cnonHuTenbHbli KoMuTeT MonNsHCKOro cenbCcKoro nocenexHns
Cnacckoro MyHWLMnansHoro paioxa Pecnybnuku TaTapcTaH

MOCTAHOBJIEHUE
Ne 23-4 - 14.12.2021

06 yTBEPXAEHUN aJMUHNCTPaTUBHOIO pernaMeHTa
npeaocTaBeHnst MyHNLUNanbHOM  ycnyru. no ohopMeHunio
[IOKYMEHTOB npwu nepepade XKUMbIX nomeLLeHUN
MYHULMNANbHOrO  XWNWLWHOMO  doHAa B CcOOCTBEHHOCTb
rpaxaaH

B yensix peanusaumn degepanbHOro 3akoHa ot 27 nionsi 2010 Ne 210-03 «O6 opraHusaumn
npefocTaBneHnsi rocyAapCTBEHHbIX U MyHULMNANbHbLIX yCiyr» McnonHuTenbHbii KOMUTET
[onsHCKOro CenbeKoro MoceneHnsi  Cnacckoro MyHuUMnanbHoro paiioa PecnyGnuki
TaTapcTaH

MOCTAHOBNAET:

i YTBEpANTE ALMUHUCTPATUBHbIA pernameHT NpefocTaBneHuns MyHULMNanbHoM
ycryrv no oopMIIeHMIo JOKYMEHTOB Npu nepefade Xunbix noMeLLEHWit MyHULUNanbHOro
XunuwHoro poHaa B COBCTBEHHOCTb rpaXkaaH.

2. HacTosiee noctaHoBneHve onybnukosaTb Ha opuunansHOM cainte Cnacckoro
MyHULMNanbHOrO  paitoHa  http:// www. spasskiy.tatarstan.ru, Ha oduLMaNLHOM canrte
npaBoBOW MHopMaLum (//nttp:pravo.tatarstan.ru).

3. KoHTponb 3a ncnonHeHnem HacTOoSALLEro NoCTaHOBEHNsI OCTaBMAD 3a cobow.
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YTBEpXaOeH

noctaHoBneHmem IcnonHUTenbHoro
komuteTa [MONSAHCKOro cenbCcKoro
noceneHna Cnacckoro
MyHMUMNanNbHOro panoHa Pecny6nuku
TartapcTtaH

o7 14.12.2021 Ne 23-4

AOMWHUCTPaTUBHBIN pernameHT
npegocTaBfeHns MyHMLUMNanbHOW yCcnyrn no opopmIieHNIO JOKYMEHTOB Npu nepegade
XUIbIX MOMELLEHUA MYHULIMNANbHOMO XUMULWHOMO hoHA4a B COBCTBEHHOCTb rpaXKaaH

1. O6wme nonoxeHusa
1.1. TlpegmeT perynupoBaHnsa agMUHUCTPATUBHOIO perfiameHTa

1.1.1. HacTtoawmn agMMHUCTPATMUBHbLIA perfnaMmeHT NpegocTaBneHns MyHUUmMnansHom
ycnyrm (ganee — agMUHUCTPATUBHBIA perfiaMeHT) ycTaHaBnuBaeT CTaHA4apT U MOPSAOK
npefocTaBfieHns MyHUUMNANbHOW YCyrm no OdopMAeHnio OOKYMEHTOB MNpu nepefade
XWUNbIX NOMELLEHNI MYHULMNATBbHOMO XUNULWHOro poHaa B CO6CTBEHHOCTb rpaxaaH (ganee
— MyHUUMNanbHas ycnyra).

1.1.2. TlonoxeHns agMUHUCTPATUBHOIO perfamMeHTa MNPUMEHSIOTCA B OTHOLUEHUMU
rpaxgaH, NpoXuBaLWmMX B MyHULMNASbHBIX XUIbIX NOMELEeHUAX Mo JOroBOpY couuansHOro
Hanma Ha TeppuTopum [lonNsHCKOro cenbckoro nocesieHns Cnacckoro MyHMUMManbHOro
panoHa Pecnybnukun TaTtapcTaH.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nMerwmMMmmn NpaBo Ha MofyyYeHne MyHUUMNanbHOW YCIyrn, SBNaTCA
dusmyeckme nuua (ganee — 3asaBUTENb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBuUTeNb 3asBUTENS, AENCTBYIOLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSHOLWEro ero nosiHoMouns, nmbo  3aKOHHbIV
npegcrasnTens M3MYECKOro nuua (aanee — npeacraBuTenb 3asaBuTens).

1.3. MNopsiaok MHOPMUPOBAHUS O NPEAOCTABNEHUN MyHULMNANBHOW YCIyru

1.3.1. WHoopmauma o nopsgke npenocTaBfieHUs  MYHUUMMNAnNbHOW  ycryru
pa3mMeLlaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYyl0 W TeKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacriofioXeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHAMNbHbLIX LEHTPOB MNpefoCTaBfieHUss roCyAapCTBEHHbIX M MYHULMNANbHbIX
yCnyr.

2) Ha o(uumanbHOM canTe MyHUUMNanbHOro pavoHa B  MHEMOPMALNOHHO-
TenekoMmMmyHukaumoHHoun cetn «MHTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHULUMNanbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnvkaHckuii noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCNyr (QYHKLWRA)
(https:// www.gosuslugi.ru) (aanee — EguHbin noptan);
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5) B rocyaapcTBeHHOW WHGOPMaUVOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHuumMnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCIYr).
1.3.2. KoHcynbTMpoBaHMe No BOMpocaM MNpefocTaBfieHUs MyHUUMNanbHOM YCnyru
OCYyLLECTBNSAETCA:
1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBreHnuss roCcygapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UK no TenedoHy;
2) B UHTepakTMBHOM (hopme PecnybnmnkaHckoro noprana;
3) B wucnonHutensHoMm komuteTe [lonsHCKOro cenbckoro noceneHns Cnacckoro
MyHUUMNanbHoro pavoHa Pecnybnukn TatapctaH (aanee — OpaaH):
npv YCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;
npwv NMMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
OymMaXkHOM HocuTene No noyTe, B 35IEKTPOHHOW (hopMe MO ANEKTPOHHOM NoYTe.
1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCcKOM nopTane O nopsiake u
CpoKax npefocTaBneHns MyHUUunanbHOW YCyru Ha OCHOBaAHUM CBEAEHUN, coaepXallmxcs
B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbBIX YCRyr, NpedoCTaBseTcs 3adaBUTENo
becnnaTtHo.
[ocTyn K tHopmMaLmMm O CpoKax U nopsake NpeocTaBreHnss MyHULMNanbHON yCnyru
ocywecTBnsieTca 6e3 BbINOSIHEHNS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yucre 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpencrtBa 3asBuTena TpebyeT 3aknyveHus NUUEH3MOHHOMO WU WMHOMo CorfalleHns
npasoobnagaTenem nporpammMmHoro obecneveHus, npegycMmatpmeatowlero B3uMaHme nnarbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS WU NpedoCTaBreHne UM nepcoHasibHbIX
AaHHbIX.
1.3.4. lNpn obpaweHnn 3aaBuTens NUYHO UK No TenedoHy B COOTBETCTBUMU C
nocTynMBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:
1) O MeCTe HaxOXAEeHUs MHOroyHKUMOHANbHOrO LeHTpa npeaocTaBreHns
rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr, WcnonHutenbHoro komuteta [longHcKoro
cenbckoro noceneHna Cnacckoro MyHuumnanbHoro panoHa Pecnybnuku TatapcTaH
no agpecy: PT, Cnacckun p-H, c. MonsaHku, yn. LleHTpanbHas, 4.14,
rpaduk paboTbl: NoHegenbHUK - NaTHUUa ¢ 8.00 go 16.00,
cyb660oTa, BOCKpEeCEHbE — BbIXOOQHOMN,
oben ¢ 12.00 go 13.00,

cnpaBoyHble TenedoHbl 8 (84347) 3-65-33;

2) O nopsagke npegocTtaBneHUs MyHUUMNAanbHOW YCIyrn, O cnocobax u cpokax

nogayun 3asaBneHun;

3) O KaTeropusix rpaxgaH, KOTopbiM MpefoCTaBnsSeTCAa MyHuMuMnanbHas ycnyra; o

HOPMATUBHbIX NPaBOBbIX akTax, Perynupylowmx BOMPOCbl NPeaoCTaBreHMs

MYHULMNANbHOW yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXOoAMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBfeHNN MyHULMNANbLHON YCRyrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoge npegocTaBneHUss MyHUUUNanbsHOW YCNyru;

6) O MecTe pasmeleHus Ha oduumanbHOM canTe WHdopMauuu No Bonpocam
npegocTaBneHnss MyHULMNANbHON YCIyru;

7) o nopsagke obxanoBaHus OENCTBMA unu 6e3dencTBUMs OOSMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmeHHOMy obpalleHuto  COTPYAHUMKM  oTherna, OTBETCTBEHHOro  3a
npegocTaBneHme MyHUUMNanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hOopMe pas3bsCHSAOT
3aaBUTENIO NOPSAOK NPeaoCTaBreHuss MyHUUMNAnNbHOW YCIyrM U BOMPOCHI, yKa3aHHble B
HaCTOsILLEM MYHKTE aAMUHUCTPATMBHOIO perfnameHTa, U B TedeHne Tpex paboumx gHen co
OHSA perncTpauumn obpaweHus HanpaBnaAwT oTBeT 3assutento. OTBeTbl A4AalOTCA Ha SA3blKe
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obpaweHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha sA3blke obpalleHuUss MCNonb3ykTcs
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBreHna MYHUUMMansHOW YyCnyru
pasmellaeTca Ha oduumanbHOM canuTe MYHUUMNAnbHOro panoHa U Ha MHAPOPMAaLMOHHBLIX
cTeHaax B nomeleHnax OpzaHa ons paboTbl ¢ 3asgBUTENSMN.

NHdbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WMHOPMAUMOHHBIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUMNarbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALUNOHHOW ceTn  «WHTepHeT», BKNOYaeT CBeAeHus O
MYyHULMMNAnNsHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMmeHTa, MHPOPMaUMio O MEeCTe HaxOXAEHWs, CNpPaBOYHbIX
TenedoHax, BpemeHun paboTtel OpaaHa, o rpaduke npnemMa 3asiBfieHNn Ha NpeaocTaBreHne
MYHULMNANbHOW yCnyru.

1.4. HopmaTtumBHble nNpaBoBble aKTbl, perynupyouime npegocraBneHne
MYHUUMNANbHOM YCIyru

1.4.1. MNepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyroLwmx npegocrasrieHve
MyHUUMNAnNbHOW Yycnyrn (C ykasaHWEM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
NUCTOYHMKOB UX odmumanbHoro onybnukoBaHus), pasmewieH Ha EguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCnyr, Ha oduunanbHOM caunTte
MYHULMNANbHOrO parMoHa B MUHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOWEN pedakumm NoanexuT
pasmMelleHutio Ha EgnHom nopTtane, B PeecTpe rocyaapCTBEHHbIX N MyHUUUNANBbHbLIX YCAYT,
Ha ocuumanbHOM cante MYHULMNANbHOro panoHa B NHGOPMaLMOHHO-
TeNeKOMMYHUKaLNOHHOM ceTn «AHTepHeT».

1.5. Tele/IHbI, ncnoJsibdyeémMmble B agMUHNCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMuHuCTpaTMBHOM pernameHTe WCMNonb3ylTcs cregylowme TePMUHbE U
onpegeneHus:

yaaneHHoe pabodyee MecTO MHOroOYHKLUMOHANLHOIO LEeHTpa npefocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX YCNyr — TepputopunansHo 060cobneHHoe CTPYKTypHoe
nogpasaeneHune (ocbunc) MHOrOOyHKLNOHANbHOIro LueHTpa npegocTaBneHns
rocy4apCTBEHHbIX N MyHULMNAbHbIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) NOCENeHUN
MYHULUMNANbHOro panoHa unu B ropoackom okpyre Pecnybnuku TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKUMOHANbHbBIX LIEHTPOB
NpedocTaBneHnss  roCygapCTBEHHbIX M MyHUMUMNAnbHbIX — YCRyr,  YTBEPXAEHHbIX
noctaHoBneHnem lpasutensctBa Poccuiickon ®epepauun ot 22 aekabpa 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHM3aummn AeATeNIbHOCTU MHOTOMYHKLMOHAMNbHbBIX LIEHTPOB
npeaocTaBNeHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCITYr»;

TexHudeckasan owunbka - owunbka (onmucka, onevyaTka, rpaMmaTvyeckass Wnu
apudmeTudeckas owmubka nub6o nopobHas  owwnbka), AoMyLleHHas  OpraHom,
nNpegoCTaBNALWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNanbHOW yCryrn), CBe4eHUAM B JOKyMEHTaxX, Ha
OCHOBaHWN KOTOPbIX BHOCUINCb CBEAEHUS;

EovHas cuctema wugeHTUdvKkaumm  wn ayTeHTUdMKaumm B UHPpaAcTpyKType,
obecneumBatowen MHHOOPMaALMOHHO-TEXHONOIMYECKOE B3auMOAENCTBME MH(OPMALMOHHbBIX
CUCTEM, UCNOSb3yeMbIX ANS NPeAOoCTaBeHNs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCIyr B
anekTpoHHon dpopme (aanee — ECUA) — begepanbHasa rocygapcTtBeHHas MHGOpMaLMoHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOJENCTBMS B CUCTEMe uaeHTUUKaUMM W ayTeHTUuKauum K UuHGopmMauuu,
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coepxallencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cucTemax;

MoLl - NocymapcTBeHHoe GrogkeTHoe ydpexaeHne «MHOrogyHKUMOHamNbHbIA LEHTP
npegocTaBneHns rocyfapCTBEHHbIX U MyHULMNANbHbLIX yenyr B Pecnybnuke TatapctaHy;

ANC ML - ABTOMaTM3MpPOBaHHas MHOPMaLMOHHaA cucrtema
MHOTMOYHKLMOHANbHbLIX LIEHTPOB MNPeaoCTaBfeHNa rocyapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr Pecny6nuvkn TatapcTaH.

1.5.2. B agMunHUCTpaTMBHOM pernaMmeHTe noa 3asiBflieHMeM O npenocTaBreHnm
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaeTCa 3anpoc O npeaocTaBreHnn
MYHULUMNANbHOW YCryrk, NogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHns
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX ycnyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtangapT npedocTaBneHns MyHUUunansHOM ycnyrm
2.1. HaumeHoBaHne MyHMLUMNANBHOW YCIyru

OdbopmMneHne [OKYMEHTOB Npu nNepefayve >KUMbiX MOMELLEHUA MyHULMMNAnNbHOro
XUMULLIHOTO (poHAa B COBGCTBEHHOCTb rpaXkaaH

2.2. HameHoBaHWe UCNoNHUTENbHO-pacnopsaanTeNbHOrO opraHa MECTHOMO
camoynpaBrieHusi, HenocpeaCcTBEHHO NPeaoCTaBNSALWEr0 MyHULMNANBHYIO YCyry

NcnonHutenbHbln  komuteT  [londHckoro  cenbckoro  noceneHust  Cnacckoro
MyHuUMNanbHoro panoHa Pecnybnuku TaTtapcTaH.

2.3. OnucaHune pesynbTaTta npeaocrtaB/ieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON yCnyrn SBnaeTcs:

1) poroBop O Nepegadye Xunoro NnomMeLleHmst B COGCTBEHHOCTD;

2) pelweHne o6 oTkase B NpeaocTaBneHMm MyHUUMnansHom ycnyri (npunoxexHmne Ne
1 K HacToAWEMY aAMUHUCTPATUBHOMY PErfaMeHTy);

3) pelweHne 06 oTKase B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX ONsi NpefoCTaBneHus
MyHUUMNanbHOM ycnyrn (npunoxenve Ne 2 K HacTosiwemy agMUHUCTPaATUBHOMY
pernameHTy).

