VcnonHuTenbHbI KoMuTeT ToNsHCKOro Cenbckoro noceneHns
CnaccKkoro MyHMUMNanbHoro panoHa Pecnybnuvkn TaTapcTaH

MNOCTAHOBJIEHUE

Ne 23-5 14.12.2021

06 yTBEPXASHUN aaAMUHUCTPaTUBHOIO pernaMeHTa
npeaocTaBnernst MyHUUMNanbHOW yenyry no NpuHATUIO paHee
NPVBAaTU3NPOBAHHbBIX XUMbIX NOMELLEeHUA B MyHUUMNanbHy
COBCTBEHHOCTb

B uensx peanusauvu denepanbHOro 3akoHa ot 27 mionst 2010 Ne 210-©3 «O6 opraHusaumm
NPeaoCTaBNIEHNsi rOCYAAPCTBEHHBIX 1 MyHULMNANBHbIX ycnyr» McnonHuTenbHblii KOMUTET
MonsiHCKoro cenbckoro nocenenuss Cnacckoro MyHULUnNanbHoro paitoHa  Pecny6nvku
TaTtapctaH

MOCTAHOBJIIAET:

1. YTBepauTb AAMWHUCTPATUBHLIA pPErnameHT npeAocTaBneHns MYHVLMNanbHOR
ycnyr N0 MPUHATUIO paHee nNpuBaTU3NPOBaHHbLIX XUMNbIX MNOMELeHun B
MyHULMNAnNbHY0 COBCTBEHHOCTD.

2 HacTosilee nocTaHoBrnexnue onybnukoeatb Ha ocuunansHom caite Cnacckoro

MyHMLMNanbHoro paroHa http:// www. spasskiy.tatarstan.ru, Ha oduuuansHom cante

npaBoBOWN MHMOpMaLK (//http:pravo.tatarstan.ru).

3. KoHTpornb 3a UCNONHEHNEM HACTOSLLEro NoCTaHOBNEHNA ocTasnsito 3a coboi.
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YTBEpXaeH

noctaHoBneHmem IcnonHUTenbHoro
komuteTa [MONSAHCKOro cenbCcKoro
noceneHna Cnacckoro
MyHMUMNanNbHOro panoHa Pecny6nuku
TartapcTtaH

o1 14.12.2021 Ne 23-4

AOMWHUCTPaTUBHBIN pernameHT
npeaocTaBneHna MyHULMNANIbHOW YCAYrn No NPUHATUIO paHee NpUBaTU3NPOBAHHBIX XUIbIX
NOMELLLEHNA B MyHULMNANbHYO COBGCTBEHHOCTb

1. O6wme nonoxeHmsa
1.1. TlpegmeT perynupoBaHnsa agMUHUCTPATUBHOIO perflaMeHTa

1.1.1. HacTtoawmn agMUHUCTPATUBHBIA perfnaMmeHT nNpegocTaBneHns MyHUUmnansHom
ycnyrm (ganee — agMUHUCTPATUBHBIA perfiaMeHT) ycTaHaBnuBaeT CTaHA4apT U MOPSAOK
npefocTaBfeHnss MyHUUMNANbLHOW YCIyrn No NPUHATUIO paHee NPUBaTU3NPOBAHHBLIX XUMbIX
noMeLLeHNn B MyHUUUNanbHyt0 COBCTBEHHOCTL (anee — MyHUUMnansHas ycnyra).

1.1.2. TlonoxeHuss agMWHUCTPATUBHOIO perfiameHTa MNPUMEHSIIOTCA B OTHOLLEHUN
rpaxagaH, NpoXuBaKLNX B COBCTBEHHbIX XWUMbIX MOMELLEHMAX Ha TeppuTopun onsHCKoro
cenbckoro noceneHns Cnacckoro MyHuuunanbHoro panoHa Pecnybnuvku TaTapctaH.

1.2. KaTteropum 3assutenen

1.2.1. Jlvuamun, nMeLWMMN NPaBo Ha NOfyYeHNne MyHUUMNANbHOW YCIyrn, ABNAKTCA
duamyeckme nuua (ganee — 3asBUTENb).

1.2.2. C 3aaBneHnemM Brnpaese obpaTuTbCa npeacTaBUTeNb 3asaBUTENS, AENCTBYOLLNI
Ha OCHOBaHWW [OOKYMEHTA, YOOCTOBEpPSIoWero ero mnofiHoMoYunsi, nmbo  3aKOHHbIN
npeacraBnTenb PU3NYECKOro Nuua (ganee — NnpeacraBUTENb 3adBUTENS).

1.3. MNopsaok MHpOpMUPOBaHUS O NPeAOoCTaBIEHNN MyHULMNANBHOW YCIyTK

1.3.1. WHpopmauma o nopsigke npenoctaBneHna MyHUUMNanbHOW — yCnyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbHOW  ycnyre,  pacrofioKeHHbIX B MOMELLEHUNAX
MHOTOYHKLMOHANbHbIX LEHTPOB MNpeaoCTaBfeHUss FOCYAapCTBEHHbIX M MYHUMUMNANbHbIX
YCIyr.

2) Ha odvumanbHOM canTe MyHUUMNanbHOro pavoHa B WMHMOPMALUOHHO-
TenekoMmyHukaumoHHomn cetn «MHTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin noptan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX WU MyHMUMMAnbHbIX YCNyr (PyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocyaapCTBeHHOW WH(OpMauNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumMnaneHblx ycnyr Pecnybnuknm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHUUMNAMNbHbIX YCIYr).

1.3.2. KOHCynbTupoBaHMe MO BOMpOcaM MNpeaocTaBfeHus MyHULUUNANbHOW YCIyrn
OCyLLleCTBNSAETCA:

1) B MHOrOopyHKUMOHAsbHbIX LEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHbLIX YCAYr NPU YCTHOM 0BpaLLeHuu - FIMYHO UIn No TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKoro noprana;
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3) B wucnonHutenbHom komuteTe [lonsHcKkoro cenbckoro noceneHus Cnacckoro
MyHUUMNanbHoro pavioHa Pecnybnukn TatapctaH (aanee — OpaaH):
npv yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;
npwv NMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.
1.3.3. IHhopmauusa Ha EgmHom nopTtane, PecnybnukaHCKOM nopTane o nopsiake v
CpoKax npefocTaBreHns MyHUUUNanbHOW YCryru Ha OCHOBaAHUM CBEAEHUN, coaepxallmnxcs
B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbBIX YCRyr, NpedoCTaBrseTcs 3adaBuUTENto
GecnnaTtHo.
[ocTyn K HopMaLmMm O CpoKax U nopsake NpegocTaBrieHnss MyHULMNAanbHON yCnyru
ocyulecTBnsieTcs 6e3 BbINOMHEHNSA 3asiBUTENeM Kakux-nnbo tpeboBaHui, B TOM yucne 6e3
NCNONb30BaHNSA MpOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpencrtBa 3asButena TpebyeT 3akfoyeHUs NUUEH3MOHHOMO UM MHOMO CorfalleHnsa C
npasoobnagaTenem nporpammMmHoro obecnedyeHns, npegycmaTpusaroLLero B3MMmaHme nnatbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS UMW NpedoCTaBfeHne UM nepcoHasibHbIX
AAHHbIX.
1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynuBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:
1) o mMecTe HaxoXgeHuss MHOTOYHKUMOHANbHOIO LUeHTpa npeaocTaBreHus
rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr, WcnonHutenbHoro komuteta [longHcKoro
cenbckoro noceneHna Cnacckoro MyHuUmMnansHoro panoHa Pecnybnuku TaTtapctaH
no agpecy: PT, Cnacckun p-H, c. MonsaHku, yn. LlentpanbHas, a.14,
rpadouk paboTbl: NoHegenbHUK - NaTHUUa ¢ 8.00 go 16.00,
cyb66oTa, BOCKpECEHBE — BbIXOOQHOMN,
oben ¢ 12.00 go 13.00,

cnpaBoyHble TenedoHbl 8 (84347) 3-65-33;

2) O nopsagke npedocTaBfeHUs MyHUUMNAanbHOW YCIyrn, o cnocobax u cpokax

noaayn 3asaBneHni;

3) O KaTeropusx rpaxgaH, KOTopbiM MNpefoCTaBfseTCa MyHuuunanbHas ycnyra; o

HOPMATUBHbIX MNPaBOBbIX akTax, pPerynupylowmMx BOMPOCbI NPeaoCTaBeHus

MYHULMMNANbLHOW yCryru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBfeHNN MyHULMNANbLHOW YCyrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasmeleHus Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBleHna MyHULMNansHOW ycryru;

7) o nopsagke obxanoBaHus OENCTBUMA wunv 6e3OencTBUS OOMMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmMeHHOMY obpalieHuo  COTPYyOHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNanbHOW ycnyru, NnoapobHO B MUCbMEHHOW hOopMe pas3bsCHAOT
3asBUTENIO NOPSALOK NPefoCTaBneHns MyHUUUNanbHOW YCyrM U BOMPOCHl, YKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TeyeHne Tpex paboumx gHen co
OHSA perncTpaumm obpalleHna HanpasnsT oTBeT 3asasuTtento. OTBETbl JAKOTCA Ha A3blke
obpaweHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha sA3blke obpalleHuUss MCNonb3ykTcs
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHdpopmauua no Bonpocam npenocTaBreHNa MYHUUMMAnNbHOW  YyCnyru
pasmellaeTca Ha oduumanbHOM canTe MyHUUMNAnbHOro paoHa U Ha MHAPOPMAaLMOHHBLIX
cTeHaax B nomeweHnax OpzaHa ons paboTbl ¢ 3as9BUTENSMN.

MHopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WHOPMAUMOHHBIX CTeHAax M Ha oduumanbHOM canTe MyHUUMNanbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHua O
MyHULMNAnNbHOW ycnyre, cogepxawueca B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPaATMBHOIO perrnamMeHTa, UHOpPMaLMD O MeCTe HaxOXAEHUs, CrpaBOYHbIX
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TenedoHax, BpeMeHun paboTbl OpeaHa, o0 rpadmke npnemMa 3asiBfieHU Ha NpeaocTaBreHne
MYHULMNANbHON YCIyri.

1.4. HopmaTtmBHble nNpaBoBble aKTbl, perynupytoLime npegocrasreHne
MYHUUMMNANbHOW YCIyru

1.4.1. TepeyeHb HOpPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyroLlmMx npegocrasrieHve
MyHUUMNAnNbHOM ycnyrn (C ykasaHWEM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
NUCTOYHMKOB WUX oOdmumanbHOro onybnukoBaHus), pasmeweH Ha EpguHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCAyr, Ha oduuManbHOM cante
MYHULMNANsHOro pamoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfiameHTa B AeUCTBYOWEN pefakumm nognexmT
pasmMelleHuio Ha EanHom noprtane, B PeecTpe rocygapCTBEHHbIX M MyHUUUNANbHbIX YCAYT,
Ha ocuumanbHoOM cante MYyHULMMNANbHOro panoHa B NHGOPMaLNOHHO-
TeneKoOMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHNCTPATUBHOM pernamMeHTe, n nx onpenereHnd

1.5.1. B agMMHUCTpaTMBHOM pernamMeHTe MWCMNoSb3ylTCca creaylwme TepMUHbl U
onpegeneHus:

yaaneHHoe pabodyee MecTO MHOroOYHKLUMOHANLHOIO LeHTpa npefocTaBneHus
rocyaapCTBEHHbIX U MYHULMNANbHbIX YCNyr — TepputopuansHo 060CcobneHHoe CTPYKTypHoe
nogpasgeneHuve (odbuc) MHOrOOyHKLNOHANBHOIro LUeHTpa npegocTaBneHus
rocy4apCTBEHHbIX N MyHULMNANbHbIX YCAYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCENeHUN
MYHUUMNANbHOro panoHa unu B ropockom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfeHns  rOCY4apCTBEHHbIX M MyHMUMNAMNbHBLIX  YCAyr,  YTBEPXOEHHbIX
noctaHoBneHunem [MpasutensctBa Poccurickon depepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHM3aunm AeATesIbHOCTU MHOTOMYHKLMOHASMbHbBIX LIEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHBLIX YCITYr»;

TexHudeckass owunbka - owwnbka (onmcka, onevyaTka, rpamMmaTMyeckas wunu
apudpmeTndeckas  owmbka nNubo  nogobHas  owwmbka), AONyLWEeHHass  OpraHow,
NpefoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmeegwas K HeCOOTBETCTBUKO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EovHas cuctema wugeHTUdvKaumm  wn ayTeHTUdMKaumm B UHpaAcTpyKType,
obecneynBarolen MHGPOPMALMOHHO-TEXHONOIMYECKOEe B3aUMOAENCTBUE NH(POPMALIMOHHBIX
cucTeM, NCNOorb3yeMbliX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbLIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — pegepanbHasa rocygapctBeHHas MHGOopMaLMoHHas
cuctema, obecneumBarollas CaHKUMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B CUCTEME MAeHTUMKaUMM W ayTeHTUMKaumm K UHGopMauuu,
coepxallencs B rocygapCTBEHHbIX MHPOPMALMOHHbBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cuctemax;

MoL - NocymapctBeHHoe GogkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npefoCcTaBfieHnst TOCy4apCTBEHHbIX U MyHMUMNAanNbHbIX yenyr B Pecnybnvke TatapcTaHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTMOYHKLMOHANbHbLIX LIEHTPOB MNpeaoCTaBfeHNa rocyapCTBEHHbIX W MyHULUMNANIbHbIX
ycnyr Pecny6nuvku TatapcTaH.

1.5.3. B agmuHuctpaTMBHOM perfnameHTe nog 3asiBfieHneEM O npenocTaBfieHnn
MyHUUMMAanNbHOW Yycrnyru (danee - 3asBrieHVWe) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULUMMANbHOW ycryru, NoAaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTtatbn 2 deneparnbHOro
3akoHa oT 27 wmona 2010 roga Ne 210-d3 «O6 opraHusauum npegocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNAnbHbIX yeryr» (aanee — ®egeparbHbii 3akoH Ne 210-93).
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2. CtaHgapT npefocTaBneHns MyHULUMNansHOW ycnyrm
2.1. HaumeHoBaHne MyHUUMNANbHOM yCnyru

MpuHATHME paHee nNPUBATU3MPOBAHHBIX XXWMbIX MOMELLEHUA B MyHULUNANbHYIO
CODOCTBEHHOCTb

2.2. HaumeHoBaHWe NCNonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrpaBreHusi, HenocpPeaCcTBEHHO NPeaoCTaBNSALEro MyHULMNANbHYO YCnyry

NcnonHutenbHbin  komuteT  [lonsHckoro  cenbckoro  nocenieHnss  Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnuncaHune pesynbTaTa NPeAoCTaBNeHNss MyHULMNanNbsHOW yCcnyru

2.3.1. Pe3ynbTatom npeaoctaBneHnss MyHULMNanbHOM YCNyrn SBnaeTcs:

1) nocTtaHoOBnEHME O MPUHATUM NPUBATU3MPOBAHHBIX >KUIbIX MOMELLEHMA B
MYyHULMNanNbHY COBCTBEHHOCTb;

2) poroBop 6e3B0O3Me3HON Mepefayn >KUMAOro MOMELWEeHUs B  MyHUUMNanbHYo
COOCTBEHHOCTb;

3) pelwieHne 06 oTkase B NpeaoCcTaBneHn MyHMUmMnanbHon ycnyrm (npunoxexme Ne 1
K HacTodaweMy agMUHUCTPATUBHOMY perfiameHTy);

4) peweHne ob6 oTkase B nNpueme OOKYMEHTOB, HEOOXOAMMbIX ANs NpeaocTaBneHns
MyHUUMNanbHOM ycnyrn (npunoxenne Ne 2 K HacTosiwemy agMUHUCTPaATUBHOMY
perrnameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHMUMNanbHON YCNyru HanpaBnaeTcsa 3agBuTernto
B dopme 3neKTPOHHOro [AOKyMeHTa, MOAMMCAHHOIO YCUMEHHOW KBanuduLuMpOBaHHOM
3MIEKTPOHHOM NOAMUCBI0 YMONIHOMOYEHHOrO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®depepanbHbln 3akoH Ne 63-®3) B nnyHbIN KabuHeT
EovHoro noptan. B cnyyae HanpaBneHusi 3asBneHuss nocpeactsom PecnybGnvkaHcKoro
noptana pesynbTaT NPegoCTaBfieHUs MYHULUMNANbHOW YCRyrn HanpasnsieTcsa B NUYHbIN
kabunHeT PecnybrnvkaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuTENA pesynbTaT NpeaoCTaBneHUs MyHULMNANbHOM YCryru
Bolgaetca B OpraHe mnn B MOL, B dopme 3k3emnnsipa 3NEKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBepeHHOro mneyaTbld U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaButenb BnpaBe MOMy4YMTb pe3ynbTaT NpPefoCTaBneHus MyHULMNanbHON
ycnyrm B opme 3neKTPOHHOro [OOKyMeHTa B TeyeHMe Cpoka [OeNcTBusi pesyrbTaTa
npeaocTaBneHNsa MyHULUMNANbHON yCyru.

