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IHOCTAHOBJIEHUE KAPAP

Ne 42 28 pekabpsa 2021 ropa

O6 yTBepxaeHnn AOMUHUCTPATUBHOIO pernameHTa
npeaocTaBneHnss  MyHUUMNanbHOW  ycnyrm  no
Bblda4ye paspelleHns Ha BCTynfneHne B 6pak
HecoBepLUEHHOTETHUM, OOCTUruMM Bo3pacta 16
ner

B cooTtBeTcTBUM ¢ PegepanbHbiM 3akoHOM OT 06 okTs16ps 2003 Ne 131-P3 «O6 obLmnx
NpUHUMNax opraHusauMmM MecTHOro camoynpaeneHus B Poccunckon degepaummy,
depepanbHbiM 3akoHOM OT 27 utons 2010 Ne 210-9d3 «O6 opraHnsauuun npenocTtaBneHus
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr», 3akoHoMm Pecnybnvkun TatapctaH oT 28 uiong
2004 Ne 45-3PT «O mecTtHOM camoynpasneHun B Pecnybnuke TatapcTtany, [loctaHoBNeHNEM
KabuHeta MuHuctpos Pecnybnukn Tatapctan ot 02.11.2010 Ne 880 «O6 yTtBepxaeHun
Mopsgka pa3paboTkn 1 yTBEPXAEHUA agMUHUCTPATUBHLIX pEerfnameHToB npeaocTaBneHns
rocygapCTBEHHbIX YCNyr UCMONMHUTENBbHLIMU OpraHamMu rocygapcTBeHHON Bnactu Pecnybnunkn
TaTapcTtaH 1 O BHECEHMM M3MEHEHUN B OTAENbHblE NocTaHoBneHust KabnHeta MuHuctpos
Pecnybnuku TatapcTtaH», lNoctaHoBneHnem KabuHeta MuHuctpos Pecnybnuku TatapcTaH ot
13.04.2021 Ne 242 «O6 yTBEP>XAEHUN NNAHa MEPONPUATUIA MO Nepexoay Ha npegocTaBneHne
counarnbHo 3HaYMMbIX rocygapCTBEHHbIX ycnyr, ycnyr, npegocTaBsieMblxX
rocyaapCTBEHHbIMU ydpexaeHnammn Pecnybnuku TaTtapcTaH, B KOTOpbIX pasmellaeTtcd
rocygapCTBeHHOe 3agaHue (3akas), B 3eKTPOHHOM dopMe», NPOTOKONOM 3acedaHus
paboyen rpynnbl NO peanu3aumm NPOeKkToB No umdpoBon TpaHchopmaumm Pecnybnukn
TaTtapctaH ot 21.04.2021 Ne LUM-12-134, YctaBoM MyHUUMnanbHOro obpasoBaHuna «[biM-
Tamakckoe cenbckoe noceneHve» HOTasMHCKOro MyHMUMNanbHOro parnoHa PecnyGnuku
TaTtapctaH, npuHaToro peweHnem CoBeTa [biM-Tamakckoro CefibCKOro noceneHns
FOTasmHckoro MyHuumnanbHoro pamoHa ot 17.07.2019 Ne 7, T[lonoxeHunem 06
NcnonHutensHoMm komuteTe [biM-TaMakCKOro CesfibCKoro nocesieHust, NPUHSTOro peLleHnem
o1 13.03.2017 Ne 3, WcnonHutenbHbin KOMUTET dbIM-TaMaKkCcKoro cenbCcKoro noceneHus
noctTaHoBNAEeT:

1. YTBepauTb npunaraembii AOMUHUCTPATUBHBLIN pPErnamMeHT npeaocTaBneHust
MyHAUMNAnNbHOW  yCcnyrM MO  Bblgaye  paspelleHnss Ha  BCTynneHune B Bpak
HeCoBepLUEHHOMNETHUM, AOCTUMLNM Bo3pacTa 16 neT

2. O6HapogoBaTb HacTosillee MNOCTAHOBMEHWe nyTeM  pasMelleHuMs  Ha
MHOPMAUUNOHHBLIX  cTeHaax [biM-Tamakckoro cenbckoro noceneHus  KOTasuHckoro
MyHUUMNanbHoro panoHa Pecnybnukn TaTtapcTtaH, onybnvkoBaTb Ha oduumansHOM nopTtane
npasoBon nHgopmaumm Pecnybnukn TatapctaH B MHPOPMaLMOHHO-TENEKOMMYHMKALMOHHON
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cetn UHTepHeT no Beb-agpecy: http://pravo.tatarstan.ru/ n pasmectnte Ha oduunanbHOM
cante KOTasmHCKOro MyHuumMnanbHOro pamoHa Pecnybnukn TatapctaH B MHGOPMaLMOHHO-
TenekoMMyHuKaumoHHon cetn MHTepHeT no Beb-agpecy: http://jutaza.tatarstan.ru/.

3 HacTosiwee noctaHoBreHMe BCTynaeT B CUITy CO AHA ero obHapoaoBaHus.

4. KOHTpOnb 3a UCNOSTHEHNEM HaCTOSLLEro NOCTaHOBIEHNSI OCTaBMsAO 3a COBON.

Maga [JbIM-Tamakckoro Ak ;/ !
CErbCKOro rnoceneHuns % O st YK.A. XyCHYTANHOB



YTBEpXaeH

NOCTaHOBMEHNEM
[biM-TamakcKkoro cenbcKkoro
nocenexHna KOTasmMHCKoro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapctaH

oT «28» pnekabpsi 2021 r. Ne 42

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBreHnss MyHULUNanbLHOMW YCIyru no Bblaa4ve paspelueHusi Ha BCTynneHue B
Opak HecoBepLUEHHONEeTHUM, A4OCTUILMM Bo3pacTa 16 net

1. O6wue nonoxeHus
1.1. [pegmeT perynupoBaHns agMMHUCTPATUBHOIO pernamMmeHTa

HacToswmin agMMHUCTPaTUBHbI perfnaMeHT NpeaocTaBneHns MyHULMNanbHoOM ycnyr
(nanee — agMUHWCTPATMBHBLIA pernameHT) YCTaHaBnMBaeT CTaHO4apT W MOpPSiAOK
npenocTaBneHns MyHULUMNanbHOW YCNyry Nno Bblaade paspelleHunst Ha BCTynneHve B Bpak
HeCoBepLUEHHONETHUM, AOCTUMLLNM Bo3pacTa 16 neT (qanee — MyHuumnansHas ycnyra).

1.2. KaTteropuu 3assutenen

1.2.1. Jlnuamun, nMerLWmMMn NpaBo Ha NoflyYeHne MyHUUMNAnNbHOW YCIyrn, SBNaTCA
HecoBepLUEHHONETHUE rpaxaaHe, gocturiimne Bo3pacta 16 net (ganee — 3asBuTenb).

1.2.2. C 3aaBneHneM Brnpaese obpaTuTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWWM [OOKYMEHTA, YOOCTOBEpPSIoWero ero mnofiIHoMoYunsi, nmbo  3aKOHHbIN
npeacraBnTenb PU3NYECKOro Nuua (ganee — NnpeacraBUTENb 3adBUTENS).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHUN MYHULMNANBHOW YCIYyTK

1.3.1. WHpopmauma o nopsigke npenoctaBneHna MyHUUMNanbHOW — yCnyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, coAepXawux BU3yanbHYI0 W TEKCTOBYHO
NMHOpMaLMIO O MyHULMNANBLHOW YCryre, pacrnosioXeHHbIX Ha Tepputopun  [biM-Tamakckoro
CenbCKOro noceneHuns;

2) Ha oduumnanbHom cante HKOTasMHCKOro  MyHUUMNANbHOMO panoHa B
MHJOPMaLMOHHO-TeNneKkoMMyHukaunoHHom cetu «MHTepHeT» (http://jutaza.tatarstan.ru/.);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EguHom nopTane rocyaapCTBEHHbIX U MyHMUMNanbHbIX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EauHein noptan);

5) B rocyaapcTBeHHOW WHGOPMAUMOHHOMW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbeHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCAYr).

1.3.2. KoHcynbTupoBaHue Mo BOMpocaMm MNpeaocTaBfeHns MyHuuunanbHOW YCnyru
ocyllecTBnseTcs:

1) B MHOro(yHKUMOHANbHbIX LEHTpax npefoCTaBneHnsa roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn no TenedoHy;

2) B HTEpaKkTMBHON hopme PecnybnmkaHcKoro noprana;

3) B NcnonHutensHoM komuteTe [biM-TamakcKoro ceribCKOro noceneHus (ganee —
Wcnonkom):
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npv YCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npwv NMMCbMEHHOM (B TOM Yncne B (oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HOcuTese No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOoYTE.

1.3.3. IHopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBreHns MyHUUUNanbHOW YCryru Ha OCHOBaHUW CBEAEHUN, coaepXaLlnxca
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCRyr, NpedoCTaBfseTcs 3adaBUTENto
GecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax u nopsake NpegocTaBrieHnss MyHULMNanbHON yCnyru
ocyllecTBnsaeTca 6e3 BbIMNOMHEHUS 3asiBUTENeM kakux-nmbo tpeboBaHui, B TOM yYncne 6e3
NCNONb30BaHNSA MpPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpeactBa 3asBuUTeNns TpebyeT 3akNiYeHWsa JMUEH3MOHHOMO WM MHOTO COornalleHns ¢
npasoobnagarenem nporpammMmHoro obecneveHus, npeaycMaTpmBatoLLLero B3MMaHue nnatbl,
perucTpauuio unuM aesTopu3auuio 3adBUTENS UNW NpefdoCTaBreHne UM nepcoHasibHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens ANYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynuBLIMM obpaLleHneM npeaocTasnseTcs nHopmMmauns:

1) o MecTe HaxoXOeHWa MHOrO(PYyHKLMOHANbHOrO UeHTpa npegocTaBfeHns
rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr, Mcrnoskoma (agpec, rpadpuk paboTsl,
crnpaBoyYHble TenedoHbl);

2) o nopsgke npefocTaBneHns MyHUUUNanNbLHOM yCrnyrm, o cnocobax n cpokax nogayn
3asBNEeHUN;

3) 0 kaTeropuax rpaxgaH, KOTOopbIM MpeaocTaBnseTcsa MyHuUMnanbHas ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKkTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHuunansHom
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXoauMbIX [Afs pPacCMOTPeHUs 3asiBfieHns o
npegocTaBreHnn MyHULMNANbHON YCIyru, O CpoKax npuemMa v perucrpaunmn sasaBrneHuns;

5) o0 xoge npefocTaBneHns MyHUUUNanbsHOW YCnyru;

6) O MmecTe pasmeleHus Ha odumumanbHOM canTe WHdopMauuum No Bonpocam
npegocTaBreHnsa MyHULMMNANbLHOW yCryru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unu 06e3aencTBUMS OOMMKHOCTHBIX NuL
Ucnonkoma.

Mo nucbmeHHOMYy obpalleHuio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNanbHOM YCIyrn, NoAPOOHO B MUCbMEHHOW dOpMe pPasbACHSAOT
3a8BUTENIO NOPSIAOK NPefoCTaBreHuss MyHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HacToALEM MyHKTe agMUHUCTPATUBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHns HanpaBnawT oTBeT 3assutento. OTBeTbl A4AlOTCA Ha A3blke
obpalleHnda. B crnydae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObpalleHUsi UCNOoSb3YTCS
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBfeHnd MYHUUMNAnNbHOW  YCIyru
pasmelaeTcs Ha oduumanbHoM canTte HOTa3MHCKOro MyHUMUMNANbHOIO pamoHa W Ha
MHOPMALMOHHbIX CTEHAAX B NoOMeLeHuax Mcrnonkoma ansa paboTbl C 3aaBUTENAMUN.

NHdopmMaums Ha rocyaapcTBeHHbIX si3blkax Pecnybnukn TatapctaH, pasmelwaemas Ha
WHOPMALMOHHBIX CTEeHOAX W Ha oduuManbHOM canuTe MYHUUMNanbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTu  «/HTepHeT», BKIloYaeT cBedeHna o
MYHULMNAnNbHOM ycnyre, cogepxaiumecs B nyHkrtax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
afMWUHUCTPATUBHOIO pernamMeHTa, WHoOpMauui O MeCcTe HaxoXOeHWs, CrnpaBOYHbIX
TenecdoHax, BpemeHn paboTbl Mcroskoma, O rpaduke npuema 3asBMEHUN Ha
npegocTaBrieHne MyHULMNAaNsLHOW yCryru.

1.4. HopmaTtumBHbIe NpaBoOBbIe aKTbl, perynupytoLwne npeaocrasneHune
MYHUUMMNANsHOW YCIyru
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1.4.1. TlepeyeHb HOpPMATUBHbLIX NPAaBOBbLIX AKTOB, PErynupylLWnx npegoctaBneHne
MYHULMNANbHOW ycnyrn (C ykasaHUEM pPEeKBU3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
NCTOYHMKOB MX odmumansHoro onybnunkosaHms), pasmelleH Ha EaguHom noptane, B Peectpe
rocyAapCTBEHHbIX W MyHUUMNANbHbIX YCryr, Ha oduuManbHOM canTe MyHUUMnarbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALNOHHON ceTU « NHTEpHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOLWEN pedakumm NoanexuT
pa3smMelleHuio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX N MyHUUUNANbHbLIX YCAYT,
Ha ocmumanbHOM cante MYyHULUMNaNbLHOro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHUCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMuMHUCTpaTMBHOM pernameHTe WCMNONb3ylTCa cnefylowme TepMuHbl U
onpegeneHus:

yaaneHHoe pabovyee MecTO MHOrOMYHKLUMOHANbLHOIO UeHTpa npefocTaBneHus
rocyaapCTBEHHbIX U MYHULMNAnNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHve (opuc) MHOrogyHKLMOHaNbHOro LeHTpa npefoCcTaBneHns rocyaapCTBEHHbIX
N MyHMUMNAnNbHbIX YCAyr, CO34aHHOe B ropoACcKOM (CenbCKOM) NOCENEeHUNn MyHULUMNanbHOro
panoHa unu B ropoackoM okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHusaumm AeaTenbHOCTU MHOMOMYHKUMOHAmMbHbLIX LIEHTPOB MNpedoCTaBneHus
rOCydapCTBEHHbIX W MyHMUMNANbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTAHOBIIEHMEM
MpaesutenbctBa Poccuinckon ®epepauum ot 22 aekadbps 2012 r. Ne 1376 «O6 yTBep>xaeHun
MpaBun opraHu3aumm AeATenbHOCTM MHOMOMYHKUMOHAmMbHbLIX LIEHTPOB NpeaoCTaBreHus
rocy4apCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

TexHudeckasas owubka - owunbka (onucka, ornevyaTka, rpaMmaTvyeckass Wnu
apupmeTndeckas  owmbka nmbo  nogobHas  owwmbka), AonyweHHass  OpraHom,
NpegoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HeCOOTBETCTBUKO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHNAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaa cuctema wuvageHTUdMKaumm wn - ayTeHTUdukaumm B MHGPACTPYKType,
obecneynBaroLllen MHPOPMALMOHHO-TEXHONOIMYECKoe B3anMOAENCTBUE NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMbIX AN NPefOoCTaBneHns rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCIyr B
anekTpoHHon hopme (aanee — ECUA) — pegepansHasa rocygapcTtBeHHas MHOpMaLMOHHas
cuctema, obecneumBarollas CaHKUMOHUPOBAHHBLIN LOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOOENCTBUSA B CUCTEME WOEHTUUKALMM W ayTeHTUUKaumm K UHopmauuu,
copepXallencs B rocyfapCTBEHHbIX MHAPOPMALMOHHBIX CUCTEMAX U NHbBIX MHPOPMALMOHHBIX
cuctemax;

MoLl - NocymapctBeHHoe GogkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npenocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapcraHy;

NCnonkoM — UCNOMHUTENbHBIA KOMUTET MYHULMNANbHOrO panoHa (UnvM ropoackoro
OoKpyra);

EMP 3AIC — EavHbIN rocyaapCTBEHHbIA peecTp 3anvMcel akToB rpaKO4aHCKOro
COCTOSIHUS;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTO(YHKLMOHAmNbHbLIX LIEHTPOB NPeaoCTaBEeHNs roCyAapCTBEHHbLIX U MyHULUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHUCTpaTUBHOM perrameHTe nog 3asiBfieHMeM O npeaocTaBfieHumn
MyHUUMNANbHOW YCrnyrn (ganee - 3asdBreHvMe) MOHUMAETCsl 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCIyrn, NogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 deaepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHns
rocyAapCTBEHHbIX U MyHUUUNAanbHbIX ycnyr» (aanee — ®egeparbHbiid 3akoH Ne 210-93).
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2. CtaHpapT npefocTaBleHUs MyHULMNAnbHON ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOM YCryru

Bblgava paspelueHuss Ha BCTynneHne B Gpak HecoBEpLUEHHONETHUM, OOCTUMLLUM
Bo3pacTta 16 ner.