2.3.2. PesynbTaT NnpegocTaBneHns MyHMUMNanbHOW YCnyrn HanpaBnaeTcs 3agBUTeNto
B dopme 3MeKTPOHHOro [AOKyMeHTa, MOAMMCAHHOIo YCUMEHHOW KBanuduLuMpoBaHHOM
3MIEKTPOHHOM NOAMUCBI0 YMOSIHOMOYEHHOIO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-d3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®degepanbHbln 3akoH Ne 63-®3) B nnyHbIN KabuHeT
EovHoro noptan. B cnyyae HanpaBneHusi 3asBneHuss nocpeactsom PecnybGrvkaHcKoro
noptana pesynbTaT NPegoCTaBfeHUs MYHULUMNANbHOW YCRyrn HanpasnseTcsa B NUYHbIN
kabunHeT PecnybnmkaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuTENA pesynbTaT NpeaoCcTaBreHns MyHULMNANbHOW YCryru
Bolgaetca B OpraHe mnn B MOL, B dopme 3k3emnnsipa 3NEKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBepeHHOro mneyaTbld W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa nnu paboTHuka ML,

2.3.4. 3aaBuTtenb BnpaBe MOMy4MTb pe3ynbTaT NpPefoCTaBneHus MyHULMNanbHON
ycrnyrim B d)OpMe 3fIeKTPOHHOrO [OKYMEHTa B TeYeHuMe Cpoka AeNCcTBUsS pesynbTaTta
npeaocTaBneHna MyHULUMNANbHON yCrnyru.
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2.4. Cpok npefocTaBneHms MyHULMNanbHOM YCNyr, B TOM Y1Ce C y4eTOM HeobxoammocTum
obpalleHnsa B opraHusaunm, y4acTByoLlne B NpefoCTaBneHm MyHUUUnansHoOM yCrnyrm, Cpok
NPUOCTaHOBMNEHUSA NpeOoCTaBNeHUss MyHULUMNANbLHOW YCIyrn B Criydae, ecri BO3MOXHOCTb
NpPUOCTaHOBMNEHNSA NPeayCMOTPEHa 3akoHogaTenscTBOM Poccuinckon depeparmm, Cpok
Bbl4aun (HanpaBneHns) JOKYMEHTOB, ABNAOLWNXCA pe3ynbTaToM npesocTaBeHuns
MYHULMNANbHON yCnyru

2.4.1. MyHuumnanbHas ycnyra npegocrtasnsieTca B TedeHne 10 pabounx aHen.

2.4.2. TlpuocTtaHoBneHWe cpoka npenocTaBfeHnUss MYyHUUUNAanbHOW YCIyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OKyMeHTa, SBRSOWErocsa pesynbTatoM npeaocTaBneHnd
MYHUUMNAaNbLHOM ycryru B popmMe 3NeKTPOHHOro JOKYMEeHTa, 3asiBUTEN0 OCYLLIECTBIISETCH B
AeHb 0POPMMEHNS N permcTpauumn pesynbtaTta npeaocTaBneHns MyHUUMNansHOW YCNyru.

2.5. NcyepnbiBaloLwmm nepeyeHb JOKYMEHTOB, HEODX0OMMbIX B COOTBETCTBUN C
3aKkoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamu NS NpefoCcTaBneHus
MYHUUMNANbHOW YCAyrK, a Takke ycnyr, KoTopble sBASTCA HEOOXO0OUMbIMU U
oba3aTenbHbIMK ANA NpeaoCcTaBNeHna MyHMLMNAanbHbIX YCNyr, nognexatmx
npeacraBneHunto 3asiButenem, cnocodbl UX NONyYeHUs 3asiBUTenem, B TOM Yucre B
3NEKTPOHHOM (hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. [Ins nony4eHuss MyHUUMNanbHOW yCrnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIIOWMIKA NUYHOCTL (He Tpebyetca B crnyvyae obpalwieHus
nocpeactsom PecnybnnkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIN NOSTHOMOYUSA NpeacTaBUTeNa 3asaBUTENS;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHoM HocuTene (npunoxeHue Ne 3 K HacToswwemy
agMUHUCTPaTUBHOMY pernameHTy);

B QIEKTPOHHOW (popme (3anornHseTcs NOCpPeACTBOM BHECEHWA COOTBETCTBYHIOLLMX
CBEEHMN B O3NEKTPOHHyIO OopMy 3asiBNeHust), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTta, npu obpaweHum
nocpenctesoM PecnybnnkaHckoro noprana;

4) [OKYMEHTbI, YOOCTOBEPSAIOLLINE NINYHOCTD KaXKAOro YneHa ceMbi;

5) [OOKYMEHT, nNOATBEPXAawLWMiA npaBO rpaxgaH Ha MNONb30BaHUE  KUIbIM
nomeLleHnem (opaep, AOroBOp COLMAnNbHOro HanMa Xurnoro NOMeLLEHNs);

6) KOMMSA OMNEKYHCKOro YAOCTOBEPEHWS, €Crl B XKWUOM MOMELLEHUN MNPOXUBAOT
NCKMIOYNTENBHO HecoBepLlleHHoNeTHNne B Bo3pacte oT 14 pgo 18 net nubo rpaxaaHe,
OrpaHUYeHHble B 4€ECNOCOBHOCTY;

7) peweHMe O Has3HayYeHWW OneKyHa, mMoneynTens, KOMuM  OMEKYHCKOro
YyAOCTOBEPEHWS], pa3peLLleHe OpraHoB OMNEKN U NoneynTenbCcTBa Ha NpMBaTU3aALMIO XUIOMo
noMeLlleHns — npu NpuMBaTU3aLUUN  KUOMO MOMELLEHNS, B KOTOPOM MNPOXUBAKOT
NCKITIYNTENBHO HECOBEPLUEHHONETHMNE B Bo3pacTe A0 14 neT, HegeecnocoOHble rpaxaaHe;

8) HoTapuanbHO 3aBepeHHoe 3asBneHne 06 oTkase OT yyacTus B NpMBaTU3auumn (ecnm
YrneHbl CeEMbW He XXenatoT y4acTBOBaTb B NpuBaTmnsaunm);

9) cnpaBka O Heucnonb3oBaHUWM Npasa BecnnaTtHOW NpMBaTM3aLMK C NPEXHUX MECT
XUTENbCTBA.

2.5.2. B3agBneHve n npunaraemble OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayroLmMx cnocobos:

1) yepe3 MOL| Ha OymaxHbIX HOCUTENAX M B BMAOE OSNEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprarna B 35IeKTPOHHOM oopMmeE;
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3) B OpraH nNu4yHO unM NOCPEnCTBOM MOYTOBOM CBA3U Ha OyMaXHOM HoOcUTEne.
3asBreHne v npunaraemble OKYMEHTbI, MPU HanpasrieHUn NocpeacTBOM MOYTOBOM CBSA3M,
3aBepsTCA B YCTAHOBNEHHOM MOpSKe.

2.5.3. 3asaBneHne npu HanpaeneHuum nocpenctsom PecnybnvkaHckoro noprtana
noanucbiBaeTCs NPOCTOM 3MEKTPOHHOM NOAMNUCHIO 3asiBUTENS.

[na nonyyYyeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobxoouMmo MNpPOnTU
npouenypy peructpaumm (ayteHtucdpukaumm) B ECUA, a Takke noarBepauTb YYETHYHO
3anuceb.

ONEKTPOHHbIN AOKYMEHT (3NEKTPOHHbIV 06pa3 4OKYMEHTA), yKa3aHHbIN B MOAMYHKTE 2
NnyHKTa 251 aaAMNHUCTPATMBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHOWN
KBannMuuMpoBaHHON NOLMUCHLIO MWL, YNOMHOMOYEHHbIX Ha cO3aHue N NoanucaHue Takux
AOKYMEHTOB, B TOM YMCne HoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NeKTPOHHble 00pa3sbl JOKYMEHTOB), npuraraemble K
3asiBMEHN0, B TOM YUCEe OOBEPEHHOCTU, HanpaensawTca B Buae dannos B hopmatax pdf,
IPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anrT.

KauyecTBO npefoctaBnsieMblX 3EKTPOHHbBIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [O/MKHO MO3BOSIATL B MNOSIHOM O6bemMe npoynTaTb TEKCT AOKyMeHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3as89BUTENS:

1) npencraBneHnst OOKYMEHTOB M MHGOPMaLMM WUAW OCYLLECTBNEHUS OEWCTBUN,
npeacTaBneHne WM  OCyLLUeCTBIIEHME KOTOPbIX He MnpeaycMOTPeHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMW,  PerynvpylolwmmMmn  OTHOLLIEHUS, BO3HUKaKWMe B CBA3U C
npegocTaBfieHMeEM MyHULMNANBHOW YCNYTu;

2) OCyWecCTBMNEeHNs OEUCTBUWN, B TOM 4UCME COrnacoBaHuWni, HeobGxoaumbix AN
NosTly4eHMUs MyHMUMNANBHOW YCIYIN N CBA3aHHbIX C ObpalleHNeM B MHble roCyLapCTBEHHbIE
OpraHbl, OpraHbl MeCTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MWCKIYEeHUEM MNosyYeHus
ycryr M nonydeHns OOKYMEHTOB M  WHdopMauuu, npefoctaBnsdeMblX B pesynbTaTte
NpeaoCcTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B MEpeyYHn, ykasaHHble B 4actun 1 crtaten 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX 1 0Ba3aTeNbHbIX YCryr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBMe U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanvCb MNpU MNepBOHaYaribHOM OTKase B npueme
OOKYMEHTOB, HeobxoguMbiX ANns NpefocTaBfieHus MyHuumnaneHon ycnyru, nmbo B
npegocTaBeHUM MyHUUMNANbLHOW YCIYIn, 3a UCKMOYEHNEM CeayoLWmnX criyvyaes:

a) W3MeHeHne TpebOoBaHWM HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLMxca
npefoCTaBfeHns MyHUMUMNANbHOW YCIyrn, nocrne nepBoHavanbHOW nofayvn 3asdBfeHus o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) Hanuune owmnbOK B 3asiBIEHUN O MPeAoCTaBfEHUN MyHULMMNANbHOW YCNyrn u
AOKyMeHTax, [MOAdaHHbIX 3asiBUTeneM [Mocrfie nepBOHayarbHOro oOTkasa B npueme
AOKYMEHTOB, HeoOXoguMmbIx ANs NpeaocTaBfeHus MyHuuunanbHoW ycnyru, nuvbo B
npegocTaBneHuM MyHULUMNanbHOW YCIYyrM N He BKITKOYEHHbIX B MpeAcTaBrieHHbI paHee
KOMMAEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka AEWUCTBUS OOKYMEHTOB WAW M3MEHeHue WHopmauuu nocne
nepBoHa4YanbLHOro OTkasa B MpuMeMe [OOKYMEHTOB, Heobxoammbix ANs npeaocTaBrieHus
MyHUUMNanbHON ycnyru, nnbo B npefocTaBneHmm MyHUUUNanbHOM yCnyru;

r) BbiiBfIiEHWE [OOKYMEHTanbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
unu npoTmBonpaBHOro aencteuns (6esgenctensa) AosmkHoOcTHOro nuua OpraHa, paboTHuka
Mo®L, npn nepBoHayanbHOM OTka3e B nNpuemMe [JOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHUUUNAansHOM ycnyru,
O 4YeM B NMUCbMEHHOM BuAe 3a noanucbio pykosBoauTens OpraHa npu nepBoHa4YanbHOM
OoTKase B NpMeMe JOKYMEHTOB, He0b6XoaMMbIX ANs NPeAoCTaBneHnss MyHUUUNAanNbHOW yCnyru,
yBEeAOMINSAETCA 3aABUTENb, @ Takke NPUHOCATCS U3BUHEHUS 3a AOCTaBNeHHbIe Heyao0bCTBa;
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4) npepoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOpMaumm,
SNEeKTPOHHbIE 06pasbl KOTOPbLIX paHee BbiNy 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-d3, 3a UCKIoYEeHNEM criyvaeB, ecrnn HaHeceHue
OTMETOK Ha Takue [OOKYMEHTbl Nnbo ux usbsaTHE SBNAETCS HEeOoOXOAMMbIM YCroBUEM
npefocTaBneHns rocydapCTBEHHONW UMW MYyHUUMNANbHOW YCNyrM, M UHbIX CrlyyYaes,
yCTaHOBMNEHHbIX dpeaeparnbHbIMU 3aKOHaMU.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMW NPaBOBLIMU akTaMu Ansi NpegocTaBeHNst MyHUUMNanbHOW YCryru, KoTopble
Haxo4aTCsl B pacnopsKeHWUN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOTMO
camoyrpaBrneHusi U NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM MUnu opraHaM MeCcTHOro
camoyrnpaBfieHUsl opraHn3aumin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBuTb, a Takke
cnocobbl NX NONyYeHNs: 3asiBUTENSAMI, B TOM YMCIIE B 3NEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MeECTHOrO caMoynpaeneHus nnbo
opraHu3auusi, B pacnopsikeHUN KOTOPbIX HaXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. Nony4atoTcs B paMKax MeXBeJOMCTBEHHOIO B3aMMOLENCTBUS:

1) cBegeHunda o perucTpaumm rpaxaaH;

2) BbiNUCKa M3 EOMHOrO rocygapCTBEHHOro peecTpa HeOBWXKMMOCTM O npaBax
OTAENbHOro nmua Ha nmerLmnecs (MMeBLLIMECS) Y HEro 06bEKTbI HEABUXKUMOrO NMyLLEecTBa -
PocpeecTp;

3) BbINMcka M3 EgmMHOro rocygapCTBEHHOro peectpa HeaBUKUMOCTU 06 OCHOBHbIX
XapaKTepucTKax n 3aperMcTpupoBaHHbIX NpaBax Ha 06beKT HeaBMKMMOCTU — PocpeecTp;

4) cBegeHMst 0O OENCTBYKOLEM nacnopTte rpaxgaHnHa Poccuinckon depepauumn —
MB/[] Poccuu;

5) cBegeHus O HOTapuanbHOW [OBepeHHoCcTn — degepanbHas HoTapuanbHas
nanara.

2.6.2. 3asaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBeAEHWS), YKasaHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B hopMe 3NeKTPOHHbIX
OOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucbio nmu,
YNONTHOMOYEHHbIX Ha co34aHue U noannucaHue Takux JOKYMEHTOB, Npu nogadve 3asiBeHns.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE NMpPeACTaBIEHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATMBHOIO perfamMeHTa opraHamy rocyAapCTBEHHOW BnacTu, opraHamu
MECTHOro CamMOynpaBrieHns, OpraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SBMATbCA
OCHOBaHMEM ANs oTKasa B NpefoCTaBNeHUN MyHULMNANbHOW YCYri.

2.6.4. [JomxHoCTHoe nuuo wu (Mnn) paboTHMK, YKa3aHHbIX B MyHKTe 2.6.1
aAMWUHUCTPATUBHOIO  pernaMeHTa OpraHoB W oOpraHu3auui, He npeacrasmBLIME
(HecBOeBpeMEHHO npeacTaBMBLUME) 3anpoOLUEHHblE W HaXO4ALMECS B PacropsiKeHUn
AOKYMEHT WNW CBeAEeHus, noanexart agMWHUCTPATUBHOW, AUCUMMIMHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUN C 3aKoHoAaTenbLcTBOM Poccunckon degepaumn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uUchne
nogTeepxgalline BHECeHWe 3asiBuTenieM nnatbl 3a npefocTaBneHue MyHuUMnanbHOm
ycryry, Haxogsimecs B pPacnopsiKeHWM rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasfneHus 1 NoaBeaoMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam Unn opraHamMm MeCTHOro
camoynpaBneHus opraHn3aumn.