2.4. Cpok npeaocTaBreHns MyHMUMnanbHOM ycnyri, B TOM YnUCe ¢ y4eTOM HeoBXoauMoCTu
obpalleHust B opraHMsaumm, y4acTeyolmne B NpeaocTaBneHnm MyHuUmMnansHom yenyru, Cpok
NPUOCTaHOBMEHUS NPEeAOCTaBNEeHNsI MyHULMNANbLHOW YCyrn B Cny4vae, eciivi BO3MOXHOCTb
NpUOCTaHOBNEHUS NPeAyCMOTpeHa 3akoHoaaTenscTBom Poccuiickon denepaumm, cpok
BblAa4n (HanpaBneHns) AOKYMEHTOB, SBMSIOWMXCSA pe3ynbTaToM NpeaocTaBneHust
MYHULMNANbHOM YCRyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcd B TeveHne 12 pabounx aHen.

2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBneHuss MYyHUUUNAanbHOW YCIyrn He
npeaycMoTpeHO.

2.4.3. HanpaBneHve [OOKyMeHTa, SABMAKOLWErocd pesynbTatoM npeaoctaBneHns
MYHUUMNANbHOM ycryru B (popmMe 3NeKTPOHHOro JOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISETCH B
AeHb 0bOpMNEHNS N perucTpauumn pesynbtaTta npefoCTaBneHns MyHUUUNansHOW yCnyru.



2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UM MHBIMU HOPMaTUBHBLIMM NPABOBbLIMY aKTamMu ANs NPeAoCTaBNeHNs
MyHULMNAnbHOM YCNyru, a Takke yCnyr, KoTopble SBNsTCS HeobXxoanmbIMuy 1
ob6s13aTenbHbIMU ANS NPEAOCTaBNEeHNss MyHULMNANbHbIX YCNyr, nognexatimx
npeacTaBreHnto 3asiBUTENeM, Cnocobbl UX NoNyyYeHUs 3asiBUTENeM, B TOM Yucre B
3MNEKTPOHHON hopMe, NOPSAOK UX NPEeACTaBEHUS

2.5.1. [Ina nony4yeHns MyHMUMNANbHOW yCnyrn 3asBuTenb NpeacTaBnsaeT cnegywowme
OOKYMEHTbI:

1) AOKYMEeHT, yOOCTOBEPSANOLWMIA NUYHOCTL (He Tpebyetca B cnydae obpalleHus
nocpeacteom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUNSA NPpeAcTaBUTENS 3asaBUTENS;

3) 3asABneHue:

B (popme gokymeHTa Ha BymaxHoM HocuTerne (npunoxeHue Ne 3 K HacTosilemy
agMWHUCTPATUBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anonHaeTcss NOCPeACTBOM BHECEHWSA COOTBETCTBYHIOLLMX
CBEeEeHMN B 3NEKTPOHHyIO OopMy 3asiBfeHus), MOAnMMCaHHOe B COOTBETCTBUM C
TpeboBaHnAMM nyHkTa 2.5.3 aAMWHUCTPATMBHOINO pernameHTa, npu obpalleHun
nocpencTtsoM PecnybnvkaHcKoro noprana;

4) [OKYMEHTbI, Y4OCTOBEPAIOLLNE NINYHOCTD KaXKAOro YneHa ceMbi;

5) OOKyMeHT, noaTBepXKaaloLWmM NpaBo COOCTBEHHOCTU Ha XWUMoe NoMeLleHne (ecnm
coOCTBEHHOCTb He  3apeructpuypoBaHa B EguMHOM  rocygapcTBeHHOM — peecTpe
HEeOBWXUMOCTN);

6) cnpaBka C MecTa XUTenbCTBa;

7) KONUSA TEXHNYECKOro nacnopTa >KUIoro NoOMeLLEHNS;

8) paspelueHMe oTgena onekn U noneyvynmTenbCTBa MWCMNOMHUTENBHOMO KOMUTETa
Cnacckoro mMyHuMUMnanbHOro pavioHa o 6e3BO3Me3gHON nepedade XUIoro rnomelleHuss B
MYHULMNANbHYHO CcOBCTBEHHOCTb (ecnn B npuBaTu3auum y4yacTBoBanu
HEeCOBEpPLUEHHONETHUE OETH).

2.5.2. B3asgBneHve W npunaraemble AOOKYMEHTbl MOryT ObiTb npeacTaBfeHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CreayrLmMX cnocobos:

1) yepes M®L| Ha OyMaxHbIX HOCUTENAX W B BUAE ISNEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpenctBom PecnybnumkaHCKoro noprana B 35f1IEKTPOHHON hopMme;

3) B OpraH nNn4HO unM NOCPenCTBOM MOYTOBOM CBA3N Ha OyMaXHOM HOCUTEne.
3asiBneHne n npunaraemble OOKYMEHTbI, MPU HanpaBfeHun NocpeacTBOM MOYTOBOM CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOpPSAAKe.

2.5.3. 3asBneHve npwu HanpaBneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanncbIBaeTCAa NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

[Ana nony4yeHus NpOCTOM 3NEKTPOHHOM MNoAnMcU 3asiBUTENt0 HeobXxoauMmo MponTU
npouenypy peructpaumm (ayteHtudpukauun) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuceb.

ONEKTPOHHbIN AOKYMEHT (3NEKTPOHHbIV 0b6pa3 4OKYMEHTA), yKa3aHHbIN B NOANYHKTE 2
NnyHKTa 2.5.1 aaAMNHUCTPATUBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHOM
KBanMMUMpPOBaAHHOW NOAMNUCHIO NML, YNOSTHOMOYEHHbIX Ha CO34aHWe U NOAMMCaHMe TakuXx
AOKYMEHTOB, B TOM YMCne HoTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pa3bl [OOKYMEHTOB), Npwunaraemble K
3asiBMeHN0, B TOM YUCre OOBEPEHHOCTU, HanpaensawTca B Buae dannos B hopmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anrT.

KauectBO npegoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbLIX 006pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMHOM OObemMe npoynTaTb TEKCT [AOKYMEeHTa U
pacno3HaTb PEKBMU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTtb OT 3asBUTENS:
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1) npencraBneHns OOKYMEHTOB W MH(OpMauMM WM OCYLLECTBIEHUS OEeUCTBUN,
npeactaBfeHne WunuM  OCYyLWEeCTBNEHNE KOTOpPbIX He nNpeayCMOTPEHO HOpMaTUBHLIMU
NpaBoOBbIMW  akTaMW, pPerynvpyrowmMMn  OTHOLIEHUS,, BO3HMKawLWume B CBA3M C
npegocTaBneHnemM MyHUUMNANsHOM YCIyru;

2) ocCylwecTBneHUs OEeWCTBMWA, B TOM YMCME COrfacoBaHUK, HeobXoauMmbIX Ons
nonyyYeHnss MyHUUUnNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHble roCcydapCTBEHHbIE
opraHbl, opraHbl MECTHOro camMoOynpaBfieHUsi, OpraHuM3auuun, 3a MUCKIIOYEHUEeM MoslyvyeHus
ycnyr u nosiyYeHus [AOKYMEHTOB W MHdOpMauuu, NpedocTaBnseMblx B pesynbTaTe
npefoCTaBNeHUs Takux YCIyr, BKMOYEHHbIX B MepeyHu, yKasaHHble B yactm 1 crtatenm 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 0b6a3aTENbHbIX YCYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopMauun, oTcyTcTtBue U (unu)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOHA4YarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobOXoauMblX ANna npefocTaBfieHUss MyHu uuMnanbHOW ycnyru, nmnbo B
npegocTaBeHnn MyHULUMNanbHON YCNyrn, 3a UCKITIOYEHNEM CreayroLmnX Cryyaes:

a) Wu3MeHeHue TpeboBaHMA HOPMATMBHbLIX MPABOBbLIX aKTOB, KacakLuMxcs
npegocTaBnNeHns MyHULMNAaNbHOW YCryrk, nocre nepBoHayanbHOW nodayvv 3asiBNEeHnsa o
npeaocTaBneHNn MyHUUMNAanbHON yCnyru;

6) Hannune owunbok B 3asBNEHUN O NPeAoCTaBMEHUN MyHULMNANbHOW YCIyrn u
AOKyMeHTax, [MOAaHHbIX 3asBuTeneM Mnocre nepBOHayanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMblX ANs npedocTaBNeHns MyHuuunanbHon ycnyru, nvbo B
NpeaoCTaBNeHNN MyHUUMNANbHOM YCNYrM W HE BKIOYEHHbIX B MNpPeACTaBNEHHbIA paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYyeHuMe CpoKa AENCTBUS [OKYMEHTOB WM U3MEHEeHWe WHgopMauun nocre
nepBOHavyanbHOro OTka3a B MNpuveMe [LOOKYMEHTOB, HeobxoauMblX Ons NpeaocTaBneHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBfieHn MyHULMNanbHON yCnyru;

r) BbiIBIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpPoOTMBOMNpPaBHOro Aencteus (besgencteuns) AOMKHOCTHoro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npegocTaBfeHns MyHULMNANbLHOW ycryrn, Mnbo B npeaocTaBieHnn MyHULMNansHOM YCnyru,
O 4YeM B NMUCbMEHHOM BuAe 3a nognucbio pykoBoauTensa OpraHa npu nepBoHaYanbHOM
oTKase B rnpMeme AOKYMEHTOB, HEOBXOANMbIX AN NpeoCTaBNeHUs MyHULUMNANbHOW YCIyru,
yBeAOMINSAETCA 3adBUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criydaeB, ecnn HaHeceHue
OTMETOK Ha Takue [OOKyMeHTbl nNnbo ux usbatve saBnsdetca HeobxoauMbIM YCNOBUEM
npefoCcTaBfeHns FOCYAApCTBEHHOM WM MYHUUMNANbHOW YCRyrM, W WHbIX CryYaes,
yCTaHOBIEHHbIX pefepanbHbIMU 3aKOHaMN.

2.6. VicuepnbiBaloLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMX NMPaBOBLIMU akTaMu Ansi NpeaocTaBreHNsl MyHUUMNanbHOW YCryru, KoTopble
HaxoaaTCcs B pacnopsPKeHMN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHust U NoABeAOMCTBEHHbIX FOCY1apCTBEHHbIM OpraHam UMM opraHaM MeCTHOro
camoyrpaBrieHusl opraHM3aumin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUTb, a Takke
Cnocobbl NX NONyYeHNs 3asiBUTENAMI, B TOM YMCIIE B 3NEKTPOHHOW hopMe, MOPSAoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MeECTHOroO caMoynpaeneHus nnbo
opraHusauusi, B pacnopsiKeHUN KOTOPbIX HaXOAATCS AaHHble JOKYMEHTbI

2.6.1. lNonyyaloTca B pamMKax MeXBeJOMCTBEHHOIO B3aMMOLENCTBUA:

1) cBepeHus o peructpauuu rpaxgaH — oprarbel 3AIC;

2) BbiNnUCKka w3 EOMHOro rocygapCTBEHHOro peecTpa HeOBWXKMMOCTM O npaBax
OTAENbLHOrO NMua Ha nmetomecs (MMeBLUIMECS) Y HEro 06bEKTbI HEABUXMMOrO MMYyLLECTBA -
PocpeecTp;
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3) Bbinucka M3 EgMHOro rocygapCTBEHHOrO peectpa HeaBMKUMOCTM 06 OCHOBHbIX
XapakTepucTmkax u 3apermcTpupoBaHHbIX NpaBax Ha 06bEKT HeABUXKUMOCTU — PocpeecTp;

4) cBefeHVs O OeNcTByloWeM nacnopTte rpaxgaHnHa Poccunckon depepauumn —
MBL Poccuu;

5) cBegeHuss O HoTapuanbHOW [oBepeHHOCTM — depepanbHass HoTapuarbHas
nanaTa.

2.6.2. 3agBuTenb Bnpase MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHktax 1 -3 nyHkta 2.6.1 agMUHUCTPATUBHOIO perfameHTa, B (popMe SNeKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUIEHHOM KBannduumpoBaHHOM nognucbld N,
YMOMHOMOYEHHbIX Ha CO3aHne U NoAnucaHue Taknx JOKYMEHTOB, Npu nogadve 3asiBfeHus.

2.6.3. HenpeacrtaeneHve (HeCBoeBpeMEHHOE MpeAcTaBrieHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOIO perfiaMmeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro camMoynpaBfieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM s OTKasa B NpeAocTaBneHuM MyHUUUNansHOM yCryru.

2.6.4. [JormxHocTHoe nuuo wn (Mnn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
aOMWHUCTPATUBHOIO  perfiamMeHTa opraHoB W OpraHvsauui, He npeacrasBmBLInE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoOLlUEeHHble W HaxodslWMnecs B pacropsiKeHun
OOKYMEHT WInuM CcBedeHus, noanexaTr agMWHUCTPATUBHOW, AUCUUNIIMHAPHOW WM MHOW
OTBETCTBEHHOCTU B COOTBETCTBUN C 3aKoHOoAAaTeNbLCTBOM Poccunckon denepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4ucne
nogTeBepxgarlime BHECeHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHuMUMnanbHOW
yCnyru, Haxogslmecs B pacrnopsKeHUM rocyAapCTBEHHbIX OpraHoB, OPraHoB MECTHOrO
camoynpasneHus 1 NoaBeAoOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uinn opraHam MeCTHOro
camoynpasfeHns opraHn3auun.

