McnonHutenbHbln komuTeT MOoNsHCKOro Cernbckoro nocenexHuns
CnaccKkoro MyHuumnanbHoro pavoxHa Pecnybnuku TaTtapcrtaH

MOCTAHOBJNEHUE

Ne 23-1 14.12.2021

06 yTBEPXAEHUN AAMUHUCTPATUBHOIO pernameHTa
npefocTaBneHuss  MyHuUUnanbHoOW  ycnyru no  Bblaaye
paspelleHns Ha BCTynneHne B Gpak HecOBepLUEHHOJIETHUM,
gocTuriumm Bospacta 16 net

B uensx peanusaunn ®eaepansbHoro 3akoHa ot 27 uions 2010 Ne 210-®3 «O6 opraHusauum
nNpefocTaBNeHns roCyAapCTBEHHbIX W MyHULMNanbHbIX ycnyr» MCNonHUTENbHbIA komuTeT
MONSIHCKOrO Cenbckoro noceneHns Cnacckoro MyHUUMnanbHoro paioHa  PecnyGnuku
TaTapcTaH

NMOCTAHOBJIAET:

1. YTBEpanTL AAMUHUCTPATUBHBIN PErnaMeHT npeAocTaBeHns MyHULMNanbHoM
ycryru no BblAaye paspelleHus Ha BCTynneHne B 6pak HecoBepLUeHHONEeTHWM,
JocTturimm Bospacta 16 ner.

2. HacTosiee nocraHoBneHve onybnukoeatb Ha oduumanbHoM caiite Cnacckoro
MyHUUMNanLHOro paitoHa http:// www. spasskiy.tatarstan.ru, Ha odguumansHom caite
npasosov nHopmauuu (//http:pravo.tatarstan.ru).

3.KoHTponb 3a NcnonHeHnem HacTosILLEro NOCTaHOBNEHWs 0CTaBNA 3a co6oN.
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nocraHosneHnemM VcnonHUTenbHoro
komuTeTa NonsHCKOro cenbCckoro
nocenexHuna Cnacckoro
MYyHUUMNanbHoro panoHa Pecny6nvkm
TartapcTtaH

oT 14.12.2021 Ne 23-1

ALOMUHUCTPATUBHBIN pernameHT
npeaocTaBnNeHNa MyHMLMNANbHOW YCyri No Bblgaye paspeLleHns Ha BCTynneHne B 6pak
HecoBepLUEHHOSTETHUM, JOCTUILIUM Bo3pacTa 16 net

1. O6wme nonoxxeHus
1.1. TlpeameT perynupoBaHusi agMUHUCTPATUBHOIO pernaMmeHTa

Hactoawmn agMmMHUCTpaTMBHBIA  pernamMeHT npeaocTtaBfieHns  MyHUUMNanbHOM
ycnyrn (ganee — agMUHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaHgapT M NOpsaoK
npefoCcTaBNeHNss MyHULMNAnNbHOM YCryrM no Bblgaye paspelleHust Ha BCTynneHne B bpak
HecoBepLUEHHONETHUM, AOCTUILIMM Bo3pacTa 16 neT (ganee — MyHuyunanbHas ycnyra).

1.2. KaTteropuun 3asiButenen

1.2.1. Jluuamn, nmerowmmMm NpaBo Ha noslyYeHne MyHUUunanbHOW YCryru, SBsTCA
HecoBepLUEHHONETHUE rpaxkaaHe, JOCTUrwmne Bo3pacta 16 net (ganee — 3asBUTENDb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBuTeNlb 3asaBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHWWM [OOKYMEHTa, YAOOCTOBEPSIOLWEro €ro nofHOMOYMs, 5nnbo 3aKOHHbIN
npegcraBnTesib PU3NYECKOro nuua (ganee — NnpeacraBUTeNb 3adBUTENS).

1.3. MNMopsagok nHopMUpoBaHUS O NpeoCTaBEHUN MYHULMNANbBHON YCIyru

1.3.1. WHdopmauna o nopagke npeaocTaBneHUs MyHUMUUNANbHOM  yCcnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbLHOW  ycnyre,  pacroflioKeHHbIX B NOMELLEHUAX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpedoCTaBfeHUss FOCYAapCTBEHHbIX M MYHUUMNANbHbIX
YCIyr.

2) Ha odwmumanbHOM canWTe MyHMUMNanbHOro pawnoHa B MH(OPMAaLMOHHO-
TenekoMMyHuKaunoHHomn cetn «HTepHeT» https://www.spasskiy. tatarstan.ru;

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX WM MyHUMUMNAnNbHbIX Yycnyr (pyHKUun)
(https:// www.gosuslugi.ru) (aanee — EanHbln noptan);

5) B rocyaapCTBeHHOW WH(OpMauNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULUUNANbHbIX YCIYr).

1.3.2. KOHCynbTupoBaHMe MO BOMpoOcaM MpeaocTaBfeHns MyHULUUNANbHOW YCIyrn
OCyLLieCTBNAETCA:

1) B MHOrOYHKUMOHANbHbLIX LUEHTpax npeaoCTaBfeHns rocygapCTBEHHbIX W
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B MHTepakTMBHOM hopme PecnybnmkaHckoro noprana;

3) B WcnonHutenbHom komuteTe [1ONAHCKOro cemnbCKOro noceneHus (ganee —
Wcnonkom):

npv yCTHOM obpalleHnn - MMYHO UK No TeNEOHYy;

npy NMMCbMEHHOM (B TOM 4Yucrie B (hopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHmum — Ha
OymMaXkHOM HocuTene no noyTe, B NIEKTPOHHOMN hOpMeE MO INEKTPOHHOM MoYTE.
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1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnunkaHckom nopTtane o nopsiake u
cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUM CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHULMNAMbHLIX YCRyr, NpefoCTaBrsieTcs 3afaBUTESTO
B6ecnnaTtHo.
JocTyn K HGopMaLumm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTcsa 6e3 BbINOSHEHUS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yuncrne 6e3
MCNONb30BaHNSA MpPOrpamMMHOro obecneyeHusi, yCTaHOBKA KOTOPOrOo Ha TEXHUYecKue
cpeAacTBa 3asBuTens TpebyeT 3aknioyeHWsa JMUEH3MOHHOrO WU MHOrOo CorfalleHus ¢
npaBoobnagaTtenem nporpammHoro obecneveHus, npegycMmaTpmBatowero B3nMaHme nnarbl,
perncTpauuio Unu aBToOpU3aLMIO 3asBUTENS WM NpefocTaBfieHne WM NepcoHarnbHbIX
AaHHbIX.
1.3.4. lMpn obpaweHnn 3aaBuTenss AUYHO UNKU NO TenegoHy B COOTBETCTBMM C
noctynuselnm obpalleHmem npegocrasnseTcs MHopMauns:
1) o0 mMecTe HaxOXOeHUs MHOroYHKUNOHANbLHOIO LeHTpa npeaocTaBneHus
rocyfapCTBEHHbIX W MyHuUMNanbHbIX ycnyr, WcnonHutensHoro komwuteTa [lonsiHcKoro
cenbckoro noceneHna Cnacckoro MyHuUmMnanbHoro panoHa Pecnybnukun TaTtapctaH
no agpecy: PT, Cnacckun p-H, c. MonsaHku, yn. LleHTpanbHas, a.14,
rpadouk paboTbl: NoHegenbHUK - NaTHUUa ¢ 8.00 go 16.00,
cybboTa, BOCKpeCeHbe — BbIXOQHOWN,
ob6en c 12.00 go 13.00,

crnpaBoyHble TenedoHbl 8 (84347) 3-65-33;

2) O nopsgke npefocTaBrieHUMs MyHULMNanbHOW ycnyrn, o cnocobax u cpokax

nogayn 3asaBneHun;

3) O kaTeropuax rpaxgaH, KOTOpbIM NpeaoCcTaBnAeTcsa MyHuuuMnanbHasa ycnyra; o

HOPMaTUBHLIX MPAaBOBbIX aKTax, pPerynupyrwmnx BOMNPOCbl  NpeaoCTaBreHus

MYHULMNANbHOW yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeobxoauMbIX [ONA pPacCMOTPEHUS
3asBNeHNa 0 NpefocTaBfeHu MyHUMUMNanbHOM YCRyrn, O Cpokax npuema u
perncrtpauum 3asBrneHus;

5) 0 X04e NpefocTaBreHnss MyHULMNAIbHOW YCIYru;

6) 0 MecCTe pasMmelleHuss Ha ouumnansHOM canTe uHdopmaumm no
BOMpocam npefocTaBneHns MyHUUMNanbHOW YCryru;

7) O nopsigke obxanoBaHwa  genctBunM  unn  6e3gencrTeus
AOJMPKHOCTHBIX Ny, Micnonkoma.

Mo nucbmMeHHOMY oObpalieHuo  COTPyOHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBreHMe MyHUUMNanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pas3bSCHAT
3asBUTENIO NOPAOOK NPefoCTaBfeHNa MyHULMNANbHOW YCAyrM M BOMPOCHI, yKa3aHHble B
HaCTOsILLEM MYHKTE aAMUHUCTPATMBHOIO perfiameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perncTpaumm obpalleHnsa HanpaBnswT oTeeT 3asBuTtento. OTBeTbl JalOTCA Ha A3blKe
obpaweHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke ObpalleHus MCMONb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHdpopmauua no Bonpocam npenocTaBreHns MYHULMMNANsHOW  YCIyru
pasmMellaeTcs Ha ouunanbHOM canTe MyHUUMNANbLHOMO panvoHa U Ha WMHAOPMALMOHHBIX
cTeHaax B nomelleHnn Vicnonkoma ansa paboTbl C 3asaBUTENAMMN.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WMHAOPMAUMOHHBIX CTeHAax M Ha oduumarbHOM canTe MyHUUUNarbHOro pavioHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MYyHULMMNanNsHOW ycnyre, cogepxawumecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11,
5.1 agMWHUCTpPaATUBHOrO pernaMeHTa, MHAPOPMaUMKD O MeCTe HaxOoXOeHUs, CrpaBOYHbIX
TenecdoHax, BpemeHn paboTbl Wcnonkoma, o0 rpaduke npuema 3asBMEHUN Ha
npegocTaBrieHne MyHULMMNANbLHOW yCryri.



4

1.4. HopmaTtunBHbIe NpaBoOBbIe aKTbl, perynupytoLwne npeaocrasneHune
MYHULMNANbHOW yCnyru

1.4.1. TepeyeHb HOpPMATUBHbLIX NPABOBbLIX aKTOB, PErynMpyLWNX npeanocTaBreHne
MYHULMNANbHOW ycnyrn (C ykasaHMeM pPeKBM3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WUX oOdmumanbHoro onybnuvkoBaHus), pasmeweH Ha EpguHom noprtane, B
Peectpe rocyaapCTBEHHbIX W MyHUUMMAnbHbIX YCAyr, Ha oduumanbHOM canTte
MYHULMMNAnNsHOro pamoHa B MHPOPMaLNOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOLWEN pedakumm NoanexuT
pasmMelleHuio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX N MyHUUUNANbHbLIX YCAYT,
Ha ocmumanbHOM cante MYHULUNANbHOrro panoHa B NHGOPMAaLMOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyeémMmble B agMUHNCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMMHUCTpaTMBHOM perfnamMeHTe MUCMNoSb3ylTCca creaylwme TepMUHbl U
onpegeneHus:

yaaneHHoe pabodyee MecTO MHOroYHKUMOHANLHOIO LEeHTpa npeaocTaBneHus
rocyaapCTBEHHbIX MU MYHULMNANbHbIX YCNyr — TepputopuansHo 060CcobneHHoe CTPYKTypHoe
nogpasgeneHve (obunc) MHOrOOyHKLNOHANBHOIro LUeHTpa npegocTaBneHus
rocyaapCTBEHHbIX N MyHULMNAMbHbIX YCAYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NoceneHnm
MYHUUMNANbHOro panoHa unm B ropockomM okpyre Pecnybnuku TatapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfeHns  rOCY4apCTBEHHbIX M MYHAUMNASbHbLIX  YCNYr,  YTBEPXAEHHbIX
noctaHoBneHunem [MpasutensctBa Poccurickon ®epepauumn ot 22 aekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHM3aummn AeATesIbHOCTU MHOTOMYHKLMOHASMbHbBIX LIEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHBIX YCITYr»;

TexHudeckass owubka - owwnbka (onmcka, ornevyaTka, rpamMmatTunyeckad wunu
apudpmeTndeckas owmbka nmbo  nogobHas  owwmbka), AONyWEeHHass  OpraHow,
nNpegoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHMN KOTOPbIX BHOCUSINCb CBEAEHUS;

EonHaa cuctema wumageHTUdMKauumM ©n - ayTeHTudukaumm B UMHGPACTPYKType,
obecneynBaroLllen MHPOPMALMOHHO-TEXHONOIMYECKOe B3anMOAENCTBUE NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMblIX AN NPefoCTaBneHuUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon dhopme (ganee — ECUA) — begepanbHasa rocygapctBeHHas MHGOopMaLMoHHast
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN LOCTYN YYAaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B cuUCTeMe wuaeHTudukaumMm wn ayteHTudumkaumm K MHgpopmaumn,
cogepxallencs B rocyaapCTBEeHHbIX MHPOPMAaLMOHHbBIX CUCTEMAX N UHBbIX MHPOPMAaLIMOHHBIX
cuctemax;

MoL - NocymapctBeHHoe GrogkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npegocTaBfieHnst roCy4apCTBEHHbIX U MyHMUMNAanNbHbIX yenyr B Pecnybnvke TatapcraHy;

Ncnonkom — ncnonHutenbHbii komuteT lMNonsHckoro CI Cnacckoro MyHMumMnanbHOro
panoHa,;

EMP 3AIrC — EguHbIN rocyaapCTBEHHbIA peecTp 3anucert akToB paXO4aHCKOro
COCTOSIHUS;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTMO(YHKLUMOHAmNbHbLIX LIEHTPOB NpeaoCTaBfeHNs roCcyAapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr Pecny6nuvku TatapcTaH.