HenpencraBneHne 3adBuTeneM [OOKYMEHTOB, COAepXallnx CBedeHWUd, KOoTopble
HaxoOATCA B pPacrnopshkeHWW  roCyfapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoyrnpasneHus 1 noaBeaoMCTBEHHbIX rOCYyA4apCTBEHHLIM OpraHam WUnn opraHamMm MeCTHOro
camoynpasfeHnss opraHvsauui, He HBMSETCH OCHOBaHMEM [ns OTKasa 3asBUTENO B
npeaocTaBneHNn MyHULMNANbHON YCyru.
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2.7. NcyepnbiBaloLwmm nepeyeHb OCHOBaHWUM A9 O0TKa3a B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANa NpegocTaBNeHnsa MyHULMNaIbHOW yCyrn

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuUeMe [OOKYMEHTOB, HeobGxoaumbix Anis
npegocTaBNeHnUs MyHULMNANbHOM YCyru, SBAsOTCA:

1) npeacTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT NO4YMCTKM U uchpaBreHus
TEKCTa, He 3aBepeHHble B Mnopsgke, YCTaHOBIEHHOM 3akoHogaTensCcTBOM Poccumnckon
depnepaumny;

2) DOKYMEHTbI cofepXaT NOoBpeXOeHUs, Hannyme KOTOPbIX He MO3BOMseT B MOSIHOM
obbeme ucnonb3oBaTb WHGOPMAUMIO W CBEAEHUs, copepXalmecss B OOKYMEHTax Aans
npegocTaBfieHnUss MyHUUMNANbLHOW YCNyru;

3) npeacTaBrfieHHble AOOKYMEHTbl WM CBEAEHUS YTpaTuM CUIly Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycnyron (AOKYMEHT, YOOCTOBEPSIOWMUN MOFHOMOYUS
npeacTaBUTENs 3asBUTENS, B cnyyae obpalleHust 3a npenocTaBleHneM MyHMUMNanbHON
YCryrn ykasaHHbIM JIULIOM);

4) nogava 3asBNEeHUs O NpPeaocTaBfeHUN MYHULMNANbHOW YCNyrM U LOKYMEHTOB,
HeobXoauMbIX ONs NPedoCTaBfeHUs MyHUUMNANbHOW YCnyru, B 3NEKTPOHHOW dopme C
HapyLLEHMEM YCTaHOBIEHHbIX TpebOBaHWUI;

5) HekoppeKkTHoe 3anofiHeHne obsa3aTeNibHbIX nonen B popMe 3asiBfieHusl, B TOM
yucne B MHTEpPaKTUBHON hopme 3asBreHnst Ha PecnybnvkaHckom nopTtane (He4oCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3anosIHEHKE);

6) npeacrtaBneHWe HEMOSIHOrO KOMMMEeKTa AOKYMEHTOB, HeobxoauMmbiX Ans
npefocTaBfieHnUss MyHUUMNANbHOW YCNyru;

7) 3asBneHMe O NpeaoCTaBfEHMN YCIYrM NO4aHO B OpraH rocyaapCcTBEHHOW BNacTw,
opraH MEeCTHOro camMoynpaBfieHUsl UNn OpraHmsauuio, B NMOSTHOMOYUA KOTOPbIX HE BXOOUT
npegocTaBfieHMe MyHMUMNANbHOW YCIyru;

8) HecobntogeHe yCcTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOHHOW NOAMMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBannuULMpoBaHHOW 3N1EKTPOHHOW NOLMUCH.

2.7.2. TlepeyeHb OCHOBaHUM ONsl OTKa3a B NpUEME OOKYMEHTOB, HEOOXOOUMbIX Ons
NosTly4eHMs MyHULMNANbHOW YCIyrn, IBNSIETCS MCHEPNbIBAKOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHUs U OOKYMEHTOB, HEOOXo4MMbIX Ond
npegocTaBfeHns MyHULMNANbHOW ycnyrM, MOXeT ObiTb MPUHATO Kak BO BpeMmsi npuema
3asBUTENA, TaK W MNocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nmuom OpraHa
HeobXoauMbIX Ons NPeaoCcTaBfeHns MyHUUMNAnbHOW YCnyru OOKYMEHTOB (CBedeHuin) C
NCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAENCTBUS, B CPOK, He
npesbiaoWwmnn 9 paboymx QHEN Co OHA permcTpaunmn 3asiBfieHus.

2.7.4. 3anpewaeTcs OTKasbiBaTb B NpuemMe 3asiBNEHUS W WUHbIX [LOKYMEHTOB,
HeobXoauMbIX ANs NpefocTaBneHns MyHUUMNanbHOW yCryru, B Criydae ecrniv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ONA NpeaocTaBneHNs MyHUMUMNAnNbHOW YyCnyru, nogaHbl B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsigke npeaocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnukosaHHon Ha EguHom nopTane, PecnybnvkaHckom nopTane.

2.8. NcyepnbiBaoLwmim nepeyeHb OCHOBaHWUI A5 NPUOCTaHOBIIEHUS UMW OTKa3a B
npegocTaBfieHMM MyHULMNANbLHOW YCIyrn

2.8.1. OcHoBaHUA AN NPUOCTaHOBMEHUA MNPEeAOCTaBNeHNs MyHUUMNanbHOW YCrnyru
OTCYTCTBYOT.

2.8.2. OcHOBaHus ansa oTkasa B NpegoCTaBfeHUM MyHUUMNANbHON YCIyrn:

1) 3agBuTenem npeactaBneHbl OOKYMEHTbl He B MOnHoOM obbeme, nmMbo B
npeacTaBneHHbIX 3asBrneHuM U (UnvM) [OOKYMEHTax COAepXWUTCA HenonHas u  (unu)
HeJocToBepHasa MHPOPMaLUS;
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2) npeAcTaBneHne JOKYMEHTOB B HEHaAnexalumm opraH

3) nocTtynneHMe OTBEeTa oOpraHa [roCyAapCTBEHHOMW BRNacTW, OpraHa MeCTHOro
camoynpasneHns nuMbo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNacTU UM OpraHy
MECTHOro camoynpaBrfeHuns opraHusaumm Ha MEXXBEJOMCTBEHHbIN 3anpoc,
cBMAeTenbCcTByOWEro o6 OTCyTCTBUN QOKYMEHTa U (Mnn) MHdopmMaumm, Heobxoaumblx Ans
npefoCTaBfeHNs MYHUMLMNANbHOW YCryri, €Crv COOTBETCTBYIOLWMKA OOKYMEHT He Obin
npeacraeBneH 3asBuTenem no co6CcTBeHHOM MHULNATUBE,

4) npaBo Ha NpMBaTM3aLMIO UCMONb30BaHO PaHee;

5) ncknyeHme M3 yucna y4acTHUKOB MpuBaTM3auum HECOBEPLLUEHHONETHUX YreHOB
cembi (6e3 paspeLleHns opraHoB OMeKN 1 NONeYnTeNbLCTBA).

2.8.3. lNepeyveHb ocHOBaHMM ONs OTKasa B NpeaocTaBfieHnn MyHUUMNansHOW yCnyru
SBMSIETCHA NCYEPNbIBAIOLLNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MNPedoOCTaBfEHUN MYHULMMAnNbHOW YCNyrn B
cnyyae, ecnu 3asiBNeHMe O npeaoCTaBfiEHMM MYHUUMNAnNbHOW  YCnyrm nogaHo B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsgke npeaocTaBfieHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUSMHbI UM MHOW NnaThl,
B3MMaeMOM 3a NpeaoCcTaBneHne MyHULMNanbHOM ycnyru

MyHuumMnanbHas ycryra npegoctaenseTcs Ha 6e3803mMe3aHON OCHOBE.

2.10. lNepeyeHb ycnyr, KoTopble ABMSTCA HEOBX0AUMbIMU U 06a3aTeNbHBIMU ANA
npenocTaBneHns MyHULMNanbHbIX YCNYr U NPeaocTaBnalnTCa OpraHM3aunsamm m
YNONTHOMOYEHHBIMU B COOTBETCTBUM C 3aKoHoAaTeNnbLCcTBOM Poccunckon degepaumm
3KcnepTamu, y4acTBYOLIMMUK B NpeaocTaBneHnn npenycMoTPEHHbIX YacTbio 1 ctaTbn 1
®epepanbHoro 3akoHa ot 27.07.2010 roga N 210-®3 rocyaapCTBEHHbIX U MyHULMNASbHBIX
yCriyr.

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCyr He TpebyeTcs.

2.11. MNopsaok, pasmep 1 OCHOBAHUS B3MMaHWA Nnathl 3a NpegocTaBneHne yenyr, KoTopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTeNbHBIMU ANA NPefoCTaBNeHNUs MyHULMMNANbHOW YCyru,
BKNIOYasi MHpopMaLmio 0 METOANKE pacyeTa pasmepa Takon nnaTthbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXUOAHUSA B oMepeaun npu nogade 3anpoca o NnpeocTaBreHnm
MYHULMNANbLHOW YCIyru, ycnyru, npeaocTaBfisieMon opraHmsaumen, y4acTeyoLlen B
npegocTaBneHNN MyHUUMNANbHOW YCIyrn, 1 Npu NonyYeHnn pesynbtaTta npeaocTaBrieHns
Taknx ycnyr

2.12.1. Bpems oxugaHusa npu nogaye 3asiBMeHWS Ha MNOSlydeHWe MyHuLMnansHowm
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nonyvyeHun pesynbTata nMNpeaoCTaBreHNs MyHUUMNanbHOW ycnyru
MaKCMMarbHbIN CPOK OXUOaHUA B o4epenmn He JOKeH rnpesbiwaTtb 15 MUHYT.

2.13. CpokK 1 NopsiAoK perncTpaumm 3anpoca 3asiButens 0 npegocTtaBneHnn MyHUUMnansHon
yCnyru v ycrnyru, npefocTtaBnsieMon opraHmsaLmen, y4acTByowen B npeaoctaBneHnm
MYHULUMMANbHOW yCnyru, B TOM YNUCIie B 9NEKTPOHHON hopme
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2.13.1. MNpun nnyHom obpawieHmn B MOLL B geHb nogaun 3asBneHust 3asiBUTENHO
BblaaeTcs pacnucka ns AUC MOLL ¢ permcTpaunmoHHbBIM HOMEPOM, NOATBEPXKAAIOLWMNM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogayum 3asiBrieHuUs.

2.13.2. Tllpu HanpaBneHun 3asBreHns nocpencrtsoMm EamHoro  noprtana,
PecnybnvkaHckoro noptana 3asBuTeNb B [eHb NoAayu 3asiBNEeHUs nonyvaet B JIMYHOM
kabuHete PecnybnukaHckoro noptana M N0 9fIEKTPOHHOW Mo4yTe  yBeLOMIIeHue,
nogTeepxaatoLlee, YTo 3adBreHne oTrnpaBneHo, B KOTOPOM YKa3blBalOTCH permcTpaunoHHbIN
HOMep 1 gaTa nogayv 3asiBreHuns.

2.13.3. lpu nmyHom oObpaweHnn B OpraH B [OeHb Mogadn 3asBneHus
YNOMHOMOYEHHbIM  [JOMMKHOCTHBIM NuuoM OpraHa 3asBUTENIO Bbl4aeTcs pacnucka K3
aBTOMaTU3NPOBAHHON WH(OPMALMOHHOW CUCTEMbl, NpeadHasHa4YeHHOW [ANs  OKasaHus
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX yCNyr, ¢ perucrpaumMoHHbIM HOMEepoM, AaTton noaaduv
3asiBMeHns N nepevyHemM npeacTaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K MNOMELLEHUAM, B KOTOPbIX NpeaocTaBnaeTcs MyHuumnanobHas
ycnyra, K 3any oXxuaaHus, Mectam Ans 3anosiHeHMs 3anpoCcoB O NpeoCTaBfeHN
MYHUUUNANbHOW yCryru, MHOOPMaLMOHHBIM CTeHAaM C obpa3suammn nx 3anofTIHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEAOCTABEHNS KaX40N MyHMUMNANbHON
yCcryru, pasMmeLLeHnio 1 0OpMITEHNIO BU3yaribHOW, TEKCTOBOW U MyNbTUMEANNHON
MHdOpMaLUUKM 0 NOpsiAKE NPeaoCTaBeHNs Takon yCnyr, B TOM 4Yncne k obecneyeHunto
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUU C heaepanbHbIM
3aKoHOAATENLCTBOM M 3aKOHOA4AaTEeNbCTBOM Pecnybnukmn TatapcTaH o counanbHOM 3awmTte
WHBaNMOoB

2.14.1. lpepoctaBneHne MyHMUMNANbLHOW YCAYrM OCYLLUECTBSETCA B 34aHUAX U
nomeLLeHnsax, 060pya0BaHHbIX MPOTUBOMOXAPHOM CUCTEMOWN U CUCTEMOWN NOXAPOTYLLEHUS.

MecTa npuema 3aaButenen odopyayTca Heobxogmmon mebernbio ans ooopMmIieHns
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

2.14.2. B cootBeTcTBMM C 3akoHogatenbctBoM Poccuinckon ®egepaunmn o
coumanbHOM 3aluTe WHBaNMAOB B LUensax 6GecnpenatCcTBEHHOro [JocTyna K MecTy
npegocTaBneHns MyHMUMnansHom ycnyrn obecneymBaeTcs:

1) obBecneumBaeTca  6GecnpensaATCTBEHHbIN  OOCTYyNn  MHBaAnNMOOB K MECTY
npeaocTaBneHnss MyHuuMnanbHOW ycnyrn  (yOoOHbI  BXOA4-BbIXO4 B MNOMELLEHUs W
nepemeLLeHne B Ux npeaenax);

2) BuM3yanbHasi, TeKCTOBas W MyfnbTUMeAWnHass WHgopmauus o nopsiake
NpefocTaBNeHns MyHUUMNANbHOM YCNyrn pasmellaetca B YAOOHbIX ANnA 3asBuUTenewn
MecTax, B TOM YuUCre C Y4€TOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXAeHVWe MWHBaNMOoB, WMEKLWNUX CTOMKME paccTporcTBa yHKLMU
3pEHNSA N CaMOCTOSATENBHOIO NepeaBMKeHUs!, U OKasdaHue UM NOMOLLN;

4) BO3MOXHOCTb NOCajkm B TPAHCNOPTHOE CPeAcTBO M BbICAAKW U3 HEro, B TOM
4yuncrne C UCNosib30BaHNEM Kpecria-KoNsiCKu;

5) Hagnexauwee pasmelleHne obopyooBaHMst U HocuTenen MHdopMauumu,
HeobOxoauMbIX Ana obecneyvyeHns GecnpensaTCTBEHHOrO OOCTyna WMHBanNMAoOB K ycnyram C
YyY4E€TOM OrpaHuUYEeHNn NX XNU3HeOEeATENbHOCTY;

6) gybnupoBaHne HeobxoguMmon AN WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKoB U MHOW TEKCTOBOW U rpadpuyeckon MHgopmaumm
3HaKaMmu, BbINOSIHEHHBLIMU penbedHO-TOYEeYHbIM WpudTOoM bpanns;

7) ponyck cypgonepeBoayvka U TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyuu OOKYMeHTa, MOATBEpXAalowero ee
crneuvanbHoe obyyeHue M BblgaBaemoro no opme u B nopsigke, KOTOpble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHon 3awmtbl Poccuinckon ®epepauuun oT



12

22.06.2015 Ne 386H «O6 yTBepxaeHUn HOpMbl [OKYMEHTa, MOATBEPXAAOLEro
crneumanbHoe obyyeHne cobakmn-npoBogHUKA, 1 NOPSAKa ero Bblaauny.