2.2. HammeHoBaHWe UCNoNHUTENbHO-pacnopsanTenbHoro cnonkoma MecTHOro
camoynpasfeHus, HenocpeacTBEHHO NPeAoCTaBSLWero MyHULUNANbHY YCyry
NcnonHutenbHbin komuteT [dbiM-Tamakckoro cenbckoro nocenenus HOTasmHCKOro
MyHUUMNanbHOro panoHa Pecnybnuku TatapcTaH.

2.3. OnucaHune pesynbTaTa NpeaoCTaBneHns MyHULMNANbHOW yCryru

2.3.1. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON YCnyrn ABNAeTcs:

1) pelLeHre O Bblgaye paspeLleHns Ha BCTynneHne B bpak HecoBepLIEHHONETHUM,
pgocturiumm Bospacta 16 net (npunoxeHve Ne 1 K HacToswemy agMUHUCTPATUBHOMY
pernameHTy);

2) pelweHve o6 OoTkase B NpegocTaBrieHMn MyHULMNansHon ycnyru (npunoxexHve Ne
2 K HacTodALWeMy afgMUHUCTPATUBHOMY pernameHTy);

3) peweHne 06 oTKase B NpMeme AOKYMEHTOB, HEOOXOAMMbLIX ANS NpeaoCcTaBreHns
MyHUUmMnanbHom yenyrm (npunoxeHune Ne 3 k HacToaweMy agMUHUCTPATUBHOMY PErNIaMeHTY).

2.3.2. PeaynbTaT NnpegocTaBneHns MyHMUMNanbHOW yCnyrn HanpaBnaeTcsa 3asaBUTerto
B (popMe OneKkTPOHHOro [OKYMEHTa, MNOAMUCAHHOIo YCUMEeHHOW KBanuduunupoBaHHOW
9NEKTPOHHOW MOAMUCHID  YMOMHOMOYEHHOIO  AOSMKHOCTHOrO nuua  Mcnonkoma (nmbo
Ucnonkoma), B cooTBeTCcTBUMM ¢ PeaeparnbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-93 «O6
3ANeKTPOHHOM nognucny (qanee — d®egepaneHbin 3akoH Ne 63-P3) B nnyHbIM KabuHeT EguHoro
noptan. B cnyyae HanpaBneHus 3asBneHus nocpenctsom PecnybnvkaHckoro nopTana
pe3ynbTaTt NpeaoCTaBneHUss MyHULMNANbHOW YCMyrM HanpaBnsieTCsl B JIMYHbIA KabuHeT
PecnybnukaHckoro noprana.

2.3.3. o Bblbopy 3asiBUTENA pesynbTaT NpeaoCcTaBfeHUss MyHULMNANbHOW YCrnyru
Bblgaetca B Mcrnonkome unm B MOL B hopme ak3emnnapa 9NEKTPOHHOIO LOKYMEHTa,
pacrneyataHHOro Ha 6yMaXHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO AOMKHOCTHOIO Nuua Mcnonkoma mnmn pabotHmka MOLL.

2.3.4. 3aaBuTenb BnpaBe MOMy4YMTb pe3ynbTaT NpegoCTaBneHus MyHULMNanbHON
ycnyrm B dOpMe 3reKTPOHHOro [OKyMeHTa B TevyeHMe Cpoka [eWCTBUA pesynbraTta
NpeaocTaBneHns MyHULUMNanbHON yCcrnyru.

2.4. Cpok npefocTaBneHms MyHULMNanbHON yCcnyru, B TOM Yncrne ¢ y4eToM HeobxoaumocTu
obpalleHnsa B opraHusaunm, y4acTByoLmMe B NpegoCTaBneHm MyHUUUNansHOM yCnyru, Cpok
NPUOCTaHOBIEHNS NPeoCTaBNeHMS MyHULMNANbHOW YCNyru B criydae, eCniv BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bbldayun (HanpaBreHus) AOKYMEHTOB, SBMNSIOLNXCA pe3dyrbTaToM NpeaoCcTaBneHmns
MYHULMNANbHON yCNyru

2.4.1. MyHuuunanbHas ycnyra npegocrtaBngetca B TedeHne 10 paboumnx gHen.

2.4.2. [llpuocTtaHOBNeHMe cpoka npeaocTaBlieHns MyHUUMNANbHOW YCIyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, SABMAKOLWErocd pesynbTatoM npeaocraBneHns
MYHUUMNANbHOW yCryru B (popmMe 3NeKTPOHHOro LOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISETCH B
AeHb O(POopMMeHUs 1 perncTpauumn pesynbtaTa NpeaocTaBeHnss MyHUUMNAansHOW YCNyri.
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2.5. VicuepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamu AN nNpefoCcTaBneHus
MYHMLUMNANbHON YCNyru, a Takke ycnyr, KoTopble ABNATCA He0H6Xo4MMbIMN 1
oba3aTenbHbIMK NS NpeaocTaBNeHNa MyHULMNANbHbIX YCyr, noanexatnx
npeacTaBfeHnio 3asaB1UTENEM, CNOCOObLI UX NONyYEeHNSA 3asiBUTENEM, B TOM YnChe B
3NEeKTPOHHOM hopMe, NOPSa0K UX NpeacTaBneHns

2.5.1. [Ing nony4yeHus MyHMUMNanbHOW yCnyrn 3asBUTeNb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) AOKYMEHTbI, yOOCTOBEpPSAOLNE JNIMYHOCTb BCTynawwmx B Gpak (He Tpebyetcsa B
cnyyae obpaweHns nocpeacteom PecnybnukaHckoro noptana);

2) [OOKYMEHT, YyOOCTOBEpPSIOWNA MOMHOMOYMSA npeAacTaButens 3assutens  (He
TpebyeTca B cnydae obpalleHnst 3aKOHHOro NpeacTaBuUTenNs 3asBUTENS);

3) 3asABneHue:

B (popme gokymeHTa Ha BymaxHOM HocuTerne (npunoxeHwe Ne 4 K HacTosilemy
agMWHUCTPATUBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anonHaeTcss NOCpPeAcTBOM BHECEHWSA COOTBETCTBYHOLLMX
CBEeEeHMUN B 3NEKTPOHHYIO {OopMy 3asiBNeHud), MOoAnMMCaHHOe B COOTBETCTBUM C
TpeboBaHNAMM NyHKTa 2.5.3 agMMHUCTPATMBHOrO pernameHTa, npy obpalleHnm nocpencTBOM
PecnybnnkaHckoro noprana;

4) NUCbMEHHOE cornacuve 3akoHHbIX MpeacTaBuTENen nuy, BCTynawwmx B Opak,
3aBepeHHoe B Nopsake, yCTaHOBNEHHOM 3aKOHOA4ATENbCTBOM O HOTapuare;

5) AOKyMeHTbl, nogTBepxgawlmne ocobble 0O6CTOATENbCTBA CHMXEHMS OGpayvHoro
Bo3pacta (cnpaBka MeAVLMHCKOW OpraHusaumm rocygapCTBEHHOW WM MyHUUMNAanbHOM
CUCTEMBbI 30paBOOXpPaHEHNSA O Hannymm 6epemMeHHOCTN NMMBO LOKYMEHThI, MOATBEPXAaoLWwme
HenocpeaCTBEHHYH Yrpo3y XU3HU OOHOMO U3 NN, XenarwLwmnx BCTYNUTb B 6pak).

2.5.2. B3asgBneHve wn npunaraemble AOOKYMEHTbl MoOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CrieayroLmMx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpencteoM PecnybnvkaHcKoro noprasna B 3f1eKTPOHHOM hopMme;

3) B OpraH NUYHO WNM NOCPEACTBOM MOYTOBOM CBA3M Ha OymMaXHOM HocuTene.
3asiBneHne v npunaraemble OOKYMEHTbI, MPU HanpaBfeHUn NocpeacTBOM MOYTOBOM CBA3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKe.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeacTBom PecnybnukaHckoro nopTana
noanncbIBaeTCA NPOCTON INEKTPOHHOM NOANMUCHIO 3aABUTENS.

[na nony4yeHus NpoCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTENO Heobxoaumo nponTm
npouenypy permctpaumm (ayteHtndumkaumm) B8 ECUA, a Takke noaTBepanTb YHETHYHO 3aNnUCh.

OnNeKTPOHHbIE OOKYMEHTbl (3MEeKTPOHHble 00pasbl [AOKYMEHTOB), YyKa3aHHbIX B
noanyHkrax 2, 4 nyHkra 2.5.1 agMMHUCTPaATMBHOIO pernameHTa, 3aBepsAlTCA YCUNIEHHON
KBanMMUMPOBaAHHOW NOAMNUCHIO ML, YNOSTHOMOYEHHbIX Ha CO34aHue M NoAanucaHne Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

OnNeKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pasbl [OOKYMEHTOB), npwunaraemble K
3asiBrieHnI0, B TOM YMCre JOBEPEHHOCTH, HanpasnsTcs B Buae annos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6awnT.

KauectBO npegoctaBnsieMblX 3EKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 006pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEeHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpeuwaetcsa TpeboBaTtb OT 3asBUTENS:

1) npegcraBneHns OOKYMEHTOB W MH(OpMauuMn WM OCYLLECTBIEHUS OEeUCTBUN,
npeacTaBfieHne WunM  OCYLIECTBNIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHLIMU



NpaBOBbIMW  aKTaMu,  PEerynvpylolwmmMm  OTHOLLIEHUS,, BO3HMKaKWmMe B CBA3M C
npegocTaBfieHUEM MYHULMNANBHOW YCNYTK;

2) oCylwecTBneHuss AEWCTBMWA, B TOM 4MCMEe COrnacoBaHuK, HeobXxoaumbiX AN
NoSly4YeHMsT MyHMLUMNANBbHON YCIYIN N CBA3aHHbIX C ObpalleHNEM B MHblE rOCy4apCTBEHHbIE
OopraHbl, OpraHbl MECTHOro CaMOynpaBfeHUs, OpraHM3aumn, 3a MWCKMYEeHUEM MNOoSyYeHus
ycrnyr n nornydeHnss AOOKYMEHTOB W WHopMauuu, npenocrtaBnsemMbiXx B pesynbTaTte
NpeaoCTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 cratbn 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 0b6a3aTENbHbIX YCYr);

3) npeacTaBneHnst AOKYMEHTOB M MHAOPMALMK, OTCYTCTBME U (M) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Npu NepBoHa4YanbHOM OTKase B NpUeMe 4OKYMEHTOB, HEOBX0AUMbIX
ANA npefocTaBneHus MyHuuMnanbHoOW ycnyrn, nubo B npeaocTtaBneHuM MyHULMNanbHON
yCrnyru, 3a UCKNKYEHNEM creayoLwmx cnyyaes:

a) W3MeHeHne TpeboBaHW HOPMATMBHbLIX MNPABOBbIX aKTOB, KacaroLlMxcs
npefoCTaBNeHNs MyHMUMNANbHOW YCNyru, nocrne nepBoOHaYanbHOW nofayn 3asiBfieHust O
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asiBIEHUN O MNPEeAOCTaBMEHUN MYHULMMNANbHOW YCNyrn u
AOKYMeHTax, NoAaHHbIX 3asiBUTENeM nocre nepBoHavanbHOro oTkasa B NpMemMe 4OKYMEHTOB,
HeobXoauMbIX ANA NPeAoCTaBfEeHUs MyHUUMNANbHOW Yycnyri, nNnubo B npeaocTaBrieHnn
MYHULMMNANbHON YCNYru U He BKNOYEHHbIX B NPEeACTaBNEHHbIV paHee KOMNIEKT JOKYMEHTOB;

B) UCTEYEHME CpOKa AEWNCTBUS OOKYMEHTOB WU WM3MEHEHWE MHOpMauMn nocne
nepBoOHavanbHOro OTka3a B MNpuMeMe [AOKYMEHTOB, Heobxoaumbix Onsi NpeaocTaBneHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBeHMM MyHULMNAanbLHON YCnyru;

r) BbiiBNEHNE AOKYMEHTaNbHO NOATBEPXKAEHHOMO dhakTa (NPU3HAKoB) OLLMBOYHOIO Nnn
NPOTUBONPaBHOrO Aencteus (6e30encTBusl) AOSMKHOCTHOro nuua Mcnonkoma, paboTHuMKa
MO®L, npu nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, HeobxoauMmblx Ans
npegocTaBneHns MyHMUMNanbLHOM ycryri, nnbo B npeaocTaBieHnn MyHULMNAnsHOM YCnyru,
O YeM B NMMCbMEHHOM BMAE 3a NOANUCHI0 pyKkoBOAUTENSA Mcnonkoma npu nepBoHa4YanbHOM
OoTKa3e B NpMeme AOKYMEHTOB, HEOOX0ANMbIX AN NPeaoCTaBNeHUS MyHMUUMNANbHOW YCIyru,
yBEe4OMISIETCA 3aABUTENb, @ Takke NPUHOCATCS U3BUHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npepocTtaBneHnst Ha OyMaxXHOM HOcUTEene [OOKYMEHTOB W WMHopmMauum,
3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93, 3a UcknoYeHMeM CcriyvyaeB, eCnn HaHeceHne
OTMETOK Ha Takme [OOKyMeHTbl nMnbo nx usbsatTMe SABNSETCA HeoOXOAWMbIM YCIOBUMEM
npefoCTaBfEeHNs TFOCYAAPCTBEHHOW WM MYHAUMNANbHOWM YCNYrM, W MWHbIX ClyYaes,
yCTaHOBIEHHbIX beaeparnbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBaoLLmit NepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTWMBHLIMW NPaBOBLIMU akTaMu Ansi NpeaoCcTaBNeHnst MyHULMNAanbHOM YCryr, KoTopble
Haxo4ATCs B pacnopsPKeHUM rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO
camoyrpaBneHusi U NoABEAOMCTBEHHbIX FOCyAapCcTBEHHbIM Micnonkomam munu Micnonkomam
MECTHOIo camoynpaBrieHNUsl opraHu3aLnii U KOTopble 3asiBUTENb BrpaBe NpeacTaBUTb, a
Takxke cnocobbl NX NoNyYeHns 3asiBUTENSIMU, B TOM YMCE B NEKTPOHHONM hopMe, NOPSAoK
NX NPeacTaBnNeHnsl; rocy4apCTBEHHbIN opraH, opraH MeCTHOro caMoyrnpaBneHust méo
opraHusauusi, B pacnopsikeHUn KOTOPbIX HaX0AATCs AaHHble 4OKYMEHTbI

2.6.1. MNony4atoTcsa B pamKax MeXBeJOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) cBefeHus o poxaeHun peberka — EIMP 3AIC;

2) cBegeHus o6 yctaHosneHun otuyosctBa — EIMP 3AIC;

3) cBegeHus o AenCTByOLWEM nacnopTe rpaxaaHnHa Poccuinckon ®egepaumm — MB[
Poccuu;

4) cBegeHna Ku3  MHMOPMAaLMOHHOM CUCTEMbl HOTapuata O HoTapuarnbHO
3aBepeHHOM OoKyMeHTe — PefepanbHad HoTapuanbHas nanara;
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5) cBefeHna o6 ycTaHOBMEeHUW oneku Hag pebeHkom u3 pelweHus Kcnonkoma
oneku u noneyntenscTea — Micnonkowm;

6) CBeleHUs O perucTpaunuoHHOM y4eTe MO MEeCTy XUTeNbCTBa U MecCTy
npebbiBaHua — MB[1 Poccuw.

2.6.2. 3agaBuTenb Bnpase MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHktax 1 - 6 nyHkta 2.6.1 agMWHUCTPATUBHOIO pernameHTa, B (oOpMe 3SIEKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUIEHHOW KBanudpuumMpoBaHHOM nognuceld N,
YNONMHOMOYEHHbIX Ha co3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asBrieHus.