1.5.2. B agmMuHuCTpaTMBHOM pernameHTe nog 3asdBfeHMeM O npeaocTaBfeHnn
MyHUUMMAanNbHOW Yycrnyru (danee - 3asBrieHVWe) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHUUMMNANbHOW ycryrn, NoAaHHbLIN B COOTBETCTBUM C NYHKTOM 3 cTatbk 2 depeparnbHOro
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3akoHa oT 27 wona 2010 roga Ne 210-&3 «O6 opraHusaumm npegocTaBneHus
rocyaapCTBEHHbIX U MyHULMNAanNbHbIX yenyry (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CtangapT npegocTaBneHns MyHUUunansHoOm ycnyrm
2.1. HaumeHoBaHne MyHMUMnNansHOW ycrnyru

Bblgava paspelleHuss Ha BCTynneHne B 6pak HecoBepLUEHHONMETHUM, LOCTUTLIUM
Bo3pacTta 16 ner.
2.2. HammeHoBaHne UCNONHUTENbHO-PaCNoOPSANTESNIbHOMO opraHa MecTHOro
camoynpasfeHus, HenocpeacTBEHHO NPeAoCTaBSLWEero MyHULUNAbHYO YCyry

NcnonHutenbHbln  komuTeT  [lonsHckoro  cenbckoro  nocenieHnss  Cnacckoro
MYyHUUMNANbHOro panoHa PT

2.3. OnucaHune pesynbTaTa NpeaocTaBneHNs MyHULUNANbLHOM yCryrn

2.3.1. Pe3ynbTaToM nNpefocTaBneHns MyHULUMNansHOM ycnyru siBnseTcs:

1) pelweHne O Bblgavye paspelleHns Ha BCTynneHne B 6pak
HecoBepLUEHHOMNETHUM, SOCTUrwmnM Bo3pacta 16 net (npunoxeHve Ne 1 Kk
HacTosLeMy agMUHUCTPATUBHOMY pernameHTy);

2) peweHne o6 OTkase B NpefoCTaBfieHUN MYHULMNANbHOW YCIyrn
(npunoxeHue Ne 2 Kk HacTosweMy agMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 OTkase B nNpuemMe OOKYMEHTOB, HeobXxoaAuMbIX Ans
npegocTaBneHna MyHuumunanoHon ycnyrn (npunoxeHme Ne 3 k Hactoswemy
aAMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaT npegocTaBrieHns MyHULUNanbHOW YCNyrn HanpaBnseTcsa 3asBUTESO
B ¢opmMe 3MeKTPOHHOro [AOKYMEHTa, MOAMUCAHHOIo YCUIIEHHOW KBanuduuMpoOBaHHOM
9NEKTPOHHOMW  MOAMUCBbID  YNOMIHOMOYEHHOrO  OOSDKHOCTHOro  nuua  Wcnonkoma, B
cootBeTCcTBUM C DPegepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-®3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®depepanbHbln 3akoH Ne 63-®3) B nuyHbIN KabuHeT
EgovHoro noptan. B cnyyae HanpaBneHus 3asBrneHust nocpeactsom PecnybrnvkaHckoro
noptana pesynbTaT NPeaoCTaBfEHUs MYHULMNANbHOW YCRyrn HanpasnseTcs B NUYHbIV
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o BbIbOpy 3aaBMTENSA pesynbTaT NpPeaocTaBfeHNs MYHULMNANbHOW YCRyru
Bblgaetcs B OpraHe wmnu B MOL| B hpopme ak3emnnispa SMeKTPOHHOrOo [AOKYMEHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEpPEeHHOro nevyaTbld W NOAMNUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOrO nvua OpraHa nnu padotHnka MOLL.

2.3.4. 3asButenb BnpaBe MNOMNyYUTb pe3ynbTaT NpeaoCTaBNEHNS MyHULMNanbHOM
ycrnyrm B d)OpMe 3fIeKTPOHHOrO [OOKYMEeHTa B TeYyeHuMe Cpoka [OeUCcTBUs pesynbTaTa
npegocTaBfeHnUss MyHULUMNAnsHOW YCNyru.

2.4. Cpok npeaoCcTaBneHnss MyHMUMnanbHOM yCryrn, B TOM YMcne ¢ y4eToM HeobxoammocTun
oOpalleHnsa B opraHnsauum, y4acTeyrowme B NpeaocTaBneHnm MyHUUunanbHOW yCeryri, Cpok
NPUOCTaHOBNEHNA NpeLOCTaBNeHUss MyHULMNANbHOM YCNyrn B cryyae, ecnm BO3MOXHOCTb
NpUOCTaHOBMNEHUSA NpeayCMOTPEHa 3akoHogaTenscTBOM Poccuinckon degepaumm, Cpok
Bbldayun (HanpaBrieHns) AOKYMEHTOB, SBMSIOLNXCS pe3yrbTaToOM NpefoCTaBneHus
MYHULUMNANbHOW YCRyru
2.4.1. MyHuuunanbHas ycnyra npegocraesnsietcs B TedeHme 10 pabounx gHen.

2.4.2. TllpuoctaHoBnNeHWe CcpoKa MpefoCTaBfeHns MyHUUMNAanbHOW YCryrm He
npegycMOTpeHO.



2.4.3. HanpaBneHue [OOKyMeHTa, 4ABMAKOWErocs pesynbTaToOM npefocTaBneHus
MYHULMMNANbHOW ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3asBUTES0 OCYLLLECTBNSETCS B
AeHb 0(POpMMNEHNsa N perncTpauumn pesynbtaTta npeaocTaBeHnss MyHUUMNansHOW YCnyru.

2.5. VicyepnbiBatoLwmin nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu AN npefocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHNa 3assBUTENEM, B TOM YUCTEe B
3EKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHTbI, YAOCTOBEpPSOLWME NNYHOCTb BCTynawwmx B Opak (He Tpebyetcs B
cnyyae obpaleHuns nocpeacteom PecnybnukaHckoro noptana);

2) [OOKYMEHT, yOOCTOBEpSoWMA MNOSTHOMOYUSA MpeacTaBuTens 3aaButens  (He
TpebyeTca B cnydae obpalleHnst 3aKOHHOro NnpeacTaBuTens 3aaBuTens);

3) 3asABneHue:

B (popme gokymeHTa Ha OymaxHoM HocuTene (npunoxeHwe Ne 4 k HacToswemy
agMWHUCTPATUBHOMY perfiameHTy);

B QNEKTPOHHOW (popme (3anonHaeTcss NOCPeACTBOM BHECEHWSA COOTBETCTBYHIOLLMX
CBELEHUN B INEKTPOHHYI OpMy 3asBfeHusl), nognucaHHoe B COOTBETCTBUM C
TpeboBaHuaAMM nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa, npu obpalieHum
nocpencTsomM PecnybnvkaHckoro noprana;

4) NUCbMEHHOE CcOornacuMe 3aKOHHbIX MNpeAcTaBUTENEn nuu, BCTynawwmx B Opak,
3aBepeHHOe B Nopsake, yCTaHOBNEHHOM 3aKOHOAATENbCTBOM O HOTapuare;

5) [OKyMeHTbl, noaTBepxaawlwme ocobble 06CTOATENBCTBA CHWXEHUS OpayvHoro
Bo3pacta (cnpaBka MeOVUMHCKOW OpraHusauum rocygapCTBEHHON WKW MyHULMNAanbHOM
CUCTEMBbI 30paBOOXPaAHEHNSA O Hannyum 6epeMeHHOCTN NMBo OOKYMEHTLI, MOATBEpPXKAatoLWwmne
HenoCpeaCTBEHHYHO Yrpo3y XU3HW OOHOIrO U3 MWL, XenawLmnx BCTYNUTb B Bpak).

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM OAHUM U3 CrieayoLmMX cnocobos:

1) yepes M®L| Ha OyMaxHbIX HOCUTENAX W B BUAE ISNEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLLMX TPEOOBaAHMAM NyHKTa 2.5.3 agMMHUCTPATMBHOIO perfnameHTa;

2) nocpencteom PecnybnukaHckoro nopTtana B afieKkTPOHHON hopme;

3) B OpraH nNn4yHO wunM nNocpeacTBOM MOYTOBOW CBA3M Ha OBymMaXHOM HocuTene.
3asiBneHne n npunaraemble OOKYMEHTbI, NPU HanpaBneHun nocpencTBOM MOYTOBOW CBA3W,
3aBepATCA B YCTAHOBNEHHOM NOPSAKeE.

2.5.3. 3asaBneHue npu HanpasneHun nocpenctesom PecnybnvkaHckoro noprtana
noanncbIBaeTCH NPOCTON ANEKTPOHHON NOANUCHI0 3adBUTENS.

[na nony4yeHus NpoCTOM 3NEKTPOHHOM MNOoAMUCU 3asiBUTEN0 Heobxoaumo nponTwm
npouenypy peructpaumm (ayteHtudpukauun) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuceb.

ONEKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble o0b6pasbl [LOKYMEHTOB), YKa3aHHbIX B
nognyHkrax 2, 4 nyHkta 2.5.1 agMUHUCTPaATUBHOIO perfamMeHTa, 3aBepstoTCs YCUIEHHOU
KBanMMUMpPOBaAHHOW NOAMNUCHIO NML, YNOSTHOMOYEHHbIX Ha CO34aHWe U NOAMMCaHMe TakuXx
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3MNEeKTPOHHble ob6pasbl [OKYMEHTOB), Npunaraemble K
3asiBMeHn0, B TOM YUCre OOBEPEHHOCTU, HanpaensawTca B Buae dannos B bopmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anrT.
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KauectBO npenoctaBnsiemMblX 3MEKTPOHHbLIX [AOKYMEHTOB (3MEKTPOHHbIX 06pa3os
AOKYMEHTOB) [OSPKHO MO3BOMATbL B MOMHOM OObemMe npoynTaTb TEKCT [AOKYMeHTa U
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3ad9BUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMauUMM WM OCYLLECTBIIEHUS LENCTBUN,
npeacraBfieHne unuM  OCYyLWEeCTBIEHNEe KOTOpbIX He npeayCMOTPEHO HOPMaTUBHbIMU
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLIEHUS,, BO3HMKaKLWMEe B CBA3M C
npegocTaBneHnemM MyHUUUNANsHOM YCNyru;

2) oCylwecTBNeHUs OEeWCTBMWA, B TOM YMCME COrnacoBaHUK, HeobOXoauMbIX AN
nonyyYeHnss MyHUUUNanbHOM YCryrm u cBa3aHHbIX ¢ obpalleHMeM B UHble rocygapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHuMsaumn, 3a WUCKMYEHNEM MOonyYeHus
ycnyr u nosiyYeHus [AOKYMEHTOB W MHdOpMauuu, NpedocTaBnseMblx B pesynbTaTe
NpeaoCTaBNeHNs TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 cratbun 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENbHbLIX YCNYT);

3) npegctaBneHUs  OOKYMEHTOB W WMH(opmauun, oTcyTtcTBue u  (4nn)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOHA4YaribHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoauMbiX ANns npeaocTaBneHns MyHuuunanbHoW ycnyru, nuvbo B
npegocTaBeHnn MyHULUMNanbHON YCNyr, 3a UCKITIOYEHNEM CreayroLwmnX Cryyaes:

a) Wu3MeHeHue TpeboBaHMM HOPMAaTMBHbLIX MPABOBbLIX aKTOB, KacakLMXcs
npegocTaBnNeHns MyHULMNAaNIbHOW YCnyri, rnocre nepBoHayanbHOW nodayn 3asiBNEeHnsa o
npeaocTaBNeHnn MyHUUMNanbHON yCnyru;

6) Hanuune owMOOK B 3asfABMNEeHWM O MNPeAOCTaBMEHUN MYHULMNANbHOW YCIyrn u
AOKYMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoauMblX ANa nNpefocTaBNeHns MyHuuunanbHoW ycnyru, nvbo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM U HE BKIOYEHHbIX B MNPEeACTaBMEHHbIA paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AENCTBUS [OKYMEHTOB WU WU3MEHEHWe WHopmaumm nocne
nepBOHavyanbHOro OTka3a B MNpuMeMe [OOKYMEHTOB, HeobxoouMbiX Ons NpeaocTaBneHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBfieHn MyHULMNanbHON YCryru;

) BbiIBIIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpoTMBONpaBHOro Aencteus (besgencTsnsa) OOMKHOCTHOro nuua OpraHa, paboTHuKa
M®Ll, npn nepBoHayanbHOM OTKa3e B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX AOnsi
npefocTaBfeHns MyHULMNanbLHON ycnyrn, nnbo B NpegocTaBneHnn MyHUUMNAnNsHOW yCryri,
O YeM B NMUCbMEHHOM BuAe 3a nognucbio pykosBoautTensa OpraHa npu nepBOHaYasnbHOM
oTKase B npMeme AOKYMEHTOB, HEOOXOANMbIX AN NPeoCTaBNeHUs MyHUUMNANbHOW YCIyru,
yBEeAOMINSAETCA 3adBUTENb, @ Takke NPUHOCATCS U3BUHEHWNS 3@ AOCTaBMNEHHble Heyao0bCTBa;

4) npepocTtaBneHUst Ha OyMaxHOM HocuTene AOOKYMEHTOB W WMHgopmMauuu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblfn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criydaeB, ecnn HaHeceHue
OTMETOK Ha Takue [JOKyMeHTbl nNnbo mnx usbsatTMe ABNAETCA HeoOXOAWMbIM YCOBUEM
npefoCTaBfeHns FOCYAApPCTBEHHOM WM MYHULMNANbHOW YCRyrM, W WHbIX CryYaes,
yCTaHOBMEHHbIX hefeparnbHbIMM 3aKOHaAMM.

2.6. VicyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMU akTaMu 451 NPeAoCTaBneHNa MyHULMNAanbHOW YCyrn, KOoTopble
HaxoA4ATCs B pacrnopsXXeHUU rocyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOIo
camoynpasneHns 1 NoABeJOMCTBEHHbIX FOCYapCTBEHHbIM OpraHaMm Unu opraHam MeCcTHOro
camoynpasneHus opraHM3aunin n KoTopble 3adaBUTESb BpaBe NpeacTaBuTb, a Takke
cnocobbl UX NOMNy4YeHNs 3asBUTENSMIN, B TOM YMCHE B NEKTPOHHOM (hopMe, NOPAOoK UX
npeacTaBneHns; rocygapCTBEHHbIN OpraH, OpraH MeCTHOro camoynpasneHnsa nnbo
opraHusauus, B pacrnopsiKeHUn KOTOpbIX HAXOOATCH AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexXBeJOMCTBEHHOIO B3aMMOLENCTBUSA:



8

1) cBedeHus o poxageHumn peberka — EIMP 3AIC;

2) cBeaeHus o6 yctaHosneHun otuoBctBa — EMP 3AIC;

3) cBeeHus O OeWCTByWLWEeM nacnopte rpaxgaHuHa Poccunckon
depepaumm — MB[] Poccup;

4) cBedeHuss M3  WUHPOPMAUMOHHOM  CUCTEMblI HOTapuata o
HOTapuarnbHO 3aBepeHHOM JoKymMeHTe — PeflepanbHasa HoTapuanbHasa nanaTta;

5) cBefeHna o6 ycTaHOBRNEeHUM oneku Hag pebeHKkoM u3 pelueHust
opraHa oneku u noneynTenscrsa — Micnonkowm;

6) CBeleHUs1 O PerncTpaumoHHOM yyeTe MO MEeCTY XUTenbCTBa U
mecTy npebbisaHms — MB[] Poccun.

2.6.2. 3aaBuTenb BnpaBe MNpefoCcTaBUTb [OOKYMEHTbl (CBeAeHUs), YyKasaHHble B
noanyHktax 1 - 6 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernaMmeHTa, B oopMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUNEHHOM KBannuuumpoBaHHOM nognuceld N,
YMOMHOMOYEHHbIX HAa CO34aHne U NoANMCaHNe Takux JOKYMEHTOB, NpU nogadve 3asiBfeHns.

2.6.3. HenpeacraBneHne (HecBoeBpeMeEHHOE npeacTaBneHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfaMmeHTa opraHaMmy rocyaapCTBEHHOM BfiacTu, oOpraHamu
MECTHOro caMoynpaBfieHUsl, OpraHM3aunamMn JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM s OTKasa B NpeAoCcTaBneHuM MyHUUUnansHOM yCryru.

2.6.4. [omkHocTHoe nuuo u (unu) paboTHUK, YKasaHHbIX B MNyHkTe 2.6.1
agMWHUCTPATUBHOINO  perfiamMeHTa opraHoB UM OpraHvsauui, He npeacrasmBLINE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoLlleHHble W HaxoAdswuecs B pacropsikeHun
OOKYMEHT WInuM CcBedeHus, noanexaTr agMWHUCTPATUBHOW, AUCUUNIIMHAPHOW WM MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAAaTeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpelaetca TpeboBaTtb OT 3aaABUTENS AOKYMEHTbI CBEAEHWUS, B TOM 4YuUChe
nogTeBepxgarlime BHECEHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHUUMNnanbHOW
yCrnyru, Haxogslmecs B pPacnopsXXEeHUW rocyaapCTBEHHbIX OpPraHoB, OPraHOB MECTHOrO
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uinn opraHamMm MeCTHOrO
camoynpasfeHnss opraHn3auun.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXaluMx CBedeHUd, KoTopble
HaxoOATCA B pacrnopshikeHUW  roCydapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHamMm MeCTHOrO
camoynpaBfeHnss opraHuM3auui, He 4BMSEeTCS OCHOBAHWEM AN OTKasa 3asBUTENIO B
npegocTaBfieHUM MyHULMNANbLHOW YCIYyTn.