2.14.3. TpeboBaHusa B YacTn obecneyeHnsa 4OCTYNHOCTU ANA MHBANMAOB OOBLEKTOB, B
KOTOpbIX OCYyLLeCTBNAeTCA MpedocTaBneHne MyHUUMnanbHOW YCryru, W  CpeacTs,
ncrnonb3yemMblX MNpU MpeaocTaBleHnn MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOINO pernamMeHTa, NPUMEHSTCH K
ob6bekTam M cpeacTBaMm, BBEOEHHbIM B JKCMyaTaumio MayM NpoLealM MoaepHusaumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTtenu JOCTYNHOCTU N KadecTBa MyHULMNASIbHOW YCIyrK, B TOM Yucre
KONM4eCcTBO B3anMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L aMKn Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn 1 nX NPOAOIHKNTENBHOCTb, BO3MOXHOCTb NOMyYeHUss MHdopMaumm o
Xo4e NpeaocTaBNeHNa MyHULMNANbHOW YCyrn, B TOM YMCIe C UCNOMb30BaHNEM
NH(OPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMIA, BO3MOXHOCTb NIMB0 HEBO3MOXHOCTb
Nony4YeHnss MyHUUUnanbHOM yCrnyrm B MHOrOOYHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocygapCTBEHHbIX U MyHULMNAMNbHbIX yCnyr (B TOM YMcre B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgenieHnmn opraHa UCNONMHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasreHus, No BblI6opy 3aaBUTENS (3KCTepPUTOPUAnbHbIN NPUHLAM),
nocpeacTBOM 3anpoca 0 NPeaoCTaBEHNUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHULMNANbHbIX YCNYr B MHOrOYHKUNOHASbHbBIX LeHTpax npegocTaBeHuns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NPeayCcMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIA 3anpoc)

2.15.1. TlokasatensMm [OOCTYNHOCTU MPefoCTaBfieHUs MyHUUMNANbHOW  yCcryru
ABMAKOTCA:

pacronoXeHHOCTb MNMOMeELLEeHUs, B KOTOPOM BedeTcs MpueM, Bbldayvya OOKYMEHTOB B
30He JOCTYNHOCTW OBLLLECTBEHHOIO TPaHCNopTa;

Hanuyne HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NOMeLLEHNN, B KOTOPbIX
OCYLLEeCTBMSETCS NPUeM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawwen uHGPopMaumm o cnocobax, nopsgke U cpokax
npegocTaBfeHns MyHUUUNanbHOM YCyrm Ha MHAOPMaUMOHHbLIX cTeHaax, EguHom nopTtane,
PecnybnukaHckom noptane, oduumanbsHOM cante MyHULUNanbHOro panoHa;

OKasaHue MNoMOLUM MHBanuvaam B npeofosieHMnM GapbepoB, Mellakrowux nosy4yeHuto
UMW yCnyr HapaBHe C APYruMu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNAanbHON YCyrn ABNATCS:

1) cobntogeHne CpoKoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtata MyHULMNANbHOW YCNyru;

3) otcyTtcTBME  ODOOCHOBaHHbIX anob® Ha  HapyweHus  agMUHUCTPaATUMBHOIO
perrnameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONNU4eCTBO B3aUMOAEWCTBUM 3asiBUTENSA C AOSMKHOCTHbIMM nuuamn (6e3 ydyeta
KOHCYyIbTauni):

B3aMmogencrtane 3aasutensa ¢ pabotHukamu OpraHa nnn MOL| npyu npegoctasneHmm
MYHUUMNANbHOMW YCNyrn OCYLLECTBSETCA OAWH pa3 Npu NpeacTaBfeHun 3asiBieHUs CO
BCEMM HEOOXOANMbBIMUN LOKYMEHTaMU;

OOVMH pa3 B Ccrydyae HeoOXOoAMMOCTM MoslydyeHus pesynbTata npefocTaBneHns
MyHuumnanbHon ycnyrm B OpraHe nnu MOL, B dopme ak3emnnsgpa 3aneKTPOHHOro AOKyMeHTa
Ha BymMaxxHOM HocuTene.

MpooomknTenbHOCTb OQHOIO B3aMMOOEWUCTBUS 3adBUTENSA C OOIMKHOCTHLIMWU NvLamMu
npv NpegocTaBneHn MyHUUUNanNsLHOM yCryrn He npeBbIwaeT 15 MUHYT.

3asaBuTenb BripaBe OUEHUTb KayecTBO MpedocTaBreHnd MyHUuunarbHOW YCryrn ¢
NMOMOLLBID  YCTPOWUCTB  MOABWXHOW pagnoTenedoHHON CBA3W, C  WUCMOfb30BaHWEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.
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2.15.3. NHdpopmauma o xoge npeaocTaBneHns MyHUUMNAanbHON yCryrn MOXeT ObiTb
nonyyeHa 3asdBuTenem B nMYHOM kKabuHeTe Ha EpguHoM noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpegocTaBneHne MyHUUUNanbHOW ycnyru ocyulectensietcsa B nobom ML no
BblOOpY 3asABMTENst HE3aBMCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYeCcKoro
NPOXMBaHUS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEeppUTOPMAnNbLHOMY NPUHLMNY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOIo 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnChe yunTbiBaloLwmMe 0COBEHHOCTM NpeaocTaBneHns
MYHUUUNANbHOW YCAyru No aKCTeppuTopuansHOMY NpuHUuUNYy (B cryyae, ecnu
MyHMUMNanbHasa ycnyra npegoctaBnaeTcs no aKCTeppuTopmansHOMy NPpUHLANY) U
0CoBEeHHOCTU NpefoCcTaBNeHNs MyHULMMNANbHOM YCyru B 3NeKTPOHHOM bopme

2.16.1. lpn npepocTaBneHUN MyHUUMNANbLHOW YCNYrM B 3MNEKTPOHHOM dopme
3aaBuUTENb BNpase:

1) nony4nTb MHOPMAaLMIO O NopsaKe M Cpokax NpeaoCTaBNEHUS MyHULMNANbHOW
ycnyru, pasmeLleHHyo Ha EgnHom noptane;

2) nogaTb 3asiBNEeHWe O nNpefoCTaBfEeHUM MYHUUMMANbHOM YCAyrM WU WUHble
AOKYMEHTbI, Heobxoaumble Ons NpeAoCTaBfneHUss MyHUMUMNAnbHOW YyCryrn, B TOM 4uchne
AOKYMEHTbl M UHAOPMAaUUIO, 3NEKTPOHHbIe 0bpasbl KOTOPbIX paHee Oblnn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, c
ncrnonb3oBaHnem PecnybnukaHckoro noprtana;

3) nonyunTb cCBeAeHMS O XO4e BbIMNOMHEHUS 3asBMEeHWA O npefoCcTaBreHum
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NIEKTPOHHON (hopMeE;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBfieHNs MyHULUMNANbHON YCIyru;

5) nonyunTb pesynbTaT MpeaocTaBfeHnd MyHuuuMnanbHOW ycnyrm B dpopme
9NEKTPOHHOIO LOKYMEHTa;

6) nopaTtb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAanNbHbIX ciyxawux nocpeactsom PecnybnukaHckoro noprtana,
noptana dgegepasibHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTEMbI, obecneyvmBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHusa peweHun n gencteum (6esgencreuns),
COBEPLUEHHbIX NPU NPeaoCTaBEeHNUN roCyAapCTBEHHbLIX U MyHULMNANbHbLIX YCAyr opraHamu,
NpeaoCcTaBNAWNMN FOCYAAPCTBEHHbIE W MYHUUMNAmNbHbIE YCAYrK, WX OOSMKHOCTHBIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CITyKaLMMM.

2.16.2. dopmupoBaHue 3adBfEeHUs OCYLLEeCTBNAETCH MNOoCPeACTBOM 3arofiHEHUA
3MEKTPOHHOM (popMbl 3asiBneHna Ha PecnybnvkaHckom nopTtane ©6e3 HeobxoaumMocTu
AOMNOJTHUTENBHOW NoAauyn 3asBeHnst B Kakon-nnbo nHom copme.

2.16.3. lMpu cbopmupoBaHumM 3asiBneHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUSI 3asBNEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX A9 NpeaoCcTaBneHns yCnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKMUMU 3aaBUTENAMU OAHOW  3rEKTPOHHOW
dopMbl  3adBneHus npu obpaweHnn 3a ycnyramu, npegnonararowumMm  HanpasneHue
COBMECTHOrO 3asiBfIEHNS HECKONbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HOCUTEene KOMuUU SNEKTPOHHOW dOopMbl
3aaBnNeHns;

4) coxpaHeHVe paHee BBEOEHHbIX B 3MNEKTPOHHYK (POpMy 3asBreHUs 3HaYEeHUn B
nobon MOMEHT MO XenaHu Mnonb3oBaTeNs, B TOM 4YuUCre Mpu BO3HWKHOBEHUW OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUI B SNIEKTPOHHYIO (DOPMY 3asdBMEHUS;

5) 3anonHeHue nonewn anekTpoHHOW POpPMbI 3asiBIeHNA 40 Hayana BBoga CBedeHUn
3agBuTenieM C UCNonb3oBaHWEM cBedeHun, pasmeweHHblx B ECUA, u cBepeHun,
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onybnukoBaHHbIXx Ha PecnybnukaHckom nopTane, B 4acTu, Kacawwencs CBegeHUH,
OTCYTCTBYIOLLNX B €ANHOWN CUCTEME NAEHTUMMKaLMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOGON U3 3TAanNoB 3anNOSIHEHUS ANEKTPOHHOWN (POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLUK;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee O[HOro rofa, a Takke YacTUYHO CHOPMUPOBAHHBIM 3aABMEHUSM - B TEYEHUE He
MeHee 3 MecCsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpencteomM PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTeENO NpeaocTaBnaAeTcsl BO3MOXHOCTb 3anuMcu Ha nwbble cBoboaHble Ond
npueMa gaty u Bpems B npefenax YCTaHOBIIEHHOrO B MHOrOOYHKLUMOHANbHOM LEHTpe
rpacdovka npuema.

3anncb Ha onpedeneHHyo aaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHus 3Ton AaThbl.

[na ocyuwiecTBneHnMss npeaBapuTeENbHOM 3anucu nocpeactsomM PecnybGnmkaHcKoro
nopTtana 3adBuTEN0 HeobXxoAMMO yKasaTb 3anpalmnBaemMble CUCTEMOW [aHHble, B TOM
yucne:

damunuio, NMs1, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

aZipec 3reKTPOHHOW MOYThI (MO XKernaHuo);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedeHWW, KOTOpble coobwwun 3aaButenb npu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeacTaBfieHHbIM 3asBuTenemM npu  JIMYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwmnT
agpec 9MeKTPOHHOM MNOYThbl, Ha YKasaHHbIM agpec Takke HanpaBnseTcs MHgopmauma o
noaTBepPXAeHUN NpeaBapuUTeNbHON 3anncuy ¢ ykadaHueM atbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTerb B 00s3aTenbHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeNbHAa 3anncCb aHHYNMPYETCS B Crlydae ero HesiBKu
no ucreyeHnn 15 MMHyYT ¢ Ha3Ha4YEeHHOIo BpEMEHM Npuema.

3agasuTtens B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUA, Kpome
NPOXOXAEHMA MAEHTUUKALUMN N ayTeHTUUKaUMM B COOTBETCTBMM C HOPMAaTUBHbLIMU
npasoBbiMM akTamn Poccunckon depepaunmn, ykasaHus Uenu npuvema, a Takke
npegocTaBneHns CcBedeHUn, HeobxoaumbiX Ans pacdeTa ANUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbI HeobxoaumMo 3abpoHMpoBaTh ANg NpuemMa.

3. CocTtag, nocnenoBaTerlbHOCTb Y CPOKM BbINOMHEHUSI adMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMsA K NOpPsSAKY UX BbINOMHEHUS!, B TOM YMCIe 0COBEHHOCTUN BbINONTHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3MeKTPOHHON dhopMe, a Takke 0COBEHHOCTM BbINONHEHNS
agMUHUCTPATUBHBIX Npoueayp B MHOFOYHKLMOHANBHbIX LIEHTpax

3.1. OnucaHve nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHNN
MYHULMNANbHOM YCRyru

3.1.1. MNMpepocTaBnenne MyHuUMNanbHOW ycnyrn BKroYaeT B cebs cnegywowme
aflMUHUCTPATUBHbIE NpoueaypbI:

1) KOHCYNbTUPOBaHWE 3aABUTENS,;

2) NpUHATUE N pacCMOTPEHME KOMMEeKTa JOKYMEHTOB, NpeACTaBEeHHbIX 3asBUTeNeM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywuMe B
npegocTaBNeHn MyHUUMNANbLHOW YCNYyru;

4) noAroToBKa pesyrbTata MyHULMNaIbHOW yCnyru;
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5) 3akntoyeHue gorosopa
6) Bblaa4va (HanpasreHne) 3asiBUTENO0 peadynbTaTta MyHUUUNanbHOW yCnyru;
7) ncnpaeneHne TEXHUYECKNX OLLINBOK.

3.2. OkasaHue KOHCynbTauuii 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUA aAMWHUCTPATUBHOW Mpouenypbl sBnseTcs
obpalleHne 3asBuUTENs MO BOMPOCaM, CBA3aHHbIM C NpefocTaBfieHWeM MyHUUMMNanbHON
ycnyru.

HOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
aZiMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpaweHun 3aasutena B OpraH — cekpeTapb [10fIAHCKOro cenbCcKoro noceneHns
Cnacckoro MyHUUMNAnNbLHOro pawmoHa (ganee - OOIMKHOCTHOE NULOo, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHUE).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCA 3a KOHCyMbTaUMEW O MOpsiAKE U CpoKax
npegocrasneHnss MyHuuunanbHon ycnyrm B MOL nuyHO M no TenedoHy u 3MneKTPOHHOW
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucrne no coctaBy, dopme
npeacraBnsaemMon AOKYMEHTauum u ApyruM BOMpocaMm s MOMyYeHUs MyHULMnanbHOW
ycnyru.

3asButens MOXeT NoMyyYnuTb  MHAOPMaLMIO O nopsgke  npefocTaBreHus
MyHUUMMAanNbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMTHEHUS aaMUHUCTPATMBHbBIX NpoLeayp ABMASKOTCH: KOHCYNbTaums
no coctasy, oopMe npeacTaBnsgeMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumbiM
AN NONy4YeHnss MyHULMNanbHOW YCyri.

3.2.3. 3aasuTtenb Bnpase obpatutbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom nopTane, cante OpraHa o nopsgke u
cpokax MpefdocTaBneHuss MyHUUMnNanbHOW Yycrnyru, B TOM 4ucne no coctasy, dopme
npeacTaBnsaemMon AOKYMEHTauum u ApyrumMm BOMpocam Ans MOfyYeHUs MyHULMNanbHOW
yCrnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHusMU nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBAeMble  HACTOALWWMM  MYHKTOM,
BbIMOSHAOTCS B TeYEeHUEe Tpex paboumnx AHEN CO OHSA NOCTYNNeHus obpalleHus.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCA: KOHCYIbTauum
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumbiM
ANSA NoNyyYeHnss MyHULMNanbHOW YCyru.

3.3. lNpuHATME N paccMOTpeHne KOMMNeKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. MNpuem OOKYMEHTOB ANs NpeaoCTaBneHns MyHUUmunanbHom ycnyrm yepes MoL]
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsutenb (NpeacraButens 3asButensi) obpawaetcsa B MOL| ¢ 3anpocom o
npeaocTaBNeHnn MyHUUMNANbHOW YCNyrn U npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 aAMUHUCTPATUBHOIO perrnamMeHTa.

3.3.1.2. PaboTHnk MOL|, Begywmm npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NINYHOCTb 3asBUTENS;
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NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUSAM, yKa3aHHbIM B MyHKTE
2.5 aAMMHUCTPaTUBHOIO perrnameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3aserneHns B AIC MoL;

npu npefocTaBnNeHUM OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHta Ha 6yMaxHOM HocuTene, OCYyLIeCTBNSeT CKaHUMpoBaHWe MpeacTaBNeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3assneHne n3 AVIC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocne nognucaHna ckaHumpyet nognucaHHoe 3asasneHne 8 AIC MOLY;

sarpyxaet B AIC M®L| nokymeHTbl, NpeacTaBneHHble B SNEKTPOHHOW ¢hopme unm
3NEeKTPOHHbIe 06pasbl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE Aeno;

BO3BpalLaeT NognucaHHoe 3asBreHne n opurmHansl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnmncKy B Nnpueme JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBiIMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMNOSTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBASKTCA: rotoBoe K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBndeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTESNS B
OpraH B anekTpoHHon dopme (B COCTaBe NakeTOB 3NEKTPOHHLIX Aefl) B TeYeHue OAHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBSIOTCA: 3asBrneHne U
nakeT OOKYMEHTOB (9NeKTpPOHHOe Aeno), HanpasfieHHble B OpraH, NocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMMOLENCTBUS.