2.6.3. HenpeacrtaeneHve (HeCBoeBpeMEHHOE NnpeacTaBreHne) ykasaHHbIMU B MyHKTe
2.6.1 agmMuMHUCTpaTUBHOrO pernameHta Wcnonkomamu  rocygapCTBEHHOMW  BfiacTy,
McnonkomamMm MeCTHOro camoynpasfieHusi, OpraHu3auusiMm OOKYMEHTOB W CBeAEHUN He
MOXeT ABNATLCA OCHOBaHWEM ANA OTKasa B NpegocTaBfNeHnn MyHULMMNansHOM yCnyru.

2.6.4. [omxHocTHoe nuuo u (unn) paboTHUK, YyKasaHHblX B MyHKTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa oOpraHoB W  oOpraHusauuiM, He npeacrasuBLInE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoOLlUeHHble W Haxo4slWMecs B pacrnopsikeHun
OOKYMEHT unn CBefeHus, noanexart agMWHUCTPaTUBHOW, OUCUUNIIMHAPHOW WMAW  UHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHoAaTeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3asABUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4ucne
nogTeBepxgarlime BHECEeHWe 3asiBUTeNieM nnatbl 3a npefocTaBneHne MyHuUuMnanbHOW
ycryru, Haxogsuwmeca B pPacrnopsikeHUW rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasfeHus 1 NoABeAOMCTBEHHbIX rocyaapcTBeHHbIM Mcnonkomam unu Micnonkomam
MECTHOro camoyrnpasneHus opraHmM3auni.

HenpenctaBsneHne 3agBuTeneM [OOKYMEHTOB, COAepXalimx CBedeHUd, KoTopble
HaxXoAATCA B pacrnopsXKeHun rocyfapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO camoyrnpaBneHns
N noaBedOMCTBEHHbIX roCcygapCTBeHHbIM Wcnonkomam wunu  McnonkomMam  MeCTHOro
camoyrnpaBsfeHus opraHusauun, He S$BMSEeTCA OCHOBaHWeM [Ans OTKasa 3asBuTento B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

2.7. VicyepnbiBaoLLmMii NepeyeHb OCHOBaHWU AN oTKasa B NpUemMe OOKYMEHTOB,
HeobOXoaMMbIX Ans NPeaoCcTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHusAMM ONa OTKasa B MpUEME [OOKYMEHTOB, Heobxoammbix AN
npeaocTaBneHns MyHULMNANbHOW YyCNyrn, ABNASIOTCS:

1) npeacTaBneHHbIE 3aABUTENEM LOOKYMEHTblI cofepXaT MOAYMCTKA U MUCNpaBeHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTaHOBMEHHOM 3akoHogaTenbCTBOM Poccunckon
depepaumm;

2) NOKYMEHTbl coepaT MOBPEeXAEeHUs, Hannyme KOTOpbIX He MO3BOSISieT B MOSTHOM
obbeme uncnonb3oBaTb WMHAOPMAUMID U CBEOEHUS, COAepXalmecsa B AOKYMEHTax Aansi
npeaocTaBneHns MyHULMNANbHOW YCNyru;

3) npeacTaBneHHble JOKYMEHTbI U CBEAEHUS YTpaTUIM CUNy Ha MOMEHT obpalleHns
32 MyHMUMNANbHOW YCNyron (OOKYMEHT, YAOCTOBEPSHOWMIA MOIHOMOYUSA npeacTaBuUTens
3asBuUTENS, B criydyae obpalleHnsa 3a NnpegocTtaBieHneM MyHULMNANbHOW YCAyrn yKa3aHHbIM
nmuom);

4) nogada 3asiBNEeHUs O NPefoCTaBfieHUN MYHULMNAnNbHOW YCIyrn U OOKYMEHTOB,
HeobXoauMbIX Ons NPeaocTaBfeHns MyHUUMNANbHOW YCyru, B 3NEKTPOHHOW dopme C
HapyLLEHMEM YCTaHOBIEHHbLIX TpeboBaHUN;

5) HekoppeKTHOe 3anonHeHne obasaTenbHbIX Nonen B opMe 3asiBreHnd, B TOM Yncne
B MHTEpakTMBHOM opme 3asiBrieHus Ha PecnybnukaHckoMm nopTane (He4oCTOBEpHoe,
HenosiHoe, NMBOo HenpaBubHOE 3anofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxooumbix Ans
npeaocTaBnNeHNsa MyHMLMNANbHOW YCAyru;
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7) 3asBreHve o npeaocTaBieHUn YCnyrn nogaHo B opraH rocyaapcTBEHHOW BNacTu,
opraH MeCTHOro CaMOyrnpaBSieHUs1 UM OpraHu3aumio, B MOSIHOMOYUS KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCNyru;

8) HecobntogeHne ycTaHoOBMEHHbIX cTatben 11 depepanbHOro 3akoHa ot 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMMCU» YCNOBUA NPU3HAHUA OENCTBUTENBbHOCTU
YCUNEHHOW KBanuuumMpoBaHHOM 3NEKTPOHHOW NOANUCH.

2.7.2. lNepeyeHb OCHOBaHWA ANA OTKasa B NpyemMe OOKYMEHTOB, HEOOXOAMMbIX ANis
Nony4YeHnss MyHULMNanbHOW yCryrn, ABASETCH UCHEPMNbIBAIOLLMM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHNA U OOKYMEHTOB, HEOOXOAUMbIX ONs
npegocTaBneHns MyHULMNAanbHOW YCrnyrn, MOXeT ObiTb NPUHATO Kak BO BpeMs npuema
3asBuUTENd, Tak WU nocrne Mofy4yeHUs OTBETCTBEHHbIM [AOSDKHOCTHbIM nuuoM Kcnonkoma
HeobxooMMbIX ANA npefocTaBneHns MyHUUMNanbHOW YCrnyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEeXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOMO B3aUMOLAEWNCTBUS, B CPOK, He
npesbiwaroLwmn 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. 3anpewiaetca OTKasblBaTb B Mpuveme 3asBfeHUs U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ANs NpefoCTaBNeHns MyHUUMNAanbHOW ycnyrn, B cClydae ecnv 3asiBfieHune u
AOKYMEHTbI, Heobxoaumble ONA MpedoCTaBfeHUs MyHUUMNAnNbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MHCPOPMaLMeE 0 Cpokax 1 NopsiAKe NpeaoCTaBneHUss MyHUUUNanbHOM ycnyru,
onybnukoBaHHoW Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VicuepnbiBatoLLmit NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUsSt NN OTKasa B
npenocTaBneHn MyHUUMNansHOM yCnyrm

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPedoCTaBNEHNA MyHUUMMNANbHOW YyCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuMs ans oTkasa B NpefoCTaBeHMM MyHUUMNANbHON YCIyTn:

1) 3asBUTENb HE COOTBETCTBYET KaTEropmm nuu, MMerLmx NpaBo Ha npegocTaBneHne
yCcnyru;

2) OTCyTCTBME Y 3asiBUTENd perncrpaumm no MecTy XUTenbCTBa Ha Tepputopun
MyHUUMNanbHOro obpasoBaHus;

3) otcyTcTBME OCODOLIX OBCTOATENbLCTB, yKasaHHbIX B MNoAnyHkTe 5 nyHkta 2.5.1.
aAMWUHUCTPATUBHOIO perrnameHTa nnbo obuiero pebeHka y nuu, BCTynawLwmx B 6pak;

4) B NnpeACTaBMNeHHbIX 3asBNeHUN N (UN1) JOKYMEHTaxX COAEpPXUTCS HenosiHas n (Mnm)
HeoCTOBepHast MHpopMaLumA.

2.8.3. lNepeyveHb ocHOBaHMM ONsl OTKa3a B NpeaocTaBieHnn MyHUUMNANbHOW YCryrn
ABNSAETCA UCYEPnbIBaOLLNM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpefoCTaBNeHUM MyHULMNANbHOM YCIyrn B criyvae,
ecnu 3asiBrieHve o npegocTaBreHUn MyHUUUNanbHOM YCrnyru rnogaHo B COOTBETCTBUM C
WHoOpMaunen O cpokax U nopsagke npefocTaBneHus  MyHUUMNanbHOW  YCryru,
onybnukoBaHHoM Ha EanHom noptane, PecnybnvnkaHckom noptane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM MHOWM nnaThl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUUNansHON ycnyru

MyHyumnaneHas ycnyra npegocrtaBnsieTcs Ha 6e3B03Me34HON OCHOBE.

2.10. NMepeyeHb ycnyr, KOTopble ABMAKTCS HEOOXOANMbIMU U 06a3aTENBHBIMK AN
npegocTaBNeHNs MyHULMNANbHOW YCAYrn, B TOM YMCNE CBEOEHUS O AOKYMEHTE
(BoKymeHTax), BblaaBaeMoMm (BblaaBaeMblX) OpraHM3aumnsamMm, y4acTByHOLWMMA B

npenocrtaBneHnn MyHMUnnanbHbIX yCnyr

MpepocraBneHne HeobxogMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.
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2.11. MNopsagok, pasmep M OCHOBAHUA B3MMaHUS NnaTbl 3a NpeocTaBneHne ycnyr, Kotopble
ABNAOTCA Heob6XoAMMbIMKU N 06A3aTENbHLIMU ANSA NPeAOoCTaBNEHNSs MyHULMNANbHOW YCIyTw,
BKNOYas MHpopMaLmio 0 MeTOAUKE pacyeTa pasmMepa Takon nnaTthbl

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUUNANbHOW yCnyru, ycryru, npeaocTaBfisieMon opraHm3aumen, y4acTByoLEN B
npegocTaBneHn MyHUUMNansHOM ycnyru, 1 Npyu nosily4eHun pesynbTtaTta npegocraBneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBlieHUs Ha nosiydeHue MyHuuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaocTaBneHna MyHUUMNarbHOW  YCIyrn
MaKCuMMarbHbI CPOK OXXMAAaHUS B o4epean He OOSHKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm sanpoca 3asiBuTens o NnpegocTaBneHnn MyHULUMNansHom
yCryru n ycrnyru, npegocTtaBnsieMon opraHn3aLumen, y4acTByoLLen B NpegocTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YMCIe B 9N1EKTPOHHOW bopme

2.13.1. MNpun nnyHom obpaweHmn B MOL| B AeHb nogayn 3asaBfneHUs 3asiBUTENO
BblaaeTtcsa pacnucka ns AUC MOLl ¢ pernctpaynoHHbIM HOMEPOM, NOATBEPXKAAIOLWMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. Tllpu HanpaBneHunm 3asiBNeHUs nocpeactsom EagmHoro  noprtana,
PecnybnvkaHckoro noptana 3asBuTENb B A€Hb NOL4ayM 3asiBfIEHUSA MNOSy4aeT B JIMYHOM
kabuHeTe PecnybnunkaHckoro nopTana WM NO  9fEKTPOHHOW Mo4yTe yBeAOMIleHue,
noaTeepXxaarLlee, YTo 3asaBrieHne OTNpaBneHo, B KOTOPOM YKa3blBatOTCS PEMMCTPaLMOHHbIN
HOMep 1 AaTa nogayun 3asBneHus.

2.13.3. lNpwu nuyHom obpaLleHnn B OpraH B A€Hb Nogaun 3asBneHns yrnosTHOMOYEHHbIM
AOSMKHOCTHBLIM NUUOM Mcnonkoma 3asiBUTENO BbldaeTCcsa pacnncka u3 aBToMaTU3NPOBaHHOWN
WHOPMALUMOHHON  CUCTEMbI, MNpefHasHa4YeHHOW [ONA  OKasaHus roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCIYr, C perMcTpaumMoHHbIM HOMEPOM, JaTOM Nogaun 3asiBIeHNA U NepeyvyHeM
npencTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBAseTCAa MyHULMNanbHas
ycnyra, K 3any oxugaHus, Mmectam s 3anofiHeHUs 3anpocoB O NpeaocTaBlieHnn
MYHUUMNANbHOW yCcnyru, MHOOPMaLMOHHBIM CTEHAAM C 06pa3suammn nx 3anofnHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHUS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarnbHOW, TEKCTOBOW U MyNbTUMELNNHON
MHOpMaUUKM 0 NopsiAKe NpeaocTaBeHnsa Takon ycnyr, B TOM Yncre K obecneyeHunto
AOCTYMHOCTM AN UHBaNMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHOAAaTeNbLCTBOM M 3akOHOAaTenbCcTBOM Pecnybnukm TatapcTaH o counanbHoM 3awmre
nHBanMOoB

2.14.1. lpepoctaBneHne MyHUMUMNANbLHOW YCMyrM OCYLIECTBISETCA B 34aHUAX WU
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTa npuema 3aasutenen odopyaytoTcsa Heobxogmmon mebenbio ans oopmIIeHNs
AOKYMEHTOB, NHGPOPMAaLNOHHBIMU CTEHAAMN.

2.14.2. B cooTBeTCTBUM C 3aKoHOA4aTeNbLCTBOM Poccunckon degepauunm o coumanbHom
3awmuTe MHBANMAOB B Lensx 6ecnpenaTCTBEHHOro AOCTyna K MeCTy MpeaoCTaBreHus
MyHUUMNaneHon ycnyrmu obecneynsaeTcs:
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1) obecneumBaetca  6GecnpenaTCTBEHHbIN  OOCTYN  WMHBANUMAOB K MeCTy
npefocTaBneHns MyHuuuMnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXOA4 B MNOMELLEHUS W
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHasi, TeKkcToBas W MyfnbTUMeAUHas WHQopmauua o nopsake
npegocTaBneHnsa MyHUUMNanbLHOM yCryrn pasmeLlaeTcs B yaoOHbIX ANa 3asBuTenemn Mecrax,
B TOM YuCIe C y4eTOM OrpaHU4YeHHbIX BO3MOXHOCTEN MHBANWAOB,

3) conpoBoOXaeHue NHBaNUAOB, UMELLINX CTONKNE pacCTPONCTBa (PYHKLNN 3peHNs
N CaMOCTOATENBbHOIo NepeaBXeHns, 1 oka3aHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENbHOIO NepeaBMXeHUs No TeppUTOPUN, Ha KOTOPOM
pacnonoXxeHbl 00bLEKTbI CoOLManbHON, MHXEHEPHOW U TPAHCNOPTHOW MHAPACTPYKTYpP, BXo4a B
Takne 06beKkTbl U BbIXOA4a M3 HUX, MOCaAKM B TPAHCMOPTHOE CPeaCTBO U BbICALKN U3 HETO, B
TOM YMCIe C UCNOSTb30BaHMEM Kpecna-KomsiCKu;

5) Hagnexawee pasmeweHne obopyaoBaHMss M HocuTenem uHopMauumu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNUAOB K ycnyram C
Y4ETOM OrpaHUYeHUn UX KU3HEOEATESNTbHOCTMY;

6) gybnupoBaHne HeobxoouMmom AOns WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOWM U rpadmyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-ToYEeYHbIM WpudToM Bpanns;

7) [ponyck cypgonepeBoayvka u TudnocypagonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyuU OOKYMEHTa, MOATBEpXAalowero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no dopMe U B Mopsiake, KOTOpble YCTaHOBMEHbI
npukasom MwuHUCTepcTBa Tpyda W couuwanbHon 3awmtbl Poccuickon ®depepaumm ot
22.06.2015 Ne 386H «O6 yTBEpKAEHUN (DOPMbI AOKYMEHTAa, NOATBEPXKAatoLLero cneumnanbHoe
oby4yeHne cobakn-npoBoaHMKA, N NopsSaKa ero Bblgaduny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnss JOCTYNHOCTU AN UHBANMAOB OObEKTOB, B
KOTOpbIX OCYLLEeCTBNAETCA nMpeaocTaBfeHne MyHUuunanbHOW  yCryrm, W  CpeacTs,
nUcrnonb3yemMblX MNpU MNpeaocTaBleHNn MyHULMMAnbHOM YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pPernamMmeHTa, NPMMEHSI0TCS K 06 bekTam
N cpencTeam, BBEAEHHbIM B 3KCNlyaTauuio Uy NpoLeawmnmM MoaepHN3aumnio, peKOHCTPYKLNIO
nocne 1 niona 2016 roaa.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCcTBO B3anMMOLENCTBUN 3asBUTENS C AOSPKHOCTHLIMM L aMKU Npy NpeaocTaBieHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTD, BO3MOXHOCTb NOMNyYeHnss MHopMauum o
Xo4e NpeaocTaBnNeHnsa MyHULMNanbHOW yCyrn, B TOM YMCNe C UCMOSNb30BaHUEM
MH(POPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
Nony4YeHnst MyHUUUnanbHOM ycrnyrn B MHOrOOyHKLMOHANbHOM LIEHTPE NpeaocTaBneHus
rocy4apCTBEHHbIX U MyHUUMMNANbHbIX YCAyr (B TOM Ynucne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgeneHun Vicnonkoma ncnonHUTENbHO pacnopsanTenbHOro
Mcnonkoma mecTHOro camoynpasreHusi, No Bolbopy 3asBuTens (aKCTeppuTopmanbHbIN
NpUHUMN), NOCPeaCTBOM 3anpoca O NpefoCTaBeHMMN HECKONbKNX roCy4apCTBEHHbIX U (MnK)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHANbHbBIX LLEHTpax NnpeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAyr, NPeaycMOTPEeHHOro ctatben 15.1
®epepanbHoro 3akoHa Ne210-®3 (komMnnekcHbIN 3anpoc)