2.7. NcyepnbiBaloLwmi nepeyeHb OCHOBaHUM AS1s 0TKa3a B NpuemMe JOKYMEHTOB,
Heob6xoauMbIX AN NPpeaoCcTaBNeHNs MyHULMNANbLHOM YCyru
2.7.1. OcHoBaHMsIMK N5l OTKasa B NpMeme SJOKYMEHTOB, HEOOXo4MMbIX ASis
npegocTaBneHnsa MyHUUMNAIbHOW YCIyri, SIBNAIOTCA:

1) npeAcTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT NO4YUCTKM U ucnpaBreHus
TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBSIEHHOM 3akKoHogaTenbCcTBOM Poccuinckon
depepauum;

2) NOKYMEHTbI coaepXaT MOBPEXAEHUS, Hannyme KOTOpbIX HE MO3BOMSET B MOSIHOM
obbeme ucnonb3oBaTb WHGOPMAUUIO N CBEAEHUs, copepXalmecss B LOKYMeHTax Aans
npegocTaBfieHNa MyHUUMNANbHON YCIyru;

3) npeacTaBfieHHble OOKYMEHTbl WM CBeOEHUS yTpaTuiM CuIly Ha MOMEHT
obpaleHna 3a MyHUUMNanNbHOW YCryron (OOKYMEHT, YAOCTOBEpPSOWNA MOMHOMOYMS
npeacTaBUTENs 3aaBUTENS, B cnyyae obpalleHuss 3a npenocTtaBieHneM MyHuUMnanbHOW
YCryru ykasaHHbIM JIULIOM);

4) nogava 3adBfnEeHUs O NpeaocTaBfeHUM MyHUUMNANbHOW YCNYrM U LOKYMEHTOB,
HeobXxoouMMbIX ANA NpPeaoCTaBfneHUss MyHUUMNAnNbHOW YCRyrn, B 3MEKTPOHHOM opme C
HapyLleHMEeM yCTaHOBMEHHbIX TpeboBaHuWi;
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5) HekoppekTHOe 3anonHeHue obs3aTenbHbIX nofnen B opmMe 3asiBMEHUs, B TOM
yucne B UHTEpaKTUBHON hopme 3asBreHns Ha PecnybnnkaHckom noprtane (He4OCTOBEPHOE,
HenonHoe, NMbo HenpaBubHOE 3anOSfIHEHWE);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEeKTa AOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBfieHnUss MyHULUMNANbLHOW YCNyru;

7) 3asBneHMe o0 NpeaocTaBfieHUN YCIyrn NogaHo B OpraH rocyaapcTBEHHOW BRacTw,
opraH MEeCTHOro camoynpaBfeHUs UNn opraHusauuvio, B NMOSTHOMOYUA KOTOPbIX HE BXOAUT
npegocTaBfieHMe MyHULMNANbLHON YCIyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YyCUNEHHOWN KBannuumMpoBaHHOW 3MEKTPOHHOM NOANUCH.

2.7.2. TlepeyeHb OCHOBaHUM ANdA OTKasa B NpuemMe OOKYMEHTOB, HEOOXoaMMbIX Ans
NosTly4eHMUs MyHULMNANTbHOW YCIyrn, SABNSETCS UCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asBfEeHUs N AOKYMEHTOB, HEOOXoaMMbIX Ond
npefocTaBfeHns MyHULMNANbHOW ycryrM, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3asBUTENdA, TaK W rMocne nofyyYeHnss OTBETCTBEHHbIM [LOSMKHOCTHbIM nuuomMm OpraHa
HeobXoauMbIX Ons NpefocTaBfeHns MyHUUMNanbHOW yCnyru OOKYMEHTOB (CBedeHuin) C
NCMonb30BaHNEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHONO B3aMMOAEWNCTBUS,, B CPOK, He
npesbiwaowmnm 9 paboumx QHEN Co OHA perncTpauumn 3asaBneHmns.

2.7.4. 3anpelwiaeTtcss OTKasbiBaTb B MNpUEME 3asBNEHUS WM UHbIX [OOKYMEHTOB,
HeobXoauMbIX ANS NpefocTaBneHns MyHUUMNansHOW yCryri, B Criydae ecrniv 3asiBneHue m
AOKYMEHTbI, Heobxoaumble ONA NpPeAoCTaBfEeHUs MyHUMUMNANbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsigke npefocTaBfieHUs MyHUUMNAnNbHOW
ycnyru, onybnukoBaHHon Ha EguHom noprtane, PecnybnukaHckom noprane.

2.8. VcyepnbiBatowwum nepeydeHb OCHOBaHUM 9 NPUOCTaHOBEHUS UK OTKa3a B

npegocTaBneHnn MyHUUMNanbHON ycnyru

2.8.1. OcHoBaHusA AN NPUOCTAHOBIIEHMS NPEOOCTABNEHUS MyHUUMNANBHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHoBaHusa Ansa oTkasa B NpegoCTaBfeHMM MyHUUMNANbHON YCIyTn:

1) 3agBuTenb He COOTBETCTBYET KaTteropuv Inuvu, WMeWwux npaBo Ha
npegocTaBieHne ycnyru;

2) oTcyTCTBME Yy 3asiBUTENs perucTpaumm rno MecTy XUTenbCTBa Ha Tepputopuu
MyHUUMNanbHOro obpasoBaHus;

3) oTcyTcTBME OCODOLIX OBCTOATENLCTB, YKasaHHbIX B MoAnyHKTe 5 nyHkta 2.5.1.
agMWHUCTPATUBHOIO pernameHTa nmbo obuiero pebeHka y nuu, BCTynawwmnx B 6pak;

4) B npeAcTaBneHHbIX 3a8BneHun 1 (MNn) JOKyMEHTaxX COAEepXUTCA HenonHasa n (unu)
HeOCTOBepHasa MHopMaums.

2.8.3. lNepeyveHb OCHOBaHUN ANS OTKa3a B NpefocTaBneHu MyHUUMManbHOW YCnyru
ABNSETCH UCHepnbIBaOLLNM.

2.8.4. BanpewaeTcsa oOTKasbiBaTb B MNpedoCTaBNEeHUN MyHUUMManbHOW YyCcnyru B
criyd4ae, ecrnv 3asBfeHne O nNpefoCTaBfieHUM MyHUUMNAanbHOW yCrnyrm nogaHo B
COOTBETCTBUN C WH(OpMauuen o cpokax W Mnopsiake npefocTaBfeHus MyHULMNarbHON
ycnyru, onybnukosaHHon Ha EguHom nopTane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHMWS! rocy4apCTBEHHON NOLUMMHbBI UM MHOW NnaTbl,
B3MMaeMOM 3a NpPeAoCTaBNeHNe MyHULMMNANbHOW YCnyrn

MyHuuMnaneHas ycrnyra npegocTtaBnsieTcsl Ha 6e3B03Me34HON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMAKOTCS HeobxoaMmbiMM U obsi3aTenbHbIMU
ANs NpegocTaBreHnst MyHUMUMNanbHbIX YCRyr U NpeaocTaBnsoTCa opraHM3auusMn u
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YMOMMHOMOY€EHHbLIMM B COOTBETCTBMM C 3akoHogaTernbcTtBom Poccuickon depepauun
aKcrepTamu, y4acTBYHOLMMK B NpefoCcTaBneHum NpeaycMoTPeHHbIX YacTbio 1 ctatbn 1
®epepanbHoro 3akoHa ot 27.07.2010 ropa N 210-®3 rocydapCTBEHHbIX U
MYHULMNANbHbIX YCITyr.»

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.11. nOpﬂﬂ,OK, pasmep n OCHOBaHNA BAMMaHWA MI1aTbl 3a npenocrtaBrieHne yCryr, KoTopble
SABNAIOTCA HeoOXxoaAnMbIMM N 0bsa3aTenbHbIMKU ANS npeagocrtaBieHUA MyHVILlVII'IaJ'IbHOVI YyCnyru,
BKIO4an I/IHCbOpMaLI,VII-O O MeToaunKe pacyeTa pa3mMepa Takow nnatbl

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX U 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.12. MakcumarbHbI CPOK OXuOaHuA B odvepeaun npu nogade 3anpoca O npefocTaBleHnn
MyHUUMNANBHOW yCnyrn, ycnyrn, npenocTtaBnsaeMon opraHuvsauuen, y4acTByKLLEN B
npegocTaBnNeHnn MyHULMNanbHOW YCryrn, U Npu nonydYeHnn pesyrnbTaTa npegocraBneHns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgaye 3adBfeHUA Ha NOMyYeHWe MyHULMnansHOm
ycnyru - He 6onee 15 MUHYT.

212.2. Tlpu nonyyeHun pesynbtata nNpeaocTaBNeHNa MyHULMNAanbLHOW  yCryru
MaKCuMMarbHbI CPOK OXXMAAaHUS B odepean He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 nopsgok pernctpaumm 3anpoca 3asBUTENS 0 NPeaoCcTaBleHNN MyHULMMNANbHON
ycrnyrm wn ycnyru, npegocrtaBnsgemMon opraHusauuen, yyacTBylolwen B npegocTaBneHuu
MYHULMNANBHOW YCyrn, B TOM YnUCIe B 3NIEKTPOHHOU (hopme

2.13.1. MNpu nuyHom obpaweHn B MOLL B AeHb nogayn 3adBneHus 3asiBUTENO
BblaaeTcs pacnucka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon nogayn 3asiBneHus.

2.13.2. Tllpn HanpaBneHun 3asiBfieHMss nocpeactsom EamHoro  nopTtana,
PecnybnukaHckoro noptana 3asBuTenb B AeHb Nodayu 3asaBfeHUs nosiydaet B JIMYHOM
kabuHeTte PecnybnukaHckoro noptana W MO 9fEeKTPOHHOW no4yTe  yBe4OMIeHue,
nogTeepxaatoLlee, YTo 3adBrieHne OTrnpaBneHo, B KOTOPOM YKa3blBatOTCH permMcTpaunoHHbIN
HOMeEp U JaTa nogayn 3asiBfeHus.

2.13.3. lpu nmyHom oObpaweHun B OpraH B geHb NoJaun  3asaBfeHUs
YNOMHOMOYEHHbIM OOMMKHOCTHbIM NuuoM OpraHa 3asBUTENIO Bbl4aeTcsa pacnucka u3
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHONW CUCTEMbI, NpeaHa3Ha4YeHHOW ANs  OKasaHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr, C perucTpaumMoHHbIM HOMEpPOM, AaTon nogayu
3asiBMeHNs N NepevyHeM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnseTcs MyHUuunanbHas
ycnyra, K 3any oXxugaHusi, Mectam s 3anosiHEHUS 3anpocoB O NpeaoCcTaBIeHNN
MYHUUMNANbHOW yCnyrn, MHOOPMaLMOHHBIM CTeHAAM C obBpa3suammn nx 3anofTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAO0CTaBEHNS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOU U MyNbTUMEANNHON
MHdOpMaLUUKM 0 NOpPsIAKE NPeaoCTaBrEHNS TaKoW yCnyri, B TOM Yncne k obecneyeHunto
AOCTYMNHOCTM AN UHBaNMAO0B yKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKoHOOATENbCTBOM U 3aKoHOA4aTeNnbCTBOM Pecnybnukn TatapctaH O coumanbHOM 3amTe
WHBaNMOoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCYyrM OCYLWECTBNAETCS B 30aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.
MecTa npuema 3aasutenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopmMmIeHns


consultantplus://offline/ref=7E3F99B5D7F13FF0E7F8EDBB32425C9BB53D34A1EB29BC517CE8A72A2D258D590A04A57416413BFCBA6BADE4FEFE84234BF0F2C9EF1F89A7E5LBH

11

AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHOAMM.

2.14.2. B cooTtBeTcTBMM C 3akoHogaTenbctBom Poccuiickon ®degepaummn o
coumanbHOM 3aluTe WHBaNMAOB B Lensax 6ecnpenAatCcTBEHHOro AJocTyna K MecTy
npegocTaBneHnsa MyHuumnanbHon ycnyrn obecneynBaeTcs:

1) obecneumBaetca  6GecnpenaTCTBEHHbIN  OOCTYN  WMHBaNMAOB K MecCTy
npefocTaBneHns MyHuuMnanbHOW ycnyrn (yOoOHbIM  BXOA4-BbIXO4 B MNOMELLEHUS W
nepemMeLleHne B nx npegenax);

2) BuM3yanbHasi, TeKkcToBas W MyfnbTUMeAUMHas WHQopmauua o nopsake
npeaocTaBnNeHns MyHUUMNANbHOM YCryrn pasmellaetca B YAOOHbIX Ansa 3aaBuTenen
MecTax, B TOM YMChe C y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANWAOB;

3) conpoBOXAeHVWe WHBaNMOOB, WMEIKLWNX CTOMKME paccTporcTBa yHKLMU
3pEHUs N CaMOCTOSATENBbHOIO NepeaBUMXEHUSs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO NepeaBMXeHUs No TEPPUTOPUN, HA KOTOPOK
pacnonoxeHbl 06bEKTbI CoOLManbHOW, MHXEHEPHON M TPAHCNOPTHOM MHMPACTPYKTYp, BXOoAA
B Takne 0b6bEeKTbI 1 BbIXO4a U3 HUX, NOCAAKWN B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HETO, B
TOM YMCIe C UCNOSIb30BaHMEM Kpecna-KomsCKu;

5) Hagnexauwee pasmelwleHne obopygoBaHuss U HocuTenen  MHdopmaumu,
HeobxoouMMbIx Ons obecneyeHns 6ecnpensaTCTBEHHOro OOCTyna MHBaNWAOB K ycryram C
Yy4ETOM OrpaHUYeHUn UX KU3HEOEATESNTbHOCTMY;

6) gybnupoBaHne HeobxoouMmonm AOns WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHBLIMU penbedHO-TOYEYHbIM WpUdTOM Bpanns;