3.3.2. Tllpyem [OOKYMEHTOB [Ans MpedocTaBfeHns MyHUUMNanbHOW ycnyrm B
3MEeKTPOHHOM hopme Yepead PecnybnukaHckum noprarn.

3.3.2.1. 3asButenb Ans nogavn 3asBfEHUS B 3NIEKTPOHHOM OpME BbINOSHAET
cneaylowne aencTeuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3aABNEHUS;

3anonHaeT opMy ANEKTPOHHOIO 3asdBMNEHUs, BKNHOYaKLWYy cBeAeHns, Heobxoammble
n obaszatenbHble ANs NPegoCTaBneHns MyHULMNAansHOW YCNyru;

npuKpennseTr [OOKYMEHTbl B 3MIEKTPOHHOM opMe UM  3NEeKTPOHHble obpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asiBreHus (npu HeobxoammocTi);

noaTeepxgaeT akT O3HAKOMIIEHUST W COrflacua € YCroBUSIMWU U NOPSOKOM
nNpegocTaBNeHns MyHUUMNanbHOW YCryrM B 3NEeKTPOHHOW hopme (ycTaHaBnvsaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBieHNs);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLEHHbIX  CBeOeHuNn (ycTaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBfEHNS);

OTNpaBnAeT 3anofIHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXumMaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3NIEKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoANUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 agMUHUCTPATUBHOIO perfiamMeHTa;

nony4aet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-normyeckasi npoeepka COPMMPOBAHHOIO 3asiBIEHUA OCYyLLEeCTBISieTCH
nocrne 3anofiHeHUs 3adBUTENEM KaxJoro u3 rnofien anekTpoHHoW opmbl 3aaBneHus. lMpu
BbISIBNIEHNUN HEKOPPEKTHO 3anOfIHEHHOrO MOMs 3MNEKTPOHHON (hOPMbl 3asfBMEHUs 3asBUTESb
yBEOOMINSAETCA O XapakTepe BbISIBIEHHON OWMOKM 1 NOpsiAKe ee yCTpaHeHWa NocpeacTBOM
NHGOPMAaLMOHHOIO COOBLLEHNA HEMOCPEACTBEHHO B 3NIEKTPOHHON (hopMe 3asiBNEHUS.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBAEMble  HACTOAWWMM  MYHKTOM,
BbIMNOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.
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PesynbTatamu BbINOSIHEHUS aiMUHUCTPATUBHBIX Npoueayp ABISKOTCA: 9NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpeaCcTBOM CUCTEMbI 3N1IEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4oKkymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN NpoLuenypbl ABnseTca
MOCTYNMeHNEe 3asiBMIEHUS U WHbIX [OOKYMEHTOB, HeobXoaumbiX Ans npeaocTaBneHus
MYHULIMMNANbHON YCNYyru.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMWHUCTPATUBHOM MpoLeaypbl ABRAseTcs cekpeTapb [1pUBOMKCKOro cenbCKoro noceneHus
Cnacckoro MyHULMNansHOro panoHa (ganee - A0SMKHOCTHOE NULO, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOe JMUO, OTBETCTBEHHOE 3a MNpPUeM [OOKYMEHTOB, B Ccriyvyae
obpalleHna 3aasutens c 3asiereHmem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBAaET NIMYHOCTb 3asBUTENS;

NpPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLEro JOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHUSAM, yKa3aHHbIM B MyHKTE
2.5 agMuMHUCTpaTMBHOIO  perfamMeHTa, MpPOBEpPKY COOTBETCTBUSA  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMieHue KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTAaX MNOAYMCTOK, NMPUMUCOK, 3a4EPKHYThIX CIOB N UHBIX HE OFOBOPEHHbIX
ncnpaBneHun);

3anonHgaeT SNEKTPOHHYHO dopmy  3asaBreHUN B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npy npefocTaBneHuM LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLEeCTBNAeT CKaHWpoBaHWe MnpeacTaBneHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepenaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocne nNognucaHna ckaHupyeT NoanucaHHoe 3asBrneHune;

3arpyxaet B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYIO CUCTEMY, NpefHa3HAYEeHHYHo
ANS OKas3aHWs roCcydapCTBEHHbIX U MyHULMNANbHBIX YCNYr AOKYMEHTbI, NpeaCTaBfeHHble B
9NEKTPOHHOM (hOpMe NN ANEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3M1EKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOE 3asiBNEHNEe U OpurMHanbl OyMaXHbIX [OOKYMEHTOB
3asBUTENIO;

BblaeT 3asBUTESTHO pacnuUcky B NnpuemMe JOKYMEHTOB.

B cnyyae Hannumna ocHoBaHWM Ansi OTKasa B NpyemMe AOKYMEHTOB AOHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMIISAET 3adBUTENA O HanM4nmn NnpenaTcTBum aAns
npuemMa 3asiBfieHMss W BO3BpaWaeT emMy [OOKYMEHTbl C 0ObACHEHMEM copepXaHus
BbISIBIIEHHbIX OCHOBaHWU O1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [dormkHOCTHOE nuuOo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, Mocne
NOCTYNMeHns JOKYMEHTOB Ha pacCMOTpeHME:

npucBamBaeT 3asiBIEHWIO HOMEP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lMpoBepka AOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM YUChe MPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 9NIEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pasbl AOKYMEHTOB;

npoBepsieT KOMMNMEKTHOCTb, YATAEMOCTb ANEKTPOHHBIX 0O6pa30oB JOKYMEHTOB;

nposepsieT cobniogeHve  YyCnoBuA  AEUCTBUTENBbHOCTM  3NEKTPOHHOM  NOoAnucH,
nocpencTsomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3assutenemM npeacraBrieHbl
3NIEKTPOHHbIE OOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanuULMPOBAHHOW 351EKTPOHHOM
noanuceHo).
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Mpn HannuMm ocHOBaHWK, NPEenyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT [MPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MYHMLMNANbHOW YCyTr.

B cnyyae, ecnu B pesynbTate MNpoOBEpPKU YCUNEHHOMW KBannduumpoBaHHOW
9NEKTPOHHOM MOAMUCU BbISIBNEHO HECOOnaeHWe yCcroBui ee OeNCTBUTENbHOCTU, NPOEKT
peweHns o6 oTkase QOMMKeH cogepXaTb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHWEM ANA ero NPUHATUS.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoauMblX Ans
npefocTaBfeHnss MyHULMMNANbHOW YCnyru, C ykasaHuvem MnpudnH oTkKasa (B crnyyae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobxoauMMblx ANd npefocTaBrieHus
MYHUUMMNANbHON YCMNyrn, CBA3aHbl C HapyWeEHWEM YCTaHOBMEHHbIX TPpebOoBaHMM K TakuMm
AOKyMeHTaM, OCHOBaHuUSA [Ond OTkas3a B [MpuvemMe [OKYMEHTOB [OSKHbl cogepxaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLEeHWUN), KOTOpble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0doopMIIEHbI C HApPYLLEHNEM YCTaHOBJSIEHHbIX TpeboBaHWI), HanNpaBseTCa Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO OKYMeHTOO6opoTa.

CornacoBaHue npoekta pelweHuss 06 oTkase B npueme OOKYMEHTOB, HEOBXOANMbIX
Ana  npefocTaBneHus  MyHUUMManbHOW  yCryru,  OCyWecTBNAeTca B MOpsake,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oTcytctBMA OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
nNpeasyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B TedeHue ofHoro paboyero [HA CO [OHS
NOCTYNNEeHUs 3asBNeHusi, HanpasnseT 3asiBUTEN0, yKa3aHHbIM B 3asiBNeHUMM Cnocobom,
yBeJOMIMEeHne O MOCTYNreHnn 3asiBleHud, cogepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asBfieHusl, OaTy MnonyYeHnsa 3asiBfieHusl, nepedYeHb HauvMeHOBaHuK annos,
npeacTaBneHHbIX K HEMY JOKYMEHTOB, AaTy MonyyYeHnsa pesynstara MyHUUUNanbHOW yCryri.

3.3.3.4. WVcnonHenne npouenyp, VYKkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwu HanMyuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBMSEeTCA B aBTOMATU4YECKOM pPEeXMME C WCMOMb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALUMOHHON CUCTEMbI, MNpefHasHa4YeHHOM [ONS  OKasaHus roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMuHUCTpaTUBHbIEe npoueaypbl, YycTaHaBnMBaemMmble nyHkTom 3.3.3
aAMWUHUCTPATUBHOIO perfiaMmeHTa, BbINOSHAKTCA B TeYyeHue OAHOro paboyero AHSA CO OHS
NOCTYyNfeHns 3asBeHnUs Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pPacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW MPOEeKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbIX 51 NpeaoCcTaBneHns MyHULUMNANbHOW YCyru.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpOCOB B OpraHbl, y4acTByOLNE B
npeaocTaBneHnn MyHUUMNanbHOM yCryrm

3.4.1. OcHoBaHVeM Ha4ana BbINOMHEHUS agMUHUCTPATMBHOW Npoueaypbl ABnAseTcs
nony4yeHne [OOSMKHOCTHbIM NMUOM  (pabOTHMKOM), YMNOMIHOMOYEHHbIM Ha  BbINOSIHEHME
agMWHUCTPATUBHOM npoueaypbl, OT OOSPKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOrO 3a
npveM AOKYMEHTOB, NPUHATLIX OT 3asBMTENA AOKYMEHTOB.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMUHUCTPATMBHON MpoLueaypbl, ABMNSeTca cekpeTapb [lonsHCKOro cenbcKoro noceneHus
Cnacckoro MyHMUMNanbHOro pawvoHa (Jarnee - [OIMKHOCTHOE NUUO, OTBETCTBEHHOE 3a
HanpasneHve MexBeJOMCTBEHHbIX 3anpocoB).

3.4.2. [JOMKHOCTHOE nNWLO, OTBETCTBEHHOE 3a HarnpaBfieHVe MeXBeOOMCTBEHHbIX
3anpocos, opMupyeT W HanpaBnsieT B 3MNeKTPOHHOW opMe nocpeacTBOM CUCTEMbI
MEeXBEeOOMCTBEHHOIO 3MEKTPOHHOro B3aMMOAENCTBMSA (MPU  OTCYTCTBMM  TEXHUYECKOW
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BO3MOXHOCTU — MHbIMK Criocobamu) 3anpocbl O NPeOCTaBEHNUN AOKYMEHTOB U CBEAEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbIMONHATCS B A€Hb NMPUHATUS 3asiBNIEHNS HA paCcCCMOTPEHME.

Pesynbtatamu BbIMNOJTHEHUS aAMUHUCTPATUBHbIX npoueayp SABNAOTCA:
HanpaBfieHHbIE B OpraHbl BNactu u (unv) noaBeaOMCTBEHHbIE OpraHaM BfiaCcTu opraHM3aumm
3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX Ha OCHOBaHWW 3anpOCOB, MOCTYMMBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3auMMOLEWCTBUA, MNpenoCcTaBnsaAoT
3anpalumBaemMble JOKYMEHTbI (MHOPMaLNIO) UK HanNpasnaT yBeAOMNEHUS 06 OTCYTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbIX Ans NpeaoCTaBneHns MyHULMNAanbHOM
ycnyru (ganee — ysegomneHune o6 otkase).

AOMWHUCTPATMBHbIE  Npouedypbl, yCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHATCA B TEYEHUEe NATU OHEW CO OHS MOCTYNSEHNS MEeXBEeLOMCTBEHHOIO 3anpoca B
opraH unu opraHmsauuio, NpegocrtaBndaowme OKYMEHT U MHOpMaLMIO, eCrlin UHblE CPOKM
NnoaroTOBKM W HanpaBneHusi oTBeTa Ha MEXBEAOMCTBEHHbLIA 3arnpoC He YCTaHOBIEHbI
degepanbHbIMM 3aKkoHamu, NpaBoBbIMKU akTamu pasBuTtenbctBa Poccuinckon ®egepaunn m
NPUHATBIMU B COOTBETCTBUM C doedeparnbHbiMM 3aKOHAMWU HOPMAaTMBHLIMW MPaBOBbLIMMN
aktamun Pecnybnukn TaTapcTaH.

PesynbTtatamu BbINOMHEHNA aAMUHUCTPATMBHLIX MNpoueayp SBASAKTCA: LOKYMEHTbI
(cBegeHus), Heobxogumble Ons  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyru, nmbo
yBegomMmneHne o6 oOTkase, HarnpasfieHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexseaoMCTBEHHbIX 3anpoCoB.

3.4.4. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasSfieHNEe MEeXBEOOMCTBEHHbIX
3anpocoB:

nonyyaeTt 3anpallnBaemMble Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3NEKTPOHHOIO
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble  AnNs  npefoctaBreHus
MyHUUMNanbHOW ycnyrn, Nnnbo yeegomneHne ob oTkase npu OTCYTCTBUM LOKYMEHTa M (1nn)
MHopMauunu;

Npv HanNU4YMM OCHOBaHWUW, NPELYCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO
perrnameHTa, noAroTaBnMBaeT MPOEKT peweHnss o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX AN NPeaoCcTaBNEeHNS MyHULMNANBHOW YCyri.

MpoekT peweHnss 06 oTKase B MpuemMe [JOKYMEHTOB, HeobxogumbiX Ans
npefoCTaBNeHNss MyHUUMNANbHOW YCNyru, C yka3aHMeM MNpuYMH OTKasa (B crydae, ecnmu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfeHus
MYHUUMNANbHOW YCINyrn, CBA3aHbl C HapyLUEHWEM YCTAHOBMEHHbIX TPeOOBaHMI K Takum
AOKYMEHTaM, OCHOBaHuUs [Ond OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl cofepXaTb
WH(pOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpPHble U (MnNM) NPOTUBOPEYMBBIE  CBELEHWS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHMn), HanpaBnseTCs Ha cornacoBaHne
B yCTaHOBMEHHOM MOpsiAKe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO OKYMeHTOObopoTa.

CornacoBaHune npoekTta peweHust 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAUMbIX
Ansa  npefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCYLWEecCTBNsAeTcs B NOpsake,
npeaycMOTPEeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBIMBAEMble  HACTOAWMM  MYHKTOM,
BbIMNOSTHAOTCA B A€Hb MONYyYeHNa CBEAEHMU NO MEXBEAOMCTBEHHbIM 3anpocam.

Pesynbtatamy BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SBASKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble NS NPeaoCTaBEeHNA MyHULMNANbHOW YCIyrn, NPOEKT peLleHns
00 oTKkase B npuemMe OOKYMEHTOB, HEOOXOOAUMbIX ONA NpefoCTaBfeHUss MYyHULMNANbHON
ycnyru.

3.4.5. VicnonHeHwne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCA B aBTOMaTUYECKOM
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pexuMme C  UCMNoMb30oBaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOW ANS OKa3aHus rocyaapCTBEHHbIX U MyHUUMNANbHBIX YCNYr, B TOM Y1cre C
MOMEHTa perucTpaumm 3asBneHus B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarsbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBngaeT NaTb paboymx gHen.

3.5. MNogroToBka pesynbTata MyHULMNANBHOW YCryru

3.5.1. OcHoBaHMeM Havana BbIMOSIHEHUA a4MWHUCTPATUBHOW NpoLeaypbl sBnsieTcs
nocTynneHme OT  OOJMPKHOCTHOro nmua, OTBETCTBEHHOIO 3a HanpasneHue
MeXBeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepeHun), HeobxoaNMbIX ans
npeaocTaBneHnsa MyHULUMNANbHON yCnyriu.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE agMUHUCTPATUBHON
npoueaypbl, sBNseTcsa cekpeTapb [1pUBOMKCKOrO cenbckoro noceneHnst Cnacckoro
MYHUUMMNANbHOrO panoHa (Janee - OOSPKHOCTHOE UL, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTarta NpeaocTaBneHns MyHUUMNanbLHOWM yCryri).