2.15.1. TlokasaTensMu [OOCTYNHOCTU MpPeAoCTaBfeHna MyHUUUnarbHOW  YCIyru
ABMNAITCA:

pacnosioXXeHHOCTb MOMELLEHUs, B KOTOPOM BefeTCHA NpueM, Bblgaya OOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIo TpaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeUmManmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLEeCTBNSAETCSH NpUeM JOKYMEHTOB OT 3asBUTESEN;
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HanuuMe wucyepnbiBawLWen uMHPoOpMauMm O cnocobax, nopsake W cpokax
npegocTaBneHns MyHUUMNanNsHOM ycrnyrn Ha MHOpMaUnoHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom nopTane, ouumanbHOM cavTe MyHUUUNAanNbHOro panoHa;

oKasaHue NomoLLM MHBanNuaam B NpeooneHnn 6apbepoB, MeLLatoLLMX NOyYeHUo MU
ycnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. NokasaTensmu kayecTBa NpeaocTaBleHns MyHULUNansHOW yCryru SBnarTCA:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUS LOKYMEHTOB;

2) cobnoeHne cpoka noryyYyeHns pesynbrata MyHULUMNAanbHOW yCnyru;

3) oTtcyTcTBME 060CHOBAHHbIX Xanob Ha HapyLUEeHNS agMUHUCTPATUBHOIO pernameHTa,
coBepLUeHHble paboTHUKamMu Micnonkoma;

4) KONNM4YeCcTBO B3aUMOAEWCTBUM 3asiBUTENA C AOSMKHOCTHbIMM nuuamn (6e3 ydveta
KOHCYNbTaLNn):

B3aMmogencrene 3asgButensa ¢ pabotHukamm  Ucnonkoma wunm MOL,  npwm
npegocTaBNeHnn MyHUUMNanNbHOW YCnyrn OCyLeCcTBSeTCs OAMH pa3 npw npeacTaBieHun
3asiBlieHNs CO BCEMU HEOBXOOMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTUM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B Wcnonkome unn ML, B hopme ak3emnngpa SNeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOMMKHOCTHLIMWU NvuamMm
npuv NpegocTaBneHn MyHUUMNanNbLHOW YCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayeCTBO MpedocTaBfeHns MyHUUMNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABWMXHOW  pagnoTenedOHHOM CBA3W, C  UCMNOSIb30BaHMEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOM YCIyrn MOXET ObiTb
nosilyyeHa 3asiButeniem B iM4HOM kabmHeTe Ha EanHom noptane, PecnybnukaHckom nopTtane,
B Vicnonkome, MOL.

2.15.4. MNpepgocTtaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL no
BbIOOpY 3asdABMTENs He3aBUCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYeCcKoro
NpoXuBaHUs (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTtapcTtaH no
3KCTEppPUTOPUANbHOMY NMPUHLIAMY.

MyHuumMnansHaga ycnyra B CoctaBe KOMMEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaloLwme 0COBeHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnu
MyHUUMNanbHas ycryra npeaoCcTaBseTca N0 aKCTeppUTopuanbHOMy NPUHLMNY) 1
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNyrn B 9NEeKTPOHHOM hopme

2.16.1. lpn npegocTtaBneHUM MyHULMUNANBHOW YCHyrM B 3IIEKTPOHHOW doopme
3aaBuUTEnNb Brpase:

1) nonyuuTb MHGOPMALMIO O MopsaKe U CpoKax NpedoCcTaBreHUs MyHUUUnanbHOW
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnukaHckom noprane;

2) nopaTb 3asBrieHMe O NpeaoCcTaBNeHN MyHULMMNAnsHOW YCIyrn U UHblE JOKYMEHTHI,
HeobxoouMble 0518 NpefoCcTaBrneHuss MyHULMNAanbHOW YCNyru, B TOM YUCIEe OOKYMEHTbI U
NHOPMAaLMIO, SNEKTPOHHbIE 0Opasbl KOTOPbIX paHee ObinNy 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 vactn 1 crtatbnm 16 ®epepanbHoro 3akoHa Ne 210-d3, ¢ Mcnonb3oBaHWEM
PecnybnvkaHckoro noprana;

3) nonyunTb cBedeHMs O Xo4e BbIMNOMHEHUS 3asfBMNeHWn O npefocTaBreHum
MYHUUMNANbHOW YCNyru, NOAaHHbIX B 9NEKTPOHHOU hopMme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeocTaBNeHns MyHMUMNanbHOW yCcnyru;

5) nonyunTtb pesynbTaT NPefoCTaBNeHus MyHuuunanbHoW ycryrm B dopme
3NEKTPOHHOro JOKYMEHT3;
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6) nopaTb xanoby Ha pelweHne n aenctene (besgenctene) Vicnonkoma, a Takke ero
AOIMKHOCTHbBIX N, MyHUUMNAnbHbIX cnyxawux nocpenctsoM PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON MHEOPMALMOHHOW CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteum (6esnencrauns),
COBEpLUEHHbIX NpW NpedoCTaBfeHUN TroCyAapCTBEHHbIX M MyHUUMNANbHbLIX  yCnyr
Wcnonkomamun, npefocTaBnsAoWMMN FOCYAAPCTBEHHbIE W MyHULUMNArNbHbIE YCIyru, UuX
AOJDKHOCTHBIMU NULL@MK, roCyJapCTBEHHBIMU U MYHULMMNANBHBIMU CIYXaLLUMMU.

2.16.2. dopmupoBaHue 3asBMNEHUS OCYLLECTBNSAETCS NOCPEeACTBOM 3arnosfiHEHUS
3NeKTpoHHOM opMbl 3asBneHna Ha PecnybnukaHckom noptane 6e3 Heob6xoaMmocTu
AONOSTHUTENBHOW NoAaun 3asBnNeHnst B Kakon-nnbo nHom opme.

2.16.3. MNMpwn bopmmpoBaHun 3asaBneHnst obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMNEHUS WM WHbIX [LOKYMEHTOB,
Heob6xo4MMbIX A4S NPeaoCTaBNeHNS yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asiBUTENSMU OOHOW 3NEKTPOHHOM
dopMbl  3adBneHns npu obpalweHun 3a ycnyramu, npegnonararwmmMm  HanpasneHue
COBMECTHOIO 3asiBfIEHNSA HECKONbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HocuTerne KOMuUU SNEKTPOHHOW dOopMbl
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYO (POpMY 3asiBfieHUs 3HAYEHUA B
nobo MOMEHT MO XenaHuo Nonb3oBaTens, B TOM Y1cre Npu BO3HUKHOBEHMM OLLIMBOK BBOAA
1 BO3BpaTe A5 NOBTOPHOro BBOAA 3HAYEHUN B 3NIEKTPOHHYIO POPMY 3asiBIIEHUS;

5) 3anonHeHne nonen anekTpoHHOW (bOpMbl 3asiBIEHNSA 40 Hayana BBOAA CBEAEHUN
3agBuTEeNeM C UCMNoMb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME MOaeHTUMKaUMN n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NtOOOM M3 3TANOB 3arnoOSIHEHUST SNEKTPOHHOW POPMbI
3asBrneHna 6e3 noTepu paHee BBeAEHHOW UHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoAaHHbIM UM 3asiBIIEHUAM B TeYEHUe
He MeHee OAHOro roga, a Takke YaCTUYHO CROPMUPOBAHHBLIM 3aSBNIEHUAM - B TEYEHNE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasuTenen Ha npuem B MOLl (mnanee - 3anucb) ocyllecTensieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTeNto NpegocTaBnaeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npuema gaty M Bpems B npegenax yCTaHOBIEHHONO B MHOFO(YHKUMOHaNbHOM LEHTpe
rpaduka npuema.

3anuck Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocyuwecTtsneHMss npeaBapuTeNbHON 3anvcu nocpeactsoM PecnybnmkaHcKoro
noprtana 3asBuTento Heo6xoauMO ykasaTb 3anpalmBaeMble CUCTEMON AaHHbIE, B TOM YMChE:

damunumio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMS CBeAEHW, KOTOpble coobwun 3aaBuTenb npu
npenBapuTenbHOM 3anncu, JOKYyMeHTaMm, NpeacTaBrieHHbIM 3asiBUTenem npu fiM4HOM npueme,
npegBapuTenbHasl 3anMcb aHHYNMPYeTCA.

Mpn ocyuwecTBneHnn npegsapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3assutenb coobwmnT
aflpec 3reKTPOHHOM MOYTbl, HAa YKasaHHbI agpec Takke HanpaBnaeTcs MHgopmaumsa o
noaTeepXaeHnn npeaBapuTenbHON 3anMcK ¢ ykasaHnem Aatbl, BPEMEHWN N MecTa npuema.

Mpwn ocylwiecTBNeHMM NpeaBapuTENbHON 3anncK 3asBuTenb B 00s3aTenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTeribHas 3anncb aHHYNMPYeTCH B Criydae ero HesiBKu no
ncredeHnn 15 MMHYT C HAa3HA4YEeHHOro BPEMEHU npuema.
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3asButenb B Ntoboe BpeMs BnpaBe OTka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUR, Kpome
NPOXOXAEHNA MAEHTUMUKALUMN N ayTeHTUUKauMm B COOTBETCTBMM C HOPMAaTUBHbLIMMU
npaBoBbiMM akTamu Poccunckon dPegepaumn, YykasaHus Lenn npuema, a Takke
npeaocTaBneHnsa cBefeHun, HeobxoauMbix Ans pacyeTa ANUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb 4SS Npuema.

3. CocTaB, nocnefoBaTeribHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOSIHEHUA, B TOM YncClie 0COOGEHHOCTHU
BbINONHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NMeKTPOHHOM (hopMme, a Takxke
0COOEHHOCTU BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MYHULMNANbHON YCRyru

3.1.1. MpepocTaBnenne MyHuUMNanbHOW ycnyrn BKYaeT B cebs cnegywowme
agMUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PaCCMOTPEHME KOMMMEKTA AOKYMEHTOB, NPEACTABMNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCoOB B OpraHbl, Yy4yacTBywlMe B
npeaoCcTaBneHNN MyHULMNANbHOW YCNyTu;

4) noAroToBKa pesynbTarta MyHULMNANbHOW YCyru;

5) Bblgayva (HanpasreHne) 3asiBUTENO0 peadynbTaTta MyHULUNanbHOW yCnyru;

6) ncnpaBneHne TEXHUYECKNX OLLINBOK.

3.2. OkasaHue KOHCynbTauum 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUSA aAMWHUCTPATUBHOW Mpouenypbl sBnseTcs
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3AHHbIM C NpefoCcTaBfieHMeM MyHUUMNaNbHON
yCrnyru.

HOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHME
afMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npw obpawieHnmn 3aasutensa B MOLl — paboTHnk ML,

npun obpalleHun 3assutend B Mcnonkom - cekpeTtapb KcnomHUTENbHOro KoMmuteTa
(Banee - 4OMKHOCTHOE NNLLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyNbTauMenh O MOopsiaKe U Ccpokax
npegocrasneHns MyHugunanbHon ycnyrm B MOL nuyHO M no TenedoHy u 3MneKTPOHHOW
noyre.

PaboTHnk MO®L| koHCynbTMpyeT 3asdBuTens, B TOM 4ucre MO cocTaBy, dopme
npeacTaBnsaeMon LOKYMeHTauMm 1 pyrum BomnpocaMm Ans MofydeHns MyHuumMnanbHOW
ycnyru.

3agBuTenb  MOXET nonyuntb  MHoOpMauuio O  nopsigke  npeaocTaBreHus
MYHMUMNANbHON yCnyrm Ha oguumanbHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBIMBAEMble  HACTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCH: KOHCYNbTaums
no coctaBy, hopme NpeacTaBnseMon JOKYMEHTaumMmM u apyrmm Bonpocam, HeobxoammblM Ans
NonyyYeHnss MyHUUUnNanbLHOM yCryri.

3.2.3. Baasutenb Bnpase obpaTtutbca B McnonkoM no TenedoHy M 3NeKTPOHHOM
noyTe, a Takke Nony4nTb KOHCYNbTaumo Ha PecnybnukaHckom nopTane, cante Vcnonkoma o
NnopsiAKe U CpoKax NpegocTaBrieHns MyHULMNansLHOM YCnyru, B TOM YMchne rno coctasy, hopme
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npeacraBnsgeMon LOOKYMeHTaumMm v OpyrMm BoOMpocaMm And NOofyvYeHUs MyHuumMnanbHOW
yCryru.

[OSmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMssMU nyHkTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYeHne Tpex pabounx AHen Co AHA NOCTynneHns obpalleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCSA: KOHCYIbTauum
no coctaBy, hopme npeacTaBnsgeMon JOKYMeHTaumMm u Apyrum Bonpocam, HeobxoammblM Ans
Nnosly4eHnst MyHULMNarbHOW YCIyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnrekta J4OKyMeHTOB,
npeacrtaBrieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB ONs npefocTaBrneHns MyHuuunansHon ycnyrn Yyepes ML
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3asasutenb (NpeacraesuTenb 3assutens) obpaiwaetcsa B M®L| ¢ 3anpocom o
npegocTaBfieHMn MyHULMNansHOMW YCryrm U npeactaBnsieT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfnamMmeHTa.

3.3.1.2. PaboTHuk M®L|, Begywinm npuem 3asaBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NIMYHOCTbL 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NnLa, NOAAOLLErO AOKYMEHTHI;

NpPOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpebOoBaHUsAM, YKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO perfaMeHTa;

3anorHAeT aneKTPOoHHY dhopmy 3assreHns B AIC MoL;

npy nNpefocTaBneHun LOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOrO
pernameHTa Ha OymMaXHOM HocuTene, OCyLWeCTBNSeT CKaHUMpoBaHWEe npeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUC ML,

sarpyxaet B AUIC M®L| noKyMeHTbl, NpeacTaBneHHbIE B 3NIEKTPOHHOM hopme mnu
3MEeKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO0;

BO3BpaLlaeT NOANMCAHHOE 3asiBNeHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaEeMble  HACTOSALWWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasutens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMSKOTCA: roToBOoe K
OTNpaBkKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NPUHATbIX OT 3asBUTENS B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBe MakeTOB AMEKTPOHHbIX Aef) B Te4eHMe O4HOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSIHEHUS afMUHUCTPATUBHBIX Npouenyp SABNATCSA: 3asiBlieHNE U
nakeT LOKYMEHTOB (351IEKTPOHHOE [eNn0), HanpaBreHHble B Icnonkom, nocpeacTBOM CUCTEMbI
3MIEKTPOHHOrO B3aMMOLENCTBUA.

3.3.2. [llpnem [OOKyMEHTOB [Ans MpedocTaBfeHns MyHUUMNanbHOW ycnyru B
3ANEeKTPOHHOM hopme Yepes PecnybnukaHckum noptarn.