7) ponyck cypgonepeBoaymka U TudnocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyuuKU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no opmMe n B Nopsiake, KOTOpPble YCTaHOBEHbI
npukasom MwuHUCTEpcTBa Tpyda W couuwanbHon 3awmtbl Poccunckon depepaumm ot
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, NoATBepXAatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, 1 NOPSAKA ero Bblaauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnss JOCTYNHOCTU ANl UHBANMAOB OObEKTOB, B
KOTOpbIX OCYyLLEeCTBNAETCA npeaoCcTaBneHne MyHUUMNanbHOW YyCryru, W CpPeacTs,
NCrnonb3yemMbiX MNpU MpeaocTaBleHNnn MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MPUMEHSAITCA K
obbekTaM M cpencrtBaMm, BBEAEHHbIM B 3KCMfyaTauuioo Unu npoweiwmm MogepHU3aumio,
pekoHCcTpykuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4eCTBa MyHULMNANbHOW YCIyru, B TOM Yucrne
KONM4eCcTBO B3aMMOLENCTBUN 3asBUTENS C AOJPKHOCTHLIMM L aMKU Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOCIIKUTENBHOCTb, BO3MOXHOCTb NOSTy4eHnsa nHcopmauum o
XoAe NpeaocTaBneHnsa MyHULMNanbHOW yCryrin, B TOM YMCNe C UCMONb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
Nony4YeHns MyHUUUnanbHOM yCrnyrn B MHOro(OyHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocyaapCTBEHHbIX U MyHUUUNANbHbIX YyCAyr (B TOM Ynucne B NOSIHOM 06beme), B ntobom
TeppuTOopuanbHOM nogpasgenieHnun opraHa UCNONMHUTENBHO PacnopsaaMTENbHOIO opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (IKCTEPPUTOPUANbHBIN NPUHLAN),
nocpencTBOM 3anpoca 0 NPeaoCTaBEHNUN HECKOSbKUX FTOCYAApPCTBEHHbIX U (MNN)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHASbHbBIX LLEHTpax npeaocTaBneHns
rocyaapCTBEHHbIX 1 MyHUUUNANbHbIX YCAyr, NpeaycMOTPEeHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. Tlokasatenamu [OOCTYMHOCTM MNPEeOOCTaBIIEHUS MYHULMNANbHOW YCryru
ABNAIOTCA:
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pacronoXeHHOCTb MOMeLLEeHUs,, B KOTOPOM BedeTCcs NpueMm, Bblgaya OOKYMEHTOB B
30He JOCTYNHOCTWN OBLLLEeCTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeUmManmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWen unHGPopMaumm o cnocobax, nopsake U cpokax
npegocTaBneHns MyHUUUNanNbHOM yCnyrn Ha MHPOpPMaLMOHHbIX cTeHaax, EaguHom nopTtane,
PecnybnvkaHckom nopTane, ouumanbHOM canTe MyHULMNAanbHOro panoHa;

oKasaHve MoMoLUM MHBanNuZam B npeoforieHun 6apbepoB, MeLlalrLWmX MonyvYeHuto
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensmu kayecTBa NpegocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUST LOKYMEHTOB;

2) cobnoeHne cpoka noryyYyeHns pesyrnbTata MyHULMNANbHON yCnyru;

3) otcyTcTBME  OBOCHOBaHHbIX Xanob Ha HapyweHua  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C AOSDKHOCTHbIMKU nivuamu (6e3 ydeTta
KOHCYNbTaLNR):

B3anmoaencTeune 3aasutens ¢ pabotHukamm OpraHa unn MOLL npu npegoctasneHumn
MYHULUMMNANbHOW YCMyrn OCYLEeCTBNAETCA OAWH pa3 MNpu nNpeacTaBfeHun 3asiBfieHUs Co
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrm B OpraHe unu ML B goopme ak3emnsisipa 3f1eKTPOHHOIo JOKYMeEHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOSMKHOCTHLIMWU NvuamMum
npv NpegoCcTaBneHn MyHUUMNAanNbHOW YCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayecTBO MpeAoCTaBfeHns MyHUUMNanbHOM YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  UCMOSNb30BaHUEM
PecnybnuvkaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHdopmauus 0 xoae npeaocTtaBreHNa MyHULMNANbHOM YCyrn MOXeT ObiTb
nosiyyeHa 3asiBUTENiEM B JIMYHOM KabuHeTe Ha EpguHom noptane, Pecny6nvkaHCcKom
noptane, B OpraHe, MOLI.

2.15.4. MNpepgocTtaBneHne MyHUUUnNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BbIOOpY 3asABMTENs He3aBUCMMO OT MecTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHUs (npebbiBaHus) Ha Tepputopuu Pecnybnuku TaTapcTtaH no
9KCTEPPUTOPUANBHOMY NPUHLIAMY.

MyHuumMnansHasa ycnyra B CoctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM Yucre yunTbiBaloLwme 0COBEHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHoOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycryra npeaocTaBseTca N0 aKCTEpPPUTOpUaribHOMY NPUHLMNY) 1
0COBEHHOCTN NpeaoCcTaBNeHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lNpun npegocTaBneHn MYHUUMNANBHOW YCNYrM B 3fEKTPOHHOW dhopme
3asiBUTENb BNpase:

1) nony4nMTb MHopMaumio O nopsgke M cpokax npenocTaBfeHUs
MYHUUUNANbHOM ycnyru, pasMeLLeHHYo Ha EaomHom noprane,
PecnybnukaHckom noprarne;

2) nogatb 3asiBlieHMe O NpeaocTaBrieHnn MyHUUMNanbHOW yCnyru m
WHble [OOKYMEHTbl, Heobxoaumble ANns NpefocTaBfeHns  MyHuUMnanbHOW
yCcnyru, B TOM 4uCrie [OOKYMEHTbl M WH(OpMauuio, 3MeKTPOHHble 0bpa3sbl
KOTOpPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 Yactn 1 ctaTbn
16 PepepanbHoro 3akoHa Ne 210-®3, ¢ ucnonb3oBaHmeMm PecnybnumkaHcKoro
noprana;
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3) nonyyYnTb CBEOEHUA O XOo4e BbINOSHEHUA  3asBNEHUA O
npeaocTaBneHN MyHULMNANbHOW YCNyrn, NOAAHHbIX B 3NEKTPOHHOW (bopMe;

4) OCYLLIECTBUTb OLIEHKY KadecTBa NpeaocTaBleHns MyHUUunanbHOm
ycnyru;

5) nonyyYnTb pesynbTaT NpegoCTaBneHnss MyHUUMNanbHON yCcnyrn B
dopMe 3NEKTPOHHOIO JOKYMEHTA;

6) nogaTtb xanoby Ha pelweHne n gencrteue (besgencreune) OpraHa,
a Takke ero OOSPKHOCTHbIX UL, MYHUUMNANbHbLIX ChAyXawmx nocpencTsoM
PecnybnukaHckoro noptana, nopTtana degepanbHON rocygapCTBEHHON
MHOPMAUMOHHOM  cucTeMbl, obecneymBarowen npouecc agocyaedbHoro
(BHecygoebHoro) obxanoBaHus pelwweHun ©  gencteun  (6esgencTeus),
COBEpPLUEHHbIX MNpPU NpefoCcTaBlieHMn roCyAapCTBEHHbIX W MYHULMNANbHbIX
yCnyr opraHamu, npeaocTaBnALWMMN rOCYAapPCTBEHHbIE M MyHUUMNANbHbIE
YyCnyru, Ux OOSDKHOCTHBIMU nnuamMu, rocygapCTBEHHbIMU U MYHULMNANbHBIMU
crny>xawumm.

2.16.2. dopmupoBaHME 3asiBIeHUs OCYLLEeCTBNSAETCS MOCPeACTBOM 3anosfiHeHUs
3MIEeKTPOHHOM (popMbl 3asiBrneHns Ha PecnybnukaHckom nopTtane 6e3 HeobxoaumocTu
AONOSTHUTENBHOW NoAauyn 3asBneHnst B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHna obecneymBaeTca:

1) BO3MOXHOCTb KOMUPOBaHUS U COXPaHEHUS 3asiBIIEHUS U MHbIX
AOKYMEHTOB, HEOOXOANMbIX AN NPpeaoCTaBMeHNs YCIyru;

2) BO3MOXHOCTb 3aroSIHEHUSI HECKONbKUMU 3asBUTENSMU  OAHOW
9NEKTPOHHOM  OpMbl  3asiBfieHus npu  obpalleHnn 3a  ycnyramu,
npegnonaravwyMn  HanpasfeHne COBMECTHOMO 3asiBIIEHUS HECKOSTbKMMMU
3aaBUTENSAMN;

3) BO3MOXHOCTb ne4yatm Ha  OyMaXHOM  HOCUTENE  KOMuu
3IEKTPOHHOM (POPMbI 3asIBIIEHUS;

4) COXpaHeHVe paHee BBEAEHHbIX B NEKTPOHHY hopMy 3asBneHns
3Ha4yeHu B NOOGON MOMEHT MO XENnaHuio Monb3oBaTens, B TOM 4yucne npu
BO3HMKHOBEHMM OLWIMOOK BBOAA M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUN B
9NEKTPOHHYO hopMy 3asBNEHMS;

5) 3anosfiHeHne norfen 3NeKkTPoOHHOM (hopMbl 3aaBfeHNa OO0 Hadvana
BBOLA CBEAEHWU 3asiBUTENEM C UCMNOSIb30BaHMEM CBEOEHUN, pas3MEeLLEeHHbIX B
ECWA, n ceegeHnin, onybnmkoBaHHbIX Ha PecnybnvkaHckom nopTtane, B 4acTu,
KacatoLLencs cBeeHnin, OTCYTCTBYOLWMX B €4MHON CUCTEME MaeHTUdunKaumm un
ayTeHTUunKaumu;

6) BO3MOXHOCTb BEPHYTbCSA Ha nobon Ku3 3aTanoB 3anofiHeHUs
9NEKTPOHHOM POpMbI 3aaBneHMs 6e3 noTepn paHee BBEAEHHOW MHOpMaLnK;

7) BO3MOXHOCTb [OCTyna 3asiBUTenst K paHee MnodaHHbIM UM
3as8BNEHNSM B TeYeHMe He MeHee OfHOro roga, a Takke YaCTU4HO
COPMMPOBAHHbBIM 3asABMEHMSM - B TEYEHME HE MeHee 3 MeCSLIEB.

2.16.4. 3anucb 3aasutenen Ha npvem B MOLl (ganee - 3anucb) ocyliecTBnsieTcs
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBuTeNiO NpeaocTaBnsieTCd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble AN
npuema gaty M Bpemsi B npegenax YCTAaHOBMEHHOro B MHOrOMYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anucbk Ha onpeferieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns aTon Aathbl.

[na ocywecTBneHns npensapuTenbHOM 3anucyn nocpeactsoMm PecnybnmkaHCKoro
noptana 3asaBuTento HeobxoAMMO YykasaTb 3anpallivBaemMble CUCTEMOW [aHHble, B TOM
yucne:

damunuio, NMs, 0TYECTBO (NPU HaANNYUK);

HoMep TenedoHa;
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aZipec AfIeKTPOHHOM MOYThI (MO XenaHui);

Xenaemyto gaty un Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUW, KOTOpble cooOWwun 3asBuTenb npwu
npegBapuUTenbHON 3anucu, [JOKyMeHTaM, MpeAcTaBfieHHbIM 3asBuTenemM npu  JIMYHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3aseutenb CoobWnT
agpec 3MIeKTPOHHOM MOYTbl, Ha YKasaHHbIA afpec TakKe HanpaBnseTcs MHgopmaumsa o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM aTtbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMn NpeaBapuUTEnbHON 3anncK 3asiBuTerib B 06s3aTenibHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeENbHAA 3anucb aHHYNUPYETCS B Criydae ero HesiBKu
no ucreyeHnn 15 MUHYT ¢ Ha3Ha4YEeHHOro BpEMEHU Npuema.

3agasuTens B Ntoboe BpeMs BnpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUR, Kpome
NPOXOXOEHUS MAeHTUdUKaumMmM wn ayteHTudukaumm B COOTBETCTBMM C HOPMaTMBHbLIMU
npasoBbiMKM akTamn Poccunckon Pepepaunmn, YykasaHus Uenu npuvema, a Takke
npefocTaBneHns cBefeHun, HeobxoaumbiX ANna pacdeTa ONUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocrtaB, nocrneaoBaTenbHOCTb M CPOKW BbINOMHEHUS aAMUHUCTPATUBHbIX Npoueayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHMS!, B TOM YMCIE OCOBEHHOCTUN BbINONTHEHUS
agMUHUCTPATUBHbIX NpoLueayp B 3NeKTPOHHOM hopme, a Takke 0COOEHHOCTU BbINOMHEHUS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LIEHTpax

3.1. OnucaHue nocnegoBaTenlbHOCTM AEUCTBUIA NPU NPEOCTaBNEHNN
MYHULMNANbHOW YCIyru
3.1.1. MpepocTaBnenne MyHuUMNanbHOW ycnyrn BKYaeT B cebs cnegywowme
agMVHUCTPATMBHbIE NpoLeaypbl:
1) KOHCYNbTMPOBaAHWNE 3asiBUTENS;
2) NPUHATUE N PAaCCMOTPEHME KOMMIEKTa AOKYMEHTOB, NPEACTABIEHHbIX 3asABUTENEM;
3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arMpoCOB B OpraHbl, Yy4yacTBywLMe B
npeaocTaBneHN MyHULMNANbHON YCAYTW;
4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCyru;
5) Bblgayva (HanpasreHne) 3assBUTENO0 peaynbTaTta MyHULUNanbHON ycnyru;
6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl SABRseTcs
oOpalleHne 3asiBuTenst No BOMpocam, CBA3aHHbIM C NpefoCTaBfliEHMEM MYyHMUMMNANbHON
ycnyru.

HOMKHOCTHBIM ~ NnuoM  (pabOTHUKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHME
aZlMUHUCTPATUBHOW Npoueaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npn obpaweHun 3aasutens B OpraH - cekpeTapb WMCNonHUTENbHOrO KomMuTeTa
MpmBOMKCKOro cenbckoro noceneHmss Cnacckoro MyHUUMNAanbHOro panoHa (banee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMenW O MOpsiAKeE U CpoKax
npegocTtaeneHns MyHuumnansHon ycnyrm B MOL, nuyHO u no tenedgoHy n 3reKTpoHHOM
noyre.

PabotHnk MO®L| koHcynbTMpyeT 3aaBuTens, B TOM 4Yucrie MO cocTtaBy, dopme
npeacraBnsaeMon OOKYMeHTaumm v Jpyrum BoOnpocaMm And NofydeHns MyHuuMnansHOW
ycnyru.
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3asButens MOXeT NONyyYnuTb UHOpMALMIO O nopsgke  nNpefocTaBneHus
MYHUUMNANbHOM ycnyru Ha ouumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  Npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEeAyp SABMSKOTCH: KOHCYNbTaLms
no coctaBy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NoNy4YeHnss MyHULMNAanbHOW YCyru.

3.2.3. 3asaBuTtenb Bnpaee obpaTtutbest B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom noptane, cante OpraHa o nopsiake u
cpokax MpeadoCcTaBneHuss MyHUUMnanbHOW Yycnyru, B TOM 4ucfne no coctaBy, dopme
npeacTaBnsaemMon AOKYMEHTauMm W ApYyrMM BOMpocaM Afs MOMyvYeHUs MyHuumnanbHOW
yCryru.

[OMmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHNE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHMssMU nyHKkTa 1.3.4 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPATMBHbIE  npoueaypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUe Tpex pabounx HEeN co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATMBHBIX NpoLeayp SBMAKTCS: KOHCYbTaumm
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobXxoaMMbiM
ANSA NonyyYeHnss MyHULUMNanbHOW YCyri.

3.3. lNpuHATME N paccMoTpeHne KOMMNeKTa JOKYMEHTOB,
npeacTaBfieHHbIX 3asgBuTenemM

3.3.1. lNpuem OOKYMEHTOB Ana NpefocTaBrneHns MyHuuunanbHon ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeacraBuTens 3assutensi) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBNeHnn MyHUUUNANbLHOW YCNyrn U npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfnamMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npuem 3asBneHui:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLErO JOKYMEHTHI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHUAM, YKa3aHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3NEKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npu npegocTaBneHMn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OymMaxHOM HoOcuTene, OCYLECTBNSAET CKaHMpPOBaHWE MpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3assneHune n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOAMNUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3assneHne 8 AUC MOL;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHOW ¢hopme unmn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET ANEKTPOHHOE A€ENO0;

BO3BpalLaeT NognucaHHoe 3asiBrieHne U opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTIO pacnucky B NpuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX MNpouenyp SBMASKTCHA: roToBOe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asABUTENS B
OpraH B anekTpoHHoOW dopme (B cOCTaBe NaKeTOB ONEKTPOHHbLIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.
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PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npoueayp ABNANTCA: 3asiBlieHne U
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUUMNanbHOW ycnyrm B
3NeKTpoHHOM hopMme Yepes PecnybnnkaHckui nopTan.