HenpenctaesneHne 3aaBuTenemM [OOKYMEHTOB, COAepXallmx CBedeHud, KoTopble
HaxoOATCA B pacrnopshikeHUM  roCyapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uinn opraHamMm MeCTHOrO
camoynpaBfeHnss opraHv3auui, He HBMASeTCH OCHOBaHMEM [fs OTKasa 3asBUTEN0 B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

2.7. VicyepnbiBatoLLmii nepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeoOXoaMMbIX ANs NPeaoCcTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHusAMW ONA OTKasa B MNpUEME [OOKYMEHTOB, Heobxoaumbix Ans
npegoCcTaBNeHNs MyHULMNANbHOW YCNYrn, SABASOTCS:

1) npencrtaBneHHble 3adBUTENEM LOKYMEHTbl codep)aT NogYUCTKM U ucnpaBneHns
TEeKCTa, He 3aBepeHHble B Mopsake, YCTAaHOBMEHHOM 3akoHogaTtenbcTBOM Poccuinckon
depepauum;

2) DOKYMEHTbI cofepXaT NOBPEXAEHUs, Hannume KOTOpPbIX HEe MO3BOMSET B MOSTHOM
obbeme uncnonb3oBaTb WHOPMAUUIO W CBEAEHUSs, codepXalmecss B OOKYMEHTax Aans
npegocTaBfieHNUss MyHUUMNANbHOW YCNYru;

3) npeAacTaBneHHble [OOKYMEHTbl WU CBeAEHMs YyTpaTunM Curny Ha MOMEHT
obpalleHna 3a MyHUUMNAnNbHOW yCnyron (AOKYMEHT, YOOCTOBEPSIOWMUN  MOSHOMOYUS
npeacTaBUTENs 3asBUTENS, B crnyyae obpalleHust 3a npenocTaBleHneM MyHMUMNanbHON
YCnyrn ykasaHHbIM JIULIOM);

4) nogada 3asiBNeHUs O NPefoCTaBfieHUN MYHULMNANbHOW YCIyrM U OOKYMEHTOB,
HeobXoauMbIX ONs NPeAoCTaBfeHUs MyHUUMNANbHOW YCNyru, B 3NEKTPOHHOW dopme C
HapyLleHMEeM yCTaHOBMEHHbIX TpeboBaHuWi;

5) HekoppeKkTHoe 3anosfiHeHWe obsa3aTenbHbIX Nnonen B opMe 3asiBfieHusl, B TOM
yucrne B MHTEPaKTMBHON dhopme 3asBneHnsa Ha PecnybnnkaHckom noptane (He4OCTOBEPHOE,
HenonHoe, NM60o HenpaBubHOE 3anofiHEHNE);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEeKTa AOKYMEHTOB, HeobxoauMmbiX AN
npegocTaBfeHnss MyHUUMNansHOW YCNyru;
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7) 3asBreHMe o npeaocTaBieHUn YCInyrm nogaHo B opraH rocyaapCcTBEHHOW BNacTw,
opraH MeCTHOro CaMOyrnpaBsIieHUs UMW OpraHn3aunio, B MOSIHOMOYUSA KOTOPbIX HE BXOAMT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCIyru;

8) HecobntogeHne yCcTaHOBMEHHbIX cTaTtben 11 denepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMUCU» YCOBWUA NPU3HAHUA OEACTBUTENBbHOCTU
YCUNEHHOW KBanuuumpoBaHHON 3N1EKTPOHHOW NOAMNUCH.

2.7.2. lNepeyeHb OCHOBaHWA ANSA OTKasa B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX ANis
NonyyYeHnss MyHULMNanbHOW yCryrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNiEHNS U OOKYMEHTOB, HEOOXOAUMbIX ONs
npegocTaBneHns MyHULMNAanbHOW YCryrn, MOXeT ObITb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W nocfne nonyvYeHns OTBETCTBEHHbIM [JOSMKHOCTHbIM Jsiuom OpraHa
HeobxooMMbIX ANA npefocTaBneHnss MyHUUMNanbHOW YCrnyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aUMOAEWNCTBUS, B CPOK, He
npesbiwaroLwmi 9 pabounx gHen co AHSA perncTpaunm 3asiBrieHus.

2.7.4. 3anpewjaetca OTKasblBaTb B MpuvemMe 3asiBeHNd U WHbIX [OOKYMEHTOB,
HeobxooMMbIX ONS NpefoCTaBNeHns MyHULMNAnbHOW yCryrn, B crydae ecnu 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHns MyHUMUMNanNbHOW yCnyru, nodaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUMNanbHOW
ycnyrun, onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTane.

2.8. VicuepnbiBatoLLmit NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUsSt NN OTKasa B
npenocTaBneHnn MyHULMNAanbHOW YCnyrm

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHUUMMANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuMs ans oTkasa B NpefoCTaBeHUM MyHUUMNANbHON YCIyTn:

1) 3asBuTenem npeacTaBneHbl [OKYMEHTbl He B MNofiHOM obbeme, nmbo B
NpeacCTaBNEHHbIX 3asaBfeHUNn U (MNK) LOOKYMEHTax COAEepXMTCA HenonHas wu  (unu)
HeJOCTOBepHasa MHopMaLns;

2) nocTynneHnwe OTBeTa oOpraHa roCygapCTBEHHOW BRNacTu, oOpraHa MeCTHOro
camoynpasneHus nnmbo NoaBegOMCTBEHHOM OpraHy rocygapCTBEHHOW BiaCTU WKW OpraHy
MECTHOro camoynpaBneHus opraHusaummu Ha MEeXBEJOMCTBEHHbIN 3anpoc,
cBMAeTeNbCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa U (Unu) nHdopmaumm, HeobxoaumMblx Ans
nNpegocTaBNeHns MyHUMUMNANbHOW YCNyru, €cnu COOTBETCTBYHOLUMA [OKYMEHT He Obin
npegcTaBneH 3assBuTtenem no cobCTBEHHOW MHMLMaTUBE

2.8.3. lNepeyveHb ocHOBaHMM NS OTKasa B NpedocTaBreHnn MyHUUMNAnsHOW YCryru
SABMSETCHA NCYEPNbIBAOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpeAoCTaBAEHUN MyHUMUMNANbHOW YCNyru B
crniydyae, ecnv 3asiBNneHne o npefoCTaBfieHUM MyHUUMNAnNbHOW ycryrm nogaHo B
COOTBETCTBUM C WH(popMauMen O cpokax W nopsake npeaocTaBrieHUs MyHULMNAanbHOW
ycnyri, onybnukosaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsagok, pasmep M OCHOBaHWS B3UMaHMWS rOCY4apCTBEHHON NOLUMMHbBI MM UHOWM NnaTsl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHUUMNanbHOM yCcnyru

MyHuumnanbHas ycnyra npegoctasnsieTcs Ha 6e3B03Me3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABMAITCSA HEOOXOANMbIMU U 06A3aTENBHBIMK ANA
npenocTaBneHns MyHULMNanbHbIX YCNYr U NpeaocTaBnalnTCa opraHM3aunsamm m
YNONMHOMOY€EHHbIMW B COOTBETCTBUN C 3akoHoAdaTenb,cTBoM Poccunckon denepaunm
3KcnepTamu, y4acTBYOLMMMN B NpeaoCTaBNeHNN NPpeayCMOTPEHHbIX YacTbio 1 cTaTbu 1
depepanbHoro 3akoHa ot 27.07.2010 roga N 210-®3 rocyaapCTBEHHbIX U MyHULMNASbHBIX
YCIyr.


consultantplus://offline/ref=7E3F99B5D7F13FF0E7F8EDBB32425C9BB53D34A1EB29BC517CE8A72A2D258D590A04A57416413BFCBA6BADE4FEFE84234BF0F2C9EF1F89A7E5LBH
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MpenocTtaBneHne HeobxoanMbIX 1 0b6a3aTenbHbIX yCryr He TpebyeTcs.

2.11. nOpﬂﬂ,OK, pasmep n OCHOBaHNA BAMMaHWA MI1aTbl 3a npegocrtasrieHne yCryr, KoTopble
SABNAIOTCA HeoOXxoaAnMbIMM N 0Bsa3aTenbHbIMKU ANS npeagocrtaBneHnd MyHVILl,VII'IEU'IbHOVI YyChnyru,
BKIO4an I/IHCbOpMaLI,VII-O O MeToduKe pacyeTa pa3mMepa Takow nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumarnbHbIM CPOK OXUAAHUA B ovepean nNpu nogaye 3anpoca o npegocrtaBneHum
MYHULMNANBHOW YCIyru, yCnyrn, npeocTaBrisieMon opraHmsaumen, y4acTeyoLlen B
npegocTaBNeHn MyHULMNANbLHOM YCnyru, N Npu nosly4eHun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHua npuv nogade 3asiBieHUs Ha MonyyvyeHne MyHUuuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbtata MNpeaocTaBlieHNs MyHUMUUNANbHOW yCryru
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He LOSKeH npesbiwatb 15 MUHyT.

2.13. Cpok 1 nopsifok permcTpaummn 3anpoca 3asiBuTenst 0 npegocTasneHn MyHULmMnansHom
yCcnyrv u ycrnyru, npeocTaBnsieMoi opraHm3aumen, y4acTBytoLlel B NpeaocTaBneHnm
MyHULMNAnbHOM YCryr, B TOM YMCHe B 3NIEKTPOHHONM dhopme

2.13.1. MNpun nuyHom obpaweHun B MOL| B geHb nogayn 3adBneHUs 3asiBUTENHO
BblaaeTcs pacnucka n3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogayum 3asiBrieHus.

2.13.2. [Tlpu HanpaBneHnun 3asBrneHns nocpencrtsoMm EagmHoro  noprtana,
PecnybnukaHckoro noptana 3asdBuTenb B OeHb Nofayu 3asBfeHUsd nosiydaeT B JIMYHOM
kabuHeTte PecnybnukaHckoro noptana M N0  9fIEKTPOHHOW Mo4YTe  yBe4OMIIEHue,
nogTeepxaatoLlee, YTo 3adBrneHne OTrnpaBreHo, B KOTOPOM YKa3blBalOTCH permcTpaunoHHbIN
HOMeEp 1 JaTa nogayn 3asiBfieHus.

2.13.3. lNpu nmyHom obpaweHun B OpraH B feHb Mogadn 3asdBfeHus
YNOMHOMOYEHHbIM  JOMMKHOCTHBIM NuuoM OpraHa 3asBuTento BblOAETCs pacnucka U3
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHOM CUCTEMBI, MpeAHa3Ha4YeHHOW AN  OoKa3aHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, C perncTpaumMoHHbIM HOMEPOM, AaTon nogadv
3asiBMeHNs N NepevyHeM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnseTcs MyHUuunanbHas
ycriyra, K 3any oXxuaaHusa, Mectam Ans 3anofiHeHns 3anpocoB O NpesocTaBfieHnmn
MYHUUMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTeHAAM C obpa3suammn nx 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPEeAOCTaBNEHUS KaX40Nn MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarnbHOW, TEKCTOBOM N MYSTbTUMEANNHON
MHopmauumn o Nopsake NpegoCTaBneHns Takon yCnyrn, B TOM Yncrne K obecneyeHunio
AOCTYMNHOCTU ANl UHBaNMAO0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUMN C (heaepanbHbIM
3aKoHO4aTeNbCTBOM U 3akoHOoA4aTenbCcTBOM Pecnybnukmn TatapctaH O coumanbHOM 3amTe
WHBaNMAoOB

2.14.1. lpepocTtaBneHne MyHUUMNANbHOW YCNYrM OCYLIECTBIAETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aasutenen odopyaytoTcsa Heobxogmmon mebenbio ans ooopmIeHns
AOKYMEHTOB, MH(POPMaLMOHHBIMU CTEHAAMM.

BusyanbHaga, TekctoBagd WM MynbTUMeOuMMHAa  MHopmauus O  nopsake
npegocTaBneHns MyHUUMNanbHOM Yycnyrn pasmelwlaetca B YAOOHbIX ANSA 3aaBuTenen
MecTax, B TOM 4YuUCre C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUOOB.
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2.14.2. B cooTBeTCTBMM C 3akoHogaTenbCcTtBoM Poccunckon depepaumm o
coumnanbHOM 3awuTe WHBANMAOB B LUensax ©OecnpenaTcTBEHHOro [OCTyna K MecTy
npeaocTaBneHnsa MyHMUmMnanbHoOn ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIN  [OCTYyNn  MHBaAnNMOOB K  MECTY
npeaocTaBneHnsa MyHuuMnanbHOW ycnyrn (yooOHbIM  BXOA4-BbIXO4 B MOMELLEHMS WU
nepeMeLleHne B nx npeaenax);

2) BuM3yanbHasi, TeKCTOBasA W MyfbTMMeAUNHass WHopmauua o nopsiake
npefoCcTaBfieHns MYHUUMNANbHOMW YCnyrn pasmMewaetca B YAOOHbIX Ona 3asiBUTENEWn
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNO0B;

3) conpoBOXAEHME WHBaANMOOB, WMEIOLWNX CTOMKME pacCTporcTBa OYHKLMU
3pEeHNSA N CaMOCTOSATENBHOIO NepeaBmKeHnsi, U OkasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBbHOIO NepeaBMXEHUsI N0 TEPPUTOPUN, HA KOTOPOM
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHON MHAPACTPYKTYpP, BXoda
B Takne o6BbEKTHI 1 BbIXO4aA M3 HUX, NOCAAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HETO, B
TOM 4YuCre C UCMONb30BaHNEM Kpecna-KONACKH;

5) Hagnexauwee pasmelieHne obopyooBaHMss U HocuTenen uMHdopMaumu,
HeobxoauMbIX Ona obecneyvyeHns GecnpensaTCTBEHHOrO OOCTyna WHBaNMAOB K ycryram C
YYETOM OrpaHUYEHNn UX XKU3HEAEATENbHOCTMU;

6) gybnupoBaHne HeobxoouMMoW AN WMHBANWAOB 3BYKOBOW W 3pUTENbHOM
nHdoOpMaUuK, a TaKke Hagnucewn, 3HakoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbIMU pPenNbedHO-TOYEeYHbIM WprdTOM bpanns;

7) ponyck cypgonepeBoaymka u TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA NPU HanMMuuU OOKYMEeHTa, NoATBepXaatollero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo opmMe U B MOPsiAKE, KOTOpPbIE YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyaa WM couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpPMbl OOKYMEHTa, NOATBEPXKAAOLLErO
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NopsaKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecneyeHmst 4OCTYNHOCTU ANt MHBANMAOB OOBLEKTOB, B
KOTOpPbIX OCYLeCTBNAEeTCs nNpeaocTaBfeHne  MyHWUMnanbHOW  yCcnyru, W  CPeacTs,
NCNonb3yeMbiX NPU MNPeaoCTaBEHUN MyHUUMNANbHOW YCIyrn, KOTOPble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO perfnamMeHTa, MNPUMEHATCS K
obbekTaM n cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo UNU NpoLlegwnmM MoaepHM3aumto,
pekoHCcTpyKuuto nocne 1 uona 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTUN N Ka4yecTBa MyHMUMNANbHOW yCnyru, B TOM Yncrne
KONM4eCTBO B3anMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM ML aMKU Npy NpeaocTaBneHnm
MYHMULMNANbLHOW YCNYrn U UX NPOAOCIHKUTENBHOCTb, BO3MOXHOCTbL NOMNyYeHnss MHdopmMaumm o
Xo4e NpeaocTaBneHNa MyHULMNANbHOW YyCyrn, B TOM YMCIE C UCMOMb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOSOMMIA, BO3MOXXHOCTb NIMB0 HEBO3MOXHOCTb
Nony4YeHnss MyHUUUNanbLHOM yCrnyrm B MHOFOOYHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocy4apCTBEHHbIX U MyHULMMNANbHbLIX YCAyr (B TOM Yncre B NOSIHOM 06beme), B Ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasrieHusi, No BblIbopy 3aaBuTENS (3KCTEPPUTOPUANbHBIN NPUHLMN),
nocpencTBoOM 3anpoca o0 NPeaoCTaBEHNUN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNN)
MYHMLUMNANbHbIX YCNYr B MHOrOMYHKLMOHAINbHbLIX LLEHTpax NpeaocTaBneHns
rocyAapCTBEHHbIX 1 MyHULUNANbHbIX YCAYr, NpeayCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. Tlokasatensamm [OOCTYNHOCTU MpeaocTaBfieHNa  MyHUUMNAnbHOW  ycryru
ABMNAITCA:

pacnosioXXeHHOCTb MOMELLEHUs, B KOTOPOM BeeTCcHA NpuveM, Bblgaya OOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIo TpaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeUmManmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLeCTBMAEeTCA NpueM JOKYMEHTOB OT 3asBUTENEMN,;
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Hanuuve wucyepnbiBawLWen unHPoOpMauMm O cnocobax, nopsgke Wu  cpokax
npegocTaBneHns MyHUUMNanNsHOM ycrnyrn Ha MHOpMaUNoHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumanbHOM cavTe MyHUUUNAanNbHOro panoHa;

oKasaHve nomoLM MHBanNuzam B npeogorieHun 6apbepoB, MeLlarLwmnx MofyyYeHuto
UMW yCnyr HapaBHe C APYrMMu nNuuamu.