3.3.2.1. 3agButenb OnA nogayn 3asiBNIEHUS B 3IIEKTPOHHOW OpPME BbIMOMHAET
cnepylowne OencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;



17

3anonHaeT hopmy AMEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obasatenbHble ANs NpeJocTaBeHns MyHUUMNanbHOW yCnyru;

npuKpennseT OOKYMEHTbl B 3MIEeKTPOHHOMW opmMe unmM  SnekTpPOoHHble obpasbl
AOKYMEHTOB K (hopMme aNeKTPOHHOro 3asiBreHus (Npu HeobxoammocTn);

noagTeepxagaeT akT O3HAKOMJIEHUSS W Ccorflacua € YCroBUSMW U NOPSOKOM
npegocTaBneHns  MyHUUMNanbHOW YCnyru B  3reKTPoHHOW dopMe (ycTaHaBnusaet
COOTBETCTBYHLLYIO OTMETKY O cornacum B (popme 351eKTPOHHOro 3asiBrIeHNs);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMe 3NIEKTPOHHOrO 3asiBMEeHNS);

OoTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfeHne (HaxnmaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3MEKTPOHHOIO 3asABMEeHUs);

9NEKTPOHHOE 3asiBfieHne NnoanucbiBaeTcs B COOTBETCTBUM C TpeboBaHMAMM MyHKTa
2.5.3 agMMHUCTPATMBHOIO pernameHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-Nnormyeckasi npoeepka COPMUPOBAHHOIO 3asiBIEHNA OCyLLeCcTBnseTcs
nocne 3anoSfIHEHNs 3asBUTENEM KaXZ4oro n3 nosien dnekKTpoHHOW opMbl 3aasrieHuns. Npu
BbISIBIEHNN HEKOPPEKTHO 3aMOSIHEHHOIO MOSsl 3NIEKTPOHHON (POPMbI 3asiBMEHUsT 3asBUTESb
yBEeJOMINSETCA O XapakTepe BbISIBIIEHHON OWNOKM N Nopsiake ee YCTpaHeHUs NocpeacTBOM
MHOPMALNOHHOIO COOBLLEHNS HENOCPELCTBEHHO B 3NIEKTPOHHOM (pbopMme 3asiBreHnS.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb 0bpalLeHns 3aaBuTens.

PesynbTatamun BbINOSTHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBMSKTCS: 3NEeKTPOHHOe
Aerno, HanpaeneHHoe B VIcnonkom nocpeacTBOM CUCTEMbI SNEKTPOHHOIO B3auMOOEeNCTBUS.

3.3.3. PaccMoTpeHue komnnekTa JOKYMeHTOB CnonkomMom.

3.3.3.1. OcHoBaHMeM Havana BbINOSIHEHNA aAMUHUCTPATUBHOM NpoLedypbl SBNsieTcs
NOCTYNfeHNe 3asiBfieHUS U UHbIX [OOKYMEHTOB, HeobxoaumbIX Ans npeaocTaBneHus
MYHMLMNANbHON YCNyru.

HOMmMKHOCTHBIM ~ nMnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
aAMUHUCTPATUBHOW NpoLueaypbl ABnsieTcs cekpetapb McnonHuTensHoro kommteTa (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB):

3.3.3.2. [JOmkHOCTHOEe JfMUO, OTBETCTBEHHOE 3a MNpPUeM [LOKYMEHTOB, B criyvyae
obpaleHna 3aasutens ¢ 3asisneHnem B Opran:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBAaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLENO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMS AOKYMEHTOB TpeboBaHMSM, YKa3aHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfameHTa, NpPoBEPKY COOTBETCTBUS MpPeACTaBIiEHHbIX [LOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Hagnexaiiee oopMieHne KON JOKYMEHTOB, OTCYTCTBUE
B [OOKyYMEHTax noA4YUCTOK, MNPUMUCOK, 3a4epKHYTbIX CIIOB M WHbIX HE OroBOPEHHbIX
ncnpasneHnn);

3anonHAeT  9NEKTPOHHYH dopmy  3asaBreHUs B aBTOMaTU3NPOBaAHHON
WHGOPMALUMOHHON cuUCTEMe, npedHas3Ha4YeHHOW [ONns  OKa3aHUA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npy npefocTaBneHMn LOKYMEHTOB, yKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymaxHOM HocuTene, OCYLEeCTBNAEeT CKaHWMpoBaHWE MpeacTaBneHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOAMNNCaHME;

nocrne nognucaHusa ckaHnpyeT NoannucaHHoe 3asiBrieHune;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WHOPMALUNOHHYO CUCTEMY, NpefHas3Ha4YeHHYHo
ANSA OKasaHWsA rocyaAapCTBEHHbIX U MyHULMNAMNbHbBIX YCIYr JOKYMEHTbI, NpeAcTaBfeHHble B
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9NEKTPOHHOM (hOpMeE NN ANEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMupyeT
3I1eKTPOoHHOE Aero;

BO3BpallaeT MOAMMCAHHOE 3asiBNEeHNe W opurMHanbl OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO PacnuUCKy B NnpuemMe JOKYMEHTOB.

B cnyyae Hann4na ocHoBaHuM Ang OTKa3a B npyemMe AOKYMEHTOB JOJHKHOCTHOE nNunuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENA O HAaNn4mm NnpenaTcTBum ans
npuema 3asBneHns 1 Bo3spallaeT eMy JOKYMEHTbI C 00bACHEHNEM COAePKaHNSA BbISIBNIEHHbIX
OCHOBaHWn Ansl OTKa3a B NpMeme JOKYMEHTOB.

3.3.3.3. [lormkHOCTHOE 1uUO, OTBETCTBEHHOE 3a nMNpueM [OOKYMEHTOB, Mnocne
NOCTYNMNeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npucBanBaeT 3asBfiEHMI0O HOMep B COOTBETCTBMM C HOMEHKNATypou Aeni U craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpuUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 35IEKTPOHHOM (pbopMe 1 3NeKTPOoHHble 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepsieTr cobniogeHve yCrnoBU  OEUCTBUTESNIbHOCTUM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3asButenemM npeacraBrieHbl
3NIEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHON 31EKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, NOAroTaBnMBaeT TMPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBneHns MyHUUMNAanbHOW YCryru.

B cnyyae, ecnun B pesynbTate MNpOBEPKU YCUNEHHOMW KBannuuMpoBaHHON
3MIEKTPOHHOM MOANUCK BbISBMEHO HecobnogeHne ycrnoBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase QOMmKeH cofepXaTb NyHKTbl cTatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHMEM LK ero NPUHATUSA.

MpoekT peweHns o6 oTkaze B nNpuemMe [AOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfieHUs MyHUUMNANbHOW YCyrM, C ykasaHuMeMm MNpUYnH OTKasa (B crnyyae, ecnu
OCHOBaHWA NS OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMMbix ANd npefocTaBrieHus
MYHUUMNANbHOW YCIyrn, CBsi3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKyMeHTaM, OCHOBaHuWSA [Ond OTkasa B MpuemMe [OOKYMEHTOB [OJfMKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauuW, CBeLeHUN), KOTOopble He
npeacTasfeHbl, cogepXxaT HeAOCTOBEPHbIE U (UNN) NPOTUBOPEYUBbLIE CBEAEHMUS, OPOPMIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHW), HanNpaBnsieTCA Ha CcorfacoBaHue B
yCTaHOBMEHHOM NOpsiAKE NOCPEACTBOM CUCTEMbI SNIEKTPOHHOIO OKYMeHToobopoTa.

CornacoBaHue NpoekTa pelweHns 06 oTkase B npMeme JOKYMEHTOB, HEOOXOANMbIX 4Ns
npegocTaBneHnss MyHUUUNanbHOW YCNyru, OCyLecTBNAeTcs B nopsake, npeaycMOTpPeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiaMmeHTa.

B cnyyae oTcytctBMA < OCHOBaHMM OnNd OTKasa B npueMe [OOKYMEHTOB,
NpeayCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B Te4eHne o4HOro paboyvero AHA cO AHA NOCTYNNeHus
3asiBMeHNs, HanpaBndeT 3asBUTEN0, yKa3aHHbIM B 3asBfeHun crnocobom, yBegoMIieHme o
NOCTYNMNEeHUN 3asBreHnd, cogepxallee BXOAALWMA PerncTpauuoHHbIN HOMep 3asiBIIEeHUS,
AaTy nonyyeHus 3asiBfieHus, nepevyeHb HauMeHOBaHWN hannoB, NPeACTaBEHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyeHus pesynbtata MyHUUMNAnsHOW YCNyru.

3.3.3.4. WcnonHeHne npouenyp, YkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aZlMUHUCTPATUBHOIO pernamMeHTa, npyu Hanu4inm TeXHNYECKOM BO3MOXHOCTM OCYLLEeCTBMSEeTCA
B aBTOMaTU4YECKOM pPEXMME C WUCMNONb30BAHMEM aBTOMATU3MPOBAHHOW WMH(OPMAaLMOHHOMN
CUCTeMbI, NpegHa3Ha4YeHHOW AN oKa3aHUsa rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIYT.
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3.3.3.5. AgmMuHuCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
aAMWHUCTPATUBHOIO perfiaMmeHTa, BbIMOMHAKTCHA B Te4yeHue ofHoro pabovero AHS CO AHS
NOCTYMNMEeHUsa 3asaBNeHNs Ha pacCMOTPEHME.

Pesynbtatamu BbINONMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
paccMOTPEHMNE KOMMNIEKT OKYMEHTOB UK NPOEKT peLueHnsi 06 oTkase B NnpuemMe JOKYMEHTOB,
Heobxo4MMbIX A48 NpeoCTaBNeHNA MyHMLMNANIbHOW YCyrn.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByOLLNE B
npeaocTaBneHnn MyHUUMNanbHOM yCnyrm

3.4.1. OcHoOBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SABnseTcs
nonyyeHne [OOSPKHOCTHbIM  NUUOM  (PaBOTHUKOM), YMNOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
agMUHUCTPATUBHOM npoueaypbl, OT AOSPKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOMO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHUE
agMWHUCTPATUBHOM Mpoueaypbl, ABMASIETCSA cekpemapb  McrnonHUmesibHo20 Komumema
(Banee - OOMKHOCTHOE 5nMLO, OTBETCTBEHHOE 3a  HanpaBfeHue MeXBEOOMCTBEHHbIX
3anpocos).

3.4.2. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfiEHNE MEeXBeOOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe NnocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMOLENCTBUSA (MpUM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK criocobamMu) 3anpockl O NPeoCTaBleHUN AOKYMEHTOB U CBEAEHUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHNSA HA pacCMOTPEHME.

PesynbTatamu BbINOMHEHUSA aAMUHUCTPATMBHBIX NPOLEeAYp SABMSIOTCA: HanpaBneHHbIe
B OpraHbl BNactu u (Mnun) nogBefoMCTBEHHbIE VIcnonkoMam BnacTn opraHmM3aumm 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWM 3anpoCOB, MOCTYMWBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOrO B3aMMOLEWCTBUSA, NPeoCTaBnsoT
3anpawumBaemMble AOKYMEHTbI (MHAOPMALMIO) UM HanpasnaoT yBegoMeHnss 06 OTCyTCTBUM
AOKYMeHTa n (unv) uHdopmMauun, HeobxoauMblX AN NpefoCTaBfeHUs MyHUUMNanbHOW
ycnyru (ganee — ysegomneHne o6 otkase).

AOMUHUCTPATMBHbIE  Mnpoueaypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMNOSTHAIOTCA B TE€YEHUe NATU OHEW CO AHS MOCTYNNeHUs MeXBeAOMCTBEHHOro 3anpoca B
opraH wUnu opraHu3auuio, NpefoCcTaBnsoWwmne AOKYMEHT U MHAPOPMALMIO, €CNIN UHbIE CPOKM
NnoaroToBKW WM HanpaBfeHWs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoC He YCTaHOBIEHbI
denepanbHbIMX 3akOHaMK, NpaBoBbiMKU akTamu NpaBuTtenbctBa Poccuiickon degepaunm m
NPUHSATLIMW B COOTBETCTBUM C (heaepanbHbiMU 3aKOHaMM HOPMaTUBHBIMU NPaBOBbLIMU aKTaMu
Pecnybnukn TaTapcraH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAOTCA: AOKYMEHTbI
(cBepeHust), Heobxoaumble [ONsi  MPeAoCTaBMEHUs  MyHUUuMnanbHoOW  ycnyrk, nmbo
yBegoMmneHne o6 oOTkase, HanpaBrieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [OMmKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpasfieHNEe MeXBEOOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpaliMBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOro
B3aMMOOENCTBUSA  [OKYMEHTbl  (CBegeHus), Heobxooumbie  Ons  nNpegocTaBrieHus
MyHMUMNanbHON ycnyrn, nmbo ysegomneHne o6 otkase npy OTCYTCTBUM OOKyMEHTa u (Mnu)
nHopmauum;

NpyY HanMyYnMM OCHOBAHWW, NPEenyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaATUBHOIO
pernameHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNa MyHULMNAIbHOW YCyrn.
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MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBneHns MyHULUMNanbHOW YCryrn, C ykasaHueM MpUYnH OTkasa (B criydyae, ecnv
OCHOBaHWSA [Onsi OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMmbix ANa npenoctaBreHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapyLlleHWEM YCTaHOBIEHHbIX TpeboBaHMN K TakuMm
AOKyMeHTaM, OCHOBaHuUs [Ond OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl codepXaTb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeJOCTOBEPHbIE N (UNN) NPOTUBOPEYNBbLIE CBEAEHUS, ODOPMIIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHW), HanpaBnseTCA Ha corfacoBaHue B
yCTaHOBMEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO 4OKYMEHToobopoTa.

CornacoBaHue NpoekTa peLeHust 06 oTkase B npueme JOKYMEHTOB, HEOBXOANUMbIX Ans
npefocTaBfeHnss MyHUUUNAanbHOM YCINyrn, OCyLLeCcTBNAeTCs B Nopsiake, npeaycMoTpeHHOM
nyHKTOM 3.5.3 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMMBAeMble  HaCTOAWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb MOMy4YeHns CBe4EeHUIN N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINONHEHNA A4MWHUCTPATUBHbLIX MpoLedyp SBMSKTCA: LOKYMEHThI
(cBepeHust), HeobxoauMble NS NPeaoCTaBeHNs MyHULMNANbHOW YCIyrn, NPOEKT peLleHns
00 oTkase B npuemMe OOKYMEHTOB, HEOOXOOuUMbIX ONA npefoCTaBfieHUss MyHULMNANbHON
yCnyru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMmeHTa, npyu HanMynum TEXHUYECKON BO3MOXHOCTW OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexuMme C  MCMNoMb30BaHMEM  aBTOMATU3UPOBAHHOW  WHAOPMALWOHHOM  CUCTEMBI,
npegHasHa4YeHHON ANS OKa3aHus rocyaapCTBEHHbIX U MyHULUNANbHBIX YCNYr, B TOM Y1cre C
MOMEHTa perucTpaumm 3asiBNeHus B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPaTMBHOIO
pernamMeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBLIX NPOLEeAYp, YKa3aHHbIX B
nyHKkTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NaTb paboumx gHen.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeEM Havana BbIMOMIHEHUS aAMWUHUCTPATUBHON Npoueaypbl SBMSETCA
NoCTynfeHne oT AOSMKHOCTHOrO fiMua, OTBETCTBEHHOMO 3a HanpasfieHWe MeXBEe4OMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHui), HeobxoauMblX Ons NpeaocTaBneHns MyHULMNAanbHOM
yCcrnyru.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINONHEHME  aAMWHUCTPATUBHOM
npoueaypsbl, ABMASETCH cekpeTapb VIcnonHUTenNsLHOro kKomuTeTa (ganee - AOMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yrnbTaTa NpefocTaBneHns MyHULMNAaneHON yCnyru).

3.5.2. [JOmKHOCTHOe nuuo, OTBETCTBEHHOe 3a MNOArOTOBKY  pes3ynbrarta
npegocTaBfeHnUss MyHULUMNANbLHOW YCIyrn:

paccMatpmBaeT CHOPMUPOBAHHLIA  KOMMIIEKT [AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBNeHUss MyHULMNANbHOW YCNYyru;

Npw BbISBNIEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUM MyHULMNANbLHOW yCryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOINO perrameHTa, noaroTaBfiMBaeT MNpPOEKT
peleHns o6 oTkase B NpefoCTaBeHUN MYHULMNANbHON YCIyTu;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B MpedocTaBreHun MyHuuunanbHOW
ycryru, npeaycMoTPEHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO perfnameHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbIX ANSA NPeAoCTaBNEHUA MYHULMNANbHOW YCryru,
nogrotaBnMBaeT MPOEKT pes3ynbTaTa NPedoCTaBfeHUss  MyHMUMNAnNbHOW  ycryrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATUBHOIO perrnameHTa;

HanpasnseT NOAroTOBNEHHbLIN MPOEKT pedynbTarta NpeaocTaBfieHUs MyHULUNAnbHOW
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM nopsiake nocpecTBOM CUCTEMbI 3fIEKTPOHHOIO
AOKymeHToobopoTa.
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AOMUHUCTPaATMBHbIE  Mnpouefypbl, yCTaHaBfMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TeYeHne ABYX paboymx aHeEN.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCA:  NPOEKT
pelleHns 06 oTkase B NpefoCTaBleHnn MyHUUUNansLHOM yCrnyrn, NPOeKT pelleHns O Bblaaye
paspeLueHns Ha BCTynneHne B 6pak HecoBepLUEeHHONEeTHUM, AOCTUrIMM Bo3pacTa 16 ner.

