy wWchnpaBuTh  JONMYIIEHHYKD  TEXHHYSCKYH0 OIMMOKY W BHECTH
COOTBETCTBYIOIIME  M3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHULIUITAIBHON YCIYTH.

[Tpunararo crieayronme J0KyMEHTHI:

1.

2.

B ciywyae mpuHATHS pemieHUs 00 OTKJIOHCHHWH 3asBJICHHS 00 WCIPaBICHUU
TEXHHYECKOH OMMOKH MPOITy HAITPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BH/JIC 3aBEPECHHON KOMMH Ha OyMa)KHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10
ajpecy:

HacrosinmM noaTBep:kaato: CBEACHUS, BKIIOYEHHBIE B 3aBJICHUE, OTHOCSILUECS K
MOEW JIMYHOCTH M TMPEICTABIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOK HUXKE,
JIOCTOBEpHBL.  JIOKyMEHTBl  (KONMUM  JOKYMEHTOB), TPWIOKEHHbIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
QPenepanyy, Ha MOMEHT IIPEIACTABIICHUS 3asBICHUS JTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZEPKAT JOCTOBEPHBIE CBEICHHU.

(mara) (moamuce) (®.1.0.)