3.5.2. [omkHOCTHOE nuMUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npeaocTaBneHnsa MyHULUMNANbHON yCnyru:

paccmaTpmBaeT COPMUPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobXoauMbIX Ans
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

NPV BbISIBIEHNUN OCHOBaHWA NS OTKa3a B NpefoCcTaBfieHMM MyHUUUNANbHOW YCnyri,
YKa3aHHbIX B NyHKTe 2.8.2 agMWHUCTPATMBHOIO perfnamMeHTa, MNoAroTaBnvMBaeT MNPOEKT
pelweHns o6 oTkase B NpeoCcTaBneHnm MyHUUUNansHOM YCnyru;

B Clnyyae OTCYTCTBMSI OCHOBaHWA ONs1 OTKasa B MpedoCTaBNEHUM MyHMLMNANbHOW
yCnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO perfiameHTa, Mo uTtoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOANMbIX ANS NpefoCTaBfeHUss MyHUUUNANbHOW YCnyru,
noaroTaBnMBaeT MPOEKT pPacrnopsikeHust MO OgOPMIIEHUIO OOKYMEHTOB M odopmnseT
pacrnopshkeHue;

HanpasnseT NOArOTOBMEHHbIE NPOEeKTbI pesynbTata npeaocTaBneHns
MYHUUMNANbHOMW YCYrM Ha CcorfacoBaHMe B YCTaAHOBIIEHHOM MOpsiaKe MNoCcpencTBOM
CUCTEMBbI 3MEKTPOHHOrO AOKYyMeHToobopoTa.

AOMUHUCTPATMBHbIE  MNpouenypbl, YyCTaHaBMMBAEMble  HAaCTOSAWMM  MYHKTOM,
BbINOSTHAITCA B TeyeHue pAByx paboynmx AHEeW C MOMEeHTa MOCTYNNeHMs OTBETOB Ha
MEeXBeLOMCTBEHHbIE 3arnpocChl.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX Npoueayp SBNAKTCA: MPOEKThI,
HanpasfieHHblEe Ha CornacoBaHue.

3.5.3. CornacoBaHve ¥ noanucaHve npoekTa pesynbTata npeaocTaBneHuns
MYHUUMNANbHOW yCcryrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA pyKoBOAUTENEM
CTPYKTYPHOro nogpasfgerneHunsi, OTBETCTBEHHOro 3a NoAroTOBKY pesdynbTaTa MyHULMNAIbHON
ycnyrn, Pykosogutenem OpraHa.

[MoaroToBneHHbIE MPOEKTbl OKYMEHTOB, MMEKLIME 3amedaHusi, BO3BpaLLaloTCsa Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTaTa MYHUUMNAnbHOW YCIyru.
Mocne ycTpaHeHUst 3aMeYaHun MpOeKTbl [OKYMEHTOB MOBTOPHO nepefarnTcs Ansg
cornacoBaHusi U NoANMUCaHus.

PykoBoantens OpraHa npu pacCMOTPEHUU TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiaMmeHTa AOSPKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbIMOSIHEHUS agMUHUCTPATMBHbBIX Npouenyp, MX NocrneaoBaTenbHOCTU M MOSHOTHI,
Hanu4ns COorracoBaHUN  YMNOMIHOMOYEHHbIX OOMKHOCTHbIX nuy  OpraHa B cucteme
3NEKTPOHHOro 4OKYMeHTOObopoTa.

B cnyyae BbISIBNEHMA HapyLlleHM B 4aCTU CPOKOB BbIMOMHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM M NOMNHOTbl PykoBoautens OpraHa wHUUMnpyet
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npuBrevYeHne K OTBETCTBEHHOCTW NnL, AONYCTUBLUMUX HApPYLIEHUs, B COOTBETCTBUN C NMYHKTOM
4.3 agMUHNCTPAaTUBHOIO perfiameHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbIMOSHATCS B TE4EHNE OAHOro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCH: pelueHne o6
OTKase B NpefocTaBneHn MyHUUMNAnbHOM YCryru, yTBepXageHHOe pacnopsXXeHue.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernameHTa, rnpu HanMuMm TeXHNYECKON BO3MOXXHOCTU OCYLLECTBMAETCH B aBTOMaTUYECKOM
pexmme C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOW aNns OKasaHUs rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCNYT.

MakcumarnbHbIi  CPOK  BbIMOSIHEHUS aAMUHUCTPATUBHLIX Mpouenyp, YKa3aHHbIX B
nyHKkTe 3.5. agMMHUCTPATMBHOIO perfnamMmeHTa, coctaBndet 3 paboumnx gHs.

3.6. 3akntoyeHune Aorosopa nepenadm Xunoro rnomMmeweHund B COBCTBEHHOCTb 3asiBUTENHO

3.6.1. OcHoBaHMeM Havana BbIMOMHEHUS afMWUHUCTPATUBHOW npouenypbl siBAseTcA
YyTBEPXKAEHME MOCTAHOBMNEHUS O NPUEME paHee NPUBATU3NPOBAHHOMO XUOro NOMELLEHUSA B
MYHUUMNANbHY0 COBCTBEHHOCTb.

HOMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  AAMUHUCTPATMBHOM
npoueaypbl, SBrseTcd cekpeTtapb [lonsHckoro cenbckoro noceneHna Cnacckoro
MYHUUMNANbHOrO panoHa (ganee - OO/MKHOCTHOE NuUOo, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTata NpegocTaBneHns MyHUUUNanbHOM YCryrn).

3.6.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfeHns MyHUUMNANbLHOW YCIyrn, roTOBUT AOrOBOP Nepenayun Xumoro nomeLeHms B
CcOBCTBEHHOCTb 3asABMTENIO (Oanee — JOoroeop).

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHATCA B TeYeHMe ogHoro paboyero AHA C MOMEHTa Bblgaun 3asiBUTENO
pacnopsikeHus.

PesynbTatamm BbINONMHEHUS AAMUHUCTPATUBHBIX Mpoueayp SBMAKTCA: OOroBop,
HanpaBneHHbIN Ha corriacoBaHue.

3.6.3. CornacoBaHue n nognucaHMe [OroBopa OCYLLECTBMSAETCA PYyKOBOOAMTENEM
CTPYKTYpPHOro nogpasgeneHnd, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTata MyHULMMNanbsHON
ycnyrun, PykoBogutenem OpraHa.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBiMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOMHATCA B TEYEHME OAHOro paboyero aHs.

PesynbTatamu BbINOAHEHNS agMUHUCTPATMBHBIX Npouenyp SABNAKTCA: NOANUCAHHbIN
A0roeop.

3.6.4. [omkHOCTHOE nuUUO, OTBETCTBEHHOE 3a MNOALrOTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNAnbHOW YCryrn, M3BellaeT 3aaBuTens (ero npencraBuTens) o
HeobXoaMMOCTM NoanucaHns goroBopa cnocoboMm, yka3aHHbIM B 3asiBNEeHUU, O pesyrnbraTte
npegocTaBfieHNa  MYHUUMNANbHOM YCAyrM M O BO3MOXHOCTM MOSfyYeHust pesynbTraTta
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe unm 8 MOL.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBfIMBAEMble  HACTOALWMM  MYHKTOM,
BbIMONHATCSA B A€Hb NOANMCaHus gorosopa pykosogutenem OpraHa.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATMBHBIX Npoueayp SBNAKTCA: yBe4OMMEHNe
3aaBUTENS.

3.6.5. VicnonHeHune npouenyp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCA B aBTOMATUYECKOM
pexuMme C  UCMNoMb30BaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A1 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIYr.
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MakcManbHbI CPOK BbIMNONIHEHUSI aAMUHUCTPATUBHBLIX Npoueayp, YkasaHHbIX B
nyHkTe 3.6. agMUHUCTPATUBHOIO pernameHTa, CocTaBnsieT ABa paboumx OHS.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedyrnbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMEM Havana BbIMOSIHEHUS a4MWUHUCTPATUBHOW Mpoueaypbl siBRAsieTcA
nosiyyeHne [LOOSMKHOCTHBbIM JIULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npoueaypsbl, JOKYMeHTa, NOATBepXAatoLero npegocrtaBneHne MyHULUmMnansHOW yCnyru.

[OSMKHOCTHBIM ~ NIULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aAMUHUCTPATUBHOM
npoueaypbl, ABrseTcd cekpeTtapb [lonsHckoro cenbckoro noceneHns Cnacckoro
MYHUUMNANbHOro panoHa (ganee - OOMKHOCTHOE JMUO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTata npegocTaBneHna MyHUUUNanbHOW yCryru.

3.7.2. [JomkHocTHOe nuuo, OTBETCTBEHHOEe 3a MNOArOTOBKY  pesynbTaTta
npegocTaBfeHns MyHUUMNanbLHOW YCNyru:

obecneunBaeT perncrpaumo gorosopa, nognucaHHoro pykosoautenem OpraHa, B
XypHane peructpaumMm W BHECeHMe CBedeHUMW O pesynbTate npegocTaBrieHus
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu aBToMaTu3MpOBaHHOM
WHOPMALUMOHHON CUCTEMBI, MpefHa3HaA4YeHHOM [ONS  OKasaHMs TrOCY4apCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

BblAaeT 3asBUTESTI0 JOroBOpP NoL POCMNUChH.

3agaBuTenb NoANUCbLIBAET AOroBOpP B ABYX 3K3eMnndpax u nepefaeTr OOIMKHOCTHOMY
nuyy, OTBETCTBEHHOMY 3a MOArOTOBKY pesyrnbTata npefoCTaBNeHus MyHuuMnanbHOu
ycnyru.

[ormKHOCTHOE NnMUOo, OTBETCTBEHHOE 3a MOAroTOBKY pesynbrarta npefocTaBneHus
MYHUUMNANbHOMW yCnyru, MOfyyYuB MOALMUCAHHbIE [OOroBOpa BbldaeT 3asBUTEN Tpwu
ak3emnngpa gorosopa and nognucu. lNocne nognucaHua gorosopa, BblAaeT 3adaBUTENHO
OAVH 3K3eMnnsap 4oroeopa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBfnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb NpubbITUA 3aaBUTENS.

Pesynbtatamu BbINOMHEHNA aOMWHUCTPATUBHBLIX MNpoueayp SBMASTCA: BblOaHHblE
3as1BUTENO JOroBop.

3.7.3. Mopsgok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHUUMNANbHOW YCAYTK:

3.7.3.1. MNpwn obpalleHnn 3aaBuTens 3a pesynbTatoM MyHuuunanbHon ycnyrn B ML,
paboTHk MO®L| BblgaeT 3asBUTENO pesynbTaT MyHuMUMnanbHOW ycnyru B dopme
3K3eMnnapa dfeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTerne. o TpeboBaHuio 3asaBuTens
BMECTE C OK3EMMNSISIPOM  3fIEKTPOHHOrO JOKYMEeHTa Ha OymaxXHOM HocuTene emy
npegoCcTaBNAETCsa 3K3EeMMNAp SMNEeKTPOHHOro AOKyMeHTa MnyTeM ero 3anncu Ha CbeMHbIN
HOCUTENb WH(OPMaLUMM WU HanpaBneHUs1 3K3eMnnspa SfEeKTPOHHOro AOKyMeHTa Mo
3IeKTPOHHOM NoYTe B agpec 3aasutens. [1pu 3anncm Ha CbeMHbIN HOCUTESNb MHJOPMaLUK
UM HanpasfeHUn 3K3eMnnsgpa 3MeKTPOHHOro0 AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBreH
9K3EeMNNAp JNEKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
WOEHTUYHOCTb TaKOro 3K3emMmnndpa OfeKTPOHHOro OOKYMEHTa 3K3eMNMsipy 3reKTPOHHOro
AOKyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCMNoJSiIb30BaHNEM YCUITEHHOW KBaNUOULUMPOBaHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpaTMBHbIE  Mnpouedypbl,  yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B NOpsgKke o4yepegHOCTU, B [AeHb npubbiTMA 3asBUTENd B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBIX Mpouenyp SABnSATCA: dukcaums
dakta BblgauM pesynbTata npefoctaBneHns MyHuuunansHon ycnyrm B AUC MOL,
pesynbTaTt NpeocTaBneHna MyHUUUNanbHOW YCryrn, BblaHHbIN 3asBUTENIO.
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3.7.3.2. Tpn obpalleHnn 3asButens 3a pesynbTaTtoM MyHULUMNANbHOW YCrnyrn vyepes
PecnybnvkaHckuin noptan 3asBuTENO B JIMYHbIA KabMHET aBTOMaTU4YeCcKU HanpasBnseTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SaBnsOWeErocda  pesynbTaToM  NpeaocTaBreHus
MyHUUMNANBHOW YCRyru, NOAMUCaAHHbIN YCUNEHHOW KBannUUMPOBaAHHON 3NEKTPOHHON
noanNUCbIO YNOSTHOMOYEHHOrO JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHATCA B AeHb NOoANMCcaHuUs OOKYMeHTa, NoATBepXaatoLlero npegocrasneHne (oTkas
B NpefocTaBfieHUn) MYHULMNAnNbHOW YCRyrn, YMNOAHOMOYEHHbIM OOSPKHOCTHLIM  NIULOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX Npoueayp SBMAKTCA: HanpasreHne
(npepoctaBneHne) ¢ ucnonb3oBaHmeM PecnybnunkaHckoro noprana 3asiBUTENO AOKYMEHTa,
noaTeepXgatollero npegoctaBrieHMe MyHuuunanbHOW ycryrm (B TOM 4ucre OTKa3 B
npegocTaBfeHn MyHULMNANbLHOW YCIyrn).

3.7.3.3. lMpn obpalleHnn 3asBuTens 3a pes3ynbTatoM MyHUUMNANbHOW YCnyru B
OpraH, OOMKHOCTHOE NNLO0, OTBETCTBEHHOE 3a Bblgady (HanpasfieHne) AOKYMEHTOB, BblaaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyrn. Mo TpeboBaHuo 3asBUTENs BMecTe C
9K3eMMNAsSpPOM 3MEKTPOHHOrO [OKYMEeHTa Ha OymaxHOM HocuTene emy npefocraBnseTcs
9K3eMNNAp OMEeKTPOHHOro [JOKyMeHTa nyTeM ero 3anMcu Ha CbeMHbIn HOCUTENb
MHOPMaUUN MNU HanpasfeHNa 3JK3eMnsisipa 3NEKTPOHHOrO [OKYMEHTa MO 3fEeKTPOHHOM
noyTte B agpec 3asBUTENS.

AOMUHUCTpaTMBHbLIE  Mpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke oyepeHOCTU, B AeHb NpuObITUSA 3as8BUTENS B COOTBETCTBUMU C
MpaBvnamn BHyTpeHHero TpyaoBoro pacnopsigka OpraHa.

PesynbTaTtomM BbINOMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SBASKTCH:  duKcauus
dakTa Bblaaun pesynbTaTta npegocTaBneHuns MYHULUMNANbHON ycnyrm B
aBTOMaTM3NPOBAHHON MH(OPMALMOHHOM CUCTEME, MpefHa3HaA4YeHHOM [ONs  OKasaHus
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.8. VcnpaBneHne TexHN4Yecknx owmbok

3.8.1. B cny4yae obHapyXeHUa TeXHU4eCKOW OLIMOKM B OOKYMEHTe, sIBAsoLeMCs
pe3ynbTaTtoM MyHULMNAnbsHOW YCNyru, 3assutens Hanpasnaet B OpraHx:

3aaBneHne o6 ncnpaerneHun TeXHMYeckon owmndku (npunoxerHne Ne 4 k HacTosLwemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KaK pe3ynbTaT MyHULMNAanbHOW yCryrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

AOKYMEHTbI, WMEKLMe puandeckyto Ccuny, CBUOETENbCTBYHOLME O Hanuuum
TEXHUYECKON OLLUNBKM.