3.5.3. CornacoBaHve wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MyHUUMMNAanNbHOW ycrnyrn (fanee — npoeKkTbl JOKYMEHTOB) OCYLLECTBNAETCA PyKOBOAMTENEM
CTPYKTYpHOro noapasfgereHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesyrbTata MyHUUMNansHoOn
ycnyru, 'nason NoceneHus.

[MogroToBrieHHble MPOEKTbl AOKYMEHTOB, MMelLMe 3amMedyaHus, BO3BpallalTcsd Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MyHuuunanbHou yenyru. lNMocne
yCTpaHeHUss 3aMe4yaHui NPoeKTbl JOKYMEHTOB MOBTOPHO nepefarTcs ANA COorfacoBaHUsA U
noanncaHus.

maBa NoceneHnsa npu paccMoTpeHUM NPOEKTOB JOKYMEHTOB NpoBepsaeT cobnogeHune
agMWHUCTPATUBHOIO pernameHTa AOMMKHOCTHbIMM nuuamu KMcnonkoma B 4acTu CPOKOB
BbIMOMHEHUA aiMUHUCTPATUBHBIX NpoLeayp, UX nocnenoBaTenbHOCTU U MOMHOTLI, HANUMYKNA
cornacoBaHu YNONMHOMOYEHHbIX OOIMKHOCTHLIX Nnuy Mcnorkoma B cUCTEME 351eKTPOHHOro
AOKyMeHToobopoTa.

B cnyyae BbIsIBNieHMS HapylleHM B 4aCTU CPOKOB BbINOMHEHNA agMUHUCTPATUBHbIX
npoueayp, UxX nocrniegoBaTenbHOCTM U MonHOThHl PykoBoguTenb Mcnonkoma wuHuumupyet
npuBreYyeHne K OTBETCTBEHHOCTU NUL, AOMYCTUBLUUX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPAaTUBHOIO perfiameHTa.

AOMUHUCTpPaTMBHbIE  npouedypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne ABYX paboumx aHeEN.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMSTCA: pelleHne ob
OoTKase B NpuemMe JOKYMEHTOB HeOBXoanMbIX ANs NpeaocTaBneHns MyHUUMNanbHON yCnyru,
peweHve o6 oOTKase B nNpegocTaBfeHMM MyHUUMNAanbHOW YCNyru, pelleHne o O Bblaaye
paspeLLeHns Ha BCTynneHne B 6pak HecoBepLUEeHHONETHUM, OCTUILMM Bo3pacTa 16 ner.

3.5.4. NcnonHeHuwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOIO
perrameHTa, Npu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCHA B aBTOMaTUYECKOM
pexumMe C  UCNosfb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHas3Ha4YeHHOM A1 OKa3aHUs rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIyT.

MakcrnmarbHbIA CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npoueayp, yKa3aHHbIX B MyHKTE
3.5. agMVHUCTPATMBHOIO perfiaMmeHTa, CoCTaBnseT YeTbipe pabounx gHs.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTata MyHULMNAnbHOM yCryru

3.6.1. OcHOBaHMeM Havana BbINOfIHEHUS aAMWHUCTPATUBHOW MpoLeaypbl sSBRseTcs
nosiyyeHmMe [LOSMKHOCTHbIM JNULOM, OTBETCTBEHHbIM 3a BbINOSIHEHME aLMWUHUCTPATUBHOWN
npoueaypsbl, JOKYMeEHTa, NOATBepXAatoLero npegocTaBneHne MyHULMnansHOW yCnyru.

HOSMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHLIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHON
npoueaypbl, ABNAeTCA cekpeTapb McnonHMTENbHOro KOMUTEeTa (aanee - 4OSMKHOCTHOE NnLO,
OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasfeHne) AOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHME CBeAEeHMN O pesyrnbTaTe npegocTaBneHuns
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu aBToMaTu3npOBaHHOM
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3HaA4YeHHOW ANns OKa3aHUs TOCYAapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT;

n3BelLaeT 3asiBuTens (ero npepcraBuTesnis) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTtate npeaocTaBfieHUss MYHUUUNANbHOM YCNYrM U O BO3MOXHOCTU MOMyYeHus
pesyrnbTata npegocTasneHns MyHuuunansHom ycnyrmn B crnonkome nnu 8 MOL.
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NcnonHeHve npoueayp npu HanMyunm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNSAETCSA B
aBTOMaTMYECKOM peXMMe C MCNofb30BaHMEM aBTOMATU3MPOBAHHOM MH(OPMaLMOHHON
CUCTEMBI, NPpeAHa3Ha4YeHHOM ANA OKa3aHUs rocyAapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOMHSAITCA B TeyeHWe ofHoro paboyvero AHSA CO [AHS NoanucaHus OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM npeaocTaBNeHns MyHUUMMAanbHOW YCNyru, YNOMHOMOYEHHbIM
AOSDKHOCTHBLIM nuuom KMcnonkoma (OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX NMpoLeayp SBMSITCA: pas3MelleHne
cBefleHMn O pes3ynbTate NpefoCcTaBIieHUs MyHUUMNanbHOW YCryru B WH(OPMaLUMOHHBLIX
cucTemax, u3BelleHue 3asBuTens (ero npencraBuTens) O pesynbraTte npeaocTaBrieHUs
MYHULMNAMNbHOW YCryrn n cnocobax ero nonyyeHus.

3.6.3. lNMopsgok BblAayu (HanpasneHnsa) pesynbTata npeaocTaBneHus MyHULMNansHon
yCIyru:

3.6.3.1. Npwn obpalueHnn 3asBuTens 3a pesynbtatoM MyHuuunansHon ycnyrn B ML,
paboTHMK MOL| BbigaeT 3aaBuTento pesynbTaT MyHULUNanbHOW YCryrn B opme ak3emnnspa
9NEKTPOHHOIro AOKYMeHTa Ha BymaxkHoM Hocutene. o TpeboBaHuo 3asBUTENA BMeCTe C
3K3eMMNNAPOM 3MNEKTPOHHOro AOKYMEHTa Ha OymaHOM HocuTene emy npenocTaBrseTcs
3K3eMNNAp ANEKTPOHHOIo OKYMEHTa NyTeM ero 3anncu Ha CbeMHbIV HOCUTENb MHAOPMaLUK
WUNW HanpaBneHUsl 3K3eMmnnsipa 3NeKTPOHHOro OOKYMEHTa Mo 3IIEeKTPOHHOW MoyTe B agpec
3aasutend. Npu 3annucu Ha CbeMHbIN HOCUTENb MHAOPMaLMK UNN HanpasfeHUn aKk3emnnspa
3NEeKTPOHHOro [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMNsAp 3SMEeKTPOHHOro
AOKyMeHTa Ha 6yMaxHOM HocuTene, NO 3JMEeKTPOHHOW MNoYTe WAEHTUYHOCTb TaKoro
3K3eMnnsApa SNeKTPOHHOIo AOKYMEHTa 3K3eMNsApy 3NEKTPOHHOro JOKYMeHTa Ha 6yMaxHOM
HocuTene 3aBepsAeTCa YMNOSIHOMOYEHHbIM COTPYAHUKOM C WUCMOSIb30BaHWEM YCUIEHHOM
KBannuuumMpoBaHHOM 3M1EKTPOHHOW NOANUCH.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOSTHAIOTCA B Mopsgke o4yepefHOCTW, B [OeHb nNpubbITUA 3aaBUTENA B CPOKWU,
YCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTatamu BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouedyp SABMASOTCA: dukcauus
dhakTa Bblgauum pesynbTaTta npegocraBneHns myHmuunansHon yenyrm B AUC MOLU, pesynbTaT
npegocTaBneHnsa MyHULMNanbHOW YyCryri, BblAaHHbLIN 3a8BUTENIO.

3.6.3.2. lNpn obpalleHnn 3asBuTENd 3a pe3ynbTaTOM MyHMUMNANbHOW YCnyrn yepes
PecnybnvkaHckun noptan 3asBUTENO B JMYHbIA KabMHET aBTOMAaTW4YeCKM HanpasBnseTcd
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBRsOWeroca  pesynbTaToM  MNpeaocTaBreHus
MYHULUMMANbHOW yCnyry, nOoAMNMCaHHbIA YCUITEHHOW KBanuUUMPOBAHHOW 3rEKTPOHHOM
noannCbI0 YNONTHOMOYEHHOIrO AOMKHOCTHOMO Nuua Mcnonkoma (Mcnonkomom).

AOMUHUCTpPaTUBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSHSAOTCS B €Hb NOANMCaHUA AOKYMEHTa, NoATBepXAatoLero npegocrasneHne (oTkas B
npegocTaBneHnn) MyHUUMNanbHOW  YCNyru, YNONHOMOYEHHbIM  OOSMKHOCTHBIM — JIULIOM
Wcnonkoma (Mcnonkomom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Npoueayp SBMAKTCA: HanpasreHne
(npepocTaBneHue) ¢ ucnonb3oBaHnemM PecnybnvkaHcKoro noprana 3asBuUTento AOKYMEHTa,
noaTeepxgatoLllero npegoctaBrieHne MyHuuunanbHOW ycnyrn (B TOM 4ucrie OTka3 B
npegocTaBNeHNn MyHULMNANbHORN yCnyri).

3.6.3.3. lNpn obpalweHnn 3asBuTena 3a pesynbTaToM MyHULMNANbLHOW YCnyru B
Wcnonkom, OOMKHOCTHOE nuUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) OOKYMEHTOB,
BblAaeT 3aABUTENO pesynbTaT MyHUUmMnanbHon ycnyru. o TpeboBaHuio 3asBuTens BMecTe
C 9K3eMNNAPOM SMEKTPOHHOro AOKYMeHTa Ha BymaXHOM HocuTene emy npefocTaBnseTcs
3K3eMNNAp ANEKTPOHHOIo JOKYMEHTa NyTeM ero 3anucu Ha CbeMHbIA HOCUTENb MHAOPMaL MK
UNW HanpasfeHUs SK3eMmnnsipa 3NeKTPOHHOro JOKYMEHTa Mo 3rEeKTPOHHOW MoyTe B afpec
3aaBuTens.
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AOMUHUCTpaTMBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
OCYLLIECTBNATCA B Nopsgke ovyepefHOCTU, B AeHb NpubbITUS 3asBUTENsS B COOTBETCTBUU C
[MpaBnnamn BHyTpeHHero TpyaoBoro pacnopsiaka Vicnonkoma.

PesynbTaToM BbINOMHEHNS aOMUHUCTPATMBHbBIX Npoueayp ABASTCA: pukcaunsa akra
BblAaun pesynbTata npegocTtaBrieHns MyHUUUNanbHOM YCryru B aBTOMaTU3UPOBAHHOW
WHGOPMALUMOHHON cuUCTeMe, npeAHasHa4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbLIX YCAYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLINMBOK

3.7.1. B cnyvyae obGHapy>XeHUs1 TEXHUYECKOW OLUIMOKM B OOKYMEHTE, SBNAOLLEMCS
pes3ynbTaTtoM MyHULMNAansHOW YCNyru, 3asBuTenb HanpasnsaeT B cnosnkom:

3asBneHne o6 ncnpaeBneHum TeXHMYECKON owmnbkun (npunoxexHne Ne 5 k HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KaK pe3ynbTaT MyHULMNANbHOW yCryrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, UMEILME OpUaONYECKY0 Cuny, CBUAETENbCTBYKOWME O HanMyum
TEXHUYECKON OLLUNBKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OLWINOKM B CBeOEHUSX, YKasaHHbIX B
OOKYMEeHTe, SABMSWeMca pesynbTaToM MyHUUMNanbHOW ycryrn, nogaetca 3asiBUTenem
(ynonHOMOYEeHHbIM  MpeAcTaBuMTENEM) MNOYTOBbIM  OTNpaBfieHnem (B TOM 4ucne cC
NCNonNb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMB0o Yepeld PecnybnukaHckuii noptan unn MoLl.

3.7.2. [omkHOCTHOE nuLOo, OTBETCTBEHHOE 3a MNpuMeM [OOKYMEHTOB, OCyLLeCTBAseT
npuem 3asBneHnss o6 ucnpaBneHuM TEXHUYEeCKOM OLIMOBKW, perucTpuypyeT 3asaBrieHue C
NPUNOXEHHBbIMWU OOKYMEHTaMWU U nepefaeTr Ux LOOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHMe O4HOro paboyero AHs € AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NMPoLeayp SBMSKTCH: NPUHATOE U
3aperncTpupoBaHHOe 3asaBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SMPKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a 06paboTKy LOKYMEHTOB, paccmaTpuBaeT
OOKYMEHTbl M B LENAX BHECEHWS UCMNpaBNeHUN B AOKYMEHT, SABMSIOLWMUNCS pe3yrbTaToM
npegocTaBfeHns MyHUUMNanbHOW YCryrn, OCyLeCcTBNSeT npoueaypbl, NpeayCMOTPEHHbIE
nyHKTOM 3.5 agMWHUCTPATUBHOINO pernameHTa, W BblOaeT MWCNPaBfEHHbIN  OOKYMEHT
3aaBuTento  (YNnosIHOMOYEHHOMY NPeacTaBUTENIO) JIMYHO MOL POCMNUCH C U3bATUEM Y
3aaBuTENSA (YNOSTHOMOYEHHOrO MpeACTaBUTENsl) oOpurMHana [JOKyMeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckas owwnbka, wunuM HanpaeBnseT B agpec 3asaBUTENs MNOYTOBbIM
oTnpaBneHneMm (MOCPeACTBOM 3MIEKTPOHHOW MOYTbI) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKYMeHTa npu npegocTtasneHnn B VIcnonkom opurmHana 4OKYMeEHTa, B KOTOPOM COAEPXUTCA
TexHuyeckas oLimodka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaEeMble  HACTOSLMM  MYHKTOM,
BbINOJSTHAKOTCA B TeYEeHNe ABYyX paboumnx gHen nocne obHapy>XeHUs TEXHNYECKOM OLNBKN nnm
nony4yeHns oT Nboro 3aMHTEPECOBaHHOIO Nuua 3asiBNeHns o ONYyLEHHON ownbke.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBLIX MPOLEAyp SBNSAOTCA: BblAAHHbLIN
(HanpaBneHHbI) 3aABUTENO JOKYMEHT.

4. Nopspok n popMbl KOHTPONSA 3a NpeAoCTaBlIeHUEM MyHULMNANBHOW YyCIyrm

4.1. Nopsanok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cOBroAeHNEM 1 UCTIONHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NONOXEHUN aAMUHUCTPATUBHOMO perfnaMeHTa u



24

MHbIX HOPMATMBHBIX NMPaBOBbLIX aKTOB, YyCTaHABNUBAKLLMX TPeboBaHUS K NpeaoCTaBNEHMIO
MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PeLLeHU

KoHTposib 3a MONHOTOM M KayeCcTBOM MNpefoCcTaBfeHNd MyHUUUNAnNbHOW yCnyrm
BKItoYaeT B cebs BbiSiBNEHME M yCTpaHeHWe HapyleHUW npaB 3asiBUTEneun, npoBeaeHue
npoBepok cobniogeHua npouenyp nNpefoctaBneHns MyHULMNanbHOW YCryrn, nogroToBKy
peweHnn Ha gencteua (6esgenctsme) OOIMKHOCTHbIX  nvy  Mcnonkoma  MeCTHOro
camoynpasneHus.

dopmamu KOHTponsa 3a cobniogeHneM WCMNOMHEHUS agMUHUCTPaTUBHBLIX npoueayp
ABNAOTCA:

1) npoBepka W© corracoBaHuWe TMPOEKTOB [AOKYMEHTOB MO MNpefoCTaBIieHno
MYHULMMNANbHON YCNYru;

2) NpoBOAMMble B YCTAHOBIEHHOM NoOpsAKe NPOBEepK/ BeeHUs Oenonpov3BoacTBa;

3) npoBefeHNe B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COBMOAEHMUS
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uenax Tekywero KOHTPONS UCNONb3YTCA CBEAEHUS, UMEOLNECS B 3NEKTPOHHON
0a3e [JaHHbIX, cryxebHaa KoppecnoHAeHUMs, YCTHas W NUCbMEHHas uWHdOopMaums
AOIMKHOCTHbIX UL, OCYLLLECTBASOLMX BbINOSIHEHWE aAMUHUCTPATUBHBIX Npouenyp, XXypHarnbl
yyeTa COOTBETCTBYIOLUNX JOKYMEHTOB U Apyrne CBeAEeHWs.