2.15.2. NokasaTensmu kayecTBa NpeaocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobnoeHne cpoka noryyvyeHus pesyrnbTata MyHULMNAaIbHOW yCnyru;

3) otcyTcTBME  OOOCHOBaHHbIX anob® Ha  HapyweHuss  aagMUHUCTPaATMBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONNU4YeCcTBO B3aUMOAEWCTBUM 3asiBUTENA C AOSMKHOCTHbIMM nuuamn (6e3 ydveta
KOHCYNbTaLNn):

B3anmoaencTeune 3aasutens ¢ padotHukamm OpraHa unn MOLL npu npegoctasneHnn
MYHULUMMNANbHON YCMyrn OCYLEeCTBNAETCA OAWH pa3 MNpu npeacTaBfeHun 3asiBfieHUs Co
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrmu B OpraHe nnn M®L| B oopme ak3emnrisipa 3f1IeKTPOHHOro AOKYMEHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOSMKHOCTHLIMWU NvuamMum
npuv NpegocTaBneHn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayecTBO MpedocTaBfeHnd MyHUUunarbHOW YCryrn ¢
NMOMOLLbLID  YCTPOMCTB  MOABWMXHOW  pagnoTenedOHHOM CBA3W, C  UCMOSIb30BaHMEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NIHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOM YCIyrn MOXET ObiTb
nosiyyeHa 3asiBUTENieM B JIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B OpranHe, MOLI.

2.15.4. MNpegocTaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BbIOOpY 3asfABMTENs He3aBUCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHUs (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTtapcTtaH no
3KCTEppUTOPUANbHOMY NPUHLAMY.

MyHuumMnansHaga ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaloLmMe 0COBEeHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuanbHOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycryra npeaocTaBfisieTcs No aKCTEpPUTOpUanbHOMy NPUHLMNY) U
0COBEHHOCTU NpeaoCcTaBNeHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpn npegocTtaBneHUM MyHULMUNANBHOW YCMYyrM B 3IIEKTPOHHOW doopme
3asiBUTENb BNpaee:

1) nonyuuTb MHGOPMALMIO O MopsaKe U CpoKax NpedocTaBreHUs MyHUUMnanbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane;

2) nopgatb 3asBreHWe O npefoCTaBNEeHUUM MyHUUMNANbHOWM YCNyrh W UHble
AOKYMEHTbI, Heobxoaumble AN NpefoCcTaBfeHns MyHUUMNanbHOW ycrnyru, B TOM 4ucne
OOKYMEHTbl U MHGOPMaUMIO, 3NEKTPOHHbIe 00pa3bl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnvkaHckoro noptana;

3) nonyunTb cBedeHMs O Xo4e BbIMOMHEHUS 3asfBMNeHWn O npefocTaBreHum
MYHUUUNANbHOW YCNyru, NOAAHHbIX B 3NIEKTPOHHOW (hopMeE;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa NpeocTaBfieHns MyHUUMNanbHON yCnyru;

5) nonyunTb pesynbTaT NPefoCTaBNeHUs MyHuuunanbHoW ycrnyrm B dopme
31IEKTPOHHOIO AOKYMEHTa;

6) nogaTtb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX N, MyHUUMNanbHbIX ciyxawux nocpeactsom PecnybnukaHckoro noprtana,
noptana dgeaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTEMbl, obecnedmnBatoLLEen
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npouecc pgocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnn n aencteni (6e3nencrams),
COBEPLUEHHbIX NMPpU NpPeaocTaBleHnn rocyaapCTBEHHbIX U MyHULMNAIbHbBIX YCyr opraHamu,
NpeaocTaBNALWMMN FOCYAAPCTBEHHbIE W MyHUMLUMNANbHbIE YCAYIMK, WX OOSDKHOCTHbIMU
nvuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMW CITyXXaLLUMMM.

2.16.2. dopmupoBaHue 3adBMEHUs OCYLLEeCTBNAETCH MNocpeAcTBOM 3arofiHEHUN
3NEKTPOHHOW popMbl 3asiBeHna Ha PecnybnvkaHckom noprtane ©6e3 HeobxoauMocTu
AONOJTHUTENBbHOW NoAayn 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. lMpu bopmupoBaHumM 3asiBreHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBNEHUS M MHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A48 NpeoCTaBeHns yenyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKMMMK 3asiBUTENSAMUM OOHOW  3NEKTPOHHOM
dopmbl  3asBrieHMs npy  obpalleHun 3a  ycriyramu, npegnonararwmMMmn  HanpasfeHue
COBMECTHOIO 3asiBfIEHNS HECKONbKUMUW 3asiBUTENAMMU;

3) BO3MOXHOCTb MeyaTu Ha OymMaXHOM HOCUTene KOMuu 3JNEeKTPOHHOM (POpPMbl
3aaBNeHns;

4) coxpaHeHVe paHee BBEAEHHbIX B 3NEKTPOHHYK (POopMy 3asBreHUs 3HAYEeHUn B
nobor MOMEHT MO XenaHui nonb3oBaTend, B TOM 4ucre npu BO3HUKHOBEHUW OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUI B SNIEKTPOHHYO (DOPMY 3asdBMEHUS;

5) 3anonHeHue nonewn anekTpoHHOM POpMbI 3asiBIeHNA 40 Hayana BBoAa CBeAeHU
3asiBUTENIEM C WCMNOMb30BaHMEM cCBedeHun, pasmeweHHbix B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTtane, B 4acTu, Kacalwlencss cBedeHun,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUMDMKALMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCHA Ha NtOOOM U3 3TanoB 3anoSIHEHUST ANEKTPOHHOM POPMbI
3asBneHnsa 6e3 noTepu paHee BBEAEHHOW MHOpMaLUW;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofaHHbIM UM 3asiBfIEHUSIM B TeYeHue
He MeHee OAHOro rofa, a Takke YaCcTUYHO CHOPMMUPOBAHHBIM 3ASIBIEHUSIM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anuncb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyllecTBnsieTcs
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENO NpenocTaBnsAeTcss BO3MOXHOCTb 3anMcu Ha nwbble cBoboaHble Ond
npuema gaty u Bpems B npefenax YCTaHOBMEHHOrO B MHOTO(YHKLMOHANbHOM LIEHTpE
rpacovika npuema.

3anncb Ha onpedeneHHyo AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynsfeHust 3TOn AaThbl.

[na ocywecTBneHMss npeaBapuUTENbHOM 3anucu nocpeactBomM PecnybnmkaHcKoro
nopTtana 3adBuTENO HeobXoAMMO yKasaTb 3anpalmnBaemMble CUCTEMOM [aHHble, B TOM
Jyucne:

damMmnmto, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMS CBeAEHW, KOTOpble coobwwun 3aaButenb npu
npeaBapuTEnbHON 3anucu, [OOKyMEeHTaM, MpeacTaBfieHHbIM 3asBUTeENneM Mpu  JIMYHOM
npueme, NnpegsapuTenbHas 3anucb aHHYNMpyeTCcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb cooblwmT
aZlpec 3reKTPOHHOM MOYTbl, HA YKa3aHHbI agpec TaKke HanpaBnaeTcs MHgopmaumsa o
noaTeepXaeHnn npeaBapuTenbHON 3anucK ¢ ykasaHnem Aatbl, BPEMEHWN N MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTenbHOM nopsake
NMHOPMUPYETCS O TOM, YTO NpeaBapuUTerbHAsa 3anucb aHHYNMPYETCA B Criyvae ero HesiBKM
no nctevyeHmm 15 MMHyT C Ha3Ha4YeHHOro BpEMEHU npremMa.

3asButennb B Ntoboe BpeMs BnpaBe OTKka3aTbCs OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3afABUTENS COBEPLUEHUS WHbIX OENCTBUA, Kpome
NPOXOXAEHNA MAEHTMMUKALUMN N ayTeHTUUKauMm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua LUenn npuema, a Takke
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npegocTaBneHnsa cBefeHun, HeobxoauMmbix ANs pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh ANs npuema.

3. CocTtag, nocrnenoBaTenlbHOCTb Y CPOKM BbINOMHEHNUS adMUHUCTPATUBHbBIX NPoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHMS!, B TOM YMCIe OCOBEHHOCTUN BbINONTHEHUS
agMUHMCTPaTMBHBIX Npoueayp B 3MeKTPOHHON dhopMe, a Takke 0COBEHHOCTU BbINOSNTHEHUS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LLeHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBneHnn
MYHULMNANbHOM YCRyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCAyrn BKNYaeT B ceba cneaywowme
agMUHUCTPATUBHbIE NPOLeaypbI:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NpUHATUE N PacCMOTPEHME KOMMMEKTa JOKYMEHTOB, NPeACTaBMEHHbIX 3asiBUTENEM;

3) HanpaBreHne MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4yacTBywlMe B
npeaocTaBNeHNN MyHULUMNANbLHON yCnyru;

4) noAroToBKa pesyrnbTata MyHULMNAaNbHOW yCnyru;

5) 3aknioyeHne gorosopa 6e3Bo3mMe3HON nepefayv MMyLecTBa B MyHULMNASbHYHO
COOCTBEHHOCTb;

6) Bblgada (HanpaBneHne) 3asBUTENO pe3ynbTata MyHUUUNANbHOM YCIyru;

7) ncnpasneHne TEXHUYECKMNX OLLNBOK.

3.2. OkasaHune KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMOSTHEHMS aAMUHUCTPATUBHOW npouenypbl SBMseTcs
obpalleHne 3asiBuTens no BOMpocaM, CBsA3aHHbIM C NpedoCcTaBfieHMEM MyHUUMNAarbHON
ycnyru.

HJOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npy obpaweHun 3aasutens B OpraH — cekpeTapb [10fISHCKOro CenbCcKoro noceneHns
Cnacckoro MyHuUMnNanbHOro panoHa (ganee - AOMKHOCTHOE NWUOo, OTBETCTBEHHOe 3a
KOHCYNbTUPOBAHUE).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMen O MopsiAKe U Ccpokax
npegocrasneHns mMyHugunanbHon ycnyrm B MOL nuyHO M no tenedoHy n 3neKTpoHHOW
noyre.

PaboTHnk MO®L| koHCynbTMpyeT 3asdBuTens, B TOM 4ucre MO CcocTaBy, opme
npeacTaBnNsaeMon LOKYMeHTauMm 1 gpyrum BonpocaMm Afd NOofyvYeHUs MyHULMnanbHOm
ycnyru.

3agBuTenb  MOXET nonyuntb  MHOpMauuilo O nopsigke  npeaocTaBreHus
MYHMUMNANbHON yCnyrm Ha oguumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBAEMble  HACTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAOTCH: KOHCYNbTaums
no coctasy, oopMe NpeacTaBnseMon AOKYMEHTauun u gpyruMm Bonpocam, HeobxoammbiM
ANA NonyvYeHns MyHUUunansbHOW yCryru.

3.2.3. Baasutenb BnpaBe obpatutbea B OpraH no tenedoHy 1 3NeKTPOHHOM NoyTe, a
TaKke NnonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom nopTane, cante OpraHa o nopsgke u
CpoKax npeaocTaBreHns MyHUUUNanbHOW YCNyrn, B TOM 4ucrne no cocrtasy, dopme
npeacraBnsaeMon OOKYMeHTauMm v Opyrum BonpocaMm And NOofyvyeHUs MyHULMnansHOm
ycnyru.

[OfmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHUAMM nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernameHTa.
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AOMVHUCTPaATUBHbIE  MNpoueaypbl, yCTaHaBNMBaeMble  HAacCTOSLWMM  MYHKTOM,
BbIMOSTHAKTCS B TeYeHue Tpex pabounx AHen co AHA NoCcTynreHns obpalleHms.

PesynbTaTtamu BbINOMHEHNS aAMUHUCTPATUBHbBIX Npoueayp sSIBNSOTCS: KOHCYNbTalum
no cocTaBy, hopMe NpeacTaBnsieMon OOKYMEHTauun M Apyrum Bonpocam, HeobxoammMbiM
ANs NonyYeHnst MyHUUMNansHOW ycryru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoOMMnmnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem OOKyMEHTOB AN NpefocTaBneHns MyHuuunanbHon ycnyrmn yepes MoL|
unu yaganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asgsutenb (NpeacrasuTens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnbHOW YCryrm U nNpeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 agMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinmn npuem 3asaBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTbL 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLero AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHWsM, yKa3aHHbIM B MyHKTe
2.5 agMUHUCTPATMBHOIO pernameHTa,

3anorHAeT 3neKTPOoHHY dhopmy 3assreHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, yKasdaHHbIX B MyHKTe 2.5 agMWHUCTpPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCyLWeCTBNAeT CKaHUpoBaHWEe npeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHne n3 AUIC MoL;

nepegaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 ANC ML,

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHblE B 3NEKTPOHHOM dhopme unm
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO0;

BO3BpaLlaeT NOANMCaHHOE 3asiBNieHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnuUcky B NpyuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: rotoBoe K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon ¢opme (B cOCTaBe NakeTOB 3NEKTPOHHLIX Aef1) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCA: 3asiBeHne n
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NOoCpeacTBOM CUCTEMbI
3MIEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. Tllpyem [OOKyMEHTOB [Ans MpedocTaBfeHns MyHUUMNanbHOW ycnyru B
3ANEeKTPOHHOM hopme Yepes PecnybnukaHckum nopTarn.

3.3.2.1. 3agButenb Ana nogayn 3asiBIEHUS B JNEKTPOHHOM QOpMeE BbIMOSHAET
cnegyowne OencTens:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMYy 3NEKTPOHHOIO 3asBMNEHNS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBNIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obaszatenbHble ANs NpeJocTaBeHns MyHULMNanbHON yCnyru;

NpuKpennseT OOKYMEHTbl B 3MEKTPOHHOW pbopMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (DOpMeE 3NEKTPOHHOIO 3asaBneHus (npyu HeobxoanmocTw);

noaTBepxaaeT (akT O3HaKOMIMEeHMs U corflacus C  YCNOBUSIMW U MOPSOKOM
npegoCcTaBNeHnss MyHUUMManbHOW ycnyru B 3feKTpoHHoW dopme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYKO OTMETKY O COrflacum B popMe 3reKTPOHHOTO 3asiBlieHUs);
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noatrBepxgaet [OCTOBEPHOCTb COOOLEHHbIX cBegeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOPME 3NIEKTPOHHOIO 3asBMeHuUs);

OTnpaBnseT 3anoSfIHEHHOE JrEKTPOHHOE 3asiBrieHne (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOIMKY B pOpMe 9MEKTPOHHOTO 3asiBIIeHUs);

9NEKTPOHHOE 3asiBfieHne NoANUCbIBAETCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 agMUHUCTPAaTUBHOIO perfiamMeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBMEHMS.

dopmaTHo-nornyeckas nposepka CHOPMUPOBAHHOIO 3asiBIIEHUS OCYLLEeCTBIseTCs
nocne 3anofiHeHUs 3adABUTENEM KaxJoro u3 rnosien anekTpoHHoW hopmbl 3aaBneHus. Mpu
BbISIBIEHNN HEKOPPEKTHO 3aMofiHEHHOrO Mons 3MeKTPOHHOM POpMbl 3asBreHNsA 3asBUTErb
yBEOOMINSAETCA O XapakTepe BbIIBIEHHON OWMOKM N Nopsiake ee yCTpaHeHWsa NoCcpeacTBOM
MHOPMAaLMOHHOIO COOBLLEHNS HENOCPELCTBEHHO B 3NIEKTPOHHOM (bOpME 3asiBIEHUS.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnIMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMNOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX NpoLeayp SBMSKTCA: 9NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpeCcTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHue komnnekra 4oKkyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havyana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl ABnseTca
NocTynfneHne 3asiBfieHUss U UHbIX [AOKYMEHTOB, HeobxoauMmbIX ANnA npefocTaBreHus
MYHUUUNANbHOW YCIyru.

HOSMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlMUHUCTPATUBHOWN Mpouenypbl ABnAeTcsa cekpetapb [MONAHCKOro cenbckoro nocerieHus
Cnacckoro MyHULUMNansHOro panoHa (ganee - A0SMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUem
AOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE JfMUO, OTBETCTBEHHOE 3a MNpPUeM [LOKYMEHTOB, B criyvyae
obpalleHna 3aasutens c 3aserneHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B MyHKTE
2.5 agMuMHUCTpPaATMBHOIO  perfamMeHTa, MpPOBEPKY COOTBETCTBUSA  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMieHue KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTAaX MNOAYMUCTOK, MPUNUCOK, 3a4E€PKHYTbIX CIIOB N UHbIX HE OFTOBOPEHHbIX
ncrnpaeneHun);

3anonHset SNEKTPOHHYHO dopmy  3asaBreHUs B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON  cuUCcTeEMe, npedHas3Ha4yeHHOW [ONns  OKa3aHUa roCy[apCTBEHHbIX WU
MYHUUMNANbHbLIX YCAYT;

npu npenocTaBneHuM AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HocuTerne, OCYyLEeCTBNAET CKaHUMpoBaHWe npeaAcTaBneHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHMUE;

nocne nNognucaHnsa ckaHMpyeT NoAnNUcaHHOE 3asBrneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMALMOHHYKO CUCTEMY, NpefHa3HaYeHHYHo
ANS1 OKa3aHWs roCydapCTBEHHbIX U MyHULMNANbHBIX YCNYr AOKYMEHTbI, NpeaCTaBNeHHbIE B
9NEKTPOHHOM (hOpME NN ANEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3I1eKTpOoHHOE Aero;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHWE W OpurMHanbl OyMaXHbIX JOKYMEHTOB
3asBuUTEnNIo;

BblAaeT 3asBUTESTHO PacnuUcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hann4na ocHoBaHuM An1s OTKasa B npyemMe AOKYMEHTOB JOJHKHOCTHOE nNuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEOMIIAET 3adBUTENA O Hann4nmn NnpenaTcTeum Ans
npuema 3asiBNEHWs W BO3BpalaeT emMy [JOKYMEHTbl C OObACHEHWEM coepXaHus
BbISIBMIEHHbIX OCHOBaHWU O115 OTKa3a B NpUemMe JOKYMEHTOB.
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3.3.3.3. [domkHocTHOe nuuo, OTBETCTBEHHOe 3a npueM [OOKYMEHTOB, mocrne
NOCTYNMeHUs JOKYMEHTOB Ha pacCMOTpPEHMeE:

npuceBavBaeT 3asiBfIEHWIO HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 9N1EKTPOHHON (hOPME 1 INEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YATAEMOCTb ANEKTPOHHbBIX 06pa3oB LOKYMEHTOB;

npoBepsieT cobniogeHne ycrnoBUn  OEWUCTBUTENIbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTtsomM obpauleHns Kk EauHomy noptany (B cnyyae, ecnu 3asButenemM npeacraBrieHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOoAMUCaHHbIE YCUMNEHHOW KBannUUMPOBAHHOW 3MEKTPOHHOMN
noanuckHo).

Mpn Hannuum ocHoBaHWW, NPenyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, noArotaBnMBaeT TMPOEKT peweHns o6 oTkase B MpuemMe [LOKYMEHTOB,
Heobxo4MMbIX A58 NpeoCTaBNeHNA MyHMLMNANTbHOW YCyrn.

B cnyyae, ecnu B pesynbTate nNpOBEPKM YCUIEHHOW KBannguuupoBaHHOM
9NEKTPOHHOM MOAMUCU BbISIBIEHO HecoOnaeHne ycroBun ee OeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase JOMmKeH cogepXaTb NyHKTbl ctatbn 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpble NOCMY>XUIN OCHOBaHWEM ANA ero NPUHATUS.

Mpoekt peweHns o6 oOTkaze B NpuemMe [JOKYMEHTOB, Heobxoaumbix AN
npegocTaBneHns MyHUUMNanbHOW YCryrn, C ykasaHueM MpUYuH OTKasa (B crydvae, ecnu
OCHOBaHMA OnNA OTKkasa B MpuvemMe [OOKYMEHTOB, HeobxoauMbIX ANns npefocTtaBfeHus
MYHUUMNANbHON YCIyrn, CBA3aHbl C HapylWeHWEM YCTaHOBMEHHbIX TpeboBaHMN K TakuMm
AOKyYMeHTaM, OCHOBaHuUs [Ond OTkasa B MpuvemMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WHOPMALUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEpHble U (MnNn) NPOTUBOPEYMBBIE  CBELEHWS,
ohopMIEeHbl C HapyLleHNeM YyCTaHOBMNEHHbIX TpeboBaHMin), HaNpaBnseTCs Ha cornacoBaHne
B YCTaAHOBMNEHHOM NopsaKe NOCpeAcTBOM CUCTEMbI SNEKTPOHHOIo 4OKYMeHToobopoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOAMMbIX
AN npefocTaBfieHMst  MyHUUMNanbHOW  YyCnyrM,  OCyLWecTBNAeTcs B MOpsake,
npegycMoTPeHHOM MyHKTOM 3.6.3 agMUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae oTcytcTBMA OCHOBaHMM And OTkasa B nNpueMe [OOKYMEHTOB,
npeagyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTta, OOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, B TeyeHue ofHoro paboyero gHA CO OHS
NOCTYNMEHUS 3asiBNEHUs, HanpaBnseT 3asBUTEN0, YKa3aHHbIM B 3adBreHuMuM crnocobowm,
yBeAOMSIEHME O MOCTYNMEeHUN 3asiBfEHWUd, cofepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asBrieHusi, OaTy nonyyYeHusa 3asiBrieHUs, nepeyeHb HauMeHOBaHWW annos,
npeaCcTaBNeHHbIX K HEMY OKYMEHTOB, AaTy NofyyYeHnsa pesynbtata MyHUUUNanbHOW yCnyri.

3.3.3.4. WcnonHenwe npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO perrnameHTa, npwm HanMuum TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBMNAeTCA B aBTOMAaTU4YECKOM peXuMMe C WCMOoNb30BaHMEM aBTOMaTU3UPOBAHHOW
WHPOPMALNOHHOM  CUCTEMbI, MNpeAHa3Ha4YeHHOW ONnA  OKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT.

3.3.3.5. AgMuHuUcTpaTuBHbIEe npoueaypbl, YycTaHaBnMBaemble nyHKTom 3.3.3
agMWHUCTPATUBHOIO perfiaMmeHTa, BbINOMHAKTCA B Te4YeHMe ofHOoro pabovero AHs CO AHS
NOCTYNfEeHUs 3asBfIEHNs1 HA pacCMOTpPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW TMpOeKkT pelweHns ob oTkase B npueme
AOKYMEHTOB, HEOOX0AUMbIX ANA NpeAoCTaBNEHNS MyHULMNANbHOW YCIYTi.

3.4. HanpaBneHne MexBeJOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLiME B
npeaocTaBneEHNN MyHULIMNANBHOW YCryru

3.4.1. OcHOBaHMEM Hayarna BbIMNOSIHEHUS agMUHUCTPATUBHONM Npoueaypbl SBnsieTcs
nonyyeHne [OOMKHOCTHbIM NUUOM  (paBOTHMKOM), YMOSIHOMOYEHHBIM Ha  BbIMNOSHEHNE
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agMWHUCTPATUBHOM npoueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMWHUCTPATUBHOM npouenypbl, ABNAeTCA cekpeTapb [MONSHCKOro CenbCKoro noceneHus
Cnacckoro MyHMUMNAnNbHOro pawoHa (Jarnee - OOIMKHOCTHOE NUUO, OTBETCTBEHHOE 3a
HanpasreHne MeXBeAOMCTBEHHbIX 3arnpocoB).

3.4.2. [omkHOCTHOEe nuuo, OTBETCTBEHHOE 3a HarpaBneHune MeXBeOOMCTBEHHbIX
3anpocoB, OpMUpPyeT W HanpaeBnseT B 3NeKTPOHHOW ¢opMe MnocpeacTBOM CUCTEMDI
MEXBEJOMCTBEHHOIO 3SIEKTPOHHOrO  B3aMMoAencTBus (Npu  OTCYTCTBUU  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockl 0O NPeaocTaBlieHUN AOKYMEHTOB U CBEAEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMONHATCS B Ae€Hb NPUHATUS 3asiBlIEHNS HA pacCMOTpPEHME.

PesynbTatamu BbINOSIHEHNS aAMWHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBsfieHHble B OpraHbl BNact u (unv) nogBeJOMCTBEHHbIE OpraHam BriacTu opraHusaumm
3anpochl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX Ha OCHOBaHWW 3anpoCOB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOrO B3auMMOLEWCTBUS, MNpeaoCcTaBnsaloT
3anpalwumBaemMble JOKYMEHTbl (MHOpMaLUIO) Unn HanpasnsaT yBegoMsieHUst 06 OTCyTCTBUMU
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbIX A NpeaocTaBneHns MyHULMNAanbHOM
ycnyru (oanee — ysegomrieHne ob oTkase).

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCA B TeYeHue NATU OHEeW CO OHS MOCTYMNNEeHUs MexBedOMCTBEHHOro 3anpoca B
OpraH unu opraHu3auuio, NpefocTaBnsowmne AOKYMEHT U MHAOPMALMIO, ECIIN UHbIE CPOKM
NoaroTOBKM W HamnpaBneHusi oTBeTa Ha MEeXBEeAOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
doeaepanbHbIMM 3aKoHamu, NpaBoBbIMKM akTamu [paButensctBa Poccunckon denepauunn um
NPUHATBIMU B COOTBETCTBUM C doedeparibHbIMM 3aKOHaMW HOPMAaTMBHLIMW MPaBOBbLIMU
akTamn Pecnybnuku TaTapcraH.

PesynbTatamu BbINOSMIHEHNA aAMUHUCTPATUBHLIX MNpoueayp SBASKOTCA: OOKYMEHTbI
(cBepgeHus), Heobxoaumble OnNs  NpefoCTaBNeHUs  MyHuMumMnanbHoW  ycnyru, nubo
yBegomMmneHne o6 oTkase, HarnpasfeHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpOCoB.

3.4.4. [OmKHOCTHOE nuUO, OTBETCTBEHHOE 3a HarnpaBfieHMe MeXBeOOMCTBEHHbIX
3anpocoB:

noslyyaeT 3anpalunBaemMble Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fEKTPOHHOIo
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxooumble  Ana  nNpegocTaBrieHus
MyHUUMNanbHoW ycnyrn, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (1nn)
nHdopmMaLuu;

npy HanNU4YnMM OCHOBAHWUW, NPELYCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOMO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBNeHNs MyHULMNANbHOW YCAyri.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfieHUsT MyHUUMNANbHOW YCNyru, C ykasaHMeM MNpUYMH OTKasa (B criydae, ecnwu
OCHOBaHWA NS OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMmblx ANd npefocTaBreHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLIEHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKyMeHTaM, OCHOBaHuUS [Ond OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl codepXaTb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHGOpMaUMW, CBeLEHWUN), KOTOpble He
npeacTaBneHbl, cogepxaTr HeOoCTOBepHble U (MnNn) NPOTUBOPEYMBbIE  CBEAEHWS,
ohopMIieHbl C HapyLUEHNEM YyCTaHOBMNEHHbIX TpeboBaHuin), HanpaBnseTcs Ha corrnacoBaHne
B YCTAHOBMNEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOrO AOKYyMeHToobopoTa.

CornacoBaHune npoekta pelleHuss 06 oTkase B nNpueme LOKYMEHTOB, HEOBXOoaUMbIX
ANA  nNpefocTaBfieHMsl  MyHUUMNanbHOW  YCNyrM,  OCYLLEeCTBMASEeTCHS B NOPSAKe,
npegycMOTPEeHHOM MyHKTOM 3.6.3 agMUHUCTPaTUBHOIO pernamMeHTa.
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AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBAEMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOMy4YeHns CBe4eHUN N0 MEXBELOMCTBEHHbLIM 3anpocam.

Pesynbtatamu BbINONHEHUS agMWHUCTPATMBHBLIX Npoueayp SBNSKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble ONsi NPeOCTaBEeHNA MyHULMNANbLHOW YCIyrn, NPOEKT peLleHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobXxoaumbiX ANA NpeaocTaBreHus MyHULMNanbHOM
yCryru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMmeHTa, npyu HanMyum TEXHUYECKON BO3MOXHOCTW OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexuMme C  UCMNoSMb30BaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUNOHHOM  CUCTEMBI,
npegHasHa4YeHHON ANS OKa3aHus rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCNYr, B TOM Y1cre ¢
MOMEHTa perucTpaumm 3asBneHus B COOTBETCTBUM C MNYHKTOM 2.13 agMUHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarsnbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKasaHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NaTb paboymx gHen.

3.5. MNogroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMEM Hauvana BbIMOSIHEHUS aAMUHUCTPATUBHON Npoueaypbl SABMSETCH
nocTtynneHue oT AOJDKHOCTHOIO nmua, OTBETCTBEHHOIO 3a HanpasfeHne
MeXBEeOOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepoeHun), HeobxoaNMBbIX ans
npefocTaBfieHnUss MyHULUMNANbHOW YCNYrn.

HOMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  AAMUHUCTPATMBHOM
npoueaypbl, sBnseTca cekpetapb [lonsHckoro cenbckoro noceneHuss  Cnacckoro
MYHUUMNANbHOrO panoHa (ganee - OO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a MOArOTOBKY
pesyrnbTarta npeaocTaBneHnss MyHUUUNansHoOm ycryri).

3.5.2. [omkHOCTHOE nunuOo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHnUss MyHUUMNANbHOW YCNYIn:

paccmatpmBaeT CHOPMUPOBAHHLIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix AOns
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

Nnpu BbIABNEHUM OCHOBaHUW AN OTKasa B NpefoCTaBNEHUM MYHULMNANbLHON yCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, noAaroTaBfiMBaeT MPOEKT
peweHus o6 oTkase B NpeaoCTaBEHNN MYHULMNANBHON YCIyTu;

B Crydae OTCYTCTBUSI OCHOBaHW N1 OTKasa B NpedocTaBfeHun MyHUuMnanbHOM
ycnyru, npeaycMOTPEHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO pernameHTta, no utoram
pPacCMOTPEHNSA OOKYMEHTOB, HEOOXOOUMBIX ANA NpefoCTaBNeHUs MyHULMMNAnbHOW YCNyru,
nogrotaBnvBaeT MNPOEKT MOCTaAHOBIIEHUS O MpuUeMe paHee MpuBaTU3MPOBAHHOIO XWUIOro
NnoMeLLeHNs B MyHUUMNANbHYH COBCTBEHHOCTD;

HanpasnseT NOAroTOBNEHHbLIN MPOEKT pesdynbTarta NpeaocTaBfieHUss MyHUUUNaibHOW
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM Mnopsigke NOCpPeCTBOM CUCTEMbI ANIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  MNpouedypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbINOJSTHAKOTCA B TEYEHNE O4HOro pabo4dero aHs.