3asBneHne o6 wucnpaBneHUM TEXHUYECKOM OLMOKM B CBeOEeHUsX, YKal3aHHbIX B
AOKYMEHTe, SABMSWEeMCA pes3ynbTaToOM MyHUUMNanbHOW yCryrn, nogaetcsa 3asiBuTenem
(ynonHOMO4YeHHbIM  MpefcTaBuMTENEeM) MOYTOBbIM  OTMNpaBfieHMeM (B TOM  4ucne C
NCNONb30BaHMEM JNEKTPOHHOM NMoYThI), NGO Yepes3 PecnybnvkaHckun noptan unm ML,

3.8.2. [JOomKHOCTHOE ML, OTBETCTBEHHOE 3a MpPMEM [OOKYMEHTOB, OCYyLIEeCTBASeT
npuem 3asBneHnss o6 ucnpaBneHUM TEXHUYECKOM OLMOKW, perucTpypyeT 3asaBneHue C
NPUNOXEHHbIMWU OOKYMEHTaMuM M nepefaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHME O4HOro pabo4yero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBMAKTCA: NPUHATOE U
3aperncTpupoBaHHOE 3asiBNeHue, HanpaBfeHHOe Ha pacCMOTpeHue LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.
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3.8.3. [HdomkHOCTHOe nuuo, OTBEeTCTBEHHOe 3a 006paboTKy  [OKYMEHTOB,
paccMaTpuBaeT OOKYMEHTbl U B LENAX BHECEHWUS UCMpaBneHni B AOKYMEHT, ABNSALWNACA
pe3ynbTaToM MpeAoCTaBneHnss MyHUMUMNanbHOM YCNyru, OcCyllecTBnAseT npoueaypsbl,
npeaycMoTpeHHbIe NyHKTOM 3.5 aAMUHUCTPATUBHOTO perfnaMeHTa, U BblAaeT UCrpaBneHHbIN
AOKYMEHT 3asBuUTesNto (YNONHOMOYEHHOMY NpeacTaBUTeNio) NIMYHO NoA POCMUCH C U3bATUEM
y 3aaBuTensa (YnonHOMOYEHHOro npeacTaBuTens) opurMHana [AOKYMeHTa, B KOTOpPOM
COOEpPXUTCA TexHudeckas owwnbka, wnu HanpaenseT B agpec 3asBuTens Mno4YTOBbIM
oTnpaBneHneMm (MocpeACcTBOM 3JIEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTU MOSTyYeHWUs
AOKyMeHTa npu npegocTtaeneHmn B OpraH opurnHana OKYMEHTa, B KOTOPOM COOEPXKUTCS
TexHn4eckas omnbka.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBnMBaeMble  HacCTOSILLMM  MYHKTOM,
BbINOSMHSAOTCA B TeyeHWe OBYX paboymx OHeN nocrie ObHapyXeHWsi TEXHWYECKOW OLUMOKK
UNKN NonyyYeHnst oT NBOro 3anHTEPeCcoOBaHHOIo NnLA 3asBneHns o0 AoNyLeHHOW owmnbke.

PesynbTatamn BbINOMHEHUA aAMUHUCTPATMBHBLIX MNpoUedyp SABMAITCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.

4, nOpﬂ,D,OK n (bOprI KOHTpPONA 3a npegocraBlieHnem MyHVILI,VII'IaJ'IbHOIZ ycnyrmum

4.1. Nopsanok OCyLLECTBNEHMS TEKYLLIErO KOHTPONS 3a cOBnoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW AOIMKHOCTHLIMW ML @MU MOSNOXEHWUIN aAMUHUCTPATUBHOMO pernaMeHTa u
MHbIX HOPMATUBHbIX NMPaBOBbIX aKTOB, YyCTaHABNUBAKLLMX TPeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyrun, a Takke NPUHATUEM UMW peLLeHN

KoHTposfib 3a MONHOTOM M KayecTBOM NpefoCTaBNeHUs MyHUUUNAanbHOW ycnyrm
BKMNtoYaeT B cebda BbIBNEHUE W yCTpaHeHWe HapylweHWn npaB 3asiBUTenewn, nposeneHve
NpoBeEPOK cobnogeHus npouenyp NpPeaocTaBneHUss MYHUUMNANbHOW YCIyrn, MOArOTOBKY
peweHnn Ha pgencteus  (6esgencteme)  OOSMKHOCTHbLIX ML, OpraHa  MeCTHOro
camoynpaBreHus.

dopmamMn KOHTpOns 3a cobnogeHneM WUCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
SABNAIOTCA:

1) npoBepka W corracoBaHWe MPOEKTOB [JOKYMEHTOB MO NpenoCTaBfeHuto
MYHULMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSIAKE NPOBEPKN BEAEHNSA Oen0onpon3BOACTBa;

3) NnpoBeaeHMe B YCTAHOBIIEHHOM MOPSAOKE KOHTPOSbHbLIX MPOBEPOK CcObGNioaeHUNs
npoueayp NpeaocTaBneHns MyHUUMNansHOM YCIyri.

B uenax Tekywero KOHTPOSs UCNOMb3YHTCA CBEAEHUS, UMEKOLLUNECH B 3NEKTPOHHON
0ase pfaHHbIX, cnyxebHass KOppecrnoHAEeHUMs, yCTHas W MNUCbMEHHaa uHdopMaums
AOSMKHOCTHbIX 1L, OCYLLEeCTBASAIOWMX BbIMNOSIHEHWME aOMWHUCTPATMBHBIX Npoueayp,
XXypHarbl ydeTa COOTBETCTBYHLLMX JOKYMEHTOB U Apyrne cBeAeHus.

[na ocywecTBneHnUs KOHTPONS 3a COBepLleHMeM OeWCTBUW Mpu npegocTaBiieHuu
MYHUUMNANbHOMW  YCAYrM U NPUHATUM  PELUEHNA PYKOBOAUTEND oOpraHa MEeCTHOro
camoynpaBneHuss  NpPeacTaBnsalOTCs  CApaBkM O  pes3ynbTatax  npegoctaBneHus
MYHUUMNANbHOW YCAyrn.

O cny4yasix M nMpuyMHax HapyLleHUsi CPOKOB, MOCMeOOoBaTENbHOCTU U COOepXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOMKHOCTHble  Nvua  HeMeANeHHO  UHAOPMUPYHOT
PYKOBOOUTENS  OpraHa, npeaocTaBfislOWEro  MyHUMUMNAnbHYKO  yCrnyry, a Takxke
npeanpMHUMaloT CPOYHbIE MePbI NO YCTPAHEHUIO HAPYLUEHWUNA.

Tekywun KOHTPOIb 3a cobntogeHnem rnocrnegoBaTenbHOCTH JENCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHBIMW NpoueaypaMmn rno NpegocTaBfeHnio MyHULMNArbHOM
yCryru, OCyLLEeCTBIISETCA 3aMecTUTeNeM pykoBOAUTESNS opraHa MeCTHOro caMoynpasrieHus,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl NO NPeaoCTaBMAEHUIO MYHULUMMNANbHOW YCRyru,
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HayarbHMKOM OTAena, OCYLIECTBNSIOLWEro opraHusauuto paboTbl MO NpPeaoCTaBrieHUo
MYHULMNANbHOM YCIyru.

MepeyeHb  AOMKHOCTHbIX WL,  OCYLUECTBMSIIOWMX  TEKYLMA  KOHTPOIb,
YyCTaHaBNMBAETCS MOJSIOKEHUSIMU O CTPYKTYPHbIX NoApasgeneHvsix opraHa MecTHOro
camoyrnpaBneHust U 4OMKHOCTHBIMU perfnaMeHTamMm.

4.2. nOpFIﬂ,OK n nepnoanyHOCTb OCyLleCTBI1E€HUA NNaHOBbIX N BHEMNJTaHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa rnpegocTtaBiieHUsA MyHVILl,VII'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nopsaaok n
d)OprI KOHTPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyrmu

4.2.1. KoHTpOnb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM ycnyru
ocyLlecTBndeTcHa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beagenctene) OpraHa, a Takke
NX OOSMKHOCTHbIX NNL, MyHULMNANbHBIX CIyXXaLlmX.

4.2.2. B uenax ocyLecTBneHNsa KOHTPONA 3a NOSIHOTOM M Ka4eCTBOM MpefoCTaBeHns
MYHUUMNANbHOW YCnyru npoBOAATCS NiaHOBbIE U BHEMMAHOBbIE NpoBepKku. [opsaok n
NnepuoanYHOCTb OCYLLIECTBMEHWS NITaHOBbLIX MPOBEPOK YCTaHaBNMBaeTCs nNnaHoMm paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCe BOMPOChI, CBA3aHHbIE C
npegocTaBneHnemM MyHULMNANbsHOM YCnyrn (KOMMNIEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIM C NpefocTaBfieHMeM MyHUUMNanbHOM ycnyrn (TeMaTndeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOANTLCS MO KOHKPETHOM Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKOW YCTpPaHEHUs paHee
BbISIBNIEHHbIX HAPYLUEHWUIA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nonyyeHuns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOSMKHOCTHbLIX NN,
MYHULMNANbHbIX CAYXXaLLuUX.

4.2.4. PesynbTaTtbl NpoBEpPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaocTaBnAnLWero MyHUUMnanbHyo
ycnyry, 3a peLeHus n genctena (besgencraeme), npuHMMaemble (oCyLecTBNsemMble) UMY B
XoAe npefocTaBneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTam NPOBEAEHHBLIX MPOBEPOK B CIlydae BbISIBNIEHWUS] HapPYLIEHUA MpaB
3aaBUTENEN BUHOBHbLIE &NULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoantenb opraHa MeCTHOrO CaMoynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HecBOeBpEeMeHHOe PacCMOTPEHME 3aABEHUN.

PykoBoantenb (3amectuTenb pPyKOBOOUTENS) CTPYKTYPHOro noapasieneHusi opraHa
MECTHOro CamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (unu)
HeHagnexawiee BbIMNONHEHME aAMWHUCTPATUBHLIX AEWCTBUW, yKasaHHbiX B pasgene 3
a4MWHUCTPATUBHOIO perfiaMmeHTa.

[IOMKHOCTHbIE NMLUA WU MHble MyHUUMNAanbHbIE CryXaliMe 3a pelleHns U OencTBus
(6espencTaune), npyHMMaemble  (OCyllecTBNsemMble) B Xxo4e  NpefocTaBreHus
MYHMLUMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. NMonoxeHuns, xapaktepuayroLime TpeboBaHUSA Kk NOPsAKY U hopMamM KOHTPOns 3a
npeaocTaBneHneM MyHULMNanbHOM YCNyri, B TOM Y/CIe CO CTOPOHbI FpaXaaH, ux
00beaANHEHUN 1 OpraHM3aunin
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KoHTponb 3a npegocTaBrneHMEM MyHUUMNAnbHOW YCAYrM CO CTOPOHbI rpagaH, MX
obbeaVHEHNA N OpraHun3aLunin, OCYLLECTBISAETCA NOCPeACTBOM OTKPbLITOCTU OESATErIbHOCTU
opraHa MeCTHOrO CaMOYMNpaBfeHUs Mpu NpPeaoCTaBfeHNUN MyHUUMNAanbHOW  YCnyru,
nonyyeHus: NOSIHOW, akTyanbHOW U OOCTOBEPHOW MHpopMaLMn O nopagke npefocTaBreHus
MYHULMNANbHOW YCyrn N BO3MOXHOCTM AocyaebHoro paccmoTpeHus obpalleHun (kanob) B
npolecce npegocTaBneHns MyHUUMNanbHOW YCyri.

5. locynebHbin (BHeCyaeOHbIN) nopagok o6anoBaHus peLleHni n aenctemm (6es3gencraems)
opraHa, NpeaoCcTaBnALLIEro MyHULUNANBHYIO YCNYry, MHOFO(OYHKLMOHANBbHOMO LEeHTpa
npefoCcTaBeHNst FOCYAapPCTBEHHbIX U MyHMUMNANbHbBIX YCIYT, OpraHM3aumni, ykasaHHbIX B
yactun 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX JOMKHOCTHbIX L,
MYHULUMNANbHbIX ClyXawux, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obGxanoBaHwe B AOCYAeOHOM MopsiAKe peLueHuin m
pencteuin  (be3gencTBus)  opraHa, NpedocTaBnsAwWero  MyHUUMNanbHYW  yCryry,
AOIMKHOCTHOrO nvua opraHa, NpeaocTaBnAwLLEero MyHULMNAaIbHY YCryry, MyHUUUNansHOro
CrnyXallero, pPyKOBOAMTENsI oOpraHa, MpeaoCTaBnsalWEero MyHMUMNANbHYK  YCnyry,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLNOHANBHOrO LIeHTpa, OpraHu3auun,
npegycMOTpeHHbIX Yactbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asButenb MoxeT 06paTUTLCSA C Kanobon, B TOM YMCrie B CeAyLWnX crny4vasx:

1) HapylweHue cpoka permcrpauumn 3anpoca O NpefoCTaBfeHMn MyHULMNAanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoKa NpeaoCTaBneHNs MyHuMUMnanbHom ycnyriu. B ykazaHHoOM crydae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBuTENEM  peleHun U OencTBum
(6e3penctBna) MHOroQYHKUMOHANbLHOMO LEHTpa, paboTHMKa MHOrodyHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cllyyae, eCriv Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLIeHnst U OencTBns
(6espenctBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBEHMUIO
COOTBETCTBYHOLUNX MYHULMMNANbHbLIX YCNyr B MOonHOM obbeme B nopsiake, onpeaeneHHOM
yacTtblo 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENs JOKYMEHTOB MM WMHGOpMaLMM NGO OCyLecTBeHUs
OENCTBUA, NpeacTaBfieHMe WM - OCYLLECTBMNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMKM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBbIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
NnpeaocTaBneHns MyHUUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpeaoCTaBfeHne KOTOpblIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMKM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU NPABOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHNs MyHMLMNANbHOW YyCNyrn, y 3asBUTENS;

5) oTka3 B npeaocTaBfneHUM MyHULMNANbHOW YCRyrn, eCcriv OCHOBaHMS OTKasa He
npeaycMoTpeHbl doegeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBMM C HUMMU UHBbIMW
HOpMaTMBHbIMX NpaBoBbIMW akTamu Poccuinckon ®Pepepauun, 3akoHamMn U UHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM crniyyae pocynebHoe (BHecyanebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e30encTBusi) MHOrOMYHKUMOHANbHOrO LEeHTpa, paboTHMKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLMOHAarbHbIV
LEHTP, pelleHna n aencteus (6es3genctame) KoToporo o6xkanyTcs, BO3NoXeHa yHKLMS MO
NpeaocTaBNeHNI0O COOTBETCTBYHOLUUX MYHMLMMAMNbBHBIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue C 3aaBUTENHA NpU NPEeSOCTaBNEeHMM MyHUUUNANbHOW YCryrn nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMM MNpaBoOBbIMW akTamu Poccunckon depepaumn,
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HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCcTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIo UeHTpa,
paboTHMKA MHOrOo(PyHKLUMOHANbHOMoO LEeHTpa, opraHnsaumn, NpeaycMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wunn mx pabOTHMKOB B UCApPaBNEHUU
AONYLEHHbIX MMW onevyatok U ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHUUMMNANbHOW yCnyrn [OKyMeHTax IvMbo HapyleHue YCTaHOBMEHHOrO CpoKa TaKux
ncnpasnenunn. B ykasaHHoM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTtenem
peweHnn wn pencteun  (6e3genctBysi) MHOroyHKUMOHANbHOMo LeHTpa, paboTHuKa
MHOTrO(OYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLUMOHambHbIV
LEHTP, peLlleHnsa n aenctemns (6esgencrame) KoToporo obxanyrTcd, BO3roxXeHa yHKUMNA No
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMX MYHMUMMAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pesynbTatam
npegocTaBfeHns MyHUUMNanbHON yCcnyru;