[ns ocyLlecTBMNEHNA KOHTPONA 3a COBepLUeHMEM [LEeWCTBUMMA Npu npegoctaBneHnn
MYHUUMNANBHOM YCNYrM W TMPUHATAM pelleHun  pykoBogutento lKcnoskoma MeCTHOro
camoynpaBfneHns  NpeacTaBnslTCA  CApaBkM O pesynbTatax  NpeaocTaBreHus
MYHUUMNANbHOW YCyru.

O cnyyaax v npuyMHax HapylleHuMs CPOKOB, MOCrefoBaTeNbHOCTU U COoAepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMKHOCTHble  Nnvua  HeMeaneHHO  MHAOPMUpYHOT
pykoBoautena Wcnonkoma, npefoCTaBnsioWero MyHUUMNAnbHYK YCnyry, a Takke
npeanpMHUMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HapPYLUEHWUN.

TekyLwu KOHTpOnb 3a cobniaeHnemM nocnegoBaTenbHOCTU 4ENCTBUN, ONpeaeneHHbIX
agMWHUCTPATUBHLIMK  npouedypaMn Mo NPefoCTaBfEeHUIo  MYHUUMMNAnNbHOW  yCnyru,
OCYLLIEeCTBNSETCA 3aMecTuTenemMm pykosoguTens McnonkomMa MeCTHOro camMoynpaBsrieHus,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl NO MPedoCTaBneHU0 MYHULMMNAnNbHOW YCryru,
HayanbHUKOM OTAena, OCYLEeCTBAALWEro opraHusauuio pabotbl MO NpeaoCTaBEHUIo
MYHUUMNANbHOW YCRyru.

lMepeyeHb  OOIMKHOCTHbBIX  NvL, OCYLLECTBNAOLWMX  TEKyLUn KOHTPO~b,
yCTaHaBNMBAaETCH MNOMOXEHUAMM O CTPYKTYPHbIX nogpasgeneHusx Mcrnonkoma MecTHOro
camoynpasneHnst U AOMKHOCTHBIMU perfiaMmeHTamum.

4.2. MNopanok U NepuoanYHOCTb OCYLLLECTBIEHMS MTAHOBLIX M BHEMMAHOBbLIX MPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBneHns MyHUUMNanbHOM yCryr, B TOM YMcre nopsiaok u
hOpMbl KOHTPOSS 32 NONTHOTON U KAYECTBOM NPeaoCTaBNEHNsT MyHULMNANbHOW YCIyu

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM yCryru
ocyLlecTBndeTcHa B popmax:

1) npoBeaeHnsi NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctane) Vicnonkoma, a
TaKkKe UX JOMKHOCTHbIX NNL, MyHULMNANbHBLIX CRYXaLlunX.

4.2.2. B uensix ocyLecTBeHMs KOHTPOMSA 3a NOSTHOTON U Ka4eCTBOM NpefoCTaBreHuns
MYHMUMMNANbHOW YCNyrM NpoBOAATCS NNaHOBbIE U BHEMMAHOBbLIE NPOBEpPKN. Mopagok n
NnepuoanYHOCTb OCYLLIECTBMEHWS NITaHOBbIX MPOBEPOK YCTaHaBMMBaeTCsa NnaHoM paboTbl
Wcnonkoma. Npu npoBepke MOryT paccmatpmBaTbCs BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBneHnemM MyHUUUNAnNsHOM yCryru (KOMMNIIEKCHbIE NMPOBEPKN), NN OTAENbHbIN
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BOMPOC, CBA3aHHbIN C NpeoCcTaBlieHneM MyHULUNANbLHOW yCryrn (TeMaTtuyeckne npoBepKn).
[MpoBepka Takke MOXeT MPOBOANTLCS MO KOHKPETHOM Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criyqyae nosiydyeHns
Xanob 3aaBuTenen Ha gencteus (besgenctene) Mcnonkoma, a Takke Ux AOMKHOCTHbIX 1L,
MYHUUMNANbHbIX CAY>XaLUuX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NpPoOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HEAOCTATKN U NPeaSIOKEHUs N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NnL, Mcnonkoma, npeaocTaBnsaowero MyHUUmMnanbHyo
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBISIEMbIE) UMM B
Xofe nNpeaocTaBfeHns MyHMLMNANbHOW YCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHun npas
3asiBUTENEN BMHOBHbIE JNMUA MPUMBEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoauntens Mcnonkoma MeCTHOro camoynpaBneHusi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asaABNEHNN.

PykoBoaunteno (3aMecTuTenb  PYKOBOAUTENS)  CTPYKTYPHOro  noapasgeneHus
Mcnonkoma MeCTHOro camoynpaBfieHusi HeceT OTBETCTBEHHOCTb 3a HeCBOEBPEMEHHOE W
(Mnn) HeHagnexallee BbINONIHEHME aAMUHUCTPATUBHbBIX OAENCTBUN, YKa3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMeHTa.

[OMKHOCTHbIE NULA U MHblE MyHUUMNANbHbIE CRyXaluMe 3a pelleHus U OencTBus
(6espencTBume), NnpMHMMaeMble (OCyLecTBASeMble) B Xo4e NpeaocTaBfeHns MyHULMNansHoOm
yCrnyrn, HeCyT OTBETCTBEHHOCTb B YCTAaHOBSIEHHOM 3aKOHOAATENbCTBOM NOPSAKE.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOns 3a
npegocTaBneHnemM MyHULMNANbHOM YCNyri, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
00beanHEHUN 1 opraHmM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMMANbHOW YCMyrn CO CTOPOHbI FpaXaaH, MX
o0beguHEHUN 1 opraHmM3aunin, OCyLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU LEeATEeNbHOCTU
Wcnonkoma MeCTHOro camoynpaBrieHusi npyu MNpPeaoCTaBNEHUM MYHULUNANBHOW YCNyru,
nonyyYeHnst NOMHOW, aKkTyanbHON U AOCTOBEPHON MHGOPMALMM O Nopsake NpeaocTaBneHns
MYHULMNANbHOM YCNYrn U BO3MOXHOCTU AocyaebHOro paccMoTpenuns obpatlueHunin (>kanob) B
npouecce npegocTaBieHnss MyHULMNAnNbHOM YCIyru.

5. AocynebHbIN (BHECYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHU U e CTBUN
(6e3pnencrTeus) Ucnonkoma, npeaocTaBnAOLLEro MyHULIMNANbHYIO YCNyry,
MHOro)yHKLMOHANbLHOIO LieHTpa NpeAoCcTaBfieHUs rocyAapCTBEeHHbIX U
MyHMLMNanbHbIX YCNyr, OpraHM3aummn, ykasaHHbix B yactu 1.1 ctatbu 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHUKoB

5.1. 3agBuTtenu nmelT NpaBo Ha obxanoBaHwe B JocyaebHOM Nopsiake peLlleHun u
aencteun  (6esgencteus) Mcnonkoma, npeaoCTaBnsOWEro  MyHUUMNANbHYH  YChyry,
AOSDKHOCTHOro  nuua  Mcnonkoma, npefdocTaBnsiowero  MyHUUMNAanbHYH  YCryry,
MYHULMMNANbHOMo cnyxatuero, pykoBoanTens Ncnonkoma, npegocTaBnAwLLEro
MYHUUMNANbHYO ycnyry, MHOroOyHKLNOHASbHOTIO LUeHTpa, paboTHuKa
MHOrOOYHKLMOHANBbHOIrO UeHTpa, opraHu3auuim, npegyCMOTPeHHbIX YacTteio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB.
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3asButenb MoXxeT 06paTUTbLCSA € Xanobon, B TOM YMCIe B CreayoLWmx crnyyvasx:

1) HapywleHne cpoka perumctpauum 3anpoca O MNpenocTaBNeHUN MyHMUMNANbHON
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®defepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npeaoCcTaBneHnss MyHULUMNansHon ycnyrin. B ykazaHHOM cryvae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBuTeneM peLleHnin u genctemmn (6esgenctamns)
MHOrO(OYHKLMOHANBbHOIO LEHTpa, paboTHMKA MHOrOMYHKLMOHANBHOIO LEeHTpa BO3MOXHO B
criyyae, ecnum Ha MHOroyHKUMOHasnbHbIA LEHTP, peweHna un genctsunsa (6esgencreume)
KOoToporo ob6xanytTcsl, BO3NOXeHa QYHKUMS N0 NpeaoCTaBfiEHMIO COOTBETCTBYHOLLMX
MYyHMUMNAnNbHbIX YCyr B NOHOM o6bemMe B nopsake, onpeaeneHHoM vactbto 1.3 ctatbmn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aABUTENsS OOKYMEHTOB MM MHGOpMaLMM NMBOo OCyLecTBreHUs
AENCTBUIA, NpeacTaBreHNEe U OCYLLLECTBIIEHME KOTOPbIX HE NPeaYyCMOTPEHO HOPMATUBHbLIMU
npaBoBbiMM aktamu Poccuinckon ®depepauun, HOPMATMBHLIMW MPABOBLIMW  aKTaMmu
Pecnybnukn TaTapctaH, MyHMUMNaAnNbHbIMW MNPaBOBbIMW aKTamMu Ansi nNpeaocTaBieHust
MYHULMNANbHON YCNYru;

4) oTKaz B nMpuvemMe [OOKYMEHTOB, NpPeaoCTaBfieHME KOTOPbIX MpPeayCMOTPEHO
HOpMaTMBHbLIMX NpaBoBbIMK akTamu Poccuinckon degepaummn, HOpMaTUBHLIMU NPABOBbLIMMN
akTamu Pecnybnunkn TatapctaH, MyHULMNanbHbIMY NPaBOBbIMM aKkTamMu 45151 NpeocTaBneHuns
MYHULUMNANbHOW YyCNyru, y 3asBUTens;

5) oTka3 B MpenocTaBfieHNN MyHULMMAnbHOW YCMyru, €cnv OCHOBaHMs OTKas3a He
npeaycMoTpeHbl doegeparnbHbIMU 3aKOHaMU U NMPUHATBIMUA B COOTBETCTBMM C HUMU UHBIMMA
HOpMaTMBHbIMM NpaBoBbIMM akTamun Poccuinckon degepaumn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM
peweHnn wn pgencteuin  (6e3genctBusi) MHOTOOYHKUMOHANbHOMO LUeHTpa, paboTHuUKa
MHOrOOYHKLMOHANBbHOIrO LIEHTPAa BO3MOXHO B CIyyae, €CriM Ha MHOroqyHKUMOHAIbHbIN
LEHTP, peleHna n aencteuns (6esgencrame) KoToporo obxkanyTcs, BO3foxXeHa yHKLMS MO
npefoCTaBNEHNIO COOTBETCTBYHOLMX MyHULMNANbHbBIX YCNyr B NONIHOM 0Obeme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3aaBUTENS NpU NPESOCTaBNEHUN MyHULMNANBHOW YyCNyri nnatbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMM MpaBoBbiMW akTamu Poccunckon depepauun,
HOpPMaTUBHbLIMKU NPaBOBbLIMK akTaMu Pecnybnukmn TaTapctaH, MyHMUMNANbHbIMU NMPaBOBbLIMU
aKkTamu;

7) oTka3 WMcnonkoma, NpenocTaBfsAoWero MyHUUMNAnbHy YCnyry, OOMKHOCTHOrO
nMua Mcnonkoma, NpeaoCTaBnSAOWEro MyHUMUMNAnNbHYK YCAyry, MHOMOYHKUMOHaNbHOro
ueHTpa, paboTHMKaA MHOroYHKLUMOHANBbHOIO LEHTpa, OpraHuM3aumn, npeayCMOTPEHHbIX
yacTtblo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, unm nx paboTHUKOB B UCnpaBieHnn
AONYLWEHHbIX UMW OnevYaTtok M owuboK B BblAaHHbIX B pe3ynbTaTe NpeaoCTaBreHus
MYHMUMNANbHON yCrnyrn [OOKyMeHTax IMbo HapylleHne YCTaHOBMEHHOrO CpoKa TaKux
ncnpasneHunin. B ykasaHHoM cnyyae gocynebHoe (BHecyanebHoe) obxanoBaHue 3asBuTtenem
peweHnn wn pgencteunn  (6e3genctBusi) MHOrOYHKUMOHANbHOMo LUeHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOIO LEHTPa BO3MOXHO B Clyyae, €CnvM Ha MHOrodyHKLMOHAIbHbIN
LEHTP, pelleHna n aencteus (6esgencrame) KoToporo o6xxanyTcs, BO3foXeHa yHKLMS MO
npenoCTaBNEHNIO COOTBETCTBYIOLMX MYHULUMMANbHbLIX YCIyr B MONIHOM 00bemMe B MOpsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHuMe cpoka wnu nopsgka Bblgayn  OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHns MyHULMNANbHOW YCyru;

9) npuocTaHoOBnEHME MNpefoCTaBAeHUss MyHUUUNAnNbHOW YCRyrn, €ecnv OCHOBaHUS
NPUOCTAHOBMNEHUA He npeaycMoTpeHbl eaepanbHbiMM  3aKOHAMU U NPUHATBIMU B
COOTBETCTBUM C HUMWN NHBIMW HOPMaTMBHbLIMU NPaBOBbIMM akTamu Poccurckon degepauuu,
3aKOHaMW M MHbIMA HOPMAaTMBHbIMM MpaBoOBbiIMM akTamu Pecnybnukn TaTapcTah,
MYHUUMNANbHLIMU NPaBoBbIMM akTamu. B ykaszaHHOM cnyvae pocyaebHoe (BHecynebHoe)
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obxxanoBaHue 3asiBUTENEM pelleHMn n OencTBuin (6e3pencTBmst) MHOrOYHKLMOHANbHOMO
ueHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LeHTpa BO3MOXHO B Crydae, ecnv Ha
MHOTrOOYHKLMOHANbHbIN LIEHTP, peleHnsa n gencteuns (6esgencrasne) KOToporo obxanytoTes,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfieHUI0 COOTBETCTBYIOLMX MyHUUMMANbHbIX YCIyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM vacTbio 1.3 ctatbn 16 PegepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHve y 3agBMTENS NpPU NPEAOCTABMEHUN MYHULMNANBHON YCNYru
OOKYMEHTOB WInuM  WMHopmauun, OTcyTcTBME U (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu MepBOHa4YyanbHOM OTKase B NpuemMe [LOKYMEHTOB, HEOOXOAWMbIX AN
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npeJocTaBrieHnn MyHUUMNANsHOW yCryru,
3a MCKMOYEHMEM CriyYaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbn 7 dPegepanbHOro
3akoHa Ne 210-9©3. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3agBuMTENEM peleHun u gencteui  (6e3gencTBys) MHOFOMYHKUMOHANbHOMO  LeHTpa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOrOYHKLMOHAmNbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA N0 NpefoCTaBfiEHUI0O COOTBETCTBYIOLLMX MYHULMNASNbHbLIX YCAyr B
nonHomM obbeme B nopsagke, onpeaeneHHoM Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTtcs B nMcbMeHHOM hopMe Ha ByMakHOM HocuTesne, B 3NIeKTPOHHOM
doopme B opraH, npeocTaBnAnLLMn MyHULMNANBHYHO YCIyry, MHOTOQYHKUMOHAbHbIA LEHTP
nmbo B COOTBETCTBYKLLMIA OpraH rocyaapCTBEHHOW BNacTu, SABMAKOLWIMACA yvypeauTenem
MHOTrOYHKLMOHANbHOro LieHTpa (Janee - yuypeaurtenb MHOrOMYHKLMOHANbLHOMO LeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble YyacTbio 1.1 ctaten 16 PepepanbHoro 3akoHa Ne
210-93. Xanobbl Ha peweHus n pencteua (6esgencrTene) pykoBoauTensa Mcnonkoma,
NpeaoCTaBNAOLWEro MyHMUMNANbHYK YCRyry, NOAATCA B BbIWECTOAWMA opraH (Npu ero
Hanuumm) nmbo B criyyae ero OTCYTCTBMS pacCMaTpuBalOTCS  HEnoCcpeacTBEHHO
pykoBogutenem Wcnonkoma, NpefocTtaBndalowWero MyHuumnanbHyto ycnyry. XKanobbl Ha
peweHus n gencreus (6esgencrame) paboTHMKa MHOroYHKUMOHANbLHOIO LEeHTpa nogarTcs
PYKOBOAUTENIO 3TOr0 MHOrO(YHKUMOHANbLHOro ueHTpa. XKanobbl Ha pelleHna n gencTsud
(6espencTBume) MHOroyHKLNOHANbLHOro LeHTpa nogarTca yypeauTento
MHOTOYHKLMOHANbHOIO LIEHTPa NN AOMKHOCTHOMY NULY, YNOSTHOMOYEHHOMY HOPMaTUBHBLIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XKanobbl Ha pewenus n genctena (besgenctene)
pabOTHMKOB OpraHM3aumn, NpegyCMOTPEHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTENAM 3TUX OpPraHn3aumn.