3.3.2.1. 3agButenb Ana nogavn 3asiBEHUss B 3NEKTPOHHOM OpMe BbIMOSHAET
cnefywouwne encTBus:

BbINOJSTHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT Popmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLYO CBeAeHNs, Heobxoammble
n obaszatenbHble ANs NPegoCTaBneHns MyHULUMNAanbHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe unum 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asBreHus (Npu HeobxoamMmMocTn);

noaTBepxaaeT (akT O3HaKOMMEHUS M corflacus C  YCNOBUSIMWU U MOPSOKOM
npefocTaBfieHnUs  MyHUUMNAnNbHOW yCrnyrm B 3feKTpOHHOMW dopme (ycTaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popme 3reKTPOHHOTO 3asiBfieHUs);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaet
COOTBETCTBYIOLLYKO OTMETKY B (hOPME 3NIEKTPOHHOIO 3asdBMeHUs);

OoTnpaBnsieT 3anoSIHEHHOE JNEeKTPOHHOe 3asiBrieHne (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOIMKY B (pOpMe 9MNEeKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfeHne NnoAnucbiBaeTcs B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMMHUCTPATUBHOIO perrnamMeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3f1IeKTPOHHOrO 3asBreHus.

dopmaTHo-nornyeckas npoBepka CHOPMUPOBAHHOIO 3asiBIIEHUS OCYLLECTBISeTCS
nocre 3anofiHeHUs1 3adBUTENEM KaXOoro 13 Mnofien aneKkTpoHHoW hopmbl 3aasneHus. Mpu
BbISIBIEHUN HEKOPPEKTHO 3arOfHEHHOro MOMs 3MNEKTPOHHON (POPMbl 3asiBNIEHUS 3asBUTENb
yBeOAOMMSAETCS O XapakTepe BbISIBIEHHOWN OWNOKN 1 NOpsiaKe ee yCTpaHeHUsi NOCPeacTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPELCTBEHHO B 3NIEKTPOHHOM (hbopMe 3asiBNEHUS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHWUS aAMUHUCTPATUBHBIX NpoLeayp SBSKTCA: 3MEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI AfIEKTPOHHOMO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havyana BbINOSIHEHUS aAMUHUCTPATUBHOWN NpoLeaypbl ABNseTca
NOCTyNfNeHne 3asiBfieHUst U UHbIX [OOKYMEHTOB, HeobxoauMmbiX ONd npeaocTaBrieHus
MYHUUUNANbHOW YCRyru.

HJOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
afMUHUCTPATUBHOW npoueaypbl SBMsSeTcA cekpetapb McnonHuTenbHOro kKomuteTa
MpuBOIMKCKOro cenbckoro nocerieHns Cnacckoro MyHUUMNanbHOro panoHa (nanee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE nuLO, OTBETCTBEHHOE 3a NpueM [OKYMEHTOB, B Criyyae
obpaLleHunsa 3assutens c 3aasneHnem B OpraH:

onpegenseT npegMeT obpalleHuns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLETO JOKYMEHThI,

NPOBOAWT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPATMBHOIO  pernameHTa, nNpOBEPKY COOTBETCTBUMSA  NpeAcTaBNEHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawiee opopMieHne Konmm OKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NoAYUCTOK, NPUNNCOK, 3a4EPKHYTbIX CMOB U UHbIX HE OrOBOPEHHbIX
ncripaBneHnn);
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3anonHgaeT SNEKTPOHHYO dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [ONnA  OKasaHMS T[oCy[apCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

npy npefocTaBneHuuM [OKYMEHTOB, yKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HocuTene, OCYLECTBNSAET CKaHMpOBaHWE MpeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepegaeT 3asiBUTENIO HA NPOBEPKY U nognucaHue;

nocre nognucaHna ckaHupyeT NoannucaHHoe 3asaBreHune;

3arpyxaet B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYIO CUCTEMY, NpefHa3HAYEeHHYHo
ANS OKas3aHWsA rocydapCTBEHHbIX U MyHULMNANbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (bopMe NN ANEKTPOHHbIE 06pasbl OTCKAHMPOBAHHbBIX JOKYMEHTOB, hopMupyeT
31EeKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOE 3asiBNeHne W opurMHanbl OyMaXHbIX JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTENO0 pacnncky B npyeme JOKYMEHTOB.

B cnyyae Hannuna ocHoBaHu A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, YBEAOMIISET 3adABUTENS O HanNM4un NnpensaTcTBuMm aAng
npueMa 3asiBfieHMsi W BO3BpawaeT emMy [OOKYMeHTbl C 0b6bACHeHMeM codepXXaHus
BbISIBNIEHHbIX OCHOBAHWI AN OTKa3a B NpueMe JOKYMEHTOB.

3.3.3.3. [ormkHOCTHOEe nunuo, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, Mnocrne
NOCTYNSIEHNA JOKYMEHTOB Ha PpacCMOTPEHME:

npuceBanBaeT 3asiBfIEHUI0 HOMEpP B COOTBETCTBUW C HOMEHKNATypou Aeni U craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MPUNoXeHHble 3adaBuTenemM
AOKYMEHTbI B 9NIEKTPOHHON (DOPME 1 INEKTPOHHbIE 0O6pasbl AOKYMEHTOB;

NpoBepsSeT KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalleHnsa k EguHomy noptany (B crniydae, ecnv 3asiButenem npeacraBreHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUNEHHOMN KBannMUUMPOBAHHOW 3I1EKTPOHHOM
noanuncLHo).

Mpn HanMuMnm OCHOBaHW, MPEeOYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATUBHOIO
perrnameHTa, noAroTaBnvMBaeT MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
HeobXxo4MMbIX A58 NPeOCTaBEeHNA MyHULUMNANbHON YCNyru.

B cnyyae, ecnu B pesynbTarte MNpOBEpPKU YCUMNEHHOMW KBannduunmpoBaHHOW
9NEKTPOHHOM MOAMUCU BbISIBNEHO HecobnaeHne ycrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
peweHns 06 oTkase JOMKeH coaepxaTtb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIMN OCHOBaHUEM ANA ero NPUHATUSA.

MpoekT peweHnss 06 oOTKase B NpuemMe [JOKYMEHTOB, HeobxoguMmbiX Anis
npeaocTaBNeHNs MyHULMNANbHOW YCNyrn, C yKasaHMeM MpUYUH OTKasa (B cryvyae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfeHus
MYHUUMNANbHON YCIyrn, CBA3aHbl C HapyLWEHWEM YCTaHOBIIEHHbIX TPebOOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUs [Ond OTkasa B MpueMe [JOKYMEHTOB [OSKHbl coaepXaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpHble U (MNK) NPOTMBOPEYMBLIE  CBEAEHUS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TPeboBaHMin), HaNpaBnseTCa Ha CorfiacoBaHue
B YCTAHOBMIEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO OKYMEeHTOO6opoTa.

CornacoBaHune npoekta pelleHuss 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAMMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCnyru,  OCYLLeCTBMASeTCHS B NOpSAKe,
npegycMOTPeHHOM MyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

B cnyyae oTtcytcTBMA < OCHOBaHMM [OnNd OTkasa B NpuemMe  [OOKYMEHTOB,
NpeayCcMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATUBHOIO perriaMmeHTa, AOSMKHOCTHOe nuvuo,
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OTBETCTBEHHOE 3a MNpUEM [JOKYMEHTOB, B TeuyeHwe ofHoro pabovero AHA CO [AHS
NOCTYNSIEHUS 3asiBNIEHUs, HanpasnseT 3asBUTESN0, yKasaHHbIM B 3asBfieHMM crnocobom,
yBeJOMINIeHNne O TMOCTYNNeHnn 3asBeHus, coepxallee BXOOALWMN PEerncTpaumoHHbIN
HOMep 3asiBreHusi, naTty nosiydeHus 3asiBfieHusi, nepevyeHb HavMeHoBaHunM ¢ansnos,
npeacTaBeHHbIX K HEMY JOKYMEHTOB, aTy Mony4yeHus pesyrnbTata MyHULMNansHON yCnyru.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, npu HanUuMM  TeXHUYECKOn BO3MOXHOCTHU
OCYLLIEeCTBMNSAETCA B aBTOMaTMYECKOM pexXuMMe C WUCMOoSfib30BaHMEM aBTOMAaTU3MPOBAHHOW
WH(POPMALNOHHON CUCTEMbI, MpefHa3Ha4YeHHOM AN OKa3aHUA roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.3.3.5. AaMmuHuCTpaTMBHbIE nMpoueaypbl, ycTaHaBnuBaemble nyHKTom  3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, BbIMOMHAKTCA B TeYeHue ogHoro paboyero OHA CO OHSA
NOCTYNSIEHUS 3asABMEHUS Ha pacCMOTPEHME.

PesynbTatamu BbINONHEHNS agMUHUCTPATMBHbLIX NMpoLeayp SBASIOTCA: MPUHATBLIA Ha
pacCMOTPEHNEe KOMMMNEKT [OOKYMEHTOB WKW TMpOeKT pelweHns ob oTkase B npueme
AOKYMEHTOB, HeO6XoaUMbIX ANA NpeAoCTaBNeHNA MyHULMNANbHOW YCAYTr.

3.4. HanpaBneHne MexXBeaA0MCTBEHHbIX 3anNpOCOB B OpraHbl, y4acTByHOLME B
npegocTaBneHnn MyHUUMNANbLHON yCnyru

3.4.1. OcHoOBaHMEM Ha4darna BbINOSIHEHMUS aAMUHUCTPATUBHOW NpoLeaypbl ABnsieTcs
nosiyyeHMe [OOSMKHOCTHbIM  NNUOM  (paBOTHUKOM), YMNOSTHOMOYEHHbIM Ha BbIMOSHEHNE
aAMUHUCTPaTUBHOW npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuemM JOKYMEHTOB, NPUHATLIX OT 3asBUTENs AOKYMEHTOB.

HOMmKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHUNE
aAMUHUCTPATUBHOW Mpouenypbl, SBMSEeTCA cekpeTapb WCNoONHUTENbHOro KomuTeTa
MonsHckoro cenbckoro noceneHmss Cnacckoro MyHMUMNanbHOro paroHa (nanee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 32 HanpaBfeHne MeXXBeJOMCTBEHHbIX 3arnpocoB).

3.4.2. [JOMKHOCTHOE nNWULO, OTBETCTBEHHOE 3a HarnpasfeHne MeXBEeLOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBndeT B 3fEKTPOHHOW dopMe MNOoCpPeacTBOM CUCTEMBbI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOAENCTBUSA (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTM — UHbIMK cnocobamun) 3anpockl O NpeaocTaBneHnn JOKYMEHTOB U CBeL4EHUN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATMUBHOIO perfiaMmeHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCS B A€Hb NPUHATUS 3asiBNIEHNS HA paCCMOTPEHME.

Pesynbtatamu BbIMOSIHEHUS aAMUHUCTPATUBHbIX npoueayp ABMAKOTCA:
HanpaBneHHble B OpraHbl BNacTn n (Mnn) noABe4OMCTBEHHbIE OpraHam BrnacTu opraHmsaumm
3anpocsl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWMM 3anpoCOB, MOCTYMMBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOIO B3aMMOLEWCTBUA, MNpenoCTaBnsAoT
3anpalwumBaemMble AOKYMEHTbI (MHGOPMALMIO) UK HanpaBnsaloT yBegoMeHns 06 oTCyTCTBMM
AOKYyMeHTa n (Unu) mHdopmMauumn, HeobxoauMbix AN NpefoCcTaBNeHus MyHUUMNanbHOM
ycnyru (ganee — ysegomneHme o6 otkase).

AOMWHUCTPATMBHbIE  Mpouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAITCA B Te4YeHue NATU OHEeW CO OHS MOCTYNMEeHUs MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHmsauuio, NpegocTaBnAaowme OKYMEHT U MHGOPMaLMIO, eClN UHbIE CPOKM
NnoaroToBKW W HanpaBneHUs oTBeTa Ha MEeXBEeOOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
degepanbHbIMM 3aKkoHamu, NpaBoBbIMKM akTamu paButenbctBa Poccuickon ®epepaunn m
NPUHATBEIMU B COOTBETCTBUM C doedepalribHbIMM 3aKOHaMW HOPMAaTMBHLIMW MPaBOBbLIMU
akTamn Pecnybnuku TaTapcraH.

PesynbTtatamu BbINOMHEHNA aAMUHUCTPATUBHbLIX MNpoueayp SBMASTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  MNPeAoCTaBfEHUss  MyHuUMnanbHOW — ycnyru, nmbo
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yBegoMmneHne o6 oOTkase, HanpaBrieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBreHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [omkHOCTHOE nuuOo, OTBETCTBEHHOE 3a HarpasfieHne MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawunBaemMble 4epe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3f1eKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ANna  npegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yeegomneHne o6 otkase npy OTCYTCTBUM OOKYMEHTa n (Unu)
MHdopmMaLuu;

npy HanuMynm OCHOBAHWUW, NPEeaYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernamMeHTa, MOAroTaBnMBaeT [MPOEKT pelweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxo4MMbIX AN NPeaoCTaBNEeHNA MYHMLMNANBbHOW YCyTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfeHns MyHULMNansHOW YCnyru, C ykasaHWeMm MpuyMH OTkasa (B crydae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMblx ANa npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OKYMEHTOB [OSDKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(popmMauun, cBedeHWn), KOTopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
odoopMIiEHbl C HApYyLLEHNEM YCTaHOBIIEHHbIX TpeboBaHMin), HanNpaBnseTCs Ha corfiacoBaHune
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelweHuss 06 oTkase B npueme OOKYMEHTOB, HEOBXOANMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYyLLeCTBASETCHS B NOpPSAAKe,
npegycMOTPeHHOM MyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaEeMble  HACTOSLWWMM  MYHKTOM,
BbIMONHATCS B A€Hb MOMyYeHNa CBeAEHNN N0 MeXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoLeayp SBRSKTCH: LOKYMEHThI
(cBegeHus), HeobxoauMble ANs NpegoCcTaBNeHUs MyHUUUNANbHOW YCIyrn, NPOeKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoauMbIX ANA NpeaoCTaBNeHUs MyHULMNanbHON
yCrnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A5 OKa3aHUs rocy4apCTBEHHbIX M MyHULMMAbHbBIX YCIyr, B TOM Yucne ¢
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MyHKTOM 2.13 agMUHMCTPaTMBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbIA CPOK BbINOMTHEHNA aMUHUCTPATUBHBIX NpoLeayp, yKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CocTaBnsaeT NsaTb paboymx gHewn.

3.5. MNogroToBka pe3ynbTata MyHULMNANBHON YCRyrn

3.5.1. OcHoBaHMeM Havana BbINOMHEHUA aAMWHUCTPaTUBHOMN MNpoueaypbl SABMAseTcs
nocTtynfneHme  OT  OOMMKHOCTHOro  nvua, OTBETCTBEHHOINO  3a HanpaBneHue
MEXBEAOMCTBEHHbIX  3anpocoB,  [AOKYMEHTOB  (CBedeHwui),  HeobxoauMMblx  Ans
npeaocTaBneHnss MyHULMNAanNsHON yCnyru.