9) npuocTaHOBNEHME MNpefoCTaBAeHUs MyHUUMNANbHOW YCRyrn, €ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbiMU - 3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUWN C HAMWU MHBIMW HOPMAaTMBHbIMW NpPaBoBbIMK akTamu Poccuinckon depepauuu,
3aKOHaMW M MHbIMA HOPMAaTMBHLIMKM MpaBoOBbiIMM akTamu Pecnybnukn TaTapcTaH,
MYyHUUMNAaNbHLIMA NPaBoBbIMKM akTamu. B ykaszaHHoOM cnyvae pgocyaebHoe (BHecynebHoe)
obxanoBaHue 3asiBUTENEM peLUeHUA U OenCTBUn (6e34encTBusl) MHOMOMYHKLMOHANbHOMO
LeHTpa, paboTHMKA MHOrO(yHKUMOHANbHOIMO LEHTPa BO3MOXHO B Clnyyae, ecnM Ha
MHOrOOYHKLNOHANbHbIN LEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfEeHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpPUM NPEOOCTaBEHUN MyHUUMNANBHOW YCIyrn
AOKYMEHTOB unuM uHdopmauun, oTcyTcTBuE U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanncb MNpu nepBOHayarbHOM OTKase B Npueme [OKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULUNAnNbHOM ycnyru,
3a UCKNKYEHNEM CnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-9©3. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue
3asBUTENEM pelleHnn un pgencteum (6e3gencTBmst) MHOTOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTOOYHKLMOHaNbHbLIN LIEHTP, peleHnsa n gencteus (6esgencramne) KoToporo obxanytorcs,
BO3MOXeHa QYHKUMA NO NpeaoCTaBiEHUI0 COOTBETCTBYHOLWMX MYyHUUMNANbHbLIX YCRyr B
nosiHom o6bemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHOM HocuTene, B
9NEeKTpoHHOM  ¢opMe B  OpraH, nNpPefoCTaBsSOWNA  MyHUMUMNANbHYK  YCryry,
MHOTrOOYHKLMOHANbHbLIN LIEHTP NIMGO B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHOM BMAacTw,
ABNAOLWNACA ydpeauTeneM MHOropyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOrOOYHKLMOHANbHOrO LEHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs U OencTeus
(bespencTBne) pykoBoOMTENS OpraHa, nNpPenoCTaBnslWEro MyHUUMNANbHY  YCnyry,
noJatTCcs B BbIECTOAWMA opraH (Mpu ero Hanuvyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEeOCTBEHHO  PYKOBOOUTENEM  oOpraHa, npeaocTaBrisioLWEero
MyHUUMNanbHyo ycnyry. >Xanobbl Ha peweHus u gencteus (6esgencrteue) paboTHUKA
MHOTrOYHKLMOHANbHOro LEeHTpa NOJAalTCs PYKOBOAUTENIO 3TOTO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelieHnsa n genctemsa (besgencrane) MHOroyHKLMOHANbHOMO LeHTpa
nogalTca  ydpeamuTento  MHOMOMYHKUMOHANbHOrO LEeHTpa WNu  JOSDKHOCTHOMY  nvuy,
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YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHuns n gencteusa (besgencrene) paboTHMKOB OpraHM3aunn, NPegyCMOTPEHHbIX YacTbto
1.1 cratbm 16 ®epepanbHoro 3akoHa Ne 210-93, nogalTcs pykoBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHua un pencteusa (6esgencteme) opraHa, nNPeaoCTaBSOLENO
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpeaocTaBnsAoLLero MyHUMnanbHyo
yCcnyry, MyHAUMNANbHOrO  Cryawlero, pykOBOOAMTENs OpraHa, npefoCTaBnsiowero
MYHULMNANbHYO ycnyry, MOXeT 6bITb HanpasneHa no noyvte, Yepes MHOroyHKLMOHaIbHbIN
LUEHTP, C UCMonb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeT»,
oduumnanbHOro camta opraHa, nNpefoCTaBfAoWEro MyHuuMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, WMHEAOOPMALMOHHOW CUCTEMbI [OCyaebHOoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NMYHOM npuemMe 3assutend. XKanoba Ha
peweHns wn gencteus  (besgenctBue) MHOTOYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTFOYHKLMOHANbHOIro UeHTpa MOXeT ObiTb HampasreHa no no4vte, C UCNosfib30BaHMEM
NH(POPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTn  «VHTepHeT», odumumanbHoro canta
MHOroyHKLMOHanNbHOro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cncTeMbl gocyaebHoro obxanoBaHusi, a Takke MoXeT OblTb NPUHATa NpuU
nnyHoMm npueme 3aasutens. XKanoba Ha pelueHns n gencteus (6es3gencrame) opraHnsauun,
npegycMOTpeHHbIX Yactbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHUKOB MOXET ObITb HanpaefneHa Mo MnoyTe, C UCNOSib30BaHMEM WHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MHTepHeT», oduumanbHbIX CaWTOB 3TUX OpraHu3auumn,
EomHoro noptana nmnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3aaBUTenNs.

5.3. XKano6a gomkHa cogepxaTb:

1) HauMMeHOBaHMEe oOpraHa, NpPeaoCTaBMSAOWEr0  MyHAUMNANbHYK  yCnyry,
OOIMPKHOCTHOIMO  Nvua opraHa, npeaocTaBndalowWero  MyHuuunanbHyto — ycnyry, nubo
MYHMLUMMNANbHOMO CrnyXallero, MHOroyHKUMOHANbHOro LEeHTpa, ero pykoBoguTtens n (unm)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtatbn 16 ®enepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelleHns u gencteusa (besgencreme)
KOTOpbIX 0bXxanyTcs;

2) hamunmio, nms, OoT4eCTBO (nNocnegHee - MpuM Hanuyuu), cCBedeHUs O MecTe
XUTenoCcTBa 3asBuTens - ¢uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOEeHMA 3asBUTENsl - OpPUONYECKOro nuua, a Takke Homep (HoOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MNO4YTbl (MPU HanmMyuK) U NOYTOBLIN agpec, Nno
KOTOPbLIM AOIMKEH ObITb HanpaeBneH OTBET 3asBUTENIO;

3) cBepeHua o6 obxanyembix pelweHuax u genctemax (6esgenctsmn) oprana,
npenocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, OOJMKHOCTHOrO niua opraHna,
NpegoCcTaBNAWEro  MyHMUMNAnNbHy  ycnyry, nvbo  MyHMUMNAnNbHOro  CriyXxaLllero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunmn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
penctenem (6espenctBMemMm) opraHa, MpeaoCTaBnAWEro MyHUUMNAnNbHY  yChyry,
AOIMKHOCTHOIMO  NMua opraHa, NpeaoCTaBnsOWEero MyHuuMnanbHyk — ycnyry, nubo
MYHULMNANbHOMO cnyxatiero, MHOrOYHKLNOHANBHOro LeHTpa, paboTHMKa
MHOTO(YHKLMOHANbHOrO LIEHTpa, OopraHvM3auui, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16
®epepanpHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (Npy Hanu4un), nogTeepXaaoLume JoBOAbI 3as8BUTENSA, MO0 UX KONWUN.

5.4. MocTynusLas xanoba noanexuT pernctpaumm B CPoK He no3aHee paboyero gHs,
cnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, nocTtynuBlias B opraH, NpegoCTaBnASOWMN MyHUUUNANbHYO YCyry,
MHOTMO(YHKLMOHANbHbLIN  LEHTP, Yyd4peauTento  MHOrOYHKUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
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nmbo BbIWECTOAWMN OpraH (Npu ero Hanuyuu), MNOANEXUT PacCMOTPEHUID B Te4yeHue
naTHaguatv paboymx OHeW CO OHA ee perncTpauuu, a B crnyyae obxanoBaHUs OTKasa
opraHa, npefocTaBnALWeEro MyHUUMNAanNbHYHO YCnyry, MHOroyHKUWOHAaNbHOro LEHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nubo B ncnpaBneHuu OONYLLEHHbIX OnevaTtok M owmnbok
unu B criyqyae obxanoBaHus HapylleHUS YCTAHOBMEHHOrO cpoka TakuxX UCNpaBneHun - B
TeyeHne NaTn pabounx gHEN Co AHA ee perncTpauun.

5.6. Mo pesynbTatam paccMOTPeHust Xanobbl MPUHUMAaETCA O4HO W3 CrneaylLmnx
peLeHni:

1) xanoba ygoBneTBopsAeTCHd, B TOM 4yucne B hopmMe OTMEHbI NMPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWNBOoK B BblAaHHbIX B pe3ynbTaTte npeaocTaBneHns
MYHULUMMNANbHOW yCnyrn OOKyMeHTaX, BO3BpaTa 3asiBUTESNI0 OEeHEeXHbIX CpeacTB, B3VMaHue
KOTOPbIX He NpeaycMOTPeHO HOPMaTUBHBIMW NMpPaBoBbLIMKM akTamu Poccuirckon denepaumu,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnuku TatapctaH, MyHMUMNanbHbLIMM NPaBoOBbIMA
akTamu;

2) B yOOBNeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee pfHs, cnegywowero 3a [AHEM TMPUHATUS peLleHus, YKasaHHOro B
HacTosILLeM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW OopMe M MO XXenaHuwo 3asBuTens B
3MEKTPOHHOM bopMe HanpasfisieTCd MOTUBUPOBAHHbLIN OTBET O pesyrfbTaTax pacCMOTPEHUs
Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YOOBNETBOPEHUIO B OTBETE
3aaBUTEN0 O pesynbTaTax pPacCMOTPeHnsa xanobbl gaeTca MHopmMauus O OeNCTBUSX,
OCyLLEeCTBASEMbIX opraHom, npegocTaBnAoLLNM MYHULUMNASbHYO ycnyry,
MHOrOOyHKLMNOHANbHLIM LEHTPOM nnbO opraHusauuen, npeaycMOTPeHHOW 4actbto 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTeNbHOro YCTpaHeHus
BbISIBMIEHHbIX HApPYyLUEHWA MNPy OKa3aHUM MYHUUMNAnNbHOM YCIyrn, a Takke MNpPUHOCATCA
N3BWHEHUS 3a [OCTaBfieHHble HeygobCcTBa M ykasblBaeTcd MHGOpMauusi O AanbHEULwmx
OENCTBUSAX, KOTOpble HeobXxooMMO COBEpLMTb 3adBUTENIO B UEenax nonyyvyeHus
MYHUUMNANbHOW YCRyru.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwlen yaooBreTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPEHUs Xanobbl [alwTca  aprymMeHTUpOBaHHbIE
pasbsCHEHUSI O TMpUYUHAX TMPUHATOrO pelleHusi, a Takke WHdopmauma o nopsgke
obXanoBaHus NPUHATOrO peLLeHus.

5.9. B cny4ae ycTaHOBMEHMSI B XO04€ WNW MO pe3ynbTaTaM pacCMOTPEHUSA Xanobbl
NPU3HaKoB CcocTaBa  aAMMHUCTPATUBHOIMO  MNPaBOHAPYLUEHUS UM MPeCTynneHus
AOIMKHOCTHOE NMLO, pabOTHWMK, HageneHHble MOMHOMOYMAMM MO PacCMOTPEHMIO Kanoo,
He3amMenMTeNnbHO HaNpaBnAT UMeLMEeCss MmaTepuarbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpefocTaBneHNst MyHULMNANbLHON
ycrnyrn no 0ooopMIeHN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoMeLLeHNNA
MYHMLMMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
00 OTKase B NpeaoCTaBleEHMM MyHULMMNANBHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnenyroLwmmM OCHOBaHMUAM:
1.
2.

[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMNONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06XanoBaH B AOCYyAeOHOM Mopsiake MyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Cenenust 00 AIEKTPOHHON TTOANHUCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpefocTaBneHNst MyHULMNANbLHON
ycrnyrn no 0ooopMIeHN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoOMeLLEHNN
MYHMLMMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOX0AUMbIX AN NpeAoCTaBNeHUs
MyHULMNanbHONM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobxoauMbIX ans

No CneayoLLMM OCHOBaHNAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHasa nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMOMHOMOYEHHbLIN OpraH C 3asiBfeHMEM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHoOm
ycnyrm no ooopMneHunto
AOKYMEHTOB Mpu nepegade Xunblx
NOMeLLEHNA MyHULMNAITbHOro
XnnuwHoro ¢oHaa B cO6CTBEHHOCTb

rpaxaaH

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpaBrieHnd

MyHUUMNanbHoro obpasoBaHus)
oT

(oanee - 3asBuTEnDb).
(damunus, nms, 0TYECTBO, NACMOPTHbIE AAHHbIE,
perncTpaumio No MecTy XUTenbCTBa, TenedoH)

3agaBneHue
06 0opMneH AOKYMEHTOB NMpu Nepegade Xunblx NOMeLLEHNN B COBCTBEHHOCTb rpaxaaH

Mpowy Bac odhopMnTb AOKYMEHTBI B COBCTBEHHOCTb.
AJpec Xunoro NoOMeLLeHNs: MyHULUMNanbHbIA panoH (ropoacKon OKPYr), HaceneHHbIN
NYHKT yn. A.

K 3asBneHuto npynaratoTcs crieayrowme OTCKaHMPOBaHHbIE LOKYMEHTbI:

1) [JokyMeHTbI, YAOCTOBEPSAIOLLNE NINYHOCTb KAXKAOro YfieHa CeMbM;

2) [oKyMeHT, noaTBepXgarowui MNONHOMOYMS npeacTaBuTens (ecnu OT UMEHMU
3aaBUTENSA AEeNCTBYET NpeacTaBUTENb);

3) [oKymeHT, noaTBepXOawLWUN NpaBo rpaxgaH Ha MNONb30BaHUE XKUSbIM
nomeLleHnem (opaep, A0roBop

couMarnbHOro HaMMa >noro NOMeLLEeHUs);

4) Bbinucka n3 AOMOBOW KHUMM (B criyvae, ecnv LOKYMEHT BblAaeTCcs KOMMeEpPYECKMMU
opraHusaunamun);

5) Konunto OMnekyHCKOro yaoOCTOBEPEHWSI, €CNU B >KUIOM MOMELLEHUN MNPOXMBAIOT
NCKMIOYNTENBHO HecoBeplleHHoNeTHne B Bo3pacte oT 14 pgo 18 ner nubo rpaxaaHe,
orpaHunYeHHble B 1eeCnocobHOCTH;

6) PeweHne 0 Ha3HayYeHWM OMeEKyHa, MNOMNEYMTEnNs, KOMWUKD  OMEKYHCKOro
YyAOCTOBEPEHWSI, pa3peLLleHe OpraHoB OMEKN U NoneynTenbCcTBa Ha NpMBaTU3aALMIO XUIOMo
noMeLwleHna — npu npuBaTU3auMM XWUIOr0 TMOMELEHUsl, B KOTOPOM MpPOXMUBAKOT
NCKMIOYMNTENBHO HECOBEPLLEHHONETHNE B Bo3pacTe A0 14 neTt, HeaeecnocobHble rpaxkaaHe;

7) HotapvanbHO 3aBepeHHOe 3asBfieHne o6 oTkase OT yyacTuss B npuBaTM3auuu
(ecnu yneHbl ceMbM He XenarT ydacTBOBaTb B NpMBaTM3aumnn);

8) CnpaBka 0 Heucnonb3oBaHuM NpaBa 6ecnnaTtHOM NpuMBaTM3aLMK C NPEXHUX MECT
XUTenbCcTBa.
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O6s3ytocb NpK 3anpoce NpegocTaBUTb OPUrMHarbl OTCKAHMPOBAHHbBIX AOKYMEHTOB.

(naTa) (noanuceb) (PN0)

PesynbTaT NnpegocTaBneHms MyHULMNanbHOM yCnyr, NpoLly NpeaoCTaBUTb:

D B NW4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNASbHbLIX YCIyr
Pecnybnukn TaTapcras;

I:I B MHOrOQYHKLUMOHaNbHOM LEHTpe npeaoCTaBfeHnst rOCydapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTan;

D B OpeaHe.

(nara) (nognuceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMeHTy
npefocTaBneHnst MyHULMNAanNbsHoNn
ycrnyrn no ooopMIeHnN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoMeLLEeHNI
MYHMLMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

PykoBogurernto
McnonHutensHOro komureTa

OrT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpoly ncnpaBuTb AOMNYLEHHYD TEXHWYECKYHO OLIMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO A4OKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MNOYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCTBOM Poccunckon depgepaumn, Ha MOMEHT NpeacTaBrieHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