XKanoba Ha peweHna un gencteua (besgenctane) Mcnonkoma, npegocTaBnstowLero
MyHUUMNANbHYKO  yCnyry, OOMKHOCTHOro  nuua  Wcnomnkoma, npegocTaBnsitowero
MYHUUMNANbHYO  yCNyry, MyHMUMNANbLHOIO CryXauwero, pykoBoautens Wcnonkoma,
NpeaoCTaBNAOWEro MyHUUMNANbHY YCryry, MOXeT ObiTb HampaBneHa no noyte, 4yepes
MHOTOYyHKLMOHANbHbIN LeHTp, c NCNoNb30BaHMEM MHPOPMaLIMOHHO-
TeNeKkoOMMyHUKaunoHHon cetn  «MHTepHeT», odwumuymanbHoro camta  Kcnonkoma,
npegoCTaBnALWEro MyHuuMnansHyto ycnyry, EguHoro noptana nubéo PecnybnmkaHcKoro
nopTana, MHMOpPMaLMOHHON CUCTEMbI AocyaebHoro obxanoBaHusl, a Takke MOXET ObiTb
NpUHSTa Npu NMYHOM npueme 3assutensd. Kanoba Ha peweHns u gencteus (6esgencrame)
MHOTrOOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKUMOHANbHOroO LUEeHTpa MOXeT ObiTb
HanpasfieHa no noyTe, C UCMNOMb30BaHMEM MHEOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTH
«MHTEepHeTY, ohmnumanbHOro canta MHOrogyHKLMOHaNbLHOro LueHTpa, EanHoro noprana nuéo
PecnybnukaHckoro noptana, MH(OPMaUMOHHOW cucTembl focynebHoro obxkanoBaHud, a
TaKke MOXeT OblTb MpUHATaA NpuM NUYHOM npueme 3assutend. XXanoba Ha pelueHus U
aencteus  (6esgencteme) opraHu3aumin, nNpegycMOTPeHHbIX Yacteto 1.1 ctatem 16
®epepanbHoro 3akoHa Ne 210-d3, a Takke nx pabOTHMKOB MOXeT OblTb HanpasfieHa no
noyte, C WUCMNONb30BaHMEM WHGOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTu «WHTepHeT»,



28

oduymanbHbiX CanToB 3TUX opraHmsaumn, EguHoro noptana nubo PecnybrnvkaHcKoro
noptana, a Takke MoXeT BbITb NPUHATa NPU IMYHOM NpUeme 3asaBuUTENS.

5.3. XKanob6a gomkHa cogepxaTb:

1) HaummeHoBaHve VIcnonkoma, npedoCTaBnALWEro MyHUUMNAnNbHY  YCnyry,
AOIPKHOCTHOrO nuua  Mcnonkoma, NpeaoCTaBnAsoWEero MyHuuunanbHyto ycnyry, nubo
MYHULMMNANbHOMO CryXallero, MHOroyHKLUMOHaNbHOro LEeHTpa, ero pykosoguTens n (unm)
paboTHWMKa, opraHm3auun, npegycMoTpeHHbIX YacTbto 1.1 ctatbm 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHus u gencteus (besnencrene)
KOTOpbIX 0BXanytTcs;

2) hamunmio, nMmsi, OT4ECTBO (nocnegHee - MpuM Hanuuuu), CBeOEeHUs O MecTe
XUTenbCcTBa 3asBuTeEns - uandeckoro nuvua nmbo HaMMeHOBaHWe, CBEOEHUs O MecTe
HaxXOXOEeHUA 3asBUTENs - PUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) ceBegeHus o6 obxanyemblx pelleHusax n aencteuax (besgenctsumn) Kcnonkoma,
NpefocTaBnAOWeEro  MyHUUMNanbHyl  yCcnyry, OOSbKHOCTHoro  nuvua  Mcnonkoma,
npefoCTaBNALWEro  MyHUUMNAnNbHYO  ycnyry, nubo  MyHMUMNANbHOIO  CryXaLlero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBOAbl, HA OCHOBAHUWN KOTOPLIX 3asiBUTENb HE COrfaceH C pelleHnemM n 4eNCTBMeEM
(6espenctenem) Mcnonkoma, npefoCcTaBnAlOWEro MyHUUUNAanbHY YCryry, OOMKHOCTHOrO
niua Mcnonkoma, npegocTaBnaloWero MyHUUMNAnbHy ycnyry, nnbo MyHuuunanbHOro
cnyxatlero, MHOrogyHKUMOHasbHOro LeHTpa, paboTHMKa MHOTOYHKLMOHANBHOIO LIEHTPa,
opraHusaumn, npegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx
paboTHuKOB. 3aaBuTeneMm MoryT ObiTb npeacTaBfieHbl LOOKYMEHTbl (MpW  HanmuMyun),
noaTeepXxgatoLLne JoBOAbI 3asaBUTENS, NMBO X KONuw.

5.4. MocTynuewas xanoba noanexuT pernctpauumn B CPoK He nosgHee paboyero AHS,
crnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuBwaga B opraH, nNpegoCTaBNsAOWUNA MyHUUMNANBHYKO YCAyry,
MHOFO(YHKUMOHANbHbLIN  LEHTP, ydpeauTento  MHOroqyHKUMOHANbHOroO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbILLECTOAWNA OpraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHU B TEYEHue
naTHaguatTv paboymx OHEeW CO OHA ee pernctpaumm, a B crydae obxanoBaHusi OTKasa
Mcnonkoma, npeaocTaBnsowero MyHUUMnanbHy YCnyry, MHOrO(OYHKLMOHANbHOMO LEHTPA,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PeagepansbHoro 3akoHa Ne 210-93, B
npueme AOKYMEHTOB Y 3asiBUTeNs nmbo B MCNpaBreHnn AonyLEeHHbIX ONeYyaTok U OWnMBOoK nnm
B Crnyyae obanoBaHusi HapyLUEeHUs1 YCTAaHOBMEHHOMO CPpOKa TakMxX UCNpaBfieHUN - B TEYEHNE
naTy paboynx gHen Co AHA ee permcTpaumm.

5.6. Mo pesynbTatam paccMOTPeHUst Xanobbl MPUHUMAaETCA O4HO W3 CneaylrLmnx
peLleHni;

1) »xanoba yooBneTBoOpsAeTCs, B TOM 4YUcre B OOPMEe OTMEHbI NMPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWMBOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCNyrn OOKYMEHTaX, BO3BpaTa 3asiBUTESNO AEHEXHbIX CPpeacTB, B3UMaHue
KOTOpPbIX HE MPegyCMOTPEHO HOPMAaTUBHbLIMW NpaBoBbIMU akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHbIMU NPaBOBbLIMU
akTamu;

2) B yOOBNEeTBOPEHUU Xanobbl 0TKa3bIBaeTCS.

He nosgHee gHsA, cnegyroLwlero 3a AHeM MPUHATUS peLLeHuns], YKa3aHHOro B HAaCTOALLEM
NyHKTE, 3ad9BUTEN0 B MMCbMEHHON (POPME U MO XEeNaHUIo 3asBUTENSA B 3NIEKTPOHHOM dhopme
HanpaBnseTCs MOTMBMPOBAHHbINA OTBET O pe3yribTaTax pacCMOTPEHUS »Kanoobl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBMNETBOPEHWIO B OTBETE
3aaBUTEN0 O pesynbTaTax pacCMOTpeHnsa xanobbl daeTcs MHopmauus O OeNCTBUSIX,
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OCYLLIECTBMNSAEMbIX opraHom, NnpeaoCcTaBnNALWLNM MyHULMNAaNbHYO ycnyry,
MHOrOOYHKLMNOHANbHbLIM LLEHTPOM NMB0 opraHn3aumen, npegycMOTPEHHON YacTbio 1.1 cTaTbn
16 ®epeparnbHoro 3akoHa Ne 210-d3, B Luensax He3aMeanuTENbHOro YCTPaHEHUS BbISABIIEHHbIX
HapyLeHW Mpu oKasaHUM MyHULMNAnNbHOW YCryru, a Takke MPUHOCATCA W3BUMHEHWUs 3a
AOCTaBreHHble HeyaobCcTBa U ykasblBaeTCa MHGOpMaLUns 0 AanbHEeNLWMX AeNCTBUSX, KOTOpble
HeobXx0AMMO COBEPLUUTL 3aSABUTESIO B LIENsX NONyYeHUs MyHULMNANbHOW yCryru.

5.8. B cnyyae npusHaHusa xanobbl He noanexaiwlen yaooBNEeTBOPEHUMIO B OTBETe
3agBMTEN0 O pesynbTatax paccMOTpeHuss xanobbl JalTcs  aprymMeHTMpOBaHHble
pas3bsCHEHUsT O TMpUYMHAX TMPUHATOrO pelleHusl, a Takke WHdopMaumnsa o nopsake
o6xanoBaHUA MPUHATOrO PeLLEeHUs.

5.9. B cny4ae ycrtaHOBneHuss B xoge WUnu no pesynbTaTtaM pacCMOTPEeHUs Xanobbl
NPU3HaKoOB cocTaBa agMUHUCTPATMBHOIO NPaBoOHAPYLLEHWUSI U NPECTYNEHNSA AOMKHOCTHOE
nvuo, paboTHUK, HageneHHble NONTHOMOYMAMM NO PACCMOTPEHUIO Xanob, HesaMeanuTernbLHO
HanpaeBnslT UMeloLLMecss MaTepuarbsl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY pernaMmeHTy
npeaocTaBneHnst MyHULMNanbHOM
yCrnyru no Bblaaye paspeLleHns Ha

BCTynneHue B 6pak

HeCOBeEpPLUEHHOJTIETHUM, OOCTUTLLNM

Bo3pacTa 16 net

(BnaHk Ncnonkoma, npefocTaBnsowero MyHULMNanbHy yCryry)

Komy:

dopma

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHNE
o
oT Ne
PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

MPUHSTO peLleHne o

[lononHuTenbHas nHopmMaLus:

Cenenust 00 HIEKTPOHHON TOANHUCH

HormkHocTHoe nuuyo (PNO)

(noanmcb yNnorHOMOYEHHOro
AormkHOCTHOro nuua cnonkoma)
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MpunoxeHne Ne 2

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAaNsHon
yCryrv rno Bblgave paspeLleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

dopma
(BnaHk Ncnonkoma, npefocTaBnsowero MyHULMNanbHy yCryry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHWE
06 oTkase B NpegoCcTaBNeHNn MyHULMNAanbHON YCnyru
No BblAaye paspeLleHns Ha BCTynneHne B 6pak HECOBEPLLUEHHONETHUM, AOCTUILLNM
Bo3pacTa 16 net

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyroLwmmM OCHOBaHMUAM:
1.
2.

[ononHuTenbHas nHopmaums:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNnonHOMOYEHHOro
[OJMKHOCTHOrO nuua Mcnonkoma)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy
npefocTaBneHnss MyHULMNAaNsHon
yCnyru no Bbigaye paspeLueHns Ha
BCTynneHue B 6pak
HECOBEPLUEHHONETHUM, LOCTUMLMM
Bo3pacTa 16 net

dopma
(BnaHk Ncnonkoma, npefocTaBnsowero MyHULMNanbHy yCryry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHWVE
06 oTkase B npuemMe JOKYMEHTOB, He06X0AMMbIX AN NPeAoCTaBNeHUs!
MyHMLMNAnbHOM YCryru No BblAaye paspelueHnsi Ha BCTynreHne B 6pak
HEeCOBEpPLUEHHOMNETHUM, AOCTUMINM Bo3pacTa 16 net

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO peLleHne
o6 oTKase B npueme AOKYMEHTOB, HeobxoaNMBbIX ans

No CneayoLLMM OCHOBaHUAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOMHOMOYEHHbIN OpraH C 3asiBfieHneM o
npegocTaBneHnn ycnyru nocne yCcTpaHeHNs ykasdaHHbIX HapyLUEeHWUNA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuo (PUNO)(nognuck YNONHOMOYEHHOIO AOMKHOCTHOrO nuua Mcnonkoma)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHom
yCnyrv rno Bblgave paspeLleHns Ha
BCTynneHue B 6pak
HEeCOBEpPLUEHHONETHUM, OCTUMLUM
Bo3pacTa 16 net

dopma
B
(HanmeHoBaHue cnosikoma MeCTHOro
camoynpaBneHus)
oT

(dbamunus, nms, 0TYECTBO 3aABUTENS)
Agpec MecTa XuTenbCcTBa un (Unn) agpec mecrta
npebbiBaHUSA
3anBUTENS:

TenedoH 3asBuTENA

Anpec 3neKTPOHHOM NoYThl 3asBUTENS

3adaBlieHne.

Mpowy paspewwnTb MHe 0O AOCTWMKEeHWUst BO3pacTa BOCEMHaaLaTh NneT BCTynuTb B Bpak ¢ rp.

NpoXunsBaroLLmm(en)
Aarta poxaeHus

nacnopT BblgaH (koraa, kem)

no NpuynHe

(pata) (noanuceb) (©.1.0.)
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Mpowy paspewmnTb MHE BCTYNUTb B Bpak C rp.
A0 OOCTUXEHUs UM (et0) BO3pacTa BOCEMHaALUaTh NneT.
[aTta poxgeHus

npoxwusatoLmim(as)

nacrnopT BbldaH (Korga, Kkem)
PekBn3nTbl akTOBOM 3anncu 0 poXxaeHuu:
Ne akToBOM 3anucu
[laTa Bblga4n akToOBOW 3anmcu
MecTo rocyaapCTBeHHOM perncTpaumm akToBoM 3anmcu 0 poXageHum

Pe3yanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npegoCtaBUTb:

D B NWYHbIN kabuHeT [lopTana rocygapCTBEHHbIX M MyHUUMMANbHbBIX yCAyr
Pecnybnukn TaTapcras;

D B MHOIO(YHKUMOHANbHOM UEHTpe npeaocTaBNeHns rocyaapCTBEHHbLIX U
MyHUUMNanbHbIX yenyr Pecnybnvku TatapcTtaH;

D B OpeaHe.

(paTta) (mnoanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAaNsHoN
yCryrv rno Bblgave paspeLlleHns Ha
BCTynneHue B 6pak
HeCOBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

PykoBogutersnto
McnonHutensHOro komureTa

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpoly ncnpaBuTb AOMNYLLIEHHYO TEXHUYECKYHD OLINOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCyri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asiBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OINBKIN NPOLLY HanpaBUTb Takoe PeLLeHE:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HoOCUTENe MOYTOBbIM OTMpPaBfiEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asiBfieHME, OTHOCALLIMECH K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depgepaumm, Ha MOMEHT NpeacTaBreHus
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXaT AOCTOBEPHbIE CBEAEHUSI.

( )
(pata) (noanuceb) (©.1.0.)