PesynbTatamn BbINOMHEHUS aOMWHUCTPATUMBHBIX Mpoueayp SBASKOTCA: NPOEKT
peweHns 06 oTkase B NpefoCTaBfeHUM MYHULMNANbHOW YCyrn, NPOEKT NOCTaHOBMEHUSA O
npuemMe paHee nMpPMBaATU3MPOBAHHOIO  XKUMOFO  MOMELLEHNA B MyHUUMNANbHYHO
COBCTBEHHOCTb.

3.5.3. CornacoBaHve wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHUUMNANbHOW ycryrn (ganee — nNpoekTbl JOKYMEHTOB) OCYLLECTBSAETCH PyKOBOAUTENEM
CTPYKTYPHOro nogpasgeneHns, OTBETCTBEHHOMO 3a NOArOTOBKY pesyrbTarta MyHUUUNanbHOM
ycnyru, PykosoauTtenem OpraHa.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBAEMble  HACTOAWWMM  MYHKTOM,
BbIMOSHAOTCS B Te4EHNEe OAHOro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKOTCH: pelleHne o6
oTKase B NpefoCTaBfIEHNMM MYHULMNANbLHON YCIyrn, YTBEPXAEHHOE NOCTaHOBMEHME.
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3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aaAMUHUCTpaTUBHOIO
pernamMmeHTa, rnpu HanMumMm TeXHNYECKON BO3MOXXHOCTU OCYLLECTBMAETCA B aBTOMaTUYECKOM
pexmme C  UCMNONMb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALUMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOW ANns OKasaHUs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHKTe 3.5. agMMHUCTPATUBHOIO pernameHTa, CocTaBnseT ABa pabounx aHs.

3.6. 3akntoyeHune gorosopa 6e3Bo3mMe3gHON Nepeayn MMyLLECTBA B MyHULUMNANbHYHO
COOCTBEHHOCTb

3.6.1. OcHoBaHVMeM Hauvarna BbIMOMHEHNA afMWUHUCTPATUBHOW Mnpoueaypbl ABnseTcs
YyTBEPXKAEHME MOCTAHOBMEHUS O NPUEME paHee NPUBATU3NPOBAHHOMO XUOro NOMELLEHUS B
MYHUUMNANbHY COBCTBEHHOCTb.

[JOMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  AAMUHUCTPATMBHOM
npoueaypbl, aBnseTca cekpetapb [llonsHckoro cenbckoro noceneHuss  Cnacckoro
MYHUUMNANbHOrO panoHa (ganee - [OSMKHOCTHOE NMUO, OTBETCTBEHHOE 3a MNOArOTOBKY
pesynbTaTta NpegocTaBieHna MyHULMNansHOM yCnyru).

3.6.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a  NOArOTOBKY  pesynbTaTa
npefocTaBfieHns MyHUUMNANbHOW ycrnyru, roTOBUT MPOEKT [JoroBopa 6e3Bo3mesgHon
nepegayv MMyLecTBa B MyHMUMNanbHy0 COGCTBEHHOCTL (Oanee — Joroeop).

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBNMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMOMNHATCA B TeYeHue ogHoro pabodero AHA C MOMEHTa Bblgaun 3asiBUTENO
NOCTaHOBNEHUA.

PesynbTatamu BbINONMHEHUS AAMUHUCTPATUBHBIX Mpoueayp SBNSKTCA: OOroBop,
HanpaBneHHbIA Ha corriacoBaHue.

3.6.3. CornacoBaHue n nognucaHMe AOroBopa OCYLLECTBNSAETCS PYKOBOAUTENEM
CTPYKTYpPHOro nogpasgeneHnd, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTaTta MyHULMMNansHON
ycnyrun, PykoBogutenem OpraHa.

lMogroToBreHHblE MPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY peayrbTarta MYyHUUMNANbHOWM YCIyru.
Mocne ycTpaHeHus 3amevaHuin nNpoeKkTbl [LOKYMEHTOB MOBTOPHO nepejarTcd  Ans
cornacoBaHus U NOANUCaHUA.

Pykosogntens OpraHa npy pacCMOTPEHUN MPOEKTOB [OOKYMEHTOB MpoBepsieT
cobniogeHne agMMHUCTPATUBHOIO perfiameHTa OOMKHOCTHbIMKM nuuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA agMUHUCTPATUBHBIX Npoueayp, UX nocnefoBaTenbHOCTUM U MOSTHOTHI,
HanMuus COrnacoBaHUM  YMOSIHOMOYEHHbLIX OOIMKHOCTHbIX nuy OpraHa B cucteme
3MIEKTPOHHOrO AOKYMEHTOO6opoTa.

B cnyyae BbISIBEHUA HapyLUEHUMW B YaCTM CPOKOB BbIMNOSIHEHNA agMUHUCTPATUBHbLIX
npoueayp, WX nocrneaoBaTesibHOCTM W MonHOTbl PykoBoauTtens OpraHa wHUUMMpyeT
npuBrevYeHne K OTBETCTBEHHOCTN NNL, AONYCTUBLUMX HApyLEeHUs, B COOTBETCTBUMN C NMYHKTOM
4.3 agMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTpPATUBHbIE  Mpoueaypbl,  YCTaHaBNMBaEMble  HACTOALWMM  MYHKTOM,
BbINOSTHAOTCA B TEYEHME o4HOro paboyero aHs.

Pesynbtatamm BbINOMHEHNA agMWUHUCTPATMBHBLIX Mpoueayp ABMAKTCA: peweHne o6
OoTKase B npueme AOKYMEHTOB HEOOXoaMMbIX ANs NpefoCcTaBfeHns MyHULMNanbHOM YCryru,
peweHne 06 oTkase B NpeAoCTaBNEHNN MYHULMNATBHOW YCyrn, NOANUCAaHHbIN OroBOp.

3.6.4. [ormkHOCTHOE nuUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBneHns MyHUUUNanbHOW ycnyru, ussellaeT 3asButensa (ero npeacrasBuTens) o
HeobXoaMMOCTM NoanNucaHns AoroBopa cnocobom, ykasaHHbIM B 3asBNEeHUU, 0 peayrnbraTte
npefocTaBfeHnUss MyHUUMNANbHOW YCNyrM U O BO3MOXHOCTUM MOSlydYeHUs pesynbraTta
npegocTtasneHnsa myHuumnansHon ycnyrn B OpraHe nnu 8 MOLL.

AOMUHUCTpaATMBHbLIE  Mpoueaypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHANTCS B AeHb NoanncaHus gorosopa pykosogurtenem OpraHa.
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PesynbTatamu BbINOMHEHUS aAMWUHUCTPATUBHLIX Npoueayp SABMSITCA: yBeAOMIIeHne
3aaBuTeEnNs.

3.6.5. VicnonHeHuwe npouenyp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
pernameHTa, npu Hanuynm TeXHUYECKON BO3MOXHOCTWN OCYLLIECTBIISIETCA B aBTOMATUYECKOM
pexuMe C  UCNofb30BaHMEM  aBTOMaTU3NMPOBAHHOM  MH(OPMALMOHHOW  CUCTEMBI,
npeaHa3HavYeHHoW Ans okas3aHUs rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCYT.

MakcumarbHbIA  CPOK BbINMOMHEHUA agMUHUCTPATUMBHLIX nNpouenyp, ykKasaHHbIX B
nyHkTe 3.6. aAMWHMUCTPATUBHOIO pernameHTa, CocTaBnsaeT Asa pabounx oHs.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
nosiyyeHne [LOOSMKHOCTHBbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE Aa4MWHUCTPATUBHOW
npoueypbl, JOKYMeHTa, NoATBepXAaroLero npeaocTaBeHne MyHUUMnanbHON yenyru.

HOSMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHOM
npouenypbl, SABNAeTCA cekpetapb [lonsHCKoro cenbckoro noceneHus  Cnacckoro
MYHUUMNANbHOrO panoHa (ganee - OO/MKHOCTHOE NUUO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTaTta npeaocTaBneHns MyHUUUNanbHOW yCnyru.

3.7.2. [JomkHocTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBfeHns MyHULUMNanbHOW yCnyru:

obecneunBaeT perncrpaumio gorosopa, nognucaHHoro pykosoautenem OpraHa, B
XypHane peructpaumm U BHeECeHWe cBedeHMnM O pesynbTaTe npeaocTaBneHuns
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauun aBToMaTu3NpOBaHHOM
WHOPMALUMOHHON CUCTEMbI, MNpefHasHaA4YeHHOM [ONS  OKas3aHus roCy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCNYT;

BblAaeT 3asaBUTEN0 JOrOBOP NOA POCMUCH.

3agBuTenb NoanucbiBaeT OOroBOpP B Tpex ak3emnnsdpax v nepefaet AOSMKHOCTHOMY
nvuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTa NpeaoCTaBNeHNs MyHULMNANbLHOW yCryrn

[OMmMKHOCTHOE NNUO, OTBETCTBEHHOE 3a MNOAroTOBKY pesynbrarta npenocTaBeHus
MYHULUMMNANbHOW YyCnyru, nOfy4yuB MOAMUCAHHbIE [0roBopa BblAaeT 3asiBUTENIO  Tpwu
ak3emnnspa gorosopa and nognucu. lNocne nognucaHua [oroesopa, BblAaeT 3asaBUTENHO
OMH 3K3eMnnsap Aorosopa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAOTCA B A€Hb NPUOLITUA 3asBUTENS.

Pesynbtatamu BbINOMAHEHNA a4MWUHUCTPATUBHBIX MNpoueayp SBASTCA: BblOaHHbIN
3asBUTEr0 JOroBop.

3.7.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHUUUNANbHOW YCNyru:

3.7.3.1. Tpwn obpaLleHnn 3aaBuUTeNs 3a pe3ynbTaTtoMm MyHUuunansHon ycnyrm 8 ML,
paboTHnk MOLl BblgaetT 3agBuTento pesynbTtaT MyHUMUMNANbHOW Yycnyrm B dhopme
aK3eMnnsipa ANEeKTPOHHOro AOKYMeHTa Ha BymaxHoM HocuTene. o TpeboBaHuio 3aaBUTens
BMECTE C 9K3EeMMNNSAPOM 3JMEKTPOHHOrO AOKYyMEeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNsSETCs 3K3EMMNAP SNEKTPOHHOro AOKYMEHTa MyTeEM ero 3anMcu Ha CbeMHbIN
HOCUTENb WH(OpMaLUMM WKW  HanpaBneHUs 3K3eMnnspa 3NeKTPOHHOro [AOKyMeHTa o
3MIEKTPOHHOM No4Te B agpec 3assutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHopMaLmn
UM HanpasneHnn 3K3emMnnapa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
9K3eMNNAp 3NEKTPOHHOro AOKYMeHTa Ha 6yMaxHOM HocuTerne, Nno SMeKTPOHHOW noyTe
NMOEHTUYHOCTb TaKOro 3K3eMmnngdpa 3MeKTPOHHOro AOKYMEHTa SK3eMMSispy 3MeKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene 3aBepsieTcsl  YNONHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHMEM YCUIEHHOW KBannduLuMpoBaHHOW 3M1EKTPOHHOW NO4NUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOSTHAKTCA B Nopsgke o4yepefHOCTW, B [AeHb nNpubbITUA 3aaBUTENA B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,
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PesynbTaTtamu BbINONMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBNATCHA: dukcaums
dakTa Bblgaun pesynbTtata npefocTaBneHns MyHuuunaneHon ycnyrm B AVC MoL,
pes3ynbTaT NpefoCcTaBneHns MyHUUUNanbHOW yCryru, BbldaHHbIN 3adgBUTENIO.

3.7.3.2. MNpwn obpalleHnn 3asBuTeNd 3a pesynbTaTOM MyHUMUMNANbLHOW YCryrn yepes
PecnybnukaHckuin nopTtan 3asiBATENO B NWYHbIN KabuMHET aBTOMaTU4Yecku HanpasnseTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsoWeroca  pesynbTaToM  MpeaocTaBreHus
MYHULUMMANbHOW YCnyry, noAnNMCaHHbIA YCUITEHHOW KBanuUUMPOBAHHOW 3rEKTPOHHOM
noanNUCbo YNOSTHOMOYEHHOMO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMWHUCTPaTUBHbIE  MNpouedypbl, YCTaHaBnMBaeMble  HaCTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOANUCAaHUS OOKYMEHTa, NMOATBepXaatowero npegocraBneHne (otkas
B NpefoCTaBneHnu) MyHULMNANbHOM YCNyrk, YMNONHOMOYEHHbIM [OOSMKHOCTHBIM  MULIOM
Oprana (OpraHom).

PesynbTaTtamun BbINOMHEHUS agMUHUCTPATUBHbBIX NPOLEeayp SABMSIOTCA: HanpasneHve
(npepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENIO AOKYMEHTA,
NnoATBepXaatLlero npegocTaBneHne MyHMUMNanbHOM ycnyrnu (B TOM 4ucrie oOTka3 B
npegocTaBeHnn MyHULMNanbHON yCnyrn).

3.7.3.3. lNpn obpaleHnn 3asiBUTENa 3a pes3ynbTaToM MyHUUMMAaNbHOW YCnyrm B
OpraH, AOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasrieHne) JOKYMEHTOB, BblaaeT
3aaBMTENI0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeCTe C
9K3EMMNNAPOM 3MIEKTPOHHOIO AOKYMEHTa Ha OymaHOM HocuTene emy npegocTtaBnseTcs
9K3EeMNMsAp 3NeKTPOHHOro AOKyMeHTa MyTeM ero 3anMcu Ha CbeMHbIi HocuTenb
WHpopMaUUKN MM HanpasBfieHUs 3JK3eMnnspa SNEeKTPOHHOro AOKYMEHTa MO 3eKTPOHHOM
noyTe B agpec 3asaBUTENS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBMSATCA B NOpsAKe o4yepeHOCTU, B AeHb NpubbiTUA 3asBUTENS B COOTBETCTBUMU C
[MpaBunamu BHyTpEHHEro TpygoBoro pacnopsgka OpraHa.

Pe3ynbTaTtom BbINOMHEHUA aOMUHUCTPATUMBHBIX Npouedyp SBNATCHA: dukcaums
dakTa BblAauu pesynbtarta npeaocTaBneHns MYHMLMNANbHON ycnyru B
aBTOMaTU3NPOBAHHON WH(OPMALMOHHON cucTeMe, MpedHasHayYeHHOW [ANna  okasaHus
rocyAapCTBEHHbIX U MyHULUNANbHbBIX YCYT.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK

3.8.1. B cny4yae o6GHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, SIBMSOLLEMCS
pe3ynbTaTtoM MyHULMNanbHOW yCcnyru, 3assutenb HanpaensaeTt B OpraH:

3asBneHne o6 ncnpaeneHMm TeXHMYECKON OWnBKKN (npunoxeHme Ne 4 k HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KaK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, UMEIoLLME OpUaNYecKylo Ccuny, CBUOETENbCTBYKOLWME O HanMuum
TEXHUYECKON OLLUNOKMN.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOEHUSAX, YKasaHHbIX B
AOKYMEHTe, SABMSWEeMCca pes3ynbTaToM MyHUUMNanbHOW YyCcnyrn, nogaetcs 3asiBUTenem
(ynOnMHOMOYEHHbIM  MpeAcTaBuUTENEM) MNOYTOBbIM  OTNpaBneHnem (B TOM 4ucrne C
NCMNonb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMnMbo Yepesd PecnybnunkaHckun noptan nnm MOLL.