[OMKHOCTHLIM ~ NNLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE agMUHUCTPATUBHOWM
npoueaypbl, sABRseTcs cekpeTapb WcnonHutenbHoro komuteta [lONSHCKOro CenbcKoro
nocenexHus Cnacckoro MyHMLUMNANbHOrO pavioHa (Banee - [OMKHOCTHOE nUUO,
OTBETCTBEHHOE 3a NOArOoTOBKY pesyrbTara NpefoCTaBNeHns MyHULMUNanbHOW YCnyri).

3.5.2. [JdomkHocTHOe nuuUO, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npeaocTaBneHnss MyHUUMNansHoN yCnyru:

paccmaTpuBaeT C(POPMMPOBAHHLIA KOMMMEKT [OOKYMEHTOB, HeobXxoauMbiX Ans
npeaocTaBneHnss MyHULMNansHon ycnyru;

Npu BbISIBNEHNM OCHOBaHWM ANs OTKasa B NpefoCTaBleHUn MyHULMNAnsHOW YCryru,
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YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, MoAroTaBnvBaeT MNpPOEKT
pelleHns o6 oTkase B NpefocTaBreHnm MyHULMNAnsHOM YCnyru;

B Cly4yae OTCYTCTBMS OCHOBaHWWA ONA OTKasa B MNpefoCTaBfeHUN MyHULUMNarbHOW
ycnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO perfameHTa, no utoram
pacCcMOTPEHUsST JOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBAeHUs MyHUUMNanbHOW YCNnyru,
nogrotaBnvMBaeT MNPOEKT pesynbTata MpefocTaBfneHuss MyHUUMNanbHOW  ycnyrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHkTa 2.3.1 aAMUHUCTPATUBHOIO perrameHTa;

HanpasnseT NOAroTOBMEHHbIW NPOEKT pesynbTata NpeaoCcTaBneHns MyHULMNansHON
yCrnyru Ha corracoBaHue B YCTaHOBIIEHHOM MOpsiike MOCPeACTBOM CUCTEMbI 3NEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUMHUCTPaATMBHbIE  npouefypbl, yCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbIMNOJSTHAIOTCA B TeYeHne ABYyX paboymx aHeNn.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMSOTCA:  NPOEKT
pelweHns 06 oTkase B NpeoCTaBneHnm MyHUUUNanbHOM YCnyri, NPOEKT pelleHns O Bblaade
paspeLLeHns Ha BCTynneHne B 6pak HecoBepLUEHHONEeTHMM, JOCTUrLMM Bo3pacTta 16 ner.

3.5.3. CornacoBaHMe wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MyHUUMMNanNbHON ycnyrn (ganee — npoeKkTbl JOKYMEHTOB) OCYLLECTBNAETCA PyKOBOAMTENEM
CTPYKTYPHOro nogpasfgerieHusi, OTBETCTBEHHOro 3a NoAroToBKY pesdynbTaTa MyHULMNANIbHON
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBogutenem OpraHa.

[MoaroToBneHHbIE MPOEKTbl OKYMEHTOB, MMeEloWMe 3amMeyaHusd, BO3BpallalTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3yrnbTarta MyHUUMNarbHOW YCNyru.
Mocne ycTpaHeHMs 3aMeYaHuin NpPOeKTbl [OKYMEHTOB MOBTOPHO nNepefaroTcs Ang
corrnacoBaHus 1 nognucaHus.

PykoBoantens OpraHa npu pacCcMOTPEHUU TMPOEKTOB [JOKYMEHTOB NpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiaMmeHTa AOMKHOCTHbIMM nuuamn OpraHa B 4actu
CPOKOB BbIMOSTHEHUS agMUHUCTPATMBHbBIX Npouenyp, MX NocrneaoBaTenlbHOCTU M MOSHOTHI,
HanU4ns COrracoBaHUN  YMNOMHOMOYEHHbLIX [OOIMKHOCTHbIX nuy  OpraHa B cucteme
3NEKTPOHHOro AOKYMeHToObopoTa.

B cnyyae BbIsIBNieHMA HapyLleHUN B 4aCTU CPOKOB BbINOMHEHUS agMUHUCTPATUBHbIX
npouegyp, WX nocrnegoBaTenbHOCTM M NOMAHOTbI PykoBoguTtenb OpraHa uwHUMUMupyet
npuBrneYyeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUMX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 agMVHUCTPATUBHOIO perfameHTa.

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBfvMBaeMble  HACTOAWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TeYeHne ABYX paboymx aHeN.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASTCA: pelueHne ob
OoTKase B npueme AOKYMEHTOB HeOBXOAMMbIX A451S NpeoCTaBneHns MyHUUMNanbHOW yCryru,
peweHve o6 oOTKase B NpefocTaBfieHMM MYHULMMNAnbHOM YCNyru, pelleHne o O Bblaaye
paspeLleHns Ha BCTynneHne B 6pak HecoBepLUeHHONEeTHUM, AOCTUrIMM Bo3pacTa 16 nert.

3.5.4. VicnonHeHuwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. aaMnHUCTpaTUBHOIO
pernamMeHTa, npy Hanuynnm TEXHNYECKOM BO3MOXXHOCTU OCYLLIECTBMNSAETCH B aBTOMaTU4E€CKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHavYeHHOWN A58 oKa3aHWs rocyAapCTBEHHbBIX U MyHULMNAITbHBIX YCNYT.

MakcumarbHbIA  CPOK BbLINOMHEHNA agMUHUCTPATUBHBLIX Mpoueayp, YKasaHHbIX B
nyHkTe 3.5. aAMWHUCTPATUBHOIO perfnamMeHTa, CocTaBnsaeT YyeTblpe pabounx gHS.

3.6. Bbigaya (HanpaeneHve) 3asBUTENO pedynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMEM Havana BbINOSIHEHUS aAMWHUCTPATUBHOW MNpoueaypbl sBRAsieTcs
nonyyeHue [OOIMKHOCTHBIM JMLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMUHUCTPATUBHOW
npoueaypsbl, 4OKYMEHTa, NoATBEPXKAALLEro NPeAoCTaBeHne MyHUUMNanbHOM YCyri.

[OMKHOCTHLIM  NMULIOM, OTBETCTBEHHbIM 3a  BbIMOMHEHWE aOMUHUCTPATUBHOW
npoueaypbl, SBNsieTcs cekpetapb McnonHutenbHoro komuteta [MONSIHCKOrO CenbCKOro
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noceneHns Cnacckoro MyHUUMNANbLHOrO paroHa (Oanee - [OOMKHOCTHOE nWUO,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbiady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHeCceHMe CBefeHUn O pesyrnbTaTe npeaocTaBneHuns
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu asBToMaTu3npOBaHHOM
WHOPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

n3BeLLaeT 3asiBuTens (ero npeacraBuUTENs) cnocoboM, yKaszaHHbIM B 3asdBMEHUU, O
pesyrnbTate npeaocTaBneHns MYHUUMNAanbHOMW YCIyrmh U O BO3MOXHOCTU  MOSyYeHUs
pesynbTata NnpegocTtaBneHns MyHuuunansHon ycnyr B Oprade unv 8 MOLL.

NcnonHeHve npoueayp Npu HanmMynm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSAETCH B
aBTOMAaTMYECKOM peXuMme C WCMoNnb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHON
CUCTEeMbI, NpegHa3Ha4YeHHON AN OKasaHWs rocy4apCTBEHHbIX N MyHULMMANbHbIX YCIYT.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B TeyeHue ogHoro paboyero AHA CO [AOHA MOAMUCAHUS [OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM NpefoCTaBfeHna MYHULMNANbHOW YCAyrK, YMNOSTHOMOYEHHbIM
AOIMKHOCTHLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX MpoLeayp ABMASKOTCA: pasMelleHue
CBeEeHUNn O pesynbTaTte MNpefoCcTaBfeHns MyHULMNANbHOW YCyrm B MHMOPMAaLMOHHbIX
cucTemax, u3BelleHue 3asBuTensa (ero npeacraBuTens) o pesynbTate npegocTaBfeHnd
MyHUUMMNAanbHOW ycnyru un cnocobax ero nomnyyeHus.

3.6.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTarta npegocTaBneHns
MYHUUMNANbHOW YCRyru:

3.6.3.1. Npwn obpalleHnn 3asBuTens 3a pesynbTaToM MyHuumMnansHon ycnyrm 8 MOL,
paboTHuk MO®L| BblgaeT 3asBuUTEN0 pesynbTaT MyHUMUMNanbHOW ycrnyru B dopme
3K3eMnnapa dfeKTPOHHOro AOKYMeHTa Ha BymaxxHoM HocuTerne. o TpeboBaHuio 3asBuTens
BMECTe C O3K3eMNIsapoM 3NeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
NpefocTaBNAeTCa 9K3EMMMSP 3NEKTPOHHOro AOKYMEHTa MnyTeM €ro 3anucu Ha CbeMHbIN
HocuTernb MHGOPMauUMM WM HanpasfieHUs 3K3emnnsipa 3NeKTPOHHOro [OKyMeHTa Mo
3IEKTPOHHOM noyTe B agpec 3assutend. [1pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLUK
UNW HanpasfeHUM 3K3eMnrigpa 3MNEeKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
9K3eMNNAp JNEKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3emnnspa 3EeKTPOHHOro [AOKYMEHTa 3K3eMNNsApy 3MeKTPOHHOro
OOKYyMEeHTa Ha OyMaxXHOM HocuTene 3aBepsieTcs YNOSIHOMOYEHHbIM COTPYAHUKOM C
NCMNoJSiIb30BaHNEM YCUITEHHOW KBaNnUOULMPOBaHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B Nopsgke o4yepefHOCTW, B [AeHb nNpubbITUA 3aaBUTENd B CPOKWU,
yCTaHOBIEHHbIE perriaMeHToM pabotel MOL.

Pesynbtatamu BbINOSIHEHUS AOMWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgaun pesynbTaTta NpeaocTaBfeHns MyHuuunanbHon ycnyrm B AUC ML,
pesynbTaT NnpeAocTaBneHnss MyHUUUNansHOM yCryru, BblAaHHbIN 3asBUTENIO.

3.6.3.2. MNpwn obpaweHnn 3anBuTens 3a pesynbTaTtoM MyHUMUMNANbHOW YCNyru yepes
PecnybnvkaHckuin noptan 3asBUTENO B JIMYHbIA KabMHET aBTOMAaTU4YeCKU HanpaBnsieTcs
SNEKTPOHHbIN  0bpa3  [OOKyMeHTa, 4BnsowWerocs  pesynbTaToM  NpeaocTaBneHus
MYHUUMNANbHOMW yCnyru, MOAMNUCaHHbIM YCUMEHHOW KBanuUUMPOBAHHOW SMNEeKTPOHHOW
NOAMUCHIO YNOMHOMOYEHHOro JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJTHAKOTCA B A€Hb MOANUCaHUS AOKYMEHTa, MOATBepXaaloLwero npegocrasneHne (oTkas
B NpefocTaBfieHUn) MYyHULMNAnbHOW yCnyrn, YMOAHOMOYEHHbIM [OOSDKHOCTHBIM  JIMLIOM
OpraHa (OpraHom).

PesynbTatamu BbIMNONHEHUA aMUHUCTPATUBHBLIX NMpoueayp SABNAKTCA: HanpasneHune
(npepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENIO AOKYMEHTA,
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NnoATBepXAarLero npegocTaBneHne MyHMUMNanbHOM ycnyrn (B TOM 4ucrie OTka3 B
npegocTaBneHun MyHULUMNAanbHOM YCryri).

3.6.3.3. lNpn obpaleHnn 3aaBuTENa 3a pe3ynbTaTOM MYHUUMNanbHOW YyCryrn B
OpraH, OMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBUTENI0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENS BMecTe C
9K3eMMMAPOM INEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy npefocTaBnseTcs
9K3eMNMsAp 3MEeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbl HocuTenb
NHOPMaLMN UMW HanpaBNeHUs 3K3eMnnspa 3MNEeKTPOHHOro OOKYMEHTa MO 3NeKTPOHHOW
noyTe B agpec 3asBUTEnNs.

AOMUHUCTpaTMBHbIE  npouenypbl, yCTaHaBfMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsAKe odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENsS B COOTBETCTBUU C
MNpaBunamu BHyTpeHHero TpygoBoro pacnopsigka OpraHa.

Pe3ynbTaTtomM BbINOMHEHUS aOMUHUCTPATUMBHBIX Npouedyp SBNSATCH: duUKcaums
dakta Bbl4auu pesynbTaTa npegocTaBneHns MyHULIMNAnbHOM ycnyrm B
aBTOMaTU3NPOBaHHOMW WHMOPMALMOHHON cucTemMe, MpedHa3HaYeHHOW [Anis  OKa3aHus
rocyAapCTBEHHbIX N MyHULMNAbHbIX YCAYT.

3.7. cnpaBneHune TeXHNYECKNX OLMOOoK

3.7.1. B cny4yae obHapyXeHWa TexHU4eCcKon OLWMOKN B OOKYMEHTe, sBAsoLieMCs
pes3ynbTaTtoM MyHUUMNANbHOW yCnyru, 3assuTtenb HanpasnsaeT B OpraH:

3asBrieHne 06 ucnpasneHnn TexHmyeckon owmndkn (NnpunoxeHune Ne 5 k HacTodAlemy
aAMWUHUCTPATUBHOMY peErfiameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KaK pe3ynbTaT MyHULMNANbHON YCNyru, B KOTOPOM
COOEPXUTCHA TEXHMYECKas! OLLIMOKa;

AOKYMEHTbI, WUMELWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuymm
TEXHUYECKOM OLLINOKM.

3asBneHne o6 wncnpaBneHUN TEXHUYECKOM OLWNOKM B CBEOEHUSAX, YyKas3aHHbIX B
AOKYMEHTE, SABNAOLWEMCS pe3ynbTaTtoM MyHUMUMNAnbHOW YCNyrn, nogaeTca 3asBuTENeM
(ynonmHOMOYEHHbIM  MpefcTaBuMTENEM) MOYTOBbIM  OTMNpaBfieHneM (B TOM 4ucne C
NCMNonb30BaHMEM 3MIEKTPOHHOM NMoYThbl), NMnMbo Yepead PecnybnukaHckum noptan nnu MOLL.

3.7.2. [JOMKHOCTHOE nMLO, OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, OCYLeCTBseT
npuemMm 3asBneHus o6 ncnpaBneHUM TEXHUYECKOW OLUMOKK, PEerucTtpupyeTt 3asiBNeHue cC
NPUNOXEHHBbIMWU OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY fnvuy, OTBETCTBEHHOMY 3a
006paboTKy JOKYMEHTOB.

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOMHATCA B TEYEHME OAHOro paboyero AHs ¢ AaTtbhl perncTpaumm 3asBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX NMPoOLeayp SIBMAKTCS: NPUHATOE U
3aperncTpupoBaHHOE 3asiBNEHUE, HanpaBliEHHOE Ha PacCMOTPEHME OOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOEe 3a 06paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LIENSX BHECEHUSI UCMPAaBNEHUN B OOKYMEHT, SABMSOWMIACA
pes3ynbTatoM NpeaoCcTaBNeHns MyHMUMNAnNbHOW YCnyrM, OCYLLECTBNSIET Npoueaypsbl,
npeaycMoOTpeHHbIe NYHKTOM 3.5 agMUHUCTPATUBHOIO pernameHTa, u BbigaeT UCrnpaBfeHHbIN
AOKYMEHT 3aaBuUTENto (YNosTHOMOYEHHOMY NPeacTaBUTENIO) JINYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynorIHOMOYEHHOro npeacTtaBUTENs) OpurMHana [OOKYMEHTa, B KOTOPOM
COOEpPXUTCA TexHuyeckas owubka, unu Hanpaensetr B agpec 3asBUTENS MNOYTOBbLIM
oTnpaBreHnem (NOCPeaCTBOM INEKTPOHHOW MNOYTbl) MMCbMO O BO3MOXHOCTW MOMyYeHUs
AOKyMeHTa npu npegocTtaBneHun B OpraH opurnHana AOKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHu4yeckasi omnodka.