3.8.2. [JomKHOCTHOE N1uUO, OTBETCTBEHHOE 3a MpuYeM [JOKYMEHTOB, OCyLlecTBnseT
npuem 3asBneHns o6 ucnpaBneHuM TEXHUYEeCKOM OLWMBKW, perucTpypyeT 3asBreHue C
NPUNOXEHHBbIMX OOKYMEHTaMu U nepefaeTr MxX LOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
00paboTKy LOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHME O4HOro pabo4yero AHs C AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asdBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHME AO0SHKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.
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3.8.3. [HdomkHOCTHOe nuuo, OTBEeTCTBEHHOe 3a 006paboTKy  [OKYMEHTOB,
paccMaTpuBaeT OOKYMEHTbl U B LEeNAX BHECEHUS UCMNPaBIieHNA B AOKYMEHT, SBNSALWUACA
pe3ynbTaToM MpeaoCTaBneHnss MyHUUMNANbHOW YCMyrn, OCYyLWeCTBRseT npouenypbl,
npeaycMoTpeHHbIe NyHKTOM 3.5 aAMUHUCTPATUBHOTO perfnaMeHTa, U BblAaeT UCrpaBneHHbIN
AOKYMEHT 3asBUTenNt0 (YNONMHOMOYEHHOMY NpeacTaBUTEN0) NIMYHO MO POCMUCh C U3bATUEM
y 3aaBuTtensa (YnorIHOMOYEHHOro npeacTaBuTens) opurMHana [AOKYMeHTa, B KOTOPOM
COOEpPXUTCA TexHudeckas owwnbka, wnu HanpaenseT B agpec 3asBuTens Mno4YTOBbIM
oTnpaBneHneMm (MocpeACcTBOM 3JIEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTU MOSTyYeHWUs
AOKYMeHTa npu npegoctaeneHun B OpraH opurnHana OOKyMeHTa, B KOTOPOM COOEPXUTCH
TexHu4eckas onbka.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBnMBaeMble  HacCTOSILLMM  MYHKTOM,
BbINOSMHSAOTCA B TeyeHWe OBYX paboymx OHeN nocrie ObHapyXeHWsi TEXHWYECKOW OLUMOKK
UNKn NonyyYeHnst oT NBOro 3aMHTEPeCcoBaHHOIo NnLA 3asaBneHns o0 AoNyLLEeHHOW owmnbke.

PesynbTatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNpoUedyp SBMAIOTCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.

4, nOpﬂ,D,OK n (bOprI KOHTpPONA 3a npegocraBlieHnem MyHVILI,VII'IaJ'IbHOIZ ycnyrmum

4.1. Nopsanok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cOBMOAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW AOIMKHOCTHLIMW ML@MUN NOSNOXEHUIN aAMUHUCTPATUBHOMO pernaMeHTa u
MHbIX HOPMATUBHbIX NMPaBOBbIX aKTOB, YyCTaHABNUBAKLLMX TPeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyrun, a Takke NPUHATUEM UMW peLLeHN

KoHTposfib 3a MONHOTOM M KaydecTBOM NpefoCTaBNeHUs MyHUUMNanbHOW ycnyrm
BKMNtoYaeT B cebda BbIBNEHUE W yCTpaHeHWe HapylweHWn npaB 3asiBUTenewn, nposeneHve
NpoBeEPOK cobnogeHus npouenyp NpPeaocTaBneHUss MYHUUMNANbHOW YCIyrn, MOArOTOBKY
peweHnn Ha pgencteus  (6es3gencteme)  OOSMKHOCTHBLIX L, opraHa  MeCTHOro
camoynpaBreHus.

dopmamMn KOHTpOns 3a cobnogeHneM WUCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
ABNAKOTCA:

1) npoBepka W corracoBaHWe MPOEKTOB [JOKYMEHTOB MO NpenoCTaBfeHuto
MYHULMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSIAKE NPOBEPKM BeAEHNA Oenonpon3BOACTBa;

3) NnpoBeaeHMe B YCTAHOBIIEHHOM MOPSAOKE KOHTPOSbHbLIX MPOBEPOK CcObGNioaeHUNs
npoueayp NpeaocTaBneHns MyHUUMNansHOM YCIyri.

B uenax Tekywero KOHTPOSs UCNOMb3YHTCA CBEAEHUS, UMEKOLLUNECH B 3NEKTPOHHON
0ase pfaHHbIX, cnyxebHass KoppecrnoHAeHuusl, yCcTHas W MNUCbMEHHaa uHdopMaums
AOSMKHOCTHbIX 1L, OCYLLEeCTBASAIOWMX BbIMNOSIHEHWME aOMWHUCTPATMBHBIX Npoueayp,
XXypHarbl ydeTa COOTBETCTBYHLLMX JOKYMEHTOB U Apyrne cBeAeHus.

[na ocywecTBneHnUs KOHTPONS 3a COBepLleHMeM OeWCTBUW Mpu npegocTaBiieHuu
MYHUUMNANbHOMW  YCAYrM U NPUHATUM  pPELUEHUA PYKOBOAUTEND oOpraHa MEeCTHOro
camMmoynpasneHust NPeacTaBnaAlTCA  CnNpaBkM O  pesynbrTaTtax  npefocTaBrieHus
MYHUUMNANbHOW YCAyrn.

O cny4yasix M nMpuyMHax HapyLleHUsi CPOKOB, MOCMeOOoBaTENbHOCTU U COOepXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOIMKHOCTHblE  Nnvua  HEMEeANleHHO  MH(OPMUPYIOT
PYKOBOOUTENS  OpraHa, npeaocTaBfislOWEro  MyHUMUMNAnbHYKO  yCrnyry, a Takxke
npeanpMHUMaloT CPOYHbIE MePbI NO YCTPAHEHUIO HAPYLUEHWUNA.

Tekywun KOHTPOIb 3a cobntogeHnem rnocrnegoBaTenbHOCTH JENCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHBIMU NpoueaypaMn rno NpeaocTaBneHnto MyHULMNAanIbHON
yCryru, OCyLLEeCTBIISETCA 3aMecTUTeNeM pykoBOAUTESNS opraHa MeCTHOro caMoynpasrieHus,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl NO NPeaoCTaBMAEHUIO MYHULUMMNANbHOW YCRyru,
Ha4YanbHWMKOM oOTAena, OCYLEeCTBNALWEro opraHudauuio paboTbl No npeaocTaBfeHuto
MYHUUMNANbHOW YCNyru.
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MepeyeHb  AOMKHOCTHbIX  JML,  OCYLLUECTBMSIIOWMX  TEKYLMA  KOHTPOIb,
YyCTaHaBNMBAETCS MOJSIOKEHUSIMU O CTPYKTYPHbIX NoApasgeneHvsx opraHa MeCcTHOro
camoyrnpaBneHust U JOMKHOCTHBIMU perfnaMeHTamMm.

4.2. nOpFIﬂ,OK n nepnoanyHOCTb OCyleCTBI1E€HUA NNaHOBbIX N BHEMNJTaHOBbLIX NMPOBEPOK
NOJIHOTbLI N Ka4eCTBa npegocTtaBiieHnsA MyHVILl,VII'IaJ'IbHOI7I yCiyru, B TOM 4ucrie nopaaok n
d)OprI KOHTPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyrmu

4.2.1. KoHTpOnb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM yCnyru
ocyLlecTBngeTcd B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke
UX AOSDKHOCTHbIX L, MyHUUMMNAMNbHbBIX CRYXaLlnX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPONA 3a NOSIHOTOM M Ka4eCTBOM MpeoCTaBeHns
MYHUUMNANbHOW yCnyru npoBOAATCS NiaHOBbIE U BHEMMAHOBbIE NpoBepKu. [1opsaok u
NnepuoanYHOCTb OCYLLIECTBMEHWS NITaHOBbIX MPOBEPOK YCTaHaBMBaeTCs nNnaHom paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCe BOMPOChI, CBA3aHHbIE C
npegocTaBfeHneM MyHUUUNANbHOM YCryrn (KOMNIIEKCHbIE NPOBEPKN), NN OTAENbHbIN
BOMpPOC, CBA3aHHbIM C NpefocTaBfieHMeM MyHUUMNanbHOM ycnyrn (TeMaTndeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOANTLCS MO KOHKPETHOM Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKON YCTpPaHEHUs paHee
BbISIBNIEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosiydyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbLIX L,
MYHULMNANbHbIX CAYXKaLUuUX.

4.2.4. PesynbTaTtbl NpoBEpPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKN U NPESSIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaocTaBnAnLWero MyHUUMnanbHyo
ycnyry, 3a peLeHus n gencteuna (besgencraeme), npyuHMMaemsle (ocyLecTBNsemMble) MU B
Xo4e npefocTaBneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTtaMm NpOBeOEHHbIX MPOBEPOK B Criyyae BbISIBIEHUS HapyLUeHW npas
3aaBUTENEN BUHOBHbIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaumn.

PykoBoantenb opraHa MeCTHOrO caMoynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asBEHUN.

PykoBoantenb (3amectuTenb pykOBOOUTENS) CTPYKTYPHOro noapasienieHusi opraHa
MECTHOro CamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (unu)
HeHagnexawiee BbIMNONHEHME aAMWHUCTPATUBHLIX AEWCTBUW, yKasaHHbiX B pasgene 3
a4MWHUCTPATUBHOIO perfiaMmeHTa.

[IOMKHOCTHbIE NMLUA WU MHble MyHUUMNAanbHbIE CryXalime 3a pelleHns U OencTBus
(6espencTaune), npyHMMaemble  (OCyllecTBNsSemMble) B Xxo4e  NpefocTaBreHus
MYHMUMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHNS K nopsaky U dopmamM KOHTPOns 3a
npeaocTaBneHneM MyHULMNanbHOM YCnyri, B TOM Y/UCIe CO CTOPOHbI FpaXaaH, ux
00beaANHEHUN 1 OpraHM3aunin

KoHTponb 3a npefocTaBneHMeM MyHULMNANbHOW YCNyrn CO CTOPOHbI rpaaaH, WX
o0beguHEHUN 1 opraHM3auni, OCYLLECTBNSETCA NOCPEACTBOM OTKPbITOCTU LEeATENbHOCTH
opraHa MeCTHOro camMoyrnpaBrieHus npu nNpefocTaBfeHun  MyHUUUNAnNbHOW  yCnyru,
Nnosly4eHusi NOSMHON, akTyanbHOW U AOCTOBEPHOM MHOPMaUnn O nopsiake nNpesocTtaBrneHns
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MYHULMNANbHOW YCyrn N BO3MOXHOCTM gocyaebHoro paccmoTpeHus obpalleHun (xkanob) B
npouecce nNpegocTaBneHns MyHULUNanbLHON yCryru.

5. locynebHbin (BHeCyaeOHbIN) nopagok o6anoBaHus peLlleHnin n aenctemm (6es3gencTams)
opraHa, NpeaoCTaBnAOLLIEro MyHUUUNANBHYIO YCNYry, MHOFOMOYHKLMOHANBHOMO LEeHTpa
npefoCcTaBeHNs TOCYAapCTBEHHbIX U MyHUUMMNANbHbBIX YCIYT, OpraHnM3aumin, ykasaHHbIX B
yactun 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX JOMKHOCTHbLIX L,
MYHULUMNAMNbHbIX CryXalwmx, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obXxanoBaHwe B AOCYAeOHOM MopsiaKe peLueHuin m
pevicteBun  (6es3gencTBusl)  opraHa, NPedoCTaBRsIoOWEro  MyHUUMNanbHYl — yCnyry,
AOIMKHOCTHOrO nvLa opraHa, NpeaocTaBnAwLLEero MyHULMNanbHY YCryry, MyHUUUNansHoOro
CrnyXallero, pykOBOAMTENsi opraHa, NpeaoCTaBAWEro MyHUAUMMANbHYK  YCIyry,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auuin,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoxeT 06paTUTLCA C Kanobor, B TOM Y1Ce B CeayrLmnX cny4vasx:

1) HapylweHune cpoka permcTpauum 3anpoca O NpeaocTaBfieHUn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaoCTaBneHns MyHuMUmMnanbHom ycnyriu. B ykazaHHoOM crydae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adABUTENEM  peleHun U OenCTBUK
(6e3pencTBnsa) MHOroYHKUMOHANbLHOMO LEHTpa, paboTHMKA MHOrogyHKLMOHAaNbHOro
LeHTpa BO3MOXHO B Clly4ae, eCrii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLIeHns U OencTBns
(6e3penctBne) KoToporo obxanywTcs, BO3NOXeHa QYHKUMA NO  NpeaocTaBrieHnto
COOTBETCTBYHOLUMX MYHULMNANbHbLIX YCNyr B MofHOM obbeme B nopsigke, onpeaerieHHOM
yacTtbio 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENs OOKYMEHTOB MM WMHGOpMaLMM NGO OCyLecTBreHUs
OENCTBUA, nNpeacTaBfieHMe WM - OCYLECTBIIEHME  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuickon ®egepauumn, HOpMaTUBHBIMU MPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfeHne KOTOpbIX MNpPeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon ®egepauumn, HOpMaTUBHBIMU MPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHns MyHMLMNANbHOW YCNyrn, y 3asBUTENS;

5) oTka3 B npegocTaBieHUM MyHUUMNANbHOW YCyrn, ecriv OCHOBaHMS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAaMU U MPUHATLIMU B COOTBETCTBUM C HUMW WHBIMU
HOpMaTMBHbIMX NpaBoBbIMW akTamu Poccuinckon ®epepauun, 3akoHamMn U UHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM cnyyae pocypebHoe (BHecyanebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteuin  (6e3genctBusi) MHOrOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLMOHAaIbHbIV
LEHTP, peleHna n aencteuns (6esgencrame) KOToporo obxanyrTcs, Bo3noXxeHa oyHKUNA no
NpeaoCcTaBNEHNIO COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue C 3aaBUTENSA NpY NPEeAOCTaBAEHUM MyHULMNANbLHOW yCAyrn nnatbl,
He npeaycMOTPEHHOM HOPMAaTMBHbLIMM MNpaBOBbIMW akTamu Poccuinckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBNAWEro MyHUUMNANbHYO YCNyry, MHOrO(YHKUMOHANbHOro UeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOIO UeHTpa, opraHusauui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboOTHMKOB B MCNpPaBreHUM
AOMyLWEeHHbIX VMW onevyaTtok U ownboK B BblAaHHbIX B pesynbTaTte npeaocTaBneHns
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MYHUUMMNANbHON yCryrn [OOKyMeHTax ImMbo HapyleHwe YCTaHOBMEHHOrO CpoKa TaKuX
ncnpaeneHnin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxkanoBaHue 3asBuTenem
peweHnn wn gencteun  (6e3genctBus)  MHOTOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTFO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B cryvae, ecnm Ha MHOrogyHKLMOHaIbHbIV
LEeHTp, pelleHns n genctena (6esgencTeme) KOTOporo obxkanyTcs, BO3NoXxeHa yHKUNA no
npegocTaBnNeHno COOTBETCTBYOLNX MYHUUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wnu nopsaka Bblgadn JOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULUMNANbHON yCnyru;

9) npuocTaHoBreHVe MnpeaoCTaBneHuss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbiMiU  3aKkOHaMU U NPUHATBIMA - B
COOTBETCTBUWN C HAMWU MHBIMW HOPMaTMBHbLIMW MpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMMW M MHbIMA  HOPMAaTMBHLIMKM MpaBoBbiMM akTamu Pecnybnukun TaTapcTah,
MYHUUMNAaNbHLIMA NPaBoOBbIMKM akTamu. B ykaszaHHoM cnyvae gocyaebHoe (BHecynoebHoe)
obanoBaHue 3asBUTENEM pelleHun U OercTBuin (0e3aencTBusl) MHOrogYHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrOMYHKUMOHANBbHOMO LEHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTrOYHKLMOHArbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa YHKUMA NO NpeaoCTaBfiEHUI0 COOTBETCTBYIOLLMX MYHULMNANbHbLIX YCAyr B
nonHomM obbeme B nopsagke, onpeaeneHHoM Yyactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEaOCTaBMEHUN MYHULMNANbHOW  YCIyrn
OOKYMEHTOB WInuM  WHopmauun, OTcyTcTBME U (UNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb MNpu nepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoguMmbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBeHnn MyHUUUNAnNsHOW yCnyru,
3a MCKMOYEHMEM criyqaeB, NpeayCcMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obkanoBaHue
3asiBuTENEM peleHnn u genctsun (6e3gencTBusi) MHOTOQYHKUMOHANbHOMO LEeHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOrOYHKLMOHAmNbHbLIN LIEHTP, peweHnsa n gencteuns (6esgencrane) KOToporo obxanyTrcs,
BO3MOXeHa (QYHKUMA NO NpeaoCTaBfiEHUI0 COOTBETCTBYIOLMX MYHMUMMANbHbIX YCRyr B
nonHom ob6beme B nopsagke, onpeaeneHHom Yyactbio 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOW dopMme Ha OymMaxHOM HocuTene, B
3MEeKTpoHHOM  ¢opMe B oOpraH, NpefoCTaBnAWMA  MYHULMNANbHYIO  YCIIyry,
MHOTOYHKLMOHANbHbLIN LIEHTP NMO0 B COOTBETCTBYHOLLMIA OpraH rocygapCTBEHHOW BRacTw,
ABNAOLWNACA ydpeauTeneM MHOro(pyHKUMOHaNbHOro UeHTpa (Janee -  ydpeauTtenb
MHOrOYHKLMOHANbHOro LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha peweHusas u OencTBuA
(6espencTBne) pykoBoouMTENA OpraHa, nNpPeaoCcTaBfAOWEro MyHUUUNANbHY  YCRyry,
nodatTCa B BbIWECTOAWNMA opraH (nMpyM ero Hanumyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMOCPEeACTBEHHO  PYKOBOAMUTENEM  OpraHa, npeaocTaBnsitolero
MyHuuMnanbHyto ycnyry. XXanobbl Ha pewenna wn pencteus (6espenctene) paboTHuKa
MHOTrO(YHKLMOHANbHOro LEeHTpa NofalTCsl PYyKOBOAUTENIO 3TOTO0 MHOrOQYHKLUMOHANbHOMO
ueHTpa. XKanobbl Ha pelieHns n gencrteus (6esgenctTane) MHOro(PYHKUMOHANBHOIo LeHTpa
nogatTca  ydpeamTento MHOTMO(YHKLUMOHANbHOrO LUeHTpa WK OOSMKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMaTMBHbIM MpPaBoBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHuns n gencteusa (besgencrtene) paboOTHMKOB OpraHM3aunin, NpeayCcMOTPEHHbIX YacTbio
1.1 cratbm 16 ®epepanbHoro 3akoHa Ne 210-®3, nopgalTcs pykoBoAUTENAM 3TUX
opraHmsauum.

XKanoba Ha peweHua un pencteua (6esgencteme) opraHa, nNPegoCTaBrSOLENO
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaoCcTaBnsAloLwLero MyHUMnanbHyo
ycnyry, MyHUUMNANbHOro  Criyxawlero, pykoBOAMTENs opraHa, npeaoCcTaBnsowero
MYHULMNANbHYO yCnyry, MOXeT ObiTb HanpaBrneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN
LUEeHTP, C UCMOonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
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oduymanbHOro camta opraHa, nNpPeaoCTaBfALWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAaUMOHHOW CUCTEMbI AocyaebHoro
obXxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMYHOM npueme 3assutensd. XKanoba Ha
peweHnss wn pgencteus  (6esgenctBnme) MHOroQYHKUMOHANbLHOMO LUeHTpa, paboTHuka
MHOTrOOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
WHGOPMALNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», oduumanbHOro camta
MHOroyHKUMOHanNbHOro LueHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOPMaLNOHHOWN cuCcTeMbl AocyaebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa Npu
nM4YHOM Npueme 3aaButens. XKanoba Ha pelleHnsa n genctena (6es3pencTeme) opraHmsaumn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHNKOB MOXET ObITb HanpaBfneHa Mo Mno4yTe, C MCMNONb3oBaHWEM WHEHOPMALMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «WUHTepHeT», oduumnanbHbIX CanUToB 3TUX OpraHusauui,
EouvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHATa npu
NMYHOM NpuemMe 3aaBUTens.

5.3. XKanoba gomkHa coaepxartb:

1) HaumeHOBaHWe oOpraHa, nNpPefoCTaBMAWEro  MYHUUMNANbHYD  YCNyry,
AOIMDKHOCTHOIMO  NMua opraHa, NpeaoCTaBnslOWEro  MyHAUMnanbHyk — ycnyry, nubo
MYHULMNANbHOIO CryXallero, MHOroyHKLUMOHaNbHOro LEeHTpa, ero pykosoguTens n (unm)
paboTHWKa, opraHusauumn, NnpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykosBoautenen n (Mnn) paboTHUKOB, pelueHnst u gencteus (6esgencreme)
KOTOpbIX 0BXanytTcs;

2) chamunmio, nmsi, OT4ECTBO (nNocnegHee - MpuM Hanuyuuu), CBedEeHUA O MecTe
XUTenbCTBa 3asBuTENs - u3ndeckoro nvua nmbo HauMMeHOBaHWe, CBeAeHusi O MecTe
HaxXOXOEeHVA 3asBUTENs - OPUONYECKOro nuvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOoYTbl (MPU HanmMyuu) U MNOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHuss 06 obxanyemblX pelleHusax U gencteusax (6esgencrtemn) opraHa,
npegocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpefocTaBNALWEro  MyHMUMNAnNbHYyK  ycnyry, nvbo  MyHMUMNAnNbHOrO  Cryallero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTpPeHHbIX YacTblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENlb HE COrnaceH C peleHnem u
aencrtemem (besgenctBneM) opraHa, npedocTaBnfAloWEro  MyHUUMNANbHY  YCryry,
OOIMPKHOCTHOrMO  Nvua opraHa, npeaocTaBnsloWwero  MyHuuunanbHy — ycnyry, nubo
MYHMLMNANbHOMO cnyxatiero, MHOroyHKLIMOHANbHOro LeHTpa, paboTHMKa
MHOIMOQYHKLMOHANbLHOIrO LEHTpa, opraHnsaumn, npegycMoOTpPeHHbIX vacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6biTb NpeaCTaBneHbI
AOKYMEHTbI (NpU Hanu4un), noaTeBepXKaatoLmne oBOAbI 3asBUTENS, TGO MX KONuu.

5.4. MocTynuBwas xanoba NoanexuT pernctpauumn B CPoK He nosgHee paboyero AHS,
crnegyroLwero 3a AHeM NOCTYMMEHMUS.

5.5. XXanoba, nocTtynuBliass B opraH, NpegoCTaBnsoWMN MyHUUUNANbHY YChyry,
MHOTFO(OYHKLMOHANbHbLIM  LEHTP, yd4peauTentd  MHOroYHKUMOHANbHOrO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMNN OpraH (NpU ero Hanuuuu), MNOANEXUT PaACCMOTPEHUID B Te4yeHue
naTHaguatn paboumx OHEM co OHA ee perunctpauuu, a B criydae obanoBaHusi OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO LUeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3aaBuTens nubo B ncnpasBrneHun OONYLEHHbIX onedYaTok 1M owmbok
unu B criyyae obxanoBaHWs HapylleHUS YCTAHOBMEHHOro cpoka TakuxX UCnpasBreHun - B
TeyeHne NsaTn pabounx gHEN Co AHA ee perncTpauun.

5.6. Mo pesynbTatam pacCcMOTPEHUs >anobbl NPUHUMAETCSs OAHO W3 CreaylLmx
peLLueHuni:

1) xanoba ygoBneTBOpAeTCH, B TOM 4ucne B oopMe OTMEHbI MPUHATOrO peLleHns,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrbTaTte npeaocTaBneHns
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MYHUUMNANbHOM YCIryrn OOKYMEHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HEe NpegyCMOTPEeHO HOpMaTMBHbLIMU NpaBoBbiMUM akTamun Poccuinckon degepaumm,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO >KenaHuio 3asBUTenNs B
3MEeKTPOHHOM (popMe HanpaBnAeTcAa MOTUBUPOBAHHBIA OTBET O pe3yribTaTtax PacCMOTPEHUS
Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIOD B OTBETE
3aABUTENI0 O pesynbTaTax PacCMOTPeHnsa xanobbl gaetca MHopmMauus O OEeNCTBUSIX,
OCYLLIeCTBNSAEMbIX OopraHom, npeaocTaBnAnLLMM MyHULMNANbHYO ycnyry,
MHOrO(OYHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npegycMOTpeHHon 4actbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapylWeHWA Npu OKasaHUMm MYHUUMNanbHOW YCIyrn, a Takke MNPUHOCHATCA
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasblBaeTCs MHGOPMauMs O OarbHEMLwmnX
OENCTBUSX, KOTopble HeobxoOMMO COBEPLWNTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULIMMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwien ynooBreTBOPEHWIO B OTBeTe
3aaBUTENt0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTca  apryMeHTUpOBaHHbIE
pPasbACHEHUST O TMpPUYUHAX MPUHATOrO peLlleHnd, a Takke WHpopMaumMs o Mnopsake
oBXxanoBaHUs NPUHATOrO peLLleHus.

5.9. B cny4ae ycTaHOBfieHMs1 B X04€e WNU Mo pes3ynbTaTaM pacCMOTPEHUs anobbl
NPpU3HaKoB coCTaBa  aAMUWHUCTPATMBHOIO  MPaBOHApYyLWEHUS  WNU  NpecTynfeHns
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMIHOMOYMSMWU MO PacCCMOTPEHUIO Xanob,
He3amennUTeNbHO HanNpaBnsT MMetoLMeca MaTepuanbl B OpraHbl NPoOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpefocTaBneHNst MyHULMNANbHON
YCIyru No NpUHATUIO paHee
NPUBATU3UPOBAHHbBIX XXUIMbIX
NOMELLEHN B MyHULMNAMNbHYO
COOCTBEHHOCTb

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
00 oTkase B NpegocTaBfieHU MyHULMNANIbHOW YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyrowmM OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMOSHOMOYEHHbIW OpraH C 3asiBfieHneM O
npeaocTaBnNeHnn ycrnyr nocrne yCTpaHeHust ykasaHHbIX HapyLUEHWIA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognucb ynormHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpefocTaBneHNst MyHULMNANbLHON
YCIyru No NpUHATUIO paHee
NPUBATU3UPOBAHHbBIX XXUIMbIX
NOMELLEHN B MyHULMNAMNbHYO
COOCTBEHHOCTb

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOX0AUMbIX AN NpeAoCTaBNeHUs
MyHULMNanbHONM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobxoauMbIX ans

No CneayoLLMM OCHOBaHNAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHasa nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTbCS B YMOMHOMOYEHHbLIN OpraH C 3asBfEeHMEM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBneHnst MyHULMNansHom
YCINyru rno NpUHATUIO paHee
NpUBaTU3NPOBAHHbBIX XUIbIX
NMOMELLEHN B MyHULMNANbHYO
COOCTBEHHOCTb

dopma

B
(HaMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHus!

MyHMUMNansHoro o6pasoBaHus)
oT

(banee - 3asBuUTEND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio No MecTy XUTenbcTea, TenedoH)

3agaBneHune
O NPUHATUN paHee NPUBATU3MPOBAHHbIX XUIbIX NOMELLEHU B MyHULMNATIbHYO
CcOOCTBEHHOCTb

rlpOUJy Bac NPUHATL paHee NpuBaTU3NPOBAHHbLIX XKWUIbIX noMeweHnn B

MYHULMNANbHYIO COBCTBEHHOCTb NroLwansbo KB.M.
AJpec Xnrnoro NOMeLeHNs: MyH1umnanbHbIi pavioH (ropoACKON OKPYr), HAaceneHHbIN
MYHKT yn. A.

K 3aaBneHuo npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) JOKyMEHTbI, yOOCTOBEPSIOLLME NIMYHOCTb KaXKAoro YrieHa CEMbM;

2) [oKyMeHT, noaTBepXgaroLwui MnoSIHOMOYMS npencTaButens (ecnu OT UMEHMU
3asBUTENSA OENCTBYET NpeaCcTaBUTENb);

3) [JokymeHT, noaTBepxgaroLwmim npaBo COOCTBEHHOCTU Ha Xuoe nomMmeLleHue (ecnm
cobCTBEHHOCTb He  3apeructpypoBaHa B EOWHOM  rocygapCTBEHHOM — peecTpe
HeLBWXNMOCTN);

4) CnpaBka C MecTa XUTeNbCTBa;

5) Konusa TexHn4eckoro nacrnopTa »Xunoro noMeLleHus;

6) PaspelueHne otaena onekn 1 NoneynTenbCcTBa UCMOMHUTENBHOMO KOMUTETa
MyHUUMNANbHOrO pamoHa o 6e3BO3Me3qHOM Nepefaye  XWMoro  MnoMelleHns B
MYHULMNANbHYO COOCTBEHHOCTb (ecnn B npueaTMsauum y4yactBoBanu
HecoBepLUEHHONETHUE OETH)

7) Bbinucka n3 gOMOBOM KHWUMM (B criyyae, ecriv AOKYMEHT BblAaeTcsl KOMMep4eCKon
opraHusauuen).

O64a3ytoch Npu 3anpoce NpeaoCTaBUTb OPUTMHaIbI OTCKAHUPOBAHHbBIX LOKYMEHTOB.

(naTta) (noanuce) (®PM0)
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Pe3yanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaocCtaBuUTh:

l:l B NW4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCNyr
Pecnybnuku TaTapcras;

|:| B MHOrOYHKUMOHANbHOM LEHTPe MPeAoCTaBNEHUss TFOCYAAPCTBEHHbIX W
MyHUUMnanbHbix yenyr Pecnybnvkm TatapcTaH;

I:I B OpeaHe.

(maTta) (noannceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMeHTy
npefocTaBneHnst MyHULMNAanNbsHoNn
YCIyru No NpUHATUIO paHee
NPUBATU3NPOBAHHbBIX XXUIMbIX
NOMELLEHNA B MyHULMNAMNbHYO
COOCTBEHHOCTb

PykoBogurernto
McnonHutensHOro komureTa

OrT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSOLLMIACA pe3ynbTaToM MyHULMNANbHOW YCyru.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMuM Ha OyMa)KHOM HOCUTerle MOYTOBbLIM OTMNpPaBfiEHUMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCTBOM Poccunckon depgepaumn, Ha MOMEHT NpeacTaBrieHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