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B TedeHne OByx paboumx gHen nocrne obHapyXeHUs TEXHUYECKOW OLIMOKM
UM NonyYeHuns ot Nboro 3aMHTEPECOBAHHOIO NMLa 3asBNeHns 0 AONYLEHHON oLwunbkKe.
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PesynbTatamu BbINOSIHEHWUS aAMWHUCTPATUBHBLIX MpoUeayp SBNAKOTCA: BblAAHHbLIN
(HanpaBneHHbIN) 3as9BUTENIO LJOKYMEHT.

4. Mopanok n opmMbl KOHTPOSSA, 3a NpeaocTaBneHneEM MyHULMMNANbHOM YCIyrn

4.1. MNMopsaok ocyLecTBNEHMS TEKYLLEro KOHTPOrs, 3a cCoObnoaeHNEM N UCMIONTHEHNEM
OTBETCTBEHHbLIMUN JOIMKHOCTHLIMM NMLAMM NOMNOXEHUI aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpeaoCcTaBNeHNIo

MYHULMNANbHONM YCNyrn, a Takke NPUHATUEM UMW peLLEHUI

KoHTponb, 3a MNOMHOTOM M KayeCcTBOM NpPenoCTaBfeHMs MYHUMUMMANbHOW yCryru
BKMOYaeT B cebs BbiSIBIEHWE M yCTpaHEeHWe HapylleHWW npaB 3asiBUTenen, nposegeHue
npoBepoK cobntogeHns npouenyp NpeaocTaBnNeHns MyHUUMNanbHOM YCRyrn, nogroToBKy
peweHnn Ha gencteua  (6e3gencTtBuMe)  OOMKHOCTHBbIX — NUL  OpraHa  MECTHOro
camoynpaBneHus.

dopmamn KOHTpomns 3a cobnoaeHMeM WUCMONHEHUS aAMUHUCTPATUBHBLIX Mnpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [AOKYMEHTOB MO NpeaocTaBieHUo
MYHULMMNANbHON YCNYTIu;

2) NnpoBOAMMbIe B YCTAHOBNIEHHOM Nopsiake NPOBepKN BeaeHust 4ernonpon3BoacTBa;

3) npoBegeHne B YCTAHOBMEHHOM MOpPSAKE KOHTPOSIbHLIX MPOBEPOK cobnoaeHus
npouenyp NpeaocTaBneHns MyHUUMNanbHON yCcnyru.

B uensax Tekywero KOHTPOMNsS UCNONb3YyTCA CBEAEHUS, UMEIOLMNECA B 3NIEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KOoppecnoHAEeHUMs, YCTHass U MNUCbMEHHas WHdopmauus
AOIMDKHOCTHBLIX ML,  OCYLLECTBMAKOWMNX BbINOMIHEHNE aAMUHUCTPATMBHBIX MNpoueayp,
XXypHarnbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBe4eHus.

[na ocywecTBNeHUs KOHTPONSA 3a COBEpLUEHWEM AEWCTBUMA Npu NpeaocTaBreHun
MYHAUMMNANbHON YCNyrM W NPUHATAM  PELLUeHU  PYKOBOOUTENH oOpraHa MEeCTHOro
camoynpaBfieHnss  NPeacTaBnslOTCA  CApaBkM O  pe3ynbTatax  NpefocTaBreHus
MYHMLMMNANbHON YCNyru.

O cnyyasx u npuyMHax HapyLlleHMs CPOKOB, MOCNeAOoBaTENbHOCTU U COAepKaHus
agMUHUCTPATUBHbLIX  Mpouedyp  AO/MKHOCTHble Nvua  HemegneHHO  MHAOopPMUpYT
pyKOBOAUTENSA  OpraHa, nNpedoCTaBMsOWEro  MyHUMUMMAnNbHYK — yCryry, a Takke
npeanpuHMUMaloT CPOYHbIE Mepbl MO YCTPaHEHUIO HAPYLUEHWIA.

Tekywmi  KOHTpPOnb  3a  cobniogeHMeM  nocnegoBaTenbHOCTU  OAEWCTBUN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMU NpoLeaypaMn Nno NpeaocTaBfneHnio MyHULUMMNANbHOM
YCInyru, OCyLLIEeCTBMSIETCHA 3aMeCTUTENEM PYKOBOAMTENS opraHa MeCTHOro caMoyrnpaBreHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPenoCTaBNEHMIO MYHULUMMANbHOW YCIyru,
HayanbHMKOM OTAena, OCYLEeCTBASKLWEro opraHu3auuio paboTbl MO NpeaocTaBreHuto
MYHULMNANbHOW YCRyrn.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLIECTBNSAOLLNX TeKyLUn KOHTPOIb,
YCTaHaBMMBAETCSA [MOSMOXEHUAMN O CTPYKTYPHbIX MOApa3geneHnsax opraHa MEeCTHOro
camoynpasfeHnst U AOMKHOCTHBIMU perfnaMmeHTamum.

4.2. Nopsagok v NepuognyHOCTb OCYLLECTBNEHUSA NNAHOBbLIX M BHEMAHOBbLIX NPOBEPOK
MONHOTHLI U Ka4YecTBa NpefoCcTaBreHuss MyHULUNansHOM ycryru, B TOM Y1cre nopsagok 1
OpPMbl KOHTPOMS, 32 NOSTHOTON U KA4eCTBOM NpefoCTaBeHns MyHULMNAnbHOW YCyru
4.2.1. KOoHTpOrib 3a NOMHOTOM U Ka4eCTBOM NPeAOCTaBNEeHNA MyHULMNAITbHOW YCIyru
ocyLlecTBndeTcHa B popmax:
1) npoBeaeHNs NPOBEPOK;
2) paccmoTpeHus xanob 3assutenen Ha gencteuna (6esgenctemne) OpraHa, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUUNANbHBIX CYXaLUmX.
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4.2.2. B uenax ocywecTBneHna KOHTPOSIS 3a NOSTHOTOM 1 Ka4eCTBOM NpeaocTaBlieHns
MYHULMNANbHOW YCyru NpoOBOAATCS NfiaHOBbIE M BHEMNMAHOBLIE NPOBEPKU. [1opaaok n
NepuoanYHOCTb OCYLLIECTBIEHMS NITaHOBbIX MPOBEPOK YCTaHABMMBAETCA NaHOM paboThbl
OpraHa. Npu npoBepke MOryT paccmMaTpmBaTbCsl BCE BOMPOChI, CBA3AHHbIE C
npegocTaBneHMeM MyHUUUNAaNbHOW yCrnyrn (KOMMEKCHbIE NPOBEPKM), N OTAENbHbIN
BOMPOC, CBA3aHHbIV C NpefoCTaBfEHUEM MYHULMNANbHOW yCnyru (TeMaTu4eckne npoBepkn).
[MpoBepka Takke MOXET NPOBOAUTLCSA NO KOHKPETHON Xanobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCSH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBMIEHHbIX HapyLLUEHU aMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B criydae nosyyeHus
xanob 3aasutenen Ha gencteus (beasgenctane) OpraHa, a Takke X JOSMKHOCTHbLIX JnL,
MYHULMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN OGQOPMIAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3bIBalOTCA BbISIBIEHHbIE HEQOCTATKM U NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCTaBnsoWwero MyHMUMnanbHyo
ycnyry, 3a peLlueHns n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
XoAe nNpeaocTaBNeHns MyHULMNANbHOW yCryrn

Mo pesynbTatam NpoOBeOEHHbIX MPOBEPOK B Crlydae BbISIBNIEHUS HapyLleHun npas
3asBUTENEN BUHOBHbIE nNuUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

PykoBoantenb opraHa MeCTHOrO CaMoynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE pacCMOTPEHNE 3asBNEHUN.

PykoBoantenb (3amectuTenb pykoBOOUTENS) CTPYKTYPHOro noapasaeneHus opraHa
MECTHOro CcaMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHOe WU (Mnn)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHbLIX AEWCTBUW, YyKasaHHblX B pasgene 3
aAMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NMLA WU MHble MyHUUMNAanbHbIE CriyXallMe 3a pelleHns u AencTBuUs
(6espencTaue), npuHMMaemble (ocywecTtBnsiemblie) B  Xxoge npegoctaBneHns
MYHULUMNANbHON YCRyrn, HecyT OTBETCTBEHHOCTb B YCTaHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. TonoxeHusi, xapaktepuayrome TpeboBaHns K Nopaaky u oopmam KOHTPOns 3a
npegocTaBfieHNEM MyHULMMNASTbHOM YCIyrk, B TOM YMCIe CO CTOPOHbI rpaxaaH, nx
obbeanHeHU n opraHmsaumnmn

KoHTponb, 3a npegocTaBfieHMEM MyHMUMNANBHOW YCRYyrn CO CTOPOHbI rpaxnaH, ux
00beauHEHNN 1 OpraHuM3auni, OCYLLECTBASETCA NOCPEACTBOM OTKPbITOCTU LeATeNIbHOCTH
opraHa MeCTHOro camMoynpaBfieHUst Npu  NPeaocTaBleHUn MyHUUMNANbHOW  yCnyru,
nosly4eHusi NOMHOWN, aKkTyanbHOW U JOCTOBEPHOM MHOopMaunn o nopsake npefocTtaBrneHns
MYHUUMNANbHOW YCNYrn U BO3MOXHOCTU AocyaebHoro paccmMoTpeHnsa obpatleHmi (kanob) B
npouecce npegocTaBneHnss MyHULMNAnsHOM YCIyru.

5. NocynebHbin (BHecyaebHbIn) nopagok obxxanosBaHUs pelleHnin n aenctenin (6espenctems)
opraHa, NpeaoCTaBnALLIEro MyHULUNANBHYIO YCNyry, MHOrO(YHKLMOHANbLHOMO LeHTpa
npenoCcTaBeHNs rOCyAapCTBEHHbIX U MyHMUMMNANbHbBIX YCIyT, OpraHnM3aumnin, ykasaHHbIX B
yactun 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-P3, a Takke UX OOMKHOCTHbLIX L,
MYHMLMNANbHbIX CryXaLwmx, paboTHUKOB

5.1. 3agBuTtenu nmeT NpaBo Ha obxanoBaHWe B JocyaebHOM NOpsiAke peLleHuin u
pencteBun  (6es3gencTBus)  opraHa, NPedoCTaBnsioOWero  MyHUUMManbHYl  yCnyry,
AOMKHOCTHOrO Nuua opraHa, NPefoCTaBnSIoWero MyHUUMnanbHy yeryry, MyHUUUNansHoro
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CcrnyXawlero, pPyKOBOAMTENs oOpraHa, MpeaoCTaBnAlOWEro MyHAUMMANbHYK  YCryry,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, opraHn3auumn,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoxeT 06paTUTLCA C Kanobor, B TOM YnCe B CreayrLmnx cnyvasx:

1) HapylweHune cpoka permcTpauum 3anpoca O NpeaocTaBfieHUn MyHULMNAnbHOW
ycnyru, 3anpoca, ykasaHHoro B ctaTtee 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaoCcTaBneHnss MyHUUmMnansHon ycnyrin. B ykazaHHOM crniyvae
pocynebHoe  (BHecynebHoe) oOxanoBaHue  3asBUTENEM  peleHMn U1 OEeWCTBUM
(6e3pencTBnsa) MHOroYHKUMOHANBLHOMO  LieHTpa, paboTHMKA MHOrogyHKLMOHANbHOro
LeHTpa BO3MOXHO B Cllydae, eCfii Ha MHOrO(OYHKUMOHANbHbIA LIEHTP, PeLeHns n AencTens
(6e3pencTBne) KoToporo obxanyktTcs, BO3NOXeHa QYHKUMA NO  NpeaocTaBreHnto
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNyr B NofiHOM obbeme B nopsgke, onpeaerieHHOM
vyacTtblo 1.3 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB MM MHopmMaumm nnbo ocyLlecTBreHNs
OENCTBUA, nNpeacTaBfieHWe WM - OCYLECTBNEHME  KOTOPbIX He  NpedyCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon depepauumn, HOpMaTUBHBIMU NPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNAnbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTOpbIX MNpeayCMOTPEeHOo
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon degepauumn, HOpMaTUBHBIMU NPABOBLIMU
aktamn  Pecnybnvkun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBNeHNsa MyHULMNANbHOW YCNYrn, Y 3asBUTENS;

5) oTka3 B npeaocTaBneHUM MyHUUMNANbHOW YCRyrn, ecriv OCHOBaHMS OTKasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU UHBIMU
HOpMaTMBHbIMM MpaBoBbIMM akTamun Poccuinckon degepaumn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTamMu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamn. B ykasaHHOM cnyyae pocyoebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM
peweHnn wn gencteuin  (6e3gencteusi) MHOrOoOYHKUMOHANbHOMO UeHTpa, paboTHuMKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLMOHalbHbIV
LEHTP, peleHna n gencteuns (6esgencrame) KOToporo obxanyrTcs, BO3roXeHa yHKUMA No
NpeaoCcTaBfeHNI0 COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENA NpPU NPeLOCTaBNeHUM MyHUUUNANbHOW YCryru nnathbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon degepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
aKkTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOIO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYK YCNyry, MHOroyHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrO(PYHKLMOHANBbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wvnn mx paboOTHMKOB B UMCApPaBEHUU
AONyLEHHbIX VMW oOnevyaTtok u ownboK B BblAaHHbIX B pes3ynbrate npeaocTaBneHns
MYHMUMMNANbHON yCrnyrn [OOKyMeHTax IMbo HapyleHWe YCTaHOBMEHHOrO CpoKa TaKux
ncnpasnenunin. B ykasaHHoOM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTtenem
peweHnn wn gencteun  (6e3genctemsi) MHOroOyHKUMOHANbHOMO LUeHTpa, paboTHuMKa
MHOTFOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Cry4vae, ecnm Ha MHOrogyHKLMOHAIbHbIV
LEHTP, peLlleHna n gencteus (besgencrame) KoToporo o6xxanytTcs, BO3NoXeHa PyHKLMS No
NpeaoCTaBNEeHNIO COOTBETCTBYHOLMNX MYHMUMNAMNbHbIX YCryr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wnu nopsigka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npegocTaBneHnsa MyHULUMNANbHON yCcnyru;
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9) npuocTaHoOBnEeHME MNpefoCTaBAeHUss MyHUUMNAnNbHOW YCRyrn, €cnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeayCcMOTpeHbl defeparnbHbIMU  3aKOHaMU U MPUHATBIMA - B
COOTBETCTBUMN C HAMWU MHBIMM HOPMAaTMBHbLIMW NpaBoBbIMKW akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMM HOPMAaTMBHbLIMKM MpaBoBbiIMM akTamu Pecnybnukun TaTapcTaH,
MyHMUMNanNbHbIMX NpaBoBbIMW akTamn. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OencTBun (0e34encTBMSl) MHOrOQYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEHTpa BO3MOXHO B Crydae, ecnM Ha
MHOTFOYHKLNOHAMNbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTcs,
BO3MOXeHa YHKUMA MO NPeaoCTaBfiEHUIO COOTBETCTBYIOLMX MYHULMNANbHbIX YCAyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpU NPEeOOCTaBEHUN MyHUUMNANBHOW YCIyrn
OOKYMEHTOB unuM WMHopmauun, oTcyTcTBue U (UnmM) HeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb Mpu nepBoOHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULMNAnsHOM ycnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecynebHoe) obxanosaHue
3asBUTENEM pelleHnn u pencteun (6e30encTBysi) MHOMOQYHKUMOHANbLHOMO LEHTPa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOOYHKLNOHANbHbIN LIEHTP, peLleHns n gencreums (6e3nencreme) KOToporo obxanytores,
BO3MOXeHa (YHKUMA MO NpeaoCTaBfEHUI0O COOTBETCTBYHOLWMX MyHMUMNANbHbIX YCNyr B
nosiHoM o6bemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHoOM HocuTene, B
9NEeKTpoHHOM  ¢dopMe B OpraH, NpeaoCTaBAWNA  MyHAUMNANbHYK  YyChyry,
MHOTrOOYHKLNOHANbHbIM LEHTP NMOGO B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (ganee -  ydpeauTtenb
MHOrOOyHKLMOHANbHOroO LEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OeNCTBUS
(bespencTBne) pykoBoOMTENS OpraHa, nNpefoCTaBnslOWEero MyHUUMNAnNbHY  YCnyry,
nodatTCa B BbIWECTOAWMA opraH (MpyM ero Hanmyumu) nmbo B criyd4ae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMNOCPEeACTBEHHO  PyKOBOOUTENEM opraHa, npeaocTaBrisioLero
MyHuUMnanbHyto ycnyry. Xanobbl Ha peweHna n geuncteus (6espenctene) paboTHUKa
MHOTMOYYHKLMOHANbHOrO LeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelieHus n genctemsa (6esgenctene) MHOropyHKUMOHANbHOIoO LeHTpa
nogatTCca  ydpeamuTentio  MHOTOMYHKUMOHANbHOrO UeHTpa WM OOSBKHOCTHOMY  nuuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbIM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHna n gencteus (besgencrane) paboTHMKOB OpraHvM3aLmi, NpegyCMOTPEHHbIX YacTbio
1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-93, nogalTcs pyKoBOOUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHusa u pencteusa (6esgencteme) opraHa, nNpegocTaBrAOLErO
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnAloLero MyHUMNanbHyo
ycnyry, MyHAUMNANbHOrO  CrnyXawlero, pPyKOBOAMTENsi oOpraHa, npeaoCcTaBnsitowWero
MYHULUMNANbHYO YCnyry, MOXeT OblTb HanpaeBrneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN
LEHTp, C MCMnonb3oBaHMEM WH(OPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «HTepHeT»,
oduymnanbHOro camta opraHa, nNpefoCTaBMsAOWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAaUMOHHOW CUCTEMbI AocyaebHoro
obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3asButensd. XKanoba Ha
peweHns wn pgencteus  (6esgenctBne) MHOroOQYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
NHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroOyHKUMOHanbHoOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro nopTana,
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NMHPOPMaLMOHHON cUCTEMbI fgocyaebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa Npu
nnyHoM npueme 3aasutens. XKanoba Ha pelleHus n gencteus (6es3genctame) opraHmsaumin,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB MOXET ObITb HamnpasneHa No noyTe, C WUCNofb3oBaHWEM WHEMOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOW ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EgouHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuHATa npu
NMYHOM Npueme 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNPeaoCTaBMSAOWEr0  MyHAUMNANbHYK  YCnyry,
OOIMKHOCTHOMO  NUua opraHa, MpedoCcTaBnslowWwero  MyHuuMnanbHy — ycnyry, nubo
MYHULUMNANbHOMO CryXallero, MHOroyHKUMOHANbHOro LEHTpa, ero pykoBoguTtens un (unu)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTaTbn 16 PenepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenenm n (unv) paboTHUKOB, pelueHna n aencteus (besgencrene)
KOTOpbIX obxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanuyuu), cCBedeHUs O MecTe
XUTenbCTBa 3aaBuTeEns - uandeckoro nuua nubo HauMMeHOBaHWe, CBeAEHWs O MecTe
HaXOXOEeHMA 3asdABUTENs - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHusi 06 obOxanyemblX pelleHusax u gencTemax (6esgencrtemn) opraHa,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJIDKHOCTHOIO niua opraHna,
npefocTaBnAwLWero  MyHAUMNanbHy0  ycnyry, nvbo  MyHMUMNAnNbHOro  cCriyXxaLtlero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npenycMOTPeHHbIX YacTbto 1.1 cTaTbmn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBnemM) opraHa, NpeaoCTaBfAOWEro  MyHUUMNANbHY  YCIyry,
AOIDKHOCTHOMO  NUua opraHa, NpeaocTaBnsoWero MyHuuMnanbHyt  ycnyry, nmbo
MYHULMNANbHOMO cnyxatiero, MHOroyHKLNOHANbHOro LeHTpa, paboTHMKa
MHOTrO(OYHKLMOHANBbHOIO UeHTpa, opraHu3auui, npegycMOTpPeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBNeHbI
AOKYMEHTbI (NpU Hanu4mnn), noaTBepXKAaoLWMe OBOAbI 3asiBUTENS, MO0 MX KONuu.

5.4. MNMocTynuBwas xanoba noanexuT pernctpauumn B CPOK He no3gHee paboyero aHs,
crnegyroLwero 3a AHeM NOCTYMNEHUS.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYK YCAyry,
MHOTMO(YHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LEeHTpa, B
opraHusauumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOAWMNA opraH (Npu €ero Hanuyuu), MOANEXUT PaACCMOTPEHUID B Te4YeHue
naTtHaguaty paboumx OHEeW CO OHA ee perncTpauuun, a B criydyae obxanoBaHusi OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOro LeHTpa,
opraHusaunn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asaBuTenst NMbo B McnpasBreHnn OONYLEHHbIX onevyaTtok 1 owmbok
unu B criyyae obxanoBaHus HapyLllEeHUS YCTAHOBMEHHOrO CpoKa TakuxX WUCNpaBreHun - B
TeyeHne NsaTn pabounx gHEen co AHA ee perncTpauumn.

5.6. Mo pesynbTatam pacCcMOTPEHUs Kanobbl NPUHUMAETCS OAHO U3 CreaytLmx
peLLueHunn;

1) xanoba ynoBneTBopsAeTCH, B TOM 4yucne B hOpMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrbTaTte npeaocTaBneHns
MYHULUMNANbHON YyCryrn OOKyMEHTaX, BO3BpaTa 3asiBUTENO OEHEXHbIX CPeacTB, B3VMaHue
KOTOpbIX HE NpeayCMOTPEHO HOpMaTMBHbIMU NpaBoBbIMU akTamun Poccuinckon depepauun,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

2) B yOOBNeTBOPEHUN anobbl oTKa3biBaeTCs.
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He nosgHee pHA, cregylowero 3a [AHEM MNPUHATUS pPELLUEeHUs, YKa3aHHOro B
HaCTOSILLLEM MYHKTe, 3asBUTEN0 B MUCbMEHHOW dopMe U MO XenaHuwo 3aaBuTens B
3NEeKTPOHHOM hopMe HanpasnsgeTcss MOTMBUPOBAHHLIN OTBET O pe3ynbTaTtax PacCMOTPEHUS
Xanobsbl.

5.7. B cnyyae npusHaHua xanobbl nognexaiien YyOOBNETBOPEHWIO B OTBETe
3aaBUTEN0 O pesynbTaTax pacCMOTpeHusa xanobbl gaetca MHopMauusi O OeNCTBUSX,
OCYLLIECTBMSAEMbIX opraHom, npeaocTaBnAwLLMM MYHULUMNASbHYO ycnyry,
MHOFO(YHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMOTpeHHon yactoio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax HedaMeaAnuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HapyLIeHWA MNpU OKasaHUM MYHUUMNANbHOW YCryrn, a Takke MNPUHOCATCA
N3BUMHEHWS 3a [OCTaBneHHble HeyaobcTBa M ykasbiBaeTcs WHGopMauus o AanbHenwmnx
OENCTBUSAX, KOTOpble HeobxooMMO COBEpLMTb 3asdBUTENI0 B LUenax nonyyvyeHus
MYHUUMNANbHOW YCRyru.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwien ynooBneTBOPEHWIO B OTBETE
3aaBUTENt0 O pesynbTaTax paccMOTPeHuUs Karnobbl JalTcs  aprymeHTUpOBaHHbIE
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusi, a Takke WHdopmauna o nopsgke
obXxanoBaHUs NPUHATOrO peLleHus.

5.9. B cny4ae ycTaHOBMEHMS B XO4€ WU NO pe3ynbTaTaM pPacCMOTPEHUS Kanobbl
NPU3HaKoB CcocTaBa aMUHUCTPATMBHOIO  MpaBOHApyLUEHWs, WU  NpecTynieHus
AOIMKHOCTHOE NUUO, paboTHWK, HagerieHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3ameanuUTernbHO HanNpaBnslT MMELWMeCH MaTepuansl B OpraHbl MpoKypaTypbl.
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MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHnst MyHULMNanbLHON
yCrnyru no Bblaaye paspeLleHns Ha

BCTynneHue B 6pak

HeCOoBepPLUEHHOJTIETHUM, OOCTUTLLNM

Bo3pacTa 16 net

(BnaHk opraHa, NpeaoCTaBMsoLEro MyHULMNANbHY YCyry)

Komy:

dopma

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
o
oT Ne
PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

MPUHATO peLleHne o

[lononHuTenbHas nHopmMaLus:

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb ynorTHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAansHon
yCryrv no Bbigadve paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
006 oTKkase B NpegoCcTaBfeHnn MyHULMNAnbHOW YCyru
no BblAayve paspeLlleHns Ha BCTynneHne B bpak HecoBepLUEHHONETHUM, JOCTUMLMM
Bo3pacTta 16 nert

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTHI YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyroLwmM OCHOBaHUAM:
1.
2.

[ononHuTenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMNOSHOMOYEHHbIN OpraH C 3asiBfieHneM O
npeaocTaBnNeHnn ycrnyri nocrne yCTpaHeHust ykasaHHbIX HapyLLEHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Caenenus 00 3JEKTPOHHOM MMOATUCH

HormxHocTHoe nuuyo (PNO)

(nognucb ynormHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy
npefocTaBneHnss MyHULMNAansHon
yCnyru no Bblgaye paspeLleHns Ha
BCTynneHue B 6pak
HECOBEPLUEHHONETHUM, LOCTUMLMM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHWVE
06 oTkase B npueme [JOKYMEHTOB, He06XoAMMbIX AN NPeAoCTaBNeHUs!
MyHMLMNanbHOM YCryru no Bblaade paspeLueHns Ha BCTynneHne B bGpak
HeCOBepPLUEHHOMNETHUM, AOCTUMIMM Bo3pacTa 16 net

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobXxoaNMbIX ans

No CneayoLLMM OCHOBaHNAM:

1.
2.

PasbscHeHne npuymH oTKa3a:
[ononHuTenbHasa nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn yCryr nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHUIA.

[laHHbIN 0TKa3 MoXeT BbiTb 0b6xanoBaH B AocyaebHOM nopsiake nyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHown
yCnyrv no Bblaave paspeLleHns Ha
BCTynneHue B 6pak
HEeCOBEpPLLEHHONETHUM, AOCTUMLMM
Bo3pacTa 16 net

dopma
B
(HanmeHoBaHWe opraHa MeCcTHOro
camoynpasrneHus)
oT

(dbamunus, nms, 0THECTBO 3asBUTESS)
Apopec mecTa X1TenbcTBa u (Mnn) agpec mecrta
npebbiBaHUS
3aaBUTENS:

TenedoH 3asBuTENs

ALpec 3neKTPOHHOM NoYThl 3asBUTENS

3adBlieHune.

Mpowy paspewnTb MHe 0O AOCTMKEHMS BO3pacTa BOceMHaauaTth neT BCTynuTb B Gpak ¢ rp.

NpoXuBatoLLMM(en)
Aarta poxaeHus
nacnopT BblaaH (koraa, kem)
no npuymHe
( )
(nara) (nognuceb) (®.1.0.)

Mpowy paspewnTb MHE BCTYNUTb B Bpak c rp.
A0 OOCTUXEHUS M (et0) BO3pacTa BOCeEMHaALUaTH NneT.
[aTta poxgeHus ,

npoxwusatoLmi(as)

nacrnopT BbldaH (Korga, kem)
PekBnanTbl akToBOW 3anncu 0 pOXXOeHUN:
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Ne akToBOM 3anucu )
[laTa Bblga4n akToOBOW 3anmcu ,
MecTo rocyaapCTBEHHOM perncTpaumm akToBOM 3anmcu 0 poXageHum

Pe3yanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaocCtaBuUTh:

I:IB NWYHbIN  KabuHeT [lopTana rocyaapCTBEHHbIX WM MyHMUMNAMNbHbLIX YCRyr
Pecnybnukn TaTapcras;

I:lB MHOIO(YHKLUMOHANbHOM LEeHTpe npefoCTaBfieHUs T[OoCyOdapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnvku TaTtapcra;

I:I B OpeaHe.

(paTta) (noanuceb) (©.1.0.)
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MpunoxeHne Ne 5

K AQMUHUCTPaTUBHOMY
pernamMmeHTy npeaocTaBfeHus
MYHMLMNANbHOW yCnyru no
Bblaye paspeLleHus Ha
BCTynneHue B 6pak
HECOBEPLLEHHONETHUM,
AocTurinm Bospacta 16 ner

PykoBogutento
McnonHuTenbHoOro kommteTta

OrT:

3agaBneHune
06 ncnpaBneHnn TEXHNYECKON OLLIMOKM

Coobuwato 06 owmnbke, OONYLWEHHON NPU OKa3aHUN MYHULMNANbHOW YCryrn no

3anucaHo:

rlpaBI/IJ'IbeIe cBedeHun4d.

Mpowy wvcnpaBuTb  AOMYLWIEHHYHD  TEXHUYECKYHd  OWwubKy U BHECTU
COOTBETCTBYHOLLME  U3MEHEHMS] B [OOKYMEHT,  SBASKWMACA  pe3ynbTaToMm
MYHULUUNANbHOW YCyru.

Mpwunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATUA peweHns o0 OTKMOHEHWW 3asiBfieHust o6 ucnpasrieHuu
TEXHUYECKOM OLMOKM NpoLly HanpaBUTb Takoe peLLEHME:

nocpeacTBOM OTNpaBNeHUs ANEKTPOHHOIo AOKyMeHTa Ha agpec E-mail: ;

B BMAe 3aBEPEHHOM KOMMM Ha ByMaXHOM HOCUTENE NOYTOBbLIM OTNPaBEHMEM MO
agpecy:

Hactoswum noareep)xaato: CBeAEHWs!, BKITHOYEHHbIE B 3asiBNIEHNE, OTHOCALLMECH K
MOEN JIMYHOCTU W NPEeACTaBfsieMOMY MHOK NvuUy, a Takke BHECEHHble MHOK HUXeE,
A0CTOBEPHBI. [JOKYMEHTbI (KONUM OKYMEHTOB), MPUIOXKEHHbIE K 3aSBIEHNIO, COOTBETCTBYHOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3akoHodaTenbcTBOM Poccuickon denepaumm, Ha MOMEHT
NnpeacTaBneHnsa 3asiBreHnss 3TM OOKYMEHTbl OEUCTBUTEMbHbI U codepXaT OOCTOBEPHbIe
cBeJeHus.

(nata) (noanuchb) (@.1.0.)



